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Certification of the Institutional Self Study Report 

October 26, 2010 

TO: Accrediting Commission for Community and Junior Colleges 
Western Association of Schools and Colleges 

FROM: West Hills College Coalinga 
300 Cherry Lane 
Coalinga, CA 93210 

This institutional self study report is submitted for the purpose of assisting in the determination 
of the institution’s accreditation status. 

We certify that there was broad participation by the college community, and we believe the self 
study report accurately reflects the nature and substance of this institution. 
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Introduction
 

History of West Hills  College Coalinga 

West Hills College Coalinga (WHCC) is a member  of  the 112-campus California  community  
college system. Several transformations  have occurred in the  past 78 years as the college  has 
transitioned from an extension center  to an independent  institution to one of two colleges in  
the West Hills Community College District  (WHCCD).  
 
In the spring of 1932,  the establishment of a college for the Coalinga Union High  School District  
was proposed. On October 3, 1932,  the proposal led to  the  opening  of the Coalinga  Extension 
Center of Fresno State College.  
 
In September 1941, Coalinga Junior College became an independent institution  under the  
direction of the governing board of the Coalinga  Union High School  District. In October  1944,  
construction of a  new campus  began on Cherry Lane  near  the  northern limits of Coalinga, and in  
September 1956, the  new  buildings  were occupied.  
 
In November 1961,  the voters  of the Coalinga Union High School District  approved the  
formation of a separate junior college district, and in June  of 1962,  the voters of the Lemoore  
High School District voted to annex  to  the college  district. The  following December, the voters  
of the  Riverdale  and Tranquillity  High School Districts also voted to join the new  district. In July  
1964, Dos Palos  High School District officially joined Coalinga Junior College. Effective  July  1,  
1969, the  official name of the college was changed to West Hills Community  College in  keeping  
with the  expanded nature of the  district.  
 
In 1971, to more  effectively  serve the  district, North District Center  (NDC) was  built in the City  
of Firebaugh on property  leased from  the local  high school  district. In 1983, Dos  Palos High  
School District withdrew  from WHCCD. In  1996,  the West Hills Community College Foundation  
purchased a building in F irebaugh that it leased to the college to house NDC. The  building  
includes  classrooms,  a computer lab,  offices, a small library, and study spaces for  students.  On 
September 4, 2009  the transfer of title of the  North District Center  property to  the district from  
the foundation, via sale  of real property, was recorded.  
 
In  1979, the  district purchased 15 acres of land in the City  of Lemoore. A  classroom building and  
an office were erected there  in 1981. Fourteen relocatable  buildings were added to the  Kings  
County Center over the  next 20  years. In November  1998, the voters of the  district approved a  
$19 million bond.  The proceeds  from the  bond funded construction of a  new campus in 
Lemoore  and remodeling and renovation  of the  Coalinga campus and NDC.  
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On September 26, 2000, the board of trustees accepted a donation of land on a 100-acre site 
near the intersection of Highways 41 and 198 for a new campus. The California Community 
Colleges Board of Governors (BOG) and the California Post Secondary Education Commission 
(CPEC) approved West Hills College Lemoore (WHCL) for full college status in 2001 and 2002, 
respectively. In July 2001, WHCL hired a president, and on July 14, 2002, opened its doors to 
students. With the move from eligibility to candidacy of WHCL by the Accrediting Commission 
for Community and Junior Colleges (ACCJC), Western Association of Schools and Colleges 
(WASC) in June 2004, WHCCD continued the transition from a single college to a multi-college 
district. West Hills College Lemoore was granted initial accreditation in 2006 by ACCJC. 

In March 2002, after a national search, the Board of Trustees appointed a president for WHCL, 
and WHCL began the process of becoming an independent college, separate from WHCC. West 
Hills College Coalinga includes NDC in Firebaugh. 

In 2008 the district voters approved three general obligation bonds for the West Hills 
Community College District. The district formed three School Facilities Improvement Districts 
(SFIDs) to support capital projects at West Hills College Coalinga, North District Center 
Firebaugh, and West Hills College Lemoore. The bond measures will also provide funding for 
outreach centers in the communities of San Joaquin, Mendota, Avenal, Huron, and Riverdale. 
Measure Q for NDC is an $11.9 million bond. Measure C approved for Coalinga is an $11.7 
million bond. Phase one projects have been completed and phase two projects are in final 
construction planning stages. 
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Compliance with Eligibility Requirements
 

West Hills College Coalinga (WHCC) attests that the institution has remained in continued 
compliance with the commission’s 21 prescribed eligibility requirements as set forth below: 

1. Authority 

In order to be eligible, an institution must be authorized or licensed to operate as an educational 
institution and to award degrees by an appropriate governmental organization or agency as 
required by each of the jurisdictions or regions in which it operates. 

For public community colleges in California, the ACCJC requires official recognition by the 
California Postsecondary Education Commission and the California Community Colleges Board 
of Governors. Public colleges in the Western Pacific are authorized through a charter provided 
as part of a regional treaty. Public colleges in Hawaii are authorized through State legislation. 

In September of 1941, Coalinga Community College became an independent unit under the 
direction of the governing board of the Coalinga Union High School District. In November of 
1961, voters approved the formation of a separate junior college district. On July 1, 1969, the 
official name of the college was changed to West Hills Community College. In 1981, Kings 
County Center in Lemoore was designated as an official attendance center. In 2001 and 2002, 
respectively, Kings County Center received approval for full college status as West Hills College 
Lemoore (WHCL) from the California Community Colleges’ Board of Governors (BOG) and the 
California Post Secondary Education Commission (CPEC). In June 2006, WHCL was granted 
accreditation by the Western Association of Schools and Colleges (WASC). West Hills 
Community College District (WHCCD) transitioned from a single to a multi-college district with 
two colleges: West Hills College Coalinga (WHCC) and West Hills College Lemoore (WHCL). 

WHCC is a public two-year community college operating under the authority of the state of 
California, the BOG, CPEC, and the board of trustees of the WHCCD. The college catalog clearly 
states that West Hills College is accredited by the Accrediting Commission for Community and 
Junior Colleges (ACCJC) of the Western Association of Schools and Colleges (WASC). 

2. Mission 
The institution’s educational mission must be clearly defined, adopted, and published by its 
governing board consistent with its legal authorization, and be appropriate to a degree-
granting institution of higher education and the constituency it seeks to serve. The mission 
statement defines institutional commitment to achieving student learning. 
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The mission and vision statements are published in numerous documents, including the 
educational master plan, council handbooks, the college catalog, and the WHCC website. A 
revised mission statement was approved by the governing board on May 18, 2010. 

3. Governing Board 
The institution must have a functioning governing board responsible for the quality, integrity, 
and financial stability of the institution and for ensuring that the institution’s mission is being 
carried out. The board must be ultimately responsible for ensuring that the financial resources 
of the institution are used to provide a sound educational program. The board’s membership 
must be sufficient in size and composition to fulfill all board responsibilities. 

The governing board must be an independent policy-making body capable of reflecting 
constituent and public interest in board activities and decisions. A majority of the board 
members must have no employment, family, ownership, or other personal financial interest in 
the institution. The board must adhere to a conflict of interest policy which assures that those 
interests are disclosed and that they do not interfere with the impartiality of governing body 
members or outweigh the greater duty to secure and ensure the academic and fiscal integrity of 
the institution. 

The seven-member board of trustees of the WHCCD is an independent policymaking body that 
is responsible for the quality and integrity of educational sites in the district and ensures that 
the educational mission of the district and the two colleges is implemented. Board members 
are elected to four year terms by registered voters in geographical districts representative of 
the diverse area comprising the district. The board also includes a non-voting student member. 
The board operates under an approved set of bylaws that are published in the board policy 
manual. Biographies of the current trustees are available on the district website at 
www.westhillscollege.com. The governing board adheres to a conflict of interest policy that is 
delineated in Board Policy 2710 and Administrative Procedures 2710 and 2712. 

4. Chief Executive Officer 
The institution must have a chief executive officer appointed by the governing board, whose full-
time responsibility is to the institution, and who possesses the requisite authority to administer 
board policies. Neither the district/system chief administrator nor the college chief 
administrator may serve as the chair of the governing board. 

On May 8, 2007, the board of trustees appointed Dr. Willard Clark Lewallen as the president 
and chief executive officer for WHCC. Dr. Lewallen’s biography and curriculum vitae is available 

8
 



 
 

       
     

    
    

 
 

 
  

  
 

  
   

     
   

  
    

    
   

  
 

 
  

 
   

    
    

    
   

  
 

 
 

 
 

      
  

 
  

on the college website.  The president’s full-time responsibility is to plan, organize, coordinate, 
administer, review, and evaluate programs for WHCC; provide leadership to the faculty, 
administrators, classified staff, and students; and to promote and develop partnerships and 
effective relationships with community business leaders, related organizations, and others in 
educational services. 

5. Administrative Capacity 
The institution must have sufficient staff, with appropriate preparation and experience to 
provide the administrative services necessary to support its mission and purpose. 

WHCC has eight academic administrators, including the president, a vice president of 
educational services, an associate dean of student learning, an associate dean of student 
services, and four directors. The directors are responsible for the Farm of the Future, the North 
District Center, Health Careers, and Athletics, Health, and PE. The college is also served by 
support service directors and program managers including a director of international student 
programs, director of residential living, director of food services, director of student support 
services, director of maintenance and operations, and an education coordinator. District hiring 
and employment procedures ensure that administrators have the appropriate preparation and 
experience to provide services in support of the mission and goals of WHCC. 

6. Operational Status 
The institution must be operational, with students actively pursuing its degree programs. 

WHCC has been in continuous service since 1932. In 1956, WHCC began operations at its 
current site in Coalinga. The college also operates an educational center in Firebaugh. Semester 
enrollment at WHCC and NDC is approximately 3,000, including full-time and part-time 
students. The college prepares students for transfer to public and private colleges and 
universities through its academic programs, as well as for employment opportunities through 
its occupational programs. 

7. Degrees 
A substantial portion of the institution’s educational offerings must be programs that lead to 
degrees, and a significant proportion of its students must be enrolled in them. 

Degree and certificate offerings are described in the WHCC catalog, which identifies all degree 
and certificate requirements, as well as comprehensive information regarding instructional 
services; student services; and district policies and procedures. The catalog includes courses 
descriptions and information on prerequisites and advisories for all credit courses. WHCC 
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offers 30 degrees and 16 certificates that are included on the California Community College 
Chancellor’s Office program inventory. 

8. Educational Programs 
The institution’s principal degree programs must be congruent with the mission, must be based 
on recognized higher education field(s) of study, must be of sufficient content and length, must 
be conducted at levels of quality and rigor appropriate to the degrees offered, and must 
culminate in identified student outcomes. At least one degree program must be of two 
academic years in length. 

The degree programs offered at West Hills College Coalinga are congruent with its mission, 
based on recognized higher education fields of study, are of sufficient scope and length, and are 
conducted at appropriate levels of quality and rigor. The WHCC catalog contains a 
comprehensive statement of educational purpose for each academic and career technical 
education program offered. Further, it describes the courses that comprise each program, the 
units of each course, and the sequence in which the courses are recommended to be taken. The 
degree programs meet California Code of Regulations, Title 5 curriculum requirements, and 
when combined with the general education component, represent two years of full-time 
academic work. 

9. Academic Credit 
The institution must award academic credits based on generally accepted practices in degree-
granting institutions of higher education. Public institutions governed by statutory or system 
regulatory requirements must provide appropriate information about the awarding of academic 
credit. 

WHCC awards credit based on generally accepted practices in degree granting institutions of 
higher education and in keeping with the standards set by the American Association of College 
Registrars and Admissions Officers.  A lecture class requires the equivalent of one academic 
hour (50 minutes) per week for each semester unit conferred. Laboratory classes require three 
academic hours (150 minutes) per week for each semester unit conferred. 

In addition to regularly scheduled credit courses, students may receive college credit for 
participating in alternative options: Advanced Placement examinations offered by The College 
Board, College Level Examination Program (CLEP), credit by examination, credit for military 
service schools, cooperative work experience, and directed studies. The awarding of academic 
credit is clearly delineated in the college catalog available on the college website. 
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10. Student Learning and Achievement 
The institution defines and publishes for each program the program’s expected student learning 
and achievement outcomes. Through regular and systematic assessment, it demonstrates that 
students who complete programs, no matter where or how they are offered, achieve these 
outcomes. 

Educational objectives for degree, certificate, and general education programs are published in 
the WHCC catalog. Each program of study listed in the catalog includes a statement that 
describes whether the program is intended to prepare the student for transfer or for a specific 
occupation. All course outlines of record are required to have clearly stated measurable 
objectives and must be revised on a regular basis. Course level student learning outcomes are 
published on course syllabi and measured regularly according to an agreed upon two year 
schedule. Program level student learning outcomes are evaluated in the program review 
process and degree level student learning outcomes are incorporated into the annual review of 
college goals. 

11. General Education 
The institution defines and incorporates into all of its degree programs a substantial component 
of general education designed to ensure breadth of knowledge and promote intellectual inquiry. 
The general education component includes demonstrated competence in writing and 
computational skills and an introduction to some of the major areas of knowledge. General 
education has comprehensive learning outcomes for the students who complete it. Degree 
credit for general education programs must be consistent with levels of quality and rigor 
appropriate to higher education. See the Accreditation Standards, II.A.3, for areas of study for 
general education. 

The WHCC catalog clearly lists the general education requirements for the associate degree. In 
addition, information is provided on general education requirements for students wishing to 
transfer to a California State University or University of California. Degree programs at WHCC 
require a minimum of 18 units in general education courses in the following areas: language 
and rationality (6 units); natural sciences (3 units); humanities (3 units); social science (3 units); 
and health education (3 units). The requirements are summarized in the general education 
requirements philosophy statement in the WHCC catalog available on the college website. 

12. Academic Freedom 
The institution’s faculty and students are free to examine and test all knowledge appropriate to 
their discipline or area of major study as judged by the academic/educational community in 
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general. Regardless of institutional affiliation or sponsorship, the institution maintains an 
atmosphere in which intellectual freedom and independence exist. 

West Hills College Coalinga supports academic freedom. The college’s academic freedom policy 
for faculty and students is set forth in board Policy 313. This policy is made available in the 
WHCC catalog and on the WHCCD website. 

13. Faculty 
The institution has a substantial core of qualified faculty with full-time responsibility to the 
institution. The core is sufficient in size and experience to support all of the institution’s 
educational programs. A clear statement of faculty responsibilities must include development 
and review of curriculum as well as assessment of learning. 

WHCC currently employs 49 full-time and 50 part-time faculty. All faculty members meet 
minimum qualification requirements as established by California Code of Regulations, Title 5 or 
have been approved by the academic senate through the established equivalency policy. 
Names and degrees of all full-time faculty are published in the college catalog. The course 
schedule lists the specific faculty assigned to teach each course for the appropriate semester. 
On July 24, 2001, Board Policy 7215, which delineates the scope of faculty 
responsibilities, was approved. 

14. Student Services 
The institution must provide for all of its students appropriate student services that support 
student learning and development within the context of the institutional mission. 

WHCC provides comprehensive, accessible student service support programs that are 
consistent with the diverse study population and the college mission. The services include 
admissions, counseling, financial aid, and tutoring. Additional programs are provided for 
targeted groups such as Extended Opportunity Program and Services (EOPS), Cooperative 
Agencies Resources for Education (CARE), CalWORKs, Disabled Students Program and Services 
(DSPS), Student Support Services (SSS), College Assistance Migrant Program (CAMP), High 
School Equivalency Program (HEP), and Upward Bound (UB). Counselors, advising specialists, 
and other program staff conduct outreach activities that distribute information about the 
services to prospective students. Information about the services is also published in the college 
catalog and on the WHCC website. 
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15. Admissions 
The institution has adopted and adheres to admission policies consistent with its mission that 
specify the qualifications of students appropriate for its programs. 

WHCC adheres to the district approved admission policy, which is consistent with Title 5 
regulations and the college mission. The policy clearly specifies the qualifications of students 
that apply for admission to WHCC and is published in the college catalog and on the WHCC 
website. 

16. Information and Learning Resources 
The institution provides, through ownership or contractual agreement, specific long-term access 
to sufficient information and learning resources and services to support its mission and 
instructional programs in whatever format and wherever they are offered. 

WHCC provides long-term and short-term access to sufficient print and electronic information 
and learning resources through its library and online services to meet the educational needs of 
students. The library is staffed to provide assistance to students in the use of college resources. 
The library catalog and other electronic resources are available to all students regardless of 
location via the web anytime. 

WHCC provides a full-service library and learning resource center that includes a collection of 
books, periodicals, reference materials, and electronic resources. The Rodney B. Fitch Library in 
Coalinga, contains over 13,000 square feet of space and includes a variety of rooms for public 
service. The remodeled library provides 179 seats for the general student population and office 
space for 7 staff. The learning resource center integrated technologies for collection 
development, a 48-station wireless network lab for students to use in conducting research, an 
executive videoconference room, video editing suites, and a tutorial center recently expanded 
to 38 computer stations. 

In addition, WHCC remains committed to systematically enhancing library resources. Internet 
access and online computer search capabilities are available without charge to students in the 
Rodney B. Fitch Library as well as 40,000 holdings. A smaller library with limited services is 
available to students at NDC in Firebaugh with 330 square feet of space, 2,600 holdings, and an 
additional 1,000 ESL pamphlets for student checkout. The NDC library also serves as a tutorial 
center and houses the student wireless laptop program for general student use. 
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17. Financial Resources 
The institution documents a funding base, financial resources and plans for financial 
development adequate to support student learning programs and services, to improve 
institutional effectiveness, and to assure financial responsibility. 

WHCC’s funding base, financial resources, and plans for financial development are adequate to 
support the college mission and educational programs. Despite severe cuts in state funding to 
community colleges over the last several years, WHCC has continued to focus on student 
learning, institutional effectiveness, and financial responsibility. Through careful planning and 
budgeting processes, the college allocates resources to meet the mission of the college. The 
district vice chancellor of business services maintains all official budget and fiscal accountability 
documentation for the college. 

The WHCCD foundation works closely with the community and WHCC to provide external 
funding whenever possible. In addition, the grants department works diligently to secure 
alternative funding to support educational programs. 

18. Financial Accountability 
The institution annually undergoes and makes available an external financial audit by a certified 
public accountant or an audit by an appropriate public agency. The institution shall submit with 
its eligibility application a copy of the budget and institutional financial audits and management 
letters prepared by an outside certified public accountant or by an appropriate public agency, 
who has no other relationship to the institution, for its two most recent fiscal years, including 
the fiscal year ending immediately prior to the date of the submission of the application. The 
audits must be certified and any exceptions explained. It is recommended that the auditor 
employ as a guide Audits of Colleges and Universities, published by the American Institute of 
Certified Public Accountants. An applicant institution must not show an annual or cumulative 
operating deficit at any time during the eligibility application process. 

The WHCCD demonstrates financial accountability through the findings of an independent 
auditor secured by the board of trustees. The independent audit report is presented annually to 
the governing board in public session. In addition, the district required files and financial 
statements are filed with the California community college’s chancellor’s office. The district 
adheres to board approved policies and procedures regarding fiscal matters. 

19. Institutional Planning and Evaluation 
The institution systematically evaluates and makes public how well and in what ways it is 
accomplishing its purposes, including assessment of student learning outcomes. The institution 
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provides evidence of planning for improvement of institutional structures and processes, student 
achievement of educational goals, and student learning. The institution assesses progress 
toward achieving its stated goals and makes decisions regarding improvement through an 
ongoing and systematic cycle of evaluation, integrating planning, resource allocation, 
implementation, and re-evaluation. 

In keeping with the West Hills Community College District’s integrated strategic planning, the 
WHCC Educational Master Plan, based on instructional and support program reviews and 
annual performance indicator data, directs the decisions made at every level of West Hills 
College Coalinga.  The EMP ties decision making to the college’s mission and assesses the 
success in fulfilling that mission.  The most recent college EMP was completed in 2008 and 
updated in 2010.  This plan incorporates internal and external scan data provided by the office 
of institutional effectiveness and is updated annually.  The college Educational Master Plan 
drives resource planning, which includes technology, facilities, supplies, and instructional 
purchases. 

The college’s governance and planning model encompasses a systematic cycle of evaluation, 
integrating planning, resource allocation, implementation, and re-evaluation. 

20. Public Information 
The institution provides a catalog for its constituencies with precise, accurate, and correction 
information concerning the following: general information, requirements, major policies 
affecting students, and locations or publications where other policies may be found. 

Information pertinent to WHCC is published in the college catalog, brochures, and on the WHCC 
website. The college catalog is published in hard copy and available online. Information 
regarding admissions; fees; placement tests; academic regulations; special programs; non-
traditional credit; students’ rights and responsibilities; student services; student life; 
instructional services; transfer information; degree requirements; programs of study; course 
descriptions; and credentials of faculty and administrators are described in these documents. 
These documents are carefully checked for accuracy and updated on a regular basis. 

21. Relations with the Accrediting Commission 
The institution provides assurance that it adheres to the eligibility requirements and 
accreditation standards and policies of the Commission, describes itself in identical terms to all 
its accrediting agencies, communicates any changes in its accredited status, and agrees to 
disclose information required by the Commission to carry out its accrediting responsibilities. The 
institution will comply with Commission requests, directives, decisions and policies, and will 
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make complete, accurate, and honest disclosure. Failure to do so is sufficient reason, in and of 
itself, for the Commission to impose a sanction, or to deny or revoke candidacy or accreditation. 

WHCC and the WHCCD board of trustees adhere to the eligibility requirements, standards, and 
policies of the Accrediting Commission for Community and Junior Colleges (ACCJC). WHCC 
describes itself in identical terms to all its accrediting agencies, communicates any changes in 
its accredited status, and agrees to disclose information required by the Commission to carry 
out its accrediting responsibilities. A statement of accreditation for WHCC appears in its catalog. 

Statement of Assurance 
We certify that West Hills College Coalinga meets the eligibility requirements for accreditation. 
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Abstract of the Standards
 

Since the last accreditation visit, West Hills College Coalinga (WHCC) has grown and matured as 
a college within a multi-college district. WHCC has integrated strategic planning, program 
review, and student learning outcome (SLO) assessment throughout the institution in support 
of decision making. The reliance of the college on data to support improvement of programs 
and services has been increased and refined. These changes are delineated in the self 
evaluation of each standard. 

Standard I.A 
West Hills College Coalinga revised the mission and vision statements and updated the college 
goals as a result of broad based and inclusive review. The revised mission statement 
emphasizing student learning was approved by the board of trustees on August 24, 2010. The 
mission statement and supporting college goals are central to planning and decision making at 
all levels for the college involving all constituencies. The college educational master plan, 
program review, budget development process, human resource allocation, and Five Year 
Facilities Plan reflect the mission of the college. 

Standard I.B 
West Hills College Coalinga has made the development, implementation, and assessment of 
SLOs a priority. The focus on improving student learning and achievement of specified learning 
outcomes is reflected in the college planning and budget development processes. An ongoing 
and collegial dialogue about the continuous improvement of student learning, strategic 
planning, and institutional processes occurs within each of the governance councils. 
Measurable objectives for improving institutional effectiveness are established for the college 
goals 

Based on the outcomes of collaborative and inclusive dialog, the college vision and mission 
statements were revised in 2010. The college goals and measureable objectives were also 
updated through this transparent and shared process. The new mission statement reflects the 
commitment to student learning. 

In the 2008/09 academic year, the college engaged in self-reflective review of the governance 
council structure. The dialogue between and among faculty, staff, students, and administrators 
on improving institutional effectiveness led to a reorganization of the council structure. The 
revised governance council structure maintains the inclusive design of the councils and 
increases the efficiency of decision making for the college. 
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Standard II.A 
High quality instruction in basic skills, career technical education programs, degree applicable, 

and transfer curriculum is core to the mission of West Hills College Coalinga. The college offers 
courses and programs to meet the changing needs of the communities served and demonstrate 
the institution’s commitment to providing student centered learning opportunities locally and 
globally. 

WHCC continues to develop programs to meet the needs of its diverse student population. For 
example, in 2008 the liberal arts program was redesigned into eight unique transfer and 
terminal degrees with four areas of emphasis. The new degrees allow greater flexibility for 
students allowing them to tailor a program to meet their unique educational needs and goals. 

Faculty lead all levels of planning, implementing, evaluating, and improving instructional 
courses and programs. Student learning outcomes assessment and evaluation and program 
review are the cornerstones of data driven decision making for improvement of instruction at 
West Hills College Coalinga. Dialogue centered on student learning permeates throughout the 
campus. The Instructional Services Council, Basic Skills Initiative Committee, SLO Committee, 
and College Planning Council maintain a focus on achieving student outcomes through regular 
and ongoing review of assessment results, program review, and college performance indicators. 

Standard II.B 
WHCC provides traditional student services including admissions and records, counseling and 
advising, and financial aid. A wide variety of support programs and services designed to meet 
the needs of the diverse student population are available to enhance student success. These 
programs include Educational Opportunity Program and Services (EOPS), Cooperative Agencies 
Resources and Services (CARE), CalWORKs, Disabled Students Program and Services (DSPS), 
College Assistance Migrant Program (CAMP), High School Equivalency Program (HEP), Student 
Support Services (SSS), Upward Bound Math and Science (UBMS), and Upward Bound (UB). 
Student Services are provided on campus and online to reach students regardless of location. 

The college ensures the quality of support services and demonstrates that the services, 
regardless of location or means of delivery, support student learning and enhance achievement 
of WHCC’s mission through the program review process. Research data collected through a 
variety of means including the CCSSE, CCCCO data warehouse, internal surveys, and the district 
data warehouse are used to support decision making and program improvement to enhance 
student learning outcome attainment. 
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Standard II.C 
West Hills College Coalinga has made significant improvement in the delivery of library and 
learning resources to students since the previous accreditation visit. The improvements include 
a complete inventory of library holdings to assure an accurate catalog, increased print 
resources directly linked to research assignments in general education courses, and greatly 
expanded online access to electronic resources. The most notable improvements are in the 
area of service. Under the direction of the librarian, library staff, tutoring staff, and media 
services personnel have adopted a service oriented approach in working with students and 
faculty. The result is a library that is a hub for students, the go to place for assistance with 
research, technology, and course content. 

The Rodney B. Fitch Library in Coalinga houses tutorial services, a 39 workstation computer lab, 
media services, the faculty multimedia development lab, and the helpdesk in addition to 
traditional library materials. The library at North District Center, Firebaugh is limited to 330 
square feet. Having reached the holding capacity, new acquisitions require that materials be 
removed to accommodate them. WHCC is working with Fresno County in planning a new joint 
use facility that would meet the needs of students and the community. 

Standard III.A 
The mission of WHCC includes commitment of college staff and resources to the student 
learning process. Consistent with the college mission, WHCC plans and allocates human 
resources to meet the needs of the diverse student population. 

WHCC adheres to WHCCD board approved policies and procedures in recruiting and hiring 
faculty, staff and administrators. The district has clearly stated criteria, qualifications, and 
procedures for the selection of personnel. Job descriptions and positions related to the college 
mission and goals and are approved by the board of trustees. Job descriptions accurately reflect 
duties, responsibilities, working conditions, reporting relationship, salary range, benefits, 
selection process, and the statement of equal opportunity employer/Title 4/section 504 of 
ADA/Title 9/age discrimination. 

WHCC ensures the effectiveness of its human resources by evaluating personnel systematically 
at stated intervals. Performance evaluation varies according to classification as administrator, 
classified manager, tenured full-time faculty, non-tenured full-time faculty, adjunct faculty, and 
classified staff. All evaluations include written criteria that have clear expectations of 
performance of assigned duties and participation in institutional responsibilities. 
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Standard III.B 
WHCC provides a high quality, safe, and secure environment and equipment in support of its 
commitment to student learning. Since the last accreditation visit, the college has passed two 
general obligation bonds, one in the Coalinga-Huron area, and one in the north district area, to 
fund renovation and construction projects. The general obligation bonds serve as the district 
match for state capital project funding. Recently completed projects include the gymnasium 
renovation and wellness center construction in Coalinga and the restroom renovation and new 
parking lot construction at North District Center, Firebaugh. Planned projects include a new 
center in Firebaugh, agriculture science facilities at the Farm of the Future, and remodeling of 
the restroom facilities in the residence halls. 

The director of maintenance and operations has overall supervisory responsibility for safety, 
shipping and receiving, transportation, parking, facility maintenance, grounds keeping, and 
custodial services. Additionally, the maintenance and operations department is responsible for 
event set up for many athletic, associated student body (ASB), district, college, and community 
events. 

Standard III.C 
Technology infrastructure, hardware and software support are provided by the WHCCD 
information technology services (ITS) department. Technology installations are uniform across 
the district to support ease of movement of faculty and staff between colleges in support of 
student learning. Software systems for administrative and instructional use are consistent 
across the district. 

With the installation of a districtwide infrastructure, the district is able to provide both WHCC 
and NDC significantly more reliable and robust service. Resources available from both state and 
local bond funding were used to equip classrooms and offices with high-speed Internet 
connectivity over the districtwide area network (WAN) and local area network (LAN). The 
storage array network system affords redundancy and expandability to maintain a secure and 
reliable storage solution. Virtual blade servers allow incremental expansion of processing power 
as needed to support administrative and instructional programs and services. 

Standard III.D 
Institutional planning and budget development reflect the commitment to institutional 
effectiveness, dialogue, and student learning. During 2009/10 the college budget development 
process was revised to rely primarily on program review, inclusive of SLOs, and data in resource 
allocation. The new budget development process provides opportunity for resource allocation 
requests tied to program planning, college goals, and other initiatives. 
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The college maintains appropriate documentation of budgets and independent audits which 
reflect the appropriate allocation and use of financial resources to support student learning 
programs and services. The financial integrity of the institution is supported by the policies and 
procedures guiding the allocation and expenditure of college funds. All financial resources 
including those from auxiliary activities, fundraising efforts, and grants are used with integrity in 
a manner consistent with the mission and goals of the college. 

Standard IV.A 
The role of faculty in the governance process is established by the college council structure. 
Through collaboration with the district and college administrators, faculty are relied upon as 
the primary experts in the areas of instruction and curriculum. The general purpose of the 
academic senate is to consult collegially with the board of trustees and its representatives in 
the governance of the college. The president of the academic senate serves on the College 
Planning Council, District Leadership Council, District Educational Coordinating Committee, and 
has regular meetings with the college president and separate meetings with the vice president 
of educational services. 

The college governance council structure was revised in 2008/09 as a result of self evaluation of 
council effectiveness. Through an inclusive planning process a new structure was designed that 
maintains broad based representation of and input from all college constituencies in decision 
making. 

Standard IV.B 
The WHCCD board of trustees includes seven members who are elected at large and represent 

the six geographical regions of the district. The associated student body (ASB) elects a student 
trustee each year who is also a non-voting board member. 

The governing board establishes policies consistent with WHCC’s mission statement to ensure 
the quality, integrity and improvement of student learning programs and services. Proposed 
academic and student support policies and procedure changes are brought forward to the 
board of trustees from the District Leadership Council and from the college academic senate for 
review and approval. At monthly board meetings, WHCC informs the board through written 
reports and special presentations. 

The president oversees the main student learning administrative areas, including instructional 
services; student services; maintenance and operations; and athletics. Although the president 
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has ultimate authority over the college’s operation, the president delegates authority and 
responsibility to appropriate administrators of the college. 

22
 



 
 

 
 

    
      

    
    

    
   

  
 

 
  

   
  

 
  

   
   

 
    

   
  

  
      

   
     

  
 

   
  

  
   

 
    

   
   
   

 

Organization of the Self Study 

West Hills College Coalinga is an environment that values data as important elements in 
decision making and improvements designed to support student learning. Metrics are reviewed 
on a regular and ongoing basis to ensure that institutional effectiveness is maintained and 
increased. The college culture is one of self reflection and dialogue with the goal of 
improvement of student learning as the focus. The WHCC self evaluation of educational quality 
and institutional effectiveness is a formal presentation of the practice of self evaluation valued 
by the faculty, staff, and administration of the college. 

The self study process was initiated in 2009 when Vice President of Educational 
Services/CIO/ALO, Jill Stearns, was selected as the administrative co-chair. Sarah Shepard, full-
time faculty member and curriculum chair, was selected as the co-chair of the self study. The 
co-chairs collaborated with the president in developing a timeline and structure for the self 
study leadership team. A co-chair approach was determined to be the best fit for this small 
college with each accreditation standard being led by an administrator and full-time faculty 
member. The selected faculty and administrators engaged in formal training from ACCJC staff in 
the spring 2009 at West Hills College Lemoore. 

The self study co-chairs worked collaboratively in assigning college staff and faculty to the 
standard subcommittees. Each individual was placed according to their individual strengths, 
years of experience, and area of expertise. The self study subcommittees were provided 
general information on the accreditation and self evaluation process in August 2009. Templates 
for response development, timelines, and expectations were shared with all participants. The 
subcommittees used MyWestHills for document sharing and online workspace during the self 
study process. A team site for the subcommittee chairs served as the primary vehicle for draft 
review of the self evaluation document. 

As a college in a multi-college district, many service areas are centralized. The district support 
areas provided input throughout the self evaluation process in support of the colleges. The 
unified response from the district affords the opportunity for the information used by each of 
the colleges to be consistent and accurate. 

During fall 2009, the self study subcommittees met to investigate, explore, and discuss the 
standards, descriptive summary, and self evaluation. Templates were used to ease the process 
of draft response development. Throughout spring 2010, the subcommittees developed the 
rough drafts into thorough narratives. 
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Surveys were created and distributed electronically to staff, faculty, students, and 
administrators during the summer and fall terms of 2010. The results of the surveys were 
aggregated by the office of institutional effectiveness and shared with the self study 
committees for inclusion in the self evaluation where the findings support planned 
improvements or significant findings. 

Throughout the self study process, subcommittees were provided feedback on drafts and 
encouraged to rely on the accreditation reference materials supplied by ACCJC. 
Recommendations for changes to the report narrative were communicated to the co-chairs of 
the standard for consideration. 

The president provided regular updates on the self evaluation process to the West Hills 
Community College District Board of Trustees at the monthly meetings. Updates were also 
provided to the Chancellor’s Executive Cabinet, President’s Executive Cabinet, and the College 
Planning Council on the progress of the self study report. Drafts of the report were available on 
MyWestHills throughout the self study process. 

Self Evaluation Timeline 

2009 
March Chair selection 

April Standard co-chair selection 

May Timeline development 
Standard team development 

June Evidence room/process set-up 

July Standard template revision 
Revise response to recommendations 
Revise planning agenda item response 
Draft eligibility requirements 

August Kick-off self study Standard effort 

Sept - Dec Draft Standard responses 
Collect evidence 
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2010 

November Portal Standard team sites created 

December Final Standard templates due 

Jan – Feb Standard teams draft responses 

March 15 First draft Standards due 

April Standard edit and revision 

May Final drafts due from Standard co-chairs 

June Aggregate and edit Standards I and IV
 

June 22 President’s Cabinet review Standard IA
 

July Aggregate and edit Standards II and III 
July 2 President’s Cabinet review Eligibility Requirements 
July 13 President’s Cabinet review Standard IB 
July 20 President’s Cabinet review Standard IVA 
July 27 President’s Cabinet review Standard IVB 

August 3 President’s Cabinet review Standard IIA 
August 10 President’s Cabinet review Standard IIB 
August 12 Flex Day all faculty review of Standards I – IV 
August 17 President’s Cabinet review Introduction and Response to 

Recommendations
 

August 24 President’s Cabinet review Standard IIC
 

August 31 President’s Cabinet review Standard IIID
 

September Resource collection, District review and edits 
September 7 President’s Cabinet review Standard III.B 
September 14 President’s Cabinet Review Standard III.C 
September 23 College Planning Council preview 
September 28 President’s Cabinet review Standard II.C 

October 5 President’s Cabinet review Standard II.A 
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October 7	 President’s Cabinet review Standard II.B 
Chancellor’s Executive Cabinet approval 

November 4	 College Planning Council approval 
Final revisions and editing 

December 7	 Board of Trustees approval 
Printing 

2011 
January Mail self study to ACCJC and visiting team 

March Site visit 
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Self Study Subcommittee Members 

Self Study Co-Chairs 
Sarah Shepard – Faculty, Business/Economics, Curriculum Committee Chair 
Jill Stearns – Vice President of Educational Services, Accreditation Liaison Officer 

Standard I: Institutional Mission and Effectiveness 
David Reynolds, Co-chair – Associate Dean of Student Services
 
Marlese Roton, Co-chair – Faculty, Counselor
 
Laura Ames – Learning Skills Program Assistant
 
Mark Arce – Faculty, PE/Health, Head Basketball Coach
 
Sara Avila – Student Services Assistant/Library Technician
 
Sherry Barragan – Faculty, Psychiatric Technician
 
Rosemary Burciaga – Office Manager
 
Mike Burke, Ph.D. – Faculty, Biology
 
Antonio Garcia – PC and LAN System Specialist
 
Marcel Hetu, Ph.D. – Director, North District Center
 
Linda Jacobus – Faculty, ESL
 
Willard Lewallen, Ph.D. – President, West Hills College Coalinga
 
Frank Morales – Faculty, Psychiatric Technician
 
Catherine Noel – Faculty, Psychiatric Technician
 
Alicia Rocha – Advising Specialist
 
Juan Rubio – Advising Specialist
 
Rob Skaggs – Faculty English
 
Merlin Welch – Faculty, Heavy Equipment
 
Scott Wilson – Faculty, Math
 
John Wright – Programmer/Analyst
 

Standard II: Student Learning Programs and Services 
Arkady Hanjiev, Co-chair – Faculty, Math, SLO Coordinator
 
Raquel Rodriguez, Co-chair – Associate Dean of Student Learning
 
Domenica Sanchez – Career Center Technician
 
Sandy Dagnino – Admissions and Records Assistant
 
Hector Dam-Mikkelsen – Faculty, Psychiatric Technician
 
Pilar Espinoza – Library Technician
 
Bertha Felix-Mata, Ed.D. – Director Title IV Projects
 
Connie Flores – Secretary
 
Jim Grant – Faculty, Communication
 
Paul Hodsdon – Faculty, English, Head Baseball Coach
 
Richard Jeffrey – Faculty, Work Experience
 
Anna-Lisa Little – Faculty, Child Development
 
Matt Magnuson – Faculty, Librarian
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Idelle Mahrt – Helpdesk Coordinator 
Natalie Marvel – Advising Specialist 
Rhonda Mayer – Faculty, Psychiatric Technician 
Sandy McGlothlin – Faculty, Counselor 
Cherie Mitchell – Senior Secretary 
Cecilio Mora – Senior Employment Readiness Specialist 
Martha Rodriguez, Ed.D. – Faculty, Counselor 
Brian Rouska – Tutor Coordinator 
Emma Santos – Advising Specialist 
Ken Sowden – Faculty, Math 
Scott Sutherland – Faculty, English 
Keith Stearns – Director of Academic and Information Systems/Registrar 
Daniel Tamayo – Director International Students Program 
Cal Tincher – Faculty, History/Humanities, Head Football Coach 
Kira Tippins – Financial Aid Coordinator 
Tom Winters – Faculty, Counselor 

Standard III: Resources 
Richard Larson Co-chair – Director Farm of the Future 
Staci Mosher Co-chair – Faculty, Psychology/Sociology, Head Softball Coach 
Shaun Bailey – Director of Maintenance and Operations 
Becky Cantu – Administrative Assistant 
Jay Darnell – Skilled Maintenance Worker 
Melissa Delaney – Faculty, Art 
Debbie Gore – Accounting Services Technician II 
Cindy Hauki – Faculty, Computer Information Systems 
Verna Hernandez – Director Health Careers 
Brandon Hicks – Skilled Maintenance Worker 
Troy Holsonbake – Faculty, Administration of Justice 
Bruce Hunt – Faculty, Agriculture, Head Rodeo Coach 
Tracey Jaurena – Faculty, Certified Athletic Trainer 
Mark Millett – ITS Customer Support Operations Manager 
Genie Pratt – Faculty, Child Development 
Rhea Rehark-Griffith – Faculty, Spanish/English 
Melissa Richerson – Human Resources Assistant 
Thomas Robb – Educational Technology Specialist 
Edwardo Sanchez – Media Services Assistant 
Jeff Seed – PC and LAN System Specialist 
Giselle Simon – Faculty, Counselor 
Gina Tollison – Senior Secretary 
Brandy Wilds – Faculty, English 
Anita Wright – Director of Special Grant Programs 
Steven Wright – Faculty, PE/Health, Assistant Football Coach 
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Standard IV: Leadership and Governance 
Anita Bart, Co-chair – Faculty, Administration of Justice, Academic Senate President 
Mark Gritton, Co-chair – Director of Athletics, Health, and PE 
Paul Blair – PC and LAN System Specialist 
Erin Corea – Faculty, Counselor 
Jesse Cota – Advising Specialist 
Clint Cowden – Faculty, Agriculture 
Lorna Davis – Administrative Assistant 
Eliseo Gamino – Director College Assistance Migrant Program 
Al Graves, Ph.D. – Faculty, Geography 
Trista Haggard – Advising Specialist 
Donna Isaac – Executive Administrative Assistant 
Jack Minnite – Member, WHCCD Board of Trustees 
Jeff Wanderer – Faculty, Biology, Head Volleyball Coach 
Kevin Wilds – Faculty, Political Science, Assistant Volleyball Coach 

District Support Team 
Pedro Avila – Vice Chancellor, Institutional Effectiveness and Enrollment Management 
Cathy Barabe – Director of Grants 
Carole Goldsmith, Ed.D. – Vice Chancellor, Ed. Services and Workforce Development 
Frank Gornick, Ph.D. – Chancellor 
Anne Jorgens – Budget Services Supervisor 
Michelle Kozlowski – Director of Information Technology Services 
Maria Lourenco – Instructional Operations Manager 
Mark McKean – President, WHCCD Board of Trustees 
Joe Savopolos – Distance Learning Operations Manager 
Frances Squire – Executive Director WHCCD Foundation 
Ken Stoppenbrink – Vice Chancellor, Business Services and Human Resources 
Tammy Weatherman – Director of Fiscal Services 
Susan Whitener – Associate Vice Chancellor, Educational Planning 
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Demographics 

Demographics: 

Student Access 
During the 2009/ 10 academic year, West Hills College Coalinga (WHCC), including the students 
on its main campus, at the North District Center, Firebaugh (NDC), and students enrolled in 
online classes, totaled 5,078 unduplicated students; an increase of 41% in students served 

during the past six years . The 2009/ 10 decrease in enro llment was due to planned reduction of 
class sections as a result of reduced state funding. The growth in student population at West 

Hills College Coa linga is expected to continue on its upward trend as funding is restored. 

WHCC generates approximately 51% of the district's unduplicated student headcount. It is 

important to note that approximately 27% of the students enrolled at WHCC are also enrolled 
at West Hi lls College Lemoore (WHCL) main ly through on line courses. The colleges work 
collaboratively to coordinate and maintain consistency in services provided to online students. 

12,000 

10,000 

8,000 

6,000 

4,000 

2,000 

0 

W HCC Dist rict and WHC Coalinga Unduplicated 
Headcount 

3,596 

• 

04-05 05-06 06-07 07-08 

11,148 

5,712 

• 

08-09 

5,078 .. 

09-10 

.... wHee 
D 

Source: WHCCD Data Warehouse 

31 



During the past six years, WHCC increased its fu ll-time equiva lent students (FTES) by 38%. West 

Hills College Coalinga generates approximately 45% of the district's FTES. Decline in FTES for 

2009/10 was due to reduction of courses as a resu lt of reduced state funding. 

WHCCD & WHCC FTES Generated by Year 
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SouJ'ce: WHCCD Data Warehouse 
Note: This graph displays FTES generated which differs from FI'ES reported for apportionment. 
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West Hills College Coa linga students have the option of registering for courses at three different 

locations. Approximately 53% of students enroll in traditiona l courses at the Coalinga campus, 

45% enroll in on line courses, and 15% enroll in courses at the North District Center, Firebaugh. 

Approximately 57% of students enrolled in on line courses are also enrolled in traditiona l face

to-face courses at the Coalinga campus, North District Center, or at West Hills College Lemoore. 

WHC Coalinga Enrollments by Location 
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headcount. 
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During the last six years there was a 29% increase in the number of duplicated enrollments at 
WHC Coalinga. Decline in duplicated enrollment from 04/05 to 05/06 was due to the 
elimination of non-credit supervised tutoring courses. Decline during the 2009/10 year was due 
to a planned reduction of class sections as a result of reduced state funding. 
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During the 2009/10 academic year there was a decline of evening and online duplicated 

enrollments. The decline in enrollment is related to the planned reduction of class sections as a 

result of reduced state funding. Full-time instructors teach the majority of morning and 

afternoon sections, because of load requ irements, those sections were less impacted. 

WHCC Duplicated Enrollments by Time of Day 
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Fall Duplicated Enrollments by Subject 
Source: WHCCD Data Warehouse 

Subject 2004 Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 Fall 
Administration of Justice 450 551 555 491 402 400 
Agriculture 132 203 275 154 214 228 
Agricultural Maintenance Mechanic NA NA NA NA 104 104 
Allied Health 274 346 90 393 369 497 
Art 103 105 287 360 337 392 
Biology 358 514 592 466 602 622 
Business 675 672 692 589 709 499 
Chemistry 35 43 NA NA NA NA 
Child Development Center 334 471 427 654 414 569 
Communication 136 100 95 94 86 136 
Computer Information System 289 355 277 631 723 574 
Economics 164 174 137 168 161 185 
Education NA 32 10 14 7 19 
Education Assistant 17 10 24 6 6 10 
Emergency Medical Training 26 34 30 20 NA NA 
English 962 912 1054 1116 1157 1056 
English As a Second Language 156 128 264 260 296 258 
Foreign Language Spanish 86 73 62 64 73 57 
General Work Experience 60 71 78 89 93 121 
Geography 181 118 94 103 161 186 
Geology NA 18 112 90 138 64 
Guidance Studies 34 32 51 89 105 95 
Health Education 257 266 393 363 415 461 
Health Science 21 46 10 71 45 44 
Heavy Equipment NA 34 66 38 62 64 
History 232 274 245 273 370 331 
Humanities 95 81 83 144 121 104 
Interdisciplinary Studies 148 238 236 274 250 228 
Linguistics NA NA NA NA 13 NA 
Mathematics 601 537 573 715 692 776 
Music NA 72 67 124 162 107 
Non-Credit 425 37 125 422 417 446 
Nutrition NA NA 82 121 61 53 
Performing Arts 160 133 228 107 110 117 
Philosophy 64 59 49 36 35 42 
Physical Education 542 451 645 637 756 764 
Physical Science 98 76 54 80 78 86 
Political Science 159 106 206 205 288 303 
Psychology 245 297 131 169 167 262 
Social Science 105 15 NA NA NA NA 
Sociology 117 135 155 222 188 237 
Welding Technology NA NA 40 86 2 37 
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During t he past six academic years, WHCC has increased it s vocational course enrollments by 

105%. West Hills College Coalinga of fers a number of career technical education options that 

include psychiatric technician, child development, precision agriculture, comput er information 

systems, and business. 

WHC Coalinga Vocational Courses Enrollment 
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Source: WHCCD Data Warehouse 
Note: Enrollments based on vocational courses coded as "clearly occupational" or "advanced occupational" 
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West Hills College Coalinga Service Area 

Whi le the West Hills Community College District is comprised of parts of five counties, the 

service area for the college primari ly includes ten cities; Avenal, Coalinga, Huron, Cantua Creek, 

Firebaugh, Helm, Mendota, Riverdale, San Joaquin, and Tranquillity. 

The population of West Hills College Coa linga service area is relatively young, with 38 percent 

of the residents between 20 and 39 years old. The ethnic demographics reveal that 72 percent 

of the population is Hispanic and 20 percent is white, with considerably lower percentages for 

all other ethnicities. The gender d istribution in the service area is 38% fema le and 62% male. 

Age WHCC Service Area 
(10 Cities in 5 Counties) 

2008 Population % of Population 

Under 5 years 7,133 8% 

5 to 9 years 6,107 7% 

10 to 14 years 6,058 7% 

15 to 19 years 7,114 8% 

20 to 24 years 8,747 10% 

25 to 29 years 9,147 11% 

30 to 34 years 7,359 9% 

35 to 39 years 6,885 8% 

40 to 44 years 6,147 7% 

45 to 49 years 5,129 6% 

SO to 54 years 3,890 5% 

55 to 59 years 3,173 4% 

60 to 64 years 2,380 3% 

65 to 69 years 1,600 2% 

70 to 74 years 1,095 1% 

75 to 79 years 803 1% 

80 to 84 years 626 1% 

85 years and over 704 1% 

Total 84,097 

Race/ Ethnicity WHCC Service Area 
(10 Cities i.n 5 Counties) 

2008 Population %of Population 

White 16,858 20.0% 

Hispanic 60,339 71.8% 

Black or African American 4,738 5.6% 

American Indian or Alaska Native 404 0.5% 

Asian 665 0.8% 

Native Hawaiian and other Pacific Islander 60 0.1% 

Two or more races 1,032 1.2% 

Total 84,097 
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Gender,  WHCC Service Area (10 Cities) 2008 Population % of Population 
Females 32,288 38% 
Males 51,810 62% 
Total 84,098 

Source: Economic Modeling Specialists Inc. 

Feeder High Schools 
The outreach philosophy of the district encourages recruitment of students from all high 
schools within the service area. Due to proximity, Avenal, Coalinga, Firebaugh, Mendota, and 
Tranquillity high schools have the highest enrollments at WHCC. Twenty seven percent of 
WHCCD students are enrolled at both colleges. This is due to the availability of online course 
from both colleges. Approximately 66% of feeder high school students are Hispanic, 24% White, 
3.8% African American, and 6.2% from other ethnicities. 

Student Ethnicity of Feeder High Schools 

School 
Native 

American Asian 
Pacific 

Islander Filipino Hispanic 
African 

American White 

Multiple or 
No 
Response 

Avenal 0 2 0 0 615 6 28 0 
Coalinga 2 13 4 6 921 16 237 10 
Firebaugh 0 0 0 0 688 3 40 6 
Hanford 12 30 6 23 890 97 756 29 
Hanford West 5 58 2 63 962 124 511 88 
Laton 0 0 0 0 168 1 37 1 
Lemoore 47 23 13 141 842 134 728 48 
Mendota 0 4 0 0 645 0 0 0 
Riverdale 0 3 0 1 459 5 108 0 
Tranquillity 2 3 0 0 493 1 16 0 
Total 68 136 25 234 6,683 387 2,461 182 
Percent 0.7% 1.3% 0.2% 2.3% 65.7% 3.8% 24.2% 1.8% 

Source: WHCCD Data Warehouse 

39
 



 
 

    
   

      
   

   
     

    
   

 
 

   
    

      
      
      
      

      
      
      

      
      

      
      

  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

The table below shows the percent of feeder high school graduates who enroll at any WHCCD 
location the fall following high school graduation. The district and the colleges monitor these 
rates on a regular basis to ensure the appropriate outreach is being provided to all feeder high 
schools. Proximity to the college and transportation are barriers that impact participation rates. 
WHCC has recently developed a partnership with the city of San Joaquin, whose students 
attend Tranquillity High School, and secured a facility to provide courses using a variety of 
distance education modalities. This is an example of the college’s commitment to improve 
participation rates in remote locations where transportation is a barrier. 

% Feeder High School Graduates Enrolled at WHCCD in the Fall Following 
High School Graduation 
High School Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 
Coalinga 39% 52% 43% 39% 32% 
Mendota 
Lemoore 

25% 
35% 

28% 
39% 

26% 
44% 

31% 
30% 

32% 
27% 

Avenal 36% 69% 40% 38% 26% 
Riverdale 9% 18% 24% 9% 23% 
Firebaugh 33% 32% 33% 25% 23% 
Hanford 19% 30% 31% 17% 20% 
Hanford West 22% 15% 19% 31% 15% 
Tranquillity 17% 13% 6% 7% 7% 
Laton 30% 9% 15% 12% 3% 

Source: WHCCD Data Warehouse 
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West Hills College Coalinga, Overall Student Demographics 
Based on the 2009/10 data, approximately 50% of WHCC students are Hispanic, 27% white, 8% 
African American, 5% Asian, and 10% from other ethnicities. The representation of African 
American and Asian students is higher in comparison to the college’s service area. This is due to 
the college Athletic and International programs and its residence halls which attract students 
from outside its service area. 

Fifty-five percent of WHCC students are female and 43.5% male with an increase of 
approximately 3% in males during the last six years; mainly due to new course offerings at the 
Claremont Custody Center (male detention center). The majority of students (60%) are 19 to 24 
years old. 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Ethnicity % % % % % % 
African American 5.8 6.7 5.7 7.0 7.2 7.9 
Asian 2.6 3.2 3.6 4.3 4.7 4.5 
Filipino 1.2 1.4 1.3 1.4 1.7 1.8 
Hispanic 54.2 50.9 53.1 52.1 50.1 50.0 
Native American 1.1 1.2 1.2 1.1 1.1 1.1 
Other 0.8 0.8 1.0 0.0 0.0 0.0 
Pacific Islander 0.6 0.5 0.5 0.5 0.5 0.6 
Unknown/DTS 3.3 4.1 4.6 5.1 7.0 7.0 
White 30.4 31.4 29.0 28.5 27.8 27.0 
Total 100 100 100 100 100 100% 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Gender % % % % % % 

Female 62.7 59.2 59.4 58.1 58.6 55.1 
Male 37.3 40.6 40.0 41.5 40.6 43.5 

Unknown/DTS 0.0 0.2 0.6 0.4 0.8 1.3 

AGE 04-05 05-06 06-07 07-08 08-09 09-10 
WHC Coalinga % % % % % % 

-19 31.26 28.3 32.0 29.1 28.7 29.0 
20-24 31.51 32.4 28.7 29.2 29.8 31.3 
25-29 12.32 13.2 13.1 15.1 13.9 13.8 
30-49 20.91 22.4 22.4 23.3 23.4 22.1 

50+ 3.98 3.6 3.8 3.2 4.1 3.7 
Unknown/DTS 0.03 0.0 0.0 0.1 0.1 0.2 

Source: WHCCD Data Warehouse 
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Student Achievement Data 
West Hills College Coalinga and its North District Center, Firebaugh participated in the 
Community College Survey of Student Engagement (CCSSE) during the spring 2007 and spring 
2008 semesters. All results were statistically equal or higher than the comparison group 
benchmark. In particular, WHCC student responses rated higher than the comparison 
benchmark in the following areas: Frequency of computer lab usage; made class presentations; 
prepared two or more drafts of a paper or assignment before turning it in; number of assigned 
textbooks, manual, books, or book-length packs of course reading; number of written papers or 
reports of any length; frequency of career counseling; and the college helping students cope 
with non-academic responsibilities (work, family, etc.). WHCC is scheduled to administer the 
CCSSE again in spring 2011. 

Community College Survey of Student Engagement (CCSSE) Results 

Area of Measurement 
Coalinga 

+ / - Benchmark 
2007 2008 

Active and Collaborative Learning 8.9 6.2 
Student Effort 6.4 4.7 
Academic Challenge 1.6 0.5 
Student-Faculty Interaction 2.1 -0.15 

Support for Learners 11.5 8.3 
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During the 2009/10 academic year, the average number of units per student increased by 
approximately 1.3 units from the previous year. This was due in part to an increase of full-time 
students driven by high unemployment rates in the area. 

WHCC Average Units Per Student 
Term Headcount Total Units Units/Headcount 
04-05 3,596 43,516 12.1 
05-06 3,541 45,354 12.8 
06-07 4,361 47,346 10.9 
07-08 5,052 55,799 11.0 
08-09 5,712 59,602 10.4 
09-10 5,078 59,363 11.7 

Source: WHCCD Data Warehouse 

Approximately 65% of students at WHC Coalinga are enrolled part-time and 35% are enrolled 
full-time. The percentages fluctuate slightly throughout the years with an increase of 6% in full-
time students during the 2009/10 academic year. 

Percent of Full-Time & Part-Time Students 
WHCC % Part-Time % Full-Time 
04-05 60% 40% 
05-06 59% 41% 
06-07 66% 34% 
07-08 69% 31% 
08-09 70% 30% 
09-10 64% 36% 

Source: WHCCD Data Warehouse 

Approximately 50% of first-term students persist from their first fall term to the next. 

WHC Coalinga Fall to Fall Persistence Rates of First-Term 
Students 
Terms % Persisted 
2004 Fall to 2005 Fall 53% 
2005 Fall to 2006 Fall 51% 
2006 Fall to 2007 Fall 50% 
2007 Fall to 2008 Fall 47% 
2008 Fall to 2009 Fall 53% 

Source: WHCCD Data Warehouse 
Note: Based on students who enrolled in at least 6 units during first-term 
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Success and retention rates have been stable at WHCC for the past five years with a slight 

increase in retention during the 2008/09 and 2009/10 academic years. 

90% 

85% 

80% 

75% 

70% 

65% 

60% 

55% 

81% 

• 

64% 

• 

81% 

• 

64% 

• 

81% 

• 

64% 

• 

81% 

• 
83% 

• 
67% 

82% 

• 

65% 
64% ~_.·r-----~ . --- .. 

.....,Retention 

- Success 

50% +--------.-------.--------.--------.-------.-------. 

04-05 05-06 06-07 07-08 08-09 09-10 

Definitions: Course Retention Rate is based on the percent of students who remain in the course after the census date until the end of the 

term. Course Success Rate is based on the percent of students who earn a successful grade in the class. Course grades of NC, D, F, I, NP or W 

are considered to be unsuccessful. Source: WHCCD Data Warehouse 

Approximately 20% of WHCC FTES are generated from online education. Online courses at 

WHCC and other CA community colleges have lower retention and success rates than 

traditional face-to-face courses. The table below provides the average retention and success 

rates for all CA community colleges in comparison to WHCC online retention and success rates. 

Retention and success rates for WHCC are at par with the CA community college average rates. 

WHCCD has developed a Distance Education Strategic plan that focuses on increasing retention 

and success rates for students enrolled in distance education courses. 

W HCC Online Success & Ret ention Rate 

Comparison to CA CC Average 

90% 

80% -
70% - -
60% -
50% - - -
40% 

04-05 05-06 06-07 07-08 08-09 09-10 

...... wHee Online Retention 72% 76% 73% 75% 75% 77% 

- eA ee Online Retention 78% 75% 75% 75% 79% 

-s-WHee Online Success 55% 56% 54% 55% 57% 58% 

.,.._eA ee Online Success 58% 56% 56% 56% 58% 

Source: WHCCD Data Warehouse; CA Community College Chancellor's Office Data Mart. Note: CA CC data not available for 09-10 
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WHCC basic skills classes have success rates above the statewide average. Math, English, and 

ESL success rates are above the statewide average of 52%, 59.3%, and 70.6%, respectively. 

Math success and retention rates experienced a decline during the 2007/08 academic year due 

to variation in instructor grading. (Statewide data based on Board of Governor's Report on 

System's Basic Skills) 

W HC Coalinga Basic Skills Success Rates 

- MATH - ENGLISH - ESL 

100% 

86% 87% 
84% 90% 82% 

78% 80% 
80% 77% 

70% 66% 
58% 64% 

60% 

50% 57% 
62% 57% 

50% 
40% 

30% 

20% 

04-05 05-06 06-07 07-08 08-09 09-10 

WHC Coalinga Basic Skills Retention Rates 

- MATH - ENGLISH - ESL 

98% 
100% 

98% 98% 100% 96% 

95% - 94~ 
91% 

90% 88% 
88% 89% 

85% 

80% 

75% 

70% 

65% 
66% 

60% 

04-05 05-06 06-07 07-08 08-09 09-10 

SooJ'ce: WHCCD Data Warehouse 
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WHCC District officially became a two college district in spring of 2006. Prior to the 2006/07 
academic year, all degrees and certificates conferred by WHC District were reported under 
WHCC. Starting with the 2006/07 academic year, WHCC and WHCL began to report degrees 
conferred separately. The total number of degrees and certificates conferred by West Hills 
College Coalinga has been steadily increasing over the past four years. During the past six years 
WHCC has granted 2,280 degrees and certificates. The majority of degrees conferred have been 
Liberal Studies degrees listed under the Interdisciplinary Studies Program. 

WHCC Degrees & Certificates Conferred 
Award Type Program Type 04-05 05-06 06-07 07-08 08-09 09-10 
AA Agriculture and Natural Resources (01) 1 
AS Agriculture and Natural Resources (01) 1 2 4 2 
Certificate 6-18 Units Agriculture and Natural Resources (01) 3 11 6 
AS Biological Sciences (04) 1 1 2 
AA Business and Management (05) 44 49 17 20 17 13 
AS Business and Management (05) 3 1 4 
AA Education (08) 2 
AS Education (08) 1 
AA Family and Consumer Sciences (13) 16 23 10 19 16 5 
AS Family and Consumer Sciences (13) 3 3 1 
AA Fine and Applied Arts (10) 1 2 1 2 
AA Health (12) 4 5 2 2 11 
AA Information Technology (07) 8 10 3 3 1 2 
AA Interdisciplinary Studies (49) 246 294 121 103 105 101 
AA Mathematics (17) 4 3 1 1 
AA Psychology (20) 17 17 4 2 3 5 
AA Public and Protective Services (21) 32 33 14 12 19 10 
AA Social Sciences (22) 6 9 6 6 8 3 
AS Health (12) 38 50 7 23 19 38 
AS Information Technology (07) 3 5 1 2 4 
AS Psychology (20) 1 
AS Public and Protective Services (21) 6 4 6 1 2 4 
Certificate 18-30 Units Business and Management (05) 5 6 6 8 4 6 
Certificate 18-30 Units Family and Consumer Sciences (13) 1 10 2 

Certificate 18-30 Units 
Engineering and Industrial Technologies 
(09) 1 

Certificate 18-30 Units Information Technology (07) 2 3 5 7 5 4 
Certificate 30-60 Units Business and Management (05) 2 2 
Certificate 30-60 Units Family and Consumer Sciences (13) 5 18 8 10 3 
Certificate 30-60 Units Health (12) 90 54 73 48 96 
Certificate 30-60 Units Interdisciplinary Studies (49) 10 
Certificate 6-18 Units Education (08) 1 2 
Certificate 6-18 Units Family and Consumer Sciences (13) 4 1 1 3 1 9 
Certificate 6-18 Units Fine and Applied Arts (10) 4 1 
Certificate 6-18 Units Interdisciplinary Studies (49) 1 
Certificate 6-18 Units Media and Communications (06) 1 1 

Grand Total 543 593 214 307 284 339 
Source: California Community College Chancellor’s Office Data Mart 
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The annua l number of transfers to four-year institutions was based on students w ho completed at 

least 12 unit s at WHCCD and stopped attending WHCCD prior t o transferring to a four year 

institution. The number of students transferring to four year institutions has increased over t he six 

years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. Fresno Pacific, 

University of Phoen ix, and National University, in t hat particular o rder, are t he next institutions of 

choice for W HCC student t ransfers. The W HCCD office of instit utional effectiveness works closely 

with the CSU Fresno research office to track the progress of WHCCD transfers. Dat a demonstrat es 

that West Hills College Coalinga transfers perform at par or better in the areas of GPA, retention, 

and graduation rat es when compared t o other Centra l Valley community colleges. 

WHCC Student Transfers to Four Year Institutions 

Ill ... 
~ 
Ill 
c 
IV 

~ 

• In State Private 

• Out of State Private 

• In State Public 

• Out of State Public 

• In State Private 

• Out of State Private 

• In State Public 

• Out of State Public 

66 

2004 2005 2006 2007 2008 2009 

3 8 7 15 20 23 

13 9 11 17 13 9 

43 37 45 52 52 66 

24 15 20 20 22 18 

WHC Online Student Transfers to Four Year Institutions 
45 

2004 2005 2006 2007 2008 2009 

10 14 11 14 40 45 

4 3 11 22 21 29 

4 3 13 16 37 40 

2 2 2 6 8 11 

Source: National Student Clearing House; WHCCD Data Warehouse 

48 



 
 

 
    

 
            

 
   

 
   

   
 

   
 

   
   

 
   

 
   

   
 

   
 

   
   

           
         

 
           
 

   
 

   

   
 

   
 

   
   

 
   

 
   

   
 

   
 

   
   

 
   

       
         

 
             

 
   

 
   

   
 

   
 

   
   

 
   

 
   

   
 

   
 

   
   

 
   

       
 

   
       

   
             

 
   

 
   

   
 

   
 

   
   

 
   

 
   

   
 

   
 

   
   

 
   

       
 

   
    

    
   

     
 

 
 
 
 
 

Fulltime Employee Demographics 
The following tables describe fulltime employee demographics by job classifications. 
Administration 
Age n % 

25-34 0 0.0 
35-54 7 63.6 
55-59 2 18.2 
60+ 2 18.2 
Total 11 100.0 

Ethnicity n % 

Hispanic 4 36.4 
White 7 63.6 
Total 11 100.0 

Gender n % 

F 5 45.5 
M 6 54.5 
Total 11 100.0 

The majority of administrators are between 35-54 years old and predominantly White and male. 

Classified Management 
Age n % 

25-34 4 40.0 
35-54 3 30.0 
55-59 0 0.0 
60+ 3 30.0 
Total 10 100.0 

Ethnicity n % 

African-American 1 10.0 
Hispanic 6 60.0 
White 3 30.0 
Total 10 100.0 

Gender n % 

F 5 50.0 
M 5 50.0 
Total 10 100.0 

The majority of classified managers are between 25 to 54 years old and predominantly Hispanic. 

Faculty 
Age n % 

25-34 3 6.5 
35-54 25 54.3 
55-59 7 15.2 
60+ 11 23.9 
Total 46 100.0 

Ethnicity n % 

African-American 1 2.2 
Filipino 2 4.3 
Hispanic 3 6.5 
White 40 87.0 
Total 46 100.0 

Gender n % 

F 23 50.0 
M 23 50.0 
Total 46 100.0 

The majority of faculty are between 35-54 years old and predominantly White. 

Classified 
Age n % 

25-34 35 40.7 
35-54 42 48.8 
55-59 3 3.5 
60+ 6 7.0 
Total 86 100.0 

Ethnicity n % 

African-American 2 2.3 
American Indian 1 1.2 
Asian 1 1.2 
Hispanic 57 66.3 
White 25 29.1 
Total 86 100.0 

Gender n % 

F 58 67.4 
M 28 32.6 
Total 86 100.0 

89.5% of classified staff is below 55 years and predominantly Hispanic and female. 
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Organizational Charts
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West Hills Community College District 

Office of Institutional Effectiveness and Planning 

WHCCD 2009 Function Mapping Survey Results 

Quest ion: Where does the functional responsibil ity l ie 7 

Department 
District Office Colleges Don't Response 
{Centralized) (Decentralized) Know Count 

Athletics 2.2% (2) 97.8% {87) 0.0%(0) 89 

Accounting 96.6% (86) 3.4%(3) 0.0%(0) 89 

Pavroll 98.9% (881 1.1%111 0.0%101 89 

Grant Development 96.6% (861 3.4% {3) 0.0%{0) 89 

Tutoring 5.6% (5) 94.4% (84) 0.0%(0) 89 

Student Services 1.1%(1) 98.9% (88) 0.0%(0) 89 

Human Resources 95.5% (85) 3.4%(3) 1.1% (1) 89 

Library 11% (1) 97.8% (87) 1 1% (1) 89 

Maintenance 5.6%15) 93.3% (83) 1.1%111 89 

Cataloo/Schedule Development 16.9% (15) 73.0% (65) 10.1%191 89 

Technology Development & Plannina 76.4%(681 13.5% {12) 10 1%(9) 89 

Program Development 20.2% {18) 69.7%(62) 10 1%{9) 89 

11.2% 
Bookstore 24.7% (22) 64.0%(57) (1 0} 89 

12.4% 
Community Education 11 2%(10) 76.4% (68) (11) 89 

12.4% 
Online Instruction/Services 51.7% (46) 360%(32) (11) 89 

12.4% 
Help Desk 43.8%(391 43.8%(391 (1 1) 89 

12.4% 
Video Conferencing 30.3% (27) 57.3% (51) (11} 89 

14.6% 
Research 79.8% (71) 5.6%(5) (13) 89 

15.7% 
Workforce/Economic Development 57.3% (51) 27 0% (24) (14) 89 

16.9% 
Child Development Centers 44.9% (401 38.2%{34) (15) 89 

16.9% 
Vocational and Technical Education Act (VTEA l 41.6% (371 41.6% (37) (15) 89 

19.1% 
Transportation 9.0% (8) 71.9% (64) {17) 89 

Facilities Planning 32.6%(29) 65.2% (581 2.2%(21 89 

9900 Cody Street Coalinga CA 93210 · 559-934·2128 · www.westhillscollege.<'om Created by: PA Date: 1/28/2009 
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IA..J West Hills Community College District 
-~ Office of Institutional Effectiveness and Planning 

. . -- ·············--- ------------
Foundation 97.8% (87) 0.0%(0) 2.2% (2) 89 

Information Technology 79.8% (71) 18.0% (16) 2.2% (2) 89 

Marketing 95.5% (85) 2.2% (2) 2.2% (2) 89 

Admissions, Records & Registration 49.4%(44) 47.2% (42) 3.4% (3) 89 

Budget Development 62.9%(56) 33.7% (30) 3.4% (3) 89 

Food Services 2.2% (2) 93.3% (83) 4 .5%(4) 89 

Curriculum Development 10.1%(9) 85.4% (76) 4.5% (4) 89 

DSPS (Disabled Students Program & Services) 6.7% (6) 88.8% (79) 4.5%(4) 89 

Financial Aid 33.7% (30) 61 .8% (55) 4.5% (4) 89 

Graphic Design/Duplicating 62.9% (56) 32.6% (29) 4.5% (4) 89 

Media Services/Audio Visual 5.6% (5) 88.8% (79) 5.6% (5) 89 

Student Learning Outcomes 3.4% (3) 91.0% (81 ) 5.6% (5) 89 

Residence Halls 4.5% (4) 88.8% (79) 6.7% (6) 89 

EOPS (Extended Opportunities Program & 
Services) 4.5% (4) 88.8% (79) 6.7% (6) 89 

Prioritizing, allocation and placement of staff at 
appropriate location 39.3% (35) 53.9% (48) 6.7% (6) 89 

Data Management 86.5%(77) 5.6%(5) 7.9% (7) 89 

Program Review 16.9% (15) 75.3% (67) 7.9% (7) 89 

Web Services 82.0% (73) 10.1%(9) 7.9% (7) 89 

Purchasing 57.3% (51) 33.7% (30) 9.0% (8) 89 

Technology Services & Applications 68.5% (61) 22.5% (20) 9.0% (8) 89 

Vocational Programs 11.2% (1 0) 79.8% (7 1) 9.0% (8) 89 

Note: Items highlighted in yellow had mixed res onses and or high ercentages of"don' t know" 
,responses. 

-
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West Hills Community College District 

Office of Institutional Effectiveness and Planning 

Department Ratings 
4.0-5.0 = Works Adequately -+ Works Well 
3.0-3.9 =Neutral -+ Works Adequately 
2 0 2 9 -Needs Improvement -+ Neutral - -
1.0-1 .9 = Docs Not Work Well -+ Needs Improvement 

Department 

Library 
Grant Development 
Child Development Centers 
EOPS (Extended Opportunities Program & Services) 
Media Services/ Audio Visual 
DSPS (Disabled Students Program & Services) 
Marketing 
Athletics 
Student Learning Outcomes 
Accounting 
Purchasing 
Video Conferencing 
Vocational Programs 
Human Resources 
Information Technology 
Food Services 
Data Management 
Foundation 
Payroll 
Maintenance 
Facilities Planning 
Workforce/Economic Development 
Program Review 
Vocational and Technical Education Act ( VTEA) 
Financial Aid 
Student Services 
Online Instruction/Services 
Transportation 
Technology Services & Applications 
Curriculum Development 
Program Development 
Research 
Tutoring 
Graphic Design/Duplicating 
Technology Development & Planning 
Residence Halls 
Bookstore 
Help Desk 
Web Services 
Budget Development 
Admissions, Records & Registration 
Catalog/Schedule Development 
Prioritizing. allocation and placement of staff at 
appropriate location 
Community Education 

Overall 
Rating 

4.5 
4.2 
4.1 
4.1 
4.0 
4.0 
4.0 
3.9 
3.9 
3.8 
3.8 
3.8 
3.8 
3.8 
3.8 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.7 
3.6 
3.6 
3.6 
3.6 
3.5 
3.5 
3.5 
3.5 
3.5 
3.4 
3.4 
3.4 
3.4 
3.4 
3.3 

3.2 
3.1 

Rating by Rating by 
Administrators Faculty 

4.5 4.6 
4.4 4.0 
4.5 3.5 
4.1 4.1 
4.0 4.2 
4.1 4.0 
4.2 3.6 
3.9 3.9 
4.0 3.8 
4.2 3.4 
4.2 3.3 
3.9 3.7 
4.0 3.6 
4.0 3.4 
4.0 3.6 
3.7 3.6 
4.0 3.4 
4.3 3.2 
4.2 3.0 
4.0 3.9 
4.2 3.4 
4.1 3.4 
4.1 3.4 
3.8 3.5 
3.8 3.6 
3.7 3.9 
4.0 3.3 
3.7 3.5 
4.0 3.1 
3.5 3.8 
3.8 3.3 
4.0 3.1 
4.0 3.1 
3.7 3.5 
3.8 3.3 
3.6 3.2 
3.9 3.0 
3.7 3.7 
3.9 3.2 
3.9 2.9 
3.6 3.4 
3.8 2.9 

3.7 2.7 
3.2 3.1 

Note: All areas recetved an overall ratmg above 3 or "neutral". 
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Ratings by 
Classified Staff 

4.4 
4.0 
4.3 
4.0 
4.0 
4.0 
4.1 
3.9 
3.8 
3.9 
4.0 
3.8 
3.7 
4.0 
3.7 
4.0 
3.8 
3.6 
4.0 
3.2 
3.5 
3.6 
3.5 
3.7 
3.6 
3.3 
3.5 
3.6 
3.5 
3.4 
3.5 
3.4 
3.5 
3.2 
3.3 
3.6 
3.3 
2.9 
3.1 
3.4 
3.1 
3.3 

3.1 
3.2 

3 
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Responses to Recommendations from Prior Review 

Recommendation 1 – It is recommended that, in order to complement the college’s current 
qualitative planning measures, it identify appropriate measurable institutional performance 
indicators, establish a regular process for assessing the college performance, and use the 
outcomes of that assessment as the basis for campus dialogue as to how to better serve the 
college’s students (Standards 1.B.2 and 1.B.3). 

In the spring of 2007 a task force was formed to draft quantitative performance measures for 
the college. The district director of institutional effectiveness and planning drafted an outline of 
existing data resources which may be used to establish quantitative performance measures for 
the college’s institutional goals. 

During the fall of 2007, the director of institutional effectiveness and planning led the task force 
through a series of meetings where the draft quantitative measures were considered and 
discussed in detail. The task force developed a set of quantitative measures that were 
introduced to the college community through the shared governance process. The final version 
of the institutional level quantitative measures was approved by the College Consultation 
Council, now the College Planning Council in the spring semester of 2008, for implementation in 
2008-2009. 

The office of institutional effectiveness and planning provides annual data to the college 
regarding the outcomes from institutional performance indicators. This data is reviewed by 
President’s Cabinet and then forwarded to College Planning Council. The College Planning 
Council reviews the performance indicators and then distributes to the appropriate council 
those items that need an action plan developed. Academic issues are assigned to the 
Instructional Services Council and student support items forwarded to the Student Services 
Council for planning action. Through the councils, faculty, students, and staff are afforded the 
opportunity for reflection and dialogue for improvement of institutional performance. 

Recommendation 2 – The team recommends that the college identify those academic programs 
that it is no longer offering due to a lack of resources, and either develop the resources needed 
to provide the programs or remove them from the college catalog and other college sources of 
information provided to potential students (Standard II.A.1) 
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Immediately following the receipt of the recommendation 2, the chief instructional officer and 
Academic Senate president asked faculty to review their course offerings to identify those 
courses with no enrollment or low enrollment and those that had not been offered within a five 
year period. A subcommittee was formed to review the list of courses submitted by faculty and 
make recommendations of which courses should be deleted or be put on an inactive list. The 
recommendations were forwarded to the Academic Senate and the administrative team for 
review. 

The Academic Senate and the administrative team were in agreement with the subcommittee’s 
list.  Courses selected to become inactive can later be reactivated through the curriculum 
revision process. This offers flexibility because once a course is deleted it cannot be 
reactivated. Two course deletions, two program deletions, and the inactivation of a list of 
courses were approved by the Curriculum Committee on May 23, 2005. 

The West Hills Community College District Board of Trustees approved the 52 course 
inactivations, two course deletions, and two program deletions on June 28, 2005. 

Another subcommittee was formed to address the remaining issues in recommendation 2 on 
August 19, 2005.  The subcommittee was charged to complete the process of inactivating 
courses not offered in recent history. 

The subcommittee identified, with the help of faculty, administration and counselors, an 
additional 27 courses for inactivation.  The chief instructional officer sent the new list out to be 
reviewed by faculty, administration, and counselors. A request came forward to remove two 
courses from the inactivation list because of upcoming changes in the college’s vocational 
certificate and AA degree program. The administration agreed to take the two courses off the 
list and committed to offering the courses as the resources became available. 

Next, the revised second list was forwarded to the Instructional Services Council for review and 
then forwarded to the Curriculum Committee.  The Curriculum Committee approved the 
second list on October 28, 2005, and their recommendation was approved by the West Hills 
Community College Board of Trustees on December 6, 2005. 

After the second round of course inactivations recommended by the subcommittee, the 
Curriculum Committee again assumed the responsibility for inactivation and deletion of courses 
for the college.  On March 16, 2007, five courses were approved by the Curriculum Committee 
for inactivation and one course was approved for deletion. 
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Of the courses originally identified for inactivation one was later reactivated and revised.  In all, 
83 courses have been officially inactivated by the West Hills Community College District Board 
of Trustees. Additionally, the two programs recommended for deletion have been deleted by 
the Board of Trustees. The courses that have been inactivated and deleted have been removed 
from the online catalog and the print catalog. 

Recommendation 3 /Eligibility Requirement 20 - The team recommends that the college 
complete an assessment of the accessibility of its online services – especially initial application 
to the college and availability of the college catalog and schedule of classes – in view of the 
varying levels of computer literacy and availability of computer resources within the  service 
communities of the college (Standard II.B.3.e). 

During August and September of 2005, the accreditation recommendation was shared in: 
President’s Council, College Consultation Council, counselors and advisors meeting, open forum 
meeting, Board of Trustees meeting, accreditation meeting, and with all faculty on Flex Day. A 
team was formed by the president who requested volunteers at the accreditation meeting on 
August 30, 2005. The president charged the committee with developing a survey instrument 
that would measure accessibility of our online services. The director of institutional 
effectiveness and planning aided the process by establishing a timeline with benchmarks for 
development and delivery that would ensure completion within the prescribed timeframe and 
by recommending market research firms which have experience in conducting surveys for 
institutions of higher education. 

The team developed a draft of nine survey questions. The team used email to develop, amass, 
and distribute the question drafts.  These questions were reviewed by the president who made 
recommendations for revision. The recommendations were approved by the team, and then 
submitted to Media Specialists, the company selected to administer the survey, for review and 
revision recommendations. 

Media Specialists conducted the survey from October 7, 2005 through October 18, 2005. The 
final survey results and executive analysis support the use of an online and print application for 
admission, course schedule, and catalog to best meet the needs and desires of the entire 
community. 

Parallel to the development of the survey to assess the accessibility of our online services, the 
college initiated the process to make the class schedule, catalog, and application available in 
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print form. This process included research of the practices of the Central Valley community 
colleges to determine the availability of their class schedule, catalog, and application. The CIO 
visited each college’s website for the information and made phone contact with those schools 
that did not make the information available on their college websites. It was found that each 
college makes its class schedule and catalog available in print format for purchase in their 
campus bookstore. Students may access the online versions of these publications at no charge. 

The West Hills College Coalinga president established consensus with faculty, administration, 
and staff that an appropriate first step in correcting any perceived accessibility issues with 
online services is making the services available in an alternate format. The president brought to 
the Chancellor’s Executive Council the request to create and distribute print versions of the 
catalog, class schedule, and admission application. The CIO collaborated with the CIO of WHC 
Lemoore and the district director of marketing to determine the desired format for the 
publications and the methods of distribution to be implemented. 

In 2005 West Hills College Coalinga reintroduced a print version of the college catalog. The 
WHCC 2005-06 catalog was available online or in print. In 2007, the college moved to a two 
year catalog supplemented with an addendum published for the second year which provides 
students access to the latest program and course developments. West Hills College Coalinga is 
committed to continually make the catalog and college application available both online and in 
print. The class schedule is primarily available online. Students prefer the dynamic online 
format which provides immediate availability information. A limited number of print copies are 
available in student services; additional copies are available upon request. 

Recommendation 4 Standard II.B.4 – The team recommends that, within its Educational Master 
Plan, the college develop a strategic plan for student support services which includes an 
assessment of student needs, the development of appropriate student learning outcomes, and a 
defined process for evaluating student and program outcomes. 

As a result of this recommendation, the Student Services Council, which includes 
representatives from faculty, student support services, students, and administration, convenes 
once a month. The council has identified student needs and assesses these needs by surveys 
(application for admission, orientation, meetings with counselors, tutoring, financial aid) and 
also with key performance indicators as part of their measurement of outcomes.  Some of 
these include placing student learning as the focus, evaluating the effectiveness of counseling 
and advising, and cultivating stronger relationships with area high schools. 
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Under the leadership of the Student Learning Outcome Committee and the Student Services 
Council Student Learning Outcomes (SLOs) were developed for all areas of student services. 
Assessment on an annual basis began in 2008-09.  The results of the data on student learning 
outcomes is used in determining the effectiveness of the scope and delivery of current support 
services and serves as the basis for recommending improvements. 

WHCC counseling faculty and the categorically funded program staff provide students with an 
exit interview upon their completion of a petition for graduation. It is the content of this 
interview that the council uses to evaluate student and program outcomes.  In the spring of 
2008, an exit interview was implemented for all students who petitioned to graduate. The exit 
surveys are another evaluation tool used in assessing student needs and how well college 
student support programs and services are meeting those needs. 

Tenured and non-tenured counseling faculty are evaluated by students in the areas of 
effectiveness, providing accurate information about courses, programs and transfer, 
communication, and listening skills.  Results of these evaluations are provided to the counselor 
and discussed in a formal evaluation meeting with the CSSO and CIO. 

Beginning spring semester of 2007, the college participated in the Community College Survey of 
Student Engagement (CCSSE). The CCSSE instrument provides measurements on usage, 
importance, and satisfaction of services provided to students. Survey results are being utilized 
to evaluate and improve services provided to students. The spring 2007 survey served as the 
benchmark for evaluation of future CCSSE survey results. Many of the CCSSE measures have 
been incorporated into the college performance indicators and are now reviewed through the 
council process on an annual basis. The college engaged in the CCSSE in the spring of 2008 as 
the second cycle of assessment of student engagement and is scheduled to survey students 
again in the spring of 2011. The results of these measures are reviewed critically by the College 
Planning Council and Student Services Council for student support service indicators or 
Instructional Services Council for student learning indicators. The appropriate council develops 
a plan of action to address any area where the college performs below the established 
benchmark. 

The college educational master plan (EMP), developed in 2008 and reviewed annually, contains 
the strategic plan for student services as well as instructional programs. This EMP includes the 
key performance indicators for each of the student services and programs and the most recent 
data supplied by the office of institutional effectiveness. SLO data is incorporated into the EMP 
through the program review process. 
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Additionally, the West Hills Community College District undertook an audit of online student 
services beginning in 2008. The audit was conducted by an outside company of experts and the 
results used as a framework for developing a new distance learning strategic plan.  As an 
outcome of the audit findings and resultant strategic plan a helpdesk advisor position was 
created to provide additional support to students prior to the start of each term and through 
the first few weeks of instruction. The helpdesk advisors assist students regardless of location 
or mode of delivery. 

The online student services audit evaluated student services online in the areas of admissions, 
registration, financial aid, orientation, career services, academic advising, assessment and 
testing, disability services, library, and tutoring. Each content area was reviewed with measures 
in seven to ten critical components in each service. The final report includes findings and 
recommendations for improving online student services to students. 

The Distance Education Strategic Plan introduces the West Hills Community College District 
distance education mission statement: 

The mission of Distance Education at West Hills Community College District is to enhance 
student learning and enrich the lives of the populations we serve by: 
• Delivering world-class distance education courses, programs, and student services, 
• Providing anytime, anywhere access, 
• Connecting communities of learners locally and globally, 
• Using the latest technology and flexible formats, and 
• Helping students to achieve their career and personal goals. 

The Distance Education Strategic Plan also includes the vision statement for 2012: 
WHCCD Distance Education Vision 2012 

WHCCD is the preferred choice for distance education. Your computer is your campus, a 
portal to a complete virtual college experience.  Achieve your educational dreams—only 
a click away. Anyone. Anytime. Anywhere. 

The mission and vision are the foundation on which the strategic plan was constructed. The 
vision in action is comprised of the four top priorities for distance education at the West Hills 
Community College District in the immediate future. The next step, development of an 
implementation plan, is underway and progress toward complete implementation is being 
made. 

Recommendation 5/Eligibility Requirement 17—The team recommends that the Board of 
Trustees and the chancellor, in consultation with the leadership of the college campuses, 
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develop a transparent process for resolving some of the remaining significant issues raised by 
the decision to become a multi-college district; namely; 

5.1 –
 

The clarification and delineation, in both policy and practice, of the roles and responsibilities of
 
the chancellor and the college president in decision-making which directly affects college
 

operations (Standard IV.B.3 and IV.B.3.g).
 

In response to the Evaluation Report of the Accreditation Team, the West Hills Community 
College District developed and implemented key policies that clearly identify the roles and 
responsibilities of the chancellor and college president.  Board Policy 2431 was first introduced 
and approved on November 15, 2005.  The policy was reviewed by the Board of Trustees on 
May 15, 2007. 

In concert with staff input, the director of human resources also revised the job descriptions for 
the chancellor and college presidents. The revisions were adopted by the WHCCD Board of 
Trustees on December 6, 2005. The resultant descriptions are found in the board policy and 
administrative procedure 2431 – Delineation of Authority to District Chancellor and College 
Presidents. These were reviewed by the Board of Trustees on May 15, 2007, and remain as 
originally approved. 

5.2 –
 

The development and implementation of an appropriate and clearly communicated process for
 
allocating faculty and staff positions between the college campuses (Standard III.A.2, Standard 

IV.B.3.c).
 

West Hills Community College District has carried out the planning and implementation process 
for faculty and staff allocations.  Each college is responsible for identifying its staffing needs. 
West Hills College Coalinga has developed a process that incorporates recommendations of the 
Academic Senate, the associate dean of student learning for student services, the vice president 
of educational services for instruction, the Instructional Services Council, and the Student 
Services Council. Following those recommendations, the college president then determines if 
any positions can be shared between the two colleges and collaborates with the president of 
West Hills College Lemoore.  One final prioritized list is presented to the chancellor through the 
Chancellor’s Executive Cabinet for consideration.  Funds for each campus are allocated through 
the Resource Allocation Model, which is detailed in Administrative Procedure 6225.  The 
procedure was most recently reviewed by the Board of Trustees on May 15, 2007. 
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5.3 –
 

The development and implementation of a clearly communicated process for regularly
 

reviewing the appropriateness of the assignment of various functions and staff to the district
 
office or to the college campuses (Standard IV.B.3.a and IV.B.3.g)
 

West Hills Community College District implemented a program review process for district 
functions. The review provides evaluation of the department’s purpose and services through 
supporting data, assesses institutional support, and specifies the communication process for 
the review results. The process provides a method for evaluating the continuous improvement 
in service to the colleges as well as assignment of function to the district or college level. 

The chancellor implemented the process and established a department schedule for review. A 
comprehensive and thorough non-instructional department program review evaluates the 
department’s purpose and services, requires supporting data, assesses institutional support, 
and specifies the communication process for the review results. 

To date the following district level operations have completed their first cycle of program 
review; financial aid, learning resources, information technology services, and the child 
development centers. The chancellor has determined, and the Board of Trustees approved, a 
three year cycle for non-instructional program review at the district level. 

5.4 –
 

The development and implementation of an appropriate and clearly communicated process for
 
distributing fiscal resources among the college campuses and the district office (Standard 

IV.B.3.c).
 

On August 23, 2005, a collaborative effort across the West Hills Community College District 
fostered the development of a process for distributing fiscal resources among the college 
campuses and the district office. The proposal was distributed through each college’s 
governance process where constituents were asked to provide their input. The process resulted 
in recommendations from Coalinga’s Academic Senate, Coalinga’s College Consultation Council, 
and Lemoore’s Planning and Governance Council. These were presented to the Board of 
Trustees on October 25, 2005 for a first reading consideration. The Chancellor’s Executive 
Cabinet then incorporated the various contributions and presented one final proposal to the 
Board of Trustees in November of 2005. 
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Administrative Procedure 6225, Resource Allocation Model, was initially approved by the Board 
of Trustees on November 15, 2005. As part of West Hills Community College District’s revision 
process, the policy was reviewed by the Board of Trustees on January 19, 2010 where the board 
voted to revise the policy. 

5.5 –
 

The development and implementation of a formal and regularly evaluated district strategic
 

planning process that both acknowledges input from the college campuses and serves as a 

guide for the strategic planning at the college level (Standard I.B.3 and Standard IV.B.3.g).
 

One of the first steps taken by West Hills College Coalinga in addressing the recommendations 
of the accreditation review team was to convene a two day strategic planning retreat on 
September 8 and 9, 2005. Administrators, faculty, staff, and a member of the Board of Trustees 
comprised the 39 participants. The team drafted a revised mission and vision statement for the 
district, and drafted three flow charts which visually illustrate the district decision-making and 
planning process. 

On October 21, 2005, the strategic planning group met again for review of the Strategic Plan. 
The draft document was sent to community members, the Board of Trustees, and both colleges 
for review and additional input. 

At the October 25, 2005 meeting of the West Hills Community College District Board of Trustees 
the strategic planning document was discussed and the next steps were determined. This 
included establishing a standing District Strategic Planning Committee. This committee 
includes: classified staff, certificated staff, and administration from each college; classified staff 
and administrators from the district office; and members of the Board of Trustees and 
community members. The committee is charged with meeting a minimum of three times per 
year and has met this requirement in 2006 and 2007. At the meetings the district goals and 
college goals are reviewed to ensure that the district goals serve as a guide for strategic 
planning at each college. Spring 2010 brought the sunset of the strategic plan approved in 2005 
and development of a new strategic plan began with a retreat during July 2010. 

There is now a formal district strategic planning process in place that addresses this 
recommendation.  The process is guided by Board Policy 3250, District Strategic Planning and 
the corresponding Administrative Procedure.  Both the policy and procedure were reviewed by 
the Board of Trustees on June 26, 2007. 
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Recommendation 6 - The team recommends that the Board of Trustees, the chancellor, and the 
college president work together to address the concern, identified in the self study and validated 
through the numerous team interviews, that a significant portion of the campus community is 
unclear regarding the reasoning behind decisions made by the Board and Chancellor’s Cabinet 
that affect programming, staffing, and resources at the college level. Participation by each of 
the three parties in an appropriate training program may prove beneficial. 

The decision-making process from the college through the college president to the district 
chancellor and the WHCCD Board of Trustees are as follows: 

The decision-making process at the college level begins with recommendations generated 
through the standing college councils to the college president. 

The standing college councils include: Student Services Council, Instructional Services Council, 
Facilities Development Council, Curriculum and General Education Committee, Academic 
Senate, College Planning Council, and President’s Cabinet. The recommendations from the 
faculty go to the learning area representative on these councils. The recommendations are 
discussed and voted on in the councils. Recommendations for action from the individual 
councils are presented to the College Planning Council in the areas of budget, planning, policies, 
procedures, and college initiatives. In the case of the Academic Senate, decisions which require 
district level approval go directly to the WHCCD Board of Trustees and the District Leadership 
Council. 

From the standing general college councils, recommendations go to the President’s Cabinet. 
The final decisions from the college level are taken by the president to the District Leadership 
Council and the Chancellor’s Executive Cabinet. If the decision being made is stipulated in board 
policy, such as the funding allocations or faculty and staff allocations, then the members of the 
Chancellor’s Executive Cabinet consult and follow the guidelines of the policy. 

District level recommendations are presented to college faculty and staff through the president 
to the President’s Cabinet to the standing college council. The inclusive decision-making 
processes at the college, and district level welcome and encourage input from all constituents. 

Decisions and recommendations from the Chancellor’s Executive Cabinet are taken to the 
WHCCD Board of Trustees by the chancellor. 

At the monthly meeting of the WHCCD Board of Trustees, the college Academic Senate 
presidents, the West Hills College Faculty Association president, the CSEA president, the ASB 
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president and the college presidents bring forth decisions and recommendations from the 
colleges. The recommendations on the agenda are discussed and voted on by the members of 
the WHCCD Board of Trustees. The results of the WHCCD Board of Trustee meetings are then 
communicated back to the college through the college president, the Academic Senate 
president, the CTA and CSEA presidents who each report back to their constituencies. 
Additionally, the agenda and minutes for Board of Trustees meetings are archived and available 
on the district website. 

A communications training workshop, led by Dr. Bob Jensen, was held at the WHCCD office with 
the Board of Trustees, chancellor, college presidents, and many faculty and staff in attendance. 
The training focused on the responsibilities of the college and district leadership in decision-
making, communications, and dissemination of information between the WHCCD Board of 
Trustees, chancellor, president, colleges, and the district office. Dr. Jensen, as part of a follow-
up, returned on January 13, 2006 to address all college employees in a districtwide meeting. 

A district strategic planning workshop was conducted to strengthen communications between 
the district and colleges.  Representatives from each college, the district office, the chancellor 
and WHCCD Board of Trustees attended the workshop on September 8-9, 2005.  The WHCCD 
Board of Trustees also approved Board Policy and Administrative Procedure 3250 District 
Strategic Planning on December 6, 2005, which provided for the creation of a standing District 
Strategic Planning Committee. The standing District Strategic Planning Committee meets three 
times annually for updates on the strategic plan initiatives for the West Hills Community 
College District. 

In December 2008, the 2005-2007 Annual Report to the Community and Strategic Plan Update 
was disseminated to all college employees and to all major external stakeholders and partners. 
This report provides the results of measureable outcomes related to the strategic planning 
goals. 

Another effort to address the concern about reasoning behind decisions is the establishing of 
town hall meetings for West Hills College Coalinga. The first such meeting took place on 
October 24, 2007. Both the WHCCD chancellor and WHC Coalinga president gave presentations 
to the entire campus community. Employees were provided an opportunity to ask questions of 
the chancellor and the president regarding decisions, planning, etc. The WHC Coalinga 
president is committed to continuing the town hall meetings, now referred to as president’s 
forums, as part of the ongoing effort to provide clarification and to improve communication on 
the campus. President’s forums have taken place every semester since fall 2007. Information 
from these forums is posted on the college web site. The dialogue throughout the college 
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regarding planning and institutional effectiveness has become a rich and vital component of the 
college culture sustained through regular and ongoing president’s forums. 
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Standard I A: Institutional Mission and Effectiveness 

The institution demonstrates strong commitment to a mission that emphasizes achievement 
of student learning and to communicating the mission internally and externally. The 
institution uses analyses of quantitative and qualitative data and analysis in an ongoing and 
systematic cycle of evaluation, integrated planning implementation, and re-evaluation to 
verify and improve the effectiveness by which the mission is accomplished. 

A. Mission 
The institution has a statement of mission that defines the institution’s broad educational 
purposes, its intended student population, and its commitment to achieving student learning. 

Descriptive Summary 
West Hills College Coalinga (WHCC) is one of the 112 California Community Colleges committed 
to fulfilling the broad missions delineated in Education Code Section 66010.4. The college offers 
lower division academic and vocational programs to its diverse student population. WHCC 
grants associate of arts and associate of science degrees upon successful completion of the 
required courses of study. The college offers basic skills courses in English, mathematics, and 
English as a Second Language (ESL) and provides support services to promote student success. 
(1A.1, 1A.2) 

The West Hills Community College District has adopted the following mission statement: 

The mission of the West Hills Community College District (WHCCD) is enhancing student 
learning and enriching the lives of the populations we serve by: 
•	 Ensuring the vitality of its institutions: 
•	 Encouraging the vision of strong leaders able to see and interpret the present 

and future needs of students and communities; 
•	 Supporting the colleges in the provision of world class learning environments’ 
•	 Providing for appropriate allocation and management of human, fiscal and 

capital resources; 
•	 Acting as a catalyst for collaboration with outside organizations and agencies; 

and 
•	 Sharing the story by marketing a positive image. (1A.3) 
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West Hills College Coalinga has developed a mission statement aligned with the district mission 
statement that defines the institution’s broad education p purposes, its intended student 
population, and its commitment to achieving student learning. Approved by the WHCCD Board 
of Trustees on August 24, 2010, the college mission statement is as follows: (1A.5) 

WHCC Mission Statement 
West Hills College Coalinga is committed to achieving student learning 

through the provision of educational, cultural, and economic 
development opportunities to our current and future students 

and the local and global communities that we serve. (1A.4) 

Self Evaluation 
West Hills College Coalinga has established a mission statement that delineates its intended 
student population, its educational purposes, and its commitment to achieving student 
learning. 

Planning Agenda 
None 

I.A.1 The institution establishes student learning programs and services aligned with its 
purposes, its character, and its student population. 

Descriptive Summary 
West Hills College Coalinga has a comprehensive mission statement that defines the 
institution’s broad educational purposes, the populations served, and the commitment to 
student learning. During the spring of 2010 the College Planning Council (CPC) and college 
community engaged in a broad and inclusive dialogue centered on the college vision and 
mission. (1A.6) On August 13, 2010, the College Planning Council approved the revised mission 
and vision statements of West Hills College Coalinga. (1A.7) On August 24, 2010 the revised 
mission and vision statements were approved by the board of trustees as follows: (1A.5) 

WHCC Mission Statement
 
West Hills College Coalinga is committed to achieving student learning
 

through the provision of educational, cultural, and economic
 

development opportunities to our current and future students
 

and the local and global communities that we serve. (1A.4)
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WHCC Vision Statement 
West Hills College Coalinga strives to 

become a premiere interactive learner-centered 
community college recognized for its 
contribution to educational, social, 

cultural, and economic vitality. 
The college’s mission is central to institutional planning and decision-making. It guides the 
development of planning initiatives and goals, including the district’s strategic plan and the 
college’s educational master plan, and the actions of its governing councils. The mission of 
WHCC serves to focus planning of educational programs and services on the student population 
served by the college. (1A.8 – 13) 

Student learning programs at WHCC have evolved over the last six years to better meet the 
needs of students and to align with the college’s purpose, providing educational, cultural, and 
economic development opportunities for the college’s service area. Examples include the High 
School Equivalency Program (HEP) which has been implemented to serve displaced agricultural 
workers negatively impacted by the current water crisis and changes to increase the success of 
students taking the state exam for licensure as a psychiatric technician. (1A.14, 15) The order of 
courses in the psychiatric technician program was revised to reflect the emphasis of the exam. 
Data provides evidence that this change results in a significant improvement in the student pass 
rate of the licensure exam. The character of the institution is defined by the communities it 
serves as well as its diverse student population. These are evidenced by transfer rates, 
certificate completions, degrees conferred, and other institutional outcomes. The WHCC service 
area’s major employers reflect a diverse community base and include agricultural industries, 
city, county, and state law enforcement offices, state and county correctional facilities, a state 
mental hospital, and regional elementary and secondary schools, and community colleges. 
(1A.16) 

Self Evaluation 
West Hills College Coalinga meets the standard. Extensive dialogue has occurred among and 
between students, faculty, administrators, classified staff, and community members in a series 
of open forums and council meetings to identify the current needs of the student population 
and ways in which student learning programs and services could be continually aligned with the 
college’s purpose, character, and student population. (1A.17) From the broad based dialogue, 
programs have been developed that meet the purpose and character of the institution and 
serve the needs of students. The implemented programs include the High School Equivalency 
Program funded by a federal grant and an associate’s degree in communication. An associate of 
science degree in agricultural engineering technology has also emerged as a result of the 
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planning process and is now at the regional California Community College Association for 
Occupational Education (CCAOE) for approval. (1A.18) West Hills College Coalinga establishes 
student learning programs and services aligned with its purposes, its character, and its student 
population. 

Planning Agenda 
None 

I.A.2 The mission statement is approved by the governing board and published. 

Descriptive Summary 
The revised mission statement of West Hills College Coalinga was approved by the Board of 
Trustees on August 24, 2010. (1A.5) The mission statement is published in the college catalog, 
the college educational master plan, the district strategic plan, college council handbooks, 
council and committee meeting agendas, and on the college website. 

Self Evaluation 
The college’s mission statement was approved by the WHCCD Board of Trustees and is 
published in multiple college documents including the catalog, council handbooks, meeting 
agendas, and the college website. (1A.1, 1A.10 – 13, 1A.19) 

During summer 2010, a survey was conducted of college staff, faculty, and administrators to 
measure the response to a set of statements related to institutional effectiveness. (1A.20) 
Participants were asked to respond using a scale from 1 to 5 where 1 indicated that they 
strongly disagree and 5 indicated that they strongly agree with the statement. A rating of 4.39 
was assigned to the following: 1) the mission statement for West Hills College clearly states and 
reflects the goals and objectives of the college 2) the college mission statement is easily located 
both in print and on the college’s website. The college has a mission statement that is approved 
by the governing board and published. 

Planning Agenda 
None 
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I.A.3 Using the institution’s governance and decision-making processes, the institution 
reviews its mission statement on a regular basis and revises it as necessary. 

Descriptive Summary 
West Hills College Coalinga reviews its mission statement and revises it as necessary every five 
years as part of the planning and review of institutional effectiveness processes. During the 
transition of WHCCD from a single-campus to a multi-campus district, WHCC developed its own 
mission statement. The WHCC mission statement is the first mission statement for WHCC as a 
separate organizational unit from West Hills College Lemoore (WHCL). In June 2004, the board 
of trustees approved the college’s previous mission statement. (1A.21) 

The college engaged in a review of the vision, mission statement, and goals in the spring of 
2010. The process involved all constituencies of the college including students, staff, 
administrators, and community members. Participants engaged in online surveys, open forums, 
and council meetings. The result of the review process was a recommendation from the College 
Planning Council to revise the statement to more clearly define the mission of the college. The 
vision statement and goals were also reviewed during the mission revision process. Through 
dialogue between and among students, faculty, administrators, classified staff, and community 
members, the development of the educational master plan, and the oversight of the College 
Planning Council, WHCC has established a five-year cycle for review of its mission statement. 
(1A.22) WHCC has established an institutional planning process that incorporates integrated 
planning, implementation, improvement, and evaluation. 

The college president led a series of open forums and utilized an online survey tool to gather 
input on the mission, vision, and goals of the college. The open forums included faculty, staff, 
administration, community members, and students.  The forums were videoconferenced 
between Coalinga and Firebaugh during the lunch hour in order to encourage attendance of as 
many people as possible. The president started the forum by providing the results of the online 
survey.  The survey response included 40% of the faculty, 30% of classified staff, and 28% of 
administration.  Numerous examples were provided by survey respondents as to how 
programs, services, and activities support the vision statement, the mission statement, and the 
college’s goals. Of the respondents, 88% agreed that the vision statement accurately reflects 
the college’s values and priorities for the future. Of the respondents, 86% strongly agreed that 
the mission statement accurately reflects the college’s values and priorities for the future. 
Finally, 100% strongly agreed that the goals are measureable and support the college’s mission. 
For the vision, mission, and goals, the respondents gave suggestions for improving the 
statements. (1A.6) 
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The outcome of the review process was a recommendation by the College Planning Council that 
revisions be made to the vision statement, mission statement, and goals to more accurately 
reflect the scope of the college’s purpose and the intended population to be served by the 
college. The current mission statement was approved by the board of trustees on August 24, 
2010, following a broad-based review involving all of the college constituencies. (1A.5) 

Self Evaluation 
Through the council governance structure, WHCC has established a timeline for regular review 
of the mission statement and an inclusive process for regular review. The college maintains its 
institutional integrity through the involvement of stakeholders in the decision making process 
and through the accurate reporting of information to all constituencies regarding goals, actions, 
and outcomes. The institution has confirmed the mission statement is effective through 
dialogue with the stakeholders. The process of review and revision of the college mission is a 
reasonable and effective means of developing stakeholder contribution to the dialogue framing 
the mission, vision, and goals of the college. 

Planning Agenda 
College Planning Council will evaluate the effectiveness of the recently adopted timeline for 
review of the college vision and mission statements by spring 2012. 

I.A.4  The institution’s mission is central to institutional planning and decision making. 

Descriptive Summary 
The mission statement of WHCC provides broad parameters for the development of goals and 
priorities within the college.  The budget development process ties requests for resource 
allocation to the college mission, goals, and outcomes. Linkages have been established between 
course, program, and institutional level student learning outcomes and the college mission. 
Further, the mission statement is fundamental to the program review process. Program review 
evaluates the effectiveness of existing practices and the sufficiency of allocated resources to 
meet the needs of the program and students served. (1A.23 – 26) 

The college’s mission guides institutional planning and the actions of its councils. The district 
strategic plan and the college educational master plan are comprehensive planning documents 
that serve to frame the work of the college toward the fulfillment of its mission. In an effort to 
keep the college mission front and center for planning and decision-making, the president has 
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directed that all meeting agendas, meeting minutes, reports, and publications include the 
college mission statement. (1A.27 – 29) The mission of WHCC is a key component in all 
institutional planning and decision‐making processes. 
 
Self Evaluation 

Extensive dialogue has occurred among and between students, faculty, administrators, 
classified staff, and community members in a series of open forums and governance council 
meetings to identify the current needs of the student population and ways in which student 
learning programs and services could be further aligned with the college’s purpose, character, 
and student population. The college educational master plan, which is reviewed annually, 
reflects revisions to the college mission which are based on the findings of the review process. 
 
The survey, conducted as part of the college mission statement review process, prompted 
respondents to provide examples of how their program supported the college mission. (1A.6) 
The wide variety of responses serves as evidence of the college’s success in attaining outcomes 
directly related to the college mission from instructional and student support services. 
 

Planning Agenda 

College leaders will ensure that the college mission statement is incorporated into planning 
documents including agendas, minutes, reports, publications, and the resource allocation 
request form by spring 2011. 
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Standard I B: Institutional Mission and Effectiveness 

B. Improving Institutional Effectiveness 
The institution demonstrates a conscious effort to produce and support student learning, 
measures that learning, assesses how well learning is occurring, and makes changes to 
improve student learning. The institution also organizes its key processes and allocates its 
resources to effectively support student learning. The institution demonstrates its 
effectiveness by providing 1) evidence of the achievement of student learning outcomes and 
2) evidence of institution and program performance. The institution uses ongoing and 
systematic evaluation and planning to refine its key processes and improve student learning. 

I.B.1 The institution maintains an ongoing, collegial, self-reflective dialogue about the 
continuous improvement of student learning and institutional processes. 

Descriptive Summary 
WHCC provides a variety of avenues for regular, professional, and frank discussions regarding 
the teaching and learning process, student learning outcomes, and institutional organization. 
Discussions occur at both the formal and informal level that include but are not limited to the 
following: Academic Senate, College Planning Council (CPC), Curriculum and General Education 
Committee, Instructional Services Council (ISC), Student Services Council (SSC), Facilities 
Development Council (FDC), President’s Executive Cabinet, flex and duty day sessions, faculty 
development workshops, program review activities, student learning outcome workshops, and 
accreditation workshops. (1B.1 – 12) 

Program review is another means through which WHCC maintains an ongoing, collegial, self-
reflective dialogue about the improvement of student learning and institutional effectiveness. 
(1B.13) Under the direction of the vice president of educational services, instructional program 
reviews are under the purview of the Instructional Services Council. The program review 
process includes a presentation of key findings and planned actions to the Instructional Services 
Council that has the opportunity to ask questions of the faculty on the program review. The 
dialogue stemming from the program review presentations has led to a broader appreciation 
for the strengths of the individual instructional programs across the college. (1B.14) 

The president holds an open forum on the Coalinga campus and at the North District Center 
once each semester.  Faculty, staff, and students are encouraged to attend these interactive 
meetings in which the president shares the latest results of effectiveness measures and gathers 
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feedback on ways in which the college can improve. Participants are provided the opportunity 
to discuss outcomes during the course of the forums. (1B.15, 1B.16) 

The College Planning Council is the highest collaborative council for the college. The council has 
a focus on planning, resource allocation, accreditation, and institutional effectiveness. With 16 
members representing faculty, staff, students, and administration, the CPC is tasked with 
making recommendations to the President’s Executive Cabinet. The council meets a minimum 
of one time per month, but often incorporates additional meetings to ensure that there is 
sufficient meeting time allotted to each of the council’s areas of responsibility. (1B.17) The 
College Planning Council reviews the college goals and key performance indicators annually. 
This process includes assigning review and analysis of target measures to other councils as 
appropriate. This process fosters discussion of institutional effectiveness across the governance 
structure of the college. (1B.18, 1B.19) 

The Student Services Council convenes once a month to discuss and communicate various 
issues concerning student services. (1B.20) The council includes faculty, classified, and 
administrative representatives from admissions and records, financial aid, counseling, advising, 
and special programs.  Student Services Council also includes student representatives. The 
associate dean of student services directs the meetings where a focus is maintained on 
effective practices in supporting student success. Program review for all areas of student 
support services is the responsibility of the Student Services Council. 

The Instructional Services Council is responsible for developing, implementing, monitoring, 
reviewing, evaluating, and revising college instructional activities in accordance with the college 
mission, vision, and goals. (1B.21) This is carried out through instructional program review, 
leadership of the accreditation self study, planning and promoting staff development, review 
and use of research data related to instruction, and dialogue centered on student learning 
outcomes. Institutional effectiveness is a standing item on the ISC meeting agendas. 

The Basic Skills Initiative Committee focuses on fostering dialogue across the campus on the 
unique needs and challenges of basic skills students. The committee includes faculty from a 
wide variety of disciplines who plan and implement strategies to increase student success in the 
basic skills level courses. (1B.22) The committee also provides a variety of professional 
development events designed to increase understanding of methodologies which support basic 
skill level students in general education courses. (1B.23) 

College counselors and advisors meet regularly to review data and research related to 
matriculation. The monthly meetings focus on institutional processes and means of increasing 
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effectiveness of interactions with students seeking services. Led by the associate dean of 
student services, the meetings involve all counselors and advisors. (1B.24) 

The District Strategic Planning Committee was established in 2006 and is composed of 
representatives from the community, colleges, district, and board of trustees.  The committee 
meets three times a year and its primary role is to review the progress of the district’s strategic 
goals:  achieve or exceed funded growth targets; focus marketing efforts in district-wide stories; 
increase community participation rates; improve transfer, completion, and graduation rates; 
and become the preferred choice of students through ongoing and active recruitment. (1B.25) 
Metrics have been developed to evaluate the progress of each of the goals and are reviewed 
annually by the strategic planning committee.  The annual report to the community shares the 
performance indicator results. (1B.26) 

The District Technology Committee (DTC) strives to obtain the optimal use of technology 
resources to improve services. (1B.27) The committee meets once per month and is composed 
of the college chief instructional officers (CIO) and Chief Student Services Officers (CSSO) and 
leaders of the five standing technology subcommittees. Of the subcommittees, the Technology 
Advisory Team (TAT) is the most active and meets on a monthly basis. (1B.28) Members of the 
subcommittees, which include representatives from the colleges and district, bring concerns, 
achievements, and requests for new projects to DTC for consideration.  The DTC is responsible 
for prioritizing technology projects based on institutional needs. (1B.29) The list of priorities is 
utilized by the ITS department, the office of institutional effectiveness, and the office of 
information and academic systems to assign resources to meet the needs of the college and 
district. 

The Chancellor’s Executive Cabinet is composed of the college presidents, the district 
chancellor, vice chancellors, and key district administrators. The committee meets once per 
month and provides a forum for the presidents and chancellor to talk about current issues and 
to review board policies and administrative procedures. (1B.30, 1B.31) Additionally, this 
committee provides the opportunity for the college presidents to present feedback to the 
chancellor regarding services that are centralized at the district office. 

District Leadership Council (DLC) is composed of faculty leaders and administrators from the 
colleges and district.  The purpose of this committee is to provide a channel of communication 
where the college and district staff can collaborate to develop uniform solutions and processes. 
(1B.32) The DLC has been in existence since 2005 and was restructured in 2009 to reflect the 
organizational changes at the district level. 
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District Leadership Retreats are held quarterly and bring together top level administrators, 
faculty, and classified group representatives.  The retreats are led by the chancellor and cover 
topics ranging from discussion of current events such as budget status, reviewing of 
institutional processes, and identifying new initiatives to help improve student success. (1B.33) 
Leadership retreats are also used as venues for training in a variety of areas. 

West Hills College Coalinga has had many meetings involving instructional faculty and 
administration regarding the development, implementation, and assessment of student 
learning outcomes. SLOs have been part of dialogue on duty and flex days, at department 
meetings, curriculum meetings, president’s forums, basic skills committee meetings, Student 
Services Council meetings, Instructional Services Council meetings, College Planning Council 
meetings, President’s Council meetings, and at various district council meetings. (1B.1 – 9, 
1B.22, 1B.32) The dialogue serves to develop wide understanding of the importance of student 
learning outcomes as a means of determining student mastery of core course elements. 

In response to the college’s need to receive useful and accurate data, the district established 
the office of institutional effectiveness in fall 2005.  The director of institutional effectiveness 
began providing program data and has worked extensively with staff to ensure that users of 
research data are provided necessary support to understand the data. (1B.34) Training on 
effective uses of data has been provided to instructional and non-instructional programs and is 
now integrated into the professional development activities on districtwide duty and flex days. 
The director of institutional effectiveness provides training for campus end-users as requested 
including one-on-one staff training as desired.  Data provided include enrollment trends, FTES, 
FTEF, weekly student contact hours, WSCH/FTE, retention rates, success rates, degrees and 
certificates awarded, industry data, and statistical analysis. (1B.35) The data are used to 
support program review and other evaluation efforts which inform decision making in the areas 
of resource allocation, staffing, facilities, technology, curriculum, and support services. 

Self Evaluation 
WHCC has identified and embraced dialogue, student learning outcomes, institutional integrity, 
and evaluation as the college’s highest priorities. As evidenced by the ongoing open forums and 
communication with community constituents dialogue remains a major commitment. In 
addition, the College Planning Council, and ancillary councils, reflect a commitment to an 
ongoing, collegial, self-reflective dialogue about the continuous improvement of student 
learning and institutional processes as evidenced by the agendas, minutes, and 
recommendations of these councils. 
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All governing councils have an established membership that includes representation of 
students, faculty, staff, and administration. Each council has a handbook that delineates the 
areas of responsibility and charge of the governance group. (1B.17, 1B.20, 1B.21) The WHCC 
planning process encourages dialogue at all levels, and focuses on student learning outcomes 
that are not only measurable but maintain inclusiveness and institutional integrity. (1B.36) 
Councils meet monthly or bi-monthly, and special committees meet on an as needed basis, to 
accomplish special or time-sensitive projects. Planning documents from all councils include 
input from students, faculty, staff, and administration. 

In addition to the formal committees and meetings, faculty and administrators gather 
informally on a regular basis during the lunch hour and discuss educational and college issues. 
These discussions include topics such as correct placement of students in courses, the lack of 
student preparedness for college coursework, recent research in education, and emerging 
technology. As a result of the formal and informal discussions, camaraderie amongst WHCC 
faculty has developed that fosters a culture of dialogue. 

District leadership has also identified and embraced dialogue, student learning outcomes, 
institutional integrity, and evaluation as critical to the mission of West Hills Community College 
District. (1B.37) This is evidenced by the district strategic plan and the commitment to broad 
based community participation in the strategic planning process. (1B.26) Annual scorecards 
reporting progress toward goals achievement are shared with the community through three 
annual strategic planning meetings and the district website. (1B.38) 

Planning Agenda 
None 

I.B.2 The institution sets goals to improve its effectiveness consistent with its stated 
purposes.  The institution articulates its goals and states the objectives derived from them in 
measurable terms so that the degree to which they are achieved can be determined and 
widely discussed.  The institutional members understand these goals and work 
collaboratively toward their achievement. 

Descriptive Summary 
The West Hills Community College District established a Strategic Planning Committee in 2006 
that is composed of representatives from the community, colleges, district, and board of 
trustees. The committee developed a strategic plan for 2006-2010. (1B.26) This committee 
meets three times a year and its primary role is to review the progress of the district’s strategic 
goals: 
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•	 Achieve or exceed funded growth targets 
•	 Focus marketing efforts in districtwide stories 
•	 Increase community participation rates 
•	 Improve transfer, completion, and graduation rates 
• Become the preferred choice of students through on-going and active recruitment. 

Metrics have been developed to evaluate the progress of each of the goals which are reviewed 
annually by the district’s strategic planning committee. A scorecard is presented annually to the 
community illustrating the results. 

Over the course of the 2007/08 academic year, West Hills College Coalinga engaged in a 
systematic and inclusive process to develop measurable institutional goals tied to the college 
mission. The college goals define the strategic initiative for the college. The development 
process included representatives from all campus constituencies who collaborated in the effort 
to establish goals that reflect the values of the institution and are aligned with the district 
strategic plan, the college educational master plan, and reflect the college mission. (1B.39) The 
group then identified criteria for measuring the attainment of the goals. The result is four 
institutional goals which have been integrated into West Hills College Coalinga’s annual review 
to improve its effectiveness, consistent with its stated purposes. (1B.40) Key performance 
indicators (KPI), stated in measurable terms, serve as the indicators of success in meeting the 
college goals. They provide a benchmark of achievement that can be widely discussed thereby 
helping to keep the college goals at the forefront of purposeful activity. The college goals and 
key performance indicators are: 

•	 We will maintain our focus on improving student success, improving customer service, 
and on being learner-centered. 

o	 Basic skills success and retention rates; first-time student persistence rates; 
vocational courses success and retention rates; overall success and retention 
rates; degree and certificate completion; transfer rates; CCSSE benchmarks; and 
non-instructional program review completions. 

•	 We will develop and strengthen College and community interactions to improve access 
to education opportunities. 

o	 Service area adult participation rates and feeder high school graduate 
participation rates. 

•	 We will demonstrate academic quality, leadership, engagement, innovation, and
 

creative thought.
 
o	 Student learning outcomes implementation and assessment, and instructional 

program review completions. 
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•	 We will effectively utilize existing resources and pursue additional resources to achieve 
the mission of the college. 

o	 Achievement of FTES annual targets 
o	 Grant acquisition 
o	 Auxiliary fund generation 

Each spring the College Planning Council receives a report from the office of institutional 
effectiveness on the college goals. This annual report includes results of the key performance 
indicator measures with a comparison to the benchmark. (1B.18) The College Planning Council 
reviews the report for general findings and trends. (1B.41) The report is then forwarded to the 
Instructional Services Council and Student Services Council for in depth analysis and review of 
the performance indicators specific to their areas of responsibility. (1B.42) The Instructional 
Services Council and Student Services Council draft action plans to address those areas in which 
the college performance does not meet the established benchmark. The recommended action 
plans are submitted to College Planning Council for review as a final step in the annual college 
goal assessment and review process. (1B.43) The annual review process affords the opportunity 
for reflection and dialogue for quantitative improvement of institutional performance. 

During 2009/10 goal modification was enacted through the vision, mission, and goal review 
process. (1B.44) Goal four was expanded from a focus on enhancing the financial strength of 
the college to the following: We will effectively utilize existing resources and pursue additional 
resources to achieve the mission of the college. The revised goal emerged through the broad-
based dialogue among all college constituencies in the spring of 2010. The College Planning 
Council and Board of Trustees approved the revised goal. A subcommittee of the CPC is tasked 
with developing metrics for the new performance indicator. (1B.43) 

West Hills College Coalinga participated in the 2007 and 2008 Community College Survey of 
Student Engagement (CCSSE). The CCSSE instrument provides five benchmarks that are highly 
correlated to student learning and success. The college performed well in all benchmarks, and it 
significantly surpassed the benchmarks in the areas of active and collaborative learning, student 
effort, academic challenge, and support for learners. (1B.44) The college has integrated the 
CCSSE benchmarks as part of its performance indicators which are reviewed on an annual basis 
to identify areas for improvement. (1B.19) 

Self Evaluation 
WHCC has worked diligently to create a college governance process that includes input from all 
constituencies; including students, faculty, staff, and community members, for the purposes of 
identifying both measurable goals and student learning outcomes. (1B.36) Collaborative 
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dialogue led to the development of the mission and vision statements, the college educational 
master plan with institutional goals, key performance indicators, an organizational structure of 
governing councils, and a revised administrative organizational structure based on a student 
learning model. (1B.45) The key performance indicators reflect the collaborative efforts of 
faculty, staff, students, and administrators. Leadership responsibility for each goal is assumed 
by college administrators through the work of the college councils. As plans to address key 
performance indicators under the benchmark are refined by the responsible college council, 
regular reports shall be made to the College Planning Council and timelines for completion shall 
be monitored. Themes of dialogue, institutional commitment, organization, student learning 
outcomes, evaluation, planning, and improvement, and institutional integrity are woven 
throughout the college goal review process. 

Each college council began meeting in spring 2004 to understand its charge, develop its 
governance structure, identify its outcomes, and prioritize its key performance indicators. With 
the assistance of the vice chancellor of institutional effectiveness and enrollment management 
these council goals were combined into a single set of college goals each with clear, 
identifiable, and measurable indicators of success. (1B.18) 

Planning Agenda 
College goal subcommittee to reconvene and make recommendation to College Planning 
Council to update the college goal metrics to reflect the revision of college goal number four by 
May  2011. 

I.B.3 The institution assesses progress toward achieving its stated goals and makes decisions 
regarding the improvement of institutional effectiveness in an ongoing and systematic cycle 
of evaluation, integrated planning, resource allocation, implementation, and reevaluation. 
Evaluation is based on analyses of both quantitative and qualitative data. 

Descriptive Summary 
The district strategic plan defines the mission and vision of the West Hills Community College 
District for five years; it establishes relevant goals and planning priorities that are consistent 
with the values of the district stakeholders. (1B.46) The strategic plan includes performance 
indicators that measure student achievement and how well strategic goals are met. A 
scorecard, displaying progress toward achieving the district goals, is reviewed annually by the 
District Strategic Planning Committee. (1B.38) The district indicators have integrated metrics 
from the California Community College Chancellor’s Office Accountability Reporting for the 
Community Colleges (ARCC) along with locally designed benchmarks for accountability. 
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Additionally, the district colleges participated in the 2007 and 2008 Community College Survey 
of Student Engagement. (1B.44) The CCSSE instrument provides five qualitative benchmarks 
that are highly correlated to student learning and success. 

The district strategic plan serves as the guiding strategic document for West Hills College 
Coalinga. The college goals delineate the specific strategic initiatives of WHCC. The college 
educational master plan (EMP) was developed in 2008 in support the district strategic plan and 
is aligned with the district goals. (1B.47) The college EMP provides a reference point and 
framework for the future of the college. It includes a thorough data review of the college’s 
instructional programs. The EMP brings together internal, external, quantitative, and qualitative 
data into key findings that inform and support planning. The EMP is a blueprint for 
implementing emerging educational objectives aligned with the college’s vision, mission, and 
strategic goals. More specifically, the EMP focuses on the service area, students, staff, and 
programs of the college. Matriculation rates from regional high schools provide a basis for 
enrollment projections. An analysis of economic trends in the area and a review of emerging 
labor market information inform the consideration of new programs. An examination of 
student services, instructional programs, disciplines, and student performance serves to assess 
current effectiveness and point the way for change. The educational master plan establishes a 
mechanism for reasonable and informed change and is reviewed annually as part of the WHCC 
cycle of evaluation for institutional effectiveness. (1B.48) 

The Instructional Services Council and Student Services Council are responsible for program 
review of their respective areas. The results of program review are integrated into planning, 
budget development, and decision making. The College Planning Council relies upon 
recommendations from governance councils to prioritize budget allocation requests stemming 
from program review. Program review summaries including a score determined from a rubric 
are presented as informational items to the College Planning Council to guide the budget 
allocation process. (1B.49) Instructional and non-instructional program review data and findings 
are incorporated into the college educational master during the five-year review and revision 
process. 

Academic program review is conducted on a five year cycle with a midterm review occurring 
after two years. Career technical education program review is conducted on a two year cycle. 
Program reviews are coordinated by the vice president of educational services who maintains 
the review schedule for instruction. (1B.50) The office of institutional effectiveness provides 
quantitative data which are analyzed and integrated into the program review of each 
instructional area. The vice president of educational services and the office of institutional 
effectiveness provide support and training for faculty to assist with data interpretation and to 
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answer questions about the program review process. Once a program review is complete a 
summary of key findings and planned actions is presented by the area faculty to the 
Instructional Services Council. (1B.14) The ISC members have the opportunity to ask questions 
of the presenting faculty and learn about programs outside of their discipline area. The ISC 
takes action to approve the instructional program review, assigns a score to the project review 
based upon the scoring rubric, and then forwards the program review summary to the College 
Planning Council as an informational item. The summary of program review includes resource 
allocation requests and requests for enhanced staffing directly linking program review to 
budget and resource allocation and planning. The vice president of educational services reviews 
resource allocation requests arising through the program review process to determine those 
items which can be funded through the general resources in support of instruction and student 
services and which requests need to be forwarded to CPC for consideration in the budget 
development process. 

The Instructional Services Council conducted an extensive review of the instructional program 
review process during 2008/09. As a result, the council revised the process to reduce the 
difficulty and increase the utility of the program review outcomes. (1B.51) The revision included 
updating the program review document template, creating new forms for program review 
summary and midterm reports, adjusting of the timeframe from three to five years, including 
SLO data and analysis, and creating a rubric for scoring the program reviews implemented fall 
of 2010. (1B.52, 1B.53, 1B.54) The changes also included formalizing a process through which 
the office of institutional research provides a standard data set for each program undergoing 
review. 

The Student Services Council has established a five year program review cycle for student 
services programs and other non-instructional areas (maintenance and operations, resident 
halls, food services, and international students program). The associate dean of student 
services maintains the schedule of these student services program reviews which are submitted 
to the Student Services Council. (1B.55) Program review summaries are presented by area 
representatives to SSC for review and approval. (1B.24) In addition, many of the student 
services programs engage in regular review by teams representing oversight agencies. 

Programs and services that are centralized at the district office undergo a three year program 
review cycle, which is coordinated by the office of institutional effectiveness. (1B.56) District 
program reviews are evaluated simultaneously through each of the colleges’ shared 
governance councils and are forwarded to the Chancellor’s Executive Cabinet for final review. 
At the Chancellor’s Executive Cabinet, the program review is evaluated by the chancellor, 
presidents, and other key district administrators. After receiving approval from the Chancellor’s 
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Executive Cabinet, district program review findings are presented to the board of trustees. 
(1B.57) 

In addition to the district’s program review process, the office of institutional effectiveness 
conducts a mapping survey to measure how well employees understand who is accountable for 
district and college functions. (1B.58) The survey allows employees to rate the effectiveness of 
each function. Survey results are analyzed by the office of institutional effectiveness and 
reviewed by the Chancellor’s Executive Cabinet and board of trustees. These processes have 
provided the colleges a channel for feedback on centralized services. Further, it allows for 
dialogue on the appropriateness of centralized versus decentralized services. 

WHCC has established a planning process that incorporates the systematic evaluation of 
programs and services through program review. Program review also serves to inform the 
budget development process as it frames the Educational Master Plan and is a mechanism for 
budget augmentation requests. (1B.59) Budget requests may also be made outside of the 
program review process using the resource allocation request form which requires that 
requests be tied directly to college goals. Justification must be supported by recommendations 
from program review, outcomes reports, or recommendations from assessments or evaluations 
including: college performance indicators; accreditation recommendations; planning agendas 
from accreditation self-study site visit recommendations, Community College Survey of Student 
Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges , and 
SLOs. (1B.60) The West Hills College Coalinga Planning and Governance Process chart illustrates 
the planning process for the college showing the linkages and flow of communication between 
the constituencies, councils, and committees. (1B.36) The planning and budgeting processes 
occur on an annual basis on a timeline developed to ensure that planning informs the budget 
development process. 

Self Evaluation 
West Hills College Coalinga meets the standard. Program review, SLO assessment, college goal 
evaluation, ARCC data review, CCSSE result review, and internal surveys are conducted on a 
regular basis to measure institutional effectiveness and to inform decision making regarding 
planning, budget, and resource allocation. The processes include the college governance 
councils and engage all college constituencies in dialogue centered on improving institutional 
effectiveness. (1B.17, 1B.20, 1B.21) 

The college councils evaluate the effectiveness and efficiency of their data analysis procedures 
and implement changes to enhance the process. The outcomes of the internal review processes 
have led to the restructuring of the college governance councils to avoid redundancy. Through 
the restructuring of the council memberships, College Planning Council delegated responsibility 
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to Instructional Services Council and Student Services Council for review of board policy and 
administrative procedures, and to provide input and draft responses to report findings thereby 
concentrating the role of the College Planning Council in the areas of strategic planning and 
budget development. 

In a college survey conducted summer 2010, a rating of 4.00- indicating agreement- was 
assigned to the following statement. Measurable goals (performance indicators) and objectives 
guide the college community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development. The survey response reflects the campus 
reliance on data in the decision making process. (1B.61) 

Planning Agenda 
None 

I.B.4 The institution provides evidence that the planning process is broad-based, offers 
opportunities for input by appropriate constituencies, allocates necessary resources, and 
leads to improvement of institutional effectiveness. 

Descriptive Summary 
All constituencies of West Hills College Coalinga are encouraged to provide input to the 
planning processes of the college through participation on councils, committees, and forums. 
Additionally, all constituencies and stakeholders have direct access to the president, vice 
president, associate deans, and directors who encourage open door dialogue. The president 
holds monthly meetings with leader representatives of each constituency: students, classified 
staff, faculty, and administration. 

Faculty are encouraged to serve on a college council and standing committee. College level 
committees are involved in the planning process which make recommendations to the College 
Planning Council. (1B.36) Recent changes and implementations made through the governance 
and planning councils to improve effectiveness include: revision of instructional program 
review, new program development, new positions created, and restructuring of the governance 
councils. 

As a result of a governance planning process, the governance council structure of WHCC was 
changed fall of 2009 to better reflect its purposes and goals. (1B.2) The College Planning Council 
was revised and renamed. The Learning Resources Council was integrated into the Instructional 
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Services Council, and the President’s Council was integrated into the President’s Executive 
Cabinet. The restructuring reduced redundancy and strengthened the decision making process. 

In addition to the community forums where wide participation is encouraged, the Classified 
Staff Employees Association (CSEA) elects staff representatives; the academic senate elects 
faculty representatives; and the associated student body (ASB) elects student representatives 
to the councils and other committees. (1B.17, 1B.20, 1B.21) The CSEA president and academic 
senate president serve on the District Leadership Council, and appoint representatives to serve 
on the CPC and the newly formed District Education Coordinating Council (DECC). (1B.62) 

Broad community participation is encouraged through open forums, invitations to participate in 
strategic planning meetings, nomination to serve on community oversight committees for the 
general obligation bonds, and through posting of agendas, minutes, plans, goals, and 
scorecards on the college website. (1B.63) The president regularly invites community groups 
and leaders to the campus for tours, special events, meetings, and dialogue. The monthly 
President’s Pen newsletter provides a wide variety of articles on notable events, major 
decisions made by the shared governance councils, and other information to the college 
audience, the board of trustees, and the public. The newsletter is available in full color print 
and on the web. (1B.64) 

West Hills College Coalinga is committed to a budget development process that supports the 
essential operations of the college and fulfillment of the Educational Master Plan. The budget 
planning process was evaluated and revised over the course of the 2008/09 academic year.  The 
changed process was used for the development of the 2010/11 college budget in the spring of 
2010. (1B.65, 1B.66) The process remains broad-based and provides the opportunity for all 
constituencies to make budget allocation requests. The college and district continuously pursue 
grants to establish programs and enhance college resources. 

Self Evaluation 
The college planning processes are broad-based and inclusive as illustrated by the WHCC 
College Planning and Governance process flowchart. There are many opportunities for input 
into the planning and budget development processes for all constituencies. Participation in the 
planning dialogue is encouraged by the administration and councils. 

Both the college planning and the budget development processes have been revised within the 
last two years as part of the ongoing pursuit of continuous quality improvement. The revisions 
stemmed from self evaluation of what was formerly the College Consultation Council and is 
now the College Planning Council. Under the guidance of an outside facilitator, a large group 
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representing all college constituencies engaged in a formal evaluation and improvement 
planning process. (1B.45) From this inclusive and extensive dialogue emerged the new 
governance council structure and determination of need of new planning and budgeting 
processes. The new processes were developed through further dialogue and collaboration 
between and among faculty, staff, and administrators striving to align college practices and 
timelines with the mission of the college and budget development timeline of the district. The 
resultant processes have been effective in providing additional avenues for broad participation 
in planning to improve institutional effectiveness. During the spring 2010 budget development 
process, three service areas that were not undergoing program review brought forth budget 
augmentation requests that were tied directly to college goals. The new budget allocation 
request form actively engages staff in considering the ways their unit supports the goals of the 
college. (1B.60) Furthermore, the college benefits from dialogue sparked by the allocation 
requests which center on planning, budgeting, goals, and meeting student needs. 

The college councils have developed operational budget allocation processes appropriate to 
each area. For example, the Instructional Services Council uses an internal process to prioritize 
instructional supply budget requests which are now incorporated into the instructional 
program review process. The program review process also links the supply requests to targeted 
outcomes and action plans developed in the review process. The college regularly evaluates the 
planning and budgeting processes to ensure that there are opportunities for input by 
appropriate constituencies and to improve institutional effectiveness. 

Planning Agenda 
None 

I.B.5 The institution uses documented assessment results to communicate matters of 
quality assurance to appropriate constituencies. 

Descriptive Summary 
Communicating matters of quality assurance internally and externally is a strength of West Hills 
College Coalinga.  Documented assessment results are shared in open forums, community 
meetings, council and committee meetings, department meetings, newsletters, district 
publications, and via the college web site. (1B.1 – 9, 1B.64) SLO assessment results are available 
on the portal and incorporated into program review documents that are widely shared with 
governing councils and available on the college website. (1B.67) The office of institutional 
effectiveness provides the president and administrators with accurate information for 
evaluation, planning, improvement, and decision making. A wide variety of reports are 
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maintained in the portal and updated every 24 hours to ensure that timely information is 
available for decision making. The automated reports include enrollment, faculty load, 
instructional cost, missing grades, and section count. Annual college and district attendance 
and demographic data are available on the web and are updated as the new information is 
generated annually. (1B.35) The annual reports include enrollment trends, ethnic trends, age 
trends, gender trends, FTES, unit load, and student success and retention statistics. Specialized 
reports and requests for one time information can be made to the office of institutional 
research through their web request tool. 

Assessment results are communicated to appropriate constituencies through the following: 
District Leadership Council, College Planning Council, Instructional Services Council, Student 
Services Council, Facilities Development Council, President’s Cabinet, Curriculum Committee, 
District Education Coordinating Council, Academic Senate, CSEA, WHCCD Board of Trustees, 
District Technology Council (DTC), Technology Advisory Team (TAT), program reviews, flex and 
duty day activities, accreditation self study report, end-of-year report, press releases, and 
college correspondence. (1B.1 – 9, 1B.28, 1B.42, 1B.68, 1B.69) 

The following institutional documents are utilized to communicate matters of quality to the 
appropriate constituencies throughout the college and the community. 

• Program Review 
• District Strategic Plan 
• College Goal Performance Indicators 
• District Score Card 
• Community College Survey on Student Engagement 
• Accountability Reporting for the Community Colleges 
• President’s reports at board of trustees meetings 
• Educational Master Plan 
• Technology Plan 
• Matriculation Plan 
• Distance Education Strategic Plan 
• College Annual Report to the Community 
• District Office Monthly Electronic Newsletter 
• President’s Pen monthly newsletter 

Internal communication of results is handled through the appropriate college and district 
councils and committees that are part of the college’s governance structure. (1B.36) 
Communication to the community is led by the president and supported by the marketing 
department through publications and news releases. (1B.68, 1B.69) 
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Self Evaluation 
The college is well supported by the district office of institutional effectiveness that provides 
documentation of assessment results for communication to all constituencies and the 
community. Communication within the college and district occurs primarily in the council and 
committee governance structure. It is enhanced by the college website, open forums, and the 
President’s Pen monthly newsletter. The newsletter also communicates to the local community 
and region that WHCC serves. The president regularly presents assessment results at local city 
council meetings, service club meetings, and other organizations. The college values 
communication highly and is committed to openly sharing information on quality assurance to 
all stakeholders. All reports, presentations, agendas, and minutes are made available on the 
college website to facilitate easy access to information to all interested parties. (1B.63) The 
college is committed to communicating matters of quality assurance to appropriate 
constituencies through documented assessment results. 

Planning Agenda 
None 

I.B.6 The institution assures the effectiveness of its ongoing planning and resource 
allocation processes by systematically reviewing and modifying, as appropriate, all parts of 
the cycle, including institutional and other research efforts. 

Descriptive Summary 
Strategic planning for West Hills College Coalinga supports the outcomes articulated in 
instructional and non-instructional program review, the college educational master plan, and 
the WHCCD Strategic Plan. Institutional planning is the central process at West Hills College 
Coalinga for decision making and allocation of resources to support institutional effectiveness 
and student success. Faculty, administrators, and staff regularly review and modify plans at the 
college council level. (1B.17) As described in standards I.B.2 through I.B.5, the college regularly 
engages in systematic review of planning and resource allocation processes to ensure 
institutional effectiveness. 

In May 2004, the board of trustees approved a new planning and research position for a district 
director of institutional effectiveness, planning, and web services to assist with institutional and 
research efforts. The director of institutional effectiveness position has evolved into an office of 
institutional effectiveness that has adopted as its mission “to provide the college communities 
with timely and accurate information for evaluation, planning, improvement, and decision 
making”.  (1B.34) Under the direction of the vice chancellor of institutional effectiveness and 
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enrollment management, the research staff provide data and reports to faculty, staff, and 
administration. The office of institutional effectiveness also provides training on using and 
understanding research data as requested. 

The development of a resource allocation process for distributing fiscal resources among the 
college campuses and the district office was established in 2005.  The resource allocation model 
was distributed through each college’s governance process where constituents were asked to 
provide their input.  The process resulted in recommendations from the college governance 
councils.  The recommendations were presented to the board of trustees on October 25, 2005 
for a first reading consideration. The Chancellor’s Executive Cabinet then incorporated the 
various contributions and presented one final proposal to the board of trustees in November of 
2005.  Administrative Procedure 6225, Resource Allocation Model, was initially approved by the 
board of trustees on November 15, 2005. As part of the West Hills Community College District 
revision process, the policy was reviewed by the WHCCD Board of Trustees on May 15, 2007. 
The board voted to retain the policy without revision.  The policy was most recently reviewed, 
revised, and approved on January 19, 2010. (1B.70) 

The WHCC budget development process was revised in 2009 upon the recommendation of the 
College Planning Council. (1B.59) A subcommittee of the CPC developed a new timeline, revised 
the process for requesting resources, and aligned the budget development process with the 
college mission. The subcommittee brought the recommendations for revision to the CPC. The 
CPC vetted the proposal through the governance councils ultimately adopting the new budget 
development procedure, timeline, and forms. The changes to the budget development process 
brought additional opportunity for broad input into the budget development process and 
increased dialogue on goals of the college and the ways in which each sector of the college 
operation serves to support the college mission. The new process is open, transparent, and 
inclusive of all constituencies. 

Self Evaluation 
The newly developed planning and budget development processes are focused on dialogue 
across constituencies and provide a feedback loop with the governance councils. (1B.36) The 
evaluation of resource allocation, planning, and budget development serves as a formal 
mechanism for reviewing and modifying all parts of the planning process, including the use of 
measurable data, thus ensuring the effectiveness of its ongoing planning and resource 
allocation processes. 
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Planning Agenda 
The president will incorporate into the regularly scheduled President’s Open Forum an 
explanation of the current fiscal year’s resource allocation model by fall 2011. 

I.B.7 The institution assesses its evaluation mechanisms through a systematic review of 
their effectiveness in improving instructional programs, student support services, and library 
and other learning support services. 

Descriptive Summary 
Program review is the cornerstone of evaluation and assessment of programs and services for 
West Hills College Coalinga. The program review and planning process includes both qualitative 
and quantitative analysis and the development of a three-year plan. The program review 
process, procedure, forms, data sets, timeline, and templates undergo regular review by the 
Instructional Services Council and Student Services Council to ensure the integrity, reliability, 
and reasonableness of program review. (1B.20, 1B.21) The instructional program review forms 
and timeline were revised in 2008/09 to increase the utility of the program review process in 
improving programs to enhance student learning. These changes were implemented in 
2009/10. The non-instructional program review forms and process were updated in 2010; 
receiving approval from the Academic Senate in October 2010 and implemented immediately. 
(1B.71) 

In an effort to ensure that approved board policies and administrative procedures are effective, 
Board Policy 2410 was adopted in 2003 and Administrative Procedure 2410 was adopted in 
2006.  Beginning with the 2007/08 academic year, a policy and procedure review schedule was 
implemented by the chancellor’s office which includes feedback from the governance councils 
from West Hills College Coalinga and West Hills College Lemoore, the Academic Senate, and 
CSEA.  This process provides opportunity for all constituencies to participate in the evaluation 
of the effectiveness of current policies and procedures directed toward improving services and 
instructional programs. (1B.72, 1B.73) 

Self Evaluation 
The program review process serves as the institution’s primary source for reviewing programs 
and services for effectiveness.  This process is conducted every 5 years for instructional and 
non-instructional programs.  Instructional programs conduct a midterm review in year 3 of the 
cycle.  Career technical education programs engage in the program review process every 2 
years.  Since 2008, significant changes have been implemented to improve the effectiveness of 
program review.  The changes include: updating the program review templates, expanding the 
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instructional program review timeline from 3 years to 5 with a midterm report, development of 
an evaluation rubric, incorporation of student learning outcomes, and implementation of a 
standard data set that is made available to each program undergoing program review. (1B.52 – 
54) Additionally, instructional programs are asked to present the findings of their program 
review with the Instructional Services Council. 

The changes to program review resulting from the assessment of the evaluation process have 
improved the completion rates of program review which was at 40% in 2007/08 and achieved 
100% in 2009/10. The program review presentations to the Instructional Services Council have 
fostered interest and enthusiasm for programs that are less well known among the campus 
community. Informal feedback from faculty is very positive concerning the changes and the 
opportunity to share the success of their program, the challenges currently being addressed, 
and plans for the future. 

Planning Agenda 
The associate dean of student services will incorporate an Instructional Services Council report 
and a Curriculum Committee report as standing agenda items of the counselors and advisors 
monthly meetings by spring 2011. 
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Standard II A: Student Learning Programs and
Services 

The institution offers high-quality instructional programs, student support services, and 
library and learning support services that facilitate and demonstrate the achievement of 
stated student learning outcomes. The institution provides an environment that supports 
learning, enhances student understanding and appreciation of diversity, and encourages 
personal and civic responsibility as well as intellectual, aesthetic, and personal development 
for all of its students. 

A. Instructional Programs 
The institution offers high-quality instructional programs in recognized and emerging fields of 
study that culminate in identified student outcomes leading to degrees, certificates, 
employment, or transfer to other higher education institutions or programs consistent with 
its mission. Instructional programs are systematically assessed in order to assure currency, 
improve teaching and learning strategies, and achieve stated student learning outcomes. The 
provisions of this standard are broadly applicable to all instructional activities offered in the 
name of the institution. 

II.A.1 The institution demonstrates that all instructional programs, regardless of location or 
means of delivery, address and meet the mission of the institution and uphold its integrity. 

II.A.1.a The institution identifies and seeks to meet the varied educational needs of its 
students through programs consistent with their educational preparation and the diversity, 
demographics and economy of its communities. The institution relies upon research and 
analysis to identify student learning needs and to assess progress toward achieving stated 
learning outcomes. 

Descriptive Summary 
West Hills College Coalinga (WHCC) regularly identifies and routinely assesses programs to 
meet the educational preparedness of students, while accounting for the diversity, 
demographics, and the economy of the community and fulfilling the mission statement of the 
college. (2A.1, 2A.2) 
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Faculty, program directors, and deans engage in ongoing dialogue to evaluate and explore the 
success and weaknesses of instructional programs. This is done informally through meetings, 
but primarily through the program review process. For instructional program review the office 
of institutional effectiveness provides a complete standardized data set inclusive of enrollment 
trends, age trends, ethnic trends, gender trends, FTES by discipline, student success rates, and 
retention rates. (2A.3) Faculty propose additions, revisions, and deletions of instructional 
programs based upon the data analysis and student learning outcome results incorporated into 
program review. Vocational programs are reviewed every two years and academic programs 
are reviewed every five years. A midterm report is submitted half-way through the five year 
period. Student learning outcome assessment results have been used to drive pedagogical, 
methodological, curriculum, and budgetary changes to the instructional programs that are 
identified in program review. The program review is presented by the faculty member to the 
Instructional Services Council for final approval and recommendations. 

Through the review of data, including environmental scanning, WHCC added a psychiatric 
technician program in anticipation of the local state hospital. (2A.4) The college developed 
programs in the agricultural industry to meet the identified needs of local farmers and ranchers 
brought forward through vocational advisory committees. (2A.5) WHCC has discontinued 
programs which were determined not to meet the academic or vocational needs of the 
students. Discontinued programs include equine science and automotive and diesel technology. 

WHCC relies primarily upon research data and analysis to identify and evaluate student learning 
needs and to plan for improvement in meeting these needs. The district information technology 
services (ITS) department uses the Datatel system to compile district data from which the office 
of institutional effectiveness develops faculty productivity, enrollment, and full-time equivalent 
student (FTES) reports. The vice president of educational services generates additional reports 
including section availability and closed or cancelled course section reports, to analyze pattern 
trends in student enrollment. 

The master schedule is developed with input from full-time faculty. A mix of formal requests 
and informal communication has been established to facilitate development of an efficient 
course schedule. The schedule development process includes review by faculty before the 
schedule is released publicly. (2A.6) 

Counselors meet with new students to develop student educational plans (SEP). The counseling 
and advising department has streamlined the process of setting appointments using SARS, an 
electronic appointment management system, in order that counselors may accommodate more 
students for SEP development and annual review of educational planning. 
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Currently, WHCC offers 13 certificates of achievement and 35 associate degree programs. 
(2A.7) The degrees are designed to facilitate transfer and to meet the needs of students 
pursuing an associate degree which will prepare them for employment and career 
advancement. 

Student learning outcomes are the primary vehicle for measuring student success and mastery 
of core elements at the course level. The SLO Committee has successfully led college faculty 
through the process of course SLO development, assessment, and evaluation of assessment 
results. (2A.8) The SLO portal team site serves both as a resource for faculty seeking course and 
program SLO information and as the repository for assessment rubrics, results, and 
interventions to improve student learning. (2A.9) Numerous pedagogical changes have been 
instituted based upon SLO assessment results including daily homework assignments in 
mathematics and inclusion of collaborative learning assignments in place of traditional lecture. 
(2A.10) Minor curriculum changes have also resulted from SLO assessment results. These 
curriculum changes often increase time allocated to certain topics because of their importance 
in subsequent courses. 

College faculty have been engaged in program level SLO mapping and development since spring 
2010. The timeline calls for development to be complete by spring 2011 and the first cycle of 
evaluation complete fall 2011. Under the direction of the SLO Committee, faculty increased the 
dedication of time and effort toward program level SLOs to meet the expectation of proficiency 
by 2012. The timeline established by the SLO Committee serves to assure achievement of this 
goal. (2A.11) 

Self Evaluation 
The college has established a process for comprehensive instructional program review that 
identifies the varied educational needs of students and incorporates SLO assessment results at 
the course and program level. WHCC relies upon research and assessment evaluation to 
determine progress toward achieving stated learning outcomes and has established a timeline 
for assessment of program level SLOs that supports institutional proficiency within the next 
academic year. (2A.11) 

Planning Agenda 
Under the direction of the student Services Council, the college will form an educational plan 
subcommittee to implement a comprehensive implementation and assessment plan for student 
educational plans by May 2011. 
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II.A.1.b The institution utilizes delivery systems and modes of instruction compatible with 
the objectives of the curriculum and appropriate to the current and future needs of its 
students. 

Descriptive Summary 
WHCC uses a variety of modes of instruction and several delivery systems to maximize facility 
use, increase student learning, and appropriately meet the instructional objectives of the 
course. The schedule of courses is developed by the vice president of educational services with 
input from faculty. The online course schedule is developed by the associate vice chancellor of 
educational planning in consultation with the vice president of educational services and input 
from faculty. Enrollment reports, course-level weekly student contact hours (WSCH), FTES 
projections, faculty productivity, and closed or cancelled course section reports inform the 
schedule development process. (2A.12) 

While the majority of courses are offered in a traditional face-to-face classroom during 
weekday morning, afternoon, and evening hours, a few course sections are offered on 
weekends, and courses are offered online. Each semester a limited number of courses are 
taught in a nine week format. (2A.13) This affords students the opportunity to engage in a 
course within a shorter timeframe than the 18 week semester. The college and district have 
adopted a technology standard for classrooms assuring that faculty have access to a consistent 
set of technologies regardless of class location. Classrooms are equipped with Internet access, 
ceiling mounted video data projectors, Cisco IP telephone, wall talker, DVD player, amplifier, 
and laptop computer stations. Instructors typically use lecture, laboratory exercises, discussion, 
demonstrations, multimedia software, slide shows, student research, and collaborative group 
activities as primary methods of instruction in the traditional classroom. (2A.14) Many faculty 
members augment face-to-face courses by using Blackboard to provide online access for 
students to submit assignments, ask questions, and engage in discussions to enhance student 
learning. 

WHCC uses two distance education modalities, videoconferencing and online instruction. 
Videoconferencing between campus locations increases course opportunities for students. Five 
classrooms at the Coalinga campus and two classrooms at NDC are dedicated to 
videoconferencing courses between the two sites. Courses are videoconferenced with West 
Hills College Lemoore to further increase access to courses for students and to reduce the need 
for travel between district locations. (2A.13) 
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WHCC offers courses and programs online. The recent upgrade to Blackboard 9.1 provides 
greater flexibility for faculty to deliver content and a more user friendly interface for faculty and 
students. (2A.13) Faculty training workshops, both face-to-face and online, are scheduled 
throughout the year to provide technology training for online instruction and web enhanced 
courses. (2A.15) ADA compliance is emphasized to faculty and integrated into all technology 
training for instructors. Distance education addendums are part of the course outline of record 
but are approved on a separate vote by the Curriculum Committee in order to ensure the 
appropriateness of the modality proposed. (2A.16) 

Online course availability is critical to the population served by WHCCD because of the rural, 
remote environment. Providing access is a driving force in the determination of courses and 
programs available in a distance delivery mode and careful consideration is given to meeting 
the unique needs of geographically isolated students. WHCC offers seven degrees which may be 
obtained in a fully online modality or via traditional classroom delivery: AOJ Law Enforcement, 
AOJ Correctional Science, Psychology, Sociology, Liberal Arts – Math & Science, Liberal Arts – 
Arts & Humanities, Liberal Arts – Social & Behavioral Science. A self-evaluation online 
questionnaire is linked to the college website in order for students to see if online classes will fit 
their technology skill set. (2A.17) 

In the spring 2010 semester, faculty visited Cisco Systems and started the process of evaluating 
alternative delivery systems for videoconference classes and online instruction. (2A.18) The 
new lecture streaming technology will allow WHCC to deliver the class to a single computer via 
the Internet omitting the requirement that students assemble in a classroom outfitted with 
high end equipment. WHCC will be able to expand to surrounding areas including Huron, San 
Joaquin, Mendota, Avenal, and Tranquillity using the lecture capture and streaming technology. 
WHCC has secured use of a building for this purpose in San Joaquin and is engaged in 
renovation of the property for use beginning spring 2011. 

The West Hills Community College District implemented MyWestHills, the portal, to house all 
student and faculty information within a single site. Students can access grades, financial aid 
information, enrollment status, class schedules, and register for classes within MyWestHills. 
(2A.19) 

Self Evaluation 
The vice president of educational services works with faculty, primarily in the curriculum 
committee, to determine the best means of delivery for courses. There is regular and ongoing 
discussion and consideration of which courses are best suited for videoconference and online 
delivery and sometimes extensive dialogue on the appropriateness of the mode of delivery. 
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(2A.20) Similar discussions take place regarding online delivery of courses. Also, student 
learning outcomes allow instructors to analyze their pedagogy and methodology in teaching the 
courses. Still, there is no formal evaluation of the success and retention rates of 
videoconference delivery as compared to traditional face-to-face instruction, the Instructional 
Services Council has requested data on student success in videoconferenced course sections. 
There are reports for online classes which indicate that retention and success rates are similar 
to the face to face classrooms. The college regularly receives and reviews data comparing the 
student success and retention rates of online and traditionally delivered course sections. 
(2A.20) 

Planning Agenda 
The Instructional Services Council will review data regarding student success and retention in 
videoconferenced course sections during spring 2011. 

II.A.1.c The institution identifies student learning outcomes for courses, programs, 
certificates and degrees; assesses student achievement of those outcomes; and uses 
assessment results to make improvements. 

Descriptive Summary 
West Hills College Coalinga intensified its SLO efforts in the spring of 2006. A new committee 
was formed under the direction of faculty instructional and non-instructional SLO coordinators. 
The SLO committee established goals and timelines for the development, implementation, and 
assessment of SLOs at the course, program, and institutional levels. (2A.11) The first goal was to 
have 100% of all course level SLOs established by the fall of 2007. This goal was fulfilled. Faculty 
worked collaboratively to write the SLOs and develop assessment rubrics and tools. Faculty 
teaching the courses assessed the SLOs and met on the SLO assessment day to dialogue with 
other faculty in their discipline or learning area, set goals for other SLOs, and documented their 
results. (2A.9) This is now the regular and ongoing cycle of course level SLOs. 

The SLO Committee reviews all SLOs at the beginning of the semester to verify they are at the 
collegiate level by reviewing for measurability, appropriateness, and rigor. At the end of the 
semester, SLOs are reviewed for completeness. (2A.21) 

The SLO Committee, a subcommittee of the Academic Senate, manages the quality and the 
assessment cycle, and creates SLO policy with recommendations given to the Academic Senate 
and the Instructional Services Council. (2A.22, 2A.23) The members of the SLO Committee 
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represent each of the six learning areas and are on a two-year election cycle coordinated with 
the Curriculum Committee. (2A.24) 

After extensive dialogue and inquiry into the approach of other institutions, it was determined 
that an instructional program will be defined as a cohesive set of courses that result in a 
certificate or degree, or go through the program review process. (2A.21) WHCC considers its 
general education as one program whose SLOs are linked to the college core competencies 
which are: 

1. Critical thinking, problem solving, and creative thinking 
2. Communication 
3. Quantitative analysis and scientific reasoning 
4. Social, cultural, environmental, and aesthetic perspectives 
5. Information, technology, and media literacy 
6. Personal, academic, and career development. 

These core competencies serve as the degree level student learning outcomes for West Hills 
College Coalinga. All course and program level SLOs are mapped to the degree level SLOs 
college core competencies. (2A.24) The mapping of SLOs from the course and program levels to 
the degree level assures that students are achieving the desired learning outcomes at each step 
of their educational pathway. 

Faculty have developed course level SLOs and mapped them to program level SLOs. (2A.25) As 
programs engage in program review, faculty take a broader view of all course level SLOs and 
analyze results of SLOs that were mapped to a particular program level SLO. (2A.1) Program 
level SLOs are being assessed at the course level where the competency is mapped to program 
SLOs. 

The WHCC SLO portal site houses all the SLOs as list data by course. (2A.9) The SLOs prior to 
Spring of 2010 have been entered as list data and are also filed as word documents in another 
folder. A comprehensive report is filed at the end of each semester and is posted on the 
website for public access to the SLO assessment results. For example, in spring 2010 the Math 
25 course level SLO assessment results have led to a pedagogical change where the faculty will 
incorporate more instructional resources on hypothesis testing to increase student learning. 
(2A.10) 

The dialogue on the results of SLO assessments occurs on assessment day toward the end of 
each semester. Faculty review combined results of each instructor teaching the course. 
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Improvements are discussed and shared among either the discipline instructors or other 
members of the learning area. (2A.26, 2A.27) 

Improvements have been made for courses based upon the dialogue on the SLO assessment 
day. Instructors have a choice of pedagogical, methodological, or curriculum change for the 
course as well make recommendations for minor budgetary needs. Major budgetary changes or 
considerations are reserved for the program review process. Based upon assessment results, 
numerous instructors have reached the conclusion that there is room for pedagogical 
improvement in the course. This is illustrated by the proposed improvements posted by faculty 
in the WHCC SLO portal site. (2A.9) 

A brief survey conducted on flex day of the fall 2010 semester indicated that over 50% of the 
faculty stated that there have been or will be changes in the way they or the department has 
taught that particular class because of the SLO process. (2A.28) For example, instructors say 
they are more focused on the content of the class and spend more time and specific topics that 
are more valuable. They further state that some activities have been dropped altogether 
because they did not correlate the content of the class. Others indicate that they increased 
attention to the weaker outcomes of student success, minor instructional changes, and more 
closely aligned skills and projects for a smoother sequencing of classes. 

Self Evaluation 
Although all courses have SLOs written and are assessed on a continuous cycle, work is ongoing 
at the program level. A timeline for assessment of all program level SLOs and degree level SLOs 
has been established to ensure completion of an assessment cycle by fall 2011. (2A.11) 
Program level SLOs were first assessed fall 2010 and have been incorporated into the program 
review process. (2A.1, 2A.29) 

A survey of staff, faculty and administrators conducted summer 2010 resulted in an overall 
rating of 4.16 indicating agreement that the college identifies student learning outcomes for 
courses, programs, certificates, and degrees, assesses student learning outcomes, and uses 
assessment results to make improvements. (2A.30) 

Planning Agenda 
Under the direction of the SLO Committee, faculty will assess SLOs at the course, program, and 
degree level according to the established timeline to assure completion of and compliance with 
a cycle of assessment by 2012. 
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II.A.2. The institution assures the quality and improvement of all instructional courses and 
programs offered in the name of the institution, including collegiate, developmental, and pre-
collegiate courses and programs, continuing and community education, study abroad, short-
term training courses and programs, programs for international students, and contract or 
other special programs, regardless of type of credit awarded, delivery mode, or location. 

II.A.2.a The institution uses established procedures to design, identify learning outcomes for, 
approve, administer, deliver, and evaluate courses and programs. The institution recognizes 
the central role of its faculty for establishing quality and improving instructional courses and 
programs. 

Descriptive Summary 
West Hills College Coalinga has developed SLOs for all courses and is in the process of 
assessment according to the schedule established by the SLO committee. (2A.11) The SLO 
committee is chaired by and comprised of faculty from each learning area, oversees and 
delegates responsibility for the implementation and evaluation of SLOs. (2A.31) Faculty area 
representatives have met, and continue to meet regularly, with the other instructors in their 
learning areas in order to develop specific course level SLOs, evaluate their relevancy, analyze 
data, and propose modifications and solutions based upon the assessment results. 

The Curriculum and General Education Committee is comprised of full-time faculty who 
represent each of the learning areas, a faculty chair, and the chief instructional officer. (2A.32) 
New course proposals and five-year reviews originate from the discipline faculty member and, 
with the assistance of their particular curriculum representative, follow a prescribed process in 
order to attain committee approval for their submissions. (2A.33) Collaboration is active and 
constant between faculty members and their respective curriculum representatives in regard to 
completing forms correctly. Faculty retain primary responsibility for all curriculum activity. The 
close collaboration between faculty and curriculum representatives facilitates continual 
assessment and evaluation of the curriculum development and approval process. The 
curriculum forms do not include SLOs. (2A.34) The decision to house SLOs separate from course 
outlines of record was made to increase the regularity of review and revision. The Curriculum 
Committee, SLO Committee, and Academic Senate were in agreement that SLOs should be 
recorded on living documents that are regularly reviewed and revised, not part of the 
curriculum on a five year review cycle. 

The approval and administration of courses and programs are the joint responsibility of the 
curriculum committee and college administration.  New course proposals are faculty initiated 
and undergo a rigorous approval process within the curriculum committee. (2A.35) Once 
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approved, the administration collaborates with faculty in determining when the course will be 
scheduled. Mitigating factors influencing the decision to offer a course include projected 
student demand and budget resources.  This process is effective and inclusive since it 
continually takes student needs into account. 

Instructional program review occurs every five years for academic disciplines; career technical 
education programs undergo program review every two years. (2A.36) The instructional 
program review template was revised spring 2008 to incorporate student learning outcomes in 
the systematic evaluation of instruction. Instructional program review is a faculty driven 
process which utilizes standardized forms developed by the Instructional Services Council (ISC) 
and approved by the Academic Senate. (2A.37, 2A.38) Beginning fall 2010, a rubric developed 
by ISC and approved by the Academic Senate is used in the evaluation of instructional program 
review as a means of prioritizing resource requests resulting from program review and the 
three year plan development integrated into the review process. The college maintains 
relevancy with regard to its course offerings through the ongoing evaluation of courses by the 
curriculum committee through the five-year review process. Faculty members are consulted 
and their expertise is utilized in making determinations about the relevancy and currency of 
course material and course offerings. 

Self Evaluation 
Faculty play the central role in establishing quality and improving instructional course and 
programs. During the last two years, the college has enlisted the support of all faculty and 
administrators in developing course and program level SLOs. (2A.9) All course syllabi are 
required to enumerate all course SLOs so that the students are clearly aware of those outcomes 
which they will be expected to meet upon successful completion of the course. (2A.14) Finally, 
course level SLOs remain primarily faculty-driven, as is the decision to modify, update, or delete 
courses and programs. Program review is initiated by faculty and incorporates course and 
program level student learning outcomes as a measure of program effectiveness. 

Planning Agenda 
None 

II.A.2.b  The institution relies on faculty expertise and the assistance of advisory committees 
when appropriate to identify competency levels and measurable student learning outcomes 
for courses, certificates, programs including general and vocation education, and degrees. 
The institution regularly assesses student progress towards achieving those outcomes. 
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Descriptive Summary 
Each career technical education program has an advisory committee which meets at least once 
each academic year with the faculty to review the current degrees and certificates offered. 
These advisory committees are comprised of industry representatives, adjunct faculty, and, 
where appropriate, students. New initiatives are discussed and industry representatives 
provide vital input regarding existing program requirements and review recommendations for 
change. (2A.39, 2A.40) 

Course level SLOs are developed and implemented exclusively by faculty. Course SLOs are 
embedded in syllabi and assessed on a scheduled and agreed upon basis. Inclusion of course 
SLOs on the syllabi informs students at the beginning of a course exactly which outcomes they 
will be expected to achieve. (2A.14) Faculty within each learning area confer to assess student 
performance and make recommendations with regard to possible modifications of SLOs, 
revisions to the assessment, or course changes to improve achievement of student learning. 
Meetings are scheduled for faculty with the sole purpose of assessing and discussing the 
relevance and effectiveness of existing outcomes and rubrics at the end of each semester. 
(2A.25, 2A.26) 

There are a variety of mechanisms in place designed to evaluate the effectiveness of 
instruction.  First, the college routinely tracks success and retention rates for each learning 
area. (2A.41) These statistics are collected and made available for faculty and administrators for 
review and assessment. Second, faculty members regularly meet with colleagues within their 
learning areas to discuss the results of SLO assessments and to propose changes for 
improvement if needed. Third, faculty evaluations include student learning outcomes 
development and assessment as an element of professional responsibility. (2A.42) 

Self Evaluation 
Career technical education programs hold regular advisory committee meetings where courses, 
certificates, programs, and student learning outcomes are discussed. A significant amount of 
time is allocated on flex and duty days for faculty to meet and confer about the effectiveness 
and progress of SLO implementation and evaluation. (2A.43, 2A.44) Since 2008, each semester 
has an SLO assessment day set aside for faculty to discuss assessment outcomes and plan 
revisions to assessment instruments and course curriculum to improve student learning. 
(2A.26) Timelines established by the SLO committee and administration are clearly articulated 
and followed. 
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Planning Agenda 
SLO Committee chair to share comprehensive report highlighting pedagogical changes resulting 
from SLO assessment results with the faculty, Instructional Services Council, and College 
Planning Council by fall 2011. 

II.A.2.c High-quality instruction and appropriate breadth, depth, rigor, sequencing, time to 
completion, and synthesis of learning characterize all programs. 

Descriptive Summary 
Providing high quality instruction with appropriate rigor and time to completion is a core goal of 
faculty, staff, and administrators. All courses and programs are reviewed regularly through the 
curriculum review and program review processes. (2A.35, 2A.45) These processes and analyses 
of institutional effectiveness data are used to ensure that this goal is met. The implementation 
of course, program, and degree level SLOs assures the synthesis of learning will be 
systematically tracked and dialogue fostered with improvement in instruction as the goal. 

WHCC offers a comprehensive set of course offerings, including sequential courses in 
mathematics, English, and science, which conform to state standards and expectations and are 
consistent with those offered by other community colleges. (2A.7, 2A.46, 2A.47) 

All faculty must meet minimum education qualification requirements and teaching standards 
established by the California Community College Chancellor’s Office. (2A.48, 2A.49) A teaching 
demonstration is required as part of the interview and hiring process. (2A.50) In addition, all 
full-time faculty are evaluated by a committee composed of an administrator and two peer 
evaluators annually until tenure is granted. Evaluation occurs at least once every three years for 
tenured faculty. (2A.51) Classroom observations and student evaluations of each course section 
are included in the evaluation process. (2A.52, 2A.53) 

Instructional quality is demonstrated by the catalog descriptions and course outlines for each 
course, as well as periodic student, peer, and administrative evaluations in the course of faculty 
performance evaluation. (2A.52 – 54) Course content is structured to reflect those of other 
community colleges and four-year institutions. (2A.55) The breadth, depth, rigor, sequencing, 
time to completion, and synthesis of learning for each program are all evaluated by the 
inherent structure of the academic senate, curriculum committee, and counseling services on 
campus.  Articulation and matriculation issues are thus resolved by the coordinated effort of 
the aforementioned college bodies. (2A.56) Faculty consistently play a significant role in the 
determination of course rigor, depth, and content through developing courses, submitting five-
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year course revisions, and aligning course content to that of similar courses taught at other 
higher education institutions. 

To assist underprepared students, WHCC offers basic skills development courses in English and 
math. (2A.57 – 59) In addition, special assistance is offered through the Extended Opportunity 
Programs and Services (EOPS) and Student Support Services (SSS) which provide services for 
economically disadvantaged students; Disabled Student Programs and Services (DSPS) which 
provides services for students with various types of learning challenges; and the College 
Assistance Migrant Program (CAMP) which provides academic and financial assistance to 
eligible migrant students. (2A.60 – 63) English as a Second Language (ESL) courses help non-
native speakers develop English skills and the library houses learning resources including 
tutoring to aid student learning. (2A.64 – 66) 

Self Evaluation 
Course outlines, course syllabi, and catalog descriptions clearly articulate required course 
content. (2A.7, 2A.14, 2A.54) New courses are developed in such a way that content adequately 
reflects that of similar courses at other institutions, thus ensuring articulation and consistency 
for the benefit of students who intend to transfer to a four-year university. (2A.55) The 
professional performance of faculty members is regularly evaluated by administrators and 
peers, with student input, to ensure quality instruction. (2A.51) Faculty members make regular 
improvements through feedback from the performance evaluation process. 

In the summer 2010 survey to support the self study, a rating of 4.08, indicating agreement was 
assigned to the statement that degree and certificate programs have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, synthesis of 
learning, and information and learning resources. (2A.30) 

Planning Agenda 
None 

II.A.2.d  The institution uses delivery modes and teaching methodologies that reflect the 
diverse needs and learning styles of students. 

Descriptive Summary 
Courses delivered in a traditional classroom may incorporate lectures, discussions, student-
centered activities, and presentations in the effort to foster learning through multiple 
methodologies. (2A.14) 
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The college utilizes both online and videoconferencing technology to increase the availability of 
courses to the diverse student population that it serves. (2A.13) The use of technology in the 
classroom, where appropriate, creates a more varied and effective pedagogy. The 
determination of whether or not to deliver a course in an online or videoconferenced modality 
is made jointly by the faculty and administration through the curriculum approval process. 
(2A.32) 

Currently, students who take online courses with the college are given the opportunity to 
participate in a survey at the end of each semester in which they can evaluate the effectiveness 
of the course and the perceived strengths and weaknesses of the online modality.  Results of 
these surveys are available to instructors and administrators and are used to assess and 
evaluate current teaching methodologies and strategies. The college has enjoyed significant 
success in offering varied and effective delivery modes for its courses. The demand for online 
course sections illustrates student preference for the flexibility provided by asynchronous 
course delivery. (2A.67) Students at the North District Center have a broader selection of 
courses available at the remote center location through videoconference delivery. 
Videoconferencing allows for a richer course schedule at Coalinga and NDC by increasing the 
number of unique courses that can be offered each term, especially those courses that do not 
fulfill general education requirements and apply to only a select number of degree programs. 
Students’ access to a variety of courses has been greatly augmented as a result of the utilization 
of videoconferencing and online modalities. (2A.13) Outreach learning centers are being 
established in small communities within the college’s service area to mitigate the issue of 
transportation. The college is currently assessing live web streaming of classes and lecture 
captures as technologies to deliver educational experiences to students served at these 
locations. The first such center is scheduled for opening in the city of San Joaquin in spring 
2011. (2A.68) 

In order to expand access to students, the college is continually investigating and considering 
the use of emerging classroom technologies that would enable courses to be taught in 
alternative distance modalities. (2A.69) 

The DSPS program serves students with identified learning disabilities. Students are provided 
accommodations that meet their individual needs. Faculty members are informed about 
individual students enrolled in their courses who have identified learning disabilities and of any 
accommodations necessary.  Instructors, DSPS staff, and students collaborate accommodate 
individual needs. (2A.62) 
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Self Evaluation 
Historically, WHCC has endeavored to increase its online course offerings to accommodate 
those students for whom it would be difficult to adhere to a traditional course schedule. 
Additionally, the widespread utilization of videoconferencing has increased access to a variety 
of courses to students across the district.  Finally, the college maintains a DSPS program 
designed to accommodate students with verified learning disabilities. Students enrolled in the 
DSPS program work individually with instructors in order to arrange testing schedules and 
accommodations that address individual needs. 

Planning Agenda 
The District Technology Council will make a recommendation during 2011 regarding the 
technology solution that will enable live web streaming and lecture capture as additional 
distance learning tools. 

II.A.2.e The institution evaluates all courses and programs through an ongoing systematic 
review of their relevance, appropriateness, achievement of learning outcomes, currency, and 
future needs and plans. 

Descriptive Summary 
West Hills College Coalinga relies primarily on curriculum and program review for the 
systematic evaluation of all courses and programs. (2A.32, 2A.36) 

Non-vocational courses are evaluated and revised every five years through the curriculum 
review process. The curriculum committee maintains the schedule of curriculum review on the 
portal team site. (2A.45) The curriculum review process is a systematic approach to review of 
relevance of course content, prerequisites, textbooks, and delivery modalities. 

The instructional program review includes a comprehensive evaluation of course curriculum, 
achievement of student learning outcomes, and currency and appropriateness of the program 
to future needs of the community. (2A.29) Academic programs conduct program review every 
five years with a midterm report during year three. Career technical education programs are on 
a two year program review cycle maintained by the Instructional Services Council. (2A.36) 

Course level student learning outcomes are assessed every two years, or more often, according 
to the schedule maintained by the SLO Committee. This cycle of SLO assessment affords the 
opportunity to examine achievement of student learning outcomes and to make adjustments in 
the teaching and learning process where indicated. (2A.11) 
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Program reviews, including SLO assessment data, are used by the College Planning Council in 
institutional planning and budget development. Program review summaries are presented to 
the College Planning Council to foster a broad campus awareness of instructional program 
efficiency, achievement of SLOs, and three year program plans. (2A.70) 

Self Evaluation 
Program review, curriculum review, and SLO assessment have been revised over the last two 
years in an effort to improve the usefulness and quality of these systematic evaluation 
processes in determining the currency, achievement of student learning, relevance, and 
appropriateness of courses and programs. 

The Instructional Services Council engaged in a two year evaluation and revision of the 
instructional program review to increase the usefulness and value of the process to faculty. The 
program review template was updated to incorporate course and program level SLO data and 
qualitative analysis. The template revision reduced redundancy in the written response and 
focused the review on the core indicators of student learning, enrollment trends, resources, 
and planning. The Instructional Services Council developed a rubric for evaluating instructional 
program reviews, a review summary sheet, and a midterm report template to support the 
comprehensive cycle of program review. Each of the forms received approval of the Academic 
Senate on March 10, 2010. (2A.29, 2A.71 – 73) 

The program review process was modified to broaden the audience and increase awareness of 
the variety of instructional programs at the college. Instructional program review is conducted 
in each discipline to ensure that every course is evaluated in a regular and systemic fashion. A 
faculty lead is asked to present the key findings to the ISC. The council is then provided an 
opportunity to ask questions of the presenter before the floor is open to a motion to accept the 
program review. A subcommittee of the ISC uses the rubric to evaluate the program review and 
assign a score. The rubric score is noted on the summary sheet which is then forwarded to the 
College Planning Council as an informational item. The program review summary sheet is a 
means of enhancing the role of program review in the college budget development and 
planning processes of the College Planning Council. (2A.37, 2A.70) 

The curriculum review process was updated over the 2009/10 academic year in which the 
curriculum forms were redesigned for function, clarity, and ease of use. The new forms were 
approved by the Academic Senate on March 10, 2010, and immediately utilized by faculty for 
new course proposals and course revisions. The new forms facilitate electronic approval and 
reduce the chance of error by providing faculty options from drop down menus instead of text 
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fields. The design of the new forms is driven by Title 5, Program and Course Approval 
Handbook version 3, and best practices from the Academic Senate for California Community 
Colleges Curriculum Institute. (2A.34, 2A.73) 

Student learning outcomes assessment has been integrated into the regular and ongoing cycle 
of evaluation. Each course is evaluated a minimum of one time every two years, more often if 
desired by the discipline faculty. (2A.11) An SLO assessment day is held toward the end of each 
semester where faculty share their SLO assessment results with their learning area peers and 
engage in discussion centered on improving student learning. (2A.26) As an example, in spring 
2010, math faculty made pedagogical changes of certain courses and planned to see if there is a 
possibility of implementing an in-class tutor, setup a collaborative approach to presenting the 
topic as opposed to a lecture presentation, to bring in more real world examples in explaining a 
particularly difficult topic. A methodology change was instituted by instructors to collect 
homework and administer exams more frequently to hold students accountable. They also 
revised their assessment tools from multiple choice to free response to change the sequence of 
how the topics are presented during the semester. Department faculty collaborated to make 
minor curriculum changes to stress certain topics because of their importance in subsequent 
classes and to standardize the difficulty of projects to ensure consistency of rigor across faculty. 
(2A.10) 

Examples of changes to courses to improve student learning based on evaluation of assessment 
data include the intermediate algebra instructors linking low test scores to incomplete or poorly 
done homework. The faculty are exploring the possibility of implementing an in-class tutor as 
well as emphasizing the necessity of completing homework during lecture. Faculty 
implemented a change to give quizzes or collect homework more often since students have a 
tendency to slack on their math work after exams. The computer applications instructor 
noticed that the preparatory material for the test was not satisfactory and made plans to make 
the materials more aligned and useful. The communication instructor made plans to use more 
role-playing before the presentations of the speeches and exams. The child development 
faculty analyzed the particular questions that were low scoring and added emphasis to these 
during lecture.  The geography faculty changed the map used to be more user friendly to the 
students as the students gain a better understanding of regional geography.  The business 
instructor confirmed that the methodological changes made from the prior semester, namely 
spending more time in the creation of the data for analysis, has showed significant 
improvement in student success. The math faculty incorporated many more real world 
examples prior to explaining the hypothesis testing in statistics. The soil science instructor saw 
an increase in student learning after incorporating study sessions. He confirmed this with SLO 
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assessment and plans to hold additional study sessions. The heavy equipment instructor made 
changes to ensure each student spends time daily at a particular machine. (2A.9) 

The statement, current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about evaluation and 
planning received a rating of 4.01 in the summer 2010 survey. While this rating indicates that 
respondents agree with the statement, the college will continue efforts to rely on research and 
analysis in program planning. (2A.30) 

Planning Agenda 
Instructional Services Council will establish a regular review of the effectiveness of program 
review and course level SLO assessment by fall 2012. 

II.A.2.f The institution engages in ongoing systematic evaluation and integrated planning to 
assure currency and measure achievement of its stated student learning outcomes for 
courses, certificates, programs including general and vocational education, and degrees. The 
institution systematically strives to improve those outcomes and makes the results available 
to the appropriate constituencies. 

Descriptive Summary 
WHCC has a history of engagement in a systematic self-evaluation and integrated planning 
process. A performance indicator committee was convened in 2008 to review and revise the 
college goals and to establish measures for each goal. (2A.74) WHCC institutional goals are as 
follows: 

1.	 We will maintain our focus on improving student success, improving customer service, 
and being learner centered. 

2.	 We will develop and strengthen college and community interactions to improve access 
to education opportunities. 

3.	 We will demonstrate academic quality, leadership, engagement, innovation, and
 
creative thought.
 

4.	 We will effectively utilize existing resources and pursue additional resources to achieve the 
mission of the college. 

The college goals were presented to the campus community in the presidential forum on 
November 11, 2008 and revised spring of 2010 through an inclusive process. Effectiveness in 
developing and implementing SLOs is a key performance indicator under goal 3. (2A.75, 2A.76) 

WHCC relies primarily on the assessment of SLOs to measure achievement of student learning 
outcomes and to drive improvements to increase student learning. SLO assessment for courses, 
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certificates, and programs are under the purview of the SLO Committee. (2A.9) Results are 
summarized in an annual report. This report is presented to the Academic Senate, the 
Instructional Services Council, and made available on the college website. (2A.77) 

The degree level SLOs are evaluated and coordinated by the college core competencies 
committee. The committee reviews SLO assessment data from the course and program level to 
determine achievement of core competencies. (2A.78) The committee also makes 
recommendations for improvement of core competency attainment to the Academic Senate 
and Instructional Services Council. 

Self Evaluation 
SLOs have been incorporated into the systematic evaluation of student learning across the 
campus. The development and implementation of SLOs as a measure of student achievement 
has been the primary focus of faculty development activities over the past several years. SLO 
workshops have been integrated into flex and duty day schedules, brown bag lunch sessions, 
and as featured professional development activities. (2A.43, 2A.44, 2A.79) On September 21, 
2010, Dr. Mary Allen presented a workshop on integration of program level SLOs into the 
instructional assessment model. (2A.80) College administrators have encouraged faculty 
participation in SLO conferences and assessment events to develop and foster understanding of 
the value of assessment to the learning process. (2A.81) 

Through the establishment of SLO assessment day held each term, the college supports the 
ongoing systematic evaluation of student learning outcomes for courses, programs, and 
degrees. The assessment day is structured to create an environment where dialogue, inquiry, 
and reflection converge on student achievement. Faculty have the opportunity to engage with 
others within their learning area on improving student learning. The results of SLO assessment 
and evaluation are published in the portal along with planned interventions to increase student 
achievement. (2A.9, 2A.27) 

Student learning outcomes development, implementation, and assessment have been 
integrated into the evaluation of faculty and others directly responsible for student progress 
toward their stated learning goals. Informal and formal dialogue across constituencies centers 
on achievement of student learning outcomes. 

Planning Agenda 
None 
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II.A.2.g  In an institution uses departmental course and/or program examinations, it validates 
their effectiveness in measuring student learning and minimizes test biases. 

Descriptive Summary 
WHCC does not use any departmental course or program examinations; however, some 
courses of study do require state, national, or board certification exams. These include 
psychiatric technician, certified nurses’ assistant, and emergency medical technician. 

II.A.2.h  The institution awards credit based on student achievement of the course’s student 
learning outcomes. Units of credit awarded are consistent with institutional policies that 
reflect generally accepted norms or equivalencies in higher education. 

Descriptive Summary 
WHCC awards credit based on student accomplishment or student achievement of course 
objectives as evaluated by the methods described in the official course outline of record. 
Grades are given based on the students’ proficiency at meeting the objectives of the course as 
measured by various methods such as written examinations, performance evaluation, skills 
demonstration, portfolio presentation, oral presentations or other methods. As student 
learning outcomes are rooted in the course objectives, credit awarded is directly related to the 
achievement of learning outcomes. (2A.14, 2A.54) 

The college catalog of WHCC clearly and specifically states the criteria for evaluating student 
learning and awarding credit, and it reflects Administration Regulation, Board Policy, and Title 5 
of California Code of Regulations requirements. The college course outlines of record reflect 
generally accepted norms or equivalencies in higher education.  All course outlines of record 
are reviewed and approved by the Curriculum Committee, which is subject to oversight by the 
Academic Senate. The Curriculum Committee validates and assures that generally accepted 
norms and equivalencies in higher education are met. The college policies and procedures for 
the awarding of credit are clearly stated in the college catalog. (2A.7, 2A.32) 

WHCC regularly evaluates the content of its curricula in order to determine compliance with 
generally accepted standards. Faculty publish evaluation processes, grading criteria, and course 
SLOs in their course syllabi. (2A.14) The college regularly reviews the course content and 
catalog descriptions of community college and four-year public and private universities in order 
to maintain academic consistency and rigor. (2A.45) WHCC courses accepted for general 
education are academically integrated by the ASSIST (Articulation System Stimulating Inter-
institutional Student Transfer) system. (2A.55) This system has been recognized and accepted 
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by the CSU and UC systems as their articulation repository of record. WHCC courses submitted 
through ASSIST are consistently reviewed by articulation officers at the individual institutions 
for acceptance or denial.  In addition, elective courses are guaranteed to transfer if they meet 
the articulation agreements in place with CSU and UC criteria.  WHCC elective credits are 
guaranteed to transfer if they are numbered 1- 49 as presented in the West Hills College 
Coalinga 2009-2011 Catalog. 

Self Evaluation 
Student learning outcomes have been developed for all courses taught at WHCC which 
articulate the specific objectives students must meet to be awarded unit credit.  These student 
learning outcomes are reflected in the course syllabi and on the college portal site. (2A.9, 
2A.14) The curriculum and general education committee requires that all courses include 
multiple measures of assessment in addition to stated learning outcomes as a measure of 
student achievement in granting credit for courses.  Upon completion of the course, the 
institution awards credit based on the students’ achievement of those learning outcomes. 

WHCC will grant unit credit to those students who complete non-traditional course credit. The 
college catalog states clear policies on granting credit by examination, Advanced Placement 
examinations, credit for military schools, CLEP (College Level Examination Program), transfer of 
upper division courses, directed study and audited coursework which are consistent with 
accepted policies for institutions of higher education. (2A.7) 

Planning Agenda 
None 

II.A.2.i The institution awards degrees and certificates based on student achievement of a 
program’s stated learning outcomes. 

Descriptive Summary 
The college catalog lists the requirements for all degrees and certificates including local 
requirements established by board policy. The catalog details student achievement 
requirements for all degree and certificate programs, including minimum competencies in 
reading and writing, mathematics, grade-point average requirements and courses needed for 
specific fields of study. Requirements for degrees and certificates are clearly stated and 
students must complete each of the course requirements for a particular program with a grade 
of C or better in order to be awarded the respective degree or certificate. The course outline of 
record contains learning objectives for each course included in the certificate or degree 
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program.  These courses as a group contribute in a collective manner to the fulfillment of the 
requirements for degrees and certificates. (2A.7) 

Core indicators have been developed through inclusive dialogue across the campus. (2A.78) 
These indicators serve as the general education outcomes for West Hills College Coalinga and 
incorporate learning objectives in the areas of: 
1. critical thinking, problem solving, and creative thinking 
2. communication 
3. quantitative analysis and scientific reasoning 
4. social, cultural, environmental, and aesthetic perspectives 
5. information, technology, and media literacy 
6. personal, academic, and career development. 

Faculty have developed course level SLOs that are clearly linked to program level SLOs and the 
core competencies. The course level SLOs are being mapped to programs thus defining program 
SLOs. Under the guidance of the SLO Committee, the program level SLO development, mapping, 
and implementation is clearly defined and on track to be complete by 2012. (2A.25) 

Multiple objective measures of assessment have been implemented to assure that students 
completing a course have achieved the learning objectives and student learning outcomes 
developed for courses leading to the degree or certificate. These measures are required by the 
curriculum and general education committee. (2A.32, 2A.34) Core competencies have been 
developed for the general education portion of the degree requirements and serve as the 
institution or degree level student learning outcomes. 

California state proficiency exams are required and used as an assessment instrument in some 
vocational programs to determine learning outcomes. These include the nursing assistant and 
psychiatric technician programs.  The proficiency pass rates are continuously monitored by 
WHCC and local employers. (2A.82) Faculty in each of the programs design curriculum to meet 
the basic competencies required by the state licensure exam to ensure that students are well 
prepared to work in the industry. (2A.40, 2A.83) 

Self Evaluation 
The implementation of the revised program review process includes a systematic cyclical 
review of course and program student learning outcomes. Certain certificates are awarded on 
the basis of state examinations or board reviews. In these cases, faculty members have aligned 
their SLOs with the criteria established by the bodies conducting these certification 
examinations. Psychiatric technician, for example, is one program that has made a perfect 
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alignment between licensure standards and the SLO scoring thresholds. SLOs inform and 
facilitate instruction, shape its process and focus, and have great formative value. As 
summative indicators, their achievement provides proof that learning has occurred. (2A.84) 

A plan and timeline have been established by the SLO Committee assuring completion of one 
cycle of program level SLO assessment by 2012. Course level SLOs have been developed, 
assessed, and mapped to program level SLOs to ensure student achievement of course 
objectives and desired learning outcomes. 

Planning Agenda 
None 

II.A.3  The institution requires of all academic and vocational degree programs a component 
of general education based on a carefully considered philosophy that is clearly stated in its 
catalog. The institution, relying on the expertise of its faculty, determines the 
appropriateness of each course for inclusion in the general education curriculum by 
examining the stated learning outcomes for the course. 

II.A.3.a   General education has comprehensive learning outcomes for the students who 
complete it, including the following: An understanding of the basic content and methodology 
of the major areas of knowledge: areas include the humanities and fine arts, the natural 
sciences, and the social sciences. 

Descriptive Summary 
WHCC participates in ongoing evaluation of the content of its curricula in order to determine 
compliance with generally accepted standards, and actively reviews the course content and 
catalog descriptions of other community colleges and four-year universities in order to maintain 
a consistent and relevant program of study. (2A.45) College faculty participate in the California 
intersegmental major preparation articulated curriculum (IMPAC) project and in the new C-ID 
project. The minimum standards and number of units necessary for the awarding of degrees 
and certificates are regularly assessed and the specific objectives of each program of study are 
well defined.  Instructional areas establish advisories, prerequisites, and corequisites through 
the curriculum process in accordance with the logical sequence of courses as well as 
articulation and transfer requirements. (2A.32) 

Core competencies have been developed that serve as the general education SLOs for West 
Hills College Coalinga. Through the curriculum and general education committee, the faculty 
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have an opportunity to submit approved course outlines to be included in the Associate degree 
general education requirements. (2A.32) General education courses as part of the academic 
and vocational degree, provides the student the opportunity to develop skills in four areas: 
language and rationality; natural sciences; humanities; and social sciences.  Language and 
rationality courses emphasize both the content and form of communication and teach students 
the relationship of language to logic; natural science courses have as part of their learning 
objectives knowledge about living and non-living systems; humanities course outcomes 
cultivate intellect, imagination, sensibility and sensitivity and social science courses explore, at 
the micro and macro level, the social, political and economic institutions that underpin society. 
The awarding of an associate degree symbolizes a successful collaboration between WHCC and 
the student who has satisfactorily completed the courses required for their chosen academic 
goal. 

The West Hills Community College District requires health education and two physical activity 
courses to facilitate the understanding of human beings as integrated physiological, social, and 
psychological organisms. The institution assures that the general education requirements fulfill 
the overall content and methodology goal required of each area. (2A.7) 

Self Evaluation 
WHCC meets the standard. Each course and degree program has specified student learning 
outcomes which are regularly reviewed and modified to reflect the standard of achievement 
and serve as a measure for identifying effectiveness of instruction. (2A.9) 

Faculty assess student learning outcome achievement and initiate dialogue on instructional 
improvement based upon evaluation of SLO assessment results. Methodology changes 
reflecting such things as current standards of industry and new research findings are 
incorporated to increase student learning.  SLO assessment results are used to identify areas 
where instruction can be adjusted to ensure continuous quality improvement in the delivery of 
instruction and gains in student achievement. (2A.9) 

Faculty share SLO assessment results and discuss the implications of the findings at the end of 
each semester on the SLO assessment day. The dialogue within learning areas on SLO 
assessment days has led to instructional changes to course curriculum, to methodology, and to 
assessment method to increase student learning. The results of the dialogue, including planned 
action, are posted by faculty in MyWestHills where they are accessible to all. (2A.9, 2A.26) 

From institutional planning and curriculum development, to delivery of instruction and 
measurement of student learning outcomes, the college relies upon SLO assessment and 
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program review. The integration of planning and assessment provide a comprehensive 
framework for instructional improvement within the general education curriculum. 

Planning Agenda 
None 

II.A.3.b  A capability to be a productive individual and life long learner: skills include oral and 
written communication, information competency, computer literacy, scientific and 
quantitative reasoning, critical analysis/logical thinking, and the ability to acquire knowledge 
through a variety of means. 

Descriptive Summary 
WHCC general education requirements afford students the opportunity to become life long 
learners, with skills in oral and written communication, information competency, computer 
literacy, scientific and quantitative reasoning, and critical analysis /logical thinking skills. These 
skills serve to provide students with a foundation to be problem solvers in subsequent 
coursework, employment, and personal development. The WHCC catalog lists the minimum 
general education competency levels which ensures students develop skills involving oral and 
written communication, scientific and quantitative reasoning, and critical analysis/logical 
thinking required for the associate degree. (2A.7) Although information competency, computer 
literacy, and the ability to acquire knowledge through a variety of means are not required by 
explicit policy, the curriculum committee determined through careful review of general 
education and major courses, that computer literacy skills were attained through the successful 
completion of required coursework. 

Courses in biology, chemistry, geography, geology, mathematics, and physical science meet the 
scientific and quantitative reasoning requirement. Critical analysis/logical thinking 
requirements are met through courses in education, English, philosophy, sociology, and 
communication. Students seeking an associate in arts degree are required to demonstrate 
minimum competencies in reading, writing, and mathematics. Competencies in reading and 
writing can be demonstrated by the following: completion of composition with a grade of C or 
higher, transfer to WHCC from another accredited college with a C grade in an equivalent 
course, or a score of 3, 4, or 5 on a College Board Advanced Placement English Exam. 
Competencies in mathematics can be demonstrated by completion of intermediate algebra 
with a grade of C or higher or transfer to WHCC from another accredited college with a C grade 
in an equivalent course. (2A.7) 
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Self Evaluation 
Each course at West Hills College Coalinga has established, as part of the approved curriculum, 
assignments that demonstrate critical thinking. Course descriptions illustrate that courses 
consistently offer students the opportunity to build and demonstrate competence in oral and 
written communication, scientific and quantitative reasoning, and critical analysis/logical 
thinking. (2A.34) Student learning outcomes for each course and program serve to measure the 
effectiveness of instruction in achieving desired student learning outcomes. 

Students completing career technical education programs at WHCC are experiencing high levels 
of success in securing and maintaining employment. Coalinga State Hospital (CSH) recruits and 
employs WHCC psychiatric technician program completers each semester. (2A.85) The heavy 
equipment program holds a recruiter bar-b-que each term where potential employers have the 
opportunity to observe students operating equipment, students are often offered positions on 
the spot. Administration of justice programs work directly with local employers California 
Highway Patrol, Pleasant Valley State Prison, Avenal State Prison, and Coalinga State Hospital to 
provide students opportunity for local positions in law enforcement and corrections. Further, 
the advisory committee meeting minutes indicate that WHCC vocational program completers 
are well prepared for entering the work force. (2A.39, 2A.40) 

WHCC continues to provide students numerous opportunities to develop technological 
competence. In addition to computer labs, laptops and desktop computers are available in the 
Rodney B. Fitch Library providing students access to a variety of information gathering tools and 
diverse educational media including several research database services. (2A.86) Student 
support programs and faculty regularly offer workshops for students on research, using 
databases, career exploration, information literacy, and navigating online resources. (2A.87) 

Planning Agenda 
None 

II.A.3.c  A recognition of what it means to be an ethical human being and effective citizen: 
qualities include an appreciation of ethical principles; civility and interpersonal skills; respect 
for cultural diversity; historical and aesthetic sensitivity; and the willingness to assume civic, 
political, and social responsibilities locally, nationally and globally. 

Descriptive Summary 
All general education courses at West Hills College Coalinga require some recognition of what it 
means to be an ethical human being and effective citizen. The course outlines include examples 
of assignments that demonstrate critical thinking skills, methodologies, or other examples of 
how cultural pluralism is addressed in the course. (2A.54) WHCC publishes its academic honesty 
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policy in its catalog and on the college website including guidelines for acceptable student 
conduct. WHCC accepts a limited number of international students for admission each year. 
These students contribute to the achievement of one of the WHCC instructional goals, which is 
to familiarize students with a wide cultural base to increase awareness of the world’s diverse 
population.  WHCC holds students to a code of conduct adopted by the Board of Trustees and 
published in the college catalog and website. (2A.7, 2A.88, 2A.89) 

Student organizations with service, political, academic, social, and cultural objectives offer 
students the opportunity to participate in areas of specific interest. The associated student 
body (ASB) is made up of elected student officers and serves as the voice of the students to the 
college administration. ASB officers are encouraged to enroll in a student leadership course. 
Students are appointed by ASB to serve on the College Planning Council (CPC), and other 
college councils and committees, where they present the student perspective and report back 
to the student body. (2A.90) 

Self Evaluation 
Courses and college activities serve to develop recognition of what it means to be an ethical 
human being, an effective citizen, and an individual who appreciates and promotes diversity. 

Cultural events include campuswide celebrations of Hispanic Heritage Month, African American 
History Month, Disability Awareness Month, and international holidays increasing 
understanding and sensitivity to others. Student organizations also sponsor blood drives, assist 
with food bank distribution, and provide holiday gifts and food to needy families. (2A.91) 

WHC Coalinga demonstrates its commitment to student learning by offering a curriculum that 
addresses the recognition of what it means to be an ethical human being and effective citizen. 
Some courses, such as ethics (PHIL 3), focus on the students’ clarifying values in response to 
ethical questions and concerns.  Other courses, such as cultural history of the Chicano (HIST 32), 
women’s roles in history (HIST 44), introduction to business (BUS 20) and cultural geography 
(GEOG 3), provide students with a cultural foundation so that they may be able to respond 
subjectively as well as objectively, and increase awareness, understanding and appreciation of 
the traditional humanistic disciplines. (2A.92 – 97) 

Instructional goals for the general education curriculum as listed in the catalog include the 
following: 1) general education in those areas that are required for everyday living, such as 
communications and the humanities; 2) courses and programs that will enhance the physical 
and emotional well-being of the members of it service community; 3) courses and programs 
that will familiarize students with a wide cultural base so that they may become aware of their 

125
 



 

 
 

  
   

  
  

 
 

 
 
 
 

    
 

 
 

      
     

   
   

      
      

  
 

 
      

      
    

     
    

    
  

  
 

 
 

 
 
 
 
 

humanity and become effective members of society; 4) courses that will enable students and 
community members to acquire the knowledge, skill, and experience in recreational activities 
for the enrichment of their lives; and 5) experiences which will develop in students a sense of 
pride in themselves, their college and their community. (2A.7) 

Planning Agenda 
None 

II.A.4  All degree programs include focused study in at least one area of inquiry or in an 
established interdisciplinary core. 

Descriptive Summary 
WHCC offers twenty instructional programs leading to an associate of arts degree, eight 
programs leading to an associate of science degree, and eight programs leading to a certificate. 
The college has made a commitment to its diverse student population to provide at least one 
area of inquiry or an established interdisciplinary core in each course of study. Individuals who 
follow their student educational plan can complete courses necessary for a degree program. 
Each degree requires completion of at least eighteen units in a major field of study or an area of 
emphasis. (2A.7) 

Self Evaluation 
All West Hills College Coalinga degrees include a major that is focused in one area of inquiry or 
an interdisciplinary core. The associate degree programs incorporate the general education 
requirements defined in Title 5. The catalog presents each program of study separately for that 
particular area of study. Programs of study are either in a focused area of inquiry or an area of 
emphasis. New programs and program revisions are evaluated and implemented through the 
curriculum committee. (2A.32) Dialogue among faculty, the articulation officer, special 
assistance program staff, and advisory committee members, evaluates each program to make 
certain that desired outcomes are being achieved. 

Planning Agenda 
None 
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II.A.5 Students completing vocational and occupational certificates and degrees 
demonstrate technical and professional competencies that meet employment and other 
applicable standards and are prepared for external licensure and certification. 

Descriptive Summary 
WHCC technical and occupational certificate programs demonstrate the institutional 
commitment to meeting community economic and employment needs.  Some career and 
technical occupation programs have standards in place that are set forth by outside regulating 
or accrediting agencies. State certification and licensure exams establish basic proficiency 
before students become employed. Advisory committees provide industry specific feedback to 
drive changes in curriculum. Curriculum and student learning outcome committees evaluate 
learning objectives, instructional effectiveness, and outcomes. The state proficiency exam pass 
rate for the nurse assistant program continues to be near 100%.  The 2008/09 pass rate for 
students taking the psychiatric technician state licensure test for the first time was 96.43%.  The 
state average for first time test takers is 70-75%. (2A.40, 2A.98) 

The Westside Institute of Technology (WIT) is a joint collaborative venture between Firebaugh 
Las Deltas Unified School District, Golden Plains Unified School District, Mendota Unified School 
District, and West Hills Community College District. These districts collaborated in an historic 
memorandum of understanding pledging fiscal, and/or in-kind resources, and philosophical 
support of the new regional vocational training facility. (2A.99) 

The vocational training programs offered through the WIT have been aligned with model 
curriculum standards where available and industry standards to ensure that students meet 
state licensure requirements. Local employers and industry leaders provide the guidance and 
expertise necessary to ensure that the curriculum offered by WIT is driven by industry and 
employer standards in both credit and contract courses. Instructors and vocational assistants 
hired to provide the occupational training typically have a long employment history in that 
specific industry and possess industry certification. Hands-on experiences are integrated into all 
trainings provided by the WIT to promote deep understanding of an industry. (2A.100) 

Students enrolled in the WIT truck driving program are presented with classroom learning, 
simulation experiences, and behind the wheel learning opportunities to fully understand the 
requirements of employment and Department of Transportation (DOT) rules and regulations. 
Classroom learning incorporates both lecture and role play. Simulation is used to promote 
learning in a safe environment. A truck chassis simulator provides students with the feel of 
being behind the wheel while a brake board offers a unique opportunity to see how the brake 
system operates. Finally, the behind the wheel experiences are designed to incrementally 
increase driving skills from simple to complex maneuvers. This comprehensive approach to 
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truck driver training fully prepares students for state licensure and employment, the program 
boasts a 90% completion rate and 70% employment rate. (2A.100, 2A.101) 

Self Evaluation 
West Hills College Coalinga students completing career technical education certificates and 
degrees demonstrate technical and professional competencies that meet employment and 
other standards and are prepared for licensure exams. Regulatory agencies require annual 
reports about the status of affected programs, student learning objectives, admissions, and 
completions. The objectives for the various certificate programs are reflected as the minimal 
competencies for employment. Furthermore, contract education courses are now a standing 
item on the Curriculum Committee agenda to enhance consistency across course sections and 
to build awareness of contract education course offerings among college faculty. (2A.102) 

An indicator of the success of the occupational certificate programs is evidenced in the 
employment of the students upon completion of the various programs. Job placement and 
retention rates, in concert with achievement and completion rates, are compiled in the 
vocational and technical education act (VTEA) core indicators on the California Community 
College Chancellor’s website. The measures are disseminated and discussed with advisory 
committees, discipline faculty, and the curriculum committee. (2A.103) 

When an occupational program does not adequately prepare its students to take the state 
licensure exam required for employment, as indicated by satisfactory pass rates, the program is 
evaluated and adjusted to improve student success. For example, when the psychiatric 
technician program suffered a decrease in the percent of students passing the state licensure 
exam on the first attempt, prerequisites were implemented in fall 2006 so that students 
entering the program were better prepared for its rigor. Additionally, the course sequence was 
changed to align the core course content with exam preparation. As a result, the summer 2009 
report by the California Board of Vocational Nursing and Psychiatric Technicians ranked West 
Hills College Coalinga second in the state for pass rates on the licensure exam with a rate of 
87% on first attempt. The spring 2010 report reflected a 96.43% pass rate for WHCC. (2A.40, 
2A.82) 

Planning Agenda 
None 
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II.A.6 The institution assures that students and prospective students receive clear and 
accurate information about educational courses and programs and transfer policies. The 
institution describes its degrees and certificates in terms of their purpose, content, course 
requirements, and expected student learning outcomes. In every class section students 
receive a course syllabus that specifies learning objectives consistent with those in the 
institution’s officially approved course outline. 

II.A.6.a The institution makes available to its students clearly stated transfer-of-credit 
policies in order to facilitate the mobility of students without penalty. In accepting transfer 
credits to fulfill degree requirements, the institution certifies that the expected learning 
outcomes for transferred courses are comparable to the learning outcomes of its own 
courses. Where patterns of student enrollment between institutions are identified, the 
institution develops articulation agreements as appropriate to its mission. 

Descriptive Summary 
West Hills College Coalinga accepts transfer credit for lower division courses taken at accredited 
institutions of higher learning. The college catalog contains clearly stated transfer of credit 
policies to ensure the mobility of students without penalty. Counselors evaluate college 
transcripts to ascertain that the expected learning outcomes for transferred courses are 
comparable to the learning outcomes of WHCC courses. (2A.7) 

To meet its institutional commitment to fulfilling the transfer mission, WHCC maintains 
articulation agreements with four-year colleges that include major preparation, general 
education, course-by-course lists, and transferable course agreements. Transfer information is 
made available to students, faculty, and staff through the articulation system stimulating inter-
institutional student transfer (ASSIST) website and the WHCC website under the transfer center 
link. (2A.55, 2A.104) Partnerships with out-of- state and private institutions are developed with 
the articulation officer who works in concert with faculty and the office of Instruction to 
provide degree and course information for the approval process.  Copies of articulation 
agreements with private and out of state institutions are available from the articulation officer. 

Title 5 requirements for an associate degree changed in the fall 2009.  All community colleges 
now require transfer level English composition and the equivalent of an intermediate Algebra 
class for the English and math proficiency for the degree.  Students have to complete these 
courses with a C grade or higher. Counselors and advisors were proactive in communicating to 
students the change in graduation requirements and the role of catalog rights to assist students 
in degree completion. (2A.105) 

WHCC offers lower division general education and major courses that meet admission 
requirements to the CSU and UC systems. Students may choose to participate in the California 
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State University (CSU) general education certification course pattern or the University of 
California (UC) intersegmental general education transfer curriculum which accepts specific 
WHCC courses to satisfy most lower division requirements for a baccalaureate degree. 
Partnerships with out-of- state and private institutions are developed with the articulation 
officer who works in concert with faculty and the office of Instruction to provide degree and 
course information for the approval process. The most current Chancellor’s Office data from 
2006/07 holds that WHCC transferred 83 students to California private colleges and nearly 100 
students to out-of-state institutions. Copies of the articulation agreements with the top six 
transfer institutions are available in the office of articulation and matriculation. Articulation on 
a course-by-course basis is done upon request by WHCC and the college to which the student 
transfers. (2A.56, 2A.106) 

Course evaluation to certify that the expected learning outcomes for courses accepted by other 
institutions are comparable to the learning outcomes of WHCC courses is a collaborative effort 
between counseling and instructional faculty with the assistance of ASSIST for the CSU, UC, and 
California Community College systems and Transfer Evaluation System (TES) for private and out-
of-state institutions. TES is an online repository and web service featuring catalogs from over 
3,900 colleges and universities. The website assists counselors and faculty to access course 
descriptions, degree requirements, institutional profiles including accreditation status and 
instructional calendars to determine course equivalencies. Articulation agreements between 
the college and high schools, within the college service area, are also maintained and promoted 
through 2+2 agreements. Faculty from the high school and college collaborate to determine 
where agreements that foster beneficial links for students may be developed. (2A.56, 2A.107) 

WHCC has enjoyed a positive working relationship with the closest public four-year university, 
CSU Fresno for many years. The recent minor exception has been developing articulation 
agreements for biology courses for students desiring transfer into the nursing or biology 
departments at the university. WHCC faculty, the chief instructional officer, the president, and 
the district chancellor have met with representatives of the university at various times to 
dialogue and work through the challenges. Dialogue continues and faculty have developed 
alternative hybrid courses that provide students with face-to-face laboratory experiences to 
meet the expectations of the faculty at CSU Fresno. Communication between and among other 
departments remains positive and robust. (2A.108 – 110) 

Self Evaluation 
Articulation processes in place at WHCC demonstrate the institution’s commitment to providing 
students with clear lines of transfer from college to university. The ASSIST web address is 
included at the bottom of program listings in the catalog so that students can easily access the 
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transfer status of courses taught at WHCC. ASSIST serves 112 California community colleges, 23 
California state universities, and 10 University of California campuses to provide details 
regarding transferable courses to students as they move from community colleges to 
universities. Articulation agreements with local high schools provide increased opportunities for 
students. 

As transfer level courses are developed and revised by faculty and reviewed by the appropriate 
instructional areas, the college articulation officer works closely with faculty to facilitate 
articulation with four-year institutions. (2A.34) The articulation officer is a permanent, voting 
member of the college curriculum and general education committee and a non-voting member 
of the district educational coordinating committee. (2A.32) Although the college curriculum 
committee recommends course transferability following CSU Guiding Notes for General 
Education Reviewers, it is subject to review by the CSU chancellor’s office and UC office of the 
president. 

In response to the growing number of transfer students selecting private universities, WHCC 
has developed partnerships and articulation agreements with Franklin University, DeVry 
University, and Fresno Pacific University. The college works closely with out of state universities 
and colleges students select for their baccalaureate degrees. Counselors serve as liaisons 
between students and their transfer university to assist students in completing the required 
courses for transfer. (2A.106) 

Planning Agenda 
None 

II.A.6.b  When programs are eliminated or program requirements are significantly changed, 
the institution makes appropriate arrangements so that enrolled students may complete 
their education in a timely manner with a minimum of disruption. 

Descriptive Summary 
Board Policy and Administrative Procedure 4020 provide broad parameters for the 
establishment of procedures for establishment, modification, or discontinuance of programs 
and curriculum. WHCC provides opportunities for students enrolled in eliminated programs to 
substitute alternative courses for those otherwise not available. Area faculty and counselors 
coordinate with impacted students to determine appropriate substitution plans on an as 
needed basis. Plans may include directed study to assure that students are allowed to pursue 
educational plans with a minimum of interference. The college has a course substitution 
process that provides additional options for meeting graduation requirements. (2A.111 – 113) 
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Self Evaluation 
Upon the elimination or significant change of requirements in a program of study, students 
have been provided options for completing their education. As a small college WHCC both 
anticipates and responds to student needs. Recent retirements of full-time faculty in 
performing arts limited the breadth of courses offered. Students were encouraged to work with 
counselors in identifying course substitutions that allowed them to meet the graduation 
requirements and complete their degree with a minimum of disruption. The performing arts 
programs were not eliminated, but the retirements did impact the availability of course 
offerings and the college took a proactive approach to assure that students were able to reach 
their educational goals with minimal disruption. The college does not have an established policy 
for program discontinuance, nor has there been a need for such in the past six years. The 
curriculum handbook is under revision and will include a program discontinuance procedure 
and policy to guide decision making. (2A.32) 

The summer 2010 accreditation self study survey assigns an overall rating of 3.98 to the 
statement that the college has clearly established regulations and programs for planning, 
creation, and elimination of program requirements. On the survey scale, 3 is neutral and 4 is 
agree. This reflects the college’s commitment to students that they have opportunity to 
complete their program with a minimum of disruption. (2A.30) 

Planning Agenda 
Curriculum Committee to develop policy on program discontinuance by fall 2012. 

Administrators to assign areas of the college website to staff to assure accuracy and timeliness 
of publication of instructional policies and procedures by fall 2011. 

II.A.6.c  The institution represents itself clearly, accurately, and consistently to prospective 
and current students, the public, and its personnel through its catalogs, statements and 
publications, including those presented in electronic formats. It regularly reviews institutional 
policies, procedures, and publications to assure integrity in all representations about its 
mission, programs, and services. 

Descriptive Summary 
West Hills College Coalinga represents itself clearly, accurately, and consistently to prospective 
and current students, staff, and the public. The catalog serves as the primary print resource and 
the college website provides electronic access to the WHCC vision, mission, and general 
education philosophy statement, degree offerings, student resources, student fees, names of 
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administrators, faculty, and governing board. The two-year catalog is reviewed and updated 
annually, and an addendum is added at the end of fall semester. The WHCC catalog is produced 
and maintained by the vice president of educational services under the auspices of the 
curriculum committee. (2A.7) 

Regulations pertaining to public relations, printed materials, and publications for WHCC are 
defined in board policies. The district director of marketing is responsible for the release of 
information on programs and events at the college. All publications including news releases, 
newsletters, programs of events, fliers, brochures, posters, and forms must be approved by the 
district marketing office and the appropriate administrator before being distributed assuring 
the integrity of district publications. WHCC complies with the Fair Political Practices 
Commission’s interpretation of Proposition 73. (2A.114) 

Course schedules are maintained on the WHCC website. Revisions and additions, which follow 
appropriate approval channels, are subsequently posted on the college website where real-
time information is available to all. The electronic version provides more accurate and timely 
information regarding course offerings than do traditional paper copies. A limited number of 
hard copies of the course schedule are available through student services upon request. (2A.88) 

The college instructional calendar, the final exam schedule, the student handbook, the dining 
hall menu, international student program information, athletic schedules, and information on 
other current programs are maintained on the WHCC website. Selected staff have access to 
update program and college information on the web assuring timeliness and accuracy of 
information. (2A.88) 

Self Evaluation 
West Hills College Coalinga meets the standard. WHCC presents itself accurately and 
consistently to the community and prospective students, and maintains its integrity through its 
catalogs, publications, and statements, including those published in electronic format. 

The vice chancellor of institutional effectiveness and enrollment management, and assigned 
staff, continue to make the website user-friendly. The staff ensure that information is regularly 
reviewed and updated, guaranteeing accuracy and accessibility. 

Publications, such as direct mailings and newspaper advertisements, are regularly presented to 
the community. The @ West Hills College, formerly the Dialogue, newsletter was published 
three times in 2008 and twice in 2009. It serves to keep the community informed regarding 
special events and programs in which WHCC participates. These include partnerships with 
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external agencies, featured guests, student stories, programs that offer career opportunities, 
alumni of the year, major construction projects, outstanding faculty, outstanding employees, 
special programs, special marketing, community supporters, and special awards. It is mailed to 
residences within the district’s service area. In addition, the president’s office posts the 
President’s Pen newsletter monthly on the college web site to inform the college and 
surrounding community of coming events and past activities. (2A.115, 2A.116) 

In fall 2009, the district portal was launched to offer employees and students district wide news 
and specific campus news for each of the district wide campuses.  Currently, Facebook and 
twitter are used to communicate district plans, events, and reports. Recent awards shared with 
the community include the July 2009, The Chronicle of Higher Education’s designation of West 
Hills Community College District as a “Great Colleges to Work For”  and the Washington 
Monthly’s recognition of the North District Center as one of the a nation’s top 50 community 
colleges. (2A.115, 2A.116) 

Planning Agenda 
None 

II.A.7   In order to assure the academic integrity of the teaching-learning process, the 
institution uses and makes public governing board-adopted policies on academic freedom 
and responsibilities, student academic honesty, and specific institutional beliefs or 
worldviews. These policies make clear the institution’s commitment to the free pursuit and 
dissemination of knowledge. 

II.A.7.a   Faculty distinguish between personal conviction and professionally accepted views 
in a discipline. They present data and information fairly and objectively. 

Descriptive Summary 
WHCC maintains a strong commitment to academic freedom and responsibility. Faculty 
recognize the importance of distinguishing between personal conviction and professionally 
accepted views in a discipline. Board Policy 313 requires that faculty pursue the subject matter 
and in a manner consistent with standards of scholarly objectivity as defined by academic 
tradition and practice. In October 2003, the board of trustees reviewed and updated its 
statement on ethics and conduct. New Board Policy 4030 Academic Freedom is currently under 
review through the shared governance process. (2A.117 – 119) 
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Self Evaluation 
West Hills College Coalinga meets the standard. WHCC expectations regarding academic 
freedom and responsibility are detailed in board policy made available on the district website. 
Faculty are expected to be fair and objective in presentation of course material and in 
evaluation of student performance. No complaints, formal or informal, have been received 
regarding faculty failure to present data and information fairly and objectively. 

Planning Agenda 
None 

II.A.7.b   The institution establishes and publishes clear expectations concerning student 
academic honesty and the consequences for dishonesty. 

Descriptive Summary 
Students at West Hills College Coalinga are granted rights and privileges, through policies and 
procedures adopted by the governing board. Students also assume certain responsibilities and 
adhere to standards of personal conduct outlined in the college catalog and board policy. 
Violation of the rules and regulations are subject to disciplinary action. Dishonesty, including 
but not limited to; furnishing false information to the college, cheating, and plagiarism is 
covered in Board Policy 5500and 5505, and consequences are covered in Administrative 
Procedures 5500 and 5520. (2A.89, 2A.120 – 122) 

Self Evaluation 
West Hills College Coalinga meets the standard. The college publishes in its board policies, 
catalog, and website clear expectations concerning student academic honesty and the 
consequences for dishonesty. Upon attempt to enter the portal or Blackboard learning 
environment users are presented with the link to the Academic Honesty Policy. Penalties for 
plagiarism and other forms of academic dishonesty include reprimand, disciplinary probation, 
suspension, and expulsion depending on the infraction. Instructors are also required to include 
a specific statement regarding the academic honesty policy in syllabi that are provided to 
students on the first day of class. (2A.14) 

Faculty have reported to the vice president of educational services that plagiarism and other 
forms of academic dishonesty have increased significantly with advances in technology. In an 
effort to increase academic integrity, Board Policy and Administrative Procedure 3720 have 
been established on acceptable use of electronic resources, and an updated academic honesty 
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statement is included in the WHCC 2009-2011 catalog as well as the student code of conduct. 
(2A.7, 2A.124, 2A.125) 

Planning Agenda 
None 

II.A.7.c  Institutions that require conformity to specific codes of conduct of staff, faculty, 
administrators, or students, or that seek to instill specific beliefs or worldviews, give clear 
prior notice of such policies, including statements in the catalog and/or appropriate faculty or 
student handbooks. 

West Hills College Coalinga, as a nonsectarian, public institution, does not champion specific 
beliefs or world views. 

II.A.8   Institutions offering curricula in foreign locations other than U.S. nationals operate in 
conformity with standards and applicable Commission policies. 

West Hills College Coalinga does not offer curricula in foreign locations. 
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Standard II B: Student Learning Programs and Services
 

B. Student Support Services 

The institution recruits and admits diverse students who are able to benefit from its program, 
consistent with its mission. Student support services address the identified needs of students 
and enhance a supportive learning environment. The entire student pathway through the 
institutional experience is characterized by a concern for student access, progress, learning, and 
success. The institution systematically assesses student support services using student learning 
outcomes, faculty and staff input, and other appropriate measures in order to improve the 
effectiveness of these services. 

II.B.1   The institution assures the quality of student support services and demonstrates that 
these services, regardless of location or means of delivery, support student learning and 
enhance achievement of the mission of the institution. 

Descriptive Summary 
WHCC provides quality student support services that reflect the diversity of its student 
population. These services include programs such as Disabled Students Programs and Services 
(DSPS), Extended Opportunity Programs and Services (EOPS), Cooperative Agencies Resources 
and Services (CARE), Student Support Services (SSS), CalWORKs, High School Equivalency Program 
(HEP), College Assistance Migrant Program (CAMP), and Upward Bound.  These programs are 
listed in the catalog and demonstrate the institution’s commitment to providing learning 
opportunities for its diverse population. (2B.1) 

Special program services are integrated with admissions and records, advising, counseling, 
orientation, financial aid, and assessment testing as part of the comprehensive student services 
available from West Hills College Coalinga. The institution assures the quality of student support 
services and demonstrates that these services enhance achievement of the mission of the 
institution by the college’s program review process. (2B.2) Each program in student services is on 
a five year program review cycle. The Student Services Council (SSC) which consists of students, 
faculty, classified staff, and administrators, oversees student support services program reviews 
and makes recommendations to the College Planning Council (CPC) in order to improve student 
services. Additionally, all state and federally funded special student support services programs 
submit required progress reports and end-of-the-year reports as required to the appropriate 
state or federal office. (2B.3 – 6) 
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In November 2008, WHCC submitted a self study on the institution’s categorical programs which 
included EOPS, CARE, CalWORKs, DSPS, and matriculation. The site review team, designated by 
the California Community College Chancellor’s Office, visited the campus for three days in spring 
2009 during which they interviewed program staff and students.  Recommendations were 
presented to the college during the visit, and a follow up report was sent to the college during 
the summer 2009.  In that report, the college was commended for its strong collaboration 
amongst student services staff whose attitudes were noted to be student centered.  Evidence 
that supports this include; collegewide counselor and advisor meetings, high school visitation 
done in teams from all aspects of the student services staff, and the close working relationship 
amongst all entities of the student services department.  According to the site visit team report, 
“This type of collegial approach to serving students has a direct result in student retention, 
persistence and success.” In addition, the team commended the college’s one-stop-shop model 
and the development of a culture of comprehensive services in a collegial environment to ensure 
maximum student support with the most accessible process possible. (2B.7) 

The visiting site team commended the student services program for standardizing the 
development and format of SLO’s and the assessment plans. Recommendations from the site 
review team were identified as continuing with the process of assessing SLOs and modifying 
practices according to the assessment findings, to best serve students.  Non-instructional 
programs regularly assess student learning outcomes as part of the ongoing effort to enhance 
institutional effectiveness. (2B.3) SLOs serve as the primary means of assuring quality of student 
support services. 

WHCC is designated as a Hispanic Serving Institution (HSI) recognized by the Hispanic Association 
of Colleges and Universities (HACU) which serves as an advocate in Washington D.C. The college 
received renewal of the College Assistance Migrant Program (CAMP) grant which provides 
academic and support services including financial assistance to eligible migrant students who are 
admitted and enrolled on a full-time basis. West Hills College Coalinga was awarded a High School 
Equivalency Program (HEP) grant in 2009 and has had Student Support Services/TRiO grants for 
many years. (2B.8, 2B.9) The college actively seeks funding for support services that target the 
large local population of first generation college attendees of Hispanic descent. 

WHCC offers athletic programs with seven intercollegiate sports, men’s football, men’s 
basketball, men’s baseball, women’s volleyball, women’s softball, and rodeo for men and 
women. The athletic department engaged in a comprehensive program review in compliance 
with the office of the California Community College Athletic Association (CCCAA) in 2010. This 
review included development of a departmental self study and a site visit from the program 
review team selected by the CCCAA in April 2010. (2B.10) The focus of the review was to ensure 
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that student athletes and athletic programs meet the standards set forth by the governing bodies 
of the CCCAA. 

The West Hills Community College District engaged in a distance learning strategic planning 
process in 2008/09. The planning process was led by expert consultants and included faculty, 
staff, and administrative participants from all district locations. (2B.11) The resultant distance 
education strategic plan identified student service consultant were shared districtwide and in the 
summer of 2010, teams from both Coalinga and Lemoore began to address areas identified for 
improvement. These strategic planning processes formalize the effort of West Hills College 
Coalinga to provide high levels of student services to all constituencies regardless of delivery 
mode or location. (2B.12) 

Self Evaluation 
West Hills College Coalinga is committed to providing high quality student services regardless of 
location or means of delivery. The college uses non-instructional program review, surveys, state 
level program review, and SLO assessment to ensure the quality of student development and 
support services. (2B.13, 2B.14) The college relies on strategic planning and evaluation of 
assessment data to assure that high quality student services are available regardless of location 
or mode of delivery. (2B.12) 

The categorical site visit, reviewing five programs which provide services directly to enhance 
student success, occurred in April 2009. (2B.7) The commendations in the site visit summary 
report reflect a college which actively pursues a collegial approach to serving students has a 
direct result in student retention, persistence, and success. Recommendations from the site 
review include continuing the process of assessing SLOs and modifying practices accordingly, to 
best serve students.  Assessment of those student learning outcomes is ongoing. (2B.14) The site 
team visit evaluation commended the college on its online services, in particular the orientation 
which receives predominantly favorable student comments. (2B.15) 

During the spring of 2007, WHCC participated in the Community College Survey of Student 
Engagement (CCSSE). The CCSSE provides feedback on student engagement and learning and 
serves to help colleges identify areas in which students’ educational experiences can be 
enhanced. (2B.16) Six hundred and eighty-eight (688) students from all WHCCD locations 
participated and the responses were compared to responses from medium to large colleges. 
Average scores for these colleges were used as a benchmark for West Hills Community College 
District. The district scored 6.3 points above all community colleges in active and collaborative 
learning, 6.1 points above all in student effort, 3.3 points above all in academic challenge, 2.7 
points above all in student-faculty interaction, and 6 points above all in support for learners. 
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The 2010 athletic program review confirmed that WHCC complies with the standards and 
regulations established by the CCCAA. Commendations from the visiting team included 
recognition of the college commitment to monitoring athletes and encouraging them to take 
advantage of services available on campus, the Student Leadership Committee, and community 
outreach activities undertaken by student athletes. Recommendations from the team included 
development of a form for student violations and process for notifying the head coach, an annual 
update to the student athlete handbook, and appointment of a counselor to serve the needs of 
student athletes and participate in departmental meetings. (2B.10) 

WHCC administration encourages and provides forums for dialogue centered on meeting the 
needs of students. Faculty and staff collaborate at the committee and council level where design 
and delivery of student services are brought forth as agenda items. (2B.17) The Student Services 
Council reviews college performance indicators in the areas related to student support services 
and develops a plan of action to address any areas that fall below the established benchmark. 
(2B.4) 

As a result of the online student services audit, an action plan guides the development and 
implementation of online student services. A timeline sets forth those items that can quickly be 
developed and implemented as first priority items to increase the level of service to students 
immediately. (2B.18, 2B.19) The items requiring coordination of efforts across departments or 
the installation of new software and hardware are targeted for implementation according to the 
impact they will have on the student experience. The strategic planning team focused on 
maximizing service to students in the shortest timeframe as a priority in establishing the timeline 
for service implementation. (2B.12) 

Planning Agenda 
Student Services Council and the department of Academic Training and Technology to 
development and implement enhanced online student services to serve local and distant 
students according to the timeline established in the distance education strategic plan. 

II.B.2   The institution provides a catalog for its constituencies with precise, accurate, and 
current information concerning the following: 

a. General Information 
• Official Name, Address(es), Telephone Numbers, and Web Site Address of the Institution 
• Educational Mission 
• Course, Program, and Degree Offerings 
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• Academic Calendar and Program Length 
• Academic Freedom Statement 
• Available Student Financial Aid 
• Available Learning Resources 
• Names and Degrees of Administrators and Faculty 
• Names of Governing Board Members 

b. Requirements 
• Admissions 
• Student Fees and Other Financial Obligations 
• Degree, Certificates, Graduation, and Transfer 

c. Major Policies Affecting Students 
• Academic Regulations, Including Academic Honesty 
• Nondiscrimination 
• Acceptance of Transfer Credits 
• Grievance and Complaint Procedures 
• Sexual Harassment 
• Refund of Fees 

d. Location or publications where other policies may be found 

Descriptive Summary 
Information regarding the college’s educational mission, courses, programs, degree offerings, 
academic calendar, programs, academic freedom, financial aid, learning resources, names and 
degrees of administrators and faculty, and the names of the Governing Board are detailed in the 
catalog.  The catalog is also available on the WHCC website in a PDF format.  An addendum is 
available for the 2010/11 academic year including changes in courses, programs, and policies 
approved by college committees and the governing board. (2B.1, 2B.20) 

The college catalog outlines policies which affect students including; academic regulations, 
honesty, nondiscrimination, acceptance of transfer credits, grievance and complaint procedures, 
sexual harassment, and refund of fees. The state mandated matriculation plan requires that 
WHCC provide services, information and adequate staff to serve students. (2B.21) The processes 
of admissions, assessment testing, orientation for new students, counseling services, and 
registration is accessible to all students both in person and online, and are key in supporting 
student learning. WHCC offers a fully online orientation, developed in 2008, which is accessible 
anytime via a link from the college website.  In this orientation, counseling staff highlight 
information critical to new student and takes the viewer on a virtual tour of the catalog.  This 
orientation received very positive commendations from the categorical program visiting site 
team. (2B.15) 
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Self Evaluation 
WHCC provides a catalog with precise, organized, and current information available in print and 
on the college website. Students are provided with a free copy of the catalog upon request or by 
attending new student orientation. Matriculation mandates that WHCC provide services, 
information, and sufficient staff for all incoming students.  The processes of admissions, 
assessment testing, orientation for new students, counseling services and registration are 
accessible to all students and are key to supporting student learning. 

Planning Agenda 
Under the direction of the chief instructional officer, develop and deliver a college catalog and 
student handbook as an integrated document to support student learning by summer 2011. 

II.B.3 The institution researches and identifies the learning support needs of its student 
population and provides appropriate services and programs to address those needs. 

II.B.3.a The institution assures equitable access to all of its students by providing appropriate, 
comprehensive, and reliable services to students regardless of service location or delivery 
method. 

Descriptive Summary 
West Hills College Coalinga seeks to combine quality education, access, diversity, and service to 
create an environment that promotes intellectual, personal, and professional growth for 
students, faculty, and staff. The college identifies educational support services for its students 
through extensive dialogue and provides a variety of services, including outreach presentations, 
admissions assistance, placement tests, new student orientations, individual and group 
counseling and advising sessions, classroom presentations, student forums, satisfaction surveys, 
and financial aid workshops to meet student needs. (2B.22 – 25) All student support programs 
undergo regularly scheduled program review, which includes student learning outcomes 
assessment, to ensure that the college evaluates and improves its student learning support for 
all, regardless of service location or delivery method. (2B.3) 

WHCC provides a variety of student services including: 

Admissions and Records: Admission and record functions are coordinated by the vice chancellor 
of institutional effectiveness and enrollment management, who provides direction to the student 
services programs regarding admissions, registrations, records, transcripts, and grades. (2B.26) 
Staffing includes one full-time admissions assistant and one full-time student service assistant on 
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the Coalinga campus and four part-time staff serving students at the North District Center in 
Firebaugh. 

Counseling and Advising: Counselors and advisors provide services to assist students in making 
effective academic, personal, and career decisions. Generally, students make individual 
appointments for counseling and advising; however, counselors and advisors are available on a 
walk-in basis the first two weeks of the term and peak times throughout the semester. 
Counseling and advising is available through the Ask a Counselor link on the college website. 
(2B.27) Counselors visit the classrooms upon request by faculty to inform students about support 
services that are provided every semester. Student orientations are provided through the portal 
and available any time and shown to students taking the placement test. The orientation is set up 
to start before the student begins the placement test. (2B.15) Counselors and advising specialists 
assist students with assessment testing, registration, college orientation, educational plans, 
major selection, course selection, transfer preparation, graduation planning, career search, and 
referral to special services. There are five full-time counselors located on the Coalinga campus 
and one at the North District Center (NDC). All counseling staff provide services directly to 
students. 

Financial Aid: Financial aid functions are coordinated by the district director of financial aid, who 
provides direction to the college financial aid coordinator that oversees the work of the financial 
aid assistants. (2B.28) The financial aid staff conducts numerous workshops between January and 
March 2nd for high school seniors. (2B.29) The WHCC financial aid office processes applications 
for several types of financial aid and monitors federal, state, and local financial aid programs, 
including grants, loans, scholarships, and student work opportunities. Financial aid staff members 
include the district director of financial aid, one full-time financial aid coordinator, two full-time 
financial aid assistants and one part-time financial aid assistant. At NDC there is one full-time 
financial aid assistant. 

WHCC serves a diverse group of non-traditional, economically disadvantaged, first generation 
college, and English as second language students, who potentially have great need for 
information to facilitate their academic progress. (2B.30) The college provides a number of 
special student support services to meet these needs, including: 

Disabled Students Programs and Services (DSPS) The DSPS program provides special services to 
students with identified disabilities. Services include diagnostic testing, note taking, alternate test 
arrangements, specialized counseling, and tutoring. (2B.31) The DSPS program also maintains a 
high technology computer lab with several assistive technology programs and equipment. Ten 
sets of UbiDuo SComm equipment have been installed in various areas of the campus for 
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students and visitors who are speaking or hearing impaired. Automatic doors have been installed 
in the entrance of administrative centers and restrooms providing access to enter the buildings. 
The associate dean of student services oversees the DSPS program staff including; one full-time 
and one part-time counselor, one full-time program assistant, a high technology access specialist 
shared with West Hills College Lemoore, and three part-time faculty members. (2B.32) 

Extended Opportunity Programs and Services/Cooperative Agencies Resources for Education 
(EOPS/CARE) The EOPS/CARE program is a state funded program that provides supplemental 
support services to students with financial and educational needs. EOPS/CARE offers additional 
support services for educationally or economically disadvantaged students in the form of grants, 
book vouchers, counseling and advising, group orientation, and career and transfer advisement. If 
a student needs tutoring, the program will refer the student to the library for tutoring services. 
The primary goal is to provide services above and beyond regular college services. (2B.33) Staff 
consists of an associate dean of student services that oversees the Coalinga campus and NDC 
student services operations, two counselors, two advising specialists, and a secretary who 
provides services to both sites. 

CalWORKs CalWORKs is a welfare to work program designed to help individuals on public 
assistance become self sufficient. (2B.34) The CalWORKs program is staffed with one part-time 
counselor at the Coalinga campus, one part-time counselor at NDC, and a career technician who 
coordinates services with the Health and Human Services Department for both Coalinga and NDC. 

Career Center The Career Center provides a variety of services and resources for students 
planning their careers. College catalogs, career resources, job search manuals, and the COIN 
Career Guidance program are available to help students with the career development process. In 
addition, career assessments and career counseling, available upon request, heighten student’s 
self-awareness, thereby enabling them to make satisfying career choices. (2B.35) 

Federal TRiO Programs These programs include the Student Support Services (SSS) program and 
two pre-college enrichment programs, Upward Bound and Upward Bound Math & Science. The 
SSS program is designed to retain and transfer students to a four-year college or university. The 
program participants receive personalized counseling, supplemental grant aid, and learn 
strategies to adapt to new changes in their life and personal situations that can interfere with 
their educational goals. Eligible students for this program are low income, first generation college 
students, and student with disabilities. (2B.36) 

Upward Bound and Upward Bound Math & Science are pre-college enrichment programs to 
increase the number of disadvantaged students to obtain access to postsecondary education. 
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(2B.37) The programs are designed to provide a wide range of academic services to eligible high 
school students. The goal of the Upward Bound program is to provide educational opportunities 
to participant students to explore a career of their choice. The Upward Bound Math & Science 
program assists participant students to investigate the world of science, math, and technology. 
The pre-college enrichment programs, UB and UBMS, recruit students who are high school 
freshmen and sophomores. 

College Assistance Migrant Program (CAMP) CAMP provides academic and support services, as 
well as financial assistance, to eligible migrant students who are admitted and enrolled on a full-
time basis. Students participating in the program learn strategies to better cope with lifestyle 
changes, personal situations, and college adjustments that can impair educational achievement 
within migrant families. Migrant students are encouraged and guided towards successful 
completion of their first year of education at WHCC and eventually transfer to a university. 
(2B.38) 

Tutorial Services The West Hills College Coalinga tutorial center provides individualized and 
group tutoring for students who need additional academic assistance outside of the classroom. 
(2B.39) Students in need of tutorial services have the option of receiving help on a walk-in basis 
or scheduling appointments to fit their needs. As a program certified by the College Reading and 
Learning Association (CRLA), all tutorial center tutors are exemplary students, or qualified 
community members, who are either CRLA certified or in the process of obtaining the 
certification.   The tutorial center is located in the Rodney B. Fitch Library staffed with one part-
time tutor coordinator organizing services for both Coalinga and NDC. 

Transfer Center The transfer center serves students who are transferring to the California State 
University system, the University of California system, private, out-of-state colleges, and 
universities. Located within the student services building, transfer and career center services are 
available in the common area. (2B.40) 

Basic Skills Initiative The Basic Skills Initiative (BSI) task force plans initiatives to improve basic 
skill student learning across disciplines and throughout the institution. (2B.41) BSI funds have 
been used to better serve developmental students with tutoring, supplemental instruction, 
counseling, and technology. (2B.42) The BSI team organizes student success and retention 
workshops given by the faculty, administrators, and staff. (2B.43) The topics are carefully selected 
by the counselors and faculty members at WHCC and the North District Center. The goal of BSI is 
to help students address issues that are barriers to their developmental education. 
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Workforce Connection The Fresno County Workforce Investment Board (WIB) Workforce 
Connection serves as a catalyst to mobilize and integrate all private and public partners to 
effectively educate, train and place individuals with the necessary resources and skills to fulfill 
employer needs. We offer a dynamic and comprehensive workforce investment system that 
embraces all segments of Fresno County, is proactive, customer-oriented, user-friendly and 
produces positive results for job seekers and employers. Workforce Connection is a systems 
approach to the many services in Fresno County that are committed to matching job seekers to 
employers. We draw from a talent pool of hundreds of people, already pre-trained, pre-screened 
and ready to get to work. Plus we offer valuable information on tax credits and incentives, labor 
market trends, and employee retention. Guided by the One Stop principles of universal access 
and customer choice, the One Stop system offers lifelong, universal access to informational and 
self-directed core services. Staff assisted services, such as individual assessment, job search, and 
employment assistance, are also available to persons who register for these services at the One 
Stop Center. Supportive services may be available for adults to enable them to participate in core, 
intensive, and training services, based on need. Customers will be able to access One Stop 
services at the comprehensive One Stop Center and from satellite locations throughout the 
county. Satellites may not provide all of the services available at the comprehensive One Stop 
Center, but, they will be able to provide their clients with information regarding all One Stop 
services and how to access them. The Fresno County WIB provides oversight and policy direction 
for the utilization of Workforce Investment Act (WIA) funds in Fresno County. The FCWIB is 
comprised of 37 individuals representing business, one-stop partners, community-based 
organizations, local education entities, economic development agencies, and labor. (2B.43) 

Child Development Centers (CDC) WHCC is committed to providing high quality early care and 
education programs to ensure students and local families have access to quality care for their 
children. The CDC provides opportunities for children and adults to interact with the environment 
and each other in a natural setting supportive of the individual development rate and helps child 
development lab students learn developmentally appropriate and best practices when working 
with young children. (2B.44, 2B.45) 

High School Equivalency Program (HEP) WHCCD High School Equivalency Program helps migrant 
and seasonal farm workers and their children, who are 16 years of age or older and not currently 
enrolled in school, to earn the equivalent of a high school diploma as a gateway to enter college 
or find a job. Eligibility for the HEP program requires that the participant or immediate family 
member must have worked at least 75 days within the last 24 months in agriculture. The program 
provides General Education Development (GED) instruction, testing in Spanish and English, 
tutoring and academic support, and enrichment activities. The program covers the GED testing 
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fees, provides gas allowance for travel to the GED testing site, and career placement service. 
(2B.46) 

Online Student Services West Hills College Coalinga is committed to meeting student needs 
regardless of location or mode of delivery. Students can complete the admission application, 
apply for financial aid, register for classes, manage course schedules, request transcripts, and pay 
registration fees from the college portal. Students can access library resources, the bookstore, 
and the helpdesk online 24/7. The helpdesk provides a live chat feature to support student 
success. (2B.47) 

Self Evaluation 
WHCC provides access to student support services regardless of location through technology 
assisted student services. The college recognizes that technology and student needs are 
constantly changing. In order to sustain continuous, quality improvement, student support 
services has engaged in an online student services audit by an outside consultant to inform and 
frame the development of a new distance education strategic plan. (2B.12, 2B.18) The college 
and district have collaborated to prioritize the implementation of enhanced online student 
services and, through dialogue, have determined whether the college or district will lead each 
initiative for enhanced service design and delivery. 

WHCC has traditionally given high priority to access for persons with disabilities. (2B.48) The 
Facilities Development Council has worked with the college architect and maintenance 
department to ensure access to college facilities to those with mobility challenges. The Facilities 
Development Council is promoting universal design in all remodeling and new construction 
projects so all persons can access all buildings and facilities independently. The newly constructed 
wellness center includes accessible fitness equipment and stations. (2B.49, 2B.50) 

In 2008 the college developed its educational master plan (EMP) which provides a reference 
point and framework for the future of the college. (2B.51) It includes a thorough data review of 
the recent past and present of the college’s overall instructional and student services. While 
maintaining the integrity of the college’s vision, mission and strategic goals, the EMP draws a 
blueprint for implementing emerging educational objectives. More specifically, the EMP focuses 
on the service area, students, staff, and programs of the college. Matriculation rates from 
regional high schools provide a basis for enrollment projections. (2B.21) An analysis of economic 
trends in the area and a review of emerging labor market information inform the consideration of 
new programs. An examination of student services, instructional program review, disciplines, and 
student performance serve to assess current effectiveness and point the way for change. 
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The EMP brings together internal, external, quantitative, and qualitative data into key findings 
that inform and support planning. Unanticipated events, emerging issues in the region, and 
changing demographics in the service area demand that the college educational master plan be 
treated as a living, fluid document that will guide decisions regarding the educational programs 
and services provided by the college. 

WHCC participated in the 2007 and 2008 Community College Survey of Student Engagement 
(CCSSE). The CCSSE instrument provides five benchmarks that are highly correlated to student 
learning and success. The college performed well in all benchmarks and it significantly surpassed 
the benchmarks in the areas of active and collaborative learning, student effort, academic 
challenge, and support for learners. (2B.16) Results from the CCSSE survey are utilized in the 
college’s ongoing assessment of institutional effectiveness serving as a basis for making 
institutional improvements. (2B.52) 

The office of institutional effectiveness and the office of information technology services provide 
research and operational reports to the different categorical programs and student services 
functions. (2B.53, 2B.54) The reports include enrollment forecasts and student data such as the 
number of students receiving counseling services, assessment, basic skills placement, student 
success rates, retention rates, feeder high school student enrollment rates, dual enrolled 
students, and other ad hoc reports as requested. This data, along with key findings are also found 
in the college educational master plan. 

The summer 2010 college survey in support of the self study used a scale of 1-5 where 1 
represents strongly disagree and 5 represents strongly agree. The survey results for statements 
related to support services for students are as follows: 
4.08 Support services are accessible for online students. 
3.99 Student services are accessible at the college during day or evening. 
4.02 West Hills College has identified student support services necessary for successful 

completion of currently offered programs. 
These ratings illustrate the commitment of the college to provide appropriate, comprehensive 
and reliable services to students regardless of service location or delivery method. (2B.55) 

Additionally, the office of institutional effectiveness conducts an annual exit survey of graduating 
students. The survey provides students who have petitioned to graduate an opportunity to rate 
the college programs, services, and instructional programs. Results from this survey are shared 
with administrators and are reviewed at the student services council. (2B.56) 
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Planning Agenda 
The Student Services Council, in collaboration with faculty, will evaluate and revise the exit survey 
given all students petitioning for graduation to assess college services including the college’s 
success in helping students complete their individual academic goals by spring 2012. 

Implementation of the distance education strategic plan including the enhancement of online 
student services by 2012. 

II.B.3.b The institution provides an environment that encourages personal and civic 
responsibility, as well as intellectual, aesthetic, and personal development for all its students. 

Descriptive Summary 
In recognition of the importance of the campus environment in encouraging personal and civic 
responsibility, the college has adopted as a core competency that students will be able to 
demonstrate knowledge of significant social, cultural, environmental and aesthetic perspectives. 

(2B.57) This is supported through the curricula which incorporates cultural pluralism into each 
course. (2B.58) WHCC also recognizes that valuable college experiences often occurs outside of 
the classroom learning environment and therefore supports a variety of study activities and 
programs. 

Students that wish to work while attending college have the opportunity to not only gain jobs or 
internships but also support their financial needs to continue in college. (2B.59) WHCC is 
committed to providing students with the necessary tools to become effective leaders and 
managers in the classroom as well as in the community. 

WHCC and NDC support several co-curricular programs that enhance personal and civic 
responsibility, as well as promoting intellectual, aesthetic, and personal development.  Students 
can use volunteer positions to obtain work experience credit which can be applied toward their 
educational goal. Over the past two academic years students have actively participated in 
federally funded and local food distribution projects providing critical services to area residents. 

The associated student body (ASB) provides opportunities for students to participate in many 
aspects of campus life, including having a voice in college decision-making. (2B.60) Students can 
serve on a variety of committees, including the board of trustees, College Planning Council (CPC), 
Student Services Council (SSC), Facilities Development Council subcommittees, and student 
grievance committees. (2B.61) Students can participate in student government, peer advising, 
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honor societies, student ambassadors, athletics, campus clubs, tutoring, cultural events, lecture 
and film series, and social activities to broaden their college experience. (2B.62 – 65) 

Intellectual, aesthetic, and personal development is encouraged through cultural events and field 
experiences. Campus events include guest lecturers, authors, performers, concerts, and 
international artists. (2B.66, 2B.67) The spring art show showcases exceptional student work to 
the community. (2B.68) Field trips are encouraged as a means of expanding student experience. 

The West Hills Community College District has several community service programs encouraging 
civic participation. These include the senior house painting project and community polluter 
projects which address local aesthetics and the environment. 

Self Evaluation 
West Hills College Coalinga provides an environment that encourages personal and civic 
responsibility, as well as intellectual, aesthetic, and personal development for all students. 
Activities are arranged throughout the semester to enhance the student classroom experience. 

Planning Agenda 
None 

II.B.3.c The institution designs, maintains, and evaluates counseling and/or academic advising 
programs to assure student development and success and prepares faculty and other personnel 
responsible for the advising function. 

Descriptive Summary 
Matriculation guides the standards for counseling and advising services.  Counselors provide 
academic assistance in which the student is assessed for course level placement, planning and 
implementing immediate and long-range goals. (2B.21) Career counseling assists students in 
assessing aptitudes, abilities and interests, and advise regarding the current and future 
employment practices and how best to prepare for an occupation. (2B.35) Crisis intervention 
counseling and referral provides assistance to students with personal, family, or other social 
concerns impacting their academic progress. 

WHCC counseling and advising services are offered to all matriculating students and additional 
support and advising services are offered through the following departments: Transfer Center, 
Extended Opportunity Programs and Services/Cooperative Agencies Resource for Education, 
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California Work Opportunities and Responsibility to Kids, Disabled Students Program and 
Services, College Assistance Migrant Program, High School Equivalency Program, International 
Student Program, and Student Support Services.  Supplemental academic counseling programs 
exist to address the unique needs of students facing economic barriers, physical and learning 
disabilities, and child care issues. (2B.31, 2B.33, 2B.36, 2B.38, 2B.40, 2B.46, 2B.69) 

Counselors and advising specialists assist students with assessment testing, registration, college 
orientation, educational plans, course and major selection, transfer preparation, graduation 
planning, career search, and referrals to other services not available at the college campus. 
Online counseling information and inquiries can be submitted via the WHCC website Ask a 
Counselor link.  Ask a Counselor emails are answered within 24 hours by a designated counselor. 
(2B.27) Interdisciplinary studies courses are taught by counseling faculty to ensure students have 
access to programs and information for their success. 

Counselors, as faculty members, undergo the college faculty evaluation process. Non-tenured 
counselors are evaluated every year and tenured counselors at least once every three years. 
(2B.70 – 72) Advising specialists are classified employees and are evaluated according to the 
classified collective bargaining agreement and board policy on an annual basis. (2B.73) 

Counselors attend yearly meetings organized by the CSU and UC systems to remain current in 
transfer and admission information.  A full-time counselor serves as the college’s articulation 
officer and attends meetings of the curriculum committee, the district educational coordinating 
committee, and meetings from the California Community Colleges Chancellor’s Office, ASSIST, 
and the Region V Articulation Officers association. (2B.74 – 76) 

SLOs for counseling and advising have been developed and assessed on a regular basis since 
2005. The results of assessment evaluation have been used to implement changes in the new 
student orientation including the development of the online version of the college orientation. 
(2B.15) 

Self Evaluation 
West Hills College Coalinga counselors and advisors continue to provide the mandated 
matriculation services designed to improve student development and success.  Staff provide 
services to students including the underserved populations of English language learners, single-
parents, geographically isolated, academically challenged, and economically challenged students. 
(2B.30) Six full-time counselors and 7 full-time advising specialists assist students in Coalinga and 
the North District Center during the scheduled business hours.  Hours have been adjusted to 
meet the needs of students including early service one day per week and evening hours one 
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evening per week.  Bilingual staff are available to assist students in Spanish at NDC and in 
Coalinga. 

The college relies primarily on the CCSSE and program SLOs to evaluate the effectiveness of 
counseling and advising services provided to students. Annual review of college performance 
indicators focuses on the areas of student services that do not meet or exceed the established 
benchmarks. The exit survey of graduating students provides additional feedback on counseling 
and advising services. The Student Services Council is responsible for developing an action plan to 
address any identified need for program improvement. (2B.4, 2B.77) 

The counseling and advising services included in the student services program review and 
technical site visit were evaluated to determine if counseling services and staff, continue to 
provide the mandated matriculation services designed to evaluate and improve student 
development and success. The site team commended the counseling and advising staff for 
holding regular meetings allowing for consistent updates and training. A recommendation was 
made to offer evening counseling hours and to develop strategies to enhance evening students’ 
participation in orientation.  Evening counseling and advising hours have been implemented to 
address this recommendation. (2B.7) 

Planning Agenda 
None 

II.B.3.d The institution designs and maintains appropriate programs, practices, and services 
that support and enhance student understanding and appreciation of diversity. 

Descriptive Summary 
West Hills College Coalinga is committed to diversity. The college assures accessibility to all 
students regardless of sex, sexual orientation, gender, ethnic group identification, race, ancestry, 
national origin, religion, color, or mental or physical disability. A compliance statement referring 
to Title 4 of the civil rights act of 1964 and the Title 9 of the educational amendments of 1992, 
section 1975, is included in the college catalog in English and Spanish. (2B.1) Support programs 
and activities for the diverse student population include EOPS, DSPS, HEP, CAMP, SSS, and the 
international student program. (2B.31, 2B.33, 2B.36, 2B.38, 2B.69) 

The international student program increases the understanding and appreciation of diversity at 
the college by bringing students from around the world to Coalinga. The international student 
program serves more than 95 students from 11 nations including Korea, Japan, Sweden, and 
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Poland. (2B.78) International students bring their heritage and perspective into the classroom 
thereby broadening the experience for all. 

The curriculum and general education committee mandates that each course provide an 
opportunity for students to enhance understanding of cultural diversity within the classroom 
environment. The course outline of record includes a required sample of how cultural pluralism is 
integrated into the curriculum. (2B.79) 

Student services staff members are trained in customer service techniques to treat each student 
with sensitivity and with the utmost care and respect. (2B.80) The faculty, classified staff, and 
administration represent diversity in background ethnicity, age, and gender. (2B.81) 

Various programs at WHCC provide events and speakers to promote better understanding and 
appreciation of cultural and ethnic diversity. Although it is a small, rural community college, 
WHCC provides activities and services to meet the needs of its diverse students. Activities such as 
9/11 Memorial, Martin Luther King Day, Disability Awareness Month, Cancer Prevention Month, 
Black History Month, Women’s History Month, Cinco de Mayo, Mexican Independence Day, 
Hispanic Heritage Month, study abroad programs, and a conversational partners program are 
part of the ongoing effort to enhance student understanding and appreciation of diversity. 
(2B.82) 

The Student Support Services program has organized family picnics, cultural awareness activities, 
and field trips for students who attend WHCC. The DSPS program staff promotes disability 
awareness and sensitivity by encouraging faculty, staff, and students to assume various 
disabilities for a day. The Associated Student Body plays an active role in hosting events that 
relate to cultural and ethnic diversity. From implementing a Friday Night Movies activity in which 
movies containing various cultural content are shown, to their Learn How to Make Salsa event 
that takes place each year during Hispanic Heritage month, ASB extends a vast array of 
awareness activities to students. ASB holds annual elections for its offices and encourages any 
and all students to run for a position. 

WHCC continues to emphasize the importance of hiring procedures that result in faculty and staff 
who are sensitive to the racial, ethnic, and cultural diversity of the population the college serves. 
A specific question regarding awareness and attitude toward diversity is included in the interview 
portion of the hiring process for all district employees to ensure staff sensitivity to diversity. 
(2B.83) The board of trustees has adopted Board Policies 3420 and 7120, along with 
Administrative Procedures 3420 and 7120, which formalize the district’s commitment to equal 
employment opportunity. (2B.84 – 87) 
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Self Evaluation 
Through design and maintenance of appropriate programs, practices, and services in support of 
enhancing student understanding, the college fosters appreciation of diversity. Each course 
outline of record includes an example of how cultural pluralism is integrated into the curriculum. 
(2B.79) The college has taken an integrated approach to building understanding and appreciation 
of diversity that is spread throughout all course curriculums. Integration of cultural pluralism into 
each course offering assures that students are reminded of the richness of diversity throughout 
their educational experience at WHCC. (2B.88) 

ASB regularly evaluates the effectiveness of events they have held to promote diversity and make 
any necessary adjustments for the next event. Programs such as EOPS, DSPS, and SSS use student 
learning outcomes assessment and the program review process to evaluate the effectiveness of 
the program. College programs use surveys to collect student feedback on the effectiveness of 
workshops, outreach events, and services. 

Planning Agenda 
Chief student services officer will coordinate the planning of activities that will promote diversity
 
beginning spring 2011.
 
Chief student services officer will lead development of a formal evaluation process to assess the
 
success of cultural and diversity college events by fall 2011.
 

II.B.3.e  The institution regularly evaluates admissions and placement instruments and 
practices to validate their effectiveness while minimizing biases. 

Descriptive Summary 
WHCC has a matriculation plan covering each element of the matriculation standards. (2B.21) 
Students cannot enroll in courses with prerequisites without first taking a placement test, 
providing proof of prior coursework, or meeting with a counselor to determine their eligibility to 
enroll in a course.  Admissions standards state that the institution must provide modified or 
alternative services within the matriculation process for ethnic and language minority students 
and students with disabilities. Referrals to testing services for English as a second language (ESL) 
students are made by the admissions and records staff, ESL instructor, counselors, and advisors. 
(2B.89) The matriculation coordinator makes available to students the use of special equipment 
and additional time for those needing accommodation. Students with disabilities who need these 
services may contact the DSPS program and then are assisted throughout the entire process by 
DSPS staff. (2B.90) 

WHCC has an open enrollment policy and does not take into account scores on any standardized 
or approved placement instrument, high school graduation, or grade point average for admission 
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decisions.  Students take English and math placement tests as part of the matriculation process 
and to fulfill course prerequisites, graduation requirements, financial aid eligibility, and to 
facilitate successful completion of their educational objectives.  Assessment services, whose 
primary goal is to provide fair and appropriate assessment and placement, are provided at local 
feeder high schools, as well as regularly scheduled times and dates on campus. (2B.91) 

WHCC ensures that every student has access to the application for admission by offering it online 
and in paper formats in both English and Spanish. The application for admission includes all 
mandated elements. (2B.92) 

Self Evaluation 
WHCC uses the College Test of English Placement (CTEP) which consists of three sections for 
placement into four levels of English courses available at the college. English and ESL faculty 
along with the Matriculation Coordinator met to determine optimal cutoff scores for placement 
during the initial implementation period in 2004. The college is currently engaged in cut score 
validation fall of 2010. An outside consultant has been hired to assure that all requirements are 
met in the validation process.  WHCC uses the Math Diagnostic Testing Project (MDTP) to guide 
placement of students in the appropriate level of mathematics. The Ability to Benefit (ATB) test 
for students who do not have a high school diploma or the equivalent, is available for those 
seeking financial aid eligibility. ESL placement testing was not included in the cut score validation 
project, but is currently under review by the matriculation coordinator, chief instructional officer, 
and chief student services officer who will make recommendations for the implementation of ELS 
placement testing. (2B.93 – 98) 

Cultural and linguistic bias on a placement test is one of the validity and reliability measures used 
by the California Community Colleges Chancellor’s Office to approve testing instruments. An 
assessment validation study conducted fall 2010 indicated disproportionate impact with student 
by comparison with age and ethnicity placing into basic skills math and English courses. This 
validation study was lead by an outside consultant to serve as a model and benchmark for future 
validation studies. 

All assessments are available in computer based and paper and pencil versions. Adaptive testing 
is made available to all students referred by DSPS. Extended time is given on all sections of the 
assessment test to students who have a validated disability. (2B.91) 

Planning Agenda 
Matriculation coordinator, chief instructional officer, and chief student services officer will 
collaborate in leading further investigation into the disproportionate impact identified fall 2010 
and develop a plan for remediation by fall 2011. 

159
 



 

 
 

 
 

   
  

 
 

      
 
 

     
  

  
 

 
 

      
      

  
     

   
 

    
    

 
    

    
 

    
     

     
  

      
    
    

 
 
     

     
  

 

Matriculation coordinator, chief instructional officer, and chief student services officer will review 
the results of the placement tests validation study to determine the need to adjust cut scores for 
placement recommendations in English and math by fall 2011. 

Matriculation coordinator, chief instructional officer, and chief student services officer will make 
recommendations for the implementation of ELS placement testing by fall 2011. 

II.B.3.f The institution maintains student records permanently, securely and confidentially, 
with provision for secure backup of all files, regardless of the form in which those files are 
maintained. The institution publishes and follows established policies for release of student 
records. 

Descriptive Summary 
WHCC maintains student records in full compliance with the Family Education Rights and Privacy 
Act (FERPA) of 1974. The college complies with Title 5 California Code of Regulations and the 
California Education Code on the retention and destruction of Class 1 records, which are required 
to be kept confidential and permanent. Practices for securing student files and limiting access to 
authorized staff are followed. (2B.99) 

Records prior to 1981 are stored by hard copy in a fireproof vault in the administration building 
on the Coalinga campus.  Records since 1981 are stored in the document management system. 
Transcripts from other colleges, student educational plans, add and drop forms, high school 
transcripts, special permits to attend college, and all other forms pertinent to student registration 
activity are scanned and stored electronically with limited access by designated staff. 

WHCC publishes the established policies for release of student records in the college catalog as 
described by Board Policy 5040 and Administrative Procedures 5040 and 5045. A check box on 
the electronic application for admission grants the students the ability to give or deny permission 
to release information from student records.  Signed verification of the application for admission 
is maintained electronically by the district. The information technology services department 
performs backup functions on the server once per day. Additional security of information is 
provided through mirror images of the virtual servers on each campus. (2B.99 – 101) 

Self Evaluation 
WHCC partially meets the standard. The college stores all paper records in a fireproof vault. The 
college maintains electronic student files and has established scanning procedures and daily 
backup of files. The college strictly adheres to the FERPA guidelines. 
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Planning Agenda 
Director of academic and information systems will ensure all paper and microfiche records will be 
converted to digital format for permanent storage. Target completion of record conversion and 
destruction of paper files set for spring of 2012. 

II.B.4   The institution evaluates student support services to assure their adequacy in meeting 
identified student needs. Evaluation of these services provides evidence that they contribute to 
the achievement of student learning outcomes. The institution uses the results of these 
evaluations for the basis for improvement. 

Descriptive Summary 
Student services relies primarily on program review that utilizes evidence based and reflective 
assessment and planning to assure that services meet students’ needs. (2B.3) Since 2009, 
program review of student services has included the assessment of program SLOs as evidence of 
contribution to the achievement of student learning. Program review and SLO evaluations serve 
as the basis for sustainable, continuous quality program improvement. (2B.14) 

In order to more effectively provide evidence that student support services meet student needs 
and contribute to student learning, WHCCD has enhanced its data collection and reporting tools. 
This is primarily the result of the implementation of systems such as SARS, Datatel, and a variety 
of custom reports provided by the office of institutional effectiveness. Custom reports are made 
available and updated daily by the office of academic and information systems. These data 
collection and reporting tools provide the potential for increased autonomy of staff in the 
student services areas to access their own reports through the portal and support the design of 
custom reports as needed. (2B.102) 

WHCC evaluates data on student services several ways. Monthly meetings of the Student Services 
Council (SSC) are the primary forum for campuswide discussion of student support services data, 
student issues, and emerging needs. (2B.103) The SSC is tasked with creating action plans to 
address any student service area of the college performance indicators that falls below the 
benchmark. (2B.4) Student services programs that are categorically funded participate in annual 
reporting that is discussed in program meetings. 

Participation in Community College Survey of Student Engagement (CCSSE) provides another 
means of determining student satisfaction with support services. The CCSSE results and summary 
information have been integrated into the regular and ongoing evaluation process of student 
services. (2B.16) 
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Self Evaluation 
The quality, rigor, and effectiveness of student services programs are assessed through program 
review and site review processes. The student services program review and technical site visit 
occurs on a six year cycle and the college’s non-instructional program review is conducted on a 
five year cycle. (2B.3, 2B.7) The Student Services Council provides oversight for the student 
services program review process under the purview of the College Planning Council. 

WHCC student services underwent a student services program review and technical assistance 
site visit in April 2009. The self evaluation process in preparation for the student services program 
review and technical site visit provided each categorical program an opportunity to provide a 
written evaluation summary and share their planning agenda.  The college received 
commendations and recommendations in the written evaluation. Commendations were granted 
for establishing comprehensive student services at both WHCC and NDC in a one-stop-shop 
model, developing a culture of comprehensive services in a collegial environment so students can 
receive the maximum support possible in the most accessible process possible, and valuing the 
input and participation of student services professionals in committee work that clearly impacts 
student success, retention, and persistence. The visiting team recommended planning agendas 
include increasing visibility to assist with marketing and recruiting students for CalWORKs, a need 
for more staff and classes for students with disabilities, increasing staff awareness of 
matriculation services through the student services newsletter which is e-mailed to Coalinga and 
NDC staff, and mandatory orientation for new students participating in the placement testing 
process. Significant steps in reaching a larger number of CalWORKs eligible students have been 
made since the time of the recommendation including advertising on the portal and campus, 
increased number of workshops, and personal contacts by the CalWORKs staff. (2B.7) 

During the spring of 2007, WHCC participated in the CCSSE which provides information on 
student engagement and learning and serves to help colleges identify areas in which students’ 
educational experiences can be enhanced. (2B.16) A total of 688 students from all WHCCD 
locations participated in the survey. Survey responses were compared to responses from medium 
to large colleges.  Average scores for these colleges were used as a benchmark for West Hills 
Community College District.  The district scored 6.3 points above all community colleges in active 
and collaborative learning, 6.1 points above the benchmark, 3.3 points above the benchmark, 2.7 
points above the benchmark in student-faculty interaction and 6 points above the benchmark. 
The CCSSE was repeated in 2008 and is scheduled for evaluation in spring 2011. 

The WHCC online orientation, implemented fall 2008, received commendation from the technical 
site review team.  Out of 1,000 students who viewed the orientation, 327 completed the pre and 
post tests and made comments on the content. Most of the comments were favorable and few 
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made suggestions on what they would like to see included in the orientation. This orientation is 
made available during each placement test at the beginning of the session.  In addition, students 
can go to the website and view it when convenient. (2B.15) The orientation has been updated to 
include topics suggested by students participating in the survey. 

Planning Agenda 
Under the direction of the chief student services officer, the college will formalize the process of 
SLO evaluation and dialogue to ensure student support services are improved to meet identified 
student needs by fall 2011. 
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Standard II C: Student Learning Programs and Services
 

C. Library and Learning Support 

Library and other learning support services for students are sufficient to support the 
institution’s instructional programs and intellectual, aesthetic, and cultural activities in 
whatever format and wherever they are offered. Such services include library services and 
collections, tutoring, learning centers, computer laboratories, and learning technology 
development and training. The institution provides access and training to students so that 
library and other learning support services may be used effectively and efficiently. The 
institution systematically assesses these services using student learning outcomes, faculty 
input, and other appropriate measures in order to improve the effectiveness of the services. 

II.C.1   The institution supports the quality of its instructional programs by providing library 
and other learning support services that are sufficient in quantity, currency, depth, and 
variety to facilitate educational offerings, regardless of location or means of delivery. 

II.C.1.a  Relying on appropriate expertise of faculty, including librarians and other learning 
support services professionals, the institution selects and maintains educational equipment 
and materials to support student learning and enhance the achievement of the mission of the 
institution. 

Descriptive Summary 
The Rodney B. Fitch Library at West Hills College Coalinga is a campus-integrated facility which 
provides library, instructional media, learning resources including computers, and tutoring 
services to West Hills College Coalinga and the North District Center.  The library provides 
current, relevant resources in order to support student learning at the college, the center, and 
online. The librarian reports to the vice president of educational services. 

The Rodney B. Fitch Library includes the following categories: 

Library 
Library services are led by a full-time librarian responsible for overseeing operations at both 
WHCC and NDC. (2C.1) The library was renovated in 2005 providing the following 
improvements: expansion to 13,000 square feet, a 39 station computer lab, 2 DSPS work 
stations, 2 private study rooms for student use, and an executive conference room equipped 
with videoconferencing capabilities supporting instruction and meetings. (2C.2) The Rodney B. 
Fitch Library provides 58.5 weekly access hours with a monthly gate count of 30,000+ students. 
(2C.3) At this location, students have access to approximately 30,000 volumes.  The library has 
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acquired approximately 1,000 DVDs since 2006 based upon input from faculty and students, 
and has implemented a textbook reserve collection spring of 2009. (2C.4, 2C.5) 

The Rodney B. Fitch Library in Coalinga provides 34 laptops for student and faculty use within 
the facility.  Other media equipment available for student and faculty checkout for use off 
campus includes the following: 2 digital cameras, 2 video cameras, 2 portable DVD players, and 
2 Sony E-Readers. (2C.6) 

The library at NDC provides 50 weekly access hours.  At near capacity, there are approximately 
4,000 volumes available in the 330 square foot facility. (2C.7) There are 16 laptops available for 
student and faculty checkout and use within the North District Center. (2C.8) The NDC library is 
staffed by a 20 hour library technician and student workers. (2C.9) The librarian works at NDC 
at least once a month and is available as needed to support the operation in Firebaugh. The 
NDC library is reaching near capacity of shelving space; however, there is a plan for building a 
new center which would include a library and learning resource facility in partnership with the 
Fresno County Library. 

WHCC libraries receives supplemental funding from a variety of grants including Title V, CTE, 
SSS, and BSI, to provide current, relevant resources that support student learning at the college, 
the center, and online. (2C.10) 

Instructional Media Services 
Instructional media services provides up-to-date support in both the acquisition and use of 
academic classroom and instructional technologies through installation, delivery, and training. 
The West Hills Community College District has established a technology standard for classrooms 
including the following components: video data projector, screen, amplifier, VCR/DVD player, 
audio cables, speakers, surge projector, and connectivity including audio, video, and Ethernet, 
for laptops.  Each classroom is equipped with a closed caption decoder in accordance with 
Section 508 of the Americans with Disabilities Act which provides captioning for hearing 
impaired individuals. Document readers are available in classrooms and conference rooms 
which are fully equipped with videoconference capabilities. Additionally, a stand-alone 
document reader is attached to the video data projector for teaching enhancement in the basic 
skills labs and in the art classroom. (2C.11) 

The part-time media assistant position was replaced with a full-time media assistant in March 
2007. (2C.12) The WHCC media assistant works closely with the district distance learning 
operations manager to ensure the success of technology used in videoconference classes. 
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(2C.13) The media assistant also provides sound system set-up for campus activities, guest 
speakers, and presentations. 

Information and training are provided through duty day presentations and upon request. 
(2C.14) Faculty and staff place requests for media equipment and services via the electronic 
form available on the portal. (2C.15) The purchase and installation of Blu-ray players advances 
technological standards and meets the classroom needs of both faculty and students.  There is 
an established replacement cycle for media equipment that includes replacing outdated VHS 
tapes with DVD copies thus ensuring that instructional media needs are met. 

Tutoring 
Tutoring is organized by the part-time tutor coordinator. (2C.16) In Coalinga, an average of 16 
tutors provide tutoring in 20 subject areas while at North District Center, an average of 4 tutors 
provide tutoring in 23 subject areas. (2C.17, 2C.18) Additionally, BSI provided funding to hire 36 
additional tutors in fall 2008, spring 2009, and fall 2009. (2C.19) 

As of 2007, all tutors are centrally coordinated through the tutorial center, which is certified 
through the College Reading and Learning Association.  All tutors are required to complete the 
course and training sessions offered as the credit course EA-55. (2C.20) Tutorial services are 
marketed through in-class presentations, inter-office mail packets, and emails to all subscribers. 
(2C.21) 

Computer Lab Technologies 
In the library, the computer lab equipment was replaced and updated in 2007 through the Title 
V grant. (2C.22) Title V monies provided for the purchase of 16 new laptops in fall 2008 as well 
as the replacement of all batteries for 34 laptops.  During the summer of 2009, new network 
drops were installed for future expansion of up to 36 more computers.  The current number of 
available computers for student use in the library is 39; similarly, the number of available 
wireless laptops is 35. (2C.6) 

In addition to these recent library improvements, the college computer labs consist of a multi-
station DSPS lab, a faculty multimedia lab, 3 computer classrooms, 2 basic skills computer labs, 
the GIS lab at the Farm of the Future, and two science collaboratories. (2C.2, 2C.23 – 26) 
Collaboratory is the unique name given to WHCCD science labs designed for collaboration 
between students and to support multiple science disciplines with one classroom design. NDC 
provides students with access to one computer classroom, one science collaboratory, one basic 
skills computer lab, and the library’s wireless laptops.  General support for computer services at 
WHCC and NDC is provided through district information technology services (ITS).  General 
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support for student and faculty related issues and questions is provided by the WHCCD 
helpdesk which is located in the library and accessible by email, phone, and live chat. (2C.27) 

The quality, quantity, and accessibility of computers, computer labs, and laptops continue to be 
a source of great pride for both WHCC and NDC.  WHCC computer labs provide not only 
abundant opportunities for technological advancement on behalf of students, but the support 
of both information technology services and the helpdesk ensure this continued advancement. 

Culture and the Arts 
The Rodney B. Fitch Library is home to the annual student art show and reception. (2C.28) 
Student work is displayed for public viewing and the college community is invited to the 
evening reception where student awards and recognition are presented. The library also 
displays cultural artifacts and artwork in conjunction with campus activities celebrating the 
culture and heritage of other nations. The Rodney B. Fitch Library is home to a permanent 
collection of sculpture recently donated to the West Hills Community College Foundation. 

Self Evaluation 
The concerns iterated in the previous self study with regards to collection management have 
been addressed.  A complete inventory was conducted during summer 2008 and repeated 
summer 2010. (2C.4) The library plan includes a complete inventory every other year.  A book 
repair program was implemented in 2006 in order to preserve the existing collection. (2C.29) 
Colored spine-labels are now used to indicate library ownership thus eliminating the incorrect 
shelving of library materials.  Moreover, thousands of books which were either out-of-date or in 
irreparable condition were removed from the collection. The currency of the collection has 
greatly improved through the established weeding program and acquisition of new materials. 
The reference collection has equally been augmented via the purchase of the Gale Virtual 
Reference Library. (2C.30) 

Collection development relies primarily on input from faculty. The librarian regularly requests 
information from faculty regarding course assignments, research topics, and specific title 
requests. (2C.31) This information serves to guide collection development and acquisition. As of 
2009, an informational end-of-semester email list of new library materials is distributed to 
faculty. (2C.32) Email communication is maintained on a semester-by-semester basis in order to 
keep reserve textbooks up-to-date. 

The librarian provides support via Duty Day presentations, including fall 2006, spring 2008, and 
spring 2009. (2C.14) Classroom visits and library tours are provided on request.  The librarian 
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also maintains regular faculty contact during the curriculum revision and development process 
via the Learning Resource Statement in the Course Outline of Record. (2C.33) 

WHCC has been fortunate to increase the resources available to students through the 
acquisition of grants. The collection has grown much faster than would have been possible 
without these additional dollars. WHCC will continue planning discussions with Fresno County 
Library for a cooperative joint-use library within the planned North District Center facility. 

Planning Agenda 
None 

II.C.1.b  The institution provides ongoing instruction for users of library and other learning 
support services so that students are able to develop skills in information competency. 

Descriptive Summary 
The library team is engaged in ongoing efforts to develop and support student skills in 
information competency which include the following; reference services available in person, via 
telephone, and email, presentations and library orientations in support of the international 
student program, Student Support Services, and other programs, research guides and 
collections of writing resources available on the library website, and student workshops. (2C.34 
– 37) The librarian conducts approximately 20 classroom instruction sessions each year, 
reaching approximately 250 students. Faculty requested instructional sessions provide students 
with an introduction to the library and its resources. Students are taught to search the online 
catalog and the research database and shown strategies for locating and evaluating resources. 

Library staff and tutors are available to provide assistance to students who use the library’s 
computer lab to conduct research and write papers. All student reference questions are 
answered in an instructive manner which includes the student in the search process and aims 
to improve the student’s information competency skills. (2C.38) 

Service unit outcomes have been developed and assessment is ongoing for the library and 
related student services. Additionally, the Community College Survey of Student Engagement 
(CCSSE) is used as a measure of student satisfaction with and student engagement with the 
library and its services. (2C.39) 
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Self Evaluation 
The current efforts at improving students’ information competency reach a large number of 
students annually and provide the opportunity for all students to engage in activities designed 
to develop information competency skills. 

The librarian and library technician conduct ongoing and regular training of staff to enhance 
student research and computer literacy skills. (2C.38) An environment fostering skill 
development and inquiry is maintained through continued assessment and improvement of 
methodologies for student assistance to develop self directed learners. The librarian meets 
regularly with English faculty to increase collaboration and work with students on information 
competency. 

Planning Agenda 
Librarian to develop program and course specific online library guides to support instruction 
and highlight library materials by spring 2012. 

II.C.1.c  The institution provides students and personnel responsible for student learning 
programs and services adequate access to the library and other learning support services, 
regardless of their location or means of delivery. 

Descriptive Summary 
The Rodney B. Fitch Library provides a campus integrated program of learning support services. 
The library integrates instructional media, computer resources, and tutoring to support student 
learning at the Coalinga and North District Center campuses. The library supports the quality of 
its instructional programs by providing access to the following learning support programs: 

Library and Learning Resource Center 
The Rodney B. Fitch Library on the Coalinga campus was renovated and expanded in 2005. The 
library is open 58 hours per week. 

Library hours are Monday through Thursday from 7:30 AM through 8 PM and on Friday from 
7:30 AM through 4 PM. The tutorial computer lab is located within the library and has the same 
operational hours. The NDC Library is currently open Monday and Wednesday 8 AM to 5 PM 
and 7 to 9 PM. It is also open Tuesday and Thursday 8 to 10:30 AM and 1 to 9 PM and on 
Fridays from 9 AM to 12 PM and 1 PM to 6 PM. The library provides electronic library resources 
to all students regardless of location or mode of course delivery. Off-campus accessibility to 
library resources is available through the WHCCD portal, MyWestHills. (2C.36, 2C.40) 
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LCD displays have been placed in the library lobbies which deliver information about current 
library activities to passing students, faculty, and staff. 

Computer Labs 
WHCC students have access to the 39 station tutorial computer lab during regular library hours. 

Thirty-four laptops are available for student checkout for use within the library facility. The
 

Disabled Student Programs and Services (DSPS) center provides computers and associated
 

adaptive peripherals and software to DSPS students. (2C.23) The DSPS lab is available Monday
 

through Friday from 7 AM until 4 PM. The lab is also open to students enrolled in guidance
 

studies courses from 4 to 6 PM on Mondays and Wednesdays. Additionally, there are two fully
 

equipped adaptive stations in the library. Each station is equipped with a computer, adaptive
 

peripherals, and adaptive software. Classrooms with multiple computer stations are available
 

for use by reservation when they are not in use for regular class sessions. The Farm of the
 

Future provides students enrolled in agricultural programs with a 17 workstation computer 

center. (2C.25)
 

NDC students have access to four computers in the lobby area and 16 laptops available for
 
check out through the library. (2C.8) The basic skills computer lab at NDC has 25 computers
 

available for student use and the computer classroom has an additional 24 workstations
 

including two outfitted with assistive technology. The computer classrooms are made available
 

to students when regular class sections are not scheduled.
 

The college has developed an extensive collection of online databases. The databases are
 

funded through the Tele-Communications and Technology Infrastructure Program (TTIP). The
 

collection includes the following resources: EBSCOHOST Premier package, CQ Researcher, SIRS.
 
The EBSCOHOST Premier package includes the following resources:
 
Academic Search Premier, Business Source Premier (includes Regional Business News),
 
MasterFILE Premier, Health Source Nursing/Academic and Consumer Editions, Alt HealthWatch,
 
MEDLINE, Psychology & Behavioral Sciences Collection, Newspaper Source, Professional
 
Development Collection, ERIC, Religion & Philosophy Collection, Military & Government
 
Collection, Vocational & Career Collection, MAS FullTEXT Ultra: School Edition, and Primary
 

Search (includes Funk & Wagnalls New World Encyclopedia and Encyclopedia of Animals).
 
The college also maintains a free database supplied by the California Community College Library
 

Consortium: Country Watch. (2C.41)
 

The college maintains two electronic book collections. Both of these collections were purchased 

with TTIP funds. NetLibrary has approximately 3000 titles added each year; currently totals
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17,005 titles. Gale Virtual Reference Library has a database of 214 encyclopedias and 
specialized reference sources for a wide range of subjects. 

These resources are available on and off campus to all students, faculty, and staff via the 
WHCCD portal. The public may use the subscription database free of charge on campus. 
Research guides and links to research sites are posted on the website to assist students. (2C.40) 

Distance Education 
Distance education online courses are accessible to students 24 hours a day, 7 days a week, 
affording an asynchronous learning experience. A distance education strategic planning 
workshop was held at Harris Ranch on November 14 and 15, 2008. (2C.42) The planning 
process led to a distance education strategic plan that was vetted through the college 
governance process. (2C.43) 

In the fall of 2008 an educational technology specialist was added to the West Hills College 
Coalinga staff to support faculty teaching using distance learning technologies. (2C.44) The 
student and staff helpdesk can be reached by telephone, walk-in, and email. Helpdesk hours 
are Tuesday through Thursday 7:30 AM to 8 PM and Monday and Friday from 7:30 AM to 4:40 
PM. A live chat feature has been recently implemented and is available from 8 AM to 5 PM on 
Monday through Friday as an additional helpdesk services. (2C.27, 2C.40) 

The helpdesk is structured to provide immediate answers for the most frequently asked 
questions regarding applying, registering, advising, financial aid, business services, distance 
learning, Blackboard, the web portal, and information technology. Access and password issues 
are resolved at the primary point of contact. 

There is a library tab embedded in Blackboard providing students easy and seamless access to 
online resources. The librarian answers questions via e-mail and telephone to support students 
regardless of location or mode of instruction. (2C.45) 

Instructional Media Services 
Media services are available to support instructional goals of the college. The media assistant is 
available 40 hours a week to attend to all media requests and provide classroom assistance. 
Student workers and other library staff are cross trained to support media services when the 
media assistant is not available. Equipment can be delivered in advance to any classroom or 
meeting room location to accommodate after hour needs. An online media services form has 
streamlined the process for ordering equipment or requesting assistance. Arrangements for 
equipment are made at NDC through the library technician. (2C.15) 
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The technology standard for each classroom includes a video data projector, screen, amplifier, 
video cassette recorder, DVD player, surge protector, audio cable speakers, and Ethernet 
connections for laptops. (2C.11) In addition portable overhead projectors, video data 
projectors, and a slide projector are available upon request. Full-time faculty members are 
issued a laptop computer with an integrated DVD player. Adjunct faculty can check out a laptop 
from media services. 

The videoconference classrooms are designed to provide connectivity between the district’s 
three major sites: WHCC, NDC, and WHC Lemoore. Supported equipment includes high-end 
videoconference equipment including video data projector, screen, video cassette recorder, 
and fire-wire and Ethernet connectivity for laptops. Each of the videoconference classrooms 
also is equipped with a document camera and an additional video data projector for classroom 
projection, microphones, student and faculty cameras, and an AMX panel for one touch 
instructor control. (2C.11) 

Tutoring 
Tutoring is available during regular hours of library operation in both Coalinga and at the North 
District Center. Tutoring services are organized by the tutor coordinator who oversees the 
operations in Coalinga and NDC. (2C.16) 

In recent years the range of tutoring center activities has been expanded. All tutoring services 
are now coordinated through the tutoring center including those funded by special programs 
and grants. Scheduled peer-to-peer tutoring is offered along with walk-in services. (2C.17, 
2C.18) Conversational partners are available to assist international students and ESL students in 
their efforts to improve English speaking skills. (2C.46) 

DSPS students may receive tutorial services and supplemental instruction in the DSPS computer 
lab. DSPS students may also enroll in a guidance studies course where tutoring and support are 
embedded in a class where learning strategies are taught. Tutoring services are also provided 
within the ESL classroom to support student learning upon faculty request. 

Instructors may request test proctoring conducted by the tutoring center staff to meet the 
needs of students. (2C.47) DSPS students verified and documented as eligible to receive 
accommodations may draw on DSPS program resources for proctoring services as appropriate. 

The precision agriculture program runs a formal tutoring effort for students. The instructor 
provides approximately ten hours per week of tutoring assistance. In addition, many precision 
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agriculture program graduates volunteer as peer tutors as needed. (2C.48) A similar tutoring 
support service is available to all students in the psychiatric technician program. (2C.49) 

Self Evaluation 
WHCCD maintains online electronic library services for all students ensuring access to resources 
supporting student learning. Currently the Rodney B. Fitch Library offers subscription databases 
and related resources to support research. The collection of databases offered through the 
library is extensive and covers a diverse array of disciplines with newspaper, magazine, and 
reports, and academic journal formats. Subject specific databases are available for business and 
economics, medicine and health, and education. (2C.41) The library website has been 
augmented with research guides and relevant research links. The redesigned website provides a 
better guide for students to services available at a distance. The electronic book collection 
continues to grow by approximately 3000 titles per year. (2C.36) 

In the fall of 2009, the instructional and counseling activities of the Disabled Students Program 
and Services were moved to the new, more spacious, current location. The new quarters 
provide additional work space for students, better wheelchair access, and adequate space for 
the DSPS adaptive technology components. (2C.23) DSPS increased hours of operation of its 
center in the spring of 2010 by adding an additional late afternoon course. 

A major gap in funding for electronic resources was brought about by the elimination of 
Telecommunications and Technology Infrastructure Program (TTIP) monies from the state 
budget for all community colleges in the 2009-10 academic year. WHCC was able to identify 
funds to maintain consistent electronic resources for students this year, yet the challenge of 
identifying a persistent funding sources remains. (2C.50) 

Students at WHCC have access to a 39-station tutorial lab in the library, an 18-station DSPS 
computer lab, a 17-station global information systems (GIS) lab at the Farm of the Future, and 
five computer based classrooms.  In fall 2008, Title V funded the purchase of 16 new laptop 
computers for the NDC library student check-out. NDC students also have access to the two 24-
station computer classrooms when classes are not in session. 

The Blackboard academic learning platform was upgraded in 2010. The improved platform, 
email, and helpdesk with telephone access provide an upgraded level of service to meet 
student needs. The Blackboard platform was installed fall of 2009 to allow time for training and 
transition for the spring 2010 launch. Faculty workshops were scheduled in November and 
December of 2009 in the faculty development lab and via a web-conferencing tool to allow for 
greater flexibility and increased attendance. Approximately 100 faculty participated in the 20 
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workshop sessions across the district. (2C.51) The workshops included an overview of new 
features and specific tools of version 9.1. Individual training sessions were held on request to 
meet the needs of faculty. (2C.52) 

Media services are available upon request. (2C.15) Services are provided after regular hours 
and on the weekend with advance request to meet the needs of faculty and staff. Cross training 
of staff has been effective to bring support for most functions when the media assistant is not 
available. The former NDC library technician was trained to provide media services. Currently 
staff members have been identified to receive training on basic troubleshooting of media 
equipment in order to give better support throughout the hours of operation.  

Tutorial services, including computer lab access are available whenever the library is open in 
Coalinga. Efforts are made to hire tutors to cover all the areas of the curriculum. With the 
remodel and expansion of the Rodney B. Fitch Library on the Coalinga campus, tutorial services 
have been enhanced significantly. (2C.17) Tutorial services at NDC take place in the library and 
the adjacent open area; however, physical space is limited. 

In 2008-09, the help desk received 10,217 student contacts. (2C.27) 

Planning Agenda 
Librarian will implement live library chat reference service to be prominently featured on the 
library website by fall 2012. 

II.C.1.d The institution provides effective maintenance and security for its library and other 
learning support services. 

Descriptive Summary 
The West Hills College Coalinga maintenance and operations (M&O) department is responsible 
for physical plant maintenance and security of classrooms, computer labs, and general use 
facilities including the library. Classrooms are locked and unlocked by faculty or staff to 
minimize theft and vandalism. 

To minimize theft, the library has only one non-emergency exit which is secured through a 
security gate system. Books and laptop computers are tagged with security strips, and items 
that cannot be tagged are kept behind the circulation desk. (2C.53) Detection gates are located 
at the only entrance and exit. There are local alarms on other library emergency exit doors. The 
NDC library has a single point of entry and exit. (2C.2) 
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Videoconference classrooms are closely monitored onsite as well as remotely to prevent 
intrusion or vandalism of equipment. The classrooms have metal locking cabinets that hold 
multi-media and videoconference equipment. The equipment is monitored and maintained by 
the district distance learning operations manager. (2C.13) The Coalinga media assistant 
supports the district distance learning operations manager in monitoring and maintenance of 
equipment. 

A comprehensive inventory of all library materials was conducted in the summer of 2008 and 
2010 with a plan to repeat the inventory every two years. (2C.4) 

Multimedia equipment is stored and secured in cabinets with locking cables in regular 
classrooms and all equipment purchases of $500 or more, with a life expectancy of more than 
one year, are inventoried, bar coded, and entered into the web based fixed assets inventory 
system. (2C.54) 

Ongoing maintenance and repair of library holdings is conducted by the media services and 
library staff who are trained in basic book repair procedures. All facility maintenance and repair 
is done by the maintenance and operations staff. 

The West Hills Community College District Information Technology Services (ITS) department is 
responsible for regular maintenance of all computer equipment at the college. The ITS 
department uses an online support system where faculty and staff can submit cases requesting 
technical support. (2C.55) 

Self Evaluation 
West Hills College Coalinga works purposefully to minimize the potential for theft and 
vandalism at WHCC and NDC. In the past ten years, nearly all classrooms at the Coalinga 
campus and NDC have undergone remodeling. These remodeled buildings ease security and 
maintenance issues that occur with older structures. Campus security has been further 
enhanced by additional lighting installed at Coalinga and NDC. The addition of emergency blue 
boxes for quick police response has further increased campus security. The Facilities 
Development Council has incorporated video surveillance into the planned construction and 
remodeling projects for the college and center. (2C.56) 

Planning Agenda 
None 
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II.C.1.e When the institution relies on or collaborates with other institutions or other sources 
for library and other learning support services for its instructional programs, it documents 
that formal agreements exist and that such resources and services are adequate for the 
institution’s intended purposes, are easily accessible, and utilized. The institution takes 
responsibility for and assures the reliability of all services provided either directly or through 
contractual arrangement. 

Descriptive Summary 
West Hills College Coalinga is a member of the Community College Library Consortium and the 
Library of California’s Heartland Regional Library Network. The librarian is an active participant 
in regional and statewide meetings strengthening the relationship between the Rodney B. Fitch 
Library at WHCC and the library consortiums and associations throughout California. (2C.57, 
2C.58) The college is currently in the final year of a five-year cooperative Title V grant with 
University of California Merced to establish academic support programs with an emphasis on 
tutoring and common library support services between institutions. (2C.59) WHCC and 
California State University Fresno have a long established memorandum of understanding 
(MOU) which includes interlibrary loan access, faculty training, and academic technology 
consultation. (2C.60) The three West Hills Community College District libraries share a common 
catalog and regularly transfer materials between sites at the request of students, faculty, and 
staff. (2C.36) 

Self Evaluation 
Formal documentation of all cooperative support services, memoranda of understanding, grant 
agreements, and interlibrary loan programs is maintained and easily accessible at the district 
office. The agreements delineate the responsibility of WHCC in assuring the reliability of all 
services provided directly or through contractual arrangement in support of student learning. 

Planning Agenda 
None 

II.C.2   The institution evaluates library and other learning support services to assure their 
adequacy in meeting identified student needs. Evaluation of these services provides evidence 
that they contribute to the achievement of student learning outcomes. The institution uses 
the results of these evaluations as the basis for improvement. 
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Descriptive Summary 
West Hills College Coalinga evaluates library and other learning support services to ensure 
adequacy in meeting identified student needs through program review and assessment of SLOs. 
(2C.61) The library is currently undergoing the program review process and will be complete 
spring 2011. The program review incorporates all resources and learning support services 
available in the Rodney B. Fitch Library. Additional assessment occurs with the graduating 
student exit survey. (2C.62) This survey includes questions on satisfaction with library, tutorial 
services, and computer labs. The CCSSE survey was administered to students in 2007 and 2008; 
the CCSSE will be administered again spring of 2011 as another means of determining 
achievement of desired outcomes. (2C.39) 

The librarian regularly collects usage statistics and the tutor coordinator conducts surveys at 
the end of each semester to inform decision making and planning. (2C.63, 2C.64) Suggestion 
boxes were placed in the libraries as a means to collect informal feedback.  Suggestions are 
discussed amongst staff and discussed with the vice president of educational services when 
warranted. 

The library solicits advice and recommendations from faculty, staff, and students regarding new 
materials via email, personal contact, and walk-in requests. The librarian actively pursues input 
from faculty on a regular and ongoing basis. 

Student Learning Outcomes have been developed for supervised tutoring, the course in 
supporting students engaged in tutoring. (2C.65) SLOs also have been developed for all areas of 
library and learning support services. (2C.66) The SLOs are being assessed on a regular basis and 
the following changes have been implemented: 1) The survey administered to tutorial clients 
has been modified to collect qualitative data pertaining to how tutorial services have or have 
not been beneficial to students’ academic success; and 2) The international student library 
orientation has been modified to include more information on the diversity of materials 
available to students and how to find and check them out. 

Self Evaluation 
Student learning outcomes have been developed for the library and tutoring. All surveys and 
data collected are used to support the program review process. 

Planning Agenda 
Librarian to develop and implement regular cycle of assessment of NDC and Coalinga library 
services by fall 2012. 
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Standard III A: Resources
 

The institution effectively uses its human, physical, technology, and financial resources to 
achieve its broad educational purposes, including stated student learning outcomes, and to 
improve institutional effectiveness. 

A. Human Resources 
The institution employs qualified personnel to support student learning programs and 
services wherever offered and by whatever means delivered, and to improved institutional 
effectiveness. Personnel are treated equitably, are evaluated regularly and systematically, 
and are provided opportunities for professional development. Consistent with its mission, the 
institution demonstrates its commitment to the significant educational role played by 
persons of diverse backgrounds by making positive efforts to encourage such diversity. 
Human resource planning is integrated with institutional planning. 

III.A.1 The institution assures the integrity and quality of its programs and services by 
employing personnel who are qualified by appropriate education, training, and experience to 
provide and support these programs and services. 

III.A.1.a  Criteria, qualification, and procedures for selection of personnel are clearly and 
publicly stated. Job descriptions are directly related to institutional mission and goals and 
accurately reflect position duties, responsibilities, and authority. Criteria for selection of 
faculty include knowledge of the subject matter or service to be performed (as determined by 
individuals with discipline expertise), effective teaching, scholarly activities, and potential to 
contribute to the mission of the institution. Institutional faculty play a significant role in 
selection of new faculty. Degrees held by faculty and administrators are from institutions 
accredited by recognized U.S. accrediting agencies. Degrees from non-U.S. institutions are 
recognized only if equivalence has been established. 

Descriptive Summary 
West Hills College Coalinga (WHCC) follows the West Hills Community College District (WHCCD) 
policies and procedures for hiring administrators, faculty, and staff. All district policies and 
administrative procedures are available on the district website and through the human 
resources office. (3A.1) WHCC adheres to the criteria, qualifications, and procedures for the 
selection of personnel as outlined in board policy.  Guidelines for the employment of academic 
employees are provided by Board Policy 7210 and Administrative Procedures 7210 and 7211. 

183
 



 

 
 

   
   

     
   

 
        

     
   

       
   

    
 

       
   

     
  

      
  

    
  

    
 

    
    

      
     

    
     

        
    

      
   

    
      

    
     

 

Board Policies 7230 through 7260 delineate the employment of confidential, classified, 
administrative, and classified management personnel. The board of trustees approves job 
descriptions and position titles in an effort to assure that new positions support the essential 
college mission and goals. (3A.3 – 8) 

Job descriptions are designed to accurately reflect the duties, responsibilities, working 
conditions, reporting relationships, salary range, and benefits of the position. Additional 
information includes the selection process, equal opportunity employer statement, Title 4, 
section 504 of ADA, and Title 6 age discrimination reminders. As new job descriptions are 
developed, direct reference to the college’s mission and goals are a central theme for the 
position descriptions. (3A.9 – 11) 

The hiring of faculty takes place upon approval of a new or replacement position through the 
budgeting process. The academic senate appoints two full-time faculty members from the 
appropriate or closely-related discipline to serve on the hiring committee. An academic 
administrator and equal employment opportunity representative complete the hiring 
committee. (3A.12) The hiring committee conducts interviews that include a teaching 
demonstration. The committee makes a recommendation to the vice president of educational 
services and president who conduct second round interviews. The final candidate is selected 
based on knowledge of the subject matter or service to be performed, effective teaching, 
scholarly activities, and potential to contribute to the college mission. (3A.13, 3A.14) 

Criteria for the hiring of full-time and part-time faculty members include meeting the minimum 
qualification requirements, as established by the California Community Colleges Board of 
Governors, designed to establish subject matter competency in a discipline. (3A.15) Candidates 
who do not meet the minimum requirements may request review for equivalency by the 
academic senate equivalency committee who will review and evaluate transcripts and resumes 
submitted to the district human resources office. (3A.16) The academic senate equivalency 
committee may evaluates a prospective faculty member’s request for equivalency based on the 
individual’s combined work experience, certifications, and educational experience in relation to 
the established minimum requirements for the discipline. (3A.17) Faculty members and 
administrators at WHCC have degrees that are earned at recognized U.S. accredited institutions 
or equivalency. The degree designations for faculty and administrators are listed in the college 
catalog. (3A.18) In those instances where a non-U.S. institution has issued a degree and there is 
no reciprocal accreditation understanding, the candidate’s transcripts must be evaluated and 
deemed equivalent and appropriate by a transcript evaluation agency. 

184
 



 

 
 

   
   

    
       

         
  

 
 

    
    

   
 

      
     

 
    

      
    

       
     

 
  

  
     

   
 

    
    

    
    

      
 

     
      

   
    

    
     

For administrative and classified positions the hiring committee develops the job 
announcement, interview questions, and screening instruments as needed. The committee 
then selects candidates for interviews, conducts interviews, and makes recommendations to 
the president for consideration. The president may ask the vice president of educational 
services to participate in second interviews of the top tier candidates. The president makes a 
hiring recommendation to the chancellor. (3A.19) 

Self Evaluation 
West Hills College Coalinga adheres to the West Hills Community College District (WHCCD) 
policies and procedures in hiring administrators, faculty, and staff. These policies and 
procedures are aligned with the recommendations of the California Community Colleges 
Chancellors’ Office and comply with California State Labor Laws and the appropriate 
components in California Code of Regulations, Title 5. A copy of the district policies and 
procedures are available on the district website and from the human resources office. (3A.1) 

WHCC job announcements are clearly written and include stated criteria, qualifications, and 
procedures for the selection of personnel. All job descriptions and positions relate to the 
college mission and goals, and are approved by the WHCCD Board of Trustees. Job descriptions 
accurately reflect the duties, responsibilities, working conditions, reporting relationship, salary 
range, and benefits of the position. (3A.9 – 11) 

WHCCD Board Policy 7120 on recruitment and selection and Administrative Procedure 7120 on 
recruitment and hiring guide the recruitment and hiring process of all district and college 
positions. All applications and application related forms are available on the district website 
and by mail upon request to the human resources office. (3A.2, 3A.3) 

Attracting qualified applicants for administrative and faculty positions can prove challenging 
due to the college’s rural location. To improve the applicant pool, openings are advertised on 
the district website, in local newspapers, in publications serving minority populations, in 
professional publications, and in the Chronicle of Higher Education. The advertisements have 
served to expand the full-time faculty and administrative hiring applicant pools. (3A.20, 3A.21) 

The district human resources office maintains a database of part-time faculty applicants who 
have met the minimum qualifications to teach at WHCC. The spreadsheet is provided to 
instructional administrators with contact information for part-time instructors. The database is 
updated when new applications are submitted. (3A.22) Upon the request of the vice president 
of educational services, human resources staff begin local advertising to generate more 
applications in those disciplines without an applicant pool. Applicant information is removed 

185
 



 

 
 

      
      

  
 

 
 

 
 

   
 

   
  

  
 

 
    

   
   

      
      

   
   

 
     

     
 

    
 

      
  

   
     

       
    

       
    

      
   

from the database after one full year; however, the hardcopies are kept on file. If needed, the 
application is pulled, and the applicant is asked to resubmit an updated version of their 
application. 

Planning Agenda 
None 

III.A.1.b   The institution assures the effectiveness of its human resources by evaluating all 
personnel systematically and at stated intervals. The institution establishes written criteria 
for evaluating all personnel, including performance of assigned duties and participation in 
institutional responsibilities and other activities appropriate to their expertise. Evaluation 
processes seek to assess effectiveness of personnel and encourage improvement. Actions 
taken following evaluations are formal, timely, and documented. 

Descriptive Summary 
West Hills College Coalinga ensures the effectiveness of its human resources by evaluating 
personnel systematically at stated intervals. The type of evaluation varies for administrators, 
classified management, tenured full-time faculty, non-tenured full-time faculty, part-time 
faculty, and classified staff according to the procedure outlined in the unit contract. (3A.23 – 
28) All evaluations are based upon written criteria that have clear expectations of performance 
of assigned duties, participation in institutional responsibilities, and other activities appropriate 
to the individual’s expertise as an employee of WHCC. 

Evaluations are coordinated through the district human resources office.  The employee’s direct 
supervisor is responsible for conducting the evaluation in accordance with the appropriate 
negotiated agreement, or the evaluation method identified for administration and confidential 
staff. 

Faculty members are evaluated according to the procedures outlined in article 4 of the 
agreement between West Hills Community College District and West Hills College Faculty 
Association/CTA/NEA 2009-2012 otherwise known as the faculty contract. (3A.23) Formal 
evaluations for non-tenured faculty occur every year for four years, normally in the fall 
semester, until tenure is granted. Tenured faculty are evaluated at least once every three years. 
The faculty evaluation committee is comprised of an instructional administrator and two peer 
faculty evaluators approved by the Academic Senate.  Each evaluator observes the faculty 
member in the classroom for at least one hour. (3A.24) A pre-observation meeting is conducted 
to prepare the faculty member for the evaluation process. During the pre-observation meeting 
the elements of the evaluation are established. A post-observation conference is held to discuss 
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the evaluation results with the faculty member and the evaluation team. Student evaluations of 
the faculty member are collected as part of the faculty evaluation process. (3A.25) Faculty 
submit their course syllabi and the goals and plans form. The academic administrator composes 
a written evaluation summary inclusive of the evaluation elements. The evaluation summary is 
provided to the faculty member and faculty evaluation committee at the post-observation 
conference. All documentation is reviewed and signed by the vice president of educational 
services and placed in the faculty member’s personnel file in the district human resources 
office. (3A.29) 

Performance evaluations of part-time faculty occur at least once every year in which the 
instructor teaches. The process includes a classroom observation visit and review of syllabi, 
exams, and student evaluations by an instructional administrator; submission of goals and self-
evaluation by the faculty member; and a post-observation meeting between the instructional 
administrator and adjunct faculty member to discuss the evaluation results. All documentation 
is reviewed and signed by the instructional administrator and placed in the part-time faculty 
member’s personnel file in the district human resources office. (3A.24 – 26) 

The evaluation procedure for classified employees is described in article 14 in the agreement 
between the West Hills Community College District and the California School Employees 
Association Chapter 429. (3A.27) The supervisor evaluates classified employees three times the 
first year at the fourth, eighth, and twelfth months. All regular permanent employees are 
typically evaluated at least once each year. The evaluation form is completed by the immediate 
supervisor and discussed with the employee before being placed in the classified employee’s 
personnel file in the district human resources office. (3A.30) 

The evaluation procedure for confidential and classified management employees and 
administrators is established in Board Policy 214. (3A.31) Administrators complete a written 
self-assessment for the previous year and set written goals for the following year. (3A.32) 
Administrator evaluations include input from faculty and staff in their evaluation process at 
least every third year. (3A.33) In addition, the supervisor submits a written evaluation of the 
administrator’s performance and discusses it with the administrator before forwarding the 
materials to the president and chancellor for review. Once the supervising administrator, the 
president, and the chancellor have signed the cover document, the evaluation materials are 
filed in the administrator’s personnel file in the district human resources office. Confidential 
and classified management employees follow the same evaluation format without the 
requirement of input from faculty. 
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Self Evaluation 
WHCC provides students with faculty, staff, and administrators that work in a professional, 
effective, and collegial manner.  Through regular and ongoing performance evaluation of all 
personnel the college assures the effectiveness of its human resources. The district office of 
human resources monitors and sends reminders to supervisors to assure that performance 
evaluations are conducted at regular intervals. 

The 2009-2012 faculty contract includes a recently adopted tool for evaluation of online 
instruction. (3A.23) This customized form provides opportunity for feedback in support of 
effective teaching methodologies in an online environment. Both self evaluation and evaluation 
summary processes provide opportunity for the identification of professional development 
activities designed to increase teaching effectiveness. In those cases where necessary, actions 
taken following evaluations are formal, timely, and documented. 

Planning Agenda 
None 

III.A.1.c Faculty and others directly responsible for student progress toward achieving stated 
student learning outcomes have, as a component of their evaluation, effectiveness in 
producing those learning outcomes. 

Descriptive Summary 
All faculty are expected to participate in the development of course, program, and degree level 
SLOs. (3A.34) Faculty participation in the development and assessment of SLOs and evaluation 
of assessment results is incorporated into the performance evaluation process where 
leadership in producing student learning outcomes is discussed at the faculty post-observation 
meeting and included in the narrative summary. (3A.29) 

Administrators are also responsible for incorporating effectiveness in producing student 
learning outcomes into evaluations of personnel other than faculty who are responsible for 
student progress toward achieving stated student learning outcomes. All management job 
descriptions are being revised to include a representative duty that identifies responsibility 
related to effectiveness in producing SLOs. This in turn will be integrated into the performance 
evaluation for management personnel. (3A.35) 
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Self Evaluation 
West Hills College Coalinga has successfully incorporated participation in the development, 
assessment, and evaluation of SLOs into the faculty performance evaluation. Plans are currently 
underway to modify management position descriptions to include effectiveness in producing 
stated student learning outcomes as a representative duty. This in turn will lead to inclusion of 
this responsibility as part of the performance evaluation for management personnel. 

At this time, a document titled Checklist for Administrators Performing Faculty Evaluations is 
under development. (3A.36) This document is intended to serve as a guide for administrators 
conducting faculty evaluations to ensure that the process is consistent across all locations and 
evaluators. The development, assessment, and utilization of SLOs as an indicator of faculty 
effectiveness will be included in this checklist. Training of management personnel in the 
utilization of the checklist will be an important component of implementing the utilization of 
the checklist. 

Planning Agenda 
District and college administrators to finalize Checklist for Administrators Performing Faculty 
Evaluations and conduct training in spring 2011. Implement utilization of checklist in 2011/12. 

Office of Human Resources to modify position descriptions in spring 2011 for all management 
personnel to include a representative duty about responsibility for SLOs. All management 
personnel to begin including responsibility for SLOs in management performance evaluations by 
2012. 

III.A.1.d The institution upholds a written code of professional ethics for all of its personnel. 

Descriptive Summary 
The district has written policies that provide standards for ethical conduct of its personnel to 
encourage them to conform to ethical standards of conduct as stated in the California 
Education Code section 87732 and professional educational organizations. These policies also 
delineate processes for resolving internal disputes in a collegial and ethical manner. Board 
Policy 3430 prohibits harassment by any district employee and Board Policy 7310 prohibits 
nepotism. (3A.37, 3A.38) Board Policy 7215 delineates faculty, counselor, and librarian 
responsibilities including use of standards of student evaluation that are clear, fair, and 
followed consistently throughout the course thereby assuring students of ethical practices in 
evaluation. (3A.39) 
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The WHCCD Board of Trustees has established a published code of ethics within in Board Policy 
2715 which governs the actions of the trustees. The members of the board of trustees and 
administrators adhere to the conflict of interest code found in article 7 of the bylaws of the 
board of trustees. (3A.41) 

Self Evaluation 
The board of trustees has adopted numerous policies that promote and guide professional 
ethics for all personnel. The board policies and procedures are aligned with standards of 
professional conduct delineated in Title 5 of the California Code of Regulations and the 
California Education Code; however, a specific board policy delineating professional ethics for 
all personnel has not been approved by the board of trustees. 

Planning Agenda 
WHCCD Board of Trustees to adopt a written code of professional ethics for all personnel by 
2011. 

III.A.2 The institution maintains a sufficient number of qualified faculty with full-time 
responsibility to the institution. The institution has a sufficient number of staff and 
administrators with appropriate preparation and experience to provide the administrative 
services necessary to support the institution’s mission and purposes. 

Descriptive Summary 
West Hills College Coalinga ensures that its mission and purpose are fulfilled by employing 
personnel who are qualified by education, experience, and training to provide support to the 
academic and support services to meet the needs of students. 

West Hills College Coalinga employs 48 full-time faculty members and 27 adjunct faculty 
members. The district employs 305 classified employees, 56 administrators and classified 
managers, and 8 confidential employees. (3A.42) Each full-time faculty member and 
administrator is listed by title in the college catalog, and degrees held by each individual are 
listed as verified by the human resources office. (3A.43) Some instructional disciplines do not 
have full-time faculty representatives; in which case the teaching responsibilities are entrusted 
to highly qualified adjunct faculty. 

The administrative structure of the college is determined by the president with approval of the 
WHCCD Board of Trustees. The organizational structure was changed fall of 2009 to reduce the 
number of administrative positions as a cost saving measure. (3A.44) Modification of job 
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responsibilities of all college administrators served to assure that duties of the eliminated 
positions were appropriately assigned to another position. 

All departments and divisions of the college, including service and operational units, participate 
in regular and systematic program reviews. These reviews signal a shift by the college to a more 
uniform and inclusive process for developing program specific goals and identifying the 
resources, including staffing, needed to achieve those goals. The program review process has 
been designed to involve all constituencies to ensure a highly reflective process centered on 
dialogue. The instructional and non-instructional program review processes incorporate 
immediate and long term goals and resource planning. Budget allocation requests are linked 
directly to the college goals, key performance indicators, the educational master plan, or other 
college initiatives. (3A.45, 3A.46) The program review process of resource needs identification 
supports integrated planning and the budget development process. The College Planning 
Council serves as the major consultative body to recommend allocation of new resources to the 
president, and relies primarily on the program review process to ensure that all 
recommendations are based on an explicit understanding of how specific resource requests 
support the college mission and purpose. (3A.47) 

Self Evaluation 
Staffing levels are adequate to meet the mission and purpose of the institution despite 
persistent reductions in state funding. Despite the reduction in the number of course sections 
offered, the college increased FTES generation in the 2009/10 academic year. (3A.48) The 
district and employees have worked collaboratively to develop and implement cost savings that 
have maintained the reserve. (3A.49) Implemented cost savings measures include, furloughs for 
all employee groups in the 2009/10 academic year, hiring freezes, reassignment of 
administrative responsibility, and a reduction of course sections. 

The professional preparation of faculty and administrators is more than adequate to meet this 
standard. The faculty and administrative credentials meet or exceed the minimum 
qualifications established by the Board of Governors and are printed in the college catalog. 
(3A.43) The college assures the effectiveness of its human resources through regular and 
systematic performance evaluation of all employees. 

The development, implementation, and assessment of course and program level SLOs in areas 
without full-time faculty members has required collaborative planning and support between 
the SLO Committee and instructional administrators. (3A.50, 3A.51) Identifying and recruiting 
exceptional adjunct faculty to engage in the SLO development process has facilitated course 
level SLO development to be completed. The timeline established and maintained by the SLO 
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Committee calls for program level SLO development to be complete in the spring of 2011 in 
support of completion of one cycle of evaluation by 2012. (3A.52) 

Planning Agenda 
Under the guidance of the SLO Committee, completion of program level SLO development by 
summer 2012. 

III.A.3  The institution systematically develops personnel policies and procedures that are 
available for information and review. Such policies and procedures are equitably and 
consistently administered. 

III.A.3.a  The institution establishes and adheres to written policies ensuring fairness in all 
employment procedures. 

Descriptive Summary 
The WHCCD Board of Trustees has the ultimate responsibility for developing and establishing 
written policies and procedures that are equitable and consistently administered in all 
employment procedures. The college has input into these policies and procedures though the 
College Planning Council and the Academic Senate as mandated by AB 1725. (3A.47, 3A.53) 
These policies are in accordance with Title 5 of the California Education Code and other 
applicable laws. 

In accordance with district policy and procedure, all members of hiring committees are 
provided guidelines regarding their roles on the committee. (3A.54) Each committee includes 
an equal employment opportunity representative who has been trained to serve in this 
capacity. (3A.55) The commitment of the WHCCD Board of Trustees to fairness and equal 
opportunity in hiring is evidenced in the adopted policies and procedures. (3A.2 – 8) This 
commitment is shared with the community through the public posting of board policies and 
administrative procedures on the district website. (3A.20) The district uses a variety of web 
recruiting sites to announce employment opportunities to a broad range of diverse potential 
employees. 

WHCCD fulfills the obligation to track non-discrimination and sexual harassment prevention 
training for new and continuing management employees. (3A.56) The district has utilized both 
online and in person training. (3A.57) The office of human resources assumes responsibility for 
monitoring compliance with AB 1825 Sexual Harassment Training. The district provides 
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accommodations and opportunities for persons with disabilities and complies with the 
Americans with Disabilities Act of 1960. 

Self Evaluation 
The board of trustees has adopted policies and procedures which guide the recruitment, hiring, 
and employment processes to ensure fairness. The vice chancellor of business services and 
human resources is responsible for monitoring practices and ensuring that board policy and 
procedure and federal and state regulations are followed. (3A.58) The WHCCD human 
resources office has equity compliance statements regarding applicable employment 
regulations which are printed on all district employment applications. (3A.59) The compliance 
statements are available to all employees upon request. 

All members of hiring committees are provided with guidelines regarding roles of the hiring 
committee. Each committee includes a chairperson and a trained equal employment 
opportunity representative. All hiring committee members must sign forms indicating 
commitment to responsibilities and adherence to regulations as stated. (3A.12, 3A.54, 3A.55) 

The vice chancellor of business services and human resources collects data of staff diversity 
every fall semester and retains the data on file for internal purposes and to verify that a diverse 
workforce is maintained. The vice chancellor shares the information with college staff on a 
regular basis as well as in presentations to the board of trustees and the chancellor’s executive 
cabinet. Personnel policies and procedures are available for review on the district website and 
are uniformly applied. (3A.20, 3A.60) 

Planning Agenda 
None 

III.A.3.b The institution makes provision for the security and confidentiality of personnel 
records. Each employee has access to his/her personnel records in accordance with law. 

Descriptive Summary 
West Hills Community College District personnel records are maintained in locked cabinets in 
the district office of human resources under the supervision of the vice chancellor of business 
services and human resources. (3A.58) Only authorized staff members may access the files. 

In accordance with the law, WHCCD employees have access to their confidential personnel files. 
Human resource staff must be present during the review of personnel records. Only supervising 
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managers or administrators can access an employee’s personnel file other than their own. 
Appointments are set up in advance for reviewing employee personnel files. (3A.61) The vice 
chancellor of business services and human resources, as required by law, reviews fingerprint 
reports and criminal history reports of all new employees, with the exception of students and 
temporary employees. An Academic Senate representative may also review faculty files before 
recommending tenure to the board of trustees. 

Self Evaluation 
Security of employment files containing situationally sensitive material meets the requirements 
for personnel records. To date, the district has received no complaints regarding the security 
and confidentiality of personnel records. 

Planning Agenda 
None 

III.A.4  The institution demonstrates through policies and practices an appropriate 
understanding of and concern for issues of equity and diversity. 

III.A.4.a The institution creates and maintains appropriate programs, practices, and services 
that support its diverse personnel. 

Descriptive Summary 
West Hills College Coalinga demonstrates an appropriate understanding of and concern for 
issues of equity and diversity. The college attempts to hire faculty and staff who 
demographically represent the communities the college serves. In 2004, WHCCD received the 
“Chancellor’s Diversity Award for Excellence” from the California Community Colleges 
Chancellor’s Office for having increased the diversity of its administrative staff more than any 
other community college during the previous ten years. (3A.62) 

Programs and training addressing diversity issues have been offered to personnel through the 
district human resources office. (3A.56, 3A.57) The vice chancellor of business services and 
human resources reviews data reflecting employment equity and staff diversity through 
submission of federal and state required reports. Information regarding gender, ethnicity, 
classification by salary, benefits, and all categories of employees is reported to the integrated 
postsecondary education data system (IPEDS). (3A.60) 
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The college provides opportunities for faculty and staff to arrange and participate in activities 
and field experiences which demonstrate their understanding and concern for issues of 
diversity. Campus cultural events include Dia de los Muertos, Black History Month, Women’s 
History Month, and Hispanic Heritage Month. (3A.63) Campus personnel are engaged in the 
planning of these events and activities and often serve as speakers at the events open to the 
public. Board policies and college practices demonstrate understanding and concern for issues 
of equity and diversity. Board Policy 7215 outlines expectations of professional growth and 
currency of faculty, counselors, and librarians including the requirement that faculty members 
show examples of activities that demonstrate a pattern of understanding and sensitivity to the 
diverse population of students and staff of the district. (3A.39) 

Self Evaluation 
West Hills College Coalinga encourages programs, practices, and services that support the 
diversity of campus personnel. Programs and activities support the understanding of equity and 
diversity and celebrate the contributions of diverse individuals and groups. The college is 
committed to sustaining a culture that is inclusive of all as demonstrated by the international 
student program. (3A.64) Administrators and staff value the richness of community a diverse 
student and staff population bring to the college. 

Planning Agenda 
None 

III.A.4.b  The institution regularly assesses its record in employment equity and diversity 
consistent with its mission. 

Descriptive Summary 
West Hills College Coalinga is committed to ensuring that opportunities for employment are 
available to all as delineated in Board Policy 301, Affirmative Action Employment Program. 
(3A.65) Through BP 301, the district assures that additional efforts are made to recruit, employ, 
and promote qualified individuals of groups formerly underrepresented. This extends to 
exclusion that cannot be traced to specific discriminatory actions on the part of the employer. 
WHCCD follows equal employment practices to ensure that each candidate is interviewed in 
the presence of an equal employment opportunity representative. (3A.12, 3A.55) The district 
office of human resources monitors hiring pools as an additional assurance that formerly 
underrepresented groups are being reached by recruiting efforts. 
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Self Evaluation 
The board of trustees and chancellor’s executive cabinet regularly review data from the office 
of institutional effectiveness on employee demographics and the demographics of hiring pools, 
especially those of administrative and faculty positions. A variety of advertising outlets are used 
to recruit a diverse pool of applicants for open positions. (3A.21) 

The college and district annually review the IPEDS demographic data to assure the employment 
practices are effective in building employment equity and diversity. (3A.60) A districtwide 
discussion focused on attracting, recruiting, and retaining individuals from diverse backgrounds 
was held at the August 24, 2007 administrative retreat. (3A.66) 

Planning Agenda 
None 

III.A.4.c   The institution subscribes to, advocates, and demonstrates integrity in the 
treatment of its administration, faculty, staff and students. 

Descriptive Summary 
West Hills College Coalinga is committed to integrity in the treatment of its administrators, 
faculty, staff, and students. This is demonstrated through accessibility to supervisors, staff 
development opportunities, collaborative decision-making, and the ample resources, including 
advanced technology provided to meet the learning needs of the students. In the spirit of 
shared governance, WHCC fortifies its commitment to integrity and transparency via a wide 
spectrum of shared governance practices. (3A.67, 3A.68) The governance council structure of 
the college serves to assure that students and staff have the opportunity for effective 
participation in decisions that affect them. (3A.44, 3A.69 – 71) 

WHCC is committed to personal, professional, and institutional development for the growth of 
its employees as stated in Board Policy and Administrative Procedure 7135 through the 
Employee Scholars Program. (3A.72 – 74) Reimbursement of up to $3000 per year is available 
for course work completed at an accredited institution. Also, flex day programs and other staff 
development opportunities are offered to faculty and staff each semester. 

Self Evaluation 
Administrators are available to faculty, staff, and students on a walk-in basis and upon request. 
Complaints and concerns from students are responded to in a timely manner according to 
Administrative Procedure 5530. (3A.75) Faculty grievance and concerns are addressed following 
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the procedure delineated in the Agreement Between West Hills Community College District and 
the West Hills Faculty Association 2009-2012. (3A.23, 3A.76) Prompt response to concerns 
assures integrity in the treatment of administration, faculty, staff, and students. 

Collaboration is not a perfect process, but the campus climate and culture demonstrate reliance 
upon wide dissemination of information, broad and inclusive dialogue with limited resort to 
employee grievances and formal complaints regarding unfair treatment or exclusion from 
decision making processes. 

Planning Agenda 
None 

III.A.5 The institution provides all personnel with appropriate opportunities for continued 
professional development, consistent with the institutional mission and based on identified 
teaching and learning needs. 

III.A.5.a  The institution plans professional development activities to meet the needs of its 
personnel. 

Descriptive Summary 
West Hills College Coalinga, in concert with the district, provides extensive opportunities for 
professional development throughout the year for certificated and classified staff and for 
administrators. WHCC has two flex days and two duty days each academic year at the start of 
each semester, which provide training in areas of pedagogy, technology, safety, shared 
governance, SLOs, program review, and sexual harassment. (3A.67, 3A.68) In addition, district 
staff offer technology training sessions throughout the academic year in media and academic 
technologies, Blackboard and online instruction, videoconference technologies, and computer 
system basics. (3A.77) The human resources department provides training for personnel 
districtwide upon request with a variety of relevant topics for classified, administrative, or 
certificated personnel. 

The district governing board has established the employee scholars program which provides 
financial assistance to employees seeking to further their education. (3A.72, 3A.73) This 
educational incentive program has been quite successful, with nearly 100 employees 
participating to date. (3A.74) The college sponsors many faculty and staff development 
activities occurring off-campus through paid travel opportunities. The college participates in 
the National Institute for Staff and Organizational Development (NISOD) conference each year 
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by sending outstanding educators. (3A.78) The Academic Senate nominates faculty members, 
and attendees are selected based on contribution to education. (3A.79) The college supports 
monthly training activities provided to faculty and staff by the educational technology 
specialist. Trainings are usually scheduled in one-hour blocks of time for the convenience of 
the employees. (3A.77) 

In the 2007/08 academic year Brown Bag Lunches were instituted as a professional 
development activity which provides opportunities for faculty to share their professional 
development experiences with their peers. The Brown Bag Lunches afford faculty the 
opportunity to benefit from the conference and training experiences attended by their peers. 
(3A.80) 

Self Evaluation 
WHCC meets the standard. The district certificated staff development committee is comprised 
of the associate vice chancellor of educational planning and faculty representatives appointed 
by the WHCC and West Hills College Lemoore (WHCL) academic senates. (3A.81) The district 
classified staff development committee is chaired by the vice chancellor of business services 
and human resources and comprised of classified representatives selected by CSEA. The 
committee’s main function is to plan and evaluate professional development activities for the 
annual classified staff development day. (3A.82) 

At the college level the Instructional Services Council (ISC) is responsible for professional 
development opportunities for certificated faculty. (3A.70) The Student Services Council is 
similarly responsible for professional development planning for student support services 
employees. (3A.71) In October 2004, the ISC developed an action plan to provide faculty with 
immediate professional development opportunities by setting aside 4.5 percent of the 
instructional services equipment and supply budget. The recent severe budget reductions have 
eliminated travel from the general fund budget causing the college to seek creative alternatives 
for funding professional development travel. During the 2009/10 academic year faculty travel 
was funded by the WHCCD Foundation, grants, and categorical programs. (3A.83) 

Professional development activities, including those on flex and duty days, address relevant 
topics such as student learning outcomes and institutional effectiveness. (3A.67, 3A.68) For 
example, SLO experts have presented workshops for faculty at WHCC to facilitate 
understanding and development of course, program, and degree level SLOs. (3A.84) 
Professional development topics are brought forth from the evaluation process, through 
planning agendas, and emerging trends in higher education. Additionally, the college and 
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district have used surveys to measure interest in professional development opportunities. 
(3A.85) 

West Hills Community College District and WHCC are committed to professional development 
activities as a means of strengthening collaboration across the district. In the summer of 2008, a 
group of faculty and administrators attended the Best Practices in Institutional Effectiveness 
conference to increase understanding of institutional research data and using data to improve 
student learning. (3A.86) Summer of 2010, a large group of faculty and key administrators 
attended Curriculum Institute in Santa Clara to foster dialogue among those involved in 
curriculum for WHCC and WHCL. (3A.87) 

The West Hills Community College District supports professional development through the 
Employee Scholars Program.  All employees are invited to apply for this program that supports 
participation in an approved educational program that contributes to educational goals, 
thereby enhancing the employee’s value to WHCCD. The plan allows an employee to receive 
reimbursement of up to $3,000 per year for tuition costs. As of May 2010, 96 employees had 
participated in the Employee Scholars Program. (3A.72 – 74) 

In 2009/10, the president of West Hills College Coalinga introduced a mini grant program that 
provides up to $2,000 for faculty and staff to use to fund a special project. In the two years the 
mini grant program has been available, several faculty have submitted proposals to use the 
mini grant to fund professional development activities. In the two years that the mini grant 
program has been available, several faculty members were awarded mini grants to cover the 
cost of travel and registration for professional development conferences. (3A.83) 

Planning Agenda 
None 

III.A.5.b   With the assistance of the participants, the institution systematically evaluates 
professional development programs and uses the results of these evaluations as the basis for 
improvement. 

Descriptive Summary 
Written forms are provided for faculty and staff to complete after each West Hills College 
Coalinga flex and duty day professional development training session evaluating the 
effectiveness of the presentation. Responses to session questionnaires are used to develop 
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subsequent training. Surveys are also used to collect feedback on Brown Bag Lunch 
presentations and suggestions for additional training opportunities. (3A.85) 

Faculty who have the opportunity to engage in professional development activities are 
encouraged to share what they have learned with their peers through presentations. This 
allows maximum exposure to new and emerging best practices. (3A.67, 3A.68) It also 
encourages dialogue on how the methodologies and principles might be put into practice at 
West Hills College Coalinga to increase student learning. 

Self Evaluation 
WHCC meets the standard. Professional development is valued by the college. This is evidenced 
by the formal opportunity for faculty who participate in conferences and other professional 
development activities to share what they learned with their peers through flex and duty day 
activities and through brown bag lunches. This approach to sharing knowledge maximizes the 
impact of every professional development opportunity. New and innovative ideas are 
presented to the larger campus community. The SLO team chair and curriculum chair have 
effectively trained faculty on new procedures and approaches gleaned from training sessions 
they have attended. NISOD attendees have brought specific examples of effective teaching 
practices to the campus community allowing everyone to benefit from their professional 
development experience. (3A.67, 3A.68) 

The college relies on feedback provided through surveys to improved professional development 
activities and to provide input for future training events. Evaluation surveys are distributed in 
each training session held on faculty flex and duty days, the classified staff development day, 
and other formal training sessions. Information gathered guides the training planning for the 
college. (3A.85) 

Planning Agenda 
None 

III.A.6   Human resource planning is integrated with institutional planning. The institution 
systematically assesses the effective use of human resources and uses the results of the 
evaluation as the basis for improvement. 

Descriptive Summary 
West Hills College Coalinga recognizes that the hiring of faculty, staff, and administrators must 
be a deliberate and thoughtful process. Further, the process must include the input from 
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constituency groups and instructional administrators alike based upon a combination of 
empirical and quantitative information.  Data provided by the office of institutional research is 
used to frame instructional program review and serves to support the request for positions. 

The College Planning Council (CPC) functions as the budget and planning committee and is 
comprised of classified staff, faculty, students, and administrators. (3A.69) The CPC values input 
by those at the operational level of WHCC.  College units present requests for new positions 
through the program review process and the appropriate college council. (3A.88, 3A.89) 
Programs not undergoing program review can make position requests using the budget request 
form which requires that the request be linked directly to college goals, key performance 
indicators, and other strategic initiatives. (3A.46) Budget managers are eligible to submit 
position requests using the aforementioned process. The Instructional Services Council is 
responsible for reviewing and prioritizing resource allocation requests for instructional 
programs, the Student Services Council reviews and prioritizes resource allocation requests 
from non-instructional units. A final, prioritized list of requests from each council is submitted 
to the CPC for consideration. (3A.69 – 71) 

The CPC reviews and prioritizes all resource allocation requests including human resources, 
forwarding final recommendations to the college president by the end of March. The 
President’s Executive Cabinet reviews all budget submittals which are forwarded to the vice 
chancellor of business services by mid-April. (3A.90) Upon approval, budget allocation requests 
are included in the annual proposed budget submitted to the Chancellor’s Executive Cabinet. 
The first reading of the budget by the WHCCD Board of Trustees occurs in May, and is finalized 
in June. 

Planning for faculty positions is integrated into institutional and educational planning through 
program review and program development. (3A.88) The process for prioritizing faculty positions 
is outlined in the budget development procedure. (3A.45) The college Educational Master Plan 
(EMP) serves as the scaffold upon which program development decisions are constructed. 
(3A.91) Relying on the results of program review, enrollment data, and the EMP, the Academic 
Senate will compile a list of faculty position requests and confer with the CIO. The CIO then 
presents a prioritized list to the president for consideration. The president makes 
recommendation to the Chancellor’s Executive Cabinet for faculty position allocation. (3A.19) 

Self Evaluation 
Instructional and non-instructional program review serve as the primary tools for assessing the 
effective use of human resources. Program review includes analysis of faculty and staff 
productivity data. The district engaged in a classification study in 2009 which has facilitated 
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placement of new positions at the appropriate salary range and alignment of job classifications. 
(3A.92) 

The human resource planning model affords the opportunity for each requested position to be 
carefully considered in relation to the college mission and educational master plan. The annual 
review of requests for faculty positions allows the college to be responsive to changing and 
emerging needs of the workforce and communities served. The resource allocation request 
procedure provides opportunity for all college units to bring forward requests for human 
resources based upon current program review findings and data. 

Planning Agenda 
None 
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Standard III B: Resources
 

B. Physical Resources 
Physical resources, which include facilities, equipment, land, and other assets, support 
student learning programs and services and improve institutional effectiveness.  Physical 
resource planning is integrated with institutional planning. 

III.B.1 The institution provides safe and sufficient physical resources that support and assure 
the integrity and quality of its programs and services, regardless of location or means of 
delivery. 

Descriptive Summary 
The institution provides safe and sufficient physical resources that support and assure the 
integrity and quality of its programs and services, regardless of location or means of delivery. 
The criteria used to ensure the institution’s safety of facilities is a shared responsibility that 
occurs with the risk management committee and facilities committee. (3B.1, 3B.2) The risk 
management committee reviews incident reports as well as schedules inspections through our 
Joint Powers Authority (JPA) for safety issues. (3B.3) The Facilities Development Council, when 
planning for new buildings as well as scheduled maintenance projects, considers best practices 
and incorporates any recommendations from the risk management committee into their 
planning. (3B.4) 

The district architect provides a Five Year Facilities Plan that addresses any safety matters and 
physical plant needs for the growth of the college and North District Center. (3B.5) The plan is 
provided by the architect who has obtained growth and program expansion information from 
the Facilities Development Council and Instructional Services Council. The evaluation process 
includes calculations of capacity load ratios to determine if there is underutilization or 
overutilization of space. (3B.6) Capacity load ratios drive requests of the Chancellor’s Office for 
capital funds for construction. Through the program review process, program needs and 
services are evaluated and recommendations are brought forth for consideration. (3B.7, 3B.8) 

Self Evaluation 
The facilities at WHCC meet current needs and construction plans have been developed to 
support future growth. The same criteria are used for new construction and renovation 
planning at all sites.  The off-campus sites are safe and sufficient to meet current student 
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needs. There are plans for construction of a new college center in Firebaugh to assure capacity 
sufficient to meet projected growth. (3B.9, 3B.10) In 2008, the West Hills Community College 
District was successful in passing two general obligation bonds to support capital projects in 
Coalinga and the north district area. (3B.9, 3B.11) The bonds will provide for additional 
classroom space, campus safety and security upgrades, and renovation of existing facilities. 
Each bond is under the independent review of a local oversight committee. (3B.12 – 15) 

The results of program review, the college educational master plan, and the district strategic 
plan are relied upon in the ongoing planning process. (3B.7, 3B.8, 3B.16, 3B.17) The planning 
cycle includes review of areas that may be due for renovation and emerging student needs. All 
considerations are discussed before incorporation into the master plan for facilities.  The same 
process occurs for equipment upgrade and purchase.  In addition, the Joint Powers Authority 
(JPA) conducts a bi-annual safety inspection to ensure that current regulations are being 
followed and identify any deficiencies that need to be addressed. (3B.18) 

The district supports acquisition of technology equipment and infrastructure through input 
from the Technology Advisory Team (TAT) and the District Technology Council (DTC). (3B.19, 
3B.20) These purchase and upgrade requests are then incorporated into the annual district 
budget. This includes both equipment and licensing for software used to run on the 
equipment. The District Technology Council provides input on technology projects and 
necessary support to achieve the desired outcomes. 

Planning Agenda 
College representatives on the district risk management committee, will conduct regular safety 
inspections of facilities and grounds to ensure a safe learning and working environment on all 
campus sites by fall 2011. 

III.B.1.a The institution plans, builds, maintains, and upgrades or replaces its physical 
resources in a manner that assures effective utilization and the continuing quality necessary 
to support its programs and services. 

Descriptive Summary 
Physical resources planning at West Hills College Coalinga is described in the Facilities 
Development Council (FDC) handbook and is integrated with institutional planning. (3B.2) The 
planning and prioritization of the remodeling of current facilities and the building of facilities is 
coordinated by the FDC. (3B.21) All purchases and maintenance of any software or hardware is 
coordinated by the WHCCD information technology systems department. (3B.22, 3B.23) 
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Maintenance and operation of all physical facilities is the responsibility of the director of 
maintenance and operations (M&O). (3B.24) The M&O director reports to the WHCC president 
and is a member of the College Planning Council, the Facilities Development Council, and the 
district risk management committee. (3B.1, 3B.2, 3B.25, 3B.26) 

College facilities needs are considered through the FDC with the guidance and input of the 
district architect. Within the Facilities Development Council plans for building, remodeling, and 
maintaining facilities are approved for recommendation to the WHCCD Board of Trustees for 
submittal to the Chancellor’s Office for approval and state funding. 

The FDC process includes input from faculty, staff, and administrators as a part of the ongoing 
integrated planning cycle.  The effectiveness of facilities and equipment are evaluated on a 
regular basis through the FDC and subcommittees. (3B.21) 

The physical resources of the district are used effectively through course scheduling designed to 
maximize space utilization and provide the greatest access for students. (3B.6, 3B.27) The Five 
Year Facilities Plan includes analysis of space usage that demonstrates the capacity load ratios 
to target areas that are in need of expansion as well as those areas that are underutilized. 
(3B.5) 

Physical resources planning at West Hills College Coalinga is described in the Facilities 
Development Council handbook and is integrated with institutional planning. (3B.2) The 
planning and prioritization of the remodeling of current facilities and the building of new 
facilities is coordinated by the FDC. 

Self Evaluation 
The Facilities Development Council establishes subcommittees to guide the planning and 
implementation of each renovation and new construction project. (3B.21) The FDC oversees the 
coordination of facilities planning, budget development for facilities projects, and scheduled 
maintenance. Inspections are scheduled through the Joint Powers of Authority in coordination 
with the district risk management committee to ensure that regulations are being adhered to 
and that safety risk is minimized. 

Planning Agenda 
None 
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III.B.1.b The institution assures that physical resources at all locations where it offers 
courses, programs, and services are constructed and maintained to assure access, safety, 
security, and a healthful learning and working environment. 

Descriptive Summary 
Facilities are designed, constructed, modernized, and remodeled according to building codes 
and the Americans with Disabilities Act (ADA), which require compliance with regulations 
regarding safety and handicapped accessibility. (3B.28) Facilities construction and remodeling is 
reviewed by the California Division of the State Architect to ensure compliance with access and 
safety requirements.  Facilities are maintained and operated in accordance with the California 
Occupational Safety and Health Act (Cal/OSHA). (3B.29) 

The maintenance and operations director has overall supervisory responsibility for security, 
safety, and maintenance of all college buildings and grounds. (3B.24) The director regularly 
attends district risk management meetings and Joint Powers Insurance Authority safety 
meetings to review safety issues. A web based trouble ticket system, School Dude, is available 
to all college staff. Via School Dude, college employees can quickly enter work requests for 
repair, maintenance, safety checks, and custodial services. (3B.30) 

As a part of the overall analysis of the organization, all facilities have a master plan for 
scheduled maintenance to ensure that facilities are well maintained and provide the necessary 
quality for the students and staff. (3B.31) The district architect has developed a schedule of 
deferred maintenance to be implemented when budgeted resources become available. These 
schedules include safety, access, and security upgrades both on the campus and at offsite 
centers. (3B.32) 

Offsite facilities are regularly visited by the management team to ensure that the quality of 
those facilities continues to meet the standards of the district.  Any areas identified as in need 
of repair are reported to the M&O staff who then take the necessary steps to complete the 
repair. 

Self Evaluation 
Physical resources are constructed and maintained to assure access, safety, security, and a 
healthful learning and working environment. (3B.2) All new construction and renovation 
projects are designed to facilitate ease of access for all individuals. Faculty, staff, and 
administrators are encouraged to take an active role in the maintenance of college facilities 
through the School Dude system. 
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Planning Agenda 
None 

III.B.2  To assure the feasibility and effectiveness of physical resources in supporting 
institutional programs and services, the institution plans and evaluates its facilities and 
equipment on a regular basis, taking utilization and other relevant data into account. 

III.B.2.a Long-range capital plans support institutional improvement goals and reflect 
projections of the total cost of ownership of new facilities and equipment. 

Descriptive Summary 
Capacity load ratio analysis is done each year with respect to space utilization. (3B.6) This 
process informs long range planning for expansion on the college campus and offsite. The Five 
Year Facilities Plan incorporate new and future program considerations and proposed 
expansion of existing programs. (3B.5) The district architects and the Facilities Development 
Council have established an inclusive process for identifying new program needs and planned 
expansion of existing programs. Long range planning is staged strategically to maximize the 
eligibility of college projects for state funding and minimize demand on local capital resources. 

Identification of funding required for facilities construction and maintenance is coordinated 
between the Facilities Development Council, the vice chancellor of business services, and the 
district architects. (3B.2, 3B.33, 3B.34) In 2008, WHCC successfully passed two general 
obligation bonds to support facilities development in Coalinga and the north district area. (3B.9, 
3B.11) The FDC plays an active role in determination of staffing needs as new facilities are 
planned and opened for operation. Requests for additional positions are forwarded from the 
FDC to the College Planning Council in the budget development process. Long range capital 
plans support institutional improvement goals as outlined in the district strategic plan, college 
educational master plan, and Five Year Facilities Plan. Projections of the total cost of ownership 
of new facilities and equipment are listed in the Five Year Facilities Plan. (3B.5, 3B.16, 3B.17) 

Evaluation of facilities is an ongoing process involving the director of maintenance and 
operations, the district architects, and the Facilities Development Council. Findings from 
capacity load ratio analysis, course scheduling, proposed programs, and expanding services 
present the FDC with challenges. Through inclusive dialogue at the FDC and subcommittee 
levels, options are developed for improving the utility of facilities. The options are considered 
broadly with input from administrators, faculty, classified support staff, students, and 
representatives from the district architect’s office. Dialogue occurs among and between the 
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president, director of M&O, district architects, vice president of educational services, vice 
chancellor of business services, and the district risk management committee in determining the 
preferred solution. Issues are tracked in monthly meetings until resolved. (3B.4) 

When considering the cost of ownership, the college considers the depreciation of equipment, 
labor needed to provide ongoing maintenance and necessary cleaning of buildings, and staff 
needs. These issues are addressed and analyzed at facilities committee meetings, and projects 
are prioritized and reconsidered in the overall review of capital projects. 

Self Evaluation 
The Facilities Development Council, in conjunction with the district architect, establishes a Five 
Year Facilities Plan to develop projected facility requirements. The Five Year Facilities Plan 
incorporates utilization and other relevant data. 

Planning Agenda 
None 

III.B.2.b Physical resource planning is integrated with institutional planning.  The institution 
systematically assesses the effective use of physical resources and uses the results of the 
evaluation as the basis for improvement. 

Descriptive Summary 
The college assesses the effective use of physical resources every year through the space 
inventory which is compiled by the district architect. Outcomes of space inventory evaluation, 
the district strategic plan, the college educational master plan, and other data serve as 
framework for the development of the Five Year Facilities Plan. (3B.5, 3B.6, 3B.16, 3B.17) 

Evaluation of college physical resources is also conducted through dialogue among and 
between faculty, staff, and administrators. The dialogue focuses on the existing and planned 
uses of instructional space, office space, and support service space at the college and centers 
and takes place within the college councils and committees. The Instructional Services Council 
brings forward requests and recommendations for instructional space to the FDC. In a similar 
fashion, the Student Services Council brings forward requests for student support services 
facilities. (3B.5) 

Long range capital plans are developed to support improvement of college goal attainment, the 
district strategic plan, and the college educational master plan. (3B.16, 3B.17) Projections of the 
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total cost of ownership of new facilities and equipment are included in the Five Year Facilities 
Plan to ensure that adequate resources are identified to support the operation and 
maintenance of newly renovated or constructed facilities. (3B.6) WHCC considers the 
depreciation of equipment, lifetime of materials, and labor needed to provide ongoing 
maintenance and necessary cleaning of buildings. These issues are discussed and analyzed at 
FDC. The Facilities Development Council makes a recommendation of priority projects to the 
College Planning Council (CPC) including ongoing staffing needs. This process allows for the long 
range planning to be staged in a manner that minimizes immediate demands on capital 
resources. 

The College Planning Council takes the recommendations provided by the FDC and compares 
them with the overall needs of the entire college. The CPC carefully considers the 
recommendations for improvements to physical resources in the budget development process 
including the ways in which the physical resources support the mission of the college and 
attainment of college goals. (3B.26) 

Facilities plans are communicated through the college governance councils, each of which has 
representatives from program and service areas. 

Self Evaluation 
Physical resource planning is integrated into the planning cycle of the college and inclusive of all 
constituencies. Students, faculty, staff, and administrators have opportunity to engage in 
dialogue supporting planning of facilities and long range planning. (3B.35) 

The college relies on evaluation for improvement of facilities to meet the needs of students. 
Data are reviewed by the FDC and action decisions are based on recommendations from the 
district architect, director of maintenance and operations, and council dialogue. Equipment 
purchases are prioritized based on most crucial needs to least. For example, the Facilities 
Development Council is currently discussing the need for a new sewer line, boiler, and cooling 
tower. (3B.36) Prioritization of the projects will include evaluation of each project in terms of 
critical nature of the project, total cost, options for staggered implementation, and potential for 
negative impact if left unresolved. 

Planning Agenda 
None 
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Standard III C: Resources
 

C. Technology Resources 
The Technology resources are used to support student learning programs and services and to 
improve institutional effectiveness. Technology planning is integrated with institutional 
planning. 

III.C.1  The institution assures that any technology support it provides is designed to meet 
the needs of learning, teaching, college-wide communications, research, and operational 
systems. 

III.C.1.a Technology services, professional support, facilities, hardware, and software are 
designed to enhance the operation and effectiveness of the institution. 

Descriptive Summary 
The West Hills Community College District is committed to providing access to technology and 
to ensuring that the technology resources it provides support every aspect of the teaching and 
learning process. The college receives technology support and services from district based 
departments including information technology services (ITS), academic and information 
systems, distance education, and web services. (3C.1 – 3) The strategic plan for information 
technology, completed in April 2008, determines the most appropriate way to leverage 
information technology to serve the mission of the district and its colleges.  The plan is the 
roadmap to guide the district in enhancing its ability to achieve certain critical outcomes, 
including the following; improved teaching and learning, strong support for marketing and 
admissions programs, increased enrollment retention, increased productivity of students, 
faculty, and staff through the use of information technology, maximizing the district’s return on 
the investments that are made in information technology, continued recruiting of talented 
faculty, staff, and administrators, streamlined student services including admissions, 
registration, and financial aid. (3C.4) 

The district’s information technology services including the following; infrastructure and 
maintenance of voice, video, and data networks, central computing servers and other data 
center systems, approval and purchase of all computers and peripheral hardware, mission-
critical business applications, including Datatel Colleague, Blackboard, e-mail, SIRSI , and 
information management, data management, data warehousing, administration of web 
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servers, web services, emergency notification system, helpdesk services, learning resources 
assistance, and end user technical services. (3C.5 – 7) 

The district information technology services (ITS) department provides the planning, 
development, and support of the information technology infrastructure district wide. The 
architectural framework is designed to support and enhance the mission and strategies of the 
district by enabling interactive multimedia through the deployment of computing, 
communications, and new media technologies. ITS supports the Datatel enterprise resource 
planning  system, the Blackboard online instructional platform, the Cisco video, voice, and data 
system, employee and student email systems, office automation suite, information and 
decision support, and end-user computing. (3C.8) 

The district ITS staff consists of six full-time employees; one director, one computer operations 
manager, and four PC/LAN specialists. (3C.9 – 12) Each of these employees supports the district 
within a specific area of responsibility and expertise. When faculty or staff experience a 
technical problem, the individual submits a case through the online ITS tech support system. 
(3C.1) The appropriate technician contacts the individual as soon as possible. 

The academic and information systems (AIS) department provides programming and system 
analysis for the district. Under the vice chancellor of institutional effectiveness and enrollment 
management, custom Datatel programming and report creation are provided in response to 
requests brought to the District Technology Council for consideration. (3C.13, 3C.14) 

The academic technology and training (ATT) department provides instructional technology 
support services primarily to faculty and students in the form of distance learning and 
classroom technologies using established computer, software, and classroom technology 
standards. Department functions and responsibilities include videoconference classrooms, 
distance learning, and faculty training. At any of the district’s instructional sites, distance 
learning programs are supported through a robust infrastructure that includes DS3 lines, faculty 
who are provided laptops for instruction, multiple computer labs, and wireless connectivity. 
Videoconference classrooms are both send and receive sites with AMX touch pad technologies, 
document cameras, focus student cameras, and open microphones in accordance with 
established district standards based upon faculty input. (3C.15) 

Currently WHCCD has 6 distinct and separate sites; 3 are connected by data 45 meg DS3s, 1 by 
25 meg wireless and 2 are connected by T1s. Sites are interconnected by Cisco 3845 routers 
with Cisco EIGRP allowing for failover connectivity. The Local Area Networks (LAN) are mixed 
1gig/100 megabyte switched networks, with 10 gigabit fiber connections between Intermediate 
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Distribution Frames (IDF). All sites and all ports have power over Ethernet (POE). The main 
Gigaman connection to the internet is protected by a Cisco Enterprise ASA 5520 firewall and 
VPN concentrator, with a secondary DS3 for failover. The Lemoore site has its own DS3 
protected by a Cisco Enterprise Pix 525. (3C.16) 

In spring 2006, WHCCD installed a storage array network (SAN) system. The system allows for 
adaptability, virtual servers, redundancy, and complete backups. Districtwide there are 9.2 
terabytes of data storage. The SQL data warehouse is functioning at the phase III level providing 
data critical to measuring institutional outcomes.  Under the auspices of the offices of both the 
ITS director and the vice chancellor of institutional effectiveness, systems have been put into 
operation to create a reporting system that provides the district and colleges with key 
information that goes well beyond program review reports, such as enrollment management 
reports, and student success reports. (3C.17) The district has also implemented a document 
imaging system that allows all departments to store and index any chosen documents. 

Classroom technology is standard across the district. Each instructional space is outfitted with a 
video data projector, DVD player, amplifier, speakers, and IP telephone. Videoconference 
classrooms also include the necessary components to support two-way audio and video 
communication controlled by a PLC, a document camera, fax machine, and microphones. 
(3C.15) WHCC has two basic skills computer labs in Coalinga, one with 25 student workstations, 
the other with 22 student computers. The basic skills computer lab at NDC has 24 student 
workstations and is located next door to the instructional computer lab with an additional 24 
student computers. There are two science labs in Coalinga and one at NDC. The science labs are 
designed in a manner that allows two students to share a single computer. Coalinga has three 
additional classrooms outfitted with computers. One has a capacity of 16, one with 24, and the 
third with 30 workstations.  Each computer lab includes a networked printer to support 
instruction. (3C.18) 

Self Evaluation 
Technology services, professional support, facilities, hardware, and software are designed to 
enhance the operation and effectiveness of the institution. Through the District Technology 
Council, the Technology Advisory Team, and college councils the district and college maintain a 
focus on technology to enhance the operation and effectiveness of the institution. (3C.19 – 24) 
The DTC is currently leading the project to update distance education technologies to support 
live web streaming and lecture capture to expand modalities for reaching remote students 
within the district. The council is also exploring additional options for paperless document 
storage to reduce the reliance on physical storage space. West Hills College Coalinga meets the 
standard. 
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Planning Agenda 
None 

III.C.1.b The institution provides quality training in the effective application of its 
information technology to students and personnel. 

Descriptive Summary 
The academic technology and training department provides training to faculty and staff through 
scheduled workshops, one-on-one sessions, and by dissemination information through the web 
and institutional email services. ATT is asked to regularly provide technology training during 
academic Flex and Duty Day activities. (3C.25, 3C.26) Regularly scheduled workshops are 
provided to faculty and staff throughout fall and spring semesters. (3C.27, 3C.28) 

The distance learning operations manager is responsible for videoconference equipment 
installations, programming, and maintenance districtwide. The manager provides both 
individual and group training to faculty teaching via two-way video, two-way audio 
videoconference on an ongoing basis. Training takes place in one of the twelve videoconference 
classrooms currently used by faculty and students throughout the district in the teaching and 
learning process. (3C.29) 

Faculty and staff training for online instruction primarily occurs in the faculty development lab, 
located within the Rodney B. Fitch Library, by the educational technology specialist. (3C.30) The 
faculty development lab is equipped with state-of-the-art technology, including a video data 
projector and screen, media conversion hardware and software to provide accessible streaming 
video to online students, desktop computers with cameras and mics, and laptop stations with 
wireless Internet access for faculty and staff to use during training and for development of 
course content. (3C.31) Training is also available remotely via the web, online chat, or 
telephone conference for those who are unable to come to one of the physical campus 
locations. (3C.27) The educational technology specialist collaborates with a peer at WHCL in 
researching, implementing, and training faculty how to use new technologies to enhance 
instruction and support student learning.  

The academic technology and training staff train faculty on a variety of instructional technology 
topics, such as pedagogical best practices, designing online courses, designing hybrid and web-
enhanced courses, and integrating technology into the curriculum.  Much of the training 
centers around Blackboard, the college’s learning management system, but training also 
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includes tools and skill sets for developing multimedia instructional content that can be 
delivered online or in face-to-face classroom settings.  Each training session incorporates 
techniques for making online materials accessible to students with disabilities. (3C.27, 3C.28) 

The associate vice chancellor of educational planning works with faculty to help them master 
online teaching best practices, create a community of integrity by implementing precepts of 
academic honesty, and familiarize them with the institution’s computer and network policies 
via webinars using the web, online chat, and telephone features of CCC Confer. (3C.32, 3C.33) 
Each semester online adjunct faculty, as well as many full-time faculty, receive training in best 
practices for teaching online. 

Support and basic training are also available to faculty and staff via a service called the 
helpdesk.  This service is available to students, faculty, and staff by telephone, drop in, or email 
request. Help with learning management system tools, Microsoft Office applications, email, and 
general computer techniques is provided by the helpdesk staff. (3C.34) Training for these 
technologies, which ultimately benefit distance education and on-campus students alike, is 
included in the Distance Education Strategic Plan. (3C.35) 

Periodically the academic technology and training department disseminates surveys to 
determine training needs.  Faculty and staff who undergo training are surveyed to attain their 
level of satisfaction and to determine what training can be added and improved. Survey results 
are used to improve training and services. 

Students are directed to the online readiness quiz located on the WHCCD web site to determine 
if their skills, access, and study habits are appropriate to succeed in online courses.  Based on 
the answers provided, students are informed that they are ready for online coursework or that 
they need improvement in one or more of the online readiness technology skills assessed in the 
questionnaire. Students are directed to begin by taking basic computer skills classes offered by 
the college or face-to-face classes that use the learning management system if it is determined 
they need to enhance their skills before engaging in online coursework. (3C.36) This approach 
provides students with assistance from instructors as they learn to work in the online 
environment.  For student training outside of class, support and basic training is available 
through the helpdesk to students as it is to faculty and staff.  Students can email or telephone 
the helpdesk to request help with the learning management system tools, Microsoft Office 
applications, email, web access problems, and general computer techniques. (3C.34) 

Distance education students can access training on the use of the tools in Blackboard through 
the online student orientation and from the helpdesk. (3C.37) An online student evaluation 
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survey is administered to students to assess how accessible the instructor was for individual 
communication and assistance and to collect recommendations for course improvement. 
Online student survey results are used to improve training and services. (3C.38) 

The academic technology and training department is proactive in its efforts to use technology 
to improve the educational experience for students, faculty, and staff. (3C.28) For the student, 
technology training enables wider access to resources, learning, interaction with faculty and 
other students, and in making the college accessible to anyone with a computer and Internet 
access. For faculty, technology training allows instructors to be more effective, creative, 
productive, and responsive in dealing with students and staff, both inside and outside the 
classroom. For administration and staff, technology training provides better access to 
information and resources needed to make productive, timely, and informed decisions, and use 
of college assets and funds, in an effort to provide the best student experience. 

Direction from the 2008 strategic plan for information technology and results of environmental 
scanning suggested that WHCCD invest its technology resources in a single sign on portal 
technology solution for intranet communication. (3C.39) To maintain consistency with current 
software systems, WHCCD implemented a portal during the summer of 2008. (3C.40) The 
design of the portal incorporates input from all constituencies of the district. The portal, known 
as MyWestHills, was launched fall 2008 with minimal functionality to ensure ease of use during 
the transition. Over the course of the fall 2008 term, additional portal features and sites were 
rolled out to enhance the functionality and value of the single sign on portal. In fall 2008 and 
spring 2009, ATT provided training to faculty and staff on portal basics, portal announcements, 
campus events, and then portal team sites. (3C.41) 

All new employees are required to receive training prior to receiving access to Datatel. Basic 
Datatel technology skills are taught in peer-to-peer training sessions; however, detailed high 
level training is available upon request from the district directors of the student and financial 
Datatel modules. Staff are encouraged to attend any technology training offered through the 
district certificated staff development committee. In addition, any employee can request 
assistance from the helpdesk coordinator for email or telephone training. All college staff 
participate in training once a year during the annual staff development day in the spring. 
(3C.42) 

Students receive training through a variety of entry level business and computer information 
services courses. (3C.43 – 45) Students in basic skills, Disabled Students Program and Services 
(DSPS), and tutoring can receive additional technical help when necessary upon request. 
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Students are provided assistance with registration, financial aid, and other account activities 
online. 

The commitment of student services staff to ensuring student success is evidenced by the 
hands-on technology training available to students. Students are provided just-in-time 
instruction on the use of e-mail, admission, registration, schedule management, reviewing 
grades, viewing the online catalog, viewing course requirements, and program sheets as part of 
orientation. (3C.37) These services are also provided on a walk-in basis in the student services 
building. Students who have issues with their student e-mail accounts or who have questions 
about online classes are provided with a helpdesk number and e-mail address. The district 
helpdesk coordinator is responsible for assisting students in logging in to classes or accessing e-
mail accounts. (3C.34) 

A district high technology access specialist serves both West Hills College Coalinga and West 
Hills College Lemoore (WHCL) to meet the needs of disabled students. The specialist provides 
instructors with individual training in disabled student accessibility in the classroom. Instruction 
includes internet accessibility and adding captions to audio visual materials. (3C.46) The DSPS 
department and full-time faculty have given presentations on flex days on the accessibility 
standards for compliance with section 508 of the American Disabilities Act (ADA) as well as 
assistive technologies. (3C.25) 

Self Evaluation 
There is effective collaboration between the vice president of educational services, the 
associate vice chancellor of educational planning, and faculty in the areas of training and 
support for student learning. Training is provided in response to faculty request and identified 
need across a broad array of technologies to meet the needs of novice and advanced users. 
There is a concerted effort to have faculty who teach face to face also teach online in alignment 
with recent research that indicates that the best instructors are those that teach in both 
dimensions. 

The training provided to faculty, students, and staff if is of the highest quality with integrated 
best practices for engagement. The focused efforts of the administrative team to evaluate and 
improve training have resulted in effective and engaging training opportunities across a broad 
spectrum of technologies as evidenced by the training surveys. (3C.47) 

Planning Agenda 
None 
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III.C.1.c The institution systematically plans, acquires, maintains, and upgrades or replaces 
technology infrastructure and equipment to meet institutional needs. 

Descriptive Summary 
The West Hills Community College District (WHCCD) relies primarily on the strategic plan for 
information technology as the guide for planning technology infrastructure. The District 
Strategic plan for information technology Plan supports both the District Strategic Plan and the 
college’s Educational Master Plan. (3C.39, 3C.48, 3C.49) The District Technology Council is the 
highest level governance committee focused on technology planning and acquisition. The DTC 
is comprised of college and district administrators. The role of DTC is to make 
recommendations to the Chancellor’s Executive Cabinet for major infrastructure and 
technology purchases and adoptions. (3C.19) The Technology Advisory Team is comprised of 
college and district staff end users of technology including faculty and students. TAT brings 
recommendations to DTC for purchase and programming consideration. West Hills College 
Coalinga brings technology needs to TAT through the Instructional Services Council, the Student 
Services Council, and the College Planning Council. (3C.50 – 51) 

Technology purchases and support are provided by the district information technology services 
department. ITS maintains and supports the campus infrastructure, hardware, and systems that 
support administrative operations and instruction. (3C.8) ITS maintains Datatel, Blackboard, 
Cisco voice, data, and video, employee and student email, data warehouse, SIRSI, instructional 
software, and the district websites. 

The college and the district plan effectively for technology infrastructure and equipment. 
General obligation bond measure funds (Measures Q and C) included the following language so 
that these funds can be utilized for technology: “upgrade electrical systems to improve access 
to computers and technology.” (3C.54, 3C.55) 

ITS provides technical support for college and district end-users. Faculty or staff experiencing 
problems with hardware or systems submit a request through the tech support system for 
assistance. (3C.1) An email is sent confirming the technical assistance request; a second email is 
generated when the case is assigned to a technician. Once the problem is resolved, another 
email is sent to the request originator confirming completion. 

ITS maintains inventory logs of all computers and peripherals. Aging reports are supplied to 
managers for computer replacement planning and budgeting. All technology purchases are 
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originated by ITS to ensure that district standards are maintained and to obtain the best pricing 
available. (3C.18) 

Self Evaluation 
Through consistent successful pursuit of grant funding, the West Hills Community College 
District maintains technology infrastructure and equipment to meet existing and future needs. 

The economic climate in California and the elimination of the state funding for electronic library 
resources increased the pressure on the grant department to find additional ways to sustain 
the existing level of infrastructure and equipment and to carry out the planned acquisition of 
new technology and additional equipment as outlined in the strategic planning documents. The 
grant department works closely with the District Technology Council, ITS, and the office of 
academic and information systems to ensure that grant proposals incorporate sufficient 
technology resources to support the district strategic technology plan and college educational 
master plan. (3C.4, 3C.49, 3C.56) 

The Facilities Development Council works closely with the district architects in planning 
infrastructure upgrades. Connectivity, infrastructure, distribution, and access to technology are 
elements incorporated into each capital project for the college. (3C.57) The recent wellness 
center project included the infrastructure for campuswide video surveillance, fire alarm system 
upgrade, and cable distribution for the college. Incorporating technology into renovation and 
construction projects reduces cost as trenching is used to facilitate the upgrade of multiple 
support systems with a single disruption of campus grounds. (3C.58) 

Planning Agenda 
None 

III.C.1.d The distribution and utilization of technology resources support the development, 
maintenance, and enhancement of its programs and services. 

Descriptive Summary 
West Hills College Coalinga relies on the college educational master plan (EMP) to guide the 
planning, development, and enhancement of programs and services. The EMP informs the 
district strategic plan for information technology which frames planning and decision-making 
in the area of technology resources. (3C.49) 
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The West Hills Community College District utilizes an array of technologies to serve the diverse 
rural communities within the service area. Videoconference delivery of courses affords 
students the opportunity to engage in a broader selection of courses than could be supported 
with traditional classroom modalities. Online course delivery brings the opportunity of any time 
any where access to course content eliminating the barriers of distance and limited mobility. 
Online student services allow a student to benefit from support and educational services 
regardless of location. (3C.59) 

WHCCD strives to implement technology solutions as a means of reducing barriers to student 
access. The implementation of MyWestHills brought single sign on to students, faculty, and 
staff accessing online resources of the district. 

The Technology Advisory Team makes recommendations to the District Technology Council. 
The DTC considers recommendations and requirements of requested technology projects and 
acquisitions then assigns a priority to the request. Highest level priority is granted those 
projects that are mandated at the federal or state level, projects directly related to the strategic 
plan for information technology plan or the distance education strategic plan, and those 
projects required to implement the above. DTC makes recommendations to the Chancellor’s 
Executive Cabinet for funding prioritization of planned projects. 

Self Evaluation 
Through the systematic planning of acquisition, maintenance, upgrades, and replacement of 
technology infrastructure and equipment to meet institutional needs, the college and district 
meet the standard. 

The planning for technology infrastructure and equipment engages all constituencies across the 
district. Classified staff, faculty, and college administrators serve on the Technology Advisory 
Team where planning of district and college technology needs is discussed. (3C.20) College 
administrators serve on the District Technology Council where technology recommendations 
are made to the Chancellor’s Executive Cabinet. (3C.19) The chancellor and college president 
are committed to implementation of technology to enhance access for students and increase 
student success. This is demonstrated by videoconferencing classrooms, online course and 
program offerings, and online student services available via MyWestHills. (3C.60) The district 
and college commitment to planning for technology infrastructure and equipment are also 
evidenced by the development process and outcomes of the strategic plan for information 
technology and distance education strategic plan. (3C.4, 3C.35) 
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Planning Agenda 
None 

III.C.2  Technology planning is integrated with institutional planning. The institution 
systematically assesses the effective use of technology resources and uses the results of 
evaluation as the basis for improvement. 

Descriptive Summary 
Technology planning is integrated with institution planning at the district and college levels, 
including the assessment of effective use of technology to fulfill the college mission. (3C.61) 
Program review is the primary tool for assessing the effective use of technology resources in all 
programs and departments. The WHCCD Strategic Plan for Information Technology is linked 
directly to the WHCCD Strategic Plan. (3C.4, 3C.48) The college Educational Master Plan and 
Five-Year Facilities Development Plan are tied to each of these district level strategic plains 
forming a comprehensive and integrated planning framework. (3C.49) 

The District Technology Council is the district level committee whose purpose is to evaluate and 
prioritize technology projects. The committee contributes to technology planning and 
communicates regularly and clearly the activities and recommendations of the group to the 
various departments of the district. The DTC makes technology recommendations for purchase, 
upgrade, and adoption to the Chancellor’s Executive Cabinet for discussion, consideration, and 
budget prioritization. (3C.62) DTC includes key district leaders in the area of information 
technology services, academic and information systems, educational planning, business 
services, and institutional effectiveness. The council also includes the college chief instructional 
and student services officers. (3C.63) 

The DTC maintains a project list to verify technology project completion, update project 
timelines, reprioritize technology projects based upon emerging needs, or add new projects. 
(3C.64) New technology projects originate with requests from the colleges or district level 
service units. WHCC requests come through the Instructional Services Council for academic 
technology and the Student Services Council for administrative technology projects. (3C.51, 
3C.52) Project requests must be tied to strategic planning outcomes, increased efficiency, 
required upgrades such as the migration to Datatel Release 18, or mandates to comply with 
changed state or federal requirements. 
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Self Evaluation 
The integrated planning and evaluation processes ensure that technology is used effectively in 
carrying out the mission of the institution. 

The District Technology Council was reorganized in 2009 based upon an internal assessment 
that revealed the mission and purpose were no longer germane to the function of the 
committee. DTC, formerly West Hills Customer Information Support Team (WHCIST), developed 
a new mission statement and adopted a new name to clearly reflect the purpose of the 
districtwide council. Originally formed to obtain the optimal use of the Datatel Colleague 
software, the council now has a focus on technology planning and prioritization of technology 
projects. (3C.65) 

The integrated planning processes of WHCCD have brought about improvement. The 
development process of the WHCCD Strategic Plan for Information Technology led to the 
recognition of need for a distance learning strategic plan. Over the course of two days in 
November of 2008, more than thirty faculty, students, staff, and administrators gathered to 
draft a vision, mission, and strategic initiatives for the distance learning endeavor at WHCCD. 
(3C.66) The workshop produced the framework for the next step of assessing student services 
on the web. Beginning February 2009, the district engaged outside consultants to conduct an 
online student services audit which began with the Learning Resources Program Review. 
(3C.67) The result of these planning endeavors is the WHCCD Distance Education Strategic Plan. 
(3C.35) 

Planning Agenda 
None 
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Standard III D: Resources
 

D. Financial Resources 
Financial resources are sufficient to support student learning programs and services and to 
improve institutional effectiveness. The distribution of resources supports the development, 
maintenance, and enhancement of programs and services. The institution plans and manages 
its financial affairs with integrity and in a manner that ensures financial stability.  The level of 
financial resources provides a reasonable expectation of both short-term and long-term 
financial solvency.  Financial resources planning is integrated with institutional planning. 

III.D.1 The institution relies upon its mission and goals as the foundation for financial 
planning. 

III.D.1.a   Financial planning is integrated with and supports all institutional planning. 

Descriptive Summary 
The overall unrestricted general fund 11 budget allocations for the last five years are listed in 
the Table 1.  

Table 1Unrestricted Fund 11 Allocation by the State 
Fiscal Year WHCC District Budget 

Allocation 
WHC Coalinga  Budget 
Allocation 

WHCC % of WHCCD 
Fund 11  Budget 
Allocation 

2009-2010 31,405,309 13,315,852 42.4% 
2008-2009 34,684,523 14,428,760 41.6% 
2007-2008 36,298,478 15,096,423 41.5% 
2006-2007 38,352,708 14,957,554 38.99% 
2005-2006 29,764,632 11,608,206 38.99% 

Additional sources of revenue include categorical funding, grants, and funds for specific 
programs. (3D.1 – 5) WHCCD formed three special facilities improvement districts (SFID) to go 
to the electorate to issue bonds to fund facilities projects throughout the district. The general 
obligation bond measures for Coalinga and NDC (Measures Q and C) provide a funding 
mechanism for the required college match of monies to be eligible for state funding of capital 
projects. These funds also allow the college to pursue facilities improvement projects that are 
not eligible for state funding. (3D.6, 3D.7) 
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Fiscal planning for the college has been consistent. The budget development principles of the 
West Hills Community College District have not changed significantly over time providing for a 
balanced budget, adequate ending balance, and conservative forecasts. The resulting stable 
financial position strengthened voter support of three bond initiatives across the district to 
support capital building projects. 

The College Planning Council (CPC) collaboratively manages the college planning process 
including budget development. The council is also responsible for the institutional mission and 
goals which guide the strategic planning for the college. As part of the annual budget 
development process, the CPC reviews the college vision, mission, and goals to ensure that 
emerging funding priorities are properly identified and directly related to the primary purpose 
of the institution. (3D.8) The CPC developed and implemented an enhanced budget planning 
process effective in 2009/10. The new process relies primarily on program review for budget 
enhancement allocations; however, it also has a mechanism for all college departments to 
submit funding requests for consideration. The request process requires the originator to 
identify the college goal supported by the request for funding and the evidence of need. The 
evidence may come from program review, key performance indicators, accreditation 
recommendations, or external reviews resulting in recommendations. This process ensures that 
budget development is directly linked to the college educational master plan in support of 
student learning. The revised budget development process is aligned with the timeframe 
required by the district budget development process. (3D.9 – 11) 

Self evaluation 
Funding is sufficient to support educational programs and institutional planning initiatives; 
however, for the last several years opportunity for educational expansion and updates have 
been limited due to restricted funding available from the state. Allocation of resources is linked 
by process and practice to the college educational master plan, college goals, and key 
performance indicators. (3D.12, 3D.13) 

WHCCD has been very successful in attaining grant funding to support development and 
implementation of new programs. In the last 10 years over $100 million in grant funding has 
been secured to provide continued improvement and expansion to support student learning 
throughout the district. In the 2010/11 academic year, West Hills College Coalinga received 49% 
of the grant dollars acquired by the district totaling $4,776,433. Through collaboration with 
faculty and administration, the grant department staff are able to develop grant applications 
that are highly successful in acquiring funding for the college. (3D.14) 
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Planning Agenda 
None 

III.D.1.b Institutional planning reflects realistic assessment of financial resource availability, 
development of financial resources, partnerships, and expenditure requirements. 

Descriptive Summary 
West Hills College Coalinga and the WHCCD Board of Trustees are committed to maintaining a 
minimum reserve of five percent of the allocated budget to mitigate the impact of unforeseen 
financial requirements. (3D.15) The function of this reserve is to provide a safeguard for the 
financial stability of the college and is maintained by careful planning and oversight by the CPC 
and the district financial planners. 

Each college council is responsible for reviewing and prioritizing respective resources according 
to the WHCC budget development procedure adopted by College Planning Council on February 
25, 2010. (3D.8, 3D.16 – 19) A final, prioritized list of requests from each council is submitted to 
the CPC for consideration. The CPC reviews and prioritizes all resource allocation requests and 
makes final recommendations to the college president. WHCC may be informed of the 
availability of supplemental funds after the budget development process has been finalized. In 
this instance, the President’s Executive Cabinet will consider the College Planning Council’s 
recommendations to determine the allocation of additional resources. 

In the event that there are budget reductions due to unanticipated emergencies(such as major 
facility or mechanical system repairs), state mandated mid-year funding reductions, program 
changes, or changes in revenue projections, the College Planning Council convenes to consider 
budget reduction recommendations. Representatives to the CPC solicit input from their 
constituencies regarding budget reduction recommendations. The CPC then makes 
recommendations to the college president. (3D.20) 

The WHCC budget preparation procedure integrates the college mission and goals, program 
review, institutional effectiveness, and educational master plan with resource allocation. 
(3D.12, 3D.13, 3D.21 – 23) This procedure is designed to provide input and prioritization of 
proposals from faculty, classified staff, students, and administrators. The ultimate outcome of 
the procedure is a budget that is fiscally prudent and that supports the mission and goals of the 
college. Additionally, the procedure is aligned with district policies, procedures, and timelines. 
(3D.15, 3D.24, 3D.25) The college’s planning and budgeting procedures link to, as well as 
preserve the focus on student learning as a priority. 
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Self Evaluation 
The institutional planning process is established with participation of all constituencies through 
the CPC.  The college governance councils support budget oversight and management to 
maintain the five percent reserve in all planning practices while providing student access and 
enabling success. (3D.19) 

The budgeting and planning procedures sustain and enhance the excellence of instructional 
programs as the top priority, assure student access to instructional programs and services, and 
implement a transparent process for making budget decisions that enhance student learning. 
(3D.26) These decisions integrate full input from campus constituencies. The budget 
preparation process is based upon analysis and evaluation of data, and resists reactive, short-
term, and crisis-driven decisions. The CPC values input by those at the operational level of 
WHCC. College instructional programs and service units make budget recommendations to the 
appropriate college council primarily through the program review process. Budget managers 
and any college unit that undergoes program review are eligible to submit budget 
recommendations. This procedure ensures communication of budgetary information and 
decisions in a clear, concise, and timely manner to all segments of the campus community. 
(3D.9) 

Planning Agenda 
None 

III.D.1.c When making short-range financial plans, the institution considers its long-range 
financial priorities to assure financial stability.  The institution clearly identifies and plans for 
payment of liabilities and future obligations. 

Descriptive Summary 
The budget development and long term financial planning process is transparent and readily 
communicated on the district website, and direct communication, both oral and written, to 
community constituents. (3D.27, 3D.28) Long term evidence of financial planning is provided in 
the annual audited financial statements of the district. (3D.29, 3D.30) Funding 
recommendations are established for WHCC through the CPC.  The recommendations 
prioritized and reviewed by the president and executive cabinet ensure that the institution is 
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able to accomplish them in a timely fashion.  Student learning is given the first priority when 
considering those recommendations.  

The board of trustees and college leaders receive monthly financial statement presentations on 
the current financial status of the college and district. (3D.31) Additionally, the budget 
processes from the planning, through the tentative, to the adopted budget stages are made 
available to the trustees, and the district and college leadership. This process takes into 
consideration the resource allocation required by each cost center. This information is 
available to budget managers through the Datatel system. 

The long term liabilities and obligations are identified and planned for at the district level.  
Representatives from WHCC participate in this long-range planning process. The district tracks 
GASB 45 post employment retirement benefits liability and establishes an annual budget to 
fund this liability.  Building maintenance, insurance, and debt expenses are identified and 
planning occurs with respect to funding these obligations. (3D.1 – 5) 

WHCCD participates in certificates of participation (COP) for long term funding. District projects 
that qualify for the COP business venture are new and remodeled buildings paid by local bond 
measures and scheduled maintenance facility projects. COP enable WHCCD to pay one-time 
expenses, with all investment and subsequent profits returned to the district. The program 
borrows funds against anticipated future tax revenues and then invests the borrowed funds to 
earn interest. The risks involved include fluctuating interest and credit rates, and future board 
of trustees’ decisions. The advantage is that COP allow the district the ability to accrue funds for 
future capital projects for the colleges and district. (3D.32) 

The West Hills Community College District Board of Trustees approved the formation of special 
facilities improvement districts on February 22, 2008 and June 12, 2008. West Hills College 
Coalinga is the beneficiary of two of the districts as an SFID was created for the North District 
Center in Firebaugh and a separate SFID created for the immediate Coalinga area.  West Hills 
College Lemoore has a third SFID within the district.  The college started with a bond election in 
the Firebaugh area in June of 2008 followed by a Coalinga measure in November 2008.  These 
measures will enable the college to fund capital improvements and new construction over the 
next decade. (3D.6, 3D.7, 3D.33, 3D.34) 

Self Evaluation 
WHCC, working with the district, has established procedures that meet payment liabilities as 
well as future obligations while maintaining the five percent board mandated cash reserve 
found in AP 6225. The college and district meet the standard. (3D.35) 
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The evidence of long term fiscal planning at the district level can be identified in the Five Year 
Facilities Plan. The plan serves to identify when WHCC may need to issue bonds for building 
structures to support the needs of the students.  Additionally, the state provides a forecast of 
the economic trends that guides planning for future growth. 

Measure C, the SFID general obligation bond measure for the Coalinga-Huron area, passed on 
November 4, 2008 with 64 percent of voters in Coalinga and Huron in favor of the capital bond 
and provides $11.6 million in local higher education funds. These funds will serve as the local 
match for up to $50 million in state higher education bond funds available for use in the 
following facilities projects; gymnasium and locker room remodel, wellness center construction, 
agriculture science facility to be built at the WHCC Farm of the Future, campus remodel for 
efficiency encompassing ten original college buildings, joint use community sports fields,  solar 
energy system, health careers building construction, performing arts building modernization, 
and residence halls renovation. (3D.7, 3D.36) 

Measure Q, the SFID general obligation bond for the North District Center area, provides the 
district match for construction of a new center. Outreach learning centers are being established 
to serve the surrounding communities of San Joaquin and Mendota. Additionally, the restroom 
renovation, parking lot expansion, and HVAC upgrades at the North District Center were made 
possible by the passage of Measure Q. (3D.6, 3D.36) 

Planning Agenda 
None 

III.D.1.d The institution clearly defines and follows its guidelines and processes for financial 
planning and budget development, with all constituencies having appropriate opportunities 
to participate in the development of institutional plans and budgets. 

Descriptive Summary 
The college budget development process integrates program review, institutional effectiveness, 
and educational planning with resource allocation. The procedure is designed to solicit input 
from faculty, classified staff, students, and administrators. (3D.9, 3D.12, 3D.22, 3D.23) The 
ultimate outcome of the procedure is a budget that is fiscally prudent and supports the mission 
and goals of the college. The budget development procedure aligns with district policies, 
procedures, and timelines. The information and decisions from this process are disseminated 
to the constituents through the various councils in a transparent process. 
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The College Planning Council functions as the budget and planning committee. The CPC 
considers input by all constituents at WHCC. (3D.8, 3D.19) College instructional programs and 
service units make budget recommendations to the appropriate college council, primarily 
through the program review process, which includes instructional and non-instructional 
programs. Budget allocation requests come through the program review process. College units 
not undergoing program review may also bring forth resource allocation requests that are 
linked directly to key performance indicators or college goals. (3D.11) Each college council is 
responsible for reviewing and prioritizing resource allocation requests. A final, prioritized list of 
requests from each council is submitted to the CPC for consideration. The CPC makes final 
recommendations to the college president. 

WHCC may be informed of the availability of supplemental funds after the budget development 
process has been finalized. The President’s Executive Cabinet considers the College Planning 
Council’s recommendations to determine the allocation of additional resources. In the event 
that there are budget reductions due to mid-year budget adjustments, program changes, or 
changes in revenue projections the College Planning Council will convene to consider budget 
reduction recommendations. (3D.20) Representatives to the CPC are expected to solicit input 
from their constituents regarding budget reduction recommendations. The CPC makes 
recommendations to the college president. 

A strong example of constituency participation in the development of institutional plans and 
budgets occurred in the fall 2009 when all employees were given an opportunity through a 
survey to give input into budget considerations for 2010/11. This survey was conducted in light 
of severe and ongoing state funding reductions in an effort to solicit ideas and suggestions for 
possible strategies to mitigate state funding reductions.  Employees responded to the following 
survey items. (3D.37, 3D.38) 

1.	 Provide suggestions for specific program changes and/or budget areas/items that you 
think could be adjusted as we plan for future budgets. Please provide a rationale or 
justification for your suggestions. 

2.	 Provide suggestions for how current college programs and/or practices could be 
improved. Suggested changes should focus on improving program effectiveness and/or 
reducing costs. 

3.	 Provide suggestions for generating additional revenue for the college. 
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There was excellent participation in the survey. (3D.39) The college president read every 
employee response and provided a response and analysis for every employee response.  After 
reviewing with the president’s cabinet the results of the survey along with his analysis, he 
shared the results and his analysis with the College Planning Council. The CPC recommended 
that the response and analysis be shared with all employees. (3D.40) In a communication to the 
entire college community the president explained the survey results, suggested improvements 
for future surveys, and indicated that some suggestions from employees had already been 
implemented. This survey effort, its results, and its evaluation provide an example of an 
ongoing cycle of assessment, planning, implementation, and re-evaluation to improve 
effectiveness. (3D.41) 

Self Evaluation 
The campus community is familiar with the budget development process through information 
that is readily available on the website, distributed directly through the email system, and hard 
copy at meetings and campus town hall gatherings.   The budget development process flow 
chart is available on the college website under governance and planning. 

WHCC is a small college with campus constituencies well represented on the various councils 
and committees that function as conduits to distribute budget development information as well 
as financial information in the advent of cut backs. Communication flows both directions, 
carrying information and recommendations forward to the councils and receiving pertinent 
information on the status of proposals and budgets. (3D.19) Records of this information 
exchange can be found in the presentation and hand outs from the president’s forums and in 
council and committee minutes as the process functions. (3D.20, 3D.26, 3D.41) This information 
is documented by each council in meeting minutes which record their actions.  The CPC 
acknowledges receipt of the budget information in the meeting minutes and has records of the 
dissemination of pertinent information sent to the councils. 

Planning Agenda 
None 
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III.D.2  To assure the financial integrity of the institution and responsible use of financial 
resources, the financial management system has appropriate control mechanisms and widely 
disseminates dependable and timely information for sound financial decision making. 

III.D.2.a Financial documents, including the budget and independent audit, reflect 
appropriate allocation and use of financial resources to support student learning programs 
and services.  Institutional responses to external audit findings are comprehensive, timely, 
and communicated appropriately. 

Descriptive Summary 
West Hills College Coalinga is committed to maintaining appropriate budget documentation 
and independent audits reflecting appropriate allocation and use of financial resources to 
support student learning programs and services, as well as ensure the financial integrity of the 
institution. 

WHCCD complies with the requirement to contract with an independent auditor by April 1 of 
each year to conduct an annual audit. (3D.29, 3D.30) The audit report is reviewed with the 
Board of Trustees. Granting agencies require additional accounting and auditing for categorical 
and grant funded programs. The auditors’ recommendations are implemented by the district 
and college in a timely manner.  This information is shared with the CPC thus ultimately 
disseminating the information with all college constituencies. Audit reports are made available 
to the public on the district website. (3D.42, 3D.43) 

The district office is responsible for compliance with all budget and accounting practices as 
outlined in the California Community College Budget and Accounting Manual (BAM), the 
Government Accounting Standards Board (GASB), along with applicable provisions of the 
California Education Code. 

Self Evaluation 
WHCCD contracts with Vavrinek, Trine, Day & Co. LLP to conduct the annual audit. (3D.44) The 
2010 audit report for WHCCD indicates the district, and thus the college, is meeting all required 
budgeting and accounting standards and practices with no significant exceptions. The district 
responds to all annual audit findings and recommendations in a timely fashion to the best of its 
ability within existing financial restraints. A district annual financial report is published in 
printed form and made available to administrators, trustees, and the public. The tentative 
budget, final budget, and all audited financial statements for the district are available in the 
business office as well as online. (3D.27) The information is sufficient and provided in a timely 
fashion. 
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Planning Agenda 
None 

III.D.2.b Appropriate financial information is provided throughout the institution. 

Descriptive Summary 
The WHCC president participates in the development and the dissemination of budget 
information, in concert with the WHCCD.   At the college level, WHCC use its newly 
implemented budget development process through the involvement of the CPC and all councils 
for college wide collaborative decision-making. (3D.8, 3D.9, 3D.16 – 19) The college councils, 
with representatives from all college constituencies, make recommendations to the CPC 
regarding budget development through the approved WHCC budget development procedure. 
The College Planning Council includes the vice chancellor of business services and human 
resources who serves as a non-voting member and resource for financial planning. In addition, 
budget information is shared at council meetings and is posted on the college website. (3D.45) 

West Hills College Coalinga is committed to communicating appropriate financial information 
throughout the institution.  Financial information is provided at monthly board meetings that 
are open to the public. (3D.31) The agenda for the board of trustees includes standing reports 
from organizations which represent students, faculty, and classified staff. The tentative budget, 
final budget and all audited financial statements for the district are available in the business 
office and on the district website. (3D.27) The information is sufficient and provided in a timely 
fashion. Budget information is shared throughout the institution through president’s forums, 
flex and duty day presentations, the President’s Pen newsletter, and campus email. (3D.26, 
3D.28, 3D.46 – 48) 

Self Evaluation 
Appropriate financial information is provided throughout the district and the college through 
board of trustees meetings, chancellor’s executive cabinet meetings, college level council 
meetings, district published budget documents, the college and district websites, president’s 
forums, flex and duty day presentations, the President’s Pen newsletter, and campus email. 

Planning Agenda 
None 
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III.D.2.c The institution has sufficient cash flow and reserves to maintain stability, strategies 
for appropriate risk management, and realistic plans to meet financial emergencies and 
unforeseen occurrences. 

Descriptive Summary 
West Hills College Coalinga is committed to maintaining significant reserves to meet long-term 
obligations and budgets for emergencies.  The California Community College Chancellor’s Office 
(CCCCO) recommends a five-percent general fund reserve. If the reserve decreases below three 
percent, the district is placed on a watch list subject to review by the CCCCO. WHCCD currently 
possesses the recommended five percent reserve. 

The ending balances for the general funds during the past five fiscal years are as follows: 

Fiscal Year WHCC District Budget 
Allocation 

WHCCD Budget  Reserve Reserve as % of 
WHCCD Budget 

2009-2010 $31.40 m $  4.10 m 13.05% 

2008-2009 34.68 m 1.90 m 5.49% 
2007-2008 36.29 m 3.90 m 10.74% 
2006-2007 38.35 m 5.40 m 14.07% 
2005-2006 29.76 m 5.85 m 19.67% 

These ending balances are maintained reserves above the recommended five percent and allow 
the district to be in a position to absorb any unforeseen financial occurrence. (3D.1 – 5) 

Revenues are allocated to the district from the California Community Colleges Chancellor’s 
Office based on the apportionment approved by the Board of Governors.  These funds are 
transferred into the county treasurer’s office and are available for the district to meet their 
obligations including payroll and accounts payable.  Until recently there had not been any issue 
with regards to cash flow; however, due to the state’s fiscal emergency over the 08-09 and 09-
10 fiscal years, the state has deferred WHCCD’s apportionment in the amount of $ 4 million per 
year. The deferment created a drain on the cash reserves of the district.  As a result, the district 
has issued Certificates of Participation (COP) to fund these cash flow shortages. The district has 
established a capital outlay fund that may be used to off-set cash flow emergencies. (3D.1 – 5, 
3D.32) 

The district issues annual Tax and Revenue Anticipation Notes (TRANS) through the California 
School Board Association to maintain a positive cash flow balance, holding the TRANS in the 
general fund to assist the cash balance of the district to pay obligations. The notes are secured 
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with tax pledges and other general fund money. The TRANS are necessary because tax revenues 
are not deposited until December. Most grant programs are reimbursement grants requiring 
WHCCD to pay the expenses before reimbursement is requested from the granting agencies 
thus contributing to the potential for a cash flow shortfall. (3D.43, 3D.49) 

The district has adequate insurance coverage for all its needs. WHCCD is a member of the State 
Wide Association of Community Colleges/JPA (SWACC) and the Protected Insurance Program 
for Schools/JPA (PIPS), which are self insured pools for the workers’ compensation liability as 
well as all lines of property and liability insurance including excess liability coverage exposures. 
There are a total of 47 districts who are members of the JPA and the current reserves are at $26 
million.  The funding for these programs is calculated at a 90% confidence rate. (3D.50, 3D.51) 

SWACC membership requires safety and risk management accountability of all member 
districts. Keenan & Associates, SWACC program administrators, assist member districts in 
implementing the required safety and accountability standards, including annual risk 
management assessment and inspections for hazard identification, evaluation, and correction. 
The district Risk Management Committee is charged with identifying and reducing risks and 
hazards through heightened awareness among faculty, staff, and students. (3D.52) 

Self Evaluation 
WHCCD has a sufficient reserve to maintain stability, meet financial emergencies, and provide 
adequate cash flow through the use of TRANS. Should an emergency arise, the WHCCD Board of 
Trustees has the authority to authorize use of the reserve. In addition, the district has strategies 
for appropriate risk management through its membership in the SWACC and PIPS/JPA self 
insurance pools. 

The continuing state budget crisis creates fiscal challenge for WHCC. Revenue reductions in 
accordance with the reduced workload apportionment formulas established by the California 
Community College Chancellor’s Office affected the college during the fiscal years 2008/09, and 
2009/10. The district office and each college were asked to help identify where the district 
could save an estimated $4 million to compensate for the apportionment reduction. Travel, 
supplies, and equipment budgets were immediately frozen and staffing requests unfilled. 
Approximately $1.8 million was realized through the spending freeze without a negative impact 
on the district’s cash reserve. The TRANS notes were crucial to helping WHCCD meet its 
monthly obligations while waiting for reimbursement from state and federal grant programs 
during the cash flow squeeze. County and grant agencies were also impacted by the California 
budget crisis and were unusually slow with reimbursements further increasing the cash flow 
challenge. (3D.4, 3D.5, 3D.49) 
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To meet the reduced apportionment allocation for 2009/10 the West Hills Community College 
District and West Hills College Coalinga engaged in broad sweeping reorganization, furloughs, 
and class schedule reductions. Unfilled administrative positions were eliminated and the 
responsibilities distributed among the remaining college administrators. The faculty, classified 
staff, and administrators all agreed to furlough days to avoid layoff of any district employee. 
The classified union agreed to a five percent furlough, the faculty a five percent furlough, and 
administrators and managers a ten percent furlough. The resultant savings from the furloughs 
approached $1.5 million. (3D.53 – 3D.56) 

The vice chancellor of business services delegates responsibilities to the district budget services 
supervisor for the district risk management committee. Committee membership was revised in 
February 2009 and now includes: the district budget services supervisor as chair, the directors 
of maintenance and operations at WHCC and West Hills College Lemoore (WHCL), an associate 
dean of educational services at WHCL, the WHCC director of athletics, health, and PE, the 
WHCCD chemical hygiene officer, the director of the Farm of the Future, a representative of 
human resources, the director of the early childhood development centers, one full-time 
chemistry instructor, one full-time biology instructor, the director of the North District Center, 
the director of nursing, and the director of health careers. (3D.52, 3D.57, 3D.58) 

The WHCCD Risk Management Committee meets on a monthly basis. The charge of the 
committee is to review, revise and implement the injury and illness prevention plan (IIPP) along 
with all Cal/OSHA and other state regulated programs. Responsibilities include, but are not 
limited to, chemical inventory for each campus, training for district and college staff, and facility 
inspections. Facility inspections include status of first aid kits, fire extinguishers, campus 
signage, emergency call boxes, and emergency plans. The Risk Management Committee is also 
responsible for the organization and training of the incident command teams for all college 
sites. The IIPP and other mandated program plans are periodically updated and sent to the 
District Leadership Council (DLC) and the WHCCD Board of Trustees for review and approval. 
(3D.59 – 64) 

Planning Agenda 
None 
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III.D.2.d The institution practices effective oversight of finances, including management of 
financial aid, grants, externally funded programs, contractual relationships, auxiliary 
organizations or foundations, and institutional investments and assets. 

Descriptive Summary 
The Business Services Business Office Procedures Manual delineates the process used to select 
areas requiring monitoring and identifies other agencies who routinely review activities in 
various programs. Staff are assigned to account for the various programs that have been 
placed in trust with the district.  These special accounts are part of the audit process the district 
engages in each year. (3D.65) 

The auditors hired by the district provide a summary at the beginning of the audit as well as an 
executive summary that states their findings and speaks to the overall fiscal integrity of the 
district. The business office has a program review completed for the previous five fiscal years 
from 2005 through 2009. There have been no negative findings over the past five years. (3D.66) 

The district vice chancellor of business services is charged with maintaining and monitoring 
district and college finances, financial aid allocations, externally funded programs, contractual 
relationships, auxiliary organization and foundations, institutional investments, and assets. The 
district vice chancellor and the president oversee the West Hills College Coalinga budget. 
(3D.57) The college president reviews all college level requests for equipment, services, and 
contracts then submits approved requests to the district vice chancellor of business services for 
execution. The vice president of educational services, associate deans, program directors, and 
budget managers are responsible for oversight of individual instructional and student services 
area budgets, including categorical and grant funded programs. (3D.67) 

WHCC auxiliary services include a cafeteria and residence halls at the Coalinga campus, and 
child development centers at Coalinga, NDC, Avenal, and San Joaquin. The cafeteria and 
residence halls report to the director of athletics, health, and PE; the child development centers 
report to the district director of child development centers. (3D.68, 3D.69) Each auxiliary 
operation maintains individual financial records, purchases equipment and supplies, makes 
deposits, initiates purchase requisitions, and performs annual inventories. Auxiliary enterprises 
are expected to be self supporting and use the district Datatel system for accounting. The 
Datatel system allows for district oversight by the district accounting supervisor and district vice 
chancellor of business services. All auxiliary enterprises are audited as part of the district annual 
independent audit. (3D.28, 3D.29, 3D.70) 
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The WHCCD Foundation is a California nonprofit organization that has its own board of 
directors, including nominated community members, vice chancellor of business services, 
presidents of WHCC and WHCL. (3D.71) It was established to engage in fundraising activities to 
support the mission, programs, and services provided by the colleges of the WHCCD. The 
WHCCD Foundation bylaws restrict funds raised to district and college use and to benefit 
WHCCD foundation programs. The foundation complies with accounting principles for a 
governmental nonprofit entity as generally accepted in the United States. (3D.72, 3D.73) 

The WHCCD Board of Trustees has approved the formation of the district financing corporation 
for the implementation and management of district investments to ensure the financial security 
of the colleges into the future. The corporation meets monthly to review and oversee district 
investments including certificates of participation (COP) in accordance with the district 
investment policies. (3D.74, 3D.75) 

Self Evaluation 
WHCCD practices effective oversight of finances and makes improvements in management of 
financial aid, grants, and externally funded programs when deemed necessary. 

The WHCCD Foundation has approximately $2.1 million in assets to be used for districtwide 
projects on all campuses, including student scholarships. The foundation complies with 
accounting principles for a governmental nonprofit entity as generally accepted in the United 
States. The WHCCD Foundation Board of Directors oversees the reported amounts of assets, 
liabilities, revenues, expenditures, and contingencies during the reporting period. The 
foundation’s revenue and expenditure records are evaluated annually by an independent audit 
firm and filed with the Internal Revenue Service. (3D.73, 3D.76) 

Planning Agenda 
None 

III.D.2.e All financial resources, including those from auxiliary activities, fund-raising efforts, 
and grants are used with integrity in a manner consistent with the mission and goals of the 
institution. 

Descriptive Summary 
West Hills College Coalinga auxiliary operations include food services, residence halls, the Farm 
of the Future, and the Associated Student Body (ASB). ASB operations are overseen by the 
director of student affairs and international students program. The food services and residence 
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halls report to the director of athletics, health and PE and the Farm of the Future reports to the 
WHCC President. The auxiliary operations are expected to be self supporting and serve to meet 
the needs of students and the institution. Special funds from WHCC auxiliary operations 
undergo audits on a regular basis.  All audits have demonstrated that funds are expended with 
integrity and in a manner supporting the mission and goals of the college. (3D.29, 3D.30) 

West Hills Community College District established the WHCCD Foundation to engage in fund 
raising activities to support the mission, programs, and services of the campuses within the 
district. The WHCCD Foundation operates under the authority of the West Hills Community 
College District Board of Trustees. The foundation has formulated guiding principles that 
advocate for education, practicing responsible stewardship, maintaining respect for others, 
conducting business openly, demonstrating reliability and accountability, supporting diversity 
and inclusiveness, and exemplifying a commitment to students and community. The purpose of 
the WHCCD Foundation is to expand public understanding of the quality of educational services 
offered by the colleges, to encourage community participation in college activities, to develop 
and promote fundraising activities in concert with the colleges’ missions and strategic goals, 
and to provide student scholarships, trusts, and endowments. In summary, the mission of the 
WHCCD Foundation is to provide excellence in educational opportunities for students and the 
community. (3D.77) 

The WHCCD Foundation helps to develop sources to supplement limited or decreasing funding 
for the district. The foundation has an independent board of directors, has developed new 
articles of incorporation, and has added new members to the board. 

Self Evaluation 
All financial resources, including those from auxiliary activities, fund-raising efforts, and grants 

are used with integrity in a manner consistent with the mission and goals of the institution. 
Each auxiliary operation is expected to be self supporting and to maintain individual financial 
records, record of purchase of equipment and supplies, to make financial deposits, to initiate 
purchase requisitions, and to perform annual inventories. Each auxiliary operation is included in 
the district annual independent audit. All audits have confirmed that funds are expended with 
integrity and in a manner supporting the mission and goals of the college. (3D.28, 3D.29) 

The WHCCD Foundation raises money in a variety of ways including the annual golf tournament 
in support of the President’s Scholars Program. The foundation accepts donations of items as 
well as cash gifts and endowments. The donations are acknowledged by letter and a receipt of 
donation statement for the value of the donation. The donations accepted by the foundation 
are utilized in projects and events or sent to appropriate college departments for use. (3D.71) 
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In addition to its auxiliary activities, WHCC has responded to many grant opportunities in the 

past five years. All grant accounts are assigned an administrator responsible for oversight and 

adherence to policies and procedures governing accounting practices. (30.65) Grants are 

subject to the same annual independent audit process as all college and district funds. The 

following chart displays the total grant funding for WHCC over the last three years. (30.78- 80) 
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Planning Agenda 

! $4,'191,623· 

2010/ 11 
$4,776,433 

College Planning Council, in cooperation with the district office of grants, wi ll consistently utilize 

the grant concept form to ensure that grant planning and acquisition are aligned with the 

college's mission and goals by fall 2011. 

111.0.2.f Contractual agreements with external entities are consistent with the mission and 

goals of the institution, governed by institutional policies, and contain appropriate provisions 

to maintain the integrity of the institution. 

Descriptive Summary 

All West Hil ls College Coa linga contracts with outside agencies are consistent with the mission 

and goals of the institution. The college has established memorandums of understanding 

(MOU) with the City of Firebaugh for the use of athletic fields at Maldonado Park, with the City 

of San Joaquin for the establishment of an outreach center, with the City of Coalinga for the use 

of soccer fields adjacent to the campus, with Coa linga State Hospital and other regional health 

care facilities for clinical sites to support instructional activities. The college has recently 

developed an MOU with DeVry University to expand educational opportunities available in 
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Coalinga to the bachelor’s degree level. The agreements support the mission of the college. 
(3D.81 – 3D.85) 

Self Evaluation 
The college has the ability to serve notice on all of their contracts that do not meet the 
standards of quality required by the institution. All MOUs incorporate language which allow for 
modification or termination of the agreement with 30 to 90 day notice. 

Planning Agenda 
None 

III.D.2.g The institution regularly evaluates its financial management processes, and the 
results of the evaluation are used to improve financial management systems. 

Descriptive Summary 
Independent auditors review financial data annually to assure compliance with accepted 
accounting practices. These audit reports are provided by the external auditor. The district 
auditors ensure that proper feedback is provided as an assurance that appropriate action can 
be taken if necessary. (3D.28, 3D.29) The Business Services Business Office Procedures Manual 
contains guidelines for annual independent audit procedures. The district relies on audit 
findings to guide improvement of accounting practices and financial management. (3D.65) 

Self Evaluation 
The annual audit occurs at the end of each fiscal year. Audit findings are reviewed to determine 
if overall fiscal goals were met. Recent audits reveal that the annual goals have been exceeded, 
which allows for flexibility in planning of future fiscal needs. The college meets the standard. 

The institution systematically assesses the effective use of financial resources and uses the 
results of the evaluation as the basis for improvement. This occurs on a monthly basis to track 
ensure that current needs are being met throughout the current fiscal year. Internal audits also 
take place at the end of each fiscal year and dialogue occurs at the chancellor’s executive 
cabinet to review the ending balance and reserves so that additional planning can proceed. 
(3D.86) Review occurs at the college level first through the governance process and then again 
at chancellor’s executive cabinet. The information gained from evaluation of the fiscal 
resources of the college is used to forecast how additional resources can be allocated meet the 
needs of the students. 
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Planning Agenda 
None 

III.D.3  The institution systematically assesses the effective use of financial resources and 
uses the results of the evaluation as the basis for improvement. 

Descriptive Summary 
The assessment of effective use of financial resources occurs on a monthly basis to track 
expenditures and revenue in the current fiscal year. Assessment also occurs at the end of each 
fiscal year leading to discussion at the chancellor’s executive cabinet to review the ending 
balance and reserves so that additional planning can proceed. Review occurs at the college 
level first through the governance councils, then within the President’s Executive Cabinet. 

Administrative Procedure 6225, Resource Allocation, provides a board approved process that 
includes principles for ensuring that resources are used effectively to accomplish the mission 
and goals of the college. Part of the process for assessing the effective use of financial 
resources is an annual review of AP 6225 to ensure that the procedures and principles continue 
to be meaningful and useful for the college and the district. (3D.34) The board of trustees’ most 
recent review of AP 6225 through the governance process transpired on January 19, 2010. 
(3D.87, 3D.88) 

Another process for systematic assessment involves review and revision of budget 
development procedures for the college. During 2009/10 the college, through its College 
Planning Council, engaged in a review and revision process for its budget development 
procedure. The goal of this process was to develop an improved budget development 
procedure that supports the effective use of resources. The result was a revised budget 
development procedure approved by the CPC and used for developing the budget for 2010/11. 
(3D.9, 3D.89) 

Systematic assessment for the effective use of financial resources is included in college goal 
number four which focuses on effectively utilize existing resources and pursuing additional 
resources to achieve the mission of the college. Performance measures for goal number four 
have been developed and assessed to ensure that results are used to make improvements 
when indicated. College goal number four was revised by the CPC at its April 27, 2010 meeting 
and additional performance indicators are being developed to demonstrate effectiveness in 
achieving the goal. (3D.13, 3D.90) 
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Assessment of average class size, number of class sections, and faculty product ivity began in 

the 2007/08 academic year. As a resu lt of this assessment and analysis of the data, changes in 

schedu ling of classes occurred and t he tota l number of class sections was reduced, but t he 

college sti ll exceeded its FTES targets in each of the subsequent years. The f indings indicate that 

financia l resources and facilities were used more effectively and efficiently. (30.91, 30.92) 

Self Evaluation 

West Hi lls College Coa linga has established processes and procedures to systematically assess 

the effective use of financia l resources. The results of these assessments are used to make 

institutional improvements. The effective use of resou rces has been integrated into one of the 

college goals to serve as an ongoing benchmark for institutional effectiveness. The following 

chart demonstrates the college's progress in balancing the budget as a result of processes and 

procedures in the effective use of financia l resources. 

WHCC Budget 2007 - 2011 
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Planning Agenda 

The vice president of educationa l services will convene a task force that wil l recommend 

additional performance indicators for college goal number four to CPC by the end of spring 

2011. 
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Standard IV A: Leadership and Governance
 

The institution recognizes and utilizes the contributions of leadership throughout the 
organization for continuous improvement of the institution.  Governance roles are designed 
to facilitate decisions that support student learning programs and services and improve 
institutional effectiveness, while acknowledging the designated responsibilities of the 
governing board and the chief administrator. 

A. Decision-Making Roles and Processes 

The institution recognizes that ethical and effective leadership throughout the organization 
enables the institution to identify institutional values, set and achieve goals, learn, and 
improve. 

IV.A.1 Institutional leaders create an environment for empowerment, innovation, and 
institutional excellence.  They encourage staff, faculty, administrators, and students, no 
matter what their official titles, to take initiative in improving the practices, programs, and 
services in which they are involved. When ideas for improvement have policy or significant 
institution-wide implications, systematic participative processes are used to assure effective 
discussion, planning, and implementation. 

Descriptive Summary 
The West Hills Community College District embraces participatory governance, allowing for 
participation at all levels to provide input on the practices, programs, and services of the district 
and encourages participation from all constituencies. Individuals bring forward ideas for 
institutional improvements through participation in area meetings, college councils, campus 
committees, district councils, open forums, surveys, program review, Academic Senate, and the 
assessment process. Policies and procedures are drafted and then reviewed by all 
constituencies through the shared governance structure and process for feedback. The District 
Strategic Planning Committee includes faculty, staff, and administrators who meet on a 
quarterly basis to review progress on district goals and engage in dialogue on these aspects of 
institutional effectiveness. (4A.1, 4A.2) 

West Hills College Coalinga has established a council structure that provides representation of 
all constituencies in the decision making process. (4A.3) Council and committee meetings are 
open to all who wish to attend and participation is encouraged. The president and 
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administration value the input and feedback of students, staff, and faculty in all areas of college 
operations. 

During the spring of 2010, an array of community participants joined faculty, students, staff, 
and administrators in a review of the college mission statement, vision statement, and college 
goals. The feedback from the broad based groups fostered campuswide dialogue which led to 
the revision of the mission and vision statements and the college goals. (4A.4, 4A.5) 

During the fall of 2009, the college’s committee structure was revised to remain collaborative in 
nature with systematic participation, but with reduced redundancy for those who serve on 
multiple councils. The new structure of governance and administrative councils include 
representatives from administration, faculty, staff, and students. The broad based 
representation empowers all segments of the WHCC community to share a voice in decision-
making. (4A.6) 

The College Planning Council (CPC) was redesigned with a focus on planning, budgeting, and 
institutional effectiveness. The CPC reviews recommendations made by the college councils and 
makes recommendations to the college president. The role of CPC includes; assigning review of 
new or revised board policies and administrative procedures to the Instructional Services 
Council (ISC) or Student Services Council (SSC) for feedback, making recommendations on 
budget and planning based on the input received from ISC and SSC, overseeing the 
accreditation processes, and maintaining a campus budget review and allocation process. The 
membership of CPC includes the president, Faculty Academic Senate President, CIO, CSSO, 
director of Farm of the Future, director of athletics, health, and PE, one classified manager or 
confidential employee, 3 faculty, 3 classified staff, 2 students, and the director of NDC. The vice 
chancellor of business services and the vice chancellor of institutional effectiveness and 
enrollment management serve as ex-officio members. (4A.7) 

The Instructional Services Council (ISC) develops, implements, monitors, reviews, evaluates, and 
revises college instructional activities in accordance with the college mission and vision 
statements, and the college educational master plan. (4A.8, 4A.9) The ISC provides leadership in 
the development, planning, preparation, supervision, and completion of the accreditation self 
study; develops and monitors the instructional budget; makes recommendations regarding 
educational practices; and manages student enrollments for optimal student learning 
experiences and maximum appropriation of revenue. The ISC also makes recommendations 
and identifies priorities for new faculty positions and other instructional staffing needs; 
facilitates the development, implementation, review, evaluation, and revision of the 
educational master plan; develops, reviews, evaluates and revises the instructional program 
review process; and supervises the implementation of student learning outcomes at the course, 
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program and degree levels. (4A.10, 4A.11) Membership includes the CIO, associate vice 
chancellor of educational planning,  associate dean of student learning, director farm of the 
future, director of athletics, health, and PE, director of health careers, a DSPS representative, 
and an ITS representative. The director of the North District Center, vice chancellor of 
institutional effectiveness and enrollment management and the vice chancellor of educational 
services and workforce development serve as ex-officio members of the Instructional Services 
Council. (4A.12) 

The Student Services Council serves as the recommending group for student support services. 
The SSC addresses and identifies student needs and encourages a supportive student learning 
environment through access, academic progress, learning and success in accordance with the 
college mission and vision statements and the strategic plan, encourages personal and civic 
responsibility, cultural and social issues awareness, and leadership development through 
cultural and social events. (4A.8) The SSC also reviews and provides recommendations on 
policies effecting student success, provides recommendations and monitors the student 
support services operating budget, promotes the use and understanding of research as a basis 
for support services decision-making, develops, reviews, evaluates, and revises the student 
support services program review process, and develops and implements student learning 
outcomes for student support services. (4A.13) Membership includes the CSSO, director of 
information and academic systems/registrar, director of international students program, 
district director of financial aid, director of TRiO programs, 7 faculty members, 3 classified staff, 
and 3 students. (4A.14) 

The Facilities Development Council functions as the coordinating unit for facilities development, 
facilities maintenance, safety, and security issues in accordance with the college mission and 
vision statements, the strategic plan, and the educational master plan. (4A.8, 4A.9, 4A.15) The 
FDC develops and monitors the facilities and maintenance operating budget, reviews and 
provides recommendations on policies regarding facility usage, makes recommendations and 
identifies new maintenance and operations staff positions, develops, reviews, evaluates, 
revises, and implements policies for facilities development and use, and develops, reviews, 
evaluates, revises and implements college safety, parking and transportation policies. The FDC 
also cooperates with the district architect regarding all aspects of construction projects, 
including planning, revision, and completion. Subcommittees are formed for each renovation 
and construction project for the college. (4A.16) Membership includes the CIO, president, 
director of maintenance and operations, associate dean of student learning, director of the 
farm of the future, director of athletics, health and PE, DSPS representative, 3 faculty, 3 
classified staff, and the director of ITS. The vice chancellor of business services and human 
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resources, computer operations manager, and district architect serve as ex-officio members of 
the Facilities Development Council. (4A.17) 

The college councils form other committees and work groups as required. These committees 
include representatives from faculty, classified staff, management, administration, and 
students as determined appropriate for the work group mission. West Hills College Coalinga 
values the input of all constituencies and is committed to a governance structure that fosters 
dialogue and free flow of ideas as a means of increasing institutional effectiveness and 
improving student learning. 

Self Evaluation 
West Hills College Coalinga values open dialogue and input from all members of the 
community, recognizing that not all great ideas are generated within institutional committees. 
The president regularly invites the community to the campus for open forums and encourages 
participation in dialogue that helps to shape the mission and vision of the college. (4A.18) 

The revised governance council structure and regular President’s Open Forums encourage staff, 
faculty, administrators, and students to take initiative in improving the practices, programs, and 
services in which they are involved. (4A.19) Systematic participative processes are in place and 
used to assure effective discussion, planning, and implementation of ideas for improvement. 

Planning Agenda 
College Planning Council will develop a schedule for evaluation of governance council structures 
with input from all constituencies as part of the college planning process by fall 2012. 

IV.A.2 The institution establishes and implements a written policy providing for faculty, staff, 
administrator, and student participation in decision-making processes. The policy specifies 
the manner in which individuals bring forward ideas from their constituencies and work 
together on appropriate policy, planning, and special-purpose bodies. 

IV.A.2.a Faculty and administrators have a substantive and clearly defined role in 
institutional governance and exercise a substantial voice in institutional policies, planning, 
and budget that relate to their areas of responsibility and expertise. Students and staff also 
have established mechanisms or organizations for providing input into institutional decisions. 

Descriptive Summary 
West Hills College Coalinga has a participatory governance process that includes all 
constituencies - students, staff, faculty, and administrators. (4A.3) The college and district value 
input from all stakeholders throughout the decision making process. This is evidenced by the 
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board of trustees’ adoption of Board Policy and Administrative Procedure 2510 which spell out 
the groups that are established to carry out the district’s intent of shared governance. (4A.20, 
4A.21) Board Policy 2431 delineates authority to the district chancellor and to the college 
presidents. The executive responsibility for administering the policies adopted by the board and 
executing all decisions of the board requiring administrative action are articulated in 
Administrative Procedure 2431. This procedure also articulates the president’s responsibility to 
provide leadership of campus level discussion and the shared governance process, to lead 
decision making at the college level which directly affects the operation of the college, and to 
establish and maintain a climate which encourages open discussion and communication across 
all levels on the campus. (4A.22, 4A.23) 

Decision making is the responsibility of the board of trustees as outlined in state and federal 
laws and regulations; at the district level, the District Leadership Council serves as the 
recommending body for decision making; at the college level the College Planning Council 
serves in this capacity. (4A.7, 4A.24) In addition, Title 5 grants the primary responsibility for 
making recommendations in the areas of curriculum and academic standards to the academic 
senate. The monthly meetings of the WHCCD Board of Trustees contain a standing report 
agenda item from the academic senate president. (4A.25, 4A.26) 

The academic senate and the associated student body appoint representatives to the college 
councils and committees as defined in the council handbooks. (4A.7, 4A.12, 4A.14, 4A.17) Since 
WHCC does not have a classified senate, the classified bargaining unit appoints classified staff 
representatives to college councils. Each year the student body elects one student as a non-
voting member of the board of trustees. The student trustee position is shared with the student 
government association at West Hills College Lemoore on an annual rotating basis. 

Self Evaluation 
Through the organizational structure and established processes, the board of trustees, 
administration, faculty, staff, and students have a substantive and clearly defined role in 
institutional governance and voice in institutional policies, planning, and budget that relate to 
their areas of responsibility and expertise. The processes in place at WHCC facilitate the 
development of ideas, effective communication, and cross departmental cooperation among 
constituencies and have resulted in numerous significant outcomes. The roles of all 
constituencies are defined in board policies, council handbooks, and committee handbooks. 
(4A.7, 4A.12, 4A.14, 4A.17, 4A.20, 4A.27, 4A.28) 

The college leadership maintains an environment that is characterized by flexibility, open-
mindedness and a commitment to teamwork and leadership. WHCC staff acknowledge that this 
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environment enables the college to remain innovative, serve growing numbers of students, and 
be an educational and community leader. 

The role of faculty in the governance process is established through collaboration with the 
district and college administration. The general purpose of the academic senate is to consult 
collegially with the board of trustees in the governance of the college. (4A.27) The president of 
the senate serves on the College Planning Council, District Leadership Council, and District 
Education Coordinating Council, and has regular meetings with the college president and 
separate meetings with the vice president of educational services. (4A.7, 4A.24, 4A.29) 

The academic senate has primary responsibility for making recommendations in the areas of 
academic and professional matters, including curriculum, academic standards, hiring policies, 
procedures, and criteria for contract faculty and administrators. The senate holds bimonthly 
meetings, discusses relevant agenda items, and hears reports from various college 
constituencies and its own committees. Senate agendas also include informational items 
presented by administrators. The senate appoints faculty members to participate on the four 
college councils and other committees to ensure that the faculty voice is included in the 
college’s governance process. As appropriate, the senate votes on resolutions expressing 
the view of the senate on college issues, and presents approved resolutions to the board of 
trustees for consideration. (4A.30) Reassigned time from teaching duties is granted for faculty 
members that have significant responsibilities in governance, such as the academic senate 
president, academic senate vice president, and the curriculum committee chair. (4A.31 – 33) 
The WHCC leadership of the academic senate and administration have a good working 
relationship and respect for each other, as evident in the support received by each from the 
other. 

The survey conducted summer and fall 2010 provided an overall rating of 3.88 on a scale from 1 
to 5 on the statement “The institution has a planning process that influences the allocation of 
financial and human services.” (4A.34) 

Planning Agenda 
Student affairs office will provide a formal orientation on the purpose and goals of the council 
or committee on which students have been invited to participate by spring 2012. 
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IV.A.2.b  The institution relies on faculty, its academic senate or other appropriate faculty 
structures, the curriculum committee, and academic administrators for recommendations 
about student learning programs and services. 

Descriptive Summary 
Through Board Policy and Administrative Procedure 4020 the practices for the development, 
establishment, and review of all curricular offerings are set forth. (4A.25, 4A.35) Faculty discuss 
the development, management, evaluation, revision, and improvement of student learning 
programs and services at instructional area meetings. (4A.36, 4A.37) The faculty, through their 
disciplines and learning areas, bring curricular results to the Curriculum Committee, student 
learning outcome assessment results to the Student Learning Outcome Committee, and 
program review results to the Instructional Services Council. (4A.12, 4A.28, 4A.38) The 
information from these committees is then submitted to the College Planning Council for 
review, suggestions, and approval when appropriate. 

The Curriculum Committee is made up of representatives from each learning area and 
administration representatives. The committee reviews courses, distance education 
addendums, and prerequisite recommendations in a manner that meets each of the 
requirements of Title 5. Curriculum outcomes are then passed on to the Academic Senate 
which makes recommendations in the area of curriculum and academic standards. (4A.28) 

The Student Learning Outcomes Committee (SLOC) is made up of representatives from each 
learning area and administration representatives. SLOC reviews the student learning outcomes 
and outcome assessments for courses and instructional programs. The committee assists 
instructors in the evaluation process of assessment data at the course and instructional 
program levels to ensure that SLOs are leading to continuous quality improvement. (4A.39) 

The Instructional Services Council and Student Services Council are made up of representatives 
from the faculty, administration, staff, and district personnel involved in instructional and 
student services concerns. The Instructional Services Council is led by the vice president of 
educational services and serves as the coordinating council for instructional program review. 
The Instructional Services Council relies on program review to guide recommendations for 
program expansion, new program development, and consideration of program discontinuance. 
The Student Services Council is led by the associate dean of student services and serves as the 
coordinating council for non-instructional program review.  The findings of program review 
serve to guide recommendations for consideration of student services program expansion, 
creation, or discontinuance by the Student Services Council. (4A.12, 4A.14) 
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The College Planning Council functions as the highest collaborative council for the college with 
a focus on planning, resource allocation, accreditation, and institutional effectiveness. The 
College Planning Council receives and reviews recommendations made by other college 
councils or committees when the recommendations have the potential for collegewide 
implications or impact. The College Planning Council makes recommendations to the college 
president. (4A.7) 

During the spring 2010 semester the West Hills Community College District put into place a 
District Educational Coordinating Council. This council which includes representatives from 
district administration and faculty and administration from each college, reviews and makes 
recommendations on curricular issues related to the Rule of 5 and to areas that have the 
potential to impact both colleges within the district. (4A.29, 4A.40) 

Self Evaluation 
As determined by a review of its structure, practices, and activities, WHCC relies on the faculty, 

the Academic Senate, the governance councils and committees, and academic administrators 
for recommendations about instructional programs and student services the college offers. As 
evidenced by the significant change in academic programs and courses approved and 
inactivated since the last self study, these groups collaborate to initiate, develop, and monitor 
appropriateness of courses and programs to the college mission. (4A.41) Although they work in 
concert, each group fills a specific role, and together these groups are responsive to the needs 
of all students. 

Planning Agenda 
None 

IV.A.3 Through established governance structures, processes, and practices, the governing 
board, administrators, faculty, staff, and students work together for the good of the 
institution. These processes facilitate discussion of ideas and effective communication among 
the institution’s constituencies. 

Descriptive Summary 
West Hills Community College Coalinga and the West Hills Community College District have 
committees which include representation of administration, faculty, staff, and students in 
concert with the intent and direction of Board Policy 2510 Participation in Local Decision 
Making. (4A.20) The college governance structure has been recently amended in order to 
improve communication and reduce redundancy of council duties and information sharing. 
(4A.3) Each council engaged in review and revision of their handbooks including the 
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membership and responsibilities during the course of the 2009/10 academic year. (4A.6) An 
updated diagram of the planning and governance process, located on the college website, 
illustrates the council structure, planning, and recommendation process. The site also links to 
each of the college council pages where agendas, minutes, handbooks, and related documents 
are available. (4A.42) 

Through the district and college level councils faculty have the opportunity to provide input into 
decision making at the college and district levels. The instructional programs of the college are 
divided into six learning areas, each of which have representatives on the Student Learning 
Outcome Committee, Curriculum Committee, Academic Senate, and the Instructional Services 
Council. (4A.43) Faculty have representatives on the College Planning Council, District 
Education Coordinating Committee, District Strategic Planning Committee, and District 
Leadership Council. (4A.1, 4A.7, 4A.24, 4A.29) The Associated Student Body (ASB) has 
representation on the Student Services Council, College Planning Council, ad-hoc committees, 
and Board of Trustees. The Leadership Retreat Group, consisting of district and college 
administrators, faculty representatives, and classified staff representatives, meets on a 
quarterly basis to discuss common areas of interest and concern including accreditation, 
student learning outcomes, program review, and budget. (4A.44) 

The Board of Trustees holds an annual retreat to which the student trustee, college 
administrators, faculty representatives, and classified staff representatives are invited. New 
policy and procedures proposed for the district and changes to existing policies and procedures 
are vetted through the governance councils and college committees, allowing input from 
faculty, staff, and students into the decision making process. Recommendations for revision of 
proposed policies and procedures are forwarded to the Board of Trustees for consideration. 
(4A.45) 

Each of the processes described above plays a vital role in the broad discussion among all 
constituencies leading to improvement of college practices, programs, and services to students. 

Self Evaluation 
The college and the district have governance structures and processes that support dialogue 
and communication across all constituencies. The campus climate is one that encourages and 
fosters input and feedback from faculty, students, and staff both formally and informally. 
Communication plays a vital role at WHCC, providing opportunities for every stakeholder to 
participate in the discussion of ideas to contribute to the successful achievement of the 
institution’s mission and strategic goals. The college community focuses on working in a 
collegial manner for the benefit of the students, the community, and the college. This endeavor 
generates goodwill and supports the team approach to problem solving. The passage of 
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Measure Q in June 2008 and Measure C in November 2008 are significant examples of all 
constituencies working together for the good of the institution. (4A.46, 4A.47) 

Planning Agenda 
None 

IV.A.4 The institution advocates and demonstrates honesty and integrity in its relationships 
with external agencies. It agrees to comply with Accrediting Commission standards, policies, 
and guidelines, and Commission requirements for public disclosure, self study and other 
reports, team visits, and prior approval of substantive changes. The institution moves 
expeditiously to respond to recommendations made by the Commission. 

Descriptive Summary 
The commitment of the board of trustees to advocate and demonstrate honesty and integrity 
in its relationships with external agencies that is delineated in Board Policy 2715 extends to 
West Hills College Coalinga. (4A.48) The college is committed to demonstrating honesty and 
integrity in all dealings with the community and external agencies. In addition, WHCC agrees to 
continue to comply with accrediting commission’s standards, policies, and guidelines as it has in 
the past. 

West Hills College Coalinga publishes all reports from the accreditation process on the college 
website under the accreditation link. (4A.49) The self study report for the accreditation 
evaluation process was developed with input from the students, staff, faculty and 
administration through the governance process. (4A.50) West Hills College Coalinga has 
responded in a timely manner to past recommendations of the accreditation body striving not 
just to meet, but to exceed the recommendations provided. West Hills College Coalinga has 
submitted midterm reports as required to the accreditation body. (4A.51) Accreditation training 
occurs on many levels. Numerous administrators, faculty, and staff have attended training 
sessions off site in preparation for the accreditation site visit and in preparation to serve as a 
visiting team member evaluating other institutions. (4A.52, 4A.53, 4A.54) 

Self Evaluation 
West Hills College Coalinga has responded to recommendations from previous accreditation 
visits by making necessary changes and submitting the required reports in a timely manner. The 
responses to the last accreditation visit are summarized in the introductory portion of the 
current self study report. WHCC attests to its honesty and integrity in assessing itself during the 
reflective self study process and preparation of the accreditation self study report to the 
accrediting commission. The reports are distributed to board members, appropriate district and 
college administrative personnel and posted on the college website. (4A.49) 
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The college interacts with many external agencies including, but not limited to, the Board of 
Vocational Nurses and Psychiatric Technicians, California Community College Athletic 
Association, National Student Clearinghouse, Central Valley Higher Education Consortium, 
Police Officers Standards Training, Board of Corrections, United States Department of 
Agriculture, National Science Foundation, National Association of Early Childhood Education 
Programs, California Student Aid Commission, United States Department of Education, 
Department of Veterans’ Affairs, and California Postsecondary Education Commission. Many of 
these agencies require that the college meet their guidelines and standards, ensuring that the 
college submit program evaluations, fiscal reports and other types of assessment. WHCC takes 
these requirements seriously and works carefully to provide documentation that is correct and 
timely. (4A.55) 

Planning Agenda 
None 

IV.A.5 The role of leadership and the institution’s governance and decision-making structures 
and processes are regularly evaluated to assure their integrity and effectiveness. The 
institution widely communicates the results of these evaluations and uses them as the basis 
for improvement. 

Descriptive Summary 
In 2009, West Hills College Coalinga conducted a regular review of the college governance 
organizational structure including a retreat led by professional consultants to determine 
strengths and weaknesses in the structure. (4A.6) The review process led to recommendations 
for change of the governance council structure that were approved by the CPC in October 2009. 
(4A.56) The governance council changes included the incorporation of the Learning Resources 
Council into the Instructional Services Council and the elimination of the President’s Council. 
These changes were intended to improve the communication process and reduce duplication of 
responsibilities. The recommended changes were vetted through the college and district 
decision making processes. The changes to the governance structure and planning process were 
published on the West Hills College Coalinga website. The college councils updated their 
handbooks, membership, and roles to reflect the revision of the college governance structure 
for increased efficiency and institutional effectiveness. (4A.7, 4A.12, 4A.14, 4A.17) 

The West Hills Community College District Board of Trustees conducts its own self evaluation 
each year, the results of which are discussed at the annual board retreat and published on the 
West Hills Community College District web site. (4A.45, 4A.57, 4A.58) 

261
 



 

 
 

 
     

  
    

   
   

  
   

  
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Self Evaluation 
West Hills College Coalinga councils and committees use a variety of means to assess the 
effectiveness of the governance and decision making structures including reflection, surveys, 
dialogue, and formal evaluation processes. The restructuring of the governance councils in 2009 
illustrates the effectiveness of the evaluation process in bringing about positive change to 
enhance the integrity and effectiveness of the institutional structure and practice. 
Communication of proposed changes and implemented changes is broad and utilizes the 
council and committee structure, open forums, newsletters, the college website, and email. 
(4A.42, 4A.59, 4A.60) 

Planning Agenda 
None 
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Standard IV B: Leadership and Governance
 

B. Board and Administrative Organization 

In addition to the leadership of individuals and constituencies, institutions recognize the 
designated responsibilities of the governing board for setting policies and of the chief 
administrator for the effective operation of the institution. Multi-college districts/systems 
clearly define the organizational roles of the district/system and the colleges. 

IV.B.1 The institution has a governing board that is responsible for establishing policies to 
assure the quality, integrity, and effectiveness of the student learning programs and services 
and the financial stability of the institution. The governing board adheres to a clearly defined 
policy for selecting and evaluating the chief administrator for the college or the 
district/system. 

Descriptive Summary 
The West Hills Community College District Board of Trustees has adopted several board policies 
and administrative procedures that assure the quality, integrity, and effectiveness of student 
learning programs and services and the financial stability of the institution.  These include the 
following. (4B.1 – 9) 

BP and AP 2410 – Policy and Administrative Procedure 
BP and AP 3250 – District Strategic Planning 
BP and AP 4020 – Program, Curriculum, and Course Development 
BP and AP 6200 – Budget Preparation 
AP 6225 – Resource Allocation 

The West Hills Community College District Board of Trustees established Board Policy 2430 
which addresses the delegation of authority to the chancellor and the evaluation of the 
chancellor each spring. By way of this policy, the board of trustees assigns to the chancellor the 
responsibility for administering policies adopted by the board and executing all decisions of the 
board requiring administrative action. (4B.10) The annual evaluation procedure for the 
chancellor is carried out by the board of trustees according to the policy and procedure. (4B.11, 
4B.12) The chancellor selection policy and administrative procedure were revised on February 
17, 2009. Board Policy and Administrative Procedure 2433 outline the process to fill a vacancy 
of the chancellor position. (4B.13, 4B.14) 
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Self Evaluation 
The board of trustees has established policies and procedures which clearly define the process 
for selecting and evaluating the district chancellor. 

Planning Agenda 
None 

IV.B.1.a The governing board is an independent policy-making body that reflects the public 
interest in board activities and decisions. Once the board reaches a decision, it acts as a 
whole. It advocates for and defends the institution and protects it from undue influence or 
pressure. 

Descriptive Summary 
The governing board is an independent policy-making body that reflects the public interest in 
board activities and decisions.  The West Hills Community College District (WHCCD) board of 
trustees is comprised of seven members who represent the six geographic regions of the 
district. The associated student body (ASB) elects a student trustee each year who is a non-
voting board member. The student representative position alternates between West Hills 
College Coalinga (WHCC) and West Hills College Lemoore (WHCL) ensuring representation for 
each college. (4B.15, 4B.16) 

Local high school district boundaries serve as the district’s geographical areas with board 
member representation from each of the six areas. Each representative is required to live 
within the geographical area that the member represents. Each board member serves for a 
period of four years, and staggered terms of office for board members ensure continuity. 
Approximately half the board members are elected in November of odd-numbered years. 
Monthly board of trustee meetings are held principally at the district office in Coalinga with one 
meeting per semester scheduled on each campus within the district: WHCC in Coalinga, WHCL 
in Lemoore, and North District Center (NDC) in Firebaugh. (4B.17, 4B.18) 

Once the board reaches a decision, it acts as a whole.  It advocates for and defends the 
institution and protects it from undue influence or pressure. The governing board is 
appropriately representative of the public interest and lacking conflict of interest.  Board 
membership is divided equally throughout the district and members are elected in order to 
ensure that public interest is appropriately represented. West Hills Community College District 
is a public owned institution of higher education; therefore no board members are owners of 
the institution. According to Board Policy 2010 an employee of the district may not be sworn 
into office as an elected or appointed member of the governing board unless he or she resigns 
as an employee. (4B.15) Board Policy 2710 and Administrative Procedures 2710 and 2712 have 
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been adopted to ensure that board members do not have any conflict of interest. All trustees 
sign the California form 700 statement of economic interest confirming that they have no 
economic interest in the affairs of the district on an annual basis. (4B.19 – 21) 

While the governing board is the final decision making body of the West Hills Community 
College District, it works with the individual college participatory governance process to 
incorporate input from students, faculty, staff, and administrators of the colleges and district. 

Self Evaluation 
The governing board is an independent policy-making body that reflects the public interest in 
board activities and decisions while effectively advocating for the institution as indicated in its 
monthly meeting minutes. Board Policy 2010 defines board membership qualifications and 
provides for trustee membership based upon the geographic location within the district 
assuring that all members of the community have representation by a local resident. Board 
Policy 2100 specifies terms of office and Board Policy 2110 establishes procedures for dealing 
with vacancies on the board. In accordance with Title 5 of the California Code of Regulations, an 
elected student serves on the board of trustees for the purpose of effectively representing 
students’ concerns to the board as outlined in Board Policy 2015. As stated in Board Policy 
2305, the board holds an annual meeting each December at which the president, vice 
president, and clerk of the board are selected. (4B.22) 

Board Policy 2510 clearly identifies the board of trustees as the ultimate decision making body 
within the district, in accordance with the California education code. Although the board is an 
independent policy-making group, communication from district employees and community 
members is encouraged at its monthly meetings. (4B.23, 4B.24) Oral and written reports 
detailing activities and issues occurring on the college campuses are provided by the college 
presidents, the academic senate presidents, the faculty and classified bargaining unit 
presidents, and a representative from the student government. In addition, time is set aside for 
public comments. (4B.25) All meetings are open to the public, in compliance with the Brown 
Act. Board policies and administrative procedures have been adopted to ensure that the board 
avoids any conflict of interest. 

Planning Agenda 
None 
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IV.B.1.b  The governing board establishes policies consistent with the mission statement to 
ensure the quality, integrity, and improvement of student learning programs and services and 
the resources necessary to support them. 

Descriptive Summary 
The board of trustees exercises oversight of the colleges by the establishment of board policies 
and administrative procedures that set standards for educational programs, graduation 
requirements, and curriculum development. A policy and procedure review schedule is 
developed each year to ensure currency in all areas. (4B.26) The policies and procedures 
included in the annual schedule are selected based upon the needs of the institution and the 
need for revisions or updates due to educational policy changes.  Policies and procedures are 
added to the schedule as necessary. Board Policy and Administrative Procedure 4020 set forth 
board expectations for quality, integrity, and improvement of student learning programs and 
services. (4B.5, 4B.6) 

The District Leadership Council (DLC) and the college academic senates review and recommend 
academic and student support policies and procedure changes, which are brought forward to 
the board of trustees. (4B.27 – 29) The board of trustees approves the curriculum action 
reports. (4B.30, 4B.31) Each college informs the board on a monthly basis through written 
reports and special presentations on student learning issues. 

Self Evaluation 
The board policies and administrative procedures adopted by the governing board support the 
college mission to ensure the quality, integrity, and improvement of student learning programs 
and services. (4B.32) In particular, Board Policy 4020 addresses the quality and evaluation of 
the curriculum. The board of trustees periodically reviews, evaluates, and improves its policies 
and procedures by majority vote. WHCC provides input to the process through the DLC, the 
academic senate, the classified and faculty bargaining units, and College Planning Council. 
(4B.25) 

Current board policies are available to the public from the chancellor’s office and the district 
website. (4B.33) 

Planning Agenda 
None 
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IV.B.1.c The governing board has ultimate responsibility for educational quality, legal 
matters, and financial integrity. 

Descriptive Summary 
As detailed in Board Policy 2510 the board of trustees is the ultimate decision-maker in those 
areas assigned to it by state and federal laws.  The board of trustees has empowered the 
chancellor to act upon statutory matters. Relying on the advice of legal counsel, the actions of 
the chancellor are subject to review by the board. (4B.23, 4B.10) 

The board of trustees has implemented policies and procedures framing the integrity of the 
district on legal matters and financial processes. BP and AP 6200 delineate the budget 
development process; similarly, BP and AP 6305 establish parameters for grant management. 
The financial integrity of the district is ensured through a review of the preliminary budget, 
tentative budget, and final budget by the board of trustees. Thorough reports are provided to 
the board on a monthly basis and a complete financial audit is conducted each year. (4B.25, 
4B.34 – 40) 

Educational quality is ensured through the review of programs and the evaluation of student 
learning outcomes (SLOs). (4B.41, 4B.42) The board of trustees reviews and approves 
recommendations on instructional programs and courses submitted by the Curriculum 
Committee. (4B.30, 4B.31) Board meetings regularly feature reports and presentations 
concerning the educational quality of the colleges. 

Board policies and administrative procedures are posted on the West Hills Community College 
District website to facilitate ease of reference. (4B.33) 

Self Evaluation 
The board of trustees has adopted Board Policy 2510 which authorizes the board as the 
ultimate decision maker in those areas assigned to it by state and federal laws and regulations. 
The board of trustees has ultimate responsibility for educational quality, legal matters, and 
financial integrity. (4B.23, 4B.24) 

Formal reports and presentations, placed on the agenda at regular board meetings, routinely 
inform board members regarding educational quality in both instructional and student support 
programs. The trustees also receive oral and written monthly reports from the president 
detailing campus activities and key governance council actions. (4B.25) 

The board has the option to formally request agenda items on instructional and student 
support programs. For example, the board requested a presentation on athletics in July 2010. 
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The director of athletics, health, and PE and the president responded with a presentation which 
explained the recruitment, retention, and success of student athletes. Historical data and future 
plans were shared in the combined presentation with West Hills College Lemoore. (4B.33, 
4B.34) 

The board ensures the financial integrity of the district through review of a preliminary budget 
proposal in February, a tentative budget review in June, and a final budget adoption in August. 
(4B.38) A financial audit of the district by an independent auditing firm is conducted annually 
and the findings are presented to the board. (4B.39, 4B.40) The vice chancellor of business 
services reports the current financial status to the board of trustees at each regular board 
meeting. (4B.25) 

In the summer and fall 2010 survey in support of accreditation, the district received an overall 
rating of 3.99 on a scale from 1 to 5 regarding the statement, “The Board of Trustees provides 
clear direction and guidance to ensure the financial soundness of West Hills College.” (4B.45) 

Planning Agenda 
None 

IV.B.1.d  The institution or the governing board publishes the board bylaws and policies 
specifying the board’s size, duties, responsibilities, structure, and operating procedures. 

Descriptive Summary 
The West Hills College District Board of Trustees has posted policies and procedures addressing 
the size, duties, responsibilities, operating procedures and other issues regarding the function 
and structure of the governing board on the West Hills Community College District web site. 
(4B.33) Governing board policies and procedures specifically related to the board’s size, duties, 
responsibilities, structure, and operating procedures are contained in the sections titled “Board 
of Trustees” and are numbered in the 2000s. Each policy and procedure is identified by number 
and name and includes the approval date of the document. 

Self Evaluation 
The most recently adopted versions of West Hills Community College District board policies and 
administrative procedures, including those related to the size, duties, responsibilities, structure, 
and operating procedures, are available via the district website. 
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Planning Agenda 
Office of the chancellor to assure the district website is updated to include all board policies 
regardless of approval date by fall 2011. Policies that have not yet been updated under the 
Community College League of California Policy and Procedure Service number system will be 
marked as “Pending Review” and will be posted to the website. 

IV.B.1.e  The governing board acts in a manner consistent with its policies and bylaws. The 
board regularly evaluates its policies and practices and revises them as necessary. 

Descriptive Summary 
The WHCCD Board of Trustees approves and adopts policies and procedures that are 
appropriate for the organization and operation of the district. The board acts according to the 
standards set forth therein. The chancellor recommends new policies and revisions of current 
policies to the board. (4B.11, 4b.46) The recommendations are subject to board review and 
approval. Recommendations appear on board agendas for two meetings before action is taken, 
allowing for comment by board members as well as interested faculty, staff, students, and 
community members. Faculty, staff, and administrators may recommend new policies or 
changes to existing policies through the college and district councils. In addition, as provided in 
the California education code Section 70902 (b)(7), and Title 5 of the California Code of 
Regulations section 53203 (c) the academic senate may take resolutions directly to the board 
for consideration. In this way, a shared governance system is maintained. (4B.25, 4B.29) 

The Board of Trustees uses district policies as its guide in functioning as a board. The board 
encourages a thorough review of policies and procedures and considers the comments made at 
all levels of the governance structure during their review. A policy and procedure routing form 
was developed and implemented in 2006 that is used for tracking the progress of new and 
revised policies and procedures through the shared governance process. (4B.29) 

Self Evaluation 
The chancellor maintains a schedule for establishing, evaluating, reviewing, and improving 
policies. The board is currently engaged in the review and adoption of variety of policies based 
on the Community College League of California’s  model in an effort to remain compliant with 
local, state, and federal regulations. As each policy and related procedure is reviewed, revised, 
and approved, it is published on the district website. Hard copies of board polices that have not 
yet been updated are available upon request from the chancellor’s office. (4B.33) 

The record of board actions, as shown by the minutes and resolutions, indicates that the board 
of trustees acts in a manner consistent with its policies and bylaws. 
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Planning Agenda 
Office of the chancellor to assure that as board policies and administrative procedures are 
scheduled for review, the Policy and Procedure Review schedule is updated and posted on the 
website beginning spring 2011. 

IV.B.1.f The governing board has a program for board development and new member 
orientation. It has a mechanism for providing for continuity of board membership and 
staggered terms of office. 

Descriptive Summary 
The governing board has established a program for board development and new member 
orientation in Board Policy 2740. The policy states that the board will engage in study sessions, 
provide access to reading materials, and support conference attendance and other activities 
that foster trustee education. (4B.27, 4B.40) The board development program addresses the 
trustees’ need to learn about accreditation standards and expectations as outlined in Board 
Policy 3200 and in the strategic planning portion of the board trainings and retreats. (4B.49 – 
53) Board Policy 2100 provides a formal, written method for staggered terms of office. (4B.17) 

A West Hills Community College District Board of Trustees Handbook was adopted in March 
2008. It is reviewed by the board of trustees on an annual basis. (4B.54) Board members are 
also provided the opportunity and encouraged to attend statewide, as well as national, 
conferences on trusteeship. (4B.55) These conferences are hosted by the Community College 
League of California and the Association of Community College Trustees. Board retreats and 
study sessions are held throughout the year and provide topics of varying interest pertaining to 
board development. (4B.50 – 53) 

Self Evaluation 
The members of the board of trustees engage in an annual retreat, study sessions as required, 
and are encouraged to participate in conferences and training activities designed for 
development of governing board members. 

Planning Agenda 
None 
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IV.B.1.g  The governing board’s self-evaluation processes for assessing board performance are 
clearly defined, implemented, and published in its policies or bylaws. 

Descriptive Summary 
The WHCCD Board of Trustees is committed to assessing its own performance as a board in 
order to identify its strengths and areas in which it may improve its functioning. The board has 
a clearly defined self-evaluation policy and sets aside time at its annual board retreat to 
conduct the self-evaluation of governing board performance. (4B.56, 4B.57) 

The governing board’s self-evaluation processes for assessing board performance are clearly 
defined, implemented, and published in Administrative Procedure 2745 which states that a self-
evaluation form will be distributed, collected, and evaluated regularly.  The results are 
discussed at a subsequent board meeting in which the board develops any necessary 
remediation plan to be considered during a future board retreat or board study session. The 
board self-evaluation policy calls for annual review for which the board has been regularly 
performing since policy adoption on February 21, 2006. (4B.56 – 58) 

Self Evaluation 
The governing board of the West Hills Community College District has established a self-
evaluation processes for assessing board performance are clearly defined, implemented, and 
published in Board Policy 2745. 

Planning Agenda 
None 

IV.B.1.h  The governing board has a code of ethics that includes a clearly defined policy for 
dealing with behavior that violates its code. 

Descriptive Summary 
The WHCCD Board of Trustees’ code of ethics and standards of practice are outlined in Board 
Policy and Administrative Procedure 2715 and are posted on the district website. The board 
maintains high standards of ethical conduct for its members and trustees hold one another 
accountable to those standards. (4B.59, 4B.60) 

Self Evaluation 
The governing board of WHCCD has a code of ethics that includes a clearly defined policy for 
dealing with behavior that violates its code outlined in Administrative Procedure 2715. 
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Planning Agenda 
None 

IV.B.1.i  The governing board is informed about and involved in the accreditation process. 

Descriptive Summary 
WHCCD Board Policy 3200 states that the chancellor shall ensure the district complies with the 
accreditation process and standards of the Accrediting Commission of Community and Junior 
Colleges and of other district programs that seek special accreditation. (4B.49) The chancellor 
shall keep the board informed of approved accrediting organizations and the status of 
accreditations.  The chancellor shall ensure that the board is involved in any accreditation 
process in which board participation is required. The chancellor shall provide the board with a 
summary of any accreditation report and any actions taken or to be taken in response to 
recommendations in an accreditation report. (4B.52, 4B.61) 

On Friday, February 5, 2010, Dr. Barbara Beno, President, Accrediting Commission for 
Community and Junior Colleges (ACCJC) presented a workshop for the West Hills Community 
College District governing board. The trustees received training on best practices and the 
involvement and responsibilities of the board of trustees in the accreditation process. Key 
district and college administrators were also invited to participate in the training activity 
conducted as part of the annual board retreat. (4B.53) 

Self Evaluation 
Board Policy 3250 describes the role of the board of trustees in institutional self study and 
planning efforts.  The board is fully informed concerning accreditation processes and standards 
and therefore plans resources to ensure compliance with those processes.  The board is fully 
committed to supporting student learning outcomes as evidenced by their interest in and 
support of student learning outcome assessments for every course and program.  The board is 
informed of institutional reports including the self study and of recommendations from the 
Accrediting Commission for Community and Junior Colleges (ACCJC) to the institution. The 
college president provides regular updates concerning accreditation and the board approves 
any reports or documents prior to submittal to ACCJC.  The board is knowledgeable about 
accreditation standards especially those which apply to the board as evidenced in Board Policy 
3200. The board of trustees assesses its own performance using accreditation standards during 
its annual performance review. (4B.49, 4B.56, 4B.57) 
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Planning Agenda 
None 

IV.B.1.j  The governing board has the responsibility for selecting and evaluating the 
district/system chief administrator (most often known as the chancellor) in a multi-college 
district/system or the college chief administrator (most often known as the president) in the 
case of a single college. The governing board delegates full responsibility and authority to 
him/her to implement and administer board policies without board interference and holds 
him/her accountable for the operation of the district/system or college, respectively. In 
multi-college districts/systems, the governing board establishes a clearly defined policy for 
selecting and evaluating the presidents of the colleges. 

Descriptive Summary 
As established in Board Policy and Administrative Procedure 2433, the board of trustees 
determines the process for selection of the chancellor. The board conducts annual performance 
evaluation of the chancellor at the end of the spring semester. Board Policy 214 defines the 
procedure for evaluating the chancellor, the presidents, and all administrators of the district. 
(4B.12, 4B.63, 4B.64) 

The board of trustees delegates authority to the chancellor as indicated in Board Policy 2430. 
(4B.10) The governing board has the responsibility for selecting and evaluating the district chief 
administrator; this position is the chancellor in the West Hills Community College District. The 
board delegates full responsibility and authority to the chancellor to implement and administer 
board policies without board interference and holds them accountable for the operation of the 
district. The process and procedure for chancellor selection are included in Board Policy and 
Administrative Procedure 2433. The selection procedure allows the board to appoint a search 
consultant firm to assist in the recruitment selection process. The board is to be involved in the 
search process at every step. The major events requiring board action or involvement include, 
schedule initial planning meeting, review and adopt brochure, review and approve criteria for 
screening committee, determine which candidates to interview, conduct initial and final 
interviews, and select the chancellor. (4B.63, 4B.64) The board has followed the processes 
outlined in Board Policy 2433 since its adoption on November 18, 2003. Delegation of authority 
from the district chancellor to the college presidents is found in Board Policy 2431. (4B.65, 
4B.66) Administrative Procedure 2410 outlines the process for creating policy and ensures that 
the board remains focused concerning policy implementation. (4B.1, 4B.2) 
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Self Evaluation 
The board of trustees conducts an annual performance evaluation of the chancellor according 
to the Board Policy 214. The authority of the chancellor is set forth in Board Policy 2430 and 
authority is delegated to the president in Board Policy and Administrative Procedure 2431. The 
chancellor is evaluated annually by the board of trustees, and the college president is evaluated 
annually by the chancellor. (4B.67, 4B.68) 

Planning Agenda 
None 

IV.B.2 The president has primary responsibility for the quality of the institution he/she leads. 
He/she provides effective leadership in planning, organizing, budgeting, selecting and 
developing personnel, and assessing institutional effectiveness. 

IV.B.2.a. The president plans, oversees, and evaluates an administrative structure organized 
and staffed to reflect the institution’s purposes, size, and complexity. He/she delegates 
authority to administrators and others consistent with their responsibilities, as appropriate. 

Descriptive Summary 
The West Hills College Coalinga president has primary responsibility for student learning 
administrative areas, including instructional services, student services, and learning resources, 
as well as maintenance and operations, and athletics. Although the president has ultimate 
authority over college operations, the president delegates authority and responsibility to 
appropriate administrators and managers. (4B.69) 

Self-Evaluation 
The president is responsible for the quality of the institution, its educational programs, and 
services to students. In September 2009, the board of trustees approved a major administrative 
organizational change proposed by the president through the shared governance councils to 
strengthen WHCC’s commitment to maintaining a college that places the learner at its center. 
(4B.70) The new administrative structure is based on a student learning model with a vice 
president of educational services, an associate dean of student learning, and an associate dean 
of student services. The college’s new administrative organizational structure is clearly outlined 
on the college organizational chart located on the college website. (4B.71) 

The president delegates authority appropriately within an administrative structure that reflects 
the size, complexity, and mission of WHCC. The vice president of educational services has the 
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authority to make decisions regarding the organization, function, and evaluation of 
instructional and student services operations. (4B.72) 

The president meets weekly with the vice president of educational services to discuss issues 
and solve problems that arise in the daily operation of WHCC. The president’s cabinet meets 
every two weeks for broader administrative discussion of college issues. The president’s cabinet 
includes the vice president of educational services, the associate dean of student services, the 
associate dean of student learning, the director of athletics, health, and PE, the director of the 
North District Center, and the director of the farm of the future. One meeting a month of the 
president’s cabinet includes an expanded list of attendees to facilitate discussion and 
collaboration with district administrators. (4B.73) The district administrators include the vice 
chancellor of business services and human resources, the vice chancellor of educational 
services and workforce development, the vice chancellor of institutional effectiveness and 
enrollment management, the district director of financial aid, the WHCCD Foundation executive 
director, the district director of grants, and the director of information technology services. 
(4B.74) The president meets monthly with the College Planning Council (CPC) which functions 
as the highest collaborative council at WHCC, reviewing recommendations made by other 
councils or committees. (4B.75, 4B.76) 

Planning Agenda 
None 

IV.B.2.b. The president guides institutional improvement of the teaching and learning 
environment by the following: 

• establishing a collegial process that sets values, goals, and priorities; 
• ensuring that evaluation and planning rely on high quality research and analysis on 
external and internal conditions; 
• ensuring that educational planning is integrated with resource planning and 
distribution to achieve student learning outcomes; and 
• establishing procedures to evaluate overall institutional planning and 

implementation efforts.
 

Descriptive Summary 
The West Hills College Coalinga president has established a collegial process that sets values, 
goals, and priorities. The process assures that evaluation and planning rely on high quality 
research and analysis of external and internal conditions thereby ensuring that educational 
planning is integrated with resource planning and distribution to achieve student learning 
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outcomes. The president has established procedures to evaluate overall institutional planning 
and implementation efforts through the review of data driven decision making processes within 
the governance council structure. (4B.75, 4B.77 – 82) 

Self-Evaluation 
The president has effectively implemented procedures for ensuring decision making is framed 
by internal and external data, college goals, the college mission, and student learning 
outcomes. (4B.42, 4B.83) The budget allocation request form that links resource requests to 
college goals, mission, and other core indicators provides a means for all constituencies to 
request funds during the budget development process. (4B.84) Implemented spring 2010, this 
budget allocation request affords opportunity for programs not currently engaged in program 
review to submit allocation requests, linked directly to measurable outcomes, for 
consideration. 

The president uses open forums to increase the collaborative dialogue among students, 
faculty, staff, administrators, and community constituents as part of the planning process. Open 
forums resulted in revision of the college vision and mission statements to more accurately 
reflect the college’s educational purpose. The board approved the revised college vision and 
mission statements on August 24, 2010. (4B.85 – 88) 

The president guides institutional improvement of the teaching and learning environment 
through his support of program review as an integral component of institutional planning and 
budget development. In 2009, the College Planning Council adopted a revised budget 
development process that incorporates the findings of program review into the planning and 
allocation process. (4B.81) Further, program review incorporates student learning outcome 
assessment data at the course and program level thereby integrating SLOs into the resource 
planning and allocation process for the college. (4B.89) 

The office of institutional effectiveness provides research data to support program review and 
reports monthly to the College Planning Council. Research data supporting college performance 
indicators is also provided by the office of institutional effectiveness on a regular basis. The 
president, and all college staff, can request special data and analysis from the office of 
institutional effectiveness via the web to measure student learning and support decision 
making. (4B.76, 4B.90, 4B.91) In the recent survey in support of accreditation, respondents 
indicate that they agree that the college information systems effectively support institutional 
research and evaluation. An overall rating of 4.14 out of 5 was assigned. (4B.45) 
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Planning Agenda 
None 

IV.B.2.c The president assures the implementation of statutes, regulations, and governing 
board policies and assures that institutional practices are consistent with institutional mission 
and policies. 

Descriptive Summary 
The president has been delegated full authority for the management and leadership of West 
Hills College Coalinga through Board Policy and Administrative Procedure 2431. (4B.65, 4B.66) 
The importance of adhering to policy is a theme that is repeated in many settings throughout 
the college. It is referenced in job descriptions, evaluated during management and staff 
performance reviews, and addressed repeatedly in a variety of meetings including college 
councils and department meetings. (4B.68, 4B.69, 4B.72, 4B.76) The process of review of board 
policies and administrative procedures through the governance councils of the college is the 
primary means through which the president assures institutional practices are consistent with 
institutional mission and policies. The college mission statement has been incorporated into 
governance council agendas and minutes to maintain a high level of awareness of the primary 
mission of the college. (4B.76) 

Self-Evaluation 
The president of West Hills College Coalinga is charged with ensuring that institutional practices 
are consistent with institutional mission and policies. To ensure consistency between practice 
and policy the president delegates oversight responsibility to area administrators. (4B.71) The 
president meets regularly with the administrative team and individually with the vice president 
on a weekly basis. The president engages in ongoing dialogue with college leaders concerning 
changes to statutes, regulations, and board policies. (4B.73) 

Through leadership of the College Planning Council and the President’s Executive Cabinet, the 
president assures that institutional practices are consistent with institutional vision, mission, 
goals, and district policies. 

Planning Agenda 
None 
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IV.B.2.d The president effect ively controls budget and expenditures. 

Descr iptive Summary 

The president, as the college chief executive officer, is responsible for managing resources, 

controlling t he budget and expenditures, and implementing t he budget. College Planning 

Council (CPC) composed of students, administrators, faculty, and classified staff is t he college 

governance council charged with making recommendations to the president on budget and 

resou rce allocation. The counci l accepts input on budgetary matters from the Instruct ional 

Services Council (ISC), Student Services Council (SSC), Facilities Developm ent Council (FDC), and 

individuals via the budget request form. (48.75, 48.79 - 81, 48.84, 48.92) 

The president monitors and controls budgets and expenditures through regular interact ions 

with the vice president of educational services, the district vice chancellor of business services, 

and t he chancellor. The following charts demonstrate effectiveness in controlli ng budget and 

expenditures. 
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With a 24% reduction in class sections and a 14% reduct ion in expenditures, WHCC increased 

FTES, undupl icated headcount, and average class size. 
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Self-Evaluation 

Under t he direction of the president, WHCC developed and implemented a new budget 

development process which premiered spring of 2010. (4B.81, 4B.84) The new process provides 

opportunity for all college constituencies to request funds and ties the requests directly to the 

college mission and goals. 

Using a collegial and consu ltative dialogue process, the president led WHCC through the 

difficult process of budget reduction for academic years 2008/ 09 and 2009/10. The president 

established clear priorities, reflecting the college va lues, in meeting the requ ired expenditure 

reduction. Through the president's inclusive planning process, the college was able to identify 

cuts to the general budget that retained all currently staffed positions. (4B.93 - 95) 

The West Hills Community College District is fiscally sound. The president's knowledge of 

finance at the loca l operational level, as well as the development of funding formu las at the 

state level, has enabled the district to effectively deal with the serious fisca l challenges faced 

since 2008. 

The president established a mini grant program for facu lty and staff which provides an 

alternate source of funding for ideas and projects to increase student learning and institutional 

effectiveness. The mini grant program is funded out of the WHCCD Foundation creating 
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opportunity for innovation even during these very tight fiscal times. Student leadership 
experiences, faculty professional development, and tutoring resources have been funded 
through the mini grant program since its implementation in 2009. (4B.96 – 98) 

Planning Agenda 
None 

IV.B.2.e. The president works and communicates effectively with the communities served by 
the institution. 

Descriptive Summary 
The president has established as one of his top priorities building strong relationships with the 
local community. Over the past three years, the president has been effective and successful in 
establishing himself as the leader of WHCC in the community. He serves on the board of key 
local organizations such as Coalinga Chamber of Commerce and is currently the president of the 
Coalinga Rotary Club. He is on the board of directors of the Central Valley Higher Education 
Consortium and is a member of the Community Advisory Committee for Pleasant Valley State 
Prison. (4B.99 – 102) As a part of his connection to the community, the president has 
established relationships with the surrounding community by meeting with individual business 
leaders, hosting events at the college, and communicating in person and by telephone about 
ideas, partnerships, and shared interests. He is frequently asked to speak at community 
organizations, city council meetings, and to be part of community initiatives. (4B.103) The 
president is the president elect of the Association of California Community College 
Administrators (ACCCA) for 2010/11 and will assume the role of statewide president in 
2011/12. (4B.104) 

The president is committed to open and ongoing dialogue with all internal campus 
constituencies. He engages in a series of open forums where all campus members are welcome 
to ask any questions or discuss any issues of interest or concern. He has hosted such events 
each semester since his arrival at WHCC. The forums have been well attended and the feedback 
has been very positive. He also conducts open forums on targeted topics as a means of gleaning 
feedback from all constituencies. (4B.85) 

One of the best examples of communicating and working with the communities served is the 
passage of two general obligation bond measures in one year. In June 2008, Measure Q was 
passed by citizens in the northern part of the district. In November 2008, Measure C was passed 
by citizens in the Coalinga-Huron area of the district. After three failed attempts to pass general 
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obligation bond measures, the passage of Measures Q and C demonstrates the president 
communicates and works effectively with the communities served by the college. (4B.105, 
4B.106) 

Another example that demonstrates that the president works and communicates effectively is 
the partnerships that have been developed with communities. In the city of Mendota, the 
president was involved in the establishment of the Westside Institute of Technology on the 
Mendota High School campus. In the city of Coalinga, he partnered with the city to construct 
the first phase of the Coalinga Sports Complex. An MOU gives the college first priority of use for 
the soccer fields. In the city of San Joaquin, he partnered with the city to secure a facility to 
establish an outreach learning center. The president is working with the cities of Huron, 
Mendota, and Avenal to establish outreach learning centers for those communities. (4B.107, 
4B.108) 

The president looks for opportunities to bring people together to celebrate their successes and 
to encourage people to lead, to take risks, and to pursue their professional development goals. 
He acknowledges individual success and expresses thanks by sending personal notes to 
employees who have achieved significant professional or personal recognitions, projects, or 
milestones. 

In fall 2007 the president began publishing the President’s Pen, a monthly report that chronicles 
the college’s events, activities, and accomplishments. This publication is available on the college 
website and the report is distributed to organizations, schools, and agencies on a regular basis. 
(4B.109) An annual report to the community has been published and distributed since 2007/08. 
(4B.103) 

The president strives to have the college serve as the cultural and educational center of the 
community. This is realized through the college serving as the host to many community and 
regional events. WHCC annually hosts the WHAMOBASS hot air balloon festival which is 
attended by people from around the state. The college hosts the local Relay for Life and other 
community events and fund raisers. In the fall 2010 the president arranged for Karl Rove, 
former senior advisor to president George W. Bush, to speak at WHCC. Additionally, in the fall 
2010 the president arranged for international acclaimed classical musicians from Italy to 
perform at WHCC in collaboration with the Coalinga Rotary Club. (4B.110, 4B.111) 

Self Evaluation 
The president is recognized in the community and statewide as a strong and effective leader 
who achieves quantifiable, quality results. Because of his commitment to ongoing, 
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straightforward communication, and strong presence in the community, WHCC continues to 
build on its well established and excellent reputation in the community and a high awareness of 
the services offered by the college. 

Planning Agenda 
None 

IV.B.3   In multi-college districts or systems, the district/system provides primary leadership 
in setting and communicating expectations of educational excellence and integrity 
throughout the district/system and assures support for the effective operation of the 
colleges. It establishes clearly defined roles of authority and responsibility between the 
colleges and the district/system and acts as the liaison between the colleges and the 
governing board. 

IV.B.3.a The district/system clearly delineates and communicates the operational 
responsibilities and functions of the district/system from those of the colleges and 
consistently adheres to this delineation in practice. 

Descriptive Summary 
The West Hills Community College District has established policy that emphasizes the 
importance of communication from the colleges to the district and back to the colleges, as well 
the delineation of duties and authority of the separate entities within the college district. Board 
Policy 2430 delineates the operational responsibilities of the district and the colleges and Board 
Policy 3100 define the organizational structure of the district. (4B.10, 4B.112, 4B.113) Board 
Policy and Administrative Procedure 2431 define the responsibilities and levels of authority of 
the chancellor and college presidents in the functions of the district and colleges.  The district 
conducted a function mapping survey during summer 2010 as a means of assessing the 
effectiveness of the delineation of operational responsibilities within the district and colleges. 
(4B.65, 4B.66, 4B.114) 

The district created and posted new organizational charts effective October 1, 2009 that reflect 
the reorganization as approved by the board of trustees. The charts depict information flow 
through the college and the district organizational structures. (4B.115) 

Self Evaluation 
The West Hills Community College District has established board policies and administrative 
procedures which delineate the roles and responsibilities of the district and the colleges. The 
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function mapping survey conducted July 2010 indicates respondents are unclear where the 
functional responsibility for some services lies. In particular, those areas that have shared 
responsibility between the district and college received mixed responses from survey 
participants. Examples include video conferencing and admissions, records, and registration. 
(4B.114) 

Reorganization of the district and college in 2009 provided opportunity for dialogue within the 
chancellor’s executive cabinet and board of trustees meetings on the operational 
responsibilities of both new and existing positions. Dialogue contributed to the assessment of 
functional responsibilities which supported the college and district administrative 
reorganization. (4B.116, 4B.117) 

Planning Agenda 
None 

IV.B.3.b  The district/system provides effective services that support the colleges in their 
missions and functions. 

Descriptive Summary 
The West Hills Community College District provides services and support to the colleges 
including human resources, grant writing, financial aid, marketing, payroll and business 
services, information technology, institutional research and planning, workforce development, 
and enrollment management. The district level administrators and directors have reporting 
relationships with the college presidents. (4B.115) 

Self Evaluation 
The college meets the standard. The district office of institutional effectiveness provides data 
and reports for the college to be used by faculty, staff, and administration to support program 
review, student success, curriculum, and planning at the college. (4B.90) 

The district marketing department documents activities at the college and distributes 
information through newsletters, websites, and media outlets which inform the public of 
activities, mission and goals, and other issues and services pertaining to the college. (4B.118) 

The office of business services processes the purchase requisitions and issues purchase orders 
for college purchases. The business office also processes accounts payable and accounts 
receivable for the college and since January of 2009 has processed all district payroll. (4B.119) 
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The district information technology services department maintains up to date technology for 
the college in keeping with the college mission of providing an interactive learning 
environment. This technology has allowed the college to conduct distance education classes 
via videoconference and online. The technicians travel across the district to assist with technical 
problems and new equipment installation at all locations. (4B.120) 

The district grant development office works to identify and secure grants in support of college 
programs. Working with faculty and administration, the grant department has been very 
successful in obtaining funding for numerous programs. (4B.121) 

The human resources department assists with the recruitment, screening, and interview 
logistics for the college. Personnel files, including performance evaluations, are maintained at 
the district office of human resources. (4B.122) 

The college and district websites are designed and supported by the office of the vice 
chancellor of institutional effectiveness and enrollment management. The college is responsible 
for maintaining current information on program and department web pages. The district and 
college websites are interlinked facilitating ease of navigation for employees, students, 
administration, and the public who may access the web site for current information about the 
district and college. (4B.123) 

The West Hills Community College District Foundation works to develop and nurture 
community support for programs at the college level. The efforts of the foundation include fund 
raising for academic scholarships and awards to aid students in their educational pursuits. The 
foundation also fosters symbiotic relationships between the college and the local communities 
served. (4B.124) 

Financial aid services are managed and coordinated under the leadership of the district director 
of financial aid. As a centralized service, financial aid information sharing and communication 
across the colleges is transparent to the many students enrolled at both West Hills College 
Coalinga and West Hills College Lemoore. The coordination across the colleges allows for a 
financial aid experience with minimal disruption. (4B.125) 

Planning Agenda 
None 
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IV.B.3.c The district/system provides fair distribution of resources that are adequate to 
support the effective operations of the colleges. 

Descriptive Summary 
The district has developed a resource allocation procedure that provides for the fair distribution 
of resources adequate to support the effective operations of the colleges. Administrative 
Procedure 6225 clearly delineates the commitment of the board of trustees to maintaining 
viable colleges and centers and provides detail on resource allocation to support the operation 
of all district sites. (4B.9) Budget updates are provided on a monthly basis in many venues 
including board of trustees meetings by the vice chancellor of business services and human 
resources, at the meeting of the District Leadership Council, and at meetings of the Chancellor’s 
Executive Cabinet. (4B.27, 4B.46, 4B.116) Members of these groups are encouraged and 
supported in sharing the budget information with their respective college constituencies. The 
information is passed to the college councils where it is communicated to members of staff and 
faculty. 

The process of distributing new and replacement faculty positions is guided by the district’s 
resource allocation procedure. WHCC has established a faculty hiring priority procedure in 
which prioritization is initiated by the Academic Senate and results in the president bringing 
requests to the Chancellor’s Executive Cabinet. (4B.81) The process at the district level includes 
consideration of various factors including; the state’s requirement of the 75-25 ratio of full-time 
to adjunct faculty, faculty obligation number, the 50% rule, and program review to achieve 
compliance. 

The process of distributing new staff positions begins with prioritization at the colleges and 
district, after which the college presidents and district administrators meet in Chancellor’s 
Executive Cabinet to advocate for new positions. There are several factors considered in the 
annual distribution of new staff positions including growth at each of the colleges, new 
facilities, new programs, and mandates. The process of distributing new staff positions does not 
use set formulas and is flexible, enabling the district to place new positions where they are 
most needed. (4B.81) 

Self Evaluation 
The resource allocation procedure is reviewed annually by the college and district.  
Administrative Procedure 6225 was approved by the board of trustees on November 15, 2005, 
and is reviewed annually. (4B.9) The annual review allows for comments and suggestions from 
staff, faculty, and administrators as the policy and procedure flow through the council 
recommendation process. Input and suggested revisions are brought forward to the chancellor 
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and board of trustees on the response tracking form used to coordinate the collaborative 
review process. (4B.126, 4B.127) 

Planning Agenda 
None 

IV.B.3.d  The district/system effectively controls its expenditures. 

Descriptive Summary 
The chancellor is responsible to the board of trustees for the administration of the district in 
accordance with the provisions of education code and the policies of the district.  As such, the 
responsibility and accountability for resource management, budget development, and control 
of expenditures resides at this level. (4B.11) 

Budget development processes have been established at the college level and at the district 
level. Board Policy and Administrative Procedure 6200 establish and delineate the budgeting 
process. College income and expenditures are audited annually with the audit report being 
made public at board of trustees meetings. Recent audit reports have had no significant 
findings. (4B.8, 4B.9, 4B.39, 4B.40) 

Control of expenditures is demonstrated by adequate general fund ending reserves each year. 
(4B.128 – 4B.132) 

Fiscal Year WHCC District Budget 
Allocation 

WHCCD Budget  Reserve Reserve as % of 
WHCCD Budget 

2009-2010 $31.40 m $  4.10 m 13.05% 

2008-2009 34.68 m 1.90 m 5.49% 
2007-2008 36.29 m 3.90 m 10.74% 
2006-2007 38.35 m 5.40 m 14.07% 
2005-2006 29.76 m 5.85 m 19.67% 

Self Evaluation 
The chancellor, vice chancellor of business services and human resources, and presidents 
effectively control expenditures. The administrative leadership and the oversight, checks, and 
balances inherent within the budget process provide an appropriate level of quality control. The 
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chancellor, with board approval, oversees the development of the budget and its allocations 
and expenditures while the daily operations and management of fiscal resources occur in the 
vice chancellor of business services and human resources’ office. In addition, an annual audit 
conducted by an external accounting firm assesses the compliance of the district’s financial 
operations with all relevant statutes, rules, and regulations. 

Since the state budget difficulties began to emerge in 2008, the district has taken a proactive 
and forward thinking approach to expenditures. The actions taken include freezing general 
budget spending early in the fiscal cycle as a means of cost containment and implementation of 
furloughs for classified staff, faculty, and administrative employees. The freeze did not prevent 
spending necessary to maintain efficient operation of the college and district. Through 
extensive dialogue and negotiations, a collaborative plan for furlough days was approved for 
the 2009/10 fiscal year. (4B.133 – 136) The implementation of furloughs resulted in savings that 
allowed the district and colleges to retain all existing filled positions. When necessary to reduce 
spending, the shared governance process is used to acquire suggestions from the college 
constituencies to the board of trustees for budget reductions to decrease expenditures and 
increase the ending balance for the next fiscal year. Through this process the district has 
maintained requisite functions and positions during the state budget crisis which has led to 
significant numbers of layoffs across the statewide community college system. 

Planning Agenda 
None 

IV.B.3.e The chancellor gives full responsibility and authority to the presidents of the 
colleges to implement and administer delegated district/system policies without his/her 
interference and holds them accountable for the operation of the colleges. 

Descriptive Summary 
Authority flows from the board of trustees, through the chancellor, to the college presidents 
per Board Policy 2430, Board Policy 2431, and Administrative Procedure 2431. (4B.10, 4B.65, 
4B.66) The college president serves as a member of the District Leadership Council and the 
Chancellor’s Executive Cabinet, both of which provide a mechanism for communication 
between the district and the colleges. (4B.137) The chancellor holds monthly meetings with the 
college president. (4B.73) The college president is evaluated annually by the chancellor and is 
asked to develop annual goals. (4B.68) The college president provides updates to the board of 
trustees at each monthly board meeting. (4B.25) 
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Self Evaluation 
The chancellor has given responsibility and authority to the college president to implement the 
district policies and procedures in a manner that is appropriate for the local college and 
community, without interference in day-to-day management decisions. The president is held 
accountable for the budget, operation, and management of West Hills College Coalinga as set 
forth in Board Policy and Administrative Procedure 2431. 

Planning Agenda 
None 

IV.B.3.f The district /system acts as a liaison between the colleges and the governing board. 
The district/system and the colleges use effective methods of communication, and they 
exchange information in a timely manner. 

Descriptive Summary 
There are multiple avenues of communication between the colleges and the district. The 
district committees that provide information from the board of trustees and chancellor include 
Chancellor’s Executive Cabinet ,which gives information to the presidents, and the District 
Leadership Council, which includes representation from both district and college staff. (4B.137) 
The information shared in meetings of the executive cabinet and leadership council is passed 
on to the college constituencies through the representative members at the district councils to 
the college councils including the College Planning Council and Academic Senate. (4B.75, 
4B.138) 

The chancellor provides updates to staff in the form of letters and memos as appropriate. 
Information is available from the marketing department which publishes an online employee 
newsletter containing articles about the district and the colleges. The MyWestHills College 
portal has been implemented which is home to many team sites that allow for the sharing of 
information between and among various groups. (4B.139, 4B.140) 

The chancellor, as the chief executive officer for West Hills Community College District, as 
written in Board Policy 2430, provides leadership in defining goals, developing plans, and 
establishing priorities for the district. (4B.10) The chancellor leads districtwide planning 
agendas during administrative and board retreats held throughout the year. Four districtwide 
planning retreats and two board retreats are held each year. Participants include key district 
and college administrators. The chancellor established the chancellor’s executive cabinet, which 
meets monthly and consists of the chancellor, vice chancellor of business services and human 
resources, vice chancellor of institutional effectiveness and enrollment management, vice 
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chancellor of educational services and workforce development, and the college presidents. 
(4B.141) The president holds president’s cabinet meetings bi-weekly and College Planning 
Council (CPC) meetings to communicate with district administrators, college administrators, 
faculty, staff, and students on a regular basis. (4B.73) 

Communication and collaboration on curriculum and instructional matters are discussed at 
District Education Coordinating Council (DECC) chaired by the vice chancellor of educational 
services and workforce development. The membership of DECC includes curriculum chairs, 
Academic Senate presidents, two faculty members, articulation officers, chief instructional 
officers, two student representatives, vice chancellor of institutional effectiveness and 
enrollment management, associate vice chancellor of educational planning, and the 
instructional operations manager. (4B.142, 4B.143) 

Self Evaluation 
The chancellor acts as the liaison between WHCC and the board. Informed dialogue between 
the district and college flows in both directions a district representative serves on each college 
council. (4B.78, 4B.79) The president meets with college administrators and councils, dialogues 
with internal and external campus constituents, and brings information to the chancellor’s 
executive cabinet meetings. The chancellor then passes information to the board. The board, in 
turn, provides direction to the chancellor, who presents information to the president, who 
utilizes it at the college level with all constituencies. 

Planning Agenda 
None 

IV.B.3.g The district/system regularly evaluates district/system role delineation and 
governance and decision-making structures and processes to assure their integrity and 
effectiveness in assisting the colleges in meeting educational goals.  The district/system 
widely communicates the results of these evaluations and uses them as the basis for 
improvement. 

Descriptive Summary 
The district strategic planning committee and the institutional effectiveness review are 
examples of tools used to evaluate the district governance and decision making process. 
Regular evaluations of the progress toward district goals provide input for possible changes in 
the district organizational structure. (4B.3, 4B.4) The West Hills Community College District 
used a function mapping survey as a tool to assess employees’ understanding of the functions 
and responsibilities of each service area. The results of the function mapping survey and other 

291
 



 

 
 

    
       

      
  

 
 

  
   

    
 

 
    

     
      

  
  

 
 

  
 

   
  

    
 

 
 

 
 
 
 
 
 
 
 
 
 
 
 
  

internal surveys and reviews were shared in various meetings at the college and district level. 
(4B.114) Each district level function undergoes regular program review according to the 
established schedule as an additional means of assessing the effectiveness of each program and 
service. (4B.144, 4B.145) 

Self Evaluation 
Assessment and evaluation of the district role in assuring the integrity of decision-making and 
effectiveness in assisting the college meet their educational goals has been integrated into the 
routine practice of district cabinets, councils, and committees. The chancellor and president 
foster an environment that values feedback from all constituencies and have established open 
forums, planning retreats, cabinets, councils, and committees which are inclusive of all 
stakeholders and provide multiple venues for input into the decision-making process. (4B.52, 
4B.75, 4B.79, 4B.80, 4B.85, 4B.92, 4B.137, 4B.142) Assessment and evaluation are conducted 
formally through the processes of program review, SLO assessment, and district and college 
goal measure of attainment. Informal assessment transpires through reflective dialogue, critical 
analysis of process and procedure, and task force meetings to address targeted issues such as 
workflow, early registration, or student debt. 

After reviewing the shared governance structure at the district level, the chancellor combined 
the District Leadership Council and the District Council on Student Learning in September of 
2007 to create a New District Leadership Council which has more representation from students, 
faculty, and administration in the district decision making process and reduced redundancy in 
the dissemination of information between the district and colleges. (4B.137) 

Planning Agenda 
None 

292
 



 

 
 

   

  
  
  
  
  
  
  
  
  

  
  
   
  
  
  
  
  
  
  
  
  
  
   
  
   
    
  
  
  
  
  
  
    
  
  
  

1
2
3
4
5
6
7
8
9
10
11
12
13
14
15
16
17
18
19
20
21
22
23
24
25
26
27
28
29
30
31
32
33
34
35
36

Standard IV B: References
 

4B. WHCCD Board Policy 2410 
4B. WHCCD Administrative Procedure 2410 
4B. WHCCD Board Policy 3250 
4B. WHCCD Administrative Procedure 3250 
4B. WHCCD Board Policy 4020 
4B. WHCCD Administrative Procedure 4020 
4B. WHCCD Board Policy 6200 
4B. WHCCD Administrative Procedure 6200 
4B. WHCCD Administrative Procedure 6225 
4B. WHCCD Board Policy 2430 
4B. WHCCD Chancellor job description 
4B. WHCCD Board Policy 214 
4B. WHCCD Board Policy 2433 
4B. WHCCD Administrative Procedure 2433 
4B. WHCCD Board Policy 2010 
4B. WHCCD Board Policy 2015 
4B. WHCCD Board Policy 2100 
4B. WHCCD Board Policy 2310 
4B. WHCCD Board Policy 2710 
4B. WHCCD Administrative Procedure 2710 
4B. WHCCD Administrative Procedure 2712 
4B. WHCCD Board Policy 2305 
4B. WHCCD Board Policy 2510 
4B. WHCCD Administrative Procedure 2510 
4B. WHCCD Board of Trustees Minutes (Reports from Organizations), Samples 
4B. WHCCD Policy and Procedure Review Schedule, 2009 – 2010 
4B. District Leadership Council Minutes (Policy Review), Samples 
4B. Academic Senate Minutes (Policy Review), Samples 
4B. WHCCD Board Policy Routing Form, Samples 
4B. Curriculum Action Reports (CAR), Samples 
4B. WHCCD Board of Trustees Minutes (CAR), Samples 
4B. WHCC Mission Statement 
4B. WHCCD Website, Board of Trustees 
4B. WHCCD Board Policy 6200 
4B. WHCCD Administrative Procedure 6200 
4B. WHCCD Board Policy 6305 
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4B.37 WHCCD Administrative Procedure 6305
 

4B.43 Athletics Report to the Board of Trustees, July 27, 2010
 

4B.44 WHCCD Board of Trustees Minutes, July 27, 2010
 

4B.50 WHCCD Board of Trustees Study Session Minutes, October 27, 2009
 

4B.51 WHCCD Board of Trustees Study Session Minutes, October 26, 2010
 

4B.52 District Leadership Retreat, November 2009
 

4B.53 WHCCD Board of Trustees Retreat, February 2010
 

4B.61 WHCCD Board of Trustees Minutes, December 7, 2010
 

4B.70 WHCCD Board of Trustees Minutes, September 22, 2009
 

4B.38 WHCCD Budget Development Calendar
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4B.41 WHCC Instructional Program Review Portal site
 

4B.42 Student Learning Outcomes Portal site
 

4B.45 WHCCD Accreditation Survey, summer 2010
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4B.47 WHCCD Board Policy 2740
 

4B.48 WHCCD Administrative Procedure 2740
 

4B.49 WHCCD Board Policy 3200
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4B.56 WHCCD Board Policy 2745
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4B.58 WHCCD Board of Trustees Self-Evaluation Reports, Samples
 

4B.59 WHCCD Board Policy 2715
 

4B.60 WHCCD Administrative Procedure 2715
 

4B.62 WHCCD Board Policy 3250
 

4B.63 WHCCD Board Policy 2433
 

4B.64 WHCCD Administrative Procedure 2433
 

4B.65 WHCCD Board Policy 2431
 

4B.66 WHCCD Administrative Procedure 2431
 

4B.67 Chancellor Evaluations, Samples
 

4B.68 President Evaluations, Samples
 

4B.69 WHCCD President job description
 

4B.71 WHCC Website, Organizational Structure
 

4B.72 WHCC Vice President of Educational Services job description
 

4B.73 President’s Calendars, Samples
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4B.75 WHCC College Planning Council Handbook
 

4B.76 College Planning Council Minutes, Samples
 

4B.77 WHCC Planning and Governance Process
 

4B.78 WHCC Goals and Performance Indicators
 

4B.79 WHCC Instructional Services Council Handbook
 

4B.80 WHCC Student Services Council Handbook
 

4B.81 WHCC Budget Development Procedure
 

4B.82 WHCC Educational Master Plan
 

4B.83 WHCC Mission Statement
 
4B.84 WHCC Resource Allocation Request Form
 

4B.85 President’s Forum Presentations, 2007 – 2010
 

4B.86 WHCC Mission, Vision, Goals Survey Results, February 2010
 

4B.87 WHCC Summary of Forums, April 2010
 

4B.88 WHCCD Board of Trustees Minutes, August 24, 2010
 

4B.89 WHCC Instructional Program Review Template
 

4B.90 WHCCD Office of Institutional Effectiveness Website
 

4B.91 Office of Institutional Effectiveness Research Request Form
 

4B.92 WHCC Facilities Development Council Handbook
 

4B.93 WHCC College Planning Council Minutes (Budget Reductions), Samples
 

4B.94 WHCC President’s Cabinet Minutes (Budget Reductions), Samples
 

4B.95 WHCC Budget Survey Results Analysis, February 2010
 

4B.96 WHCC Mini Grant Guidelines for Faculty
 

4B.97 WHCC Mini Grant Guidelines for Classified Staff
 
4B.98 WHCC Mini Grant Recipients, 2010
 

4B.99 Coalinga Chamber of Commerce Website, Board Members
 

4B.100 Coalinga Rotary Club Membership
 

4B.101 Central Valley Higher Education Consortium Website, Board Members
 

4B.102 Pleasant Valley State Prison Community Advisory Committee Membership
 

4B.103 President’s Community Reports, Samples
 

4B.104 Association of California Community College Administrators Website, Board Members
 

4B.105 Measure Q Materials
 

4B.106 Measure C Materials
 

4B.107 WHCC/City of San Joaquin MOU, Outreach Center
 
4B.108 WHCC/City of Coalinga MOU, Soccer Fields
 

4B.109 President’s Pen Newsletter Website
 

4B.110 Karl Rove Presentation Flyer
 
4B.111 Classical Musician Performance Flyer
 
4B.112 WHCCD Board Policy 3100
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4B.113 WHCCD Administrative Procedure 3100 
4B.114 WHCCD Mapping Survey Results, summer 2010 
4B.115 WHCCD Website, Organizational Charts 
4B.116 Chancellor’s Executive Cabinet Minutes (WHCCD Reorganization), Samples 
4B.117 WHCCD Board of Trustees Minutes (WHCCD Reorganization), Samples 
4B.118 WHCCD Website, News and Events 
4B.119 WHCCD Website, Business Services 
4B.120 WHCCD Information Technology Services Work Request Portal site 
4B.121 WHCCD Director of Grants job description 
4B.122 WHCCD Website, Human Resources 
4B.123 WHCCD Vice Chancellor of Institutional Effectiveness and Enrollment Management job 

description 
4B.124 WHCCD Website, Foundation 
4B.125 WHCCD Director of Financial Aid job description 
4B.126 WHCCD Board of Trustees Minutes, January 19, 2010 
4B.127 WHCCD Administrative Procedure 6225 Routing Form, January 19, 2010 
4B.128 WHCCD 2005 – 2006 Budget 
4B.129 WHCCD 2006 – 2007 Budget 
4B.130 WHCCD 2007 – 2008 Budget 
4B.131 WHCCD 2008 – 2009 Budget 
4B.132 WHCCD 2009 – 2010 Budget 
4B.133 Budget Freeze email, K. Stoppenbrink 2009 
4B.134 Budget Freeze email, K. Stoppenbrink 2010 
4B.135 WHCCD/WHCFA Furlough Agreement, 2009 – 2010 
4B.136 WHCCD/CSEA Furlough Agreement, 2009 – 2010 
4B.137 District Leadership Council Membership 
4B.138 Academic Senate Constitution 
4B.139 WHCCD Chancellor’s Updates, Samples 
4B.140 WHCCD Portal site 
4B.141 WHCCD District Meeting Calendars, Samples 
4B.142 District Education Coordinating Council Membership 
4B.143 WHCCD Vice Chancellor of Educational Services and Workforce Development job 

description 
4B.144 WHCCD Program Review Template 
4B.145 WHCCD Program Review Samples 
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Planning Summary
 

I.A.3 College Planning Council will evaluate the effectiveness of the recently adopted 
timeline for review of the college vision and mission statements by spring 2012. 

I.A.4 College leaders will ensure that the college mission statement is incorporated 
into planning documents including agendas, minutes, reports, publications, and the resource 
allocation request form by spring 2011. 

I.B.2 College goal subcommittee to convene and make recommendation to College 
Planning Council to update the college goal metrics to reflect the revision of college goal 
number four by May 2011. 

I.B.6 The president will incorporate into the regularly scheduled President’s Open 
Forum an explanation of the current fiscal year’s resource allocation model by fall 2011. 

I.B.7 The associate dean of student services will incorporate an Instructional Services 
Council report and a Curriculum Committee report as standing agenda items of the counselors 
and advisors monthly meetings by spring 2011. 

II.A.1.a Under the direction of the student Services Council, the college will form as 
educational plan subcommittee to implement a comprehensive implementation and 
assessment plan for student educational plans by May 2011. 

II.A.1.b The Instructional Services Council will review data regarding student success and 
retention in videoconferenced course sections during spring 2011. 

II.A.1.c Under the direction of the SLO Committee, faculty will assess SLOs at the course, 
program, and degree level according to the established timeline to assure completion of and 
compliance with a cycle of assessment by 2012. 

II.A.2.b SLO Committee chair to share comprehensive report highlighting pedagogical 
changes resulting from SLO assessment results with the faculty, Instructional Services Council, 
and College Planning Council by fall 2011. 
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II.A.2.d The District Technology Council will make a recommendation during 2011 
regarding the technology solution that will enable live web streaming and lecture capture as 
additional distance learning tools. 

II.A.2.e Instructional Services Council will establish a regular review of the effectiveness 
of program review and course level SLO assessment by fall 2012. 

II.A.6.c Curriculum Committee to develop policy on program discontinuance by fall 
2012. 

Administrators to assign areas of the college website to staff to assure accuracy and timeliness 
of publication of instructional policies and procedures by fall 2011. 

II.B.1 Student Services Council and the department of Academic Training and 
Technology to development and implement enhanced online student services to serve local and 
distant students according to the timeline established in the distance education strategic plan. 

II.B.2 Under the direction of the chief instructional officer, develop and deliver a 
college catalog and student handbook as an integrated document to support student learning 
by summer 2011. 

II.B.3.a The Student Services Council, in collaboration with faculty, will evaluate and 
revise the exit survey given all students petitioning for graduation to assess college services 
including the college’s success in helping students complete their individual academic goals by 
spring 2012. 

Implementation of the distance education strategic plan including the enhancement of online 
student services by 2012. 

II.B.3.d Chief student services officer will coordinate the planning of activities that will 
promote diversity beginning spring 2011. 

Chief student services officer will lead development of a formal evaluation process to assess the 
success of cultural and diversity college events by fall 2011. 

II.B.3.e Matriculation coordinator, chief instructional officer, and chief student services 
officer will collaborate in leading further investigation into the disproportionate impact 
identified fall 2010 and develop a plan for remediation by fall 2011. 
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Matriculation coordinator, chief instructional officer, and chief student services officer will 
review the results of the placement tests validation study to determine the need to adjust cut 
scores for placement recommendations in English and math by fall 2011. 

Matriculation coordinator, chief instructional officer, and chief student services officer will 
make recommendations for the implementation of ELS placement testing by fall 2011. 

II.B.3.f Director of academic and information systems will ensure all paper and 
microfiche records will be converted to digital format for permanent storage. Target 
completion of record conversion and destruction of paper files set for spring of 2012. 

II.B.4 Under the direction of the chief student services officer, the college will 
formalize the process of SLO evaluation and dialogue to ensure student support services are 
improved to meet identified student needs by fall 2011. 

II.C.1.b Librarian to develop program and course specific online library guides to support 
instruction and highlight library materials by spring 2012. 

II.C.1.c Librarian will implement live library chat reference service to be prominently 
featured on the library website by fall 2012. 

II.C.2 Librarian to develop and implement regular cycle of assessment of NDC and 
Coalinga library services by fall 2012. 

III.A.1.c District and college administrators to finalize Checklist for Administrators 
Performing Faculty Evaluations and conduct training in spring 2011. Implement utilization of 
checklist in 2011/12. 

Office of Human Resources to modify position descriptions in spring 2011 for all management 
personnel to include a representative duty about responsibility for SLOs. All management 
personnel to begin including responsibility for SLOs in management performance evaluations by 
2012. 

III.A.1.d WHCCD Board of Trustees to adopt a written code of professional ethics for all 
personnel by spring 2011. 

III.B.1 College representatives on the district risk management committee, will conduct 
regular safety inspections of facilities and grounds to ensure a safe learning and working 
environment on all campus sites by fall 2011. 
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III.D.2.e College Planning Council, in cooperation with the district office of grants, will 
consistently utilize the grant concept form to ensure that grant planning and acquisition are 
aligned with the college’s mission and goals by fall 2011. 

III.D.3 The vice president of educational services will convene a task force that will 
recommend additional performance indicators for college goal number four to CPC by the end 
of spring 2011. 

IV.A.1 College Planning Council will develop a schedule for evaluation of governance 
council structures with input from all constituencies as part of the college planning process by 
fall 2012.  (Also serves IV.B.2.b) 

IV.A.2.a Student affairs office will provide a formal orientation on the purpose and goals 
of the council or committee on which students have been invited to participate by spring 2012. 

IV.B.1.d Office of the chancellor to assure the district website is updated to include all 
board policies regardless of approval date by fall 2011. Policies that have not yet been updated 
under the Community College League of California Policy and Procedure Service number system 
will be marked as “Pending Review” and will be posted to the website. 

IV.B.1.e Office of the chancellor to assure that as board policies and administrative 
procedures are scheduled for review, the Policy and Procedure Review schedule is updated and 
posted on the website beginning spring 2011. 

IV.B.2.b College Planning Council will develop a schedule for evaluation of governance 
council structures with input from all constituencies as part of the college planning process by 
fall 2012. (Also serves IV.A.1) 
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Acronyms and Abbreviations
 

The following acronyms and abbreviations have been used within this document: 

AA – Associate of Arts 
ACCCA – Association of California Community College Administrators 
ACCJC – Accrediting Commission for Community and Junior Colleges 
ACRL – Association of College and Research Libraries 
ACT – American College Testing 
ADA – Americans with Disabilities Act 
Ag – Agriculture 
AIS – Academic and Information Systems 
AOJ – Administration of Justice 
AP – Administrative Procedure 
ARCC – Accountability Reporting for the Community Colleges 
AS – Associate of Science 
ASB – Associated Student Body 
ASSIST – Articulation System Stimulating Inter-Institutional Student Transfer 
ATB – Ability to Benefit 
ATT – Academic Technology and Training 

BA – Bachelor of Art 
BAM – California Community College Board of Governors 
BOG – California Community College Board of Governors 
BP – Board Policy 
BS – Bachelor of Science 
BSI – Basic Skills Initiative 

Cal/OSHA – California Occupational Safety and Health Act 
CAMP – College Assistance Migrant Program 
CARE – Cooperative Agencies Resources for Education 
CCAOE – California Community College Association for Occupational Education 
CCCAA – California Community College Athletic Association 
CCCCO – California Community Colleges Chancellor’s Office 
CCSSE – Community College Survey of Student Engagement 
CDC – Child Development Centers 
CELSA – Combined English Language Skills Assessment 
CIO – Chief Instructional Officer 
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CLEP – College Level Examination Program 
COP – Certificates of Participation 
CPC – College Planning Council 
CPEC – California Post-Secondary Education Commission 
CPOST – Correctional Peace Officers Standards and Training 
CRLA – College Reading and Learning Association 
CSEA – California School Employee Association 
CSH – Coalinga State Hospital 
CSSO – Chief Student Services Officer 
CSU – California State University 
CTA – California Teachers’ Association 
CTE – Career Technical Education 
CTEP – College Test of English Placement 

DECC – District Educational Coordinating Council 
DLC – District Leadership Council 
DOT – Department of Transportation 
DSPS – Disabled Students Program and Services 
DTC – District Technology Council 

Ed – Education 
Ed. D – Doctorate of Education 
EMP – Educational Master Plan 
EOPS – Extended Opportunity Program and Services 
ESL – English as a Second Language 

FA – Fall 
FAFSA – Free Application for Federal Student Aid 
FDC – Facilities Development Council 
FERPA – Family Education Rights and Privacy Act of 1974 
FTEF- Full-time Equivalent Faculty 
FTES – Full-time Equivalent Student 

GASB – Government Accounting Standards Board 
GED – General Education Development 
GPA – Grade Point Average 

HACU – Hispanic Association of Colleges and Universities 
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HEP – High School Equivalency Program 
HIS – Hispanic Serving Institution 

IIPP – Injury and Illness Prevention Program 
IMPAC – Intersegmental Major Preparation Articulated Curriculum 
IP – Internet Protocol 
IPEDS – Integrated Postsecondary Education Data System 
ISC – Instructional Services Council 
ITS – Information Technology Services 

JPA – Joint Powers Authority 

KPI – Key Performance Indicators 

LAN – Local Area Network 

M&O – Maintenance and Operations 
MDTP – Math Diagnostic Testing Project 
MOU – Memorandum of Understanding 

NDC – North District Center, Firebaugh 
NISOD – National Institute for Staff and Organizational Development 

Ph.D. – Doctorate of Philosophy 

SAN – Storage Array Network 
SEP – Student Education Plan 
SFID – School Facilities Improvement District 
SLO – Student Learning Outcome 
SLOC – Student Learning Outcome Committee 
SSC – Student Services Council 
SSS – Student Support Services 
SWACC – State Wide Association of Community Colleges 

TAT – Technology Advisory Team 
TES – Transfer Evaluation System 
TRANS – Tax and Revenue Anticipation Notes 
TTIP – Telecommunications and Technology Infrastructure Program 
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UB – Upward Bound 
UBMS – Upward Bound Math and Science 
UC – University of California 

VTEA – Vocational Technical Education Act 

WAN – Wide Area Network 
WASC – Western Association of Schools and Colleges 
WHCC – West Hills College Coalinga 
WHCL – West Hills College Lemoore 
WIT – Westside Institute of Technology 
WHCCD – West Hills Community College District 
WHCIST – West Hills Customer Information Support Team 
WSCH – Weekly Student Contact Hours 
MyWestHills – West Hills College portal 
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President’s Message

On behalf of the West Hills College Coalinga faculty, staff, and administration, I welcome you to our 
community of learning excellence.  We are proud to provide students with a wide array of courses and 
programs that will enable you to achieve your academic and career goals. Our academic programs will 

prepare you for transfer to a four-year college or university 
and our vocational / technical programs will prepare you to 
enter a variety of occupations in the workforce of today and 
tomorrow.  While at West Hills College Coalinga you may 
participate in personal enrichment, artistic and cultural events, 
athletic programs, and student leadership activities.  This is your 
community college.  We are committed to your personal and 
professional development. 

The central focus of West Hills College Coalinga is student 
learning and we strive to create a stimulating learning 
environment.  With a spirit of innovation and creativity, the 
faculty and staff constantly engage in activities designed to 
enhance the learning environment and to provide for the ever-
changing needs of the communities we serve.  At West Hills 
College Coalinga you will find instructional excellence coupled 
with comprehensive and accessible learning support services.

West Hills College Coalinga is appreciated and admired by the 
communities it serves for its high quality academics, excellent 
facilities, forward thinking faculty and staff, outstanding 
support systems and effective management of resources.  West 
Hills College Coalinga has a history of success and a future of 

unlimited possibilities.  We look forward to adding you to our list of success stories.

See you on the campus…

 Willard Clark Lewallen, Ph.D.

 

 President

Willard Clark Lewallen, Ph.D.

�



West Hills College Coalinga
1-800-266-1114

www.westhillscollege.com

Board of Trustees
Steve Cantu

Edna L. Ivans

Jeff Levinson

Jack Minnite

Mark McKean, President

Bill Henry, Vice President

Nina Oxborrow, Clerk

West Hills College Coalinga
Dr. Willard Clark Lewallen, President

Carlos Diniz, Dean of Student Learning

Jill Stearns, Dean of Student Learning

Raquel Rodriguez, Associate Dean of Student Learning

David Reynolds, Associate Dean of Student Services Categorical 
Programs

North District Center
Dr. Marcel Hetu, Director 

District Administration
Dr. Frank Gornick, Chancellor

Ken Stoppenbrink, Vice Chancellor of Business Services

Susan Whitener, Dean of Learning Resources and Web Services

Darlene Georgatos, Director of District Enrollment Services

Academic Senate
President .............................................................Anita Bart

First Vice President ....................................... Cal Tincher

Secretary ........................................................Cindy Hauki

Agriculture ....................................................Cindy Hauki

Allied Health ............................................. Tina Rolfsema

Arts/Letters ........................................................Jim Grant

Computer Information Systems/Business .....Cindy Hauki

Science/Math ...............................................Staci Mosher

Social Science/ Public Services ..................... Cal Tincher

Non-Teaching Faculty .................Dr. Martha Rodriguez

West Hills College Coalinga
300 Cherry Lane

Coalinga, CA 93210
559.934.2000

North District Center, Firebaugh
1511 Ninth Street

Firebaugh, CA 93622
559.659.1473

�

 



West Hills College Coalinga
Instructional Calendar 2009-2010 

2009 Summer Sessions 
May 26– August 12 ............................................................................................................. Instruction Begins/Ends

 July 3 .............................................................................. F ............................................. Independence Day Observed 

2009 Fall Semester 
August 13  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 14  ...................................................................... F  .........................................................Duty Day, No Classes

August 17  .....................................................................M  ............................................................... Instruction Begins

September 7  .................................................................M  ....................................................... Labor Day, No Classes

October 9  ...................................................................... F  ..................................... Last Day to Petition to Graduate 

October 19  ...................................................................M  ............................................Second 9 week Classes Begin 

November 13  ................................................................ F  ..................................... Last Day to Withdraw with a W 

November 11  ...............................................................W ............................... Veteran’s Day Observed, No Classes

November26-27  .........................................................ThF  ................................................Thanksgiving, No Classes

December14-18  ......................................................... MF  ........................................................................Finals Week 

December 18 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87

2010 Spring Semester 
January 14  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 15  ..................................................................... F  .........................................................Duty Day No Classes

January 18  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 19  .....................................................................T  ............................................................... Instruction Begins

February 12  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 15  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 19  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 22  ......................................................................M  ............................................Second 9 week Classes Begin 

March 29-April 2  ....................................................... MF  ..................................................................... Spring Recess 

April 23 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

May 24-28  ................................................................... MF  ........................................................................Finals Week 

May 28  ........................................................................... F  ..................................................Coalinga Commencement 

May 28  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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West Hills College Coalinga
Instructional Calendar 2010-2011 

2010 Summer Sessions 
May 31– August 10 ............................................................................................................. Instruction Begins/Ends 

July 5  ............................................................................. M ........................................... Independence Day Observed   

2010 Fall Semester 
August 12  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 13  ...................................................................... F  .........................................................Duty Day, No Classes

August 16  .....................................................................M  ............................................................... Instruction Begins

September 6  .................................................................M  ....................................................... Labor Day, No Classes

October 15  .................................................................... F  ..................................... Last Day to Petition to Graduate 

October 18  ...................................................................M  ............................................Second 9 week Classes Begin 

November 11  .............................................................. Th  .............................. Veteran’s Day Observed, No Classes

November 15  ...............................................................M  ..................................... Last Day to Withdraw with a W 

November25-26  .........................................................ThF  ................................................Thanksgiving, No Classes

December13-17  ......................................................... MF  ........................................................................Finals Week 

December 17 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87 

2011 Spring Semester
January 13  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 14  ..................................................................... F  .........................................................Duty Day, No Classes

January 17  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 18  ................................................................... Tu  .............................................................. Instruction Begins

February 11  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 21  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 18  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 21  ......................................................................M  ............................................Second 9 week Classes Begin 

April 15 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

April 18-22  ................................................................. MF  ..................................................................... Spring Recess 

May 23-27  ................................................................... MF  ........................................................................Finals Week 

May 27  ........................................................................... F  ..................................................Coalinga Commencement 

May 27  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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What’s New?
New AA/AS degree requirements
English 1A and Math 63 are the minimum English and math courses required for an associate’s degree. New stu-
dents entering West Hills College Coalinga in the fall of 2009 and students reentering after non-enrollment in 
courses for one semester or longer must meet this new minimum standard. Higher level courses may be used to 
fulfill this requirement. See page 49 for more information.

New Degree Programs
Communication – an AA degree designed for students seeking transfer in the area of communication. See page 64 
for more information.

Kinesiology – an AA degree designed for transferring students interested in teaching PE, coaching, athletic train-
ing, and sports management. See page 70 for more information.

Liberal Studies – an AA degree designed for aspiring elementary school teachers. See page for more information.

Liberal Arts with Area of Emphasis – an AA degree with four different areas of emphasis for students seeking a 
broad undergraduate education. See page 68 for more information.

New Certificate Programs
Ag Maintenance Mechanic – designed as an introduction to the work world of maintenance mechanics. See page 
58 for more information.

Social Work – preparation for a career in human services. See page 76 for more information.

Transfer Studies (CSU & IGETC) – for those destined for a university. See page 77 for more information.

Start Here, Start Now
A selection of general education courses offered in a short six-week format. The courses meet one evening a week 
with the remainder of the course online. Designed for working professionals and professional moms, these courses 
provide flexibility for the self-motivated adult learner. 

Pass/No Pass Grading Option
This new P/NP grading option replaces the old option of credit/no credit (C/NC).

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept up to 12 upper division credits. See page 26 for more information.

Smoking Restricted on Campus
Smoking is permitted outside only, 25 feet or more from any door or window.
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Quick Start Guide
Apply for Admission
Go to www.westhillscollege.com/coalinga and select Admission Instructions from Quicklinks in the center of the 
page. Your short online  admission application is just a click away. You will receive an email response providing your 
new West Hills College username and password for all of our online systems at the email address you provide on 
the application form. 

Check your Student email
All West Hills College students are provided an email account that will be the primary form of communication for 
the college. It is important that you regularly check your West Hills College email account which is available through 
My West Hills College Portal. Information regarding financial aid, account balances, class schedule updates, support 
services, clubs and activities will be sent via email. Direct your email questions to the Helpdesk at helpdesk@whccd.
edu or 559.934.2002.

Login to My West Hills College Portal
The portal is your link to your educational record, registration, account payment, financial aid information, and your 
campus activities. Manage your calendar and catch up with campus happenings through the My West Hills College 
Portal.  Login details are available from the Helpdesk at helpdesk@whccd.edu or by phone at 559.934.2002.

Register for Classes
Registration is an easy online activity from the My West Hills College Portal.  Select Registration from the My 
Services area, then choose Search and Register for Classes. You can also use the Search for Classes link in this area 
for quick searches without the registration option.

Payment of Fees
Payments may be made online from the My Services area of the My West Hills College Portal or on campus at the 
student services counter.  You can begin the financial aid application process by following the instructions and links 
on the Admissions Instructions page of the West Hills College website or directly at www.fafsa.org

Need Help?
The Helpdesk can provide technical assistance and general information. Got a question or problem? Contact us at 
helpdesk@whccd.edu or call 559.934.2002 or toll free at 800.266.1114 x2002.

About This Catalog
Every effort has been made to assure the accuracy of the information in this class catalog. Students are advised, however, that such information is 
subject to change without notice and that the Board of Trustees of the West Hills Community College District and the Chancellor of West Hills 
College reserve the right to add or delete classes and to add, amend, or repeal rules, resolutions or policies within the administrative area of such 
officers, including registration dates and information. Courses listed herein may not be offered as a result of staff reductions, low enrollments, or 
State legislation and/or financial considerations. All classes are offered subject to sufficient enrollment to justify them economically. In those cases 
in which classes must be canceled for lack of enrollment, every attempt will be made to reschedule students to meet their needs. It is the policy of 
the West Hills Community College District that unless specially exempted by statute, every course section or class, the average daily attendance 
of which is to be reported for State funding, wherever offered and maintained by the District, shall be fully open to enrollment and participation 
by any person who has been admitted to the College and who meets such prerequisites as may be established pursuant to Education Code Title V 
section 58100. This catalog is being distributed by the most cost-effective method available for West Hills College to meet an obligation to inform 
citizens about its courses and programs.
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General Information

General Information
History
The establishment of a college for the Coalinga Union 
High School District was proposed in the spring of 
1932. The official beginning of the Coalinga Extension 
Center of Fresno State College dates from October 3, 
1932. In September 1941, Coalinga Junior College be-
came an independent unit under the direction of the 
Governing Board of the Coalinga Union High School 
District. Construction of a new campus on Cherry Lane 
near the northern limit of the City of Coalinga was be-
gun on October 3, 1955, and the buildings were occu-
pied on September 13, 1956.

In November of 1961, the voters of Coalinga Union 
High School District approved the formation of a sepa-
rate junior college district, and in June of 1962, the vot-
ers of Lemoore High School District voted to annex to 
the college district, as did voters of Riverdale and Tran-
quillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college 
was changed to West Hills College in keeping with the 
nature of the expanded district.

In order to effectively serve the college district, West 
Hills opened the North District Center in the city of 
Firebaugh in 1971. Today the North District Center is 
part of West Hills College Coalinga. 

In 1979 the District purchased land in the City of Lem-
oore, and in 1981 a classroom building and an office 
were erected. This was the Kings County Center until 
January 12, 2002, when the 555 College Avenue campus 
of West Hills College Lemoore opened. A generous do-
nation of land from Robert and Mardell Pedersen and 
Lionel and Lola Simas made the campus possible.

In 2004 West Hills College became a multi-college dis-
trict with two colleges: West Hills College Coalinga and 
West Hills College Lemoore, and a center, North Dis-
trict Center in Firebaugh.

Accreditation
West Hills College Coalinga is accredited by the Ac-
crediting Commission for Community and Junior Col-
leges of the Western Association of Schools and Col-
leges, 10 Commercial Boulevard, Suite 204, Novato, 
CA 94949, 415.506.0234, an institutional accrediting 
body recognized by the Council for Higher Education 

Accreditation and the U.S. Department of Education. 
This is an institutional accrediting body recognized by 
the Council on Postsecondary Accreditation and the 
U.S. Department of Education. It is listed in the Di-
rectory of the Western Association of Schools and Col-
leges and in the Accredited Institutions of Postsecondary 
Organizations, 1990-91, a publication of the American 
Council on Education.

West Hills College Coalinga is a member of the Califor-
nia Association of Community and Junior Colleges and 
the American Association of Community and Junior 
Colleges. The college is approved by the United States 
Immigration and Naturalization Service to accept inter-
national students.

Mission Statement
To commit college-wide staff and resources to the stu-
dent learning process. To provide educational, cultural, 
and economic development opportunities to our cur-
rent and future students and the local and global com-
munities that we serve.

Vision Statement
West Hills College Coalinga strives to become a pre-
miere interactive learner-centered community college 
recognized for its contribution to the educational, so-
cial, cultural, and economic vitality of the region and the 
state.

Academic Freedom
The Board believes that academic freedom is an essential 
right arising from the nature and function of education. 
The aims and objectives of the West Hills Community 
College District point to the unreserved and unqualified 
obligation of the instructor to pursue his/her subject 
and the program area surrounding it in a manner con-
sistent with standards of scholarly objectivity as defined 
by academic tradition and practice.

The West Hills Community College District holds 
that academic freedom involves inherently the following 
rights and responsibilities:

1. The right to explore to the limit of competence 
and training, the assigned teaching area and its 
references.

2. The responsibility within the teaching area to 
weigh studiously serious intellectual differences, 
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when applicable, which rise from historical con-
text and perspective.

3. The right to present the democratic process with 
its freedoms, rights, and safeguards as the sole 
way in which the academic community and na-
tion can exist and establish the means for prog-
ress and the greater fulfillment of man.

4. The responsibility in solving problems to ap-
peal only to those criteria sanctioned histori-
cally by reason as confirmed through objective 
discussion.

5. The right to survey, probe, and question the con-
dition of man within the guidelines of accepted 
research techniques and intelligent discussion.

6. The responsibility of avoiding the intellectual 
error of assuming absolute answers for complex 
problems and presenting these answers as un-
questionable truth.

7. The responsibility to introduce within the as-
signed teaching areas, controversial concepts, is-
sues and systems, subjecting these ideas to the 
test of objective reasoning.

8. The responsibility of recognizing, respecting, and 
discussing fairly those areas of human activity 
not amenable as such to the scientific method.

9. The right to create unhampered and clear intel-
lectual atmosphere, maintained, encouraged, and 
supported by staff, administration and trustees.

10. The responsibility of avoiding any teaching 
method, which relies on rigid authority or im-
plied infallibility.

11. The responsibility in challenging students, not-
withstanding their ability or program, to develop 
a spirit of inquiry regarding all academic areas 
and to seek logical answers. 

The West Hills Community College District considers 
academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achieve-
ment of the aims and objectives of the institution.
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Admissions Information

Admissions Information
Helpdesk Services
The Helpdesk is available to assist you 24/7 via email 
to helpdesk@whccd.edu You may also reach the help-
desk by phone at 800.266.1114 x2002 or directly at 
559.934.2002. Technical and student service assistance 
is available, just contact us.

Eligibility Requirements
To enroll at West Hills College Coalinga, a student 
must satisfy one of the following requirements:

1. High school graduation.

2. Successful completion of the California High 
School Equivalency Examination or G.E.D.

3. Attainment of adult status-18 years of age.

4. Recommendation of the principal of the high 
school the student is attending and parental 
permission.

Admission Procedure
Students may apply using our online application avail-
able at www.westhillscollege.com/coalinga or by visiting 
the student services office.

Please note: International students may not  apply on-
line. All international students are required to apply 
through a written application. Please contact the Inter-
national Student Programs office at 559.934.2433 or 
internationalstudent@whccd.edu  to request an infor-
mation package and application.

Transcript Requirements
High school transcripts and transcripts from other col-
leges attended must be on file with West Hills College 
Coalinga. Students with transcripts from institutions 
outside the United States should contact the West Hills 
College Coalinga Office of Admissions and Records at 
559.934.2303 for information on transcript evaluation. 
The student must notify the institution previously at-
tended to mail official transcripts directly to the Admis-
sions and Records Office at 300 Cherry Lane, Coalinga, 
CA 93210.

Registration
Class schedules will be published on the West Hills Col-
lege Coalinga website prior to the summer intersession 
and fall and spring semesters. To search and register for 
classes students must use My West Hills College Portal 
accessed through the website at www.westhillscollege.
com/coalinga. Please follow the instructions outlined 
on the website for registration in course sections.

Student Fees
The Legislature of the State of California has made it 
mandatory for West Hills College Coalinga to charge a 
California Community College fee of $20.00 per unit. 
This fee is subject to change by the Legislature. Califor-
nia Education Code Section 72252 (amended, effective 
1/1/90) allows exemption from the enrollment fee to 
any dependents, or surviving spouse who has not remar-
ried, or any member of the California National Guard, 
who, in the line of duty and while in the active service 
of the state, was killed, died of a disability from an event 
that occurred while in active service of the state, or who 
is permanently disabled as a result of an event that oc-
curred in the active service of the state. In addition, the 
college is mandated to charge an out-of-state tuition fee 
for those students who do not qualify as California resi-
dents (see non-resident tuition).

Cost of student textbooks, supplies, and membership 
in the Associated Student Body may average $300 to 
$350 per semester. A considerable savings is possible 
through the purchase of used textbooks from the col-
lege bookstore.

Active military personnel applying for Tuition Assis-
tance that pays for 75% of the registration fees must 
submit a completed authorization form to the college 
prior to registration; otherwise, registration fees must be 
paid in full. For more information, call 559.925.3352.

Non-Resident/International Student 
Tuition
A student who does not qualify for California residency 
is classified as a non-resident student and is required to 
pay a non-resident tuition fee.  The fee for non-resident 
tuition is $189.00 per unit for the 2009-2010 school 
year.  This fee is in addition to a $20 per unit enrollment 
fee mandated by the State of California.
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International/non-resident students must also pay an 
additional $9.10 per unit capital outlay fee, a non-refund-
able $100 per semester processing fee, and the following 
fees for United States health insurance coverage:

 Fall 2009   $310*

 Spring/Summer 2010  $430*

The health insurance fee may be waived for those stu-
dents who provide proof they have current health in-
surance coverage valid in the United States or for those 
students who are not physically attending any onsite 
West Hills Community College District classes (e.g. at-
tending only online classes).  

To request a waiver of the health insurance fee, please 
send your request with proof of insurance to West Hills 
CCD, Attention: Business Office, 9800 Cody Street, 
Coalinga, CA 93210.

To sign-up for the health insurance plan or for informa-
tion regarding the health insurance plan coverage and 
claims procedures, contact the International Student 
Program office, 559.934.2432.

*This fee is subject to rate increases by the insurance 
provider.

Please note that the tuition and enrollment fees are sub-
ject to change by the State of California.

Refund of Enrollment Fees and Tuition
Refund or reversal of enrollment fees and tuition shall 
be made as follows: 

Refund must be requested by the student using My 
West Hills College Portal. Click Financial Information, 
Request a Refund, complete the form and submit.

Full Semester Classes, 16-18 weeks
1. Withdrawal during the first two weeks of 

instruction: 100% refund.

2. Withdrawal after the second week of instruction: 
no refund.

Short-term Classes
1. Withdrawal during the first 10% of the course 

length: 100% refund.

2. Withdrawal after 10% of course length: no 
refund.

Materials Fees
Required instructional materials of continuing value 
outside the classroom must be paid for by the student. 
These are tangible materials that are essential to satisfac-
tion of course objectives, have value to the student out-
side the classroom, belong to the student, and may be 
taken home. These materials include, but are not limited 
to, such items as textbooks, workbooks, syllabus, data 
storage devices, tools, uniforms, and canvases. They also 
include material, such as clay, that can be transformed 
into materials of lasting value.

Students are advised to provide certain instructional 
materials of an optional nature that will enhance a stu-
dent’s learning experience in the classroom but are not 
essential to completion of course objectives.

Some classes require a fee for instructional materials. 
These fees are for the types of materials described above. 
When such fees are charged, the materials for which the 
fees are levied are supplied at district cost.

NOTE: All fees must be paid in full at registration and 
are subject to change without advance notice by the 
Board of Trustees of the West Hills Community Col-
lege District. A full refund will be given to students if 
they completely withdraw from a class the last day of 
registration before classes begin or if the classes are can-
celed by the college.

Classification of Students
Freshmen
Students who have completed fewer than 30 semester 
units.

Sophomores
Students who have completed 30 or more semester 
units, but who have not yet been awarded an associate 
degree or higher degree.

Full-time
Students enrolled for 12 or more semester units of 
college credit.

Part-time
Students enrolled for fewer than 12 semester units of 
college credit.

Placement Tests
Placement tests to assess writing, reading, and math 
skills are administered to each entering student. The re-
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sults of these tests are used to assist students and coun-
selors in the selection of college classes. These tests are 
not entrance examinations, and they will not prevent 
any prospective student from admission to the college.

A schedule of testing times and dates will be available 
on the web at www.westhillscollege.com/coalinga, and 
made available prior to registration each semester at each 
location. For more information on placement testing 
please contact the West Hills College Coalinga Coun-
seling Office, 559.934.2320 or North District Center, 
Firebaugh, 559.659.2957.

Placement Testing Exemption Policy
The following students are exempt from placement 
testing:

1. Students who have met the prerequisites for a 
course they intend to enroll in by earning a grade 
of C or higher in a lower-level course at West 
Hills College Coalinga or in an equivalent course 
from another educational institution.

2. In all cases, the exemption for assessment listed 
above is available only to students who provide 
official records or transcripts to the Director of 
District Enrollment Services before registration.

Residency Requirements
A. Adults 
Resident
A resident is a student who has resided in the State of 
California for more than one year immediately preced-
ing the residence determination date and who has dem-
onstrated intent to be a California resident with finan-
cial independence. Student must apply for residency in 
the Admissions and Records Office.

Non-Resident
A non-resident is a student who does not have legal resi-
dence in the state at the time of the residence determi-
nation date.

B. Minors
The residence of the parent with whom the minor child 
resides is considered the legal residence of that minor 
child.

The residence of an unmarried minor who has a parent 
living cannot be changed by his/her own act, by the ap-
pointment of a legal guardian, or by relinquishment of a 
parent’s right of control. A married minor may establish 
his/her own residence.

Residency status is allowed for a student who, (1) has 
not been an adult resident of California for more than 
one year, and (2) is either the dependent child of a Cali-
fornia resident who has not had residence for more than 
one year prior to the residence determination date, or 
has a parent who has both contributed court-ordered 
support for the student on a continuous basis and has 
been a California resident for a minimum of one year. 
The exception continues until the student has been in 
the state the minimum time necessary to become a resi-
dent (one year from time of California entry), as long as 
continuous attendance is maintained at the college.

C. Active Duty Military
A student who is a member of the armed forces of the 
United States stationed in this state on active duty, ex-
cept a member of the armed forces assigned for educa-
tional purposes of state supported institutions of higher 
education, is entitled to resident classification.

D. Military Dependents
A student who is a natural or adopted child, stepchild, 
or spouse who is a dependent of a member of the armed 
forces of the United States stationed in this state on ac-
tive duty shall be entitled to resident classification until 
he/she has resided in the state the minimum time nec-
essary to become a resident. The minimum time nec-
essary to become a resident for California Community 
College tuition purposes is one year and one day pro-
ceeding the semester for which the student is applying. 
If that member of the armed forces of the United States, 
whose dependent natural or adopted child, stepchild, or 
spouse is in attendance at an institution, (1) is there-
fore transferred on military orders to a place outside 
this state where the member continues to serve in the 
armed forces of the United States or, (2) if thereafter 
retired as an active member of the armed forces of the 
United States, the student dependent shall not lose his 
or her residence classification until he or she has resided 
in the state the minimum time necessary to become a 
resident.

E. United States Bureau of Indian Affairs
California Education Code Section 68077 (amended 
1993): A student who is a graduate of any school lo-
cated in California that is operated by the United States 
Bureau of Indian Affairs, including but not limited to, 
the Sherman Indian High School, shall be entitled to 
resident classification. This exception shall continue so 
long as continuous attendance is maintained by the stu-
dent at an institution.
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Compliance Statement
West Hills College does not discriminate on the basis of 
race, color, national origin, sex (including sexual harass-
ment), handicap (or disability), or age in any of its poli-
cies, procedures, or practices, in compliance with Title 
V of the Civil Rights Act of 1964 pertaining to race, 
color, and national origin; and Title IX of the Educa-
tional Amendments of 1992. Section 504 of the Ameri-
can Disabilities Act of 1990 pertaining to handicap; and 
the Age Discrimination Act of 1975 (pertaining to age). 
This nondiscrimination policy covers admission and ac-
cess to, and treatment and employment in, the College’s 
programs and activities, including vocational education. 
Inquiries regarding the equal opportunity policies, the 
filing of grievances, or grievance procedures covering 
discrimination complaints may be directed to: Jana Cox, 
Equal Opportunity Officer, West Hills College, 9900 
Cody Avenue Coalinga, CA 93210 1.800.266.1114 ext. 
2157.

The lack of English language skills will not be a barrier 
to admission and participation in the college’s vocation-
al education programs. West Hills College recognizes 
its obligation to provide overall program accessibility 
throughout the college for handicapped persons. Con-
tact the Section 504 Coordinator to obtain information 
as to the existence and location of services, activities, 
and facilities that are accessible to and usable by handi-
capped persons. 

Inquiries regarding Federal laws and regulations con-
cerning nondiscrimination in education or the District’s 
compliance with those provisions may also be directed 
to: Office for Civil Rights, U.S. Department of Educa-
tion, 221 Main Street, Suite 1020, San Francisco, Cali-
fornia 94105.

West Hills College is an Equal Opportunity Employer.

Declaracion de 
Cumplimiento
West Hills College no discrimina por razones de raza, 
color, origen de nacionalidad, sexo (incluso hostiga-
miento sexual), desventajas físicas, o edad en ninguna 
de sus pólizas, o procedimientos conforme a las leyes 
del Título V del Acta de Derechos Civiles de 1964 que 
incluye raza, color, y país de origen; El título IX de la 
Enmienda de la Ley de Educación de 1972. La Sección 
504 del Acta de Deshabilites Americanos de 1990 (que 
se refiere a personas incapacitadas) y el Acta Contra la 
Discriminación por Razones de Edad de 1975. Esta 
póliza contra la discriminación abarca la entrada y el ac-
ceso al colegio, el trato y el empleo en los programas y 
actividades de WHC, incluyendo la educación vocacio-
nal. Pregustas sobre la póliza de oportunidad equitativa 
en el empleo, quejas, y procedimientos sobre las quejas 
en cuanto a la discriminación, deben ser dirigidas a: Jana 
Cox, Affirmative Action Officer, West Hills College, 
9900 Cody Avenue, Coalinga, CA 93210 (559) 935-
0801 ó 1.800.266.1114 ext. 2157.

El hecho de no hablar o escribir inglés no le impide par-
ticipar en los programas vocacionales de WHC. WHC 
reconoce su obligación de ofrecer todo el acceso y toda 
la ayuda que sea necesaria a las personas incapacitadas. 
Favor de Contactar al coordinador de la Sección 504 
para obtener información acerca de la existencia y el 
lugar de servicios, actividades, e instalaciones a las cu-
ales tienen acceso y pueden ser empleadas por personas 
incapacitadas.

Dirija sus preguntas acerca de las leyes y los reglamentos 
federales antidiscriminatorios en la educación

O acerca del cumplimiento del distrito con esas pro-
visiones a: Office for Civil Rights U.S. Department of 
Education 221 Main Street, Suite 1020 San Francisco, 
California 94105.

West Hills College Ofrece Empleo En Forma Equita-
tiva Y Cumple Con Las Leyes Y Reglamentos.
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Academic Regulations
Attendance
All students at West Hills College Coalinga and the 
North District Center (NDC) are expected to attend 
all sessions of each class in which they are enrolled. 
Excessive absences may result in the student being 
dropped from his/her class by the instructor. If unusual 
circumstances prevent the student from attending, he/
she should notify the Admissions and Records Office at 
559.934.2303. However, the decision to retain a student 
in class is the decision of the instructor. Students who 
do not attend the first class meeting may be dropped by 
the instructor as a no-show. To assure no grade penalty 
for the course, the student must withdraw from the class 
via the My West Hills College Portal. Students may also 
withdraw by submitting a Drop Class form to Student 
Services personnel. Students are responsible for ensur-
ing that they are dropped from class and it the responsi-
bility of each student to check their schedule of courses 
by the second week of the term to ensure they are en-
rolled in the correct classes. No person may attend or 
participate in a class without being properly enrolled.

Student Study-Load Regulations
The California Education Code defines a college semes-
ter unit as one lecture hour of class plus two hours of 
study per week per semester. For one laboratory hour, 
a college unit represents three hours of work in a labo-
ratory or in comparable experience under classroom 
supervision.

A normal schedule of 15 semester units assumes the av-
erage student will devote approximately 45 hours per 
week to class attendance and preparation.

Dean of Student Learning approval is required for 
schedules of more than 18 semester units. If a student 
wishes to appeal a decision, he or she may do so by 
contacting their counselor to discuss class/study load 
and student grade point average in prior course work.  
Upon recommendation from the counselor, the Dean of 
Student Learning will consider for approval enrollment 
above 18 units.

Remedial Coursework Limit Policy
West Hills College Coalinga offers remedial coursework 
through pre-collegiate basic skills courses in reading, 

writing, learning skills, study skills, mathematics, and 
English as a Second Language. These courses are des-
ignated as non-degree applicable credit courses by their 
number (100 and above).

A student’s need for remedial coursework shall be de-
termined by the student’s counselor through the use of 
appropriate assessment instruments and multiple mea-
sures. Once enrolled, no student shall attempt and/or 
receive more than 30 semester units of credit for reme-
dial coursework at West Hills College Coalinga. A new 
student who does not attain full eligibility status for col-
lege level work within this unit limit shall be dismissed 
and referred to adult, non-credit education courses.

The following students are exempted from the limita-
tion on remedial coursework:

1.   Students enrolled in one or more courses of Eng-
lish as a Second Language.

2.   Students identified by the Disabled Student Pro-
gram Services as having a learning disability.

After attempting and/or completing 30 semester units 
of remedial coursework and showing satisfactory prog-
ress by maintaining a 2.00 cumulative grade-point av-
erage, students may be allowed additional units of re-
medial coursework upon petition to the Curriculum 
Academic Review Committee. If a waiver of the 30 unit 
limit is granted, the committee will specify the addition-
al course(s) in which the student may enroll.

Pass/No Pass Classes
Students planning to transfer to a four-year college or 
university should take classes for a letter grade, not as 
pass/no pass.   A student attending West Hills College 
Coalinga may elect to take up to a maximum of 15 se-
mester units of work on a P (Pass)/NP (No Pass) basis. 
For CIS/Business programs, a maximum of twelve (12) 
units will be allowed toward the associate degree or cer-
tificate. Only selected courses are offered on this basis.   
Students must select the Pass/No Pass option in a class 
by the end of the fourth week of the semester through 
their instructor.  Under the P/NP policy, if a student 
successfully completes the course requirements, he/she 
will be granted credit and will receive units but no grade 
points. If the student does not successfully complete the 
course requirements, he/she will not be charged units 
attempted nor will he/she receive grade points.
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This policy is designed primarily to permit the student 
to explore areas of curriculum with which he/she is not 
familiar without jeopardizing his/her grade point aver-
age.  Students should refer to the catalog of the transfer 
institution of their choice on the maximum number of 
P/NP units that will be accepted.

See course descriptions for courses offered under this 
option.

Adding/Dropping a Class
1. A student may make program changes during the 

first week of instruction online or through the Stu-
dent Services office without instructor permission 
as long as prerequisites have been met for the de-
sired course.

2. A student may add a class by using the My West 
Hills College Portal or by completing a West Hills 
College Coalinga Change of Program form avail-
able at the student services desk. 

3.   To drop a class a student may use the My West 
Hills College Portal or complete a Change of Pro-
gram form in consultation with his/her counselor/
advisor and return the form to registration person-
nel at the student services counter. A course may be 
dropped during the first three weeks of instruction 
without a notation appearing on the transcript. A 
grade of “W” will be assigned from the fourth week 
through the end of the 13th week. If the student 
remains enrolled in a class through the beginning 
of the 14th week, then a grade other than W must 
be assigned. A student is not officially enrolled or 
dropped from a class until completing a registra-
tion process using the My West Hills College Por-
tal or by completing a Change of Program Form. 
It is the student’s responsibility to drop a class in 
which he/she no longer wishes to be enrolled.

Class Cancellations
Courses listed in the schedule of classes may be cancelled 
due to low enrollment. If a class is cancelled, fees will 
automatically be refunded and credited to the students’ 
account. Every effort will be made to schedule students 
into other classes. Early registration and attendance at 
first class meetings will help prevent scheduled classes 
from being cancelled.

Examinations
Final examinations are required in all courses. Students 
are expected to take the examinations at the regularly 
scheduled times.  Students must make accommodations 
with the instructor and obtain dean approval prior to 
the scheduled final examination if they are not able to 
attend the final exam date.  Failure to do so may result 
in a substandard grade.

Grading Standards
Pursuant to Section 51306 of Title 5, the grading prac-
tices of West Hills College Coalinga shall be as follows:
Grade Symbol ... Definition .................................. Points
A ......................... Excellent .......................................... 4
B .......................... Good ................................................ 3
C ......................... Satisfactory ...................................... 2
D ......................... Passing, less than satisfactory ....... 1
F .......................... Failing ............................................... 0

P-Pass
At least satisfactory-units awarded; not counted in 
grade point average 

NP-No Pass
Less than satisfactory or failing-units not counted in 
grade point averages

I-Incomplete
Shall not be used in calculating units attempted nor 
for grade point averages

IP-In Progress
A student may receive an IP grade when the class 
extends beyond the normal end of the semester. An 
appropriate evaluation grade shall be assigned when 
all course work has been completed within the fol-
lowing college semester

RD-Report Delayed
Shall be assigned only by the Director of District 
Enrollment Services and will not be used in calcu-
lating grade point averages

W-Withdrawal
Shall not be used in calculating grade point averages

MW-Military Withdrawal 

Must provide copy of military orders with request 
for military withdrawal

M-Medical Withdrawal 

In cases of serious medical conditions



1�

Academic Regulations

P (Pass)/NP (No Pass) Grade
1. A P (pass) indicates a grade of C or better.

2. The P grade will not be included in computing 
the student’s GPA.

3. The student will decide no later than the end of 
the fourth week of instruction whether he/she 
wishes to take the course on a P/NP basis or 
on the conventional grading system basis-a letter 
grade of ABCDF.

4. For credit toward his/her AA or AS degree, a stu-
dent will not be permitted to take more than fif-
teen (15) units on the P/NP basis or twelve (12) 
units if majoring in the CIS/Business program.

In Progress (IP) Grades
Instructors assigning an In Progress (IP) grade will be 
required to submit a present status grade at the end of 
the first term, which is sent to the student through the 
address in the college database.  The student must then 
enroll in the course and complete all course work during 
the following semester. Should the student not re-enroll 
and complete the course work within the following se-
mester, the present status grade will be entered on the 
student’s transcript.

Incomplete Grade (I)
Incomplete academic work for unforeseeable emergency 
and justifiable reasons discussed with the instructor at 
the end of the term may result in an incomplete (I) grade 
being entered in the student’s record. The condition for 
removal of the I grade shall be stated by the instructor 
in written form on the Notice of Incomplete Grade. The 
record shall contain the assignments required for the re-
moval of the I status and the grade assigned in lieu of its 
removal. Grades of incomplete will not be issued unless 
the student has completed at least 75% of the course-
work required. This record must be given or mailed to 
the student and a copy on file with the Admissions and 
Records Office. A final grade will be assigned when the 
work stipulated has been completed and evaluated by 
the instructor, or when the time limit for completing the 
work has passed. Students are not allowed to re-enroll 
in the class the in which I grade was issued.

The I grade must be made up no later than one year 
following the end of the term in which it was assigned. 
A student may petition in writing to the Curriculum 
Academic Review Committee for a time extension (one 
semester only) due to unusual circumstances.

Withdrawal Grade (W)
A student may withdraw from a class or classes prior to 
the end of the thirteenth week or prior to attending 70% 
of the class sessions of a short term course and receive a 
grade of withdrawal (W). If a student remains enrolled 
in a class through the beginning of the fourteenth week, 
then a grade other than a W must be assigned.

Military Withdrawal (MW)
Military withdrawal occurs when a student who is a 
member of an active or reserve United States military 
service receives orders compelling a withdrawal from 
courses. Upon verification of such orders, a withdrawal 
symbol may be assigned at any time after the period es-
tablished by the Governing Board of West Hills Com-
munity College District during which no notation is 
made for withdrawals. The withdrawal symbol so as-
signed will be MW. Military withdrawals shall not be 
counted in progress probation and dismissal calcula-
tions. In all cases, verification of orders compelling a stu-
dent to withdraw from courses must be filed in the Of-
fice of Admissions and Records before the MW symbol 
will be assigned.

Medical Withdrawal 
Medical withdrawal may be appropriate in case of seri-
ous medical issues. Please see a counselor for medical 
withdrawal information.

Grade Point Average (GPA)
To graduate from West Hills College Coalinga a student 
must attain a 2.0, or C grade point average. Scholastic 
standing is determined by dividing accumulated grade 
points by the number of units attempted. In addition, a 
GPA of 2.0 must be maintained within the major.

Grade Changes
To conform to the provision of Section 55760(a) of the 
California Administrative Code, Title 5, the determina-
tion of the student’s grade by the instructor shall be final 
in absence of mistake, fraud, bad faith or incompetence. 
The following policies apply to changes of grades except 
for changes of Incomplete (I) and Withdrawal (W) 
grades.

1.   In general, all course grades are final when filed 
by the instructor at the end of the term. These 
grades become a part of the student’s permanent 
record.
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2.   A change of grade shall not occur as a conse-
quence of the acceptance of additional work 
or re-examination beyond the specified course 
requirements.

3.   A request for a grade change shall be initiated by 
the student affected or by the instructor within 
the next regular semester following the award of 
the original grade. If the instructor determines 
that there is a valid basis for the grade change, a 
grade change form shall be used to notify the Of-
fice of Instruction. If the instructor determines 
that there is not a valid basis for the change and 
denies the student’s request, the instructor’s deci-
sion, subject to the Student Grievance Procedure, 
is final.

4.   The change of grade form must be completed by 
the instructor, signed by the Dean of Student 
Learning, then supplied to the Director of Dis-
trict Enrollment Services for posting. Once the 
change of grade is processed, students may view 
the grade via My West Hills College Portal.

Prerequisite/Co-Requisite Policy
It is the intent of West Hills College Coalinga to guide 
students into courses in which they will have the great-
est chance for academic success. West Hills College 
Coalinga requires students to successfully complete pre-
requisites/co-requisites as pre-enrollment preparation. 
(Successful completion is defined as a grade of C or bet-
ter for the minimum prerequisite/co-requisite require-
ment.) It is the student’s responsibility to be certain that 
he or she has met the necessary prerequisite(s) for any 
course taken. The student may be dropped from any 
class where it is verified that the necessary prerequisite 
has not been taken.

Whether or not a prerequisite is specifically stated, the 
instructional staff of West Hills College Coalinga as-
sumes that each student who enrolls in a transfer-level 
course possesses sufficient competencies in the areas of 
reading, writing, and math to be able to benefit from 
instruction.

The student will find courses that have prerequisites, 
co-requisites, or strongly recommended preparation in 
their descriptions. Definitions follow:

1.   Prerequisite is a course requirement that a stu-
dent must meet in order to demonstrate current 

readiness for enrollment in a course or educational 
program.

2.   Co-requisite means a course that a student is re-
quired to take simultaneously in order to enroll in 
another course.

3.   Strongly recommended preparation means a stu-
dent is advised, but not required, to meet certain 
conditions before or in conjunction with a course 
or educational program.

Prerequisites/co-requisites listed in the catalog and the 
schedule of classes, include:

1.   Courses for which specific prerequisites/co-req-
uisites have been established.

2.   Sequential course work in a degree program.

3.   Courses in which an equivalent prerequisite/co-
requisite exists at a four-year transfer college or 
university.

Questions about prerequisites/co-requisites should be 
resolved with a counselor or instructor prior to the first 
day of class.

Prerequisite/Co-Requisite Challenge 
Procedure
Any prerequisite/co-requisite may be challenged by 
a student. This process begins with the student meet-
ing with their counselor. The counselor will assist with 
completion of the required challenge form which is then 
submitted to the Dean of Student Learning. Criteria for 
challenging a course may be:

1.   Knowledge or ability to succeed in the course with-
out the prerequisite/co-requisite;

2.   The course that provides the prerequisite/co-req-
uisite is not readily available; 

3.   Belief that the prerequisite/co-requisite is discrim-
inatory or being applied in that manner;

4.   The prerequisite/co-requisite at another institu-
tion has been met, but transcripts are not on file 
within student services.

There are deadlines in which the prerequisite/co-requi-
site challenge must be met in order to enroll. The chal-
lenge will be reviewed after the challenge procedure has 
been completed. The student will be informed in writ-
ing of the determination of the challenge promptly, in 
some cases within five working days.
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Limitation on Enrollment
Enrollment may be subject to limitations based on 
reasons of:

1.   Health and safety, or

2.   In cases of intercollegiate competition, honors 
courses, or public performance courses, allocation 
of available seats to those students judged most 
qualified and providing such courses are not core 
requirements for a major or a general education 
requirement for which there is no other course 
available; or

3.   One or more sections of a course are limited to 
a cohort of students when other sections of the 
same course are available for open enrollment.

Challenge of a Limitation on Enrollment
Any limitation on enrollment may be challenged by a 
student on the grounds listed below. The student shall 
bear the initial burden of demonstrating that grounds 
exist for the challenge. If space is available in a course 
when a student files a challenge to the limitation on en-
rollment, West Hills College Coalinga shall allow the 
student to enroll in the course. West Hills College Coal-
inga shall resolve the challenge in a timely manner. If the 
challenge is upheld, the student shall be allowed to re-
main in the course. If no space is available in the course 
when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term.

Grounds for Challenging a Limitation on 
Enrollment
A student may challenge a limitation on enrollment in 
a course if:

1.   The course is required in order for the student to 
receive a degree or certificate and no other course 
is offered during the semester of the challenge to 
meet the requirement, and

2.   The student’s graduation from the degree or cer-
tificate program will be delayed if he/she is un-
able to enroll in the course during the semester of 
the challenge.

Procedures for Challenging a Limitation 
on Enrollment

1.   Submit a Petition to Challenge a Limitation on 
Enrollment to the Dean of Student Learning 

no later than the first day of the semester in or-
der to receive a decision by the fifth day of the 
semester.

2.   Attach a current Student Educational Plan indi-
cating that the course is required to receive a de-
gree or certificate. You must prove that your grad-
uation will be delayed by one or more semesters 
if you are not allowed to enroll in the course.

Course Repetition
Certain courses are repeatable for credit. Such courses 
are identified in the catalog as repeatable in the course 
description with the number of times also indicated. 
Courses that are repeatable are approved for inclusion 
in this category on the following basis:

1.   Skills or proficiency are enhanced by supervised 
repetition and practice or;

2.   Active participation experience is a basic means 
by which learning occurs.

West Hills College Coalinga monitors student enroll-
ment in repeatable courses. Students enrolled in courses 
the permitted number of times will receive credit. Any 
student enrolled for more than the maximum number 
of times will be dropped. Students are urged to keep 
track of the number of times they repeat such courses. 
No prior warning can be provided by the college that 
the repetition limit has been reached.

If a student who has already completed a course with 
a grade of D, F, or NC wishes to repeat the course, he/
she may be permitted to do so. In these cases only, the 
student may repeat the course for which a D or F grade 
was issued, one time only. The better of the two grades 
will be used in the cumulative grade point computa-
tion. Both grades will be recorded on the transcript, but 
units will be granted for only one attempt. The student 
should be aware that other colleges or universities may 
not treat a repeated course in the same manner. If a stu-
dent wishes to repeat the course more than one time, the 
student must petition the Dean of Student Learning.

Course Repetition under Special 
Circumstances
West Hills College Coalinga may permit students to 
repeat courses for which substandard grades were not 
recorded. Repetition of such courses shall be permit-
ted only upon petition of the student and with writ-
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ten permission of the Dean of Student Learning based 
upon findings that circumstances exist which justify 
course repetition. Such circumstances may be a signifi-
cant lapse of time since the student previously took the 
course, significant changes in technology, methodology, 
and content have occurred, or a higher grade is required 
by a specific educational program. When a student is 
allowed to repeat courses under these circumstances, 
the student’s permanent academic record shall be main-
tained in such a manner that all work remains legible, 
ensuring a true and complete academic history. Grades 
awarded for courses repeated under the provisions of 
this policy shall not be counted in calculating a student’s 
grade point average.

Community Service Option
A student who has taken a course designated as repeat-
able the total number of times allowed for credit may 
then opt, with instructor’s permission, to repeat certain 
classes under the auspices of Community Service for no 
credit. Students are not allowed to enroll for the Com-
munity Service option until the second week of instruc-
tion. Instructor permission forms may be obtained from 
student services. Fees for students enrolled in the Com-
munity Service Option shall be $15.00 per unit.

Honors
President’s Citation
A student will receive the President’s Citation if twelve 
units or more are completed with a G.P.A. of 4.0 in one 
semester.

Dean’s List
A student’s name will be placed on the Dean’s List if 
that student completes a total of twelve units or more 
with a G.P.A. of at least 3.0, with no grade below C, 
in one semester. Physical education activity classes and 
credit/no-credit classes are not considered in computing 
G.P.A. for eligibility for the Dean’s List and President’s 
Citation. Incomplete grades or credit-by-examination 
classes are not computed for eligibility.

Academic Probation
1. A student must maintain a C average, 2.0 G.P.A. 

on all attempted course work at West Hills Col-
lege Coalinga with 12 or more accumulated units, 
or he/she will be placed on academic probation.

2. A student transferring from another college with 
a grade point average of less than 2.0, with 12 or 

more units or who has been placed on probation 
by the college from which he/she has transferred, 
shall be placed on academic probation.

3. A student will be removed from academic pro-
bation when his/her accumulated grade point 
average at West Hills College Coalinga is 2.0 or 
higher.

Progress Probation
1. A student who has enrolled in at least 12 units 

will be placed on progress probation if one-third 
of those units receive grades of W, I, or NP.

2. A student will be removed from progress proba-
tion when he/she has less than one-third of the 
enrolled units with the grade of W, I, or NP.

Academic Dismissal
1 A student who is on academic probation shall 

be subject to dismissal if he/she has earned a cu-
mulative grade point average of less than 1.75 in 
all units attempted in each of three consecutive 
semesters.

2. A student shall be subject to dismissal if he/she 
has failed to earn a grade point average of 1.0, D, 
or higher after the completion of twelve units.

3. Students who have been academically dismissed 
from West Hills College Coalinga may return 
to West Hills College Coalinga after staying out 
one semester.

4. Any student who is subject to academic dismissal 
who wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

Progress Dismissal
1. A student who is on progress probation shall be 

subject to dismissal if the percentage of units in 
which he/she has enrolled and received grades of 
W, I, or NP in at least three consecutive semes-
ters reach or exceed one-third of the attempted 
units.

2. Any student who has been subject to dismissal 
and wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

3. Students dismissed from West Hills College 
Coalinga or any other community college for 
scholastic deficiency may apply for readmission 
following a one-semester lay-out. Any student 
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admitted after dismissal is on probation and 
must comply with the regulations in the above 
sections pertaining to Academic Standards.

Withdrawal from College
Any student leaving West Hills College Coalinga at any 
time after registration must formally withdraw from the 
institution. Students may withdraw from courses us-
ing My West Hills College Portal. If you are consider-
ing withdrawal, please contact the counseling office at 
559.934.2320.

The student who discontinues work without formal 
withdrawal does so at the risk of having registration 
privileges curtailed and recommendations to another 
institution or employer denied, and of receiving a grade 
of F in classes in which he/she is enrolled.

All books and equipment belonging to the college must 
be returned or purchased from the college.

Transcript of Record
The West Hills College Coalinga transcript is a duly 
certified record of all work completed or undertaken by 
the student at the college. Two transcripts are furnished 
free upon request via My West Hills College Portal. 
Additional transcripts are available at a rate of $2 each. 
Students must request that their transcripts be sent. 

Rush transcripts are available through student services. 
There is a charge of $10 per rush transcript obtained 
through counter service.

High school and college transcripts of record that are 
submitted to West Hills College Coalinga become the 
property of the college and cannot be forwarded to oth-
er institutions.

Election of Graduation
A student must fulfill degree requirements as stipulated 
in the West Hills College Coalinga catalog. A student 
who maintains “continuous enrollment” may elect:

1. The catalog in effect at the time the student be-
gan attending a California public community col-
lege or California State University campus or any 
combination thereof, or

2. The catalog in effect at the time the student be-
gan attending West Hills College Coalinga, or

3. The catalog in effect at the time the student is 
graduated from West Hills College Coalinga.

Continuous enrollment is defined as being officially 
enrolled each semester during an academic year regard-
less of the number of units completed. Also, a student 
is considered to be in attendance even if he/she regis-
tered and totally withdrew from the school during that 
semester/term as long as the official transcript so indi-
cates. Active military duty will maintain a student’s con-
tinuous attendance status providing the student returns 
at the first registration for fall/spring semester following 
release.

Academic Renewal Policy and 
Procedures

1.  The “Academic Renewal Policy and Procedures” 
agency shall be the Curriculum Academic Re-
view Committee.  The Curriculum Academic 
Review Committee will use multiple methods of 
assessment to determine eligibility for academic 
renewal and retain the right to reject any request 
determined by the committee to be without 
merit.

2.  Grades of D, F, and NP, not reflective of the stu-
dent’s present scholastic level of performance, may 
be alleviated and disregarded in the computation 
of grade point averages.  When academic work is 
alleviated, the permanent record shall be appro-
priately annotated in a manner to ensure that all 
entries are legible and that a true and complete 
record is maintained.

3.  Up to 12 semester units of substandard (D, F, 
NP) course work at West Hills College Coalinga 
may be alleviated.  However, courses which are 
required for a degree/certificate which has been 
granted may not be alleviated if the degree/cer-
tificate would not have been awarded without 
those courses.   

4.  In the absence of serious extenuating circum-
stances, which may justify special consideration, 
the following three options shall be used to de-
termine if a request for grade alleviation will be 
reviewed by the Curriculum Academic Review 
Committee:

Since completion of the work to be alleviated, the stu-
dent must have completed the minimum number units 
indicated in one of the three options listed below and 
earned a cumulative GPA for those units equal to or 
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above that listed.  A student is encouraged to use the 
option with the largest number of units when possible.       

 a. 24 semester units of course work with a GPA of 
2.00 or

b. 18 semester units of course work with a GPA of 
2.50 or

c. 12 semester units of course work with a GPA of 
3.00

The Curriculum Academic Review Committee will 
use the information obtained from the student’s aca-
demic transcript as one of the multiple measures of 
assessment.
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International Student Admission
West Hills College Coalinga will accept a limited num-
ber of properly qualified international students for ad-
mission each year. Application deadlines are as follows: 
July 15 for fall semester courses and November 15 for 
spring semester courses.

In addition to the standard application form, the interna-
tional student must meet the following requirements:

1. Be a graduate of an educational institution com-
parable to U.S. high schools;

2. Submit a letter of financial responsibility from a 
correspondent sponsor, from the student’s home 
country or a sponsor in the US. A bank state-
ment must provide evidence that the student will 
meet all of his/her financial obligations while 
studying in the US;

3. Be able to use the English language with a de-
gree of proficiency that will enable the student to 
profit from instruction;

4. Give a reasonable guarantee that the student will 
not become a public charge, either for health or 
financial reasons; (Proof of health insurance will 
be required upon registration);

5. Submit a complete transcript of previous sec-
ondary and college or university schooling. The 
transcript(s) must be an English translation;

6. Enroll in a minimum of twelve (12) semester 
units at West Hills College Coalinga. The stu-
dent will be allowed five (5) semesters to com-
plete his/her objectives;

7. Tuition: International students are required to 
pay non-resident tuition fees during their entire 
attendance even though they may have lived in 
the State of California for one year or more.

Servicemen’s Opportunity College
West Hills College Coalinga is a Servicemen’s Oppor-
tunity College and actively supports the philosophy and 
concepts of this designation as established by the Amer-
ican Association of Community Colleges.
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Non-Traditional Credit
West Hills College Coalinga Credit by 
Examination Policy

1. Only courses that are actively being taught may 
be challenged.

2. A maximum of 15 units may be earned through 
the credit by examination process.

3. Petitions must be filed with a counselor. Final ap-
proval of each petition is granted by the instructor 
concerned and the Dean of Student Learning.

4. The challenge examination option for course 
credit may be given at the discretion of the indi-
vidual instructor.

5. The student, upon receiving approval to take an 
examination, will pay West Hills College Coal-
inga $12.00 for the first unit and $6.00 for each 
successive unit of the course challenged.

6. Challenge examinations may be given only by 
full-time instructors who currently teach the 
course. In the event that the course is being taught 
completely by part-time instructors, the Dean of 
Student Learning will identify which part-time in-
structor will give the examination.

7. The student is eligible to petition if he/she is cur-
rently enrolled and has successfully completed 
twelve (12) units in residence at West Hills Col-
lege Coalinga. Successful completion is defined 
for this purpose as having a C (2.0) average.

8. Units for which credit is given pursuant to the 
provisions of this section shall not be counted in 
determining the 12 semester hours of credit in 
residence required by California Education Code 
Section 51623.

9. Credit may be granted only for a course listed in 
the current West Hills College Coalinga catalog.

10. Normally, activity and performance courses will 
not be approved for credit by examination. Sum-
mer session courses and short term classes may 
not be challenged.

11. Students wishing to challenge a class in which 
they are currently enrolled must file a petition 
prior to the beginning of the third week of in-

struction. Upon approval of the petition, the stu-
dent must drop the class.

12. Students wishing to challenge a class in which 
they are currently not enrolled must file a peti-
tion prior to the sixth week of instruction.

13. From the date of notification of approval, a maxi-
mum of four weeks will be allowed to pay the fee 
and complete the challenge.

14. Challenge of the same course will be allowed no 
more than twice. The required fee will be im-
posed on each challenge.

15 Letter grades A through F, unit value, and grade 
points will be entered on the transcript in the 
usual manner. Courses cannot be challenged on 
a pass/no pass basis. The instructor’s grade with 
date of test will be filed in the permanent record 
section of the college.

Advanced Placement Examinations
West Hills College Coalinga will grant unit credit to 
those students who participate in the Advanced Place-
ment Examinations offered by The College Board. 
Students will receive unit credit, not a letter grade, for 
scores of 3, 4 or 5 for purposes of general education 
requirements, graduation, and/or advanced placement 
into West Hills College Coalinga courses. In order to 
receive credit, a student must be currently enrolled at 
West Hills College Coalinga and have completed at least 
twelve (12) units of course work at West Hills College 
Coalinga. Students must submit their requests and have 
their official copy of the College Board test scores for-
warded to West Hills College Coalinga Office of Ad-
missions and Records. Requests should be made prior 
to registration, or as soon as possible during the first 
semester of attendance. No duplication of credit will be 
allowed for students who complete or will complete any 
courses equivalent to those covered by the examination. 
Students should understand that some transfer institu-
tions do not allow and/or limit credit by examination.

Credit for Military Schools
In all cases, the American Council on Education (ACE) 
‘Guide to the Evaluation of Educational Experiences in 
the Armed Forces’ will be followed:
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1. West Hills College Coalinga will award equiva-
lent college course credit for Military Service 
Schools as recommended by the ACE Directory.

2. A maximum of twelve (12) semester units of 
elective degree credit may be awarded for those 
service schools that the ACE Directory recom-
mends for specific lower division credit, but for 
which West Hills College Coalinga does not of-
fer a specific equivalent.

3. In addition, three (3) semester units for Health 
Education 35 will be awarded. A petition for HE 
35 and twelve (12) semester units of residency 
must be completed.

4. West Hills College Coalinga Request for Evalu-
ation of Military Record must be an official mili-
tary transcript (SMART, AARTS).

5. All units granted by West Hills College Coal-
inga, such credit will be placed officially on the 
current transcript of the student. (See also sec-
tion on Veterans for additional information).

6. An evaluation of all the student’s prior credits 
(military, transfer, exams) in relation to the stu-
dents declared major should be applied for before 
the completion of two semesters.

CLEP (College Level Examination 
Program)
West Hills College Coalinga allows a maximum of 24 se-
mester units of credit which can be earned for successful 
completion of the College Level Examination Program 
(CLEP) - General Examinations at the 50th percentile 
or above. The English portion is not acceptable at West 
Hills College Coalinga. Further information concerning 
this program is available in the counseling center located 
within student services.

Transfer of College Units to High 
School
A high school non-graduate may choose to transfer col-
lege units to high school to satisfy the high school grad-
uation requirements. The student should understand 
that high school graduation is not a requirement for 
admission to West Hills College Coalinga for persons 
eighteen years of age or older and that course credit may 
be applied toward high school or college graduation. 
The student should check with the high school regard-

ing the transfer of college units to the high school for 
graduation before enrolling in college courses. Courses 
used for high school credit may not be repeated for col-
lege credit.

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept coursework 
completed at the upper division level under the follow-
ing conditions:

The course must have been completed at a re-
gionally accredited college or university
The course must be deemed comparable to a 
West Hills College Coalinga course by the fac-
ulty in the discipline, or an appropriate designee, 
or an articulation agreement. Upper division 
courses or more advanced courses may be used 
in lieu of lower division course competencies.
A maximum of 12 upper division units will be 
allowed.
The upper division course may be used to sat-
isfy a West Hills College Coalinga major re-
quirement, an associate degree general educa-
tion requirement, or a prerequisite.
Courses will be accepted for subject credit only. 
Upper division courses will not be used to cer-
tify CSU GE or IGETC requirements. Stu-
dents will still need 60 lower division transfer 
units to be eligible for admission to a CSU or 
UC.
Grades earned will be calculated in the same 
manner as those transferred from another col-
lege or university.

Directed Studies
Some specialized course work may be completed 
through a contract with the instructor. These contracts 
are usually designated as Directed Study Courses. The 
current numbering is Directed Study 49/99.

With the agreement of the instructor and administra-
tive approval, a student may pursue advanced study af-
ter completing the introductory offerings in a particular 
field. Students, in cooperation with the instructor, pre-
pare and execute a written contract that address the fol-
lowing: student’s purpose, learning activities expected, 
methods and criteria for evaluation, contract beginning 
and ending dates, and unit-hours attempted. Signed 
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contracts must be on file in the Admissions and Records 
Office before credit will be granted.

Auditing Courses
Students may audit West Hills College Coalinga cours-
es by paying a $15.00 per unit fee. Enrollment record 
for the course does not appear on the student transcript 
and students must designate audit status by the second 
week of the semester for an 18 week course or the first 
week for a 9 week course.  No student auditing a course 
shall be permitted to change his or her enrollment in 
that course to receive credit for the course. Priority in 
class enrollment shall be given to students desiring to 
take the course for credit toward a degree or certificate. 
Students must have the instructor’s permission to audit 
the class.
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Students’ Rights and Responsibilities
Code of Conduct
West Hills College Coalinga exists to educate individu-
als in its community. All other considerations are sec-
ondary. The college will not infringe on anyone’s consti-
tutional rights, and the right to dissent and to protest 
will be supported. However, the right to dissent and to 
protest must not be confused as a right to disrupt op-
eration of the institution. No individual or group can be 
permitted to infringe on the rights of others to secure 
an education.

This general policy will apply to any student who delib-
erately prevents, physically or verbally:

1. Students from pursuing their authorized curricu-
lar or co-curricular interests;

2. Faculty and administrators from fulfilling their 
professional responsibilities;

3. Classified employees from fulfilling their prescribed 
duties;

4. Authorized guests from carrying out the presen-
tations for which they were invited;

5. The safety of persons, or the security of college 
property.

In line with the above policy, the following are guide-
lines for acceptable student conduct. A student enroll-
ing in West Hills College Coalinga assumes an obliga-
tion to behave in a manner compatible with the college’s 
function as an educational institution. Any student or 
applicant may be disciplined for any one or more of the 
following causes, when the discipline is related to college 
activity or attendance:

1. Any cause set forth in California Education Code 
Section 76033;

2. Dishonesty, including, but not limited to cheat-
ing, plagiarism, or knowingly furnishing false in-
formation to the college;

3. Unlawful forgery or malicious misuse of college 
documents, records or identification card, mis-
representation of oneself or of an organization to 
be an agent of the college, to the detriment of the 
district;

4. Willful and malicious obstruction or disruption 
of teaching, research, administration, disciplinary 
procedures, or other college activities including, 
but not limited to its community service func-
tions, or of other authorized activities on or off 
college premises;

5. Physical abuse or threat of physical abuse on or 
off college property of any person or damage to 
the property of any member of the college com-
munity or family members or the threat of any 
such physical abuse;

6. Theft of, or damage to, property of the college or 
of a member of the college community or campus 
visitor while on college property or during an au-
thorized college function;

7. Unauthorized entry to, or use of, college supplies, 
equipment and/or facilities;

8. Violation of college policies, including but not 
limited to, campus regulations concerning stu-
dent organizations, the use of college facilities, or 
the time, place, and manner of public expression;

9. Knowing possession of, or use of, explosives, dan-
gerous chemicals or deadly weapons on college 
property or at a college function without prior 
authorization of the college president or his/her 
designee;

10. Disorderly conduct or lewd, indecent, or obscene 
conduct or expression on college-owned or col-
lege-controlled property or at college-sponsored 
or college-supervised functions;

11. Failure to comply with lawful directions of col-
lege officials acting in the performance of their 
duties;

12. Possession or use of alcoholic beverages or illegal 
drugs or narcotics on college property, at any col-
lege-sponsored event, or appearance on campus 
or at any college-sponsored event while under the 
influence of alcohol or illegal drugs or narcotics;

13. Possession, while on a college campus or at a col-
lege-sponsored function, of any of the follow-
ing weapons; including, but not limited to, any 
instrument or weapon of the kind commonly 
known as black-jack, sling shot, fire bombs, billy 
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club, sandbag, metal knuckles; any dirk, dagger, 
firearm (loaded or unloaded, such as pistol, re-
volver, rifle, etc.); any knife having a blade longer 
than five inches, and switchblade longer than two 
inches; any razor with an unguarded blade used 
for unlawful purposes; any metal pipe or bar used 
or intended to be used as a club; or any item, such 
as a chain used to threaten bodily harm (except 
persons given permission by the college president 
or his/her designated representatives; mem-
bers of law enforcement agencies, such as police 
officers);

14. Abusive behavior directed toward, or hazing of, a 
member of the college community;

15. Violation of any lawful order of the college presi-
dent, notice of which has been given prior to such 
violation, and which order is not inconsistent 
with any of the other provisions of the policy;

16.  Unlawfully assisting another to do any act that 
would subject a student to expulsion, suspen-
sion, probation, or other discipline pursuant to 
this policy;

17. Attempting to do any of the causes identified 
above.

Drug Abuse Policy
For the protection of other students at West Hills Col-
lege Coalinga and in compliance with Section 10603 of 
the California Education Code, the Dean of Student 
Learning is authorized to expel or suspend a student 
whenever it has been established to the satisfaction of 
the Governing Board of West Hills College, and the 
Chancellor, as the case may be, that the student has on 
college premises used, sold, or been in possession of 
alcohol, narcotic or other hallucinogenic drugs or sub-
stances, or has on college premises inhaled, or breathed 
the fume of, or ingested any poison.

Administrative Provisions for Changes
or Waivers
West Hills Community College District reserves the 
right to change any provisions or requirements at any 
time within the student’s term of enrollment at the col-
lege, and shall not be responsible for any interruptions 
in the student’s educational program due to unforeseen 
circumstances beyond the control of the college.

Any regulation adopted by the administration of the 
college, and approved by the Board of Trustees, shall 
have the same force as a printed regulation in the catalog 
and shall supersede, upon promulgation, by posting on 
official bulletin boards any ruling on the same subject 
which may appear in the printed catalog and other of-
ficial bulletins of the college.

Students are responsible for meeting in full the require-
ments for graduation set forth in the college catalog. The 
West Hills College Coalinga staff assists in the planning 
of a program, but the final responsibility for meeting the 
requirements for graduation rests with the student.

Students who desire a waiver to any West Hills Col-
lege Coalinga graduation policy or procedure should 
put their request in writing to the Dean of Student 
Learning.

Family Educational Rights
and Privacy Act of 1974
All student records of West Hills College Coalinga are 
kept in accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.

Students may request access to those campus records 
which personally identify the student; the student may 
challenge the accuracy of the record or the appropriate-
ness of its retention in the campus records. Student con-
sent is needed for the release of records covered by the 
Act to outside parties (e.g., prospective employers), ex-
cept for those agencies entitled to access under the pro-
visions of the Act (e.g., campus officials, other schools, 
federal educational and auditing officers, and requests 
in connection with the application or receipt of finan-
cial aid). These provisions apply to records received and 
used after November 19, 1974.

A student may request a copy of a record that the stu-
dent has consented to being released.

The Act authorizes West Hills College Coalinga to re-
gard the following information as “Directory Informa-
tion” and to release this information without student 
consent: student’s name, address, telephone listing, date 
and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent 
previous educational agency or institution attended by 
the student.
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If a student does not wish any or all directory infor-
mation released without his/her consent, he/she must 
inform the Admissions and Records Office in writing 
within ten (10) days after classes begin. Forms are avail-
able in the Admissions and Records Office.

To inspect, review, or challenge any of their educational 
records, students must make such a request in writing to 
the Dean of Student Learning.

Under the Family Educational Rights and Privacy Act 
(FERPA), the rights currently held by parents transfer 
to the student once the student enters a post-second-
ary institution, without regard to the student’s age. Stu-
dents at the post-secondary institutions have the right 
to inspect and review their education records. Under 
FERPA, schools may, but are not required to, provide 
parents of students who are dependent for tax purposes 
access to the student’s education records.

Particular questions with respect to a student’s preroga-
tives under the Family Educational Rights and Privacy 
Act of 1974 should be directed to the office of the Dean 
of Student Learning.

Sexual Harassment Policy
It is the policy of West Hills Community College Dis-
trict to prohibit sexual harassment in the workplace and 
in all programs and activities of the district. The Board 
of Trustees declares that it intends to act promptly, vis-
ibly, and vigorously in demonstrating a strong disap-
proval of sexual harassment.

SEXUAL HARASSMENT DEFINED. Unwelcome 
sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute 
sexual harassment when:

1. Submission to the conduct is explicitly or implic-
itly made a term or condition of an individual’s 
employment, academic status, or progress.

2. Submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or 
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having 
a negative impact upon the individual’s work or 
academic performance, or of creating an intimi-
dating, hostile, or offensive work or educational 
environment.

4. Submission to, or rejection of, the conduct by the 
individual is used as the basis for any decision af-
fecting the individual regarding benefits and ser-
vices, honors, programs, or activities available at 
or through the district.

Harassment on the basis of sex is a violation of Section 
703 of Title VII of the 1964 Civil Rights Act, which 
is enforced by the Equal Employment Opportunity 
Commission. Sexual harassment is included among le-
gal prohibitions against discrimination. Title IX of the 
Education Amendments of 1972 also establishes sexual 
harassment as discriminatory and unlawful.

In determining whether conduct constitutes sexual ha-
rassment, the circumstances surrounding the conduct 
will be considered.

A copy of the district’s sexual harassment policy and 
procedures may be obtained from the district’s Hu-
man Resources Office, 9900 Cody Street, Coalinga, CA 
93210   559.934.2157.

Student Grievance Procedure
In order to protect the rights of individual students, the 
Board of Trustees of the West Hills Community College 
District has adopted certain due process procedures. If a 
student feels that they have been subjected to unjust ac-
tion or denied their rights by a member of the academic 
community, the student can seek redress according to 
the West Hills College grievance procedure. Copies of 
these procedures may be obtained by any student from 
the Dean of Student Learning or student services at any 
time during office hours.

Policies Prohibiting Discrimination
in Education
It is the policy of West Hills Community College Dis-
trict not to discriminate on the basis of race, sex, color, 
religion, age, national origin, disability, marital status, 
Vietnam-era veteran status, or sexual orientation. This 
policy extends to all programs and activities, as required 
by Federal Law, including Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, the Vietnam Era Readjustment Assis-
tance Act of 1974, and the Americans with Disabilities 
Act of 1990. The Associate Dean of Student Services 
Categorical Programs is the Section 504 Coordinator. 
The Director of Human Resources/Affirmative Ac-
tion Officer is the Title IX Coordinator and the ADA 
Coordinator.
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Off Campus Meetings and Field Trips
Student Transportation - Throughout the school year 
many classes may meet at off campus locations. The col-
lege does not provide transportation to these sites and 
all transportation arrangements are the responsibility 
of each of the students enrolled in the class. Although 
district personnel may assist in coordinating this trans-
portation and/or may recommend travel time, routes, 
caravan, etc., these recommendations are not manda-
tory. West Hills College Coalinga is in no way respon-
sible nor does West Hills College Coalinga assume re-
sponsibility for any injuries or losses resulting from this 
non-college sponsored transportation. If you ride with 
another student, that student is not an agent of, or driv-
ing on behalf of, the college.

Voluntary Field Trips - Throughout the school year 
West Hills College Coalinga may sponsor voluntary 
field trips and excursions in which students may want 
to participate. Be advised as stated in the California 
Code of Regulations, Sub-Chapter 5, Section 55450, if 
you participate in a voluntary field trip or excursion you 
are deemed to have held harmless the district, its officer, 
agents and employees from all liability or claims which 
may arise out of or in connection with your participa-
tion in this activity.



��

Student Services

Student Services
Student services are an important and integral function 
at West Hills College Coalinga. The college develops 
and offers a wide scope of support services that are dedi-
cated to supplementing and complimenting instruction-
al programs and providing educational and cultural re-
sources to students, faculty, administrative staff, and 
the community.

Our goal is to recruit, retain, and graduate students. We 
believe that education that is accessible to all is a sound 
investment for the individual and the community. We 
want to ensure and facilitate student academic success 
by providing high quality supportive services responsive 
to the needs of our college’s diverse population. As a re-
sult of our vision and determination, Student Services is 
a leader and catalyst for change within West Hills Col-
lege Coalinga.

We are proud of the respect Student Services has earned 
throughout our district. We encourage students to uti-
lize these services as a part of their goal for educational 
success.

Counseling Services
West Hills College Coalinga counseling services include 
the following:

1. Academic counseling, in which the student is as-
sisted in assessing, planning and implementing 
immediate and long-range academic goals;

2. Career counseling, in which the student is as-
sisted in assessing his/her aptitudes, abilities, 
and interests; the student is advised concerning 
the current and future employment outlook, and 
how to best prepare for an occupation;

3. Personal counseling, in which the student is as-
sisted with personal, family, or other social con-
cerns when the assistance is related to the stu-
dent’s education.

All students should consult a counselor to develop or 
amend their Student Educational Plan when they:

1. Plan to pursue a certificate, associate degree or 
transfer program; or

2. Need to update their Student Education Plan to 
change or correct the major and/or educational 
goal; or

3. Need a current Student Educational Plan for 
other programs such as financial aid or veterans 
services.

Matriculation
Matriculation is a process that brings a college and a 
student who enrolls for credit into an agreement for the 
purpose of realizing the student’s educational goal. The 
agreement acknowledges responsibilities of both parties 
to attain those objectives through the college’s estab-
lished programs, policies and requirements.

On the college’s part, the agreement includes providing 
an admission process, an orientation to college programs, 
services and procedures, pre-enrollment assessment and 
counseling for course selection, a suitable curriculum or 
program of courses, continuous follow-up on student 
progress with referral to support services when needed, 
and a program of institutional research and evaluation.

On the student’s part, the agreement includes expres-
sion of at least a broad educational intent at entrance 
and willingness to declare a specific educational objec-
tive within a reasonable period of enrollment, diligence 
in class attendance and completion of assigned course 
work, and completion of course and maintenance of 
progress toward an educational goal according to stan-
dards established by West Hills College and the State 
of California.

The purpose of matriculation is to ensure access to ap-
propriate programs and courses offered by community 
colleges to all students who can benefit, and to facilitate 
successful completion of student educational objectives 
in accordance with applicable standards of educational 
quality as determined by the Board of Governors and 
the Board of Trustees of West Hills Community Col-
lege District.

The goals of matriculation include, but are not limited 
to, the following primary and subsidiary goals:

1. Student success

2. Institutional effectiveness

Students’ Rights and Responsibilities 
Relating to the Matriculation Process
Student Educational Plan
Students will be required to express at least a broad edu-
cational intent upon admission and to declare a specific 
educational goal within a reasonable period. They are 
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also required to participate in counseling or advisement, 
diligently attend class, and complete assigned course-
work. Students will be expected to maintain progress 
toward an educational goal according to standards es-
tablished by the district.

Each student will be required to identify a specific edu-
cational goal during the term after which he or she com-
pletes 12.0 units. Once a specific educational goal has 
been declared, students will be given 90 days to com-
plete a Student Educational Plan in consultation with 
a counselor. Students who fail to fulfill these respon-
sibilities or fail to cooperate with the district may be 
suspended, or services may be terminated as authorized 
in Section 55520 of the California Educational Code, 
provided that the district does not suspend or terminate 
any service to which a student is otherwise entitled un-
der any other provision of law.

West Hills College Coalinga shall ensure that informa-
tion in written form describing their rights and respon-
sibilities is available to all students.

West Hills College Coalinga shall also ensure that the 
matriculation process is efficient, so that students are 
not discouraged from participating in college programs. 
Whenever possible, students will be permitted to avoid 
additional testing by submitting scores on recently-tak-
en tests that correlate with those used by the district.

Information obtained from the matriculation process 
shall be considered student records and shall be subject 
to the requirements of district policy in accordance with 
the Family Education Rights and Privacy Act of 1974.

West Hills College Coalinga has established the follow-
ing exemptions within the Matriculation Plan:

1. Orientation services have already been provided 
by the college;

2. The student has received an AA/AS degree or 
higher;

3. The student is enrolled exclusively in physi-
cal education activity courses or other courses 
with no basic skills or prerequisites/corequisites 
required;

4. The student is taking courses at West Hills Col-
lege Coalinga for which high school credit will be 
awarded.

Extended Opportunity Program & 
Services (EOPS)
The Extended Opportunity Program and Services 
(EOPS) is a state funded program that provides supple-
mental support services to students with financial and 
educational needs. Eligibility is determined by income 
level and demonstration of need. The following services 
are available:

Individual counseling;
Academic programming;
Vocational planning;
Grants and/or books;
Career guidance;
Priority registration
Transfer assistance to four-year schools.

College Assistance Migrant Program 
(CAMP)

CAMP provides academic support services, as well 
as financial assistance to eligible migrant students 
who are admitted and enrolled on a full-time basis 
within the first academic year. 
Students participating in the CAMP program learn 
strategies to better cope with lifestyle changes, ad-
justments and personal situations that can impair 
education achievement within migrant families.
Students with a migrant educational identification 
number or those who are migrant seasonal farm 
workers may qualify for the CAMP program. Stu-
dents with a parent who has worked at least 75 
days in the past two years as a migrant seasonal 
farm worker are also eligible to apply.
Contact the CAMP office at 559-934.2981.

Cooperative Agencies Resources for 
Education (CARE)
The CARE Program at West Hills College Coalinga is 
a cooperative effort between Fresno Human Services 
System (HSS), Employment Development Depart-
ment (EDD), and the college’s Extended Opportunity 
Program and Services (EOPS). The focus of the CARE 
Program is to assist single parents on AFDC via supple-
mental grants and workshops that will provide the nec-
essary support for their academic success and retention. 

●

●

●

●

●

●

●

●

●

●

●



��

Student Services

Students are required to maintain full time status of 12 
units.

For more information call the EOPS Director/Coun-
selor, CARE Coordinator, 559.934.2333or at NDC 
call 559. 934.2950.

Disabled Students Programs and 
Services (DSPS)
West Hills College Coalinga is committed to provid-
ing equal access to education for disabled persons. The 
DSPS office provides services to those persons with 
physical, learning and psychological disabilities. These 
services include the following:

Individual, academic and vocational counseling;
Priority registration;
Note takers/readers;
Diagnostic testing;
Alternative testing services;
Mobility assistance;
Liaison with the State Department of Rehabilita-
tion and other agencies;
Assistive Technology;
Alternative Media;

Our learning skills program provides individual and 
small group instruction for students with learning dis-
abilities in a high-tech lab setting. Computer-assisted 
instruction is available to all students with disabilities.

For more information, please contact the DSPS Di-
rector/Counselor at West Hills College Coalinga at 
559.934.2345.

Student Support Services
TRiO Student Support Services (SSS) Program is a 
federally funded program designed to retain and trans-
fer students to four year colleges. Eligible students for 
this program include low income, first generation col-
lege students and students with disabilities.

Services for students enrolled at West Hills College 
Coalinga or who are accepted for enrollment include:

Counseling - priority registration, educational plan-
ning, academic, career and personal counseling.
College, Community and Social Service Referrals 
- Referral and resource information available for 
services outside the college community.
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Financial Aid - Assistance with the financial aid 
application process.
Comprehensive Study Program - Free instruction-
al support in addition to tutoring offered by the 
college.
Social and cultural activities - free field trips and 
workshops and presentations to stimulate aca-
demic awareness, personal growth and student 
interaction.

For further information, please contact the program at 
559.934.2356.

TRiO Upward Bound Program
Upward Bound is a federally funded program under 
Title IV offered to high school freshman, sophomore, 
junior, and senior students. West Hills College Coalin-
ga’s Upward Bound Program serves Coalinga, Mendota, 
and Tranquillity high schools. Eligible students include 
those who are low income, potential first generation col-
lege students, demonstrate an academic need, and/or in-
dividuals with disabilities. The focus of Upward Bound 
is to provide encouragement, preparation and support 
to eligible high school students attending college after 
high school. The program accomplishes this through 
three major components:

Tutorial sessions held one day per week for two 
hours at each high school site;
Once a month Saturday sessions held at West 
Hills College Coalinga;
A six week residential summer session held at West 
Hills College Coalinga.

The program offers academic tutoring, personal, educa-
tional, and financial aid counseling; free field trips to uni-
versities and colleges; social and cultural activities and 
events, and motivational guest speakers. For more infor-
mation, please contact program staff at 559.934.2496.

TRiO Upward Bound Math & Science 
Upward Bound Math & Science (UBMS) is a feder-
ally funded program designed to provide a wide range 
of academic services to eligible high school students.   
The program is operated through a grant funded by 
the Department of Education and sponsored by the 
West Hills Community College District. All services 
are provided at no cost to the program participants.

The goal of the program is to provide opportunities to 
participant students to explore the world of science, math, 
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and technology. We currently serve three target high 
schools in our area and recruit students who are fresh-
men and sophomores in the communities of Coalinga, 
Mendota, and Tranquillity. Students must meet federal 
guidelines to qualify for the program.   Participants must 
be United States citizens or be permanent residents, be 
economically disadvantage, and be a first generation col-
lege bound student in the family. Students must also 
have a higher interest in the field of math or science. 
Students selected to participate in the program are ex-
posed to a highly motivating atmosphere emphasizing 
on math, science and technology. The program offers 
three major academic components: 

An after-school tutorial occurs on a weekly basis 
providing students extra support
Instruction revolving on the subjects of math, sci-
ence, literature, and leadership 
A summer component that extends for 6 weeks 
during the months of June and July

For more information on this program please call 
559.934.2495

Re-entry Services
Re-entry services provide support and encouragement 
for students who are returning to school after an ab-
sence of two or more years. Services include:

Pre-admission advising
Individual academic, career, and personal 
counseling
Referrals to on-campus and community resources

Designed for all adults in transition, the Re-entry Pro-
gram serves men and women seeking a career change, 
single parents returning to school, homemakers prepar-
ing for the world of paid employment, and adults strug-
gling with career choices. For more information, please 
contact a counselor at any of our campus locations or by 
phoning 559.934.2320.

Career Center
The Career Center provides a variety of services and re-
sources for students planning their careers. College cata-
logs, career resources, job search manuals, and the COIN 
Career Guidance program, a computerized information 
and scholarship search system, are available to help stu-
dents with the career development process. In addition, 
career assessments and career counseling, available upon 
request, heighten students’ self-awareness, thereby en-
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abling them to make satisfying career choices. You can 
reach the Career Center at 559. 934.2174 or NDC at 
559. 659.2967.

Transfer Center
The Transfer Center serves students who are transfer-
ring to the California State University system (CSU), 
the University of California system (UC), private, and 
out-of-state colleges and universities. Services offered 
include:

College catalogs;
A resource library of directories and transfer 
publications;
Articulation agreements;
Contact with representatives from four-year 
institutions;
Tours to local four-year institutions;
Applications to four-year institutions;
Transfer planning assistance;
Workshops on transfer issues.

You can reach the Transfer Center at 559. 934.2174 or 
NDC at 559. 659.2967.

Dual Admission Program
The Dual Admission Program is a partnership formed 
between West Hills Community College District and 
California State University, Fresno and is designed to 
provide a seamless transfer for students whose primary 
goal is to obtain a bachelor’s degree. While a student 
completes the requirements for transfer, the student 
can gain admission to CSU Fresno’s Dual Admission 
Program with one application, enroll in courses at both 
institutions, have access to CSUF advisors, library ser-
vices and university athletic events and facilities. For 
more information, contact the counseling office at 559. 
934.2320.

Veterans
West Hills College Coalinga is approved for training of 
veterans, dependents of deceased veterans, and children 
of disabled veterans under applicable federal and state 
laws administered by the Veterans’ Administration and 
the State Department of Veterans’ Affairs. Eligibility for 
benefits under any of these programs is determined by 
the appropriate federal or state agency. The college will 
make certifications of enrollment and progress for such 
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eligible students and will provide any desirable or neces-
sary counseling and planning of programs of study.

Individuals may apply for military credit after comple-
tion of 12 units at West Hills College Coalinga. (A 
maximum of 12 units can be awarded based on recom-
mendations by the ACE Guide.) A petition for Health 
Ed 35 must be completed. An evaluation of all the stu-
dent’s prior credits (military, transfer, cumulative total) 
in relation to the student’s declared major should be ap-
plied for before or upon completion of two semesters. 
A student may only receive benefits for units fulfilling 
an AA/AS degree, an approved transfer program or a 
certificate of achievement.

Non-payable courses include physical education (except 
for dependents and P.E. majors), health education (ex-
cept for dependents, HE majors and future teachers), 
NC (non-credit reported as a drop at the end of the 
semester), an F grade as the result of non-attendance, or 
general work experience classes.

The VA will allow two semesters of academic probation 
(grades below 2.0). Students will not receive benefits for 
the third consecutive semester of academic probation. 
(Students are recommended to make an appointment 
with the VA counselor for student options.)

Students enrolled in short-term classes should be aware 
they will only be paid for those units during the time of 
actual class time.

The VA will only pay for classes that have been com-
pleted. If a student must drop a class, “Mitigating Cir-
cumstances” must be shown or a large overpayment 
may result. The student is required to repay all benefits 
received for a dropped class from the beginning of the 
term when no mitigating circumstances (as determined 
by the VA) exist. Students are responsible for dropping 
a class and must advise the college immediately. Stu-
dents should also report any changes in classes, units, 
address or program to the West Hills College Coalinga 
staff. Contact the VA counselor at 559. 925.3320.

Tutorial Services
Located in the Rodney B. Fitch Library/Learning Re-
source Center, the West Hills College Coalinga Tutorial 
Center provides individualized and group tutoring for 
students who need additional academic assistance out-
side the classroom. Students in need of tutorial services 
have the option of receiving help on a walk-in basis or 

scheduling appointments to fit their needs.  As a certi-
fied program by the College Reading and Learning As-
sociation (CRLA), all Tutorial Center tutors are exem-
plary students, or other qualified community members, 
who are either CRLA certified or in the process of ob-
taining the certification. Students who have earned high 
grades in a specific subject are encouraged to apply to 
become a tutor at the center. 

Tutoring services are available on both the Coalinga and 
NDC campuses.  For more information or to arrange 
an appointment, call 559. 934.2402 to speak with the 
tutor coordinator.

Student Financial Aid
West Hills College Coalinga recognizes that many stu-
dents need financial assistance in order to continue their 
education. Every effort is made to help as many students 
as possible through the various financial aid programs 
administered by the college.

The financial aid programs are limited with a major 
portion of the funding provided by the federal and state 
governments. Priority application deadlines are estab-
lished each year, and students are encouraged to apply 
in advance of these deadlines. Any student who can 
demonstrate a degree of need qualifies for financial as-
sistance and can, therefore, expect help depending upon 
the availability of funds.

Information can be obtained from the Coalinga Finan-
cial Aid Office or by phone at 559.934.2310.

Emergency Student Loan Program
Short-term loans may be made to students who need a 
small sum to tide them over for a brief period of time. 
Students may borrow up to $100.00 from the District. 
Larger amounts may be borrowed under certain con-
ditions, but all loans must be repaid within 30 days of 
receipt.

FFEL Loan Program
This program provides subsidized and unsub-
sidized loans to students ranging from $500 to 
$3,500.  For Subsidized Loan interest begins six 
months after the student is no longer enrolled. Payment 
begins six months after the student leaves college, or 
drops below six units.  For Unsubsidized Loans interest 
begins after the first disbursement.  Applicants must 
complete a Financial Aid Application and a loan request 
application with the Financial Aid office.
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Grants
Pell Grants (Federal)
This grant must be applied for by students before con-
sideration of any other grant aid program can be made. 
The Pell Grant awards for the 2008-09 ( July 1, 2008 
to June 30, 2009) range up to a maximum of $4,731.  
The maximum Pell Grant available to undergraduate 
students for 2009-10 award year will depend upon pro-
gram funding appropriated by Congress. Applications 
may be filled out online at www.fafsa.ed.gov. 

Academic Competiveness Grant 
The Academic Competiveness Grants are for under-
graduates receiving Pell Grants who are U.S. citizens or 
eligible non-citizens. They must be enrolled at least half-
time and in their first or second years of study: fresh-
man and sophomore year grade levels of an ACG-eli-
gible program. Students who completed a rigorous high 
school program of study may receive up to $750 for the 
first year of an ACG-eligible program and up to $1,300 
while enrolled in the second year of an ACG-eligible 
program. Second year students must have at least a 3.0 
cumulative grade point average at the end of completion 
of their first year of postsecondary study. 

Cal Grant B Program (State)
College Opportunity Grants are available through the 
California Student Aid Commission for entering col-
lege students who come from low income families and 
who are not necessarily able to obtain scholarships by 
the use of conventional selection methods. A minimum 
2.00 GPA is required for acceptance into this program; 
however, preference is given to high potential students. 
Applications and further information are available at all 
California high school counseling offices.

Cal Grant C Program (State)
For students enrolled in an occupational or vocational 
course of study, grants are based on the student’s need 
and cover the cost of fees, books, supplies, tools, and 
special clothing. 

Supplemental Education Opportunity Grant 
(SEOG)
The basic purpose of this program is to assist under-
graduate students whose exceptional financial need 
would prevent them from attending college. The grants 
normally range from $100 to $2,000 each academic year, 
depending on family contribution and financial need.

Grants are renewable if financial need continues and the 
student remains in good standing. All undergraduate 
students who apply for financial aid are automatically 
considered for this grant.

Applications are available in the West Hills College 
Coalinga Financial Aid Office. Because funds are lim-
ited, early application is strongly encouraged.

Student Refunds/Repayments
Refund policy
Financial Aid Federal regulations require institutions to 
extend refunds of institutional costs through the 60% 
point (11th week of an 18 week semester at West Hills 
College Coalinga) of the enrollment period for which 
the aid was intended. This requirement applies to stu-
dents who withdraw or are dropped from school on be-
fore the 60% point.

This Financial Aid refund/repayment policy applies 
to any student who withdraws from or stops attending 
some or all classes prior to the 60% point of the semes-
ter. For a more detailed description of the West Hills 
College Coalinga refund policy, inquire in the Financial 
Aid Office and ask for the Refund Policy.

Students may apply for refunds of institutional costs in 
the Business Office. If a refund is due from the financial 
aid programs, it will be processed by the Business Of-
fice whether or not the student applies for a refund of 
money due to the student.

The calculated refund will be credited to the Title IV 
programs in the following order:

1. Outstanding balances of any FFELP, or Federal 
Direct Student Loans;

2. Federal Pell Grant Program;

3. Federal SEOG (Supplemental Educational Op-
portunity Grant);

4. State Grant.

College Work Study (Federal and State)
The College Work Study Program provides part-time 
employment opportunities that give students the chance 
to earn money to cover school expenses. An effort is 
made to find jobs that are related to students’ academic 
programs, yet do not conflict with their class schedules. 
Students work a maximum of 19 hours per week dur-
ing the regular academic period, and up to 40 hours per 
week when classes are not in session. Jobs may be on or 
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off campus. Off campus jobs must be for a non-profit 
agency.

Job Placement
The Financial Aid Office assists students with commu-
nity job placement, both during school and after gradu-
ation. Referrals are posted for both part-time and full-
time permanent jobs.

Repayment Policy
When a student withdraws, drops out, or is expelled on 
or after the first day of class of a payment period, the 
institution will determine whether the student received 
an overpayment of financial aid funds for non-institu-
tional expenses. The overpayment is the difference be-
tween the amount received as cash disbursements and 
the amount incurred for non-institutional costs during 
the portion of the payment period that the student was 
actually enrolled. Employment (including Federal Col-
lege Workstudy) and Federal Student Loans are not in-
cluded in the calculation for overpayment.

A student who owes a repayment on a Federal Pell 
Grant, FSEOG, or SSIG is ineligible for further Title 
IV assistance until the repayment is made. This infor-
mation will be reported to the national student aid da-
tabase and will be reflected on future student aid reports 
until paid.

The institution takes the following steps to contact stu-
dents and request overpayments:

1. A hold is placed, preventing registration and re-
lease of student records.

2. A written request for repayment is mailed to the 
student.

3. The overpayment is submitted for state tax 
offset.

4. The overpayment may be referred to the Depart-
ment of Education for collection.

Scholarships
West Hills College Coalinga offers a variety of local and 
institutional scholarships and maintains applications 
for outside scholarships.

Institutional and local scholarship applications may be 
obtained from student services staff in Coalinga or at 
NDC. Applications for outside scholarships may also 
be obtained.

West Hills College Coalinga scholarship applications 
must be received by the April 15th deadline and must 
be legible and complete to be considered.

Scholarships administered by West Hills Community 
College District include:

Alpha Gamma Sigma Honor Society
The AGS scholarship is in recognition of community 
service and academic excellence. This scholarship is 
awarded to a student who is at least a half time con-
tinuing student at West Hills College with at least a 3.0 
grade point average, as well as a continuing member of 
Alpha Gamma Sigma. Not awarded every year.

ASB Scholarship
The associated student body of West Hills College 
Coalinga gives a scholarship to continuing and transfer-
ring students.

Chevron Scholarship
The Chevron Corporation scholarship is given to a 
transferring student and continuing student. Student 
must have at least a 2.5 grade point average and major 
in math and engineering.

Coalinga Women’s Club Scholarship
The Coalinga Women’s Club usually chooses an incom-
ing freshman for this scholarship.

Delta Kappa Gamma Scholarship
The Delta Kappa Gamma scholarship is awarded to 
a female student, transferring to a four-year university 
wanting to continue her education in the teaching field.

Estela Cranston Scholarship
This scholarship is given in memory of Estela Cranston, 
a former employee of West Hills College Coalinga and a 
lifelong Coalinga resident. This memorial scholarship is 
given to a Coalinga High School entering freshman.

Fellowship of Christian Athletes Scholarship
This scholarship awarded by the Fellowship of Chris-
tian Athletes, is given to a full time West Hills College 
student transferring to a four-year college or university.

General Foundation
This book voucher scholarship is awarded to students 
with a 2.5 GPA and taking 12 units.

J.D. Johnson Scholarship
A lifelong Coalinga resident and owner of Johnson 
Trucking, J.D. was a rodeo booster for many years. The 
J.D. Johnson family gives this memorial scholarship to 
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two full-time entering freshman rodeo students with a 
minimum high school grade point average of 3.0.

Manual Toste Scholarship
Manual Toste was a student at West Hills College 
Coalinga who was majoring in agriculture. This memo-
rial scholarship is given to a full time West Hills Col-
lege student, either a continuing or entering student 
majoring in agriculture with at least a 2.0 grade point 
average.

Marion Basham Scholarship
Marion Basham was a member of the faculty at West 
Hills College who taught U.S. history from 1954 to 
1991. This scholarship is given in his memory to a stu-
dent going into the field of teaching.

Maxine McIntyre Scholarship
Maxine McIntyre was involved in community theater 
through the West Hills College drama department for 
many years and also participated with the Good Com-
pany Players in Fresno. This memorial scholarship is 
given to a continuing student majoring in the arts or 
performing arts area. The student must have a mini-
mum grade point average of 2.8, must be taking theater 
classes and/or participating in school productions, and 
demonstrate financial need.

Nick & Edna Ivans Scholarship
This scholarship is awarded to a business or science ma-
jor student attending full-time.

North District Center Scholarship
The North District Center scholarship is offered to new 
or continuing students at West Hills College who have 
a grade point average of 2.0 or above, possess paid em-
ployment or regular volunteer job, are not eligible for 
financial aid, and who provide three current job or char-
acter references, and submit a resume and essay.

President’s Scholars Program
The President’s Scholars Program provides incoming 
freshmen with free tuition (up to 60 units), specialized 
education planning, book expenses paid up to $250 a se-
mester and valedictorians and salutatorians receive free 
room and board at a West Hills College Coalinga resi-
dence hall. To qualify, you must be a high school college-
preparatory senior with a minimum GPA of 3.5 and no 
grade of “D” or below. You must also be a California 
Scholastic Federation (CFS) member in good stand-
ing for four out of the last six semesters beginning your 

Sophomore year. You must apply for Federal Financial 
Aid (FAFSA) and submit an application and letter of 
verification from a  CSF advisor. The application must 
be received by June 1. To retain the scholarship, you 
must enroll in a minimum of 12 units and maintain a 
GPA of 3.2 or higher each semester. 

Robert & Collette Keller Scholarship
This scholarship is awarded to an entering full time 
freshman student from Coalinga High School with at 
least a 3.0 grade point average who plans to transfer to 
a four-year university and pursue a career in business. 
This scholarship is a voucher for books.

Rodney B. Fitch Scholarship
Rodney B. Fitch was a member of the faculty at West 
Hills College from 1954 to 1984 full time and part time 
until 1992 teaching English. This scholarship is given to 
a full time student majoring in English with a minimum 
2.7 grade point average who wishes to go into the field 
of education.

Sawyer Family Scholarship
The Sawyer family gives this memorial scholarship in 
memory of Charlotte Sawyer a WHC alumnae, to stu-
dents wanting to continue their studies in the field of 
education. This scholarship is presented to a full time 
entering or continuing student planning to transfer to 
a four-year university. All scholarship recipients must 
have at least a 2.7 grade point average.

Scrivner Family Scholarship
This scholarship is given in memory of Keith Scrivner, 
lifelong Coalinga resident and former Board of Trust-
ees member of West Hills College. The Scrivner family 
gives a scholarship to a continuing student chosen by 
West Hills College Coalinga with at least a 2.0 grade 
point average and entering freshman chosen by Coalin-
ga High School in the form of book vouchers. Students 
must be majoring in business.

Stephen Orradre Scholarship
The Orradre scholarship is given in memory of Stephen 
Orradre, a student at West Hills College. One scholar-
ship will be given to a continuing student and one to 
a student transferring to a four-year university. Stu-
dents must be majoring in agriculture or pre-veterinary 
studies.
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Wakefield Everett Scholarship
Wakefield V. Everett was English, Humanities and Phi-
losophy instructor from 1956 to 1980. The Wakefield 
Everett scholarship is awarded to a graduating student 
or students intending to continue their collegiate educa-
tion in Humanities.

West Hills Faculty Association Scholarship
This scholarship is awarded to one transferring student 
and one continuing student.

Wolfenberger Family Scholarship
Roland “Slats” Wolfenberger was a Coalinga cattleman 
from the early 1900s and had many children who at-
tended West Hills College. This memorial scholarship 
is given to a full time agriculture major transferring to 
a four-year university with at least a 2.0 grade point 
average.

Woodson Memorial Scholarship
Richard Woodson was a Life Sciences faculty member 
at West Hills College from 1949 to 1984. This scholar-
ship is given in his memory to a student majoring in 
science with at least a 3.2 grade point average.
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Student Life Program
Student Activities Program
Memorable and valuable college experiences often in-
clude more than classroom instruction. To this end, the 
Student Activities Program mission is the development 
of the entire person. Opportunities include cultural and 
social issues awareness, video and lecture series, leader-
ship development through club involvement and social 
events. A newly remodeled student center is located ad-
jacent to the bookstore in Coalinga.

Associated Student Body (ASB)
The official student organization of West Hills College 
Coalinga is the Associated Student Body (ASB) and all 
students are encouraged to join.

The ASB Council is made up of elected and appointed 
student officers and serves as the “voice” of the students 
to the college administration. The council works to im-
prove the relationship between the student and the col-
lege through open communications with the student 
population and college staff, representation on college 
committees, and activities designed to enhance the col-
legiate experience. The council meets weekly to conduct 
the business of the Associated Student Body. All stu-
dents are encouraged to attend.

Members receive a photo ASB card that entitles them to 
reduced or free admission to home games, ASB events, 
and club events. The card costs $7.50 per semester and 
can be purchased in the Student Services Building in 
Coalinga or at North District Center. The receipt is 
taken to the library where the card is made.

Without an ASB card, students may be required to 
obtain a Student Identification Card to gain access to 
computer labs and to check out library books. Access to 
discounts at student games, etc. is not included. A $10 
replacement fee is charged for lost or damaged cards.

Student Organizations
Clubs and organizations with service, political, aca-
demic, social, and cultural objectives offer students the 
opportunity to participate in areas of specific interest. 
Representatives from each campus club comprise the 
Inter-Club Council and serve as a recommending body 
to the Student Council.

For further information on the above programs, consult 
the Student Handbook.

Athletics and Related Activities
West Hills College Coalinga is a participating member 
of the Central Valley Conference. Participation in men’s 
intercollegiate football, baseball, and basketball and 
women’s intercollegiate volleyball and softball are open 
to all full-time students. West Hills College Coalinga is 
also home to the nationally ranked West Hills College 
Rodeo Team for men and women.

Baseball
At West Hills 31 Falcon baseball players have received 
baseball scholarship offers and 5 different players have 
either been drafted or received professional baseball 
contracts, 97% of the Falcon baseball players come from 
the local recruiting area and academic progress is a pri-
ority. Bi-weekly study hall is mandatory with monthly 
grade checks the Falcon baseball program plays in the 
Central Valley Conference - one of the best conferences 
in the nation. The ultimate goal of the Falcon baseball 
program is to place their players at the four year level as 
both student and athlete.

Basketball
Year in and year out, the West Hills men’s basketball 
team has been one of the top ranked teams in Califor-
nia. West Hills also plays in the Central Valley Confer-
ence - one of the highest rated conferences in California. 
West Hills’ basketball boasts one of the top graduation 
rates in the state. In 2005, basketball player, David Lain-
hart was awarded the Pepsi Scholar Athlete of the Year 
Award. This award recognizes the highest achievement 
in the state of California for excellence in the classroom 
as well as on the court.

Football
The Falcons have won a conference championship 
and participated in a school record 4 post season bowl 
games. Players learn discipline on the field and in the 
classroom. The team’s Academic Success Program con-
sists of attending study hall and grade checks. This pro-
gram has produced 13 Academic All-Americans. Falcon 
Football offers: financial aid packages including campus 
work study, a high graduation rate for athletes, residence 
halls, academic success, a small student to teacher ratio, 
and a very competitive schedule.
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Rodeo
West Hills College Rodeo has been a major power for 
nearly a quarter of a century earning team and individual 
championships at the regional and national level. Many 
of our alumni have gone on to the professional ranks of 
the PRCA and the PBR, qualifying for the National Fi-
nals Rodeo and PBR Finals while crediting West Hills 
for their successes. West Hills provides its students with 
the opportunity to excel both in the arena as well as the 
classroom as team members balance an academic sched-
ule with rodeo practice and competition.

Softball
West Hills College offers a top notch softball program 
and superior academic programs. Most importantly, 
WHC is a college where you will be appreciated and 
treated with respect. If transferring to a university pro-
gram is your goal, WHC is the smart choice. With help-
ful, supportive, and caring coaches and faculty dedicated 
to academic and athletic success, WHC is a perfect fit 
for those looking to compete at the next level. We be-
lieve that softball should be a means to achieving a col-
lege education. Our program helps players realize their 
goals through a competitive and enjoyable environment 
that strives for athletic and academic excellence.

Volleyball
Why play volleyball at West Hills College? West Hills is 
the perfect blend of athletics and academics in a safe en-
vironment that is dedicated to the student athlete. The 
coaches bring a wealth of experience ranging from high 
school to Division I to national and international com-
petition. In addition to the great volleyball experience, 
players will get a great education. The volleyball team 
has boasted the highest team GPA several times and 
prides itself on its high graduation and transfer rate.

West Hills College Coalinga has a new Wellness Cen-
ter under construction that will house a fitness center, 
athletic offices, and the athletic trainer treatment center. 
This construction project also involves complete reno-
vation of the gym, dance room, and men’s and women’s 
locker rooms.

Scholarships
A variety of scholarships are offered to students each 
year. Awards are made on the basis of scholastic achieve-
ment, selected major, citizenship, leadership, and/or 
need. Scholarships are offered through the generosity 

of citizens and civic groups in the West Hills College 
District and surrounding area. Criteria vary with each 
scholarship. Brochures and applications for the upcom-
ing academic year are available each spring from the Fi-
nancial Aid Office.

Residence Hall Living
West Hills College Coalinga offers residential living in 
its 121-bed Gordon Hall for men and the 56-bed Ivans 
Hall for women on the campus in Coalinga. Capacity is 
based upon double room occupancy. Additional infor-
mation and applications for residential housing may be 
obtained from the office of the Director of Residential 
Living, rondanner@whccd.edu or 559.934.2373.

Students can enjoy a hearty meal or a simple snack 
and everything in between at the residential dining 
hall in Coalinga. It is open for breakfast, lunch and din-
ner daily.
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Instructional Services 
Instructional Goals
West Hills College Coalinga will provide:

1. A transfer program;

2. Occupational courses and programs to meet the 
immediate and projected needs of students;

3. A procedure by which learning disabilities can be 
detected and remedial help made available;

4. Instructional and support services for students 
with special needs, to include but not limited to, 
the physically and educationally handicapped, 
the senior citizen, and the re-entry student;

5. Educational opportunities and learning experi-
ences for all residents of the college district;

6. General education in those areas that is required 
for everyday living, such as communications and 
the humanities;

7. Courses and programs that will enhance the 
physical and emotional well-being of the mem-
bers of its service community;

8. Courses and programs that will familiarize stu-
dents with a wide cultural base so that they may 
become aware of their humanity and become ef-
fective members of society;

9. Courses that will enable students and commu-
nity members to acquire the knowledge, skill, 
and experience in recreational activities for the 
enrichment of their lives;

10. Support services for instructional courses and 
programs offered throughout the District;

11. Experiences that will develop in students a sense 
of pride in themselves, their community, their na-
tion, and West Hills College Coalinga.

Cooperative Work Experience Education 
(CWEE)
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating classroom 
study with planned, supervised work experience. It is 
based on the principle that well-educated individuals 
develop most effectively through an educational plan 
that incorporates work experience. Through these 

structured experiences, the students enrich their college 
study, which enhances their total development.

There are two types of work experience programs:

1. General Work Experience Education

This program is designed to aid the student in 
developing desirable work habits and need not 
be related to the college major or career intents. 
Students may earn up to 6 units per semester or 
a maximum of 16 units of total credit in general 
work experience for paid or voluntary work. Gen-
eral Work Experience is not a payable class under 
VA benefits;

2. Occupational Work Experience Education

This program is designed to extend occupational 
work opportunities through work, paid or vol-
untary, in the occupation of the student’s major. 
Students may earn up to 8 units of credit dur-
ing a term, up to a total of 16 credits. Occupa-
tional work experience is offered in the following 
majors:

Administration of Justice
Agriculture Science and Technology
Business
Computer Information Systems
Child Development
Educational Assistant
Health Science
Welding Technology

Library/Learning Resource Center
The Rodney B. Fitch Library & Learning Resource Cen-
ter provides a variety of resources and support services 
to the college community. In addition to the growing col-
lection of books, magazines and newspapers, videos, and 
electronic research databases, the library also includes 
special collections of ESL materials, children’s literature, 
course reserves, and books on controversial topics.  The 
newly remodeled library facility contains individual and 
group study areas, two group study rooms, a conference 
room, a tutorial center, a computer lab, and laptops avail-
able for checkout. The library staff is available to assist 
with research questions, give class orientations, and help 
in the location of materials and use of the library. Intra-
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library loan provides access to material from the North 
District Center and Lemoore campus libraries. 

During the fall and spring semesters the library is open 
from:

7:30 a.m. –  8:00 p.m. Monday – Thursday

7:30 a.m. –  4:00 p.m. Friday

Summer hours may vary.  Many library resources are 
available 24 hours a day, seven days a week on the li-
brary’s Web site at http://www.westhillscollege.com/
coalinga/academics/library/ .   

For further information check the Web site or call 
559.934.2420. 

North District Center Library
The library at the North District Center offers a full 
range of academic library service. This branch of the 
West Hills College library provides an area for students 
to read, browse, and to check out books, videos, and 
laptops. Other available services include: tutoring, class 
orientations and instructor reserves. Intra-library loan 
provides access to material from the Coalinga and Lem-
oore campus libraries. 

The library at the North District Center is open Mon-
day to Friday from 1p.m.  to 5p.m.  For more informa-
tion call 559.934.2976.

Outreach
The Outreach Program strives to maintain a well-
rounded list of class offerings in the vast area served 
by West Hills College Coalinga and the North Dis-
trict Center (NDC). The program serves the needs of 
people in the communities of Avenal, Cantua Creek, 
Coalinga, Firebaugh, Five Points, Helm, Huron, 
Mendota, San Joaquin, Tranquillity, and surround-
ing areas. There are course offerings in adult basic 
education and classes for college-level credit meeting 
the specific needs of interested persons and groups. 
 
Students at the college level may earn credits in desig-
nated programs that lead to occupational certificates 
and/or the associate arts or science degrees. Those de-
siring a four-year bachelor’s degree may complete most 
of the course work of the first two years at West Hills 
College Coalinga and NDC.

West Hills College Coalinga has an outreach coun-
selor who serves the needs of the high schools on the 
west side of the college district.  WHCC staff is on the 
high school campuses during the academic year to bring 
services to those interested students.  Application for 
admission workshops, placement testing, orientation 
and registration are part of the comprehensive services 
the outreach program brings to the high schools in the 
district.



��

Graduation Requirements

Graduation Requirements
Duty to Grant
The Governing Board of a community college shall 
award the appropriate diploma, degree, or certificate 
whenever a student has completed all requirements for 
the degree, diploma, or certificate without regard to the 
length of time actually taken by the student to com-
plete such requirements. The Governing Board shall 
grant to any student who has satisfactorily completed 
the requirements of any course of study in less than the 
prescribed time, credit for the full number of semester 
hours scheduled for such course.

Students should plan the general direction of their edu-
cational careers as early as possible. Students wishing to 
transfer to a four-year college or university should se-
lect the transfer institution as early as possible. To assist 
with planning, requirements are described in this sec-
tion for:

1. The Associate Arts degree;

2. The Associate Science degree;

3. Certificates of Achievement.

Physical Education Requirements
Students under 21 years of age are required to complete 
a minimum of two courses in physical education activity 
totaling not less than two units while working toward an 
associate degree. Intercollegiate athletics will not count 
toward the required units.

A student may be exempted upon presentation of a 
medical excuse from a physician. A student with a phys-
ical disability should file a physician’s certificate of dis-
ability each semester requesting exemption.

Petition to Graduate
It is the student’s responsibility to file a “Petition to 
Graduate” at the time of registration and no later than 
the eighth week of the semester in which he or she plans 
to complete the requirements of the certificate or degree 
program. The Petition to Graduate form is available in 
the counseling offices in Coalinga and Firebaugh. Origi-
nal transcripts of college or equivalent work must be on 
file in the Admissions and Records Office at this time.

Students who file petitions after the end of the eighth 
week of the semester might not receive diplomas until 
after the end of the following semester.

Students who have completed or enrolled in courses 
that meet the final requirements toward a certificate 
or degree must see a counselor. Students are advised to 
meet with a counselor two semesters before graduation 
to review their Student Educational Plan and complete 
an evaluation of their units.

Commencement Exercises
Students who wish to be awarded the Associate Arts 
degree, Associate Science degree or a Certificate of 
Achievement are strongly urged to participate in the 
commencement exercises held at the end of the spring 
semester.

General Education Requirements: 
Philosophy Statement
The general education component of the associate de-
gree introduces students to the humanities, social sci-
ences, natural sciences, applied sciences, and technology. 
It exposes students to different areas of study; demands 
the acquisition and use of reading, writing, and critical 
thinking skills; imparts a sense of our shared cultural 
heritage and how to function as responsible, ethical 
individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conductive to 
lifelong learning and personal growth.

Together with the West Hills College Coalinga degree 
requirements, the general education component of the 
associate degree prepares students to:

1. transfer to and function successfully in a bacca-
laureate degree granting institution or;

2. enter the work force as a competent, productive 
citizen and;

3. live a richer, more rewarding life.

General education is the distinguishing feature of 
higher education. It is a broadly-based core of knowl-
edge and abilities, acquisition of which is the distinctive 
characteristic of the educated person. General educa-
tion courses emphasize the ability to reason, to examine 
issues from different perspectives, to challenge author-
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ity, and to communicate ideas logically and confidently. 
They instill open-mindedness, respect for differences 
among people, and knowledge of self. They provide an 
understanding of the human condition and of human 
accomplishments and encourage a lifelong interest in 
learning.

General education courses are not primarily skills-based, 
nor are they limited to, or more appropriate for majors 
in a specialized field of study.

Courses that fulfill general education requirements 
must:

1. Require reading, writing, computation, and criti-
cal thinking.

2. Improve students’ abilities to: communicate oral 
and written ideas effectively; define problems, 
design solutions, critically analyze results; work 
effectively and cooperatively with others; work 
independently; develop and question personal 
and societal values, make informed choices, and 
accept responsibility for one’s decisions; function 
as active, responsible, ethical citizens; acquire the 
curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and apprecia-
tion of: our shared heritage, including the contri-
butions of women, ethnic minorities, and non-
western cultures; the earth’s ecosystem, including 
the processes that formed it and the strategies 
that are necessary for its maintenance; human 
social, political, and economic institutions and 
behavior, including their interrelationships; the 
psychological, social, and physiological dimen-
sions of men and women as individuals and as 
members of our society.

Courses that fulfill general education requirements must 
fall into one of the content categories listed below:

Area A – Language and Rationality

Area B – Natural Sciences

Area C - Humanities

Area D – Social Science

Area E  - Local District Requirements

The awarding of an associate degree symbolizes a suc-
cessful attempt on the part of West Hills College Coal-
inga to lead students through learning experiences 

designed to develop certain capabilities and insights. 
Among these are the ability to think and to communi-
cate clearly and effectively, both orally and in writing, to 
use mathematics; to understand the modes of inquiry 
of the major disciplines, to be aware of other cultures 
and times, to achieve insights gained through experience 
in thinking about ethical problems, and to develop the 
capacity for self-understanding. In addition, the student 
shall acquire sufficient depth in a field of knowledge to 
contribute to life-time interest

The Governing Board of West Hills Community Col-
lege District shall confer the degree of Associate Arts or 
Associate Science upon a student who has demonstrat-
ed competence in reading, in written expression, and in 
mathematics, and who has satisfactorily completed at 
least 60 semester units of college work. Course work 
requirements must be fulfilled in a curriculum accepted 
toward the degree by West Hills College Coalinga as 
shown in its catalog. 

An associate degree program can be planned to meet 
a variety of goals. It is important to keep the following 
information in mind in planning a program of study:

Specific career program or major
Generally, students who pursue a specific career program 
or major do not intend to transfer to a four-year univer-
sity. However, some transfer students prefer to complete 
as many specific career and/or major courses as they can 
as part of their associate degree program. It is important 
to note that some of these courses might not be trans-
ferable to four-year universities. If you intend to use this 
option, you should see a West Hills College Coalinga 
counselor for assistance in planning the most appropri-
ate educational program.

This associate degree program requires:

(a) at least 18 semester units in general education 
courses;

(b) a major area of study, with a grade point average 
of at least 2.0;

(c) elective units to complete 60 units;

(d) overall grade point average of at least 2.0. Of the 
required units, at least 12 semester units must 
be completed in residence at West Hills College 
Coalinga.
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Associate Arts Degree Requirements
I. Major Requirements
At least 18 semester units of study taken in a single dis-
cipline or related disciplines.

II. General Education Requirements
Area A. Language and Rationality (6 units)
These courses emphasize both the content and form of 
communication. They teach students the relationship of 
language to logic, as well as how to analyze, criticize, and 
advocate ideas, to reason deductively and inductively, 
and to reach sound conclusions. Courses fulfilling this 
requirement provide understanding of the psychologi-
cal and social significance of communication, focus on 
communication from the rhetorical perspective, rea-
soning, advocacy, organization, accuracy; the discovery, 
critical evaluation and reporting of information; read-
ing, listening, speaking, and writing effectively, provide 
active participation and practice in written and oral 
communication. 

1. English and Composition (3 units)

____ English 1A2. Analytical Thinking (3 units)

____ Math 1A, 1B, 2A, 2B, 10A, 10B, 15, 25, 45, 63 

Area B. Natural Sciences (3 units for AA - 6 units for 
AS)
These courses impart knowledge about living and non-
living systems, and mathematical concepts and quanti-
tative reasoning with applications. Courses fulfilling this 
requirement promote understanding and appreciation 
of the methodologies and tools of science, emphasize the 
influence of scientific knowledge on the development of 
civilization, impart appreciation and understanding of 
basic concepts, not just skills and offer specific inquiry 
into mathematical concepts, quantitative reasoning and 
application;

____ Biology 10,15, 32, 35, 38

____ Chemistry 2A, 2B

____ Crop Science 1

____ Geography 1, 4

____ Geology 1, 3

____ Physical Science 1

____ Soil Science 21

Area C. Humanities (3 units)
These courses cultivate intellect, imagination, sensibil-
ity, and sensitivity. They encourage students to respond 
subjectively as well as objectively, and to develop a sense 
of the integrity of emotional and intellectual responses. 
Courses fulfilling this requirement study great work of 
the human imagination, increase awareness and appre-
ciation of the traditional humanistic disciplines such as 
art, dance, drama, literature, and music, impart an un-
derstanding of the interrelationship between creative 
art, the humanities, and the self, provide exposure to 
both Western and non-Western cultures, and include 
foreign language courses. 

____ Art 2A, 2B, 4, 5A, 13A, 15A, 16A, 16B, 42

____ English 1B, 25

____ Geography 3

____ History 4A, 4B

____ Humanities 1

____ Performing Arts 1, 3, 14

____ Philosophy 1, 2

____ Spanish 1, 2, 3, 4, 11, 12, 51, 52, 53, 54

Area D. Social Science (3 units)
These courses explore, at the micro and macro level, the 
social, political, and economic institutions that underpin 
society. Courses fulfilling these requirements promote 
understanding and appreciation of social, political, and 
economic institutions, probe the relationship between 
these institutions and human behavior, examine these 
institutions in both their historical and contemporary 
context, include the role of, and impact on, non-white 
ethnic minorities and women and include both western 
and non-western settings. 

____ Business 20

____ Economics 1A, 1B

____ Geography 2A, 2B, 3, 18

____ History 4A, 4B, 17A, 17B, 18, 32, 34, 44

____ Political Science 1

____ Psychology 1, 2, 3, 4, 5

____ Sociology 1, 2, 3

Area E. Local District Requirements
These courses facilitate an understanding of human be-
ings as integrated physiological, social and psychological 
organisms. Courses fulfilling this requirement provide 
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selective consideration of human behavior, sexuality, nu-
trition, health, stress, implications of death and dying, 
and the relationship of people to the social and physical 
environment.

____* Health Education 35 (3 units)

____ Activity Courses (2 units, selected from op-
tions below, if under 21 at graduation) P. E. 
Activity Courses, PA 25 Activity Course 

*Any student who has completed more than one year of 
military service may be granted credit for Health Edu-
cation 35 (3 units) upon petition.

*Any student who has earned a Psychiatric Techni-
cian certificate who has not previously received credit 
in health education may be granted credit for Health 
Education 35 (3 units) upon petition.

* Any student who is a licensed registered nurse or li-
censed cosmetologist who has not previously received 
credit in health education may be granted credit for 
Health Education 35 (3 units) upon petition.

** The physical education activity course requirement is 
waived for students 21 years of age or older.

III. Electives:
Elective courses must be completed to reach the total of 
60 units required for an associate degree.

IV. Competencies
Reading and Writing

1. Completion of English 1A with a grade of C or 
higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or 
higher in a course equivalent to English 1A.

Mathematics

1. Completion of Mathematics 63 with a grade of C 
or higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or high-
er in a course equivalent to Mathematics 63 or

3. Matriculating from an accredited high school to 
West Hills College Coalinga with a C grade or 
higher in a course equivalent to Mathematics 63.

4. Maintain a grade point average of 2.0 within the 
major, and a 2.0 grade point average over-all.

NOTE: While a course might satisfy more than one 
general education requirement, it may not be counted 
more than once for these purposes.

Associate Science Degree Requirements
Candidates for the Associate Science degree must have 
satisfactorily completed all of the requirements for the 
Associate Arts degree and an additional three units of 
general education in the area of natural science. The 
candidates must also have satisfactorily completed a 
major with a minimum of 18 semester hours in one of 
the fields of engineering, physical or biological sciences, 
or occupational curriculums.

Additional Associate Degree
Students desiring a further associate degree after com-
pleting all requirements for either the Associate Arts or 
the Associate Science degree may qualify for another 
degree by:

1. Completing all requirements for the additional 
major (units used as part of the major program 
for the first degree shall not be counted toward a 
subsequent major).

2. Completing necessary application forms for the 
degree.

3. A minimum of 12 units for the additional degree 
must be completed in residence.

Certificate Programs
Certificate programs are designed to give the student a 
concentration of skill courses adequate to provide im-
mediate employment capability in a specialized field. 
The course content and course patterns have been devel-
oped after considerable study of industry and employer 
requirements. The advice and recommendations of sev-
eral lay advisory councils and information obtained in 
occupational surveys were utilized in the development 
of these programs. Certificate requirements include: 1) 
a grade point average of at least 2.0 in the area of certifi-
cation, 2) a minimum of 12 units of the total completed 
in residence, 3) required major courses. The courses re-
quired for a major are found in the college catalog under 
that major. Waiver of any of these courses or substitu-
tion of required courses is not permitted.
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Transfer Information
General Information
This section includes the specific requirements for trans-
fer to four-year colleges and universities. West Hills 
College Coalinga offers lower-division transfer courses 
to meet the requirements for most baccalaureate majors.  
Students should consult a counselor or academic advi-
sor to be certain they enroll in courses to meet the fresh-
man and sophomore level requirements of the college or 
university of their choice.  Many of the transfer students 
from West Hills College Coalinga plan to enter either 
the California State University (CSU) system or the 
University of California (UC) system. Others choose to 
attend private universities.

Students are encouraged to consult the catalog of the col-
lege or university to which they intend to transfer.  Ad-
mission requirements, as well as major and general 
education requirements, vary from institution to insti-
tution; and students must assume the responsibility for 
selecting the courses that will permit them to achieve 
their educational objectives.

ASSIST
ASSIST is a computerized student-transfer informa-
tion system that can be accessed over the World Wide 
Web. It displays reports of how course credits earned at 
one California college or university can be applied when 
transferred to another. ASSIST is the official repository 
of articulation for California’s colleges and universities 
and therefore provides the most accurate and up-to-date 
information available about student transfer in Califor-
nia. ASSIST is available at www.assist.org.

California State University System 
General Education Requirements
Students who were eligible for admission to California 
State University based on their high school grade point 
average and SAT or ACT scores may transfer with less 
than 56 college units.  The student must, however, have 
maintained a C average in all college work and must be 
in good standing.  Students who were not eligible for 
admission from high school must complete 60 trans-
ferable college units with a 2.0 average.  Students, who 
meet these minimum standards, while eligible for ad-
mission to a CSU campus, might not be accepted into 
an impacted major or department.

Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General Education-
Breadth Requirements of CSU.  Students will need to 
have the general education pattern certified prior to 
transfer to the CSU.  Students who have attended oth-
er colleges are urged to meet with a counselor or aca-
demic advisor for help on satisfying General Education 
Breadth requirements.  Students are advised that these 
are the minimum requirements and individual CSU 
campuses have the authority to add to the General Edu-
cation-Breadth requirements.  Students should consult 
a counselor for additional information.

West Hills College Coalinga will certify completion of 
this pattern by area or in its entirety for students trans-
ferring to one of the 22 campuses of the California State 
University system.  West Hills College Coalinga will 
give full certification upon the completion of the thirty-
nine (39) designated units.

The following West Hills College Coalinga courses 
meet this pattern.  Courses may be used for credit in 
one area only.

Area A: Communication in the English Language 
and Critical thinking (3 courses, 9 units)
One course in each area: written communication, oral 
communication, critical thinking.

1.  Written Communication

 English 1A
2.  Oral Communication

Communication 1, 4
3.  Critical Thinking

Education 5
English 1B
Philosophy 2
Sociology 2
 Communication 3

Area B: Physical Universe and its Life Forms (3 
courses, 9 units)
One course in each area: Life Science, Mathematics, and 
Physical Science.

 1. Life Science

 Biology 10, 32, 35, 38
 2. Mathematics 
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 Mathematics 1A, 1B, 2A, 2B, 10A, 15, 25, 45 
 3. Physical Science

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Science 1
 Soil Science 21

Area C: Arts, Literature, Philosophy and Foreign 
Language (9 units)
At least 1 course from Arts and 1 from Humanities.

 1. Arts

 Art 5A, 13A, 16A, 16B, 42
 Humanities 1 
 Performing Arts 1, 3
 Music 42

 2. Humanities

 English 1B
 Foreign Language Spanish 1, 2, 3, 4, 11, 12
 Geography 3
 History 4A, 4B, 17A, 17B
 Humanities 1, 22
 Linguistics 11 
 Philosophy 1, 2, 3

Area D: Social, Political, Economic Institutions and 
Behavior, Historical Background (9 units)
Courses must be from at least 2 disciplines.

 Administration of Justice 1, 29
 Child Development 5 
 Economics 1A, 1B
 Geography 2A, 2B, 3, 18
 History 4A, 4B, 17A*, 17B*, 18, 20, 32, 34, 
44* 
 Political Science 1*, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2, 3

 *To meet U.S. History and constitutional require-
ments, History 17A or 17B or 44 and Political Science 
1 is required.

Area E: Lifelong Learning and Development (3 units)
 Child Development 5 
 Health Education 35
 Nutrition 1
 Psychology 1, 2, 3, 4 
 Communication 5
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Intersegmental General Education 
Transfer Curriculum (IGETC)
Following the Intersegmental General Education Trans-
fer Curriculum (IGETC) will permit a student who is 
undecided about a specific major or college choice to 
ultimately transfer from the community college to a 
campus in either the University of California (UC) or 
the California State University (CSU) systems without 
the need, after transfer, to take additional lower-divi-
sion, general education courses.  Courses may be used 
for credit in one area only.

Please note that completion of the IGETC is not a re-
quirement for transfer to UC or CSU, nor is it the only 
way to fulfill the lower division, general education re-
quirements of the UC or CSU prior to transfer.  De-
pending on a student’s major and field of interest, the 
student may find it advantageous to take courses fulfill-
ing the CSU’s general education requirements or those 
of the UC campus or college to which the student plans 
to transfer.

The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.

Area 1: English Communication (3 courses, 9 
semester units)

1. Area 1A-English Composition

 English 1A
2. Area 1B-Critical Thinking (English 

Composition)

 English 1B
3. Area 1C-Oral Communication (CSU require-

ment only)

 Communication 1 or Communication 4 

Area 2: Mathematical Concepts and Quantitative 
Reasoning (1 course, 3 semester units)

 Mathematics 1A, 1B, 2A, 2B, 15, 25

Area 3: Arts and Humanities(at least 3 courses, 9 
semester units)
One course from each area of the Arts and Humanities 
areas.

 1. Arts

 Art 16A, 16B, 42
 Music 42

●
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 2. Humanities

 Geography 3
 History 4A, 4B, 20
 Humanities 1, 22
 Philosophy 1, 3

Area 4: Social and Behavioral Sciences (3 courses, 
9 semester units)
Courses from at least two disciplines.

 Economics 1A, 1B
 Geography 2A, 2B, 3
 History 4A, 4B, 17A, 17B, 20, 32, 34, 44 
 Political Science 1, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2

Area 5: Physical and Biological Sciences (At least 
2 courses required, 7-9 semester units)
One course from each of the Biological Sciences and 
Physical Sciences areas.

 1. Biological Sciences

 Biology 10, 20, 24, 32, 35, 38
 2. Physical Sciences

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Sciences 1
Language Other Than English (UC Require-
ment Only)

Proficiency equivalent to two years of high school study 
in the same language or the following:

 Foreign Language Spanish 2 or 12

Central Valley Guaranteed Transfer 
Associate Degree
The Central Valley Higher Education Consortium 
Transfer Associate Degree guarantees admissions to 
any of the CVHEC universities: CSU Bakersfield, 
Fresno, Stanislaus; Fresno Pacific University; University 
of the Pacific; and UC Merced. This guarantee applies 
to admission to the university, rather than to a specific 
program or major. This associate degree is not recom-
mended for majors that require extensive lower division 
preparation. Consult with your counselor or the Trans-
fer Center.
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Choose and complete either Option One or Option 
Two listed for the Transfer Associate degree at one of 
the CVHEC California Community Colleges: Bakers-
field, Cerro Coso, Merced, Modesto, Porterville, San 
Joaquin Delta, Taft, West Hills College Coalinga or 
West Hills College Lemoore.

OPTION ONE – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno or 
Stanislaus; Fresno Pacific University; University of the 
Pacific; and UC Merced.

Complete at one of the CVHEC community colleges:

1. 60 UC transferable units which must include:

a. The Intersegmental General Education Trans-
fer curriculum (IGETC) with a “C “ grade or 
better in each course;

b. The remaining units may be selected from rec-
ommended lower division major preparation 
for the major at the CVHEC university of 
your choice; 

c. UC transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate degree; 

2. Achieve a minimum 2.4 (for CSU campuses) 
or 2.8 (for FPU, UCM and UOP) overall GPA 
and be in good standing at the last institution 
attended;

3. Complete the community college residency re-
quirement for the AA Degree. 

OPTION TWO – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno, and 
Stanislaus

Complete at one of the CVHEC community colleges:

1. 60 CSU transferable units which must include:

a. The CSU General Education lower divi-
sion pattern with a C grade or better in each 
course;

b. The remaining units may be selected from the 
lower division preparation courses for the ma-
jor at the CVHEC university of your choice;

c. CSU transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate Degree;
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2. Achieve a minimum 2.4 overall GPA and be in 
good standing at the last institution attended; 

3. Complete the community college residency re-
quirement for the AA degree. 
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Associate Degree and Certificate Programs Offered
 AA= Associate in Arts Degree C= Certificate of Achievement

 AS= Associate in Science Degree LC= Local Certificate
 
Administration of Justice – Law Enforcement  .................... AA/AS

Administration of Justice – Corrections   .............................. AA/AS

Agricultural Maintenance Mechanic  .............................................. LC

Agriculture Science Technology ..................................................C/AS

Agriculture Science Technology – Precision Ag  .......................... LC

Art ...........................................................................................................AA

Biology ........................................................................................... AA/AS

Business Administration ........................................................... AA/AS

Business Bookkeeping ...........................................................C/AA/AS

Business Management ..........................................................C/AA/AS

Retail Business Management ...............................................C/AA/AS

Child Development - Administration ............................................. LC

Child Development Early - Care and Education  ...........C/AA/AS

Child Development - Early Intervention Assistant  ........................ C

Child Development - Family Day Care........................................... LC

Child Support Services ....................................................................... LC

Communication ................................................................................AA *

Computer Information Systems .........................................C/AA/AS

Educational Aide – Elementary ........................................................... C

Educational Aide – Secondary............................................................. C

Geography .............................................................................................AA

Geology ......................................................................................... AA/AS

Health Science ............................................................................. AA/AS

Heavy Equipment Operation ............................................................ LC

Hospital Peace Officer ........................................................................ LC

Humanities ............................................................................................AA

Kinesiology ..........................................................................................AA*

Liberal Arts – Area of Emphasis ......................................................AA 

English and Communication

Math and Science

Arts and Humanities

Social and Behavioral Sciences

Liberal Studies – Emphasis in Elementary Education  ...............AA 

Mathematics ..........................................................................................AA

Nurse Assistant .................................................................................... LC

Office Management and Technology  ................................C/AA/AS

Office Technology - Clerk Typist  ......................................C/AA/AS

Office Technology - Secretary/Word Processing  ..........C/AA/AS

Performing Arts ....................................................................................AA

Performing Arts – Technical Theater Production  .......................... C

Performing Arts – Television Production ......................................... C

Psychiatric Technician ...........................................................C/AA/AS

Psychology .............................................................................................AA

Social Work ........................................................................................... LC

Social Science ........................................................................................AA

Transfer Studies (CSU) ........................................................................ C 

Transfer Studies (IGETC) ................................................................... C 

* System Office approval pending AA and AS degrees 
are noted on the student transcript and a diploma 
awarded.

Certificates of Achievement are noted on the student 
transcript and a certificate awarded.

Local Certificates are not noted on the student tran-
script; however, a certificate is issued to the student.
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Programs of Study
Administration of Justice
The Administration of Justice Program is designed to 
provide the student an option of emphasizing law en-
forcement or correctional science. This program pro-
vides introductory and journey level course work in 
Administration of Justice for local, state, federal, and 
private enterprise levels. This program enhances stu-
dent development with philosophical, statutory, practi-
cal, and tactical experience and background necessary 
to successfully compete in a technologically advancing, 
competitive, and rewarding career field. Upon success-
ful completion of the program the student will be pre-
pared for several career options in the Administration 
of Justice.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with a 
counselor for specific information and develop an educational plan 
to ensure that this degree would be the most beneficial prior to 
transferring to the university of their choice.  Students can also ac-
cess transfer information on www.assist.org. 

Law Enforcement AS or AA Degree
Course # Title Units
AOJ  1 ............Introduction to Criminal Justice .....................................3
AOJ 10 ...........Principles & Procedure of the 
 Criminal Justice System ....................................................3
AOJ 12 Written Criminal Justice Communications ..................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 20 ...........Criminal Law ......................................................................3
AOJ 22 ...........Criminal Evidence .............................................................3
 TOTAL ............................................................................ 18

●
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Correctional Science AS or AA Degree
The following has been recognized as core course re-
quirements by the Commission on Correctional Peace 
Officers Standards and Training (STC) for all new ap-
prentices (entry-level) hired with the Department of 
Corrections and Department of the Youth Authority 
after July 1, 1995:
Course # Title Units
AOJ  3 ............Introduction to Corrections .............................................3
AOJ  4 ............Control and Supervision in Corrections ........................3
AOJ  6 ............Correctional Interviewing and Counseling ...................3
AOJ  7 ............Legal Aspects of Corrections ...........................................3
AOJ 12 ...........Written Criminal Justice Communications  .................3
AOJ 20 ...........Criminal Law ......................................................................3
 TOTAL ............................................................................ 18

In addition to Law Enforcement or Correctional Sci-
ence major requirements the student must take one of 
the following courses:
Course # Title Units
AOJ 5 .............Concepts of Probation and Parole ..................................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 24 ...........Criminal Investigation ......................................................3
AOJ 29 ...........Crime and Delinquency....................................................3
AOJ 32 ...........Juvenile Delinquency .........................................................3
AOJ 15X........Occupational Work Experience ......................................3
 TOTAL ............................................................................ 21

Other Law Enforcement/Correctional Science Options 
certified by POST and STC:
Course # Title Units
AOJ 50A ........PC 832 Arrest Control Module ......................................3
AOJ 50B ........PC 832 Firearms Module ................................................5
AOJ 55 ...........Adult Corrections Officer Core Training Course ........9
 TOTAL ............................................................................ 17

Recommended Electives: AOJ 5, 8, 16, 24, 29, 32, 50A/
B 55, 58, BUS 80A/B, CD 17B one or more of: (FL-
SPN 1, 2, 3, 4, 11, 12, or 51, 52), PSYCH 1, SOC 1
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Agriculture Science Technology 
The Precision Agriculture program prepares students 
to work with global positioning satellite (GPS) sys-
tems, geographic information system (GIS) software, 
automatic tractor guidance systems, variable rate chemi-
cal input applicators, surveying equipment, and related 
computer software. Students will learn through hands-
on, real-world applications. Completing the certificate 
qualifies the student to enter the professional job mar-
ket in the public sector as well as the agriculture indus-
try. Units for the Precision Agriculture Certificate apply 
to the Associates Science Degree in Agriculture.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC 
Complete a minimum of 25 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Agriculture Science and Technology AS Degree
Course # Title  Units
AG 15X .........Work Experience  ..............................................................1
AGBUS 15 ....Computer Application to Agriculture  .............................3
CRPSCI 1......Introduction to Plant Science  ...........................................3
CRPSCI 6......Applications of GPS Technology in AG  ........................4
CRPSCI 7......GPS Crop and Yield Monitoring  .....................................4
CRPSCI 19 ....Water Management  ..................................................................3
Math 87 .........Mathematics for Life .........................................................3
SLSCI 19 .......Soils ......................................................................................4
 Electives ...............................................................................4
 TOTAL  ........................................................................... 28

Recommended electives: GEOG 4, AG 10, 11
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Agriculture Science and Technology 
Certificate of Achievement
Completion of the 28 units listed above fulfills the requirements for an 
Agriculture Science and Technology Certificate of Achievement.

Precision Agriculture Local Certificate 
Course # .........Title ............................................................................. Units
AGBUS 15 .....Computer Application to Agriculture  ..................................3
CRPSCI 1 .......Introduction to Plant Science  .................................................3
CRPSCI 6 .......Applications of GPS Technology in Ag  ..............................4
CRPSCI 7 .......GPS Crop and Yield Monitoring  ..........................................4
CRPSCI 19 ....Water Management  ..................................................................3
 TOTAL  ........................................................................... 17

Agriculture Maintenance Mechanic Local Certificate
The Agricultural Maintenance Mechanic Program pre-
pares students for work as maintenance mechanics in a 
variety of industries. A broad range of technologies and 
skills are introduced in this series of courses leading to 
a local certificate:

Course # Title Units
AGMM 51 ............. Introduction to Agricultural Manufacturing ......5
AGMM 52A ..........Trade Mathematics  ................................................ 1
AGMM 52B ...........Computer Fundamentals   ......................................5
AGMM 52C ..........Job Preparation  ...................................................... .5
AGMM 52D ..........Technical Report Writing   .....................................5
AGMM 53A ..........Fluid Power Fundamentals   ...................................5
AGMM 53B ...........Pneumatic Fundamentals   ......................................5
AGMM 53C ..........Hydraulic Fundamentals   .......................................5
AGMM 54A ..........Power Transmission  .............................................. .5
AGMM 54B ...........Welding Fundamentals  ......................................... .5
AGMM 54C ..........Electrical Fundamentals   ........................................5
 TOTAL  ..............................................................................6
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Art
The associate degree offers concentrations in Studio 
Art and Art History. The Studio Art concentration is 
a general curriculum that provides a broad education in 
the visual arts. The Art History concentration is recom-
mended for those students who wish to pursue a BA in 
museum studies.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Art AA Degree
Course # Title  Units
ART 2B  ........Two-Dimensional Design Color & Design  .................3
ART 5A  ........Basic Drawing  ...................................................................3
ART 13A  .....Introduction to Ceramic Design Studio  .......................3
ART 15A  .....Introduction to Painting  ..................................................3
ART 16A  .....Survey of Western Art History  ......................................3
ART 16B  ......Survey of Western Art History  ......................................3
 Electives taken from list below  .......................................3
 TOTAL  ........................................................................... 21

Recommended Electives:

Art History Major:

ART 13B, 15B, 42, FLSPN 1, 2, 3, 4, 11, 12

Studio Art Major
All electives in the studio area should conform to area 
of emphasis (e.g., a painting major would take painting 
classes; a ceramics major would take ceramic classes). 
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Biology
The Biology Program provides students with the oppor-
tunity to earn an associate degree in the student’s area of 
specialization and prepares the student for transfer to 
a four-year institution. Students completing the bacca-
laureate program or graduate school may be hired in the 
major or in a related field such as biochemistry, bioen-
gineering, botany, clinical lab technology, environmen-
tal biology, forestry, oceanography, range management, 
wildlife/fisheries biology, or zoology.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Biology AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4

Plus at least 8 units from the courses listed below:
Course # Title Units
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
*CHEM 2A ..Introductory Chemistry I
*CHEM 2B ...Introductory Chemistry II ...............................................4
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
 TOTAL ...........................................................................  20

* This course is offered infrequently.

●
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Business
The Business Program prepares the student for entry 
level positions in areas such as bookkeeping, manage-
ment, and retailing. The business program provides a 
foundation for further study and is valuable for students 
interested in starting or enhancing their own business. 
The program provides students with an understanding 
of the operation of business in the American economic 
system. An associate degree or a certificate of achieve-
ment may be earned in each of the areas of emphasis 
listed below. 

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree 
Complete the required units chosen exclusively from the ma-
jor list below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Bookkeeping AS or AA Degree
Course # Title Units
BUS 55 ...........Elementary Accounting ....................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) .............................3
BUS 13A…Word for Windows I & II .................................................. 3
 TOTAL ............................................................................ 21

Business Bookkeeping Certificate of Achievement 
Completion of the 21 units listed above fulfills the requirements for 
Business Bookkeeping Certificate of Achievement.

●
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Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 13A .......Word for Windows I  .......................................................3
BUS 13B Word for Windows II ...............................................................3
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32…..Small Business Management ..........................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) ............................ 3
 TOTAL ............................................................................ 36

Business Management Certificate of Achievement
Completion of the 36 units listed above fulfills the requirements for 
Business Management Certificate of Achievement.

Retail Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 28 ...........Business Communications ...............................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32 .....Small Business Management ...........................................3
 or Small Business Management ......................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
  or CIS 67 .....Computer Essentials .........................................................3
 Electives taken from the list below (min.) .....................3
 TOTAL ............................................................................ 26

Retail Business Management Certificate of 
Achievement
Completion of the 26 units listed above fulfills the re-
quirements for Retail Business Management Certificate 
of Achievement.

Recommended Electives for Business: BUS 15X, 13A/
B, 18, 69, CIS 7, 8 ECON 1A/B

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4
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Programs of Study

Business Administration
Business Administration curriculum is intended for 
those interested in transferring to a four-year college or 
university to earn a Bachelor of Arts or Science degree. 
Students are encouraged to consult with business staff 
to ensure that their course selections reflect their career 
interest and the career goals of their major.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Administration AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 18 ...........Business Law ......................................................................4
CIS 7 ..............Computer Concepts ..........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics ................................................................ 3
 TOTAL ............................................................................ 21

Recommended Elective: MATH 63

Child Development
The West Hills College Coalinga Child Development 
Program offers a comprehensive background in the field 
of child growth and development. Program emphasis 
includes information directed at working with cultur-
ally diverse families, addressing the needs of children at 
risk through early intervention, and creating and teach-
ing developmentally appropriate curriculum to young 
children. 
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Students will be offered information and skills for po-
tential employment in Federal, State, non-profit, or 
privately owned early childhood educational/child care 
programs. Courses in this program may assist the stu-
dent to qualify for Child Development Certificates is-
sued by West Hills College and/or a Child Develop-
ment Permit obtained from the State of California, 
Commission for Teacher Preparation and Licensing.

Child Development Permits
The State of California, Commission for Teacher Prep-
aration and Licensing, is responsible for issuing Child 
Development Permits to eligible students seeking em-
ployment in State funded early childhood educational 
programs or other selective children’s programs. The 
student with the intention of securing a Child Devel-
opment Permit must follow mandated course require-
ments as outlined by the Child Development Permit 
Matrix handout. To secure a copy of the Child Devel-
opment Permit Matrix contact a Child Development 
instructor or the coordinator of the Child Development 
Training Consortium. There is a monetary fee paid to 
the Commission for Teacher Preparation and Licensing 
when securing the Child Development permit and as 
required, all course work must be passed with a grade 
of C or better.

Associate Degree
Students must fulfill the following requirements to qualify 
for an associate degree:
Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 30 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Child Development AS or AA Degree 
Course # Title  Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices of Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30

West Hills College Certificates
West Hills College Coalinga issues a number of early 
childhood education certificates as outlined below. The 
student may apply for as many certificates as they wish 
after fulfilling the requirements of each certificate. These 
certificates meet the academic requirements according 
to Title 22 and may help the student be employed in the 
field of early childhood education. There are no mon-
etary fees for these certificates. 

Child Development Assistant Teacher Level Local 
Certificate
(A choice of 6 units from the following course list)
Course # .........Title ..............................................................................Units
CD 3 ...............Child Study and Assessment ...........................................2
CD 4 ...............Parenting .............................................................................3
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 16 .............Creative Activities ..............................................................3
CD 17A .........Sex Education for Parents & 
 Teachers of Young Children.............................................1
CD 17B ..........Child Abuse Recognition & Prevention  .......................1
CD 17C .........Single Parenting  ................................................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
CD 20 .............Behavioral Management in the EC Classroom ............2
CD 23 .............Domestic Violence Recognition & Prevention .............1
 TOTAL  ..............................................................................6 

Child Development Associate Teacher Level Local 
Certificate
(12 units from the following course list)
Course # .........Title ..............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
Electives: 3 Units 
(CD 3, 4, 7, 8, 9,11, 12B, 16, 17A, 17B, 17C, 20, 21, and 23)
 TOTAL ............................................................................ 12 

Child Development Teacher Level Certificate of 
Achievement
Course # .........Title  .............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30
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Programs of Study

Child Development Early Intervention Assistant 
Certificate of Achievement
The Early Intervention Assistant Certificate Program 
prepares students to work with infants, toddlers, and 
young children with special needs and their families in 
early intervention, inclusive infant/child care and early 
education programs.  Completing the certificate quali-
fies the student professionally at the level of  Early Inter-
vention Assistant I of the California Early Start Person-
nel Model.*  Units for the Early Intervention Assistant 
Certificate apply to the Associates Degree in Child 
Development.  

A student who completes the Early Intervention As-
sistant Certificate plus an Associates Degree in Child 
Development is professionally qualified at the level of 
Early Intervention Assistant II of the California Early 
Start Personnel Model.

*  It is recommended that the Early Start Personnel 
Model be used in the professional area of Early Inter-
vention by the California Interagency Coordinating 
Council, a statewide advisory group for the California 
Early Start Program.

Course # Title Units
CD 5  .............. Child Development ..........................................................3
CD 10 ............Child, Family and Society ................................................3
CD 12A .........Principles/Practices of Child Development ..................3
CD 12B ..........Principles/Practices of Child Development
  Practicum ...........................................................................3
 (Completed in an inclusive setting)
CD 18 .............Health, Safety and Nutrition ...........................................3

Required Specialization Units:
Course # Title Units
CD 7 ............... Early Intervention .............................................................3
CD 8 ............... Infant Massage ..................................................................5
CD 9 ............... Using Infant Gestures ......................................................5
CD 11 .............Young Children with Exceptional Needs ......................3
CD 15X .........Work Experience ...............................................................1
 (Completed in an approved setting under the supervi-

sion of an interventionist)
CD 17B .......... Child Abuse Recognition & Prevention .......................1
CD 20A .........Child Study and Assessment ...........................................2
CD 21 ............. Infant/Toddler Care Giving ...........................................3
 TOTAL ............................................................................ 29 

Child Development School-Age Local Certificate
Course # Title Units
CD 24 .............School-Age Development  ...............................................3
CD 25 .............School-Age Curriculum ...................................................3
CD 26A .........Foundations of School-Age Care ....................................1
CD 26B ..........Quality School-Age Care .................................................1
CD 26C .........School-Age Sports & Activities ......................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
 TOTAL ............................................................................ 12 

Child Development Administrative Local Certificate 
The course work in this certificate helps to partially 
qualify a student to become a director/supervisor/ad-
ministrator of a State, Federal, nonprofit, or privately 
owned children’s program. Courses within this certifi-
cate meet State mandated requirements. CD 14A, 14B 
and 22 are mandated courses for the site supervisor and 
program director requirements for the Child Develop-
ment Permit. 

It is strongly recommended students not take these 
courses until they have some experience working with 
children and adults and have completed at least 12.0 
units of child development courses, which include the 
State mandated classes (CD 5, 10, and 12A).
Course # Title Units
CD 14A .........Administration & Supervision 
 of Children’s Programs .....................................................3
CD 14B ..........Administration & Supervision of Children’s Programs 
 Practicum ............................................................................3
CD 22 ............Supervising Adults Working in Children’s Programs .2
 Computer and/or Business Electives .............................4
 TOTAL ............................................................................ 12 

Electives: It is recommended that students choose com-
puter and/or business classes that meet their education-
al needs.
Family Day Care Local Certificate
Persons interested in owning a licensed family day care 
business will gain insight and education by completing 
the following classes:

Course # Title Units
CD 19 .............Home Day Care .................................................................2
CD 20 .............Behavioral Management in the Classroom....................2
CD 17B ..........Child Abuse ........................................................................1
 TOTAL ...............................................................................5
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Child Support Services
Careers in Child Support Services offer a unique op-
portunity for those interested in providing services to 
parents and their obligation to provide financial support 
for their children. Students must be able to work inde-
pendently and in a team setting, multitask, interact with 
people of various socioeconomic backgrounds, and have 
computer application skills. As a condition of employ-
ment, applicant must take a pre-employment examina-
tion with the county prior to the hiring process in addi-
tion to college coursework.

Child Support Services Local Certificate
 Course # Title Units
AOJ 16 ...........Human & Community Relations ...................................3
BUS 50 ...........Employability Skills...........................................................1
BUS 13A/B  Word for Windows I/II ....................................................3
CD 10 .............Child, Family & Society ...................................................3
CIS 67 ............Computer Essentials .........................................................3
SP 5 ................Interpersonal Communications .......................................3
 TOTAL ............................................................................ 16 

Communication
*System Office approval pending
The Associate Degree in Communication offers broad-
based preparation in effective oral and written com-
munication as well as a foundation in group dynamics. 
The degree is designed to provide entry level skills and 
knowledge for students planning to transfer to a four-
year institution as well as for those students who want 
to improve their marketability with potential employers. 
The main skill employers look for in potential employ-
ees is the ability to effectively communicate. The second 
skill employers look for is the ability to effectively work 
in groups and/or teams.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
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Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Communication AA Degree
Students must complete 12 units from the list below:
 Course # Title Units
COM 1...........Elements of Public Speaking ...........................................3
COM 5  .........Interpersonal Communication  .......................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3

Select one composition course from the list below
Course # Title  Units
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking, and Writing ....................3

Select one elective course from the list below
Course # Title  Units
BUS 18  ..........Business Law   ....................................................................3
BUS 29 ...........Techniques of Management  ............................................3
CD 10 ............The Child, Family, and Society  .......................................3
EDUC 1 ........Introduction to Teaching  .................................................3
EDUC 5 ........Critical Thinking in the Classroom  ...............................3
PHIL 1 ...........Introduction to Philosophy  ............................................3
PHIL 2 ...........Introduction to Logic  .......................................................3
POLSCI 1 .....American Government  ....................................................3
PSYCH 1 ......General Psychology   .........................................................3
PSYCH 4 ...... Personal Psychology  ........................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
SOC 3 ............Marriage and Family Relations .......................................3
 Total  ................................................................................. 18

●
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Computer Information Systems
The Computer Information Systems Program teaches 
concepts, procedures and terminology, as well as the 
skills and applications necessary to operate computers.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Computer Information Systems AS or AA Degree
Course # Title Units
BUS 13A/B ....Word for Windows I/II ...................................................3
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
CIS 7 ..............Computer Concepts ..........................................................3
CIS 19B .........Database Creation & Management ................................3
CIS 34 ............Introduction to Spreadsheets  .........................................3
 TOTAL ............................................................................ 18

Computer Information Systems 
Certificate of Achievement
Completion of the 18 units listed above fulfills the re-
quirements for a CIS Certificate of Achievement.

Geology
Geology provides individuals with training in the physi-
cal aspects and history of the earth. These individuals are 
then able to locate natural resources such as petroleum 
and minerals and work in laboratories. They also ad-
vise construction companies and government agencies. 
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Some administer and manage research and exploration 
programs; others work in environmental research. Ge-
ologists also work in related fields such as drafting, en-
gineering technology, petroleum engineering, surveying, 
and science teaching. Geologists, in general, are analyti-
cal, curious, able to work as a team, and are required to 
communicate effectively.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate of 
arts degree 
Complete a minimum of 18 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geology AS or AA Degree
Course # Title Units
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
 TOTAL ...............................................................................8

Plus 10 units from the list below:
*CHEM 1A  .General Chemistry I  ........................................................5
*CHEM 1B  ..General Chemistry II  .......................................................5
CHEM 2A  ...Introductory Chemistry I .................................................4
CHEM 2B  ...Introductory Chemistry II ...............................................4
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
MATH 1A  ...Introduction to Calculus ..................................................5
MATH 1B  ...Calculus with Applications ..............................................5
 Total  ................................................................................. 18

*This course offered infrequently
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Geography
The Associate Degree in Geography is designed to 
provide the transfer student with those lower division 
courses that can be applied to a geography major or mi-
nor at the upper division level.

The program consists of 24 units that fit primarily social 
science, but also physical science majors. Geography’s 
overall integration of the social and physical sciences 
causes it to be applicable at the associate, bachelor, or 
master’s level to a number of careers, including regional 
and urban planning, teaching, remote sensing intelli-
gence and interpretation, real estate, cartography, plus 
environmental engineering and management.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geography AA Degree
Course # Title Units
GEOG 1 ........Physical Geography ...........................................................4
GEOG 2A .....World Regional Geography I ..........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
GEOG 10 ......Urban Los Angeles Field Course ....................................1
GEOG 11 ......Death Valley Field Course ...............................................1
GEOG 13 ......Urban San Francisco Field Course .................................1
GEOL 1 .........Physical Geology ............................................................... 4
 TOTAL ............................................................................ 24

Recommended Electives: CIS 7, GEOL 3, MATH 25
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Health Science (General)
The Health Science General Program is designed for 
those students planning to transfer to two-year institu-
tions to attain specific and additional training in a par-
ticular field of study such as dental hygiene, health care 
assistant, nursing, and radiology technician. Require-
ments for admission to each of these programs vary 
among institutions.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 19 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Health Science AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
 or CHEM 2A ...Introductory Chemistry I .................................................4
NUT 1 ...........Basic Nutrition .................................................................. 3
 TOTAL ......................................................................19/20 

Recommended Electives:  PSYCH 1, SOC 1
*This course offered infrequently.
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Humanities
The Humanities Program provides the opportunity 
to achieve an associate degree. The program provides 
introductory lower division work. The major is made 
up of 18 units in the fields of Humanities, Philoso-
phy, Foreign Language, Art, Music, English, History, 
and Speech. The program prepares students to become 
enlightened citizens, equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Humanities AA Degree
Course # Title Units
HUM 1 ..........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
PHIL 1 ...........Introduction to Philosophy..............................................3
PHIL 2 ...........Introduction to Logic ........................................................3
 Electives taken from the list below..................................6
 TOTAL ............................................................................ 18

Recommended Electives: ART 16A/B, ENG 1B, 25, 
FLSPN 1,2,3,4,11,12, HIST 4A/B, MUS 42, PHIL 3
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Kinesiology
*System Office approval pending
The term kinesiology means the study of movement and 
the associate of arts degree program emphasizes major 
preparation courses for students seeking transfer to a 
four-year university.  Students entering the field of kine-
siology can look forward to career prospects in the areas 
of fitness, health and wellness, athletic training, exercise 
science, education/coaching, and sports administration.

Students who have selected the particular four-year 
college to which they wish to transfer should use the 
catalog of that institution as the principle guide for de-
termining additional coursework.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Kinesiology AA Degree
Course # .........Title ..............................................................................Units
BIO 32 .................Human Anatomy  .............................................................4
BIO 35 .................Human Physiology  ..........................................................4
NUT 1  ................Basic Nutrition   ................................................................3
KINES 1  ............Introduction to Kinesiology  ..........................................3
PE/PSYCH 29 ..Intro to Sport & Exercise Psychology ..........................3
PE 46  ...................Care & Prevention of Athletic Injury ...........................2
PE  .........................Two different activity courses  ........................................2
   Total  ................................................................................. 21

Recommended Electives: PE45, PE 48, CHEM 2A (for 
exercise science option only)
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Liberal Arts
The Liberal Arts degree will afford students an oppor-
tunity to earn an Associate of Arts degree in one of five 
Areas of Emphasis: English and Communication, Math 
and Science, Arts and Humanities, Social and Behav-
ioral Science, and Social Work. These degrees are de-
signed for both the transfer student and the student not 
planning to transfer but seeking a degree in a particular 
area of study.  

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the area of emphasis lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the area of 
emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Liberal Arts AA Degree Area of Emphasis English 
and Communication
The English and Communication Area of Emphasis 
is designed to provide the student with foundational 
knowledge and skills in the following areas: the rela-
tionship of language to logic, as well as how to analyze, 
criticize, and advocate ideas, to reason deductively and 
inductively, and to reach conclusions.  Courses fulfilling 
this requirement provide an understanding of the psy-
chological and social significance of the communication 
principles of voice and speech, discovery of critical eval-
uation and reporting of information, reading, listening, 
speaking, writing effectively, and provide active partici-
pation and practice in written and oral communication. 
This area of emphasis prepares students for baccalau-
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reate majors including but not limited to: speech and 
communications. 

Select at least 18 units from the following courses. A 
minimum of 3 units must be completed in each disci-
pline of English and communication.

Course # Title Units
ENG 51A ......Introduction to Communication Skills  ........................3
ENG 51B ......Intermediate Communication Skills  .............................3
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics   .................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
COM 1  .........Elements of Communication  ..........................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3
COM 5  .........Interpersonal Communication   ......................................3
PA 5  ...............Voice and Diction   ............................................................3
 Total  ................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Math 
and Science
The Math and Science area of emphasis is designed to 
provide the student with foundational knowledge and 
skills in the following areas: the natural sciences, the 
physical universe, its life forms and natural phenom-
ena.  Students will be provided the opportunity to de-
velop mathematical and quantitative reasoning skills 
and demonstrate understanding of the methodologies 
of science as investigative tools and to understand the 
influence scientific knowledge has on society. This area 
of emphasis prepares students for baccalaureate majors 
including but not limited to: agriculture, computer sci-
ence, engineering, enology, geology, geography, genetics, 
health science, kinesiology, and pre-nursing. 

Select at least 18 units from the following courses. Stu-
dents must complete at least one math course:
Course # Title Units
BIO 10  ..........Fundamentals of Biology  .................................................3
BIO 15  ..........Biology for Education .......................................................3
BIO 32  ..........Human Anatomy ...............................................................4
BIO 35  ..........Human Physiology ............................................................4
BIO 38  ..........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
CHEM2A .....Introductory Chemistry I .................................................4
CHEM2B......Introductory Chemistry II  ..............................................4
CRPSCI 1 .....Introduction to Plant Science  .........................................3
CRPSCI 6 .....Application of GPS Technology in Ag  .........................4
GEOG 1 ........Physical Geography ...........................................................4



��

Programs of Study

GEOL 1 .........Physical Geology ................................................................4
GEOL 3 .........Historical Geology ............................................................4
PHYSCI 1 ....Survey of the Physical Sciences  ......................................4
SLSCI 21 .......Soils  .................................................................................... 4
MATH 63 .....Intermediate Algebra .........................................................5
MATH 10A .Structure and Concepts in Mathematics I ....................3
MATH 25 .....Introduction to Statistics ..................................................4
MATH 15 .....Precalculus ..........................................................................5
MATH 45 .....Contemporary Math .........................................................3
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications  .............................................5
MATH 2A ....Multivariate Calculus ........................................................4
MATH 2B  ...Differential Equations .......................................................4
 Total .................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Arts and 
Humanities
The Arts and Humanities area of emphasis is designed 
to provide the student with an opportunity to under-
stand emotional and intellectual responses, increase 
awareness and appreciation of the traditional humanis-
tic disciplines such as art, drama, literature, music, phi-
losophy, and foreign language in addition to introducing 
and understanding of the interrelationships between 
these disciplines. This area of emphasis prepares stu-
dents for baccalaureate majors including but not limited 
to: art, foreign language, history, philosophy and per-
forming arts. 

Select at least 18 units from the following courses.  
Courses must be selected from two or more disciplines 
listed below.
Course # Title Units
ART 2B  ........Two-Dimensional Color and Design .............................3
ART 6A  ........Introduction to 3-D Fundamentals ................................3
ART 5A  ........Basic Drawing ....................................................................3
ART 5B  ........Advanced Drawing ............................................................3
ART 13A ......Studio Introduction to Ceramic Design  .......................3
ART 13B .......Beginning Ceramic Design Studio .................................3
ART 13C .......Basic Ceramic Design Studio ..........................................3
ART 13D ......Intermediate Ceramic Design Studio .............................3
ART 15A ......Introduction to Painting ...................................................3
ART 15B .......Beginning Painting ............................................................3
ART 15C .......Intermediate Painting ........................................................3
ART 15D ......Advanced Painting .............................................................3
ART 16A ......Survey of Western Art: Pre-history ...............................3
ART 16B .......Survey of Western Art: Renaissance ..............................3
ART 42  .........Art Appreciation ................................................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics ...................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
FL SPN 1 ......Intro. Spanish for Non-native Speakers.........................4

FLSPN 2 .......Elem. Spanish for Non-native Speakers ........................4
FLSPN 3 .......Inter. Spanish for Native/Non-native ............................4
FLSPN 4 .......Adv. Spanish for Native/Non-native .............................4
FLSPN 11 .....Into. Spanish for the Limited Bilingual .........................4
FLSPN 12 .....Elem. Spanish for Limited Bilingual  .............................4
FLSPN 51 .....Intro. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 52 .....Elem. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 53 .....Inter. Conv. Spanish for Personal/Pro Use ....................3
FLSPN 54 .....Adv. Conv. Spanish for Personal/Pro Use .....................3
GEOG 3 ........Cultural Geography...........................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B .......Western Europe from 1700 .............................................3
HIST 20 ........World History I .................................................................3
HUM 1  .........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
LING 11........Introduction to Linguistics ..............................................3
MUS 42 .........Music Appreciation   .........................................................3
PA 1  ...............Introduction to Theater ....................................................3
PA 3  ...............Film Appreciation ..............................................................3
PA 5  ...............Voice and Diction ..............................................................3
PA 14  .............Fundamentals of Acting ...................................................3
PA 32  .............Stage Lighting and Sound  ...............................................3
PA 35  .............Theater Crafts ....................................................................3
PHIL 1 ..........Introduction to Philosophy..............................................3
PHIL 2 ..........Introduction to Logic  .......................................................3
PHIL 3 ..........Ethics  ..................................................................................3
   Total  ................................................................................ 18
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Liberal Arts AA Degree Area of Emphasis Social 
and Behavioral Science
The Social and Behavioral Science area of emphasis al-
lows students to take courses that prepare them for pos-
sible majors within the fields of criminology, business, 
economics, geography, psychology, history, sociology, 
political science, and related disciplines.  The student 
is provided the opportunity to learn a variety of theo-
ries and perspectives, behavioral and sociological con-
cepts, historical context with respect to particular times, 
places, events and significant figures, production and 
distribution analysis, and American and comparative 
government. This area of emphasis prepares students 
for baccalaureate majors including but not limited to: 
Chicano studies, child development, criminology, eco-
nomics, geography, history, mass communication and 
journalism, political science, psychology, and sociology 
and social work.

Select at least 18 units from the following courses. 
Courses must be selected from two or more disciplines 
listed below:
Course # Title Units
 AOJ 1  ...........Introduction to Criminal Justice .....................................3
AOJ 8*  ..........Law and Psychology ..........................................................3
AOJ 29  ..........Crime and Delinquency....................................................3
BUS 20  ..........Introduction to Business ..................................................3
CRPSCI 19 ...Water Management ...........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics .................................................................3
GEOG 2A .....World Regional Geography I  .........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B  ......Western Europe from 1700 .............................................3
HIST17A .....History of the US 1492-1877  ........................................3
HIST 17B .....History of the US 1865-Present ....................................3
HIST 20 ........World History I .................................................................3
HIST 32 ........Cultural History of the Chicano .....................................3
HIST 34 ........Introduction to Black History .........................................3
HIST 44 ........Women’s Role in US History ..........................................3
POLSCI 1 .....American Government .....................................................3
POLSCI 2 .....Comparative Government  ...............................................3
POLSCI 4 .....Introduction to International Relations  ........................3
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology  .............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
PSYCH 8* ....Law and Psychology ..........................................................3

PSYCH 29** Introductionto Sport and Exercise Psychology  ...........3
SOC 1  ...........Introduction to Sociology  ...............................................3
SOC 2  ...........Critical Thinking & Social Problems  ............................3
SOC 3  ...........Marriage and Family Relations........................................3
SW 20  ...........Introduction to Social Work ...........................................3
PE 29**  .........Introduction to Sport and Exercise Psychology  ..........3
  Total ................................................................................. 18
*AOJ 8 and PSYCH 8 are cross listed as the same class
**PSYCH 29 and PE 29 are cross listed as the same class

Liberal Studies
The Associate of Arts in Liberal Studies – Emphasis 
in Elementary Education Degree provides transfer level 
preparation that affords the student a broad-based study 
in written and oral communication, human culture, be-
havior and the sciences.  It is designed to prepare stu-
dents for transfer to a four-year institution and teacher 
credential program in the multiple subject discipline.  
Students should consult a counselor to determine the 
correct pattern for transfer to their preferred college or 
university.  The CSU, Fresno Liberal Studies Blended 
Program requires students to complete the courses in 
BOLD typeface below.

Associate Degree
This program is intended for students planning to transfer to a four-
year institution. Students must fulfill the following requirements to 
qualify for transfer to a university and an associate degree.

Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 units in the area of emphasis 
below
Complete a minimum of 1 unit transferrable electives to 
reach a total of 60 units 
Earn a grade of C or better in each course in the Area of 
Emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Liberal Studies AA Degree Area of Emphasis El-
ementary Teaching
Select a minimum of 18 units from the area of emphasis 
list below and transfer level electives to complete the 60 
units necessary to be eligible for admission.
Course # Title Units
CD 5 ...............Child Development  ..........................................................3
EDUC 1  .......Introduction to Teaching  .................................................3
CIS 7   ............Computer Concepts  .........................................................3
ECON 1A .....Macroeconomics  ...............................................................3
ECON 1B  ....Microeconomics  ................................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
GEOG 3  .......Cultural Geography  .........................................................3
LING 11  ......Linguistics   .........................................................................3
MATH 10B ..Structure & Concepts of Math II ...................................3

See a counselor for clarification on specific transfer requirements for the 
university of your choice for the multiple subject teaching credential.

Mathematics
The Mathematics Associate Degree allows students to 
begin preparation for careers in quantitative professions 
such as actuarial science, education, computer program-
ming, systems analysis, and operations research analysis. 
In addition, a strong background in mathematics facili-
tates employment in fields such as engineering, econom-
ics, finance, and genetics.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Mathematics AA Degree
Course # Title Units
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
*MATH 2A ..Multivariate Calculus ........................................................4
*MATH 2B ..Differential Equations .......................................................4
MATH 15 .....Precalculus ..........................................................................5
 TOTAL ............................................................................ 18

*This course is offered infrequently.

Office Management and Technologies
The Office Management and Technologies Program of-
fers a variety of associate degree and certificate options 
that guide students toward successful employment in 
business and government.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Office Management and Technologies Computer 
Applications AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..........................................................1-4
BUS 13A ............Word for Windows I ............................................................................1.5
BUS 13B  ...........Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  .....................................................................24/27
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Office Management and Technologies Computer 
Applications Certificate of Achievement 
Completion of the 24 units listed above fulfills the re-
quirements for Office Management and Technologies 
Clerk Typist Certificate of Achievement.

Office Management and Technologies Secretary/
Word Processing AA or AS Degree
Course # Title Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English .................................................................3
BUS 67 ...........Filing and Records Management ....................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets ......................................... 3
 TOTAL ............................................................................ 29

Approved Electives for Office Management & Technol-
ogies Majors: BUS 1A, 18, 24, 35, 55, 63, 80; CIS 7, 9, 
19B, 21, 4, 35; PHIL 3

Office Management and Technologies Secretary/
Word Processing Certificate of Achievement
Completion of the 29 units listed above fulfills the 
requirements for Office Management and Tech-
nologies Secretary/Word Processing Certificate of 
Achievement.

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4

Office Management and Technologies Clerk Typist 
AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A  ...........Word for Windows I ............................................................................1.5
BUS 13B ............Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 19B .........Database Creation and Management .............................3
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  ........................................................................... 32

Office Management and Technologies Clerk Typist 
Certificate of Achievement 
Completion of the 32 units listed above fulfills the requirements for 
Office Management and Technologies Clerk Typist Certificate of 
Achievement.

Performing Arts
The Edward James Olmos Teatro de las Americas Acad-
emy offers students the opportunity to develop skills in 
performing arts and television video production as they 
apply to the modern world of communications and edu-
cation. Teatro offers a transfer-level associate degree and 
two certificate programs. Many graduates may find their 
Teatro training to be an asset in careers such as adver-
tising, public relations, business, law, and politics. The 
rapid expansion of worldwide performing arts in com-
munications and home video entertainment promises 
even more opportunities in the field.

Admission requirements and procedures
Edward James Olmos Teatro de las Americas (Teatro) 
program is an Academy. In order to receive an associ-
ate degree or certificate from the Teatro Academy, an 
application for admission to the Academy is required. 
The application procedure does not limit enrollment in 
the Academy or in any of its courses. All students who 
complete the application process will be admitted to the 
Teatro Academy. The process is not to be confused with 
the application for admission to West Hills College 
which is separate and must be completed by all students 
intending to attend West Hills College Coalinga.
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The application process includes completion of a Teatro 
application form, a complete educational plan, and an 
audition or interview. In addition, the same entrance 
requirements are required for admission to West Hills 
College Coalinga. The Teatro Academy is designed for 
the highly motivated, high achieving student.

Upon receipt of the above materials, students will be 
mailed an acknowledgment and a schedule of audition/
interview dates and locations. All students new to the 
Teatro Academy are strongly encouraged to live in the 
WHC residence halls.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Performing Arts AA Degree
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 14 ..............Fundamentals of Acting ...................................................3
PA 21 ..............Play Production .................................................................2
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ............................................................................ 18

Strongly Recommended Electives: PA 25, 42B, 42C
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Television Production Local Certificate
Course # Title Units
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 42A ..........Film and Video Production .............................................4
PA 42B ...........Television Production Editing .........................................4
PA 42C ..........Television Production Project .........................................4
WE 15XX .....General Work Experience ............................................... 2
 TOTAL ............................................................................ 17

Technical Theater Production Local Certificate
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 21 ..............Play Production .............................................................1-3
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ......................................................................17/19
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Physical Education 
*Please note, students are encouraged to consider the 
new Associate of Arts Degree in Kinesiology as an alter-
native to physical education. The kinesiology degree is 
designed to articulate with 4-year university programs. 

The Physical Education curriculum is designed to pro-
vide the opportunity to achieve an associate degree in the 
student’s area of specialization. While a baccalaureate 
degree is recommended preparation for those consider-
ing professional careers in this field, the completion of 
this suggested program will demonstrate commitment 
to the field and provide comprehensive preparation for 
upper division work.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Physical Education AA Degree
Course # .........Title ..............................................................................Units
BIO 32 ...........General Human Anatomy ...............................................4
BIO 35 ...........Human Physiology ............................................................4
NUT 1  ..........Basic Nutrition ...................................................................3
PE 40 ..............Introduction to Physical Education ................................3
PE 46 ..............Care and Prevention of Athletic Injuries .......................2
PE Activity Course (four units taken from list below, must be four 

different courses) ...............................................................4
 TOTAL ............................................................................ 20 

Activity Courses: PE 4, 6, 7, 11, 16, 19, 20, 21, 22, 23, 
24

Recommended Electives: EA 31, PE 34, 38A, 45A, 
45B, 48, PSYCH 1
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Psychiatric Technician
The Psychiatric Technician Program will prepare the 
student for employment in state hospitals or any facility 
requiring psychiatric technicians. Upon completion of 
the Psychiatric Technician certificate or associate degree, 
the student qualifies to take the licensure exam from the 
California Board of Vocational Nursing and Psychiatric 
Technicians.

This is an intensive 12-month certificate program. 
Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or 
other nearby approved facilities able to accommodate 
the clinical aspects of instruction.

For consideration of eligibility to the Psychiatric Tech-
nician Program, applicants must meet the following 
criteria:

1. Be 18 years of age or older.

2. Show evidence of high school graduation or the 
equivalent (GED or CHSPE).

3. Submit an application to West Hills College.

4. Submit a current application to the Psychiatric 
Technician Program.

5.  Take the West Hills College assessment tests.

6. Show proficiency in English or Mathematics by 
completing English 105 (or the equivalent) AND 
Math 87 or Math 101 (or the equivalent) all with 
a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.

7. Completed physical and criminal background 
check.

8. Completed the course PSY TEC 10 (Introduc-
tion to Psychiatric Technician) with a passing 
grade.

Meeting each of these criteria does not guarantee ad-
mission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes 
the applicant eligible for consideration for admission to 
the program.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate of 
arts degree 

●
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Complete a minimum of 57 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

 
Psychiatric Technician AA or AS Degree
Course # Title Units
PSY TEC 10........Introduction to Psychiatric Technician............... 1.5
PSY TEC 12........Nursing Science ....................................................18.5
PSY TEC 14........Psychiatric Nursing ..............................................18.5
PSY TEC 16........Care of the Developmentally Disabled .............18.5
 TOTAL ............................................................................ 57

Psychiatric Technician Certificate of Achievement
Completion of the 57 units listed above fulfills the re-
quirements for the Psychiatric Technician Certificate of 
Achievement.

Psychology
The Psychology Associate Degree Program is designed 
to provide entry-level skills and knowledge for the stu-
dent transferring to a four-year institution with a major 
in psychology. The psychology major requires 18 units 
in psychology and related fields. Psychology is the sci-
entific study of behavior and mental processes. Course 
work in this program will provide a better understand-
ing of human behavior in the areas of biological psy-
chology, life-span development, states of consciousness, 
learning, memory, intelligence, personality, abnormal be-
havior, therapy, and social psychology. The psychology 
major prepares students for four-year programs with 
emphasis in psychology, counseling, child development, 
educational psychology, education, social work, sociol-
ogy, human services, and nursing.

Associate Degree
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree:

●
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Complete the General Education pattern for the associate 
degree or

Complete CSU Breadth or IGETC and local district 
requirements

Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below

Complete electives to reach a total of 60 degree applicable 
units

Earn a grade of C or better in each course in the major

Maintain a minimum cumulative G.P.A. of 2.00

Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

Psychology AA Degree
Course # Title  Units
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology ..............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
 Electives taken from list below ........................................3
  TOTAL  .......................................................................... 18  

Recommended Electives: BIO 32, 35; CIS 7; MATH 
25; PSYCH 8; SOC 1, 2

●
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Social Science 
The Social Science Associate Degree program is de-
signed to provide the transfer social science major the 
opportunity to achieve an associate degree with special-
ization of the student’s choice. The program provides in-
troductory lower- division work in the Social Sciences. 
The major is made up of 24 units in the fields of Eco-
nomics, Geography, History, Political Science, Psychol-
ogy, and Sociology. The program prepares students to be 
enlightened citizens equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business; all of which today demand 
a grasp of vital domestic and foreign concerns. 

Associate Degree 
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

●

●

●

●

●

●

●

Social Science AA Degree
Course # Title Units
ECON 1A .............Macroeconomics ........................................................3
ECON 1B ..............Microeconomics .........................................................3
GEOG 3.................Cultural Geography ..................................................3
HIST 17A .............History of the United States ...................................3
or HIST 17B.........History of the United States ...................................3
POL SCI 1 ............American Government .............................................3
PSYCH 1 ...............General Psychology ...................................................3
SOC 1 .....................Introduction to Sociology  .......................................3
Electives taken from the list below ........................................................3-6
 TOTAL ......................................................................24/27

Recommended Electives:  To further a particular area of 
study, these electives are available:  

AOJ 1
GEOG 1, 2A/B, 18
HIST 4A/B, 32, 34
HUM 1
POL SCI 2
PSYCH 2, 3, 4, 5
SOC 2, 3

Social Work 
The Social Work Certificate option provides an intro-
duction to the field of social welfare along with inter-
disciplinary courses to prepare students to entry level 
work in the Department of Social Services. Topics will 
include counseling and interviewing, child abuse, and 
domestic violence recognition and prevention, written 
communication and computer skills. Students must 
complete 60 units of college level work and will receive 
an Associate of Arts Degree in Liberal Arts with Social 
Work Certificate Option to meet minimum qualifica-
tions for various positions. Students should be aware 
that a pre-employment examination is required before 
an applicant begins the hiring process in addition to col-
lege-level coursework.

Social Work Local Certificate
Course # Title Units
AOJ 6 .............Interviewing and Counseling ...........................................3
AOJ 12 ...........Written Communications in Criminal Justice..............3
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
CD 10 .............Child, Family & Society ...................................................3
CD 17B ..........Child Abuse Recognition & Prevention ........................1
CD 23 .............Domestic Violence Recognition & Prevention. ............1
SW 20 ............Introduction to Social Welfare …. ..................................3
 TOTAL ............................................................................ 17

●

●

●

●

●

●

●
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Programs of Study

Transfer Studies
The following certificates of achievement are an option for those 
students seeking transfer to a university in a field of study not closely 
related to a program offered by West Hills College Coalinga and for 
those students electing not to receive an associate degree.

Certificate of Achievement in California State Uni-
versity General Education Breadth
Completion of the California State University System general educa-
tion requirements outlined on pages of this catalog satisfies the require-
ments of the Transfer Studies (CSU) Certificate of Achievement. In 
addition to completing the courses for the Certificate of Achievement, 
the student is responsible for completing major preparation and/or 
elective credits to complete the 60 units required for admission for 
all CSU campuses. Students can use www.assist.org to review major 
preparation courses and are advised to see a counselor for educational 
planning for successful admission to the university of their choice. 
*Students who were eligible to be admitted to a CSU campus out of 
high school can waive some of the requirements. Please see a counselor 
for detailed information on your eligibility.

Certificate of Achievement in Intersegmental Educa-
tion Transfer Curriculum
Completion of the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements outlined on page satisfies the 
requirements of the in Transfer Studies (IGETC) Certificate of 
Achievement.  In addition to completing the courses for the Cer-
tificate of Achievement, the student is responsible for completing 
major preparation and/or elective credits to complete the 60 units 
required for admission for all UC campuses.  Students can use 
www.assist.org to review major preparation courses and are advised 
to see a counselor for educational planning for successful admis-
sion to the university of their choice. Following the IGETC pat-
tern is recommended for those students who are undecided about 
a specific major or college choice.  Please note that completion of 
the IGETC is not a guarantee for admission to the UC nor is it 
the only way to fulfill the lower division, general education require-
ments of the UC or CSU prior to transfer.  Completion of IGETC 
is also recommended for some private colleges but see the transfer 
counselor for requirements to your specific college. Courses may be 
used for credit in one area only.
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Course Information

Course Information
General Information
Open Enrollment
It is the policy of West Hills College Coalinga, unless 
specifically exempted by statute, every course section or 
class, the average daily attendance of which is to be re-
ported for state aid, wherever offered and maintained 
by the District, shall be fully open to enrollment and 
participation by any person who has been admitted to 
the College and who meets such prerequisites as may 
be established pursuant to Chapter 11, Division 2, Part 
VI, Title 5 of the California Administrative Code, com-
mencing with Section 41820.

Unit or Credit Value
Each course carries a certain credit or unit value. The 
amount is indicated in parentheses at the right of the 
title. A lecture class requires the equivalent of one aca-
demic hour, (50 minutes) per week for each semester 
unit conferred. Laboratory classes require three aca-
demic hours, (150 minutes) per week for each semester 
unit conferred.

Prerequisite
Prerequisites are prescribed courses covering skills and 
or knowledge that are normally expected to be acquired 
prior to enrolling in another course. The intent of pre-
requisites is to ensure that any student enrolling in a 
course in which specific information is required will 
have the necessary background so that every opportu-
nity exists to experience success. Therefore, any course 
with a prerequisite presumes that subject matter will be 
acquired in a sequential way.

Corequisite
Corequisites are courses that a student is required to take 
simultaneously in order to enroll in another course. 

Successful Completion of a 
Prerequisite/Corequisite
Successful completion is defined as a grade C or better 
for the minimum prerequisite/corequisite requirement.

Students enrolling in courses without the appropriate 
prerequisite may find that they are ill-prepared to con-
tinue their studies in that course. Prerequisites are de-
signed to enhance success. Please refer to the West Hills 

College Coalinga prerequisite policy in the Academic 
Regulations portion of this catalog.

Class Hours
The number of class hours required is indiated in the 
course description. The schedule of classes, which is 
available at the time of class registration, will indicate 
which periods of the day and which days of the week 
the class is scheduled to meet.

Courses are classified by subjects as they exist at West 
Hills College Coalinga. All courses within an area usu-
ally count towards a major in that area. Other institu-
tions may classify their courses differently. Transfer stu-
dents should consult the catalog of the four-year college 
to which they intend to transfer for its classification of 
identical or comparable courses.

Course Numbering
Courses numbered 1-49 are baccalaureate level (trans-
fer) courses. Courses thus numbered are transferable to 
four-year institutions. Agriculture courses are designed 
to parallel the work taught in similar courses at Califor-
nia Polytechnic State University or at California State 
University, Fresno but may not carry the same number.

Courses numbered 50-99 are associate degree level 
courses. Courses thus numbered are primarily for the 
student who does not plan to continue his/her educa-
tion beyond the community college level; however, oc-
cupational education courses may transfer according to 
articulation agreements. Complete information on ar-
ticulation is available through the Counseling Center.

Courses Numbered 100-199 are non-transfer and 
are non-degree applicable; they are skill building or 
remedial.

NOTE: In case of transfer and non-transfer courses 
taught concurrently, a student may receive credit only 
for the course in which he/she is enrolled, not both. A 
student cannot change from one course to the other ex-
cept according to regular drop/add procedures. He or 
she should be guided by the course description and may 
need to consult a counselor or advisor for aid.
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Abbreviations for Degree, Non-Degree, and 
Transfer Courses
The following abbreviations designate degree applicable, 
transfer, and non-degree applicable courses:

AA .... Associate Degree

CSU .. Transferable to California State University 
System

UC .... Transferable to University of California 
System

NDA Non-Degree Applicable

General Education Symbols and Abbreviations
Designates CSU baccalaureate level general education 
courses.

AREA A: Communication in the English Language 
and Critical Thinking

Oral Communication .................................................
A1

Written Communication ...........................................
A2

Critical Thinking .........................................................
A3

AREA B: Physical Universe and Its Life Forms

Physical Science ..........................................................
B1

Life Science ..................................................................
B2

Laboratory Activity.....................................................
B3

Mathematics/Quantitative Reasoning ....................
B4

AREA C: Arts, Literature, Philosophy and Foreign 
Languages

Arts (Art, Dance, Music, Theatre) ...........................
C1

Humanities (Literature, Philosophy, Foreign 
Languages) ..................................................................
C2

AREA D: Social, Political, and Economics Institutions 
and Behavior; Historical  Background

Anthropology and Archeology .................................
D1

Economics ....................................................................
D2

Ethnic Studies* ...........................................................
D3

Gender Studies* ..........................................................
D4

Geography ....................................................................
D5

History ..........................................................................
D6

Interdisciplinary Social or Behavioral Science .......
D7

Political Science, Government, and Legal Institutions ...
D8

Psychology ....................................................................
D9

Sociology and Criminology .......................................
D 10

AREA E: Lifelong Understanding and

Self-Development .......................................................
E

Students planning to transfer to a four-year college or 
university should take classes for a letter grade, since the 
CR/NC option generally will not transfer.
* Ethnic Studies or Gender Studies courses emphasizing artistic or hu-
manistic perspectives may be categorized in Area C.

Distance Learning
West Hills College Coalinga is committed to meeting 
the student needs of the five counties that it serves. An 
emphasis has been placed on distance learning courses 
in order to make a college education  available to stu-
dents who live in the remote areas of the district or are 
otherwise unable to attend traditional classes. West 
Hills College Coalinga offers online courses that can be 
completed from any location with an internet connec-
tion. We also offer videoconference courses that allow 
students on multiple campuses to participate in class 
together.



�1

Course Information

Online
Online courses at West Hills College Coalinga do not 
have a campus attendance requirement; instead, stu-
dents and faculty communicate using West Hills Col-
lege email, discussion boards, group chats and the on-
line classroom. These classes are fully asynchronous and 
serve students worldwide. A pioneer in online educa-
tion, West Hills College Coalinga began offering online 
instruction in 1998. There are currently five Associate 
of Arts degrees available online in the areas of Adminis-
tration of Justice - Law Enforcement, Business Admin-
istration, Liberal Studies, Psychology, and Social Sci-
ence. The district physical education requirement can 
be waived for students over 21.

Online courses are available in the following subject ar-
eas: Administration of Justice, Biology, Business, Com-
puter Information Systems, Economics, English, Geog-
raphy, Health Education, History, Mathematics, Music, 
Physical Science, Political Science, Psychology and So-
ciology. We expect to add more subjects to our offerings 
in the future.

Videoconference
Videoconference courses allow the full breadth of aca-
demic curricula to be available to each campus. The 
technology of multi-conferencing brings together stu-
dents and instructors throughout the district to opti-
mize the interaction and learning experience of students 
at each site.
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Course Descriptions
AdministrAtion of Justice

AoJ 1 introduction to criminAl Justice (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
AOJ 1 is the history and philosophy of justice as it evolved 
throughout the world; in-depth study of the American sys-
tem and the various sub-systems; roles and expectations of 
criminal justice agents in their interrelationships in society; 
concepts of crime causations; punishments, and rehabilita-
tion; ethics, education and training for professionalism in 
the social system. (AA, CSU, UC)

AoJ 3 introduction to corrections (3)
Class Hours: 54 Lecture
AOJ 3 is a basic course for students planning to enter or al-
ready employed within the Correctional Science field. This 
course surveys the field of correctional science, historical 
development, current concepts and practice; explanations 
of criminal behavior; functions and objectives of the crimi-
nal justice system concerned with institutional, probation, 
and parole process as they modify the offender’s behavior; 
and the professional career opportunities in public and pri-
vate agencies. (AA, CSU)

AoJ 4 control & supervision of inmAtes (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
AOJ 4 offers an overview of supervision of inmates at the 
local, state and federal levels of  correctional institutions. 
The issues of controlling and supervising inmates in a con-
tinuum from daily institutional life through emergency 
and crisis situations will be introduced and discussed. The 
course will emphasize the role played by the correctional 
workers as well as the offenders. Topics will include inmate 
sub-culture, violence and effects of crowding on inmates 
and staff and coping techniques for correctional officers in 
the institutional environment. The causes and effects of 
abusive tactics will also be discussed. (AA, CSU)

AoJ 5 concepts of probAtion & pArole (3)
Class Hours: 54 Lecture
AOJ 5 includes a historical overview of correctional de-
velopment, its institutions and the community; methods 
of prisoner intake and classification; survey treatment 
programs; community based correctional programs; post-
institutional treatment and corrections as a career. (AA, 
CSU)

AoJ 6 correctionAl interviewing And 
counseling (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 6 is an overview of the techniques in interviewing 
and counseling available to practitioners in Corrections. 
Students will learn the use of appropriate techniques and 
theories in confidence building, which may be used by the 
correctional employee in client interviews and counseling. 
This is a course for students planning to enter or already 
employed within the Correctional Science field. (AA, 
CSU)

AoJ 7 legAl Aspects of corrections (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 7 provides students with an awareness of the his-
torical framework, concepts and precedents that guide 
correctional practice. Course material will broaden the 
individual’s perspective of the corrections environment, the 
civil rights of prisoners and responsibilities and liabilities 
of corrections officials. (AA, CSU)

AoJ 8 lAw And psychology  (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 8 focuses on the interaction and application of law 
and psychology in respect to criminal behavior. This course 
will focus on the legal and psychological considerations in 
the identification, prosecution, incarceration and treatment 
philosophies available to the criminal justice or social ser-
vice professional. This course may be used as elective credit 
for either Administration of Justice or Psychology but not 
for both. (AA, CSU)
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AoJ 10 principles And procedures of criminAl 
Justice (3)

Class Hours: 54 Lecture
AOJ 10 will cover legal process from pre-arrest, arrest 
through trial, sentencing and correctional procedures; a 
review of the history of case and common law; concep-
tual interpretations of law as reflected in court decisions; 
a study of case law methodology and case research as the 
decisions impact upon the procedures in the justice system. 
(AA, CSU)

AoJ 12 written criminAl Justice 
communicAtions (3)

Class Hours: 54 Lecture
AOJ 12 will cover ideas effectively in a simple, clear and 
logical manner in the various types of criminal justice sys-
tems reports, letters, memoranda, directives, and adminis-
trative reports. Emphasis is on law enforcement and cor-
rectional terminology, organization of information and use 
of English; practice experience in note taking and report 
writing using standard law enforcement and correction 
forms; presentation of testimony in court. (AA, CSU)

AoJ 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. Occupational Work 

Experience credits are counted as electives toward an As-
sociates of Arts (AA) degree at West Hills College and are 
transferable to four year universities (for specific transfer 
eligibility, please contact  an advisor).

AoJ 16 humAn And community relAtions in 
criminAl Justice (3)

Class Hours: 54 Lecture
AOJ 16 explores the  interaction of criminal justice agents 
and the community; historical and contemporary social, 
political, and economic issues affecting human relations; 
diversity of community populations; effects of prejudice, 
bias, and discrimination; impact of media relations and the 
community; awareness of individual and cultural differ-
ences affecting human interaction. (AA, CSU, UC)

AoJ 20 criminAl lAw (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
AOJ 20 will emphasize the historical development, philos-
ophy of law and constitutional provisions; definitions; clas-
sifications of crimes and their applications to the criminal 
justice system and administration of justice; legal research, 
review of case laws, methodology and concepts of law as 
a social force. Explores crimes against persons, property, 
and the state as a social, religious, and historical ideology. 
(AA,CSU,UC)

AoJ 22 criminAl evidence (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 22 provides instruction in the origin, development, 
philosophy, and constitutional basis of evidence; constitu-
tional and procedural considerations affecting arrest and 
search and seizure; types and quantums of evidence and 
rules governing its admissibility; judicial decisions inter-
preting individual rights; and case studies viewed from a 
conceptual level. (AA, CSU)

AoJ 24 criminAl investigAtion (3)
Class Hours: 54 Lecture 
AOJ 24 covers the fundamentals of investigation; tech-
niques of crime scene search and recording; collection and 
preservation of physical evidence; modus operandi
processes; sources of information; interview and interroga-
tion; follow-up investigation. (AA, CSU)
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AoJ 29 crime And delinquency (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area D
AOJ 29 is an introduction to major types of criminal be-
havior, characteristics of offenders, factors that contribute 
to crime and delinquency; the criminal justice process; the 
function of law enforcement, the courts, probation, parole  
and institutions; changes in crime control and treatment 
process, the role of society. Not open for credit to students 
who have had a course in Sociology, Crime and Delinquen-
cy or Introduction to Criminology. (AA, CSU)

AoJ 30/60 AdministrAtion of Justice eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

AoJ 32 Juvenile delinquency (3)
Class Hours: 54 Lecture
AOJ 32 emphasizes the techniques of handling juvenile 
offenders as victims; prevention and repression of delin-
quency; diagnosis and referral; organization of community 
resources; juvenile law and juvenile court procedures. (AA, 
CSU)

AoJ 49 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
AOJ 49 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

AoJ 50A p.c. 832 Arrest control module  
(3)

Class Hours: 54 Lecture  
P/NP Only 
Strongly Recommended Preparation: ENG 101B or 
equivalent.
AOJ 50A is the first tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 40 hours of training known as P.C. 832 Arrest Mod-
ule, and as set forth by the Commission on Peace Officers 
Standards and Training (POST) and as required under 
Penal Code section 830.6 (a) (1) and 832.6 (a) (3). This 
course includes basic training in specific topics: California 
criminal law, criminal evidence, criminal investigation, laws 
of arrest, methods of arrest, search and seizure law, discre-
tionary decision making, and ethics and professionalism. 
Students who successfully pass the arrest skills and written 
test will receive a certificate. This course is mandatory for 
students seeking any sworn peace officer position in Cali-
fornia. AOJ 50A does not include the Firearms Module of 
P.C. 832 Training. (AA)

AoJ 50b  p.c. 832 fireArms module (.5)
Class Hours:  27 Laboratory 
P/NP Only 
Prerequisite: California law requires that students provide 
proof of a Department of Justice Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance 
on file with this institution or is sponsored by a law enforce-
ment agency.
AOJ 50B is the second tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 24 hours of training known as P.C. 832 Firearms 
Module, and as set forth by the Commission on Peace Of-
ficers Standards and Training (POST) and as required 
under Penal Code section 830.6(a)(1) and 832.6(a)(3). 
This course includes basic training in the use of force and 
firearms. Students who successfully pass the firearms qual-
ification will receive a certificate. This course is mandatory 
for students seeking any sworn peace officer position in 
California. AOJ 50B does not include the Arrest Control 
Module of P.C. 832 Training. (AA)
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AoJ 53 security guArd AcAdemy (4)
Class Hours: 54 lecture, 54 laboratory
Strongly recommended preparation: AOJ 12
This course prepares students to function as a security 
officer. It provides a foundation for the application of the 
skills necessary to become a registered security guard. 
This course follows the prescribed standards by section 
7583.6(b) of the Business and Professions Code and has 
described skill sets required by local employers. The course 
will familiarize and instruct individuals of basic employer 
and state requirements in the performance of guard duties. 
May be taken two times for credit. (NDA)

AoJ 55 Adult corrections officer trAining 
core (9)

Class Hours: 144 Lecture, 54 Laboratory
AOJ 55 is the adult corrections officer core training course 
as outlined in the Peace Officers Standards and Training, 
the California Board of Corrections, and the Standards and 
Training for Corrections Program. This course covers roles 
and responsibilities of the constitutional rights, legal issues, 
classification, principles of subcultures in institutions, con-
traband, defensive tactics, interpersonal communication, 
receiving and release of inmates, grievances, mental issues, 
court appearances, cell extractions, physical conditioning 
and CPR/FA. (AA)

AoJ 56A hospitAl peAce officer trAining  
trAining AcAdemy  (15)

Class Hours: 234 Lecture, 108 Laboratory
Prerequisite: California law requires that students provide 
proof of a Department of Justice-Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance on 
file with this institution or is sponsored by a law enforcement 
agency.
AOJ 56A is the first half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to: crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA)

AoJ 56b hospitAl peAce officer 
 trAining AcAdemy  (15)
Class hours: 234 Lecture, 108 Laboratory
AOJ 56B is the second half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA) 

AoJ 58 behind the bAdge (3)
Class Hours: 54 Lecture
AOJ 58 is designed to expose the student to the many dif-
ferent careers that make up the criminal justice system and 
guide them toward the specialized training required for the 
individual student to obtain those careers. (AA)

AoJ 99 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
AOJ 99 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

Agriculture
Ag 10 introduction to Agriculture (3)
Class Hours: 54 Lecture
AG 10 will provide the student with a general overview of 
California agriculture. Employment opportunities and cur-
rent socio-economic issues will be discussed. (AA, CSU)

Ag 11 Agriculture sAles And communicAtion 
(3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: Eng 51A or equivalent.
This course involves the study of principles of the selling 
process: selling strategies and approaches, why and how 
people buy, prospecting, and customer service. Self-man-
agement, communication, and interpersonal skills neces-
sary in developing leadership qualities, and facilitating 
teamwork within the agribusiness sector will be explored.  
Students will gain experience through role-play and formal 
sales presentations. (AA, CSU) 
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Ag 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. 

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

Ag 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Ag 60 Agriculture eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety  
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Ag 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Agriculture business

Agbus 11 AgriculturAl sAles & mArketing (3)
Class Hours: 54 Lecture
AGBUS 11 will provide instruction regarding the role that 
marketing plays in business activities that direct the flow of 
products from agriculture procedures to consumers. Stu-
dents will study the principles and practices of the selling 
process, selling strategies, approaches, prospecting and ter-
ritory management. Students will gain experience through 
role-play and formal sales and marketing presentations. 
(AA, CSU)

Agbus 15 computer ApplicAtion to Agriculture  
(3)

Class Hours: 36 Lecture, 54 Laboratory
Computer use in the workplace with emphasis on preci-
sion agriculture situation. Computer applications including 
word-processing, spreadsheets, databases. and presentation 
managers will be covered. Also included will be accessing 
information through the Internet and World Wide Web, 
telecommunications, and other software appropriate to 
precision agriculture. (AA, CSU)
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Agbus 20 fArm And Agriculture business 
mAnAgement (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
AGBUS 20 will provide instruction regarding the pro-
cesses of management as applied to farm and agricultural 
business operations and the function of management, la-
bor relations, marketing, agricultural laws, and government 
agricultural policy and regulations. (AA, CSU)

Agbus 24 AgriculturAl Accounting (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: AGBUS 20 or 
equivalent.
AGBUS 24 is a study of agriculture business, including 
farm accounting and types of records, reasons for their 
use, and the study and keeping of records used in measur-
ing and improving management efficiency and agriculture. 
(AA, CSU)

Agbus 30/60 Agriculture business eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or  community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety  and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

Agbus 40 introductory AgriculturAl economics 
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation ENG 101B and 
MATH 101 or equivalent.
AGBUS 40 teaches microeconomic principles of resource 
allocation, production, cost analysis, and market price 
equilibrium with primary application to farms and agri-
business firms; supply and demand in commodity pricing 
under perfect and imperfect competition; survey of agri-
culture management and marketing problems and issues. 
(AA, CSU)

Agbus 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGBUS 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agbus 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGBUS 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AgriculturAl mAintenAnce 
mechAnic

Agmm 51  introduction to AgriculturAl 
mAnufActuring (.5)

Class Hours: 9 Lecture 
P/NP
This course provides an introduction to careers in agri-
cultural manufacturing.  Topics include local job market, 
pay scales, and an introduction to basic mechanical skills 
required throughout the industrial areas.  Safety and safe 
work environment will be stressed.

Agmm 52A  trAde mAthemAtics (1)
Class Hours: 18 Lecture 
P/NP 
This course presents agriculture and trade-related math.  
The use of metric system of weights and measures, arith-
metic application of integers and fractions, along with 
ruler and caliper readings commonly used in agriculture 
manufacturing trades.

Agmm 52b  computer fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course is an introduction to computers, their use, and 
basic use of popular software packages used in the agricul-
ture maintenance mechanic industry.
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Agmm 52c  Job prepArAtion (.5)
Class Hours: 27 Laboratory
P/NP
This course guides students in preparing resumes, portfo-
lios, and improving employment- seeking skills for careers 
within the agricultural maintenance mechanic industry.

Agmm 52d  technicAl report writing (.5)
Class Hours: 27 Laboratory
P/NP
This course covers the basics of technical report writing as 
applied to the agricultural industry.  Students will identify 
and write various types of reports, analyze data, and record 
information that is associated with production work.

Agmm 53A  fluid power fundAmentAls (.5)
Class Hours: 9 Lecture
P/NP
This course is designed to provide the learner with knowl-
edge and working skills needed in the areas of fundamentals 
of fluid power, physics principles pertaining to fluid power, 
various differences in hydraulics and pneumatics, and char-
acteristics of liquids and gases. This course will particularly 
focus on the origins of the fluid power industry.

Agmm 53b  pneumAtic fundAmentAls (.5)
Class Hours: 27 Laboratory
PNP
This course covers theory and application in the operation, 
service, and function of pneumatic systems.  The design 
and application of systems in agricultural environments 
will be covered.

Agmm 53c  hydrAulic fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers theory and application in the operation, 
service, and function of hydraulic systems.  The design and 
application of systems in agricultural environments will be 
covered.

Agmm 54A  power trAnsmission (.5)
Class Hours: 9 Lecture
P/NP
This is a course in the study and application of power 
transmission.  Topics to be covered will be chains, belts, 
gear trains and augers.

Agmm 54b  welding fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers basic metallurgy and properties of met-
als, oxyacetylene welding and cutting processes, arc weld-
ing, and safety within the work environment.

Agmm 54c  electricAl fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course introduces the basics of electrical fundamen-
tals, AC circuitry, as well as an introduction to motor con-
trol and programmable logic controller concepts.

Agriculture mechAnics

Agmec 30/60  Agriculture mechAnics eXperimentAl  
courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Agmec 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGMEC 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agmec 72  Agriculture surveying (2)
Class Hours:  18 Lecture, 54 Laboratory
AGMEC 72 provides instruction in the use of the level 
in laying out ditches, pipelines, contours, building founda-
tions, and related work. Instruction is also provided in land 
location, measurement, calculation of areas, fence lines, 
land leveling, staking fills, establishing cut and fill yardage, 
and use of modern laser techniques and equipment. (AA) 
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Agmec 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGMEC 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AnimAl science
Asci 5 rodeo skills & mAnAgement (1)
Class Hours: 18 Lecture
ASCI 5 is designed to acquaint the student with the sport 
of rodeo, its origin and development as well as rodeo fun-
damentals including rule interpretation and rodeo judging. 
This course will also focus on goal setting and the impor-
tance of a positive mental attitude for a successful perfor-
mance. May be taken two times for credit. (AA,CSU)

Asci 6 rodeo production & promotion (1)
Class Hours: 18 Lecture
ASCI 6 provides experience in the production of a rodeo. 
Students will participate on a committee that will deal with 
staging an actual rodeo from start to finished product. May 
be taken four times for credit. (AA, CSU)

Asci 7 intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite:  Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo. Co requisite: ASC 5 or ASCI 6
ASCI 7 provides the opportunity for students to further 
their rodeo skills and utilize them in intercollegiate com-
petition. This course includes adaptation techniques of 
various rodeo events. May be taken two times for credit. 
Material Fee $100.00. (AA, CSU)

Asci 8 AdvAnced intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite: Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo.
ASCI 8 provides the opportunity for students with previ-
ous experience to further their rodeo skills and utilize them 
in intercollegiate competition. May be taken four times for 
credit. Material Fee $100.00. (AA, CSU)

Asci 30/60 AnimAl science eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Asci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ASCI 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Asci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ASCI 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

Art

Art 2b two-dimensionAl color & design (3)
Class Hours:  27 Lecture, 81 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART2B offers additional lecture and lab time to further 
explore two-dimensional design space, design, and color 
theory. (AA, CS, UC)

Art 5A bAsic drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory 
CSU General Education  Requirements:  Area C1
ART5A is the study of the drawing discipline with em-
phasis upon the “Historical Context” and how it relates to 
the drawing medium. (AA, CSU, UC)
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Art 5b AdvAnced drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory
Prerequisite:  Art 5A
ART 5B offers additional lecture and studio time to fur-
ther explore the drawing principles. Recommended for art 
majors. (AA, CSU, UC)

Art 6A introduction to 3-d fundAmentAls (3)
Class Hours: 27 Lecture, 81 Laboratory
This course introduces concepts, applications and histori-
cal references related to three-dimensional form in visual 
art and design. It further explores the expressive potential 
and conceptual possibilities of three-dimensional forms 
through lecture, slide and video presentations, written as-
signments, and studio projects using a variety of tools, ma-
terials and techniques. (AA,CSU)

Art 13A introduction to cerAmic design studio 
(3)

Class Hours:  27 Lecture, 81 Laboratory
CSU General Education  Requirement:  Area C1
ART 13A is a study of the ceramic discipline with empha-
sis upon the historical context and its relationship to the 
ceramic medium of the 20th century. (AA, CSU, UC)

Art 13b beginning cerAmic design studio (3)
Class Hours:  27 Lecture, 81 Laboratory,
Prerequisite: ART 13A
ART 13B offers additional lecture and studio time to 
further explore wheel throwing construction. (AA, CSU, 
UC)

Art 13c bAsic cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13B
ART 13C offers additional lecture and studio time to fur-
ther explore different types of kiln firing. (AA, CSU, UC)

Art 13d intermediAte cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13C
ART 13D offers additional lecture and studio time to fur-
ther explore different creativity concepts in clay. (AA, CSU, 
UC)

Art 15A introduction to pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
CAN ART 10
ART15A will offer lecture and studio time to explore the 
heritage and fundamentals of painting. Recommended for 
art majors. (AA, CSU, UC)

Art 15b beginning pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP 
Prerequisite: ART 15A
ART15B will offer additional lecture and studio time to 
explore the oil painting medium. Recommended for art 
majors. (AA, CSU, UC)

Art 15c intermediAte pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15B
ART 15C offers additional lecture and studio time to fur-
ther explore different concepts of painting. Recommended 
for art majors. (AA, CSU, UC)

Art 15d AdvAnced pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15C
ART 15D offers students the chance to explore their own 
ideas as they relate to painting . Students will produce a 
series of paintings that demonstrate their art concepts and 
theories. (AA, CSU, UC)

Art 16A survey of western Art: pre-history to 
proto-renAissAnce (3)

Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 16A is a survey of the arts from the beginning of 
recorded history to the medieval period of European his-
tory. Non-European art will also be studied. Each of these 
civilizations is studied through slides, lectures, class discus-
sion, and a text. (AA, CSU, UC)



�1

Course Descriptions

Art 16b survey of western Art: 
 renAissAnce to the present (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
ART 16B is a survey of the arts from the Proto-Renais-
sance in Italy through contemporary styles. The course in-
cludes a concentrated study of individual artists and their 
work. (AA, CSU, UC)

Art 42 Art AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education  Requirement: Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 42 is an introductory course in the study of basic 
principles of art as well as how they play a major role in 
art history. The student will learn the basics of art through 
lecture, slide presentations and film. No background in art 
is necessary. (AA, CSU, UC)

Art 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ART 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Art 60 Art eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Art 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ART 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

biology

bio 10 fundAmentAls of biology (3)
Class Hours: 36 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
BIO 10 is recommended for the non-science major. The 
primary objective of this course is to teach basic biologi-
cal concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. (AA, 
CSU, UC)

bio 15 biology for educAtion (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent
Biology 15 is required for Liberal Studies students seek-
ing a Multiple Subject Teaching Credential and trans-
ferring to the California State University system. The 
primary objective of this course is to teach biological 
concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. 
(AA, CSU, UC)

bio 30/60 biology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.
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bio 32 humAn AnAtomy (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3, 
BIO 32 is an introductory class in examining the human 
body from the systemic viewpoint. Although this class is 
intended for biology or health science majors, it can also 
be taken by non-majors as a transferable life science course. 
Lab exercises utilizing the domestic cat will be integrated 
with the lecture. (AA, CSU, UC)

bio 35 humAn physiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education a Requirement:  Area B2, B3 
Strongly Recommended Preparation: A college biology 
course.
BIO 35 is an introductory study in the functioning of hu-
man systems, with an emphasis on maintaining homeo-
stasis. This course is recommended for health related pro-
grams, physical education, and biology majors. (AA, CSU, 
UC)

bio 38 microbiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
Prerequisite:  Math 63
BIO 38 is a consideration of the morphology, anatomy, 
physiology, and taxonomy of micro-organisms with an 
emphasis on the methods of isolation, identification, and 
the diseases they cause. (AA, CSU, UC)

bio 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 49 series.
BIO 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

bio 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 99 series.
BIO 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

business

bus 1A beginning principles of Accounting  (4)
Class Hours:  72 Lecture 
P/NP
Strongly Recommended Preparation: Knowledge of a com-
puter spreadsheet package.
BUS 1A is the first half of an introductory course to the 
field of accounting. The course includes accounting prin-
ciples and practices, the accounting cycle, accounting meth-
ods used for a merchandising enterprise, preparation of 
financial statements, payroll accounting, voucher systems, 
expense distribution, inventory methods, budgeting and 
executive control that would be necessary in a sole pro-
prietorship and partnership. A variety of computerized 
spreadsheet software will be used in analyzing and com-
pleting problems assigned. (AA, CSU,UC)

bus 1b elementAry principles of Accounting 
(4)

Class Hours:  72 Lecture 
P/NP
Prerequisite:  BUS 1A or equivalent.
BUS 1B is the second half of an introductory course to 
the field of accounting. The course includes corporation ac-
counting, statement analysis and interpretation, accounting 
for decentralized operation and manufacturing operations, 
information processing, planning, control and decision-
making analysis, and accounting for individuals and non-
profit organizations. Computerized software such as Lotus 
1-2-3 will be used in analyzing and completing problems 
assigned. (AA, CSU, UC)

bus 2 introductory keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly recommended preparation: ENG 110B or 
equivalent
This introductory keyboarding course emphasizes oper-
ating alphabetic, numeric, and symbol keys by touch. It 
includes computer keyboarding information. BUS 2 is a 
prerequisite to BUS 3. (AA, CSU)
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bus 3 intermediAte keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Prerequisite: BUS 2 or the ability to key 25 wpm
Strongly recommended preparation: ENG 110B or 
equivalent
This course provides basic formatting and skill develop-
ment for employment or personal use. The course builds 
upon skills learned in BUS 2 and develops additional com-
puter keyboarding skills in the creation of word processing 
documents. Formatting applications include: business cor-
respondence, reports, and tables. Basic document format-
ting, grammar, spelling, punctuation, and proofreading are 
reinforced throughout. Students will use basic features of 
an office level word processing program. (AA, CSU)

bus 13A word for windows i (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Knowledge of key-
boarding by touch
Students are taught basic features of Word for Windows 
for the non-office occupations major. The course is de-
signed to equip students with the skills to prepare personal 
correspondence and reports. This course, along with Word 
for Windows II, is required for the Office Technology ma-
jor. (AA, CSU)

bus 13b word for windows ii (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Ability to key 35 wpm
Students are taught advanced features of Word for Win-
dows. The course is designed for office personnel using Mi-
crosoft Word on the job. This course, along with Word for 
Windows I, is required for the Office Technology major. 
(AA, CSU)

bus 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquiring 
desirable work habits, attitudes and career awareness in the 
field of the student’s major. Student may earn up to 8 units 
per semester for a maximum of 16 totals units. Credits are 
awarded for paid or voluntary work. For every 75 hours of 
paid work  completed within the semester, 1 unit of 
credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience.  

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

bus 18 business lAw (4)
Class Hours: 72 Lecture 
P/NP 
Strongly Recommended Preparation: ENG 51A or 
equivalent
BUS 18 is a one-semester beginning course in business 
law, covering the origin and development of law, courts and 
court procedure, contracts, employment, and partnerships. 
The course fulfills part of the requirement of a business 
major and the prerequisite for advanced courses in business 
law. This course emphasizes the Business Law Uniform 
Commercial Code. (AA, CSU, UC)

bus 20 introduction to business (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 20 is an introductory course that provides a review 
of American business and a foundation for the study of 
a more specialized field of business education: marketing, 
office management, sales, business management, account-
ing, banking, and many others. Such topics as organiza-
tion, finance, operation production, marketing, insurance 
and risk, governmental influence, and economic and po-
litical environment are studied. The student is encouraged 
to read business periodicals, the business section of news-
papers, and other like sources. Career opportunities are 
identified in the various areas of study and are discussed 
in class. Students who have a general education interest are 
welcome to enroll. (AA, CSU, UC)
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bus 24 business mAthemAtics (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
BUS 24 is a review of the ordinary arithmetical processes 
and practices. It provides vocational preparation of students 
for entry-level jobs in business which requires computa-
tional skill on practical business problems. (AA, CSU)

bus 28 business communicAtion (3)
Class Hours: 54Lecture  
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 28 is designed to give students the necessary oral and 
written communication skills needed in today’s environ-
ment. Emphasis is placed on writing business correspon-
dence such as letters, memos, e-mail, reports, employment 
messages, and other brief messages; communicating ver-
bally, nonverbally and cross-culturally; developing effective 
listening skills; and using the Internet, voice mail, and other 
technologies. (AA, CSU)

bus 29 techniques of mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
BUS 29 is an introductory course covering the responsi-
bilities of a manager, the knowledge needed by a manager, 
the processes of managing, the actual practice of managing, 
and the adjustments to change that are becoming more im-
portant in the modern world. (AA, CSU)

bus 30/60 business eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses which are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

bus 32 smAll business mAnAgement (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 32 is designed to provide students with a basic under-
standing of the operation and management of small busi-
ness in the American economic system so that they may 
gain information that will enable them to operate a busi-
ness and/or pursue an interest in business management. 
(AA, CSU)

bus 35 humAn resources mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or  
equivalent.
BUS 35 emphasizes the importance of dealing successfully 
with people both in “on-the-job” situations and in other 
contacts through the study of positive and preventative 
aspects of personnel management systems, organizational 
behavior, leadership and supervision, and related topics. 
(AA, CSU)

bus 49  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
BUS 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

bus 50 employAbility skills (1)
Class Hours: 18 Lecture 
P/NP
BUS 50 teaches the office worker how to successfully get 
a job and keep it. It focuses on how to find available jobs, 
contact prospective employers, properly prepare resumes, 
complete applications and prepare for interviews. The 
course also covers strategies for keeping and advancing on 
the job, stressing understanding employer expectations, 
job performance, interpersonal skills, and attitudes. May 
be taken two times credit. (AA)
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bus 52 10-key mAstery (1)
Class Hours: 18 Lecture 
P/NP
BUS 52 teaches the touch method of 10-key calculation 
using the computer keypad. In addition to keying by touch, 
students will be encouraged to develop speed in key strok-
ing required for entry-level data entry positions. Specific 
activities in data entry will include input fields and dexter-
ity drills and business problem-solving exercises. May be 
taken two times for credit. (AA)

bus 54 presentAtion grAphics (.5)
Class Hours: 27 Laboratory 
P/NP
BUS 54 is a tutorial/workshop style course designed to ed-
ucate students on the use and application of presentation 
graphic programs. A presentation graphics program is a 
computer program a student can use to organize and pres-
ent information. Whether giving a sales pitch, promoting 
a product, or doing a formal class presentation, a presen-
tation graphics program can make a presentation effective 
and professional. May be taken two time for credit. (AA)

bus 55 elementAry Accounting (4)
Class Hours: 72 Lecture, 54 Laboratory 
P/NP
BUS 55 is an elementary course designed to present basic 
knowledge of the theory and practice of bookkeeping for 
students who are interested in continuing their study to 
higher levels of accounting, and for those who desire an un-
derstanding of ordinary bookkeeping procedures in busi-
ness offices. (AA)

bus 59 business english (3)
Class Hours: 54 Lecture 
P/NP
BUS 59 offers a review of the principle of correct and effec-
tive English usage as applied in the business environment. 
Emphasis is on sentence structure, word usage, punctua-
tion, spelling, business vocabulary, dictionary usage, gram-
mar review and proofreading. Heavy emphasis is placed 
on the use of various business documents throughout the 
course for students to apply their writing skills. (AA)

bus 62A cAreer success & Job retention skills 
(.5)

Class Hours: 9 Lecture 
P/NP
BUS 62A focuses on the necessary steps to a successful job 
search, including finding job sources, how to apply, how to 
accurately complete the application, how to develop and use 
a resume, how to prepare for the interview, how to make a 
positive first impression, and dealing with rejection. It also 
covers techniques for meeting employer expectations and 
growing on the job. Topics include understanding the work 
culture, effective human relation skills, developing a posi-
tive attitude, being a team player and time management. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62b workplAce communicAtion skills (.5)
Class Hours: 9 Lecture 
P/NP
BUS 62B focuses on the importance of effective commu-
nication in the workplace. Topics include discussion of 
the four components essential to communication (sender, 
medium, message, and receiver), barriers to effective com-
munication, and techniques for avoiding barriers, as well as 
skills in developing  effective telephone communications. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62c building confidence & working with 
the public (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62C focuses on strategies for dealing with the public. 
Topics include building confidence, managing stress, anger 
management and dealing with disappointed, demanding, 
or disruptive guests or customers. This course may be used 
as credit for either Business or Hotel, Restaurant, and Ca-
sino Management but not for both. (AA)
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bus 62d guest relAtions & customer service  
 (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62D analyzes the basic concepts and current trends in 
the hospitality and customer service industries. The skills 
necessary to achieve quality guest and customer service are 
stressed, as well as the following topics: guest/customer 
expectations, guest/customer satisfaction, guest/customer 
dissatisfaction, meeting guest/customer needs, guest/cus-
tomer retention, and creating a guest/customer service sys-
tem. This course may be used for either Business or Hotel, 
Restaurant, and Casino Management but not for both. 
(AA)

bus 63 skill building keyboArding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 20-25 
wpm
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
BUS 63 is a review of the keyboard and keyboarding tech-
niques. Word accuracy and speed development are stressed. 
(AA)

bus 67 filing And records mAnAgement  
(2)

Class Hours: 36 Lecture 
P/NP
BUS 67 provides instruction and practice in traditional re-
cords and information management as well as electronic or 
automated records management systems. Alphabetic, geo-
graphic, subject, and numerical filing systems are covered 
along with the materials, supplies, and related equipment 
used in the management of information in today’s modern 
business environment. (AA)

bus 69 modern office procedures (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  BUS 13B, BUS 81B 
BUS 59, CIS 67 or equivalent.
BUS 69 is designed to help the student make a success-
ful transition from the classroom to the business office. 
Through a series of real-life work  projects, the student 
integrates and applies skills and knowledge of word pro-
cessing, database, spreadsheet, graphics, and electronic 
communication to complete assigned tasks. The course 

also helps the student understand the importance of and 
develop secretarial efficiency, positive work relationships, 
and customer service skills as they pertain to the business 
environment. Business 69 is considered a finishing course 
in the AA option. Students taking this course are expected 
to already have word processing, database, spreadsheet, and 
graphics skills. (AA)

bus 74 computerized Accounting (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP 
Strongly Recommended Preparation:  Bookkeeping experi-
ence, ENG-110B, MATH-101, and BUS 1A or BUS 55 
or equivalent.
BUS 74 is designed to teach both the accounting and non-
accounting student how to use QuickBooks Pro. Quick-
Books Pro is one of the most popular computerized ac-
counting software packages used by small and medium 
sized businesses. This course is an introduction to how 
QuickBooks Pro maintains a general ledger, tracks ven-
dors, customers, and inventory activities; processes payroll; 
records assets, expenses, and liabilities; manages budgets, 
and creates reports. (AA)

bus 80A introductory AlphAbetic keyboArding 
(1.5)

Class Hours:  18 Lecture, 27 Laboratory 
 P/NP
Strongly Recommended Preparation:  ENG 101B or 
equivalent
BUS 80A is an introductory course taught on computers 
to develop keyboarding by touch skills to students with 
no previous experience. Correct technique is emphasized. 
Skill are developed by drills, and varied time writings. The 
course will cover letters, punctuation, and spacing. This 
course is intended for business or personal use. (AA)
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bus 80b introductory numeric/symbol 
keyboArding (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A or equivalent
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 80B is an introductory course taught on computers 
to develop keyboarding by touch skills to students with no 
previous experience. Correct techniques are emphasized. 
Skills are developed by drills and varied time writings. The 
course will cover numbers and symbols. This course is in-
tended for business or personal use. (AA)

bus 81A intermediAte keyboArding/document 
processing (1.5)

Class Hours:  18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 35 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81A is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, memorandums, and 
letter styles. Correct technique is emphasized. (AA)

bus 81b intermediAte keyboArding & document 
processing (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite BUS 81A or the ability to type by touch 40 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81B is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, reports, title pages, 
and tables. Correct technique is emphasized. (AA)

bus 99  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
BUS 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 

individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

chemistry

chem 1A generAl chemistry i (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement: Area B 1, B3.
Prerequisite: Math 63 and high school chemistry. Strongly 
Recommended Preparation: ENG 51A or equivalent. Mate-
rials Fee: $15.00
CHEM 1A will cover the principles of chemistry and their 
applications including scientific methodology, chemical pe-
riodicity, stoichiometry, classical and quantum mechanical 
atomic and molecular modeling, chemical energetics and 
spectroscopy, chemical bonding, properties and models of 
solids, liquids, gases, aqueous solutions, reactions of acids/
bases/salts, and aqueous Redox reactions. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University. 

chem 1b generAl chemistry ii (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement:  Area B1, B3
Prerequisite: Successful completion of CHEM 1A or equiva-
lent. Material Fee:  $15.00.
CHEM 1B is a continuation of the study of the principles 
of chemistry with an emphasis on chemical thermodynam-
ics (H, S, G), mechanisms and kinetics, equilibrium, elec-
trochemistry, spectroscopy, nuclear chemistry, introductory 
organic and biochemical systems, and selected elemental 
chemistries of metals, non-metals, and metalloids. The 
laboratory includes qualitative, and instrumental evalua-
tion of selected species and parameters. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University.
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chem 2A introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: Area B1, B3
Prerequisite: Math 63.  Material Fee:  $15.00
CHEM 2A is a study of the applied principles of chemis-
try for the allied science and non-science majors. Included 
are scientific methodology, composition of matter, physical 
and chemical changes, bonding, nomenclature, chemical 
periodicity and reactivity, stoichiometry, states of matter, 
atomic and molecular modeling, chemical energetics, prop-
erties and models of solids, liquids, gases, aqueous solution 
and Redox reactions, pH, reactions of elements/acids/
bases/salts, and a brief introduction to organic chemistry. 
Material fee $15.00 (AA, CSU, UC) The Chemistry 2A, 
2B sequence is a state university curriculum requirement 
for students planning to transfer to majors in agriculture, 
nursing, home economics, industrial technology, industrial 
arts and other applied sciences.

chem 2b introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: B1, B3
Prerequisite: CHEM 2A or equivalent. Material Fee: 
$15.00
CHEM 2B is a continuation of the study of the applied 
principles of chemistry for the allied science and non-sci-
ence majors. Building upon the principles established in 
CHEM 2A, the course focuses on applications in Organic 
and Biochemical Systems. It includes topical coverage of 
“functional group” characteristics and reactivity (hydrocar-
bons, aldehydes, ethers, amines, etc.) compound synthesis 
and characterization, nutrition and the mechanisms of 
metabolic pathways, biochemical synthesis and energet-
ics, chemical communication, and the chemistry of clinical 
therapeutics. (AA, CSU, UC) The Chemistry 2A, 2B se-
quence is a state university curriculum requirement for stu-
dents planning to transfer to majors in agriculture, nursing, 
home economics, industrial technology, industrial arts and 
other applied sciences.

chem 30/60  chemistry eXperimentAl courses

 (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit the 
department to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

chem 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 49 series.
CHEM 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

chem 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 99 series.
CHEM 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

child development

cd 3 child study And Assessment (2)
Class Hours: 36 Lecture
Prerequisite: Proof of negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 3 provides experience in studying, observing and re-
cording children’s behavior using various scientific tech-
niques. The class includes directed approaches to develop-
mental assessments. (AA, CSU)

cd 4 pArenting (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area E
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CD 4 offers parents and teachers information for under-
standing parent-child relationships. Students will explore 
the use of positive parenting skills, assess socially acceptable 
family values, and learn about child development and how 
it plays a direct part in parenting the child. (AA, CSU)
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cd 5 child development (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area D, E
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 5 is the study of the growth and development of the 
child from prenatal life through adolescence, with concen-
tration on the first six years of life. Issues concerning the 
physical, cognitive, emotional, and social development of 
the child will be studied from relevant theoretical positions. 
This is a state mandated course for early childhood educa-
tion teachers. The State of California, Office of Teacher 
Credentialing requires the student to pass this course with 
a grade of “C” or better. (AA, CSU, UC) 

cd 7 eArly intervention (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 7 provides information pertaining to the understand-
ing and the support of infants/toddlers who are at risk or 
have established disabilities. Additional emphasis will be 
directed to assessments, diagnosis and referral identifica-
tion, curriculum development, learning environment, com-
munity resources, and strategies for working with diverse 
families. Student will be required to do fifteen hours of 
observations/interviews and/or interaction with infants/ 
toddlers with established risks or established disabilities. 
(AA, CSU)

cd 8 infAnt mAssAge (.5)
Class Hours: 9 Lecture 
CD 8 offers information and practice concerning nurtur-
ing touch and communication through the use of infant 
massage. Among the issues to be discussed will be mutual 
respect, bonding, infant behaviors, and infant stress reduc-
tion. The course is designed for parents, parents expecting 
a newborn, and caregivers working especially in early inter-
vention situations. Student will need to purchase a book 
and many need to purchase other materials directed by the 
instructor. May be taken two times for credit. (AA, CSU)

cd 9 using infAnt gestures (.5)
Class Hours: 9 Lecture 
CD 9 offers students and parents information of verbal lan-
guage ability and skill. Issues to be addressed in this course 
will be early childhood language development, listening 
skills, and communication patterns. Students will have 

the opportunity to develop and practice their own gesture 
signs. This course is recommended for parents, infant/tod-
dler caregivers, and caregivers working in early intervention 
with children at risk or with established risks. (AA, CSU)

cd 10 the child, fAmily & society (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 10 is a study of the effects of the family and society 
on the young child. Course content includes information 
pertaining to children and political advocacy as it relates to 
children’s issues; family issues centering around dysfunc-
tion, learning, and working with culturally diverse families; 
understanding the role of the local community; learning to 
network federal, state, county, and community social ser-
vices agencies for family support when needed; and other 
issues that involve the socialization process of young chil-
dren and their families. There is a major emphasis on diver-
sity and how it relates to families and the teaching of young 
children. Twelve hours of community volunteer service are 
required. This course is a state mandated course for early 
childhood education teachers. (AA, CSU)

cd 11 young children with eXceptionAl 
needs (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent
CD 11 addresses the needs of exceptional children in the 
areas of growth and development, identification classifica-
tion, early intervention strategies, “inclusion,” and the fa-
cilitation of inclusive learning in early childhood education 
programs. Information on federal legislation and teacher 
attitudes and philosophy is to be presented. (AA, CSU)

cd 12A principles And prActices of child 
development (3)

Class Hours: 54 Lecture
Prerequisite: Proof of a negative tuberculosis test within the 
past 12 months. 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12A provides basic information pertaining to age-
appropriate curriculum. Emphasis is on understanding 
and planning curriculum for young children that includes 
physical, social, emotional, cognitive and creative compe-
tencies. (AA, CSU)
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cd 12b principles And prActices of child 
development prActicum (3)

Class Hours:  18 Lecture, 108 Laboratory
Prerequisite:  Proof of a negative tuberculosis test within the 
past 12 months. 
Corequisite: CD 12A 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12B is the continuation of understanding and plan-
ning age-appropriate curriculum using classroom experi-
ences. Students will be assigned to the West Hills College 
Child Development Center or other approved sites for su-
pervised classroom experiences. All students receive teach-
ing evaluations as part of the course requirements. (AA, 
CSU)

cd 14A AdministrAtion And supervision of 
children’s progrAms (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
It is recommended that students follow the Child Develop-
ment Permit Matrix sequence
CD 14A is designed for students who have a foundation 
in child development and the desire to be involved in the 
administration of children’s programs as a director and/or 
supervisor. The course focuses on state regulations gov-
erning child development programs and its application 
to children’s programs. Information pertaining to staffing, 
educational philosophies, program planning, health, safety 
and nutrition issues, child abuse reporting, budget devel-
opment, and successful business practices are addressed. 
(AA, CSU)

cd 14b AdministrAtion And supervision of 
children’s progrAms prActicum (3)

Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 14B is designed for students who have a firm founda-
tion in child development and are interested in becoming 
administrators of children’s programs. This course offers 
students an opportunity to design and demonstrate their 
writing and computer abilities in assigned projects such as 
personal portfolios, newsletters, parent education presen-
tations, staff in-services, school policy development, and 
other related assignments. In addition, this course involves 
the application of administrative knowledge as discussed 

in Child Development 14A. Students will be given the op-
portunity to gain administrative experiences in appropriate 
community-based children’s programs. (AA,CSU)

cd 15 literAture And lAnguAge Arts for 
young children (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 15 is the study of age-appropriate literature for young 
children with an emphasis placed on selection, evaluation 
and practice of the literature discussed. Students will be in-
troduced to information on emerging literacy and language 
development. Appropriate language art skills for young 
children are included, as well as multicultural and gender 
identity information as it pertains to children’s literature. 
(AA, CSU)

cd 15X occupAtionAl work eXperience   (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 unit.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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cd 16 creAtive Activities (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 16 is the study of the concept of creativity, and how it 
relates to the growth of young children. The student will 
receive basic information on planning and implementing 
creative activities in the areas of music, dance, art, science, 
math, building blocks, social studies, and dramatic play. 
(AA, CSU)

cd 17A seX educAtion for teAchers & pArents 
of young children (1)

Class Hours: 18 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17A is designed for teachers and parents and covers 
basic sex education for children. (AA, CSU)

cd 17b child Abuse recognition & prevention 
(1)

Class Hours: 18 Lecture  
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17B provides information concerning child abuse 
recognition and prevention. The types of abuses and the 
psychological impact of abuse on young children are pre-
sented. Mandated reporting for educators and the Califor-
nia Penal Code as it pertains to child abuse are addressed. 
(AA, CSU)

cd 17c single pArenting (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17C is designed for single parents and for teachers 
working with single parents. Information in this course 
will include the effects of divorce on children, child custody 
issues, and the family dynamics of the single parent family. 
(AA, CSU)

cd 18 heAlth, sAfety And nutrition (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 18 provides basic information promoting safety in an 
early childhood environment, recognition of symptoms 
of childhood communicable diseases, conditions affecting 
children’s health, and the importance of good nutrition for 
young children. (AA, CSU)

cd 19 fAmily dAy cAre (2)
Class Hours: 36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 19 is an introduction to family day care, including 
health and safety issues, childhood nutrition, the devel-
opment of children, child-centered guidance, curriculum, 
sound business practices, child abuse reporting, and work-
ing with adults in the family day care setting. Other issues 
addressed will be state regulations and guidelines for oper-
ating a family day care. (AA, CSU)

cd 20 behAviorAl mAnAgement in the eArly 
childhood clAssroom  (2)

Class Hours: 36 Lecture 
Prerequisite: Proof of Negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
CD 20 provides basic information and practice directed 
toward establishing a child-centered guidance program in 
the classroom. Conflict resolution and problem-solving be-
havior of young children are addressed. (AA, CSU)

cd 21 infAnt & toddler cAregiving (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 21 is an overview of infant and toddler development, 
including physical growth, motor skills, perception, cogni-
tion, social skills, and personality. Applied developmental 
knowledge will be directed to the study of appropriate 
equipment, curriculum content, and health, safety, and nu-
tritional issues. Quality infant and toddler environments 
will be addressed. (AA, CSU)

cd 22 supervising Adults working in 
children’s progrAms (2)

Class Hours:  36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 22 provides information pertaining to the issues and 
methods of working with staff, adult volunteers, parents, 
and other adults working in publicly funded, non-profit, 
and private children’s programs. This course is required by 
the State of California Commission for Teacher Prepara-
tion and Licensing of all master teachers, site supervisors, 
and program directors who are employed in publicly fund-
ed children’s programs. (AA, CSU)
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cd 23 domestic violence recognition And 
prevention (1)

Class Hours:  18 Lecture
Strongly Recommended Preparation: ENG 101B or 
equivalent.
CD 23 will address the recognition of domestic violence 
in families, its effects upon victims and children, and how 
knowledge of the subject matter provides a prevention 
platform. (AA, CSU)

cd 24 school-Age development  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 24 is the study of the growth and development of the 
school-age child, with concentration on the years between 
six through adolescence. Issues concerning the physical, 
cognitive, emotional, and social development of the school-
age child will be studied from relevant theoretical positions. 
(AA, CSU)

cd 25 school-Age curriculum  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 25 provides basic information pertaining to school-age 
curriculum. Emphasis is on understanding and planning 
curriculum for school-age children that includes assessing, 
implementing, and evaluating programs. Other topics dis-
cussed include scheduling, policies, indoor/outdoor envi-
ronments, special needs and cultural issues. (AA, CSU)

cd 26A foundAtions of school-Age child cAre   
(1)

Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 26A provides basic information pertaining to the 
foundations of a school-age child program. Emphasis is 
on the growth of school-age care, characteristics and traits 
of school-age children, developing and implementing pro-
grams rules, planning activities, and handling conflicts 
among school-age children. (AA, CSU)

cd 26b quAlity school-Age cAre  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26B provides basic information pertaining to school-
age child program standards and quality care. Emphasis 
is on understanding quality school-age care by evaluating 
human relationships, indoor, and outdoor environments, 
daily activities, safety, health issues, and administration. 
(AA, CSU)

cd 26c school-Age sports And Activities  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26C is the study of school-age sports and activities and 
how they relate to the growth of school-age children. The 
student will receive basic information on planning and im-
plementing active and quiet times, art, crafts, puppets, mu-
sic, movement, construction, carpentry, nutrition,  cooking, 
activities with water, and gardening. (AA, CSU)

cd 30/60 child development eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cd 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
Child Development 49 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA, CSU)
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cd 51 child development introduction 1 (3)
Class Hours: 54 Lecture
CD 51 is the introduction to child development. Issues 
concerning personal life skills, careers in child develop-
ment, fundamental child development concepts, problem 
solving in and out of the classroom, managing stress, work-
ing with others, professional development, and ethical is-
sues will be covered in this course. This is a non-transfer-
able level course.

cd 52 child development introduction 2 (3)
Class Hours: 54 Lecture
CD 52 is the introduction to child development. Issues 
concerning children’s health and safety, providing proper 
nutrition, building self-esteem, curriculum and play, 
positive learning environments, and positive discipline 
techniques used with young children will be discussed. 
This is a non-transferable level course.

cd 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
Child Development 99 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing, 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA)

communicAtion

com 1 elements of communicAtion  (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or equivalent.
Communication 1 provides instruction in the fundamen-
tal processes of oral communication, including traditional 
and Internet research methods. This course is designed to 
improve the student’s ability to function in any speaking 
situation. Emphasis is on the basic concepts of speaking as 
a transfer of  understood messages, particularly as a com-
munication between a single speaker and an audience.  Stu-
dents are involved in the critical thinking process of pre-
paring and delivering extemporaneous speeches and in the 
development of active listening skills. (AA, CSU, UC)

com  3 ArgumentAtion And debAte (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area A3
Prerequisite: COM 1 or COM 4
The course provides instruction in the development of rea-
soning skills and practice in formal and informal argumen-
tation and persuasion.  While course content includes an 
analysis of standard debate techniques (traditional, cross-
examination, Lincoln-Douglas) requiring two matched 
sides for and against a proposition, Communication 3 
emphasis is on the argumentative mode of persuasion that 
enables an individual to reach decisions based on good rea-
soning and evidence.(AA, CSU, UC)

com  4 smAll group dynAmics And 
presentAtion  (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or the equivalent.
Communication 4 provides instruction in the dynam-
ics of small group communication. Students will explore 
their own communication skills and weaknesses through 
the application of critical thinking and analysis. Students 
will learn a variety of problem-solving and leadership tech-
niques, including how to conduct meetings and discus-
sions, as well as how to effectively and persuasively present 
information within small groups and as a small group to 
a larger audience, utilizing both traditional and Internet 
research methods to gather and analyze information.(AA, 
CSU, UC)

com  5 interpersonAl communicAtion (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area E
Advisory: ENG 51A or the equivalent.
Communication 5 is designed to provide understanding, 
critical thinking, and practical skills in basic communica-
tion settings; one to one, one to many, and speaker to au-
dience. Students will engage in interpersonal exercises to 
use communication skills such as listening, paraphrasing, 
describing feelings, decision-making, perception checking, 
and verbal and non-verbal communication. (AA, CSU, 
UC)
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computer informAtion systems

cis 7 computer concepts (3)
Class Hours:  36 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation: Math 101 and ENG 
101B or equivalent.
CIS 7 is a survey course appropriate for the general stu-
dent interested in the elements of computers and their so-
cial implications. The course introduces the use of an op-
erating system, a word processor, a spreadsheet, a database 
program, and the use of the Internet for research purposes. 
(AA, CSU)

cis 8 microcomputer operAting environment 
(1)

Class Hours:  9 Lecture, 27 Laboratory 
P/NP
CIS 8 provides an overview of the Windows operating 
system on microcomputers  including interface, using pro-
grams, working with disks and files, customizing the desk-
top, creating shortcuts, and changing the way Windows 
looks and sounds. (AA, CSU)

cis 15X occupAtionAl work eXperience  
(1-8)

Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 

one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

cis 19b dAtAbAse creAtion & mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
CIS 19B (ACCESS) will teach the student to use a da-
tabase program on a microcomputer. Students will learn 
database creation, report generation, updating, editing, and 
form structure and use. (AA, CSU)

cis 20 internet grAphics - photoshop  
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent.
The art of Web design involves combining code, text, and 
images to creatively communicate a message. Computer 
Information Systems 20 will teach students to create, 
optimize, and utilize, in moderation, images that can add 
balance, motion, and interaction to a page without signifi-
cantly hindering load time. This course is for the beginning 
Photoshop student as well as those interested in explor-
ing the vast possibility of the Photoshop program. (AA, 
CSU)

cis 21 desktop publishing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: CIS 8, BUS 13 A/B
CIS 21 teaches the students the application of common 
sense design techniques used in the production of reports, 
presentation material, newsletters, forms, manuals, catalogs, 
advertising materials, books, and typical business publica-
tions. Knowledge of word processing techniques and the 
use of a mouse is highly suggested. (AA, CSU)
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cis 30/60 computer informAtion systems 
eXperimentAl course (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cis 34 introduction to spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
CIS 34 is an introduction to microcomputer spreadsheets 
using Microsoft Excel. Primary emphasis will be on the use 
of the command structure and operation. Topics covered 
will include spreadsheet design and format, graphs, and da-
tabase functions. (AA, CSU)

cis 35 AdvAnced spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP 
Prerequisite: CIS 34
CIS 35 is an advanced spreadsheet course using Microsoft 
Excel. Primary emphasis will be on the use of the program’s 
advanced features, such as file management, multiple work-
sheets, data tables, and scenario management, and applica-
tion development with macros using Visual Basic. Students 
should have a firm understanding of Microsoft Excel prior 
to taking this course. (AA, CSU)

cis 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CIS 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

cis 67 computer essentiAls (3)
Class Hours: 54 Lecture 
P/NP
CIS 67 is designed for students who need to develop basic 
computer literacy skills, including an understanding of mi-
crocomputers and their application to everyday tasks. The 
course introduces the personal computer, the operating 
system (user interface), the Internet, e-mail, and the basics 
of word processing, and electronic spreadsheets. (AA)

cis 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CIS 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

crop science

crpsci 1 introduction to plAnt science (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
This course is designed to provide the students with a work-
ing knowledge of the fundamental structures and processes 
of plants. Principles to be applied cover plant structures, 
physiology, heredity, environmental relationship to growth, 
adaptation, and management of crops. Techniques of re-
search, exploration of plant growth, and identification of 
economical crops will be included. (AA, CSU)

crpsci 6 ApplicAtion of gps technology in 
Agriculture (4)

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CRPSCI 6 provides an introduction and overview of the 
Global Positioning System (GPS) and its application in ag-
riculture and a site-specific management system. Students 
will use GPS/DGPS receivers to map fields, navigate to 
way point, and record data when planning or spreading 
farming inputs on fields. (AA, CSU)
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crpsci 7 gps crop & yield monitoring (4)
Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparations:  MATH 101 or 
equivalent.
CRPSCI 7 is concerned with defining geography location 
and assessing referenced crop and soil conditions, using 
data loggers, interpreting remote sensing data, collecting 
yield-monitoring results, and developing GOS and GIS 
maps.

crpsci 19 wAter mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory
CRPSCI 19 provides instruction in the fundamentals of 
irrigation application and measurement systems. It in-
cludes a study of the basic irrigation system: flood, surge, 
sprinkler, trickle or drip, sub-irrigation, and their variations. 
California’s water systems and water quality problems will 
be reviewed. Various types of pumps and pumping systems 
will also be studied. (AA, CSU)

crpsci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CRPSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

crpsci 60 crop science eXperimentAl courses (.5-3)
Class Hours: 18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for CR/NC.

crpsci 61 introduction to precision Agriculture 
(1)

Class Hours:  9 Lecture, 27 Laboratory
CRPSCI 61 is a short course specifically designed to pro-
vide interested persons with an introduction to the field of 
precision agriculture. This course will provide the neces-
sary knowledge to operate and apply Global Positioning 
Systems, as well as mapping, swathing, soil condition eval-
uation, and variable rate application and guidance.

crpsci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CRPSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

economics

econ 1A mAcroeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1A emphasizes macroeconomics introduction to 
American capitalism, national income concepts, employ-
ment, fiscal policy, money, monetary policy, and economic 
growth. (AA, CSU, UC)

econ 1b microeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1B emphasizes microeconomics introduction to 
economics of the firm, resource allocation, current domes-
tic economic problems and international economics. (AA, 
CSU, UC)

econ 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ECON 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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econ 60 economics eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

econ 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ECON 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

educAtion
educ 1 introduction to teAching (3)
Class Hours: 54 Lecture 
P/NP
EDUC 1 is an orientation course for prospective teachers. 
EDUC 1 students will be exposed to contemporary issues 
in education, teaching methods, curriculum and content 
standards, the elements of schools, the diversity of students, 
requirements for teaching, and the history, philosophy, and 
reforms of our education system. Classroom discussion, 
assignments, and pedagogy are framed around the Califor-
nia Standards for the Teaching Profession (CSTP) and are 
enforced with a minimum of 30 hours of guided fieldwork 
and observation in local k-12 schools. (AA, CSU)

educ 5 criticAl thinking in the clAssroom (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area A3
Prerequisite: ENG 51A or equivalent and EDUC 1 or 
equivalent
EDUC 5 is a critical thinking class intended for students 
who are considering teaching at the K-8 level and entering 
a Liberal Studies blended program. Principles and meth-
ods of critical thinking such as identifying arguments, de-
veloping reasoning skills, and identifying common fallacies 
are blended with applications of these concepts into a K-8 
classroom environment. (AA, CSU)

educAtion AssistAnt

eA 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

eA 31 introduction to teAching (3)
Class Hours: 54 Lecture
EA 31 is an orientation course for prospective teachers. It 
surveys teaching needs, methods and procedures, control, 
organization, financing, requirements for teaching, teacher 
placement, curriculum, guidance, and school materials. 
Classroom discussion and problems are combined with a 
minimum of 30 hours of fieldwork and observation in lo-
cal schools. This course may be taken for either EDUC1 or 
EA 31 credit but not for both. (AA, CSU)

eA 55 generAl tutoring (1)
Class Hours: 18 Lecture
General tutoring is an intensive introduction to tutoring 
course, designed to provide students with information, 
techniques, and experiences that will make them more ef-
fective tutors.
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eA 56 tutoring the elementAry student (1)
Class Hours: 18 Lecture
EA 56 is designed for tutors who will be working or vol-
unteering with students in K-6 age group. In addition to 
learning the fundamentals of tutoring, students will be 
trained in effective literacy development and exposed to 
current curricular techniques used to engage the elemen-
tary student.

emergency medicAl trAining

emt 1 emergency medicAl trAining (4)
Class Hours:  54 Lecture, 54 Laboratory 
P/NP
Prerequisite: Proof of valid CPR/First Aid Certification.
EMT 1 prepares the student for certification as a nationally 
registered EMT-Basic. Instruction includes topics pertain-
ing to emergency medical care in the pre-hospital setting in 
accordance with the U.S. Department of Transportation’s 
NHTSA 1996 National Standard Curriculum, Title 22 
of the California Code of Regulations and Local EMS 
policies, procedures and protocols. Satisfactory completion 
of this course requires 12 hours of supervised instruction 
on an operational emergency ambulance. This course will 
occasionally meet at off campus locations and the student 
will be responsible for arranging his/her own transporta-
tion to those locations.

english

eng 1A composition And reAding (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A2 
Prerequisite: ENG 51A or equivalent.
ENG 1A is a transfer-level theory and practice in reading 
and composition. The reading and writing include exposi-
tion and argumentation in rhetorical patterns such as nar-
ration, description comparison/contrast, etc., or combina-
tion of such patterns. At least one written research project 
is included-one ten-page term paper or two five-page re-
search papers to provide training in bibliographical tech-
niques and the use of library facilities. (AA, CSU, UC)

eng 1b literAture, criticAl thinking And 
writing (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A3, C2
Prerequisite: ENG 1A or equivalent.
ENG 1B is designed to develop reading, critical thinking 
and writing skills beyond the level achieved in English 1A. 
It will develop critical thinking in interpretation, analysis, 
synthesis and argumentation about literary masterpieces of 
poetry, drama, and fiction. (AA, CSU, UC)

eng 21 literAry topics (3)
Class Hours: 54 Lecture for each semester unit 
Strongly Recommended Preparation: ENG 1A or 
equivalent.
ENG 21 is a sophomore-level survey course in literature. 
The topic varies from semester to semester, but each course 
will be devoted to a specific literary movement or genre. 
Possible topics include, but are not limited to, multi-cul-
tural literature, latino/a literature, american literature from 
1865, women writers, modernism, The victorian novel, The 
short story, or an introduction to poetry. May be taken two 
times for credit with a different topic. (AA,CSU)

eng 25 creAtive writing (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Prerequisite: ENG 51A or equivalent.
ENG 25 provides theory and practice in the writing of 
fiction, poetry, and creative nonficton. Students will gain 
experience in all three genres while focusing on one specific 
genre for their semester project. Much emphasis is placed 
on critiquing of peer and professional manuscripts. (AA, 
CSU, UC)

eng 30/60  english eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
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English 1B
Literature & Critical Thinking

(3 Units)

English 1A
Composition and Reading

(3 Units)

Transferrable Courses above this line

Non-transferrable Courses below this line

English 51B
Intermediate  Communication Skills

(3 Units )

English 110B
Introductory Reading and Writing

(4 Units)

English 110A
Intermediate Reading and Writing

(4 Units)

English Flow Chart
West Hills College Coalinga

English 1B - satisfies critical thinking requirement at the UC and 
CSU

English 1A - required at any four-year university

 English 51A - Preparation for transfer level English

English 51B - Additional preparation for English 1A

English 110B - skill building course to prepare students 
for successful completion of 51A

English 110A - skill building reading course to prepare 
students for successful completion of English 110B.

1/09

AA/AS English requirement

English 51A
Introduction to Communication Skills
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eng 49 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 49 series.
ENG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

eng 50 reseArch tools (.5)
Class Hours: 9 Lecture 
P/NP Only
ENG 50 introduces a variety of ways to do research proj-
ects, including using the library and Internet. Students will 
learn how to integrate and cite sources in their own writ-
ing. This course is intended to be taken in conjunction with 
a course requiring a research or term paper. (AA)

eng 51A introduction to communicAtion skills 
(3)

Class Hours: 54 Lecture.
Prerequisite: ENG 101B or equivalent.
ENG 51A is a course designed for students who do not 
make a satisfactory score on an English placement test for 
English 1A placement, yet who wish to satisfy basic skills 
requirements for a general education Associate of Arts or 
Associate of Science degree. This course will aid the student 
in developing the necessary skills and experiences needed to 
make him/her an effective reader, writer and speaker. Drill, 
grammar, punctuation, spelling, practice in the writing of 
sentences and composing of paragraphs, and development 
of reading competence will constitute the major thrust of 
this course, with the ultimate goal of preparing the student 
to write short essays. (AA)

eng 51b intermediAte communicAtion skills (3)
Class Hours: 54 Lecture 
P/NP
Prerequisite: ENG 51A or equivalent, such as placement 
determined by assessment test.
ENG 51B is designed for students who may have com-
pleted ENG 51A but who need additional preparation be-
fore attempting English 1A. The course provides practice 
in analytical reading, in writing essays of 300-1000 words, 
in taking essay tests, and in using research techniques and 
source documentation. (AA)

eng 70 AdAptive reAding  (.5-1)
Class Hours: 54 Laboratory 
P/NP
ENG 70 is designed primarily for students with learning 
disabilities. The content of the class relates primarily to the 
fundamentals of reading and related language arts. Stu-
dents work toward individualized and group instructional 
objectives. Reading will be taught in the context of other 
language and life skills. May be repeated as many times as 
necessary to achieve course objectives. (AA)

eng 89 supplementAl And AdAptive lAnguAge 
skills (.5-1)

Class Hours: 54 Laboratory 
P/NP
ENG 89 is designed primarily for students with learning 
disabilities. The content of the course will relate to writing, 
spelling and related language arts. Students will work to-
ward individualized and group objectives. May be repeated 
as many times as necessary to achieve course objectives. 
(AA)

eng 99 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 99 series.
ENG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

eng 101A  introductory reAding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
ENG 101A is an introductory reading course which of-
fers group and individual instruction in the development 
of college level reading and related skills. Students will be 
introduced to basic reading comprehension skills such as 
identifying main ideas in paragraphs, understanding para-
graph organization and using context clues to understand 
new vocabulary through college level prose, including text-
book material, fiction, and expository essays. Students will 
also work through self-paced software to improve read-
ing and related skills. May be taken two times for credit. 
(NDA)
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eng 101b  intermediAte reAding  (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 101A or equivalent, such as placement 
determined by assessment test.
ENG 101B is an intermediate reading course that offers 
group and individual instruction in the development of 
college level reading and related skills. Student will con-
tinue to build reading comprehension skills such as iden-
tifying main ideas in paragraphs and longer pieces, under-
standing paragraph organization and using context clues 
to understand new vocabulary through college level prose, 
including textbook material, fiction and expository essays. 
Students will also work through self-paced software to im-
prove reading and related skills. May be taken two times 
for credit. (NDA)

eng 105A  introductory writing (3)
Class Hours: 36 Lecture, 54 Laboratory  
P/NP
Advisory: Concurrent enrollment in ENG-101A.
ENG 105A is an introductory writing course designed 
for students to become familiar with the writing process. 
In this course, students will be introduced to basic gram-
mar, language mechanics, and Standard English usage in 
writing. Students will begin with sentence skills and move 
toward writing well-developed paragraphs but will not 
cover essays; thus a student completing this course would 
not be prepared for any English course higher than Eng-
lish 105B. The lab component may consist of self-paced 
computer assisted tutorials as well as other activities using 
a computer, so previous keyboarding experience is helpful. 
This class is not designed to teach students verbal English 
skills. (NDA)

eng 105b  intermediAte writing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 105A or equivalent, such as placement 
determined by assessment test.
Advisory: Concurrent enrollment in ENG-101B.
ENG 105B is a secondary level writing course designed 
for students who are continuing to refine their writing pro-
cess. Students will begin the semester with a focus on well 
developed paragraphs that utilize various organizational 
patterns. Students will then transition to a 200 word es-
say that includes an introduction, body, and conclusion. In 
addition, students will review grammar, punctuation, and 

standard English usage. Self-paced computer assisted tu-
torials as well as activities will be utilized throughout the 
semester. (NDA)

 eng 110A introductory reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
English 110A is an introductory reading and writing 
course designed to provide students with group and indi-
vidual instruction in the development of college-level read-
ing and writing skills through the use of textbook material, 
fiction, and expository essays. At this level, students will 
begin with basic reading comprehension skills, vocabulary 
development, and the parts of speech and progress toward 
sentence skills and well developed paragraphs in Standard 
English. This course is preparation for English 110B and 
may not be skipped without either the consent of a mem-
ber of the English faculty or a score as determined by the 
placement test in reading and writing. The lab component 
may consist of using a computer, so prior keyboarding ex-
perience is recommended. While this course may address 
certain issues of pronunciation, it is not designed to teach 
students verbal English skills. (NDA)

eng 110b intermediAte reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: ENG 110A or equivalent, such as placement 
determined by assessment test
English 110B is an intermediate reading and writing course 
designed to provide students with group and individual in-
struction in the development of college-level reading and 
writing skills through the use of textbook material, fiction, 
and expository essays. At this level, students will continue 
to strengthen reading comprehension skills while writ-
ing well-developed paragraphs, eventually progressing to 
short essays with a specific emphasis on the function of 
the introduction, body, and conclusion paragraphs. The lab 
component may consist of using a computer, so prior key-
boarding experience is recommended. (NDA)
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english As A second lAnguAge

esl 60 english As A second lAnguAge 
eXperimentAl courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit 
P/NP
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

esl 120 conversAtion prActice And everydAy 
english (1-3)

Class Hours:   36 Lecture, 54 Laboratory 
P/NP only
ESL 120 is for students whose native language is not Eng-
lish. This course includes listening and speaking practice 
with an emphasis on developing conversation skills for ev-
eryday situations. Students may enroll in 1 unit (6 weeks 
of study), 2 units (12 weeks of study), or 3 units (18 weeks 
of study) per semester.

esl 125 conversAtion prActice intermediAte 
level (1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 125 is for students whose native language is not Eng-
lish but who can already speak basic English. This course 
continues conversation practice with an emphasis on in-
creasing vocabulary and fluency. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), or 3 
units (18 weeks of study) per semester.

esl 130 reAding And writing (1-3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 130 is for students whose native language is not 
English. This course emphasizes beginning reading, basic 
grammar, and sentence writing. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), 3 units 
(18 weeks of study) per semester.

esl 135 reAding & writing intermediAte level 
(1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 135 is for students whose native language is not Eng-
lish but who can already read and write basic English. This 
course focuses on improving reading and writing skills, in-
termediate grammar, and vocabulary development. Student 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester.

foreign lAnguAge spAnish

flspn 1 introductory spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Strongly Recommended Preparation: No previous Spanish in 
other schools; special placement with consent of instructor.
FLSPN 1 introduces current Spanish. This first semester 
course stresses pronunciation, understanding, speaking, 
writing, and reading. Emphasis is placed on basic vocabu-
lary and essentials of grammar, along with an introduction 
to Hispanic culture. (Spanish 1 is not suggested for the bi-
lingual student.) Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 2 elementAry spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 1, one year of high school Spanish, or 
consent of instructor.
FLSPN 2 continues an introduction to current Spanish. 
This second semester course stresses pronunciation, under-
standing, speaking, writing and reading. Emphasis is placed 
on basic vocabulary and essentials of grammar, along with 
an introduction to Hispanic culture. (Spanish 2 is not sug-
gested for the bilingual student.) Spanish 2 and 12 cannot 
both be taken for credit. (AA, CSU, UC)
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flspn 3 intermediAte spAnish for nAtive And 
non-nAtive speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 2, or 12; two years of high school 
Spanish or equivalent.
FLSPN 3 is an intensive review of Spanish grammar inter-
spersed with cultural, historical, and literary studies. Con-
versation practice is included as a integral part of grammar 
and vocabulary studies, as well as in discussion of culture. 
Compositions are required. (AA, CSU, UC)

flspn 4 AdvAnced spAnish intermediAte spAnish 
for nAtive And non-nAtive speAkers 

(4)
Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 3, three years of high school Spanish.
FLSPN 4 is an intensive review and continued develop-
ment of Spanish grammar interspersed with cultural, 
historical and literary studies. Conversational practice is 
included as an integral part of grammar and vocabulary 
studies, as well as in discussion of culture. Compositions 
are required. (AA, CSU, UC)

flspn 11 introduction to spAnish for the 
limitedly bilinguAl (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2. 
Strongly Recommended Preparation: Very Limited Span-
ish-speaking background and no schooling in Spanish either 
in U.S. or any Spanish speaking country, or consent of 
instructor.
FLSPN 11 is a first-year Spanish course, providing an 
introduction to correct Spanish for the very minimally 
bilingual student, with emphasis on writing, reading and 
grammar. Expansion of basic vocabulary and the essentials 
of grammar are presented along with an introduction to 
Hispanic culture. Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 12 elementAry spAnish for the limitedly 
bilinguAl (4)

Class Hours: 72 Lecture 
P/NP
CSU General Education Requirement: Area C2 
Strongly Recommended Preparation: FLSPN 11, prelimi-
nary level schooling in a Spanish-speaking country (1-4 yrs.); 
limited Spanish-speaking background and one year of high 
school Spanish, or consent of instructor.
FLSPN 12 continues an introduction to correct Spanish 
for the very minimally bilingual student with emphasis on 
writing, reading, and grammar. Expansion of basic vocab-
ulary and the essentials of grammar are presented, along 
with an introduction to Hispanic culture, communication, 
and speaking. Spanish 2 and 12 cannot both be taken for 
credit. (AA, CSU, UC)

flspn 30/60  spAnish eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer coursesthat are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
flspn 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
FLSPN 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

flspn 51 introductory conversAtionAl spAnish 
for personAl/professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
FLSPN 51 presents the essentials of grammar with an em-
phasis on communication oral practice to develop skill in 
communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to profession or personal need. May be taken two times for 
credit. (AA)
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flspn 52 elementAry conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 51 or equivalent. 
Strongly Recommended Preparation: It is also recommended 
that the students repeat FLSPN 51 if more than one semes-
ter has elapsed since FLSPN 51 was taken.
FLSPN 52 builds upon FLSPN 51 and introduces further 
essentials of grammar with an emphasis on oral practice to 
develop skill in communication for personal or profession-
al use. Practice is designed to focus on specific vocabulary 
needs by expanding the vocabulary of the previous course 
in specific areas that address professional or personal need. 
May be taken two times for credit. (AA)

flspn 53 intermediAte conversAtionAl spAnish for 
personAl And professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 52 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 52 if more than one semester has elapsed 
since FLSPN 52 was taken.
FLSPN 53 builds upon FLSPN 51 and FLSPN 52 and 
introduces further essentials of grammar with an empha-
sis on oral practice to develop skill in communication for 
personal or professional use. Practice is designed to focus 
on specific vocabulary needs by expanding the vocabulary 
of the previous course in specific areas that address profes-
sional or personal need. May be taken two times for credit. 
(AA)

flspn 54 AdvAnced conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 lecture 
P/NP
Prerequisite: FLSPN 53 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 53 if more than one semester has elapsed 
since FLSPN 53 was taken.
FLSPN 54 continues presentation of the essentials of 
grammar with an emphasis on oral practice to develop skill 
in communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to professional or personal need. May be taken two times 
for credit. (AA)

flspn 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
FLSPN 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

foreign lAnguAge swAhili

flsw 1 introduction to swAhili  (4)
Class Hours: 72 Lecture
Strongly Recommended Preparation: ENG 51A
FLSW 1 introduces simple Swahili grammar and struc-
ture. It stresses pronunciation, comprehension, writing, and 
reading. It puts special emphasis on the phonetic structure 
of the language, along with an introduction to Swahili cul-
ture. (AA, CSU, UC)

generAl work eXperience
we 15XX generAl work eXperience (1-3)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
This program is designed to aid the student in developing 
desirable work habits and need not be related to the college 
major or career intent. Students may earn up to 6 units 
per semester or a maximum of 16 units of total credit in 
general work experience for paid or voluntary work. Please 
note, general work experience is not a payable class under 
VA benefits.

guidAnce studies
gs 61 content AreA support (.5-1)
Class Hours: 54 Laboratory 
P/NP
GS 61 is intended primarily for students with learning or 
other disabilities. The aim of this course is to assist stu-
dents in mastering skills for success in their academic and 
vocational classes. Students will practice and apply GS 61 
course content to their assignments from their academic or 
vocational classes. (AA)
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geogrAphy
geog 1 physicAl geogrAphy (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 1 is a general introductory Physical Geography 
course. Focus is on the spatial relationships and interrela-
tions of matter, energy, and systems on or near the earth’s 
surface. Class content will focus on geodesy, cartography, 
hydrology, geomorphology, meteorology, climatology, soil 
science, biogeography, and their integrated patterns of 
world distribution. Intensive use is made of maps and field 
trips. (AA, CSU, UC)

geog 2A world regionAl geogrAphy i (3)
Class Hours: 54 Lecture
CSU General Education Requirement:   Area D
Strongly Recommended Preparation of ENG 51A or 
equivalent.
GEOG 2A is a systematic examination of four major world 
regions. Special emphasis is given to basic geographic con-
cepts as they apply to physical, economic and human pat-
terns. Geography 2A covers Europe, Russia and the former 
Soviet Republics, North America, and South America. 
(This course is recommended for prospective or current 
elementary and secondary teachers.) (AA, CSU, UC)

geog 2b world regionAl geogrAphy ii (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 2B is a systematic examination of five major world 
regions. Special emphasis is given to the basic geographic 
concepts as they apply to physical, economic and human 
patterns. Geography 2B covers North Africa and the Mid-
dle East, Asia, sub-Sahara Africa, Middle America, and 
the Pacific. (This course is recommended for prospective 
or current elementary and secondary teachers.) (AA, CSU, 
UC)

geog 3 culturAl geogrAphy (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area C2, D
GEOG 3 is an introductory course in the study of human 
geography. The course focuses on the spatial elements of 
culture, population distribution, settlement and land use 

patterns, technology, economics, race, language and cultural 
heritage. Included is some fieldwork in the local area. (This 
course is recommended for students planning to teach.) 
(AA, CSU, UC)

geog 4 introduction to geogrAphic 
informAtion systems (4) 

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 4 provides an in-depth introduction to the funda-
mentals of Geographic Information Systems (GIS). Con-
cepts covered include history of maps, scales, coordinate 
systems and computer cartographic design and layouts. 
Applications of GIS technology used in science, business, 
and government will be presented. This course will feature 
extensive hands-on experience in working with spatial data, 
map features and attributes, and manipulation of data bases, 
and the presentation of data as professional quality maps 
using Arc View software. (AA, CSU, UC)

geog 10 geogrAphy of urbAn los Angeles (1)
Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 10 is a one-unit field course with a focus on the 
problems, promise and patterns of America’s second largest 
urban area. The emphasis is on topics such as the economy, 
transportation, recreation, the arts, housing, ethnic neigh-
borhoods, and other characteristics indigenous to the re-
gion. (AA, CSU)

geog 11 deAth vAlley field course (1)
Class Hours:  2 Lecture, 48 Laboratory 
P/NP
Strongly Recommended Preparation: Hiking skills
GEOG 11 is a one-unit field course. It is estimated that the 
course will require the student to spend $100.00 during 
the field experience. The course will focus on the geogra-
phy (physical and human) geological features and history 
of the Trans-Sierra region specifically the Mojave Desert 
and Death Valley. (AA, CSU)

geog 13 sAn frAncisco urbAn geogrAphy field 
course (1)

Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 13 is a one-unit field course with a focus on the 
problems and patterns of the San Francisco Bay area. The 
emphasis is on topics such as the economy, transportation, 
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recreation, the arts, housing, ethnic neighborhoods, and 
other characteristics indigenous to the region. (AA, CSU)

geog 18 geogrAphy of cAliforniA (3)
Class Hours:  54 Lecture  
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
Equivalent.
GEOG 18, through lectures and field trips, provides an 
opportunity to study the physical and cultural regions of 
California and their relationships. Emphasis is on the geo-
graphic factors that will broaden a student’s knowledge of 
the California environment. (This course should be of par-
ticular interest and value to prospective or current elemen-
tary and secondary teachers.) (AA, CSU, UC)

geog 30/60 geogrAphy eXperimentAl courses 
 (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

geog 49  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
GEOG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geog 99  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
GEOG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geology
geol 1 physicAl geology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation: High School chemistry 
or CHEM 2A.
GEOL 1 is an introduction to the physical and chemical 
forces active on the earth, including a survey of minerals, 
rocks, vulcanism, geomorphology, and structural geology. 
Also covered are the agents of weathering, erosion, earth-
quakes, the earth’s interior, glaciation, oceans, rock mobility, 
metamorphism, sedimentation and the formation of eco-
nomic mineral deposits. (AA, CSU, UC)

geol 3 historicAl geology (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
CSU General Education Requirement:  Area B1
Strongly Recommended Preparation: GEOL 1 or PHYSCI 
1.
GEOL 3 is the study of the origin and history of the earth, 
the formation of the continents and oceans and the chang-
es they have experienced, the history and distribution of 
rock formations and mountains, fossils as aids to the dat-
ing of rocks, geological time, and the development of living 
things. Field trips are required. (AA, CSU, UC)

geol 30/60  geology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA, CSU)

geol 49  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 49 series.
GEOL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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geol 99  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 99 series.
GEOL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

heAlth educAtion

he 35 personAl heAlth And hygiene (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement:  Area E
HE 35 is a contemporary course which will promote de-
sirable health attitudes and practices. Topics considered 
will include: mental health and emotional health, stress, 
nutrition, fitness, sexuality, communicable diseases, cancer, 
drugs and alcohol abuse, death and dying, and tobacco use. 
(AA, CSU, UC)

heAlth science

hs 5 medicAl terminology (3)
Class Hours:  54 Lecture
HS 5 is designed to give students an understanding of ter-
minology used in the medical field. Students will learn to 
build medical terms by using prefixes, suffixes, roots and 
stems. Students will be taught to spell properly and pro-
nounce medical terms and common medical abbreviations. 
(AA, CSU)

hs 61 nurses AssistAnt  (5.5)
Class Hours:  63 Lecture, 108 Laboratory
HS 61 is a nine-week course approved by the Department 
of Health Services. A combination of theory, skills 
laboratory, and in-hospital training prepares the student 
for the certification examination. (AA)

heAvy equipment
hvyequi 50  heAvy equipment operAtion (10.5)
Class Hours : 99 Lecture,  270 Laboratory
HVYEQUI 50 the operation of crawlers, tractors, scrap-
ers, backhoes, and technical support skills, excavator, load-
ers, motor graders, trucks, and laser controlled equipment. 
Equipment that is common to the agriculture and leveling 

business and construction industry. Instruction in the use 
of the level in laying out ditches, pipelines, contours, build-
ing foundations, and related work.  Instruction is provided 
also in land location, measurement, calculation of areas, 
fence lines, land leveling, staking fills, establishing cut and 
fill yardage, and use of modern laser techniques and equip-
ment. (AA)

history
hist 4A western europe to 1700 (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area C2, D 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
HIST 4A is the study of European history to 1700, em-
phasizing Western Europe and its contribution to the 
American settlement. (AA, CSU, UC)

hist 4b western europe from 1700 (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area  C2,  D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 4B is the study of European history from 1700 to 
the present. (AA, CSU, UC)

hist 17A history of the united stAtes 1492-
1877 (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D 
Prerequisite:  ENG 51A or equivalent.
HIST 17A covers the social, political, economic, and phys-
ical development of the United States of America from the 
discovery by Columbus to the end of the Reconstruction. 
This course satisfies, in part, the American history and in-
stitution requirements for CSU. (AA, CSU, UC)

hist 17b history of the united stAtes        
1865 - present (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D
Prerequisite: ENG 51A or equivalent.
HIST 17B covers the social, political, economic and physi-
cal development of the United States of America from the 
end of the Civil War to the present time. This course satis-
fies, in part, the American history and institutions require-
ment for CSU. (AA, CSU, UC)
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hist 32 culturAl history of the chicAno (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 32 will examine the social, political, and economic 
experience of Mexicans living in the United States begin-
ning with Pre-Columbian heritage through the Spanish 
colonial era, the Treaty of Guadalupe-Hidalgo, the Great 
Depression, World War II, and the Civil Rights Move-
ment. Emphasis will be on how these experiences have 
helped to shape the culture of Chicanos in the modern era. 
(AA, CSU, UC)

hist 34 introduction to blAck history (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 34 is an introductory course in black studies. It cov-
ers the African slave trade from its origin in West Africa to 
the final abolition in America in 1865. The Civil War, the 
Reconstruction period, the Jim Crowe era, and the Civil 
Rights Movement are analyzed. Additionally the course 
explores the glory of the African past from ancient Egypt 
to the post-classical empires. The Greek occupation and 
the Roman take-over are examined. The African contribu-
tions to the rise of European power are highlighted. (AA, 
CSU, UC)

hist 44 women’s role in united stAtes history 
 (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
Women’s roles in United States history will examine the 
social, economic, and political roles of women in the United 
States from the Pre-Columbian era through the Colonial 
period, Victorian period, and into the modern era. Con-
tributions of women from various racial and ethnic back-
grounds will be discussed. (AA, CSU)

hist 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
HIST 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU) 

hist 60 history eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum vari-
ety and flexibility. A required course description identifies 
each course subject. These courses may be taken for CR/
NC. (AA,CSU)

hist 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HIST 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

humAnities

hum 1 introduction to western culture (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C1, C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 1 is a survey course dealing with the development of 
religion, art, literature, drama, music, architecture, philoso-
phy, and “cultural achievements” of the western tradition, 
with special emphasis upon their historical context. (AA, 
CSU, UC)
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hum 22 introduction to compArAtive religion 
(3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 22 is a historical and comparative survey of the 
development of religious ideas out of mankind’s origins. 
Special emphasis is given to primitive and ancient beliefs, 
Hinduism, Buddhism, Judaism, Christianity and Islam. 
(AA, CSU, UC) (This course will occasionally meet at off 
campus locations and the student will be responsible for 
arranging his/her own transportation to those locations.)

hum 30/60 humAnities eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

hum 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HUM 99 are designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

interdisciplinAry studies

is 1 college success (3)
Class Hours:  54 Lecture  
P/NP
College Success is designed to assist students in obtain-
ing skills and knowledge necessary to reach their educa-
tional objectives. Topics to be covered include: orientation 
to college, motivation, memory development, study skills 
and techniques, introduction to career-life planning, skills 
for dealing with personal issues that face many college stu-
dents including self-esteem, and an introduction to the use 
of computers in the educational setting. (AA, CSU)

is 2 cAreer plAnning (1)
Class Hours:  18 Lecture 
P/NP
Strongly Recommended Preparation on ENG 101B or 
equivalent.
Career Planning is an examination of the career develop-
ment process including self-assessment, career exploration 
and decision-making. During this course, students will 
identify their interests, values, skills and personality type as 
they relate to career/life planning. Extensive use of internet 
resources will be required. (AA, CSU)

is 7 student leAdership development (2)
Class Hours: 18 Lecture, 54 Laboratory 
P/NP
Interdisciplinary Studies 7 is a course designed for the de-
velopment of leadership skills. Students will serve as of-
ficers on the Associated Student Body Council, student 
clubs, cheer squad or as representatives on campus-wide 
committees. Emphasis will be placed on participation in 
governing and organizational operations of specific college 
groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and 
conducting meetings using parliamentary procedure. May 
be taken four times for credit. (AA, CSU)

is 10 online course concepts (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 10 will prepare students for 
success in taking an online course. It will cover the basic 
knowledge needed to log on to a class, navigate Black-
board, and send e-mails with attachments. (AA)

is 20 ensuring trAnsfer success (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 20 this course provides in-depth 
information and assistance with the transfer process to 4-
year colleges/universities. It is designed to enable students 
to actively participate in planning their educational and ca-
reer goals by providing information about the process and 
requirements for transferring from a community college 
to a university. Lower division major and general educa-
tion requirements, college/university selection, admissions 
procedures, application deadlines, financial aid and schol-
arship information will be covered. Use of college catalogs, 
printed directories, and the Internet will be necessary to 
complete assignments. (AA,CSU)
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is 50 orientAtion for internAtionAl students 
(1)

Class Hours:  18 Lecture 
P/NP Only
IS 50 is designed to acquaint the international student 
with community college and university  requirements, col-
lege and community services, and strategies for student’s 
success. (AA)

linguistics
ling 11 introduction to linguistics (3)
Class Hours: 54 Lecture
Linguistics 11 examines the nature, structure, acquisition, 
and biology of human language; the nature of linguistic 
diversity; the relationship between linguistic structure; 
and literacy development. The course also highlights the 
areas of linguistics most relevant to future elementary and 
secondary teachers. It is recommended for Liberal Studies 
Blended majors or for students entering the Multiple Sub-
ject or Singular Subject Credential Program. (CSU, UC)

mAthemAtics
mAth 1A introduction to cAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 15 or Equivalent
Math 1A is an introduction to differential calculus of el-
ementary function (including trigonometric, exponential, 
and logarithmic). The course covers limits, continuity, de-
rivatives, basic integrals, the fundamental theorem, and ap-
plications. (AA, CSU, UC)

mAth 1b cAlculus with ApplicAtions (5)
Class Hours: 90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 1A or equivalent
Math 1B is an introduction to integral calculus. The course 
covers techniques of integration, applications of integra-
tion, improper integrals, polar coordinates, and infinite se-
ries. (AA, CSU, UC)

mAth 2A multivAriAte cAlculus (4)
Class Hours:  72 Lecture 
CSU General Education Requirement:  Area B4
Prerequisite: MATH 1B or equivalent.
Math 2A is concerned with three-dimensional vectors, lines 
and planes, vector-valued functions, partial derivatives, mul-
tiple integrals, and calculus of vector fields. (AA,CSU,UC) 
(Please Note: This course is offered infrequently.)

mAth 2b differentiAl equAtions (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 2A or equivalent.
Math 2B is the study of first-order linear differential equa-
tions and their applications in science and engineering, 
linear differential equations of higher order applications of 
second-order differential equations to vibrational models, 
differential equations with variable coefficients, Laplace 
transformations, and systems of linear differential equa-
tions. (AA,CSU,UC) (Please note:  This course is offered 
infrequently.)

mAth 10A structure & concepts in mAthemAtics i  
(3)

Class Hours:  54 Lecture 
CSU General Education Requirement: Area B4
Prerequisite: MATH 63 or equivalent
Math 10A is designed for prospective elementary school 
teachers. The course covers the development of real num-
bers including integers, rational and irrational numbers, 
computation, prime numbers and factorizations, and 
problem solving strategies. This class does not satisfy G. 
E. math requirements for non-Liberal Studies majors at 
CSUF. (AA, CSU)

mAth 10b structure & concepts in mAthemAtics ii 
(3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 10A or equivalent
Math 10B is designed for prospective elementary school 
teachers. The course covers counting methods, elementary 
probability and statistics. Topics from geometry include 
polygons, congruence and similarity, measurement, geo-
metric transformations, coordinate geometry, and selected 
applications. This class does not satisfy G. E. quantitative 
reasoning requirements for non-liberal studies majors at 
four-year institutions. (AA, CSU)

mAth 15 precAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Math 15 is an intensive course covering those topics tradi-
tionally found in the separate courses of trigonometry and 
college algebra. This course will include in-depth analysis 
and application of linear, quadratic, polynomial, rational, 
exponential, logarithmic, trigonometric functions and their 
graphs, systems of equations, and analytic geometry. (AA, 
CSU, UC)
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Course Descriptions

MATH 2B 
Differential Equations

(4 units)

MATH 2A 
Multivariate Calculus

(4 units)

MATH 1B
Calculus with Applications

(5 units)

MATH 1A
Introduction to Calculus

(5 units)

MATH 45
Contemporary
Mathematics

(3 units)

Transferrable Courses above this line

Non-transferrable Courses below this line

MATH 61
Elementary Algebra

(5 units; P/NP option)

MATH 87
Mathematics for Life

(3 units)

MATH 101
Basic College Mathematics
(0.5 - 5 units; P/NP only)

Math Flow Chart
West Hills College Coalinga

MATH 15
Precalculus

(5 units)

MATH 25
Introduction to

Statistics
(4 units)

MATH 10 A/B
Structure and 

Concepts
(3 units)

MATH 63
Intermediate Algebra

(5 units; P/NP option)

Any course above this line satisfies the Math 
requirement for a AA/AS degree at WHCCD

1/09

�is course offered infrequently.
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mAth 25 introduction to stAtistics (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Mathematics 25 is an introduction to the study of mod-
ern statistics. The topics that will be covered include data 
classification, experiment design, graphical displays of 
data, measures of center and variation, probability, count-
ing techniques, discrete probability distributions (bino-
mial, Poisson and geometric), the normal distribution and 
its applications, parameter estimation, hypothesis testing, 
correlation, regression, goodness of fit and independence. 
(AA, CSU, UC)

mAth 30/60  mAth eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These course may be taken 
for CR/NC.

mAth 45 contemporAry mAth (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area B4
Prerequisite: Math 63 or equivalent.
Math 45 is a college level liberal arts mathematics course 
surveying a collection of topics including Management 
Science, Social Choice, Statistics, and Growth and Sym-
metry. (Satisfies CSU Fresno Gen. Ed. CORE, Quantita-
tive Reasoning). (AA,CSU,UC)

mAth 49  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
Math 49 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

mAth 61 elementAry AlgebrA (5)
Class Hours: 90 Lecture 
P/NP
Prerequisite:  MATH 101 or eligibility for Math 61 deter-
mined by placement tests.
This is the first course in a two semester sequential ele-
mentary and intermediate algebra program. Topics for el-
ementary algebra include arithmetic review, solving linear 
equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear 
systems, operations with polynomials, solving equations by 
factoring, operations with rational expressions, and addi-
tion of radical expressions. (AA)

mAth 63 intermediAte AlgebrA (5)
Class Hours:  90 Lecture 
P/NP
Prerequisite:  MATH 61 or equivalent.
Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra program. Topics for 
intermediate algebra include factoring, solving quadratic, 
rational and radical equations, inequalities, integer and ra-
tional exponents, graphing conics, functions, scientific no-
tation, and applications. (AA)

mAth 75 AdAptive mAthemAtics (.5)
Class Hours: 27 Laboratory
Math 75 is designed primarily for students with learn-
ing disabilities. It covers the fundamentals of mathemat-
ics including whole numbers and the operations: addition, 
subtraction, multiplication and division. Mathematical 
concepts will be taught in the context of life skills devel-
opment. May be taken as many times as needed to meet 
objective. (AA)

mAth 87 mAthemAtics for life (3)
Class Hours: 54 Lecture
Math 87 consists of a quick review of common fractions, 
decimals and percents;  consumer applications, basic oper-
ations of algebra; simple equations; formula manipulation; 
and basic facts and formulas from geometry. (Students who 
have received credit for Math 61 will not be granted units 
for this course). (AA)
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mAth 99  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
Math 99 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA) 

mAth 101  bAsic college mAthemAtics (.5-5)
Class Hours: 90 Lecture 
P/NP
Math 101 is a comprehensive course providing review of 
basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, 
fractions, decimals, ratios, proportions, percents, consumer 
application, statistics, U.S. measurement, metric mea-
surement, rational numbers, pre-algebra, and geometry. 
(NDA)

music
mus 42 music AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1 
Strongly Recommended Preparation of ENG 51A or 
equivalent.
MUS 42 is designed to develop a student’s aesthetic sen-
sitivity for music of various cultures. It will cover western 
and non-western music history from major periods. (AA, 
CSU, UC)

non-credit
nc 100 supervised tutoring (0)
Class Hours:  90 (max), Laboratory by arrangement
Provides tutoring assistance to increase the probability of 
a student’s successfully completing his or her educational 
objectives. Hours will vary depending upon individual stu-
dent needs. Tutoring will take place in the Learning Re-
source Center.  (NDA)

nc 157 fitness for life (0)
Class Hours: 54 Laboratory
NC 157 is a course in mild exercise designed essentially 
for middle and older adults who, for one reason or another, 
have not maintained a satisfactory level of physical activity. 
(NDA)

nc 160 ged prepArAtion progrAm (0)
Class Hours: 162 Laboratory
The General Equivalency Diploma (GED) Preparation 
Program equips individuals with the skills and knowledge 
base necessary to pass the GED exam. Students review the 
five GED content areas (language arts- reading and writ-
ing, mathematics, social studies, and science) with particu-
lar emphasis on writing and math. Instructors will assess 
individual skill levels to help the student focus on tutoring 
weaknesses into strengths. Additionally, the GED Prepa-
ration Program will provide students with Adult Basic 
Education (ABE) lessons that include the Test of Adult 
Basic Education (TABE) Test, offering opportunities to 
further build skills in the areas of reading, writing, and 
math. Along with (ABE) training, the GED Preparation 
Program will also provide Basic Skills/English as a Second 
Language (ESL) instruction. Students will use computer 
based tutorials to practice and improve their English lan-
guage skills. (NDA)

nc 161 pre-releAse progrAm (0)
Class Hours: 60 hours Lecture, 60 hours Laboratory
Strongly Recommended Preparation: Institutionalized at the 
Claremont Custody Center, Coalinga, CA. This course must 
be completed no more than 45 days, nor no less than 15 days 
from date of release. 
NC 161 is designed by the Department of Corrections, this 
course prepares the client with living skills and resources 
that will assist the clients’ transition to outside living. Top-
ics such as money management, employability skills, com-
munication skills, community resources, and resources will 
be covered in-depth. (NDA)

nutrition

nut 1 bAsic nutrition (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area E
NUT 1 stresses the basic dietary needs for physical fitness 
and incorporated body function and nutrient function. The 
course may be used as an elective for students majoring in 
physical education, recreation, science, or home economics. 
In addition, the course may be of interest to anyone seeking 
general information about nutrition. (AA, CSU, UC)
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performing Arts

pA 1 introduction to theAter (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 1 is a survey of major dramatic forms and works for 
theater. Areas to be covered include the purpose of theatre, 
major historical literary periods and their relationships 
to the socio-economic and political issues of their times, 
a behind-the-scenes look at play production, multi-cul-
tural contributions to Western theatre, and contemporary 
trends. Lectures will be combined with play reading and 
viewing of video taped scenes. (AA, CSU,UC)

pA 3 film AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1
PA 3 looks at the cinema as a 20th century art form. Stu-
dents will view historically and artistically significant films 
in class and learn how to critique them. Students will also 
develop an understanding of both the artistic and technical 
aspects of film as well as the business and politics of the 
film industry. (AA, CSU, UC)

pA 5 voice And diction (3)
Class Hours: 54 Lecture
PA 5 is a basic approach in the theory and practice of the 
principles of voice and speech with the objective of freeing 
the natural voice.  Skills that will be covered include the fol-
lowing: centering sound, increasing clarity, resonance, vocal 
range, and expressiveness. Voice improvement is achieved 
through vocal and physical exercises in posture, relaxation, 
articulation, enunciation, characterization, breathing and 
free vocal release.  Standard American English is taught 
through the use of the International Phonetic Alphabet. 
Though this course aims at the stage performer, it is equal-
ly as valuable for those whose seek to improve vocal quality 
and achieve effective oral communication. (AA, CSU)

pA 14 fundAmentAls of Acting (3)
Class Hours: 54 Lecture
PA 14 is designed to introduce the novice actor to the the-
atre. With emphasis on personal and artistic growth in a 
supportive environment, the students will learn proper 
methods of warming up and basic vocal, physical, emo-

tional, and psychological characterizations. The student 
will develop confidence on stage by performing in short 
scenes and by learning techniques of auditioning, including 
monologues, prepared scripts, and cold reading. The course 
will also include theatre games and a backstage tour of the 
West Hills College theatre facility. May be taken four times 
for credit. (AA,CSU,UC)

pA 21 plAy production (1-3)
Class Hours: 54 Laboratory hours for each semester unit
PA 21 is the rehearsal and presentation of a serious dra-
matic play before a public audience. Students will special-
ize in either acting or technical theatre, working with the 
director and designers to create production/performance 
team. May be taken four times for credit for a maximum of 
12 units. (AA, CSU, UC)

pA 22 theAter workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 22 is the presentation of a full length production before 
a public audience. Students will learn work readiness skills 
integrated as a part of the intense disciplined rehearsal pro-
cess of a dramatic production. Students will specialize in 
either acting, technical theatre, design, costumes, or public 
relations while working with the director and designers to 
create a production/performance team. This course is only 
offered during the summer. May be taken two times for 
credit for a maximum of 8 units. (AA,CSU)

pA 23 chicAno theAter (3)
Class Hours: 36 Lecture, 54 Laboratory
PA 23 is a form of theatre that expresses the culture and 
identity of the Chicano through development of self ex-
pression. This course will give the student a basic introduc-
tion to the working ideology and methodology of El Teatro 
Campesino. PA 23 will introduce the student to some act-
ing techniques and Chicano/Latino dramatic works. The 
course will also illustrate the present reality of the Chicano 
way of life throughout the stage production. May be taken 
two times for credit. (AA, CSU)
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pA 25 theAter dAnce (1)
Class Hours: 9 Lecture, 27 Laboratory
PA 25 provides instruction in basic modern, jazz and folk-
loric dance techniques for the performing arts. (This course 
satisfies, in part, the Associate Degree Physical Activity 
Requirement, Area E, Local District Requirement). May 
be taken four times for credit. (AA,CSU)

pA 30/60  performing Arts eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
CR/NC.

pA 32 stAge lighting And sound (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 32 combines the theory, techniques and procedures 
necessary to develop and integrate sound and lighting to 
prepare play productions for major public performance.  
(AA,CSU,UC)

pA 35 theAter crAfts (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 35 introduces students to scene construction, materi-
als and hardware. Students will learn painting techniques, 
stage lighting techniques, and will gain experience in pre-
paring plays for performance. (AA,CSU,UC)

pA 42A film And video production (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
This course is an introduction to camera operation for film 
and video production. It will combine classroom lecture 
with Electronic News Gathering (ENG) and Electronic 
Field Production (EFP). The course requires each stu-
dent to complete several short video projects and related 
assignments designed to help develop the skills needed to 

produce high quality video productions. The emphasis of 
the course is on field production and camera techniques. 
(AA,CSU, UC)

pA 42b television production editing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42A or equivalent.
PA 42B is an introduction to television production edit-
ing. It will combine lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Must be taken once for the certificate 
program. (AA, CSU)

pA 42c television production proJect  
(4)

Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42B or equivalent.
PA 42C combines lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Students will be required to work on a 
specific video project for use as a portfolio video tape that 
reflects their efforts on a creative class project program. 
(AA, CSU)

pA 44 television workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 44 is designed to provide meaningful work experience 
for students producing and promoting a television series. 
The course is designed to provide “hands on” experience 
in all aspects of television production. Participants will be 
trained in and involved with writing, directing, producing, 
acting, singing, dancing, audio/lighting technology, videog-
raphy, music scoring, advertising, art, production business, 
and public relations techniques. Students will rotate re-
sponsibilities to gain a variety of experiences related to the 
production process. The finished product will be a televi-
sion series designed to air on broadcast television. May be 
taken two times for credit.

pA 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
PA 49 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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pA 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PA 99 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study.

philosophy
phil 1 introduction to philosophy (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 1 is a study of the principles underlying ethics, social 
philosophy, art, religion, epistemology, metaphysics, and 
science. (AA, CSU, UC)

phil 2 introduction to logic (3)
Class Hours:  54 Lecture
CSU General Education requirement: Area A3, C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 2 is the study of critical thinking, to include induc-
tive and deductive forms of reasoning and informal logic 
relevant to evaluating arguments presented in everyday 
contexts. (AA, CSU, UC)

phil 3 ethics (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
PHIL 3 is a study of classical and contemporary ethics to 
aid students in clarifying their values in response to ethical 
concerns. (AA, CSU, UC)

phil 30/60 philosophy eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 

offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP. (AA,CSU)

phil 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PHIL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

phil 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each  semester unit. 
No more than 2 units per semester per 99 series.
PHIL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

Activity courses

pe 002 pilAtes (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on beginning level Pilates movements 
that may incorporate bands, rings, balls and weights. The 
student will learn body conditioning routines that seek 
to build flexibility, strength, endurance and coordination 
without adding muscle bulk to help sculpt the body and 
strengthen the “core” or “powerhouse” (torso). (AA, CSU)

pe 003 pilAtes AdvAnced (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on a higher level of Pilates move-
ments that will incorporate bands, rings, balls, and weights. 
The focus is on doing one precise and perfect movement, 
rather than many halfhearted ones. Eventually this preci-
sion becomes second nature and carries over into everyday 
life and activities. (AA, CSU)
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pe 2 power volleybAll (.5-1)
Class Hours: 9 Lecture, 27 Laboratory 
P/NP
PE 22 is designed to provide instruction and practice in the 
basic skills necessary for participation in power volleyball. 
The course will develop skills and knowledge of the game, 
with the emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and team 
defense. May be taken three times for credit. (AA, CSU, 
UC)

pe 6 body conditioning (1)
Class Hours: 54 Laboratory 
PE 6 will expose the students to stretching, jump rope, lift-
ing, running, and various other skills while working toward 
optimum physical conditioning. May be taken four times 
for credit. (AA, CSU, UC)

pe 7 Aerobics (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 7 is a low-impact fitness program characterized by 
continuous movement to music. Participation should ef-
fect dramatic improvement (as measured by pre and post 
testing) in cardiovascular fitness, strength, endurance and 
flexibility for the previously unfit individual. The class will 
include informal  lectures on principles of exercise, diet 
and nutrition, stress, and relaxation. Light hand or wrist 
weights, rubber bands, etc. may be incorporated into class. 
May be taken four times for credit. (AA, CSU, UC)

pe 11 golf (.5-1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 11 is designed to provide instruction and practice in 
the fundamentals of golf, including the swing, use of clubs, 
strategy, and etiquette. May be taken three times for credit. 
(AA, CSU, UC)

pe 16 Jogging And power wAlking (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 16 involves planning, instruction and participation in a 
progressive program of jogging and power walking as ap-
plied to enjoyment, health, and fitness. May be taken three 
times for credit. (AA, CSU, UC)

pe 19 AdAptive physicAl educAtion (.5-1)
Class Hours: 54 Laboratory 
P/NP
Prerequisite:  Student must have a verifiable disability. 
PE 19 is designed for assessment of student’s fitness and 
ability levels. With this assessment, an individualized exer-
cise program is designed to meet the student’s fitness needs. 
The fitness components to be emphasized will include an 
increase in muscular strength and endurance, flexibility, 
and cardiovascular endurance. May be taken four times for 
credit. (AA,CSU,UC)

pe 20 tennis (1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 20 is designed to provide instruction and practice in the 
fundamentals of tennis, including strokes, rules, and court 
etiquette. The course also includes instruction in basic 
strokes and skills necessary for the student to participate 
in recreational tennis. May be taken three times for credit. 
(AA, CSU, UC)

pe 21 fitness lAborAtory (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 21 is designed to emphasize proper techniques of 
stretching and warm-up prior to lifting and proper use of 
all lifting stations. May be taken four times for credit. (AA, 
CSU, UC)

pe 23 weight trAining (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 23 is designed for physical conditioning, with emphasis 
on power, strength, endurance, and cardiovascular fitness. 
May be taken four times for credit. (AA, CSU, UC)

pe 24 circuit trAining (1)
Class Hours: 54 Laboratory 
P/NP
PE 24 is an activity class involving a series of weight train-
ing stations. The weight trainer performs an exercise and 
rapidly moves to the next station with little or no rest. (AA, 
CSU, UC)
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pe 25A circuit trAining (1)
Class Hours: 9 Lecture, 54 Laboratory 
PE 25A is designed to teach basic running, throwing 
and passing skills and provide for team competition. 
(AA, CSU, UC)

physicAl educAtion

non-Activity courses

pe 29 introduction to sport And eXercise 
psychology (3)

 Class Hours: 54 Lecture 
The study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU)

pe 30/60 physicAl educAtion eXperimentAl 
courses (1-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

pe 40 introduction to physicAl educAtion 
(3)

Class Hours: 54 Lecture
PE 40 is designed to introduce the student to the study of 
personal, social, and professional aspects of modern physi-
cal education. Focus is on history, trends, opportunities, 
and problems associated with the profession. (AA, CSU, 
UC)

pe 41 stAndArd first Aid (.5)
Class Hours: 9 Lecture 
P/NP
Prerequisite:  Sound health, ability to perform breathing and 
arm compression.
PE 41 will teach the student standard first aid skills and 
CPR. The course will prepare participants to respond cor-
rectly in emergencies. Upon successful completion, the stu-
dent will receive a certificate in CPR and Standard First 
Aid. (Material fee $5.00) (AA,CSU,UC)

pe 45 coAching teAm sports (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This class is designed for students interested in coaching 
team sports. The course will emphasize the components 
of team concepts and the organizational skills needed 
to implement and conduct a team sport program. Many 
of the concepts are applicable to individuals, etc. (AA, 
CSU, UC)

pe 46 cAre And prevention of Athletic 
inJuries (2)

Class Hours: 36 Lecture 
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This course partially fulfills the regulations and re-
quirements of the National Athletic Trainers Associa-
tion Certificate.  The course is open and recommended 
for all students who have an interest in learning about 
sport(s) injuries and their prevention and management. 
(AA, CSU)

pe 48 community first Aid And sAfety (1)
Class Hours: 18 Lecture 
P/NP
Materials Fee: $10.00
The content and activities included in this course will pre-
pare the student to recognize emergencies and make ap-
propriate decisions regarding care. Each section teaches 
the necessary skills the citizen responder will need to act 
as the first link in the emergency medical services (EMS) 
system chain. Students who complete the course will re-
ceive American Red Cross Certificates in Adult, Child and 
Infant CPR as well as First Aid and Disease Transmission 
(OSHA). May be taken four times for credit. for certifi-
cates; (AA, CSU, UC)



1��

Course Descriptions

pe 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PE 49 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

pe 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PE 99 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

theory And fundAmentAl courses

pe 4 fundAmentAls of softbAll (1)
Class Hours:  9 Lecture, 27 Laboratory
PE 4 is designed to provide instruction and practice in the 
fundamentals of softball including hitting, pitching, de-
fensive skills, knowledge, and interpretation of rules. This 
course may be taken three times for credit. (AA, CSU)

pe 27 fundAmentAls of footbAll (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
Fundamentals of Football is designed to provide instruc-
tion and practice in the fundamentals of football including 
throwing, catching, running, blocking, and the interpreta-
tion of the rules of football. (AA, CSU, UC)

pe 32 fundAmentAls of bAsketbAll (1)
Class Hours:  9 Lecture, 27 Laboratory 
Fundamentals of Basketball is designed to provide instruc-
tion and practice in the fundamentals of basketball includ-
ing dribbling, passing, shooting, and rules, etc. The course 
also includes instruction on how to improve skills neces-
sary for students to participate in recreational basketball. 
May be taken four times for credit. (AA, CSU, UC)

pe 34 theory of footbAll (1)
Class Hours: 18 Lecture
PE 34 provides theory and analysis of the basic principles 
involved in football strategy. Fundamental techniques 
of offense and defense are stressed as the teaching base. 
(AA,CSU,UC)

pe 38 theory of bAsebAll (1)
Class Hours: 18 Lecture
PE 38 is designed for the student who wishes to learn the 
fundamental skills of baseball. It will enable the student 
to communicate the proper fundamentals involved with 
throwing, fielding, pitching, and batting. (AA,CSU,UC)

pe 43 fundAmentAls of bAsebAll (1)
Class Hours: 54 Laboratory 
P/NP
PE 43 is designed to provide instruction and practice in the 
fundamentals of baseball including hitting, pitching, defen-
sive skills, knowledge, and interpretation of rules. May be 
taken two times for credit. (AA,CSU)

pe 44A theory of bAsketbAll (1)
Class Hours: 18 Lecture 
PE 44A is designed to give students a background in all as-
pects of coaching basketball. The course will cover rules, the-
ory, fundamentals, defenses and offenses. (AA,CSU,UC)

pe 45A theory of softbAll (1)
Class Hours: 18 Lecture 
PE 45A is designed to present a study of fundamental 
theories and techniques of the game of fast pitch softball. 
Preparation for coaching various age levels of athletes and 
rules of the game will be covered. (AA, CSU, UC)

pe 45b theory of volleybAll (1)
Class Hours: 18 Lecture
PE 45B is designed to present a study of the fundamen-
tal theories and  techniques of the game of volleyball. 
(AA,CSU,UC)
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physicAl educAtion

intercollegiAte sports

pe 28A introduction intercollegiAte softbAll 
(2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 28 is designed to provide an introduction to competi-
tion in softball at the community college level. (AA, CSU, 
UC)

pe 29A introductory intercollegiAte 
volleybAll (2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 29A is designed to provide competition in volleyball 
at the community  college level. This course is for the first 
participation at this level. Intercollegiate volleyball will de-
velop intermediate and advanced techniques and knowl-
edge with an emphasis on the individual as well as team  
skills involved in the game. (AA,CSU,UC)

pe 29b intermediAte intercollegiAte volleybAll 
(2)

Class Hours: 180 Laboratory
Prerequisite: PE 29A; Medical approval from a licensed 
physician.
PE 29B is designed to provide competition in volleyball at 
the community college level. This course is for the second 
and final participation at this level. Intercollegiate volleyball 
will develop advanced techniques and knowledge with an 
emphasis on the highly technical skills involved in multiple 
offenses and defenses. (AA,CSU,UC)

pe 31 intercollegiAte bAsketbAll (1)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 31 is designed to provide competition in basketball at 
the community college level. May be taken four times for 
credit. (AA, CSU, UC)

pe 33 intercollegiAte footbAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 33 provides the opportunity for students to further 
their football skills and utilize them in a competitive sport, 
competing with other colleges. May be taken two times for 
credit. (AA,CSU,UC)

pe 37 intercollegiAte bAsebAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 37 provides competition in baseball at the community 
college level. Intercollegiate baseball will emphasize and 
develop individual and team skills through the use of inter-
mediate and advanced techniques and knowledge. May be 
taken two times for credit. (AA, CSU, UC)

physicAl science
physci 1 survey of the physicAl sciences (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
PHYSCI 1 is a general study of physical principles that 
operate throughout the universe, including a brief integrat-
ed study of force, motion energy, electricity, light, structure 
of the atom, interaction of matter, and study of the earth, 
planets, and stars. No credit will be allowed for physical 
science if the student is concurrently enrolled in, or has 
taken, a college chemistry, physics, geology, or astronomy 
course. (AA, CSU, UC)

physci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PHYSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

physci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PHYSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)
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Course Descriptions

politicAl science
polsci 1 AmericAn government (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSCI 1 is an introductory study of American govern-
ment at the national, state and local level. Included are the 
institutions, processes and policies of the United States 
and of California. This course satisfies, in part, the Ameri-
can history and institutions requirements for CSU. (AA, 
CSU, UC)

polsci 2 compArAtive government  (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSC 2 is the study of the government and politics of 
Great Britain, Nigeria, China, Mexico, Iran and Russia 
compared with each other and with that of the United 
Stated, with emphasis on contemporary problems. (AA, 
CSU, UC)

polsci 4 introduction to internAtionAl 
relAtions  (3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A
This introductory course provides information about how 
countries interact with each other. Students analyze theo-
ries of international relations, balance of power, and basic 
concepts of politics around the world. Subjects include 
war and peace, economic development, power and deci-
sion making, terrorism and American foreign policy.  (AA, 
CSU, UC)

polsci 5 introduction to politicAl theory  (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
The course will examine the philosophies of great political 
thinkers from the great Greek thinkers of Socrates, Plato 
and Aristotle to Locke and Weber. An in-depth analysis 
of human nature and acquisition of power will be covered. 
This class will delve deep into Plato’s cave to discover the 
thinking of these great political philosophers. (AA, CSU, 
UC)

polsci 30/60  politicAl science eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

polsci  49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
POLSCI  49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA,CSU)

polsci  99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
POLSCI  99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

psychiAtric techniciAn

psytec 10   introduction to psychiAtric techniciAn 
 (1.5)

Class Hours: 27 Lecture
Prerequisite: Admission to the Psychiatric Technician Pro-
gram required
Strongly Recommended Preparation: ENG 101B and Math 
101 or equivalent
PSYTEC 10 is an introductory psychiatric technician 
course presenting concepts necessary to practice safely and 
legally in a forensic mental institution. Strategies and in-
formation to succeed in the psychiatric technician program 
will be presented. (AA,CSU)
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psytec 12 nursing science (18.5)
Class Hours:  225 Lecture, 324 Laboratory
Prerequisites: PSYTEC 10, PSYTEC 90, and ENG 51A 
or equivalent placement test scores.
Advisories: BIO 32, PSYCH 1, HS 5
Nursing Science will present the principles of mental health 
and physical health, the maintenance of health, anatomy 
and physiology, and an understanding of disease and its 
treatment. Students will develop the ability to perform ba-
sic care activities, provides learning experiences in the care 
of children, adults, and aged patients with medical/surgical 
conditions.(AA, CSU)

psytec 14 psychiAtric nursing (18.5)
Class Hours: 225 Lecture, 324 Laboratory
Prerequisite:  PSYTEC 12 or equivalent.
Advisory: PSYCH 1 
This course will introduce the psychological and mental 
profession. The causes, prevention, and treatment of men-
tal, emotional, and behavioral disorders will be examined 
by providing practice in interpersonal skills, self-under-
standing, problem solving, communication, and the use 
of rehabilitative methods in providing patient care. (AA, 
CSU)

psytec 16 cAre of the developmentAlly disAbled  
(18.5)

Class Hours:  225 Lecture, 324 Laboratory
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psytec 90  medicAl mAth (1)
Class Hours:  18 Lecture
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psychology

psych 1 generAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51A or equivalent.
PSYCH 1 is an introductory course in psychology empha-
sizing psychological perspectives and methodology. The 
following topics are covered: psychological theories, sci-
entific methodology, biological bases of behavior, life-span 
development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social 
psychology. (AA, CSU, UC)

psych 2 AbnormAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51a or equivalent
PSYCH 2 explores abnormal behavior and psychological 
disorders and introduces the student to clinical psychol-
ogy, psychotherapy, and other methods of treatment for 
psychological disorders. (AA, CSU, UC)

psych 3 developmentAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite: ENG 51A or equivalent.
PSYCH 3 is a study of the stages and processes of human 
development over the life span, beginning at conception 
and leading to old age. Emphasis is placed upon pertinent 
research and practical applications. Historical and cultural 
factors that influence basic assumptions, methodology, 
theories, and concepts are examined to provide students 
with a more critical perspective from which to evaluate  on 
temporary human development. (AA, CSU, UC)

psych 4 personAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area E
Prerequisite: ENG 51A or equivalent.
PSYCH 4 is a general course in the principles of mental 
hygiene. It involves the analysis of personal behavior and 
attitudes in adjustment at home, at work, and in social re-
lationships. (AA, CSU)
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psych 5 biologicAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Prerequisite:  ENG 51A or equivalent.
PSYCH 5 is the study of behavior and experience in terms 
of genetics, evolution and physiology of the nervous sys-
tem. Physiological, genetic, evolutionary, and functional ex-
planations of behavior will be explored. (AA, CSU, UC)

psych 8 lAw And psychology (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PSYCH 8 focuses on the interaction and application of 
law and psychology in respect to criminal behavior. This 
course will focus on the legal and psychological consider-
ations in the identification, prosecution, incarceration and 
treatment philosophies available to the criminal justice or 
social service professional. This course may be used as an 
elective for either Psychology (PSYCH 8) or Administra-
tion of Justice (AOJ 8) but not for both. (AA, CSU)

psych 29  introduction to sport And eXercise 
psychology  (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
This study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU) 

psych 30/60 psychology eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject.

PSyCH 49 directed study (1-2)
Class Hours: 54 laboratory hours for each unit. No more 
than 2 units per semester per 49 series.
PSYCH 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study.(AA, CSU)

PSyCH 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each unit. No more 
than 2 units per semester per 99 series.
PSYCH 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

sociology

soc 1 introduction to sociology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
SOC 1 is an introduction to the theoretical perspectives of 
sociology and their application to the fundamental prob-
lems of social life. It includes discussion of sociological 
methods and findings in such areas as family, race religions, 
religion, and deviance. (AA, CSU, UC)

soc 2 criticAl thinking & sociAl problems (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area A3, D
Prerequisite:  ENG 51A or equivalent.
SOC 2 is a survey of major social problems experienced by 
society with an exploration of the most important perspec-
tives used to explain the problems. The application of criti-
cal thinking skills, specifically taught in the course to causes 
and solutions is designed to result in heightened critical 
thinking ability as well as strengthened social awareness. 
(AA, CSU, UC)
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soc 3 mArriAge And fAmily relAtions (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education requirement: Area  D, E 
Strongly Recommended Preparation of  ENG 51A
SOC 3 will explore marital and family dynamics within 
the context of the family theories. Topics include love, mate 
selection, sexuality, communication patterns, parenthood, 
and dissolution. Students will learn how paired relation-
ships work in contemporary mass society, why they suc-
ceed, and why they sometimes fail. (AA, CSU, UC)

soc 30/60 sociology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
as P/NP.

soc 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
SOC 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

soc 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per  99 series.
SOC 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

sociAl work
sw 20 introduction to sociAl welfAre (3)
CSU General Education Requirement: Area D
SW20 provides the student with an introduction to Social 
Welfare institutions, policies, and the social work profes-
sion. Emphasis is on history, knowledge base, value systems, 
and specific fields of practice. (LDTP TCSU SW 110)

soil science
slsci 21 soils (4)
Class Hours: 54 Lecture, 54 Laboratory 
SLSCI 21 will provide instruction in the physical, chemi-
cal, and biological properties of soils as related to agri-
culture. It will concern itself with the origin, formation, 
and composition of California soils and the fundamental 
principles and practices of fertilizer use. (AA, CSU, UC)

welding technology
wt 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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wt 30/60 welding technology eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

wt 40 introduction to welding (2)
Class Hours:  18 Lecture, 54 Laboratory
WT 40 consists of practical and theoretical instruction in 
oxy-acetylene welding, stick electrode welding, torch cutting, 
brazing, and hard facing. (AA, CSU)

wt 41 intermediAte  welding (2)
Class Hours:  18 Lecture, 54 Laboratory
Prerequisite: WT 40
WT 41 provides instruction in advanced stick electrode 
and oxy-acetylene welding along with pipe-fitting and 
welding techniques, advanced oxy-acetylene cutting, and 
fixed position welding. (AA, CSU)
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Administration and Faculty
College Administration
Dr. Willard Lewallen, President
Carlos Diniz, Dean of Student Services
Jill Stearns, Dean of Student Learning
Eliseo Gamino, Director of CAMP

Full-Time Faculty

Arce, Mark.. ........................ Head Men’s Basketball Coach/
P.E., Health 2001

A.A., St. Gregory’s College, Shawnee, OK
B.S., M.A., Oklahoma State University
M.A., California State University, Bakersfield

Barragan, Sherry...................... Psychiatric Technician 2007
 A.S., College of Sequoias

Bart, Anita ........................... Administration of Justice 2001
 A.S., Southwestern Oregon Community College
B.A., M.A., California State University, San 
Bernardino

Burke, Michael ........................................ Biology, Math 1996
A.S., Temple University
B.S., Michigan State University
M.S., University of Illinois
Ph.D., University of Minnesota

Corea, Erin .................................. Outreach Counselor 2005
B.A., M.S. - California State University Fresno

Cowden, Clint ..............................Agriculture Science 2004
 B.A., M.A., Cal Poly State University

Dam-Mikkelson, Hector ....... Psychiatric Technician 2001
 A.S.N.,A.A., Cuesta College
 A.S.N, Cuesta College, San Luis Obispo

Delaney, Melissa ........................................................Art 2006
B.A., MA,California State University Fresno

Diniz, Carlos ..................... Dean of Student Learning 2000
B.S., Embry-Riddle Aeronautical University
M.S., Chapman University

Discont, Margaret ..............................Basic Skills ESL 1999
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Felix-Mata, Bertha ...................... Director of Title IV 1999
A.A., West Hills College
B.A., California State University, Fresno
M.P.H., University of California, Los Angeles

Gamino, Eliseo ......................... …Director of CAMP 1999
B.A., M.A., California State University, Fresno

Grant, James........................................................ Speech 1990
B.A., M.A., Pacific University

Graves, Al ..................................................... Geography 2007
 PhD, University of California, Los Angeles
 B.A., M.A., Fresno State College

Gritton, Mark ............................  Director of Athletics 1996
B.A., M.A., Humboldt State University

Hanjiev, Arkady ..................................Math Instructor 2005
B.A. California State University, Fresno
M.A., Fresno Pacific University

Hauki, Cynthia A. ...........................................Business 1981
A.A., Sacramento City College
B.S., M.A., The Consortium of the California State 
Universities

Hodsdon, Paul ...........Head Baseball Coach, English 2000
A.A., Central Arizona College
B.S., M.A., University of Nevada, Reno

Holsonbake, Troy .............. Administration of Justice 2006
A.A., College of the Sequoias
B.S., Cal Poly State University, San Luis Obispo

Hunt, Bruce ........... Head Rodeo Coach, Agriculture 1985
B.S., M.S., Cal Poly State University, San Luis 
Obispo

Jacobus, Linda ....................................Basic Skills, ESL 1993
B.A., University of California, Santa Barbara
M.A., San Francisco State University

Jaurena, Tracey ................................... Athletic Trainer 1999
B.A., California State University Fresno
M.A., Western Michigan University

Jeffery, Richard ..................................Work Experience 1979
B.S., M.A., Cal Poly State University, San Luis 
Obispo
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Administration and Faculty

Lewallen, Willard ..................................................... President
BS, Cal Poly Pomona (1977)
MS, Purdue University (1978)
MS, Purdue University (1984)
PhD, University of California, Los Angeles

Little, Anna-Lisa ..........................Child Development 1997
AA., Bakersfield College
B.A., M.A., California State University, Bakersfield

Magnuson, Matthew ..................................... Librarian 2006
B.A., Connecticut College
M.L.I.S., University of Southern Mississippi
M.A., University Massachusetts Boston 

Mayer, Rhonda ........................ Psychiatric Technician 2006
A.S., College of the Sequoias 

McGlothlin, Saundra .................................. Counselor 1996
A.A., Fullerton College
A.A., West Hills College
B.A., M.A., California State University, Fresno

Morales, Frank ...................................Nurse Instructor 2009
 B.A., University of La Verne

Mosher, Staci ........Head Softball Coach, Psychology 1997
A.A., College of Sequoias
B.A., United States International University
M.A., National University

Noel, Catherine .................................Nurse Instructor 2008
 A.A., University of New York, Regents College
 B.A., California State University Bakersfield

Pratt, Eugenie (Genie) ................Child Development 2001
B.S., Brigham Young University
M.S., California State University, Fresno

Rehark-Griffith, Rhea ......................................Spanish 1985
B.A., M.A., University of California, Santa Barbara

Reynolds David ......................... 2006, English/Humanities
B.A., M.A., Pepperdine University

Rodriguez, Martha ......................... EOPS Counselor 1997
B.A., California State University, Fresno
M.S., California State University, Fullerton
Ed.D., University of Southern California

Rolfsema, Tina ....................... Psychiatric Technician, 2003
A.A., West Hills College

Roton, Marlese ............................................. Counselor 1997
A.A., Modesto Junior College
B.A., M.A., California State University, Stanislaus

Shepard, Sarah .................................................Business 2001
A.A., San Joaquin Delta College
B.S., M.B.A., California State University, Fresno

Simon, Giselle ................................. EOPS Counselor 2008
 B.A., M.A., California State University Fresno

Skaggs, Robert ....................................................English 2005 
B.A., M.A., California State University, Fresno

Sowden, Kenneth ................................................. Math 2001
B.A., M.A., California State University, Fresno

Stearns, Jill......................... Dean of Student Learning 2000
B.S., Cal Poly State University, San Luis Obispo
M.S., National University

Sutherland, Scott ...............................................English 2004
B.A., M.A., University of El Paso

Tincher, Christopher ........................................History 2004
B.S., University of Santa Clara
M.A., Portland State University

Wanderer, Jeffrey …Head Volleyball Coach, Biology 1998
B.S., M.A., California State University, San Jose

Welch, Merlin ................................. Heavy Equipment 1983
A.A., Imperial Valley Community College, El 
Centro
B.A., California State University, Long Beach
B.S., Cal Poly State University, San Luis Obispo

 Whitener, Susan ...........Dean of Learning Resources 2000
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Wiest, Harold ......................... Theatrical Productions 2002
B.A. California State University, Long Beach
M.A. Texas State University

Wilds, Brandy .....................................................English 2005
B.A., M.A., California State University, Fresno 

Wilds, Kevin ....................Political Science Instructor 2005
B.A., M.A., California State University, Fresno 

Wilson, Scott ......................................................... Math 2000
B.A., M.A., California State University, Fresno

Winters, Tom .......... Director of Title V/Economics 1986 
B.A., M.A., Rutgers University
M.S., Dominican College 



West Hills College Coalinga

1��

Wright, Steve ..............Physical Education Instructor 2008
B.A., M.A, University of Tennessee

Wyman, Leisa .......Psychiatric Technician Instructor 2008
 B.A., Luther College
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Demographics: 
 
Student Access 
During the 2009-10 academic year, West Hills College Coalinga (WHCC), including the 
students on its main campus, at the North District Center, Firebaugh, and students enrolled in 
online classes, totaled 5,078 unduplicated students; an increase of 41% in students served during 
the past six years. The 2009-2010 decrease in enrollment was due to reduction of sections as a 
result of budget cuts. The growth in student population at West Hills College Coalinga is 
expected to continue on its upward trend as funding is restored. 
 
WHCC generates approximately 51% of the district’s unduplicated student headcount. It is 
important to note that approximately 27% of the students enrolled at WCHC are also enrolled at 
its sister college (WHC Lemoore) mainly through online courses. Both colleges work closely to 
coordinate and maintain consistency in services provided to online students. 

 

Source: WHCCD Data Warehouse 
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During the past six years, WHCC increased its full-time equivalent students (FTES) by 38%. 
West Hills College Coalinga generates approximately 45% of the district’s FTES. Decline in 
FTES for 2009-2010 was due to reduction of courses as a result of budget cuts. 

 

Source: WHCCD Data Warehouse 
Note: This graph displays FTES generated which differs from FTES reported for apportionment. 
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West Hills College Coalinga students have the option of registering for courses at three different 
locations. Approximately 53% of students enroll in traditional courses at the Coalinga campus, 
45% enroll in online courses, and 15% enroll in courses at the North District Center, Firebaugh. 
Approximately 57% of students enrolled in online courses are also enrolled in traditional face-to-
face courses at the Coalinga campus, North District Center campus, or at the Lemoore sister 
college campus.  

 

Source: WHCCD Data Warehouse 
Note: Students enroll in multiple locations therefore headcount sum for all locations is greater than 100% of the overall college unduplicated 
headcount. 
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During the last six years there was a 29% increase in the number of duplicated enrollments at 
WHC Coalinga. Decline in duplicated enrollment from 04-05 to 05-06 was due to the 
elimination of non-credit supervised tutoring courses. Decline during the 2009-2010 year was 
due to budget cuts and reduction of sections. 

 

Source: WHCCD Data Warehouse 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

14,105 13,586
15,556

17,533
19,418

18,169

0

5,000

10,000

15,000

20,000

25,000

04-05 05-06 06-07 07-08 08-09 09-10

Du
pl

ic
at

ed
 E

nr
ol

lm
en

ts

Academic Year

WHCC Duplicated Enrollments



During the 2009-2010 academic year there was a decline of evening and online duplicated 
enrollments. The decline in enrollment is related to the reduction of sections as a result of budget 
cuts. Full-time instructors teach the majority of morning and afternoon sections, because of load 
requirements, those sections were less impacted.  
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Fall Duplicated Enrollments by Subject  
Source: WHCCD Data Warehouse 

Subject 2004 Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 Fall 
Administration of Justice 450 551 555 491 402 400 
Agriculture 132 203 275 152 214 228 
Agricultural Maintenance Mechanic NA NA NA NA 104 104 
Allied Health 274 346 90 393 369 497 
Animal Science NA NA NA 2 NA NA 
Art 103 105 287 360 337 392 
Biology 358 514 592 466 602 622 
Business 675 672 692 589 709 499 
Chemistry 35 43 NA NA NA NA 
Child Development Center 334 471 427 654 414 569 
Communication 136 100 95 94 86 136 
Computer Information System 289 355 277 631 723 574 
Economics 164 174 137 168 161 185 
Education NA 32 10 14 7 19 
Education Assistant 17 10 24 6 6 10 
Emergency Medical Training 26 34 30 20 NA NA 
English 962 912 1054 1116 1157 1056 
English As a Second Language 156 128 264 260 296 258 
Foreign Language Spanish 86 73 62 64 73 57 
General Work Experience 60 71 78 89 93 121 
Geography 181 118 94 103 161 186 
Geology NA 18 112 90 138 64 
Guidance Studies 34 32 51 89 105 95 
Health Education 257 266 393 363 415 461 
Health Science 21 46 10 71 45 44 
Heavy Equipment NA 34 66 38 62 64 
History 232 274 245 273 370 331 
Humanities 95 81 83 144 121 104 
Interdisciplinary Studies 148 238 236 274 250 228 
Linguistics NA NA NA NA 13 NA 
Mathematics 601 537 573 715 692 776 
Music NA 72 67 124 162 107 
Non-Credit 425 37 125 422 417 446 
Nutrition NA NA 82 121 61 53 
Performing Arts 160 133 228 107 110 117 
Philosophy 64 59 49 36 35 42 
Physical Education 542 451 645 637 756 764 
Physical Science 98 76 54 80 78 86 
Political Science 159 106 206 205 288 303 
Psychology 245 297 131 169 167 262 
Social Science 105 15 NA NA NA NA 
Sociology 117 135 155 222 188 237 
Welding Technology NA NA 40 86 2 37 

 



During the past six academic years, WHCC has increased its vocational course enrollments by 
105%. West Hills College Coalinga offers a number of vocation options that include Psychiatric 
Technician, Child Development, Agriculture, Computer Information Systems, and Business to 
name a few. 

 

Source: WHCCD Data Warehouse 
Note: Enrollments based on vocational courses coded as “clearly occupational” or “advanced occupational” 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the 
service area for the college primarily includes ten cities (Avenal, Coalinga, Huron, Cantua 
Creek, Firebaugh, Helm, Mendota, Riverdale, San Joaquin, and Tranquillity).  

The West Hills College Coalinga service area is relatively young, with 38 percent of its 
population between 20-39 years old. The ethnic demographics reveal that 72 percent of the 
population is Hispanic and 20 percent is white, with considerably lower percentages for all other 
ethnicities. The gender distribution in the service area is 38% female and 62% male. 

Age WHCC Service Area  
(10 Cities in 5 Counties) 

2008 Population % of Population 
Under 5 years 7,133 8% 
5 to 9 years 6,107 7% 
10 to 14 years 6,058 7% 
15 to 19 years 7,114 8% 
20 to 24 years 8,747 10% 
25 to 29 years 9,147 11% 
30 to 34 years 7,359 9% 
35 to 39 years 6,885 8% 
40 to 44 years 6,147 7% 
45 to 49 years 5,129 6% 
50 to 54 years 3,890 5% 
55 to 59 years 3,173 4% 
60 to 64 years 2,380 3% 
65 to 69 years 1,600 2% 
70 to 74 years 1,095 1% 
75 to 79 years 803 1% 
80 to 84 years 626 1% 
85 years and over 704 1% 
Total 84,097  
 
Race/Ethnicity WHCC Service Area  

(10 Cities in 5 Counties) 
2008 Population % of Population 

White 16,858 20.0% 
Hispanic 60,339 71.8% 
Black or African American 4,738 5.6% 
American Indian or Alaska Native 404 0.5% 
Asian 665 0.8% 
Native Hawaiian and other Pacific 
Islander 

60 0.1% 

Two or more races 1,032 1.2% 
 Total 84,097  
 



 Gender,  WHCC Service Area (10 Cities) 2008 Population % of Population 
Females 32,288 38% 
Males 51,810 62% 
 Total 84,098  
Source: Economic Modeling Specialists Inc. 
 
Feeder High Schools 

The outreach philosophy of the district encourages both colleges (Coalinga and Lemoore) to 
recruit students from any High School within the service area. Due to proximity, Avenal, 
Coalinga, Firebaugh, Mendota, and Tranquillity high schools have the highest enrollments at 
WHC Coalinga. Twenty seven percent of WHCCD students are enrolled at both colleges. This is 
due to the availability of online course from both colleges. Approximately 66% of feeder high 
school students are Hispanic, 24% White, 3.8% African American, and 6.2% from other 
ethnicities. 

Student Ethnicity of Feeder High Schools  

School 
Native 

American Asian 
Pacific 

Islander Filipino Hispanic 
African 

American White 

Multiple or 
No 
Response  

Avenal  0 2 0 0 615 6 28 0 
Coalinga  2 13 4 6 921 16 237 10 
Firebaugh  0 0 0 0 688 3 40 6 
Hanford  12 30 6 23 890 97 756 29 
Hanford West  5 58 2 63 962 124 511 88 
Laton  0 0 0 0 168 1 37 1 
Lemoore  47 23 13 141 842 134 728 48 
Mendota  0 4 0 0 645 0 0 0 
Riverdale  0 3 0 1 459 5 108 0 
Tranquillity  2 3 0 0 493 1 16 0 
Total 68 136 25 234 6,683 387 2,461 182 
Percent 0.7% 1.3% 0.2% 2.3% 65.7% 3.8% 24.2% 1.8% 

Source: WHCCD Data Warehouse 

 
 
 
 
 
 
 
 
 
 



The table below shows the percent of feeder high school graduates who enroll at any WHCCD 
location the fall following high school graduation. The district and the colleges monitor these 
rates on a regular basis to ensure the appropriate outreach is being provided to all feeder high 
schools. Proximity to the college and transportation are barriers that impact participation rates. 
WHC Coalinga has recently developed a partnership with the city of Tranquillity and secured a 
facility to provide on-site courses using video conferencing. This is an example of the college’s 
commitment to improve participation rates in remote locations where transportation is a barrier. 
 
% Feeder High School Graduates Enrolled at WHCCD in the Fall Following HS Graduation  
High School Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 
Coalinga 39% 52% 43% 39% 32% 
Mendota 25% 28% 26% 31% 32% 
Lemoore 35% 39% 44% 30% 27% 
Avenal 36% 69% 40% 38% 26% 
Riverdale 9% 18% 24% 9% 23% 
Firebaugh 33% 32% 33% 25% 23% 
Hanford 19% 30% 31% 17% 20% 
Hanford West 22% 15% 19% 31% 15% 
Tranquillity 17% 13% 6% 7% 7% 
Laton 30% 9% 15% 12% 3% 

Source: WHCCD Data Warehouse 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



West Hills College Coalinga, Overall Student Demographics 
Based on the 2009-2010 data, approximately 50% of students are Hispanic, 27% white, 8% 
African American, 5% Asian, and 10% from other ethnicities. The representation of African 
American and Asian students is higher in comparison to the college’s service area. This is due to 
the college Athletic and International programs and its residence halls which attract students 
from outside its service area. 
 
Fifty-five percent of WHCL students are female and 43.5% male with an increase of 
approximately 3% in males during the last six years; mainly due to new course offerings at the 
Claremont Custody Center (male detention center). The majority of students (60%) are 19 to 24 
years old.  
 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Ethnicity % % % % % % 
African American 5.8 6.7 5.7 7.0 7.2 7.9 
Asian 2.6 3.2 3.6 4.3 4.7 4.5 
Filipino 1.2 1.4 1.3 1.4 1.7 1.8 
Hispanic 54.2 50.9 53.1 52.1 50.1 50.0 
Native American 1.1 1.2 1.2 1.1 1.1 1.1 
Other 0.8 0.8 1.0 0.0 0.0 0.0 
Pacific Islander 0.6 0.5 0.5 0.5 0.5 0.6 
Unknown/DTS 3.3 4.1 4.6 5.1 7.0 7.0 
White 30.4 31.4 29.0 28.5 27.8 27.0 
Total 100 100 100 100 100 100% 

 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Gender % % % % % % 

Female 62.7 59.2 59.4 58.1 58.6 55.1 
Male 37.3 40.6 40.0 41.5 40.6 43.5 

Unknown/DTS 0.0 0.2 0.6 0.4 0.8 1.3 
 

AGE 04-05 05-06 06-07 07-08 08-09 09-10 
WHC Coalinga % % % % % % 

-19 31.26 28.3 32.0 29.1 28.7 29.0 
20-24 31.51 32.4 28.7 29.2 29.8 31.3 
25-29 12.32 13.2 13.1 15.1 13.9 13.8 
30-49 20.91 22.4 22.4 23.3 23.4 22.1 

50+ 3.98 3.6 3.8 3.2 4.1 3.7 
Unknown/DTS 0.03 0.0 0.0 0.1 0.1 0.2 

Source: WHCCD Data Warehouse 

 



Student Achievement Data 
 
West Hills College Coalinga and its North District Center, Firebaugh participated in the 
Community College Survey of Student Engagement (CCSSE) during the spring 2007 and spring 
2008 semesters. All results were statistically equal or higher than the comparison group 
benchmark. In particular, WHCC student responses rated higher than the comparison benchmark 
in the following areas: Frequency of computer lab usage; made class presentations; prepared two 
or more drafts of a paper or assignment before turning it in; number of assigned textbooks, 
manual, books, or book-length packs of course reading; number of written papers or reports of 
any length; frequency of career counseling; and the college helping students cope with non-
academic responsibilities (work, family, etc.). WHCC is scheduled to administer the CCSSE 
again in spring 2011. 
 
Community College Survey of Student Engagement (CCSSE) Results 

Area of Measurement 
Coalinga 

+ / - Benchmark 
2007 2008 

Active and Collaborative Learning 8.9 6.2 
Student Effort 6.4 4.7 
Academic Challenge 1.6 0.5 
Student-Faculty Interaction   2.1 -0.15 

Support for Learners 11.5 8.3 
 

 

 

 

 

 

 

 

 



During the 2009-2010 academic year, the average number of units per student increased by 
approximately 1.3 units from the previous year. This was due in part to an increase of full-time 
students driven by high unemployment rates in the area. 

 
WHCC Average Units Per Student 

Term Headcount Total Units Units/Headcount 
04-05 3,596 43,516 12.1 
05-06 3,541 45,354 12.8 
06-07 4,361 47,346 10.9 
07-08 5,052 55,799 11.0 
08-09 5,712 59,602 10.4 
09-10 5,078 59,363 11.7 

Source: WHCCD Data Warehouse 

 

Approximately 65% of students at WHC Coalinga are enrolled part-time and 35% are enrolled 
full-time. The percentages fluctuate slightly throughout the years with an increase of 6% in full-
time students during the 2009-2010 academic year. 

Percent of Full-Time & Part-Time Students 

WHCC % Part-Time % Full-Time 
04-05 60% 40% 
05-06 59% 41% 
06-07 66% 34% 
07-08 69% 31% 
08-09 70% 30% 
09-10 64% 36% 

Source: WHCCD Data Warehouse 

 

Approximately 50% of first-term students persist from their first fall term to the next.  

WHC Coalinga Fall to Fall Persistence Rates of First-Term Students 
Terms % Persisted 
2004 Fall to 2005 Fall 53% 
2005 Fall to 2006 Fall 51% 
2006 Fall to 2007 Fall 50% 
2007 Fall to 2008 Fall 47% 
2008 Fall to 2009 Fall 53% 

Source: WHCCD Data Warehouse 
Note: Based on students who enrolled in at least 6 units during first-term 



Success and retention rates have been stable for the past five years with a slight increase in retention 
during the 2008-2009 and 2009-2010 academic years. 

 
Definitions: Course Retention Rate is based on the percent of students who remain in the course after the census date until the end of the 
term.  Course Success Rate is based on the percent of students who earn a successful grade in the class. Course grades of NC, D, F, I, NP or W 
are considered to be unsuccessful. Source: WHCCD Data Warehouse  

Approximately 20% of WHCC FTES are generated from online education. Online courses at WHCC and 
other CA Community colleges have lower retention and success rates than traditional face-to-face 
courses. The table below provides the average retention and success rates for all CA community colleges 
in comparison to WHCC online retention and success rates. Retention and success rates for WHCC are at 
par with the CA community college average rates. WHCCD has developed a Distance Education Strategic 
plan that focuses on increasing retention and success rates for students enrolled in distance education 
courses.   

 

Source: WHCCD Data Warehouse; CA Community College Chancellor’s Office Data Mart. Note: CA CC data not available for 09- 
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The California Standards Test (CST) results revealed low levels of proficiency in 
English/Language Arts and Mathematics of students at the 11th grade level in feeder high 
schools.  This implies a potential need for more Basic Skills sections available for first-term 
students matriculating to the college. With the new Math and English requirements, 
approximately 87% and 90% of students place in developmental Math and English courses, 
respectively.  

From 04-05 to 08-09 enrollments for basic skills English increased by 35%. The 2008-2009 
decline in English enrollments was due to a change in format. Starting in 2009-2010, basic skills 
English and writing courses were combined into one course therefore lowering the number of 
duplicated English enrollments. During the last six years, enrollments for Math and ELS have 
increased by 263% and 73%, respectively. 

 

Source: WHCCD Data Warehouse 
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WHC Coalinga basic skills classes have success rates above the statewide average. Math, 
English, and ESL success rates are above the statewide average of 52%, 59.3%, and 70.6%, 
respectively. Math success and retention rates experienced a decline during the 2007-2008 
academic year due to variation in instructor grading. (State wide data based on Board of 
Governor’s Report on System’s Basic Skills) 

 

 

Source: WHCCD Data Warehouse 
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WHCC District officially became a two college district in spring of 2006. Prior to the 2006-2007 
academic year, all degrees and certificates conferred by WHCC District were reported under WHC 
Coalinga. Starting with the 2006-2007 academic year, WHC Coalinga and WHC Lemoore began to report 
degrees conferred separately. The total number of degrees and certificates conferred by West Hills 
College Coalinga has been steadily increasing over the past four years. During the past six years WHC 
Coalinga has granted 2,280 degrees and certificates. The majority of degrees conferred have been Liberal 
Studies degrees under the Interdisciplinary Studies Program. 
WHCC Degrees & Certificates Conferred 

  Award Type Program Type 04-05 05-06 06-07 07-08 08-09 09-10 
AA Agriculture and Natural Resources (01) 1 

     AS Agriculture and Natural Resources (01) 1 
  

2 4 2 
Certificate 6-18 Units Agriculture and Natural Resources (01) 

   
3 11 6 

AS Biological Sciences (04) 1 1 
  

2 
 AA Business and Management (05) 44 49 17 20 17 13 

AS Business and Management (05) 
 

3 
 

1 
 

4 
AA Education (08) 

    
2 

 AS Education (08) 
    

1 
 AA Family and Consumer Sciences (13) 16 23 10 19 16 5 

AS Family and Consumer Sciences (13) 3 3 
  

1 
 AA Fine and Applied Arts (10) 

 
1 

 
2 1 2 

AA Health (12) 4 5 2 2 
 

11 
AA Information Technology (07) 8 10 3 3 1 2 
AA Interdisciplinary Studies (49) 246 294 121 103 105 101 
AA Mathematics (17) 4 3 1 1 

  AA Psychology (20) 17 17 4 2 3 5 
AA Public and Protective Services (21) 32 33 14 12 19 10 
AA Social Sciences (22) 6 9 6 6 8 3 
AS Health (12) 38 50 7 23 19 38 
AS Information Technology (07) 3 5 1 2 4 

 AS Psychology (20) 1 
     AS Public and Protective Services (21) 6 4 6 1 2 4 

Certificate 18-30 Units Business and Management (05) 5 6 6 8 4 6 
Certificate 18-30 Units Family and Consumer Sciences (13) 

  
1 

 
10 2 

Certificate 18-30 Units 
Engineering and Industrial Technologies 
(09) 

 
1 

    Certificate 18-30 Units Information Technology (07) 2 3 5 7 5 4 
Certificate 30-60 Units Business and Management (05) 2 

  
2 

  Certificate 30-60 Units Family and Consumer Sciences (13) 5 18 8 10 
 

3 
Certificate 30-60 Units Health (12) 90 54 

 
73 48 96 

Certificate 30-60 Units Interdisciplinary Studies (49) 
     

10 
Certificate 6-18 Units Education (08) 

  
1 2 

  Certificate 6-18 Units Family and Consumer Sciences (13) 4 1 1 3 1 9 
Certificate 6-18 Units Fine and Applied Arts (10) 4 

    
1 

Certificate 6-18 Units Interdisciplinary Studies (49) 
     

1 
Certificate 6-18 Units Media and Communications (06) 

   
1 

 
1 

Grand Total 
 

543 593 214 307 284 339 
Source: California Community College Chancellor’s Office Data Mart 

 



The annual number of transfers to four-year institutions was based on students who completed at 
least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a 
four year institution. The number of students transferring to four year institutions has increased 
over the six years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. 
Fresno Pacific, University of Phoenix, and National University, in that particular order, are the 
next institutions of choice for WHCC student transfers. The WHCCD office of Institutional 
Effectiveness works closely with the CSU, Fresno Research office to track the progress of 
WHCCD transfers. Data demonstrates that West Hills College transfers perform at par or better 
in the areas of GPA, retention, and graduation rates when compared to other Central Valley 
community Colleges. 

 

 
Source: National Student Clearing House; WHCCD Data Warehouse 
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Mission and Vision  

Mission 
The mission of the West Hills Community College District is enhancing 
student learning and enriching the lives of the populations we serve by: 

• Ensuring the vitality of its institutions;  
• Encouraging the vision of strong leaders able to see and interpret the 

present and future needs of students and communities;  
• Supporting the colleges in the provision of world class learning 

environments;  
• Providing for appropriate allocation and management of human, fiscal 

and capital resources;  
• Acting as a catalyst for collaboration with outside organizations and 

agencies; and  
• Sharing the story by marketing a positive image.  

Vision 
West Hills Community College District, a trusted steward, actively engages, 
encourages, enriches and empowers students, faculty, staff and the 
communities it serves to reach their full potential (academically, socially and 
economically) as evidenced by: 

• Its status as the preferred choice of students, and the employer of 
choice for faculty and staff;  

• The highest percentage of students completing courses;  
• Its recognized excellence; and  
• The generally ascribed accolade, �heartbeat of the community.�  

Goals 

1. Achieve or Exceed Funded FTES growth targets  

  
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

javascript:void(0)
http://www.westhillscollege.com/district/about/administration.asp
http://www.westhillscollege.com/district/about/board_trustees/index.asp
http://www.westhillscollege.com/district/about/chancellor.asp
http://www.westhillscollege.com/district/about/student_demographics/index.asp
http://www.westhillscollege.com/district/about/district_links.asp
http://www.westhillscollege.com/cgi-bin/calendar.pl?calendar=district
http://www.westhillscollege.com/district/about/history.asp
http://www.westhillscollege.com/district/about/maps/index.asp
http://www.westhillscollege.com/district/about/mission_vision.asp
http://www.westhillscollege.com/district/about/org_structure.asp
http://www.westhillscollege.com/district/about/org_structure.asp
http://www.westhillscollege.com/district/about/org_structure.asp
http://www.westhillscollege.com/district/about/documents/WHCCDAnnual%20Report_StrategicPlan_Update2005-2007.pdf
http://www.westhillscollege.com/
http://www.westhillscollege.com/portal/portal.asp
http://www.westhillscollege.com/district/about/history.asp
http://www.westhillscollege.com/district/cdc/index.asp
http://www.westhillscollege.com/district/employee_resources/index.asp
http://www.westhillscollege.com/district/foundation/index.asp
https://my.westhillscollege.com/index2.html
http://www.westhillscollege.com/district/news_&_events/index.asp
http://www.westhillscollege.com/whconline/index.asp
http://www.westhillscollege.com/district/employee_resources/human_resources/employee_directory.asp
http://www.westhillscollege.com/�
http://www.westhillscollege.com/portal/portal.asp�
http://www.westhillscollege.com/district/about/history.asp�
http://www.westhillscollege.com/district/cdc/index.asp�
http://www.westhillscollege.com/district/employee_resources/index.asp�
http://www.westhillscollege.com/district/foundation/index.asp�
https://my.westhillscollege.com/index2.html�
http://www.westhillscollege.com/district/news_&_events/index.asp�
http://www.westhillscollege.com/whconline/index.asp�
http://www.westhillscollege.com/district/employee_resources/human_resources/employee_directory.asp�


2. Will focus marketing efforts on district-wide stories.  
3. Will annually increase community participation rates.  
4. Will annually improve completion, graduation, and transfer rates.  
5. Will become the preferred choice of students through ongoing and 

active recruitment. 
>WHCCD 2008 Score Card  
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REVISED WHCC VISION, MISSION, AND GOALS 

 

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to  educational, social, 

cultural, and economic vitality . 

Mission Statement 

To provide educational, cultural, and 
economic development opportunities 

to our current and future students 
and the local and global communities 

that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving 
customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission of the college.  

 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

AGENDA OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

Tuesday – August 24, 2010 
 

Location: West Hills Community College District Office Board Room 
9800 Cody Street – Coalinga, CA  93210 

 
Time:  3:15 p.m. (time approximate after Financing Corporation meeting) 
 
Any writings or documents that are public records and are provided to a majority of the 
governing board regarding an open session item on this agenda will be made available for public 
inspection in the District office located at 9900 Cody Street, Coalinga, CA 93210 during normal 
business hours. 
 

 
 
I. Call to Order / Open Session 
 

 Introduction of Guests 
 Public Comments 

This time has been reserved for the public to comment on non-agenda items.  If an 
individual wishes to address the Board of Trustees, he/she should state his/her 
name and occupation/affiliation and proceed with comments at the podium. 

 
II. Reports from Organizations / Colleges / District Office 
 

 Academic Senate Report – Ms. Anita Bart & Mr. Kurt Sterling, Academic 
Senate Presidents 

 WHCFA Report – Ms. Marty Ennes, WHCFA President 
 CSEA Report – Mr. John Ieronimo, CSEA President 
 Student Trustee Report – Mr. Ryan Cardoza, SGA President, West Hills 

College Lemoore 
 West Hills College Coalinga and North District Center, Firebaugh – Dr. 

Willard Lewallen, President 
 West Hills College Lemoore – Mr. Don Warkentin, President 
 Chancellor’s Report – Dr. Frank Gornick, Chancellor 

o ARCC Report 
o Draft Strategic Planning Report 
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III. Consent Agenda 

All consent agenda items are considered to be routine by the Board of Trustees and will 
be enacted by one motion.  There will be no separate discussion of items unless a Board 
member or citizen so requests, in which event the item(s) will be considered following 
approval of the consent agenda. 
 
CA-7 Minutes 
CA-8 Warrants 
CA-9  Payroll Check Replacement 
CA-10 Declaration of Surplus Property 
CA-11 Personnel Transactions 
 

IV. Chancellor’s Office 
 

CO-4 Consideration of resolution in the matter of child care: 
 Prekindergarten and Family Literacy Program Grant No. 

CPKS-0015-10-6213-00-0 
CO-5 Consideration of appointment to Citizens’ Bond Oversight 

Committee, SFID #1 (Northern Area) 
CO-6 Consideration of revised mission statement for West Hills College 

Coalinga  
CO-7  Review of Board Policies and Administrative Procedures 

 Board Policy and Administrative Procedure 6550, Disposal 
of Property 

 Board Policy and Administrative Procedure 5800, Prevention 
of Identity Theft in Student Financial Transactions 

 Board Policy and Administrative Procedure 5850, Missing 
Student Notification 

 Board Policy 6818, Ergonomics Program 
 
V. Fiscal Services 
 

FS-5 Fiscal Services Report 
FS-6 Consideration of 2010-2011 Fiscal Year Budget 
FS-7 Consideration of purchase of property located at 819 and 825 O 

Street, Firebaugh, California 
FS-8 Consideration of change order for West Hills College Coalinga 

Wellness Center project 
FS-9 Consideration of bid award for West Hills College Lemoore 

Building 200 Roof Repairs project 
FS-10 Consideration of bid award for San Joaquin Center Remodel project 
FS-11 Consideration of bid award for equipment for West Hills College 

Coalinga Wellness Center and West Hills College Lemoore Multi 
Use Sports Complex 
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FS-12 Consideration of bid award for West Hills College Coalinga Farm 
of the Future Ag Science Facility project 

 
VI. Personnel Services 
 

PS-3 Consideration of new classified job description: 
 Community Center Specialist 

 
VII. Board Reports/Comments/Requests and Announcements 
 

 Board Reports 
 Announcement of next Board meeting:  September 28, 2010 

 
VIII. Closed Session 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per 
Government Code Section 54956.8).  Property:  Coalinga, California; 
Firebaugh, California; Lemoore, California 

 Conference with Legal Counsel – Anticipated Litigation: Significant 
exposure to litigation (as per Government Code Section 54956.9).  2 cases 

 
IX. Adjournment



 
Personnel Transactions 

 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Bailey, Justin Equipment and Event Coordinator 
West Hills College Coalinga 
(Classified position) 

40 hrs/wk 
12 mo/yr 

Range 42 
Step A 

District 8/2/10  

Cowden, Joy Coordinator of Special Grants 
District Office 
(Classified management position) 

19 hrs/wk 
12 mo/yr 

Range 21 
Step 7 

Grant 9/1/10 New position 

Fortune, Allen Psychology Instructor 
West Hills College Lemoore 
(Certificated position) 

177-day 
contract 

Class IV 
Step 8 

District 8/12/10 New position; temporary 1 year 
contract 

Gamino, Dora Child Development Center Assistant 
West Hills College Lemoore 
(Classified position) 

19 hrs/wk 
12 mo/yr 

Range 23 
Step A 

Grant 8/2/10 Replacement for Margarite Mahon 

Mitchell, Jody Psychiatric Technician Instructor 
West Hills College Coalinga 
(Certificated position) 

177-day 
contract 

Class I 
Step 10 

District 8/12/10 Replacement for Leisa Wyman; 
temporary 1 year contract 

Todd, Donna Psychiatric Technician Instructor 
West Hills College 
(Certificated position) 

177-day 
contract 

Class I 
Step 10 

District 8/16/10 Replacement for Tina Rolfsema; 
temporary 1 year contract 

 
2. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Cervantes, Jose David Security Guard 
West Hills College Coalinga 

19-40 hrs/wk Range 32 
Step A 

District 8/25/10 – 
12/31/10 

Temporary employee during 
recruitment 

 
3. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Souza, Tina Secretary 
West Hills Comm. College Foundation 
Grant Funded 

Secretary 
West Hills College Lemoore 
District/Grant Funded 

9/1/10 Voluntary Transfer; Replacement for 
Elva Torres 

 
4. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Davis, Eric Business Account Specialist 
West Hills College Coalinga 

7/30/10 

Martinez, Monica Child Development Center Associate Teacher 
West Hills College Coalinga 

7/30/10 

Robinson, Andre Custodian/Groundskeeper 
District Office 

7/23/10 

 



Response 

Percent

Response 

Count

40.4% 21

30.8% 16

28.8% 15

52

1

Review of WHCC Mission Statement, Vision Statement, and Goals

Which of the following best describes you as a respondent?  (Not required to 

complete survey)

Faculty member

skipped question

Administrator/manager

Answer Options

answered question

Classified staff member

40.4%

30.8%

28.8%

Which of the following best describes you as a respondent?  (Not 

required to complete survey)

Faculty member

Classified staff member

Administrator/manager
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VISION STATEMENT

Provide an example or two of how programs, services, and/or activities support the vision statement.

Response Count

Response Text

Provide tutoring services to students - "learner-centered".

E.O.P.S. - requires three student contacts each semester - "learner-centered".

Various activities (Black History month, Cinco de Mayo, Women's History month - speakers, foods, films, handouts, etc. for these special times 

during the year) - "social, cultural, and educational".

A.S.B. activities (speakers, foods, etc.) - "social, cultural, and educational".

Psych tech, AOJ

WHCCD has established the Westside Institute of Technology to address the workforce need of the communities we serve and have been 

recognized for providing quality programs.  Most recent example is the "Pathways Out of Poverty" Grant to continue direct training services in areas 

of greater un-employment rates in the state.  We are in the path to becoming the best choice to seek self-improvement among rural communities.  

Our services become more crucial because of the drought and farm "water" needs.

CAMP Program provides educational opportunities for students that would normally not have the opporutnity to study in a post secondary 

institution.

The college supports the economic vitality of the community by participating in many Chamber of Commerce Events, as well as employing a percent 

of the community. The college supports the cultural vitality by making accommodations and welcoming all cultures and socioclasses.

SSS & EOPS help guide students in their academic goal by helping them create a path to their degree with a student education plan. These students 

stay on track with their plan by meeting with their program advisor on a monthly basis. They let their advisor know if they are having trouble in 

class or if they need tutoring. By identifying the problem early, they both resolve the situation together and keep the student on their educational 

path to success.

WHCCD has a very diverse employee and student population.

The CAMP Grant Program serves our underadvantaged students whose parent(s) are migrant seasonal farm workers. Students receive academic 

advising, tutoring, job training, attend field trips to four-year institutions, and visit different governmental agencies and organizations. They also can 

receive health screening and vision assistance (eye glasses). All of these services makes it possible for students to have a better opportunity to be 

educated, learn about different social and cultural environments, and by graduating, they can be more productive and successful workers and 

citizens, thus contributing to the economic vitality of the region and state.

We strive to help our baseball student-athletes matriculate to the four year level to continue their education. We focus on the students from our 

immediate recruiting area first. Many return to contribute to the workforce in the Central valley when done with their education. I feel we provide a 

tremendous oppurtunity that is not offered from other community colleges in the area.
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The Psychiatric Technician program produces individuals uniquely qualified to meet the needs of local employer Coalinga State Hospital.



The International Students Program brings individuals to our community from a broad variety of different cultures and ethnic backgrounds. The 

diverse student population enhances the educational, social, and cultural experience of all students.

We offer the Psychiatric Technician Program which serves a local need of Coalinga State Hospital while helping students achieve high pay jobs in 

Coalinga.

DSPS is learner-centered by necessity.  It strengthens wide-ranging student abilities to increase their ability to succeed in education and/or life.

I can speak about how the health careers departments supports the vision statements.  We are commited to preparing the students for a 

proffession in health services that will contribute to the economic vitality of families, and community as well as the health and wellness of society.

One way that we contribute to the economic vitality of the region is through our vocational education programs, such as the Psychiatric Technician 

Program.  Students who are successful in completing this program, and who go on to pass the state boards for licensure, typically end up working 

at Coalinga State Hospital.  Many will settle in Coalinga or the surrounding areas once employed.  As a Psychiatric Technician, they will earn a 

starting salary of around $45,000 per year.



Since West Hills College Coalinga is located in a rural area, the college is vital in providing higher education for those who might otherwise not have 

access.

When I observe the enthusiasm, preparedness and determination of students in the CAMP program, which endeavors to help first time college 

students to succeed academically, I know that our school is adhereing to its vision.  We nurture our students to success.

the Academic Planning Department provides training workshops for faculty and students to support their understanding of online and web-enhanced 

courses.  We provide these workshops in an online and face to face format to support the diverse needs of students' lives.



In addition, we update the distance education website, Blackboard Student Orientation, and provide resources to help students become more 

successful including handouts, videos, and other training materials that provide hands on practice to learn the skills necessary to be sucessful in 

using technology.

1. educational contribution-new community learning centers scheduled to serve every community

2. cultural contributions- relatable Theatro by CAMP students promoting education in a cultural framework

3. economic vitality-providing vocational trining programs such as Psych Tech which gets students high paying local jobs

CTE Teacher Prep and EOPS programs do joint student activities during Academic Fieldtrips to learn the profession of being a teacher and using 

interactive learner-centered unique activities to drive home lessons and curriculum that can be life-long learner activities in educational jobs.

The Precision Agriculture program produces students who contribute to the economic vitality of the region and state.



Student services, along with ASB, does an excellent job providing cultural activites for our students throughout the year.

We provide educational and vocational opportunities for a low income families/population.

The College programs have been succesful not only for personal enrichment but for personal development. I believe the success has been do to the 

community envolvement and partnerships with other agencies our administrators have established with local,State and Federal goverment through 

grants have benefit our students, staff and everyone involve with our district. By our administrators providing support to staff develops a strong and 

profesional attitude to our students. Therefore, it enables all College staff carry our Mission, Vision and Goals.
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Strongly 

Agree/Agree

Disagree/ 

Strongly 

Disagree

Rating 

Average

88% 12% 3.50

VISION STATEMENT

Rate the college vision statement.

The college's vision statement accurately reflects the 

college's values, priorities, and future.
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Response Text

not sure except to put in perenthesis what "interactive learner-centered" means.

"Premiere" is pretty strong. Maybe just "excellent' would do. We could emphasize competence in mathematics, reading and writing.



For "Learner -centered" we  could implement something like "First Year cohorts" especially for basic skills students.

No doubt that the Rural America needs are greater in a time of crisis.  We will not be able to meet all needs period.  But if we are compared to the 

level of services and success in community college within our size, we are exemplary.  Our most clear evidence of this accomplishment is the Met-

Life Award and the level of degree success when compared to same size colleges.

I would drop the word "interactive" from the mission statement. Merriam-Webster defines interactive as  "involving the actions or input of a user; 

especially: of, relating, to, or being a two-way electronic communication system. Leave this word out.

It is not that we have to improve our vision statement, but we must have it visable so that everyone on campus can easily access it: staff should 

review it once a month, and students should have access to it and know what our vision statement is. Our vision statement is exemplary, but we 

must exhibit it to both staff and students.

It is fine in its present state.

It's fine.

It is good as is, but I would like to see it say something about us being student centered, with a strong committment to student success.

I think the vision is too vague, it doesn't really say anything, all colleges stive to be learner-centered.  I also think it needs to be more centered on 

our regional needs.

None.

West Hills College Coalinga is a premiere community college which provides an interactive, learner-centered  education for its community and 

is...recognized for its contribution to the educational, social, cultural, and economic vitality of the region and the state

More courtesy and better customer service for everyone.

VISION STATEMENT

Provide recommendations for improving the vision statement.

PAGE 5



MISSION STATEMENT

Provide an example or two of how programs, services, and/or activities support the mission statement.

Response Text

"College-wide staff" are involved in SLO's for their courses and programs

WIT is working hard to provide "economic development opportunities" to the communities on the west side.

W.H.C.C. provides speakers and events that provide "educational and cultural opportunities" for the students and community (possible future 

students).  

Online classes serve "local and global communities".

Psych tech

Instead of having so many vice chancellors we should have more emphasis on department meetings and task forces within each college and between 

the 2 colleges.



Re-assigned time is seldom, if ever, used. Re-assigned time could support task forces and departmental initiatives.

We seem a lttle low on cultural activities for the community, perhaps due to budget contraints. 

We should re-institute the re-entry program and recruit more re-entry students. Have we done a survey recently on what current workers would feel 

advantageous to them for their job skills?

We are living a time of limit resources.  Community Colleges like WHC has many challenges and is expected to do more with less revenues.   I don't 

think were were able to keep the same level of commitment in student learning since the "Learning Community" course were reduce or not offerred.  

The commitment is there but resorces is lacking due to hard time.  We can work on this area a little more by providing more academic safety-nets for 

student who need tutorial services.  Main Campus services need to trickle-down to off-campus sites like North District Center(s).

The college is continually conducting surveys to keep on top of the needs of and who upcoming students will be.

We also provide educational opportunities like CTE's Fieldtrip to Stanislaus for the Future Teacher's Conference, and SSS with to UC Riverside Fieldtrip 

to visit their campus and ask questions to the Student and Professional Panel from that school. Students get exposed to different college 

environments so that they may transfer to another school.



We provide cultural events to our students by sponsoring events such as Cinco de May with traditional Mariachi and Folckoric Dancers, and Black 

History Month with guest speakers and historic stories.



We also provide economic development opportunities by having Workforce present in campus workshops; FAFSA workshops to help students with 

their Financial Aid Application and to encourage them to submit their application before the March 2nd deadline.

PAGE 6



The EOPS program provides such things as academic advising, book loan program, financial aid review and advising, outreach to the community feed 

schools and citizens, study skill development programs, and resume and job searching skills. The district has committed different human, material, 

and financial resources to this program. Trained academic advisors work with Academic Counselors and faculty to assist students in their endeavor to 

graduate with an A.A. degree.

Every employee at the college has responsibilities directly tied to the student learning process whether their primary responsibility is instruction, 

support services, or safety and environment. With every position  having some responsibility for student learning, the faculty, staff, and administration 

are a team united with a common goal.

We offer traditional and on line classes to reach students with a great variety of course offerings that include areas for personal enrichment, pursuit of 

a degree, transfer to higher level institutions, as well as career technical training.

During this budget crisis we have attempted to continue to offer as many classes as possible to the students to continue providing educational, 

cultural and economic development opportunites.  In health careers we may have had to decrease the class sizes, but continue to offer classes that 

help the students become health service professional, that in turn help their individual famlies and the community.

I believe that we do a lot to enhance cultural diversity through our international programs.  



Perhaps we could do more to assist our students with navigating our system, have more accessable support services.   I think our web services are 

fantasic and very user friendly.  However, our distance educational services for the Psychiatric Technician Program are problematic.

I enjoy being an adjunct at the NDC campus, because the students who attend there, on the whole, seem committed to themselves and to their 

future -- and they see WHCC as a means to an end ... if we weren't sticking to our mission, attendance might be lower, or less eager.

We now have two educational technology specialists to support faculty and students at both campuses.

staff and resources-technology that provides email, distance ed and on line classes, traveling instructors



economic development- college sponsors Workforce Investment Boardactivities by providing job placement assistance to our college students, 

contract education classes leading to jobs, and Westside Institute of Technology leadership



future students= Afterschool programs, Upward Bound programs

EOPS and CalWORKs offer joint workshops throughout the semester to provide educational and economic activities to better prepare these categorical 

students for success throughout their college career and into their workforce years.

We offer opportunities for students and community members to learn about different cultures through our extended education classes (Puerto Rico, 

New York, London etc.). Our staff facilitate and generate these opportunities.

Our College involvement with local government i.e Beautification programs in the Cities of our communities we serve. Educational courses which are 

offered through partnerships and special grant to provide short-term vocational courses.
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Strongly 

Agree/Agree

Disagree/ 

Strongly 

Disagree

Rating 

Average

86% 14% 3.35

MISSION STATEMENT

Rate the college mission statement.

The college's mission statement accurately reflects the 

college's purposes and defines the population that is 
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MISSION STATEMENT

Provide recommendations for improving the mission statement.

Response Text

Student learning process (define in perenthesis).

We need to review the number of Off Campus Center tutors in NDC the last 2 years compare to the Main Coalinga.  This would give us a ratio of 

tutor per student population.

Display that the campus staff should network together and help each other out to better serve our students. Sometimes departments are isolated 

from other departments because of their location on campus. Just have them keep in touch and invite all departments to events early and regularly.

The mission statement is fine now.

I think this is still too vague, but I don't know how to be more specific and still be inclusive of all programs.

It could say something about our committment to providing educational services to those who might otherwise not have access to higher learning.

To commit college staff and resources to the strengthen student learning... To provide educational, cultural, and...

Better communication within our College District and customer service evaluation with all staff.
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GOALS

Provide an example or two of outcomes that demonstrate progress toward achieving the goals.

Response Text

#1 Implementation of SLO's.

#2 Updated website so the community can see what W.H.C. has to offer

#3 Academic quality demonstrated by the implementation of SLO's

#4 Feedback from the college community regarding the budget.  Administration has worked hard to find ways to save money and to plan ahead 

financially.

The better hours to sign up students have been helpful. Perhaps we should try to sign up more part time, non traditional students; they are frequently 

an asset in the classes. An evening event somewhat like Lemoore's might help, but we should focus also on the part time student interested in 

personal or job skills improvement.

The college faculty have only limited participation in college creative thought although nominally we have shared governance. Top down is more like 

what we have.

#1.  Through the use of SLO in our student services, we were able to measure efficencies in the level of service.

#3.  Through surveys and open forums, WHC Coalinga has ensure active participantion and engagement in the decision affecting all areas.

The college maintains a healthy reserve to enable its continued progress during state downfalls. The college has strong ties with the Chamber of 

Commerce and community alumni to maintain community interactions.

Some staff take time to help an individual student. This what seperates us from UC's and CSU's, and even other community colleges. This staff takes 

initiative to take our services to another step to help students become successful in college.

The work the academic leaders and faculty have done with SLOs is one example of how our college is trying maintain focus on improving student 

success, and being learner-centered. The establishment of off-site learning centers has helped develop and strengthern College and community 

interactions to improve access opportunities. Lastly, the district has made some excellent financial decisions during these difficult economical times 

that have allowed the students to continue to be served at a very high level in all arenas of academics and customer service.

Current development of CTE offerings in response to the request from Coalinga High School.



Award of the HEP grant to increase services to the regional migrant population toward high school equivalency as a step toward higher level 

employment, military service, or a college degree.

Advisory Committee meetings help strengthen communtiy interaction and innovation of programing.

Work with SLO's has helped fulfill our accreditation requirements.

The health careers department works closely with the community, holding classes at different sites in the community, providing services to the 

community while they provide a service to us.
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We partner with Coalinga State Hospital and participate in occassional advisory committee meetings with them.



We have a community presence at local event, such as the Farmer's Market in Hanford.

The commitment to open learning centers and satellite campuses in areas of the district with high levels of interest and publich support, such as 

continuing the support of the Firebaugh campus, is an indicator of progress toward achieving these goals.

The implementation of a new learning management system and self-services portal (My WEst Hills).  Also, we have found 508 compliant digital media 

repositories (EduStream) through grant funding to enhance student learning with no cost to West Hills College (valued at approx $100,000 over five 

years).  Lastly, working with existing grant infrastructures to pay for captioning services for distance education programs.

Financial strength- grants used to support college iniyiatives



leadership- staff who participate in community activities such as Imaginariam, serving as board members on community boards and bringing new 

services to the communities such as the child care centers

Weekly Student Service staff meetings, weekly staff newsletters, monthly Counselor/Advisor meetings and scheduled point-of-interest 

meeting/conversations bring staff together regularly for indepth evaluations of and learning experiences related to the work of Student Service.

We have imporved access to education opportunities by offering courses to help students prepare and pass the GED.

Our commitment to provide educational and vocational courses in the rural communities where little or no courses were provided in past years. Many 

of the residents have benefited from this opportunities provided with vocational trainings.
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GOALS

Rate the college's goals.

The college's goals are measurable and support the 
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GOALS

Provide recommendations for improving the college's goals.

Response Text

Showing pie charts and bar graphs in the annual college report to the community needs to continue.  It share the progress and resource allocations 

to the public.

Customer service must be improved. Staff needs customer service workshops or classes. This will help them better serve all students on campus, not 

just a select few. It is not fair to only provide excellent quality service to some students, and provide OK quality service to other students. All students 

should be treated equally with excellent service.



Again I highly recomment CUSTOMER SERVICE CLASSES to all employees, expecially those who interact with our students.

We must find ways to offer more courses/sections so that all students have accessibility to the education they want and deserve. I recommend that 

we hire more Foundation personnel who can work at bringing in more $$ to our district. I also recommend that we provide more faculty instructional 

training on such items as: facilitation of learning; developing different teaching styles; learning how to teach students who are from different cultural 

and ethnic backgrounds; and, teaching disabled learners. 

Teacher training is very much lacking and needed in our college.

Recruit from among the adjuncts when full time positions are available ... we give a lot to the school and the students, and we could give more in full 

time positions.

1 - College staff will maintain our focus on being learner-centered by improving student success and providing good customer service to our students 

and communities.



2 – College staff will develop and strengthen college and community partnerships to improve access to education opportunities.



3 - All staff will demonstrate academic quality, leadership, engagement, innovation, and creative thought.

strong communication among everyone representing our institution.
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WHCC Mission Statement 
 

To commit college- wide staff and resources to the student learning process.  To 
provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

August 13, 2010 
Theater – 1:30pm 

 
SPECIAL MEETING 

 
 
 

Richard Larson, Jill Stearns, Sarah Shepard, Anita Bart, Mark Gritton,  Sandy 
Dagnino, Tom Winters, David Reynolds, Pedro Avila, Ken Stoppenbrink, Jeff 
Wanderer, Lorna Davis and Willard Lewallen 

ATTENDEES – 

 

The meeting was called to order by Willard Lewallen.  No new introductions were 
made at today’s meeting. 

CALL TO ORDER & INTRODUCTIONS – 

 

Consideration of Revision to Mission Statement      
ACTION ITEMS – 

 
Following discussion the revised mission statement below was proposed: 
 
West Hills College Coalinga is committed to achieving student learning through 
the provision of educational, cultural, and economic development opportunities 
to our current and future students and the local and global communities that we 
serve. 
 
A motion was made by Mark Gritton, to approve the revised mission statement 
as presented, seconded by Sarah Shepard, motion carried. 
 
Dr. Lewallen will forward the changes to the Board of Trustees for approval. 
 
ADJOURNMENT 



WEST HILLS COMMUNITY COLLEGE DISTRICT

STRATEGIC PLAN
2006    2010



Dear Community Member,

The noted 21st century American philosopher, 
Yogi Berra, once said, “If you don’t know where 
you are going, you will wind up somewhere else.” 
Organizations, including colleges, are a lot like people. 
When time isn’t taken to develop a strategic direction of 
service we tend to lose focus and become satisfied with 
being “close enough” to our mission.

In prior years, our strategic planning has been laser 
focused on facilities, access, technology, personnel, 
diversity, marketing and finances. Those plans were 
developed for one college, which had fallen on hard 
times, and two centers that were in need of attention. Our District now serves two 
thriving colleges, Coalinga and Lemoore, and two successful centers, the North 
District Center in Firebaugh and Naval Air Station, Lemoore. The District also 
maintains a robust online program to serve students anywhere in the world. The
need to evolve and serve our communities is compelling, and a strategic plan will 
help provide the direction and focus needed for our employees and students. 

To that end, our latest effort in strategic planning for the District took place this past 
year. It was important to all of us because it was the first plan that was developed 
as a two-college district. Devoting this time and energy to planning not only 
assists us with information sharing and communication, but also is consistent with 
recommendations of the Accrediting Commission for Community and 
Junior Colleges.
 
What is presented in the pages of this Strategic Plan is our best effort to provide 
clear direction for our employees and the citizens of this District. It is a living 
document that will change as we receive annual input from a variety of individuals 
and groups in our service area.

Very truly yours, 

Frank Gornick, Chancellor
West Hills Community College District

Letter from District Chancellor

Board of Trustees

Mark McKean
President

Jack Minnite
Vice President

Nina Oxborrow
Clerk

Steve Cantu

Bill Henry

Edna Ivans

Jeff Levinson
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History of the District

College became an independent unit under the direction of the Governing Board 
of the Coalinga Union High School District. In 1956, the current campus at the 
north end of Coalinga on Cherry Lane opened to students. 

In 1962, residents of the Lemoore, Riverdale and Tranquillity High School 
Districts voted to become part of West Hills Community College District. To 
meet the needs of students in these areas, West Hills College built the North 
District Center in the city of Firebaugh in 1971, and served students in the 
Lemoore area from 1962 to 1979 primarily at Naval Air Station, Lemoore 
and Lemoore High School. In 1979, the District purchased land in the city of 
Lemoore, and a classroom building and office were erected in 1981. In 1991 
the California Postsecondary Education Commission established the Kings 
County Center as the official Higher Education Center for Kings County. The 
Commission stated that the service area of the center was to include the cities 
of Laton, Armona and Hanford. This was significant for the District because 
California was now willing to use state funds to assist WHCCD with the 
construction of permanent facilities in Kings County. 

West Hills Community College District has been serving 
the educational needs of the San Joaquin Valley’s 
west side for over seven decades. We encompass a 
3,464 square mile region that includes portions of five 
surrounding counties: Fresno, Kings, Madera, Monterey 
and San Benito. 

The District began 
in 1932 with the 
establishment of a 
college for the Coalinga 
Union High School 
District. On October 
3, 1932, Coalinga 
Extension Center of 
Fresno State College 
officially opened 
its doors to higher 
education. In September 
1941, Coalinga Junior

4

The Board of Trustees 
has determined that it 
will maintain two viable 

and comprehensive 
colleges in the cities 

of Coalinga and 
Lemoore with current 
educational centers in 
Firebaugh and at Naval 
Air Station, Lemoore.

 The Board believes 
that because of our 
geographic location 

and the distribution of 
our cities, the ability 
to maintain access 

to higher education 
opportunities is 
essential for our 

communities to grow 
and prosper.



In 2000, West Hills Community 
College District alumni Robert and 
Mardell Pedersen, and Mardell’s 
parents, Lola and Lionel Semas, 
donated 107 acres of land for a new 
campus just west of Highway 41 
at Bush Street. Construction began 
on what would become California’s 
first new community college built 
in the 21st century. In 2001, the 
Board of Governors granted the 
campus “college” status and West 
Hills College Lemoore welcomed 
students for the first time on 
January 14, 2002. The College still 
maintains an office and classrooms 
at Naval Air Station, Lemoore.

National and State Recognition

West Hills Community College District has been nationally 
recognized for its work. In 2002, the MetLife Foundation 
named West Hills as the nation’s small community college 
that best serves the needs of a diverse student population and 
helps move people into “livable wage” jobs. More recently, 
West Hills was recognized nationally by Campus Compact for 
serving as a model of student civic engagement.

West Hills has designation as an Hispanic Serving Institution 
and in 2004 was recognized by the California State Community 
College Chancellor’s Office for having increased the diversity 
of its administrative staff by the most of any community 
college during the previous ten years.

West Hills Community College District Service Area

5



The Student Population

West Hills Community College District is a 
“minority-majority area,” a service area in which 
a minority ethnic group is the numerical majority, 
with Hispanics being the largest group. With 
over 12,000 students enrolled in the 2004-2005 
academic year, WHCCD’s student population is 

45.2% Hispanic, 
38% White, 7.1% 
African American, 
7.7% Asian, 0.7% 
Pacific Islander 
and 1.3% Native American. The average student age is 27. Seventy percent 
of WHCCD students are first generation college students. Based on financial 
need, 44% of all students who attended WHCCD in the 2004-2005 academic 
year received enrollment fee waivers.

“We are 
very 
proud of 
the story 
told by 
these 
numbers.”

Source: US Census (2000); WHCCD Data Warehouse
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We are 
committed to 

the success of 
our students.

The District continues to 
experience significant growth: 
during the past six academic 
years (1999-2000 to 2004-2005) 
the student headcount has grown 
by 10.7% and the number of full 
time equivalent students (FTES) 
has grown by 37%.
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Approximately 29% of graduates from our service area high 
schools enroll at West Hills Community College District; 
these graduates make up 74% of our freshmen student 
population. It is also significant that 76 out of 1,000 adult 
residents in the District attended WHCCD during the 
2004-2005 academic year.

Since 2001, the number of degrees and certificates awarded 
by WHCCD has increased by 37.5%. In 2005, WHCCD 
awarded 543 degrees and certificates. In addition, the number 
of transfers to four-year institutions (UC and CSU) has 
increased by 53.2%. In 2005 WHCCD transferred a total of 
170 students to California four-year public institutions.



Strategic Planning Process

Striving for Excellence

West Hills Community College 
District will be a District that:

  Aggressively pursues
    excellence 

  Is responsive to its students
    and the community

  Forges partnerships with
    its communities

  Functions as a team with
    pride and ownership
 
  Strives for cutting-edge
    excellence while
    appreciating its history

  Offers high quality
    education programs and
    support services

  Is responsive to community
    educational needs

  Is accessible to students
 
  Is technologically advanced

  Is committed to student
    success

  Honors its ethnic diversity

  Pursues creative methods
    of instruction

Although West Hills Community College District has conducted several 
planning efforts to provide a foundation for the success we now enjoy, 
this document is our first comprehensive Strategic Plan. In addition, both 
colleges have developed strategic plans. For each of these previous efforts, 
students, faculty, classified staff, administrative staff and members of the 
Board of Trustees have enthusiastically contributed to the process. 

In 1995 the District developed its first Facilities Plan that analyzed 
possibilities for room utilization in Coalinga and expansion in Lemoore 
and Firebaugh. It also set the direction for the renovation of the Coalinga 
campus, and the expansion of the Lemoore location, which ultimately led 
to our first bond, Measure G, passing in 1998.

Knowing that we wanted to be a leader in technology for our faculty and 
students, we developed a five-year Strategic Plan for Technology, which 
is the foundation for what we have and what we will achieve in the future. 
This led to strategic partnerships with Cisco Systems, Hewlett Packard, 
California State University, Fresno and Datatel; these partnerships have 
enabled WHCCD to become more creative in teaching and providing 
services to students.

The District’s Farm of the Future emerged as a result of a focused 
planning project. The strategic planning effort resulted in a donation of 
land for a new location for the college farm from Mrs. Dorothy Allen and 
her family. 

The District followed a Strategic Plan for Child Development Centers to 
place a nationally accredited child care facility in each of the service area 
communities. This met two long-term goals: providing access to West Hills 
College for families with young children while improving the college-going 
culture in area communities, and assisting with economic development in 
the communities we serve.

The District’s Millennium Report, the result of planning in 1999 and 
follow-up in 2000, focused on strategic goals regarding communication, 
personnel, access for our students, technology and facilities.

History of Strategic Planning
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During the mid to late 1990s, strategic planning for marketing was 
undertaken. Action was taken to create positive brand awareness 
for West Hills College and to build community awareness about 
the opportunities offered by the college. A complete Marketing 
Plan was developed that incorporated television, radio and print 
advertising as well as editorial placement of stories in local, state 
and national publications.

On a continuous basis, the grants office strategizes with college 
leadership to identify grant opportunities that provide access to 
higher education for local residents. The grants are usually focused 
on the teaching/learning process and technology.

As the District approached its 75th year, a new process for planning 
was developed. The plan established a map for the District that both 
delineated functions and ensured integration of its colleges and 
centers. Specifically, the purpose of this planning was to:

	     Clarify roles and challenges of the colleges and the District
	     Take steps toward satisfying accreditation requirements
	     Establish accountability measures
	     Ensure that college and District goals are in harmony
	     Build trust

This process 
must be viewed 

as one of 
continuous 

analysis and 
refinement.

With this direction, the District sponsored a Strategic Planning Retreat on September 8 and 9, 2005. 
The retreat was led by the Eaton Cummings Group. Retreat participants are listed at the beginning of 
this plan. 
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The strategic planning process encompasses a wide spectrum of District “key stakeholders.” The 
process must be viewed as one of continuous analysis and refinement. Goals and objectives that have 
been developed as a result of this process will be assessed on an annual basis by the District Strategic 
Planning Committee. 



Analysis of Trends

Before developing goals and objectives, six key factors that 
will potentially influence the future success of West Hills 
Community College District were identified. 

    Demographic Changes 
      Helping trends include increase in numbers of young
      students, changes in socioeconomic levels, and skill
      levels of students. 

    Economy 
      Helping trends include Naval Air Station, Lemoore students, international
      students, allied health programs, the housing boom, and the population
      growth related to the expansion of local prisons and hospitals. 
 
    Government and Legislative
      Helping trends include the No Child Left Behind legislation, new GI bill
      and Veteran’s benefits, AB 540 (which allows resident immigrant children
      to pay in-state college tuition), and the ongoing commitment to providing
      higher education at a low cost per unit. 

    Technology 
      Helping trends include wireless access, free open source arrangements,
      general reduction in costs for technology, and new applications of
      technology for teaching. At West Hills Community College, we are using
      technology to make education available anytime, anywhere. 

    Competition 
      Helping trends include the District’s reputation for its advanced
      technology, supportive and friendly staff, and the positive influence on
      programs and services exerted by competition.

    Customers and Markets 
      Helping trends include the lower cost of community college education,
      the increasing demand for vocational training, and the District’s many
      services and programs for single parents. In addition to serving
      community members who wish to improve their job skills, WHCCD
      serves as a low-cost entry point for those wishing to pursue 
      higher education.

Planners identified the 
following trends as 
those most likely to 
directly influence the 
District:

Helping Trends:
   Technology
   Friendly Staff
   Ethnicity and Diversity
   Ability to meet the
     needs of under
     prepared students

Hurting Trends:
   How the District is
     supported by 
     State funds
   Inability to respond
     quickly to industry
     training needs
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Mission and Vision

The WHCCD Mission and 
Vision are a reflection 
of an analysis of internal 
and external trends, the 
District’s history and the 
needs of its constituents.

Mission

The mission of the West Hills Community 
College District is enhancing student learning 
and enriching the lives of the populations we 
serve by:

   Ensuring the vitality of its institutions;
   Encouraging the vision of strong leaders
     able to see and interpret the present and
     future needs of students and communities;
   Supporting the colleges in the provision of
     world class learning environments;
   Providing for appropriate allocation and
     management of human, fiscal and 
     capital resources;
   Acting as a catalyst for collaboration with
     outside organizations and agencies; and 
   Sharing the story by marketing a 
     positive image.

Vision

West Hills Community College District, a 
trusted steward, actively engages, encourages, 
enriches and empowers students, faculty, 
staff and the communities it serves to reach 
their full potential (academically, socially and 
economically) as evidenced by:

	 Its status as the preferred choice of
       students, and the employer of choice for
       faculty and staff;
	 The highest percentage of students
       completing courses; 
	 Its recognized excellence; and 
	 The generally ascribed accolade,
       “heartbeat of the community.” 
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Objectives

Strategic Goals

West Hills Community College District will annually achieve or 
exceed funded growth targets.#1

Growing from 3,422 full time equivalent students (FTES) in 1999-2000 to 
4,704 FTES in the 2004-2005 school year, West Hills Community College 
District’s number of FTES has increased by 37%. The District’s number of 
students enrolled (student headcount) has also increased. Between the 
1999-2000 and 2004-2005 school years, WHCCD student enrollment 
increased by 10.7%. It is projected that with continued support from the 
State of California, West Hills Community College District will continue to 
maximize the number of FTES through increased or optimized curriculum 
offerings, programs and services. An aggressive marketing campaign is 
planned. We will use multiple media formats such as printed materials in 
Spanish and English, newspaper, radio, television, direct mail and e-mail.

Source: California Community College Chancellor’s Office; WHCCD Apportionment Report
Note: Headcount and actual FTES growth goals are based on an average of past years’ performance. Funded FTES 
growth goals are calculated on the state’s allowed 3% annual growth. Only FTES enrollments in classes that are 
eligible for state apportionment payments are included.

1.1.   WHCCD will take
         action to increase
         student headcount
         and maximize the
         number of full time
         equivalent students
         (FTES) by increasing
         and or optimizing
         curriculum offerings, 
         programs and
         services.

1.2.   WHCCD will 
         continue to
         aggressively market
         the District through
         multiple media
         formats and
         college-driven
         outreach activities.
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#2
Strategic Goals

West Hills Community College District will focus marketing 
efforts on district-wide “stories.”

Objectives

West Hills Community College District is deeply committed to the success 
of its students and communities. The District recognizes its role within the 
community and its responsibility to each student. To share its commitment 
with District students and communities, West Hills Community College 
District has produced several publications that provide readers with an inside 
look at the colleges of West Hills through personal accounts of students and 
staff. Stories focus on student/teacher and student/program relationships, 
and the personal impact on the lives of our students and their families. Our 
“stories” have evoked significant interest about WHCCD and its services 
and programs. The WHCCD marketing department will continue to 
enhance these and other publications with stories featuring faculty, students, 
improvements to the colleges, and new services or programs to entice 
community interest and support.

Current publications include the Dialogue, a quarterly published newsletter 
for the District and the community, the West Hills Community College 
District Annual Report, and numerous press releases and photos that are 
distributed to media outlets in the region.

2.1   WHCCD will
        establish a
        baseline and
        increase the
        number of annually
        published district-
        wide stories.

2.2   WHCCD will
        establish a monthly
        online newsletter
        to be distributed
        to all District
        employees
        highlighting
        activities for the
        month in the
        District.  
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Strategic Goals

West Hills Community College District will annually increase 
community participation rates.#3

Objectives

Creating greater access to our colleges is at the core of our mission. Meeting 
or exceeding this goal allows WHCCD to demonstrate its effectiveness in 
creating access for service area citizens. During the 2004-2005 school year, 
West Hills Community College District exceeded the California Community 
College system participation rates in four of its service area cities. In some 
cases, WHCCD significantly exceeded the California participation rates. 
Service area cities of Lemoore and Cantua Creek exceeded the statewide 
participation rates. 

To produce similar participation rates in remaining service area cities, 
WHCCD will develop a plan that involves course offerings, marketing, 
outreach, and recruitment activities designed to enhance participation rates 
in the following area cities: Laton, Tranquillity, Stratford, Riverdale, Avenal, 
Hanford, San Joaquin, Mendota, Huron and Kettleman City. 

Source: US Census (2000); WHCCD Data Warehouse; NCES
Note: Population participation rate is determined by unduplicated and annual student headcount, divided by total 
adult population (age 18 and older) as per US Census.

3.1. WHCCD will
 maintain service
 area adult
 population rates
 above the California
 Community College
 System 
 participation rate.

3.2. WHCCD will
 increase
 participation rates 
 in all demographic
 areas including
 gender, age and
 ethnicity.

3.3. WHCCD will
 establish a baseline,
 and monitor and
 increase college
 participation in
 community
 partnership. 14



Strategic Goals

#4West Hills Community College District will annually improve 
transfer, completion and graduation rates.

Student transfer rates continue to increase, as have the number of students receiving degrees and certificates. 
In accordance with District core values and our commitment to individual student success, we will strive to 
increase the number of students transferring to four-year institutions, the number of students receiving degrees 
and certificates, and overall student success rates.

Objective 4.1

WHCCD will continually increase the number of students transferring to public, private and out of state 
four-year institutions.

Since the 2001-2002 school year, the number of 
student transfers from West Hills Community College 
District to California State Universities (CSU) and 
Universities of California (UC) have increased by 35%. 
Student transfers to UC institutions have consistently 
been low due to the distance between WHCCD and 
UC campuses. However, the District expects the 
number of CSU and UC transfers to increase with the 
implementation of revised outreach efforts and the 
opening of the new UC Merced campus. Transfer rates 
do not include students transferring to private colleges 
and universities.

Source: CPEC Transfer Pathways 
Note: Growth targets are based on average of past years’ performance. 

As shown in the table to the right,  West Hills 
Community College District’s transfer rates have 
increased by 3% since the 1998-2001 cohort. We 
will continue our efforts to increase and maintain 
rates above the California Community College 
system statewide average.

Source: California SRTK
Note: Cohort based on group of students who are first-time freshmen, who are 
enrolled full-time in a fall term, and are seeking a degree. The tracking period of 
cohorts is three years.
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Objective 4.2

WHCCD will maintain overall student completion (success) rates above the California Community College 
statewide average, placing emphasis on vocational, basic skills, ESL, online success and improvement rates.

West Hills Community 
College District student 
success rates are below the 
68% California Community 
College statewide average. 
With increased efforts toward 
this objective, the District will 
aim at increasing the overall 
student success rate by 1.22% 
in 2005-2006. Success rates 
indicate the percent of course 
enrollments with a grade of A, 
B, C or CR. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: Growth forecast based on preliminary 2005-2006 success rates.

WHCCD is 
committed 
to our core 
values and 
individual 

student 
success.
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Objective 4.3

WHCCD will increase the number of awards (degrees and certificates) conferred.

During the 2001-2002 school 
year, West Hills Community 
College awarded 351 degrees 
and certificates. That number 
rose to 543 during the 
2004-2005 school year. 
Focused efforts by the colleges 
are projected to increase 
the number of degrees and 
certificates awarded to 
graduating students by an 
additional 2.8% in 2005-2006.

Source: California Community College Chancellor’s Office
Note: Growth forecast based on past years’ performance.

Since the 1998-2001 cohort, 
West Hills Community College 
District’s completion rates have 
increased by 7%. Efforts will 
be made to continue the upward 
trend of these rates with the goal 
of maintaining them above the 
California Community College 
system statewide average.

Source: California Community College SRTK; WHCCD Data Warehouse
Note: Cohort based on a group of first time freshmen who are enrolled full-time in a fall term and are seeking 
transfers. The tracking period of the cohorts is three years.
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#5
Strategic Goals

West Hills Community College District will become the preferred 
choice of students through ongoing and active recruitment.

Objectives

The goal of West Hills Community College District is to be first in the 
minds of students as they consider their college options. We strive to meet 
or exceed the California Community College statewide percentage (34%) 
of high school graduates attending community colleges. We currently 
exceed that percentage in some area high schools. Our goal is to exceed 
that percentage in all of our area high schools.

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: High school participation rates reflect the percentage of 2003-2004 high school graduates attending 
WHCCD in fall 2004.

5.1 WHCCD will establish
 a baseline and
 monitor or increase
 the number of 
 college recruitment
 visits to local 
 high schools.

5.2 WHCCD will conduct
 a study of students
 in local high schools
 and middle schools
 to test the students’
 knowledge of
 WHCCD.

5.3 WHCCD will work
 toward maintaining
 service area high
 school graduate
 participation rates
 above the California
 Community College
 participation rate.

5.4 WHCCD colleges will
 adjust student
 services, outreach
 and recruitment
 efforts as needed to
 maintain increased
 participation from
 local high school
 graduates.
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Next Steps

This Strategic Plan represents our commitment 
to continuous improvement as we strive to meet 
the ever changing needs of our students and 
communities. Above all, the District maintains 
its commitment to our students, staff, faculty, 
Board members, community members and 
stakeholders. This plan represents evidence of 
that commitment, and the means for us to hold 
ourselves accountable.

Our Strategic Plan must be seen as a “living 
document” to be revisited and modified as 
we progress toward our goals. To ensure 
that our plan evolves to meet the goals and 
mission of the District, the Board of Trustees 
developed Administrative Procedure 3230. This 
procedure requires a District Strategic Planning 
Committee to meet a minimum of three times 
each academic year, and calls for representation 

from our Board of Trustees, District office staff, college and center staff, the Academic Senates, CTA, 
CSEA, students, and community and business members. 

West Hills Community College District is committed to serving our community and providing access to 
higher education to all residents at a reasonable cost. We are proud of our 75-year history and we look 
forward to a bright future for all that we serve. This Strategic Plan will help us chart the course toward 
that success.

Above all, the 
District maintains its 
commitment to our 
students, staff, faculty, 
Board members, 
community and 
stakeholders.
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WHCCD Strategic Planning Retreat
September 8 and 9, 2005
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WEST HILLS COMMUNITY COLLEGE DISTRICT
9900 Cody Street

Coalinga, CA 93210
1.800.266.1114

WEST HILLS COLLEGE COALINGA
300 Cherry Lane

Coalinga, CA 93210
559.934.2000

NORTH DISTRICT CENTER, FIREBAUGH
1511 Ninth Street

Firebaugh, CA 93622
559.659.1473

WEST HILLS COLLEGE LEMOORE
555 College Avenue
Lemoore, CA 93245

559.925.3000

NAVAL AIR STATION, LEMOORE 
824 Hancock Circle

NAS Lemoore, CA 93246
559.925.3350

www.westhillscollege.com

“Once you go here, you can go anywhere” ™
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development

 

   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    15 | P a g e  
Board Approved (5/26/2009)‐ 

STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 

 
   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    27 | P a g e  
Board Approved (5/26/2009)‐ 

STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
Awarded 

  4  4  7 11
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0
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Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%

2002‐
2003

2003‐
2004

2004‐
2005
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2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
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2004‐
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Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    57 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    58 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.00
10.80

12.50

16.70

13.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69%
57% 62%

76%
65%

82% 86% 78%
91% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

   

160.13

131.78 123.64
108.39

131.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

81%

88% 86% 88% 86%

88%
91% 89% 90% 89%

2002‐
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2003‐
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2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

21.50

33.20
38.90 36.40

51.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

55% 52% 60% 68%
58%

83% 81% 76%
86% 80%
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2003‐
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Success Retention
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Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3

 

   

14.00

26.30

55.60 52.60

38.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

75% 71%
61% 61% 56%

90% 86% 81% 80% 78%

2002‐
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2003‐
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2005
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2006

2006‐
2007

Success Retention
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Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6

 

   

72.70

102.60

164.10
151.70

165.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

61% 56% 55% 61% 60%

84% 82% 75% 81% 80%

2002‐
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

4.80

33.40

43.80
36.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 65% 63% 70%

77% 77% 77% 82%

2002‐
2003

2003‐
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2006
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Success Retention
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Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

11.40

14.40
12.30

13.40
15.50

2002‐
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2007

FTES

56% 60%
71% 68% 63%

70% 72%
88%
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    102 | P a g e  
Board Approved (5/26/2009)‐ 

Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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Appendix A 

 

 



 

COLLEGE PLANNING COUNCIL 
  HANDBOOK 
                               

Approved by CPC - 1 Oct 2009 
 

 
West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 

 
 
 
 
 
 
 



Approved by CPC – 1 Oct 2009 2 

COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



 

INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
                               

 

 
West Hills College Coalinga 2009-2010 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
 
 
 
 
 
 
 



 2 

COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



STUDENT  SERVICES  COUNCIL     
HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 

   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 



 

FACILITIES DEVELOPMENT 
COUNCIL HANDBOOK 

                               

 
West Hills College Coalinga 2010-11 

 
MISSION 
To commit college-wide staff and 
resources to the student learning 
process.  To provide educational, 
cultural, and economic development 
opportunities to our current and 
future students and the local and 
global communities that we serve. 
 
VISION 
West Hills College Coalinga strives to become 
a premiere interactive learner-centered 
community college recognized for its 
contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS  
1. We will maintain our focus on improving 
student success, improving customer service, 
and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  

4. We will enhance the financial strength of 
the College.  
 
MEMBERSHIP (and terms of service)  
◊ 3 Faculty 
◊ 4 Administrators (Dean of Student 

Learning, 2 Associate Deans of 
Student Learning, Dean of 
Learning Resources) 

◊ Director of Maintenance and 
Operations 

◊ 1 DSPS Representative 
◊ 1 Classified 
◊ 2 students 
 
EX-OFFICIO 
◊ Vice Chancellor of Business 

Services 
◊ District Architect or representaive 
◊ Budget Services Supervisor 
◊ Director of Information Technology 

Systems 
◊ Computer Operations Manager 
 
CHAIR:  The Director of Maintenance and 
Operations will serve as Co-Chair with the 
Dean of Student Learning. 
TERM LENGTH:  2 years 
MEETINGS:  Bimonthly 
 
COUNCIL RESPONSIBILITIES 
PURPOSE:  To function as the coordinating 
unit for all facilities development, facilities 
maintenance, and safety issues in accordance 
with the College Mission, Vision, and Strategic 
Plan. 
 
1.  ACCREDITATION 

◊ Assist in the development, planning, 
preparation, supervision, and 
completion of the accreditation self-
study. 

◊ Promote a campus culture that is 
aware of accreditation. 

 
2.  BUDGET 

◊ Develop and monitor the facilities and 
maintenance operating budget. 

◊ Develop procedures for allocation of 
facilities and maintenance supply and 
equipment monies. 

◊ Prioritize budget requests from 
program review documents and/or 
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other facilities and maintenace 
documents. 

 
3.  ENROLLMENT MANAGEMENT 

◊ Review and make recommendations 
on policies regarding efficient facilities 
usage. 

◊ Review and make recommendations 
regarding grants and outside funding 
proposals to varify relationship to 
instructional/student needs and the 
College’s Mission, Vision, and Strategic 
Plan. 

 
4. SUPPORT STAFF NEEDS 

◊ Make recommedations and 
identify priorities for new 
maintenance and operations 
staff positions annually. 

◊ Promote staff development activities 
for maintenance and operations 
personnel to improve their individual 
effectiveness consistent with the 
College’s Mission, Vision, and Strategic 
Goals. 

◊ Make recommendations for Flex/Duty 
Day activities related to maintenance 
and operations staff and 
improvements in student learning. 

◊ Assist in the improvement of 
communication between maintenance 
and operations personnel, faculty and 
other personnel. 

 
5.  PLANNING/RESEARCH 

◊ Develop, implement, review, and 
revise policies for facilities 
development and use. 

◊ Develop, implement, review, and 
revise College safety policies. 

◊ Develop, implement, review, and 
revise College parking policies. 

◊ Develop, implement, review, and 
revise College transportation policies. 

◊ Cooperate with the District Architect 
regarding all aspects of construction 

projects, planning, revision, and 
completion. 

◊ Review and interpret research data 
related to facilities development and 
usage. 

◊ Promote the use and understanding of 
research as a basis for faiclities 
decision-making. 

◊ Assist in the development of the End-
of-Year Report, which is presented by 
the President to the Board of Trustees. 

 
6. PROGRAM REVIEW 

◊ Develop, review and revise the 
Maintenance and Operations program 
review process. 

◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College 
Consultation Council. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Develop, plan, and supervise 
implementation of student learning 
outcomes for maintenance and 
operations services. 

◊ Hold workshops to educate 
maintenance and operations staff 
on student learning outcomes. 

◊ Collect and review student learning 
outcome narrative reports each 
semester. 

◊ Make recommendations to the 
College Consultation Council and 
Academic Senate for using 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Make recommendations and identify 
priorities for technology issues related 
to facilities development. 
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Eligibility Criteria 

The High School Equivalency Program helps migrant and seasonal farmworkers and their 
immediate family members who are 18 years of age or older and not currently enrolled in 
school to obtain the equivalent of a high school diploma and provides assistance to 
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participants to help them gain employment or to begin postsecondary education or training. 
A migrant or seasonally employed agricultural worker or their immediate family members 
are eligible for HEP if they meet the following criteria: 

1. Within the past 24 months has worked or has an immediate family member who has 
worked a minimum of 75 days in migrant or seasonal farmwork; this includes any 
activity directly related to the production of crops, dairy products, poultry, livestock, 
cultivation or harvesting of trees and fishery.  

2. OR has been eligible for or has participated in a high school Migrant Education 
Program and obtained a Certificate of Eligibility (COE);  

3. OR has participated in or is eligible for programs under the Workforce Investment 
Act for migrant and seasonal farm workers (WIA Section 167);  

4. Is at least 18 years of age or over;  
5. Is not currently enrolled in an elementary or secondary school;  

Has not earned a secondary school diploma or its equivalency;  

  

 
 

Locations: District| Coalinga| Firebaugh| Lemoore| Online  

© 2009 West Hills Community College District. 

9900 Cody St. - Coalinga, CA 93210 - 1-800-266-1114 

Any use or reproduction of this web site's content or design without written consent is strictly forbidden. 

Accessibility| Compliance| Disclaimer| Contact Us| Help Desk  

 

 

 
 
 

http://www.westhillscollege.com/
http://www.westhillscollege.com/coalinga/
http://www.westhillscollege.com/coalinga/ndc/
http://www.westhillscollege.com/lemoore/
http://www.westhillscollege.com/whconline/
http://www.westhillscollege.com/
http://www.westhillscollege.com/documents/accessibility.asp
http://www.westhillscollege.com/documents/compliance.asp
http://www.westhillscollege.com/documents/disclaimer.asp
http://www.westhillscollege.com/documents/contact_us.asp
http://www.westhillscollege.com/mywesthills/helpdesk.asp


Psychiatric Technician Program

West Hills College Coalinga
PsyCHiatriC teCHniCian Program

300 Cherry Lane
Coalinga  CA  93210

1-800-266-1114 x 2760
559-934-2760

www.westhillscollege.com

W est Hills College Coalinga Psychiatric Technician Program is a  
marvelous career opportunity. If you have the desire to devote  
twelve months of your life to a wonderful educational experience, 

you may have the career of a lifetime and the ability to turn your dreams 
into reality.

requirements for admission
♦	 At least 18 years of age
♦	 Completed Application to Program
♦	 High School Diploma or GED
♦	 English* 
♦	 Math*
♦	 Criminal Background Investigation
♦	 Physical including TB Test and Drug Screen
*	 Please contact office for math and English classes and placement test 

levels. 

training dynamiCs
Classes are held four days a week. These days will vary depending on term.  
You will attend two, 7 hour theory days, and two, 10.5 hour clinical days.
Your education will include Nursing and Behavioral Science Classes.  You 
will study mental disabilities, pharmacology, developmental disabilities, and 
basic nursing.

exPenses
Approximate cost for program:
$3,343.00
Financial aid available for those who qualify.
Contact your local One Stop for possible additional fincancial assistance. 

tyPiCal Job duties
♦	 Perform nursing procedures
♦	 Administer medications and treatments
♦	 Supervise individual and group activities
♦	 Observe and influence patient behavior
♦	 Collaborate with interdisciplinary teams
♦	 Lead small groups
♦	 Write reports describing physical and emotional symptoms
♦	 Encourage patients to develop work skills, social relationships and 

participate in recreational activities
♦	 Work with the treatment team to provide occupational, 

recreational, vocational, and educational therapy for patients

The California State Departments of Mental Health, Developmental 
Services and Corrections as well as private and county psychiatric  
facilities are a few of the agencies which employ licensed Psychiatric 
Technicians.

general Class information
Clinical assignments will vary depending on term enrolled. Please be ready 
and able to travel throughout the entire Central Valley.

Distance education in Lemoore is available for two course terms.

Admission months are: August, December, and April.

Application packets are due approximately on month before admission.

For more information or an application packet, please call 
(559) 934-2760.



Demographics: 
 
Student Access 
During the 2009-10 academic year, West Hills College Coalinga (WHCC), including the 
students on its main campus, at the North District Center, Firebaugh, and students enrolled in 
online classes, totaled 5,078 unduplicated students; an increase of 41% in students served during 
the past six years. The 2009-2010 decrease in enrollment was due to reduction of sections as a 
result of budget cuts. The growth in student population at West Hills College Coalinga is 
expected to continue on its upward trend as funding is restored. 
 
WHCC generates approximately 51% of the district’s unduplicated student headcount. It is 
important to note that approximately 27% of the students enrolled at WCHC are also enrolled at 
its sister college (WHC Lemoore) mainly through online courses. Both colleges work closely to 
coordinate and maintain consistency in services provided to online students. 

 

Source: WHCCD Data Warehouse 
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During the past six years, WHCC increased its full-time equivalent students (FTES) by 38%. 
West Hills College Coalinga generates approximately 45% of the district’s FTES. Decline in 
FTES for 2009-2010 was due to reduction of courses as a result of budget cuts. 

 

Source: WHCCD Data Warehouse 
Note: This graph displays FTES generated which differs from FTES reported for apportionment. 
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West Hills College Coalinga students have the option of registering for courses at three different 
locations. Approximately 53% of students enroll in traditional courses at the Coalinga campus, 
45% enroll in online courses, and 15% enroll in courses at the North District Center, Firebaugh. 
Approximately 57% of students enrolled in online courses are also enrolled in traditional face-to-
face courses at the Coalinga campus, North District Center campus, or at the Lemoore sister 
college campus.  

 

Source: WHCCD Data Warehouse 
Note: Students enroll in multiple locations therefore headcount sum for all locations is greater than 100% of the overall college unduplicated 
headcount. 
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During the last six years there was a 29% increase in the number of duplicated enrollments at 
WHC Coalinga. Decline in duplicated enrollment from 04-05 to 05-06 was due to the 
elimination of non-credit supervised tutoring courses. Decline during the 2009-2010 year was 
due to budget cuts and reduction of sections. 

 

Source: WHCCD Data Warehouse 
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During the 2009-2010 academic year there was a decline of evening and online duplicated 
enrollments. The decline in enrollment is related to the reduction of sections as a result of budget 
cuts. Full-time instructors teach the majority of morning and afternoon sections, because of load 
requirements, those sections were less impacted.  
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Fall Duplicated Enrollments by Subject  
Source: WHCCD Data Warehouse 

Subject 2004 Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 Fall 
Administration of Justice 450 551 555 491 402 400 
Agriculture 132 203 275 152 214 228 
Agricultural Maintenance Mechanic NA NA NA NA 104 104 
Allied Health 274 346 90 393 369 497 
Animal Science NA NA NA 2 NA NA 
Art 103 105 287 360 337 392 
Biology 358 514 592 466 602 622 
Business 675 672 692 589 709 499 
Chemistry 35 43 NA NA NA NA 
Child Development Center 334 471 427 654 414 569 
Communication 136 100 95 94 86 136 
Computer Information System 289 355 277 631 723 574 
Economics 164 174 137 168 161 185 
Education NA 32 10 14 7 19 
Education Assistant 17 10 24 6 6 10 
Emergency Medical Training 26 34 30 20 NA NA 
English 962 912 1054 1116 1157 1056 
English As a Second Language 156 128 264 260 296 258 
Foreign Language Spanish 86 73 62 64 73 57 
General Work Experience 60 71 78 89 93 121 
Geography 181 118 94 103 161 186 
Geology NA 18 112 90 138 64 
Guidance Studies 34 32 51 89 105 95 
Health Education 257 266 393 363 415 461 
Health Science 21 46 10 71 45 44 
Heavy Equipment NA 34 66 38 62 64 
History 232 274 245 273 370 331 
Humanities 95 81 83 144 121 104 
Interdisciplinary Studies 148 238 236 274 250 228 
Linguistics NA NA NA NA 13 NA 
Mathematics 601 537 573 715 692 776 
Music NA 72 67 124 162 107 
Non-Credit 425 37 125 422 417 446 
Nutrition NA NA 82 121 61 53 
Performing Arts 160 133 228 107 110 117 
Philosophy 64 59 49 36 35 42 
Physical Education 542 451 645 637 756 764 
Physical Science 98 76 54 80 78 86 
Political Science 159 106 206 205 288 303 
Psychology 245 297 131 169 167 262 
Social Science 105 15 NA NA NA NA 
Sociology 117 135 155 222 188 237 
Welding Technology NA NA 40 86 2 37 

 



During the past six academic years, WHCC has increased its vocational course enrollments by 
105%. West Hills College Coalinga offers a number of vocation options that include Psychiatric 
Technician, Child Development, Agriculture, Computer Information Systems, and Business to 
name a few. 

 

Source: WHCCD Data Warehouse 
Note: Enrollments based on vocational courses coded as “clearly occupational” or “advanced occupational” 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the 
service area for the college primarily includes ten cities (Avenal, Coalinga, Huron, Cantua 
Creek, Firebaugh, Helm, Mendota, Riverdale, San Joaquin, and Tranquillity).  

The West Hills College Coalinga service area is relatively young, with 38 percent of its 
population between 20-39 years old. The ethnic demographics reveal that 72 percent of the 
population is Hispanic and 20 percent is white, with considerably lower percentages for all other 
ethnicities. The gender distribution in the service area is 38% female and 62% male. 

Age WHCC Service Area  
(10 Cities in 5 Counties) 

2008 Population % of Population 
Under 5 years 7,133 8% 
5 to 9 years 6,107 7% 
10 to 14 years 6,058 7% 
15 to 19 years 7,114 8% 
20 to 24 years 8,747 10% 
25 to 29 years 9,147 11% 
30 to 34 years 7,359 9% 
35 to 39 years 6,885 8% 
40 to 44 years 6,147 7% 
45 to 49 years 5,129 6% 
50 to 54 years 3,890 5% 
55 to 59 years 3,173 4% 
60 to 64 years 2,380 3% 
65 to 69 years 1,600 2% 
70 to 74 years 1,095 1% 
75 to 79 years 803 1% 
80 to 84 years 626 1% 
85 years and over 704 1% 
Total 84,097  
 
Race/Ethnicity WHCC Service Area  

(10 Cities in 5 Counties) 
2008 Population % of Population 

White 16,858 20.0% 
Hispanic 60,339 71.8% 
Black or African American 4,738 5.6% 
American Indian or Alaska Native 404 0.5% 
Asian 665 0.8% 
Native Hawaiian and other Pacific 
Islander 

60 0.1% 

Two or more races 1,032 1.2% 
 Total 84,097  
 



 Gender,  WHCC Service Area (10 Cities) 2008 Population % of Population 
Females 32,288 38% 
Males 51,810 62% 
 Total 84,098  
Source: Economic Modeling Specialists Inc. 
 
Feeder High Schools 

The outreach philosophy of the district encourages both colleges (Coalinga and Lemoore) to 
recruit students from any High School within the service area. Due to proximity, Avenal, 
Coalinga, Firebaugh, Mendota, and Tranquillity high schools have the highest enrollments at 
WHC Coalinga. Twenty seven percent of WHCCD students are enrolled at both colleges. This is 
due to the availability of online course from both colleges. Approximately 66% of feeder high 
school students are Hispanic, 24% White, 3.8% African American, and 6.2% from other 
ethnicities. 

Student Ethnicity of Feeder High Schools  

School 
Native 

American Asian 
Pacific 

Islander Filipino Hispanic 
African 

American White 

Multiple or 
No 
Response  

Avenal  0 2 0 0 615 6 28 0 
Coalinga  2 13 4 6 921 16 237 10 
Firebaugh  0 0 0 0 688 3 40 6 
Hanford  12 30 6 23 890 97 756 29 
Hanford West  5 58 2 63 962 124 511 88 
Laton  0 0 0 0 168 1 37 1 
Lemoore  47 23 13 141 842 134 728 48 
Mendota  0 4 0 0 645 0 0 0 
Riverdale  0 3 0 1 459 5 108 0 
Tranquillity  2 3 0 0 493 1 16 0 
Total 68 136 25 234 6,683 387 2,461 182 
Percent 0.7% 1.3% 0.2% 2.3% 65.7% 3.8% 24.2% 1.8% 

Source: WHCCD Data Warehouse 

 
 
 
 
 
 
 
 
 
 



The table below shows the percent of feeder high school graduates who enroll at any WHCCD 
location the fall following high school graduation. The district and the colleges monitor these 
rates on a regular basis to ensure the appropriate outreach is being provided to all feeder high 
schools. Proximity to the college and transportation are barriers that impact participation rates. 
WHC Coalinga has recently developed a partnership with the city of Tranquillity and secured a 
facility to provide on-site courses using video conferencing. This is an example of the college’s 
commitment to improve participation rates in remote locations where transportation is a barrier. 
 
% Feeder High School Graduates Enrolled at WHCCD in the Fall Following HS Graduation  
High School Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 
Coalinga 39% 52% 43% 39% 32% 
Mendota 25% 28% 26% 31% 32% 
Lemoore 35% 39% 44% 30% 27% 
Avenal 36% 69% 40% 38% 26% 
Riverdale 9% 18% 24% 9% 23% 
Firebaugh 33% 32% 33% 25% 23% 
Hanford 19% 30% 31% 17% 20% 
Hanford West 22% 15% 19% 31% 15% 
Tranquillity 17% 13% 6% 7% 7% 
Laton 30% 9% 15% 12% 3% 

Source: WHCCD Data Warehouse 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



West Hills College Coalinga, Overall Student Demographics 
Based on the 2009-2010 data, approximately 50% of students are Hispanic, 27% white, 8% 
African American, 5% Asian, and 10% from other ethnicities. The representation of African 
American and Asian students is higher in comparison to the college’s service area. This is due to 
the college Athletic and International programs and its residence halls which attract students 
from outside its service area. 
 
Fifty-five percent of WHCL students are female and 43.5% male with an increase of 
approximately 3% in males during the last six years; mainly due to new course offerings at the 
Claremont Custody Center (male detention center). The majority of students (60%) are 19 to 24 
years old.  
 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Ethnicity % % % % % % 
African American 5.8 6.7 5.7 7.0 7.2 7.9 
Asian 2.6 3.2 3.6 4.3 4.7 4.5 
Filipino 1.2 1.4 1.3 1.4 1.7 1.8 
Hispanic 54.2 50.9 53.1 52.1 50.1 50.0 
Native American 1.1 1.2 1.2 1.1 1.1 1.1 
Other 0.8 0.8 1.0 0.0 0.0 0.0 
Pacific Islander 0.6 0.5 0.5 0.5 0.5 0.6 
Unknown/DTS 3.3 4.1 4.6 5.1 7.0 7.0 
White 30.4 31.4 29.0 28.5 27.8 27.0 
Total 100 100 100 100 100 100% 

 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Gender % % % % % % 

Female 62.7 59.2 59.4 58.1 58.6 55.1 
Male 37.3 40.6 40.0 41.5 40.6 43.5 

Unknown/DTS 0.0 0.2 0.6 0.4 0.8 1.3 
 

AGE 04-05 05-06 06-07 07-08 08-09 09-10 
WHC Coalinga % % % % % % 

-19 31.26 28.3 32.0 29.1 28.7 29.0 
20-24 31.51 32.4 28.7 29.2 29.8 31.3 
25-29 12.32 13.2 13.1 15.1 13.9 13.8 
30-49 20.91 22.4 22.4 23.3 23.4 22.1 

50+ 3.98 3.6 3.8 3.2 4.1 3.7 
Unknown/DTS 0.03 0.0 0.0 0.1 0.1 0.2 

Source: WHCCD Data Warehouse 

 



Student Achievement Data 
 
West Hills College Coalinga and its North District Center, Firebaugh participated in the 
Community College Survey of Student Engagement (CCSSE) during the spring 2007 and spring 
2008 semesters. All results were statistically equal or higher than the comparison group 
benchmark. In particular, WHCC student responses rated higher than the comparison benchmark 
in the following areas: Frequency of computer lab usage; made class presentations; prepared two 
or more drafts of a paper or assignment before turning it in; number of assigned textbooks, 
manual, books, or book-length packs of course reading; number of written papers or reports of 
any length; frequency of career counseling; and the college helping students cope with non-
academic responsibilities (work, family, etc.). WHCC is scheduled to administer the CCSSE 
again in spring 2011. 
 
Community College Survey of Student Engagement (CCSSE) Results 

Area of Measurement 
Coalinga 

+ / - Benchmark 
2007 2008 

Active and Collaborative Learning 8.9 6.2 
Student Effort 6.4 4.7 
Academic Challenge 1.6 0.5 
Student-Faculty Interaction   2.1 -0.15 

Support for Learners 11.5 8.3 
 

 

 

 

 

 

 

 

 



During the 2009-2010 academic year, the average number of units per student increased by 
approximately 1.3 units from the previous year. This was due in part to an increase of full-time 
students driven by high unemployment rates in the area. 

 
WHCC Average Units Per Student 

Term Headcount Total Units Units/Headcount 
04-05 3,596 43,516 12.1 
05-06 3,541 45,354 12.8 
06-07 4,361 47,346 10.9 
07-08 5,052 55,799 11.0 
08-09 5,712 59,602 10.4 
09-10 5,078 59,363 11.7 

Source: WHCCD Data Warehouse 

 

Approximately 65% of students at WHC Coalinga are enrolled part-time and 35% are enrolled 
full-time. The percentages fluctuate slightly throughout the years with an increase of 6% in full-
time students during the 2009-2010 academic year. 

Percent of Full-Time & Part-Time Students 

WHCC % Part-Time % Full-Time 
04-05 60% 40% 
05-06 59% 41% 
06-07 66% 34% 
07-08 69% 31% 
08-09 70% 30% 
09-10 64% 36% 

Source: WHCCD Data Warehouse 

 

Approximately 50% of first-term students persist from their first fall term to the next.  

WHC Coalinga Fall to Fall Persistence Rates of First-Term Students 
Terms % Persisted 
2004 Fall to 2005 Fall 53% 
2005 Fall to 2006 Fall 51% 
2006 Fall to 2007 Fall 50% 
2007 Fall to 2008 Fall 47% 
2008 Fall to 2009 Fall 53% 

Source: WHCCD Data Warehouse 
Note: Based on students who enrolled in at least 6 units during first-term 



Success and retention rates have been stable for the past five years with a slight increase in retention 
during the 2008-2009 and 2009-2010 academic years. 

 
Definitions: Course Retention Rate is based on the percent of students who remain in the course after the census date until the end of the 
term.  Course Success Rate is based on the percent of students who earn a successful grade in the class. Course grades of NC, D, F, I, NP or W 
are considered to be unsuccessful. Source: WHCCD Data Warehouse  

Approximately 20% of WHCC FTES are generated from online education. Online courses at WHCC and 
other CA Community colleges have lower retention and success rates than traditional face-to-face 
courses. The table below provides the average retention and success rates for all CA community colleges 
in comparison to WHCC online retention and success rates. Retention and success rates for WHCC are at 
par with the CA community college average rates. WHCCD has developed a Distance Education Strategic 
plan that focuses on increasing retention and success rates for students enrolled in distance education 
courses.   

 

Source: WHCCD Data Warehouse; CA Community College Chancellor’s Office Data Mart. Note: CA CC data not available for 09- 
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The California Standards Test (CST) results revealed low levels of proficiency in 
English/Language Arts and Mathematics of students at the 11th grade level in feeder high 
schools.  This implies a potential need for more Basic Skills sections available for first-term 
students matriculating to the college. With the new Math and English requirements, 
approximately 87% and 90% of students place in developmental Math and English courses, 
respectively.  

From 04-05 to 08-09 enrollments for basic skills English increased by 35%. The 2008-2009 
decline in English enrollments was due to a change in format. Starting in 2009-2010, basic skills 
English and writing courses were combined into one course therefore lowering the number of 
duplicated English enrollments. During the last six years, enrollments for Math and ELS have 
increased by 263% and 73%, respectively. 

 

Source: WHCCD Data Warehouse 
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WHC Coalinga basic skills classes have success rates above the statewide average. Math, 
English, and ESL success rates are above the statewide average of 52%, 59.3%, and 70.6%, 
respectively. Math success and retention rates experienced a decline during the 2007-2008 
academic year due to variation in instructor grading. (State wide data based on Board of 
Governor’s Report on System’s Basic Skills) 

 

 

Source: WHCCD Data Warehouse 
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WHCC District officially became a two college district in spring of 2006. Prior to the 2006-2007 
academic year, all degrees and certificates conferred by WHCC District were reported under WHC 
Coalinga. Starting with the 2006-2007 academic year, WHC Coalinga and WHC Lemoore began to report 
degrees conferred separately. The total number of degrees and certificates conferred by West Hills 
College Coalinga has been steadily increasing over the past four years. During the past six years WHC 
Coalinga has granted 2,280 degrees and certificates. The majority of degrees conferred have been Liberal 
Studies degrees under the Interdisciplinary Studies Program. 
WHCC Degrees & Certificates Conferred 

  Award Type Program Type 04-05 05-06 06-07 07-08 08-09 09-10 
AA Agriculture and Natural Resources (01) 1 

     AS Agriculture and Natural Resources (01) 1 
  

2 4 2 
Certificate 6-18 Units Agriculture and Natural Resources (01) 

   
3 11 6 

AS Biological Sciences (04) 1 1 
  

2 
 AA Business and Management (05) 44 49 17 20 17 13 

AS Business and Management (05) 
 

3 
 

1 
 

4 
AA Education (08) 

    
2 

 AS Education (08) 
    

1 
 AA Family and Consumer Sciences (13) 16 23 10 19 16 5 

AS Family and Consumer Sciences (13) 3 3 
  

1 
 AA Fine and Applied Arts (10) 

 
1 

 
2 1 2 

AA Health (12) 4 5 2 2 
 

11 
AA Information Technology (07) 8 10 3 3 1 2 
AA Interdisciplinary Studies (49) 246 294 121 103 105 101 
AA Mathematics (17) 4 3 1 1 

  AA Psychology (20) 17 17 4 2 3 5 
AA Public and Protective Services (21) 32 33 14 12 19 10 
AA Social Sciences (22) 6 9 6 6 8 3 
AS Health (12) 38 50 7 23 19 38 
AS Information Technology (07) 3 5 1 2 4 

 AS Psychology (20) 1 
     AS Public and Protective Services (21) 6 4 6 1 2 4 

Certificate 18-30 Units Business and Management (05) 5 6 6 8 4 6 
Certificate 18-30 Units Family and Consumer Sciences (13) 

  
1 

 
10 2 

Certificate 18-30 Units 
Engineering and Industrial Technologies 
(09) 

 
1 

    Certificate 18-30 Units Information Technology (07) 2 3 5 7 5 4 
Certificate 30-60 Units Business and Management (05) 2 

  
2 

  Certificate 30-60 Units Family and Consumer Sciences (13) 5 18 8 10 
 

3 
Certificate 30-60 Units Health (12) 90 54 

 
73 48 96 

Certificate 30-60 Units Interdisciplinary Studies (49) 
     

10 
Certificate 6-18 Units Education (08) 

  
1 2 

  Certificate 6-18 Units Family and Consumer Sciences (13) 4 1 1 3 1 9 
Certificate 6-18 Units Fine and Applied Arts (10) 4 

    
1 

Certificate 6-18 Units Interdisciplinary Studies (49) 
     

1 
Certificate 6-18 Units Media and Communications (06) 

   
1 

 
1 

Grand Total 
 

543 593 214 307 284 339 
Source: California Community College Chancellor’s Office Data Mart 

 



The annual number of transfers to four-year institutions was based on students who completed at 
least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a 
four year institution. The number of students transferring to four year institutions has increased 
over the six years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. 
Fresno Pacific, University of Phoenix, and National University, in that particular order, are the 
next institutions of choice for WHCC student transfers. The WHCCD office of Institutional 
Effectiveness works closely with the CSU, Fresno Research office to track the progress of 
WHCCD transfers. Data demonstrates that West Hills College transfers perform at par or better 
in the areas of GPA, retention, and graduation rates when compared to other Central Valley 
community Colleges. 

 

 
Source: National Student Clearing House; WHCCD Data Warehouse 
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Summary of Campus Forums: 

Review of Vision, Mission, and 

Goals

West Hills College Coalinga

April 2010



Review of vision, mission, goals

Recommendations for vision statement.

Campus Forum (March 18, 2010)
•Include commitment to student success
•Is interactive an appropriate word?
•Be vs. become
•“economic” should follow “educational” in terms of 
importance/priority
•“student” instead of “learner”
•State of the art instead of premier
Community Forum (March 24, 2010)
•Add the country and the world
•Add trades and industry
Student Forum (April 8, 2010)
•No recommendations or suggestions



Recommendations for mission  statement.

Campus Forum (March 18, 2010)
•Remove first sentence or add to end
•Concerns with “college-wide”
•Is “local and global” necessary
•Should “social development” be included?
•Should “personal development” be included?
•“WHCC commits to…” instead of “To commit…”
Community Forum (March 24, 2010)
•A shortened statement makes it easier to remember; omit the first 
sentence
•combine the two sentences
•mention “life long learners”
Student Forum (April 8, 2010)
•Comment: very comprehensive in describing the purposes of the 
college

Review of vision, mission, goals



Recommendations for goals.

Campus Forum (March 18, 2010)
•#2 change “education” to “educational”
•#2 add “and employment opportunities”

Community Forum (March 24, 2010)
•Comment: A direct result (outcome) of  goal #2 is the successful 
passage of the bond measures.  The Westside Institution of 
Technology is another result of the achievement of goal #2.

Student Forum (April 8, 2010)
•Do the goals completely capture what is stated in the mission?  
For example, “cultural opportunities” are mentioned as a purpose, 
but is this reflected in the goals and/or measured in some way.

Review of vision, mission, goals



 
West Hills College Coalinga 

New Program Packet 
 
Program Name:   Agricultural Engineering Technology                         
Instructional Area:  AG/BUS/CIS/CWEE 
  
Faculty Originator:  C. Cowden                              Date: 4/16/09 
 
  Checklist: 
    New Program Proposal 
    New Course Proposal Packet (if necessary) 
    Course Revision Packet  (if necessary) 
    Supporting documentation 
    List:  Advisory Committee Minutes 
 
 
Signatures: 
 

__________________________________   Date_________ 
Curriculum Instructional Area Representative 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Dean of Student Learning  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee Chair (approved)                                     

Date______________ 
West Hills Community College District Board of Trustees  (approved) 

 
 
 



         New Course Proposal 
West Hills College Coalinga 

 
 
Title of Major/Certificate: Agricultural Engineering Technology 
 
Instructional Area:  AG/BUS/CIS/CWEE 
 
Faculty Originator:    C. Cowden 
 
Date: 4/16/09 
 
Voc Ed Programs Advisory Committee Approval- 
(Attach copies of minutes)                               Date: 

Yes 
4/16/09 

 
Articulation with Transfer Institution- 
(Attach copy of agreement)           Date: 

      

 
 
Program Prerequisite(s):      
A. Courses - (Indicate clearly whether it is a “prerequisite”, “corequisite”, or “advisory 

 None 
     
 
B. Skills and/or Knowledge - (Specific skills and/or knowledge a student must possess in order to be ready to 

begin the program) 
None 

 
 
Program Course Requirements: 
The Agricultural Engineering Technology program will prepare students for a career in 
agriculture technology with an emphasis in engineering and science, including: agricultural 
engineering technology, irrigation, surveying, computer-aided drafting, GPS-guided machine 
control or precision agriculture. 
 
A total of 30 units will be required to complete the degree, including 9units from one of the 
following concentrations:  Irrigation, Construction Management, Land Assessment and Modeling, 
Welding, or Agriculture Management. 
 
Required courses are as follows: 
 AET 10  Surveying 
 AET 15  CAD for Agriculture 
 AET 50  Technical Fundamentals for Agriculture 
 CRPSCI 1 Introduction to Plant Science 
 CRPSCI 6 Applications of GPS Technology in Agriculture 
 CRPSCI 19 Water Management 
 SLSCI 21 Soils 
    
Concentrations are as follows: 
 Irrigation 
 AET 21  Ag-Irrigation Management 



AET 22  Irrigation Evaluation and Design Principles 
AET 23  Advanced Irrigation Design 
AET 24  Drip and Micro Irrigation Design and Management 
 

 Construction Management 
HVYEQUI 50 Heavy Equipment Operation 
AET 51  Grade Checking 
AET 52  3-D Machine Control 
 

 Land Assessment and Modeling 
AET 11  Advanced Surveying with GIS Applications 
AET 16  CAD Applications for Land Management in Agriculture 
CRPSCI  7 GPS Crop and Yield Monitoring 
AET 51  Grade Checking 
AET 52  3-D Machine Control 
 

 Welding 
WT 40  Introduction to Welding 
WT 41  Intermediate Welding 
WT 52  Intermediate SMAW 
WT 53  Advanced Welding SMAW 
WT 54  Welder Qualification Preparation 
 

 Agriculture Management 
AG 10  Introduction to Agriculture 
AG 11  Agriculture Sales and Communication 
AGBUS 15 Computer Application for Agriculture 
 
 

Students who wish to receive their Associates Degree in Agriculture Engineering Technology 
must complete the program courses as well as the general education courses required by West 
Hills Community College.  See West Hills Community College Catalog. 
 
Justification: 
 
Background and Statement of Need 
 
Members of our college and advisory committee met to discuss the future direction for the 
agriculture program at West Hills College.  West Hills College, Farm of the Future’s advisory 
committee is made up of educators and industry from local communities.  It is evident that there 
is a shortage of skilled workers in the engineering industry, across the board.  It was discussed 
that an Agricultural Engineering Technology program would be a good fit to the existing 
curriculum and would be a benefit to the college and the community alike. 
 
A large percentage of Precision Agriculture students are transferring to universities in the 
agricultural engineering department, whether as agricultural engineering or agricultural systems 
management majors. An Agricultural Engineering Technology program is a good fit with the 
current programs offered at the Farm of the Future.  The Precision Agriculture programs as well 
as some of the vocational programs, such as maintenance mechanic, are a good source to draw 
students.  Many students enter vocational programs because they feel that they are not able to 
make it in traditional college courses.  This was very evident in the Precision Agriculture 
program, most students entered the program wanting to receive their certificate and enter the job 



market.  After completing the program, including university transfer courses, they realized that 
they could make it in college and over 68% have transferred on to a four-year university. If 
students build a strong foundation, it is proven that they will further succeed in advanced 
engineering courses.  Courses were developed based on advisory committee recommendations 
and will be intended to transfer to California State Universities (CSU) and Universities of 
California (UC.) 
 
The skills obtained through the Agricultural Engineering Technology program will prepare 
students for internships thus better preparing them for the job market.   Students, who learn skills 
such as GIS, AutoCAD, soils, irrigation, hydraulics and electrical applications will be prepared 
for a diverse number of internships in the agriculture industry, thus broadening their scope of job 
opportunities. 
 
An Agricultural Engineering Technology program supports the mission of the college by 
enhancing student learning and supporting the colleges in the provision of world class learning 
environments.  In addition, collaboration with USDA and local agricultural industry supports the 
mission of the college to act as a catalyst for collaboration with outside organizations and 
agencies. 
 
 
 



THE FOLLOWING MUST BE COMPLETED: 
 
1.  Attached the typed program as it is to appear in the college catalog. 

• Include a catalog statement 
2.  Submit a new course proposal packet for any “new” courses. 

 
Program Name : Agricultural Engineering Technology 
 
Associate Degree    Certificate   
 
 
CATALOG STATEMENT: 
 
Agricultural Engineering Technology (AET) prepares students for careers that require 
knowledge of both technology and management.  The curriculum focuses on practical 
experiences in surveying and computer-aided drafting and on business skills such as 
computer applications.  Supporting courses provide a foundation of agriculture 
including soil and plant science.   Students can tailor the curriculum to their own 
interests by choosing a concentration in Irrigation, Construction Management, Land 
Assessment and Modeling, Welding, or Agriculture Management. 
 
Course # Title Units 
AET 10 ............ Surveying .................................................................................... 2 
AET 15 ............ CAD for Agriculture ................................................................. 2 
AET 50 ............ Technical Fundamentals for Agriculture ............................... 3 
CRPSCI 1 ........ Introduction to Plant Science ................................................... 3 
CRPSCI 6 ........ Applications of GPS Technology in Agriculture .................. 4 
CRPSCI 19 ...... Water Management ................................................................... 3 
SLSCI 21 ......... Soils.............................................................................................. 4 
 Electives ...................................................................................... 9 
 TOTAL ...................................................................................... 30 
 
Concentrations are as follows: 
Irrigation 
AET 21 ............ Ag-Irrigation Management ...................................................... 3 
AET 22 ............ Irrigation Evaluation and Design Principles ......................... 4 
AET 23 ............ Advanced Irrigation Design .................................................... 3 
AET 24 ............ Drip and Micro Irrigation Design and Management ........... 3 

 
Construction Management 
HVYEQUI 50 . Heavy Equipment Operation ............................................. 10.5 
AET 51 ............ Grade Checking ......................................................................... 4 
AET 52 ............ 3-D Machine Control ................................................................ 4 

 
Land Assessment and Modeling 
AET 11 ............ Advanced Surveying with GIS Applications ........................ 2 
AET 16 ............ CAD Applications for Land Management in Agriculture .. 1 



CRPSCI  7 ....... GPS Crop and Yield Monitoring ............................................. 4 
AET 51 ............ Grade Checking ......................................................................... 4 
AET 52 ............ 3-D Machine Control ................................................................ 4 

 
Welding 
WT 40 ............. Introduction to Welding ........................................................... 2 
WT 41 ............. Intermediate Welding ............................................................... 2 
WT 52 ............. Intermediate SMAW ................................................................. 2 
WT 53 ............. Advanced Welding SMAW ..................................................... 2 
WT 54 ............. Welder Qualification Preparation ........................................... 2 

 
Agriculture Management 
AG 10 .............. Introduction to Agriculture ..................................................... 3 
AG 11 .............. Agriculture Sales and Communication .................................. 3 
AGBUS 15 ...... Computer Application for Agriculture .................................. 3 



Farm of the Future 
Advisory Meeting Minutes 

Agricultural Engineering Technology 
April 16, 2009 

 
The Agricultural Engineering Technology Advisory Committee met in FF404 at the 
Farm of the Future in Coalinga, California. 
 
MEMBERS PRESENT 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Kurt Quade – Quade Consulting 
Robert Nielsen – USDA – Agricultural Engineer 
Joe Bazerra – CSUF 
Clint Cowden 
Joy Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their 
involvement in the committee. He stressed the importance of the committee and how 
far the college has improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
Robert Neilson suggested that we create an Associate degree in Agricultural 
Engineering Technology in which students can specialize in several certificate areas 
such as irrigation and 3DMC. 
 
He moved motion to approve an Associate of Science in Agricultural Engineering 
Technology. 
Kerri Birdwell and Mike Howard second 
Motion approved. 
Kerri Birdwell moved motion to approve course AET 10. 
Mike Dow and Robert Nielson second 
Motion approved. 
Mike Howard moved motion to approve course AET 11. 
Kurt Quade and Randy Grumbles second. 
Motion approved. 
Mike Howard moved motion to approve course AET 15. 
Kerri Birdwell  and Kurt Quade second. 



Motion passed. 
Randy Grumbles moved motion to approve course AET 16. 
Robert Neilsen and Wade Cook second. 
Motion passed. 
Mike Howard brought up the fact that math is a problem for many students therefore a 
hands-on, applied math course would be helpful.  He moved motion to approve AGMM 
87. 
Mike Dow and Kerri Birdwell second. 
Motion passed. 
 
COMMENTS 
Mike Dow commented on adding a class similar to BRAE 129 (Cal Poly) which covers 
the basics of electricity, hydraulics, welding and etc. 
 
Clint adjourned meeting 
 
 
 
 
 
 
 
 
 
 
 
 
 





WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%



WHCCD Office of Institutional Effectiveness May 2010

Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%



WHCCD Office of Institutional Effectiveness May 2010

Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117



WHCCD Office of Institutional Effectiveness May 2010

Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115
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Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

June 29, 2004 
 

 
 
CALL TO ORDER / CLOSED SESSION  
 
President Levinson called the meeting of the Board of Trustees to order at 2:00 p.m. and 
immediately adjourned the meeting to closed session. 

Board members present: 
Jeff Levinson 
Jack Minnite 
Nina Oxborrow 
Mark McKean 
Edna Ivans 
Bill Henry 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Jack Mahrt, Vice Chancellor of Business Services 
Anthony Tricoli, President, West Hills College Coalinga 
Don Warkentin, Interim President, West Hills College Lemoore 
Ken Stoppenbrink, Director of Human Resources 
 

• Discussion of land acquisition/disposition of property (as per Government Code 
Section 54956.8).  Property:  Coalinga, California; Lemoore, California; Firebaugh, 
California 

 
OPEN SESSION 
 
Closed session adjourned and the meeting was convened to open session at 3:04 p.m.  
President Levinson led the audience in the flag salute. 
 
The following additional administrators joined the meeting at this time: 
 
Administrators present: 
Beverly Smith, Dean of Educational Services, West Hills College Coalinga 
Bertha Felix-Mata, Dean of Students, West Hills College Coalinga 
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Susan Kincade, Dean of Learning Resources 
Stephanie Atkinson-Alston, Assoc. Dean of Learning Resources, West Hills College Lemoore 
 
Introduction of Guests 
 
There were no guests present at this time. 
 
Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS /COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Marlon Hall, Academic Senate President at West Hills 
College Coalinga, reported that he recently attended the Leadership Institute through a 
scholarship from the California Academic Senate. 
 
Mr. David Rengh, Academic Senate President at West Hills College Lemoore, expressed 
congratulations on behalf of the Academic Senate to Mr. Don Warkentin for his interim 
appointment as President of West Hills College Lemoore. 
 
WHCFA Report – Mr. John Bart, WHCFA President, stated that he has no report at this 
time.  President Levinson stated that Mr. Bart owes the group an apology.  Mr. Bart 
stated that he will not give one.  He stated that he appreciates the information that was 
provided to him and he will be looking further into the trust funds. 
 
CSEA Report – Mr. Tony Garcia, CSEA President, reported that negotiations have 
begun and the group has enjoyed Mr. Zampi’s (the district’s attorney) humor.  He 
further reported that their chapter has been involved with CSEA at the state level and 
has had the opportunity to meet state representatives and work on relationships with 
them.  Mr. Garcia reported that CSEA is trying to be proactive and they have applied 
for delegate assistance to participate in CSEA activities. 
 
ASB Report – A representative was not present to report at this time. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Anthony 
Tricoli, President, distributed a campus activities report and summarized recent and 
upcoming events.  A committee organizational structure was also distributed and 
discussed.  Dr. Tricoli stated that it all ties back to what is best for students. 
 
Dr. Larry Rathbun, Associate Dean of Learning Resources, distributed information on 
the Farm of the Future.  Dr. Tricoli summarized the recent successes at the farm.  Dr. 
Rathbun explained the income and expenses and matters relating to them. 
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Dr. Beverly Smith distributed an accreditation self-study update.  Ms. Faye Mendenhall 
provided an update on the number of student, faculty and staff surveys that were 
returned:  Full-time faculty – 70%; Part-time faculty – 59%; Staff and administrators – 
46%.  Ms. Mendenhall reported that a new accreditation visit date has been determined.  
The visit will occur March 15-17, 2005.  A chairman has not yet been selected for the 
visit.  A third draft of the self-study has been completed and it will be refined and given 
to faculty on flex day.  Trustee Oxborrow questioned if any other community colleges 
have gone through this process with the new standards.  Ms. Mendenhall stated that 4 
other colleges have been evaluated using the new standards.  Dr. Tricoli reported that 
he has spoken with the Accrediting Commission concerning the recent accreditation 
status for West Hills College Lemoore and how it will affect their self-study. 
 
West Hills College Lemoore – Mr. Don Warkentin, Interim President, distributed a 
campus activities report and summarized recent and upcoming events.  He commented 
on the success of the 5 C’s camp and current enrollment figures.  Mr. Warkentin 
reported that West Hills College Lemoore has received word from the Accrediting 
Commission on the status of their accreditation.  They have been granted candidacy 
status.  Mr. Warkentin stated that while this announcement is disappointing, they are 
optimistic and it will be an opportunity to showcase the institution again.   A new self-
study will need to be prepared using the new standards and will be submitted in 2006.  
Another visit will occur at that time as West Hills College Lemoore seeks initial 
accreditation.  Dr. Frank Gornick reported that the staff did an excellent job of moving 
themselves from eligibility status to candidacy status.  He stated that he believes the 
college should have received initial accreditation with a focused visit.  The problem is 
that we are doing so many things differently than other colleges in a multi-campus 
mode, that when peers come in that have not adopted the methodology that we are 
using, they don’t know what to think.  We now have a positive focus and will put those 
efforts to work.  Dr. Gornick stated that it is not insurmountable and is well within our 
means to achieve. 
 
Trustee Minnite asked if we are still a district with one campus and 2 centers without 
Lemoore’s accreditation.  It was stated that Lemoore is still accredited under Coalinga.  
Trustee Minnite questioned if the centers will participate in the Coalinga accreditation.  
Dr. Tricoli reported that he had a conversation with Barbara Beno at the Accrediting 
Commission and she has indicated that Coalinga would not have to rewrite their self-
study as an institution with 2 centers.  However, they are 1 college and will have to 
address some of the issues identified in the Lemoore self-study because there may be 
similar weaknesses. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, reported that enrollment is up 
about 24% and online enrollment is up the highest. 
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CONSENT AGENDA 
 
Mr. Rengh requested that page 3 of the May 25, 2004 minutes reflect the sites for which 
the Academic Senate Presidents are reporting. 
 
Trustee Minnite requested to hear a report from Ms. Bertha Felix-Mata about her trip to 
Japan.  President Levinson requested that this item be on the agenda in July.  Trustee 
Minnite commented on item CA-52 with regard to the Building Trades Project Director 
position.  He questioned who the assigned administrator is.  Mr. Ken Stoppenbrink 
reported that at this time it will be Cathy Barabe, Director of Grants. 
 
The following consent agenda items were approved on a motion by Trustee Henry, 
seconded by Trustee Oxborrow, and carried unanimously: 
 
CA-49 Minutes – The minutes of the May 25, 2004 Board meeting were approved 

with the addition as noted by Mr. Rengh. 
 
CA-50  Warrants – The warrants were approved as submitted. 
 
CA-51 Extension of I-20 for International Student – The extension of the I-20 for 

Kai Hung Liong for the Fall, 2004 semester was approved. 
 
CA-52 Adult/Student Temporary Salary Schedule – The addition of the 

following positions to the adult/student temporary salary schedule was 
approved as submitted: 

 
• Building Trades Project Director 
• Adjunct Head Coach 

 
CA-53 Personnel Transactions – The list of personnel transactions (as attached to 

the official minutes) was approved as submitted. 
 
CHANCELLOR’S OFFICE  
 
CO-76 Appointment of Interim President – The appointment of Don Warkentin 

as the Interim President for West Hills College Lemoore was approved on 
a motion by Trustee Henry, seconded by Trustee Ivans, and carried 
unanimously. 

 
President Levinson stated that the appointment will be in place until the 
permanent position is filled.  Dr. Gornick stated that the search process 
will be one that is similar to what was used when Dr. Tricoli was hired.  
However, we will not use a consultant for this search.  Dr. Gornick 
encouraged staff to apply for the position.  He stated that he met with the 
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staff last week and outlined the process.  Trustee Minnite questioned if a 
president is needed for a center that is not yet fully a campus.  Dr. Gornick 
responded in the affirmative and commented on accreditation.  He stated 
that the first stage of accreditation is eligibility.  A number of things need 
to be in place for eligibility and one of those things is a president.  Several 
other things need to be in place that deal with FTE, space utilization, 
budget, administrative support and full-time faculty.  We have to have 
these things in place to satisfy the Accrediting Commission. 

 
CO-77 Resolution – Authorizing Chancellor to Sign Grant Agreements – The 

resolution in the matter of authorizing the Chancellor to legally sign for 
the District contractual grant agreements for 2004-2005 was adopted on a 
motion by Trustee Minnite, seconded by Trustee Cantu, and carried 
unanimously. 
 
Mr. Rengh commented that the resolution states West Hills Community 
College and he thinks it should state West Hills Community College 
District.  Dr. Gornick explained that this resolution is for grant purposes.  
When applying for grants, many times they are intended for the 
individual campuses and not the district. 
 

CO-78 Goals, Mission and Vision Statements – Dr. Tricoli briefly explained the 
proposed goals, mission and vision statements.  He reported that these 
items were developed as part of the accreditation process. 

 
The goals, mission and vision statement for West Hills College Coalinga 
and North District Center, Firebaugh were approved on a motion by 
Trustee Minnite, seconded by Trustee Oxborrow, and carried 
unanimously. 
 

Dr. Gornick commented on the list of questions that were posed to the Board of 
Trustees at the May meeting by Mr. Garcia on behalf of the ASB.  He provided Mr. 
Garcia with a copy of his responses and indicated that the information was also sent to 
Ms. Elizabeth Campos, Student Trustee. 
 
CO-79 Curriculum Committee Action Report, Spring 2004 – Dr. Gornick 

commented that he would like for the Board to hear a report at a later date 
concerning how courses are moved through the curriculum process.  
President Levinson requested that this information be provided at the July 
Board meeting.  President Levinson stated that if there are any questions 
or concerns with the curriculum committee report, individuals should 
contact Mr. Warkentin or Dr. Gornick prior to the next Board meeting. 
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The Curriculum Committee Action Report for Spring, 2004 was presented 
for a first reading.  Approval will be requested at the July Board meeting. 

____________________ 
 
4:35 p.m.. – At this time the Board of Trustees meeting was temporarily adjourned to 
allow time for the Financing Corporation Meeting. 
____________________ 
 
4:40 p.m. – At this time the Board of Trustees reconvened their regular Board meeting. 
 
FISCAL SERVICES  
 
FS-42 Fiscal Services Report – Mr. Jack Mahrt distributed the budget report and 

briefly discussed the status of the budget expenses and ending balance. 
 
FS-43 District Appropriations Limit (Gann Limit) – Mr. Mahrt reported that the 

Gann Limit ties back to Proposition 13.  It shows the amount of dollars 
that we would have received if it were not for the limit. 

 
The District Appropriations Limit (Gann Limit) for 2004-2005 was 
presented for review at this time.  The worksheet will be resubmitted to 
the Board of Trustees for adoption and approval at the July Board 
meeting. 

 
FS-44 Partnership for Excellence Survey – Dr. Gornick stated that this report 

summarizes how we use the Partnership for Excellence (PFE) funds. 
 

The Partnership for Excellence Survey of Local Investments of Partnership 
Funds was approved on a motion by Trustee Ivans, seconded by Trustee 
McKean, and carried unanimously 

 
FS-45 Resolution – California Department of Education Contracts – The 

following resolutions in the matter of certifying the approval of the 
California Department of Education Contracts for the purpose of 
providing child care and development services, and to authorize the 
designated personnel to sign contract documents for fiscal year 2004-2005 
were adopted on a motion by Trustee Minnite, seconded by Trustee 
Oxborrow, and carried unanimously: 
 
 General and Prekindergarten Resource Grant 
 Child and Adult Care Food Program (CACFP) 

 
Trustee Henry commented that the child development centers are one of 
the many good things we do for the communities. 
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FS-46 Notice of Completion – The notice of completion for the West Hills 

Community College District Office modular building manufacture and 
purchase project was approved on a motion by Trustee Cantu, seconded 
by Trustee Ivans, and carried unanimously. 

 
FS-47 Bid Award – West Hills College Lemoore Child Development Center 

Building Project – Dr. Gornick explained that the augmentation for this 
project is approximately $300,000.  In order to receive the augmentation 
we had to re-bid the project.  The bad news is that in the interim the prices 
continue to increase.  Discussion took place concerning the contractors 
estimated budget dollar amount and that it may be in error. 

 
The item was tabled for a short time while Dr. Frank Gornick made a 
phone call to the architect for clarification. 
 

FS-48 Bid Award – West Hills College Coalinga Child Development Center 
Expansion Project – On a motion by Trustee Oxborrow, seconded by 
Trustee Minnite, and carried unanimously, the contract for the West Hills 
College Coalinga Child Development Center expansion project was 
awarded to Mark Wilson Construction for a total of $1,818,423. 

 
FS-49 Tentative Budget, 2004-2005 – Mr. Jack Mahrt reviewed the tentative 

budget report with the Board of Trustees.  Discussion took place for 
purposes of clarification.  Mr. Garcia questioned if the tentative budget 
reflects the cost savings that have been put into place.  Mr. Mahrt 
responded in the affirmative.  Dr. Gornick commented on FTES and stated 
that we are on the upswing but things are going to be slow for a while.  
Trustee Henry commented on increasing the salaries of the faculty based 
on the anticipated growth.  Even though we were not funded for the 
growth, the salaries were still increased.  He stated that we want to pay a 
level that is fair and competitive. 

 
The tentative budget for 2004-2005 was approved on a motion by Trustee 
Cantu, seconded by Trustee McKean, and carried unanimously. 

 
At this time, the Board of Trustees returned to item FS-47 as clarification had been 
received.  Dr. Gornick reported that the architect verified that the amount on the bid 
sheet was incorrect and that it should be approximately $2,450,000. 
 
On a motion by Trustee Henry, seconded by Trustee Ivans, and carried unanimously, 
the contract for the West Hills College Lemoore Child Development Center building 
project was awarded to Mauldin-Dorfmeier for a total of $2,482,000, contingent upon 
approval of augmentation from the Chancellor’s Office. 
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PERSONNEL SERVICES  
 
PS-32 New Job Description – The following new job description was approved 

on a motion by Trustee Cantu, seconded by Trustee McKean, and carried 
unanimously: 
 
 Farm Unit Technician 

 
PS-33 Initial Proposal from CSEA – At this time the Board of Trustees 

acknowledged receipt of the initial proposal from CSEA. 
 
PS-34 Resolution – Reduction of Extended Contract Days for 2004-2005 – It was 

requested that the list attached to the resolution be corrected to reflect the 
2004-2005 fiscal year. 

 
The resolution in the matter of the reduction of extended contract days for 
the 2004-2005 academic year was adopted on a motion by Trustee Minnite, 
seconded by Trustee Oxborrow, and carried unanimously. 

 
PS-35 Notice of Charges – Susie Briones – President Levinson invited Ms. Susie 

Briones to address the Board of Trustees.  Ms. Briones questioned if her 
administrative leave is with pay and benefits.  President Levinson 
responded in the affirmative. 

 
On a motion by Trustee Henry, seconded by Trustee Oxborrow, and 
carried unanimously, the Board of Trustees adopted and approved the 
notice of charges and recommendation for dismissal and administrative 
leave with pay pending final resolution in the matter of Susie Briones. 
 

BOARD REPORTS/COMMENTS/REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu reported that he had no comments at this time. 
 
Trustee McKean reported that he enjoyed the graduation ceremony. 
 
Trustee Minnite expressed his congratulations to Mr. Don Warkentin and thanked 
everyone for their participation and sacrifices. 
 
Trustee Oxborrow thanked everyone for their work this past year and commented that 
it was very much appreciated.  She stated that it was tough but we got through it. 
 
Trustee Ivans expressed her congratulations to Mr. Warkentin.  She thanked everyone 
for their hard work on accreditation and commented that she knows there is much done 
that is not seen by all. 
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Trustee Henry thanked everyone for their work on the self study.  He reiterated Mr. 
Warkentin’s previous comment, stating that this will be an opportunity to showcase the 
institution once again.  He stated that he knows it will be done well.  Trustee Henry 
congratulated Mr. Warkentin on his interim appointment as President of West Hills 
College Lemoore.  He thanked everyone for a good year.  In closing, Trustee Henry 
commented on the impressive amount of savings in the budget this past year. 
 
President Levinson wished Mr. Warkentin good luck in his new role. 
 
President Levinson announced that the next meeting of the Governing Board is 
scheduled for July 20, 2004. 
 
The meeting was adjourned to closed session at 5:40 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code 

Section 54957) 
 Existing Litigation (as per Government Code Section 54956.9(a)).  Name of case:  

Grant v. West Hills Community College District, et al 
 Conference with Labor Negotiators (as per Government Code Section 54957.6).  

Agency negotiator:  Director of Human Resources.  Employee organizations:  
CTA; CSEA 

 Public Employee Appointment (as per Government Code Section 54957).  Title:  
Interim President, West Hills College Lemoore 

 Public Employee Performance Evaluation (as per Government Code Section 
54957).  Title:  Chancellor 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 7:30 p.m. 
 
 

 
______________________________ 

Nina Oxborrow 
Clerk of the Board of Trustees 

 
/di



Personnel Transactions 
 
1. New Hires 
 

a. Amaya-Guenon, Linda – Counselor/IS Instructor, West Hills College 
Coalinga; 197-day contract; Class III, Step 5.  Effective date:  8/12/04  (Re-
hired from 39 month layoff list) 

 
b. Ayala, Veronica – Learning Skills Program Assistant, Upward Bound 

Program, West Hills College Coalinga; 19 hours/week, 12 months/year; 
Range 32, Step A.  New position; grant funded.  Effective date:  5/24/04 

 
c. Camacho, Lourdes – Child Development Center Assistant, San Joaquin 

Child Development Center; 19 hours/week, 12 months/year; Range 23, 
Step A.  New position; grant funded.  Effective date:  6/7/04 

 
d. Cowden, Clint – Ag Science & Technology Instructor, West Hills College 

Coalinga; 199-day contract; Class I, Step 5.  Effective date:  7/12/04 
 
e. Cruz, Maribel – Child Development Center Cook, San Joaquin Child 

Development Center; 19 hours/week, 12 months/year; Range 33, Step A.  
New position; grant funded.  Effective date:  5/18/04 

 
f. Davis, Andrea – Child Develoment Center Assistant, West Hills College 

Lemoore Child Development Center; 19 hours/week, 12 months/year; 
Range 23, Step A.  Grant funded position.  Replacement for Latisa Attles-
Scott.  Effective date:  5/19/04 

 
g. Espinoza, Jose – Custodian/Groundskeeper, West Hills College Lemoore; 

19 hours/week, 12 months/year; Range 37, Step A.  New position.  
Effective date:  5/20/04 

 
h. Flores, Constance – Financial Aid Assistant, West Hills College Coalinga; 

19 hours/week, 12 months/year; Range 33, Step A.  Grant funded 
position.  Replacement for Adrienne Howell.  Effective date:  6/1/04 

 
i. Huracha, Raquel – Custodian, North District Center, Firebaugh.  19 

hours/week, 12 months/year; Range 35, Step A.  Effective date:  6/21/04 
 
j. Lupercio, Jenny – Custodian/Groundskeeper, West Hills College 

Lemoore; 19 hours/week, 12 months/year; Range 37, Step A.  Effective 
date:  5/24/04 

 
k. Ramirez, Haydee – Child Development Center Associate Teacher, San 

Joaquin Child Development Center.  40 hours/week, 12 months/year; 
Range 30, Step A.  Grant funded position.  Effective date:  6/14/04 



l. Ramirez, Sandra – Child Development Center Assistant, West Hills 
College Lemoore Child Development Center.  19 hours/week, 12 
months/year; Range 23, Step A.  New position; grant funded.  Effective 
date:  5/25/04 

 
m. Schmidt, Jennifer – Financial Aid Assistant, West Hills College Lemoore; 

19 hours/week, 12 months/year; Range 33, Step A.  Replacement for 
Tiffany Hernandez.  Effective date:  6/1/04 

 
n. Stieve, Karen – Financial Aid Assistant, West Hills College Lemoore; 40 

hours/week, 12 months/year; Range 33, Step A.  New position; grant 
funded.  Effective date:  7/6/04 

 
2. Temporary Hires 
 

a. Adams, Maria – Child Development Center Teacher, West Hills College 
Lemoore Child Development Center; 19 hours/week; Range 40, Step A.  
Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
b. Almanza, Alena – Child Development Center Assistant, West Hills 

College Lemoore Child Development Center; 19 hours/week; Range 23, 
Step A.  Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
c. Ames, Laura – Tutorial Specialist, West Hills College Coalinga; 40 

hours/week.  Range 40, Step F.  Grant funded position.  Effective dates:  
8/1/04 – 9/30/04 

 
d. Cortez, Edna – Child Development Center Assistant, West Hills College 

Coalinga Child Development Center; 19 hours/week; Range 23, Step A.  
Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
e. Fonseca, Oscar – Advising Specialist, Upward Bound, West Hills College 

Coalinga; 19 hours/week; Range 56, Step A.  Grant funded position.  
Effective dates:  7/1/04 – 7/30/04 

 
f. Gravett, Arica – Child Development Center Assistant, West Hills College 

Lemoore Child Development Center; 19 hours/week; Range 23, Step A.  
Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
g. Holland, Rhiannon – Food Service Cashier, West Hills College Coalinga; 

40 hours/week; Range 33, Step A.  Effective dates:  7/1/04 – 12/31/04 
 
h. Jensen, Cathy – Child Development Center Assistant, West Hills College 

Coalinga Child Development Center; 19 hours/week; Range 23, Step A.  
Grant funded position.  Effective dates:  6/29/04 – 12/31/04 



i. Kemp, Jessica – Child Development Center Teacher, West Hills College 
Lemoore Child Development Center; 19 hours/week; Range 40, Step A.  
Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
j. Lander, Laura – Child Development Center Assistant, Avenal Infant 

Center; 19 hours/week; Range 23, Step A.  Grant funded position.  
Effective dates:  7/1/04 – 12/31/04 

 
k. Mendoza, Esther – Child Development Center Assistant, West Hills 

College Coalinga Child Development Center; 19 hours/week; Range 23, 
Step A.  Grant funded position.  Effective dates:  6/2/04 – 8/31/04 

 
l. Meza, Martha – Child Development Center Assistant, Avenal Infant 

Center; 19 hours/week; Range 23, Step A.  Grant funded position.  
Effective dates:  7/1/04 – 12/31/04 

 
m. Ortiz, Esther – Child Development Center Teacher, North District Center, 

Firebaugh; 19 hours/week; Range 40, Step A.  Grant funded position.  
Effective date:  6/30/04 

 
n. Putnam, Katrina – Student Services Assistant, West Hills College 

Lemoore; 19 hours/week; Range 36, Step A.  Temporary replacement for 
Molly Nettles while out on maternity leave.  Effective dates:  6/1/04 – 
10/30/04 

 
o. Shirk, Suzanne – Media Specialist, West Hills College Coalinga; 40 

hours/week; Range 50, Step A.  Effective dates:  6/29/04 – 12/31/04 
 
p. Suter, Monique – Student Services Assistant, West Hills College Lemoore; 

19 hours/week; Range 36, Step A.  Temporary replacement for Teresa 
Quilici while she fills in as Interim Advising Specialist.  Effective dates:  
6/2/04 – 8/31/04 

 
q. Villa, Rodella – Child Development Center Assistant, West Hills College 

Lemoore Child Development Center; 19 hours/week; Range 23, Step A.  
Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
r. Zavala, Zulema – Child Development Center Teacher, West Hills College 

Lemoore Child Development Center; 19 hours/week; Range 40, Step A.  
Grant funded position.  Effective dates:  7/1/04 – 12/31/04 

 
 
 
 
 



3. Changes in Assignment 
 
a. Bailey, Shaun – Skilled Maintenance Worker (classified), West Hills 

College Coalinga; Range 46, Step C.  Changing assignment to Director of 
Maintenance and Operations (classified management), West Hills College 
Coalinga; Range 25, Step A.  Effective date:  6/1/04 

 
b. Escalante, Gerardo – Job Coach/Recruiter, One Stop, West Hills College 

Coalinga; Range 51, Step D.  Changing assignment to Business Account 
Specialist, One Stop; Range 57, Step A.  Grant funded position.  Effective 
date:  7/1/04 

 
c. Mora, Cecilio – Case Worker, One Stop, West Hills College Coalinga; 

Range 56, Step D.  Changing assignment to Senior Employment Readiness 
Specialist, One Stop, West Hills College Coalinga; Range 57, Step D.  
Grant funded position.  Effective date:  7/1/04 

 
4. Resignations / Retirements / Releases During Probation / Terminations 
 

a. Avelar, Jose – Customer Service Specialist, One Stop, West Hills College 
Coalinga.  Effective date:  5/28/04  (Release during probation) 

 
b. Buckley, Shelly – Nursing Program Instuctor, West Hills College 

Lemoore.  Effective date:  6/14/04  (Resignation) 
 
c. Cox, Joseph – Early Education Coordinator, District Office.  Effective date:  

6/7/04  (Release during probation) 
 
d. Ramsey, LeeAnne – Avenal Infant Program Supervisor, Avenal Infant 

Center.  Effective date:  6/30/04  (Resignation) 
 
e. Trezza, Kathy – Counselor, West Hills College Lemoore.  Effective date:  

8/20/04  (Resignation) 
 
f. Vorpahl, Sandi – Child Development Center Teacher, West Hills College 

Lemoore Child Development Center.  Effective date:  6/18/04  
(Resignation) 
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College Planning Council 
Minutes 

April 27, 2010 – 3:00 pm 
E1/NDC 33 

 
ATTENDEES – 
Shaun Bailey, Ron Danner, Jeff Wanderer, Brandon Hicks, Marcel Hetu, Mark 
Gritton, Raquel Rodriguez, Jill Stearns, Richard Larson, Anita Bart, Tom Winters, 
Lorna Davis and Willard Lewallen 
 
CALL TO ORDER & INTRODUCTIONS – 
The meeting was called to order by Willard Lewallen - no new introductions were 
made at today’s meeting. 
 

ACTION ITEMS – 
Approval of Minutes  
A motion was made by Marcel Hetu to approve the minutes from April 15, 2010, 
seconded by Richard Larson, motion carried. 
 
Board Policies and Administrative Procedures 
Willard Lewallen reported that though time spent on reviewing policies and 
procedures is lengthy, consistency is needed as solid guidelines and procedures 
are important. 
 
First Reading  

• AP 5530 – Student Rights and Grievances  
 
ISC recommended approval as presented. 
 
SSC recommended the following: 
The first paragraph on pg. 2 under heading "Informal Resolution" - the 
council recommended that a bulleted/numbered list of solutions to resolve 
grievances be added, as exists in the former BP 523, Section I, Paragraph 
A, based now on the new wording in the AP 5530 document.  This is a 
format change request. 

 
A box to list "documents/evidence" be added to the first page of the 
"Complaint...Form", similar to the type of box for listing "Witnesses." 
 
A motion was made by Tom Winters to waive the second reading and 
approve AP 5530 with the discussed revisions, striking time limits (page 6 
of 6), and adding a box for listing evidence/documents in support of the 
claim, seconded by Mark Gritton, motion carried 
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• BP 5070 – Attendance  
A motion was made by Marcel Hetu to waive the second reading and 
approve BP 5070 as presented, seconded by Mark Gritton, motion carried 
(9 ayes, 1 nays, 1 abstention). 
 

• AP 5070 – Attendance  
A motion was made by Tom Winters to waive the second reading and 
approve AP 5070 with the following change: division dean wording to 
appropriate administrator, seconded by Mark Gritton, motion carried.  
 

• BP 5500 – Standards of Student Conduct  
A motion was made by Mark Gritton to waive the second reading and 
approve BP 5500 as presented, seconded by Ron Danner, motion carried. 
 

• BP 5520 – Student Discipline  
A motion was made by Mark Gritton to waive the second reading and 
approve BP 5520  with the minor punctuation change of college’s to 
colleges’, seconded by Marcel Hetu, motion carried. 
 

• AP 5520 – Student Discipline  
A motion was made by Jill Stearns to waive the second reading and 
approve AP 5520 with the following inclusions: add under Immediate 
Interim Suspension “college president and/or designee,” remove Time 
Limits, seconded by Mark Gritton, motion carried. 
 

Second Reading  
• AP 4260 – Prerequisites and Co-requisites   

A motion was made by Mark Gritton to approve AP 4260 as presented, 
seconded by Jill Stearns, motion carried. 
 

Consideration of vision, mission, and goals (college survey results and 
input from forums) 
 
Proposed Revisions: 
 

Vision Statement  

West Hills College Coalinga strives to become a premiere interactive learner-
centered community college recognized for its contribution to the educational, 
social, cultural, and economic vitality of the region and the state. 
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Mission Statement 

To commit college-wide staff and resources to the student learning process. To 
provide educational, cultural, and economic development opportunities to our 
current and future students and the local and global communities that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving customer 
service, and on being learner-centered. 

2 – We will develop and strengthen College and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission enhance the financial strength of the College.  

A motion was made by Mark Gritton to approve the proposed revisions as 
presented (including changing of the capitalization of “College to college” in goal 
#2 and #4) and to establish a review cycle of five years, seconded by Ron 
Danner, motion carried. 
 
RUMOR CONTROL – 
Dr. Lewallen reported that a rumor about the theater closing has been 
circulating.  This rumor IS NOT true . . . the theater WILL NOT be closing. 
 
INFORMATION/ DISCUSSION/ PRESENTATIONS – 
Board of Trustees meeting April 20, 2010 
Willard Lewallen reminded everyone that all future BOT meeting agendas will be 
included on our agenda and that this would be the time to ask questions if 
council members have any.  No further discussion occurred. 
 
Accreditation Comprehensive Visit March 7-10, 2011 
Jill Stearns stated the comprehensive visit dates have been selected, March 7-10, 
2011.  These dates will be added to the SAM A/B calendar.  Two teams of 9 
members will visit each college (a visit to NDC will be scheduled).  Drivers will be 
sought to transport team members to various district sites, hotel rooms, etc.   
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OTHER ITEMS /  BRIEF ANNOUNCEMENTS – 
Willard Lewallen noted that no board policies and administrative procedures are 
anticipated to be brought forward at the next meeting.  The agenda will include  
spending time on the resource allocation requests for 2010-11.   
 
Willard Lewallen would also like to have a review of the Ed Master Plan 
completed this fall including incorporation of the Student Services Master Plan 
and updated information from program reviews.   
 
NEXT MEETINGS – 

• May 6, 2010 
• May 19, 2010 

 

ADJOURNMENT 
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Budget Development Procedure 
West Hills College Coalinga 

 
 
 

 
The purpose of this procedure is to provide a budget development process that 
integrates program review, institutional effectiveness, and educational planning 
with resource allocation.  This procedure is designed to provide input from 
faculty, classified staff, students, and administrators.  The ultimate outcome of 
the procedure is a budget that is fiscally prudent and that supports the mission 
and goals of the college.  Additionally, the procedure is aligned with district 
policies, procedures, and timelines. 

 
BUDGET DEVELOPMENT PRINCIPLES AND VALUES 
 
The college’s planning and budgeting procedures will link to, as well as 
preserve and enhance the institutional mission, purposes, and values.  

• Sustain and enhance the excellence of instructional programs as the top 
priority. 

• Sustain and enhance access to instructional programs and services. 
• Articulate and implement a transparent process for making budget 

decisions. 
• Implement budgetary decisions with full input from campus 

constituencies. 
• Base strategic decisions on data, analysis, and evaluation, thereby 

resisting reactive, short-term, and crisis-driven decisions. 
• Seek new sources of revenue to mitigate necessary reductions. 
• Minimize staff reductions. 
• Communicate information and decisions in a clear, concise, and timely 

manner to all segments of the campus community and the public. 

WHCC BUDGET DEVELOPMENT ORGANIZATIONAL STRUCTURE 
 
Role of the College Councils and the College Planning Council  
 
The College Planning Council (CPC) functions as the budget and planning 
committee.  The CPC values input by those at the operational level of WHCC. 
College units (e.g., instructional programs, service units) make budget 
recommendations to the appropriate college council primarily through the 
program review process.  Budget managers and any college unit that 
undergoes program review are eligible to submit budget recommendations 
(resource allocation requests and/or budget reduction recommendations).  
Each college council is responsible for reviewing and prioritizing resource 
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allocation requests.  A final, prioritized list of requests from each council is 
submitted to the CPC for consideration.  The CPC reviews and prioritizes all 
resource allocation requests.  The CPC makes final recommendations to the 
college president. 
 
ADJUSTMENTS TO THE COLLEGE BUDGET 
 
WHCC may be informed of the availability of supplemental funds after the 
budget development process has been finalized.  The President’s Executive 
Cabinet will consider the College Planning Council’s recommendations to 
determine the allocation of additional resources. 
 
In the event that there are budget reductions due to unanticipated district 
expenditures, mid-year budget reductions, program changes, or changes in 
revenue projections, the College Planning Council will convene to consider 
budget reduction recommendations.  Representatives to the CPC are 
expected to solicit input from their constituencies regarding budget 
reduction recommendations.  The CPC will make recommendations to the 
college president. 
 
DETERMINATION OF NEW/REPLACEMENT FACULTY POSITIONS 
 
(Approved by WHCC Academic Senate February 24, 2010 
 Approved by President’s Executive Cabinet March 2, 2010) 
 
West Hills College Coalinga recognizes that the hiring of faculty must be a 
deliberate and thoughtful process.  Further, the process must include the input 
from constituency groups and instructional administrators alike based upon a 
combination of empirical and quantitative information. 
 
West Hills Community College District Board of Trustees has approved Board 
Policy 7210 and Administrative Procedure 7210 (Employment of Academic 
Employees).  Within this policy and procedure are guidelines to be used in the 
identification and filling of faculty positions: 
 
Procedure  
 

1. The faculty through the Academic Senate will bring forth a list of staffing 
needs to the Chief Instructional Officer (CIO) or designee.  This list will 
consider faculty staffing needs based upon program review and 
enrollment data.    

2. The Chief Instructional Officer with the Academic Senate President or 
designee will confer and bring forth a list to the Instructional Services 
Council (ISC) for review. 

3. The CIO will bring forth a list to the College President. 
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4. The CIO shall confer with the College President and both will consider the 
recommendations submitted by the Faculty Senate and the ISC.  The 
President will determine the staffing priorities. 

5. The Coalinga President will discuss and prioritize the final list in concert 
with the Lemoore President.  The two Presidents will then collaboratively 
discuss and create a final prioritized list identifying the hiring of faculty 
that will meet the needs of both campuses. 

6. The Presidents will make their final recommendation to the Chancellor at 
the Chancellor’s Executive Cabinet for final review and discussion. 

 
Determination of Staffing Needs 
 
Data provided by the office of institutional research is used to frame 
instructional program review.  The data will also serve to support the request 
for faculty hiring and be included on the rating form (Rating Form for Faculty 
Replacements & Growth Positions) by the requesting department.  The rating 
form will be used when the CIO communicates with the Academic Senate 
President, Instructional Services Council, and the Coalinga College President in 
accordance with the above procedure.  
 
Determining Factors and Timelines: 
 

1. Execution of these procedures at West Hills College Coalinga must 
conform to the committee structure existing on the campus and include 
all constituency groups.  

2. Departments shall support their submissions with enrollment data and 
program review.  If a program is not undergoing the periodic and regular 
program review, an individual faculty department member will provide 
full time faculty requests to the Academic Senate during the fall semester.     

3. The CIO will compile all faculty requests and confer with the Academic 
Senate President to consider budget impact during the fall semester.   

4. The College President’s prioritized list, after review and acceptance at the 
Chancellor’s Executive Cabinet, will be forwarded to the Department of 
Human Resources for the advertisement of the position in early spring. 

5. If it is determined that the approved faculty positions should not be filled 
at that time, the prioritized list will be maintained by the President’s 
Office until a decision is made to fill the positions(s). 

 
WHCC understands and appreciates the role of grant and alternative funds in 
the development and delivery of new programs. Recognizing the short 
timelines that may be associated with grant programs, non-tenure track 
faculty positions, funded by alternative sources, may be approved for hire 
outside of this prioritization process.
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WHCC BUDGET DEVELOPMENT CALENDAR  AND PROCEDURES 
 
DATE ACTIVITY RESPONSIBILITY 
Mid January Vice Chancellor distributes budget worksheets, 

budget information, and budget assumptions to 
WHCC. 

Vice Chancellor of Fiscal Services 

February   Budget development worksheets distributed to 
budget managers and/or faculty/staff responsible 
for program reviews. 

College President or designee 

Last Friday in February Resource allocation requests and/or budget 
reduction recommendations due to immediate 
supervisor and appropriate college council. 

Budget managers and/or program 
review authors 

End of 2
nd

 week of March  College councils forward prioritized resource 
allocation requests to College Planning Council. 

Chair of Council 

3
rd

 and 4
th
 week of  March College Planning Council reviews budget 

information from all councils and creates a 
prioritized list of budget recommendations.  

College Planning Council 

End of 4
th

 week of March CPC forwards final budget recommendations to 
college president. 

College Planning Council 

1
st
 week in April President’s Executive Cabinet reviews budget 

recommendations. 
College President 

End of 1
st
 week of April College budget recommendations forwarded to 

Vice Chancellor of Fiscal Services.  
College President 

Second week of April Executive Cabinet to review budget submittals. Chancellor’s Executive Cabinet 

April 15
th

  Vice Chancellor  will notify Superintendent of 
Schools of newspaper publication, date, location 
and time of public display of proposed budget 
document. 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget 
information to Board of Trustees. 

Vice Chancellor 

Ten days prior to June 
Board Meeting 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board 
will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30
th
 

 
Vice Chancellor will forward copy of approved 
Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, 
California Community Colleges. 

Vice Chancellor 

Before July 25
th

  All recommendations from Colleges and District to 
amend Tentative budget to be submitted to Vice 
Chancellor. 

College Presidents 
Chancellor 

Ten days before August 
Board Meeting 
 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

August Board Meeting At the August Board meeting, the Board will hold 
a public hearing and will review and approve the 
proposed Adopted budget. 

Board of Trustees 
 
 

Immediately after August 
Board Meeting 
 

Vice Chancellor will forward copy of approved 
Adopted budget to the Superintendent of Schools, 
Fresno County and the Chancellor, California 
Community Colleges. 
 
Share adopted budget with campus. 

Vice Chancellor 
 
 
 
 
College President 

 



WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 



Program Review Template 
Instructional Programs 

 

progrevins 2 
2/24/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 
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instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 
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III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs?Have there been any significant 
fluctuations in WSCH/FTEF over the last five years? If so, explain. 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 
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D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
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1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
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WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Please submit this information using Microsoft Word.   
In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:     
 
Date Prepared:     
 
Prepared By:     
 
Staff:   
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are offered by 

your department.  When applicable, discuss any pertinent historical 
developments, which impact the structure of your area or future planning. 

   
B. List assumptions or trends unique to your area that are likely to influence your 

Department or Program; you may want to describe how the nature and needs of 
students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 

C. List the current service goals of the department. In prioritized order, describe the 
near term (3-Year) and long range (10-Year) direction/vision for your program(s).  
Describe what you want to do differently or more effectively in the future. 
Describe how these new goals and objectives will be addressed. 
(Example:  to increase productivity or performance among staff or students and 
to help serve other programs on campus.) 
 

D.  Mission:  Describe how your services/programs are directly connected to the 
 Mission Statement of West Hills College Coalinga. 
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E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 
F. Supplies:  Describe the supply requirements of your existing programs, as well 
 as the effect that any proposed service changes would have on the supplies 
 required in the next three years. This statement should include the kinds and 
 amounts of supplies needed, any anticipated costs, and the need for any 
 computer software.  
 
G. Equipment:  Describe the equipment requirements of your existing program, as 
 well as the effect that any proposed service changes would have on equipment 
 required in the next three years. This statement should include a description of 
 and rationale for new equipment or replacement of existing equipment and the 
 estimated costs of the equipment. It should also include any on-going 
 maintenance and installation requirements, as well as an estimate of the costs 
 associated with these requirements.  

 
H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on the 
 existing facilities in the next three years. This statement should include a 
 description of the desired changes, the rationale for the changes, and a rough 
 estimate of the costs.  
 
I. Staffing:  Describe the certificated, classified, or student staffing requirements of 
 the existing program, as well as the effect any proposed service changes would 
 have on certificated or classified staffing in the next three years. This statement 
 should include the need to retrain or to add staff for new services, for anticipated 
 enrollment increases, or for replacing anticipated retirements. Finally, this 
 statement should include the need to retrain or to add support staff for clerical 
 assistance, for maintaining equipment, for emergency situations, etc.  
 
J. Staff Development Requirements:  Describe the department/program plans for 
 staff development over the next three years. The requirements may include, but 
 are not limited to, the following areas:  improvement of service, maintenance of 
 professional and technical knowledge and skills, retraining, development of 
 innovations, affirmative action/diversity, instructional and/or service technology, 
 and self-esteem. 
 
K. Additional Information (optional):  Provide any other information to describe, 

explain, justify, analyze, or clarify prospective program/services changes or 
needs anticipated in the next three years. 
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III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information and 
data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the 

overall College trend? 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 

B.  Productivity 
 

1. Have there been any significant fluctuations over the last five years? If so, 
explain. 
 

2. How does the five-year trend of the program compare with the State average 
of similar programs? 

 
3. Describe any change in specific services in the past five years. 

 
C.  Student Learning Outcomes 

 
1.  List program SLOs and annual assessment results. 

 
2.  Describe any trends illustrated by the data and planned or implemented 

changes based on assessment results. 
              

D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 

2.  Professional Standards:  What are the processes and procedures that the 
department uses to maintain professional standards and achieve consistency 
within the department? 

     
3.  Individual Professional Growth:  What evidence is there that staff are staying 

current in their respective programs and service methodologies? 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to staff within the last year? 
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E.  Overall Changes 
 

1. Were there any significant changes in data or trends? Describe. 
(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 

 
IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

B. List other accomplishments that were not in the last non-instructional services 
 plan. 
 

V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental weaknesses or 
areas for improvement. Describe the plan to correct weaknesses and improve the 
program/department. Chart suggested timelines and required resources as 
appropriate. 

(example of a timeline/resources chart) 
 

Year Development Plan Staff Requirements Costs 
2010-2011 
 

  $x,xxxx 

2011-2012 
 

  $x,xxxx 

2012-2013 
 

  $x,xxxx 

2013-2014 
 

  $x,xxxx 

2014-2015 
 

  $x,xxxx 
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Submitted by: 
     (signature)                                                                                                               (date) 
 
 
 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

20     through 20      
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department:  
 
Date Plan Developed:  
 
1. Service: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

recruitment, outreach, etc.) 
  

 
2. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Agenda 

December 2, 2010 
SAM B – 3:00pm 

 
CALL TO ORDER & INTRODUCTIONS    Willard Lewallen 
 
RUMOR CONTROL      Willard Lewallen 
 
ACTION ITEMS 
 

1. Approval of Minutes:     Willard Lewallen 
November 18, 2010 
 

2. Board Policies and Administrative Procedures  Willard Lewallen 
 
None at this time 
 

3. Consideration of proposed revisions to priority  Willard Lewallen 
registration 
 

INFORMATION/DISCUSSION/PRESENTATIONS    
 

1. District office program reviews 
Chancellor’s Office     Frank Gornick 
Child Development Center    Kathy Watts 
(materials will be provided at meeting) 
 

2. Recommendation to refer proposed board policies Willard Lewallen 
and/or administrative procedures 
 
None at this time 
 

OTHER ITEMS/BRIEF ANNOUNCEMENTS     
 

1. President’s Holiday Feast/NDC (Dec. 9 @ 11:30am) Willard Lewallen 
2. President’s Holiday Feast/WHCC (Dec. 14 @ 11:30pm) Willard Lewallen 
3. Wellness Center Dedication (Dec. 15 @ 3pm)  Willard Lewallen   

 
NEXT MEETINGS        
 

• December 16, 2010 
• February 3, 2011 

 
ADJOURNMENT       Willard Lewallen 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Agenda 

November 18, 2010 
SAM B – 3:00pm 

 
CALL TO ORDER & INTRODUCTIONS    Jill Stearns 
 
RUMOR CONTROL      Jill Stearns 
 
ACTION ITEMS 
 

1. Approval of Minutes:     Jill Stearns 
October 21, 2010 
 

2. Board Policies and Administrative Procedures  Jill Stearns 
 
First Reading – no action necessary 
BP 4110 – Honorary Degrees 
AP 4110 – Honorary Degrees 
 
Recommendation to approve by Instructional Services Council 
BP 4030 – Academic Freedom – Revised Policy 
AP 4045 – College Library Fines 
 

3. Recommendation to approve Accreditation Self Study Jill Stearns 
Access the self study via the portal. The Board of Trustees 
will be taking action at its December 7, 2010 meeting. 
 

INFORMATION/DISCUSSION/PRESENTATIONS    
 

1. Recommendation to refer proposed board policies Jill Stearns 
and/or administrative procedures 
 
None at this time 
 

2. Board of Trustees meeting November 16, 2010  Jill Stearns 
Bring questions about any agenda items 
 

OTHER ITEMS/BRIEF ANNOUNCEMENTS     
 

1. Annual Tree Trimming (Dec. 1 @ 5pm)   Jill Stearns 
2. President’s Holiday Feast/NDC (Dec. 9 @ 11:30am) Jill Stearns 
3. President’s Holiday Feast/WHCC (Dec. 14 @ 11:30pm) Jill Stearns 
4. Wellness Center Dedication (Dec. 15 @ 3pm)  Jill Stearns   

 
NEXT MEETINGS        
 

• December 2, 2010 
• December 16, 2010 

 
ADJOURNMENT       Jill Stearns 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Agenda 

October 21, 2010 
SAM B – 3:00pm 

 
 

CALL TO ORDER & INTRODUCTIONS    Willard Lewallen 
 
RUMOR CONTROL       Willard Lewallen 
 
ACTION ITEMS 
 

1. Approval of Minutes:     Willard Lewallen 
October 7, 2010 
 

2. Board Policies and Administrative Procedures  Willard Lewallen 
 
None 

 
INFORMATION/DISCUSSION/PRESENTATIONS    

 

1. Recommendation to refer proposed board policies Willard Lewallen 
and/or administrative procedures 
 
None 
 

2. Update for Accreditation Self Study     Jill Stearns  
 

3. Summary of “Degree Completion Summit” and SB Willard Lewallen/ 
1440 implementation     Jill Stearns/ 
        Sarah Shepard/ 
        David Reynolds 
 

4. “Closing the Gap” project     Willard Lewallen 
 

5. Summer groups for 2011     Raquel Rodriguez/ 
Willard Lewallen 

 
6. Farm of the Future Strategic Planning Retreat  Richard Larson 

 
7. EMP update       Willard Lewallen 

 
 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

OTHER ITEMS/BRIEF ANNOUNCEMENTS     
 

1. Wellness Center Dedication    Willard Lewallen 
December 15 

 
NEXT MEETINGS        
 

• November 4, 2010 
• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT       Willard Lewallen  



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 7, 2008   12:00 PM- 1:00 PM 

 
Agenda 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from April 16, 2008 
4.2 Senate Report:   
 

5.0  Standing Committee Reports-   

5.1  Curriculum  
5.2 Board Meeting 
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council: 
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Health Careers   
 
7.0 Academic Senate Awards 
 

    



8.0 For Approval 
8.1 AP 7211 Equivalency 
8.2 Basic Skills Resolution 
8.3 AP 6812 Emergency Response 

 
 
9.0  Adjournment  
 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 16, 2008   12:00 PM- 1:00 PM 

 
Agenda 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from April 2, 2008 
4.2 Senate Report:   
 

5.0  Standing Committee Reports-   

5.1  Curriculum  
5.2 Board Meeting 
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council: 
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Health Careers   
 
7.0 Review of 16 Week Calendar  
 

    



8.0 Academic Senate Awards 
 

 
 
8.0 Flex Day Fall 2008 
 
10.0  Adjournment  
 



West Hills College Coalinga 
Curriculum/General Education Committee 

February 1, 2011 
3:00 PM 
SAM B 

AGENDA 
 

West Hills College Coalinga is committed to achieving student learning through the provision of educational, cultural, and 
economic development opportunities to our current and future students and the local and global communities that we serve. 

 
 

1.0 Call to Order 

2.0 Changes to the Agenda 

3.0 Approval of Minutes, November 17, 2010 

4.0 Approval of Minutes, December 1, 2010 

ACTION ITEMS 

5.0 Items for Second Consideration 

5.1 BIO 32, Human Anatomy, DE Addendum 

5.2 BIO 38, Microbiology, DE Addendum 

6.0 Items for First Consideration 

6.1 BIO 38, Microbiology, Advisory ENG 51A 

6.2 BIO 38, Microbiology, Advisory BIO 10 

6.3 PE 45B, Theory of Volleyball, COR 

6.4 PE 22, Volleyball, COR 

6.5 IS 1/COUN 1, College Success, COR 

6.6 IS 1/COUN 1, College Success, DE Addendum 

6.7 IS 2/COUN 2, Career Planning, COR 

6.8 IS 2/COUN 2, Career Planning, DE Addendum 

6.9 IS 55/COUN 55, Ensuring Successful Academic Progress, COR 

6.10 IS 55/COUN 55, Ensuring Successful Academic Progress, DE Addendum 

7.0 Consent Agenda 

INFORMATIONAL ITEMS 

8.0 Informational Items 

 8.1 WHCL Curriculum Report 

 8.2 DECC Update 

 8.3 Contract Education Courses 

9.0  Adjournment 



West Hills College Coalinga 
Curriculum/General Education Committee 

November 17, 2010 
3:00 PM 
SAM B 

AGENDA 
 

West Hills College Coalinga is committed to achieving student learning through the provision of educational, cultural, and 
economic development opportunities to our current and future students and the local and global communities that we serve. 

 
 

1.0 Call to Order 

2.0 Changes to the Agenda 

3.0 Approval of Minutes, October 20, 2010 

ACTION ITEMS 

1.0 Items for Second Consideration 

1.1 ART 5A, Basic Drawing, Advisory ENG 51A 

1.2 EQ SCI 4, Elements of Horse Management, COR 

2.0 Items for First Consideration 

2.1 BIO 32, Human Anatomy, DE Addendum 

2.2 BIO 38, Microbiology, COR 

2.3 BIO 38, Microbiology, DE Addendum 

2.4 BIO 38, Microbiology, Prerequisite CHEM 2A 

2.5 BIO 38, Microbiology, Advisory ENG 51A 

2.6 BIO 38, Microbiology, Advisory BIO 10 

2.7 ENG 1A, Composition and Reading, COR 

2.8 ENG 1A, Composition and Reading, Prerequisite ENG 51A 

2.9 COM 4, Small Group Dynamics and Presentation, COR 

2.10 COM 4, Small Group Dynamics and Presentation, Prerequisite ENG 51A 

3.0 Consent Agenda 

3.1 SOC 1, Introduction to Sociology, Textbook  

3.2 SOC 2, Critical Thinking Social Problems, Textbook 

3.3 COM 5, Interpersonal Communication, Textbook 

INFORMATIONAL ITEMS 

4.0 Informational Items 

4.1 Tracking Sheet Update 

4.2 Prerequisite Update 

4.3 WHCL Curriculum Report 

4.4 Contract Education Courses 

4.5 DECC Update 

5.0  Adjournment 



West Hills College Coalinga 
Curriculum/General Education Committee 

December 1, 2010 
3:00 PM 
SAM B 

AGENDA 
 

West Hills College Coalinga is committed to achieving student learning through the provision of educational, cultural, and 
economic development opportunities to our current and future students and the local and global communities that we serve. 

 
 

1.0 Call to Order 

2.0 Changes to the Agenda 

3.0 Approval of Minutes, November 17, 2010 

ACTION ITEMS 

1.0 Items for Second Consideration 

1.1 ART 5A, Basic Drawing, Advisory ENG 51A 

1.2 BIO 32, Human Anatomy, DE Addendum 

1.3 BIO 38, Microbiology, DE Addendum 

2.0 Items for First Consideration 

2.1 BIO 38, Microbiology, Advisory ENG 51A 

2.2 BIO 38, Microbiology, Advisory BIO 10 

2.3 ESL 140, Beginning ESL Computer Lab, COR 

2.4 PSYTEC 91, State Board Review for Psychiatric Technician Students, COR 

3.0 Consent Agenda 

INFORMATIONAL ITEMS 

4.0 Informational Items 

4.1 Tracking Sheet Update 

4.2 Prerequisite Update 

4.3 WHCL Curriculum Report 

4.4 Contract Education Courses 

4.5 DECC Update 

5.0  Adjournment 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday Jan. 23   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from December 4, 2007: 1st         2nd  Passed  
4.2 Senate Report:  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.2 Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council:  
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Allied Health  
 
      7.0  Approval Items: First Reading 

    



           7.1 AP 3430 Prohibition of Harassment:  
           7.2 AP & BP 4020 Program Curriculum and Course Development. 
           7.3 Spring 2008 Meeting Schedule 

 
       8.0 Faculty Committee Vacancies 
 8.1 Human Resources Director Committee 
   
     8.0   Adjournment:  

 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday Feb. 27,   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from Feb 13, 2008 
4.2 Senate Report:  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.2 Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council:  
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Allied Health  
 
 7.0  Approval Items: 

   Absent:   



           7.1 AP 3430 Prohibition of Harassment:  
           7.2 AP & BP 4020 Program Curriculum and Course Development. 
 7.3 AP 7211 Faculty Service Areas Minimum Qualifications and Equivalencies 
 7.4 BP & AP 3420 Computer and Network Use 
            

8.0     Tenure Recommendations 
 
9.0 Committee Membership 

9.1      Time Capsule  
 
 
     10.0   Adjournment:  

 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 12, 2008   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 pm 

1.1 Changes to the Agenda: Add basic skills initiative and administration evaluation 

forms for Reedly 

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from Feb 27, 2008  Linda Amaya-Guenon moved to approve 
the minutes as submitted, Tina Rolfsema seconded the motion. The minutes passed 
unanimously. 
 
4.2 Senate Report:  
 4.2.1  Vocational Educations Leadership to the Academic Senate 
 4.2.1.1 Allan Frye developed budget from 2002-2007 
 4.2.1.2 Breakout Session dealing with five generations 
 4.2.1.3 Anita  attended the Facilities Council meeting.  
  4.2.1.3.1 Several buildings will be remodeled. 
  4.2.1.3.1   IT is moving over to the district office 
 
  4.2.3.2 More faculty reps are needed to serve on this 

committee.   
  4.2.3.3 The next meeting March 26th  at 11 am 
  4.2.1.4 There will be a Wellness meeting on March 26th at 9 am 
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  At the state level, the definition of a full on-line class is 51% of the 
class is presented online.  Our current dean, says anything - even proctored tests 
- make it hybrid. The committee will continue to work on the difference of opinion 
between the State and WHC. 

    



5.2 Board Meeting:   
5.2.1 Approved AP and BP 3430: Prohibition of Harassment with the approved 

faculty paragraph at the end but with the consensual relations paragraph 
remaining in it.  

5.2.2 Approved AP and BP 4020: Program, Curriculum, and Course 
Development with the paragraph regarding Student Learning Outcomes 
added.  

5.2.3 The current Group that invests our money, closed so we are going with 
another group.  Interest rates have lowered but it is a variable rate. Only 
two banks will accept us as clients. 

 
5.3  CTA: No Report 
5.4 Instructional Services Counsel:  No Report 
5.5 College Consultation Council:  No Report 
5.6 District Leadership Council:  The Board Policies  regarding Harassment and 

Minimum  Qualifications are being reviewed. 
5.7 Distance Ed. Committee:  Definition of on-line classes. Susan wants a standard 

syllabus for on-line classes. Adjunt faculty are getting different information The 
distance ed committee will meet to address the above items. 

5.8 SLO Committee:  
5.8.1 Committee is discussing what constitutes a program 
5.8.2 Would like to. add SLOs to program review  
5.8.3 Discussing exit exams for programs. 

 
6.0  Instructional Area Reports 

        6.1 – Arts and Letters: No Report 
        6.2 – Agriculture, CIS and Business No Report 
        6.3 – Public Service/ Social Science No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Area is currently working on Program 

Review  
        6.5 – Science, Math & Physical Education:  Working on SLOs for 100% compliance 
        6.6 – Allied Health:  A candidate was offered the position of Director but declined the 

position. Frank Morales has been offered the position of interim  Director. As of this 
time, he hasn’t made a decision to accept it. 

 
7.0 Reports from Linda Amaya-Guenon:   

7.1  The Basic Skills Initiative Committee has developed its five-year goals.   
7.1.1.  Hire full-time basic skills math and English instructors who have a 

primary professional interest in basic skills 
7.1.2.  Develop a basic skills learning center for math and ESL and English 

that integrates tutoring, (certificated) instruction, counseling and 
technology. 

7.1.3.  Develop an ongoing staff development program that supports 
innovation in Basic Skills pedagogy. 

7.1.4.  Develop working partnerships with community groups and high 
schools to facilitate transition and success of underserved groups. 

7.1.5.  Create an ongoing program to create new basic skills programs and 
courses to increase student access and success. 



7.1.6.  Develop a data driven basic skills evaluation unit component to 
evaluate student success and student needs. 

I 
Starting Fall 08, students will have to pass English 1A and Math 63 to attain 
an AA degree  If basic skills instructors are not replaced, WHC college 
students will be at a disadvantage in attaining a degree and the number of 
graduating students will drop tremendously! 
 

7.2  Administrative Evaluation Forms: Forms from WHC and Reedley college were 
presented. 

  
8.0 Adjournment: The meeting was adjourned at 12:47 p.m. The next meeting will be 

April.2nd. 
 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 2, 2008   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – The meeting was called to order at 12:04 pm by Anita Bart 

1.1 Changes to the Agenda:  None 

2.0 Public Comments: None 

3.0  Administrative Reports: None 

4.0 Old Business 

4.1  Approval of minutes from March 12, 2008: Tina Rolfsema brought two typos to 
attention.   Linda Amaya-Guenon moved to accept the corrected minutes and 
Tina Rolfsema seconded the motion.  The corrected minutes passed 
unanimously. 
 

4.2 Senate Report: Anita turned in Administrative Evaluation forms to Dr. Lewellen.  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.1.1 The committee is working to distinguish between on-line and web 

enhanced courses.  
5.1.2 Dr. Gornick believes that Basic Skills should be included in the Rule of 5 

even though they are not transferrable.  
 

5.2 Board Meeting: Senate should be getting the first draft of the revised Minimum 
Qualifications  from the Board soon. 
 

5.3  CTA:  Cindy and Linda are still working on Faye’s Retirement dinner scheduled 
for May 2nd  at Harris Ranch.  RSVPs should be made by April 28th. 
 

 5.4 Instructional Services Counsel: No Report 
 

    



 
 

5.5 College Consultation Council: Meeting on April 3rd at noon: will be discussing 
the budget: 
5.5.1  Susan Kincaid was and will be reducing online classes district wide. 
5.5.2   Fewer paper schedules will be sent. 
5.5.3   There will be a hot spot on the main web page when the schedule is 

released. 
 

5.6 District Leadership Council: Discussed Minimum Qualifications 
 

5.7 Distance Ed. Committee: No Report 
 

5.8 SLO Committee:  Working on getting 100% SLOs completed 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  The Play has been cancelled. 
        6.2 – Agriculture, CIS and Business: No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling: Getting ready for priority registration 
        6.5 – Science, Math & Physical Education: Getting ready to move to SAM building   

6.6 – Allied Health:  Offered Frank Morales the interim Director position but he turned it 
down. He is currently the Assistant Director.  There is still no director. 

 
7.0 Peer Evaluators: Anita : Sarah Shepherd  and Jeanne Pratt;  Cindy:  Sarah Shepherd 

and Faye Mendenhall.  Linda Amaya-Guenon moved to accept the peer evaluators and 
Tina Rolfsema seconded the motion.  The motion passed unanimously. 
 

 
8.0 Committee Volunteers:   
 

8.1 Director of Financial Aid: Reps should ask for volunteers from faculty 
 
9.0 Flex Day Fall 2008:  Suggestions for fall:   

1.  Workshop on Equivalency.  
2.  Peer Evaluation Workshop    
3. Ergonomics Awareness    
4.  Illness in the Classroom Workshop 

   
Senators discussed Basic Skills and the new changes in the English and math requirements 
for an AA in fall 2009. It was determined that WHC students will be at a great disadvantage 
with no full-time Basic Skills instructors in Coalinga. 
 
10.0  Adjournment : The meeting was adjourned at 12:48 p.m. 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday January 27, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart      All Members Present 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - Budget 

3.1 The budget development process is starting A Sub-Committee has revised the 
budget development process – Jill will bring a draft to Senate next meeting. She 
would like to see language concerning  grant/alternative funded positions 
included. 
 

3.2 We are presently able to restore two 19-hour positions (Custodian at Lemoore 
and Assistant at Farm) that have been vacant for a period of time. 
 

4.0 Old Business 

4.1  Approval of minutes from December 2, 2009:  Cal Tincher moved to approve 
the minutes of December 2, 2009 and Martha Rodriquez seconded ; Vote 5 
eyes; 1 abstention --  motion passed. 

4.2 Senate Report:  -  
4.2.1 FTES is up. Lemoore and Coalinga’s FTES is almost equal.  
4.2.2 Softball and volleyball don’t have enough members to field a team. 

These two sports will be eliminated in the fall and we will be introducing 
two new women’s sports – possibly soccer and basketball.  This is being 
researched. 

 4.2.3 Senate minutes have been posted to the portal. 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  None 
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5.2 Board Meeting: Melissa Delaney was approved for Tenure at the meeting held 
on January 19th at 1 p.m. in SAM AB 

5.3  CTA:  
5,3,1 A General Meeting has been scheduled for Thursday, February 25th at 5 
p.m. at the Vineyard Restaurant in Lemoore. 

 5.3.2 Request for Applications for “Building Strong Locals Academy “: The 
deadline is March 30.  Reps should e-mail area members to see if anyone is 
interested.  They must attend three conferences in one year.  Cindy will e-mail 
the details to you. 

 5.4 Instructional Services Counsel:   
5.4.1 The Child Development Program Review was presented 
5.4.2 The new Instructional Services Handbook is complete. 
5.4.3 The draft of the rubric to be used for Program Review is being evaluated 

5.5 College Planning Council: First meeting will be held tomorrow. January 28th at 
3:30 p.m. 

5.6 District Leadership Council:  No report 
5.7 Equivalency:  None 
5.8 SLO Committee:  No Report 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  No Report 
        6.2 – Agriculture, CIS and Business:  No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Broke in a new registration system  
        6.5 – Science, Math & Physical Education:  No Report 
        6.6– Health Careers:  Major restructuring.  Classes will be changed from 16-week to 18-

week semesters which will change instructors to a 177-day contract.  A weekend 
program just started with 30 students. 

  
7.0  New Business 
 

7.1   Proposal for expanding the Election of Graduation for catalog rights (continuous 
enrollment): First Reading -- Sandy McGlaughlin explained the changes proposed 
for Election of Graduation sought by the Counseling/Learning area.  Lemoore has 
passed it.  They would like a resolution from the Coalinga Senate.  
 

7.2    Proposal for changing prerequisite challenge: First Reading Senate to approve 
the form that is currently being used. 
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7.3   Tenure Submissions:  Troy Holsenbeck, Rhonda Mayer and Matt Magnuson are 
up for tenure.  All have completed evaluations.  Anita will get the forms to them so 
that we can take care of this early in the semester. 
 

7.4   Committee Membership: Instructional Services Council:  Need positions so that 
every area is represented.  Anita will send an e-mail with needed areas.  Reps 
should e-mail this to area members. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 9, 2010   12:00 PM- 1:00 PM 

 
Minutes  

 
President – Anita Bart     ALL MEMBERS PRESENT 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at  12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of minutes from January 27, 2010: Tabled 
4.2 Senate Report:  - None 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Now meeting on Thursdays at 3 pm 
5.2  Board Meeting 

5.2.1 Board Retreat was held last Friday, February 5th Topics covered: 
5.2.1.1   Barbara Beno talked about Accreditation 
5.2.1.2   New Electronic brochure was presented  
5.2.1.3   Plans for the two story building for NDC presented  

5.2.2  Next meeting scheduled for next Tuesday at 3:00 p.m. at the District 
Office 

5.3  CTA: The next general meeting will be held on February 25 at 4:30 p.m. at 
the Vinyard in Lemoore. 

 5.4 Instructional Services Counsel:   
5.4.1  CIS presented program review for 2006-2008.   
5.4.2  5-yr non-vocational program review can use new summary form as 

an interim report in between main reviews.  
5.4.3  Voc-Ed programs still have to complete entire review every two 

years. 
5.5 College Planning Council:  



5.5.1 College Performance Indicators that were developed a couple of 
years ago will be presented to departments that need improvement 
5.5.2 Latest CCSSEE scores were reviewed  

5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Degree Level SLOs – see 8.1 below 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: CIS presented Program Review 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: None  
        6.6– Health Careers: Many adjustments coming with the change to 18-week 

classes.  
 
7.0    Old Business:  

7.1 Proposal for Expanding the Election of Graduation:  
7.2 Proposal for changing Prerequisite Challenge Cindy Hauki moved  to 

approve 7.1 and 7.2; Cal secondedand the motion passed unanimously. 
7.3 Tenure Submissions Troy Holsonbake, Matt Magnuson, and Rhonda 

Mayer are up for tenure. They will be completing forms. 
  
 8.0  New Business 
 

8.1   Degree level SLO’s: Mark Gritton presented a draft developed by an adhoc 
committee. Members should review it but shouldn’t send to area members 
yet.  Assessment will be based on three core classes needed for a degree – 
English Math, and Health. Questions would be embedded within these three 
courses. Send any revision suggestions to Raquel Rodriquez. 
 

8.2   College Level Budget Process: Draft of Procedure for Prioritizing Faculty 
Hiring presented by Jill Stearns. Requests for faculty now have to be justified 
through program review. Jill also presented “Request for Tenure Track 
Faculty Position (Year) Rating Form – West Hills College Coalinga.  Feel free 
to e-mail Jill with any suggestions. 
  

9.0   Committee Membership 
 

9.1  Instructional Services Council:  Handbook is updated and on the West Hills 
College Coalinga Website  under Governance and Planning. Public  Services,, 
Arts and Letters, Non-Faculty, and Health have representation.  There is still a 
need for members from CIS and Math. 

 
10.0      Adjournment:  The meeting was adjourned at 12:37 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 24, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher   
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  -  

3.1  Psych Tech program is going to 18 week semesters. 

3.2  Tuition must be paid within 24 hours starting this Summer.   

3.3  Waitlist will take effect this summer. Wait list will start with 5 students. Once 
a seat opens, the student will be e-mailed and have 5 days to register and 24 
hours to pay tuition fees.  If the student doesn’t register and pay, he/she will 
be dropped from the waitlist and the next student will be e-mailed. Waitlist 
will end 7 days before the start of the semester.  When the semester starts, 
students will be expected to attend class (log into on-line classes) and 
instructors will have the responsibility to drop NO SHOWS and add students 
from the waitlist. 

 
4.0 Old Business 

4.1  Approval of minutes from February10, 2009:  Jim moved to approve the 
minutes as presented and Martha seconded the motion.  The minutes 
passed unanimously. 

4.2 Senate Report:  - MOU between State Chancellors Office & Kaplan 
University that says that all AA degrees from CCC will be accepted into 
Kaplan University as a junior.  State Senate was upset that it didn’t go 
though them. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Is reviewing a new Course Outline of Record Packet Form 
5.2 Board Meeting: A favorable audit report was presented.  You can find it on 

the District Web site.  Firebaugh has new signs. 

Absent:  Cal Tincher 



5.3  CTA: General meeting at 5 on Thursday at the Vineyard Restaurant 
 5.4 Instructional Services Counsel: :  None 

5.5 College Planning Council:  
5.5.1  College Planning Council will no longer be reviewing AP and BPs 
5.5.2  Two budgets are being developed – one with reductions and one 
without reductions.  One with reduction only subtracts 16,000 because of 
additional grant funds. 

5.6 District Leadership Council:  None 
5.7 Equivalency: There is a new Minimum Equivalency policy from the 

Chancellors Office.  There is a Link on Employment Opportunities page to 
the latest policy. 

5.8 SLO Committee:  Arkady e-mailed an “Update of SLOs and plan for this 
semester.” The Degree level SLOs should be finalized this semester.  
Make sure you complete your Spring SLOs.  These can be found on the 
SLO web site. 

 
6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None   
        6.5 – Science, Math & Physical Education: None 
        6.6– Health Careers: Weekend program is under way.  Reduction in contracts 

won’t start until Fall 2010.  Classes taught to complete the April to August 
semester will be paid on the adjunct pay scale between June 1 and the start 
of the regular semester. 

 
7.0 Old Business: 
 

7.1 Determination of New/Replacement Faculty Positions: This is a formal 
proposal of the  the informal process used in the past.  It will become part of 
the total budget process. :Cindy moved to accept the proposal and Martha 
seconded the motion.  The motion passed unanimously. 

  
 8.0  New Business:   
 
 8.1 WHCC New Form Draft Curriculum Course Outline First Reading 

8.2 District Educational Coordinating Council:  This is a revision of the District 
Curriculum Committee.  Red comments are from the Curriculum committee’s 
review.  This won’t be a voting body.  Will take concerns or problems and 
send back to the campus for a campus vote.  Carol Goldsmith will further 
explain it at the next meeting. 



         8.3 AP and BP 3530 Replacing 806:  First reading  Weapons on Campus 
8.4 AP and BP 4260 Replacing 525: Prerequisites and Co-requisites: updating 

525 – First Reading 
8.5 AP and BP 5040 Replacing 513:  Student Records, Directory Information and 

Privacy  - First Reading 
8.6 AP 5045 Student Records – Challenging Content and Access Log -First 

Reading 
 
9.0   Committee Membership 

 
9.1 Instructional Services Council:  Mike Burke has volunteered.  Cindy moved to 
accept Mike Burke as a member of the Instructional Services Council and Tina 
seconded the motion.  It passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m.` 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 10, 2010   12:00 PM- 1:00 PM 

Minutes 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1  Changes to the Agenda: Add 8.4: Academic Freedom and Psych Tech Issues 
 
2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of Minutes from February 24, 2009 Cindy corrected the name of 
the university under 4.2 to “Kaplan”. Jim Grant moved to accept the 
corrected minutes and Martha seconded. The motion passed unanimously 

4.2 Senate Report:  -  
4.2.1 Senate resolutions passed at Fall plenary session can be seen 

online. 
4.2.2  Publications passed at the spring conference: 

 
 1) Non-credit Instruction Opportunity and Challenge 
 2) California Community College Principles in the Context of 

Higher Education 
 3) Enrollment Management Revisited; Promising Practices for 

Transitioning Students from Adult Education to Postsecondary 
Education 

 4) Effective Practices for Promoting the Transition of High School 
Students to College 

 5) Contextualized Teaching & Learning: A Faculty Primer 
 

5.0  Standing Committee Reports-   

5.1  Curriculum:  The final draft of Curriculum forms have been completed. 
5.2  Board Meeting:  

5.2.1  Passed a resolution to send pink slips to Grant-funded positions.  
Presidents will have to find money to keep them. We are at the 
minimum FT instructors to meet the faculty obligation law.  This 

Absent: Cal Tincher 



2 
 

effects two instructors from Coalinga: Ray Rawn (Agriculture) and Lisa 
Wyman (Psych. Tech.). 

5.2.1  Approved 2-month reduction in Psych. Tech. instructor’s contracts - 
reduced from 12-month to 10-month.  
5.2.3  MOU for San Joaquin: San Joaquin will  provide the building and WHC 

will provide the contents.  
5.2.4  Merlin Welch has been recognized as “Contractor of the Year” by Land 
Improvement Contractors of America. 
5.2.5  Barbeque to be held on Friday at noon to say farewell to Rick Post,  
5.2.6  We are 66.7% through year and have spent 63.1% of the budget. 
5.2.7  San Joaquin Air Equality Board visited both campuses and found 

several items out of compliance. 
 
5.2.7.1  Boiler room in Coalinga 
5.2.7.2  Lemoore construction isn’t controlling dust properly 
5.2.7.3  Lemoore kitchen 

5.3  CTA:  Will be negotiating PT reduction in contracts. Instructors should 
contact Marty Ennis. 

5.4 Instructional Services Counsil: Change on Program Review (See New 
Business) 

5.5 College Planning Council: Reviewing Policies and Procedures; passed 
Budget Process;.reviewing Mission Statement/goals. 

5.6 District Leadership Council:  Reviewed Policies and Procedures 
5.7 Equivalency: One in Welding 
5.8 SLO Committee:  No report 
 

6.0   Instructional Area Reports (placed at end of meeting) 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  
        6.6– Health Careers:  
 
7.0 Old Business: 
 

7.1 District Educational Coordinating Council:  Carol Goldsmith gave overview of 
this Council. The Council will meet starting in April. It will need one faculty 
member from each campus. 



3 
 

7.2 AP and BP 3530 Weapons on Campus: Suggested revision on BP:  second 
line add words “or college” in the sentence under the direction of district 
officials..Tina moved to approve with changes and Jim seconded.  The 
motion passed unanimously. 

7.3 AP and BP  4260: On page 4, change title on 4. from “Program Review” to 
“Individual Course Review.” On pg 5. Review of Individual Courses, 
Prerequisites, Co requisites and Advisories.  Tina moved to approve with 
changes and Martha seconded. The motion passed unanimously. 

7.4 AP and BP 5040:  No one submitted or suggested changes.. Tina Rolfsema 
moved to pass AP and BP 5040 and Martha Rodriguez seconded. The 
motion passed unanimously. 

7.5 AP 5045 Administrative: Martha/Tina unanimously:  
  
 8.0  New Business 
 
 8.1 WHCC New Form Draft: First Reading:  Jeff/Jim unanimous 
 8.2 Tenure Recommendations:  Rhonda Mayer/Matt Magnuson Cindy moves to 
forward to president pass /Jim seconds  unanimous 
         8.3 Program Review form Changes: B. Productivity 2.  Have there been any 
significant fluctuations in WSCH/FTEF over the last five years?  If so, explain : Tina 
Martha with changes.  unanimous. 
 8.4 Academic Freedom and Psych Tech Issues:  12 to 10-month.   

8.4.1  Pink slips will end the 12-month contract only.  Contract will be 10-
month next year beginning in August. 

8.4.2  Rhonda Mayer asked if there would be a month without a check.  Jill 
indicated that if instructors elect to have their checks spread over 12 
months, there shouldn’t be any disruption of checks.  She will check 
with payroll to make sure. 

8.4.3  Rhonda asked about tutor/office hours and where students will get this 
support for the last six weeks of the semester. Jill will look into this and 
try to free up some money to provide this.  Another possibility would be 
to give a stipend.  This will, of course, have to be negotiated. 

8.4.4  Rhonda indicated that most instructors will opt not to teach July 1to 
August 11th . 

8.4.5  State board requires tutoring to included as part of the program. Jill 
has requested monies for tutors and is looking toward nursing students 
in Lemoore  Jill says that stipends for this may be negotiated. 

8.4.6  Rhonda asked if late arrivals fall under academic freedom Individual 
policies must be placed in the syllabus. Clinical sites can restrict 
students from attendance for the day for being late. Both the State 
board and School policies must be met. 

 
9.0   Committee Membership 

 
9.1 Science/Math/PE rep for ISC: Ken Sowden has volunteered.  Because of the 

time, an e-mail vote will be taken. 
 
10.0      Adjournment: The meeting was adjourned at 12:57 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 24, 2010   12:00 PM- 1:00 PM 

Minutes 
 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Cal Tincher called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda:  None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - 

3.1 Sarah Shepard, Jill Stearns and Staci Mosher went to an Accreditation 
conference. It was very informative and Jill as requested that this be an 
annual event. 

3.2 Self studies are starting to come in.   
3.3 AAJCJ is stating that degree programs with over 50% of classes offered 

online can be designated as on-line degrees. 
 

4.0 Old Business 

4.1  Approval of minutes from March 10, 2010:  Jim Grant moved to approve 
the March 10, 2010 minutes as presented and Martha Rodriguez 
seconded.  The motion passed unanimously. 

4.2 Senate Report:  - None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Committee was pleased that Senate passed the new 
Curriculum forms. 

5.2  Board Meeting: No report 
5.3  CTA: Hector DamNikkelson has joined the Faculty Association. 

 5.4 Instructional Services Counsel: No report 
5.5 College Planning Council: No report 
5.6 District Leadership Council:  No report 
5.7 Equivalency: None 
5.8 SLO Committee:  No report 
 

Absent:  Anita Bart 



6.0   Instructional Area Reports 

        6.1 – Arts and Letters: No report 
        6.2 – Agriculture, CIS and Business:  No report 
        6.3 – Public Service/ Social Science: No report 
        6.4 – Non-Teaching Faculty and Counseling:  Getting ready for Summer and Fall 

Registration. Students will be getting an e-mail regarding groups/dates for 
registration. 

        6.5 – Science, Math & Physical Education:  No report 
        6.6– Health Careers: Finishing a term on April 23rd.  Reduced contracts will take 
place in the middle of a term.  Faculty can continue to work at adjunct pay from July 1 to 
August 12th.  On a ten-month contract, faculty will have to teach extra hours on the 
weekend program.  Faculty will not be getting a paycheck in August. 
 
7.0 Old Business: 
  
  
 8.0  New Business 
 
 8.1  BP 5070 Attendance:  First Reading  
 8.2  AP 5070 Attendance:  First Reading 
  
 
9.0   Committee Membership 

9.1 Website Advisory Group - Giselle Simon, Cindy Hauki, Kevin Wilds 
Cindy moved to approve committee members and  Jim  Grant seconded.  
The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned d at 12:22 p.m. 
 
 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 14, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  -  

4.0 Old Business 

4.1  Approval of minutes from March 24, 2010   
4.2 Senate Report:  -  

 
5.0  Standing Committee Reports-   

5.1  Curriculum:   
5.2  Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Planning Council:  
5.6 District Leadership Council:   
5.7 Equivalency:  
5.8 SLO Committee:   
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  



        6.6– Health Careers:  
 
7.0 Old Business 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  District Educational Coordinating Council 
  
 8.0  New Business 
 8.1  AP 5530 Student Rights and Grievance  
 8.2  Senate Awards 
 
9.0   Committee Membership 

 
 
10.0      Adjournment:   
 
 



 Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 19, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: Delete 7.0 Voted last meeting. 

2.0 Public Comments: None 

3.0  Administrative Report: Staff Barbeque  tomorrow 

4.0 Old Business 

4.1  Approval of minutes from May 4, 2010 Martha moved to approve the 
minutes as presented and Jeff seconded the motion. The motion passed 
unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Course Deletion/Deactivation Form sent to Academic Senate 
for approval 

5.2  Board Meeting: Met last Tuesday.  Was a long meeting. 
5.3  CTA: Planning a joint meeting on Flex day. 

 5.4 Instructional Services Counsel: None 
5.5 College Planning Council: None 
5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Met last Friday for training on the portal and completion 

of SLOs. 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 

Absent:  Cal Tincher 
 



        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: Meeting tomorrow to review curriculum. 
        6.6– Health Careers: State Board Pass rate of January class is 96.4% which is 

second highest in the State.  
 
7.0 Old Business: Deleted in 1.1 above. 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  Senate Awards 
  
8.0 New Business 

8.1 Course Deletion/ Inactivation Form: Cindy moved to approve and Martha 
seconded.  The motion passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall:  No volunteers yet.  Meeting time has been changed 
so we should wait until next fall. 

9.2  Summer Class Task Force:  Mark Arce, Mike Burke, and Steve Wright have 
expressed interest.  Cindy moved to forward these names to Dr. 
Lewellen.and Jim Grant seconded.  The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:24 p.m. 
 

THE END 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 4, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen  
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: Add to  4.1 Approving Minutes from April 14th 

2.0 Public Comments:  None 

3.0  Administrative Report:  -None 

4.0 Old Business 

4.1  Approval of minutes from April 14th and  April 21, 2010 Jeff Wanderer 
moved to approve the minutes from April 14 and April 21 as presented 
and Cal Tincher seconded. The motion passed unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Using new Forms now.  
5.2  Board Meeting: May 18th 3 p.m. 
5.3  CTA: Payroll issues – make sure your checks are correct. 

 5.4 Instructional Services Counsel: None – Next meeting to be held May 10. 
5.5 College Planning Council: Will meet May 6 at 3 p.m. 
5.6 District Leadership Council:  Reviewing AP and BPs going to the Board. 
5.7 Equivalency: None 
5.8 SLO Committee:  May 14th mandatory SLOs committee meeting.  Will also 

be meetings on Flex Day. 
 

6.0   Instructional Area Reports:   

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 
        6.3 – Public Service/ Social Science: None 



        6.4 – Non-Teaching Faculty and Counseling:  Registration is well underway. New 
students are having difficulties. Wait list is working. 

        6.5 – Science, Math & Physical Education: May open new Gym in August. 
        6.6– Health Careers: PT program is short two full-time faculty members.  
 
7.0 Old Business 

7.1  BP 5070 Attendance: Martha Rodriguez moved to NOT approve BP 5070 
Attendance and AP 5070 Attendance and Cal Tincher seconded. The motion 
passed unanimously 

7.2  AP 5070 Attendance See above. 
7.3  Senate Awards: Due today.  Remind area members to get them to Anita. 

  
 8.0  New Business 

  8.1    We are down three full-time instructors. in Coalinga. Should we replace the 
same positions?. Lemoore is trying to make Counselors teach as part of their 
load so that they can be counted as faculty.  Cindy Moved to replace the 
missing positions with the same positions and Martha seconded.  The motion 
passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall.  At large faculty member needed.  At present the 
meetings are scheduled for the first Tuesday of the month at 1 pm.  Request 
volunteers from area members 

 
10.0      Adjournment:  The meeting was adjourned at 12:36 p.m. 
 
 
 
 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday October 20, 2010   12:00 PM- 1:00 PM 

 
Minutes 

Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04p.m. 

1.1 Changes to the Agenda:  None   

2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business -  

4.1  Approval of minutes from October 6, 2010: Jeff moved to approve the 
minutes as presented and Martha  seconded – motion passed 
unanimously. 

4.2 Senate Report:  -   
 4.2.1 The self study has been sent to the professional reader. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  None 
5.2  Board Meeting: Next Tuesday at the District Office 3 p.m. 
5.3  CTA: General Meeting on November 8th at 4:00 p.m. in Coalinga at the 

New China Restaurant  
5.4 Instructional Services Counsel: Reviewing self study. First Reading 

Academic Freedom BP 
5.5 College Planning Council:  None 
5.6 District Leadership Council:   

5.6.1  Dealing with the new law sending transfer students directly to State 
Colleges. Community colleges must align transfer classes with State 
colleges.  State Academic Senate suggests not making curriculum 
changes until we are told what needs to be changed.   
5.6.2  First Reading Academic Freedom BP 

5.7 Equivalency:  Have had some sent at end of last semester. Anita will find 
them and send them to Cal. Welding is completed. 

5.8 SLO Committee:  None 

All Members Present 



5.9 DECC Committee:  Will meet Friday morning.  State has stated that 
Advisory Prerequisites must have justification on curriculum forms. Pedro 
is receiving many requests for data.  He indicates that faculty must have 
the permission of the dean in order to make requests. 

 
6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  None 
        6.2 – Agriculture, CIS and Business:  None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:   Students are coming in for Ed Plans 

Priority Registration begins next week. 
        6.5 – Science, Math & Physical Education: None 
        6.6– Health Careers: None 
 
7.0 Old Business 

7.1 NISOD Nominations:  Cindy moved to approve Kevin Wilds and Melissa 
Delaney who were nominated last year but didn’t get to go. Jeff  seconded 
the motion and it passed unanimously. 
 

7.2 BP 4030 Academic Freedom : Language is hard to understand – Sarah 
and Anita will look to see if the language comes straight from Title V. 

 
7.3 Staff Priority List:  Justification for each desired position is needed. Send 

to Anita. 
  
8.0 New Business 

8.1 Student Services Program Review Template: First Reading 
 
9.0  Committee Memberships 

9.1 - faculty member to serve on task force to review performance indicators for 
college goal 4:  Mike Burke has volunteered.  Cindy moves to approve; Martha 
seconds.  Mike Burke is approved unanimously.  Thank you, Mike! 

 
10.0 Announcements: None 

 
11.0 Adjournment:  Meeting was adjourned at 12:35 p.m. 
 
 
 
 
 



Academic Senate West Hills College Coalinga/NDC ` 
 Wednesday October 6, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12: 03 p.m. 

8.1 Changes to the Agenda:  Add 9.5 Approval of Curriculum Forms under New 
Business 

2.0 Public Comments: None 

3.0  Administrative Report: We are currently doing a verbal reading of the self study.  
It goes to the professional reader next week and is slated for First Reading to 
Board at the Oct meeting.  

4.0 Old Business -  

4.1  Approval of minutes from September 22, 2010: Jeff Wanderer moved to 
approve the minutes as presented and Martha Rodriguez seconded the 
motion – passed unanimously. 

4.2 Senate Report:  - 
 4.2.1:  SB 1440 sent by State Academic Senate after it was passed earlier 
this week. . CID numbers must be standardized. CSUs will only accept 
transferrable classes.  Sandy and Sarah will be attending a meeting tomorrow 
and will bring back more information. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:   See 9.5 below  
5.2  Board Meeting: Approved several Board Policies:  

5.2.1  AP 6550 Disposal of Property;  
5.2.2  BP and AP 5800: Prevention of Identity Theft in Student Financial  
5.2.3  BP and AP 5850: Missing Student Notification 
5.2.4  BP 6818: Ergonomics Program 
5.2.5  BP and AP 3900 Speech: Time, Place and Manner 

5.3  CTA: None 
 5.4 Instructional Services Counsel: None 

5.5 College Planning Council: None 

Absent:  Cal Tincher 



5.6 District Leadership Council:  Updated Policy and Procedure Review 
Schedule for 2010-2011 sent out with Senate Package. See end of 
Minutes 

5.7 Equivalency: None 
5.8 SLO Committee: None 
5.9 DECC Committee:  None 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: Interviewed two people for Drama Position 
        6.2 – Agriculture, CIS and Business: None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  Advertising that the schedule is out 

and that students need to see a counselor regarding an Educational Plan 
        6.5 – Science, Math & Physical Education: There was a meeting with CSUF 

regarding Biology.  Since Bio 10 is offered on-line and CSUF won’t accept it, 
Bio 15 which will be accepted to be offered more than Bio10. 

        6.6– Health Careers: Cohort starting in January with Fresno City College.  It will be 
offered by Video conference with either Lemoore or Coalinga. PT instructors may be 
sent to off sites. Lab sites will be around the valley. 
 
7.0 Old Business 

7.1 – Constitution and Bylaws – tabled. Please review for next week. 
  
9.0 New Business 

9.1 NISOD Nominations: Ask instructors if anyone is interested in attending. 
9.2 BP 4030 Academic Freedom: First Reading --  Send to members and ask 

for comments.  It has been commented that it doesn’t contain anything 
about distance education. 

9.3 Staff Priority List: Send to members for review and comment. 
9.4 Student Services Program Review Template: Tabled 
9.5 Approval of Curriculum Forms 
9.6 New Program Proposal Packet : Cindy moved to waive  the first reading and 

approve  the New Program Proposal Packet and Jeff seconded - passed 
unanimously. 

 
9.0  Committee Memberships 

9.1 - faculty member to serve on task force to review performance indicators for 
college: Request faculty members to volunteer for temporary sub-committee of 
the CPC Committee to review Goal 4 
 

10.0 Announcements: None 
 
11.0 Adjournment: The meeting was adjourned at 12:43 p.m.  
 



 
POLICY AND PROCEDURE REVIEW SCHEDULE 

2010-2011 
 
 

 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees First 

Reading 

 
Board of 
Trustees 
Approval 

BP & AP* 6550 Disposal of Property 
(Currently BP 704, Sale of District Personal Property) 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & 
AP* 

5800 Prevention of Identity Theft in Student Financial Transactions 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & 
AP* 

5850 Missing Student Notification 
 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* 6818 Ergonomics Program 
 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & 
AP* 

3900 Speech: Time, Place and Manner 
 
 

9/17/10 N/A N/A N/A 9/28/10 

BP & AP 6700 Facilities Use 7/19/10 
8/11/10 
9/15/10 

N/A N/A 9/28/10 10/26/10 
 

BP* 6230 Energy and Sustainability 
 

7/19/10 
8/11/10 
9/15/10 

N/A N/A 9/28/10 10/26/10 
 

BP & AP 2410 Policy and Administrative Procedure 
 
 

9/15/10 N/A N/A 9/28/10 10/26/10 

BP & AP* 4030 Academic Freedom 
(Currently BP 313, Academic Freedom) 
 

9/15/10 9/16/10 – 
11/16/10 

12/6/10 12/7/10 1/18/11 

BP & AP* 5010 Admissions and Concurrent Enrollment 
(Currently BP 503, Student Admissions) 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

AP* 5011 Admission and Concurrent Enrollment of High School and 10/25/10 10/26/10 – 1/4/11 1/18/11 2/15/11 



Other Young Students 
 

12/26/10 

BP & AP 5050 Matriculation 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

 
 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees First 

Reading 

 
Board of 
Trustees 
Approval 

BP* & AP* 5700 Athletics 
 
 

9/15/10 
10/25/10 

N/A N/A 2/15/11 3/8/11 
 

BP* & 
AP* 

4050 Articulation 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP*  Catalog Rights 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

AP 4045 College Library Fines 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP* & 
AP* 

4106 Nursing Programs 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP* & 
AP* 

4110 Honorary Degrees 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP* & 
AP* 

6450 Wireless or Cellular Telephone Use 
 

7/19/10 
8/11/10 
11/15/10 

N/A N/A 11/16/10 12/7/10 
 

BP 7215 Faculty, Counselor and Librarian Responsibilities 
 
 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 

AP 7341 Sabbaticals 
(Currently BP & AP 322, Sabbatical Leave) 
 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 

AP 7212 Temporary and Substitute Faculty Screening 
(Currently BP 304, Employment of Certificated Substitutes; and BP 
305, Employment of Certificated Summer School Staff) 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 



BP & AP* 7151 Evaluation of Certificated Staff 
(Currently BP 310, Evaluation of Full Time and Adjunct 
Certificated Staff) 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 

AP 6225 Resource Allocation 
 
 

12/15/10 12/16/10 –  
2/16/10 

3/1/11 3/8/11 4/26/11 

BP & AP 7230 Employment of Classified Employees 
(Currently AP 402, Hiring Procedures and Guidelines for Classified 
Staff) 

12/15/10 12/16/10 –  
2/16/10 

3/1/11 3/8/11 4/26/11 

BP & AP* 3550 Drug Free Environment and Drug Prevention 
(Currently BP 810, Drug Free Workplace/Campus) 
 

12/15/10 N/A N/A 1/18/11 2/15/11 

 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees First 

Reading 

 
Board of 
Trustees 
Approval 

AP* 7337 Fingerprinting 
 
 

12/15/10 N/A N/A 1/18/11 2/15/11 

BP & AP* 3300 Public Records 
(Currently BP 802, Public Records) 
 

12/15/10 N/A N/A 1/18/11 2/15/11 

BP & AP* 2435 Evaluation of Chancellor 
(Currently BP 210, Evaluation of Chancellor) 
 

1/20/11 N/A N/A 2/4/11 2/15/11 
 

BP & AP 2745 Board of Trustees Self Evaluation 
 
 

1/20/11 N/A N/A 2/4/11 2/15/11 

BP* & 
AP* 

2735 Board Member Travel 
 
 

1/20/11 N/A N/A 2/4/11 2/15/11 

BP* & 
AP* 

2105 Election of Student Members 
 
 

1/20/11 N/A N/A 2/4/11 2/15/11 

BP & AP* 5030 Fees 
 
 

1/20/11 1/21/11 – 
3/21/11 

4/5/11 4/26/11 5/24/11 

BP & AP 4020 Program, Curriculum, and Course Development 
 
 

1/20/11 1/21/11 – 
3/21/11 

4/5/11 4/26/11 5/24/11 



BP & AP* 6750 Parking and Traffic Code 
(Currently BP 709, Parking and Traffic Code) 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP & AP* 6340 Bids and Contracts 
(Currently BP 603, Purchases Subject to Bid; and BP 604, 
Purchases Not Subject to Bid) 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP* & 
AP* 

3900 Speech:  Time, Place and Manner 
 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP* 3519 Children on District Facilities 
 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

 
* Denotes New Policy and/or Procedure 
Note:  Schedule subject to change as necessary 
08/16/10 
Revised: 8/20/10; 8/31/10; 9/14/10; 9/16/10; 10/5/10 
Indicates final Board of Trustees approval 
 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

September 23, 2010 
SAM B – 2:30pm 

 
 

ATTENDEES – 
Willard Lewallen, Anita Bart, Jill Stearns, Richard Larson, Mark Gritton, Martha 
Rodriguez, Sandy Dagnino, Brandon Hicks, Thomas Robb, Thomas Toby, Pedro 
Avila, Tom Winters and Lorna Davis 
 
CALL TO ORDER & INTRODUCTIONS –  
Members were asked by Dr. Lewallen to introduce themselves. 
 
RUMOR CONTROL – 
None at this time 
 
ACTION ITEMS -  
Approval of Minutes  
A motion was made by Anita Bart to approve the minutes from September 2, 
2010, seconded by Sandy Dagnino, motion carried. 
 
INFORMATION/DISCUSSION/PRESENTATIONS –  
Board Policies and Administrative Procedures   
Dr. Lewallen shared courtesy review information on the following Board Policies 
and Administrative Procedures: 
 

• BP & AP 6700, Facilities Use – Revised policy and procedure 

• BP 6230, Energy and Sustainability – New policy 

• BP 3900, Speech: Time, Place, and Manner – New policy 

• AP 3900, Speech: Time, Place, and Manner – New administrative procedure 

 
Dr. Lewallen also noted that BP/AP 3900 are new.  These items are needed for 
upcoming events.  He said the college is not a public forum, but can provide a 
designated site for free speech use. 
 

Recommendation to refer proposed board policies and/or 
administrative procedures 
Dr. Lewallen reminded the council that appropriate WHCC councils will deal with 
various Board Policies and Administrative Procedures by providing careful review 
and analysis of the items brought forward and will then make recommendations 
to CPC.  ISC will review the following: 
 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

• BP 4030, Academic Freedom – Revised policy 
 

Review of Draft Accreditation Self Study 
Jill Stearns distributed the information last week to CPC members for review prior 
to today’s meeting.  Jill noted that revisions were made to the History section 
due to the bonds.  Discussion followed. 
 
Jill shared that Standard IIA/B/C updates will be forwarded shortly.  This 
Standard has not been reviewed by the President’s Executive Cabinet. 
 
The most current versions of the draft self study are available at the WHCC 
Team Chairs portal site.  Jill welcomed members to either forward changes in 
writing to her or to submit changes to her electronically.  Dr. Lewallen noted that 
review of this document is a daunting task, but feedback is extremely important.  
This item will be carried forward on the next CPC meeting agenda. 
 
Jill shared the timeline (working backwards): March 2011 site visit; in the mail in 
Jan 2011 to WASC; at printer in Dec. 2010; BOT approval in Nov. 2010; and BOT 
first read in Oct. 2010.  She said that an outside reader begins review on Oct. 8, 
2010 and great feedback is anticipated.  The report must be understandable and 
accurately reflect what the college is doing.  Statements can no longer stand 
alone, evidence and documentation to support the statements will be needed as 
backup.  Dr. Lewallen asked Jill to provide copies of the rubric to committee 
members at the next meeting.   
 
Discussion of performance indicators for revised college goal number 4   
We will effectively utilize existing resources and pursue additional resources to 
achieve the mission of the college. 
 
Dr. Lewallen noted that a revision for goal number 4 came about last year.  The 
second step is creating performance measures that can measure our 
effectiveness in meeting the goal.  He recommended forming a small task group 
and looked for volunteers to complete this task during this academic year.  Jill 
Stearns agreed to chair, Pedro Avila will assist and Anita Bart will work with the 
academic senate to appoint a faculty member. 
 
OTHER ITEMS/BRIEF ANNOUNCEMENTS   – 
AARC Report Self Assessment 
As agreed upon at the last meeting Dr. Lewallen provided copies of the AARC 
Report self assessment as information to the council membership. 
 
 
 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
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and the local and global communities that we serve. 
 
 

 

Upcoming WHCC Events 
Dr. Lewallen reminded everyone of the upcoming WHCC events: 
 

• NDC Recognition Event 
September 23, at 5:30pm 
NDC 
 
It was shared that NDC had been recognized as one of “America’s 50 Best 
Community Colleges” with only two in CA being selected.   

 
• Karl Rove 

October 10, at 6pm 
WHCC Gym 
 

• Concert 
Francesco Attesti, Classical Concert Pianist 
Matteo Galli, Organist 
October 11, at 7pm 
WHCC Theater 

 
• Homecoming/Hall of Fame 

October 16 
 

• Wellness Center Dedication 
November 12  

 
ASB 
Thomas Toby, WHCC ASB President, shared that a Planning Retreat will be held 
this Saturday, at Harris Ranch.  Both ASB student officers from WHCC and NDC 
will be attending.  The students are looking forward to working together to 
create their goals. 
 
NEXT MEETINGS – 
 

• October 7, 2010 
• October 21, 2010 
• November 4, 2010 
• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT 
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College Planning Council 
Minutes 

October 7, 2010 
SAM B – 3:00pm 

 
 

ATTENDEES – 
Willard Lewallen, Lorna Davis, Robb Thomas, Anita Bart, Richard Larson, Mark 
Gritton, Ron Danner, Jill Stearns, Martha Rodriguez, Sarah Shepard and Pedro 
Avila 
 
CALL TO ORDER & INTRODUCTIONS – 
Willard Lewallen called the meeting to order.  No new introductions were made.  
 
RUMOR CONTROL – 
None at this time 
 
ACTION ITEMS – 
Approval of Minutes 
A motion was made by Richard Larson to approve the minutes from September 
23, 2010, seconded by Mark Gritton, motion carried with one abstention.  
   
INFORMATION/DISCUSSION/PRESENTATIONS – 
Board Policies and Administrative Procedures   
Willard Lewallen distributed a list of the BPs and APs approved by Board of 
Trustees from 2009 through September 2010 and reported that the BPs and APs 
are available on district web site. 

 

Recommendation to refer proposed board policies  
None at this time 

 

Update for Accreditation Self Study     
Jill Stearns reported that the self study is going through an oral reading at this 
time.  She also shared information of the rubric for institutional effectiveness 
from WASC with today’s members.  Areas touched are Program Review, Planning 
and SLO’s and at which level of implementation the college is at.  Our document 
will be given to an outside reader next week. 
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Review of performance indicator 2.b High School Participation Rates 
Dr. Lewallen shared information from the 2005-2009 Outcomes and projected 
high school graduates to 2014-15.  Fall 2009 high school graduate information is 
now available and Dr. Lewallen included the historical piece from 2005.  There 
has been a decrease throughout the district and the projected service area 
graduates pool is not increasing.  This is a district level strategic plan priority 
which means the colleges will also place importance on this item.  The student 
services council will be looking at other approaches to address this issue.    
Martha Rodriguez suggested that outreach efforts include lower grades rather 
than just the seniors as historically has been the case.   
 
Dr. Lewallen suggested the office of institutional effectiveness research the 
actual graduate rates from the area high schools and he would like to see this 
information for just WHCC from 2005 as well. 
 
SB 1440        
Dr. Lewallen discussed information on SB 1440 and its implementation.  Jill 
Stearns said the interpretations of the language has to still occur (re: transfer 
degrees).  SB 1440 will help associate degree recipients not take unnecessary 
units for the degree and/or transfer.  Dr. Lewallen said he was also encouraged 
by the alignment possibilities for students going on to CSUs and noted that 
private schools are coming on board too. 
 
CVHEC is sponsoring a “degree completion summit” that will address SB 1440 
and other issues related to efficient degree completion and transfer. 
 
OTHER ITEMS/BRIEF ANNOUNCEMENTS  – 
Dr. Lewallen reminded everyone about the upcoming college events   
 

• Karl Rove, October 10, at 6pm, in the WHCC Gym 
 

• Concert, Francesco Attesti, Classical Concert Pianist, Matteo Galli, 
Organist, October 11, at 7pm, in the WHCC Theater 

 

• Homecoming/Hall of Fame, October 16 
 

• Wellness Center Dedication, December 15 
 
Pedro Avila noted that the college is now on Facebook and Twitter. 
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NEXT MEETINGS – 
 

• October 21, 2010 
• November 4, 2010 
• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT  
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College Planning Council 
Minutes 

October 21, 2010 
SAM B – 3:00pm 

 
 

ATTENDEES - 
Anita Bart, Sarah Shepard, Willard Lewallen, David Reynolds, Brandon Hicks, 
Richard Larson, Thomas Robb, Thomas Toby, Jill Stearns, and Lorna Davis 
 
CALL TO ORDER & INTRODUCTIONS - 
Willard Lewallen called the meeting to order.  No new introductions were made. 
 
RUMOR CONTROL - 
None at this time 
 
ACTION ITEMS 
Approval of Minutes 
A motion was made by Sarah Shepard to approve the minutes from October 7, 
2010, seconded by Anita Bart, motion carried with one abstention. 
 
Board Policies and Administrative Procedures 
None at this time 

 
INFORMATION/DISCUSSION/PRESENTATIONS - 
Recommendation to refer proposed board policies and/or 
administrative procedures 
None at this time 

 

Update for Accreditation Self Study 
Jill Stearns reported that the final three oral reading days are scheduled for next 
week.  She said the process has been lengthy, but very valuable.  Jill has more 
review to do, Pedro has analysis information to view, and Sarah has evidence to 
collect.  The BOT will have its first reading on November 16.  Dr. Lewallen noted 
that some pieces and clean up may be needed after CPC’s next meeting.  The 
self study is slated to be on its way to ACCJC by January 2011.  Currently an 
outside reader is reviewing the document and will provide feedback for 
improving the self study. 
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Summary of “Degree Completion Summit” and SB 1440 
implementation 
Dr. Lewallen shared that several staff members from WHCC along with staff from 
all public and private universities from the Central Valley recently attended the 
“Degree Completion Summit” where SB 1440 was discussed.  Both public and 
private college representatives reviewed and discussed ways that a student can 
transfer without needing more units than are necessary.  Collaboration and 
commitment was great from everyone.  CVHEC is already in existence and can 
provide the necessary leadership.  Everyone seems to be buying in under this 
broad umbrella.  It is important that the process be efficient and effective for 
students who seek to transfer or seek degree completion.  He also said that a 
district meeting will probably be held to prepare everyone for what’s ahead. 

 
“Closing the Gap” project 
Dr. Lewallen said that this project addresses a very important parallel piece of SB 
1440; most students are not prepared to enter the transfer pathways that will be 
provided as a result of SB 1440.  Elaine Cash, former superintendent of the 
Riverdale District has been hired to facilitate efforts related to closing the 
preparation gap. 

 
Summer groups for 2011 
Several groups were on campus this past summer (both residential and non 
residential).  Many of the groups would like to be hosted again this next summer 
along with additional groups that are interested in this opportunity to work with 
WHCC.  Renovations of the residence halls may pose potential challenges.  Gary 
Boyd and his staff were given enormous credit for handling the modified set-ups 
and accommodating the students from each of the groups. 

 
Farm of the Future Strategic Planning Retreat 
Richard Larson reported that a retreat was held last week at Harris Ranch with 
faculty, staff, industry and stakeholders participating.  Farm of the Future 
programs and operations were discussed.  Take away information included goals 
and their measurability; recruitment; and Farm of the Future branding.  WHCC is 
looking at creating new opportunities for its students.  Richard noted that 
outcome measures were missing from the last plan and will be included this 
time. 

 
EMP update 
Dr. Lewallen shared that he has received a proposal from the same company 
that helped us last time.  It will be reviewed with further information to be 
provided later. 
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OTHER ITEMS/BRIEF ANNOUNCEMENTS  - 
Wellness Center Dedication  
December 15 with further details forthcoming 
 
NEXT MEETINGS - 

• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT 



West Hills College Coalinga 
Curriculum/General Education Committee 

September 15, 2010 
Room SAM B 

Minutes 
 
Voting Members: B. Hunt, R. Mayer, S. McGlothlin, G. Simon, K. Sowden, S. Sutherland, S. Shepard, J. 
Stearns, K. Wilds 
 
At-Large Non-Voting Members: C. Goldsmith, S. Whitener, A. Chavarria 
 
Members Present:  S. Shepard, J. Stearns, K. Wilds, K. Sowden, S. Whitener, S. McGlothlin, R. Mayer 
 
Others Present: B. Wilds, C. Cowden, R. Larsen 
 
Members Absent: C. Goldsmith, S. Sutherland, B. Hunt 
 

1.0 Call to Order 

Sarah Shepard called the meeting to order at 3:05 p.m. 

 

2.0 Changes to the Agenda 

Adding syllabus guidelines 4.5 

DECC update 4.6 

 

3.0 Approval of Minutes, September 1, 2010 

Motion made by R. Mayer, seconded by K. Wilds, motion approved. 

It was noted that C. Cowden is not longer a voting member, filling in for Bruce Hunt. 

 

ACTION ITEMS 

1.0 ENG 101A, Course Deletion 

2.0 ENG 101B, Course Deletion 

3.0 ENG 105A, Course Deletion 

4.0 ENG 105B, Course Deletion 

Motion made to combine 1.0 through 4.0 as one item was made by S. McGlothlin, seconded by 

K. Sowden, motion approved. 

 

Motion was made by K. Sowden, seconded by G. Simon to approve course deletion, motion 

approved. 



West Hills College Coalinga 
Curriculum/General Education Committee 

September 15, 2010 
Room SAM B 

Minutes 
 
INFORMATIONAL ITEMS 

4.0 Informational Items 

4.1 WHCL Curriculum Report 

S. Whitener reported that WHCL inactivated/deleted ENG 21 

 

4.2 Stand Alone Course Training 

S. Shepard stated the WHCC certifications on training have been signed and mailed to the 

Chancellor’s Office. 

 

4.3 Contract Education 

No updates were given at this time 

 

 4.4  Cultural Pluralism 

S. McGlothlin distributed a handout on the definition of cultural pluralism and examples 

from Cal Poly SLO website.  This will be posted on the curriculum page on the portal.           

 

4.5  Syllabus Guidelines 

Discussion on campus requirements, board policy references to what should be on a     

syllabus, differences between syllabus and course outline, SLO’s, course descriptions 

should be exactly as written from catalog, objectives from the COR, tentative topics 

instead of due dates, no value to class attendance.  All agreed it should be written from 

a students’ perspective and what information would be helpful and included in the 

syllabus.  S. Shepard will propose a work in progress for review as a SAMPLE. 

 

4.6  DECC Update 

Discussion from the first DECC meeting on September 14, 2010.  The DECC agenda will 

contain standing items, committee focus and assigned tasks to members.  S. Shepard 

discussed the prerequisite data requests through the IR office and the concerns from 

Pedro on faculty requests.  Consensus is that prerequisites are college owned.  Meeting 

did not video-conference well and the concerns there. 



West Hills College Coalinga 
Curriculum/General Education Committee 

September 15, 2010 
Room SAM B 

Minutes 
 
5.0 Adjournment 

S. Shepard adjourned meeting at 4:08 p.m. 

 



West Hills College Coalinga 
Curriculum/General Education Committee 

November 17, 2010 
3:00 PM 
SAM B 

Minutes 
 

West Hills College Coalinga is committed to achieving student learning through the provision of educational, cultural, and 
economic development opportunities to our current and future students and the local and global communities that we serve. 

 
 

Voting Members: B. Hunt, R. Mayer, S. McGlothlin, G. Simon, K. Sowden, S. Sutherland, S. Shepard, J. 
Stearns, K. Wilds 
 
At-Large Non-Voting Members: C. Goldsmith, S. Whitener, A. Chavarria 
 
Members Present: S. Sutherland, S. Shepard, J. Stearns, K. Sowden, S. Whitener, K. Wilds, R. Mayer 
 
Others Present: R. Larson, A. Bart, M. Welch, M. Burke 
 
Members Absent:  C. Goldsmith, G. Simon, S. McGlothlin 
1.0 Call to Order 

S. Shepard called meeting to order at 3:09 p.m. 

 

2.0 Changes to the Agenda 

Table Item 1.1 

Move Item 4.5 to top of agenda before Action Items 

 

3.0 Approval of Minutes, October 20, 2010 

A motion to approve minutes from October 20, 2010 was made by R. Mayer, and seconded by K. 

Sowden. 

 

Motion passed unanimously. 

 

ACTION ITEMS 

1.0 Items for Second Consideration 

1.1 ART 5A, Basic Drawing, Advisory ENG 51A 

Tabled 

 

1.2 EQ SCI 4, Elements of Horse Management, COR 

Committee reviewed course for EQ SCI 4 and minor errors were found.   
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A motion to approve minutes with corrections was made by K. Sowden, and seconded 

by K. Wilds. 

 

Motion passed unanimously. 

 

2.0 Items for First Consideration 

2.1 BIO 32, Human Anatomy, DE Addendum 

Committee reviewed DE Addendum for BIO 32 and the following error was found: 

• Online adaptation needs to be removed from Methods of Evaluation for 

methods that are not being adapted to the online environment. 

 

A motion to move DE Addendum to a second reading was made by K. Sowden and 

seconded by R. Mayer. 

 

Motion passed unanimously. 

 

2.2 BIO 38, Microbiology, COR 

Committee reviewed Course for BIO 38 and minor formatting and punctuation errors 

were found. 

 

A motion to approve Course with corrections was made by K. Sowden and seconded by 

S. Sutherland. 

 

Motion passed unanimously. 

 

2.3 BIO 38, Microbiology, DE Addendum 

Committee reviewed DE Addendum for BIO 38 and the following issues/errors were 

found: 

• Grammar 

• Wording in Activities under Instructional Objectives needs to be changed 
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• Clarify adaptation for case studies 

A motion to move DE Addendum to a second reading was made by K. Sowden and 

seconded by S. Sutherland. 

 

Motion passed unanimously. 

 

2.4 BIO 38, Microbiology, Prerequisite CHEM 2A 

A motion to add corequisite to prerequisite title was made by K. Wilds and seconded by 

K. Sowden. 

 

Motion passed unanimously. 

 

Committee reviewed BIO 38 prerequisite/corequisite and expressed concern because 

the learning outcomes for Chem 2A did not match with BIO 38 course. 

 

Committee suggested exploring Math 63 to use as prerequisite. 

 

A motion to deny the CHEM 2A corequisite/prerequisite was made by K. Wilds, and 

seconded by S. Sutherland. 

 

Motion passed unanimously. 

 

2.5 BIO 38, Microbiology, Advisory ENG 51A 

Tabled 

 

2.6 BIO 38, Microbiology, Advisory BIO 10 

Tabled 

 

2.7 ENG 1A, Composition and Reading, COR 
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Committee reviewed Course for Eng 1A and a minor error was found.  Wording in 

Catalog Description needed change. 

 

A motion to approve Course for Eng 1A with corrections was made by K. Wilds and 

seconded by R. Mayer. 

 

Motion passed unanimously. 

 

2.8 ENG 1A, Composition and Reading, Prerequisite ENG 51A 

Committee reviewed prerequisite for Eng 1A and not errors/issues were found. 

 

A motion to approve ENG 1A prerequisite was made by K. Wilds and seconded by M. 

Welch (for B. Hunt). 

 

Motion passed unanimously. 

 

2.9 COM 4, Small Group Dynamics and Presentation, COR 

Committee reviewed Course for COM 4 and the following issues/errors were found: 

• Grammar 

• Items I, J, and K under Methods of Instruction need to be moved to Methods of 

Evaluation. 

• Methods of Evaluation needs to be changed to a list 

 

A motion to move Course for COM 4 to a second reading was made by S. Sutherland and 

seconded by K. Sowden. 

 

Motion passed unanimously. 

 

2.10 COM 4, Small Group Dynamics and Presentation, Prerequisite ENG 51A 

Committee reviewed prerequisite for COM 4 and a minor spelling error was found. 
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K. Wilds made a motion to approve prerequisite for COM 4 with changes and seconded 

by S. Sutherland. 

 

Motion passed unanimously. 

 

3.0 Consent Agenda 

3.1 SOC 1, Introduction to Sociology, Textbook  

A motion to approve textbook was made by R. Mayer and seconded by S. Sutherland. 

Motion passed unanimously. 

 

3.2 SOC 2, Critical Thinking Social Problems, Textbook 

A motion to approve textbook was made by R. Mayer and seconded by S. Sutherland. 

Motion passed unanimously. 

 

3.3 COM 5, Interpersonal Communication, Textbook 

A motion to approve textbook was made by R. Mayer and seconded by S. Sutherland. 

Motion passed unanimously. 

 

INFORMATIONAL ITEMS 

4.0 Informational Items 

4.1 Tracking Sheet Update 

No Update 

 

4.2 Prerequisite Update 

No Update 

 

4.3 WHCL Curriculum Report 

No Update 
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4.4 Contract Education Courses 

No Update 

 

4.5 DECC Update 

A.Bart presented the following information to the committee: 

• SB1440 and C-Id’s are now combined 

• Areas posted on website are currently under review 

• More than 1 area needs to be transferrable ready by Fall 2011 

• More meetings and webinars will be available in the Central Valley 

 

5.0 Adjournment 

S. Shepard adjourned meeting at 4:55 p.m. 



West Hills College Coalinga 
Curriculum/General Education Committee 

April 8, 2010 
Room E1 
MINUTES 

 
Voting Members: C. Cowden, R. Mayer, S. McGlothlin, G. Simon, K. Sowden, S. Sutherland, S. Shepard, J. 
Stearns, K. Wilds 
 
At-Large Non-Voting Members: C. Goldsmith, S. Whitener, A. Chavarria 
 
Members Present: R. Mayer, S. Sutherland, S. Shepard, J. Stearns, K. Wilds, G. Simon, K. Sowden, S. 
Whitener  
 
Members Absent: C. Goldsmith, C. Cowden, S. McGlothlin 
1.0 Call to Order 

S. Shepard called the meeting to order. 

 

2.0 Changes to the Agenda 

Add ENG 51A textbook change to Consent Agenda. 

 

3.0 Approval of Minutes, March 25, 2010 

Tabled  

 

ACTION ITEMS 

4.0 Items for Second Consideration 

4.1 COM 5, Interpersonal Communication, DE Addendum 

Tabled 

 

4.2 IS 7, Student Leadership Development, DE Addendum 

Tabled 

 

4.3 CIS 8, Microcomputer Operating Environment, COR 

Tabled 

 

4.4 CIS 8, Microcomputer Operating Environment, DE Addendum 

Tabled 

 



West Hills College Coalinga 
Curriculum/General Education Committee 

April 8, 2010 
Room E1 
MINUTES 

 
5.0 Items for First Consideration 

5.1 ART 42, Art Appreciation, COR 

Committee reviewed course outline and changes to formatting were recommended.  

Committee also discussed methods of instruction and evaluation as they relate to the 

COR requirements; S. Shepard will research this topic and get back to the committee 

with more information.  Lastly, the committee requires a Prerequisite Form A for all 

advisories.  This will need to be added to the packet for the next reading. 

Motion to move to second, seconded, approved unanimously  

 

6.0 Consent Agenda 

6.1 MATH 25, Textbook Change 

6.2 ENG 51A, Textbook Change 

 

INFORMATIONAL ITEMS 

7.0 Informational Items 

7.1 WHCL Curriculum Report 

S. Whitener reported that BIO 10 online has been articulated with CSUF. 

 

7.2 Curriculum Institute 07/08/10 – 07/10/10 

 

7.3 CSU GE Decisions 

S. McGlothlin shared the recent CSU GE decisions.  S. Shepard will post the report on the 
Portal.  Of note, BIO 10 was removed from the articulated list.  Discussion took place 
regarding why the articulation was reversed (approved 12/2008).  S. Whitener will look 
into this and report back to the committee. 
 

8.0  Adjournment 

 



West Hills College Coalinga 
Instructional Services Council Minutes 

October 9, 2008 
SAM B Conference Room 2:00 – 3:00 p.m. 

 
Present:  Jill Stearns, Raquel Rodriguez, Anita Bart, John Wright, Sandy Dagnino, Kira 
Tippin, Melissa Delaney, Richard Larson, Mark Arce, Clint Cowden, Chris Sirman and 
Kevin Wilds (video conference from Lemoore campus).  
 
1.0  Call to Order   
       Jill Stearns called the meeting to order at 2:00 p.m.     
      
2.0  Action Items  
 2.1  Approval of Minutes 
        The minutes from September 25, 2008 were approved by a motion made by  
                   Anita Bart and a second by Sandy Dagnino.   
 2.2  Art program review  
                   Melissa Delaney gave a power point presentation reviewing the Art Program. 
 2.3  Economics program review 
                   Chris Sirman provided the council with a review of the Economics Program.  
 2.4  Agriculture Science & Technology program review 
        Clint Cowden presented the council with a review of the Agriculture   
                   Program.  
 2.5  Geology program review 
        Jill Stearns provided the council with a written synopsis of the review of the   
        Geology program.    
 2.6  Social Science program review  
        Kevin Wilds gave a presentation reviewing the Social Science program.  
 2.7  Program reviews for the Art, Economics, Agriculture Science & Technology,  
        Geology and Social Science programs were all approved by a motion made  
                   by Anita Bart and a second by Kira Tippins.  
   
3.0 Adjourn     
      Meeting adjourned at 3:15 p.m.  Next meeting is scheduled for Thursday, November    
      20, 2008 at 2:00 p.m. 
        
                               
       



Instructional Services Council 
January 25, 2010 1:30am-2:30pm 

SAM B Conference Room 
 
Present: Jill Stearns, Sandy Dagnino, Kira Tippins, Carole Goldsmith, Raquel 
Rodriguez, Matt Magnuson, Mark Gritton, Sandy McGlothlin, Anita Bart and Martha 
Rodriguez 
 

Call to order 
I. Jill Stearns called the meeting to order at 1:33pm 

II. Action Items 
a. December 14, 2009 minutes tabled to next meeting for approval 
b. Institutional Effectiveness 

i. Genie Pratt presented the program review for Child 
Development.  She explained how may courses are being 
offered, who was teaching them and what continuing 
education and workshops the instructors have attended.   
She also reviewed the program trends and success rates 
with the council.  Jill Stearns commended Genie Pratt and 
Anna-Lisa Little for creating intro to Child Development 1 
and 2 and providing the students with the knowledge and 
skills to obtain a job at WHC Child Development Center.  
Mark Gritton asked what any goals of Child Development 
were?  Genie would like to see more adjuncts so that 
continuing education classes can be taught on the 
weekends for those who work during the week. 

ii. The floor was opened for a motion to be made approve the 
Child Development Program Review.  Sandy McGlothlin 
made a motion to approve the Program Review and Sandy 
Dagnino seconded. 

iii. CIS program review will be tabled for a later meeting. 
iv. Anita Bart discussed the Program review Rubric.  Jill Stearns 

asked the council to review the rubric that is posted on the 
website and bring any corrections to the next meeting. 

III. Discussion Items  
a. Institutional effectiveness 

i. Jill updated the council that the handbook is complete and 
posted on the website, the Program Review summary sheet 
is posted on the website.  Cindy Hauki has used it and a 
sample can also be found on the website. 

ii. A copy of the Mid-Term Program Review template will be 
available at the next ISC meeting. 

iii. Psych Tech program is currently being reviewed to possibly 
be moved on to a regular semester like the rest of the 18 



week course to decrease instructor burnout and to allow 
the instructors the same time off as the rest of the faculty. 

b. Adjourn  
i. Meeting adjourned at 2:20pm 



West Hills College Coalinga 
Instructional Services Council Minutes 

October 11, 2010  1:30 – 2:30  p.m. 
E2 classroom 

 
Present:  Jill Stearns, Raquel Rodriguez, Sandy McGlothlin, Katie Noel, Melissa     

Delaney, Martha Rodriguez, Matt Magnuson, Ken Sowden, Anita Bart, Mark                     
Gritton, Richard Larson, Marlese Roton (phone)      

                  
1.0  Call to Order 
        1.1  Jill Stearns called the meeting to order at 1:30 p.m. 
 
2.0  Action Items  
       2.1  Approval of Minutes 
   2.1.1  September 13, 2010 

Council approved the minutes from September 13, 2010 with a motion 
made by Sandy McGlothlin and a second by Anita Bart.      

       2.2  BP and AP 4030 Academic Freedom first reading  
  2.2.1  Jill provided the council with a copy of BP 4030 showing the update to the  
            Reference:  Title 5, Section 51023; Accreditation Standard 2.2 with no  

changes to the language at this time.  
Anita Bart said that the Academic Senate is in the process of reviewing the 
policy and stated that they would like the policy to specify all modes of 
instruction.               

        
3.0  Informational Items 
       3.1  Institutional Effectiveness  
   3.1.1  ISC Handbook 2010-2011 
  Jill Stearns reported making two updates for 2010-2011 

a. Membership will include 7 Faculty and the Librarian.   
b. Goal #4.  We will effectively utilize existing resources and pursue 

additional resources to achieve the mission of the college.  
            Jill explained that the District Technology Council has formed a  

subcommittee, the Red Team, who takes a look at our processes to 
determine our instructional technology needs.  The DTC will rely on the 
ISC to discuss and review any instructional technology problems and 
purchase considerations and make recommendations to the Red Team.    

   3.1.2  Self study – update and review of Standard II.A 
Matt Magnuson reported that the accreditation committee is in the final 
process of reading the entire document to correct any errors.    
Jill said the most current version of the self study is posted on the WHCC 
team chair site.  

   3.1.3  Educational Master Plan 
Jill explained that when we adopted our current Educational Master Plan 
in 2008, the intention was that it would be updated annually as program 
review was completed.  College Planning Council feels that the program 
analysis is unrealistic on an annual basis.  The self study will be on a 
traditional five-year cycle and be reviewed annually by College Planning 
Council.        



   3.1.4  Wellness Center Dedication   
Mark Gritton said the Wellness Center Dedication scheduled for 
November 12, 2010 will be postponed. 
  

4.0  Adjourn 
       4.1  Meeting adjourned at 1:55 p.m. 
       The next meeting is schedule on November 8, 2010, 1:30 p.m. in SAM B.  
     
    
        
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

WEST HILLS COLLEGE COALINGA 
Student Services Council Meeting 

March 11, 2010 
10:00am 
Sam B 

 

Minutes 
 

Attendees: Trista Haggard, Keith Stearns, Marlese Roton, Martha Rodriguez, Erin 
Corea, Matt Magnuson, Brian Rouska, Giselle Simon, Bertha Felix-Mata, David 
Reynolds, Adriana Ochoa 
 
Call to order by Mr. Reynolds at 10:05am 
 
Approval of Minutes, February 11, 2010 
A motion was made by Matt Magnuson, and a seconded by Martha Rodriguez to 
approve the minutes from February 11, 2010.  The motion passed with three 
abstentions, Keith Stearns, Brian Rouska, and Marlese Roton. 
 
Approval of Board Policies/Administrative Procedures 
*Board Policy 5040 Student Records, Directory Information, and Privacy 
Policy 5040 will be replacing policy 513. A motion to approve was made by Matt 
Magnuson and seconded by Giselle Simon. 
 
*Administrative Procedure 5040 Student Records, Directory Information, and Privacy 
A motion to approve was made by Martha Rodriguez and seconded by Bertha Felix-
Mata. After discussion the following changes were recommended for consideration by 
the CPC: change the word ‘parent’ to ‘guardian’, and also changes to wording on page 3, 
‘Charges for transcripts or verification of student records. ‘ 
 
*Administrative Procedure 5045 Student Records-Challenging Content and Access Log 
A motion to approve was made by Giselle Simon and seconded by Trista Haggard.  
 
 
*Student Services Council Handbook 
The committee would also like the handbook to include the following: Representation 
from each of the following: administration, directors, certified, classified, and students 
 
The co-chair will be in charge of running the meeting in case the CSSO is not available. 
 
The Term length stays as is: 2 years 
Meetings will also stay as is: Monthly 
 



 

The committee agreed on the following membership categories: 
  Academic Informational Services 

Athletics 
Categorical Programs 
Chief Student Services Officer - CHAIR 
Counseling/Advising 
Financial Aid 
Instruction 
International Student Services 
Library Resource Center 
North District Center  (NDC) 
Residential Services 
Students 
Tutorial Center 

 
Any other suggestions can be emailed to Mr. Reynolds or brought up at the next 
meeting. 
 
*SSC Web Page 
Mr. Reynolds informed the committee of the newly updated SSC web page. Any changes 
can be emailed to Adriana Ochoa. 
 
*Petition to graduate 
The deadline to petition to graduate is this coming Friday, March the 19th. The 
counselors met last week. The following is what they agreed on: 

-students must be done with 60 units or in progress by May 28th    
-students must have 60 units of their degree major requirements met & if not 
they should only be one class short. 
-Students will receive a letter during the summer, informing them of anything 
they are missing. These students will have to petition again. 
-students not meeting requirements can have the option to appeal  
 

*Priority Registration 
Mr. Reynolds provided the committee with the summer/fall 2010 registration schedule.  
 
Next meeting: April 8, 2010 
 
Adjournment 2:00pm 



 

WEST HILLS COLLEGE COALINGA 
Student Services Council 

September 9, 2010 
10:00am 
Sam A/B 

 

Minutes 
 

Attendees: Matt Magnuson, Brian Rouska, Bertha Felix-Mata, Giselle Simon, Martha 
Rodriguez, Erin Corea, Trista Haggard, David Reynolds, Keith Stearns, Robert Skaggs, 
Marlese Roton, and Adriana Ochoa 

 
Call to Order by Mr. Reynolds at 10:06am 
Approval of minutes for May 13, 2010 has been postponed until our next meeting on 
October 8, 2010 
 
Items of Business 
 
All-School Orientations 

This semester we held two all-school orientations mainly targeting general 
students who are not currently in any categorical programs. We had a great turn-
out and will be meeting again to discuss future orientations. The online 
orientation has also been available to all students.  

 
Behavioral Health Services (Lynn Kliewner) Fresno County Department of Mental Health 

This is a 1st onset program, targeting students who have had their 1st symptoms 
of psychosis within the last year. Research shows that when a person is treated 
during the early stages, they tend to have better results.  
 
Some of the symptoms of psychosis are: Depression, personality changes, 
hearing voices, paranoia, delusions, seeing things that are not there, etc…. 
 
Teams are available to visit different communities they will be able to assess and 
screen students. If a student needs to see the psychologist they would have to 
travel to Fresno. 

 
*Please contact Dean Reynolds for more information. 

 
California Budget-categorical programs 
 There has been no change as of now. 
 
 



 

Campus (COA) building renaming/ (NDC) new facility 
Map of the new plan is up on the SSC web page. WHCC will be renaming all of 
the buildings on campus. Student Services building will become the “J” Building.   
 
We also have the new NDC floor plan up on the SSC web page.  

 
High School Outreach 

The Chancellor would like to see us do more high school outreach. Erin attended 
College Night in Fresno where she gave out approximately 600 packets.  
 
Erin is currently setting dates to meet with our feeder high schools. First visit 
consists of a presentation on steps to becoming a WHC student. Second visit is 
admission applications. Third visit financial aid goes out. Fourth visit we do 
placement testing. Erin will start going out towards the end of September.  

 
Independent Living grants 

Physically disabled and emotionally disabled students will be essentially taught 
to live independently and hopefully be able to get a job. There would be a group 
living here on the Coalinga campus and a group living out in the Lemoore 
campus. The district applied for two grants. We did not receive the state grant 
but still waiting to hear what happens with the federal grant. If the grant goes 
through we would be starting in October.  

 
   
Mission Statement (WHCC) 

The schools mission statement has been re-written to match the wording in 
accreditation.  

West Hills College Coalinga is committed to achieving student learning 
through the provision of educational, cultural, and economic development 
opportunities to our current and future students and the local and global 
communities that we serve 

 
Paramount Farms Mentoring Program 

Paramount has been providing scholarships to high school students who are 
children of Paramount workers. They will now be providing scholarships to 
students wanting to attend community colleges.  
 
We have 7 recipients and 7 faculty members mentoring. They will be meeting 
once a month.   

 
Student Ed Plans – for general population  
 Statistics show that students with educational plans have a greater chance of 
success than those students with no educational plan. Students with no educational 



 

plan may end up spending longer than necessary.  The district wants all of our students 
to have an educational plan.  
 
*Counselors will meet next week as to how we implement this.  
 
Student Progress Grade Reports 

Mr. Reynolds mentioned that Dr. Lewallen would like a standardized progress 
report form. This form would be used by all programs. A hard copy as well as a 
digital copy will be available.  
 
The digital copy will be available in the portal, here instructors will be able to go 
in, fill out the form & post it. Once the progress report is posted each program 
will be able to go in and print the form.  
 
Brian would also like to have the document electronically sent to the tutor 
coordinator and counselors directly if the instructor checks the box 
“Tutoring/Counseling”.  He also mentioned that it would be good to have a 
contact number and /or email on the same document so that if we need to 
contact them we would have the best way to reach them already recorded on 
the document. 
 

Student Services Assistants – HEP grant funded 
There were six part-time employees hired to work in various communities 
throughout the area. They will focus on reaching out to the community and try 
to get more people into the GED program.  

 
Wellness Center dedication – October 16th 11:00am 
 Dedication is planned for October 16, 2010 at 11:00am 
 
Items of Discussion 
 
Advisory Committees 

Dean Reynolds reported that DSPS, EOPS/CARE and CalWORKs all need an 
advisory committee to meet once a year. Dean Reynolds would like to create sub 
committees from this Student Services Council and would like to ask for 
volunteers.  
 
We have the following volunteers: 
EOPS/CARE 
 Bertha Felix-Mata 
DSPS 
 Dr. Rodriguez 
 SSS Advisor 
 



 

 
CalWORKs 
 Matt Magnuson 
 
 
A motion was made by Marlese Roton and seconded by Bertha Felix-Mata to 
have sub committees off of this council.  

 
Council Membership 

Need to change Keith’s title from services to systems 
Need to change SSLO’s to SLO’s 

 
Program Review Schedule/Template 

Our current student services program review is for 2007-2011. We will need to 
renew it next year. Dean Reynolds mentioned that Dr. Lewallen would like to 
name it non-instructional program review. It does not have to be completed by 
next year, but will have to be in progress.  
 
Giselle would like to see the students prospective /student satisfaction of our 
services.  (Level of satisfaction with the individual programs we offer) 
 
A motion was made by Bertha Felix-Mata and seconded by Matt Magnuson to 
approve the proposed plan with Giselle’s recommendations.  

 
SLO’s non instructional programs 

Giselle has requested that each program submit their SLO’s by September 30th All 
programs should evaluate their SLO’s each year. Giselle also recommended that 
all programs create their own mission statement and their SLO should then be 
geared toward meeting that mission.  

 
Variable Unit Classes 

Curriculum is currently discussing the issue with students completing only one 
unit in variable unit classes and then being able to register for the next level 
class. Not all of these students are ready for a higher math or English class. Dean 
Reynolds suggests we bring this topic up at our counselor/advisor meeting.  

 
Adjournment 11:50am 
  



 

WEST HILLS COLLEGE COALINGA 
Student Services Council Meeting  

January 12, 2011 
10:00am 
SAM B 

 
Minutes 

 
Attendees:  
   Coalinga: David Reynolds, Sandy McGlothlin, Trista Haggard, Erin Corea, Martha 
Rodriguez, Rob  Skaggs, Bertha Felix-Mata, Jesse Cota, Juan Rubio, Thomas Toby, Brian 
Rouska, Emma Santos,  Natalie Marvel, Carolina Jimenez, and Giselle Simon 
  NDC: Marlese Roton, Alicia Rocha, Olivia Contreras, and Michelle DeOchoa 
 
Call to order by David Reynolds at 10:03am. 

 
Approval of minutes for December 9, 2010 
A motion was made by Dr. Felix-Mata and seconded by Dr. Rodriguez. The motion passed with 
two abstentions; Giselle Simon and Thomas Toby. 
 
Items to discuss at the next meeting include:  
 Prereq’s being enforced for matriculation 
 Degree Audit should be available February 1, 2011 
 Remodeling of the Career Transfer Center 
 Program Reviews for International program and M&O 
 Advisory Committees will be held in conjunction with SSC meeting 
 
DeVry University 
 
Offers upper division programs 
First 2 classes begin on the evening of February 28th. 
 
Introductions of: Joseph Coppola, Campus Dean 
    Pao Yang, Director of Admissions 
    Katie Fleener, Senior Academic Affairs Specialist 
    Rose Winn, Associate Director of Career Services 
 
Dr. Coppola provided a brief history of DeVry University. 
 
Admission requirements include: 
 Students must graduate from an accredited institution, GED, H.S., or WHC. 
 Skills assessment, SAT/ACT or satisfy transfer coursework. 
 
Trimester system: Spring, Summer, and Fall 
Courses are 8 weeks long 
Avg. student takes 15-17 units per semester, 2-3 classes per session. 
Avg. transfer student will take 1yr 4 months to graduate. 
92 max transfer units accepted 
 
Cost is $580 per credit (1-11) and $350 (12-19). Military active duty is $250 per unit. 
Books & fees are approximately $650 per semester. 
Educator fellowship allows 10% discount. 
 
Sandy requested GE pattern for students to transfer from WHC to DeVry. 



 

 
Offered programs at WHC will be Technical Management and Business Management and 
students must choose an area of emphasis. First two courses are MGMT 303 and Psych 307 
 
January 26, 2011 “TRANSFER DAY” 
 
Beginning January 18th, counselor Bonilla for DeVry will be available on Tuesdays from 12-6pm in 
the Career Center.  
 
Career Services include:  
 Helping students who are graduating get into employment and internships 
 Networking within the community 
 Resume and interviewing 
 Career fairs 
 Job leads in “HireDeVry” 
 Career development course 
 
Adjournment 11:32am 
 
 

 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to 
achieving student learning through the 

provision of educational, cultural, and economic 
development opportunities to our current and 

future students and the local and global 
communities that we serve. 

 



 
Facilities Development Council Minutes 

January 27, 2010 11:00 a.m. 
SAM A Conference Room 

 
Present:  Jill Stearns, Stephanie Hunter, Michelle Kozlowski, Shaun Bailey, Mark      
    Gritton,  Raquel Rodriquez, David Reynolds, Mark Millett, Dr. Lewallen,      
    Richard Larson, Jack Ramsey, Kevin Cobb, Byron Wood  
                  

I. Call to order 
       a.  Jill Stearns called the meeting to order at 11:05.  
 
II. Action Items  

a. Minutes from December 2, 2009 
 The council members approved the minutes from December 2, 2010 with   
 a motion made by Mark Gritton and a second made by Shaun Bailey.   
 
b. Office relocations for Summer 2010 
 Jill Stearns proposed to relocate the following offices: 

• Athletics department will move to the Wellness Center 
• Trio program will move from the student center to the old business 

office currently occupied by the Athletic department.  
• Javier Cazares will move from F3 to the old business office.  
• ASB will move into the student center building where TRIO is located.  
• Financial Aid will move to the Administration building where the 

International Office is located.  
• International Office will move to the west end of the Student Services 

building.  
 
The Council approved the proposed office relocation by a motion made by 
Mark Gritton and a second made by Raquel Rodriquez.  

 
III. Informational Items 
       a.  Scheduled Maintenance projects – Shaun Bailey 

• B-wing cooler/chillers – repaired  
• SAM B cooler/chillers – repaired 
• SAM B blower motor to the cooling tower needs repair.  Cost $6,600.  
• A-wing automatic doors – completed  
• Sewer line upgrade – pricing in progress.  
• San Joaquin Valley Air Pollution Control District -  inspection 

completed and reports that the B-wing boiler burner needs to be 
replaced.   Work scheduled for Summer.      

       b.  Wellness Center construction update -  Stephanie Hunter  
• Project completion - 55%.  
• Aerobics room floor – soil compaction testing in progress. 
• Locker room – exterior work in progress  
• Wellness center entry – framing continues 
• AP is updating signage colors.      



   
            c.  Ag Facility update – Stephanie Hunter  

• Drawings for the farm building will be completed this week and will 
be submitted to DSA.   

• Ag Science building back check will be started the last week in 
February.        

       d.  NDC Facility update – Byron Wood 
• Code blue emergency phone – installation scheduled for 3/1/2010. 
• Carpets – cleaned main traffic areas.  
• Signage – installation in 2 weeks.  
• New building and parking expansion – continued planning 

development.     
       e.   Health Careers Facility update – Stephanie Hunter 

• Final revisions being made to the plans for the skills labs and office 
space.    

       f.   Residence Hall subcommittee update – Stephanie Hunter 
• Stephanie will start preliminary meetings with DSA regarding 

requirements. 
       g.   San Joaquin/Mendota/Huron centers  

• San Joaquin center – Dr. Lewallen reported that work is in progress to 
finalize the MOU with the City of San Joaquin.  

• Mendota center -  Dr. Lewallen is working with the City of Mendota 
and the school district to locate space for the center.  

• Huron center – Jill Stearns reports that the Huron Technology Center 
is a possibility for the Huron center.  

     
IV. Adjourn – meeting adjourned at 11:45.   
       Next meeting is scheduled for February 24, 2010 at 11:00 a.m. 
   
         
 

        
 
 
 
 
 
 



 
Facilities Development Council Minutes 

April 28, 2010     11:00 a.m. 
SAM A Conference Room 

 
Present:  Jill Stearns, Stephanie Hunter, Michelle Kozlowski, Shaun Bailey       
    David Reynolds, Mark Gritton, Mark Millett, Richard Larson 
                   

V. Call to order 
       a.  Jill Stearns called the meeting to order at 11:05. 
 
VI. Action Items  

b. Minutes from February 24, 2010  
 The council members approved the minutes from February 24, 2010 with   
 a motion made by Shaun Bailey and a second made by Mark Gritton.   
b.   5 year Facilities Plan  
 Item has been tabled.  
c.   Residence hall elevator proposal 
 The council discussed three options 

• Make the same DSA upgrades to the restrooms located on the first 
and second floors with the installation of the elevator.  

• Make DSA upgrades to the first floor only with no elevator 
installation.    

• Make the DSA upgrades to restrooms located on the first and 
second floors without the installation of the elevator.  

             The council approved making all of the DSA upgrades to the restrooms on 
  both the first and second floors without the installation of the elevator with  
  a motion made by David Reynolds and a second made by Mark Gritton.  
        d.  Campus building name assignments 
  Council approved the plan to identify the campus buildings with letters  
  with a motion made by Mark Gritton and a second by Shaun Bailey. 
  
     III.       Informational Items 

       a.  Scheduled Maintenance projects – Shaun Bailey 
• Upgrade to the HVAC in the administration building - complete 
• SW parking lot lights – Soloman Electric has been contracted to 

replace the light poles after graduation.  
• Upgrade to interior lighting in administration building and faculty 

wing.  Shaun is meeting with Grainger and two electrical engineers.  
• Cafeteria grease trap – Shaun has made arrangements with a contractor 

to clear the trap as well as the plumbing.  
• Sewer line to women’s dorm – project on hold 
• Cooling tower – ACCO has completed their work.      

       b.  Wellness Center construction update -  Stephanie Hunter  
• Roofing - complete 
• Finishes in locker rooms – in progress 
• No vandalism reported 
• Lockers – numbers approved 



 
• Bleachers – ordered 
• Gym lighting – installation in progress 
• Gritton asked that the clocks be installed before the gym flooring.  
• Exterior surfaces on wellness center – in progress  

            c.  Ag Facility update – Stephanie Hunter 
• Received DSA approval on the Ag Science facility project.  
• Plans going to print on the Ag Science building.  
• Ag Science plans have been sent to the Chancellor for final approval.  
• Council looked at the samples of exterior blocks and colors to be used 

at the farm.  Council preferred the smooth sand colored blocks with 
green roof.        

       d.  NDC Facility update – Shaun Bailey 
• Fire alarm - complete   
• Bid for parking lot – in progress 
• Exterior signage – complete    

       e.   Health Careers Facility update – Stephanie Hunter 
  Project is on hold.       
       f.   Residence Hall subcommittee update – Stephanie Hunter 
             Proceed with plans to upgrade facility without the elevator installation. 
       g.   San Joaquin/Mendota/Huron centers  
  No update.  
       
IV.       Adjourn    
       Meeting adjourned at 11:55.  
         
 

        
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Facilities Development Council Minutes 
September 22, 2010     11:00 a.m. 

SAM A Conference Room 
 

Present:  Dr. Lewallen, Ken Stoppenbrink, Kevin Cobb, Mark Millett, Shaun Bailey   
    Mark Gritton, Shaun Bailey, Richard Larson, Jeff Wanderer, Susan Whitener 
                   

VII. Call to order 
       a.  Dr. Lewallen called the meeting to order at 11:02. 
 
VIII. Action Items  

c. Minutes from August 25, 2010  
 The council members approved the minutes from August 25, 2010 with   
 a motion made by Mark Gritton and a second made by Shaun Bailey. 
 
 b.   Five Year Facilities Plan 

Kevin Cobb provided the council members with a copy of the Five Year 
Facility Plan for the Coalinga campus, dated 8/31/2010.  Council reviewed 
and discussed the details of the plan with Kevin Cobb.   

 
Kevin explained that the Five Year Facility Plan is prepared annually and 
is submitted to the State Chancellors Office.  Report shows the projections 
of our enrollment data (WSCH) and campus inventory which is calculated 
to determine whether or not we need new facilities.   
 
Projects in the five year schedule 

• No. 2, Wellness Center  
Project under construction. 

• Agricultural Science Facility 
Scheduled FY 2010/2011 

• No. 5, Initial Buildings Modernization, Phase 2, (RFE) 
Project has been approved and waiting for funding (bonds). 

• No. 8, WHCC SAM Modernization 
Project will be scored by the state and council will need to 
prioritize as funding becomes available or possibly combine 
projects.   

• No. 10, Health Careers Facility 
Project will be scored by the state and council will need to 
prioritize as funding becomes available or possibly combine 
projects.  

  Dr. Lewallen confirmed that WHCCD has their funds (match) in place for  
the projects listed.  
 
Ken Stoppenbrink asked Kevin Cobb to provide the council with a list of  
project elements that are folded into the major construction projects, such 
as upgrade to the infrastructure, replacement of sewer lines and upgrade 
the fire alarm.   



       
 
             .  
c.   Update of classroom technology standard  

Susan Whitener provided the council with an outline of the revised 
technology standard to include the ladibug, HD multimedia document 
camera.    
Council approved the revised WHCCD Classroom Technology Standards 
with a motion made by Mark Millet and a second made by Richard 
Larson.   

        
     III.       Informational Items 

       a.  IPP and FPP updates  
Kevin Cobb reported that the Coalinga campus currently does not have an 
IPP.  Coalinga has three projects in FPP waiting for funding; campus 
modernization, SAM modernization and the health careers project.  
 

       b.  Scheduled Maintenance projects   
Shaun Bailey reports the following projects are in progress:  

• Exterior lighting on the Coalinga campus – replace and repair 
fixtures.   

• B-wing boiler – receiving pricing on electrical controls.  
Dr. Lewallen asked Shaun to provide the council with a copy of the 
scheduled maintenance “wish” list at the next meeting.  
 
Ken Stoppenbrink confirmed that there are resources now available for 
some of the scheduled maintenance projects.   
 

            c.  Wellness Center construction update  
Kevin Cobb reports that the exterior painting and landscaping is in 
progress. The gym floor will be sealed this week and the final sound 
system will be installed on Monday.  He stated that fencing will be in 
place before the Karl Rove event.  
 
Kevin Cobb and Dr. Lewallen gave Mark Gritton the approval to use the 
gym for the next home volleyball game scheduled on October 8, 2010.  
Dr. Lewallen added that the dedication is scheduled for November 12, 
2010.   
            

       d.  AG Facility update  
Kevin Cobb said that the Board of Trustees has awarded the contract to   
Mark Wilson Construction and waiting for notification from state 
regarding the release of funds. 
        

       e.   NDC Facility update  
Kevin is waiting for permit to be issued to continue the parking lot 
expansion.  
 
 



         
       f.    San Joaquin/Mendota/Huron centers  

Dr. Lewallen stated that the San Joaquin bid has been awarded and 
preconstruction meeting is scheduled this week. 
 
Dr. Lewallen said that he is waiting to hear from the superintendent of the 
Mendota school district regarding the location of the center.  
 
Dr. Lewallen is working with the superintendent of the Huron school 
district to use the facility located at the elementary school site.     

       
IV.       Adjourn    
        Meeting adjourned at 12:10. 
        Next meeting is scheduled for October 27, 2010 in SAM A. 

Future agenda item:  Dr. Lewallen would like to report on funds received 
from the City of Coalinga.     

           
 

        
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



President’s Executive Cabinet 
19 March 2009 – 9 am 

President’s Office 
Notes 

 

ACTION ITEMS 
 
Travel Authorization Forms - 
Dr. Lewallen said this is a clean-up item.  There are two versions of the 
travel authorization forms (electronic and hard copy).  The NCR form is 
older and lacks signage for out of state travel.  Please have everyone use 
electronic copies only. 

 
Budget 2009-2010 - 
Dr. Lewallen received a note from Ken last week stating that our budgets 
are due.  No augmentation - there is only a targeted reduction amount.  
Analysis is $400,000 heading into next year.  The shortage is district 
wide and Ken indicated that this would be absorbed by the ending 
balance.  Currently it does not look like cuts will need to be made, 
however revenues suggest a statewide $8 billion shortfall so we are 
waiting to see.  This is also reflective of this year.  The May ballot 
measure assumptions still need to be seen.  &12 billion riding on this and 
a taxation piece.   

 
Dr. Lewallen and Jill Stearns are currently looking at 08-09 reductions 
from adjunct budgets.  The Business Office thinks we did not reduce, but 
increased (Darlene’s numbers/Ken’s numbers).  Grant sections were 
added and it was anticipated that these instructional costs would have 
come from grant funds.  These units are lower than evaluated.  Correct 
criteria needs to be used, including spreadsheet, w/class sections. 
 
The other piece is a mixed message regarding the farm - reduce (district) 
and increase (community and stake holders) do more. 
 
A formula with sections and units is needed identifying what is being paid 
by grants, including hours of instruction.  There are adjunct instruction 
concerns as well.  The rules are being changed midway, even sections do 
not agree.  The Business Office used three units per section.  Dr. Lewallen 
does understand Ken’s concerns (the information needs to be reconciled) 
and we have been asked to look at reducing summer by 50%.  Jill said she 
was cautious about cutting schedule (college choices, reputation in 



community, etc.).  Further discussion will be needed with the Chancellor’s 
Exec. Cabinet.  Jill said there is a tipping point yet some reduction is 
feasible.  She said we can get better at filling available seats.  
Accessibility concerns, etc. will also need to be considered.  Dr. Lewallen 
said we will still need to look at a reduction of sections as a real 
possibility, but this reduction does not appear to be as extreme as 
initially indicated. 
 
Suggestions made: 224 day contracts in the past may be looked at (i.e. 
farm, coaching, counselors); other funded sections need to be moved, 
then per unit formula looked at; cap load discussion; and funding courses 
we cannot report as part of our apportionment. 
 
Jills Stearns discussed Datatel concerns.  Access needed for review 
(administration needs to see names). 

 
Faculty & Staff Mini Grant Program - 
Dr. Lewallen discussed this concept.  Faculty and staff can propose small 
projects needing funding.  MAA funds will be used for this with a 
$10,000 maximum.  He asked that administration take the idea forward 
to their councils for further review and then bring back for further 
discussion.  Carlos Diniz noted that this was “a positive” in light of 
budget concerns and Dr. Lewallen agreed as there is no district dollars in 
the state budget for these types of needs. 

 
INFORMATION/DISCUSSION ISSUES 
 
MOU/TAG Chapman - 
Sandy McGlothlin discussed this MOU/TAG Agreement. The information is 
on the website (includes course by course articulation for students & per 
unit costs). Chapman also offers dual enrollment and they will provide 
graduate school information for review. 

 
EMP - 
Dr. Lewallen thanked administration for their contribution to this, and 
noted that the CCC meeting went well. 
 
Jill Stearns and Dr. Lewallen have revised the lower division transfer 
section and will resend the changes to CCC.  Dr. Lewallen will ask Pedro 
Avila to move the key findings to the front of the document with the 
remainder to follow.  The next step will be sending a final version to CCC 
for approval. 
 



Tenure Recommendations - 
Dr. Lewallen shared that there are 5 faculty up for tenure 
recommendation this year.  He will meet with candidates individually 
discussing their last four years and future plans. 

 
Summer & Fall Schedule of Classes - 
Jill Stearns is going to look at what might be reduced.  She will move 
classes around (i.e. basic skills English classes in larger computer lab).  
She said room usages will be changed due to class sizes.   

 
Faculty Evaluations - 
Dr. Lewallen noted that this discussion had taken place at the leadership 
retreat.  Expectations for faculty include: cooperative working 
relationships with students, retention rates, etc. 
 
An Open Forum will take place following spring break with discussion to 
also include facilities. 

 
Governance Retreat Report & Next Steps - 
Dr. Lewallen would like to review this report at our next CCC meeting.  He 
will provide a template of the new structure.  There are two pieces to the 
model’s overall governance structure (integrate with DO folks and budget 
development process). 

 
Washington D.C. Field Trip Spring Break 2010 - 
Raquel Rodriguez shared that Brandy Wilds and Kevin Wilds will lead this 
trip. 
 
Raquel Rodriguez discussed options on how field trips might avoid the 
8% Foundation handling costs. 

 
BSI supporting Theater Department "The Importance of 
Being Earnest" - 
Raquel Rodriguez shared that Basic Skills is helping support this project 
by holding a tri-tip sale on Saturday at Walgreens. 
 
Other Items - 
Dr. Lewallen reported that he, Dr. Gornick, and Don Warkentin will meet 
with Nicole Parra this afternoon regarding Central Valley and Economic 
Development.  Stimulus information particularly regarding facilities will 
be discussed.  Kevin Cobb has put a list together on projects. 
 



A Coalinga Recorder writer has asked to meet with Dr. Lewallen and 
Carlos Diniz.  The meeting is scheduled for next Monday. 
 
The Annual President’s Scholars Dinner is tonight. 



President’s Cabinet  
29 April 2009 – 2 pm 

President’s Office 
Notes 

 

ACTION ITEMS: 
 
Adult Temporary Workers – 
Dr. Lewallen reminded everyone to look at this item from HR. This topic is 
important and must be viewed regularly.  Exceeding hours can mean a 
permanent position if the number of days are exceeded. 

 
Swine Flu – 
Carlos, Jill and Dr. Lewallen met this morning.  The Governor has declared 
a state of emergency.  Carlos will participate in a conference call 
tomorrow.  Information will be forthcoming to staff and students from 
Carlos’ Office (i.e. how to mitigate, additional resources, what if 
scenarios, etc.).  In the event of an emergency ICS team will be 
implemented. 

 
INFORMATION/DISCUSSION ISSUES: 
 
Accreditation content in the portal and the web site – 
Carry over to next meeting. 

 
2009-10 FA Disbursement Calendar – 
Calendar distributed.  A proposal to make spring changes was put on 
hold as there are concerns with disbursements after the start of the 
semester and second Pell 30 days prior to end of semester.  There are 
also Title IV issues.  Dolores concurs with Dr. Lewallen, but data is being 
looked at by Pedro Avila.  Special program concerns as well per Carlos 
Diniz.  The financial aid process is easier, but not from our students’ 
perspective per Jill Stearns 

 
 
 
 
 



Budget Update – 
Analysis based on May 19 election if measures do not pass ($1.7 million 
for the district 2009-2010 budget).  Chancellor’s Executive Council will 
address next week.  Dr. Lewallen will hold off on further WHCC action 
until then. 

 
MOU/SLO – 
Copies distributed and an agreement has been reached on what faculty’s 
role vs. district/administration roles. Fall Duty/Flex days can be used to 
address this issue per Dr. Lewallen.  Mandatory meetings may be created 
through Jill Stearn’s Office (May 8 first meeting).  Jill’s Office has started 
clearing obstacles so participation can be greater.   

 
Foundation Office Hours – 
Just a reminder, office hours will change for Foundation, May 4-June 30.   

 
Legal Opinion RE: faculty locking doors – 
Dr. Lewallen discussed the issue of some faculty who lock doors at the 
start of class with no others entering.   

 
Accreditation Notes RE: SLOs – 
The “Where do Course SLO’s Live?” document was distributed for review 
and discussion by today’s membership. 

 
Schedule and registration update – 
Dr. Lewallen shared background information. WHCC adjunct expenditures 
were twice the amount budgeted.  Grant funded courses have skewed 
things somewhat.  Jill Stearns said we will not get back to where we were 
this past year unless there is a big change.  Carlos Diniz has some 
concerns with how the International Students FTES/FTS is figured in as 
well. Further discussion with Ken Stoppenbrink will occur. 
 
Kings County growths vs. Fresno County growth concerns were also 
discussed.  Fundamentally WHCC/NDC has limited resources for 
students.  Revenue concerns must be viewed passionately, our survival is 
different here from WHCL (International students and athletes are what 
drive our campus). 
 
 

 
Faculty evaluations – 



Dr. Lewallen said the additional criteria have caused some push back 
from some tenured faculty and accountability concerns.  A grievance has 
been filed by the union on behalf of the faculty association.  A response 
has been created.  Criteria vs. form concerns (evaluation ingredients as 
pre ob provided).   

 
Dr. Lewallen recently met with our 5 new tenured faculty and shared the 
evaluation criteria (including retention, success, faculty comparisons and 
statewide comparison numbers). 

 
May 7 & May 15 event differences – 
May 7 – Awards and Recognition Lunch which will include categorical 
recognitions; 
May 15 – Scholarships $$. 

 
CCCCO Site Team Visit – April 23-24, 2009 – 
David Reynolds reported the visit will be on Thursday & Friday. David will 
provide training over the summer.  He reported that the EOPS/CARE 
budget has not been approved, but anticipates approval soon.  A final 
report is expected in 60 days. 

 
Other Concerns – 
Pedro said a district reorganization will be unveiled this Friday; Student 
email changes will be forthcoming; 
 
Course management changes are anticipated by Fall. 



 
 

 
 
 
 
 
 
 
8:30 – 9:00 Continental Breakfast Café 
 
9:00- 9:30 Kudos for 2007-08, Opportunities for 2008-09  Café 
 Dr. Willard Clark Lewallen 
 
9:30 – 10:40 Curriculum – S. Shepard E-1 
 SLO Snapshot – A. Hanjiev B-3 
 Come Together:  Academics and Vocations Unite!   EH 
 C. Goldsmith 
 
10:40-10:50 Break 
 
10:50 – 12:00 Basic Skills – R. Rodriguez E-1 
 NISOD – S. Shepard , K. Sowden & D. Reynolds EH 
 Program Level SLOs – Arkady Hanjiev B-3 
 
12:00 – 1:00  Lunch (on your own)   
 
1:00 – 1:50 Program Review – P. Avila & J. Stearns         EH 
 
2:00-2:30 Graphics, Logos, and Duplicating – F. Squire EH 
      International Student Essay Evaluations       TBA  

    English Faculty 
 
2:30-2:50 Healthy eating break Admin. Lobby 
 
2:50 – 4:00  Ergonomics and Stress Relief –  EH 
 T. Jaurena & S. McGlothlin 



  



   

     

 

Flex Day 
Thursday, August 13, 2009 

 
 

8:30-9:00am Breakfast   WHC 
Café  
 
9:00-9:30am President’s Greeting—President Willard Lewallen WHC 
Café 
 
9:30-10:30am Academic Senate—Anita Bart Everett 
Hall 
   & Faculty Committees 
 
10:30am SLO & Curriculum Workshop—Art Hanjiev & Sarah 
Shepard  B2  
    
Noon-1pm  Lunch –  E1  

Video conference CTA meeting with Lemoore   
 

1-1:50pm   NISOD--—Clint Cowden/ Scott Wilson E1 
 Basic Skills—Raquel Rodriguez E3 
 Work-Study Supervisor Training—Hillary Davis    F1         
   

For faculty who supervise students 
in Work-Study programs  

  
2-3:00pm   Turnitin.com Webinar—Tom Robb Everett 
Hall Program Review—Jill Stearns                               B3 

International Student Essay Evaluations   Library 
6  



All English Faculty 
 

3:00         Sundae Break                                                       Lobby 
 
3:30 Learning Area Meetings  Library 

Your learning area representatives will 
discuss topics important to faculty 
learning areas.   

 
  



  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 
 



 

 

 
 

 
 

8:30 – 9:00 a.m. Continental Breakfast  Cafeteria 
 
9:00 – 9:15 Welcome & Introductions President Willard Lewallen 
   Theatre 
 
9:15-10:45  State of the District  Chancellor Frank Gornick  

   Theatre 
        
10:45 – 11:00    Break 
 
11:00 – 12:00pm My West Hills Dean Susan Whitener  
   Portal Technology Is Here!   Theatre 
 
12:00 – 1:00 Lunch (provided)  Cafeteria 
 
1:00 – 4:00 Coalinga Faculty Learning Area Meetings 
    Everett Hall 
 AG/BUS/CIS/CWEE 
 Allied Health 
 Arts and Letters 
 Math/Science/PE 
 Non Teaching Faculty 
 Social Science/Public Service 
 
1:00 – 4:00 Lemoore Faculty Learning Area Meetings 
   Program Review   Library 

 Arts and Letters  
 Health and Wellness   
 Career Technical Education   
 Math/Science   
 Counseling    

 Social Sciences  
 



 

 

 
 

 
 
8:30 – 9:00 Continental Breakfast        Conference Room 253 
 
9:00 – 9:15 Welcome & Introductions President Don Warkentin 
   Conference Room 253 
 
9:15 – 10:45  State of the District  Chancellor Frank Gornick  

   Conference Room 253      
  

10:45 – 12:00  Classroom Technology   Conference Room 253 
 
 
12:00 – 1:00 Lunch (provided)  Conference Room 253 
 
 
West Hills College Lemoore 
 
1:00 – 2:00 President’s/Administrative  President Don Warkentin  
 Update Library/Learning Resource Center  

  
2:00 – 2:15 Snack Break 
 
2:15 – 3:00 Learning Area Meetings Library/Learning Resource Center  
 

 Arts and Letters  Marlon Hall  
 Counseling  Jose Lopez    
 CTE and Math/Science  Stephanie Atkinson-Alston 
 Health and Wellness  B. Clement/C. Freeman 
 Social Sciences  Dave Bolt 

 
3:00 – 4:00 Program Review Stephanie Atkinson-Alston   
 or Library/Learning Resource Center 
 Office Time  
 



 
 
West Hills College Coalinga 
 
1:00 – 2:15 Speed Round  Conference Room 253 
 
     

• Pandemic Prep Frances Squire 
 

• Certificate & Degree Completion Sandy McGlothlin 
 

• DSPS Dave Reynolds 
 

• Faculty Team Portal Site Jill Stearns 
 

• Career Technical Education Carole Goldsmith 
 

• Accreditation Self Study Kick Off S. Shepard, J. Stearns 
 
 

2:15 – 2:30 Snack Break Conference Room 253 
 

2:30 – 4:00 Accreditation Standards  S. Shepard, J. Stearns 
  



 
   Conference Room 253 

  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 

 



Adobe Acrobat for Beginners 

Spring 2010 

 

Agenda
• Introduction
• What is a PDF file?

– Windows
– Mac

• Pros and Cons
• What is Acrobat

– PDF Lifecycle
– Conversion Options

• Demonstration
• Resources
• Questions

Image compliments of Flickr Creative Commons (User arquera)

 



Creating Accessible Documents 
Spring 2010 

Agenda 

 

 What is document 
accessibility?

 Top 5 Issues on Web
 Authoring Tools
 Office Accessibility 

Checklist
 Word Demo
 PowerPoint Tips
 PDFs Tips
 Other Tips
 Resources

Image compliments of Flickr Creative Commons (User arquera)

 



 

How to Web Enhance Using Blackboard 9 
Spring 2010/Fall 2010 

Agenda
• Introduction
• What is web-enhancing
• Advantages
• Blackboard 9 Tools
• Process to Web Enhance
• Blackboard Training & 

Support
• Blackboard Student 

Orientation
• Questions

 



One Way to Podcast 

Fall 2010 

 

AGENDA

 Podcasting, RSS, and 
Aggregators made 
simple

 Podcast Ingredients
 Box Account
 Embed Box folder into 

Blackboard
 Create Recording
 Upload to Box
 Questions

 



SharePoint Basics 

Spring 2010 

 

Agenda
• General Information

– Site Actions vs. Contextual Menus
– Permissions

• Demonstration
– Document Libraries
– Electronic Lists
– Creating Views
– Discussions and Blogs
– Surveys
– Web Parts

• Advanced Tools
– Document Workspaces
– Workflows
– Office 2007 Integration

• Resources

 



Universal Design and Accessibility in Online Teaching and Learning 

Spring 2010 

 

Agenda
• Introduction
• What is Universal Design?
• Why Universal 

Design/Usability?
• Universal Design and Online 

Learning/Blackboard
• High Technology 

Information 
• Resources
• Document Accessibility
• Questions

 



Universal Usability 
Spring 2010 

 

Universal Usability
• More than a noble pursuit
• Enables diverse users to succeed
• Focuses on user experience
• It’s the law

 



Using Turnitin 

Fall 2010 

 

 

Agenda

• What is Turnitin
• Turnitin and Blackboard
• Demo assignment setup
• Process to Web 

Enhance
• Turnitin.com 
• Blackboard Student 

Orientation
• Questions

Image compliments of Flickr Creative Commons (User arquera)

 



WEST HILLS COLLEGE COALINGA 
Learning Area Meeting 

Arts and Letters 
 

 AGENDA 
November 12, 2009 

SAM-B 
12:10pm 

 
 
 
 
 

1.0 Welcome 
 
 
2.0 Discussion Items 

2.1 Program Review 
2.2 Curriculum 5-year Review 
2.3 SLOs 
2.4 List of readers for English courses 

 
 
3.0 Informational  Items  

3.1 Budget 
3.2 Spring Schedule 
3.3 Summer Schedule 

 
4.0 Close 



WEST HILLS COLLEGE COALINGA 
Learning Area Meeting 

Science, Math & PE 
 

 AGENDA 
October 29, 2009 

SAM-B 
12:10pm 

 
 
 
 
 

5.0 Welcome 
 
 
6.0 Discussion Items 

6.1 Program Review 
6.2 Curriculum 5-year Review 
6.3 SLOs 

 
 
7.0 Informational  Items  

7.1 Budget 
7.2 Spring Schedule 
7.3 Summer Schedule 

 
8.0 Close 



WEST HILLS COLLEGE COALINGA 
English Faculty Meeting 

 
 AGENDA 

April 2, 2009 
Administrative Conference Room 

12 pm 
 
 
 
 
 

9.0 Welcome 
 
 
10.0 Discussion Items 

10.1 ENG 110A/B 
10.2 Program Review 
10.3 Summer session 
10.4 Aging curriculum 

 
11.0 Action Items  

11.1 Establishing timeline for adoption of an approved supplemental text/novel list for 
transfer level courses 

11.2 Schedule visits to ENG-101A/B and ENG-105A/B sections week of April 13-17, 2009 
 
12.0 Close 



STUDENT LEARNING 
OUTCOMES (SLO)

Student Learning Outcome 
at
West Hills College



SLOs AT COALINGA

 WHERE WE ARE AT
 THE COMMITTEE / REPRESENTATIVES
 THE FORM (Works for Course and Program)

 COURSE LEVEL CYCLE
 PROGRAM LEVEL
◦ How we are going to do this?
◦ Which direction to choose.
◦ Examples.



WHERE WE ARE AT
• We have went through 1 course level 

assessment and results. 
• We are now going to start program level 

this semester.
• We are still going to continue the course 

level assessments and results.
• All syllabi should SLOs on them.



THE COMMITTEE AND REPS



FORM for COALINGA (Part 1)
◦ http://www.westhillscollege.com/coalinga/
◦ Click on Academics
◦ Click on SLO Committee
◦ Click on SLO Form
◦ ***Always save as a Word 2003 file because 

our Web Editing software is not compatible 
with Word 2007.

http://www.westhillscollege.com/coalinga/


FORM for COALINGA (Part 2)



THE COURSE CYCLE (Part 1)

 All the SLOs are all written.
 The Cycle
◦ Only certain courses will be assessed at a 

given semester.
◦ http://www.westhillscollege.com/coalinga/
◦ Click on Academics
◦ Click on SLO Committee
◦ Click on SLO Course Cycle

http://www.westhillscollege.com/coalinga/


THE COURSE CYCLE (Part 2)



ASSESSMENT METHODS

* Marc Beam (Bakersfield College)

Direct Assessment Indirect Assessment
Quantitative Qualitative Quantitative Qualitative

From Institutional 
Level 

to

Course Level

(from 

general 

to 

specific)

Graduation Exit exam

Standardized Tests
Cert & License exams
Pre/Post Tests

Final exam
Quizzes
Exams

Graduation project

Capstone Courses
Portfolios 
Performance 
Assessment
Thesis

Project
Primary Trait Analysis 
&
Scoring Rubrics
Demonstration
Homework
Paper

Tracking student data 
for GPA, retention, 
transfer, graduation, 
etc.

Job Placement rates

Student Grades

Transcript Analysis
Demographic profiles
Anecdotal evidence

Focus Groups
Grad 
Surveys/Interviews
Employer/Faculty 
Surveys

Observations, Case 
Studies 
Course Evaluation 
Surveys
Peer Review

Student Services 
& College 
Support 
Departments

Tracking student 
data…

Surveys on student 
perceptions and 
satisfaction



HIERARCHY OF SLO LEVELS

 We have written Course Level SLOs, but 
now we are going to put all this together. 

Institutional Level 

Degree Level

Program Level

Course Level



WHCC MISSION STATEMENT

 To commit college-wide staff and 
resources to the student learning process.
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve.



WHCC MISSION STATEMENT
 To provide educational opportunities to our 

current students.

 To provide cultural opportunities to our 
current students.

 To provide economic development 
opportunities to our current students.



MATH PROGRAM REVIEW
 Program Goals from Previous Program Review:
 Split Math 15 Precalculus into two separate courses, college 

algebra and Trigonometry.
 Change Math 25 into a 4 unit class.
 Develop a learning community involving math and the 

precision agriculture program.
 Expansion of online course offerings.
 Creation of calculus based computer programming and 

physics courses.
 Creation of a discrete math course and the separation of the 

pre calculus course into college algebra and trigonometry.
 Continue the momentum of high level math courses.          



TWO DIFFERENT WAYS

Program Level 
Assessment

Program SLO
Statement

Program Review 
Goal

Course Level 
Assessment

Program SLO
Statement

Program Review 
Goal



PROGRAM GOAL TO PROGRAM SLO



PROGRAM GOAL TO COURSE SLO(1)



PROGRAM GOAL TO COURSE SLO(2)



TWO DIFFERENT WAYS

Program Level 
Assessment

Program SLO
Statement

Program Review 
Goal

Course Level 
Assessment

Program SLO
Statement

Program Review 
Goal



QUESTIONS?

arkadyhanjiev@whccd.edu



 For Accreditation
 To improve instruction



 Make an SLO statement
 Choose your assessment method
 State your criteria of success
 Gather the raw data
 Figure out if you meet the criteria of success
 If yes, do another SLO
 If no, state what  you will do differently to 

meet the success criteria next time.



 New Form

 The Website

 The Cycle

 Give Final Draft for the semester to the Rep.



 The criteria of success is missing.
 One SLO per course, not class
◦ Two people teaching the same course must 

collaborate.
◦ One person teaching multiple classes of the same 

course has to combine data
 PUT RESULTS AND EVERYTHING ON THE 

FORM







 13 students took the SLO instrument.
 No student got 0 correct.
 No student got only 1, 2, or 3 correct.
 2 students got 2 correct = 20% score
 1 student got 5 correct = 50% score
 3 students got 6 correct = 60% score 
 2 students got 7 correct = 70% score
 5 students got 8 correct = 80% score
 No student earned either a 90% or 100% score
 _______________________________________
 11 students or 84.6 % earned a 50% score or better. 
 11/13




 9 students took SLO instrument. 
 2 students : 0 out of 5 = 0% score.
 0 students: 1 out of 5
 2 students: 2 out of 5 = 40% score
 2 students:3 out of 5 = 60% score
 3 students: 4 out of 5 = 80% score
 _________________________
 5 students, or 55.5% achieved 50% score or better.
 7/9






 5 students took SLO instrument. 
 3 students: 80%
 2 students 90%
 ___________________
 All students achieved 80% score or better.
 5/5










 Give the final draft to SLO Rep. If he/she is 
teaching the class, he will get raw data.

Instructor of 
course

SLO Rep Me



 The guidelines



 Fall 2008 – Put Course Level Cycle in place. 
 Spring 2009 – Full implementation of 

Program Level SLOs and Cycle. 
 Fall 2009 – Implementation of Institutional 

Level SLOS. 
 Spring 2010 – Finalize governance and start 

writing self study.





















Questions?



 

INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
 
                              

 

 

West Hills College Coalinga 2010-2011 

 

 

 

MISSION  
West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 

 
VISION 
West Hills College Coalinga strives to 

become a premiere interactive learner-
centered community college recognized for 
its contribution to educational, social, 
cultural, and economic vitality. 
 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 
MEMBERSHIP (and terms of service) 

 CIO (permanent) 

 Associate Vice Chancellor, 

Educational Planning 

 7 Faculty - one from each Learning 

Area appointed by the Faculty 

Academic Senate and the librarian 

 Associate Dean of Student Learning 

 Director, Farm of the Future 

(permanent) 

 Director of Athletics, Health, and PE 

(permanent) 

 Director of Health Careers 

(permanent) 

 1 DSPS Representative - selected by 

Associate Dean of Student Services 

 1 ITS Representative 

Ex-Officio Membership 
 Director of NDC (permanent) 

 Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 

 Vice Chancellor, Educational 
Services and Workforce 
Development 

 

 
 
Term Length 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 

1.  ACCREDITATION 
 Serve as the steering committee for 

the accreditation process. 
 Provide leadership in the 

development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

 Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 

 Make recommendations to the 
College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

 Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
 Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

 Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/STAFF NEEDS 
 Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

 Assist with mentoring and 
orientation for new full-time faculty. 

 Assist with orientation for adjunct 
faculty each semester. 

 Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

 Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

 Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/RESEARCH 
 Review and interpret research data 

related to instruction. 
 Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

 Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

 Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
 Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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 Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

 Determine process for development 
and approval of new educational 
programs. 

 Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

 Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
 Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

 Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
 Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



West Hills College Coalinga 
Instructional Services Council Minutes 

May 10, 2010  1:30  p.m. 
SAM B Conference Room 

 
Present:  Raquel Rodriguez, Martha Rodriguez, Ken Sowden, Matt Magnuson, Catherine 
     Noel, Sandy McGlothlin, Richard Larson, Kira Tippin, Merlin Welch, Robert  
     Smith, Marlese Roton, Cal Tincher     
                  
1.0  Call to Order 
        1.1  Raquel Rodriguez called the meeting to order at 1:32 p.m. 
 
2.0  Action Items  
       2.1  Approval of Minutes 
   2.1.1  April 12, 2010 
  Council approved the minutes from April 12, 2010 with a motion made by 
   Sandy McGlothlin and a second by Martha Rodriguez.      
       2.2  Institutional Effectiveness  
   2.2.1  Program review – Communication 
  Raquel Rodriguez reviewed the key findings for the Communication   
  Program Review.   
  The council approved the Communication program review by a motion  
  made by Sandy McGlothlin and a second by Ken Sowden.    
   2.2.2  Program review – Foreign Language Spanish 
  Raquel Rodriguez gave an overview of the Foreign Language Spanish  
  program.  
  The council approved the Foreign Language Spanish program review by a  
  motion made by Ken Sowden and a second by Richard Larson.    
   2.2.3  Program review - History 
  Cal Tincher summarized the History program.  
  The council approved the History program review with a motion made by  
  Matt Magnuson and a second by Sandy McGlothlin.   
   2.2.4 Program review – Heavy Equipment 
  Merlin Welch gave a brief overview of the Heavy Equipment program  
  review. 
  The council approved the Heavy Equipment program review with a  
  motion made by Sandy McGlothlin and a second by Martha Rodriguez.   
        
3.0  Adjourn  
 The meeting adjourned at 2:20 p.m.  The next meeting will be scheduled for Fall 
 2010.      
    
        
 
 
 
 
 
 



 
 
 
 
 
 
 



President’s Forum
West Hills College Coalinga

April 28, 2009



Enrollment

WHCC +17% 
for Spring 2009



Enrollment



Demographics



Faculty Tenure
CONGRATULATIONS!

Kevin Wilds Political Science
Erin Corea Counseling
Arkady Hanjiev Math
Brandy Wilds English/ESL
Robert Skaggs English



2009-10

• Opportunities to enhance quality of learning
– Equipment
– Supplies
– Research
– Program development
– Experiential activities
– Staff development

• Proposals must support mission and goals of the college
• Application deadline – May 15, 2009

Faculty/Classified Grants



• College Consultation Council to 
consider final version at May 7, 2009 
meeting.

• Board of Trustees to consider 
approval at May 26, 2009 meeting.

Educational Master Plan



• Retreat held in January 2009.
• College Consultation Council to 

discuss potential modifications and 
model at May 7, 2009 meeting.

College Governance 
Master Plan



Bond Measures

Committee Responsibilities

1. Receive copies of the annual, independent performance 
audit;

2. Receive and review copies of the annual, independent 
financial audit;

3. Inspect school facilities and grounds to ensure that bond 
revenues are properly expended;

4. Receive and review copies of any deferred maintenance 
proposals or plans developed by the college and/or 
District; and

5. Review efforts by the college and/or District to maximize 
bond revenues by implementing cost-saving measures.

Citizens Oversight Committee



Bond Measures

SFID #1 Citizens Oversight Committee
North District

Jose Antonio Ramirez, City Manager – City of Firebaugh

Gilbert Coelho – Firebaugh Senior Citizens’ Commission

Rosa Elena Espinoza, NDC Student – Involved in CAMP Program and 
Chicano Theatre

Oscar Sablan, Foundation Director – West Hills Community College 

Miguel Arias, President – Mendota Unified School District; Member –
Mendota-Firebaugh Rotary Club

Vernon Gordon, Retired Board Member – WHCCD; Tranquillity Chamber of 
Commerce

Sean Howard, Owner – Tierra Linda Farms, Firebaugh

William Pucheu, Owner – Pucheu Bros. Ranch, Inc.; Secretary, San Joaquin-
Tranquillity Lions Club

Gilbert Rossette, Superintendent – Mendota Unified School District



Bond Measures

SFID #2 Citizens Oversight Committee
Coalinga/Huron

Ralph Gorrill, Business Owner – Music Alley

James Yates, Warden – Pleasant Valley State Prison

Dixie Welborn – Coalinga Senior Citizen Center

Lisa Carrana, WHC Coalinga Student – Involved in 
Associated Student Body (ASB)

Mike Isaac – WHC Coalinga Athletic Boosters

Ron Lander, Mayor – City of Coalinga

Richard Hill, Business Owner – Fat Jack’s Diner



Facilities Projects

WHC Coalinga Facilities Projects

$9.5 million

$3 million



Facilities Projects
View construction live at 
http://webcam.whccd.edu



Facilities Projects

WHC Coalinga – NDC Facilities Projects

$4 million



Facilities Projects

NDC Facilities Option 3



Facilities Projects

WHC Coalinga – Ag Science / Farm of 
the Future Facilities Projects

$12.3 million



Facilities Projects



• State fiscal crisis has created cash flow issues.
• 6 month delay in reimbursements on facilities projects.
• 2 year period (up to $16.5 million cash flow problem).
• Options Board of Trustees considered at last meeting.

– Option 1
Borrow $16.5 million  - continue Wellness Center, begin Multi Use 
Sports Complex (Lemoore) and Ag Science in August.

– Option 2
Borrow $12.8 million – continue Wellness Center, begin MUSC in 
August, delay Ag Science until other projects are completed.

– Option 3
Borrow $5 million – continue Wellness Center, all other projects 
postponed until Wellness Center is completed.

– Option 4
No borrowing – suspend all facilities projects until state cash flow issues 
are resolved.

• Board of Trustees will consider options after May 19 elections.

Facilities Projects Funding Issues



2008-09
Cut $1.2 million from general fund.

2009-10
Adjunct budget adjustment (must cut 200+ sections).
Impact of May ballot measures

– Not passed (additional $1.7 million for WHCCD, $718,890 for WHCC)

Vacant faculty positions
Performing Arts
Basic Skills
Physical Education
Philosophy/Humanities

Budget



West Hills College Coalinga

President’s Forum

November 10, 2010



Holiday Cheer
West Hills College Coalinga/NDC

Lights of Love 2010
Toy Drive to Sponsor Children of WHCC Students

Submit gifts November 22 – Dec 3
Look for details in an email 

announcement later this week



Holiday Cheer

• Annual Tree Trimming
December 1, 5pm

• Campus Holiday Dinner
NDC – December 9, 11:30am
Coalinga – December 14, 11:30am



Fall 2010 Enrollment
Date 11/9/2010

Term 2010/FA

District Headcount
Full/Part 
Time 2009/FA

Primary Location FT PT
District 

Total
10/23/20

09
Differenc

e

Coalinga 726 783 1509 1435 74

Lemoore 963
204

1 3004 2993 11

NAS 11 79 90 54 36

NDC 238 252 490 503 -13

Online 344
103

4 1378 1497 -119

District Total 2282
418

9 6471 6482 -11



With a 25% reduction in class sections and a 14% reduction in 
expenditures, we have increased FTES, unduplicated 
headcount and average class size.

WHCC Productivity
2007-08 to 2009-10
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WHCC Budget
2007-08 to 2010-11
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Faculty Positions

• 2 temporary, full-time faculty for spring 2011
Performing Arts
Welding (grant funded)

• Prioritization of faculty positions underway for fall 
2010 – recruitment spring 2011 for fall 2011



Performing Arts

• New stage floor being installed in November.
• New screen to be installed in November.
• New projector to be permanently mounted in 

theater (for movies, presentations, etc.)
• Full-time faculty member being hired for spring 

2011.
• Production for spring 2011



National Recognition

• North District Center 
recognized as one of 
America’s 50 best community 
colleges.



Accreditation Self Study

• November 23, 2010 – FINAL DRAFT

• December 7, 2010 – Consideration by Board of 
Trustees

• Following approval by the Board of Trustees on 
December 7, any suggested changes from the board will 
be incorporated into the FINAL VERSION of the self 
study document. Upon completion, self study 
documents will duplicated, bound, and submitted to the 
ACCJC/Visiting Team (no later than January 3, 2011).



2002-2003
to 2007-2008

2003-2004
to 2008-2009

2004-2005
to 2009-2010

Student Progress 
& Achievement 
Rate

46.8% 49.9% 50.1%

2002-2003
to 2007-2008

2003-2004
to 2008-2009

2004-2005
to 2009-2010

Percent of 
Students Who
Earned at Least 
30 Units

64.8% 70.8% 71.3%

ARCC 2011 Preliminary Report



Fall 2006 to
Fall 2007

Fall 2007 to
Fall 2008

Fall 2008 to
Fall 2009

Persistence Rate 65.7% 60.5% 65.2%

2007-2008 2008-2009 2009-2010
Annual 
Successful 
Course
Completion Rate 
for Vocational 
Courses

66.4% 70.4% 71.4%

ARCC 2011 Preliminary Report



2007-2008 2008-2009 2009-2010
Annual 
Successful 
Course
Completion Rate 
for Basic Skills 
Courses

68.5% 75.5% 71.2%

2005-2006 to
2007-2008

2006-2007 to
2008-2009

2007-2008 to
2009-2010

ESL Improvement 
Rate 32.8% 16.1% 27.8%

Basic Skills 
Improvement 
Rate

56.8% 49.1% 51.5%

ARCC 2011 Preliminary Report



Grants 2010-11

U.S. Department Of Labor Pathways Out of Poverty (Both) $3,000,000 

USDA Ag Water Science (Coalinga) $250,000
Community College Foundation Child Development Center 
WHCCD (Both) 

$45,660

CCCCO Enrollment /Retention Nurse Program WHCLemoore (2) $475,774

CCCCO Teacher Preparation Grant WHCLemoore (1) $225,000
Employment Development Department Veterans Grant VEAP 
(Both)

$933,167

National Science Foundation, STEM Scholarships (Lemoore) $600,000

U.S. Department of Education TRIO SSS Coalinga $1,128,976
DEP TRANSPORTATION Safety Motor Carrier (Both) $87,000
Total Spring Awards $6,745,577

CURRENT FUNDS For 2010-2011: $ 8,579,584

NEW SPRING-SUMMER 2010 AWARDED GRANTS



Facilities Projects

Health Careers Building

$11.5 million



Facilities Projects

Health Careers Building



Facilities Projects
Performing Arts Building Renovation and Modernization

$11.5 million



Facilities Projects

Initial Buildings Modernization, Phase 2

$11 million



Facilities Projects

Initial Buildings Modernization, Phase 2

• $11 million
• Impacts 10 buildings and 19,000 sf
• Modernize, reconfigure and, 

renovate classrooms, labs, and 
offices

• Retrofit 6 buildings with automatic 
fire sprinklers

• Improve accessibility



Facilities Projects
Residence Halls Modernization and Renovation

• $2.4 million
• Replace flooring
• Replace room furniture
• Renovate dorm rooms
• Redesign and modernize common 

areas
• Expand, modernize, and renovate 

bathrooms
• Replace windows (Gordon Hall)
• Improve accessibility
• Replace and expand video surveillance



Facilities Projects

Outreach/Learning Centers

• San Joaquin
• Mendota
• Huron
• Avenal



Partnership with DeVry University

• Plan to offer bachelor’s degree classes on the Coalinga campus in 
spring 2011

• Survey (550 respondents) indicated interest in the following 
programs
– Business administration
– Criminal justice
– Health care services
– Leadership/organizational management 

• Articulation agreement signed
• Facilities use agreement signed
• Next steps

– DeVry to conduct information sessions for counselors/advisors
– DeVry to conduct interest/information sessions for interested parties 

(WHCC students, residents, employers, etc.)
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



Adopted Fall 2008 
 

West Hills College Coalinga 
Goals and Performance Indicators 

 

Goal 1 - We will maintain our focus on improving student success, improving customer service, and on being learner-
centered. 
 
 1.a Basic Skills Success & Retention - English, ESL, and Math 
 

1.b First-time Students Persistence Rates 
 

1.c Vocational Courses Success & Retention Rates 
 
 1.d Overall Success & Retention Rates 
 

1.e Degree and Certificate Completion  
 

1.f Transfers Rates 
 

1.g Non-instructional Program Review Completions 
 

1.h  CCSSE Benchmarks 
 
Goal 2 – We will develop and strengthen College and community interactions to improve access to education opportunities. 
 

2.a – Adult Participation Rates 
 

2.b - High School Graduates Participation Rates  
 
  

Goal 3 - We will demonstrate academic quality, leadership, engagement, innovation, and creative thought. 
 

3.a Student Learning Outcomes Implementation and Assessment Progress 
 

3.b  CCSSE Student-Faculty 
 

3.c  Instructional Program Review Completions 
 
Goal 4 - We will enhance the financial strength of the College. 
 

4.a  Full-Time Equivalent Student (FTES) Growth Target 



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

College Planning Council 
Minutes 

February 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees –  
 
Anita Bart, Ken Stoppenbrink, Richard Larson, Pedro Avila, Shaun Bailey, 
Brandon Hicks, Ron Danner, Jill Stearns, Sarah Shepard, Tom Winters, Marcel 
Hetu, Jeff Wanderer, Mark Gritton, Hillary Davis, Sandy Dagnino,  
Yohan Maeda, Lorna Davis and Willard Lewallen 
 
Dr. Lewallen reported that four WHCC students were involved in a serious single 
car accident.  No fatalities occurred.  Instructors will be contacted by Jill Stearns 
on behalf of the students with regards to attendance, etc. 
 
Dr. Lewallen shared the NDC Facilities architectural renderings which included 
views of both the inside and outside.  He noted that we will be able to remain in 
old building right up until occupancy of new building.  He reported that the 
architects have done a great job capturing the input from the facilities planning 
team. 
  
Dr. Lewallen pointed out the different look of this month’s agenda.  It includes 
the college’s mission statement.  It will be kept front and center as this is what 
should guide all planning and decision-making.  Sarah Shepard asked that the 
mission statement be added to the footer of future documents and Dr. Lewallen 
agreed to this placement change. 
 
Call to Order & Introductions – 
       
Dr. Lewallen called the meeting to order and then introduced: 

 

Don Lopez, from Fresno City College (he is in the ACCCA mentorship program 
and has been working with Dr. Lewallen); 
Brandon Hicks, M&O, newest member on CPC representing classified staff. 
 
Action Items – 
 
Approval of Minutes, December 3, 2009 meeting  
The minutes from December 3 were approved on a motion by Jill Stearns and 
seconded by Sandy Dagnino; the motion was passed with one abstention – 
Brandon Hicks. 



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

 
Board Policies and Administrative Procedures   
Willard Lewallen 
First Reading – None at this time 
 
Dr. Lewallen noted that a number of policies and procedures will be moving 
through CPC soon.  This semester will be our first opportunity to see which 
council will deal with the specific subject matter at the first level and then make 
recommendations to CPC.   
 
Board Policies and Administrative Procedures   
Willard Lewallen 
Second Reading – None at this time 
 
Consideration of Additional Meeting Dates   
Dr. Lewallen recommended meeting twice a month instead of once a month so 
CPC can work through all agenda items.  The following dates/times were shared: 
 
Tuesday, February 23, 3pm 
Tuesday, March 23, 3pm 
Tuesday, April 27, 3pm 
Wednesday, May 19, 3pm 
 
Anita Bart asked that these dates be via videoconference.  Lorna Davis will work 
with NDC staff to reserve a room.   
 
These additional meeting dates were approved on a motion by Marcel Hetu and 
seconded by Mark Gritton, the motion passed unanimously. 
 
Consideration of DE Strategic Plan    
Dr. Lewallen reported that this item was first reviewed in the fall and not further 
changes have been made per Susan Whitener.  CPC is now being asked to take 
action to approve.   
 
Following discussion a motion to approve the DE Strategic Plan was made by 
Richard Larson and seconded by Jill Stearns, the motion passed unanimously. 
 
Consideration of Strategy to Gather Input on College Mission, Vision, and Goals 
Dr. Lewallen suggested that broader input is needed, and he would like 
something similar to the budget survey done reviewing the mission/vision/goals 
soliciting recommendations.   
 
Discussion followed with Dr. Lewallen reminding everyone that the mission is our 



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

purpose at this time, the vision is what we value.   
 
A motion was made by Sarah Shepard that this concept move forward including 
follow-up and seconded by Richard Larson, the motion passed unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
INFORMATION/DISCUSSION/PRESENTATIONS 
 

Review of Outcomes – 
 

 Goals and Performance Indicators  
This item was follow-up from CPC’s last meeting in December.  Pedro 
Avila noted that indicators help us measure how well the college is 
meeting its goals measured against state benchmarks.  The state 
benchmarks were available, using success rates & looking at statewide 
retention information.  Review and discussion followed.  CPC will continue 
to review outcomes such as these, but the comprehensive analysis and 
detail will be referred to other appropriate councils for follow-up.    
 

 CCSSE 
Dr. Lewallen said 70 questions were provided to students; the data was 
then gathered and compared to other institutions across the nation.  
WHCCD continues to do well (at benchmark or above).  CPC will continue 
to review outcomes such as the CCSSE, but the comprehensive analysis 
and detail will be referred to other appropriate councils for follow-up.    
Strategies are in place and we are working on placing learning/outreach 
centers in other small communities, similar to Mendota, so community 
members can have access to education opportunities within their local 
communities.   

 
Budget Development Procedures Task Force –  
 
Dr. Lewallen shared the draft document from the Budget Development 
Procedures Task Force.  He would like to create one document where 
determination of new/replacement of faculty positions can be included as well.  
Dr. Lewallen reviewed the graphical recommendation model with committee 
members (this gives us a visual depiction of the process).  Jill Stearns would like 
to see adoption of guiding principles (overarching/framework) as part of this as 
well, things we value, etc.  Sarah Shepard said cuts should be addressed here, 
timeline constraints, look at how we can address things quicker to help minimize 
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complaints.  A calendar was also provided with WHCCD timelines/milestones 
which are statutorily driven per Ken Stoppenbrink. 
 
This item will be on our next agenda for consideration of formally adopting.   
 
Dr. Lewallen also noted that the task force wrestled with forms needed for 
requests, etc.  It was decided that another form is not needed so a sample 
worksheet was provided.  The form was created by the business office and can 
be populated with budget information and it also provides some budget history.   
 
Review of Budget Survey Results – 
 
Willard Lewallen was pleased with the number of responses and said that some 
folks really gave thought to this survey.  He created a response/analysis to every 
recommendation that was submitted.  The responses included clarification of 
misunderstandings, requests for more information, and directions for entering 
recommendations into the college’s planning processes and structures.  
 
Dr. Lewallen also added that some responses fell short.  For example, a 
recommendation such as “more grants” is difficult to address.  More information 
was needed such as suggestions of additional funding sources, ideas for a new 
grant, etc. 
 
Three of the biggest themes included: retaining furloughs (collective bargaining); 
reduce/eliminate athletics (these are FT students how would we replace these FT 
students); and more online classes needed (these have been taught by adjunct 
faculty and the numbers have been cut).  Dr. Lewallen will send out the survey 
results and his responses via email. 
 
Governor’s Proposed Budget 2010-11 – 
 
Ken attended a workshop during the first week in Jan which noted 2% growth, 
taking back cola, etc, but the governor will have a hard time doing this.  Ken said 
the district helped support categorical funds and the district is going to need to 
stop taking money from general funds for this.  Ken shared that other groups 
believe education will take a hit.  Changes may come though as PI or P2 
adjustments have not been made (May revise information).  The district is trying 
to be conservative and they have been meeting with the union representatives 
re: furloughs, cost of living/CPI index changes, etc.    
 
Dr. Lewallen is concerned about engaging in a budget development process that 
involves augmentations when it appears there will be no new resources for 2010-
11.  However, it is an important process for college planning purposes as well as 
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accreditation.  This item will be added to the next meeting agenda for further 
discussion. 
 
Student Services Program Review and Technical Assistance Site Visit – 
 
David Reynolds was unable to attend today’s meeting so this item will be carried 
over to our next meeting. 
 
OTHER ITEMS / BRIEF ANNOUNCEMENTS – 
 

Dr. Lewallen distributed copies of the WHCC governance process approved last 
May in Vizio format.  
 
NEXT MEETING 
 
As discussed and agreed upon earlier in today’s meeting CPC will also meet on: 
Tuesday, February 23, 3pm; Tuesday, March 23, 3pm; Tuesday, April 27, 3pm; 
and Wednesday, May 19, 3pm. 
 

 March 4, 2010 

 April 15, 2010 

 May 6, 2010 
 

 
ADJOURNMENT       Willard Lewallen  
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West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 
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West Hills College Coalinga 2009-2010 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



 

West Hills College Coalinga 

Basic Skills Initiative Task Force 

Thursday, May 13, 2010 
 

 

Attendees: Raquel Rodriguez, Brandy Wilds, Kevin Wilds, Linda Jacobus, & Cal Tincher as a guest 
speaker. 

Absents: Robert Skaggs, Rhea Rehark-Griffith, Martha Rodriguez, Marcel Hetu, Marlese Roton, Frank 
Morales, Jim Grant and Tina Rolfsema. 

1.0 Call to order 

Raquel Rodriguez called the meeting to order at 12:09 P.M. 

2.0 Approval of Minutes 

The minutes from March 17, 2010 were approved with a correction to the date on the agenda.  

3.0 Items for discussion 

3.1 Student Learning Self Assessment Survey Report for Summer 2010  

The committee is hoping to restart the survey this summer.  

3.2 GED Classes 

There are two (2) full GED classes in Coalinga and two (2) in Firebaugh. 

3.3 BSI Training 

There is no new upcoming training 

3.4 Field Trips Spring 2010 

Matt Lutio &Marlese Roton took leadership and took students from Coalinga and Firebaugh 

on a camping trip to Santa Cruz.  

3.5 BSI Sponsoring Faculty Member 

Cal Tincher, faculty member the BSI is sponsoring to attend the NISOD convention at the 

end of May was asked to speak about the presentation they would give.  Cal informed the 

group they did a round table & survey with a diverse population of student athletes and 

instructors to find ways to better assist athletes in the classroom. Cal is working with 

Thomas Robb to have the presentation aired on youtube for public viewing. The committee 

was interested and pleased with the issues and answers gathered from the presentation. 

3.6 BSI Sponsor Basic Skills Math, ESL, and English classes 

There is still some carry over money from 08/09 for some needed classes. BSI is still paying 

for tutors and the committee hopes to continue to do so. There is a small selection of 

courses the SSS Program is paying for. The college has no monies to pay for additional 

courses even if there is a need. Jill is in communication with the grants department to see if 

they may be able to sponsor a few more courses. There was discussion that the limited class 



selection was driving students who may only need one class to take their entire schedules 

to another college.  BSI will try to pay for some additional classes and classroom supplies. 

3.7 It was recommended that the student equity plan be updated. Since this is a requirement 

for the upcoming accreditation Dr. Lewallen and Jill Stearns asked the BSI committee if they 

could take on this task. There was lengthy discussion about the responsibility of this task 

and where if the correct information could be obtained. K.Wilds offered to take on the 

responsibility of updating any parts associated with DSPS because he has a lot of students 

using their services. Sandy McGlothlin will assume the responsibility for existing activities. 

Raquel will be responsible for obtaining budget information, grant programs, student 

retention, & sources of funding. B.Wilds agreed to do learning community with K.Wilds. The 

update deadline is October due to accreditation. 

3.8 Upcoming student success activities 

Rob Skaggs has a field trip planned over the summer. B.Wilds has a upcoming poetry 

contest. Raquel asked all committee members to submit their expected or planned costs to 

Connie right away because purchasing is cut off June 30th, end of the fiscal year. 

 

4.0 Adjourn next meeting will be scheduled next semester 

Raquel asked members to submit their schedules to Connie for the scheduling of next semester’s 

meeting. Raquel adjourned the meeting at 1:13 p.m. 

 



West Hills College Coalinga 

Basic Skills Task Force Minutes 

Thursday, September 15, 2010 

 

Present: Linda Jacobus, Rob Skaggs, Frank Morales, Raquel Rodriguez, Brandy Wilds, Marcel Hetu 

and Arkady Hanjiev, 

 

Absent: Steven Wright and Marlese Roton 

 

Raquel reported that the BSI committee organized 12 successful training workshops that will be 

taking place between the months of September 2010 through December 2010. All the workshops 

were based on student and faculty interest, the BSI Committee agreed to add a few more workshops 

to offer for students taking NDC. 

The BSI Committee worked closely in conjunction with advisers: Olivia Contreras, Lupe Banales, and 

Emma Santos to ensure participation from the CAMP/DSPS/EOPS/CARE/SSS programs. The 

facilitators of the student workshops agreed to do it with a compensation of adjunct rate. However, 

compensation to help pay mileage for adjunct was denied by the business office.  Raquel would like 

to thanks the full time faculty for donating their time to facilitate one session each semester. In 

addition, Marlese Roton, Marthat Rodriguez, and Sandy McGlothlin volunteered to be a presenter at 

NDC.  

Raquel gave an update on some of the future arrangements that are being planned for the BSI 

Student Success Workshops. They are as follows: 

o 12 basic skills training session for Coalinga and NDC 

o Field trip scheduled for the Teatro Campesino – San Juan Bautista, October 25, 2010 

o Arte America field trip to Fresno during the month of December, 2010 

 

 

 

Marcel Hetu and Brandy Wilds would like to volunteer as presenters for the upcoming student 

success training. 

 

Meeting ended at 12:50p.m. 



 

 WEST HILLS COLLEGE COALINGA 

Student Services Council 

November 18, 2010 

10:00am 

Cafeteria Lounge Room 

 

Minutes  

 

Attendees:  Trista Haggard, Ron Danner, Juan Rubio, Martha Rodriguez, Giselle Simon, 

Erin Corea, Jhaniese Hubbard, Matt Magnuson, Gary Boyd, Mark Gritton, David 

Reynolds, and Adriana Ochoa 

 

 

Call to Order by David Reynolds at 10:00am 
Approval of minutes for October 14th  
A motion was made by Trista Haggard and seconded by Dr. Rodriguez. The motion 
passed with three abstentions, Dean Reynolds, Jhaniese Hubbard, and Juan Rubio. 
 
Items of Discussion  

 
Program Reviews 
Dean Reynolds would like for everyone to go over the program reviews and be ready to 
discuss at our next meeting.  

  Dorms – Danner 

Mr. Danner stated that out of 110 community colleges only nine of them have 
dorms, including ours. Most of the students who reside in dorms are involved in 
a program whether it is sports, psych tech, or international. We have separate 
buildings for males and females. Currently we can house 123 males and 52 
females.  

Currently Pedro Avila sends out a survey to all graduating students which 
includes one question regarding the dorms. Mr. Danner would like to send out a 
separate survey focusing only on the dorms.  

Mr. Danner went over his three year plan which is available in the Residential 
Living Program Review document and can be found on the student services 
council web page.  

  

 

 

 



 

  Café – Boyd 

Besides preparing three meals a day for the college, the cafeteria also caters to: 
different groups in the college, travel meals for athletes, and meetings. Mr. Boyd 
is available to meet throughout the week and welcomes anyone who would like 
to attend the Food Advisory Council.  A survey will also be going out to students 
focusing on the cafeteria.  

Mr. Boyd went over his three year plan which is available in the WHCC Cafeteria 
Program Review document and can be found on the student services council 
web page.  

 

Student Ed Plans Update – Reynolds 

 Dean Reynolds mentioned that students who do not have an educational plan on file 
will not be eligible for early registration.  

 

Independent living Grant Status – Reynolds 

Dean Reynolds stated that the grant was denied. 

 

Transfer degree completion–SB1440/AB2302 – Reynolds 

Dean Reynolds mentioned the SB1440 bill which passed last December. The bill was 
created to simplify the transfer process for students. This will allow students to save 
time and money.  The Bill would require the California State University to guarantee 
admission with junior status to any community college student who meets the 
requirements for the associate degree for transfer.  
 

Progress Grade Reports – Reynolds 

Approval of Progress Report 
A motion was made by Trista Haggard and seconded by Erin Corea. 

 

Adjournment 11:23am 
 

 

WHCC Mission Statement 

 
West Hills College Coalinga is committed to 

achieving student learning through the 
provision of educational, cultural, and economic 
development opportunities to our current and 

future students and the local and global 
communities that we serve. 

 



West Hills Community College District 
Strategic Planning Committee 

 
April 28, 2010 

 
M I N U T E S 

 
Committee members present: 
Pedro Avila, Anita Bart, Jana Cox, Carole Goldsmith, Frank Gornick, Edna Ivans, Susan 
Whitener, Michelle Kozlowski, Willard Lewallen, Nina Oxborrow, Phyllis Roberts, Sylvia 
Dorsey-Robinson, Frances Squire, Jill Stearns, Keith Stearns, Don Warkentin, John 
Wright 
 
Welcome and Introductions 
 
Pedro Avila welcomed those in attendance and announced that we have had some 
changes among the group.  He announced that Susan Whitener is now an Associate 
Vice Chancellor, Carole Goldsmith and I are now Vice Chancellor’s, Sylvia Dorsey-
Robinson is now Vice President of Student Services in Lemoore, Frances Squire is now 
Director of Foundation and Marketing and Jill Stearns is now Vice President of 
Educational Services.   
 
Pedro announced that this committee has been meeting now for five years.   
He stated that today we are going to go over our goals and performance indicators and 
talk about what we have learned over the last five years.  We also want to identify key 
questions for our next cycle of strategic planning. We will be looking at our scorecard 
and take a look at a comprehensive assessment model.  We will go over what our next 
steps will be to increase participation from industry and community members so that we 
can conduct a new strategic planning initiative in fall 2010.  
 
Review Goals and Performance Indicators   
 
Pedro distributed a hand out of a power point presentation to everyone on The Strategic 
Plan 2006 – 2010 Five Year Review Cycle.  
 
FTES Growth Target 
Pedro reviewed the FTES growth targets with the group.  Pedro asked Jill if she wanted 
to make any comments about next year’s schedule.  Jill responded that there should be 
a better balance between fall and spring then we experienced this year.   
Don commented that we are forced to reduce our schedule due to funding.  In our 
location we are starting to have concerns about classroom utilization.  Don stated we 
are starting to see competition from our sister college COS in Hanford.  Don expressed 
that the one thing we have to be cognizant of is that word doesn’t get out that West Hills 
doesn’t have anything to offer.  Sylvia stated that one of the things we are doing is 
meeting one on one with the counselors and career technicians to find out how we can 
support them and help them.  We recognized that COS is there and we are going in with 
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a systemic point of view trying to grow this piece realizing over time we will have 
solidified ourselves.  
  
Enrollment Efficiencies 
Pedro discussed the enrollment efficiencies. He stated that the reduction in budget is 
not a direct impact on FTES and even though we have fewer sections we have more 
students in our classrooms.  He explained that three years ago the average class size 
was 26 students and now its 35 students.  Keep in mind that a lot of it has to do with 
online classes which have an average class size of 40 to 45 students. 
Pedro asked Anita Bart to talk about her class sizes.  Anita explained that almost all of 
her classes are video conference between Coalinga and Firebaugh.  She stated that 
this year both classes on both campuses are full and already have students asking how 
soon can I get into the classes for fall.  She stated that the increase in students in her 
classes have been explosive. 
Pedro expressed that one of the requests from faculty was a waitlist process to help 
faculty and staff coordinate how to get students into a classroom after the first day of 
class.  He stated that we were able to implement a waitlist process.  He stated starting 
April 20, whenever a class is full students can now add themselves to a waitlist. 
Pedro asked Keith Stearns to give an update on the waitlist process.  
Keith responded that the first day of registration was on April 20 and that day we had a 
class in Firebaugh fill up with three people on the waitlist and then we had a student 
drop so that opened up the class for the waitlist.  He stated up until today we have 89 
students with permission to register so far 49 of those have enrolled. Keith stated that 
the automated part of the waitlist system seems to be working well.   
Pedro explained that with registration we always have a number of issues because 
everyone is utilizing the system, the system can get really slow.  He stated what we did 
for this registration period we broke up students into three groups.  The first group was 
the priority registration groups which is the categorical and special groups.  The second 
group, early registration, was based on a recommendation from the colleges, students 
who had 45 to 70 units and that were currently enrolled in spring. The third group was 
based on 12 to 44.9 units.  Pedro indicated that they have seen some improvements.  
The system is slow on the first day of each group but it hasn’t been as slow as in the 
past.  Don questioned if we keep experiencing system slow down what would be the 
next solution.  Pedro explained that the next solution would be to spread it out even 
more or have enrollment by appointment.  The group discussed including high school 
students into the priority enrollment. 
Pedro asked the group if our goal, Meet or Exceed FTES Growth would still be a 
relevant goal for our next phase of strategic planning.  Dr. Gornick responded that it 
may not be our number one goal like it was our first five years but I think it’s an indicator 
that we have to look at particularly what is occurring in the national level.   
 
Focus Marketing Efforts on District-Wide Stories 
Pedro explained that there was a group that met and were concerned that there was a 
negative perception of the district from our communities.  This is the reason why 
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marketing was our second goal.  This is why we focused so much on district wide 
stories so that we could improve the perception of the district.   
Frances stated that the nice thing about the newsletter is that Dennis Gallegos who is a 
consultant that we have worked with it the past year or two.  Dennis did a lot of one on 
one interviews throughout the communities to talk to people about dialogue.  Dennis 
talked to a lot of people about the dialogue and got a lot of feedback on what people 
were thinking about dialogue.  Dennis made a number of suggestions that we then 
incorporated into this new format that you see.  Pedro stated that our marketing focus 
has changed.  One of the new things that we have come out with in marketing is the 
new post card.  It’s basically a way to communicate with the communities to let them 
know what activities are occurring at the colleges.   
Willard shared that he has had a lot of positive feedback on the design of the post card.  
He thinks it’s an attractive and informative and very eye catching design.  
Pedro stated another thing you will see will be billboards.  The billboards are coming out 
in May.  He stated that we are putting up billboards with students on the billboards from 
their particular community. Frances stated the billboards will be going up in Firebaugh, 
Mendota, Five Points, Hanford and Lemoore. She indicated that right now there are not 
any billboards available in Coalinga.   
Pedro expressed that our marketing focus has shifted from increasing enrollment to 
building a presence.  Pedro briefly went over the lessons learned with the group.   
Frances expressed that we need a way for students to engage in reading the portal 
postings.  Michelle stated that there are too many postings, we need to focus are a very 
few that are relevant.  The students will look at two or three not ten or twelve at least 
that is the issue that comes up a lot.  Frank Gornick questioned is there a way for us to 
track how the students are using the portal.  Pedro stated that is a good question and 
we will look into that.  Sylvia suggested that we have a conversation with the students 
they are the users and they are very savvy with what is in and what isn’t.   
Frank Gornick expressed that everything that we use like our iphones have icons.  He 
thinks that is the way everything is moving is towards icons.  He suggested maybe we 
need an app for West Hills.  Pedro indicated that what he is hearing is outreach being 
the goal.  Pedro stated that there are a lot of different groups.  We have future students, 
current students, parents of students and former students.  
 
WHCCD Will Annually Increase Community Participation Rates 
Pedro indicated that proximity has a lot to do with participation.  He stated that the 
closer the city is to one of our colleges the higher the participation rate and the cities 
with the farthest proximity have the lowest rates of participation.   
Pedro questioned do we want to develop specific strategies to target those 
communities.  Carole stated we are doing a lot with our cities and local high schools.  
She stated that the colleges are to really be commended because they do an extremely 
amount of work with limited resources.  Carole indicated that since we have been 
providing classes through the WIT we have served close to 2000 students.   
Carole stated that in terms of preliminary discussion, which will probably be various 
levels of discussion.  I know that Jill, Willard and I have had discussions on how we can 
better serve Tranquility and San Joaquin.  Willard stated that the center we are trying to 
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establish in San Joaquin is already on the way.  We just recently signed the MOU with 
them to use a facility that they have given us.  We will be making improvements to it.   
He stated our goal is to be in there in the fall.  Don stated that they are working with 
Riverdale.  We have a million dollars earmarked for Riverdale with our measure E bond 
and we have met a couple of times with their Superintendent to the unified school 
district to see what we could do as far as a presence for West Hills in Riverdale.  So far 
they have been focused on upgrading their facilities because the high school is the 
focus for the community for recreational activities.  Don stated that we are looking at a 
regular educational center in Avenal.  We have had several discussions with the city 
manager and her staff, the mayor and the high school unified district.  Everybody is on 
board.   
Carole asked Jill to speak a little bit about the position we are going to try and bring on. 
Jill explained the position combines a generalized student services assistant with an 
instructional assistant.  So when someone walks in through the door of one of the 
outreach centers they can be the face of West Hills College and help the student 
through the application enrollment and payment process and also be there to assist 
them with any technology regarding distance learning whatever it takes to help facilitate 
them in getting engaged.  Carole stated that Ken will be meeting with CSEA to bring this 
new position on.  Carole that tomorrow we are taking a bus load of faculty and a few key 
staff to Cisco.  Susan and Michelle have been putting together looking at different 
venues on how to do distance education, video conferencing and web streaming.   
 
Maintain Success Rates Within the CA CC Statewide Average  
Susan reported that our face-to-face success rates are identical to California 
Community College face-to-face rates.  The online success rates are below not 
comparable to the California Community College success rates and we want to address 
that.  We have held strategic planning processes for distance learning and we are going 
to continue to do that.  Susan indicated our lessons learned retention rates are lower 
and must be analyzed separately than our face-to-face for online as well as the success 
rates.  She stated that we have also experienced issues with our success rates our 
career technical education.  We went through the distance Ed strategic planning 
process and that is going to the Board of Trustees as an informational item.  We have 
just approved a help desk specialist and what that is will be someone to answer the 
phone and not only reset your password but interject with the student and head them in 
the right direction to help them with their online success and retention.  It’s for every 
student, not just online students that call the help desk.  Susan explained that we had 
an online student services audit.  So that the student could see where they need to go if 
they are a DSPS student, can they see who they need to call if they want child care 
services.  We have a list of items that will help the students understand this is what I 
need.  Susan stated that the updated learning management system, blackboard 9 we 
implemented it in the spring of this year.  We have implemented the student portal the 
portal is live and active.   
Carole reported that one of the issues we are having is success rates in our technical 
programs.  She stated that one of our core missions is making sure that we are 
preparing our workforce, for the student who can make a good living and for our 
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community members who are our employers so they will have qualified people taking 
those jobs.  Carole reported that specifically looking at our CTE courses; we are looking 
at data from our ARCC report.  Carole stated that our program review, we have the 
Chancellor’s website page where we can look at our reports and it drills down by course 
and program.  It shows how our students are succeeding.  The Chancellor’s office 
brings that information from EDD and looks at it.  One of the problems is that not all the 
employers report information to EDD.  A prime example would be the Psych Tech 
program.  The state hospital does not report a lot of their commission to EDD so our 
numbers look skewed.  So it also brings up what can we do to get that information into 
the system.  So we are going to look into ways to do better follow up.  Our program 
review is a key to how we go back and look at ways to improve.  She stated that how do 
we keep people successful.  One of the things that we have done and will continue to 
do is work with our workforce investment boards.  We have been very successful in 
Fresno and Kings and now we are expanding it to Tulare and Madera.  
 
Maintain Transfer Rates Within the CA CC Average  
Pedro reported that they still haven’t released the new cohort rates.  He stated that one 
thing we have learned is that transfer rates are very sensitive to tuition rates.  He stated 
that he is going to go quickly through these and if anyone has any questions to let him 
know.  He stated that we now have access to instate, out of state and private transfer 
dates.  This is information that is coming from the national clearing house.  He stated 
that based on the last eight years the majority of students transfer to four year 
institutions.  Pedro stated that what we have learned is that our rates are within the 
state average.  Our transfer rates are very sensitive to CSU tuition increases.  The 
number of students transferring has increased and we have acquired access to data on 
transfers to out of state and private institutions.   
Pedro explained that one of the questions we need to ask ourselves is how are students 
doing at the next level. He indicated that one of the reports we now have access to is a 
Fresno State Report where they actually compare student transfer from both colleges 
against each other.  We have a lot of information from Fresno State that we can utilize 
on how well the students are doing.   
 
Maintain Graduation Rates Within the CA CC Average  
Pedro explained that considering the reduction in sections some of the questions we 
may want to ask is what is the average number of semesters and units it takes a 
WHCCD student to complete a degree certificate.  What percent of our first-term 
students are provided with an educational plan?  This would be critical to make sure 
they are taking the right classes and graduate in a timely manner.  What percent of all 
students are provided with an educational plan?  He stated that these are all good 
questions that support degreed completions.  Can we convert some of our internal 
certificates to official certificates and increase completion rates.  There may be a way 
that we can tweak those certificates like add a couple more units so that we can 
increase our completion rates.   
 



District Strategic Planning Committee – Minutes 
April 28, 2010 
Page 6 
 
Become the Preferred Choice of Students Through Ongoing and Active 
Recruitment 
Pedro reported that high schools with the closest proximity to our colleges have the 
highest participation rates.  He stated that Riverdale sends many of their high school 
graduates to four year schools.  It is difficult to collect data from the high schools and 
the CA department of education in a timely fashion.  He stated that about half of our 
feeder high schools have agreed to upload data to the Cal-Pass system.   
Pedro indicated that some questions to look at for the next strategic planning process 
would be how has the reduction of courses impacted enrollment from high school 
graduates? What strategies can we implement to increase high school graduates 
participation rates?  Do we need high school counselors to be part of our strategic 
planning committee?  How can we encourage or assist our feeder high schools to share 
data with Cal-Pass?  How can Cal-Pass assist us in strengthening relationships with our 
feeder high schools?   
 
West Hills Community College District Score Card 
Pedro indicated the areas where we are struggling are Community Participation Rates, 
Online Success Rates and High School Participation Rates.   
 
Comprehensive Effectiveness Model 
Pedro expressed that he would like to introduce the Comprehensive Effectiveness 
Model that is from a book called Core Indicators of Effectiveness that was published by 
the American Association of Community Colleges. He stated that what is interesting is 
we are doing a lot of what is in the book already.  This would be something for us to 
think about for our next strategic planning process. 
 
Next Steps  
Pedro announced that we need to update our strategic planning membership to 
increase participation from the working industry and community members.  Pedro stated 
that we will conduct our new strategic planning initiative in fall 2010.   
 
Survey  
Pedro announced the last item on our agenda is the West Hills Community College 
District Strategic Planning Evaluation.  Pedro asked the group to please fill out the 
survey and provide the name of three people that you feel should be a part of this 
committee.  He suggested community members, industry members and co-workers.  
 
Meeting was adjourned at 1:57 p.m. 
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Introduction 
 
The West Hills Community College District (WHCCD) is charting its next five years in service to students and the community.  
Three priorities stand out:  
 

• Student success,  
• K-12 partnerships, and  
• Workforce development in support of the Valley’s residents, employers and overall regional economic development. 

 
These priorities are the outgrowth of collaborative dialogue involving the WHCC District Office, the District’s two Colleges, 
West Hills College Coalinga and West Hills College Lemoore, and the West Hills North District Center.  Within the West Hills 
mission these priorities are considered likely to have the greatest positive influence on the future vitality of the Central Valley 
and its residents.  
 
With economic uncertainty more pronounced than ever in the Central Valley, the role of local initiative in building a robust 
economic future is critical.  With emphasis on the three priorities, the WHCCD seeks to energize faculty/staff and formal and 
informal leaders to work aggressively in support of an improved future for the Central Valley.  
 
Each of the priorities listed above has been subjected to intense review, first by district-wide leadership and then by planning 
teams carefully selected to bring special expertise and useful insight to the task.  The planning teams have specified the scope 
and meaning of each priority and identified the most productive next steps in moving the WHCCD agenda forward. 
 
 
Planning Approach 
 
Planning sessions for each of the priorities were held on July 14 and 15, 2010.  Student Success was addressed during the 
morning of July 14th, K-12 Partnerships during the afternoon of July 14th and Workforce Development and Economic 
Development in a daylong session on July 15th.  All sessions involved a high level of participant interaction organized around 
structured group work dealing with specific topics relating to the West Hills role in each of the three priority area listed above.  
Participants in the three planning sessions were frequently recombined in work groups in order to ensure that all had an 
opportunity to benefit from the range of insight, intuition and impressive expertise represented by participants. 
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This report chronicles the work of the three planning sessions and summarizes participants’ insights regarding the future role 
of the WHCCD and its institutions together with recommendations for immediate next steps.  The material is presented with 
minimal editing in order to preserve the integrity of participant discussions and decisions.   
 
During the planning sessions no effort was made to fully confirm facts or evidence presented.  As appropriate, 
recommendations from these planning sessions should be further vetted in light of relevant data, market research and the 
opinion of those considered essential to the future success of WHCCD.   
 
The names of those in attendance are listed in Attachment A of this report.  Drs. Kathleen Guy and William Craft of the Eaton 
Cummings Group facilitated the planning sessions. 
   
Goals for the Three Planning Sessions 
 

• Engage participants in a facilitated dialogue about the future of the WHCCD – its mission, values and future vision 
with specific reference to: Student success, K-12 partnerships, and Workforce development in support of the Valley’s 
residents, employers and overall economic development. 

• Give each participant an opportunity to benefit from the full range of experience and expertise of those present 
• Establish a future vision for WHCCD in reference to the three priorities 
• Establish a priority list of next steps focusing on high yield strategies likely to move WHCCD forward as a robust 

contributor to the Central Valley – its people, it culture and its economy.
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SS. Student Success Workshop 

July 14, 2010 
9:00 a.m.-12 noon 

 
SS 1. Goals and Agenda 
 
SS 1.1 Goals 

→ Focus attention and confirm strategies to strengthen WHCCD’s student success culture 
→ Briefly review accomplishments since the last strategic planning session 
→ Achieve common definition/understanding of student success 
→ Engage best thinking of participants  
→ Understand strategies and related metrics tied to improve student success 

 
SS 1.2. Agenda 

 
 Welcome         Dr. Gornick    

o What is student success? 
o Why does student success demand our attention?  
o We need your help to strengthen our thinking as we formulate the most effective strategies, focus attention, and seek to 

enhance student success. 
 

 Introductions/brief warm up      Facilitators/All  
  

 Review of goals and accomplishments -      Dr. Gornick, Pedro Avila   
     

o Scorecard review 
o New metrics related to student success  
 

 Distance Education Trends (opportunities to support student success in a world of reduced resources) - Susan Whitener   
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Student Success Workshop – Agenda (continued) 
 

 Facilitated Group Discussions      Facilitators/All  
  

o Identify barriers to student success [informed by IR data] 
o Identify strategies to reduce/eliminate barriers  

 What should we be doing more of?   
 What should we be doing differently?   
 What should we stop doing? 

o Prioritize student success strategies/goals and refine metrics as appropriate 
 

 Next Steps         Facilitators/All         
 

 Close         Dr. Gornick   
 
SS 2. Student Success – As Defined by Participants 
 
Working in table groups, participants reflected on their personal interpretation of the phrase “student success” as it relates to 
formal education in order to identify and reach consensus regarding characteristics that describe student success and help to 
provide an operational definition.  For the purposes of the planning session “student success” may encompass a range of 
meanings including: 
 

→ Personal growth: enhanced self-esteem, socialization skills, improved critical thinking skills and content mastery 
→ Becoming self sufficient, contributing member of society 

o Employed or otherwise productively engaged with the world 
o Active and inquiring mind  

→ Accomplishing individual goals as enumerated by each student:  graduate with degree, transfer, successful participation in 
selected courses, gaining a certificate, advancing in career or broadened employment opportunities 

→ Completion of a specific degree or certificate program 
→ Transfer to a 4-year institution 
→ Detailed exploration of a student’s interest in a specific subject or body of knowledge  
→ Completing a specific course or courses for personal, career or academic reasons  
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SS 3. Individualize Educational Planning 
 
Clearly, for WHCCD and for WHCCD students, “student success” means many things.  Institutionally, student success tends to be 
measured in persistence – at the micro level course to course, semester to semester and at the macro level, degree or certificate 
completion.  At a deeper level, the key to understanding and assisting students to achieve their definition of success is knowledge of 
their individualized educational plans.  Currently an underutilized mechanism exists to assist students to think through and create their 
individualized educational plans.  Although the details of the individualized educational planning progress were not fully explored in 
the planning session, there was general agreement that more students could benefit from the process.  WHCCD should seek to increase 
the number of students developing personalized education plans with the support of trained WHCCD personnel.  Key elements of the 
educational planning process include: 
 

→ Identifying personal goals—each student defines his/her own 
→ A viable educational pathway to reaching individual goals 
→ A delineation of and access to appropriate support services 
→ An emphasis on lifelong learning with encouragement to continue to the next level 
→ Consideration of certificate and degree options including transfer to upper division programs 
→ Personal growth/education 
→ Leadership development 

 

SS 4. Student Success—New Ideas and Opportunities for Improvement at WHCCD 
 
Following the work on defining student success and the role of individualized student educational planning, attention was directed to a 
consideration of new ideas (brainstorming) and opportunities for WHCCD to positively influence student success.  Briefly stated, the 
results of these discussions suggest the following opportunities: 
   

• Creating/emphasizing a culture that is fixated on student success,  
• Employing technology to a greater degree to promote and monitor individualized student educational plans,  
• Establishing systems/processes that reinforce the need for and uses of individualized student educational plans,  
• Expanding opportunities for partnerships, tutoring, and advising in support of the educational planning process, providing 

periodic review and updating of student plans – encouraging the talented to excel, engaging those at risk to help them persist 
and managing a process that encourages greater numbers to complete degree and certificate requirements. 
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SS 5. Topics for Further Consideration 
1. Open access vs. more rigorous criteria for student placement in programs.  Is it time to re-think/establish enterence 

criteria for admission to certain programs?   
2. Clarify the definition of student success:  Externally imposed (degree and certificate completion) vs. student success goals 

generated through the educational planning process.  Which is the priority for WHCCD?   
3. Enhanced tools to support student success.  Determine priority and necessary investment in order to: 

a. Enhance orientation to programs of study. 
b. Increase student participation in the educational planning process.  Currently 80% of WHCCD student lack individual 

educational plans.  Do these plans correlate with persistence and degree/certificate attainment?  Does there need to be a 
process that engages students in face-to-face relationship-building leading to individualized educational planning with 
trained West Hills professionals? 

c. Encourage all students to participate in an educational assessment process in order to guide appropriate course 
placement.  Does the management of this process need to be improved? Are there opportunities for students to assume 
responsibility through online assessment strategies?  

d. Clarify the role of individualized assistance and follow-up regarding individual educational plans. 
e. Strengthen the early warning alert system regarding student persistence and performance. 
f. Re-design appropriate orientation programs based on age, stage in educational process. 
g. Provide more opportunities for career planning including service learning internships, work experience, etc. 
h. Enhance tutoring and mentoring services. 
i. Create a more formal “first year” experience. 
j. Ensure adequate resources to address student financial aid needs. 
k. Re-think the role of the college catalog – consider its current form and ensure consistency of information about 

programs and services in all modes of WHC information dissemination. 
l. Expand extracurricular opportunities to emphasize student life and reasons to engage outside of class. 

4. Improved systems and processes internal to WHCCD 
a. Ensure access to courses needed to graduate—including expanded access to on-line courses. 
b. Establish a 1-year schedule/calendar of courses.  
c. Enhance collaboration between instruction and student services. 
d. Expand hours for support services:  counseling, financial aid, help desk, food service. 
e. As processes change (due to technology) be sure that key constituents, internally and externally, knows what the 

changes are and how to access/use them. 
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5. College going culture 
a. Strengthen K-12 relationships to develop early identification system for likely West Hills students in order to begin 

outreach to potential 1st generation students and families; be culturally sensitive; encourage gifted and talented students 
to choose and then be well served by WHCCD. 

6. Customer Service 
a. First impressions are key to continuing positive relationships. 
b. Need mechanisms to respond to those who are lost, intimidated, confused, unsure.  
c. Student ambassador program. 
d. Welcome week. 
e. Name badges. 
f. Emphasize customer-friendly approaches through communications and personal interaction. 

7. Partnerships 
a. Engage in more extensive collaboration with K-12 systems. 
b. Coordinate student support programs for prospective students and current students. 

 
SS 6. Priority List – Areas for Improvement 
 
Participants ranked the totality of items identified by the table groups and identified the following as priorities most likely to 
strengthen student success at WHCCD. 
 

1. Emphasize the “First Year Experience”-think beyond “this semester.” 
2. Build comprehensive one-year course schedules/calendars. 
3. Create a “process map” to assist students in drafting individualized educational plans. 
4. Design and resource a student-to-student ambassador program. 
5. Expand placement testing and associated academic counseling – support developmental programming, general programming 

and specially targeted efforts for the gifted and talented. 
6. Streamline processes for financial aid and identify additional funding sources for emergency and special purpose financial aid. 
7. Expand and introduce more effective applications involving social media – communicating the look and feel of WHCCD 

institutions; engage prospective students in individualized, user friendly efforts to construct educational plans; build a broader-
based virtual community of persisting WHCCD students. 
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8. Cultivate a culture of connections/relationships—make it “cool” to be connected with the WHCCD community – face to face 
and virtually – emphasizing the benefits of student-to-student, faculty-to-student networks. 

 
SS 7. Immediate Next Steps – As identified by participants using the open-space planning technique 
 

1. Develop metrics relevant to WHCCD definitions of student success – with targets set through 2015.  Examples include: 
number of students working from individualized educational plans, relative success of those following educational plans, 
persistence measures (course to course and semester to semester), measures of degree and certification completion, 
individualized transfer and transfer success data 

2. Prioritize opportunities for “program and process improvement and new ideas” identified in previous sections of this report 
and create implementation plans. 

3. Communicate results of Student Success Planning to all faculty/staff – identify and distribute a short list of talking points to be 
used/referred to by workshop participants. 

4. Establish and continue to strengthen a detailed inventory of the tools available to promote student success – oversee and 
coordinate their use – provide training and supportive technology to faculty and staff. 

5. Clarify assignments – make it clear who is responsible for each element of the student success strategy – establish the longer 
term goals and intermediate milestones – provide conspicuous support and encouragement to the formal and informal leaders 
charged with moving WHCCD to a demonstrably higher level of student success.  
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HSO. High School Outreach Workshop   

July 14, 2010 
1:00-4:00 p.m. 

 
HSO 1. Goals and Agenda 
 
HSO 1.1. Goals 
 

→ Focus attention and practical action on increasing the college-going culture among high school students/graduates in the 
Central Valley 

→ Identify and share what WHCCD and high schools are currently doing to encourage college enrollment in general and, more 
specifically, enrollment at WHCCD colleges—the “IS MAP” 

→ Engage the best thinking of participants to outline strategies to strengthen the college-going culture in the Valley  
→ Co-create strategies and related metrics to increase enrollment of area high school graduates at WHCCD colleges  
 

HSO 1.2. Agenda 
 

 Welcome              Dr. Gornick  
  

o Why education beyond high school is important—to students, families, economic development, and the Valley 
o WHCCD is a partner with the public schools, helping students to succeed beyond high school; increased college attendance 

and student success is our bottom line goal 
o We are eager to work with you to increase the college-going culture of the Valley and to make WHCCD colleges a top 

choice for your graduates 
 

 Introductions/brief warm up           Facilitators/All  
  

 Current high school participation data and Cal Pass        Pedro Avila  
  

 What are we currently doing to encourage college attendance? 
 

o WHC outreach strategies including Early Registration for High School Graduates   Sylvia Dorsey/Jill Stearns 

o High school strategies           High School Principals  
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High School Outreach Workshop Agenda Continued 
 

 Break 
          

 Facilitated Work Topics           Facilitators/All     

o Identify barriers to college enrollment anywhere and at WHCCD colleges 
o Identify collaborative strategies to reduce/eliminate barriers.  

 What should we be doing more of?   
 What should we be doing differently?   
 What should we stop doing? 

o Prioritize strategies/goals and define metrics 
o Determine how/how often to communicate results/issues 

 

 Next Steps             Facilitators/All 
 Close             Dr. Gornick   

 

HSO 2. “IS MAP” of High School efforts (outline of current school/college initiatives as described by principals 
and superintendents attending the workshop) 
 

HSO 2.1. Lemoore High School (LCS) 
 

General 
• Cal State Fresno president’s scholarship 
• Fresno State—weekly mentoring at LHS 

  
Specific to WHCCD 
• LHS all seniors apply to WHC 
• LHS works actively with WHC counselors to do on-site advising with LHS students 
• Attend WHC classes while in high school 
• WHC faculty visit high school campus 
• Raised questions regarding Cal-PASS. Is data complete?  Who is responsible? 
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HSO 2.2. Coalinga High School 
 

Specific to WHCCD 
• Pathways-Perkins—just starting to collaborate with WHC on this 
• Established lists of students going to WHC—work with WHC advisors 
• Articulations/dual enrollment 
• Need “IS MAP” of informal activities in place with faculty and other personnel 

 
HSO 2.3. Faith Christian Academy (FCA) - Independent (Private) 
 

Specific to WHCCD 
• WHC administers placement test at FCA, discusses curriculum pathways 
• Enroll 8th graders at WHC—removes fear of unknown 
• WHC administers placement test at FCA, discusses curriculum pathways 
• Students take field trips to WHC 
• Dual credit—college is free while students are still in high school 

 
HSO 3. Addressing High School Outreach Goals 
 

HSO 3.1. Participants working in table groups confirmed the importance of the following goals:  
• Improving the College Going Culture in the Valley, and 
• Benchmarking the participation rate at WHCCD of students from feeder schools in the WHCCD service region at or above 

the state average for California community colleges 
 

HSO 3.2. With specific reference to WHCCD table groups recommended: 
• WHCCD increase efforts to learn from K-12 systems what they are doing now to encourage a college-going culture, and  
• Prioritize approaches identified in HSO 2 (above) together with additional new ideas in order to determine where to 

increase emphasis and focus resources. 
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HSO 3.3. Priorities identified include: 
 

1) Website (29 votes) - enhance the WHCCD website (including the Colleges and Centers) making the presentation more 
user-friendly, creative, interesting and useful.  Include a “student planning” application to try out various programs and 
also a twelve month calendar of courses for use in students’ individual educational planning as suggested in the Student 
Success portion of the WHCCD plan.  

  
2) Communications (28 votes)— 

• Emphasize enhanced communication with K-12 systems including: 
a. Engagement with professional colleagues in K-12 schools 
b. Students starting at the middle schools – identify prospective students early, encourage all to enroll in college, make 

special efforts with the gifted and talented with regard to opportunities and choices in higher education,etc. 
c. Parents – cultivate and involve parents in encouraging students to move on to WHCCD colleges and centers.  

 
• Employ the full range of communications tools including: 

a. Surveys/focus groups of students and other key audiences to determine WHCCD features to emphasize, best 
modes/times of communication, etc.  

b. Establish capability to “Know” when a student enters the WHCCD data system (initial inquiry) and then enable the 
system to automatically create a systematic follow-up process 

c. Develop protocols to effectively engage the full range of communications tools—social media, web, print, email, 
phone, FTF, etc. at tolerable cost to the system 

d. Ensure that timely, up-to-date, consistent and accurate information is available across WHCCD, reinforce the need 
for regular contact and share information appropriate to various target audiences 

e. Enhanced E-Team capability (materials, presentations, communications skills, and always dressed for success). 
 

3) Road Map (22 votes) 
a. Invest in a comprehensive enrollment management process 
b. Design straightforward pathways that make clear and accessible the way from High School to West Hills to 

certificates, associate degrees and bachelor’s degrees – emphasize that support is available along the way to 
enhance the likelihood of student success and completion 

c. Make the pathways easy to navigate electronically, including simplified search and find 
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d. Build cohort groups—package degree programs to be completed in two years leading to transfer 
e. Ensure that everyone in the region’s high schools completes an application and takes placement tests—build 

momentum with sophomore/junior outreach 
f. Streamline all WHCCD policies, procedures and curriculum before mapping success pathways 
g. Exaggerate the user-friendliness of WHCCD—simplify the processes required to get information and transact 

business  
4) Field Trips to West Hills colleges (20 votes) 

a. Organize or provide transportation to and from WHCCD campuses – partner with K-12s 
b. Create “breathtaking” College Day Programs for visiting secondary school students 

5) Connect High School Counselors to WHCCD Portal (15 votes) 
6) Enhanced presence of West Hills in the public schools and independent schools (11 votes) 

a. Be present on K-12 campuses—via technology and in person 
b. Attend school and community events—be visible and approachable and able to share the WHCCD story 

 
 
HSO 4. Immediate Next Steps (responsible party noted  in ( ) as identified by session participants) 
 

HSO 4.1.  Start now to provide portal access to high schools (Pedro Avila) 
HSO 4.2. Complete “IS MAP” of formal and informal processes that contribute to WHCCD/high school outreach – Create 

matrix describing who is doing what (Chancellor/Presidents to determine assignments and oversee liaison with the 
school systems) 

HSO 4.3. Hold strategic planning session between WHCCD and high schools in early-mid August (Chancellor/Presidents and 
superintendents) to strengthen current efforts and outline steps to implement additional WHCCD/high school efforts 

HSO 4.4. Improve communication with students who are in the pipeline now (Registrar/IT) 
HSO 4.5. Examine project management tools and select one that may help with this process (Pedro Avila) 
HSO 4.6. Communicate WHCCD goals/metrics for enrollment of high school students at WHCCD—expectation is to enroll 

numbers at or above the state average of college-going students from area high schools at West Hills (Pedro Avila) 
HSO 4.7. Identify process to implement early registration with high school students—criteria, timing, etc. (As assigned by 

Presidents) 
HSO 4.8. Provide summary of today’s goals, work and next steps to all who need to know (Chancellor) 
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EWD. Economic and Workforce Development Workshop   

July 15, 2010 
9:00 a.m.- 4:00 p.m. 

 
 
 
EWD 1. Goals and Agenda 
 

EWD 1.1. Goals 
→ Identify Strengths and Opportunities that may exist in the Central Valley 
→ Envision the “new or emerging economy” in the Central Valley  
→ Identify workforce development requirements for the new economy 
→ Focus attention and identify practical action steps – by engaging the best thinking of participants  
→ Co-create strategies to effectively shape the new economy  
→ Co-create strategies for meeting related workforce development needs  
 
EWD 1.2. Agenda 

 
 Welcome         Dr. Gornick    

o The Central Valley must be prepared to shape and respond to the new economy in order for the region and families to 
survive and thrive 

o WHCCD and its colleges are strategic partners in planning for and helping to create road maps to provide hope as our 
economy is transformed 

o We’re partners in workforce development, helping students and businesses to succeed 
o We want to draw on your best thinking today to help envision our economic and workforce future   

 
 Today’s Central Valley Economy      WIB and EDC Representatives   
 
 Brief Overview: Current WHCCD Workforce Development Activity   Carole Goldsmith 
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Economic and Workforce Development Workshop Agenda (continued) 
 

 Introductions and Table Discussions 
 Valley Strengths and Opportunities        Facilitators/All 

 
 Working Groups: Trends that will Impact  

the Future of the Central Valley     
 

 Working Groups: Comparing the current Central Valley Workforce  
 with what will be needed in three to five years    

 
 Working Groups: Workforce Gaps/Needs/Social Consequences  
  
 Working Groups: Our Future Vision for Economic Development  

 in the Central Valley          
 

 Working Groups: Our Vision in Action       

 
 Working Groups: Roles and Opportunities       

o Who does what? 
o Who else needs to be at the Table?   

 
 Working Groups: Communications Strategies       

 
 Working Groups: Next Steps          
 
 Close         Dr. Gornick   
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 EWD 2. Strengths inherent in the Central Valley 
 

Working in table groups participants were asked to identify the strengths common to the Central Valley.  The question 
posed was “What Central Valley attributes would you stress in order to convince friends and relatives to invest in or 
relocate here?”  The responses are as follows: 
 
• Affordable cost of living 
• Quality of life 
• Diversity – people 
• Willing and effective collaboration among post-secondary institutions 
• Geographic location – ease of access to many resources – reasonable distance to Pacific beaches, major cities, outdoor 

recreation,  
• Temperate weather/climate – number of “sun days” and the connection to solar power generation 
• Workable population density – the ratio of people to land area is relatively low and attractive to those seeking fewer  people 

and more space 
• Agriculture - abundance of locally produced, high quality food 

o Crop diversity 
o Resources in support of agriculture 

 Research –technology (industry driven) 
 Workforce 

• The region has the ability to accommodate growth 
• The people of the Valley are community oriented 
• Abundance of educational access – quality institutions, wide variety of programs and effective supportive services 
• Values held and expressed in practice—strong work ethic, neighborly, welcoming. 
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EWD 3. Opportunities inherent in the Central Valley 
 

Working in table groups participants were asked to identify the opportunities inherent in the Central Valley.  The question 
posed was “What opportunities are most apparent for economic development in the Central Valley?  The responses are as 
follows: 

 
 

• Capacity to absorb and deal effectively with growth 
• Branding the Valley—what do we want people to know and remember about us; telling our story 
• Strengthen collaboration between colleges, universities, public schools, local, state and federal agencies, WIBs, and business 
• Changing workforce needs in agriculture 
• Environmental issues that have potential to create jobs (e.g. water) 
• Collaboration to seek funding from federal/state sources 
• Large and willing workforce 
• Attract businesses from high cost urban areas 
• Opportunities to add value to commodities 
• NAS Lemoore high tech industries 
• Develop water and energy resources 
• Diverse population available for training 
• Basic skills training with technical training integrated 
• Educational infrastructure 
• Diversity of employment opportunities 
• Accessible via interstate, air 
• Vertical integration of agriculture  
• Alternative energy – “Solar Sun Days a Valley Energy Resource” 
• Business retention and expansion 
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EWD 4. Trends –Identified by participants as most likely to influence the future success of WHCCD in contributing to 
workforce and economic development– either as a helping trend or as a hurting trend 
 
Working in small task groups, participants identified a broad range of trends in assigned categories including “Environment/natural 
resources,” “Social/demographic,” “Government/regulatory,” “Investment opportunities,” “Technology,” and “Competition.”  Trends 
identified were in turn, prioritized using a three choice open voting system.  Trends perceived by participants to have the greatest 
influence on the future contribution of WHCCD to workforce and economic development are summarized as follows. 
 

EWD 4.1. Social/Demographic 
 

Helping Trend 
• Aging population—the region may be a target for retirement living. (6 votes) 

Hurting Trend 
• Lack of basic academic skills among students. (6 votes) 
• Negative consequences of state economic condition. (11 votes) 

 
EWD 4.2. Government/regulatory 

 
Hurting 

• More regulation, much of it focusing on air quality (11 votes) 
 

EWD 4.3. Investment opportunities 
 

Helping Trend 
• Energy efficiency and renewable energy resources (solar) (18 votes)  

Hurting Trend 
• Lack of capital availability (5 votes) 
• Land use balancing (4 votes) 
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EWD 4.4. Competition 
 

Helping Trend (How the Valley is meeting the competition) 
 WHCCD on-line distance learning (17 votes) 
 Quality of WHCCD education in general (4 votes) 
 WHCCD workforce training (1 vote) 
 The Valley has readily available, strong educational resources (3 votes) 

Total of 25 votes recognizing the various forms of education at WHCCD and the availability of quality 
educational resources throughout the Valley – “educational opportunity - a sustaining asset for the valley” 

 
 The Valley is becoming more conscious of its positive attributes and adept at perfecting and broadly sharing the 

positive Valley story (4 votes) 
 
 
EWD 5. Future Vision 
 
 The Future Central Valley will: 
  

• Offer a seamless web of education:  K-12, community college, universities –in support of economic development 
• Provide a culture of support for businesses and entrepreneurs 
• Keep the knowledge base here 
• Be a global hub for agricultural education; advancing agricultural technology 
• Be California’s center for renewable resource industries and training; there is a role for education in teaching people 

about impending consequences of regulation and legislation 
• Be a center for entrepreneurial activity—with special emphasis on environmental innovations 
• The place where today’s workforce meets tomorrow’s technology 
• Be a great place to live, work and play 
• Be California’s economic experiment in building the future economy—a tax and regulation free zone (like charter 

schools) in coordination with the region’s tribal governments 
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EWD 6. Vision in Action 
 

The Central Valley will focus on: 
  

1) Becoming California’s center for renewable resource industries and training 
 

2) Educating 
a) Employers/business and employees 
b) Contractors—residential and commercial 
c) Residents 
 

3) Retaining business—providing support for business lifecycle training—introducing new methods and processes, attracting 
new technologies 
 

4) Communicating  
a) What is our economic development vision?  Our Central Valley “brand promise?” 
b) Who is the audience? 
c) What do we want them to do? 
d) Where/how do we reach them? 
 

5) Aligning resources around the vision 
 

6) Becoming the global hub for agricultural education – the Valley will host visiting delegations from countries worldwide 
who come to learn about vertical integration of farm to market, low water crops and 21st century use of minimal pesticides, 
water and fertilizers 

 
7) Training health care workers for the aging population; cultural sensitivity; collaborate with health care organizations re: 

current needs in health care training, e.g. educational reform 
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8) Creating a culture of expectation among faculty/staff—help students to “see” that the classes they are taking lead to job 
readiness and employment 
 

9) Supporting employer retention strategies through incumbent worker training 
 

10) Considering technology applications as part of tool kit for education and training 
 

11) Communicating internally the process for employer feedback—identify ways in which the process can be improved 
 

12) Developing a plan to acquire the educational lead role in the California center for renewable resource industries and 
training 
 

13) Providing appropriate advocacy for partners who are seeking grant funding for related projects 
 

14) Defining WHCCD’s role in promoting the “centers of excellence” concept (agriculture, energy, entrepreneurism), 
including consideration of incubation and technology transfer 
 

15) Identifying resources for entrepreneurial education 
 
EWD 7. Immediate Next Steps 
 

EWD 7.1. Share results of planning day with internal and appropriate external audiences—in summary form 
 
EWD 7.2. Provide executive cabinet report for Board of Trustees 
 
EWD 7.3. Develop strategies, time lines, etc. for 5-year plan 
 
EWD 7.4. WIB-EDC - share and communicate more regularly to foster alignment of vision and plans 
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Note:  All attachments to be provided by WHCCD 
 

Attachment A 
 

Names of participants in each of the three planning workshops 
 
 

Attachment B 
 

PowerPoint:  Review of Goals and Accomplishments 
 

Attachment C 
 

PowerPoint:  Distance Education Trends 
 

Attachment D 
 

PowerPoint: College Going Rates 
 

Attachment E 
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The WHCCD  

Mission and  

Vision are a  

reflection of  

an analysis of  

internal and  

external trends,  

the  district’s  

history and  

the needs of its 

constituents.

Mission
The mission of the West Hills Community 

College District is to enhance student 

learning and enrich the lives of the 

populations we serve.

Vision
A trusted steward, the West Hills Community 

College District actively engages, encourages, 

enriches and empowers students, faculty, staff and 

the communities served to reach their full potential 

academically, socially and economically.



1

CHANCELLOR
LETTER FROM THE DISTRICT

Dear Community Member,

Over the last 10 years you have seen our strategic planning process evolve as we transformed from a 
single college to a multi college district. The strategic plans have provided a direction for our journey 
that have been beneficial for the colleges and the communities we serve.

Our planning process has enabled us to take education to every part of our district, develop a 
leadership position in technology, increase transfer rates to four year colleges, respond to local industry 
with specialized training and establish a long-term financial position that has and will continue to 
provide stability for the district in the years to come.

During the 10 year journey we have responded to national trends in technology, student access, and 
workforce training.  All  have resulted in great improvements.

In preparation for this current plan, we scanned our environment to see what trends, forces, or 
innovations will impact our work over the next five years. Four major trends emerged:

More accountability:  State and federal governments, taxpayers, parents and students want to know 
how effective colleges are in assisting students in achieving their educational goals. 

Doing more with less:  The current state and federal fiscal crisis will reduce our funding, requiring us to 
become more productive with fewer resources. 

Declining high school graduates in California: Beginning with the 2011 academic year, high school 
enrollments in California, including in  our service area, will begin to decline. This will require us to look 
for new markets to sustain our efforts.

The rise of private colleges: Many of our students are now transferring to private colleges in 
addition to state universities.  This will require the district to collaborate with a variety of colleges and 
universities.

As we examine these trends and their impact on our work, it becomes clear that the planning and 
review process we employ in our daily work becomes more important in carrying out the mission of 
our college district.

This document represents our second cycle of planning as a two college district. As evidenced by the 
trends identified above and the current fiscal constraints under which we now operate, we are entering 
the era of “the new normal.”  The strategic plan presented in the following pages represents our best 
effort to provide a clear direction for our employees and the citizens of our district.

Very truly yours,

Frank Gornick, Chancellor 
West Hills Community College District
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DISTRICTHISTORY OF THE
West Hills Community College District has 
been serving the educational needs of the 
San Joaquin Valley’s west side for over seven 
decades. We encompass a 3,464 square 
mile region that includes portions of five 
surrounding counties: Fresno, Kings, Madera, 
Monterey and San Benito.

The district began in 1932 with the 
establishment of a college for the Coalinga 
Union High School District. On October 3, 
1932, Coalinga Extension Center of Fresno 
State College officially opened its doors to 
higher education. In September 1941, Coalinga 
Junior College became an independent unit 
under the direction of the Governing Board 
of the Coalinga Union High School District. In 
1956, the current campus at the north end of 
Coalinga on Cherry Lane opened to students.

In 1962, residents of the Lemoore, Riverdale 
and Tranquillity High School Districts voted to 
become part of West Hills Community College 
District. To meet the needs of students in 
these areas, West Hills College established the 
North District Center in the city of Firebaugh 
in 1971, and served students in the Lemoore 
area from 1962 to 1979 primarily at Naval Air 

Station, Lemoore and Lemoore High School. In 
1979, the district purchased land in the city of 
Lemoore, and a classroom building and office 
were erected in 1981. In 1991, the California 
Postsecondary Education Commission 
established the Kings County Center as the 
official higher education center for Kings 
County. The commission stated that the 
service area of the center was to include the 
cities of Laton, Armona and Hanford. This was 
significant for the district because California 
was now willing to use state funds to assist 
WHCCD with the construction of permanent 
facilities in Kings County.

In 2000, WHCCD alumni Robert and Mardell 
Pedersen, and Mardell’s parents, Lola and Lionel 
Semas, donated 107 acres of land for a new 
campus just west of Highway 41 at Bush Street. 
Construction began on what would become 
California’s first new community college built 
in the 21st century. In 2001, the Board of 
Governors granted the campus “college” status 
and West Hills College Lemoore welcomed 
students for the first time on January 14, 
2002. The college still maintains an office and 
classrooms at Naval Air Station Lemoore.

2000

Robert and Mardell 
Pedersen and Lola 
and Lionel Semas 

donate 107 acres for  
a new campus

2002

The new West Hills 
College Lemoore  

opens to students

2002

WHCCD receives the 
MetLife Foundation 
Community College 

Excellence Award

2004

WHCCD receives the 
CA Community College 

Chancellor’s  
Diversity Award

2007

WHCCD identified as 
a high performing 
institution by the 

Community College 
Survey of Student 

Engagement (CCSSE)

2009

WHCCD identified as 
“Great Colleges to Work 
For” by the Chronicle of 

Higher Education

2010

North District Center, 
Firebaugh ranked 

34th best community 
college in the nation 

by Washington Monthly

National and State Recognition
WHCCD has been nationally recognized for its work. In 2002, the MetLife Foundation named West Hills as the nation’s 

small community college that best serves the needs of a diverse student population and helps move people into “livable 

wage” jobs. More recently, West Hills was recognized nationally by Campus Compact for serving as a model of student 

civic engagement.

West Hills has designation as an Hispanic Serving Institution and in 2004 was recognized by the  California State 

Community College Chancellor’s Office for having increased the diversity of its administrative staff by the most of any 

community college during the previous ten years. In 2007, West Hills was identified as a high performing institution by 

the Community College Survey of Student Engagement (CCSSE), and received the Kings County Economic Development 

Partner Award in 2008.

Two national publications have recognized WHCCD for its achievements. In 2009, the Chronicle of Higher Education 

identified WHCCD as one of the “Great Colleges to Work For,” and in 2010 the North District Center in Firebaugh was 

ranked 34th best community college in the nation by Washington Monthly.

3
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DEMOGRAPHICS
SERVICE AREA

The West Hills Community College District service area 
includes the following cities: Armona, Avenal, Cantua 
Creek, Coalinga, Firebaugh, Hanford, Huron, Kettleman 
City, Laton, Lemoore, Mendota, Riverdale, San Joaquin, 
Stratford, Tranquillity. The WHCCD service area is 
relatively young, with 50 percent of its population 
below 30 years old. The ethnic demographics reveal that 
58.6% of the population is Hispanic, 31.8%  White, 5.1% 
African American, and considerably lower percentages 
for all other ethnicities. Based on projections from 
the California Department of Finance, the service 
area population has grown by 23% with the Hispanic 
population experiencing the largest growth rate at 46%.

West Hills Community College District is a “minority-
majority area,” a service area in which a minority 
ethnic group is the numerical majority, with Hispanics 
being the largest group. With approximately 10,000 
students enrolled in the 2009-2010 academic year, 
WHCCD’s student population is 45.2% Hispanic, 
30% White, 7.8% African American, 3.5% Asian, 5.6% 
Pacific Islander, 1.1% Native American, and 2.3% multi 
racial. Seventy percent of WHCCD students are first 
generation college students. Based on financial need, 
47% of students who attended WHCCD in the 2009-
2010 academic year are from low-income families.

  

The district service area continues to experience significant growth: 
Based on projections from the California Department of Finance, the service area population 

has grown by 23% with the Hispanic population experiencing the largest growth rate at 46%.

WHCCD Service Area & Student Demographics

 WHCCD Students   ��     WHCCD Service Area

4.6%
0.0%

Unknown

2.3%
1.7%

Multi Racial

1.1%
0.7%

Native American

5.6%
0.2%

Pacific Islander

3.5%
2.8%

Asian

7.8%
4.2%

African-American

30.0%
31.8%

White

45.2%
58.6%

Hispanic

Source: WHCCD Data Warehouse; CA Department of Finance Population Projections by City
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Core Indicators of Effectiveness For Community Colleges 

by the American Association of Community Colleges
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PROCESS
STRATEGIC PLANNING

West Hills Community College District has conducted several planning efforts to 
provide a foundation for the success we now enjoy. This document is our second 
comprehensive strategic Plan. In addition, both colleges have developed strategic 
plans. Students, faculty, classified staff, administrative staff, members of the community, 
and members of the Board of Trustees have enthusiastically contributed to the process.

The West Hills Community College District (WHCCD) is charting its next five years of 
service to students and the community.  Five priorities stand out: 

• WHCCD will maintain its student success indicators above the California 
Community College statewide average, placing emphasis on basic skills and goal 
attainment;

• West Hills Community College District will meet FTES and efficiency  targets and 
will remain preeminent by strengthening its financial position;

• WHCCD will increase service area adult and high school graduates participation 
rates and maintain them above the California Community College statewide 
average ;

• WHCCD Distance Education will increase access to educational programs and 
services that focus on student success and strengthening the economic, social, and 
cultural life of its diverse community;

• WHCCD will increase and coordinate Workforce and Economic Development 
activities that are designed to meet the needs of employers and improve student 
success in Career Technical Education programs.

These priorities are the outgrowth of collaborative dialogue involving the West Hills 
Community College District Office and the district’s two colleges, West Hills College 
Lemoore and West Hills College Coalinga and its North District Center, Firebaugh. Within 
the West Hills’ mission these priorities are considered likely to have the greatest positive 
influence on the future vitality of the Central Valley and its residents. 

Each of the priorities listed above has been subjected to intense review–first by 
district-wide leadership and then by planning teams carefully selected to bring special 
expertise and useful insight to the task.  The planning teams have specified the scope 
and meaning of each priority and identified the most productive next steps in moving 
the WHCCD agenda forward.

Planning sessions for each of the priorities were held on July 14 and 15, 2010.  Student 
Success was addressed during the morning of July 14th, K-12 Partnerships during 
the afternoon of July 14th and Workforce Development and Economic Development 
in a daylong session on July 15th.  All sessions involved a high level of participant 
interaction organized around structured group work dealing with specific topics 
relating to the West Hills’ role in each of the five priority area listed above.  

With economic uncertainty more pronounced than ever in the Central Valley, the role of 
local initiative in building a robust economic future is critical.  With emphasis on these 
priorities, WHCCD seeks to energize faculty/staff and formal and informal leaders to 
work aggressively in support of an improved future for the Central Valley. 

7
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WHCCD will maintain its student success indicators above  
the California Community College statewide average,  
placing emphasis on basic skills and goal attainment.

STRATEGIC 
GOAL

#1    

During the 2009-2010 academic year, a total of 984 WHCCD students who 
indicated a goal of degree completion or transfer took a placement test. 
Approximately 90% of those students placed below college level math and 
English. The district has launched the “Closing the Gap Initiative” and is working 
closely with feeder high school superintendants to address alignment of 
content in English and math. Placement tools are also being evaluated. Data on 
basic skills success, retention and improvement rates will be evaluated on an 
on-going basis through the WHCCD strategic planning process and the colleges’ 
Basic Skills Initiative Committees.   

Basic Skills

Math Placement
0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

100%

Transfer Level

Degree Level

1 Level Below Degree

2 Levels Below Degree

6%
7%

32%

55%

English Placement
0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

100%

Degree/Transfer Level

1 Level Below Degree

2 Levels Below Degree

3 Levels Below Degree

10%

50%

23%

17%

Source: WHCCD Data Warehouse

Note: English placement was based on writing test scores.

Closing the Gap
The Closing the Gap Initiative has been launched to address the gap between students entering WHCCD at 

“college ready levels” and those who enter in need of remediation.  The work is focused on examining college 

readiness of entering WHCCD students from the nine feeder school districts, and will address: 1) curriculum 

alignment between K-12 Core Standards and the WHCCD Course Objectives; 2) Placement exams as accurate 

measures of readiness; 3) Appropriate levels of rigor in instruction; and 4) Necessary instructional support.

Goal #1 continued on next page
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STRATEGIC 
GOAL

#1    

WHCCD, through its program review process, has focused on maintaining course 
retention and success rates within the California Community College (CCC) statewide 
average.  During the past five years, WHCCD  traditional face-to-face course 
retention and success rates increased by 3% and 2%, respectively. The graph below 
provides a five year average retention and success rate for WHCCD in comparison to  
all CCC.  Retention and success rates for WHCCD are at par with the CCC average . 

Retention, Success,  
and Persistence

During the past five years, West Hills Community College District’s degree completion 
rates and transfer rates have been maintained at or above the California Community 
College statewide average. The district will continue to monitor degree completion and 
transfer rates as part of its next strategic planning cycle. Additionally, the district will 
monitor average time to degree completion and guaranteed transfers per the SB 1440 
student transfer reform act.

   

Degree Completion/ 
Transfer Rates

2005-2010 Average Face-to-Face Course Retention & Success Rates

West Hills Community College District
California Community College

Retention Success

85%83% 69%68%

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office Data Mart

Degree Completion Rates

WHCCD Completion Rates
CCC Statewide Completion Rates (Benchmark)

Fall 2006 to Spring 2009 Cohort

23% 25%

Transfer Rates

WHCCD Transfer Rates
CCC Statewide Transfer Rates (Benchmark)

Fall 2006 to Spring 2009 Cohort

24% 17%

Source: California Community College Systems Office Student Right to Know

Note: Cohort based on group of students who are first-time freshmen, who are enrolled full-time in a fall term, and are seeking a degree or transfer.  

The tracking period of cohorts is three years.
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Students work with counselors and advisors to create an education plan (ed plan) 
that provides a framework for the student to follow as they work to complete their 
educational goals—whether they seek a certificate, degree or transfer to a four-
year university. The plan helps the student and the college monitor the student’s 
progress and is reviewed periodically.

The district has discovered that students with ed plans have a 20 percent higher 
graduation rate than students without a plan. Strategic planning has identified the 
need to provide all students who are seeking degrees, certificates and/or transfer 
with an ed plan. The colleges have implemented strategies to increase completion 
of the plans and during the fall 2010 semester increased the delivery of ed plans by 
42% (+625).

A new tool, Academic Tracker, was launched in spring 2011. It is an electronic tool 
that will allow students to monitor their academic progress online. It does not 
replace the ed plan but is an additional tool to provide students an up-to-date 
review of their progress.

Education Plans

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse

Fall 2005-2010

Total Students Seeking Degrees, Certificates

and/or Transfer with and without Educational Plans

Without Ed Plan          With Ed Plan

Fall 2005

786

Fall 2006

895

Fall 2007

1,000

Fall 2008

1,210

Fall 2009

1,497

Fall 2010

2,122

3,234 3,649 3,877 3,964 3,651 3,025

The district has discovered that students who receive  

education plans have a 20% higher graduation rate 

than students without a plan.[ [
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Growing in Number
West Hills Community College District’s number of full-time equivalent 

students increased by 21% and the number of students enrolled 

(student headcount) increased by 40%.

12
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West Hills Community College District will meet FTES 
and efficiency targets and will remain preeminent by 
strengthening its financial position.

STRATEGIC 
GOAL

#2    

Growing from 4,511 full-time equivalent students (FTES) in 2005-2006 to 5,470 
FTES during the 2008-2009 school year, West Hills Community College District’s 
number of FTES increased by 21% and the number of students enrolled (student 
headcount) increased by 24%. During the 2008-2009 academic year, due to the 
California state budget shortfall, funding for the district was reduced by $500,000 
(1.5%) and in 2009-2010 by an additional $1.5 million (5%). 

During the past five years, as part of its strategic planning process, the district 
cautiously monitored FTES and set targets based on funding projections.  
Anticipating state budget cuts, this process allowed the district to implement a 
number of planned strategies to reduce expenditures. Savings were accomplished 
through early retirement incentives, reorganization of administrative functions, 
furloughs, freeze on hiring and spending, and reduction of sections.  Additionally, 
new grant funds helped backfill positions and covered some expenses.  The 
district successfully reduced expenses while avoiding staff layoffs, maintained all 
programs and services, and a budget reserve above 5%.

During its next five year cycle of strategic planning, the district will continue to 
carefully monitor state funding targets, FTES targets,  expenditures,  and cost 
efficiencies at all levels.

Headcount, 
FTES Targets, and 
Budget Targets

Full-Time Equivalent Students (FTES) Target          FTES Generated          
Unduplicated Headcount          Annual Apportionment in Millions

2005-06 2006-07 2007-08 2008-09 2009-10

4,805
4,511

7,953

4,950 5,070

9,155

5,049
5,507

10,274

5,200 5,470

11,148

4,985
5,449

9,875

$23.8
26

$31.2 $31.5 $30

2005-2010 Apportionment, FTES, & Headcount Trends

Source: WHCCD Data Warehouse; WHCCD Business Office

FTES = A student taking 15 hours of instruction per week for two semesters or a total of 525 course contact hours within one academic year.
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Avenal

Lemoore

Firebaugh

Statewide Average

Mendota

WHCCD Average

Hanford

Riverdale

Tranquillity

Handord West

Laton

Coalinga

22%

18%

17%

16%

14%
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WHCCD will increase service area adult and high school 
graduate participation rates and maintain them above the 
California Community College statewide average.

STRATEGIC 
GOAL

#3    

Creating greater access to our colleges is at the core of our mission. Meeting or exceeding 
this goal allows WHCCD to demonstrate its effectiveness in creating access for service 
area citizens. During the past five years, West Hills Community College District exceeded 
the California Community College system participation rates in three of its service area 
cities. In some cases, WHCCD significantly exceeded California participation rates.

The WHCCD Westside Institute of Technology (WIT) has played a critical role in delivering 
technical and vocational training for the Coalinga, Firebaugh, Mendota, San Joaquin, 
and Tranquillity adult populations. WHCCD will continue to provide course offerings, 
outreach, and recruitment activities designed to enhance participation rates in areas that 
fall below the California Community College statewide average.

Adult 
Participation Rates

Feeder High School 
Graduates 
Participation Rates

The goal of West Hills Community College District is to be first in the minds of students 
as they consider their college options. West Hills Community College District is deeply 
committed to improving college-going rates for its communities. We strive to meet or 
exceed the California Community College statewide percentage (30%) of high school 
graduates attending community colleges. The district exceed that percentage in feeder 
high schools that are in close proximity to its colleges and center. WHCCD’s goal is to 
exceed that percentage for all feeder high schools.

The district recognizes its role within the community and its responsibility to each student. 
Each year the district enrolls approximately 1,700 high school graduates from its feeder 
high schools. Additionally, approximately 1,000 students are concurrently enrolled in high 
school and at WHCCD. 

Due to state budget cuts, the district has implemented a planned reduction of sections. 
To ensure high school graduates have a fair chance at enrolling in courses the district 
will extend priority registration for high school seniors who complete all of the following 
requirements: admissions application; financial aid application or AB540 eligibility; new 
student orientation; placement test and education plan. These requirements will provide 
students with the right tools and information and will increase their chances of being a 
successful college student.

Five Year Average Adult

Participation Rates by City
2005-2010

Lemoore Coalinga Firebaugh CCC
Statewide

Laton WHCC 
District

Average

Stratford Armona Riverdale Hanford Cantua
Creek

Kettleman
City

Avenal Mendota Huron Tranquillity San
Joaquin

12.78%

11.69%

8.75%

8.00%
7.72%

7.38% 7.36%

6.17% 6.14%

5.33% 5.25%
4.89%

4.59%
4.28%

4.01% 3.85%

3.18%

Percent of Feeder

High School Graduates

Enrolled at WHCCD
2005-2010

42%

46%

37%

33%

30%

28%

28%

Source: WHCCD Data Warehouse; California Postsecondary Education Commission.

Note: High school participation rates reflect the percentage of 2005 through 2010 feeder high school graduates who enrolled at WHCCD in the fall semester immediately after graduation.

Source: WHCCD 

Data Warehouse; 

CA Accountability 

Reporting for the 

Community Colleges 

(ARCC) Report
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Average Distance 
Education Course 
Retention & Success 
Rates
2005-2010

West Hills Community College District
California Community College

16
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WHCCD Distance Education will increase access to educational 
programs and services that focus on student success and strengthening 
the economic, social, and cultural life of its diverse community.

STRATEGIC 
GOAL

#4    

Distance education has served an important role in providing access to the rural communities 
served by the district, as well as helping meet the needs of students with jobs, families, military 
service, and other obligations.  During the 2009-2010 academic year, approximately 20% of the 
district’s full-time equivalent students enrolled in distance education courses online, a much 
higher rate than the state’s community college average of 9%.

The following graph demonstrates the percent of WHCCD students by city who have enrolled 
in online courses. Students from the cities of Helm, Tranquillity, Kettleman City, San Joaquin, 
and Laton have the highest participation rate in online courses. This serves as evidence that 
WHCCD’s distance education program is providing access to students from rural communities 
that are not in close proximity to our colleges or center.  This also emphasizes student’s ability 
to own or access technology for online course participation.

WHCCD recognizes that distance education plays a critical role to increasing access 
throughout rural communities and is committed to maintaining student services and 
technology resources to support students’ educational goals.

Student Participation  
in Online Courses

Distance Education 
Retention and Success

Online courses throughout the nation have lower retention and success rates than 
traditional face-to-face courses. Some of the factors that affect online retention 
and success rates include the feelings of isolation, communication difficulties, 
student readiness (or preparation) for online teaching/learning modalities, course 
design, program support and guidance, as well as difficulty with the technology.  
During the past five years, the district has been working to improve services 
provided to online students. A Distance Education Strategic Plan 2009-2012 has 
been developed with the goal of improving online retention and success rates. 

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office Data Mart

WHCCD
Student
Participation
in Online
Courses by
City
2005-2010

Helm

Tranquillity

Kettleman City

San Joaquin

Laton

Hanford

Lemoore

Cantua Creek

Avenal

Armona

Mendota

Riverdale

Stratford

Firebaugh

Huron

Coalinga

Five Points

67% 33%

60% 40%

49% 51%

48% 52%

47% 53%

46% 54%

45% 55%

41% 59%

40% 60%

40% 60%

35% 65%

35% 65%

34% 66%

33% 67%

31% 69%

31% 69%

26% 74%

Enrolled in Onlines Courses
Did not Enroll in Onlines Courses

Source: WHCCD Data Warehouse

Retention Success

75% 78% 56% 58%
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2005-06

80%

65%
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WHCCD will increase and coordinate Workforce and Economic 
Development activities that are designed to meet the needs 
of employers and improve student success in Career Technical 
Education programs.

STRATEGIC 
GOAL

#5

WHCCD provides an array of Career Technical Education programs in the areas of 
Business, Psychiatric Technician, Administration of Justice, Child Development, 
Computer Information Systems, Nursing, Agriculture, and Culinary.  During the past 
five years,  duplicated enrollment in these programs has grown by 59%. The 2009-
2010 decline in enrollment was due to planned reductions of sections due to state 
budget cuts.

Vocational Courses 
Enrollment

Vocational Courses 
Retention and Success

WHCCD aims at maintaining success rates for Career Technical Education  
above the peer group average provided by the Accountability Reporting for 
the Community Colleges (ARCC). During the last two academic years, success 
and retention rates increased by 2% and  5%, respectively, placing WHCCD 
near the ARCC vocational peer group average success rate of 74%. The Office 
of Educational Services and Workforce Development, in conjunction with the 
offices of instruction from each college, will continue to review vocational 
programs and identify strategies to increase success and retention rates in 
Career Technical Education courses. 

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Duplicated Enrollment in WHCCD Vocational Courses 

2005-06 2006-07 2007-08 2008-09 2009-10

6,287 8,269 9,148 10,292 9,989

WHCCD Vocational Courses Retention & Success Rates

2006-07 2007-08 2008-09 2009-10

81% 81%
83%

85%

72%

67%
65%65%

Retention
Success

Goal #5 continued on next page
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STRATEGIC 
GOAL

#5

During the past five years, WHCCD has conferred 1,314 technical education degrees 
and certificates. The Office of Educational Services and Workforce Development 
will continue to monitor trends of local and state industry to ensure WHCCD 
technical education programs meet local and state demands.  Focus will be placed 
on certification rates, job placement, and  employer feedback to assess how well 
program completers are prepared to enter the workforce.   

Vocational Courses 
Degrees and  
Certificates

WHCCD Vocational Degrees 

& Certificates

AA
AS
Certificate

2005-06 2006-07 2007-08 2008-09 2009-10

117

29

56

128

17 20

139

46

115

136

47

95 101 99

169

20

Source: WHCCD Data Warehouse
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Linda Amaya-Guenon Vice President, WHC Faculty Association
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Emilio Anguiano Counselor, Firebaugh High School
Pedro Avila Vice Chancellor of Institutional Effectiveness & Enrollment Management, WHCCD
David  Babb SLO Coordinator, WHCL
Priscilla Balcazar Representative, WHCCD CSEA Leadership
Lupe Banales Advising Specialist, WHCL
Sandy Beach President, Board of Directors, Coalinga Regional Medical Center 
Dave Bolt Vice President of Educational Services, WHCL
Tim Bowers Assistant, Superintendent, Kings Community School
Keith Brock Representative, WHCCD CSEA Leadership
Rodney Brumit Principal, Lemoore High School
Roger Campbell Superintendent, Coalinga-Huron Unified School District
Ryan Cardoza President, Student Government Association, WHCL
Sandy Chagoya Dean of Instruction, Faith Christian Academy
Krystal Chojnacki Economic Development Coordinator, City of Coalinga
Bob Clement Director of Athletics,  WHCL
Erin Corea Outreach Counselor, WHCC
Clint Cowden Agriculture Instructor, WHCC
Jana Cox Director of Financial Aid, WHCCD
Tara Davis Principal, Faith Christian Academy
Sylvia Dorsey-Robinson Vice President, Student Services,  WHCL
Stephanie  Droker CWEE, WHCL
Bertha Felix-Mata Director of Title IV Programs, WHCC
Margo Fisher Principal, Coalinga High School
Dina Fukuda Counselor, Riverdale High School
Dennis Gallegos Marketing Consultant, WHCCD
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Maria Gonzalez Counselor, WHCL
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The District Technology Council (DTC) 
is a district-wide committee whose 
purpose is to evaluate and prioritize 
technology projects based on the needs of 
the district.  The committee contributes 
to technology planning and 
communicates regularly and clearly the 
activities and recommendations of the 
group to the various departments of the 
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Technology Advisory Team 
DTC 

Meeting Minutes-September 13, 2010 
SAM B/124      11:00am 

 
Members Present: Tina Souza, Ron Oxford, Priscilla Balcazar, Keith Stearns, 
Matt Magnusson, Pedro Avila, Susan Whitener, Jill Stearns, Cal Tincher, Frieda 
Ganter, Ryan Cardoza (student representative) 

 
Members Absent: Dave Bolt, Carole Goldsmith, Michelle Kozlowski, Monte Paden, 
Ken Stoppenbrink 

 
Meeting called to order at 11:03am. 
 

I. Minutes moved for approval with corrections by R. Oxford, seconded by C. Tincher. 
Title reads—“WHCIST” should read DTC. 
  

II. ITS Update - K. Stearns reported on behalf of M. Kozlowski; monthly server 
maintenance will be changed to the first Saturday of each month. The first outage 
on the new schedule will occur October 2nd. Down time scheduled will be from 
8:00 am-4:00 pm. M. Kozlowski will send an email out to staff with details. S. 
Whitener questioned the status of Live@edu email. K. Stearns was not given an 
update to report. S. Whitener will follow up on this matter. 
 

III. My West Hills Update – P. Avila thanked Keith Stearns, Jeff Seed, Paul Blair, Maria 
Lourenco and John Wright for their hard work on implementing priority registration 
process, new class search tool, and the 24-hour drop process.  
 
Thanks to both K. Stearns and J. Wright for working on the new Datatel server. 
Due to their hard work, the first week of the semester went smoother that 
previous start of the semester. Overall there was a better performance and our 
website didn’t crash.  
 
Also, thanks to J. Seed, K. Stearns and P. Blair for routing students and staff 
directly to the appropriate page when accessing the portal. This new feature was 
developed and implemented about two weeks ago. 

http://www.westhillscollege.com/


Another project completed is authenticating Blackboard (Bb) users through the 
portal. J. Seed and P. Blair. P. Avila thanked them for saving the district roughly 
$21,000 for developing this web-based application.  
 
Team sites will undergo reviews and will be consolidated and restructured. Team 
sites will be customized to allow owners/members to view their team sites with 
tabs to read: Department, Committee, Organizations. Guest access to view team 
sites will also be granted. The Web Advisory Group meet last semester and 
brought forward a wish list; this group will meet again next month. The group is 
awaiting faculty representation; Kurt Sterling will be appointing a faculty member 
from the Lemoore site. 
 
P. Avila also reported hiring a new Web Manager. The plan is to hold interviews in 
October and a start date sometime in November. 
 
R. Oxford questioned the repetitiveness of entering credentials when accessing 
documents on the portal. P. Avila suggested a web request be submitted. 
 
R. Oxford also reported a know issue with students trying to access the portal with 
a laptop on campus. P. Avila suggested this issue to be submitted as an IT 
request. 
 

IV. AIS Registrar: K. Stearns reported Datatel hardware was upgraded during the 
summer. Currently working on SQL issues and degree audit online for student use. 
Another project on their list is mobile applications provided by Datatel. 

 
V. Video Conferencing: S. Whitener reported a new Video Conferencing room will be 

created at the District Office.  
 
District Technology Committee (DTC) will meet on Thursday and S. Whitener will 
report back to this committee at the next meeting. S. Whitener will circulate DTC 
project list as well as the committee organizational chart.  
 
eCampus is moving forward; there was a slight struggle with Datatel. S. Whitener 
is currently working with staff and will follow recommendations in the District 
Strategic Plan and online Student Services audit report. 
 

VI. Other: S. Whitener reminded everyone who are involved in other committees to be 
sure and share TAT items in their respective committees.  In addition, items 
related to technology should come through the representatives back to TAT. Items 
will be discussed by TAT and if necessary will be moved to DTC for further 
consideration.  

 
R. Oxford questioned about our ability to store documents. P. Avila believes there 
is currently an x-drive you can have access to by request only. S. Whitener will 
take this to DTC at their next meeting.  
 
Meeting Adjourned: 11:30 AM 



WHCC REGISTRATION

# Task Gen 0 Gen I Gen II Gen III Gen IV Completed By Date Comments

1 Find general information 
about registration

x

2
Get registration help

x

3
Find deadlines and dates

x

4 Check final exam 
schedule

x

5
View schedule of classes

x

6
Look for class availability

x

7
Register for classes

x

8
Add or drop a class

x

9 Get a list of my schedule 
for my classes

x



Chancellor’s Executive Cabinet Meeting 
January 20, 2011 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Donna Isaac, Executive Assistant to the Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Frances Squire, Executive Director of West Hills Community College Foundation 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Accreditation Visit 
 
Frank Gornick discussed the recent visit by Patricia Hsieh, accreditation team chair for 
West Hills College Coalinga and chair of chairs for the district.  Patricia and her team 
assistant conducted a pre-visit to the college and district in preparation for the 
accreditation review that will occur in March.  They first met with Frank and discussed 
district recommendations and budget allocation and the way West Hills does things.  
They also met with Pedro Avila and talked a lot about the strategic planning process 
and the program review process at the district level.  After visiting the District Office, 
Patricia met with Willard Lewallen at the college and discussed logistics of the visit.  
She also met with the standard co-chairs.  Willard reported that she was very positive.  
Pedro discussed the logistics of the meetings with district staff that will need to occur 
throughout the visit on both campuses and at the district office.  Frank suggested that 
video conferencing be used when possible so that they can see how we do business.  
Frank questioned if we have statistics on the number of times video conferencing is 
used throughout the district.  Carole stated that she can get this information from Joe 
Savopolos. 
 

Action Item 
 

 Carole Goldsmith to obtain numbers on video conferencing usage from Joe 
Savopolos. 

 
Task Log 
 
The task log was reviewed as follows: 
 
• Item 1 – Ken Stoppenbrink reported that he contacted two of the point of sale 

vendors and has a response and quote back from one.  The base price is $32,000.  
Ken stated that we would have to work with ITS to get the system integrated into our 
Datatel system and commented that this will not happen quickly.  He thinks the 
pricing will be similar with all vendors.  Ken reported that the next step is to provide 
technical information to ITS for their review.  Frank stated that he wants the review 
by ITS to be done before the next Chancellor’s Executive Cabinet meeting and also 
wants to have Christian Raia’s review of his system preference.  Don Warkentin 
commented on an upcoming visit to Evergreen Valley College and the system they 
use.  Frank directed that Carole be added to this item on the task log. 



Chancellor’s Executive Cabinet 
M I N U T E S – January 20, 2011 
Page 2 
 

Action Item 
 

 Provide point of sale vendor technical information to ITS for review.  Review 
by ITS to be completed and reported at next Chancellor’s Executive Cabinet 
meeting.  Carole Goldsmith to be added to this item on the task log. 

 Christian Raia to provide a review of his system preference to Ken 
Stoppenbrink prior to next Chancellor’s Executive Cabinet meeting. 

 
• Item 2 – Frances Squire reported that the delay in the progress on traffic school is 

hearing approval from Kings and Merced counties.  Frank requested that Frances 
send him the information on the status of the project and he will forward it to Jeff 
Levinson and ask that he follow up with the judges in the respective counties.  
Frances reported that David Castillo has been very helpful and is willing to schedule 
traffic school instructors when the program is up and running. 

 
Action Item 

 
 Frances Squire to send traffic school status to Frank Gornick who will forward 

the information to Jeff Levinson and ask that he follow up with the judges. 
 
• Item 3 – Ken reported that he recently received an invitation from Michelle Kozlowski 

to participate in a meeting.  Carole reported that the representative from AMS will 
work with IBCBI to assist us with this project and a meeting will be held soon. 

 
• Item 4 – This item will be on the Chancellor’s Executive Cabinet meeting in 

February. 
 

• Item 5 – Carole reported that the live@edu item was not on the duty day agenda as 
it was not quite ready to go.  It will be rolled out within the next few weeks.  Frank 
requested that Carole have Michelle provide a demonstration at the next 
Chancellor’s Executive Cabinet meeting. 

 
Action Item 

 
 Michelle Kozlowski to provide a demonstration of live@edu at the next 

Chancellor’s Executive Cabinet meeting. 
 
• Item 6 – This item is on the agenda.  The task has been completed. 

 
• Item 7 – Ken reported that the human resources staff are working on incorporating 

the new job description language.  He stated that they may have already completed 
this task.  This item can be removed from the task log. 

 
• Item 8 – This item is on the agenda. 
 
• Item 9 – This item is on the agenda. 
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• Item 10 – Carole reported that this will be a lengthy process and will be on the task 

list for a while.  She stated that we will continue to look at the Hershey system but 
will also look at other systems.  We need to know what all of the needs for scanning 
are.  Frank stated that he wants this item on the next Chancellor’s Executive Cabinet 
meeting and wants Michelle to provide an update. 

 
Action Item 

 
 Michelle Kozlowski to provide an update on the scanning system at the next 

Chancellor’s Executive Cabinet meeting. 
 

• Item 11 – Ken reported that training needs to occur a couple of times each year.  
Frances reported that she has requested to be on the classified staff development 
day agenda to discuss the PSA process.  She will also work with coaches to provide 
information.  This item can be removed from the task log. 

 
• Item 12 – Ken reported that he and Mark Millett are working on the timeline.  The 

first phase will be done in Coalinga.  The game plan is in place and moving forward. 
 

• Item 13 – Don and Willard have communicated on this item.  Willard has proposed a 
strategy and the Presidents will be working together and will also work with the 
DECC.  Carole stated that this is also a discussion item for the DECC this coming 
Friday. 

 
• Item 14 – This item is on the agenda. 

 
• Item 15 – Carole reported that the equipment for the hub in Lemoore has been 

ordered and the parking lot is a priority.  The main unit for the parking lot and sports 
facility has been ordered.  The cameras are in at West Hills College Coalinga and 
have been installed and tested.  Training is being scheduled.  The timeline in 
Lemoore is to have cameras ordered in the next week.  A licensed contractor will do 
the installation and work with ITS to connect the system.  Don stated that the next 
phase for West Hills College Lemoore will need to be inside the building areas. 

 
• Item 16 – This item is combined with item 15.  The surveillance plan was in place but 

not active. 
 

• Item 17 – This item is on the agenda. 
 

• Item 18 – This item is on the agenda. 
 
• Item 19 – This item is on the agenda. 
 
• Item 20 – Sample policies on student athlete drug testing were sent to Joe Zampi’s 

office.  We are waiting for his response on the sample policies.   
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• Item 21 – Ken reported that the library fine monies are deposited back into the 

library accounts to credit expenses.  They are not put into the general fund. 
 
Discussion took place concerning the availability of Chancellor’s Executive Cabinet 
information on a portal team site.  Frank directed Donna Isaac to work on this for 
accreditation purposes. 
 

Action Item 
 

 Donna Isaac to work on developing a portal team site for Chancellor’s 
Executive Cabinet. 

 
Evaluation Checklist Document 
 
An updated version of the evaluation checklist document was distributed with changes 
suggested at the Leadership Retreat.  Frank stated that this document is something that 
Presidents and CIOs need to teach from.  Discussion took place concerning providing a 
narrative for administrators to use.  Willard stated that he wants to see consistency in 
the reports.  Frank stated that he wants the Presidents to discuss this with their CIOs.  
He stated that there is no problem with having a narrative, but wants to avoid pushback.  
Carole commented on avoiding human resources issues by providing training for the 
use of this tool.  Frank directed that the CIOs be included in the discussion of the 
development of a narrative at the next Chancellor’s Executive Cabinet meeting. 
 
District Vision, Mission and Goals 
 
The revised district vision, mission and goals were distributed and discussed.  Frank 
stated that this item will be on the Board Retreat agenda for review, with approval 
occurring at future Board meeting.  The group agreed that the revised document is good 
to go. 
 
2011-2012 FTES Targets 
 
Pedro distributed the updated FTES targets and discussion took place.  He stated that 
one of our goals is to look at efficiencies.  Discussion took place regarding the budget 
and reducing the FTES target from 4,985 to 4,500.  We want to be able to borrow from 
Summer 2012 to meet our funded FTES.  The group discussed reducing the number of 
sections in order to reduce FTES.  We would want to reduce the budget by $500,000.  
Willard requested that Pedro schedule a meeting with the College Presidents, CIOs and 
Carole to further discuss for targets and efficiencies. 
 
Conference Call with EMSI 
 
At 10:00 am a conference call was held with Gabriel Rench of EMSI.  Pedro distributed 
a copy of the economic impact study prepared by EMSI.  Discussion took place 
concerning the multiplier that was used, the profile of the district, investment analysis, 
economic growth, and sensitivity.  Pedro stated that the study is complete and ready to 
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be distributed.  He stated that he can post it on the district’s website.  Frank stated that 
he wants to share the information with the Board at the retreat. 
 
Ken discussed budget reductions.  He stated that we are going to build the budget with 
step increases and cost increases included.  To keep us at a 10% ending balance, we 
will need to pull $2.5 million out of capital projects into the general fund. 
 
CCSSE 
 
Pedro distributed information on the CCSSE timeline and task log. 
 
Retirement Health Benefits for Administrative, Classified Management, and 
Confidential Employees 
 
A draft document and summary of survey results was distributed.  Ken commented on 
the draft numbers with regard to GASB 45 funding.  The group discussed changing 
some of the parameters.  Frank stated that he we will keep working on this.  Frank 
stated that he would like to have some employee demographics available at the next 
Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Employee demographics (age, years of service, etc. for Administrative/ 
Management/Confidential employees) to be provided at next Chancellor’s 
Executive Cabinet meeting. 

 
Individuals Affected by Job Title Changes 
 
Carole reported that she and Ken met and discussed employees affected by grants.  
Ken stated that all of the proposed changes on the general fund side amount to about 
$18,000 more per year.  On the grants side, the cost is a little more.  Pedro shared the 
changes he wants to make in his.  Discussion took place regarding the effective dates 
of the reorganization changes. 
 
Evaluation of Duplicating Services 
 
Pedro reported that he is taking a look at duplicating and most of the duplicating 
requests are coming from West Hills College Coalinga.  He stated that he would like to 
eliminate the duplicating department and go with self service.  Discussion took place 
concerning replacing copiers and printers in order to accommodate this change.  Pedro 
stated that he is also trying to figure out what to do with the lease on the large copiers 
as we have until 2013.  Pedro stated that he wants to move Karan Folsom out of that 
area and make her a graphics design person.  Frank questioned if she is willing to do 
this and Pedro responded that we will have to wait and see.  Frances stated that she 
thinks Karan will welcome the change.  Pedro stated that he will work with Willard and 
Jill Stearns to move Karan to another part of the campus.  Pedro stated that he will 
move forward on this matter. 
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New or Revised Job Descriptions 
 
Ken distributed a job description for a contracted limited intern for WIA.  Carole 
explained ARRA funded projects and stated that this job description is as broad as we 
can get.  She stated that she tried to make this a limited intern position to provide 
flexibility and be able to place individuals appropriately.  It was suggested that the 
Department/Site be changed to a restricted area.  Ken questioned how the salary 
placement is determined and Carole responded that documentation is provided by the 
employer.  Ken stated that this is a job description for the adult/student temporary salary 
schedule.  It was agreed that it be placed on the Board agenda for approval. 
 
Willard distributed proposed changes to the athletic events assistant job descriptions.  
He stated that the positions are already in place, but there was a need for changes.  
Ken suggested having only one job description (Events Assistant) that includes all 
components with a varying stipend level.  He questioned what level of responsibility 
calls for various positions.  Discussion took place concerning the stipend being based 
on the time needed for the event.  Willard and Ken agreed to discuss the job 
descriptions further and come up with a range for the job description. 
 
Carole questioned the development of job descriptions for new administrative positions.  
Ken stated that this will be worked on. 
 
Willard distributed a draft job description for a fitness lab supervisor.  It was suggested 
that the name be changed to Fitness Lab Attendance.  The group agreed that the rate 
of pay should be $10.00 per hour. 
 
Sarah Palin Event 
 
Don discussed questions about discounts and free tickets being requested.  Frank 
stated that Frances needs to distribute information to all employees right away.  There 
are no discounts.  The ticket prices range from $25 to $150.  Board members and 
Foundation Board members will be purchasing their own tickets.  Discussion took place 
concerning the event, talking to reporters, non-disclosure of fees, etc.  We are waiting 
for talking points from our attorney concerning what should or should not be said when 
questions are asked. 
 
Carnegie Classifications Update 
 
Carole provided an update on Carnegie classifications and reported that it really won’t 
impact us.  She stated that she thinks this is to be able to further define those types of 
schools and their functions. 
 
Classified Staff Development Day 
 
Ken reported that a tentative agenda has been developed for the February 11 Classified 
Staff Development Day.  The event will be held at West Hills College Coalinga in the 
Wellness Center.  Frank stated that he and the Presidents want to focus on 
accreditation for their portion of the presentations.  It would also be a good place to 



Chancellor’s Executive Cabinet 
M I N U T E S – January 20, 2011 
Page 7 
 
discuss function mapping and review for understanding.  Ken commented on workshops 
which will include cultural intelligence; safety training; customer service; dress for 
success; and Microsoft training.  Frances and Pedro will be talking about branding, 
ordering posters, etc. and will show examples of graphic standards.  Brief discussion 
took place regarding new logo development.  Frank has asked that this item be placed 
on hold for now. 
 
One Year Schedule Task Force Update 
 
Willard distributed an agenda and recommendations from the task force meeting held in 
December.  A group was assembled from both colleges.  The recommendations were 
discussed.  Frank stated that he wants to see a general schedule developed that has an 
asterisk by certain courses.  The asterisk would mean that the course is guaranteed.  
The group agreed to the recommendations. 
 
Discussion took place regarding priority scheduling.  Ken stated that we will need to 
decrease the budget by $500,000.  It was agreed that this item be discussed again at 
the next Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Priority schedule and budget reductions to be discussed at next Chancellor’s 
Executive Cabinet meeting. 

 
Residence Hall Process and Workflow Update 
 
Willard reported that a group has been meeting regularly with regard to the residence 
hall process.  They are focusing on the website and getting it updated with a better look 
and feel.  The project will come to a completion soon.  Another meeting is being held 
next week and the group is working on updating the application process and turning it 
into an electronic process.  Willard explained that the workflow process is challenging 
as it relies on the “check” that students have the ability to pay.  Willard stated that the 
goal is still the same and that is to have a process in place for fall 2011. 
 
Academic Calendars and Spring Recess 
 
Willard discussed scheduling spring break in the middle of the semester instead of 
scheduling it around Easter.  He distributed the dates for Easter for the next few years 
and the group discussed the varying dates as they relate to the break.  It was agreed 
that this item should be a topic of discussion during the next round of negotiations with 
faculty. 
 
Pepsi Contract 
 
Ken discussed the a possible addendum to the original contract that may be in place.  
He stated that the addendum may possibly extend the contract beyond 2011 to 2013.  
He is checking on this and will report back to Frank. 
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Board Policy and Administrative Procedure Review 
 
• BP 4030, Academic Freedom – Frank explained that legal counsel has reviewed the 

existing policy and has recommended a re-write.  The revised policy will be 
distributed to the various college groups for their review. 
 

• BP & AP 5700, Athletics – The policy and procedure were not discussed at this time. 
 

• BP & AP 4050, Articulation – Discussion took place and Carole was directed to 
make changes to the procedure and bring it back to the next Chancellor’s Executive 
Cabinet meeting.  The following items were discussed: 

 
o Provide language on reporting requirements of Articulation Officer 
o Link Articulation Officer to curriculum process 
o Campus Curriculum Committee to be changed to College Curriculum 

Committee 
o Reference to SB 1440 to be changed to Education Code number 
o Remove last sentence in procedure concerning charging a fee for 

administering an examination 
 

• BP (#TBD), Catalog Rights – Pedro reported that this policy is not yet ready for 
review.  It will be brought to the next Chancellor’s Executive Cabinet meeting. 

 
• BP 7215, Faculty, Counselor and Librarian Responsibilities – Donna explained that 

after the group last reviewed this policy, Susan Whitener requested that it be 
changed to be inclusive of adjunct faculty where appropriate.  Frank directed that 
Susan make additional changes to the policy and provide a revised version for the 
next Chancellor’s Executive Cabinet meeting. 

 
• BP & AP 3050, Institutional Code of Ethics – The group agreed to move the new 

policy and procedure forward for review by the various college groups. 
 

• AP 6225, Resource Allocation – Frank stated that he would like to have a policy to 
accompany the procedure.  Donna explained that the Budget Development Process 
Flowchart (Appendix B) and the Budget Formulas for Expenses for Each Cost 
Center (Appendix C) have been added to the procedure for further clarification.  The 
group agreed to move the new policy and revised procedure forward for review by 
the various college groups. 

 
• BP & AP 5030, Fees – It was stated that Susan is doing some research on fees for 

distance education.  Frank stated that we will hold this policy until the information is 
received. 

 
• AP 4020, Program, Curriculum, and Course Development – The group agreed to 

change the Rule of 5 to the Rule of 7 (adding prerequisites and course objectives, 
and move the revised policy forward for review by the various college groups. 
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Registration Issue 
 
Don briefly discussed an issue with regard to late entry into classes, non-payment, and 
being dropped from all classes.  Frank stated that this matter will be looked into. 
_______________ 

At this time Frances Squire, Pedro Avila, and Carole Goldsmith were dismissed from 
the meeting. 
_______________ 
 
Personnel Matters 
 
Various personnel matters were discussed at this time. 
 
 
 
/di 



TASKS ASSIGNED AT CHANCELLOR’S EXECUTIVE CABINET MEETINGS 
 
 

  
Task 

Responsible 
Individual(s) 

Date 
Assigned 

 
Notes/Progress 

1. Provide point of sale vendor technical 
information to ITS for review.  Review by 
ITS to be completed and reported at next 
Chancellor’s Executive Cabinet meeting 

Ken Stoppenbrink 
Carole Goldsmith 

1/20/11  

2. Christian Raia to provide a review of his 
point of sale system preference to Ken 
Stoppenbrink prior to next Chancellor’s 
Executive Cabinet meeting 

Ken Stoppenbrink 
Christian Raia 

1/20/11  

3. Work on legal ramifications with regard to 
traffic school and the access to traffic 
school on the west side 
 

Frances Squire 
Carole Goldsmith 
(via David Castillo) 

5/12/10 7/19/10 – Frances reported that cost to get program 
running again is between $5,000 and $10,000.  Need to 
determine if we want to do this. 
8/3/10 – Frances provided an update via email.  We have 
applied to the court for a new traffic school and have 
ordered the lesson plans.  We are still awaiting word from 
DMV on cancelled check balance due. 
8/11/10 – Frances to provide an update at September 
Chancellor’s Executive Cabinet meeting. 
8/31/10 – Approval received from Fresno County courts; 
Still awaiting approval from Madera and Kings County; 
Have purchased approved curriculum; Cashier’s check 
delivered to DMV and we are current on fees; In process of 
filling out paperwork for owner, instructor approval, and 
classroom space qualifications. 
9/15/10 – Frances reported that re-establishing the traffic 
school is a slow process. 
10/25/10 – Frances reported that she is waiting for room 
sizes and ADA requirements from each location where 
traffic school classes will be held. 
11/22/10 – Frances reported that she is trying to get 
classroom measurements and square footage information.  
The bond for the traffic school has been purchased.  Still 
working through the process. 
12/15/10 – Frances reported that project is stalled as she 
does not have time to work on it.  Carole will have David 
Castillo assist with this project. 
 
(CONTINUED ON NEXT PAGE…) 

 



  
Task 

Responsible 
Individual(s) 

Date 
Assigned 

 
Notes/Progress 

    (…CONTINUED FROM PREVIOUS PAGE) 
 
1/7/11 – Foundation Office has talked with David Castillo 
who will assist with appropriate portions of the traffic 
school.  He will identify and get details on classrooms in 
different communities throughout the district.  Once 
approval is received from Superior Courts in Merced and 
Kings counties, David will handle the class scheduling with 
instructors. 

4. Send traffic school status to Frank 
Gornick who will forward the information 
to Jeff Levinson and ask that he follow up 
with judges. 

Frances Squire 1/20/11  

5. Work with Susan Whitener on lists of 
equipment and prices for Cisco 
equipment.  Carole Goldsmith and 
Michelle Kozlowski to be involved in the 
process 
 

Ken Stoppenbrink 7/19/10 8/3/10 – Ken met with Susan.  Need to ask Cisco to provide 
us a demonstration with our bandwidth before making any 
recommendations. 
8/11/10 – Ken reported more information is needed before 
a decision can be made.  Frank reported Susan is working 
on this task. 
10/25/10 – Cisco site visit to the district and colleges will be 
occurring in the next couple of weeks. 
11/22/10 – Ken reported that conference calls have been 
held and Cisco has made a site visit to the district. 
12/15/10 – Michelle reported that meetings and site visits 
have occurred.  Further discussions will take place.  Cisco 
needs a complete design from us to send to headquarters 
and determine scope of project. 
1/20/11 – Carol reported that representative from AMS will 
work with IBCBI to assist us with this project.  A meeting will 
be held soon. 

6. Research possibility of using Clarus for 
eBrochures and report back to 
Chancellor’s Executive Cabinet 

Pedro Avila 10/25/10 11/22/10 – Pedro reported that recruiting brochure is about 
90% done.  Will have a finished product in December. 
12/15/10 – eBrochure to be demonstrated at January 
meeting. 
** THIS ITEM WILL BE ON THE FEBRUARY AGENDA ** 

7. Michelle Kozlowski to provide a 
demonstration of live@edu on Duty Day 
in January at next Chancellor’s Executive 
Cabinet meetng 

Carole Goldsmith 
(via Michelle 
Kozlowski) 

12/15/10 1/20/11 – Demonstration of live@edu was not ready to go 
in January.  A demonstration will be provided by Michelle at 
the next Chancellor’s Executive Cabinet meeting. 
** THIS ITEM WILL BE ON THE FEBRUARY AGENDA ** 

 
 



  
Task 

Responsible 
Individual(s) 

Date 
Assigned 

 
Notes/Progress 

8. Gather information on Hershey solution 
and develop a process for being able to 
access the needed information.  Provide 
a follow up report to the Chancellor’s 
Executive Cabinet 

Carole Goldsmith 
Michelle Kozlowski 
Ken Stoppenbrink 
Keith Stearns 

10/25/10 11/22/10 – In Carole’s absence, Pedro reported that 
Hershey solution was discussed at DTC.  Need to evaluate 
other programs before we commit to purchase more 
licenses from Hershey. 
12/5/10 – Michelle reported that a review of the system 
needs to be conducted and other solutions evaluated.  The 
evaluation will occur in early spring and a proposal brought 
forward in late spring. 
1/20/11 – Carole reported that review of the system is a 
lengthy process.  Frank wants Michelle to be at next 
Chancellor’s Executive Cabinet meeting to provide an 
update 
** THIS ITEM WILL BE ON THE FEBRUARY AGENDA ** 

9. College administrators to meet, discuss 
and determine a strategy with regard to 
disproportionate impact study results 

Willard Lewallen 
Don Warkentin 
 

11/22/10 12/15/10 – Presidents have not yet met. 
1/20/11 – Presidents have communicated and are working 
together.  Carole reported that this item will be discussed 
by the DECC. 

10. Develop a policy with regard to catalog 
rights 

Pedro Avila 
Keith Stearns 

11/22/10 12/15/10 – Keith is working on a policy for review at 
January meeting. 
** THIS ITEM WILL BE ON THE FEBRUARY AGENDA ** 

11. Willard Lewallen to send sample policies 
on student athlete drug testing to Ken 
Stoppenbrink.  Ken to forward policies to 
legal counsel for review and development 
of a policy for the district. 

Willard Lewallen 
Ken Stoppenbrink 

12/15/10 1/20/11 – Sample policies were sent to legal counsel.  
Waiting for response. 
1/26/11 – Draft policies received. 
** THIS ITEM WILL BE ON THE FEBRUARY AGENDA ** 

12. Obtain numbers on video conferencing 
usage from Joe Savopolos and provide 
update to Chancellor’s Executive Cabinet 
group 

Carole Goldsmith 1/20/11  

13. Work on developing a portal team site for 
Chancellor’s Executive Cabinet 

Donna Isaac 1/20/11  

14. Employee demographics (age, years of 
service, etc. for administrative/ 
management/ confidential employees) to 
be provided at next Chancellor’s 
Executive Cabinet meeting with regard to 
health benefits for retirees 

Ken Stoppenbrink 1/20/11  

15. Priority schedule and budget reductions 
to be discussed at next Chancellor’s 
Executive Cabinet meeting 

Pedro Avila 
Ken Stoppenbrink 

1/20/11 ** THIS ITEM WILL BE ON THE FEBRUARY AGENDA ** 

Updated:  01/31/11 
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M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Marty Ennes, CTA Representative 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
   (for Willard Lewallen, President, West Hills College Coalinga) 
Kurt Sterling, Academic Senate President, West Hills College Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Others present: 
Donna Isaac, Executive Assistant 
 
Members absent: 
John Ieronimo, CSEA President 
____________________ 
 
Update and Progress on Accreditation 
 
Frank Gornick briefly commented on the Leadership Retreat held on Friday, October 29 
and the presentation by Norval Wellsfry with regard to the colleges’ accreditation self 
studies. 
 
Don Warkentin stated that it was interesting to have a Commissioner from the 
Accrediting Commission make comments about the self studies.  He stated that he 
thinks there is a disconnect between the training that is provided to colleges and what 
the Commissioners are looking for when they read the reports.  Don reported that he 
has Norv’s annotated comments and has shared them with his staff and they will now 
be reviewing the report in their specific areas of expertise.  The self study will be ready 
for a first reading by the Board of Trustees in December, with approval to follow in 
January.  Don explained that one of the areas of the self study for West Hills College 
Lemoore that needs attention is to emphasize the importance of the self evaluation 
piece. 
 
Jill Stearns reported that she and Sarah Shepard will be meeting later in the week to 
determine how to reevaluate the work that has been done on the self study.  West Hills 
College Coalinga was hoping to be able to have the final bound document for the Board 
of Trustees at their January meeting. 
 
Discussion took place concerning the evidence that will be linked to the self study.  It 
was agreed that a CD of the documentation will be an easy way to handle this. 
 
Don initiated discussion on the need for a code of ethics for employees.  He stated that 
this needs to be in place prior to the visit.  Frank stated that this policy can be added to 
the Policy and Procedure Review Schedule. 
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SB 1440 Implementation 
 
Anita Bart reported that a webinar is being held on Wednesday, November 3 for the 
Academic Senate.  Frank stated that the webinar should provide good information for 
faculty, counselors and advisors.  Kurt Sterling discussed information on the course 
identification program (C-ID).  He stated that agriculture and communication courses 
are done and sociology has been finalized. 
 
Board Policies and Administrative Procedures 
 
The following Board Policies and Administrative Procedures were reviewed by the 
group: 
 
• BP 4030, Academic Freedom – Kurt reported that he sent out a request to Academic 

Senate Presidents asking for examples of updated policies and the faculty are 
actively working on this.  Marty Ennes stated that the language in the current policy 
is out of date.  Frank stated that a first reading of the policy by the Board of Trustees 
is scheduled for December 7, 2010.  Consideration is scheduled for January 18, 
2011. 
 

• AP 4045, College Library Fines – The group agreed to the proposed changes.  
Frank stated that the procedure is currently under review by the various college 
groups. 

 
• BP & AP 4110, Honorary Degrees – The group agreed to the proposed new policy 

and procedure.  Frank reported that the policy and procedure are currently under 
review by the various college groups.  A first reading by the Board of Trustees is 
scheduled for January 18, 2011.  Consideration is scheduled for February 15, 2011. 

 
District Mission and Vision Statement 
 
Frank explained that the district mission and vision statements are in the process of 
being reviewed.  The goals will also need to be updated.  Pedro Avila reported that he 
and Carole Goldsmith will be working on the new goals that were determined as a result 
of the Strategic Planning Retreat and should have them ready before the end of the 
year. 
 
Marty requested that the draft revision be sent electronically. 
 
Other Business 
 
Completion by Design – Frank reported that staff are working with a consultant and are 
in the process of pulling together the application for the Gates Foundation grant.  West 
Hills will serve as the lead agency and several other colleges will join us.  He explained 
that we are going to try to do things based on research including first generation, low 
income and underserved populations. 
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Frank reported that a One Year Schedule Task Force is being formed and he will keep 
the group updated on their progress. 

 
The next meeting of the District Leadership Council is scheduled for Monday, December 
6. 
 
 
 
/di 
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M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Marty Ennes, CTA Representative 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Kurt Sterling, Academic Senate President, West Hills College Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Others present: 
Donna Isaac, Executive Assistant 
 
Members absent: 
John Ieronimo, CSEA President 
____________________ 
 
Update and Progress on Accreditation 
 
Don Warkentin reported that he has not yet heard any news about the pre-visit for West 
Hills College Lemoore.  The self study is being reviewed by the Board of Trustees at 
their meeting tomorrow.  Frank Gornick stated that he has made some editorial changes 
and would like for the report to reflect a statement such as “planned reduction of class 
schedule due to the state’s reduction of funding” instead of statements such as “budget 
cuts”.  He stated that he is also recommending moving some of the planning agenda 
dates up to 2012 instead of 2013.  Don reported that Rosa Carlson has been assigned 
as the team chair. 
 
Willard Lewallen report that Patricia Hsieh has been assigned as the team chair for 
West Hills College Coalinga. 
 
Frank stated that no comments on the self studies have been received from the Board 
of Trustees yet.  They will most likely make their comments at the Board meeting. 
 
Board Policies and Administrative Procedures 
 
The following Board Policies and Administrative Procedures were reviewed by the 
group: 
 
• BP 4030, Academic Freedom – Kurt Sterling distributed a draft academic freedom 

policy developed by the Academic Senates and the Faculty Association and stated 
that they worked on it together.  He stated that it is a preliminary draft, not yet 
finalized, but close.  Frank commented on professional ethics as it is mentioned at 
the end of the second paragraph.  He reported that the Chancellor’s Executive 
Cabinet is currently looking at developing an ethics policy that will be shared with the 
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various college groups soon.  Kurt reported that the draft policy has been sent to all 
full time faculty for review and comments. 
 

Strategic Goals 
 
Pedro Avila distributed copies of the Comprehensive Effectiveness Model and Strategic 
Goals for the district.  The new strategic plan will be in place from 2011 to 2016.  The 
group discussed the goals ad indicators.  Pedro summarized the goals and the 
administrators who will oversee each specific goal.  Carole discussed goal 5 and wage 
placement as it relates to the job placement rate.  Pedro commented on having 
meetings to discuss the goals on a quarterly basis.  He stated that data will be reviewed 
and planning will be discussed. 
 
Function Mapping 
 
Pedro distributed copies of the Function Mapping and 2009 Survey Ratings document.  
He reported that all district departments are going through program review. 
 
Priority Registration 
 
Pedro distributed proposed changes to priority registration groups.  He reported that 
high school seniors have been added to the groups.  Kurt questioned how many classes 
will be available during open registration and discussion took place concerning 
registration, students being successful, and counselors being trained to steer students 
toward the appropriate classes.  Anita Bart suggested that all new students be given 
priority registration.  Further discussion took place regarding the high school graduate 
enrollment decrease that will begin in 2011.  Pedro stated that we are taking changes 
one step at a time.  Marty Ennes stated that we need good data and need to see how it 
goes before we add any more new groups.  Frank stated that the data will be 
interesting.  We will implement the changes and notify the high school superintendents.  
The data will be reviewed over the next couple of years. 
 
Other Business 
 
Frank requested that the faculty begin working on an ethics statement. 
 
Frank reported that Scott Lay will be the keynote speaker in the spring for Duty Day on 
January 14.  Duty Day will be held at West Hills College Lemoore. 
 
Brief discussion took place regarding the meeting at Merced for SB1440.  Kurt reported 
that a lot of the CSUs do not like it.  Frank reported that Senator Padilla, or someone 
from his office, has been at every task force meeting.  His mantra is that “we get one 
shot to do this right”. 
 
 
 
/di 
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M I N U T E S 

 
 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Cathy Barabe, Director of Grants 
Dave Bolt, Vice President of Educational Services, WHC Lemoore 
David Castillo, Director of Westside Institute of Technology (WIT) 
Bob Clement, Director of Athletics, WHC Lemoore 
Jana Cox, Director of Financial Aid 
Sylvia Dorsey-Robinson, Vice President of Student Services, WHC Lemoore 
Bertha Felix-Mata, Director of Title IV Projects, WHC Coalinga 
Charles Freeman, Director of Nursing, WHC Lemoore 
Eliseo Gamino, Director of CAMP Grant, WHC Coalinga 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Mark Gritton, Director of Athletics, West Hills College Coalinga 
Marlon Hall, Associate Dean of Educational Services, WHC Lemoore 
Marcel Hetu, Director of North District Center, Firebaugh 
Michelle Kozlowski, Director of Information Technology Services 
Richard Larson, Director of Farm of the Future, WHC Coalinga 
Willard Lewallen, President, WHC Coalinga 
Jose Lopez, Dean of Students, WHC Lemoore 
David Reynolds, Associate Dean of Student Services, WHC Coalinga 
Raquel Rodriguez, Associate Dean of Student Learning, WHC Coalinga 
Joel Ruble, Dir. of Ed. Talent Search, Upward Bound Math & Science, WHC Lemoore 
Frances Squire, Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, WHC Coalinga 
Keith Stearns, Director of Academics Information Systems/Registrar 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Daniel Tamayo, Director of International Student Services, WHC Coalinga 
Don Warkentin, President, WHC Lemoore 
Kathy Watts, Director of Child Development Centers 
Tammy Weatherman, Director of Fiscal Services 
Susan Whitener, Associate Vice Chancellor of Educational Services 
Anita Wright, Interim Director of Special Grant Programs 
 
Members absent: 
Anita Bart, Academic Senate President, WHC Coalinga 
Marty Ennes, West Hills College Faculty Association President  
Verna Hernandez, Director of Health Careers, WHC Coalinga 
John Ieronimo, CSEA President 
Kurt Sterling, Academic Senate President, WHC Lemoore 
 
Other participants: 
Donna Isaac, Executive Assistant to the Chancellor 
James Preston, English Instructor, West Hills College Lemoore 
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Welcome and Opening Remarks 
 
Frank Gornick welcomed the group and briefly reviewed the agenda for the day. 
 
Institutional Code of Ethics 
 
Frank reviewed a draft of Administrative Procedure 3050, Institutional Code of Ethics, 
stating that it is a requirement of accreditation (III.A.1.d).  He reviewed the various areas 
of the procedure concerning the definition and standards of ethics; the importance of 
ethics; compliance with laws; expectations for ethical behavior; and employee 
responsibilities. 
 
Accreditation Update 
 
The function mapping and 2009 survey ratings were distributed.  Pedro Avila explained 
that it would be a good idea to share this information at the college level so that 
everyone is familiar with it prior to accreditation. 
 
Jill Stearns provided an update on Student Learning Outcomes (SLOs) for West Hills 
College Coalinga.  She reported that there has been a major renovation of the SLO 
portal to facilitate ease of access to information for adjunct faculty, students and the 
visiting accreditation team.  The team’s access will be anonymous and they will be able 
to visit the site and browse the content.  Jill reported that 100% of course level SLOs 
have been developed and assessed.  West Hills College Coalinga is currently mapping 
program level SLOs and core competencies (degree level SLOs).  This is scheduled for 
completion in May 2011.  The current focus is on greater inclusion of adjunct faculty in 
the SLO assessment evaluation.  A workshop was held for adjunct faculty on January 
13.  There has been a significant increase in active participants and the level of 
dialogue.  An SLO assessment day was held in December 2010 and facilitated by Dr. 
Mary Allen.  The workshop served to build understanding among those faculty 
previously on the fringe and not actively engaged. 
 
Don Warkentin provided information on program review and assessment for West Hills 
College Lemoore.  He demonstrated the progress with SLOs by going to the SLO portal 
site and walking the group through the information provided. 
 
Raquel Rodriguez left the meeting at this time. 
 
Discussion took place regarding SLOs and their status with regard to accreditation and 
the 2012 deadline for proficiency level.  The group discussed that meaning of 
proficiency and Frank stated that we need to show proficiency level for all SLOs. 
 
Evaluation Checklist Document 
 
A draft Checklist for Administrators Performing Faculty Evaluations was distributed for 
review by the group.  Frank discussed content and quality and addressing SLOs, stating 
that those are the main issues.  He explained that we have attempted to develop a 
checklist that is consistent with the faculty CBA.  The checklist includes sections for the 
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pre-observation conference; the observation visit; post-observation; other classroom 
issues separate from lecture; and responsibilities outside classroom instruction.  Brief 
discussion took place regarding what is needed in the evaluation document.  Minor 
changes were suggested.  Frank explained that the College Presidents will be working 
with their Chief Instructional Officers (CIOs) to develop a narrative template for use with 
evaluations. 
 
Districtwide Curriculum Committee 
 
Carole Goldsmith provided a presentation on the current curriculum process and the 
proposed process for a District Curriculum Coordinating Council.  The proposed 
membership would include curriculum chairs, CIOs, general education liaison, basic 
skills liaison, CTE liaison, distance education liaison, contract/community education 
liaisons, registrar, and the Vice Chancellor of Educational Services and Workforce 
Development.  This group will meet more often than the District Educational 
Coordinating Council (DECC).  The advantages of a districtwide curriculum committee 
would be to provide a venue for reconciliation, reduce duplication, align with strategic 
goals, and make final recommendations for Board approval. 
  
College Reorganization Plans 
 
Don discussed the reorganization plans for West Hills College Lemoore.  He announced 
that James Preston would serve as the Interim Associate Dean of Educational Services; 
Marlon Hall would be promoted to Dean of Educational Services/Evening College; and 
Joel Ruble would be promoted to Dean of Categorical Programs.  Don also explained 
the need for security on campus and discussed the new multi use sports complex and 
possible new sports in place by fall 2012. 
 
ComFit Learning 
 
Susan Whitener provided a demonstration on ComFit Online Learning Center, stating 
that the format is structured around the six key elements cognitive psychologies are 
finding lead to academic success: motivation; self-regulation and metacognition; 
instructional design and delivery; deliberate practice; feedback; and individualized 
instruction.  The learning center is an award-winning internet based academic 
instruction and skill building resource that is being used by over 300 academic 
institutions throughout the country with measurable improved learning outcomes in 
language arts, mathematics, and reading.  College learning center, writing center, adult 
education programs, developmental English and math courses, and test preparation are 
using the ComFit Learning method.  She explained why ComFit Learning works and 
stated that we will try to implement the program in the spring. 
 
Degree Audit Demonstration 
 
Keith Stearns provided a demonstration of the degree audit program via 
my.westhillscollege.com and explained how it works.  He provided a scenario based on 
a student changing majors and how the degree audit accounts for the classes that need 
to be taken to complete the degree. 
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Willard Lewallen arrived during Keith’s presentation. 
 
FTES 
 
Pedro provided information on FTES trends over the past five years.  He also discussed 
the 2010-2011 FTES projections and targets for summer 2010, fall 2010, and spring 
2011. 
 
Budget Update 
 
Ken Stoppenbrink provided a budget update for the group.  He reported that we have no 
new information to share and provided a summary of what we know to date.  Governor 
Brown will be looking to taxpayers to fund the current fiscal year deficit of $6 billion and 
the $22 billion deficit for the 2011-2012 fiscal year in a special election to be held in 
June 2011.  He discussed the FTES target of 4,500 for 2011-2012, stating that we 
would generate our target over summer 2011, fall 2011, and spring 2012.  This would 
require a reduction in sections of 160 that would carry a budget reduction of $560,000, 
assuming each section contains 30 students and is a 3 unit class. 
 
At this time Willard shared his plans for reorganization at West Hills College Coalinga.  
He explained that he would be adding a Vice President of Student Services position and 
would move the Director of Title IV Projects, Associate Dean of Student Services, and 
Director of International Student Services under that position, which would relieve the 
Vice President of Educational Services of supervising those positions. 
 
Administrative, Management, and Confidential Employee Health Benefits 
 
Frank briefly discussed the previous plan for administrative retirement benefits upon 
retirement.  Discussion took place among the group for clarification.  Frank stated that 
he would like to present the Board of Trustees with a plan for their consideration and 
asked that the group voice any objections to himself, Ken, or the College Presidents. 
 
Frank discussed the possibility of a parcel tax in the amount of $3 million per year.  He 
explained that senior citizens and agriculture land could be exempt from the tax.  The 
parcel tax would have to be districtwide.  He discussed the possibility of this being an 
item on the November 2012 ballot. 
 
Solar Project Update 
 
Ken provided a brief update on the solar project and explained that the district’s 
architect is working with PG&E. 
 
Meeting Wrap Up and Closing Comments 
 
Frank reported that he recently learned of the death of Lola Semas who was one of the 
donors of the land for West Hills College Lemoore.  He also reported that the date of the 
Board Retreat has been changed to January 28. 
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Marlon Hall reported that the adjunct faculty orientation will be held on Thursday at 5:00 
p.m. at West Hills College Lemoore. 
 
Jody Ruble commented on recent and upcoming Upward Bound activities. 
 
James Preston stated that he is looking forward to the administrative opportunity. 
 
Daniel Tamayo reported that there are about 90 international students this semester 
and a student orientation will be held. 
 
Kathy Watts reported that she is trying to get Huron child care up and running.  She also 
reported that she is in the midst of her dissertation. 
 
Mark Gritton stated that basketball season has started and baseball and softball are 
coming on board soon.  He stated that he is anxious to get moved into the wellness 
center. 
 
Eliseo Gamino reported that he is getting ready for a visit in March from the Department 
of Education with regard to the CAMP program. 
 
Michelle Kozlowski stated that she hopes to bring video surveillance online in the 
wellness center any day now.  She is also working on card access for the building. 
 
Dave Bolt reported that he is working with the Tachi Palace on bringing in elementary 
students to West Hills College Lemoore. 
 
David Reynolds commented on orientation in student services.  He also commented on 
implementing the reinforcement of prerequisites and reported that the career center has 
been remodeled. 
 
Tammy Weatherman stated that she is anticipating having W-2s available online. 
 
Jana Cox reported that the financial aid department is gearing up for a busy time.  Rose 
Denberg has announced her resignation and will be going into teaching. 
 
Sylvia Dorsey-Robinson stated that she is working with financial aid and looking at 
appeals and the process time. 
 
Keith Stearns commented on his work with academic tracker and stated that he is 
working on a mobile application for Datatel. 
 
Jill Stearns commented that the administration building in Coalinga is cold due to the 
work being done on the boiler.  She is working on the logistics of the accreditation visit.  
An adjunct orientation meeting is scheduled for this Thursday. 
 
Susan Whitener reported that she has been training with online adjunct faculty; 
implementing the distance education strategic plan; working on the online student 
services audit; and working on the Blackboard upgrade. 
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Charles Freeman reported that he is putting together a simulation lab on campus.  His 
department is currently in the process of selecting fall cohorts and the application period 
closes in February. 
 
Willard Lewallen commented that he is excited about the partnership with DeVry 
University and there has been a lot of interest.  He will communicate with the community 
and major employers to announce this partnership. 
 
Jose Lopez reported that welcome week activities will occur next week for students and 
faculty.  He is also working on a heritage week event and town hall meeting for the 
spring. 
 
Marcel Hetu stated that many classes at the North District Center are almost full.  He 
has worked on the Memorandum of Understanding with the City of Firebaugh and will 
soon be starting a soccer class.   
 
Bob Clement reported that he is working to develop new curriculum for the Golden 
Eagle Arena to provide more opportunities for the instructional side of the house.  He 
stated that West Hills College Lemoore will be hosting the state men’s golf 
championship in May. 
 
Bertha Felix-Mata reported that student orientations and progress reports are due this 
week.  She also discussed Upward Bound activities. 
 
Frances Squire stated that employee philanthropy thank you letters will be sent out 
soon.  She is working on the Sarah Palin event and letters of support have been sent 
out for the golf tournament.  With regard to marketing, Frances reported that she has 
begun work on the annual report for the colleges. 
 
David Castillo reported that many flyers have gone out for training opportunities through 
the WIT.  At least 90 people have been hired and are working as a result of past 
training. 
 
Pedro Avila commented on the Closing the Gap project.  He stated that the group is 
looking at realigning the English and math curriculum.  Elaine Cash is doing a good job 
of getting interest from the high schools.  Pedro reported that he is also working on the 
strategic plan and should have a draft by the end of the month.  Another CCSSE survey 
will be conducted soon.  Pedro reported that he is working on getting a replacement for 
the web administrator position. 
 
Anita Wright stated that Friday is the deadline for NSF Stem Scholarship applications.  
She hopes to be able to announce winners next week.  $100,000 is being given away 
right now. 
 
Carole Goldsmith commented on the federal monitoring that is taking place for the 
Bridges out of Poverty Grant.  There is also a monitoring event with the EDD veteran’s 
project.  The State of California has said that our program is a model project. 
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Ken Stoppenbrink reported that NeoGov is operational for submitting employment 
applications online, along with the various attachments.  He also reported that we have 
changed office supply vendors from Office Depot to Office Max and this change will 
save us about $15,000 per year.  A classified staff development day is being planned.   
Budgets are being prepared for distribution.  Ken reported that we now own the property 
that the Firebaugh Child Development Center sits on.  He reported that we are moving 
forward with the printer replacement program. 
 
Cathy Barabe reported that the grants department will be racing through the spring 
looking for compliance documents, reporting, and audits.  She reported that more grants 
will be submitted. 
 
Richard Larson stated that it is too wet to plow on the farm; although the moisture is 
always welcome.  He reported that they are working on scheduling an official 
groundbreaking for the new facility.  The new welding instructor is coming on board and 
welding classes will be held in Coalinga during the day and evening.  Richard reported 
that he is in the process of starting preparation work for acreage for the solar farm. 
 
Don Warkentin reported on the new partnership that has developed with the Los 
Angeles Sanitation District.  They will provide us with a $15,000 check for our 
engineering program.  Don reported that he is in the process of hiring a physics 
instructor and will also have an interim promoter for events.  The Sarah Palin event is 
scheduled for May 1 and will also serve as the grand opening of the Golden Eagle 
Arena.  Table sponsorships are being sold for $5,000 each and, as of this morning, 11 
tables have been sold.  Event tickets will go on sale next week. 
 
Dr. Gornick thanked everyone for their hard work and support. 
 
 
 
/di 



 

Section Links  
Home Program Review Fact Book/Statistics FAQs Presentations Research Request Form Resources  
Office of Institutional Effectiveness, Planning 
(559) 934-2128  
pedroavila@ 
westhillscollege.com  

  

  

  

Mission Statement 

The Office of Institutional Effectiveness, Planning, and Web Services will support planning and management by providing high 
quality information to college and district office executives charged with developing and implementing policy, and to serve as a 
reliable source for comprehensive and reliable information about the institution.  

The District Office of Institutional Effectiveness, Planning, and Web Services seeks to meet the needs of the colleges by: 

 Creating linkages between strategic planning, college goals, and institutional data.  
 Provide analytical reports to assist colleges in reaching their institutional goals.  
 Provide information to colleges and departments as well as respond to inquiries from other institutions and external 

agencies.  
 Provide analytic consultation and assistance to administrative and academic units as well as to district and college 

committees.  
 Facilitating and participating in on-going and meaningful discussions of the college's purpose and performance.  
 Work with the ITS department to develop and maintain accurate, comprehensive databases to support planning and 

management decision-making.  

Follow us:    
Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  

West Hills College Lemoore - 555 College Avenue - Lemoore, CA 93245 
(559)925-3000 TDD/TTY: (559)924-8065 ©2007 West Hills Community College District 

Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk  
accreditation 
administration 
campus map 
facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 

 
 

Page 1 of 2Institutional Research Mission Statement - West Hills College Coalinga

3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.34 WHCCD Office of Institutional ...



academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

advising services 
Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 

Page 2 of 2Institutional Research Mission Statement - West Hills College Coalinga

3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.34 WHCCD Office of Institutional ...



 

Section Links  
Home Program Review Fact Book/Statistics FAQs Presentations Research Request Form Resources  
Office of Institutional Effectiveness, Planning 
(559) 934-2128  
pedroavila@ 
westhillscollege.com  

  

  

  

Mission Statement 

The Office of Institutional Effectiveness, Planning, and Web Services will support planning and management by providing high 
quality information to college and district office executives charged with developing and implementing policy, and to serve as a 
reliable source for comprehensive and reliable information about the institution.  

The District Office of Institutional Effectiveness, Planning, and Web Services seeks to meet the needs of the colleges by: 

 Creating linkages between strategic planning, college goals, and institutional data.  
 Provide analytical reports to assist colleges in reaching their institutional goals.  
 Provide information to colleges and departments as well as respond to inquiries from other institutions and external 

agencies.  
 Provide analytic consultation and assistance to administrative and academic units as well as to district and college 

committees.  
 Facilitating and participating in on-going and meaningful discussions of the college's purpose and performance.  
 Work with the ITS department to develop and maintain accurate, comprehensive databases to support planning and 

management decision-making.  

Follow us:    
Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  

West Hills College Lemoore - 555 College Avenue - Lemoore, CA 93245 
(559)925-3000 TDD/TTY: (559)924-8065 ©2007 West Hills Community College District 

Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk  
accreditation 
administration 
campus map 
facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 

 
 

Page 1 of 2Institutional Research Mission Statement - West Hills College Coalinga

3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.35 WHCCD Office of Institutional ...



academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

advising services 
Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 

Page 2 of 2Institutional Research Mission Statement - West Hills College Coalinga

3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.35 WHCCD Office of Institutional ...



 

Governance & Planning Councils 
  

Previous Page 
Section Links  
Home Academic Senate College Planning Council Facilities Development Council Instructional Services Council Student Services Council Council 
Handbooks  

  

WHC Coalinga Governance and Planning Councils  

 
Follow us:    

 

 
West Hills College Coalinga - 300 Cherry Lane - Coalinga, CA 93210 - (559) 934-2000 

©2007 West Hills Community College District  
Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk | Emergency  

accreditation 
administration 

 

Quick Links

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online

Page 1 of 2West Hills College Coalinga

3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.36 WHCC Planning and Governan...



campus map 
facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 
academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

advising services 
Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 

Page 2 of 2West Hills College Coalinga

3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.36 WHCC Planning and Governan...



 

  
About 

WHC District 
  

Previous Page 
Section Links  
Administration Board of Trustees Chancellor Demographics District Links District Meeting Calendar History Maps 
Mission & Vision Organizational Structure Partnerships Strategic Plan  
Mission and Vision  

Mission 
The mission of the West Hills Community College District is enhancing student learning and enriching the lives of the 
populations we serve by: 

 Ensuring the vitality of its institutions;  
 Encouraging the vision of strong leaders able to see and interpret the present and future needs of students and 

communities;  
 Supporting the colleges in the provision of world class learning environments;  
 Providing for appropriate allocation and management of human, fiscal and capital resources;  
 Acting as a catalyst for collaboration with outside organizations and agencies; and  
 Sharing the story by marketing a positive image.  

Vision 
West Hills Community College District, a trusted steward, actively engages, encourages, enriches and empowers 
students, faculty, staff and the communities it serves to reach their full potential (academically, socially and 
economically) as evidenced by: 

 Its status as the preferred choice of students, and the employer of choice for faculty and staff;  
 The highest percentage of students completing courses;  
 Its recognized excellence; and  
 The generally ascribed accolade, “heartbeat of the community.”  

Goals 

1. Achieve or Exceed Funded FTES growth targets  
2. Will focus marketing efforts on district-wide stories.  
3. Will annually increase community participation rates.  
4. Will annually improve completion, graduation, and transfer rates.  
5. Will become the preferred choice of students through ongoing and active recruitment. 

>WHCCD 2008 Score Card  
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WHCCD SCORE CARD
WHCCD Performance Indicators 2005-2006 2006-2007 2007-2008 2008-2009

1. Meet FTES Growth Target

2. Marketing

3. Community Participation Rates

Developing 
Baseline

4.1 Face-to-Face Success Rates

4.1 Online Success Rates

4 2 St d t T f R t *4.2 Student Transfer Rates*

4.3 Student Graduation Rates*

5 High School Participation5. High School Participation 
Rates*

* Based on student cohorts
Meets Benchmark

Increasing Trend

St d T d
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www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™
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Goal 1 – Meet or Exceed FTES Growth Targets 

Full‐Time Equivalent Students (FTES) Target FTES Generated Unduplicated Headcount
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Source: WHCCD Data Warehouse
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Goal 2 – Focus Marketing Efforts on District‐Wide Stories

Dialogue
Year 2006 2007 2008
Frequency 4 6 4
Distribution 3,000 82,000 82,000

Year 2007 2008
Published Stories 293 275

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



Goal 3 – WHCCD Will Annually Increase Community 
Participation Rates

City 2007-2008 2008-2009
San Joaquin 3.25 2.60

Percent of Population Enrolled at WHCCD

Kettleman City 2.50 3.20
Mendota 2.71 3.28
Huron 3.18 3.36
Tranquillity 3.40 3.73y
Avenal** 3.78 4.13
Hanford 4.42 4.78
Cantua Creek 7.08 5.18
Armona 5.22 5.55
Riverdale 4.84 5.76
Stratford 6.14 6.35
WHCCD Average 5.94 6.53
Laton 5.70 6.64a o 5 0 6 6
CCC Statewide 7.19 7.49
Firebaugh 7.32 8.25
Coalinga** 10.75 12.33
Lemoore 10.00 10.92

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

Lemoore 10.00 10.92
** Removed inmate population
Sources: WHCCD Data Warehouse; Department of Finance Population Growth Estimate; CityData.com



Goal 4.1  – Maintain Success Rates Within the CA CC Statewide Average
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Goal 4.2  – Maintain Transfer Rates Within the CA CC Average

WHCCD First‐Term Students Cohort Transfer Rates

34%

38%

35%

40%

45%

WHCCD Transfer Rates CCC Statewide Transfer Rates (Benchmark)

27%
22% 21%

30% 17%

25% 18%
20%

25%

30%

35%

19%

10%

16%
25% 18%

0%

5%

10%

15%

0%

FA00‐ SP03 FA01‐ SP04 FA02‐ SP05 FA03 ‐ SP06 FA04 ‐ SP07 FA05‐SP08

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

Source: California Community College Systems Office Student Right to Know
Note: Cohort based on a group of first time freshmen who are enrolled full-time in a fall term and are seeking transfer. The tracking period of the 
cohorts is three years.



Goal 4.3 – Maintain Graduation Rates Within the CA CC Average

Degree & Certificate Completion Rates by Freshmen Cohorts
WHCCD C l ti R t CCC St t id C l ti R t (B h k)
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Source: California Community College Systems Office Student Right to Know
Note: Cohort based on group of students who are first-time freshmen, who are enrolled full-time in a fall term, and are seeking a degree. The tracking period of 
cohorts is three years.



WHCCD Degrees & Certificates

Total Degrees and Certificates Awarded
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Goal 5 – Become the Preferred Choice of Students Through 
Ongoing and Active Recruitment 

High School Fall 2005 Fall 2006 Fall 2007 Fall 2008

Percent of High School Graduates Enrolled at WHCCD

High School Fall 2005 Fall 2006 Fall 2007 Fall 2008
Tranquillity 17% 13% 6.0% 5.6%

Laton 30% 9% 15.0% 7.3%

Riverdale 9% 18% 23 7% 8.9%Riverdale 9% 18% 23.7%
Hanford West 22% 15% 19.0% 12.0%

Hanford 19% 30% 31.0% 16.6%

Lemoore 35% 39% 44 0% 22.9%Lemoore 35% 39% 44.0%
Firebaugh 33% 32% 32.5% 24.8%

State Rate (Benchmark) 30%
Mendota 25% 28% 25 8% 31.3%Mendota 25% 28% 25.8%
Avenal 36% 69% 39.6% 38.5%

Coalinga 39% 52% 42.7% 38.6%

WHCCD Total 27% 32% 31% 21%

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

WHCCD Total 27% 32% 31% 21%

Source: California Department of Education; WHCCD Data Warehouse; Local HS Data



 

College Planning Council  
Agenda 

December 3 – 3:00 pm 
SAM A 

 

Attendees – 
 

David Reynolds, Richard Larson, Marcel Hetu, Pedro Avila, Sarah Shepard,  
Anita Bart, Ron Danner, Jill Stearns, Hillary Davis, Sandy Dagnino, Shaun Bailey, 
Jeff Wanderer, Yohan Maeda, Mark Millett, Mark Gritton, Ken Stoppenbrink, 
Lorna Davis and Willard Lewallen 
 

Call to Order & Introductions – 
 

Willard Lewallen called the meeting to order.  No new introductions were made 
at this time. 
 

Action Items – 
 

1. Approval of Minutes, November 5, 2009 meeting 
The minutes from November 5, were approved on a motion by Marcel 
Hetu and seconded by Richard Larson, the motion passed with two 
abstentions – Anita Bart and Shaun Bailey. 
 

2. Board Policies and Administrative Procedures 
First Reading – None at this time 
 

3. Board Policies and Administrative Procedures 
Second Reading – AP 6225 
Dr. Lewallen shared that this procedure focuses on general fund 11 
resources.  Today’s members reviewed the concerns listed on the routing 
form.  Then after further discussion the following recommendations were 
made: 

 Remove the last sentence in 3. at top of page 2. 
Student retention and success may also be a factor in the amount 
of resources realized by each college. 

 
Reason:  State allocations to districts are not based on retention 
and success rates.  Additionally, no definitions of success and 
retention are provided. 

 
 Change 3.b on page 2 as follows: 

Mandated expenses and increases to areas such as utilities, bad 
debt, step increases, insurance or other costs will be funded; 

 
Reason:  clarification. 



 

 

 Change 3.c on page 2 to read “a and b”. 
 

 Change 4.a on page 3 as follows: 
In the matter of full time faculty, Title V Section 51025 provides the 
faculty obligation target number for the district to maintain. 

 
Reason:  clarification. 

 

 Eliminate the last sentence in 4.g on page 3. 
An historical list of vacant positions will be created and evaluated 
on a yearly basis and used in the process; however, the list will be 
evaluated for relevancy. 

 
Reason:  Not needed. 

 
AP 6225 was approved with the above mentioned recommendations on a 
motion by Dr. Lewallen, seconded by Marcel Hetu, the motion passed with 
one abstention – Anita Bart. 

 

Rumor Control – 
 

No items were discussed at today’s meeting. 
 

Information/Discussion/Presentations – 
 

1. Review of Outcomes      
Willard Lewallen, Jill Stearns, and Pedro Avila reviewed the WHC Coalinga 
Goals and Performance Indicators document.  Dr. Lewallen shared some 
background information - a representative committee was put together 
made up of 12 participants to review and revise the college goals and to 
determine the performance indicators.  The participants opted to develop 
performance indicators using data that was already being collected for 
state wide reporting and other purposes. 
 
Ron Danner asked what our best practices are that can be shared.  Dr. 
Lewallen said there is difficulty in pinpointing one thing, it is multiple 
factors and depends on if the college is either in increase/declining mode.  
The college does have outstanding instruction, student motivation, course 
placement, etc.  Jill said our vocational programs have good structure, but 
we need to look at this closer with the challenge being transfer level 
courses.   
 
CPC will review the college goals, mission statement, Community College 
Survey of Student Engagement and Survey of Graduates in the Spring 
(members can get a head start by reviewing the attachments with this 
month’s minutes). 



 

 
2. Budget Development Procedures Task Force 

Due to time constraints this item will be carried forward to the next 
meeting. 

3. Review of Mission / Vision Statements (Spring 2010)  
Due to time constraints this item will be carried forward to the next 
meeting. 

 
Other Items/Brief Announcements – 
 

No further items/announcements were discussed at this time. 
 

NEXT MEETING        
 

 January 21, 2010 

 February 4, 2010 
 March 4, 2010 
 April 15, 2010 
 May 6, 2010 

 

ADJOURNMENT       Willard Lewallen  



Adopted Fall 2008 
 

West Hills College Coalinga 
Goals and Performance Indicators 

 

Goal 1 - We will maintain our focus on improving student success, improving customer service, and on being learner-
centered. 
 
 1.a Basic Skills Success & Retention - English, ESL, and Math 
 

1.b First-time Students Persistence Rates 
 

1.c Vocational Courses Success & Retention Rates 
 
 1.d Overall Success & Retention Rates 
 

1.e Degree and Certificate Completion  
 

1.f Transfers Rates 
 

1.g Non-instructional Program Review Completions 
 

1.h  CCSSE Benchmarks 
 
Goal 2 – We will develop and strengthen College and community interactions to improve access to education opportunities. 
 

2.a – Adult Participation Rates 
 

2.b - High School Graduates Participation Rates  
 
  

Goal 3 - We will demonstrate academic quality, leadership, engagement, innovation, and creative thought. 
 

3.a Student Learning Outcomes Implementation and Assessment Progress 
 

3.b  CCSSE Student-Faculty 
 

3.c  Instructional Program Review Completions 
 
Goal 4 - We will enhance the financial strength of the College. 
 

4.a  Full-Time Equivalent Student (FTES) Growth Target 
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meeting. 
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West Hills College Coalinga 
Instructional Services Council Minutes 

March 8, 2010  1:30 – 2:30 p.m. 
SAM B Conference Room 

 
Present:  Jill Stearns, Anita Bart, Katie Noel, Sandy McGlothlin, Kira Tippin, Sandy  
     Dagnino, Erin Corea, Susan Whitener, Martha Rodriquez, Mark Gritton, Matt   
     Magnuson, Raquel Rodriquez, Ken Sowden, Marlese Roton  
                  
1.0  Call to Order 
        1.1  Jill Stearns called the meeting to order at 1:30 p.m. 
        1.2  Jill announced council has two new members, Katie Noel and Michael Burke.         
2.0  Action Items 
       2.1  Approval of Minutes 
   2.1.1  Council approved the minutes from February 8, 2010 with a motion made  
  by Mark Gritton and a second by Sandy McGlothlin.     
       2.2  Institutional effectiveness 
   2.2.1  Program Review – Math   

    Ken Sowden gave an overview of the Math program.  
    The Math Program Review was approved by the council with a motion  
 made by Anita Bart and a second by Sandy Dagnino.  

   2.2.2  Program Review – Interdisciplinary Studies  
  Sandy McGlothlin summarized the Interdisciplinary Studies Program.  
  The council approved the Interdisciplinary Studies Program Review with a 
  motion made by Susan Whitener and a second by Raquel Rodriquez. 
   2.2.3  Program Review template revision 
  Jill recommends one change to #2 on page 4, Productivity, will read:  
  “ Have their been any significant fluctuations in WSH/FTEF over the last  
  five years, and if so, please explain.”  
  Council approved the Program Review template with the recommended   
  change with a motion made by Anita Bart and a second made by Susan   
             Whitener. 
  Jill will send the revised template to Academic Senate for their    
             consideration.        
       2.3  Board Policies and Administrative Procedures   
   2.3.1  BP 3530  
  Council discussed changing policy to prohibit firearms on district or  
             college.  
  Council approved BP 3530 as amended to include “or college”.  Motion  
  was made by Sandy McGlothin and a second by Sandy Dagnino.     
   2.3.2  AP 3530 
  No changes made by council.   
  Council approved AP 3530 with a motion made by Anita Bart and a  
  second by Raquel Rodriquez.    
   2.3.3  BP 4260 
  No changes   
  Council approved BP 4260 with a motion made by Mark Gritton and a   
  second by Martha Rodriquez. 
     



    2.3.4  AP 4260  
  Council recommends changing:  

• Page 4, Program Review to Individual Course Review.  
• Page 5, Change Review of Individual Courses to Establishing 

Individual Co-requisites and Prerequisite and Advisory   
              Council approved AP 4260, as amended, with a motion made by Susan  
   Whitener and a second by Mark Gritton.  
                             
3.0  Discussion Items  
       3.1  Institutional performance indicators 
   3.1.1  1a. Math  
   3.1.2  1c.  
   3.1.3  1e  
   3.1.4  1h  
   The performance indicators are posted on the ISC website and Jill asked council   
   to review and will discuss recommendations at the next meeting scheduled on    
   April 5, 2010.   
       3.2  CCSSE outcomes  
   3.2.1  4.o  
   3.2.2  10a 
   3.2.3  12b  
   3.2.4  13.2c 
   3.2.5  13.2e 
   The outcomes are posted on the ISC website and Jill asked council to review and 
   will discuss recommendations at the next meeting scheduled on April 5, 2010. 
       3.3  2010-11 Budget development   
   Jill is working on a summary document which will list the instructional     
   reductions and a list of requests that have come forward through program review  
   over the last few years.  This document will help this council to prioritize and  
   determine purchases should there be money available to the instructional budget.       
   This does not include faculty positions.   
   
4.0  Adjourn  
       Meeting was adjourned at 2:40 p.m.  
       Next meeting is April 5, 2010, 12:00–2:00 PM, lunch will be provided.                        
    
        
 
 
 
 
 
 
 
 
 
 
 
 



 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

September 23, 2010 
SAM B – 2:30pm 

 
 

ATTENDEES – 
Willard Lewallen, Anita Bart, Jill Stearns, Richard Larson, Mark Gritton, Martha 
Rodriguez, Sandy Dagnino, Brandon Hicks, Thomas Robb, Thomas Toby, Pedro 
Avila, Tom Winters and Lorna Davis 
 
CALL TO ORDER & INTRODUCTIONS –  
Members were asked by Dr. Lewallen to introduce themselves. 
 
RUMOR CONTROL – 
None at this time 
 
ACTION ITEMS -  
Approval of Minutes  
A motion was made by Anita Bart to approve the minutes from September 2, 
2010, seconded by Sandy Dagnino, motion carried. 
 
INFORMATION/DISCUSSION/PRESENTATIONS –  
Board Policies and Administrative Procedures   
Dr. Lewallen shared courtesy review information on the following Board Policies 
and Administrative Procedures: 
 

• BP & AP 6700, Facilities Use – Revised policy and procedure 

• BP 6230, Energy and Sustainability – New policy 

• BP 3900, Speech: Time, Place, and Manner – New policy 

• AP 3900, Speech: Time, Place, and Manner – New administrative procedure 

 
Dr. Lewallen also noted that BP/AP 3900 are new.  These items are needed for 
upcoming events.  He said the college is not a public forum, but can provide a 
designated site for free speech use. 
 

Recommendation to refer proposed board policies and/or 
administrative procedures 
Dr. Lewallen reminded the council that appropriate WHCC councils will deal with 
various Board Policies and Administrative Procedures by providing careful review 
and analysis of the items brought forward and will then make recommendations 
to CPC.  ISC will review the following: 
 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

• BP 4030, Academic Freedom – Revised policy 
 

Review of Draft Accreditation Self Study 
Jill Stearns distributed the information last week to CPC members for review prior 
to today’s meeting.  Jill noted that revisions were made to the History section 
due to the bonds.  Discussion followed. 
 
Jill shared that Standard IIA/B/C updates will be forwarded shortly.  This 
Standard has not been reviewed by the President’s Executive Cabinet. 
 
The most current versions of the draft self study are available at the WHCC 
Team Chairs portal site.  Jill welcomed members to either forward changes in 
writing to her or to submit changes to her electronically.  Dr. Lewallen noted that 
review of this document is a daunting task, but feedback is extremely important.  
This item will be carried forward on the next CPC meeting agenda. 
 
Jill shared the timeline (working backwards): March 2011 site visit; in the mail in 
Jan 2011 to WASC; at printer in Dec. 2010; BOT approval in Nov. 2010; and BOT 
first read in Oct. 2010.  She said that an outside reader begins review on Oct. 8, 
2010 and great feedback is anticipated.  The report must be understandable and 
accurately reflect what the college is doing.  Statements can no longer stand 
alone, evidence and documentation to support the statements will be needed as 
backup.  Dr. Lewallen asked Jill to provide copies of the rubric to committee 
members at the next meeting.   
 
Discussion of performance indicators for revised college goal number 4   
We will effectively utilize existing resources and pursue additional resources to 
achieve the mission of the college. 
 
Dr. Lewallen noted that a revision for goal number 4 came about last year.  The 
second step is creating performance measures that can measure our 
effectiveness in meeting the goal.  He recommended forming a small task group 
and looked for volunteers to complete this task during this academic year.  Jill 
Stearns agreed to chair, Pedro Avila will assist and Anita Bart will work with the 
academic senate to appoint a faculty member. 
 
OTHER ITEMS/BRIEF ANNOUNCEMENTS   – 
AARC Report Self Assessment 
As agreed upon at the last meeting Dr. Lewallen provided copies of the AARC 
Report self assessment as information to the council membership. 
 
 
 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

Upcoming WHCC Events 
Dr. Lewallen reminded everyone of the upcoming WHCC events: 
 

• NDC Recognition Event 
September 23, at 5:30pm 
NDC 
 
It was shared that NDC had been recognized as one of “America’s 50 Best 
Community Colleges” with only two in CA being selected.   

 
• Karl Rove 

October 10, at 6pm 
WHCC Gym 
 

• Concert 
Francesco Attesti, Classical Concert Pianist 
Matteo Galli, Organist 
October 11, at 7pm 
WHCC Theater 

 
• Homecoming/Hall of Fame 

October 16 
 

• Wellness Center Dedication 
November 12  

 
ASB 
Thomas Toby, WHCC ASB President, shared that a Planning Retreat will be held 
this Saturday, at Harris Ranch.  Both ASB student officers from WHCC and NDC 
will be attending.  The students are looking forward to working together to 
create their goals. 
 
NEXT MEETINGS – 
 

• October 7, 2010 
• October 21, 2010 
• November 4, 2010 
• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT 



Response 

Percent

Response 

Count

40.4% 21

30.8% 16

28.8% 15

52

1

Review of WHCC Mission Statement, Vision Statement, and Goals

Which of the following best describes you as a respondent?  (Not required to 

complete survey)

Faculty member

skipped question

Administrator/manager

Answer Options

answered question

Classified staff member

40.4%

30.8%

28.8%

Which of the following best describes you as a respondent?  (Not 

required to complete survey)

Faculty member

Classified staff member

Administrator/manager
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VISION STATEMENT

Provide an example or two of how programs, services, and/or activities support the vision statement.

Response Count

Response Text

Provide tutoring services to students - "learner-centered".

E.O.P.S. - requires three student contacts each semester - "learner-centered".

Various activities (Black History month, Cinco de Mayo, Women's History month - speakers, foods, films, handouts, etc. for these special times 

during the year) - "social, cultural, and educational".

A.S.B. activities (speakers, foods, etc.) - "social, cultural, and educational".

Psych tech, AOJ

WHCCD has established the Westside Institute of Technology to address the workforce need of the communities we serve and have been 

recognized for providing quality programs.  Most recent example is the "Pathways Out of Poverty" Grant to continue direct training services in areas 

of greater un-employment rates in the state.  We are in the path to becoming the best choice to seek self-improvement among rural communities.  

Our services become more crucial because of the drought and farm "water" needs.

CAMP Program provides educational opportunities for students that would normally not have the opporutnity to study in a post secondary 

institution.

The college supports the economic vitality of the community by participating in many Chamber of Commerce Events, as well as employing a percent 

of the community. The college supports the cultural vitality by making accommodations and welcoming all cultures and socioclasses.

SSS & EOPS help guide students in their academic goal by helping them create a path to their degree with a student education plan. These students 

stay on track with their plan by meeting with their program advisor on a monthly basis. They let their advisor know if they are having trouble in 

class or if they need tutoring. By identifying the problem early, they both resolve the situation together and keep the student on their educational 

path to success.

WHCCD has a very diverse employee and student population.

The CAMP Grant Program serves our underadvantaged students whose parent(s) are migrant seasonal farm workers. Students receive academic 

advising, tutoring, job training, attend field trips to four-year institutions, and visit different governmental agencies and organizations. They also can 

receive health screening and vision assistance (eye glasses). All of these services makes it possible for students to have a better opportunity to be 

educated, learn about different social and cultural environments, and by graduating, they can be more productive and successful workers and 

citizens, thus contributing to the economic vitality of the region and state.

We strive to help our baseball student-athletes matriculate to the four year level to continue their education. We focus on the students from our 

immediate recruiting area first. Many return to contribute to the workforce in the Central valley when done with their education. I feel we provide a 

tremendous oppurtunity that is not offered from other community colleges in the area.
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The Psychiatric Technician program produces individuals uniquely qualified to meet the needs of local employer Coalinga State Hospital.



The International Students Program brings individuals to our community from a broad variety of different cultures and ethnic backgrounds. The 

diverse student population enhances the educational, social, and cultural experience of all students.

We offer the Psychiatric Technician Program which serves a local need of Coalinga State Hospital while helping students achieve high pay jobs in 

Coalinga.

DSPS is learner-centered by necessity.  It strengthens wide-ranging student abilities to increase their ability to succeed in education and/or life.

I can speak about how the health careers departments supports the vision statements.  We are commited to preparing the students for a 

proffession in health services that will contribute to the economic vitality of families, and community as well as the health and wellness of society.

One way that we contribute to the economic vitality of the region is through our vocational education programs, such as the Psychiatric Technician 

Program.  Students who are successful in completing this program, and who go on to pass the state boards for licensure, typically end up working 

at Coalinga State Hospital.  Many will settle in Coalinga or the surrounding areas once employed.  As a Psychiatric Technician, they will earn a 

starting salary of around $45,000 per year.



Since West Hills College Coalinga is located in a rural area, the college is vital in providing higher education for those who might otherwise not have 

access.

When I observe the enthusiasm, preparedness and determination of students in the CAMP program, which endeavors to help first time college 

students to succeed academically, I know that our school is adhereing to its vision.  We nurture our students to success.

the Academic Planning Department provides training workshops for faculty and students to support their understanding of online and web-enhanced 

courses.  We provide these workshops in an online and face to face format to support the diverse needs of students' lives.



In addition, we update the distance education website, Blackboard Student Orientation, and provide resources to help students become more 

successful including handouts, videos, and other training materials that provide hands on practice to learn the skills necessary to be sucessful in 

using technology.

1. educational contribution-new community learning centers scheduled to serve every community

2. cultural contributions- relatable Theatro by CAMP students promoting education in a cultural framework

3. economic vitality-providing vocational trining programs such as Psych Tech which gets students high paying local jobs

CTE Teacher Prep and EOPS programs do joint student activities during Academic Fieldtrips to learn the profession of being a teacher and using 

interactive learner-centered unique activities to drive home lessons and curriculum that can be life-long learner activities in educational jobs.

The Precision Agriculture program produces students who contribute to the economic vitality of the region and state.



Student services, along with ASB, does an excellent job providing cultural activites for our students throughout the year.

We provide educational and vocational opportunities for a low income families/population.

The College programs have been succesful not only for personal enrichment but for personal development. I believe the success has been do to the 

community envolvement and partnerships with other agencies our administrators have established with local,State and Federal goverment through 

grants have benefit our students, staff and everyone involve with our district. By our administrators providing support to staff develops a strong and 

profesional attitude to our students. Therefore, it enables all College staff carry our Mission, Vision and Goals.
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Strongly 

Agree/Agree

Disagree/ 

Strongly 

Disagree

Rating 

Average

88% 12% 3.50

VISION STATEMENT

Rate the college vision statement.

The college's vision statement accurately reflects the 

college's values, priorities, and future.
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Response Text

not sure except to put in perenthesis what "interactive learner-centered" means.

"Premiere" is pretty strong. Maybe just "excellent' would do. We could emphasize competence in mathematics, reading and writing.



For "Learner -centered" we  could implement something like "First Year cohorts" especially for basic skills students.

No doubt that the Rural America needs are greater in a time of crisis.  We will not be able to meet all needs period.  But if we are compared to the 

level of services and success in community college within our size, we are exemplary.  Our most clear evidence of this accomplishment is the Met-

Life Award and the level of degree success when compared to same size colleges.

I would drop the word "interactive" from the mission statement. Merriam-Webster defines interactive as  "involving the actions or input of a user; 

especially: of, relating, to, or being a two-way electronic communication system. Leave this word out.

It is not that we have to improve our vision statement, but we must have it visable so that everyone on campus can easily access it: staff should 

review it once a month, and students should have access to it and know what our vision statement is. Our vision statement is exemplary, but we 

must exhibit it to both staff and students.

It is fine in its present state.

It's fine.

It is good as is, but I would like to see it say something about us being student centered, with a strong committment to student success.

I think the vision is too vague, it doesn't really say anything, all colleges stive to be learner-centered.  I also think it needs to be more centered on 

our regional needs.

None.

West Hills College Coalinga is a premiere community college which provides an interactive, learner-centered  education for its community and 

is...recognized for its contribution to the educational, social, cultural, and economic vitality of the region and the state

More courtesy and better customer service for everyone.

VISION STATEMENT

Provide recommendations for improving the vision statement.
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MISSION STATEMENT

Provide an example or two of how programs, services, and/or activities support the mission statement.

Response Text

"College-wide staff" are involved in SLO's for their courses and programs

WIT is working hard to provide "economic development opportunities" to the communities on the west side.

W.H.C.C. provides speakers and events that provide "educational and cultural opportunities" for the students and community (possible future 

students).  

Online classes serve "local and global communities".

Psych tech

Instead of having so many vice chancellors we should have more emphasis on department meetings and task forces within each college and between 

the 2 colleges.



Re-assigned time is seldom, if ever, used. Re-assigned time could support task forces and departmental initiatives.

We seem a lttle low on cultural activities for the community, perhaps due to budget contraints. 

We should re-institute the re-entry program and recruit more re-entry students. Have we done a survey recently on what current workers would feel 

advantageous to them for their job skills?

We are living a time of limit resources.  Community Colleges like WHC has many challenges and is expected to do more with less revenues.   I don't 

think were were able to keep the same level of commitment in student learning since the "Learning Community" course were reduce or not offerred.  

The commitment is there but resorces is lacking due to hard time.  We can work on this area a little more by providing more academic safety-nets for 

student who need tutorial services.  Main Campus services need to trickle-down to off-campus sites like North District Center(s).

The college is continually conducting surveys to keep on top of the needs of and who upcoming students will be.

We also provide educational opportunities like CTE's Fieldtrip to Stanislaus for the Future Teacher's Conference, and SSS with to UC Riverside Fieldtrip 

to visit their campus and ask questions to the Student and Professional Panel from that school. Students get exposed to different college 

environments so that they may transfer to another school.



We provide cultural events to our students by sponsoring events such as Cinco de May with traditional Mariachi and Folckoric Dancers, and Black 

History Month with guest speakers and historic stories.



We also provide economic development opportunities by having Workforce present in campus workshops; FAFSA workshops to help students with 

their Financial Aid Application and to encourage them to submit their application before the March 2nd deadline.
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The EOPS program provides such things as academic advising, book loan program, financial aid review and advising, outreach to the community feed 

schools and citizens, study skill development programs, and resume and job searching skills. The district has committed different human, material, 

and financial resources to this program. Trained academic advisors work with Academic Counselors and faculty to assist students in their endeavor to 

graduate with an A.A. degree.

Every employee at the college has responsibilities directly tied to the student learning process whether their primary responsibility is instruction, 

support services, or safety and environment. With every position  having some responsibility for student learning, the faculty, staff, and administration 

are a team united with a common goal.

We offer traditional and on line classes to reach students with a great variety of course offerings that include areas for personal enrichment, pursuit of 

a degree, transfer to higher level institutions, as well as career technical training.

During this budget crisis we have attempted to continue to offer as many classes as possible to the students to continue providing educational, 

cultural and economic development opportunites.  In health careers we may have had to decrease the class sizes, but continue to offer classes that 

help the students become health service professional, that in turn help their individual famlies and the community.

I believe that we do a lot to enhance cultural diversity through our international programs.  



Perhaps we could do more to assist our students with navigating our system, have more accessable support services.   I think our web services are 

fantasic and very user friendly.  However, our distance educational services for the Psychiatric Technician Program are problematic.

I enjoy being an adjunct at the NDC campus, because the students who attend there, on the whole, seem committed to themselves and to their 

future -- and they see WHCC as a means to an end ... if we weren't sticking to our mission, attendance might be lower, or less eager.

We now have two educational technology specialists to support faculty and students at both campuses.

staff and resources-technology that provides email, distance ed and on line classes, traveling instructors



economic development- college sponsors Workforce Investment Boardactivities by providing job placement assistance to our college students, 

contract education classes leading to jobs, and Westside Institute of Technology leadership



future students= Afterschool programs, Upward Bound programs

EOPS and CalWORKs offer joint workshops throughout the semester to provide educational and economic activities to better prepare these categorical 

students for success throughout their college career and into their workforce years.

We offer opportunities for students and community members to learn about different cultures through our extended education classes (Puerto Rico, 

New York, London etc.). Our staff facilitate and generate these opportunities.

Our College involvement with local government i.e Beautification programs in the Cities of our communities we serve. Educational courses which are 

offered through partnerships and special grant to provide short-term vocational courses.
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Strongly 

Disagree

Rating 
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86% 14% 3.35

MISSION STATEMENT

Rate the college mission statement.
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meant to be served.
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MISSION STATEMENT

Provide recommendations for improving the mission statement.

Response Text

Student learning process (define in perenthesis).

We need to review the number of Off Campus Center tutors in NDC the last 2 years compare to the Main Coalinga.  This would give us a ratio of 

tutor per student population.

Display that the campus staff should network together and help each other out to better serve our students. Sometimes departments are isolated 

from other departments because of their location on campus. Just have them keep in touch and invite all departments to events early and regularly.

The mission statement is fine now.

I think this is still too vague, but I don't know how to be more specific and still be inclusive of all programs.

It could say something about our committment to providing educational services to those who might otherwise not have access to higher learning.

To commit college staff and resources to the strengthen student learning... To provide educational, cultural, and...

Better communication within our College District and customer service evaluation with all staff.
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GOALS

Provide an example or two of outcomes that demonstrate progress toward achieving the goals.

Response Text

#1 Implementation of SLO's.

#2 Updated website so the community can see what W.H.C. has to offer

#3 Academic quality demonstrated by the implementation of SLO's

#4 Feedback from the college community regarding the budget.  Administration has worked hard to find ways to save money and to plan ahead 

financially.

The better hours to sign up students have been helpful. Perhaps we should try to sign up more part time, non traditional students; they are frequently 

an asset in the classes. An evening event somewhat like Lemoore's might help, but we should focus also on the part time student interested in 

personal or job skills improvement.

The college faculty have only limited participation in college creative thought although nominally we have shared governance. Top down is more like 

what we have.

#1.  Through the use of SLO in our student services, we were able to measure efficencies in the level of service.

#3.  Through surveys and open forums, WHC Coalinga has ensure active participantion and engagement in the decision affecting all areas.

The college maintains a healthy reserve to enable its continued progress during state downfalls. The college has strong ties with the Chamber of 

Commerce and community alumni to maintain community interactions.

Some staff take time to help an individual student. This what seperates us from UC's and CSU's, and even other community colleges. This staff takes 

initiative to take our services to another step to help students become successful in college.

The work the academic leaders and faculty have done with SLOs is one example of how our college is trying maintain focus on improving student 

success, and being learner-centered. The establishment of off-site learning centers has helped develop and strengthern College and community 

interactions to improve access opportunities. Lastly, the district has made some excellent financial decisions during these difficult economical times 

that have allowed the students to continue to be served at a very high level in all arenas of academics and customer service.

Current development of CTE offerings in response to the request from Coalinga High School.



Award of the HEP grant to increase services to the regional migrant population toward high school equivalency as a step toward higher level 

employment, military service, or a college degree.

Advisory Committee meetings help strengthen communtiy interaction and innovation of programing.

Work with SLO's has helped fulfill our accreditation requirements.

The health careers department works closely with the community, holding classes at different sites in the community, providing services to the 

community while they provide a service to us.
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We partner with Coalinga State Hospital and participate in occassional advisory committee meetings with them.



We have a community presence at local event, such as the Farmer's Market in Hanford.

The commitment to open learning centers and satellite campuses in areas of the district with high levels of interest and publich support, such as 

continuing the support of the Firebaugh campus, is an indicator of progress toward achieving these goals.

The implementation of a new learning management system and self-services portal (My WEst Hills).  Also, we have found 508 compliant digital media 

repositories (EduStream) through grant funding to enhance student learning with no cost to West Hills College (valued at approx $100,000 over five 

years).  Lastly, working with existing grant infrastructures to pay for captioning services for distance education programs.

Financial strength- grants used to support college iniyiatives



leadership- staff who participate in community activities such as Imaginariam, serving as board members on community boards and bringing new 

services to the communities such as the child care centers

Weekly Student Service staff meetings, weekly staff newsletters, monthly Counselor/Advisor meetings and scheduled point-of-interest 

meeting/conversations bring staff together regularly for indepth evaluations of and learning experiences related to the work of Student Service.

We have imporved access to education opportunities by offering courses to help students prepare and pass the GED.

Our commitment to provide educational and vocational courses in the rural communities where little or no courses were provided in past years. Many 

of the residents have benefited from this opportunities provided with vocational trainings.
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GOALS

Provide recommendations for improving the college's goals.

Response Text

Showing pie charts and bar graphs in the annual college report to the community needs to continue.  It share the progress and resource allocations 

to the public.

Customer service must be improved. Staff needs customer service workshops or classes. This will help them better serve all students on campus, not 

just a select few. It is not fair to only provide excellent quality service to some students, and provide OK quality service to other students. All students 

should be treated equally with excellent service.



Again I highly recomment CUSTOMER SERVICE CLASSES to all employees, expecially those who interact with our students.

We must find ways to offer more courses/sections so that all students have accessibility to the education they want and deserve. I recommend that 

we hire more Foundation personnel who can work at bringing in more $$ to our district. I also recommend that we provide more faculty instructional 

training on such items as: facilitation of learning; developing different teaching styles; learning how to teach students who are from different cultural 

and ethnic backgrounds; and, teaching disabled learners. 

Teacher training is very much lacking and needed in our college.

Recruit from among the adjuncts when full time positions are available ... we give a lot to the school and the students, and we could give more in full 

time positions.

1 - College staff will maintain our focus on being learner-centered by improving student success and providing good customer service to our students 

and communities.



2 – College staff will develop and strengthen college and community partnerships to improve access to education opportunities.



3 - All staff will demonstrate academic quality, leadership, engagement, innovation, and creative thought.

strong communication among everyone representing our institution.
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Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

All Students N = 208

COLLEGE ACTIVITIES

Academic, Intellectual and Social Experiences

4. In your experiences at this college during the current school year, 

about how often have you done each of the following?

1=Never, 2=Sometimes, 3=Often, 4=Very often 

a. Asked questions in class or contributed to class discussions CLQUEST All Students 2.73 2.96 * -0.28 2.91     

              

b. Made a class presentation CLPRESEN All Students 2.00 2.05     2.04     

              

c. Prepared two or more drafts of a paper or assignment before REWROPAP All Students 2.67 2.47     2.47     

turning it in               

d. Worked on a paper or project that required integrating ideas or INTEGRAT All Students 2.65 2.71     2.71     

information from various sources               

e. Came to class without completing readings or assignments CLUNPREP All Students 1.84 1.84     1.87     

              

f. Worked with other students on projects during class CLASSGRP All Students 2.61 2.49     2.47     

              

g. Worked with classmates outside of class to prepare OCCGRP All Students 2.02 1.90     1.86     

class assignments               

h. Tutored or taught other students (paid or voluntary) TUTOR All Students 1.47 1.38     1.37     

              

i. Participated in a community-based project as a part of a COMMPROJ All Students 1.34 1.32     1.30     

regular course               

j. Used the Internet or instant messaging to work on an INTERNET All Students 2.76 2.84     2.84     

assignment               

k. Used email to communicate with an instructor EMAIL All Students 2.46 2.52     2.52     

              

l. Discussed grades or assignments with an instructor FACGRADE All Students 2.47 2.56     2.52     

              

m. Talked about career plans with an instructor or advisor FACPLANS All Students 2.01 2.09     2.02     

              

West Hills College Coalinga

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170

* T-tests: 2-tailed M1



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

COLLEGE ACTIVITIES               

Academic, Intellectual, and Social Experiences continued

n. Discussed ideas from your readings or classes with FACIDEAS All Students 1.68 1.78     1.73     

instructors outside of class               

o. Received prompt feedback (written or oral) from instructors on FACFEED All Students 2.40 2.69 * -0.34 2.66 * -0.31

your performance               

p. Worked harder than you thought you could to meet an WORKHARD All Students 2.48 2.56     2.53     

instructor's standards or expectations               

q. Worked with instructors on activities other than coursework FACOTH All Students 1.50 1.44     1.40     

              

r. Discussed ideas from your readings or classes with others OOCIDEAS All Students 2.61 2.57     2.56     

outside of class (students, family members, coworkers, etc.)               

s. Had serious conversations with students of a different race DIVRSTUD All Students 2.42 2.29     2.37     

or ethnicity than your own               

t. Had serious conversations with students who differ from you DIFFSTUD All Students 2.21 2.30     2.33     

in terms of their religious beliefs, political opinions, or personal values               

u. Skipped class SKIPCLAS All Students 1.62 1.54     1.57     

              

Character of Mental Activities               

5. During the current school year, how much has your coursework at 

this college emphasized the following mental activities?

a. Memorizing facts, ideas, or methods from your courses and MEMORIZE All Students 2.46 2.81 * -0.39 2.82 * -0.39

readings so you can repeat them in pretty much the same form               

b. Analyzing the basic elements of an idea, experience, or theory ANALYZE All Students 2.75 2.82     2.84     

              

c. Synthesizing and organizing ideas, information, or experiences SYNTHESZ All Students 2.54 2.71     2.71     

 in new ways               

d. Making judgments about the value or soundness of EVALUATE All Students 2.41 2.54     2.55     

information, arguments, or methods               

e. Applying theories or concepts to practical problems or in new APPLYING All Students 2.49 2.66     2.64     

situations               

f. Using information you have read or heard to perform a PERFORM All Students 2.72 2.78     2.75     

new skill.               

1=Very little, 2=Some, 3=Quite a bit, 4=Very much

1=Never, 2=Sometimes, 3=Often, 4=Very often 

* T-tests: 2-tailed M2



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

COLLEGE ACTIVITIES               

Reading and Writing

6. During the current school year, about how much reading and writing 

have you done at this college?

              

a. Number of assigned textbooks, manuals, books, or READASGN All Students 2.80 2.89     2.86     

book-length packs of course readings               

b. Number of books read on your own (not assigned) for READOWN All Students 2.03 2.06     2.08     

personal enjoyment or academic enrichment               

c. Number of written papers or reports of any length WRITEANY All Students 3.22 2.84 * 0.33 2.83 * 0.35

              

Nature of Exams

7. Mark the box that best represents the extent to which your 

examinations during the current school year have challenged you to 

do your best work at this college

EXAMS All Students 4.87 5.05     5.00     

OPINIONS ABOUT YOUR SCHOOL               

Institutional Emphasis

9. How much does this college emphasize each of the following?
              

a. Encouraging you to spend significant amounts of time ENVSCHOL All Students 2.79 2.97     2.96     

studying               

b. Providing the support you need to help you succeed at this ENVSUPRT All Students 2.83 2.98     2.95     

college               

c. Encouraging contact among students from different economic, ENVDIVRS All Students 2.48 2.45     2.47     

social, and racial or ethnic backgrounds               

d. Helping you cope with your non-academic responsibilities ENVNACAD All Students 2.12 1.96     1.93     

(work, family, etc.)               

e. Providing the support you need to thrive socially ENVSOCAL All Students 2.31 2.15     2.11     

              

f. Providing the financial support you need to afford your FINSUPP All Students 2.52 2.48     2.39     

education               

g. Using computers in academic work ENVCOMP All Students 3.15 3.15     3.11     

              

1=None, 2=Between 1 and 4, 3=Between 5 and 10, 4=Between 11 and 20, 5=More than 20

1=Extremely easy to 7=Extremely challenging

1=Very little, 2=Some, 3=Quite a bit, 4=Very much

* T-tests: 2-tailed M3



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

WEEKLY ACTIVITIES               

              

10. About how many hours do you spend in a typical 7 - day week doing 

each of the following?

a. Preparing for class (studying, reading, writing, rehearsing, ACADPR01 All Students 1.62 1.93 * -0.28 1.90 * -0.26

doing homework, or other activities related to your program)               

b. Working for pay PAYWORK All Students 1.93 3.04 * -0.56 3.19 * -0.65

              

c. Participating in college-sponsored activities (organizations, campus COCURR01 All Students 0.55 0.31 * 0.31 0.27 * 0.38

publications, student government, intercollegiate or intramural sports, etc.)               

d. Providing care for dependents living with you (parents, children, CAREDE01 All Students 1.80 1.96     1.79     

spouse, etc.)               

e. Commuting to and from classes COMMUTE All Students 1.25 1.33     1.32     

              

              

Quality of Relationships               

              

11. Mark the box that best represents the quality of your relationships with 

people at this college.

              

a. Relationships with other students ENVSTU All Students 5.30 5.60     5.48     

              

b. Relationships with instuctors ENVFAC All Students 5.62 5.74     5.67     

              

c. Relationships with administrative personnel and offices ENVADM All Students 4.74 5.15 * -0.27 4.98     

              

0=None, 1=1-5 hours/week, 2=6-10 hours/week, 3=11-20 hours/week, 

4=21-30 hours/week, 5=More than 30 hours/week

1=Unfriendly, unsupportive, sense of alienation to 7=Friendly, supportive, sense of belonging

1=Unavailable, unhelpful, unsympathetic to 7=Available, helpful, sympathetic

1=Unhelpful, inconsiderate, rigid to 7=Helpful, considerate, flexible

* T-tests: 2-tailed M4



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

EDUCATIONAL AND PERSONAL GROWTH               

              

Knowledge, Skills & Personal Development               

              

12. How much has YOUR EXPERIENCE AT THIS COLLEGE contributed 

to your knowledge, skills, and personal development in the following 

areas?

              

a. Acquiring a broad general education GNGENLED All Students 2.76 2.95     2.94     

              

b. Acquiring job or work-related knowledge and skills GNWORK All Students 2.32 2.67 * -0.35 2.56 * -0.24

              

c. Writing clearly and effectively GNWRITE All Students 2.71 2.70     2.69     

              

d. Speaking clearly and effectively GNSPEAK All Students 2.60 2.62     2.60     

              

e. Thinking critically and analytically GNANALY All Students 2.86 2.90     2.87     

              

f. Solving numerical problems GNSOLVE All Students 2.44 2.62     2.59     

              

g. Using computing and information technology GNCMPTS All Students 2.80 2.78     2.71     

              

h. Working effectively with others GNOTHERS All Students 2.84 2.77     2.71     

              

i. Learning effectively on your own GNINQ All Students 2.89 2.93     2.89     

              

j. Understanding yourself GNSELF All Students 2.80 2.62     2.58     

              

k. Understanding people of other racial and ethnic backgrounds GNDIVERS All Students 2.57 2.34 * 0.23 2.36     

              

l. Developing a personal code of values and ethics GNETHICS All Students 2.46 2.38     2.34     

              

m. Contributing to the welfare of your community GNCOMMUN All Students 1.98 2.04     2.00     

              

n. Developing clearer career goals CARGOAL All Students 2.56 2.70     2.64     

              

o. Gaining information about career opportunities GAINCAR All Students 2.48 2.60     2.53     

              

1=Very little, 2=Some, 3=Quite a bit, 4=Very much

* T-tests: 2-tailed M5



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

STUDENT SERVICES               

              

13.1 How often do you use the following services?

a. Frequency: Academic advising/planning USEACAD All Students 1.87 1.80     1.75     

              

b. Frequency: Career counseling USECACOU All Students 1.68 1.43 * 0.40 1.43 * 0.41

              

c. Frequency: Job placement assistance USEJOBPL All Students 1.28 1.28     1.24     

              

d. Frequency: Peer or other tutoring USETUTOR All Students 1.46 1.46     1.46     

              

e. Frequency: Skill labs (writing, math, etc.) USELAB All Students 1.87 1.74     1.71     

              

f. Frequency: Child care USECHLD All Students 1.44 1.21 * 0.42 1.18 * 0.53

              

g. Frequency: Financial aid advising USEFAADV All Students 1.80 1.86     1.79     

              

h. Frequency: Computer lab USECOMLB All Students 2.31 2.16     2.10 * 0.27

              

i. Frequency: Student organizations USESTORG All Students 1.53 1.38     1.34 * 0.32

              

j. Frequency: Transfer credit assistance USETRCRD All Students 1.63 1.56     1.55     

              

k. Frequency: Services to students with disabilities USEDISAB All Students 1.52 1.31     1.29 * 0.38

              

0=Don’t know/N.A, 1=Rarely/never, 2=Sometimes, 3=Often

* T-tests: 2-tailed M6



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

STUDENT SERVICES               

              

13.2 How satisfied are you with the services?
a. Satisfaction: Academic advising/planning SATACAD All Students 2.15 2.28     2.22     

              

b. Satisfaction: Career counseling SATCACOU All Students 2.01 2.07     2.05     

              

c. Satisfaction: Job placement assistance SATJOBPL All Students 1.61 1.88 * -0.37 1.83     

              

d. Satisfaction: Peer or other tutoring SATTUTOR All Students 2.05 2.17     2.15     

              

e. Satisfaction: Skill labs (writing, math, etc.) SATLAB All Students 2.08 2.27 * -0.30 2.26     

              

f. Satisfaction: Child care SATCHLD All Students 1.94 1.80     1.77     

              

g. Satisfaction: Financial aid advising SATFAADV All Students 2.15 2.25     2.19     

              

h. Satisfaction: Computer lab SATCOMLB All Students 2.40 2.52     2.49     

              

i. Satisfaction: Student organizations SATSTORG All Students 2.04 2.00     1.97     

              

j. Satisfaction: Transfer credit assistance SATTRCRD All Students 2.22 2.09     2.07     

              

k. Satisfaction: Services to students with disabilities SATDISAB All Students 2.06 2.04     2.01     

              

0=N.A.,1=Not at all, 2=Somewhat, 3=Very

* T-tests: 2-tailed M7



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

STUDENT SERVICES               

              

13.3 How important are the services to you?

a. Importance: Academic advising/planning IMPACAD All Students 2.51 2.52     2.51     

              

b. Importance: Career counseling IMPCACOU All Students 2.40 2.28     2.29     

              

c. Importance: Job placement assistance IMPJOBPL All Students 2.09 2.05     2.02     

              

d. Importance: Peer or other tutoring IMPTUTOR All Students 2.07 2.10     2.10     

              

e. Importance: Skill labs (writing, math, etc.) IMPLAB All Students 2.20 2.19     2.19     

              

f. Importance: Child care IMPCHLD All Students 1.86 1.76     1.74     

              

g. Importance: Financial aid advising IMPFAADV All Students 2.44 2.44     2.38     

              

h. Importance: Computer lab IMPCOMLB All Students 2.53 2.48     2.44     

              

i. Importance: Student organizations IMPSTORG All Students 2.04 1.84 * 0.26 1.83 * 0.28

              

j. Importance: Transfer credit assistance IMPTRCRD All Students 2.35 2.21     2.24     

              

k. Importance: Services to students with disabilities IMPDISAB All Students 2.09 2.05     2.04     

              

1=Not at all, 2=Somewhat, 3=Very

* T-tests: 2-tailed M8



Community College Survey of Student Engagement
Means Summary Report: All Students

Your College

Item Variable Class Mean Mean Sig
* Effect Size Mean Sig

* Effect Size

Other Small Colleges 2008 CCSSE  Cohort

All Other Small N = 118045 All Other Colleges N = 343170              

COLLEGE EXPERIENCES               

              

14. How likely is it that the following issues would cause you to withdraw 

from class or from this college?

a. Working full-time WRKFULL All Students 2.39 2.14     2.18     

              

b. Caring for dependents CAREDEP All Students 1.98 1.94     1.92     

              

c. Academically unprepared ACADUNP All Students 1.87 1.64 * 0.25 1.68     

              

d. Lack of finances LACKFIN All Students 2.41 2.43     2.40     

              

e. Transfer to a 4-year college or university TRANSFER All Students 2.48 2.30     2.46     

              

15. How supportive are your friends of your attending this FRNDSUPP All Students 3.12 3.27     3.23     

college?               

16. How supportive is your immediate family of your attending FAMSUPP All Students 3.33 3.54 * -0.27 3.50     

this college?               

              

23. How many TOTAL credit hours have you earned at this college, TOTCHRS All Students 1.63 2.04 * -0.27 2.02 * -0.26

 not counting the courses you are currently taking this term?               

25. How many classes are you presently taking at OTHER OTHINST All Students 1.46 1.42     1.42     

institutions?               

27. How would you evaluate your entire educational experience ENTIREXP All Students 2.97 3.18 * -0.31 3.16 * -0.28

at this college?               

0=None, 1=1-14 credits, 2=15-29 credits, 3=30-44 credits, 4=45-60 credits, 5= over 60 credits

1=None, 2=1 class, 3=2 classes, 4=3 classes, 5=4 classes or more

1=Poor, 2=Fair, 3=Good, 4=Excellent

1=Not likely, 2=Somewhat likely, 3=Likely, 4=Very likely

1=Not very, 2=Somewhat, 3=Quite a bit, 4=Extremely

1=Not very, 2=Somewhat, 3=Quite a bit, 4=Extremely

* T-tests: 2-tailed M9
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Dear Community Member,

The noted 21st century American philosopher, 
Yogi Berra, once said, “If you don’t know where 
you are going, you will wind up somewhere else.” 
Organizations, including colleges, are a lot like people. 
When time isn’t taken to develop a strategic direction of 
service we tend to lose focus and become satisfied with 
being “close enough” to our mission.

In prior years, our strategic planning has been laser 
focused on facilities, access, technology, personnel, 
diversity, marketing and finances. Those plans were 
developed for one college, which had fallen on hard 
times, and two centers that were in need of attention. Our District now serves two 
thriving colleges, Coalinga and Lemoore, and two successful centers, the North 
District Center in Firebaugh and Naval Air Station, Lemoore. The District also 
maintains a robust online program to serve students anywhere in the world. The
need to evolve and serve our communities is compelling, and a strategic plan will 
help provide the direction and focus needed for our employees and students. 

To that end, our latest effort in strategic planning for the District took place this past 
year. It was important to all of us because it was the first plan that was developed 
as a two-college district. Devoting this time and energy to planning not only 
assists us with information sharing and communication, but also is consistent with 
recommendations of the Accrediting Commission for Community and 
Junior Colleges.
 
What is presented in the pages of this Strategic Plan is our best effort to provide 
clear direction for our employees and the citizens of this District. It is a living 
document that will change as we receive annual input from a variety of individuals 
and groups in our service area.

Very truly yours, 

Frank Gornick, Chancellor
West Hills Community College District

Letter from District Chancellor

Board of Trustees

Mark McKean
President

Jack Minnite
Vice President

Nina Oxborrow
Clerk

Steve Cantu

Bill Henry

Edna Ivans

Jeff Levinson
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History of the District

College became an independent unit under the direction of the Governing Board 
of the Coalinga Union High School District. In 1956, the current campus at the 
north end of Coalinga on Cherry Lane opened to students. 

In 1962, residents of the Lemoore, Riverdale and Tranquillity High School 
Districts voted to become part of West Hills Community College District. To 
meet the needs of students in these areas, West Hills College built the North 
District Center in the city of Firebaugh in 1971, and served students in the 
Lemoore area from 1962 to 1979 primarily at Naval Air Station, Lemoore 
and Lemoore High School. In 1979, the District purchased land in the city of 
Lemoore, and a classroom building and office were erected in 1981. In 1991 
the California Postsecondary Education Commission established the Kings 
County Center as the official Higher Education Center for Kings County. The 
Commission stated that the service area of the center was to include the cities 
of Laton, Armona and Hanford. This was significant for the District because 
California was now willing to use state funds to assist WHCCD with the 
construction of permanent facilities in Kings County. 

West Hills Community College District has been serving 
the educational needs of the San Joaquin Valley’s 
west side for over seven decades. We encompass a 
3,464 square mile region that includes portions of five 
surrounding counties: Fresno, Kings, Madera, Monterey 
and San Benito. 

The District began 
in 1932 with the 
establishment of a 
college for the Coalinga 
Union High School 
District. On October 
3, 1932, Coalinga 
Extension Center of 
Fresno State College 
officially opened 
its doors to higher 
education. In September 
1941, Coalinga Junior
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The Board of Trustees 
has determined that it 
will maintain two viable 

and comprehensive 
colleges in the cities 

of Coalinga and 
Lemoore with current 
educational centers in 
Firebaugh and at Naval 
Air Station, Lemoore.

 The Board believes 
that because of our 
geographic location 

and the distribution of 
our cities, the ability 
to maintain access 

to higher education 
opportunities is 
essential for our 

communities to grow 
and prosper.



In 2000, West Hills Community 
College District alumni Robert and 
Mardell Pedersen, and Mardell’s 
parents, Lola and Lionel Semas, 
donated 107 acres of land for a new 
campus just west of Highway 41 
at Bush Street. Construction began 
on what would become California’s 
first new community college built 
in the 21st century. In 2001, the 
Board of Governors granted the 
campus “college” status and West 
Hills College Lemoore welcomed 
students for the first time on 
January 14, 2002. The College still 
maintains an office and classrooms 
at Naval Air Station, Lemoore.

National and State Recognition

West Hills Community College District has been nationally 
recognized for its work. In 2002, the MetLife Foundation 
named West Hills as the nation’s small community college 
that best serves the needs of a diverse student population and 
helps move people into “livable wage” jobs. More recently, 
West Hills was recognized nationally by Campus Compact for 
serving as a model of student civic engagement.

West Hills has designation as an Hispanic Serving Institution 
and in 2004 was recognized by the California State Community 
College Chancellor’s Office for having increased the diversity 
of its administrative staff by the most of any community 
college during the previous ten years.

West Hills Community College District Service Area
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The Student Population

West Hills Community College District is a 
“minority-majority area,” a service area in which 
a minority ethnic group is the numerical majority, 
with Hispanics being the largest group. With 
over 12,000 students enrolled in the 2004-2005 
academic year, WHCCD’s student population is 

45.2% Hispanic, 
38% White, 7.1% 
African American, 
7.7% Asian, 0.7% 
Pacific Islander 
and 1.3% Native American. The average student age is 27. Seventy percent 
of WHCCD students are first generation college students. Based on financial 
need, 44% of all students who attended WHCCD in the 2004-2005 academic 
year received enrollment fee waivers.

“We are 
very 
proud of 
the story 
told by 
these 
numbers.”

Source: US Census (2000); WHCCD Data Warehouse
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We are 
committed to 

the success of 
our students.

The District continues to 
experience significant growth: 
during the past six academic 
years (1999-2000 to 2004-2005) 
the student headcount has grown 
by 10.7% and the number of full 
time equivalent students (FTES) 
has grown by 37%.
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Approximately 29% of graduates from our service area high 
schools enroll at West Hills Community College District; 
these graduates make up 74% of our freshmen student 
population. It is also significant that 76 out of 1,000 adult 
residents in the District attended WHCCD during the 
2004-2005 academic year.

Since 2001, the number of degrees and certificates awarded 
by WHCCD has increased by 37.5%. In 2005, WHCCD 
awarded 543 degrees and certificates. In addition, the number 
of transfers to four-year institutions (UC and CSU) has 
increased by 53.2%. In 2005 WHCCD transferred a total of 
170 students to California four-year public institutions.



Strategic Planning Process

Striving for Excellence

West Hills Community College 
District will be a District that:

  Aggressively pursues
    excellence 

  Is responsive to its students
    and the community

  Forges partnerships with
    its communities

  Functions as a team with
    pride and ownership
 
  Strives for cutting-edge
    excellence while
    appreciating its history

  Offers high quality
    education programs and
    support services

  Is responsive to community
    educational needs

  Is accessible to students
 
  Is technologically advanced

  Is committed to student
    success

  Honors its ethnic diversity

  Pursues creative methods
    of instruction

Although West Hills Community College District has conducted several 
planning efforts to provide a foundation for the success we now enjoy, 
this document is our first comprehensive Strategic Plan. In addition, both 
colleges have developed strategic plans. For each of these previous efforts, 
students, faculty, classified staff, administrative staff and members of the 
Board of Trustees have enthusiastically contributed to the process. 

In 1995 the District developed its first Facilities Plan that analyzed 
possibilities for room utilization in Coalinga and expansion in Lemoore 
and Firebaugh. It also set the direction for the renovation of the Coalinga 
campus, and the expansion of the Lemoore location, which ultimately led 
to our first bond, Measure G, passing in 1998.

Knowing that we wanted to be a leader in technology for our faculty and 
students, we developed a five-year Strategic Plan for Technology, which 
is the foundation for what we have and what we will achieve in the future. 
This led to strategic partnerships with Cisco Systems, Hewlett Packard, 
California State University, Fresno and Datatel; these partnerships have 
enabled WHCCD to become more creative in teaching and providing 
services to students.

The District’s Farm of the Future emerged as a result of a focused 
planning project. The strategic planning effort resulted in a donation of 
land for a new location for the college farm from Mrs. Dorothy Allen and 
her family. 

The District followed a Strategic Plan for Child Development Centers to 
place a nationally accredited child care facility in each of the service area 
communities. This met two long-term goals: providing access to West Hills 
College for families with young children while improving the college-going 
culture in area communities, and assisting with economic development in 
the communities we serve.

The District’s Millennium Report, the result of planning in 1999 and 
follow-up in 2000, focused on strategic goals regarding communication, 
personnel, access for our students, technology and facilities.

History of Strategic Planning
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During the mid to late 1990s, strategic planning for marketing was 
undertaken. Action was taken to create positive brand awareness 
for West Hills College and to build community awareness about 
the opportunities offered by the college. A complete Marketing 
Plan was developed that incorporated television, radio and print 
advertising as well as editorial placement of stories in local, state 
and national publications.

On a continuous basis, the grants office strategizes with college 
leadership to identify grant opportunities that provide access to 
higher education for local residents. The grants are usually focused 
on the teaching/learning process and technology.

As the District approached its 75th year, a new process for planning 
was developed. The plan established a map for the District that both 
delineated functions and ensured integration of its colleges and 
centers. Specifically, the purpose of this planning was to:

	     Clarify roles and challenges of the colleges and the District
	     Take steps toward satisfying accreditation requirements
	     Establish accountability measures
	     Ensure that college and District goals are in harmony
	     Build trust

This process 
must be viewed 

as one of 
continuous 

analysis and 
refinement.

With this direction, the District sponsored a Strategic Planning Retreat on September 8 and 9, 2005. 
The retreat was led by the Eaton Cummings Group. Retreat participants are listed at the beginning of 
this plan. 

9

The strategic planning process encompasses a wide spectrum of District “key stakeholders.” The 
process must be viewed as one of continuous analysis and refinement. Goals and objectives that have 
been developed as a result of this process will be assessed on an annual basis by the District Strategic 
Planning Committee. 



Analysis of Trends

Before developing goals and objectives, six key factors that 
will potentially influence the future success of West Hills 
Community College District were identified. 

    Demographic Changes 
      Helping trends include increase in numbers of young
      students, changes in socioeconomic levels, and skill
      levels of students. 

    Economy 
      Helping trends include Naval Air Station, Lemoore students, international
      students, allied health programs, the housing boom, and the population
      growth related to the expansion of local prisons and hospitals. 
 
    Government and Legislative
      Helping trends include the No Child Left Behind legislation, new GI bill
      and Veteran’s benefits, AB 540 (which allows resident immigrant children
      to pay in-state college tuition), and the ongoing commitment to providing
      higher education at a low cost per unit. 

    Technology 
      Helping trends include wireless access, free open source arrangements,
      general reduction in costs for technology, and new applications of
      technology for teaching. At West Hills Community College, we are using
      technology to make education available anytime, anywhere. 

    Competition 
      Helping trends include the District’s reputation for its advanced
      technology, supportive and friendly staff, and the positive influence on
      programs and services exerted by competition.

    Customers and Markets 
      Helping trends include the lower cost of community college education,
      the increasing demand for vocational training, and the District’s many
      services and programs for single parents. In addition to serving
      community members who wish to improve their job skills, WHCCD
      serves as a low-cost entry point for those wishing to pursue 
      higher education.

Planners identified the 
following trends as 
those most likely to 
directly influence the 
District:

Helping Trends:
   Technology
   Friendly Staff
   Ethnicity and Diversity
   Ability to meet the
     needs of under
     prepared students

Hurting Trends:
   How the District is
     supported by 
     State funds
   Inability to respond
     quickly to industry
     training needs

10



Mission and Vision

The WHCCD Mission and 
Vision are a reflection 
of an analysis of internal 
and external trends, the 
District’s history and the 
needs of its constituents.

Mission

The mission of the West Hills Community 
College District is enhancing student learning 
and enriching the lives of the populations we 
serve by:

   Ensuring the vitality of its institutions;
   Encouraging the vision of strong leaders
     able to see and interpret the present and
     future needs of students and communities;
   Supporting the colleges in the provision of
     world class learning environments;
   Providing for appropriate allocation and
     management of human, fiscal and 
     capital resources;
   Acting as a catalyst for collaboration with
     outside organizations and agencies; and 
   Sharing the story by marketing a 
     positive image.

Vision

West Hills Community College District, a 
trusted steward, actively engages, encourages, 
enriches and empowers students, faculty, 
staff and the communities it serves to reach 
their full potential (academically, socially and 
economically) as evidenced by:

	 Its status as the preferred choice of
       students, and the employer of choice for
       faculty and staff;
	 The highest percentage of students
       completing courses; 
	 Its recognized excellence; and 
	 The generally ascribed accolade,
       “heartbeat of the community.” 
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Objectives

Strategic Goals

West Hills Community College District will annually achieve or 
exceed funded growth targets.#1

Growing from 3,422 full time equivalent students (FTES) in 1999-2000 to 
4,704 FTES in the 2004-2005 school year, West Hills Community College 
District’s number of FTES has increased by 37%. The District’s number of 
students enrolled (student headcount) has also increased. Between the 
1999-2000 and 2004-2005 school years, WHCCD student enrollment 
increased by 10.7%. It is projected that with continued support from the 
State of California, West Hills Community College District will continue to 
maximize the number of FTES through increased or optimized curriculum 
offerings, programs and services. An aggressive marketing campaign is 
planned. We will use multiple media formats such as printed materials in 
Spanish and English, newspaper, radio, television, direct mail and e-mail.

Source: California Community College Chancellor’s Office; WHCCD Apportionment Report
Note: Headcount and actual FTES growth goals are based on an average of past years’ performance. Funded FTES 
growth goals are calculated on the state’s allowed 3% annual growth. Only FTES enrollments in classes that are 
eligible for state apportionment payments are included.

1.1.   WHCCD will take
         action to increase
         student headcount
         and maximize the
         number of full time
         equivalent students
         (FTES) by increasing
         and or optimizing
         curriculum offerings, 
         programs and
         services.

1.2.   WHCCD will 
         continue to
         aggressively market
         the District through
         multiple media
         formats and
         college-driven
         outreach activities.
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#2
Strategic Goals

West Hills Community College District will focus marketing 
efforts on district-wide “stories.”

Objectives

West Hills Community College District is deeply committed to the success 
of its students and communities. The District recognizes its role within the 
community and its responsibility to each student. To share its commitment 
with District students and communities, West Hills Community College 
District has produced several publications that provide readers with an inside 
look at the colleges of West Hills through personal accounts of students and 
staff. Stories focus on student/teacher and student/program relationships, 
and the personal impact on the lives of our students and their families. Our 
“stories” have evoked significant interest about WHCCD and its services 
and programs. The WHCCD marketing department will continue to 
enhance these and other publications with stories featuring faculty, students, 
improvements to the colleges, and new services or programs to entice 
community interest and support.

Current publications include the Dialogue, a quarterly published newsletter 
for the District and the community, the West Hills Community College 
District Annual Report, and numerous press releases and photos that are 
distributed to media outlets in the region.

2.1   WHCCD will
        establish a
        baseline and
        increase the
        number of annually
        published district-
        wide stories.

2.2   WHCCD will
        establish a monthly
        online newsletter
        to be distributed
        to all District
        employees
        highlighting
        activities for the
        month in the
        District.  
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Strategic Goals

West Hills Community College District will annually increase 
community participation rates.#3

Objectives

Creating greater access to our colleges is at the core of our mission. Meeting 
or exceeding this goal allows WHCCD to demonstrate its effectiveness in 
creating access for service area citizens. During the 2004-2005 school year, 
West Hills Community College District exceeded the California Community 
College system participation rates in four of its service area cities. In some 
cases, WHCCD significantly exceeded the California participation rates. 
Service area cities of Lemoore and Cantua Creek exceeded the statewide 
participation rates. 

To produce similar participation rates in remaining service area cities, 
WHCCD will develop a plan that involves course offerings, marketing, 
outreach, and recruitment activities designed to enhance participation rates 
in the following area cities: Laton, Tranquillity, Stratford, Riverdale, Avenal, 
Hanford, San Joaquin, Mendota, Huron and Kettleman City. 

Source: US Census (2000); WHCCD Data Warehouse; NCES
Note: Population participation rate is determined by unduplicated and annual student headcount, divided by total 
adult population (age 18 and older) as per US Census.

3.1. WHCCD will
 maintain service
 area adult
 population rates
 above the California
 Community College
 System 
 participation rate.

3.2. WHCCD will
 increase
 participation rates 
 in all demographic
 areas including
 gender, age and
 ethnicity.

3.3. WHCCD will
 establish a baseline,
 and monitor and
 increase college
 participation in
 community
 partnership. 14



Strategic Goals

#4West Hills Community College District will annually improve 
transfer, completion and graduation rates.

Student transfer rates continue to increase, as have the number of students receiving degrees and certificates. 
In accordance with District core values and our commitment to individual student success, we will strive to 
increase the number of students transferring to four-year institutions, the number of students receiving degrees 
and certificates, and overall student success rates.

Objective 4.1

WHCCD will continually increase the number of students transferring to public, private and out of state 
four-year institutions.

Since the 2001-2002 school year, the number of 
student transfers from West Hills Community College 
District to California State Universities (CSU) and 
Universities of California (UC) have increased by 35%. 
Student transfers to UC institutions have consistently 
been low due to the distance between WHCCD and 
UC campuses. However, the District expects the 
number of CSU and UC transfers to increase with the 
implementation of revised outreach efforts and the 
opening of the new UC Merced campus. Transfer rates 
do not include students transferring to private colleges 
and universities.

Source: CPEC Transfer Pathways 
Note: Growth targets are based on average of past years’ performance. 

As shown in the table to the right,  West Hills 
Community College District’s transfer rates have 
increased by 3% since the 1998-2001 cohort. We 
will continue our efforts to increase and maintain 
rates above the California Community College 
system statewide average.

Source: California SRTK
Note: Cohort based on group of students who are first-time freshmen, who are 
enrolled full-time in a fall term, and are seeking a degree. The tracking period of 
cohorts is three years.
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Objective 4.2

WHCCD will maintain overall student completion (success) rates above the California Community College 
statewide average, placing emphasis on vocational, basic skills, ESL, online success and improvement rates.

West Hills Community 
College District student 
success rates are below the 
68% California Community 
College statewide average. 
With increased efforts toward 
this objective, the District will 
aim at increasing the overall 
student success rate by 1.22% 
in 2005-2006. Success rates 
indicate the percent of course 
enrollments with a grade of A, 
B, C or CR. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: Growth forecast based on preliminary 2005-2006 success rates.

WHCCD is 
committed 
to our core 
values and 
individual 

student 
success.
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Objective 4.3

WHCCD will increase the number of awards (degrees and certificates) conferred.

During the 2001-2002 school 
year, West Hills Community 
College awarded 351 degrees 
and certificates. That number 
rose to 543 during the 
2004-2005 school year. 
Focused efforts by the colleges 
are projected to increase 
the number of degrees and 
certificates awarded to 
graduating students by an 
additional 2.8% in 2005-2006.

Source: California Community College Chancellor’s Office
Note: Growth forecast based on past years’ performance.

Since the 1998-2001 cohort, 
West Hills Community College 
District’s completion rates have 
increased by 7%. Efforts will 
be made to continue the upward 
trend of these rates with the goal 
of maintaining them above the 
California Community College 
system statewide average.

Source: California Community College SRTK; WHCCD Data Warehouse
Note: Cohort based on a group of first time freshmen who are enrolled full-time in a fall term and are seeking 
transfers. The tracking period of the cohorts is three years.
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#5
Strategic Goals

West Hills Community College District will become the preferred 
choice of students through ongoing and active recruitment.

Objectives

The goal of West Hills Community College District is to be first in the 
minds of students as they consider their college options. We strive to meet 
or exceed the California Community College statewide percentage (34%) 
of high school graduates attending community colleges. We currently 
exceed that percentage in some area high schools. Our goal is to exceed 
that percentage in all of our area high schools.

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: High school participation rates reflect the percentage of 2003-2004 high school graduates attending 
WHCCD in fall 2004.

5.1 WHCCD will establish
 a baseline and
 monitor or increase
 the number of 
 college recruitment
 visits to local 
 high schools.

5.2 WHCCD will conduct
 a study of students
 in local high schools
 and middle schools
 to test the students’
 knowledge of
 WHCCD.

5.3 WHCCD will work
 toward maintaining
 service area high
 school graduate
 participation rates
 above the California
 Community College
 participation rate.

5.4 WHCCD colleges will
 adjust student
 services, outreach
 and recruitment
 efforts as needed to
 maintain increased
 participation from
 local high school
 graduates.

18



Next Steps

This Strategic Plan represents our commitment 
to continuous improvement as we strive to meet 
the ever changing needs of our students and 
communities. Above all, the District maintains 
its commitment to our students, staff, faculty, 
Board members, community members and 
stakeholders. This plan represents evidence of 
that commitment, and the means for us to hold 
ourselves accountable.

Our Strategic Plan must be seen as a “living 
document” to be revisited and modified as 
we progress toward our goals. To ensure 
that our plan evolves to meet the goals and 
mission of the District, the Board of Trustees 
developed Administrative Procedure 3230. This 
procedure requires a District Strategic Planning 
Committee to meet a minimum of three times 
each academic year, and calls for representation 

from our Board of Trustees, District office staff, college and center staff, the Academic Senates, CTA, 
CSEA, students, and community and business members. 

West Hills Community College District is committed to serving our community and providing access to 
higher education to all residents at a reasonable cost. We are proud of our 75-year history and we look 
forward to a bright future for all that we serve. This Strategic Plan will help us chart the course toward 
that success.

Above all, the 
District maintains its 
commitment to our 
students, staff, faculty, 
Board members, 
community and 
stakeholders.
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WHCCD Strategic Planning Retreat
September 8 and 9, 2005
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WEST HILLS COMMUNITY COLLEGE DISTRICT
9900 Cody Street

Coalinga, CA 93210
1.800.266.1114

WEST HILLS COLLEGE COALINGA
300 Cherry Lane

Coalinga, CA 93210
559.934.2000

NORTH DISTRICT CENTER, FIREBAUGH
1511 Ninth Street

Firebaugh, CA 93622
559.659.1473

WEST HILLS COLLEGE LEMOORE
555 College Avenue
Lemoore, CA 93245

559.925.3000

NAVAL AIR STATION, LEMOORE 
824 Hancock Circle

NAS Lemoore, CA 93246
559.925.3350

www.westhillscollege.com

“Once you go here, you can go anywhere” ™
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0
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20.43
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2007
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Board Approved (5/26/2009)‐ 

Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60
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2004
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2005‐
2006

2006‐
2007

FTES
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55% 55% 63%

87% 81% 84% 76% 84%
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Board Approved (5/26/2009)‐ 

Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83
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2006

2006‐
2007

FTES

58% 57% 57% 53% 55%
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Board Approved (5/26/2009)‐ 

Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004
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2005
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2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64
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2006‐
2007

FTES

78%
67% 71%
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%
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2006
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2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
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2003‐
2004
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2005
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2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    54 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.00
10.80

12.50

16.70

13.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69%
57% 62%

76%
65%

82% 86% 78%
91% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Physical Education 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

   

160.13

131.78 123.64
108.39

131.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

81%

88% 86% 88% 86%

88%
91% 89% 90% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

21.50

33.20
38.90 36.40

51.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

55% 52% 60% 68%
58%

83% 81% 76%
86% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Psychology 
 

 
 

Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3

 

   

14.00

26.30

55.60 52.60

38.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

75% 71%
61% 61% 56%

90% 86% 81% 80% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6

 

   

72.70

102.60

164.10
151.70

165.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

61% 56% 55% 61% 60%

84% 82% 75% 81% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

4.80

33.40

43.80
36.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 65% 63% 70%

77% 77% 77% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Cooperative Work Experience Education (CWEE) 
 

 
 

Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

11.40

14.40
12.30

13.40
15.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 60%
71% 68% 63%

70% 72%
88%

77% 77%

2002‐
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2003‐
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2006

2006‐
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Success Retention
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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74.17 78.87 78.10
91.63
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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Appendix A 

 

 



College Consultation Council Meeting Minutes 
December 4, 2008 

3:00 p.m. – Cafeteria Staff Lounge 
 
Attendees:  Anita Bart, Cindy Blair-Hauki, Sandy Dagnino, Hillary Davis, Carlos Diniz, 
Mark Gritton, Marcel Hetu, Matt Magnuson, Mark Millett, Raquel Rodriguez, Sarah 
Shepard, Jill Stearns, Robert Wallace, Susan Whitener, Tom Winters, Willard Lewallen, 
and Lorna Davis 
 

INTRODUCTIONS: 
 

No new introductions were made at today’s meeting. 
 

MINUTES: 
 

The minutes from November 6, 2008 meeting were approved as amended under WHCC 
Educational Master Plan to be included to the last sentence “and another meeting with 
Pedro Avila will occur.” on a motion by Marcel Hetu, seconded by Robert Wallace – one 
abstention Carlos Diniz, motion passed. 
 

RUMOR CONTROL: 
 

None at this time. 
 

GOVERNANCE PLANNING RETREAT: 
 

Dr. Lewallen reported that a Governance Planning Retreat is planned for January 16, 
2009, at Harris Ranch, in the Belmont Room, 8am to 4pm.  Anita Bart will send faculty 
participant names to Dr. Lewallen.  Robert Wallace will send an additional student name 
to Dr. Lewallen.  Consultants from Eaton Cummings Group will prepare a draft summary 
and it will be shared with CCC members once complete. 
 

BOARD POLICIES AND ADMINISTRATIVE PROCEDURES: 
 

CCC first reading: 
 

The following Board Policies and Administrative Procedures were distributed for review: 
BP & AP 4225, Course Repetition – 
AP 4227, Repeatable Courses – 
AP 4228, Course Repetition –  
AP 4229, Course Repetition-Variable Units – 
AP 5075, Course Adds and Drops – 
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CCC second reading:  
 

BP and AP 5050, Matriculation was approved with the changes below on a motion by  
Sarah Shepard and seconded by Cindy Hauki – motion passed unanimously. 
 

BP 5050 –  
Page 1 of 1, second paragraph change “c” to “C” in college; 
AP 5050 –  
Page 1 of 2, sentence beginning with “Matriculation” changed to read “The  
College will deliver matriculation services that include, but are not limited to, all of the  
following:” 
Page 2 of 2, add another sentence “Exemptions from matriculation services are specified 
in each college’s matriculation plan.” 
  

WHC COALINGA EDUCATIONAL MASTER PLAN FOLLOW-UP: 
 

Dr. Lewallen reported that a follow-up discussion occurred after our last meeting.  This 
meeting allowed for a reorganization of the material from back to front.  Strategies were 
developed by consultants.  The college will need to take ownership of this plan and and 
college wide review will be needed.  After discussion the following groups are to report 
back to CCC by March 5, 2009: 
 

 ISC will handle the instructional services piece; 
 SSC will handle the student services piece; 
 Online & videoconference led by Susan Whitener & Cindy Hauki-Blair; 

 Program and Course Curriculum led by ISC & Sarah Shepard; 
 Outreach site led by Dr. Lewallen 
 Changing demographics led by Dr. Lewallen  

 

Dr. Lewallen will send this information out to everyone via email. 
 

STATE BUDGET UPDATE: 
 

Dr. Lewallen reported no budget update as information is changing daily. 
 

MEASURE UPDATES: 
 

“Q” NDC – 
 

Dr. Lewallen reported that there will be a meeting on December 10, at 3pm, on the NDC 
campus.  Community members, elected members, school officials and leaders have been 
invited to attend.  NDC ideas will be reviewed and input asked for.  Planning will follow 
the December 10, 20008 meeting. 
 

“C” WHCC – 
 

Dr. Lewallen noted that projects are being prioritized and preliminary discussions are 
underway (i.e. residence hall, etc).  Visits to other colleges will be arranged to view their 
room usage, design, etc.  
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BASIC SKILLS INITIATIVE UPDATE: 
 

Raquel Rodriguez reported: 
 She is working w/learning communities for summer and fall scheduling; 
 She is looking into partnering w/SSS Program to help supplement field trips.  

Marcel noted that CAMP is helping with this too.  110 students, 4 staff members, 
and 1 administrator recently went on an educational trip to San Juan Batista. 
  

LEARNING RESOURCES AND WEB SERVICES UPDATE: 
 

Susan Whitener reported: 
 She is working with Cathy Barabe to close the USDA Grant; 
 A webmaster needs to be hired for the website.  Modifications are being made to 

the position description; 

 There will be a portal site meeting today with Tom Robb.  Recent portal trainings 
have been successful and Susan reminded everyone that the site will roll out 
slowly asking everyone to be patient with our “growing pains”; 

 The District Distance Learning Planning Meeting has created a draft vision and 
mission.  An independent assessment of student services online will be reviewed 
and discussed next; 

 E-campus concept has been discussed. 
 

WHCCD FTES: 
 

Jill Stearns reported that our FTES is looking good.  Dr. Lewallen added that the college 
is ahead of its target. 
 

WEST HILLS CUSTOMER INFORMATION SUPPORT TEAM (WHCIST) REPORT: 
 

Jill Stearns reported: 

 The payroll project is the current priority. 
 

STUDENT REPORT: 
 

Robert Wallace reported: 
 ASB held a food drive for Thanksgiving and fed 11 families; 
 ASB helped out with the Lights of Love activity; 

 ASB will host a concert asking for unwrapped gifts, canned food, and new or 
used coats; 

 The Student Center is 99% complete and is open until 7pm.  A grand opening is 
planned for Spring 2009, 

 

ACADEMIC SENATE REPORT: 
 

Anita Bart reported: 
 Senate held its last meeting for the semester yesterday reviewing faculty for 

tenure, peer evaluators, and sought volunteers for the governance planning 
retreat (Anita, Sarah, and Cal will attend); 

 Senate is working on the January Flex Day schedule and reported that Duty Day 
will be on our campus with only the WHCC folks attending; 
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 Board policies and procedures tabled due to more revisions needed. 
 

CLASSIFIED STAFF REPORT: 
 

Mark Millett reported: 
 February 13 has been chosen as the next training day; 
 CSEA has nominated their new officers (they will start January 1, 2009): 

o President-Mark Millett 
o 1st Vice-President-John Ieronimo 

o Coalinga Area Vice-President-Juan Rubio 
o Lemoore Area Vice-President-Keith Brock 

o Treasurer-Janet Young 

o Secretary-Hillary Davis 
o CPRO-Scott Young 

  
COUNCIL REPORTS: 
 

Instructional Services Council –  
Jill Stearns reported: 

 ISC is reviewing draft strategies for the Educational Master Plan; 
 

Facilities Council – 
Jill Stearns reported: 

 FC working on power to F wing and SAM building.   
 Further power interruptions will happen over the holiday break. 

 

Student Services Council –  
Carlos Diniz reported: 

 Safety issues will be discussed at these meetings (i.e. no one to be around 
construction sites).  Carlos also asked if you have any other safety concerns to 
contact either himself or Shaun Bailey. 

 The new bookstore manager will be interviewed this week. 
  

Learning Resources Council – 
Matt Magnuson reported: 

 This group met this week for their final meeting on the semester; 
 The CTE grant has been renewed and will provide equipment for student use and 

continues access; 
 This group is looking at how they might handle discards after declaring them 

surplus (i.e. distribute to prisons/high schools). 
 

President’s Council –  
 
No new information at this time. 
 

OTHER: 
 

Dr. Lewallen reminded everyone about the upcoming tree trimming activity (December 
2, 2008/5pm) and President’s Holiday Reception (December 8, 2008/11:30am) by 
encouraging everyone to spread the word and participate. 
 

NEXT SCHEDULED MEETING:  January 22, 2009 - meeting adjourned. 



PROGRAM REVIEW 
EVALUATION RUBRIC 

Progress/Planning Meets or Exceeds 
  2pts 

Needs Further Review 
1 pt 

 

Does Not Meet 
 0 pts 

I Qualitative Analysis    
Trends 

Current trends in area 
Contains updated 

trends and how they 
affect the program 

Contains trends, need 
to explain how they 

affect program 

Does not include 
updated trends. 

Curriculum 
Changes/5 year reviews 

Contains review of 
curriculum changes and 

goals for upcoming 
changes 

Contains review, needs 
upcoming goals 

Does not contain review 
or goals 

Technology 
Uses/updates 

Contains review of  
current technology uses 

and future needs or 
goals 

Contains review, need 
future needs or goals 

Does not contain review 

II Quantitative 
Analysis 

   

Enrolment 
rates 

Shows and compares 
rates and with ties to 

trends; includes future 
goals 

Shows rates, needs 
comparisons and or 

future goals 

Does not show 
enrollment rates 

Productivity 
Graduation/Transfers  

Shows 
graduation/transfer 

rates with analysis and 
goals 

Shows 
graduation/transfer 

rate, needs analysis and 
or goals 

Does not show 
graduation/transfer 

rate information 

Success/Retention 
Rate analysis 

Show success/retention 
rates with analysis and 

goals 

Shows 
success/retention rates, 

needs analysis and or 
goals 

Does not show 
success/retention rate 

information 

III Challenges/Goals    
Student Learning 

Outcomes 
Outcomes/assessments 

Contains student 
learning outcome for 
courses and program 

with assessments 

Contains some student 
learning outcomes, 

needs to complete and 
or assessments 

Does not contain 
student learning 

outcomes or 
assessments 

Successes 
Completion of previous 

goals 

Contains goals from 
previous program 

review with analysis of 
completion or the goals 

Contains goal, needs 
review and or analysis 

of completion  

Does not contain 
previous goals or 

analysis  

Weaknesses/Challenges 
Statements from 

analysis 

Statement of 
weaknesses/challenges 

with plans for 
addressing them 

Statement of 
weaknesses/challenges 

needs plans for 
addressing them 

 

Does not contain a 
statement of 

weaknesses/challenges 



Program Goals 
three year 

10year 

Contains a statement of 
three year goals with an 

outline of plans for 
achieving them 

Contains a statement of 
three year goals, needs 

outline for achieving 
them 

Does not contain 
statement of three year 

goals 

 

Program Name ________________________________________________________________________ 

Instructional Services Council review date ________________     

Quantitative Score ___________________   

Qualitative Score  ____________________ 
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X - Full program review 
M - Midterm report  
R - Report type
S - Submitted
A - Approved
O - Outstanding

08 - 09 10-11 12-13 

R S A O R S A O R S A O R S A O R S A O R S A O
Ag Science and Technology X X X
AOJ - Law X X X X
AOJ - Corrections X X X X
Art X X M
Biology X X X M
Business Administration X X X X
Chemistry X X X
Child Development X X X X
CIS X X X X
Communication X X X X
DSPS (classes/courses) X X X
Economics X X M
Education / EA X X M
English (includes Basic Skills) X X X M
ESL X X X M
Foreign Lanuage Spanish X X X M
Geography X X M
Geology X X M
Health Careers X X X X X
Heavy Equipment X X X X
History X X X M
Humanities X X M
Interdisciplinary Studies X X X M
Math (includes Basic Skills) X X X M
Performing Arts X X X
Physical Education X X X X X
Political Science M
Psychology X X X
Social Science X X M
Sociology X X M
Work Experience X X

Instructional Program Review 08-14
West Hills College Coalinga

09 - 10 11-12 13-14 



Instructional Services Council 
November 9, 2009 1:30am-2:30pm 

SAM B Conference Room 
 
Present: Jill Stearns, Sandy Dagnino, Kira Tippins, Carole Goldsmith, Raquel Rodriguez, Matt Magnuson, 
Mark Gritton, Sandy McGlothlin, Anita Bart and Martha Rodriguez 
 

Call to order 
I. Jill Stearns called the meeting to order at 1:33 

II. Action Items 
a. October 12, 2009 minutes tabled to next meeting for approval 
b. Institutional Effectiveness 

i. Jill Stearns opened the floor to make a motion to approve the  PE 
program review was made by Anita Bart and seconded by Sandy 
McGlothlin.  The committee voted to approve. 

ii. The Anita Bart began working on the Rubric, Jill Stearns commented 
that it looks like a good start and it will be carried on to be an item 
on the next agenda. 

c. Council Handbook 
i. Jill Stearns opened the floor to make a motion to approve the ISC 

handbook.  Mark Gritton made a motion and Sandy Dagnino 
seconded.  The committee voted to approve. 

III. Discussion Items  
a. Institutional effectiveness 

i. Jill updated the council on information from the regional CIO 
Regional conference, Stephanie Low from the chancellor’s office.   
There is a big push right now for a state wide AA and AS degree.  
The plan is for STEM (Science Technology Engineering and Math) 
the vocational areas would be the AS degree.  All other areas would 
be the AA degree.  Jill has informed the committee that from the 
CIO conference that it appears that many steps have been taken 
moving toward a common state curriculum.  Jill mentioned that 
TitleV and the ethnic studies in TitleV there have to be course that 
deal with ethnic studies.  They don’t necessarily factor into the 
transfer requirements but they need to be an option to the student. 

ii. Course ID project is a project that would align the common course 
numbers  with CSU’s and UC’s  

iii. Jill mentioned that there has been some good input regarding 
classroom design standards one of the ideas is not two video 
conference classes back to back.  Susan mentioned having blue ray 
DVD players available for use.   

IV. Adjourn  
a. Meeting adjourned at 2:15pm 



WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 
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3/2/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 



Program Review Template 
Instructional Programs 

 

progrevins 3 
3/2/2011 

instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 
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III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs?Have there been any significant 
fluctuations in WSCH/FTEF over the last five years? If so, explain. 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 
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D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
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1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
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WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 
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West Hills College Coalinga Midterm Program Review  

General Information 

Program /Department / Service: Click here to enter program area 
Area Administrator: Click here to enter administrator name. 
Prepared By: Click here to enter preparer’s name. 
Date:  Click here to enter a date. 
 

I. Summary 

 

 

 

 

 

 

 

 

II. Recommendations 
  Approved by Instructional Services Council    
  Approved by Student Services Council   Date:                                        

 
Program review rubric score:     
 
Recommended action:  Expand Maintain Discontinue 
Resource priority:  First  Second Third 

Does the data suggest any changes to previous key findings? 
Click here to enter charts and findings. 
 
 
 
Are the planned actions still appropriate to address the key findings?   
Click here to enter plans. 
 
 
 
What resources are requested to address the key findings? 
Click here to enter resources. 
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West Hills College Coalinga Program Review Summary Sheet 

I. General Information 
Program /Department / Service: 0T 
Area Administrator: 0T 
Prepared By: 0T 
Date:  0T 
 

II. Summary 
What are the key findings of the program review? 

0T 
 

What actions are planned to address the key findings? 

0T 
 

What resources have been requested? 

0T 
 

 
III. Recommendations 

  Approved by Instructional Services Council    
  Approved by Student Services Council   Date:                                        

 
Program review rubric score:     
 
Recommended action:  Expand Maintain Discontinue 
Resource priority:  First  Second Third 
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West Hills College Coalinga

Program Review Schedule

2010 - 2011

Non-Instructional Programs

X - Due
m - Mid Term Due
S - Submitted
A - Approved
O - Outstanding
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Admissions & Records A A X

Associated Student Body A A X

Athletics A A X

Cafeteria X X

CalWORKs / Career Center A A X

Cashier Services A X

Counseling/Advising/Outreach A A X

DSPS A A X X

EOPS/CARE A A X

Federal CAMP X

Federal HEP X

Federal TRIO/Upward Bound A A X

International Students A X X

Library Services A A X

Maintenance & Operations A X X

Matriculation A X

Residence Halls A X X

Transfer/Career A A X

 progress  progress  progress progress  progress
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WHCCD Office of Institutional Effectiveness and Planning 
Revision date: 01/14/2007 
 

District Office Program Review Schedule 
 
 
 
2009-2010 

• * Human Resources 
• * Foundation 
• * Chancellor’s Office 
• * Marketing/Duplicating Services 
• * Business Services 

 
2010-2011 

• Web Services 
• Enrollment Services 
• Office of Institutional Effectiveness and Planning 
• **Financial Aid 
• **Workforce Development 

 
2011-2012 

• **Learning Resources 
• **ITS 
• **Grants Office 

 
2012-2013 

• **Child Development 
 
* Program review completed and currently under review 
** Completed program review 

 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

December 7, 2010 
 

 
 

CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:00 p.m. and 
led the Board members and audience in the flag salute. 
 
Board members present:    Board members absent: 
Mark McKean, President    Nina Oxborrow, Clerk 
Bill Henry, Vice President 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Ryan Cardoza, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Frances Squire, Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jana Cox, Director of Financial Aid 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Kathy Watts, Director of Child Development Centers 
Anita Wright, Interim Director of Special Grant Programs 
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Introduction of Guests 
 
Ms. Frances Squire introduced the following guests:  Ms. Brittany Burkhart, West Hills 
College Lemoore SGA Secretary/Treasurer; and Mr. Yohan Maeda, former Student 
Trustee for the district. 
 
Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Kurt Sterling, Academic Senate President for West Hills 
College Lemoore, reported that he recently attended a Central Valley Higher Education 
Consortium (CVHEC) summit meeting which was a continuation of the discussions on 
the implementation of SB 1440.  A lot of the same information presented was heard at 
the initial meeting in October.  Faculty from California State University Stanislaus, 
Fresno and Bakersfield were also in attendance at the meeting.   
 
Ms. Anita Bart, Academic Senate President for West Hills College Coalinga, reported 
that the Senate is continuing to work on the academic freedom policy.  They are also 
working on the flex day schedule.  The Senate has voted and submitted names for 
NISOD nominations to Dr. Lewallen.  Instead of nominating new faculty, they 
forwarded the same names as last year to allow the opportunity for those individuals to 
attend the NISOD conference as the budget situation did not allow for their attendance 
last year.  Ms. Bart reported that she also attended the SB 1440 meeting in Los Banos.  
She stated that it is good to know that we have a much better communication at our 
level.  She also briefly discussed program level Student Learning Outcomes (SLOs) and 
the 2010 minimum qualifications document which will be reviewed with faculty. 
 
Trustee Minnite questioned Ms. Bart’s thoughts on the implementation of SB 1440 and 
how it is progressing.  Ms. Bart stated that it seems to have been an organized process 
from the beginning.  She stated that we should be in good shape. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the faculty are 
wrapping things up for the semester.  They have held their last meeting for the semester 
and will meet again in January.  The Faculty Association has been working with the 
Academic Senates on the academic freedom policy.  Ms. Ennes stated that the faculty 
are getting ready for finals and are ready for the winter break.  She wished everyone 
happy holidays. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
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Student Trustee Report – Mr. Ryan Cardoza, Student Trustee, reported that the AGS 
club recently held a wellness activity.  He also reported on the Christmas parade; 
students attending the recent college strategic planning retreat; having a crest included 
on diplomas; heritage days; and the student town hall meeting matrix. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, welcomed Mr. Yohan Maeda (former Student Trustee) to the 
meeting.  Mr. Maeda greeted the Board and wished everyone a happy holiday.  Dr. 
Lewallen reported that things are moving forward with the DeVry University 
partnership.  He also commented on the Lights of Love event; the upcoming holiday 
lunches at both the North District Center, Firebaugh and West Hills College Coalinga; 
and the Wellness Center dedication event planned for December 15.  In closing, Dr. 
Lewallen provided a brief video presentation of the Ava Ceremony in which he 
participated while on a recent accreditation visit to American Samoa. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, commented on the recent 
strategic planning retreat at West Hills College Lemoore which was attended by 
principals from area high schools.  He explained that he presented them with plans to 
enhance our outreach efforts at the high schools.  Mr. Warkentin reported that the fall 
sports banquet is scheduled for December 13 and Lorenzo Neal will be the guest 
speaker. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, complimented the presidents on 
their work focusing on the high schools.  He reported that a Closing the Gap meeting 
will be held next Monday to continue the work that has been started.  He will provide a 
further report for the Board after that meeting.  Dr. Gornick reported that Mr. Scott Lay, 
President and Chief Executive Officer of the Community College league of California, 
will be the guest speaker for the duty day being held on January 14.  He will provide a 
presentation for the staff on what is happening in Sacramento. 
 

 Strategic Plan Report – Mr. Pedro Avila provided a strategic planning update 
which included the Comprehensive Effectiveness Model.  He also shared the 
new strategic goals for 2011-2016 and summarized each one.  Trustee Minnite 
questioned the role of the faculty in developing the strategic goals and Mr. Avila 
explained their participation in the various meetings that have been held. 
 

 CSU Fresno Study – Dr. Carole Goldsmith provided a presentation on grants and 
contract education from 1999-2009.  She explained that the report was prepared 
by Mr. David E. Tanner from the Center for Research, Evaluation, and 
Dissemination at California State University, Fresno.  She discussed the history 
of external funding; the commitment to public health projects; early childhood 
programs; and after school programs.  In closing, Dr. Goldsmith explained the 
findings of the study which indicate that children served by the Child 
Development Center increased from 60 in 1999 to over 760 in 2005.  The leverage 
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previously established projects to secure external funding, and annual funding 
has grown from $1.4 million in 1990 to over $9 million last year. 

 
 SFID Update – SFID revisions and completion recap spreadsheets were 

distributed.  Mr. Kevin Cobb explained the information for each SFID area.  
Trustee Henry questioned the capital outlay column of the spreadsheets and if 
the dollars have been awarded.  Mr. Cobb stated that the dollar amounts can 
fluctuate but are frozen once the project is funded.  Dr. Gornick asked Mr. Cobb 
to provide an update on the energy regulations.  Mr. Cobb reported that PG&E 
has made some revisions to their contract language.  Some of the timeframes 
have been tightened up and the funding formula has been changed from a flat 
rate to a seasonal time of day factor. 

 
CONSENT AGENDA 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Minnite, and carried unanimously: 
 
CA-27 Minutes – The minutes of the November 16, 2010 and November 30, 2010 

Board of Trustees meetings were approved as submitted. 
 
CA-28  Warrants – The warrants were approved as submitted. 
 
CA-29 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CA-30 Out of State Travel – The following request for out of state travel was 

approved as submitted: 
 

 15-20 international students to travel to Las Vegas, Nevada 
December 17-21, 2010 

 
CHANCELLOR’S OFFICE 
 
At this time, President McKean turned the meeting over to Dr. Gornick to conduct the 
annual organizational portion of the meeting. 
 
CO-17 Election of Board Officers – Dr. Gornick announced that this being the 

annual organizational meeting of the Board of Trustees, a slate of officers 
for 2011 needs to be elected. 

 
 Trustee Henry made a motion to elect the following slate of officers for 

2011: 
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President       Mark McKean 
Vice President      Bill Henry 
Clerk        Nina Oxborrow 
Legislative Representative     Jack Minnite 
Voting Representative (Fresno County)   Jack Minnite 
Farm of the Future Advisory Committee (2)  Mark McKean 

Steve Cantu 
Fresno County School Board Association  Mark McKean 
Kings County School Board Association   Edna Ivans 
West Hills Community College Foundation (2)  Steve Cantu 

Bill Henry 
 

The motion was seconded by Trustee Ivans, and carried unanimously. 
 
The meeting was returned to the charge of President McKean at this time. 
 
CO-18 Resolution – Expedited Implementation of SB 1440 – Dr. Gornick 

explained that the resolution recognizes the importance of the work being 
done to implement SB 1440. 

 
The resolution in the matter of support of expedited implementation of SB 
1440 was adopted on a motion by Trustee Minnite, seconded by Trustee 
Levinson, and carried unanimously. 

 
CO-19 Accreditation Self Study Report – West Hills College Coalinga – President 

McKean stated that all Board members have received copies of the 
accreditation self study reports. 

 
Trustee Ivans questioned who the Education Coordinator is as described 
on page 8.  Dr. Lewallen responded that it is Mr. Javier Cazares.  He 
works with grants and coordinates efforts at the Claremont Custody 
Center.  President McKean stated that the report is a good document. 

 
On a motion by Trustee Cantu, seconded by Trustee Minnite, and carried 
unanimously, the accreditation self study report for West Hills College 
Coalinga was approved. 

 
CO-20 Accreditation Self Study Report – West Hills College Lemoore – Trustee 

Levinson stated that he appreciates the hard work of the staff on the self 
study reports. 

 
On a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried unanimously, the accreditation self study report for West Hills 
College Lemoore was approved. 
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Mr. Warkentin expressed his thanks to Mr. Dave Bolt for his work on the 
self study report.  He stated that it was a year’s worth of effort.  President 
McKean stated that the hard work is evident. 
 

Dr. Lewallen thanked Ms. Sarah Shepard and Ms. Jill Stearns for their leadership in 
pulling the West Hills College Coalinga self study report together. 
 
FISCAL SERVICES  
 
FS-20 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He reported that we 
are 41.7% through the fiscal year.  General fund revenues are at 49.9% and 
general fund expenditures are at 34.4%.  Brief discussion took place 
concerning expenditures at the North District Center, Firebaugh.  Mr. 
Stoppenbrink explained that the primary reason for the higher expense 
percentage is due to academic salaries.  He stated that he will look into 
this concern. 

 
FS-21 Contract Award – Dr. Gornick explained that the project will allow for us 

to take our training to various locations.  Mr. Stoppenbrink reported that 
the contract is funded by the Pathways Out of Poverty grant. 

 
On a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried unanimously, the contract for the Westside Institute of Technology 
mobil trainers project was awarded to Cable Links of Fresno in the 
amount of $191,987.80.  As authorized by Section 20118 of the Public 
Contract Code, Cable Links has agreed to and will provide other 
California agencies the right to purchase off of this contract. 

 
PERSONNEL SERVICES  
 
PS-5 Job Description – Dr. Gornick explained that the new position is necessary 

to assist with the new facilities at the colleges in light of the events that 
will take place at those facilities.  Trustee Levinson questioned what we 
can expect the person to do.  Dr. Gornick responded that they will work 
under the direction of the College Presidents because of the amount of 
effort needed to host the programs.  The position will be funded from the 
receipts of the events that occur, not the general fund.  The position will 
take care of a multitude of things relating to the events.  Discussion took 
place concerning what will happen to the position if we do not bring in 
enough funds to cover it.  Dr. Gornick explained that the position will go 
into the history bin if we are not able to make it work. 
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The following new classified management job description was approved 
on a motion by Trustee Ivans, seconded by Trustee Henry, and carried 
unanimously: 
 

 Special Event Coordinator 
  
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu wished everyone a merry Christmas and a happy new year.  He thanked 
everyone for their work on the self study reports. 
 
Trustee Minnite wished everyone happy holidays and thanked everyone for their 
efforts. 
 
Trustee Ivans wished everyone happy holidays and stated that she really enjoyed 
reading the self study reports.  She thanked everyone for their hard work and how they 
strive to give all students a real college experience. 
 
Trustee Henry thanked everyone for their work on the self study reports.  He stated that 
he is excited about the upcoming Wellness Center dedication.  He reminded everyone 
of the 69th anniversary of the bombing of Pearl Harbor and shared his family’s military 
experience. 
 
Trustee Levinson wished everyone happy holidays.  He stated that he is truly excited 
about the outstanding leadership we have at the local level and stated that he is 
extremely proud to be associated with the West Hills Community College District. 
 
President McKean stated that today is a perfect example of why West Hills is different.  
The grants report showed a real feather in the cap of the district.  He announced that the 
next meeting of the Board of Trustees is scheduled for January 18, 2011. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 4:50 p.m. 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; 
Lemoore, California 
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ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 5:08 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Catron, Leslie Interim Nursing Instructor 
West Hills College Lemoore 

177-day 
contract 

Range II 
Step 9 

Grant 1/13/11 New position 

Long, Amy Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

Pacheco, Evangelina Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

Silva, Angel Child Dev. Center Associate Teacher 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 30 
Step A 

Grant 1/13/11 Replacement for Morgoth Toledo 

Terrazas, Juditt Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

 
 
2. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Ragsdale, Rodney PE Instructor/Women’s Head Soccer 
Coach 
West Hills College Lemoore 
199 Day Contract 

PE Instructor 
West Hills College Lemoore 
177 Day Contract 

12/17/10  

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Rauh, Jennifer Child Development Center Teacher 
West Hills College Coalinga 

11/26/10 
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WHCCD 2009 Function Mapping Survey Results 
 
Question: Where does the functional responsibility lie? 

Department District Office 
(Centralized) 

Colleges 
(Decentralized) 

Don't 
Know 

Response 
Count 

Athletics 2.2% (2) 97.8% (87) 0.0% (0) 89 

Accounting 96.6% (86) 3.4% (3) 0.0% (0) 89 

Payroll 98.9% (88) 1.1% (1) 0.0% (0) 89 

Grant Development 96.6% (86) 3.4% (3) 0.0% (0) 89 

Tutoring 5.6% (5) 94.4% (84) 0.0% (0) 89 

Student Services 1.1% (1) 98.9% (88) 0.0% (0) 89 

Human Resources 95.5% (85) 3.4% (3) 1.1% (1) 89 

Library 1.1% (1) 97.8% (87) 1.1% (1) 89 

Maintenance 5.6% (5) 93.3% (83) 1.1% (1) 89 

Catalog/Schedule Development 16.9% (15) 73.0% (65) 10.1% (9) 89 

Technology Development & Planning 76.4% (68) 13.5% (12) 10.1% (9) 89 

Program Development 20.2% (18) 69.7% (62) 10.1% (9) 89 

Bookstore 24.7% (22) 64.0% (57) 
11.2% 
(10) 89 

Community Education 11.2% (10) 76.4% (68) 
12.4% 
(11) 89 

Online Instruction/Services 51.7% (46) 36.0% (32) 
12.4% 
(11) 89 

Help Desk 43.8% (39) 43.8% (39) 
12.4% 
(11) 89 

Video Conferencing 30.3% (27) 57.3% (51) 
12.4% 
(11) 89 

Research 79.8% (71) 5.6% (5) 
14.6% 
(13) 89 

Workforce/Economic Development 57.3% (51) 27.0% (24) 
15.7% 
(14) 89 

Child Development Centers 44.9% (40) 38.2% (34) 
16.9% 
(15) 89 

Vocational and Technical Education Act (VTEA ) 41.6% (37) 41.6% (37) 
16.9% 
(15) 89 

Transportation 9.0% (8) 71.9% (64) 
19.1% 
(17) 89 

Facilities Planning 32.6% (29) 65.2% (58) 2.2% (2) 89 
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Foundation 97.8% (87) 0.0% (0) 2.2% (2) 89 

Information Technology 79.8% (71) 18.0% (16) 2.2% (2) 89 

Marketing 95.5% (85) 2.2% (2) 2.2% (2) 89 

Admissions, Records & Registration 49.4% (44) 47.2% (42) 3.4% (3) 89 

Budget Development 62.9% (56) 33.7% (30) 3.4% (3) 89 

Food Services 2.2% (2) 93.3% (83) 4.5% (4) 89 

Curriculum Development 10.1% (9) 85.4% (76) 4.5% (4) 89 

DSPS (Disabled Students Program & Services) 6.7% (6) 88.8% (79) 4.5% (4) 89 

Financial Aid 33.7% (30) 61.8% (55) 4.5% (4) 89 

Graphic Design/Duplicating 62.9% (56) 32.6% (29) 4.5% (4) 89 

Media Services/Audio Visual 5.6% (5) 88.8% (79) 5.6% (5) 89 

Student Learning Outcomes 3.4% (3) 91.0% (81) 5.6% (5) 89 

Residence Halls 4.5% (4) 88.8% (79) 6.7% (6) 89 

EOPS (Extended Opportunities Program & 
Services) 4.5% (4) 88.8% (79) 6.7% (6) 89 

Prioritizing, allocation and placement of staff at 
appropriate location 39.3% (35) 53.9% (48) 6.7% (6) 89 

Data Management 86.5% (77) 5.6% (5) 7.9% (7) 89 

Program Review 16.9% (15) 75.3% (67) 7.9% (7) 89 

Web Services 82.0% (73) 10.1% (9) 7.9% (7) 89 

Purchasing 57.3% (51) 33.7% (30) 9.0% (8) 89 

Technology Services & Applications 68.5% (61) 22.5% (20) 9.0% (8) 89 

Vocational Programs 11.2% (10) 79.8% (71) 9.0% (8) 89 
 
Note: Items highlighted in yellow had mixed responses and or high percentages of “don’t know” 
responses. 
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Department Ratings 
4.0-5.0 = Works Adequately  Works Well 
3.0-3.9 = Neutral  Works Adequately 
2.0-2.9 = Needs Improvement  Neutral 
1.0-1.9 = Does Not Work Well  Needs Improvement 

Department 
Overall 
Rating 

Rating by 
Administrators 

Rating by 
Faculty 

Ratings by 
Classified Staff 

Library  4.5 4.5 4.6  4.4
Grant Development  4.2 4.4 4.0  4.0
Child Development Centers  4.1 4.5 3.5  4.3
EOPS (Extended Opportunities Program & Services) 4.1 4.1 4.1  4.0
Media Services/Audio Visual  4.0 4.0 4.2  4.0
DSPS (Disabled Students Program & Services)  4.0 4.1 4.0  4.0
Marketing  4.0 4.2 3.6  4.1
Athletics  3.9 3.9 3.9  3.9
Student Learning Outcomes  3.9 4.0 3.8  3.8
Accounting  3.8 4.2 3.4  3.9
Purchasing  3.8 4.2 3.3  4.0
Video Conferencing  3.8 3.9 3.7  3.8
Vocational Programs  3.8 4.0 3.6  3.7
Human Resources  3.8 4.0 3.4  4.0
Information Technology  3.8 4.0 3.6  3.7
Food Services  3.7 3.7 3.6  4.0
Data Management  3.7 4.0 3.4  3.8
Foundation  3.7 4.3 3.2  3.6
Payroll  3.7 4.2 3.0  4.0
Maintenance  3.7 4.0 3.9  3.2
Facilities Planning  3.7 4.2 3.4  3.5
Workforce/Economic Development  3.7 4.1 3.4  3.6
Program Review  3.7 4.1 3.4  3.5
Vocational and Technical Education Act ( VTEA )  3.7 3.8 3.5  3.7
Financial Aid  3.7 3.8 3.6  3.6
Student Services  3.7 3.7 3.9  3.3
Online Instruction/Services  3.7 4.0 3.3  3.5
Transportation  3.6 3.7 3.5  3.6
Technology Services & Applications  3.6 4.0 3.1  3.5
Curriculum Development  3.6 3.5 3.8  3.4
Program Development  3.6 3.8 3.3  3.5
Research  3.5 4.0 3.1  3.4
Tutoring  3.5 4.0 3.1  3.5
Graphic Design/Duplicating  3.5 3.7 3.5  3.2
Technology Development & Planning  3.5 3.8 3.3  3.3
Residence Halls  3.5 3.6 3.2  3.6
Bookstore  3.4 3.9 3.0  3.3
Help Desk  3.4 3.7 3.7  2.9
Web Services  3.4 3.9 3.2  3.1
Budget Development  3.4 3.9 2.9  3.4
Admissions, Records & Registration  3.4 3.6 3.4  3.1
Catalog/Schedule Development  3.3 3.8 2.9  3.3
Prioritizing, allocation and placement of staff at 
appropriate location  3.2 3.7 2.7  3.1
Community Education  3.1 3.2 3.1  3.2

Note: All areas received an overall rating above 3 or “neutral”. 
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Survey comments as submitted by respondents. 
 

1. “What makes this task more difficult is that there is great cooperation between the 
colleges and the district, so it makes the lines blurry.” 

 
2. “Choices of survey were inadequate and totally reflect the total disconnect between the 

research department and the individual areas they are supposed to represent. They very 
fact the survey asks the taker position in the college Admin/Faculty/Staff slants the 
survey.” 

 
3. “As economic crisis continues, off-campus sites will need to be a more intrical part of 

planning to ensure the basic services and instructional needs.” 
 

4. “It would appear that budgeting and similar items are started and finished at the upper 
most escelons by individual who; although extremely competent in their own right, have 
absolutely no understanding of the needs or use of the items being budgeted.  Perhaps 
input from the people actually doing the "more with less" work would alleviate some of 
the financial burdens that we currently find ourselves under.” 

 
5. “I stayed neutral on what works well when I was not aware how well it does or does not 

work.  I think that when it comes to technology, we really should consider needs 
assessments of faculty and staff before jumping feet first into new products or upgrades 
to existing products when the technology will affect faculty or staff.  In other words, not 
necessarily purchase something if faculty or staff haven't bought into the idea of using 
something new.  Needs assessments will really reveal a lot about how technology is being 
used with students.  This, I think should stay centralized.” 

 
6. “Portal System needs to be able to support all the users and not freeze up at peak times. 

 
 

7. It would help is the Child Development Centers had the same accounting system as the 
accounting office does.  Just something I've been thinking about with relation to my 
responsibilities and how it works with the CDC's.  Thank you.” 

 
8. “I think major improvement needs to take place where the summer payroll is concerned! 

Many faculty had multiple problems receiving their appropriate funds!” 
 

9. “Some of the above are not cut and dry centralized or decentralized. For example, student 
learning outcomes are decentralized when looking at course, program, etc. level SLOs, 
but there are also SLOs at the district level as well. The same is true with budget 
development. The colleges develop their budgets through program review, etc., but there 
are areas that go through the district, too. So maybe have a combo choice would be 
good.... Would also like a "don't know" under how well something works....” 

 
10. “Bookstore is outsourced.” 

 
11. “There exists a huge disconnect between NDC and the district, understandably present 

because of the physical space that exists between the two. This can cause people 



 

 5

West Hills Community College District 
Office of Institutional Effectiveness and Planning 

9900 Cody Street Coalinga CA 93210   ∙   559‐934‐2128 ∙ www.westhillscollege.com                                  Created by: PA    Date: 1/28/2009
 
"Once You Go Here, You Can Go Anywhere" ™ 
 

 

 
(classified staff/teachers/students) to feel alienated. While a perfect remedy is unfeasible 
on many levels (especially considering the current crises) something should be done to at 
least give those people a chance to express their concerns on a consistent basis 
(suggestion box method) via a liaison. This could even be done electronically.” 

 
12. “This survey is vague and needs improvement. You have cross functional attributers that 

can lead the individual being surveyed to answer your question wrong. The analysis and 
interpretation of this survey can be misrepresented due to the fact the survey sampling my 
yield inaccurate findings. (Measurement errors can happen as well. Such errors most 
often occur because of the respondents or because of the question(naire) (Lozar 
Manfreda, 2001: 66-88). Respondent errors can hardly be prevented, so surveyors can 
minimize only errors arising from the questionnaire. Survey questions should thus be 
tested before they are published (Lindström, 2004: 17-18 and Hlebec, 2005)).” 

 
13. “I am a trustee.  I don't know a lot!” 

 
14. “I'm off campus but this thing is making me make a choice, so I will choose Coalinga” 

 
15. Access to computers should not be difficult for instructors or students.  Locations for 

presentation should have a desk top computer so we don’t have to rely on lap tops that do 
not work.” 

 
16. "Maintenance needs to get a to-do-list, set priorities, and complete their work requests. 

They do not take individuals seriously and that is disrespectful. They are putting things 
aside for over a year now.” 

 
17. “Financial Aid needs to stop losing student papers; this is one of the reasons they get irate 

students.” 
 

18. “Vocational programs, like Precision Ag and Culinary Programs, are working great for 
students in the real world.” 

 
19. “Student Service employees need to take customer service classes.” 

 
20. “I don't understand Student Learning Outcomes.” 

 
21. “Child Development Centers are extremely excellent: both for the working parent and the 

learning child.” 
 

22. “Payroll needs help; too much stress on payroll.” 
 

23. “Human Resources is doing okay.” 
 

24. “Athletics is doing well" 
25. “I can see these responses being misconstrued.” 
26. “duplicating needs to be open more hours” 
27. “A majority of these areas do not require the support of the district office. Just a thought. 

Is it necessary to have the second selection of choosing "How well does it work?" I think 
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that this is a open-ended question that requires a fuller response than the selection given. 
Just a comment.” 

28. “Thanks-“ 
29. “I think some of these functions have planning at both... e.g.- budgets are developed at 

college but then must also go through the district” 
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Budget Development Procedure 
West Hills College Coalinga 

 
 
 

 
The purpose of this procedure is to provide a budget development process that 
integrates program review, institutional effectiveness, and educational planning 
with resource allocation.  This procedure is designed to provide input from 
faculty, classified staff, students, and administrators.  The ultimate outcome of 
the procedure is a budget that is fiscally prudent and that supports the mission 
and goals of the college.  Additionally, the procedure is aligned with district 
policies, procedures, and timelines. 

 
BUDGET DEVELOPMENT PRINCIPLES AND VALUES 
 
The college’s planning and budgeting procedures will link to, as well as 
preserve and enhance the institutional mission, purposes, and values.  

• Sustain and enhance the excellence of instructional programs as the top 
priority. 

• Sustain and enhance access to instructional programs and services. 
• Articulate and implement a transparent process for making budget 

decisions. 
• Implement budgetary decisions with full input from campus 

constituencies. 
• Base strategic decisions on data, analysis, and evaluation, thereby 

resisting reactive, short-term, and crisis-driven decisions. 
• Seek new sources of revenue to mitigate necessary reductions. 
• Minimize staff reductions. 
• Communicate information and decisions in a clear, concise, and timely 

manner to all segments of the campus community and the public. 

WHCC BUDGET DEVELOPMENT ORGANIZATIONAL STRUCTURE 
 
Role of the College Councils and the College Planning Council  
 
The College Planning Council (CPC) functions as the budget and planning 
committee.  The CPC values input by those at the operational level of WHCC. 
College units (e.g., instructional programs, service units) make budget 
recommendations to the appropriate college council primarily through the 
program review process.  Budget managers and any college unit that 
undergoes program review are eligible to submit budget recommendations 
(resource allocation requests and/or budget reduction recommendations).  
Each college council is responsible for reviewing and prioritizing resource 
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allocation requests.  A final, prioritized list of requests from each council is 
submitted to the CPC for consideration.  The CPC reviews and prioritizes all 
resource allocation requests.  The CPC makes final recommendations to the 
college president. 
 
ADJUSTMENTS TO THE COLLEGE BUDGET 
 
WHCC may be informed of the availability of supplemental funds after the 
budget development process has been finalized.  The President’s Executive 
Cabinet will consider the College Planning Council’s recommendations to 
determine the allocation of additional resources. 
 
In the event that there are budget reductions due to unanticipated district 
expenditures, mid-year budget reductions, program changes, or changes in 
revenue projections, the College Planning Council will convene to consider 
budget reduction recommendations.  Representatives to the CPC are 
expected to solicit input from their constituencies regarding budget 
reduction recommendations.  The CPC will make recommendations to the 
college president. 
 
DETERMINATION OF NEW/REPLACEMENT FACULTY POSITIONS 
 
(Approved by WHCC Academic Senate February 24, 2010 
 Approved by President’s Executive Cabinet March 2, 2010) 
 
West Hills College Coalinga recognizes that the hiring of faculty must be a 
deliberate and thoughtful process.  Further, the process must include the input 
from constituency groups and instructional administrators alike based upon a 
combination of empirical and quantitative information. 
 
West Hills Community College District Board of Trustees has approved Board 
Policy 7210 and Administrative Procedure 7210 (Employment of Academic 
Employees).  Within this policy and procedure are guidelines to be used in the 
identification and filling of faculty positions: 
 
Procedure  
 

1. The faculty through the Academic Senate will bring forth a list of staffing 
needs to the Chief Instructional Officer (CIO) or designee.  This list will 
consider faculty staffing needs based upon program review and 
enrollment data.    

2. The Chief Instructional Officer with the Academic Senate President or 
designee will confer and bring forth a list to the Instructional Services 
Council (ISC) for review. 

3. The CIO will bring forth a list to the College President. 
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4. The CIO shall confer with the College President and both will consider the 
recommendations submitted by the Faculty Senate and the ISC.  The 
President will determine the staffing priorities. 

5. The Coalinga President will discuss and prioritize the final list in concert 
with the Lemoore President.  The two Presidents will then collaboratively 
discuss and create a final prioritized list identifying the hiring of faculty 
that will meet the needs of both campuses. 

6. The Presidents will make their final recommendation to the Chancellor at 
the Chancellor’s Executive Cabinet for final review and discussion. 

 
Determination of Staffing Needs 
 
Data provided by the office of institutional research is used to frame 
instructional program review.  The data will also serve to support the request 
for faculty hiring and be included on the rating form (Rating Form for Faculty 
Replacements & Growth Positions) by the requesting department.  The rating 
form will be used when the CIO communicates with the Academic Senate 
President, Instructional Services Council, and the Coalinga College President in 
accordance with the above procedure.  
 
Determining Factors and Timelines: 
 

1. Execution of these procedures at West Hills College Coalinga must 
conform to the committee structure existing on the campus and include 
all constituency groups.  

2. Departments shall support their submissions with enrollment data and 
program review.  If a program is not undergoing the periodic and regular 
program review, an individual faculty department member will provide 
full time faculty requests to the Academic Senate during the fall semester.     

3. The CIO will compile all faculty requests and confer with the Academic 
Senate President to consider budget impact during the fall semester.   

4. The College President’s prioritized list, after review and acceptance at the 
Chancellor’s Executive Cabinet, will be forwarded to the Department of 
Human Resources for the advertisement of the position in early spring. 

5. If it is determined that the approved faculty positions should not be filled 
at that time, the prioritized list will be maintained by the President’s 
Office until a decision is made to fill the positions(s). 

 
WHCC understands and appreciates the role of grant and alternative funds in 
the development and delivery of new programs. Recognizing the short 
timelines that may be associated with grant programs, non-tenure track 
faculty positions, funded by alternative sources, may be approved for hire 
outside of this prioritization process.
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WHCC BUDGET DEVELOPMENT CALENDAR  AND PROCEDURES 
 
DATE ACTIVITY RESPONSIBILITY 
Mid January Vice Chancellor distributes budget worksheets, 

budget information, and budget assumptions to 
WHCC. 

Vice Chancellor of Fiscal Services 

February   Budget development worksheets distributed to 
budget managers and/or faculty/staff responsible 
for program reviews. 

College President or designee 

Last Friday in February Resource allocation requests and/or budget 
reduction recommendations due to immediate 
supervisor and appropriate college council. 

Budget managers and/or program 
review authors 

End of 2
nd

 week of March  College councils forward prioritized resource 
allocation requests to College Planning Council. 

Chair of Council 

3
rd

 and 4
th
 week of  March College Planning Council reviews budget 

information from all councils and creates a 
prioritized list of budget recommendations.  

College Planning Council 

End of 4
th

 week of March CPC forwards final budget recommendations to 
college president. 

College Planning Council 

1
st
 week in April President’s Executive Cabinet reviews budget 

recommendations. 
College President 

End of 1
st
 week of April College budget recommendations forwarded to 

Vice Chancellor of Fiscal Services.  
College President 

Second week of April Executive Cabinet to review budget submittals. Chancellor’s Executive Cabinet 

April 15
th

  Vice Chancellor  will notify Superintendent of 
Schools of newspaper publication, date, location 
and time of public display of proposed budget 
document. 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget 
information to Board of Trustees. 

Vice Chancellor 

Ten days prior to June 
Board Meeting 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board 
will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30
th
 

 
Vice Chancellor will forward copy of approved 
Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, 
California Community Colleges. 

Vice Chancellor 

Before July 25
th

  All recommendations from Colleges and District to 
amend Tentative budget to be submitted to Vice 
Chancellor. 

College Presidents 
Chancellor 

Ten days before August 
Board Meeting 
 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

August Board Meeting At the August Board meeting, the Board will hold 
a public hearing and will review and approve the 
proposed Adopted budget. 

Board of Trustees 
 
 

Immediately after August 
Board Meeting 
 

Vice Chancellor will forward copy of approved 
Adopted budget to the Superintendent of Schools, 
Fresno County and the Chancellor, California 
Community Colleges. 
 
Share adopted budget with campus. 

Vice Chancellor 
 
 
 
 
College President 

 



DATE:  

EMPLOYEE SUBMITTING FORM:  

FY 10-11

DESCRIPTION OF REQUEST Proposed Justification for request  *
Goals 

Supported

Salaries and Benefits
Classified Position (salary/ben) -$                    

-$                    

Classified Mgmt (salary/ben) -$                    

-$                    

Administration (salary/ben) -$                    

-$                    

Student Salary -$                    

-$                    

-$                    

-$                    

Goods and Services

Instructional Supplies -$                    

Non-Instructional Supplies -$                    

Travel and Conference -$                    

Dues and Membership -$                    

Contracts/Lease/Maint -$                    

Equipment -$                    

-$                    

CLICK HERE TO ACCESS ACCREDITATION 
FINDINGS, SELF-STUDY AND REPORTS

* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  
(e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, 
Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to 
college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.  

CLICK HERE TO ACCESS OUTCOMES AND REPORTS

WEST HILLS COLLEGE COALINGA PROGRAM/DEPT/UNIT: 
RESOURCE ALLOCATION REQUEST FORM

FY 2010-2011

Routing Instructions:  Forward to immediate supervisor and 
appropriate council by March 15, 2010

http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/index.asp


WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%
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Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%
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Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117
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Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115
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Standard IV: 
Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

Philosophy: 
The DECC will follow the mission of West Hills Community College District by 
supporting the colleges in the provision of world class learning environments. 
 
The DECC will review curriculum and related issues involving educational 
planning, coordination, and implementation for colleges with an established 
vision of meeting or exceeding the needs of students, community, and 
employers.   
 
The DECC will: 

• Facilitate dialogue regarding issues involving curriculum, educational 
planning and coordination;   

• Review college-approved curriculum to ensure compliance with Rule of 
Five;  

• Review college-approved curriculum to ensure adherence to prerequisite 
criteria according to District Policy and Title V;  

• Review and discuss proposed courses and programs to ensure criteria 
and established policies and procedures have been followed;  

• Review deletion of courses/programs to ensure criteria and established 
policies and procedures have been followed; 

• Review inactivation of courses/programs to ensure criteria and 
established policies and procedures have been followed; 

• Examine external and internal articulation agreements to maintain 
congruence;  

• Ensure placement testing portability;  
• Review and verify college catalogue content and addendums; 
• Review and discuss implementation of new and existing California State 

mandated education code, policies, and/or requirements;   
 

 
Areas of Responsibility: 
1. Work toward consensus on those curriculum issues having implications for 

two (2) or more colleges; 
 
2. Review college proposals for new courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
3. Review college proposals for deleted courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
4. Review district-wide general education requirements for associate's degrees; 
 
5. Establish and review criteria for assessment portability district-wide; 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

6. Establish and review internal articulation agreements; 
 
7.   Periodically review external articulation agreements; 

 
8.   Periodically review curriculum forms; 

 
9.   Review course placement into disciplines; 

 
10. Review and determine implementation strategies for California state  

mandated education code, policies, and/or requirements. 
 

11. Review and discuss other district-wide curriculum and educational 
planning concerns. 

 
Membership: 
College Curriculum Committee Chairs (1 from each college) 
College Academic Senate Presidents (1 from each college) 
College at-large Faculty Appointment (1 from each college) 
College Articulation Officers (1 from each college) 
College Chief Instructional Officers (1 from each college) 
Vice Chancellor of Education Services and Workforce Development (chair) 
Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Associate Vice Chancellor of Educational Planning 
Instructional Operations Manager 
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To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 
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College Planning Council 
Minutes 

February 23, 2010 – 3:00 pm 
SAM A/B 

 

 
Attendees – 
 
Jill Stearns, Ken Stoppenbrink, Richard Larson, Pedro Avila, Sarah, Mark Gritton, 
Brandon Hicks, Raquel Rodriguez, Lisa Carrana, Ron Danner, Tom Winters,  
David Reynolds, Marcel Hetu, Anita Bart, Lorna Davis and Willard Lewallen 
 

Call to Order & Introductions – 
 

Dr. Lewallen called the meeting to order.  There were no introductions made at 
today’s meeting. 
 

Action Items – 
 

Approval of Minutes, February 4, 2009 meeting  
The minutes from February 4 were approved on a motion by Richard Larson and 
seconded by Sarah Shepard, the motion passed unanimously. 
 

Board Policies and Administrative Procedures – First Reading 
None at this time 
 

Board Policies and Administrative Procedures – Second Reading 
None at this time 
 

Consideration of Budget Development Procedure – 
Dr. Lewallen reported that a preliminary discussion took place at our last 
meeting.  Dr. Lewallen provided an updated document that was then reviewed 
by those in attendance at today’s meeting. 
 

Dr. Lewallen recommended having a prioritization plan/process in place.  
Ken Stoppenbrink said that the district has not yet received the Chancellor’s first 
period posting and that the state can come back and adjust our funding for the 
’09 fiscal year.  
 

Dr. Lewallen asked Ken Stoppenbrink and Pedro Avila to provide copies of the 
311(q)/320 reports for review by the CPC and both agreed to do this at our next 
meeting. 
 

Dr. Lewallen asked the membership to adopt the Budget Development Procedure 
for WHC Coalinga even though the new/replacement faculty positions piece is 
missing.   
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A motion was made by Mark Gritton to approve the Budget Development 
Procedure for WHC Coalinga and to review each fall or as needed, seconded by 
Sarah Shepard, the motion passed unanimously. 
 

Consideration of budget reductions for 2010-11  (contingency plan for 
worst case scenario) – 
Dr. Lewallen noted there is some good news - not a lot of reductions.  Following 
discussion Ken Stoppenbrink shared that he does not think anything will come 
forward until the May revise.   
 

Dr. Lewallen believes we will not need to make further cuts, WHCC is using 
revenue enhancements (i.e. cafeteria/residence hall fee increases).  Dr. Lewallen 
asked to move this recommendation/action forward.  Following discussion a 
motion was made by Jill Stearns to adopt the planned budget reductions for 
2010-2011 with the addition of the mid-year instructional reduction ($200,000), 
seconded by David Reynolds, the motion passed unanimously. 
 

Consideration of student registration priorities – 
Dr. Lewallen presented a document with the new registration priorities.  He 
noted that the WHCC President’s Executive Cabinet has reviewed the priority list. 
Following review and discussion it was recommended that DSPS be added.      
 

Once registration dates are available, CPC will look at how this impacts other 
items.  Raquel Rodriguez noted that students are more proactive.   
 

Pedro Avila will take the recommendations from the colleges.  Pedro is looking at 
implementation for summer/fall 2010 registration.  The target date for 
registration will be the third week of April. 
 

A motion was made by Sarah Shepard to adopt the Student Registration 
Priorities, seconded by Raquel Rodriguez, the motion passed unanimously.  
 

Rumor Control – 
 

No items were discussed at today’s meeting. 
 

Information/Discussion/Presentations – 
 

Ken Stoppenbrink reported that January revenues came in higher although the 
consumer confidence level has dropped.  He received an email from the 
Chancellor’s Office noting that the legislators are trying to defer funds further 
from March to May.  This deferral is a serious problem affecting the district’s 
cash demands, but we need to wait on the April 15 tax revenues to see the 
actual outcomes.  
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Update on grant submissions and grant proposals  
This item will be carried forward to our next scheduled meeting date as Cathy 
Barabe was unable to attend today’s meeting. 
 

Update – women’s sports teams  
Dr. Lewallen reported that he had sent out a January communication re: plans to 
eliminate softball/volleyball 2010-2011 based on participation numbers as fielding 
teams has been difficult.  This decision was premature without current survey 
information.  A survey on student experience, interest & abilities has now been 
sent out surveying local high school districts on men’s/women’s sports.  In the 
meantime we will continue with these sports teams. 
 

Proposed NDC facility  
Dr. Lewallen shared the outside renderings of the proposed NDC facility at 
today’s meeting. 
 

Referral of proposed board policies and administrative procedures  
Dr. Lewallen reported that a number of board policies and administrative 
procedures have been moved forward for review.  The appropriate councils will 
be assigned to review by the President’s Executive Cabinet, and then 
recommendations from the councils will be sent to CPC for final 
recommendation.  Dr. Lewallen stated that CPC may waive first readings on 
some of the policies and procedures (councils may also do this).   
 

Instructional Services Council 
 Revised BP 3530, Weapons on Campus (Replacement for BP 806, 

Weapons on District-Owned Property) 
 New AP 3530, Weapons on Campus 

 Revised BP 4260, Prerequisites and Co-requisites (Replacement for BP 
525, Prerequisites, Co requisites, Advisories, and Limitations on 
Enrollment) 

 Revised AP 4260, Prerequisites and Co-requisites (Replacement for AP 
525, Prerequisites, Co requisites, Advisories, and Limitations on 
Enrollment) 

 

Student Services Council 

 Revised BP 5040, Student Records, Directory Information, and Privacy 
(Replacement for BP 513, Student Records) 

 New AP 5040, Student Records, Directory Information, and Privacy 
 New AP 5045, Student Records – Challenging Content and Access Log 
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Student Services Program Review and Technical Assistance Site Visit  
David Reynolds reported that following the April 2009 visit a report was issued 
with recommendations.  David Reynolds then discussed the findings with CPC.  
He stated that many of the recommendations have been dealt with or are in 
progress.  He stated that overall he was very pleased with the results.    
 

Other Items/Brief Announcements – 
No other items/announcements were discussed at today’s meeting. 
 

 

Next Meeting - 
 

 March 4, 2010 

 March 23, 2010 

 April 15, 2010 

 April 27, 2010 

 May 6, 2010 

 May 19, 2010 
 

 

Adjournment  
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Announcements 

Welcome!!!  
by Hanjiev, Arkady

 10/6/2010 11:04 PM

  
Welcome to the West Hills College 
Coalinga Student Learning 
Outcome Portal site.  
  
  
 
Navigation  
by Hanjiev, Arkady

 10/6/2010 11:03 PM

  
On the right-hand side you will 
find the names and contact 
information of the SLO committee 
members. 
  
On the left-hand side you will find 
navigation buttons. Below is a 
brief introduciton to each of the 
sections to help you navigate it. 
 

NAV 
Description

ISLOC Members Click here for a 
listing of all the 
Institutional 
Student 
Learning 
Outcome 
Committee 
members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers.  

ISLOC Meetings Click here to 
view all planned 
Institutional 
Student 
Learning 
Outcome 
Committee 
meetings for 
the current 
semester. 

ISLOC Docs Click here to 
view the ISLOC 
documents that 
are used by the 
committee for 
processes and 
quality review 
of SLOs.  

SLOC Members Click here for 
a listing of all 
the Student 
Learning 
Outcome 
Committee 

  

Introductory Video 

ISLOC Members 

Actions  

Raquel 
Rodriguez

Chair RaquelRodriguez@whccd.edu 559-934-2218

Mark Gritton Administrative Co-
Chair

MarkGritton@whccd.edu 559-934-2455

Arkady Hanjiev Faculty Co-chair ArkadyHanjiev@whccd.edu 559-934-2627

Matthew 
Magnuson

Non-Teaching Rep MatthewMagnuson@whccd.edu 559-934-2403

Steven Wright Instruction Rep StevenWright@whccd.edu 559-934-2463

SLOC Members 

Troy 
Holsonbake 

Social Sciences/Public 
Service

TroyHolsonbake@whccd.edu 559-934-2780

Tracey Jaurena Science. Math & PE TraceyJaurena@whccd.edu 559-934-2454

Scott 
Sutherland 

Arts & Letters ScottSutherland@whccd.edu 559-934-2712

Sarah Shepard AG/BUS/CIS/CWEE SarahShepard@whccd.edu 559-934-2706

Giselle Simon Non-Teaching Faculty GiselleSimon@whccd.edu 559-934-2326

Sherry 
Barragan 

Allied Health SherryBarragan@whccd.edu 559-934-2787

Arkady Hanjiev SLO Chair ArkadyHanjiev@whccd.edu 559-934-2627

Mark Gritton Administrative Advisor MarkGritton@whccd.edu 559-934-2455

Title

Faculty Learning Area/Position Email Office Number

Faculty Learning Area/Position Email Office Number
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3/2/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\1B.67 WHCC Student Learning Outco...



members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers. 
Please don't 
hesitate to 
contact them as 
they 
knowledgeable 
and willing to 
help. The same 
information is 
on the right 
hand side of the 
current page. 

SLOC Meetings Click here to 
view all planned 
SLOC meetings 
for the current 
semester. 

SLOC Docs Click here to 
view the SLOC 
documents 
that are used by 
the committee 
for processes 
and quality 
review of SLOs.  

Course Level SLO This is the most 
used site in the 
SLO portal. All 
previously 
written course 
SLOs are 
housed here. 
There are over 
700 SLOs but 
you can only 
display 100 at a 
time, so you will 
have to use the 
filters at the top 
of each column 
to narrow down 
your search.  
  
HOW TO USE 
FILTERS: Use 
your cursor to 
hover over the 
column titles 
and a black 
arrow inside a 
yellow box will 
arrow. Click on 
the little arrow 
and you will 
have a choice to 
sort or bring up 
certain classes, 
semesters, or 
years. 

Program Level 
SLO 

Click here to 
view or edit 
program and 
certificate SLOs. 
This is also the 
place to view 
ALL PLANNED 
COURSE LEVEL 
SLOS. They are 
word files and 
need to be 
"checked out" in 
order to be 
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viewed. They 
are all listed by 
department and 
the year that 
department will 
have a program 
review. 

Degree Level SLO Click here to 
view all 
completed 
degree SLOs. 
They are word 
files and need 
to be "checked 
out" in order to 
be viewed. They 
are all listed by 
year and 
semester. 

Core 
Competencies

Click here to 
review the 
WHCC Core 
Competencies. 
This is for 
viewing only. 
Please do not 
edit any of the 
items. 

List of Course 
SLOs

Click here to 
view the current 
list of all the 
course level 
SLOs written by 
faculty.  

Forms&Documents Click here to 
download the 
different forms 
and documents 
that WHCC 
uses. The 
Program SLO 
Planning Guide 
and the Degree 
Level Form are 
found here. The 
different 
Assessment 
Types are given 
as well as the 
WHCC Pre and 
Post 
assessment 
guides for 
faculty. 

Previous SLOs Click here to 
view all course 
and program 
level SLOs that 
were created up 
to the Spring of 
2007. After that 
semester, all 
course level 
SLOs are 
inputted 
directly into the 
portal. 

Agendas&Min–
SLOC

Click here to 
view all the 
SLOC agendas, 
documents, and 
minutes for all 
the SLOC 
meetings.  

Agendas&Min–
ADMIN

Click here for all 
the agendas 
and minutes of 
meetings that 
have taken 
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place between 
the Vice 
President of 
Instruction, 
instructional 
SLO 
coordinator, the 
SLO 
Administrative 
Advisor, and the 
non-
instructional 
SLO 
coordinator.   

Agendas&Min–
OTHER 

Click here for all 
the agendas 
and minutes of 
all SLO 
meetings that 
the instructional 
SLO coordinator 
was a part of for 
SLO purposes. 

FLEX DAY 
Presentations

Click here to 
view all the 
Powerpoint and 
other 
documents that 
were presented 
on FLEX days in 
regards to SLOs. 

WASC Annual 
Reports

Click here to 
view all the 
WACS Annual 
Reports. They 
start from the 
2006-2007 
school year. 

Tracking Sheets Click here to 
view the 
schedule of 
assessment of 
all course level 
SLOs. 

Comprehensive 
Reports

Click here to 
view the 
comprehensive 
reports that are 
printed each 
semester. 
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West Hills College All Class Reunion, Celebrating 75 years
West Hills Community College District will host an all class reunion on Saturday, April 26, 2008, in the West Hills College Coalinga gymnasium from 10 a.m. to  4 p.m.  
“We are really excited about 

the all class reunion,” said Barbara 
Caganich, executive director of the 
West Hills Community College 
Foundation.  “Our hope is to create 
an event where individuals affiliated 
with West Hills can come together 
and celebrate the history of our 
district.”

The reunion will include tours of 
the two campuses and the North 
District Center, Firebaugh, lunch 
and key note speakers.  All West 
Hills’ alumni, faculty, staff and 
friends are invited to participate in 
this day of celebrating 75 years of 
service to the San Joaquin Valley.  

Admission to the all class reunion 
is free.  A buffet style lunch will be 
served. Lunch tickets are on sale 
now and can be purchased through 
the West Hills Community College Foundation by calling Karen at (559) 934-2127.  There is a discounted price for early bird purchases until Feb. 29, 2008.  The last day to 
purchase lunch tickets is April 11, 2008. 

The all class reunion is sponsored by Educational Employees Credit Union, Pepsi and West Hills Community College Foundation.  

Coalinga College Class of 1939, graduates pose in front of Coalinga High School, the college’s home until 1954

WHCCD Considering School Facility Districts
Making plans for the future is always on the agenda for the West Hills Community College District Board of Trustees and, as one of the fastest 

growing districts in the state, those plans include new buildings and facilities.
Paying for those new improvements is a challenge that the district is exploring with the help of possible school facility improvement districts, 

according to Mark McKean, a Riverdale farmer and president of the board.
Essentially, McKean said, a SFID is a designated area of the district where voters decide on a possible tax increase in their area with all funds 

generated staying in that area.
“At this point,” McKean said, “the board is considering creating three SFIDs in WHCCD district—one centered in Firebaugh, another in 

Lemoore and one in Coalinga.”
At its November and December meetings, the board heard presentations by representatives of Dale Scott & Company, a firm from San Francisco 

specializing in SFIDs.
Ray Giles outlined the process for trustees and presented a timeline for actions that would take the district up to a June 8, 2008, election.
McKean said that if the SFID method is pursued, the district would probably place the measure on the Firebaugh/Mendota area ballot first.  If 

approved at a projected tax rate of $18.75 per $100,000 of assessed valuation, the district could raise $12 million.  That money would be used for 
a local match, which would probably be combined with State higher education bond monies to provide $36 million for construction at the North 
District Center, Firebaugh and in other communities in the area.

The board heard additional information at its December meeting from Jon Isom from Dale Scott but no action was taken.  Board members asked for additional information 
from Isom.

Mark McKean, Riverdale 
farmer  and president of the 

WHCCD board
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Stratford Women Share Journey to Become Teachers
Four Stratford women have an exceptional, and emotional, tale to tell about their 

road to becoming teachers for the Reef-Sunset School District, which serves Avenal 
and Kettleman City.

Zariana Camacho, Rafaela Llamas, Adelina Mora and Christina Meza are all 
neighbors and related not just by blood and marriage by also by their voyage to 
become teachers—a voyage with a send off that they attribute to Tom Hewitt, the 
now-retired principal at Stratford Elementary School where they all worked as teachers’ 
aides.

A fifth woman, Cynthia Mora, is mid-way through the process of becoming a 
teacher and is a close part of the group.

Rafaela, the first to begin the journey, was working as an aide when Mr. Hewitt 
encouraged her to apply for a Kings County para-professional program that would pay 
all college expenses for her to become 
a teacher.

With two young children and a 
husband who counted on her being 
available, she was hesitant—but Mr. 
Hewitt persisted.  She enrolled in 
classes at West Hills College Lemoore, 
found success in the education classes 
taught by James Preston and the rest is 
history--repeated four more times.

Adelina was next.  She missed 
the deadline for applying for the 
para-professional program and Mr. 
Hewitt reminded her the following 
application cycle.

She, the group contends, is the 
rock.  Through the tough times 
of dealing with marriages, small 
children, working long hours in two 
and sometimes three jobs at a time, 
Adelina was the shoulder to cry on, the 
person who took extra notes, or the one 
who drove them when they had car trouble.

“No matter how tired she was,” Rafaela says, “she was always there for us.”
She was also the least confident that she could succeed in college.
“I knew I wanted to be a teacher but I didn’t think I could do it,” she said.  “I took 

classes right out of high school and I didn’t succeed.”

But succeed she did.
She said she kept hearing about this Mr. Preston.  “Mr. Preston did this and Mr. 

Preston did that.  I didn’t think I was ever going to be able to take a class from him 
because I worked mornings when he taught.”

But Mr. Hewitt stepped in and allowed her the flexibility to take a class from Mr. 
Preston and she joined the chorus of Mr. Preston’s singers of praise.

Mr. Hewitt held graduation parties for the women and even sent them money when 
times were tough.

“I couldn’t quit because of Mr. Hewitt,” Adelina said.
Zariana says she always knew she wanted to be a teacher.  
“My grandmother was a teacher in Mexico,” she says.  Now her son aspires to be an 

astronaut and she tells him that college makes anything possible.
Christina, the quietest of the group, 

says that she and her friends are now 
giving back some of what they got.

“Our teachers cared about us.  They 
stayed in touch.  We became a family 
and now it’s time to give some of that 
back.

“We knew we were going to be good 
teachers because we cared so much.  
We are so much more than teachers 
out in that community (Avenal).  It 
feels good to be that way.

“We love the kids and the 
community. The parents are 
appreciative.  We understand them 
because we came from the same place-
- our parents were low income farm 
workers.  We want to give back.”

Cynthia, the youngest in the group, 
is now enrolled in an 18-month liberal 

arts program offered by Fresno Pacific 
University on the campus of West Hills 

College Lemoore.  No surprise.  Mr. Preston told her about it.
“My goal was to go to Chico State,” she says.  She did go to San Francisco State 

for a while but came back to Stratford.  After all, it’s home.  And it’s where her sister, 
Adelina; her sister-in-law Zariana and her cousin, Christina, are all there to support her 
in her quest to be a teacher.  

Stratford teachers (l. t r.) Zariana Camacho, Cynthia Mora, 
Rafaela Llamas, Adelina Moa and Christina Meza.

Spring semester classes start Jan. 14th—enroll today
A new semester kicks off Monday, January 14th, at West Hills College but there’s still time to apply for admission and enroll in classes.
The district website, westhillscollege.com, offers 24/7 service to students including admissions applications, college catalogs and class schedules.
For those who need a more personal touch, Xtreme Registration is planned for Friday, Jan. 11th from 6 p.m. to midnight at West Hills College Lemoore.  Faculty and staff 

members will be on hand to assistant students with the enrollment process and counselors and advising specialists will meet with students on a first come/first serve basis.  
Placement tests will also be given that night.

This will be the third Xtreme Registration event at WHCL.  As with the previous two, food and entertainment will also be featured along with a host of prizes including iPods, 
gift certificates and pen drives.

Comedian Phil Van Tee will appear at 7:30 and 9:30 p.m.  

Discover the enriching experience of learning and improve your Spanish in 

Costa Rica
March 13th - March 22nd
Immerse yourself in the beauty, history, culture and language of Spanish in Spring 
2008.  Short term classes will begin at West Hills College Lemoore, Coalinga/
Firebaugh and continue in Heredia, Costa Rica.

Program Fee $1,795, includes round trip air and ground transportation, hotel and two meals per day
For more information contact Raquel Rodriguez at 934-2218 or raquelrodriguez@westhillscollege.com or Connie Flores at 
934-2223 or connieflores@westhillscollege.com
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Greg Delano is a Teacher who is Making a Difference
conversation and in his quest to have his Coalinga High 
School students develop a sense of their own worth.

Delano was recently honored by Teacher’s Insurance 
Plan of Connecticut as California’s “Teacher of the 
Year.”  

As an adjunct instructor for West Hills 
College, those values also following him to 
college philosophy and comparative religion 
classes that he teaches.  He’s one of about 
170 part-time WHC teachers who bring 
their outside experience into the college 
classroom.

Knowledge, spirit and enthusiasm 
are evident in Delano, and his youthful 
appearance belies a 25-year teaching career 
that started in Harlem.  He has also taught 
in his native Connecticut and in San Diego.

His wife, Katie, is a Hanford native 
and the daughter of retired Kings County 
Superior Court Judge John O’Rourke.  Their 
quest for reasonably-priced housing brought 
them to Coalinga almost 20 years ago.

Speaking about his experience as a teacher 
he says, “An enormous part of the struggle 
is inspiring students to have some vision for 
their lives and to have them understand that 
they have power within them.” 

His “Delano’s Code” was established to 
help inspire them.

“The cardinal virtue of ancient Greece, 
as well as our present day democracy, is 
the power within the individual,” he says.  

His classroom looks like someone’s living room and 
his students recite Delano’s Code about their own self-
worth on a daily basis.

The values inherent in his Jesuit-based Georgetown 
University undergraduate education shine through in 

“There is potential within every human being.  We 
should teach this.”

He talks of dealing with troubled students on a daily 
basis and using the words of the code to empower them 
and give them hope for a better future.

 “I saw dead bodies as I walked to school in Harlem,” 
he adds, “and I had students recite the code.”

His Coalinga students are also challenged with 
hurdles in life.  On a daily basis, he says, he tries to 
help students whose families are impacted by drugs and 
alcohol, physical abuse and poverty.

“There is potential within every human being,” he 
says, noting that his Delano’s Code is a foundation for 
teaching.  “Our job is to inspire students and plant 
seeds.  It’s wonderful to have your students surpass you.”

Notes from current and former students give a hint of 
his gift in the classroom:

“I want to tell you thank you for being such a 
great teacher and encouraging me to be better than I 
thought I could be...I hope your students value the rare 
instruction they are receiving from you.”-Avril, now 
a Ph.D. student at the University of Memphis who 
is taking courses on Kant’s Critique of Pure Reason, 
Global Ethics and Plato’s Republic.

“Thank you for giving us the ability to feel like an 
adult, and for everything you are teaching us,”-Amber.

But Delano claims to be no different from his peers.  
“I can’t differentiate myself from other members of 

the staff (at Coalinga High School).  They have energy, 
a love of learning, depth to their study and they pursue 
excellence.”

Greg Delano, Coalinga High, named 
California Teacher of the Year—Adjunct at WHCC

Al Graves Returns to WHCC 40 Years after Graduation
Al Graves moved 19 times between the third and eleventh grades.  Before he 

graduated from Riverdale High School in 1963, he had attended four different high 
schools—one of them at three different times.  

From 1950 to 1955 his family lived in a homemade trailer with no bathroom.  “But 
only six kids were still at home at the time,” he says.  The three oldest were already 
gone.

His sister’s favorite statement is, “We weren’t poor when we were kids--everyone else 
was.”

Despite the poverty, the moving, living in a trailer until he was 21 and the other 
challenges faced by the Graves family, Al says education was always valued.  If he didn’t 
do well his mother yelled.

“She made me learn to spell Europe when I was six,” he fondly remembers.
Maybe learning to spell the name of one of the continents at an early age helped but 

he says he developed a love of geography from Mr. Bennett, his middle school social 
studies teacher in Gardenia, in Southern California.  

That love of learning led him to West Hills College Coalinga, Fresno State and 
eventually to a Ph.D. in geography from UCLA.

After finishing the Ph.D., Al taught at Northern Arizona University for a year 
before leaving academics for a career in agriculture, fund development and investment 
advising.

In 2002, he dusted off the doctoral dissertation and turned it into a book on the 
migration and settlement of the Azorean Portuguese in the San Joaquin Valley, which 
was published by Portuguese Heritage Publications.  

The first half of the book, he says, comes from his dissertation but the second half 
is more humanistic and attempts to introduce families and explain the essence of 
Portuguese settlement in California.

Over the years, Graves dabbled in teaching.  After finishing the book, he decided 
he would spend the rest of his life teaching part-time rather than returning to the 

bank. He started teaching online classes at 
West Hills.  That led to a full-time position he 
accepted last October at West Hills College 
Coalinga.

“I mix sales and teaching in everything I 
do,” he says.  “It’s part of who I am.  You have 
to sell students on the idea of doing a good 
job and then you have to teach them how to 
do it.”

Reflecting on his student days at West 
Hills, Al said that Rodney Fitch, for whom 
the WHCC library is named, made a huge 
impression.  He also remembers serving as 
associated student body president in 1965, 
about the same time as now-retired WHCC 
geography instructor Dave Hedgecock, who 
had followed him as ASB president in 1966.

The campus exterior doesn’t look much different from when he graduated back 
in the mid-60s.  “It looks as clean and neat as it did then.  But inside you notice the 
difference.  Everything is modern with up-to-date technology in every classroom.”

The students he finds in today’s classrooms at West Hills are open to learning but 
young and inexperienced.  When they leave, he wants them to be inquisitive and 
energized.  

While starting a new career at a time when most people are planning retirement, 
Al says that his main reason is, “I like people.  I don’t care whether they’re young or 
old.  I believe that every person is capable of doing 10 or 12 times more than they 
are aware.  I like to think that I have a faithful view of the student’s capabilities—
not a cynical view.”
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WHCC Launches Career of U.S. Forest Service Manager
Abel Camarena was a Coalinga boy who had never 

ventured far from home.  In 1968, when it came time to 
go to college, West Hills College Coalinga seemed like a 
good fit.

“My family didn’t travel much,” he said, “I was a 
home body and so it was good to start out there.  It was 
just right for me.

“It was a place where I could be at home and figure 
out what I wanted to do.”

But the college motto, “Once you go here, you can go 
anywhere,” certainly held true for the small-town boy 
who was very competitive academically but wasn’t ready 
to take on the world.

West Hills helped launch Camarena’s 34-year career 
with the U.S. Forest Service. That career has taken him 
throughout the western U.S. as a Forest Service wildlife 
biologist and manager.  He is retiring this month as a 
deputy regional forester—one of three executive team 
members watching over forest and grasslands in six 
national forests covering 21 million acres in Arizona, 
Texas, Oklahoma and his now home state of New 
Mexico.

Camarena reminisced about his memories of 
attending his hometown college.

“It was the late 60s,” he said, “and it was small with 
a homey environment.  Several of my high school 
classmates were also there but it also gave me an 
opportunity to connect with students from all over the 
world.

“There were these two guys from Hong Kong, both 
Chinese, who were real pistols (academically).  The got 
straight A’s and I tried hard too.

“There were Hawaiians who did traditional dances,” 
a memory he recalls while talking about his role in 
the Falconaires, a musical group that traveled to high 

schools in the area showcasing West Hills and its 
programs.

Music has always been important to Camarena and he 
says that West Hills nourished his passion for music.

It also introduced him to his wife of 38 years, the 
former Kathryn Chase, who grew up in Avenal and was 
a music major at West Hills.

“I didn’t marry her for her voice but she sure can play 
the flute,” he jokes.

From West 
Hills, Camarena 
transferred to U.C. 
San Diego for a 
year and then on 
to Humboldt State 
where he obtained 
a degree in wildlife 
management.

He joined the 
Forest Service as a 
summer seasonal 
worker in 1973 in 
Klamath National 
Forest and rose 
through the ranks 
over the years 
at positions in 
Northern California, 
Oregon and New 
Mexico.

Moving to New Mexico in 1994, he served for six 
years as supervisor of Gila National Forest, one of the 
nation’s largest and most scenic year-round recreation 
areas.  It is famous for being the home of Apache leader 
Geronimo.

He started his current assignment in the regional 
Forest Service office in 2000 and plans to continue to 
live in the area after retirement.

“New Mexico has become our home,” he said, “but 
we have seven grandchildren and spend time with them 
in Tucson and Mesa, Arizona.”

Camarena said they also frequently visit the San 
Joaquin Valley.  His mother, Mary Nevarez, lives in 

Lemoore now and 
Kathryn’s parents, 
Mary Lou and 
Hillis Chase, live in 
Hanford.

And he also plans 
to pursue his musical 
passion.  He’s taken 
up fiddling and looks 
forward to taking his 
talent to shut-ins in 
nursing homes.  

And then there are 
the “his and hers” 
motorcycles.   

“There are lots of 
open roads,” he says 
of New Mexico.

West Hills 
provided a good 
launching ground for 

Abel Camarena.  Hard work and determination have 
taken him over many miles in a career of public service.  
Retirement offers new adventures.

“Once you go here, you can go anywhere,” has 
certainly held true.

Abel Camerena remembers the 60s at WHCC

International Students Enjoy Small College Atmosphere
Jozef Mondec and Martina Ivarsson make up two-thirds of the student government leadership team at West Hills College Coalinga and they represent a group that is becoming 

more and more visible on campus each semester—international students.
Far from their homes in Sweden, Jozef and Martina, at 29 and 24, are a little older than most of the 120 WHCC international students but their ages reflect the average local 

student age of 27.  “When I was 17 or 18, I didn’t realize the importance of education,” Jozef says.  
Jozef, who is ASB vice president, learned about West Hills from his best friend, Frank Sjoberg, who graduated from WHCC and is a now a student at the University of 

Colorado in Colorado Springs.  Jozef and Martina are hoping to follow him there.
“I have had one of the best experiences of my life at West Hills,” Jozef says.  “Being involved with associated student body, planning events, making new friends, meeting new 

people…It has far surpassed what I expected.
“Even though it’s a small college, the opportunities are actually bigger if you want to do things.  This is a great place for your first year—especially for international students who 

want to experience American society.”
Martina adds, “This is a good school because classes are small and you get a lot of help if you want it.”  
Tutors, disabled students services and instructors who are willing to help outside of class are all things 

Martina says make the West Hills’ experience special. She also notes that working on campus has been a good 
experience too.

The couple, who first met in Sweden, has also enjoyed the opportunity to go on field trips—Gilroy for 
shopping, San Francisco, Los Angeles, Yosemite.

“These are places I’ve read about but I just couldn’t imagine that I could be there.  We’ve experience so much 
in two years,” Martina says.

“What I’m going to remember are the people,” she adds.  “I will be in touch with them for a long time.  We 
were invited to Thanksgiving with a local family—you can never replace that.”

Jozef, who hopes to one day own his own company, says that his business classes at WHCC have been 
amazing.

While listing several favorite instructors—Sarah Shepard, Scott Sutherland, Jim Grant, David Reynolds, 
Mark Arce and Ken Sowden, Jozef and Martina say that all teachers have given them something.

“It’s like the saying (Once you go here, you can go anywhere), says,” Jozef notes, “I’m ready for the next step.”

International students Jozef Mondec and Martina Ivarsson
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Future of Special Needs Children is WHCL Workshop Topic
Planning for the future of special needs children will be the topic of a workshop at West Hills College Lemoore on Saturday Feb. 23rd from 9 a.m. until noon.
Sylvia Dorsey-Robinson, associate dean at WHCL, says that the workshop is aimed at parents of children who are disabled.
The six topic areas that will be discussed are:

1. Overview of government benefits
2. Future planning including government benefits and eligibility for SSI and Medi-Cal.
3. Legal aspects including wills, trusts, probate, guardianship, special needs trusts and conservatorship, client self-determination and advocacy issues.
4. Financial aspects including housing needs and appropriate funding vehicles to guarantee quality of life.
5. Guardian ad litem/letter of intent.
6. How to get started and the process.

Guest speaker at the event will be Helen Kim Bass, a financial representative with New England Financial and the mother of a special needs child.
With more than 20 years experience in the financial services industry, Bass is a specialist for MetLife’s Division of Estate Planning for Special Kids.  Her work with the special 

needs community stems from a traumatic brain injury to her youngest child, Daniel, in 1986.
To RSVP for the free workshop, contact Elva Torrez at (559) 924-3333.  Reservations are limited to 100 people.

New AOJ Course Helps Students Identify Careers
Beyond the Badge—a new 

administration of justice class (AOJ 12) at 
West Hills College has been designed to 
help students identify career opportunities 
in law enforcement, according to AOJ 
instructor Troy Holsonbake.

“Basically it is an introductory course 
set up for students coming into AOJ who 
don’t have the slightest idea about the many 
different fields and the jobs within those 
fields that are available,” he said.  “The 
main objective is to have a student identify 
a position in an agency or area that interests 
them and map out the path to obtaining 
that goal.  Whether that position is a 

head cook supervisor in a maximum security prison or a sniper/spotter on the Secret 
Service’s Counter Sniper Team, I want the student to understand they can achieve their 
goal, their “dream job.”  All they need is a determined mind, the right training and 
education, and the will to see it through.

“Sometimes, students are told by friends, family and advisors that they need 
to complete A, B, and C in order to do a certain job when in actuality the job 
requirements have changed. I am hoping this course will start them in the right 
direction and give them a plan and a contact person.

“I wish I had been given access to a class like this when I went through college,” 
Holsonbake concluded.

For spring semester, the class will be offered in Coalinga, online and at WHC 
centers in Firebaugh and at Naval Air Station Lemoore.

For details visit the class schedule at westhillscollege.com.

Troy Holsonbake, AOJ Instructor

Skyler Norris, was named to the 2007 JC Grid-Wire Academic 
All-American Football Team.  This is the 11th year in a row 
WHCC has had at least one player named to the team.  Skyler 
was also the “Dick Woodson Academic Champion” this year for 
WHCC.

  

North District Center, Firebaugh hosts a new automated teller machine operated by Educational Employees Credit Union.  WHC students now 
access their financial aid through debit cards at EECU and the ATM offers a full range of services to community members.  Similar machines 
are in operation on the campuses of WHCC and WHCL.

WHCL’s wrestling team finished 12th in the state in only their second year of competition.  
Bret Land was fourth at 133 pounds and Matt Garcia was fourth at 184 pounds.  

Both qualified as All-Americans.  John Newton was seventh at heavyweight.  
Team members are (front row, l. to r.) Brett Land,Ramon Cabrera, Johnny Coronado, 
Daniel Navarro,Luis Perez, Vincent Uribe,(middle row) Jonathan Luna, Matt Garcia,

 Josh Newman, T.J. Weir, Michael Henderson, Mitchell Moralez, (back row) Asst. Coach Justin Mcllend, 
Armando Gomez, Leonard Brown, Derek Sanchez, Adam Taylor, Asst. Coach Jim Macedo and Head Coach Kent 

Olson.  Not pictured is team member Mike Adams.
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Not Everything is Pink  By Andres Zamudio
Not everything is pink for the girls of our small 

communities.  Just ask Laura, a young lady who just finished 
high school last June.  Laura’s difficult situation is rather 
singular, but no less adverse than what other girls are going 
through: teenage pregnancy, drugs, etc.  

It is difficult for me to see that our small communities 
(communities that any stranger would think of as close and 
united) face very similar problems as those of the big city.  But 
we can solve them; at least we try.

Laura has had to face a twofold crisis: her family and herself.  
On one hand, her father, a relatively young man in his 40s, is 
on disability and cannot work.  Physical impotency can make 
a man explode, and such tension can fragment his family and 
kids.  

On the other hand, now that Laura has finished high school 
she has to think of the unknown future.  She has to think about 
what she must do and what she wants to do.  She can do what 
many others do-- find a part time job, take it easy at the college 
and find a significant other to walk with at the park.

Laura has no time for all these.  She has to help out with 
the finances of the family and the rest of the kids.  And most 
importantly, Laura wants to be a children’s physical therapist.  A 
long way to go, no doubt about it, but not impossible either.  

All of us at Workforce Connection know that Laura has a strong character and 
can strive to reach her goal.  But how can someone do such a thing without being 
indifferent to her immediate family needs?  In all honesty, I do not know.  What I do 

No todo es color de rosa
Así es, no todo es color de rosa para las niñas de nuestras pequeñas comunidades. Basta con preguntarle a Laura, una chica que recién terminó la High School en junio. El 

difícil caso de Laura es muy singular pero no menos adverso al de las otras niñas, quienes a sus escasos 15 años de edad resultan embarazadas o adictas a las drogas. Caray, me 
resulta difícil saber que en nuestras pequeñas comunidades (que 
cualquier extraño pensaría muy unidas) tenemos los problemas de 
las grandes ciudades. Pero también podemos darles solución. 

Sigamos hablando de Laura. Ella más bien ha tenido que 
enfrentarse a una crisis familiar y personal. Por una parte su papá, 
un hombre relativamente joven de no más de 50 años de edad, se 
encuentra deshabilitado y por lo tanto no puede trabajar como 
algún día lo habrá hecho. Estos casos no son nada fáciles, cobran 
un caro saldo a las familias afectadas. La tensión de la impotencia 
física a menudo explota y sobrevienen los problemas familiares 
que tanto fragmentan a los hijos. Por otra parte la incertidumbre 
después de terminar algo, en este caso la escuela, ahora tiene a 
Laura pensando en lo que debe y quiere hacer con su vida. Se 
puede hacer lo que medio mundo hace: buscarse un trabajo de 
medio turno, sobrevolar los estudios en el Colegio y buscarse por 
allí una parejita con quien salir a pasear por las tardes. 

Laura no tiene tiempo para todo esto. Tiene que aportar dinero 
para los gastos de la familia pues hay hermanitos que mantener. 
Aparte del deber Laura también tiene un sueño: quiere estudiar 
terapia física infantil. Sin duda alguna un largo camino por 
recorrer, pero no imposible. Nosotros los que trabajamos para 
Workforce Connection sabemos que Laura tiene el carácter y 
empeño para lograr su meta. ¿Cómo hacer tal cosa a pesar de 

tanta dificultad, a pesar de no poder ser indiferente a las necesidades inmediatas de su familia? Pues yo no lo sé. Lo que sí sé es que Laura puede empezar el camino académico en 
West Hills College y dar un paso a la vez.

Es obvio que su actual situación familiar y personal es adversa. Yo en lo personal no creo en esa frase que dice que lo que no te mata te hace más fuerte. La persona humana ya es 
fuerte en tanto que es persona, simplemente tiene que vivir condiciones adversas que no hacen otra cosa más que humanizar. Conozco a Laura y sé que ella es un gran ser humano. 

Editor’s note:  Andres Zamudio is a graduate of West Hills and Fresno Pacific University.  He is now studying at Jesuit University, Guadalajara, Mexico, working on master’s degrees in 
philosophy and social sciences.  During vacations, he is a part of the Workforce Connection staff at West Hills College.

Andres Zamudio and Laura Montaño

know is that Laura can take one step at a time and start at West Hills College where 
plenty of people will help her.

Her personal situation is difficult.  I know Laura.  She’s a great person.  We’ll see 
what we can do for her.   But only she can make her dream come true.       

West Hills College Workforce Connection team includes (front row, l. to r.) Omar Mendoza, Ana Espinoza, 
April Chavarria, Mary Ann Rodgers, Maria Bernal, (back row) Robert Pimentel, 

Andres Zamudio, Jahel Esparz and Gerardo “Jerry” Escalante
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Celebrating 75 Years—A Profile of Students from the Past
Priti Patel is living an American dream. Born in 

London, the young woman arrived in Coalinga in 1987 
when her parents, natives of South Africa, were hired to 
manage the Royal Lodge in Coalinga. 

Priti, who considers 
Coalinga her second home, 
graduated from West Hills 
College in 1998 with an AA in 
liberal studies. She transferred 
to Fresno State and then to the 
University of California, San 
Francisco (UCSF). 

The daughter of a family 
that treasures education, she 
completed a doctorate in 
pharmacy at UCSF in May 
2004, and then did a one-
year pharmacy residency at 
the Lucile Packard Children’s 
Hospital at the Stanford 
Medical Center in pediatrics. 
She then took a position 
as a pediatrics clinical 
specialist pharmacist at Kaiser 
Permanente in Oakland. 

Even with the specialized 
training in an exacting field, 
the Coalinga woman credits 
WHCC with part of her 
success. “I had a great time at 
West Hills and obtained an excellent education-- an 

education that enabled me to be successful at Fresno 
State and UCSF.” 

Priti attended West Hills College Coalinga during a 
time, she remembers, “when programs were expanding, 

the college was on 
the upswing. The 
sports programs were 
back and there was 
a lot of construction 
on campus, but the 
library and other 
major buildings were 
in place.” 

“One of these days 
I’ll take the time to 
return to see what the 
campus looks like now 
and to see the new 
campus in Lemoore. 

“The instructors 
at West Hills are 
dedicated and care 
about their students,” 
Priti said. “Much 
of the instruction 
was one-on-one 
which provided the 
essential tools for a 
student to thrive and 

succeed. In addition 
to the classroom, I had the opportunity to be a tutorial 

specialist for Upward Bound and as a tutor helping 
high school students with their classes and providing 
motivation to obtain a college education.” 

Some of the instructors Priti remembered as 
outstanding included Dave Bolt, now vice president of 
educational services for West Hills College Lemoore; 
Mary Forth, retired sociology instructor; the late Dr. 
Bob Holmes, chemistry; the late Norine Oliver, poly 
sci and history; David Hedgecock, geography and Dr. 
Jeff Vaughn, retired humanities instructor. She also 
mentioned counselors Saundra McGlothlin, in Coalinga 
and Marta Henderickson, in Lemoore. 

Apparently Priti’s love of teaching continues as she 
holds an adjunct professor’s position with the Thomas 
J. Long School of Pharmacy and Health Sciences at 
the University of the Pacific and works with pharmacy 
students as a preceptor. 

Priti, now 28 and engaged to a fellow professional in 
Cleveland, Ohio, said she would pick West Hills College 
once again to start her path to her profession.

“Yes, I definitely would start with West Hills and I 
would continue to push younger people into getting an 
education-- it’s the key to a successful future. Education 
provides you with the essential skills and training to 
achieve your goals.” 

The young woman currently enjoys running, hiking, 
snowboarding and traveling, but deep down it seems 
that somewhere in her future the love of teaching 
– perhaps started with her mentors at West Hills – will 
move her back into the classroom. 

Priti Patel

Friday, January 11, 2008
Xtreme Registration 
6:00 p.m. to 12:00 a.m. 

Comedian Phil Van Tee,
     show times 7:30 and 9:30 
Placement Testing 
Application Assistance 
Student Orientation 
Financial Aid Assistance 
Academic Counseling 
Drawings ( gift cards, IPODS, Pen Drives, and 
much more)
Music 
Snacks and Fun 

◆

◆

◆

◆

◆

◆

◆

◆

◆

Make this an evening 
with the whole family 

West Hills College lemoore
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West Hills College Lemoore
 Offering Degrees and Certificates in:

West Hills Community College District
 

Administration of Justice/Law 
Enforcement

Administration of Justice/Corrections
Art
Biology
Business
Business Administration
Chemistry
Child Development
Computer Information Systems
Engineering
Geography
Geology
Health Science-General

Health Science-Pre-
Professional

Hotel, Restaurant and Casino 
Management

Humanities
Liberal Arts
Mathematics
Office Management & Technologies
Physical Education
Physics
Psychology
Social Science
Teaching Assistant

Sports Programs:
Men’s and Women’s Soccer
Wrestling
Men’s and Women’s Golf
Men’s and Women’s Cross Country

Offering Degrees and Certificates in:

Sports include:
Football
Men’s Basketball 
Men’s Baseball
Women’s Volleyball
Women’s Softball
Coed Rodeo

West Hills College Coalinga
300 Cherry Lane
Coalinga, CA  93210
559-934-2000

North District Center, Firebaugh
1511 Ninth Street
Firebaugh, CA  93622
559-659-1473

West Hills College Lemoore
555 College Avenue
Lemoore, CA  93245
559-925-3000

Naval Air Station Lemoore
824 Hancock Circle
NAS Lemoore, CA  93246
559-925-3350

westhi l l sco l lege .com

West Hills College Coalinga
Serving the west side of the San Joaquin Valley since 1932
New Farm of the Future offering Precision Agriculture Training

Administration of Justice/Law 
Enforcement

Administration of Justice/Corrections
Agriculture Science and Technology 
 Art
Biology
Business
Business Administration
Child Development
Computer Information Systems
Geography
Geology 

Health Science
Humanities
Liberal Arts
Mathematics
Office Management & Technologies
Performing Arts
Psychiatric Technician
Psychology
Social Science
Teaching Assistant
Technical Theater
Television Production

Enroll today for spring semester
Classes start January 14, 2008

W E S T
H I L L S
C O M M U N I T Y
C O L L E G E
D I S T R I C T
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West Hills College Coalinga graduated over 30 psychiatric technicians this semester.  

 
West Hills College Coalinga graduates psychiatric technician program students 

  
Students from throughout the Central Valley participated in graduation ceremonies Friday night at West Hills College Coalinga honoring those 
who completed the psychiatric technician training program. 
               
The one year program prepares students to take state licensing exams to become a psych tech.  Those who earn the state license are then qualified 
to apply for jobs that are in high demand at Coalinga State Hospital, prisons and other hospitals in the area and to work with the developmentally 
disabled.  Starting salaries for psych techs at Coalinga State Hospital are in the $55-$60,000 range. 
               
Comparable in training to a licensed vocation nurse but with more focus on psychology, the students and their hometowns are: 
  
Coalinga: Alicia Aguilera, Salvador Ayala Jr., Sarah Annelise Crohare, Priscilla A. Farmer, Crystal Dawn Harris, Erika Monique Hill, Donnelle 
Nicole Newman, Victoria Alcantar Sanchez, Lisa Reachel Sansinena, Callie Leann Wilson, Jamie Elizabeth Wilson. 

Hanford: Christy Beeler, Jo Ann W. Brewer, Isabel Cano, Patricia Cervantes, Richard Espinoza, Ana B. Gomez Garcia, Rhonda Hamlin, 
Brandy Hubbard, Carlos Puga Cervantes, Erika Nicole Valdivia. 

Corcoran:  Whitney M. Ecklind, Ulysses Ruvalcaba. 

Lemoore:  Rachael Elizabeth Herring, Melissa Ann Roland, Lauren Christopher Emil Wallace. 

Avenal:  Gracie Monique Rodriguez, Blenda Rubi Vazquez.

 

For Immediate Release Contact:  Frances Squire 
Dec. 18, 2009 Phone: (559) 934-2134
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Fresno:  Jonathan M. Escoto, Amanda Lynn Henley. 
Sacramento:  Prestley M. Ateh. 

Dunlap: Elizabeth Crystal Hager. 

Visalia:  Steven Paul Howard. 

Bakersfield: Juan Maldonado Jr. 
  
Lancaster: Frank G. Wood-Canada III 
  
No city listed: Kong Meng Yang. 

### 

West Hills Community College District serves the west side of the San Joaquin Valley and is part of the California Community College 
System.  Its two colleges, West Hills College Coalinga, which includes North District Center, Firebaugh, and West Hills College Lemoore, 
serve more than 7,000 students on campus and online each semester.
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

January 19, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 1:21 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Yohan Maeda, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Willard Lewallen, President, West Hills College Coalinga 
Sylvia Dorsey-Robinson, Vice President of Educational Services, West Hills College Lemoore 
David Reynolds, Associate Dean of Student Learning, West Hills College Coalinga 
Frances Squire, Director of Marketing 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Cathy Barabe, Director of Grants 
Marcel Hetu, Director of North District Center, Firebaugh 
Tammy Weatherman, Director of Fiscal Services 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, was not present to report at this time. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, was 
not present to report at this time. 
 
WHCFA Report – In the absence of Ms. Marty Ennes, WHCFA President, Ms. Cindy 
Hauki commented on Administrative Procedure 6225, referring to the comments made 
on the routing form.  
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
Student Trustee Report – Mr. Yohan Maeda, Student Trustee, reported on ASB goals for 
spring 2010; student involvement (more students at ASB meetings); student events 
(welcome back lunch on January 27 and 28; dance event; Friday night movie on January 
22); and more services for students (wireless access in student center; more tutors). 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, distributed information published by The Chronicle of Higher 
Education, stating that it is a snapshot of foreign students in the United States.  He also 
provided information on the international students currently on campus.  Trustee 
Minnite questioned what the goal is and if there a ceiling.  Dr. Lewallen stated that we 
have some room for growth.  Brief discussion took place regarding the recruiting efforts 
for international students. 
 
Dr. Lewallen briefly commented on the production schedule for the almond and 
pistachio orchards, stating that he will provide an update at future Board meetings. 
 
West Hills College Lemoore – In the absence of Mr. Don Warkentin, President, Ms. 
Sylvia Dorsey-Robinson, Vice President of Student Services, reported that the semester 
is underway and they have implemented some changes with regard to walk in 
appointments with counselors.  She stated that Mr. Warkentin is doing well as he 
recovers from surgery. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the addition of a 
construction activities tab in the Board binders.  Activity reports will be provided on a 
monthly basis.  Dr. Gornick reported that the weather has slowed us down on 
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construction projects.  We are looking at August for the completion of the wellness 
center project at West Hills College Coalinga.  Dr. Gornick briefly discussed the 
upcoming Board Retreat and stated that he has invited Barbara Beno to be the guest 
speaker.  She will be discussing accreditation from her point of view, trustee issues, 
governance, ethics and Board evaluations. 
 
Brief discussion took place regarding the construction report for West Hills College 
Lemoore and the scoreboard project. 
 
CONSENT AGENDA 
 
Trustee Oxborrow questioned the personnel transaction for Mr. Keith Stearns and 
questioned if there are any concerns with regard to his relation to Ms. Jill Stearns.  Dr. 
Gornick responded that there is not and that Mr. Stearns will be working with Mr. 
Pedro Avila and taking care of the curriculum and registration issues.  He will also have 
some gatekeeper issues that put him in some contact with the campuses, but mainly at 
the district level.  Discussion took place regarding the two new classified management 
positions.  Dr. Gornick stated that we will not be hiring replacement staff in their place.  
These individuals will have additional responsibilities.  Their placement on the salary 
schedule is within the same range that they are earning now. 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Henry, and carried unanimously: 
 
CA-28 Minutes – The minutes of the December 7, 2009 Board of Trustees meeting 

were approved as submitted. 
 
CA-29  Warrants – The warrants were approved as submitted. 
 
CA-30 Quarterly Financial Status Report, 311Q – The Quarterly Financial Status 

Report, 311Q for the quarter ending December 31, 2009 was approved as 
submitted. 

 
CA-31 Non-Resident Tuition Rates – The non-resident tuition rates for 2010-2011 

were approved as submitted. 
 
CA-32 Bid Threshold – The bid threshold amount was increased from $76,700 to 

$78,500 as submitted. 
 
CA-33 Acceptance of Donation – The donation of a golf cart for the culinary 

program was accepted. 
 
CA-34 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
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CHANCELLOR’S OFFICE 
 
CO-19 Administrative Procedure 6225, Resource Allocation – Dr. Gornick 

commented on the faculty’s concern with regard to student retention and 
success, stating that the Board wants viable programs at all of its colleges. 

 
Trustee Minnite questioned item 3c on page 2 o 4 and the growth 
example.  Dr. Gornick stated that it is a call that the College President 
would make. 

 
Administrative Procedure 6225, Resource Allocation, was approved on a 
motion by Trustee Ivans, seconded by Trustee Minnite, and carried 
unanimously. 
 

FISCAL SERVICES  
 
FS-28 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 50% through the fiscal year.  General fund revenues are at 55.2% and 
general fund expenditures are at 50.1%. 

 
Mr. Stoppenbrink also provided a quarterly summary of the enterprise 
fund revenues and expenses for the cafeteria, farm, child development 
centers, residence halls, and international student program. 
 
Dr. Gornick commented on the preparation of a retrospect on transfers, 
stating that he wants to share some of the progress that is being made to 
reduce the amount of transfers out which helps to increase our ending 
balance. 

 
FS-29 Notice of Completion – The notice of completion for the West Hills 

College Coalinga Child Development Center relocatable buildings was 
approved on a motion by Trustee Oxborrow, seconded by Trustee 
Minnite, and carried unanimously. 

 
PERSONNEL SERVICES  
 
PS-2 Tenure Recommendation – Melissa Delaney, Art Instructor, was approved 

for tenure on a motion by Trustee Cantu, seconded by Trustee Minnite, 
and carried unanimously. 
 

PS-3 Job Descriptions – The following new classified management job 
descriptions were approved on a motion by Trustee Minnite, seconded by 
Trustee Ivans, and carried unanimously: 
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 Director of Academic and Information Systems/Registrar 
 ITS Customer Support Operations Manager 

 
PS-4 Part Time Faculty Salary Schedule – Dr. Gornick stated that this 

recommended increase is in recognition of the fact that it is more difficult 
to meet the 50% rule when we reduce the salary schedule for part time 
faculty.  The Board agreed to the reduction in the salary schedule last year 
and this action will bring it back up to the level it was.   

 
The changes to the part time faculty salary schedule were approved on a 
motion by Trustee Ivans, seconded by Trustee Oxborrow, and carried 
unanimously. 

 
PS-5 Administrative Contracts – Trustee Minnite questioned if we have the 

dollars to fund the salary increases.  Dr. Gornick responded in the 
affirmative, stating that the funds have been in the budget since July.  The 
other administrators received their increase, but these four positions did 
not.  He stated that the furloughs will remain in place. 

 
 President McKean commented on the retroactive date, stating that it is 

disheartening to him. 
 

Trustee Cantu stated that he doesn’t feel we should single out specific 
groups and postpone their steps.  If we postpone steps, it should be a 
blanket policy for all.  This will help to avoid a lot of controversy. 
 
Trustee Levinson made a motion to approve the administrative contracts. 

 
 Trustee Oxborrow questioned item 10.b on page 4 with regard to the $650 

stipend in addition to the ability to charge gas, oil changes, and car 
washes.  She stated that she doesn’t feel we should pay for these items in 
addition to the stipend and wants to see it removed.  Dr. Gornick stated 
that he will be recommending that the stipend be removed from his 
contract. 

 
 It was suggested that the item be tabled until this item could be reviewed 

further.  Trustee Levinson stated that if someone wants to make an 
amendment to the motion it would be fine with him, but he does not want 
to see it tabled. 

 
Dr. Gornick stated that he doesn’t disagree with any of the comments.  He 
asked the Board to keep in mind that the stipend includes more than just 
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reimbursement for gas.  It also covers insurance, upkeep, etc.  The issue of 
gasoline needs to be considered differently. 
 
Trustee Levinson withdrew his motion. 
 
Trustee Levinson made a motion to approve the following contracts 
subject to modification of item 10.b within the next 60 days.  If there is a 
change to be made, it must be made within 60 days.  The motion was 
seconded by Trustee Ivans and carried unanimously. 
 

 Vice Chancellor of Business Services 
 President, West Hills College Coalinga 
 President, West Hills College Lemoore 

 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu welcomed everyone back to a new year. 
 
Trustee Minnite complimented Ms. Cathy Barabe and Dr. Carole Goldsmith on the 
Department of Labor grant, stating that he personally appreciates their efforts.  He 
thanked everyone for their contributions and support. 
 
Trustee Ivans thanked everyone for the reports given today and stated that it was good 
to see Cindy Hauki at the meeting. 
 
Trustee Henry complimented the staff on the Department of Labor grant, stating that it 
is nice to see that our fiscal arena is improving somewhat.  He thanked everyone fo 
their work. 
 
Trustee Oxborrow expressed her thanks to everyone and stated that it is nice to hear 
good press and good stories.  She thanked everyone for keeping their good attitudes. 
 
Trustee Levinson echoed the comments made by his fellow Board members and stated 
that staff did nice work on getting the Department of Labor grant. 
 
President McKean expressed his congratulations to the grant writers. 
 
Dr. Gornick stated that Ms. Barabe and her staff have surpassed the $90 million mark in 
grants for the district.  Every dollar has in some way affected us – technology, nursing, 
basic skills, new faculty, etc.  It is a testament to the good work of the West Hills 
Community College District. 
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President McKean announced that the next meeting of the Board of Trustees is a Board 
Retreat and is scheduled for February 5 & 6, 2010.  The next regular meeting of the 
Board of Trustees is scheduled for February 16, 2010. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 2:47 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; Lemoore, 
California 

 Conference with Labor Negotiator (as per Government Code Section 54957.6).  
Agency negotiator: Chancellor; Vice Chancellor of Business Services; Director of 
Human Resources.  Employee organization:  CSEA; CTA.  Unrepresented 
employees:  Administrative; Management; Confidential. 

 Public Employment (as per Government code Section 54957).  Title:  Chancellor 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 3:07 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
1. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Brewer, Erin Human Resources Specialist 
District Office 
Range 8, Step 2 

Human Resources Assistant 
District Office 
Range 10, Step 1 

1/1/10 Reclassification due to recent district/ 
college reorganization 

Cortez, Edna Child Development Center Assistant 
San Joaquin Child Dev. Center 
Range 23, Step B 

Child Dev. Center Associate Teacher 
San Joaquin Child Dev. Center 
Range 30, Step A 

11/16/09 Temporary assignment during 
recruitment for open position 

Crider, Kyle Secretary 
West Hills College Lemoore 
Range 36, Step C 

Senior Secretary 
West Hills College Lemoore 
Range 40, Step A 

1/1/10 Reclassification due to recent district/ 
college reorganization 

Guerrero de Arreola, 
Gloria 

Child Development Center Assistant 
West Hills College Lemoore 
Range 23, Step A 

Child Dev. Center Associate Teacher 
West Hills College Lemoore 
Range 30, Step A 

11/10/09 – 
2/28/10 

 

Richerson, Melissa Human Resources Specialist 
District Office 
Range 8, Step 4 

Human Resources Assistant 
District Office 
Range 10, Step 3 

1/1/10 Reclassification due to recent district/ 
college reorganization 

 



















POLICY AND PROCEDURE REVIEW SCHEDULE 
2010-2011 

 
 

 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees 

First 
Reading 

 
Board of 
Trustees 
Approval 

BP & AP* 6550 Disposal of Property 
(Currently BP 704, Sale of District Personal Property) 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & AP* 5800 Prevention of Identity Theft in Student Financial 
Transactions 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & AP* 5850 Missing Student Notification 
 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* 6818 Ergonomics Program 
 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & AP* 3900 Speech: Time, Place and Manner 
 
 

9/17/10 N/A N/A N/A 9/28/10 

BP & AP 6700 Facilities Use 7/19/10 
8/11/10 
9/15/10 

N/A N/A 9/28/10 10/26/10 
 

BP* 6230 Energy and Sustainability 
 

7/19/10 
8/11/10 
9/15/10 

N/A N/A 9/28/10 10/26/10 
 

AP 2410 Policy and Administrative Procedure 
 
 

9/15/10 N/A N/A 9/28/10 10/26/10 

AP 4045 College Library Fines 
 
 

10/25/10 
 

10/28/10 – 
12/28/10 

11/2/10 N/A N/A 

BP* & AP* 4110 Honorary Degrees 
 
 

10/25/10 10/28/10 – 
12/28/10 

2/1/11 2/15/11 3/8/11 

BP & AP* 5010 Admissions and Concurrent Enrollment 
(Currently BP 503, Student Admissions) 
 

10/25/10 
11/22/10 

1/11/11 – 
3/11/11 

3/1/11 3/8/11 4/26/11 

AP* 5011 Admission and Concurrent Enrollment of High School 
and Other Young Students 
 

10/25/10 
11/22/10 

1/11/11 – 
3/11/11 

3/1/11 N/A N/A 

 



 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees 

First 
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BP* 4106 Nursing Programs 
 
 

10/25/10 
11/22/10 

1/11/11 –  
3/11/11 

3/1/11 3/8/11 4/26/11 

BP* & AP* 6450 Wireless or Cellular Telephone Use 
 

7/19/10 
8/11/10 
11/22/10 

N/A N/A 1/18/11 2/15/11 

BP 4030 Academic Freedom 
(Currently BP 313, Academic Freedom) 
 

9/15/10 
1/20/11 

9/16/10 – 
11/16/10 

12/6/10 
2/1/11 

2/15/11 3/8/11 

BP* & AP* 5700 Athletics 
 
 

9/15/10 
10/25/10 
1/20/11 

N/A N/A 2/15/11 3/8/11 
 

BP* & AP* 4050 Articulation 
 
 

10/25/10 
11/22/10 
12/15/10 
1/20/11 

1/21/11 – 
3/21/11 

3/1/11 3/8/11 4/26/11 

BP*  Catalog Rights 
 
 

10/25/10 
11/22/10 
1/20/11 

1/21/11 – 
3/21/11 

3/1/11 3/8/11 4/26/11 

BP 7215 Faculty, Counselor and Librarian Responsibilities 
 
 

11/22/10 
12/15/10 
1/20/11 

1/21/11 
3/21/11 

3/1/11 3/8/11 4/26/11 

AP* 3050 Institutional Code of Ethics 11/22/10 
12/15/10 
1/20/11 

1/21/11 – 
3/21/11 

3/1/11 3/8/11 4/26/11 

AP 6225 Resource Allocation 
 
 

12/15/10 
1/20/11 

1/21/11 – 
3/21/11 

3/1/11 3/8/11 4/26/11 

BP & AP* 5030 Fees 
 
 

1/20/11 1/21/11 – 
3/21/11 

4/5/11 4/26/11 5/24/11 

BP & AP 4020 Program, Curriculum, and Course Development 
 
 

1/20/11 1/21/11 – 
3/21/11 

4/5/11 4/26/11 5/24/11 

AP 7341 Sabbaticals 
(Currently BP & AP 322, Sabbatical Leave) 
 

11/22/10 
2/9/11 

2/10/11 – 
4/10/11 

4/5/11 4/26/11 5/24/11 

AP 7212 Temporary and Substitute Faculty Screening 
(Currently BP 304, Employment of Certificated Substitutes; and 
BP 305, Employment of Certificated Summer School Staff) 

11/22/10 
2/9/11 

2/10/11 – 
4/10/11 

4/5/11 4/26/11 5/24/11 
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Number 
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Review 
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BP & AP* 7151 Evaluation of Certificated Staff 
(Currently BP 310, Evaluation of Full Time and Adjunct 
Certificated Staff) 

11/22/10 
2/9/11 

2/10/11 – 
4/10/11 

4/5/11 4/26/11 5/24/11 

AP* 7337 Fingerprinting 
 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP & AP* 3300 Public Records 
(Currently BP 802, Public Records) 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP & AP 7230 Employment of Classified Employees 
(Currently AP 402, Hiring Procedures and Guidelines for 
Classified Staff) 

2/9/11 2/10/11 – 
4/10/11 

4/5/11 4/26/11 5/24/11 

BP & AP 7232 Classification Review 
(Currently BP & AP 414) 
 

2/9/11 2/10/11 – 
4/10/11 

4/5/11 4/26/11 5/24/11 

BP & AP* 6750 Parking and Traffic Code 
(Currently BP 709, Parking and Traffic Code) 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP & AP* 6340 Bids and Contracts 
(Currently BP 603, Purchases Subject to Bid; and BP 
604, Purchases Not Subject to Bid) 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP* 3519 Children on District Facilities 
 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP & AP* 2435 Evaluation of Chancellor 
(Currently BP 210, Evaluation of Chancellor) 
 

3/23/11 N/A N/A 4/26/11 5/24/11 
 

BP & AP 2745 Board of Trustees Self Evaluation 
 
 

3/23/11 N/A N/A 4/26/11 5/24/11 
 

BP* & AP* 2735 Board Member Travel 
 
 

3/23/11 N/A N/A 4/26/11 5/24/11 
 

BP* & AP* 2105 Election of Student Members 
 
 

3/23/11 N/A N/A 4/26/11 5/24/11 
 

BP & AP* 4250 Probation, Disqualification and Readmission 
(Currently BP 509, Probation and Disqualification) 
 

10/25/10 
11/22/10 
TABLED 

    

AP* 4255 Disqualification and Dismissal 
 
 

10/25/10 
11/22/10 
TABLED 
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BP & AP* 3550 Drug Free Environment and Drug Prevention 
(Currently BP 810, Drug Free Workplace/Campus) 
 

12/15/10 
TABLED 

    

 
* Denotes New Policy and/or Procedure 
 
Note:  Schedule subject to change as necessary 
 
08/16/10 
Revised: 8/20/10; 8/31/10; 9/14/10; 9/16/10; 10/5/10; 10/14/10; 10/28/10; 1/11/11; 1/19/11 
 
Indicates final Board of Trustees approval and posting on district website 
 
Indicates final review by applicable groups and posting on district website 



 

 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
BOARD POLICY AND ADMINISTRATIVE PROCEDURE 

ROUTING FORM 
 

Review and approval by the various college/district governance groups is requested:     Yes      No  
 
Policy/Procedure #:       
Policy/Procedure Name:       
 

 New  Revised  Replaces existing policy/procedure:       
 
New policy/procedure or revisions initiated/proposed by:       
Reason for new policy/procedure or revisions:       
__________________________________________________________________________________________ 
 

Reviewing Group Date Approval/Comments 
 
Chancellor’s Executive Cabinet       Approved as presented  
       Approved with changes  
       Not approved  
Comments:       
__________________________________________________________________________________________ 
Routed to: 
• College Presidents 
• Academic Senate Presidents 
• Faculty Association President 

 
      
      
      

__________________________________________________________________________________________ 
College Planning Council       Approved as presented  
(West Hills College Coalinga)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Planning & Governance Council       Approved as presented  
(West Hills College Lemoore)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Academic Senate       Approved as presented  
(West Hills College Coalinga)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Academic Senate       Approved as presented  
(West Hills College Lemoore)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
 



 

 

 
 
Faculty Association       Approved as presented  
  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
District Leadership Council       Approved as presented  
  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Chancellor’s Office Final Review         
Comments:       
 
Board of Trustees       Approved as presented  
(First Reading)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Board of Trustees       Approved as presented  
(Consideration)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
 
ANTICIPATED TIMELINE  
Board of Trustees first reading to occur on:       
Board of Trustees consideration to occur on:       
 
Additional comments:        



WEST HILLS COLLEGE 

 

Political Science 

Instructional Program Review 

 
 
 

 
I. General Information 
 
Unit/Department:  Political Science   
 
TOP Code:   
   
Date Prepared:  1/16/07   
 
Prepared By:    Kevin Wilds 
 
Faculty/Staff:  Kevin Wilds 
 
 
Courses Included In This Unit Plan:  Political Science 1 
 
 
 

II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 
 
Political science delves into the world of politics, the behavior of people and 
institutions towards this world of politics.  Through the study of political science 
students learn the institutions, structure and purpose of government.  Students 
will then be able to understand the reasoning behind government laws and why 
they are implemented.    WHCCD offers two political science courses: Political 
Science 1 American Government and Political Science 2 Comparative Politics, 
which is currently on the inactive list but is going through curriculum review to be 
reinstated.       

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
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(Example:  The ethnic composition of the students attending WHC will continue 
to be more diverse and College staff must be trained to provide multi-lingual 
assistance.) 
 
The country is more divided on political issues then ever.  Students need to 
understand that there are many diverse ideas.  Students will bring in their own 
prejudices to class.  It has become increasingly important to teach political 
science in a non – biased way.  Political discussions have become heated in the 
academic institutions; this trend has become more apparent.  Instructors need to 
attend more conferences to be trained on how to handle these situations or 
channel the divisiveness into finding solutions to the questions that are raised.   

 
C. Provide program or service goal statements form the core of your unit plan.  In 

prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 
 
Right now the instructor is working on getting one course reinstated from the 
inactive list.  The instructor is also working on a new course. Both courses are 
going to be implemented in the near future.  
  In the long term the instructor would like to see the program have a large 
number of students going to these two new classes.  Hopefully more students 
will become interested in politics and pursue a career in politics.  It is also a goal 
of this program to introduce students to politics so that they become more 
interested in politics and follow it more closely.  If students become more active 
in politics in class then the instructor believes that the program was successful. 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 
 
Political Science 2 Comparative Politics was put on the inactive list created in 
2005 to comply with accreditation recommendations.  It was put on this list 
because the course was not offered for a number of years. However, the course 
is back in the curriculum committee and should be offered again in the fall of 
2007.    Shortly, a new course in International Relations will be offered.  This 
course will make an excellent addition to the college’s offerings.  These courses 
can also link with others courses, in other disciplines, to create learning 
communities.  Both these courses will bring about higher enrollment, and if 
offered in an online setting, could bring more students into the program. 
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E.  Instruction:  Please describe any anticipated changes in the area of 

instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
There are no changes at this time 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 
 
Power point is being utilized in the classroom for students to have more accurate 
note taking.  Videos are also being used to supplement the teaching of certain 
subjects in the classroom.  Students are allowed to use the power point projector 
for group projects and debates.  The internet is another tool used to supplement 
the lesson and help students understand the subject matter.  Students are 
encouraged to bring tape recorders and their own computers to help with the 
learning process.  All these tools have enhanced the learning environment. 

   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  
 
A more extensive video library should be available in the Library. The 
department is currently working with the librarian to procure more videos on the 
subject. With a larger collection the learning process will become even more 
enhanced.  A larger copy budget for the two new courses is anticipated for the 
coming years. Finally, some monies for continued instructional development 

           
H.  Equipment:  Please describe the equipment requirements of your existing 

program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  
 
There is no additional equipment costs needed at this time. 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
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include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  
 
The Facilities are adequate at this time. 

     
J.  Staffing:  Please describe the certificated and classified staffing requirements of 

the existing program, as well as the effect any proposed curricular or 
instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  
 
Currently the instructor is the only Instructor in the Political Science field.  There 
is one part time instructor who teaches exclusively online.  The instructor 
believes that another part time instructor would be needed to work a class at 
NDC and one in Coalinga.  
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU Fresno, CSU 
Bakersfield, and Cal Poly SLO.  Please also describe any anticipated changes in 
the way the department/unit intends to promote its offerings to potential students.  
 
There are no changes at this time 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 
 
There are many developmental conferences staff can attend.  For instance, the 
American Political Science Association offers improvement of teaching at their 
annual conference.   Instructors can also participate in conferences that improve 
online teaching skills.   
 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 
 
Not applicable  
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N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   
 
The last year scheduling of Political Science 1 has been alternating between 
MWF one semester and the next semester Tuesday and Thursday.  Since the 
instructor is teaching in Lemoore the schedule works out that on MWF the 
instructor will teach in Coalinga, and on T-Th the instructor will teach in Lemoore.  
The instructor will also teach in NDC night classes or video-conferencing 
classes.  The instructor also teaches an online class for the college. 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 

 
The quality and success of this program is measured by student success.  When 
the student succeeds then it is a validation of the time spent by the instructor.  
Also, if students take more of an interest in the area of politics then that the 
program was a success.   When political science two is implemented, it will 
illustrate better retention in sequential courses; however, at this time, this is not 
applicable. 
 
 

Q. Identify the best ways to measure the quality and success of this program.   
(Example:  Increase in WSCH; increase liaison with other campus departments 
and counseling staff, etc.) 
 
If there are more students that are successful in the class, then the instructor 
knows the program is successful.  The more successful the program the more 
students will tell their friends to take the class and then there will be more 
students in the program.  If the numbers increase, then the success rate will 
increase.   
 

R. Which of the measures listed in R above are you using or do you plan to use in 
the next year? 
 
The department will use the measure of student success.  It will keep track of 
what students do this upcoming semester and then compare to the next 
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semester and if the student success numbers increase then the program is 
successful.  
 

III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 

A.  Student Enrollments And Characteristics 
 

1. How does the five-year enrollment trend for this program compare with the 
overall College trend? 
 
The enrollment trend in Political Science has steadily improved each year 
with the exception of the last year.  While the college trend has remained 
steady or increased slightly the last five years students taking political science 
has increased well.  In 02/03 year there were 215 total students.  This last 
year there were 362 total students.   
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
The only trend that was provided to me was ethnicity.  Even though the 
numbers fluctuate through the years the numbers do balance out.  The trends 
in the program do follow the trend of the college rather closely. 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
No. 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs? 
 
The five-year load for the program is in line with the state average for other 
political science programs.  According to the statistics there are a 13% of 
students take political science (Data Mart Chancellors website).  At WHCC 
10% of students take the course.  There is a slight difference between the 
state average and the college average.   
 

C.  Student Outcomes 
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1.  After reviewing the latest semester’s Grade Analysis Report, please comment 
on the grade distribution and passing grade rate by course for that program. 
 
Students with passing grades and retention have increased. The instructor 
would hope that the teaching style implemented has contributed to this new 
trend and the trend will continue to be on the upswing.  

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
During the first two years in the report Political Science was below the college 
passing rate by more than10%.  Since then Political Science has closed the 
gap and even surpassed the college pass rate the last year.   
 

D.  For Transfer Programs 
 

1. How well do transfer students from your department do at four-year 
institutions compared to other community college transfer or native four-year 
students? 
 
 

E.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
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F.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
  The textbook has been updated to ensure that students are being provided 

information that is current, relevant and understandable at a cost that is not 
prohibitive.  

 
2.  Academic Standards:  What are the processes and procedures that the 

department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 
 
This is mainly a one person department. However, the full time instructor has, 
and will continue to, meet with adjunct faculty to discuss academic standards 
and classroom curriculum uniformity.   
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 
 
The full time faculty member has joined the American Political Science 
association and plans on attending general meetings for that organization.  
The faculty member also goes to conferences when they can to keep up with 
current issues related to the department 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 The faculty member was given an excellence in teaching award from the 

students of the college.  The faculty member has also received recognition 
for working as a co-chair on the Accreditation Recommendation 3.  The 
faculty member has received high marks on his evaluation as well. 
 
 

G.  Overall Changes 
 

1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
When comparing the data there is a 5% increase in retention rate as 
compared to the District and 4% as compared to the college.  Success rate is 
4% above both the District and College level for last year.  Enrollment has 
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steadily risen the last three years and then has evened out.  This shows that 
the program is on the right track and should grow with the addition of more 
classes. 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
The instructor believes that the trends have come about because of the 
addition of a new full time faculty member (the position had been empty for 
two years). The success rate will definitely increase because there is more 
stability in the program with the new faculty member.  The instructor also 
believes that the retention rate will stabilize and grow because of this stability.  
Also with the addition of the new faculty member there are more course 
offerings and that has led to more students.   

 
3. Does analysis of the data suggest any changes are needed to improve 

program effectiveness:  If so, what changes:  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
No changes at this time.  The instructor will evaluate the next three years and 
bring forward more suggestions.  The instructor is new and is still evaluating 
the program. 
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IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
With the addition of more courses in the schedule enrollment has increased. 
This is an ongoing goal.   

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
Political Science 2 was placed on the inactive list for the college.  It has been 
over 12 years since the class was reviewed.  The course has been successful 
revised and will be offered in the fall of 2007 online.  The department would also 
like to offer the course face to face in the spring.  American Government is 
currently in curriculum waiting to be passed.    
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 

V. Summary Statement 

 
What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
 
The program for the last few years has been in a state of flux due to the death of the 
previous instructor.  Now that there is a new faculty member more courses are being 
offered and retention and success rates have gone up. The program has had more 
students enroll and with the addition of the new faculty member the numbers will 
continue to grow.   With this stabilization the program will flourish in the next three 
years.  With the introduction of new courses the program will also grow.   
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WEST HILLS COLLEGE 

THREE-YEAR PLAN - INSTRUCTIONAL PROGRAMS 

for 

2007 through 2010 

 
TO BE COMPLETED BY UNIT/DEPARTMENT COMMITTEE 

 

Unit/Department:  Arts and Letters 

 

Discipline:  Political Science 1  

 

Date Plan Developed: 3/31/07 

 

1. Curriculum: 
 

a.  Changes – Addition of one or two new courses in the program. Also,  find out if it 
is feasible to make a degree available for students 

       
 

b.  Special Projects (research related to program review, grants, pilot projects, 
student retention plans, recruitment, outreach, etc.) 

  
The instructor is looking to go back to college and get a masters degree in 
History.  The instructor would like to create a course that would be a field trip to 
Washington D.C. as the sister campus in Lemoore has students go on the Grand 
Canyon trip.  Instructor will research and find out if the trip is feasible and would 
be good for the college. 

      
  

2.  Teaching/Learning Methodology:  Instructor uses lecture in conjunction with 
the book to stimulate learning.  Power-point lectures are used as well as   a 
handout of the power-point lecture so students can listen to the instructor and 
not worry about copying the notes.  This has helped students retain 
knowledge in the class.  Group projects are also utilized to help with student 
engagement.  The instructor uses Problem based learning and applies this 
principle to the group project.  Students are given a problem and they must 
come up with a solution.  The instructor will question students about their 
solutions.  This develops critical thinking and cooperation skills.  Crosswords 

are also used to help students study for midterms and the final.  This 
utilization of crosswords has immensely helped students with their test 
grades.    Lastly the instructor will implement a 5-6 page paper in the course.  
This paper will deal with topics that employ critical thinking from students and 
research.   All these tools can be used by students in their classes in the 
future and in life. 
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3. Resources Needed: 
 

a.  Personnel – Another full time and part time instructor 
 

 
b.  Equipment – No new equipment needed at this time 
 
  
c. Facilities – Facilities are adequate at this time  

 
 

d.  Supplies – More videos on Politics and Magazines for research in the political 
field 

 
  

e.  Travel – Instructor would like to go to conferences out of state on a yearly basis.  
Instructor has joined the American Political Science Association and they have 
yearly meetings. 

 
 

f. Other – No other at this time 
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 WEST HILLS COLLEGE COALINGA 

 

PROGRAM REVIEW & PLANNING 

GEOGRAPHY 

 

 
(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:  Geography    
 
Date Prepared:    September 15, 2008 
 
Prepared By:    Alvin R. Graves 
 
Department Faculty and Staff:  Alvin R. Graves 
 
Courses Included in this Program Plan:  Geography 1 (Physical Geography), 2A, 2B 
(World Regional Geography), 3 (Cultural Geography), 4 (Introduction to Geographic 
Information Systems), 10 (Geography of Urban Los Angeles), 11 (Death Valley Field 
Course), 12 (Grand Canyon Field Course), 13 (San Francisco Urban Field Course), 18 
(Geography of California), 30/60 (Geography Experimental Courses), and 49/99 
(Directed Study Course). 
 

II. Qualitative Analysis 
 

B.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 
 

Geography describes and analyzes local, regional, and global patterns of cultural and 
physical landscapes. A firm knowledge of geography and geographic principles is 
requisite to the student’s understanding of the global framework within which his/her 
world fits. At WHCC, basic geographic fundamentals have historically been taught 
through twelve courses that fit within four major categories: Category 1: Introductory 
Principles includes Geography 1 (Physical Geography),  3 (Cultural Geography) and 4 
(Introduction to Geographic Information Systems); Category 2: Regional Description 
and Analysis includes Geography 2A, 2B (World Regional Geography) and 18 
(Geography of California); Category 3: Field Studies includes Geography10 (Geography 
of Urban Los Angeles), 11 (Death Valley Field Course), 12 (Grand Canyon Field 
Course), and 13 (San Francisco Urban Field Course); and Category 4: Individual Needs 
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includes Geography 30/60 (Geography Experimental Courses), and 49/99 (Directed 
Study Course).  
 
As a part of this program review, recommendations will be made that may cause 
selected courses to be eliminated from the curriculum and replaced by either greatly 
altered or newly created courses. The most significant historical development that 
impacts the geography program at WHCC is the retirement of two instructors and the 
hiring of a third. The new instructor—Alvin R. Graves—will structure the program from a 
slightly different perspective, perhaps, and have benefit of 5+ years of new information 
upon which to make recommendations.    

    

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 

 
WHCC’s 2008 Educational Master Plan provides insight into the service area of WHCC, 
including information on regional character, demographics, income and employment. 
According to that document: 

1. Farming and agriculture define the region to a great extent; nevertheless, in 
some counties (San Joaquin and Stanislaus) manufacturing is more important 
than elsewhere in the region while government is a larger sector of employment 
in Kings County than in the others.  

2. The population of the region is expected to grow approximately ten percent 
between 2007 and 2012, compared to the state’s projected growth of five 
percent during the same period.  

3. Per capita personal income in the San Joaquin Valley counties is well below the 
state average of $39,626. In fact, a recent survey of student applications for 
admission to West Hills’ colleges shows 48 percent of applicants have family 
incomes of $25,000 or less. 

4. In 2007, the top industry sectors in the region were government, agriculture, 
retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services. 

Thus, West Hills Community College District remains an area in which relatively 
undereducated residents—many of whom are recent immigrants from Mexico and 
Central America—rely upon agriculture and service sectors of the economy for 
employment. These students—many of whom will seek educational growth beyond 
WHCC—are in need of the firm educational foundation that Geography can provide. 

 
C. Provide program or service goal statements from the core of your unit plan.  In 

prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 
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A long-term mission statement is offered as a guideline for all actions that relate to the 
viability and productivity of the Geography program at WHCC. Within the context of that 
long-term mission statement, short-term (1-3 year) goals can be accurately stated, 
measured and evaluated. 
 
Long-term mission statement: To provide a broad-based—yet flexible—geography 
curriculum that can be tailored on a semester-to-semester basis to meet the oftentimes 
rapidly changing needs of the WHCC student body and the District.  
 
Short-term 1-3 year goal: To design and implement formal marketing/information 
dissemination efforts meant to: 
 
1/ Cause all WHCC and District High School students and all WHCC counseling staff, 
faculty colleagues and administration to become more aware of the course offerings 
available through the WHCC Department of Geography, both online and on campus. 
 
2/ Cause all students to recognize the benefits of enrolling in Geography courses both 
in terms of transferability and in terms of the practical learning value of ―understanding 
one’s world‖ that is offered by the study of Geography. 
 
3/ Cause WHCC to implement course content recommendations that come directly 
from students, such as a/ offering formal field experience, b/ offering projects tailored to 
the individual student, c/ providing guest lecturers, and 4/ in-class applications of 
technological innovations 

 
E.  Curriculum:  Please describe the curriculum changes anticipated in the next 

three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
Consideration will be given to the following curriculum changes over the next 3 years.  

 
1. Geography 1 could be split into 1A (essentially, Weather and Climate) and 1B 

(Global Geomorphology). There are 2 principal reasons for which this move 
might be made: a/ the amount of material covered in the course as now 
structured is greater in depth and breadth than can be covered in one 18-week 
semester at WHCC and b/ the split course offering is more in line with the 
pattern at most four-year institutions.  
 

2. Geography 2A and 2B (World Regional Geography) could be offered as one 
course in which is provided a general overview of the world’s regions. This could 
be justified on the basis that a very high percentage of WHCC’s student body 
have almost no knowledge of the world beyond our own shores and would 
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benefit more in having one ―perspective‖ course as opposed to two ―in depth‖ 
courses. Additionally, a generalized World Regional Geography course could 
easily be added to the college’s online course offerings. 
 

3. Geography 4 (Introduction to GIS) and Ag Business 15 (Computer Applications 
to Agriculture) could be co-mingled and co-taught to the benefit of a greater 
number of WHCC students.  
 

4. Consideration will be given to de-listing existing field courses 10-13 and offering 
different field opportunities annually as appropriate under the umbrella of 
Geography 49/99, Directed Study Course. This approach will allow for greater 
flexibility with the curriculum during times of changing student needs and 
demands as well as during times of budget crises. 
 

F.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 

 
Since the Geography Instructor is beginning his first full year with WHCC, no major 
changes in instructional methodology have been decided upon. Major changes will 
come only after the short-term marketing/information dissemination goal stated above 
(II, C) has begun to bear fruit. 

 
G.  Technology:  Please describe how technology will be used to enhance 

teaching/learning. 

 
Historically, Geography has been perceived by most students at the high school-
community college level to be boring, monotonous, repetitive and of no practical value. 
To combat that attitude, plans are being developed that will allow the simplest tools 
available through WHCC’s Geographic Information Systems capabilities to be 
employed in all Geography courses (1, 2 and 3 in particular) in order to introduce each 
student to the possibilities that have been made available to today’s students through 
innovations in technology, in both hardware and software. 
 
Already, all Geography classes at WHCC are offered as ―Web-Enhanced‖ and all 
courses incorporate PowerPoint, Google Earth and appropriate internet sites, 
particularly those that allow ―interactive‖ relationships between the student and the 
learning site. Beginning Spring 2009, a new workbook entitled Encounter Earth: 
Interactive Geoscience Explorations (Pearson/Prentice Hall, Upper Saddle River, N.J., 
2009) which requires students to work ―interactively‖ with Google Earth will be required 
for all sections of Geography 1 (Physical Geography). 

   
H.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
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have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software. 

 
At present, the geography program can function adequately with existing supplies. The 
co-laboratory in which Physical Geography is taught is well stocked with base maps, 
topographic map sheets, world globes, meteorological equipment, GPS devices and 
rock samples (purchased by Geology Department). A small budget of $250-$300 per 
academic year would be advisable to cover unpredicted, but deserved, expenses. 
           

I.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements. 

 
No immediate major equipment needs exist. 

 
II.  Facilities:  Please describe the need for facility modifications within your existing 

program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 

No immediate facility modification needs exist; however, one major facility modification 

want is strongly recommended: A 52-inch+ Flat-Screen HD Television and HD DVD 
player for room C0-1. Today, extremely high quality programming is available on HD 
DVD’s through Cable channels such as Discovery, Science, Natural Geographic, The 
Learning Channel, Animal Planet, History and MOJO as well as local Public Television 
Channels. The quality offered on these DVD’s when shown on an HD TV screen is 
much better than that offered by present methods. That improvement in quality may be 
sufficient to justify a one-time expense of $2,000 for screen, recorder and installation 
requirements plus an annual on-going expense of $150-300 for the purchase of new 
HD DVD material. WHCC Geography faculty strongly recommend that this expenditure 
be given serious consideration by college decision-makers during the 2008-2009 
academic year for implementation before the start of the 2009-2010 academic year. 
     

K.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 
instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
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to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant. 

 
At present, all on-campus geography courses—along with one online geography course 
(Geography 18/California)—are taught by WHCC’s only full-time Geography instructor. 
One course (Geography 3/Cultural Geography) is taught online by adjunct/emeritus 
instructor Don Forth. Assessments of student needs suggest that additional courses in 
physical geography and its sister course, physical geology, could be sustained at 
WHCC—including both online and on campus—and at affiliated locations such as NDC. 
To meet that need, a second full-time instructor qualified to teach either physical 
geography or geology may be necessary and justifiable and, if so, would be strongly 
recommended.  
 

 
L.  Articulation and Marketing:  Please describe any anticipated changes in the 

way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students. 

 
There are no changes at this time 
  

M.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
If WHCC budget allows, it is strongly recommended that geography faculty attend at 
least one ESRI-sponsored conference focusing on the implementation of GIS tools and 
techniques in the community college class room during the 2008-2009 academic year. 
The likely cost of such activity would likely fall within the $1,500-$2,000 range. 

 
N.  Vocational Education Requirements:  Please explain how the courses in the 

program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
Not applicable. 
 

O.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   
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In an effort to meet the needs of the largest number of students, these class scheduling 
patterns have been implemented by the Geography Department in consultation with the 
Dean of Student Learning: 
 
1/ Two sections of Geography 1 (Physical Geography) are offered on the Coalinga 
campus each semester, one in the early morning to facilitate the athlete segment of the 
student body and one in the afternoon for others;  
 
2/ All Geography Courses are offered on a one-day (3-unit lecture classes) or two-day 
schedule (both 3-unit lecture and/or 4-unit lecture-lab classes), Monday-Thursday 
exclusively, in order to preserve Friday for optional local-regional field trips;  
 
3/ Effective immediately (Fall 2008), Geography 1 (Physical Geography) will be taught 
at NDC each fall during the late afternoon-early evening while Geography 3 (Cultural 
Geography) will be taught at NDC each spring during the late afternoon-early evening; 
and, 
 
4/ Geography 18 (California) is available online in order to appeal to a larger potential 
student pool and Geography 3 (Cultural Geography) is available both online and on 
campus in order to fulfill the enrollment demand for this popular class. 
 
5/ Plans are being made to offer Geography 3 (Cultural Geography) during evening 
hours in Avenal as a ―hybrid‖ class (approximately 18 hours in person and 
approximately 36 hours online). 

 
O. Additional Information (optional):  Please provide any other information to 

describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 

 
No additional information is offered at this time. 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 

 
The following data sets for 2005-06 to 2006-07 all suggest that the Geography program 
at WHCC has underperformed: FTES, Duplicated Enrollment, FTEF and WSCH per 
FTEF. No data are available for the 2007-08 academic year. 

 

III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 

B.  Student Enrollments And Characteristics 
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1. How does the five-year enrollment trend for this program compare with the 
overall College trend? 

 
Recent enrollment trends for Geography have been significantly poorer than that of the 
overall college trend. WHCC declined in total enrollment between 2002-03 and 2003-04 
by 15.1%, yet grew by 57.6% between 2003-04 and 2006-07. By contrast, Geography 
FTES remained relatively steady between 2002-03 and 2005-06, then declined 
between 2005-06 and 2006-07 by an alarming 33.3%. By 2006-07, Geography FTES 
had fallen to less than 60% of its 2004-05 peak of 31.23. During the 2006-07 academic 
year, Geography could only claim a duplicated enrollment figure of 144 compared to a 
figure of 222 during the previous academic year. 

 
2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 

load, day vs. evening) for this program compare with the overall College 
trend? 

 
There are no data available to suggest that the demographic trends relating to age, 
gender, ethnicity, unit load, and/or day vs. evening for Geography have varied 
significantly from the overall College trend. 

 
C.  Productivity 

 
1. Have there been any significant fluctuations in WSCH over the last five 

years?  If so, explain. 
 
During 2002-03 and 2003-04, WSCH per FTEF was 377 and 388, respectively. 
However, since 2003-04, WSCH per FTEF has decreased by a dramatic 44.9% from 
388 to 214.  

 
2. How does the five-year load (WSCH/FTEF) trend of the program compare 

with the State average of similar programs? 
 
No data are available.  
 

3. Describe any change in number of course sections taught by adjunct faculty 
in the past five years. 

 
There have been no changes in the number of course sections taught by adjunct faculty 
in the past five years. Typically, 3 Geography class sections are taught online, one by 
full-time faculty and two by adjunct faculty. All on campus Geography classes are 
taught by the full-time instructor, Alvin R. Graves.  

 
D.  Student Outcomes 
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2.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

 
SLOs are being administered in WHCC Geography classes for the first time this 
semester; therefore, no annual assessment results are presently available.  

 
3.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 

Between 2002-03 and 2006-07, success within the Department of Geography 
fluctuated year to year, first up, then down, then up and then down again. During that 
period, success rates reached a high of 60% in 2003-04 and a low of 43% in 2004-05. 
The average for all five periods (52.2%) is approximately 20% less than that of the 
WHCC campus average of 64.3% during that same period. 

 
4.   List the number of transfer degrees conferred in each of the past five years. 
 

Only one Geography degree (2007-08) has been listed in the past five academic years. 
 

E.  For Occupational Programs 
 
This section is not applicable. 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 

 
2. Does your program provide any assistance with job placement?  If so, 

describe the activities and include any data you have on results. 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 

F.  Professional Standards And Growth 
 

2.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

 
The present 5-Year Program Review requirement—along with the periodic Curriculum 
Review requirement—has been established precisely for the purpose of insuring that 
the curriculum is meeting the needs of students. Additionally, the department is involved 
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annually in experimental and individually directed field projects that provide students 
with exposure to non-traditional in-class experiences. 

   
3.  Academic Standards:  What are the processes and procedures that the 

department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

 
At WHCC, Geography is largely a ―one man show‖; only WHCC emeritus instructor Don 
Forth teaches Geography courses as an adjunct. He and full-time faculty member, Alvin 
R. Graves, frequently discuss the status of Geography at WHCC via the internet, over 
the telephone, and in person. 

     
4.  Individual Professional Growth:  What evidence is there that faculty are 

staying current in their respective disciplines and instructional 
methodologies? 

 
The only Geography instructor at WHCC is staying current with instructional 
methodologies by being an active member of appropriate and applicable academic 
organizations, including the Association of American Geographers, The National 
Council for Geographic Education and the California Geographical Society. In addition, 
the instructor is in frequent contact with professional colleagues and former students of 
Geography, particularly former Ph.D. major advisor, Gary S. Dunbar, Ph.D. 

 
5.  What recognitions (awards, publications, promotions, memberships, etc.) 

have been given to faculty within the last year? 
 
During AY2007-08, the WHCC Geography instructor published an article entitled 
"Invisible Businesswomen: Portuguese Women in the California Dairy Industry" in the 
bilingual anthology Women and Work in the Azores and the Immigrant Communities 
published May, 2008 by Empresa Grafica Acoreana, Ponta Delgada, San Miguel, The 
Azores. He also attended the book opening and accompanying conference at which he 
delivered a summary of the article and its findings. In addition, his article "An Estimate 
of the Economic Impact of Post-Capelinhos Immigration on the Economy of the San 
Joaquin Valley of California" was included in Capelinhos: A Volcano of Synergies 
published in October 2007 by Portuguese Heritage Publications of California, Inc., of 
San Jose, CA. 

 

G.  Overall Changes 
 

1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
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As described in various sections, above, significant negative changes in FTES, 
Duplicated Enrollment, and WSCH per FTEF have afflicted Geography at WHCC in 
recent years. 

 
2. If changes occurred, what were the reasons for these changes? 

(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 

    
The changes cited in 2, above, and elsewhere in this program review are most likely the 
result of the recent retirement of long-time faculty member David Hedgecock. The hiring 
of a replacement for Mr. Hedgecock was not accomplished until late in the semester 
following his retirement. 

 
3. Does analysis of the data suggest any changes are needed to improve 

program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 

The data all suggest that strategies need to be developed to: a/ improve productivity of 
classes, b/ improve success and retention rates, and c/ increase the number of degrees 
awarded. 

 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 

No data are available to assess program accomplishments for the 2007-2008 academic 
year.  

 
B. List other accomplishments that were not in the educational plan. 

(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 

A full-time faculty member was hired effective October 29, 2007. 
 

D.  Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

See below. 
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V. Summary Statement 

 
What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
 
 

The information presented in the historical/trends sections of this program review 
strongly suggest that Geography at WHCC is in need of ―revitalization‖. To that end, the 
following have been offered as strategies for the future at various points within this 
program review: 
 

 Geography needs to be marketed better to WHCC students, counselors, 
administrators, faculty and local/regional feeder high schools; 

 Geography needs a new, fresh approach to its ―foundational‖ courses: 1, 2 and 
3; and, 

 Geography needs to work with colleagues in Agriculture, Business, and 
Administration of Justice to develop a GIS course curriculum that meets the 
needs of a broader market. 

 
It is the opinion of Geography faculty that—if these strategies are given 2-3 years of 
consistent application—Geography at WHCC can recover from its recent ―doldrums‖ 
and become a pace-setting program for the college and the community. 
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WEST HILLS COLLEGE COALINGA 

THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 

2008-09 through 2010-11, inclusive 

 
GEOGRAPHY 

 

 

Date Plan Developed:  

 
1. Curriculum: 
 

b.  Changes: Geography 2A and 2B (World Regional Geography) will be combined, 
resulting in the creation of one new ―overview‖ class and Geography 4 
(Introduction to GIS) will be reconstituted in association with the Agriculture 
Department to create a new GIS class designed to appeal to a broader segment 
of the prospective student body.       
 

c.  Special Projects (research related to program review, grants, pilot projects, 
student retention plans, recruitment, outreach, etc.): Each semester, 3-day, 1-
unit, field classes will consistently be offered. To insure their success, 
destinations will change to meet the desires and wishes of its participants or to 
respond to current trends and/or events. Example: During Spring 2009, WHCC 
Geography will be hosted by Beringer Vineyards in Napa Valley. 

      
  

3.  Teaching/Learning Methodology: 
 

a. The following practices/methodologies are meant to complement Geography 
lecture sessions: PowerPoint, instructional DVD’s, interactive internet sites, 
open-forum discussion, guest lectures, extra credit incentives for efforts that 
benefit the class as a whole and one-on-one tutoring provided during scheduled 
office hours. 

 
b. The following practices/methodologies are meant to complement the laboratory 

sessions (Geography 1 only): In addition to those cited in 2, a, above, the 
laboratory sessions of Geography 1 will benefit from a new laboratory manual 
requiring an interactive relationship between the student and Google Earth and 
real world experiences offered via local and regional field trips of both short-term 
(less than 8 hours) and long-term duration (greater than 8 hours). 

  
 

3. Resources Needed: 
 

b.  Personnel: IF enrollments in Geography can be consistently increased, the 
addition of a full-time instructor capable of teaching Physical Geography, 
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Physical Geology and GIS could become advisable as early as academic year 
2010-2011. 
 

c.  Equipment: No major equipment needs are projected for the upcoming three 
academic years than cannot be handled under the ―supplies‖ budget. 

  
c. Facilities: The addition of a 52+-inch flat screen television and HD DVD player 

for room C-01 is strongly recommended. 
 

e.  Supplies: A budget of $250-$300/academic year is considered adequate to cover 
normal supply requirements for laboratory courses in Geography. 
  

f.  Travel: IF available, $1,500-$2,000 could be legitimately used to allow faculty to 
attend appropriate meetings of ESRI that deal specifically with teaching GIS in 
the Community College classroom. Such meetings are typically convened at 
least one time per academic year somewhere in California or Nevada. 

 
f. Other 

 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 

 
Please submit this information using Microsoft Word.   

In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:  WHCC Cafeteria 
 
Date Prepared:  11/05/10   
 
Prepared By:    Gary Boyd 
 
Staff:  Gary Boyd, Martin Corpus, Alicia Corpus, Debbie Norwood, Grace Viramontez 
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are offered by 

your department.  When applicable, discuss any pertinent historical 
developments, which impact the structure of your area or future planning. 

 

The WHCC Food Services Program strives to provide delicious, nutritious 

and affordable meals for the different segments of our campus population.  

A great effort is put forth to take care of residence hall student’s meal 

requirements who are under contract.  There is no option to close.  The 

students who pay for the meal plan expect to eat three meals a day.  

Staffing and preventive maintenance is of paramount concern.  Dining 

services are also provided for other students, as well as staff, faculty and 

the general public.        

 

During the academic year, we are open 7 days a week.  Breakfast, lunch 

and dinner are served Monday through Friday.  On Weekends, and most 

holidays, a brunch and a dinner are prepared.  The buffet line offers at least 

two choices and a snack bar for the breakfast and lunch meals.  A salad 

bar is prepared daily, including in season fruits.  Additionally, there is a 
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fountain service that includes milks, carbonated and non-carbonated 

beverages, fruit juices, coffee and teas.  

The cafeteria operates a cater-out service (delivered and dining hall pick-
up) to campus groups and organizations for meetings, fundraisers, travel 
meals; and accommodate groups wishing to raise money through 
fundraising with a Wholesale Buying Service.     

 
The Dining Hall is open from 7:00am to 7:00pm to anyone who wishes to 
use the area for study, visiting with friends or meetings.  Arrangements can 
be made to reserve this area after the normal hours for special occasions.  
The Kitchen is available for use for special occasions as well as a 
refrigeration/freezer space for short term holding of product for various on 
campus functions.  There is a fenced-in patio area, as well as a separate 
staff & faculty lounge.  

 
B. List assumptions or trends unique to your area that are likely to influence your 

Department or Program; you may want to describe how the nature and needs of 
students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
   
Every semester includes customers who will have slightly different tastes 

and preferences.  The Food Services staff adjusts its service to 

accommodate such patrons as much as possible.  WHCC has students 

from across the country and a large number of international students.   

Regularly the Food Services staff prepares meals customary to countries 

of the world and various regions of the United States. 

 

In the summer of 2010, West Hills College Coalinga hosted several summer 

programs. There were middle school aged students, high schools students, 

and 20 adult Chinese instructors.  There were also students who were out 

of high school studying to take the General Educational Development test.  

The food service staff was preparing and serving food for nearly twice the 

amount of students per meal during the summer, than during the school 

year. 

 

Long term plans are to continue to keep the Residence Halls and Cafeteria 

at full capacity during the summer months to accommodate multiple 

summer programs.   
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C. List the current service goals of the department. In prioritized order, describe the 
near term (3-Year) and long range (10-Year) direction/vision for your program(s).  
Describe what you want to do differently or more effectively in the future. 
Describe how these new goals and objectives will be addressed. 
(Example:  to increase productivity or performance among staff or students and 
to help serve other programs on campus.) 
 
With the success of the summer programs in 2010, Food Services looks 

forward to increasing the scope of what it can offer to these special 

groups.  Staff training, along with increased knowledge and skills at 

preparing different cuisines will help meet the demands of a diverse menu. 

3 Year Goal:    Maximize the use of the facility to provide food service year 
round. This will entail more intensely organizing, budgeting and training 
staff to meet the needs and requirements of the various programs requiring 
services.  Increase revenue outside of the Meal Plan students by using the 
local media and any other outlets to inform the public and other programs 
on campus of our services.  Continue to keep the physical plant and 
equipment in good operating condition through regular and preventive 
maintenance and sanitation.  A renovation of the dining hall would create a 
more comfortable and more pleasant atmosphere.  Build a grill/BBQ pit on 
the outdoor patio area.  Continue to utilize the Food Service Committee 
meetings to receive feedback from those people that use our services and 
then be able to adjust our services as needed. 

 
10 Year Goal:   To have a new or completely remodeled dining hall and 
 kitchen to reflect contemporary ideas and trends in food service. In 10  
 years, all of our facilities will be 30+ years. 
 

D.  Mission:  Describe how your services/programs are directly connected to the 
 Mission Statement of West Hills College Coalinga. 
      

WHCC Food Services caters to students from across the country, and from 
around the world. The staff ids pleased to prepare meals customary to 
regions of the United States and other countries as well.    

 
E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 

The Cafeteria is currently upgrading the “Verify-It” program for tracking our 
Meal Plan Students usage.  This is in place to enhance the ability to control 
our costs of production. The Cafeteria has re-programmed the cash 
register to reflect our increased prices.  WHCC Information Technology 
Department is in the process of devising a plan that will include the 
Admissions and Records Office, Residential Life, Library, and Food 
Services, to have access to the same system.  This will expedite the 
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procedure of getting all meal plan students into the Verify-It system used in 
the Dining Hall in a timely manner at the beginning of each semester.  Food 
Services is interested in acquiring a technologically advanced Holding/ 
Proofing system for our baking needs and being able to hold finished 
products more efficiently. 

 
F. Supplies:  Describe the supply requirements of your existing programs, as well 
 as the effect that any proposed service changes would have on the supplies 
 required in the next three years. This statement should include the kinds and 
 amounts of supplies needed, any anticipated costs, and the need for any 
 computer software.  
 

Recent meetings with primary suppliers, has shown that there has been a 

slight decrease in the cost of many items that are used on a continual 

basis.  We don’t anticipate this trend to continue for long. Management 

needs to have the time to shop and compare to get the best pricing. There 

may be an advantage in exploring more opportunities with other vendors in 

the bidding process.  The cost of food, supplies and other required 

services has taken a dramatic jump in the last two years.  Long-term 

contracts with vendors i.e., Towels & Linen, Preventive Maintenance 

contracts, Hood System Cleaning, Fire Suppression systems and 

especially Pepsi Cola Company among others must be examined closely.  

This may result in better service and pricing when the contracts end.  

 
G. Equipment:  Describe the equipment requirements of your existing program, as 
 well as the effect that any proposed service changes would have on equipment 
 required in the next three years. This statement should include a description of 
 and rationale for new equipment or replacement of existing equipment and the 
 estimated costs of the equipment. It should also include any on-going 
 maintenance and installation requirements, as well as an estimate of the costs 
 associated with these requirements.  
 

WHCC Cafeteria is reasonably equipped to take care of the food service 
responsibilities.  The cooking line, 4-burner stovetop, char broiler, double 
convection oven and deep fryer are relatively new, or in good condition.  
The  refrigeration equipment, reach-in freezer, reach-in refrigerator, 
sandwich station, walk-in freezer and refrigerator, display cold box, ice 
maker, exhaust/return air, hot & cold buffet lines, dishwashing equipment 
are also in good condition.  Small wares are currently adequate.  This can 
be attributed to continual preventive maintenance and the bi-annual deep 
cleaning program. The cost for outside preventive maintenance on most of 
the equipment is around $3000 a year.  The Cafeteria is in compliance with 
all governmental agencies regarding health, sanitation and safety. 
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H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on the 
 existing facilities in the next three years. This statement should include a 
 description of the desired changes, the rationale for the changes, and a rough 
 estimate of the costs.  
 

Breakfast moves adequately as there are no particular rush periods. The 

lunch period has the longest wait in line as most people want to eat 

between 12:00 PM and 1:00 PM.  With a small serving area, the service will 

slow down and the waiting time will increase.  At the dinner period, 

occasionally there may be a longer waiting line due to athletic teams 

coming in at the same time.  

With the summer programs increasing, it will be difficult to serve the large 

number of guests in a timely manner. Better coordination between the 

various programs and food service would help alleviate some of these 

problems.  

A remodeling of the service line would help alleviate long waiting lines.  

Currently, the cashier is in the middle of the line.  Fountain beverages and 

food are located on each side of the cash register.  When a patron either 

pays for their food or swipes their meal card, they must go back through 

the line of waiting customers to get their drink, travel past the cash register 

and then receive their food.  The flow of traffic is disrupted.  Perhaps the 

cash register can be located at the entrance of the service line so when 

patrons enter the service line the stream of traffic will move more quickly 

and efficiently. 

I. Staffing:  Describe the certificated, classified, or student staffing requirements of 
 the existing program, as well as the effect any proposed service changes would 
 have on certificated or classified staffing in the next three years. This statement 
 should include the need to retrain or to add staff for new services, for anticipated 
 enrollment increases, or for replacing anticipated retirements. Finally, this 
 statement should include the need to retrain or to add support staff for clerical 
 assistance, for maintaining equipment, for emergency situations, etc.  
  

WHCC Food Services operates with 4 full time 40hr./wk. 12 month and one 

full time 19 hr./wk. 11 month classified employees.   It is in operation 7 days 

a week for 12 months a year. The rest of the staff is made up of temporary 

workers, work study students, welfare to work participants and volunteers.  

The contributions made by these people vary.  Most have little or no 

knowledge, training, motivation, and some have no desire to be working in 

this business.  Further, there is a high turnover rate among these staff 
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members thus resulting in the continuous training of new staff.  Often 

times, when an employee is improving at his/her job, they “move on” for 

various reasons. The ability to build a good, professional team is very 

limited.  The positive aspects to this staffing situation is that it gives 

opportunities for students and other program participants to earn money, 

pay off student loan/debt and get real world experience in the food service 

industry.   

J. Staff Development Requirements:  Describe the department/program plans for 
 staff development over the next three years. The requirements may include, but 
 are not limited to, the following areas:  improvement of service, maintenance of 
 professional and technical knowledge and skills, retraining, development of 
 innovations, affirmative action/diversity, instructional and/or service technology, 
 and self-esteem. 
 

More permanent staff must become HAACP certified.  The State requires 
that at least one supervisory person be certified as HAACP trained and 
present during all business hours. The designated people will have to 
attend a one day class or go online to get the knowledge then takes a test 
and is certified for 5 years. The cost is between 100 and 200 dollars per 
person. Usually the closest place for this training is Fresno. Permanent 
staff should also have opportunities to attend training sessions in using 
various products from our vendors. Some of our vendors offer this training 
at no charge to WHC. 
 
Permanent staff needs to increase their knowledge base of organizing and 
planning for future meal periods, product rotation, janitorial and sanitation 
procedures, meal presentation, ordering and receiving, good people skills, 
and preventive maintenance of the equipment.    
 
The permanent staff will also learn how to adequately train new part time 
staff, which changes on a continuing basis.   
 

K. Additional Information (optional):  Provide any other information to describe, 
explain, justify, analyze, or clarify prospective program/services changes or 
needs anticipated in the next three years. 
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III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information 
and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the overall 

College trend? 

 
  

 
  FY05-06 FY06-07 FY07-08 FY08-09 FY09-10 

    ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS 

Meal Plan Contracts   

 $  
(326,687) 

 $    
(386,900) 

 $       
(454,964) 

 $ 
(420,412)  $ (381,302) 

Residence Hall Asst.   

 $                 
-  

 $                 
-   $                -   $  (4,500)  $ (4,500) 

Student Walk up/ Catering   

 $           
(39,488) 

 $      
(43,079) 

 $       
(52,627) 

 $      
(51,743)  $  (62,123) 

Non Student Walk up   

 $      
(24,311) 

 $      
(32,758) 

 $       
(37,096) 

 $      
(34,946)  $  (28,637) 
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Enrollment trends reflect the program trends from ’05-’06 through ’07-’08.  

However, there was a spike in enrollment in ’08-’09, but a decrease in the 

program trend during that same year.  In ’09-10, there is evidence of a 

decrease in enrollment, along with meal plan contracts, and non student/ 

walk up service.  An increase student walk up/catering was experience due 

to our vocational program enrollment and events on the campus arranged 

by college administration.  

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
      load, day vs. evening) for this program compare with the overall College 
      trend? 
 

N/A 
 

B.  Productivity 
 

1. Have there been any significant fluctuations over the last five years? If so, 
explain. 

 
Cater-out business has increased.  The cafeteria experiences an increase 

in walk-up business as the college vocational programs are in session.  

There is evidence that the district has had to increase the amount of money 

being transferred to the cafeteria to zero out the budget, however in ’09-’10, 

there was a significant decrease in transferred funds.   

 
  

 
  FY05-06 FY06-07 FY07-08 FY08-09 FY09-10 

    ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS 

Meal Plan Contracts   

 $  
(326,687) 

 $    
(386,900) 

 $     
(454,964) 

 $ 
(420,412) 

 $ 
(381,302) 

Residence Hall Asst.   

 $                 
-  

 $                 
-   $                -   $  (4,500)  $ (4,500) 

Student Walk up/ Catering   

 $           
(39,488) 

 $      
(43,079) 

 $       
(52,627) 

 $      
(51,743)  $  (62,123) 

Non Student Walk up   

 $      
(24,311) 

 $      
(32,758) 

 $       
(37,096) 

 $      
(34,946)  $  (28,637) 

District Transfer    

 $    
(163,733) 

 $    
(153,966)  $   (163,272) 

 $    
(206,959) 

 $  
(149,677) 

         
 

2. How does the five-year trend of the program compare with the State average 
of similar programs? 
 
N/A 
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3. Describe any change in specific services in the past five years. 

 
There has been an increase in Summer Programs and Cater-outs over 

these last 5 years; however, the main focus is on Meal Plan students. 

C.  Student Learning Outcomes/Service Area Outcomes 
 

1.  List program SLOs/SAOs and annual assessment results. 
 
In a survey conducted from 2006 through 2009 for graduating students 
there is an indication that those who used the services of the cafeteria 
were either “neutral” or “satisfied” with their experience.  Out of 174 
respondents from ’06 through ’09, the average score for participants 
was 3.41 (on a scale from 1 to 5, 5 being “very satisfied).   
 
Before the end of the 2010 fall semester, a survey will be administered 
to all students who possess meal cards and the data will be assessed.  
The assessed data will be the Service Area Outcomes (SAOs) for the 
Cafeteria.  The survey will consist of three statements.  Student’s 
responses will range from “I strongly agree” to “I strongly disagree”, 
and have an opportunity to make open-ended responses to each 
statement.  Below, are the three survey statements: 
 
1) The WHCC Cafeteria provides food that tastes good to the students. 
2) The WHCC Cafeteria staff is friendly, polite and professional. 
3) The WHCC Cafeteria Dinning area is clean and a comfortable setting. 
 
We are currently addressing and/or implementing information received 
from the latest, December 2010, exit survey. 
  

             The Food Service Advisory Committee is an open forum where anyone                                         
interested can bring suggestions, ideas, issues, recipes or complaints  
directly to the Manager to get the matters rectified and help Food Service be more 
responsive to our customer’s needs and desires. The meetings are held every 
two weeks, at 12:00pm on Thursdays, until everyone loses interest or we get all 
the issues corrected. 

                                 
 

2.  Describe any trends illustrated by the data and planned or implemented 
changes based on assessment results.   
 
Given the information collected from the 2006 through 2009 from 
graduating students, SAO’s will be implemented and assessed in an 
effort  to enhance student’s overall experience in the cafeteria.        
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D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 

WHCC Cafeteria welcomes comments, ideas and issues from customers 

in face to face interaction. The Food Advisory Committee gives patrons 

the opportunity for this to occur at regularly scheduled meetings.  

Cafeteria staff attends many group orientations, e.i. Athletic teams, 

International Students or anyone else that might invite us to let them 

know that our staff is always available to discuss any issues with them. 

  

2.  Professional Standards:  What are the processes and procedures that the 
department uses to maintain professional standards and achieve consistency 
within the department? 
 

Cafeteria management continues training procedures that stress 

professionalism regarding food services.  The Food Service Manager 

has over 30 years experience in his field and if fully capable of training 

new staff to be professionals in this industry.  

  3.   Individual Professional Growth:  What evidence is there that staff are staying 
                 current in their respective programs and service methodologies? 
 
   N/A 

 
4.  What recognitions (awards, publications, promotions, memberships, etc.) 

have been given to staff within the last year? 
 
Mr. Corpus was given a special recognition plaque, paid for by the 

manager, to let him know that his efforts do not go unnoticed.  The 

manager shares any positive feedback, awards and recognition from 

our customers with the entire staff. Verbal encouragement, a thank you, 

and recognition for a job well done are constantly shared with the staff 

as they are earned. 

 
E.  Overall Changes 

 
1. Were there any significant changes in data or trends? Describe. 

(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
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-27% decrease in district funds being transferred into the cafeteria 
  budget in ’09-’10 from the previous year. 
-Nearly and 16% increase in student walk up/catering in ’09-’10 from the 
 previous year. 
-From ’07-’08 to ’09-’10, there has been a significant decrease in meal 
 plan contract students (16) 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 
-Managing resources more effectively. Reviewing buying procedures, 
checking prices being paid for products from different vendors, seeking 
the most economical vendors with similar products of equal or better 
quality. 
-Increase enrollment in vocational programs/academies.  More on 
campus events requesting catering services. 
-More students are living off campus due to decrease in federal funds.   
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 
 

                 N/A 
 
IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 

 

Perhaps the most significant accomplishment was reducing the amount of 

money the district had to transfer to the cafeteria budget to “zero” it out.   

There were infrastructure projects that were completed, the new main 

sewer line and grease trap being just one and there were no serious 

breakdowns of equipment. 

B.  List other accomplishments that were not in the last non-instructional services 
 plan. 
 

      N/A 
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V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental weaknesses or 
areas for improvement. Describe the plan to correct weaknesses and improve the  
program/department. Chart suggested timelines and required resources as 
appropriate. 
 
The strength of the Food Service Program is the ability to maintain an 
operation that functions 7 days a week.  The manager has done an 
outstanding job providing adequate staffing for all shifts.  With only 4 full-
time/permanent employees, the department is required to use work study 
students, volunteers, and Welfare to Work clients to fill in where they are 
needed.  Often times, the turnover is very high, so constant training is taking 
place.  Flexibility is also a strength of the department.   
 
Staffing needs to be improved.  The program needs one more part 
time/permanent employee to operate as the cashier on weekends.     
 
Currently, the manager spends many hours training a staff that has a very 
high turnover rate.   This takes the manager away of other administrative 
duties necessary to conduct a successful business.  
 
The manager is ultimately responsible for everything that happens in Food 
Service. He is operating a $600,000.00+ business for the College and the 
District. Among his duties are: All Staff hiring, terminating and training, Food 
Prep, Cooking, Presentation and Serving, Customer Service, Sanitation, 
Maintenance and Cleanliness of the facility, Developing proper work ethics in 
staff, Staff Morale and Motivation, Staff Evaluations and Guidance, Entering 
Pay roll information into Datatel system, Simple repairs of equipment and 
facilities or contacting M & O or outside vendor for repairs that Manager can’t 
perform, Inventory all Food and Non-Food products twice weekly then place 
orders with vendors, All Meal Planning, Entering all Requisitions for Purchase 
Orders into Datatel system, Monitoring Budget status, Complying with all 
Local, State and Federal as well as District, College and Union requirements 
and procedures, Learn all of our Meal Plan Students names and develop 
rapport with them, Take care of any disciplinary issues with Staff or Students 
that arise, Take care of all Banking, Armored Car pick-ups and entering 
deposits into Datatel system, Cook for traveling Athletic teams when Cafeteria 
is not open, Co-ordinate all Cater outs for On campus and District functions as 
requested, Work with various Programs to facilitate employment of students 
and others as contracted, Maintain Inventory Control and insure proper 
storage of product, Work with various College Programs, Administrative 
groups and others then attend meetings when required. These cover most but 
not all of the Managers responsibilities.  
An increase in communication between the College, the District and Food 

Service Management regarding budget decisions is much desired. 
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(example of a timeline/resources chart) 

 

Year Development Plan Staff Requirements Costs 

2010-2011 

 

  $x,xxxx 

2011-2012 

 

  $x,xxxx 

2012-2013 

 

  $x,xxxx 

2013-2014 

 

  $x,xxxx 

2014-2015 

 

  $x,xxxx 

 
Submitted by: 
     (signature)                                                                                                               (date) 
 
 

 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

2011 through 2013 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department: WHCC Cafeteria 
 
Date Plan Developed: 11/08/10 
 
1. Service: 
 

a.  Changes 
      N/A 

 
 

b.  Special Projects (research related to program review, grants, pilot projects, 
recruitment, outreach, etc.) 
N/A 

 
2. Resources Needed: 
 

a.  Personnel 
-One full time/part time cashier for weekends. 

 -One individual on each shift must be HAACP State certified. 
 -Staff uniforms.  

 
b.  Equipment 

-Continue to budget for preventive maintenance and bi-annual deep 
  cleaning. 
-Purchase a technologically advanced holding/proofing system for baking 
  needs to hold finished products more efficiently. 

  
c. Facilities 

-Reorganize serving line. 
-Build an outdoor BBQ Pit on the patio. 
-More storage area. 
-New/more decorations in the dining hall for ambiance. 

 
d.  Supplies 

-Explore other vendors to encourage more competitive bidding process. 
-Look more closely at long term contracts with vendors. 
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e.  Travel 

-Take full-time staff to food shows and  special training for professional 
development. 

 
 

f. Other 
Over the next three years, the district and college must decide what they 
want to have as a Food Service Program.  Among the options:  1) a snack 
bar operation, offering quick comfort food. A simple cafeteria operation 
serving mostly pre-packaged meal products; or 2) a food service offering a 
more varied  and thoughtful menu that entails more labor intensive 
preparation with a more professional, core fulltime, enthusiastic staff.  Any 
of these scenarios would not diminish our ability or desire to utilize student 
workers, part time staff, and individuals from other programs we now 
support and hire from.   
 
To move forward, we must maintain our infrastructure, facility, and 
equipment, and upgrade or replace ageing items when needed.  The dining 
hall could be more convivial through décor and seating arrangements.  The 
service area needs to be designed to become more efficient, productive 
and student friendly. 
 
  
 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 

 
Please submit this information using Microsoft Word.   

In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:  International Students Services 

Date Prepared:  08/2010  (revised 02/2011)  
 
Prepared By:    Daniel Tamayo, Director of International Student Services 
 
Staff:  Franki Cleveland, Carolina Jimenez, Daniel Tamayo 
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are 

offered by your department.  When applicable, discuss any pertinent 
historical developments, which impact the structure of your area or future 
planning. 

 
The primary responsibility of the West Hills College Coalinga, International Students 
Program is to offer international students educational opportunities at the Associate 
Degree and transfer level.  Students from Asia, Europe, Africa, Australia and South 
America that enroll at West Hills College will be able to have language acquisition 
courses, college preparatory courses as well as general liberal arts courses that equip 
students with the courses necessary to complete an Associate Degree and transfer to a 
four university.  International students will also add to the diversity and cultural 
enrichment of the college campus environment and the hosting community. 
Program information is advertised online, through printed publications, and 
advertisements through overseas partners, including the following countries, Brazil, 
Sweden, Russia, China, Hong Kong, Japan, South Korea. The International Students 
Program also works in collaboration with agencies in the Asia, Europe, South America 
and Africa to promote the academic programs that are offered at West Hills College. 
Partnerships are established with the private and public sector, including study abroad 
agencies, local advertising companies, and US Government sanctioned organizations, 
including the US Commercial Services and StudyUSA Offices. 
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Services offered to international students include: 
 -Free Airport Pick-up and drop off 
 -International Student Orientation 
 -Advising and Counseling 
 -Housing placement 
 -Transfer assistance 
 -Monthly cultural excursions that include visits to popular tourist destinations in 
California, and visits to public and private universities. 
 

 
B. List assumptions or trends unique to your area that are likely to influence 

your Department or Program; you may want to describe how the nature and 
needs of students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
   

Students are monitored carefully to identify issues that may need intervention in the 
students adaptation to a new culture, environment. Students are also monitored for 
academic progress, and those students that may need additional assistance are contacted 
by the international student advisor so that they may seek the necessary assistance to 
succeed in their coursework. Assistance may include tutoring from our Learning 
Resources Department, seeking additional contact with the instructor or identifying on 
campus resources that could assist students in trouble areas. Students are also asked 
during the mandatory orientation what type of services or further assistance that they may 
need in order to adapt to their new learning environment and cultural adaptation.  

 
 

C. List the current service goals of the department. In prioritized order, 
describe the near term (3-Year) and long range (10-Year) direction/vision 
for your program(s).  Describe what you want to do differently or more 
effectively in the future. Describe how these new goals and objectives will 
be addressed. 
(Example:  to increase productivity or performance among staff or students 
and to help serve other programs on campus.) 
 

 The service goals for the International Students Department are: 
1) Increase awareness of services and opportunities available to international student 

population. 
2) Enhance transfer opportunities for international students. 
3) Allow and open enrollment at the West Hills College, Lemoore campus. International 

students would benefit from enrolling in academic programs that currently not offered at 
the West Hills College, Coalinga campus. These programs include: 

a. Nursing 
b. Hospitality and Food Services Management 
c. Sports Programs available only at the Lemoore Campus 

4) The international student office would benefit from having a counselor that is dedicated 
to international students. This individual can assist with increasing the transfer rate to 
universities as well as monitor the academic progress of individual students. 
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Working in collaboration with the advisors and counselors committee, the International 
Students Program and Campus community will benefit from adding an additional 
counselor whose primary responsibility are academic progress, retention rates, and 
transfer rates for international students. 
Thorough analysis of international student retention rates, transfer rates and academic 
progress achieved through previous years will determine the level of success. The 
primary goals of student success rates and academic performance are closely aligned 
with those of our local population. 
 
3 Year Goal:  The short term goals for the International Students Program, is to 
continue to diversify the international student population, by exploring new areas 
where the college can conduct outreach. The areas that merit consideration 
include the Middle East, Africa and Central Asia, including India. This will help 
with the diversification of our student population, and enhance the overall mission 
of the department. 

 
10 Year Goal:   The long term goal is to continue to expand the international 
student population, demographics and reach of the program. Within ten years, 
the college should be able to accommodate any international student that is 
interested in attending West Hills College, Lemoore. 
 

D.  Mission:  Describe how your services/programs are directly connected to 
 the  Mission Statement of West Hills College Coalinga. 
      

The mission of the Department and both colleges’ mission are to provide educational 
opportunities to students from diverse backgrounds that enrich the college experience 
for the entire student population. 
The mission of the department strengthens the mission of the West Hills Community 
College District, to afford educational, cultural and economic opportunities to all students 
attending West Hills College. 

 
E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 
 We use email to correspond with students. We have learned in the past that this 
 is the most effective way to communicate with our international student 
 population. Our Department also relies heavily on our webpage to advertise and 
 market the programs and services available to international students. 
 
F. Supplies:  Describe the supply requirements of your existing programs,  as 
 well  as the effect that any proposed service changes would have on the 
 supplies  required in the next three years. This statement should include 
 the kinds and amounts of supplies needed, any anticipated costs, and the 
 need for any computer software. 
 
 The most important supply that the department needs is the International Student 
 View Book that is used to advertise and market the opportunities for international 
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 students when outreach is conducted for this department. Depending on the 
 quantity of booklets that are printed, the costs can range from 3K-5K every other 
 year.  
 
 
G. Equipment:  Describe the equipment requirements of your existing 
 program, as well as the effect that any proposed service changes would 
 have on  equipment required in the next three years. This statement should 
 include a description of and rationale for new equipment or replacement of 
 existing equipment and the estimated costs of the equipment. It should 
 also include any on-going maintenance and installation requirements, as   
 as an estimate of the costs associated with these requirements.  
 
 The International Students Program Department recently purchased two Desk 
 Top Computers that are for the exclusive use of international students. These 
 may be used at any time when the department is open. 

 
 
 

H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on 
 the existing facilities in the next three years. This statement should include 
 a description of the desired changes, the rationale for the changes, and a 
 rough estimate of the costs.  
 

The facilities for the International Students Program are adequate and appropriate for 
the current size of the international students program. There are currently three staff 
members that use the facilities in the international students program that can readily 
accommodate at least two more individuals. 
 

I. Staffing:  Describe the certificated, classified, or student staffing 
 requirements of the existing program, as well as the effect any proposed 
 service changes would have on certificated or classified staffing in the next 
 three years. This statement should include the need to retrain or to add 
 staff for new services, for anticipated enrollment increases, or for replacing 
 anticipated retirements. Finally, this statement should include the need to 
 retrain or to add support staff for clerical assistance, for maintaining 
 equipment, for emergency situations, etc.  
  

Current staff levels at the international office include one full time secretary, one full time 
advisor and the Director of International Students. 
The development, growth and expansion of the International Student Program within the 
Coalinga Campus, will include the eventual introduction of international students in the 
Lemoore Campus. 
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J. Staff Development Requirements:  Describe the department/program plans 
 for staff development over the next three years. The requirements may 
 include, but are not limited to, the following areas:  improvement of service, 
 maintenance of professional and technical knowledge and skills, retraining, 
 development of innovations, affirmative action/diversity, instructional 
 and/or service technology, and self-esteem. 
 

At this time, the Director of International Students participates in the annual NAFSA 
conference that holds a variety of workshops that address a broad spectrum of issues 
and concerns for international educators. These workshops include immigration and visa 
topics, international student acculturation and professional development for international 
educators. Support staff are encouraged to pursue and attend professional development 
seminars that may assist them in their ability to carry out their daily functions. 

 
K. Additional Information (optional):  Provide any other information to 

describe, explain, justify, analyze, or clarify prospective program/services 
changes or needs anticipated in the next three years. 
 
The international students program will benefit from additional funding for the following 
areas: 
-Marketing 
-Student Activities 
-Financial Assistance for needy students 

 
III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information 
and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the overall 

College trend?  

There is NO direct correlation with the growth of the international student population 

and the growth of the local student population. 

 
2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
      load, day vs. evening) for this program compare with the overall College 
      trend? N/A 

 
B.  Productivity 

 
1. Have there been any significant fluctuations over the last five years? If so, explain. 

Until 2010, the international students program has seen a gradual increase of the 

international student population. 
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2. How does the five-year trend of the program compare with the State average 

of similar programs? 
N/A 

 
3. Describe any change in specific services in the past five years. 

 
We have added four new markets where we now conduct outreach. These 
include, Turkey, Russia, Brazil and China. Three of these countries, are part 
of the BRIC (Brazil, Russia, China) economies where internal economic 
growth surpasses average annual growth of most developed countries, and 
whose student population make up a large segment of the international 
student population that is studying in the US. 
 

C.  Student Learning Outcomes/Service Area Outcomes 
 

1.  List program SLOs/SAOs and annual assessment results. 
 
Upon completion of studies and transfer from  West Hills College, 
international students will attain an intermediate level of English proficiency. 
Assessment pending. 
                                 

2.  Describe any trends illustrated by the data and planned or implemented 
changes based on assessment results.   
        

D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 
Input and suggestions from students, parents and Study Abroad Agencies 
(Partners Overseas), offer suggestions as to what services students need, 
and desire. 
 

 
2.  Professional Standards:  What are the processes and procedures that the 

department uses to maintain professional standards and achieve consistency 
within the department? 
 
Annual evaluations along with seminars, and workshops throughout the year 
ensure that employees are up to date with professional standards. 
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  3.   Individual Professional Growth:  What evidence is there that staff are staying 
                 current in their respective programs and service methodologies? 
 

Student advisor that has primary contact with international students attends 
monthly “Advisor and Counselor” meetings to keep up to date with procedure, 
rules and guidelines for most effectively assisting international students 
academically. 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to staff within the last year? 

   
  Department was first department, school wide, to be named Department of the  
  Year. 

 
 

E.  Overall Changes 
 

1. Were there any significant changes in data or trends? Describe. 
(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
 
N/A The Office of Institutional Research and Effectiveness does not hold this 
data for this student population. 
  
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 
N/A 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 
 
N/A 
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IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 

 
Major accomplishments include the expansion and diversification of the international 

student population. Also, after many years of proposing the idea, the Department 
is now allowed to send people outside of the Department to represent West Hills 
College overseas.  

 
B.  List other accomplishments that were not in the last non-instructional services 

 plan. 
 

       
V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental 
weaknesses or areas for improvement. Describe the plan to correct 
weaknesses and improve the  
program/department. Chart suggested timelines and required resources as 
appropriate. 
 

STRENGTHS: The international student population accounts for approximately 10% of 
the entire student population at West Hills College, Coalinga. The diversity that is 
represented on campus benefits the college and community.  
WEAKNESSES: The International Students Program currently services the Coalinga 
Campus, and limits the enrollment of international students at the Lemoore Campus.  
The expansion of the international students program into the Lemoore Campus is a 
natural pathway for the expansion of the program for the entire district. At this time, there 
are several majors and career programs that are only offered in the Lemoore Campus. 
Requiring international students to begin their course study or restricting enrollment to 
the Coalinga campus, limits the growth and potential that the international students 
program has. 
PLAN: International students should be allowed to enroll at the West Hills College, 
Lemoore Campus. This opportunity should initially be offered to a limited amount of 
students, and should follow a carefully planned timeline. This process should be 
incremental, based on the needs of international students. 
International students that are interested in registering for courses at the Lemoore 
Campus for reasons that include, enrolling in courses that are not available in the 
Coalinga Campus, local family ties, or for cultural reasons will be allowed to do so. 
Additionally, international students that are interested in pursuing a sports program that 
is not offered at the Coalinga Campus should also be allowed to register at the Lemoore 
Campus. 
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A timeline for the introduction of the international students program at the Lemoore 
Campus should be as follow: 

 
(example of a timeline/resources chart) 

 

Year Development Plan Staff Requirements Costs 

2011-2012 

 

Begin dialogue with 

Administrators at 

WHC Lemoore to 

assess interest in 

having international 

student population at 

West Hills College, 

Lemoore. 

None. N/A 

2012-2013 

 

If WHC Lemoore is 

interested in hosting 

international 

students, begin 

marketing and 

promotion of WHC 

Lemoore Programs in 

overseas markets. 

None. N/A 

2013-2014 

 

Incorporate WHC 

Lemoore program, 

services and athletic 

programs in 

international 

marketing plan. 

Limited capacity for 

WHC Coalinga 

Director to conduct 

outreach. 

N/A 
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Submitted by: 
     (signature)                                                                                                               (date) 
 
 

 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

2011 through 2013 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department: WHCC International Students Program 
 
Date Plan Developed: 11/08/10 
 
1. Service: 
 

a.  Changes 
Increase in opportunities for extracurricular activities for international students. 
Also, offer students free airport and drop off at the beginning and end of the 
school semester. 
Provide guaranteed housing for international students. 
Department staff drives students to the doctor’s office when they are ill. 
Department recently leased a van, that is for the exclusive use of the 
international students program. 
 

b.  Special Projects (research related to program review, grants, pilot projects, 
recruitment, outreach, etc.) 
Currently working to diversity the international student population. This is being 
done through the expansion of our network base, of companies that can 
represent West Hills College overseas. Special attention is being focused on 
Brazil, Russia, China, Turkey, and the United Arab Emirates. 

 
2. Resources Needed: 
 

a.  Personnel 
-One full time secretary 
-One Full Time Academic Advisor  
-Department Director 
 

b.  Equipment 
-Two desktops for students 
-Two desktops for full time secretary, and full time academic advisor 

  
c. Facilities 

  -Current location meets demands of the program 
 

d.  Supplies 
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-Printed view books that promote international students program overseas. The 
cost is between 3k-5K every other year for 1,000 Brochures. 
 

e.  Travel 
-Annual travel budget should be increased between 5-10% from previous year to 
account for inflation and currency fluctuations. These two factors alone, will 
account for substantial increases in costs to travel overseas. Business office 
needs to take into consideration that the cities that we conduct outreach in 
(Tokyo, Hong Kong, Osaka, Seoul, Moscow), etc, typically rank among the most 
expensive cities in the world.  
 
Examples of lodging in several cities include: 
 

World City Average Cost Lodging 
/Per night 

Continent 

Hong Kong $400 USD Asia 

Tokyo $350-375 USD Asia 

Moscow $700 USD Europe 

Sao Paulo $270 USD South America 

Paris $430 USD Europe 

   
f. Other 
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Program Review Dashboard 

WHCC A% B% C% D% F% CR% NC% I% W%
02-03 32 18 15 5 9 4 1.2 0.05 16
03-04 28 18 16 7 9 3 0.9 0.72 17
04-05 27 19 15 6 10 2 0.6 1.02 19
05-06 27 20 14 5 11 3 0.9 0.55 18
BUS A% B% C% D% F% CR% NC% I% W%
02-03 44 13 8 3 10 0.2 0.5 0.00 18
03-04 34 16 9 3 15 0.4 1.15 0.00 19
04-05 30 16 10 3 19 0.4 0.24 0.00 19
05-06 33 20 9 3 14 0.1 0.76 0.00 20

Headcount = Total College Unduplicated Enrollment
Enrollment = Total Program Duplicated Enrollment

Term WSCH % Change
2002-2003 3,766 Baseline
2003-2004 2,723 -27.69%
2004-2005 2,644 -2.89%
2005-2006 2,894 9.45%

Term WHCCD WHCC BUS % Change
2002-2003 4,105 1,408 128 Baseline
2003-2004 4,167 1,262 92 -27.88%
2004-2005 4,703 1,713 89 -2.90%
2005-2006 4,806 1,523 97 8.96%

Term Enrollment FTES
2002-2003 0 NA
2003-2004 NA NA
2004-2005 76 8
2005-2006 279 26.96

WSCH = enrollment x course weekly hours Success Rate = Percent of students with passing grade of A, B, C, or CR
FTES = (Course WSCH*18 weeks)/525
525 = Full-time equivalent student contact hours

BUS Online Enrollment

Retention Rate = percent of students who remained in course after census date

West Hills College Coalinga Program Review Dashboard

Success & Retention Rates (%)

Enrollment Trends

Full-Time Equivalent Students (FTES)

Grade Distribution (%)
BUS

BUS Weekly Student Contact Hours (WSCH)

3,4963,523

2,678
3,166

916821953
1,413

0

1,000

2,000

3,000

4,000

02-03 03-04 04-05 05-06

WHCCD Headcount

BUS Enrollment

0

50

100

02-03 66.0 68.6 65.4

03-04 65.0 65.6 58.8

04-05 64.9 63.9 56.3

05-06 64.6 63.7 61.4

Succ% Succ% Succ%

District Coalinga Coalinga BUS 

0

40

80

02-03 81.4 83.73 81.9

03-04 81.0 82.87 80.9

04-05 80.9 81.45 80.5

05-06 80.5 81.51 79.6

Retention% Retention% Retention%

District Coalinga Coalinga BUS 
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Enrollment by Ethnicity 

District 
Asian 

% 
African 

American% 
Filipino 

% 
Hispanic 

% 

Native 
American 

% 
Other 

% 

Pacific 
Islander 

% 
White 

% 
*DTS 

% 
02-03 2.25 6.54 2.99 44.24 1.09 0.59 0.45 39.11 2.74 
03-04 2.85 6.64 2.70 44.94 1.16 0.82 0.50 37.59 2.80 
04-05 3.25 6.49 2.76 44.00 1.18 1.02 0.56 37.16 3.59 
05-06 4.43 6.65 2.81 42.58 1.17 1.22 0.56 36.19 4.32 

Coalinga 
Asian 

% 
African 

American% 
Filipino 

% 
Hispanic 

% 

Native 
American 

% 
Other 

% 

Pacific 
Islander 

% 
White 

% 
*DTS 

% 
02-03 2.28 7.43 0.63 63.27 0.73 0.32 0.25 23.19 1.90 
03-04 2.24 5.72 0.41 67.61 0.78 0.67 0.37 20.02 2.17 
04-05 2.58 5.94 1.14 54.81 1.08 0.85 0.57 29.71 3.32 
05-06 3.15 6.78 1.37 51.45 1.15 0.80 0.46 30.75 4.01 

BUS 
Asian 

% 
African 

American% 
Filipino 

% 
Hispanic 

% 

Native 
American 

% 
Other 

% 

Pacific 
Islander 

% 
White 

% 
*DTS 

% 
02-03 3.55 9.79 1.06 65.67 0.71 0.07 0.50 17.45 1.21 
03-04 2.52 4.62 0.10 75.87 0.84 0.21 0.31 13.96 1.57 
04-05 2.07 5.48 0.37 70.28 0.73 0.12 0.12 17.54 3.29 
05-06 5.68 7.86 0.66 56.00 1.53 0.33 0.22 24.13 3.60 

 
*DTS = Declined to State 
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Enrollment by Gender 

Enrollment by Gender

0.00

10.00

20.00

30.00

40.00

50.00

60.00

70.00

80.00

2002-2003
2003-2004
2004-2005
2005-2006

2002-2003 60.09 39.54 51.79 47.93 53.26 46.45

2003-2004 62.40 37.60 58.57 41.43 68.84 31.16

2004-2005 62.72 37.25 62.45 37.55 74.67 25.33

2005-2006 60.99 38.72 58.69 41.08 71.51 28.49

Female (%) Male (%) Female (%) Male (%) Female (%) Male (%)

District Coalinga BUS

 
 

 

Enrollment by Age Categories 
 

District 
<=19 
(%) 

20-24 
(%) 

25-29 
(%) 

30-49 
(%) 

50+ 
(%) 

Average 
Age 

Most Frequent 
Age 

02-03 3.00 35.52 19.89 32.74 8.85 32 20-24 
03-04 4.12 43.42 17.33 27.30 7.83 30 20-24 
04-05 10.18 43.05 15.63 24.70 6.44 29 20-24 
05-06 20.99 35.30 14.59 23.44 5.69 28 20-24 

Coalinga 
<=19 
(%) 

20-24 
(%) 

25-29 
(%) 

30-49 
(%) 

50+ 
(%) 

Average 
Age 

Most Frequent 
Age 

02-03 3.07 36.00 22.30 31.45 7.18 31 20-24 
03-04 5.64 47.55 15.95 25.89 4.97 29 20-24 
04-05 7.36 48.22 15.73 24.71 3.98 28 20-24 
05-06 15.49 41.68 15.00 24.71 3.12 28 20-24 

BUS 
<=19 
(%) 

20-24 
(%) 

25-29 
(%) 

30-49 
(%) 

50+ 
(%) 

Average 
Age 

Most Frequent 
Age 

02-03 0.64 28.94 23.55 41.70 5.18 32 30-49 
03-04 2.52 44.49 17.42 30.95 4.62 30 20-24 
04-05 3.41 55.91 14.74 23.51 2.44 28 20-24 
05-06 6.11 44.00 19.43 26.53 3.93 29 20-24 
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District Degrees and Certificates Awarded 
 

 
Data not available by college 
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District Transfers to CSU, UC, In-State Private, and Out-of-State Four Year Institutions 

 
ISP = In-State Private 
OOS = Out-of-State 
ISP and OOS Data not available for years prior to 2005-2006. 
 
 
 

Coalinga Graduating Students Exit Survey 
May 2006 
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Course Details 
Term 

Section 
Name A B C D F CR NC I W Enrolled WSCH FTES Instructor Location 

2002/FA BUS-13A-C01 1 4 2 1 1 0 0 0 24 33 55.44 1.90 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-13A-F02 22 1 1 0 4 0 0 0 0 28 72.00 2.40 Boettiger, Bobbi                                                                                     NDC 
2002/FA BUS-13B-C01 3 2 0 2 1 0 0 0 22 31 50.06 1.72 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-13B-F02 15 8 3 0 0 0 0 0 0 26 66.86 2.23 Boettiger, Bobbi                                                                                     NDC 
2002/FA BUS-15X-C02 0 0 0 0 1 0 0 0 0 1 2.00 0.07 Jeffery, Richard                                                                                     CLC 
2002/FA BUS-15X-C03 2 3 0 0 1 0 0 0 2 8 24.00 0.80 Jeffery, Richard                                                                                     CLC 
2002/FA BUS-15X-C04 4 1 0 0 0 0 0 0 0 5 20.00 0.67 Jeffery, Richard                                                                                     CLC 
2002/FA BUS-15X-F11 1 1 0 0 0 0 0 0 1 3 9.00 0.30 Jeffery, Richard                                                                                     NDC 
2002/FA BUS-15X-F12 1 1 0 0 0 0 0 0 0 2 8.00 0.27 Jeffery, Richard                                                                                     NDC 
2002/FA BUS-15X-F21 0 0 0 0 0 0 0 0 1 1 2.00 0.07 Jeffery, Richard                                                                                     NDC 
2002/FA BUS-1A-C01 3 7 3 4 2 0 0 0 3 22 88.00 2.93 McDonald, James                                                                                      CLC 
2002/FA BUS-20-C01 3 2 1 0 0 0 0 0 15 21 63.00 2.10 Halliburton, Siri                                                                                    CLC 
2002/FA BUS-20-C02 1 5 4 0 4 0 0 0 1 15 45.00 1.50 Maffei, Robert                                                                                       CLC 
2002/FA BUS-20-F03 0 1 5 0 3 0 0 0 2 11 33.00 1.10 Maffei, Robert                                                                                       NDC 
2002/FA BUS-24-C01 4 1 1 0 0 0 0 0 5 11 33.00 1.10 Halliburton, Siri                                                                                    CLC 
2002/FA BUS-24-F02 2 3 4 0 2 0 1 0 1 13 39.00 1.30 Maffei, Robert                                                                                       NDC 
2002/FA BUS-28-C01 3 3 2 0 1 0 0 0 6 15 45.00 1.50 Halliburton, Siri                                                                                    CLC 
2002/FA BUS-50-B01 90 11 6 0 3 0 0 0 0 110 208.44 7.15 Coleman, Joyce                                                                                       CCC 
2002/FA BUS-50-C01 1 0 0 0 0 0 0 0 1 2 2.00 0.07 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-52-C01 2 0 0 0 1 0 1 0 5 9 8.00 0.27 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-54-C01 0 0 0 0 0 0 0 0 1 1 0.00 0.00 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-56-F01 1 1 3 0 0 0 0 0 0 5 15.00 0.50 Maffei, Robert                                                                                       NDC 
2002/FA BUS-59-F01 1 4 1 3 1 0 0 0 0 10 30.00 1.00 Maffei, Robert                                                                                       NDC 
2002/FA BUS-63-C01 7 2 0 0 6 0 0 0 20 39 164.72 5.65 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-63-F02 3 4 0 0 0 0 0 0 2 9 45.00 1.50 Martinez, Barbara                                                                                    NDC 
2002/FA BUS-67-C01 0 1 2 2 5 0 1 0 8 20 46.39 1.59 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-67-F02 4 0 1 0 0 0 0 0 7 12 24.00 0.80 Martinez, Barbara                                                                                    NDC 
2002/FA BUS-69-C01 0 0 0 0 0 0 0 0 6 6 0.00 0.00 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-80A-B01 5 1 2 0 3 0 0 0 2 13 35.94 1.23 Coleman, Joyce                                                                                       CCC 
2002/FA BUS-80A-C01 15 5 0 1 6 1 0 0 26 55 147.06 5.04 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-80A-F02 13 3 0 0 0 0 0 0 1 17 43.71 1.46 Boettiger, Bobbi                                                                                     NDC 
2002/FA BUS-80B-B01 4 1 0 1 5 0 0 0 0 11 25.61 0.88 Coleman, Joyce                                                                                       CCC 
2002/FA BUS-80B-C01 3 0 0 0 1 0 0 0 4 10 30.00 1.03 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-80B-F02 8 7 0 0 0 0 0 0 1 16 41.14 1.37 Boettiger, Bobbi                                                                                     NDC 
2002/FA BUS-81A-B01 3 0 0 0 0 0 0 0 0 3 9.00 0.31 Coleman, Joyce                                                                                       CCC 
2002/FA BUS-81A-C01 1 1 0 0 4 0 0 0 5 13 42.39 1.45 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-81A-F02 6 0 0 0 1 0 0 0 0 7 18.00 0.60 Boettiger, Bobbi                                                                                     NDC 
2002/FA BUS-81B-B01 0 0 0 0 0 0 0 0 0 3 8.06 0.28 Coleman, Joyce                                                                                       CCC 
2002/FA BUS-81B-C01 0 1 0 0 3 0 0 0 0 4 15.00 0.51 Hauki, Cynthia                                                                                       CLC 
2002/FA BUS-81B-F02 4 1 0 0 2 0 0 0 0 8 20.57 0.69 Boettiger, Bobbi                                                                                     NDC 
2002/SU BUS-13A-B01 1 0 0 0 1 0 0 0 0 2 12.00 0.41 Coleman, Joyce                                                                                       CCC 
2002/SU BUS-13A-C01 5 2 0 1 2 0 0 0 5 15 41.44 1.42 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-13A-C04 11 8 5 1 0 0 0 0 1 26 66.86 2.23 Halliburton, Siri                                                                                    CLC 
2002/SU BUS-13A-F02 6 0 0 0 0 0 0 0 0 6 21.60 0.72 Boettiger, Bobbi                                                                                     NDC 
2002/SU BUS-13B-B01 1 0 0 0 1 0 0 0 0 2 12.00 0.41 Coleman, Joyce                                                                                       CCC 
2002/SU BUS-13B-C01 2 0 0 0 5 1 0 0 4 12 15.00 0.51 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-15X-F01 1 0 0 0 0 0 0 0 0 1 1.00 0.03 Jeffery, Richard                                                                                     NDC 
2002/SU BUS-15X-F02 1 0 0 0 1 0 0 0 0 2 4.00 0.13 Jeffery, Richard                                                                                     NDC 
2002/SU BUS-15X-F03 3 1 0 0 1 0 0 0 0 5 15.00 0.50 Jeffery, Richard                                                                                     NDC 
2002/SU BUS-50-B01 79 5 2 0 5 0 0 0 0 91 181.39 6.22 Coleman, Joyce                                                                                       CCC 
2002/SU BUS-50-C01 0 0 1 0 1 0 0 0 3 5 4.11 0.14 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-50-C03 17 2 4 2 0 0 0 0 2 27 27.77 0.93 Halliburton, Siri                                                                                    CLC 
2002/SU BUS-52-C01 0 1 0 0 1 0 0 0 1 4 4.00 0.14 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-54-C01 0 0 0 0 0 0 0 0 1 1 0.00 0.00 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-63-C01 1 0 0 0 4 0 0 0 6 14 61.61 2.11 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-67-C01 0 2 1 2 4 0 1 0 4 14 28.11 0.96 Hauki, Cynthia                                                                                       CLC 
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2002/SU BUS-69-C01 0 0 0 0 1 0 0 0 1 2 6.00 0.21 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-80A-C01 6 1 1 0 4 0 1 0 5 19 55.50 1.90 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-80A-F02 16 1 0 0 2 0 0 0 0 19 48.86 1.63 Boettiger, Bobbi                                                                                     NDC 
2002/SU BUS-80B-C01 3 1 0 0 0 0 0 0 0 4 20.00 0.69 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-80B-F02 4 0 0 0 0 0 0 0 2 6 15.43 0.51 Boettiger, Bobbi                                                                                     NDC 
2002/SU BUS-81A-C01 1 0 0 0 0 0 0 0 1 2 5.00 0.17 Hauki, Cynthia                                                                                       CLC 
2002/SU BUS-81A-F02 2 0 0 1 0 0 0 0 0 3 7.71 0.26 Boettiger, Bobbi                                                                                     NDC 
2002/SU BUS-81B-C01 1 0 0 0 1 0 0 0 1 3 10.06 0.34 Hauki, Cynthia                                                                                       CLC 
2003/SP BUS-13A-C01 3 3 1 2 1 0 1 0 0 11 55.00 1.89 Crass, Jeffrey                                                                                       CLC 
2003/SP BUS-13A-F03 15 1 0 0 0 0 0 0 0 16 41.14 1.37 Boettiger, Bobbi                                                                                     NDC 
2003/SP BUS-13B-C01 2 0 0 0 0 0 0 0 7 11 19.72 0.68 Crass, Jeffrey                                                                                       CLC 
2003/SP BUS-13B-F03 13 1 0 0 0 0 0 0 5 19 48.86 1.63 Boettiger, Bobbi                                                                                     NDC 
2003/SP BUS-15X-C02 0 0 0 0 0 0 0 0 3 3 9.00 0.30 Jeffery, Richard                                                                                     CLC 
2003/SP BUS-15X-C03 3 1 0 0 0 0 0 0 0 4 16.00 0.53 Jeffery, Richard                                                                                     CLC 
2003/SP BUS-15X-F07 1 1 0 0 0 0 0 0 1 3 6.00 0.20 Jeffery, Richard                                                                                     NDC 
2003/SP BUS-15X-F08 2 1 0 0 0 0 0 0 0 3 9.00 0.30 Jeffery, Richard                                                                                     NDC 
2003/SP BUS-15X-F09 3 0 0 0 0 0 0 0 0 3 12.00 0.40 Jeffery, Richard                                                                                     NDC 
2003/SP BUS-15X-F11 2 1 0 0 0 0 0 0 0 3 9.00 0.30 Jeffery, Richard                                                                                     NDC 
2003/SP BUS-15X-F12 3 1 0 0 0 0 0 0 0 4 16.00 0.53 Jeffery, Richard                                                                                     NDC 
2003/SP BUS-1B-C01 8 1 0 0 0 0 0 0 0 9 36.00 1.20 McDonald, James                                                                                      CLC 
2003/SP BUS-20-C01 1 2 5 1 1 0 0 0 2 12 36.00 1.20 Maffei, Robert                                                                                       CLC 
2003/SP BUS-20-F02 1 3 5 1 0 1 0 0 0 11 33.00 1.10 Maffei, Robert                                                                                       NDC 
2003/SP BUS-24-F02 1 3 3 7 1 0 0 0 2 17 51.00 1.70 Maffei, Robert                                                                                       NDC 
2003/SP BUS-28-F01 0 5 12 2 1 0 0 0 0 20 60.00 2.00 Maffei, Robert                                                                                       NDC 
2003/SP BUS-50-B03 81 29 14 3 3 0 0 0 0 130 257.78 8.84 Coleman, Joyce                                                                                       CCC 
2003/SP BUS-50-C01 0 0 0 0 0 0 0 0 5 7 10.00 0.34 Crass, Jeffrey                                                                                       CLC 
2003/SP BUS-52-C01 1 0 2 0 1 0 0 0 2 6 8.00 0.27 Root, Cindy                                                                                          CLC 
2003/SP BUS-54-C01 0 0 0 0 1 0 0 0 0 1 3.00 0.10 East, Claudia                                                                                        CLC 
2003/SP BUS-55-F01 2 3 4 0 1 0 0 0 1 11 66.00 2.20 Maffei, Robert                                                                                       NDC 
2003/SP BUS-63-C01 4 0 1 1 4 0 0 0 4 18 109.17 3.74 Hauki, Cynthia                                                                                       CLC 
2003/SP BUS-67-C01 1 3 4 0 2 0 0 0 0 11 37.06 1.27 Root, Cindy                                                                                          CLC 
2003/SP BUS-67-F02 15 3 2 0 4 0 0 0 2 26 52.00 1.73 Martinez, Barbara                                                                                    NDC 
2003/SP BUS-69-C01 0 0 0 0 0 0 0 0 2 2 0.94 0.03 Root, Cindy                                                                                          CLC 
2003/SP BUS-80A-B05 6 2 0 2 5 0 0 0 0 15 50.17 1.72 Coleman, Joyce                                                                                       CCC 
2003/SP BUS-80A-C01 13 2 2 0 10 0 0 0 6 33 137.56 4.72 Hauki, Cynthia                                                                                       CLC 
2003/SP BUS-80A-F02 7 1 2 0 0 0 0 0 1 11 28.29 0.94 Boettiger, Bobbi                                                                                     NDC 
2003/SP BUS-80B-B05 4 2 0 0 6 0 0 0 0 14 36.50 1.25 Coleman, Joyce                                                                                       CCC 
2003/SP BUS-80B-C01 5 1 0 0 3 0 0 0 2 12 51.22 1.76 Hauki, Cynthia                                                                                       CLC 
2003/SP BUS-80B-F02 7 1 0 0 1 0 0 0 1 10 25.71 0.86 Boettiger, Bobbi                                                                                     NDC 
2003/SP BUS-81A-B03 2 1 0 1 1 0 0 0 0 5 15.28 0.52 Coleman, Joyce                                                                                       CCC 
2003/SP BUS-81A-C01 2 0 1 0 3 0 1 0 0 10 38.17 1.31 East, Claudia                                                                                        CLC 
2003/SP BUS-81A-F02 9 1 0 0 1 0 0 0 1 12 30.86 1.03 Boettiger, Bobbi                                                                                     NDC 
2003/SP BUS-81B-B03 1 0 0 1 0 0 0 0 0 2 8.00 0.27 Coleman, Joyce                                                                                       CCC 
2003/SP BUS-81B-C01 1 0 0 0 1 0 0 0 0 4 16.78 0.58 East, Claudia                                                                                        CLC 
2003/SP BUS-81B-F02 9 0 0 0 1 0 0 0 0 10 25.71 0.86 Boettiger, Bobbi                                                                                     NDC 
2002-2003 Total 625 183 113 42 147 3 7 0 256 1,413 3,766 128   
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Term 

Section 
Name A B C D F CR NC I W Enrolled WSCH FTES Instructor Location 

2003/FA BUS-13A-C01 0 3 0 0 0 0 0 0 9 13 13.11 0.45 Root, Cindy                                                                                          CLC 
2003/FA BUS-13A-F02 13 5 2 0 1 0 0 0 1 22 56.57 1.89 Shepard, Sarah                                                                                       NDC 
2003/FA BUS-13B-C01 0 1 0 0 0 2 3 0 4 11 7.83 0.27 Root, Cindy                                                                                          CLC 
2003/FA BUS-13B-F02 9 7 3 1 1 0 0 0 3 24 61.71 2.06 Shepard, Sarah                                                                                       NDC 
2003/FA BUS-15X-C01 4 2 0 0 1 0 0 0 1 8 25.00 0.83 Jeffery, Richard                                                                                     CLC 
2003/FA BUS-15X-F02 3 0 0 0 1 0 0 0 1 5 14.00 0.47 Jeffery, Richard                                                                                     NDC 
2003/FA BUS-15X-F03 1 1 0 0 0 0 0 0 4 6 21.00 0.70 Jeffery, Richard                                                                                     NDC 
2003/FA BUS-1A-C01 2 5 3 4 0 1 0 0 3 18 72.00 2.40 McDonald, James                                                                                      CLC 
2003/FA BUS-20-C01 1 3 2 0 6 0 0 0 1 13 40.11 1.34 Barner, R                                                                                            CLC 
2003/FA BUS-20-C02 5 7 2 3 1 0 0 0 4 22 66.00 2.20 Shepard, Sarah                                                                                       CLC 
2003/FA BUS-20-F05 3 3 3 0 3 0 0 0 1 13 39.00 1.30 Shepard, Sarah                                                                                       NDC 
2003/FA BUS-24-C01 1 1 2 0 2 0 1 0 1 8 24.00 0.80 Shepard, Sarah                                                                                       CLC 
2003/FA BUS-24-F02 0 1 2 1 2 0 0 0 0 6 18.00 0.60 Shepard, Sarah                                                                                       NDC 
2003/FA BUS-32-C01 0 1 1 0 1 0 0 0 2 5 15.43 0.51 Barner, R                                                                                            CLC 
2003/FA BUS-32-F02 0 0 0 0 4 0 0 0 0 4 12.34 0.41 Barner, R                                                                                            NDC 
2003/FA BUS-50-C01 1 3 3 1 3 0 1 0 4 16 16.94 0.58 Murillo, Christine                                                                                   CLC 
2003/FA BUS-52-C01 3 1 0 0 1 0 1 0 5 11 8.00 0.27 Hauki, Cynthia                                                                                       CLC 
2003/FA BUS-54-C01 0 0 1 0 0 0 0 0 4 5 3.00 0.10 Alo, Rhonda                                                                                          CLC 
2003/FA BUS-59-F02 3 5 2 0 0 0 0 0 0 10 30.00 1.00 Shepard, Sarah                                                                                       NDC 
2003/FA BUS-63-C01 5 6 1 2 10 1 0 0 18 47 220.61 7.56 Hauki, Cynthia                                                                                       CLC 
2003/FA BUS-67-C01 0 1 2 0 1 0 2 0 9 16 22.56 0.77 Root, Cindy                                                                                          CLC 
2003/FA BUS-67-F02 11 0 0 0 0 0 0 0 2 13 26.00 0.87 Martinez, Barbara                                                                                    NDC 
2003/FA BUS-69-C01 0 0 0 0 0 0 0 0 3 3 0.00 0.00 Root, Cindy                                                                                          CLC 
2003/FA BUS-80A-C01 16 4 1 0 16 0 1 0 12 52 175.61 6.02 Murillo, Christine                                                                                   CLC 
2003/FA BUS-80A-F02 9 1 0 1 1 0 0 0 2 14 36.00 1.20 Boettiger, Bobbi                                                                                     NDC 
2003/FA BUS-80B-C01 6 2 3 0 3 0 0 0 3 19 60.67 2.08 Murillo, Christine                                                                                   CLC 
2003/FA BUS-80B-F02 7 0 2 0 1 0 0 0 0 10 25.71 0.86 Boettiger, Bobbi                                                                                     NDC 
2003/FA BUS-81A-C01 1 2 0 0 4 0 0 0 1 10 33.33 1.14 Boettiger, Bobbi                                                                                     CLC 
2003/FA BUS-81A-F02 4 2 0 0 0 0 0 0 1 7 18.00 0.60 Boettiger, Bobbi                                                                                     NDC 
2003/FA BUS-81B-C01 2 0 0 0 0 0 0 0 0 2 10.00 0.34 Boettiger, Bobbi                                                                                     CLC 
2003/FA BUS-81B-F02 4 0 1 0 0 0 0 0 1 6 15.43 0.51 Boettiger, Bobbi                                                                                     NDC 
2003/SU BUS-50-B01 58 10 0 0 2 0 0 0 0 70 72.00 2.40 Coleman, Joyce                                                                                       CCC 
2003/SU BUS-80A-B01 9 0 0 0 3 0 0 0 0 12 40.50 1.39 Coleman, Joyce                                                                                       CCC 
2003/SU BUS-80A-C01 9 1 1 1 1 0 2 0 2 17 43.71 1.46 Boettiger, Bobbi                                                                                     CLC 
2003/SU BUS-80A-F02 2 0 0 0 2 0 0 0 0 4 10.29 0.34 Boettiger, Bobbi                                                                                     NDC 
2003/SU BUS-81A-B01 2 0 0 0 0 0 0 0 0 2 8.56 0.29 Coleman, Joyce                                                                                       CCC 
2003/SU BUS-81A-C01 0 0 0 0 1 0 0 0 0 1 2.57 0.09 Boettiger, Bobbi                                                                                     CLC 
2003/SU BUS-81A-F02 5 0 0 0 0 0 0 0 1 6 15.43 0.51 Boettiger, Bobbi                                                                                     NDC 
2004/SP BUS-13A-C01 2 5 1 0 3 0 0 0 13 26 67.17 2.30 Alo, Rhonda                                                                                          CLC 
2004/SP BUS-13A-F01 6 5 5 1 5 0 0 0 1 23 59.14 1.97 Shepard, Sarah                                                                                       NDC 
2004/SP BUS-13B-C01 3 1 1 0 1 0 0 0 5 13 30.78 1.06 Boettiger, Bobbi                                                                                     CLC 
2004/SP BUS-13B-F01 7 7 2 0 1 0 0 0 4 21 54.00 1.80 Shepard, Sarah                                                                                       NDC 
2004/SP BUS-15X-C01 2 2 0 0 0 0 0 0 3 7 26.00 0.87 Jeffery, Richard                                                                                     CLC 
2004/SP BUS-15X-F01 8 1 0 0 1 0 0 0 1 11 33.00 1.10 Jeffery, Richard                                                                                     NDC 
2004/SP BUS-15X-F02 3 2 0 0 0 0 0 0 0 5 18.00 0.60 Jeffery, Richard                                                                                     NDC 
2004/SP BUS-1B-C01 3 3 1 0 1 0 0 0 0 8 32.00 1.07 McDonald, James                                                                                      CLC 
2004/SP BUS-20-C01 0 1 1 1 4 0 0 0 1 8 24.69 0.82 Barner, R                                                                                            CLC 
2004/SP BUS-20-C02 7 5 2 2 1 0 0 0 3 20 60.00 2.00 Shepard, Sarah                                                                                       CLC 
2004/SP BUS-20-F01 0 1 1 0 0 0 0 0 0 2 6.17 0.21 Barner, R                                                                                            NDC 
2004/SP BUS-20-F02 1 1 6 2 4 0 0 0 5 19 57.00 1.90 Shepard, Sarah                                                                                       NDC 
2004/SP BUS-24-C01 2 4 1 2 5 0 0 0 0 14 42.00 1.40 Shepard, Sarah                                                                                       CLC 
2004/SP BUS-28-C01 5 10 4 1 0 0 0 0 3 23 69.00 2.30 Shepard, Sarah                                                                                       CLC 
2004/SP BUS-28-F01 2 2 5 1 6 0 0 0 3 19 57.00 1.90 Shepard, Sarah                                                                                       NDC 
2004/SP BUS-35-C01 1 3 0 0 2 0 0 0 0 6 18.51 0.62 Barner, R                                                                                            CLC 
2004/SP BUS-35-F01 1 0 1 0 1 0 0 0 1 4 12.34 0.41 Barner, R                                                                                            NDC 
2004/SP BUS-50-C01 3 3 3 1 4 0 0 0 6 20 25.44 0.87 Murillo, Christine                                                                                   CLC 
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2004/SP BUS-52-C01 0 0 1 0 3 0 0 0 0 4 6.00 0.21 Hauki, Cynthia                                                                                       CLC 
2004/SP BUS-54-C01 1 0 0 0 0 0 0 0 0 1 3.00 0.10 Alo, Rhonda                                                                                          CLC 
2004/SP BUS-63-C01 7 0 1 0 7 0 0 0 7 22 121.94 4.18 Hauki, Cynthia                                                                                       CLC 
2004/SP BUS-67-C01 1 2 2 0 0 0 0 0 4 10 25.00 0.86 Hauki, Cynthia                                                                                       CLC 
2004/SP BUS-80A-C01 25 4 2 1 15 0 0 0 13 64 245.67 8.42 Murillo, Christine                                                                                   CLC 
2004/SP BUS-80A-F01 7 1 1 1 1 0 0 0 1 12 30.86 1.03 Root, Cindy                                                                                          NDC 
2004/SP BUS-80B-C01 10 5 1 0 5 0 0 0 0 22 102.67 3.52 Murillo, Christine                                                                                   CLC 
2004/SP BUS-80B-F01 9 0 0 0 1 0 0 0 0 10 25.71 0.86 Root, Cindy                                                                                          NDC 
2004/SP BUS-81A-C01 3 1 2 0 1 0 0 0 2 9 30.33 1.04 Boettiger, Bobbi                                                                                     CLC 
2004/SP BUS-81A-F01 0 0 2 3 1 0 0 0 2 8 20.57 0.69 Root, Cindy                                                                                          NDC 
2004/SP BUS-81B-C01 3 0 0 0 0 0 0 0 1 6 25.06 0.86 Boettiger, Bobbi                                                                                     CLC 
2004/SP BUS-81B-F01 0 1 4 0 0 0 0 0 0 5 12.86 0.43 Root, Cindy                                                                                          NDC 
2003-2004 Total 321 148 87 30 145 4 11 0 182 953 2,723 92   

 
 

Term 
Section 
Name A B C D F CR NC I W Enrolled WSCH FTES Instructor Location 

2004/FA BUS-13A-C01 5 2 1 0 3 0 0 0 6 18 61.78 2.12 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-13A-F01 6 6 1 0 3 0 0 0 6 22 56.57 1.89 Shepard, Sarah                                                                                       NDC 
2004/FA BUS-13B-C01 5 1 0 0 0 0 0 0 3 10 28.61 0.98 Murillo, Christine                                                                                   CLC 
2004/FA BUS-13B-F01 6 5 0 0 2 0 0 0 7 20 51.43 1.71 Shepard, Sarah                                                                                       NDC 
2004/FA BUS-15X-C01 3 0 0 0 2 0 0 0 0 5 15.00 0.50 Jeffery, Richard                                                                                     CLC 
2004/FA BUS-15X-C02 5 1 0 0 0 0 0 0 0 6 19.00 0.63 Jeffery, Richard                                                                                     CLC 
2004/FA BUS-15X-F01 8 0 0 0 3 0 0 0 1 12 33.00 1.10 Jeffery, Richard                                                                                     NDC 
2004/FA BUS-15X-F02 2 0 0 0 0 0 0 0 0 2 7.00 0.23 Jeffery, Richard                                                                                     NDC 
2004/FA BUS-18-C01 3 4 1 1 2 0 0 0 3 14 56.00 1.87 Shepard, Sarah                                                                                       CLC 
2004/FA BUS-18-F01 0 3 4 0 1 0 0 0 5 13 52.00 1.73 Shepard, Sarah                                                                                       NDC 
2004/FA BUS-1A-C01 6 3 6 0 0 0 0 0 3 18 72.00 2.40 McDonald, James                                                                                      CLC 
2004/FA BUS-20-C01 3 5 1 1 3 0 0 0 6 19 57.00 1.90 Shepard, Sarah                                                                                       CLC 

2004/FA BUS-20-C02 9 3 3 1 2 0 0 0 25 43 132.69 4.42 
Eckhardt, 
Anthony                                                                                    OLC 

2004/FA BUS-20-F01 1 1 3 0 3 0 0 0 2 10 30.00 1.00 Shepard, Sarah                                                                                       NDC 
2004/FA BUS-50-C01 2 1 1 1 3 0 0 0 0 8 13.22 0.45 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-52-C01 2 2 0 0 2 0 0 0 0 7 13.17 0.45 Murillo, Christine                                                                                   CLC 
2004/FA BUS-54-C01 1 1 1 0 0 0 0 0 0 3 9.00 0.31 Alo, Rhonda                                                                                          CLC 
2004/FA BUS-63-C01 2 0 0 0 7 0 0 0 2 12 0.00 0.00 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-67-C01 1 5 1 1 5 0 0 0 2 15 42.83 1.47 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-80A-C01 29 7 0 1 20 0 0 0 7 64 251.94 8.64 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-80A-C02 3 1 0 0 5 0 0 0 3 14 40.00 1.37 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-80A-F01 1 2 4 3 3 0 0 0 1 14 36.00 1.20 Root, Cindy                                                                                          NDC 
2004/FA BUS-80B-C01 14 0 0 0 11 0 0 0 1 29 81.17 2.78 Murillo, Christine                                                                                   CLC 
2004/FA BUS-80B-F01 2 3 3 0 1 0 0 0 0 9 23.14 0.77 Root, Cindy                                                                                          NDC 
2004/FA BUS-81A-C01 4 4 1 0 0 0 0 0 2 12 47.44 1.63 Boettiger, Bobbi                                                                                     CLC 
2004/FA BUS-81A-C02 0 0 0 0 1 0 0 0 0 1 0.00 0.00 Hauki, Cynthia                                                                                       CLC 
2004/FA BUS-81A-F01 0 3 3 1 1 0 0 0 0 8 20.57 0.69 Root, Cindy                                                                                          NDC 
2004/FA BUS-81B-C01 7 0 0 0 1 0 0 0 0 9 43.17 1.48 Boettiger, Bobbi                                                                                     CLC 
2004/FA BUS-81B-F01 2 3 0 1 2 0 0 0 0 8 20.57 0.69 Root, Cindy                                                                                          NDC 
2004/SU BUS-80A-C01 11 1 3 0 2 0 0 0 1 18 46.29 1.54 Boettiger, Bobbi                                                                                     CLC 
2004/SU BUS-81A-C01 1 0 1 0 1 0 0 0 0 3 7.71 0.26 Boettiger, Bobbi                                                                                     CLC 
2005/SP BUS-13A-C01 4 2 1 0 3 0 0 0 4 16 58.28 2.00 Hauki, Cynthia                                                                                       CLC 
2005/SP BUS-13B-C01 6 2 0 0 3 0 0 0 2 14 55.44 1.90 Boettiger, Bobbi                                                                                     CLC 
2005/SP BUS-15X-C01 4 2 0 0 1 0 0 0 2 9 18.00 0.60 Jeffery, Richard                                                                                     CLC 
2005/SP BUS-15X-C02 3 0 0 0 0 0 0 0 0 3 11.00 0.37 Jeffery, Richard                                                                                     CLC 
2005/SP BUS-15X-F01 7 2 0 0 0 0 0 0 1 10 26.00 0.87 Jeffery, Richard                                                                                     NDC 
2005/SP BUS-15X-F02 1 0 0 0 1 0 0 0 1 3 8.00 0.27 Jeffery, Richard                                                                                     NDC 
2005/SP BUS-1B-C01 1 3 4 0 0 0 0 0 0 8 32.00 1.07 McDonald, James                                                                                      CLC 
2005/SP BUS-20-C01 2 5 5 2 7 0 0 0 2 23 69.00 2.30 Shepard, Sarah                                                                                       CLC 

2005/SP BUS-20-C02 6 4 2 4 6 0 0 0 11 33 101.83 3.39 
Eckhardt, 
Anthony                                                                                    OLC 

2005/SP BUS-20-F01 0 2 4 0 3 0 0 0 4 13 39.00 1.30 Shepard, Sarah                                                                                       NDC 
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2005/SP BUS-24-C01 1 4 4 0 3 0 0 0 1 13 40.11 1.34 Shepard, Sarah                                                                                       CLC 
2005/SP BUS-24-F02 3 0 1 0 2 1 0 0 1 8 24.69 0.82 Shepard, Sarah                                                                                       NDC 
2005/SP BUS-28-C01 2 2 3 0 4 0 0 0 8 19 58.63 1.95 Shepard, Sarah                                                                                       CLC 
2005/SP BUS-28-F01 0 5 5 0 3 0 1 0 8 22 67.89 2.26 Shepard, Sarah                                                                                       NDC 
2005/SP BUS-35-C01 2 1 3 0 1 0 0 0 3 10 30.00 1.00 Shepard, Sarah                                                                                       CLC 
2005/SP BUS-35-F01 0 1 0 0 2 0 0 0 1 4 12.00 0.40 Shepard, Sarah                                                                                       NDC 
2005/SP BUS-50-C01 1 2 0 0 3 0 0 0 2 8 14.00 0.48 Murillo, Christine                                                                                   CLC 
2005/SP BUS-52-C01 0 1 2 0 0 0 0 0 5 8 7.00 0.24 Murillo, Christine                                                                                   CLC 
2005/SP BUS-54-C01 1 0 1 0 0 0 0 0 1 3 6.00 0.21 Alo, Rhonda                                                                                          CLC 
2005/SP BUS-63-C01 2 2 3 0 2 0 0 0 3 12 100.11 3.43 Hauki, Cynthia                                                                                       CLC 
2005/SP BUS-67-C01 0 2 2 0 4 1 0 0 2 12 33.61 1.15 Hauki, Cynthia                                                                                       CLC 
2005/SP BUS-80A-C01 16 3 1 0 13 0 1 0 5 39 161.61 5.54 Hauki, Cynthia                                                                                       CLC 
2005/SP BUS-80A-F01 3 8 4 1 0 0 0 0 2 18 46.29 1.54 Root, Cindy                                                                                          NDC 
2005/SP BUS-80B-C01 11 0 0 0 1 0 0 0 0 12 60.00 2.06 Murillo, Christine                                                                                   CLC 
2005/SP BUS-80B-C02 7 0 1 0 5 1 0 0 1 15 65.17 2.23 Murillo, Christine                                                                                   CLC 
2005/SP BUS-80B-F01 8 4 0 1 0 0 0 0 4 17 43.71 1.46 Root, Cindy                                                                                          NDC 
2005/SP BUS-81A-C01 3 0 0 0 1 0 0 0 0 4 20.00 0.69 Boettiger, Bobbi                                                                                     CLC 
2005/SP BUS-81A-C02 3 1 0 0 0 0 0 0 0 5 20.94 0.72 Boettiger, Bobbi                                                                                     CLC 
2005/SP BUS-81A-F01 1 3 0 1 0 0 0 0 0 5 12.86 0.43 Root, Cindy                                                                                          NDC 
2005/SP BUS-81B-C01 0 0 0 0 1 0 0 0 0 1 5.00 0.17 Boettiger, Bobbi                                                                                     CLC 
2005/SP BUS-81B-C02 0 0 0 1 1 0 0 0 0 3 15.00 0.51 Boettiger, Bobbi                                                                                     CLC 
2005/SP BUS-81B-F01 4 0 1 0 0 0 0 0 0 5 12.86 0.43 Root, Cindy                                                                                          NDC 
2004-2005 Total 246 128 85 21 159 3 2 0 160 821 2,644 89   

 

Term 
Section 
Name A B C D F CR NC I W Enrolled WSCH FTES Instructor Location 

2005/FA BUS-13A-C01 3 5 1 0 6 0 0 0 5 20 64.44 2.21 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-13A-C02 1 1 0 1 7 0 0 0 2 12 42.67 1.46 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-13A-C03 4 5 0 2 3 0 0 0 10 24 61.71 2.06 Hauki, Cynthia                                                                                       OLC 
2005/FA BUS-13A-F01 10 2 1 0 2 0 0 0 2 17 43.71 1.46 Shepard, Sarah                                                                                       NDC 
2005/FA BUS-13B-C01 0 1 0 0 1 0 0 0 2 4 10.39 0.36 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-13B-C02 3 2 1 0 1 0 0 0 2 10 38.44 1.32 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-13B-C03 2 5 0 1 4 0 0 0 18 30 77.14 2.57 Hauki, Cynthia                                                                                       OLC 
2005/FA BUS-13B-F01 11 1 0 0 1 0 0 0 0 13 33.43 1.11 Shepard, Sarah                                                                                       NDC 
2005/FA BUS-15X-C01 3 0 0 0 0 0 0 0 1 4 11.00 0.37 Jeffery, Richard                                                                                     CLC 
2005/FA BUS-15X-C02 2 0 0 0 0 0 0 0 1 3 12.00 0.40 Jeffery, Richard                                                                                     CLC 
2005/FA BUS-15X-C03 1 0 0 0 1 0 0 0 0 2 8.00 0.27 Jeffery, Richard                                                                                     CLC 
2005/FA BUS-15X-F01 3 4 0 0 0 0 0 0 1 8 23.00 0.77 Jeffery, Richard                                                                                     NDC 
2005/FA BUS-15X-F02 2 1 0 0 0 0 0 0 0 3 9.00 0.30 Jeffery, Richard                                                                                     NDC 
2005/FA BUS-18-C01 2 5 2 3 2 1 0 0 2 17 68.00 2.27 Shepard, Sarah                                                                                       CLC 
2005/FA BUS-18-F01 0 7 1 0 0 0 0 0 2 10 40.00 1.33 Shepard, Sarah                                                                                       NDC 
2005/FA BUS-1A-C01 7 6 3 3 1 0 0 0 3 23 92.00 3.07 McDonald, James                                                                                      CLC 
2005/FA BUS-1A-C02 13 8 0 0 1 0 0 0 6 28 112.00 3.73 Rhoads, Richard                                                                                      OLC 
2005/FA BUS-20-C01 3 6 7 0 2 0 0 0 4 22 66.00 2.20 Shepard, Sarah                                                                                       CLC 
2005/FA BUS-20-C02 8 6 3 2 3 0 0 0 10 32 98.74 3.29 Eckhardt, Anthony                                                                                    OLC 
2005/FA BUS-20-F01 0 2 4 0 2 0 0 0 0 8 24.00 0.80 Shepard, Sarah                                                                                       NDC 

2005/FA BUS-29-C01 1 3 3 1 0 0 0 0 5 13 40.11 1.34 
Lombardozzi, 
Deborah                                                                                 OLC 

2005/FA BUS-32-C01 1 2 0 1 1 0 0 0 2 7 21.00 0.70 Shepard, Sarah                                                                                       CLC 
2005/FA BUS-50-C01 0 2 1 1 2 0 0 0 1 7 11.06 0.38 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-52-C01 4 2 0 0 0 0 1 0 2 9 10.56 0.36 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-54-C01 0 0 0 0 0 0 1 0 0 1 0.00 0.00 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-63-C01 1 0 0 0 1 0 1 0 2 5 20.28 0.70 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-67-C01 0 0 2 0 7 0 0 0 0 9 36.00 1.23 Hauki, Cynthia                                                                                       CLC 

2005/FA BUS-67-F01 6 3 1 1 0 0 0 0 5 16 32.00 1.07 
Lombardozzi, 
Deborah                                                                                 NDC 

2005/FA BUS-80A-C01 2 0 1 0 6 0 0 0 1 10 37.61 1.29 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-80A-C02 2 4 0 0 5 0 0 0 2 13 50.94 1.75 Hauki, Cynthia                                                                                       CLC 

2005/FA BUS-80A-F01 6 0 2 0 0 0 0 0 1 9 23.14 0.77 
Lombardozzi, 
Deborah                                                                                 NDC 

2005/FA BUS-80B-C01 4 0 0 0 0 0 0 0 2 6 20.44 0.70 Hauki, Cynthia                                                                                       CLC 
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2005/FA BUS-80B-C02 6 0 1 0 2 0 0 0 0 9 42.89 1.47 Hauki, Cynthia                                                                                       CLC 

2005/FA BUS-80B-F01 5 1 2 0 0 0 0 0 0 8 20.57 0.69 
Lombardozzi, 
Deborah                                                                                 NDC 

2005/FA BUS-81A-C01 4 1 0 0 1 0 0 0 1 7 26.39 0.90 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-81A-C02 2 0 1 0 2 0 0 0 1 6 22.94 0.79 Hauki, Cynthia                                                                                       CLC 

2005/FA BUS-81A-F01 1 2 2 0 0 0 1 0 3 9 23.14 0.77 
Lombardozzi, 
Deborah                                                                                 NDC 

2005/FA BUS-81B-C01 1 2 0 0 0 0 0 0 0 3 13.94 0.48 Hauki, Cynthia                                                                                       CLC 
2005/FA BUS-81B-C02 3 0 1 0 0 0 0 0 0 4 15.28 0.52 Hauki, Cynthia                                                                                       CLC 

2005/FA BUS-81B-F01 2 1 2 0 0 0 0 0 1 6 15.43 0.51 
Lombardozzi, 
Deborah                                                                                 NDC 

2005/SU BUS-13A-C01 1 2 1 0 1 0 0 0 4 9 23.14 0.77 Hauki, Cynthia                                                                                       OLC 

2005/SU 
BUS-15XY-
F01 4 0 0 0 0 0 0 0 0 4 13.00 0.43 Jeffery, Richard                                                                                     NDC 

2005/SU BUS-20-C01 2 2 1 0 1 0 0 0 3 9 27.77 0.93 Shepard, Sarah                                                                                       OLC 

2005/SU BUS-29-C01 1 1 1 0 1 0 0 0 1 5 15.43 0.51 
Lombardozzi, 
Deborah                                                                                 OLC 

2005/SU BUS-80A-C01 9 0 0 0 0 0 0 0 1 10 25.71 0.86 Boettiger, Bobbi                                                                                     CLC 
2006/SP BUS-13A-C01 1 6 0 4 2 0 0 0 5 18 46.29 1.54 Hauki, Cynthia                                                                                       OLC 
2006/SP BUS-13A-C02 5 5 4 1 3 0 2 0 14 34 87.43 2.91 Hauki, Cynthia                                                                                       OLC 
2006/SP BUS-13A-F01 12 0 0 1 0 0 0 0 0 13 33.43 1.11 Snipes, Ronnie                                                                                       NDC 
2006/SP BUS-13B-C01 1 3 0 0 2 0 0 0 7 13 33.43 1.11 Hauki, Cynthia                                                                                       OLC 
2006/SP BUS-13B-C02 2 5 4 2 3 0 0 0 7 23 59.14 1.97 Hauki, Cynthia                                                                                       OLC 
2006/SP BUS-13B-F01 10 1 1 0 0 0 0 0 1 13 33.43 1.11 Snipes, Ronnie                                                                                       NDC 
2006/SP BUS-15X-C01 9 1 0 0 1 0 0 0 1 12 37.00 1.23 Jeffery, Richard                                                                                     CLC 
2006/SP BUS-15X-C02 2 0 0 0 1 0 0 0 1 4 15.00 0.50 Jeffery, Richard                                                                                     CLC 
2006/SP BUS-15X-F01 3 5 0 0 1 0 0 0 1 10 31.00 1.03 Jeffery, Richard                                                                                     NDC 
2006/SP BUS-15X-F02 4 0 0 0 0 0 0 0 1 5 14.00 0.47 Jeffery, Richard                                                                                     NDC 
2006/SP BUS-1B-C02 3 9 2 0 1 0 0 0 0 15 60.00 2.00 McDonald, James                                                                                      CLC 
2006/SP BUS-20-C01 7 3 2 1 5 0 0 0 1 19 57.00 1.90 Shepard, Sarah                                                                                       CLC 
2006/SP BUS-20-C02 8 6 2 0 3 0 0 0 6 25 77.14 2.57 Rhoads, Richard                                                                                      OLC 
2006/SP BUS-20-C03 3 6 2 0 4 0 0 0 1 16 49.37 1.65 Rhoads, Richard                                                                                      OLC 
2006/SP BUS-24-C01 5 4 1 2 2 0 0 0 0 14 42.00 1.40 Shepard, Sarah                                                                                       CLC 
2006/SP BUS-24-F01 2 2 2 0 2 0 0 0 4 12 36.00 1.20 Shepard, Sarah                                                                                       NDC 
2006/SP BUS-28-C01 4 4 3 0 2 0 0 0 0 13 39.00 1.30 Shepard, Sarah                                                                                       CLC 
2006/SP BUS-28-F01 4 4 2 0 4 0 0 0 3 17 51.00 1.70 Shepard, Sarah                                                                                       NDC 
2006/SP BUS-29-C01 2 3 1 0 1 0 0 0 1 8 24.00 0.80 Shepard, Sarah                                                                                       CLC 
2006/SP BUS-29-F01 0 3 0 0 0 0 0 0 1 4 12.00 0.40 Shepard, Sarah                                                                                       NDC 
2006/SP BUS-50-C01 0 1 1 0 4 0 0 0 0 6 10.00 0.34 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-52-C02 0 0 1 1 0 0 1 0 0 3 5.56 0.19 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-54-C01 1 1 0 0 1 0 0 0 1 4 12.00 0.41 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-59-C01 6 4 1 0 0 0 0 0 0 11 33.00 1.10 Shepard, Sarah                                                                                       CLC 
2006/SP BUS-59-F01 3 2 1 1 1 0 0 0 2 10 30.00 1.00 Shepard, Sarah                                                                                       NDC 
2006/SP BUS-63-C01 0 1 0 0 2 0 0 0 2 5 30.33 1.04 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-67-C01 2 0 2 0 0 0 0 0 9 13 17.06 0.58 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-69-C01 0 0 0 0 0 0 0 0 1 1   Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-80A-C01 12 2 0 1 2 0 0 0 3 20 83.56 2.86 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-80A-C02 10 2 0 0 9 0 0 0 1 22 105.00 3.60 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-80A-F01 4 2 0 0 0 0 0 0 0 6 15.43 0.51 Snipes, Ronnie                                                                                       NDC 
2006/SP BUS-80B-C01 2 0 0 0 0 0 0 0 0 2 10.00 0.34 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-80B-C02 16 1 1 0 5 0 0 0 3 26 118.94 4.08 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-81A-C01 1 0 1 0 0 0 0 0 0 3 13.28 0.46 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-81A-C02 2 0 0 0 0 0 0 0 1 3 7.89 0.27 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-81A-F01 2 0 0 0 0 0 0 0 0 2 5.14 0.17 Snipes, Ronnie                                                                                       NDC 
2006/SP BUS-81B-C01 1 0 0 0 0 0 0 0 0 1 5.00 0.17 Hauki, Cynthia                                                                                       CLC 
2006/SP BUS-81B-C02 5 0 1 0 0 0 0 0 0 6 30.00 1.03 Hauki, Cynthia                                                                                       CLC 
2005-2006 Total 300 181 80 30 128 1 7 0 187 916 2,894 97   

 



WEST HILLS COLLEGE COALINGA 
CURRICULUM/GENERAL EDUCATION COMMITTEE 

March 20, 2009 
Room B-3 

12:00p.m. –1:11p.m. 
REVISED MINUTES 

 
Voting Members: C. Cowden, R. Mayer, S. McGlothlin, M. Magnuson, K. Sowden, S. 
Sutherland, S. Shepard, J. Stearns, K. Wilds 
 
At-Large Non-Voting Members: D. Georgatos, S. Whitener, M. Lourenco 
Members Present: D. Georgatos, M. Lourenco, M. Magnuson, R. Mayer, S. Shepard, K. 
Sowden,  J. Stearns, S. Sutherland, K. Wilds 
 
Members Absent: C. Cowden, S. McGlothlin, S. Whitener 
________________________________________________________________________ 
 
1.0       Call to Order 

S. Shepard called meeting to order at 12:05p.m. 
 
2.0        Changes to the Agenda  

 S. Shepard added Associate Degree update as 8.3 to Old Business and J. Stearns 
added LDPT requirements for ECON  effective fall 2010 as 9.1 New Business. 
 

3.0  Approval of Minutes from 2/20/09  
A motion to accept the minutes from 2/20/09 with corrections were made by R. 
Mayer, seconded by S. Sutherland; the motion passed unanimously. 
 

4.0 Items for Third Reading  
4.1 Course Revision 
 4.1.1 COM 5 – Interpersonal Communication 
Tabled  
 
4.2 New Course  
 4.2.1 PSYTEC 90 – Math for the Medical Professions 

• Course 
Discussion took place when to schedule course for the summer as a 6 week 
section and for 2009/fall should be scheduled for 3 weeks.  
 
Course outline still had the Math prefix listed versus PSYTEC.  S. Shepard will 
have corrected the prefix on the course outline. 
 
A motion to accept the new course PSYTEC 90 on a 3rd reading was made by K. 
Wilds, seconded by R. Mayer; the motion passed unanimously. 
 
 



5.0 Items for Second Consideration  
5.1 New Program   
 5.1.1 Political Science  

      Committee review the new program and recommendations were made by to  
      revised the catalog statement. 
 

 K. Wilds stated that one more new course (POLSCI 20) is in the process of being 
brought forward to the committee for review as part of the  program, waiting for 
textbook to arrive to include the readability into course outline. 
 

      A motion to move the new Political Science Program to a 3rd reading was made  
      by M. Magnuson, seconded by K. Sowden; the motion passed unanimously. 
  
6.0      Items for First Consideration 

6.1 Course Revisions 
 6.1.1 PE 25A – Introductory Soccer  

• Five-year review 
K. Sowden stated that this five year review. The committee reviewed course 
outlines and the following recommendations were made. Course objectives should 
be modified, and #8 critical thinking should also be modified. 
 
A motion to move the five-year review for PE 25A to a 2nd reading was made by 
K. Sowden, seconded by S. Sutherland; the motion passed unanimously. 
 
 6.1.2 PSYTE 52 – Nursing Science (PSYTEC 12) 

• Course  
• Prerequisite(s): ENG 51A, Math 101 (minimum 3.0 units) or 

Math 90 or eligibility for a college level elementary algebra 
course or completing the equivalent course at another 
institution. Students can also satisfy the prerequisite by an 
assessment exam at WHCC or another institution. Current 
certification by American Heart Association in Healthcare 
provider level Adult, child and Infant Cardio-Pulmonary 
Resuscitation (CPR). 

• Co-requisite(s): PSYTEC 12L & PSYTEC 53 
R. Mayer stated that this process of revising these courses from transferable 
numbers to non-transferable and separating the lecture and lab into two separate  t 
course outlines is been in the works since M. Smart was the Director. The 
psychiatric technician class as it stands incorporates theory, clinical and 
pharmacology in 18.5 units. If a student fails any part, they must repeat the entire 
549 hours. This change will help to improve student satisfaction and success in 
that students will be able to repeat in an area that they were unsuccessful, but 
maintain credit for areas of proficiency. Also when evaluating transcripts from 
other programs, it is difficult to grant credit because most courses are in small 
modules. This would improve the process and make transitions from this program 
and other health career programs easier for students.  



 
R. Mayer stated that by separating this course into 3 different courses will assist 
the students that fail the pharmacology portion of the course due to the math 
portion of the course to just repeat the pharmacology course PSYTEC 53 being 
presented today as a new course (PSYTEC 53) verses repeating all 18.5 units 
which effects their financial aid etc.  
  
The committee brought forward several issues regarding this proposed change. 
The first concern was by J. Stearns stating the enrollment services department will 
be heavily effected as the three existing PSYTEC course will be split into 3 
individual course that overlap into 2 semester sometimes three these student will 
all have to be re-registered, and also the posting of grades also will be effected, 
faculty will have to posted “IP” grades into 3 different sections verses 1 section. 
 
R. Mayer stated that students transferring in from other schools such Porterville 
College that have courses split into 3 different courses have to repeat what they 
have completed at prior school. 
 
J. Stearns recommended that R. Mayer provide the number of students that fail 
course due to the pharmacology portion, and also provide the number students 
that transfer in from Porterville College. 
 
R. Mayer also stated that video conference was taking place between WHCC and 
WHCL and then new courses proposed no longer offering this modality. Several 
issues have been brought forward of having students being proctors at the location 
that faculty is not present (cheating, attendance issues).  Unless a qualified 
proctored is placed at the location were faculty are not present, the proposal 
includes eliminating this modality.   
 
J. Stearns stated that this issue is being discussed at the next Health Careers staff 
meeting.  
 
Tabled  
 



 
6.2 New Courses 
 6.2.1 POLSCI 10 – Modern Politics 

• Course  
K. wilds stated that this new course is part of the new political science program. 
This new course is taught at CSU Fresno as a lower division and FCC also has the 
same course. 
 
The committee reviewed the new course and recommendations were made 
regarding the course description. 
 
A motion to move the new course POLSCI 10 to a 2nd reading was made by K. 
Wilds, seconded by R. Mayer; the motion passed unanimously. 

• DE 
A motion to move the distance education addendum for POLSCI 10 with the 
modality of hybrid to a 2nd reading was made by K. Wilds, seconded by S. 
Sutherland; the motion passed unanimously.  
 

6.2.2 PSYTEC 52L – Nursing Science Lab (PSYTEC 12) 
• Course  
• Prerequisite(s): ENG 51A, Math 101 (minimum 3.0 units) or 

Math 90 or eligibility for a college level elementary algebra 
course or completing the equivalent course at another 
institution. Students can also satisfy the prerequisite by an 
assessment exam at WHCC or another institution. Current 
certification by American Heart Association in Healthcare 
provider level Adult, child and Infant Cardio-Pulmonary 
Resuscitation (CPR). 

• Co-requisite(s): PSYTEC 12 & PSYTEC 53 
Tabled  
 
 6.2.3 PSYTEC 53 – Medical and Surgical Pharmacology 

• Course  
• Prerequisite(s): ENG 51A, Math 101 (minimum 3.0 units) or 

Math 90 or eligibility for a college level elementary algebra 
course or completing the equivalent course at another 
institution. Students can also satisfy the prerequisite by an 
assessment exam at WHCC or another institution. Current 
certification by American Heart Association in Healthcare 
provider level Adult, Child and Infant Cardio-Pulmonary 
Resuscitation (CPR). 

Tabled  
 

7.0 Consent Agenda  
 None  
   



8.0 Old Business  
 8.1  Tracking Sheets  
  No report available  
 
 8.2  New Forms  
  No report available  
 
 8.3 AA Degree Update  
 S. Shepard stated that everyone should have received an email that was sent by J. 
 Stearns from the system office stating that that AA degrees have been approved 
 and are effective immediately. 
 
9.0 New Business  
 9.1  LDTP – Requirement for ECON Effective Fall 2010 

 J. Stearns stated that she received an email that’s circulating that ECON 1A/B 
effective fall 2010 will have to have a prerequisite of Math 63 (intermediate 
algebra).  
 
S. Shepard stated that this discussion has been circulating for awhile and CSU’s 
can accept the course without the prerequisite if articulation agreements already 
exist. S. Shepard will also look into clarifying the prerequisite requirement and 
the current status of LDTP. 
 
ECON 1A/B is need of a five-year review. No full-time faculty available in this 
discipline. Stipend is available for adjunct faculty (A. Eckhardt and C. Sirman) to 
complete this process. 
 
J. Stearns recommended that S. McGlothlin should address the committee 
regarding LDTP.  
 

10.0      Adjournment 
 S. Shepard adjourned meeting at 1:22p.m. 
 



 
Farm of the Future 

Advisory Meeting Minutes 
Three-Dimensional Machine Control 

April 16, 2009 
 

The Agricultural Engineering Technology Advisory Committee met in FF404 at the Farm of the Future 
in Coalinga, California. 
 
MEMBERS PRESENT 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Robert Nielsen – USDA – Agricultural Engineer 
Joe Bazerra – CSUF 
Clint Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in the 
committee. He stressed the importance of the committee and how far the college has improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
Robert Neilson suggested that we create certificates in areas such as 3DMC for operation and design. 
 
He moved motion to approve a certificate in 3DMC Operation and in 3DMC Engineering. 
Mike Dow and Robert Nielson second 
Motion approved. 
Kurt Quade moved motion to approve course AET 51. 
Kerri Birdwell and Mike Howard second 
Motion approved. 
Mike Howard moved motion to approve course AET 52. 
Kurt Quade and Randy Grumbles second. 
Motion approved. 
Mike Howard brought up the fact that math is a problem for many students therefore a hands-on, 
applied math course would be helpful.   
 
Clint adjourned meeting 

 
 



Dear 2009 Vocational Advisory Committee Member, 

You are invited to attend the Farm of the Future program at West Hills College Coalinga will be 
hosting Agriculture/Vocational program advisory committee meetings on April 16, 2009 at the 
Agriculture facilities in Coalinga from 3:00-6:30 PM.  The advisory committees will be 
discussing industry trends and current/proposed classes, facilities, and equipment. With your 
help the Farm of the Future will:  

1. provide advice on skills, knowledge, and attitudes required for specific occupations. 
2. assist in keeping programs current. 
3. inform the community of services provided by the college in occupational training. 
4. actively assist in the placement of graduates. 

 

TENTATIVE AGENDA 
2:00-3:00 Informal tour of department and training areas 
3:00-4:00 Sub-Group Meetings  

(Irrigation/Precision AG and Rodeo/Equine) 
4:00-5:00 Dinner 
   Introductions and Welcome 

General Farm Overview 
   Overview of current and proposed projects 
   Objectives and role of Vocational Advisory Committee 
5:00-5:30 Sub-Group Meetings  

(Ag Eng, Heavy Equipment, Ag Maintenance Mechanics) 
5:30-6:00 Sub-Group Meetings  

(Irrigation and Heavy Equipment) 
5:30-6:00 Sub-Group Meetings  

(Range Management/Ag Business, 3-Dimensional Machine Control, Welding) 
6:00-6:30 Coffee and Cookies 

Sub-Group Reports 
Conclusions 
Assignments and set the date for next meeting 

 

DRIVING DIRECTIONS  

From Harris Ranch 
Head west on CA-198/W Dorris Ave toward I-5     4.6 mi  
Turn left at CA-198/CA-33/Fresno Coalinga Rd     5.7 mi  
Turn right at W Gale Ave        0.1 mi  
Turn left at Cody St         0.1 mi 
 



Figure 1- Area Map Coming from Harris Ranch 

 
 
 
 

From McDonalds in Coalinga 
Head northeast on CA-198/CA-33/W Elm Ave toward N 7th St  
Continue to follow CA-198/CA-33       3.2 mi  
Turn left at W Gale Ave        0.1 mi  
Turn left at Cody St        0.2 mi 
 

Figure 2- Area Map Coming from Coalinga 

 



Farm of the Future 
Advisory Meeting Minutes 

Agricultural Engineering Technology 
April 16, 2009 

 
The Agricultural Engineering Technology Advisory Committee met in FF404 at the Farm of the 
Future in Coalinga, California. 
 
MEMBERS PRESENT 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Kurt Quade – Quade Consulting 
Robert Nielsen – USDA – Agricultural Engineer 
Joe Bazerra – CSUF 
Clint Cowden 
Joy Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in 
the committee. He stressed the importance of the committee and how far the college has 
improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
Robert Neilson suggested that we create an Associate degree in Agricultural Engineering 
Technology in which students can specialize in several certificate areas such as irrigation and 
3DMC. 
 
He moved motion to approve an Associate of Science in Agricultural Engineering Technology. 
Kerri Birdwell and Mike Howard second 
Motion approved. 
Kerri Birdwell moved motion to approve course AET 10. 
Mike Dow and Robert Nielson second 
Motion approved. 
Mike Howard moved motion to approve course AET 11. 
Kurt Quade and Randy Grumbles second. 
Motion approved. 
Mike Howard moved motion to approve course AET 15. 
Kerri Birdwell  and Kurt Quade second. 



Motion passed. 
Randy Grumbles moved motion to approve course AET 16. 
Robert Neilsen and Wade Cook second. 
Motion passed. 
Mike Howard brought up the fact that math is a problem for many students therefore a hands-
on, applied math course would be helpful.  He moved motion to approve AGMM 87. 
Mike Dow and Kerri Birdwell second. 
Motion passed. 
 
COMMENTS 
Mike Dow commented on adding a class similar to BRAE 129 (Cal Poly) which covers the basics 
of electricity, hydraulics, welding and ets. 
 
Clint adjourned meeting 
 



Farm of the Future 
Advisory Meeting Minutes 

Irrigation Technology 
April 16, 2009 

 
The Irrigation Technology Advisory Committee met in FF404 at the Farm of the Future in 
Coalinga, California. 
 
Members Present 
Dominic Rossini – Eurodrip 
Linda Lahondey – Lemoore Chamber of Commerce 
Jamie Anthony – Coalinga High School 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Wade Cook – Topcon Positioning 
Nick Sumonium – CSUF 
Balaji Sethuramasamyraja – CSUF 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Kurt Quade – Quade Consulting 
Robert Nielsen – USDA – Agricultural Engineer 
Tim Stone – Integro 
Jack Ramsey – WHC 
Robert Blattler – T-Tape 
Arturo Carvajal – NRCS – Water Specialist 
Rick Peeren – Irrichem 
Clint Cowden 
Joy Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in 
the committee. He stressed the importance of the committee and how far the college has 
improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
From industry advice we are creating and Irrigation Technology certificate program. We would 
like approval for the following courses. 
Kerri Birdwell moved motion to approve course AET 21. 
Mike Howard and Tim Stone second. 



Motion approved. 
Mike Dow moved motion to approve course AET 22. 
Kurt and Jamie second. 
Motion approved. 
Mike Howard moved motion to approve course AET 23. 
Kerri Birdwell  and Kurt Quade second. 
Motion passed. 
Kurt Quade and Randy Grumbles moved motion to approve course AET 24. 
Tim Stone and Wade Cook second. 
Motion passed. 
Kerri Birdwell moved motion to approve Irrigation Technology certificate. 
Kurt Quade and Time Stone second 
Motion passed. 
 
Our goal is to prepare students for the Irrigation Association’s Certified Irrigation Designer 
Certification.  Students will be able to take additional courses to obtain an Agricultural 
Engineering Technology Associate Degree with an emphasis in Irrigation Technology. 
 
COMMENTS 
Linda Lahodney suggested adding college information to all Farm Bureau websites and recruit 
through growers. 
Rick Pereen suggested recruiting students aged 21-22, more focused. 
Wade suggested contacting the local VA’s to recruit veterans.   
 
Clint adjourned meeting 
 



Wed 2/10/2010 8:02 AM 
 
Good Morning! 
 
As some have noticed (and mentioned) I’m a bit late with the request for schedule input. I have been 
waiting for an FTES target and budget for instruction… 
 
With the due date of March 1 rapidly approaching, I can wait no longer and am seeking your input 
and requests. The following assumptions will guide the development process: 

1. The budget for overload/adjuncts remains unchanged 
2. The FTES target remains unchanged 
3. Summer 2010 will be smaller than summer 09 to strengthen fall/spring offerings (we will 

offer more in the fall and spring, less in the summer) 
4. Full-time faculty have full-time assignments 
5. There will be a balance of sections across fall and spring (unlike this year due to the mid-year 

budget reduction) 
6. The strong 5-day schedule will remain intact  

 
These assumptions paint a picture of  a fall schedule that lies somewhere between fall 09 and spring 
10. With this in mind, you might choose to submit your schedule input for the entire academic year, 
especially if your discipline rotates course offerings. With the opening of our new wellness center 
and remodeled gym anticipated for August, there is the opportunity to change practice and weight 
lifting schedules for athletes. Mark Gritton has shared plans for the wellness center to have open lab 
hours in the evening for community access. This will increase the number of students seeking 
evening course options and allow us to expand what we offer after 5pm. 
 
Action required: 

• Submit schedule input/requests for summer and fall 2010 
(Prior year schedules are available online under Search for Classes under  the My West Hills 

tab or through the portal and can be used as a guide) 
 
Due date: 

• Due to the office of instruction on Wednesday, February 17, 2010 
• Please note, disciplines with an area administrator may request this input by an 

earlier date 
(You can submit via email or hard copy) 

 
 
Thank you, I appreciate your input on the schedule! 
 

Jill Stearns 
Vice President of Educational Services 
Chief Instructional Officer 
West Hills College Coalinga 
559.934.2307   
jillstearns@westhillscollege.com 

mailto:jillstearns@westhillscollege.com


 

  
 
 

http://westhillscollege.com/documents/2009_great_colleges_to_work_for.pdf
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President’s Message

On behalf of the West Hills College Coalinga faculty, staff, and administration, I welcome you to our 
community of learning excellence.  We are proud to provide students with a wide array of courses and 
programs that will enable you to achieve your academic and career goals. Our academic programs will 

prepare you for transfer to a four-year college or university 
and our vocational / technical programs will prepare you to 
enter a variety of occupations in the workforce of today and 
tomorrow.  While at West Hills College Coalinga you may 
participate in personal enrichment, artistic and cultural events, 
athletic programs, and student leadership activities.  This is your 
community college.  We are committed to your personal and 
professional development. 

The central focus of West Hills College Coalinga is student 
learning and we strive to create a stimulating learning 
environment.  With a spirit of innovation and creativity, the 
faculty and staff constantly engage in activities designed to 
enhance the learning environment and to provide for the ever-
changing needs of the communities we serve.  At West Hills 
College Coalinga you will find instructional excellence coupled 
with comprehensive and accessible learning support services.

West Hills College Coalinga is appreciated and admired by the 
communities it serves for its high quality academics, excellent 
facilities, forward thinking faculty and staff, outstanding 
support systems and effective management of resources.  West 
Hills College Coalinga has a history of success and a future of 

unlimited possibilities.  We look forward to adding you to our list of success stories.

See you on the campus…

 Willard Clark Lewallen, Ph.D.

 

 President

Willard Clark Lewallen, Ph.D.
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West Hills College Coalinga
Instructional Calendar 2009-2010 

2009 Summer Sessions 
May 26– August 12 ............................................................................................................. Instruction Begins/Ends

 July 3 .............................................................................. F ............................................. Independence Day Observed 

2009 Fall Semester 
August 13  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 14  ...................................................................... F  .........................................................Duty Day, No Classes

August 17  .....................................................................M  ............................................................... Instruction Begins

September 7  .................................................................M  ....................................................... Labor Day, No Classes

October 9  ...................................................................... F  ..................................... Last Day to Petition to Graduate 

October 19  ...................................................................M  ............................................Second 9 week Classes Begin 

November 13  ................................................................ F  ..................................... Last Day to Withdraw with a W 

November 11  ...............................................................W ............................... Veteran’s Day Observed, No Classes

November26-27  .........................................................ThF  ................................................Thanksgiving, No Classes

December14-18  ......................................................... MF  ........................................................................Finals Week 

December 18 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87

2010 Spring Semester 
January 14  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 15  ..................................................................... F  .........................................................Duty Day No Classes

January 18  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 19  .....................................................................T  ............................................................... Instruction Begins

February 12  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 15  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 19  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 22  ......................................................................M  ............................................Second 9 week Classes Begin 

March 29-April 2  ....................................................... MF  ..................................................................... Spring Recess 

April 23 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

May 24-28  ................................................................... MF  ........................................................................Finals Week 

May 28  ........................................................................... F  ..................................................Coalinga Commencement 

May 28  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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West Hills College Coalinga
Instructional Calendar 2010-2011 

2010 Summer Sessions 
May 31– August 10 ............................................................................................................. Instruction Begins/Ends 

July 5  ............................................................................. M ........................................... Independence Day Observed   

2010 Fall Semester 
August 12  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 13  ...................................................................... F  .........................................................Duty Day, No Classes

August 16  .....................................................................M  ............................................................... Instruction Begins

September 6  .................................................................M  ....................................................... Labor Day, No Classes

October 15  .................................................................... F  ..................................... Last Day to Petition to Graduate 

October 18  ...................................................................M  ............................................Second 9 week Classes Begin 

November 11  .............................................................. Th  .............................. Veteran’s Day Observed, No Classes

November 15  ...............................................................M  ..................................... Last Day to Withdraw with a W 

November25-26  .........................................................ThF  ................................................Thanksgiving, No Classes

December13-17  ......................................................... MF  ........................................................................Finals Week 

December 17 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87 

2011 Spring Semester
January 13  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 14  ..................................................................... F  .........................................................Duty Day, No Classes

January 17  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 18  ................................................................... Tu  .............................................................. Instruction Begins

February 11  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 21  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 18  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 21  ......................................................................M  ............................................Second 9 week Classes Begin 

April 15 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

April 18-22  ................................................................. MF  ..................................................................... Spring Recess 

May 23-27  ................................................................... MF  ........................................................................Finals Week 

May 27  ........................................................................... F  ..................................................Coalinga Commencement 

May 27  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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What’s New?
New AA/AS degree requirements
English 1A and Math 63 are the minimum English and math courses required for an associate’s degree. New stu-
dents entering West Hills College Coalinga in the fall of 2009 and students reentering after non-enrollment in 
courses for one semester or longer must meet this new minimum standard. Higher level courses may be used to 
fulfill this requirement. See page 49 for more information.

New Degree Programs
Communication – an AA degree designed for students seeking transfer in the area of communication. See page 64 
for more information.

Kinesiology – an AA degree designed for transferring students interested in teaching PE, coaching, athletic train-
ing, and sports management. See page 70 for more information.

Liberal Studies – an AA degree designed for aspiring elementary school teachers. See page for more information.

Liberal Arts with Area of Emphasis – an AA degree with four different areas of emphasis for students seeking a 
broad undergraduate education. See page 68 for more information.

New Certificate Programs
Ag Maintenance Mechanic – designed as an introduction to the work world of maintenance mechanics. See page 
58 for more information.

Social Work – preparation for a career in human services. See page 76 for more information.

Transfer Studies (CSU & IGETC) – for those destined for a university. See page 77 for more information.

Start Here, Start Now
A selection of general education courses offered in a short six-week format. The courses meet one evening a week 
with the remainder of the course online. Designed for working professionals and professional moms, these courses 
provide flexibility for the self-motivated adult learner. 

Pass/No Pass Grading Option
This new P/NP grading option replaces the old option of credit/no credit (C/NC).

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept up to 12 upper division credits. See page 26 for more information.

Smoking Restricted on Campus
Smoking is permitted outside only, 25 feet or more from any door or window.

�



Quick Start Guide
Apply for Admission
Go to www.westhillscollege.com/coalinga and select Admission Instructions from Quicklinks in the center of the 
page. Your short online  admission application is just a click away. You will receive an email response providing your 
new West Hills College username and password for all of our online systems at the email address you provide on 
the application form. 

Check your Student email
All West Hills College students are provided an email account that will be the primary form of communication for 
the college. It is important that you regularly check your West Hills College email account which is available through 
My West Hills College Portal. Information regarding financial aid, account balances, class schedule updates, support 
services, clubs and activities will be sent via email. Direct your email questions to the Helpdesk at helpdesk@whccd.
edu or 559.934.2002.

Login to My West Hills College Portal
The portal is your link to your educational record, registration, account payment, financial aid information, and your 
campus activities. Manage your calendar and catch up with campus happenings through the My West Hills College 
Portal.  Login details are available from the Helpdesk at helpdesk@whccd.edu or by phone at 559.934.2002.

Register for Classes
Registration is an easy online activity from the My West Hills College Portal.  Select Registration from the My 
Services area, then choose Search and Register for Classes. You can also use the Search for Classes link in this area 
for quick searches without the registration option.

Payment of Fees
Payments may be made online from the My Services area of the My West Hills College Portal or on campus at the 
student services counter.  You can begin the financial aid application process by following the instructions and links 
on the Admissions Instructions page of the West Hills College website or directly at www.fafsa.org

Need Help?
The Helpdesk can provide technical assistance and general information. Got a question or problem? Contact us at 
helpdesk@whccd.edu or call 559.934.2002 or toll free at 800.266.1114 x2002.

About This Catalog
Every effort has been made to assure the accuracy of the information in this class catalog. Students are advised, however, that such information is 
subject to change without notice and that the Board of Trustees of the West Hills Community College District and the Chancellor of West Hills 
College reserve the right to add or delete classes and to add, amend, or repeal rules, resolutions or policies within the administrative area of such 
officers, including registration dates and information. Courses listed herein may not be offered as a result of staff reductions, low enrollments, or 
State legislation and/or financial considerations. All classes are offered subject to sufficient enrollment to justify them economically. In those cases 
in which classes must be canceled for lack of enrollment, every attempt will be made to reschedule students to meet their needs. It is the policy of 
the West Hills Community College District that unless specially exempted by statute, every course section or class, the average daily attendance 
of which is to be reported for State funding, wherever offered and maintained by the District, shall be fully open to enrollment and participation 
by any person who has been admitted to the College and who meets such prerequisites as may be established pursuant to Education Code Title V 
section 58100. This catalog is being distributed by the most cost-effective method available for West Hills College to meet an obligation to inform 
citizens about its courses and programs.
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General Information

General Information
History
The establishment of a college for the Coalinga Union 
High School District was proposed in the spring of 
1932. The official beginning of the Coalinga Extension 
Center of Fresno State College dates from October 3, 
1932. In September 1941, Coalinga Junior College be-
came an independent unit under the direction of the 
Governing Board of the Coalinga Union High School 
District. Construction of a new campus on Cherry Lane 
near the northern limit of the City of Coalinga was be-
gun on October 3, 1955, and the buildings were occu-
pied on September 13, 1956.

In November of 1961, the voters of Coalinga Union 
High School District approved the formation of a sepa-
rate junior college district, and in June of 1962, the vot-
ers of Lemoore High School District voted to annex to 
the college district, as did voters of Riverdale and Tran-
quillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college 
was changed to West Hills College in keeping with the 
nature of the expanded district.

In order to effectively serve the college district, West 
Hills opened the North District Center in the city of 
Firebaugh in 1971. Today the North District Center is 
part of West Hills College Coalinga. 

In 1979 the District purchased land in the City of Lem-
oore, and in 1981 a classroom building and an office 
were erected. This was the Kings County Center until 
January 12, 2002, when the 555 College Avenue campus 
of West Hills College Lemoore opened. A generous do-
nation of land from Robert and Mardell Pedersen and 
Lionel and Lola Simas made the campus possible.

In 2004 West Hills College became a multi-college dis-
trict with two colleges: West Hills College Coalinga and 
West Hills College Lemoore, and a center, North Dis-
trict Center in Firebaugh.

Accreditation
West Hills College Coalinga is accredited by the Ac-
crediting Commission for Community and Junior Col-
leges of the Western Association of Schools and Col-
leges, 10 Commercial Boulevard, Suite 204, Novato, 
CA 94949, 415.506.0234, an institutional accrediting 
body recognized by the Council for Higher Education 

Accreditation and the U.S. Department of Education. 
This is an institutional accrediting body recognized by 
the Council on Postsecondary Accreditation and the 
U.S. Department of Education. It is listed in the Di-
rectory of the Western Association of Schools and Col-
leges and in the Accredited Institutions of Postsecondary 
Organizations, 1990-91, a publication of the American 
Council on Education.

West Hills College Coalinga is a member of the Califor-
nia Association of Community and Junior Colleges and 
the American Association of Community and Junior 
Colleges. The college is approved by the United States 
Immigration and Naturalization Service to accept inter-
national students.

Mission Statement
To commit college-wide staff and resources to the stu-
dent learning process. To provide educational, cultural, 
and economic development opportunities to our cur-
rent and future students and the local and global com-
munities that we serve.

Vision Statement
West Hills College Coalinga strives to become a pre-
miere interactive learner-centered community college 
recognized for its contribution to the educational, so-
cial, cultural, and economic vitality of the region and the 
state.

Academic Freedom
The Board believes that academic freedom is an essential 
right arising from the nature and function of education. 
The aims and objectives of the West Hills Community 
College District point to the unreserved and unqualified 
obligation of the instructor to pursue his/her subject 
and the program area surrounding it in a manner con-
sistent with standards of scholarly objectivity as defined 
by academic tradition and practice.

The West Hills Community College District holds 
that academic freedom involves inherently the following 
rights and responsibilities:

1. The right to explore to the limit of competence 
and training, the assigned teaching area and its 
references.

2. The responsibility within the teaching area to 
weigh studiously serious intellectual differences, 
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when applicable, which rise from historical con-
text and perspective.

3. The right to present the democratic process with 
its freedoms, rights, and safeguards as the sole 
way in which the academic community and na-
tion can exist and establish the means for prog-
ress and the greater fulfillment of man.

4. The responsibility in solving problems to ap-
peal only to those criteria sanctioned histori-
cally by reason as confirmed through objective 
discussion.

5. The right to survey, probe, and question the con-
dition of man within the guidelines of accepted 
research techniques and intelligent discussion.

6. The responsibility of avoiding the intellectual 
error of assuming absolute answers for complex 
problems and presenting these answers as un-
questionable truth.

7. The responsibility to introduce within the as-
signed teaching areas, controversial concepts, is-
sues and systems, subjecting these ideas to the 
test of objective reasoning.

8. The responsibility of recognizing, respecting, and 
discussing fairly those areas of human activity 
not amenable as such to the scientific method.

9. The right to create unhampered and clear intel-
lectual atmosphere, maintained, encouraged, and 
supported by staff, administration and trustees.

10. The responsibility of avoiding any teaching 
method, which relies on rigid authority or im-
plied infallibility.

11. The responsibility in challenging students, not-
withstanding their ability or program, to develop 
a spirit of inquiry regarding all academic areas 
and to seek logical answers. 

The West Hills Community College District considers 
academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achieve-
ment of the aims and objectives of the institution.
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Admissions Information

Admissions Information
Helpdesk Services
The Helpdesk is available to assist you 24/7 via email 
to helpdesk@whccd.edu You may also reach the help-
desk by phone at 800.266.1114 x2002 or directly at 
559.934.2002. Technical and student service assistance 
is available, just contact us.

Eligibility Requirements
To enroll at West Hills College Coalinga, a student 
must satisfy one of the following requirements:

1. High school graduation.

2. Successful completion of the California High 
School Equivalency Examination or G.E.D.

3. Attainment of adult status-18 years of age.

4. Recommendation of the principal of the high 
school the student is attending and parental 
permission.

Admission Procedure
Students may apply using our online application avail-
able at www.westhillscollege.com/coalinga or by visiting 
the student services office.

Please note: International students may not  apply on-
line. All international students are required to apply 
through a written application. Please contact the Inter-
national Student Programs office at 559.934.2433 or 
internationalstudent@whccd.edu  to request an infor-
mation package and application.

Transcript Requirements
High school transcripts and transcripts from other col-
leges attended must be on file with West Hills College 
Coalinga. Students with transcripts from institutions 
outside the United States should contact the West Hills 
College Coalinga Office of Admissions and Records at 
559.934.2303 for information on transcript evaluation. 
The student must notify the institution previously at-
tended to mail official transcripts directly to the Admis-
sions and Records Office at 300 Cherry Lane, Coalinga, 
CA 93210.

Registration
Class schedules will be published on the West Hills Col-
lege Coalinga website prior to the summer intersession 
and fall and spring semesters. To search and register for 
classes students must use My West Hills College Portal 
accessed through the website at www.westhillscollege.
com/coalinga. Please follow the instructions outlined 
on the website for registration in course sections.

Student Fees
The Legislature of the State of California has made it 
mandatory for West Hills College Coalinga to charge a 
California Community College fee of $20.00 per unit. 
This fee is subject to change by the Legislature. Califor-
nia Education Code Section 72252 (amended, effective 
1/1/90) allows exemption from the enrollment fee to 
any dependents, or surviving spouse who has not remar-
ried, or any member of the California National Guard, 
who, in the line of duty and while in the active service 
of the state, was killed, died of a disability from an event 
that occurred while in active service of the state, or who 
is permanently disabled as a result of an event that oc-
curred in the active service of the state. In addition, the 
college is mandated to charge an out-of-state tuition fee 
for those students who do not qualify as California resi-
dents (see non-resident tuition).

Cost of student textbooks, supplies, and membership 
in the Associated Student Body may average $300 to 
$350 per semester. A considerable savings is possible 
through the purchase of used textbooks from the col-
lege bookstore.

Active military personnel applying for Tuition Assis-
tance that pays for 75% of the registration fees must 
submit a completed authorization form to the college 
prior to registration; otherwise, registration fees must be 
paid in full. For more information, call 559.925.3352.

Non-Resident/International Student 
Tuition
A student who does not qualify for California residency 
is classified as a non-resident student and is required to 
pay a non-resident tuition fee.  The fee for non-resident 
tuition is $189.00 per unit for the 2009-2010 school 
year.  This fee is in addition to a $20 per unit enrollment 
fee mandated by the State of California.
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International/non-resident students must also pay an 
additional $9.10 per unit capital outlay fee, a non-refund-
able $100 per semester processing fee, and the following 
fees for United States health insurance coverage:

 Fall 2009   $310*

 Spring/Summer 2010  $430*

The health insurance fee may be waived for those stu-
dents who provide proof they have current health in-
surance coverage valid in the United States or for those 
students who are not physically attending any onsite 
West Hills Community College District classes (e.g. at-
tending only online classes).  

To request a waiver of the health insurance fee, please 
send your request with proof of insurance to West Hills 
CCD, Attention: Business Office, 9800 Cody Street, 
Coalinga, CA 93210.

To sign-up for the health insurance plan or for informa-
tion regarding the health insurance plan coverage and 
claims procedures, contact the International Student 
Program office, 559.934.2432.

*This fee is subject to rate increases by the insurance 
provider.

Please note that the tuition and enrollment fees are sub-
ject to change by the State of California.

Refund of Enrollment Fees and Tuition
Refund or reversal of enrollment fees and tuition shall 
be made as follows: 

Refund must be requested by the student using My 
West Hills College Portal. Click Financial Information, 
Request a Refund, complete the form and submit.

Full Semester Classes, 16-18 weeks
1. Withdrawal during the first two weeks of 

instruction: 100% refund.

2. Withdrawal after the second week of instruction: 
no refund.

Short-term Classes
1. Withdrawal during the first 10% of the course 

length: 100% refund.

2. Withdrawal after 10% of course length: no 
refund.

Materials Fees
Required instructional materials of continuing value 
outside the classroom must be paid for by the student. 
These are tangible materials that are essential to satisfac-
tion of course objectives, have value to the student out-
side the classroom, belong to the student, and may be 
taken home. These materials include, but are not limited 
to, such items as textbooks, workbooks, syllabus, data 
storage devices, tools, uniforms, and canvases. They also 
include material, such as clay, that can be transformed 
into materials of lasting value.

Students are advised to provide certain instructional 
materials of an optional nature that will enhance a stu-
dent’s learning experience in the classroom but are not 
essential to completion of course objectives.

Some classes require a fee for instructional materials. 
These fees are for the types of materials described above. 
When such fees are charged, the materials for which the 
fees are levied are supplied at district cost.

NOTE: All fees must be paid in full at registration and 
are subject to change without advance notice by the 
Board of Trustees of the West Hills Community Col-
lege District. A full refund will be given to students if 
they completely withdraw from a class the last day of 
registration before classes begin or if the classes are can-
celed by the college.

Classification of Students
Freshmen
Students who have completed fewer than 30 semester 
units.

Sophomores
Students who have completed 30 or more semester 
units, but who have not yet been awarded an associate 
degree or higher degree.

Full-time
Students enrolled for 12 or more semester units of 
college credit.

Part-time
Students enrolled for fewer than 12 semester units of 
college credit.

Placement Tests
Placement tests to assess writing, reading, and math 
skills are administered to each entering student. The re-
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sults of these tests are used to assist students and coun-
selors in the selection of college classes. These tests are 
not entrance examinations, and they will not prevent 
any prospective student from admission to the college.

A schedule of testing times and dates will be available 
on the web at www.westhillscollege.com/coalinga, and 
made available prior to registration each semester at each 
location. For more information on placement testing 
please contact the West Hills College Coalinga Coun-
seling Office, 559.934.2320 or North District Center, 
Firebaugh, 559.659.2957.

Placement Testing Exemption Policy
The following students are exempt from placement 
testing:

1. Students who have met the prerequisites for a 
course they intend to enroll in by earning a grade 
of C or higher in a lower-level course at West 
Hills College Coalinga or in an equivalent course 
from another educational institution.

2. In all cases, the exemption for assessment listed 
above is available only to students who provide 
official records or transcripts to the Director of 
District Enrollment Services before registration.

Residency Requirements
A. Adults 
Resident
A resident is a student who has resided in the State of 
California for more than one year immediately preced-
ing the residence determination date and who has dem-
onstrated intent to be a California resident with finan-
cial independence. Student must apply for residency in 
the Admissions and Records Office.

Non-Resident
A non-resident is a student who does not have legal resi-
dence in the state at the time of the residence determi-
nation date.

B. Minors
The residence of the parent with whom the minor child 
resides is considered the legal residence of that minor 
child.

The residence of an unmarried minor who has a parent 
living cannot be changed by his/her own act, by the ap-
pointment of a legal guardian, or by relinquishment of a 
parent’s right of control. A married minor may establish 
his/her own residence.

Residency status is allowed for a student who, (1) has 
not been an adult resident of California for more than 
one year, and (2) is either the dependent child of a Cali-
fornia resident who has not had residence for more than 
one year prior to the residence determination date, or 
has a parent who has both contributed court-ordered 
support for the student on a continuous basis and has 
been a California resident for a minimum of one year. 
The exception continues until the student has been in 
the state the minimum time necessary to become a resi-
dent (one year from time of California entry), as long as 
continuous attendance is maintained at the college.

C. Active Duty Military
A student who is a member of the armed forces of the 
United States stationed in this state on active duty, ex-
cept a member of the armed forces assigned for educa-
tional purposes of state supported institutions of higher 
education, is entitled to resident classification.

D. Military Dependents
A student who is a natural or adopted child, stepchild, 
or spouse who is a dependent of a member of the armed 
forces of the United States stationed in this state on ac-
tive duty shall be entitled to resident classification until 
he/she has resided in the state the minimum time nec-
essary to become a resident. The minimum time nec-
essary to become a resident for California Community 
College tuition purposes is one year and one day pro-
ceeding the semester for which the student is applying. 
If that member of the armed forces of the United States, 
whose dependent natural or adopted child, stepchild, or 
spouse is in attendance at an institution, (1) is there-
fore transferred on military orders to a place outside 
this state where the member continues to serve in the 
armed forces of the United States or, (2) if thereafter 
retired as an active member of the armed forces of the 
United States, the student dependent shall not lose his 
or her residence classification until he or she has resided 
in the state the minimum time necessary to become a 
resident.

E. United States Bureau of Indian Affairs
California Education Code Section 68077 (amended 
1993): A student who is a graduate of any school lo-
cated in California that is operated by the United States 
Bureau of Indian Affairs, including but not limited to, 
the Sherman Indian High School, shall be entitled to 
resident classification. This exception shall continue so 
long as continuous attendance is maintained by the stu-
dent at an institution.
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Compliance Statement
West Hills College does not discriminate on the basis of 
race, color, national origin, sex (including sexual harass-
ment), handicap (or disability), or age in any of its poli-
cies, procedures, or practices, in compliance with Title 
V of the Civil Rights Act of 1964 pertaining to race, 
color, and national origin; and Title IX of the Educa-
tional Amendments of 1992. Section 504 of the Ameri-
can Disabilities Act of 1990 pertaining to handicap; and 
the Age Discrimination Act of 1975 (pertaining to age). 
This nondiscrimination policy covers admission and ac-
cess to, and treatment and employment in, the College’s 
programs and activities, including vocational education. 
Inquiries regarding the equal opportunity policies, the 
filing of grievances, or grievance procedures covering 
discrimination complaints may be directed to: Jana Cox, 
Equal Opportunity Officer, West Hills College, 9900 
Cody Avenue Coalinga, CA 93210 1.800.266.1114 ext. 
2157.

The lack of English language skills will not be a barrier 
to admission and participation in the college’s vocation-
al education programs. West Hills College recognizes 
its obligation to provide overall program accessibility 
throughout the college for handicapped persons. Con-
tact the Section 504 Coordinator to obtain information 
as to the existence and location of services, activities, 
and facilities that are accessible to and usable by handi-
capped persons. 

Inquiries regarding Federal laws and regulations con-
cerning nondiscrimination in education or the District’s 
compliance with those provisions may also be directed 
to: Office for Civil Rights, U.S. Department of Educa-
tion, 221 Main Street, Suite 1020, San Francisco, Cali-
fornia 94105.

West Hills College is an Equal Opportunity Employer.

Declaracion de 
Cumplimiento
West Hills College no discrimina por razones de raza, 
color, origen de nacionalidad, sexo (incluso hostiga-
miento sexual), desventajas físicas, o edad en ninguna 
de sus pólizas, o procedimientos conforme a las leyes 
del Título V del Acta de Derechos Civiles de 1964 que 
incluye raza, color, y país de origen; El título IX de la 
Enmienda de la Ley de Educación de 1972. La Sección 
504 del Acta de Deshabilites Americanos de 1990 (que 
se refiere a personas incapacitadas) y el Acta Contra la 
Discriminación por Razones de Edad de 1975. Esta 
póliza contra la discriminación abarca la entrada y el ac-
ceso al colegio, el trato y el empleo en los programas y 
actividades de WHC, incluyendo la educación vocacio-
nal. Pregustas sobre la póliza de oportunidad equitativa 
en el empleo, quejas, y procedimientos sobre las quejas 
en cuanto a la discriminación, deben ser dirigidas a: Jana 
Cox, Affirmative Action Officer, West Hills College, 
9900 Cody Avenue, Coalinga, CA 93210 (559) 935-
0801 ó 1.800.266.1114 ext. 2157.

El hecho de no hablar o escribir inglés no le impide par-
ticipar en los programas vocacionales de WHC. WHC 
reconoce su obligación de ofrecer todo el acceso y toda 
la ayuda que sea necesaria a las personas incapacitadas. 
Favor de Contactar al coordinador de la Sección 504 
para obtener información acerca de la existencia y el 
lugar de servicios, actividades, e instalaciones a las cu-
ales tienen acceso y pueden ser empleadas por personas 
incapacitadas.

Dirija sus preguntas acerca de las leyes y los reglamentos 
federales antidiscriminatorios en la educación

O acerca del cumplimiento del distrito con esas pro-
visiones a: Office for Civil Rights U.S. Department of 
Education 221 Main Street, Suite 1020 San Francisco, 
California 94105.

West Hills College Ofrece Empleo En Forma Equita-
tiva Y Cumple Con Las Leyes Y Reglamentos.
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Academic Regulations
Attendance
All students at West Hills College Coalinga and the 
North District Center (NDC) are expected to attend 
all sessions of each class in which they are enrolled. 
Excessive absences may result in the student being 
dropped from his/her class by the instructor. If unusual 
circumstances prevent the student from attending, he/
she should notify the Admissions and Records Office at 
559.934.2303. However, the decision to retain a student 
in class is the decision of the instructor. Students who 
do not attend the first class meeting may be dropped by 
the instructor as a no-show. To assure no grade penalty 
for the course, the student must withdraw from the class 
via the My West Hills College Portal. Students may also 
withdraw by submitting a Drop Class form to Student 
Services personnel. Students are responsible for ensur-
ing that they are dropped from class and it the responsi-
bility of each student to check their schedule of courses 
by the second week of the term to ensure they are en-
rolled in the correct classes. No person may attend or 
participate in a class without being properly enrolled.

Student Study-Load Regulations
The California Education Code defines a college semes-
ter unit as one lecture hour of class plus two hours of 
study per week per semester. For one laboratory hour, 
a college unit represents three hours of work in a labo-
ratory or in comparable experience under classroom 
supervision.

A normal schedule of 15 semester units assumes the av-
erage student will devote approximately 45 hours per 
week to class attendance and preparation.

Dean of Student Learning approval is required for 
schedules of more than 18 semester units. If a student 
wishes to appeal a decision, he or she may do so by 
contacting their counselor to discuss class/study load 
and student grade point average in prior course work.  
Upon recommendation from the counselor, the Dean of 
Student Learning will consider for approval enrollment 
above 18 units.

Remedial Coursework Limit Policy
West Hills College Coalinga offers remedial coursework 
through pre-collegiate basic skills courses in reading, 

writing, learning skills, study skills, mathematics, and 
English as a Second Language. These courses are des-
ignated as non-degree applicable credit courses by their 
number (100 and above).

A student’s need for remedial coursework shall be de-
termined by the student’s counselor through the use of 
appropriate assessment instruments and multiple mea-
sures. Once enrolled, no student shall attempt and/or 
receive more than 30 semester units of credit for reme-
dial coursework at West Hills College Coalinga. A new 
student who does not attain full eligibility status for col-
lege level work within this unit limit shall be dismissed 
and referred to adult, non-credit education courses.

The following students are exempted from the limita-
tion on remedial coursework:

1.   Students enrolled in one or more courses of Eng-
lish as a Second Language.

2.   Students identified by the Disabled Student Pro-
gram Services as having a learning disability.

After attempting and/or completing 30 semester units 
of remedial coursework and showing satisfactory prog-
ress by maintaining a 2.00 cumulative grade-point av-
erage, students may be allowed additional units of re-
medial coursework upon petition to the Curriculum 
Academic Review Committee. If a waiver of the 30 unit 
limit is granted, the committee will specify the addition-
al course(s) in which the student may enroll.

Pass/No Pass Classes
Students planning to transfer to a four-year college or 
university should take classes for a letter grade, not as 
pass/no pass.   A student attending West Hills College 
Coalinga may elect to take up to a maximum of 15 se-
mester units of work on a P (Pass)/NP (No Pass) basis. 
For CIS/Business programs, a maximum of twelve (12) 
units will be allowed toward the associate degree or cer-
tificate. Only selected courses are offered on this basis.   
Students must select the Pass/No Pass option in a class 
by the end of the fourth week of the semester through 
their instructor.  Under the P/NP policy, if a student 
successfully completes the course requirements, he/she 
will be granted credit and will receive units but no grade 
points. If the student does not successfully complete the 
course requirements, he/she will not be charged units 
attempted nor will he/she receive grade points.
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This policy is designed primarily to permit the student 
to explore areas of curriculum with which he/she is not 
familiar without jeopardizing his/her grade point aver-
age.  Students should refer to the catalog of the transfer 
institution of their choice on the maximum number of 
P/NP units that will be accepted.

See course descriptions for courses offered under this 
option.

Adding/Dropping a Class
1. A student may make program changes during the 

first week of instruction online or through the Stu-
dent Services office without instructor permission 
as long as prerequisites have been met for the de-
sired course.

2. A student may add a class by using the My West 
Hills College Portal or by completing a West Hills 
College Coalinga Change of Program form avail-
able at the student services desk. 

3.   To drop a class a student may use the My West 
Hills College Portal or complete a Change of Pro-
gram form in consultation with his/her counselor/
advisor and return the form to registration person-
nel at the student services counter. A course may be 
dropped during the first three weeks of instruction 
without a notation appearing on the transcript. A 
grade of “W” will be assigned from the fourth week 
through the end of the 13th week. If the student 
remains enrolled in a class through the beginning 
of the 14th week, then a grade other than W must 
be assigned. A student is not officially enrolled or 
dropped from a class until completing a registra-
tion process using the My West Hills College Por-
tal or by completing a Change of Program Form. 
It is the student’s responsibility to drop a class in 
which he/she no longer wishes to be enrolled.

Class Cancellations
Courses listed in the schedule of classes may be cancelled 
due to low enrollment. If a class is cancelled, fees will 
automatically be refunded and credited to the students’ 
account. Every effort will be made to schedule students 
into other classes. Early registration and attendance at 
first class meetings will help prevent scheduled classes 
from being cancelled.

Examinations
Final examinations are required in all courses. Students 
are expected to take the examinations at the regularly 
scheduled times.  Students must make accommodations 
with the instructor and obtain dean approval prior to 
the scheduled final examination if they are not able to 
attend the final exam date.  Failure to do so may result 
in a substandard grade.

Grading Standards
Pursuant to Section 51306 of Title 5, the grading prac-
tices of West Hills College Coalinga shall be as follows:
Grade Symbol ... Definition .................................. Points
A ......................... Excellent .......................................... 4
B .......................... Good ................................................ 3
C ......................... Satisfactory ...................................... 2
D ......................... Passing, less than satisfactory ....... 1
F .......................... Failing ............................................... 0

P-Pass
At least satisfactory-units awarded; not counted in 
grade point average 

NP-No Pass
Less than satisfactory or failing-units not counted in 
grade point averages

I-Incomplete
Shall not be used in calculating units attempted nor 
for grade point averages

IP-In Progress
A student may receive an IP grade when the class 
extends beyond the normal end of the semester. An 
appropriate evaluation grade shall be assigned when 
all course work has been completed within the fol-
lowing college semester

RD-Report Delayed
Shall be assigned only by the Director of District 
Enrollment Services and will not be used in calcu-
lating grade point averages

W-Withdrawal
Shall not be used in calculating grade point averages

MW-Military Withdrawal 

Must provide copy of military orders with request 
for military withdrawal

M-Medical Withdrawal 

In cases of serious medical conditions
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P (Pass)/NP (No Pass) Grade
1. A P (pass) indicates a grade of C or better.

2. The P grade will not be included in computing 
the student’s GPA.

3. The student will decide no later than the end of 
the fourth week of instruction whether he/she 
wishes to take the course on a P/NP basis or 
on the conventional grading system basis-a letter 
grade of ABCDF.

4. For credit toward his/her AA or AS degree, a stu-
dent will not be permitted to take more than fif-
teen (15) units on the P/NP basis or twelve (12) 
units if majoring in the CIS/Business program.

In Progress (IP) Grades
Instructors assigning an In Progress (IP) grade will be 
required to submit a present status grade at the end of 
the first term, which is sent to the student through the 
address in the college database.  The student must then 
enroll in the course and complete all course work during 
the following semester. Should the student not re-enroll 
and complete the course work within the following se-
mester, the present status grade will be entered on the 
student’s transcript.

Incomplete Grade (I)
Incomplete academic work for unforeseeable emergency 
and justifiable reasons discussed with the instructor at 
the end of the term may result in an incomplete (I) grade 
being entered in the student’s record. The condition for 
removal of the I grade shall be stated by the instructor 
in written form on the Notice of Incomplete Grade. The 
record shall contain the assignments required for the re-
moval of the I status and the grade assigned in lieu of its 
removal. Grades of incomplete will not be issued unless 
the student has completed at least 75% of the course-
work required. This record must be given or mailed to 
the student and a copy on file with the Admissions and 
Records Office. A final grade will be assigned when the 
work stipulated has been completed and evaluated by 
the instructor, or when the time limit for completing the 
work has passed. Students are not allowed to re-enroll 
in the class the in which I grade was issued.

The I grade must be made up no later than one year 
following the end of the term in which it was assigned. 
A student may petition in writing to the Curriculum 
Academic Review Committee for a time extension (one 
semester only) due to unusual circumstances.

Withdrawal Grade (W)
A student may withdraw from a class or classes prior to 
the end of the thirteenth week or prior to attending 70% 
of the class sessions of a short term course and receive a 
grade of withdrawal (W). If a student remains enrolled 
in a class through the beginning of the fourteenth week, 
then a grade other than a W must be assigned.

Military Withdrawal (MW)
Military withdrawal occurs when a student who is a 
member of an active or reserve United States military 
service receives orders compelling a withdrawal from 
courses. Upon verification of such orders, a withdrawal 
symbol may be assigned at any time after the period es-
tablished by the Governing Board of West Hills Com-
munity College District during which no notation is 
made for withdrawals. The withdrawal symbol so as-
signed will be MW. Military withdrawals shall not be 
counted in progress probation and dismissal calcula-
tions. In all cases, verification of orders compelling a stu-
dent to withdraw from courses must be filed in the Of-
fice of Admissions and Records before the MW symbol 
will be assigned.

Medical Withdrawal 
Medical withdrawal may be appropriate in case of seri-
ous medical issues. Please see a counselor for medical 
withdrawal information.

Grade Point Average (GPA)
To graduate from West Hills College Coalinga a student 
must attain a 2.0, or C grade point average. Scholastic 
standing is determined by dividing accumulated grade 
points by the number of units attempted. In addition, a 
GPA of 2.0 must be maintained within the major.

Grade Changes
To conform to the provision of Section 55760(a) of the 
California Administrative Code, Title 5, the determina-
tion of the student’s grade by the instructor shall be final 
in absence of mistake, fraud, bad faith or incompetence. 
The following policies apply to changes of grades except 
for changes of Incomplete (I) and Withdrawal (W) 
grades.

1.   In general, all course grades are final when filed 
by the instructor at the end of the term. These 
grades become a part of the student’s permanent 
record.
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2.   A change of grade shall not occur as a conse-
quence of the acceptance of additional work 
or re-examination beyond the specified course 
requirements.

3.   A request for a grade change shall be initiated by 
the student affected or by the instructor within 
the next regular semester following the award of 
the original grade. If the instructor determines 
that there is a valid basis for the grade change, a 
grade change form shall be used to notify the Of-
fice of Instruction. If the instructor determines 
that there is not a valid basis for the change and 
denies the student’s request, the instructor’s deci-
sion, subject to the Student Grievance Procedure, 
is final.

4.   The change of grade form must be completed by 
the instructor, signed by the Dean of Student 
Learning, then supplied to the Director of Dis-
trict Enrollment Services for posting. Once the 
change of grade is processed, students may view 
the grade via My West Hills College Portal.

Prerequisite/Co-Requisite Policy
It is the intent of West Hills College Coalinga to guide 
students into courses in which they will have the great-
est chance for academic success. West Hills College 
Coalinga requires students to successfully complete pre-
requisites/co-requisites as pre-enrollment preparation. 
(Successful completion is defined as a grade of C or bet-
ter for the minimum prerequisite/co-requisite require-
ment.) It is the student’s responsibility to be certain that 
he or she has met the necessary prerequisite(s) for any 
course taken. The student may be dropped from any 
class where it is verified that the necessary prerequisite 
has not been taken.

Whether or not a prerequisite is specifically stated, the 
instructional staff of West Hills College Coalinga as-
sumes that each student who enrolls in a transfer-level 
course possesses sufficient competencies in the areas of 
reading, writing, and math to be able to benefit from 
instruction.

The student will find courses that have prerequisites, 
co-requisites, or strongly recommended preparation in 
their descriptions. Definitions follow:

1.   Prerequisite is a course requirement that a stu-
dent must meet in order to demonstrate current 

readiness for enrollment in a course or educational 
program.

2.   Co-requisite means a course that a student is re-
quired to take simultaneously in order to enroll in 
another course.

3.   Strongly recommended preparation means a stu-
dent is advised, but not required, to meet certain 
conditions before or in conjunction with a course 
or educational program.

Prerequisites/co-requisites listed in the catalog and the 
schedule of classes, include:

1.   Courses for which specific prerequisites/co-req-
uisites have been established.

2.   Sequential course work in a degree program.

3.   Courses in which an equivalent prerequisite/co-
requisite exists at a four-year transfer college or 
university.

Questions about prerequisites/co-requisites should be 
resolved with a counselor or instructor prior to the first 
day of class.

Prerequisite/Co-Requisite Challenge 
Procedure
Any prerequisite/co-requisite may be challenged by 
a student. This process begins with the student meet-
ing with their counselor. The counselor will assist with 
completion of the required challenge form which is then 
submitted to the Dean of Student Learning. Criteria for 
challenging a course may be:

1.   Knowledge or ability to succeed in the course with-
out the prerequisite/co-requisite;

2.   The course that provides the prerequisite/co-req-
uisite is not readily available; 

3.   Belief that the prerequisite/co-requisite is discrim-
inatory or being applied in that manner;

4.   The prerequisite/co-requisite at another institu-
tion has been met, but transcripts are not on file 
within student services.

There are deadlines in which the prerequisite/co-requi-
site challenge must be met in order to enroll. The chal-
lenge will be reviewed after the challenge procedure has 
been completed. The student will be informed in writ-
ing of the determination of the challenge promptly, in 
some cases within five working days.
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Limitation on Enrollment
Enrollment may be subject to limitations based on 
reasons of:

1.   Health and safety, or

2.   In cases of intercollegiate competition, honors 
courses, or public performance courses, allocation 
of available seats to those students judged most 
qualified and providing such courses are not core 
requirements for a major or a general education 
requirement for which there is no other course 
available; or

3.   One or more sections of a course are limited to 
a cohort of students when other sections of the 
same course are available for open enrollment.

Challenge of a Limitation on Enrollment
Any limitation on enrollment may be challenged by a 
student on the grounds listed below. The student shall 
bear the initial burden of demonstrating that grounds 
exist for the challenge. If space is available in a course 
when a student files a challenge to the limitation on en-
rollment, West Hills College Coalinga shall allow the 
student to enroll in the course. West Hills College Coal-
inga shall resolve the challenge in a timely manner. If the 
challenge is upheld, the student shall be allowed to re-
main in the course. If no space is available in the course 
when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term.

Grounds for Challenging a Limitation on 
Enrollment
A student may challenge a limitation on enrollment in 
a course if:

1.   The course is required in order for the student to 
receive a degree or certificate and no other course 
is offered during the semester of the challenge to 
meet the requirement, and

2.   The student’s graduation from the degree or cer-
tificate program will be delayed if he/she is un-
able to enroll in the course during the semester of 
the challenge.

Procedures for Challenging a Limitation 
on Enrollment

1.   Submit a Petition to Challenge a Limitation on 
Enrollment to the Dean of Student Learning 

no later than the first day of the semester in or-
der to receive a decision by the fifth day of the 
semester.

2.   Attach a current Student Educational Plan indi-
cating that the course is required to receive a de-
gree or certificate. You must prove that your grad-
uation will be delayed by one or more semesters 
if you are not allowed to enroll in the course.

Course Repetition
Certain courses are repeatable for credit. Such courses 
are identified in the catalog as repeatable in the course 
description with the number of times also indicated. 
Courses that are repeatable are approved for inclusion 
in this category on the following basis:

1.   Skills or proficiency are enhanced by supervised 
repetition and practice or;

2.   Active participation experience is a basic means 
by which learning occurs.

West Hills College Coalinga monitors student enroll-
ment in repeatable courses. Students enrolled in courses 
the permitted number of times will receive credit. Any 
student enrolled for more than the maximum number 
of times will be dropped. Students are urged to keep 
track of the number of times they repeat such courses. 
No prior warning can be provided by the college that 
the repetition limit has been reached.

If a student who has already completed a course with 
a grade of D, F, or NC wishes to repeat the course, he/
she may be permitted to do so. In these cases only, the 
student may repeat the course for which a D or F grade 
was issued, one time only. The better of the two grades 
will be used in the cumulative grade point computa-
tion. Both grades will be recorded on the transcript, but 
units will be granted for only one attempt. The student 
should be aware that other colleges or universities may 
not treat a repeated course in the same manner. If a stu-
dent wishes to repeat the course more than one time, the 
student must petition the Dean of Student Learning.

Course Repetition under Special 
Circumstances
West Hills College Coalinga may permit students to 
repeat courses for which substandard grades were not 
recorded. Repetition of such courses shall be permit-
ted only upon petition of the student and with writ-
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ten permission of the Dean of Student Learning based 
upon findings that circumstances exist which justify 
course repetition. Such circumstances may be a signifi-
cant lapse of time since the student previously took the 
course, significant changes in technology, methodology, 
and content have occurred, or a higher grade is required 
by a specific educational program. When a student is 
allowed to repeat courses under these circumstances, 
the student’s permanent academic record shall be main-
tained in such a manner that all work remains legible, 
ensuring a true and complete academic history. Grades 
awarded for courses repeated under the provisions of 
this policy shall not be counted in calculating a student’s 
grade point average.

Community Service Option
A student who has taken a course designated as repeat-
able the total number of times allowed for credit may 
then opt, with instructor’s permission, to repeat certain 
classes under the auspices of Community Service for no 
credit. Students are not allowed to enroll for the Com-
munity Service option until the second week of instruc-
tion. Instructor permission forms may be obtained from 
student services. Fees for students enrolled in the Com-
munity Service Option shall be $15.00 per unit.

Honors
President’s Citation
A student will receive the President’s Citation if twelve 
units or more are completed with a G.P.A. of 4.0 in one 
semester.

Dean’s List
A student’s name will be placed on the Dean’s List if 
that student completes a total of twelve units or more 
with a G.P.A. of at least 3.0, with no grade below C, 
in one semester. Physical education activity classes and 
credit/no-credit classes are not considered in computing 
G.P.A. for eligibility for the Dean’s List and President’s 
Citation. Incomplete grades or credit-by-examination 
classes are not computed for eligibility.

Academic Probation
1. A student must maintain a C average, 2.0 G.P.A. 

on all attempted course work at West Hills Col-
lege Coalinga with 12 or more accumulated units, 
or he/she will be placed on academic probation.

2. A student transferring from another college with 
a grade point average of less than 2.0, with 12 or 

more units or who has been placed on probation 
by the college from which he/she has transferred, 
shall be placed on academic probation.

3. A student will be removed from academic pro-
bation when his/her accumulated grade point 
average at West Hills College Coalinga is 2.0 or 
higher.

Progress Probation
1. A student who has enrolled in at least 12 units 

will be placed on progress probation if one-third 
of those units receive grades of W, I, or NP.

2. A student will be removed from progress proba-
tion when he/she has less than one-third of the 
enrolled units with the grade of W, I, or NP.

Academic Dismissal
1 A student who is on academic probation shall 

be subject to dismissal if he/she has earned a cu-
mulative grade point average of less than 1.75 in 
all units attempted in each of three consecutive 
semesters.

2. A student shall be subject to dismissal if he/she 
has failed to earn a grade point average of 1.0, D, 
or higher after the completion of twelve units.

3. Students who have been academically dismissed 
from West Hills College Coalinga may return 
to West Hills College Coalinga after staying out 
one semester.

4. Any student who is subject to academic dismissal 
who wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

Progress Dismissal
1. A student who is on progress probation shall be 

subject to dismissal if the percentage of units in 
which he/she has enrolled and received grades of 
W, I, or NP in at least three consecutive semes-
ters reach or exceed one-third of the attempted 
units.

2. Any student who has been subject to dismissal 
and wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

3. Students dismissed from West Hills College 
Coalinga or any other community college for 
scholastic deficiency may apply for readmission 
following a one-semester lay-out. Any student 
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admitted after dismissal is on probation and 
must comply with the regulations in the above 
sections pertaining to Academic Standards.

Withdrawal from College
Any student leaving West Hills College Coalinga at any 
time after registration must formally withdraw from the 
institution. Students may withdraw from courses us-
ing My West Hills College Portal. If you are consider-
ing withdrawal, please contact the counseling office at 
559.934.2320.

The student who discontinues work without formal 
withdrawal does so at the risk of having registration 
privileges curtailed and recommendations to another 
institution or employer denied, and of receiving a grade 
of F in classes in which he/she is enrolled.

All books and equipment belonging to the college must 
be returned or purchased from the college.

Transcript of Record
The West Hills College Coalinga transcript is a duly 
certified record of all work completed or undertaken by 
the student at the college. Two transcripts are furnished 
free upon request via My West Hills College Portal. 
Additional transcripts are available at a rate of $2 each. 
Students must request that their transcripts be sent. 

Rush transcripts are available through student services. 
There is a charge of $10 per rush transcript obtained 
through counter service.

High school and college transcripts of record that are 
submitted to West Hills College Coalinga become the 
property of the college and cannot be forwarded to oth-
er institutions.

Election of Graduation
A student must fulfill degree requirements as stipulated 
in the West Hills College Coalinga catalog. A student 
who maintains “continuous enrollment” may elect:

1. The catalog in effect at the time the student be-
gan attending a California public community col-
lege or California State University campus or any 
combination thereof, or

2. The catalog in effect at the time the student be-
gan attending West Hills College Coalinga, or

3. The catalog in effect at the time the student is 
graduated from West Hills College Coalinga.

Continuous enrollment is defined as being officially 
enrolled each semester during an academic year regard-
less of the number of units completed. Also, a student 
is considered to be in attendance even if he/she regis-
tered and totally withdrew from the school during that 
semester/term as long as the official transcript so indi-
cates. Active military duty will maintain a student’s con-
tinuous attendance status providing the student returns 
at the first registration for fall/spring semester following 
release.

Academic Renewal Policy and 
Procedures

1.  The “Academic Renewal Policy and Procedures” 
agency shall be the Curriculum Academic Re-
view Committee.  The Curriculum Academic 
Review Committee will use multiple methods of 
assessment to determine eligibility for academic 
renewal and retain the right to reject any request 
determined by the committee to be without 
merit.

2.  Grades of D, F, and NP, not reflective of the stu-
dent’s present scholastic level of performance, may 
be alleviated and disregarded in the computation 
of grade point averages.  When academic work is 
alleviated, the permanent record shall be appro-
priately annotated in a manner to ensure that all 
entries are legible and that a true and complete 
record is maintained.

3.  Up to 12 semester units of substandard (D, F, 
NP) course work at West Hills College Coalinga 
may be alleviated.  However, courses which are 
required for a degree/certificate which has been 
granted may not be alleviated if the degree/cer-
tificate would not have been awarded without 
those courses.   

4.  In the absence of serious extenuating circum-
stances, which may justify special consideration, 
the following three options shall be used to de-
termine if a request for grade alleviation will be 
reviewed by the Curriculum Academic Review 
Committee:

Since completion of the work to be alleviated, the stu-
dent must have completed the minimum number units 
indicated in one of the three options listed below and 
earned a cumulative GPA for those units equal to or 
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above that listed.  A student is encouraged to use the 
option with the largest number of units when possible.       

 a. 24 semester units of course work with a GPA of 
2.00 or

b. 18 semester units of course work with a GPA of 
2.50 or

c. 12 semester units of course work with a GPA of 
3.00

The Curriculum Academic Review Committee will 
use the information obtained from the student’s aca-
demic transcript as one of the multiple measures of 
assessment.
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International Student Admission
West Hills College Coalinga will accept a limited num-
ber of properly qualified international students for ad-
mission each year. Application deadlines are as follows: 
July 15 for fall semester courses and November 15 for 
spring semester courses.

In addition to the standard application form, the interna-
tional student must meet the following requirements:

1. Be a graduate of an educational institution com-
parable to U.S. high schools;

2. Submit a letter of financial responsibility from a 
correspondent sponsor, from the student’s home 
country or a sponsor in the US. A bank state-
ment must provide evidence that the student will 
meet all of his/her financial obligations while 
studying in the US;

3. Be able to use the English language with a de-
gree of proficiency that will enable the student to 
profit from instruction;

4. Give a reasonable guarantee that the student will 
not become a public charge, either for health or 
financial reasons; (Proof of health insurance will 
be required upon registration);

5. Submit a complete transcript of previous sec-
ondary and college or university schooling. The 
transcript(s) must be an English translation;

6. Enroll in a minimum of twelve (12) semester 
units at West Hills College Coalinga. The stu-
dent will be allowed five (5) semesters to com-
plete his/her objectives;

7. Tuition: International students are required to 
pay non-resident tuition fees during their entire 
attendance even though they may have lived in 
the State of California for one year or more.

Servicemen’s Opportunity College
West Hills College Coalinga is a Servicemen’s Oppor-
tunity College and actively supports the philosophy and 
concepts of this designation as established by the Amer-
ican Association of Community Colleges.
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Non-Traditional Credit
West Hills College Coalinga Credit by 
Examination Policy

1. Only courses that are actively being taught may 
be challenged.

2. A maximum of 15 units may be earned through 
the credit by examination process.

3. Petitions must be filed with a counselor. Final ap-
proval of each petition is granted by the instructor 
concerned and the Dean of Student Learning.

4. The challenge examination option for course 
credit may be given at the discretion of the indi-
vidual instructor.

5. The student, upon receiving approval to take an 
examination, will pay West Hills College Coal-
inga $12.00 for the first unit and $6.00 for each 
successive unit of the course challenged.

6. Challenge examinations may be given only by 
full-time instructors who currently teach the 
course. In the event that the course is being taught 
completely by part-time instructors, the Dean of 
Student Learning will identify which part-time in-
structor will give the examination.

7. The student is eligible to petition if he/she is cur-
rently enrolled and has successfully completed 
twelve (12) units in residence at West Hills Col-
lege Coalinga. Successful completion is defined 
for this purpose as having a C (2.0) average.

8. Units for which credit is given pursuant to the 
provisions of this section shall not be counted in 
determining the 12 semester hours of credit in 
residence required by California Education Code 
Section 51623.

9. Credit may be granted only for a course listed in 
the current West Hills College Coalinga catalog.

10. Normally, activity and performance courses will 
not be approved for credit by examination. Sum-
mer session courses and short term classes may 
not be challenged.

11. Students wishing to challenge a class in which 
they are currently enrolled must file a petition 
prior to the beginning of the third week of in-

struction. Upon approval of the petition, the stu-
dent must drop the class.

12. Students wishing to challenge a class in which 
they are currently not enrolled must file a peti-
tion prior to the sixth week of instruction.

13. From the date of notification of approval, a maxi-
mum of four weeks will be allowed to pay the fee 
and complete the challenge.

14. Challenge of the same course will be allowed no 
more than twice. The required fee will be im-
posed on each challenge.

15 Letter grades A through F, unit value, and grade 
points will be entered on the transcript in the 
usual manner. Courses cannot be challenged on 
a pass/no pass basis. The instructor’s grade with 
date of test will be filed in the permanent record 
section of the college.

Advanced Placement Examinations
West Hills College Coalinga will grant unit credit to 
those students who participate in the Advanced Place-
ment Examinations offered by The College Board. 
Students will receive unit credit, not a letter grade, for 
scores of 3, 4 or 5 for purposes of general education 
requirements, graduation, and/or advanced placement 
into West Hills College Coalinga courses. In order to 
receive credit, a student must be currently enrolled at 
West Hills College Coalinga and have completed at least 
twelve (12) units of course work at West Hills College 
Coalinga. Students must submit their requests and have 
their official copy of the College Board test scores for-
warded to West Hills College Coalinga Office of Ad-
missions and Records. Requests should be made prior 
to registration, or as soon as possible during the first 
semester of attendance. No duplication of credit will be 
allowed for students who complete or will complete any 
courses equivalent to those covered by the examination. 
Students should understand that some transfer institu-
tions do not allow and/or limit credit by examination.

Credit for Military Schools
In all cases, the American Council on Education (ACE) 
‘Guide to the Evaluation of Educational Experiences in 
the Armed Forces’ will be followed:
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1. West Hills College Coalinga will award equiva-
lent college course credit for Military Service 
Schools as recommended by the ACE Directory.

2. A maximum of twelve (12) semester units of 
elective degree credit may be awarded for those 
service schools that the ACE Directory recom-
mends for specific lower division credit, but for 
which West Hills College Coalinga does not of-
fer a specific equivalent.

3. In addition, three (3) semester units for Health 
Education 35 will be awarded. A petition for HE 
35 and twelve (12) semester units of residency 
must be completed.

4. West Hills College Coalinga Request for Evalu-
ation of Military Record must be an official mili-
tary transcript (SMART, AARTS).

5. All units granted by West Hills College Coal-
inga, such credit will be placed officially on the 
current transcript of the student. (See also sec-
tion on Veterans for additional information).

6. An evaluation of all the student’s prior credits 
(military, transfer, exams) in relation to the stu-
dents declared major should be applied for before 
the completion of two semesters.

CLEP (College Level Examination 
Program)
West Hills College Coalinga allows a maximum of 24 se-
mester units of credit which can be earned for successful 
completion of the College Level Examination Program 
(CLEP) - General Examinations at the 50th percentile 
or above. The English portion is not acceptable at West 
Hills College Coalinga. Further information concerning 
this program is available in the counseling center located 
within student services.

Transfer of College Units to High 
School
A high school non-graduate may choose to transfer col-
lege units to high school to satisfy the high school grad-
uation requirements. The student should understand 
that high school graduation is not a requirement for 
admission to West Hills College Coalinga for persons 
eighteen years of age or older and that course credit may 
be applied toward high school or college graduation. 
The student should check with the high school regard-

ing the transfer of college units to the high school for 
graduation before enrolling in college courses. Courses 
used for high school credit may not be repeated for col-
lege credit.

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept coursework 
completed at the upper division level under the follow-
ing conditions:

The course must have been completed at a re-
gionally accredited college or university
The course must be deemed comparable to a 
West Hills College Coalinga course by the fac-
ulty in the discipline, or an appropriate designee, 
or an articulation agreement. Upper division 
courses or more advanced courses may be used 
in lieu of lower division course competencies.
A maximum of 12 upper division units will be 
allowed.
The upper division course may be used to sat-
isfy a West Hills College Coalinga major re-
quirement, an associate degree general educa-
tion requirement, or a prerequisite.
Courses will be accepted for subject credit only. 
Upper division courses will not be used to cer-
tify CSU GE or IGETC requirements. Stu-
dents will still need 60 lower division transfer 
units to be eligible for admission to a CSU or 
UC.
Grades earned will be calculated in the same 
manner as those transferred from another col-
lege or university.

Directed Studies
Some specialized course work may be completed 
through a contract with the instructor. These contracts 
are usually designated as Directed Study Courses. The 
current numbering is Directed Study 49/99.

With the agreement of the instructor and administra-
tive approval, a student may pursue advanced study af-
ter completing the introductory offerings in a particular 
field. Students, in cooperation with the instructor, pre-
pare and execute a written contract that address the fol-
lowing: student’s purpose, learning activities expected, 
methods and criteria for evaluation, contract beginning 
and ending dates, and unit-hours attempted. Signed 
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contracts must be on file in the Admissions and Records 
Office before credit will be granted.

Auditing Courses
Students may audit West Hills College Coalinga cours-
es by paying a $15.00 per unit fee. Enrollment record 
for the course does not appear on the student transcript 
and students must designate audit status by the second 
week of the semester for an 18 week course or the first 
week for a 9 week course.  No student auditing a course 
shall be permitted to change his or her enrollment in 
that course to receive credit for the course. Priority in 
class enrollment shall be given to students desiring to 
take the course for credit toward a degree or certificate. 
Students must have the instructor’s permission to audit 
the class.
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Students’ Rights and Responsibilities
Code of Conduct
West Hills College Coalinga exists to educate individu-
als in its community. All other considerations are sec-
ondary. The college will not infringe on anyone’s consti-
tutional rights, and the right to dissent and to protest 
will be supported. However, the right to dissent and to 
protest must not be confused as a right to disrupt op-
eration of the institution. No individual or group can be 
permitted to infringe on the rights of others to secure 
an education.

This general policy will apply to any student who delib-
erately prevents, physically or verbally:

1. Students from pursuing their authorized curricu-
lar or co-curricular interests;

2. Faculty and administrators from fulfilling their 
professional responsibilities;

3. Classified employees from fulfilling their prescribed 
duties;

4. Authorized guests from carrying out the presen-
tations for which they were invited;

5. The safety of persons, or the security of college 
property.

In line with the above policy, the following are guide-
lines for acceptable student conduct. A student enroll-
ing in West Hills College Coalinga assumes an obliga-
tion to behave in a manner compatible with the college’s 
function as an educational institution. Any student or 
applicant may be disciplined for any one or more of the 
following causes, when the discipline is related to college 
activity or attendance:

1. Any cause set forth in California Education Code 
Section 76033;

2. Dishonesty, including, but not limited to cheat-
ing, plagiarism, or knowingly furnishing false in-
formation to the college;

3. Unlawful forgery or malicious misuse of college 
documents, records or identification card, mis-
representation of oneself or of an organization to 
be an agent of the college, to the detriment of the 
district;

4. Willful and malicious obstruction or disruption 
of teaching, research, administration, disciplinary 
procedures, or other college activities including, 
but not limited to its community service func-
tions, or of other authorized activities on or off 
college premises;

5. Physical abuse or threat of physical abuse on or 
off college property of any person or damage to 
the property of any member of the college com-
munity or family members or the threat of any 
such physical abuse;

6. Theft of, or damage to, property of the college or 
of a member of the college community or campus 
visitor while on college property or during an au-
thorized college function;

7. Unauthorized entry to, or use of, college supplies, 
equipment and/or facilities;

8. Violation of college policies, including but not 
limited to, campus regulations concerning stu-
dent organizations, the use of college facilities, or 
the time, place, and manner of public expression;

9. Knowing possession of, or use of, explosives, dan-
gerous chemicals or deadly weapons on college 
property or at a college function without prior 
authorization of the college president or his/her 
designee;

10. Disorderly conduct or lewd, indecent, or obscene 
conduct or expression on college-owned or col-
lege-controlled property or at college-sponsored 
or college-supervised functions;

11. Failure to comply with lawful directions of col-
lege officials acting in the performance of their 
duties;

12. Possession or use of alcoholic beverages or illegal 
drugs or narcotics on college property, at any col-
lege-sponsored event, or appearance on campus 
or at any college-sponsored event while under the 
influence of alcohol or illegal drugs or narcotics;

13. Possession, while on a college campus or at a col-
lege-sponsored function, of any of the follow-
ing weapons; including, but not limited to, any 
instrument or weapon of the kind commonly 
known as black-jack, sling shot, fire bombs, billy 
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club, sandbag, metal knuckles; any dirk, dagger, 
firearm (loaded or unloaded, such as pistol, re-
volver, rifle, etc.); any knife having a blade longer 
than five inches, and switchblade longer than two 
inches; any razor with an unguarded blade used 
for unlawful purposes; any metal pipe or bar used 
or intended to be used as a club; or any item, such 
as a chain used to threaten bodily harm (except 
persons given permission by the college president 
or his/her designated representatives; mem-
bers of law enforcement agencies, such as police 
officers);

14. Abusive behavior directed toward, or hazing of, a 
member of the college community;

15. Violation of any lawful order of the college presi-
dent, notice of which has been given prior to such 
violation, and which order is not inconsistent 
with any of the other provisions of the policy;

16.  Unlawfully assisting another to do any act that 
would subject a student to expulsion, suspen-
sion, probation, or other discipline pursuant to 
this policy;

17. Attempting to do any of the causes identified 
above.

Drug Abuse Policy
For the protection of other students at West Hills Col-
lege Coalinga and in compliance with Section 10603 of 
the California Education Code, the Dean of Student 
Learning is authorized to expel or suspend a student 
whenever it has been established to the satisfaction of 
the Governing Board of West Hills College, and the 
Chancellor, as the case may be, that the student has on 
college premises used, sold, or been in possession of 
alcohol, narcotic or other hallucinogenic drugs or sub-
stances, or has on college premises inhaled, or breathed 
the fume of, or ingested any poison.

Administrative Provisions for Changes
or Waivers
West Hills Community College District reserves the 
right to change any provisions or requirements at any 
time within the student’s term of enrollment at the col-
lege, and shall not be responsible for any interruptions 
in the student’s educational program due to unforeseen 
circumstances beyond the control of the college.

Any regulation adopted by the administration of the 
college, and approved by the Board of Trustees, shall 
have the same force as a printed regulation in the catalog 
and shall supersede, upon promulgation, by posting on 
official bulletin boards any ruling on the same subject 
which may appear in the printed catalog and other of-
ficial bulletins of the college.

Students are responsible for meeting in full the require-
ments for graduation set forth in the college catalog. The 
West Hills College Coalinga staff assists in the planning 
of a program, but the final responsibility for meeting the 
requirements for graduation rests with the student.

Students who desire a waiver to any West Hills Col-
lege Coalinga graduation policy or procedure should 
put their request in writing to the Dean of Student 
Learning.

Family Educational Rights
and Privacy Act of 1974
All student records of West Hills College Coalinga are 
kept in accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.

Students may request access to those campus records 
which personally identify the student; the student may 
challenge the accuracy of the record or the appropriate-
ness of its retention in the campus records. Student con-
sent is needed for the release of records covered by the 
Act to outside parties (e.g., prospective employers), ex-
cept for those agencies entitled to access under the pro-
visions of the Act (e.g., campus officials, other schools, 
federal educational and auditing officers, and requests 
in connection with the application or receipt of finan-
cial aid). These provisions apply to records received and 
used after November 19, 1974.

A student may request a copy of a record that the stu-
dent has consented to being released.

The Act authorizes West Hills College Coalinga to re-
gard the following information as “Directory Informa-
tion” and to release this information without student 
consent: student’s name, address, telephone listing, date 
and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent 
previous educational agency or institution attended by 
the student.
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If a student does not wish any or all directory infor-
mation released without his/her consent, he/she must 
inform the Admissions and Records Office in writing 
within ten (10) days after classes begin. Forms are avail-
able in the Admissions and Records Office.

To inspect, review, or challenge any of their educational 
records, students must make such a request in writing to 
the Dean of Student Learning.

Under the Family Educational Rights and Privacy Act 
(FERPA), the rights currently held by parents transfer 
to the student once the student enters a post-second-
ary institution, without regard to the student’s age. Stu-
dents at the post-secondary institutions have the right 
to inspect and review their education records. Under 
FERPA, schools may, but are not required to, provide 
parents of students who are dependent for tax purposes 
access to the student’s education records.

Particular questions with respect to a student’s preroga-
tives under the Family Educational Rights and Privacy 
Act of 1974 should be directed to the office of the Dean 
of Student Learning.

Sexual Harassment Policy
It is the policy of West Hills Community College Dis-
trict to prohibit sexual harassment in the workplace and 
in all programs and activities of the district. The Board 
of Trustees declares that it intends to act promptly, vis-
ibly, and vigorously in demonstrating a strong disap-
proval of sexual harassment.

SEXUAL HARASSMENT DEFINED. Unwelcome 
sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute 
sexual harassment when:

1. Submission to the conduct is explicitly or implic-
itly made a term or condition of an individual’s 
employment, academic status, or progress.

2. Submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or 
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having 
a negative impact upon the individual’s work or 
academic performance, or of creating an intimi-
dating, hostile, or offensive work or educational 
environment.

4. Submission to, or rejection of, the conduct by the 
individual is used as the basis for any decision af-
fecting the individual regarding benefits and ser-
vices, honors, programs, or activities available at 
or through the district.

Harassment on the basis of sex is a violation of Section 
703 of Title VII of the 1964 Civil Rights Act, which 
is enforced by the Equal Employment Opportunity 
Commission. Sexual harassment is included among le-
gal prohibitions against discrimination. Title IX of the 
Education Amendments of 1972 also establishes sexual 
harassment as discriminatory and unlawful.

In determining whether conduct constitutes sexual ha-
rassment, the circumstances surrounding the conduct 
will be considered.

A copy of the district’s sexual harassment policy and 
procedures may be obtained from the district’s Hu-
man Resources Office, 9900 Cody Street, Coalinga, CA 
93210   559.934.2157.

Student Grievance Procedure
In order to protect the rights of individual students, the 
Board of Trustees of the West Hills Community College 
District has adopted certain due process procedures. If a 
student feels that they have been subjected to unjust ac-
tion or denied their rights by a member of the academic 
community, the student can seek redress according to 
the West Hills College grievance procedure. Copies of 
these procedures may be obtained by any student from 
the Dean of Student Learning or student services at any 
time during office hours.

Policies Prohibiting Discrimination
in Education
It is the policy of West Hills Community College Dis-
trict not to discriminate on the basis of race, sex, color, 
religion, age, national origin, disability, marital status, 
Vietnam-era veteran status, or sexual orientation. This 
policy extends to all programs and activities, as required 
by Federal Law, including Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, the Vietnam Era Readjustment Assis-
tance Act of 1974, and the Americans with Disabilities 
Act of 1990. The Associate Dean of Student Services 
Categorical Programs is the Section 504 Coordinator. 
The Director of Human Resources/Affirmative Ac-
tion Officer is the Title IX Coordinator and the ADA 
Coordinator.
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Off Campus Meetings and Field Trips
Student Transportation - Throughout the school year 
many classes may meet at off campus locations. The col-
lege does not provide transportation to these sites and 
all transportation arrangements are the responsibility 
of each of the students enrolled in the class. Although 
district personnel may assist in coordinating this trans-
portation and/or may recommend travel time, routes, 
caravan, etc., these recommendations are not manda-
tory. West Hills College Coalinga is in no way respon-
sible nor does West Hills College Coalinga assume re-
sponsibility for any injuries or losses resulting from this 
non-college sponsored transportation. If you ride with 
another student, that student is not an agent of, or driv-
ing on behalf of, the college.

Voluntary Field Trips - Throughout the school year 
West Hills College Coalinga may sponsor voluntary 
field trips and excursions in which students may want 
to participate. Be advised as stated in the California 
Code of Regulations, Sub-Chapter 5, Section 55450, if 
you participate in a voluntary field trip or excursion you 
are deemed to have held harmless the district, its officer, 
agents and employees from all liability or claims which 
may arise out of or in connection with your participa-
tion in this activity.
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Student Services
Student services are an important and integral function 
at West Hills College Coalinga. The college develops 
and offers a wide scope of support services that are dedi-
cated to supplementing and complimenting instruction-
al programs and providing educational and cultural re-
sources to students, faculty, administrative staff, and 
the community.

Our goal is to recruit, retain, and graduate students. We 
believe that education that is accessible to all is a sound 
investment for the individual and the community. We 
want to ensure and facilitate student academic success 
by providing high quality supportive services responsive 
to the needs of our college’s diverse population. As a re-
sult of our vision and determination, Student Services is 
a leader and catalyst for change within West Hills Col-
lege Coalinga.

We are proud of the respect Student Services has earned 
throughout our district. We encourage students to uti-
lize these services as a part of their goal for educational 
success.

Counseling Services
West Hills College Coalinga counseling services include 
the following:

1. Academic counseling, in which the student is as-
sisted in assessing, planning and implementing 
immediate and long-range academic goals;

2. Career counseling, in which the student is as-
sisted in assessing his/her aptitudes, abilities, 
and interests; the student is advised concerning 
the current and future employment outlook, and 
how to best prepare for an occupation;

3. Personal counseling, in which the student is as-
sisted with personal, family, or other social con-
cerns when the assistance is related to the stu-
dent’s education.

All students should consult a counselor to develop or 
amend their Student Educational Plan when they:

1. Plan to pursue a certificate, associate degree or 
transfer program; or

2. Need to update their Student Education Plan to 
change or correct the major and/or educational 
goal; or

3. Need a current Student Educational Plan for 
other programs such as financial aid or veterans 
services.

Matriculation
Matriculation is a process that brings a college and a 
student who enrolls for credit into an agreement for the 
purpose of realizing the student’s educational goal. The 
agreement acknowledges responsibilities of both parties 
to attain those objectives through the college’s estab-
lished programs, policies and requirements.

On the college’s part, the agreement includes providing 
an admission process, an orientation to college programs, 
services and procedures, pre-enrollment assessment and 
counseling for course selection, a suitable curriculum or 
program of courses, continuous follow-up on student 
progress with referral to support services when needed, 
and a program of institutional research and evaluation.

On the student’s part, the agreement includes expres-
sion of at least a broad educational intent at entrance 
and willingness to declare a specific educational objec-
tive within a reasonable period of enrollment, diligence 
in class attendance and completion of assigned course 
work, and completion of course and maintenance of 
progress toward an educational goal according to stan-
dards established by West Hills College and the State 
of California.

The purpose of matriculation is to ensure access to ap-
propriate programs and courses offered by community 
colleges to all students who can benefit, and to facilitate 
successful completion of student educational objectives 
in accordance with applicable standards of educational 
quality as determined by the Board of Governors and 
the Board of Trustees of West Hills Community Col-
lege District.

The goals of matriculation include, but are not limited 
to, the following primary and subsidiary goals:

1. Student success

2. Institutional effectiveness

Students’ Rights and Responsibilities 
Relating to the Matriculation Process
Student Educational Plan
Students will be required to express at least a broad edu-
cational intent upon admission and to declare a specific 
educational goal within a reasonable period. They are 
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also required to participate in counseling or advisement, 
diligently attend class, and complete assigned course-
work. Students will be expected to maintain progress 
toward an educational goal according to standards es-
tablished by the district.

Each student will be required to identify a specific edu-
cational goal during the term after which he or she com-
pletes 12.0 units. Once a specific educational goal has 
been declared, students will be given 90 days to com-
plete a Student Educational Plan in consultation with 
a counselor. Students who fail to fulfill these respon-
sibilities or fail to cooperate with the district may be 
suspended, or services may be terminated as authorized 
in Section 55520 of the California Educational Code, 
provided that the district does not suspend or terminate 
any service to which a student is otherwise entitled un-
der any other provision of law.

West Hills College Coalinga shall ensure that informa-
tion in written form describing their rights and respon-
sibilities is available to all students.

West Hills College Coalinga shall also ensure that the 
matriculation process is efficient, so that students are 
not discouraged from participating in college programs. 
Whenever possible, students will be permitted to avoid 
additional testing by submitting scores on recently-tak-
en tests that correlate with those used by the district.

Information obtained from the matriculation process 
shall be considered student records and shall be subject 
to the requirements of district policy in accordance with 
the Family Education Rights and Privacy Act of 1974.

West Hills College Coalinga has established the follow-
ing exemptions within the Matriculation Plan:

1. Orientation services have already been provided 
by the college;

2. The student has received an AA/AS degree or 
higher;

3. The student is enrolled exclusively in physi-
cal education activity courses or other courses 
with no basic skills or prerequisites/corequisites 
required;

4. The student is taking courses at West Hills Col-
lege Coalinga for which high school credit will be 
awarded.

Extended Opportunity Program & 
Services (EOPS)
The Extended Opportunity Program and Services 
(EOPS) is a state funded program that provides supple-
mental support services to students with financial and 
educational needs. Eligibility is determined by income 
level and demonstration of need. The following services 
are available:

Individual counseling;
Academic programming;
Vocational planning;
Grants and/or books;
Career guidance;
Priority registration
Transfer assistance to four-year schools.

College Assistance Migrant Program 
(CAMP)

CAMP provides academic support services, as well 
as financial assistance to eligible migrant students 
who are admitted and enrolled on a full-time basis 
within the first academic year. 
Students participating in the CAMP program learn 
strategies to better cope with lifestyle changes, ad-
justments and personal situations that can impair 
education achievement within migrant families.
Students with a migrant educational identification 
number or those who are migrant seasonal farm 
workers may qualify for the CAMP program. Stu-
dents with a parent who has worked at least 75 
days in the past two years as a migrant seasonal 
farm worker are also eligible to apply.
Contact the CAMP office at 559-934.2981.

Cooperative Agencies Resources for 
Education (CARE)
The CARE Program at West Hills College Coalinga is 
a cooperative effort between Fresno Human Services 
System (HSS), Employment Development Depart-
ment (EDD), and the college’s Extended Opportunity 
Program and Services (EOPS). The focus of the CARE 
Program is to assist single parents on AFDC via supple-
mental grants and workshops that will provide the nec-
essary support for their academic success and retention. 
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Students are required to maintain full time status of 12 
units.

For more information call the EOPS Director/Coun-
selor, CARE Coordinator, 559.934.2333or at NDC 
call 559. 934.2950.

Disabled Students Programs and 
Services (DSPS)
West Hills College Coalinga is committed to provid-
ing equal access to education for disabled persons. The 
DSPS office provides services to those persons with 
physical, learning and psychological disabilities. These 
services include the following:

Individual, academic and vocational counseling;
Priority registration;
Note takers/readers;
Diagnostic testing;
Alternative testing services;
Mobility assistance;
Liaison with the State Department of Rehabilita-
tion and other agencies;
Assistive Technology;
Alternative Media;

Our learning skills program provides individual and 
small group instruction for students with learning dis-
abilities in a high-tech lab setting. Computer-assisted 
instruction is available to all students with disabilities.

For more information, please contact the DSPS Di-
rector/Counselor at West Hills College Coalinga at 
559.934.2345.

Student Support Services
TRiO Student Support Services (SSS) Program is a 
federally funded program designed to retain and trans-
fer students to four year colleges. Eligible students for 
this program include low income, first generation col-
lege students and students with disabilities.

Services for students enrolled at West Hills College 
Coalinga or who are accepted for enrollment include:

Counseling - priority registration, educational plan-
ning, academic, career and personal counseling.
College, Community and Social Service Referrals 
- Referral and resource information available for 
services outside the college community.
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Financial Aid - Assistance with the financial aid 
application process.
Comprehensive Study Program - Free instruction-
al support in addition to tutoring offered by the 
college.
Social and cultural activities - free field trips and 
workshops and presentations to stimulate aca-
demic awareness, personal growth and student 
interaction.

For further information, please contact the program at 
559.934.2356.

TRiO Upward Bound Program
Upward Bound is a federally funded program under 
Title IV offered to high school freshman, sophomore, 
junior, and senior students. West Hills College Coalin-
ga’s Upward Bound Program serves Coalinga, Mendota, 
and Tranquillity high schools. Eligible students include 
those who are low income, potential first generation col-
lege students, demonstrate an academic need, and/or in-
dividuals with disabilities. The focus of Upward Bound 
is to provide encouragement, preparation and support 
to eligible high school students attending college after 
high school. The program accomplishes this through 
three major components:

Tutorial sessions held one day per week for two 
hours at each high school site;
Once a month Saturday sessions held at West 
Hills College Coalinga;
A six week residential summer session held at West 
Hills College Coalinga.

The program offers academic tutoring, personal, educa-
tional, and financial aid counseling; free field trips to uni-
versities and colleges; social and cultural activities and 
events, and motivational guest speakers. For more infor-
mation, please contact program staff at 559.934.2496.

TRiO Upward Bound Math & Science 
Upward Bound Math & Science (UBMS) is a feder-
ally funded program designed to provide a wide range 
of academic services to eligible high school students.   
The program is operated through a grant funded by 
the Department of Education and sponsored by the 
West Hills Community College District. All services 
are provided at no cost to the program participants.

The goal of the program is to provide opportunities to 
participant students to explore the world of science, math, 

●

●

●

●

●

●



West Hills College Coalinga

��

and technology. We currently serve three target high 
schools in our area and recruit students who are fresh-
men and sophomores in the communities of Coalinga, 
Mendota, and Tranquillity. Students must meet federal 
guidelines to qualify for the program.   Participants must 
be United States citizens or be permanent residents, be 
economically disadvantage, and be a first generation col-
lege bound student in the family. Students must also 
have a higher interest in the field of math or science. 
Students selected to participate in the program are ex-
posed to a highly motivating atmosphere emphasizing 
on math, science and technology. The program offers 
three major academic components: 

An after-school tutorial occurs on a weekly basis 
providing students extra support
Instruction revolving on the subjects of math, sci-
ence, literature, and leadership 
A summer component that extends for 6 weeks 
during the months of June and July

For more information on this program please call 
559.934.2495

Re-entry Services
Re-entry services provide support and encouragement 
for students who are returning to school after an ab-
sence of two or more years. Services include:

Pre-admission advising
Individual academic, career, and personal 
counseling
Referrals to on-campus and community resources

Designed for all adults in transition, the Re-entry Pro-
gram serves men and women seeking a career change, 
single parents returning to school, homemakers prepar-
ing for the world of paid employment, and adults strug-
gling with career choices. For more information, please 
contact a counselor at any of our campus locations or by 
phoning 559.934.2320.

Career Center
The Career Center provides a variety of services and re-
sources for students planning their careers. College cata-
logs, career resources, job search manuals, and the COIN 
Career Guidance program, a computerized information 
and scholarship search system, are available to help stu-
dents with the career development process. In addition, 
career assessments and career counseling, available upon 
request, heighten students’ self-awareness, thereby en-
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abling them to make satisfying career choices. You can 
reach the Career Center at 559. 934.2174 or NDC at 
559. 659.2967.

Transfer Center
The Transfer Center serves students who are transfer-
ring to the California State University system (CSU), 
the University of California system (UC), private, and 
out-of-state colleges and universities. Services offered 
include:

College catalogs;
A resource library of directories and transfer 
publications;
Articulation agreements;
Contact with representatives from four-year 
institutions;
Tours to local four-year institutions;
Applications to four-year institutions;
Transfer planning assistance;
Workshops on transfer issues.

You can reach the Transfer Center at 559. 934.2174 or 
NDC at 559. 659.2967.

Dual Admission Program
The Dual Admission Program is a partnership formed 
between West Hills Community College District and 
California State University, Fresno and is designed to 
provide a seamless transfer for students whose primary 
goal is to obtain a bachelor’s degree. While a student 
completes the requirements for transfer, the student 
can gain admission to CSU Fresno’s Dual Admission 
Program with one application, enroll in courses at both 
institutions, have access to CSUF advisors, library ser-
vices and university athletic events and facilities. For 
more information, contact the counseling office at 559. 
934.2320.

Veterans
West Hills College Coalinga is approved for training of 
veterans, dependents of deceased veterans, and children 
of disabled veterans under applicable federal and state 
laws administered by the Veterans’ Administration and 
the State Department of Veterans’ Affairs. Eligibility for 
benefits under any of these programs is determined by 
the appropriate federal or state agency. The college will 
make certifications of enrollment and progress for such 
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eligible students and will provide any desirable or neces-
sary counseling and planning of programs of study.

Individuals may apply for military credit after comple-
tion of 12 units at West Hills College Coalinga. (A 
maximum of 12 units can be awarded based on recom-
mendations by the ACE Guide.) A petition for Health 
Ed 35 must be completed. An evaluation of all the stu-
dent’s prior credits (military, transfer, cumulative total) 
in relation to the student’s declared major should be ap-
plied for before or upon completion of two semesters. 
A student may only receive benefits for units fulfilling 
an AA/AS degree, an approved transfer program or a 
certificate of achievement.

Non-payable courses include physical education (except 
for dependents and P.E. majors), health education (ex-
cept for dependents, HE majors and future teachers), 
NC (non-credit reported as a drop at the end of the 
semester), an F grade as the result of non-attendance, or 
general work experience classes.

The VA will allow two semesters of academic probation 
(grades below 2.0). Students will not receive benefits for 
the third consecutive semester of academic probation. 
(Students are recommended to make an appointment 
with the VA counselor for student options.)

Students enrolled in short-term classes should be aware 
they will only be paid for those units during the time of 
actual class time.

The VA will only pay for classes that have been com-
pleted. If a student must drop a class, “Mitigating Cir-
cumstances” must be shown or a large overpayment 
may result. The student is required to repay all benefits 
received for a dropped class from the beginning of the 
term when no mitigating circumstances (as determined 
by the VA) exist. Students are responsible for dropping 
a class and must advise the college immediately. Stu-
dents should also report any changes in classes, units, 
address or program to the West Hills College Coalinga 
staff. Contact the VA counselor at 559. 925.3320.

Tutorial Services
Located in the Rodney B. Fitch Library/Learning Re-
source Center, the West Hills College Coalinga Tutorial 
Center provides individualized and group tutoring for 
students who need additional academic assistance out-
side the classroom. Students in need of tutorial services 
have the option of receiving help on a walk-in basis or 

scheduling appointments to fit their needs.  As a certi-
fied program by the College Reading and Learning As-
sociation (CRLA), all Tutorial Center tutors are exem-
plary students, or other qualified community members, 
who are either CRLA certified or in the process of ob-
taining the certification. Students who have earned high 
grades in a specific subject are encouraged to apply to 
become a tutor at the center. 

Tutoring services are available on both the Coalinga and 
NDC campuses.  For more information or to arrange 
an appointment, call 559. 934.2402 to speak with the 
tutor coordinator.

Student Financial Aid
West Hills College Coalinga recognizes that many stu-
dents need financial assistance in order to continue their 
education. Every effort is made to help as many students 
as possible through the various financial aid programs 
administered by the college.

The financial aid programs are limited with a major 
portion of the funding provided by the federal and state 
governments. Priority application deadlines are estab-
lished each year, and students are encouraged to apply 
in advance of these deadlines. Any student who can 
demonstrate a degree of need qualifies for financial as-
sistance and can, therefore, expect help depending upon 
the availability of funds.

Information can be obtained from the Coalinga Finan-
cial Aid Office or by phone at 559.934.2310.

Emergency Student Loan Program
Short-term loans may be made to students who need a 
small sum to tide them over for a brief period of time. 
Students may borrow up to $100.00 from the District. 
Larger amounts may be borrowed under certain con-
ditions, but all loans must be repaid within 30 days of 
receipt.

FFEL Loan Program
This program provides subsidized and unsub-
sidized loans to students ranging from $500 to 
$3,500.  For Subsidized Loan interest begins six 
months after the student is no longer enrolled. Payment 
begins six months after the student leaves college, or 
drops below six units.  For Unsubsidized Loans interest 
begins after the first disbursement.  Applicants must 
complete a Financial Aid Application and a loan request 
application with the Financial Aid office.
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Grants
Pell Grants (Federal)
This grant must be applied for by students before con-
sideration of any other grant aid program can be made. 
The Pell Grant awards for the 2008-09 ( July 1, 2008 
to June 30, 2009) range up to a maximum of $4,731.  
The maximum Pell Grant available to undergraduate 
students for 2009-10 award year will depend upon pro-
gram funding appropriated by Congress. Applications 
may be filled out online at www.fafsa.ed.gov. 

Academic Competiveness Grant 
The Academic Competiveness Grants are for under-
graduates receiving Pell Grants who are U.S. citizens or 
eligible non-citizens. They must be enrolled at least half-
time and in their first or second years of study: fresh-
man and sophomore year grade levels of an ACG-eli-
gible program. Students who completed a rigorous high 
school program of study may receive up to $750 for the 
first year of an ACG-eligible program and up to $1,300 
while enrolled in the second year of an ACG-eligible 
program. Second year students must have at least a 3.0 
cumulative grade point average at the end of completion 
of their first year of postsecondary study. 

Cal Grant B Program (State)
College Opportunity Grants are available through the 
California Student Aid Commission for entering col-
lege students who come from low income families and 
who are not necessarily able to obtain scholarships by 
the use of conventional selection methods. A minimum 
2.00 GPA is required for acceptance into this program; 
however, preference is given to high potential students. 
Applications and further information are available at all 
California high school counseling offices.

Cal Grant C Program (State)
For students enrolled in an occupational or vocational 
course of study, grants are based on the student’s need 
and cover the cost of fees, books, supplies, tools, and 
special clothing. 

Supplemental Education Opportunity Grant 
(SEOG)
The basic purpose of this program is to assist under-
graduate students whose exceptional financial need 
would prevent them from attending college. The grants 
normally range from $100 to $2,000 each academic year, 
depending on family contribution and financial need.

Grants are renewable if financial need continues and the 
student remains in good standing. All undergraduate 
students who apply for financial aid are automatically 
considered for this grant.

Applications are available in the West Hills College 
Coalinga Financial Aid Office. Because funds are lim-
ited, early application is strongly encouraged.

Student Refunds/Repayments
Refund policy
Financial Aid Federal regulations require institutions to 
extend refunds of institutional costs through the 60% 
point (11th week of an 18 week semester at West Hills 
College Coalinga) of the enrollment period for which 
the aid was intended. This requirement applies to stu-
dents who withdraw or are dropped from school on be-
fore the 60% point.

This Financial Aid refund/repayment policy applies 
to any student who withdraws from or stops attending 
some or all classes prior to the 60% point of the semes-
ter. For a more detailed description of the West Hills 
College Coalinga refund policy, inquire in the Financial 
Aid Office and ask for the Refund Policy.

Students may apply for refunds of institutional costs in 
the Business Office. If a refund is due from the financial 
aid programs, it will be processed by the Business Of-
fice whether or not the student applies for a refund of 
money due to the student.

The calculated refund will be credited to the Title IV 
programs in the following order:

1. Outstanding balances of any FFELP, or Federal 
Direct Student Loans;

2. Federal Pell Grant Program;

3. Federal SEOG (Supplemental Educational Op-
portunity Grant);

4. State Grant.

College Work Study (Federal and State)
The College Work Study Program provides part-time 
employment opportunities that give students the chance 
to earn money to cover school expenses. An effort is 
made to find jobs that are related to students’ academic 
programs, yet do not conflict with their class schedules. 
Students work a maximum of 19 hours per week dur-
ing the regular academic period, and up to 40 hours per 
week when classes are not in session. Jobs may be on or 
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off campus. Off campus jobs must be for a non-profit 
agency.

Job Placement
The Financial Aid Office assists students with commu-
nity job placement, both during school and after gradu-
ation. Referrals are posted for both part-time and full-
time permanent jobs.

Repayment Policy
When a student withdraws, drops out, or is expelled on 
or after the first day of class of a payment period, the 
institution will determine whether the student received 
an overpayment of financial aid funds for non-institu-
tional expenses. The overpayment is the difference be-
tween the amount received as cash disbursements and 
the amount incurred for non-institutional costs during 
the portion of the payment period that the student was 
actually enrolled. Employment (including Federal Col-
lege Workstudy) and Federal Student Loans are not in-
cluded in the calculation for overpayment.

A student who owes a repayment on a Federal Pell 
Grant, FSEOG, or SSIG is ineligible for further Title 
IV assistance until the repayment is made. This infor-
mation will be reported to the national student aid da-
tabase and will be reflected on future student aid reports 
until paid.

The institution takes the following steps to contact stu-
dents and request overpayments:

1. A hold is placed, preventing registration and re-
lease of student records.

2. A written request for repayment is mailed to the 
student.

3. The overpayment is submitted for state tax 
offset.

4. The overpayment may be referred to the Depart-
ment of Education for collection.

Scholarships
West Hills College Coalinga offers a variety of local and 
institutional scholarships and maintains applications 
for outside scholarships.

Institutional and local scholarship applications may be 
obtained from student services staff in Coalinga or at 
NDC. Applications for outside scholarships may also 
be obtained.

West Hills College Coalinga scholarship applications 
must be received by the April 15th deadline and must 
be legible and complete to be considered.

Scholarships administered by West Hills Community 
College District include:

Alpha Gamma Sigma Honor Society
The AGS scholarship is in recognition of community 
service and academic excellence. This scholarship is 
awarded to a student who is at least a half time con-
tinuing student at West Hills College with at least a 3.0 
grade point average, as well as a continuing member of 
Alpha Gamma Sigma. Not awarded every year.

ASB Scholarship
The associated student body of West Hills College 
Coalinga gives a scholarship to continuing and transfer-
ring students.

Chevron Scholarship
The Chevron Corporation scholarship is given to a 
transferring student and continuing student. Student 
must have at least a 2.5 grade point average and major 
in math and engineering.

Coalinga Women’s Club Scholarship
The Coalinga Women’s Club usually chooses an incom-
ing freshman for this scholarship.

Delta Kappa Gamma Scholarship
The Delta Kappa Gamma scholarship is awarded to 
a female student, transferring to a four-year university 
wanting to continue her education in the teaching field.

Estela Cranston Scholarship
This scholarship is given in memory of Estela Cranston, 
a former employee of West Hills College Coalinga and a 
lifelong Coalinga resident. This memorial scholarship is 
given to a Coalinga High School entering freshman.

Fellowship of Christian Athletes Scholarship
This scholarship awarded by the Fellowship of Chris-
tian Athletes, is given to a full time West Hills College 
student transferring to a four-year college or university.

General Foundation
This book voucher scholarship is awarded to students 
with a 2.5 GPA and taking 12 units.

J.D. Johnson Scholarship
A lifelong Coalinga resident and owner of Johnson 
Trucking, J.D. was a rodeo booster for many years. The 
J.D. Johnson family gives this memorial scholarship to 
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two full-time entering freshman rodeo students with a 
minimum high school grade point average of 3.0.

Manual Toste Scholarship
Manual Toste was a student at West Hills College 
Coalinga who was majoring in agriculture. This memo-
rial scholarship is given to a full time West Hills Col-
lege student, either a continuing or entering student 
majoring in agriculture with at least a 2.0 grade point 
average.

Marion Basham Scholarship
Marion Basham was a member of the faculty at West 
Hills College who taught U.S. history from 1954 to 
1991. This scholarship is given in his memory to a stu-
dent going into the field of teaching.

Maxine McIntyre Scholarship
Maxine McIntyre was involved in community theater 
through the West Hills College drama department for 
many years and also participated with the Good Com-
pany Players in Fresno. This memorial scholarship is 
given to a continuing student majoring in the arts or 
performing arts area. The student must have a mini-
mum grade point average of 2.8, must be taking theater 
classes and/or participating in school productions, and 
demonstrate financial need.

Nick & Edna Ivans Scholarship
This scholarship is awarded to a business or science ma-
jor student attending full-time.

North District Center Scholarship
The North District Center scholarship is offered to new 
or continuing students at West Hills College who have 
a grade point average of 2.0 or above, possess paid em-
ployment or regular volunteer job, are not eligible for 
financial aid, and who provide three current job or char-
acter references, and submit a resume and essay.

President’s Scholars Program
The President’s Scholars Program provides incoming 
freshmen with free tuition (up to 60 units), specialized 
education planning, book expenses paid up to $250 a se-
mester and valedictorians and salutatorians receive free 
room and board at a West Hills College Coalinga resi-
dence hall. To qualify, you must be a high school college-
preparatory senior with a minimum GPA of 3.5 and no 
grade of “D” or below. You must also be a California 
Scholastic Federation (CFS) member in good stand-
ing for four out of the last six semesters beginning your 

Sophomore year. You must apply for Federal Financial 
Aid (FAFSA) and submit an application and letter of 
verification from a  CSF advisor. The application must 
be received by June 1. To retain the scholarship, you 
must enroll in a minimum of 12 units and maintain a 
GPA of 3.2 or higher each semester. 

Robert & Collette Keller Scholarship
This scholarship is awarded to an entering full time 
freshman student from Coalinga High School with at 
least a 3.0 grade point average who plans to transfer to 
a four-year university and pursue a career in business. 
This scholarship is a voucher for books.

Rodney B. Fitch Scholarship
Rodney B. Fitch was a member of the faculty at West 
Hills College from 1954 to 1984 full time and part time 
until 1992 teaching English. This scholarship is given to 
a full time student majoring in English with a minimum 
2.7 grade point average who wishes to go into the field 
of education.

Sawyer Family Scholarship
The Sawyer family gives this memorial scholarship in 
memory of Charlotte Sawyer a WHC alumnae, to stu-
dents wanting to continue their studies in the field of 
education. This scholarship is presented to a full time 
entering or continuing student planning to transfer to 
a four-year university. All scholarship recipients must 
have at least a 2.7 grade point average.

Scrivner Family Scholarship
This scholarship is given in memory of Keith Scrivner, 
lifelong Coalinga resident and former Board of Trust-
ees member of West Hills College. The Scrivner family 
gives a scholarship to a continuing student chosen by 
West Hills College Coalinga with at least a 2.0 grade 
point average and entering freshman chosen by Coalin-
ga High School in the form of book vouchers. Students 
must be majoring in business.

Stephen Orradre Scholarship
The Orradre scholarship is given in memory of Stephen 
Orradre, a student at West Hills College. One scholar-
ship will be given to a continuing student and one to 
a student transferring to a four-year university. Stu-
dents must be majoring in agriculture or pre-veterinary 
studies.
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Wakefield Everett Scholarship
Wakefield V. Everett was English, Humanities and Phi-
losophy instructor from 1956 to 1980. The Wakefield 
Everett scholarship is awarded to a graduating student 
or students intending to continue their collegiate educa-
tion in Humanities.

West Hills Faculty Association Scholarship
This scholarship is awarded to one transferring student 
and one continuing student.

Wolfenberger Family Scholarship
Roland “Slats” Wolfenberger was a Coalinga cattleman 
from the early 1900s and had many children who at-
tended West Hills College. This memorial scholarship 
is given to a full time agriculture major transferring to 
a four-year university with at least a 2.0 grade point 
average.

Woodson Memorial Scholarship
Richard Woodson was a Life Sciences faculty member 
at West Hills College from 1949 to 1984. This scholar-
ship is given in his memory to a student majoring in 
science with at least a 3.2 grade point average.
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Student Life Program
Student Activities Program
Memorable and valuable college experiences often in-
clude more than classroom instruction. To this end, the 
Student Activities Program mission is the development 
of the entire person. Opportunities include cultural and 
social issues awareness, video and lecture series, leader-
ship development through club involvement and social 
events. A newly remodeled student center is located ad-
jacent to the bookstore in Coalinga.

Associated Student Body (ASB)
The official student organization of West Hills College 
Coalinga is the Associated Student Body (ASB) and all 
students are encouraged to join.

The ASB Council is made up of elected and appointed 
student officers and serves as the “voice” of the students 
to the college administration. The council works to im-
prove the relationship between the student and the col-
lege through open communications with the student 
population and college staff, representation on college 
committees, and activities designed to enhance the col-
legiate experience. The council meets weekly to conduct 
the business of the Associated Student Body. All stu-
dents are encouraged to attend.

Members receive a photo ASB card that entitles them to 
reduced or free admission to home games, ASB events, 
and club events. The card costs $7.50 per semester and 
can be purchased in the Student Services Building in 
Coalinga or at North District Center. The receipt is 
taken to the library where the card is made.

Without an ASB card, students may be required to 
obtain a Student Identification Card to gain access to 
computer labs and to check out library books. Access to 
discounts at student games, etc. is not included. A $10 
replacement fee is charged for lost or damaged cards.

Student Organizations
Clubs and organizations with service, political, aca-
demic, social, and cultural objectives offer students the 
opportunity to participate in areas of specific interest. 
Representatives from each campus club comprise the 
Inter-Club Council and serve as a recommending body 
to the Student Council.

For further information on the above programs, consult 
the Student Handbook.

Athletics and Related Activities
West Hills College Coalinga is a participating member 
of the Central Valley Conference. Participation in men’s 
intercollegiate football, baseball, and basketball and 
women’s intercollegiate volleyball and softball are open 
to all full-time students. West Hills College Coalinga is 
also home to the nationally ranked West Hills College 
Rodeo Team for men and women.

Baseball
At West Hills 31 Falcon baseball players have received 
baseball scholarship offers and 5 different players have 
either been drafted or received professional baseball 
contracts, 97% of the Falcon baseball players come from 
the local recruiting area and academic progress is a pri-
ority. Bi-weekly study hall is mandatory with monthly 
grade checks the Falcon baseball program plays in the 
Central Valley Conference - one of the best conferences 
in the nation. The ultimate goal of the Falcon baseball 
program is to place their players at the four year level as 
both student and athlete.

Basketball
Year in and year out, the West Hills men’s basketball 
team has been one of the top ranked teams in Califor-
nia. West Hills also plays in the Central Valley Confer-
ence - one of the highest rated conferences in California. 
West Hills’ basketball boasts one of the top graduation 
rates in the state. In 2005, basketball player, David Lain-
hart was awarded the Pepsi Scholar Athlete of the Year 
Award. This award recognizes the highest achievement 
in the state of California for excellence in the classroom 
as well as on the court.

Football
The Falcons have won a conference championship 
and participated in a school record 4 post season bowl 
games. Players learn discipline on the field and in the 
classroom. The team’s Academic Success Program con-
sists of attending study hall and grade checks. This pro-
gram has produced 13 Academic All-Americans. Falcon 
Football offers: financial aid packages including campus 
work study, a high graduation rate for athletes, residence 
halls, academic success, a small student to teacher ratio, 
and a very competitive schedule.
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Rodeo
West Hills College Rodeo has been a major power for 
nearly a quarter of a century earning team and individual 
championships at the regional and national level. Many 
of our alumni have gone on to the professional ranks of 
the PRCA and the PBR, qualifying for the National Fi-
nals Rodeo and PBR Finals while crediting West Hills 
for their successes. West Hills provides its students with 
the opportunity to excel both in the arena as well as the 
classroom as team members balance an academic sched-
ule with rodeo practice and competition.

Softball
West Hills College offers a top notch softball program 
and superior academic programs. Most importantly, 
WHC is a college where you will be appreciated and 
treated with respect. If transferring to a university pro-
gram is your goal, WHC is the smart choice. With help-
ful, supportive, and caring coaches and faculty dedicated 
to academic and athletic success, WHC is a perfect fit 
for those looking to compete at the next level. We be-
lieve that softball should be a means to achieving a col-
lege education. Our program helps players realize their 
goals through a competitive and enjoyable environment 
that strives for athletic and academic excellence.

Volleyball
Why play volleyball at West Hills College? West Hills is 
the perfect blend of athletics and academics in a safe en-
vironment that is dedicated to the student athlete. The 
coaches bring a wealth of experience ranging from high 
school to Division I to national and international com-
petition. In addition to the great volleyball experience, 
players will get a great education. The volleyball team 
has boasted the highest team GPA several times and 
prides itself on its high graduation and transfer rate.

West Hills College Coalinga has a new Wellness Cen-
ter under construction that will house a fitness center, 
athletic offices, and the athletic trainer treatment center. 
This construction project also involves complete reno-
vation of the gym, dance room, and men’s and women’s 
locker rooms.

Scholarships
A variety of scholarships are offered to students each 
year. Awards are made on the basis of scholastic achieve-
ment, selected major, citizenship, leadership, and/or 
need. Scholarships are offered through the generosity 

of citizens and civic groups in the West Hills College 
District and surrounding area. Criteria vary with each 
scholarship. Brochures and applications for the upcom-
ing academic year are available each spring from the Fi-
nancial Aid Office.

Residence Hall Living
West Hills College Coalinga offers residential living in 
its 121-bed Gordon Hall for men and the 56-bed Ivans 
Hall for women on the campus in Coalinga. Capacity is 
based upon double room occupancy. Additional infor-
mation and applications for residential housing may be 
obtained from the office of the Director of Residential 
Living, rondanner@whccd.edu or 559.934.2373.

Students can enjoy a hearty meal or a simple snack 
and everything in between at the residential dining 
hall in Coalinga. It is open for breakfast, lunch and din-
ner daily.
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Instructional Services 
Instructional Goals
West Hills College Coalinga will provide:

1. A transfer program;

2. Occupational courses and programs to meet the 
immediate and projected needs of students;

3. A procedure by which learning disabilities can be 
detected and remedial help made available;

4. Instructional and support services for students 
with special needs, to include but not limited to, 
the physically and educationally handicapped, 
the senior citizen, and the re-entry student;

5. Educational opportunities and learning experi-
ences for all residents of the college district;

6. General education in those areas that is required 
for everyday living, such as communications and 
the humanities;

7. Courses and programs that will enhance the 
physical and emotional well-being of the mem-
bers of its service community;

8. Courses and programs that will familiarize stu-
dents with a wide cultural base so that they may 
become aware of their humanity and become ef-
fective members of society;

9. Courses that will enable students and commu-
nity members to acquire the knowledge, skill, 
and experience in recreational activities for the 
enrichment of their lives;

10. Support services for instructional courses and 
programs offered throughout the District;

11. Experiences that will develop in students a sense 
of pride in themselves, their community, their na-
tion, and West Hills College Coalinga.

Cooperative Work Experience Education 
(CWEE)
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating classroom 
study with planned, supervised work experience. It is 
based on the principle that well-educated individuals 
develop most effectively through an educational plan 
that incorporates work experience. Through these 

structured experiences, the students enrich their college 
study, which enhances their total development.

There are two types of work experience programs:

1. General Work Experience Education

This program is designed to aid the student in 
developing desirable work habits and need not 
be related to the college major or career intents. 
Students may earn up to 6 units per semester or 
a maximum of 16 units of total credit in general 
work experience for paid or voluntary work. Gen-
eral Work Experience is not a payable class under 
VA benefits;

2. Occupational Work Experience Education

This program is designed to extend occupational 
work opportunities through work, paid or vol-
untary, in the occupation of the student’s major. 
Students may earn up to 8 units of credit dur-
ing a term, up to a total of 16 credits. Occupa-
tional work experience is offered in the following 
majors:

Administration of Justice
Agriculture Science and Technology
Business
Computer Information Systems
Child Development
Educational Assistant
Health Science
Welding Technology

Library/Learning Resource Center
The Rodney B. Fitch Library & Learning Resource Cen-
ter provides a variety of resources and support services 
to the college community. In addition to the growing col-
lection of books, magazines and newspapers, videos, and 
electronic research databases, the library also includes 
special collections of ESL materials, children’s literature, 
course reserves, and books on controversial topics.  The 
newly remodeled library facility contains individual and 
group study areas, two group study rooms, a conference 
room, a tutorial center, a computer lab, and laptops avail-
able for checkout. The library staff is available to assist 
with research questions, give class orientations, and help 
in the location of materials and use of the library. Intra-
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library loan provides access to material from the North 
District Center and Lemoore campus libraries. 

During the fall and spring semesters the library is open 
from:

7:30 a.m. –  8:00 p.m. Monday – Thursday

7:30 a.m. –  4:00 p.m. Friday

Summer hours may vary.  Many library resources are 
available 24 hours a day, seven days a week on the li-
brary’s Web site at http://www.westhillscollege.com/
coalinga/academics/library/ .   

For further information check the Web site or call 
559.934.2420. 

North District Center Library
The library at the North District Center offers a full 
range of academic library service. This branch of the 
West Hills College library provides an area for students 
to read, browse, and to check out books, videos, and 
laptops. Other available services include: tutoring, class 
orientations and instructor reserves. Intra-library loan 
provides access to material from the Coalinga and Lem-
oore campus libraries. 

The library at the North District Center is open Mon-
day to Friday from 1p.m.  to 5p.m.  For more informa-
tion call 559.934.2976.

Outreach
The Outreach Program strives to maintain a well-
rounded list of class offerings in the vast area served 
by West Hills College Coalinga and the North Dis-
trict Center (NDC). The program serves the needs of 
people in the communities of Avenal, Cantua Creek, 
Coalinga, Firebaugh, Five Points, Helm, Huron, 
Mendota, San Joaquin, Tranquillity, and surround-
ing areas. There are course offerings in adult basic 
education and classes for college-level credit meeting 
the specific needs of interested persons and groups. 
 
Students at the college level may earn credits in desig-
nated programs that lead to occupational certificates 
and/or the associate arts or science degrees. Those de-
siring a four-year bachelor’s degree may complete most 
of the course work of the first two years at West Hills 
College Coalinga and NDC.

West Hills College Coalinga has an outreach coun-
selor who serves the needs of the high schools on the 
west side of the college district.  WHCC staff is on the 
high school campuses during the academic year to bring 
services to those interested students.  Application for 
admission workshops, placement testing, orientation 
and registration are part of the comprehensive services 
the outreach program brings to the high schools in the 
district.
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Graduation Requirements
Duty to Grant
The Governing Board of a community college shall 
award the appropriate diploma, degree, or certificate 
whenever a student has completed all requirements for 
the degree, diploma, or certificate without regard to the 
length of time actually taken by the student to com-
plete such requirements. The Governing Board shall 
grant to any student who has satisfactorily completed 
the requirements of any course of study in less than the 
prescribed time, credit for the full number of semester 
hours scheduled for such course.

Students should plan the general direction of their edu-
cational careers as early as possible. Students wishing to 
transfer to a four-year college or university should se-
lect the transfer institution as early as possible. To assist 
with planning, requirements are described in this sec-
tion for:

1. The Associate Arts degree;

2. The Associate Science degree;

3. Certificates of Achievement.

Physical Education Requirements
Students under 21 years of age are required to complete 
a minimum of two courses in physical education activity 
totaling not less than two units while working toward an 
associate degree. Intercollegiate athletics will not count 
toward the required units.

A student may be exempted upon presentation of a 
medical excuse from a physician. A student with a phys-
ical disability should file a physician’s certificate of dis-
ability each semester requesting exemption.

Petition to Graduate
It is the student’s responsibility to file a “Petition to 
Graduate” at the time of registration and no later than 
the eighth week of the semester in which he or she plans 
to complete the requirements of the certificate or degree 
program. The Petition to Graduate form is available in 
the counseling offices in Coalinga and Firebaugh. Origi-
nal transcripts of college or equivalent work must be on 
file in the Admissions and Records Office at this time.

Students who file petitions after the end of the eighth 
week of the semester might not receive diplomas until 
after the end of the following semester.

Students who have completed or enrolled in courses 
that meet the final requirements toward a certificate 
or degree must see a counselor. Students are advised to 
meet with a counselor two semesters before graduation 
to review their Student Educational Plan and complete 
an evaluation of their units.

Commencement Exercises
Students who wish to be awarded the Associate Arts 
degree, Associate Science degree or a Certificate of 
Achievement are strongly urged to participate in the 
commencement exercises held at the end of the spring 
semester.

General Education Requirements: 
Philosophy Statement
The general education component of the associate de-
gree introduces students to the humanities, social sci-
ences, natural sciences, applied sciences, and technology. 
It exposes students to different areas of study; demands 
the acquisition and use of reading, writing, and critical 
thinking skills; imparts a sense of our shared cultural 
heritage and how to function as responsible, ethical 
individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conductive to 
lifelong learning and personal growth.

Together with the West Hills College Coalinga degree 
requirements, the general education component of the 
associate degree prepares students to:

1. transfer to and function successfully in a bacca-
laureate degree granting institution or;

2. enter the work force as a competent, productive 
citizen and;

3. live a richer, more rewarding life.

General education is the distinguishing feature of 
higher education. It is a broadly-based core of knowl-
edge and abilities, acquisition of which is the distinctive 
characteristic of the educated person. General educa-
tion courses emphasize the ability to reason, to examine 
issues from different perspectives, to challenge author-
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ity, and to communicate ideas logically and confidently. 
They instill open-mindedness, respect for differences 
among people, and knowledge of self. They provide an 
understanding of the human condition and of human 
accomplishments and encourage a lifelong interest in 
learning.

General education courses are not primarily skills-based, 
nor are they limited to, or more appropriate for majors 
in a specialized field of study.

Courses that fulfill general education requirements 
must:

1. Require reading, writing, computation, and criti-
cal thinking.

2. Improve students’ abilities to: communicate oral 
and written ideas effectively; define problems, 
design solutions, critically analyze results; work 
effectively and cooperatively with others; work 
independently; develop and question personal 
and societal values, make informed choices, and 
accept responsibility for one’s decisions; function 
as active, responsible, ethical citizens; acquire the 
curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and apprecia-
tion of: our shared heritage, including the contri-
butions of women, ethnic minorities, and non-
western cultures; the earth’s ecosystem, including 
the processes that formed it and the strategies 
that are necessary for its maintenance; human 
social, political, and economic institutions and 
behavior, including their interrelationships; the 
psychological, social, and physiological dimen-
sions of men and women as individuals and as 
members of our society.

Courses that fulfill general education requirements must 
fall into one of the content categories listed below:

Area A – Language and Rationality

Area B – Natural Sciences

Area C - Humanities

Area D – Social Science

Area E  - Local District Requirements

The awarding of an associate degree symbolizes a suc-
cessful attempt on the part of West Hills College Coal-
inga to lead students through learning experiences 

designed to develop certain capabilities and insights. 
Among these are the ability to think and to communi-
cate clearly and effectively, both orally and in writing, to 
use mathematics; to understand the modes of inquiry 
of the major disciplines, to be aware of other cultures 
and times, to achieve insights gained through experience 
in thinking about ethical problems, and to develop the 
capacity for self-understanding. In addition, the student 
shall acquire sufficient depth in a field of knowledge to 
contribute to life-time interest

The Governing Board of West Hills Community Col-
lege District shall confer the degree of Associate Arts or 
Associate Science upon a student who has demonstrat-
ed competence in reading, in written expression, and in 
mathematics, and who has satisfactorily completed at 
least 60 semester units of college work. Course work 
requirements must be fulfilled in a curriculum accepted 
toward the degree by West Hills College Coalinga as 
shown in its catalog. 

An associate degree program can be planned to meet 
a variety of goals. It is important to keep the following 
information in mind in planning a program of study:

Specific career program or major
Generally, students who pursue a specific career program 
or major do not intend to transfer to a four-year univer-
sity. However, some transfer students prefer to complete 
as many specific career and/or major courses as they can 
as part of their associate degree program. It is important 
to note that some of these courses might not be trans-
ferable to four-year universities. If you intend to use this 
option, you should see a West Hills College Coalinga 
counselor for assistance in planning the most appropri-
ate educational program.

This associate degree program requires:

(a) at least 18 semester units in general education 
courses;

(b) a major area of study, with a grade point average 
of at least 2.0;

(c) elective units to complete 60 units;

(d) overall grade point average of at least 2.0. Of the 
required units, at least 12 semester units must 
be completed in residence at West Hills College 
Coalinga.
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Associate Arts Degree Requirements
I. Major Requirements
At least 18 semester units of study taken in a single dis-
cipline or related disciplines.

II. General Education Requirements
Area A. Language and Rationality (6 units)
These courses emphasize both the content and form of 
communication. They teach students the relationship of 
language to logic, as well as how to analyze, criticize, and 
advocate ideas, to reason deductively and inductively, 
and to reach sound conclusions. Courses fulfilling this 
requirement provide understanding of the psychologi-
cal and social significance of communication, focus on 
communication from the rhetorical perspective, rea-
soning, advocacy, organization, accuracy; the discovery, 
critical evaluation and reporting of information; read-
ing, listening, speaking, and writing effectively, provide 
active participation and practice in written and oral 
communication. 

1. English and Composition (3 units)

____ English 1A2. Analytical Thinking (3 units)

____ Math 1A, 1B, 2A, 2B, 10A, 10B, 15, 25, 45, 63 

Area B. Natural Sciences (3 units for AA - 6 units for 
AS)
These courses impart knowledge about living and non-
living systems, and mathematical concepts and quanti-
tative reasoning with applications. Courses fulfilling this 
requirement promote understanding and appreciation 
of the methodologies and tools of science, emphasize the 
influence of scientific knowledge on the development of 
civilization, impart appreciation and understanding of 
basic concepts, not just skills and offer specific inquiry 
into mathematical concepts, quantitative reasoning and 
application;

____ Biology 10,15, 32, 35, 38

____ Chemistry 2A, 2B

____ Crop Science 1

____ Geography 1, 4

____ Geology 1, 3

____ Physical Science 1

____ Soil Science 21

Area C. Humanities (3 units)
These courses cultivate intellect, imagination, sensibil-
ity, and sensitivity. They encourage students to respond 
subjectively as well as objectively, and to develop a sense 
of the integrity of emotional and intellectual responses. 
Courses fulfilling this requirement study great work of 
the human imagination, increase awareness and appre-
ciation of the traditional humanistic disciplines such as 
art, dance, drama, literature, and music, impart an un-
derstanding of the interrelationship between creative 
art, the humanities, and the self, provide exposure to 
both Western and non-Western cultures, and include 
foreign language courses. 

____ Art 2A, 2B, 4, 5A, 13A, 15A, 16A, 16B, 42

____ English 1B, 25

____ Geography 3

____ History 4A, 4B

____ Humanities 1

____ Performing Arts 1, 3, 14

____ Philosophy 1, 2

____ Spanish 1, 2, 3, 4, 11, 12, 51, 52, 53, 54

Area D. Social Science (3 units)
These courses explore, at the micro and macro level, the 
social, political, and economic institutions that underpin 
society. Courses fulfilling these requirements promote 
understanding and appreciation of social, political, and 
economic institutions, probe the relationship between 
these institutions and human behavior, examine these 
institutions in both their historical and contemporary 
context, include the role of, and impact on, non-white 
ethnic minorities and women and include both western 
and non-western settings. 

____ Business 20

____ Economics 1A, 1B

____ Geography 2A, 2B, 3, 18

____ History 4A, 4B, 17A, 17B, 18, 32, 34, 44

____ Political Science 1

____ Psychology 1, 2, 3, 4, 5

____ Sociology 1, 2, 3

Area E. Local District Requirements
These courses facilitate an understanding of human be-
ings as integrated physiological, social and psychological 
organisms. Courses fulfilling this requirement provide 
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selective consideration of human behavior, sexuality, nu-
trition, health, stress, implications of death and dying, 
and the relationship of people to the social and physical 
environment.

____* Health Education 35 (3 units)

____ Activity Courses (2 units, selected from op-
tions below, if under 21 at graduation) P. E. 
Activity Courses, PA 25 Activity Course 

*Any student who has completed more than one year of 
military service may be granted credit for Health Edu-
cation 35 (3 units) upon petition.

*Any student who has earned a Psychiatric Techni-
cian certificate who has not previously received credit 
in health education may be granted credit for Health 
Education 35 (3 units) upon petition.

* Any student who is a licensed registered nurse or li-
censed cosmetologist who has not previously received 
credit in health education may be granted credit for 
Health Education 35 (3 units) upon petition.

** The physical education activity course requirement is 
waived for students 21 years of age or older.

III. Electives:
Elective courses must be completed to reach the total of 
60 units required for an associate degree.

IV. Competencies
Reading and Writing

1. Completion of English 1A with a grade of C or 
higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or 
higher in a course equivalent to English 1A.

Mathematics

1. Completion of Mathematics 63 with a grade of C 
or higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or high-
er in a course equivalent to Mathematics 63 or

3. Matriculating from an accredited high school to 
West Hills College Coalinga with a C grade or 
higher in a course equivalent to Mathematics 63.

4. Maintain a grade point average of 2.0 within the 
major, and a 2.0 grade point average over-all.

NOTE: While a course might satisfy more than one 
general education requirement, it may not be counted 
more than once for these purposes.

Associate Science Degree Requirements
Candidates for the Associate Science degree must have 
satisfactorily completed all of the requirements for the 
Associate Arts degree and an additional three units of 
general education in the area of natural science. The 
candidates must also have satisfactorily completed a 
major with a minimum of 18 semester hours in one of 
the fields of engineering, physical or biological sciences, 
or occupational curriculums.

Additional Associate Degree
Students desiring a further associate degree after com-
pleting all requirements for either the Associate Arts or 
the Associate Science degree may qualify for another 
degree by:

1. Completing all requirements for the additional 
major (units used as part of the major program 
for the first degree shall not be counted toward a 
subsequent major).

2. Completing necessary application forms for the 
degree.

3. A minimum of 12 units for the additional degree 
must be completed in residence.

Certificate Programs
Certificate programs are designed to give the student a 
concentration of skill courses adequate to provide im-
mediate employment capability in a specialized field. 
The course content and course patterns have been devel-
oped after considerable study of industry and employer 
requirements. The advice and recommendations of sev-
eral lay advisory councils and information obtained in 
occupational surveys were utilized in the development 
of these programs. Certificate requirements include: 1) 
a grade point average of at least 2.0 in the area of certifi-
cation, 2) a minimum of 12 units of the total completed 
in residence, 3) required major courses. The courses re-
quired for a major are found in the college catalog under 
that major. Waiver of any of these courses or substitu-
tion of required courses is not permitted.
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Transfer Information
General Information
This section includes the specific requirements for trans-
fer to four-year colleges and universities. West Hills 
College Coalinga offers lower-division transfer courses 
to meet the requirements for most baccalaureate majors.  
Students should consult a counselor or academic advi-
sor to be certain they enroll in courses to meet the fresh-
man and sophomore level requirements of the college or 
university of their choice.  Many of the transfer students 
from West Hills College Coalinga plan to enter either 
the California State University (CSU) system or the 
University of California (UC) system. Others choose to 
attend private universities.

Students are encouraged to consult the catalog of the col-
lege or university to which they intend to transfer.  Ad-
mission requirements, as well as major and general 
education requirements, vary from institution to insti-
tution; and students must assume the responsibility for 
selecting the courses that will permit them to achieve 
their educational objectives.

ASSIST
ASSIST is a computerized student-transfer informa-
tion system that can be accessed over the World Wide 
Web. It displays reports of how course credits earned at 
one California college or university can be applied when 
transferred to another. ASSIST is the official repository 
of articulation for California’s colleges and universities 
and therefore provides the most accurate and up-to-date 
information available about student transfer in Califor-
nia. ASSIST is available at www.assist.org.

California State University System 
General Education Requirements
Students who were eligible for admission to California 
State University based on their high school grade point 
average and SAT or ACT scores may transfer with less 
than 56 college units.  The student must, however, have 
maintained a C average in all college work and must be 
in good standing.  Students who were not eligible for 
admission from high school must complete 60 trans-
ferable college units with a 2.0 average.  Students, who 
meet these minimum standards, while eligible for ad-
mission to a CSU campus, might not be accepted into 
an impacted major or department.

Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General Education-
Breadth Requirements of CSU.  Students will need to 
have the general education pattern certified prior to 
transfer to the CSU.  Students who have attended oth-
er colleges are urged to meet with a counselor or aca-
demic advisor for help on satisfying General Education 
Breadth requirements.  Students are advised that these 
are the minimum requirements and individual CSU 
campuses have the authority to add to the General Edu-
cation-Breadth requirements.  Students should consult 
a counselor for additional information.

West Hills College Coalinga will certify completion of 
this pattern by area or in its entirety for students trans-
ferring to one of the 22 campuses of the California State 
University system.  West Hills College Coalinga will 
give full certification upon the completion of the thirty-
nine (39) designated units.

The following West Hills College Coalinga courses 
meet this pattern.  Courses may be used for credit in 
one area only.

Area A: Communication in the English Language 
and Critical thinking (3 courses, 9 units)
One course in each area: written communication, oral 
communication, critical thinking.

1.  Written Communication

 English 1A
2.  Oral Communication

Communication 1, 4
3.  Critical Thinking

Education 5
English 1B
Philosophy 2
Sociology 2
 Communication 3

Area B: Physical Universe and its Life Forms (3 
courses, 9 units)
One course in each area: Life Science, Mathematics, and 
Physical Science.

 1. Life Science

 Biology 10, 32, 35, 38
 2. Mathematics 
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 Mathematics 1A, 1B, 2A, 2B, 10A, 15, 25, 45 
 3. Physical Science

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Science 1
 Soil Science 21

Area C: Arts, Literature, Philosophy and Foreign 
Language (9 units)
At least 1 course from Arts and 1 from Humanities.

 1. Arts

 Art 5A, 13A, 16A, 16B, 42
 Humanities 1 
 Performing Arts 1, 3
 Music 42

 2. Humanities

 English 1B
 Foreign Language Spanish 1, 2, 3, 4, 11, 12
 Geography 3
 History 4A, 4B, 17A, 17B
 Humanities 1, 22
 Linguistics 11 
 Philosophy 1, 2, 3

Area D: Social, Political, Economic Institutions and 
Behavior, Historical Background (9 units)
Courses must be from at least 2 disciplines.

 Administration of Justice 1, 29
 Child Development 5 
 Economics 1A, 1B
 Geography 2A, 2B, 3, 18
 History 4A, 4B, 17A*, 17B*, 18, 20, 32, 34, 
44* 
 Political Science 1*, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2, 3

 *To meet U.S. History and constitutional require-
ments, History 17A or 17B or 44 and Political Science 
1 is required.

Area E: Lifelong Learning and Development (3 units)
 Child Development 5 
 Health Education 35
 Nutrition 1
 Psychology 1, 2, 3, 4 
 Communication 5

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

●

Intersegmental General Education 
Transfer Curriculum (IGETC)
Following the Intersegmental General Education Trans-
fer Curriculum (IGETC) will permit a student who is 
undecided about a specific major or college choice to 
ultimately transfer from the community college to a 
campus in either the University of California (UC) or 
the California State University (CSU) systems without 
the need, after transfer, to take additional lower-divi-
sion, general education courses.  Courses may be used 
for credit in one area only.

Please note that completion of the IGETC is not a re-
quirement for transfer to UC or CSU, nor is it the only 
way to fulfill the lower division, general education re-
quirements of the UC or CSU prior to transfer.  De-
pending on a student’s major and field of interest, the 
student may find it advantageous to take courses fulfill-
ing the CSU’s general education requirements or those 
of the UC campus or college to which the student plans 
to transfer.

The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.

Area 1: English Communication (3 courses, 9 
semester units)

1. Area 1A-English Composition

 English 1A
2. Area 1B-Critical Thinking (English 

Composition)

 English 1B
3. Area 1C-Oral Communication (CSU require-

ment only)

 Communication 1 or Communication 4 

Area 2: Mathematical Concepts and Quantitative 
Reasoning (1 course, 3 semester units)

 Mathematics 1A, 1B, 2A, 2B, 15, 25

Area 3: Arts and Humanities(at least 3 courses, 9 
semester units)
One course from each area of the Arts and Humanities 
areas.

 1. Arts

 Art 16A, 16B, 42
 Music 42

●
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 2. Humanities

 Geography 3
 History 4A, 4B, 20
 Humanities 1, 22
 Philosophy 1, 3

Area 4: Social and Behavioral Sciences (3 courses, 
9 semester units)
Courses from at least two disciplines.

 Economics 1A, 1B
 Geography 2A, 2B, 3
 History 4A, 4B, 17A, 17B, 20, 32, 34, 44 
 Political Science 1, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2

Area 5: Physical and Biological Sciences (At least 
2 courses required, 7-9 semester units)
One course from each of the Biological Sciences and 
Physical Sciences areas.

 1. Biological Sciences

 Biology 10, 20, 24, 32, 35, 38
 2. Physical Sciences

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Sciences 1
Language Other Than English (UC Require-
ment Only)

Proficiency equivalent to two years of high school study 
in the same language or the following:

 Foreign Language Spanish 2 or 12

Central Valley Guaranteed Transfer 
Associate Degree
The Central Valley Higher Education Consortium 
Transfer Associate Degree guarantees admissions to 
any of the CVHEC universities: CSU Bakersfield, 
Fresno, Stanislaus; Fresno Pacific University; University 
of the Pacific; and UC Merced. This guarantee applies 
to admission to the university, rather than to a specific 
program or major. This associate degree is not recom-
mended for majors that require extensive lower division 
preparation. Consult with your counselor or the Trans-
fer Center.
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Choose and complete either Option One or Option 
Two listed for the Transfer Associate degree at one of 
the CVHEC California Community Colleges: Bakers-
field, Cerro Coso, Merced, Modesto, Porterville, San 
Joaquin Delta, Taft, West Hills College Coalinga or 
West Hills College Lemoore.

OPTION ONE – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno or 
Stanislaus; Fresno Pacific University; University of the 
Pacific; and UC Merced.

Complete at one of the CVHEC community colleges:

1. 60 UC transferable units which must include:

a. The Intersegmental General Education Trans-
fer curriculum (IGETC) with a “C “ grade or 
better in each course;

b. The remaining units may be selected from rec-
ommended lower division major preparation 
for the major at the CVHEC university of 
your choice; 

c. UC transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate degree; 

2. Achieve a minimum 2.4 (for CSU campuses) 
or 2.8 (for FPU, UCM and UOP) overall GPA 
and be in good standing at the last institution 
attended;

3. Complete the community college residency re-
quirement for the AA Degree. 

OPTION TWO – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno, and 
Stanislaus

Complete at one of the CVHEC community colleges:

1. 60 CSU transferable units which must include:

a. The CSU General Education lower divi-
sion pattern with a C grade or better in each 
course;

b. The remaining units may be selected from the 
lower division preparation courses for the ma-
jor at the CVHEC university of your choice;

c. CSU transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate Degree;
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2. Achieve a minimum 2.4 overall GPA and be in 
good standing at the last institution attended; 

3. Complete the community college residency re-
quirement for the AA degree. 
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Transfer Information

Associate Degree and Certificate Programs Offered
 AA= Associate in Arts Degree C= Certificate of Achievement

 AS= Associate in Science Degree LC= Local Certificate
 
Administration of Justice – Law Enforcement  .................... AA/AS

Administration of Justice – Corrections   .............................. AA/AS

Agricultural Maintenance Mechanic  .............................................. LC

Agriculture Science Technology ..................................................C/AS

Agriculture Science Technology – Precision Ag  .......................... LC

Art ...........................................................................................................AA

Biology ........................................................................................... AA/AS

Business Administration ........................................................... AA/AS

Business Bookkeeping ...........................................................C/AA/AS

Business Management ..........................................................C/AA/AS

Retail Business Management ...............................................C/AA/AS

Child Development - Administration ............................................. LC

Child Development Early - Care and Education  ...........C/AA/AS

Child Development - Early Intervention Assistant  ........................ C

Child Development - Family Day Care........................................... LC

Child Support Services ....................................................................... LC

Communication ................................................................................AA *

Computer Information Systems .........................................C/AA/AS

Educational Aide – Elementary ........................................................... C

Educational Aide – Secondary............................................................. C

Geography .............................................................................................AA

Geology ......................................................................................... AA/AS

Health Science ............................................................................. AA/AS

Heavy Equipment Operation ............................................................ LC

Hospital Peace Officer ........................................................................ LC

Humanities ............................................................................................AA

Kinesiology ..........................................................................................AA*

Liberal Arts – Area of Emphasis ......................................................AA 

English and Communication

Math and Science

Arts and Humanities

Social and Behavioral Sciences

Liberal Studies – Emphasis in Elementary Education  ...............AA 

Mathematics ..........................................................................................AA

Nurse Assistant .................................................................................... LC

Office Management and Technology  ................................C/AA/AS

Office Technology - Clerk Typist  ......................................C/AA/AS

Office Technology - Secretary/Word Processing  ..........C/AA/AS

Performing Arts ....................................................................................AA

Performing Arts – Technical Theater Production  .......................... C

Performing Arts – Television Production ......................................... C

Psychiatric Technician ...........................................................C/AA/AS

Psychology .............................................................................................AA

Social Work ........................................................................................... LC

Social Science ........................................................................................AA

Transfer Studies (CSU) ........................................................................ C 

Transfer Studies (IGETC) ................................................................... C 

* System Office approval pending AA and AS degrees 
are noted on the student transcript and a diploma 
awarded.

Certificates of Achievement are noted on the student 
transcript and a certificate awarded.

Local Certificates are not noted on the student tran-
script; however, a certificate is issued to the student.
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Programs of Study
Administration of Justice
The Administration of Justice Program is designed to 
provide the student an option of emphasizing law en-
forcement or correctional science. This program pro-
vides introductory and journey level course work in 
Administration of Justice for local, state, federal, and 
private enterprise levels. This program enhances stu-
dent development with philosophical, statutory, practi-
cal, and tactical experience and background necessary 
to successfully compete in a technologically advancing, 
competitive, and rewarding career field. Upon success-
ful completion of the program the student will be pre-
pared for several career options in the Administration 
of Justice.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with a 
counselor for specific information and develop an educational plan 
to ensure that this degree would be the most beneficial prior to 
transferring to the university of their choice.  Students can also ac-
cess transfer information on www.assist.org. 

Law Enforcement AS or AA Degree
Course # Title Units
AOJ  1 ............Introduction to Criminal Justice .....................................3
AOJ 10 ...........Principles & Procedure of the 
 Criminal Justice System ....................................................3
AOJ 12 Written Criminal Justice Communications ..................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 20 ...........Criminal Law ......................................................................3
AOJ 22 ...........Criminal Evidence .............................................................3
 TOTAL ............................................................................ 18

●
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Correctional Science AS or AA Degree
The following has been recognized as core course re-
quirements by the Commission on Correctional Peace 
Officers Standards and Training (STC) for all new ap-
prentices (entry-level) hired with the Department of 
Corrections and Department of the Youth Authority 
after July 1, 1995:
Course # Title Units
AOJ  3 ............Introduction to Corrections .............................................3
AOJ  4 ............Control and Supervision in Corrections ........................3
AOJ  6 ............Correctional Interviewing and Counseling ...................3
AOJ  7 ............Legal Aspects of Corrections ...........................................3
AOJ 12 ...........Written Criminal Justice Communications  .................3
AOJ 20 ...........Criminal Law ......................................................................3
 TOTAL ............................................................................ 18

In addition to Law Enforcement or Correctional Sci-
ence major requirements the student must take one of 
the following courses:
Course # Title Units
AOJ 5 .............Concepts of Probation and Parole ..................................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 24 ...........Criminal Investigation ......................................................3
AOJ 29 ...........Crime and Delinquency....................................................3
AOJ 32 ...........Juvenile Delinquency .........................................................3
AOJ 15X........Occupational Work Experience ......................................3
 TOTAL ............................................................................ 21

Other Law Enforcement/Correctional Science Options 
certified by POST and STC:
Course # Title Units
AOJ 50A ........PC 832 Arrest Control Module ......................................3
AOJ 50B ........PC 832 Firearms Module ................................................5
AOJ 55 ...........Adult Corrections Officer Core Training Course ........9
 TOTAL ............................................................................ 17

Recommended Electives: AOJ 5, 8, 16, 24, 29, 32, 50A/
B 55, 58, BUS 80A/B, CD 17B one or more of: (FL-
SPN 1, 2, 3, 4, 11, 12, or 51, 52), PSYCH 1, SOC 1
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Agriculture Science Technology 
The Precision Agriculture program prepares students 
to work with global positioning satellite (GPS) sys-
tems, geographic information system (GIS) software, 
automatic tractor guidance systems, variable rate chemi-
cal input applicators, surveying equipment, and related 
computer software. Students will learn through hands-
on, real-world applications. Completing the certificate 
qualifies the student to enter the professional job mar-
ket in the public sector as well as the agriculture indus-
try. Units for the Precision Agriculture Certificate apply 
to the Associates Science Degree in Agriculture.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC 
Complete a minimum of 25 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Agriculture Science and Technology AS Degree
Course # Title  Units
AG 15X .........Work Experience  ..............................................................1
AGBUS 15 ....Computer Application to Agriculture  .............................3
CRPSCI 1......Introduction to Plant Science  ...........................................3
CRPSCI 6......Applications of GPS Technology in AG  ........................4
CRPSCI 7......GPS Crop and Yield Monitoring  .....................................4
CRPSCI 19 ....Water Management  ..................................................................3
Math 87 .........Mathematics for Life .........................................................3
SLSCI 19 .......Soils ......................................................................................4
 Electives ...............................................................................4
 TOTAL  ........................................................................... 28

Recommended electives: GEOG 4, AG 10, 11

●

●

●

●

●

●

●

Agriculture Science and Technology 
Certificate of Achievement
Completion of the 28 units listed above fulfills the requirements for an 
Agriculture Science and Technology Certificate of Achievement.

Precision Agriculture Local Certificate 
Course # .........Title ............................................................................. Units
AGBUS 15 .....Computer Application to Agriculture  ..................................3
CRPSCI 1 .......Introduction to Plant Science  .................................................3
CRPSCI 6 .......Applications of GPS Technology in Ag  ..............................4
CRPSCI 7 .......GPS Crop and Yield Monitoring  ..........................................4
CRPSCI 19 ....Water Management  ..................................................................3
 TOTAL  ........................................................................... 17

Agriculture Maintenance Mechanic Local Certificate
The Agricultural Maintenance Mechanic Program pre-
pares students for work as maintenance mechanics in a 
variety of industries. A broad range of technologies and 
skills are introduced in this series of courses leading to 
a local certificate:

Course # Title Units
AGMM 51 ............. Introduction to Agricultural Manufacturing ......5
AGMM 52A ..........Trade Mathematics  ................................................ 1
AGMM 52B ...........Computer Fundamentals   ......................................5
AGMM 52C ..........Job Preparation  ...................................................... .5
AGMM 52D ..........Technical Report Writing   .....................................5
AGMM 53A ..........Fluid Power Fundamentals   ...................................5
AGMM 53B ...........Pneumatic Fundamentals   ......................................5
AGMM 53C ..........Hydraulic Fundamentals   .......................................5
AGMM 54A ..........Power Transmission  .............................................. .5
AGMM 54B ...........Welding Fundamentals  ......................................... .5
AGMM 54C ..........Electrical Fundamentals   ........................................5
 TOTAL  ..............................................................................6
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Art
The associate degree offers concentrations in Studio 
Art and Art History. The Studio Art concentration is 
a general curriculum that provides a broad education in 
the visual arts. The Art History concentration is recom-
mended for those students who wish to pursue a BA in 
museum studies.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Art AA Degree
Course # Title  Units
ART 2B  ........Two-Dimensional Design Color & Design  .................3
ART 5A  ........Basic Drawing  ...................................................................3
ART 13A  .....Introduction to Ceramic Design Studio  .......................3
ART 15A  .....Introduction to Painting  ..................................................3
ART 16A  .....Survey of Western Art History  ......................................3
ART 16B  ......Survey of Western Art History  ......................................3
 Electives taken from list below  .......................................3
 TOTAL  ........................................................................... 21

Recommended Electives:

Art History Major:

ART 13B, 15B, 42, FLSPN 1, 2, 3, 4, 11, 12

Studio Art Major
All electives in the studio area should conform to area 
of emphasis (e.g., a painting major would take painting 
classes; a ceramics major would take ceramic classes). 
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Biology
The Biology Program provides students with the oppor-
tunity to earn an associate degree in the student’s area of 
specialization and prepares the student for transfer to 
a four-year institution. Students completing the bacca-
laureate program or graduate school may be hired in the 
major or in a related field such as biochemistry, bioen-
gineering, botany, clinical lab technology, environmen-
tal biology, forestry, oceanography, range management, 
wildlife/fisheries biology, or zoology.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Biology AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4

Plus at least 8 units from the courses listed below:
Course # Title Units
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
*CHEM 2A ..Introductory Chemistry I
*CHEM 2B ...Introductory Chemistry II ...............................................4
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
 TOTAL ...........................................................................  20

* This course is offered infrequently.

●
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Business
The Business Program prepares the student for entry 
level positions in areas such as bookkeeping, manage-
ment, and retailing. The business program provides a 
foundation for further study and is valuable for students 
interested in starting or enhancing their own business. 
The program provides students with an understanding 
of the operation of business in the American economic 
system. An associate degree or a certificate of achieve-
ment may be earned in each of the areas of emphasis 
listed below. 

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree 
Complete the required units chosen exclusively from the ma-
jor list below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Bookkeeping AS or AA Degree
Course # Title Units
BUS 55 ...........Elementary Accounting ....................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) .............................3
BUS 13A…Word for Windows I & II .................................................. 3
 TOTAL ............................................................................ 21

Business Bookkeeping Certificate of Achievement 
Completion of the 21 units listed above fulfills the requirements for 
Business Bookkeeping Certificate of Achievement.

●
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Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 13A .......Word for Windows I  .......................................................3
BUS 13B Word for Windows II ...............................................................3
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32…..Small Business Management ..........................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) ............................ 3
 TOTAL ............................................................................ 36

Business Management Certificate of Achievement
Completion of the 36 units listed above fulfills the requirements for 
Business Management Certificate of Achievement.

Retail Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 28 ...........Business Communications ...............................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32 .....Small Business Management ...........................................3
 or Small Business Management ......................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
  or CIS 67 .....Computer Essentials .........................................................3
 Electives taken from the list below (min.) .....................3
 TOTAL ............................................................................ 26

Retail Business Management Certificate of 
Achievement
Completion of the 26 units listed above fulfills the re-
quirements for Retail Business Management Certificate 
of Achievement.

Recommended Electives for Business: BUS 15X, 13A/
B, 18, 69, CIS 7, 8 ECON 1A/B

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4
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Business Administration
Business Administration curriculum is intended for 
those interested in transferring to a four-year college or 
university to earn a Bachelor of Arts or Science degree. 
Students are encouraged to consult with business staff 
to ensure that their course selections reflect their career 
interest and the career goals of their major.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Administration AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 18 ...........Business Law ......................................................................4
CIS 7 ..............Computer Concepts ..........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics ................................................................ 3
 TOTAL ............................................................................ 21

Recommended Elective: MATH 63

Child Development
The West Hills College Coalinga Child Development 
Program offers a comprehensive background in the field 
of child growth and development. Program emphasis 
includes information directed at working with cultur-
ally diverse families, addressing the needs of children at 
risk through early intervention, and creating and teach-
ing developmentally appropriate curriculum to young 
children. 

●
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Students will be offered information and skills for po-
tential employment in Federal, State, non-profit, or 
privately owned early childhood educational/child care 
programs. Courses in this program may assist the stu-
dent to qualify for Child Development Certificates is-
sued by West Hills College and/or a Child Develop-
ment Permit obtained from the State of California, 
Commission for Teacher Preparation and Licensing.

Child Development Permits
The State of California, Commission for Teacher Prep-
aration and Licensing, is responsible for issuing Child 
Development Permits to eligible students seeking em-
ployment in State funded early childhood educational 
programs or other selective children’s programs. The 
student with the intention of securing a Child Devel-
opment Permit must follow mandated course require-
ments as outlined by the Child Development Permit 
Matrix handout. To secure a copy of the Child Devel-
opment Permit Matrix contact a Child Development 
instructor or the coordinator of the Child Development 
Training Consortium. There is a monetary fee paid to 
the Commission for Teacher Preparation and Licensing 
when securing the Child Development permit and as 
required, all course work must be passed with a grade 
of C or better.

Associate Degree
Students must fulfill the following requirements to qualify 
for an associate degree:
Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 30 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Child Development AS or AA Degree 
Course # Title  Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices of Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30

West Hills College Certificates
West Hills College Coalinga issues a number of early 
childhood education certificates as outlined below. The 
student may apply for as many certificates as they wish 
after fulfilling the requirements of each certificate. These 
certificates meet the academic requirements according 
to Title 22 and may help the student be employed in the 
field of early childhood education. There are no mon-
etary fees for these certificates. 

Child Development Assistant Teacher Level Local 
Certificate
(A choice of 6 units from the following course list)
Course # .........Title ..............................................................................Units
CD 3 ...............Child Study and Assessment ...........................................2
CD 4 ...............Parenting .............................................................................3
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 16 .............Creative Activities ..............................................................3
CD 17A .........Sex Education for Parents & 
 Teachers of Young Children.............................................1
CD 17B ..........Child Abuse Recognition & Prevention  .......................1
CD 17C .........Single Parenting  ................................................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
CD 20 .............Behavioral Management in the EC Classroom ............2
CD 23 .............Domestic Violence Recognition & Prevention .............1
 TOTAL  ..............................................................................6 

Child Development Associate Teacher Level Local 
Certificate
(12 units from the following course list)
Course # .........Title ..............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
Electives: 3 Units 
(CD 3, 4, 7, 8, 9,11, 12B, 16, 17A, 17B, 17C, 20, 21, and 23)
 TOTAL ............................................................................ 12 

Child Development Teacher Level Certificate of 
Achievement
Course # .........Title  .............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30
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Child Development Early Intervention Assistant 
Certificate of Achievement
The Early Intervention Assistant Certificate Program 
prepares students to work with infants, toddlers, and 
young children with special needs and their families in 
early intervention, inclusive infant/child care and early 
education programs.  Completing the certificate quali-
fies the student professionally at the level of  Early Inter-
vention Assistant I of the California Early Start Person-
nel Model.*  Units for the Early Intervention Assistant 
Certificate apply to the Associates Degree in Child 
Development.  

A student who completes the Early Intervention As-
sistant Certificate plus an Associates Degree in Child 
Development is professionally qualified at the level of 
Early Intervention Assistant II of the California Early 
Start Personnel Model.

*  It is recommended that the Early Start Personnel 
Model be used in the professional area of Early Inter-
vention by the California Interagency Coordinating 
Council, a statewide advisory group for the California 
Early Start Program.

Course # Title Units
CD 5  .............. Child Development ..........................................................3
CD 10 ............Child, Family and Society ................................................3
CD 12A .........Principles/Practices of Child Development ..................3
CD 12B ..........Principles/Practices of Child Development
  Practicum ...........................................................................3
 (Completed in an inclusive setting)
CD 18 .............Health, Safety and Nutrition ...........................................3

Required Specialization Units:
Course # Title Units
CD 7 ............... Early Intervention .............................................................3
CD 8 ............... Infant Massage ..................................................................5
CD 9 ............... Using Infant Gestures ......................................................5
CD 11 .............Young Children with Exceptional Needs ......................3
CD 15X .........Work Experience ...............................................................1
 (Completed in an approved setting under the supervi-

sion of an interventionist)
CD 17B .......... Child Abuse Recognition & Prevention .......................1
CD 20A .........Child Study and Assessment ...........................................2
CD 21 ............. Infant/Toddler Care Giving ...........................................3
 TOTAL ............................................................................ 29 

Child Development School-Age Local Certificate
Course # Title Units
CD 24 .............School-Age Development  ...............................................3
CD 25 .............School-Age Curriculum ...................................................3
CD 26A .........Foundations of School-Age Care ....................................1
CD 26B ..........Quality School-Age Care .................................................1
CD 26C .........School-Age Sports & Activities ......................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
 TOTAL ............................................................................ 12 

Child Development Administrative Local Certificate 
The course work in this certificate helps to partially 
qualify a student to become a director/supervisor/ad-
ministrator of a State, Federal, nonprofit, or privately 
owned children’s program. Courses within this certifi-
cate meet State mandated requirements. CD 14A, 14B 
and 22 are mandated courses for the site supervisor and 
program director requirements for the Child Develop-
ment Permit. 

It is strongly recommended students not take these 
courses until they have some experience working with 
children and adults and have completed at least 12.0 
units of child development courses, which include the 
State mandated classes (CD 5, 10, and 12A).
Course # Title Units
CD 14A .........Administration & Supervision 
 of Children’s Programs .....................................................3
CD 14B ..........Administration & Supervision of Children’s Programs 
 Practicum ............................................................................3
CD 22 ............Supervising Adults Working in Children’s Programs .2
 Computer and/or Business Electives .............................4
 TOTAL ............................................................................ 12 

Electives: It is recommended that students choose com-
puter and/or business classes that meet their education-
al needs.
Family Day Care Local Certificate
Persons interested in owning a licensed family day care 
business will gain insight and education by completing 
the following classes:

Course # Title Units
CD 19 .............Home Day Care .................................................................2
CD 20 .............Behavioral Management in the Classroom....................2
CD 17B ..........Child Abuse ........................................................................1
 TOTAL ...............................................................................5
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Child Support Services
Careers in Child Support Services offer a unique op-
portunity for those interested in providing services to 
parents and their obligation to provide financial support 
for their children. Students must be able to work inde-
pendently and in a team setting, multitask, interact with 
people of various socioeconomic backgrounds, and have 
computer application skills. As a condition of employ-
ment, applicant must take a pre-employment examina-
tion with the county prior to the hiring process in addi-
tion to college coursework.

Child Support Services Local Certificate
 Course # Title Units
AOJ 16 ...........Human & Community Relations ...................................3
BUS 50 ...........Employability Skills...........................................................1
BUS 13A/B  Word for Windows I/II ....................................................3
CD 10 .............Child, Family & Society ...................................................3
CIS 67 ............Computer Essentials .........................................................3
SP 5 ................Interpersonal Communications .......................................3
 TOTAL ............................................................................ 16 

Communication
*System Office approval pending
The Associate Degree in Communication offers broad-
based preparation in effective oral and written com-
munication as well as a foundation in group dynamics. 
The degree is designed to provide entry level skills and 
knowledge for students planning to transfer to a four-
year institution as well as for those students who want 
to improve their marketability with potential employers. 
The main skill employers look for in potential employ-
ees is the ability to effectively communicate. The second 
skill employers look for is the ability to effectively work 
in groups and/or teams.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
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Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Communication AA Degree
Students must complete 12 units from the list below:
 Course # Title Units
COM 1...........Elements of Public Speaking ...........................................3
COM 5  .........Interpersonal Communication  .......................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3

Select one composition course from the list below
Course # Title  Units
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking, and Writing ....................3

Select one elective course from the list below
Course # Title  Units
BUS 18  ..........Business Law   ....................................................................3
BUS 29 ...........Techniques of Management  ............................................3
CD 10 ............The Child, Family, and Society  .......................................3
EDUC 1 ........Introduction to Teaching  .................................................3
EDUC 5 ........Critical Thinking in the Classroom  ...............................3
PHIL 1 ...........Introduction to Philosophy  ............................................3
PHIL 2 ...........Introduction to Logic  .......................................................3
POLSCI 1 .....American Government  ....................................................3
PSYCH 1 ......General Psychology   .........................................................3
PSYCH 4 ...... Personal Psychology  ........................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
SOC 3 ............Marriage and Family Relations .......................................3
 Total  ................................................................................. 18

●
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Computer Information Systems
The Computer Information Systems Program teaches 
concepts, procedures and terminology, as well as the 
skills and applications necessary to operate computers.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Computer Information Systems AS or AA Degree
Course # Title Units
BUS 13A/B ....Word for Windows I/II ...................................................3
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
CIS 7 ..............Computer Concepts ..........................................................3
CIS 19B .........Database Creation & Management ................................3
CIS 34 ............Introduction to Spreadsheets  .........................................3
 TOTAL ............................................................................ 18

Computer Information Systems 
Certificate of Achievement
Completion of the 18 units listed above fulfills the re-
quirements for a CIS Certificate of Achievement.

Geology
Geology provides individuals with training in the physi-
cal aspects and history of the earth. These individuals are 
then able to locate natural resources such as petroleum 
and minerals and work in laboratories. They also ad-
vise construction companies and government agencies. 
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Some administer and manage research and exploration 
programs; others work in environmental research. Ge-
ologists also work in related fields such as drafting, en-
gineering technology, petroleum engineering, surveying, 
and science teaching. Geologists, in general, are analyti-
cal, curious, able to work as a team, and are required to 
communicate effectively.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate of 
arts degree 
Complete a minimum of 18 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geology AS or AA Degree
Course # Title Units
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
 TOTAL ...............................................................................8

Plus 10 units from the list below:
*CHEM 1A  .General Chemistry I  ........................................................5
*CHEM 1B  ..General Chemistry II  .......................................................5
CHEM 2A  ...Introductory Chemistry I .................................................4
CHEM 2B  ...Introductory Chemistry II ...............................................4
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
MATH 1A  ...Introduction to Calculus ..................................................5
MATH 1B  ...Calculus with Applications ..............................................5
 Total  ................................................................................. 18

*This course offered infrequently
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Geography
The Associate Degree in Geography is designed to 
provide the transfer student with those lower division 
courses that can be applied to a geography major or mi-
nor at the upper division level.

The program consists of 24 units that fit primarily social 
science, but also physical science majors. Geography’s 
overall integration of the social and physical sciences 
causes it to be applicable at the associate, bachelor, or 
master’s level to a number of careers, including regional 
and urban planning, teaching, remote sensing intelli-
gence and interpretation, real estate, cartography, plus 
environmental engineering and management.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geography AA Degree
Course # Title Units
GEOG 1 ........Physical Geography ...........................................................4
GEOG 2A .....World Regional Geography I ..........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
GEOG 10 ......Urban Los Angeles Field Course ....................................1
GEOG 11 ......Death Valley Field Course ...............................................1
GEOG 13 ......Urban San Francisco Field Course .................................1
GEOL 1 .........Physical Geology ............................................................... 4
 TOTAL ............................................................................ 24

Recommended Electives: CIS 7, GEOL 3, MATH 25
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Health Science (General)
The Health Science General Program is designed for 
those students planning to transfer to two-year institu-
tions to attain specific and additional training in a par-
ticular field of study such as dental hygiene, health care 
assistant, nursing, and radiology technician. Require-
ments for admission to each of these programs vary 
among institutions.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 19 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Health Science AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
 or CHEM 2A ...Introductory Chemistry I .................................................4
NUT 1 ...........Basic Nutrition .................................................................. 3
 TOTAL ......................................................................19/20 

Recommended Electives:  PSYCH 1, SOC 1
*This course offered infrequently.
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Humanities
The Humanities Program provides the opportunity 
to achieve an associate degree. The program provides 
introductory lower division work. The major is made 
up of 18 units in the fields of Humanities, Philoso-
phy, Foreign Language, Art, Music, English, History, 
and Speech. The program prepares students to become 
enlightened citizens, equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Humanities AA Degree
Course # Title Units
HUM 1 ..........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
PHIL 1 ...........Introduction to Philosophy..............................................3
PHIL 2 ...........Introduction to Logic ........................................................3
 Electives taken from the list below..................................6
 TOTAL ............................................................................ 18

Recommended Electives: ART 16A/B, ENG 1B, 25, 
FLSPN 1,2,3,4,11,12, HIST 4A/B, MUS 42, PHIL 3
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Kinesiology
*System Office approval pending
The term kinesiology means the study of movement and 
the associate of arts degree program emphasizes major 
preparation courses for students seeking transfer to a 
four-year university.  Students entering the field of kine-
siology can look forward to career prospects in the areas 
of fitness, health and wellness, athletic training, exercise 
science, education/coaching, and sports administration.

Students who have selected the particular four-year 
college to which they wish to transfer should use the 
catalog of that institution as the principle guide for de-
termining additional coursework.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Kinesiology AA Degree
Course # .........Title ..............................................................................Units
BIO 32 .................Human Anatomy  .............................................................4
BIO 35 .................Human Physiology  ..........................................................4
NUT 1  ................Basic Nutrition   ................................................................3
KINES 1  ............Introduction to Kinesiology  ..........................................3
PE/PSYCH 29 ..Intro to Sport & Exercise Psychology ..........................3
PE 46  ...................Care & Prevention of Athletic Injury ...........................2
PE  .........................Two different activity courses  ........................................2
   Total  ................................................................................. 21

Recommended Electives: PE45, PE 48, CHEM 2A (for 
exercise science option only)
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Liberal Arts
The Liberal Arts degree will afford students an oppor-
tunity to earn an Associate of Arts degree in one of five 
Areas of Emphasis: English and Communication, Math 
and Science, Arts and Humanities, Social and Behav-
ioral Science, and Social Work. These degrees are de-
signed for both the transfer student and the student not 
planning to transfer but seeking a degree in a particular 
area of study.  

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the area of emphasis lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the area of 
emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Liberal Arts AA Degree Area of Emphasis English 
and Communication
The English and Communication Area of Emphasis 
is designed to provide the student with foundational 
knowledge and skills in the following areas: the rela-
tionship of language to logic, as well as how to analyze, 
criticize, and advocate ideas, to reason deductively and 
inductively, and to reach conclusions.  Courses fulfilling 
this requirement provide an understanding of the psy-
chological and social significance of the communication 
principles of voice and speech, discovery of critical eval-
uation and reporting of information, reading, listening, 
speaking, writing effectively, and provide active partici-
pation and practice in written and oral communication. 
This area of emphasis prepares students for baccalau-
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reate majors including but not limited to: speech and 
communications. 

Select at least 18 units from the following courses. A 
minimum of 3 units must be completed in each disci-
pline of English and communication.

Course # Title Units
ENG 51A ......Introduction to Communication Skills  ........................3
ENG 51B ......Intermediate Communication Skills  .............................3
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics   .................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
COM 1  .........Elements of Communication  ..........................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3
COM 5  .........Interpersonal Communication   ......................................3
PA 5  ...............Voice and Diction   ............................................................3
 Total  ................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Math 
and Science
The Math and Science area of emphasis is designed to 
provide the student with foundational knowledge and 
skills in the following areas: the natural sciences, the 
physical universe, its life forms and natural phenom-
ena.  Students will be provided the opportunity to de-
velop mathematical and quantitative reasoning skills 
and demonstrate understanding of the methodologies 
of science as investigative tools and to understand the 
influence scientific knowledge has on society. This area 
of emphasis prepares students for baccalaureate majors 
including but not limited to: agriculture, computer sci-
ence, engineering, enology, geology, geography, genetics, 
health science, kinesiology, and pre-nursing. 

Select at least 18 units from the following courses. Stu-
dents must complete at least one math course:
Course # Title Units
BIO 10  ..........Fundamentals of Biology  .................................................3
BIO 15  ..........Biology for Education .......................................................3
BIO 32  ..........Human Anatomy ...............................................................4
BIO 35  ..........Human Physiology ............................................................4
BIO 38  ..........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
CHEM2A .....Introductory Chemistry I .................................................4
CHEM2B......Introductory Chemistry II  ..............................................4
CRPSCI 1 .....Introduction to Plant Science  .........................................3
CRPSCI 6 .....Application of GPS Technology in Ag  .........................4
GEOG 1 ........Physical Geography ...........................................................4
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GEOL 1 .........Physical Geology ................................................................4
GEOL 3 .........Historical Geology ............................................................4
PHYSCI 1 ....Survey of the Physical Sciences  ......................................4
SLSCI 21 .......Soils  .................................................................................... 4
MATH 63 .....Intermediate Algebra .........................................................5
MATH 10A .Structure and Concepts in Mathematics I ....................3
MATH 25 .....Introduction to Statistics ..................................................4
MATH 15 .....Precalculus ..........................................................................5
MATH 45 .....Contemporary Math .........................................................3
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications  .............................................5
MATH 2A ....Multivariate Calculus ........................................................4
MATH 2B  ...Differential Equations .......................................................4
 Total .................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Arts and 
Humanities
The Arts and Humanities area of emphasis is designed 
to provide the student with an opportunity to under-
stand emotional and intellectual responses, increase 
awareness and appreciation of the traditional humanis-
tic disciplines such as art, drama, literature, music, phi-
losophy, and foreign language in addition to introducing 
and understanding of the interrelationships between 
these disciplines. This area of emphasis prepares stu-
dents for baccalaureate majors including but not limited 
to: art, foreign language, history, philosophy and per-
forming arts. 

Select at least 18 units from the following courses.  
Courses must be selected from two or more disciplines 
listed below.
Course # Title Units
ART 2B  ........Two-Dimensional Color and Design .............................3
ART 6A  ........Introduction to 3-D Fundamentals ................................3
ART 5A  ........Basic Drawing ....................................................................3
ART 5B  ........Advanced Drawing ............................................................3
ART 13A ......Studio Introduction to Ceramic Design  .......................3
ART 13B .......Beginning Ceramic Design Studio .................................3
ART 13C .......Basic Ceramic Design Studio ..........................................3
ART 13D ......Intermediate Ceramic Design Studio .............................3
ART 15A ......Introduction to Painting ...................................................3
ART 15B .......Beginning Painting ............................................................3
ART 15C .......Intermediate Painting ........................................................3
ART 15D ......Advanced Painting .............................................................3
ART 16A ......Survey of Western Art: Pre-history ...............................3
ART 16B .......Survey of Western Art: Renaissance ..............................3
ART 42  .........Art Appreciation ................................................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics ...................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
FL SPN 1 ......Intro. Spanish for Non-native Speakers.........................4

FLSPN 2 .......Elem. Spanish for Non-native Speakers ........................4
FLSPN 3 .......Inter. Spanish for Native/Non-native ............................4
FLSPN 4 .......Adv. Spanish for Native/Non-native .............................4
FLSPN 11 .....Into. Spanish for the Limited Bilingual .........................4
FLSPN 12 .....Elem. Spanish for Limited Bilingual  .............................4
FLSPN 51 .....Intro. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 52 .....Elem. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 53 .....Inter. Conv. Spanish for Personal/Pro Use ....................3
FLSPN 54 .....Adv. Conv. Spanish for Personal/Pro Use .....................3
GEOG 3 ........Cultural Geography...........................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B .......Western Europe from 1700 .............................................3
HIST 20 ........World History I .................................................................3
HUM 1  .........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
LING 11........Introduction to Linguistics ..............................................3
MUS 42 .........Music Appreciation   .........................................................3
PA 1  ...............Introduction to Theater ....................................................3
PA 3  ...............Film Appreciation ..............................................................3
PA 5  ...............Voice and Diction ..............................................................3
PA 14  .............Fundamentals of Acting ...................................................3
PA 32  .............Stage Lighting and Sound  ...............................................3
PA 35  .............Theater Crafts ....................................................................3
PHIL 1 ..........Introduction to Philosophy..............................................3
PHIL 2 ..........Introduction to Logic  .......................................................3
PHIL 3 ..........Ethics  ..................................................................................3
   Total  ................................................................................ 18
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Liberal Arts AA Degree Area of Emphasis Social 
and Behavioral Science
The Social and Behavioral Science area of emphasis al-
lows students to take courses that prepare them for pos-
sible majors within the fields of criminology, business, 
economics, geography, psychology, history, sociology, 
political science, and related disciplines.  The student 
is provided the opportunity to learn a variety of theo-
ries and perspectives, behavioral and sociological con-
cepts, historical context with respect to particular times, 
places, events and significant figures, production and 
distribution analysis, and American and comparative 
government. This area of emphasis prepares students 
for baccalaureate majors including but not limited to: 
Chicano studies, child development, criminology, eco-
nomics, geography, history, mass communication and 
journalism, political science, psychology, and sociology 
and social work.

Select at least 18 units from the following courses. 
Courses must be selected from two or more disciplines 
listed below:
Course # Title Units
 AOJ 1  ...........Introduction to Criminal Justice .....................................3
AOJ 8*  ..........Law and Psychology ..........................................................3
AOJ 29  ..........Crime and Delinquency....................................................3
BUS 20  ..........Introduction to Business ..................................................3
CRPSCI 19 ...Water Management ...........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics .................................................................3
GEOG 2A .....World Regional Geography I  .........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B  ......Western Europe from 1700 .............................................3
HIST17A .....History of the US 1492-1877  ........................................3
HIST 17B .....History of the US 1865-Present ....................................3
HIST 20 ........World History I .................................................................3
HIST 32 ........Cultural History of the Chicano .....................................3
HIST 34 ........Introduction to Black History .........................................3
HIST 44 ........Women’s Role in US History ..........................................3
POLSCI 1 .....American Government .....................................................3
POLSCI 2 .....Comparative Government  ...............................................3
POLSCI 4 .....Introduction to International Relations  ........................3
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology  .............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
PSYCH 8* ....Law and Psychology ..........................................................3

PSYCH 29** Introductionto Sport and Exercise Psychology  ...........3
SOC 1  ...........Introduction to Sociology  ...............................................3
SOC 2  ...........Critical Thinking & Social Problems  ............................3
SOC 3  ...........Marriage and Family Relations........................................3
SW 20  ...........Introduction to Social Work ...........................................3
PE 29**  .........Introduction to Sport and Exercise Psychology  ..........3
  Total ................................................................................. 18
*AOJ 8 and PSYCH 8 are cross listed as the same class
**PSYCH 29 and PE 29 are cross listed as the same class

Liberal Studies
The Associate of Arts in Liberal Studies – Emphasis 
in Elementary Education Degree provides transfer level 
preparation that affords the student a broad-based study 
in written and oral communication, human culture, be-
havior and the sciences.  It is designed to prepare stu-
dents for transfer to a four-year institution and teacher 
credential program in the multiple subject discipline.  
Students should consult a counselor to determine the 
correct pattern for transfer to their preferred college or 
university.  The CSU, Fresno Liberal Studies Blended 
Program requires students to complete the courses in 
BOLD typeface below.

Associate Degree
This program is intended for students planning to transfer to a four-
year institution. Students must fulfill the following requirements to 
qualify for transfer to a university and an associate degree.

Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 units in the area of emphasis 
below
Complete a minimum of 1 unit transferrable electives to 
reach a total of 60 units 
Earn a grade of C or better in each course in the Area of 
Emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Liberal Studies AA Degree Area of Emphasis El-
ementary Teaching
Select a minimum of 18 units from the area of emphasis 
list below and transfer level electives to complete the 60 
units necessary to be eligible for admission.
Course # Title Units
CD 5 ...............Child Development  ..........................................................3
EDUC 1  .......Introduction to Teaching  .................................................3
CIS 7   ............Computer Concepts  .........................................................3
ECON 1A .....Macroeconomics  ...............................................................3
ECON 1B  ....Microeconomics  ................................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
GEOG 3  .......Cultural Geography  .........................................................3
LING 11  ......Linguistics   .........................................................................3
MATH 10B ..Structure & Concepts of Math II ...................................3

See a counselor for clarification on specific transfer requirements for the 
university of your choice for the multiple subject teaching credential.

Mathematics
The Mathematics Associate Degree allows students to 
begin preparation for careers in quantitative professions 
such as actuarial science, education, computer program-
ming, systems analysis, and operations research analysis. 
In addition, a strong background in mathematics facili-
tates employment in fields such as engineering, econom-
ics, finance, and genetics.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●

●

●

●
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Mathematics AA Degree
Course # Title Units
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
*MATH 2A ..Multivariate Calculus ........................................................4
*MATH 2B ..Differential Equations .......................................................4
MATH 15 .....Precalculus ..........................................................................5
 TOTAL ............................................................................ 18

*This course is offered infrequently.

Office Management and Technologies
The Office Management and Technologies Program of-
fers a variety of associate degree and certificate options 
that guide students toward successful employment in 
business and government.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Office Management and Technologies Computer 
Applications AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..........................................................1-4
BUS 13A ............Word for Windows I ............................................................................1.5
BUS 13B  ...........Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  .....................................................................24/27
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Office Management and Technologies Computer 
Applications Certificate of Achievement 
Completion of the 24 units listed above fulfills the re-
quirements for Office Management and Technologies 
Clerk Typist Certificate of Achievement.

Office Management and Technologies Secretary/
Word Processing AA or AS Degree
Course # Title Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English .................................................................3
BUS 67 ...........Filing and Records Management ....................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets ......................................... 3
 TOTAL ............................................................................ 29

Approved Electives for Office Management & Technol-
ogies Majors: BUS 1A, 18, 24, 35, 55, 63, 80; CIS 7, 9, 
19B, 21, 4, 35; PHIL 3

Office Management and Technologies Secretary/
Word Processing Certificate of Achievement
Completion of the 29 units listed above fulfills the 
requirements for Office Management and Tech-
nologies Secretary/Word Processing Certificate of 
Achievement.

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4

Office Management and Technologies Clerk Typist 
AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A  ...........Word for Windows I ............................................................................1.5
BUS 13B ............Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 19B .........Database Creation and Management .............................3
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  ........................................................................... 32

Office Management and Technologies Clerk Typist 
Certificate of Achievement 
Completion of the 32 units listed above fulfills the requirements for 
Office Management and Technologies Clerk Typist Certificate of 
Achievement.

Performing Arts
The Edward James Olmos Teatro de las Americas Acad-
emy offers students the opportunity to develop skills in 
performing arts and television video production as they 
apply to the modern world of communications and edu-
cation. Teatro offers a transfer-level associate degree and 
two certificate programs. Many graduates may find their 
Teatro training to be an asset in careers such as adver-
tising, public relations, business, law, and politics. The 
rapid expansion of worldwide performing arts in com-
munications and home video entertainment promises 
even more opportunities in the field.

Admission requirements and procedures
Edward James Olmos Teatro de las Americas (Teatro) 
program is an Academy. In order to receive an associ-
ate degree or certificate from the Teatro Academy, an 
application for admission to the Academy is required. 
The application procedure does not limit enrollment in 
the Academy or in any of its courses. All students who 
complete the application process will be admitted to the 
Teatro Academy. The process is not to be confused with 
the application for admission to West Hills College 
which is separate and must be completed by all students 
intending to attend West Hills College Coalinga.
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The application process includes completion of a Teatro 
application form, a complete educational plan, and an 
audition or interview. In addition, the same entrance 
requirements are required for admission to West Hills 
College Coalinga. The Teatro Academy is designed for 
the highly motivated, high achieving student.

Upon receipt of the above materials, students will be 
mailed an acknowledgment and a schedule of audition/
interview dates and locations. All students new to the 
Teatro Academy are strongly encouraged to live in the 
WHC residence halls.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Performing Arts AA Degree
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 14 ..............Fundamentals of Acting ...................................................3
PA 21 ..............Play Production .................................................................2
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ............................................................................ 18

Strongly Recommended Electives: PA 25, 42B, 42C

●
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Television Production Local Certificate
Course # Title Units
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 42A ..........Film and Video Production .............................................4
PA 42B ...........Television Production Editing .........................................4
PA 42C ..........Television Production Project .........................................4
WE 15XX .....General Work Experience ............................................... 2
 TOTAL ............................................................................ 17

Technical Theater Production Local Certificate
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 21 ..............Play Production .............................................................1-3
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ......................................................................17/19



West Hills College Coalinga

��

Physical Education 
*Please note, students are encouraged to consider the 
new Associate of Arts Degree in Kinesiology as an alter-
native to physical education. The kinesiology degree is 
designed to articulate with 4-year university programs. 

The Physical Education curriculum is designed to pro-
vide the opportunity to achieve an associate degree in the 
student’s area of specialization. While a baccalaureate 
degree is recommended preparation for those consider-
ing professional careers in this field, the completion of 
this suggested program will demonstrate commitment 
to the field and provide comprehensive preparation for 
upper division work.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Physical Education AA Degree
Course # .........Title ..............................................................................Units
BIO 32 ...........General Human Anatomy ...............................................4
BIO 35 ...........Human Physiology ............................................................4
NUT 1  ..........Basic Nutrition ...................................................................3
PE 40 ..............Introduction to Physical Education ................................3
PE 46 ..............Care and Prevention of Athletic Injuries .......................2
PE Activity Course (four units taken from list below, must be four 

different courses) ...............................................................4
 TOTAL ............................................................................ 20 

Activity Courses: PE 4, 6, 7, 11, 16, 19, 20, 21, 22, 23, 
24

Recommended Electives: EA 31, PE 34, 38A, 45A, 
45B, 48, PSYCH 1

●
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Psychiatric Technician
The Psychiatric Technician Program will prepare the 
student for employment in state hospitals or any facility 
requiring psychiatric technicians. Upon completion of 
the Psychiatric Technician certificate or associate degree, 
the student qualifies to take the licensure exam from the 
California Board of Vocational Nursing and Psychiatric 
Technicians.

This is an intensive 12-month certificate program. 
Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or 
other nearby approved facilities able to accommodate 
the clinical aspects of instruction.

For consideration of eligibility to the Psychiatric Tech-
nician Program, applicants must meet the following 
criteria:

1. Be 18 years of age or older.

2. Show evidence of high school graduation or the 
equivalent (GED or CHSPE).

3. Submit an application to West Hills College.

4. Submit a current application to the Psychiatric 
Technician Program.

5.  Take the West Hills College assessment tests.

6. Show proficiency in English or Mathematics by 
completing English 105 (or the equivalent) AND 
Math 87 or Math 101 (or the equivalent) all with 
a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.

7. Completed physical and criminal background 
check.

8. Completed the course PSY TEC 10 (Introduc-
tion to Psychiatric Technician) with a passing 
grade.

Meeting each of these criteria does not guarantee ad-
mission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes 
the applicant eligible for consideration for admission to 
the program.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate of 
arts degree 

●
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Complete a minimum of 57 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

 
Psychiatric Technician AA or AS Degree
Course # Title Units
PSY TEC 10........Introduction to Psychiatric Technician............... 1.5
PSY TEC 12........Nursing Science ....................................................18.5
PSY TEC 14........Psychiatric Nursing ..............................................18.5
PSY TEC 16........Care of the Developmentally Disabled .............18.5
 TOTAL ............................................................................ 57

Psychiatric Technician Certificate of Achievement
Completion of the 57 units listed above fulfills the re-
quirements for the Psychiatric Technician Certificate of 
Achievement.

Psychology
The Psychology Associate Degree Program is designed 
to provide entry-level skills and knowledge for the stu-
dent transferring to a four-year institution with a major 
in psychology. The psychology major requires 18 units 
in psychology and related fields. Psychology is the sci-
entific study of behavior and mental processes. Course 
work in this program will provide a better understand-
ing of human behavior in the areas of biological psy-
chology, life-span development, states of consciousness, 
learning, memory, intelligence, personality, abnormal be-
havior, therapy, and social psychology. The psychology 
major prepares students for four-year programs with 
emphasis in psychology, counseling, child development, 
educational psychology, education, social work, sociol-
ogy, human services, and nursing.

Associate Degree
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree:

●
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Complete the General Education pattern for the associate 
degree or

Complete CSU Breadth or IGETC and local district 
requirements

Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below

Complete electives to reach a total of 60 degree applicable 
units

Earn a grade of C or better in each course in the major

Maintain a minimum cumulative G.P.A. of 2.00

Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

Psychology AA Degree
Course # Title  Units
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology ..............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
 Electives taken from list below ........................................3
  TOTAL  .......................................................................... 18  

Recommended Electives: BIO 32, 35; CIS 7; MATH 
25; PSYCH 8; SOC 1, 2

●
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Social Science 
The Social Science Associate Degree program is de-
signed to provide the transfer social science major the 
opportunity to achieve an associate degree with special-
ization of the student’s choice. The program provides in-
troductory lower- division work in the Social Sciences. 
The major is made up of 24 units in the fields of Eco-
nomics, Geography, History, Political Science, Psychol-
ogy, and Sociology. The program prepares students to be 
enlightened citizens equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business; all of which today demand 
a grasp of vital domestic and foreign concerns. 

Associate Degree 
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

●
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Social Science AA Degree
Course # Title Units
ECON 1A .............Macroeconomics ........................................................3
ECON 1B ..............Microeconomics .........................................................3
GEOG 3.................Cultural Geography ..................................................3
HIST 17A .............History of the United States ...................................3
or HIST 17B.........History of the United States ...................................3
POL SCI 1 ............American Government .............................................3
PSYCH 1 ...............General Psychology ...................................................3
SOC 1 .....................Introduction to Sociology  .......................................3
Electives taken from the list below ........................................................3-6
 TOTAL ......................................................................24/27

Recommended Electives:  To further a particular area of 
study, these electives are available:  

AOJ 1
GEOG 1, 2A/B, 18
HIST 4A/B, 32, 34
HUM 1
POL SCI 2
PSYCH 2, 3, 4, 5
SOC 2, 3

Social Work 
The Social Work Certificate option provides an intro-
duction to the field of social welfare along with inter-
disciplinary courses to prepare students to entry level 
work in the Department of Social Services. Topics will 
include counseling and interviewing, child abuse, and 
domestic violence recognition and prevention, written 
communication and computer skills. Students must 
complete 60 units of college level work and will receive 
an Associate of Arts Degree in Liberal Arts with Social 
Work Certificate Option to meet minimum qualifica-
tions for various positions. Students should be aware 
that a pre-employment examination is required before 
an applicant begins the hiring process in addition to col-
lege-level coursework.

Social Work Local Certificate
Course # Title Units
AOJ 6 .............Interviewing and Counseling ...........................................3
AOJ 12 ...........Written Communications in Criminal Justice..............3
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
CD 10 .............Child, Family & Society ...................................................3
CD 17B ..........Child Abuse Recognition & Prevention ........................1
CD 23 .............Domestic Violence Recognition & Prevention. ............1
SW 20 ............Introduction to Social Welfare …. ..................................3
 TOTAL ............................................................................ 17

●
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Transfer Studies
The following certificates of achievement are an option for those 
students seeking transfer to a university in a field of study not closely 
related to a program offered by West Hills College Coalinga and for 
those students electing not to receive an associate degree.

Certificate of Achievement in California State Uni-
versity General Education Breadth
Completion of the California State University System general educa-
tion requirements outlined on pages of this catalog satisfies the require-
ments of the Transfer Studies (CSU) Certificate of Achievement. In 
addition to completing the courses for the Certificate of Achievement, 
the student is responsible for completing major preparation and/or 
elective credits to complete the 60 units required for admission for 
all CSU campuses. Students can use www.assist.org to review major 
preparation courses and are advised to see a counselor for educational 
planning for successful admission to the university of their choice. 
*Students who were eligible to be admitted to a CSU campus out of 
high school can waive some of the requirements. Please see a counselor 
for detailed information on your eligibility.

Certificate of Achievement in Intersegmental Educa-
tion Transfer Curriculum
Completion of the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements outlined on page satisfies the 
requirements of the in Transfer Studies (IGETC) Certificate of 
Achievement.  In addition to completing the courses for the Cer-
tificate of Achievement, the student is responsible for completing 
major preparation and/or elective credits to complete the 60 units 
required for admission for all UC campuses.  Students can use 
www.assist.org to review major preparation courses and are advised 
to see a counselor for educational planning for successful admis-
sion to the university of their choice. Following the IGETC pat-
tern is recommended for those students who are undecided about 
a specific major or college choice.  Please note that completion of 
the IGETC is not a guarantee for admission to the UC nor is it 
the only way to fulfill the lower division, general education require-
ments of the UC or CSU prior to transfer.  Completion of IGETC 
is also recommended for some private colleges but see the transfer 
counselor for requirements to your specific college. Courses may be 
used for credit in one area only.
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Course Information

Course Information
General Information
Open Enrollment
It is the policy of West Hills College Coalinga, unless 
specifically exempted by statute, every course section or 
class, the average daily attendance of which is to be re-
ported for state aid, wherever offered and maintained 
by the District, shall be fully open to enrollment and 
participation by any person who has been admitted to 
the College and who meets such prerequisites as may 
be established pursuant to Chapter 11, Division 2, Part 
VI, Title 5 of the California Administrative Code, com-
mencing with Section 41820.

Unit or Credit Value
Each course carries a certain credit or unit value. The 
amount is indicated in parentheses at the right of the 
title. A lecture class requires the equivalent of one aca-
demic hour, (50 minutes) per week for each semester 
unit conferred. Laboratory classes require three aca-
demic hours, (150 minutes) per week for each semester 
unit conferred.

Prerequisite
Prerequisites are prescribed courses covering skills and 
or knowledge that are normally expected to be acquired 
prior to enrolling in another course. The intent of pre-
requisites is to ensure that any student enrolling in a 
course in which specific information is required will 
have the necessary background so that every opportu-
nity exists to experience success. Therefore, any course 
with a prerequisite presumes that subject matter will be 
acquired in a sequential way.

Corequisite
Corequisites are courses that a student is required to take 
simultaneously in order to enroll in another course. 

Successful Completion of a 
Prerequisite/Corequisite
Successful completion is defined as a grade C or better 
for the minimum prerequisite/corequisite requirement.

Students enrolling in courses without the appropriate 
prerequisite may find that they are ill-prepared to con-
tinue their studies in that course. Prerequisites are de-
signed to enhance success. Please refer to the West Hills 

College Coalinga prerequisite policy in the Academic 
Regulations portion of this catalog.

Class Hours
The number of class hours required is indiated in the 
course description. The schedule of classes, which is 
available at the time of class registration, will indicate 
which periods of the day and which days of the week 
the class is scheduled to meet.

Courses are classified by subjects as they exist at West 
Hills College Coalinga. All courses within an area usu-
ally count towards a major in that area. Other institu-
tions may classify their courses differently. Transfer stu-
dents should consult the catalog of the four-year college 
to which they intend to transfer for its classification of 
identical or comparable courses.

Course Numbering
Courses numbered 1-49 are baccalaureate level (trans-
fer) courses. Courses thus numbered are transferable to 
four-year institutions. Agriculture courses are designed 
to parallel the work taught in similar courses at Califor-
nia Polytechnic State University or at California State 
University, Fresno but may not carry the same number.

Courses numbered 50-99 are associate degree level 
courses. Courses thus numbered are primarily for the 
student who does not plan to continue his/her educa-
tion beyond the community college level; however, oc-
cupational education courses may transfer according to 
articulation agreements. Complete information on ar-
ticulation is available through the Counseling Center.

Courses Numbered 100-199 are non-transfer and 
are non-degree applicable; they are skill building or 
remedial.

NOTE: In case of transfer and non-transfer courses 
taught concurrently, a student may receive credit only 
for the course in which he/she is enrolled, not both. A 
student cannot change from one course to the other ex-
cept according to regular drop/add procedures. He or 
she should be guided by the course description and may 
need to consult a counselor or advisor for aid.
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Abbreviations for Degree, Non-Degree, and 
Transfer Courses
The following abbreviations designate degree applicable, 
transfer, and non-degree applicable courses:

AA .... Associate Degree

CSU .. Transferable to California State University 
System

UC .... Transferable to University of California 
System

NDA Non-Degree Applicable

General Education Symbols and Abbreviations
Designates CSU baccalaureate level general education 
courses.

AREA A: Communication in the English Language 
and Critical Thinking

Oral Communication .................................................
A1

Written Communication ...........................................
A2

Critical Thinking .........................................................
A3

AREA B: Physical Universe and Its Life Forms

Physical Science ..........................................................
B1

Life Science ..................................................................
B2

Laboratory Activity.....................................................
B3

Mathematics/Quantitative Reasoning ....................
B4

AREA C: Arts, Literature, Philosophy and Foreign 
Languages

Arts (Art, Dance, Music, Theatre) ...........................
C1

Humanities (Literature, Philosophy, Foreign 
Languages) ..................................................................
C2

AREA D: Social, Political, and Economics Institutions 
and Behavior; Historical  Background

Anthropology and Archeology .................................
D1

Economics ....................................................................
D2

Ethnic Studies* ...........................................................
D3

Gender Studies* ..........................................................
D4

Geography ....................................................................
D5

History ..........................................................................
D6

Interdisciplinary Social or Behavioral Science .......
D7

Political Science, Government, and Legal Institutions ...
D8

Psychology ....................................................................
D9

Sociology and Criminology .......................................
D 10

AREA E: Lifelong Understanding and

Self-Development .......................................................
E

Students planning to transfer to a four-year college or 
university should take classes for a letter grade, since the 
CR/NC option generally will not transfer.
* Ethnic Studies or Gender Studies courses emphasizing artistic or hu-
manistic perspectives may be categorized in Area C.

Distance Learning
West Hills College Coalinga is committed to meeting 
the student needs of the five counties that it serves. An 
emphasis has been placed on distance learning courses 
in order to make a college education  available to stu-
dents who live in the remote areas of the district or are 
otherwise unable to attend traditional classes. West 
Hills College Coalinga offers online courses that can be 
completed from any location with an internet connec-
tion. We also offer videoconference courses that allow 
students on multiple campuses to participate in class 
together.
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Online
Online courses at West Hills College Coalinga do not 
have a campus attendance requirement; instead, stu-
dents and faculty communicate using West Hills Col-
lege email, discussion boards, group chats and the on-
line classroom. These classes are fully asynchronous and 
serve students worldwide. A pioneer in online educa-
tion, West Hills College Coalinga began offering online 
instruction in 1998. There are currently five Associate 
of Arts degrees available online in the areas of Adminis-
tration of Justice - Law Enforcement, Business Admin-
istration, Liberal Studies, Psychology, and Social Sci-
ence. The district physical education requirement can 
be waived for students over 21.

Online courses are available in the following subject ar-
eas: Administration of Justice, Biology, Business, Com-
puter Information Systems, Economics, English, Geog-
raphy, Health Education, History, Mathematics, Music, 
Physical Science, Political Science, Psychology and So-
ciology. We expect to add more subjects to our offerings 
in the future.

Videoconference
Videoconference courses allow the full breadth of aca-
demic curricula to be available to each campus. The 
technology of multi-conferencing brings together stu-
dents and instructors throughout the district to opti-
mize the interaction and learning experience of students 
at each site.
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Course Descriptions
AdministrAtion of Justice

AoJ 1 introduction to criminAl Justice (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
AOJ 1 is the history and philosophy of justice as it evolved 
throughout the world; in-depth study of the American sys-
tem and the various sub-systems; roles and expectations of 
criminal justice agents in their interrelationships in society; 
concepts of crime causations; punishments, and rehabilita-
tion; ethics, education and training for professionalism in 
the social system. (AA, CSU, UC)

AoJ 3 introduction to corrections (3)
Class Hours: 54 Lecture
AOJ 3 is a basic course for students planning to enter or al-
ready employed within the Correctional Science field. This 
course surveys the field of correctional science, historical 
development, current concepts and practice; explanations 
of criminal behavior; functions and objectives of the crimi-
nal justice system concerned with institutional, probation, 
and parole process as they modify the offender’s behavior; 
and the professional career opportunities in public and pri-
vate agencies. (AA, CSU)

AoJ 4 control & supervision of inmAtes (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
AOJ 4 offers an overview of supervision of inmates at the 
local, state and federal levels of  correctional institutions. 
The issues of controlling and supervising inmates in a con-
tinuum from daily institutional life through emergency 
and crisis situations will be introduced and discussed. The 
course will emphasize the role played by the correctional 
workers as well as the offenders. Topics will include inmate 
sub-culture, violence and effects of crowding on inmates 
and staff and coping techniques for correctional officers in 
the institutional environment. The causes and effects of 
abusive tactics will also be discussed. (AA, CSU)

AoJ 5 concepts of probAtion & pArole (3)
Class Hours: 54 Lecture
AOJ 5 includes a historical overview of correctional de-
velopment, its institutions and the community; methods 
of prisoner intake and classification; survey treatment 
programs; community based correctional programs; post-
institutional treatment and corrections as a career. (AA, 
CSU)

AoJ 6 correctionAl interviewing And 
counseling (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 6 is an overview of the techniques in interviewing 
and counseling available to practitioners in Corrections. 
Students will learn the use of appropriate techniques and 
theories in confidence building, which may be used by the 
correctional employee in client interviews and counseling. 
This is a course for students planning to enter or already 
employed within the Correctional Science field. (AA, 
CSU)

AoJ 7 legAl Aspects of corrections (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 7 provides students with an awareness of the his-
torical framework, concepts and precedents that guide 
correctional practice. Course material will broaden the 
individual’s perspective of the corrections environment, the 
civil rights of prisoners and responsibilities and liabilities 
of corrections officials. (AA, CSU)

AoJ 8 lAw And psychology  (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 8 focuses on the interaction and application of law 
and psychology in respect to criminal behavior. This course 
will focus on the legal and psychological considerations in 
the identification, prosecution, incarceration and treatment 
philosophies available to the criminal justice or social ser-
vice professional. This course may be used as elective credit 
for either Administration of Justice or Psychology but not 
for both. (AA, CSU)
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AoJ 10 principles And procedures of criminAl 
Justice (3)

Class Hours: 54 Lecture
AOJ 10 will cover legal process from pre-arrest, arrest 
through trial, sentencing and correctional procedures; a 
review of the history of case and common law; concep-
tual interpretations of law as reflected in court decisions; 
a study of case law methodology and case research as the 
decisions impact upon the procedures in the justice system. 
(AA, CSU)

AoJ 12 written criminAl Justice 
communicAtions (3)

Class Hours: 54 Lecture
AOJ 12 will cover ideas effectively in a simple, clear and 
logical manner in the various types of criminal justice sys-
tems reports, letters, memoranda, directives, and adminis-
trative reports. Emphasis is on law enforcement and cor-
rectional terminology, organization of information and use 
of English; practice experience in note taking and report 
writing using standard law enforcement and correction 
forms; presentation of testimony in court. (AA, CSU)

AoJ 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. Occupational Work 

Experience credits are counted as electives toward an As-
sociates of Arts (AA) degree at West Hills College and are 
transferable to four year universities (for specific transfer 
eligibility, please contact  an advisor).

AoJ 16 humAn And community relAtions in 
criminAl Justice (3)

Class Hours: 54 Lecture
AOJ 16 explores the  interaction of criminal justice agents 
and the community; historical and contemporary social, 
political, and economic issues affecting human relations; 
diversity of community populations; effects of prejudice, 
bias, and discrimination; impact of media relations and the 
community; awareness of individual and cultural differ-
ences affecting human interaction. (AA, CSU, UC)

AoJ 20 criminAl lAw (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
AOJ 20 will emphasize the historical development, philos-
ophy of law and constitutional provisions; definitions; clas-
sifications of crimes and their applications to the criminal 
justice system and administration of justice; legal research, 
review of case laws, methodology and concepts of law as 
a social force. Explores crimes against persons, property, 
and the state as a social, religious, and historical ideology. 
(AA,CSU,UC)

AoJ 22 criminAl evidence (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 22 provides instruction in the origin, development, 
philosophy, and constitutional basis of evidence; constitu-
tional and procedural considerations affecting arrest and 
search and seizure; types and quantums of evidence and 
rules governing its admissibility; judicial decisions inter-
preting individual rights; and case studies viewed from a 
conceptual level. (AA, CSU)

AoJ 24 criminAl investigAtion (3)
Class Hours: 54 Lecture 
AOJ 24 covers the fundamentals of investigation; tech-
niques of crime scene search and recording; collection and 
preservation of physical evidence; modus operandi
processes; sources of information; interview and interroga-
tion; follow-up investigation. (AA, CSU)
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AoJ 29 crime And delinquency (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area D
AOJ 29 is an introduction to major types of criminal be-
havior, characteristics of offenders, factors that contribute 
to crime and delinquency; the criminal justice process; the 
function of law enforcement, the courts, probation, parole  
and institutions; changes in crime control and treatment 
process, the role of society. Not open for credit to students 
who have had a course in Sociology, Crime and Delinquen-
cy or Introduction to Criminology. (AA, CSU)

AoJ 30/60 AdministrAtion of Justice eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

AoJ 32 Juvenile delinquency (3)
Class Hours: 54 Lecture
AOJ 32 emphasizes the techniques of handling juvenile 
offenders as victims; prevention and repression of delin-
quency; diagnosis and referral; organization of community 
resources; juvenile law and juvenile court procedures. (AA, 
CSU)

AoJ 49 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
AOJ 49 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

AoJ 50A p.c. 832 Arrest control module  
(3)

Class Hours: 54 Lecture  
P/NP Only 
Strongly Recommended Preparation: ENG 101B or 
equivalent.
AOJ 50A is the first tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 40 hours of training known as P.C. 832 Arrest Mod-
ule, and as set forth by the Commission on Peace Officers 
Standards and Training (POST) and as required under 
Penal Code section 830.6 (a) (1) and 832.6 (a) (3). This 
course includes basic training in specific topics: California 
criminal law, criminal evidence, criminal investigation, laws 
of arrest, methods of arrest, search and seizure law, discre-
tionary decision making, and ethics and professionalism. 
Students who successfully pass the arrest skills and written 
test will receive a certificate. This course is mandatory for 
students seeking any sworn peace officer position in Cali-
fornia. AOJ 50A does not include the Firearms Module of 
P.C. 832 Training. (AA)

AoJ 50b  p.c. 832 fireArms module (.5)
Class Hours:  27 Laboratory 
P/NP Only 
Prerequisite: California law requires that students provide 
proof of a Department of Justice Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance 
on file with this institution or is sponsored by a law enforce-
ment agency.
AOJ 50B is the second tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 24 hours of training known as P.C. 832 Firearms 
Module, and as set forth by the Commission on Peace Of-
ficers Standards and Training (POST) and as required 
under Penal Code section 830.6(a)(1) and 832.6(a)(3). 
This course includes basic training in the use of force and 
firearms. Students who successfully pass the firearms qual-
ification will receive a certificate. This course is mandatory 
for students seeking any sworn peace officer position in 
California. AOJ 50B does not include the Arrest Control 
Module of P.C. 832 Training. (AA)
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AoJ 53 security guArd AcAdemy (4)
Class Hours: 54 lecture, 54 laboratory
Strongly recommended preparation: AOJ 12
This course prepares students to function as a security 
officer. It provides a foundation for the application of the 
skills necessary to become a registered security guard. 
This course follows the prescribed standards by section 
7583.6(b) of the Business and Professions Code and has 
described skill sets required by local employers. The course 
will familiarize and instruct individuals of basic employer 
and state requirements in the performance of guard duties. 
May be taken two times for credit. (NDA)

AoJ 55 Adult corrections officer trAining 
core (9)

Class Hours: 144 Lecture, 54 Laboratory
AOJ 55 is the adult corrections officer core training course 
as outlined in the Peace Officers Standards and Training, 
the California Board of Corrections, and the Standards and 
Training for Corrections Program. This course covers roles 
and responsibilities of the constitutional rights, legal issues, 
classification, principles of subcultures in institutions, con-
traband, defensive tactics, interpersonal communication, 
receiving and release of inmates, grievances, mental issues, 
court appearances, cell extractions, physical conditioning 
and CPR/FA. (AA)

AoJ 56A hospitAl peAce officer trAining  
trAining AcAdemy  (15)

Class Hours: 234 Lecture, 108 Laboratory
Prerequisite: California law requires that students provide 
proof of a Department of Justice-Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance on 
file with this institution or is sponsored by a law enforcement 
agency.
AOJ 56A is the first half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to: crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA)

AoJ 56b hospitAl peAce officer 
 trAining AcAdemy  (15)
Class hours: 234 Lecture, 108 Laboratory
AOJ 56B is the second half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA) 

AoJ 58 behind the bAdge (3)
Class Hours: 54 Lecture
AOJ 58 is designed to expose the student to the many dif-
ferent careers that make up the criminal justice system and 
guide them toward the specialized training required for the 
individual student to obtain those careers. (AA)

AoJ 99 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
AOJ 99 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

Agriculture
Ag 10 introduction to Agriculture (3)
Class Hours: 54 Lecture
AG 10 will provide the student with a general overview of 
California agriculture. Employment opportunities and cur-
rent socio-economic issues will be discussed. (AA, CSU)

Ag 11 Agriculture sAles And communicAtion 
(3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: Eng 51A or equivalent.
This course involves the study of principles of the selling 
process: selling strategies and approaches, why and how 
people buy, prospecting, and customer service. Self-man-
agement, communication, and interpersonal skills neces-
sary in developing leadership qualities, and facilitating 
teamwork within the agribusiness sector will be explored.  
Students will gain experience through role-play and formal 
sales presentations. (AA, CSU) 
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Ag 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. 

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

Ag 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Ag 60 Agriculture eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety  
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Ag 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Agriculture business

Agbus 11 AgriculturAl sAles & mArketing (3)
Class Hours: 54 Lecture
AGBUS 11 will provide instruction regarding the role that 
marketing plays in business activities that direct the flow of 
products from agriculture procedures to consumers. Stu-
dents will study the principles and practices of the selling 
process, selling strategies, approaches, prospecting and ter-
ritory management. Students will gain experience through 
role-play and formal sales and marketing presentations. 
(AA, CSU)

Agbus 15 computer ApplicAtion to Agriculture  
(3)

Class Hours: 36 Lecture, 54 Laboratory
Computer use in the workplace with emphasis on preci-
sion agriculture situation. Computer applications including 
word-processing, spreadsheets, databases. and presentation 
managers will be covered. Also included will be accessing 
information through the Internet and World Wide Web, 
telecommunications, and other software appropriate to 
precision agriculture. (AA, CSU)
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Agbus 20 fArm And Agriculture business 
mAnAgement (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
AGBUS 20 will provide instruction regarding the pro-
cesses of management as applied to farm and agricultural 
business operations and the function of management, la-
bor relations, marketing, agricultural laws, and government 
agricultural policy and regulations. (AA, CSU)

Agbus 24 AgriculturAl Accounting (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: AGBUS 20 or 
equivalent.
AGBUS 24 is a study of agriculture business, including 
farm accounting and types of records, reasons for their 
use, and the study and keeping of records used in measur-
ing and improving management efficiency and agriculture. 
(AA, CSU)

Agbus 30/60 Agriculture business eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or  community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety  and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

Agbus 40 introductory AgriculturAl economics 
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation ENG 101B and 
MATH 101 or equivalent.
AGBUS 40 teaches microeconomic principles of resource 
allocation, production, cost analysis, and market price 
equilibrium with primary application to farms and agri-
business firms; supply and demand in commodity pricing 
under perfect and imperfect competition; survey of agri-
culture management and marketing problems and issues. 
(AA, CSU)

Agbus 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGBUS 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agbus 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGBUS 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AgriculturAl mAintenAnce 
mechAnic

Agmm 51  introduction to AgriculturAl 
mAnufActuring (.5)

Class Hours: 9 Lecture 
P/NP
This course provides an introduction to careers in agri-
cultural manufacturing.  Topics include local job market, 
pay scales, and an introduction to basic mechanical skills 
required throughout the industrial areas.  Safety and safe 
work environment will be stressed.

Agmm 52A  trAde mAthemAtics (1)
Class Hours: 18 Lecture 
P/NP 
This course presents agriculture and trade-related math.  
The use of metric system of weights and measures, arith-
metic application of integers and fractions, along with 
ruler and caliper readings commonly used in agriculture 
manufacturing trades.

Agmm 52b  computer fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course is an introduction to computers, their use, and 
basic use of popular software packages used in the agricul-
ture maintenance mechanic industry.
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Agmm 52c  Job prepArAtion (.5)
Class Hours: 27 Laboratory
P/NP
This course guides students in preparing resumes, portfo-
lios, and improving employment- seeking skills for careers 
within the agricultural maintenance mechanic industry.

Agmm 52d  technicAl report writing (.5)
Class Hours: 27 Laboratory
P/NP
This course covers the basics of technical report writing as 
applied to the agricultural industry.  Students will identify 
and write various types of reports, analyze data, and record 
information that is associated with production work.

Agmm 53A  fluid power fundAmentAls (.5)
Class Hours: 9 Lecture
P/NP
This course is designed to provide the learner with knowl-
edge and working skills needed in the areas of fundamentals 
of fluid power, physics principles pertaining to fluid power, 
various differences in hydraulics and pneumatics, and char-
acteristics of liquids and gases. This course will particularly 
focus on the origins of the fluid power industry.

Agmm 53b  pneumAtic fundAmentAls (.5)
Class Hours: 27 Laboratory
PNP
This course covers theory and application in the operation, 
service, and function of pneumatic systems.  The design 
and application of systems in agricultural environments 
will be covered.

Agmm 53c  hydrAulic fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers theory and application in the operation, 
service, and function of hydraulic systems.  The design and 
application of systems in agricultural environments will be 
covered.

Agmm 54A  power trAnsmission (.5)
Class Hours: 9 Lecture
P/NP
This is a course in the study and application of power 
transmission.  Topics to be covered will be chains, belts, 
gear trains and augers.

Agmm 54b  welding fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers basic metallurgy and properties of met-
als, oxyacetylene welding and cutting processes, arc weld-
ing, and safety within the work environment.

Agmm 54c  electricAl fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course introduces the basics of electrical fundamen-
tals, AC circuitry, as well as an introduction to motor con-
trol and programmable logic controller concepts.

Agriculture mechAnics

Agmec 30/60  Agriculture mechAnics eXperimentAl  
courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Agmec 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGMEC 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agmec 72  Agriculture surveying (2)
Class Hours:  18 Lecture, 54 Laboratory
AGMEC 72 provides instruction in the use of the level 
in laying out ditches, pipelines, contours, building founda-
tions, and related work. Instruction is also provided in land 
location, measurement, calculation of areas, fence lines, 
land leveling, staking fills, establishing cut and fill yardage, 
and use of modern laser techniques and equipment. (AA) 
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Agmec 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGMEC 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AnimAl science
Asci 5 rodeo skills & mAnAgement (1)
Class Hours: 18 Lecture
ASCI 5 is designed to acquaint the student with the sport 
of rodeo, its origin and development as well as rodeo fun-
damentals including rule interpretation and rodeo judging. 
This course will also focus on goal setting and the impor-
tance of a positive mental attitude for a successful perfor-
mance. May be taken two times for credit. (AA,CSU)

Asci 6 rodeo production & promotion (1)
Class Hours: 18 Lecture
ASCI 6 provides experience in the production of a rodeo. 
Students will participate on a committee that will deal with 
staging an actual rodeo from start to finished product. May 
be taken four times for credit. (AA, CSU)

Asci 7 intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite:  Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo. Co requisite: ASC 5 or ASCI 6
ASCI 7 provides the opportunity for students to further 
their rodeo skills and utilize them in intercollegiate com-
petition. This course includes adaptation techniques of 
various rodeo events. May be taken two times for credit. 
Material Fee $100.00. (AA, CSU)

Asci 8 AdvAnced intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite: Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo.
ASCI 8 provides the opportunity for students with previ-
ous experience to further their rodeo skills and utilize them 
in intercollegiate competition. May be taken four times for 
credit. Material Fee $100.00. (AA, CSU)

Asci 30/60 AnimAl science eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Asci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ASCI 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Asci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ASCI 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

Art

Art 2b two-dimensionAl color & design (3)
Class Hours:  27 Lecture, 81 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART2B offers additional lecture and lab time to further 
explore two-dimensional design space, design, and color 
theory. (AA, CS, UC)

Art 5A bAsic drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory 
CSU General Education  Requirements:  Area C1
ART5A is the study of the drawing discipline with em-
phasis upon the “Historical Context” and how it relates to 
the drawing medium. (AA, CSU, UC)
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Art 5b AdvAnced drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory
Prerequisite:  Art 5A
ART 5B offers additional lecture and studio time to fur-
ther explore the drawing principles. Recommended for art 
majors. (AA, CSU, UC)

Art 6A introduction to 3-d fundAmentAls (3)
Class Hours: 27 Lecture, 81 Laboratory
This course introduces concepts, applications and histori-
cal references related to three-dimensional form in visual 
art and design. It further explores the expressive potential 
and conceptual possibilities of three-dimensional forms 
through lecture, slide and video presentations, written as-
signments, and studio projects using a variety of tools, ma-
terials and techniques. (AA,CSU)

Art 13A introduction to cerAmic design studio 
(3)

Class Hours:  27 Lecture, 81 Laboratory
CSU General Education  Requirement:  Area C1
ART 13A is a study of the ceramic discipline with empha-
sis upon the historical context and its relationship to the 
ceramic medium of the 20th century. (AA, CSU, UC)

Art 13b beginning cerAmic design studio (3)
Class Hours:  27 Lecture, 81 Laboratory,
Prerequisite: ART 13A
ART 13B offers additional lecture and studio time to 
further explore wheel throwing construction. (AA, CSU, 
UC)

Art 13c bAsic cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13B
ART 13C offers additional lecture and studio time to fur-
ther explore different types of kiln firing. (AA, CSU, UC)

Art 13d intermediAte cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13C
ART 13D offers additional lecture and studio time to fur-
ther explore different creativity concepts in clay. (AA, CSU, 
UC)

Art 15A introduction to pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
CAN ART 10
ART15A will offer lecture and studio time to explore the 
heritage and fundamentals of painting. Recommended for 
art majors. (AA, CSU, UC)

Art 15b beginning pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP 
Prerequisite: ART 15A
ART15B will offer additional lecture and studio time to 
explore the oil painting medium. Recommended for art 
majors. (AA, CSU, UC)

Art 15c intermediAte pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15B
ART 15C offers additional lecture and studio time to fur-
ther explore different concepts of painting. Recommended 
for art majors. (AA, CSU, UC)

Art 15d AdvAnced pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15C
ART 15D offers students the chance to explore their own 
ideas as they relate to painting . Students will produce a 
series of paintings that demonstrate their art concepts and 
theories. (AA, CSU, UC)

Art 16A survey of western Art: pre-history to 
proto-renAissAnce (3)

Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 16A is a survey of the arts from the beginning of 
recorded history to the medieval period of European his-
tory. Non-European art will also be studied. Each of these 
civilizations is studied through slides, lectures, class discus-
sion, and a text. (AA, CSU, UC)
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Art 16b survey of western Art: 
 renAissAnce to the present (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
ART 16B is a survey of the arts from the Proto-Renais-
sance in Italy through contemporary styles. The course in-
cludes a concentrated study of individual artists and their 
work. (AA, CSU, UC)

Art 42 Art AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education  Requirement: Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 42 is an introductory course in the study of basic 
principles of art as well as how they play a major role in 
art history. The student will learn the basics of art through 
lecture, slide presentations and film. No background in art 
is necessary. (AA, CSU, UC)

Art 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ART 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Art 60 Art eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Art 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ART 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

biology

bio 10 fundAmentAls of biology (3)
Class Hours: 36 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
BIO 10 is recommended for the non-science major. The 
primary objective of this course is to teach basic biologi-
cal concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. (AA, 
CSU, UC)

bio 15 biology for educAtion (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent
Biology 15 is required for Liberal Studies students seek-
ing a Multiple Subject Teaching Credential and trans-
ferring to the California State University system. The 
primary objective of this course is to teach biological 
concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. 
(AA, CSU, UC)

bio 30/60 biology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.
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bio 32 humAn AnAtomy (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3, 
BIO 32 is an introductory class in examining the human 
body from the systemic viewpoint. Although this class is 
intended for biology or health science majors, it can also 
be taken by non-majors as a transferable life science course. 
Lab exercises utilizing the domestic cat will be integrated 
with the lecture. (AA, CSU, UC)

bio 35 humAn physiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education a Requirement:  Area B2, B3 
Strongly Recommended Preparation: A college biology 
course.
BIO 35 is an introductory study in the functioning of hu-
man systems, with an emphasis on maintaining homeo-
stasis. This course is recommended for health related pro-
grams, physical education, and biology majors. (AA, CSU, 
UC)

bio 38 microbiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
Prerequisite:  Math 63
BIO 38 is a consideration of the morphology, anatomy, 
physiology, and taxonomy of micro-organisms with an 
emphasis on the methods of isolation, identification, and 
the diseases they cause. (AA, CSU, UC)

bio 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 49 series.
BIO 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

bio 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 99 series.
BIO 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

business

bus 1A beginning principles of Accounting  (4)
Class Hours:  72 Lecture 
P/NP
Strongly Recommended Preparation: Knowledge of a com-
puter spreadsheet package.
BUS 1A is the first half of an introductory course to the 
field of accounting. The course includes accounting prin-
ciples and practices, the accounting cycle, accounting meth-
ods used for a merchandising enterprise, preparation of 
financial statements, payroll accounting, voucher systems, 
expense distribution, inventory methods, budgeting and 
executive control that would be necessary in a sole pro-
prietorship and partnership. A variety of computerized 
spreadsheet software will be used in analyzing and com-
pleting problems assigned. (AA, CSU,UC)

bus 1b elementAry principles of Accounting 
(4)

Class Hours:  72 Lecture 
P/NP
Prerequisite:  BUS 1A or equivalent.
BUS 1B is the second half of an introductory course to 
the field of accounting. The course includes corporation ac-
counting, statement analysis and interpretation, accounting 
for decentralized operation and manufacturing operations, 
information processing, planning, control and decision-
making analysis, and accounting for individuals and non-
profit organizations. Computerized software such as Lotus 
1-2-3 will be used in analyzing and completing problems 
assigned. (AA, CSU, UC)

bus 2 introductory keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly recommended preparation: ENG 110B or 
equivalent
This introductory keyboarding course emphasizes oper-
ating alphabetic, numeric, and symbol keys by touch. It 
includes computer keyboarding information. BUS 2 is a 
prerequisite to BUS 3. (AA, CSU)
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bus 3 intermediAte keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Prerequisite: BUS 2 or the ability to key 25 wpm
Strongly recommended preparation: ENG 110B or 
equivalent
This course provides basic formatting and skill develop-
ment for employment or personal use. The course builds 
upon skills learned in BUS 2 and develops additional com-
puter keyboarding skills in the creation of word processing 
documents. Formatting applications include: business cor-
respondence, reports, and tables. Basic document format-
ting, grammar, spelling, punctuation, and proofreading are 
reinforced throughout. Students will use basic features of 
an office level word processing program. (AA, CSU)

bus 13A word for windows i (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Knowledge of key-
boarding by touch
Students are taught basic features of Word for Windows 
for the non-office occupations major. The course is de-
signed to equip students with the skills to prepare personal 
correspondence and reports. This course, along with Word 
for Windows II, is required for the Office Technology ma-
jor. (AA, CSU)

bus 13b word for windows ii (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Ability to key 35 wpm
Students are taught advanced features of Word for Win-
dows. The course is designed for office personnel using Mi-
crosoft Word on the job. This course, along with Word for 
Windows I, is required for the Office Technology major. 
(AA, CSU)

bus 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquiring 
desirable work habits, attitudes and career awareness in the 
field of the student’s major. Student may earn up to 8 units 
per semester for a maximum of 16 totals units. Credits are 
awarded for paid or voluntary work. For every 75 hours of 
paid work  completed within the semester, 1 unit of 
credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience.  

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

bus 18 business lAw (4)
Class Hours: 72 Lecture 
P/NP 
Strongly Recommended Preparation: ENG 51A or 
equivalent
BUS 18 is a one-semester beginning course in business 
law, covering the origin and development of law, courts and 
court procedure, contracts, employment, and partnerships. 
The course fulfills part of the requirement of a business 
major and the prerequisite for advanced courses in business 
law. This course emphasizes the Business Law Uniform 
Commercial Code. (AA, CSU, UC)

bus 20 introduction to business (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 20 is an introductory course that provides a review 
of American business and a foundation for the study of 
a more specialized field of business education: marketing, 
office management, sales, business management, account-
ing, banking, and many others. Such topics as organiza-
tion, finance, operation production, marketing, insurance 
and risk, governmental influence, and economic and po-
litical environment are studied. The student is encouraged 
to read business periodicals, the business section of news-
papers, and other like sources. Career opportunities are 
identified in the various areas of study and are discussed 
in class. Students who have a general education interest are 
welcome to enroll. (AA, CSU, UC)
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bus 24 business mAthemAtics (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
BUS 24 is a review of the ordinary arithmetical processes 
and practices. It provides vocational preparation of students 
for entry-level jobs in business which requires computa-
tional skill on practical business problems. (AA, CSU)

bus 28 business communicAtion (3)
Class Hours: 54Lecture  
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 28 is designed to give students the necessary oral and 
written communication skills needed in today’s environ-
ment. Emphasis is placed on writing business correspon-
dence such as letters, memos, e-mail, reports, employment 
messages, and other brief messages; communicating ver-
bally, nonverbally and cross-culturally; developing effective 
listening skills; and using the Internet, voice mail, and other 
technologies. (AA, CSU)

bus 29 techniques of mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
BUS 29 is an introductory course covering the responsi-
bilities of a manager, the knowledge needed by a manager, 
the processes of managing, the actual practice of managing, 
and the adjustments to change that are becoming more im-
portant in the modern world. (AA, CSU)

bus 30/60 business eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses which are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

bus 32 smAll business mAnAgement (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 32 is designed to provide students with a basic under-
standing of the operation and management of small busi-
ness in the American economic system so that they may 
gain information that will enable them to operate a busi-
ness and/or pursue an interest in business management. 
(AA, CSU)

bus 35 humAn resources mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or  
equivalent.
BUS 35 emphasizes the importance of dealing successfully 
with people both in “on-the-job” situations and in other 
contacts through the study of positive and preventative 
aspects of personnel management systems, organizational 
behavior, leadership and supervision, and related topics. 
(AA, CSU)

bus 49  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
BUS 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

bus 50 employAbility skills (1)
Class Hours: 18 Lecture 
P/NP
BUS 50 teaches the office worker how to successfully get 
a job and keep it. It focuses on how to find available jobs, 
contact prospective employers, properly prepare resumes, 
complete applications and prepare for interviews. The 
course also covers strategies for keeping and advancing on 
the job, stressing understanding employer expectations, 
job performance, interpersonal skills, and attitudes. May 
be taken two times credit. (AA)
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bus 52 10-key mAstery (1)
Class Hours: 18 Lecture 
P/NP
BUS 52 teaches the touch method of 10-key calculation 
using the computer keypad. In addition to keying by touch, 
students will be encouraged to develop speed in key strok-
ing required for entry-level data entry positions. Specific 
activities in data entry will include input fields and dexter-
ity drills and business problem-solving exercises. May be 
taken two times for credit. (AA)

bus 54 presentAtion grAphics (.5)
Class Hours: 27 Laboratory 
P/NP
BUS 54 is a tutorial/workshop style course designed to ed-
ucate students on the use and application of presentation 
graphic programs. A presentation graphics program is a 
computer program a student can use to organize and pres-
ent information. Whether giving a sales pitch, promoting 
a product, or doing a formal class presentation, a presen-
tation graphics program can make a presentation effective 
and professional. May be taken two time for credit. (AA)

bus 55 elementAry Accounting (4)
Class Hours: 72 Lecture, 54 Laboratory 
P/NP
BUS 55 is an elementary course designed to present basic 
knowledge of the theory and practice of bookkeeping for 
students who are interested in continuing their study to 
higher levels of accounting, and for those who desire an un-
derstanding of ordinary bookkeeping procedures in busi-
ness offices. (AA)

bus 59 business english (3)
Class Hours: 54 Lecture 
P/NP
BUS 59 offers a review of the principle of correct and effec-
tive English usage as applied in the business environment. 
Emphasis is on sentence structure, word usage, punctua-
tion, spelling, business vocabulary, dictionary usage, gram-
mar review and proofreading. Heavy emphasis is placed 
on the use of various business documents throughout the 
course for students to apply their writing skills. (AA)

bus 62A cAreer success & Job retention skills 
(.5)

Class Hours: 9 Lecture 
P/NP
BUS 62A focuses on the necessary steps to a successful job 
search, including finding job sources, how to apply, how to 
accurately complete the application, how to develop and use 
a resume, how to prepare for the interview, how to make a 
positive first impression, and dealing with rejection. It also 
covers techniques for meeting employer expectations and 
growing on the job. Topics include understanding the work 
culture, effective human relation skills, developing a posi-
tive attitude, being a team player and time management. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62b workplAce communicAtion skills (.5)
Class Hours: 9 Lecture 
P/NP
BUS 62B focuses on the importance of effective commu-
nication in the workplace. Topics include discussion of 
the four components essential to communication (sender, 
medium, message, and receiver), barriers to effective com-
munication, and techniques for avoiding barriers, as well as 
skills in developing  effective telephone communications. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62c building confidence & working with 
the public (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62C focuses on strategies for dealing with the public. 
Topics include building confidence, managing stress, anger 
management and dealing with disappointed, demanding, 
or disruptive guests or customers. This course may be used 
as credit for either Business or Hotel, Restaurant, and Ca-
sino Management but not for both. (AA)
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bus 62d guest relAtions & customer service  
 (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62D analyzes the basic concepts and current trends in 
the hospitality and customer service industries. The skills 
necessary to achieve quality guest and customer service are 
stressed, as well as the following topics: guest/customer 
expectations, guest/customer satisfaction, guest/customer 
dissatisfaction, meeting guest/customer needs, guest/cus-
tomer retention, and creating a guest/customer service sys-
tem. This course may be used for either Business or Hotel, 
Restaurant, and Casino Management but not for both. 
(AA)

bus 63 skill building keyboArding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 20-25 
wpm
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
BUS 63 is a review of the keyboard and keyboarding tech-
niques. Word accuracy and speed development are stressed. 
(AA)

bus 67 filing And records mAnAgement  
(2)

Class Hours: 36 Lecture 
P/NP
BUS 67 provides instruction and practice in traditional re-
cords and information management as well as electronic or 
automated records management systems. Alphabetic, geo-
graphic, subject, and numerical filing systems are covered 
along with the materials, supplies, and related equipment 
used in the management of information in today’s modern 
business environment. (AA)

bus 69 modern office procedures (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  BUS 13B, BUS 81B 
BUS 59, CIS 67 or equivalent.
BUS 69 is designed to help the student make a success-
ful transition from the classroom to the business office. 
Through a series of real-life work  projects, the student 
integrates and applies skills and knowledge of word pro-
cessing, database, spreadsheet, graphics, and electronic 
communication to complete assigned tasks. The course 

also helps the student understand the importance of and 
develop secretarial efficiency, positive work relationships, 
and customer service skills as they pertain to the business 
environment. Business 69 is considered a finishing course 
in the AA option. Students taking this course are expected 
to already have word processing, database, spreadsheet, and 
graphics skills. (AA)

bus 74 computerized Accounting (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP 
Strongly Recommended Preparation:  Bookkeeping experi-
ence, ENG-110B, MATH-101, and BUS 1A or BUS 55 
or equivalent.
BUS 74 is designed to teach both the accounting and non-
accounting student how to use QuickBooks Pro. Quick-
Books Pro is one of the most popular computerized ac-
counting software packages used by small and medium 
sized businesses. This course is an introduction to how 
QuickBooks Pro maintains a general ledger, tracks ven-
dors, customers, and inventory activities; processes payroll; 
records assets, expenses, and liabilities; manages budgets, 
and creates reports. (AA)

bus 80A introductory AlphAbetic keyboArding 
(1.5)

Class Hours:  18 Lecture, 27 Laboratory 
 P/NP
Strongly Recommended Preparation:  ENG 101B or 
equivalent
BUS 80A is an introductory course taught on computers 
to develop keyboarding by touch skills to students with 
no previous experience. Correct technique is emphasized. 
Skill are developed by drills, and varied time writings. The 
course will cover letters, punctuation, and spacing. This 
course is intended for business or personal use. (AA)
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bus 80b introductory numeric/symbol 
keyboArding (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A or equivalent
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 80B is an introductory course taught on computers 
to develop keyboarding by touch skills to students with no 
previous experience. Correct techniques are emphasized. 
Skills are developed by drills and varied time writings. The 
course will cover numbers and symbols. This course is in-
tended for business or personal use. (AA)

bus 81A intermediAte keyboArding/document 
processing (1.5)

Class Hours:  18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 35 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81A is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, memorandums, and 
letter styles. Correct technique is emphasized. (AA)

bus 81b intermediAte keyboArding & document 
processing (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite BUS 81A or the ability to type by touch 40 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81B is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, reports, title pages, 
and tables. Correct technique is emphasized. (AA)

bus 99  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
BUS 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 

individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

chemistry

chem 1A generAl chemistry i (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement: Area B 1, B3.
Prerequisite: Math 63 and high school chemistry. Strongly 
Recommended Preparation: ENG 51A or equivalent. Mate-
rials Fee: $15.00
CHEM 1A will cover the principles of chemistry and their 
applications including scientific methodology, chemical pe-
riodicity, stoichiometry, classical and quantum mechanical 
atomic and molecular modeling, chemical energetics and 
spectroscopy, chemical bonding, properties and models of 
solids, liquids, gases, aqueous solutions, reactions of acids/
bases/salts, and aqueous Redox reactions. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University. 

chem 1b generAl chemistry ii (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement:  Area B1, B3
Prerequisite: Successful completion of CHEM 1A or equiva-
lent. Material Fee:  $15.00.
CHEM 1B is a continuation of the study of the principles 
of chemistry with an emphasis on chemical thermodynam-
ics (H, S, G), mechanisms and kinetics, equilibrium, elec-
trochemistry, spectroscopy, nuclear chemistry, introductory 
organic and biochemical systems, and selected elemental 
chemistries of metals, non-metals, and metalloids. The 
laboratory includes qualitative, and instrumental evalua-
tion of selected species and parameters. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University.
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chem 2A introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: Area B1, B3
Prerequisite: Math 63.  Material Fee:  $15.00
CHEM 2A is a study of the applied principles of chemis-
try for the allied science and non-science majors. Included 
are scientific methodology, composition of matter, physical 
and chemical changes, bonding, nomenclature, chemical 
periodicity and reactivity, stoichiometry, states of matter, 
atomic and molecular modeling, chemical energetics, prop-
erties and models of solids, liquids, gases, aqueous solution 
and Redox reactions, pH, reactions of elements/acids/
bases/salts, and a brief introduction to organic chemistry. 
Material fee $15.00 (AA, CSU, UC) The Chemistry 2A, 
2B sequence is a state university curriculum requirement 
for students planning to transfer to majors in agriculture, 
nursing, home economics, industrial technology, industrial 
arts and other applied sciences.

chem 2b introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: B1, B3
Prerequisite: CHEM 2A or equivalent. Material Fee: 
$15.00
CHEM 2B is a continuation of the study of the applied 
principles of chemistry for the allied science and non-sci-
ence majors. Building upon the principles established in 
CHEM 2A, the course focuses on applications in Organic 
and Biochemical Systems. It includes topical coverage of 
“functional group” characteristics and reactivity (hydrocar-
bons, aldehydes, ethers, amines, etc.) compound synthesis 
and characterization, nutrition and the mechanisms of 
metabolic pathways, biochemical synthesis and energet-
ics, chemical communication, and the chemistry of clinical 
therapeutics. (AA, CSU, UC) The Chemistry 2A, 2B se-
quence is a state university curriculum requirement for stu-
dents planning to transfer to majors in agriculture, nursing, 
home economics, industrial technology, industrial arts and 
other applied sciences.

chem 30/60  chemistry eXperimentAl courses

 (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit the 
department to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

chem 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 49 series.
CHEM 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

chem 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 99 series.
CHEM 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

child development

cd 3 child study And Assessment (2)
Class Hours: 36 Lecture
Prerequisite: Proof of negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 3 provides experience in studying, observing and re-
cording children’s behavior using various scientific tech-
niques. The class includes directed approaches to develop-
mental assessments. (AA, CSU)

cd 4 pArenting (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area E
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CD 4 offers parents and teachers information for under-
standing parent-child relationships. Students will explore 
the use of positive parenting skills, assess socially acceptable 
family values, and learn about child development and how 
it plays a direct part in parenting the child. (AA, CSU)
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cd 5 child development (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area D, E
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 5 is the study of the growth and development of the 
child from prenatal life through adolescence, with concen-
tration on the first six years of life. Issues concerning the 
physical, cognitive, emotional, and social development of 
the child will be studied from relevant theoretical positions. 
This is a state mandated course for early childhood educa-
tion teachers. The State of California, Office of Teacher 
Credentialing requires the student to pass this course with 
a grade of “C” or better. (AA, CSU, UC) 

cd 7 eArly intervention (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 7 provides information pertaining to the understand-
ing and the support of infants/toddlers who are at risk or 
have established disabilities. Additional emphasis will be 
directed to assessments, diagnosis and referral identifica-
tion, curriculum development, learning environment, com-
munity resources, and strategies for working with diverse 
families. Student will be required to do fifteen hours of 
observations/interviews and/or interaction with infants/ 
toddlers with established risks or established disabilities. 
(AA, CSU)

cd 8 infAnt mAssAge (.5)
Class Hours: 9 Lecture 
CD 8 offers information and practice concerning nurtur-
ing touch and communication through the use of infant 
massage. Among the issues to be discussed will be mutual 
respect, bonding, infant behaviors, and infant stress reduc-
tion. The course is designed for parents, parents expecting 
a newborn, and caregivers working especially in early inter-
vention situations. Student will need to purchase a book 
and many need to purchase other materials directed by the 
instructor. May be taken two times for credit. (AA, CSU)

cd 9 using infAnt gestures (.5)
Class Hours: 9 Lecture 
CD 9 offers students and parents information of verbal lan-
guage ability and skill. Issues to be addressed in this course 
will be early childhood language development, listening 
skills, and communication patterns. Students will have 

the opportunity to develop and practice their own gesture 
signs. This course is recommended for parents, infant/tod-
dler caregivers, and caregivers working in early intervention 
with children at risk or with established risks. (AA, CSU)

cd 10 the child, fAmily & society (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 10 is a study of the effects of the family and society 
on the young child. Course content includes information 
pertaining to children and political advocacy as it relates to 
children’s issues; family issues centering around dysfunc-
tion, learning, and working with culturally diverse families; 
understanding the role of the local community; learning to 
network federal, state, county, and community social ser-
vices agencies for family support when needed; and other 
issues that involve the socialization process of young chil-
dren and their families. There is a major emphasis on diver-
sity and how it relates to families and the teaching of young 
children. Twelve hours of community volunteer service are 
required. This course is a state mandated course for early 
childhood education teachers. (AA, CSU)

cd 11 young children with eXceptionAl 
needs (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent
CD 11 addresses the needs of exceptional children in the 
areas of growth and development, identification classifica-
tion, early intervention strategies, “inclusion,” and the fa-
cilitation of inclusive learning in early childhood education 
programs. Information on federal legislation and teacher 
attitudes and philosophy is to be presented. (AA, CSU)

cd 12A principles And prActices of child 
development (3)

Class Hours: 54 Lecture
Prerequisite: Proof of a negative tuberculosis test within the 
past 12 months. 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12A provides basic information pertaining to age-
appropriate curriculum. Emphasis is on understanding 
and planning curriculum for young children that includes 
physical, social, emotional, cognitive and creative compe-
tencies. (AA, CSU)
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cd 12b principles And prActices of child 
development prActicum (3)

Class Hours:  18 Lecture, 108 Laboratory
Prerequisite:  Proof of a negative tuberculosis test within the 
past 12 months. 
Corequisite: CD 12A 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12B is the continuation of understanding and plan-
ning age-appropriate curriculum using classroom experi-
ences. Students will be assigned to the West Hills College 
Child Development Center or other approved sites for su-
pervised classroom experiences. All students receive teach-
ing evaluations as part of the course requirements. (AA, 
CSU)

cd 14A AdministrAtion And supervision of 
children’s progrAms (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
It is recommended that students follow the Child Develop-
ment Permit Matrix sequence
CD 14A is designed for students who have a foundation 
in child development and the desire to be involved in the 
administration of children’s programs as a director and/or 
supervisor. The course focuses on state regulations gov-
erning child development programs and its application 
to children’s programs. Information pertaining to staffing, 
educational philosophies, program planning, health, safety 
and nutrition issues, child abuse reporting, budget devel-
opment, and successful business practices are addressed. 
(AA, CSU)

cd 14b AdministrAtion And supervision of 
children’s progrAms prActicum (3)

Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 14B is designed for students who have a firm founda-
tion in child development and are interested in becoming 
administrators of children’s programs. This course offers 
students an opportunity to design and demonstrate their 
writing and computer abilities in assigned projects such as 
personal portfolios, newsletters, parent education presen-
tations, staff in-services, school policy development, and 
other related assignments. In addition, this course involves 
the application of administrative knowledge as discussed 

in Child Development 14A. Students will be given the op-
portunity to gain administrative experiences in appropriate 
community-based children’s programs. (AA,CSU)

cd 15 literAture And lAnguAge Arts for 
young children (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 15 is the study of age-appropriate literature for young 
children with an emphasis placed on selection, evaluation 
and practice of the literature discussed. Students will be in-
troduced to information on emerging literacy and language 
development. Appropriate language art skills for young 
children are included, as well as multicultural and gender 
identity information as it pertains to children’s literature. 
(AA, CSU)

cd 15X occupAtionAl work eXperience   (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 unit.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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cd 16 creAtive Activities (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 16 is the study of the concept of creativity, and how it 
relates to the growth of young children. The student will 
receive basic information on planning and implementing 
creative activities in the areas of music, dance, art, science, 
math, building blocks, social studies, and dramatic play. 
(AA, CSU)

cd 17A seX educAtion for teAchers & pArents 
of young children (1)

Class Hours: 18 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17A is designed for teachers and parents and covers 
basic sex education for children. (AA, CSU)

cd 17b child Abuse recognition & prevention 
(1)

Class Hours: 18 Lecture  
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17B provides information concerning child abuse 
recognition and prevention. The types of abuses and the 
psychological impact of abuse on young children are pre-
sented. Mandated reporting for educators and the Califor-
nia Penal Code as it pertains to child abuse are addressed. 
(AA, CSU)

cd 17c single pArenting (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17C is designed for single parents and for teachers 
working with single parents. Information in this course 
will include the effects of divorce on children, child custody 
issues, and the family dynamics of the single parent family. 
(AA, CSU)

cd 18 heAlth, sAfety And nutrition (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 18 provides basic information promoting safety in an 
early childhood environment, recognition of symptoms 
of childhood communicable diseases, conditions affecting 
children’s health, and the importance of good nutrition for 
young children. (AA, CSU)

cd 19 fAmily dAy cAre (2)
Class Hours: 36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 19 is an introduction to family day care, including 
health and safety issues, childhood nutrition, the devel-
opment of children, child-centered guidance, curriculum, 
sound business practices, child abuse reporting, and work-
ing with adults in the family day care setting. Other issues 
addressed will be state regulations and guidelines for oper-
ating a family day care. (AA, CSU)

cd 20 behAviorAl mAnAgement in the eArly 
childhood clAssroom  (2)

Class Hours: 36 Lecture 
Prerequisite: Proof of Negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
CD 20 provides basic information and practice directed 
toward establishing a child-centered guidance program in 
the classroom. Conflict resolution and problem-solving be-
havior of young children are addressed. (AA, CSU)

cd 21 infAnt & toddler cAregiving (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 21 is an overview of infant and toddler development, 
including physical growth, motor skills, perception, cogni-
tion, social skills, and personality. Applied developmental 
knowledge will be directed to the study of appropriate 
equipment, curriculum content, and health, safety, and nu-
tritional issues. Quality infant and toddler environments 
will be addressed. (AA, CSU)

cd 22 supervising Adults working in 
children’s progrAms (2)

Class Hours:  36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 22 provides information pertaining to the issues and 
methods of working with staff, adult volunteers, parents, 
and other adults working in publicly funded, non-profit, 
and private children’s programs. This course is required by 
the State of California Commission for Teacher Prepara-
tion and Licensing of all master teachers, site supervisors, 
and program directors who are employed in publicly fund-
ed children’s programs. (AA, CSU)
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cd 23 domestic violence recognition And 
prevention (1)

Class Hours:  18 Lecture
Strongly Recommended Preparation: ENG 101B or 
equivalent.
CD 23 will address the recognition of domestic violence 
in families, its effects upon victims and children, and how 
knowledge of the subject matter provides a prevention 
platform. (AA, CSU)

cd 24 school-Age development  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 24 is the study of the growth and development of the 
school-age child, with concentration on the years between 
six through adolescence. Issues concerning the physical, 
cognitive, emotional, and social development of the school-
age child will be studied from relevant theoretical positions. 
(AA, CSU)

cd 25 school-Age curriculum  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 25 provides basic information pertaining to school-age 
curriculum. Emphasis is on understanding and planning 
curriculum for school-age children that includes assessing, 
implementing, and evaluating programs. Other topics dis-
cussed include scheduling, policies, indoor/outdoor envi-
ronments, special needs and cultural issues. (AA, CSU)

cd 26A foundAtions of school-Age child cAre   
(1)

Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 26A provides basic information pertaining to the 
foundations of a school-age child program. Emphasis is 
on the growth of school-age care, characteristics and traits 
of school-age children, developing and implementing pro-
grams rules, planning activities, and handling conflicts 
among school-age children. (AA, CSU)

cd 26b quAlity school-Age cAre  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26B provides basic information pertaining to school-
age child program standards and quality care. Emphasis 
is on understanding quality school-age care by evaluating 
human relationships, indoor, and outdoor environments, 
daily activities, safety, health issues, and administration. 
(AA, CSU)

cd 26c school-Age sports And Activities  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26C is the study of school-age sports and activities and 
how they relate to the growth of school-age children. The 
student will receive basic information on planning and im-
plementing active and quiet times, art, crafts, puppets, mu-
sic, movement, construction, carpentry, nutrition,  cooking, 
activities with water, and gardening. (AA, CSU)

cd 30/60 child development eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cd 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
Child Development 49 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA, CSU)
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cd 51 child development introduction 1 (3)
Class Hours: 54 Lecture
CD 51 is the introduction to child development. Issues 
concerning personal life skills, careers in child develop-
ment, fundamental child development concepts, problem 
solving in and out of the classroom, managing stress, work-
ing with others, professional development, and ethical is-
sues will be covered in this course. This is a non-transfer-
able level course.

cd 52 child development introduction 2 (3)
Class Hours: 54 Lecture
CD 52 is the introduction to child development. Issues 
concerning children’s health and safety, providing proper 
nutrition, building self-esteem, curriculum and play, 
positive learning environments, and positive discipline 
techniques used with young children will be discussed. 
This is a non-transferable level course.

cd 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
Child Development 99 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing, 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA)

communicAtion

com 1 elements of communicAtion  (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or equivalent.
Communication 1 provides instruction in the fundamen-
tal processes of oral communication, including traditional 
and Internet research methods. This course is designed to 
improve the student’s ability to function in any speaking 
situation. Emphasis is on the basic concepts of speaking as 
a transfer of  understood messages, particularly as a com-
munication between a single speaker and an audience.  Stu-
dents are involved in the critical thinking process of pre-
paring and delivering extemporaneous speeches and in the 
development of active listening skills. (AA, CSU, UC)

com  3 ArgumentAtion And debAte (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area A3
Prerequisite: COM 1 or COM 4
The course provides instruction in the development of rea-
soning skills and practice in formal and informal argumen-
tation and persuasion.  While course content includes an 
analysis of standard debate techniques (traditional, cross-
examination, Lincoln-Douglas) requiring two matched 
sides for and against a proposition, Communication 3 
emphasis is on the argumentative mode of persuasion that 
enables an individual to reach decisions based on good rea-
soning and evidence.(AA, CSU, UC)

com  4 smAll group dynAmics And 
presentAtion  (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or the equivalent.
Communication 4 provides instruction in the dynam-
ics of small group communication. Students will explore 
their own communication skills and weaknesses through 
the application of critical thinking and analysis. Students 
will learn a variety of problem-solving and leadership tech-
niques, including how to conduct meetings and discus-
sions, as well as how to effectively and persuasively present 
information within small groups and as a small group to 
a larger audience, utilizing both traditional and Internet 
research methods to gather and analyze information.(AA, 
CSU, UC)

com  5 interpersonAl communicAtion (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area E
Advisory: ENG 51A or the equivalent.
Communication 5 is designed to provide understanding, 
critical thinking, and practical skills in basic communica-
tion settings; one to one, one to many, and speaker to au-
dience. Students will engage in interpersonal exercises to 
use communication skills such as listening, paraphrasing, 
describing feelings, decision-making, perception checking, 
and verbal and non-verbal communication. (AA, CSU, 
UC)
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computer informAtion systems

cis 7 computer concepts (3)
Class Hours:  36 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation: Math 101 and ENG 
101B or equivalent.
CIS 7 is a survey course appropriate for the general stu-
dent interested in the elements of computers and their so-
cial implications. The course introduces the use of an op-
erating system, a word processor, a spreadsheet, a database 
program, and the use of the Internet for research purposes. 
(AA, CSU)

cis 8 microcomputer operAting environment 
(1)

Class Hours:  9 Lecture, 27 Laboratory 
P/NP
CIS 8 provides an overview of the Windows operating 
system on microcomputers  including interface, using pro-
grams, working with disks and files, customizing the desk-
top, creating shortcuts, and changing the way Windows 
looks and sounds. (AA, CSU)

cis 15X occupAtionAl work eXperience  
(1-8)

Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 

one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

cis 19b dAtAbAse creAtion & mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
CIS 19B (ACCESS) will teach the student to use a da-
tabase program on a microcomputer. Students will learn 
database creation, report generation, updating, editing, and 
form structure and use. (AA, CSU)

cis 20 internet grAphics - photoshop  
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent.
The art of Web design involves combining code, text, and 
images to creatively communicate a message. Computer 
Information Systems 20 will teach students to create, 
optimize, and utilize, in moderation, images that can add 
balance, motion, and interaction to a page without signifi-
cantly hindering load time. This course is for the beginning 
Photoshop student as well as those interested in explor-
ing the vast possibility of the Photoshop program. (AA, 
CSU)

cis 21 desktop publishing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: CIS 8, BUS 13 A/B
CIS 21 teaches the students the application of common 
sense design techniques used in the production of reports, 
presentation material, newsletters, forms, manuals, catalogs, 
advertising materials, books, and typical business publica-
tions. Knowledge of word processing techniques and the 
use of a mouse is highly suggested. (AA, CSU)
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cis 30/60 computer informAtion systems 
eXperimentAl course (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cis 34 introduction to spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
CIS 34 is an introduction to microcomputer spreadsheets 
using Microsoft Excel. Primary emphasis will be on the use 
of the command structure and operation. Topics covered 
will include spreadsheet design and format, graphs, and da-
tabase functions. (AA, CSU)

cis 35 AdvAnced spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP 
Prerequisite: CIS 34
CIS 35 is an advanced spreadsheet course using Microsoft 
Excel. Primary emphasis will be on the use of the program’s 
advanced features, such as file management, multiple work-
sheets, data tables, and scenario management, and applica-
tion development with macros using Visual Basic. Students 
should have a firm understanding of Microsoft Excel prior 
to taking this course. (AA, CSU)

cis 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CIS 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

cis 67 computer essentiAls (3)
Class Hours: 54 Lecture 
P/NP
CIS 67 is designed for students who need to develop basic 
computer literacy skills, including an understanding of mi-
crocomputers and their application to everyday tasks. The 
course introduces the personal computer, the operating 
system (user interface), the Internet, e-mail, and the basics 
of word processing, and electronic spreadsheets. (AA)

cis 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CIS 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

crop science

crpsci 1 introduction to plAnt science (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
This course is designed to provide the students with a work-
ing knowledge of the fundamental structures and processes 
of plants. Principles to be applied cover plant structures, 
physiology, heredity, environmental relationship to growth, 
adaptation, and management of crops. Techniques of re-
search, exploration of plant growth, and identification of 
economical crops will be included. (AA, CSU)

crpsci 6 ApplicAtion of gps technology in 
Agriculture (4)

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CRPSCI 6 provides an introduction and overview of the 
Global Positioning System (GPS) and its application in ag-
riculture and a site-specific management system. Students 
will use GPS/DGPS receivers to map fields, navigate to 
way point, and record data when planning or spreading 
farming inputs on fields. (AA, CSU)
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crpsci 7 gps crop & yield monitoring (4)
Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparations:  MATH 101 or 
equivalent.
CRPSCI 7 is concerned with defining geography location 
and assessing referenced crop and soil conditions, using 
data loggers, interpreting remote sensing data, collecting 
yield-monitoring results, and developing GOS and GIS 
maps.

crpsci 19 wAter mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory
CRPSCI 19 provides instruction in the fundamentals of 
irrigation application and measurement systems. It in-
cludes a study of the basic irrigation system: flood, surge, 
sprinkler, trickle or drip, sub-irrigation, and their variations. 
California’s water systems and water quality problems will 
be reviewed. Various types of pumps and pumping systems 
will also be studied. (AA, CSU)

crpsci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CRPSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

crpsci 60 crop science eXperimentAl courses (.5-3)
Class Hours: 18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for CR/NC.

crpsci 61 introduction to precision Agriculture 
(1)

Class Hours:  9 Lecture, 27 Laboratory
CRPSCI 61 is a short course specifically designed to pro-
vide interested persons with an introduction to the field of 
precision agriculture. This course will provide the neces-
sary knowledge to operate and apply Global Positioning 
Systems, as well as mapping, swathing, soil condition eval-
uation, and variable rate application and guidance.

crpsci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CRPSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

economics

econ 1A mAcroeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1A emphasizes macroeconomics introduction to 
American capitalism, national income concepts, employ-
ment, fiscal policy, money, monetary policy, and economic 
growth. (AA, CSU, UC)

econ 1b microeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1B emphasizes microeconomics introduction to 
economics of the firm, resource allocation, current domes-
tic economic problems and international economics. (AA, 
CSU, UC)

econ 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ECON 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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econ 60 economics eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

econ 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ECON 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

educAtion
educ 1 introduction to teAching (3)
Class Hours: 54 Lecture 
P/NP
EDUC 1 is an orientation course for prospective teachers. 
EDUC 1 students will be exposed to contemporary issues 
in education, teaching methods, curriculum and content 
standards, the elements of schools, the diversity of students, 
requirements for teaching, and the history, philosophy, and 
reforms of our education system. Classroom discussion, 
assignments, and pedagogy are framed around the Califor-
nia Standards for the Teaching Profession (CSTP) and are 
enforced with a minimum of 30 hours of guided fieldwork 
and observation in local k-12 schools. (AA, CSU)

educ 5 criticAl thinking in the clAssroom (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area A3
Prerequisite: ENG 51A or equivalent and EDUC 1 or 
equivalent
EDUC 5 is a critical thinking class intended for students 
who are considering teaching at the K-8 level and entering 
a Liberal Studies blended program. Principles and meth-
ods of critical thinking such as identifying arguments, de-
veloping reasoning skills, and identifying common fallacies 
are blended with applications of these concepts into a K-8 
classroom environment. (AA, CSU)

educAtion AssistAnt

eA 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

eA 31 introduction to teAching (3)
Class Hours: 54 Lecture
EA 31 is an orientation course for prospective teachers. It 
surveys teaching needs, methods and procedures, control, 
organization, financing, requirements for teaching, teacher 
placement, curriculum, guidance, and school materials. 
Classroom discussion and problems are combined with a 
minimum of 30 hours of fieldwork and observation in lo-
cal schools. This course may be taken for either EDUC1 or 
EA 31 credit but not for both. (AA, CSU)

eA 55 generAl tutoring (1)
Class Hours: 18 Lecture
General tutoring is an intensive introduction to tutoring 
course, designed to provide students with information, 
techniques, and experiences that will make them more ef-
fective tutors.
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eA 56 tutoring the elementAry student (1)
Class Hours: 18 Lecture
EA 56 is designed for tutors who will be working or vol-
unteering with students in K-6 age group. In addition to 
learning the fundamentals of tutoring, students will be 
trained in effective literacy development and exposed to 
current curricular techniques used to engage the elemen-
tary student.

emergency medicAl trAining

emt 1 emergency medicAl trAining (4)
Class Hours:  54 Lecture, 54 Laboratory 
P/NP
Prerequisite: Proof of valid CPR/First Aid Certification.
EMT 1 prepares the student for certification as a nationally 
registered EMT-Basic. Instruction includes topics pertain-
ing to emergency medical care in the pre-hospital setting in 
accordance with the U.S. Department of Transportation’s 
NHTSA 1996 National Standard Curriculum, Title 22 
of the California Code of Regulations and Local EMS 
policies, procedures and protocols. Satisfactory completion 
of this course requires 12 hours of supervised instruction 
on an operational emergency ambulance. This course will 
occasionally meet at off campus locations and the student 
will be responsible for arranging his/her own transporta-
tion to those locations.

english

eng 1A composition And reAding (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A2 
Prerequisite: ENG 51A or equivalent.
ENG 1A is a transfer-level theory and practice in reading 
and composition. The reading and writing include exposi-
tion and argumentation in rhetorical patterns such as nar-
ration, description comparison/contrast, etc., or combina-
tion of such patterns. At least one written research project 
is included-one ten-page term paper or two five-page re-
search papers to provide training in bibliographical tech-
niques and the use of library facilities. (AA, CSU, UC)

eng 1b literAture, criticAl thinking And 
writing (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A3, C2
Prerequisite: ENG 1A or equivalent.
ENG 1B is designed to develop reading, critical thinking 
and writing skills beyond the level achieved in English 1A. 
It will develop critical thinking in interpretation, analysis, 
synthesis and argumentation about literary masterpieces of 
poetry, drama, and fiction. (AA, CSU, UC)

eng 21 literAry topics (3)
Class Hours: 54 Lecture for each semester unit 
Strongly Recommended Preparation: ENG 1A or 
equivalent.
ENG 21 is a sophomore-level survey course in literature. 
The topic varies from semester to semester, but each course 
will be devoted to a specific literary movement or genre. 
Possible topics include, but are not limited to, multi-cul-
tural literature, latino/a literature, american literature from 
1865, women writers, modernism, The victorian novel, The 
short story, or an introduction to poetry. May be taken two 
times for credit with a different topic. (AA,CSU)

eng 25 creAtive writing (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Prerequisite: ENG 51A or equivalent.
ENG 25 provides theory and practice in the writing of 
fiction, poetry, and creative nonficton. Students will gain 
experience in all three genres while focusing on one specific 
genre for their semester project. Much emphasis is placed 
on critiquing of peer and professional manuscripts. (AA, 
CSU, UC)

eng 30/60  english eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
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English 1B
Literature & Critical Thinking

(3 Units)

English 1A
Composition and Reading

(3 Units)

Transferrable Courses above this line

Non-transferrable Courses below this line

English 51B
Intermediate  Communication Skills

(3 Units )

English 110B
Introductory Reading and Writing

(4 Units)

English 110A
Intermediate Reading and Writing

(4 Units)

English Flow Chart
West Hills College Coalinga

English 1B - satisfies critical thinking requirement at the UC and 
CSU

English 1A - required at any four-year university

 English 51A - Preparation for transfer level English

English 51B - Additional preparation for English 1A

English 110B - skill building course to prepare students 
for successful completion of 51A

English 110A - skill building reading course to prepare 
students for successful completion of English 110B.

1/09

AA/AS English requirement

English 51A
Introduction to Communication Skills
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eng 49 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 49 series.
ENG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

eng 50 reseArch tools (.5)
Class Hours: 9 Lecture 
P/NP Only
ENG 50 introduces a variety of ways to do research proj-
ects, including using the library and Internet. Students will 
learn how to integrate and cite sources in their own writ-
ing. This course is intended to be taken in conjunction with 
a course requiring a research or term paper. (AA)

eng 51A introduction to communicAtion skills 
(3)

Class Hours: 54 Lecture.
Prerequisite: ENG 101B or equivalent.
ENG 51A is a course designed for students who do not 
make a satisfactory score on an English placement test for 
English 1A placement, yet who wish to satisfy basic skills 
requirements for a general education Associate of Arts or 
Associate of Science degree. This course will aid the student 
in developing the necessary skills and experiences needed to 
make him/her an effective reader, writer and speaker. Drill, 
grammar, punctuation, spelling, practice in the writing of 
sentences and composing of paragraphs, and development 
of reading competence will constitute the major thrust of 
this course, with the ultimate goal of preparing the student 
to write short essays. (AA)

eng 51b intermediAte communicAtion skills (3)
Class Hours: 54 Lecture 
P/NP
Prerequisite: ENG 51A or equivalent, such as placement 
determined by assessment test.
ENG 51B is designed for students who may have com-
pleted ENG 51A but who need additional preparation be-
fore attempting English 1A. The course provides practice 
in analytical reading, in writing essays of 300-1000 words, 
in taking essay tests, and in using research techniques and 
source documentation. (AA)

eng 70 AdAptive reAding  (.5-1)
Class Hours: 54 Laboratory 
P/NP
ENG 70 is designed primarily for students with learning 
disabilities. The content of the class relates primarily to the 
fundamentals of reading and related language arts. Stu-
dents work toward individualized and group instructional 
objectives. Reading will be taught in the context of other 
language and life skills. May be repeated as many times as 
necessary to achieve course objectives. (AA)

eng 89 supplementAl And AdAptive lAnguAge 
skills (.5-1)

Class Hours: 54 Laboratory 
P/NP
ENG 89 is designed primarily for students with learning 
disabilities. The content of the course will relate to writing, 
spelling and related language arts. Students will work to-
ward individualized and group objectives. May be repeated 
as many times as necessary to achieve course objectives. 
(AA)

eng 99 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 99 series.
ENG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

eng 101A  introductory reAding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
ENG 101A is an introductory reading course which of-
fers group and individual instruction in the development 
of college level reading and related skills. Students will be 
introduced to basic reading comprehension skills such as 
identifying main ideas in paragraphs, understanding para-
graph organization and using context clues to understand 
new vocabulary through college level prose, including text-
book material, fiction, and expository essays. Students will 
also work through self-paced software to improve read-
ing and related skills. May be taken two times for credit. 
(NDA)
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eng 101b  intermediAte reAding  (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 101A or equivalent, such as placement 
determined by assessment test.
ENG 101B is an intermediate reading course that offers 
group and individual instruction in the development of 
college level reading and related skills. Student will con-
tinue to build reading comprehension skills such as iden-
tifying main ideas in paragraphs and longer pieces, under-
standing paragraph organization and using context clues 
to understand new vocabulary through college level prose, 
including textbook material, fiction and expository essays. 
Students will also work through self-paced software to im-
prove reading and related skills. May be taken two times 
for credit. (NDA)

eng 105A  introductory writing (3)
Class Hours: 36 Lecture, 54 Laboratory  
P/NP
Advisory: Concurrent enrollment in ENG-101A.
ENG 105A is an introductory writing course designed 
for students to become familiar with the writing process. 
In this course, students will be introduced to basic gram-
mar, language mechanics, and Standard English usage in 
writing. Students will begin with sentence skills and move 
toward writing well-developed paragraphs but will not 
cover essays; thus a student completing this course would 
not be prepared for any English course higher than Eng-
lish 105B. The lab component may consist of self-paced 
computer assisted tutorials as well as other activities using 
a computer, so previous keyboarding experience is helpful. 
This class is not designed to teach students verbal English 
skills. (NDA)

eng 105b  intermediAte writing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 105A or equivalent, such as placement 
determined by assessment test.
Advisory: Concurrent enrollment in ENG-101B.
ENG 105B is a secondary level writing course designed 
for students who are continuing to refine their writing pro-
cess. Students will begin the semester with a focus on well 
developed paragraphs that utilize various organizational 
patterns. Students will then transition to a 200 word es-
say that includes an introduction, body, and conclusion. In 
addition, students will review grammar, punctuation, and 

standard English usage. Self-paced computer assisted tu-
torials as well as activities will be utilized throughout the 
semester. (NDA)

 eng 110A introductory reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
English 110A is an introductory reading and writing 
course designed to provide students with group and indi-
vidual instruction in the development of college-level read-
ing and writing skills through the use of textbook material, 
fiction, and expository essays. At this level, students will 
begin with basic reading comprehension skills, vocabulary 
development, and the parts of speech and progress toward 
sentence skills and well developed paragraphs in Standard 
English. This course is preparation for English 110B and 
may not be skipped without either the consent of a mem-
ber of the English faculty or a score as determined by the 
placement test in reading and writing. The lab component 
may consist of using a computer, so prior keyboarding ex-
perience is recommended. While this course may address 
certain issues of pronunciation, it is not designed to teach 
students verbal English skills. (NDA)

eng 110b intermediAte reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: ENG 110A or equivalent, such as placement 
determined by assessment test
English 110B is an intermediate reading and writing course 
designed to provide students with group and individual in-
struction in the development of college-level reading and 
writing skills through the use of textbook material, fiction, 
and expository essays. At this level, students will continue 
to strengthen reading comprehension skills while writ-
ing well-developed paragraphs, eventually progressing to 
short essays with a specific emphasis on the function of 
the introduction, body, and conclusion paragraphs. The lab 
component may consist of using a computer, so prior key-
boarding experience is recommended. (NDA)
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english As A second lAnguAge

esl 60 english As A second lAnguAge 
eXperimentAl courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit 
P/NP
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

esl 120 conversAtion prActice And everydAy 
english (1-3)

Class Hours:   36 Lecture, 54 Laboratory 
P/NP only
ESL 120 is for students whose native language is not Eng-
lish. This course includes listening and speaking practice 
with an emphasis on developing conversation skills for ev-
eryday situations. Students may enroll in 1 unit (6 weeks 
of study), 2 units (12 weeks of study), or 3 units (18 weeks 
of study) per semester.

esl 125 conversAtion prActice intermediAte 
level (1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 125 is for students whose native language is not Eng-
lish but who can already speak basic English. This course 
continues conversation practice with an emphasis on in-
creasing vocabulary and fluency. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), or 3 
units (18 weeks of study) per semester.

esl 130 reAding And writing (1-3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 130 is for students whose native language is not 
English. This course emphasizes beginning reading, basic 
grammar, and sentence writing. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), 3 units 
(18 weeks of study) per semester.

esl 135 reAding & writing intermediAte level 
(1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 135 is for students whose native language is not Eng-
lish but who can already read and write basic English. This 
course focuses on improving reading and writing skills, in-
termediate grammar, and vocabulary development. Student 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester.

foreign lAnguAge spAnish

flspn 1 introductory spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Strongly Recommended Preparation: No previous Spanish in 
other schools; special placement with consent of instructor.
FLSPN 1 introduces current Spanish. This first semester 
course stresses pronunciation, understanding, speaking, 
writing, and reading. Emphasis is placed on basic vocabu-
lary and essentials of grammar, along with an introduction 
to Hispanic culture. (Spanish 1 is not suggested for the bi-
lingual student.) Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 2 elementAry spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 1, one year of high school Spanish, or 
consent of instructor.
FLSPN 2 continues an introduction to current Spanish. 
This second semester course stresses pronunciation, under-
standing, speaking, writing and reading. Emphasis is placed 
on basic vocabulary and essentials of grammar, along with 
an introduction to Hispanic culture. (Spanish 2 is not sug-
gested for the bilingual student.) Spanish 2 and 12 cannot 
both be taken for credit. (AA, CSU, UC)
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flspn 3 intermediAte spAnish for nAtive And 
non-nAtive speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 2, or 12; two years of high school 
Spanish or equivalent.
FLSPN 3 is an intensive review of Spanish grammar inter-
spersed with cultural, historical, and literary studies. Con-
versation practice is included as a integral part of grammar 
and vocabulary studies, as well as in discussion of culture. 
Compositions are required. (AA, CSU, UC)

flspn 4 AdvAnced spAnish intermediAte spAnish 
for nAtive And non-nAtive speAkers 

(4)
Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 3, three years of high school Spanish.
FLSPN 4 is an intensive review and continued develop-
ment of Spanish grammar interspersed with cultural, 
historical and literary studies. Conversational practice is 
included as an integral part of grammar and vocabulary 
studies, as well as in discussion of culture. Compositions 
are required. (AA, CSU, UC)

flspn 11 introduction to spAnish for the 
limitedly bilinguAl (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2. 
Strongly Recommended Preparation: Very Limited Span-
ish-speaking background and no schooling in Spanish either 
in U.S. or any Spanish speaking country, or consent of 
instructor.
FLSPN 11 is a first-year Spanish course, providing an 
introduction to correct Spanish for the very minimally 
bilingual student, with emphasis on writing, reading and 
grammar. Expansion of basic vocabulary and the essentials 
of grammar are presented along with an introduction to 
Hispanic culture. Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 12 elementAry spAnish for the limitedly 
bilinguAl (4)

Class Hours: 72 Lecture 
P/NP
CSU General Education Requirement: Area C2 
Strongly Recommended Preparation: FLSPN 11, prelimi-
nary level schooling in a Spanish-speaking country (1-4 yrs.); 
limited Spanish-speaking background and one year of high 
school Spanish, or consent of instructor.
FLSPN 12 continues an introduction to correct Spanish 
for the very minimally bilingual student with emphasis on 
writing, reading, and grammar. Expansion of basic vocab-
ulary and the essentials of grammar are presented, along 
with an introduction to Hispanic culture, communication, 
and speaking. Spanish 2 and 12 cannot both be taken for 
credit. (AA, CSU, UC)

flspn 30/60  spAnish eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer coursesthat are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
flspn 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
FLSPN 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

flspn 51 introductory conversAtionAl spAnish 
for personAl/professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
FLSPN 51 presents the essentials of grammar with an em-
phasis on communication oral practice to develop skill in 
communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to profession or personal need. May be taken two times for 
credit. (AA)
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flspn 52 elementAry conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 51 or equivalent. 
Strongly Recommended Preparation: It is also recommended 
that the students repeat FLSPN 51 if more than one semes-
ter has elapsed since FLSPN 51 was taken.
FLSPN 52 builds upon FLSPN 51 and introduces further 
essentials of grammar with an emphasis on oral practice to 
develop skill in communication for personal or profession-
al use. Practice is designed to focus on specific vocabulary 
needs by expanding the vocabulary of the previous course 
in specific areas that address professional or personal need. 
May be taken two times for credit. (AA)

flspn 53 intermediAte conversAtionAl spAnish for 
personAl And professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 52 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 52 if more than one semester has elapsed 
since FLSPN 52 was taken.
FLSPN 53 builds upon FLSPN 51 and FLSPN 52 and 
introduces further essentials of grammar with an empha-
sis on oral practice to develop skill in communication for 
personal or professional use. Practice is designed to focus 
on specific vocabulary needs by expanding the vocabulary 
of the previous course in specific areas that address profes-
sional or personal need. May be taken two times for credit. 
(AA)

flspn 54 AdvAnced conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 lecture 
P/NP
Prerequisite: FLSPN 53 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 53 if more than one semester has elapsed 
since FLSPN 53 was taken.
FLSPN 54 continues presentation of the essentials of 
grammar with an emphasis on oral practice to develop skill 
in communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to professional or personal need. May be taken two times 
for credit. (AA)

flspn 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
FLSPN 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

foreign lAnguAge swAhili

flsw 1 introduction to swAhili  (4)
Class Hours: 72 Lecture
Strongly Recommended Preparation: ENG 51A
FLSW 1 introduces simple Swahili grammar and struc-
ture. It stresses pronunciation, comprehension, writing, and 
reading. It puts special emphasis on the phonetic structure 
of the language, along with an introduction to Swahili cul-
ture. (AA, CSU, UC)

generAl work eXperience
we 15XX generAl work eXperience (1-3)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
This program is designed to aid the student in developing 
desirable work habits and need not be related to the college 
major or career intent. Students may earn up to 6 units 
per semester or a maximum of 16 units of total credit in 
general work experience for paid or voluntary work. Please 
note, general work experience is not a payable class under 
VA benefits.

guidAnce studies
gs 61 content AreA support (.5-1)
Class Hours: 54 Laboratory 
P/NP
GS 61 is intended primarily for students with learning or 
other disabilities. The aim of this course is to assist stu-
dents in mastering skills for success in their academic and 
vocational classes. Students will practice and apply GS 61 
course content to their assignments from their academic or 
vocational classes. (AA)
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geogrAphy
geog 1 physicAl geogrAphy (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 1 is a general introductory Physical Geography 
course. Focus is on the spatial relationships and interrela-
tions of matter, energy, and systems on or near the earth’s 
surface. Class content will focus on geodesy, cartography, 
hydrology, geomorphology, meteorology, climatology, soil 
science, biogeography, and their integrated patterns of 
world distribution. Intensive use is made of maps and field 
trips. (AA, CSU, UC)

geog 2A world regionAl geogrAphy i (3)
Class Hours: 54 Lecture
CSU General Education Requirement:   Area D
Strongly Recommended Preparation of ENG 51A or 
equivalent.
GEOG 2A is a systematic examination of four major world 
regions. Special emphasis is given to basic geographic con-
cepts as they apply to physical, economic and human pat-
terns. Geography 2A covers Europe, Russia and the former 
Soviet Republics, North America, and South America. 
(This course is recommended for prospective or current 
elementary and secondary teachers.) (AA, CSU, UC)

geog 2b world regionAl geogrAphy ii (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 2B is a systematic examination of five major world 
regions. Special emphasis is given to the basic geographic 
concepts as they apply to physical, economic and human 
patterns. Geography 2B covers North Africa and the Mid-
dle East, Asia, sub-Sahara Africa, Middle America, and 
the Pacific. (This course is recommended for prospective 
or current elementary and secondary teachers.) (AA, CSU, 
UC)

geog 3 culturAl geogrAphy (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area C2, D
GEOG 3 is an introductory course in the study of human 
geography. The course focuses on the spatial elements of 
culture, population distribution, settlement and land use 

patterns, technology, economics, race, language and cultural 
heritage. Included is some fieldwork in the local area. (This 
course is recommended for students planning to teach.) 
(AA, CSU, UC)

geog 4 introduction to geogrAphic 
informAtion systems (4) 

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 4 provides an in-depth introduction to the funda-
mentals of Geographic Information Systems (GIS). Con-
cepts covered include history of maps, scales, coordinate 
systems and computer cartographic design and layouts. 
Applications of GIS technology used in science, business, 
and government will be presented. This course will feature 
extensive hands-on experience in working with spatial data, 
map features and attributes, and manipulation of data bases, 
and the presentation of data as professional quality maps 
using Arc View software. (AA, CSU, UC)

geog 10 geogrAphy of urbAn los Angeles (1)
Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 10 is a one-unit field course with a focus on the 
problems, promise and patterns of America’s second largest 
urban area. The emphasis is on topics such as the economy, 
transportation, recreation, the arts, housing, ethnic neigh-
borhoods, and other characteristics indigenous to the re-
gion. (AA, CSU)

geog 11 deAth vAlley field course (1)
Class Hours:  2 Lecture, 48 Laboratory 
P/NP
Strongly Recommended Preparation: Hiking skills
GEOG 11 is a one-unit field course. It is estimated that the 
course will require the student to spend $100.00 during 
the field experience. The course will focus on the geogra-
phy (physical and human) geological features and history 
of the Trans-Sierra region specifically the Mojave Desert 
and Death Valley. (AA, CSU)

geog 13 sAn frAncisco urbAn geogrAphy field 
course (1)

Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 13 is a one-unit field course with a focus on the 
problems and patterns of the San Francisco Bay area. The 
emphasis is on topics such as the economy, transportation, 
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recreation, the arts, housing, ethnic neighborhoods, and 
other characteristics indigenous to the region. (AA, CSU)

geog 18 geogrAphy of cAliforniA (3)
Class Hours:  54 Lecture  
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
Equivalent.
GEOG 18, through lectures and field trips, provides an 
opportunity to study the physical and cultural regions of 
California and their relationships. Emphasis is on the geo-
graphic factors that will broaden a student’s knowledge of 
the California environment. (This course should be of par-
ticular interest and value to prospective or current elemen-
tary and secondary teachers.) (AA, CSU, UC)

geog 30/60 geogrAphy eXperimentAl courses 
 (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

geog 49  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
GEOG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geog 99  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
GEOG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geology
geol 1 physicAl geology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation: High School chemistry 
or CHEM 2A.
GEOL 1 is an introduction to the physical and chemical 
forces active on the earth, including a survey of minerals, 
rocks, vulcanism, geomorphology, and structural geology. 
Also covered are the agents of weathering, erosion, earth-
quakes, the earth’s interior, glaciation, oceans, rock mobility, 
metamorphism, sedimentation and the formation of eco-
nomic mineral deposits. (AA, CSU, UC)

geol 3 historicAl geology (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
CSU General Education Requirement:  Area B1
Strongly Recommended Preparation: GEOL 1 or PHYSCI 
1.
GEOL 3 is the study of the origin and history of the earth, 
the formation of the continents and oceans and the chang-
es they have experienced, the history and distribution of 
rock formations and mountains, fossils as aids to the dat-
ing of rocks, geological time, and the development of living 
things. Field trips are required. (AA, CSU, UC)

geol 30/60  geology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA, CSU)

geol 49  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 49 series.
GEOL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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geol 99  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 99 series.
GEOL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

heAlth educAtion

he 35 personAl heAlth And hygiene (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement:  Area E
HE 35 is a contemporary course which will promote de-
sirable health attitudes and practices. Topics considered 
will include: mental health and emotional health, stress, 
nutrition, fitness, sexuality, communicable diseases, cancer, 
drugs and alcohol abuse, death and dying, and tobacco use. 
(AA, CSU, UC)

heAlth science

hs 5 medicAl terminology (3)
Class Hours:  54 Lecture
HS 5 is designed to give students an understanding of ter-
minology used in the medical field. Students will learn to 
build medical terms by using prefixes, suffixes, roots and 
stems. Students will be taught to spell properly and pro-
nounce medical terms and common medical abbreviations. 
(AA, CSU)

hs 61 nurses AssistAnt  (5.5)
Class Hours:  63 Lecture, 108 Laboratory
HS 61 is a nine-week course approved by the Department 
of Health Services. A combination of theory, skills 
laboratory, and in-hospital training prepares the student 
for the certification examination. (AA)

heAvy equipment
hvyequi 50  heAvy equipment operAtion (10.5)
Class Hours : 99 Lecture,  270 Laboratory
HVYEQUI 50 the operation of crawlers, tractors, scrap-
ers, backhoes, and technical support skills, excavator, load-
ers, motor graders, trucks, and laser controlled equipment. 
Equipment that is common to the agriculture and leveling 

business and construction industry. Instruction in the use 
of the level in laying out ditches, pipelines, contours, build-
ing foundations, and related work.  Instruction is provided 
also in land location, measurement, calculation of areas, 
fence lines, land leveling, staking fills, establishing cut and 
fill yardage, and use of modern laser techniques and equip-
ment. (AA)

history
hist 4A western europe to 1700 (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area C2, D 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
HIST 4A is the study of European history to 1700, em-
phasizing Western Europe and its contribution to the 
American settlement. (AA, CSU, UC)

hist 4b western europe from 1700 (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area  C2,  D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 4B is the study of European history from 1700 to 
the present. (AA, CSU, UC)

hist 17A history of the united stAtes 1492-
1877 (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D 
Prerequisite:  ENG 51A or equivalent.
HIST 17A covers the social, political, economic, and phys-
ical development of the United States of America from the 
discovery by Columbus to the end of the Reconstruction. 
This course satisfies, in part, the American history and in-
stitution requirements for CSU. (AA, CSU, UC)

hist 17b history of the united stAtes        
1865 - present (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D
Prerequisite: ENG 51A or equivalent.
HIST 17B covers the social, political, economic and physi-
cal development of the United States of America from the 
end of the Civil War to the present time. This course satis-
fies, in part, the American history and institutions require-
ment for CSU. (AA, CSU, UC)



West Hills College Coalinga

11�

hist 32 culturAl history of the chicAno (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 32 will examine the social, political, and economic 
experience of Mexicans living in the United States begin-
ning with Pre-Columbian heritage through the Spanish 
colonial era, the Treaty of Guadalupe-Hidalgo, the Great 
Depression, World War II, and the Civil Rights Move-
ment. Emphasis will be on how these experiences have 
helped to shape the culture of Chicanos in the modern era. 
(AA, CSU, UC)

hist 34 introduction to blAck history (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 34 is an introductory course in black studies. It cov-
ers the African slave trade from its origin in West Africa to 
the final abolition in America in 1865. The Civil War, the 
Reconstruction period, the Jim Crowe era, and the Civil 
Rights Movement are analyzed. Additionally the course 
explores the glory of the African past from ancient Egypt 
to the post-classical empires. The Greek occupation and 
the Roman take-over are examined. The African contribu-
tions to the rise of European power are highlighted. (AA, 
CSU, UC)

hist 44 women’s role in united stAtes history 
 (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
Women’s roles in United States history will examine the 
social, economic, and political roles of women in the United 
States from the Pre-Columbian era through the Colonial 
period, Victorian period, and into the modern era. Con-
tributions of women from various racial and ethnic back-
grounds will be discussed. (AA, CSU)

hist 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
HIST 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU) 

hist 60 history eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum vari-
ety and flexibility. A required course description identifies 
each course subject. These courses may be taken for CR/
NC. (AA,CSU)

hist 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HIST 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

humAnities

hum 1 introduction to western culture (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C1, C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 1 is a survey course dealing with the development of 
religion, art, literature, drama, music, architecture, philoso-
phy, and “cultural achievements” of the western tradition, 
with special emphasis upon their historical context. (AA, 
CSU, UC)
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hum 22 introduction to compArAtive religion 
(3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 22 is a historical and comparative survey of the 
development of religious ideas out of mankind’s origins. 
Special emphasis is given to primitive and ancient beliefs, 
Hinduism, Buddhism, Judaism, Christianity and Islam. 
(AA, CSU, UC) (This course will occasionally meet at off 
campus locations and the student will be responsible for 
arranging his/her own transportation to those locations.)

hum 30/60 humAnities eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

hum 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HUM 99 are designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

interdisciplinAry studies

is 1 college success (3)
Class Hours:  54 Lecture  
P/NP
College Success is designed to assist students in obtain-
ing skills and knowledge necessary to reach their educa-
tional objectives. Topics to be covered include: orientation 
to college, motivation, memory development, study skills 
and techniques, introduction to career-life planning, skills 
for dealing with personal issues that face many college stu-
dents including self-esteem, and an introduction to the use 
of computers in the educational setting. (AA, CSU)

is 2 cAreer plAnning (1)
Class Hours:  18 Lecture 
P/NP
Strongly Recommended Preparation on ENG 101B or 
equivalent.
Career Planning is an examination of the career develop-
ment process including self-assessment, career exploration 
and decision-making. During this course, students will 
identify their interests, values, skills and personality type as 
they relate to career/life planning. Extensive use of internet 
resources will be required. (AA, CSU)

is 7 student leAdership development (2)
Class Hours: 18 Lecture, 54 Laboratory 
P/NP
Interdisciplinary Studies 7 is a course designed for the de-
velopment of leadership skills. Students will serve as of-
ficers on the Associated Student Body Council, student 
clubs, cheer squad or as representatives on campus-wide 
committees. Emphasis will be placed on participation in 
governing and organizational operations of specific college 
groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and 
conducting meetings using parliamentary procedure. May 
be taken four times for credit. (AA, CSU)

is 10 online course concepts (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 10 will prepare students for 
success in taking an online course. It will cover the basic 
knowledge needed to log on to a class, navigate Black-
board, and send e-mails with attachments. (AA)

is 20 ensuring trAnsfer success (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 20 this course provides in-depth 
information and assistance with the transfer process to 4-
year colleges/universities. It is designed to enable students 
to actively participate in planning their educational and ca-
reer goals by providing information about the process and 
requirements for transferring from a community college 
to a university. Lower division major and general educa-
tion requirements, college/university selection, admissions 
procedures, application deadlines, financial aid and schol-
arship information will be covered. Use of college catalogs, 
printed directories, and the Internet will be necessary to 
complete assignments. (AA,CSU)
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is 50 orientAtion for internAtionAl students 
(1)

Class Hours:  18 Lecture 
P/NP Only
IS 50 is designed to acquaint the international student 
with community college and university  requirements, col-
lege and community services, and strategies for student’s 
success. (AA)

linguistics
ling 11 introduction to linguistics (3)
Class Hours: 54 Lecture
Linguistics 11 examines the nature, structure, acquisition, 
and biology of human language; the nature of linguistic 
diversity; the relationship between linguistic structure; 
and literacy development. The course also highlights the 
areas of linguistics most relevant to future elementary and 
secondary teachers. It is recommended for Liberal Studies 
Blended majors or for students entering the Multiple Sub-
ject or Singular Subject Credential Program. (CSU, UC)

mAthemAtics
mAth 1A introduction to cAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 15 or Equivalent
Math 1A is an introduction to differential calculus of el-
ementary function (including trigonometric, exponential, 
and logarithmic). The course covers limits, continuity, de-
rivatives, basic integrals, the fundamental theorem, and ap-
plications. (AA, CSU, UC)

mAth 1b cAlculus with ApplicAtions (5)
Class Hours: 90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 1A or equivalent
Math 1B is an introduction to integral calculus. The course 
covers techniques of integration, applications of integra-
tion, improper integrals, polar coordinates, and infinite se-
ries. (AA, CSU, UC)

mAth 2A multivAriAte cAlculus (4)
Class Hours:  72 Lecture 
CSU General Education Requirement:  Area B4
Prerequisite: MATH 1B or equivalent.
Math 2A is concerned with three-dimensional vectors, lines 
and planes, vector-valued functions, partial derivatives, mul-
tiple integrals, and calculus of vector fields. (AA,CSU,UC) 
(Please Note: This course is offered infrequently.)

mAth 2b differentiAl equAtions (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 2A or equivalent.
Math 2B is the study of first-order linear differential equa-
tions and their applications in science and engineering, 
linear differential equations of higher order applications of 
second-order differential equations to vibrational models, 
differential equations with variable coefficients, Laplace 
transformations, and systems of linear differential equa-
tions. (AA,CSU,UC) (Please note:  This course is offered 
infrequently.)

mAth 10A structure & concepts in mAthemAtics i  
(3)

Class Hours:  54 Lecture 
CSU General Education Requirement: Area B4
Prerequisite: MATH 63 or equivalent
Math 10A is designed for prospective elementary school 
teachers. The course covers the development of real num-
bers including integers, rational and irrational numbers, 
computation, prime numbers and factorizations, and 
problem solving strategies. This class does not satisfy G. 
E. math requirements for non-Liberal Studies majors at 
CSUF. (AA, CSU)

mAth 10b structure & concepts in mAthemAtics ii 
(3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 10A or equivalent
Math 10B is designed for prospective elementary school 
teachers. The course covers counting methods, elementary 
probability and statistics. Topics from geometry include 
polygons, congruence and similarity, measurement, geo-
metric transformations, coordinate geometry, and selected 
applications. This class does not satisfy G. E. quantitative 
reasoning requirements for non-liberal studies majors at 
four-year institutions. (AA, CSU)

mAth 15 precAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Math 15 is an intensive course covering those topics tradi-
tionally found in the separate courses of trigonometry and 
college algebra. This course will include in-depth analysis 
and application of linear, quadratic, polynomial, rational, 
exponential, logarithmic, trigonometric functions and their 
graphs, systems of equations, and analytic geometry. (AA, 
CSU, UC)
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Course Descriptions

MATH 2B 
Differential Equations

(4 units)

MATH 2A 
Multivariate Calculus

(4 units)

MATH 1B
Calculus with Applications

(5 units)

MATH 1A
Introduction to Calculus

(5 units)

MATH 45
Contemporary
Mathematics

(3 units)

Transferrable Courses above this line

Non-transferrable Courses below this line

MATH 61
Elementary Algebra

(5 units; P/NP option)

MATH 87
Mathematics for Life

(3 units)

MATH 101
Basic College Mathematics
(0.5 - 5 units; P/NP only)

Math Flow Chart
West Hills College Coalinga

MATH 15
Precalculus

(5 units)

MATH 25
Introduction to

Statistics
(4 units)

MATH 10 A/B
Structure and 

Concepts
(3 units)

MATH 63
Intermediate Algebra

(5 units; P/NP option)

Any course above this line satisfies the Math 
requirement for a AA/AS degree at WHCCD

1/09

�is course offered infrequently.
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mAth 25 introduction to stAtistics (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Mathematics 25 is an introduction to the study of mod-
ern statistics. The topics that will be covered include data 
classification, experiment design, graphical displays of 
data, measures of center and variation, probability, count-
ing techniques, discrete probability distributions (bino-
mial, Poisson and geometric), the normal distribution and 
its applications, parameter estimation, hypothesis testing, 
correlation, regression, goodness of fit and independence. 
(AA, CSU, UC)

mAth 30/60  mAth eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These course may be taken 
for CR/NC.

mAth 45 contemporAry mAth (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area B4
Prerequisite: Math 63 or equivalent.
Math 45 is a college level liberal arts mathematics course 
surveying a collection of topics including Management 
Science, Social Choice, Statistics, and Growth and Sym-
metry. (Satisfies CSU Fresno Gen. Ed. CORE, Quantita-
tive Reasoning). (AA,CSU,UC)

mAth 49  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
Math 49 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

mAth 61 elementAry AlgebrA (5)
Class Hours: 90 Lecture 
P/NP
Prerequisite:  MATH 101 or eligibility for Math 61 deter-
mined by placement tests.
This is the first course in a two semester sequential ele-
mentary and intermediate algebra program. Topics for el-
ementary algebra include arithmetic review, solving linear 
equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear 
systems, operations with polynomials, solving equations by 
factoring, operations with rational expressions, and addi-
tion of radical expressions. (AA)

mAth 63 intermediAte AlgebrA (5)
Class Hours:  90 Lecture 
P/NP
Prerequisite:  MATH 61 or equivalent.
Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra program. Topics for 
intermediate algebra include factoring, solving quadratic, 
rational and radical equations, inequalities, integer and ra-
tional exponents, graphing conics, functions, scientific no-
tation, and applications. (AA)

mAth 75 AdAptive mAthemAtics (.5)
Class Hours: 27 Laboratory
Math 75 is designed primarily for students with learn-
ing disabilities. It covers the fundamentals of mathemat-
ics including whole numbers and the operations: addition, 
subtraction, multiplication and division. Mathematical 
concepts will be taught in the context of life skills devel-
opment. May be taken as many times as needed to meet 
objective. (AA)

mAth 87 mAthemAtics for life (3)
Class Hours: 54 Lecture
Math 87 consists of a quick review of common fractions, 
decimals and percents;  consumer applications, basic oper-
ations of algebra; simple equations; formula manipulation; 
and basic facts and formulas from geometry. (Students who 
have received credit for Math 61 will not be granted units 
for this course). (AA)
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mAth 99  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
Math 99 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA) 

mAth 101  bAsic college mAthemAtics (.5-5)
Class Hours: 90 Lecture 
P/NP
Math 101 is a comprehensive course providing review of 
basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, 
fractions, decimals, ratios, proportions, percents, consumer 
application, statistics, U.S. measurement, metric mea-
surement, rational numbers, pre-algebra, and geometry. 
(NDA)

music
mus 42 music AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1 
Strongly Recommended Preparation of ENG 51A or 
equivalent.
MUS 42 is designed to develop a student’s aesthetic sen-
sitivity for music of various cultures. It will cover western 
and non-western music history from major periods. (AA, 
CSU, UC)

non-credit
nc 100 supervised tutoring (0)
Class Hours:  90 (max), Laboratory by arrangement
Provides tutoring assistance to increase the probability of 
a student’s successfully completing his or her educational 
objectives. Hours will vary depending upon individual stu-
dent needs. Tutoring will take place in the Learning Re-
source Center.  (NDA)

nc 157 fitness for life (0)
Class Hours: 54 Laboratory
NC 157 is a course in mild exercise designed essentially 
for middle and older adults who, for one reason or another, 
have not maintained a satisfactory level of physical activity. 
(NDA)

nc 160 ged prepArAtion progrAm (0)
Class Hours: 162 Laboratory
The General Equivalency Diploma (GED) Preparation 
Program equips individuals with the skills and knowledge 
base necessary to pass the GED exam. Students review the 
five GED content areas (language arts- reading and writ-
ing, mathematics, social studies, and science) with particu-
lar emphasis on writing and math. Instructors will assess 
individual skill levels to help the student focus on tutoring 
weaknesses into strengths. Additionally, the GED Prepa-
ration Program will provide students with Adult Basic 
Education (ABE) lessons that include the Test of Adult 
Basic Education (TABE) Test, offering opportunities to 
further build skills in the areas of reading, writing, and 
math. Along with (ABE) training, the GED Preparation 
Program will also provide Basic Skills/English as a Second 
Language (ESL) instruction. Students will use computer 
based tutorials to practice and improve their English lan-
guage skills. (NDA)

nc 161 pre-releAse progrAm (0)
Class Hours: 60 hours Lecture, 60 hours Laboratory
Strongly Recommended Preparation: Institutionalized at the 
Claremont Custody Center, Coalinga, CA. This course must 
be completed no more than 45 days, nor no less than 15 days 
from date of release. 
NC 161 is designed by the Department of Corrections, this 
course prepares the client with living skills and resources 
that will assist the clients’ transition to outside living. Top-
ics such as money management, employability skills, com-
munication skills, community resources, and resources will 
be covered in-depth. (NDA)

nutrition

nut 1 bAsic nutrition (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area E
NUT 1 stresses the basic dietary needs for physical fitness 
and incorporated body function and nutrient function. The 
course may be used as an elective for students majoring in 
physical education, recreation, science, or home economics. 
In addition, the course may be of interest to anyone seeking 
general information about nutrition. (AA, CSU, UC)
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performing Arts

pA 1 introduction to theAter (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 1 is a survey of major dramatic forms and works for 
theater. Areas to be covered include the purpose of theatre, 
major historical literary periods and their relationships 
to the socio-economic and political issues of their times, 
a behind-the-scenes look at play production, multi-cul-
tural contributions to Western theatre, and contemporary 
trends. Lectures will be combined with play reading and 
viewing of video taped scenes. (AA, CSU,UC)

pA 3 film AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1
PA 3 looks at the cinema as a 20th century art form. Stu-
dents will view historically and artistically significant films 
in class and learn how to critique them. Students will also 
develop an understanding of both the artistic and technical 
aspects of film as well as the business and politics of the 
film industry. (AA, CSU, UC)

pA 5 voice And diction (3)
Class Hours: 54 Lecture
PA 5 is a basic approach in the theory and practice of the 
principles of voice and speech with the objective of freeing 
the natural voice.  Skills that will be covered include the fol-
lowing: centering sound, increasing clarity, resonance, vocal 
range, and expressiveness. Voice improvement is achieved 
through vocal and physical exercises in posture, relaxation, 
articulation, enunciation, characterization, breathing and 
free vocal release.  Standard American English is taught 
through the use of the International Phonetic Alphabet. 
Though this course aims at the stage performer, it is equal-
ly as valuable for those whose seek to improve vocal quality 
and achieve effective oral communication. (AA, CSU)

pA 14 fundAmentAls of Acting (3)
Class Hours: 54 Lecture
PA 14 is designed to introduce the novice actor to the the-
atre. With emphasis on personal and artistic growth in a 
supportive environment, the students will learn proper 
methods of warming up and basic vocal, physical, emo-

tional, and psychological characterizations. The student 
will develop confidence on stage by performing in short 
scenes and by learning techniques of auditioning, including 
monologues, prepared scripts, and cold reading. The course 
will also include theatre games and a backstage tour of the 
West Hills College theatre facility. May be taken four times 
for credit. (AA,CSU,UC)

pA 21 plAy production (1-3)
Class Hours: 54 Laboratory hours for each semester unit
PA 21 is the rehearsal and presentation of a serious dra-
matic play before a public audience. Students will special-
ize in either acting or technical theatre, working with the 
director and designers to create production/performance 
team. May be taken four times for credit for a maximum of 
12 units. (AA, CSU, UC)

pA 22 theAter workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 22 is the presentation of a full length production before 
a public audience. Students will learn work readiness skills 
integrated as a part of the intense disciplined rehearsal pro-
cess of a dramatic production. Students will specialize in 
either acting, technical theatre, design, costumes, or public 
relations while working with the director and designers to 
create a production/performance team. This course is only 
offered during the summer. May be taken two times for 
credit for a maximum of 8 units. (AA,CSU)

pA 23 chicAno theAter (3)
Class Hours: 36 Lecture, 54 Laboratory
PA 23 is a form of theatre that expresses the culture and 
identity of the Chicano through development of self ex-
pression. This course will give the student a basic introduc-
tion to the working ideology and methodology of El Teatro 
Campesino. PA 23 will introduce the student to some act-
ing techniques and Chicano/Latino dramatic works. The 
course will also illustrate the present reality of the Chicano 
way of life throughout the stage production. May be taken 
two times for credit. (AA, CSU)
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pA 25 theAter dAnce (1)
Class Hours: 9 Lecture, 27 Laboratory
PA 25 provides instruction in basic modern, jazz and folk-
loric dance techniques for the performing arts. (This course 
satisfies, in part, the Associate Degree Physical Activity 
Requirement, Area E, Local District Requirement). May 
be taken four times for credit. (AA,CSU)

pA 30/60  performing Arts eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
CR/NC.

pA 32 stAge lighting And sound (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 32 combines the theory, techniques and procedures 
necessary to develop and integrate sound and lighting to 
prepare play productions for major public performance.  
(AA,CSU,UC)

pA 35 theAter crAfts (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 35 introduces students to scene construction, materi-
als and hardware. Students will learn painting techniques, 
stage lighting techniques, and will gain experience in pre-
paring plays for performance. (AA,CSU,UC)

pA 42A film And video production (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
This course is an introduction to camera operation for film 
and video production. It will combine classroom lecture 
with Electronic News Gathering (ENG) and Electronic 
Field Production (EFP). The course requires each stu-
dent to complete several short video projects and related 
assignments designed to help develop the skills needed to 

produce high quality video productions. The emphasis of 
the course is on field production and camera techniques. 
(AA,CSU, UC)

pA 42b television production editing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42A or equivalent.
PA 42B is an introduction to television production edit-
ing. It will combine lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Must be taken once for the certificate 
program. (AA, CSU)

pA 42c television production proJect  
(4)

Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42B or equivalent.
PA 42C combines lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Students will be required to work on a 
specific video project for use as a portfolio video tape that 
reflects their efforts on a creative class project program. 
(AA, CSU)

pA 44 television workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 44 is designed to provide meaningful work experience 
for students producing and promoting a television series. 
The course is designed to provide “hands on” experience 
in all aspects of television production. Participants will be 
trained in and involved with writing, directing, producing, 
acting, singing, dancing, audio/lighting technology, videog-
raphy, music scoring, advertising, art, production business, 
and public relations techniques. Students will rotate re-
sponsibilities to gain a variety of experiences related to the 
production process. The finished product will be a televi-
sion series designed to air on broadcast television. May be 
taken two times for credit.

pA 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
PA 49 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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pA 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PA 99 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study.

philosophy
phil 1 introduction to philosophy (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 1 is a study of the principles underlying ethics, social 
philosophy, art, religion, epistemology, metaphysics, and 
science. (AA, CSU, UC)

phil 2 introduction to logic (3)
Class Hours:  54 Lecture
CSU General Education requirement: Area A3, C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 2 is the study of critical thinking, to include induc-
tive and deductive forms of reasoning and informal logic 
relevant to evaluating arguments presented in everyday 
contexts. (AA, CSU, UC)

phil 3 ethics (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
PHIL 3 is a study of classical and contemporary ethics to 
aid students in clarifying their values in response to ethical 
concerns. (AA, CSU, UC)

phil 30/60 philosophy eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 

offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP. (AA,CSU)

phil 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PHIL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

phil 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each  semester unit. 
No more than 2 units per semester per 99 series.
PHIL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

Activity courses

pe 002 pilAtes (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on beginning level Pilates movements 
that may incorporate bands, rings, balls and weights. The 
student will learn body conditioning routines that seek 
to build flexibility, strength, endurance and coordination 
without adding muscle bulk to help sculpt the body and 
strengthen the “core” or “powerhouse” (torso). (AA, CSU)

pe 003 pilAtes AdvAnced (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on a higher level of Pilates move-
ments that will incorporate bands, rings, balls, and weights. 
The focus is on doing one precise and perfect movement, 
rather than many halfhearted ones. Eventually this preci-
sion becomes second nature and carries over into everyday 
life and activities. (AA, CSU)
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pe 2 power volleybAll (.5-1)
Class Hours: 9 Lecture, 27 Laboratory 
P/NP
PE 22 is designed to provide instruction and practice in the 
basic skills necessary for participation in power volleyball. 
The course will develop skills and knowledge of the game, 
with the emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and team 
defense. May be taken three times for credit. (AA, CSU, 
UC)

pe 6 body conditioning (1)
Class Hours: 54 Laboratory 
PE 6 will expose the students to stretching, jump rope, lift-
ing, running, and various other skills while working toward 
optimum physical conditioning. May be taken four times 
for credit. (AA, CSU, UC)

pe 7 Aerobics (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 7 is a low-impact fitness program characterized by 
continuous movement to music. Participation should ef-
fect dramatic improvement (as measured by pre and post 
testing) in cardiovascular fitness, strength, endurance and 
flexibility for the previously unfit individual. The class will 
include informal  lectures on principles of exercise, diet 
and nutrition, stress, and relaxation. Light hand or wrist 
weights, rubber bands, etc. may be incorporated into class. 
May be taken four times for credit. (AA, CSU, UC)

pe 11 golf (.5-1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 11 is designed to provide instruction and practice in 
the fundamentals of golf, including the swing, use of clubs, 
strategy, and etiquette. May be taken three times for credit. 
(AA, CSU, UC)

pe 16 Jogging And power wAlking (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 16 involves planning, instruction and participation in a 
progressive program of jogging and power walking as ap-
plied to enjoyment, health, and fitness. May be taken three 
times for credit. (AA, CSU, UC)

pe 19 AdAptive physicAl educAtion (.5-1)
Class Hours: 54 Laboratory 
P/NP
Prerequisite:  Student must have a verifiable disability. 
PE 19 is designed for assessment of student’s fitness and 
ability levels. With this assessment, an individualized exer-
cise program is designed to meet the student’s fitness needs. 
The fitness components to be emphasized will include an 
increase in muscular strength and endurance, flexibility, 
and cardiovascular endurance. May be taken four times for 
credit. (AA,CSU,UC)

pe 20 tennis (1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 20 is designed to provide instruction and practice in the 
fundamentals of tennis, including strokes, rules, and court 
etiquette. The course also includes instruction in basic 
strokes and skills necessary for the student to participate 
in recreational tennis. May be taken three times for credit. 
(AA, CSU, UC)

pe 21 fitness lAborAtory (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 21 is designed to emphasize proper techniques of 
stretching and warm-up prior to lifting and proper use of 
all lifting stations. May be taken four times for credit. (AA, 
CSU, UC)

pe 23 weight trAining (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 23 is designed for physical conditioning, with emphasis 
on power, strength, endurance, and cardiovascular fitness. 
May be taken four times for credit. (AA, CSU, UC)

pe 24 circuit trAining (1)
Class Hours: 54 Laboratory 
P/NP
PE 24 is an activity class involving a series of weight train-
ing stations. The weight trainer performs an exercise and 
rapidly moves to the next station with little or no rest. (AA, 
CSU, UC)
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pe 25A circuit trAining (1)
Class Hours: 9 Lecture, 54 Laboratory 
PE 25A is designed to teach basic running, throwing 
and passing skills and provide for team competition. 
(AA, CSU, UC)

physicAl educAtion

non-Activity courses

pe 29 introduction to sport And eXercise 
psychology (3)

 Class Hours: 54 Lecture 
The study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU)

pe 30/60 physicAl educAtion eXperimentAl 
courses (1-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

pe 40 introduction to physicAl educAtion 
(3)

Class Hours: 54 Lecture
PE 40 is designed to introduce the student to the study of 
personal, social, and professional aspects of modern physi-
cal education. Focus is on history, trends, opportunities, 
and problems associated with the profession. (AA, CSU, 
UC)

pe 41 stAndArd first Aid (.5)
Class Hours: 9 Lecture 
P/NP
Prerequisite:  Sound health, ability to perform breathing and 
arm compression.
PE 41 will teach the student standard first aid skills and 
CPR. The course will prepare participants to respond cor-
rectly in emergencies. Upon successful completion, the stu-
dent will receive a certificate in CPR and Standard First 
Aid. (Material fee $5.00) (AA,CSU,UC)

pe 45 coAching teAm sports (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This class is designed for students interested in coaching 
team sports. The course will emphasize the components 
of team concepts and the organizational skills needed 
to implement and conduct a team sport program. Many 
of the concepts are applicable to individuals, etc. (AA, 
CSU, UC)

pe 46 cAre And prevention of Athletic 
inJuries (2)

Class Hours: 36 Lecture 
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This course partially fulfills the regulations and re-
quirements of the National Athletic Trainers Associa-
tion Certificate.  The course is open and recommended 
for all students who have an interest in learning about 
sport(s) injuries and their prevention and management. 
(AA, CSU)

pe 48 community first Aid And sAfety (1)
Class Hours: 18 Lecture 
P/NP
Materials Fee: $10.00
The content and activities included in this course will pre-
pare the student to recognize emergencies and make ap-
propriate decisions regarding care. Each section teaches 
the necessary skills the citizen responder will need to act 
as the first link in the emergency medical services (EMS) 
system chain. Students who complete the course will re-
ceive American Red Cross Certificates in Adult, Child and 
Infant CPR as well as First Aid and Disease Transmission 
(OSHA). May be taken four times for credit. for certifi-
cates; (AA, CSU, UC)
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pe 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PE 49 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

pe 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PE 99 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

theory And fundAmentAl courses

pe 4 fundAmentAls of softbAll (1)
Class Hours:  9 Lecture, 27 Laboratory
PE 4 is designed to provide instruction and practice in the 
fundamentals of softball including hitting, pitching, de-
fensive skills, knowledge, and interpretation of rules. This 
course may be taken three times for credit. (AA, CSU)

pe 27 fundAmentAls of footbAll (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
Fundamentals of Football is designed to provide instruc-
tion and practice in the fundamentals of football including 
throwing, catching, running, blocking, and the interpreta-
tion of the rules of football. (AA, CSU, UC)

pe 32 fundAmentAls of bAsketbAll (1)
Class Hours:  9 Lecture, 27 Laboratory 
Fundamentals of Basketball is designed to provide instruc-
tion and practice in the fundamentals of basketball includ-
ing dribbling, passing, shooting, and rules, etc. The course 
also includes instruction on how to improve skills neces-
sary for students to participate in recreational basketball. 
May be taken four times for credit. (AA, CSU, UC)

pe 34 theory of footbAll (1)
Class Hours: 18 Lecture
PE 34 provides theory and analysis of the basic principles 
involved in football strategy. Fundamental techniques 
of offense and defense are stressed as the teaching base. 
(AA,CSU,UC)

pe 38 theory of bAsebAll (1)
Class Hours: 18 Lecture
PE 38 is designed for the student who wishes to learn the 
fundamental skills of baseball. It will enable the student 
to communicate the proper fundamentals involved with 
throwing, fielding, pitching, and batting. (AA,CSU,UC)

pe 43 fundAmentAls of bAsebAll (1)
Class Hours: 54 Laboratory 
P/NP
PE 43 is designed to provide instruction and practice in the 
fundamentals of baseball including hitting, pitching, defen-
sive skills, knowledge, and interpretation of rules. May be 
taken two times for credit. (AA,CSU)

pe 44A theory of bAsketbAll (1)
Class Hours: 18 Lecture 
PE 44A is designed to give students a background in all as-
pects of coaching basketball. The course will cover rules, the-
ory, fundamentals, defenses and offenses. (AA,CSU,UC)

pe 45A theory of softbAll (1)
Class Hours: 18 Lecture 
PE 45A is designed to present a study of fundamental 
theories and techniques of the game of fast pitch softball. 
Preparation for coaching various age levels of athletes and 
rules of the game will be covered. (AA, CSU, UC)

pe 45b theory of volleybAll (1)
Class Hours: 18 Lecture
PE 45B is designed to present a study of the fundamen-
tal theories and  techniques of the game of volleyball. 
(AA,CSU,UC)
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physicAl educAtion

intercollegiAte sports

pe 28A introduction intercollegiAte softbAll 
(2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 28 is designed to provide an introduction to competi-
tion in softball at the community college level. (AA, CSU, 
UC)

pe 29A introductory intercollegiAte 
volleybAll (2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 29A is designed to provide competition in volleyball 
at the community  college level. This course is for the first 
participation at this level. Intercollegiate volleyball will de-
velop intermediate and advanced techniques and knowl-
edge with an emphasis on the individual as well as team  
skills involved in the game. (AA,CSU,UC)

pe 29b intermediAte intercollegiAte volleybAll 
(2)

Class Hours: 180 Laboratory
Prerequisite: PE 29A; Medical approval from a licensed 
physician.
PE 29B is designed to provide competition in volleyball at 
the community college level. This course is for the second 
and final participation at this level. Intercollegiate volleyball 
will develop advanced techniques and knowledge with an 
emphasis on the highly technical skills involved in multiple 
offenses and defenses. (AA,CSU,UC)

pe 31 intercollegiAte bAsketbAll (1)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 31 is designed to provide competition in basketball at 
the community college level. May be taken four times for 
credit. (AA, CSU, UC)

pe 33 intercollegiAte footbAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 33 provides the opportunity for students to further 
their football skills and utilize them in a competitive sport, 
competing with other colleges. May be taken two times for 
credit. (AA,CSU,UC)

pe 37 intercollegiAte bAsebAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 37 provides competition in baseball at the community 
college level. Intercollegiate baseball will emphasize and 
develop individual and team skills through the use of inter-
mediate and advanced techniques and knowledge. May be 
taken two times for credit. (AA, CSU, UC)

physicAl science
physci 1 survey of the physicAl sciences (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
PHYSCI 1 is a general study of physical principles that 
operate throughout the universe, including a brief integrat-
ed study of force, motion energy, electricity, light, structure 
of the atom, interaction of matter, and study of the earth, 
planets, and stars. No credit will be allowed for physical 
science if the student is concurrently enrolled in, or has 
taken, a college chemistry, physics, geology, or astronomy 
course. (AA, CSU, UC)

physci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PHYSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

physci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PHYSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)
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politicAl science
polsci 1 AmericAn government (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSCI 1 is an introductory study of American govern-
ment at the national, state and local level. Included are the 
institutions, processes and policies of the United States 
and of California. This course satisfies, in part, the Ameri-
can history and institutions requirements for CSU. (AA, 
CSU, UC)

polsci 2 compArAtive government  (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSC 2 is the study of the government and politics of 
Great Britain, Nigeria, China, Mexico, Iran and Russia 
compared with each other and with that of the United 
Stated, with emphasis on contemporary problems. (AA, 
CSU, UC)

polsci 4 introduction to internAtionAl 
relAtions  (3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A
This introductory course provides information about how 
countries interact with each other. Students analyze theo-
ries of international relations, balance of power, and basic 
concepts of politics around the world. Subjects include 
war and peace, economic development, power and deci-
sion making, terrorism and American foreign policy.  (AA, 
CSU, UC)

polsci 5 introduction to politicAl theory  (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
The course will examine the philosophies of great political 
thinkers from the great Greek thinkers of Socrates, Plato 
and Aristotle to Locke and Weber. An in-depth analysis 
of human nature and acquisition of power will be covered. 
This class will delve deep into Plato’s cave to discover the 
thinking of these great political philosophers. (AA, CSU, 
UC)

polsci 30/60  politicAl science eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

polsci  49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
POLSCI  49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA,CSU)

polsci  99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
POLSCI  99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

psychiAtric techniciAn

psytec 10   introduction to psychiAtric techniciAn 
 (1.5)

Class Hours: 27 Lecture
Prerequisite: Admission to the Psychiatric Technician Pro-
gram required
Strongly Recommended Preparation: ENG 101B and Math 
101 or equivalent
PSYTEC 10 is an introductory psychiatric technician 
course presenting concepts necessary to practice safely and 
legally in a forensic mental institution. Strategies and in-
formation to succeed in the psychiatric technician program 
will be presented. (AA,CSU)
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psytec 12 nursing science (18.5)
Class Hours:  225 Lecture, 324 Laboratory
Prerequisites: PSYTEC 10, PSYTEC 90, and ENG 51A 
or equivalent placement test scores.
Advisories: BIO 32, PSYCH 1, HS 5
Nursing Science will present the principles of mental health 
and physical health, the maintenance of health, anatomy 
and physiology, and an understanding of disease and its 
treatment. Students will develop the ability to perform ba-
sic care activities, provides learning experiences in the care 
of children, adults, and aged patients with medical/surgical 
conditions.(AA, CSU)

psytec 14 psychiAtric nursing (18.5)
Class Hours: 225 Lecture, 324 Laboratory
Prerequisite:  PSYTEC 12 or equivalent.
Advisory: PSYCH 1 
This course will introduce the psychological and mental 
profession. The causes, prevention, and treatment of men-
tal, emotional, and behavioral disorders will be examined 
by providing practice in interpersonal skills, self-under-
standing, problem solving, communication, and the use 
of rehabilitative methods in providing patient care. (AA, 
CSU)

psytec 16 cAre of the developmentAlly disAbled  
(18.5)

Class Hours:  225 Lecture, 324 Laboratory
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psytec 90  medicAl mAth (1)
Class Hours:  18 Lecture
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psychology

psych 1 generAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51A or equivalent.
PSYCH 1 is an introductory course in psychology empha-
sizing psychological perspectives and methodology. The 
following topics are covered: psychological theories, sci-
entific methodology, biological bases of behavior, life-span 
development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social 
psychology. (AA, CSU, UC)

psych 2 AbnormAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51a or equivalent
PSYCH 2 explores abnormal behavior and psychological 
disorders and introduces the student to clinical psychol-
ogy, psychotherapy, and other methods of treatment for 
psychological disorders. (AA, CSU, UC)

psych 3 developmentAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite: ENG 51A or equivalent.
PSYCH 3 is a study of the stages and processes of human 
development over the life span, beginning at conception 
and leading to old age. Emphasis is placed upon pertinent 
research and practical applications. Historical and cultural 
factors that influence basic assumptions, methodology, 
theories, and concepts are examined to provide students 
with a more critical perspective from which to evaluate  on 
temporary human development. (AA, CSU, UC)

psych 4 personAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area E
Prerequisite: ENG 51A or equivalent.
PSYCH 4 is a general course in the principles of mental 
hygiene. It involves the analysis of personal behavior and 
attitudes in adjustment at home, at work, and in social re-
lationships. (AA, CSU)
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psych 5 biologicAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Prerequisite:  ENG 51A or equivalent.
PSYCH 5 is the study of behavior and experience in terms 
of genetics, evolution and physiology of the nervous sys-
tem. Physiological, genetic, evolutionary, and functional ex-
planations of behavior will be explored. (AA, CSU, UC)

psych 8 lAw And psychology (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PSYCH 8 focuses on the interaction and application of 
law and psychology in respect to criminal behavior. This 
course will focus on the legal and psychological consider-
ations in the identification, prosecution, incarceration and 
treatment philosophies available to the criminal justice or 
social service professional. This course may be used as an 
elective for either Psychology (PSYCH 8) or Administra-
tion of Justice (AOJ 8) but not for both. (AA, CSU)

psych 29  introduction to sport And eXercise 
psychology  (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
This study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU) 

psych 30/60 psychology eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject.

PSyCH 49 directed study (1-2)
Class Hours: 54 laboratory hours for each unit. No more 
than 2 units per semester per 49 series.
PSYCH 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study.(AA, CSU)

PSyCH 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each unit. No more 
than 2 units per semester per 99 series.
PSYCH 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

sociology

soc 1 introduction to sociology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
SOC 1 is an introduction to the theoretical perspectives of 
sociology and their application to the fundamental prob-
lems of social life. It includes discussion of sociological 
methods and findings in such areas as family, race religions, 
religion, and deviance. (AA, CSU, UC)

soc 2 criticAl thinking & sociAl problems (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area A3, D
Prerequisite:  ENG 51A or equivalent.
SOC 2 is a survey of major social problems experienced by 
society with an exploration of the most important perspec-
tives used to explain the problems. The application of criti-
cal thinking skills, specifically taught in the course to causes 
and solutions is designed to result in heightened critical 
thinking ability as well as strengthened social awareness. 
(AA, CSU, UC)
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soc 3 mArriAge And fAmily relAtions (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education requirement: Area  D, E 
Strongly Recommended Preparation of  ENG 51A
SOC 3 will explore marital and family dynamics within 
the context of the family theories. Topics include love, mate 
selection, sexuality, communication patterns, parenthood, 
and dissolution. Students will learn how paired relation-
ships work in contemporary mass society, why they suc-
ceed, and why they sometimes fail. (AA, CSU, UC)

soc 30/60 sociology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
as P/NP.

soc 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
SOC 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

soc 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per  99 series.
SOC 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

sociAl work
sw 20 introduction to sociAl welfAre (3)
CSU General Education Requirement: Area D
SW20 provides the student with an introduction to Social 
Welfare institutions, policies, and the social work profes-
sion. Emphasis is on history, knowledge base, value systems, 
and specific fields of practice. (LDTP TCSU SW 110)

soil science
slsci 21 soils (4)
Class Hours: 54 Lecture, 54 Laboratory 
SLSCI 21 will provide instruction in the physical, chemi-
cal, and biological properties of soils as related to agri-
culture. It will concern itself with the origin, formation, 
and composition of California soils and the fundamental 
principles and practices of fertilizer use. (AA, CSU, UC)

welding technology
wt 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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wt 30/60 welding technology eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

wt 40 introduction to welding (2)
Class Hours:  18 Lecture, 54 Laboratory
WT 40 consists of practical and theoretical instruction in 
oxy-acetylene welding, stick electrode welding, torch cutting, 
brazing, and hard facing. (AA, CSU)

wt 41 intermediAte  welding (2)
Class Hours:  18 Lecture, 54 Laboratory
Prerequisite: WT 40
WT 41 provides instruction in advanced stick electrode 
and oxy-acetylene welding along with pipe-fitting and 
welding techniques, advanced oxy-acetylene cutting, and 
fixed position welding. (AA, CSU)
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Administration and Faculty
College Administration
Dr. Willard Lewallen, President
Carlos Diniz, Dean of Student Services
Jill Stearns, Dean of Student Learning
Eliseo Gamino, Director of CAMP

Full-Time Faculty

Arce, Mark.. ........................ Head Men’s Basketball Coach/
P.E., Health 2001

A.A., St. Gregory’s College, Shawnee, OK
B.S., M.A., Oklahoma State University
M.A., California State University, Bakersfield

Barragan, Sherry...................... Psychiatric Technician 2007
 A.S., College of Sequoias

Bart, Anita ........................... Administration of Justice 2001
 A.S., Southwestern Oregon Community College
B.A., M.A., California State University, San 
Bernardino

Burke, Michael ........................................ Biology, Math 1996
A.S., Temple University
B.S., Michigan State University
M.S., University of Illinois
Ph.D., University of Minnesota

Corea, Erin .................................. Outreach Counselor 2005
B.A., M.S. - California State University Fresno

Cowden, Clint ..............................Agriculture Science 2004
 B.A., M.A., Cal Poly State University

Dam-Mikkelson, Hector ....... Psychiatric Technician 2001
 A.S.N.,A.A., Cuesta College
 A.S.N, Cuesta College, San Luis Obispo

Delaney, Melissa ........................................................Art 2006
B.A., MA,California State University Fresno

Diniz, Carlos ..................... Dean of Student Learning 2000
B.S., Embry-Riddle Aeronautical University
M.S., Chapman University

Discont, Margaret ..............................Basic Skills ESL 1999
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Felix-Mata, Bertha ...................... Director of Title IV 1999
A.A., West Hills College
B.A., California State University, Fresno
M.P.H., University of California, Los Angeles

Gamino, Eliseo ......................... …Director of CAMP 1999
B.A., M.A., California State University, Fresno

Grant, James........................................................ Speech 1990
B.A., M.A., Pacific University

Graves, Al ..................................................... Geography 2007
 PhD, University of California, Los Angeles
 B.A., M.A., Fresno State College

Gritton, Mark ............................  Director of Athletics 1996
B.A., M.A., Humboldt State University

Hanjiev, Arkady ..................................Math Instructor 2005
B.A. California State University, Fresno
M.A., Fresno Pacific University

Hauki, Cynthia A. ...........................................Business 1981
A.A., Sacramento City College
B.S., M.A., The Consortium of the California State 
Universities

Hodsdon, Paul ...........Head Baseball Coach, English 2000
A.A., Central Arizona College
B.S., M.A., University of Nevada, Reno

Holsonbake, Troy .............. Administration of Justice 2006
A.A., College of the Sequoias
B.S., Cal Poly State University, San Luis Obispo

Hunt, Bruce ........... Head Rodeo Coach, Agriculture 1985
B.S., M.S., Cal Poly State University, San Luis 
Obispo

Jacobus, Linda ....................................Basic Skills, ESL 1993
B.A., University of California, Santa Barbara
M.A., San Francisco State University

Jaurena, Tracey ................................... Athletic Trainer 1999
B.A., California State University Fresno
M.A., Western Michigan University

Jeffery, Richard ..................................Work Experience 1979
B.S., M.A., Cal Poly State University, San Luis 
Obispo
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Administration and Faculty

Lewallen, Willard ..................................................... President
BS, Cal Poly Pomona (1977)
MS, Purdue University (1978)
MS, Purdue University (1984)
PhD, University of California, Los Angeles

Little, Anna-Lisa ..........................Child Development 1997
AA., Bakersfield College
B.A., M.A., California State University, Bakersfield

Magnuson, Matthew ..................................... Librarian 2006
B.A., Connecticut College
M.L.I.S., University of Southern Mississippi
M.A., University Massachusetts Boston 

Mayer, Rhonda ........................ Psychiatric Technician 2006
A.S., College of the Sequoias 

McGlothlin, Saundra .................................. Counselor 1996
A.A., Fullerton College
A.A., West Hills College
B.A., M.A., California State University, Fresno

Morales, Frank ...................................Nurse Instructor 2009
 B.A., University of La Verne

Mosher, Staci ........Head Softball Coach, Psychology 1997
A.A., College of Sequoias
B.A., United States International University
M.A., National University

Noel, Catherine .................................Nurse Instructor 2008
 A.A., University of New York, Regents College
 B.A., California State University Bakersfield

Pratt, Eugenie (Genie) ................Child Development 2001
B.S., Brigham Young University
M.S., California State University, Fresno

Rehark-Griffith, Rhea ......................................Spanish 1985
B.A., M.A., University of California, Santa Barbara

Reynolds David ......................... 2006, English/Humanities
B.A., M.A., Pepperdine University

Rodriguez, Martha ......................... EOPS Counselor 1997
B.A., California State University, Fresno
M.S., California State University, Fullerton
Ed.D., University of Southern California

Rolfsema, Tina ....................... Psychiatric Technician, 2003
A.A., West Hills College

Roton, Marlese ............................................. Counselor 1997
A.A., Modesto Junior College
B.A., M.A., California State University, Stanislaus

Shepard, Sarah .................................................Business 2001
A.A., San Joaquin Delta College
B.S., M.B.A., California State University, Fresno

Simon, Giselle ................................. EOPS Counselor 2008
 B.A., M.A., California State University Fresno

Skaggs, Robert ....................................................English 2005 
B.A., M.A., California State University, Fresno

Sowden, Kenneth ................................................. Math 2001
B.A., M.A., California State University, Fresno

Stearns, Jill......................... Dean of Student Learning 2000
B.S., Cal Poly State University, San Luis Obispo
M.S., National University

Sutherland, Scott ...............................................English 2004
B.A., M.A., University of El Paso

Tincher, Christopher ........................................History 2004
B.S., University of Santa Clara
M.A., Portland State University

Wanderer, Jeffrey …Head Volleyball Coach, Biology 1998
B.S., M.A., California State University, San Jose

Welch, Merlin ................................. Heavy Equipment 1983
A.A., Imperial Valley Community College, El 
Centro
B.A., California State University, Long Beach
B.S., Cal Poly State University, San Luis Obispo

 Whitener, Susan ...........Dean of Learning Resources 2000
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Wiest, Harold ......................... Theatrical Productions 2002
B.A. California State University, Long Beach
M.A. Texas State University

Wilds, Brandy .....................................................English 2005
B.A., M.A., California State University, Fresno 

Wilds, Kevin ....................Political Science Instructor 2005
B.A., M.A., California State University, Fresno 

Wilson, Scott ......................................................... Math 2000
B.A., M.A., California State University, Fresno

Winters, Tom .......... Director of Title V/Economics 1986 
B.A., M.A., Rutgers University
M.S., Dominican College 
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Wright, Steve ..............Physical Education Instructor 2008
B.A., M.A, University of Tennessee

Wyman, Leisa .......Psychiatric Technician Instructor 2008
 B.A., Luther College
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My West Hi l ls  Home > Organizat ions > WHCC SLO > FLEX DAY Presentat ions   

FLEX DAY Presentations  
New Upload Actions    View: All Documents  

FLEX DAY 2006 Fall 10/4/2010 11:25 PM Hanjiev, Arkady

FLEX DAY 2007 Fall 10/4/2010 11:25 PM Hanjiev, Arkady

FLEX DAY 2008 Spring 10/4/2010 11:25 PM Hanjiev, Arkady

FLEX DAY 2008 Fall 10/4/2010 11:25 PM Hanjiev, Arkady

FLEX DAY 2009 Spring 10/4/2010 11:25 PM Hanjiev, Arkady

Type Name Modified Modified By
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WHCC SLO  All Sites Advanced Search 

My West Hills Home > Organizations > WHCC SLO 

  

Announcements 

Welcome!!!  
by Hanjiev, Arkady

 10/6/2010 11:04 PM

  
Welcome to the West Hills College 
Coalinga Student Learning 
Outcome Portal site.  
  
  
 
Navigation  
by Hanjiev, Arkady

 10/6/2010 11:03 PM

  
On the right-hand side you will 
find the names and contact 
information of the SLO committee 
members. 
  
On the left-hand side you will find 
navigation buttons. Below is a 
brief introduciton to each of the 
sections to help you navigate it. 
 

NAV 
Description

ISLOC Members Click here for a 
listing of all the 
Institutional 
Student 
Learning 
Outcome 
Committee 
members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers.  

ISLOC Meetings Click here to 
view all planned 
Institutional 
Student 
Learning 
Outcome 
Committee 
meetings for 
the current 
semester. 

ISLOC Docs Click here to 
view the ISLOC 
documents that 
are used by the 
committee for 
processes and 
quality review 
of SLOs.  

SLOC Members Click here for 
a listing of all 
the Student 
Learning 
Outcome 
Committee 

  

Introductory Video 

ISLOC Members 

Actions  

Raquel 
Rodriguez

Chair RaquelRodriguez@whccd.edu 559-934-2218

Mark Gritton Administrative Co-
Chair

MarkGritton@whccd.edu 559-934-2455

Arkady Hanjiev Faculty Co-chair ArkadyHanjiev@whccd.edu 559-934-2627

Matthew 
Magnuson

Non-Teaching Rep MatthewMagnuson@whccd.edu 559-934-2403

Steven Wright Instruction Rep StevenWright@whccd.edu 559-934-2463

SLOC Members 

Troy 
Holsonbake 

Social Sciences/Public 
Service

TroyHolsonbake@whccd.edu 559-934-2780

Tracey Jaurena Science. Math & PE TraceyJaurena@whccd.edu 559-934-2454

Scott 
Sutherland 

Arts & Letters ScottSutherland@whccd.edu 559-934-2712

Sarah Shepard AG/BUS/CIS/CWEE SarahShepard@whccd.edu 559-934-2706

Giselle Simon Non-Teaching Faculty GiselleSimon@whccd.edu 559-934-2326

Sherry 
Barragan 

Allied Health SherryBarragan@whccd.edu 559-934-2787

Arkady Hanjiev SLO Chair ArkadyHanjiev@whccd.edu 559-934-2627

Mark Gritton Administrative Advisor MarkGritton@whccd.edu 559-934-2455

Title

Faculty Learning Area/Position Email Office Number

Faculty Learning Area/Position Email Office Number

Page 1 of 4Home - WHCC SLO
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members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers. 
Please don't 
hesitate to 
contact them as 
they 
knowledgeable 
and willing to 
help. The same 
information is 
on the right 
hand side of the 
current page. 

SLOC Meetings Click here to 
view all planned 
SLOC meetings 
for the current 
semester. 

SLOC Docs Click here to 
view the SLOC 
documents 
that are used by 
the committee 
for processes 
and quality 
review of SLOs.  

Course Level SLO This is the most 
used site in the 
SLO portal. All 
previously 
written course 
SLOs are 
housed here. 
There are over 
700 SLOs but 
you can only 
display 100 at a 
time, so you will 
have to use the 
filters at the top 
of each column 
to narrow down 
your search.  
  
HOW TO USE 
FILTERS: Use 
your cursor to 
hover over the 
column titles 
and a black 
arrow inside a 
yellow box will 
arrow. Click on 
the little arrow 
and you will 
have a choice to 
sort or bring up 
certain classes, 
semesters, or 
years. 

Program Level 
SLO 

Click here to 
view or edit 
program and 
certificate SLOs. 
This is also the 
place to view 
ALL PLANNED 
COURSE LEVEL 
SLOS. They are 
word files and 
need to be 
"checked out" in 
order to be 
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viewed. They 
are all listed by 
department and 
the year that 
department will 
have a program 
review. 

Degree Level SLO Click here to 
view all 
completed 
degree SLOs. 
They are word 
files and need 
to be "checked 
out" in order to 
be viewed. They 
are all listed by 
year and 
semester. 

Core 
Competencies

Click here to 
review the 
WHCC Core 
Competencies. 
This is for 
viewing only. 
Please do not 
edit any of the 
items. 

List of Course 
SLOs

Click here to 
view the current 
list of all the 
course level 
SLOs written by 
faculty.  

Forms&Documents Click here to 
download the 
different forms 
and documents 
that WHCC 
uses. The 
Program SLO 
Planning Guide 
and the Degree 
Level Form are 
found here. The 
different 
Assessment 
Types are given 
as well as the 
WHCC Pre and 
Post 
assessment 
guides for 
faculty. 

Previous SLOs Click here to 
view all course 
and program 
level SLOs that 
were created up 
to the Spring of 
2007. After that 
semester, all 
course level 
SLOs are 
inputted 
directly into the 
portal. 

Agendas&Min–
SLOC

Click here to 
view all the 
SLOC agendas, 
documents, and 
minutes for all 
the SLOC 
meetings.  

Agendas&Min–
ADMIN

Click here for all 
the agendas 
and minutes of 
meetings that 
have taken 
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place between 
the Vice 
President of 
Instruction, 
instructional 
SLO 
coordinator, the 
SLO 
Administrative 
Advisor, and the 
non-
instructional 
SLO 
coordinator.   

Agendas&Min–
OTHER 

Click here for all 
the agendas 
and minutes of 
all SLO 
meetings that 
the instructional 
SLO coordinator 
was a part of for 
SLO purposes. 

FLEX DAY 
Presentations

Click here to 
view all the 
Powerpoint and 
other 
documents that 
were presented 
on FLEX days in 
regards to SLOs. 

WASC Annual 
Reports

Click here to 
view all the 
WACS Annual 
Reports. They 
start from the 
2006-2007 
school year. 

Tracking Sheets Click here to 
view the 
schedule of 
assessment of 
all course level 
SLOs. 

Comprehensive 
Reports

Click here to 
view the 
comprehensive 
reports that are 
printed each 
semester. 
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WHCC SLO  All Sites Advanced Search

My West Hi l ls  Home > Organizat ions > WHCC SLO > Course Level SLO > MATH-63   

Course Level SLO: MATH-63  

New Item | Edit Item | Delete Item | Manage Permissions | Alert Me

Course Title MATH-63  

Year 2010  

Semester Spring  

Learning Area Science, Math & PE  

Course Offered Yes  

PRE: Full-Time Faculty Hanjiev, Sowden, Wilson  

PRE: Part-time Facutly N/A  

SLOC ONLY: STATEMENT SLO IS APPROVED  

SLOC ONLY: COMPLETE -SLO Discussion is lacking or missing.  

PRE: Introductory 
Remarks 

PRE: Date of Meeting 4/12/2010  

PRE: Name(s) of People 
Present 

Arkady Hanjiev, Ken Sowden, Scott Wilson  

PRE: Core Competencies III. Quantitative Analysis, Scientific Reasoning  

PRE: SLO Statement Given an equation containing radicals, the student will be able to solve for the 
variable. 

PRE: Assessment 
Method 

SLO Exam/Project  

PRE: Criteria of Success At least 50% of math students in Math 63 will pass the assessment with a 
score of 6 out of 8 (or better). 

POST: Date of Meeting 5/14/2010  

POST: Name(s) of 
People Present 

Arkady Hanjiev, Ken Sowden, Scott Wilson  

POST: Summary of Data Of the 61 students who took the assessment, 12 passed (~20%). The criterion 
for success was not met. 

POST: Met/Not Met NO  

POST: Discussion 
Summary 

The rather disappointing results prompted discussion about possible 
pedagogical techniques which might motivate students to put more effort into 
the course. It was agreed that the unwillingness of students to put the required 
effort into the HW is likely the main cause of their underachievement.  

POST: Proposed 
Improvement 

Pedagogical – Instructional strategies used.; Methodological - How tools are 
deployed.  

POST: Summary of 
Proposed Improvement 

The instructors will consider collecting HW more frequently and/or 
administering frequent quizzes. It is hoped that holding students accountable 
more often will provide the necessary motivation to keep abreast of the course 
material. Also, a member of the department will contact the BSI committee to 

Page 1 of 2Course Level SLO - MATH-63
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see if there is still a possibility of implementing the in-class tutor program. 

POST: Final Remarks   

Attachments Math 63SLOASSESSMENT+RubricSpring2010.docx    

Created at 2/19/2010 4:50 PM  by Hanjiev, Arkady   
Last modified at 5/22/2010 5:43 PM  by Hanjiev, Arkady  
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SLOC Timeline

Name Due date Completed Person(s)
State the name of the task below. State the 

semester the 
task should 
be 
completed.

State the 
semester the 
task was 
completed.

State either 
SLOC, Coord., 
Faculty, AS, 
Admin, ISC

Course Level SLO Due date Completed Person(s)

Edit the Portal Website to accept >1 SLOs 2010- Fall 2010-Fall Coord.
Start assessing at least 3 CSLOs 2011-Spring 2010-Fall Faculty

Program Level SLO Due date Completed Person(s)
Approve Program Level SLOs 2011-Spring SLOC
Make a PSLO Approval Schedule 2011-Spring SLOC
Setup completion of PSLOs with Part-Time Faculty 2011-Spring SLOC
Complete all PSLO that we can (i.e. have faculty) 2011-Spring SLOC

Other SLO Related Activities Due date Completed Person(s)
Make any changes of the SLO Process at WHCC 2012-Spring SLOC
Present Comprehensive Reports to AC 2011-Spring SLOC
Present Comprehensive Reports to ISC 2011-Spring SLOC
Training videos for the SLO Process 2011-Spring Coord.
Integrate Part-Faculty with Full-time Faculty 2011-Spring SLOC,Admin,AS
Update the SLO Website since items are in Portal 2011-Spring Coord.
Review the SLO Process at WHCC 2011- Fall SLOC
Evaluate any gaps of SLO Processes 2011- Fall SLOC
Call for input of the Comp Reports 2010- Fall AC, ISC



SLOC Approved: 11/30/2010

Updated: 
Academic Senate Approval: 

Notes
State any other notes for this task.

Notes

Decided just to modify the name.
POLSCI started and all follow in Spring.

Notes

Notes
If there are needed changes.

This is going to be with Tom Robb
Need many parties involved.
This is going to be with Tom Robb



 

Section Links  
Home Program Review Fact Book/Statistics FAQs Presentations Research Request Form Resources  
Office of Institutional Effectiveness, Planning 
(559) 934-2128  
pedroavila@ 
westhillscollege.com  

  

  

  

Fact Book  

UNDER CONSTRUCTION  

 
 

Student Enrollment & Characteristics - All Students  

Enrollment Headcount  
Enrollment by Ethnicity 
Enrollment by Gender 
Enrollment by Age 
City of Residence 

Student Enrollment & Characteristics- Coalinga Campus Only 

Enrollment Headcount 
Enrollment by Ethnicity 
Enrollment by Gender 
Enrollment by Age 

Student Enrollment & Characteristics - Coalinga Online Campus Only
Enrollment by Headcount 
Enrollment by Ethnicity 
Enrollment by Gender 
Enrollment by Age  

Student Enrollment & Characteristics- NDC, Firebaugh Campus Only 

Enrollment by Headcount 
Enrollment by Ethnicity 
Enrollment by Gender 
Enrollment by Age  

Full-Time Employee Characteristics 
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| Compliance Statement | Site Disclaimer | Contact Us | Help Desk  

academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

advising services 
Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 

Full-Time Employee Demographics:  Age, Ethnicity, & Gender 

accreditation 
administration 
campus map 
facilities 
governance & planning 
history 
institutional research 
Vision, Mission, and Goals 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 
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18 Jan 2011                                        SECTION AVAILABILITY 
REPORT                                             Page   1 
16:56                                          OPEN AND CLOSED SECTIONS 
BY LOCATION 
                                                              GLOBAL 
 
LOCATION: AVN 
TERM    : 2011/SP 
 
Course Section/       Title/                      Room/         Days    
Start Time/Date    Room Credits/ Sect Sect  Used  Wait Avail 
    Synonym           Faculty Members             Instr Methods         
End Time/Date       Cap     CEU  Min   Cap 
--------------------- --------------------------- ------------- ------- -
--------------- ------ ------- ----  ----  ----  ---- ----- 
 
CD-52-A01             Child Development Intro 2   AAS ADULT SC  S       
09:00AM 01/18/11     50    3.00   15    25    22     0     3 
    6012              0004348 Mrs. Kathryn M. Wat 02                    
11:50AM 05/27/11 
 
                                                                                                       
----- ----- ----- ----- ----- 
                                                                                                          
15    25    22     0     3 
 



  
 
18 Jan 2011                                        SECTION AVAILABILITY 
REPORT                                             Page   2 
16:56                                          OPEN AND CLOSED SECTIONS 
BY LOCATION 
                                                              GLOBAL 
 
LOCATION: CCC 
TERM    : 2011/SP 
 
Course Section/       Title/                      Room/         Days    
Start Time/Date    Room Credits/ Sect Sect  Used  Wait Avail 
    Synonym           Faculty Members             Instr Methods         
End Time/Date       Cap     CEU  Min   Cap 
--------------------- --------------------------- ------------- ------- -
--------------- ------ ------- ----  ----  ----  ---- ----- 
 
CIS-7-B01             Computer Concepts           CCC CCC       MTWTHF  
10:00AM 01/18/11    300    3.00   15    30     0     0    30 
    6695              0158757 Frederick P. Villal 02                    
11:50AM 02/10/11 
                      0158757 Frederick P. Villal CCC CCC       MTWTHF  
12:30PM 01/18/11    300 
                                                  04                    
03:30PM 02/10/11 
 
CIS-8-B01             Microcomputer Operating Env CCC CCC       MTWTHF  
08:00AM 01/18/11    300    1.00   15    30     0     0    30 
    6694              0002188 Christine R. Murill 02                    
08:20AM 02/10/11 
                      0002188 Christine R. Murill CCC CCC       MTWTHF  
08:30AM 01/18/11    300 
                                                  04                    
09:50AM 02/10/11 
 
NC-161-B01            Pre-Released                CCC CCC       MTWTHF  
08:00AM 01/03/11    300    0.00   15    30     0     0    30 
    6693              0002153 Jessica R. Jimenez  02                    
11:50AM 01/27/11 
                      0002153 Jessica R. Jimenez  CCC CCC       MTWTHF  
01:00PM 01/03/11    300 
                                                  04                    
04:00PM 01/27/11 
 
                                                                                                       
----- ----- ----- ----- ----- 
                                                                                                          
45    90     0     0    90 
 



  
 
18 Jan 2011                                        SECTION AVAILABILITY 
REPORT                                             Page   3 
16:56                                          OPEN AND CLOSED SECTIONS 
BY LOCATION 
                                                              GLOBAL 
 
LOCATION: CLC 
TERM    : 2011/SP 
 
Course Section/       Title/                      Room/         Days    
Start Time/Date    Room Credits/ Sect Sect  Used  Wait Avail 
    Synonym           Faculty Members             Instr Methods         
End Time/Date       Cap     CEU  Min   Cap 
--------------------- --------------------------- ------------- ------- -
--------------- ------ ------- ----  ----  ----  ---- ----- 
 
AG-11-C01             Agriculture Sales and Comm. FF FF404      MWF     
09:00AM 01/18/11     24    3.00   15    24    10     0    14 
    5916              0131413 Mr. Clint C. Cowden 02                    
09:50AM 05/27/11 
                      0131413 Mr. Clint C. Cowden 
 
AG-15X-C03            Occupational Work Experienc FF FF405      TH      
12:00PM 02/24/11     30    1.00   15    30     4     0    26 
    5917              0003354 Mr. Merlin E. Welch 20                    
12:50PM 05/16/11 
 
AGBUS-15-C01          Computer App to Agriculture FF FF403      MWF     
10:00AM 01/18/11     18    3.00   15    18    12     0     6 
    5918              0131413 Mr. Clint C. Cowden 02                    
10:40AM 05/27/11 
                      0131413 Mr. Clint C. Cowden FF FF403      MWF     
11:00AM 01/18/11     18 
                                                  04                    
11:50AM 05/27/11 
 
AGMM-52A-C01          Trade Mathematics           FF FF405      MTWTH   
09:00AM 01/18/11     30    1.00   15    30     4     0    26 
    5919                                          02                    
11:50AM 01/26/11 
 
AGMM-52B-C01          Computer Fundamentals       FF FF403      MTWTH   
01:00PM 01/18/11     18    0.50   15    18     4     0    14 
    5920                                          04                    
03:50PM 02/01/11 
 
AGMM-52C-C01          Job Preparation             FF FF403      MTWTH   
01:00PM 02/02/11     18    0.50   15    18     5     0    13 
    5923                                          04                    
03:50PM 02/16/11 
 



AGMM-52D-C01          Technical Report Writing    FF FF403      MTWTHF  
09:00AM 02/08/11     18    0.50   15    18     4     0    14 
    5924                                          04                    
11:50AM 02/18/11 
 
AGMM-53A-C01          Fluid Power Fundamentals    FF FF405      MTWTH   
09:00AM 01/27/11     30    0.50   15    30     4     0    26 
    5921                                          02                    
11:50AM 02/01/11 
 
AGMM-54A-C01          Power Transmission          FF FF405      MTWTH   
09:00AM 02/02/11     30    0.50   15    30     4     0    26 
    5922                                          02                    
11:50AM 02/07/11 
 
AOJ-1-C01             Intro to Criminal Justice   E E1          TTH     
01:00PM 01/18/11     30    3.00   15    54    51     4     3 
    5925              0083486 Anita L. Bart       511                   
02:20PM 05/27/11 
 
                                                                      
PRIMARY   AOJ-1-C01                 15    30    28     4     2 
                                                                      
SECONDARY AOJ-1-F01                 15    24    23     0     1 
 
AOJ-12-C01            Written Criminal Justice Co SAM SA8       MWF     
01:00PM 01/18/11     36    3.00   15    36    27     0     9 
    5931              0020802 Troy B. Holsonbake  02                    
01:50PM 05/27/11 
 
AOJ-15X-C01           Occupational Work Experienc SAM THEATER   W       
12:00PM 01/18/11    300    1.00    2     2     2     0     0 
    5934              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
AOJ-15X-C02           Occupational Work Experienc SAM THEATER   W       
05:00PM 01/18/11    300    1.00    2     2     2     0     0 
    5935              0003752 Mr. Richard H. Jeff 20                    
05:50PM 05/27/11 
 
AOJ-16-C01            Human & Comm Rela in Crim J E E1          MWF     
03:00PM 03/21/11     30    3.00   15    54    39     0    15 
    5938              0020802 Troy B. Holsonbake  51                    
04:50PM 05/27/11 
 
                                                                      
PRIMARY   AOJ-16-C01                15    30    20     0    10 
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SECONDARY AOJ-16-F01                15    24    19     0     5 
 
AOJ-22-C01            Criminal Evidence           E E1          MWF     
05:00PM 01/18/11     30    3.00   15    54    37     0    17 
    5940              0020802 Troy B. Holsonbake  51                    
05:50PM 05/27/11 
 
                                                                      
PRIMARY   AOJ-22-C01                15    30    18     0    12 
                                                                      
SECONDARY AOJ-22-F01                15    24    19     0     5 
 
AOJ-24-C01            Criminal Investigation      E E1          MWF     
03:00PM 01/19/11     30    3.00   15    54    34     0    20 
    5942              0020802 Troy B. Holsonbake  51                    
04:50PM 03/18/11 
 
                                                                      
PRIMARY   AOJ-24-C01                15    30    20     0    10 
                                                                      
SECONDARY AOJ-24-F01                15    24    14     0    10 
 
AOJ-50A-C01           P. C. 832 Arrest Control Mo J J2          F       
06:00PM 01/18/11     34    3.00   15    25    20     0     5 
    5944              0020802 Troy B. Holsonbake  02                    
08:50PM 05/27/11 
 
AOJ-50B-C01           P.C. 832 Firearms Module    J J2          S       
08:00AM 03/26/11     34    0.50   15    25    24     0     1 
    5945              0004168 Keith M. Yarbrough  04                    
11:15AM 05/21/11 
                      0054848 Pat E. Tuman 
 
AOJ-6-C01             Correct Interviewing & Coun E E1          TTH     
09:00AM 01/18/11     30    3.00   15    54    46     2     8 



    5927              0083486 Anita L. Bart       511                   
11:50AM 03/17/11 
 
                                                                      
PRIMARY   AOJ-6-C01                 15    30    29     2     1 
                                                                      
SECONDARY AOJ-6-F01                 15    24    17     0     7 
 
AOJ-7-C01             Legal Aspects of Correction E E1          TTH     
09:00AM 03/22/11     30    3.00   15    54    40     0    14 
    5929              0083486 Anita L. Bart       511                   
11:50AM 05/26/11 
 
                                                                      
PRIMARY   AOJ-7-C01                 15    30    22     0     8 
                                                                      
SECONDARY AOJ-7-F01                 15    24    18     0     6 
 
ART-13A-C01           Intro to Ceramic Design Stu F F2          TTH     
09:00AM 01/18/11     30    3.00   10    30    17     3    13 
    5951              0129586 Melissa A. Delaney  02                    
09:45AM 05/27/11 
                      0129586 Melissa A. Delaney  F F2          TTH     
09:45AM 01/18/11     30 
                                                  04                    
11:50AM 05/27/11 
 
                                                                      
PRIMARY   ART-13A-C01               10    22    14     3     8 
                                                                      
SECONDARY ART-13B-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-13C-C01                2     2     0     0     2 
                                                                      
SECONDARY ART-13D-C01                1     1     0     0     1 
 
ART-13B-C01           Beg Ceramic Design Studio   F F2          TTH     
09:00AM 01/18/11     30    3.00    5    30    17     3    13 
    5952              0129586 Melissa A. Delaney  02                    
09:45AM 05/27/11 
                      0129586 Melissa A. Delaney  F F2          TTH     
09:45AM 01/18/11     30 
                                                  04                    
11:50AM 05/27/11 
 
                                                                      
PRIMARY   ART-13A-C01               10    22    14     3     8 
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SECONDARY ART-13B-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-13C-C01                2     2     0     0     2 
                                                                      
SECONDARY ART-13D-C01                1     1     0     0     1 
 
ART-13C-C01           Basic Ceramic Design Studio F F2          TTH     
09:00AM 01/18/11     30    3.00    2    30    17     3    13 
    5953              0129586 Melissa A. Delaney  02                    
09:45AM 05/27/11 
                      0129586 Melissa A. Delaney  F F2          TTH     
09:45AM 01/18/11     30 
                                                  04                    
11:50AM 05/27/11 
 
                                                                      
PRIMARY   ART-13A-C01               10    22    14     3     8 
                                                                      
SECONDARY ART-13B-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-13C-C01                2     2     0     0     2 
                                                                      
SECONDARY ART-13D-C01                1     1     0     0     1 
 
ART-13D-C01           Inter Ceramic Design Studio F F2          TTH     
09:00AM 01/18/11     30    3.00    1    30    17     3    13 
    5954              0129586 Melissa A. Delaney  02                    
09:45AM 05/27/11 
                      0129586 Melissa A. Delaney  F F2          TTH     
09:45AM 01/18/11     30 
                                                  04                    
11:50AM 05/27/11 
 
                                                                      
PRIMARY   ART-13A-C01               10    22    14     3     8 



                                                                      
SECONDARY ART-13B-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-13C-C01                2     2     0     0     2 
                                                                      
SECONDARY ART-13D-C01                1     1     0     0     1 
 
ART-15A-C01           Intro to Painting           F F1          TTH     
01:00PM 01/18/11     33    3.00   15    38    31     4     7 
    5955              0129586 Melissa A. Delaney  02                    
01:45PM 05/27/11 
                      0129586 Melissa A. Delaney  F F1          TTH     
01:45PM 01/18/11     33 
                                                  04                    
03:50PM 05/27/11 
 
                                                                      
PRIMARY   ART-15A-C01               15    20    16     4     4 
                                                                      
SECONDARY ART-15B-C01                5    11    11     0     0 
                                                                      
SECONDARY ART-15C-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-15D-C01                2     2     1     0     1 
 
ART-15B-C01           Beginning Painting          F F1          TTH     
01:00PM 01/18/11     33    3.00    5    38    31     4     7 
    5956              0129586 Melissa A. Delaney  02                    
01:45PM 05/27/11 
                      0129586 Melissa A. Delaney  F F1          TTH     
01:45PM 01/18/11     33 
                                                  04                    
03:50PM 05/27/11 
 
                                                                      
PRIMARY   ART-15A-C01               15    20    16     4     4 
                                                                      
SECONDARY ART-15B-C01                5    11    11     0     0 
                                                                      
SECONDARY ART-15C-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-15D-C01                2     2     1     0     1 
 
ART-15C-C01           Inter Painting              F F1          TTH     
01:00PM 01/18/11     33    3.00    5    38    31     4     7 
    5957              0129586 Melissa A. Delaney  02                    
01:45PM 05/27/11 
                      0129586 Melissa A. Delaney  F F1          TTH     
01:45PM 01/18/11     33 
                                                  04                    
03:50PM 05/27/11 
 
 



  
 
18 Jan 2011                                        SECTION AVAILABILITY 
REPORT                                             Page   6 
16:56                                          OPEN AND CLOSED SECTIONS 
BY LOCATION 
                                                              GLOBAL 
 
LOCATION: CLC 
TERM    : 2011/SP 
 
Course Section/       Title/                      Room/         Days    
Start Time/Date    Room Credits/ Sect Sect  Used  Wait Avail 
    Synonym           Faculty Members             Instr Methods         
End Time/Date       Cap     CEU  Min   Cap 
--------------------- --------------------------- ------------- ------- -
--------------- ------ ------- ----  ----  ----  ---- ----- 
 
                                                                      
PRIMARY   ART-15A-C01               15    20    16     4     4 
                                                                      
SECONDARY ART-15B-C01                5    11    11     0     0 
                                                                      
SECONDARY ART-15C-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-15D-C01                2     2     1     0     1 
 
ART-15D-C01           Advanced Painting           F F1          TTH     
01:00PM 01/18/11     33    3.00    2    38    31     4     7 
    5958              0129586 Melissa A. Delaney  02                    
01:45PM 05/27/11 
                      0129586 Melissa A. Delaney  F F1          TTH     
01:45PM 01/18/11     33 
                                                  04                    
03:50PM 05/27/11 
 
                                                                      
PRIMARY   ART-15A-C01               15    20    16     4     4 
                                                                      
SECONDARY ART-15B-C01                5    11    11     0     0 
                                                                      
SECONDARY ART-15C-C01                5     5     3     0     2 
                                                                      
SECONDARY ART-15D-C01                2     2     1     0     1 
 
ART-42-C01            Art Appreciation            AH AH1        MWF     
01:00PM 01/18/11     50    3.00   15    49    49     0     0 
    5959              0129586 Melissa A. Delaney  02                    
01:50PM 05/27/11 
 
ART-5A-C01            Basic Drawing               F F1          MWF     
10:00AM 01/18/11     33    3.00   13    33    21     5    12 
    5946              0129586 Melissa A. Delaney  02                    
10:20AM 05/27/11 



                      0129586 Melissa A. Delaney  F F1          MWF     
10:30AM 01/18/11     33 
                      0129586 Melissa A. Delaney  04                    
11:50AM 05/27/11 
 
                                                                      
PRIMARY   ART-5A-C01                13    23    21     5     2 
                                                                      
SECONDARY ART-5B-C01                10    10     0     0    10 
 
ART-5B-C01            Advanced Drawing            F F1          MWF     
10:00AM 01/18/11     33    3.00   10    33    21     5    12 
    5948              0129586 Melissa A. Delaney  02                    
10:20AM 05/27/11 
                      0129586 Melissa A. Delaney  F F1          MWF     
10:30AM 01/18/11     33 
                                                  04                    
11:50AM 05/27/11 
 
                                                                      
PRIMARY   ART-5A-C01                13    23    21     5     2 
                                                                      
SECONDARY ART-5B-C01                10    10     0     0    10 
 
ASCI-5-C01            Skills and Management       FF FF404      M       
12:00PM 01/18/11     24    1.00   15    24     7     0    17 
    5960              0003746 Mr. Bruce A. Hunt   02                    
12:50PM 05/27/11 
 
ASCI-6-C01            Rodeo Prod and Promotion    FF FF404      W       
12:00PM 01/18/11     24    1.00   15    24     7     0    17 
    5961              0003746 Mr. Bruce A. Hunt   02                    
12:50PM 05/27/11 
 
ASCI-7-C01            Intercollegiate Rodeo       MISC ARENA                    
01/18/11    100    2.00   15    48    16     0    32 
    5962              0003746 Mr. Bruce A. Hunt   04                            
05/27/11 
 
                                                                      
PRIMARY   ASCI-7-C01                15    24     9     0    15 
                                                                      
SECONDARY ASCI-8-C01                15    24     7     0    17 
 
ASCI-8-C01            Advanced Intercollegiate Ro MISC ARENA                    
01/18/11    100    2.00   15    48    16     0    32 
    5963              0003746 Mr. Bruce A. Hunt   04                            
05/27/11 
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PRIMARY   ASCI-7-C01                15    24     9     0    15 
                                                                      
SECONDARY ASCI-8-C01                15    24     7     0    17 
 
BIO-10-C01            Fundamentals of Biology     C C3          W       
05:00PM 01/18/11     24    3.00   15    24    23     4     1 
    5964              0003642 Dr. Michael C. Burk 022                   
06:50PM 05/27/11 
                      0003642 Dr. Michael C. Burk C C3          M       
04:00PM 01/18/11     24 
                                                  044                   
06:50PM 05/27/11 
 
BIO-10-C02            Fundamentals of Biology     C C3          TH      
07:00PM 01/18/11     24    3.00   15    24    23     4     1 
    5965              0003642 Dr. Michael C. Burk 022                   
08:50PM 05/27/11 
                      0003642 Dr. Michael C. Burk C C3          T       
06:00PM 01/18/11     24 
                                                  044                   
08:50PM 05/27/11 
 
BIO-10-C03            Fundamentals of Biology     C C3          MWF     
08:00AM 01/18/11     24    3.00   15    24    23     5     1 
    5966              0003347 Jeff Wanderer       022                   
08:40AM 05/27/11 
                      0003347 Jeff Wanderer       C C3          MWF     
08:50AM 01/18/11     24 
                                                  044                   
09:50AM 05/27/11 
 
BIO-10-C04            Fundamentals of Biology     C C3          T       
12:30PM 01/18/11     24    3.00   15    24    24     0     0 
    5967              0136327 Joel A. Rogers      022                   
02:00PM 05/27/11 



                      0136327 Joel A. Rogers      C C3          TH      
12:30PM 01/18/11     24 
                                                  044                   
02:50PM 05/27/11 
 
BIO-32-C01            Human Anatomy               C C3          MWF     
10:00AM 01/18/11     24    4.00   15    24    21     4     3 
    5972              0003347 Jeff Wanderer       022                   
10:50AM 05/27/11 
                      0003347 Jeff Wanderer       C C3          MWF     
11:00AM 01/18/11     24 
                                                  044                   
11:50AM 05/27/11 
 
BIO-32-C02            Human Anatomy               C C1          T       
09:00AM 01/18/11     24    4.00   15    24    23     0     1 
    5973              0136327 Joel A. Rogers      022                   
11:50AM 05/27/11 
                      0136327 Joel A. Rogers      C C1          TH      
09:00AM 01/18/11     24 
                                                  044                   
11:50AM 05/27/11 
 
BIO-35-C01            Human Physiology            C C3          M       
07:00PM 01/18/11     24    4.00   15    24    24     0     0 
    5974              0003642 Dr. Michael C. Burk 022                   
10:00PM 05/27/11 
                      0003642 Dr. Michael C. Burk C C3          W       
07:00PM 01/18/11     24 
                                                  044                   
10:00PM 05/27/11 
 
BUS-15X-C01           Occupational Work Experienc SAM THEATER   W       
12:00PM 01/18/11    300    1.00   15    16    15     5     1 
    5981              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
BUS-15X-C02           Occupational Work Experienc SAM THEATER   W       
05:00PM 01/18/11    300    1.00    3     3     3     0     0 
    5982              0003752 Mr. Richard H. Jeff 20                    
05:50PM 05/27/11 
 
BUS-1B-C01            Elementary Principles of Ac SAM SA8       TTH     
01:00PM 01/18/11     36    4.00   15    36    21     0    15 
    5976              0085084 Sarah A. Shepard    022                   
02:20PM 05/27/11 
                                                  SAM SA8                       
01/18/11 
                                                  5422                          
05/27/11 
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BUS-2-C01             Introductory Keyboarding    F F3          MW      
01:00PM 01/18/11     24    3.00   12    24    17     4     7 
    5977              0003628 Cynthia A. Hauki    022                   
01:50PM 05/27/11 
                      0003628 Cynthia A. Hauki    F F3          MW      
02:00PM 01/18/11     24 
                                                  044                   
03:20PM 05/27/11 
 
                                                                      
PRIMARY   BUS-2-C01                 12    12    10     4     2 
                                                                      
SECONDARY BUS-3-C01                 12    12     7     0     5 
 
BUS-28-C01            Business Communication      SAM SA8       TTH     
10:30AM 01/18/11     36    3.00   15    36    18     0    18 
    5985              0085084 Sarah A. Shepard    022                   
11:50AM 05/27/11 
 
BUS-3-C01             Intermediate Keyboarding    F F3          MW      
01:00PM 01/18/11     24    3.00   12    24    17     4     7 
    5978              0003628 Cynthia A. Hauki    022                   
01:50PM 05/27/11 
                      0003628 Cynthia A. Hauki    F F3          MW      
02:00PM 01/18/11     24 
                                                  044                   
03:20PM 05/27/11 
 
                                                                      
PRIMARY   BUS-2-C01                 12    12    10     4     2 
                                                                      
SECONDARY BUS-3-C01                 12    12     7     0     5 
 
BUS-35-C01            Human Resources Management  E E1          MW      
01:00PM 01/18/11     30    3.00   15    54    28     0    26 



    5987              0085084 Sarah A. Shepard    511                   
02:20PM 05/27/11 
 
                                                                      
PRIMARY   BUS-35-C01                15    30    10     0    20 
                                                                      
SECONDARY BUS-35-F01                15    24    18     0     6 
 
BUS-67-C01            Filing and Records Manageme F F3          TTH     
09:00AM 03/22/11     24    2.00   15    24    15     0     9 
    5989              0003628 Cynthia A. Hauki    022                   
10:50AM 05/26/11 
 
CD-12A-C01            Principles & Practices of E SAM SA7       T       
04:00PM 01/18/11     32    3.00   15    32    30     5     2 
    6001              0003782 Anna L. Little      022                   
06:50PM 05/27/11 
 
CD-12B-C01            Principles and Practices of SAM SA7       T       
07:00PM 01/18/11     32    3.00   15    32    27     3     5 
    6002              0003782 Anna L. Little      022                   
07:50PM 05/27/11 
                      0003782 Anna L. Little      SAM SA7                       
01/18/11     32 
                                                  044                           
05/27/11 
 
CD-15-C01             Lit. & Lang Arts for Yng Ch SAM SA7       M       
04:00PM 01/18/11     32    3.00   15    32    32     0     0 
    6004              0003782 Anna L. Little      022                   
06:50PM 05/27/11 
 
CD-15X-C01            Occupational Work Experienc SAM THEATER   W       
12:00PM 01/18/11    300    1.00    7     7     7     0     0 
    6005              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
CD-15X-C02            Occupational Work Experienc SAM THEATER   W       
05:00PM 01/18/11    300    1.00    8     8     8     0     0 
    6006              0003752 Mr. Richard H. Jeff 20                    
05:50PM 05/27/11 
 
CD-17B-C01            Child Abuse Recogn & Preven SAM SA7       W       
07:00PM 01/19/11     32    1.00   15    32    32     0     0 
    6009              0003782 Anna L. Little      022                   
10:00PM 02/23/11 
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CD-3-C01              Child Study and Assessment  SAM SA7       W       
04:00PM 01/18/11     32    2.00   15    32    14     0    18 
    5994              0003782 Anna L. Little      022                   
06:50PM 05/27/11 
 
CD-5-C01              Child Development           SAM SA7       M       
07:00PM 01/18/11     32    3.00   15    32    31     2     1 
    5995              0003782 Anna L. Little      022                   
10:00PM 05/27/11 
                      0003782 Anna L. Little 
 
CHEM-2A-C01           Introductory Chemistry I    C C3          T       
09:00AM 01/18/11     24    4.00   15    24    23     0     1 
    6013              0139108 Brian Abela         022                   
11:50AM 05/27/11 
                      0139108 Brian Abela         C C3          TH      
09:00AM 01/18/11     24 
                                                  044                   
11:50AM 05/27/11 
 
CIS-15X-C01           Occupational Work Experienc SAM THEATER   W       
12:00PM 01/18/11    300    1.00    2     2     2     0     0 
    6017              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
CIS-15X-C02           Occupational Work Experienc SAM THEATER   W       
05:00PM 01/18/11    300    1.00    2     2     2     0     0 
    6018              0003752 Mr. Richard H. Jeff 20                    
05:50PM 05/27/11 
 
CIS-7-C01             Computer Concepts           F F3          TTH     
06:00PM 01/18/11     24    3.00   15    24    21     2     3 
    6014              0160722 Soheil Partoviamin  02                    
06:50PM 05/27/11 
                      0160722 Soheil Partoviamin  F F3          TTH     
07:00PM 01/18/11     24 



                                                  04                    
08:20PM 05/27/11 
 
CIS-8-C01             Microcomputer Operating Env F F3          TTH     
04:00PM 01/18/11     24    1.00   15    24     5     0    19 
    6015              0160722 Soheil Partoviamin  02                    
04:20PM 03/17/11 
                      0160722 Soheil Partoviamin  F F3          TTH     
04:30PM 01/18/11     24 
                                                  04                    
05:50PM 03/17/11 
 
COM-1-C01             Elements of Public Speaking SAM SA6       TTH     
01:00PM 01/18/11     33    3.00   15    32    29     0     3 
    6021              0003184 James E. Grant      022                   
02:20PM 05/27/11 
 
COM-1-C02             Elements of Public Speaking SAM SA6       W       
04:00PM 01/18/11     33    3.00   15    32    29     0     3 
    6022              0003184 James E. Grant      022                   
06:50PM 05/27/11 
 
COM-1-C03             Elements of Public Speaking B B3          TTH     
09:00AM 01/18/11     49    3.00   15    49    13     0    36 
    6690              0003184 James E. Grant      02                    
10:20AM 05/27/11 
 
COM-5-C01             Interpersonal Communication SAM SA6       W       
07:00PM 01/18/11     33    3.00   15    32     9     0    23 
    6025              0003184 James E. Grant      022                   
10:00PM 05/27/11 
 
CRPSCI-19-C01         Water Management            FF FF404      TTH     
07:00AM 01/18/11     24    3.00   15    24     6     0    18 
    6027              0131413 Mr. Clint C. Cowden 02                    
07:50AM 05/27/11 
                      0131413 Mr. Clint C. Cowden FF FF404      TTH     
08:00AM 01/18/11     24 
                                                  04                    
09:20AM 05/27/11 
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CRPSCI-7-C01          Gps Crop and Yield Monitori FF FF403      MWF     
07:00AM 01/18/11     18    4.00   15    24     9     0    15 
    6026              0131413 Mr. Clint C. Cowden 02                    
07:50AM 05/27/11 
                      0131413 Mr. Clint C. Cowden FF FF403      MWF     
08:00AM 01/18/11     18 
                                                  04                    
08:50AM 05/27/11 
 
ECON-1A-C01           Macroeconomics              EH EH         MW      
05:00PM 01/18/11     58    3.00   15    58    18     0    40 
    6028              0015988 Kelley W. Bourdeau  022                   
06:20PM 05/27/11 
 
ECON-1B-C01           Microeconomics              E E4          MW      
07:00PM 01/18/11     20    3.00   15    44    44     3     0 
    6029              0015988 Kelley W. Bourdeau  511                   
08:20PM 05/27/11 
 
                                                                      
PRIMARY   ECON-1B-C01               15    20    20     2     0 
                                                                      
SECONDARY ECON-1B-F01               15    24    24     1     0 
 
EDUC-1-C01            Introduction to Teaching    E E4          TTH     
04:00PM 01/18/11     20    3.00   10    22    20     2     2 
    6031              0015764 Sheila M. Diaz      511                   
05:20PM 05/27/11 
 
                                                                      
PRIMARY   EDUC-1-C01                10    10     8     2     2 
                                                                      
SECONDARY EDUC-1-F01                12    12    12     0     0 
 
ENG-110A-C01          Introductory Reading & Writ E E3          MWF     
10:00AM 01/18/11     25    4.00   15    25    25     0     0 



    6051              0004148 Robert S. Skaggs    022                   
10:50AM 05/27/11 
                      0004148 Robert S. Skaggs    E E3          MWF     
11:00AM 01/18/11     25 
                                                  044                   
11:50AM 05/27/11 
 
ENG-110A-C02          Introductory Reading & Writ E E3          MWF     
01:00PM 01/18/11     25    4.00   15    25    10     0    15 
    6052              0004148 Robert S. Skaggs    022                   
01:50PM 05/27/11 
                      0004148 Robert S. Skaggs    E E3          MWF     
02:00PM 01/18/11     25 
                      0004148 Robert S. Skaggs    044                   
02:50PM 05/27/11 
 
ENG-110B-C01          Intermediate Reading & Writ E E2          MW      
03:00PM 01/18/11     21    4.00   15    21    21     1     0 
    6054              0199172 Holly B. Riding     02                    
04:20PM 05/27/11 
                      0199172 Holly B. Riding     E E2          MW      
04:20PM 01/18/11     21 
                                                  04                    
05:50PM 05/27/11 
 
ENG-110B-C02          Intermediate Reading & Writ E E2          MWF     
01:00PM 01/18/11     21    4.00   15    25    25     2     0 
    6055              0199172 Holly B. Riding     02                    
01:50PM 05/27/11 
                      0199172 Holly B. Riding     E E2          MWF     
02:00PM 01/18/11     21 
                                                  04                    
02:50PM 05/27/11 
 
ENG-110B-C03          Intermediate Reading & Writ E E2          T       
01:00PM 01/18/11     21    4.00   15    25    20     2     5 
    6056              0004148 Robert S. Skaggs    022                   
01:50PM 05/27/11 
                      0004148 Robert S. Skaggs    E E2          TH      
02:00PM 01/18/11     21 
                                                  044                   
02:50PM 05/27/11 
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ENG-110B-C04          Intermediate Reading & Writ E E3          TTH     
06:00PM 01/18/11     25    4.00   15    25    14     0    11 
    6057              0199053 Stephanie D. Huebsc 02                    
07:20PM 05/27/11 
                      0199053 Stephanie D. Huebsc E E3          TTH     
07:30PM 01/18/11     25 
                                                  04                    
08:50PM 05/27/11 
 
ENG-1A-C01            Composition and Reading     AH AH1        TTH     
01:00PM 01/18/11     50    3.00   15    50    48     0     2 
    6661              0088648 Scott Sutherland    02                    
02:20PM 05/27/11 
 
ENG-1A-C02            Composition and Reading     AH AH1        MWF     
11:00AM 01/18/11     50    3.00   15    49    34     5    15 
    6034              0088648 Scott Sutherland    02                    
11:50AM 05/27/11 
 
ENG-1A-C03            Composition and Reading     SAM SA7       MWF     
09:00AM 01/18/11     32    3.00   15    32    29     5     3 
    6035              0004148 Robert S. Skaggs    022                   
09:50AM 05/27/11 
 
ENG-1A-C04            Composition and Reading     AH AH1        TTH     
09:00AM 01/18/11     50    3.00   15    36    33     1     3 
    6036              0088648 Scott Sutherland    02                    
10:20AM 05/27/11 
 
ENG-1B-C01            Literature/Crit Think&writi AH AH1        MW      
06:00PM 01/18/11     50    3.00   15    49    33     0    16 
    6039              0088648 Scott Sutherland    02                    
07:20PM 05/27/11 
 
ENG-1B-C02            Literature/Crit Think&writi SAM SA6       MWF     
01:00PM 01/18/11     33    3.00   15    33    30     5     3 



    6660              0088648 Scott Sutherland    02                    
01:50PM 05/27/11 
 
ENG-51A-C01           Intro. to Communication Ski B B2          MWF     
10:00AM 01/18/11     30    3.00   15    30    28     3     2 
    6042              0003878 Paul T. Hodsdon     02                    
10:50AM 05/27/11 
 
ENG-51A-C02           Intro. to Communication Ski E E3          W       
07:00PM 01/18/11     25    3.00   15    25    20     0     5 
    6043              0003878 Paul T. Hodsdon     02                    
10:00PM 05/27/11 
 
ENG-51A-C03           Intro. to Communication Ski SAM SA7       TTH     
07:30AM 01/18/11     32    3.00   15    32    34     0    -2 
    6046              0004148 Robert S. Skaggs    022                   
08:50AM 05/27/11 
 
ENG-51A-C04           Intro. to Communication Ski B B3          TTH     
02:30PM 01/18/11     49    3.00   15    49    17     0    32 
    6658              0018480 Brandy L. Wilds     022                   
03:50PM 05/27/11 
 
ENG-51A-C06           Intro. to Communication Ski B B3          TTH     
01:00PM 01/18/11     49    3.00   15    49    16     0    33 
    6659              0018480 Brandy L. Wilds     022                   
02:20PM 05/27/11 
 
ENG-70-C01            Adaptive Reading            A A2          TTH     
09:00AM 01/18/11     22    0.50   15    30     9     0    21 
    6049              0177209 Joe W. Milianta     04                    
10:20AM 05/27/11 
 
ENG-89-C01            Supp. & Adaptive Language S A A2          TTH     
04:30PM 01/18/11     22    1.00   15    30    10     0    20 
    6050              0004528 Crystal N. Aguilar  04                    
05:50PM 05/27/11 
 
ESL-120-C01           Conv. Practice & Everyday E E E2          MWF     
09:00AM 01/18/11     21    1.00   11    30    24     0     6 
    6060              0003751 Linda C. Jacobus    02                    
09:40AM 05/27/11 
                      0003751 Linda C. Jacobus    E E2          MWF     
09:50AM 01/18/11     21 
                                                  04                    
10:30AM 05/27/11 
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PRIMARY   ESL-120-C01               11    20    17     0     3 
                                                                      
SECONDARY ESL-125-C01               10    10     7     0     3 
 
ESL-125-C01           Conv. Practice Inter. Level E E2          MWF     
09:00AM 01/18/11     21    1.00   10    30    24     0     6 
    6061              0003751 Linda C. Jacobus    02                    
09:40AM 05/27/11 
                      0003751 Linda C. Jacobus    E E2          MWF     
09:50AM 01/18/11     21 
                                                  04                    
10:30AM 05/27/11 
 
                                                                      
PRIMARY   ESL-120-C01               11    20    17     0     3 
                                                                      
SECONDARY ESL-125-C01               10    10     7     0     3 
 
ESL-130-C01           Reading & Writing Beg Level E E2          MW      
06:30PM 01/18/11     21    1.00   15    30     9     0    21 
    6062              0003751 Linda C. Jacobus    02                    
07:20PM 05/27/11 
                      0003751 Linda C. Jacobus    E E2          MW      
07:30PM 01/18/11     21 
                                                  04                    
08:50PM 05/27/11 
 
                                                                      
PRIMARY   ESL-130-C01               15    20     7     0    13 
                                                                      
SECONDARY ESL-135-C01               10    10     2     0     8 
 
ESL-130-C02           Reading & Writing Beg Level E E2          TTH     
09:00AM 01/18/11     21    1.00   11    30    22     0     8 



    6064              0003751 Linda C. Jacobus    02                    
09:50AM 05/27/11 
                      0003751 Linda C. Jacobus    E E2          TTH     
10:00AM 01/18/11     21 
                                                  04                    
11:20AM 05/27/11 
 
                                                                      
PRIMARY   ESL-130-C02               11    20    12     0     8 
                                                                      
SECONDARY ESL-135-C02               10    10    10     0     0 
 
ESL-135-C01           Reading & Writing Inter. Le E E2          MW      
06:30PM 01/18/11     21    1.00   10    30     9     0    21 
    6063              0003751 Linda C. Jacobus    02                    
07:20PM 05/27/11 
                      0003751 Linda C. Jacobus    E E2          MW      
07:30PM 01/18/11     21 
                                                  04                    
08:50PM 05/27/11 
 
                                                                      
PRIMARY   ESL-130-C01               15    20     7     0    13 
                                                                      
SECONDARY ESL-135-C01               10    10     2     0     8 
 
ESL-135-C02           Reading & Writing Inter. Le E E2          TTH     
09:00AM 01/18/11     21    1.00   10    30    22     0     8 
    6065              0003751 Linda C. Jacobus    02                    
09:50AM 05/27/11 
                      0003751 Linda C. Jacobus    E E2          TTH     
10:00AM 01/18/11     21 
                                                  04                    
11:20AM 05/27/11 
 
                                                                      
PRIMARY   ESL-130-C02               11    20    12     0     8 
                                                                      
SECONDARY ESL-135-C02               10    10    10     0     0 
 
FLSPN-1-C01           Intro Span for Non-Native S E E4          MWF     
09:00AM 01/18/11     20    4.00   10    44    43     5     1 
    6066              0183000 Maria E. Flores     511                   
10:15AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-1-C01               10    10    10     1     0 
                                                                      
SECONDARY FLSPN-11-C01              10    10    10     2     0 
                                                                      
SECONDARY FLSPN-1-F01                9     9     8     2     1 
 



  
 
18 Jan 2011                                        SECTION AVAILABILITY 
REPORT                                             Page  13 
16:56                                          OPEN AND CLOSED SECTIONS 
BY LOCATION 
                                                              GLOBAL 
 
LOCATION: CLC 
TERM    : 2011/SP 
 
Course Section/       Title/                      Room/         Days    
Start Time/Date    Room Credits/ Sect Sect  Used  Wait Avail 
    Synonym           Faculty Members             Instr Methods         
End Time/Date       Cap     CEU  Min   Cap 
--------------------- --------------------------- ------------- ------- -
--------------- ------ ------- ----  ----  ----  ---- ----- 
 
                                                                      
SECONDARY FLSPN-11-F01              12    15    15     0     0 
 
FLSPN-11-C01          Intro Span Limit Bilingual  E E4          MWF     
09:00AM 01/18/11     20    4.00   10    44    43     5     1 
    6067              0183000 Maria E. Flores     511                   
10:15AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-1-C01               10    10    10     1     0 
                                                                      
SECONDARY FLSPN-11-C01              10    10    10     2     0 
                                                                      
SECONDARY FLSPN-1-F01                9     9     8     2     1 
                                                                      
SECONDARY FLSPN-11-F01              12    15    15     0     0 
 
FLSPN-12-C01          Element Span/Limitedly Bili E E4          MWF     
10:30AM 01/18/11     20    4.00   10    44    38     3     6 
    6071              0183000 Maria E. Flores     511                   
11:45AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-2-C01               10    10     6     0     4 
                                                                      
SECONDARY FLSPN-12-C01              10    10     9     1     1 
                                                                      
SECONDARY FLSPN-2-F01                6     6     5     0     1 
                                                                      
SECONDARY FLSPN-12-F01              12    18    18     2     0 
 
FLSPN-2-C01           Elem Spanish for Non-Native E E4          MWF     
10:30AM 01/18/11     20    4.00   10    44    38     3     6 
    6070              0183000 Maria E. Flores     511                   
11:45AM 05/27/11 
 



                                                                      
PRIMARY   FLSPN-2-C01               10    10     6     0     4 
                                                                      
SECONDARY FLSPN-12-C01              10    10     9     1     1 
                                                                      
SECONDARY FLSPN-2-F01                6     6     5     0     1 
                                                                      
SECONDARY FLSPN-12-F01              12    18    18     2     0 
 
GEOG-1-C01            Physical Geography          C C1          M       
01:00PM 01/18/11     24    4.00   15    24    22     4     2 
    6074              0130751 Mr. Alvin R. Graves 022                   
03:50PM 05/27/11 
                      0130751 Mr. Alvin R. Graves C C1          W       
01:00PM 01/18/11     24 
                                                  044                   
03:50PM 05/27/11 
 
GEOG-1-C02            Physical Geography          C C1          T       
01:00PM 01/18/11     24    4.00   15    24    24     1     0 
    6075              0130751 Mr. Alvin R. Graves 022                   
03:50PM 05/27/11 
                      0130751 Mr. Alvin R. Graves C C1          TH      
01:00PM 01/18/11     24 
                                                  044                   
03:50PM 05/27/11 
 
GEOG-3-C01            Cultural Geography          EH EH         MWF     
09:00AM 01/18/11     58    3.00   15    58    55     5     3 
    6076              0130751 Mr. Alvin R. Graves 022                   
09:50AM 05/27/11 
 
GS-61-C01             Content Area Support        A A2          MWF     
09:00AM 01/18/11     22    0.50   15    30    15     0    15 
    6077              0177209 Joe W. Milianta     04                    
09:50AM 05/27/11 
 
GS-61-C02             Content Area Support        A A2          TTH     
10:30AM 01/18/11     22    0.50   15    30    25     0     5 
    6078              0177209 Joe W. Milianta     04                    
11:50AM 05/27/11 
 
GS-61-C03             Content Area Support        A A2          MW      
04:30PM 01/18/11     22    0.50   15    30    25     0     5 
    6079              0004528 Crystal N. Aguilar  04                    
05:50PM 05/27/11 
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HE-35-C01             Personal Health and Hygiene EH EH         MWF     
08:00AM 01/18/11     58    3.00   15    58    55     5     3 
    6081              0177276 Mr. Steven H. Wrigh 02                    
08:50AM 05/27/11 
 
HE-35-C02             Personal Health and Hygiene EH EH         MWF     
01:00PM 01/18/11     58    3.00   15    58    56     5     2 
    6082              0177276 Mr. Steven H. Wrigh 02                    
01:50PM 05/27/11 
 
HIST-17A-C01          History of the U.S. 1492-18 E E1          MWF     
09:00AM 01/18/11     30    3.00   15    54    53     5     1 
    6091              0004109 Christopher M. Tinc 511                   
09:50AM 05/27/11 
 
                                                                      
PRIMARY   HIST-17A-C01              15    30    29     5     1 
                                                                      
SECONDARY HIST-17A-F01              15    24    24     0     0 
 
HIST-17A-C02          History of the U.S. 1492-18 E E4          TTH     
01:00PM 01/18/11     20    3.00   15    44    42     0     2 
    6093              0057661 Mrs. Catherine A. D 511                   
02:20PM 05/27/11 
 
                                                                      
PRIMARY   HIST-17A-C02              15    20    19     0     1 
                                                                      
SECONDARY HIST-17A-F02              15    24    23     0     1 
 
HIST-17B-C01          History of U.S. 1865-PRESEN E E1          MWF     
10:00AM 01/18/11     30    3.00   15    54    47     2     7 
    6095              0004109 Christopher M. Tinc 511                   
10:50AM 05/27/11 
 



                                                                      
PRIMARY   HIST-17B-C01              15    30    30     2     0 
                                                                      
SECONDARY HIST-17B-F01              15    24    17     0     7 
 
HIST-17B-C02          History of U.S. 1865-PRESEN E E4          TTH     
02:30PM 01/18/11     20    3.00   15    44    33     0    11 
    6097              0057661 Mrs. Catherine A. D 511                   
03:50PM 05/27/11 
 
                                                                      
PRIMARY   HIST-17B-C02              15    20    20     0     0 
                                                                      
SECONDARY HIST-17B-F02              15    24    13     0    11 
 
HS-15X-C01            Occupational Work Experienc SAM THEATER   W       
12:00PM 01/18/11    300    1.00    2     2     2     0     0 
    6086              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
HS-15X-C02            Occupational Work Experienc SAM THEATER   W       
05:00PM 01/18/11    300    1.00    2     2     2     0     0 
    6087              0003752 Mr. Richard H. Jeff 20                    
05:50PM 05/27/11 
 
HS-5-C01              Medical Terminology         AH AH8        F       
08:00AM 01/18/11     60    3.00   15    49    16     0    33 
    6085              0159038 Rhonda S. Mayer     02                    
10:50AM 05/27/11 
                      0159038 Rhonda S. Mayer 
 
HS-61-C01             Nurse Assistant             J J2          MTF     
06:30AM 02/07/11     34    6.00   15    25     0     0    25 
    6090              0074574 Janet L. Morris     02                    
08:50AM 04/08/11 
                      0074574 Janet L. Morris     J J2          MTF     
09:00AM 02/07/11     34 
                      0075145 Mary J. Curtin      04                    
11:50AM 04/08/11 
                                                  J J2          MTF     
01:00PM 02/07/11     34 
                                                  04                    
03:15PM 04/08/11 
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HUM-1-C01             Intro to Western Culture    EH EH         T       
07:00PM 01/18/11     58    3.00   15    58    54     5     4 
    6099              0003679 Mr. Gregory J. Dela 022                   
10:00PM 05/27/11 
 
HVYEQUI-50-C01        Heavy Equipment Operation   FF FF405      MTWTHF  
08:00AM 02/28/11     30   10.50   15    30    21     0     9 
    6100              0003354 Mr. Merlin E. Welch 02                    
09:20AM 05/27/11 
                      0003354 Mr. Merlin E. Welch FF FF405      MTWTHF  
09:30AM 02/28/11     30 
                      0003354 Mr. Merlin E. Welch 04                    
11:50AM 05/27/11 
                                                  FF FF404      MTWTHF  
01:00PM 02/28/11     24 
                                                  04                    
02:50PM 05/27/11 
 
IS-1-C01              College Success             AH AH1        TTH     
02:30PM 01/18/11     50    3.00   15    49    49     0     0 
    6101              0184946 Matthew R. Luttio   02                    
03:50PM 05/27/11 
 
IS-1-C02              College Success             AH AH1        T       
06:00PM 01/18/11     50    3.00   15    49    26     0    23 
    6102              0184946 Matthew R. Luttio   02                    
08:50PM 05/27/11 
 
IS-50-C01             Orientation for Inter Stude                               
01/18/11           1.00   20    20    10     0    10 
    6197              0003751 Linda C. Jacobus    02                            
01/20/11 
 
IS-7-C01              Student Leadership Developm B B3          TH      
12:00PM 01/18/11     49    2.00   15    49    30     0    19 



    6669              0003149 Bertha F. Felix-Mat 02                    
12:50PM 05/27/11 
                      0003149 Bertha F. Felix-Mat B B3                          
01/18/11     49 
                                                  04                            
05/27/11 
 
MATH-101-C01          Basic College Mathematics   B B3          MWF     
09:00AM 01/18/11     49    0.50   15    49    47     5     2 
    6120              0084555 Mr. Kenneth R. Sowd 022                   
10:20AM 05/27/11 
 
MATH-101-C02          Basic College Mathematics   B B3          MW      
01:00PM 01/18/11     49    0.50   15    49    47     1     2 
    6121              0084555 Mr. Kenneth R. Sowd 022                   
03:20PM 05/27/11 
 
MATH-101-C03          Basic College Mathematics   B B3          TTH     
06:00PM 01/18/11     49    0.50   15    49    49     0     0 
    6122              0004108 James A. Sirman     02                    
08:20PM 05/27/11 
 
MATH-15-C01           Precalculus                 E E4          TTH     
05:30PM 01/18/11     20    5.00   15    44    38     5     6 
    6107              0142804 Arkady A. Hanjiev   511                   
07:50PM 05/27/11 
 
                                                                      
PRIMARY   MATH-15-C01               15    20    16     5     4 
                                                                      
SECONDARY MATH-15-F01               15    24    22     0     2 
 
MATH-1A-C01           Introduction to Calculus    E E4          TTH     
08:00AM 01/18/11     20    5.00   15    40    16     0    24 
    6105              0084555 Mr. Kenneth R. Sowd 511                   
10:20AM 05/27/11 
 
                                                                      
PRIMARY   MATH-1A-C01               15    20    13     0     7 
                                                                      
SECONDARY MATH-1A-F01               15    20     3     0    17 
 
MATH-25-C01           Elementary Statistics       E E4          TTH     
10:30AM 01/18/11     20    4.00   15    44    41     5     3 
    6109              0084555 Mr. Kenneth R. Sowd 511                   
12:20PM 05/27/11 
 
                                                                      
PRIMARY   MATH-25-C01               15    20    18     5     2 
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SECONDARY MATH-25-F01               15    24    23     0     1 
 
MATH-61-C01           Elementary Algebra          B B3          MWF     
07:30AM 01/18/11     49    5.00   15    49    46     4     3 
    6112              0084555 Mr. Kenneth R. Sowd 022                   
08:50AM 05/27/11 
 
MATH-61-C02           Elementary Algebra          EH EH         TTH     
10:00AM 01/18/11     58    5.00   15    58    51     5     7 
    6113              0142804 Arkady A. Hanjiev   022                   
12:20PM 05/27/11 
 
MATH-61-C03           Elementary Algebra          EH EH         TTH     
01:00PM 01/18/11     58    5.00   15    58    52     2     6 
    6114              0142804 Arkady A. Hanjiev   022                   
03:20PM 05/27/11 
 
MATH-63-C01           Intermediate Algebra        B B3          MWF     
10:30AM 01/18/11     49    5.00   15    49    38     0    11 
    6116              0084555 Mr. Kenneth R. Sowd 022                   
11:50AM 05/27/11 
 
MATH-63-C02           Intermediate Algebra        EH EH         TTH     
07:30AM 01/18/11     58    5.00   15    58    54     0     4 
    6117              0142804 Arkady A. Hanjiev   022                   
09:50AM 05/27/11 
 
NC-100-C01            Supervised Tutoring         A A2          MWF     
10:00AM 01/18/11     22    0.00   15    30     0     0    30 
    6124              0003167 Tom Winters         04                    
11:50AM 05/27/11 
 
NC-100-C02            Supervised Tutoring         A A2          MTWTHF  
01:00PM 01/18/11     22    0.00   15    30     0     0    30 



    6125              0003167 Tom Winters         04                    
03:50PM 05/27/11 
 
NC-100-C03            Supervised Tutoring         LIB LIB 13                    
01/18/11     24    0.00   15   250     0     0   250 
    6126              0158027 Matthew B. Magnuson 04                            
05/27/11 
 
NC-160-C01            Ged Preparation Program     B B2          MWF     
12:00PM 01/18/11     30    0.00   15    30    20     0    10 
    6131              0061309 Adriana Flores      04                    
02:50PM 05/27/11 
 
NC-160-C02            Ged Preparation Program     B B2          TTH     
04:00PM 01/18/11     30    0.00   15    30    11     0    19 
    6132              0061309 Adriana Flores      04                    
08:20PM 05/27/11 
 
PA-21-C01             Play Production             SAM THEATER                   
01/18/11    300    1.00   15    30    11     0    19 
    6138              0202310 Evin S. Yadegar     04                            
05/27/11 
 
PA-32-C01             Stage Lighting and Sound    SAM THEATER   TTH     
09:00AM 01/18/11    300    3.00   15    30    17     0    13 
    6653              0202310 Evin S. Yadegar     02                    
10:20AM 04/07/11 
                      0202310 Evin S. Yadegar     SAM THEATER                   
01/18/11    300 
                                                  04                            
04/07/11 
 
PA-35-C01             Theater Crafts              SAM THEATER   TTH     
10:30AM 01/18/11    300    3.00   15    30     9     0    21 
    6654              0202310 Evin S. Yadegar     02                    
11:50AM 04/07/11 
                      0202310 Evin S. Yadegar     SAM THEATER                   
01/18/11    300 
                      0202310 Evin S. Yadegar     04                            
04/07/11 
 
PA-5-C01              Voice & Diction             SAM SA8       TTH     
03:00PM 01/18/11     36    3.00   15    32    20     0    12 
    6136              0202310 Evin S. Yadegar     02                    
04:20PM 05/27/11 
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PE-11-C01             Golf                        MISC FIELD    MW      
05:30PM 03/21/11    500    1.00   15    30    11     0    19 
    6182              0085518 Mr. Mark J. Arce    02                    
05:50PM 05/25/11 
                      0085518 Mr. Mark J. Arce    MISC FIELD    MW      
06:00PM 03/21/11    500 
                                                  04                    
07:20PM 05/25/11 
 
PE-21-C01             Fitness Laboratory          GYM WT RM     MWF     
08:00AM 01/18/11     70    1.00   15    40    40     1     0 
    6183              0068090 Samuel S. Taylor    04                    
08:50AM 05/27/11 
 
PE-21-C02             Fitness Laboratory          GYM WT RM     TTH     
10:30AM 01/18/11     70    1.00   15    30    27     1     3 
    6184              0177276 Mr. Steven H. Wrigh 04                    
11:50AM 05/27/11 
 
PE-21-C03             Fitness Laboratory          GYM GYM                       
01/09/11     70    0.50   15    30    12     0    18 
    6696              0003878 Paul T. Hodsdon     04                            
01/15/11 
 
PE-22-C01             Power Volleyball            GYM WT RM     MWF     
01:00PM 01/18/11     70    1.00   15    20    19     0     1 
    6185              0003347 Jeff Wanderer       02                    
01:10PM 05/27/11 
                      0003347 Jeff Wanderer       GYM WT RM     MWF     
01:30PM 01/18/11     70 
                                                  04                    
01:50PM 05/27/11 
 
PE-23-C01             Weight Training             GYM WT RM     MTTH    
06:30AM 01/18/11     70    1.00   15    37    37     0     0 



    6186              0004109 Christopher M. Tinc 04                    
07:20AM 05/27/11 
 
PE-23-C02             Weight Training             GYM WT RM     MWF     
05:00PM 01/18/11     70    1.00   15    30    30     1     0 
    6187              0003878 Paul T. Hodsdon     04                    
05:50PM 05/27/11 
 
PE-23-C03             Weight Training             GYM WT RM     TTH     
07:30PM 01/18/11     70    1.00   15    30    30     0     0 
    6188              0003590 Mr. Mark Gritton    04                    
08:50PM 05/27/11 
 
PE-24-C01             Circuit Training            GYM WT RM     MW      
06:00PM 01/18/11     70    1.00   15    40    31     0     9 
    6189              0068090 Samuel S. Taylor    04                    
07:20PM 05/27/11 
 
PE-24-C02             Circuit Training            GYM WT RM     TTH     
06:00PM 01/18/11     70    1.00   15    40    40     0     0 
    6190              0003590 Mr. Mark Gritton    04                    
07:30PM 05/27/11 
 
PE-25A-C01            Introductory Soccer         MISC FIELD    MWF     
12:00PM 03/21/11    500    1.00   15    25    10     0    15 
    6678              0085518 Mr. Mark J. Arce    02                    
12:10PM 05/27/11 
                      0085518 Mr. Mark J. Arce    MISC FIELD    MWF     
12:15PM 03/21/11    500 
                                                  04                    
01:50PM 05/27/11 
 
PE-27-C01             Fundamentals of Football    MISC FIELD    MWTH    
04:00PM 03/21/11    500    1.50   15    30    24     0     6 
    6191              0004109 Christopher M. Tinc 02                    
04:25PM 05/26/11 
                      0004109 Christopher M. Tinc MISC FIELD    MWTH    
04:30PM 03/21/11    500 
                                                  04                    
05:20PM 05/26/11 
 
PE-28A-C01            Intercollegiate Softball                                  
01/18/11           2.00   15    30    12     0    18 
    6192              0004101 Ms. Staci D. Mosher 04                            
05/27/11 
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PE-31-C01             Intercollegiate Basketball                                
01/18/11           1.00   15    30    19     0    11 
    6193              0085518 Mr. Mark J. Arce    04                            
05/27/11 
                      0085518 Mr. Mark J. Arce 
 
PE-32-C01             Fundamentals of Basketball  GYM GYM                       
01/18/11     70    1.00   15    30    11     0    19 
    6194              0085518 Mr. Mark J. Arce    02                            
05/27/11 
                      0085518 Mr. Mark J. Arce    GYM GYM                       
01/18/11     70 
                                                  04                            
05/27/11 
 
PE-37-C01             Intercollegiate Baseball    MISC FIELD                    
01/18/11    500    2.00   15    40    20     0    20 
    6195              0003878 Paul T. Hodsdon     04                            
05/27/11 
                      0003878 Paul T. Hodsdon 
 
PE-4-C01              Fundamentals of Softball                                  
01/18/11           1.00   15    25    11     0    14 
    6178              0004101 Ms. Staci D. Mosher 02                            
03/18/11 
                      0004101 Ms. Staci D. Mosher                               
01/18/11 
                                                  04                            
03/18/11 
 
PE-40-C01             Intro to Physical Education EH EH         M       
07:00PM 01/18/11     58    3.00   15    58    28     0    30 
    6196              0177276 Mr. Steven H. Wrigh 02                    
10:00PM 05/27/11 
 



PE-46-C01             Care & Prevention of Athlet SAM SA8       TTH     
09:00AM 01/18/11     36    2.00   15    36    28     0     8 
    6139              0003394 Mrs. Tracey D. Jaur 02                    
09:50AM 05/27/11 
 
PE-6-C01              Body Conditioning           GYM GYM       MWTH    
04:00PM 01/19/11     70    1.00   15    40    37     0     3 
    6179              0004109 Christopher M. Tinc 04                    
05:50PM 03/17/11 
 
PHIL-1-C01            Introduction to Philosophy  EH EH         W       
07:00PM 01/18/11     58    3.00   15    58    45     0    13 
    6128              0003679 Mr. Gregory J. Dela 022                   
09:50PM 05/27/11 
 
POLSCI-1-C01          American Government         E E1          MWF     
11:00AM 01/18/11     30    3.00   15    54    53     4     1 
    6140              0018451 Kevin M. Wilds      511                   
11:50AM 05/27/11 
 
                                                                      
PRIMARY   POLSCI-1-C01              15    30    29     4     1 
                                                                      
SECONDARY POLSCI-1-F01              15    24    24     0     0 
 
POLSCI-1-C02          American Government         E E4          M       
04:00PM 01/18/11     20    3.00   15    44    44     5     0 
    6142              0018451 Kevin M. Wilds      511                   
06:50PM 05/27/11 
 
                                                                      
PRIMARY   POLSCI-1-C02              15    20    20     0     0 
                                                                      
SECONDARY POLSCI-1-F02              15    24    24     5     0 
 
POLSCI-5-C01          Introduction to Political T E E1          MWF     
08:00AM 01/18/11     30    3.00   15    54    15     0    39 
    6144              0018451 Kevin M. Wilds      511                   
08:50AM 05/27/11 
 
                                                                      
PRIMARY   POLSCI-5-C01              15    30     8     0    22 
                                                                      
SECONDARY POLSCI-5-F01              15    24     7     0    17 
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PSYCH-1-C01           General Psychology          EH EH         MWF     
11:00AM 01/18/11     58    3.00   15    58    55     3     3 
    6198              0004101 Ms. Staci D. Mosher 022                   
11:50AM 05/27/11 
                      0004101 Ms. Staci D. Mosher 
 
PSYCH-3-C01           Developmental Psychology    EH EH         MWF     
10:00AM 01/18/11     58    3.00   15    58    25     0    33 
    6148              0004101 Ms. Staci D. Mosher 022                   
10:50AM 05/27/11 
 
PSYCH-4-C01           Personal Psychology         E E1          M       
06:00PM 01/18/11     30    3.00   15    70    61     4     9 
    6146              0004101 Ms. Staci D. Mosher 511                   
08:50PM 05/27/11 
 
                                                                      
PRIMARY   PSYCH-4-C01               15    30    23     0     7 
                                                                      
SECONDARY PSYCH-4-L01               15    40    38     4     2 
 
PSYTEC-10-C01         Introduction to Psy Technic AH AH7        TWTH    
07:30AM 01/18/11     60    1.50   15    50     4     0    46 
    6172              0061868 Sherry L. Barragan  02                    
11:30AM 01/20/11 
                                                  AH AH7        TWTH    
12:30PM 01/18/11     60 
                                                  02                    
05:20PM 01/20/11 
 
PSYTEC-12-C01         Nursing Science             AH AH8        MT      
07:30AM 01/24/11     60   18.50   15    50     1     0    49 
    6173              0159038 Rhonda S. Mayer     02                    
11:30AM 05/19/11 
                      0061868 Sherry L. Barragan  AH AH8        MT      
12:15PM 01/24/11     60 



                      0131587 Donna L. Todd       02                    
03:30PM 05/19/11 
                                                  AH AH8        WTH     
06:30AM 01/24/11     60 
                                                  04                    
11:30AM 05/19/11 
                                                  AH AH8        WTH     
12:00PM 01/24/11     60 
                                                  04                    
05:00PM 05/19/11 
 
PSYTEC-14-C01         Psychiatric Nursing         AH AH8        MT      
07:30AM 01/24/11     60   18.50   15    45    23     0    22 
    6174              0085769 Mr. Hector Dam-Mikk 02                    
11:30AM 05/19/11 
                                                  AH AH8        MT      
12:30PM 01/24/11     60 
                                                  02                    
03:30PM 05/19/11 
                                                  AH AH8        WTH     
06:30AM 01/24/11     60 
                                                  04                    
11:30AM 05/19/11 
                                                  AH AH8        WTH     
12:00PM 01/24/11     60 
                                                  04                    
05:15PM 05/19/11 
 
PSYTEC-14-C02         Psychiatric Nursing         AH AH8        F       
06:00AM 01/14/11     60   18.50   15    45    16     0    29 
    6175              0085769 Mr. Hector Dam-Mikk 02                    
11:50AM 06/24/11 
                      0085769 Mr. Hector Dam-Mikk AH AH8        F       
01:00PM 01/14/11     60 
                      0085769 Mr. Hector Dam-Mikk 02                    
05:15PM 06/24/11 
                      0170644 Catherine A. Noel   AH AH8        SSU     
06:00AM 01/14/11     60 
                      0170644 Catherine A. Noel   04                    
11:30AM 06/26/11 
                      0172599 Jody L. Mitchell    AH AH8        SSU     
01:00PM 01/14/11     60 
                      0172599 Jody L. Mitchell    04                    
02:50PM 06/26/11 
                      0131587 Donna L. Todd 
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PSYTEC-16-C01         Care of Developmentally Dis AH AH7        MT      
07:30AM 01/24/11     60   18.50   15    45    37     0     8 
    6176              0131602 Frank Morales, III  02                    
11:30AM 05/20/11 
                      0131602 Frank Morales, III  AH AH7        MT      
12:00PM 01/24/11     60 
                      0172599 Jody L. Mitchell    02                    
03:15PM 05/20/11 
                      0170644 Catherine A. Noel   AH AH7        THF     
06:30AM 01/24/11     60 
                      0077044 Sheila K. Stumbaugh 04                    
11:30AM 05/20/11 
                                                  AH AH7        THF     
12:00PM 01/24/11     60 
                                                  04                    
05:15PM 05/20/11 
 
PSYTEC-90-C01         Math for the Medical Profes F F1          W       
03:30PM 01/19/11     33    1.00   15    36     6     0    30 
    6177              0131602 Frank Morales, III  02                    
05:20PM 03/16/11 
 
PSYTEC-91-C01         State Board Review for Psyt               W       
03:00PM 05/04/11           0.50   15    40     1     0    39 
    6688              0170644 Catherine A. Noel   02                    
05:50PM 05/18/11 
 
SLSCI-21-C01          Introduction to Soils       FF FF404      TTH     
09:30AM 01/18/11     24    4.00   15    24    13     0    11 
    6154              0131413 Mr. Clint C. Cowden 02                    
10:50AM 05/27/11 
                      0131413 Mr. Clint C. Cowden FF FF404      TTH     
11:00AM 01/18/11     24 
                                                  04                    
12:20PM 05/27/11 
 



SOC-1-C01             Introduction to Sociology   E E1          TTH     
03:00PM 01/18/11     30    3.00   15    54    52     4     2 
    6150              0150339 Vera Kennedy        511                   
04:20PM 05/27/11 
 
                                                                      
PRIMARY   SOC-1-C01                 15    30    29     0     1 
                                                                      
SECONDARY SOC-1-F01                 15    24    23     4     1 
 
SOC-2-C01             Critical Thinking/Social Pr E E1          TTH     
04:30PM 01/18/11     30    3.00   15    54    42     3    12 
    6152              0150339 Vera Kennedy        511                   
05:50PM 05/27/11 
 
                                                                      
PRIMARY   SOC-2-C01                 15    30    21     0     9 
                                                                      
SECONDARY SOC-2-F01                 15    24    21     3     3 
 
WE-15XX-C01           General Work Experience     SAM THEATER   W       
12:00PM 01/18/11    300    1.00   15    76    71     5     5 
    6155              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
WE-15XX-C02           General Work Experience     SAM THEATER   W       
05:00PM 01/18/11    300    1.00   15    32    32     2     0 
    6156              0003752 Mr. Richard H. Jeff 20                    
05:50PM 05/27/11 
 
WT-15X-C01            Occupational Work Experienc FF FF405      F       
12:00PM 02/25/11     30    1.00   15    24     2     0    22 
    6159              0008764 Christopher J. Chan 20                    
12:50PM 05/13/11 
 
WT-40-C01             Introduction to Welding     FF FF405      TTH     
06:00PM 01/18/11     30    2.00   12    24    15     1     9 
    6160              0008764 Christopher J. Chan 02                    
06:50PM 03/17/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
07:00PM 01/18/11     30 
                                                  04                    
09:50PM 03/17/11 
 
                                                                      
PRIMARY   WT-40-C01                 12    12    12     1     0 
                                                                      
SECONDARY WT-41-C01                 12    12     3     0     9 
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WT-40-C02             Introduction to Welding     FF FF405      TTH     
06:00PM 03/22/11     30    2.00   12    24     8     0    16 
    6162              0008764 Christopher J. Chan 02                    
06:50PM 05/26/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
07:00AM 03/22/11     30 
                                                  04                    
09:50PM 05/26/11 
 
                                                                      
PRIMARY   WT-40-C02                 12    12     1     0    11 
                                                                      
SECONDARY WT-41-C02                 12    12     7     0     5 
 
WT-40-C05             Introduction to Welding     FF FF405      TTH     
01:00PM 01/18/11     30    2.00   12    24     7     0    17 
    6168              0008764 Christopher J. Chan 02                    
01:50PM 03/17/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
02:00PM 01/18/11     30 
                                                  04                    
04:50PM 03/17/11 
 
                                                                      
PRIMARY   WT-40-C05                 12    12     6     0     6 
                                                                      
SECONDARY WT-41-C05                 12    12     1     0    11 
 
WT-40-C06             Introduction to Welding     FF FF405      TTH     
01:00PM 03/22/11     30    2.00   12    24     0     0    24 
    6170              0008764 Christopher J. Chan 02                    
01:50PM 05/26/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
02:00PM 03/22/11     30 
                                                  04                    
04:50PM 05/26/11 



 
                                                                      
PRIMARY   WT-40-C06                 12    12     0     0    12 
                                                                      
SECONDARY WT-41-C06                 12    12     0     0    12 
 
WT-41-C01             Intermediate Welding        FF FF405      TTH     
06:00PM 01/18/11     30    2.00   12    24    15     1     9 
    6161              0008764 Christopher J. Chan 02                    
06:50PM 03/17/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
07:00AM 01/18/11     30 
                                                  04                    
09:50PM 03/17/11 
 
                                                                      
PRIMARY   WT-40-C01                 12    12    12     1     0 
                                                                      
SECONDARY WT-41-C01                 12    12     3     0     9 
 
WT-41-C02             Intermediate Welding        FF FF405      TTH     
06:00PM 03/22/11     30    2.00   12    24     8     0    16 
    6163              0008764 Christopher J. Chan 02                    
06:50PM 05/26/11 
                      0008764 Christopher J. Chan FF FF405      TWTH    
07:00PM 03/22/11     30 
                                                  04                    
09:50PM 05/26/11 
 
                                                                      
PRIMARY   WT-40-C02                 12    12     1     0    11 
                                                                      
SECONDARY WT-41-C02                 12    12     7     0     5 
 
WT-41-C05             Intermediate Welding        FF FF405      TTH     
01:00PM 01/18/11     30    2.00   12    24     7     0    17 
    6169              0008764 Christopher J. Chan 02                    
01:50PM 03/17/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
02:00PM 01/18/11     30 
                                                  04                    
04:50PM 03/17/11 
 
                                                                      
PRIMARY   WT-40-C05                 12    12     6     0     6 
                                                                      
SECONDARY WT-41-C05                 12    12     1     0    11 
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WT-41-C06             Intermediate Welding        FF FF405      TTH     
01:00PM 03/22/11     30    2.00   12    24     0     0    24 
    6171              0008764 Christopher J. Chan 02                    
01:50PM 05/26/11 
                      0008764 Christopher J. Chan FF FF405      TTH     
02:00PM 03/22/11     30 
                                                  04                    
04:50PM 05/26/11 
 
                                                                      
PRIMARY   WT-40-C06                 12    12     0     0    12 
                                                                      
SECONDARY WT-41-C06                 12    12     0     0    12 
 
                                                                                                       
----- ----- ----- ----- ----- 
                                                                                                        
2605  6273  4500   225  2356 
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AOJ-1-C02             Intro to Criminal Justice   CHS CHS       MTTHF   
01:23PM 01/18/11     50    3.00   15    30     1     0    29 
    6665              0160769 Debra Ireland       02                    
03:08PM 03/04/11 
                                                  CHS CHS       W       
01:43PM 01/18/11     50 
                                                  02                    
03:10PM 03/04/11 
 
AOJ-16-C02            Human & Comm Rela in Crim J CHS CHS       MTTHF   
01:23PM 03/07/11     50    3.00   15    30     2     0    28 
    6677              0160769 Debra Ireland       02                    
03:08PM 04/29/11 
                                                  CHS CHS       W       
01:43PM 03/07/11     50 
                                                  02                    
03:10PM 04/29/11 
 
AOJ-22-C02            Criminal Evidence           CHS CHS       MTTHF   
01:23PM 05/02/11     50    3.00   15    30     2     0    28 
    6667              0160769 Debra Ireland       02                    
03:08PM 06/16/11 
                                                  CHS CHS       W       
01:43PM 05/02/11     50 
                                                  02                    
03:10PM 06/16/11 
 
                                                                                                       
----- ----- ----- ----- ----- 
                                                                                                          
45    90     5     0    85 
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PE-25A-F01            Introductory Soccer         FMP MP        TTH     
01:00PM 01/18/11     30    1.00   15    30    23     0     7 
    6676              0085518 Mr. Mark J. Arce    02                    
01:15PM 05/27/11 
                      0085518 Mr. Mark J. Arce    FMP MP        TTH     
01:30PM 01/18/11     30 
                                                  04                    
02:45PM 05/27/11 
 
                                                                                                       
----- ----- ----- ----- ----- 
                                                                                                          
15    30    23     0     7 
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WT-40-M01             Introduction to Welding                   MW      
06:00PM 01/24/11           2.00   15    30     0     0    30 
    6697              0008764 Christopher J. Chan 02                    
07:15PM 03/14/11 
                      0008764 Christopher J. Chan               MW      
07:15PM 01/24/11 
                                                  04                    
09:45PM 03/14/11 
                                                                S       
08:00AM 02/19/11 
                                                  04                    
11:50AM 03/12/11 
                                                                S       
01:00PM 02/19/11 
                                                  04                    
02:50PM 03/12/11 
 
                                                                      
PRIMARY   WT-40-M01                 15    20     0     0    20 
                                                                      
SECONDARY WT-41-M01                 10    10     0     0    10 
 
WT-41-M01             Intermediate Welding                      MW      
06:00PM 01/24/11           2.00   10    30     0     0    30 
    6698              0008764 Christopher J. Chan 02                    
07:15PM 03/14/11 
                      0008764 Christopher J. Chan               MW      
07:15PM 01/24/11 
                                                  04                    
09:45PM 03/14/11 
                                                                S       
08:00AM 02/19/11 
                                                  04                    
11:50AM 03/12/11 
                                                                S       
01:00PM 02/19/11 



                                                  04                    
02:50PM 03/12/11 
 
                                                                      
PRIMARY   WT-40-M01                 15    20     0     0    20 
                                                                      
SECONDARY WT-41-M01                 10    10     0     0    10 
 
                                                                                                       
----- ----- ----- ----- ----- 
                                                                                                          
25    30     0     0    60 
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AOJ-1-F01             Intro to Criminal Justice   NDC 33        TTH     
01:00PM 01/18/11     24    3.00   15    54    51     4     3 
    5926              0083486 Anita L. Bart       511                   
02:20PM 05/27/11 
 
                                                                      
PRIMARY   AOJ-1-C01                 15    30    28     4     2 
                                                                      
SECONDARY AOJ-1-F01                 15    24    23     0     1 
 
AOJ-12-F01            Written Criminal Justice Co NDC 12        T       
04:00PM 01/18/11     20    3.00   15    20    19     5     1 
    5932              0083486 Anita L. Bart       022                   
06:50PM 05/27/11 
 
AOJ-15X-F01           Occupational Work Experienc NDC 26        M       
12:00PM 01/18/11     40    1.00    6     6     6     0     0 
    5936              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
AOJ-15X-F02           Occupational Work Experienc NDC 26        M       
05:30PM 01/18/11     40    1.00    1     1     1     0     0 
    5937              0003752 Mr. Richard H. Jeff 20                    
06:20PM 05/27/11 
 
AOJ-16-F01            Human & Comm Rela in Crim J NDC 33        MWF     
03:00PM 03/21/11     24    3.00   15    54    39     0    15 
    5939              0020802 Troy B. Holsonbake  51                    
04:50PM 05/27/11 
 
                                                                      
PRIMARY   AOJ-16-C01                15    30    20     0    10 
                                                                      
SECONDARY AOJ-16-F01                15    24    19     0     5 
 



AOJ-22-F01            Criminal Evidence           NDC 33        MWF     
05:00PM 01/18/11     24    3.00   15    54    37     0    17 
    5941              0020802 Troy B. Holsonbake  51                    
05:50PM 05/27/11 
 
                                                                      
PRIMARY   AOJ-22-C01                15    30    18     0    12 
                                                                      
SECONDARY AOJ-22-F01                15    24    19     0     5 
 
AOJ-24-F01            Criminal Investigation      NDC 33        MWF     
03:00PM 01/19/11     24    3.00   15    54    34     0    20 
    5943              0020802 Troy B. Holsonbake  51                    
04:50PM 03/18/11 
 
                                                                      
PRIMARY   AOJ-24-C01                15    30    20     0    10 
                                                                      
SECONDARY AOJ-24-F01                15    24    14     0    10 
 
AOJ-6-F01             Correct Interviewing & Coun NDC 33        TTH     
09:00AM 01/18/11     24    3.00   15    54    46     2     8 
    5928              0083486 Anita L. Bart       511                   
11:50AM 03/17/11 
 
                                                                      
PRIMARY   AOJ-6-C01                 15    30    29     2     1 
                                                                      
SECONDARY AOJ-6-F01                 15    24    17     0     7 
 
AOJ-7-F01             Legal Aspects of Correction NDC 33        TTH     
09:00AM 03/22/11     24    3.00   15    54    40     0    14 
    5930              0083486 Anita L. Bart       511                   
11:50AM 05/26/11 
 
                                                                      
PRIMARY   AOJ-7-C01                 15    30    22     0     8 
                                                                      
SECONDARY AOJ-7-F01                 15    24    18     0     6 
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ART-5A-F01            Basic Drawing                                             
01/18/11           3.00   15    28    20     5     8 
    5949                                          02                            
05/27/11 
                                                                                
01/18/11 
                                                  04                            
05/27/11 
 
                                                                      
PRIMARY   ART-5A-F01                15    25    17     5     8 
                                                                      
SECONDARY ART-5B-F01                 3     3     3     0     0 
 
ART-5B-F01            Advanced Drawing                                          
01/18/11           3.00    3    28    20     5     8 
    5950                                          02                            
05/27/11 
                                                                                
01/18/11 
                                                  04                            
05/27/11 
 
                                                                      
PRIMARY   ART-5A-F01                15    25    17     5     8 
                                                                      
SECONDARY ART-5B-F01                 3     3     3     0     0 
 
BIO-10-F02            Fundamentals of Biology     NDC 12        M       
07:00PM 01/18/11     20    3.00   15    20    20     4     0 
    5970              0003636 Jennifer J. Bredber 02                    
08:50PM 05/27/11 
                      0003636 Jennifer J. Bredber NDC 12        W       
07:00PM 01/18/11     20 
                                                  04                    
10:00PM 05/27/11 



 
BIO-10-F03            Fundamentals of Biology     NDC 12        M       
04:00PM 01/18/11     20    3.00   15    20    18     5     2 
    5971              0003636 Jennifer J. Bredber 02                    
05:50PM 05/27/11 
                      0003636 Jennifer J. Bredber NDC 12        W       
04:00PM 01/18/11     20 
                                                  04                    
06:50PM 05/27/11 
 
BIO-15-F01            Biology for Education       NDC 12        T       
09:00AM 01/18/11     20    3.00   15    22    22     0     0 
    6668              0003347 Jeff Wanderer       022                   
10:50AM 05/27/11 
                      0003347 Jeff Wanderer       NDC 12        TH      
09:00AM 01/18/11     20 
                                                  044                   
11:50AM 05/27/11 
 
BIO-35-F01            Human Physiology            NDC 12        T       
01:00PM 01/18/11     20    4.00   15    20    21     0    -1 
    5975              0003347 Jeff Wanderer       022                   
03:50PM 05/27/11 
                      0003347 Jeff Wanderer       NDC 12        TH      
01:00PM 01/18/11     20 
                                                  044                   
03:50PM 05/27/11 
 
BUS-15X-F01           Occupational Work Experienc NDC 26        M       
12:00PM 01/18/11     40    1.00   14    14    14     0     0 
    5983              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
BUS-15X-F02           Occupational Work Experienc NDC 26        M       
05:30PM 01/18/11     40    1.00    5     5     4     0     1 
    5984              0003752 Mr. Richard H. Jeff 20                    
06:20PM 05/27/11 
 
BUS-2-F01             Introductory Keyboarding    NDC 16        TTH     
01:00PM 01/18/11     23    3.00   10    23    23     0     0 
    5979              0073834 Deborah L. Lombardo 02                    
01:50PM 05/27/11 
                      0073834 Deborah L. Lombardo NDC 16        TTH     
02:00PM 01/18/11     23 
                                                  04                    
03:20PM 05/27/11 
 
                                                                      
PRIMARY   BUS-2-F01                 10    16    16     0     0 
                                                                      
SECONDARY BUS-3-F01                  7     7     7     0     0 
 



  
 
18 Jan 2011                                        SECTION AVAILABILITY 
REPORT                                             Page  28 
16:56                                          OPEN AND CLOSED SECTIONS 
BY LOCATION 
                                                              GLOBAL 
 
LOCATION: NDC 
TERM    : 2011/SP 
 
Course Section/       Title/                      Room/         Days    
Start Time/Date    Room Credits/ Sect Sect  Used  Wait Avail 
    Synonym           Faculty Members             Instr Methods         
End Time/Date       Cap     CEU  Min   Cap 
--------------------- --------------------------- ------------- ------- -
--------------- ------ ------- ----  ----  ----  ---- ----- 
 
 
BUS-28-F01            Business Communication      NDC 31        MW      
10:30AM 01/18/11     24    3.00   15    24    24     0     0 
    6130              0085084 Sarah A. Shepard    022                   
11:50AM 05/27/11 
 
BUS-3-F01             Intermediate Keyboarding    NDC 16        TTH     
01:00PM 01/18/11     23    3.00    7    23    23     0     0 
    5980              0073834 Deborah L. Lombardo 02                    
01:50PM 05/27/11 
                      0073834 Deborah L. Lombardo NDC 16        TTH     
02:00PM 01/18/11     23 
                                                  04                    
03:20PM 05/27/11 
 
                                                                      
PRIMARY   BUS-2-F01                 10    16    16     0     0 
                                                                      
SECONDARY BUS-3-F01                  7     7     7     0     0 
 
BUS-35-F01            Human Resources Management  NDC 33        MW      
01:00PM 01/18/11     24    3.00   15    54    28     0    26 
    5988              0085084 Sarah A. Shepard    511                   
02:20PM 05/27/11 
 
                                                                      
PRIMARY   BUS-35-C01                15    30    10     0    20 
                                                                      
SECONDARY BUS-35-F01                15    24    18     0     6 
 
CD-10-F01             The Child, Family and Socie NDC 26        T       
04:00PM 01/18/11     40    3.00   15    40    32     3     8 
    5999              0016914 Ms. Eugenie S. Prat 022                   
06:50PM 05/27/11 
 



CD-11-F01             Young Child. With Except.Ne NDC 26        TH      
04:00PM 01/18/11     40    3.00   15    40    39     0     1 
    6000              0016914 Ms. Eugenie S. Prat 022                   
06:50PM 05/27/11 
 
CD-15X-F01            Occupational Work Experienc NDC 26        M       
12:00PM 01/18/11     40    1.00   10    10    10     1     0 
    6007              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
CD-15X-F02            Occupational Work Experienc NDC 26        M       
05:30PM 01/18/11     40    1.00   12    12     7     0     5 
    6008              0003752 Mr. Richard H. Jeff 20                    
06:20PM 05/27/11 
 
CD-18-F01             Health, Safety and Nutritio NDC 26        T       
07:00PM 01/18/11     40    3.00   15    40    22     5    18 
    6010              0016914 Ms. Eugenie S. Prat 022                   
10:00PM 05/27/11 
 
CD-22-F01             Superv. Adults Work in Chil NDC 31        TH      
07:00PM 01/20/11     24    2.00   15    24    16     0     8 
    6011              0016914 Ms. Eugenie S. Prat 022                   
10:00PM 04/07/11 
 
CD-5-F01              Child Development           NDC 26        W       
07:00PM 01/18/11     40    3.00   15    40    23     2    17 
    5996              0016914 Ms. Eugenie S. Prat 022                   
10:00PM 05/27/11 
 
CD-8-F01              Infant Massage              NDC 26        S       
09:00AM 02/05/11     40    0.50   15    24    24     5     0 
    5997              0016914 Ms. Eugenie S. Prat 022                   
05:00PM 02/05/11 
 
CD-9-F01              Using Infant Gestures       NDC 26        S       
09:00AM 03/05/11     40    0.50   15    40    24     5    16 
    5998              0016914 Ms. Eugenie S. Prat 022                   
11:50AM 03/19/11 
 
CIS-15X-F01           Occupational Work Experienc NDC 26        M       
12:00PM 01/18/11     40    1.00    1     1     1     0     0 
    6019              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
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CIS-15X-F02           Occupational Work Experienc NDC 26        W       
05:30PM 01/18/11     40    1.00    1     1     0     0     1 
    6020              0003752 Mr. Richard H. Jeff 20                    
06:20PM 05/27/11 
 
CIS-8-F01             Microcomputer Operating Env NDC 16        MW      
07:00PM 01/19/11     23    1.00   15    23     3     0    20 
    6016              0003773 Sheila M. Langley   02                    
07:20PM 03/16/11 
                      0003773 Sheila M. Langley   NDC 16        MW      
07:30PM 01/19/11     23 
                                                  04                    
08:50PM 03/16/11 
 
COM-1-F01             Elements of Public Speaking NDC 31        T       
04:00PM 01/18/11     24    3.00   15    24    23     0     1 
    6023              0003184 James E. Grant      022                   
06:50PM 05/27/11 
 
COM-4-F01             Small Group Dynamics & Pres NDC 31        T       
07:00PM 01/18/11     24    3.00   15    24    24     0     0 
    6024              0003184 James E. Grant      022                   
10:00PM 05/27/11 
 
ECON-1B-F01           Microeconomics              NDC 35        MW      
07:00PM 01/18/11     24    3.00   15    44    44     3     0 
    6030              0015988 Kelley W. Bourdeau  511                   
08:20PM 05/27/11 
 
                                                                      
PRIMARY   ECON-1B-C01               15    20    20     2     0 
                                                                      
SECONDARY ECON-1B-F01               15    24    24     1     0 
 
EDUC-1-F01            Introduction to Teaching    NDC 35        TTH     
04:00PM 01/18/11     24    3.00   12    22    20     2     2 



    6032              0015764 Sheila M. Diaz      511                   
05:20PM 05/27/11 
 
                                                                      
PRIMARY   EDUC-1-C01                10    10     8     2     2 
                                                                      
SECONDARY EDUC-1-F01                12    12    12     0     0 
 
ENG-110A-F01          Introductory Reading & Writ NDC 13        T       
01:00PM 01/18/11     25    4.00   15    25    20     0     5 
    6053              0004972 Carol Scroggins     02                    
03:50PM 05/27/11 
                      0004972 Carol Scroggins     NDC 13        TH      
01:00PM 01/18/11     25 
                                                  04                    
03:50PM 05/27/11 
 
ENG-110B-F01          Intermediate Reading & Writ NDC 13        MWF     
01:00PM 01/18/11     25    4.00   15    25    25     2     0 
    6058              0018480 Brandy L. Wilds     022                   
01:50PM 05/27/11 
                      0018480 Brandy L. Wilds     NDC 13        MWF     
02:00PM 01/18/11     25 
                                                  044                   
02:50PM 05/27/11 
 
ENG-110B-F02          Intermediate Reading & Writ NDC 13        T       
09:00AM 01/18/11     25    4.00   15    25    22     0     3 
    6059              0004972 Carol Scroggins     02                    
11:50AM 05/27/11 
                      0004972 Carol Scroggins     NDC 13        TH      
09:00AM 01/18/11     25 
                                                  04                    
11:50AM 05/27/11 
 
ENG-1A-F01            Composition and Reading     NDC 07        TTH     
01:00PM 01/18/11     36    3.00   15    36    32     4     4 
    6037              0087171 Mr. Mark Pratter    02                    
02:20PM 05/27/11 
 
ENG-1A-F02            Composition and Reading     NDC 07        TTH     
10:30AM 01/18/11     36    3.00   15    36    33     2     3 
    6038              0087171 Mr. Mark Pratter    02                    
11:50AM 05/27/11 
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ENG-1B-F01            Literature/Crit Think&writi NDC 07        TTH     
09:00AM 01/18/11     36    3.00   15    36    30     0     6 
    6041              0087171 Mr. Mark Pratter    02                    
10:20AM 05/27/11 
 
ENG-51A-F01           Intro. to Communication Ski NDC 07        MWF     
10:00AM 01/18/11     36    3.00   15    36    24     0    12 
    6662              0018480 Brandy L. Wilds     022                   
10:50AM 05/27/11 
 
ENG-51A-F02           Intro. to Communication Ski NDC 07        MWF     
11:00AM 01/18/11     36    3.00   15    36    18     0    18 
    6663              0018480 Brandy L. Wilds     022                   
11:50AM 05/27/11 
 
FLSPN-1-F01           Intro Span for Non-Native S NDC 35        MWF     
09:00AM 01/18/11     24    4.00    9    44    43     5     1 
    6068              0183000 Maria E. Flores     511                   
10:15AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-1-C01               10    10    10     1     0 
                                                                      
SECONDARY FLSPN-11-C01              10    10    10     2     0 
                                                                      
SECONDARY FLSPN-1-F01                9     9     8     2     1 
                                                                      
SECONDARY FLSPN-11-F01              12    15    15     0     0 
 
FLSPN-11-F01          Intro Span Limit Bilingual  NDC 35        MWF     
09:00AM 01/18/11     24    4.00   12    44    43     5     1 
    6069              0183000 Maria E. Flores     511                   
10:15AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-1-C01               10    10    10     1     0 



                                                                      
SECONDARY FLSPN-11-C01              10    10    10     2     0 
                                                                      
SECONDARY FLSPN-1-F01                9     9     8     2     1 
                                                                      
SECONDARY FLSPN-11-F01              12    15    15     0     0 
 
FLSPN-12-F01          Element Span/Limitedly Bili NDC 35        MWF     
10:30AM 01/18/11     24    4.00   12    44    38     3     6 
    6073              0183000 Maria E. Flores     511                   
11:45AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-2-C01               10    10     6     0     4 
                                                                      
SECONDARY FLSPN-12-C01              10    10     9     1     1 
                                                                      
SECONDARY FLSPN-2-F01                6     6     5     0     1 
                                                                      
SECONDARY FLSPN-12-F01              12    18    18     2     0 
 
FLSPN-2-F01           Elem Spanish for Non-Native NDC 35        MWF     
10:30AM 01/18/11     24    4.00    6    44    38     3     6 
    6072              0183000 Maria E. Flores     511                   
11:45AM 05/27/11 
 
                                                                      
PRIMARY   FLSPN-2-C01               10    10     6     0     4 
                                                                      
SECONDARY FLSPN-12-C01              10    10     9     1     1 
                                                                      
SECONDARY FLSPN-2-F01                6     6     5     0     1 
                                                                      
SECONDARY FLSPN-12-F01              12    18    18     2     0 
 
GS-61-F01             Content Area Support        NDC 13        MW      
04:30PM 01/18/11     25    0.50   15    25    21     0     4 
    6080              0065971 Rose L. Anderson    04                    
05:50PM 05/27/11 
 
HE-35-F01             Personal Health and Hygiene NDC 26        TTH     
09:00AM 01/18/11     40    3.00   15    40    39     0     1 
    6083              0085518 Mr. Mark J. Arce    02                    
10:20AM 05/27/11 
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HE-35-F02             Personal Health and Hygiene NDC 26        TTH     
10:30AM 01/18/11     40    3.00   15    40    40     4     0 
    6084              0085518 Mr. Mark J. Arce    02                    
11:50AM 05/27/11 
 
HIST-17A-F01          History of the U.S. 1492-18 NDC 33        MWF     
09:00AM 01/18/11     24    3.00   15    54    53     5     1 
    6092              0004109 Christopher M. Tinc 511                   
09:50AM 05/27/11 
 
                                                                      
PRIMARY   HIST-17A-C01              15    30    29     5     1 
                                                                      
SECONDARY HIST-17A-F01              15    24    24     0     0 
 
HIST-17A-F02          History of the U.S. 1492-18 NDC 35        TTH     
01:00PM 01/18/11     24    3.00   15    44    42     0     2 
    6094              0057661 Mrs. Catherine A. D 511                   
02:20PM 05/27/11 
 
                                                                      
PRIMARY   HIST-17A-C02              15    20    19     0     1 
                                                                      
SECONDARY HIST-17A-F02              15    24    23     0     1 
 
HIST-17B-F01          History of U.S. 1865-PRESEN NDC 33        MWF     
10:00AM 01/18/11     24    3.00   15    54    47     2     7 
    6096              0004109 Christopher M. Tinc 511                   
10:50AM 05/27/11 
 
                                                                      
PRIMARY   HIST-17B-C01              15    30    30     2     0 
                                                                      
SECONDARY HIST-17B-F01              15    24    17     0     7 
 



HIST-17B-F02          History of U.S. 1865-PRESEN NDC 35        TTH     
02:30PM 01/18/11     24    3.00   15    44    33     0    11 
    6098              0057661 Mrs. Catherine A. D 511                   
03:50PM 05/27/11 
 
                                                                      
PRIMARY   HIST-17B-C02              15    20    20     0     0 
                                                                      
SECONDARY HIST-17B-F02              15    24    13     0    11 
 
HS-15X-F01            Occupational Work Experienc NDC 26        M       
12:00PM 01/18/11     40    1.00    2     2     2     0     0 
    6088              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
HS-15X-F02            Occupational Work Experienc NDC 26        M       
05:30PM 01/18/11     40    1.00    2     2     1     0     1 
    6089              0003752 Mr. Richard H. Jeff 20                    
06:20PM 05/27/11 
 
IS-7-F01              Student Leadership Developm NDC 31        TH      
12:00PM 01/18/11     24    2.00   15    20    16     0     4 
    6103              0004013 Marlese A. Roton    02                    
12:50PM 05/27/11 
                      0004013 Marlese A. Roton    NDC 31                        
01/18/11     24 
                                                  04                            
05/27/11 
 
MATH-101-F01          Basic College Mathematics   NDC 26        MWF     
10:00AM 01/18/11     40    0.50   15    40    40     4     0 
    6123              0004742 Mr. Scott G. Wilson 022                   
11:20AM 05/27/11 
 
MATH-15-F01           Precalculus                 NDC 35        TTH     
05:30PM 01/18/11     24    5.00   15    44    38     5     6 
    6129              0142804 Arkady A. Hanjiev   511                   
07:50PM 05/27/11 
 
                                                                      
PRIMARY   MATH-15-C01               15    20    16     5     4 
                                                                      
SECONDARY MATH-15-F01               15    24    22     0     2 
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MATH-1A-F01           Introduction to Calculus    NDC 35        TTH     
08:00AM 01/18/11     24    5.00   15    40    16     0    24 
    6106              0084555 Mr. Kenneth R. Sowd 511                   
10:20AM 05/27/11 
 
                                                                      
PRIMARY   MATH-1A-C01               15    20    13     0     7 
                                                                      
SECONDARY MATH-1A-F01               15    20     3     0    17 
 
MATH-25-F01           Elementary Statistics       NDC 35        TTH     
10:30AM 01/18/11     24    4.00   15    44    41     5     3 
    6110              0084555 Mr. Kenneth R. Sowd 511                   
12:20PM 05/27/11 
 
                                                                      
PRIMARY   MATH-25-C01               15    20    18     5     2 
                                                                      
SECONDARY MATH-25-F01               15    24    23     0     1 
 
MATH-61-F01           Elementary Algebra          NDC 26        MWF     
08:00AM 01/18/11     40    5.00   15    40    39     5     1 
    6115              0004742 Mr. Scott G. Wilson 022                   
09:20AM 05/27/11 
 
MATH-63-F01           Intermediate Algebra        NDC 26        MWF     
01:00PM 01/18/11     40    5.00   15    40    37     5     3 
    6118              0004742 Mr. Scott G. Wilson 022                   
02:20PM 05/27/11 
 
MATH-87-F01           Mathematics for Life        NDC 26        MWF     
02:30PM 01/18/11     40    3.00   15    40    18     0    22 
    6119              0004742 Mr. Scott G. Wilson 022                   
03:20PM 05/27/11 
 



NC-100-F01            Supervised Tutoring         LIB LIB 06                    
01/18/11     10    0.00   15   100     0     0   100 
    6127              0158027 Matthew B. Magnuson 04                            
05/27/11 
 
NC-160-F01            Ged Preparation Program     NDC 13        MWF     
09:00AM 01/18/11     25    0.00   15    25    11     0    14 
    6133              0156735 Dolores V. Gonzalez 04                    
11:50AM 05/27/11 
 
NC-160-F02            Ged Preparation Program     NDC 13        TTH     
04:00PM 01/18/11     25    0.00   15    25     3     0    22 
    6134              0156735 Dolores V. Gonzalez 04                    
08:20PM 05/27/11 
 
PE-6-F01              Body Conditioning                         TTH     
07:30AM 01/18/11           1.00   15    25    25     5     0 
    6180              0085518 Mr. Mark J. Arce    04                    
08:50AM 05/27/11 
 
POLSCI-1-F01          American Government         NDC 35        MWF     
11:00AM 01/18/11     24    3.00   15    54    53     4     1 
    6141              0018451 Kevin M. Wilds      511                   
11:50AM 05/27/11 
 
                                                                      
PRIMARY   POLSCI-1-C01              15    30    29     4     1 
                                                                      
SECONDARY POLSCI-1-F01              15    24    24     0     0 
 
POLSCI-1-F02          American Government         NDC 35        M       
04:00PM 01/18/11     24    3.00   15    44    44     5     0 
    6143              0018451 Kevin M. Wilds      511                   
06:50PM 05/27/11 
 
                                                                      
PRIMARY   POLSCI-1-C02              15    20    20     0     0 
                                                                      
SECONDARY POLSCI-1-F02              15    24    24     5     0 
 
POLSCI-5-F01          Introduction to Political T NDC 33        MWF     
08:00AM 01/18/11     24    3.00   15    54    15     0    39 
    6145              0018451 Kevin M. Wilds      511                   
08:50AM 05/27/11 
 
                                                                      
PRIMARY   POLSCI-5-C01              15    30     8     0    22 
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SECONDARY POLSCI-5-F01              15    24     7     0    17 
 
SOC-1-F01             Introduction to Sociology   NDC 33        TTH     
03:00PM 01/18/11     24    3.00   15    54    52     4     2 
    6151              0150339 Vera Kennedy        511                   
04:20PM 05/27/11 
 
                                                                      
PRIMARY   SOC-1-C01                 15    30    29     0     1 
                                                                      
SECONDARY SOC-1-F01                 15    24    23     4     1 
 
SOC-2-F01             Critical Thinking/Social Pr NDC 33        TTH     
04:30PM 01/18/11     24    3.00   15    54    42     3    12 
    6153              0150339 Vera Kennedy        511                   
05:50PM 05/27/11 
 
                                                                      
PRIMARY   SOC-2-C01                 15    30    21     0     9 
                                                                      
SECONDARY SOC-2-F01                 15    24    21     3     3 
 
WE-15XX-F01           General Work Experience     NDC 26        M       
12:00PM 01/18/11     40    1.00   15    28    28     1     0 
    6157              0003752 Mr. Richard H. Jeff 20                    
12:50PM 05/27/11 
 
WE-15XX-F02           General Work Experience     NDC 26        M       
05:30PM 01/18/11     40    1.00    6     6     6     0     0 
    6158              0003752 Mr. Richard H. Jeff 20                    
06:20PM 05/27/11 
 
                                                                                                       
----- ----- ----- ----- ----- 



                                                                                                        
1001  1299  1990   137   564 
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AOJ-20-C01            Criminal Law                                              
01/18/11           3.00   15    50    50     8     0 
    6508              0039259 Russell P. Stivers  542                           
05/27/11 
 
AOJ-29-C01            Crime and Delinquency                                     
01/18/11           3.00   15    50    50     5     0 
    6509              0073747 David B. Jones      542                           
05/27/11 
 
AOJ-5-C01             Concepts of Probation & Par                               
01/18/11           3.00   15    50    49     4     1 
    6507              0026985 Damon D. Gilmore    542                           
05/27/11 
 
ART-42-C02            Art Appreciation                                          
01/18/11           3.00   15    50    50     9     0 
    6510              0129586 Melissa A. Delaney  542                           
05/27/11 
 
BIO-10-C05            Fundamentals of Biology                                   
01/18/11           3.00   15    35    33     9     2 
    6511              0135023 Bethany S. Bush     542                           
05/27/11 
                      0135023 Bethany S. Bush                                   
01/18/11 
                                                  544                           
05/27/11 
 
BIO-32-C03            Human Anatomy                                             
01/18/11           4.00   15    35    35     9     0 
    6512              0004757 Cheryl L. Chipman   5422                          
05/27/11 
                      0004757 Cheryl L. Chipman                                 
01/18/11 



                                                  5444                          
05/27/11 
 
BUS-13A-C01           Word for Windows I                                        
01/18/11           1.50   15    50    50     6     0 
    6513              0003628 Cynthia A. Hauki    542                           
03/18/11 
                      0003628 Cynthia A. Hauki                                  
01/18/11 
                                                  544                           
03/18/11 
 
BUS-13B-C01           Word for Windows II                                       
03/21/11           1.50   15    50    48    10     2 
    6514              0003628 Cynthia A. Hauki    542                           
05/27/11 
                      0003628 Cynthia A. Hauki                                  
03/21/11 
                                                  544                           
05/27/11 
 
BUS-18-C01            Business Law                                              
01/18/11           4.00   15    50    50     8     0 
    6515              0073834 Deborah L. Lombardo 542                           
05/27/11 
 
CD-22-C01             Superv. Adults Work in Chil                               
01/18/11           2.00   15    50    50     7     0 
    6516              0003700 Cyndra K. Fees      542                           
05/27/11 
 
CD-25-C01             School-Age Curriculum                                     
01/18/11           3.00   15    50    50     7     0 
    6517              0003700 Cyndra K. Fees      542                           
05/27/11 
 
CIS-34-C01            Introduction to Spreadsheet                               
01/18/11           3.00   15    50    49     5     1 
    6518              0003628 Cynthia A. Hauki    542                           
03/18/11 
 
CIS-35-C01            Advanced Spreadsheets                                     
03/21/11           3.00   15    50    19     0    31 
    6519              0003628 Cynthia A. Hauki    542                           
05/27/11 
                      0003628 Cynthia A. Hauki 
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CIS-7-C02             Computer Concepts                                         
01/18/11           3.00   15    50    50     9     0 
    6520              0135109 Javier D. Cazares   542                           
05/27/11 
                      0135109 Javier D. Cazares                                 
01/18/11 
                                                  544                           
05/27/11 
 
ECON-1A-C02           Macroeconomics                                            
01/18/11           3.00   15    50    50    10     0 
    6522              0004711 Mr. Anthony M. Eckh 542                           
05/27/11 
 
ECON-1B-C02           Microeconomics                                            
01/18/11           3.00   15    50    49     2     1 
    6523              0004711 Mr. Anthony M. Eckh 542                           
05/27/11 
 
ENG-1A-C05            Composition and Reading                                   
01/18/11           3.00   15    35    35    10     0 
    6524              0128249 Tabitha R. Villalba 542                           
05/27/11 
 
ENG-1B-C03            Literature/Crit Think&writi                               
01/18/11           3.00   15    35    35     8     0 
    6525              0128249 Tabitha R. Villalba 542                           
05/27/11 
 
GEOG-18-C01           Geography of California                                   
01/18/11           3.00   15    50    49     7     1 
    6527              0130751 Mr. Alvin R. Graves 542                           
05/27/11 
                      0130751 Mr. Alvin R. Graves 
 



GEOG-3-C02            Cultural Geography                                        
01/18/11           3.00   15    50    55    10    -5 
    6526              0130751 Mr. Alvin R. Graves 542                           
05/27/11 
 
GEOL-1-C01            Physical Geology                                          
01/18/11           4.00   15    35    35     9     0 
    6528              0153666 Mr. Mark C. Lawler  542                           
05/27/11 
                      0153666 Mr. Mark C. Lawler                                
01/18/11 
                                                  544                           
05/27/11 
 
GEOL-3-C01            Historical Geology                                        
01/18/11           4.00   15    35    35     9     0 
    6529              0153666 Mr. Mark C. Lawler  542                           
05/27/11 
                      0153666 Mr. Mark C. Lawler                                
01/18/11 
                                                  544                           
05/27/11 
 
HE-35-C03             Personal Health and Hygiene                               
01/18/11           3.00   15    50    50    10     0 
    6530              0177276 Mr. Steven H. Wrigh 542                           
05/27/11 
                      0177276 Mr. Steven H. Wrigh 
 
HE-35-C04             Personal Health and Hygiene                               
01/18/11           3.00   15    50    50     9     0 
    6531              0177276 Mr. Steven H. Wrigh 542                           
05/27/11 
 
HIST-17B-C03          History of U.S. 1865-PRESEN                               
02/07/11           3.00   15    50    49    10     1 
    6532              0004109 Christopher M. Tinc 542                           
05/27/11 
                      0004109 Christopher M. Tinc 
 
HIST-44-C01           Women's Roles in U.S. Histo                               
02/07/11           3.00   15    50    49    10     0 
    6533              0004109 Christopher M. Tinc 542                           
05/27/11 
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HUM-1-C02             Intro to Western Culture                                  
02/07/11           3.00   15    50    49    10     0 
    6535              0004109 Christopher M. Tinc 542                           
05/27/11 
 
IS-1-C03              College Success                                           
03/21/11           3.00   15    50    49    10     1 
    6536              0152913 Ms. Stephanie M. Dr 542                           
05/27/11 
 
IS-2-C01              Career Planning                                           
01/18/11           1.00   15    50    49     1     1 
    6537              0003350 Saundra J. McGlothl 542                           
03/18/11 
 
MATH-10B-C01          Structure & Concepts in Mat                               
02/07/11           3.00   15    50    23     0    27 
    6538              0004742 Mr. Scott G. Wilson 542                           
05/27/11 
 
MATH-25-C02           Elementary Statistics                                     
01/18/11           4.00   15    50    50     6     0 
    6539              0084555 Mr. Kenneth R. Sowd 542                           
05/27/11 
 
MATH-87-C01           Mathematics for Life                                      
02/07/11           3.00   15    50    46    10     1 
    6540              0004742 Mr. Scott G. Wilson 542                           
05/27/11 
                      0004742 Mr. Scott G. Wilson 
 
MUS-42-C01            Music Appreciation                                        
01/18/11           3.00   15    50    50     8     0 
    6541              0129342 Mrs. Lisa Butts     542                           
05/27/11 
 



MUS-42-C02            Music Appreciation                                        
01/18/11           3.00   15    50    50    10     0 
    6542              0129342 Mrs. Lisa Butts     542                           
05/27/11 
 
NUT-1-C01             Basic Nutrition                                           
01/18/11           3.00   15    50    50     9     0 
    6543              0154455 Ms. Elizabeth C. Le 542                           
05/27/11 
 
POLSCI-1-C03          American Government                                       
01/18/11           3.00   15    50    49    10     1 
    6544              0059636 Brooke L. Warkentin 542                           
05/27/11 
 
PSYCH-1-C02           General Psychology                                        
01/18/11           3.00   15    50    50    10     0 
    6546              0004101 Ms. Staci D. Mosher 542                           
05/27/11 
 
PSYCH-3-C02           Developmental Psychology                                  
01/18/11           3.00   15    50    51     9    -1 
    6547              0004101 Ms. Staci D. Mosher 542                           
05/27/11 
 
PSYCH-5-C01           Biological Psychology                                     
01/18/11           3.00   15    50    49     9     1 
    6548              0003161 Dr. Beverly B. Smit 542                           
05/27/11 
 
SOC-1-C02             Introduction to Sociology                                 
01/18/11           3.00   15    50    50    10     0 
    6549              0163411 Holly R. Suarez     542                           
05/27/11 
 
SOC-2-C02             Critical Thinking/Social Pr                               
01/18/11           3.00   15    50    48     5     2 
    6550              0163411 Holly R. Suarez     542                           
05/27/11 
 
SW-20-C01             Introduction to Social Welf                               
03/21/11           3.00   15    50    46    10     2 
    6551              0003350 Saundra J. McGlothl 542                           
05/27/11 
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630  2010  1933   327    70 



West Hills College 
Course Syllabus1 – Beginning Principles of Accounting (BUS 1A), 4 units 
 
I Course Information 
 
Instructor:  Ms. Sarah Shepard 
Meeting Time:  T/TH 1:00 – 2:50PM 
Meeting Place:  SA 7 
Contact Info:  Phone: 934 – 2706 (office) or 250 – 5245 (cell) 
   Email: SarahShepard@whccd.edu  
   Office Hours: T/TH 9:00 – 10:30AM  
     Additional times can be arranged as needed! 
Catalog Description: Business 1A is the first half of an introductory course to the field of accounting. The 

course includes accounting principles and practices, the accounting cycle, 
accounting methods used for a merchandising enterprise, preparation of financial 
statements, payroll accounting, voucher systems, expense distribution, inventory 
methods, budgeting and executive control that would be necessary in a sole 
proprietorship and partnership. A variety of computerized spreadsheet software will 
be used in analyzing and completing problems assigned. (AA, CSU, UC) 

Advisory: Strongly Recommended Preparation: Knowledge of a computer spreadsheet 
package  

Textbook:  Financial & Managerial Accounting; Needles; 9e; ISBN-10: 1439037809 
Working Papers Volume 1: Chapters 1 – 14; Needles 

Resources: www.cengage.com/accounting/needles 
 Blackboard support site 
 
Objectives: 
Upon completion of the course the student will be able to: 

A. define accounting and basic terminology. 
B. identify the fundamental accounting equation. 
C. describe the relationship between the accounting department and other units 

within the organization. 
D. define key accounting standards affecting entries. 
E. describe current changes within the field of accounting. 
F. identify the specific parts of standard financial statements. 
G. perform basic statistical analysis on financial statements 
H. compare and contrast financial statements that cover a span of time 
I. define comparative analysis and present supported conclusions to management 
J. describe the role of accounting in management decision making 

 
Course Content: 
Beginning principles of Accounting is designed to provide students an opportunity to learn the basic 
concepts of accounting using the accrual method, and to apply these concepts to the management and 
decision making process. Instructional topics include: 

A. Uses of Accounting Information and the Financial Statement 
B. Measuring Business Transactions 
C. Measuring Business Income 
D. Accounting Systems 
E. Financial Reporting and Analysis 
F. Merchandising Operations and Internal Control 
G. Short-Term Liquid Assets 
H. Inventories 
I. Current Liabilities 
J. Long-Term Assets 

                                                 
1 The syllabus may be changed throughout the semester subject to prior notice given in class. 

mailto:SarahShepard@whccd.edu
http://www.cengage.com/accounting/needles


K. Long-Term Liabilities 
L. Contributed Capital 
M. The Corporate Income Statement and the Statement of Stockholders Equity 
N. The Statement of Cash Flows 
 

Student Learning Outcome: 
Student will be able to create and interpret one complete accounting cycle (record, post, trial balance, etc.) 
from a given account (asset, liablility, etc.).  
 
II Grading Policy 
 
 Course grades will be calculated according to the following scale: 
  A 90% and above 
  B 80 – 89% 
  C 70 – 79% 
  D 60 – 69% 
  F 59% and below 
 
 Course grades will be based on the following criteria: 
  Participation & Preparation – 10% 

Throughout the semester, students are expected to engage in classroom discussions 
regarding assigned problems, case studies, and reading material.  Students are expected to 
participate in a constructive and meaningful manner in all classroom activities. 
Quizzes – 10% 
There will be a short quiz for each chapter that will reinforce important concepts.  There will 
be no make-ups on quizzes; however your lowest quiz score will be dropped at the end of 
the semester. 

  Chapter Work – 20% 
This will include exercises, problems and cases for each chapter.  Students can expect to 
complete a selection of problems from each chapter. 

  Exams – 60% 
There will be three exams, each covering approximately 1/3 of the course.  The last exam 
(final exam) will include the last portion of the class, as well as a small cumulative section.  
Make-up exams will only be granted if 1) notification of a legitimate conflict is given PRIOR 
TO THE EXAM DATE, or 2) documentation of illness or emergency is produced.    
 

III Additional Information 
 
Keys to Success  

 ATTEND CLASS.  EVERYDAY.  PERIOD.  If you are not in class you are still responsible for the 
“content of the day”.   

 GET ORGANIZED.  Buy a daily planner and write down everything!  Specifically, homework 
assignments and due dates.  I will not keep track of this information for you. 

 MAKE FRIENDS.  Help each other.  Exchange contact information with a buddy in case one of you is 
absent.  I will not provide notes for you if you are absent.  Study together.  Review homework 
assignments. 

 READ THE BOOK.  Actively read the book.  You will not pass the course without reading the book 
and I would not ask you to spend $$$ on irrelevant paper. 

 
• Students will be expected to access the Internet and Blackboard on a regular basis.  The course will be 
web-enhanced with some material. 

 
• Assigned work is due at the beginning of the class period of the assigned due date.   
 
• Late work will not be accepted, except in the case of a documented, excused absence.  Your lowest 
“Chapter Work” score will be dropped at the end of the semester. 



 
• There will be no make-up opportunities for exams without instructor approval prior to the absence or a 
documented excused absence. 
 
• Students should note that BUS 1A is a 4-unit, transfer-level course required of all business majors seeking 
a degree beyond the community college.  BE PREPARED to spend several hours outside of class reading 
and reviewing the chapter material, revisiting classroom discussions, working problems, and learning 
accounting vocabulary.  

 
• Students are strongly encouraged to develop study groups to collaborate on issues and concepts 
presented in the course.  However, students are required to prepare their own analysis for chapter work 
and case studies.  Failure to turn in individual work (unless specifically assigned as a “group assignment”) is 
in violation of the college’s academic policy and will result in an “F” on the assignment.   

 
• Plagiarizing material, including out of the textbook, is prohibited by college policy – AND WRONG!  
Failure to adhere this policy will result in an automatic “F” on the assignment.  Fraudulent activity of any 
kind, such as cheating on an exam, or any of the situations listed above WILL NOT BE TOLERATED and will 
automatically result in an “F” on the assignment/exam/case.  Students will receive a verbal warning at the 
time the grade is given.  If any type of cheating, plagiarizing, or otherwise fraudulent activity continues, 
students will receive an “F” in the course.  Students should be familiar with the Academic Honesty Policy of 
the college and are responsible for knowing its contents.  If you have questions about the appropriateness 
of your work, please ask prior to turning in the work.   
 
• Cell phones, pagers, and other electronic devices must be turned off during class.  You are not available 
during class for phone calls, texts, or any other electronic communication!  If you have an extenuating 
circumstance that requires you be available during class time, please let me know prior to the class, not 
after your phone rings. 

 
• Attendance is required and roll will be taken every class period.  If you are not present during role you 
will be marked absent.   
 
• Students are required to complete the final exam in order to pass the course.  Any student who does not 
complete the final will automatically receive an “F” in the course – NO EXCEPTIONS. 

 
• If a student decides not to complete the course, they are responsible for dropping themselves through 
the MyWestHills website.  I will not drop you from the course! 

  



Course:  Math 61 (Elementary Algebra) – Schedule#C03 (4384) – Spring 2010 
T,Th 1:00pm – 3:20pm – Everett Hall 
 

Text:  Introductory Algebra, 5th Edition 
  Robert Blitzer  
 
Instructor:  Arkady Hanjiev  
Office Hours:  T,Th 6:30am-7:30am, 3:30pm-4:00pm, and 6:30pm-7:30pm (in F08 or Everett Hall) 
Phone:   Office: 559-934-2627 or 559-917-3628 (for emergencies) 
Email:  arkadyhanjiev@whccd.edu 
 
CATALOG DESCRIPTION:  
Prerequisite: Basic College Mathematics (Math 101) or equivalent. 
This is the first course in a two-semester sequential elementary and intermediate algebra program. Topics for 
elementary algebra include arithmetic review, solving linear equations and inequalities in one variable, 
graphing linear equations and inequalities in two variables, solving linear systems, operations with 
polynomials, solving equations by factoring, operations with rational expressions, and addition of radical 
expressions. 
 
COURSE OBJECTIVES:  
Upon successful completion of the course, the student will be able to:  

1. simplify linear expressions 
2. solve linear equations and inequalities in one variable 
3. solve linear equations and inequalities in two variables 
4. solve linear systems in two variables 
5. add, subtract, multiply, and divide polynomials 
6. factor expressions and solve equations by factoring 
7. reduce, add, subtract, multiply, and divide rational expressions 
8. add and subtract radical expressions 
9. solve application problems 
 

STUDENT LEARNING OUTCOMES: 
1. Given a linear equation, the student will be able to solve it. 
2. Given a linear equation in two variables, the student will be able to graph it. 
3. Given an expression involving the sum, product, or quotient of rational expressions, the student will 

be able to fully simplify it. 
 
GRADING POLICY:  
Homework: The homework will be turned in at the beginning of each exam. We will go over any questions 

usually at the beginning of every class period. Show all work. Don't just copy from the back of 
the book; it will not help you on tests and you will not receive credit. Put homework in 
chronological order of the sections in the book and staple both chapters together. The 
homework will be given 10 points.  

 
Exams:  The first exam will be 50 questions worth 100 points. The following exams will be 25 

questions (5 questions covering old material and 20 covering new material).The best way to 
review old material is to go over the Review Exercises at the end of each chapter. You will 
NOT be allowed to use calculators on the exams. 

 
Missed Exam: Make-up exams are NOT allowed. Since we will go over the exam the next class period, there 

will be no make-up exams. In light of that, your score on the final will substitute for one 
missed exam. If you know you will miss a test because of medical/extenuating circumstances, 
than contact me prior to the exam and we might work out something. 

 



Attendance: It is imperative that you attend all classes. Missing three class periods without informing the 
instructor is grounds to drop you. Please notify the instructor if you will miss class by calling 
him and leaving a message on the office number. 

 
Final Exam:  The final exam will be a cumulative exam covering most topics presented during the semester. 

It is worth 100 points. There are 25 questions. 
 
Calculator:   A calculator is not allowed on any of the exams. 
 
Cell phones:  Turn off all cell phones when in class. If you are expecting an important phone call, inform the 

instructor prior to class and put the phone on vibrate.   
 
Grade Scoring: All 4 Exams:    400 points 
  Homework:       50 points 
  Final    100 points 
  Total Points:   550 points 
 
Grade Scale:  >90% = A; 89%-80%=B; 79%-70%=C, 69%-60%=D, <60%=F 

 
Conduct: Any conduct forbidden by school regulations and/or conduct which is disturbing to other 

members of the class or to the teacher cannot be tolerated. The classroom environment is for 
learning. Each student is expected to do his or her own work for the class. The instructor will 
enforce all regulations to ensure honesty as specified in the college catalog. Any form of 
cheating will result in a grade of “F” and/or removal from the class. 

 
Drop Date: See the catalog for drop date information without receiving a “W”.                            
 See the catalog for final drop date.                            

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Tuesday 1/19/10 Math 61 – Introduction, Syllabus, How to Study for this course, and Ch 1 
Thursday 1/21/10 Ch1  
Tuesday 1/26/10 Ch1 and Ch2 
Thursday 1/28/10 Ch2 
Tuesday 2/2/10 Ch2 
Thursday 2/4/10 EXAM#1 
Tuesday 2/9/10 Ch3 
Thursday 2/11/10 Ch3 
Tuesday 2/16/10 Ch3 and Ch4 
Thursday 2/18/10 Ch4 
Tuesday 2/23/10 Ch4 
Thursday 2/25/10 Ch4 
Tuesday 3/2/10 EXAM#2 
Thursday 3/4/10 Ch5 
Tuesday 3/9/10 Ch5 
Thursday 3/11/10 Ch5 and Ch6 
Tuesday 3/16/10 Ch6 
Thursday 3/18/10 Ch6 
Tuesday 3/23/10 Ch6  
Thursday 3/25/10 EXAM#3 
Tuesday 3/30/10 SPRING BREAK – NO CLASS 
Thursday 4/1/10 SPRING BREAK – NO CLASS 
Tuesday 4/6/10 Ch7 
Thursday 4/8/10 Ch7 
Tuesday 4/13/10 Ch7and Ch 8 
Thursday 4/15/10 Ch8 
Tuesday 4/20/10 Ch8 
Thursday 4/22/10 Ch8 
Tuesday 4/27/10 EXAM#4 
Thursday 4/29/10 Ch9 
Tuesday 5/4/10 Ch9 
Thursday 5/6/10 Ch9 and Ch10 
Tuesday 5/11/10 Ch10 
Thursday 5/13/10 Ch10 
Tuesday 5/18/10 Ch10 
Thursday 5/20/10 Review for Final 
Tues or Thurs 24-28 Final 
*The above calendar is an approximate timeframe. Time frame may change depending on the 
students’ grasp of the material or other special circumstances that may arise. 

 
 
 
 
 
 

  



 
HOMEWORK ASSIGNEMNTS: Math 61 
Chapter 1 
1.1 #1-73odd 
1.2 #1-113odd 
1.3 #1-77odd 
1.4 #1-63odd 
1.5 #1-59odd 
1.6 #5-83odd 
1.7 #1-107odd 
1.8 #1-87odd 
 
Chapter 2 
2.1 #11-51e.o.o. 
2.2 #1-53e.o.o. 
2.3 #1-61e.o.o. 
2.4 #1-51e.o.o. 
2.5 #1-17e.o.o, 33,37   
2.6 #1-89e.o.o. 
 
EXAM#1 
 
Chapter 3 
3.1 #1,3,11,13,15,19,21,23 
3.2 #1,5,7,11-21odd,33 
3.3 #1-49e.o.o., 51 
 
Chapter 4 
4.1 #1-77e.o.o. 
4.2 #1-61e.o.o. 
4.3 #1-33e.o.o. 
4.4 #1-53e.o.o. 
4.5 #1-25e.o.o. 
4.6 #1-33e.o.o. 
 
EXAM#2 
 
Chapter 5 
5.1 #1,5,11,15,25,29,35,37,39 
5.2 #1,3,13,15,23,31 
5.3 #1,7,15,19,29,31,35,39 
5.4 #1,7,11,24,27,36,42 
5.5 #1-33e.o.o. 
 
Chapter 6 
6.1 #1-37e.o.o.,  55-71e.o.o. 
6.2 #1-73e.o.o. 
6.3 #1-85e.o.o. 
6.4 #1,5,7,9,11,15, 27-75e.o.o. 
6.5 #1-73e.o.o. 
6.6 #1,9,15,21,23,25  
6.7 #1-125e.o.o. 
 
EXAM#3 
 
 

 
Chapter 7 
7.1 #13-47e.o.o., 49,51,61,63 

7.2 #1-65e.o.o. 
7.3 #1-85e.o.o. 
7.4 #1-85e.o.o. 
7.5 #1-61e.o.o.,65,67 
7.6 #1-53e.o.o. 
 
Chapter 8 
8.1 #1,3,5,11,21,23,31,35,37,41,47,51,57,63,73 
8.2 #1,5,7,11,19,33,37,49,52,55 
8.3 #1,5,9,15,19,21,25,31,39,45,49 
8.4 #1,5,9,15,17,25,31,37,39,47,49,53 
8.5 #1,7,17,25,31 
8.6 #1,7,15,29,33,35 
8.7 SKIP THIS SECTION 
 
EXAM#4 
 
Chapter 9 
9.1 #1,3,5,11,21,23,31,35,37,41,47,51,57,63,73 
9.2#1-65e.o.o.,69,73,79,85,93,101,107 
9.3 #1-77e.o.o. 
9.4 #1,5,13,15,25,29,37,53,55,65 
9.5 #1,7,11,15,19,27,31,33,37,55 
9.6 #1-45e.o.o.,57 
 
Chapter 10 
10.1 #1,5,9,15,19,25,27,31,37,41,43,47,49,55,69 
10.2 #1,3,5,9,13,15,21,23,25,31 
10.3 #1,3,5,7,9,11,15,17 
10.4 #1,5,11,17,21,25,31 
10.5 #1,3,5,7,11,15,19,21,25,29,33,50,51 
10.6 #1,3,9,15,17,21,25,29,31 
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West Hills College Coalinga 
Geography 1-Physical Geography 
Spring 2010 (1/19-5/28/2010) 
Instructor: Alvin R. Graves, Ph.D. 
Contact: algraves@westhillscollege.com; 559-934-2789 
Office and Hours: At WHCC, Faculty Annex, #7, M+W, 10:00 a.m.-Noon; at NDC, F, 10:00 a.m.-11:00 a.m. 
  
Required Textbook: Geosystems, 7th Ed., by Robert W. Christopherson 
Required Lab Manual: GEOS Physical Geography Laboratory Manual 
Required Materials: Binder for Laboratory Manual 
Prerequisites: English 51A or equivalent strongly recommended 
 
Course Description/Objectives: One semester introduction to Physical Geography, the focus of which will be the 
spatial aspects of the earth’s physical systems and their interactions at or near the earth’s surface.  Particular 
attention will be paid to the weather and climate systems and landforms. Intensive use will be made of maps and 
field trips. Upon completion of the course the student will be familiar with geodesy, hydrology, geomorphology, 
meteorology, climatology, soil science, biogeography and their integrated patterns of world distribution. 
 
Student Learning Outcomes: Regarding location on the globe, the student will be able to pinpoint any given 
global address that includes degrees, minutes and seconds E or W of the Prime Meridian and degrees, minutes 
and seconds N or S of the equator within one degree of accuracy on a world map presented at a scale of 
approximately 1:100,000,000. 
 
General Guidelines: Remember what you learned in kindergarten!  Be nice. Don’t be disrespectful of others. 
Don’t use bad words. Conduct yourself in a dignified manner at all times. No trash-talking. Don’t lie, cheat or 
steal. Don’t whine. Private use of computers, cell phones, I-Pods or any other non-class related media during 
class hours WILL NOT BE TOLERATED. I just hate it when that happens!  
 
Classroom Participation and Attendance: Don’t miss more than two consecutive class meetings, or a total of four 
class meetings, or you may be dropped from the class without notice. You must bring your Lab Binder to every 
class meeting. Beginning with the first meeting of week 3, you will be asked to leave class and be marked absent 
for the day if you do not bring your Lab Binder. You will get no credit for in-class work done unless you have 
your Lab Binder. No, you cannot photocopy the pages you need each week. You MUST buy your own Lab Manual 
and Binder. I insist, for good reason. 
 
Academic Honesty Policy: All students are expected to know and understand the WHC policy on academic 
honesty (see Course Documents for BP5505, Academic Honesty).  
 
You will be expected to do some of the assignments individually while you will be allowed to do some of them in 
teams. Plagiarism and all other forms of cheating will not be tolerated. For your first violation of the WHC 
Academic Honesty Policy, you will be given 0 credit for the assignment/quiz/test and for the second offense you 
will be expelled from the course (if violation occurs prior to April 23, 2010) OR assigned an F in the class (if 
violation occurs after April 23, 2010). 
 
Assignments and Grading:   
 
You will be expected to complete 10 Laboratory Exercises in-class, worth approximately 15 points each; 
You will take 3 Mid-Term Exams worth 100 points each;  
You will submit your Laboratory Exercise binder at the end of the semester for 100 points and, 
You will take a Final Exam worth 150 points. The final exam is required.  
So, your final grade will be based on a total of approximately 700+/- possible points: 150+/- for lab assignments, 
300 for the mid-term exams, 100 for the lab binder and 150 for the final exam. Additional points may be offered at 
the discretion of the instructor if and when the opportunity arises.  
 
At the end of the term, grades will be assigned thusly, based on total points offered OR the total points earned by 
the top point-getter, whichever is lowest: 
 
 90%+  =  A 

mailto:alvingraves@westhillscollege.com
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 80-89.9% =  B 
 65-79.9% =  C 
 50-64.9%  =  D 
 <50%  =  F 
 
From time to time, the instructor may offer Exchange Credit opportunities up to a maximum of 45 points. 
Exchange Credit opportunities can be used in lieu of late submissions warranted by excused absences. They will 
be offered ONLY at the discretion of the instructor and ONLY after the class has demonstrated signs of character 
and commitment.  There will be no extra credit points offered nor entertained. Don’t ask. 
 
Make-up work policy: Late work will be accepted ONLY under very special circumstances. The instructor 
maintains the right to accept late work for less than full credit and/or to refuse to accept late work altogether.  
 
Course Schedule  
 
Accommodations: If you have a verified need for an academic accommodation or materials in alternate media—
i.e., Braille, large print, electronic text, etc.—per the Americans with Disabilities Act, please contact me 
immediately. 
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PSYCHOLOGY 1   
M  7PM-9:50PM 

General Psychology  
SPRING 2010: Staci Mosher 

West Hills Community College 
 

OFFICE LOCATION & OFFICE HOURS: 
 
Office Location in Coalinga: Faculty Annex #5 
Office Phone Number (Voicemail): 934-2459 
Email Address:  stacimosher@whccd.edu 
Office Hours in Coalinga: M-F 9am-10pm 
           
                             
COURSE DESCRIPTION: 
 
 Psychology 1 is an introductory course in psychology.  Upon completion of this course, students 
should have a solid foundation of knowledge from the following areas of psychology: describe the field of 
psychology, describe/explain basic psychological terms and concepts, discuss how psychology evolved as a 
science, identify major contributors to the field of psychology, evaluate scientific methods for doing research, 
provide examples of individual differences/commonalities in human behavior, utilize critical thinking skills 
in analyzing psychological issues, apply major psychological principles and theories to real life situations and 
analyze the effectiveness of psychological principles in explaining human behavior. 
 
STUDENT LEARNING OUTCOMES: 
 

1. Given various objective questions, the student will be able to identify main points of 
psychodynamic, behavioral, humanistic, cognitive, socio-cultural, and biological approaches to 
psychological phenomena. 

 
REQUIRED TEXT: 
 

Feldman, Robert. Understanding Psychology (2002) 9th Edition.  McGraw-Hill Companies Inc., 1221 
Avenue of the Americas, New York, NY. 10020. 
 

GRADING: 
 
 Your grade will be based upon five factors: exams, quizzes, homework, response papers, & a final. 
 

1. There will be two exams during the course of the semester.  They will consist of multiple choice, 
matching or short answer, and essay.  You will need to purchase the Essay Scantron form for these 
exams.  Your lowest grade will be dropped. 

 
2. There will be two quizzes during the course of the semester.  They will consist of multiple-choice 

questions.  You will need to purchase a Scantron form for these quizzes.  Your lowest grade will be 
dropped. 

 
3. The homework will be explained in class. 
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4. You will write 8 short 1-page papers throughout the semester in response to the module/chapter we 
just finished.  You will discuss any similar situations in your life or just your opinion on the topic.  
Each paper is worth 5 points for a total of 40 points at the end of the semester. 

 
5. There will be a final exam at the end of the semester. Everyone must take the final on the scheduled 

date and time unless the Dean grants prior approval.  You will need one more Scantron form for the 
final. 

 
ASSIGNMENT PTS BREAKDOWN  GRADING SCALE MAX PTS  
             TO LOSE 
 
Exam  70 points    248-275 A (90%-100%) 27 
Quiz  20 points    220-247 B (80%-89%) 55 
Homework 45 points    193-219 C (70%-79%) 82 
Response  40 points    165-192 D (60%-69%) 110    
                    <165  F (00%-59%) 
Final Exam     100 points 
___________________ 
Total Points = 275 points  
 
GRADE LOG          PTS. LOST 
 
Exam #1_______/70    _________ 
Exam #2_______/70    _________ 
Quiz #1 _______/20    _________ 
Quiz #2________/20   _________ 
Homework_____/45    _________ 
Response______/40    _________ 
Final_________/100    _________ 
 
EXTRA CREDIT: 
 
 You will receive 5 extra credit points for one exam review notes (typed & answered) & 10 extra credit 
points for your final exam review notes (typed & answered). 
 
ATTENDANCE & TARDIES: 
 
 Attendance is mandatory and roll will be taken at the beginning of each class.  There is a maximum 
amount of absences allowed for each class, which will be explained in class.  If you exceed the amount of 
absences you can be dropped from the class.  It is the student’s responsibility to drop themselves from a class 
they are no longer attending.  In addition, if you are tardy it is your responsibility to come up to me after class 
and report in.  It is better to be tardy than absent! 
 
 
MAKE-UP AND LATE POLICIES: 
 
 There will be no make-up exams or quizzes.  If you are absent for a quiz or exam that one becomes 
your one to drop.  However, every student must take the final.  I do accept late response papers and 
homework, however you lose points for each class day the assignment is late. 
 
PLAGIARISM & CHEATING: 
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 Plagiarism and cheating are not tolerated and will result in an automatic zero (F) on the 
assignment/exam and will be reported to the proper authorities at West Hills Community College. 
 
NOTE:  Syllabus is subject to change.        
 

PSYCH-1 OUTLINE 
 
 
 

JAN. 18:   HOLIDAY-NO CLASS 
 
  
JAN. 25:  Introductions  
 
 
FEB. 1:  CH. 1 (Modules 1, 2, &3) 
 
 
FEB. 8:  CH. 2 (Modules 4, 5, &6); QUIZ CH. 1; Response #1 on CH. 1 due 
 
 
FEB. 15:  HOLIDAY-NO CLASS 
 
 
FEB. 22:  CH. 3 (Modules 7, 8, &9); Response #2 on CH. 2 due 
 
 
MAR. 1:   CH. 4 (Modules 10 & 13) 
 
MAR. 8:  CH. 6 (Modules 17, 18, & 19); Response #3 on    
                   CH. 3 due 
 
MAR. 15:  CH. 7 (Modules 20, 21, 22) EXAM #1(CH. 1, 2, 3, 4 & 6) 
 
 
MAR. 22:  CH. 9 (Modules 26, 27, 28) QUIZ CH. 7 
                    Response # 4 on CH. 7 due 
 
 
APR. 5:  CH. 10 (Modules 29 & 30) 
 
 
 
APR. 12:  CH. 12 (Modules 37, 38, 39, 40, &41); Response #5 on CH. 10 
 
 
 
APR. 19:  EXAM #2 (CH. 7, 9, 10 & 12) 
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APR. 26:  CH. 13 (Modules 42, 43, 44) 
 
 
MAY 3:  CH. 15 (Modules 48, 49, 50) Response #6 on CH. 13 due 
 
 
MAY 10:  CH. 16 (Modules 51, 52, 53): Response #7 on CH. 15 due 
 
 
MAY 17:   CH. 17 (Modules 54, 55, 56, 57) Response #8 on CH. 16 due 
 
 
MAY 24:  FINAL EXAM: 7pm-8pm 

 



Start Time End Time
2/7/2011 9:00 2/7/2011 12:00

2/7/2011 13:00 2/7/2011 16:00
2/8/2011 9:00 2/8/2011 12:00

2/8/2011 13:00 2/8/2011 16:00
2/9/2011 13:00 2/9/2011 16:00

2/9/2011 9:00 2/9/2011 12:00
2/10/2011 9:00 2/10/2011 12:00

2/10/2011 13:00 2/10/2011 16:00
2/25/2011 12:00 2/25/2011 13:00



Title
02-07-2011 9am-12noon: Word 2007 Intermediate Training Workshop-Coalinga
02-07-2011 1pm-4pm: PowerPoint 2007 Intermediate Training Workshop-Coalinga
02-08-2011 9am-12noon: Excel 2007 Intermediate Training Workshop-Coalinga
02-08-2011 1pm-4pm: Access 2007 Intermediate Training Workshop-Coalinga
02-09-2011 1pm-4pm: Word 2007 Intermediate Training Workshop-Lemoore
02-09-2011 9am-12noon: PowerPoint 2007 Intermediate Training Workshop-Lemoore
02-10-2011 9am-12noon: Access 2007 Intermediate Training Workshop - Lemoore 
02-10-2011 1pm - 4pm: Excel 2007 Intermediate Training Workshop - Lemoore 
02-25-2011 - 12pm - 1pm - Screen Readers and Your Class Documents - Can Visually Impaired student      



Recurrence Item Type Path
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar



WEST HILLS COLLEGE COALINGA 
CURRICULUM/GENERAL EDUCATION COMMITTEE 

December 10, 2009 
Room E-1 

3:00p.m. – 5:00p.m. 
Minutes 

 
Voting Members: C. Cowden, R. Mayer, S. McGlothlin, G. Simon, K. Sowden, S. 
Sutherland, S. Shepard, J. Stearns, K. Wilds 
 
At-Large Non-Voting Members: C. Goldsmith, S. Whitener, A. Chavarria 
 
Members Present: R. Mayer, S. McGlothlin, K. Sowden, S. Sutherland, S. Shepard, J. 
Stearns, K. Wilds, A. Chavarria, S. Whitener, C. Goldsmith 
 
Members Absent: C. Cowden, G. Simon 
________________________________________________________________________ 
 
1.0 Call to Order 

S. Shepard called meeting to order at 3:04p.m. 
 
2.0 Changes to the Agenda  

PE 45 should be 45A 
5.1 should be first reading 
6.1 should be second reading 
 

3.0 Approval of Minutes 11/12/09 
K. Wilds noted his name was spelled incorrectly on minutes. 
A motion to accept the minutes from November 12, 2009 was made by S. 
McGlothlin and seconded by R.Mayer and passed unanimously. 
 

4.0 Items for Third reading  
4.1 COM 5 – Interpersonal Communication (Revision) 
• Course 
• DE Addendum 

Tabled 
 

5.0 Items for Second Consideration  
5.1 GEOG 3 – Cultural Geography 

• Course 
A motion to pass course outline with formatting corrections 
was made by K. Wilds and seconded by S. Sutherland and 
was passed unanimously. 
• DE Addendum 
A motion to pass DE Addendum was made by K. Wilds 
and seconded by K. Sowden and passed unanimously. 



6.0 Items for First Consideration  
6.1 PE 4 – Fundamentals of Softball 

• Course 
Committee reviewed the course outline and some issues 
were brought forward (hours, change #9 and #10). 

 
A motion to move course outline to a second reading 
was made by S. McGlothlin, and seconded by R Mayer 
and passed unanimously. 

6.2 PE 25A – Introductory Soccer 
• Course 

The committee reviewed course outline and several 
issues were brought forward (revise wording in Catalog 
Description, eliminate “teach” in Instructional 
Objectives replace with measurable action, 
capitalization). 

 
A motion to move the course outline to second reading 
was made by S. Sutherland and seconded by S. 
McGlothin and passed unanimously. 

6.3 PE 45 – Theory of Softball 
• Course 

Committee reviewed course outline and found few 
issues (hours and formatting). 
 
A motion to pass course outline with corrections was 
made by K. Sowden and seconded by K. Wilds and 
passed unanimously. 

6.4 PSYCH 1 – General Psychology 
• Course 

Committee reviewed course outline and several issues 
were brought forth (formatting, add justification, keep 
content simpler, delete subtopics). 
 
A motion to move course outline to a second reading 
was made by S. McGlothlin and seconded by R. Mayer 
and passed unanimously. 

• DE Addendum 
Committee reviewed DE Addendum and several issues 
were brought forward (formatting). 
 
A motion to move DE Addendum to second reading 
was made by S. Sutherland and seconded by K. Wilds 
and passed unanimously. 

• Prerequisite (ENG 51A or Equivalent) 



Committee reviewed prerequisite and some issues were 
brought forth (no readability, needs 3 C.S.U.) 
 
A motion to move prerequisite to a second reading was 
made by R. Mayer and seconded by S. McGlothlin and 
passed unanimously. 

6.5 PSYCH 3 – Developmental Psychology 
• Course 

Committee reviewed course outline and several issues 
were brought forward (hours, wording, readability). 
 
A motion to move prerequisite to a second reading was 
made by S. Sutherland and seconded by K. Sowden and 
passed unanimously. 

• DE Addendum 
Committee reviewed course outline and several issues 
were brought forward (hours, wording, readability). 
A motion to move prerequisite to a second reading was 
made by S. Sutherland and seconded by R. Mayer and 
passed unanimously. 

6.6 PSYCH 5 – Biological Psychology 
• Course 

Committee reviewed course outline and few issues 
were brought forward (formatting, typo’s). 
 
A motion to pass course outline with corrections was 
made by S. McGlothlin and seconded by R. Mayer and 
passed unanimously. 

• DE Addendum 
Committee reviewed DE Addendum and few issues 
were brought forward (formatting). 
 
A motion to pass DE Addendum with corrections was 
made by K. Wilds and seconded by K. Sowden and 
passed unanimously. 

• Prerequisite (PSYCH 1) 
Committee reviewed prerequisite and few issues were 
found (typo, readability). 
 
A motion to pass prerequisite with corrections was 
made by S. McGlothlin and seconded by K. Wilds and 
passed unanimously. 

6.7 MATH 63 – Intermediate Algebra 
• Prerequisite (MATH 61) 

Committee reviewed prerequisite and no issues were 
found. 



 
A motion to pass prerequisite was made by S. 
McGlothlin and seconded by K. Wilds and passed 
unanimously. 

6.8 EMT – Emergency Medical Technician Basic 
Tabled 

7.0 Consent Agenda 
 
8.0 Old Business 

8.1 WHCL Curriculum Update 
 8.2 District Education Coordinating Council 

Dr. Carole Goldsmith addressed committee in regards to role of 
District Educational Coordinating Council. Dr. Goldsmith 
distributed handout explaining Council’s Philosophy, Areas of 
Responsibility, Membership and Meeting Schedule. 

  8.3 Curriculum Forms 
Tabled 

  8.4 CB 21 Coding 
Tabled 

 
9.0 New Business 

9.1 Application of Catalog Rights to New Degree Requirments 
Posted on Web. 

9.2 Academic Renewal, Tony Contreras 
Granted 
 

10.0 Adjournment 
S.Shepard adjourned meeting at 5:16 p.m. 
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Being successful in a fully online course takes a lot of self-discipline and 
motivation, not to mention a certain level of computer skill. The following quiz is 
designed to help you decide if online learning is right for you. 

Answer the questions below then click the "Get My Score" button at the bottom of 
the page to generate your score. Some suggestions regarding online learning will 
be made based on your answers.  

  

Questions Comfortable Somewhat 
Comfortable 

Not 
Comfortable 

1
Are you comfortable using a 
computer or laptop keyboard 
and mouse?

   

2

Are you comfortable working 
with computer files, such as 
creating, saving, and printing 
documents?

   

3

Are you comfortable about 
logging on to your Internet 
Service Provider (ISP) and 
navigating to different Web 
Sites (URLs)?

   

4

Are you comfortable moving 
around web pages, moving 
forward and backward on web 
pages, printing a web page, or 
bookmarking web pages as 
favorites?

   

5

Are you comfortable with 
advanced Internet skills, such 
as using a search engine 
(Google, Yahoo, etc), and 
identifying and downloading 
appropriate files, and/or 
installing new browser 
software?

   

6

Are you comfortable working 
through error messages while 
surfing the Internet, such as 
'Connection Timed Out' and 
'Page Not Found'?

   

7

Are you comfortable with your 
email skills, such as logging in 
and out of your account, 
sending and receiving email, 
and attaching or downloading 
files?

   

8

Are you comfortable with your 
basic computer maintenance 
skills, such as installing 
software, and/or changing 
printer ink cartridges? 

   

9

Are you comfortable with your 
basic troubleshooting skills, 
such as rebooting the 
computer in case of a "crash" 
and resolving printer errors? 

   

Get My Score

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online
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Cisco Briefing Request 

 
 
 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
 
 

 
February 18, 2010  

 



  

 
 

Agenda for WEST HILLS COMMUNITY COLLEGE DISTRICT 
Briefing #223794 

February 18, 2010  
 

10:00am Executive Welcome  Paul McNab  
Vice President, CMO 
 

10:15am 
 
 
11:00am 
 

Trends & Technologies in the 21st Century 
University 

Cisco Show and Share in Education 

Bob Lee  
Market Manager, EMM Education  
 
Bob Lee  
Market Manager, EMM Education  
 

12:00pm Lunch  EBC Center 

12:45pm Break - Travel to Bldg.  19 N/A 

1:00pm Telepresence Demo, Multipoint, Telepresence   Monica Shen Knotts  
Product Manager, Engineering  
 

1:30pm Business Video Demonstration 
 

Emmanuel Roman 
Operations Manager  

2:15pm Break - Travel back to EBC   

2:30pm EBC Tour: Cisco Stadium Vision & 
Tour of 1300 & 1000 solutions 

Tiffiney Fort & EBC Demonstration 
Engineer  

3:30pm 
 
 

Closing Remarks - Evaluations Graeme Geddes  
Cisco Account Manager 

 

 



  
CISCO Travel Roster… 
 
Faculty: 12 

1. Anita Bart, WHCC NO     Kim Castagna, WHCL NO 
2. Troy Holsonbake, WHCC RSVP    David-Michael Rengh, WHCL 

RSVP 
3. Ken Sowden, WHCC RSVP     Brian W. Kron, WHCL RSVP  
4. Arkady Hanjiev, WHCC  NO    Frieda Ganter, WHCL NO 
5. Al Graves, WHCC RSVP     Rene L. Sanchez, WHCL NO 
6. Steve Wright, WHCC RSVP    Marleen Smart, WHCL  NO  
7. Staci Mosher, WHCC RSVP     David Babb, WHCL NO 
8. Rhonda Mayer, WHCC NO    Rodney Ragsdale, WHCL 
9. Kevin Wilds, WHCC RSVP     Jameson Birrell, WHCL RSVP  
10. Jeff Wanderer, WHCC NO    Vera Kennedy, WHCL RSVP 
11.  Verna Hernandez, WHCC RSVP    Charles Freeman, WHCL NO 
12.  Anna-Lisa Little, WHCC NO    Monte Paden, WHCL RSVP 

 

Administrators: 2 
Raquel Rodriguez, WHCC RSVP   Marlon Hall, WHCL, NO 
Mark Gritton, WHCC NO    James L. Preston, WHCL NO 
Marcel Hetu, WHCC NO    Jose Lopes, WHCL NO  
Jill Stearns, WHCC RSVP    Joel Ruble, WHCL  NO   
 
Support staff & non-teaching faculty: 9 
Thomas Robb, WHCC RSVP    Scott D. Young, WHCL 
RSVP  
Edwardo Sanchez, WHCC RSVP   Ron Oxford, WHCL NO  
Matt Magnuson, WHCC RSVP     Javier Cazares, WHCC 
RSVP  
Sandy McGlothlin, WHCC RSVP    Angela Tos, WHCL RSVP  
Lenore D. Simonson, WHCL RSVP    Fidela Byars, WHCL NO  
       Keith Brock, WHCL RSVP  
District staff: 6 
Susan Whitener RSVP   
Carole Goldsmith RSVP   
Michelle K. RSVP   
David Castillo RSVP  
Cathy Barabe RSVP  
Anita Wright, RSVP  



  
 
Total Attending:   29  
 





Student Achievement Data 
 
West Hills College Coalinga and its North District Center, Firebaugh participated in the 
Community College Survey of Student Engagement (CCSSE) during the spring 2007 and spring 
2008 semesters. All results were statistically equal or higher than the comparison group 
benchmark. In particular, WHCC student responses rated higher than the comparison benchmark 
in the following areas: Frequency of computer lab usage; made class presentations; prepared two 
or more drafts of a paper or assignment before turning it in; number of assigned textbooks, 
manual, books, or book-length packs of course reading; number of written papers or reports of 
any length; frequency of career counseling; and the college helping students cope with non-
academic responsibilities (work, family, etc.). WHCC is scheduled to administer the CCSSE 
again in spring 2011. 
 
Community College Survey of Student Engagement (CCSSE) Results 

Area of Measurement 
Coalinga 

+ / - Benchmark 
2007 2008 

Active and Collaborative Learning 8.9 6.2 
Student Effort 6.4 4.7 
Academic Challenge 1.6 0.5 
Student-Faculty Interaction   2.1 -0.15 

Support for Learners 11.5 8.3 
 

 

 

 

 

 

 

 

 



During the 2009-2010 academic year, the average number of units per student increased by 
approximately 1.3 units from the previous year. This was due in part to an increase of full-time 
students driven by high unemployment rates in the area. 

 
WHCC Average Units Per Student 

Term Headcount Total Units Units/Headcount 
04-05 3,596 43,516 12.1 
05-06 3,541 45,354 12.8 
06-07 4,361 47,346 10.9 
07-08 5,052 55,799 11.0 
08-09 5,712 59,602 10.4 
09-10 5,078 59,363 11.7 

Source: WHCCD Data Warehouse 

 

Approximately 65% of students at WHC Coalinga are enrolled part-time and 35% are enrolled 
full-time. The percentages fluctuate slightly throughout the years with an increase of 6% in full-
time students during the 2009-2010 academic year. 

Percent of Full-Time & Part-Time Students 

WHCC % Part-Time % Full-Time 
04-05 60% 40% 
05-06 59% 41% 
06-07 66% 34% 
07-08 69% 31% 
08-09 70% 30% 
09-10 64% 36% 

Source: WHCCD Data Warehouse 

 

Approximately 50% of first-term students persist from their first fall term to the next.  

WHC Coalinga Fall to Fall Persistence Rates of First-Term Students 
Terms % Persisted 
2004 Fall to 2005 Fall 53% 
2005 Fall to 2006 Fall 51% 
2006 Fall to 2007 Fall 50% 
2007 Fall to 2008 Fall 47% 
2008 Fall to 2009 Fall 53% 

Source: WHCCD Data Warehouse 
Note: Based on students who enrolled in at least 6 units during first-term 



Success and retention rates have been stable for the past five years with a slight increase in retention 
during the 2008-2009 and 2009-2010 academic years. 

 
Definitions: Course Retention Rate is based on the percent of students who remain in the course after the census date until the end of the 
term.  Course Success Rate is based on the percent of students who earn a successful grade in the class. Course grades of NC, D, F, I, NP or W 
are considered to be unsuccessful. Source: WHCCD Data Warehouse  

Approximately 20% of WHCC FTES are generated from online education. Online courses at WHCC and 
other CA Community colleges have lower retention and success rates than traditional face-to-face 
courses. The table below provides the average retention and success rates for all CA community colleges 
in comparison to WHCC online retention and success rates. Retention and success rates for WHCC are at 
par with the CA community college average rates. WHCCD has developed a Distance Education Strategic 
plan that focuses on increasing retention and success rates for students enrolled in distance education 
courses.   

 

Source: WHCCD Data Warehouse; CA Community College Chancellor’s Office Data Mart. Note: CA CC data not available for 09- 
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The California Standards Test (CST) results revealed low levels of proficiency in 
English/Language Arts and Mathematics of students at the 11th grade level in feeder high 
schools.  This implies a potential need for more Basic Skills sections available for first-term 
students matriculating to the college. With the new Math and English requirements, 
approximately 87% and 90% of students place in developmental Math and English courses, 
respectively.  

From 04-05 to 08-09 enrollments for basic skills English increased by 35%. The 2008-2009 
decline in English enrollments was due to a change in format. Starting in 2009-2010, basic skills 
English and writing courses were combined into one course therefore lowering the number of 
duplicated English enrollments. During the last six years, enrollments for Math and ELS have 
increased by 263% and 73%, respectively. 

 

Source: WHCCD Data Warehouse 
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WHC Coalinga basic skills classes have success rates above the statewide average. Math, 
English, and ESL success rates are above the statewide average of 52%, 59.3%, and 70.6%, 
respectively. Math success and retention rates experienced a decline during the 2007-2008 
academic year due to variation in instructor grading. (State wide data based on Board of 
Governor’s Report on System’s Basic Skills) 

 

 

Source: WHCCD Data Warehouse 
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WHCC District officially became a two college district in spring of 2006. Prior to the 2006-2007 
academic year, all degrees and certificates conferred by WHCC District were reported under WHC 
Coalinga. Starting with the 2006-2007 academic year, WHC Coalinga and WHC Lemoore began to report 
degrees conferred separately. The total number of degrees and certificates conferred by West Hills 
College Coalinga has been steadily increasing over the past four years. During the past six years WHC 
Coalinga has granted 2,280 degrees and certificates. The majority of degrees conferred have been Liberal 
Studies degrees under the Interdisciplinary Studies Program. 
WHCC Degrees & Certificates Conferred 

  Award Type Program Type 04-05 05-06 06-07 07-08 08-09 09-10 
AA Agriculture and Natural Resources (01) 1 

     AS Agriculture and Natural Resources (01) 1 
  

2 4 2 
Certificate 6-18 Units Agriculture and Natural Resources (01) 

   
3 11 6 

AS Biological Sciences (04) 1 1 
  

2 
 AA Business and Management (05) 44 49 17 20 17 13 

AS Business and Management (05) 
 

3 
 

1 
 

4 
AA Education (08) 

    
2 

 AS Education (08) 
    

1 
 AA Family and Consumer Sciences (13) 16 23 10 19 16 5 

AS Family and Consumer Sciences (13) 3 3 
  

1 
 AA Fine and Applied Arts (10) 

 
1 

 
2 1 2 

AA Health (12) 4 5 2 2 
 

11 
AA Information Technology (07) 8 10 3 3 1 2 
AA Interdisciplinary Studies (49) 246 294 121 103 105 101 
AA Mathematics (17) 4 3 1 1 

  AA Psychology (20) 17 17 4 2 3 5 
AA Public and Protective Services (21) 32 33 14 12 19 10 
AA Social Sciences (22) 6 9 6 6 8 3 
AS Health (12) 38 50 7 23 19 38 
AS Information Technology (07) 3 5 1 2 4 

 AS Psychology (20) 1 
     AS Public and Protective Services (21) 6 4 6 1 2 4 

Certificate 18-30 Units Business and Management (05) 5 6 6 8 4 6 
Certificate 18-30 Units Family and Consumer Sciences (13) 

  
1 

 
10 2 

Certificate 18-30 Units 
Engineering and Industrial Technologies 
(09) 

 
1 

    Certificate 18-30 Units Information Technology (07) 2 3 5 7 5 4 
Certificate 30-60 Units Business and Management (05) 2 

  
2 

  Certificate 30-60 Units Family and Consumer Sciences (13) 5 18 8 10 
 

3 
Certificate 30-60 Units Health (12) 90 54 

 
73 48 96 

Certificate 30-60 Units Interdisciplinary Studies (49) 
     

10 
Certificate 6-18 Units Education (08) 

  
1 2 

  Certificate 6-18 Units Family and Consumer Sciences (13) 4 1 1 3 1 9 
Certificate 6-18 Units Fine and Applied Arts (10) 4 

    
1 

Certificate 6-18 Units Interdisciplinary Studies (49) 
     

1 
Certificate 6-18 Units Media and Communications (06) 

   
1 

 
1 

Grand Total 
 

543 593 214 307 284 339 
Source: California Community College Chancellor’s Office Data Mart 

 



The annual number of transfers to four-year institutions was based on students who completed at 
least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a 
four year institution. The number of students transferring to four year institutions has increased 
over the six years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. 
Fresno Pacific, University of Phoenix, and National University, in that particular order, are the 
next institutions of choice for WHCC student transfers. The WHCCD office of Institutional 
Effectiveness works closely with the CSU, Fresno Research office to track the progress of 
WHCCD transfers. Data demonstrates that West Hills College transfers perform at par or better 
in the areas of GPA, retention, and graduation rates when compared to other Central Valley 
community Colleges. 

 

 
Source: National Student Clearing House; WHCCD Data Warehouse 
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      AGENDA 
 

Student Learning Outcome 
Nov 18, 2008 
SAM-B (Coalinga) and Room 124 (Lemoore) 
12:00 p.m. – 1:00 p.m. 
 
 

 Min           Agenda      Notes            

1 min Start of Meeting 
 

The meeting started at 12:02 PM. 

5 min The SLO Cycle: This semester Minor editing was done to the SLO cycle due to faculty 
input.  

2 min Update Electronic system The SLOC was informed that the district was interested 
in buying a system only if it would be the same for both 
campuses to reduce costs. The district will decide on 
input from faculty from both campuses as well as the 
SLOC at both campuses. 

20 min Program Level and FLEX DAY Prep It was decided upon that faculty still need direction with 
program level student learning outcomes. As a FLAGS 
Day presentation of our definition of program level and 
requirements as well as forms should be presented the 
faculty. Next semester we should figure out them 
implementation of how to write program level SLO's. 

1 min Additions to Agenda There were no additions to the agenda.  

1 min Wrap-up  The meeting ended at 12:52 PM. 

 
 
Additional Instructions: 
Use this section for additional instructions, comments, or directions. 



      MINUTES 
 
Student Learning Outcome Committee 
September 8, 2009 
Changed to E-1 for videoconferencing  
12:00 p.m. – 1:00 p.m. 
 

 
1. Start of Meeting 

a. People Present 
i. Mark Grit, Pedro Avila, Troy Holsonbake, Sarah Shepard, Scott Sutherland, 

Martha Rodriquez, Sherry Barragan (vc), Tracey Jaurena, Giselle Simon  
2. Information/Discussion Items 

a. Framework 
i. It was decided upon that committee members of the SLO committee should 

cycle the same time as the curriculum members. That way the members will be 
staggered, every 2 yrs, and can spread faculty more evenly in their various 
responsibilities. 

ii. It was decided upon that the replacement should be at the last meeting of the 
year if possible. 

b. Certificated Program SLOs 
i. It was decided upon that certificated program SLOs should be submitted with 

the program level SLOs. 
3. Additions to Agenda 

i. Giselle asked for direction in the student services side of the SLO process. Grit, 
stated that will be addressed with his meeting with Jill. 

ii. Arkady asked committee for suggestions on how to raise awareness for faulty to 
complete the SLOS that are still not done in the portal. Two suggestions were 
given. One was for the representatives to mention to faculty which were not 
done and see how they can assist in the process. Also, for Arkady to send out an 
email with a due date for the incomplete SLOs in the portal. 

4. Action Items 
i. Arkady will send out the several SLO philosophy statements to compare our next 

meeting. 
ii. Sarah will look up the official certificated programs at the chancellor’s website 

and report it before the next meeting.  
iii. Arkady will send out an email of all incomplete SLOs in the portal. 

5. Adjournment 
 
         



     MINUTES 
 

Student Learning Outcome Committee 
March 9, 2010 
Everett Hall 
12:00 p.m. – 1:00 p.m. 
 

1) Start of Meeting. Meeting was called to order at 12:09. 
 
2) Information/Discussion Items 

a) Program Level SLO - Arkady presented why we should not use our 
present definition of Program Level SLOs. Our loose definition is for 
faculty to come up with data that they will need for their program 
review that is tied to student learning. That will not work because 
SLOs should be “a statement of what students will be able to think, 
know, do or feel because of a given educational experience.” It is 
really not student learning focused rather than program review. The 
SLO processes of two colleges that have passed the accreditation 
process were presented, Cabrillo College and Bakersfield College. In 
summary, Cabrillo has made only two levels of SLOs, course and 
degree, because of the complicated nature of dealing with program 
level and the incompatible definitions of “program” being program 
review and “program” being pathways students take to get a degree. 
Bakersfield College chose the latter definition and have multi-
department meetings in order to plan, assess, and review assessments 
of the “program.” It was decided that it would be difficult to 
accomplish the Bakersfield model. The committee decided it would a 
simpler process, much easier for the faculty to get on board, and 
would eliminate more meetings that we don’t have time for, since 
were are a small campus and wear multiple hats. There were two main 
questions that needed to be answered in regards to the Cabrillo model. 
1.) Why do they do one cycle of course level SLOs and one cycle of the  
core 4? Why don’t they just link the two together and make two 



cycles? 2.) What other colleges have adopted the Cabrillo model? It 
would be good to see the variation at other colleges.   

 
3) Additions to Agenda – No additions to the agenda. 

4) Adjournment – Meeting was adjourned at 12:58pm. 
 
 
 
 
 
 
 
 
 
 
 
 

 
           

 
 



     MINUTES 
 

Student Learning Outcome Committee 
February 8, 2011 
Everett Hall (Coalinga) 
12:00 p.m. – 1:00 p.m. 
 

1. Start of Meeting 
Meeting was started at 12:12pm  

2. Required Items 
a. Approval of Prior Meeting minutes 

Prior minutes were approved unanimously. 

b. Update of ISLOC Meeting 
SLO Coordinator and Administrative Advisor updated the committee on minutes of 
the ISLOC meetings.  

3. Information/Discussion Items 
a. Incomplete Program Level SLOs 

The SLOC decided that there should be a mandatory meeting for all faculty not yet 
done with PSLOS and CSLOs in their discipline. The SLO Coordinator will 
communicate that with the Vice President of Instruction and a formal email will be 
sent out from that office.  

b. Assessment Day 
The SLOC decided that May 13th would be the best day for the semester SLO 
Assessment Day. The SLO Coordinator will communicate that with the Vice President 
of Instruction and a formal email will be sent out from that office. 

c. Changes to Portal Site 
SLO Coordinator presented changes to the portal site, namely the submission of a 
repository of assessments and rubrics. 

d. Plan approval of Program Level SLOs 
It was decided upon a formal process of reviewing PSLOs and CSLOs. All changes for 
PSLOs and CSLOs will have to be updated on the portal and the representative sent 
an email a week prior to the SLO meeting. The SLO Coordinator will send out the SLO 
meeting schedule to all faculty at the beginning of each semester and a reminder of 
the deadlines. Also, the representative for each learning area is responsible for 
reviewing and approving the PSLOs and CSLOs in their learning area. Any concerns or 
questions from the representatives will be discussed with the SLOC members and 
suggestions or decisions given.        

e. Suggestions from Dr. Mary Allen’s meeting 
Many committee members stated they thought the meeting was useful and they 
gained further understanding or certain insights of the SLO process. An item that was 
brought up as a proposal because of the meeting was to revamp the comprehensive 
report. It was decided upon that there should be an annual accounting of what SLO's 



were assessed, changes that have been made because of dialogue of the results, and 
an updating of the timelines established by the SLOC. This report will be sent to the 
Academic Senate and the Instructional Service Council in the fall after all spring SLOs 
were completed. It was further decided upon that the SLOC will produce a final draft 
of the comprehensive report by the end of the semester with input from the 
aforementioned senate and council.   

4. Additions to Agenda 
The administrative advisor suggested deleting Physical Education as a program since the 
Kinesiology has been already approved and will be reflective in the upcoming catalog. 

5. Adjournment 
Meeting was adjourned at 12:56pm 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 10, 2010   12:00 PM- 1:00 PM 

Minutes 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1  Changes to the Agenda: Add 8.4: Academic Freedom and Psych Tech Issues 
 
2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of Minutes from February 24, 2009 Cindy corrected the name of 
the university under 4.2 to “Kaplan”. Jim Grant moved to accept the 
corrected minutes and Martha seconded. The motion passed unanimously 

4.2 Senate Report:  -  
4.2.1 Senate resolutions passed at Fall plenary session can be seen 

online. 
4.2.2  Publications passed at the spring conference: 

 
 1) Non-credit Instruction Opportunity and Challenge 
 2) California Community College Principles in the Context of 

Higher Education 
 3) Enrollment Management Revisited; Promising Practices for 

Transitioning Students from Adult Education to Postsecondary 
Education 

 4) Effective Practices for Promoting the Transition of High School 
Students to College 

 5) Contextualized Teaching & Learning: A Faculty Primer 
 

5.0  Standing Committee Reports-   

5.1  Curriculum:  The final draft of Curriculum forms have been completed. 
5.2  Board Meeting:  

5.2.1  Passed a resolution to send pink slips to Grant-funded positions.  
Presidents will have to find money to keep them. We are at the 
minimum FT instructors to meet the faculty obligation law.  This 

Absent: Cal Tincher 
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effects two instructors from Coalinga: Ray Rawn (Agriculture) and Lisa 
Wyman (Psych. Tech.). 

5.2.1  Approved 2-month reduction in Psych. Tech. instructor’s contracts - 
reduced from 12-month to 10-month.  
5.2.3  MOU for San Joaquin: San Joaquin will  provide the building and WHC 

will provide the contents.  
5.2.4  Merlin Welch has been recognized as “Contractor of the Year” by Land 
Improvement Contractors of America. 
5.2.5  Barbeque to be held on Friday at noon to say farewell to Rick Post,  
5.2.6  We are 66.7% through year and have spent 63.1% of the budget. 
5.2.7  San Joaquin Air Equality Board visited both campuses and found 

several items out of compliance. 
 
5.2.7.1  Boiler room in Coalinga 
5.2.7.2  Lemoore construction isn’t controlling dust properly 
5.2.7.3  Lemoore kitchen 

5.3  CTA:  Will be negotiating PT reduction in contracts. Instructors should 
contact Marty Ennis. 

5.4 Instructional Services Counsil: Change on Program Review (See New 
Business) 

5.5 College Planning Council: Reviewing Policies and Procedures; passed 
Budget Process;.reviewing Mission Statement/goals. 

5.6 District Leadership Council:  Reviewed Policies and Procedures 
5.7 Equivalency: One in Welding 
5.8 SLO Committee:  No report 
 

6.0   Instructional Area Reports (placed at end of meeting) 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  
        6.6– Health Careers:  
 
7.0 Old Business: 
 

7.1 District Educational Coordinating Council:  Carol Goldsmith gave overview of 
this Council. The Council will meet starting in April. It will need one faculty 
member from each campus. 
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7.2 AP and BP 3530 Weapons on Campus: Suggested revision on BP:  second 
line add words “or college” in the sentence under the direction of district 
officials..Tina moved to approve with changes and Jim seconded.  The 
motion passed unanimously. 

7.3 AP and BP  4260: On page 4, change title on 4. from “Program Review” to 
“Individual Course Review.” On pg 5. Review of Individual Courses, 
Prerequisites, Co requisites and Advisories.  Tina moved to approve with 
changes and Martha seconded. The motion passed unanimously. 

7.4 AP and BP 5040:  No one submitted or suggested changes.. Tina Rolfsema 
moved to pass AP and BP 5040 and Martha Rodriguez seconded. The 
motion passed unanimously. 

7.5 AP 5045 Administrative: Martha/Tina unanimously:  
  
 8.0  New Business 
 
 8.1 WHCC New Form Draft: First Reading:  Jeff/Jim unanimous 
 8.2 Tenure Recommendations:  Rhonda Mayer/Matt Magnuson Cindy moves to 
forward to president pass /Jim seconds  unanimous 
         8.3 Program Review form Changes: B. Productivity 2.  Have there been any 
significant fluctuations in WSCH/FTEF over the last five years?  If so, explain : Tina 
Martha with changes.  unanimous. 
 8.4 Academic Freedom and Psych Tech Issues:  12 to 10-month.   

8.4.1  Pink slips will end the 12-month contract only.  Contract will be 10-
month next year beginning in August. 

8.4.2  Rhonda Mayer asked if there would be a month without a check.  Jill 
indicated that if instructors elect to have their checks spread over 12 
months, there shouldn’t be any disruption of checks.  She will check 
with payroll to make sure. 

8.4.3  Rhonda asked about tutor/office hours and where students will get this 
support for the last six weeks of the semester. Jill will look into this and 
try to free up some money to provide this.  Another possibility would be 
to give a stipend.  This will, of course, have to be negotiated. 

8.4.4  Rhonda indicated that most instructors will opt not to teach July 1to 
August 11th . 

8.4.5  State board requires tutoring to included as part of the program. Jill 
has requested monies for tutors and is looking toward nursing students 
in Lemoore  Jill says that stipends for this may be negotiated. 

8.4.6  Rhonda asked if late arrivals fall under academic freedom Individual 
policies must be placed in the syllabus. Clinical sites can restrict 
students from attendance for the day for being late. Both the State 
board and School policies must be met. 

 
9.0   Committee Membership 

 
9.1 Science/Math/PE rep for ISC: Ken Sowden has volunteered.  Because of the 

time, an e-mail vote will be taken. 
 
10.0      Adjournment: The meeting was adjourned at 12:57 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 9, 2010   12:00 PM- 1:00 PM 

 
Minutes  

 
President – Anita Bart     ALL MEMBERS PRESENT 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at  12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of minutes from January 27, 2010: Tabled 
4.2 Senate Report:  - None 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Now meeting on Thursdays at 3 pm 
5.2  Board Meeting 

5.2.1 Board Retreat was held last Friday, February 5th Topics covered: 
5.2.1.1   Barbara Beno talked about Accreditation 
5.2.1.2   New Electronic brochure was presented  
5.2.1.3   Plans for the two story building for NDC presented  

5.2.2  Next meeting scheduled for next Tuesday at 3:00 p.m. at the District 
Office 

5.3  CTA: The next general meeting will be held on February 25 at 4:30 p.m. at 
the Vinyard in Lemoore. 

 5.4 Instructional Services Counsel:   
5.4.1  CIS presented program review for 2006-2008.   
5.4.2  5-yr non-vocational program review can use new summary form as 

an interim report in between main reviews.  
5.4.3  Voc-Ed programs still have to complete entire review every two 

years. 
5.5 College Planning Council:  



5.5.1 College Performance Indicators that were developed a couple of 
years ago will be presented to departments that need improvement 
5.5.2 Latest CCSSEE scores were reviewed  

5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Degree Level SLOs – see 8.1 below 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: CIS presented Program Review 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: None  
        6.6– Health Careers: Many adjustments coming with the change to 18-week 

classes.  
 
7.0    Old Business:  

7.1 Proposal for Expanding the Election of Graduation:  
7.2 Proposal for changing Prerequisite Challenge Cindy Hauki moved  to 

approve 7.1 and 7.2; Cal secondedand the motion passed unanimously. 
7.3 Tenure Submissions Troy Holsonbake, Matt Magnuson, and Rhonda 

Mayer are up for tenure. They will be completing forms. 
  
 8.0  New Business 
 

8.1   Degree level SLO’s: Mark Gritton presented a draft developed by an adhoc 
committee. Members should review it but shouldn’t send to area members 
yet.  Assessment will be based on three core classes needed for a degree – 
English Math, and Health. Questions would be embedded within these three 
courses. Send any revision suggestions to Raquel Rodriquez. 
 

8.2   College Level Budget Process: Draft of Procedure for Prioritizing Faculty 
Hiring presented by Jill Stearns. Requests for faculty now have to be justified 
through program review. Jill also presented “Request for Tenure Track 
Faculty Position (Year) Rating Form – West Hills College Coalinga.  Feel free 
to e-mail Jill with any suggestions. 
  

9.0   Committee Membership 
 

9.1  Instructional Services Council:  Handbook is updated and on the West Hills 
College Coalinga Website  under Governance and Planning. Public  Services,, 
Arts and Letters, Non-Faculty, and Health have representation.  There is still a 
need for members from CIS and Math. 

 
10.0      Adjournment:  The meeting was adjourned at 12:37 p.m. 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday January 27, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart      All Members Present 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - Budget 

3.1 The budget development process is starting A Sub-Committee has revised the 
budget development process – Jill will bring a draft to Senate next meeting. She 
would like to see language concerning  grant/alternative funded positions 
included. 
 

3.2 We are presently able to restore two 19-hour positions (Custodian at Lemoore 
and Assistant at Farm) that have been vacant for a period of time. 
 

4.0 Old Business 

4.1  Approval of minutes from December 2, 2009:  Cal Tincher moved to approve 
the minutes of December 2, 2009 and Martha Rodriquez seconded ; Vote 5 
eyes; 1 abstention --  motion passed. 

4.2 Senate Report:  -  
4.2.1 FTES is up. Lemoore and Coalinga’s FTES is almost equal.  
4.2.2 Softball and volleyball don’t have enough members to field a team. 

These two sports will be eliminated in the fall and we will be introducing 
two new women’s sports – possibly soccer and basketball.  This is being 
researched. 

 4.2.3 Senate minutes have been posted to the portal. 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  None 
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5.2 Board Meeting: Melissa Delaney was approved for Tenure at the meeting held 
on January 19th at 1 p.m. in SAM AB 

5.3  CTA:  
5,3,1 A General Meeting has been scheduled for Thursday, February 25th at 5 
p.m. at the Vineyard Restaurant in Lemoore. 

 5.3.2 Request for Applications for “Building Strong Locals Academy “: The 
deadline is March 30.  Reps should e-mail area members to see if anyone is 
interested.  They must attend three conferences in one year.  Cindy will e-mail 
the details to you. 

 5.4 Instructional Services Counsel:   
5.4.1 The Child Development Program Review was presented 
5.4.2 The new Instructional Services Handbook is complete. 
5.4.3 The draft of the rubric to be used for Program Review is being evaluated 

5.5 College Planning Council: First meeting will be held tomorrow. January 28th at 
3:30 p.m. 

5.6 District Leadership Council:  No report 
5.7 Equivalency:  None 
5.8 SLO Committee:  No Report 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  No Report 
        6.2 – Agriculture, CIS and Business:  No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Broke in a new registration system  
        6.5 – Science, Math & Physical Education:  No Report 
        6.6– Health Careers:  Major restructuring.  Classes will be changed from 16-week to 18-

week semesters which will change instructors to a 177-day contract.  A weekend 
program just started with 30 students. 

  
7.0  New Business 
 

7.1   Proposal for expanding the Election of Graduation for catalog rights (continuous 
enrollment): First Reading -- Sandy McGlaughlin explained the changes proposed 
for Election of Graduation sought by the Counseling/Learning area.  Lemoore has 
passed it.  They would like a resolution from the Coalinga Senate.  
 

7.2    Proposal for changing prerequisite challenge: First Reading Senate to approve 
the form that is currently being used. 
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7.3   Tenure Submissions:  Troy Holsenbeck, Rhonda Mayer and Matt Magnuson are 
up for tenure.  All have completed evaluations.  Anita will get the forms to them so 
that we can take care of this early in the semester. 
 

7.4   Committee Membership: Instructional Services Council:  Need positions so that 
every area is represented.  Anita will send an e-mail with needed areas.  Reps 
should e-mail this to area members. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 24, 2010   12:00 PM- 1:00 PM 

Minutes 
 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Cal Tincher called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda:  None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - 

3.1 Sarah Shepard, Jill Stearns and Staci Mosher went to an Accreditation 
conference. It was very informative and Jill as requested that this be an 
annual event. 

3.2 Self studies are starting to come in.   
3.3 AAJCJ is stating that degree programs with over 50% of classes offered 

online can be designated as on-line degrees. 
 

4.0 Old Business 

4.1  Approval of minutes from March 10, 2010:  Jim Grant moved to approve 
the March 10, 2010 minutes as presented and Martha Rodriguez 
seconded.  The motion passed unanimously. 

4.2 Senate Report:  - None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Committee was pleased that Senate passed the new 
Curriculum forms. 

5.2  Board Meeting: No report 
5.3  CTA: Hector DamNikkelson has joined the Faculty Association. 

 5.4 Instructional Services Counsel: No report 
5.5 College Planning Council: No report 
5.6 District Leadership Council:  No report 
5.7 Equivalency: None 
5.8 SLO Committee:  No report 
 

Absent:  Anita Bart 



6.0   Instructional Area Reports 

        6.1 – Arts and Letters: No report 
        6.2 – Agriculture, CIS and Business:  No report 
        6.3 – Public Service/ Social Science: No report 
        6.4 – Non-Teaching Faculty and Counseling:  Getting ready for Summer and Fall 

Registration. Students will be getting an e-mail regarding groups/dates for 
registration. 

        6.5 – Science, Math & Physical Education:  No report 
        6.6– Health Careers: Finishing a term on April 23rd.  Reduced contracts will take 
place in the middle of a term.  Faculty can continue to work at adjunct pay from July 1 to 
August 12th.  On a ten-month contract, faculty will have to teach extra hours on the 
weekend program.  Faculty will not be getting a paycheck in August. 
 
7.0 Old Business: 
  
  
 8.0  New Business 
 
 8.1  BP 5070 Attendance:  First Reading  
 8.2  AP 5070 Attendance:  First Reading 
  
 
9.0   Committee Membership 

9.1 Website Advisory Group - Giselle Simon, Cindy Hauki, Kevin Wilds 
Cindy moved to approve committee members and  Jim  Grant seconded.  
The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned d at 12:22 p.m. 
 
 



 Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 19, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: Delete 7.0 Voted last meeting. 

2.0 Public Comments: None 

3.0  Administrative Report: Staff Barbeque  tomorrow 

4.0 Old Business 

4.1  Approval of minutes from May 4, 2010 Martha moved to approve the 
minutes as presented and Jeff seconded the motion. The motion passed 
unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Course Deletion/Deactivation Form sent to Academic Senate 
for approval 

5.2  Board Meeting: Met last Tuesday.  Was a long meeting. 
5.3  CTA: Planning a joint meeting on Flex day. 

 5.4 Instructional Services Counsel: None 
5.5 College Planning Council: None 
5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Met last Friday for training on the portal and completion 

of SLOs. 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 

Absent:  Cal Tincher 
 



        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: Meeting tomorrow to review curriculum. 
        6.6– Health Careers: State Board Pass rate of January class is 96.4% which is 

second highest in the State.  
 
7.0 Old Business: Deleted in 1.1 above. 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  Senate Awards 
  
8.0 New Business 

8.1 Course Deletion/ Inactivation Form: Cindy moved to approve and Martha 
seconded.  The motion passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall:  No volunteers yet.  Meeting time has been changed 
so we should wait until next fall. 

9.2  Summer Class Task Force:  Mark Arce, Mike Burke, and Steve Wright have 
expressed interest.  Cindy moved to forward these names to Dr. 
Lewellen.and Jim Grant seconded.  The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:24 p.m. 
 

THE END 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 14, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  -  

4.0 Old Business 

4.1  Approval of minutes from March 24, 2010   
4.2 Senate Report:  -  

 
5.0  Standing Committee Reports-   

5.1  Curriculum:   
5.2  Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Planning Council:  
5.6 District Leadership Council:   
5.7 Equivalency:  
5.8 SLO Committee:   
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  



        6.6– Health Careers:  
 
7.0 Old Business 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  District Educational Coordinating Council 
  
 8.0  New Business 
 8.1  AP 5530 Student Rights and Grievance  
 8.2  Senate Awards 
 
9.0   Committee Membership 

 
 
10.0      Adjournment:   
 
 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 24, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher   
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  -  

3.1  Psych Tech program is going to 18 week semesters. 

3.2  Tuition must be paid within 24 hours starting this Summer.   

3.3  Waitlist will take effect this summer. Wait list will start with 5 students. Once 
a seat opens, the student will be e-mailed and have 5 days to register and 24 
hours to pay tuition fees.  If the student doesn’t register and pay, he/she will 
be dropped from the waitlist and the next student will be e-mailed. Waitlist 
will end 7 days before the start of the semester.  When the semester starts, 
students will be expected to attend class (log into on-line classes) and 
instructors will have the responsibility to drop NO SHOWS and add students 
from the waitlist. 

 
4.0 Old Business 

4.1  Approval of minutes from February10, 2009:  Jim moved to approve the 
minutes as presented and Martha seconded the motion.  The minutes 
passed unanimously. 

4.2 Senate Report:  - MOU between State Chancellors Office & Kaplan 
University that says that all AA degrees from CCC will be accepted into 
Kaplan University as a junior.  State Senate was upset that it didn’t go 
though them. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Is reviewing a new Course Outline of Record Packet Form 
5.2 Board Meeting: A favorable audit report was presented.  You can find it on 

the District Web site.  Firebaugh has new signs. 

Absent:  Cal Tincher 



5.3  CTA: General meeting at 5 on Thursday at the Vineyard Restaurant 
 5.4 Instructional Services Counsel: :  None 

5.5 College Planning Council:  
5.5.1  College Planning Council will no longer be reviewing AP and BPs 
5.5.2  Two budgets are being developed – one with reductions and one 
without reductions.  One with reduction only subtracts 16,000 because of 
additional grant funds. 

5.6 District Leadership Council:  None 
5.7 Equivalency: There is a new Minimum Equivalency policy from the 

Chancellors Office.  There is a Link on Employment Opportunities page to 
the latest policy. 

5.8 SLO Committee:  Arkady e-mailed an “Update of SLOs and plan for this 
semester.” The Degree level SLOs should be finalized this semester.  
Make sure you complete your Spring SLOs.  These can be found on the 
SLO web site. 

 
6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None   
        6.5 – Science, Math & Physical Education: None 
        6.6– Health Careers: Weekend program is under way.  Reduction in contracts 

won’t start until Fall 2010.  Classes taught to complete the April to August 
semester will be paid on the adjunct pay scale between June 1 and the start 
of the regular semester. 

 
7.0 Old Business: 
 

7.1 Determination of New/Replacement Faculty Positions: This is a formal 
proposal of the  the informal process used in the past.  It will become part of 
the total budget process. :Cindy moved to accept the proposal and Martha 
seconded the motion.  The motion passed unanimously. 

  
 8.0  New Business:   
 
 8.1 WHCC New Form Draft Curriculum Course Outline First Reading 

8.2 District Educational Coordinating Council:  This is a revision of the District 
Curriculum Committee.  Red comments are from the Curriculum committee’s 
review.  This won’t be a voting body.  Will take concerns or problems and 
send back to the campus for a campus vote.  Carol Goldsmith will further 
explain it at the next meeting. 



         8.3 AP and BP 3530 Replacing 806:  First reading  Weapons on Campus 
8.4 AP and BP 4260 Replacing 525: Prerequisites and Co-requisites: updating 

525 – First Reading 
8.5 AP and BP 5040 Replacing 513:  Student Records, Directory Information and 

Privacy  - First Reading 
8.6 AP 5045 Student Records – Challenging Content and Access Log -First 

Reading 
 
9.0   Committee Membership 

 
9.1 Instructional Services Council:  Mike Burke has volunteered.  Cindy moved to 
accept Mike Burke as a member of the Instructional Services Council and Tina 
seconded the motion.  It passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m.` 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 4, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen  
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: Add to  4.1 Approving Minutes from April 14th 

2.0 Public Comments:  None 

3.0  Administrative Report:  -None 

4.0 Old Business 

4.1  Approval of minutes from April 14th and  April 21, 2010 Jeff Wanderer 
moved to approve the minutes from April 14 and April 21 as presented 
and Cal Tincher seconded. The motion passed unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Using new Forms now.  
5.2  Board Meeting: May 18th 3 p.m. 
5.3  CTA: Payroll issues – make sure your checks are correct. 

 5.4 Instructional Services Counsel: None – Next meeting to be held May 10. 
5.5 College Planning Council: Will meet May 6 at 3 p.m. 
5.6 District Leadership Council:  Reviewing AP and BPs going to the Board. 
5.7 Equivalency: None 
5.8 SLO Committee:  May 14th mandatory SLOs committee meeting.  Will also 

be meetings on Flex Day. 
 

6.0   Instructional Area Reports:   

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 
        6.3 – Public Service/ Social Science: None 



        6.4 – Non-Teaching Faculty and Counseling:  Registration is well underway. New 
students are having difficulties. Wait list is working. 

        6.5 – Science, Math & Physical Education: May open new Gym in August. 
        6.6– Health Careers: PT program is short two full-time faculty members.  
 
7.0 Old Business 

7.1  BP 5070 Attendance: Martha Rodriguez moved to NOT approve BP 5070 
Attendance and AP 5070 Attendance and Cal Tincher seconded. The motion 
passed unanimously 

7.2  AP 5070 Attendance See above. 
7.3  Senate Awards: Due today.  Remind area members to get them to Anita. 

  
 8.0  New Business 

  8.1    We are down three full-time instructors. in Coalinga. Should we replace the 
same positions?. Lemoore is trying to make Counselors teach as part of their 
load so that they can be counted as faculty.  Cindy Moved to replace the 
missing positions with the same positions and Martha seconded.  The motion 
passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall.  At large faculty member needed.  At present the 
meetings are scheduled for the first Tuesday of the month at 1 pm.  Request 
volunteers from area members 

 
10.0      Adjournment:  The meeting was adjourned at 12:36 p.m. 
 
 
 
 



West Hills College Coalinga 
Instructional Services Council Minutes 

January 29, 2009, 2:00 – 3:00 p.m. 
SAM B Conference Room 

 
Present:  Jill Stearns, Raquel Rodriguez, Anita Bart, Mark Gritton, Harold Wiest, Sandy  
     McGlothlin, Kira Tippins, Sandy Dagnino, Melissa Delaney, Cherie Mitchell  
                  
1.0  Call to Order 
        1.1 Jill Stearns called the meeting to order at 2:05.  
         
2.0  Action Items 
       2.1  Council approved the minutes from August 21, 2008 and November 20, 2008     
   with a motion made by Mark Gritton and second by Anita Bart.  Sandy  
   McGlothlin abstained.   
       2.2  Institutional effectiveness – EMP Strategies to address key findings 
   Jill provided the council with copies of the Educational Master Plan, preliminary   
   draft Vol. 4.2 dated January 13, 2009.  All operations of the college are tied to  
   the Educational Master Plan.     
   She said that Dr. Lewallen has given this council the task of planning our  
   strategies to address the key findings related to instruction.  This task must be  
   completed by February 13, 2009.    
   Council reviewed and discussed the key findings and recommendations listed on  
   pages 98 – 102.  Council will each take a page to review and bring back to the  
   next meeting.  

• Raquel Rodriguez and Sandy Dagnino will review pages 98-99.  
• Sandy McGlothlin, Kira Tippins, Mark Gritton, page 101.  
• Melissa Delaney and Harold Wiest will review page 100.  
• Jill Stearns will review page 102. 

   Council will reconvene next Thursday, February 5, 2009 at 1:30 in SAM B.          
       2.3  Determine new meeting schedule 
   Jill explained that we have 20 programs undergoing review this semester.  This  
   council will have to meet twice each month during February, March and April.   
   A schedule will be determined next Thursday.    
         
3.0  Informational Items  
       3.1  Institutional effectiveness – governance retreat report 
   Jill reported that she and Anita Bart attended the retreat on January 16, 2009.  
   It is being proposed that the structure of our existing councils may change to  
              eliminate some redundancy.  The Instructional Services Council will not change  
              but our responsibilities will be defined.   
       3.2  SLO spring 2009 action plan presented by Arkady Hanjiev, SLO coordinator   
   3.2.1  Where we are at 

• All course SLOs have been written and listed on website. 
• Currently doing course level assessment and will incorporate them  
      into the program level SLOs. 
• Spring 2009 started program level SLOs.   
 
    



 3.2.2  Where we are going  
• Start discussion of Degree Level SLOs.  
• Start discussion of SLO Framework.  
• Assess how the program level will be going. 
• Find a software solution for housing the SLOs.  

 3.2.3  SLO Course cycle 
• Only certain courses will be assessed at a given semester.  
• Schedule is listed on the Coalinga website. 
• Program level SLO leads to course assessments which is directly tied to 

program review and the Mission statement of WHCC.    
  

4.0  Adjourn  
       Meeting was adjourned at 2:50 p.m.  
          
        
 
 
 
 
 
 
 
 
 
 
 
 
 



WEST HILLS COLLEGE COALINGA 
LEARNING CENTERS/INSTRUCTIONAL AREAS 

Full-Time Faculty Members 
Fall 2009 

 
Social Sciences/Public Service 

(AOJ, CD, ECON, GEOG, HIST, POLSCI, 

 PSYCH, SOCSCI) 
Anita Bart AOJ ** 

Troy Holsonbake AOJ 
Al Graves GEOG 
Cal Tincher HIST 

Kevin Wilds POLSCI 
Staci Mosher PSYCH 
Vera Kennedy SOC 

Genie Pratt CD 
Anna Lisa Little CD 

Science, Math & PE 
Michael Burke BIO 
Jeff Wanderer BIO 
Brian Abela CHEM 
Mark Arce HE/PE 

Staci Mosher HE/PE 
Arkady Hanjiev MATH** 

Ken Sowden MATH 
Scott Wilson MATH 

Tracey Jaurena HE/PE 
Steven Wright HE/PE 

 
Arts & Letters 

(ART, ENG, ESL, FLSPN, HUM, PA, PHIL, SP) 
Melissa Delaney ART 

Jim Grant COM 
Paul Hodsdon ENG 
Rob Skaggs ENG 

Scott Sutherland ENG 
Brandy Wilds ENG 
Linda Jacobus ESL 

Rhea Rehark-Griffith FLSPN 
 

AG/BUS/CIS/CWEE 
Clint Cowden AG 
Bruce Hunt AG 

Merlin Welch AG 
Cindy Hauki BUS/CIS 

Sarah Shepard BUS/CIS ** 
Richard Jeffery CWEE 

Ray Dawn AG 

Non-Teaching Faculty 
Martha Rodriguez IS 
Sandy McGlothlin IS 

Marlese Roton IS 
Erin Corea IS 

Tom Winters DSPS 
Matt Magnuson LIB 

Giselle Simon IS 
Tom Winters  

Allied Health 
Sherry Barragan PSYTEC 

Hector Dam-Mikkelsen PSYTEC 
Katie Noel PSYTEC 

Rhonda Mayer PSYTEC 
Frank Morales PSYTEC 
Tina Rolfsema PSYTEC 
Leisa Wyman PSYTEC 

 
Academic Senate Rep.   Curriculum Rep. 
Academic Senate President **  Curriculum Committee Chair ** 
SLO Rep. 
SLO Chair** 



Program Level Mapping Samples 
 

Courses 
List all courses in your program and map to the appropriate PSLOs. 

P1 P2 P3 P4 P5 P6 

CD 5 3 1,2 1  1 3 

CD 10 3  2  1 3 

CD 12A 1,3   2   

CD 12B 1 2,3  1 3 3 

CD 15 1,2,3 1,2,3     

CD 18 1,4 2,4 1,4 1,2,3   
 

Courses 
List courses in your program and map to the appropriate PSLOs. 

P1 P2 P3 P4 P5 P6 

English 110A 5      

English 110B 2,4 5     

English 51A 1 3,4 2    

English 51B       

English 1A 1 4 3    

English 1B  2,3     

English 21       

English 25       
 

Courses 
List courses and map to the appropriate PSLOs. 

P1 P2 P3 P4 P5 P6 P7 

Math 101     4,5 1,2,3  

Math 87     1,4 2,6  

Math 61    2 1,4,5 3 1,3 

Math 63    1 3,4,5 2 3 

Math 15     2,3,4   



Math 1A 2 3      

Math 1B 2 3 1     

Math 2A 2 3      

Math 2B   1  1   

Math 25     1  3 

Math 45       1,2 

Math 10A      1 2 

Math 10B       1 

 



Reply Reply to all Forward 

       

Help 
 

  

From:   Hanjiev, Arkady Sent:  Mon 09/27/2010 2:58 PM 
To:   Davis, Lorna; Shepard, Sarah A.; Gritton, Mark; Jaurena, Tracey; Simon, Giselle; Barragan, Sherry; Holsonbake, 

Troy; Sutherland, Scott 
Cc:    
Subject:   SLOC MEETING 9-28-2010 
Attachments:   

<BASE href="https://email.w est
<META HTTP-EQUIV="Content-T
<HTML dir=ltr><HEAD>

 

Committee, 
  
Below is the agenda for the meeting. Note the location change. Scott Sutherland is in Firebaugh this 
semester, so we will be video conferencing.  
  
Menu from cafeteria: Mexican Lasagna, fruit, assorted drinks and water. (Sorry Scott, no delivery to 
Firebaugh)  
  
  
Student Learning Outcome Assessment Day 
September 28, 2010 
E-1 (Coalinga) and (Room 33) Firebaugh 
12:00 p.m. – 1:00 p.m. 
  

1)  Start of Meeting 
2)  Information/Discussion Items 

a)   Update of Portal  
b)   Review of SLO Process  
c)   Framework 
d)   SLO Assessment Date and any concerns 

3)   Additions to Agenda 
4)  Adjournment 

  
Thank you, 
Arkady Hanjiev 
West Hills College Coalinga 
Math Instructor / SLO Coordinator 
559-934-2627 
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      AGENDA 
 

Student Learning Outcome Assessment Day 
December 4, 2009 
Everett Hall 
12:00 p.m. – 1:00 p.m. 
 

1) Start of Meeting – 12:04pm 
 
2) Portal Demo – The SLO Coordinator demonstrated how faculty are to use 

the portal to input their collaboration.  
 
3) Collaboration – The rest of the meeting was taken up in faculty 

collaborating on their SLO results from this semester. 

4) Adjournment – 2:32pm 
 
 
 
 
 
 
  



      AGENDA 
 

Student Learning Outcome Assessment Day 
May 14, 2010 
Everett Hall 
12:00 p.m. – 2:00 p.m. 
 

5) Start of Meeting – 12:02pm 
6) Information/Discussion Items 

a) Portal Training – Tom Robb – Since faculty have used the portal since 
last semester, Tom trained faculty how to use certain advanced 
features in the portal.  

b) Post Assessment SLO Form – Arkady Hanjiev – The SLO Coordinator 
introduced guiding questions that faculty should go through as they 
look at the data.  

c) Introduction to the “POST” portion of the portal – Arkady Hanjiev – 
Since the SLO portal had been heavily updated, the SLO Coordinator 
guided faculty on how they should fill out the “POST” portion of the 
site.  

d) Assessment Discussion – Faculty – The rest of the meeting was made 
for faculty to collaborate on the results of the SLO data from the 
semester. 

7) Additions to Agenda - None 
8) Adjournment – 1:55pm 
 
 
 
 
 
 
 
 
 
 

 
           

 
 



 
 
 
 
 
 

 
           

 
 



FLEX DAY  
FALL-2010 

SLO Process – A Reflection of SLOs at West Hills College Coalinga  

Choose one 

 No, there have not been any changes in the way I or our department teach as a result of the SLO 
process. 

  

 Yes, there have been or will be some changes in the way I or our department teach as a result of 
the SLO process. (Below, please write a paragraph on what has changed or a planned change. Please be 
specific.) 

  



FLEX DAY  
FALL-2010 

SLO Process – A Reflection of SLOs at West Hills College Coalinga  

Choose one 

 No, there have not been any changes in the way I or our department teach as a result of the SLO 
process. 

 6/13 stated there have not been any changes. 

 COMMENTS BELOW: 

 Not Yet. 

The standards set by our Board (BVNPT) established our process for tracking student outcomes -
- similar to SLO's. We were doing this. I guess the changes we are now using WH CC forms. 

Industry standards and state regulations guide our process of quality improvement. We were 
already doing an activity like(SLO) this process. This process just represents a way for us to 
document. 

 We haven't yet seen enough results to have a conversation. 

 Yes, there have been or will be some changes in the way I or our department teach as a result of 
the SLO process. (Below, please write a paragraph on what has changed or a planned change. Please be 
specific.) 

 7/13 stated there have been changes. 

 COMMENTS BELOW: 

I have focused more on the content of the class and spend more time on specific topics that I 
am covering. 

The SLO process has given me a chance to critically align assignment and energy with specific 
course outcomes. For instance, some activities have been eliminated or changed to better align 
with the course outcomes. 

Focusing on specific areas that have had weaker outcomes to increase student success. 

Students did not do as well when I waited to give them the SLO they had when I gave them the 
chapter test on the same thing. I will give them the SLO right after teaching that chapter 
(recognizing main idea). 



In the Heavy Equipment class I have had them do a project and operate equipment to a 
standard, which they are given and with a stay there and graded them to that standard. Works 
very very well cause all students now complete to do well. 

 

 



WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 



Program Review Template 
Instructional Programs 

 

progrevins 2 
3/4/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 



Program Review Template 
Instructional Programs 

 

progrevins 3 
3/4/2011 

instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 

 
 
 



Program Review Template 
Instructional Programs 

 

progrevins 4 
3/4/2011 

 
III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs?Have there been any significant 
fluctuations in WSCH/FTEF over the last five years? If so, explain. 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 

 
 



Program Review Template 
Instructional Programs 

 

progrevins 5 
3/4/2011 

 
 
 

D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
 



Program Review Template 
Instructional Programs 

 

progrevins 6 
3/4/2011 

1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
 
 
 



Program Review Template 
Instructional Programs 
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WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%



WHCCD Office of Institutional Effectiveness May 2010

Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%



WHCCD Office of Institutional Effectiveness May 2010

Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117



WHCCD Office of Institutional Effectiveness May 2010

Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree



WHCCD Office of Institutional Effectiveness May 2010

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree



WHCCD Office of Institutional Effectiveness May 2010

Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114



WHCCD Office of Institutional Effectiveness May 2010

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115



WHCCD Office of Institutional Effectiveness May 2010

Standard IV: 
Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Chapter 1 –Student Learning Outcomes 

Philosophy of the WHCC SLO Process (adapted from Las Positas College) 
WHCC Student Learning Outcomes were developed to provide college wide dialogue to address the 
learning of the students at WHCC. These results, to be collected at the course, program and college 
(degree) levels, will be shared widely and used for the improvement of teaching and learning and for the 
improvement of the college as a whole. 

Student Learning Outcomes Committee hopes that the new emphasis on learning outcomes will:  

*Facilitate agreement about the content and skills we expect students to attain; 

*Help assure students are prepared for their next course, transfer, or workplace; 

*Make public what we expect students to know and do; 

*Bring recognition to many excellent teaching strategies already in place; 

*Lead to professional development for faculty if needed; 

*Build collaboration among faculty; 

*Help departments conduct more meaningful program reviews; 

*Help secure resources; 

*Help us pace ourselves to meet accreditation goals; 

*Make the accreditation process more purposeful and useful. 

List adapted from CVC presentation by Jerry Rudmann (Coastline College/Irvine Valley College), March 
18, 2004. 

Mission of the SLO Committee (adapted from Pasadena City College) 
The Mission of the SLOC is to provide support to the faculty in the development, 
implementation and assessment of learning outcomes at the course and program 
levels. 

Guiding Principles (adapted from Sacramento City College) 
• The SLO is a faculty driven process, therefore the administrative staff have a supportive 

job in the process for the course and program level SLOs.  
 

• SLOs are developed and implemented by faculty and are driven by educational values. 
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• The SLO committee is subordinate to the Academic Senate; therefore any major 

changes should be approved by the Academic Senate. Recommendations are submitted 
to the Instructional Service Council.  

 
• The SLO process includes the systematic collection, analysis, interpretation, and use of 

information to understand and improve teaching and learning (Angelo, 1993). 
 

• SLO assessment focuses on outcomes, but also on the context and unique experiences that may 
be associated with those outcomes, so that the academic and personal diversity of our students 
are considered. 

 
• The most direct learning outcomes and measures are those that are truly under the faculty or 

student’s control and not subject to unpredictable, external influences.   
 

• The institutional focus of SLO assessment is on continuous improvement of programs and 
services in order to improve student learning. 

 

• Methods of SLO assessment complement mandates of accreditation or any other external form 
of accountability and are not prescribed by them, thus maintaining the primary focus of 
providing meaningful insight into student learning. 

 

• SLO assessment can best assist the college in responding to the needs of the community or 
society as a whole when the process involves an inclusive, balanced collaboration among 
faculty, student service professionals, administrators, students, policymakers, and the public. 

 

• The ability of SLO assessment to inform faculty and students of the impact college programs and 
services have on learning is enhanced when substantive connections are made between Student 
Services and Instruction. 

  

Protections (adapted from Sacramento City College) 
• SLO assessment will be protective of academic freedom, faculty rights, and principles of good 

practice in Instruction and will not be used in a punitive way. 
 

• At all levels, the SLO assessment process will be diversified and flexible and will not prescribe 
any specific instructional delivery methods. 
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• Guidance and assistance will be provided to faculty for the design of SLO assessments that are 
embedded in curriculum in order to prevent undue demands on faculty time and 
responsibilities.  

 

• Data resulting from SLO assessment will not be used in the performance review evaluation of 
faculty or staff. 

 

• Any reporting of SLO results will be done in consultation with the involved faculty in the 
assessment effort.  

 

• Inclusion of SLO measures in budget allocations will be determined by the faculty who have 
developed and implemented the assessments. Such measures will not serve as a sole 
determinant of budget allocations, but rather will complement a set of multiple measures. 
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Chapter 2 – The Three Levels 

Course Level 
The first level of assessment is at the course level. SLOs are planned on the West Hills College 
Coalinga Course Level Student Learning Outcomes (Appendix A). Faculty are required to write 3-
6 CSLOs per course. When they are being assessed they are inputted into the portal SLO form 
(Appendix B) on the assessment cycle for that particular course.  Faculty members, as a 
department decide what SLOs should be tested for a particular course.  Then, faculty come up 
with a common assessment for all the classes that teach that same course, a timeframe, and 
procedure for testing. At the end of the semester, the department meets to go over the results 
of the assessments. All courses are assessed at least once every 4 semesters. 

Program Level  
The second level of assessment is the program level. SLOs are planned on the West Hills College 
Coalinga Program Level Student Learning Outcome Planning Guide and Results (Appendix C). 
“Program” is defined to be the cohort of courses that are reviewed in the program review 
process. On the form, WHCC also includes Degree and certificate SLOs since it is most 
appropriate to include them here. Faculty are required to write at least 2 PSLOs within their 
program but are encouraged to write more. Usually for academic programs, faculty assess 2 
cycles of course Level SLOs and take a year off in order to analyze their PSLO before proceeding 
into program review. For vocational programs, their PSLO cycle is every 2 years. Faculty analyze 
the previous 2 year’s cycle of CSLOs and their PSLOs for program review.   

Degree Level 
The third level of assessment is the Degree Level SLO. Degree Level SLO, GE SLO, and Institutional Level 
SLOs are all the same thing. At WHCC, we call them Degree Level SLOs in order to have the same 
verbiage as the ACCJC SLO Rubric. These are overarching themes of learning that run through all of the 
GE categories. They are as follows 

1. Critical Thinking, Problem Solving, Creative Thinking 
2. Communication 
3. Quantitative Analysis and Scientific Reasoning 
4. Social, Cultural, Environmental and Aesthetic Perspectives 
5. Information, Technology and Media Literacy 
6. Personal, Academic, and Career Development 
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They are selected when faculty are writing their course level and program level SLOs.  

Degree Level SLO Committee (Institutional SLOC) 
The committee that reviews the Degree Level SLOs are made up of an administrative member, the SLO 
chair, various faculty members, and the SLO administrative advisor. They meet as a steering committee 
to setup the Degree Level Faculty Review Committee meetings. All recommendations are submitted to 
the Academic Senate and the Instructional Services Council for further actions.  

 

The Degree SLO Faculty Review Committee (ISLOFRC) 
The Degree Level SLO Faculty Review Committee meets to review all course level SLOs thorugh the lens 
of the Core Competencies, Enrollment, student pathways, General Studies, Transfer Studies, and IGETC. 
(Appendix D). These are made up of 2 faculty representatives from each learning area and the ISLOC 
members.  The sample of what data they review is given in Appendix E.  
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Chapter 3 – Writing the SLOs 

SLOs and Bloom’s Taxonomy 
Bloom’s Taxonomy provides a good measurement of the difficulty of the SLOs. The words 
contained in Appendix F should be a guide as the SLO statements are written.   
There are three domains of learning that are recognized:  

o the cognitive domain (Bloom’s Taxonomy, 1956) defining knowledge classification  

o the psychomotor domain (Gronlund, 1970; Harrow, 1972; Simpson, 1972) defining physical 
skills or tasks classification  

o the affective domain (Krathwhol, Bloom, and Masia, 1964) defining behaviors that correspond 
to attitudes and values  

Student learning outcomes should address relevant outcomes for each of these domains but 
must be appropriate to the course. Also, affective outcomes tend to be the hardest to articulate 
initially but often represent the outcomes most closely related to deeper thinking and life-long 
learning.  

Writing the SLO Statement 
Beginning is often the most difficult step. Appendix G are questions that guide faculty in coming up with 
the SLO statement.  

Types of Assessments 
Assessment methods are tools and techniques used to determine the extent to which the stated 
learning outcomes are achieved. A variety of methods, qualitative and quantitative, direct and indirect, 
should be used. Appendix H lists some examples of direct and indirect assessment in the process. 

Checklist 
The SLOC will review each of the SLOs that have been written for the semester by the end of the fourth 
week of each semester or when all the course and program level SLOs have been written for the 
semester, whichever comes first. Appendix G is also used to the SLOC to review SLOs. 

SLOs and course objectives 
One way to understand the distinction between objectives and SLOs is to understand how they are 
related to each other. While course objectives are the input, outcomes are the output. Instructors and 



11 
 

staff provide whichever discrete skills, tools and/or content that are needed for students to fulfill the 
outcome(s) (the "input"). Conversely, student learning outcomes describe what STUDENTS can DO with 
the aforementioned to demonstrate proficiency (the "output"). Note the shift in orientation from the 
instructors and staff "inputting" to the students "outputting."  

SLOs and course grades 
Grades are a measurement of whether a student has adequate skills or enough knowledge in order to 
successfully progress from this course. SLOs, on the other hand, test the learning of the student at a 
particular skill of knowledge of the course. Grades do not give specific information to the instructor on 
how a student performed on a particular skill in the course.    
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Chapter 4 – Assessment and Review of 
SLOs 

Diagram Overview 

 

Assessment Cycle 
Each course is assessed at least once every four semesters, if it is being offered. Some departments have 
chosen to have their assessments done more often. Faculty chose their assessment cycle in the Fall 2008 
semester and update it in the fall of 2010. Still, each semester, departments review their cycle to 
determine if any changes need to be made. Appendix I state the assessment cycle for course level SLOs. 

Review Process 
Faculty have an Assessment Day towards the end of each semester in which faculty have the 
opportunity to dialogue with each other about the results of the assessments. At the end of the 
discussion, they submit the summary and results of their dialogue into the portal. 

Method and Use of Results 
Faculty use the results to make changes. They are able to pick from a pedagogical change, change that is 
going to occur in the classroom. A second way to make a change is a methodological change, where 
change is made to the structure of what materials and how materials were used to present the 
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information. A third and final change is a curriculum change, meaning anything that has to do with a 
structure of the class, course outlines, adding new courses, etc.  

Closing the Loop 
Closing the loop means that there was a change to improve student learning and it was tested. 
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Chapter 5 – The SLO Committee 

Committee placement in the overall college structure 
The SLOC is a subcommittee of the Academic Senate. Therefore, it should submit any major changes to 
the Academic Senate for feedback and, if needed, for approval. The SLOC may also submit items to the 
Instructional Services Council in order to inform and receive feedback.   

Chair/SLO Coordinator Responsibilities 
The SLOC chair, who is at the same time the SLO Instructional Coordinator, has several responsibilities. 
These are delineated in Appendix J.   

Committee Member Responsibilities 
Committee Members will serve in helping the Chair to perform his/her duties, review SLO forms, and be 
a liaison to the faculty in their respective areas.  

Administrative Advisor Responsibilities 
The Administrative Advisor will perform all the duties as a committee member as well as be present at 
coordinator/admin meetings, and be a liaison to the administrative staff at the college.  

Election Cycle 
The chair and committee members will be voted upon to continue their duties at the same time as the 
curriculum committee votes upon their members.  
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APPENDIX A 
West Hills College Coalinga 

Course Level Student Learning Outcomes  
 

Save the file in the portal with a department name and year the program will go through program review. 
For example if it is the Math department and your next PR is in 2012 then save as CSLO-MATH-2012.   

 

Program Name:  

Year of Program Review:  

Originator(s):  

Date:  

 

Courses 
List all 
courses in 
your 
program. 
More rows 
may be 
added. 

Course Level SLOs 
List 3-6 course level SLOs for the each of the courses and state the core competency it should be linked 
to. 
SLO: A knowledge, skill, or value that a student is to learn in the course.  
Example: 1. Students will simplify an irrational expression. (III) 
Example: 2. Given an article or short story, students will write a summary in paragraph form.(1I) 
 
If this is a single course, without any program level SLOs, please indicate which semester the 
assessments will take place. 
Example: 1. Students will simplify an irrational expression. (III) (Fall-2011) 
Example: 2. Given an article or short story, students will write a summary in paragraph form.(1I) (Fall-
2011) 
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APPENDIX B 
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APPENDIX C 
West Hills College Coalinga 

Program Level Student Learning Outcome  

Planning Guide and Results 
 

Save the file in the portal with a department name and year the program will go through program review. 
For example if it is the Math department and your next PR is in 2012 then save as PSLO-MATH-2012.   

 

Program Name:  

Year of Program Review:  

Originator(s):  

Date:  

Program Level Student Learning Outcome  
 

 Program Level Student Learning Outcome 
State your Program Level Student Learning Outcome below. You are required to write at least 2 SLOs per 
degree/certificate/program. If there are degrees or certificates within your program, you are not required 
to write PSLOs for Program Review. More rows may be added. For the “PROGRAM” line, state either 
“Program Review” or name the degree or certificate that is being assessed. In the next column state the 
Core Competencies for the Program Level SLOs. List at least 2 different Core Competencies in the next 
column. List them as Roman numerals I to VI. 

CC 

P1 PROGRAM:   SLO:  

P2 PROGRAM:   SLO:  

P3 PROGRAM:   SLO:  

P4 PROGRAM:   SLO:  

P5 PROGRAM:   SLO:  
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P6 PROGRAM:   SLO:  
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Program Level Mapping 

 

Courses 
List courses in your program and map to the appropriate PSLOs. 

P1 P2 P3 P4 P5 P6 

       

       

       

       

       

       

       

*Indicate which Course level SLO is taught by stating the number of the SLO of that course. 
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Assessment Mapping 

All course level assessment mapping 
Place an ‘X’ when each of the courses will be assessed so that all course and program level SLOs are 
assessed before Program Review. You don’t need to put any ‘X’ after your program review, since your SLOs 
might change. 

 

 

For non-vocational programs, place a “PR” in the year that you will do Program Review. During the year, you 
will go over all the PSLOs in order to include in your program review. For vocational programs, you may 
continuously assess your SLOs during your program review semester or place a “PR” in that semester.  

  

COURSES 
FALL 
2010 

SPRING 

2011 

FALL 

2011 

SPRING 

2012 

FALL 

2012 

SPRING 

2013 

FALL 

2013 

SPRING 

2014 

FALL 

2014 

SPRING 

2015 

FALL 

2015 

SPRING 

2016 
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Program Level Student Learning Outcome 

Results 

 

 Program SLO Results of Assessment – DURING PROGRAM REVIEW 
Summarize the assessment results of all courses that have been assessed for the program. In other 
words, what does the relevant SLO assessment data tell you about student learning in this program. 

1  
2  
3  
4  
5  
6  
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Program Level Student Learning Outcome 

Improvements 

 

 Program SLO Planning/implementing changes - DURING PROGRAM REVIEW 
Use the assessment results from the previous section to state if you had/intend to have changes to 
pedagogy, methodology, or curriculum. Describe any changes implemented. If no changes are/were 
planned, explain why. State any funding needs at this time. 

1  
2  
3  
4  
5  
6  
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APPENDIX D 
West Hills College Coalinga 

Institutional and General Education Level  

Student Learning Outcome Guide and Report  
 

Save the file in the portal with semester and year the core competencies were program will go through 
program review. For example if it is the Fall semester and the year 2011, then save as 2011-Fall.   

  

ISLOC Members:  

Date of Meetings:  

 

Institutional Student Learning Outcomes  
 

The Core Competencies that are to be reviewed are given below.  

I 
I. Critical Thinking, Problem Solving, and Creative Thinking 
Students will collect information in response to a question or problem; analyze or draw valid 
conclusions from statements, images, data, and other forms of evidence; or assess the implications 
and consequences of conclusions. 

II 
 II. Communication 
Students will use effective communication skills in reading, writing, listening, speaking or 
communicating in different formats. 
 

III 
III. Quantitative Analysis and Scientific Reasoning 
Students will analyze, estimate, use, or evaluate quantitative information using words, data, graphs, 
or symbols; or apply the scientific method to questions regarding observable natural, physical or 
social phenomena. 

IV IV. Social, Cultural, Environmental and Aesthetic Perspectives 
Students will define or analyze significant social, cultural, environmental or aesthetic perspectives. 

V 
V. Information, Technology and Media Literacy 
Students will be able to locate, evaluate, synthesize or use multiple forms of information, data, media, 
or technology. 
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VI 
 VI. Personal, Academic, and Career Development 
Students will be analyze their knowledge, skills, abilities, set personal, educational, and career goals, 
work independently or in group settings; identify or practice lifestyle choices that promote self-
reliance, physical, mental, or social health. 
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Core Competency Level Mapping 

 

CC Courses and Summary - List courses that were assessed from the previous semester that contribute 
to the Core Competencies. In the summary area state any patterns, weaknesses, and strengths found 
in the result of the courses listed. 

I Courses: 
Summary: 

II Courses: 
Summary: 

II Courses: 
Summary: 

IV Courses: 
Summary: 

V Courses: 
Summary: 

VI Courses: 
Summary: 

 

 

 

 

 

 

 

 

  



28 
 

Institutional Level Student Learning Outcome 

Student Impact Study 

 

 Student Impact Study - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon the average section size.  

Over 46  
31-45  
16-30  
1-15  
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Institutional Level Student Learning Outcome 

Student Pathway Study 

 

 Student Pathway Study - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon pathway the classes are part of. (Basic Skills, Vocational, Transfer) 

Basic Skills 
(100 level) 

 

Vocational/
Certificated 
 

 

Below 
Transfer 
(50-99) 

 

Transfer 
Level  
(1-49) 
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Institutional Level Student Learning Outcome 

Transfer CSU Studies 

 

 Student Transfer CSU Study - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon classes that lead to the Transfer CSU certificate. 

Area 
A 

 

Area 
B 

 

Area C  
Area 
D 

 

Area E  
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Institutional Level Student Learning Outcome 

IGETC 

 

 Student Transfer Studies - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon classes that lead to the IGETC certificate. 

Area 1  
Area 2  
Area 3  
Area 4  
Area 5  
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Institutional Level Student Learning Outcome 

General Education 

 

 Student General Education - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon area of general Education. 

Area 
A 

 

Area 
B 

 

Area C  
Area 
D 

 

Area E  
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APPENDIX E 

 

ISLOC 

Data Sheet 
Core Competency:   

Year: 2007 

Semester: Spring 

Offered: True   

Course Title:  BUS-20 

FT Instructor(s):  S. Shepard  

PT Instructor(s):   

SLO statement:  

3.  Given a written assignment, students will apply a range of business concepts to create 
business strategy, ownership structure, marketing strategy, operational plans, and basic 
accounting analysis through the construction of a business plan. 

SLO Criteria of Success: 

 3.  At least 70% of students will complete the business plan with a 70% or higher. 

SLO Summary of Data:  

Fifty-six percent (56%) of Spring 2007 students completed the assessment with a 70% or better.  
This includes scores of zero.  (Elimination of zero scores raises the success rate to 83%.) 

SLO Results:  NO 

SLO Discussion Summary:  
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Students are currently required to create their business plans throughout the semester, including 
turning in pieces.  I believe the success rate could be higher if more pieces of the plan were 
required to be turned in throughout the semester.  I will inco 

Type of Improvement:  No Change 

Summary of Improvement: 

  

Final Remarks (optional input from faculty): 
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Appendix F 
Bloom’s Taxonomy Cognitive Domain 

Learning Outcomes Related To Knowledge 
 

Knowledge  Comprehension  Application  Analysis  Synthesis  Evaluation  
Student 
remembers or 
recognizes 
information or 
specifics as 
communicated 
with little 
personal 
assimilation.  

Student grasps 
the meaning 
behind the 
information and 
interprets, 
translates, or 
comprehends the 
information.  

Student uses 
information to 
relate and apply 
it to a new 
situation with 
minimal 
instructor input.  

Student 
discriminates, 
organizes, and 
scrutinizes 
assumptions in 
an attempt to 
identify 
evidence for a 
conclusion.  

Student 
creatively 
applies 
knowledge and 
analysis to 
integrate 
concepts or 
construct an 
overall theory.  

Student judges 
or evaluates 
information 
based upon 
standards and 
criteria, values 
and opinions.  

Cite 
 Label  
List  
Enumerate  
Identify  
Imitate  
Match  
Name  
Quote  
Recall 
Reproduce  
State  
Write  

Convert  
Define  
Describe  
Discuss  
Estimate  
Explain  
Generalize  
Identify  
Illustrate  
Locate  
Paraphrase  
Restate  
Summarize  

Apply  
Chart  
Compute  
Demonstrate  
Determine  
Dramatize  
Establish  
Make  
Manipulate  
Prepare  
Project  
Solve  
Use  

Analyze  
Compare  
Contrast  
Correlate  
Diagram  
Dissect  
Differentiate  
Distinguish  
Infer  
Investigate  
Limit  
Outline  
Separate  

Assemble  
Create  
Construct  
Design  
Develop  
Formulate  
Generate  
Hypothesize  
Initiate  
Invent  
Modify  
Reframe  
Synthesize  

Access  
Appraise  
Conclude  
Critique  
Decide  
Defend  
Diagnose  
Evaluate  
Judge  
Justify  
Rank  
Recommend  
Support  
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Bloom’s Taxonomy Psychomotor Domain 
Learning Outcomes Related To Skills 

 
 

Observe  Model  Recognize 
Standards  

Correct  Apply  Coach  

Students 
translate 
sensory input 
into physical 
tasks or 
activities.  

Students are 
able to 
replicate a 
fundamental 
skill or task.  

Students 
recognize 
standards or 
criteria 
important to 
perform a skill 
or task 
correctly.  

Students use 
standards to 
evaluate their 
own 
performances 
and make 
corrections.  

Students 
apply this 
skill to real 
life 
situations.  

Students are 
able to 
instruct or 
train others to 
perform this 
skill in other 
situations.  

Hear  
Identify  
Observe  
See  
Smell  
Taste  
Touch  
Watch  
 
*Usually no 
outcomes or 
objectives 
written at this 
level.  

Attempt  
Copy  
Follow  
Imitate  
Mimic  
Model  
Reenact  
Repeat  
Reproduce  
Show  
Try  

Check  
Detect  
Discriminate  
Differentiate  
Distinguish  
Notice  
Perceive  
Recognize  
Select  

Adapt  
Adjust  
Alter  
Change  
Correct  
Customize  
Develop  
Improve  
Manipulate  
Modify  
Practice  
Revise  

Build  
Compose  
Construct  
Create  
Design  
Originate  
Produce  

Demonstrate  
Exhibit  
Illustrate  
Instruct  
Teach  
Train  
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Bloom’s Taxonomy Affective Domain 
Learning Outcomes Related To Attitudes, Behaviors, and Values 

 
Receiving  Responding Valuing  Organizing  Characterizing 

Students become 
aware of an 
attitude, behavior, 
or value.  

Students 
exhibit a 
reaction or 
change as a 
result of 
exposure to 
an attitude, 
behavior, or 
value.  

Students 
recognize value 
and display this 
through 
involvement or 
commitment. 

Students 
determine a new 
value or behavior 
as important or a 
priority.  

Students integrate 
consistent 
behavior as a 
naturalized value 
in spite of 
discomfort or 
cost. The value is 
recognized as a 
part of the 
person’s 
character.  

Accept  
Attend  
Describe  
Explain  
Locate  
Observe  
Realize  
Receive  
Recognize  

Behave  
Comply  
Cooperate  
Discuss  
Examine  
Follow  
Model  
Present  
Respond  
Show  

Accept  
Adapt  
Balance  
Choose  
Differentiate  
Defend  
Influence  
Prefer  
Recognize  
Seek  

Adapt  
Adjust  
Alter  
Change  
Customize  
Develop  
Improve  
Manipulate  
Modify  
Practice  

Authenticate  
Characterize  
Defend  
Display  
Embody  
Habituate  
Internalize  
Produce  
Represent  
Validate  
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APPENDIX G 

Initial Remarks 
1) In one sentence, describe one major piece of knowledge, skill, ability or attitude that a student will have towards 
the end of your class. Describe what students will do -- not content, activities or hours. 
 
2) Use action verbs. See the previous pages for examples. 
 
3) Write it in language that a student will understand. 
 
4) Make sure that the outcome is something that can be assessed or tested. 
 
5) Hint: Sometimes it’s easier to start backwards by thinking about the major assessments you use in the course. 
These would be the products or demonstrations of your outcomes. Make a list of your major assignments for this 
course. Then try to describe in one sentence what the students are being asked to demonstrate in those assignments. 
 
6) A word of warning: Be careful when describing attitudes in a learning outcome. They are hard to assess. Ask 
yourself if the attitude is crucial to success in your course. If a student doesn’t have a certain attitude, but possesses 
the knowledge and skills being taught, is that satisfactory to test the SLO?  
 
7) You should have 3-6 SLOs. Remember, they are to be skills that you are interested in seeing results to and key 
knowledge, skill, ability or attitudes that a student will have towards the end of your course. 
 

Student Learning Outcomes Checklist 
 

CHECK 

Do the SLOs include active verbs? 
 

 

Do the SLOs suggest or identify an assessment? 
 

 

Do the SLOs address the expected level of learning for the course using Bloom’s Taxonomy as a 
guideline? 
 

 

Are the SLOs written as outcomes rather than as objectives?  
• SLOs address what a student will be able to do at the completion of the course.  
• SLOs address student competency rather than content coverage.  
 

 

Are the SLOs appropriate for the course?  
• Consistent with the curriculum document of record  
• Represents a fundamental result of the course  
• Aligns with other courses in a sequence, if applicable  
• Represents collegiate level work  
 

 

Will students understand the SLOs? 
 

 

Comments or suggestions: 
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APPENDIX H 
 
Examples of Direct Assessment Methods:  Examples of Indirect Assessment Methods:  
 
 
 Comprehensive exams  
 
 Performance assessment for graduating 
seniors  
 
 Writing proficiency exams  
 
 National Major Field Achievement Tests  
 
 GRE subject exams  
 
 Certification exams, licensure exams  
 
 Locally developed pre- and post- tests  
 
 Senior thesis / major project  
 
 Portfolio evaluation  
 
 Reflective journals  
 
 Capstone courses  
 
 Internship evaluations  
 
 Grading with scoring rubrics 
 

 
 
 Peer institutions comparison  
 
 Job placement  
 
 Employer surveys  
 
 Graduate school acceptance rates  
 
 Performance in graduate school  
 
 Student graduation/retention rates  
 
 Exit interviews  
 
 Focus group discussions  
 
 Alumni surveys  
 
 Tracking of alumni awards, 
achievements (national, state, international, 
etc.)  
 
 Curriculum/syllabus analysis  
 

 
Sandi Osters, Director of Student Life Studies  
F. Simone Tiu, Assistant Director for Institutional Effectiveness  

3
rd 

Annual Texas A&M Assessment Conference 
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Appendix I 
Title Code Fall 2008 Spring 2009 Fall 2009 Spring 2010 
AGRICULTURAL SALES AND MARKETING AGBUS-11     X   
COMPUTER APPLICATION TO AGRICULTURE AGBUS-15     X   
INTRODUCTORY AGRICULTURAL ECONOMICS AGBUS-40     X   
CONTROL AND SUPERVISION OF INMATES AOJ-04     X   
LAW AND PSYCHOLOGY AOJ-08     X   
CRIMINAL INVESTIGATION AOJ-24     X   
P.C. 832 FIREARMS MODULE AOJ-50B     X   
BASIC DRAWING ART-05A X   X   
ADVANCED DRAWING ART-05B X   X   
STUDIO INTRODUCTION TO CERAMIC DESIGN STUDIO ART-13A X   X   

BEGINNING CERAMIC DESIGN STUDIO ART-13B X   X   
BASIC CERAMIC DESIGN STUDIO ART-13C X   X   
INTERMEDIATE CERAMIC DESIGN STUDIO ART-13D X   X   
SURVEY OF WESTERN ART: PRE-HISTORY TO PROTO-RENAISSANCE ART-16A X   X   
ART APPRECIATION ART-42 X   X   
INTERCOLLEGIATE RODEO ASCI-07     X   
HUMAN ANATOMY BIO-32     X   
BEGINNING PRINCIPLES OF ACCOUNTING  BUS-01A X   X   
WORD FOR WINDOWS I BUS-13A X on-line X on-line 
WORD FOR WINDOWS II BUS-13B X on-line X on-line 
INTRODUCTION TO BUSINESS BUS-20 X   X   
HUMAN RESOURCES MANAGEMENT BUS-35 X   X   
10-KEY MASTERY BUS-52     X   
BUSINESS ENGLISH BUS-59 X   X   
BUILDING CONFIDENCE & WORKING WITH THE PUBLIC BUS-62C     X   
SKILL BUILDING KEYBOARDING BUS-63 X X X X 
FILING AND RECORDS MANAGEMENT  BUS-67 X on-line X on-line 
COMPUTERIZED ACCOUNTING BUS-74     X   
PARENTING CD-04     X   
USING INFANT GESTURES CD-09     X   
THE CHILD, FAMILY & SOCIETY CD-10     X   
ADMINISTRATION AND SUPERVISION OF CHILDREN’S PROGRAMS CD-14A     X   
CHILD ABUSE RECOGNITION & PREVENTION CD-17B     X   
SUPERVISING ADULTS WORKING IN CHILDREN’S PROGRAMS CD-22     X   
QUALITY SCHOOL-AGE CARE  CD-26B     X   
INTRODUCTORY CHEMISTRY CHEM-2A     X   
INTRODUCTION TO SPREADSHEETS CIS-34     X   
SMALL GROUP DYNAMICS AND PRESENTATION COM-4     X   
WATER MANAGEMENT CRPSCI-19     X   
GENERAL TUTORING EA-55     X   
INTRODUCTION TO TEACHING EDUC-1     X   
COMPOSITION AND READING ENG-001A X X X X 
LITERARY TOPICS ENG-021 X   X   
INTRODUCTION TO COMMUNICATION SKILLS ENG-051A X   X   
INTERMEDIATE COMMUNICATION SKILLS ENG-051B X   X   
ADAPTIVE READING ENG-070 X   X   
INTRODUCTORY READING ENG-101A X   X   
INTRODUCTORY WRITING ENG-105A X   X   
CONVERSATION PRACTICE AND EVERYDAY ENGLISH ESL-120 X   X   
CONVERSATION PRACTICE INTERMEDIATE LEVEL ESL-125 X   X   
READING AND WRITING ESL-130     X   
READING & WRITING INTERMEDIATE LEVEL ESL-135     X   
INTRODUCTION TO SPANISH FOR THE LIMITED BILINGUAL FLSPN-11     X   
MEDIATE CONVERSATIONAL SPANISH FOR PERSONAL AND PROFESSIONAL 
USE FLSPN-53     X   

WORLD REGIONAL GEOGRAPHY II GEOG-02B     X   
DEATH VALLEY FIELD COURSE GEOG-11     X   
PHYSICAL GEOLOGY GEOL-01     X   
HISTORY OF THE UNITED STATES 1492-1877 HIST-17A     X   
OCCUPATIONAL WORK EXPERIENCE (PARALLEL) HS-15X     X   
INTRODUCTION TO COMPARATIVE RELIGION HUM-22     X   
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STUDENT LEADERSHIP DEVELOPMENT IS-07     X   
MULTIVARIABLE CALCULUS MATH-002A     X   
STRUCTURE AND CONCEPTS IN MATHEMATICS I MATH-010A     X   
ELEMENTARY ALGEBRA MATH-061 X   X   
BASIC COLLEGE MATHEMATICS MATH-101     X   
SUPERVISED TUTORING NC-100     X   
VOICE AND DICTION PA-05     X   
PLAY PRODUCTION PA-21     X   
STAGE LIGHTING AND SOUND PA-32     X   
TELEVISION PRODUCTION EDITING PA-42B     X   
ADVANCED PILATES PE-003     X   
GOLF PE-11     X   
FITNESS LABORATORY PE-21     X   
INTRODUCTORY SOCCER PE-25A     X   
INTERMEDIATE INTERCOLLEGIATE VOLLEYBALL PE-29B     X   
INTERCOLLEGIATE FOOTBALL PE-33     X   
Don't teach soccer PE-36     X   
INTRODUCTION TO PHYSICAL EDUCATION PE-40     X   
THEORY OF BASKETBALL PE-44A     X   
THEORY OF SOFTBALL PE-45A     X   
DEVELOPMENTAL PSYCHOLOGY PSYCH-03     X   
INTRODUCTION TO SPORT AND EXERCISE PSYCHOLOGY PSYCH-29     X   
INTRODUCTION TO PSYCHIATRIC TECHNICIAN PSYTEC-10     X   
NURSING SCIENCE PSYTEC-12     X   
PSYCHIATRIC NURSING PSYTEC-14     X   
CARE OF THE DEVELOPMENTALLY DISABLED  PSYTEC-16     X   
CRITICAL THINKING & SOCIAL PROBLEMS SOC-2     X   
INTRODUCTION TO WELDING WT-40     X   
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Appendix J 
Coordinator of Student Learning Outcomes 
The Coordinator of Student Learning Outcomes will be responsible for providing leadership and guidance to faculty 
and staff for the development, content, and application of Student Learning Outcomes at the course and program 
level and assist in the college level. The Coordinator is responsible to the Academic Senate for the development, 
content, and application of student learning outcomes in the instructional process.  
 
Duties and Responsibilities 
1. Chair the Student Learning Outcomes Committee (SLOC), 
2. Prepare an annual report that summarizes, analyzes, and evaluates the past year’s student learning outcomes 
assessment activities and accomplishments across the campus, including instructional and non-instructional areas, 
and use the report to make necessary improvements and adjustments to the assessment effort. 
3. Work with members of the college community in promoting, developing, and implementing student learning 
outcomes assessment. 
4. Provide educational and training activities pertaining to the assessment of student learning outcomes for faculty 
and staff. 
5. Keep abreast of developments in the field and actively disseminate this knowledge to faculty and staff as 
needed. 
6. Assist faculty, department heads, and deans to integrate assessment of student learning outcomes activities and 
data into the program planning and review process. 
7. Serve as a member of the Degree SLO Committee and attend or present at other meetings in order to promote, 
develop, and implement student learning outcomes assessments. 
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Introduction  
 
  The curriculum is the major statement any institution makes about 

itself, about what it can contribute to the intellectual development 
of students, about what it thinks is important in its teaching service 
to society.  (The Carnegie Foundation for the Advancement of Teaching, 1979, p. 
18.) 

 
AB 1725, the community college reform bill, assigns to faculty the "primary responsibility for 
making recommendations in the areas of curriculum and academic standards."  The West Hills 
College Coalinga Curriculum / General Education Committee has gladly accepted this charge.   
We hope this handbook will be helpful to faculty, staff and administrators.  Special thanks go to 
Fullerton College for their Curriculum Handbook from which we "lifted" many ideas and pages! 
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Committee Functions 
 
The function of the West Hills College Coalinga Curriculum/General Education Committee is: 
 
 1. To review and to recommend action on existing curricula. 
 
 2. To review and to recommend action on proposed curricula. 
 
 3. To encourage and to recommend development of new curricula. 
 
 4. To request, consider and respond to reports from various college groups whose 

work bears directly on the curriculum. 
 
 5. To disseminate curricular information and curricular recommendations to the 

faculty, to the administration and to the Board of Trustees. 
 
 6. To implement state mandated regulations or policies that affect curriculum. 
 
 7. To recommend Associate in Arts Degree requirements to the administration and 

Board of Trustees. 
 
 8. To recommend additions, deletions and modifications in general education 

patterns for Associate in Arts degree, the California State University General 
Education -- Breadth Requirements and the Intersegmental General Education 
Transfer Curriculum (IGETC) 

 
Committee Organization 
 
The West Hills College Coalinga Curriculum/General Education Committee has been through 
several evolutionary changes.  In October 2003, the committee was reorganized into separate 
curriculum committees (WHCC and WHCL) approved by the Academic Senate and the Board of 
Trustees.  
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Committee Composition 
 
Voting Members 
       Faculty Chair 
        Chief Instructional Officer Co-Chair 
        One representative from each instructional area (a total of six) 
        Articulation Officer 
        Student Representative 
 
Non-Voting Members 
       Deans of Student Learning 
        CSEA Representative 
 
At-Large Non-Voting Members 
         District Instructional Services Manager 
         District Director of Enrollment Services 
         District Dean of Learning Resources 
          
      
 
       

Elected Members 
 Faculty Chair: Elected in the spring semester by Faculty Senate, two (2) year term  
 (2004-2006) 
 
 Faculty Vice Co-Chair (elected from department representatives) 
 
 Learning Center/Instructional Areas: Six (6), elected by Faculty Senate in the spring 

semester, three (2) year term.* 
 
 Student 
 
 * The election schedule for the Department Representatives to be held in the spring  
  semester for year terms is as follows: 

• Social Sciences/Public Service  2004-06 
• Arts & Letters    2004-06 
• Non Teaching Faculty   2004-06 
• Science/ Math/Health & PE  2004-06 
• Ag/Bus/CIS/CWEE   2004-06 
• Allied Health    2004-06 
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West Hills College Coalinga - Curriculum/General Education  
Committee Membership 
 
Repealed 
 
Meeting Schedule and Time 
 
Repealed 
 
What Goes to the Curriculum Committee? 
 
 1. New Degree Programs 

 2. New Certificate Programs 

 3. New Courses 

 4. Pilot "Special Topics" Courses 

 5. Deletion of Courses/Programs 

 6. Changes in Courses 

  a. catalog description 

  b. course outline 

  c. repeatability 

  d. lecture/lab hours 

  e. grading/credit/no credit option 

  f.  course title * 

  g.   course prefix * 

  h. course number * 

  i. course units * 

  j. transferability * 
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* Faculty wishing to change any of these five course characteristics must seek approval 

from the WHCL Curriculum Committee (approved by the District 

Curriculum Committee, August 2004) 

 7. Changes in Programs 

 8. On-going 5-year  curriculum review. 

 9. A request for a new course to be included in the WHCC general education 
requirements for the AA. 

 10. Request for any change in the WHCC associate degree graduate requirements.
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What is Handled Administratively? 

Datatel Course Master Database Form Information  

  concurrent enrollment requirement 

  cross listing 

  class size 

  wait list number 

  budget code 

  WSCH hours (hourly configuration by week) 

  instructor hours 

  materials fee 

  course transfer code 

  general education code for WHC/CSU/UC/IGETC 

  TOPS code 

  SAM code 

  static course number 

  type class 

  attendance code 

 



 

 

Section 2: 

The Process 
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 How to Get Through the Process Effectively: 
 An Overview 
 
 Consult!     Consult!     Consult! 
 
This discussion stage is the most important and most time consuming. However, discussion at 
this stage resolves any problems or differences at the formative stage which saves extensive 
modification or denial of the course. 

 1. Answer these questions before you begin writing the course outline: 

  a. Instructional Area:  Who can or will teach this course? 

  b. Instructional Administrator:  Don't reinvent the wheel! Is there already an existing 

course on campus? in the district? 

  c. Articulation Officer: Will this course transfer to a four-year college/university? If 

so, as part of a major, general education, elective...?  

  d. Curriculum Committee Representative: Which forms do I need? How do I fill 
them out properly?  See Checklist of Required Forms, page 3.1. 

 2. Outline of Record (Course Outline): How to write a course outline that meets the Title 
5 regulations mandated by the State of California? See Section 3. 

 3. A uniform and complete packet: See your instructional area’s Curriculum Committee 
representative and faculty can access the forms on Blackboard through the West Hills 
College website at www.westhillscollege.com. 

 4. Request approval from: 
  a. Your discipline/department, 
  b. Another West Hills College Coalinga instructional area? 
  c. The WHCC Curriculum/General Education Committee? 
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Mission Statement 
In reviewing courses and programs, the committee will be guided by the following criteria as 
published by the State Chancellor's office. (Curriculum Standards Handbook, California 
Community Colleges, Chancellor's office, 1992.) 
 

1. Appropriateness to the Mission 
 The objectives of the proposed program, as stated in the Application for a New Program, or 

of the proposed course, as defined in the Course Outline of Record, are consistent with the 
mission of the Community Colleges as formulated in the California Education Code Section 
66701 (from AB 1725).  This criterion supports the recently clarified mission statement of 
AB 1725; the requirement of the California Post Secondary Education Commission that 
new programs be consistent with the delineation of functions between the three segments; 
clarifies the requirement of Title 5, Section 55130(b)(5) that new programs be "appropriate 
to the objectives and conditions of higher education and community college education in 
California..."; and, finally, makes explicit the basis for Title 5, Section 55180, which 
prohibits for state apportionment purposes, the offering of courses that are primarily 
avocational.   

 
 Reference:  AB 1725, Title 5, Section 55130(b)(5); Title 5 , Section 55180; CPEC Guiding 

Principle #3. 
 
 The California Education Code Section 66701 (from AB 1725) adopts the following 

priorities within the mission of the community college: 
 1. Transfer and vocational education are the primary mission. 
 2. Remedial instruction. English as a Second Language and student support services are 

essential and important functions. 
 3. Adult noncredit education is essential and important. 
 4. Community services as district funds permit. 
 

2. Need 
 There must be a documented need for a program or course designed to fulfill the objectives 

stated in the Application for A New Program or in the Outline of Record. Need may be 
demonstrated by student demand data, transfer agreements and/or labor market information, 
as appropriate, including statistical data, employer surveys, and trend analyses. (Need may 
be documented differently depending upon whether the program is designed to meet long-
term educational needs.)  Some examples of recent need-based programs approved by the 
Coalinga Curriculum Committee is the Psychiatric Technician Program, Certified Nurses 
Assistant and the Hospital Police Officer Training. 

 
  This criterion is required by California statute and federal statute as well as 

by CPEC. Indeed, lack of sufficient rigor in this matter has been the basis of 
the criticisms leveled against current approval procedures by the Auditor 
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General and by CPEC over a number of years. The issue here is two-fold: (a) 
to assure students who use their time to successfully complete community 
college programs that the promised job opportunities and transfer "slots" will 
indeed be open to them; and (b) to assure the most efficient use of scarce 
education dollars, preventing duplication of services between colleges. 

 
  Reference:  Education Code, Section 78015, Title 5, Section 55130(b)(6): 

Federal Carl D. Perkins Vocational Education Act. PL 98-524; CPEC 
Guiding Principles #1, #2, and #4.  

 

3. Quality of Design 

 Course: (a) The course has objectives whose fulfillment is capable of demonstration and  (b) 
the course is appropriately designed to enable students to demonstrate that they have met 
these objectives. That is, each of the course specifications contained in the Course Outline 
of Record, i.e., the scope and content, the instructional environment, the materials, 
assignments, methods of instruction and evaluation, taken together, would normally be 
sufficient to enable students to meet the objectives of the course, if they are adequately 
prepared upon entry to the course to complete all of the assigned work to the satisfaction of 
the instructor. 

 
 Program: (a) The program has objectives whose fulfillment is capable of demonstration and  

(b) the program is appropriately designed to enable students to meet these objectives. That 
is the program requirements include all courses necessary to meet the specified objectives, 
offered in appropriate sequence, and at the appropriate level; and the college has available 
qualified faculty and adequate facilities, equipment, library resources and other instructional 
support services to support the courses required by the program and to offer each of them at 
least once every two years. 

 
  This criterion provides the general principle in terms of which the Board's 

recently implemented new regulations on Academic Standards can be related 
to state approval determinations, fulfills the CPEC requirement that new 
programs "be of the highest possible quality," and assures consistency with 
the accreditation standards on educational programs of the Western 
Association of Schools and Colleges (WASC). The underlying approval issue 
is to provide for consistency of quality in similar programs across districts 
and assure students attracted to a given college by its advertised programs, 
colleges accepting transfer students from these programs, and employers 
hiring graduates of these programs, that the programs are in fact designed as 
effectively as possible to achieve their avowed objectives. 

 
Reference:  Title 5, Sections 55002 and 55805.5; CPEC Guiding Principle #6; the 
WASC Accreditation Standard #2A. 



 

______________________________________ 
 

4. Feasibility for the College 

 The proposed program or course can be initiated and maintained without jeopardizing the 
fiscal stability or curricular balance of the college, as indicated by the annual master plan 
submitted by the college, and/or supplementary fiscal and programmatic data, where 
needed. 

 
  Current law requires the Chancellor's Office to judge the adequacy of the 

colleges resources for presenting proposed programs with respect of "library 
resources... facilities and equipment... financial support and availability of 
faculty." [Title 5, Section 55130(b)(7)] To fulfill this mandate, current 
procedures require submission of information on each of these matters, 
projection of proposed programs in the college master plan, and certification 
by the Chief Executive Officer of the college whose signature on a new 
program application for that college, affirms that  "... all factors, taken as a 
whole, support establishment and maintenance of the proposed educational 
program." In addition to assuring that a college can in fact implement the 
program as proposed, the Chancellor's Office must support the maintenance 
of the accreditation standard regarding the overall balance of the curriculum. 

 
  Reference:  Title 5, Section 55130(b)(7); CPEC Guiding Principle #5; the 

WASC Accreditation Standard #2A on Educational Programs, #3 on 
Institutional Staff, #7 on Physical Resources, and #8 on Financial Resource.
  

 

5. Compliance 

 The program or course is in accord with other applicable state and federal laws including, 
where relevant, the requirements of special funding provisions and/or of licensing bodies. 

 
  In addition to assuring compliance with the laws specifically cited above, the 

Chancellor's Office has the general responsibility to enforce, in its approval 
functions as in all others, the minimum standards defined in Title 5 as well as 
any other regulations or Board policies which may be adopted. In addition, 
there are laws applying only to particular types of programs or courses, such 
as the federal Carl D. Perkins Vocational Education Act, or state 
apprenticeship or licensing provisions, or the provisions for accommodating 
the disabled, which the Chancellor's Office must either enforce or take into 
account in approving new courses and programs. 

 
  Reference:  Title 5, Chapter 1 on Minimum Standards and other laws as 

applicable. 
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Guidelines for Developing Course Outlines in Accordance 
With Title 5 Requirements 
 
What Kind of Course Is It? 
 
In July, 1987, the Chancellor's Office issued instructions for colleges to use in developing the 
procedures for certifying courses.  WHCC courses are subject to an audit to determine if they 
have been performed in accordance with certifying procedures and that the resulting 
classifications are in keeping with the revision to Title 5 Section 55002 and 55805.5.  Beginning 
with the 1988-89 catalog, courses are listed in one of the following categories: 

  Credit courses applicable to the AA degree 

  Credit courses not applicable to the AA degree 

  * Non credit courses 

  * Community services courses  

All categories with the exception of community service require an approved course outline.  The 
course outline is the basis for approving the course initially, and thereafter provides the basis for 
the content of the instructor's syllabus. 
 
• Note: These categories are offered through Adult Education, The Business Development 

Center or Community Services. 
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Section 3: 

Forms: It’s Not As Bad As It Looks! 
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Repealed – please consult www.westhillscollege.com/coalinga/academics/curriculum for 
more information 

 
 
 
 
 
 
 
 
 
 

http://www.westhillscollege.com/coalinga/academics/curriculum
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Section 4: 

Model District Policy  
Prerequisites, Corequisites, 

Advisories and Limitations on 
Enrollment
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West Hills Community College District Policy 
Prerequisites, Corequisites, Advisories and Limitations on Enrollment 

 
The West Hills Community College District adopts the following policy in order to 
provide for the establishing, reviewing and challenging of prerequisites, corequisites, 
advisories, and limitations on enrollment in a manner consistent with law and good 
practice.  The board recognizes that, if these prerequisites, corequisites, advisories, and 
limitations are established unnecessarily or inappropriately, they constitute unjustifiable 
obstacles to student access and success and, therefore, the board adopts this policy which 
calls for caution and careful scrutiny in establishing them.  Nonetheless, the board also 
recognizes that it is as important to have prerequisites in place where they are a vital 
factor in maintaining academic standards as it is to avoid establishing prerequisites where 
they are not needed.  For these reasons, the board has sought to establish a policy that fosters 
the appropriate balance between these two concerns. 
 
I. College Policies and Procedures 
 A. Information in the Catalog and Schedule of Classes 

The college shall provide the following explanations both in the college 
catalog and in the schedule of classes: 

 
1. Definitions of prerequisites, corequisites, and limitations on 

enrollment including the differences among them and the specific 
prerequisites, corequisites, and limitations on enrollment which have 
been established. (See Definitions Section of Curriculum Handbook for 
definitions of Prerequisites, Corequisites, and Strongly Recommended 
Preparation.) 

 
2. Procedures for a student to challenge prerequisites, corequisites, and 

limitations on enrollment and circumstances under which a student is 
encouraged to make such a challenge. The information about 
challenges must include, at a minimum, the specific process including 
any deadlines, the various types of challenges that are established in 
law, and any additional types of challenges permitted by the college. 
(See Prerequisite/Corequisite Challenge Form.) 

 
3. Definitions of advisories on recommended preparation, the right of a 

student to choose to take a course without meeting the advisory, and 
circumstances under which a student is encouraged to exercise that 
right. (Note: West Hills Community College District uses the term 
“Strongly Recommended Preparation” for advisories on 
recommended preparation. See Definitions Section of Curriculum 
Handbook for definitions of Prerequisites, Corequisites, and Strongly 
Recommended Preparation.) 

 
 

B. Challenge Process 
The college shall establish a process by which any student who does not meet a 
prerequisite or corequisite or who is not permitted to enroll due to a limitation on 
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enrollment but who provides satisfactory evidence.  Students may seek entry into 
the class as follows (See Prerequisite/Corequisite Challenge Form.): 
 

1. If space is available in a course when a student files a challenge to 
the prerequisite or corequisite, the district shall reserve a seat for 
the student and resolve the challenge within five (5) working days.  
If the challenge is upheld or the district fails to resolve the 
challenge within the five (5) working-day periods, the student shall 
be allowed to enroll in the course.  If no space is available in the 
course when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term and, if the 
challenge is upheld, the student shall be permitted to enroll if space 
is available when the student registers for that subsequent term. 

 
2. Grounds for challenge shall include the following: 

a. Those grounds for challenge specified in Section 55201(e) of 
Title 5. 

b. The student seeks to enroll and has not been allowed to 
enroll due to a limitation on enrollment established for a 
course that involves intercollegiate competition or public 
performance, or one or more of the courses for which 
enrollment has been limited to a cohort of students.  The 
student shall be allowed to enroll in such a course if 
otherwise he or she would be delayed by a semester or 
more in attaining the degree or certificate specified in his or 
her Student Educational Plan. 

c. The student seeks to enroll in a course which has a prerequisite 
established to protect health and safety, and the student 
demonstrates that he or she does not pose a threat to himself or 
herself or others.  If the student has a disability, the college must 
establish that there is no accommodation available that would 
protect the health and safety and permit the student to enroll 
without undue cost to the district. 

 
3. The college shall formally establish a challenge process including: 

a. Who makes the determination of whether the challenge is 
valid. For challenges concerning academic qualifications, 
the initial determination should be made by a counseling 
staff person who is  knowledgeable about evaluating 
transcripts, assessment scores, etc. or records from West 
Hills College, or any other post-secondary institution to 
evaluate the prerequisite challenge; 

 
b. The possibility of appeal exists if the validity of the 

challenge is determined by one person and not a committee, 
there must be an opportunity to appeal. 
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c. The student has the obligation to provide satisfactory 
evidence that the challenge should be upheld.  However, 
where facts essential to a determination of whether the 
student's challenge should be upheld are or ought to be in 
the college's own records, then the college has the 
obligation to produce that information. 

 
C. Curriculum Review Process 
The curriculum review process shall at a minimum be in accordance with all of 
the following (See Prerequisite Approval Process in Curriculum Handbook): 
 

1. Establish a curriculum committee and its membership in a manner 
that is mutually agreeable to the college administration and the 
academic senate. 

 
2. Establish prerequisites, corequisites, and advisories on 

recommended preparation (advisories) only upon the 
recommendation of the academic senate except that the academic 
senate may delegate this task to the curriculum committee without 
forfeiting its rights or responsibilities under Sections 53200-53204 
of Title 5.  Certain limitations on enrollment must be established in 
the same manner.  

 
3. Establish prerequisites, corequisites, advisories on recommended 

preparation, and limitations on enrollment only if: 
a. The faculty in the discipline or, if the college has no faculty 

member in the discipline, the faculty in the department do 
all of the following (Note: The involvement of the discipline 
faculty will be documented by having a discipline sign-off 
on each curriculum proposal). 
(1) Approve the course; and, 
 
(2) As a separate action, approve any prerequisite or 

corequisite, only if: 
 

(A) The prerequisite or corequisite is an 
appropriate and rational measure of a 
student's readiness to enter the course or 
program as demonstrated by a content 
review including, at a minimum, all of the 
following: 

 
            i. involvement of faculty with 

appropriate expertise; 
 

ii. consideration of course objectives set 
by relevant departments(s).  The 
curriculum review process should be 
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done in a manner that is in 
accordance with accreditation 
standards; 

 
iii. be based on a detailed course 

syllabus and outline of record, tests, 
related instructional materials, course 
format, type and number of 
examinations, and grading criteria; 

 
iv. specification of the body of 

knowledge and/or skills which are 
deemed necessary at entry and/or 
concurrent with enrollment; 

 
v. identification and review of the 

prerequisite or corequisite which 
develops the body of knowledge 
and/or measures skills identified 
under iv; 

 
vi. matching of the knowledge and skills 

in the targeted course (identified 
under iv.) and those developed or 
measured by the prerequisite or 
corequisite (i.e., the course or 
assessment identified under v.) (See 
Form B – Content Review Form); 
and 

 
vii. maintain documentation that the 

above steps were taken. (Note: The 
above steps will be documented in 
the College’s policy on content 
review and the results will be 
documented by listing the 
prerequisite skills in a separate 
section in the course outline of 
record.) 

 
(B) The prerequisite or corequisite meets the 

scrutiny specified in one of the following:  
II.A.1.a through II.A.1.g and specifies which 
(See Forms B-E). 

 
(3) Approve any limitation on enrollment that is being 

established for an honors course or section, for a 
course that includes intercollegiate competition or 
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public performance, or so that a cohort of students 
will be enrolled in two or more courses, and, in 
separate action, specify which. (Note: The 
Curriculum Committee must identify all such 
limitations and approve their processes. These 
limitations are listed and defined in section II.C. 
which follows.) 

 
(4) Approve that the course meets the academic 

standards required for degree applicable courses, 
non-degree applicable courses, non-credit courses, 
or community service respectively. 

 
(A) Review the course outline to determine if a 

student would be highly unlikely to receive a 
satisfactory grade unless the student had 
knowledge or skills not taught in the course. 
If the student would need knowledge or 
skills not taught in the course itself, then the 
course may be approved for degree 
applicable credit only if all requirements for 
establishing the appropriate prerequisite 
have been met excepting only approval by 
the curriculum committee. (Note: The 
faculty and the Curriculum Committee have 
a responsibility to determine if a 
prerequisite is NEEDED to maintain 
academic standards.) 

 
 (B) Review the course outline to determine 

whether receiving a satisfactory grade is 
dependent on skills in communication or 
computation.  If receiving a satisfactory 
grade is sufficiently dependent on such 
skills, then the course may be approved for 
degree applicable credit only if all 
requirements have been met for establishing 
a prerequisite or corequisite of not less than 
eligibility for enrollment to a degree-
applicable course in English or 
Mathematics, respectively. (Note: If the 
discipline faculty or Curriculum Committee 
determine that English or Math skills are 
needed to maintain academic standards, 
then a prerequisite not lower than eligibility 
for English 51A or Math 61 would be 
established.) 
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(C) A course which should have a prerequisite 
or corequisite as provided in (A) or (B) but 
for which one or more of the requirements 
for establishing a prerequisite have not been 
met may only: 

 
[1] Be reviewed and approved pursuant 

to the standards for non-degree 
applicable credit, non-credit or 
community service;(Section 55002) 
or 

 
[2] Be revised and reviewed as required 

to meet the criteria for establishing 
the necessary prerequisites or 
corequisites. 

 
(Note: If the Curriculum Committee reviews 

a course outline and determines that 
a prerequisite should be added [or 
that not all the requirements for 
establishing a prerequisite are in 
place], then their response to the 
discipline faculty is [1] or [2] 
above.) 

 
b. The curriculum committee also reviews the course and 

prerequisite in a manner that meets each of the 
requirements specified in I.C.3.a(1)-(4).  (Note:  The 
involvement of the curriculum committee will be 
documented by having a sign-off on each curriculum 
proposal). 

 
D. Program Review 
As a regular part of the Program Review process or at least every six years, the 
college shall review each prerequisite, corequisite, or advisory to establish that 
each is still supported by the faculty in the discipline or department and by the 
curriculum committee and is still in compliance with all other provisions of this 
policy and with the law.  Prerequisites or corequisites established between July 6, 
2002, and October 31, 2005, shall be reviewed by July 1, 2008.  Any prerequisite 
or corequisite which is successfully challenged under subsections (1), (2) or (3) of 
Section 55201(f) shall be reviewed promptly thereafter to assure that it is in 
compliance with all other provisions of this policy and with the law. 
 
E. Implementing Prerequisites, Corequisites, and Limitations on 

Enrollment 
  Implementation of prerequisites, corequisites, and limitations on enrollment must 

be done in some consistent manner and not left exclusively to the classroom 
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instructor. Every attempt shall be made to enforce all conditions a student must 
meet to be enrolled in the class through the registration process so that a student is 
not permitted to enroll unless he or she has met all the conditions or has met all 
except those for which he or she has a pending challenge or for which further 
information is needed before final determination is possible of whether the student 
has met the condition. 

 
F. Instructor's Formal Agreement to Teach the Course as Described 
The college shall establish a procedure so that courses for which prerequisites or 
corequisites are established will be taught in accordance with the course outline, 
particularly those aspects of the course outline that are the basis for justifying the 
establishment of the prerequisite or corequisite.  The process shall be established 
by consulting collegially with the local academic senate and, if appropriate, the 
local bargaining unit. 
 

II. Review of Individual Courses 
If the student's enrollment in a course or program is to be contingent on his or her having 
met the proposed prerequisite(s) or corequisite(s), then such a prerequisite or corequisite 
must be established as follows.  If enrollment is not blocked, then what is being 
established is not a prerequisite or corequisite but, rather, an advisory on recommended 
preparation and must be identified as such in the schedule and catalog. Establishing 
advisories does not require all the following steps. 
 

A. Prerequisites and Corequisites 
1. Levels of Scrutiny 

Prerequisites and corequisites must meet the requirements of at 
least one of the following subsections: 
a. The Standard Prerequisites or Corequisites 

The college may establish satisfactory completion of a 
course as a prerequisite or corequisite for another course 
provided that, in addition to obtaining the review of the 
faculty in the discipline or department and the curriculum 
committee as provided above, the college specifies as part 
of the course  outline of record that at least three of the 
campuses of the University of California and the California 
State University which reflect in their catalogs that they 
offer the equivalent course with the equivalent 
prerequisite(s) or corequisite(s). Any combination of 
University of California campuses and California State 
University campuses is acceptable in satisfaction of this 
requirement. (See Form C Corequisite/ Prerequisite  
Approval Form) 
 

b. Sequential Courses Within and Across Disciplines 
A course may be established as a prerequisite or corequisite 
for another course provided that, in addition to the review 
by faculty in the department or discipline and by the 
curriculum committee as described above, skills, concepts, 
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and/or information taught in the first course are 
presupposed in the second course, and a list of the specific 
skills and/or knowledge a student must possess in order to 
be ready to take the second course is included in its outline 
of record. (See Form B – Content Review Form) 
 

c. Courses in Communication or Computation Skills 
Prerequisites establishing communication or computational 
skill requirements may not be established across the entire 
curriculum unless established on a course-by-course basis.  
A course in communication or computation skills, or 
eligibility for enrollment in such a course, may be 
established as a prerequisite or corequisite for any course 
other than another course in communication or computation 
skills if, in addition to the review by the faculty in the 
discipline or department and by the curriculum committee 
as provided above, the following is also done: 
 
(1) A list of the specific skills a student must possess in 

order to be ready to take the course is included in 
the course outline of record (Form B – Content 
Review Form); and 

 
(2) Research is conducted as provided in II.A.1.g. 

(Form D Research and Data Collection Request 
Form ) 

 
(3) The prerequisite or corequisite may be established 

for a period of not more that two years while the 
research is being conducted provided that a 
determination is made that a student who lacks the 
particular skills is highly unlikely to receive a 
satisfactory grade because a sufficient percentage of 
the grade is directly dependent on these skills.  This 
determination must be approved both by the faculty 
in the discipline as provided in I.C.3.a and by the 
curriculum committee as provided in I.C.3.b and 
must be based on a review of the syllabus as well as 
samples of tests and other assignments on which the 
grade is based. 

 
d. Cut Scores and Prerequisites 

Whether or not research is required to establish a 
prerequisite, data collected to validate assessment 
instruments and cut scores is always relevant to reviewing 
the prerequisites for the associated courses.  If such data are 
insufficient to establish the cut scores, any course 
prerequisites established for the same course or courses 
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may not be printed in subsequent catalogs and schedules 
nor enforced in subsequent semesters until the problems are 
resolved, and sufficient data exist to establish the cut 
scores. In such a case, the collection of this data shall be 
done in the manner prescribed in II.A.1.g of this policy in 
addition to other requirements of law. Such a prerequisite 
may be changed to an advisory on recommended 
preparation while the problems are being resolved. 
 

e. Programs 
In order to establish a prerequisite for a program, the 
proposed prerequisite must be approved as provided for a 
course prerequisite in regard to at least one course that is 
required as part of the program. 
 

f. Health and Safety 
A prerequisite or corequisite may be established provided 
that, in addition to the review by faculty in the department 
or division and by the curriculum committee as provided 
above (Form E-Health and Safety Prerequisite Form): 
 
(1) The course for which the prerequisite is proposed is 

one in which the student might endanger his or her 
own health and safety or the health and safety of 
others; and 

 
(2) The prerequisite is that the student  possess what is 

necessary to protect his or her health and safety and 
the health and safety of others before entering the 
course. 

 
    g. Recency and Other Measures of Readiness 

Recency and other measures of readiness may be 
established as a prerequisite or corequisite only if, in 
addition to the review by the faculty in the discipline or 
department and by the curriculum committee as provided 
above, the following is also done: 
 
(1) A list of the specific skills a student must possess in 

order to be ready to take the course is included in 
the course outline of record (Form B Content 
Review Form). 

 
(2) Data are gathered according to sound research 

practices in at least one of the following areas 
(Form D Research and Data Collection Request 
Form): 
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(A) The extent to which students, those currently 
enrolled in the course or those who have 
completed the course, believe the proposed 
prerequisite or corequisite is necessary. 

 
(B) Comparison of the faculty member’s 

appraisal of students' readiness for the 
course to whether students met the proposed 
prerequisite or corequisite.  The faculty 
appraisal could be done at any time in the 
semester that the college determined was 
appropriate and based on independent 
assignments, quizzes and exams, 
participation in class, or other indicators that 
the student was or was not ready to take the 
course. 

 
(C) Comparison of student’s performance at any 

point in the course with completion of the 
proposed prerequisite or corequisite. 

 
 (D) Comparison of student performance in the 

course to their scores on assessment 
instruments in the manner required to 
validate an assessment instrument and cut 
scores for the course in question as 
described in II.A.1.d. 

 
(3) The standard for any comparison done pursuant to 

II.A.2.(A)-(D) shall be that a student is highly 
unlikely to receive a satisfactory grade in the course 
unless the student has met the proposed prerequisite 
or corequisite. The research design, operational 
definitions, and numerical standards, if appropriate, 
shall be developed by research personnel, discipline 
faculty, and representatives of the academic senate.  
If the evidence fails to meet the standard 
established, each college may establish the proposed 
prerequisite or corequisite as a recommended 
preparation and may seek to establish it as a 
prerequisite or corequisite only by following the 
process described in this policy and any applicable 
college policies. 

 
(4) If the curriculum committee has determined as 

provided in I.C.3.a(4).(a)or (b) that a new course 
needs to have a prerequisite or corequisite, then the 
prerequisite or corequisite may be established for a 
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single period of not more than two years while 
research is being conducted and a determination is 
being made, provided that (Note: This section is 
interpreted to apply to any change in  prerequisites 
for existing courses as well as to new courses): 

    
     (A) All other requirements for establishing the     

prerequisite or corequisite have already been 
met; and  

 
(B) Students are informed that they may enroll 

in the course although they do not meet the 
prerequisite. However, students who lack the 
prerequisite may not constitute more than 
20% of those enrolled in any section of the 
course. 

 
(C) Prerequisites and corequisites which are 

exempt from review at the  time they are, or 
were, established, as provided in Section 
55201(d), are not eligible for this exception, 
and the research must be conducted during 
the six years before they must be reviewed. 
(See I.D above.) 

 
2. Additional Rules 

Title 5, Section 55202 specifies additional rules which are 
to be considered part of this document as though 
reproduced here. 
 

B. Advisories on Recommended Preparation 
The college may recommend that a student meet a standard of readiness at 
entry only if recommended by the faculty in the discipline or department 
and by the curriculum committee as provided in I.C above.  This process is 
required whether the college used to describe such recommendations in its 
catalog or schedule as "prerequisites," as "recommended," or by any other 
term. 
 
C. Limitations on Enrollment 
The types of limitation on enrollment specified below may only be 
established through the curriculum review process by the discipline or 
department faculty and the curriculum committee specified above 
including the requirement to review them again at least every six years, for 
example, as part of program review.  The following requirements must 
also be met in order to establish these particular limitations on enrollment. 
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1. Performance Courses 
Each college may establish audition or try-out as a limitation on 
enrollment for courses that include public performance or 
intercollegiate competition such as but not limited to band, 
orchestra, theater, competitive speech, chorus, journalism, dance, 
and intercollegiate athletics provided that: 
 
a. For any certificate or associate degree requirement which 

can be met by taking this course, there is another course or 
courses which satisfy the same requirement; and 

 
b. The college includes in the course outline of record a list of 

each certificate or associate degree requirement that the 
course meets and of the other course or courses which meet 
the same requirement. 

 
c.  Limitations on enrollment established as provided for 

performance courses shall be reviewed during program review 
or at least every six years to determine whether the audition or 
try-out process is having a disproportionate impact on any 
historically underrepresented group and, if so, a plan shall be 
adopted to seek to remedy the disproportionate impact.  If 
disproportionate impact has been found, the limitation on 
enrollment may not be printed in subsequent catalogs or 
schedules nor enforced in any subsequent term until such a plan 
has been endorsed by the department and the college 
administration and put into effect. (See also Sections 55502(e) 
and 55512.) 

 
2. Honors Courses 

A limitation on enrollment for an honors course or an honors 
section of a course may be established if, in addition to the review 
by the faculty in the discipline or department and by the curriculum 
committee as provided above, there is another section or another 
course or courses at the college which satisfy the same 
requirements.  If the limitation is for an honors course and not only 
for an honors section, the college must also include in the course 
outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or 
courses which meet the same associate degree or certificate 
requirement. 

 
3. Blocks of Courses or Sections 

Blocks of courses or blocks of sections of courses are two 
or more courses or sections for which enrollment is limited 
in order to create a cohort of students. Such a limitation on 
enrollment my be established if, in addition to the review 
by the faculty in the discipline or department and by the 
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curriculum committee as provided above, there is another 
section or another course or courses which satisfy the same 
requirement.  If the cohort is created through limitations on 
enrollment in the courses rather than limitation on specific 
sections of courses, then the college must include in the 
course outline of record a list of each certificate or associate 
degree requirement that the course meets and of the other 
course or courses which satisfy the same associate degree 
or certificate requirement. 

 
  
 
 
. 
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PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number:                  Course Title:                                    Instructional Area: 
      
 
Prerequisite/Corequisite Course Prefix & Number:          
 
Faculty Originator:                              Date:        
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of 
the outcome course.  In Column 2, state why the skill in Column 1 is essential to success in the 
outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, 
attach a second page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title:          

 
    Outcome Course Title:        
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
      
 
      
 
      
 
 

 
      
 
      
 
      
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite 
requires content review plus justification of at least one of the five categories listed 
below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required 
for the successful or safe completion of this course.   

  Justification:  Attach Form C. 
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 3. The prerequisite is required in order for the course to be accepted for transfer to the 
University of California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or 
skill is related to unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an 
equivalent prerequisite or corequisite for a course equivalent to the outcome course.  List 
below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
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PREREQUISITE FORM B 
West Hills College Coalinga 

 
PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  

REQUEST FORM 
 

This form must be completed by the faculty member initiating the request for research data collection to establish 
a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:         Course Title:                            Instructional Area:         
 
Proposed Prerequisite:                        Proposed Corequisite:        
 
Faculty Originator:                               Date:        
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
   
   
   
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 
 Midterm grade based on work completed. 
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 Student perceptions concerning level of preparedness or potential for success in the course. 
 
Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________ Date __________ 
 
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 
Administrative Co-Chair ____________________________________________________________Date __________ 
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PREREQUISITE FORM C 
West Hills College Coalinga 

 
HEALTH AND SAFETY PREREQUISITES 

 
Course Prefix & Number:                    Course Title:                       Instructional Area:    
      
 
Faculty Originator:                               Prerequisite:                       Date:        
 
A prerequisite may be established for a course in which the student might endanger his or her 
own health and safety and that of others.  The prerequisite consists of the necessary skills that the 
student must possess in order to protect his or her health and safety or that of others before 
entering the course.  Content review for health and safety (Form E) identifies the health and 
safety skills necessary for a student to enter a particular course rather than the skills or body of 
knowledge necessary for a student to succeed in the course (Form B).  Disciplines should also 
review the applicable provisions of the Federal Government’s Americans with Disabilities Act of 
1990 in regard to any requirements that apply specifically to students with disabilities and the 
Federal Vocational Education Act provisions that relate to students with limited English skills. 
 
The following are required: 
 

Column 1 Column 2 
Health and Safety Skills Necessary 

 to Enter the Outcome Course 
Health and Safety Hazards 

 of the Outcome Course 
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LIMITATIONS ON ENROLLMENT JUSTIFICATION 
West Hills College Coalinga 

 
The California Educational Code requires community colleges to maintain open enrollment for all 
courses.  However, in special circumstances, enrollment may be limited based on auditions and 
tryouts for performance courses, specification of certain courses or sections of courses as an 
honors program, and criteria to select a cohort of students to enroll as a group in certain courses 
or sections of courses.  Be mindful of the disproportionate impact the limitation will have on 
specific groups of students.  It is important to determine if the limitation will disproportionately 
keep underrepresented students from enrolling in the course or block of courses.  This form is not 
to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:                     Course Title:                         Instructional Area:        
 
Faculty Originator:                                Date:        
 
 
Rationale for limiting enrollment:             
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps 
underrepresented students from enrolling in the course or block of courses.  If there is a 
disproportionate impact, a plan must be adopted to remedy this impact. 
 
           

 
 



 

 

PREREQUISITE/COREQUISITE CHALLENGE FORM 
PLEASE PRINT CLEARLY 
Name________________________________________  SSN:_______________________________  Phone: ________________________ 
 
Street Address: ______________________________________________   City/State/Zip:__________________________________ 
COURSE  I WISH TO ENROLL IN:  PREREQUISITE/COURSE  REQUIREMENT I WISH TO CHALLENGE: 

Section #______________________________________ 
Title: ________________________________________ 
 

 ______________________________________________ 
______________________________________________ 

PREREQUISITE/COREQUISITE CHALLENGE PROCEDURES 
It is the responsibility of the student to provide compelling evidence to support the challenge.  I am challenging the 
prerequisite/corequisite based on the following: (Check the appropriate box.) 

� 1. The prerequisite/corequisite was met at another institution, but I do not have the documentation with me. 

� Transcript is on file in the West Hills Community College Records office. 

� My records are not on file at West Hills Community College and I understand that I have 5 working days, from the date of 
this challenge, to submit a sealed copy to the Admissions & Records Office to be routed to the appropriate person(s) for 
evaluation.  (With the exception of recent high school graduates who have submitted a transcript by June 30 or a letter on 
official letterhead.) 

� 2. Based on my documented knowledge or ability to succeed in the course. 
 I understand I must take the petition directly to the appropriate Instructional  Administrator  who will arrange for the appropriate 

Instructor to evaluate the documentation. 

� 3. On the grounds that it has not been available. (Available is defined as an open seat in any section of this course offered in the 
last two semesters.) 

 I understand I must take the petition directly to the Dean of Instruction  who will determine within 5 working days whether the required 
course was reasonably available, and if not, shall waive the prerequisite for the term. 

� 4. On the grounds that it is discriminatory or applied in a discriminatory manner. (Discriminatory is defined as arbitrary 
enforcement of prerequisites/corequisites to particular individuals or groups of students or have a disproportionate impact on 
a particular group of students.) 

 I understand I should present documentary evidence to the Dean of Student Services or designee who will review the evidence and 
provide written notification to me with 5 working days. 

� 5. On the grounds that it was established in violation of regulations or in violation of the District-approved processes (student 
documentation required.) 

 I understand I must take the petition directly to the Directory of Matriculation or designee who shall review the petition and provide 
written notification to the student within 5 working days. 

I acknowledge that West Hills Community College has determined that this prerequisite/corequisite is necessary for success in the 
course and I am taking responsibility for enrolling in the challenged class by presenting this form at registration.  I understand that if 
this Challenge is not upheld, I will be dropped from the class. 

Student Signature: ________________________________________________ Date:_________________________________The 

appropriate instructors or college personnel have evaluated the student’s petition.       � APPROVED         � DISAPPROVED 

College Official: _______________________________________________________________________________________ 
  

 
FOR OFFICIAL USE ONLY: 
Action:__________________________________________________  Date: __________  Reviewer:_______________________________ 
Comments: ______________________________________________________________________________________________________ 
 
Copies:   College Official (signing form) - White  Student-Yellow   Records Office-Pink            



 

 

 
   
 

 Section 5: 
Policies/Procedures 
 
 

WHCC Curriculum Approval Process  
 
General Policy 
Although curriculum proposals may originate at any point within the college, it is recognized that 
curriculum changes and new course proposals generally flow from the instructional area level to 
other points within the approval process. 
 

Curriculum/General Education Committee Policy 

I. Membership 
 A. Each instructional area will have one (1) voting representative to the WHCC 

Curriculum/General Education Committee. Voting by proxy is not permitted. 
 B. The Chief Instructional Officer shall be a voting technical advisor/co-chair to the 

WHCC Curriculum/General Education Committee. 
 C. The Faculty Chair will be a voting faculty member. 
  In the event of a tie vote, the item will automatically be on the agenda for the next 

regularly scheduled meeting. If a tie vote occurs for a second time, the item will have 
failed. 

 D. Voting resource members of the WHCC Curriculum/General Education Committee 
include the following:  Faculty Chair, CIO Co-Chair, one representative from each 
instructional area, articulation officer, and student representative. 

 E. Non-voting resource members of the WHCC Curriculum/General Education 
Committee include the following:  three associate deans of student learning and one 
CSEA representative. 

            F.         At-Large non-voting members include the District Director of Enrollment Services, 
                         District Dean of Learning Resources, and District Instructional Manager. 
 
 
 
 
 



 

 

II. Election of Representatives 
 A. Each Instructional Area will elect its representative to the WHCC Curriculum/General 

Education Committee in the spring semester at the end of the current representative's 
term.  The instructional area representative begins his/her term beginning in August. 

 B. If for any reason the curriculum representative fails to attend two consecutive meetings 
of the Curriculum/General Education Committee, the instructional area  may select 
another representative to complete the term of representation. 

 C. Any curriculum representative who cannot attend a meeting, is encouraged to send a 
substitute representative from their instructional area for that meeting.  However, 
proxy votes are not allowed. 

 
 
III. Term of Representation 
 A. Instructional area representation will be for a three year term. 
 B. Instructional area representatives may serve two consecutive terms (maximum six 

years) but with a proviso that with a hardship justification they may serve for one 
additional term (nine years). 

 C. Instructional representatives to the WHCC Curriculum/General Education Committee 
are subject to the same recall procedures as Senators according to the Faculty Senate 
By-Laws. 

 
IV. Faculty Chair of the Curriculum/General Education Committee 
 A. The Faculty Chair will be elected by the Faculty Senate in the spring semester.  The 

Chair assumes his/her duties beginning in August. 
 B. The Faculty Chair of the WHCC Curriculum/General Education Committee will 

receive a stipend or reassigned time equivalent to the hourly overload pay of one 3-unit 
class for the duties of Chair. 

 C. The Faculty Chair will serve a three year term. 
 D. The Faculty Chair may serve two consecutive terms (maximum six years). 
 E. The Faculty Chair will automatically become an ex officio member of the Faculty Senate 

and will report regularly to the Faculty Senate. 
 
V. Procedures 
 A. The WHCC Curriculum/General Education Committee will meet at least once a month 

and at any time a meeting is requested by any committee member. 
 B. Any member of the Curriculum/General Education Committee may request the 

presence of any staff member as a resource person at  Curriculum/General Education 
Committee meetings. 

 C. Copies of the completed appropriate documents are available on the Curriculum 
Blackboard website for review. 

 D. The Faculty Chair and the Chief Instructional Officer will review the documents for 
completeness. 



 

 

  1. Complete documents will be available on the Curriculum Blackboard website 
and placed on the next agenda. 

  2. Incomplete documents will be returned to the originator with an explanation. 
 E. The District Instructional Operations Manager will collaborate with the Faculty Chair to 

make sure the agenda is posted on the Coalinga Curriculum Blackboard website on 
Monday prior to the Friday meeting to all committee members. 

 F. The District Instructional Operations Manager will maintain the official minutes of the 
Curriculum/General Education Committee.  The minutes of the previous meeting will 
be available on the Coalinga Curriculum Blackboard website for all Instructional areas 
to print and have for the next meeting. 

 G. A curriculum proposal will first be presented by the Faculty Originator to the 
appropriate Instructional Area for the first reading.  Proposals are then submitted to the 
Technical Review Committee staff for grammatical changes.  The proposal is then sent 
electronically from the Blackboard Curriculum website to the Faculty Originator.   
Changes are made and curriculum is sent to the District (Instructional Operations 
Manager) to post on Blackboard.  The committee can now review and make comments 
through the Discussion Board on the internet site.  This should happen within 10 days 
of the Curriculum Meeting.  If Curriculum Committee agrees on proposal, the course 
can be placed on the agenda.  Five days before the Curriculum Meeting, the Faculty 
Originator must obtain all signatures.   If signatures are not obtained by the meeting 
date, the committee can approve on a first reading and get signatures from committee 
members or move the course to a second reading 

 H. Committee action will be by majority vote is needed for approval.  A quorum requires 
fifty percent or more of the voting members of the committee to be present. Voting by 
proxy can be allowed if committee member has reviewed the curriculum and submitted 
their vote 5 days prior to the next scheduled Curriculum meeting.  In the event of a tie 
vote, the item will automatically be on the agenda for the next regularly scheduled 
meeting.  If a tie vote occurs for a second time, the item will have failed. 

 I. The District Instructional Operations Supervisor will prepare an annual summary of all 
committee action to be presented to the Faculty Senate for acknowledgment, to the 
College Council and President as an information item, and to the Board of Trustees for 
final approval as an action item.  These Curriculum Action Reports will be presented 
for approval at Board of Trustees' meetings twice per year.  The Board of Trustees' 
approved summaries will be available in the office of the District Instructional 
Operations Supervisor, the Office of Student Learning, and on the WHCC website. 

 J. West Hills College Coalinga curriculum will be reviewed on a regular schedule.  The 
cycle will be completed every five (5) years.  Twenty percent of the college curriculum 
will be reviewed each academic year.   Faculty members in Instructional Areas are 
responsible for the implementation of this policy. 

 K. Experimental Course Procedure 
  1. All experimental courses must be submitted to the appropriate Instructional 

Area on complete and appropriate forms prior to being placed on a class 
schedule. 



 

 

  2. All experimental courses will be presented to the Curriculum/General Education 
Committee within the first four weeks of the first semester the course is offered 
to initiate the experimental course procedure as follows: 

   a. An exception to this requirement will be considered for summer classes 
only.  Verifiable documentation must be provided to show that the 
demand for the experimental class was discovered after completion of the 
faculty teaching year and it was impractical to attempt to obtain the 
required faculty signatures. 

   b. If an experimental course is offered during summer session it will be 
presented as an informational item to the Curriculum/General Education 
Committee at the first regular meeting of the committee in the Fall 
semester.  Otherwise, this information will be presented prior to 
completion of the course.  The presentation will initialize the experimental 
course procedures as follows: 

  3. An experimental course is presented to the Curriculum/General Education 
Committee with a written justification of need. 

  4. The first semester the course is offered, the curriculum forms will be reviewed by 
the Curriculum/General Education Committee as an information item. 

  5. Within the second semester that the course is offered as an experimental course, 
the course must be brought back to the Curriculum/General Education 
Committee and regular first and second consideration processes must be 
followed. 

  6. At no time will an experimental course be offered a third semester under an 
experimental number. 

  7. Experimental courses may be offered with a credit/no credit option. 
 
 
 



 

 

Procedures for Changing the West Hills College Coalinga 
General Education Requirements  
for the AA Degree, IGETC, and the CSU General Education 
Breadth List 
 
1. Any request for changes in the General Education Requirements for the AA degree, IGETC, or 

the CSU General Education Breadth List must be presented to the Curriculum/General 
Education Committee in writing with a justification for the change attached. 

 
2. An open General Education Review Session will be held at a publicized time and place. 
 
3. Presentations at this General Education Review Session will be made at the invitation of the 

Curriculum/General Education Committee. 
  
4. Presenters must limit their delegation to two people, one of whom must be a teacher of the 

course in question. 
 
5. Presentations will be limited to a total of five minutes. 
  
6. After the tentative agenda for the Review Session is set and distributed to all departments, 

others who wish to speak against a request may schedule to do so by calling the Instruction 
Office.  They, too, will be limited to five minutes. 

  
7. The final agenda will be distributed to all Instructional Areas. 
 
8. A quorum must be present for all action items and a quorum for a General Education Review 

Session will be two-thirds of the voting members.  A simple majority is needed to pass a 
motion. 

 
 
The committee listed the following items as important criteria for selecting general education 
courses: 
 
1. Commonality of knowledge (the body of knowledge educated people have in common). 
 
2. Fundamental principles of the major disciplines. 
  
3. Breadth of coverage (versus specialization). 
  
4. Helpful to students in examining, evaluating, and expressing the principles of a discipline. 
  



 

 

5. Courses which integrate knowledge. 
  
6. Courses which enhance critical evaluation and thinking. 
  
7. Courses which develop effective communication skills. 
 
Typical considerations for inclusion of courses included the following: 
 
1. Does the course help develop a total general education program at the college? 
  
2. Is the course introductory?  Is it the first in sequence? 
  
3. Does the course require at least a minimum college entry skill level? 
  
4. Is there a comparable lower division course at one or more of the California State Colleges or 

Universities? 
  
5. Does the course broaden a student's awareness of the broad spectrum of knowledge 

sufficiently to warrant inclusion in a student's program of study, a program which will of 
necessity be quite limited? 

  
6. Does the course primarily contribute to the student's effectiveness as a person rather than 

providing him with knowledge, skills, and attitudes necessary to pursue a specific career or 
field of study? 

  
7. Does the course introduce the student to a mode of thought characteristic to an academic 

discipline other than his major's? 
  
8. Does the course help the student to apply critical and informed judgments on the cultural 

achievements of his own or other cultures? 
  
9. Does the course help the student understand the conditions and forces which shape his life? 



 

 

Grade Review Procedure 
 
I. General Purpose and Procedure: 
 It is the intent and spirit of this policy that all parties concerned are committed to justice and 

fairness in the matter of evaluation and grading.  If, in the opinion of the Academic Senate, 
herein prescribed, unfair practices are discovered, these matters should be dealt with in the 
realm of instructional improvement. 

 
 In order for a grade review procedure to be of value, teaching faculty must be bound by a 

policy to produce, in writing, during the first week of classes those criteria necessary for 
meeting grade standards, and how the final grade will be determined.  Thus, if a student 
believes s/he has been treated capriciously, unfairly, or with prejudice, s/he has a set of 
criteria on which to base an appeal.  If a student is absent when the criteria are distributed, it is 
the student's responsibility to obtain a copy of the information. 

 
 In addition to the above criteria, teachers shall be required to retain adequate records 

including the final examination, if one is administered, for at least one semester after final 
grades are assigned.  The student, therefore, must initiate an appeal within the semester that 
follows assignment of the disputed grade. 

 
 The student who believes a grade is unjustified shall go to the teacher for an explanation of 

why the grade was given. If the student desires s/he may ask an intermediary for aid in 
presenting the appeal.  The student has the right to a logical explanation as to why the grade 
was received.  If for good reason the student still believes that the grade is not a true indicator 
of the coursework in the class, the student may appeal to the designated department mediator 
who should be able to resolve the issue.  In some situations, a student may wish to appeal to 
the Academic Senate in which case the student will pursue no alternative avenue of appeal 
until the Board renders its decision. 

 
II. Department Mediators -- one for each College department: 
 A. Each Curriculum/General Education Committee representative shall serve as the 

Department Mediator. 
 B. The Mediator shall be empowered to receive, investigate, mediate, and make 

recommendations on matters referred to in Section IV below, and pursuant to 
procedures outlined in Sections V and VI. 

 C. If the Department Mediator is the object of the grade review procedure, the Faculty 
Senate will appoint an interim Mediator for that particular review. 

 
III. Academic Senate: 
 A. The Academic Senate shall be empowered to review, evaluate, and take action on all 

complaints referred to it by student petitioners and Department Mediators, in 
accordance with Sections VI, VII, and VIII below. 

 B. Membership shall comprise: 



 

 

 1. Two (2) faculty representatives, as appointed by the President of the Academic  Senate; 
one shall be chosen from the faculty of the instructional area  wherein the complaint 
originates and the other from any other instructional area. 

 2. Two (2) student representatives.  The Office of Student Learning shall appoint these 
representatives in accordance with its own established procedures. 

 3. The presiding officer shall be the Dean of Student Learning  or administrator-designate.  
The presiding officer presides over all meetings of the Board and makes procedural 
rulings such as those indicated in Sections VI and VII. 

 C. Terms: Members shall serve for the duration of each case. 
 D. Disqualifications: No individual with a personal interest in the controversy may be a 

member of the Review Committee. 
 
IV. Jurisdiction of Department Mediators and Academic Senate: 
 A. The Department Mediators and Academic Senate may review any student-initiated 

complaint regarding course grades received at West Hills Community College.  Such 
review may involve the following actions or matters: 

  1. Failure of teacher to publicize course requirements. 
  2. Failure of teachers to follow course requirements in evaluating student. 
  3. Failure of student to meet course requirements at the proper times and/or level 

as stated in the requirements. 
  4. Failure of teacher to respond adequately or fully to the student petitioner's 

questions or complaints about grades received on exams, assignments, or the 
course as a whole. 

  5. Personal bias or prejudice between teacher and student. 
 B. Limits on Review: 
  1. Mediators and Boards shall limit their reviews to the statement of course 

requirements as given to the students at the beginning of the semester to 
determine if the teacher has in good faith followed, without prejudice or bias, the 
course requirements listed. 

  2. Mediators and Boards shall not review complaints registered by parties other 
than students directly and personally aggrieved by grades received in a 
particular course offered by the College. 

  3. Mediators and Boards shall deny review to complaints brought later than the 
expiration of the semester immediately following the one in which the disputed 
grade was received, unless the student can show unusual circumstances to the 
satisfaction of the Mediators and Boards. 

V. Pre-Hearing Procedure for Grade Review Petitions: 
 A. Students aggrieved by any course grade received at West Hills should first attempt to 

gain a satisfactory explanation from the grading teacher. 
 B. Failing such attempt, the student may petition the Department Mediator for review and 

recommendations regarding the course grade(s).  The petition shall consist of a signed, 
written statement specifying the name of the course and teacher, the semester of the 
course, and the nature of the complaint.  Copies of all pertinent documents (such as 



 

 

exams, papers, course outlines, etc.) should be attached to the petition.  A copy of the 
petition and attachments should be delivered to the teacher and the latter's 
departmental administrator (if not serving as the Department Mediator). 

 C. Within five (5) days after receiving the petition, the Department Mediator shall notify, 
in writing, the teacher thus named and request a response, in writing, within ten (10) 
days of notification. 

 D. The Mediator shall have the authority to investigate further the complaint and the 
teacher's answer, and to make recommendations to either party as the findings warrant.  
The Mediator shall have complete freedom in selecting the means most appropriate for 
handling each complaint or request made. These may include a conciliatory meeting 
between the student and the teacher or their representatives for the purpose of settling 
the dispute. 

 
  The Mediator must render the report and recommendations within thirty (30) days after 

receiving the student complaint.  The Mediator shall also keep the instructional 
administrator fully appraised of all findings and actions taken regarding the parties in 
the case. 

 E. Failing a resolution of the conflict by the Mediator as satisfactory to the contending 
parties, any party may call for a formal hearing on the complaint within ten (10) days 
on receipt of the Mediator's report that the conflict remains unresolved.  The Assistant 
Superintendent/Dean of Instruction or administrator-designate is the convening 
authority and Presiding Officer of the formal hearing. 

 F. Within ten (10) days after receiving the petition for a formal hearing, the Assistant 
Superintendent/Dean of Instruction or administrator-designate, as Presiding Officer, 
shall call for such a hearing, the obstruction or withholding of pertinent documents by 
any party notwithstanding.  The Presiding Officer shall personally notify each party as 
to the place, date, and time of the hearing, which shall convene within fifteen (15) days 
on receipt of the petition for formal hearing. 

VI. Formal Hearing Procedure for the Academic Senate: 
 A. All members or alternates of the Board must be present. 
 B. Both parties may submit additional documents, amend statements, and call witnesses 

on their behalf.  Each party further may have one (1) additional member of the College 
Faculty, Administration, or Student Body to assist that individual through all phases of 
the hearing. 

 C. All findings and actions of the Mediator shall be transmitted to the Board through the 
Presiding Officer, and considered by the Board in evaluating the complaint(s).  The 
Mediator may make oral arguments before the Board in elaborating the prior 
investigations and determinations. 

 D. The burden of proof always shall rest with the student petitioner regarding items in 
controversy. 

 E. Parties may make oral arguments before the Board, with the student petitioner opening 
such arguments. 



 

 

 F. At the conclusion of all evidence and argument, the Board shall determined its findings 
in private session as to the merits of the complaint(s); it will consider only evidence 
produced during the formal hearing. 

 G. The Presiding Officer shall direct all questions asked of parties, including examination 
and cross-examination by one party or the other. 

 H. The Presiding Officer will communicate in writing the Board's findings and 
recommendations to all parties in the case. 

 I. All phases of the formal hearing will be confidential. 
 J. The Board must complete its hearing, deliberations, and final report within thirty (30) 

days after the hearing convenes; any party may request thirty (30) additional days to 
present additional evidence, but in no case may the Board delay rendering its report 
more than sixty (60) days after the hearing convenes. 

 
VII. Actions of the Academic Senate: 
 A. The Board may take any one of the following actions as the findings warrant: 
  1. Deny the complaint and dismiss it. 
  2. Recommend a conciliatory meeting between the student and the teacher for the 

purpose of settling the dispute. 
  3. Determine and recommend appropriate action with documentation of the 

committee's recommendation forwarded to all parties involved in the 
controversy. 

VIII. Appeals: 
 Nothing in this procedure precludes any party from appealing the findings and 

recommendations of the Board to the Dean of Student Learning, College President, District 
Chancellor, and/or Board of Trustees.  All such appeals must be heard and ruled upon within 
ninety (90) days after the party is notified of the Board's findings. 

 
IX. Publicity: 
 The existence of Department Mediators and Academic Senate, the nature of their functions, 

and the names of the Mediators shall appear in appropriate campus publications within four 
weeks after the beginning of the Fall and Spring semesters.  Copies of this Grade Review 
Procedure shall be included in the West Hills Community College Faculty Handbook, College 
Catalog, and the Student Handbook. 

 
X. Education Code on Grading: 
 When grades are given for any course of instruction taught in a school district, the grade given 

to each pupil shall be the grade determined by the teacher of the course and the determination 
of the pupil's grade by the teacher, in absence of mistake, fraud, bad faith, or incompetency, 
shall be final. (Division 9, Chapter 1.5, Article 3, Section 10937(a).) 

 
 Section 10753 was repealed and Section 10937(a) was added by Statutes 1975, Chapter 816. 
 
 



 

 

College Policy Concerning the Syllabus 
 
When Title V of the Education Code was implemented at West Hills College, each department 
completely revised all course outlines.  One of the most important parts of that outline revision was 
the requirement that each course be taught under a set of mutually agreed upon instructional 
objectives.  In order to insure that this goal continues, the Board adopted a policy that every 
instructor be required to prepare and distribute a syllabus at the beginning of the each course.  The 
objectives in the syllabus must conform to the objectives in the Title V revised course outline. 
 
The careful development of each syllabus is especially important since there is strong evidence that 
clarification of course objectives contributes significantly to student success and retention. Such a 
clarification of course expectations also protects faculty members in cases of petition and possible 
litigation by students. 
 
To assist instructors in developing an appropriate and complete syllabus for each course, guidelines 
for the syllabus, a copy of the West Hills College Academic Honesty Policy, a syllabus checklist, and 
sample syllabi are included in this section. 
 



 

 

Syllabus Guideline 
 
All Campus Requirements: 
 A. Course objectives: 
  1. Clearly stated and conforming to Title V course outlines. 
  2. Preceded by the statement, "Upon completion of the course the student will be 

able to:". 
   Special Note:  Specific departments, accredited by outside agencies, must 

provide unit objectives rather than, or in addition to, course objectives. 
 B. Class assignments: 
  1. List of required student assignments including such things as:  reading, 

worksheets, essays, oral presentations, research papers, projects. 
  2. List of the number and kind(s) of tests, including such things as:  objective 

and/or essay; quizzes, tests, midterm(s), final --comprehensive or not. 
  3. Schedule of due dates. 
 C. Grading Policy: 
  1. Statement of grade weight and grading criteria for student assignments. 
  2. Statement clearly indicating if and how grading criteria includes class attendance 

and/or class participation. 
  3. Statement of policy on make-ups, late assignments, and extra credit. 
  4. Statement of criteria for final grade. 
 D. A reference to or attachment of college policy on Academic Honesty. 
 
Other Important Inclusions: 
 A. Course Identification: Should appear at the top of page one of the syllabus and include:  

instructor's name, instructor's office hours, course title, course number, semester, 
prerequisite, catalog description. 

 B. Schedule of lecture topics: May vary in detail but should include dates, preparation, 
and work due (where possible). 

 C. List of supplies and other expenses: Items such as the following would be included:  
required textbooks, blue books, Scantron sheets, pencils, pens, lab fees, materials, 
photocopying of papers, attendance at plays or concerts, special equipment. 

 D. List of resources:  Items such as the following would be included:  textbooks, 
supplementary reading, worksheets, reserved readings, software, annotated 
bibliographies. 

 
 
 
 
 
 
 
 
 
 



 

 

 
 
 

Syllabus Checklist 
A syllabus should include the following elements: 
  1. Course Title 
  2. Course Number 
  3. Semester 
  4. Pre-Requisites 
  5. Instructor Name 
  6. Office Hours and Location 
  7. Catalog Description (optional) 
  8. General education requirements (when appropriate) 
  9. Course Objectives 
  10. Textbooks 
  11. Supplies 
  12. Resources (optional) 
  13. Topics (optional) 
  14. Assignments and Due Dates (when appropriate) 
  15. Testing Dates (when appropriate) 
  16. Grading Policy 
  17. Academic Honesty Policy 
  18. Attendance Policy 
  19. MakeUp Work Policy 



 

 

Academic Honesty** 
 
Students are expected to abide by ethical standards in preparing and presenting material which 
demonstrates their level of knowledge and which is used to determine grades. Such standards are 
founded on basic concepts of integrity and honesty. These include, but are not limited to the 
following areas: 
 
 1. Students shall not plagiarize, which is defined as stealing or passing off as one's own, 

ideas or words of another and as using creative production without crediting the 
source. The following cases constitute plagiarism: 

  ++ paraphrasing published material without acknowledging the source.  
  ++ making significant use of an idea or a particular arrangement of ideas, e.g. 

outlines. 
  ++ writing a paper after consulting persons who provide suitable ideas and 

incorporating these ideas into the paper without acknowledging the debt. 
  ++ submitting under one's own name term papers or other reports which have been 

prepared by others. 
  ++ copying internet articles and submitting them as their own 
  ++ using a cell phone to transmit information from one student to another 
 
 2. Students shall not cheat, which is defined as using notes, aids, cell phones , or the help 

of other students on tests or exams in ways other than those expressly permitted by the 
teacher; and as misreporting or altering the data in laboratory or research projects 
involving the collection of ideas. 

 
 3. Students shall not submit an original paper or project to more than one class without 

approval from the second instructor. Instructors who do not accept previously 
submitted papers should so inform the students in the course syllabus. 

 
 4. Students shall not furnish materials or information in order to enable another student to 

plagiarize or cheat. 
 
An instructor who has evidence that an act of academic dishonesty has occurred, after speaking with 
the student, is obligated to take the following steps: 
 
 1. Assign an appropriate academic penalty such as an oral reprimand (as in cases where 

there is reasonable doubt that the student knew that the action violated the standards of 
honesty); or assign an "F" on all or part of a particular paper, project, or exam (for 
example, where there was proof that it was a one-time occurrence). 

  In cases where an "F" was assigned, report the incident to all appropriate personnel. 
(See step 3.) 

 



 

 

 2. In cases where the dishonesty was serious, premeditated, or part of an ongoing scheme, 
request an ad-hoc review board made up of at least three faculty from the department 
of the instructor involved. This review board is to be appointed by the Academic Senate 
president or his or her delegate in consultation with the instructional area administrator 
or if none is in place with the members of the instructional area. Supply to the review 
board the documents which are suspect and any other documents completed by the 
student which might help determine if academic dishonesty occurred. It would then be 
the responsibility of the review board to determine academic penalties as appropriate. 

 
 3. Report the findings of the review board to the student involved, to the instructional 

area administrator, to the Dean of Student Learning the alleged incident of academic 
dishonesty, including relevant documentation, and recommendations for action that he 
or she deems appropriate. 

 
 4. The Dean of Student Learning shall maintain an academic dishonesty file of all cases of 

academic dishonesty with the appropriate documentation. 
 
 5. Students shall be informed when their names are inserted into the file and provided 

with copies of any appeals or disciplinary procedures in which they may become 
involved. The Dean of Student Learning  or his or her designees may initiate 
disciplinary proceeding under Education Code, Article 3, Section 76030 - 76037; when 
two or more incidents involving the same student occur, he or she shall do so. 

 
 6. Students charged with violations resulting in disciplinary action have the right to 

appeal the findings to the Student Grievance Committee under the Rules and 
Procedures of Due Process. 

 
**Adapted from the academic honesty policies of Fullerton College and California State University 
Fullerton as published in their catalogs. 



 

 

Course Prefixes 
 
AG  Agriculture 
AG BUS Agriculture Business 
AG MEC Agriculture Mechanics 
A SCI  Animal Science 
AOJ  Administration of Justice 
ANTHRO Anthropology 
ART  Art 
BIO  Biology 
BUS  Business Management & Accounting 
CD                  Child Development 
COM  Communication 
CIS             Computer Information Systems 
CHEM Chemistry 
CRP SCI Crop Science 
EA  Educational Assistant 
ECON  Economics 
EMT  Emergency Medical Training 
ENG  English 
ENGR  Engineering 
FL SPN Spanish 
GEOG  Geography 
GEOL  Geology 
GS  Guidance Studies 
HE  Health Education 
HVY EQ   Heavy Equipment 
HIST  History 
HUM   Humanities 
IS  Interdisciplinary Studies 
MATH   Mathematics 
MUS  Music 
NC  Non-Credit 
NUT  Nutrition 
PA  Performing Arts 
PE  Physical Education 
PHIL  Philosophy 
PHY SCI Physical Sciences 
PHYSICS Physics 
POL SCI Political Science 
PSYCH Psychology 
PSYCH TEC Psychiatric Technician 
REC  Recreation 



 

 

SL SCI  Soil Science 
SOC  Sociology 
SOC SCI Social Science 
WT  Welding 
WE                  Work Experience 



 

 

Guidelines for Curriculum  
Development and Articulation 
 
Transfer Courses 
 
The following procedures and guidelines are recommended for curriculum proposals or changes in 
courses which are intended for transfer. 
 
 1. A proposal is initiated by an instructor after discussion with academic peers and 

submitted for approval through the instructional area procedures.  To assist in the 
development of a new course/program proposal individuals are encouraged to use 
transfer resources including the online catalog library at www.collegesource.org and 
articulation agreements which are available from the Articulation Office. 

 
  For the benefit of our students and to keep abreast of state transfer regulations, it is 

important to conduct articulation discussions with appropriate faculty counterparts at 
local community colleges, private colleges, California State Universities and University 
of California campuses.  Additionally, the proposal should be discussed with 
appropriate colleagues from other instructional areas  in the District. 

 
 2. To receive a transfer designation, courses must be applicable to the Baccalaureate 

Degree and include one or more of the following: 
  a. For California State University: course as provided for in CSU Executive Order 

167 for lower division level. 
  b. For University of California: course must be offered at the lower division level on 

at least one UC campus. 
  c. For accredited Independent Colleges and Universities: course must correspond 

to a similar lower division offering. 
  d. Meet the Title V "standards and criteria" for Associate Degree credit courses 

accepted toward the Baccalaureate degree. 
  e. Exceptions to these procedures and guidelines need to be discussed with the 

Articulation Officer and Assistant Superintendent/Dean of Instruction. 
 

http://www.collegesource.org/


 

 

The Articulation Process 
 
The faculty has a responsibility for establishing appropriate course prerequisites and requirements, 
maintaining academic standards, and assuring that students attain educational goals and acquire the 
skills and abilities that are appropriate to their educational levels.  Curriculum development and 
review further includes the obligation for both inter-campus and inter-segmental articulation, 
culminating in the adoption of formal written agreements. 
 
The campus Articulation Officer serves as a resource to accomplish this process by providing 
accessibility to college and university catalogs, current agreements, and liaison contacts.  In the early 
stages of developing new courses or programs, the faculty is encouraged to utilize the resources 
available in the articulation office. 
There are four different types of inter-segmental articulation agreements: 
 
 1. Transferable Course Agreements: 
  A. CSU -- Baccalaureate list of courses submitted to CSU Chancellor's Office 

annually. 
  B. UC -- Systemwide biennial course by course review is conducted every two 

years, and an evaluation of new or changed courses takes place during the 
intervening year. 

  C. Independent -- Varies with each institution; generally use UC or CSU lists. 
 2. General Education/Breadth Agreements: 
  A. CSU -- General education list submitted to CSU Chancellor's Office annually. 
  B. UC -- Breadth requirements are different for each campus and are updated 

annually with UC campuses to whom we send students.  (Beginning with 
applicants for Fall, 1991, transfer students may fulfill lower division breadth or 
general education requirements by completing the Intersegmental General 
Education Transfer Curriculum - IGETC) 

  C. Independent -- Developed and reviewed annually by each institution. 
 3. Major Preparation Agreements: 
  CSU, UC and Independent -- These are agreements that list the community college 

courses that may be used to fulfill lower division major requirements at the transfer 
institution.  Periodically reviewed by each segment. 

 4. Course by Course Agreements: 
  A. CSU -- These are agreements that list the community college courses and their 

equivalents at each campus. 
  B. UC -- Do not usually verify course by course equivalencies; however, do identify 

courses which are accepted "in lieu of" university course work. 
  C. Independent -- Developed and reviewed annually by each institution. 
In addition, we participate in other articulation programs.  The California Articulation Number 

(CAN) system provides a cross-reference course identification number for 108 
semester courses which are transferable, lower division, introductory courses 
commonly taught on college campuses. 



 

 

 Verbs Requiring Cognitive Outcomes  
 Critical Thinking 
 

1.00 
Knowledge 

 
define 
repeat 
record 

list 
recall 
name 
relate 

underline 
 
 

2.00 
Comprehension 

 
translate 

restate 
discuss 

describe 
recognize 

explain 
express 
identify 

locate 
report 

review 
tell 

 
 

3.00 
Application 

 
interpret 

apply 
employ 

use 
demonstrate 

dramatize 
practice 

illustrate 
operate 

schedule 



 

 

shop 
sketch 

 
 

4.00 
 

Analysis 
 

distinguish 
analyze 

differentiate 
appraise 
calculate 

experiment 
test 

compare 
contrast 
criticize 

diagram 
inspect 
debate 

inventory 
question 

relate 
solve 

examine 
categorize 

 
 

5.00 
Synthesis 

 
compose 

plan 
propose 

design 
formulate 

arrange 
assemble 

collect 
construct 

create 
set up 

organize 
prepare 

 
 

6.00 



 

 

Evaluation 
 

judge 
appraise 
evaluate 

rate 
compare 

value 
revise 
score 
select 

choose 
assess 

estimate 
measure 

 



 

 

DEFINITIONS 
 
Prerequisite, Co-requisite, or Strongly Recommended 
It is important to understand the definition of the terms Prerequisite, Co-requisite, or Strongly 
Recommended.  Note that prerequisites and co-requisites can be challenged.  
 
Prerequisite 
Prerequisite means a condition of enrollment that a student is required to meet in order to 
demonstrate current readiness for enrollment in a course or educational program.  A prerequisite 
represents a set of skills or a body of knowledge that a student must possess prior to enrollment and 
without which the student is highly unlikely to succeed in the course or program.  Students will not 
be permitted to enroll in such courses and programs without the appropriate prerequisite. 
 
Co-requisite 
Co-requisite means a condition of enrollment consisting of a course that a student is required to 
simultaneously take in order to enroll in another course.  A co-requisite represents a set of skills or a 
body of knowledge that a student must acquire through concurrent enrollment in another course and 
without which the student is highly unlikely to succeed.  Students must concurrently enroll in the co-
requisite course. 
 

Strongly Recommended Preparation 
Strongly Recommended Preparation means a condition of enrollment that a student is advised, but 
not required, to meet before or in conjunction with enrollment in a course or educational program.  
Strongly recommended preparation represents a set of skills or a body of knowledge with which a 
student will achieve a greater depth or breadth of knowledge of course material but without which 
the student is still likely to succeed in the course or program. 
 
College-Level and Critical Thinking 
Definitions of "college level" and "critical thinking" to be used by the Curriculum/General Education 
Committee or description of the process to be used for developing working definitions of these terms 
within departments. 
 
College Level 
 
College level is defined as any course which meets all of the following conditions: 
 
1. A course which requires reading, writing, and/or math skills with the minimum prerequisite 

or eligibility for English 51 and/or Math 61, Elementary Algebra.** 
 
2. A course which uses critical thinking skills as defined by the Curriculum/General Education 

Committee. 
 



 

 

3. A course which requires study skills such as the ability to apply concepts, vocabulary and 
learning skills at a level above that of the normal high school course. 

 
4. A course which requires the use of skills that must be exercised at a level of competency and 

complexity sufficient to merit their being considered as "postsecondary" by those 
knowledgeable in the area. 

 
5. A course which uses materials which require the use of the above skills for their 

comprehension. 
 
** College level language and computational skills are not essential to all courses.  The right to deem 
these skills "inappropriate" is reserved to the Curriculum/General Education Committee.  If a 
department recommends that such skills are not necessary to a given course, the burden of proof is 
on that department to show the inappropriateness of the requirements.  (e.g. by reference to 
widespread practices of other colleges, especially four year colleges.) 
 
Critical Thinking 
 
Critical thinking is defined as a process which involves a set of cognitive skills and associated 
attitudes which are essential to intelligent action in diverse situations and fields.  These skills can be 
improved by instruction or conscious effort. 
 
Some of the skills which are encompassed in this definition include: 
1. Linking theory to facts and hence the application of theory to problem solving. 
2. Using inductive and deductive methods of researching, including the making of inferences, 

hypotheses, generalizations and conclusions. 
3. Selecting and using problem solving techniques appropriate to a discipline. 
4. Evaluating the credibility of subjective materials by recognizing the use of opinions, bias, 

propaganda, inadequate research, illogical reasoning or false assumptions. 
5. Library-based inquiry:  Library research assignments that require students to define a 

manageable research problem by asking a discipline-specific question which they then attempt 
to answer, in writing, using library and other resources. 

 



 

 

Academic Renewal Policy and Procedures 
 
The “Academic Renewal Policy and Procedures” agency shall be the WHCC Curriculum/General 
Education Committee.   
 
Procedures for forgiveness of grades: 
 
2. Grades of D, F, and NC, not reflective of the student's present scholastic level of  performance,  may be 
 alleviated and disregarded in the computation of grade point averages.   When academic work 
 is alleviated, the permanent record shall be appropriately annotated in a  manner to ensure that all 
 entries are legible and that a true and complete record is maintained. 

3. Up to 12 semester units of substandard (D,F,NC) course work at West Hills College Coalinga may 
 be alleviated. 

4. Since completion of the work to be alleviated, the student must have completed a minimum of: 

 a. 24 semester units of course work with a GPA of 2.00 or 

 b. 18 semester units of course work with a GPA of 2.50 or 

5. At least three years have elapsed since the course work to be disregarded was recorded. 

6. The student petitions in writing to the Curriculum Academic Review Committee stating the 
 reasons for requesting academic renewal. 

7. The student states in the petition the specific courses to be considered under the academic 
 renewal policy. 

8. Whenever possible, students should repeat courses for which substandard grades were earned  rather 
 than seek academic renewal 
 



West Hills College Coalinga 
Curriculum Routing Diagram 

 
Originating faculty submits revised, reviewed, and newly created course outlines 

to their Learning Area Rep.  Area Rep’s facilitate through: 
 Directing faculty to existing course outlines on MyWestHills 

 Contacting Maria for existing course outlines not available on MyWestHills 
 Directing faculty to Public Folders for current forms 
 Providing faculty with current forms via email 

 Providing guidance on correctly filling out the forms 
 Providing direction on GE, transfer, articulation, DE, LRC, etc. 

 
Area Rep’s submit completed course outlines to TRC for review 

 
TRC returns course outlines to Area Rep’s with recommendations 

 
Area Rep’s return TRC’d course outlines to originating faculty for corrections 

 
Originating faculty submits corrected course outline to Area Rep to be routed, 

reviewed and approved for the Curriculum Committee agenda 

 
Curriculum Chair places course outlines on the agenda with approvals from the 

originating faculty, Area Rep, and CIO. 

 
Official Course Outlines are signed after approval by the Curriculum Committee. 

 
Course Outlines are placed on the WHCC Curriculum Action Report for BOT 

approval.  (Original course outlines, with signatures, are housed on campus until 
BOT meeting date.) 

 
Course Outlines are official upon BOT approval of the Curriculum Action Report 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
 

1 COR Packet Form Approval Date 

WEST HILLS COLLEGE COALINGA 
COURSE OUTLINE OF RECORD PACKET 

 
FACULTY ORIGINATOR:  0T 
DATE:  0T 

NEW COURSE PROPOSAL COURSE REVISION 
 
CHECKLIST:  (check all that apply) 
 Course Revision Form 
 New Course Proposal 
 Course Outline 
 Learning Resources Statement 
 Distance Education Statement 
 Adopted Textbook Form 
 Prerequisite Form A 
 Prerequisite Form B 
 Limitations on Enrollment Form C 
 
MIS DATA: (Administrative Use Only) 
 TOP Code:  0T 
 Credit Status:   
 Basic Skills Status:   
 SAM Code:   
 Prior to College Level:   
 Noncredit Category: 
 Funding Agency Category: 
 
ROUTING:  (must be filled out prior to agenda submission) 
 Originating faculty:  0T    Date:  0T 
 Comments:  0T 
 
 Curriculum Representative:  0T   Date:  0T 
 Comments:  0T 
 
 Technical Review:  0T    Date:  0T 
 Comments:  0T 
 
 Chief Instructional Officer:  0T   Date:  0T 
 Comments:  0T 
 
 
 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
 

2 COR Packet Form Approval Date 

COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
NEW COURSE PROPOSAL (use for new courses only)  
 
Units:        Semester Lecture Hrs:        Semester Lab Hrs:        
Transferability (attach evidence): CSU UC 
   
New Major? Yes No 

If yes, state the new major: 0T 
   
Intended for Transfer? Yes (complete next row) No 

Transfer Elective Transfer General Education Transfer Major Requirement 
   
Associate Degree? Yes (complete next row) No 

AA/AS Elective AA/AS General Education AA/AS Major Requirement 
   
Certificate Program? Yes No 

If yes, state the certificate: 0T 
  
Room Space Requirements: 0T 
Staff Requirements: 0T 
Equipment Requirements: 0T 
 
 
 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
 

3 COR Packet Form Approval Date 

COURSE OUTLINE (use for all courses) 
 
UNITS:        Semester Lecture Hrs:        Semester Lab Hrs:        
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 0T No 
Materials Fee:  $       Description: 
 

1. Course/Catalog Description 
 
 

2. Prerequisites 
 
 

3. Corequisites 
 
 

4. Advisories 
 

 
5. Enrollment Limitations 

 
 

6. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to meet the following objectives: 
 
 

7. Course Content (Instructional topics or units) 
 
 

8. Lab Content (For courses with lab hours only) 
 
 

9. Methods of Instruction (Instructor initiated learning strategies) 
 
 

10. Out of Class Assignments 
 
 

11. Methods of Evaluation (Measurements of student achievement) 
 

 
12. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
 

4 COR Packet Form Approval Date 

 
 

13. Critical Thinking Assignment (Use detail and state in cognitive terms) 
 

 
14. Writing Assignments/Proficiency Demonstration 

 
 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
 

5 COR Packet Form Approval Date 

LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
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TEXTBOOK FORM (use for all courses) 
 
All transfer-level courses are required 1) to have an 11 or higher readability and 2) be no more than five years old. 
All textbooks must have readability statistics attached. 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
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Course Outline of Record Approval (required) 
 

Originating Faculty Date 

Instructional Area Representative Date 

WHCC Chief Instructional Officer Date 

WHCC Articulation Officer (transfer courses only) Date 

Associate Vice Chancellor of Educational Planning Date 

WHCC Curriculum Chair Date 

WHCCD Board of Trustees Date 
 
 



 
WEST HILLS COLLEGE COALINGA 

CURRICULUM/GENERAL EDUCATION COMMITTEE 
September 10, 2009 

Room E-1 
3:00p.m.-5:00p.m. 

REVISED MINUTES 
 

Voting Members: C. Cowden, R. Mayer, S. McGlothlin, G. Simon, K. Sowden, S. 
Sutherland, S. Shepard, J. Stearns, K. Wilds 
 
At-Large Non-Voting Members: C. Goldsmith, S. Whitener, M. Lourenco 
 
Members Present: C. Cowden, M. Lourenco, G. Simon, R. Mayer, S. Shepard, K. 
Sowden,  J. Stearns, K. Wilds 
 
Members Absent: C. Goldsmith, S. McGlothlin, S. Sutherland, S. Whitener 
 
Others Present: J. Cowden 
________________________________________________________________________ 
 
1.0       Call to Order 

S. Shepard called meeting to order at 3:04p.m. 
 
2.0        Changes to the Agenda  

 Add Lemoore Curriculum Update to New Business and Basic Skills update 
coding. 
 

3.0       Approval of Minutes  
      Minutes approved during May 19, 2009 via email. 
 

4.0 Items for Third Reading  
4.1 Course Revision 
 4.1.1 COM 5 – Interpersonal Communication 

• Course 
Tabled 
 4.1.2     PE 25A – Introductory Soccer 

• Five-year Review 
Tabled  
 

5.0 Items for Second Consideration  
5.1 New Courses 
 5.1.1 AGMM 87 - AG Trade Mathematics 

• Course  
  Removed indefinitely from agenda by C. Cowden. 

5.1.2 AET 21 – Irrigation Management  



• Course 
Committee reviewed the new outline and recommendations made by the 
committee were incorporated. The committee recommended additional  
corrections (new course proposal form #1 and 4 should be checked to yes, 
course outline should start with prefix /number, and #3 on course outline 
should have periods at the end it completes a sentence).  This course will 
be funded by the American Recovery Grant. 
 
C. Cowden stated that this course prepares the students to take the CAIS 
Certificate test.  
 
A motion to accept the new course AET 21 on a 2nd reading with 
corrections was made by K. Sowden, seconded by R. Mayer; the motion 
passed unanimously. 
 
5.1.3 AET 24-Drip and Micro Irrigation Design and Management 

• Course 
Committee reviewed course outline and recommendations made by the 
committee were incorporated. The committee recommended additional 
corrections (course description should start with prefix/number, #3 on 
course outline should have periods at end it completes a sentence). 
Committee raised concerns regarding the dollar amounts listed for labs. 
This course is also funded by the American Recovery Grant. 
 
A motion to accept the new course AET 24 on a 2nd reading with 
corrections was made by K. Sowden, seconded by K. Wilds; the motion 
passed unanimously. 
 
5.1.4 AET 10 – Surveying 

• Course 
Committee reviewed course outline and recommendations made by the 
committee were incorporated. The committee recommended additional 
corrections (course description should start with prefix/number, #3 should 
have periods at end it completes a sentence).This course is also funded by 
the USDA HST Grant. The committee also recommended updating the 
equipment requirements listed on #9 on new course proposal form. 

  
  A motion to accept the new course AET 10 on a 2nd reading with  
  corrections was made by K. wilds, seconded by R. Mayer; the motion  
  passed unanimously.  
 

 
5.1.5 AET 11 – Advanced Surveying with GIS Applications 

• Course 
Committee reviewed course outline and recommendations made by the 
committee were incorporated. The committee recommended additional 



corrections (course description should start with prefix/number, #3 should 
have periods at end it completes a sentence. The committee also 
recommended updating the equipment requirements listed on #9 on new 
course proposal form. 
 
A motion to accept the new course AET 11 on a 2nd reading with 
corrections was made by G. Simon, seconded by K. Sowden; the motion 
passed unanimously. 
 
5.1.6 AET 15 – CAD for Agriculture 

• Course 
Committee reviewed course outline and recommendations made by the 
committee were incorporated. The committee recommended additional 
corrections (course description should start with prefix/number, #3 should 
have periods at end it completes a sentence. The committee also 
recommended updating the Cultural Pluralism #9 new course outline form 
and textbook edition should also be addressed. 
 
C. Cowden stated that from all the new courses being reviewed this is the 
course being proposed to be offered as soon as possible.  
 
 A motion to accept the new course AET 15 on a 2nd reading with 
correction was made by k. Sowden, seconded by K. Wilds; the motion 
passed unanimously. 
 
5.1.7 AET 16 – Applications for Land Management in Agriculture 

• Course  
Committee reviewed course outline and recommendations made by the 
committee    were incorporated. The committee recommended additional 
corrections (course description should start with prefix/number, #3 should 
have periods at end it completes a sentence. The committee also 
recommended updating the Supply costs to $500.00 #11 on new course 
proposal form. 
 
 A discussion took place to add prerequisite to this course. The committee 
was in agreement of approving the course with the recommended change 
and prerequisite can be added to course by completing the Form A along 
with a short form.  
 
Discussion took place about adding a material fee to this course and 
committee was in agreement to add a $25.00 fee as long as students would 
have tangible items to take home at end of course (such as portfolio etc.). 
 
A motion to accept the new course AET 16 on a 2nd reading with 
corrections was made by C. Cowden, seconded by G. Simon; the motion 
passed unanimously. 



5.1.8 AET 22 – Irrigation Evaluation and Design 
• Course  

Committee reviewed course outline and recommendations made by the 
committee were incorporated. The committee recommended additional 
corrections (course description should start with prefix/number, #3 should 
have periods at end it completes a sentence The committee also 
recommended correcting  #10 new course outline  too many commas. 

 
A motion to accept the new course AET 22 on a 2nd reading with 
corrections was made by K. Wilds, seconded by R. Mayer; the motion 
passed unanimously. 
 
5.1.9 AET 23 – Advanced Irrigation Design 

• Course 
Committee reviewed course outline and recommendations made by the 
committee were incorporated. The committee recommended additional 
corrections (course description should start with prefix/number, #3 should 
have periods at end it completes a sentence The committee also 
recommended updating the  Cultural Pluralism #9 new course outline  
form and textbook edition should also be addressed. 
 
A motion to accept the new course AET 23 on a 2nd reading with 
corrections was made K. Sowden, seconded by C. Cowden; the motion 
passed unanimously. 

   
   5.1.10 POLSCI 20 – Legal and Judicial Reasoning  

• Course  
   A discussion took place and minor recommendations were made. Course  

   description should start the prefix/number, #8 should have periods at end it  
         completes a sentence.   
 
         A motion to accept the new course POLSCI 20 on a 2nd reading was made       
         by C. Cowden, seconded by R. Mayer; the motion passed unanimously. 
 

• DE 
The committee reviewed the Distance Education Addendum and minor 
recommendation was made spelling on #2. 
 
A motion to accept the Distance Education Addendum for POLSCI 20 was 
made by R. Mayer, seconded by K. Sowden; the motion passed 
unanimously. 

 
6.0      Items for First Consideration 

6.1 Course Revisions 
 6.1.1 COM 5 – Interpersonal Communication  

• DE 



Tabled  
 
 6.1.1 HS 61 – Nurse Assistant Training  

• Course  
Prerequisite(s): Students must be at least 17 years of age and 
pass a physical examination and submit fingerprints for FBI 
and DOJ clearances 

Tabled 
 

7.0 Consent Agenda  
 None  
   
8.0 Old Business  
 8.1  Tracking Sheets 
  
 8.2  New Forms  
   
9.0 New Business  
 9.1 Lemoore Curriculum Update 

9.1.1    HS 61 – Nurse Assistant Training -  (Action taken on 9/9/09) 
M. Lourenco informed committee that action took place on 9/9/09 for HS 61 as a 
6.0 unit course  (3.5 units lecture 63 hours total and 2.5 units laboratory 135 hours 
total) 
 
No concerns were brought forward.   
 

  9.1.2 Basic Skills – State Re-Numbering  
J. Stearns stated that CD 21 project is in process and this project is the re-
numbering of the Basic Skills Courses.  
  

10.0      Adjournment 
 S. Shepard adjourned meeting at 5:20p.m. 
 



Program Review 3/4/2011

X - Full program review 
M - Midterm report  
R - Report type
S - Submitted
A - Approved
O - Outstanding

08 - 09 10-11 12-13 

R S A O R S A O R S A O R S A O R S A O R S A O
Ag Science and Technology X X X
AOJ - Law X X X X
AOJ - Corrections X X X X
Art X X M
Biology X X X M
Business Administration X X X X
Chemistry X X X
Child Development X X X X
CIS X X X X
Communication X X X X
DSPS (classes/courses) X X X
Economics X X M
Education / EA X X M
English (includes Basic Skills) X X X M
ESL X X X M
Foreign Lanuage Spanish X X X M
Geography X X M
Geology X X M
Health Careers X X X X X
Heavy Equipment X X X X
History X X X M
Humanities X X M
Interdisciplinary Studies X X X M
Math (includes Basic Skills) X X X M
Performing Arts X X X
Physical Education X X X X X
Political Science M
Psychology X X X
Social Science X X M
Sociology X X M
Work Experience X X

Instructional Program Review 08-14
West Hills College Coalinga

09 - 10 11-12 13-14 



West Hills College Coalinga 
Instructional Services Council Minutes 

October 9, 2008 
SAM B Conference Room 2:00 – 3:00 p.m. 

 
Present:  Jill Stearns, Raquel Rodriguez, Anita Bart, John Wright, Sandy Dagnino, Kira 
Tippin, Melissa Delaney, Richard Larson, Mark Arce, Clint Cowden, Chris Sirman and 
Kevin Wilds (video conference from Lemoore campus).  
 
1.0  Call to Order   
       Jill Stearns called the meeting to order at 2:00 p.m.     
      
2.0  Action Items  
 2.1  Approval of Minutes 
        The minutes from September 25, 2008 were approved by a motion made by  
                   Anita Bart and a second by Sandy Dagnino.   
 2.2  Art program review  
                   Melissa Delaney gave a power point presentation reviewing the Art Program. 
 2.3  Economics program review 
                   Chris Sirman provided the council with a review of the Economics Program.  
 2.4  Agriculture Science & Technology program review 
        Clint Cowden presented the council with a review of the Agriculture   
                   Program.  
 2.5  Geology program review 
        Jill Stearns provided the council with a written synopsis of the review of the   
        Geology program.    
 2.6  Social Science program review  
        Kevin Wilds gave a presentation reviewing the Social Science program.  
 2.7  Program reviews for the Art, Economics, Agriculture Science & Technology,  
        Geology and Social Science programs were all approved by a motion made  
                   by Anita Bart and a second by Kira Tippins.  
   
3.0 Adjourn     
      Meeting adjourned at 3:15 p.m.  Next meeting is scheduled for Thursday, November    
      20, 2008 at 2:00 p.m. 
        
                               
       



Instructional Services Council 
January 25, 2010 1:30am-2:30pm 

SAM B Conference Room 
 
Present: Jill Stearns, Sandy Dagnino, Kira Tippins, Carole Goldsmith, Raquel 
Rodriguez, Matt Magnuson, Mark Gritton, Sandy McGlothlin, Anita Bart and Martha 
Rodriguez 
 

Call to order 
I. Jill Stearns called the meeting to order at 1:33pm 

II. Action Items 
a. December 14, 2009 minutes tabled to next meeting for approval 
b. Institutional Effectiveness 

i. Genie Pratt presented the program review for Child 
Development.  She explained how may courses are being 
offered, who was teaching them and what continuing 
education and workshops the instructors have attended.   
She also reviewed the program trends and success rates 
with the council.  Jill Stearns commended Genie Pratt and 
Anna-Lisa Little for creating intro to Child Development 1 
and 2 and providing the students with the knowledge and 
skills to obtain a job at WHC Child Development Center.  
Mark Gritton asked what any goals of Child Development 
were?  Genie would like to see more adjuncts so that 
continuing education classes can be taught on the 
weekends for those who work during the week. 

ii. The floor was opened for a motion to be made approve the 
Child Development Program Review.  Sandy McGlothlin 
made a motion to approve the Program Review and Sandy 
Dagnino seconded. 

iii. CIS program review will be tabled for a later meeting. 
iv. Anita Bart discussed the Program review Rubric.  Jill Stearns 

asked the council to review the rubric that is posted on the 
website and bring any corrections to the next meeting. 

III. Discussion Items  
a. Institutional effectiveness 

i. Jill updated the council that the handbook is complete and 
posted on the website, the Program Review summary sheet 
is posted on the website.  Cindy Hauki has used it and a 
sample can also be found on the website. 

ii. A copy of the Mid-Term Program Review template will be 
available at the next ISC meeting. 

iii. Psych Tech program is currently being reviewed to possibly 
be moved on to a regular semester like the rest of the 18 



week course to decrease instructor burnout and to allow 
the instructors the same time off as the rest of the faculty. 

b. Adjourn  
i. Meeting adjourned at 2:20pm 



West Hills College Coalinga 
Instructional Services Council Minutes 

October 11, 2010  1:30 – 2:30  p.m. 
E2 classroom 

 
Present:  Jill Stearns, Raquel Rodriguez, Sandy McGlothlin, Katie Noel, Melissa     

Delaney, Martha Rodriguez, Matt Magnuson, Ken Sowden, Anita Bart, Mark                     
Gritton, Richard Larson, Marlese Roton (phone)      

                  
1.0  Call to Order 
        1.1  Jill Stearns called the meeting to order at 1:30 p.m. 
 
2.0  Action Items  
       2.1  Approval of Minutes 
   2.1.1  September 13, 2010 

Council approved the minutes from September 13, 2010 with a motion 
made by Sandy McGlothlin and a second by Anita Bart.      

       2.2  BP and AP 4030 Academic Freedom first reading  
  2.2.1  Jill provided the council with a copy of BP 4030 showing the update to the  
            Reference:  Title 5, Section 51023; Accreditation Standard 2.2 with no  

changes to the language at this time.  
Anita Bart said that the Academic Senate is in the process of reviewing the 
policy and stated that they would like the policy to specify all modes of 
instruction.               

        
3.0  Informational Items 
       3.1  Institutional Effectiveness  
   3.1.1  ISC Handbook 2010-2011 
  Jill Stearns reported making two updates for 2010-2011 

a. Membership will include 7 Faculty and the Librarian.   
b. Goal #4.  We will effectively utilize existing resources and pursue 

additional resources to achieve the mission of the college.  
            Jill explained that the District Technology Council has formed a  

subcommittee, the Red Team, who takes a look at our processes to 
determine our instructional technology needs.  The DTC will rely on the 
ISC to discuss and review any instructional technology problems and 
purchase considerations and make recommendations to the Red Team.    

   3.1.2  Self study – update and review of Standard II.A 
Matt Magnuson reported that the accreditation committee is in the final 
process of reading the entire document to correct any errors.    
Jill said the most current version of the self study is posted on the WHCC 
team chair site.  

   3.1.3  Educational Master Plan 
Jill explained that when we adopted our current Educational Master Plan 
in 2008, the intention was that it would be updated annually as program 
review was completed.  College Planning Council feels that the program 
analysis is unrealistic on an annual basis.  The self study will be on a 
traditional five-year cycle and be reviewed annually by College Planning 
Council.        



   3.1.4  Wellness Center Dedication   
Mark Gritton said the Wellness Center Dedication scheduled for 
November 12, 2010 will be postponed. 
  

4.0  Adjourn 
       4.1  Meeting adjourned at 1:55 p.m. 
       The next meeting is schedule on November 8, 2010, 1:30 p.m. in SAM B.  
     
    
        
 
 
 
 
 
 
 
 
 
 
 
 
 
 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday Feb. 27,   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from Feb 13, 2008 
4.2 Senate Report:  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.2 Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council:  
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Allied Health  
 
 7.0  Approval Items: 

   Absent:   



           7.1 AP 3430 Prohibition of Harassment:  
           7.2 AP & BP 4020 Program Curriculum and Course Development. 
 7.3 AP 7211 Faculty Service Areas Minimum Qualifications and Equivalencies 
 7.4 BP & AP 3420 Computer and Network Use 
            

8.0     Tenure Recommendations 
 
9.0 Committee Membership 

9.1      Time Capsule  
 
 
     10.0   Adjournment:  

 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday Jan. 23   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from December 4, 2007: 1st         2nd  Passed  
4.2 Senate Report:  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.2 Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council:  
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Allied Health  
 
      7.0  Approval Items: First Reading 

    



           7.1 AP 3430 Prohibition of Harassment:  
           7.2 AP & BP 4020 Program Curriculum and Course Development. 
           7.3 Spring 2008 Meeting Schedule 

 
       8.0 Faculty Committee Vacancies 
 8.1 Human Resources Director Committee 
   
     8.0   Adjournment:  

 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 12, 2008   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 pm 

1.1 Changes to the Agenda: Add basic skills initiative and administration evaluation 

forms for Reedly 

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from Feb 27, 2008  Linda Amaya-Guenon moved to approve 
the minutes as submitted, Tina Rolfsema seconded the motion. The minutes passed 
unanimously. 
 
4.2 Senate Report:  
 4.2.1  Vocational Educations Leadership to the Academic Senate 
 4.2.1.1 Allan Frye developed budget from 2002-2007 
 4.2.1.2 Breakout Session dealing with five generations 
 4.2.1.3 Anita  attended the Facilities Council meeting.  
  4.2.1.3.1 Several buildings will be remodeled. 
  4.2.1.3.1   IT is moving over to the district office 
 
  4.2.3.2 More faculty reps are needed to serve on this 

committee.   
  4.2.3.3 The next meeting March 26th  at 11 am 
  4.2.1.4 There will be a Wellness meeting on March 26th at 9 am 
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  At the state level, the definition of a full on-line class is 51% of the 
class is presented online.  Our current dean, says anything - even proctored tests 
- make it hybrid. The committee will continue to work on the difference of opinion 
between the State and WHC. 

    



5.2 Board Meeting:   
5.2.1 Approved AP and BP 3430: Prohibition of Harassment with the approved 

faculty paragraph at the end but with the consensual relations paragraph 
remaining in it.  

5.2.2 Approved AP and BP 4020: Program, Curriculum, and Course 
Development with the paragraph regarding Student Learning Outcomes 
added.  

5.2.3 The current Group that invests our money, closed so we are going with 
another group.  Interest rates have lowered but it is a variable rate. Only 
two banks will accept us as clients. 

 
5.3  CTA: No Report 
5.4 Instructional Services Counsel:  No Report 
5.5 College Consultation Council:  No Report 
5.6 District Leadership Council:  The Board Policies  regarding Harassment and 

Minimum  Qualifications are being reviewed. 
5.7 Distance Ed. Committee:  Definition of on-line classes. Susan wants a standard 

syllabus for on-line classes. Adjunt faculty are getting different information The 
distance ed committee will meet to address the above items. 

5.8 SLO Committee:  
5.8.1 Committee is discussing what constitutes a program 
5.8.2 Would like to. add SLOs to program review  
5.8.3 Discussing exit exams for programs. 

 
6.0  Instructional Area Reports 

        6.1 – Arts and Letters: No Report 
        6.2 – Agriculture, CIS and Business No Report 
        6.3 – Public Service/ Social Science No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Area is currently working on Program 

Review  
        6.5 – Science, Math & Physical Education:  Working on SLOs for 100% compliance 
        6.6 – Allied Health:  A candidate was offered the position of Director but declined the 

position. Frank Morales has been offered the position of interim  Director. As of this 
time, he hasn’t made a decision to accept it. 

 
7.0 Reports from Linda Amaya-Guenon:   

7.1  The Basic Skills Initiative Committee has developed its five-year goals.   
7.1.1.  Hire full-time basic skills math and English instructors who have a 

primary professional interest in basic skills 
7.1.2.  Develop a basic skills learning center for math and ESL and English 

that integrates tutoring, (certificated) instruction, counseling and 
technology. 

7.1.3.  Develop an ongoing staff development program that supports 
innovation in Basic Skills pedagogy. 

7.1.4.  Develop working partnerships with community groups and high 
schools to facilitate transition and success of underserved groups. 

7.1.5.  Create an ongoing program to create new basic skills programs and 
courses to increase student access and success. 



7.1.6.  Develop a data driven basic skills evaluation unit component to 
evaluate student success and student needs. 

I 
Starting Fall 08, students will have to pass English 1A and Math 63 to attain 
an AA degree  If basic skills instructors are not replaced, WHC college 
students will be at a disadvantage in attaining a degree and the number of 
graduating students will drop tremendously! 
 

7.2  Administrative Evaluation Forms: Forms from WHC and Reedley college were 
presented. 

  
8.0 Adjournment: The meeting was adjourned at 12:47 p.m. The next meeting will be 

April.2nd. 
 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 2, 2008   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – The meeting was called to order at 12:04 pm by Anita Bart 

1.1 Changes to the Agenda:  None 

2.0 Public Comments: None 

3.0  Administrative Reports: None 

4.0 Old Business 

4.1  Approval of minutes from March 12, 2008: Tina Rolfsema brought two typos to 
attention.   Linda Amaya-Guenon moved to accept the corrected minutes and 
Tina Rolfsema seconded the motion.  The corrected minutes passed 
unanimously. 
 

4.2 Senate Report: Anita turned in Administrative Evaluation forms to Dr. Lewellen.  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.1.1 The committee is working to distinguish between on-line and web 

enhanced courses.  
5.1.2 Dr. Gornick believes that Basic Skills should be included in the Rule of 5 

even though they are not transferrable.  
 

5.2 Board Meeting: Senate should be getting the first draft of the revised Minimum 
Qualifications  from the Board soon. 
 

5.3  CTA:  Cindy and Linda are still working on Faye’s Retirement dinner scheduled 
for May 2nd  at Harris Ranch.  RSVPs should be made by April 28th. 
 

 5.4 Instructional Services Counsel: No Report 
 

    



 
 

5.5 College Consultation Council: Meeting on April 3rd at noon: will be discussing 
the budget: 
5.5.1  Susan Kincaid was and will be reducing online classes district wide. 
5.5.2   Fewer paper schedules will be sent. 
5.5.3   There will be a hot spot on the main web page when the schedule is 

released. 
 

5.6 District Leadership Council: Discussed Minimum Qualifications 
 

5.7 Distance Ed. Committee: No Report 
 

5.8 SLO Committee:  Working on getting 100% SLOs completed 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  The Play has been cancelled. 
        6.2 – Agriculture, CIS and Business: No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling: Getting ready for priority registration 
        6.5 – Science, Math & Physical Education: Getting ready to move to SAM building   

6.6 – Allied Health:  Offered Frank Morales the interim Director position but he turned it 
down. He is currently the Assistant Director.  There is still no director. 

 
7.0 Peer Evaluators: Anita : Sarah Shepherd  and Jeanne Pratt;  Cindy:  Sarah Shepherd 

and Faye Mendenhall.  Linda Amaya-Guenon moved to accept the peer evaluators and 
Tina Rolfsema seconded the motion.  The motion passed unanimously. 
 

 
8.0 Committee Volunteers:   
 

8.1 Director of Financial Aid: Reps should ask for volunteers from faculty 
 
9.0 Flex Day Fall 2008:  Suggestions for fall:   

1.  Workshop on Equivalency.  
2.  Peer Evaluation Workshop    
3. Ergonomics Awareness    
4.  Illness in the Classroom Workshop 

   
Senators discussed Basic Skills and the new changes in the English and math requirements 
for an AA in fall 2009. It was determined that WHC students will be at a great disadvantage 
with no full-time Basic Skills instructors in Coalinga. 
 
10.0  Adjournment : The meeting was adjourned at 12:48 p.m. 
 



 
Farm of the Future 

Advisory Meeting Minutes 
Three-Dimensional Machine Control 

April 16, 2009 
 

The Agricultural Engineering Technology Advisory Committee met in FF404 at the Farm of the Future 
in Coalinga, California. 
 
MEMBERS PRESENT 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Robert Nielsen – USDA – Agricultural Engineer 
Joe Bazerra – CSUF 
Clint Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in the 
committee. He stressed the importance of the committee and how far the college has improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
Robert Neilson suggested that we create certificates in areas such as 3DMC for operation and design. 
 
He moved motion to approve a certificate in 3DMC Operation and in 3DMC Engineering. 
Mike Dow and Robert Nielson second 
Motion approved. 
Kurt Quade moved motion to approve course AET 51. 
Kerri Birdwell and Mike Howard second 
Motion approved. 
Mike Howard moved motion to approve course AET 52. 
Kurt Quade and Randy Grumbles second. 
Motion approved. 
Mike Howard brought up the fact that math is a problem for many students therefore a hands-on, 
applied math course would be helpful.   
 
Clint adjourned meeting 

 
 



Dear 2009 Vocational Advisory Committee Member, 

You are invited to attend the Farm of the Future program at West Hills College Coalinga will be 
hosting Agriculture/Vocational program advisory committee meetings on April 16, 2009 at the 
Agriculture facilities in Coalinga from 3:00-6:30 PM.  The advisory committees will be 
discussing industry trends and current/proposed classes, facilities, and equipment. With your 
help the Farm of the Future will:  

1. provide advice on skills, knowledge, and attitudes required for specific occupations. 
2. assist in keeping programs current. 
3. inform the community of services provided by the college in occupational training. 
4. actively assist in the placement of graduates. 

 

TENTATIVE AGENDA 
2:00-3:00 Informal tour of department and training areas 
3:00-4:00 Sub-Group Meetings  

(Irrigation/Precision AG and Rodeo/Equine) 
4:00-5:00 Dinner 
   Introductions and Welcome 

General Farm Overview 
   Overview of current and proposed projects 
   Objectives and role of Vocational Advisory Committee 
5:00-5:30 Sub-Group Meetings  

(Ag Eng, Heavy Equipment, Ag Maintenance Mechanics) 
5:30-6:00 Sub-Group Meetings  

(Irrigation and Heavy Equipment) 
5:30-6:00 Sub-Group Meetings  

(Range Management/Ag Business, 3-Dimensional Machine Control, Welding) 
6:00-6:30 Coffee and Cookies 

Sub-Group Reports 
Conclusions 
Assignments and set the date for next meeting 

 

DRIVING DIRECTIONS  

From Harris Ranch 
Head west on CA-198/W Dorris Ave toward I-5     4.6 mi  
Turn left at CA-198/CA-33/Fresno Coalinga Rd     5.7 mi  
Turn right at W Gale Ave        0.1 mi  
Turn left at Cody St         0.1 mi 
 



Figure 1- Area Map Coming from Harris Ranch 

 
 
 
 

From McDonalds in Coalinga 
Head northeast on CA-198/CA-33/W Elm Ave toward N 7th St  
Continue to follow CA-198/CA-33       3.2 mi  
Turn left at W Gale Ave        0.1 mi  
Turn left at Cody St        0.2 mi 
 

Figure 2- Area Map Coming from Coalinga 

 



Farm of the Future 
Advisory Meeting Minutes 

Agricultural Engineering Technology 
April 16, 2009 

 
The Agricultural Engineering Technology Advisory Committee met in FF404 at the Farm of the 
Future in Coalinga, California. 
 
MEMBERS PRESENT 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Kurt Quade – Quade Consulting 
Robert Nielsen – USDA – Agricultural Engineer 
Joe Bazerra – CSUF 
Clint Cowden 
Joy Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in 
the committee. He stressed the importance of the committee and how far the college has 
improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
Robert Neilson suggested that we create an Associate degree in Agricultural Engineering 
Technology in which students can specialize in several certificate areas such as irrigation and 
3DMC. 
 
He moved motion to approve an Associate of Science in Agricultural Engineering Technology. 
Kerri Birdwell and Mike Howard second 
Motion approved. 
Kerri Birdwell moved motion to approve course AET 10. 
Mike Dow and Robert Nielson second 
Motion approved. 
Mike Howard moved motion to approve course AET 11. 
Kurt Quade and Randy Grumbles second. 
Motion approved. 
Mike Howard moved motion to approve course AET 15. 
Kerri Birdwell  and Kurt Quade second. 



Motion passed. 
Randy Grumbles moved motion to approve course AET 16. 
Robert Neilsen and Wade Cook second. 
Motion passed. 
Mike Howard brought up the fact that math is a problem for many students therefore a hands-
on, applied math course would be helpful.  He moved motion to approve AGMM 87. 
Mike Dow and Kerri Birdwell second. 
Motion passed. 
 
COMMENTS 
Mike Dow commented on adding a class similar to BRAE 129 (Cal Poly) which covers the basics 
of electricity, hydraulics, welding and ets. 
 
Clint adjourned meeting 
 



Farm of the Future 
Advisory Meeting Minutes 

Irrigation Technology 
April 16, 2009 

 
The Irrigation Technology Advisory Committee met in FF404 at the Farm of the Future in 
Coalinga, California. 
 
Members Present 
Dominic Rossini – Eurodrip 
Linda Lahondey – Lemoore Chamber of Commerce 
Jamie Anthony – Coalinga High School 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Wade Cook – Topcon Positioning 
Nick Sumonium – CSUF 
Balaji Sethuramasamyraja – CSUF 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Kurt Quade – Quade Consulting 
Robert Nielsen – USDA – Agricultural Engineer 
Tim Stone – Integro 
Jack Ramsey – WHC 
Robert Blattler – T-Tape 
Arturo Carvajal – NRCS – Water Specialist 
Rick Peeren – Irrichem 
Clint Cowden 
Joy Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in 
the committee. He stressed the importance of the committee and how far the college has 
improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
 
PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
CURRICULUM 
From industry advice we are creating and Irrigation Technology certificate program. We would 
like approval for the following courses. 
Kerri Birdwell moved motion to approve course AET 21. 
Mike Howard and Tim Stone second. 



Motion approved. 
Mike Dow moved motion to approve course AET 22. 
Kurt and Jamie second. 
Motion approved. 
Mike Howard moved motion to approve course AET 23. 
Kerri Birdwell  and Kurt Quade second. 
Motion passed. 
Kurt Quade and Randy Grumbles moved motion to approve course AET 24. 
Tim Stone and Wade Cook second. 
Motion passed. 
Kerri Birdwell moved motion to approve Irrigation Technology certificate. 
Kurt Quade and Time Stone second 
Motion passed. 
 
Our goal is to prepare students for the Irrigation Association’s Certified Irrigation Designer 
Certification.  Students will be able to take additional courses to obtain an Agricultural 
Engineering Technology Associate Degree with an emphasis in Irrigation Technology. 
 
COMMENTS 
Linda Lahodney suggested adding college information to all Farm Bureau websites and recruit 
through growers. 
Rick Pereen suggested recruiting students aged 21-22, more focused. 
Wade suggested contacting the local VA’s to recruit veterans.   
 
Clint adjourned meeting 
 



Advisory Committee Meeting Minutes 
 

West Hills College Coalinga 

Health Careers Department 

Date:  April 21, 2009 

Time:  3:00 p.m. 

Location: Coalinga State Hospital 

Attendees: Verna Hernandez, Director of Health Careers Program, WHCC 

  April Chavarria, Sr. Employment Readiness Specialist , WHCC 

  Raquel Rodriguez, Associate Dean , WHCC 

  Hector Dam-Mikkelsen, PT Instructor, WHCC 

  Jose Valencia, Clinical Administrator, CSH 

  Jim Hurst, Assistant Clinical Administrator, CSH 

  R. Daniel Meek, Program Director (A), CSH 

  Armando Portanova, Program 1, CSH 

  Joseph Ylarde, Program RN Trainer, CSH 

  Karen Reed, Program Director (A), CSH 

  Frank Morales, PT Instructor, WHCC 

  Susan Arbilo, RN Trainer Program Trainer (2), CSH 

  Rhonda Mayer, PT Instructor, WHCC 

  Audrey Watson, PT Instructor, CSH 

  Tina Rolfsema, PT Instructor, WHCC 

  Tim Poole, PT Instructor, CSH 

  Brian Bowley, Nursing Coordinator Program 3, CSH 

  Marie Neri, Nursing Coordinator Program 2, CSH 

  Frances Hicks, Program Assistant (A), CSH 

  Frank Maul, Program Assistant (3), CSH 

  Audrey King, Program Director (3), CSH 

  Gerrie Romero, AGPA Training, CSH 

 



Advisory Committee Meeting Minutes 
 

I. Student Progress – Current and Past 
A. CSH staff stated more training is needed in Med passes and 

relationship/boundaries. 
B. WHC instructor suggested having a representative from CSH go and speak to classes 

regarding security awareness. 
C. CSH staff suggested students watch Anatomy of a Setup video. Also suggested a 

representative from Labor Relations speak with PT students. 
D. CSH gives out study packets on some AD’s during student clinical orientation. 
E. WHC faculty passed out WHC test plan to CSH staff. This document shows what 

WHC is required by the BVNPT to teach students in PT program. 
F. During clinical each student has to complete 10 med passes. 
G. WHC faculty would like to know what specific med pass errors are being made by 

students. 

 

II. Clinical Capacity 
A. Discussion on where students will fit at CSH. Next class will have 39 students and 

objectives need to be met.  Currently there are nine ICF units and only three 
students are allowed at a time. 

B. Suggestions made: Use clinic, library, R&R, RRU’s. 
C. CSH will have to set up system to ensure staff will be on RRU’s. 
D. CSH will report back to WHC regarding what RRU’s will be used and plan for use. 

 

III. CSH Clinical Priority 
A. CSH stated with impact of students from other institutions wanting to use their 

facility, WHC will have #1 priority for clinical training. 
B. Monday’s and Tuesday’s are scheduled for WHC PT14 students. 
C. Keys and alarms for students are an issue. All students are to have keys and alarms 

to facility. 

 

IV. Contract 
A. CSH will honor contract and provide WHC with 2 half-time instructors. 
B. At this time, WHC is in need of one half time clinical instructor. 

 

V. CSH Staff/Faculty 
A. Staff members from CSH who are interested in teaching do not have to come solely 

from training department. 
B. WHC will send job requirements to CSH for those who may be interested in teaching 

for WHC. 

 

VI. 20/20 Program 
A. Currently there are 32 students in 20/20 program. 



Advisory Committee Meeting Minutes 
 
 

VII. Miscellaneous 
A. WHC is in the process of starting weekend program. 
B. CSH is very excited about weekend program. 
C. Review class for Board exam is going to curriculum committee at WHC. This class 

will help students with board exam. Teaches test taking strategies, reviews content 
in all three terms and builds students confidence. CSH staff was very happy to hear 
class will be offered soon. 

D. CSH would like their individual units to be evaluated by students. A CSH staff 
member will send WHC form and a WHC faculty member will send form to CSH and 
combine the two.  (Audrey and Frank) 

E. There will no longer be a PT10 class. WHC is also requiring CPR & First Aid. TSI will 
be taught second term by CSH. 

 



Student Achievement Data 
 
West Hills College Coalinga and its North District Center, Firebaugh participated in the 
Community College Survey of Student Engagement (CCSSE) during the spring 2007 and spring 
2008 semesters. All results were statistically equal or higher than the comparison group 
benchmark. In particular, WHCC student responses rated higher than the comparison benchmark 
in the following areas: Frequency of computer lab usage; made class presentations; prepared two 
or more drafts of a paper or assignment before turning it in; number of assigned textbooks, 
manual, books, or book-length packs of course reading; number of written papers or reports of 
any length; frequency of career counseling; and the college helping students cope with non-
academic responsibilities (work, family, etc.). WHCC is scheduled to administer the CCSSE 
again in spring 2011. 
 
Community College Survey of Student Engagement (CCSSE) Results 

Area of Measurement 
Coalinga 

+ / - Benchmark 
2007 2008 

Active and Collaborative Learning 8.9 6.2 
Student Effort 6.4 4.7 
Academic Challenge 1.6 0.5 
Student-Faculty Interaction   2.1 -0.15 

Support for Learners 11.5 8.3 
 

 

 

 

 

 

 

 

 



During the 2009-2010 academic year, the average number of units per student increased by 
approximately 1.3 units from the previous year. This was due in part to an increase of full-time 
students driven by high unemployment rates in the area. 

 
WHCC Average Units Per Student 

Term Headcount Total Units Units/Headcount 
04-05 3,596 43,516 12.1 
05-06 3,541 45,354 12.8 
06-07 4,361 47,346 10.9 
07-08 5,052 55,799 11.0 
08-09 5,712 59,602 10.4 
09-10 5,078 59,363 11.7 

Source: WHCCD Data Warehouse 

 

Approximately 65% of students at WHC Coalinga are enrolled part-time and 35% are enrolled 
full-time. The percentages fluctuate slightly throughout the years with an increase of 6% in full-
time students during the 2009-2010 academic year. 

Percent of Full-Time & Part-Time Students 

WHCC % Part-Time % Full-Time 
04-05 60% 40% 
05-06 59% 41% 
06-07 66% 34% 
07-08 69% 31% 
08-09 70% 30% 
09-10 64% 36% 

Source: WHCCD Data Warehouse 

 

Approximately 50% of first-term students persist from their first fall term to the next.  

WHC Coalinga Fall to Fall Persistence Rates of First-Term Students 
Terms % Persisted 
2004 Fall to 2005 Fall 53% 
2005 Fall to 2006 Fall 51% 
2006 Fall to 2007 Fall 50% 
2007 Fall to 2008 Fall 47% 
2008 Fall to 2009 Fall 53% 

Source: WHCCD Data Warehouse 
Note: Based on students who enrolled in at least 6 units during first-term 



Success and retention rates have been stable for the past five years with a slight increase in retention 
during the 2008-2009 and 2009-2010 academic years. 

 
Definitions: Course Retention Rate is based on the percent of students who remain in the course after the census date until the end of the 
term.  Course Success Rate is based on the percent of students who earn a successful grade in the class. Course grades of NC, D, F, I, NP or W 
are considered to be unsuccessful. Source: WHCCD Data Warehouse  

Approximately 20% of WHCC FTES are generated from online education. Online courses at WHCC and 
other CA Community colleges have lower retention and success rates than traditional face-to-face 
courses. The table below provides the average retention and success rates for all CA community colleges 
in comparison to WHCC online retention and success rates. Retention and success rates for WHCC are at 
par with the CA community college average rates. WHCCD has developed a Distance Education Strategic 
plan that focuses on increasing retention and success rates for students enrolled in distance education 
courses.   

 

Source: WHCCD Data Warehouse; CA Community College Chancellor’s Office Data Mart. Note: CA CC data not available for 09- 
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The California Standards Test (CST) results revealed low levels of proficiency in 
English/Language Arts and Mathematics of students at the 11th grade level in feeder high 
schools.  This implies a potential need for more Basic Skills sections available for first-term 
students matriculating to the college. With the new Math and English requirements, 
approximately 87% and 90% of students place in developmental Math and English courses, 
respectively.  

From 04-05 to 08-09 enrollments for basic skills English increased by 35%. The 2008-2009 
decline in English enrollments was due to a change in format. Starting in 2009-2010, basic skills 
English and writing courses were combined into one course therefore lowering the number of 
duplicated English enrollments. During the last six years, enrollments for Math and ELS have 
increased by 263% and 73%, respectively. 

 

Source: WHCCD Data Warehouse 
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WHC Coalinga basic skills classes have success rates above the statewide average. Math, 
English, and ESL success rates are above the statewide average of 52%, 59.3%, and 70.6%, 
respectively. Math success and retention rates experienced a decline during the 2007-2008 
academic year due to variation in instructor grading. (State wide data based on Board of 
Governor’s Report on System’s Basic Skills) 

 

 

Source: WHCCD Data Warehouse 
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WHCC District officially became a two college district in spring of 2006. Prior to the 2006-2007 
academic year, all degrees and certificates conferred by WHCC District were reported under WHC 
Coalinga. Starting with the 2006-2007 academic year, WHC Coalinga and WHC Lemoore began to report 
degrees conferred separately. The total number of degrees and certificates conferred by West Hills 
College Coalinga has been steadily increasing over the past four years. During the past six years WHC 
Coalinga has granted 2,280 degrees and certificates. The majority of degrees conferred have been Liberal 
Studies degrees under the Interdisciplinary Studies Program. 
WHCC Degrees & Certificates Conferred 

  Award Type Program Type 04-05 05-06 06-07 07-08 08-09 09-10 
AA Agriculture and Natural Resources (01) 1 

     AS Agriculture and Natural Resources (01) 1 
  

2 4 2 
Certificate 6-18 Units Agriculture and Natural Resources (01) 

   
3 11 6 

AS Biological Sciences (04) 1 1 
  

2 
 AA Business and Management (05) 44 49 17 20 17 13 

AS Business and Management (05) 
 

3 
 

1 
 

4 
AA Education (08) 

    
2 

 AS Education (08) 
    

1 
 AA Family and Consumer Sciences (13) 16 23 10 19 16 5 

AS Family and Consumer Sciences (13) 3 3 
  

1 
 AA Fine and Applied Arts (10) 

 
1 

 
2 1 2 

AA Health (12) 4 5 2 2 
 

11 
AA Information Technology (07) 8 10 3 3 1 2 
AA Interdisciplinary Studies (49) 246 294 121 103 105 101 
AA Mathematics (17) 4 3 1 1 

  AA Psychology (20) 17 17 4 2 3 5 
AA Public and Protective Services (21) 32 33 14 12 19 10 
AA Social Sciences (22) 6 9 6 6 8 3 
AS Health (12) 38 50 7 23 19 38 
AS Information Technology (07) 3 5 1 2 4 

 AS Psychology (20) 1 
     AS Public and Protective Services (21) 6 4 6 1 2 4 

Certificate 18-30 Units Business and Management (05) 5 6 6 8 4 6 
Certificate 18-30 Units Family and Consumer Sciences (13) 

  
1 

 
10 2 

Certificate 18-30 Units 
Engineering and Industrial Technologies 
(09) 

 
1 

    Certificate 18-30 Units Information Technology (07) 2 3 5 7 5 4 
Certificate 30-60 Units Business and Management (05) 2 

  
2 

  Certificate 30-60 Units Family and Consumer Sciences (13) 5 18 8 10 
 

3 
Certificate 30-60 Units Health (12) 90 54 

 
73 48 96 

Certificate 30-60 Units Interdisciplinary Studies (49) 
     

10 
Certificate 6-18 Units Education (08) 

  
1 2 

  Certificate 6-18 Units Family and Consumer Sciences (13) 4 1 1 3 1 9 
Certificate 6-18 Units Fine and Applied Arts (10) 4 

    
1 

Certificate 6-18 Units Interdisciplinary Studies (49) 
     

1 
Certificate 6-18 Units Media and Communications (06) 

   
1 

 
1 

Grand Total 
 

543 593 214 307 284 339 
Source: California Community College Chancellor’s Office Data Mart 

 



The annual number of transfers to four-year institutions was based on students who completed at 
least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a 
four year institution. The number of students transferring to four year institutions has increased 
over the six years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. 
Fresno Pacific, University of Phoenix, and National University, in that particular order, are the 
next institutions of choice for WHCC student transfers. The WHCCD office of Institutional 
Effectiveness works closely with the CSU, Fresno Research office to track the progress of 
WHCCD transfers. Data demonstrates that West Hills College transfers perform at par or better 
in the areas of GPA, retention, and graduation rates when compared to other Central Valley 
community Colleges. 

 

 
Source: National Student Clearing House; WHCCD Data Warehouse 
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8:30 – 9:00 Continental Breakfast Café 
 
9:00- 9:30 Kudos for 2007-08, Opportunities for 2008-09  Café 
 Dr. Willard Clark Lewallen 
 
9:30 – 10:40 Curriculum – S. Shepard E-1 
 SLO Snapshot – A. Hanjiev B-3 
 Come Together:  Academics and Vocations Unite!   EH 
 C. Goldsmith 
 
10:40-10:50 Break 
 
10:50 – 12:00 Basic Skills – R. Rodriguez E-1 
 NISOD – S. Shepard , K. Sowden & D. Reynolds EH 
 Program Level SLOs – Arkady Hanjiev B-3 
 
12:00 – 1:00  Lunch (on your own)   
 
1:00 – 1:50 Program Review – P. Avila & J. Stearns         EH 
 
2:00-2:30 Graphics, Logos, and Duplicating – F. Squire EH 
      International Student Essay Evaluations       TBA  

    English Faculty 
 
2:30-2:50 Healthy eating break Admin. Lobby 
 
2:50 – 4:00  Ergonomics and Stress Relief –  EH 
 T. Jaurena & S. McGlothlin 



  



   

     

 

Flex Day 
Thursday, August 13, 2009 

 
 

8:30-9:00am Breakfast   WHC 
Café  
 
9:00-9:30am President’s Greeting—President Willard Lewallen WHC 
Café 
 
9:30-10:30am Academic Senate—Anita Bart Everett 
Hall 
   & Faculty Committees 
 
10:30am SLO & Curriculum Workshop—Art Hanjiev & Sarah 
Shepard  B2  
    
Noon-1pm  Lunch –  E1  

Video conference CTA meeting with Lemoore   
 

1-1:50pm   NISOD--—Clint Cowden/ Scott Wilson E1 
 Basic Skills—Raquel Rodriguez E3 
 Work-Study Supervisor Training—Hillary Davis    F1         
   

For faculty who supervise students 
in Work-Study programs  

  
2-3:00pm   Turnitin.com Webinar—Tom Robb Everett 
Hall Program Review—Jill Stearns                               B3 

International Student Essay Evaluations   Library 
6  



All English Faculty 
 

3:00         Sundae Break                                                       Lobby 
 
3:30 Learning Area Meetings  Library 

Your learning area representatives will 
discuss topics important to faculty 
learning areas.   

 
  



  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 
 



 

 

 
 

 
 

8:30 – 9:00 a.m. Continental Breakfast  Cafeteria 
 
9:00 – 9:15 Welcome & Introductions President Willard Lewallen 
   Theatre 
 
9:15-10:45  State of the District  Chancellor Frank Gornick  

   Theatre 
        
10:45 – 11:00    Break 
 
11:00 – 12:00pm My West Hills Dean Susan Whitener  
   Portal Technology Is Here!   Theatre 
 
12:00 – 1:00 Lunch (provided)  Cafeteria 
 
1:00 – 4:00 Coalinga Faculty Learning Area Meetings 
    Everett Hall 
 AG/BUS/CIS/CWEE 
 Allied Health 
 Arts and Letters 
 Math/Science/PE 
 Non Teaching Faculty 
 Social Science/Public Service 
 
1:00 – 4:00 Lemoore Faculty Learning Area Meetings 
   Program Review   Library 

 Arts and Letters  
 Health and Wellness   
 Career Technical Education   
 Math/Science   
 Counseling    

 Social Sciences  
 



 

 

 
 

 
 
8:30 – 9:00 Continental Breakfast        Conference Room 253 
 
9:00 – 9:15 Welcome & Introductions President Don Warkentin 
   Conference Room 253 
 
9:15 – 10:45  State of the District  Chancellor Frank Gornick  

   Conference Room 253      
  

10:45 – 12:00  Classroom Technology   Conference Room 253 
 
 
12:00 – 1:00 Lunch (provided)  Conference Room 253 
 
 
West Hills College Lemoore 
 
1:00 – 2:00 President’s/Administrative  President Don Warkentin  
 Update Library/Learning Resource Center  

  
2:00 – 2:15 Snack Break 
 
2:15 – 3:00 Learning Area Meetings Library/Learning Resource Center  
 

 Arts and Letters  Marlon Hall  
 Counseling  Jose Lopez    
 CTE and Math/Science  Stephanie Atkinson-Alston 
 Health and Wellness  B. Clement/C. Freeman 
 Social Sciences  Dave Bolt 

 
3:00 – 4:00 Program Review Stephanie Atkinson-Alston   
 or Library/Learning Resource Center 
 Office Time  
 



 
 
West Hills College Coalinga 
 
1:00 – 2:15 Speed Round  Conference Room 253 
 
     

• Pandemic Prep Frances Squire 
 

• Certificate & Degree Completion Sandy McGlothlin 
 

• DSPS Dave Reynolds 
 

• Faculty Team Portal Site Jill Stearns 
 

• Career Technical Education Carole Goldsmith 
 

• Accreditation Self Study Kick Off S. Shepard, J. Stearns 
 
 

2:15 – 2:30 Snack Break Conference Room 253 
 

2:30 – 4:00 Accreditation Standards  S. Shepard, J. Stearns 
  



 
   Conference Room 253 

  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 

 



CURRICULUM TRACKING  
2010 - 2011
A&L

Course 
Name Approval Date

5-year Review 
Due Date Prerequisite

PR Approval 
Date Advisory

AD Approval 
Date

Distance 
Education

DE Approval 
Date

ART
Art 2B 12/11/1998 12/2003 ENG 51A or EQ 12/1998
Art 5A 11/8/2002 11/2007 ENG 51A or EQ 11/8/2002
Art 5B 11/8/2002 11/2007 Art 5A 11/8/2002
Art 6A 5/9/008 5/1/2013 ENG 51A or EQ 5/9/2008
Art 13A 11/8/2002 11/2007 ENG 51A or EQ 11/8/1995
Art 13B 11/8/2002 11/2007 Art 13A 11/8/2007
Art 13C 11/8/2002 11/2007 Art 13B 11/8/2007
Art 13D 3/28/2003 3/2008 Art 13C 11/8/2007
Art 15A 11/22/2002 11/2007 ENG 51A or EQ 11/22/1995
Art 15B 11/22/2002 11/2007 Art 15A 11/8/2007
Art 15C 11/22/2002 11/2007 Art 15B 11/8/2007
Art 15D 11/22/2002 11/2007 Art 15C 11/8/2007
Art 16A 11/8/2002 11/2007 ENG 51A or EQ 11/8/1995
Art 16B 11/8/2002 11/2007   
Art 42 5/13/2010 5/13/2015 ENG 51A or EQ 5/13/2010 ON 5/13/2010

COMMUNICATION
COM 1 2/14/2003 2/2008 ENG 51A or EQ 2/14/2003
COM 3 2/15/2002 2/2007 SP 1 OR SP 4 2/15/2002
COM 4 2/14/2003 2/2008 ENG 51A or EQ 2/14/2003
COM 5 2/11/2010 2/11/2015

EDUCATION
EA 31 11/22/2002 11/2007 ENG 51A or EQ 11/22/2002
EA 55 2/26/2001 2/2006
EA 56 2/26/2001 2/2006



EDUC 1 12/7/2007 12/2012
EDUC 5 1/1/2002 1/2007 ENG 51A & EDUC 1/1/2002

ENGLISH
Eng 1A 5/16/2003 5/2008 ENG 51A or EQ 5/16/2003
Eng 1B 5/13/2010 5/13/2015 ENG 1A or EQ 5/13/2010 ON 5/13/2010
Eng 21 12/3/2004 12/2009 ENG 1A or EQ 12/3/2004
Eng 25 3/28/2003 5/2008 ENG 51A or EQ 3/28/2003
Eng 51A 5/13/2010 5/13/2015 ENG 110B or EQ 5/13/2010
Eng 51B 11/9/2007 11/2012 ENG 51A or PT 11/9/2007
 
FOREIGN LANGUAGE
FL Spn 1 5/11/2007 5/2012 ENG 101B or EQ 5//2007
Fl Spn 2 5/11/2007 5/2012  FLSPN 1 5/2007
Fl Spn 3 5/11/2007 5/2012 Spn 2 or 12 5/11/2007
Fl Spn 4 5/11/2007 5/2012 Spn 3; or 5/11/207

instructor permission
Fl Spn 11 9/15/1989 9/1994 ENG 51A or EQ 9/1989
Fl Spn 12 9/15/1989 9/1994 ENG 51A or EQ 9/1989

   Span 11 9/1989
  or High School Sp 9/1989

Fl Spn 51 2/16/1996 2/2001 ENG 51A or EQ 2/16/1996
Fl Spn 52 2/16/1996 2/2001 FLSPN 51 2/1996
Fl Spn 53 2/16/1996 2/2001 FLSPN 52 2/1996
Fl Spn 54 2/16/1996 2/2001 FLSPN 53 2/1996

HUMANITIES
Hum 1 12/2/1994 12/1999 Not Completed Not Completed
Hum 22 12/9/1994 12/1999 Not Completed Not Completed

LINGUISTICS
Linguistics 5/21/2004 5/2009 ENG 51A or EQ 5/21/2004

MUSIC



Mus 42 2/9/2002 2/2007

PERFORMING ARTS
PA 1 3/14/1997 3/1/2002
PA 3 3/3/1993 3/1998
PA 5 10/1/2004 10/2009
PA 14 3/14/1997 3/2002
PA 21 3/14/1997 3/2002
PA 32 9/29/2006 9/2011 ENG 51A or EQ 10/28/2005
PA 35 9/29/2006 9/2011
PA 42A 4/25/2008 4/2013 ENG 51A or EQ 10/25/1999
PA 42B 10/25/1999 10/2004
PA 42C 11/8/1999 11/2004
PA 44 2/5/1999 2/1999

PHILOSOPHY
Phil 1 5/21/2004 5/2009 ENG 51A or EQ 5/21/2004
Phil 2 5/21/2004 5/2009 ENG 51A or EQ 5/21/2004
Phil 3 5/21/2004 5/2009 ENG 51A or EQ 5/21/2004

BASIC SKILLS ENGLISH
Eng 50 2/28/2001     2/2006
Eng 70 3/27/2000 3/2005
Eng 89 2/13/2004 2/2004
Eng 101A 10/29/2004 10/2009
Eng 101B 5/1/2006 5/2011
Eng 105A 12/1/2006 12/2010
Eng 105B 12/1/2006 12/2010
ENG 110A 10/26/2007 10/2012 Placement Test
ENG 110B 10/26/2007 10/2012 ENG 110A

ENGLISH AS A SECOND LANGUAGE
ESL 120 11/9/2007 11/2012
ESL 125 11/9/2007 11/2012



ESL 130 11/9/2007 11/2012
ESL 135 11/9/2007 11/2012

GS
GS 61 2/13/2004 2/2004

NON CREDIT
NC 100 4/20/2007 4/2012
NC 160 3/30/2007 3/2012
NC 161 1/19/2007 1/2012
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    Revisions to this curriculum packet have 
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COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  Math 61 –  Course Title:    Elementary Algebra 
 
Instructional Area:    Math/Science/PE   Date:    10-30-09 
 
Faculty Originator:  Kenneth Sowden 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for  approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes                            

There are no substantive changes to the course itself.       

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:     

             
 
 
        To:  (Write new information here for any changes checked above.) 
             
 
 
         Justification:  (Reasons for the above changes.) 



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       10-30-09 
  

Instructional Area:  Math /Science/PE 
 
Course Prefix & Number:    Math 61 
 
Course Title:    Elementary Algebra 
 
Units:    5 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   90 Semester Lab Hours: 0    
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:  Successful completion of Math 101 or the equivalent. 

 
and/or 
 
ADVISORIES:    
 

2. CATALOG DESCRIPTION:   MATH 61 is the first course in a two semester sequential 
elementary and intermediate algebra program. Topics for elementary algebra include 
arithmetic review, solving linear equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear systems, operations with 
polynomials, solving equations by factoring, operations with rational expressions, and addition 
of radical expressions. 
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. simplify linear expressions. 
B. solve linear equations and inequalities in one variable. 
C. solve linear equations and inequalities in two variables. 
D. solve linear systems in two variables. 
E. add, subtract, multiply, and divide polynomials. 
F. factor expressions and solve equations by factoring. 
G. reduce, add, subtract, multiply, and divide rational expressions. 
H. add and subtract radical expressions. 
I. solve a variety of application problems. 

 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A.  Application of the order of operations 
B.   Addition, subtraction of linear expressions 
C.  Simplification of linear expressions 
D.  Solution of linear equations and inequalities in one variable 
E.  Solution of linear equations and inequalities in two variables 



               F. Solution of linear systems in two variables 
  G. Addition, subtraction, multiplication, and division of polynomials 
  H. Solution of equations by factoring 
  I. Reduction, addition, subtraction, multiplication, and division of rational expressions 
  J. Addition and subtraction of radical expressions 
  K. Solution of application problems 
 

 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 

A.  Lecture  
B.  Discussion of homework problems 
C.  Student activities and projects 
D.  Cooperative learning 
 

 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 

A. Midterm exams 
B.  Homework 
C.  Final Exam 
D.  Quizzes 

 
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

Students must express solutions in both verbal and symbolic form. They must also translate 
words into mathematical symbols and expressions and vice-versa. 
 

 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
              Throughout the course, students are required to apply problem-solving techniques to a vast  
              range of problems solving exercises. In addition, application problems challenge students to:  

A. comprehend the problem. 
B. determine appropriate problem-solving strategies. 
C. clearly interpret results. 
D. communicate the problem solving strategy and solution in writing as well as verbally. 
 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
 
The instructor will initiate a discussion/explanation with regard to the origin and history of 
various mathematical topics.  The relevant mathematical contributions of different cultures 
throughout history may be explored. 
 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  None 
 
 
 
 
 

 
 



LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  Math 61 – Elementary Algebra 
 
Instructional Area: Math/Science/PE 
 
Faculty Originator: Kenneth Sowden Date:   10-30-09 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:          

 

 

 

 

Signature: 

 

__________________________ Date_______________ 
Librarian (required) 

 
 

ADOPTED TEXTBOOK FORM 



West Hills College Coalinga 
 
Course Prefix, Number & Title:  Math 61 – Elementary Algebra Instructional Area: Math/Science/ 

PE 
Faculty Originator:  Kenneth Sowden Date:   10-30-09 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Introductory Algebra for College Students 
Edition:   Fifth ISBN #:   978-0-13-235729-6                             
Author(s): Robert Blitzer 
Publisher:   Pearson Prentice Hall 
Required     Optional     
Readability level:   10.9   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

C.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
D.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

PREREQUISITE FORM A 



West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number: Math 61        Course Title: Elementary Algebra             Instructional Area: Math/ 
Science/PE 
 
Prerequisite/Corequisite Course Prefix & Number:  Math 101   
 
Faculty Originator:  Kenneth Sowden                       Date:  10-30-09 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title: Math 101 – Basic College 
Mathematics    

 
    Outcome Course Title:  Math 61 – 
Elementary Algebra 
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
Operations involving fractions (addition, 
subtraction, multiplication, division) 
 
 
 
 
Operations involving decimal numbers 
(addition, subtraction, multiplication and 
division) 
 
Prime factorization of positive integers 
 
 

 
Throughout the course the student 
encounters several types of application 
problems in which fractions are an integral 
part. 
 
Many of the application problems (mixture 
and interest) require knowledge of decimal 
numbers. 
 
Students need to understand the notion of 
prime factorization when they are 
introduced to operations with rational 
expressions (addition, subtraction, 
multiplication and division). 
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite requires 
content review plus justification of at least one of the five categories listed below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the successful 
or safe completion of this course.   



  Justification:  Attach Form C. 
 
 

 3. The prerequisite is required in order for the course to be accepted for transfer to the University of 
California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 
unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite 
or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
                  
                  
                  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Readability for Math 61 Elementary Algebra 



 
 
In Chapter 1, we learned that an equation is a statement that two algebraic expressions are equal.  We determined 
whether a given number is an equation’s solution by substituting that number for each occurrence of the variable.  
When the substitution resulted in a true statement, that number was a solution.  When the substitution resulted in 
a false statement, that number was not a solution.  In the next three sections, we will study how to solve equations 
in one variable.  Solving an equation is the process of finding the number (or numbers) that make the equation a 
true statement.  These numbers are called the solutions, or roots, of the equation, and we say that they satisfy the 
equation. (p. 108) 
 
 
This scatter plot shows a relationship between cigarette consumption among males and deaths due to lung cancer 
per million males.  The data are from 11 countries and date back to a 1964 report by the U.S. Surgeon General.  
The scatterplot can be modeled by a line whose slope indicates an increasing death rate from lung cancer with 
increased cigarette consumption.  At that time, the tobacco industry argued that in spite of this regression line, 
tobacco use is not the cause of cancer.  Recent data do, indeed, show a causal effect between tobacco use and 
numerous diseases. (p. 269) 
 
For the followers of the Greek Mathematician Pythagoras in the sixth century B.C., numbers took on a life-and-
death importance.  The “Pythagorean Brotherhood” was a secret group whose members were convinced that 
properties of whole numbers were the key to understanding the universe.  Members of the Brotherhood (which 
admitted women) thought that that all numbers that were not whole numbers could be represented by the ratio of 
whole numbers.  A crisis occurred for the Pythagoreans when they discovered the existence of a number that was 
not rational.  Because the Pythagoreans viewed numbers with reverence and awe, the punishment for speaking 
about this irrational number was death.  However, a member of the Brotherhood revealed the secret of the 
irrational number’s existence.  When he later died in a shipwreck, his death was viewed as punishment from the 
gods.  (p. 600) 
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COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  Math 63 Course Title:    Intermediate Algebra 
 
Instructional Area:    Math Science PE   Date:    10/07/09 
 
Faculty Originator:  Kenneth Sowden 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of 
a revised course for  approval by the Coalinga Curriculum committee.  If the faculty originator changes 
any of the items below, the course requires approval from West Hills College Lemoore curriculum 
committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

--------------------------------------------------------------------------------------------------------------------------------------------
---------- 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes  

        

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or 

No   

Explain:          
Change Previous Course Outline Information: 

        From:           

 



 
        To:  (Write new information here for any changes checked above.) 
             
 
 
         Justification:  (Reasons for the above changes.) 
 
              



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       10/07/09 
  

Instructional Area:  Math Science PE 
 
Course Prefix & Number:    Math 63 
 
Course Title:    Intermediate Algebra 
 
Units:    5 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   90 Semester Lab Hours:          
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:  MATH 61 or equivalent 
 

and/or 
 
ADVISORIES:    
 

2. CATALOG DESCRIPTION:   Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra sequence. Topics for intermediate algebra include 
factoring, solving quadratic, rational and radical equations, inequalities, integer and 
rational exponents, graphing conics, functions, scientific notation, and applications. 

 
3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
             repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. solve quadratic equations and inequalities by factoring and using the quadratic 

formula. 
B. graph linear and quadric functions in 2 variables. 
C. solve radical equations. 
D. solve rational equations. 
E. add, subtract, multiply and divide rational expressions. 
F. simplify complex fractions. 
G. factor algebraic expressions. 
H. perform operations involving complex numbers. 
I. solve systems of linear equations in two and three variables. 
J. perform operations on functions including addition, subtraction, multiplication, 

division and composition. 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 



A. Operations with functions. 
B. Linear functions 
C. Equation of a line 
D. Systems of linear equations in two and three variables and applications 
E. Linear and compound inequalities, including those involving absolute value 
F. Factoring polynomials 
G. Simplification, addition, subtraction, multiplication and division of rational 

expressions 
H. Rational equations and applications 
I. Rational exponents 
J. Radical expressions and equations 
K. Complex numbers 
L. Quadratic formula 
M. Quadratic functions and applications 
N. Properties of logarithmic and exponential functions 
O. Logarithmic and exponential equations 
P. Conic sections (circles, ellipses and hyperbolas) 

 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 

A. Lecture with the appropriate utilization of technology 
B. Cooperative learning and discussion 

 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 

A. Homework 
B. Quizzes 
C. Midterms and comprehensive final exam 

 
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

Students are required to clearly state solutions in writing when called for, and to 
translate words into mathematical symbols and expressions and vice-versa. 

 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
Throughout the course, students are required to apply problem-solving techniques to a 
vast range of problem solving exercises. In addition, application problems challenge 
students to:  
A. comprehend the problem. 
B.  determine appropriate problem solving strategies. 
C. clearly interpret results. 
D. communicate the problem solving strategy and solution in writing as well as 
verbally. 

 
9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  

PLURALISM IS ADDRESSED: 
When appropriate, the instructor will initiate a discussion/explanation with regard to 
the origin and history of various mathematical topics.  The relevant mathematical 



contributions of different cultures (Greeks, Muslims, etc) may be explored, where 
appropriate. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  None 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  Math 63 
 
Instructional Area: Math Science PE 
 
Faculty Originator: Kenneth Sowden Date:   10/07/09 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline 
have been reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:          

 
 
 
 
Signature: 

 
__________________________ Date_______________ 
Librarian (required) 

 



ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:  Math 63 Instructional Area: Math Science PE 
Faculty Originator:   Kenneth Sowden Date:   10/07/09 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Intermediate Algebra for College Students 
Edition:   5th ISBN #:   978-0-13-600762-3                             
Author(s): Robert Blitzer 
Publisher:   Pearson Prentice Hall 
Required     Optional     
Readability level:   11.0   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

C.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
D.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
 
 
 
 
 
 
 
 
 
 
 
 



Math 63   Readability  Intermediate Algebra for College Students (5th edition)  Robert Blitzer 
 

A linear system that has at least one solution is called a consistent system.  Lines that intersect 
and lines that coincide both represent consistent systems.  If the lines coincide, then the 
consistent system has infinitely many solutions, represented by every point on the coinciding 
lines.  The equations in a linear system with infinitely many solutions are called dependent.   If 
you attempt to solve such a system by substitution or addition, you will eliminate both variables.  
However, a true statement such as 10 = 10 will be the result.  (Page 176) 
 
When you use a spray can and press the valve at the top, you decrease the pressure of the gas in 
the can.  This decrease of pressure causes the volume of the gas in the can to increase.  Because 
the gas needs more room than is provided in the can, it expands in spray form through the small 
hole in the valve.  In general, if the temperature is constant, the pressure, P, of a gas in a 
container varies inversely as the volume, V, of the container.  The pressure of a gas sample in a 
container whose volume is 8 cubic inches is 12 pounds per square inch.  If the sample expands to 
a volume of 22 cubic inches, what is the pressure of the new gas? (Page 468) 
 
From ripples in water to the path on which humanity journeys through space, certain curves 
occur naturally throughout the universe.  Over two thousand years ago, the ancient Greeks 
studied these curves, called conic sections, without regard to their immediate usefulness simply 
because studying them elicited ideas that were exciting, challenging and interesting.  The ancient 
Greeks could not have imagined the applications of these curves in the twenty-first century.  
They enable the Hubble Space Telescope, a large satellite about the size of a school bus orbiting 
375 miles above Earth, to gather distant rays of light and focus them into spectacular images of 
our evolving universe.  They provide doctors with a procedure for dissolving kidney stones 
painlessly without invasive surgery.  In this chapter, we use the rectangular coordinate system to 
study the conic sections and the mathematics behind their surprising applications. (Page 731) 



 



PREREQUISITE FORM A 
West Hills College Coalinga 

 
COURSES REQUIRING A PREREQUISITE/COREQUISITE 

 
Course Prefix & Number: Math 63            Course Title: Intermediate Algebra                                     
Instructional Area:  Math Science PE 
 
Prerequisite/Corequisite Course Prefix & Number:  Math 61   
 
Faculty Originator:  Kenneth Sowden                       Date:  10-07-09 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the 
outcome course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome 
course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a 
second page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title: Math 61 – Elementary Algebra 
   

 
    Outcome Course Title:  Math 63 – 
Intermediate Algebra 
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
Simplify algebraic expressions. 
 
 
Graph on rectangular coordinator system. 
 
 
 
Solve linear equations and quadratic equations 
by factoring in one variable. 
 

 
Needed to simplify algebraic expressions 
and solve algebraic equations. 
 
Needed to graph linear and quadratic 
equations and linear inequalities. 
 
 
Needed to solve polynomial equations in 
one variable. 
 
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite requires 
content review plus justification of at least one of the five categories listed below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 



  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the 
successful or safe completion of this course.   

  Justification:  Attach Form C. 
 
 

 3. The prerequisite is required in order for the course to be accepted for transfer to the University 
of California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is 
related to unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent 
prerequisite or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
                  
                  
                  

 
 



COURSE PREFIX and NUMBER:  ENG 1A 
COURSE TITLE:  Composition and Reading 
INSTRUCTIONAL AREA:  ARTS/LETTERS 
 

1 COR Packet Form Approval Date 

WEST HILLS COLLEGE COALINGA 
COURSE OUTLINE OF RECORD PACKET 

 
FACULTY ORIGINATOR:  Scott Sutherland 
DATE:  11/10/2010 

NEW COURSE PROPOSAL COURSE REVISION 
 
CHECKLIST:  (check all that apply) 
 Course Revision Form 
 New Course Proposal 
 Course Outline 
 Learning Resources Statement 
 Distance Education Statement 
 Adopted Textbook Form 
 Prerequisite Form A 
 Prerequisite Form B 
 Limitations on Enrollment Form C 
 
MIS DATA: (Administrative Use Only) 
 TOP Code:  0T 
 Credit Status:   
 Basic Skills Status:   
 SAM Code:   
 Prior to College Level:   
 Noncredit Category: 
 Funding Agency Category: 
 
ROUTING:  (must be filled out prior to agenda submission) 
 Originating faculty:  Scott Sutherland     Date:  11/10/2010 
 Comments:  0T 
 
 Curriculum Representative:  Scott Sutherland    Date:  11/10/2010 
 Comments:  0T 
 
 Technical Review:  Matt Magnuson     Date:  11/12/2010 
 Comments:  0T 
 
 Chief Instructional Officer:  J. Stearns     Date:  11/12/2010 
 Comments:  0T 
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COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
NEW COURSE PROPOSAL (use for new courses only)  
 
Units:        Semester Lecture Hrs:        Semester Lab Hrs:        
Transferability (attach evidence): CSU UC 
   
New Major? Yes No 

If yes, state the new major: 0T 
   
Intended for Transfer? Yes (complete next row) No 

Transfer Elective Transfer General Education Transfer Major Requirement 
   
Associate Degree? Yes (complete next row) No 

AA/AS Elective AA/AS General Education AA/AS Major Requirement 
   
Certificate Program? Yes No 

If yes, state the certificate: 0T 
  
Room Space Requirements: 0T 
Staff Requirements: 0T 
Equipment Requirements: 0T 
 
 
 



COURSE PREFIX and NUMBER:  ENG 1A 
COURSE TITLE:  Composition and Reading 
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COURSE OUTLINE (use for all courses) 
 
UNITS:  3 Semester Lecture Hrs:  54 Semester Lab Hrs:        
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 0T No 
Materials Fee:  $       Description: 
 

1. Course/Catalog Description 
ENG 1A is a transfer-level course emphasizing theory and practice in reading and composition.  While the 
reading and writing may include rhetorical patterns such as narration, description, comparison/contrast, 
cause/effect, etc., the majority of assignments will focus on a combination of such patterns in 
argumentative writing, including but not limited to pro/con, evaluative, and proposal essays.   Instruction 
in current research methods and MLA formatting is included, culminating in either one 10-page or two 5-
page research papers. 
 

2. Prerequisites 
ENG 51A or equivalent 
 

3. Corequisites 
 
 

4. Advisories 
 

 
5. Enrollment Limitations 

 
 

6. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to meet the following objectives: 

A. demonstrate college-level competence in reading; 
B. demonstrate college-level competence in writing expository essays; 
C. demonstrate college-level competence in writing argumentative essays; 
D. demonstrate college-level competence in a written analysis of an author’s work; 
E. conduct research utilizing library resources; 
F. demonstrate an understanding of the fundamental  basics of MLA format; 
G. compose either one 10-page or two 5-page research papers in current MLA format, including a 

works cited page; 
H. identify logical fallacies in an author’s work as well as their own; 
I. demonstrate the understanding of the difference between summarizing, paraphrasing, and 

quoting; 
J. compose and utilize a bibliography; 
K. demonstrate a basic understanding of literature through writing and/or discussion. 
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7. Course Content (Instructional topics or units) 
A. Expository Writing 

1. Drafting 
2. Peer Review 
3. Revision 
4. Rhetorical styles, including but not limited to informative writing, narrative writing, interview 

writing, cause/effect writing, etc. 
B. Argumentative Writing 

1. Drafting 
2. Peer Review 
3. Revision 
4. Argumentative styles, including but not limited to pro/con writing, evaluative writing, 

proposal writing 
C. Critical Thinking 

1. Analytical reading 
2. Quoting, paraphrasing, and summarizing 
3. Analysis of author’s tone and style 
4. Evaluation of bias in writing 
5. Evaluation of primary and secondary sources 
6. Identifying logical fallacies 

D. MLA Format 
1. Incorporating text material 
2. In-text citations 
3. Works cited page 
4. Bibliography 

E. Research 
1. Utilizing library print materials/sources 
2. Utilizing library database materials/sources 
3. Utilizing online materials/sources 
4. Composing a research plan 
5. Outlining a research paper 
6. Composing a research paper 

 
8. Lab Content (For courses with lab hours only) 

 
 

9. Methods of Instruction (Instructor initiated learning strategies) 
A. Lectures 
B. Class discussion 
C. Facilitate small and/or large group exercises 
D. Tour of library facilities 
E. Revision and proofreading exercises 
F. MLA and/or writing handbook assignments 
G. Peer review of essays 
H. Modeling of writing and research techniques 
I. Written and oral responses to student work 
J. Grammar, punctuation, and editing exercises 
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K. Library tour/research 
L. Media, including sound recordings, film clips, and/or videos of live performances 

 
10. Out of Class Assignments 

 
 

11. Methods of Evaluation (Measurements of student achievement) 
A. In-class essays 
B. Out-of-class essays 
C. Research papers and related assignments 
D. Quizzes 
E. Objective exams 
F. Essay exams 
G. Journal 
H. Individual presentation(s) 
I. Group presentation(s) 

 
12. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 

Cultural Pluralism is initiated by the instructor in class discussions of essays from a diverse range of 
cultural and socio-economic backgrounds.  Issues of race, gender, and/or sexuality within these culturally 
varied backgrounds are amongst the topics of such discussion.  Specifically, the instructor may choose to 
lead small group discussions that investigate how perception of an author’s message varies based on the 
background of particular audiences.   
 

13. Critical Thinking Assignment (Use detail and state in cognitive terms) 
In written responses to assigned readings, students will identify and analyze what they perceive to be the 
success or failure of a particular essay based upon the author’s use of tone and style.  In order to support 
their argument, the student will have to select textual support from the essay under analysis.  This skill 
enables students to view all writing critically, including potential sources for use in the required research 
paper as well as their own writing, both in and out of the classroom. 

 
14. Writing Assignments/Proficiency Demonstration 

Students must write a minimum of 8,500-10,000 words (about 40 pages), of which at least 8,500 words 
must be marked and graded.  Included in the 8,500 words, students must write at least two monitored in-
class essays of at least 500 words each that are marked and graded.  In addition, writing assignment 
prompts should be specific to the course and textbook readings in order to diminish the possible 
submission of plagiarized papers. 
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LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
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TEXTBOOK FORM (use for all courses) 
 
All transfer-level courses are required 1) to have an 11 or higher readability and 2) be no more than five years old. 
All textbooks must have readability statistics attached. 
 
 
Title:  The Norton Field Guide to Writing, w/Readings 
Edition and Publication Year:  2nd / December 2009 ISBN:  978-0-39-393381-9 
Author(s):  Richard Bullock, Maureen Daly Goggin, & Francine Weinberg 
Publisher:  W. W. Norton 
Required   Optional   
Readability Level:   13.1 
 

Title:  Supplemental handbook of instructor’s choice 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:   
Required   Optional   
Readability Level:    
 

Title:  Supplemental reader of instructor’s choice 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 

Most of the time, you will be assigned a text or a type of text to analyze: a poem in a literature class, the 
work of a political philosopher in a political science class, a speech in a history or communications 
course, a painting or a sculpture in an art class, a piece of music in a music theory course.  If you must 
choose a text to analyze, look for one that suits the demands of the assignment—one that is neither too 
large or complex to analyze thoroughly (a Dickens novel or a Beethoven symphony is probably too big) 
nor too brief or limited to generate sufficient material (a ten-second TV news brief or a paragraph from 
Fast Food Nation would probably be too small).  Be sure you understand what the assignment asks you 
to do, and ask your instructor for clarification if you’re not sure.  (51) 
 
Literary analyses are essays in which we examine literary texts closely to understand their messages, 
interpret their meanings, and appreciate their writers’ techniques.  You might read Macbeth and notice 
that Shakespeare’s play contains a pattern of images of blood.  You could explore the distinctive point of 
view in Ambrose Bierce’s story “An Occurrence at Owl Creek Bridge.”  Or you could point out the 
differences between Stephen King’s The Shining and Stanley Kubrick’s screenplay based on that novel.  
In all these cases, you use specific analytical tools to go below the surface of the work to deepen your 
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understanding of how it works and what it means.  Here is a sonnet by the nineteenth-century English 
Romantic poet Percy Bysshe Shelley, followed by one student’s analysis of it written for a course at 
Wright State University.  (137) 
 
One way to think about your response to a text is to list or freewrite as many reasons as you can think of 
for believing what the writer says and then as many as you can for doubting it.  First, write as if you 
agree with everything gin the writer’s argument; look at the world from his or her perspective, trying to 
understand the writer’s premises and reasons for arguing as he or she does even if you strongly 
disagree.  Then, write as if you doubt everything in the text; try to find every flaw in the argument, every 
possible way it can be refuted—even if you totally agree with it.  developed by writing theorist Peter 
Elbow, the believing and doubting game helps you consider new ideas and question ideas you already 
have—and at the same time see where you stand in relation to the ideas in the text you’re reading.  
(316) 
 
Web sites include links among the pages on the site as well as to material elsewhere on the Web.  Links 
allow you to bring material from other source into your text—you can link to the definition of a key 
term, for instance, rather than defining it yourself, or you can link to a source rather than summarizing 
or paraphrasing it.  You can also provide a list of links to related sites.  When you’re writing a text for a 
Web site, you can link to some of the details, giving readers the choice of whether they want or need to 
see an illustration, detailed description, map, and so on.  For example, page 482 shows how my literacy 
narrative (on pages 25-27) might look as a Web text.  (481) 
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WEST HILLS COLLEGE COALINGA 
COURSE OUTLINE OF RECORD PACKET 

 
FACULTY ORIGINATOR:  Scott Sutherland 
DATE:  4/16/2010 

NEW COURSE PROPOSAL COURSE REVISION 
 
CHECKLIST:  (check all that apply) 
 Course Revision Form 
 New Course Proposal 
 Course Outline 
 Learning Resources Statement 
 Distance Education Statement 
 Adopted Textbook Form 
 Prerequisite Form A 
 Prerequisite Form B 
 Limitations on Enrollment Form C 
 
MIS DATA: (Administrative Use Only) 
 TOP Code:  0T 
 Credit Status:   
 Basic Skills Status:   
 SAM Code:   
 Prior to College Level:   
 Noncredit Category: 
 Funding Agency Category: 
 
ROUTING:  (must be filled out prior to agenda submission) 
 Originating faculty:  Scott Sutherland     Date:  4/13/2010 
 Comments:  0T 
 
 Curriculum Representative:  Scott Sutherland    Date:  4/13/2010 
 Comments:  0T 
 
 Technical Review:  Scott Sutherland     Date:  4/13/2010 
 Comments:  0T 
 
 Chief Instructional Officer:  Jill Stearns   Date:  4/19/2010 
 Comments:  Textbook box checked, but  form is blank. 
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COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
NEW COURSE PROPOSAL (use for new courses only)  
 
Units:        Semester Lecture Hrs:        Semester Lab Hrs:        
Transferability (attach evidence): CSU UC 
   
New Major? Yes No 

If yes, state the new major: 0T 
   
Intended for Transfer? Yes (complete next row) No 

Transfer Elective Transfer General Education Transfer Major Requirement 
   
Associate Degree? Yes (complete next row) No 

AA/AS Elective AA/AS General Education AA/AS Major Requirement 
   
Certificate Program? Yes No 

If yes, state the certificate: 0T 
  
Room Space Requirements: 0T 
Staff Requirements: 0T 
Equipment Requirements: 0T 
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COURSE OUTLINE (use for all courses) 
 
UNITS:  3 Semester Lecture Hrs:  54 Semester Lab Hrs:        
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 0T No 
Materials Fee:  $       Description: 
 

1. Course/Catalog Description 
English 51A provides instruction for students who do not make a satisfactory score on an English 
placement test for English 1A.  This course aids students in developing the necessary skills and 
experiences to make them effective readers, writers, and speakers.  The course provides practice in 
reading, in writing essays of 500 words or more, and in verbal communication. 
 

2. Prerequisites 
Successful completion of English 110B or the equivalent 
 

3. Corequisites 
 
 

4. Advisories 
 

 
5. Enrollment Limitations 

 
 

6. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to: 

A. Identify the author’s main idea and supporting details 
B. Apply higher level thinking skills such as making comparisons, contrasts, predictions, inferences, 

and drawing conclusions 
C. Compose coherent out-of-class essays of at least 500 words, each of which has an introduction, 

thesis statement, body of supporting paragraphs, and conclusion 
D. Compose coherent in-class essays, each of which has an introduction, thesis statement, body of 

supporting paragraphs, and conclusion 
E. Write an outline of reading material, identifying an author’s thesis, topic sentences, and 

supporting details 
F. Write and utilize outlines in the planning and drafting of essays and oral presentations 
G. Demonstrate use of standard academic grammar, punctuation, spelling, and proofreading 
H. Demonstrate MLA guidelines for essay formatting 
I. Write an essay of 1000 words or more correctly citing at least three sources in MLA format 
J. Verbally present writing ideas and criticism of both published authors’ and classmates’ work 
K. Research using current MLA guidelines 
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7. Course Content (Instructional topics or units) 
A. Reading comprehension 
B. Analytical reading 
C. Brainstorming/Pre-writing techniques 
D. Drafting/Revising techniques 
E. Essay construction 
F. Taking timed essay tests 
G. Outline conventions 
H. Grammar, punctuation, spelling, and proofreading 
I. Listening, note taking, and speaking skills 
J. Library use 
K. Research 

 
8. Lab Content (For courses with lab hours only) 

 
 

9. Methods of Instruction (Instructor initiated learning strategies) 
A. Lecture 
B. Large group discussion 
C. Small group discussion 
D. Individual and group exercises 
E. Grammar, punctuation, and editing exercises 
F. Revision and proofreading exercises 
G. Handbook assignments 
H. Peer review of essays 
I. Modeling of writing and research techniques 
J. Written and oral responses to student work 
K. Presentation of research basics 

 
10. Out of Class Assignments 

 
 

11. Methods of Evaluation (Measurements of student achievement) 
A. Quizzes 
B. Journals 
C. In-class essays 
D. Out-of-class essay 
E. Responses to readings and classmates’ writings, both written and oral 
F. Group and/or individual oral presentations 
G. Objective exams 
H. Essay exams 

 
12. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 

Cultural Pluralism is initiated in class discussions of essays from a diverse range of cultural and socio-
economic backgrounds.  Issues of gender are addressed, as well, where appropriate. 
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13. Critical Thinking Assignment (Use detail and state in cognitive terms) 
In responding to assigned readings, students may be asked to differentiate main points from sub-points 
and to identify organizational methods.  For their own essays, students will need to define topics, identify 
and evaluate supporting points and methods of organization, and employ standard writing conventions. 

 
14. Writing Assignments/Proficiency Demonstration 

Students must write a minimum of 1,000 words in class and 3,000 words out of class for a total of 4,000 
words to be marked and graded.  Students must write at least two monitored essays in class that are 
marked and graded in addition to the out-of-class writing assignments.  Writing assignment prompts 
should be specific to the course to diminish the likelihood of plagiarized or purchased papers being 
submitted. 
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LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
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TEXTBOOK FORM (use for all courses) 
 
All transfer-level courses are required 1) to have an 11 or higher readability and 2) be no more than five years old. 
All textbooks must have readability statistics attached. 
 
Title:  The Student Writer: Editor and Critic 
Edition and Publication Year:  8th ed./2010 ISBN:  978-0-07-338380-4 
Author(s):  Barbara Fine Clouse 
Publisher:  McGraw-Hill 
Required   Optional   
Readability Level:   14.3 
 
Title:  Supplemental handbook of instructor’s choice 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
Title:  Supplemental reader of instructor’s choice 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
Readability for The Student Writer: Editor and Critic, 8th ed. 
On television, in movies, on billboards, in store windows, in grocery store aisles, on the sides of buses, on cereal 
boxes, in magazines and newspapers, in your textbooks, on the Internet—visual content is everywhere.  Like the 
written word, pictures, maps, drawings, photographs, and charts convey meaning and are constructed for a 
purpose.  To consider visual content thoughtfully, you can apply much of what you have learned about reading 
words analytically to viewing images analytically.  In the next sections, you will read about how to analyze 
advertisements, photographs, and charts and graphs by answering the questions in this box.  (21) 
 
Subjective description includes expressive, emotional language to convey the writer’s feelings about what is being 
described or to move the reader’s emotions.  For example, a history teacher might include the subjective 
description in a lecture describing the conditions on slave ships.  To convince your classmates to volunteer for the 
municipal cleanup campaign, you might write subjective details in a letter to the editor of your campus 
newspaper describing the deplorable state of the littered streets near campus. 
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Writers combine objective and subjective description.  For example, a food columnist might use objective 
description to tell readers what a dessert looks like and go on to use subjective description to explain what the 
dessert tastes like.  (147) 

 
No matter how compelling they are, reasons alone are not enough to convince thoughtful readers: You must back 
up each f these reasons with evidence.  Evidence is specific facts, statistics, examples, quotations, personal 
experience, observations, and explanations that demonstrate the truth of the reasons.  For example, to back up 
the reason that juveniles who are sentence in adult courts go to adult prisons, where they are often abused, you 
can cite statistics about the rate of abuse of juvenile offenders by adult inmates.  You could then use cause-and-
effect analysis to explain that as a result of the abuse, the juveniles are likely to become more psychologically 
impaired than they were when they entered prison.  (427) 
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Associate Vice Chancellor of Educational Planning Date 

WHCC Curriculum Chair Date 

WHCCD Board of Trustees Date 
 
 



COURSE PREFIX and NUMBER:  ENG 1A 
COURSE TITLE:  Composition and Reading 
INSTRUCTIONAL AREA:  ARTS/LETTERS 
 

1 
 

PREREQUISITE FORM A – CONTENT REVIEW 
 
Content review is required for all prerequisites, corequisites, and advisories for courses in a discipline sequence, 
vocational courses, and for health and safety. 
 
Prerequisite/Corequisite or Advisory Course Prefix, Number and Title:  ENG 51A Introduction to Communication 
Skills 
Faculty Originator:  Scott Sutherland 
Date:  11/10/2010 
 

Prerequisite Corequisite Advisory 
 

Prerequisite/Corequisite/Advisory Course: 
ENG 51A 

Outcome Course: 
ENG 1A 

Column 1 
Exit concepts/skills that are essential to the successful 

completion of the outcome course: 

Column 2 
Specifically state how skills are necessary in the 

outcome course: 
1. Write an outline of reading material, identifying 

an author’s thesis, topic sentences, and 
supporting details 

2. Compose coherent out-of-class essays of at 
least 500 words, each of which has an 
introduction, thesis statement, body of 
supporting paragraphs, and conclusion 

3. Apply higher level thinking skills such as making 
comparisons, contrasts, predictions, inferences, 
and drawing conclusions 

4. Write an essay of 1000 words or more correctly 
citing at least three sources in MLA format 

 
 

1. This skill is necessary in a student’s ability to 
demonstrate competence in college-level 
reading as well as demonstrating the ability to 
analyze the written work of an author. 

2. This skill is necessary as the base for the 
further development of all expository, 
argumentative, and analytical essays, including 
the required research paper. 

3. This skill allows students to write an analysis of 
an author’s work as well as identify logical 
fallacies in that same work and in their own 
writing.  Likewise, it aids the students in writing 
well-balanced argumentative essays. 

4. This skill prepares the student for composing a 
working bibliography and writing a well-
developed 10-page research paper (or two 5-
page research papers) with a works cited page 
in MLA format. 

 
Prerequisite Approval (required) 
 
Required Signatures Date 

WHCC Curriculum Chair  

WHCC Chief Instructional Officer  
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WHCCD Board of Trustees Approval Date (no signature required)  
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PREREQUISITE FORM A – CONTENT REVIEW 
 
Content review is required for all prerequisites, corequisites, and advisories for courses in a discipline sequence, 
vocational courses, and for health and safety. 
 
Prerequisite/Corequisite or Advisory Course Prefix, Number and Title:  0T 
Faculty Originator:  0T 
Date:  0T 
 

Prerequisite Corequisite Advisory 
 

Prerequisite/Corequisite/Advisory Course: 
ENG 110B 

Outcome Course: 
ENG 51A 

Column 1 
Exit concepts/skills that are essential to the successful 

completion of the outcome course: 

Column 2 
Specifically state how skills are necessary in the 

outcome course: 
1. Determine main ideas in longer pieces 
2. Summarize longer pieces 
3. Write a basic 200-300 word essay that includes 

a thesis statement,  topic sentences, and 
transitions 

 
 

1. Identify the author’s main idea and supporting 
details 

2. Write an outline of reading material, 
identifying an author’s thesis, topic sentences, 
and supporting details 

3. Compose coherent out-of-class essays of at 
least 500 words, each of which has an 
introduction, thesis statement, body of 
supporting paragraphs, and conclusion 

 
Prerequisite Approval (required) 
 
Required Signatures Date 

WHCC Curriculum Chair  

WHCC Chief Instructional Officer  

WHCCD Board of Trustees Approval Date (no signature required)  
 



 

 

 

Date  March 25, 2010 

 

 

To:  Chief Instructional Officers 

  Chief Human Resources Officers 

Academic Senate Presidents 

 

From:  Barry A. Russell, Vice Chancellor of Academic Affairs 

 

Subject: 2010 Eighth Edition of the Minimum Qualifications Handbook Released 

 

 

This eighth edition of Minimum Qualifications for Faculty and Administrators in 

California Community Colleges is an update of the disciplines lists including those 

adopted by the Board of Governors of the California Community Colleges at their 

regularly scheduled meeting on November 2, 2009.   

 

The Minimum Qualifications Handbook lists those disciplines taught in the California 

Community College System and the minimum qualifications related to each discipline.  

There are three types of minimum qualifications associated with the various disciplines:  

 

 Disciplines requiring a master’s degree 

 Disciplines where a master’s degree is generally not available or expected but a 

specific degree is identified 

 Disciplines where a master’s degree is not generally available or expected   

 

This version of the “Handbook” contains four lists.  The three individual lists identified 

above and a single alphabetical list containing all disciplines. 

 

The BOG relies primarily on the advice of the Academic Senate for the California 

Community Colleges (ASCCC) in revising the disciplines list.  The ASCCC conducts a 

bi-annual process of reviewing and discussing proposed changes to the disciplines list.  

The next proposed revisions to the handbook will be in 2012.  Information concerning 

this process can be found at www.asccc.org. 

 

 

 

STATE OF CALIFORNIA                                JACK SCOTT, CHANCELLOR 

CALIFORNIA COMMUNITY COLLEGES 
SYSTEM OFFICE 
1102 Q STREET 
SACRAMENTO, CA  95811-6549 
(916) 445-8752 

http://www.cccco.edu 
 

                                          

http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/MinimumQualifications/tabid/735/Default.aspx
http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/MinimumQualifications/tabid/735/Default.aspx
http://www.asccc.org/
http://www.cccco.edu/


2010 Eighth Edition of the Minimum Qualifications Handbook Released 

March 25, 2010 

Page 2 

 

 

 

A summary of the changes recommended by ASCCC and adopted by the Board of 

Governors in November 2009 is provided below. 

 

ACTION DISCIPLINE DESCRIPTION 

MODIFICATION 

(Master’s Degree 

List) 

Agriculture Eliminated the option of combining a Bachelor’s 

degree in an agricultural science and a Master’s 

degree in another related agricultural field. 

MODIFICATION 

(Master’s Degree 

List) 

Humanities Eliminated interdisciplinary studies from the 

description of the discipline. 

MODIFICATION 

(Master’s Degree 

List) 

Instructional 

Design / 

Technology 

Added a Master’s degree in educational 

technology. 

MODIFICATION 

(Master’s Degree 

List) 

Political 

Science 

Eliminated the option of a Master’s degree in 

public administration and added the Master’s in 

public administration may be used in conjunction 

with a Bachelor’s degree in another defined area 

of political science. 

NEW  

(Master’s Degree 

List) 

Speech 

Language 

Pathology 

Master’s in speech pathology, speech language 

pathology, speech language and hearing sciences, 

communicative disorders, communicative 

disorders and sciences, communication sciences 

and disorders, or education with a concentration in 

speech pathology, OR the equivalent. 

NEW 

(Specific 

Bachelor’s or 

Associate Degree 

List) 

Biotechnology Bachelor’s degree in the biological sciences, 

chemistry, biochemistry, or engineering, and two 

years of full-time related work experience. 

 

Any questions regarding the handbook may be directed to LeBaron Woodyard, at 

lwoodyar@cccco.edu or by telephone at (916) 445-1780. 

 

 

cc: Morgan Lynn 

LeBaron Woodyard 

 Stephanie Low 

mailto:lwoodyar@cccco.edu
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Overview of Minimum Qualifications and the Disciplines Lists 

This eighth edition of Minimum Qualifications for Faculty and Administrators in California 
Community Colleges is an update of the disciplines lists including those adopted by the Board of 
Governors of the California Community Colleges at their regularly scheduled meeting on 
November 2, 2009.  It incorporates changes that resulted from recommendations from the 
Academic Senate for California Community Colleges and its delegates, and a comprehensive 
review of regulations regarding the minimum qualifications and disciplines lists.  This change 
amends the previous edition. It is intended to be effective immediately and should be 
employed as appropriate in each community college district.  A summary of the changes to the 
Master’s List and the new category of disciplines requiring a Specific Bachelor’s or Associate 
Degree List are noted below: 

ACTION DISCIPLINE DESCRIPTION 

MODIFICATION 
(Master’s Degree 
List) 

Agriculture Eliminated the option of combining a Bachelor’s 
degree in an agricultural science and a Master’s 
degree in another related agricultural field. 

MODIFICATION 
(Master’s Degree 
List) 

Humanities Eliminated interdisciplinary studies from the 
description of the discipline. 

MODIFICATION 
(Master’s Degree 
List) 

Instructional 
Design / 
Technology 

Added a Master’s degree in educational technology. 

MODIFICATION 
(Master’s Degree 
List) 

Political Science Eliminated the option of a Master’s degree in public 
administration and added the Master’s in public 
administration may be used in conjunction with a 
Bachelor’s degree in another defined area of political 
science. 

NEW  
(Master’s Degree 
List) 

Speech 
Language 
Pathology 

Master’s in speech pathology, speech language 
pathology, speech language and hearing sciences, 
communicative disorders, communicative disorders 
and sciences, communication sciences and disorders, 
or education with a concentration in speech 
pathology, OR the equivalent. 

NEW 
(Specific Bachelor’s 
or Associate Degree 
List) 

Biotechnology Bachelor’s degree in the biological sciences, 
chemistry, biochemistry, or engineering, and two 
years of full-time related work experience. 
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History of Minimum Qualifications and the Disciplines Lists 

The complete disciplines lists with revisions to that adopted by the Board of Governors of the 
California Community Colleges were designed to replace the system of credentials that was in 
force until June 30, 1990. The relevant sections of the Education Code were adopted by the 
Legislature in September 1988, as part of AB 1725, the community college reform bill.   

Significant amendments were made by AB 2155 and SB 1590 of 1989, SB 2298 of 1990, and     
SB 343 of 1993. Faculty internship programs were authorized by SB 9 of 1991.  The disciplines 
lists used to implement the minimum qualifications for credit instructors, counselors, and 
librarians are incorporated by reference into the Board’s regulations.  

These lists were prepared and reviewed primarily by the Academic Senate for California 
Community Colleges. They were first adopted in July 1989, underwent minor revisions in 
November 1990, May 1991, September 1993, September 1996, April 1999, November 2002, 
September 2005, November 2007, and November 2009. 

Process to Initiate Changes to the Disciplines Lists 

Users of this booklet are encouraged to forward recommendations for additions, changes, 
and/or suggestions through their local academic senates to the Academic Senate for California 
Community Colleges or to the Academic Affairs Division of the Chancellor’s Office.  The 
Academic Senate and Academic Affairs Division in the Chancellor’s Office continually monitor 
issues and questions relating to minimum qualifications.  

The Academic Senate regularly considers changes to these lists, and recommendations from the 
Senate to the Board of Governors are developed through active collaboration between the local 
senates, professional organizations within the state, and the Chancellor’s Office.  The resulting 
minimum qualifications serve as a statewide benchmark for promoting professionalism and 
rigor within the academic disciplines in the community colleges and a guideline for day-to-day 
decisions regarding suitability for employment in the system. 

Districts may establish local qualifications beyond the minimum standards defined in the 
Disciplines Lists, and they have flexibility in how they organize courses within disciplines, how 
to apply equivalency, and how to develop criteria and employ processes to select 
administrators and instructors.  Development of local processes for applying the minimum 
qualifications requires mutual agreement between the board of trustees and the academic 
senate. 
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Guidelines for the Using Discipline Lists 

These disciplines lists must be used in conjunction with the Board of Governors minimum 
qualifications regulations (title 5, sections 53400-53430). Applicable rules specified in title 5 
include the following: 

•  Degrees and credits generally must be from accredited institutions (section 53406). 

•  An occupational license or certificate is required in certain instances (section 53417). 

• A district may hire a person who possesses qualifications different from, but 
equivalent to, those listed on the disciplines list, according to criteria and procedures 
agreed upon by the governing board and the academic senate (section 53430). 

Title 5 regulations also specify minimum qualifications for additional faculty members, including 
health services professionals, non-credit instructors, apprenticeship instructors, DSP&S 
personnel, EOPS personnel, learning assistance and tutoring coordinators, and work experience 
coordinators. 

Further, these lists only reflect the statewide minimums for persons to be considered qualified 
to teach in a discipline. Each district may establish additional qualifications which are more 
rigorous than those listed herein. 

Types of Discipline Lists Included in the Handbook 

Since its inception, the Disciplines List had been divided into two parts to differentiate those 
disciplines for which a Master’s degree is required as a precondition for employment, from 
those for which it is not.  Generally, disciplines have been included on the Master’s List if 
universities typically offer sufficient upper-division and graduate instruction in applicable 
subjects to permit their awarding advanced degrees in that discipline.  On the other hand, 
disciplines for which there is no or limited graduate training, as found in some career and 
technical education fields, have been included on the non-Master’s List.  In those cases where a 
Master’s degree is not generally expected or available, the minimum standard has been a 
Bachelor’s degree in any subject, plus two years of work experience directly related to the 
teaching assignment or an Associate degree in any subject, plus six years of work experience 
directly related to the teaching assignment. 

In May 2009, the California Community Colleges Board of Governors approved changes to title 
5, sections 53407 and 53410 to allow the creation of a third option within the minimum 
qualifications to be defined requiring a Bachelor’s or Associate degree in a specific discipline, 
plus requisite years of professional experience.  There are four types of discipline lists contained 
in this handbook.   
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List Type Description Starts 
on Page 

Alphabetical listing of 
the disciplines 

This is a list of all the disciplines from A to Z.  This 
combined list contains all of the disciplines on one list: 
Disciplines requiring a Master’s degree; Disciplines in 
Which a Master’s Degree is Not Generally Expected or 
Available but Which Requires a Specific Bachelor’s or 
Associate Degree and Commensurate Professional 
Experience; and Disciplines in Which a Master’s Degree is 
not Generally Expected or Available, but which requires 
any Bachelor’s or Associate Degree and commensurate 
professional experience.   

4 

Disciplines requiring a 
Master’s degree 

This is an alphabetical list of all of the disciplines that 
require a Master’s degree or its equivalent.  This category 
contains mostly academic and transfer disciplines. 
Whenever this list mentions a Master’s degree, any 
degree in the discipline beyond the Master’s would also 
satisfy that qualification. 

Under each of the disciplines in this list, the phrase ‘OR 
the equivalent’ refers to the possibility of hiring faculty 
who do not possess the exact degrees listed, under a 
local process developed and agreed upon by 
representatives of the governing board and the academic 
senate, as provided for in Education Code Section 87359 
and title 5, section 53430. 

40 

Disciplines in which a 
Master’s degree is not 
generally expected or 
available but which 
requires a specific 
Bachelor’s or Associate 
degree and 
commensurate 
professional 
experience 

The Academic Senate for California Community Colleges 
has recognized the growing gap between the structure 
for determining minimum qualifications and the evolving 
nature of teaching disciplines.  As such, this is a new 
category created in May 2009.  Disciplines on this list 
require a Bachelor’s or Associate degree in a specific 
area, plus a specified number of years of experience.  The 
first and only discipline on this list was approved by the 
Board of Governors of the California Community Colleges 
in November 2009.  The first discipline is Biotechnology, 
which requires a Bachelor’s degree in biological sciences 
or chemistry or biochemistry or engineering, and two 
years of full-time related work experience.   

49 
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List Type Description Starts 
on Page 

Disciplines in Which a 
Master’s Degree is not 
Generally Expected or 
Available 

This is an alphabetical list of all of the disciplines in which 
a Master’s degree is not generally expected or available.  
This category contains mostly career technical 
educational disciplines. The minimum qualifications for 
disciplines on this list are any Bachelor’s degree and two 
years of experience, or any Associate degree and six 
years of experience, unless otherwise noted. 

The list of “areas also included in the discipline” is not 
exhaustive.  Only those areas are included for which it 
might not be clear otherwise whether they were 
intended to be included in the discipline.   

50 
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This is a comprehensive list of all of the disciplines included in the handbook.  The list contains 
four columns for: the discipline, the minimum qualifications for the discipline, if it requires a 
Master’s degree and is therefore on the list for disciplines requiring a Master’s degree, and if 
there is a specific statutory or regulation that applies to the discipline.. 

Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Accounting Master’s in accountancy or business 
administration with accounting 
concentration OR Bachelor’s in business 
with accounting emphasis or business 
administration with accounting emphasis 
or economics with an accounting 
emphasis AND Master’s in 
business, business administration, 
business education, taxation, or finance 
OR the equivalent. 

Yes (NOTE: A 
Bachelor’s 
degree with a 
CPA license is 
an alternative 
qualification 
for this 
discipline, 
pursuant to 
title 5, section 
53410.1.) 

Addiction 
Paraprofessional 
Training 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Administration of 
Justice 
 
(Police science, 
corrections, law 
enforcement) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Aeronautics 
 
(Airframe and 
powerplant, aircraft 
mechanics, 
aeronautical 
engineering 
technician, avionics) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Agriculture Master’s in agriculture, agriculture 
science, education with a specialization in 
agriculture or other agricultural area 
(including:  agricultural business, 
agricultural engineering, agricultural 
mechanics, agronomy,  animal science, 
enology, environmental (ornamental) 
horticulture, equine science, forestry, 
natural resources, plant science, 
pomology, soil science, viticulture or 
other agriculture science) OR the 
equivalent. 

Yes  

Agricultural 
Business and 
Related Services 
 
(Inspection, pest 
control, food 
processing/meat 
cutting) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Agricultural 
Engineering 
 
(Equipment and 
machinery, farm 
mechanics) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Agricultural 
Production 
 
(Animal science, 
plant science, 
beekeeping, 
aquaculture) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Air Conditioning, 
Refrigeration,  
Heating 
 
(Solar energy 
technician) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
 
 

  

Animal Training and  
Management 
 
(Exotic animal 
training) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Anthropology Master’s in anthropology or archaeology 
OR Bachelor’s in either of the above AND 
Master’s in sociology, biological sciences, 
forensic sciences, genetics 
or paleontology OR the equivalent. 

Yes  

Appliance Repair 
 
(Vending machines)  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Archaeological 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Architecture The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Art Master’s in fine arts, art, or art history OR 
Bachelor’s in any of the above AND 
Master’s in humanities OR the 
equivalent. 
 
Note:  “Master’s in fine arts” as used here 
refers to any Master’s degree in the 
subject matter of fine arts, which is 
defined to include visual studio arts such 
as drawing, painting, sculpture, 
printmaking, ceramics, textiles, and metal 
and jewelry art;  and also art education 
and art therapy.  It does not refer to the 
“Master of Fine Arts” (MFA) degree when 
that degree is based on specialization in 
performing arts or dance, film, video, 
photography, creative writing, or other 
non-plastic arts. 

Yes   

Astronomy See Physics/Astronomy Yes  

Athletic Training The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
 
Note:  This discipline listing applies only to 
instructors teaching apportionment 
generating courses in the subject of 
athletic training.  Non-apportionment-
generating athletic training activity is not 
subject to minimum qualifications. 

   

Auto Body 
Technology 
 
(Antique and classic 
auto restoration) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Automotive 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Aviation 
 
(Flight, navigation, 
ground school, air 
traffic control)  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Banking and 
Finance 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Barbering The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Bicycle Repair The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Biological Sciences Master’s in any biological science OR 
Bachelor’s in any biological science AND 
Master’s in biochemistry, biophysics, or 
marine science OR the equivalent. 

Yes  

Biotechnology Bachelor’s degree in biological sciences, 
chemistry, biochemistry, or engineering, 
and two years of full-time related work 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Bookbinding The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Broadcasting 
Technology 
 
(Film making/video, 
media production, 
radio/TV)  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Building Codes and  
Regulations 
 
(Inspecting of 
construction, 
building codes, 
contractor training) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Building 
Maintenance 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Business Master’s in business, business 
management, business administration, 
accountancy, finance, marketing, or 
business education OR Bachelor’s in any 
of the above AND Master’s in economics, 
personnel management, public 
administration, or JD or LL.B. degree OR 
Bachelor’s in economics with a business 
emphasis AND Master’s in personnel 
management, public administration, or JD 
or LL.B. degree OR the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Business Education Master’s in business, business  
administration, or business education OR 
Bachelor’s in any of the above AND 
Master’s in vocational education OR 
the equivalent. 

Yes  

Business Machine 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Cabinet Making The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Cardiovascular 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Carpentry The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ceramic Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Chemistry Master’s in chemistry OR Bachelor’s in 
chemistry or biochemistry AND Master’s 
in biochemistry, chemical engineering, 
chemical physics, physics, molecular 
biology, or geochemistry OR the 
equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Child Development/  
Early Childhood 
Education 

Master’s in child development, early 
childhood education, human 
development, home economics/family 
and consumer studies with a 
specialization in child development/early 
childhood education, or educational 
psychology with a specialization in child 
development/early childhood education 
OR Bachelor’s in any of the above AND 
Master’s in social work, educational 
supervision, elementary education, 
special education, psychology, 
bilingual/bicultural education, life 
management/home economics, family 
life studies, or family and consumer 
studies OR the equivalent. 

Yes  

Coaching The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Commercial Art 
 
(Sign making, 
lettering, packaging, 
rendering) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Communication 
Studies 
(Speech 
Communications) 

Master’s in speech, speech broadcasting, 
telecommunications, rhetoric, 
communication, communication studies, 
speech communication, or organizational 
communication OR Bachelor’s in any of 
the above AND Master’s in drama/ 
theater arts, mass communication, or 
English OR the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Computer 
Information 
Systems 
 
(Computer network 
installation, 
microcomputer 
technology, 
computer 
applications) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Computer Science Master’s in computer science or 
computer engineering OR Bachelor’s in 
either of the above AND Master’s in 
mathematics, cybernetics, business 
administration, accounting or engineering 
OR Bachelor’s in engineering AND 
Master’s in cybernetics, engineering 
mathematics, or business administration 
OR Bachelor’s in mathematics AND 
Master’s in cybernetics, engineering 
mathematics, or business administration 
OR Bachelor’s degree in any of the above 
AND a Master’s degree in information 
science, computer information systems, 
or information systems OR the 
equivalent. 
 
Note:  Courses in the use of computer 
programs for application to a particular 
discipline may be classified, for the 
minimum qualification purposes, under 
the discipline of the application. 

Yes   

Computer Service 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Construction 
Management 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Construction 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Cosmetology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Counseling Master’s in counseling, rehabilitation 
counseling, clinical psychology, 
counseling psychology, guidance 
counseling, educational counseling, social 
work, or career development, marriage 
and family therapy, or marriage, family 
and child counseling, OR the equivalent. 
 
(NOTE: A license as a Marriage and 
Family Therapist (MFT) is an alternative 
qualification for this discipline, pursuant 
to title 5, section 53410.1.) 

Yes title 5, section 
53410.1 

Court Interpreting The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Court Reporting The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Culinary Arts/Food 
Technology 
 
(Food service, meat 
cutting, baking, 
waiter/waitressing, 
bartending) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Dance Master’s in dance, physical education 
with a dance emphasis, or theater with 
dance emphasis, OR Bachelor’s in any of 
the above AND Master’s in physical 
education, any life science, physiology, 
theater arts, kinesiology, humanities, 
performing arts, or music OR the 
equivalent. 

Yes  

Dental Technology 
 
(Dental assisting, 
dental hygiene) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Diagnostic Medical 
Technology 
 
(Diagnostic medical 
sonography, 
neurodiagnostic 
technology, 
polysonographic 
technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Diesel Mechanics The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Dietetics  
See Nutritional 
Science/Dietetics 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Dietetic Technician The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Drafting  
CADD (Computer 
Aided 
Drafting/Design), CAD 
(Computer Aided 
Design), CAD 
(Computer Aided 
Drafting) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
 
 

  

Drama/Theater Arts Master’s in drama/theater 
arts/performance OR Bachelor’s in 
drama/theater/performance AND 
Master’s in comparative literature, 
English, speech, literature, or humanities 
OR the equivalent. 

Yes  

Earth Science Master’s in geology, geophysics, earth 
sciences, meteorology, oceanography, or 
paleontology OR Bachelor’s in geology 
AND Master’s in geography, physics, or 
geochemistry OR the equivalent. 

Yes  

Ecology Master’s in ecology or environmental 
studies OR the equivalent OR see 
interdisciplinary studies. 

Yes  

Economics Master’s in economics OR Bachelor’s in 
economics AND Master’s in business, 
business administration, business 
management, business education, 
finance, or political science OR the 
equivalent. 

Yes  

Education Master’s in education OR the equivalent. Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Electricity 
 
(Electrical power 
distribution) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electromechanical 
Technology 
 
(Industrial 
mechanical 
technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electromicroscopy The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electronic 
Technology  
 
(Radio, television, 
computer repair, 
avionics) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electronics The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electroplating The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Emergency Medical 
Technologies 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Engineering Master’s in any field of engineering OR 
Bachelor’s in any of the above AND 
Master’s in mathematics, physics, 
computer science, chemistry, or geology 
OR the equivalent. 
 
(NOTE: A Bachelor’s in any field of 
engineering with a professional 
engineer’s license is an alternative 
qualification for this discipline, pursuant 
to title 5, section 53410.1.) 

Yes title 5, section 
53410.1 

Engineering Support 
 
(Surveying, 
engineering aides) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Engineering 
Technology 

Master’s in any field of engineering 
technology or engineering OR Bachelor’s 
degree in either of the above AND 
Master’s degree in physics, mathematics, 
computer science, biological science, or 
chemistry, OR Bachelor’s degree in 
industrial technology, engineering 
technology or engineering AND a 
professional engineer’s license OR the 
equivalent. 

Yes  

English Master’s in English, literature, 
comparative literature, or 
composition OR Bachelor’s in any of the 
above AND Master’s in linguistics, TESL, 
speech, education with a specialization in 
reading, creative writing, or journalism 
OR the equivalent. 

Yes  
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Degree 
Required 

Statutory Law 
or Regulation 
apply 

Environmental 
Technologies 
 
(Environmental 
hazardous material 
technology, 
hazardous 
material abatement, 
environmentally 
conscious 
manufacturing, 
waste water 
pretreatment, air 
pollution 
control technology, 
integrated waste 
management, water 
treatment, sewage 
treatment) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Equine Science 
 
(Equine training, 
equitation, farrier 
science, pack horse 
management) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Degree 
Required 

Statutory Law 
or Regulation 
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ESL Master’s in TESL, TESOL, applied 
linguistics with a TESL emphasis, 
linguistics with a TESL emphasis, English 
with a TESL emphasis, or education with a 
TESL emphasis OR Bachelor’s in TESL, 
TESOL, English with a TESL certificate, 
linguistics with a TESL certificate, applied 
linguistics with a TESL certificate, or any 
foreign language with a TESL certificate 
AND Master’s in linguistics, applied 
linguistics, English, composition, 
bilingual/bicultural studies, reading, 
speech, or any foreign language OR the 
equivalent. 

Yes  

Estimating The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ethnic Studies Master’s in the ethnic studies field OR 
the equivalent OR see interdisciplinary 
studies. 

Yes  

Fabric Care 
 
(Laundry and dry 
cleaning) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Fashion and Related  
Technologies 
 
(Merchandising, 
design, production) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
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Family and 
Consumer and 
Studies/Home 
Economics: 

Master’s in family and consumer studies, 
life management/home economics, or 
home economics education OR 
Bachelor’s in any of the above AND 
Master’s in child development, early 
childhood education, human 
development, gerontology, fashion, 
clothing and textiles, housing/interior 
design, foods/nutrition, or dietetics and 
food administration OR the equivalent. 

Yes  

Film Studies Master’s degree in film, drama/theater 
arts, or mass communication OR 
Bachelor’s degree in any of the above 
AND Master’s degree in media studies, 
English, or communication OR the 
equivalent. 

Yes  

Fire Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Flight Attendant 
Training 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Fluid Mechanics 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Folk Dance The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Foreign Languages Master’s in the language being taught OR 
Bachelor’s in the language being taught 
AND Master’s in another language or 
linguistics OR the equivalent. 

Yes  

Forestry/Natural 
Resources 
 
(Range 
management; soil, 
air and water 
resources; 
fish/wildlife 
management; parks 
and recreation) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Furniture Making The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Geography Master’s in geography OR Bachelor’s in 
geography AND Master’s in geology, 
history, meteorology, or oceanography 
OR the equivalent OR see 
interdisciplinary studies. 

Yes  

Gerontology Master’s in gerontology OR the 
equivalent OR see interdisciplinary 
studies. 

Yes  

Graphic Arts 
 
(Desktop publishing) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Gunsmithing The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Health Master’s in health science, health 
education, biology, nursing, physical 
education, dietetics, or nutrition OR 
Bachelor’s in any of the above AND 
Master’s in public health, or any 
biological science OR the equivalent. 

Yes  

Health Care 
Ancillaries 
 
(Medical assisting, 
hospice worker, 
home care aide, 
certified 
nurse aide, health 
aide, ward clerk, 
central service 
technology, 
childbirth educator, 
primary care 
associate, 
massage therapy) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Health Information 
Technology 
 
(Medical record 
technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Heavy Duty 
Equipment 
Mechanics 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Health Services 
Director/ Health 
Services 
Coordinator/ 
College Nurse 

Minimum Qualifications for these faculty 
members specified in title 5, section 
53411. 

Yes title 5, section 
53411 
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areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

History Master’s in history OR Bachelor’s in 
history AND Master’s in political science, 
humanities, geography, area studies, 
women’s studies, social science, or ethnic 
studies OR the equivalent. 

Yes  

Hotel and Motel 
Services 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Humanities Master’s in humanities OR the 
equivalent.  
 

Yes  

Industrial Design The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Industrial 
Maintenance 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Industrial Relations The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Industrial Safety The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Industrial 
Technology 
 
(Foundry 
occupations) 
 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Instructional 
Design/  
Technology 

Master’s in instructional design/ 
technology or educational technology OR 
the equivalent. 

Yes  

Insurance The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Interior Design The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Interdisciplinary 
Studies 

Master’s in the interdisciplinary area OR 
Master’s in one of the disciplines included 
in the interdisciplinary area and upper 
division or graduate course work in at 
least one other constituent discipline. 
 
Note: The Interdisciplinary Studies 
discipline is provided to allow for those 
cases where it is locally determined that a 
course must be taught by someone with 
qualifications that exceed a single 
discipline. The constituent disciplines can 
include any disciplines found in the 
Master’s list. 

Yes  
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areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Janitorial Services The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Jewelry The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Journalism Master’s in journalism or communication 
with a specialization in journalism OR 
Bachelor’s in either of the above AND 
Master’s in English history, 
communication, literature, composition, 
comparative literature, any social science, 
business, business administration, 
marketing, graphics, or photography OR 
the equivalent. 

Yes  

Labor Relations The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Law JD or LL.B 
 
NOTE: Courses in aspects of law for 
application to a particular discipline may 
be classified, for minimum qualifications 
purposes in the discipline of the 
application. 

Yes  

Learning Assistance 
Instructors 
 

Minimum Qualifications for these faculty 
members are specified in title 5, section 
53415. 

Yes title 5, section 
53415. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Legal Assisting 
 
(Paralegal) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Library Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Library Science Master’s in library science, or library and 
information science, OR the equivalent. 

Yes  

Linguistics Master’s in linguistics or applied 
linguistics OR Bachelor’s in linguistics 
AND Master’s in TESOL, anthropology, 
psychology, sociology, English, or any 
foreign language OR the equivalent. 

Yes  

Licensed Vocational 
Nursing 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Locksmithing The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Machine Tool 
Technology 
(Tool and die 
making) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Management Master’s in business administration, 
business management, business 
education, marketing, public 
administration, or finance OR Bachelor’s 
in any of the above AND Master’s in 
economics, accountancy, taxation, or law 
OR the equivalent. 

Yes  

Manufacturing 
Technology 
 
(Quality control, 
process control) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Marine Diving 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Marine Engine 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Marketing Master’s in business administration, 
business management, business 
education, marketing, advertising, or 
finance OR Bachelor’s in any of the above 
AND Master’s in economics, accountancy, 
taxation, or law OR the equivalent. 

Yes  

Martial Arts/Self-
Defense 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
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Masonry 
 
(Concrete, cement 
work, bricklaying) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Mass 
Communication 

Master’s in radio, television, film, mass 
communication, or communication, 
journalism OR Bachelor’s in any of the 
above AND Master’s in drama/theater 
arts, communication, communication 
studies, business, telecommunications, or 
English OR the equivalent. 

Yes  

Materials Testing  
Technology 
 
(Destructive testing 
or nondestructive 
examination) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Mathematics Master’s in mathematics or applied 
mathematics OR Bachelor’s in either of 
the above AND Master’s in statistics, 
physics, or mathematics education OR 
the equivalent. 

Yes  

Media Production 
 
(Also see 
Broadcasting 
Technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Medical Instrument 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Mining and 
Metallurgy 
 
(Oil field operations) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Mortuary Science The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Motorcycle Repair The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Multimedia The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Music Master’s in music OR Bachelor’s in music 
AND Master’s in humanities OR the 
equivalent. 

Yes  

Music Management The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Musical Instrument 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Music 
Merchandising  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Nursing Master’s in nursing OR Bachelor’s in 
nursing AND Master’s in health education 
or health science OR the equivalent OR 
the minimum qualifications as set by the 
Board of Registered Nursing, whichever is 
higher. 

Yes  

Nursing Science/ 
Clinical Practice 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Nutritional 
Science/Dietetics 

Master’s in nutrition, dietetics, or 
dietetics and food administration OR 
Bachelor’s in any of the above AND 
Master’s in chemistry, public health, or 
family and consumer studies/home 
economics OR the equivalent. 
 
Note: A Bachelor’s in nutrition, dietetics, 
or dietetics and food administration, and 
certification as a registered dietician, is an 
alternative qualification for this, pursuant 
to title 5, section 53410.1. 

Yes title 5, section 
53410.1 
 

Occupational 
Therapy 
Assisting 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
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Office Technologies 
 
(Secretarial skills, 
office systems, word 
processing, 
computer 
applications, 
automated office 
training) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ornamental 
Horticulture 
 
(Landscape 
horticulture, design, 
maintenance, 
landscape 
architecture, 
floristry, floral 
design) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Pharmacy 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Philosophy Master’s in philosophy OR Bachelor’s in 
philosophy AND Master’s in humanities 
or religious studies, OR the equivalent. 

Yes  

Photography Master’s in photography, fine arts, or art 
OR Bachelor’s in any of the above AND 
Master’s in art history or humanities OR 
the equivalent. 

Yes  

Photographic 
Technology/ 
Commercial 
Photography 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Minimum Qualifications Masters 
Degree 
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Statutory Law 
or Regulation 
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Physical Education Master’s in physical education, exercise 
science, education with an emphasis in 
physical education, kinesiology, 
physiology of exercise, or adaptive 
physical education, OR Bachelor’s in any 
of the above AND Master’s in any life 
science, dance, physiology, health 
education, recreation administration, or 
physical therapy OR the equivalent. 

Yes  

Physical Sciences See Interdisciplinary Studies Yes  

Physical Therapy 
Assisting 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Physics/Astronomy Master’s in physics, astronomy, or 
astrophysics OR Bachelor’s in physics or 
astronomy AND Master’s in engineering, 
mathematics, meteorology, or geophysics 
OR the equivalent. 

Yes  

Piano Tuning and 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Plastics The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Plumbing The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
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Political Science Master’s in political science, government, 
or international relations OR Bachelor’s in 
any of the above AND Master’s in 
economics, history, public administration, 
social science, sociology, any ethnic 
studies, JD, or LL.B. OR the equivalent. 

Yes  

Printing Technology 
 
(Typography, 
composition, 
printing) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Private Security 
 
(Security 
management, 
safety/accident 
control, hazardous 
substance 
management crime 
prevention) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Prosthetics and 
Orthotics 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Psychiatric 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Psychology Master’s in psychology OR Bachelor’s in 
psychology AND Master’s in counseling, 
sociology, statistics, neuroscience, or 
social work OR the equivalent. 

Yes  
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Degree 
Required 

Statutory Law 
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Public Relations  The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Radiological 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Radiation Therapy The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Reading Master’s in education with a 
specialization in reading or teaching 
reading OR Bachelor’s in any academic 
discipline AND twelve semester units of 
course work in teaching reading AND 
Master’s in English, literature, linguistics, 
applied linguistics, composition, 
comparative literature, TESL, or 
psychology OR the equivalent. 

Yes  

Real Estate The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Recreation 
Administration 

Master’s in recreation administration or 
physical education OR Bachelor’s in either 
of the above AND Master’s in dance, 
gerontology, or public administration, OR 
the equivalent. 

Yes  
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Discipline (other 
areas included in the 
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Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
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Registered 
Veterinary 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Rehabilitation 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Religious Studies Master’s in religious studies, theology, or 
philosophy OR Bachelor’s in any of the 
above AND Master’s in humanities OR 
the equivalent. 

Yes  

Respiratory 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Respiratory 
Technologies 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Restaurant 
Management 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Retailing 
 
(Purchasing, 
merchandising, 
sales) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Robotics 
 
(Computer 
integrated 
manufacturing) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Sanitation and 
Public Health 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Search and Rescue The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Sheet Metal The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ship and Boat 
Building and 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Shoe Rebuilding The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Sign Language, 
American 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Sign Language/ 
English Interpreting 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Small Business 
Development 
(Entrepreneurship) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Small Engine 
Mechanics 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Social Science Master’s in social science OR 
the equivalent OR see interdisciplinary 
studies. 

Yes  

Sociology Master’s in sociology OR Bachelor’s in 
sociology AND Master’s in anthropology, 
any ethnic studies, social work, or 
psychology OR the equivalent. 

Yes  

Special Education Minimum Qualifications for these faculty 
members are specified in title 5, section 
53414. 

Yes title 5, section 
53414 

Speech 
Communication 

See Communication Studies Yes  

Speech Language 
Pathology 

Master’s in speech pathology, speech 
language pathology, speech language and 
hearing sciences, communicative 
disorders, communicative disorders and 
sciences, communication sciences and 
disorders, or education with a 
concentration in speech pathology, OR  
the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Stagecraft The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience, 

  

Steamfitting The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Surgical Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Telecommunication 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Theater Arts See Drama/Theater Arts Yes  

Transportation The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Travel Services 
 
(Dispatching) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Upholstering The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Vision Care 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Watch and Clock 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Welding The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Women’s Studies Master’s in women’s studies OR 
the equivalent OR see interdisciplinary 
studies. 

Yes  
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This section of the handbook contains a list of the disciplines requiring a Master’s degree.  

These disciplines lists must be used in conjunction with the Board of Governors minimum 

qualifications regulations (title 5, sections 53400-53430). Applicable rules specified in title 5 

include the following: 

• Degrees and credits generally must be from accredited institutions (section 53406). 

• An occupational license or certificate is required in certain instances (section 53417). 

• A district may hire a person who possesses qualifications different from, but equivalent 
to, those listed on the disciplines list, according to criteria and procedures agreed upon 
by the governing board and the academic senate (section 53430). 

Whenever this list mentions a master’s degree, any degree beyond the master’s would also 
satisfy that qualification. 

Under each of the disciplines below, the phrase ‘OR the equivalent’ refers to the possibility of 
hiring faculty who do not possess the exact degrees listed, under a local process developed and 
agreed upon by representatives of the governing board and the academic senate, as provided 
for in Education Code Section 87359 and title 5, section 53430. 

Further, these lists only reflect the statewide minimums for persons to be considered qualified 
to teach in a discipline. Each district may establish additional qualifications which are more 
rigorous than those listed herein. 

Discipline Areas Included in the Discipline 

Accounting Master’s in accountancy or business administration with accounting 
concentration OR  Bachelor’s in business with accounting emphasis or 
business administration with accounting emphasis or economics with 
an accounting emphasis AND Master’s in business, business 
administration, business education, taxation, or finance OR the 
equivalent. 
 
(NOTE: A Bachelor’s degree with a CPA license is an alternative 
qualification for this discipline, pursuant to title 5, section 53410.1.) 

Agriculture Master’s in agriculture, agriculture science, education with a 
specialization in agriculture or other agricultural area (including:  
agricultural business, agricultural engineering, agricultural mechanics, 
agronomy,  animal science, enology, environmental (ornamental) 
horticulture, equine science, forestry, natural resources, plant science, 
pomology, soil science, viticulture or other agriculture science) OR 
the equivalent. 
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Discipline Areas Included in the Discipline 

Anthropology Master’s in anthropology or archaeology OR Bachelor’s in either of the 
above AND Master’s in sociology, biological sciences, forensic 
sciences, genetics or paleontology OR the equivalent. 

Art Master’s in fine arts, art, or art history OR Bachelor’s in any of the  
above AND Master’s in humanities OR the equivalent. 
 
(NOTE: “Master’s in fine arts” as used here refers to any master’s 
degree in the subject matter of fine arts, which is defined to include 
visual studio arts such as drawing, painting, sculpture, printmaking, 
ceramics, textiles, and metal and jewelry art; and also art education 
and art therapy. It does not refer to the “Master of Fine Arts” (MFA) 
degree when that degree is based on specialization in performing arts 
or dance, film, video, photography, creative writing, or other non-
plastic arts.) 

Astronomy See Physics/Astronomy 

Biological Sciences Master’s in any biological science OR Bachelor’s in any biological  
science AND Master’s in biochemistry, biophysics, or marine science  
OR the equivalent. 

Business Master’s in business, business management, business administration, 
accountancy, finance, marketing, or business education OR Bachelor’s 
in any of the above AND Master’s in economics, personnel 
management, public administration, or JD or LL.B. degree OR 
Bachelor’s in economics with a business emphasis AND Master’s in 
personnel management, public administration, or JD or LL.B. degree 
OR the equivalent. 

Business Education Master’s in business, business administration, or business education 
OR Bachelor’s in any of the above AND Master’s in vocational 
education OR the equivalent. 

Chemistry Master’s in chemistry OR Bachelor’s in chemistry or biochemistry AND 
Master’s in biochemistry, chemical engineering, chemical physics, 
physics, molecular biology, or geochemistry OR the equivalent. 
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Discipline Areas Included in the Discipline 

Child Development/ 
Early Childhood 
Education 

Master’s in child development, early childhood education, human 
development, home economics/family and consumer studies with a 
specialization in child development/early childhood education, or 
educational psychology with a specialization in child development/ 
early childhood education OR Bachelor’s in any of the above AND 
Master’s in social work, educational supervision, elementary 
education, special education, psychology, bilingual/bicultural 
education, life management/home economics, family life studies, or 
family and consumer studies OR the equivalent. 

Communication 
Studies 
(Speech 
Communication) 

Master’s in speech, speech broadcasting, telecommunications, 
rhetoric, communication, communication studies, speech 
communication, or organizational communication OR Bachelor’s in 
any of the above AND Master’s in drama/theater arts, mass 
communication, or English OR the equivalent.  

Computer Science Master’s in computer science or computer engineering OR Bachelor’s 
in either of the above AND Master’s in mathematics, cybernetics, 
business administration, accounting or engineering OR Bachelor’s in 
engineering AND Master’s in cybernetics, engineering, mathematics, 
or business administration OR Bachelor’s in mathematics AND 
Master’s in cybernetics, engineering mathematics, or business 
administration OR Bachelor’s degree in any of the above AND a 
Master’s degree in information science, computer information 
systems, or information systems OR the equivalent. 
 
(NOTE: Courses in the use of computer programs for application to a 
particular discipline may be classified, for minimum qualifications 
purposes, under the discipline of the application.) 

Counseling Master’s in counseling, rehabilitation counseling, clinical psychology, 
counseling psychology, guidance counseling, educational counseling, 
social work, career development, marriage and family therapy, or 
marriage, family and child counseling, OR the equivalent. 
 
(NOTE: A license as a Marriage and Family Therapist (MFT) is an 
alternative qualification for this discipline, pursuant to title 5, section 
53410.1.) 

Dance Master’s in dance, physical education with a dance emphasis, or 
theater with dance emphasis, OR Bachelor’s in any of the above AND 
Master’s in physical education, any life science, physiology, theater 
arts, kinesiology, humanities, performing arts, or music OR the 
equivalent. 
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Discipline Areas Included in the Discipline 

Dietetics See Nutritional Science/Dietetics 

Drama/Theater Arts Master’s in drama/theater arts/performance OR  Bachelor’s in 
drama/theater arts/performance AND Master’s in comparative 
literature, English, speech, literature, or humanities OR the 
equivalent. 

Earth Science Master’s in geology, geophysics, earth sciences, meteorology, 
oceanography, or paleontology OR Bachelor’s in geology AND 
Master’s in geography, physics, or geochemistry OR the equivalent. 

Ecology Master’s in ecology or environmental studies OR the equivalent OR  
see interdisciplinary studies. 

Economics Master’s in economics OR Bachelor’s in economics AND Master’s in 
business, business administration, business management, business 
education, finance, or political science OR the equivalent. 

Education Master’s in education OR the equivalent. 

Engineering Master’s in any field of engineering OR Bachelor’s in any of the above 
AND Master’s in mathematics, physics, computer science, chemistry, 
or geology OR the equivalent. 
 
(NOTE: A Bachelor’s in any field of engineering with a professional 
engineer’s license is an alternative qualification for this discipline, 
pursuant to title 5, section 53410.1.) 

Engineering 
Technology 

Master’s in any field of engineering technology or engineering OR 
Bachelor’s degree in either of the above AND Master’s degree in 
physics, mathematics, computer science, biological science, or 
chemistry, OR Bachelor’s degree in industrial technology, engineering 
technology or engineering AND a professional engineer’s license OR 
the equivalent.  

English Master’s in English, literature, comparative literature, or composition 
OR Bachelor’s in any of the above AND Master’s in linguistics, TESL, 
speech, education with a specialization in reading, creative writing, or 
journalism OR the equivalent.  

ESL Master’s in TESL, TESOL, applied linguistics with a TESL emphasis, 
linguistics with a TESL emphasis, English with a TESL emphasis, or 
education with a TESL emphasis OR Bachelor’s in TESL, TESOL, English 
with a TESL certificate, linguistics with a TESL certificate, applied 
linguistics with a TESL certificate, or any foreign language with a TESL 
certificate AND Master’s in linguistics, applied linguistics, English, 
composition, bilingual/bicultural studies, reading, speech, or any 
foreign language OR the equivalent. 
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Discipline Areas Included in the Discipline 

Ethnic Studies Master’s in the ethnic studies field OR the equivalent OR see 
interdisciplinary studies.  

Family/Consumer 
Studies and Home 
Economics 

Master’s in family and consumer studies, life management/home 
economics, or home economics education OR Bachelor’s in any of the 
above AND Master’s in child development, early childhood education, 
human development, gerontology, fashion, clothing and textiles, 
housing/interior design, foods/nutrition, or dietetics and food 
administration OR the equivalent. 

Film Studies Master’s degree in film, drama/theater arts, or mass communication 
OR Bachelor’s degree in any of the above AND Master’s degree in 
media studies, English, or communication OR the equivalent. 

Foreign Languages Master’s in the language being taught OR Bachelor’s in the language 
being taught AND Master’s in another language or linguistics OR the 
equivalent. 

Geography Master’s in geography OR Bachelor’s in geography AND Master’s in 
geology, history, meteorology, or oceanography OR the equivalent OR 
see interdisciplinary studies. 

Gerontology Master’s in gerontology OR the equivalent OR see interdisciplinary 
studies. 

Health Master’s in health science, health education, biology, nursing, physical 
education, dietetics, or nutrition OR Bachelor’s in any of the above 
AND Master’s in public health, or any biological science OR the 
equivalent. 

Health Services 
Director/ Health 
Services 
Coordinator/College 
Nurse 

Minimum Qualifications for these faculty members specified in title 5, 
section 53411. 
 
 

History Master’s in history OR Bachelor’s in history AND Master’s in political 
science, humanities, geography, area studies, women’s studies, social 
science, or ethnic studies OR the equivalent. 

Humanities Master’s in humanities OR the equivalent.  

Instructional 
Design/ Technology 

Master’s in instructional design/technology or educational technology 
OR the equivalent. 
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Discipline Areas Included in the Discipline 

Interdisciplinary 
Studies 

Master’s in the interdisciplinary area OR Master’s in one of the 
disciplines included in the interdisciplinary area and upper division or 
graduate course work in at least one other constituent discipline. 
 
Note: The Interdisciplinary Studies discipline is provided to allow for 
those cases where it is locally determined that a course must be taught 
by someone with qualifications that exceed a single discipline. The 
constituent disciplines can include any disciplines found in the Master’s 
list. 

Journalism Master’s in journalism or communication with a specialization in 
journalism OR Bachelor’s in either of the above AND Master’s in 
English history, communication, literature, composition, comparative 
literature, any social science, business, business administration, 
marketing, graphics, or photography OR the equivalent. 

Law JD or LL.B. 
 
(NOTE: Courses in aspects of law for application to a particular 
discipline may be classified, for minimum qualifications purposes in the 
discipline of the application.) 

Learning Assistance 
Instructors 

Minimum Qualifications for these faculty members are specified in 
title 5, section 53415. 

Library Science Master’s in library science, library and information science, OR the 
equivalent. 

Linguistics Master’s in linguistics or applied linguistics OR Bachelor’s in linguistics 
AND Master’s in TESOL, anthropology, psychology, sociology, English, 
or any foreign language OR the equivalent. 
 

Management Master’s in business administration, business management, business 
education, marketing, public administration, or finance OR Bachelor’s 
in any of the above AND Master’s in economics, accountancy, 
taxation, or law OR the equivalent. 

Marketing Master’s in business administration, business management, business 
education, marketing, advertising, or finance OR Bachelor’s in any of 
the above AND Master’s in economics, accountancy, taxation, or law 
OR the equivalent. 

Mass 
Communication 

Master’s in radio, television, film, mass communication, or 
communication, journalism OR Bachelor’s in any of the above AND 
Master’s in drama/theater arts, communication, communication 
studies, business, telecommunications, or English OR the equivalent. 
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Discipline Areas Included in the Discipline 

Mathematics Master’s in mathematics or applied mathematics OR Bachelor’s in 
either of the above AND Master’s in statistics, physics, or mathematics 
education OR the equivalent.  

Music Master’s in music OR Bachelor’s in music AND Master’s in humanities 
OR the equivalent. 

Nursing Master’s in nursing OR Bachelor’s in nursing AND Master’s in health 
education or health science OR the equivalent OR The minimum 
qualifications as set by the Board of Registered Nursing, whichever is 
higher. 

Nutritional 
Science/Dietetics 

Master’s in nutrition, dietetics, or dietetics and food administration 
OR Bachelor’s in any of the above AND Master’s in chemistry, public 
health, or family and consumer studies/home economics OR the 
equivalent. 
 
(NOTE: A Bachelor’s in nutrition, dietetics, or dietetics and food 
administration, and certification as a registered dietitian, is an 
alternative qualification for this discipline, pursuant to title 5, section 
53410.1.) 

Philosophy Master’s in philosophy OR Bachelor’s in philosophy AND Master’s in 
humanities or religious studies, OR the equivalent. 

Photography Master’s in photography, fine arts, or art OR Bachelor’s in any of the 
above AND Master’s in art history or humanities OR the equivalent. 

Physical Education Master’s in physical education, exercise science, education with an 
emphasis in physical education, kinesiology, physiology of exercise, or 
adaptive physical education, OR Bachelor’s in any of the above AND 
Master’s in any life science, dance, physiology, health education, 
recreation administration, or physical therapy OR the equivalent. 

Physical Sciences See Interdisciplinary Studies 

Physics/Astronomy Master’s in physics, astronomy, or astrophysics OR Bachelor’s in 
physics or astronomy AND Master’s in engineering, mathematics, 
meteorology, or geophysics OR the equivalent. 

Political Science Master’s in political science, government, or international relations 
OR  Bachelor’s in any of the above AND Master’s in economics, 
history, public administration, social science, sociology, any ethnic 
studies, JD, or LL.B. OR the equivalent. 

Psychology Master’s in psychology OR Bachelor’s in psychology AND Master’s in 
counseling, sociology, statistics, neuroscience, or social work OR the 
equivalent. 
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Discipline Areas Included in the Discipline 

Reading Master’s in education with a specialization in reading or teaching 
reading OR Bachelor’s in any academic discipline AND twelve 
semester units of course work in teaching reading AND Master’s in 
English, literature, linguistics, applied linguistics, composition, 
comparative literature, TESL, or psychology OR the equivalent. 

Recreation 
Administration 

Master’s in recreation administration or physical education OR 
Bachelor’s in either of the above AND Master’s in dance, gerontology, 
or public administration, OR the equivalent. 

Religious Studies Master’s in religious studies, theology, or philosophy OR Bachelor’s in 
any of the above AND Master’s in humanities OR the equivalent. 

Social Science Master’s in social science OR the equivalent OR see interdisciplinary 
studies. 

Sociology Master’s in sociology OR Bachelor’s in sociology AND Master’s in 
anthropology, any ethnic studies, social work, or psychology OR the 
equivalent. 

Special Education Minimum Qualifications for these faculty members are specified in 
title 5, section 53414. 

Speech 
Communication 

See Communication Studies.  
 

Speech Language 
Pathology 

Master’s in speech pathology, speech language pathology, speech 
language and hearing sciences, communicative disorders, 
communicative disorders and sciences, communication sciences and 
disorders, or education with a concentration in speech pathology, OR  
the equivalent. 

Theater Arts See Drama/Theater Arts 

Women’s Studies Master’s in women’s studies OR the equivalent OR see 
interdisciplinary studies. 
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This section of the handbook contains a list of the disciplines in which a Master’s degree is not 
generally available but which requires a specific Bachelor’s or associate degree.  The minimum 
qualifications for disciplines on this list are specifically named bachelor’s degree(s) and two  
years of experience or specifically named associate degree(s) and six years of experience.  This 
is a new category created in May 2009.  The Board of Governors adopted the first and only 
discipline on this list in November 2009. 

Discipline Areas Included in the Discipline 

Biotechnology Bachelor’s degree in the biological sciences, chemistry, 
biochemistry, or engineering, and two years of full-time 
related work experience. 
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This section of the handbook contains a list of the disciplines in which a Master’s degree is not 
generally available.  The minimum qualifications for disciplines on this list are any bachelor’s 
degree and two years of experience, or any associate degree and six years of experience. The 
list of “areas also included in the discipline” is not exhaustive. Only those areas are included for 
which it might not be clear otherwise whether they were intended to be included. 

Discipline Areas Included in the Discipline 

Addiction Paraprofessional 
Training 

 

Administration of Justice Police science, corrections, law enforcement 

Aeronautics Airframe and power plant, aircraft mechanics, 
aeronautical engineering technician, avionics 

Agricultural Business and Related 
Services 

Inspection, pest control, food processing/meat cutting 
 

Agricultural Engineering Equipment and machinery, farm mechanics 

Agricultural Production Animal science, plant science, beekeeping, aquaculture 

Air Conditioning, Refrigeration,  
Heating 

Solar energy technician 
 

Animal Training and Management 
 

Exotic animal training 

Appliance Repair Vending machines 

Archaeological Technology  

Architecture  

Athletic Training (Note: This discipline listing applies only to instructors 
teaching apportionment generating courses in the 
subject of athletic training. Non-apportionment-
generating athletic training activity is not subject to 
minimum qualifications. 

Auto Body Technology Antique and classic auto restoration 

Automotive Technology  
Aviation Flight, navigation, ground school, air traffic control 

Banking and Finance  

Barbering  

Bicycle Repair  

 Bookbinding  

Broadcasting Technology Film making/video, media production, radio/TV 
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Discipline Areas Included in the Discipline 

Building Codes and Regulations Inspecting of construction, building codes, contractor 
training 
 

Building Maintenance  

Business Machine Technology  

Cabinet Making  

Cardiovascular Technology  

Carpentry  

Ceramic Technology  

Coaching  

Commercial Art Sign making, lettering, packaging, rendering 
Commercial Music  

Computer Information Systems Computer network installation, microcomputer 
technology, computer applications 

Computer Service  
Technology 

 

Construction Management  

Construction Technology  

Cosmetology  

Court Interpreting  

Court Reporting  

Culinary Arts/Food Technology Food service, meat cutting, baking, waiter/waitressing, 
bartending 

Dental Technology Dental assisting, dental hygiene 

Diagnostic Medical Technology Diagnostic medical sonography, neurodiagnostic 
technology, polysonographic technology 

Diesel Mechanics  

Dietetic Technician  

Drafting CADD (Computer Aided Drafting/Design), CAD 
(Computer Aided Design), CAD (Computer Aided 
Drafting) 

Electricity Electrical power distribution 
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Discipline Areas Included in the Discipline 

Electromechanical Technology Industrial mechanical technology 

Electromicroscopy  

Electronic Technology Radio, television, computer repair, avionics 

Electronics  

Electroplating  

Emergency Medical  
Technologies 

 

Engineering Support Surveying, engineering aides 

Environmental Technologies Environmental hazardous material technology, 
hazardous material abatement, environmentally 
conscious manufacturing, waste water pretreatment, 
air pollution control technology, integrated waste 
management, water treatment, sewage treatment 

Equine Science Equine training, equitation, farrier science, pack horse 
management 

Estimating  
Fabric Care Laundry and dry cleaning 

Fashion and Related Technologies Merchandising, design, production 
 

Fire Technology  

Flight Attendant Training  

Fluid Mechanics  
Technology 

 

Folk Dance  

Forestry/Natural 
Resources 

Range management; soil, air and water resources; 
fish/wildlife management; parks and recreation 

Furniture Making  

Graphic Arts Desktop publishing 
Gunsmithing  

Health Care Ancillaries Medical assisting, hospice worker, home care aide, 
certified nurse aide, health aide, ward clerk, central 
service technology, childbirth educator, primary care 
associate, massage therapy 

Health Information  
Technology 

Medical record technology 



DISCIPLINES IN WHICH A MASTER’S DEGREE IS NOT GENERALLY AVAILABLE 

 Minimum Qualifications for Faculty and 54 
  Administrators in California Community Colleges 
 

Discipline Areas Included in the Discipline 

Heavy Duty Equipment 
Mechanics 

 

Hotel and Motel Services  
Industrial Design  
Industrial Maintenance  
Industrial Relations  
Industrial Safety  
Industrial Technology Foundry occupations 
Insurance  

Interior Design  
Janitorial Services  
Jewelry  
Labor Relations  
Legal Assisting Paralegal 

Library Technology  
Licensed Vocational Nursing  
Locksmithing  
Machine Tool Technology Tool and die making 
Manufacturing Technology Quality control, process control 
Marine Diving Technology  

Marine Engine Technology  
Martial Arts/Self-Defense  
Masonry Concrete, cement work, bricklaying  
Materials Testing 
 Technology 

Destructive testing or nondestructive examination 

Media Production Also see Broadcasting Technology 
Medical Instrument Repair  
Mining and Metallurgy Oil field operations 
Mortuary Science  
Motorcycle Repair  
Multimedia  
Music Management  

Music Merchandising  
Musical Instrument Repair  
Nursing Science/Clinical Practice  
Occupational Therapy 
Assisting 

 

Office Technologies 
 

Secretarial skills, office systems, word processing, 
computer applications, automated office training 
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Discipline Areas Included in the Discipline 

 
Ornamental Horticulture Landscape horticulture, design, maintenance, 

landscape architecture, floristry, floral design 
Pharmacy Technology  
Photographic Technology/ 
Commercial Photography 

 

Physical Therapy Assisting  
Piano Tuning and Repair  
Plastics  
Plumbing  
Printing Technology Typography, composition, printing 

Private Security Security management, safety/accident control, 
hazardous substance management, crime prevention 

Prosthetics and Orthotics  
Psychiatric Technician  
Public Relations  
Radiological Technology  
Radiation Therapy  
Real Estate  
Registered Veterinary Technician  

Rehabilitation Technician  
Respiratory Technician  
Respiratory Technologies  
Restaurant Management  
Retailing Purchasing, merchandising, sales 
Robotics Computer integrated manufacturing 
Sanitation and Public Health 
Technology 

 

Search and Rescue  
Sheet Metal  
Ship and Boat Building and Repair  
Shoe Rebuilding  
Sign Language, American  
Sign Language/English 
Interpreting 

 

Small Business Development Entrepreneurship 
Small Engine Mechanics  
Stagecraft  
Steamfitting  
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Discipline Areas Included in the Discipline 

Surgical Technology  
Telecommunication Technology  
Transportation  
Travel Services Dispatching 
Upholstering  
Vision Care Technology  
Watch and Clock Repair  
Welding  
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CHAPTER 2.5 QUALIFICATIONS FOR COMMUNITY COLLEGE PERSONNEL 

ARTICLE 1. GENERAL PROVISIONS 

§87350. Plan for new mechanism of faculty qualifications; inclusions 

The plan for a new mechanism of faculty qualifications being developed by the Chancellor 
of the California Community Colleges pursuant to Chapter 1465 of the Statutes of 1986 shall 
include all of the following: 

(a) A transition provision, which would grandfather existing bargaining unit definitions. 

(b) Consideration of projected California demographics. 

(c) Consideration of affirmative action policies and programs. 

§87351. Minimum qualifications for service, operative date 

The minimum qualifications for service prescribed by this chapter shall become operative 
on July 1, 1990. 

ARTICLE 2. MINIMUM QUALIFICATIONS AND HIRING CRITERIA 

§87355. Persons authorized to serve under credential; possession of minimum qualifications; 
regulations 

Notwithstanding Section 87356, every person authorized to serve as a community college 
instructor, librarian, counselor, student personnel worker, supervisor, administrator, or 
chief administrative officer under a credential shall retain the right to serve under the terms 
of that credential, and, for that purpose, shall be deemed to possess the minimum 
qualifications specified for every discipline or service covered by the credential until the 
expiration of that credential. The board of governors shall adopt regulations as necessary to 
implement this requirement. 

§87536. Faculty members and specified employees; regulation adoption; state-mandated 
local program 
 

(a) The board of governors shall adopt regulations to establish and maintain the minimum 
qualifications for service as a faculty member teaching credit instruction, a faculty 
member teaching noncredit instruction, a librarian, a counselor, an educational 
administrator, an extended opportunity programs and services worker, a disabled 
students programs and services worker, an apprenticeship instructor, and a supervisor 
of health.  
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(b) The Legislature finds and declares that this section does not create a state-mandated 
local program because compensation of faculty will continue to be determined through 
the collective bargaining process or meet and confer sessions. 

 

§87357. Minimum qualifications; establishment and maintenance; “discipline”; definition and 
recommendations 

In establishing and maintaining minimum qualifications pursuant to Section 87356, the 
board of governors shall do all of the following: 

(1) With regard to minimum qualifications for faculty, the board of governors shall consult 
with, and rely primarily on the advice and judgment of, the statewide Academic Senate. 
With regard to minimum qualifications for educational administrators, the board of 
governors shall consult with, and rely primarily on the advice and judgment of, an 
appropriate statewide organization of administrators. With regard to minimum 
qualifications for apprenticeship instructors, the board of governors shall consult with, 
and rely primarily on the advice and judgment of, appropriate apprenticeship teaching 
faculty and labor organization representatives. In each case, the board of governors 
shall provide a reasonable opportunity for comment by other statewide representative 
groups. 

(2) The board of governors shall establish a process to review at least every three years the 
continued appropriateness of the minimum qualifications, and the adequacy of the 
means by which they are administered. The process shall provide for the appointment 
of a representative group of community college faculty, administrators, students, and 
trustees to conduct or otherwise assist in the review, including particularly, 
representatives of academic senates, collective bargaining organizations, and statewide 
faculty associations. In addition, the group shall be broadly representative of academic 
and vocational programs in the curriculum from both urban and rural districts, and 
representative of ethnic minority communities. 

(b) The board of governors, relying primarily upon the advice and judgment of the 
statewide Academic Senate, shall prescribe by regulation a working definition of the 
term “discipline” and shall prepare and maintain a list of disciplines that are 
“reasonably related” to one another, as that phrase is used in the minimum 
qualifications The initial list shall be distributed to the community college districts by 
July 1, 1989, for their use in applying the minimum qualifications for hire. 

In formulating advice and recommendations to the board of governors regarding the 
definition of the term “discipline,” the statewide Academic Senate shall consult with 
appropriate statewide organizations representing administrators and faculty collective 
bargaining agents. The statewide Academic Senate shall incorporate the advice of those 
groups into its recommendations to the board of governors, particularly as it relates to the 
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practical ramifications of any proposed definition of the term “discipline” on issues of 
reassignment, transfer, and reduction in force. The board of governors, relying primarily 
upon the advice and judgment of the statewide Academic Senate, shall prepare and 
maintain a list of disciplines in which the master’s degree is not generally expected or 
available.  The initial list shall be distributed to the community college districts by July 1, 
1989, for their use in applying the minimum qualifications for service. 

§87358. Review of districts’ application of minimum qualifications 

The board of governors shall periodically designate a team of community college faculty, 
administrators, and trustees to review each community college district’s application of 
minimum qualifications to faculty and administrators. 

§87359. Employment of faculty and administrators not meeting applicable minimum 
qualifications; process 

The board of governors shall adopt regulations setting forth a process authorizing local 
governing boards to employ faculty members and educational administrators who do not 
meet the applicable minimum qualifications specified in the regulations adopted by the 
board of governors pursuant to Section 87356. Unless and until amended pursuant to the 
process described in Section 87357, the regulations shall require all of the following: 

(a) No one may be hired to serve as a community college faculty member or educational 
administrator under the authority granted by the regulations unless the governing 
board determines that he or she possesses qualifications that are at least equivalent to 
the minimum qualifications specified in regulations of the board of governors adopted 
pursuant to Section 87356. The criteria used by the governing board in making the 
determination shall be reflected in the governing board’s action employing the 
individual. 

(b) The process, as well as criteria and standards by which the governing board reaches its 
determinations regarding faculty members, shall be developed and agreed upon jointly 
by representatives of the governing board and the academic senate, and approved by 
the governing board. The agreed upon process shall include reasonable procedures to 
ensure that the governing board relies primarily upon the advice and judgment of the 
academic senate to determine that each individual faculty member employed under 
the authority granted by the regulations possesses qualifications that are at least 
equivalent to the applicable minimum qualifications specified in regulations adopted by 
the board of governors. The process shall further require that the governing board 
provide the academic senate with an opportunity to present its views to the governing 
board before the board makes a determination, and that the written record of the 
decision, including the views of the academic senate, shall be available for review 
pursuant to section 87358. 

(c) Until a joint agreement is reached and approved pursuant to subdivision (b), the 
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district process in existence on January 1, 1989, shall remain in effect. 

§87359.5. Review of job relevance requirements; time 

By May 1, 1989, the board of governors shall have reviewed or contracted for review of, the 
job relevance of the requirements of Sections 87408, 87408.5, 87408.6, and any other 
physical fitness tests or examinations, and other conditions of employment, applicable to 
community college personnel. 

ARTICLE 3. HIRING CRITERIA 

§87360. Development of criteria; inclusions; agreement; process in effect prior to agreement; 
times 

(a) In establishing hiring criteria for faculty and administrators, district governing boards 
shall, no later than July, 1990, develop criteria that include a sensitivity to and 
understanding of the diverse academic, socioeconomic, cultural, disability, and ethnic 
backgrounds of community college students. 

(b) No later than July 1, 1990, hiring criteria, policies, and procedures for new faculty 
members shall be developed and agreed upon jointly by representatives of the 
governing board, and the academic senate, and approved by the governing board. 

(c) Until a joint agreement is reached and approved pursuant to subdivision (b), the 
existing district process in existence on January 1, 1989, shall remain in effect. 
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CHAPTER 4. EMPLOYEES 

SUBCHAPTER 4. MINIMUM QUALIFICATIONS 

ARTICLE 1. SCOPE AND DEFINITIONS 

§53400. Scope. 

This Subchapter implements should be read in conjunction with the requirements of 
Education Code Sections 87001, 87002, 87003, 87356 and 87359 concerning minimum 
qualifications for community college faculty and administrators. The provisions of this 
subchapter are effective July 1, 1990. 

NOTE: Authority cited: Sections 66700, 70901, 87001, 87356 and 87359, Education Code. 
Reference: Sections 87001, 87002, 87003, 87356 and 87359, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

3. Amendment filed 5-15-93; operative 6-4-93 (Register 93, No. 25). 

4. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 

 
§53401. Applicability to Community Services and Contract Classes. 

Community service or contract classes which do not award college credit and are not 
supported by state apportionment are not subject to the provisions of this Subchapter. 
Contract classes which award college credit are subject to this Subchapter, even if they are 
not supported by state apportionment. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

2. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

3. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 
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§53402. Definitions. 

(a) “Administrator” means any person employed by the governing board of a district in a 
supervisory or management position as defined in Article 5 (commencing with Section 
3540) of Chapter 10.7 of Division 4 of Title 1 of the Government Code. 

(b) “Educational administrator” means an administrator who is employed in an academic 
position designated by the governing board of the district as having direct responsibility 
for supervising the operation of or formulating policy regarding the instructional or 
student services program of the college or district. Educational administrators include, 
but are not limited to, chancellors, presidents, and other supervisory or management 
employees designated by the governing board as educational administrators. 

(c) “Faculty” or “faculty member” means those employees of a district who are employed 
in academic positions that are not designated as supervisory or management for the 
purposes of Article 5 (commencing with Section 3540) of Chapter 10.7 of Division 4 of 
Title 1 of the Government Code and for which minimum qualifications for service are 
specified in Section 53410-53414 or other provisions of this division. Faculty include, 
but are not limited to, instructors, librarians, counselors, community college health 
service professionals, disabled student programs and services professionals, extended 
opportunity programs and services professionals, and individuals employed to perform 
a service that, before July 1, 1990, required nonsupervisorial, nonmanagement 
community college certification qualifications. 

NOTE: Authority cited: Sections 66700, 70901 and 87001, Education Code. Reference: 
Sections 87001, 87002 and 87003, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

 

§53403. Applicability of Amendments. 

Notwithstanding changes that may be made to the minimum qualifications established in 
this division, or to the implementing discipline lists adopted by the Board of Governors, the 
governing board of a community college district may continue to employ a person to teach 
in a discipline or render a service subject to minimum qualifications, if he or she, at the time 
of initial hire by the district, was qualified to teach in that discipline or render that service 
under the minimum qualifications or disciplines lists then in effect. 
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Every person authorized to serve under a credential shall retain the right to serve under the 
terms of that credential, and, for that purpose, shall be deemed to possess the minimum 
qualifications specified for every discipline or service covered by the credential until the 
expiration of that credential. However, a credential shall be invalid when the holder has 
been convicted of any crime that, under former law, would have been mandatory grounds 
for revocation, or when the Chancellor’s Office has determined that the credential was 
obtained by fraud. 

NOTE: Authority cited: Sections 70901, 87355 and 87356, Education Code. Reference: 
Sections 70901(b)(l)(B), 87355 and 87356, Education Code. 

HISTORY 

1. New section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

2. New second paragraph and amendment of Note filed 10-5-93; operative 11-4-93. Submitted 
to OAL for printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

§53404. Definition of Experience. 

Where years of professional or occupational experience are referred to in this Subchapter, 
the requirement is for the stated number of years of full-time experience or the equivalent 
in part-time experience. Unpaid experience may be counted if it entailed responsibilities 
substantially similar to those of relevant paid positions in the field. Applicants bear the 
responsibility for verifying all experience by documentation satisfactory to the districts. 

As used in this Subchapter, “professional experience” includes teaching experience. 
“Occupational experience” does not include teaching experience. 

As used in this Section, “year’ means that period of time which in that occupation is 
accepted by contract or general agreement as a regular work year for that occupation on a 
full-time basis. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code.  Reference: Sections 
7090l(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

2. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

3. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 
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§53405. Certificated Employees. 

Whenever in this Division, reference is made to “certificated employees” or to employees in 
“positions with certification qualifications,” where such references are to certificates or 
credentials issued by the Board of Governors, these references are deemed to also apply to 
persons employed by districts pursuant to minimum qualifications established pursuant to 
Subchapter 4 of this Division. 

NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901, 
Education Code. 

HISTORY 

New section filed 5-15-93; operative 6-4-93 (Register 93, No.25). 

§53406. Requirement for Accredited Degrees and Units; Definition of Accredited Institution.  

All degrees and units used to satisfy minimum qualifications shall be from accredited 
institutions, unless otherwise specified in this Article. 

For purposes of this Subchapter, “accredited institution” shall mean a postsecondary 
institution accredited by an accreditation agency recognized by either the U.S. Department 
of Education or the Council on Postsecondary Accreditation. It shall not mean an institution 
“approved” by the California Department of Education or by the California Council for 
Private Postsecondary and Vocational Education. 

Determination of equivalency of foreign degrees shall be according to district rule. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
7090l(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

2. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No.38). 

§53407. Disciplines Lists. 

The Board of Governors hereby adopts and incorporates by reference into this provision the 
two lists published by the Chancellor’s Office, entitled ‘Disciplines Requiring the Master’s 
Degree” and “Disciplines in which the Master’s Degree is not Generally Expected or 
Available,” as revised September 1993, for the following purposes: 

(1)  to establish a working definition of the term “discipline” as used in Section 53410; 
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(2)  to define which disciplines are “reasonably related” to one another, for purposes of 
Section 53410; 

(3)  to define disciplines in which the master’s degree is not generally expected or available, 
as opposed to those for which the master’s degree is required, for purposes of  
Section 53410. 

NOTE: Authority cited: Sections 70901. 87356 and 87357. Education Code. Reference: 
Sections 7090l(b)(l)(B), 87356 and 87357, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

 

ARTICLE 2. QUALIFICATIONS AND EQUIVALENCIES 
 

§53410. Minimum Qualifications for Instructors of Credit Courses, Counselors, and Librarians. 
The minimum qualifications for service as a community college faculty member teaching 
any credit course, or as a counselor or librarian, shall be satisfied by meeting any one of the 
following requirements: 

(a) Possession of a master’s degree, or equivalent foreign degree, in the discipline of the 
faculty member’s assignment. 

(b) Possession of master’s degree, or equivalent foreign degree, in a discipline reasonably 
related to the faculty member’s assignment and possession of a bachelor’s degree, or 
equivalent foreign degree, in the discipline of the faculty member’s discipline. 

(c) For faculty assigned to teach courses in disciplines where the master’s degree is not 
generally expected or available, but where a specific bachelor’s or associate degree is 
available: 

(1) Possession of a bachelor’s degree, or equivalent foreign degree, plus two years of 
professional experience directly related to the faculty member’s assignment; or 

(2) Possession of an associate degree, or equivalent foreign degree, plus six years of 
professional experience directly related to the faculty member’s assignment. 

(d) For faculty assigned to teach courses in disciplines where the master’s degree is not 
generally expected or available, which are, generally, disciplines in specialized technical, 
trade, or industrial fields, either of the following: 
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(1) Possession of a bachelor’s degree, or equivalent foreign degree, plus two years of 
professional experience directly related to the faculty member’s assignment; or 

(2) Possession of an associate degree, or equivalent foreign degree, plus six years of 
professional experience directly related to the faculty member’s assignment. 

NOTE: Authority cited: Sections 66700, 70901 and 87356, Education Code.  Reference: 
Sections 7090l(b)(l)(B), 87003, and 87356, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment of first paragraph and subsections (a) and (b) filed 10-25-91; operative 11-24-
91 (Register 92, No. 9). 

3. Amendment filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

4. Amendment of Note filed 11-10-93; operative 10-8-93 (Register 93, No.46). 

5. Editorial correction of subsection (c)(2) (Register 96, No. 40). 

 
§53410.1. Professional License As Alternative Qualification. 

For disciplines specified in this section, a bachelor’s degree in the discipline of the 
assignment plus a professional license or certification may be substituted for the minimum 
qualifications specified in Section 53410. The license or certification so substituted must be 
valid in California. The following professional licenses and certifications are acceptable: 

 Discipline License or Certification 
 Accounting Certified Public Accountant 
 Counseling Marriage and Family Therapist 
 Engineering Professional Engineer 
 Nutritional Science/Dietetics Registered Dietitian 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only 
pursuant to Education Code section 70901.5 (Register 93, No.42). 
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§53411. Minimum Qualifications for Health Services Professionals. 
(a) The minimum qualifications for a health services professional with overall responsibility 

for developing and directing student health services shall be a valid, current California 
license as a registered nurse, and either of the following: 

(1) a master’s degree in nursing and a California Public Health Nurse certificate; or 

(2) a bachelor’s degree in nursing, a California Public Health Nurse certificate, and a 
master’s degree in health education, sociology, psychology, counseling, health care 
administration, public health, or community health. 

(b) Other health services personnel shall not be subject to statewide minimum 
qualifications; however, all personnel shall possess appropriate valid, current licensure 
or certification to practice in California when required by law. Ancillary personnel shall 
work under appropriate supervision when required by their license laws. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B), 87003 and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

 

§53412. Minimum Qualifications for Instructors of Noncredit Courses. 

Except as provided elsewhere in this article, the minimum qualifications for service as a 
faculty member teaching a noncredit course shall be the same as the minimum 
qualifications for credit instruction in the appropriate discipline, or as follows: 

(a) For an interdisciplinary noncredit basic skills course, a bachelor’s in any social science, 
humanities, mathematics, or natural science discipline or in liberal studies, as 
appropriate for the course. 

(b) For a noncredit basic skills course in mathematics, a bachelor’s in mathematics. 

(c) For a noncredit basic skills course in reading and/or writing, either: a bachelor’s degree 
in English, literature, comparative literature, composition, linguistics, speech, creative 
writing, or journalism; or a bachelor’s degree in any discipline and twelve semester 
units of coursework in teaching reading. 

(d) For a noncredit course in citizenship, a bachelor’s degree in any discipline, and six 
semester units in American history and institutions. 
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(e) For a noncredit course in English as a second language (ESL), any one of the following: 

(1) A bachelor’s degree in teaching English as a second language, or teaching English to 
speakers of other languages. 

(2) A bachelor’s degree in education, English, linguistics, applied linguistics, any foreign 
language, composition, bilingual/bicultural studies, reading, or speech; and a 
certificate in teaching English as a second language, which may be completed 
concurrently during the first year of employment as a noncredit instructor. 

(3) A bachelor’s degree with any of the majors specified in subparagraph (2) above; and 
one year of experience teaching ESL in an accredited institution; and a certificate in 
teaching English as a second language, which may be completed concurrently during 
the first two years of employment as a noncredit instructor. 

(4) Possession of a full-time, clear California Designated Subjects Adult Education 
Teaching Credential authorizing instruction in ESL. 

(f)  For a noncredit course in health and safety, a bachelor’s degree in health science, 
health education, biology, nursing, dietetics, or nutrition; or an associate degree in any 
of those subjects, and four years of professional experience related to the subject of 
the course taught. 

(g) For a noncredit course in home economics, a bachelor’s degree in home economics, life 
management, family and consumer studies, dietetics, food management interior 
design, or clothing and textiles; or an associated degree in any of those subjects, and 
four years of professional experience related to the subject of the course taught. 

(h) For a noncredit course intended for older adults, either pattern (1) or pattern (2) 
following: 

(1) A bachelor’s degree with a major related to the subject of the course taught, and 
either (A) or (B) below: 

(A) Thirty hours or two semester units of course work or class work in understanding 
the needs of the older adult taken at an accredited institution of higher education 
or approved by the district. This requirement may be completed concurrently 
during the first year of employment as a noncredit instructor. 

(B) One year of professional experience working with older adults.  

(2) An associate degree with a major related to the subject of the course taught; and two 
years of occupational experience related to the subject of the course taught; and 
sixty hours or four semester units of coursework or classwork in understanding the 
needs of the older adult, taken at an accredited institution of higher education or 
approved by the district. This last requirement may be completed concurrently during 
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the first year of employment as a noncredit instructor. 

(i) For a noncredit course in parent education, a bachelor’s degree in child development, 
early childhood education, human development, family and consumer studies with a 
specialization in child development or early childhood education, educational 
psychology with a specialization in child development, elementary education, 
psychology, or family life studies; and two years of professional experience in early 
childhood programs or parenting education. 

(j) For a short-term noncredit vocational course, any one of the following: 

(1) A bachelor’s degree; and two years of occupational experience related to the subject 
of the course taught. 

(2) An associate degree; and six years of occupational experience related to the subject 
of the course taught. 

(3) Possession of a full-time, clear California Designated Subjects Adult Education 
Teaching Credential authorizing instruction in the subject matter. 

(4) For courses in an occupation for which the district offers or has offered 
apprenticeship instruction, the minimum qualifications for noncredit apprenticeship 
instructors in that occupation, as specified in Section 53413. 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
7090l(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code section 70901.5(b). 

2. Amendment filed 6-19-91; operative 7-19-91. Submitted to OAl. for printing only pursuant 
to Education Code section 70901.5(b) (Register 91, No. 50). 

3. Amendment of first paragraph and subsection (b) filed 10-25-91; operative 11-24-91 
(Register 92, No. 9). 

4. Repealed and new section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

5. Editorial correction of printing error in subsection (a) and inadvertent omission of 
subsection (h)(1) (Register 92, No. 45). 

6. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 
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§53413. Minimum Qualifications for Apprenticeship Instructors. 

(a) Until July 1, 1995, the minimum qualifications for service as a community college 
faculty member teaching credit or noncredit apprenticeship courses shall be satisfied 
by meeting both of the following requirements: 

(1) Six years of occupational experience in an apprenticeable trade, including at least two 
years at the journeyman level; and 

(2) Sixty clock hours or four semester units of instruction in materials, methods, and 
evaluation of instruction. This requirement may be satisfied concurrently during the 
first year of employment as an apprenticeship instructor. 

(b) On or after July 1, 1995, the minimum qualifications for service as a community college 
faculty member teaching credit apprenticeship courses shall be satisfied by meeting 
one of the following two requirements: 

(1) Possession of an associate degree, plus four years of occupational experience in the 
subject matter area to be taught; or 

(2) Six years of occupational experience, a journeyman’s certificate in the subject matter 
area to be taught, and completion of at least eighteen (18) semester units of degree 
applicable college level course work, in addition to apprenticeship credits. 

(c) On or after July 1, 1995, the minimum qualifications for service as a community college 
faculty member teaching noncredit apprenticeship courses shall be either of the 
following: 

(1) The minimum qualifications for credit apprenticeship instruction as set forth in this 
section, or 

(2) A high school diploma; and six years of occupational experience in the occupation to 
be taught including at least two years at the journeyman level; and sixty clock hours 
or four semester units in materials, methods, and evaluation of instruction. This last 
requirement may be satisfied concurrently during the first year of employment as an 
apprenticeship instructor. 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B), 87356 and 87357, Education Code. 

 

HISTORY 

1. New section filed 10-30-90 with Secretary of State by Board of Governors, California 
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Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code section 70901.5(b). 

2. Amendment of subsections (a), (b) and (b)(3) filed 10-25-91; operative 11-24-91  
(Register 92, No. 9). 

3. New subsections (c)-(c)(2) filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

4. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

 

§53414. Minimum Qualifications for Disabled Students Programs and Services Employees. 

(a) The minimum qualifications for service as a community college counselor of students 
with disabilities shall be satisfied by meeting one of the following requirements; 

(1) Possession of a master’s degree, or equivalent foreign degree, in rehabilitation 
counseling, or 

(2) Possession of a master’s degree, or equivalent foreign degree, in special education, 
and twenty four or more semester units in upper division or graduate level course 
work in counseling, guidance, student personnel, psychology, or social work; or 

(3) A master’s degree in counseling, guidance, student personnel, psychology, career 
development, or social welfare; and either twelve or more semester units in upper 
division or graduate level course work specifically in counseling or rehabilitation of 
individuals with disabilities, or two years of full-time experience, or the equivalent, in 
one or more of the following; 

(A) Counseling or guidance for students with disabilities; or 

(B) Counseling and/or guidance in industry, government, public agencies, military or 
private social welfare organizations in which the responsibilities of the position were 
predominantly or exclusively for persons with disabilities. 

(b) The minimum requirements for service as a community college faculty member 
teaching a credit course in adapted physical education shall be the minimum 
qualifications for an instructor of credit physical education, and fifteen semester units 
of upper division or graduate study in adapted physical education. 
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(c) The minimum requirements for service to work with students with speech and 
language disabilities shall be satisfied by meeting the following requirements: 

(1) Possession of a master’s degree, or equivalent foreign degree, in speech pathology 
and audiology, or in communication disorders; and 

(2) Licensure or eligibility for licensure as a speech pathologist or audiologist by the 
Medical Board of California. 

(d) Except as provided in Subsections (a) through (c) above, the minimum requirements for 
service as a community college faculty member to provide credit specialized instruction 
for students with disabilities shall be satisfied by meeting the following requirements: 

(1) Possession of a master’s degree, or equivalent foreign degree, in the category of 
disability, special education, education, psychology, educational psychology, or 
rehabilitation counseling; and 

(2) Fifteen semester units of upper division or graduate study in the area of disability, to 
include, but not be limited to: 

(A) Learning disabilities; 

(B) Developmental disabilities; 

(C) Deaf and hearing impaired; 

(D) Physical disabilities; or 

(E) Adapted computer technology. 

(e) The minimum qualifications for service as a faculty member to provide noncredit 
specialized instruction for students with disabilities shall be any one of the following: 

(1) The minimum qualifications for providing credit specialized instruction for students 
with disabilities as specified in this section. 

(2) A bachelor’s degree with any of the following majors: education of students with 
specific or multiple disabilities; special education; psychology; physical education 
with an emphasis in adaptive physical education; communicative disorders; 
rehabilitation; computer-based education; other computer-related majors which 
include course work on adapted or assistive computer technology for students with 
disabilities; other majors related to providing specialized instruction or services to 
persons with disabilities. 



CALIFORNIA CODE OF REGULATIONS, TITLE 5 SECTIONS ON MINIMUM QUALIFICATIONS 
 

 Minimum Qualifications for Faculty and 73 
  Administrators in California Community Colleges 
 

(3) An associate degree with one of the majors specified in subparagraph (2) above; and 
four years of experience providing specialized instruction or services to persons in the 
disability category or categories being served. 

(4) For noncredit vocational courses, an associate degree or certificate of training; and 
four years of occupational experience related to the subject of the course taught; and 
two years of experience providing specialized instruction or services to persons in the 
disability category being served. 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code section 70901.5(b). 

2. Amendment filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

3. Amendment of subsections (a)(3), (b), (c)(2) and (d), and new subsections (e)-(e)(4) filed 6-
26-92; operative 7-27-92 (Register 92, No. 26). 

4. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

 

§53415. Minimum Qualifications for Learning Assistance or Learning Skills Coordinators or 
Instructors, and Tutoring Coordinators. 

The minimum qualifications for service as a learning assistance or learning skills coordinator 
or instructor, or tutoring coordinator, shall be either (a) or (b) below: 

(a) the minimum qualifications to teach any master’s level discipline in which learning 
assistance or tutoring is provided at the college where the coordinator is employed; or 

(b) a master’s degree in education, educational psychology, or instructional psychology, or 
other master’s degree with emphasis in adult learning theory. 

Minimum qualifications do not apply to tutoring or learning assistance for which no 
apportionment is claimed. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
70901 and 87356, Education Code. 
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HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

 

§53416. Minimum Qualifications for Work Experience Instructors or Coordinators. 
The minimum qualifications for an instructor or coordinator of general or occupational work 
experience education, as defined in Section 55252, shall be the minimum qualifications in 
any discipline in which work experience may be provided at the college where the instructor 
or coordinator is employed. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
70901 and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

§53417. Licensed or Certificated Occupations. 
In addition to other minimum qualifications specified in this article, the minimum 
qualifications for a faculty member teaching any credit or noncredit course shall include a 
current, valid certificate to work or a license to practice in California, whenever the 
instructor’s possession of such a certificate or license is required for program or course 
approval, or when current occupational certification is essential for effective instruction, as 
determined through local hiring procedures. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
70901 and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

§53420. Minimum Qualifications for Educational Administrators. 
The minimum qualifications for service as an educational administrator shall be both of the 
following: 

(a) Possession of a master’s degree; and 

(b) One year of formal training, internship, or leadership experience reasonably related to 
the administrator’s administrative assignment 
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NOTE: Authority cited: Sections 66700, 70901 and 87356, Education Code. Reference: 
Sections 87002 and 87356, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment of section heading and first paragraph filed 10-25-91; operative 11-24-91 
(Register 92, No. 9). 

3. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No.42). 

 
§53430. Equivalencies. 

(a) No one may be hired to serve as a community college faculty or educational 
administrator unless the governing board determines that he or she possesses 
qualifications that are at least equivalent to the minimum qualifications specified in this 
Article or elsewhere in this Division. The criteria used by the governing board in making 
the determination shall be reflected in the governing board’s action employing the 
individual. 

(b) The process, as well as criteria and standards by which the governing board reaches its 
determinations regarding faculty, shall be developed and agreed upon jointly by 
representatives of the governing board and the academic senate, and approved by the 
governing board. The agreed upon process shall include reasonable procedures to 
ensure that the governing board relies primarily upon the advice and judgment of the 
academic senate to determine that each individual faculty employed under the 
authority granted by this Section possesses qualifications that are at least equivalent to 
the applicable minimum qualifications specified in this Division. 

(c) The process shall further require that the academic senate be provided with an 
opportunity to present its views to the governing board before the governing board 
makes a determination; and that the written record of the decision, including the views 
of the academic senate, shall be available for review pursuant to Education Code 
Section 87358. 

(d) Until a joint agreement is reached and approved pursuant to Subdivision (b), the 
district shall be bound by the minimum qualifications set forth in this Subchapter. 

NOTE: Authority cited: Sections 66700, 70901 and 87359, Education Code.  Reference: 
Section 87359, Education Code. 
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HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment of subsections (a) and (b) filed 10-25-91; operative 11-24-91 (Register 92,  
No. 9). 

3. Amendment filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

4. Amendment of subsections (a), (b) and (d) filed 9-6-94; operative 10-6-94. Submitted to OAL 
for printing only pursuant to Education Code section 70901.5 (Register 94, No. 38). 

SUBCHAPTER 5. FACULTY INTERNSHIP PROGRAMS 

§53500. General Authority. 

The governing board of any community college district may establish a faculty internship 
program pursuant to the provisions of this Subchapter and Section 87487 of the Education 
Code. In accordance therewith, governing boards may employ, as faculty interns within the 
program, graduate students enrolled in the California State University, the University of 
California, or any other accredited institution of higher education subject to Chapter 3 
(commencing with Section 94300) of Part 59 of the Education Code or in vocational and 
technical fields where a master’s degree is not generally expected or available, persons who 
are within one year of meeting the regular faculty minimum qualifications. Persons who 
meet the regular faculty minimum qualifications but who lack teaching experience may also 
be included in internship programs authorized by this Section to the extent authorized by 
the local governing board. A student employed as a faculty intern shall be employed as a 
temporary faculty member under Section 87482.5 of the Education Code, and shall meet 
the minimum qualifications specified in Section 53502. 

For purposes of this Subchapter, the term “faculty intern” does not include any person, no 
matter how designated, who only assists in a class taught by a regularly qualified faculty 
member, and who has no independent responsibility for instruction or supervision of 
students. Such a person may be termed an “intern,” and may serve as a volunteer or receive 
a stipend according to policies established by the district. 

NOTE: Authority cited: Sections 70901 and 87487, Education Code.  Reference: Section 87487, 
Education Code. 
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HISTORY 

1. New section filed 4-3-92; operative 5-4-92 (Register 92, No. 15). 

2. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 

3. Amendment of first paragraph filed 9-3-96; operative 10-3-96. Submitted to OAL for 
printing only (Register 96, No. 40). 

 

§53501. Purposes. 
The purposes of the faculty internship shall include, but not be limited to, the following: 

(a) To enhance the recruitment of qualified persons pursuing the master’s or doctoral 
degrees, or both, into faculty positions in community colleges in California, 
particularly for disciplines for which recruitment is difficult and for disciplines in 
which a shortage of qualified faculty is anticipated.  In order to accomplish this 
purpose, the internship program shall serve to introduce graduate students, before 
they approach the end of their graduate studies, to the community college 
environment and student population. 

(b) To enhance the recruitment of qualified persons pursuing an associate degree into 
faculty positions in community colleges in California, particularly for disciplines for 
which current industry experience is important and disciplines for which recruitment 
is difficult and in which a shortage of faculty is anticipated. In order to accomplish 
these purposes, the internship program shall serve to introduce industry practitioners 
to the community college environment and student populations while encouraging 
them to complete their associate degree. 

(c) To enhance community college efforts toward building a diverse and representative 
faculty. In order to accomplish this purpose, the internship program shall place 
special emphasis on locating and attracting qualified graduate students who are 
members of underrepresented groups. 

NOTE: Authority cited: Sections 70901, 87105 and 87487, Education Code. Reference: Sections 
87101 and 87487, Education Code. 

HISTORY 

1. New section filed 4-3-92; operative 5-4-92 (Register 92, No. 15). 

2. New subsection (b) and subsection relettering filed 9-3-96; operative 10-3-96. Submitted to 
OAL for printing only (Register 96, No. 40).  
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§53502. Minimum Qualifications. 
A student employed as a faculty intern shall meet the following minimum qualifications: 

(a) For those disciplines in which a master’s degree is required, faculty interns shall be 
enrolled in a master’s or doctoral program at the University of California, the 
California State University, or any other accredited institution of higher education 
subject to Chapter 3 (commencing with Section 94300) of Part 59 of the Education 
Code, and shall have completed at least one-half of the coursework, or the equivalent 
in that graduate program. 

(b) For those disciplines for which a master’s degree is not expected or required, the 
faculty intern shall possess any license or certificate required to do that work and (1) 
be within one year of completing the associate degree and have six years industry 
experience in the discipline, or (2) have completed the associate degree and have 
completed five years of industry experience in that discipline. 

(c) Faculty interns shall only be assigned to teach or to serve in a discipline in which they 
would be legally qualified to teach or render service upon completion of their 
graduate studies or associate degree and six years of industry experience in that 
discipline. A faculty intern shall be limited to two years of participation in the 
program. 

(d) Each faculty intern shall serve under the direct supervision of a mentor who is legally 
qualified to teach the course or render the service that the faculty intern is providing. 
The district governing board shall ensure that faculty mentors provide substantial 
direct in-class supervision and evaluation of interns’ teaching capabilities. The mentor 
shall have no other assigned duties during the time that the faculty intern is teaching 
or rendering service. The mentor is responsible for providing direct monitoring and 
systematic contact with the faculty intern. 

NOTE: Authority cited: Sections 70901 and 87487, Education Code.  Reference: Sections 70901 
and 87487, Education Code. 

HISTORY 

1. New section filed 4-3-92; operative 5-4-92 (Register 92, No. 15). 

2. Amendment filed 9-3-96; operative 10-3-96. Submitted to OAL for printing only (Register 
96, No. 40). 
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CHAPTER 7. SPECIAL PROGRAMS 

SUBCHAPTER 2.5 EXTENDED OPPORTUNITY PROGRAMS AND SERVICES 

ARTICLE 5. STAFFING STANDARDS 

§56260. Staff. 

EOPS shall be provided by certificated director, instructors and counselors and other 
support staff employed by the governing board of the community college district. All staff 
funded by EOPS who are not supervised by the EOPS Director shall be accountable to the 
EOPS Director for the services rendered to EOPS students pursuant to the approved EOPS 
program plan. 

NOTE: Authority cited: Sections 69648, 69648.7 and 71020, Education Code. Reference: 
Sections 69640-69655, Education Code. 

HISTORY 

1.  New section filed 9-24-87; operative 10-24-87 (Register 87, No.40). 

§56262. Director Qualifications. 
(a) The EOPS Director must meet the minimum qualifications for a student services 

administrator as specified in section 53420 of this part, or must possess a Community 
College Supervisor Credential. 

(b) In addition, an EOPS Director hired after October 24, 1987, must have, within the last 
four years, two years of experience or the equivalent. 

(1) In the management or administration of educational programs, community 
organizations, government programs, or private industry in which the applicant dealt 
predominantly with ethnic minorities or persons handicapped by language, social or 
economic disadvantages or, 

(2) As a community college EOPS counselor or EOPS instructor, or have comparable 
experience in working with disadvantaged clientele. 

(c) In addition, an EOPS director hired after October 24, 1987, shall have completed a 
minimum of six units of college-level course work predominantly relating to ethnic 
minorities or persons handicapped by educational, language, or social disadvantages. 

NOTE: Authority cited: Sections 69648, 70901(b)(1)(B) and 87356, Education Code. Reference: 

Sections 70901(b)(1)(B), 87356 and 87357, Education Code. 

 

 

HISTORY 
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1. New section filed 9-24-87; operative 10-24-87 (Register 87, No. 40). 

2. Amendment filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code Section 70901.5(b). 

3. Editorial correction of printing error in subsection (a) (Register 91, No. 29). 

§56264. Counselor Qualifications. 

(a) EOPS “Counselors” are those persons designated by the community college to serve as 
certificated counselors in the EOPS program and must possess the Community College 
Counselor Credential or possess a master’s degree in counseling, rehabilitation 
counseling, clinical psychology, counseling psychology, guidance counseling, 
educational counseling, social work, or career development, or the equivalent, and 

(b) In addition, EOPS counselors hired after October 24, 1987, shall: 

(1) Have completed a minimum of nine semester units of college course work 
predominantly relating to ethnic minorities or persons handicapped by language, 
social, or economic disadvantages or, 

(2) Have completed six semester units or the equivalent of a college-level counseling 
practicum or counseling field-work courses in a community college EOPS program, or 
in a program dealing predominantly with ethnic minorities or persons handicapped 
by language, social, or economic disadvantages and, 

(c) In addition, an EOPS counselor hired after October 24, 1987, shall have two years of 
occupational experience in work relating to ethnic minorities or persons handicapped 
by language, social, or economic disadvantages. 

NOTE: Authority cited: Sections 69648, 69648.7 and 71020, Education Code. Reference: 
Sections 69640-69655, Education Code. 

HISTORY 

1. New section filed 9-24-87; operative 10-24-87 (Register 87, No.40). 

2. Amendment filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code Section 70901.5(b). 
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Minimum Qualifications and Equivalencies 
 

 
Reference: Education Code Sections 87001, 87003, 87743.2; 

Title 5, Section 53400 et seq. 
 

Faculty Service Areas 
 
Faculty service areas shall be established after negotiation and consultation as required by law with 
the appropriate faculty representatives.  
 
Minimum Qualifications 
 
Faculty shall meet minimum qualifications established by the Board of Governors, or shall possess 
qualifications that are at least equivalent to the minimum qualifications set out in the regulations of 
the Board of Governors. 
 
Effective with the adoption of this administrative procedure, single course equivalencies will be 
handled in accordance with Title 5 of the California Code of Regulations. 
 
Equivalencies 
 
Equivalency Committee – An Academic Senate Equivalency Committee shall be established at each 
college to fulfill the requirement of Education Code Section 87359, which states that the equivalency 
process "shall include reasonable procedures to ensure that the governing board relies primarily 
upon the advice and judgment of the Academic Senate to determine that each individual employed 
under the authority granted by the regulations possesses qualifications that are at least equivalent to 
the applicable minimum qualifications..."  In order to ensure that the governing board relies 
primarily on the advice and judgment of the Academic Senate, the Academic Senate Equivalency 
Committee shall:  
 

 Be available to screening and selection committees as a resource regarding equivalency 
determinations. 

 Review the decisions of the screening committees as described below. 
 Recommend all equivalency determinations to the Chief Instructional Officer (CIO) or 

designee. 
 Further clarify the criteria to be used for determining equivalency. 
 Ensure that careful records are kept of all equivalency determinations. 
 Periodically review this procedure and recommend necessary changes to the Academic 

Senate. 
 In general, ensure that the equivalency process works well and meets the requirements of the 

law. 
 
Determination of Equivalencies – The following procedure is to be used to determine when an 
applicant for a faculty position, although lacking the exact degree or experience specified in the  
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Disciplines List of the Board of Governors that establishes the minimum qualifications for hire, 
nonetheless does possess qualifications that are at least equivalent to those required by the  
Disciplines List.  The procedure is intended to ensure a fair and objective process for determining  
when an applicant has the equivalent qualifications. It is not intended to grant waivers for lack of the 
required qualifications. 
 
All faculty position announcements will state the required qualifications as specified by the 
Disciplines List, including the possibility of meeting the equivalent of the required degree or 
experience. 
 
District application forms for faculty positions will ask applicants to state whether they meet the 
minimum qualifications of the Disciplines List or whether they believe they meet the equivalent. 
Those claiming equivalency will then be asked to state their reasons and to present evidence.  It will 
be the responsibility of the applicant to supply all evidence and documentation for the claim of 
equivalency at the time of application. 
 
The Office of Human Resources will first screen all applicants for minimum qualifications.  Once 
applicants have been screened for minimum qualifications, those claiming equivalency will have their 
claims examined by the Academic Senate Equivalency Committee.  Only applicants who are 
determined to meet equivalency shall be entered into the pool of eligible applicants. 
 
The Academic Senate Equivalency Committee shall send its decisions concerning equivalency and 
non-equivalency to the CIO.  The CIO will review the decisions of the screening, asking the 
following questions: 
 

 Was the decision made in accord with this procedure? 
 Specifically, did the screening committee follow the criteria for evidence of equivalency 

stated in this procedure?  
 Are the Committee's decisions consistent with similar decisions made by earlier committees 

in this discipline or similar disciplines?  
 
After review by the CIO, the Academic Senate Equivalency Committee’s recommendations will be 
forwarded to the Office of Human Resources.  The Academic Senate Equivalency Committee shall 
employ the following procedures when establishing equivalency: 
 

 In case a candidate to be considered for a position is also an equivalency claimant, the 
screening committee shall determine the equivalency status within ten (10) business days of 
receiving the equivalency request.  This recommendation shall be forwarded to the CIO or 
designee. 

 The CIO or designee will review the recommendation and either accept or reject it within 
ten (10) business days of receiving the recommendation. If the candidate is acceptable, the 
Office of Human Resources will place the applicant in the applicant pool.  If the CIO’s 
decision differs from the recommendation of the Equivalency Committee, the CIO shall 
communicate the decision in writing to the Equivalency Committee and will meet with the 
Committee to present the reasons for not accepting the Committee's recommendation. 
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 Upon receiving approval of equivalency from either Academic Senate, the applicant is 
eligible to teach at any facility within the District.  If the applicant is denied equivalency by 
either Academic Senate, the applicant is ineligible to teach at any facility within the District 
until the applicant has met the minimum qualifications or has established equivalency. 

 
In the event that the Academic Senate Equivalency Committee does not or cannot meet within ten 
(10) business days of receiving the materials from the Office of Human Resources (as in the summer 
or other times when full-time faculty are not on duty), the following emergency procedure will be 
followed: 
 

 The emergency committee will consist of a representative of the Academic Senate, the area 
administrator, and the CIO or designee. 

 The CIO or designee shall contact the Academic Senate representative and convene a 
meeting of the emergency committee. 

 The emergency committee can grant temporary, one semester equivalency.  The candidate 
receiving temporary equivalency must submit a request for equivalency via the established 
equivalency procedures prior to teaching for a second semester. 

 If the emergency committee cannot convene within five (5) business days of receiving the 
material from the Office of Human Resources, the CIO may grant temporary one semester 
equivalency. 

 The CIO shall notify the Academic Senate President in writing no later than five (5) business 
days after a faculty member is placed in the classroom. 

 For the purposes of this procedure, an emergency or special circumstance is defined as a 
situation in which the full hiring process cannot be carried out in a timely manner. Such 
situations may include, but are not limited to the following: 
 

1. Vacancies that occur shortly before the beginning of a session in which there is not 
sufficient time for the full equivalency process to take place. 

2. Additional sections of a class added shortly before the beginning of a session or after 
the session begins. 

3. An unforeseen opportunity, occurring shortly before the beginning of a session, to 
staff sections in locations, venues, or subject matter specialties for courses which 
previously have been difficult to schedule (certain off-campus sites, contract 
education, short courses, etc.).  
 

The District may elect to award equivalency for faculty teaching in vocational disciplines that do not 
require the master's degree according to the minimum qualifications established by the System 
Office. 
 
Candidates seeking employment as part time faculty who do not possess the minimum qualifications 
specified on the Disciplines List, or possess the appropriate credential, or have not received 
equivalency, may be employed as an intern faculty member pursuant to the conditions outlined in 
section 53500, California Code of Regulations and section 87487 of the California Education Code. 
 
Board of Trustees approved:  11/18/08 

 
Page 3 of 3 



 APPENDIX 8 
 
 DUTIES AND RESPONSIBILITIES OF EQUAL OPPORTUNITY REPRESENTATIVE 
 
 
1. Bring to the organizational meeting packets which have been prepared by the 

Human Resources office which include the following: 1) hiring procedures and 
guidelines, 2) pre-employment inquiry guidelines, 3) duties and responsibilities of 
committee members, chairperson, and affirmative action representative, and 4) job 
description. 

 
2. Review these materials in detail with the members of the committee and respond to 

any questions they have. 
 
3. Guide the committee through the election process of a chairperson. 
 
4. Secure the signatures of understanding of duties and responsibilities of all 

committee members, and chairperson, and self (EO representative). 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While not voting, be an observer in the screening and selection process to ensure 

an equal opportunity for all applicants. 
 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment inquiry guidelines. 
 
8. Bring concerns to the Director of Human Resources and/or the Equal Opportunity 

Representative immediately so that they can be addressed with expediency. 
 
9. Maintain strict confidentiality which includes, but is not limited to, applicants names 

and their qualifications, scores or ratings from paper screening, scores or ratings 
from interviews, any conversation held during screening committee meetings, or 
any other information throughout the selection process. 

 
 
 
 
_____________________________________________    ______________ 
Signature of Equal Opportunity Representative      Date 
 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96  
 
 



 
ETHNIC STUDIES AND COMMUNICATIONS INSTRUCTOR 

 INTERVIEW QUESTIONS 
 

Candidate: ______________________________________ Date: ________________ 
 
1. Explain to the committee how your educational background and experiences have    

prepared you for teaching at a California community college? 
4 3 2 1 0 
Comments: 
 
  

2. What do you believe to be the most important concepts students should retain from a 
course in ethnic studies? What do you believe to be the most important concepts 
students should retain from a course in communications? 
4 3 2 1 0 
Comments: 
 

 
3. Beyond work in the classroom, what would be your primary contributions to West Hills 

Community College? 
4 3 2 1 0 
Comments: 
 
  

4. In addition to the usual topics covered in an introductory course in either ethnic studies 
or communications, what current issues do you believe should be addressed, and why 
would you include them? 
4 3 2 1 0  
Comments: 
 

 
5. It is well understood that adult learners learn best “by doing” as opposed to just being 

told about something (lecture) or seeing it done (demonstration).  What exercises 
would you incorporate into your curriculum to meet this need?  Select any subject 
matter within the ethnic studies and communications curriculum and give examples of 
your ideas. 
4 3 2 1 0 
Comments: 
 

 
6. Please explain how you incorporate writing and critical thinking into your classes. 

4 3 2 1 0 
Comments: 
 
 

7. What has been your experience with individuals who are racially diverse, disabled, or 
from different ethnic backgrounds? 
4 3 2 1 0 
Comments: 
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8. Describe any recent course work, instructional improvement, diversity workshops, or 

professional development activities in which you have participated that are relevant to 
the duties of this position. 
4 3 2 1 0 
Comments: 
 
 

 
9. Please give a 5-10 minute teaching demonstration on a topic of your choice 

appropriate to an introductory class in ethnic studies or communications.  Please treat 
the committee as your students. 
10 8 6 4 2 0 
Comments: 
 
 
 

10. Do you have any questions for the committee? 
 
 
 
 
 

RATING SCALE 
 

4 = Highly Recommend 
3 = Recommend 
2 = Recommend with Reservations 
1 = Do Not Recommend 
0 = Insufficient Information to Rate 
 
Total: _______________ 
 
Committee Member: _________________________________________ 
 
 



 

 

 APPENDIX 7 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE CHAIRPERSON 
 
 
1. Upon selection, serve as the facilitator/leader of the committee henceforth and 

attend all meetings of the committee in their entirety. 
 
2. Ensure that all members of the committee fulfill their duties and responsibilities as 

assigned. 
 
3. Through use of the hiring procedures and guidelines, lead the committee through 

the screening and selection process. 
 
4. After the filing deadline, meet with the Director of Human Resources to keep 

abreast of necessary testing, if applicable, or if testing is not required, meet with the 
Equal Opportunity Representative to be informed of suitability of the pool. 

 
5. Reserve all rooms for future meetings. 
 
6. Obtain packets of screening materials and applications from Human Resources 

office immediately before application screening committee meeting. 
 
7. Return these materials to Human Resources office immediately after screening 

committee meeting and update Director regarding the interview pool, interview 
questions (and demonstrations, if applicable), and interview schedule. 

 
8. Obtain packets of interview materials and applications from Human Resources 

office immediately before interview meeting. 
 
9. Return these materials to Human Resources office immediately after the interview 

committee meeting and update Director regarding the outcome of the interviews. 
 
10. Maintain strict confidentiality which includes, but is not limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores or 
ratings from interviews, any conversation held during screening committee 
meetings, or any other information throughout the selection process. 

 
______________________________  ______________________ 
Signature       Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 
 



 
 
 APPENDIX 6 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE MEMBER 
 
 
 
1. Attend all meetings of the committee. 
 
2. Serve as a representative of your respective group. 
 
3. Read all materials presented during the meetings so that you may actively 

participate in the screening and interview process.  Ask questions and make 
contributions. 

 
4. Maintain strict confidentiality which includes, but is not    limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee       
meetings, or any other information throughout the selection process. 

 
 
 
 
 
 
________________________________  __________________ 
Signature       Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 



 
 
 APPENDIX 7 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE CHAIRPERSON 
 
 
1. Upon selection, serve as the facilitator/leader of the committee henceforth and 

attend all meetings of the committee in their entirety. 
 
2. Ensure that all members of the committee fulfill their duties and responsibilities as 

assigned. 
 
3. Through use of the hiring procedures and guidelines, lead the committee through 

the screening and selection process. 
 
4. After the filing deadline, meet with the Director of Human Resources to keep 

abreast of necessary testing, if applicable, or if testing is not required, meet with 
the Equal Opportunity/Diversity Representative to be informed of suitability of the 
pool. 

 
5. Reserve all rooms for future meetings. 
 
6. Obtain packets of screening materials and applications from Human Resources 

office immediately before application screening committee meeting. 
 
7. Return these materials to Human Resources office immediately after screening 

committee meeting and update Director regarding the interview pool, interview 
questions (and demonstrations, if applicable), and interview schedule. 

 
8. Obtain packets of interview materials and applications from Human Resources 

office immediately before interview meeting. 
 
9. Return these materials to Human Resources office immediately after the interview 

committee meeting and update Director regarding the outcome of the interviews. 
 
10. Maintain strict confidentiality which includes, but is not limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee 
meetings, or any other information throughout the selection process. 

 
______________________________  ______________________ 
Signature       Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 



 
 APPENDIX 8 
 

DUTIES AND RESPONSIBILITIES OF EQUAL OPPORTUNITY/DIVERSITY 
REPRESENTATIVE 

 
 
1. Bring to the organizational meeting packets which have been prepared by the 

Human Resources office which include the following: 1) hiring procedures and 
guidelines, 2) pre-employment inquiry guidelines, 3) duties and responsibilities of 
committee members, chairperson, and affirmative action representative, and 4) job 
description. 

 
2. Review these materials in detail with the members of the committee and respond 

to any questions they have. 
 
3. Guide the committee through the election process of a chairperson. 
 
4. Secure the signatures of understanding of duties and responsibilities of all 

committee members, and chairperson, and self (EOR/ Diversity). 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While not voting, be an observer in the screening and selection process to ensure 

an equal opportunity for all applicants. 
 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment inquiry guidelines. 
 
8. Bring concerns to the Director of Human Resources and/or the Equal 

Opportunity/Diversity Representative immediately so that they can be addressed 
with expediency. 

 
9. Maintain strict confidentiality which includes, but is not limited to, applicants names 

and their qualifications, scores or ratings from paper screening, scores or ratings 
from interviews, any conversation held during screening committee meetings, or 
any other information throughout the selection process. 

 
 
 
 
_____________________________________________    ______________ 
Signature of Equal Opportunity/Diversity Representative      Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96  
 

































































































































































































 

 

 
West Hills College 

Team Evaluation Form 
 

Instructor       Evaluator       
 
Class       Date       
 
Type of Class       Location       
 
Number of Students Enrolled       Number of Students Present       
 
 
 
Please rate the instructor being evaluated on each of the following items.  If the 
statement does not apply to the lecture or laboratory class, please mark N/A. 
 

Rating Scale:  < Poor 1 2 3 4 5 Good > 
 

1.  The objective of the lesson was clearly stated.   1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 
2.  Examples were used to clarify abstract or difficult ideas. 1   2   3   4   5   N/A 
     Comments:                                                                                                                                                                

      
 

3.  Methods of presentation were appropriate for the types of    1   2   3   4   5   N/A 
material covered.                    

     Comments:                                                                         
      
 

4.  The instructor presented alternative and/or opposing views. 1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

5.  The instructor used appropriate supporting materials. 1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

6.  Major points were summarized.    1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

7.  Information or material presented was up-to-date.  1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 



 

 

8.  Material was presented in an organized manner.  1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

9.  Material was presented at an appropriate pace.  1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

10. The instructor’s voice level and tone were appropriate. 1   2   3   4   5   N/A 
      Comments:                                                                                       

      
 

11. The instructor’s handwriting was legible on chalkboards or 
overheads.    1   2   3   4   5   N/A 

      Comments:                                                                                        
      
 

12. The instructor encouraged student participation.  1   2   3   4   5   N/A 
      Comments:                                                                                       

      
 

13. A positive learning environment was maintained.  1   2   3   4   5   N/A 
      Comments:                                                                                        

      
 

14. The instructor’s mannerisms did not distract from the         1   2   3   4   5   N/A 
presentation.                   

      Comments:                                                                                             
      
 

15. In laboratory classes, a concern for safety was                       1   2   3   4   5   N/A 
demonstrated.                                                                                 

      Comments:                                                                                   
      
 

 
 
ADDITIONAL COMMENTS: 
 
      



Instructor       Course                                    
 
1.   Does the course syllabus explain learning objectives, grading  
 procedures, etc. adequately? 
 a) Yes    b) No 
 
 
 
2. Does the textbook relate to the course? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
3. Does the material presented in class relate to the class? 
 a) Yes b) Usually c) Sometimes  d) Rarely e) No 
 
 
 
4. Does the instructor meet the class on time? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
5. Does the instructor hold class for the full period? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
 
6. Is the instructor enthusiastic about his/her subject? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
7. Does the instructor present ideas and theories clearly? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
8. Does the instructor make good use of examples and illustrations? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
9. Are class presentations well planned and organized? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
10. Are assignments appropriate to the course? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 



 
 
11. Are the exams a fair test of the class lectures and assigned materials? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
 
12. Are tests and assignments returned to students within a reasonable  
 amount of time? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
13. Does the instructor encourage discussion? 
 a) No b) Rarely c) Sometimes  d) Yes e) Does Not Apply 
 
 
 
14. Does the instructor accept expressions of opinions differing from 
 his/her own? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
15. Is the instructor available for individual assistance? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
16. Would you take a class from this instructor again? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
 
17. Write what you like about this course. 
 
 
 
 
 
 
 
 
 
18. Write what could be improved about this course. 
 



WHCC Curriculum Committee 
Technical Review Comment Sheet 

 
Course Prefix & Title:  AOJ 56B - Hospital Peace Officer Training Academy 
Faculty Originator:  Troy Holsonbake 
Reviewed by:  Maggie Discont 
Date:  09/20/08 
 
Course packet needs corrections to the following areas: 
(These items correspond directly to the Course Outline section.  See actual outline for additional comments.) 
 

 Prerequisite and/or Advisories 

 Course Description 

 Course Objectives (must be measurable!)  

 Course Content and Scope 

 Instructional Methodologies 

 Methods of Evaluation 

 Critical Thinking 

 Cultural Pluralism (must show an actual example!) 

 Distance Ed Addendum (methodologies, evaluations, & objectives must match the  course outline!) 

 Textbook Form (readability must be 300 words/3 paragraph from front, middle, and end  of text!  Transfer 
course must have reading grade level 11 or higher!) 

 
Course packet needs the following overall corrections: 
 

 Faculty names, instructional areas, and dates are filled out on each page. 

 Format (Book Antiqua, 12-font, bold headings) 

 Grammar 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



West Hills College Coalinga 
Agenda Routing Form 

 
Check the appropriate box, fill in name and date. 
 

 Originating Faculty 
 
Name: Troy Holsonbake 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date: 8/27/08 
Comments: This course revision form is to change AOJ 60.4 to AOJ 56B.  This 
would be the second half of the Hospital Peace Officer Training Academy  

 Curriculum Committee Representative 
 
Name:Kevin Wilds 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:9/7/08 
Comments:      

 Technical Review Committee (TRC) 
 
Name:Maggie Discont 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:9/11/08 
Comments:      

 Chief Instructional Officer (CIO) 
 
Name:Jill Stearns 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:9.4.08 
Comments:      

 
 

 
 
 
 



West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:  AOJ 56B- Hospital Peace Officer 
Training Academy   
Faculty Originator: T. Holsonbake 
Date:  8/27/08 
 

  Checklist: 
    Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A  (You might need this one) 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department  Instructional Area Representative 
(required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Dean of Student Learning  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 

    Revisions to this curriculum packet have 
been discussed with faculty in the Instructional Area 

 



COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  AOJ 56B Course Title:    Hospital Peace Officer Training Academy 
 
Instructional Area:    Social Science/Public Services   Date:    8/27/08 
 
Faculty Originator:  T. Holsonbake 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for  approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:     

       18.5 Units 
 
        To:  (Write new information here for any changes checked above.) 
       15 Units 
 
         Justification:  (Reasons for the above changes.) 
 

The original Police Academy course had to be lengthened to accommodate new standards 
of training.  As a result it became necessary to divide it into two equal courses to contain 
all the training material. 



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       8/27/08 
  

Instructional Area:  Social Science/ Public Services 
 
Course Prefix & Number:    AOJ 56B 
 
Course Title:    Hospital Peace Officer Training Academy 
 
Units:    15 units 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $  0  Justification:         
   
Semester Lecture Hours:   234 Semester Lab Hours: 108    
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:  California law requires that students provide proof of a Department of
 Justice-Fingerprint Clearance (BID-7 Card) letter in order to attend firearms training.  A
 clearance is not required if the student has  a prior clearance on file with this institution or is
 sponsored by a law enforcement agency. 
 

and/or 
 

ADVISORIES:   English 51A or equivalent 
 
2. CATALOG DESCRIPTION:  AOJ 56B is the second half of a two part course making up the 

Coalinga Hospital Peace Officer Basic Academy.  The curriculum for part “A” and “B” are set 
forth by the California Department of Mental Health and the California Penal Code.  This 
course covers all post recommended topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search and seizure, arrest and control, 
firearms, and covers topics in forensic law enforcement.  
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow
 repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. recognize the appropriate levels of force in controlling inmates. 
B. solve critical incidents problems involving inmate control. 
C. perform arrest and control skill applications for controlling combative persons. 
D. identify controlled substances and recognize symptoms of drug use. 
E. identify the signs, symptoms, and personal reaction when exposed to a chemical agent 
F. recognize the importance of a healthy well balanced lifestyle consisting of good nutrition and 

regular exercise. 
 
4. COURSE CONTENT AND SCOPE (instructional topics or units):  

A. Traffic enforcement 
B. Traffic accident investigation 
C. Crime scenes, evidence, and forensics 
D. Custody 
E. Life fitness 



F. Arrest methods / defensive tactics 
G. First aid and CPR 
H. Chemical agents 
I. Information systems 
J. Persons with disabilities  
K. Gang awareness 
L. Victimology/ Crisis intervention 
M. Crimes against the justice system 
N. Weapons violations 
O. Hazardous materials awareness 
P. Cultural diversity/ discrimination 
Q. Emergency management  
R. Standard Hospital Police Operating Procedures 
S. Civil Liability and Risk Management 
T. Dealing with the Mentally Ill/Mental Health Treatment Modalities 
U. Suicide Assessment 
V. Missing persons 

 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 
            A.  Lecture with supportive multimedia technology 
            B.  Use of scenarios, case studies and role plays 
            C.  Group discussions/exercises 
            D.  Demonstrations 
            E.  Hands-on applications of the material 
 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 

A.  Written exams/reports 
B.   Performance exams 
C.  Skill demonstration evaluation 
 

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
A.  The student will demonstrate proofreading and revision techniques as well as write  

                   descriptions of traffic incidents, drafts of reports, and final reports.  
             B.  Arrest and control, handcuffing, and Baton proficiency examination. 
 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
A. In a series of scenarios the student will identify a subject’s actions and determine if and what 

type of crime is being committed.  They will then have to establish probable cause to arrest and 
explain their actions. 

B. Cadets will be given scenarios in which their own or another officers ethics are called into 
question.  They will have to determine what the appropriate action to take would be based on 
what they have learned about Federal and State law and Coalinga State Hospital Policy. 

 
9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  

PLURALISM IS ADDRESSED: 
A. Instructor facilitates discussions on cultural diversity, discrimination, and sexual 

harassment is included in one instructional block 
B. Individual and group discussion on  
C. The “Community  Relations” section exposes students to various cultural differences in  

communication. 
 
10. REQUIRED EXTRA CLASS ASSIGNMENTS:  None 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
West Hills College Coalinga 

Agenda Routing Form 
 

Check the appropriate box, fill in name and date. 
 

 Originating Faculty 
 
Name:Rhonda Mayer 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:March 20, 2009 
Comments:This course was developed by an industry expert 

 Curriculum Committee Representative 
 
Name:Rhonda Mayer 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:March 20, 2009 
Comments:      

 Technical Review Committee (TRC) 
 
Name:      
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:      
Comments:      

 Chief Instructional Officer (CIO) 
 
Name: Jill Stearns 
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:3.30.09 
Comments: Recommendations sent to Instructor Mayer in separate email. 

 
 

 
 
 
 



 

West Hills College Coalinga  
New Course Packet 

Course Prefix, Number & Title:  PSYTEC 91 - State Board Review for 
Psychiatric Technician Students 
Faculty Originator:  Rhonda Mayer 
Date:  March 20, 2009 
 

  Checklist: 
    New Course Proposal Form 
    Course Outline 
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
Signatures: 

__________________________________   Date_________ 
Originating Faculty (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Dean of Learning Resources  

__________________________________   Date_________ 
Dean of Student Learning (required)  

__________________________________   Date_________ 
College Curriculum Committee Chair                                     
(approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees  
(approved) 

 
     This curriculum packet has 
discussed with faculty in the Instructional Area



 
NEW COURSE PROPOSAL 

West Hills College Coalinga 
 
 
Faculty Originator: Rhonda Mayer Instructional Area:  Health Careers Date:   Marc

h 20, 
2009 

 TO BE COMPLETED BY INITIATING FACULTY MEMBER 
EXACT CATALOG  LISTING: 
Course Prefix & Number: PSYTEC 91 
Course Title: State Board Review for Psychiatric Technician Students 
 
Units: 0.5   
Semester Lecture Hours: 9                 Semester Lab Hours: 0                              
 
Transferability (attach evidence): 
CSU:        UC:        Private:      

  
1. Yes 

                             
   No                                Is the course part of a new major? If so, explain.        

 
2. Yes     No  Is the course intended for transfer? (Check all that apply.) 

    (See the Articulation Officer.) 
  Elective                                           General Education       Major Requirement                                  

    (Submit requests for General Education separately.) 
 

3. Yes     No  Is the course part of the Associate Degree? 
  Elective                        General Education                      Major 

Requirement 
             

 
4. Yes     No  Is the course part of a Certificate Program?  If so, state the certificate: 

 
5.    Yes     No  Is the course vocational? 
6.    Yes     No  Has an advisory committee been involved?  Attach minutes. 

 
7.  Room Space Requirements:  (Consider # of stations, safety regulations prescribed by law, etc.) 

60   
8.  Staffing Implications: (As a result, what other course may not be offered?) 

none 
9.  Equipment Requirements: 

standard 
10.  Learning Resources: (Will this course require special collections or additions to current 

holdings?) 
no   

  
11.  Estimated Costs:   Start Up: Staffing:     $ 495               

Supplies:  
$ 200               

Equipment:  
$ 0                          

               On-Going: Staffing: $ 1485/yr   
Supplies: 

$ 600/yr   
Equipment: 

$ 0                          

 
12. Material Fees:   $ 0  Justification         
13. Yes     No  Is special funding available?   
14. Yes     No  Evidence of meeting needs of District ethnic demographics?  
15. Yes     No  Are there special safety regulations.  If so, explain.        
16. Yes     No  Requires additional Information Technology Services resources.  If so, explain.        



 
 
 

COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:  March 
20, 2009 
 

Instructional Area:   Health Careers 
 
Course Prefix & Number:   PSYTEC 91 
 
Course Title:   State Board Review for Psychiatric Technician Students  
 
Units:   0.5 
  
Grading option (select one):     Standard Grading     Credit/No Credit 

    Standard Grading/Credit/No Credit 
  

Materials Fee $ 0 Justification:      
    
Semester Lecture Hours:   9 Semester Lab Hours:     
       
How many times may this course be taken for credit? (repeatability)  1 

          
1. PREREQUISITE(S):  None 

 
and/or 
 
ADVISORY(S):   This course is recommended for students enrolled in or recently completed a 
Psychiatric Technician Program and submitted their application to take the State Licensure 
Exam through the Board of Vocational Nurses and Psychiatric Technicians within the next 60  
days. 
 

2. CATALOG DESCRIPTION:  This course is intended to prepare students with a review of 
Nursing Science, Developmental Disabilities, and Mental Disabilities and provide testing 
strategies and build student confidence in preparation for the State Licensure Exam for 
Psychiatric Technicians. 

 
3. INSTRUCTIONAL OBJECTIVES  (Use measurable outcomes only-course that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A.  Score 75% or greater on a mock State Board Exam 
B.  Receive instructional materials and lecture compiled from industry experts in the areas of 

1. Documentation 
2. Medication Administration 
3. Infection Control 
4. Nursing Science 
5. Mental Disabilities 
6. Developmental Disabilities 
7. Pharmacology 
8. Restraints and Seclusion  

 



 
 

4. COURSE CONTENT AND SCOPE  (Instructional topics or units): 
 A.  Individualized client care plan development  
 B.  Prioritizing client needs  
 C.  Therapeutic interventions 
 D.  Provision of safe environment 
 E.  Successful test taking strategies 
 
  
5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 
 The instructor will deliver course content using slide presentations, small group activities, and 

written assessments.  Students will also be expected to complete reading assignments each 
week. 
  

6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement):  
A.  Mock state board exams  

 B.  Case studies 
 C.  Small group activities  
   
   
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION:   
             Multiple choice exams 

   
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
Students will be given patient scenarios in weekly written exams that will require them to 
develop, prioritize and individualize patient treatment plans. 
   

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
 PLURALISM IS ADDRESSED: 

The instructor will facilitate discussion regarding multi-cultural needs and sensitivities of 
clients and co-workers and model culturally sensitive behavior. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:   Students will be required to complete reading 
assignments.  

 
 
  



 
  
 
 

LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  PSYTEC 91 
 
Instructional Area: Health Careers 
 
Faculty Originator: Rhonda Mayer Date:   March 20, 2009 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:          

 

 

 

 

Signature: 

 

__________________________ Date_______________ 
Librarian (required) 



 
West Hills College Coalinga 
Health Careers Department 

Date:  April 21, 2009 
Time:  3:00 p.m. 
Location: Coalinga State Hospital 
Attendees: Verna Hernandez, Director of Health Careers Program, WHCC 
  April Chavarria, Sr. Employment Readiness Specialist , WHCC 
  Raquel Rodriguez, Associate Dean , WHCC 
  Hector Dam-Mikkelsen, PT Instructor, WHCC 
  Jose Valencia, Clinical Administrator, CSH 
  Jim Hurst, Assistant Clinical Administrator, CSH 
  R. Daniel Meek, Program Director (A), CSH 
  Armando Portanova, Program 1, CSH 
  Joseph Ylarde, Program RN Trainer, CSH 
  Karen Reed, Program Director (A), CSH 
  Frank Morales, PT Instructor, WHCC 
  Susan Arbilo, RN Trainer Program Trainer (2), CSH 
  Rhonda Mayer, PT Instructor, WHCC 
  Audrey Watson, PT Instructor, CSH 
  Tina Rolfsema, PT Instructor, WHCC 
  Tim Poole, PT Instructor, CSH 
  Brian Bowley, Nursing Coordinator Program 3, CSH 
  Marie Neri, Nursing Coordinator Program 2, CSH 
  Frances Hicks, Program Assistant (A), CSH 
  Frank Maul, Program Assistant (3), CSH 
  Audrey King, Program Director (3), CSH 
  Gerrie Romero, AGPA Training, CSH 
 

I. Student Progress – Current and Past 
A. CSH staff stated more training is needed in Med passes and relationship/boundaries. 
B. WHC instructor suggested having a representative from CSH go and speak to classes 

regarding security awareness. 
C. CSH staff suggested students watch Anatomy of a Setup video. Also suggested a 

representative from Labor Relations speak with PT students. 
D. CSH gives out study packets on some AD’s during student clinical orientation. 
E. WHC faculty passed out WHC test plan to CSH staff. This document shows what WHC is 

required by the BVNPT to teach students in PT program. 
F. During clinical each student has to complete 10 med passes. 
G. WHC faculty would like to know what specific med pass errors are being made by students. 

 
II. Clinical Capacity 

A. Discussion on where students will fit at CSH. Next class will have 39 students and objectives 
need to be met.  Currently there are nine ICF units and only three students are allowed at a 
time. 

B. Suggestions made: Use clinic, library, R&R, RRU’s. 
C. CSH will have to set up system to ensure staff will be on RRU’s. 
D. CSH will report back to WHC regarding what RU’s will be used and plan for use. 

 
III. CSH Clinical Priority 

A. CSH stated with impact of students from other institutions wanting to use their facility, 
WHC will have #1 priority for clinical training. 

B. Monday’s and Tuesday’s are scheduled for WHC PT14 students. 
C. Keys and alarms for students are an issue. All students are to have keys and alarms to 

facility. 

 



 
IV. Contract 

A. CSH will honor contract and provide WHC with 2 half-time instructors. 
B. At this time, WHC is in need of one half time clinical instructor. 

 
V. CSH Staff/Faculty 

A. Staff members from CSH who are interested in teaching do not have to come solely from 
training department. 

B. WHC will send job requirements to CSH for those who may be interested in teaching for 
WHC. 

 
VI. 20/20 Program 

A. Currently there are 32 students in 20/20 program. 

 
VII. Miscellaneous 

A. WHC is in the process of starting weekend program. 
B. CSH is very excited about weekend program. 
C. Review class for Board exam is going to curriculum committee at WHC. This class will help 

students with board exam. Teaches test taking strategies, reviews content in all three terms 
and builds students confidence. CSH staff was very happy to hear class will be offered soon. 

D. CSH would like their individual units to be evaluated by students. A CSH staff member will 
send WHC form and a WHC faculty member will send form to CSH and combine the two.  
(Audrey and Frank) 

E. There will no longer be a PT10 class. WHC is also requiring CPR & First Aid. TSI will be 
taught second term by CSH. 
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COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
NEW COURSE PROPOSAL (use for new courses only)  
 
Units:        Semester Lecture Hrs:        Semester Lab Hrs:        
Transferability (attach evidence): CSU UC 
   
New Major? Yes No 

If yes, state the new major: 0T 
   
Intended for Transfer? Yes (complete next row) No 

Transfer Elective Transfer General Education Transfer Major Requirement 
   
Associate Degree? Yes (complete next row) No 

AA/AS Elective AA/AS General Education AA/AS Major Requirement 
   
Certificate Program? Yes No 

If yes, state the certificate: 0T 
  
Room Space Requirements: 0T 
Staff Requirements: 0T 
Equipment Requirements: 0T 
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COURSE OUTLINE (use for all courses) 
 
UNITS:  1 Semester Lecture Hrs:        Semester Lab Hrs:  54 
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 3 No 
Materials Fee:  $       Description: 
 

1. Course/Catalog Description 
ESL 140 provides ESL students with an introduction to the computer.  Students learn basic computer skills 
and use the computer to practice English language skills.  
 

2. Prerequisites 
None 
 

3. Corequisites 
None 
 

4. Advisories 
None 

 
5. Enrollment Limitations 

None 
 

6. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to meet the following objectives: 

A. employ basic computer literacy skills such as logging on and logging off, entering and exiting 
programs, using the mouse, printing documents, and maneuvering through computer tutorials; 

B. compose and send an e-mail in English; 
C. use the Internet to get information about a selected topic; 
D. create a short written document in English using Microsoft Word. 

 
7. Course Content (Instructional topics or units) 

  
 

8. Lab Content (For courses with lab hours only) 
A. Practicing basic computer literacy skills 
B. Composing and sending e-mails  
C. Maintaining an e-mail account 
D. Exploring the West Hills College website 
E. Using the Internet for practical purposes 
F. Using the Internet to research a topic 
G. Creating a written document in Microsoft Word  
H. Creating a Word document that incorporates WordArt and pictures 
I. Organizing and storing information in files and folders 
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J. Using computer tutorials to practice English and typing skills 
 

9. Methods of Instruction (Instructor initiated learning strategies) 
A. Demonstration of computer techniques, activities, and programs 
B. One-on-one assistance with computer and language learning assignments 
C. Discussion and evaluation of student projects 
D. Development and supervision of a positive computer-assisted learning environment 

 
10. Out of Class Assignments 

 
 

11. Methods of Evaluation (Measurements of student achievement) 
A. Computer skills demonstrations by student (Student skills tests) 
B. Completion of computer projects 
C. Participation in assigned computer activities 
D. Quizzes  

 
12. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 

The instructor will facilitate a positive learning environment that respects and nurtures different cultural 
learning styles by incorporating topics into computer assignments that encourage students to consider 
more than one culture.  For example, students might be asked to use the Internet to get information 
about three cultures, or students might be required to write sentences in Word contrasting their own 
culture to another. 
 

13. Critical Thinking Assignment (Use detail and state in cognitive terms) 
Students will use the critical thinking skills of analysis, synthesis, and evaluation to complete an Internet 
project.  They will evaluate and select information about a topic on the Internet (evaluation).  They will 
analyze the information (analysis) and then compose a paragraph about the topic in English (synthesis).   

 
14. Writing Assignments/Proficiency Demonstration 

A. Students will compose e-mails in English. 
B. Students will write sentences and paragraphs in English on the computer. 
C. Students will demonstrate proficiency in basic computer literacy skills. 
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LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
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Welcome to ASSIST 
 
ASSIST is an online student-transfer information system that 
shows how course credits earned at one public California 
college or university can be applied when transferred to 
another. ASSIST is the official repository of articulation for 
California’s public colleges and universities and provides the 
most accurate and up-to-date information about student 
transfer in California.  

There are two ways to look up information in ASSIST.  

Explore Transfer Information 
If you have already chosen a major or know what kind of 
information you want to see, select the transfer information 
you want to display by choosing an institution below. You can 
select the institution you are transferring from or to.  

  

  

Explore Majors 
If you want to find out about a specific major, search for 
majors that interest you, or explore majors available at 
university campuses in California, click Explore Majors below.  

  

  

  

This site is best viewed at screen resolution 1024 x 768 with Internet 
Explorer 5 or later or Netscape 6 or later. 

          Click here to select an institution

More Information 
ASSIST does not take 
the place of a counselor 
on your campus. It is 
intended to help students 
and counselors work 
together to establish an 
appropriate path toward 
transferring from a public 
California community 
college to a public 
California university. 

   
Home 

FAQs 
Using ASSIST 
What is ASSIST? 

Articulation Agreements 
CAN 
CSU American Ideals 
CSU GE-Breadth 
Exploring Majors 
IGETC 
Transferable Courses 
UC Transfer Admis Eligibility  

ASSIST Information Center 
CSU Admissions 
Financial Aid 
General Advising 
International Transfer 
Interstate Transfer 
Private Institutions 
Related Sites 
Schedules and Catalogs 
Transcripts 
UC Admissions 

Course Didn't Transfer? 
General Comments 
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               Writing   
Faculty Originator:  Scott Sutherland  
Date:  October 1, 2007 
  Checklist: 

    New Course Proposal Form 
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Signatures: 

__________________________________   Date_________ 
Originating Faculty (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
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NEW COURSE PROPOSAL 

West Hills College Coalinga 
 
 
Faculty Originator: Scott Sutherland Instructional Area:  Arts & Letters Date:   10/01/07 
 TO BE COMPLETED BY INITIATING FACULTY MEMBER 
EXACT CATALOG LISTING: 
Course Prefix & Number:       
Course Title:       
 
Units: 4  
Semester Lecture Hours: 54                 Semester Lab Hours: 54                              
 
Transferability (attach evidence): 
CSU:        UC:        Private:      

  
1. Yes 

                             
   No                                Is the course part of a new major? If so, explain.        

 
2. Yes     No  Is the course intended for transfer? (Check all that apply.) 

    (See the Articulation Officer.) 
  Elective                                           General Education       Major Requirement                                  

    (Submit requests for General Education separately.) 
 

3. Yes     No  Is the course part of the Associate Degree? 
  Elective                        General Education                      Major 

Requirement 
             

 
4. Yes     No  Is the course part of a Certificate Program?  If so, state the certificate: 

 
5.    Yes     No  Is the course vocational? 
6.    Yes     No  Has an advisory committee been involved?  Attach minutes. 

 
7.  Room Space Requirements:  (Consider # of stations, safety regulations prescribed by law, etc.) 

Basic Skills Lab (E2 & E3, existing)   
8.  Staffing Implications: (As a result, what other course may not be offered?) 

N/A 
9.  Equipment Requirements: 

Computers/software (existing) 
10.  Learning Resources: (Will this course require special collections or additions to current 

holdings?) 
No   

  
11.  Estimated Costs:   Start Up: Staffing:     $ 0               

Supplies:  
$ 0               

Equipment:  
$ 0                          

               On-Going: Staffing: $    
Supplies: 

$         
Equipment: 

$                                

 
12. Material Fees:   $ 0  Justification         
13. Yes     No  Is special funding available?   
14. Yes     No  Evidence of meeting needs of District ethnic demographics?  
15. Yes     No  Are there special safety regulations.  If so, explain.        
16. Yes     No  Requires additional Information Technology Services resources.  If so, explain.        

 
 



 
COURSE OUTLINE 

West Hills College Coalinga 
 

 Date:  10/01/07    
 

Instructional Area:   Arts & Letters 
 
Course Prefix & Number:   ENG 110A 
 
Course Title:   Introductory Reading & Writing 
 
Units:   4 
  
Grading option (select one):     Standard Grading     Credit/No Credit 

    Standard Grading/Credit/No Credit 
  

Materials Fee $       Justification:      
    
Semester Lecture Hours:   54 Semester Lab Hours: 54    
       
How many times may this course be taken for credit? (repeatability)  1 

          
1. PREREQUISITE(S): Placement determined by assessment tests in reading and writing 

 
and/or 
 
ADVISORY(S):  
 

2. CATALOG DESCRIPTION: English 110A is an introductory reading and writing course 
designed to provide students with group and individual instruction in the development of 
college-level reading and writing skills through the use of textbook material, fiction, and 
expository essays.  At this level, students will begin with basic reading comprehension skills, 
vocabulary development, and the parts of speech and progress toward sentence skills and well-
developed paragraphs in Standard English.  This course is preparation for English 110B and 
may not be skipped without either the consent of a member of the English faculty or a score as 
determined by the placement test in reading and writing.  The lab component may consist of 
using a computer, so prior keyboarding experience is recommended.  While this course may 
address certain issues of pronunciation, it is not designed to teach students verbal English 
skills. 

 
3. INSTRUCTIONAL OBJECTIVES (Use measurable outcomes only-course that allow 

repeatability must specify objectives for each time the course can be repeated): 
Upon completion of the course the student will be able to: 
A. use the dictionary effectively 
B. display the ability to understand and use synonyms and antonyms 
C. spell conventionally 
D. understand and use appropriate pre-college level vocabulary 
E. determine main ideas in short pieces 
F. identify supporting details in short pieces 
G. summarize short pieces 
H.  apply skills to reading of short novel(s) of an appropriate reading level 
I.  identify parts of speech in sentences 
J.  identify the four basic sentence types 
K. write coherent sentences in Standard English 



 
L. identify and correct fragments and run-on sentences 
M. write a well-developed and coherent paragraph using a topic sentence and supporting 

details in a logical order 
N. apply the writing process to short writing assignments of varied subject matter, both in and 

out of class 
O. use a variety of tools to proofread writing 
P. edit their own writing 

 
4. COURSE CONTENT AND SCOPE (Instructional topics or units): 
 A.  Determining main ideas and recognizing their relationships to thesis statements and topic  
       sentences 
 B.  Identifying supporting details and their purposes 
 C.  Identifying transitions 
             D.  Understanding and drawing logical inferences from reading materials 
 E.  Differentiating between fact and opinion 
 F.  Reading for retention of significant details 
 G.  Improving understanding of pre-college level vocabulary 
 H.  Summarization of short readings 
 I.   Introduction to the stages of the writing process: prewriting, drafting, revising, and editing                           
      the final product 
 J.  The role of topic sentences in paragraphs 
 K.  The function of concluding sentences in paragraphs 

L.  Organizational strategies and transitional devices for sentences and paragraphs 
M.  Paragraph development 
N.  Elements of sentence structure 
O.  Understanding of basic library use and research 

 
5. INSTRUCTIONAL METHODOLOGIES  (Instructor initiated learning strategies): 

A. Lectures 
B. Readings 
C. Collaborative learning 
D. Tutorials on language skills and basic writing concepts 
E. Fluency building and vocabulary development 
F. Basic keyboarding skills, computer terminology, basic word processing 
G. Basic proofreading skills 
H. Small group and class discussion 
I. Presentations by library staff 
  

6.  MULTIPLE METHODS OF EVALUATION (Measurements of student achievement): 
 A.  Objective quizzes 
 B.  Objective exams 
 C.  Written exams 
 D.  Vocabulary quizzes 
 E.  Computer activities and/or tests 
 F.  Group presentations 
 G.  Textbook-based homework assignments 
 H.  Written paragraphs- in and out of class 
 I.  Timed Writings 
 J.  Student reflection on writing assignments 
 K.  Problem-solving activities 
 L.  Writing portfolios 
 M.  Locate a particular book, newspaper, or periodical in the library 



 
   

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
Writing assignments may include responses to reading including, but not limited to, reading 
responses, summaries, and journals.  In such assignments, students will be required to 
successfully demonstrate a basic knowledge of grammar, punctuation, and mechanics as well 
as the stages of the writing process in producing paragraphs and other writing projects. 
   

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (Use detail when describing student assignments and state in cognitive terms): 
In discussing or writing in response to assigned reading students are asked to express personal 
opinions as well as to grasp inference.   Students are asked to think critically about what they 
read and make connections between readings and their own lives or the lives of others. 
 
In written exams students may be asked to take exams which require them to respond to 
various prompts. They will need to analyze and respond to all aspects of the prompt. 
 
In written assignments students will be required to demonstrate critical thinking skills through 
using various patterns of development, study of organization, analysis of logic and order, and 
through the revision process.  For example, after being given a writing assignment, a student 
must choose how to address the assignment.  When a draft of the paper is produced for peer 
review, the student must thoughtfully comment on classmates’ writing.  Finally, the student 
must consider the comments he or she has received and revise the writing. 
   

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
 PLURALISM IS ADDRESSED: 

Many reading assignments serve specifically to develop greater sensitivity to and 
understanding of cultural diversity.  Optional supplemental novels may be chosen in order to 
expose the reader to diverse cultures.  For example, if students are reading Julie of the Wolves, 
they may research the Inuit, including language, religion, diet, etc. in the context of 
understanding the novel better. 
 
Many of the writing assignments serve specifically to develop a greater sensitivity to and 
understanding of cultural diversity through an emphasis on individual students’ backgrounds 
and experiences.   For example, a discussion of a student’s narrative writing may allow for an 
insightful exchange of how families celebrate holidays or where students are from. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS: None 
 

 
  
 
 
 
 
 
 
 
 
 
 
 
 



 
LIBRARY/LEARNING RESOURCES STATEMENT 

West Hills College Coalinga 
 
 
Course Prefix, Number & Title:  ENG 110A Introductory Reading & Writing 
 
Instructional Area: Arts & Letters 
 
Faculty Originator: Scott Sutherland Date:   10/01/07 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:          

 

 

 

 

Signature: 

 

__________________________ Date_______________ 
Librarian (required) 

 
 
 



 
ADOPTED TEXTBOOK FORM 

West Hills College Coalinga 
 
Course Prefix, Number & Title:  ENG 110A Introductory Reading & 

Writing 
Instructional Area: Arts & Letters 

Faculty Originator:  Scott Sutherland Date:   10/01/07 

1. Recommended textbooks: All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Groundwork for College Reading with phonics 
Edition:   4th ISBN #:   1-59194-086-9 
Author(s): John Langan 
Publisher:   Townsend Press 
Required     Optional     
Readability level:   7.5   (Attach readability materials to original.) 

 
B.   Title:   Mosaics, focusing on sentences in context 

Edition:   3rd  ISBN #:   0-131-89348-3 
Author(s): Flachmann 
Publisher:   Prentice Hall 
Required     Optional     
Readability level:   6.8   (Attach readability materials to original.) 

 
C.   Title:   Along These Lines: writing sentences and paragraphs 

Edition:   3rd ISBN #:   0-131-87522-1 
Author(s): John Biays and Carol Wershoven 
Publisher:   Prentice Hall 
Required     Optional     
Readability level:   9.5   (Attach readability materials to original.) 

 
D.   Title:    

Edition:    ISBN #:    
Author(s):  
Publisher:    
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 

2. Supplemental text(s): 
 

A.   Title:   Novel, short story collection, or essay collection of instructor’s choice 
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 
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Signatures: 

__________________________________   Date_________ 
Originating Faculty (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Dean of Learning Resources  

__________________________________   Date_________ 
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     This curriculum packet has discussed with faculty in the Instructional Area



 
NEW COURSE PROPOSAL 

West Hills College Coalinga 
 
 
Faculty Originator: Scott Sutherland Instructional Area:  Arts & Letters Date:         
 TO BE COMPLETED BY INITIATING FACULTY MEMBER 
EXACT CATALOG LISTING: 
Course Prefix & Number: ENG 110B 
Course Title: Intermediate Reading & Writing 
 
Units: 4   
Semester Lecture Hours: 54                 Semester Lab Hours: 54                              
 
Transferability (attach evidence): 
CSU:        UC:        Private:      

  
1. Yes 

                             
   No                                Is the course part of a new major? If so, explain.        

 
2. Yes     No  Is the course intended for transfer? (Check all that apply.) 

    (See the Articulation Officer.) 
  Elective                                           General Education       Major Requirement                                  

    (Submit requests for General Education separately.) 
 

3. Yes     No  Is the course part of the Associate Degree? 
  Elective                        General Education                      Major 

Requirement 
             

 
4. Yes     No  Is the course part of a Certificate Program?  If so, state the certificate: 

 
5.    Yes     No  Is the course vocational? 
6.    Yes     No  Has an advisory committee been involved?  Attach minutes. 

 
7.  Room Space Requirements:  (Consider # of stations, safety regulations prescribed by law, etc.) 

Basic Skills Lab (E2 & E3, existing)   
8.  Staffing Implications: (As a result, what other course may not be offered?) 

N/A 
9.  Equipment Requirements: 

Computers/software (existing) 
10.  Learning Resources: (Will this course require special collections or additions to current 

holdings?) 
No   

  
11.  Estimated Costs:   Start Up: Staffing:     $ 0               

Supplies:  
$ 0               

Equipment:  
$ 0                          

               On-Going: Staffing: $         
Supplies: 

$         
Equipment: 

$                                

 
12. Material Fees:   $ 0  Justification         
13. Yes     No  Is special funding available?   
14. Yes     No  Evidence of meeting needs of District ethnic demographics?  
15. Yes     No  Are there special safety regulations.  If so, explain.        
16. Yes     No  Requires additional Information Technology Services resources.  If so, explain.        

 
 



 
COURSE OUTLINE 

West Hills College Coalinga 
 

 Date:  10/01/07 
 

Instructional Area:   Arts & Letters 
 
Course Prefix & Number:   ENG 110B 
 
Course Title:   Intermediate Reading & Writing 
 
Units:   4 
  
Grading option (select one):     Standard Grading     Credit/No Credit 

    Standard Grading/Credit/No Credit 
  

Materials Fee $       Justification:      
    
Semester Lecture Hours:   54 Semester Lab Hours: 54    
       
How many times may this course be taken for credit? (repeatability)  1 

          
1. PREREQUISITE(S): Successful completion of English 110A or equivalent, such as placement 
 determined by assessment test 

 
and/or 
 
ADVISORY(S):  
 

2. CATALOG DESCRIPTION: English 110B is an intermediate reading and writing course 
designed to provide students with group and individual instruction in the development of 
college-level reading and writing skills through the use of textbook material, fiction, and 
expository essays.  At this level, students will continue to strengthen reading comprehension 
skills while writing well-developed paragraphs, eventually progressing to short essays with a 
specific emphasis on the function of the introduction, body, and conclusion paragraphs.  This 
course is preparation for English 51A and may not be skipped without either the consent of a 
member of the English faculty or a score as determined by the placement test in reading and 
writing.  The lab component may consist of using a computer, so prior keyboarding experience 
is recommended.   
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable outcomes only-course that allow 
 repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. determine main ideas in longer pieces 
B. identify supporting details in longer pieces and determine their importance 
C. summarize longer pieces 
D. write coherent paragraphs and longer pieces that adequately develop topic sentences 
E. apply skills to reading of novel(s) of an appropriate reading level 
F. understand and use a appropriate college-level vocabulary 
G. recognize and evaluate bias and tone in college-level reading and resources 
H. demonstrate rudimentary skills in writing assignments with the use of a computer 
I. write well-developed paragraphs using techniques in modes such as description, narration, 

argumentation, and compare or contrast 
J. address audience in writing 



 
K. write coherent, varied sentences in Standard English 
L. edit their writing as well as peer edit 
M. write a basic 200-300 word essay that includes: a thesis statement,  topic sentences, and 

transitions 
N. demonstrate fluency in writing assignments of varied length and subject matter 
O. demonstrate basic research skills 

 
4. COURSE CONTENT AND SCOPE (Instructional topics or units): 

A. Determine main ideas and recognizing their relationships to thesis statements and topics 
sentences 

B. Identifying supporting details and their purposes  
C. Identifying transitions 
D. Understanding inferences and drawing logical conclusions from reading materials 
E. Differentiating between fact and opinion  
F. Reading for retention of significant details 
G. Recognizing and evaluating bias and tone 
H. Summarizing 
I. Reflections and/or journals about reading assignments 
J. Timed responses to readings 
K. Application of the writing process 
L. Organizational strategies and transitional devices 
M. Writing and identifying thesis statements 
N. Paragraph development using modes such as description, narration, compare and contrast, 

and argumentation 
O. Elements of sentence structure 
P. Beginning essay format 
Q. Reflections on reading assignments 
R. Identifying thesis statements in relation to central points 
S. Locate research materials such as newspapers, books, and periodicals in our library 

  
5. INSTRUCTIONAL METHODOLOGIES (Instructor initiated learning strategies): 

A. Readings  
B. Collaborative learning 
C. Lectures 
D. Discussion 
E. Computer programs and tutorials on reading skills and comprehension concepts 
F. Vocabulary activities and fluency building 
G. Computer programs and tutorials on language skills and basic writing concepts 
H. Basic keyboarding skills, computer terminology, basic word processing 
I. Basic proofreading and peer editing skills 
J. Presentations by library staff 

  
6. MULTIPLE METHODS OF EVALUATION (Measurements of student achievement): 

A. Objective exams 
B. Written exams 
C. Vocabulary quizzes 
D. Quizzes on reading assignments 
E. Writing activities, including summaries 
F. Computer activities and tests 
G. Essays, both in and out of class 
H. Timed Writings 
I. Quizzes 



 
J. Written assignments 
K. Student reflection on writing assignments 
L. Response to peer’s writing 
M. Problem-solving activities 
N. Writing portfolios 
O. Locate a current credible book, newspaper, or periodical 
   

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
Writing assignments may include responses to both short essays and longer pieces including, 
but not limited to, reading responses, evaluations, summaries, and journals.  In such 
assignments, students will be required to successfully demonstrate knowledge of grammar, 
punctuation, and mechanics as well as the stages of the writing process in producing essays 
and other writing projects. 
   

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING: 
 (Use detail when describing student assignments and state in cognitive terms): 
In discussing or writing in response to assigned reading students are asked to express personal 
opinions as well as to grasp inference. Students are asked to think critically about what they 
read and make connections between readings and their own lives or the lives of others.  
Students are also presented with pro/con issues in short essays for discussion. 
 
In written exams, students may be asked to take exams which require them to respond to 
various prompts. They will need to analyze and respond to all aspects of the prompt. 
 
In written assignments, students will be required to demonstrate critical thinking skills through 
using various patterns of development, study of organization, analysis of logic and order, and 
through the revision process.  For example, after being given a writing assignment, a student 
must choose how to address the assignment.  When a draft of the essay is produced for peer 
review, the student must thoughtfully comment on classmates’ writing.  Finally, the student 
must consider the comments he or she has received on their own essay and work through 
revising the writing. 
   

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
 PLURALISM IS ADDRESSED: 

Many of the assignments serve specifically to develop greater sensitivity to and understanding 
of cultural diversity. Many of the optional novels explore diverse cultures, and instructors 
should work with students to thoroughly understand the cultural setting of the novel. 
 
Many of the writing assignments serve specifically to develop a greater sensitivity to and 
understanding of cultural diversity.   For example, an instructor may choose to include reading 
material that specifically addresses diversity; or discussion of a student’s narrative writing may 
allow for an insightful exchange of how families celebrate holidays, or where students are from; 
or different students’ belief systems may be discussed in written responses to pro/con essays. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS: None 
 

 
 
 
 

 



 
LIBRARY/LEARNING RESOURCES STATEMENT 

West Hills College Coalinga 
 
 
Course Prefix, Number & Title:  ENG 110B Intermediate Reading & Writing 
 
Instructional Area: Arts & Letters 
 
Faculty Originator: Scott Sutherland Date:   10/01/07 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:          

 

 

 

 

Signature: 

 

__________________________ Date_______________ 
Librarian (required) 

 

 
 



 
ADOPTED TEXTBOOK FORM 

West Hills College Coalinga 
 
Course Prefix, Number & Title:  ENG 110B Intermediate Reading & 

Writing 
Instructional Area: Arts & Letters 

Faculty Originator:  Scott Sutherland Date:   10/01/07 

1. Recommended textbooks: All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Ten Steps to Advancing College Reading Skills 
Edition:   4th ISBN #:   1-59194-023-0 
Author(s): John Langan 
Publisher:   Townsend Press 
Required     Optional     
Readability level:   10.4   (Attach readability materials to original.) 

 
B.   Title:   Reading and All That Jazz 

Edition:   3rd ISBN #:   0-072-06281-X 
Author(s): Peter Mather & Rita Romero McCarthy 
Publisher:   McGraw Hill 
Required     Optional     
Readability level:   8.9   (Attach readability materials to original.) 

 
C.   Title:   Along These Lines: writing paragraphs and essays 

Edition:   4th ISBN #:   0-131-94830-X                             
Author(s): John Biays and Carol Wershoven 
Publisher:   Prentice Hall 
Required     Optional     
Readability level:   9.1   (Attach readability materials to original.) 

 
D.   Title:   Mosaics, focusing on paragraphs in context 

Edition:   3rd  ISBN #:   0-131-89358-0 
Author(s): Flachmann 
Publisher:   Prentice Hall 
Required     Optional     
Readability level:   6.5   (Attach readability materials to original.) 

 

2. Supplemental text(s): 
 

A.   Title:   Novel, short story collection, or essay collection of instructor’s choice 
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 

 
 
 
 



 
PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number: ENG 110B    Course Title: Intermediate Reading & Writing      
Instructional Area: Arts and Letters 
 
Prerequisite/Co requisite Course Prefix & Number:  ENG 110A   
 
Faculty Originator:  Scott Sutherland                        Date:  10/20/07 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the prerequisite/co 
requisite or advisory course(s) that are essential to the successful completion of the outcome course.  In Column 2, 
state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, co requisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Co requisite 
 
 

  
    Course Title: Introductory Reading & Writing
    

 
    Outcome Course Title:  Intermediate    
Reading & Writing 
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Co requisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
1. summarize short pieces of writing 
 
2. identify the four basic sentence types 
 
3. write well-developed paragraphs 
 
 

 
1. determine tone and bias in college-level 
reading and resources 
 
2. write coherent, varied sentences in 
Standard English 
 
3. write well-developed essays, with clearly 
constructed introduction, body, and 
conclusion paragraphs 
 

 
 
Except for those courses within a discipline sequence, every prerequisite or co requisite requires 
content review plus justification of at least one of the five categories listed below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the successful 
or safe completion of this course.   

  Justification:  Attach Form C. 
 
 



 
 3. The prerequisite is required in order for the course to be accepted for transfer to the University of 

California or California State University systems. 
  Justification:  Indicate how this is so. Attach documentation. 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 
unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite 
or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
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West Hills Community College    
Course Revision  Packet 

 
Course Name/Title: Math 101 Basic College Mathematics      
Originator:  Faye Mendenhall      
Date:  October 20, 2001      
 
 
  Checklist: 

    Course Articulation:  A Checklist 
    Course Revision Proposal Form 
    Course Outline 
    Learning Resources Collection Survey Form 
    Adopted Textbook Form 
    Distance Education Addendum 
    Prerequisite forms (see Section 5 in handbook) 

 
Signatures: 
 
_________________________________________________________   Date________________ 
Curriculum Department Representative approval 
 
 
_________________________________________________________   Date________________ 
Curriculum Committee approval 
 
 
_________________________________________________________   Date________________ 
Dean, Educational  Services  
 
 
_____________________ 
Date of Board approval 
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   Course Articulation: A Checklist 
 West Hills Community College 

  
Math 101                                                                                                  Faye Mendenhall 
Course            Instructor 
 
Faculty should include each of the following steps in order to guarantee correct articulation of a   
course revision. 
 
This completed checklist must be attached to each course proposal submitted to the Curriculum 
Committee. 
 
       1.Faculty member who initiates a course revision must discuss it with appropriate   

colleagues, Instructional Administrator and Department Curriculum Committee   
representative. 

 
 
   

Signature,  Instructional Administrator        Date 
 
      2.Consult with Articulation Officer. 
 

 
   

Signature,  Articulation Officer       Date 
 
                3. For vocational  courses, consult with the Associate Dean of Vocational Education. 
 

   
Signature,  Associate Dean of Vocational Education     Date 

 
             4.Consult with any other department on campus with similar or overlapping course    
                              content. 
 

   
Signature,  Department Curriculum Representative     Date  

(Originating Department) 
Agreement:  
Yes      No         

 
Comments:    
  
  
 
 

Signature,  Department Curriculum Representative      Date  
(Consulting Department) 
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Course Revision Form 
 WEST HILLS COMMUNITY COLLEGE DISTRICT 

 COURSE REVISION 
 
Initiated by:    Faye Mendenhall         Date:   October 20, 2001 

      
 
Department:   Basic Skills       
 
Course Name and #:  Math 101       Title:    Basic College Mathematics      
 
-- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- --  
Change(s): 
 

 Number 

 Title 

 Prerequisite  (See Section 5 for Prerequisite forms) 

 Units 

 Catalog Description Update   

 Grading Option   

 Prefix 

 Deletion 

 Textbook change 

 Five Year Review 

 Other   

Significant Change - Does this change affect the course content to the degree a student could retake the course?  

yes    or  no   

 

From:     

Math 101:  3 units variable credit course (repeatable for a total of 6 units); Credit/NoCredit grading 
option.       
Math 101 is a computer assisted course providing comprehensive coverage of basic computational skills and their 
applications. The topics (modules) covered will include whole numbers, fractions, decimals, percents, 
measurement and pre-algebra. May be taken four times for credit. 
 
To:  (Write new information here for any changes checked above.) 
 
Math 101: ½ to 5 unit variable credit course (repeatable for a total of 5 units); Letter grade/Credit/NoCredit 
grading option.       
Math 101 is a comprehensive course providing review of basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, fractions, decimals, ratios, proportions, percents, 
consumer applications, statistics, U.S. measurement, metric measurement, rational numbers, pre-algebra, and 
geometry. 
 
Justification:  (Reason(s) for the above changes.) 
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Math 101 has been changed to better meet the student needs for both review and comprehensive 
study.  The changes will also help the slow learner and English as a second language learner to 
complete the course.      
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Course Outline with Guidelines 
 

 Date:       10/20/01 
  

Department:   Basic Skills      
 
Course Name & Number:   Math 101      
 
Course Title:   Basic College Mathematics 
 
Units:   .5 – 5 .0 
Grading option (select one):     Standard Grading Only      Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
Materials Fee:   $ 0.0 
Full Semester Lec Hours:   5  Short Term Lec Hours:         /          wks.   
Full Semester Lab Hours:          Short Term Lab Hours:        /          wks. 
How many times may this course be taken for credit?  Repeatable for a total of 5 units       
 
1. PREREQUISITE(S):  None 

 
and/or 
 
ADVISORY(S):  
 

2. CATALOG DESCRIPTION:   
Math 101 is a comprehensive course providing review of basic computational math skills and 
their applications. The topics for basic mathematics include whole numbers, fractions, decimals, 
ratios, proportions, percents, consumer applications, statistics, U.S. measurement, metric 
measurement, rational numbers, pre-algebra, and geometry. 
 

3. INSTRUCTIONAL OBJECTIVES  (Use measurable objectives only): 
Upon completion of the course the student will be able to: 
A. Whole Numbers 

1. plot numbers on a number line. 
2. write whole numbers in words and in standard form. 
3. to round a whole number to a given place value. 
4. solve problems involving addition, subtraction, multiplication, or division of whole 

numbers. 
5. solve expressions containing exponents. 
6. solve problems using the Order of Operations Agreement. 
7. find all the factors of a number. 
8. find the prime factorization of a number. 
9. use tables to find the square and square root of a number. 
10. solve one and two step application problems (word problems) involving addition, 

subtraction, multiplication, and division of whole numbers. 
 
 
 
 

B. Fractions 



 

______________________________________________________________________________ 
3/4/2011 Adopted by the WHC Academic Senate on 10/15/93 Section 3.6 

1. find the least common multiple (LCM) or greatest common factor (GCF) of two or 
three numbers. 

2. write an improper fraction as a mixed number or a whole number; and a mixed 
number as an improper fraction. 

3. find equivalent fractions. 
4. write a fraction in simplest form. 
5. solve problems involving addition and subtraction of fractions with the same 

denominator and unlike denominators. 
6. solve problems involving multiplication and division of fractions. 
7. solve one and two step application problems (word problems) involving addition, 

subtraction, multiplication and division of fractions. 
7.   solve fraction expressions containing exponents. 
8. solve fraction expressions using the Order of Operations Agreement. 

C. Decimals 
1. write decimals in standard form and in words. 
2.  round a decimal to a given place value:  (tenths through millionths). 
3. solve problems involving addition subtraction, multiplication, and division of 

decimals. 
4. solve one and two step application problems (word problems) involving addition, 

subtraction, multiplication, and division of decimals. 
5. convert fractions to decimals. 
6. convert decimals to fractions. 
7. correctly place the greater than (>), less than (<), or equal to (=) symbol between two 

decimals or between a decimal and a fraction. 
8. solve decimal expressions using the Order of Operations Agreement. 

D. Ratios, Rates and Proportions 
1.   write a ratio. 

            2.   write a rate. 
            3.   solve application problems involving ratios. 
            4.   solve application problems involving rates, 
            5.   determine whether a proportion is true or not true. 

6.   solve one and two step application problems (word problems) involving  
      ratios, rates and proportions.   

E. Percents 
             1.  write a percent as a fraction or a decimal. 
             2.  write a fraction or decimal as a percent. 
             3.   find the percent of any number (the base). 
             4.   solve one to four step application problems (word problems) to find the 
                   amount when the percent and base are given. 
             5.   solve one to four stop application problems (word problems) to find the  
                   percent when the base and amount are given. 
 
 
       
F.   Consumer Applications 

1. find unit cost. 
2. find the most economical purchase. 
3. find the percent increase (markup) or the percent decrease (discount). 
4. calculate simple interest. 
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5. solve one and two step application problems (word problems) dealing with the 
ongoing expenses of buying and owning a car, and home. 

6. solve one to four step application problems (word problems) which calculate 
commissions,  total hourly wages, and salaries. 

7. balance a checkbook. 
8. determine postage, parking fees, and cost of telephone calls. 
9. read mileage charts. 

G. Statistics 
1. read a pictograph, circle graph, bar graph, broken-line graph, histogram, and 

frequency polygon. 
2. to solve application problems (word problems) related to all graphs. 
3. find the mean, median, mode, and range of a set of numbers. 

H. U.S.  Measurement 
1. convert measurements of length, weight, and capacity in the U.S. Customary System 

. 
2. perform arithmetic operations with U.S. measurements. 
3. solve application problems (word problems) involving the U.S. Customary System. 

I. Metric Measurement 
1. convert units of length, mass, and capacity in the metric system. 
2. perform arithmetic operations with metric measurements. 
3. solve application problems (word problems) involving the metric system. 
4. convert U.S. customary units to metric units. 
5. convert metric units to U.S. customary units. 

J. Geometry 
1. define and describe lines and angles. 
2. define and describe geometric figures. 
3. solve problems involving angles formed by intersecting lines. 
4. find the perimeter of plane and composite geometric figures. 
5. solve application problems (word problems) involving the perimeter of plane, and 

composite geometric figures. 
6. find the area of geometric and composite geometric figures. 
7. solve application problems (word problems) involving the area of geometric 

and composite geometric figures. 
8. find the volume of geometric and composite geometric solids. 
9. solve application problems (word problems) involving geometric and 

composite solids. 
10. find the square root of a number. 
11. solve application problems (word problems) using the Pythagorean Theorem. 
12. solve application problems (word problems) involving similar and congruent 

triangles. 
K. Rational Numbers 

1. identify positive and negative numbers on a number line. 
2. evaluate whether a number is greater than (>) or less than (<) another number. 
3. evaluate expressions that contain the absolute value symbol. 
4. solve problems involving addition, subtraction, multiplication, and division of 

integers. 
5. solve application problems (word problems) involving addition, subtraction, 

multiplication, and division of integers. 
6. add, subtract, multiply or divide rational numbers. 
7. write a number in scientific notation. 
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8. use the Order of Operations Agreement to simplify expressions. 
L. Pre-Algebra 

1. evaluate variable expressions. 
2. simplify variable expressions containing no parentheses. 
3. simplify variable expressions containing parentheses. 
4. determine whether a given value is a solution of an equation. 
5. solve an equation. 
6. solve application (word) problems. 
7. solve an equation containing parentheses. 
8. translate a verbal expression into a mathematical expression given the variable. 
9. translate a verbal expression into a mathematical expression by assigning the 

variable. 
10. translate a sentence into an equation, and solve.  

 
4. COURSE CONTENT AND SCOPE  (Instructional topics or units): 

Whole Numbers 
1. Review of addition, subtraction, multiplication, and division of whole numbers. 
2. Introduction to exponential notation and the order of operations agreement. 
3. Introduce prime numbers and factoring. 
Fractions 
1. Review problems finding the least common multiple (LCM) and greatest common factor      

(GCF). 
2. Introduction of fractions. 
3. Review addition , subtraction, multiplication, and division of fractions and mixed numbers. 
4. Working with exponents and the order of operations agreement to solve fraction 

expressions. 
Decimals 
1. Introduction of decimals. 
2. Review addition, subtraction, multiplication, and division of decimals. 
3. Comparing and converting fractions and decimals. 
Ratios, Rates and Proportions 
1. Introduce ratio, rate, and proportion. 
2. Solve application problems involving ratios, rates, and proportions. 
Percents 
1. Introduce percents. 
2. Writing a percent as a fraction or a decimal. 
3. Writing a fraction or decimal as a percent. 
4. Solving application problems involving percent. 
 
Consumer Applications 
1. Solve applications relating to purchasing problems. 
2. Solve percent increase and decrease problems. 
3. Calculate simple interest. 
4. Calculate real estate expenses. 
5. Calculate car expenses. 
6. Calculate total hourly wages, commissions, and salaries. 
7. Introduce balancing a checkbook, and keeping simple accounts. 
8. Determine postage, parking fees, and cost of telephone calls. 
9. Read mileage charts. 
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Statistics 
1. Learning to read a pictograph, circle graph, bar graph, broken-line graph, a 

histogram, and a frequency polygon. 
2. Solving application problems related to all graphs. 
3. Introduce mean, median, mode, and range. 
U.S. Measurement 
1. Review U.S. Customary units of measurement. 
2. Solve arithmetic problems involving U.S. measurement. 
3. Solve application problems involving U.S. measurement. 

            Metric Measurement 
1. Introduce the metric system. 
2. Solve arithmetic problems involving metric measurement. 
3. Solve application problems involving the metric system. 
4. Converting from the U.S. system to the metric system. 
5. Converting from the metric system to the U.S. system. 
Geometry 
1. Introduce angles, lines, and geometric figures. 
2. Solve arithmetic problems involving angles, lines, and geometric figures. 
3. Solve application problems involving angles, lines, and geometric figures. 
4. Introduce the Pythagorean Theorem. 
5. Review the square root of a number. 
6. Solve arithmetic and application problems involving the Pythagorean Theorem. 
7. Solve arithmetic and application problems involving similar and congruent 

triangles. 
Rational Numbers 
1. Introduction to integers. 
2. Addition and subtraction of integers. 
3. Multiplication and division of integers. 
4. Operations with rational numbers. 
5. Scientific notation. 
6. The order of operations agreement. 

   
  Pre-Algebra 

1. Variable expressions. 
2. Introduction to equations. 
3. General equations:  Part I (form ax + b + c). 
4. General equations: Part II (form ax + b = cx + d). 
5. Translating verbal expressions into mathematical expressions. 
6. Translating sentences into equations and solving.            
 

5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 
1. Introduce topics by lecture 
2. Whiteboard examples of problems 
3. Cooperative learning groups 
4. Computer assignments 
5. Video tapes 
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6. Individual one-to-one student/teacher lectures (given by instructor and/or 
classroom aides/tutors) 

7. On-line lecture and discussion 
 

6. MULTIPLE METHODS OF EVALUATION  (measurements of student achievement): 
1. Homework assignments 
2. Computer assignments 
3. Pre-tests 
4. Quizzes 
5. Notebooks 
6. Chapter tests 
7. Cumulative review tests 
8. Final examination (comprehensive) 
 

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
1. Homework, chapter tests, and a comprehensive final along with optional methods     

(listed in #6 above) will be used to demonstrate proficiency. 
2. Most homework assignments involve a writing component. 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (Use detail when describing student assignments and state in cognitive terms): 
 
At the end of each section within a chapter there are exercises called “Applying the Concept 
Exercises.”  These exercises include challenge problems and applications of the concepts 
presented in the section.  These problems and application of concepts are presented in a 
way that requires the student to combine several problem solving techniques.  These 
exercises also include “Writing Exercises,” denoted by a (W), that ask students to write 
about a topic in the section, or to research and write about a related topic. 
 
At the end of each chapter there is an additional section titled “Projects and Group 
Activities.”  These projects offer an opportunity for students to explore several topics:  
Internet searches, the use of calculators, applications of math in real life, logic, problem 
solving, and other related subjects.  The Concept Exercises and Projects help the student 
to analyze and interpret word problems.  To decide which principles, concepts, and 
operations to use, and in what order to arrive at the conclusion. 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Most problems, writing exercises, and projects reflect gender and ethnic diversity 
through the use of culturally diverse names and situations. 
 
Further, histories and biographies of various peoples and cultures are often given as an 
introduction to each chapter. 
 

 REQUIRED  EXTRA CLASS ASSIGNMENTS: 
Notebooks 
Math Study Skills Assignments 



 

______________________________________________________________________________ 
3/4/2011 Adopted by the WHC Academic Senate on 10/15/93 Section 3.11 

 
Learning Resources Statement and Collection Survey 
 
     Catalog Change 
     Five Year Review 
 
Course Title and Number or Discipline:   Math 101 Basic College Mathematics 
 
Department :   Basic Skills and SME      Ext.   3262 
 
The holdings of the LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
           The LRC has sufficient resources presently available for support of this course/discipline. 
 
            The LRC resources  are not presently adequate to support this course/discipline.  Additional needed items have 
          been identified and should be purchased. 
 
 
Comments:          
 
Faculty Signature_____________________________________________Date_________________________ 
 
 
 
 

Learning Resources Statement and Collection Survey 
It is the policy of the West Hills Community College District to ensure that every course offered in the college curriculum is 
supported with a basic collection of materials and to ensure that the Coalinga and Lemoore campus libraries are used by faculty 
and students in the teaching and learning process.   Library research assignments are effective means to teach critical thinking.  
An essential outcome of each course in the curriculum, and fundamental to critical thinking and self-directed learning, is the 
skill to find information and conduct library research. 
 
When a new course or program is being developed, the faculty responsible should work with library faculty to review 
collection adequacy and recency and to recommend purchase of materials which will support the course(s).  Accordingly, for 
every new/revised course or program proposed, a library collection survey must be completed and signed by the course 
originator and the college librarian.  Also, to maintain currency, a survey must be completed for each discipline as part of the 
five year curriculum review.  This above summary will be attached to and filed with the course syllabus. 
 
The purpose of the resources survey is: 

1)   To allow the course originator to become familiar with the library holdings in the subject area. 
2)   To inform the library staff of new additions to the curriculum so that supporting materials can be acquired before   
       offering the course. 
3)   To guide the district to build an effective library budget. 
4)   To enable the instructor to integrate library assignments into new courses offered. 

 
While survey completion is required, there are no standards for course or program support that the LRC must meet before a 
new course is approved or a five year program review is completed. 
 



 

______________________________________________________________________________ 
3/4/2011 Adopted by the WHC Academic Senate on 10/15/93 Section 3.12 

WEST HILLS COMMUNITY COLLEGE 
ADOPTED TEXTBOOK FORM 

 
Course Name, # & Title:  Math  101 Basic College Mathematics      
 
 
1. Recommended textbook(s): 
 

A.   Title:   Basic College Mathematics An Applied Approach      
Edition:   Sixth      ISBN #:   0-395-90704-7 
Author(s): Aufmann/Barker 
Publisher:   Houghton Mifflin Company      
Required     Optional     
Readability level:   8.2 to 10.23        (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
2. Supplemental text(s): 
 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
Adopted by:  (All appropriate faculty) 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
 
Distribution:          Signed original to Instruction Office to be filed with official Course Outline. 

One copy must accompany ANY textbook change form to the Bookstore. 

 













  West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:  ESL 120   Conversation Practice and 
Everyday English   

Faculty Originator:  Linda Jacobus/Maggie Discont 
Date:  10/01/07 
 

  Checklist: 
      Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department  Instructional Area Representative 
(required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Dean of Student Learning  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 

   Revisions to this curriculum packet have 
been discussed with faculty in the Instructional Area 

 



COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  ESL 120 Course Title:    Conversation Practice and Everyday English 
 
Instructional Area:    Arts and Letters   Date:    10/01/07 
 
Faculty Originator:  Jacobus/Discont 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for  approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                    Content has been evaluated and updated. Yes    or No   

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:     

             
 
 
        To:  (Write new information here for any changes checked above.) 
             
 
 
         Justification:  (Reasons for the above changes.) 
 
              



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       10-01-07 
  

Instructional Area: Arts and Letters 
 
Course Prefix & Number:    ESL 120 
 
Course Title:    Conversation Practice and Everyday English 
 
Units:   1-3 variable per semester 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   36 Semester Lab Hours: 54    
       
How many times may this course be taken for credit (repeatability)?   6 units maximum 
 
1. PREREQUISITES:    None 

 
and/or 
 
ADVISORIES:        None 
 

2. CATALOG DESCRIPTION:   ESL 120 is for students whose native language is not English.  This 
course includes listening and speaking practice with an emphasis on developing conversation 
skills for everyday situations.  Students may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester. 
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. identify key words and phrases while listening to spoken English thus becoming a more 

effective listener. 
B. pronounce sight words and short conversational phrases in understandable English. 
C. create short conversations with the present, past and future tenses. 
D. differentiate between:  

1. questions and statements, 
2. affirmative and negative sentences, and 
3.  present, past and future tenses.  

 
Note:  This class is multi-level with the overall goal of increasing conversational fluency in 
everyday English. 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A. Topics:  introductions, family relationships, numbers and clock time, weather, food, 

clothing, housing, health, transportation, work, and recreation 
B. Grammar focus:  present, past, and future tenses and word order in simple sentences 
C. Conversation skills:  meeting people, requesting information, asking for repetition, 

checking understanding, giving directions, providing brief descriptions, expressing thanks, 
and apologizing 



 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 

A. Modeling of conversations by instructor followed by pair and group practice 
B. Role-playing of everyday situations 
C. Cooperative learning activities directed by instructor 
D. Group discussions facilitated by instructor  
E. Listening activities using cassettes, videos, and computer tutorial programs 
 

 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 

 A.  Students complete listening exercises in which they have to identify key words and 
phrases. 
 B.   Students repeat words and perform conversations in front of instructor and other students. 
 C.  Students write everyday conversations which are evaluated by the instructor.  
D. Students take short quizzes on basic word order and tenses. 

 
 
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

A. Students respond to listening exercises by writing one-word answers and sentences. 
B. Students write short conversations using complete simple sentences. 
 

 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
The very act of learning a second language demands the use of critical thinking skills.  Oral and 
written exercises require students to analyze language patterns, compare English to their native 
language, and evaluate language behavior. 
 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED:   All class activities focus on the challenge of learning to cope in 
a new culture.  Lessons are often presented from the perspective of someone from a foreign 
culture looking at the American culture. The textbooks, workbooks, and computer tutorials 
feature people from many cultures.  In addition, the instructor uses a variety of teaching 
methods to accommodate different cultural learning styles. 
 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:    None 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 
 

LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  ESL 120 
 
Instructional Area: Conversation Practice and Everyday English 
 
Faculty Originator: Jacobus/Discont Date:   10-01-07 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:    The ESL department has established an ESL section in the library. 

 

 

 

 

Signature: 

 

__________________________ Date_______________ 
 
 
 
 



 
 

ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:  ESL 120  Conversation Practice and 

Everyday English 
Instructional Area: Arts and Letters 

Faculty Originator:  Jacobus/Discont Date:   10/01/07 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   ExpressWays 1 
Edition:   2nd Edition ISBN #:   978-0-13-385295-0                             
Author(s): Molinsky, Steven, and Bill Bliss 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   3.4   (Attach readability materials to original.) 

 
B.   Title:   ExpressWays 2 

Edition:   2nd Edition ISBN #:   978-0-13-385337-7                             
Author(s): Molinsky, Steven, and Bill Bliss 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   4.3   (Attach readability materials to original.) 

C.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
D.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
ExpressWays 1                                                                          ESL 120:  Readability 
Page 31 
 
Steve is calling his friends, but they can’t talk right now.  His friend Debbie can’t talk right now.  She’s making lunch.  His 
friend Bill can’t talk right now.  He’s cleaning his garage.  His friends Carol and Susan can’t talk right now.  They’re doing 
their homework.  His friend Sally is taking a shower, and his friends Paul and John are studying. 
 
This is the Mendoza family.  Luis Mendoza is studying.  Debbie is cleaning her room.  Carmen is making lunch.  Alex is 
taking a shower.  Mr. Mendoza is fixing his car.  And Mrs. Mendoza is fixing the sink.  The Mendoza family is very busy 
today. 
 

 
 
ExpressWays1                                                                              ESL 120:  Readability 
Page 86 
 
How often do you talk to your kids in college? 
We usually call them on Sunday evenings. 
Do they ever call you? 
Never.  We always call them. 
 
Do you and your girlfriend see each other often? 
Not really.  We always go out on Saturday nights, but we rarely see each other the rest of the week. 
Why? 
She usually does her homework after school, and I’m always at football practice.  We never see each other on weekday 
evenings because we both work. 
 
How often do you see your parents? 
Not very often.  They live far away. 
Do you and your family go to visit them? 
Sometimes, but we usually talk to them on the telephone. 
Do they ever visit you? 
No.  They rarely visit us.  We usually visit them. 
 



 
 
ExpressWays 1                                                                              ESL 120:  Readability 
Page 148 
 
It was Janet’s birthday last night.  She wanted to do something special.  She called her friends Melissa and Jane, but they 
weren’t home.  She wanted to talk to her friend Carlos, but he wasn’t home.  She called her sister Debbie, but she was out 
somewhere.  Janet couldn’t even find her dog Sparky.  He was outdoors somewhere.   
 
She went to her Aunt Sally and Uncle Charlie’s house.  They weren’t home.  Then she went to visit her grandmother and 
grandfather.  She was sure they were home.  Janet was right!  They were home!  And surprise!  Everybody else was at their 
home, too. Melissa and Jane were there.  Carlos, Debbie, and her other friends were there.  And of course her parents and 
grandparents were there.  Even her dog Sparky was there.  It was a wonderful party! 
 

 
 
ExpressWays 2                                                                         ESL 120:  Readability 
Page 18 
 
Richard got home from work at 7:30 yesterday evening.  He took the elevator to his sixth-floor apartment.  He opened the 
door and saw water on his floor!  First, he went to the kitchen.  The sink in the kitchen wasn’t leaking.  Then he checked the 
bathroom.  The toilet wasn’t leaking.  Finally, he went into the living room and looked up at the ceiling.  The light was 
leaking! 



 
Richard ran upstairs to the apartment above his on the seventh floor.  He knocked on the door and rang the doorbell, but his 
neighbor, Mr. Martin, wasn’t home.  Richard went back to his apartment.  He was worried.  So he decided to call the 
superintendent of the building. 
 

 
 
ExpressWays 2                                                                              ESL 120:  Readability 
Page 85 
 
Every Saturday morning, Bob Anderson sits down at his kitchen table with a cup of coffee, his checkbook, a calculator, a 
notebook, and the bills he received during the week. 
This week, Bob has to pay four bills.  The mortgage payment on his house is due.  He also has to pay the monthly car 
payment, the electric bill, and a credit card bill.  The credit card bill is always the biggest bill of the month. 
 
Bob is very careful when he writes the checks.  He always checks the information when he finishes.  Is the date right?  Is the 
amount correct?  Did he spell everything right?  Did he remember to write the account number on the check?  Did he sign the 
check? 
 

 
 
 
 



ExpressWays 2                                                                  ESL 120:  Readability 
Page 160-161 
 
You know… I think English is an easy language to learn.  Don’t you agree? 
Well, I’m not so sure.  Why do you say that? 
The grammar rules are easy.  Don’t you think so? 
No, not really.  I disagree.  In my opinion, English is a very difficult language. 
Oh?  What makes you say that? 
You don’t always pronounce English words the way you spell them. 
Maybe you’re right. 
 
Popular music today is terrible.  The words don’t mean anything, and the songs all sound the same. 
Popular music today is wonderful.  The songs are exciting, and the performers are all very talented. 
 
Coca-Cola tastes better than Pepsi.  Coca-Cola is sweeter. 
Pepsi tastes much better than Coke.  Pepsi is more refreshing. 
 

 
 



  West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title: ESL 130 Reading, Writing, and Speaking: 
Beginning Level 

Faculty Originator:  Linda Jacobus/Maggie Discont 
Date:  10/01/07 
 

  Checklist: 
     Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department  Instructional Area Representative 
(required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Dean of Student Learning  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 

   Revisions to this curriculum packet have 
been discussed with faculty in the Instructional Area 

 



COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  ESL 130 Course Title:   Reading, Writing,  and Speaking: Beginning Level 
 
Instructional Area:    Arts and Letters   Date:    10/01/07 
 
Faculty Originator:  Jacobus/Discont 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                    Content has been evaluated and updated. Yes    or No   

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:   Reading and Writing:  Beginning Level 

 
 
        To:        Reading, Writing, and Speaking:  Beginning Level 
 
 
         Justification:  (Reasons for the above changes.) 
 

ESL 130 includes a lot of speaking and discussion. Adding the word “speaking” to the 
title lets students know that oral skills are an important part of the class. 



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       10/01/07 
  

Instructional Area:  Arts and Letters 
 
Course Prefix & Number:    ESL 130 
 
Course Title:    Reading , Writing, and Speaking : Beginning Level 
 
Units:    1-3 variable per semester 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   36 Semester Lab Hours: 54    
       
How many times may this course be taken for credit (repeatability)?   6 units maximum 
 
1. PREREQUISITES:  None 

 
and/or 
 
ADVISORIES:   None 
 

2. CATALOG DESCRIPTION:   ESL 130 is for students whose native language is not English.  
This course emphasizes beginning reading, basic grammar, and sentence writing.  Students 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks of study), or 3 units (18 weeks of 
study) per semester.   

 
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. comprehend simple readings and answer questions about them in limited English. 
B. define and spell the 300 most commonly used words in English. 
C. write simple sentences using the present, past and future tenses. 

 D.  compose short paragraphs using complete simple sentences. 
 

Note:  This class is multi-level with the overall goal of increasing reading and writing fluency in 
basic English. 
 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A. Reading topics: personal experiences and daily life, life in the United States, life in other 

countries, current events, and true stories in the news  
B. Grammar focus:  present, past, and future tenses and word order in simple sentences 
C. Writing focus: complete sentences and short paragraphs about reading topics and personal 

experiences  
 
 
 



5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 
A. Reading with students 
B. Group discussions led by instructor 
C. Cooperative learning activities directed by instructor 
D. Reading and writing activities using cassettes, videos, and computer tutorial programs 

 
 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 
             A.  Students answer comprehension questions, both orally and in writing, about the readings. 

B. Students take spelling, grammar, and vocabulary quizzes. 
C. Students complete exercises on basic word order and tenses. 
D. Students write short paragraphs about the readings and about personal experiences. 

 
 
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

A. Students respond to readings by writing one-word answers and sentences. 
B. Students write short paragraphs using complete simple sentences. 

 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
The very act of learning a second language demands the use of critical thinking skills.  Oral and 
written exercises require students to analyze language patterns, compare English to their native 
language, and evaluate language behavior. 
 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED:   All class activities focus on the challenge of learning to cope in 
a new culture.  Class assignments require the student to identify, analyze and discuss cultural 
differences. The textbooks, workbooks, and computer tutorials feature people from many 
cultures.  In addition, the instructor uses a variety of teaching methods to accommodate 
different cultural learning styles. 
 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:    None 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  ESL 130   Reading, Writing, and Speaking : Beginning Level 
 
Instructional Area: Arts and Letters 
 
Faculty Originator: Jacobus/Discont Date:   10/01/07 
 
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Comments:    The ESL department has established an ESL section in the library. 
 
 

 
 

Signature: 

 

__________________________ Date_______________ 
 
 
 
 
 

 
 



ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:  ESL 130   Reading, Writing and 

Speaking:    Beginning Level 
Instructional Area: Arts and Letters 

Faculty Originator:  Jacobus/Discont Date:   10/01/07 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Side by Side: Book 1 
Edition:   3rd Edition ISBN #:   978-0-13-026744-3                             
Author(s): Molinsky, Steven and Bill Bliss 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   3.8   (Attach readability materials to original.) 

 
B.   Title:   Easy True Stories 

Edition:         ISBN #:   978-0-8013-1089-8                             
Author(s): Heyer, Sandra 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   3.2   (Attach readability materials to original.) 

C.   Title:   All New Easy True Stories 
Edition:         ISBN #:   978-0-13-118265-3                             
Author(s): Heyer, Sandra 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   3.6   (Attach readability materials to original.) 

 
D.   Title:   Side by Side: Book 2 

Edition:   3rd Edition ISBN #:   978-0-13-026757-3                             
Author(s): Molinsky, Steven and Bill Bliss 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   4.4   (Attach readability materials to original.) 

 
E.   Title:   True Stories in the News 

Edition:   2nd Edition ISBN #:   978-0-20184660-7  
Author(s): Heyer, Sandra 
Publisher:   Pearson Longman 
Required     Optional     
Readability level:   4.3   (Attach readability materials to original.) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 



Monday Tuesday Wednesday Thursday Friday
Gonzalez, Rubi 0156372 559-761-6070 1-6 10-12 9-11:30

Leavey, Chrissie 0198195 801-428-9602 3-4
Lomeli, Jose 0193793 Math 63 3-4 9-10

Hubbard, Jhaniese 0081913 559-904-3274 1-4 1-5

Korovatskaya, Alina 0193333 559-392-9347 6-8 11:30-2:30 & 4:30-8 6-8 12-3 & 3:30-8
Leon, Benito 0188890 559-720-4753 Math 101 5-6 5-6
Cortez, Emma 0195274 559-415-5826 Math61 2-3 2-3
Pacheco, Windy 0192450 559-375-9563 Math61 2-3 2-3

Moreno, Kristopher 0174951 559-367-2332 9-12:30 8-1 8-1 8-1

Rodriguez, Tania 0159300 559-803-7579 12:30-4:30 & 5-7 2:30-4:30 & 5-8

Ueno, Hayato 0189676 559-908-0168 12-5 & 5:30-8 2-4:30 & 5-8 10:30-12

Monday Tuesday Wednesday Thursday Friday
Fernandez, Karissa 0181884 559-639-0053 4-8 8-12
Gambino, Phillip 0141169 559-589-3787 9-1 9-1
Hostetter, Nikki 0189956 559-309-0102 10:30-2:30 10:30-2:30
Kinlow, Israel 0178162 253-205-6594 3-7:30 1:30-4 3-7:30

Eng51a & below, Math 61 & 
below, Bio32,35, HS61, Com1, 
Hist17a, Soc1, He35

Eng51a & below, Psych3,4, He35, 
Hist32, Nut1

Math15 & below, Eng110b, Com5, 
Aoj16,24, 

Eng1ab & below, Math25,63 & 
below, HE35, Hist17b, PolSci1, 
Aoj1,29, Com1, Mus42, Phil1, 
Hum1, Geog1,18, Bio10, 

Coalinga Tutorial Department: Master Schedule Fall '10

Math15 & below, Econ 1a,b, 

Eng51a & below, Psych1, He35



MONDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00

TUESDAY 8:00 8:30 9:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa  Ramirez
Joana Ramirez (Tutor)  
Joseph Cortez (tutor) PE 16

WEDNESDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa Ramirez 9-10am

Joana Ramirez (Tutor)
Joseph Cortez (tutor)

THURSDAY 8:00 8:30 9:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa  Ramirez
Joana Ramirez (Tutor)

FRIDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa Ramirez (Lib Asst/tutor)
Joana Ramirez (Tutor)
Joseph Cortez (tutor)

9 am - 12 pm Lunch

Not Available to work
12 - 4 pm Not available to work

Not available to work 2 - 4 pm GEOG 1

8-10am POLSCI 1 Lunch MATH 63 Not Available to work

ENG 1B Not Available to work
working front office Lunch 1- 5 pm

working front office Lunch 1- 5 pm
10 am - 1 pm MATH 63 FLSPN 12 5:30-6:30 BIO 10

1- 5 pm
Not Available to work

12 - 4 pm Not available to work

12 - 4 pm Not available to work
Not available to work 2 - 7 pm

Not available to work 2 - 5 pm

8 am - 12 pm ENG 1B

Firebaugh Tutorial Department: Master Schedule Fall '10

8-11am POLSCI 1 MATH 63 Not Available

NDC Closes at 6 pm

working front office Lunch

1- 5 pm
11 am  - 1 pm MATH 63

9 am - 12 pm

working front office Lunch



West Hills College Coalinga students have the option of registering for courses at three different 
locations. Approximately 53% of students enroll in traditional courses at the Coalinga campus, 
45% enroll in online courses, and 15% enroll in courses at the North District Center, Firebaugh. 
Approximately 57% of students enrolled in online courses are also enrolled in traditional face-to-
face courses at the Coalinga campus, North District Center campus, or at the Lemoore sister 
college campus.  

 

Source: WHCCD Data Warehouse 
Note: Students enroll in multiple locations therefore headcount sum for all locations is greater than 100% of the overall college unduplicated 
headcount. 
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WHCCD District Technology Council (DTC)   District Technology Council

  

District Technology Council Mission Statement
The District Technology Council (DTC) is a district-wide committee whose 
purpose is to evaluate and prioritize technology projects based on the needs of the 
district.  The committee contributes to technology planning and communicates 
regularly and clearly the activities and recommendations of the group to the 
various departments of the district. 

   

Meetings
There are currently no upcoming 
events. 

 

Page 1 of 1Home - WHCCD District Technology Council (DTC)

3/3/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\2A.69 District Technology Council Mi...



 

WHCC Mission Statement 

 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

1 

 

 

College Planning Council 
Minutes 

February 23, 2010 – 3:00 pm 
SAM A/B 

 

 
Attendees – 
 
Jill Stearns, Ken Stoppenbrink, Richard Larson, Pedro Avila, Sarah, Mark Gritton, 
Brandon Hicks, Raquel Rodriguez, Lisa Carrana, Ron Danner, Tom Winters,  
David Reynolds, Marcel Hetu, Anita Bart, Lorna Davis and Willard Lewallen 
 

Call to Order & Introductions – 
 

Dr. Lewallen called the meeting to order.  There were no introductions made at 
today’s meeting. 
 

Action Items – 
 

Approval of Minutes, February 4, 2009 meeting  
The minutes from February 4 were approved on a motion by Richard Larson and 
seconded by Sarah Shepard, the motion passed unanimously. 
 

Board Policies and Administrative Procedures – First Reading 
None at this time 
 

Board Policies and Administrative Procedures – Second Reading 
None at this time 
 

Consideration of Budget Development Procedure – 
Dr. Lewallen reported that a preliminary discussion took place at our last 
meeting.  Dr. Lewallen provided an updated document that was then reviewed 
by those in attendance at today’s meeting. 
 

Dr. Lewallen recommended having a prioritization plan/process in place.  
Ken Stoppenbrink said that the district has not yet received the Chancellor’s first 
period posting and that the state can come back and adjust our funding for the 
’09 fiscal year.  
 

Dr. Lewallen asked Ken Stoppenbrink and Pedro Avila to provide copies of the 
311(q)/320 reports for review by the CPC and both agreed to do this at our next 
meeting. 
 

Dr. Lewallen asked the membership to adopt the Budget Development Procedure 
for WHC Coalinga even though the new/replacement faculty positions piece is 
missing.   
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A motion was made by Mark Gritton to approve the Budget Development 
Procedure for WHC Coalinga and to review each fall or as needed, seconded by 
Sarah Shepard, the motion passed unanimously. 
 

Consideration of budget reductions for 2010-11  (contingency plan for 
worst case scenario) – 
Dr. Lewallen noted there is some good news - not a lot of reductions.  Following 
discussion Ken Stoppenbrink shared that he does not think anything will come 
forward until the May revise.   
 

Dr. Lewallen believes we will not need to make further cuts, WHCC is using 
revenue enhancements (i.e. cafeteria/residence hall fee increases).  Dr. Lewallen 
asked to move this recommendation/action forward.  Following discussion a 
motion was made by Jill Stearns to adopt the planned budget reductions for 
2010-2011 with the addition of the mid-year instructional reduction ($200,000), 
seconded by David Reynolds, the motion passed unanimously. 
 

Consideration of student registration priorities – 
Dr. Lewallen presented a document with the new registration priorities.  He 
noted that the WHCC President’s Executive Cabinet has reviewed the priority list. 
Following review and discussion it was recommended that DSPS be added.      
 

Once registration dates are available, CPC will look at how this impacts other 
items.  Raquel Rodriguez noted that students are more proactive.   
 

Pedro Avila will take the recommendations from the colleges.  Pedro is looking at 
implementation for summer/fall 2010 registration.  The target date for 
registration will be the third week of April. 
 

A motion was made by Sarah Shepard to adopt the Student Registration 
Priorities, seconded by Raquel Rodriguez, the motion passed unanimously.  
 

Rumor Control – 
 

No items were discussed at today’s meeting. 
 

Information/Discussion/Presentations – 
 

Ken Stoppenbrink reported that January revenues came in higher although the 
consumer confidence level has dropped.  He received an email from the 
Chancellor’s Office noting that the legislators are trying to defer funds further 
from March to May.  This deferral is a serious problem affecting the district’s 
cash demands, but we need to wait on the April 15 tax revenues to see the 
actual outcomes.  
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Update on grant submissions and grant proposals  
This item will be carried forward to our next scheduled meeting date as Cathy 
Barabe was unable to attend today’s meeting. 
 

Update – women’s sports teams  
Dr. Lewallen reported that he had sent out a January communication re: plans to 
eliminate softball/volleyball 2010-2011 based on participation numbers as fielding 
teams has been difficult.  This decision was premature without current survey 
information.  A survey on student experience, interest & abilities has now been 
sent out surveying local high school districts on men’s/women’s sports.  In the 
meantime we will continue with these sports teams. 
 

Proposed NDC facility  
Dr. Lewallen shared the outside renderings of the proposed NDC facility at 
today’s meeting. 
 

Referral of proposed board policies and administrative procedures  
Dr. Lewallen reported that a number of board policies and administrative 
procedures have been moved forward for review.  The appropriate councils will 
be assigned to review by the President’s Executive Cabinet, and then 
recommendations from the councils will be sent to CPC for final 
recommendation.  Dr. Lewallen stated that CPC may waive first readings on 
some of the policies and procedures (councils may also do this).   
 

Instructional Services Council 
 Revised BP 3530, Weapons on Campus (Replacement for BP 806, 

Weapons on District-Owned Property) 
 New AP 3530, Weapons on Campus 

 Revised BP 4260, Prerequisites and Co-requisites (Replacement for BP 
525, Prerequisites, Co requisites, Advisories, and Limitations on 
Enrollment) 

 Revised AP 4260, Prerequisites and Co-requisites (Replacement for AP 
525, Prerequisites, Co requisites, Advisories, and Limitations on 
Enrollment) 

 

Student Services Council 

 Revised BP 5040, Student Records, Directory Information, and Privacy 
(Replacement for BP 513, Student Records) 

 New AP 5040, Student Records, Directory Information, and Privacy 
 New AP 5045, Student Records – Challenging Content and Access Log 

 
 
 
   



 

WHCC Mission Statement 

 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

4 

 

 

Student Services Program Review and Technical Assistance Site Visit  
David Reynolds reported that following the April 2009 visit a report was issued 
with recommendations.  David Reynolds then discussed the findings with CPC.  
He stated that many of the recommendations have been dealt with or are in 
progress.  He stated that overall he was very pleased with the results.    
 

Other Items/Brief Announcements – 
No other items/announcements were discussed at today’s meeting. 
 

 

Next Meeting - 
 

 March 4, 2010 

 March 23, 2010 

 April 15, 2010 

 April 27, 2010 

 May 6, 2010 

 May 19, 2010 
 

 

Adjournment  
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College Planning Council 
Minutes 

February 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees –  
 
Anita Bart, Ken Stoppenbrink, Richard Larson, Pedro Avila, Shaun Bailey, 
Brandon Hicks, Ron Danner, Jill Stearns, Sarah Shepard, Tom Winters, Marcel 
Hetu, Jeff Wanderer, Mark Gritton, Hillary Davis, Sandy Dagnino,  
Yohan Maeda, Lorna Davis and Willard Lewallen 
 
Dr. Lewallen reported that four WHCC students were involved in a serious single 
car accident.  No fatalities occurred.  Instructors will be contacted by Jill Stearns 
on behalf of the students with regards to attendance, etc. 
 
Dr. Lewallen shared the NDC Facilities architectural renderings which included 
views of both the inside and outside.  He noted that we will be able to remain in 
old building right up until occupancy of new building.  He reported that the 
architects have done a great job capturing the input from the facilities planning 
team. 
  
Dr. Lewallen pointed out the different look of this month’s agenda.  It includes 
the college’s mission statement.  It will be kept front and center as this is what 
should guide all planning and decision-making.  Sarah Shepard asked that the 
mission statement be added to the footer of future documents and Dr. Lewallen 
agreed to this placement change. 
 
Call to Order & Introductions – 
       
Dr. Lewallen called the meeting to order and then introduced: 

 

Don Lopez, from Fresno City College (he is in the ACCCA mentorship program 
and has been working with Dr. Lewallen); 
Brandon Hicks, M&O, newest member on CPC representing classified staff. 
 
Action Items – 
 
Approval of Minutes, December 3, 2009 meeting  
The minutes from December 3 were approved on a motion by Jill Stearns and 
seconded by Sandy Dagnino; the motion was passed with one abstention – 
Brandon Hicks. 
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Board Policies and Administrative Procedures   
Willard Lewallen 
First Reading – None at this time 
 
Dr. Lewallen noted that a number of policies and procedures will be moving 
through CPC soon.  This semester will be our first opportunity to see which 
council will deal with the specific subject matter at the first level and then make 
recommendations to CPC.   
 
Board Policies and Administrative Procedures   
Willard Lewallen 
Second Reading – None at this time 
 
Consideration of Additional Meeting Dates   
Dr. Lewallen recommended meeting twice a month instead of once a month so 
CPC can work through all agenda items.  The following dates/times were shared: 
 
Tuesday, February 23, 3pm 
Tuesday, March 23, 3pm 
Tuesday, April 27, 3pm 
Wednesday, May 19, 3pm 
 
Anita Bart asked that these dates be via videoconference.  Lorna Davis will work 
with NDC staff to reserve a room.   
 
These additional meeting dates were approved on a motion by Marcel Hetu and 
seconded by Mark Gritton, the motion passed unanimously. 
 
Consideration of DE Strategic Plan    
Dr. Lewallen reported that this item was first reviewed in the fall and not further 
changes have been made per Susan Whitener.  CPC is now being asked to take 
action to approve.   
 
Following discussion a motion to approve the DE Strategic Plan was made by 
Richard Larson and seconded by Jill Stearns, the motion passed unanimously. 
 
Consideration of Strategy to Gather Input on College Mission, Vision, and Goals 
Dr. Lewallen suggested that broader input is needed, and he would like 
something similar to the budget survey done reviewing the mission/vision/goals 
soliciting recommendations.   
 
Discussion followed with Dr. Lewallen reminding everyone that the mission is our 
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purpose at this time, the vision is what we value.   
 
A motion was made by Sarah Shepard that this concept move forward including 
follow-up and seconded by Richard Larson, the motion passed unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
INFORMATION/DISCUSSION/PRESENTATIONS 
 

Review of Outcomes – 
 

 Goals and Performance Indicators  
This item was follow-up from CPC’s last meeting in December.  Pedro 
Avila noted that indicators help us measure how well the college is 
meeting its goals measured against state benchmarks.  The state 
benchmarks were available, using success rates & looking at statewide 
retention information.  Review and discussion followed.  CPC will continue 
to review outcomes such as these, but the comprehensive analysis and 
detail will be referred to other appropriate councils for follow-up.    
 

 CCSSE 
Dr. Lewallen said 70 questions were provided to students; the data was 
then gathered and compared to other institutions across the nation.  
WHCCD continues to do well (at benchmark or above).  CPC will continue 
to review outcomes such as the CCSSE, but the comprehensive analysis 
and detail will be referred to other appropriate councils for follow-up.    
Strategies are in place and we are working on placing learning/outreach 
centers in other small communities, similar to Mendota, so community 
members can have access to education opportunities within their local 
communities.   

 
Budget Development Procedures Task Force –  
 
Dr. Lewallen shared the draft document from the Budget Development 
Procedures Task Force.  He would like to create one document where 
determination of new/replacement of faculty positions can be included as well.  
Dr. Lewallen reviewed the graphical recommendation model with committee 
members (this gives us a visual depiction of the process).  Jill Stearns would like 
to see adoption of guiding principles (overarching/framework) as part of this as 
well, things we value, etc.  Sarah Shepard said cuts should be addressed here, 
timeline constraints, look at how we can address things quicker to help minimize 
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complaints.  A calendar was also provided with WHCCD timelines/milestones 
which are statutorily driven per Ken Stoppenbrink. 
 
This item will be on our next agenda for consideration of formally adopting.   
 
Dr. Lewallen also noted that the task force wrestled with forms needed for 
requests, etc.  It was decided that another form is not needed so a sample 
worksheet was provided.  The form was created by the business office and can 
be populated with budget information and it also provides some budget history.   
 
Review of Budget Survey Results – 
 
Willard Lewallen was pleased with the number of responses and said that some 
folks really gave thought to this survey.  He created a response/analysis to every 
recommendation that was submitted.  The responses included clarification of 
misunderstandings, requests for more information, and directions for entering 
recommendations into the college’s planning processes and structures.  
 
Dr. Lewallen also added that some responses fell short.  For example, a 
recommendation such as “more grants” is difficult to address.  More information 
was needed such as suggestions of additional funding sources, ideas for a new 
grant, etc. 
 
Three of the biggest themes included: retaining furloughs (collective bargaining); 
reduce/eliminate athletics (these are FT students how would we replace these FT 
students); and more online classes needed (these have been taught by adjunct 
faculty and the numbers have been cut).  Dr. Lewallen will send out the survey 
results and his responses via email. 
 
Governor’s Proposed Budget 2010-11 – 
 
Ken attended a workshop during the first week in Jan which noted 2% growth, 
taking back cola, etc, but the governor will have a hard time doing this.  Ken said 
the district helped support categorical funds and the district is going to need to 
stop taking money from general funds for this.  Ken shared that other groups 
believe education will take a hit.  Changes may come though as PI or P2 
adjustments have not been made (May revise information).  The district is trying 
to be conservative and they have been meeting with the union representatives 
re: furloughs, cost of living/CPI index changes, etc.    
 
Dr. Lewallen is concerned about engaging in a budget development process that 
involves augmentations when it appears there will be no new resources for 2010-
11.  However, it is an important process for college planning purposes as well as 
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accreditation.  This item will be added to the next meeting agenda for further 
discussion. 
 
Student Services Program Review and Technical Assistance Site Visit – 
 
David Reynolds was unable to attend today’s meeting so this item will be carried 
over to our next meeting. 
 
OTHER ITEMS / BRIEF ANNOUNCEMENTS – 
 

Dr. Lewallen distributed copies of the WHCC governance process approved last 
May in Vizio format.  
 
NEXT MEETING 
 
As discussed and agreed upon earlier in today’s meeting CPC will also meet on: 
Tuesday, February 23, 3pm; Tuesday, March 23, 3pm; Tuesday, April 27, 3pm; 
and Wednesday, May 19, 3pm. 
 

 March 4, 2010 

 April 15, 2010 

 May 6, 2010 
 

 
ADJOURNMENT       Willard Lewallen  
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College Planning Council 
Minutes 

March 23, 2010 – 3:00 pm 
SAM A/NDC 33 

 

 
 
Attendees –  
Shaun Bailey, Sarah Shepard, Brandon Hicks, Richard Larson, David Reynolds, 
Ken Stoppenbrink, Pedro Avila, Mark Gritton, Tom Winters, Jeff Wanderer, 
Marcel Hetu, Anita Bart, Lorna Davis and Willard Lewallen 
 
Call to Order & Introductions – 
The meeting was called to order by Willard Lewallen with no new introductions 
being made a today’s meeting. 
 
Action Items – 
 

Approval of Minutes 
A motion was made to approve the minutes from February 25, 2010 and  
March 4, 2010 by Mark Gritton, seconded by Richard Larson, motion carried. 
 
Board Policies and Administrative Procedures – First Reading 
BP 3530 – Weapons on Campus  
A motion was made to waive the first reading and approve BP 3530 including the 
addition of "or college" officials by David Reynolds, seconded by Mark Gritton, 
motion carried. 
 
AP 3530 – Weapons on Campus  
Dr. Lewallen reported following review ISC recommends approval. 
 
Following discussion a motion was made to waive the first reading and approve 
AP 3530 including the addition of the following sentence to first paragraph "The 
aforementioned weapons are also prohibited for any college and/or district 
sponsored activity regardless of location" by Mark Gritton, seconded by Jeff 
Wanderer, motion carried 
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BP 4260 – Prerequisites and Co-requisites  
Dr. Lewallen reported following review ISC recommends approval. 
 
Following discussion a motion was made to waive the first reading and approve 
BP 4260 as presented by David Reynolds, seconded by Sarah Shepard, motion 
carried.   
 
AP 4260 – Prerequisites and Co-requisites  
Dr. Lewallen reported following review ISC recommends approval. 
 
A motion was made to waive the first reading and approve AP 4260 by David 
Reynolds, seconded by Mark Gritton.  Following discussion the motion was 
withdrawn and further review recommended.   
 
BP 5040 – Student Records, Directory Information, and Privacy  
Dr. Lewallen reported following review SSC recommends approval. 
 
A motion was made to waive the first reading and approve BP 5040 including the 
addition of "hometown" to first bulleted item by Sarah Shepard, seconded by 
Mark Gritton, motion carried.  
 
AP 5040 - Student Records, Directory Information, and Privacy  
Dr. Lewallen reported following review SSC recommends approval. 
 
A motion was made to waive the first reading and approve AP 5040 with the 
changes below by Sarah Shepard, seconded by Mark Gritton, motion carried.  
 
Last sentence on page 4,  add parent "or legal guardian; add sentence " 
Requests for student education records under this provision must be directed to 
the chief student services officer. 
 
AP 5045 – Student Records – Challenging Content and Access Log  
Dr. Lewallen reported following review SSC recommends approval. 
 
A motion was made to waive the first reading and approve AP 5045 as presented 
by Sarah Shepard, seconded by Jeff Wanderer, motion carried.  
 
Board Policies and Administrative Procedures - Second Reading  
None at this time 
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Rumor Control – 
        
Anita Bart reported that no she has not been out of the country, but yes her 
yahoo account had been hacked into.   
 
Information/Discussion/Presentations – 
 
Recommendation to refer proposed board policies and administrative 
procedures 
Willard Lewallen reported that the policies and procedures below will be 
reviewed by the assigned council with recommendations then brought forward to 
CPC. 
 
Instructional Services Council 
Revised AP 5530 - Student Rights and Grievances (Replacement for AP 

523, Student Grievances) 

Revised BP 5070 - Attendance (Replacement for BP 514, Attendance) 

New AP 5070 - Attendance 
 
Student Services Council 
Revised BP 5520, Student Discipline (Replacement for BP 520, Student 

Discipline) 

New AP 5520, Student Discipline 

New BP 5500, Standards of Student Conduct 

Revised AP 5530, Student Rights and Grievances (Replacement for AP 

523, Student Grievances) 

 

College Planning Council 

Dr. Lewallen shared that no formal action is needed on the policies and 

procedures below as they are courtesy copies for review. 

 

New BP 6816, Hearing Conservation Program  

New AP 6817, Transportation and Driver Selection  

 

Board of Trustees Actions      
Willard Lewallen stated that he will start reporting out on board actions following 
each meeting and include closed session report out information as well. 
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CCFS-311 Financial Report       
Ken Stoppenbrink distributed copies of the CCC Annual Financial and Budget 
Report (Financial Report for Fiscal Year 2008-09 & Budget Report for Fiscal Year 
2009-10) dated 10/12/09. 
 
Ken noted that this report is required annually through the Chancellor’s Office 
and adopted by Board of Trustees and used by auditors.  Information is pulled 
from MIS system.  The report is broken down by fund accounts and the 
information provided is for the district, not colleges.  Further discussion followed. 
 
CCFS 320 FTES Report       
Pedro Avila noted that this a report of the district’s FTES.  He shared information 
on FTES contact hours, district FTES target, and funding per FTES.  The report is 
Datatel generated, so course data information must be accurate. 
 
He distributed copies of the 2009-10 Apportionment Attendance Report (state 
residents), along with the 2009-10 Apportionment Attendance Report (non-
residents) and 2009-10 Apportionment Attendance Report (non-residents).   
 
Pedro stated that the district does not receive any state apportionment dollars 
for non-resident students. 
 
Grant Concept Form Samples     
Willard Lewallen distributed copies of the WHCD Grant Concept Approval Form 
(rev. 03/02/2009) as discussed at the last meeting.  This form has helped to 
improve communication and planning between the district and the college. 
 
Budget Update       
Ken Stoppenbrink reported that the March apportionment may be higher than 
what was expected based on deferrals. 
 
Wait Lists for Class Registration     
Pedro Avila reported the wait lists are based on the District Technology 
Committee recommendations.  It was their consensus to implement wait lists and 
to move quickly for summer and fall registration.  It is hoped that this will give 
faculty better control over student enrollment for classes that close.  Once 
registered, students will have 24 hours to pay. 
 
Pedro stated these rules can be modified and the next scheduled project is to 
provide instructors the ability to drop students electronically. 
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Priority registration begins on April 20th in morning.  He anticipates a lot of 
information going out starting April 5. 
 
Other Items/Brief Announcements – 
 
Marcel Hetu said CPC needs to remind CSEA to appoint replacement members. 
 
Richard Larson reminded everyone that the rodeo is this weekend with Coalinga 
hosting several other colleges. 
 
Next Meeting – 
  

 April 15, 2010 

 April 27, 2010 

 May 6, 2010 

 May 19, 2010 

 
Adjournment 
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College Planning Council 
Minutes 

March 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees – 
 

Marcel Hetu, Anita Bart, Jill Stearns, Shaun Bailey, Raquel Rodriguez, Hillary 
Davis, David Reynolds, Sarah Shepard, Pedro Avila, Richard Larson, Ron Danner, 
Ken Stoppenbrink, Tom Winters, Lorna Davis and Willard Lewallen 
 

Call to Order & Introductions – 
 

Dr. Lewallen called the meeting to order.  There were no introductions made at 
today’s meeting. 
 

Action Items – 
 

Approval of Minutes, February 25, 2010 meeting 
The February 25, 2010 minutes will be carried forward for approval at the  
March 23, 2010 meeting. 
 

Board Policies and Administrative Procedures – First Reading  
None at this time 
 

Board Policies and Administrative Procedures – Second Reading 
None at this time 
 

Rumor Control – 
 

Willard Lewallen said “yes - there will be a party at his home on Friday.”  The 
WHCC/NDC ASB Leadership and advisors have been invited to dinner at his 
home on Friday, March 19. 
 

Ken Stoppenbrink stated that it was his vehicle that had been involved in the 
recent car accident and reported in the Coalinga Recorder article.   
 

Information/Discussion/Presentations – 
 

Update on grant submissions, grant proposals and grant opportunities  
Cathy Barabe provided copies of the WHCCD Grants Report - July 2009 to June 
2010, for review by today’s attendees.  Following discussion Dr. Lewallen agreed 
to bring an “example grant concept form” to share with the membership at the 
next meeting.  He also stated that Cathy will be invited back on occasion to 
update the committee. 
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Budget update 
Ken Stoppenbrink distributed copies of his recent PP “Budget Estimates 2009-
2010” for discussion at today’s meeting.  He reminded everyone that these are 
estimates and that the district’s ending balance may be smaller although he 
anticipates 3-4 million dollars for the 2010-2011 beginning balance (there are still 
unknowns and the district has to wait on some of the governor’s choices).   
Dr. Lewallen noted that the figures presented do not include WHCC revenue 
generating enhancement dollar ideas. 
 

Change in student fee payment procedure 
Dr. Lewallen reported that starting with summer/fall 2010 registration students 
will be expected to pay their fees within 24 hours.   
 

Budget development procedure with faculty prioritization procedure 
added 
Dr. Lewallen let today’s committee members know that the Budget Development 
Procedure document for WHC Coalinga has been updated.  The Faculty 
prioritization procedure has been added. 
 

Dr. Lewallen will email staff reminding them that CPC has adopted a revised 

Budget Development Procedure and that we will move forward with the 

process for developing the budget for 2010-2011.  A link will be provided 

for access on the web site.  Although the fiscal crisis continues and we do 

not anticipate seeing any significant improvements for community college 

funding in 2010-2011 there is always the possibility that additional 

resources may become available (i.e. mid-year adjustments) so we want to 

be prepared and have a prioritized list available for consideration. 
 

Other Items/Brief Announcements – 
 

Dr. Lewallen reported that Hillary Davis will be leaving WHCC.  She has taken a 
position in Financial Aid at Fresno Pacific.  He thanked Hillary for her service on 
this committee and at WHCC. 
 

Next Meeting – 
 

 April 15, 2010 

 April 27, 2010 

 May 6, 2010 

 May 19, 2010 
 

Adjournment  



 

 

 

 

 
College Planning Council 

Minutes 
April 15, 2010 – 3:00 pm 

SAM A 
 

 
 
Attendees  – 
David Reynolds, Anita Bart, Sarah Shepard, Jill Stearns, Mark Gritton, Shaun 
Bailey, Brandon Hicks, Sandy Dagnino, Richard Larson, Tom Winters, Lorna Davis 

and Willard Lewallen 
 
Call to Order & Introductions  – 

The meeting was called to order by Willard Lewallen with no new introductions 
being made at today’s meeting.  
 

Action Items – 
Approval of Minutes 
A motion was made to approve the minutes from March 23, 2010 by Sarah 

Shepard, seconded by David Reynolds, motion carried. 
 
Board Policies and Administrative Procedures – First Reading  

None at this time 
  

Board Policies and Administrative Procedures – Second Reading  

None at this time 
 

Consideration of Vision, Mission, and Goals Recommendations 

Willard Lewallen provided both survey results and input from the recent forums 
for a first review.  Minor revisions were suggested for vision, mission, and goals.  

Willard Lewallen offered to incorporate the suggestions and bring back a revised 
document to the April 27 meeting for consideration.  Ultimately, recommended 
changes will be moved forward to the Board of Trustees for consideration. 

 
Rumor Control – 
Willard Lewallen let CPC members know that action will be taken at the next BOT 

meeting, this is not a rumor, with regards to several grants that will be ending 
and positions both CTA/CSEA associated with said grants.  
 

 
 
 

 



 

 

 

 

 
 

 
 
Information/Discussion/Presentations – 
 
Recommendations to refer proposed board policies and administrative 
procedures 

Willard Lewallen stated that no formal action is needed today on the policies and 
procedures below (they are courtesy copies for review, approval not required). 

 
 

 

Board of Trustees Meetings 
Willard Lewallen let members know that they are to feel free to bring questions 

about particular BOT agenda items to these meetings and he will answer them 
as best he can (clarification at times may be sought).   

 

Other Items/Brief Announcements 
David Reynolds noted priority registration begins on Tuesday, April 20.  Payment 
for registration fees must be received within 24 hours and waitlists will be 

implemented.   
 
Richard Larson noted Ag students will be involved in the third annual Central 

Valley Pizza Festival, in Lemoore, April 23-25. On Monday, April 26 Ag students 
will participate in the FFA state conference in Fresno. 
 

Mark Gritton noted WHCC Rodeo students will have an event at Cal Poly this 
coming weekend. 
 

NEXT MEETINGS        
 

 April 27, 2010  
 May 6, 2010 
 May 19, 2010 

 
 

ADJOURNMENT        



 

WHCC Mission Statement 
 

To commit college- wide staff and resources to the student learning process.  To 
provide educational, cultural, and economic development opportunities to our 
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College Planning Council 
Minutes 

April 27, 2010 – 3:00 pm 
E1/NDC 33 

 

Shaun Bailey, Ron Danner, Jeff Wanderer, Brandon Hicks, Marcel Hetu, Mark 
Gritton, Raquel Rodriguez, Jill Stearns, Richard Larson, Anita Bart, Tom Winters, 
Lorna Davis and Willard Lewallen 

ATTENDEES – 

 

The meeting was called to order by Willard Lewallen - no new introductions were 
made at today’s meeting. 

CALL TO ORDER & INTRODUCTIONS – 

 

Approval of Minutes  
ACTION ITEMS – 

A motion was made by Marcel Hetu to approve the minutes from April 15, 2010, 
seconded by Richard Larson, motion carried. 
 
Board Policies and Administrative Procedures 
Willard Lewallen reported that though time spent on reviewing policies and 
procedures is lengthy, consistency is needed as solid guidelines and procedures 
are important. 
 
First Reading  

• AP 5530 – Student Rights and Grievances  
 
ISC recommended approval as presented. 
 
SSC recommended the following: 
The first paragraph on pg. 2 under heading "Informal Resolution" - the 
council recommended that a bulleted/numbered list of solutions to resolve 
grievances be added, as exists in the former BP 523, Section I, Paragraph 
A, based now on the new wording in the AP 5530 document.  This is a 
format change request. 

 
A box to list "documents/evidence" be added to the first page of the 
"Complaint...Form", similar to the type of box for listing "Witnesses." 
 
A motion was made by Tom Winters to waive the second reading and 
approve AP 5530 with the discussed revisions, striking time limits (page 6 
of 6), and adding a box for listing evidence/documents in support of the 
claim, seconded by Mark Gritton, motion carried 



 

WHCC Mission Statement 
 

To commit college- wide staff and resources to the student learning process.  To 
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• BP 5070 – Attendance  
A motion was made by Marcel Hetu to waive the second reading and 
approve BP 5070 as presented, seconded by Mark Gritton, motion carried 
(9 ayes, 1 nays, 1 abstention). 
 

• AP 5070 – Attendance  
A motion was made by Tom Winters to waive the second reading and 
approve AP 5070 with the following change: division dean wording to 
appropriate administrator, seconded by Mark Gritton, motion carried.  
 

• BP 5500 – Standards of Student Conduct  
A motion was made by Mark Gritton to waive the second reading and 
approve BP 5500 as presented, seconded by Ron Danner, motion carried. 
 

• BP 5520 – Student Discipline  
A motion was made by Mark Gritton to waive the second reading and 
approve BP 5520  with the minor punctuation change of college’s to 
colleges’, seconded by Marcel Hetu, motion carried. 
 

• AP 5520 – Student Discipline  
A motion was made by Jill Stearns to waive the second reading and 
approve AP 5520 with the following inclusions: add under Immediate 
Interim Suspension “college president and/or designee,” remove Time 
Limits, seconded by Mark Gritton, motion carried. 
 

Second Reading  
• AP 4260 – Prerequisites and Co-requisites   

A motion was made by Mark Gritton to approve AP 4260 as presented, 
seconded by Jill Stearns, motion carried. 
 

Consideration of vision, mission, and goals (college survey results and 
input from forums) 
 
Proposed Revisions: 
 

Vision Statement

West Hills College Coalinga strives to become a premiere interactive learner-
centered community college recognized for its contribution to the educational, 
social, cultural, and economic vitality of the region and the state. 

  



 

WHCC Mission Statement 
 

To commit college- wide staff and resources to the student learning process.  To 
provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 
 
 

 

To commit college-wide staff and resources to the student learning process. To 
provide educational, cultural, and economic development opportunities to our 
current and future students and the local and global communities that we serve. 

Mission Statement 

1 - We will maintain our focus on improving student success, improving customer 
service, and on being learner-centered. 

Goals 

2 – We will develop and strengthen College and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission enhance the financial strength of the College.  

A motion was made by Mark Gritton to approve the proposed revisions as 
presented, including changing of the capitalization of “College to college” in goal 
#2 and #4, seconded by Ron Danner, motion carried. 
 

Dr. Lewallen reported that a rumor about the theater closing has been 
circulating.  This rumor IS NOT true . . . the theater WILL NOT be closing. 

RUMOR CONTROL – 

 

Board of Trustees meeting April 20, 2010 
INFORMATION/ DISCUSSION/ PRESENTATIONS – 

Willard Lewallen reminded everyone that all future BOT meeting agendas will be 
included on our agenda and that this would be the time to ask questions if 
council members have any.  No further discussion occurred. 
 
Accreditation Comprehensive Visit March 7-10, 2011 
Jill Stearns stated the comprehensive visit dates have been selected, March 7-10, 
2011.  These dates will be added to the SAM A/B calendar.  Two teams of 9 
members will visit each college (a visit to NDC will be scheduled).  Drivers will be 
sought to transport team members to various district sites, hotel rooms, etc.   
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Willard Lewallen noted that no board policies and administrative procedures are 
anticipated to be brought forward at the next meeting.  The agenda will include  
spending time on the resource allocation requests for 2010-11.   

OTHER ITEMS /  BRIEF ANNOUNCEMENTS – 

 
Willard Lewallen would also like to have a review of the Ed Master Plan 
completed this fall including incorporation of the Student Services Master Plan 
and updated information from program reviews.   
 

• May 6, 2010 
NEXT MEETINGS – 

• May 19, 2010 
 

ADJOURNMENT 



 

WHCC Mission Statement 
 

To commit college- wide staff and resources to the student learning process.  To 
provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

May 6, 2010 – 3:00 pm 
SAM A/B 

 
 
 
ATTENDEES – 
Marcel Hetu, Richard Larson, Ron Danner, Jill Stearns, Sarah Shepard, Mark 
Gritton,  Shaun Bailey, Sandy Dagnino, Tom Winters, David Reynolds, Brandon 
Hicks, Pedro Avila, Lorna Davis and Willard Lewallen 
 
CALL TO ORDER & INTRODUCTIONS – 
The meeting was called to order by Willard Lewallen.  No new introductions were 
made at today’s meeting. 
 
ACTION ITEMS – 
Approval of Minutes      
A motion was made by Marcel Hetu, to approve the minutes from April 27, 2010, 
seconded by Richard Larson, motion carried with one abstention by Sarah 
Shepard. 
 
Board Policies and Administrative Procedures   
Dr. Lewallen reported that there were no first or second readings needed at this 
time. 
 
Prioritization of Resource Allocation Requests 2010-11 
Summary information was supplied by the Instructional Services Council and 
shared at today’s meeting by Jill Stearns.  

1. Restoration of adjunct faculty;  
2. Instructional supplies;  
3. non-instructional supplies/travel and conference/dues and 

membership/contracts-lease-maintenance/equipment 
 
Jill called for questions.  Dr. Lewallen reported that the council does not see FT 
faculty position information, there is a separate process for this and will take 
place in the Fall.  The needs of the institution and discipline’s will be reviewed, 
and decisions made at that time on the filling of positions.   
 
 
 
 
 



 

WHCC Mission Statement 
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current and future students and the local and global communities that we serve. 
 
 

 

 
Summary information was supplied by the Student Services Council.  David 
Reynolds reported that the information is based on next year’s needs and not 
just cuts from 09-10.   

1. CalWORKS/Career Center Technician; 
2. DSPS adjunct budget; 
3. Non-Instructional supplies/Travel and conference/dues and 

membership/contracts-lease-maintenance/equipment; 
4. EOPS/CARE advising specialist, Coalinga; 
5. Student Services Office Manager, Coalinga 

 
David called for questions and noted that this list also includes mandated needs 
for categorical programs.  Other funding sources will also be considered (i.e. 
basic skills). 
 
A motion was made to accept the allocation requests as presented by Sandy 
Dagnino, seconded by Mark Gritton, motion carried.   
   
RUMOR CONTROL – 
Mark Gritton has heard that the theater concerns have been squelched. 
 
INFORMATION/ DISCUSSION/ PRESENTATIONS – 
Accreditation Self-Study Update 
Jill Stearns stated that she has no new information to report at this time. 
 
Learning/outreach Center in San Joaquin 
Willard Lewallen distributed copies of the facility (current and proposed).  
Discussion continued with Dr. Lewallen stating that the City of San Joaquin has 
given WHC a facility to use (suite a, but a second restroom will have to be 
added).  WHC anticipates delivering courses in the future via distance education 
(face-to-face instruction costs are too high).  Technology vendors are still being 
reviewed (i.e. CISCO).   
 
Jill Stearns noted that WHC is also exploring the use of large LCD televisions as 
opposed to video projectors which have resolution/clarity issues.  Digital signage 
options are also being discussed during non classroom offering times.  Bids are 
to go out in June.   
 
Outlying communities are being asked to provide the facilities.  WHC will make 
improvements through bond funding.  This is a pilot for offerings in other service 
area locations (Mendota, Huron, etc.).       
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Coalinga Sports Complex – Joint Use Agreement 
Dr. Lewallen reported that this project is moving forward with an anticipated 
June construction start date and completion by either September or October.  
WHCCD will not have to provide upkeep as the sports complex will be a city 
facility. 
 
OTHER ITEMS /  BRIEF ANNOUNCEMENTS - 
Commencement and other events 
Dr. Lewallen shared the following information for upcoming events: 

• 2010 Student Art Exhibition, May 18, 5pm, WHCC LR Center/Library 
• President’s End-of-Year Faculty/Staff Luncheon, May 20, noon, WHCC 

Café 
• Scholarship Ceremony & Brunch, May 21, 10am, WHCC Café 
• Student Recognition Ceremony & Lunch, May 26, noon, WHCC Quad 
• NDC Graduation Celebration/Dinner, May 26, 6pm, Firebaugh Middle 

School 
• Heavy Equipment 50 Completion Ceremony, May 28, 10am, District Office  

Board Room 
• Honored Guests Reception, May 28, 4:30pm, WHCC SAM A/B 
• Commencement 2010, May 28, 6:30pm, Coalinga High Stadium 

 
Marcel Hetu noted that he, Dr. Gornick and Jack Minnite, along with the City of 
Firebaugh are in discussions for a federal grant/conservancy with WHC.  
WHCC/NDC will act the lead college for different types of program offerings for 
the Westside (i.e. natural sciences) along with UC Davis.  He also shared that the 
San Joaquin river restoration has started and it is anticipated to be a 9 year 
project.    
 
Pedro Avila noted that not much was done this year in marketing.  The district 
wanted to maintain its branding by using local students from our outlying 
communities by congratulating students on their success. 
 
NEXT MEETING        
 

• A motion was made by Sarah Shepard and seconded by Anita Bart to 
cancel the May 19, 2010 meeting, motion carried.   
 
2010-11 dates will be reviewed and a notice will be sent to all committee 
members with the first meeting date for Fall 2010 by Lorna Davis. 

 
 
ADJOURNMENT 



PROGRAM REVIEW 
EVALUATION RUBRIC 

Progress/Planning Meets or Exceeds 
  2pts 

Needs Further Review 
1 pt 

 

Does Not Meet 
 0 pts 

I Qualitative Analysis    
Trends 

Current trends in area 
Contains updated 

trends and how they 
affect the program 

Contains trends, need 
to explain how they 

affect program 

Does not include 
updated trends. 

Curriculum 
Changes/5 year reviews 

Contains review of 
curriculum changes and 

goals for upcoming 
changes 

Contains review, needs 
upcoming goals 

Does not contain review 
or goals 

Technology 
Uses/updates 

Contains review of  
current technology uses 

and future needs or 
goals 

Contains review, need 
future needs or goals 

Does not contain review 

II Quantitative 
Analysis 

   

Enrolment 
rates 

Shows and compares 
rates and with ties to 

trends; includes future 
goals 

Shows rates, needs 
comparisons and or 

future goals 

Does not show 
enrollment rates 

Productivity 
Graduation/Transfers  

Shows 
graduation/transfer 

rates with analysis and 
goals 

Shows 
graduation/transfer 

rate, needs analysis and 
or goals 

Does not show 
graduation/transfer 

rate information 

Success/Retention 
Rate analysis 

Show success/retention 
rates with analysis and 

goals 

Shows 
success/retention rates, 

needs analysis and or 
goals 

Does not show 
success/retention rate 

information 

III Challenges/Goals    
Student Learning 

Outcomes 
Outcomes/assessments 

Contains student 
learning outcome for 
courses and program 

with assessments 

Contains some student 
learning outcomes, 

needs to complete and 
or assessments 

Does not contain 
student learning 

outcomes or 
assessments 

Successes 
Completion of previous 

goals 

Contains goals from 
previous program 

review with analysis of 
completion or the goals 

Contains goal, needs 
review and or analysis 

of completion  

Does not contain 
previous goals or 

analysis  

Weaknesses/Challenges 
Statements from 

analysis 

Statement of 
weaknesses/challenges 

with plans for 
addressing them 

Statement of 
weaknesses/challenges 

needs plans for 
addressing them 

 

Does not contain a 
statement of 

weaknesses/challenges 



Program Goals 
three year 

10year 

Contains a statement of 
three year goals with an 

outline of plans for 
achieving them 

Contains a statement of 
three year goals, needs 

outline for achieving 
them 

Does not contain 
statement of three year 

goals 

 

Program Name ________________________________________________________________________ 

Instructional Services Council review date ________________     

Quantitative Score ___________________   

Qualitative Score  ____________________ 
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West Hills College Coalinga Midterm Program Review  

General Information 

Program /Department / Service: Click here to enter program area 
Area Administrator: Click here to enter administrator name. 
Prepared By: Click here to enter preparer’s name. 
Date:  Click here to enter a date. 
 

I. Summary 

 

 

 

 

 

 

 

 

II. Recommendations 
  Approved by Instructional Services Council    
  Approved by Student Services Council   Date:                                        

 
Program review rubric score:     
 
Recommended action:  Expand Maintain Discontinue 
Resource priority:  First  Second Third 

Does the data suggest any changes to previous key findings? 
Click here to enter charts and findings. 
 
 
 
Are the planned actions still appropriate to address the key findings?   
Click here to enter plans. 
 
 
 
What resources are requested to address the key findings? 
Click here to enter resources. 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 10, 2010   12:00 PM- 1:00 PM 

Minutes 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1  Changes to the Agenda: Add 8.4: Academic Freedom and Psych Tech Issues 
 
2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of Minutes from February 24, 2009 Cindy corrected the name of 
the university under 4.2 to “Kaplan”. Jim Grant moved to accept the 
corrected minutes and Martha seconded. The motion passed unanimously 

4.2 Senate Report:  -  
4.2.1 Senate resolutions passed at Fall plenary session can be seen 

online. 
4.2.2  Publications passed at the spring conference: 

 
 1) Non-credit Instruction Opportunity and Challenge 
 2) California Community College Principles in the Context of 

Higher Education 
 3) Enrollment Management Revisited; Promising Practices for 

Transitioning Students from Adult Education to Postsecondary 
Education 

 4) Effective Practices for Promoting the Transition of High School 
Students to College 

 5) Contextualized Teaching & Learning: A Faculty Primer 
 

5.0  Standing Committee Reports-   

5.1  Curriculum:  The final draft of Curriculum forms have been completed. 
5.2  Board Meeting:  

5.2.1  Passed a resolution to send pink slips to Grant-funded positions.  
Presidents will have to find money to keep them. We are at the 
minimum FT instructors to meet the faculty obligation law.  This 

Absent: Cal Tincher 
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effects two instructors from Coalinga: Ray Rawn (Agriculture) and Lisa 
Wyman (Psych. Tech.). 

5.2.1  Approved 2-month reduction in Psych. Tech. instructor’s contracts - 
reduced from 12-month to 10-month.  
5.2.3  MOU for San Joaquin: San Joaquin will  provide the building and WHC 

will provide the contents.  
5.2.4  Merlin Welch has been recognized as “Contractor of the Year” by Land 
Improvement Contractors of America. 
5.2.5  Barbeque to be held on Friday at noon to say farewell to Rick Post,  
5.2.6  We are 66.7% through year and have spent 63.1% of the budget. 
5.2.7  San Joaquin Air Equality Board visited both campuses and found 

several items out of compliance. 
 
5.2.7.1  Boiler room in Coalinga 
5.2.7.2  Lemoore construction isn’t controlling dust properly 
5.2.7.3  Lemoore kitchen 

5.3  CTA:  Will be negotiating PT reduction in contracts. Instructors should 
contact Marty Ennis. 

5.4 Instructional Services Counsil: Change on Program Review (See New 
Business) 

5.5 College Planning Council: Reviewing Policies and Procedures; passed 
Budget Process;.reviewing Mission Statement/goals. 

5.6 District Leadership Council:  Reviewed Policies and Procedures 
5.7 Equivalency: One in Welding 
5.8 SLO Committee:  No report 
 

6.0   Instructional Area Reports (placed at end of meeting) 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  
        6.6– Health Careers:  
 
7.0 Old Business: 
 

7.1 District Educational Coordinating Council:  Carol Goldsmith gave overview of 
this Council. The Council will meet starting in April. It will need one faculty 
member from each campus. 
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7.2 AP and BP 3530 Weapons on Campus: Suggested revision on BP:  second 
line add words “or college” in the sentence under the direction of district 
officials..Tina moved to approve with changes and Jim seconded.  The 
motion passed unanimously. 

7.3 AP and BP  4260: On page 4, change title on 4. from “Program Review” to 
“Individual Course Review.” On pg 5. Review of Individual Courses, 
Prerequisites, Co requisites and Advisories.  Tina moved to approve with 
changes and Martha seconded. The motion passed unanimously. 

7.4 AP and BP 5040:  No one submitted or suggested changes.. Tina Rolfsema 
moved to pass AP and BP 5040 and Martha Rodriguez seconded. The 
motion passed unanimously. 

7.5 AP 5045 Administrative: Martha/Tina unanimously:  
  
 8.0  New Business 
 
 8.1 WHCC New Form Draft: First Reading:  Jeff/Jim unanimous 
 8.2 Tenure Recommendations:  Rhonda Mayer/Matt Magnuson Cindy moves to 
forward to president pass /Jim seconds  unanimous 
         8.3 Program Review form Changes: B. Productivity 2.  Have there been any 
significant fluctuations in WSCH/FTEF over the last five years?  If so, explain : Tina 
Martha with changes.  unanimous. 
 8.4 Academic Freedom and Psych Tech Issues:  12 to 10-month.   

8.4.1  Pink slips will end the 12-month contract only.  Contract will be 10-
month next year beginning in August. 

8.4.2  Rhonda Mayer asked if there would be a month without a check.  Jill 
indicated that if instructors elect to have their checks spread over 12 
months, there shouldn’t be any disruption of checks.  She will check 
with payroll to make sure. 

8.4.3  Rhonda asked about tutor/office hours and where students will get this 
support for the last six weeks of the semester. Jill will look into this and 
try to free up some money to provide this.  Another possibility would be 
to give a stipend.  This will, of course, have to be negotiated. 

8.4.4  Rhonda indicated that most instructors will opt not to teach July 1to 
August 11th . 

8.4.5  State board requires tutoring to included as part of the program. Jill 
has requested monies for tutors and is looking toward nursing students 
in Lemoore  Jill says that stipends for this may be negotiated. 

8.4.6  Rhonda asked if late arrivals fall under academic freedom Individual 
policies must be placed in the syllabus. Clinical sites can restrict 
students from attendance for the day for being late. Both the State 
board and School policies must be met. 

 
9.0   Committee Membership 

 
9.1 Science/Math/PE rep for ISC: Ken Sowden has volunteered.  Because of the 

time, an e-mail vote will be taken. 
 
10.0      Adjournment: The meeting was adjourned at 12:57 p.m. 



 

College Planning Council  
Agenda 

December 3 – 3:00 pm 
SAM A 

 

Attendees – 
 

David Reynolds, Richard Larson, Marcel Hetu, Pedro Avila, Sarah Shepard,  
Anita Bart, Ron Danner, Jill Stearns, Hillary Davis, Sandy Dagnino, Shaun Bailey, 
Jeff Wanderer, Yohan Maeda, Mark Millett, Mark Gritton, Ken Stoppenbrink, 
Lorna Davis and Willard Lewallen 
 

Call to Order & Introductions – 
 

Willard Lewallen called the meeting to order.  No new introductions were made 
at this time. 
 

Action Items – 
 

1. Approval of Minutes, November 5, 2009 meeting 
The minutes from November 5, were approved on a motion by Marcel 
Hetu and seconded by Richard Larson, the motion passed with two 
abstentions – Anita Bart and Shaun Bailey. 
 

2. Board Policies and Administrative Procedures 
First Reading – None at this time 
 

3. Board Policies and Administrative Procedures 
Second Reading – AP 6225 
Dr. Lewallen shared that this procedure focuses on general fund 11 
resources.  Today’s members reviewed the concerns listed on the routing 
form.  Then after further discussion the following recommendations were 
made: 

 Remove the last sentence in 3. at top of page 2. 
Student retention and success may also be a factor in the amount 
of resources realized by each college. 

 
Reason:  State allocations to districts are not based on retention 
and success rates.  Additionally, no definitions of success and 
retention are provided. 

 
 Change 3.b on page 2 as follows: 

Mandated expenses and increases to areas such as utilities, bad 
debt, step increases, insurance or other costs will be funded; 

 
Reason:  clarification. 



 

 

 Change 3.c on page 2 to read “a and b”. 
 

 Change 4.a on page 3 as follows: 
In the matter of full time faculty, Title V Section 51025 provides the 
faculty obligation target number for the district to maintain. 

 
Reason:  clarification. 

 

 Eliminate the last sentence in 4.g on page 3. 
An historical list of vacant positions will be created and evaluated 
on a yearly basis and used in the process; however, the list will be 
evaluated for relevancy. 

 
Reason:  Not needed. 

 
AP 6225 was approved with the above mentioned recommendations on a 
motion by Dr. Lewallen, seconded by Marcel Hetu, the motion passed with 
one abstention – Anita Bart. 

 

Rumor Control – 
 

No items were discussed at today’s meeting. 
 

Information/Discussion/Presentations – 
 

1. Review of Outcomes      
Willard Lewallen, Jill Stearns, and Pedro Avila reviewed the WHC Coalinga 
Goals and Performance Indicators document.  Dr. Lewallen shared some 
background information - a representative committee was put together 
made up of 12 participants to review and revise the college goals and to 
determine the performance indicators.  The participants opted to develop 
performance indicators using data that was already being collected for 
state wide reporting and other purposes. 
 
Ron Danner asked what our best practices are that can be shared.  Dr. 
Lewallen said there is difficulty in pinpointing one thing, it is multiple 
factors and depends on if the college is either in increase/declining mode.  
The college does have outstanding instruction, student motivation, course 
placement, etc.  Jill said our vocational programs have good structure, but 
we need to look at this closer with the challenge being transfer level 
courses.   
 
CPC will review the college goals, mission statement, Community College 
Survey of Student Engagement and Survey of Graduates in the Spring 
(members can get a head start by reviewing the attachments with this 
month’s minutes). 



 

 
2. Budget Development Procedures Task Force 

Due to time constraints this item will be carried forward to the next 
meeting. 

3. Review of Mission / Vision Statements (Spring 2010)  
Due to time constraints this item will be carried forward to the next 
meeting. 

 
Other Items/Brief Announcements – 
 

No further items/announcements were discussed at this time. 
 

NEXT MEETING        
 

 January 21, 2010 

 February 4, 2010 
 March 4, 2010 
 April 15, 2010 
 May 6, 2010 

 

ADJOURNMENT       Willard Lewallen  



President’s Forum

West Hills College 
Coalinga

November 11, 2008



Fall 2008 Enrollment & FTES



Measure C – SFID #2

64 % VOTER APPROVAL - $11.6 MILLION

• Supplement funding for Wellness Center and Ag  
Science facility
• Joint use community sports fields (partner with City 
of Coalinga and Recreation/Park District)
• A solar energy system
• Performing Arts modernization
• Other building and facilities modernizations 
including the residence halls and classrooms
• A new allied health classroom building
• A learning center in Huron



Measure Q – SFID #1

68 % VOTER APPROVAL - $11.8 MILLION

• First series of bonds ($4 million) sold in 10 minutes 
of being on the market.
• Working with architects and facilities committee on 
options for main campus center.
• Will be scheduling a meeting with NDC staff, 
elected officials, school leaders, city officials, and 
citizens oversight committee to gather input on 
various options.
• Will be working with communities to establish 
learning centers (Mendota, San Joaquin, 
Tranquillity).



NDC Master Plan – Option 1 (2 separate 
buildings)



NDC Master Plan – Option 2 (building 
addition)



NDC Master Plan – Option 3 (replace building) 



Goals and Performance Indicators

COLLEGE GOALS

WE WILL MAINTAIN OUR FOCUS ON IMPROVING STUDENT SUCCESS, 
IMPROVING CUSTOMER SERVICE, AND ON BEING LEARNER-
CENTERED.

WE WILL DEVELOP AND STRENGTHEN COLLEGE AND COMMUNITY
INTERACTIONS TO IMPROVE ACCESS TO EDUCATION
OPPORTUNITIES.

WE WILL DEMONSTRATE ACADEMIC QUALITY, LEADERSHIP, 
ENGAGEMENT, INNOVATION, AND CREATIVE THOUGHT.

WE WILL ENHANCE THE FINANCIAL STRENGTH OF THE COLLEGE.



Educational Master Plan



Faculty and Staff Mini Grants

• funded through foundation resources.
• will provide financial assistance to help innovative West 
Hills  faculty and staff members improve student learning 
or services.
• grants may be used to buy equipment, support 
research, support course work, support programs and 
activities, or buy supplies.
• application procedures, amount of awards, and 
selection criteria will be developed in fall/spring this 
academic year.
• applications will be solicited during the spring 2009 for 
projects to be completed during the 2009-10 academic 
year.



Review of WHCC Governance Structure

• Planning retreat to be held in January 
2009.
• Retreat will involve representation from 
all college constituencies.
• Goal will be to develop and implement 
governance structure that will facilitate 
planning, decision-making, resource 
allocation, and institutional effectiveness.



Budget 2008-2009
Governor Proposes $322 Million Cut to Community Colleges
• State revenues are plunging as the impact of the housing and stock 
market declines.
• Governor proposes $9.2 billion in current year budget solutions

• $4.7 billion in new taxes
• $4.5 billion in budget cuts
• increase state sales tax by 1.5 cents
• increasing alcohol taxes by 5 cents per drink
• instituting an oil severance tax.

• Significant cuts to education, including community colleges. 10% 
total cuts for all segments this fiscal year. K-12 spending would be cut 
by $2.2 billion.
For community colleges, the Governor proposes:
• Cutting $39.8 million – remainder of 0.68% for the cost-of-living 
adjustment.
• A 5% cut to each district’s general apportionment ($292.4 million). 



Budget 2008-2009

What does this mean for WHCCD?

Estimated reduction of $2.6 million in current 
budget for WHCCD.

Estimated share for WHCC…

$1.1 million



Budget 2008-2009

What strategies will be implemented to 
address this budget reduction?

• Spending freeze as of Nov. 1 has already 
been implemented.
• Other strategies will be implemented once 
the total magnitude of reductions is known –
there are only “proposed” reductions at the 
state level.
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West Hills College Coalinga 
Goals and Performance Indicators 

 

Goal 1 - We will maintain our focus on improving student success, improving customer service, and on being 
learner-centered. 
 
1.a Basic Skills Success & Retention - English, ESL, and Math 
 
Success rate is defined as percent of students retained to the end of the term (or end of the course) with a final course grade of A, B, C, or CR. 
Retention is defined as the percent of students retained from census date to the end of term. 
 

ENGLISH 
07-08 

baseline 
08-09  ANALYSIS AND PLANS 

Benchmark: CCC 
Success Average 

59.3% 59.3% 
The increase in both success and retention in basic skills English courses exceeds expectations. The implementation of ENG-
110A/B beginning summer 2009 is anticipated to bring additional improvement to basic skills English success and retention 
rates. 
 
Note:  The retention measure is only an internal comparison.  CCC retention averages are not available. 

Success Rate 66.4% 74% 

Retention Rate 81.9% 88.7% 

Review Date  Fall 2009 

 
 

ESL 
07-08 

baseline 
08-09  ANALYSIS AND PLANS 

Benchmark: CCC 
Success Average 

70.6% 70.6% 
The success and retention in ESL courses remains well above the benchmark.  No action is required at this time. 
 
Note:  The retention measure is only an internal comparison.  CCC retention averages are not available. 

Success Rate 87.4% 82.1% 

Retention Rate 99.6% 98.1% 

Review Date  Fall 2009 

 

MATH 
07-08 

baseline 
08-09  ANALYSIS AND PLANS 

Benchmark: CCC 
Success Average 

52% 52% 
The very significant increase in both success and retention in basic skills math from 2007/08 to 2008/09 warrants analysis at 
the course and section level to explore factors that may have contributed to these significant improvements.  This will be 
referred to ISC for review and analysis. 
 
Note:  The retention measure is only an internal comparison.  CCC retention averages are not available. 

Success Rate 50.4% 70.6% 

Retention Rate 66.3% 82.4% 

Review Date  Fall 2009 

 
Source: Source: WHCCD Data Warehouse; ARCC Report; Statewide Basic Skills Report 
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1.b First-time Students Persistence Rates 
 
Persistence is defined as the percentage of cohort of first-time students with minimum of six units earned in their first fall term at WHCC who return and enrolled in the subsequent fall 
term anywhere in the WHCCD system.  

PERSISTENCE 
Fall 2007 to 

Fall 2008 
baseline 

Fall 2008 to 
Fall 2009  

ANALYSIS AND PLANS 

Benchmark: ARCC 
Peer Group Average 
(most recent) 

67.6% TBA 
The persistence rate for first-time students increased by 5% and is only slightly below the peer group average for 2007-08.  
Peer group data is not available yet for 2008-09.  No action is needed at this point unless there is a significant gap based on 
2008-09 data. 

*Persistence Rate 60.2% 65% 

Review Date  Fall 2009 

Source: WHCCD Data Warehouse; ARCC Report 
* Includes students who transferred to four year institutions. 

 
1.c CTE Courses Success & Retention Rates 
 
Success rate is defined as percent of students retained to the end of the term (or end of the course) with a final course grade of A, B, C, or CR. 
Retention is defined as the percent of students retained from census date to the end of term. 
 

VOCATIONAL 
07-08 

baseline 
08-09  ANALYSIS AND PLANS 

Benchmark: ARCC 
Peer Group Success 
Average 

74.5% NA 
The slight increase in student success and retention in CTE courses moves WHCC closer to the benchmark, but the college 
still remains slightly below the target. Course and discipline level data are recommended for further review and analysis by 
ISC in order to develop potential strategies for improvement. 
 
Retention is not included in the ARCC report so there is no peer group average for comparison.  However, retention remains 
high for CTE courses and experienced a slight increase for 2008-09.  No action needed. 
 
Note:  The retention measure is only an internal comparison.  CCC retention averages are not available 

Success Rate 66.4% 70% 

Retention Rate 84.7% 86% 

Review Date  Fall 2009 

Source: WHCCD Data Warehouse; ARCC Report 

 
1.d Overall Success & Retention Rates 

 
Success rate is defined as percent of students retained to the end of the term (or end of the course) with a final course grade of A, B, C, or CR. 

SUCCESS 
07-08 

baseline 
08-09  ANALYSIS AND PLANS 

Benchmark: CA 
Statewide Average 

67% 67.9% 
Minimal positive gain required to reach the benchmark. This success rate is likely to increase over the course of the 2009-10 
year due to the significant reduction of online class sections which have a record of lower success and retention rates than 
those in face to face modality.  No action needed. 

Success Rate 64.1% 66.6% 

Review Date  Fall 2009 

Source: WHCCD Data Warehouse; CCCCO Data Mart 
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Retention is defined as the percent of students retained from census date to the end of term. 

RETENTION 
07-08 

baseline 
08-09  ANALYSIS AND PLANS 

Benchmark: CA 
Statewide Average 

83.3% 84.1% 
There was a slight increase in the overall retention rate for WHCC and the benchmark statewide average experienced a 
slight increase.  WHCC rate is very close to the benchmark.  No action needed. 

Retention Rate 81.3% 82.7% 

Review Date  Fall 2009 

 

1.e Degree and Certificate Completion  

Degrees & Certificates 
Conferred  

07-08 
baseline 

08-09  ANALYSIS AND PLANS 

AA 170 172 
There was an increase in the number of degrees awarded and a decrease in the number of certificates awarded for the 
comparison years.  Further analysis (by award category) is needed to evaluate the decline in the number of certificates 
awarded. This will be referred to ISC for additional analysis. 

AS 29 33 

Certificate 109 79 

Total 308 284 

Review Date  Fall 2009 

Source: WHCCD Registrar’s Office 
 

1.f Transfers to Four Year Institutions 

*Transfers 
2007 

baseline 
2008  ANALYSIS AND PLANS 

In State Private 26 53 
There was a significant increase in the number of transfers to four-year institutions.  No action needed. 

Out of State Private 17 26 

In State Public 53 86 

Out-of-State Public 25 27 

Total 121 192 

Review Date  Fall 2009 

Source: CCC Chancellor’s Office 
*Completed at least 12 units while in the WHCCD system 
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1.g Non-instructional Program Review Completions 
Non-Instructional 
Program Review 
Completions 

 
07-08 

 
09-10 ANALYSIS AND PLANS 

# of Programs Scheduled 13 3 All student services programs completed a program review in fall 2007.  A number of recommendations that resulted from 
these program reviews were implemented.  Additionally, an on-site technical review was completed for categorical programs 
during 2008-09.  These programs will complete the next program reviews in fall 2012 (5 year cycle).  The following non-
instructional programs/services will undergo program review in the spring 2010 (residence life, cafeteria, and M&O).  

% of Reviews Completed 100% 0% 

Review Date  Fall 2009 

 
1.h  CCSSE Benchmarks 

AREA OF MEASUREMENT 

2007  
+ or – 

CCSSE 
benchmark 

2008  
+ or – 

CCSSE 
benchmark 

ANALYSIS AND PLANS 

Active and Collaborative 
Learning 

+8.9 +6.2 
With the exception of “student-faculty interaction,” all CCSSE scores remain above the benchmark.  Although these are 
highly positive outcomes, there is little planning and/or action that can be taken from these broad outcome categories.  
Further analysis is needed for items within each category that received ratings below the ratings for other colleges.  This will 
be referred to ISC for additional review, analysis, and possible action. Student Effort +6.4 +4.7 

Academic Challenge +1.6 +.5 

Student-Faculty Interaction +2.1 -.15 

Support for Learners +11.5 +8.3 

Review Date  Fall 2009 

Benchmark = Average CCSSE Comparisons group score from survey questions that comprise the area of measurement.  
+ / - Benchmark = The result of subtracting the CCSSE comparison group score from our college's score. 
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Goal 2 – We will develop and strengthen College and community interactions to improve access to education 
opportunities. 
2.a – Adult Participation Rates 
Population participation rate is determined by unduplicated and annual student headcount divided by total adult population (age 18 and older) as per US Census. 

CITIES 07-08 08-09  ANALYSIS AND PLANS 

* Benchmark: CCC 
Overall 

7.5% TBD 
While still below the 2007-08 statewide benchmark for adult participation rate, WHCC experienced an overall increase in the adult 
participation rate.  Utilizing general obligation bond funds, efforts are underway to establish learning/outreach centers in all the 
rural communities within the WHCC service area.  The first such center is under development in San Joaquin and we anticipate 
opening the center in the fall 2010. Avenal 3.8% 4.1 

Coalinga 10.8% 12.3 

Cantua Creek 7.1% 5.2 

Firebaugh 7.3% 8.2 

Huron 3.2% 3.4 

Mendota 2.7% 3.3 

San Joaquin 3.2% 2.6 

Tranquillity 3.4% 3.7 

WHCC Overall 5.7% 6.4 

Review Date baseline Fall 2009 

 

2.b - High School Graduates Participation Rates  
High school participation rates reflect the percentage of high school graduates attending WHCCD in the fall or spring semester following their high school graduation. 

HIGH SCHOOLS 
2008 Fall 
Baseline 

2009 Fall  

Benchmark: CCC 
Overall 

30% TBD 
 

Avenal High 38% TBD 

Coalinga High 39% TBD 

Firebaugh High 25% TBD 

Mendota High 31% TBD 

Tranquillity  High 6% TBD 

WHCC Overall 29% TBD 

Review Date Fall 2009 Fall 2010 

Source: WHCCD Data Warehouse; California Post Secondary Education Commission (CPEC); California Department of Education DataQuest 
Note: Benchmark is based on percent of CA high school graduates who enrolled in a CA CC during the fall semester following graduation. 
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Goal 3 - We will demonstrate academic quality, leadership, engagement, innovation, and creative thought. 
 
3.a Student Learning Outcomes Implementation and Assessment Progress 
 

Instructional SLOs 
Course Level 

% Completed ANALYSIS AND PLANS 

Development 306/306 = 100% In the fall of 2009, there was a push to have all course level SLO written. That was accomplished and a SLO cycle was formed by the 
SLO committee. Currently, there is a two-year cycle for all course level SLOs. These courses are being assessed at least once every 
two years and there is a mandatory collaboration date fixed for faculty every single semester. It is expected that the completion rate, 
which is currently at 14%, will drastically increase in the next two years. Also, the SLO committee is working on a handbook to delineate 
all SLO processes at West Hills College. 

 

Assessment and Analysis 40/306 = 14% 

Review Date Fall 2009 

 

Instructional SLOs 
Program Level 

% Completed ANALYSIS AND PLANS 

Development 16/31 = 52% Since course level SLOs should be directly tied to program level as SLOs, there has been reluctance as well as no structure to relate 
the two to each other. Currently, a handbook is being developed, as previously stated, to ensure that all faculty know how the program 
level SLOs are connected to course level SLOs. Also, the SLO committee is building an electronic input, storage, and retrieval system 
that will tie the program level SLO and the course level SLO together. We anticipate this will be done before the spring semester starts. 
In the spring 2010 semester, there will be a push to write and assess all program level SLOs. Lastly, the program level SLOs have been 
directly tied to the program review process which will further accelerate the assessment and completion of program level SLOs and the 
future. 

 

Assessment and Analysis 3/31 = 10% 

Review Date Fall 2009 

 

Instructional SLOs 
Degree Level 

% Completed ANALYSIS AND PLANS 

Development 0% There has been an initial meeting to discuss degree level SLOs. There is a time frame to complete one full cycle of the degree level 
SLOs by the end of the fall 2010 semester. There has been discussion on how degree level SLOs will be tied to program level SLOs 
and how they will be assessed. This is still under discussion. There is another meeting scheduled for December 3, 2009 in which further 
discussion will take place. 

Assessment and Analysis 0% 

Review Date Fall 2009 

 

Non-instructional SLOs 
Program Level 

% Completed ANALYSIS AND PLANS 

Development 8/16 = 50% Significant progress has been made in the implementation of SLOs for non-instructional programs.  Most student services programs 
have implemented SLOs.  However, SLOs for administrative/auxiliary services need development and implementation.  This will be 
completed by the end of the 2009-10 academic year. Assessment and Analysis 8/16 = 50% 

Review Date Fall 2009 

Source: SLO Committee 
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3.b  Instructional Program Review Completions 
 

Instructional Program 
Review Completions 

 
07-08 

 
08-09 ANALYSIS AND PLANS 

# of Programs Scheduled 5 21 The Instructional Services Council proposed a revision to the Program Review template for instruction to Academic 
Senate at the end of spring 08. In the 08-09 academic year the new template was implemented with a standardized 
data set being supplied by the office of institutional effectiveness. The large number of program reviews being 
conducted resulted in a delay in data set creation. WHCC is on track to have program review caught up and on cycle 
in the 2010/11 academic year as determined by email survey of faculty in October 2009. 

% of Reviews Completed 40% 52% 

Review Date Baseline Fall 2009 

 
Goal 4 - We will enhance the financial strength of the College. 
 
4.a Full-Time Equivalent Student (FTES) Target 
 

FTES By Year 

FTES 2007-08 2008-09 2009-10 ANALYSIS AND PLANS 

TARGET 1,991 1,742 2,243 WHCC has exceeded its FTES target for the last 2 fiscal years while reducing the overall college budget by $2.5 
million dollars.  The college has preserved student access while improving efficiency and productivity. 

ACTUAL 2,195 1,993  

DIFF (+ OR -) +204 +251  

Review Date Baseline Fall 2009 Fall 2010 

Source: WHCCD 320 Report 
FTES = (Enrollment * Contact Hours)/525 

 
4.b Successful Grant Acquisitions 

GRANTS 08-09 09-10 ANALYSIS AND PLANS 

Number of WHCC Active Grants 24 19 
While the number of active grants and total funding decreased for the comparison 
years, the total amount of external funding provides an additional 35% of fiscal 
resources beyond the college’s annual budget ($11.7 million).  Given the general 
fund budget reductions over the last 2 years, the college has enhanced the 
financial strength of the college through external funding. 
 
Additionally, it should be noted that two general obligation bonds were passed in 
2008, providing additional resources for facilities development and improvement. 

Total Amount (Monitor) $5,089,523 $4,175,825 

Review Date Baseline Fall 2009 

 
 



WHCC Comprehensive Report 

Student Learning Outcomes 

Year: 2006 

Term: Spring 

Number of courses in Cycle:  

Number of courses not offered: 

Number of courses assessed: 

  



Course Title:  

Semester:      Year:  

SLO statement:  

SLO Criteria of Success: 

SLO Summary of Data:  

SLO Results:  

SLO Discussion Summary:  

Type of Improvement:  

Summary of Improvement:  

Final Remarks: 

 

 



Agenda Institutional Student Learning Outcomes 

Presents: Arkady Hanjiev, Mark Gritton, Steve Wright, Raquel Rodriguez 

Date: December 03, 2009 

Absent: none  

 

Hanjiev- Discussion took place since the program review goals are now in narrative 
format it makes it harder to transition them into SLO level goals. Both goals should be 
tied together, however, since they no longer need to match up, essentially they can get 
rid of program review goals. The panel concurred. 

 

Raquel asked M. Gritton what were challenges of getting PE program review. 

M. Gritton responded the only challenge was making the change to kinesiology then 
from the new wellness center building, the programs because there is nothing there. 
Finding the allocation of funds for supplies and instructional needs is a challenge. 
Equipment comes out of the athletic budget, but with a new bad mitten team there are 
needs. They have a volleyball class so they can use the volleyball equipment from that. 

Hanjiev asked when the wellness center was scheduled to be done. 

M. Gritton responded in late June, early July, before the start of the fall semester 

Raquel asked if a program review had to be done for the wellness center. 

Matt Magnuson questioned if he the form that Carlos sent him is the most current.  

Jill entered and Matt Magnuson asked her. 

Without looking at the form Matt had Jill was unable to respond. She was aware that 
David is working on revising a new form that hasn’t gone to student service counsel or 
academic ? so she doesn’t know which form is the most current. 

Hanjiev asked for clarification that non instructional program review form is different 
than instructional program review form  

Jill agreed 

Hanjiev asked Jill since they now have slo’s established would it be okay to get rid of 
program review goals since program slo’s are on the program review form already. 
They want to get rid of goal and keep what department determines to be their slo’s 
knowing that each course has to be tied back to a program review goal 

Jill okay’d 

Raquel to do research and doug to do some compiling. 
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 ACCJC Article

 Overview of SLO Process

 Overview of SLO Form

 Finishing Course Level SLOs

 If needed, finish Program Level SLOs



 How do course SLOs relate to learning 
objectives? 
◦ Learning Objectives = “Objectives are the key elements which 

must be taught each time the course is taught.”
◦ SLO = Skills that must be taught/covered in order to achieve 

those learning outcomes.

“Sometimes, these things are very close; often, they are quite distinct.” 



 Must SLOs be consistent across all 
sections/classes of a course? 
◦ “ACCJC requirement is that each course has a single set of 

SLOs that is common to all sections/classes of the course, no 
matter who teaches the section or class” 



 Must SLOs appear in official institutional 
documents such as the official course outline 
or catalogue? 
◦ It is clear the degree and certificate learning outcomes have to 

be in the catalogue. 
◦ the intended course SLOs ought to be accessible to students 

who are contemplating taking the course, either in the catalogue 
or through a link or other reference found in the catalogue. 



 Must SLOs appear in the faculty members’ 
course syllabi? 
◦ Yes. 
◦ The Commission is currently editing the standards to change 

the words “learning objectives” to “student learning outcomes” 
as being required on the syllabi.





 Math 61



 Program Level

 Programs that are done.

http://www.westhillscollege.com/coalinga/academics/slo/slos.asp


 Collaborate about Course Level SLO and 
record your findings (using the post 
assessment form). 

 Course Cycle

 If not done yet, collaborate about Program 
Level SLO and give the SLO Statement.



arkadyhanjiev@whccd.edu







CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
01/01/2009 03/31/2009Thru

Report printed : 06/05/2009

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Hacienda La Puente 8 100.0 0 0.0 18

2 Military, Equivalent, 4-year Expire 9 90.0 1 10.0 010

3 Santa Rosa Junior College 7 87.5 1 12.5 08

4 Mission College 5 83.33 1 16.67 06

4 San Joaquin Delta College 5 83.33 1 16.67 06

4 Atascadero State Hospital – Cuesta College 25 83.33 5 16.67 130

5 Napa Valley Fast Track 14 82.35 3 17.65 017

6 West Hills Community College 16 80.0 4 20.0 120

7 Porterville College 29 78.38 8 21.62 137

8 San Bernardino Valley College 20 76.92 6 23.08 026

9 Mt. San Antonio College 15 71.43 6 28.57 021

10 Cypress College 16 66.67 8 33.33 024

11 Napa Valley College 5 45.45 6 54.55 011

224Grand Total 174 77.68 50 422.32

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
04/01/2010 06/30/2010Thru

Report printed : 08/02/2010

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Napa Valley College 2 100.0 0 0.0 02

1 Porterville College 2 100.0 0 0.0 02

1 Mission College 2 100.0 0 0.0 02

1 Yuba College 3 100.0 0 0.0 03

1 Gurnick Academy of Medical Arts, Concord 1 100.0 0 0.0 01

1 Closed schools 1 100.0 0 0.0 01

2 Atascadero State Hospital - Cuesta College 16 94.12 1 5.88 017

3 Cypress College 11 84.62 2 15.38 013

4 San Bernardino Valley College 5 83.33 1 16.67 06

5 West Hills Community College 32 82.05 7 17.95 239

6 Hacienda La Puente 11 68.75 5 31.25 016

7 Santa Rosa Junior College 6 66.67 3 33.33 09

7 San Joaquin Delta College 4 66.67 2 33.33 06

8 Military, Equivalent, 4-year Expire 4 57.14 3 42.86 07

9 Mt. San Antonio College 1 33.33 2 66.67 03

127Grand Total 101 79.53 26 220.47

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
07/01/2010 09/30/2010Thru

Report printed : 10/05/2010

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Santa Rosa Junior College 1 100.0 0 0.0 01

1 Mission College 1 100.0 0 0.0 01

1 Yuba College 5 100.0 0 0.0 05

1 Gurnick Academy of Medical Arts, Concord 1 100.0 0 0.0 01

2 Mt. San Antonio College 19 95.0 1 5.0 020

3 West Hills Community College 10 90.91 1 9.09 111

4 San Bernardino Valley College 7 87.5 1 12.5 08

5 Porterville College 30 83.33 6 16.67 136

6 Hacienda La Puente 7 77.78 2 22.22 09

7 Atascadero State Hospital - Cuesta College 17 77.27 5 22.73 022

8 Cypress College 11 73.33 4 26.67 015

9 Napa Valley College 21 72.41 8 27.59 229

10 Military, Equivalent, 4-year Expire 2 66.67 1 33.33 03

161Grand Total 132 81.99 29 418.01

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
04/01/2009 06/30/2009Thru

Report printed : 08/13/2009

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Hacienda La Puente 16 100.0 0 0.0 016

1 Santa Rosa Junior College 5 100.0 0 0.0 05

1 Mission College 5 100.0 0 0.0 05

1 Porterville College 11 100.0 0 0.0 011

1 Military, Equivalent, 4-year Expire 9 100.0 0 0.0 09

1 Closed schools 1 100.0 0 0.0 01

2 West Hills Community College 14 87.5 2 12.5 016

3 Napa Valley Fast Track 5 83.33 1 16.67 06

4 Atascadero State Hospital – Cuesta College 10 76.92 3 23.08 113

5 Cypress College 11 73.33 4 26.67 015

6 Mt. San Antonio College 4 66.67 2 33.33 06

6 Yuba College 2 66.67 1 33.33 03

7 Napa Valley College 13 65.0 7 35.0 020

8 San Joaquin Delta College 3 60.0 2 40.0 05

9 San Bernardino Valley College 1 50.0 1 50.0 12

133Grand Total 110 82.71 23 217.29

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
01/01/2008 03/31/2008Thru

Report printed : 02/11/2010

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Hacienda La Puente 6 100.0 0 0.0 06

1 Saddleback Community College 1 100.0 0 0.0 01

2 Mt. San Antonio College 15 88.24 2 11.76 017

3 Porterville College 21 87.5 3 12.5 024

4 West Hills Community College 23 82.14 5 17.86 028

5 San Bernardino Valley College 16 80.0 4 20.0 020

6 Atascadero State Hospital - Cuesta College 11 78.57 3 21.43 014

7 Mission College 10 76.92 3 23.08 013

8 Military, Equivalent, 4-year Expire 3 75.0 1 25.0 04

9 Napa Valley College 16 72.73 6 27.27 022

10 Santa Rosa Junior College 6 60.0 4 40.0 010

11 San Joaquin Delta College 4 57.14 3 42.86 07

12 Cypress College 7 41.18 10 58.82 017

183Grand Total 139 75.96 44 024.04

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
04/01/2008 06/30/2008Thru

Report printed : 02/17/2010

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Yuba College 1 100.0 0 0.0 01

2 Atascadero State Hospital - Cuesta College 21 87.5 3 12.5 024

3 Hacienda La Puente 13 76.47 4 23.53 017

4 Cypress College 9 75.0 3 25.0 012

5 San Joaquin Delta College 3 60.0 2 40.0 05

6 West Hills Community College 5 55.56 4 44.44 09

6 Mt. San Antonio College 5 55.56 4 44.44 09

7 San Bernardino Valley College 1 50.0 1 50.0 02

7 Santa Rosa Junior College 1 50.0 1 50.0 02

8 Napa Valley College 2 40.0 3 60.0 05

9 Military, Equivalent, 4-year Expire 3 37.5 5 62.5 08

10 Porterville College 1 33.33 2 66.67 03

10 Mission College 1 33.33 2 66.67 03

100Grand Total 66 66 34 034

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
07/01/2008 09/30/2008Thru

Report printed : 04/12/2010

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Mission College 1 100.0 0 0.0 01

2 San Bernardino Valley College 15 93.75 1 6.25 016

3 Mt. San Antonio College 24 85.71 4 14.29 028

4 Atascadero State Hospital - Cuesta College 24 80.0 6 20.0 030

5 Porterville College 25 75.76 8 24.24 033

6 Hacienda La Puente 4 66.67 2 33.33 06

7 West Hills Community College 11 57.89 8 42.11 019

8 Santa Rosa Junior College 4 57.14 3 42.86 07

9 Yuba College 4 50.0 4 50.0 08

10 Napa Valley College 11 45.83 13 54.17 024

11 Napa Valley Fast Track 1 33.33 2 66.67 03

11 Military, Equivalent, 4-year Expire 2 33.33 4 66.67 06

12 Cypress College 6 30.0 14 70.0 020

13 Ca Nurses Educational Institute 0 0.0 1 100.0 01

202Grand Total 132 65.35 70 034.65

1



CA DCA RANK OF SCHOOLS - FIRST TIME TEST TAKERS
07/01/2009 09/30/2009Thru

Report printed : 02/17/2010

CA BOARD OF VOCATIONAL NURSING AND PSYCHIATRIC TECHNICIANS

Administration:

CA Psychiatric Technician Licensing Examination

School - Name Fail% PassPass % Fail No-ShowRank Totals

1 Santa Rosa Junior College 7 100.0 0 0.0 07

1 Mission College 1 100.0 0 0.0 01

1 Closed schools 1 100.0 0 0.0 01

2 Porterville College 24 96.0 1 4.0 025

3 Atascadero State Hospital - Cuesta College 36 92.31 3 7.69 039

4 Mt. San Antonio College 35 89.74 4 10.26 039

5 San Bernardino Valley College 15 83.33 3 16.67 018

6 Military, Equivalent, 4-year Expire 6 75.0 2 25.0 08

6 Yuba College 3 75.0 1 25.0 04

7 West Hills Community College 7 70.0 3 30.0 010

8 Gurnick Academy of Medical Arts, Concord 4 66.67 2 33.33 06

9 Napa Valley College 12 63.16 7 36.84 019

10 Cypress College 5 62.5 3 37.5 08

11 Hacienda La Puente 6 60.0 4 40.0 010

12 San Joaquin Delta College 1 50.0 1 50.0 02

197Grand Total 163 82.74 34 017.26

1
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COURSE REVISION FORM 

West Hills College Coalinga 
 
 

Course Prefix & Number:  PSYTEC 
12 

Course Title:    Nursing Science 

 
Instructional Area:    Allied Health    Date:    9/12/06 
 
Faculty Originator:  M. Smart 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for  approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:     

       17.5 Units 
 
         Prerequisites: PSYTEC10, BIO 32, BIO 35, PSYCH 1, PSYCH 3, and PSYCH 10 
         Advisory: None  
        To:  (Write new information here for any changes checked above.) 
       18.5 Units 
       Prerequisite: PSYTEC 10, Completion of Math 87, and ENG 51A or equivalent placement test scores. 
       Advisory: PSYCH 1, BIO 32, HS5 
         



 
 
         Justification:  (Reasons for the above changes.) 

 After careful review of the Psychiatric Technician Licensing Exam analysis for the last 
several years, it revealed that we have specific weak areas in our program. It has been 
determined that our curriculum does not require numerous complex prerequisites; it 
just needs to be implemented differently . We have been granted a change in sequence 
of courses by the BVNPT from PT 12, 14, 16 to PT 12, 16 and then PT14. We feel this will 
help to improve basic skills foundations and improve student outcomes, thus higher 
pass rates on the State Board Exams. Our current curriculum contains 28 hours of 
Anatomy. HS 5 and BIO 32 would be helpful to augment the course but all A/P 
objectives are in the course content and we have recently added a medical terminology 
video program to the curriculum. 
 
The review also revealed that the students traditionally score the highest on the 
Psychiatric questions, therefore we feel our current curriculum does not require Psych 1 
as a prerequisite but as an advisory to augment the course content. 
   
The Math 87 prerequisite was added, because students need to be able to calculate 
dosages correctly to administer medication.  Historically we are tutoring 50% of the 
class in order to make them competent to calculate medication dosages. The students 
should come to this course with those math skills already in place. 
 
The Eng 51A prerequisite was added because students need to be able to read the 
medical text and also document on legal health care forms. Additionally, they need to 
be able to read and comprehend a 350 question State Board Exam at the completion of 
this program. 
 

Adjustments made on contact hours to reflect the BVNPT requirements. 



 
COURSE OUTLINE 

             West Hills College Coalinga 
 

 Date:       9/12/06 
  

Instructional Area:  Allied Health  
 
Course Prefix & Number:    PSYTEC 12 
 
Course Title:    Nursing Science  
 
Units:    18.5 
   12.5 Units Theory Minimum 200 Hrs.  

                                 Maximum 225 Hrs. 
 
6.0 Units Clinical Minimum 288 Hrs. 
                                Maximum 324 Hrs. 

Grading option (select one):     Standard Grading Only     Credit/No Credit Only 
    Standard Grading/Credit/No Credit    
    Special Grading(Students must pass 

with 77%) 
Materials Fee:   $  0.0  Justification:         
   
Semester Lecture Hours:   12.5 Semester Lab Hours: 18.0    
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:  PSYTEC 10, Math 87, and ENG 51A or equivalent placement test scores 

 
 
ADVISORIES:  BIO 32, PSYCH 1, HS 5 
 

2. CATALOG DESCRIPTION:   Nursing Science 12 will present the principles of mental health  
              and physical health, the maintenance of health, anatomy and physiology, and a understanding  
             of disease and its treatment. Students will develop the ability to perform basic care activities,  
              provides learning experiences in the care of children, adults, and aged patients with  
              medical/surgical conditions. (AA, CSU) 
 
3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. discuss the role of the psychiatric technician as part of a nursing interdisciplinary team. 
B. discuss the principles and applications of professionalism, ethics, and laws as it relates to the 

psychiatric technician. 
C. relate the concept of holistic care to the biological, psychological, sociological, cultural, and 

spiritual factors that effect an individual’s response to illness. 
D. discuss and demonstrate the importance of accurate communication and documentation in the 

care of the patient. 
E. apply the nursing process to the care of the geriatric, pediatric, ad medical-surgical patient.  
F. identify nutrients regulating body processes. 
G. identify special nutritional needs of hospitalized patients. 
H. identify the principles of infection control an universal precautions. 
I. differentiate between the principles of fluid and electrolyte balance and acid/base balance. 
J. demonstrate safe and accurate administration of oral and parenteral medications.  
K. calculate medication dosages. 



 
L. identify appropriate pharmacological treatments used in major illnesses presented in class and 

exhibited by patients. 
M. discuss nursing implications, side effects and patient teaching for medications administered. 
N. identify major structures and functions of organs in each system. 
O. identify common illnesses related to each system of the body. 
P. identify and apply nursing interventions related to the care of patients with a variety of illnesses. 
Q. develop and implement individualized teaching plans that address the needs of patients with 

chronic illness. 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A.  Basic human needs 
B. Universal precautions 
C. Vital Signs 
D. Communicable diseases, including HIV 
E. Asepsis, isolation 
F. Medication administration 
G. Documentation 
H. Daily care skills: bathing, bed making, oral care, body mechanics, shaving, etc. 
I. Skill competencies related to specific illnesses 
J. Introduction to disease processes  
K. Care of the geriatric patient 
L. Care of the dying patient: hospice 
M. Care of the cancer patient 
N. Care of the surgical patient  
O. Care of the child 
P. Therapeutic relationships, communication skills 
Q. Basic nutritional needs 
R. Anatomy and physiology, common disorders and nursing care 
 1.    Circulatory system 

2. Muscular/skeletal system  
3. Urinary system 
4. Endocrine system  
5. Integumentary system  
6. Nervous system  
8. Gastrointestinal system  
9. Reproductive system  
10. Pharmacology 

 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 

A. Lecture  
B. Demonstration  
C. Group Discussions 
D. Videos  
E. Software 
F. Videotaping 
G. Clinical experience 

6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 
             A. Writing Assignments 

     1. Written homework 
                  2. Lab reports 
                  3. Essay exams 
              B. Computational or non-computational problem solving 



 
                  1. Homework problems 
                  2. Lab reports 
                  3. Exams 
 C. Skills Demonstrations 
      1. Class performance(s) 
                  2. Field Work 
                  3. Performance exams(s) 
            D.  Objective  Exams 
  
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

A. Written homework 
B.  Lab reports 
C. Essay exams 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (use detail when describing student assignments and state in cognitive terms): 
 Students will experience clinical situations that will require “on-the-feet” thinking and      
decision making. Students will ten utilize previous knowledge to diagnose the circumstance. 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Student will be expected to work in groups of different ethnicities. Also, students will not be 
able to “choose” clinical patients and will likely experience multi-ethnic opportunities. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  none 
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
            learning outcomes for each time the course can be repeated): 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
DISTANCE EDUCATION STATEMENT 

West Hills College Coalinga 
 

Course Prefix, Number & Title:   PSYTEC 12 
 

Instructional Area:   Allied Health 
 

Faculty Originator:   M. Smart 
 
Date:   9/12/06 

 
 The instructional area does not recommend this course be taught via distance education  

           at this time. 
 
Justification:       
 
The following must be completed for the delivery of this course via distance education 
technology in addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
1.  What distance education modality is being proposed for the delivery of this course? 
 

 Video Conference  Hybrid (Mix of Traditional/Online) Online (100% Online) 
 
2. What strategies will be employed for effective contact between instructor and students to 
assure learning outcomes, as specified in the course outline, are met?  Check all that apply. 
 

 email                    face-to-face                 discussion board              online office hours 
 

 other—describe Classroom proctor will be in the classroom at the distance site to operate 
equipment, proctor exams, copy materal and collect completed exams. Special distance -ed 
equipment is required with document finder. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
LIBRARY/LEARNING RESOURCES STATEMENT 

West Hills College Coalinga 
 
 
Course Prefix, Number & Title:  PSYTEC 12 – Nursing Science  
 
Instructional Area: Allied Health 
 
Faculty Originator: M. Smart Date:   9/12/06 
  
 
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The L/LRC has sufficient resources presently available for support of this course/discipline. 
 
     The L/LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 
Comments:          
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
ADOPTED TEXTBOOK FORM 

West Hills College Coalinga 
 
Course Prefix, Number & Title:  PSYTEC 12 – Nursing Science Instructional Area: Allied Health 
Faculty Originator:  M. Smart Date:   9/12/06 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Study Guide to Accompany Textbook of basic Nursing 
Edition:   8th  (2003) ISBN #:   397551371                             
Author(s): Nowicki, Lazette 
Publisher:   Lippincott  
Required     Optional     
Readability level:   12.0   (Attach readability materials to original.) 

 
B.   Title:   Procedure Checklist to Accompany Textbook of Basic Nursing 

Edition:   8th  ISBN #:   0-+7817-3715-x                             
Author(s): Roark, Marjorie 
Publisher:   Lippincott 
Required     Optional     
Readability level:   12.0   (Attach readability materials to original.) 

C.   Title:   Textbook of Basic Nursing 
Edition:   8th 2003 ISBN #:   0-7817-3429-0                             
Author(s): Rosedahl, Kowalski 
Publisher:   Lippincott 
Required     Optional     
Readability level:   12.0   (Attach readability materials to original.) 

 
D.   Title:   Pharmacology, an Introduction 

Edition:   5th (2005) ISBN #:   0-07-860034-0                             
Author(s): Nagle 
Publisher:   Mcgraw Hill 
Required     Optional     
Readability level:   12.0   (Attach readability materials to original.) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number: PSYTEC 12            Course Title: Nursing Science     Instructional Area: Allied Health 
 
Prerequisite/Corequisite Course Prefix & Number:  PSYTEC 10   
 
Faculty Originator:  M. Smart                       Date:  9/12/06 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title: PSYTEC 10 – Intro to Psychiatric 
Technician    

 
    Outcome Course Title:  PSYTEC 12- 
Nursing Science  

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
1.  Demonstrate practice that insures safety and 
security for self and patient, incorporating  
patients’ rights.  
 
2.  Apply forensic mental health guidelines, 
including documentation and confidentiality. 
 
3.  Demonstrate communications skills both 
interpersonal and professional that are 
appropriate or a forensic facility. 
 
      
 
      
 
 

 
1. Students must be able to demonstrate safe 
and accurate administration of oral and 
parenteral medications. 
 
2.  Sudents must be able to develop and 
implement individualized teaching plans that 
address the needs of patients with chronic 
illness. 
3.  Students must be able to demonstrate the 
importance of accurate communication and 
documentation in the care of a patient. 
 
      
 
      
 

 
 
 

 
 
 
 
 
 

 
 



 
PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number: PSYTEC 12            Course Title: Nursing Science     Instructional Area: Allied Health 
 
Prerequisite/Corequisite Course Prefix & Number:  Math 87  
 
Faculty Originator:  M. Smart                       Date:  9/12/06 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title: Math 87 – Basic College 
Mathematics    

 
    Outcome Course Title:  PSYTEC 12- 
Nursing Science  

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
1. Student must have the ability to calculate 
medicine dosage correctly. 

 
2. Student must be able to measure intake and 
output by adding and subtracting correctly. 
  
3.  Students must be able to calculate specific 
hours of administration per M.D. order.  
      
 
 

 
1. Dosages come in different strengths and 
dosages must be calculated correctly.  
 
2. Accurate I/O is imperative for 
appropriate therapy. 
 
3. Students must be able to calculate and 
transcribe the appropriate hours of med 
administration i.e. every six hours ATC. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number: PSYTEC 12            Course Title: Nursing Science     Instructional Area: Allied Health 
 
Prerequisite/Corequisite Course Prefix & Number:  ENG 51A   
 
Faculty Originator:  M. Smart                       Date:  9/12/06 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title: ENG 51A – Introduction to 
Communication Skills    

 
    Outcome Course Title:  PSYTEC 12- 
Nursing Science  

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
1. Students must be able to communicate 
professionally using correct verbal and written 
language. 
 
2. Students must be able to spell correctly and be 
able to correct errors legibly if errors in 
documentation are made. 
 
3. Students must be able to read and understand 
the required text. 
 

      
 
 

 
1.  Students must be able to ensure that their 
verbal and written communication skills are 
understood by both staff and the judicial 
system. 
 
2. Students must be able to document so 
that care and outcomes are clear and legible 
in the patient record that could be valid in a 
court of law. 
 
3. Students must have a reading level that 
enables them to read and understand the 
assigned text. 
 
4. The student must be able to read and 
understand the State Board Exam for 
licensure as a Psychiatric technician. 
 

 
Except for those courses within a discipline sequence, every prerequisite or corequisite requires 
content review plus justification of at least one of the five categories listed below.   
 
 
 
 
 
 
 
 



 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers. 
        BVNPT requirement, Section 2580 through 2585 Psychiatric Technicians Law; February 1, 2005 
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the successful 
or safe completion of this course.   

  Justification:  Attach Form C. 
 
 

 3. The prerequisite is required in order for the course to be accepted for transfer to the University of 
California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 
unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite 
or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
                  
                  
                  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PREREQUISITE FORM B 

West Hills College Coalinga 
 

PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  
REQUEST FORM 

 
This form must be completed by the faculty member initiating the request for research data collection to establish 
a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:  PSYTEC 12  Course Title:   Nursing Science                    Instructional Area:   Allied 
Health 
 
Proposed Prerequisite:  Math 87 or equivalent placement test score                 Proposed Corequisite:        
 
Faculty Originator:  Marleen Smart                        Date:  9/12/06 
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
Note: Math 101 or equivalent placement score was a previous pre-requisite for this course. It has proven to be 
too basic as evidenced by students not being able to pass the pharmacology math test and industry feedback 
(CSH) that students are weak in math despite being a licensed PT. In addition, the analysis of the state board 
exam results by WHC graduates revealed that the students perform very poorly in Pharmacology which entails 
math calculations. 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
PSYTEC 12 Fall 2007 45 
PSYTEC 14 Spring 2008 45 
PSYTEC 16 Summer 2008 45 
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 



 
 

 Midterm grade based on work completed. 
 

 Student perceptions concerning level of preparedness or potential for success in the course. 
 
Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________Date___________ 
                        
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 

Administrative Co-Chair ____________________________________________________________Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PREREQUISITE FORM B 

West Hills College Coalinga 
 

PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  
REQUEST FORM 

 
This form must be completed by the faculty member initiating the request for research data collection to establish 
a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:  PSYTEC 12  Course Title:   Nursing Science                    Instructional Area:   Allied 
Health 
 
Proposed Prerequisite:  ENG 51A                 Proposed Corequisite:        
 
Faculty Originator:  Marleen Smart                        Date:  9/12/06 
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
Note: English 101 was the previous pre-requisite. Former students were found to be deficient in the ability to 
document correctly, complete facility reports and complete legal documents proficiently according to feedback 
from the Education /Training Office at CSH. 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
PSYTEC 12 Fall 2007 45 
PSYTEC 16 Spring 2008 45 
PSYTEC 14 Summer 2008 45 
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 



 
 Midterm grade based on work completed. 

 
 Student perceptions concerning level of preparedness or potential for success in the course. 

 
Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________ Date __________ 
 
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 

Administrative Co-Chair _______________________________________ 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
LIMITATIONS ON ENROLLMENT JUSTIFICATION 

West Hills College Coalinga 
 
The California Educational Code requires community colleges to maintain open enrollment for all courses.  
However, in special circumstances, enrollment may be limited based on auditions and tryouts for performance 
courses, specification of certain courses or sections of courses as an honors program, and criteria to select a cohort 
of students to enroll as a group in certain courses or sections of courses.  Be mindful of the disproportionate 
impact the limitation will have on specific groups of students.  It is important to determine if the limitation will 
disproportionately keep underrepresented students from enrolling in the course or block of courses.  This form is 
not to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:   PSYTEC 12             Course Title:   Nursing Science                 Instructional Area:  
Allied Health 
 
Faculty Originator:  M. Smart RN                         Date:  9/12/06 
 
 
Rationale for limiting enrollment:  Limit of 45 students per cohort set by the BVNPT.      
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps underrepresented 
students from enrolling in the course or block of courses.  If there is a disproportionate impact, a plan must be 
adopted to remedy this impact. 
 
           

 



 

         West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:  PSYTEC 16 – Care of the Developmentally Disabled 
Faculty Originator:  M. Smart 
Date:  10/9/06 
 

  Checklist: 
    Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
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    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department Curriculum Instructional Area 
Representative (required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Chief Instructional Officer  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 

    Revisions to this curriculum packet have 
been discussed with faculty in the Instructional Area 

 



 
COURSE REVISION FORM 

West Hills College Coalinga 
 
 

Course Prefix & Number:  PSYTEC 16 Course Title:    Care of the Developmentally Disabled 
 
Instructional Area:    Allied Health   Date:    10/9/06 
 
Faculty Originator:  M. Smart 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
Change Previous Course Outline Information: 

        From:     17.0 Units    

        To:        18.5 Units 
         Justification:  (Reasons for the above changes.) 
Units were added to align this course with the other courses in the psychiatric technician program and BVNPT Regulations. 
 
Course content was expanded to include Pharmacology and medical math review in each module. Area employer (CSH) 
feedback reveals weakness in WHC PT graduates in pharmacology, math and documentation despite passing the state board 
examination. 
 
Objectives were added to cover Neural Tube Defect content. 
 
              



 
COURSE OUTLINE 

West Hills College Coalinga 
 

 Date:       10/9/06 
  

Instructional Area:  Allied Health 
 
Course Prefix & Number:    PSYTEC 16  
 
Course Title:    Care of the developmentally Disabled 
 
Units:    18.5 
 12.5 units of theory 200—225 hrs 

6.0 units of clinical 288-324 hrs 
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
    Special Grading (students must pass with &&%) 

Materials Fee:   $  0.0  Justification:         
   
Semester Lecture Hours:   12.5 Semester Lab Hours: 18.0    
       
How many times may this course be taken for credit (repeatability)?         
 
1. PREREQUISITES:  PSYTEC 12 

 
and/or 
 
ADVISORIES:    
 

2. CATALOG DESCRIPTION:   This course will examine the care of the developmentally disabled  
 by providing learning experiences in community facilities and continued practice in  
 individual and group work.  

 
3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. discuss the role of the psychiatric technician in developmental disabilities nursing. 
B. describe the past and current trends in the care and treatment of developmentally disabled 

individuals. 
C. discuss the ethical, legal , and safety issues related to the developmentally disabled. 
D. apply the nursing process to the care of the developmentally disabled individual. 
E. collaborate with the interdisciplinary team in the developmentally disabled client based on 

the level of function. 
F. implement the plan of care for the developmentally disabled client within the scope of 

practice of the psychiatric technician. 
G. discuss the biological, psychological, cultural and spiritual factors and how these relate to 

incidence, etiology, and care of the developmentally disabled. 
H. implement the nursing process in meeting the needs of the developmentally disabled client. 
I. describe the societal and cultural attitudes concerning the developmentally disabled 

individual and the role of the psychiatric technician as an advocate for this population. 
J. discuss the impact of client’s disability on the family. 
K. describe the inter-relationships of the biological, psychological, physiological, cultural, and 

spiritual factors in the causes and treatment of developmental disabilities. 
L. describe the basic principles of anatomy and physiology, pharmacology, and nutrition as 

they to the developmentally disabled client. 



 
M. describe the pathology, prevention, treatment, and intervention related to the syndromes, 

environmental factors, trauma, and other agents responsible and implicated in the cause of 
developmental disability. 

N. identify and describe characteristics of each stage of development. 
O. describe factors that influence processes of growth and development. 
P. calculate and administer medications to the developmentally disabled. 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A. Introduction to Mental Retardation 
B. Psychosocial Aspects of Disability 
C. History and Legislation 
D. Growth and Development – Birth to Old Age 
E. Community Resources 
F. Trends in Care 
G. Behavior Modification 
H. Sensory Motor Development 
I. Cerebral Palsy 
J. Epilepsy 
K. Anticonvulsant Medications  
L. Nutrition and the Developmentally Disabled 
M. Definitions and Classifications of Mental Retardation 
N. Genetics 
O. Etiologies 

1. Pre and postnatal causes of mental retardation  
2. Chromosomal Anomalies 
3. Congenital Anomalies 
4. Gestational Anomalies 
5. Infections and intoxications 
6. Trauma 
7. Metabolic, Nutritional, Endocrine 
8. Gross Brain 
9. Neural Tube Defects 
10. Environmental 

P. Communication 
Q. Leadership/supervision Skills 
R. Cultural diversity 
S. Pharmacology 
 

5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 
A. Lecture  
B. Demonstration 
C. Group discussion 
D. Videos 
E. Software  
F. Videotaping 
G. Clinical experience 
 

6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 
A. Writing Assignments 

1. Written homework 
2. lab reports 
3. essay exams 



 
 
 
 
B.  Computational or non-computational problem solving 

1. homework problems 
2. lab reports 
3. exams 

C.  Skills demonstrations 
4. class performance(s) 
5. field work 
6. performance exam(s) 

D.   Objectives Exams 
 

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
A. Written homework 
B.  Lab reports 
C.  Essay exams 
D.  Syndrome term paper 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (use detail when describing student assignments and state in cognitive terms): 
Students will lead a group discussion in theory. 
Students will experience clinical situations that will require critical thinking and decision-
making.  
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Student will be expected to work in groups of different ethnicities. Also, students will not be 
able to “choose” clinical patients and will likely experience multi-ethnic opportunities. 
Cultural competence is part of the content of this course.  
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  none 
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
            learning outcomes for each time the course can be repeated): 
 
 

 
 
 
 
 
 
 
 
 
 
 
 



 
DISTANCE EDUCATION STATEMENT 

West Hills College Coalinga 
 

Course Prefix, Number & Title:   PSYTEC 16 – Care of Developmentally Disabled 
 

Instructional Area:   Allied Health 
 

Faculty Originator:   M. Smart 
 
Date:   10/9/06 

 
 The instructional area does not recommend this course be taught via distance education  

           at this time. 
 
Justification:       
 
The following must be completed for the delivery of this course via distance education 
technology in addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
1.  What distance education modality is being proposed for the delivery of this course? 
 

 Video Conference  Hybrid (Mix of Traditional/Online) Online (100% Online) 
 
2. What strategies will be employed for effective contact between instructor and students to 
assure learning outcomes, as specified in the course outline, are met?  Check all that apply. 
 

 email                    face-to-face                 discussion board              online office hours 
 

 other:  Instructor will lecture from both sites during the course in order to have contact 
with all students. Classroom proctor will be in the distance–ed room to proctor exams, and 
retrieve supplies and equipment. Document finder is necessary in the lecture room. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 



 
LIBRARY/LEARNING RESOURCES STATEMENT 

West Hills College Coalinga 
 
 
Course Prefix, Number & Title:  PSYTEC 16 – Care of the Developmentally Disabled 
 
Instructional Area: ALLIED HEALTH 
 
Faculty Originator: M. Smart Date:   10/9/06 
  
 
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The L/LRC has sufficient resources presently available for support of this course/discipline. 
 
     The L/LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 
Comments:    Students can access resources in the Lemoore campus library as well. 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
ADOPTED TEXTBOOK FORM 

West Hills College Coalinga 
 
Course Prefix, Number & Title:  PSYCH 16 – Care of the Developmentally 

Disabled 
Instructional Area: Allied Health 

Faculty Originator:  M. Smart Date:   10/9/06 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Children with Disabilities 
Edition:   5th (2002) ISBN #:   1557665818                             
Author(s): Batshaw, M. D.  
Publisher:   Paul H. Brookes Publishing Co. 
Required     Optional     
Readability level:   11.33   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

C.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
D.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number: PSYTEC 16            Course Title: Care of the Developmentally Disabled  
 
 Instructional Area: Allied Health 
 
Prerequisite/Corequisite Course Prefix & Number:  PSYTEC 12   
 
Faculty Originator:  M. Smart                       Date:  10/9/06 
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title: PSYTEC 12 – Nursing Science      
   

 
    Outcome Course Title:  PSYTEC 14 – Care  
of Developmentally develop 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
1.Discuss the role of the psychiatric technician 
as part of a nursing multidisciplinary team. 

 
2. Related the concept of holistic care to the 
biological, psychological, sociological, cultural, 
and spiritual factors that effect and individual’s 
response to illness. 
      
3. Discuss and demonstrate the importance of 
accurate communication and documentation in 
the care of the patient. 
      
 
 
      
 
      
 
 

 
1. Students will need to understand the role 
of a psychiatric technician in 
developmental disabilities nursing.  
2. Students will need to collaborate with 
the interdisciplinary team in the 
developmentally disabled client based on 
the level of function. 
 
3. Students must be able to describe the 
inter-relationships between biological, 
psychological, cultural, and spiritual factors 
and how these relate to incidence, etiology, 
and care of the developmentally disabled. 
 
4. Students must be able to describe the 
basic principles of nutrition as it applies to 
the developmentally disabled. 
 
5.  PT 16 is in the sequence of courses per 
the BVNPT. 
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite requires 
content review plus justification of at least one of the five categories listed below.   
 



 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 BVNPTrequirement. It is section 2580 through 2585of the Psychiatric Technician Laws; February 1, 2005. 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the successful 
or safe completion of this course.   

  Justification:  Attach Form C. 
 
 

 3. The prerequisite is required in order for the course to be accepted for transfer to the University of 
California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 
unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite 
or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
                  
                  
                  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
LIMITATIONS ON ENROLLMENT JUSTIFICATION 

West Hills College Coalinga 
 
The California Educational Code requires community colleges to maintain open enrollment for all courses.  
However, in special circumstances, enrollment may be limited based on auditions and tryouts for performance 
courses, specification of certain courses or sections of courses as an honors program, and criteria to select a cohort 
of students to enroll as a group in certain courses or sections of courses.  Be mindful of the disproportionate 
impact the limitation will have on specific groups of students.  It is important to determine if the limitation will 
disproportionately keep underrepresented students from enrolling in the course or block of courses.  This form is 
not to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:   PSYTEC 16             Course Title:   Care of the Developmentally Disabled                 
Instructional Area:  Allied Health 
 
Faculty Originator:  M. Smart RN                         Date:  10/9/06 
 
 
Rationale for limiting enrollment:  Limit of 45 students per cohort set by the BVNPT.      
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps underrepresented 
students from enrolling in the course or block of courses.  If there is a disproportionate impact, a plan must be 
adopted to remedy this impact. 
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PRE: SLO Statement 1. Students will demonstrate knowledge, critical thinking, and professionalism 
in the Theory portion of PT16, Developmental Disabilities. 
2. Students will show proficiency and accuracy in the Clinical portion of 
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PRE: Assessment Method SLO Exam/Project  

PRE: Criteria of Success 1. Successful completion of PT 16 Theory with a minimum score of 77% on the 
Final. 
 
2. Successful completion of PT 16 Clinical with a minumum score of 77% on 
Evaluations. 
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2008 – 100% of the students that passed the BVNPT state board were hired by 
DMH - Coalinga State Hospital. 

 

2009 – 80% of the students that passed the BVNPT state board were hired by 
DMH - Coalinga State Hospital.   18% hired by California Department of 
Corrections.  1% hired by DDS Porterville Developmental Services. 1% or one 
student is working in different field. 

 

2010 – 30% of the students that passed the BVNPT state board were hired by 
DMH - Coalinga State Hospital.  50% hired by California Department of 
Corrections.  6% of students are working in the private sector. 2% working in DDS, 
12% still going through hiring process or not working as Psych techs. 
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 Student Success Training Session 

(Coalinga) 

Date Workshop Room # Time 

09/30/10 Study Skills Workshop B2 12-1 pm 

10/07/10 
PowerPoint for 

Beginners 
B2 12-1 pm 

10/14/10 Practicing Basic English B2 12-1 pm 

10/21/10 
ESL training session: 

U.S. Slang and Idioms 
B2 12-1 pm 

11/29/10 Test Taking Skills B2 Evening 

12/03/10 
ESL training session: 

U.S. Slang and Idioms 
B2 Evening 



Student Success Training Session 

(NDC) 
 

Date Workshop Room # Time 

09/29/10 Study Skills Workshop 35 12-1 pm 

10/06/10 
PowerPoint for 

Beginners 
35 12-1 pm 

10/13/10 Practicing Basic English 35 12-1 pm 

10/20/10 
ESL training session: 

U.S. Slang and Idioms 
35 12-1 pm 

11/11/10 Test Taking Skills 35 12-1 pm 

11/29/10 
ESL training session: 

U.S. Slang and Idioms 
35 Evening 





Board Policy 5500 
Standards of Student Conduct 

 
 
 

 
Reference: Education Code Section 66300, 66301; Accreditation Standard II.A.7.b 
 
The Chancellor shall establish procedures for the imposition of discipline on students in accordance 
with the requirements for due process of the federal and state law and regulations.  The procedures 
shall be made widely available to students through the college catalog and other means. 
 
The following conduct shall constitute good cause for discipline including, but not limited to, the 
removal, suspension or expulsion of a student: 
 

1. Causing, attempting to cause, or threatening to cause physical injury to another person. 
 

2. Open contempt for any safety rules and regulations. 
 

3. Disruption or obstruction of teaching; research; administration; disciplinary proceedings; 
other West Hills Community college District (WHCCD) activities, including its public 
service functions on or off campus; or other authorized non-WHCCD activities when the 
act occurs on WHCCD premises. 

 
4. Possession, sale or otherwise furnishing any firearm, knife, explosive or other dangerous 

object including, but not limited to, any facsimile firearm, knife or explosive, unless, in the 
case of possession of any object of this type, the student has obtained written permission to 
possess the item from a district employee, which is concurred in by the College President. 

 
5. Unlawful possession, use, sale, offer to sell, furnishing, or being under the influence of, any 

controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of 
the California Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind; or 
unlawful possession of, offering, arranging or negotiating the sale of any drug paraphernalia 
as defined in California Health and Safety Code Section 11014.5. 

 
6. Committing or attempting to commit robbery or extortion. 

 
7. Causing or attempting to cause damage to district property or to private property on 

campus. 
 

8. Stealing or attempting to steal district property or private property on campus, or knowingly 
receiving stolen district property or private property on campus. 

 
9. Willful or persistent smoking in any area where smoking has been prohibited by law or by 

regulation of the college or the district. 
 

10. Committing sexual harassment as defined by law or by district policies and procedures. 
 
11. Engaging in harassing or discriminatory behavior based on race, sex (i.e., gender), religion, 

age, national origin, disability, or any other status protected by law.  
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Board Policy 5500 
Standards of Student Conduct 

 
12. Willful misconduct which results in injury or death to a student or to college personnel or 

which results in cutting, defacing, or other injury to any real or personal property owned by 
the district or on campus. 

 
13. Disruptive behavior, willful disobedience, habitual profanity or vulgarity, or the open and 

persistent defiance of the authority of, or persistent abuse of, college personnel. 
 

14. Cheating, plagiarism (including plagiarism in a student publication), or engaging in other 
academic dishonesty. 

 The term “cheating” includes, but is not limited to: 
o Use of any unauthorized assistance in taking quizzes, tests, or examinations; 
o Dependence upon the aid of sources beyond those authorized by the 

instructor in writing papers, preparing reports, solving problems, or carrying 
out other assignments; or acquisition, without permission, of tests or other 
academic material belonging to a member of the WHCCD faculty or staff. 

 The term “plagiarism” includes, but is not limited to, the use, by paraphrase or direct 
quotation, of the published or unpublished work of another person without full and 
clear acknowledgment.  It also includes the unacknowledged use of materials 
prepared by another person or agency engaged in the buying or selling of term 
papers or other academic materials. 
 

15. Dishonesty, forgery, alteration or misuse of college documents, records or identification; or 
knowingly furnishing false information to the district. 

 
16. Unauthorized entry upon or use of college or district facilities. 

 
17. Lewd, indecent or obscene conduct on district-owned or controlled property, or at district-

sponsored or supervised functions. 
 

18. Engaging in expression which is obscene, libelous or slanderous, or which so incites students 
as to create a clear and present danger of the commission of unlawful acts on college or 
district premises, or the violation of lawful district administrative procedures, or the 
substantial disruption of the orderly operation of the district. 

 
19. Persistent, serious misconduct where other means of correction have failed to bring about 

proper conduct. 
 

20. Violation of published WHCCD policies, rules or regulations, including those concerning 
student organization and the use of college facilities or the time, place and manner of public 
expression or distribution of materials. 
 

21. Violation of federal, state or local law on WHCCD premises or at WHCCD sponsored or 
supervised activities. 
 

22. Participation in a campus demonstration which disrupts the normal operations of WHCCD 
and infringes on the rights of other members of the WHCCD community; leading or inciting 
others to disrupt scheduled and/or normal activities within any campus building or area; 
intentional obstruction which unreasonably interferes with freedom of movement, either  
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pedestrian or vehicular, on WHCCD premises or at WHCCD sponsored or supervised 
activities. 
 

23. Unauthorized preparation, giving, selling, transfer, distribution, or publication, for any 
commercial purpose, of any contemporaneous recording of an academic presentation in a 
classroom or equivalent site of instruction including, but not limited to, handwritten or 
typewritten class notes, except as permitted by any district policy or administrative 
procedure. 
 

24. Theft or other abuse of phones, electronic devices or computer time, including but not 
limited to: 
 

a. Unauthorized entry into a WHCCD system file to use, read, or change the contents 
or for any other purpose. 

b. Unauthorized or illegal transfer or downloading of files 
c. Unauthorized use of another individual’s identification and password. 
d. Unauthorized use of electronic devices in the classroom including, but not limited to, 

head phones, cellular phones, and pagers. 
e. Use of computing facilities to interfere with the work of another student, faculty 

member, or WHCCD staff member. 
f. Use of computing facilities to download or view material deemed to be lewd, 

indecent and/or obscene matter that is not education related. 
g. Use of computing facilities to send obscene or abusive threatening messages. 
h. Use of computing facilities to interfere with normal operation of WHCCD 

computing systems. 
 

25. Abuse of the Standards of Student Conduct including, but not limited to: 
 

a. Failure to obey the summons of a Student Conduct Hearing Panel or WHCCD 
official. 

b. Falsification, distortion, or misrepresentation of information. 
c. Disruption or interference with the orderly conduct of a judicial proceeding or 

Student Conduct Hearing Panel. 
d. Institution of a judicial proceeding or Student Conduct Hearing Panel knowingly 

without cause. 
e. Attempting to discourage an individual’s proper participation in, or use of, the 

WHCCD judicial system. 
 

f. Attempting to influence the impartiality of a member of a judicial body prior to 
and/or during the course of the judicial proceeding or Student Conduct Hearing 
Panel. 

g. Failure to comply with the sanctions imposed under the Student Code of Conduct 
and/or Education Code. 

h. Influencing or attempting to influence another person or commit an abuse of the 
judicial system. 

 
See Administrative Procedure 5520 
 
Board approval date:  7/27/10 
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West Hills Community College    
Course Revision  Packet 

 
Course Name/Title:  History 32A—Cultural History of the Chicano 
Originator:  Rene Sanchez  
Date:  Jan. 13, 2003 
 
 
  Checklist: 

    Course Articulation:  A Checklist 
    Course Revision Proposal Form 
    Course Outline 
    Learning Resources Collection Survey Form 
    Adopted Textbook Form 
    Distance Education Addendum 
    Prerequisite forms (see Section 5 in handbook) 

 
Signatures: 
 
_________________________________________________________   Date________________ 
Curriculum Department Representative approval 
 
 
_________________________________________________________   Date________________ 
Curriculum Committee approval 
 
 
_________________________________________________________   Date________________ 
Chief Instructional Officer  
 
 
_____________________ 
Date of Board approval 
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   Course Articulation: A Checklist 
 West Hills Community College 

  
 History 32A—Cultural History of the Chicano                                               Rene Sanchez 
 
Course            Instructor 
Faculty should include each of the following steps in order to guarantee correct articulation of a   
course revision. 
 
This completed checklist must be attached to each course proposal submitted to the Curriculum 
Committee. 
 
      1. Faculty member who initiates a course revision must discuss it with appropriate   

colleagues, Instructional Administrator and Department Curriculum Committee   
representative. 

 
   

Signature,  Instructional Administrator        Date 
 
      2. Consult with Articulation Officer. 

 
   

Signature,  Articulation Officer       Date 
 
       3. For vocational  courses, consult with the Associate Dean of Vocational Education. 
 

   
Signature,  Associate Dean of Vocational Education     Date 

 
      4. Consult with any other department on campus with similar or overlapping course content. 
 

   
Signature,  Department Curriculum Representative     Date  

(Originating Department) 
 

Agreement:  Yes        No         
 

Comments:    
  
  
 
 

Signature,  Department Curriculum Representative      Date  
(Consulting Department) 
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Course Revision Form 
 WEST HILLS COMMUNITY COLLEGE DISTRICT 

 COURSE REVISION 
 
Initiated by:    Rene Sanchez   Date:   Jan. 13, 2003  
 
Department:   Social Science 
 
Course Name and #:  History 32A Title:   Cultural History of the Chicano  
 
-- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- --  
Change(s): 
 

 Number 

 Title 

 Prerequisite  (See Section 5 for Prerequisite forms) 

 Units 

 Catalog Description Update   

 Grading Option   

 Prefix 

 Deletion 

 Textbook change 

 Five Year Review 

 Other   

Significant Change - Does this change affect the course content to the degree a student could retake the course?  

yes    or  no  

From:     

Social Science designation 
To:  (Write new information here for any changes checked above.) 
History designation 
Justification:  (Reason(s) for the above changes.) 
The History designation more clearly represents the scope of the material being taught and brings West Hills 
College in line with other community colleges within the state concerning the designation of this course..
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Course Outline with Guidelines 
 

 Date:       Jan. 13, 2003 
  

Department:    Social Science 
 
Course Name & Number:    History 32A 
 
Course Title:   Cultural History of the Chicano 
 
Units:    3 
Grading option (select one):     Standard Grading Only      Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
Materials Fee:   $   
Full Semester Lec Hours:    54  Short Term Lec Hours:    6 /  9    wks.   
Full Semester Lab Hours:          Short Term Lab Hours:        /          wks. 
How many times may this course be taken for credit?         
 
1. PREREQUISITE(S):   

 
and/or 
 
ADVISORY(S):  
 
English 51A or equivalent 
 

2. CATALOG DESCRIPTION:   
History 32A covers the history of Mexican Americans in the United States from their Pre-
Columbian and Spanish origins through the time of United States annexation of the Southwest 
and through the present time. (AA, CSU, UC) 
 

3. INSTRUCTIONAL OBJECTIVES  (Use measurable objectives only): 
Upon completion of the course the student will be able to: 
1. describe the cultures of both the Native Mexicans and the Spanish and how these cultures  

merged into a new culture in the Americas. 
2. understand the settlement of the American Southwest by the Spanish and Mexican, and  

how annexation of this area changed the status of each group. 
3.  describe the migration of Mexicans into the United States from 1900-1930. 
4.  recognize the role Mexicans played in the Great Depression and World War II. 
5. examine the role Chicanos played in the Civil Rights Movement. 
6. understand the role of Chicanos in labor activities. 
7.   examine the issues effecting Chicanos in the present-day. 
 

4. COURSE CONTENT AND SCOPE  (Instructional topics or units): 
A.  The Clash of Cultures 
 1.  The Spanish 
 2.  The Native Americans 
 3.  The Conquest of Mexico 
B.  The Spanish Empire 
 1.  Methods of conquest and control 
 2.  The spread of Spanish culture 
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 3.  The exploration of the Southwest 
C.  The Mexican Period 
 1.  The Mexican War for Independence 
 2.  The Northern Frontier under Mexico 
 3.  The United States-Mexican War   
 4.  The Treaty of Guadalupe-Hidalgo 
D.  The Southwest after annexation 
 1.  California 
 2.  Texas   
 3.  New Mexico 
E.  Mexico after the Treaty of Guadalupe-Hidalgo 
 1.  The government of Benito Juarez 
 2.  The dictatorship of Porfirio Diaz 
 3.  The Mexican Revolution 
F.  Migration—The first wave 
 1.  Refugees from war 
 2.  Nativism and Americanization 
 3.  The building of Hispanic communities 
G.  The Great Depression 
 1.  Job competition 
 2.  Social effects 
 3.  Repatriation 
H.  World War II 
 1.  Sleepy Lagoon and the Zoot Suit Riots 
 2.  Job opportunities and the Bracero Program 
 3.  Military service 
I.  Civil Rights 
 1.  Early civil rights organizations and veteran’s groups 
 2.  El Movimiento 
 3.  El Movimiento becomes radical 
J.  Labor activism 

1. Mutualistas—mutual aid societies 
 2.  Early labor prejudices and failures 
 3.  Cesar Chavez and the United Farm Workers 
K.  Modern times 
 1.  Immigration during the 1970s and 1980s 
 2.  Proposition 187 
 3.  Bilingual Education, Multiculturalism, and English-only 
 4.  Drop-out rates and teen pregnancy 
 5.  Chicanos as a majority in California 
  
 

5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 
A.  Lecture 
B. Use of multi-media 

1.  Video cassette tapes 
2. Slides 
3. Overhead transparencies 
4. Powerpoint 

C. Maps 
D. Class discussion 

6. MULTIPLE METHODS OF EVALUATION  (measurements of student achievement): 
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A.  Quizzes 
 1.  multiple choice 
 2.  map identification 
B.  Tests including 
 1.  multiple choice 
 2.  identification 
 3.  essays 
 4.  and/or other methods of assessment 
C.  Outside writing assignments 
 1.  research paper 
 2.  short research papers 

3.  in-class writing assignments 
 

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
Tests include identification questions requiring writing a short paragraph, and an essay 
question requiring writing a long paragraph or several paragraphs.  A research paper of at least 
five pages of text or several short research papers is/are required.  An example of an essay 
question might be to analyze the impact of the Spanish on Mexican culture. 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (Use detail when describing student assignments and state in cognitive terms): 
In the research paper, students will demonstrate understanding of a particular topic based 
upon in-depth analysis of the topic.  Students may use original sources, in which they must 
analyze the legitimacy of the source and describe how the source relates to the content of the 
class. For example, a student may discuss the impact of bilingual education by conducting 
statistical research as well as personal interviews. 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Cultural pluralism is addressed by the text, which was adopted for its non-biased approach to 
the subject matter and through the lectures, which address the roles women have played in the 
formation of Chicano culture and historical events.  For example, during a discussion of the 
United Farm Workers, the role of Dolores Huerta is discussed alongside the role of Cesar 
Chavez. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:   
none. 
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Learning Resources Statement and Collection Survey 
 
       Catalog Change 
       Five Year Review 
 
Course Title and Number or Discipline:   History 32A, Cultural History of the Chicano      
 
Department :    Social Science     Ext.         
 
The holdings of the LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
           The LRC has sufficient resources presently available for support of this course/discipline. 
 
            The LRC resources  are not presently adequate to support this course/discipline.  Additional needed items have 
          been identified and should be purchased. 
 
 
Comments:          
 
Faculty Signature_____________________________________________Date_________________________ 
 
 
 
 

Learning Resources Statement and Collection Survey 
It is the policy of the West Hills Community College District to ensure that every course offered in the college curriculum is 
supported with a basic collection of materials and to ensure that the Coalinga and Lemoore campus libraries are used by faculty 
and students in the teaching and learning process.   Library research assignments are effective means to teach critical thinking.  
An essential outcome of each course in the curriculum, and fundamental to critical thinking and self-directed learning, is the 
skill to find information and conduct library research. 
 
When a new course or program is being developed, the faculty responsible should work with library faculty to review 
collection adequacy and recency and to recommend purchase of materials which will support the course(s).  Accordingly, for 
every new/revised course or program proposed, a library collection survey must be completed and signed by the course 
originator and the college librarian.  Also, to maintain currency, a survey must be completed for each discipline as part of the 
five year curriculum review.  This above summary will be attached to and filed with the course syllabus. 
 
The purpose of the resources survey is: 

1)   To allow the course originator to become familiar with the library holdings in the subject area. 
2)   To inform the library staff of new additions to the curriculum so that supporting materials can be acquired before   
       offering the course. 
3)   To guide the district to build an effective library budget. 
4)   To enable the instructor to integrate library assignments into new courses offered. 

 
While survey completion is required, there are no standards for course or program support that the LRC must meet before a 
new course is approved or a five year program review is completed. 
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WEST HILLS COMMUNITY COLLEGE 
ADOPTED TEXTBOOK FORM 

 
Course Name, # & Title:  History 32A, Cultural History of the Chicano 
1. Recommended textbook(s): 
 

A.   Title:   Mexicanos, A History of Mexicans in the United States      
Edition:   1st      ISBN #:   0-253-33520-5                                  
Author(s): Manuel G. Gonzales      
Publisher:   Indiana University Press      
Required     Optional     
Readability level:   12        (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

2. Supplemental text(s): 
 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

Adopted by:  (All appropriate faculty) 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Distribution:          Signed original to Instruction Office to be filed with official Course Outline. 

One copy must accompany ANY textbook change form to the Bookstore. 

 



































  West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:  BUS 20, Introduction to Business 
Faculty Originator:  Sarah Shepard 
Date:  September 24, 2004 
 

  Checklist: 
    Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
  

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department Curriculum Instructional Area 
Representative (required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Chief Instructional Officer  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 



COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  BUS 20 Course Title:   Introduction to Business 
 
Instructional Area:    Ag/BUS/CIS/CWEE   Date:    09/24/2004 
 
Faculty Originator:  Sarah Shepard 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcomes                                                 

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
Change Previous Course Outline Information: 

From:     

BUS 20 is an introductory course which provides a review of American business and a 
foundation for the study of more specialized field of business education: marketing, office 
management, sales, business management, accounting, banking, and may others.  Such topics 
as organization, finance, operation production, marketing, insurance and risk, governmental 
influence, and economic and political environment are studied.  The student is encouraged to 
read business periodicals, the business section of the newspapers, and other like sources.  
Career opportunities are identified in the various areas of study are discussed.  Students who 
have a general education interest are welcome to enroll. 

 

         To:  (Write new information here for any changes checked above.) 
 



BUS 20 provides an introduction to basic business principles and is a foundation for more 
specialized study of business education.  Topics such as organization, management and 
leadership, ownership, marketing, operations, human resources, the economic environment, 
and globalization are studied.  Students who have a general education interest are welcome to 
enroll. 

 
         Justification:  (Reasons for the above changes.) 
 
                The catalog description more accurately reflects the content and scope of the course. 
 



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       09/24/2004 
  

Instructional Area:  Ag/BUS/CIS/CWEE 
 
Course Prefix & Number:    BUS 20 
 
Course Title:    Introduction to Business 
 
Units:    3 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   3 Semester Lab Hours:          
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:   

 
and/or 
 
ADVISORIES:   Strongly Recommended Preparation:  ENG 101B or equivalent 
 

2. CATALOG DESCRIPTION:    
BUS 20 provides an introduction to basic business principles and is a foundation for more 
specialized study of business education.  Topics such as organization, management and 
leadership, ownership, marketing, operations, human resources, the economic environment, 
and globalization are studied.  Students who have a general education interest are welcome to 
enroll. 
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. identify and critique the basic types of business ownership 
B. describe various types of economic systems and their key characteristics 
C. define the functions of management 
D. explain the importance and impact of the global environment on business 
E. identify the main components in creating a marketing strategy 
F. describe alternative pricing strategies 
G. describe basic accounting functions and their importance to business management 
H. describe basic leadership styles and the impact on organizations 
I. recognize the structures that are commonly used in business organization 
J. define the human resource management process and explain its importance to the 

organization 
K. explain the concept of leadership and its impact on the organization 
L. recognize challenges facing small business owners and entrepreneurs 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A. Participating in the Dynamic Business Environment 

a. The Nature of Business 



b. Factors of Production 
c. Trends in Business 

B. Economic Systems and Competition 
a. Macroeconomics 
b. Achieving Macroeconomic Goals 
c. Microeconomics 
d. Competing in a Free Market 
e. Trends in Economics and Competition 

C. Ethical Decision Making and Managing a Socially Responsible Business 
a. Individual Business Ethics 
b. Influencing Ethical Conduct in the Organization 
c. Managing a Socially Responsible Business 
d. Responsibilities to Stakeholders 
e. Trends in Ethics and Social Responsibility 

D. The Global Marketplace 
a. Measuring Trade Between Nations 
b. Barriers to Trade 
c. The Trade Environment 
d. Participation in Trade 
e. Trends in the Global Marketplace 

E. Forms of Business Ownership 
a. Sole Proprietorships 
b. Partnerships 
c. Corporations 
d. Specialized Forms of Business 
e. Franchising 
f. Mergers and Acquisitions 
g. Trends in Business Ownership 

F. Entrepreneurship 
a. Characteristics of Successful Entrepreneurs 
b. Small Business in America 
c. Starting a Business 
d. Managing a Business 
e. Trends in Entrepreneurship 

G. Management and Leadership 
a. Planning 
b. Organizing 
c. Leading 
d. Controlling 
e. Managerial Roles 
f. Managerial Skills 
g. Trends in Management and Leadership 

H. Organizational Structures 
a. Structural Building Blocks 
b. Common Organizational Structures 
c. Reengineering 
d. Trends in Organizational Structures 

I. Managing Human Resources and Motivating Employees 
a. Human Resource Planning 
b. Recruitment, Selection, Training, and Evaluation 
c. Compensation 
d. Laws Affecting Human Resource Management 
e. Motivation Theory and Application 



f. The Use of Teams 
g. Trends in Human Resource Management 

J. Operations Management 
a. Production Planning 
b. Production and Operations Control 
c. Improving Production/Quality Control 
d. Trends in Operations Management 

K. Customer Satisfaction and Marketing Strategy 
a. Creating a Marketing Strategy 
b. Developing a Marketing Mix 
c. Consumer Behavior 
d. Product Pricing 
e. Trends in Marketing Strategy 

L. Information Technology 
a. Managing Information Systems 
b. Technology Planning 
c. Protecting Information 
d. Trends in Information Technology 

M. Using Financial Information and Accounting 
a. Basic Accounting Statements 
b. The Role of Finance 
c. Short-term Financing 
d. Long-Term Financing 
e. Trends in Financial Management 

 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 

Learning strategies will include interactive lecture, small group assignments, case study, in-
class discussion and critique of assigned reading, and chapter review questions. 

 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 

A. Classroom discussion and participation 
B. Objective exams 
C. Essay exams 
D. Case Study 
E. Short reaction papers 
F. Business Plan 

 
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

Case studies, essay exams, and written analysis will be used to demonstrate student’s 
knowledge of business concepts and proficiency in applying business methodologies. 

 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
Using case studies and written assignments, students will be asked identify relevant business 
facts, identify critical issues and problems, apply business concepts presented in the text and 
classroom discussion, generate alternative solutions, and select an appropriate course of action. 

 
9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  

PLURALISM IS ADDRESSED: 
Introduction to Business is a course that covers a diverse population and universe of business 
issues.  Assignments introduce specific issues of cultural diversity including the changing roles 
of women/minorities in business, global differences in business practices, and the ethics of 
business. 



 
10. REQUIRED EXTRA CLASS ASSIGNMENTS:   
 No extra class assignments are required. 
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
            learning outcomes for each time the course can be repeated): 

 
A. Given an objective exam, students will recognize the functions of management and 

identify the primary activities involved in each function. 
 

B. Given an assigned reading, students will evaluate the basic leadership styles involved, 
determine the impact on the organization and recommend alternative styles in a written 
case analysis. 

 
C. Given a written assignment, students will apply a range of business concepts to create 

business strategy, ownership structure, marketing strategy, operational plans, and basic 
accounting analysis through the construction of a business plan. 

 
 
 

DISTANCE EDUCATION STATEMENT 
West Hills College Coalinga 

 
Course Prefix, Number & Title:   BUS 20 Introduction to Business 

 

Instructional Area:   Ag/BUS/CIS/CWEE 
 

Faculty Originator:   Sarah Shepard 
 
Date:   09/24/2004 

 
 The instructional area does not recommend this course be taught via distance education  

           at this time. 
 
Justification:       
 
The following must be completed for the delivery of this course via distance education 
technology in addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
1.  What distance education modality is being proposed for the delivery of this course? 
 

 Video Conference  Hybrid (Mix of Traditional/Online) Online (100% Online) 
 
2. What strategies will be employed for effective contact between instructor and students to 
assure learning outcomes, as specified in the course outline, are met?  Check all that apply. 
 

 email                    face-to-face                 discussion board              online office hours 
 

 other—describe       
 



 
LIBRARY/LEARNING RESOURCES STATEMENT 

West Hills College Coalinga 
 
 
Course Prefix, Number & Title:  BUS 20 Introduction to Business 
 
Instructional Area: Ag/BUS/CIS/CWEE 
 
Faculty Originator: Sarah Shepard Date:   09/24/2004 
  
 
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The L/LRC has sufficient resources presently available for support of this course/discipline. 
 
     The L/LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 
Comments:          
 
 

ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:  BUS 20 Introduction to Business Instructional Area: BUS/CIS 
Faculty Originator:  Sarah Shepard Date:   09/24/2004 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   The Future of Business 
Edition:   5th   Published 01/01/04 ISBN #:   0-324-27252-9                             
Author(s): Gitman & McDaniel 
Publisher:   Thomson 
Required     Optional     
Readability level:   12   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
 
 
 
 
 
 
 
 



 
BUS 20 – Introduction to Business 
Textbook Readability 
 
When the Fed increases or decreases the amount of money in circulation, it affects interest rates (the cost of 
borrowing money and the reward for lending it).  The Fed can change the interest rate on money it lends to banks 
to signal the banking system and financial markets that it has changed its monetary policy.  Banks, in turn, may 
pass along this change to consumers and businesses that receive loans from the banks.  If the cost of borrowing 
increases, the economy slow because interest rates affect consumer and business decisions to spend or invest.  The 
housing industry, business, and investment react most to changes in interest rates. 
 
(Chapter 2; page 56) 
 
The key to effective planning is anticipating future situations and events.  Yet even the best-prepared organization 
must sometimes cope with unforeseen circumstances such as a natural disaster, an act of terrorism, or a radical 
new technology.  Therefore, many companies have developed contingency plans that identify alternative courses 
of action for very unusual or crisis situations.  The contingency plan typically stipulates the chain of command, 
standard operating procedures, and communication channels the organization will use during an emergency. 
 
(Chapter 7; page 221) 
 
Production planning involves three phases.  Long-term planning has a time frame of three to five years.  It focuses 
on which goods to produce, how many to produce, and where they should be produced.  Medium-term planning 
decisions cover about two years.  They concern the layout of factory or service facilities, where and how to obtain 
the resources needed for production, and labor issues.  Short-term planning, with a one-year time frame, converts 
these broader goals into specific production plans and materials management strategies. 
 
(Chapter 12; page 370) 
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COURSE REVISION FORM 
West Hills community college district 

 
Initiated by:    Robert J. Hall/D. Hedgecock   Date:   03/9/2004 
 
Department:   Geography 
 
Course Name and #:  GEOG 3 Title:    Cultural Geography 
 
-- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- --  
Change(s): 

 Number 

 Title 

 Prerequisite 

 Units 

 Catalog Description Update 

 Grading Option 

 Prefix 

 Deletion 

 Textbook change 

 Five Year Review 

 Content has been evaluated and updated. Yes    or No   

 Other   

Significant Change - Does this change affect the course content to the degree a student could retake the course?  

Yes    or No   

From:    Geography 3 is an introductory course in the study of human geography.  The course focuses 
on the spatial elements of culture, population distribution, settlement and land use patterns, 
technology, economics, race, language and cultural heritage.  Included is some field work in the 
local area.  (This course is recommended for students planning to teach.)  (AA, CSU, UC) 
 
To:  (Write new information here for any changes checked above.)  Geography 3 is an introductory course in the 
study of cultural geography.  The course is a systematic study of the various facets of human 
cultures including population patterns, migration and settlement, innovation and diffusion, 
ethnicity and nationality, language and religion, folk and popular culture, music and art, personal 
and political organization of space, and the cultural similarities and differences that exist across 
time and space.   Field research is an important aspect of the course.  (This course is recommended 
for students planning to teach.)  (AA, CSU, UC) 
 
Justification:  (Reason(s) for the above changes.) 
The proposed catalogue change better reflects the extent of the course. 
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Course Outline with Guidelines 
 

 Date:       03/9/2004 
  

Department:    Geography 
 
Course Name & Number:    GEOG 3      
 
Course Title:    Cultural Geography 
 
Units:    3.0 
Grading option (select one):     Standard Grading Only      Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
Course Can be Taught Short Term Yes   No   
Justification to not teach short term:       
Materials Fee:   $   
Full Semester Lec Hours:    3 /wk. Short Term Lec Hours:    6 /  9   wks.  
Full Semester Lab Hours:         /wk. Short Term Lab Hours:        /    wks. 
How many times may this course be taken for credit?   1 
 
1. PREREQUISITE(S):   

 
and/or 
 
ADVISORY(S):  Strongly Recommended Preparation: ENG 51B or equivalent 
 
 

2. CATALOG DESCRIPTION:  Geography 3 is an introductory course in the study of cultural 
geography.  The course is a systematic study of the various facets of human cultures including 
population patterns, migration and settlement, innovation and diffusion, ethnicity and nationality, 
language and religion, folk and popular culture, music and art, personal and political organization of 
space, and the cultural similarities and differences that exist across time and space.   Field research is 
an important aspect of the course.  (This course is recommended as an elective for students planning to 
teach.)  (AA, CSU, UC) 

 
3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only): 

Upon completion of the course the student will be able to: 
A. define and demonstrate an understanding of the following terms and concepts: 

culture, spatial distributions, diffusion, factors that modify culture, cultural pluralism, 
ethnicity and nationality, forces that influence migration and settlement,  markets and 
economies, how languages develop and change across time and space, cultural landscapes, 
cultural ecology, the spatial patterns of the origins and diffusion of religions, how elements 
of folk and popular culture evolve and diffuse, the influences of music, literature, foods, 
and art on cultures, geopolitics, and the dynamics of the political organization of space by 
individual and groups.  

B.   explain, using a thematic approach, cultural spatial topics from the course content. 
B. analyze maps and identify spatial patterns of culture. 
C. organize and write an essay concerning any course topic given. 
D. collect data and prepare a formal research paper. 

    
 

4. COURSE CONTENT AND SCOPE  (instructional topics or units): 
A. Why Study Cultural Geography? 
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1. Cultural education 
2. Learned skills 
3. Employment opportunities 
4. Increase self awareness 
5. Increase world understanding 

B. Parallel Worlds: Two Types of Culture 
1. Folk and popular culture regions 
2. Diffusion of folk and popular culture 
3. Folk and popular cultural ecology 
4. Cultural interaction in folk and popular geography 
5. Folk and popular cultural landscapes 

C. The Geography of Religion: Spaces and Places of Faith 
1. Religious cultural regions 
2. Religious diffusion 
3. Religious ecology 
4. Cultural interaction in religion 
5. Religious landscapes 

D. Geolinguistics: A Babel of Languages 
1. Linguistic cultural regions 
2. Linguistic diffusion 
3. Linguistic ecology 
4. Culturo-Linguistic interaction 
5. Linguistic landscapes 

E. Ethnic Geography: Homelands and Ghettos 
1. Ethnic regions 
2. Cultural diffusion and ethnicity 
3. Ethnic ecology 
4. Ethnic cultural interaction 
5. Ethnic cultural landscapes 

F. Political Geography: A Divided World 
1. Political culture regions 
2. Political diffusion 
3. Political ecology 
4. Politico-Cultural interaction 
5. Political landscapes 

G. Geodemography: Peopling the Earth 
1. Demographic regions 
2. Diffusion in population geography 
3. Population ecology 
4. Culturo-Demographic interaction 

H. Agricultural Geography: Food from the Good Earth 
1. Agro-regions 
2. Agricultural diffusion 
3. Agro-ecology 
4. Agro-Cultural interaction 
5. Agricultural landscapes 

I. Industries: A Faustian Bargain 
1. Industrial regions 
2. Industrial diffusion 
3. Industrial ecology 
4. Industrial cultural interaction 
5. Industrial landscapes 

J. Urbanization: The City in Time and Space 
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1. Origin and diffusion of the city 
2. The evolution of urban landscapes 
3. The ecology of urban location 
4. Cultural interaction in urban geography 

K. Inside the City:  A Cultural Mosaic 
1. Urban culture regions 
2. Cultural diffusion in the city 
3. The cultural ecology of the city 
4. Cultural interaction and models of the city 
5. Urban landscapes 

L. One World or Many?:  The Cultural Geography of the Future 
1. Globalization, Again! 
2. Regions in the future 
3. Diffusion in the future 
4. Ecology in the future 
5. Cultural interaction in the future 
6. Cultural landscapes in the future 
 

5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 
The instructional methodologies will be broad in approach.  The lecture aspects of the course 
will form the basis for establishing many of the course objectives.  Hands-on materials will help 
the student develop the ability to transfer raw data to outline-type maps.  Cooperative learning, 
to enhance individual knowledge of the subjects, is used.  A field trip experience will provide 
students with insight into classroom and textbook examples.  Written essays and/or research 
projects enhance the student’s retention of general concepts. 

 
6. MULTIPLE METHODS OF EVALUATION  (measurements of student achievement): 

The student will be graded according to cumulative points on tests, quizzes, essays, field 
reports, formal research project, and possible extra credit assignments.  Tests will be a 
combination of multiple-choice, true/false, essay, and map location identification.  There will 
be a total of approximately 2,000 words written during the semester. 
 

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
The students will do at least three writing assignments using data from texts, lectures, and out-
of-classroom sources. 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (use detail when describing student assignments and state in cognitive terms): 
The writing assignments and research projects connected with the course experience will ask all 
students to analyze and demonstrate their critical thinking abilities.  They will be asked to 
examine spatial patterns and relationships, describe and explain settlement and development 
processes, and develop hypotheses and examine outcomes. 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Reading assignments and discussions on ethnicity, language, religion, music, foods, art, folk 
and popular cultures, as well as many other multicultural elements provide the students with 
examples of cultural pluralism. Furthermore, the use of maps and data during the course will 
enhance their understanding of cultural pluralism. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:   
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It is anticipated that one required field experience will occur during the semester.  The focus 
will be on the human geography of the site.  Should a student be unable to attend the required 
experience, he/she will make up equivalent hours thorough research and guided study. 
 

11. STUDENT LEARNING OUTCOMES: 
  (use detail when describing student leaning outcomes) 

1. Given an objective test, students will demonstrate understanding and application of the 
following cultural concepts:  regions, diffusion, languages, religions, ethnicity, geopolitics, 
geodemogaphy, settlements and urbanization. 

 
2. Given a classroom assignment, students will use maps to analyze the application of von 

Thunen’s model to selected urban locations. 
 

3. Given a classroom assignment using maps, the students will learn to recognize, collect and 
analyze cultural patterns and make general cultural predictions. 

 
4. Given classroom or field experiences, students will learn to collect information, apply systems 

analysis and construct a hypothesis about specific cultural patterns. 
 

5. Students will write a critical assessment of the interrelationships among cultures. 
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Distance Education Statement 
Course Number and Title:   GEOG 3   Cultural Geography 

 
Initiated by:   Robert J. Hall/D. Hedgecock 

 
Date:   03/9/04 
 

 
 The department does not recommend this course be taught via distance education at this time. 

 
Justification:       
 
The following must be completed for the delivery of this course via distance education technology as an 
addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
1.  What distance education modality is being proposed for the delivery of this course? 
 

 Video Conference  Hybrid (Traditional/Online) Online (100% Internet) 
 
2. What strategies will be employed for effective contact between instructor and students to assure 

learning outcomes, as specified in the course outline, are met? 
Using Blackboard, the instructor will engage students with reading assignments, lessons, discussions, 
and interactive forums. 

 
3. Are there any specific requirements for the delivery of this course? Yes   No   

Please explain: 
      

 
4. Provide an analysis of any additional cost factors that may be involved in offering this course: 
 
Course Licensing: License Fee               
 Per Student Fee               
         
Proctor/Technician: Coalinga       X       X       =       
  hours  days  rate   
 Lemoore       X       X       =       
  hours  days  rate   
 Firebaugh       X       X       =       
  hours  days  rate   
Video Duplication:        X       X       =       
  hours  copies  cost   
Computer 
Hardware/Software: 

 
      

       

         
Other:              
         
    Total =          
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Learning Resources Statement 
 
       Catalog Change 
       Five Year Review 
 
Course Title and Number or Discipline:   GEOG 3 Cultural Geography 
 
Department :   Geography Ext.         
 
The holdings of the LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The LRC has sufficient resources presently available for support of this course/discipline. 
 
     The LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 
Comments:          
 
 
 
 
 
Learning Resources Statement 
 
It is the policy of the West Hills Community College District to ensure that every course offered in the college curriculum is 
supported with a basic collection of materials and to ensure that the campus libraries are used by faculty and students in the 
teaching and learning process.   Library research assignments are effective means to teach critical thinking.  An essential 
outcome of each course in the curriculum, and fundamental to critical thinking and self-directed learning, is the skill to find 
information and conduct library research. 
 
When a new course or program is being developed, the faculty responsible should work with library faculty to review 
collection adequacy and recency and to recommend purchase of materials which will support the course(s).  Accordingly, for 
every new/revised course or program proposed, a library collection survey must be completed and signed by the course 
originator and the college librarian.  Also, to maintain currency, a survey must be completed for each discipline as part of the 
five year curriculum review.  This above summary will be attached to and filed with the course syllabus. 
 
The purpose of the resources survey is: 

1)  To allow the course originator to become familiar with the library holdings in the subject area. 
2)  To inform the library staff of new additions to the curriculum so that supporting materials can be acquired before 

offering the course. 
3)  To guide the district to build an effective library budget. 
4)  To enable the instructor to integrate library assignments into new courses offered. 

 
While survey completion is required, there are no standards for course or program support that the LRC must meet before a 
new course is approved or a five year program review is completed. 
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WEST HILLS COLLEGE LEMOORE 
ADOPTED TEXTBOOK FORM 

 
Course Name, Number & Title:  GEOG 3 Cultural Geography 

1. Recommended textbook(s): 
A.   Title:   The Human Mosaic: A Thematic Introduction to Cultural Geography 

Edition:   9th ISBN #:   0-7167-3906-2                             
Author(s): Jordan-Bychkov, Terry G and Mona Domosh 
Publisher:   W. H. Freeman and Company 
Required     Optional     
Readability level:   14.02   (Attach readability materials to original.) 

 
B.   Title:   Goode’s World Atlas 

Edition:   20th ISBN #:   0-52864000-3                             
Author(s): Espenshade, Edward B. (Ed) 
Publisher:   Rand McNally 
Required     Optional     
Readability level:           (Attach readability materials to original.) 

2. Supplemental text(s): 
A.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
3. Additional Textbooks: 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 
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FORM A 
BASIC SKILLS ADVISORIES 
*Use this form only to establish a basic skills advisory.      
 
Course Number Course Title       
 
The skills listed are the outcomes of Math 101, English 101B, and English 105B. Check off the major basic skills 
as recommended preparation for the outcome course(s) and enter how these skills and concepts will be used in 
the course. 
 
Math Skills (These are the outcomes of Math 101) 
 

 Understand and use whole numbers, fractions, and decimals, and use the arithmetic operations of addition, 
subtraction, multiplication, and division, plus raising a number to a power and extracting the square root 

 Understand and use ratios, proportions, and percents; apply the U.S. customary units and metric units of 
measurement to calculate lengths, areas, volume, weight and capacity plus convert measures within and between the 
systems 

 Understand the use of perimeter, area, volume, the Pythagorean Formula, and similar triangles (geometry) 
 Use the operations of addition, subtraction, multiplication, and division of signed numbers 
 Understand, use and solve variable expressions, equations, and word problems (pre-algebra) 
 Analyze and interpret word problems to decide which principles, concepts and operations to use, and in what order 

to arrive at the conclusion 
 

Enter below how these skills will be used in the outcome course: 
      

 
Reading Skills (outcomes of English 101B) 
 

 Read text with 11.0 reading level 
 Read introductory collegiate level vocabulary 
 Determine the main idea of a paragraph 
 Identify major details that support the main idea 

 
Enter below how these skills will be used in the outcome course: 
      

 
Writing Skills (outcomes of English 105B) 
 

 Write well-developed paragraphs using techniques in description, narration, argumentation, and compare or contrast 
 Write complete, appropriate, and varied English sentences 
 Write a basic 200 word essay that includes a thesis statement, topic sentences, and transitions 
 Demonstrate fluency in writing assignments of varied length and subject matter 

 
Enter below how these skills will be used in the outcome course: 
      

 
Check the appropriate spaces: 
 

 Strongly Recommended Preparation:  Math 101 or equivalent 
 Strongly Recommended Preparation:  English 101B or equivalent 
 Strongly Recommended Preparation:  English 105B or equivalent 
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FORM B 
COURSES REQUIRING A PREREQUISITE/COREQUISITE OR ADVISORY BEYOND BASIC SKILLS 
*Use this form for the content review of all courses that will have a prerequisite, corequisite or advisory of any kind beyond 

basic skills. Use it also to establish that no prerequisite, corequisite or advisory is needed. 
 
CONTENT REVIEW TO ESTABLISH THAT NO PREREQUISITE/COREQUISITE OR ADVISORY IS NEEDED 
 
Course Number: GEOG 3   Course Title:  Cultural Geography 
List in Column 1 at least three specific major concepts or skills that a student will learn in the prerequisite/corequisite or 
advisory course(s) that are essential to the successful completion of the outcome course.  In Column 2, state why the skill in 
Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second page.  
 

 Prerequisite  Corequisite  Advisory   None  
 

  
    Course Title: English 51 B    

 
    Outcome Course Title:  GEOG 3 
 
 

Column 1 Column 2 
Exit Concepts and Skills of  
Prerequisite/Corequisite/Advisory Course: 

Specifically How This is Necessary 
In the Outcome Course: 

Students should be able to: 
1. compose coherent essays in class, 

demonstrating an ability to read, analyze, 
and respond to essay test questions in a 
logical and comprehensive manne. 

2. compose coherent essays of 300-1000 
words, each of which has an introduction, 
thesis statement, body of supporting 
paragraphs, and conclusion. 

3. propose a research paper topic in a formal 
proposal, presenting the scope of the topic 
as well as research and organizational 
strategies. 

4. demonstrate an improved ability to write 
clearly, using standard conventions. 

Students should be able to: 
1.  read and understand the materials of 

an introductory college-level textbook. 
2.  take concepts and ideas from the 

textbook and lectures and formulate 
responses to test questions. 

3. compose phrases in simple sentences in 
response to short-answer questions. 

4. identify major ideas and then support 
those ideas in well-written answers. 

5. have the skills to analyze the course 
concepts and ideas than then produce 
a coherent essay that is clear, concise, 
and well organized. 

6. propose a research paper topic, 
presenting the scope of the topic as 
well as research and organizational 
strategies. 

7. extract and organize the course 
materials and then prepare a formal 
written research paper of at least 
2,000 words using a bibliography of 
sources located in the library, on the 
Internet, and elsewhere. 
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FORM C 
COREQUISITE/PREREQUISITE APPROVAL FORM 
*Use this form for any course that will have a prerequisite or corequisite (not for advisories) required by an external agency. 
 
• Except for those courses within a departmental sequence, every prerequisite or corequisite requires content review plus 

justification of at least one of the five categories listed below.   
 
• Every communication or computation, recency, or other measure of readiness prerequisite/corequisite requires research 

and statistical justification. 
 
• Category Four is required for all course or skill requisites of communication, computation, recency and other measure of 

readiness. 
 
 
Outcome Course Number:         Course Title:        
 
Corequisite/Prerequisite Course Number:         Course Title:        
 
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers. 
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the successful or safe 
completion of this course.   

  Justification:  Attach Form E. 
 
 

 3. The prerequisite is required in order for the course to be accepted for transfer to the University of California or 
California State University systems. 

  Justification:  Indicate how this is so. 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 
unsatisfactory performance in the outcome course. 

  Justification:  See Form D. 
 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite or 
corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT./NO. CO-/PREREQUISITE 
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FORM D 
PREREQUISITE/COREQUISITE RESEARCH AND DATA 
COLLECTION REQUEST FORM     
*Use this form is for a prerequisite or corequisite that requires research and data collection. 
 
This form must be completed by the faculty member initiating the request for research data collection to establish a 
prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the appropriate Associate Dean and the Curriculum Committee. 
 
Course Number:         Course Title:         
 
Proposed Prerequisite:        
 
Proposed Corequisite:        
 
Faculty Member Initiating Request:        
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

 Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has been 
completed. 
 
   Yes    No 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course sections. 

This information will be used to determine adequacy of student sample size required for data analysis. 
 
 
Course Section(s) Term Projected Enrollment 
   
   
   
   
   
   
   
   
   
   
 
 
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and subsequent 

statistical analysis.  Final grade outcome data will be included in all research designs; however, instructors are 
encouraged to select one additional student success outcome measure to be included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 
 Midterm grade based on work completed. 

 
 Student perceptions concerning level of preparedness or potential for success in the course. 
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Step 4:  Meet with the appropriate Curriculum Representative and Associate Dean to discuss content review analysis and 
proposed prerequisite/corequisite research request. 

 
Verification of Departmental Approval: 
 
Curriculum Representative ___________________________________________ Date __________ 
 
Associate Dean ____________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the college Curriculum Committee for approval. 
 
Curriculum Committee Co-Chair _________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the college institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data collection 
procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________ Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________ Date __________ 
 
Administrative Co-Chair ____________________________________________ Date __________ 
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FORM E 
HEALTH AND SAFETY PREREQUISITES 
*Use this form for health and safety prerequisites. 
 
Course Number:         Course Title:        
 
Prerequisite:        
 
A prerequisite may be established for a course in which the student might endanger his or her own health and safety and that 
of others.  The prerequisite consists of the necessary skills that the student must possess in order to protect his or her health 
and safety or that of others before entering the course.  Content review for health and safety (Form E) identifies the health and 
safety skills necessary for a student to enter a particular course rather than the skills or body of knowledge necessary for a 
student to succeed in the course (Form B).  Disciplines should also review the applicable provisions of the Federal 
Government’s Americans with Disabilities Act of 1990 in regard to any requirements that apply specifically to students with 
disabilities and the Federal Vocational Education Act provisions that relate to students with limited English skills. 
 
The following are required: 
 

Column 1 Column 2 
Health and Safety Skills Necessary to Enter the 
Outcome Course 

Health and Safety Hazards of the Outcome 
Course 
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LIMITATIONS ON ENROLLMENT JUSTIFICATION 
 
Enrollment may be limited based on auditions and tryouts for performance courses, specification of certain courses or sections 
of courses as an honors program, and criteria to select a cohort of students to enroll as a group in certain courses or sections 
of courses.  Be mindful of the disproportionate impact the limitation will have on specific groups of students.  It is important 
to determine if the limitation will disproportionately keep underrepresented students from enrolling in the course or block of 
courses. 
 
Course Number(s):         
 
Course Title(s):         
 
Rationale for limiting enrollment:             
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps underrepresented students from 
enrolling in the course or block of courses.  If there is a disproportionate impact, a plan must be adopted to remedy this 
impact. 
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COURSE REVISION PACKET FACULTY SIGNATURES 

Originating Faculty Member: 

Signed: ______________________________________   Date: __________________ 

 

Department Members and Consulted Faculty: 

  Primary Campus 

Name Date Coalinga Lemoore NDC 

Signed: _______________________________ ___/___/___    

Signed: _______________________________ ___/___/___    

Signed: _______________________________ ___/___/___    

Signed: _______________________________ ___/___/___    

Signed: _______________________________ ___/___/___    

Signed: _______________________________ ___/___/___    
 
 
Departments with similar or overlapping course content: 
Curriculum representatives’ signature: 
 
Consult with any other department on campus with similar or overlapping course content. 
 

   
Signature, Department Curriculum Representative Date  

(Originating Department) 
 

Agreement:  Yes     No    
 
Comments:   

 

  
 
 
 

Signature, Department Curriculum Representative  Date  
(Consulting Department) 



From: Shepard, Sarah A.
To: Stearns, Jill  R.
Subject: FW: CNA pass rate
Date: Friday, March 04, 2011 10:05:23 AM

2A.98 CNA Pass Rates

From: Hernandez, Verna
Sent: Tue 02/15/2011 9:15 AM
To: Shepard, Sarah A.
Subject: CNA pass rate

2009 classes
2 classes in spring, one class summer, one class fall
73%, 76%, 80%, 86% passed first time
 
2010 classes
One class in spring, summer and fall
87%, 90%, 86%
 
Verna Hernandez, RN, BSN
Director of Health Careers
West Hills College Coalinga
300 W Cherry Ln
Coalinga Ca 93210
934-2760
FAX 935-4112
 
Psy Tech Program Philosophy
To provide knowledge and experience
whereby a student acquires basic interpersonal,
technical, and nursing skills to interact with
persons who have mental or developmental
disorders in a competent therapeutic manner,
which meet the patients needs with dignity
and respect
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The mission of the Westisde Institute of Technology is to improve the quality of life through quality of work, linking individual learners and 
employers through regional collaboration between career and technical education and business. 

The vision states that through WIT, we control our own regional economic destiy by providing a focla point for exceptional career and 
technical education leading to career choices for highly skilled individuals. 
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Elected officials and community members gathered in Mendota on October 15, 2007, for   
ribbon cutting ceremonies for the new Westside Institute of Technology classroom and offices.  
Assemblyman Juan Arambula (with hand on bow) served as keynote speaker and Fresno 
County Supervisor Phil Larson cut the ribbon.

Westside Institute of Technology Steering Committee Members 2007-2008
Violet Chuck, Superintendent, Firebaugh-Las Deltas Unified School District

Sean Howard, President, Firebaugh-Las Deltas Unified School District

Maurice Ledford, Trustee, Firebaugh-Las Deltas Unified School District

Gil Rossette, Superintendent, Mendota Unified School District

Miguel Arias, President, Mendota Unified School District

Lupe Flores, Clerk, Mendota Unified School District

Joann Evans, Superintendent, Golden Plains School District

Kathy Chaffin, Trustee, Golden Plains School District 

Gary Minnite, Trustee, Golden Plains School District

Jack Minnite, Trustee, West Hills Community College District 

Steve Cantu, Trustee, West Hills Community College District

Willard Lewallen, President, West Hills College Coalinga

The above individuals represent voting committee members only.



Chancellor’s Message

A skilled workforce is critical to the vitality of any 
community. Nowhere in the country is this more evi-
dent than on the west side of the San Joaquin Valley. 
With per capita income rates of less than half the state 
average and one-third the national average, the resi-
dents in the communities of Firebaugh, Mendota, San 
Joaquin, Tranquillity and surrounding communities 
are in dire need of higher education and career train-
ing opportunities.

Providing those important resources is the mission 
of the Westside Institute of Technology, a collabora-
tive project of West Hills Community College District 
and K-12 districts in the area: Firebaugh-Las Deltas, 
Golden Plains and Mendota Unified School Districts.

During its initial planning year, the Westside Institute 
of Technology developed partnerships with community 
agencies and businesses, secured funding for portable 
training and developed new curriculum for career 
technical education linked with jobs in the communi-
ties.  More than 200 students were trained for careers 
in public service, manufacturing, and truck driving. 

Dr. Frank Gornick, Chancellor
West Hills Community College District

As we draw to the conclusion of our first year, it is 
important to recognize several individuals whose 
leadership and vision made the Westside Institute of 
Technology a reality. Dr. Walters, retired Firebaugh 
superintendent of schools, Fresno County Supervisor 
Phil Larson, Assemblyman Juan Arambula, Mendota 
USD Board of Trustees President Miguel Arias and 
Blake Konczal, executive director of Fresno Coun-
ty Workforce Investment Board all deserve special        
recognition.

At West Hills, we are proud to be a partner in the West-
side Institute of Technology and we look forward to 
many years of serving the residents of the west side.
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Estimated median household income in 2005

Mendota: $28,600

Huron: $29,700

San Joaquin: $30,100

Firebaugh: $38,000

California average: $53,629

The history of the Westside Institute of Technology 
(WIT) is a tale of collaboration and connection. It’s the 
story of communities coming together to pool their limited 
resources for a greater impact on the lives of residents of 
one of the poorest regions of our nation.

While the west side of Fresno County is one of the richest 
agricultural areas in the world, many of the area residents 
live at or below poverty level. Often under-educated by 
state and national standards, their job options are limited. 
The 2005 median household income in the communities 
of Huron, Firebaugh, Mendota and San Joaquin averaged 
$31,600—a little more than half the statewide average. 
In fact, Fresno, Tulare, Kings, Kern, Merced and Madera 
counties had the highest percentage of residents living 
below the poverty line last year.

Double-digit unemployment is the norm. In 2007, 
unemployment rates for these areas ranged from 15 percent 
to almost 25 percent.

For years, Fresno County leaders had talked about 
forming a training institute on the west side of the county. 
It was difficult, however, to find sufficient funding and 
locations. Firebaugh and Mendota, with 8,000-10,000 
residents each, are about eight miles apart. Tranquillity 
is 17 miles south of Mendota and San Joaquin is 5 miles 
south of Tranquillity.

Farther to the east in Tulare County, the city of Dinuba 
had been successful in its bid to secure funding for the 
construction of the Dinuba Vocational Center. Fueled by 
that success, planning continued on Fresno’s west side, 
ultimately resulting in a joint collaborative venture between 
Firebaugh Las Deltas Unified School District, Golden 
Plains Unified School District, Mendota Unified School 
District, and West Hills Community College District. The 
districts pledged philosophical support as well as cash and 
in-kind resources for a new regional vocational training 
facility, the Westside Institute of Technology (WIT).

West Hills Community College District, which serves an 
area of 3,400 square miles including the four communities, 

Mission
The WIT mission is to improve the quality of life through quality of work, linking 
individual learners and employers through regional collaboration between career and 
technical education and business.
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offered to facilitate the development of the training 
institute. Classes would rotate between the communities 
to ensure equal access. Grant writers at West Hills began a 
quest for funds to help sustain the project.

Three school districts in the area each contributed 
funding and/or space for classes. Fresno County’s 
Workforce Investment Board offered job training funds for 
qualified residents and worked to secure facility funds for 
a portable building on the Mendota High School campus, 
the main operational headquarters of WIT.

On October 17, 2007, the first class of students gathered 
with dignitaries and officials to celebrate the grand opening 
of WIT at the specially-constructed vocational training 
center at Mendota High School. State Assemblyman Juan 

Arambula, a former Fresno Unified School Board member, 
was the keynote speaker and talked about the spirit of 
cooperation that made WIT possible, adding, “Vocational 
training is especially important for high school students 
just breaking into the marketplace. Everybody needs to be 
prepared, to have the technical know-how to compete and 
get the kind of jobs that are available and will be available 
in the future,” 

It’s been less than a year since the grand opening ribbon 
was cut. In that time, 223 students have received vocational 
and technical training at Westside Institute of Technology. 
Many of them have been inspired to go on to college or are 
now working as a direct result of their training at WIT. It’s 
a connection that benefits both employer and employee.

Maintenance
Mechanic

10 employed

Forklift Driver
59 employed

Trucking
51 employed

Forklift Driver
73 students

Trucking
53 students

Maintenance
Mechanic

12 students

Welding
23 students

Custodial/
Janitorial

21 students

Security
Guard

12 students

2007-2008 WIT Training Results
223 total students served

Welding
19 employed

Custodial/
Janitorial

8 employed

Security
Guard

7 employed

Vision
Through WIT, we control our own regional economic destiny by providing a focal 
point for exceptional career and technical education leading to career choices for 
highly skilled individuals.
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During the formative stages of WIT, the collaborative partners decided on 

an action plan. The first priority—provide exceptional career and technical 

education—seeks to affirm that the courses offered by WIT are not only 

rigorous, comprehensive and timely but they are offered in an accessible 

way, often in a short-term format and during non-traditional hours to enable 

any student to take advantage of the training.

One such program that has seen great success is the truck driver program. 

WIT teamed with Wills Trucking from Lemoore to develop mobile 

curriculum and training devicessuch as a truck chassis simulator which 

gives students a chance to get the feel of driving a truck without the expense 

of operating one. A brake board designed by Wills gives classroom students 

an opportunity to learn the brake system and how it operates.

Bilingual instructors work with students to help them learn Department 

of Transportation (DOT) rules and regulations. Class completion rates are 

high and DOT pass rates are also high. Students have little trouble finding 

area jobs that start in the $12 to $15 per hour range.

Juanita Sauceda (above, right) can 
say, “Been there, done that,” to a lot of 
things. Working in the fields, enrolling 
in classes to get her truck driving 
certification, and now teaching those 
very same truck driving courses to 
other students. 

“I wanted to get out of the fields,” she 
said. “A friend of mine was taking the 
truck driving classes so I enrolled, too.
It’s better than being out in the fields, 
and there’s a lot of work. I tell the 
students they can pass their driver’s 
exam, get their license and get a job. I 
got one!”

One of those students is Griselda 
Gallegos. A San Joaquin resident for 
13 years, Gallegos speaks in halting 
English of seeing a woman truck driver  
and saying, “I want to do the same.” 
Now employed by ConAgra Foods as a 
truck driver, she speaks proudly of how, 
when her husband couldn’t work, she 
was able to pay for their house and take 
care of their three children. “I want to 
better my life,” she said with conviction 
in her voice. “I came to school and I 
did it. I have my license and a job!”

Priority #1: Provide exceptional career and technical education

“We’re excited about having WIT in the community.”
Sharon Starcher, Spreckels Sugar Co.

Another popular training—with both employers and students—is forklift 

driving. One of the first employers to work with WIT to develop a training 

program was Firebaugh tomato processing company TomaTek, a division of 

Neil Jones Food Company, which has a constant need for forklift drivers. 

Another major food processor which employs a number of WIT graduates 

is Mendota’s Spreckels Sugar Company. To meet the needs of employers like 

Spreckels and TomaTek, West Hills College worked with the U.S. Department 

of Labor to secure funding to start an industrial maintenance mechanic 

training program “Skilled labor is very difficult to find,” said Sharon Starcher, 

Spreckels’ administrative coordinator. “Pipe fitters, welders, mechanics—

they’re just not learning it at a high school level anymore. People don’t have 

the opportunity to get that skilled labor training so vital to this industry. WIT 

can get them into a classroom and train them quickly.” It’s also good training 

for current employees looking to increase their skill sets, she said. 
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WIT training allowed Mendota 
resident Camilo Ramirez to become 
a certified forklift driver for Neil 
Jones Foods, a job he’s thankful for 
and loves. “I worked a lot of time 
in the fields and I see a lot of people 
struggling right now,” he said. 

The instructors at WIT helped a 
lot, he said. “I took my tests and I 
got qualified 100 percent, thanks 
to the teaching they gave me.” It’s 
a family affair; his wife works for 
Neil Jones Foods as well. With 
four kids, ages 28, 18, 10 and 9, 
Ramirez is content to stay and work 
in Mendota. “It’s my town. I’m glad 
to be right here.”

WIT recognized early on that many of its students faced challenges such 

as a lack of child care options, transportation difficulties and a need for non-

traditional learning schedules. To accommodate those challenges, part of 

WIT’s program includes rotating or “traveling training” along with distance 

learning strategies and classes offered in a short-term, modular format during 

evenings or weekends. This method of delivery has been effective in the 

program areas of truck driving, maintenance mechanics, welding, forklift 

driving, nurse assistant and child development. By scheduling classes in 

different communities each term, local residents have the opportunity to 

train without high transportation costs. By moving an instructor and the 

equipment and using local high school facilities, many students can access 

the subject material and learn skills necessary for employment. 

With the assistance of grant funds, distance learning will soon be offered 

at each WIT partner high schools. By school year 2009–2010, the three high 

schools will schedule and share Advance Placement courses via distance 

learning technologies which will also be used to access traditional distance 

learning classes offered by West Hills College Coalinga.

This work is not going unnoticed by the communities or the students. 

If student opinion is any indicator, WIT’s commitment to the priority 

of providing exceptional career and technical education is being met 

successfully. In a recent student survey of forty WIT students, all forty said 

they would recommend the program to others. 

	 	 	 	 	 	 	 WAGE	DATA
	 	 	 	 	 	 High	 Low	 Average

Maintenance	Mechanic	 25	 12	 92%	 91%	 $24.14	 $11.30	 $15.99

Forklift	 73	 0	 100%	 81%	 $16.00	 $8.00	 $11.00

Welding	 23	 0	 100%	 82%	 $12.50	 $8.00	 $10.00

Custodial/Janitorial	 21	 0	 100%	 38%	 $13.50	 $8.00	 $9.00

Security	Guard	 12	 0	 100%	 58%	 $12.00	 $8.00	 $8.50

Trucking	 69	 11	 91%	 96%	 $18.00	 $8.32	 $12.01

Total	 223
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2007-2008 WIT Training Results*

*Projected number of employed based on random sample survey.
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Research has shown teaching academics in an applied career context is a 

highly effective strategy to engage at-risk students and motivate all students 

in the areas of math, reading, critical thinking skills and problem solving. 

Additional student outcomes include increased student confidence levels, 

enthusiasm, interest in long-term goals, and a willingness to pursue the 

education required to achieve them. In areas where whole communities are 

devoid of college graduates (see graph below), inspiring action for higher 

education, as well as interest in high-tech careers, is not always easy.

However, in an effort to do just that, WIT, in partnership with West Hills 

Community College District and Small Manufactures’ Institute, assumed a 

leadership role in facilitating robotics clubs and competitions throughout 

the rural west side (see photos at left). 

Another method for keeping students on a college-bound path is to offer 

technical prep courses that simultaneously award both high school and 

college credit. This way, students are provided with not only the fundamental 

skills required for post secondary education but also the technical skills to 

have successful careers in California’s economy.

For the 2008–2009 school year, college-level classes will be offered as part 

of the after school program at each high school. Mendota High School will 

offer “Behind the Badge,” which gives students an overview of safety and 

protection careers. Firebaugh will have a precision ag class introducing new 

ag technology such as global positioning satellites and global information 

systems. Tranquillity will host a new child development program. All of 

these classes can be moved to and offered at different high schools.                

Priority #2: Increase student achievement and engagement

0 20 40 60 80 100

Huron

Mendota

Firebaugh

California
State Average

Percentage of Residents

Completed high school or higher Completed Bachelor’s degree or higher

High school graduates 21.6% 
Bachelor’s degree or higher 0% 

High school graduates 23.2%
Bachelor’s degree or higher .5% 

High school graduates 36.4%
Bachelor’s degree or higher 3.50%

High school graduates 80.4%
Bachelor’s degree or higher 24.4%

Through Westside Institute of 
Technology, middle school, high 
school and even adult students 
built robots designed to perform 
a variety of tasks in competition. 
The goal is to get more students 
interested in engineering, math and 
science, ultimately leading to high-
tech career choices. Teachers from 
partnering high schools received 
training and a VEX Robotics Design 
Kit and Programming Module to 
use as part of the program. 
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WIT was created by strong partnerships to support a long overdue 
initiative to solve the absence of technical education and career training 
on the rural west side of Fresno County. As the area economy continues 
to decline due to water shortages and changing agricultural practices, it 
becomes imperative that new solutions are offered to meet these challenges. 
As a result of community support and workforce-driven need, WIT began 
with five critical partners. 

Local cities, through their city managers and councils, have supported this 
initiative by securing outside grant funds that will help promote vocational 
training for their residents. Firebaugh secured a Community Development 
Block Grant to assist with employer outreach, San Joaquin secured a US 
Department of Agriculture Rural Business Enterprise Grant for vocational 
training and Mendota obtained an employer donation to offer solar technology 
training. 

The Economic Development Corporation provided funding for supplies 
and infrastructure resources for the new Mendota WIT Center as well as 
providing the opportunity to hire an AmeriCorp VISTA volunteer to assist 
the WIT director. 

Priority #3: Develop infrastructure to support priorities

Nineteen-year-old Belina Orosco 
enjoys helping others. The career 
path of nursing was a natural fit for 
her. What was unusual was that she 
started on that path while she was a 
senior at Firebaugh High.

Belina chose to enroll in an 8-week 
Nurse Assistant (NA) program 
offered through West Hills College 
Coalinga at Firebaugh High 
School. The program was perfect 
for Belina; it was short and would 
give her the training she needed to 
get started in the nursing field.

Eleven students including Belina 
completed the 8-week course. 
They are qualified to work as NAs 
or continue their education. The 
program also gave Belina clinical 
hands-on learning experience from 
Dos Palos Memorial Hospital 
Skilled Nursing Facility.

Belina’s future plans include 
continuing her education in 
nursing. Thanks to WIT and West 
Hills, she has the option of getting 
her nursing career started now.

Fresno County Workforce Investment Board was instrumental in obtaining 
funding for the facility through an Economic Development Agency grant 
and mobilizing rural educators to lead this initiative. Firebaugh-Las Deltas, 
Mendota, Golden Plains Unified School Districts and West Hills Community 
College District joined together, sharing funding and leadership to create a 
new set of vocational training services, outreach to high school youth and 
underemployed adults to expand their skill base for the workforce. 

Private and public enterprises have been very supportive of this initiative 
offering trainers, facilities and equipment for the vocational training 
programs. For example, forklifts have been donated by multiple employers; 
AT&T and the California Emerging Technologies Fund have searched for 
ways to support the distance learning technology; and, PG&E has provided 
funding for tools to use in the upcoming solar technology class.

Inspiring action for higher education is not always 
easy. It requires strong partnerships.
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Resources have included grants provided to West Hills College, the local 
high schools and cities. To date, over $1,000,000 has been generated to 
support equipment purchases, instructional time and WIT management. 

Area residents are considered to be another partner in WIT. Demonstrating 
their understanding of the value of the project, residents of this poverty-
stricken area voted to tax themselves to support a vocational training site 
with the flexibility to provide skills and training needed by local employers. 
The school facilities improvement bond measure for West Hills College 
Coalinga’s North District Center will provide partial funds to construct a 
permanent site for the Westside Institute of Technology. 

Looking Ahead…
WIT’s sustainability and the training it offers need a secure funding 

mechanism. As California’s economy is impacted by high fuel prices, an 
ongoing drought, and declines in real estate and construction, the west side 
of Fresno County is especially hard hit.

While continuing funding may be uncertain, the education and training 
needs for area residents are clear. Westside Institute of Technology will 
continue to work with area employers to identify jobs they need to fill.  WIT 
will continue as a collaboration between area school districts and West Hills 
Community College District. All of those associated with WIT are committed 
to seek additional resources from state and federal government sources and 
from industry to leverage and expand career training and education for this 
economically depressed region. Most of all, WIT will continue to provide 
the tools students need to find good jobs, improve their lives and inspire the 
next generation to do the same.

“We have to note,” said David Castillo, WIT director, “that it’s not just 
223 students we have helped in the last year but 223 families who have been 
positively impacted by the work of the Westside Institute of Technology. 
That’s a lasting impact for them and the region.”

As Anthony Martinez would say, that’s a pretty good deal.

Anthony Martinez (above left, with 
WIT director David Castillo) has 
seen a lot of changes in Mendota; 
he’s lived there his whole life. 
Martinez  has worked at the 
Spreckles sugar plant for 28 years. 
Despite having an established 
job, he decided to take the WIt 
maintenance mechanic course to 
expand and improve his work skills. 
What he found impressed him. 

“They’ve got good instructors, they 
go step-by-step and make sure you 
get it,” he said. “You just show up 
motivated to learn all these skills 
they’re offering. It’s a pretty good 
deal.”

In fact, he thought it was such a 
good deal that he’s encouraging 
his son to sign up as well. “I want 
him to take the course, too. He 
can learn to work and start on his 
future,” Martinez said.

Martinez improved his electrical 
and welding skills, making him a 
more valuable employee. Upon 
completion of the course, a special 
grant made it possible for him to 
receive a set of Snap-On tools. It 
was a pretty good deal, indeed.
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Westside Institute of Technology is proud 
to partner with:
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Westside Institute of Technology 
West Hills Community College 

Course Outline 
Truck Driver Licensing 

 
 

Course: Truck Driver 
Teaching Format: Lecture/Lab 
Class Hours per Week: 40 per week 
Term: 6 weeks 
Total Class Hours: Minimum 240 hours 
 
Course Description:  
Lecture and hands-on training for short and long haul truck driving jobs and commercial driving 
license testing. Topics include general safety, trucking industry and equipment, pre-trip and 
post-trip inspections, service and emergency air systems, mechanical components, brake 
systems, defensive driving, cargo loading/securing, load documentation, log books, trip 
planning, accident prevention/reporting, and hands-on rural and freeway driving.  
 
Prerequisites: Pass DOT physical and random drug test, have citizenship required 
documentation, social security card, and have a satisfactory driving record for past seven years.  
Must not have any drug or alcohol citations with-in a 10 year history.  
 
The table below shows the minimum number of training hours and core functions included:   
 

Truck Driving Core Functions Class A hours 
Classroom 80 hrs 
Pre-Trip/Post-Trip Inspections 40 hrs 
Parking/Docking/Backing Maneuvers 24 hrs 
Street/Freeway Driving 80 hrs 
Proficiency Development. 16 hrs 
TOTAL 240 hrs 

 
Policies: Attendance and progress is monitored by instructor(s). Students missing more than 
four days of class will not be eligible to receive a personal reference from the instructor. Please 
come to class dressed appropriately; no shorts or sandals please. Students are expected to be 
professional in attitude and appearance, be safety conscious, and respectful to all.  
 
Outcome: 
 To obtain knowledge/skills necessary for a Commercial Drivers License with doubles, tanker 

endorsements, and brake certification. 
 
Student(s) will:  
 Demonstrate CDL written test knowledge on combination vehicles, doubles, tankers, and 

general awareness of the truck driving industry. 
 Demonstrate proper logbook procedures and understand Hours-of-Service regulations. 
 Inspect and identify controls, gauges, power train, brake, steering and engine components. 
 Demonstrate a work ethic appropriate to the industry.  
 Demonstrate knowledge of safety factors unique to the truck driving industry. 
 
 



 
Course Outline 
The following is an outline of the areas covered in this course.  Subject specific time is 
determined and adjusted according to student comprehension/requirements.  A total minimum 
of 240 hours is required for completion of course. Additional hours are offered to meet student 
requirements. 
 
 
An Introduction to Trucking 
Part I 
 The U.S. Trucking Industry 
 How the Trucking Industry Is Regulated 
 Federal and State Regulating Agencies 
 Commercial Motor Vehicles 
 Becoming a Professional 
 Safety 
 Training and Instruction 
 
Part II (Lecture) 
 Personal Health and Safety 
 Driver Health & wellness including fatigue 
 DOT Physical 
 Drug Testing 
 Day vs Night driving/Sleep Apnea  
 
Vehicle Inspection 
Part I 
 Pre trip, En Route, and post trip Inspection Guidelines 
 Tire Inspection, including Mud Flaps/Splash Guards 
 Braking, Steering, Suspension, Exhaust and Coupling System Inspection 
 Cargo Inspection 
 Pre-trip Inspection 
 En Route and Post-trip Inspections 
 Vehicle Condition Report 
 
Part II (Lab) 
Outside lab: Pre-trip inspection using California State Licensure requirements; see Licensing 
Commercial Driver Guide.    
 
Hours of Service 
 New House-of-Service Ruling-The Basics 
 Record of Duty Status 
 Driver Declared out of Service 
 Penalties 
 
Professional Driver Health, Safety, and Security 
 Driver Nutrition and Exercise 
 Job Stress and Driver Fatigue 
 Alcoholism and Drug Abuse 
 Bi-annual DOT Physical 
 Driver Safety and Roadside Emergencies 
 Causing additional Accidents 



 
 
 
Vehicle Systems 
 Vehicle Instruments 
 Frame, Suspension System, and Axles 
 Engines 
 Computer Management System 
 Fuel System 
 Air Intake and Exhaust System 
 Lubrication, Coolant and Electrical System 
 Transmission  
 Driveshaft and Universal Joints 
 Differential, Wheels and Tires 
 Mounting System 
 Tread Design applications and Wheel Position  
 Normal Tire wear/Inflation 
 Steering and Coupling System 
 
Basic Control 
 Start, Warm-up, and Shutdown Routines 
 Putting the Vehicle into Motion, basic driving skills, and Stopping 
 Backing in a Straight Line 
 Turning radius required 
 Range Practice  
 
Shifting 
 Shift Control and Aid to Shifting 
 Non-synchronized Transmission 
 Shifting Patterns and Proper Procedures 
 Automatics (lecture only) 
 
Backing 
 Backing Principles, Rules, and Safety 
 Basic Backing Maneuvers for driveways, docking stations, ect 
 
Sliding Fifth Wheels and Tandem Axles 
 The Coupling Sequence 
 Step-by-Step Uncoupling Procedure 
 Shifting Weight 
 The Bridge Formula 
 Maneuverability and Off-Tracking 
 The Fifth Wheel – Sliding the Fifth Wheel 
 Single vs Tandem Axles on trucks/trailers 
 
Preventive Maintenance and Servicing 
 Preventive and other Types of Maintenance 
 Federal Motor Vehicles Inspection and Maintenance Requirements 
 Driver Vehicle Conditions Report (VCR) 
 Basic Service and Routine Maintenance  
 Checking Tire Air Pressure 
 Draining Air System Reservoirs 



 Adjusting Brakes on Tractor/Trailers 
 Auto Slack adjusters 
 
 
Driving Space Management  
 Space Ahead, Behind, Side, Overhead, Below 
 Space requirements for Turns 
 Space to Cross or Enter Traffic 
 Scanning and Visual Search of the Road Ahead 
 Proper use of Mirrors, adjustments 
 
Speed Management 
 Speed and Stopping Distance 
 Driving on Various Road Surfaces/Conditions 
 Taking Curves Safely, high center of gravity 
 Driving on Hills 
 Work Zones, Driving Safety 
 Visibility, Speed, and Traffic 
 
Night Driving 
 Night Driving Factors, Procedures, and Adjustments 
 Caffeine usage and concerns, continuous driving hours 
 
Extreme Driving Conditions 
 Starting your Engine in Cold Weather 
 An Engine That Will Not Start 
 Bad Weather Operating Hazards and Driving in Bad Weather 
 Driving in Hot Weather / Desert 
 Mountain Driving 
 Auxiliary Brakes and Speed Retarders 
 Escape Ramps 
 
Skid Control  
 Vehicle Control Factors 
 Causes of Skids and Preventing Skids 
 Tractor-Trailer Skids and Anti-jack knife 
 Antilock Brakes 
 Skid Recovery 
 
Hazard Awareness 
 What Is a Hazard? 
 Commentary Driving and Hazard Perception 
 Recognizing Hazards, Sources, Clues 
 
Railroad Crossings 
 Active versus Passive Railroad Crossing  
 Driver Behavior and Distractions at Passive Railroad Crossings 
 Warnings to Heed 
 What Every Driver Needs to Know About Railroad Crossings 
 
Emergency Maneuvers/ Accident Procedures 
 Avoiding Emergencies 



 Emergency Maneuvers 
 Preparing for the worst 
 Accident Reporting 
 Communicating with others 
 Fire Extinguisher, reflector placement and use 
 
Specialty Trucks 
 Long Combination Vehicles 
 Tanker Trailers 
 High Center of Gravity 
 Unstable Loads/Liquid/Animals 
 Special Cargo Vehicles and Special Handling Vehicles 
 
Handling Cargo 
 New Cargo Securement Regulations 
 Importance and Fundamentals of Handling Cargo Properly 
 Accepting and Loading Freight 
 Vehicle Weight: Total, Adjustment, and Distribution of Weight 
 
Cargo Documentation 
 Transportation Charges and Services 
 Basic Shipping Documents 
 Driver’s Signature and Responsibility  
 Previously Loaded Trailers 
 Delivery of Freight  
 
Trip Planning 
 Types of Assignments 
 Route Selection and Map Reading  
 Calculating Travel Time and Fuel Usage 
 Keeping Records and Trip Planning 
 Vehicle Licensing and Permits 
 Federal Length and Weight Limits 
 State Limits and DOT Roadside Enforcement  
 
Transportation Security  
 The Department of Homeland Security 
 Transportation Security Administration 
 Protective Measures and the importance of security 
 
Commercial Driver’s License 
 Information Required on the CDL 
 New CDL Rules Issued for California in 2009 
 Classes of Licenses and Endorsements 
 CDL Knowledge and Skills Tests 
 
Troubleshooting  
 Brakes 
 Air System 
 Electrical 

 
 



Public Relations and Job Search 
 Public Relations / Customer Relations  
 Employer-Employee Relations 
 Applying for a Job 



West Hills College Coalinga 
Curriculum/General Education Committee 

September 1, 2010 
SAM B 

Minutes 
 
Voting Members: B. Hunt, R. Mayer, S. McGlothlin, G. Simon, K. Sowden, S. Sutherland, S. Shepard, J. 
Stearns, K. Wilds 
 
At-Large Non-Voting Members: C. Goldsmith, S. Whitener, A. Chavarria 
 
Members Present: S. Sutherland, S. Shepard, J. Stearns, K. Wilds, K. Sowden, S. Whitener, B. Hunt, S. 
McGlothlin, R. Mayer, C. Goldsmith, G. Simon 
 
Others Present: C. Cowden, R. Larson 
 
Members Absent: B. Hunt 
 

1.0 Call to Order 

S. Shepard called meeting to order at 3:07 p.m. 

 

2.0 Changes to the Agenda 

Table Item 4.5 

Add 4.8 – Prerequisites 

 

3.0 Approval of Minutes, May 20, 2010 

Committee reviewed minutes from May 20, 2010. S. McGlothlin made a motion to approve 

minutes.  S. Sutherland seconded. Motion was approved with two abstentions: C. Cowden and 

G. Simon. 

 

ACTION ITEMS 

 

INFORMATIONAL ITEMS 

4.0 Informational Items 

4.1 WHCL Curriculum Report 

Lemoore is currently reviewing handbook. 

New curriculum forms were presented at meeting. 

 



West Hills College Coalinga 
Curriculum/General Education Committee 

September 1, 2010 
SAM B 

Minutes 
 

 

 

4.2 Stand Alone Course Training 

S. Shepard stated approval guidelines remain the same.  She will post power point to 

portal. 

 

4.3 Contract Education Courses 

C. Goldsmith addressed committee. She gave information on current classes being 

offered (handout given) and stated that classes are responding to the needs of the 

community. 

C. Goldsmith requested to keep this item as standing item and have committee review 

new courses. C. Goldsmith suggested making new contract education classes a possible 

consent item.  

 

4.4 TRC – Matt M 

M. Magnuson has reviewed guidelines.  

S. Shepard informed him only representative’s route curriculum.  

 

4.5 Syllabus Requirements 

Tabled 

 

4.6 Five-year Reviews for 2010/11 

S. Shepard passed out tracking sheets to each area representative so they can look over 

classes that are up for five year review. 

She suggested getting priorities identified (GE list). 

Each committee representative reviewed handouts and gave updates to S. Shepard on 

where they are at in process of five year review. 

 

4.7 CSU GE Decisions Update 

BIO 35 needs work. Coalinga does not currently have an online BIO 35 class. 



West Hills College Coalinga 
Curriculum/General Education Committee 

September 1, 2010 
SAM B 

Minutes 
 

A meeting on BIO 10 is scheduled for late September. 

 

4.8 Prerequisites 

S. Shepard requested update on where we were with faculty process on requesting data 

from C. Goldsmith on courses with prerequisites.  

 

Committee discussed reviewing transferable courses with no prerequisites and vice 

versa. 

5.0 Adjournment 

Meeting was adjourned at 4:34 p.m. 

 



Farm of the Future 
VTEA Advisory Meeting Minutes 

Irrigation Technology 
April 16, 2009 

 
The VTEA Advisory Committee Irrigation Technology met in FF404 at the Farm of the Future in 
Coalinga, California. 
 
Members Present 
Dominic Rossini – Eurodrip 
Linda Lahondey – Lemoore Chamber of Commerce 
Jamie Anthony – Coalinga High School 
Kerri Birdwell – Cal Poly, SLO 
Mike Dow – Helena Chemical 
Rod Haarberg – Topcon Positioning 
Wade Cook – Topcon Positioning 
Nick Sumonium – CSUF 
Balaji Sethuramasamyraja – CSUF 
Randy Grumbles – WHC Student 
Mike Howard – Chico State 
Kurt Quade – Quade Consulting 
Robert Nielsen – USDA – Agricultural Engineer 
Tim Stone – Integro 
Jack Ramsey – WHC 
Robert Blattler – T-Tape 
Arturo Carvajal – NRCS – Water Specialist 
Rick Peeren – Irrichem 
Clint Cowden 
Joy Cowden 
 
WELCOME 
Clint Cowden thanked everyone for coming and stated the importance of their involvement in 
the committee. He stressed the importance of the committee and how far the college has 
improved. 
 
INTRODUCTIONS 
Clint Cowden made introductions around the table. 
 
WIA and ARRA GRANT  UPDATE 
Carole Goldsmith gave a presentation regarding current WIA funded projects and how it 
impacts students and faculty.  Additionally, new ARRA funds will be assisting this program 
and other Ag programs.   
 
VTEA REQUIREMENTS  
Carole Goldsmith gave an overall update regarding the current VTEA and Tech Prep 
requirements as well as possible changes.   
 



PROGRESS REPORT 
Clint Cowden gave an overall update about the Farm of the Future. 
 
 
 
CURRICULUM 
From industry advice we are creating and Irrigation Technology certificate program. We would 
like approval for the following courses. 
Kerri Birdwell moved motion to approve course AET 21. 
Mike Howard and Tim Stone second. 
Motion approved. 
Mike Dow moved motion to approve course AET 22. 
Kurt and Jamie second. 
Motion approved. 
Mike Howard moved motion to approve course AET 23. 
Kerri Birdwell  and Kurt Quade second. 
Motion passed. 
Kurt Quade and Randy Grumbles moved motion to approve course AET 24. 
Tim Stone and Wade Cook second. 
Motion passed. 
Kerri Birdwell moved motion to approve Irrigation Technology certificate. 
Kurt Quade and Time Stone second 
Motion passed. 
 
Our goal is to prepare students for the Irrigation Association’s Certified Irrigation Designer 
Certification.  Students will be able to take additional courses to obtain an Agricultural 
Engineering Technology Associate Degree with an emphasis in Irrigation Technology. 
 
COMMENTS 
Linda Lahodney suggested adding college information to all Farm Bureau websites and recruit 
through growers. 
Rick Pereen suggested recruiting students aged 21-22, more focused. 
Wade suggested contacting the local VA’s to recruit veterans.   
 
Clint adjourned meeting 
 











WEST HILLS COLLEGE COALINGA 
Counselor/Advisor Meeting 

February 4, 2010 
1:00pm 
Sam B 

 

Minutes 
 

Attendees:  
Coalinga: Emma Santos, Martha Rodriguez, Erin Corea, Trista Haggard, Sandy McGlothlin, 
Natalie Marvel, Jesse Cota, Carolina Jimenez, Juan Rubio, Adriana Ochoa, Giselle Simon 
NDC: Marlese Roton, Alicia Rocha, Olivia Contreras 
 

1. Call meeting to order by Erin Corea at 1:05pm. 

2. Approval of minutes from our December 3rd meeting: 

Motion to approve minutes: Marlese Roton  Second by: Dr. Rodriguez 

Abstentions:  Olivia Contreras, Trista Haggard, Jesse Cota,  

3. Meeting Schedule  
a. March 4, 2010  
b. April 8, 2010  
c. May 6, 2010 

 
4. Sandy McGlothlin 

a. Continuous enrollment policy. 
i. Sandy reported that the policy is currently at the Academic 

Senate.  
ii. Students must maintain continuous enrollment throughout the 

calendar year, January-December. 
iii. Fall or spring, summer does not count. 
iv. A w=withdraw counts as continuous enrollment.  
v. If there are any questions please email Sandy McGlothlin or Jill 

Stearns. 
b. Veteran Student Checklist 

i. Handout provided. 
ii. Students will have to get in contact with Gary Sedwick at       

559-924-3320. 
c. Petition to Graduate 

i. Deadline March 19, 2010. 
ii. Sandy will ask Tanner Naeher to put something on the website 

regarding petition to graduate. 
 



5. Trista Haggard 
a. Trista would like to know if PE 23 & PE 6 are only for athletes. Sandy 

McGlothlin said no.  
b. Trista also mentioned that some students were asked by the coaches 

to drop the classes. Sandy McGlothlin suggests these students write a 
letter of complaint Jill Stearns. 

c. Jesse mentioned that these PE courses are primarily for athletes, but 
open to anyone.  

d. Jesse believes this would be something to bring up to Jill Stearns. 
6. Giselle Simon 

a. Blackboard training. 
i. Handout provided. 
ii. Training will at NDC Tuesday, February 11, 2010. 
iii. Will also be in webinar format. 

b. New Communication Degree 
i. Handout provided. 
ii. Available as both an associate of arts and associate of science. 
iii. Sandy will post in public folders. 

c. General Education Requirements & area of emphasis discussion 
i. Students must have a C or better. 
ii. Health education waiver form. 

1. Must provided needed documentation. 
2. Must have completed at least 12 units with West Hills 

College. 
3. Waiver is only valid for their AA degree & WHC. 

7. Emma Santos 
a. HEP Introduction  (High School Equivalency Program) 

i. Handout provided. 
ii. Helps migrant and seasonal farm workers and their immediate 

family. 
iii. GED testing fees covered. 
iv. Gas allowance for travel GED testing. 
v. Program needs at least 100 students by the end of the 

semester. 
vi. Any questions you can contact: Javier Cazares-HEP Coordinator, 

Emma Santos-Advisor, Lupe Banales-Advisor, Olivia Contreras-
Advisor.  
 

8. Adjournment: 1:50pm 
  



 

WEST HILLS COLLEGE COALINGA 
Counselor/Advisor Meeting 

March 17, 2010 
11:30am 

Conference Room 
 

Minutes 
 
 

Attendees:  
Coalinga: Giselle Simon, Trista Haggard, Sandy McGlothlin, Keith Stearns, Frances Squire, 
Martha Rodriguez, Emma Santos, Carolina Jimenez, David Reynolds, Adriana Ochoa 
NDC:Marlese Roton 
 
 
Sandy McGlothlin – Liberal Arts Clarification 
 Students prior to fall 2009 can fall under the old Liberal Arts pattern. Because of change 
in English and Math effective fall 2009 students can be in new area of emphasize with the old 
general ed. 
 
Continues Enrollment Policy 

Continuous enrollment is defined by our current catalogs as; “being officially enrolled 
each semester during and academic year regardless of the number of units completed.” In 
other words, to maintain catalog rights a student must receive a mark on their transcript during 
every primary semester (fall and spring). 
 

• Students continually enrolled prior to 2009 can receive the OLD Liberal Arts degree 
• Students entering 2009 (OR coming BACK who have not been continually enrolled by 

the current catalog definition) must be on the new 2009-2011 catalog. 
• The addendum to the catalog on the new continuous enrollment definition will begin 

fall 2010. 
• Students on the new catalog must have a “C” grade or higher in all major coursework.  It 

states it in the catalog under EACH major program of student. 
• Any questions or clarification of catalog issues please refer to Keith 

 
Next Meeting: 
 Counselor & Advisors – April 8, 2010 @ 1:00pm 
 
Catalog Changes for 2009/2010 
 



• For the Associate Degree; the catalog states “Earn a grade of C or better in each course in 
the major” (each page in the section of “Programs of Study” for each major states the 
requirement of a “C” or better).  Beginning on page 57. 

• What’s New?  Page 6 includes New Degree and Certificate Programs, Pass/No Pass 
instead of CR/NC, acceptance of 12 upper division credits to W.H.C. from accredited 
universities, & new smoking policy. 

• Pass/No Pass Grade (page 17). This is not a new policy but it is important to state that 
you should encourage students to not take this option.  Only a “C” grade or better will get 
the pass grade.  They will not get any units if they get the “No Pass” grade.  Also, some 
universities will not accept P/NP grades or they will accept a limited number of P/NP 
grades. 

• Catalog rights (page 21) – “Continuous enrollment is defined as being officially enrolled 
each semester during an academic year regardless of the number of units completed.  
Also, a student is considered to be in attendance even if he/she registered and totally 
withdrew from the school during that semester/term as long as the official transcript so 
indicates”.   

• CWEE (page 45) For General work experience a person can take up to 6 units a semester 
or a maximum of 16 units while at W.H.C.  For vocational work experience; a student 
may earn up to 8 units of credit during a term and up to a total of 16 credits while at 
W.H.C.   Also, for vocational work experience; it states that students must enroll in 7 
units minimum including CWEE and must be enrolled in at least one course in the 
occupational major.  In the past; the student needed to be in at least seven units including 
one course (did not specify occupational area). 

• CVHEC Guaranteed Transfer Associate Degree (Option one and option two):  See 
universities that it lists under option one and option two.  One includes IGETC and the 
other is CSU General Educ. lower division pattern.  Also, the grades must be “C” or 
better.  In the past; you could have a few “D’s” as long as 30 of the 39 units were “C” or 
better.  Also, must choose remaining units from lower division preparation courses for 
the major (see www.assist.org) not just any elective units. – page 53 

• Child Development Major – note the new certificates.  It is important to note that the new 
CD 51 & 52 classes cannot be counted as electives for a degree or for a certificate.  The 
purpose for taking CD 51 & 52 is to introduce the terminology and when a student 
completes 6 units; they can get a job in a preschool as an assistant (no experience 
necessary).  Pages 61-63. 

• Page 64 See new majors “Child Support Services” certificate and A.A. in 
“Communication”.   

• Liberal Arts degree with the various choices of emphasis is listed on pages 68-71 
• Page 67 See new major of “Kinesiology” – meant to be a “transfer” A.A. Degree 
• Page 74 Also have a “Physical Education” A.A. Degree but is meant to be a “non-

transfer” A.A. Degree 

http://www.assist.org/


• Page 76 “Social Work” Certificate.  It does not benefit the student to do the certificate 
only.  They need to earn an A.A. degree with it (Social Work Certificate Option). 

• New courses:  Page 85 AOJ 58; page 87-88 various AGMM (agricultural maintenance 
mechanics classes).  Most of the AGMM courses are offered by WIT (Westside Institute 
of Technology). 

• English Flow chart – page 109 (includes English 110A & 110B). 
• Page 114 new course:  FLSW 1 Introduction to Swahili. 
• Math flow chart – page 121. 
• Page 126 new course:  PE 002 & PE 003 Pilates. 

 
 

  

WHCC Mission Statement 
 

To commit college-wide staff and resources to the student learning process.  To provide 
educational, cultural, and economic development opportunities to our current and future 

students and the local and global communities that we serve. 



Major Catalog Changes – Date:  12-01-09 – Refer to 2009-2011 W.H.C.C. 
Catalog 

1. New A.A. Requirements began Fall, 2009 semester.  This means all new students or 
students who have come back (after missing one or more semesters) must complete 
the following (see page: 49) 

a. English 1A (“C” or better) 
b. Math 63 or higher math course (“C” or better) 
c. All other requirements are the same 

 
2. New Liberal Arts Degree began Fall, 2008 and was approved by the Board Spring, 

2009.  This means that students are to pick a concentration if they began Fall, 2008 
or came back to W.H.C. (after missing one or more semesters).  The choices for a 
concentration are to choose 18 units from the following options (see pages:  68-71): 

a. English and Communication option 
b. Math and Science option 
c. Arts and Humanities option 
d. Social Science option 
e. Liberal Studies option 

 
3. Old Liberal Arts is still permitted as long as the student has not missed a semester 

attending W.H.C. or another college (documentation required). 

 
4. Beginning Fall, 2009; a student must have a “C” in all of their major courses (if they 

began attending Fall, 2009 or missed one or more semesters). 

 

WHCC Mission Statement 
 

To commit college-wide staff and resources to the student learning process.  To provide 
educational, cultural, and economic development opportunities to our current and future 

students and the local and global communities that we serve. 







The annual number of transfers to four-year institutions was based on students who completed at 
least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a 
four year institution. The number of students transferring to four year institutions has increased 
over the six years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. 
Fresno Pacific, University of Phoenix, and National University, in that particular order, are the 
next institutions of choice for WHCC student transfers. The WHCCD office of Institutional 
Effectiveness works closely with the CSU, Fresno Research office to track the progress of 
WHCCD transfers. Data demonstrates that West Hills College transfers perform at par or better 
in the areas of GPA, retention, and graduation rates when compared to other Central Valley 
community Colleges. 

 

 
Source: National Student Clearing House; WHCCD Data Warehouse 

2004 2005 2006 2007 2008 2009

In State Private 3 8 7 15 20 23
Out of State Private 13 9 11 17 13 9
In State Public 43 37 45 52 52 66
Out of State Public 24 15 20 20 22 18
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WHCC Student Transfers to Four Year Institutions

2004 2005 2006 2007 2008 2009

In State Private 10 14 11 14 40 45
Out of State Private 4 3 11 22 21 29
In State Public 4 3 13 16 37 40
Out of State Public 2 2 2 6 8 11
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West Hills College Coalinga  
New Course Packet 

Course Prefix, Number & Title:  BIO 15 – Biology for Education 
Faculty Originator:  Jeff Waderer 
Date:  7/14/07 
  Checklist: 

    New Course Proposal Form 
    Course Outline 
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department Curriculum Instructional Area 
Representative (required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Chief Instructional Officer (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee                                        (approved) 

__________________________________   Date_________ 
West Hills Community College District Board of Trustees  
(approved) 

 
     This curriculum packet has 
discussed with faculty in the Instructional Area



 
NEW COURSE PROPOSAL 

West Hills College Coalinga 
 
 
Faculty Originator: J. Wanderer Instructional Area:  Math/Science/PE Date:   7/14/0

7 
  
EXACT CATALOG  LISTING: 
Course Prefix & Number: BIO 15 
Course Title: Biology for Education 
 
Units: 3.0   
Semester Lecture Hours: 36                 Semester Lab Hours: 54                              
 
Transferability (attach evidence): 
CSU:        UC:        Private:      

  
1. Yes 

                             
   No                                Is the course part of a new major? If so, explain.        

 
2. Yes     No  Is the course intended for transfer? (Check all that apply.) 

    (See the Articulation Officer.) 
  Elective                                           General Education       Major Requirement                                  

    (Submit requests for General Education separately.) 
 

3. Yes     No  Is the course part of the Associate Degree? 
  Elective                        General Education                      Major 

Requirement 
             

 
4. Yes     No  Is the course part of a Certificate Program?  If so, state the certificate: 

 
5.    Yes     No  Is the course vocational? 
6.    Yes     No  Has an advisory committee been involved?  Attach minutes. 

 
7.  Room Space Requirements:  (Consider # of stations, safety regulations prescribed by law, etc.) 

Requires a science laboratory for the lab portion of the course   
8.  Staffing Implications: (As a result, what other course may not be offered?) 

Each section of this course may replace a section of Bio 10 
9.  Equipment Requirements: 

Standard biology department laboratory equipment  
10.  Learning Resources: (Will this course require special collections or additions to current 

holdings?) 
no   

  
11.  Estimated Costs:   Start Up: Staffing:     $ 0.0               

Supplies:  
$ 0.0               

Equipment:  
$ 0.0                          

               On-Going: Staffing: $ 0.0   
Supplies: 

$ 0.0   
Equipment: 

$ 0.0                          

 
12. Material Fees:   $ 0.0  Justification         
13. Yes     No  Is special funding available?   
14. Yes     No  Evidence of meeting needs of District ethnic demographics?  
15. Yes     No  Are there special safety regulations.  If so, explain.        
16. Yes     No  Requires additional Information Technology Services resources.  If so, explain.        

 



 
 

COURSE OUTLINE 
West Hills College Coalinga 

 
 Date: 7/14/07 
 

Instructional Area:   Math/Science/PE 
 
Course Prefix & Number:   BIO 15 
 
Course Title:   Biology for Education 
 
Units:   3.0 
  
Grading option (select one):     Standard Grading     Credit/No Credit 

    Standard Grading/Credit/No Credit 
  

Materials Fee $ 0.0 Justification:      
    
Semester Lecture Hours:   36 Semester Lab Hours: 54    
       
How many times may this course be taken for credit? (repeatability)        

          
1. PREREQUISITE(S): None 

 
and/or 
 
ADVISORY(S): Successful completion of ENG 51A or equivalent 
 

2. CATALOG DESCRIPTION: Biology 15 is required for Liberal Studies students seeking a  
 Multiple Subject Teaching Credential and transferring to the California State University system.  
 The primary objective of this course is to teach biological concepts as they relate to the cell and  
 the organism as a whole. Consideration will be given to the cellular and chemical basis of life,  
 genetics, evolution, and ecology. (AA, CSU, UC) 

 
3. INSTRUCTIONAL OBJECTIVES  (Use measurable outcomes only-course that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A.  identify the characteristics and the basic needs of living organisms. 
B. explain the chemical principles underlying the functioning of biological systems including 

the energetics of respiration and photosynthesis. 
C. describe basic cell structure and function , including an overview of the processes 

associated with the central dogma of molecular biology. 
D. distinguish between sexual and asexual reproduction in plants and animals including 

mitosis, meiosis, and basic transmission genetics. 
E. describe levels of organization and distinguish related organizational functions in plants 

and animals. 
F. identify structures and compare related functions of systems in plants and animals at 

multiple levels of organization. 
G. distinguish between environmental and genetic sources of variation. 
H.  distinguish between natural and artificial selection. 
I. explain the basis of Darwin’s theory that species evolved by a process of natural selection. 



 
J.  apply evidence from the fossil record, comparative anatomy, and DNA sequences to 

support the theory that life gradually evolved on earth over billions of years. 
K. identify the resources available in an ecosystem, and describe the environmental factors 

that support it including biotic and abiotic factors. 
L. describe the relationship between the number and types of organisms an ecosystem can 

support and relationships among members of a species and across species. 
M.  distinguish between environmental adaptations and accommodations. 
N.  illustrate the flow of energy and matter through an ecosystem from sunlight to food 

chains and food webs. 
O. explain the factors that affect the growth and development of plants. 
P. diagram the life cycles of familiar organisms. 
 

4. COURSE CONTENT AND SCOPE  (Instructional topics or units): 
A. Lectures 
 1. Introduction to biology 
 2. Chemistry of biology 
 3. Cell structure and types 
 4. Cellular reproduction 
 5. Photosynthesis and cellular respiration 
 6.  Genetic sources of variation 
 7. Natural and artificial selection 
 8. Darwin’s theory of evolution 
 9. Physical, anatomical, and biochemical evidence of evolution 
 10. Environmental factors and resources which distinguish ecosystem structure 
 11. Population and community ecology 
 12. Energy and matter flow in an ecosystem and distinctions between adaptation  
  and accommodations to environment. 
 13. Structure/function relationship of organ systems in plants 
 14. Environmental influences on the growth and development of plants 
 15. Board relationships in human physiology 
 16. Sexual vs. asexual reproduction and life cycles of familiar organisms 
B. Laboratory 
 1. Introduction to scientific tools and methods; characteristics of life; levels of  
  biological organization 
 2. diffusion, osmosis, and water relations 
 3. Cellular structure and functions; cell types and histology 
 4. Cell cycle, chromosomes and mitosis; organism growth and development; life  
  cycles of familiar organisms 
 5. Respiration, photosynthesis, enzymes, energy systems and trophic levels  
 6. Molecular genetics, protein synthesis, and inheritance 
 7. Adaptations; organism response to selection pressures 
 8. Ecological interactions; roles of organisms in ecosystems 
 9. Organismal adaptations and distributions 
 10. Population dynamics and evolution 
 11. Biotic and abiotic factors influencing plant and animal diversity and distribution  
  in Central California  

12. Microorganisms of aquatic systems; their diversity and influences 
13. Animal systems and diversity 
14. Plant systems and diversity 
15. Endocrine, circulatory, neuromuscular and respiratory physiology 
16. Food chains and webs 

 



 
 
 
 

5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 
A.  Lecture sessions: 
 1.  Use of presentation media including: 
  a.  overhead transparencies 
  b. power-point presentations 
  c.  reviews 
  d. video clip files  
  e. web Assisted learning activities  
 2. Conceptual presentations 
 3. Use of questions: 
  a.  discussion 
  b.  controversial 
  c. curiosity questions 
 4. Give-and –take recitation 
 5. Oral review 
 6. discussion of current scientific articles, newspaper and periodicals  
B. Laboratory sessions: 
 1. Emphasis on group learning: 
  a. Team work 
  b. Problem solving 
  c. Decision making  
  d. Leadership 
  e. Assigned problem sets 
  f. Provide a variety of specimens for students observation and use  
  g. Facilitate and monitor group work 
  h. Facilitate and monitor individual 
 

6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 
A.  Unit exams consisting of objective and essay type questions 
B. Quizzes 
C. Classroom discussion and participation  
D. Oral Presentations 
E. Problem solving sets 
F. Laboratory skill demonstrations 
 Written assignments   

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
A. Short essay exam questions 
B. Written lab reports or term papers 
C. Article Summaries, critiquing the basic science behind news articles 
   

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (use detail when describing student assignments and state in cognitive terms): 
A. By encouraging students to restate concepts in their own words by describing,  
 comparing and explaining questions.  
B. Use of dichotomous keys 
C. Student designed laboratory experiments 
D. Cooperative group learning: 
 1. Inquiry: actively thinking about what is being presented 
 2. explanation: of what one knows, explainer tests their knowledge 



 
 3. Listener: questions and challenges their own understanding 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
 PLURALISM IS ADDRESSED: 

Scientific content and process are by their nature culturally neutral as the principles of science 
do not discriminate by color, race, or creed. These principles apply equally to all cultures, 
majorities, and minorities. Thus, cultural pluralism is naturally supported without bias. 
However, it is recognized that particular cultural backgrounds and /or beliefs, religious or 
otherwise, may offer differing degrees of support, experience, and in some cases acceptance of 
some scientific models, beliefs or principles. In some cases belief systems may seem 
inconsistent with scientific observations or principles. In recognition of potential differences, 
science courses are taught with individually focused  support to supplement weak scientific 
backgrounds. Additionally, allowances are openly made for the co-existence of scientific 
position with that of belief or culture. In general, the position is encouraged among all 
instructors to present the scientific position as currently known and understood without 
opposing another’s ethically held position. Appropriate belief is left to the student. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  none 
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
             learning outcomes for each time the course can be repeated): 
  



 
  
 
 

LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  Bio 15 – Biology for Education 
 
Instructional Area: Math/Science/PE 
 
Faculty Originator: J. Wanderer Date:   7/14/07 
  
 
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The L/LRC has sufficient resources presently available for support of this course/discipline. 
 
     The L/LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 
Comments:          
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

  



 
 

ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

Course Prefix, Number & Title:  BIO 15 – Biology for Education Instructional Area: Math/Science/P
E 

Faculty Originator:  J. Wanderer  Date:   7/14/07 

1. Recommended textbooks: All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Biology: Concepts & Connections 
Edition:   5th (2006) ISBN #:   0-8053-7160-5                             
Author(s): Campbell, Reece, Taylor, Simon 
Publisher:   Benjamin Cummings 
Required     Optional     
Readability level:   12.4   (Attach readability materials to original.) 

 
B.   Title:   Life Science Laboratory Manual for Biology 15 

Edition:   Fall 2006 ISBN #:                                     
Author(s): Charles A. Kronberg, editor 
Publisher:   CSU Fresno  
Required     Optional     
Readability level:   12.3   (Attach readability materials to original.) 

2. Supplemental text(s): 
 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

3. Additional Textbooks: 
 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 



 
Readability Analysis 
Neil Campbell, Jane Reece, Martha Taylor, & Eric Simon, (2006) Biology Concepts & Connections, 5th Edition 
 
Pg. 47 

The nucleic acids are polymers that can serve as the blue prints for proteins. There are two types: deoxyribonucleic acid (DNA) 
and ribonucleic acid (RNA). The genetic material that organisms inherit from their parents consists of DNA. Genes are specific stretches 
of a DNA molecule that program the amino acid sequences (primary structure) of proteins. And remember that amino acid sequences 
determine the specific three-dimensional structures and therefore the functions of proteins. Thus, by determining the primary structure of 
proteins, DNA controls the life of the cell and the organism.  
 
Pg. 203 

The spread of a viral disease from a small, isolated population can lead to widespread epidemics. For instance, AIDS went 
unnamed and virtually unnoticed for decades before it began to spread around the world. In this case, technological and social factors, 
including affordable international travel, blood transfusions, sexual promiscuity and the abuse intravenous drugs, allowed a previously rare 
human disease to become a global scourge.  
 
Pg. 369 
 Biologists have long speculated about the origins of animals. Some molecular clock calculations (see Module 15.9) estimate that 
the common ancestor of living animals lived about a billion years ago. This ancestor may have resembled modern choanoflagellates, 
colonial protists that are closest living relatives of animals.  
 
Pg. 599 
 Volume and Pitch The brain senses a sound as an increase in the frequency of action potentials it obtains from the auditory 
nerve. But how is the quality of the sound determined? The higher the volume (loudness) of sound, the higher the amplitude of the pressure 
wave it generates. In the ear, a higher amplitude of pressure waves produces more vigorous vibrations of fluid in the cochlea, more 
pronounced bending of the hair cells, and thus, more action potentials generated in the sensory neurons. The loudness of sound is measured 
in decibels (dB). The decibel scale for human hearing ranges from 0 to 120 dB, the loudest we can hear without intolerable pain. 
 
Pg. 749 

In contrast to parasitism, in commensalism (from the Latin com, together, and mensa, table), one partner benefits without 
significantly affecting the other. Few cases of absolute commensalism have been documented, because it is unlikely that one partner will be 
completely unaffected. Algae that grow on the shells of sea turtles, barnacles that attach to whales, and birds that feed on insects flushed 
out of the grass by grazing cattle are sometimes considered commensal. 
 

 



 
Readability Analysis 
Life Science Laboratory Manual for Biology 10, Charles Kronberg, Ed. CSU Fresno Pub. 
 
(Ex.1, Pg. 1) 
Introduction:  Biology is a broad area of science that deals with the study of living things.  Different areas of biology are 
concerned with different aspects of living organisms, how they live and how they work.  For example, molecular biology 
looks at the chemical nature of life, it’s chemical organization and pathways, and the reactions that are necessary for life. 
 
(Ex. 3, D.O. pg. 1) 
The molecules moving in and out of cells, as well as all other molecules, are in constant motion and push each other about as 
they collide with adjacent molecules millions of times per second.  The speed at which molecules move is temperature related.  
The kinetic energy (inherent energy) of molecules keeps them in constant motion.  Molecular motion and the number of 
molecular collisions per second will increase if molecules are heated (i.e. they are supplied with more energy) or will decrease 
if they are cooled.  Because the collisions are random and continual, there is a tendency for molecules to become evenly 
distributed throughout their local environment. 
 
(Ex. 7; CC, pg. 3) 
The mitosis the chromosomes become visible when the chromatin condenses sufficiently to be stained with dye and thick 
enough to be resolved by the light microscope.  The DNA was duplicated during the “S” phase of the cell cycle to make 
enough DNA for 46 pairs of chromosomes, the amount needed to supply two daughter cells.  Each DNA molecule of the 
human genome is many times longer than the cell itself.  It would be impossible to separate 46 pairs of chromosomes within 
the space of the cell if there wasn’t a way of winding up and shortening the DNA strands.  The DNA winds around histone 
proteins repeatedly until the chromosomes are short enough to be separated in the space of the cell. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 



  
From: McGlothlin, Sandy  
Sent: Monday, August 30, 2010 9:32 AM 
To: Shepard, Sarah A.; Whitener, Susan 
Cc: Hendrickson, Marta 
Subject: FW: BIO 10 at Lemoore and Coalinga 
  
This is the last communication I received regarding Bio 10. 
  
Sandy McGlothlin, MSW 
Counselor, Articulation/Matriculation Coordinator 
(559)934-2324 - Office 
(559)934-2866 - Fax 
  
  
From: Whitener, Susan  
Sent: Tuesday, May 18, 2010 1:59 PM 
To: O'Donnell, Ken 
Cc: McGlothlin, Sandy; Hendrickson, Marta; Shepard, Sarah A.; Bolt, Dave; Sanchez, Rene L.; Stearns, Jill 
R.; Goldsmith, Carole 
Subject: RE: BIO 10 at Lemoore and Coalinga 
  
Hi Ken, 
  
Over the last week we have been trying to work out the details on our 
respective campuses.  As you can well understand, May is the last month of 
our academic year and gives us no time to make appropriate curriculum 
changes to put through our formal committee and Board of Trustee 
processes.   
  
We will need for CSU to continue to approve our articulation through at a 
minimum fall 2010.  We will submit appropriate changes for the California 
State University GE articulation in early fall.   
  
At this point conversations are leaning toward a separate course for the CSU 
system. This should resolve the question of how to recognize our in-person 
(hybrid) science labs for articulation. 
  
Thank you Ken for your continued communication and assistance at the CSU 
System Office; we really do appreciate all your efforts. 
  
If you have any questions, please do not hesitate to contact me, 
  
  

 
  



Susan Whitener 
Associate Vice Chancellor of Educational Planning 
West Hills Community College District 
9900 Cody Street 
Coalinga, CA  93210 
559-925-3404 
fax:  559-925-3830 
susanwhitener@whccd.edu 
  

 
  
  
  
  
  
  
  
From: O'Donnell, Ken [mailto:kodonnell@calstate.edu]  
Sent: Friday, May 07, 2010 1:45 PM 
To: Whitener, Susan 
Cc: McGlothlin, Sandy; Hendrickson, Marta 
Subject: FW: BIO 10 at Lemoore and Coalinga 
  
Hi, Susan, 
  
I've connected with three staff and faculty reviewers, and they let me know that they mean for the B3 
approval of BIO 10 at West Hills Lemoore to apply only to those sections of the course that include an in-
person lab.  I don't know of a way to indicate approvals on ASSIST at the level of individual sections, so 
I'm copying the AOs. 
  
Marta and Sandy:  do you have advice about this?  I think we all agree that the BIO 10 approvals on 
ASSIST should read the same for both of your colleges. 
  
I'm willing to approve BIO 10 for Area B3 at both of your colleges, but only if you're both confident you can 
separately track the sections whose labs are offered entirely on-line, to make sure students in those 
sections aren't accidentally certified as having completed Area B3 in GE Breadth.  If you think that would 
be confusing then I'll instead ask ASSIST to publish only the approvals for Area B2. 
  
Ken 
  
     Ken O'Donnell  
     State University Associate Dean 
     Academic Programs and Policy 
     CSU Office of the Chancellor 
     562-951-4735 
     kodonnell@calstate.edu  
  
  
  

mailto:susanwhitener@whccd.edu
mailto:kodonnell@calstate.edu


 
From: O'Donnell, Ken  
Sent: Thursday, May 06, 2010 2:16 PM 
To: Whitener, Susan 
Subject: BIO 10 at Lemoore and Coalinga 

Hi, Susan, 
  
Thanks for your help on the phone just now.  We've agreed: 
  
- BIO 10 should have the same approvals at West Hills Coalinga and Lemoore 
- in this cycle we accidentally gave you split approvals (yes for on-line lab at Lemoore, no for on-line lab 
at Coalinga) 
- I'll resolve this difference with our reviewers, and let you know what they say 
- in the meantime West Hills Coalinga and Lemoore will publish the approvals for areas B1 and B3 
- you and I agree that if the reviewers are insisting on an in-person lab for the B3 approval, then WHC 
and WHL will deliver BIO 10 in a hybrid format to accommodate in-person labs 
  
I'll let you know when I've connected with my reviewers. 
  
Ken 
 



Board Policy 4020 
Program, Curriculum, 

and Course Development 
 

 
Reference: Education Code Section 70901(b), 70902(b); 78016 

Title 5, Section 51000, 51022(a), 55130, 55150 
 
The programs and curricula of the District shall be of high quality, relevant to community and 
student needs, and evaluated regularly to ensure quality and currency. To that end, the Chancellor 
shall establish procedures for the development and review of all curricular offerings, including their 
establishment, modification or discontinuance. 
 
Furthermore, these procedures shall include: 

• appropriate involvement of the faculty and Academic Senate in all processes; 
• regular review and justification of programs and course descriptions; 
• opportunities for training for persons involved in aspects of curriculum development. 

 
All new courses, programs and program deletions shall be recommended by the Curriculum 
Committee to the Chief Instructional Officer who shall make the recommendation to the College 
President.  The College President shall then submit a recommendation(s) to the Chancellor for 
consideration by the Board of Trustees. 
 
All new programs shall be submitted to the Office of the Chancellor for the California Community 
Colleges for approval as required. 
 
Individual degree-applicable credit courses offered as part of a permitted educational program shall 
be approved by the Board.  Non degree-applicable credit and degree-applicable courses that are not 
part of an existing approved program must satisfy the conditions authorized by Title V regulations 
and shall be approved by the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  8/28/01 
Revised:  3/10/08 
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Administrative Procedure 4020 
Program, Curriculum, 

and Course Development 
 

 
 
Reference: Education Code Section 70902(a); Title 5, Section 51022(a); Accreditation Standard II.A 
 
Curriculum Review 
 
The curriculum review process at each college shall, at a minimum, be in accordance with all of the 
following: 
 

1. Each college has established a Curriculum Committee and its membership structure is 
mutually agreeable to the college administration and the Academic Senate. 
 

2. Each college’s Academic Senate delegates to the Curriculum Committee, without forfeiting 
its rights or responsibilities under Title 5, Section 53200-53204,the responsibility to establish 
prerequisites, corequisites, advisories on recommended preparation, and certain limitation o 
enrollment using the curriculum review process. 
 

3. Each college’s Curriculum Committee also reviews the course and prerequisite in a manner 
that meets each of the requirements under Title 5, Section 55201(b.1), and those specified in 
each college’s curriculum review process. 
 

4. Each college shall review each prerequisite, corequisite or advisory to establish that each is 
still supported by the faculty in the discipline or department and by the Curriculum 
Committee and is still in compliance with all other provisions of this policy and with the law.  
Any prerequisite or corequisite which is successfully challenged under Title 5, Section 
55201(f), subsections (1), (2), or (3) shall be reviewed promptly thereafter to assure that it is 
in compliance with all other provisions of this policy and the law. 

 
Program Review 
 
Each college shall include curriculum assessment as part of its established ongoing, systematic 
program review processes. Results of all program review are integrated into institution-wide 
planning for improvement and informed decision making. The colleges regularly review and refine 
their program review processes to improve institutional effectiveness resulting in improvements in 
student achievement and learning. 
 
Student Learning Outcomes 
 
Each college shall develop, implement, and assess student learning outcomes for all courses, 
programs, and degrees.  Student learning outcomes will be filed and maintained along with the 
official course outline of record.  The results from the assessment of student learning outcomes will 
be used by the faculty and administration to improve institutional effectiveness. 
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Administrative Procedure 4020 
Program, Curriculum, 

and Course Development 
 
Rule of 5 
 
There are, at a minimum, five components in the official course outline of record.  These 
components are uniform throughout the district when developing curriculum: 
 

1. Course number 
2. Title 
3. Prefix 
4. Units 
5. Transferability 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  3/10/08 
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POLICY               905 
__________________________________________________________________ 
 
WEST HILLS COMMUNITY COLLEGE            RELATIONS 
__________________________________________________________________ 
 

NEWS MEDIA RELATIONS 
 
Representatives of the local press, radio and television are an important link in the 
communication chain between the District and the community.  The maintenance 
of good working relationships with media representatives is essential to meeting 
those objectives of the district-community relations which require the support and 
cooperation of the news media. 
 
It shall be the responsibility of the Director of Marketing (Public Information 
Official) to represent the District in relations with the media. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  __________ 
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2A.115 @ West Hills College Newsletter Samples 
 
Hard copies available for review in the team room. 
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Accreditation 

Campus Life and Student Activities 

The President’s Pen   ____           __ 
News from West Hills College Coalinga   
January 2011, Vol. 4, No. 7 
www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp 

 

 

 

WHC Coalinga’s accreditation site visit will take place March 7-10, 2011.  Dr. Patricia Hsieh 
(pronounced sheea), president of San Diego Miramar College, will serve as team chair for 
our visit.  She will be coming to WHCC for a pre-visit meeting on January 19th.  The self 
study document has been sent to the Accrediting Commission in preparation for the visit. 
 

WHC COALINGA - 
 

DeVry University 
Staff from Fresno’s DeVry University, in 
partnership with West Hills College to offer 
upper division classes for our students and 
community employees, talks with WHCC 
students on December 13, 2010.  
 
Outreach beginning: 
Wednesdays -- 10:00 am – 2:00 pm 
January 19, 2011 -- Academic & Financial 
Advising -- 
January 26, 2011 -- “Transfer Day” 
 
Classes beginning: 
February 28, 2011 

 Psychology 305 (Mondays 6-10 pm) 

 Management 303 (Wednesdays 6-10 pm) 

 
 
 
Pictured at left are Pao Yang and Adam 
Bonilla from DeVry University along with 
WHCC students 
 
 
 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the 
provision of educational, cultural, and economic development opportunities to our current 

and future students and the local and global communities that we serve. 
 

http://www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp
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Closing the Gap 

Administrators from the college and 
superintendents from the WHCCD’s feeder 
high schools met on December 13 and 
discussed ways to increase the participation 
and readiness of high school seniors entering 
college education.  This joint effort will be 
ongoing and is being led by Dr. Elaine Cash 
(retired Riverdale superintendent and 
consultant), along with our Chancellor, Dr. 
Frank Gornick. 
 
 
 

 

TRIO – Student Support Program (SSP), Upward Bound (UB), and 
Upward Bound Math & Science (UB Math & Science) 
 
Thanksgiving Baskets 
TRIO Program and TRIO Club students helped distribute Thanksgiving baskets to the 
needy in the Coalinga area on November 22, 2010. The event was conducted in 
collaboration with the Coalinga Enterprise Committee (CEC). Over 250 baskets were 
distributed. 
 

 
 
The EVENT 
SSP staff sponsored the EVENT on December 1, 2010. This activity was designed to 
provide the new program requirements by the newly funded TRIO/SSP grant. The SSP 
grant/program was funded for five years. 
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Imaginarium Institute of Arts Visit 
UB/UBMS staff hosted the students at the Imaginarium-Institute of Arts in Coalinga on 
December 4, 2010. A seminar was presented by J B Jones that included hands on exercises 
for mathematics and music.  
 

   
 
Wonder Valley Retreat Visit 
Program Assistant Reyna Moreno took a group of TRiO Club/TRiO Program students to 
Wonder Valley Retreat (Sanger, CA) on December 4, 2010, to participate in a student 
development leadership seminar. The event was sponsored by the WHC Coalinga Mini 
Grant. The students participated in a series of exercises that included team-building 
activities, overcoming obstacles/qualms, and realizing subtle acts that can make a 
difference. 
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Other Special Campus Events and Activities 
 
The Traditional Holiday Feast 
This year’s Holiday Reception and Feast was held on December 14, in the new gymnasium.  
WHCCD staff and community partners/supporters attended the annual luncheon that 
provided an opportunity for fellowship and team building, 
 
West Hills College Coalinga Holiday Gathering & ASB Team Building Activity 
Dr. Lewallen and his wife, Michele, hosted this event at their home on Sunday, December 
11.  The event included a holiday celebration, festivities, and food. Both WHCC and NDC 
ASB officers along with other administrators attended. 
 

DSPS Holiday Potluck 
Disabled Students Programs and Services (DSPS) staff and more than 120 serviced 
students enjoyed their annual Holiday Potluck on December 9. Staff who serve in DSPS 
include Tom Winters (counselor and LD specialist); Dr. Martha Rodriguez and Marlese 
Roton (counselors); Laura Ames (program assistant); Keith Brock (access specialist); J. 
Hubbard (tutor); and Crystal Aguilar, Rose Anderson, and Joe Milianta (teachers). Great 
staff…Great students! 
 

Annual Women’s Christmas Brunch 
This year’s Annual West Hills College Women’s Christmas Brunch was held on December 3, 
2010.  This year’s event had over 40 women attending.  In lieu of a “gift exchange” the 
ladies bought in socks that were donated to the Marjaree Mason Center in Fresno.  This 
year’s staff development activity was led by Sandy McGlothlin.   
 
Annual Tree Trimming Activity 
This year’s Annual Tree Trimming was held on December 1, in the Administration Lobby.  
Ornaments and assorted decorations to be placed on the tree were provided by the 
President’s Office – refreshments were served and door prizes were given out.  Students, 
staff and community members participated in the event. 
 
Lights of Love 

 
Lights of Love was a success on both the WHCC and NDC campuses with all children being 
sponsored to receive a gift for the holidays.  Students, faculty, and staff provided holiday 
gifts for children from our local communities. This effort was part of the “Lights of Love” 
program that President Lewallen introduced to our campus a few years ago. Your 
generosity is truly appreciated. 
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NORTH DISTRICT CENTER (NDC) – 
 
Carwash 
Over 50 students participated in a carwash on December 11 to help a Firebaugh family 
that had lost their home due to a fire. Over $1200 was raised by our students, local high 
school students, and community members.  The family members were very appreciative of 
our NDC student efforts.  
 
President’s Holiday Luncheon at NDC 
President Lewallen hosted the annual NDC Holiday luncheon on December 9. Faculty, staff, 
and Workforce Connection leaders were treated to wonderful food, fellowship and gifts. It 
was an opportunity to thank everyone for all 2010 accomplishments, as well as talk about 
holiday plans. 
 

Associated Student Body (ASB) 
 
NDC Holiday Parade 
NDC ASB leaders and students participated in the City of Firebaugh Holiday Parade on 
December 4.  The group built a float that had the theme of “Education Opens the Door to 
the World.” They also set-up a food and beverage stand near the campus. Over 100 
students, staff, and faculty watched the parade pass by NDC and through downtown 
Firebaugh. 
 

College Assistance Migrant Program (CAMP)  
 
Huron Christmas Parade 
December 11th, 2010:  Students and employees from West Hills College Coalinga showed 
their pride in the Annual Huron Christmas Parade.  Our college float included participation 
from the TRiO Club, Workforce, Community Education, High School Equivalency (HEP), 
CAMP, and the WHC Coalinga Falcon.  The following equipment donations were provided 
by the following:  DJ sound system was donated by Salvador Mendoza, Omar Mendoza 
donated the truck, and Leonard Bass donated the trailer bed for this event. A special 
thanks to Raquel Rodriguez and Gerardo Escalante for coordinating the float decorations.  
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Piñata-Making-Contest  
The City of Firebaugh hosted a free community “piñata-making-contest” for its residents 
on November 30, 2010.  Participants in the contests included local community members, 
Los Promotores, Firebaugh Youth Club, and students from West Hills College Coalinga-
North District Center.  A first place DVD was won by the CAMP participants (Lleraldin 
Moreno, Melissa Moreno, and Maria Andrade). 
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Student Spotlight 

 
High School Equivalency Program (HEP) 
 
HEP Orientation 
The HEP Program held an informational orientation at the local Firebaugh Veterans’ Hall 
on December 9, 2010.  Event speakers included President Lewallen, Juan Rubio, Olivia 
Contreras, and Gerardo Escalante.  Among the attendees were HEP participants, out-of-
school-youth, parents interested in vocational trainings, and community members seeking 
to enroll in the HEP Program next semester. A total of 46 community members attended 
the event.  
 

 
  
Other Special Campus Events and Activities 
 
EOPS Orientation 
EOPS Orientation held at NDC, on January 13.  Counselor Marlese Roton and Advisor Alicia 
Rocha hosted an Orientation for NDC-EOPS students at our Firebaugh campus.  These are 
mandatory meetings for our categorically-served students promoting academic success. 

 
OUTSTANDING STUDENT-ATHLETE ACADEMIC ACHIEVEMENT 

Fall 2010 
President’s Citation is a perfect 4.0 GPA.   12 or more units completed in a 

semester 
GPA for The Dean’s List is 3.0 & higher with no grade below “C” 

Congratulations to the following student-athletes!!! 
 
RODEO 
DEAN’S LIST: 
Kendra Brennan 
Andrew Brown 
Robert Ferrasci 

Colter King 
Greg Lewis 
Clay Roeser 
Casey Waddington 
Katie Vest 
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Athletics 

 
BASKETBALL 
PRESIDENT’S CITATION: 
Kris Mayele Sereme 
DEAN’S LIST: 
Kristen Robertson 
Galane Thomas 
 
SOFTBALL  
PRESIDENT’S CITATION: 
Jasmyne Nettingham 
DEAN’S LIST: 
Calli Hoffmann 
 Amber Lozano 
Charley Gonzalez 
Jasmine Bustamante 
 
VOLLEYBALL 
DEAN’S LIST: 
Calli Hoffmann 
Paola Nieto 
Gabriela Urrutia 
Melissa Allen 
Amber Lozano 

 
FOOTBALL 
PRESIDENT’S CITATION: 
Abram Howe 
DEAN’S LIST: 
Richard King 
Mario Barker 
Stephen Hurt 
Randy Maynes 
Juantez Hartsfield 
Pedro Garcia 
Nicolas Beck 
Dray Baldwin 
 
BASEBALL 
PRESIDENT’S CITATION: 
Kristopher Moreno 
DEAN’S List: 
Ian Horne 
Luis Olivera 
Rene Martinez 
Adam McCurley 
Isaac Gray 
 
 

 

Men’s Falcon Basketball “Big” Monday Bash 
This year’s “Big” Monday Bash was held on December 6, 2010. 
 

   
Mark Arce and former player Brandon  
Kurtz  

ASB Activities Director Rubi Gonzalez & 
ASB President Thomas Toby had a great 
time  
 



 

   
Just a few of the wonderful gifts that 
were donated to the program.   
 

Hollis Green was the big winner of the 
Grand Prize trip for two to the 2011 
NCAA Men’s Final Four Basketball 
Tournament April 1-4 in Houston, Texas 

 

Falcon Basketball –      
 

 
 
2010-2011 Basketball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Jan-5 Wednesday *Columbia College Coalinga 7pm 

Jan-8 Saturday *Fresno City College Fresno 7pm 

Jan-15 Saturday *Porterville College Porterville 7pm 

Jan-19 Wednesday *Reedley College Coalinga 7pm 

Jan-22 Saturday *College of the Sequoias Visalia 7pm 

Jan-26 Wednesday *Merced College Coalinga 7pm 

Jan-29 Saturday *Columbia College Sonora 7pm 

Feb-2 Wednesday *Fresno City College Coalinga 7pm 

Feb-9 Wednesday *Porterville College Coalinga 7pm 

Feb-12 Saturday *Reedley College Reedley 7pm 

Feb-16 Wednesday *College of the Sequoias Coalinga 7pm 
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Feb-19 Saturday *Merced College Merced 7pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Baseball –      
 

 
 

2010-2011 Baseball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 4 Friday Napa Valley (DH) Coalinga 11am 

Feb 5 Saturday Napa Valley Coalinga 11am 

Feb 11 Friday Gavilan Gilroy 2pm 

Feb 12 Saturday Gavilan (DH) Coalinga 11am 

Feb 18 Friday Redwoods (DH) Coalinga 11am 

Feb 19 Saturday Redwoods Coalinga 11am 

Feb 22 Tuesday *Fresno City Fresno 3pm 

Feb 24 Thursday *Fresno City Coalinga 2pm 

Feb 26 Saturday *Fresno City Fresno 1pm 

Mar 1 Tuesday *Reedley Coalinga 2pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday *Reedley Coalinga 1pm 

Mar 8 Tuesday *COS Visalia 2pm 

Mar 10 Thursday *COS Coalinga 2pm 

Mar 12 Saturday *COS Visalia 1pm 

Mar 15 Tuesday *Merced Merced 2pm 

Mar 17 Thursday *Merced Coalinga 2pm 

Mar 19 Saturday *Merced Merced 1pm 

Mar 22 Tuesday *Taft Coalinga 2pm 

Mar 24 Thursday *Taft Taft 2pm 

Mar 26 Saturday *Taft Coalinga 1pm 

Apr 5 Tuesday *Porterville Coalinga 2pm 

Apr 7 Thursday *Porterville Porterville 2pm 

Apr 9 Saturday *Porterville Coalinga 1pm 

Apr 12 Tuesday *Porterville Porterville 2pm 

Apr 14 Thursday *Fresno City Coalinga 2pm 



 

11 | P a g e  
 

Apr 16 Saturday *COS Coalinga 1pm 

Apr 20 Wednesday Victor Valley Coalinga 11am 

Apr 21 Thursday Victor Valley Coalinga 11am 

Apr 26 Tuesday *Merced Coalinga 2pm 

Apr 28 Thursday *Taft Taft 2pm 

Apr 29 Friday *Reedley Reedley 2pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Softball –      
 

 
 

2010-2011 Softball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 5 Saturday Cuesta (DH) San Luis Obispo 11am 

Feb 8 Tuesday Hartnell (DH) Salinas 1pm 

Feb 10 Thursday American River (DH) Coalinga 1pm 

Feb 12 Saturday Gavilan (DH) Coalinga 12pm 

Feb 15 Tuesday Diablo Valley (DH) Pleasant Hill 1pm 

Feb 17 Thursday Monterey Peninsula (SH) Coalinga 1pm 

Feb 19 Saturday COS Tourney Visalia TBA 

Feb 20 Sunday COS Tourney Visalia TBA 

Feb 22 Tuesday Cabrillo (DH) Coalinga 1pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday FCC Tourney Fresno TBA 

Mar 6 Sunday FCC Tourney Fresno TBA 

Mar 8 Tuesday *COS (DH) Coalinga 1pm 

Mar 10 Thursday *Fresno City Coalinga 2pm 

Mar 15 Tuesday *Merced (DH) Coalinga 2pm 

Mar 19 Saturday West Valley (DH) Coalinga 1pm 

Mar 22 Tuesday *Porterville (DH) Porterville 2pm 
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Student Services 

Farm of the Future 

Mar 24 Thursday *Taft (DH) Taft 2pm 

Mar 29 Tuesday *COS Visalia 2pm 

Mar 31 Thursday *Reedley (DH) Coalinga 2pm 

Apr 5 Tuesday *Merced Merced 2pm 

Apr 7 Thursday *Fresno City (DH) Fresno 2pm 

Apr 12 Tuesday *Porterville Coalinga 2pm 

Apr 19 Tuesday *Taft Coalinga 2pm 

   
*CVC Games 

   
Home Games in Bold 

 

 
Commencement 2011 
A New Year means the quick arrival of Spring…and graduation time. Our “Commencement 
Planning Meetings” will begin on January 20 (Commencement takes place on May 27. An 
open invitation to participate on this year’s committee has been sent to the WHCC faculty 
and staff. 
 
Student Printing 
This semester, the district has implemented a print solution that will limit the number of 
copies a student will be allowed to print to a campus printer.  At the beginning of each 
semester, every student’s account will be set up with 200 copies.  There will be a charge 
of $0.10 for black and white and $0.25 for color for any additional copies once the 200 
copies are used. Payment for additional copies may be done at student services.  For 
additional information, please refer to the library staff at your college. 

 

Student Hay Projects 
Yui Matuhisa, Benito Favela, and Herman “Daniel” Delgado planted the seed for their 
Student Hay Project on December 10.  Approximate 40 acres of oat hay and 10 acres of 4-
way grain were laid down by the students and is currently doing very well, especially 
taking into consideration the current weather.        

 
As explained in previous 
articles, the students will 
record, analyze, and study 
how the plants grow and 
around the beginning of June 
they will harvest the crop, 
mother nature permitting.  
Updates will be provided over 
the next few months to track 
the progress of the student 
project and the growth of the 
new crop. 
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Staff Development, Recognition, and Involvement 

Westside Institute of Technology 

Christmas Day Parade 
Jim Brixey and the Farm of the Future crew participated in the Christmas Day Parade 
December 4th.  Despite the rain, they reported a great turn out and had lots of fun. Also on 
December 4th, Coalinga hosted the USBCHA Border Collie dog show.  The United States 
Border Collie Handlers Association holds these trials all over the United States, year 
round.  Coalinga had a good show of participants and a great turn out by competitors 
from all over the nation. 
 
International Irrigation Association Conference  
Clint Cowden traveled with a group of 8 students from his Precision Ag. class to Phoenix, 
AZ, on December 3-8, for the International Irrigation Association Conference where they 
participated in professional irrigation training.  While at the conference four of the West 
Hills students, Herman “Daniel” Delgado, Yui Matuhisa, Benito Favela, and Glenn Sailors, 
sat for the National Irrigation Certification exam.  The results are not in as of 1/5/2011, 
but will soon be announced.  Overall the trip was very successful and more than half of 
the students were offered internships across the country.   

 

CSH/CSHEA Annual Holiday Activities 
President Lewallen was once again asked to participate as a judge for Coalinga State 
Hospital and CSHEA’s 2nd Annual Holiday Feast Basket Competition on December 16.  All 
entries were donated to the Coalinga Police Department and then distributed to Coalinga 
families. 
 
Accreditation Follow up Visit 
On behalf of the Accrediting Commission, President Lewallen conducted an accreditation 
follow up site visit at Moreno Valley College on November 19, 2010.  He was the team 
chair for the comprehensive visit in 2009.  Vice President Stearns was the team assistant 
for the comprehensive visit. 
 

Avenal Solar Installation 
The Avenal solar installation has begun!  The training provided by WIT has proven very 
successful; although initial construction has only recently begun, over 70 of the trainees 
have been hired and are working! This aligns exactly with the overall goals of WIT: to 
provide training and skill-sets to the unemployed/underemployed in rural communities 
throughout our district that will assist with getting jobs! 

 
Vocational Trainings 
Look for flyers posted or call WIT @ (559) 
934-2169 for more information. Send an 
email to WIT if you would like to be added 
to the course flyer distribution list 
(wit@whccd.edu). 
Available courses include welding, forklift 
certification, truck driving, residential 
electrical, industrial electrical, motors & 
controls and others coming soon. 

mailto:wit@whccd.edu
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Fork Lift Certification Training - Avenal 
WIT held fork-lift certification training in the City of Avenal on December 11. 2010.  A total 
22 participants enrolled for the two-day-bilingual training.  According to Forklift Instructor 
Raquel Huaracha, “Many community members are seeking and requesting training 
opportunities due to the slow economy. It’s tough for men and women to be the “bread-
winners” in such a competitive market without specific job skills.  Ultimately providing 
trainings like these can really help families get through tough times and offering bilingual 
courses allows participants to feel comfortable asking questions without hesitation.”  The 
first component of the forklift certification training covers the formal classroom curricula 
and safety instruction.  The second engages the students with “hands-on” skills training. 
 

 
 
 

 
 
 
 



 

15 | P a g e  
 

Facilities 

WHCCD Foundation 

 
Employee Philanthropy Program 
The foundation hosted a holiday gathering at Kings County Club for our major donors and 
potential donors, employees who contribute to the Employee Philanthropy Program, our 
foundation board, the district board of trustees and other invited guests.  Contribution 
letters have gone out to 2010 participants in the Employee Philanthropy Program.  If you 
do not receive yours, please let Frances Squire know by telephoning her at ext. 2134.  If 
you have not participated in the past in Employee Philanthropy, please consider doing so.  
These are very difficult economic times and the scholarships provided to our students are 
critical to them as they strive to achieve their educational dreams.  You can designate your 
gift to go to a specific scholarship or program.  It’s very simple to do and is handled 
through a payroll deduction.  For a donation of less than $25 a month, you can establish a 
$250 scholarship in your name or in honor of someone who has made a difference in your 
life. 
 
15th Annual Foundation Golf Tournament 
Several big events are on the Foundation calendar.  May 9, 2011 is the 15th annual 
foundation golf tournament with proceeds benefitting the President’s Scholars Program.  
Even if you’re not a golfer, you can participate by being a sponsor.  Please let the 
Foundation staff know if there are people who you think should be included on the 
solicitation list (i.e. college vendors with whom you work). 
 
Governor Sarah Palin 
The foundation and West Hills College Lemoore are hosting Gov. Sarah Palin on May 1 as 
the opening event at Golden Eagle Arena.  Tickets should be on sale by the time you read 
this.  Go to Protix.com and search Sarah Palin.  Tickets start at $25. 

 
Wellness Center Dedication and Gymnasium Rededication 

These events were held on December 15th.  The college 
dedicated and opened our renovated gymnasium and 
brand new fitness/wellness building. There were guest 
speakers,  tours and refreshments.  Everyone was 
then invited to attend the Falcon’s home basketball game 
against Modesto. 
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Vince Motte Weather Station at Farm of the Future 
The monument recognizing Vince Motte for his generous donation has been constructed 
at the weather station site. 
 

                          
 
The CIMIS Vince Motte Weather Station has been transmitting data to the statewide 
California Irrigation Management Information System (CIMIS) since March 2010.  The 
station is identified as Coalinga #205 and is located at the Farm of the Future.  The 
weather station was made possible through a generous donation from Vince Motte, grant 
funding, and district funding.  A variety of reports are available via the CIMIS website 
(http://www.cimis.water.ca.gov/cimis/welcome.jsp).  Select the “CIMIS DATA” tab. 
 
You must register as a user on the CIMIS site to access the data, but it is free, quick and 
easy.  Once you are a registered user select station #205 (Coalinga) from the station list. 
 
 

http://www.cimis.water.ca.gov/cimis/welcome.jsp


Board Policy 313 4030 
Academic Freedom 

 
 

Reference: Education Code Section 87704; Title 5, Section 51023; Accreditation Standard 2.2 
 
The Board believes that academic freedom is an essential right arising from the nature and function 
of education.  The aims and objectives of the West Hills Community College District point to the 
unreserved and unqualified obligation of the instructor to pursue his/her subject and the program 
area surrounding it in a manner consistent with standards of scholarly objectivity as defined by 
academic tradition and practice.  
 
The West Hills Community College District holds that academic freedom involves inherently the 
following rights and responsibilities: 
 

1. The right to explore to the limit of competence and training, the assigned teaching area and 
its references. 
 

2. The responsibility within the teaching area to weigh studiously serious intellectual 
differences, when applicable, which rise from historical context and perspective. 
 

3. The right to present the democratic process with its freedoms, rights, and safeguards as the 
sole way in which the academic community and nation can exist and establish the means for 
progress and the greater fulfillment of man. 
 

4. The responsibility in solving problems to appeal only to those criteria sanctioned historically 
by reason as confirmed through objective discussion. 
 

5. The right to survey, probe, and question the condition of man within the guidelines of 
accepted research techniques and intelligent discussion. 
 

6. The responsibility of avoiding the intellectual error of assuming absolute answers for 
complex problems and presenting these answers as unquestionable truth.  
 

7. The responsibility to introduce within the assigned teaching areas, controversial concepts, 
issues and systems, subjecting these ideas to the test of objective reasoning. 
 

8. The responsibility of recognizing, respecting, and discussing fairly those areas of human 
activity not amenable as such to the scientific method. 
 

9. The right to create unhampered and clear intellectual atmosphere, maintained, encouraged, 
and supported by staff, administration and trustees. 
 

10. The responsibility of avoiding any teaching method, which relies on rigid authority or 
implied infallibility. 
 

11. The responsibility in challenging students, notwithstanding their ability or program, to 
develop a spirit of inquiry regarding all academic areas and to seek logical answers.  
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Board Policy 313 4030 
Academic Freedom 

 
 
The West Hills Community College District considers academic freedom defined by its attendant 
rights and responsibilities as a vital, primary force in the achievement of the aims and objectives of 
the institution.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  6/16/98 
Revised policy approval date:  (Not yet approved) 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
BOARD POLICY AND ADMINISTRATIVE PROCEDURE 

ROUTING FORM 
 

Review and approval by the various college/district governance groups is requested:     Yes      No  
 
Policy/Procedure #: BP 4030 
Policy/Procedure Name: Academic Freedom 
 

 New  Revised  Replaces existing policy/procedure: 313 
 
New policy/procedure or revisions initiated/proposed by: Chancellor's Executive Cabinet 
Reason for new policy/procedure or revisions: References and numbering need to be updated 

based on recommendations by the CCLC 
__________________________________________________________________________________________ 
 

Reviewing Group Date Approval/Comments 
 
Chancellor’s Executive Cabinet 9/15/10 Approved as presented  
 1/20/11 Approved with changes  
       Not approved  
Comments: 9/15/10 - Changes made to references and policy number.  Policy approved. 

1/20/11 – Revised version proposed by legal counsel reviewed by group.  Group agreed to move 
this version forward. 

__________________________________________________________________________________________ 
Routed to: 
• College Presidents 
• Academic Senate Presidents 
• Faculty Association President 

 
9/16/10;2/1/11 (revised) 
9/16/10; 2/1/11 (revised) 
9/16/10; 2/1/11 (revised) 

__________________________________________________________________________________________ 
College Planning Council 11/18/10 Approved as presented  
(West Hills College Coalinga)  Approved with changes  
  Not approved  
Comments: 11/18/10 - Approved as presented with the knowledge that further changes will come forward 

from the Academic Senate and the Faculty Association. 
__________________________________________________________________________________________ 
Planning & Governance Council       Approved as presented  
(West Hills College Lemoore)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Academic Senate 1/26/11 

2/23/11 
Approved as presented  

(West Hills College Coalinga)  Approved with changes  
  Not approved  
Comments: Tthe Academic Senate is requesting that the wording put forward by both Senates and the CTA 

be used. The version written by the Legal Office is not an accurate version of our previous 
request and does not fully satisfy the need of an Academic Freedom Policy.  

__________________________________________________________________________________________ 



 

 

Academic Senate 1/24/11 Approved as presented  
(West Hills College Lemoore)  Approved with changes  
  Not approved  
Comments: 1/24/11 - WHCL Senate is proposing completely new, and updated language, please see 

attached. 
__________________________________________________________________________________________ 
Faculty Association 1/26/11 Approved as presented  
  Approved with changes  
  Not approved  
Comments: WHCFA approves and supports the revised BP 4030 that was written by a group of Lemoore 

and Coalinga faculty under the guidance of the Academic Senate on both campuses.  The 
revised policy has been psed into the "additional comments" section of this form. 

__________________________________________________________________________________________ 
District Leadership Council 10/5/10 Approved as presented  
  Approved with changes  
  Not approved  
Comments: Faculty are reviewing the policy. 
__________________________________________________________________________________________ 
Chancellor’s Office Final Review         
Comments:       
__________________________________________________________________________________________ 
Board of Trustees       Approved as presented  
(First Reading)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Board of Trustees       Approved as presented  
(Consideration)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
 
ANTICIPATED TIMELINE  
Board of Trustees first reading to occur on: 12/7/10  3/8/11 
Board of Trustees consideration to occur on: 1/18/11  4/26/11 
 
Additional comments:   
 
The following policy language is proposed by the WHC Lemoore Academic Senate: 
 
Academic Freedom Policy  
 
West Hills Community College District is committed to the principles of academic freedom as core values that 
underlie teaching, scholarship, and creative activity, and service to the public, our community, and the larger 
scholarly community.  The principles of academic freedom are part of the broader protections of freedom of 
expression, guaranteed by the First Amendment of the United States Constitution.  Academic freedom ensures 
that scholarship, whether constituted as formal research and publication, teaching, creative activity or in the 
mere exploration of new ideas, is protected from any restriction, harassment or surveillance, absent a warrant. 
Academic freedom is the freedom to teach, both in and outside the classroom, to conduct research, and to 
publish the results of those investigations.  Faculty should also have the freedom to speak to any matter of 



 

 

social, political, economic, or other interests to the larger community, without institutional discipline or 
restraints, save in response to fundamental violations of professional ethics. 
 
WHCCD seeks to develop in its students a sense of thoughtful independence.  To do so, students and faculty 
must be free within the classroom and through scholarly research, creative activity, and community service to 
explore the widest possible range of viewpoints.  Academic responsibility implies that faithful performance of 
professional duties and obligations, the recognition of the demands of the scholarly enterprise, and the candor 
to make it clear that when one is speaking on matters of public interest, one is not speaking for the institution.  
These responsibilities are based on shared values such as integrity, fairness, professional and social 
responsibility, equality of opportunity, confidentiality, honesty and openness, respect for self and others, and 
freedom and safety. 
 
WHCCD specifically endorses the following portion of the American Council on Education’s Statement on 
Academic Rights and Responsibilities:  “The validity of academic ideas, theories, arguments and views should 
be measured against the intellectual standards of relevant academic and professional disciplines.  Application 
of these intellectual standards does not mean that all ideas have equal merit.  The responsibility to judge the 
merit of competing academic ideas rests with colleges and universities and is determined by reference to the 
standards of the academic profession. “ 
 
It is the faculty working within a system of shared governance, which possesses the unique ability to apply 
professional standards of judgments about the quality of the various kinds of scholarship undertaken by 
colleagues.  In making these assessments, the faculty also relies on the judgments of a variety of peer review 
systems, such as periodic program review and advisory committees. 
 
WHCCD considers academic freedom defined by its attendant rights and responsibilities as a vital, primary 
force in the achievement of the aims and objectives of the institution. 
 
Approved 1/24/11, Academic Senate, WHCL. 
 
 
 
The following policy language is proposed by the WHC Coalinga Academic Senate: 
 
Academic Freedom Policy  
 
West Hills Community College District is committed to the principles of academic freedom as core values that 
underlie teaching, scholarship, and creative activity, and service to the public, our community, and the larger 
scholarly community. The principles of academic freedom are part of the broader protections of freedom of 
expression, guaranteed by the First Amendment of the United States Constitution. Academic freedom ensures 
that scholarship, whether constituted as formal research and publication, teaching, creative activity or in the 
mere exploration of new ideas, is protected from any restriction, harassment or surveillance, absent a warrant. 
 
Academic freedom is the freedom to teach, both in and outside the classroom, to conduct research, and to 
publish the results of those investigations. Faculty should also have the freedom to speak to any matter of 
social, political, economic, or other interests to the larger community, without institutional discipline or 
restraints, save in response to fundamental violations of professional ethics. 
 
WHCCD seeks to develop in its students a sense of thoughtful independence. To do so, students and faculty 
must be free within the classroom and through scholarly research, creative activity, and community service to 
explore the widest possible range of viewpoints. Academic responsibility implies that faithful performance of 
professional duties and obligations, the recognition of the demands of the scholarly enterprise, and the candor 
to make it clear that when one is speaking on matters of public interest, one is not speaking for the institution. 
These responsibilities are based on shared values such as integrity, fairness, professional and social 



 

 

responsibility, equality of opportunity, confidentiality, honesty and openness, respect for self and others, and 
freedom and safety. 
 
WHCCD specifically endorses the following portion of the American Council on Education's Statement on 
Academic Rights and Responsibilities: "The validity of academic ideas, theories, arguments and views should 
be measured against the intellectual standards of relevant academic and professional disciplines. Application 
of these intellectual standards does not mean that all ideas have equal merit. The responsibility to judge the 
merit of competing academic ideas rests with colleges and universities and is determined by reference to the 
standards of the academic profession." 
 
It is the faculty working within a system of shared governance, which possesses the unique ability to apply 
professional standards of judgments about the quality of the various kinds of scholarship undertaken by 
colleagues. In making these assessments, the faculty also relies on the judgments of a variety of peer review 
systems, such as periodic program review and advisory committees. 
 
WHCCD considers academic freedom defined by its attendant rights and responsibilities as a vital, primary 
force in the achievement of the aims and objectives of the institution. 
 
 
 
The following policy language is proposed by the West Hills College Faculty Association: 
 
Academic Freedom Policy  
 
West Hills Community College District is committed to the principles of academic freedom as core values that 
underlie teaching, scholarship, and creative activity, and service to the public, our community, and the larger 
scholarly community. The principles of academic freedom are part of the broader protections of freedom of 
expression, guaranteed by the First Amendment of the United States Constitution. Academic freedom ensures 
that scholarship, whether constituted as formal research and publication, teaching, creative activity or in the 
mere exploration of new ideas, is protected from any restriction, harassment or surveillance, absent a warrant. 
 
Academic freedom is the freedom to teach, both in and outside the classroom, to conduct research, and to 
publish the results of those investigations. Faculty should also have the freedom to speak to any matter of 
social, political, economic, or other interests to the larger community, without institutional discipline or 
restraints, save in response to fundamental violations of professional ethics. 
 
WHCCD seeks to develop in its students a sense of thoughtful independence. To do so, students and faculty 
must be free within the classroom and through scholarly research, creative activity, and community service to 
explore the widest possible range of viewpoints. Academic responsibility implies that faithful performance of 
professional duties and obligations, the recognition of the demands of the scholarly enterprise, and the candor 
to make it clear that when one is speaking on matters of public interest, one is not speaking for the institution. 
These responsibilities are based on shared values such as integrity, fairness, professional and social 
responsibility, equality of opportunity, confidentiality, honesty and openness, respect for self and others, and 
freedom and safety. 
 
WHCCD specifically endorses the following portion of the American Council on Education's Statement on 
Academic Rights and Responsibilities: "The validity of academic ideas, theories, arguments and views should 
be measured against the intellectual standards of relevant academic and professional disciplines. Application 
of these intellectual standards does not mean that all ideas have equal merit. The responsibility to judge the 
merit of competing academic ideas rests with colleges and universities and is determined by reference to the 
standards of the academic profession." 
 
It is the faculty working within a system of shared governance, which possesses the unique ability to apply 
professional standards of judgments about the quality of the various kinds of scholarship undertaken by 



 

 

colleagues. In making these assessments, the faculty also relies on the judgments of a variety of peer review 
systems, such as periodic program review and advisory committees. 
 
WHCCD considers academic freedom defined by its attendant rights and responsibilities as a vital, primary 
force in the achievement of the aims and objectives of the institution. 



Board Policy 2715 
Code of Ethics/Standards of Practice 

 
 
 
 
Reference: Accreditation Standard IV.B.1.a, e, and h 
 
The Board maintains high standards of ethical conduct for its members.  Members of the board are 
responsible to the following code of ethics: 
 
 “I pledge my best efforts as a trustee of the West Hills Community College District to: 
 

• evidence good citizenship in community and state affairs; 
• refrain from making any decisions or commitments concerning community college 

governance, except in Board meetings or when designated by the Board to do so; 
• avoid situations leading to conflicts of interest; 
• bring credit to the district through personal effort, either directly or indirectly, in 

business, social, professional and personal relationships; 
• make decisions which are responsive to the geographic distribution and social, 

ethnic, economic, and minority make-up of the community; 
• make decisions which give priority to the students; 
• keep informed on matters pertaining to the community college movement; 
• fulfill the responsibilities of my commission without regard to prejudice or 

partisanship.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
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Board Policy 5055 

Enrollment Priorities 
 
 
 

 
Reference: Title 5, Sections 51006, 58106, 58108 
 
All courses of the District shall be open to enrollment, subject to a priority system that may be 
established. 
 
The Chancellor shall establish procedures defining enrollment priorities, limitations, and processes 
for student challenge, which shall comply with Title 5 regulations. 
 
 
See Administrative Procedure 5055 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  10/27/09 
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Board Policy 5500 
Standards of Student Conduct 

 
 
 

 
Reference: Education Code Section 66300, 66301; Accreditation Standard II.A.7.b 
 
The Chancellor shall establish procedures for the imposition of discipline on students in accordance 
with the requirements for due process of the federal and state law and regulations.  The procedures 
shall be made widely available to students through the college catalog and other means. 
 
The following conduct shall constitute good cause for discipline including, but not limited to, the 
removal, suspension or expulsion of a student: 
 

1. Causing, attempting to cause, or threatening to cause physical injury to another person. 
 

2. Open contempt for any safety rules and regulations. 
 

3. Disruption or obstruction of teaching; research; administration; disciplinary proceedings; 
other West Hills Community college District (WHCCD) activities, including its public 
service functions on or off campus; or other authorized non-WHCCD activities when the 
act occurs on WHCCD premises. 

 
4. Possession, sale or otherwise furnishing any firearm, knife, explosive or other dangerous 

object including, but not limited to, any facsimile firearm, knife or explosive, unless, in the 
case of possession of any object of this type, the student has obtained written permission to 
possess the item from a district employee, which is concurred in by the College President. 

 
5. Unlawful possession, use, sale, offer to sell, furnishing, or being under the influence of, any 

controlled substance listed in Chapter 2 (commencing with Section 11053) of Division 10 of 
the California Health and Safety Code, an alcoholic beverage, or an intoxicant of any kind; or 
unlawful possession of, offering, arranging or negotiating the sale of any drug paraphernalia 
as defined in California Health and Safety Code Section 11014.5. 

 
6. Committing or attempting to commit robbery or extortion. 

 
7. Causing or attempting to cause damage to district property or to private property on 

campus. 
 

8. Stealing or attempting to steal district property or private property on campus, or knowingly 
receiving stolen district property or private property on campus. 

 
9. Willful or persistent smoking in any area where smoking has been prohibited by law or by 

regulation of the college or the district. 
 

10. Committing sexual harassment as defined by law or by district policies and procedures. 
 
11. Engaging in harassing or discriminatory behavior based on race, sex (i.e., gender), religion, 

age, national origin, disability, or any other status protected by law.  
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Board Policy 5500 
Standards of Student Conduct 

 
12. Willful misconduct which results in injury or death to a student or to college personnel or 

which results in cutting, defacing, or other injury to any real or personal property owned by 
the district or on campus. 

 
13. Disruptive behavior, willful disobedience, habitual profanity or vulgarity, or the open and 

persistent defiance of the authority of, or persistent abuse of, college personnel. 
 

14. Cheating, plagiarism (including plagiarism in a student publication), or engaging in other 
academic dishonesty. 

 The term “cheating” includes, but is not limited to: 
o Use of any unauthorized assistance in taking quizzes, tests, or examinations; 
o Dependence upon the aid of sources beyond those authorized by the 

instructor in writing papers, preparing reports, solving problems, or carrying 
out other assignments; or acquisition, without permission, of tests or other 
academic material belonging to a member of the WHCCD faculty or staff. 

 The term “plagiarism” includes, but is not limited to, the use, by paraphrase or direct 
quotation, of the published or unpublished work of another person without full and 
clear acknowledgment.  It also includes the unacknowledged use of materials 
prepared by another person or agency engaged in the buying or selling of term 
papers or other academic materials. 
 

15. Dishonesty, forgery, alteration or misuse of college documents, records or identification; or 
knowingly furnishing false information to the district. 

 
16. Unauthorized entry upon or use of college or district facilities. 

 
17. Lewd, indecent or obscene conduct on district-owned or controlled property, or at district-

sponsored or supervised functions. 
 

18. Engaging in expression which is obscene, libelous or slanderous, or which so incites students 
as to create a clear and present danger of the commission of unlawful acts on college or 
district premises, or the violation of lawful district administrative procedures, or the 
substantial disruption of the orderly operation of the district. 

 
19. Persistent, serious misconduct where other means of correction have failed to bring about 

proper conduct. 
 

20. Violation of published WHCCD policies, rules or regulations, including those concerning 
student organization and the use of college facilities or the time, place and manner of public 
expression or distribution of materials. 
 

21. Violation of federal, state or local law on WHCCD premises or at WHCCD sponsored or 
supervised activities. 
 

22. Participation in a campus demonstration which disrupts the normal operations of WHCCD 
and infringes on the rights of other members of the WHCCD community; leading or inciting 
others to disrupt scheduled and/or normal activities within any campus building or area; 
intentional obstruction which unreasonably interferes with freedom of movement, either  
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Board Policy 5500 
Standards of Student Conduct 

 
pedestrian or vehicular, on WHCCD premises or at WHCCD sponsored or supervised 
activities. 
 

23. Unauthorized preparation, giving, selling, transfer, distribution, or publication, for any 
commercial purpose, of any contemporaneous recording of an academic presentation in a 
classroom or equivalent site of instruction including, but not limited to, handwritten or 
typewritten class notes, except as permitted by any district policy or administrative 
procedure. 
 

24. Theft or other abuse of phones, electronic devices or computer time, including but not 
limited to: 
 

a. Unauthorized entry into a WHCCD system file to use, read, or change the contents 
or for any other purpose. 

b. Unauthorized or illegal transfer or downloading of files 
c. Unauthorized use of another individual’s identification and password. 
d. Unauthorized use of electronic devices in the classroom including, but not limited to, 

head phones, cellular phones, and pagers. 
e. Use of computing facilities to interfere with the work of another student, faculty 

member, or WHCCD staff member. 
f. Use of computing facilities to download or view material deemed to be lewd, 

indecent and/or obscene matter that is not education related. 
g. Use of computing facilities to send obscene or abusive threatening messages. 
h. Use of computing facilities to interfere with normal operation of WHCCD 

computing systems. 
 

25. Abuse of the Standards of Student Conduct including, but not limited to: 
 

a. Failure to obey the summons of a Student Conduct Hearing Panel or WHCCD 
official. 

b. Falsification, distortion, or misrepresentation of information. 
c. Disruption or interference with the orderly conduct of a judicial proceeding or 

Student Conduct Hearing Panel. 
d. Institution of a judicial proceeding or Student Conduct Hearing Panel knowingly 

without cause. 
e. Attempting to discourage an individual’s proper participation in, or use of, the 

WHCCD judicial system. 
 

f. Attempting to influence the impartiality of a member of a judicial body prior to 
and/or during the course of the judicial proceeding or Student Conduct Hearing 
Panel. 

g. Failure to comply with the sanctions imposed under the Student Code of Conduct 
and/or Education Code. 

h. Influencing or attempting to influence another person or commit an abuse of the 
judicial system. 

 
See Administrative Procedure 5520 
 
Board approval date:  7/27/10 
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Administrative Procedure 5520 
Student Discipline 

 
 
 

 
Reference: Education Code Sections 66300, 72122, 76030 
 
The purpose of this procedure is to provide a prompt and equitable means to address violations of 
the Standards of Student Conduct, which guarantees to the student or students involved the due 
process rights guaranteed them by state and federal constitutional protections.  This procedure will 
be used in a fair and equitable manner, and not for purposes of retaliation.  It is not intended to 
substitute for criminal or civil proceedings that may be initiated by other agencies. 
 
These Administrative Procedures are specifically not intended to infringe in any way on the rights of 
students to engage in free expression as protected by the state and federal constitutions, and by 
Education Code Section 76120, and will not be used to punish expression that is protected. 
 
Definitions 
 
District – The West Hills Community College District 
 
Student – Any person currently enrolled as a student at any college or in any program offered by the 
District. 
 
Instructor – Any academic employee of the District in whose class a student subject to discipline is 
enrolled, or counselor who is providing or has provided services to the student, or other academic 
employee who has responsibility for the student's educational program. 
 
Short-term Suspension – Exclusion of the student by the College President for good cause from one 
or more classes for a period of up to ten consecutive days of instruction. 
 
Long-term Suspension – Exclusion of the student by the College President for good cause from one 
or more classes for the remainder of the school term, or from all classes and activities of the college 
for one or more terms. 
 
Expulsion – Exclusion of the student by the Board of Trustees from all colleges in the district for 
one or more terms or permanently. 
 
Removal from class – Exclusion of the student by an instructor for the day of the removal and the 
next class meeting. 
 
Written or verbal reprimand – An admonition to the student to cease and desist from conduct 
determined to violate the Standards of Student Conduct.  Written reprimands may become part of a 
student's permanent record at the college.  A record of the fact that a verbal reprimand has been 
given may become part of a student's record at the college for a period of up to one year. 
 
Withdrawal of Consent to Remain on Campus – Withdrawal of consent by the College President or 
designee for any person to remain on campus in accordance with California Penal Code Section  
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626.4 where the College President or designee has reasonable cause to believe that such person has 
willfully disrupted the orderly operation of the campus. 
 
Day – Days during which the District is in session and regular classes are held, excluding Saturdays 
and Sundays. 
 
Short-term Suspensions, Long-term Suspensions, and Expulsions 
 
Before any disciplinary action to suspend or expel is taken against a student, the following 
procedures will apply: 
 

 Notice – The Chief Student Services Officer (CSSO) or designee will provide the student 
with written notice of the conduct warranting the discipline.  The written notice will include 
the following: 

o The specific section of the Standards of Student Conduct that the student is accused 
of violating. 

o A short statement of the facts supporting the accusation. 
o The right of the student to meet with the CSSO or designee to discuss the 

accusation, or to respond in writing. 
o The nature of the discipline that is being considered. 

 
 Time limits – The notice must be provided to the student within ten (10) days of the date on 

which the conduct took place; in the case of continuous, repeated or ongoing conduct, the 
notice must be provided within five (5) days of the date on which conduct occurred which 
led to the decision to take disciplinary action. 
 

 Meeting – If the student chooses to meet with the CSSO or designee, the meeting must 
occur no sooner than three (3) days after the notice is provided. At the meeting, the student 
must again be told the facts leading to the accusation, and must be given an opportunity to 
respond verbally or in writing to the accusation. 

 
Short-term Suspension – Within five (5) days after the meeting described above, the College 
President shall, pursuant to a recommendation from the CSSO or designee, decide whether to 
impose a short-term suspension, whether to impose some lesser disciplinary action, or whether to 
end the matter.  Written notice of the College President’s decision shall be provided to the student.  
The notice will include the length of time of the suspension, or the nature of the lesser disciplinary 
action.  The College President’s decision on a short-term suspension shall be final. 
 
Long-term Suspension – Within five (5) days after the meeting described above, the College 
President shall, pursuant to a recommendation from the CSSO or designee, decide whether to 
impose a long-term suspension.  Written notice of the College President’s decision shall be provided 
to the student.  The notice will include the right of the student to request a formal hearing before a 
long-term suspension is imposed, and a copy of this administrative procedure describing the 
procedures for a hearing. 
 
Expulsion.  Within ten (1) days after the meeting described above, the College President shall, 
pursuant to a recommendation from the CSSO or designee, decide whether to recommend  
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expulsion to the Chancellor for recommendation to the Board of Trustees.  Written notice of the 
College President’s decision shall be provided to the student.  The notice will include the right of the 
student to request a formal hearing before expulsion is imposed, and a copy of this administrative 
procedure describing the procedures for a hearing. 
 
Hearing Procedures 
 
 Request for Hearing – Within five (5) days after receipt of the College President’s decision 

regarding a long-term suspension or expulsion, the student may request a formal hearing.  The 
request must be made in writing to the College President or designee. 
 

 Schedule of Hearing – The formal hearing shall be held within fifteen (15) days after a formal 
request for hearing is received. 
 

 Hearing Panel – The hearing panel for any disciplinary action shall be composed of one 
administrator, one faculty member, and one student.  
 
The College President, the president of the Academic Senate, and the Associated Student Body 
President shall each, at the beginning of the academic year, establish a list of at least six (6) 
persons (2 persons each) who will serve on student disciplinary hearing panels.  The College 
President shall appoint the hearing panel from the names on these lists. However, no 
administrator, faculty member or student who has any personal involvement in the matter to be 
decided, who is a necessary witness, or who could not otherwise act in a neutral manner shall 
serve on a hearing panel. 

 
 Hearing Panel Chair – The College President shall appoint one member of the panel to serve as 

the chair.  The decision of the hearing panel chair shall be final on all matters relating to the 
conduct of the hearing unless there is a vote by both other members of the panel to the 
contrary. 
 

 Conduct of the Hearing –  
o The members of the hearing panel shall be provided with a copy of the accusation 

against the student and any written response provided by the student before the hearing 
begins. 

o The facts supporting the accusation shall be presented by a college representative who 
shall be the CSSO or designee 

o The college representative and the student may call witnesses and introduce oral and 
written testimony relevant to the issues of the matter. 

o Formal rules of evidence shall not apply.  Any relevant evidence shall be admitted. 
o Unless the hearing panel determines to proceed otherwise, the college representative and 

the student shall each be permitted to make an opening statement.  Thereafter, the 
college representative shall make the first presentation, followed by the student.  The 
college representative may present rebuttal evidence after the student completes his or  
her evidence. The burden shall be on the college representative to prove by substantial 
of evidence that the facts alleged are true. 

o The student may represent himself or herself, and may also have the right to be 
represented by a person of his or her choice except that the student shall not be  
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represented by an attorney unless, in the judgment of the hearing panel, complex legal 
issues are involved.  If the student wishes to be represented by an attorney, a request 
must be presented not less than five days prior to the date of the hearing.  If the student 
is permitted to be represented by an attorney, the college representative may request legal 
assistance.  The hearing panel may also request legal assistance; any legal advisor 
provided to the panel may sit with it in an advisory capacity to provide legal counsel but 
shall not be a member of the panel nor vote with it. 

o Hearings shall be closed and confidential unless the student requests that it be open to 
the public.  Any such request must be made no less than five (5) days prior to the date of 
the hearing. 

o In a closed hearing, witnesses shall not be present at the hearing when not testifying, 
unless all parties and the panel agree to the contrary. 

o The hearing shall be recorded by the District either by tape recording or stenographic 
recording, and shall be the only recording made.  No witness who refuses to be recorded 
may be permitted to give testimony.  In the event the recording is by tape recording, the 
hearing panel chair shall, at the beginning of the hearing, ask each person present to 
identify themselves by name, and thereafter shall ask witnesses to identify themselves by 
name.  Tape recording shall remain in the custody of the District at all times, unless 
released to a professional transcribing service.  The student may request a copy of the 
tape recording. 

o All testimony shall be taken under oath; the oath shall be administered by the hearing 
panel chair.  Written statements of witnesses under penalty of perjury shall not be used 
unless the witness is unavailable to testify.  A witness who refuses to be tape recorded is 
not unavailable. 

o Within five (5) days following the close of the hearing, the hearing panel shall prepare 
and send to the College President a written decision.  The decision shall include specific 
factual findings regarding the accusation, and shall include specific conclusions regarding 
whether any specific section of the Standards of Student Conduct were violated.  The 
decision shall also include a specific recommendation regarding the disciplinary action to 
be imposed, if any.  The decision shall be based only on the record of the hearing, and 
not on matter outside of that record.  The record consists of the original accusation, the 
written response, if any, of the student, and the oral and written evidence produced at 
the hearing.  

 
College President’s Decision 
 
 Long-term suspension – Within five (5) days following receipt of the hearing panel's 

recommended decision, the College President shall render a final written decision.  The College 
President may accept, modify or reject the findings, decisions and recommendations of the 
hearing panel.  If the College President modifies or rejects the hearing panel's decision, the 
College President shall review the record of the hearing, and shall prepare a new written decision 
which contains specific factual findings and conclusions.  The decision of the College President 
shall be final. 

 Expulsion – Within five (5) days following receipt of the hearing panel's recommended decision, 
the College President shall render a written recommended decision to the Chancellor who shall 
forward the recommendation to the Board of Trustees.  The Chancellor may accept, modify or 
reject the findings, decisions and recommendations.  If the Chancellor modifies or rejects the 
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decision, he or she shall review the record of the hearing and shall prepare a new written 
decision which contains specific factual findings and conclusions. The Chancellor’s decision 
shall be forwarded to the Board of Trustees. 

 
Board of Trustees Decision 
 
 The Board of Trustees shall consider any recommendation from the Chancellor for expulsion at 

the next regularly scheduled meeting of the Board after receipt of the recommended decision. 
 The Board shall consider an expulsion recommendation in closed session, unless the student has 

requested that the matter be considered in a public meeting in accordance with these procedures.  
(Education Code Section 72122). 

 The student shall be notified in writing, by registered or certified mail or by personal service, at 
least three days prior to the meeting, of the date, time, and place of the Board's meeting. 

 The student may, within forty-eight hours after receipt of the notice, request that the hearing be 
held as a public meeting. 

 Even if a student has requested that the Board consider an expulsion recommendation in a 
public meeting, the Board will hold any discussion that might be in conflict with the right to 
privacy of any student other than the student requesting the public meeting in closed session. 

 The Board may accept, modify or reject the findings, decisions and recommendations of the 
Chancellor and/or the hearing panel.  If the Board modifies or rejects the decision, the Board 
shall review the record of the hearing, and shall prepare a new written decision which contains 
specific factual findings and conclusions.  The decision of the Board shall be final. 

 The final action of the Board on the expulsion shall be taken at a public meeting, and the result 
of the action shall be a public record of the District. 

 
Immediate Interim Suspension (Education Code Section 66017) 
 
The College President and/or designee may order immediate suspension of a student where he or 
she concludes that immediate suspension is required to protect lives or property and to ensure the 
maintenance of order.  In cases where an interim suspension has been ordered, the time limits 
contained in these procedures shall not apply, and all hearing rights, including the right to a formal 
hearing where a long-term suspension or expulsion is recommended, will be afforded to the student 
within ten (10) days. 
 
Removal from Class (Education Code Section 76032) 
 
Any instructor may order a student removed from his or her class for the day of the removal and the 
next class meeting.  The instructor shall immediately report the removal to the College President and 
the CSSO or designee.  The CSSO or designee shall arrange for a conference between the student 
and the instructor regarding the removal.  If the instructor or the student requests, the CSSO or 
designee shall attend the conference.  The student shall not be returned to the class during the 
period of the removal without the concurrence of the instructor.  Nothing herein will prevent the  
CSSO or designee from recommending further disciplinary procedures in accordance with these 
procedures based on the facts which led to the removal. 
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Withdrawal of Consent to Remain on Campus 
 
The CSSO or designee may notify any person for whom there is a reasonable belief that the person 
has willfully disrupted the orderly operation of the campus that consent to remain on campus has 
been withdrawn.  If the person is on campus at the time, he or she must promptly leave or be 
escorted off campus.  If consent is withdrawn by the CSSO or designee, a written report must be 
promptly made to the College President. 
 
The person from whom consent has been withdrawn may submit a written request for a hearing on 
the withdrawal within the period of the withdrawal.  The request shall be granted not later than 
seven days from the date of receipt of the request.  The hearing will be conducted in accordance 
with the provisions of this procedure relating to interim suspensions. 
 
In no case shall consent be withdrawn for longer than twenty (20) days from the date upon which 
consent was initially withdrawn. 
 
Any person as to whom consent to remain on campus has been withdrawn who knowingly reenters 
the campus during the period in which consent has been withdrawn, except to come for a meeting 
or hearing, is subject to arrest.  (Penal Code Section 626.4) 
 
Time Limits 
 
Any times specified in these procedures may be shortened or lengthened if there is mutual 
concurrence by all parties. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  7/27/10 
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2A.123 WHCCD Blackboard Website 
 
https://online.whccd.edu/webapps/login/ 
 
 

 

https://online.whccd.edu/webapps/login/


Board Policy 3720 
Computer and Network Use 

 
 

 
Reference: Education Code Section 70902; 

17 U.S.C. Section 101 et seq.; 
Penal Code Section 502, Cal. Const., Art. 1 Section 1; 
Government Code Section 3543.1(b) 
 

Employees and students who use District computers and networks and the information they 
contain, and related resources, have a responsibility not to abuse those resources and to respect the 
rights of others.  The Chancellor shall establish procedures that provide guidelines to students and 
staff for the appropriate use of information technologies.  The procedures shall include that users 
must respect software copyrights and licenses, respect the integrity of computer-based information 
resources, refrain from seeking to gain unauthorized access, and respect the rights of other 
computer users. 
 
 
See Administrative Procedure 3720 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  4/22/08 
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Administrative Procedure 3720 
Computer and Network Use 

 
 

 
Reference: 17 U.S.C. Section 101 et seq.; 

Penal Code Section 502, Cal. Const., Art. 1 Section 1; 
Government Code Section 3543.1(b); 
Federal Rules of Civil Procedure, Rules 16, 26, 33, 34, 37, 45 

 
The District computer and network systems are the sole property of the West Hills Community 
College District.  They may not be used by any person without the proper authorization of the 
District.  The computer and network systems are intended for District learning and work related 
purposes only. 
 
This procedure applies to all District students, faculty and staff and to others granted use of District 
information resources.  This procedure refers to all District information resources whether 
individually controlled or shared, stand-alone or networked.  It applies to all computer and computer 
communication facilities owned, leased, operated, or contracted by the District.  This includes 
personal computers, workstations, mainframes, minicomputers, and associated peripherals, software 
and information resources, regardless of whether used for administration, research, teaching or other 
purposes. 
 
Conditions of Use 
 
Individual units within the District may define additional conditions of use for information 
resources under their control.  These statements must be consistent with this overall procedure but 
may provide additional detail, guidelines and/or restrictions.  Access to District services is a privilege 
that may be wholly or partially restricted by the District without prior notice and without the 
consent of the user. 
 
All suspected violations of the Computer and Network Use Policy by any District student shall be 
reported to the appropriate College Dean in keeping with legal obligation and District policies. 
 
All suspected violations of the Computer and Network Use Policy by any District employee shall be 
reported to the employee’s supervisor in keeping with legal obligation and District policies. 
 
Legal Process 
 
This procedure exists within the framework of the District Board Policy and state and federal laws.  
A user of District information resources who is found to have violated any of these policies will be 
subject to disciplinary action up to and including, but not limited to, loss of information resources 
privileges; disciplinary suspension or termination from employment or expulsion; and/or civil or 
criminal legal action. 
 
Copyrights and Licenses 
 
Computer users must respect copyrights and licenses to software and other online information. 
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• Copying – Software protected by copyright may not be copied except as expressly permitted 

by the owner of the copyright or otherwise permitted by copyright law.  Protected software 
may not be copied into, from, or by any District facility or system, except pursuant to a valid 
license or as otherwise permitted by copyright law. 
 

• Number of Simultaneous Users – The number and distribution of copies must be handled in 
such a way that the number of simultaneous users in a department does not exceed the 
number of original copies purchased by that department, unless otherwise stipulated in the 
purchase contract. 
 

• Copyrights – In addition to software, all other copyrighted information (text, images, icons, 
programs, etc.) retrieved from computer or network resources must be used in conformance 
with applicable copyright and other law.  Copied material must be properly attributed.  
Plagiarism of computer information is prohibited in the same way that plagiarism of any 
other protected work is prohibited. 

 
Integrity of Information Resources 
 
Computer users must respect the integrity of computer-based information resources. 
 

• Modification or Removal of Equipment – Computer users must not attempt to modify or 
remove computer equipment, software, or peripherals that are owned by others without 
proper authorization. 
 

• Unauthorized Use – Computer users must not interfere with others’ access and use of the 
District computers.  This includes, but is not limited to:  the sending of chain letters or 
excessive messages, either locally or off-campus; printing excess copies of documents, files, 
data, or programs; running grossly inefficient programs when efficient alternatives are 
known by the user to be available; unauthorized modification of system facilities, operating 
systems, or disk partitions; attempting to crash or tie up a District computer or network; and 
damaging or vandalizing District computing facilities, equipment, software or computer files. 
 

• Unauthorized Programs – Computer users must not intentionally develop or use programs 
which disrupt other computer users or which access private or restricted portions of the 
system, or which damage the software or hardware components of the system.  Computer 
users must ensure that they do not use programs or utilities that interfere with other 
computer users or that modify normally protected or restricted portions of the system or 
user accounts.  The use of any unauthorized or destructive program will result in disciplinary 
action as provided in this procedure, and may further lead to civil or criminal legal 
proceedings. 

 
Unauthorized Access 
 
Computer users must not seek to gain unauthorized access to information resources and must not 
assist any other persons to gain unauthorized access.  Contact Information Technology Services 
immediately upon suspicion or discovery of any security issue. 
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• Abuse of Computing Privileges – Users of District information resources must not access 

computers, computer software, computer data or information, or networks without proper 
authorization, or intentionally enable others to do so, regardless of whether the computer, 
software, data, information, or network in question is owned by the District.  For example, 
abuse of the networks to which the District belongs or the computers at other sites 
connected to those networks will be treated as an abuse of District computing privileges. 
 

• Reporting Problems – Any defects discovered in system accounting or system security must 
be reported promptly to the appropriate system administrator, Information Technology 
Services, so that steps can be taken to investigate and solve the problem. 
 

• Password Protection – A computer user who has been authorized to use a password 
protected account may be subject to both civil and criminal liability if the user discloses the 
password or otherwise makes the account available to others without permission of the 
system administrator. 

 
Usage 
 
Computer users must respect the rights of other computer users.  Attempts to circumvent these 
mechanisms in order to gain unauthorized access to the system or to another person’s information 
are a violation of District procedure and may violate applicable law. 
 

• Unlawful Messages – Users may not use electronic communication facilities to send 
defamatory, fraudulent, harassing, obscene, threatening, or other messages that violate 
applicable federal, state or other law or District policy, or which constitute the unauthorized 
release of confidential information. 
 

• Commercial Usage – Electronic communication facilities may not be used to transmit 
commercial or personal advertisements, solicitations or promotions (see Commercial Use, 
below). 
 

• Information Belonging to Others – Users must not intentionally seek or provide information 
on, obtain copies of, or modify data files, programs, or passwords belonging to other users, 
without the permission of those other users and the system administrator. 
 

• Rights of Individuals – Users must not release any individual’s (student, faculty, and staff) 
personal information to anyone without proper authorization. 
 

• User identification – Users shall not send communications or messages anonymously or 
without accurately identifying the originating account or station. 
 

• Political, Personal and Commercial Use – The District is a non-profit, tax-exempt 
organization and, as such, is subject to specific federal, state and local laws regarding sources 
of income, political activities, use of property and similar matters. 

 
• Political Use – District information resources must not be used for partisan political 

activities where prohibited by federal, state or other applicable laws. 
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• Personal Use – District information resources should not be used for personal activities not 

related to appropriate District functions, except in a purely incidental manner. 
 

• Commercial Use – District information resources should not be used for commercial 
purposes.  Users also are reminded that the “.cc” and “.edu” domains on the Internet have 
rules restricting or prohibiting commercial use, and users may not conduct activities not 
appropriate within those domains. 

 
Nondiscrimination 
 
All users have the right to be free from any conduct connected with the use of the West Hills 
Community College District network and computer resources which discriminate against any person 
on the basis of race, religious creed, color, national origin, ancestry, physical disability, mental 
disability, medical condition, marital status, gender, age, or sexual orientation of any person, or 
because he or she is perceived to have one or more of the foregoing characteristics.  No user shall 
use the District network and computer resources to transmit any message, create any 
communication of any kind, or store information which violates any District procedure regarding 
discrimination or harassment, or which is defamatory or obscene, or which constitutes the 
unauthorized release of confidential information. 
 
Disclosure 
 

• No Expectation of Privacy – The District reserves the right to monitor all use of the District 
network and computer to assure compliance with these policies.  Users should be aware that 
they have no expectation of privacy in the use of the District network and computer 
resources.  The District will exercise this right only for legitimate District purposes including, 
but not limited to, ensuring compliance with this procedure and the integrity and security of 
the system. 
 

• Possibility of Disclosure – Users must be aware of the possibility of unintended disclosure of 
communications. 
 

• Retrieval – It is possible for information entered on or transmitted via computer and 
communications systems to be retrieved, even if a user has deleted such information. 
 

• Public Records – The California Public Records Act (Government Code Sections 6250 et 
seq.) includes computer transmissions in the definition of “public record” and nonexempt 
communications made on the District network and computer must be disclosed if requested 
by a member of the public. 
 

• Litigation – Computer transmissions and electronically stored information may be 
discoverable in litigation. 

 
Disclaimer 
 
The District is not responsible for loss of information from computing misuse or malfunction.  It 
cannot be guaranteed that copies of critical data will be retained for all systems.  It is ultimately the  
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responsibility of computer users to obtain secure backup copies of their own files for disaster 
recovery. 
 
The District cannot guarantee that users will not receive electronic communications they may find 
offensive, nor can the District guarantee the authenticity of electronic communications received, or 
that electronic communications received were in fact sent by the alleged sender.  Users are solely 
responsible for materials they access and disseminate on the District computer and network system. 
 
Dissemination and User Acknowledgment 
 
All users shall be provided copies of these procedures and be directed to familiarize themselves with 
them. 
 
A “pop-up” screen addressing the e-mail portions of these procedures shall be installed on all e-mail 
systems.  The “pop-up” screen shall appear prior to accessing the e-mail network. 
 
Users shall sign and date the acknowledgment and waiver included in this procedure (see Appendix 
A) stating that they have read and understand this procedure and will comply with it. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  4/22/08 
 
 

Page 5 of 5 



APPENDIX A 
 
 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

Computer and Network Use Agreement 
 
 
I have received and read a copy of the West Hills Community College District 
Administrative Procedure 3720, Computer and Network Use, adopted by the Board of 
Trustees, and recognize and understand the guidelines. 
 
I agree to abide by the standards set in the procedure for the duration of my 
employment and/or enrollment. 
 
I am aware that violations of this Computer and Network Use Procedure may subject 
me to disciplinary action including, but not limited to, revocation of my network account 
up to and including prosecution for violation of State and/or Federal law. 
 
 
 
______________________________  ____________________ 
Signature      Date 
 
 
 
______________________________ 
Name (Printed) 
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President’s Message

On behalf of the West Hills College Coalinga faculty, staff, and administration, I welcome you to our 
community of learning excellence.  We are proud to provide students with a wide array of courses and 
programs that will enable you to achieve your academic and career goals. Our academic programs will 

prepare you for transfer to a four-year college or university 
and our vocational / technical programs will prepare you to 
enter a variety of occupations in the workforce of today and 
tomorrow.  While at West Hills College Coalinga you may 
participate in personal enrichment, artistic and cultural events, 
athletic programs, and student leadership activities.  This is your 
community college.  We are committed to your personal and 
professional development. 

The central focus of West Hills College Coalinga is student 
learning and we strive to create a stimulating learning 
environment.  With a spirit of innovation and creativity, the 
faculty and staff constantly engage in activities designed to 
enhance the learning environment and to provide for the ever-
changing needs of the communities we serve.  At West Hills 
College Coalinga you will find instructional excellence coupled 
with comprehensive and accessible learning support services.

West Hills College Coalinga is appreciated and admired by the 
communities it serves for its high quality academics, excellent 
facilities, forward thinking faculty and staff, outstanding 
support systems and effective management of resources.  West 
Hills College Coalinga has a history of success and a future of 

unlimited possibilities.  We look forward to adding you to our list of success stories.

See you on the campus…

 Willard Clark Lewallen, Ph.D.

 

 President

Willard Clark Lewallen, Ph.D.
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West Hills College Coalinga
Instructional Calendar 2009-2010 

2009 Summer Sessions 
May 26– August 12 ............................................................................................................. Instruction Begins/Ends

 July 3 .............................................................................. F ............................................. Independence Day Observed 

2009 Fall Semester 
August 13  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 14  ...................................................................... F  .........................................................Duty Day, No Classes

August 17  .....................................................................M  ............................................................... Instruction Begins

September 7  .................................................................M  ....................................................... Labor Day, No Classes

October 9  ...................................................................... F  ..................................... Last Day to Petition to Graduate 

October 19  ...................................................................M  ............................................Second 9 week Classes Begin 

November 13  ................................................................ F  ..................................... Last Day to Withdraw with a W 

November 11  ...............................................................W ............................... Veteran’s Day Observed, No Classes

November26-27  .........................................................ThF  ................................................Thanksgiving, No Classes

December14-18  ......................................................... MF  ........................................................................Finals Week 

December 18 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87

2010 Spring Semester 
January 14  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 15  ..................................................................... F  .........................................................Duty Day No Classes

January 18  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 19  .....................................................................T  ............................................................... Instruction Begins

February 12  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 15  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 19  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 22  ......................................................................M  ............................................Second 9 week Classes Begin 

March 29-April 2  ....................................................... MF  ..................................................................... Spring Recess 

April 23 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

May 24-28  ................................................................... MF  ........................................................................Finals Week 

May 28  ........................................................................... F  ..................................................Coalinga Commencement 

May 28  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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West Hills College Coalinga
Instructional Calendar 2010-2011 

2010 Summer Sessions 
May 31– August 10 ............................................................................................................. Instruction Begins/Ends 

July 5  ............................................................................. M ........................................... Independence Day Observed   

2010 Fall Semester 
August 12  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 13  ...................................................................... F  .........................................................Duty Day, No Classes

August 16  .....................................................................M  ............................................................... Instruction Begins

September 6  .................................................................M  ....................................................... Labor Day, No Classes

October 15  .................................................................... F  ..................................... Last Day to Petition to Graduate 

October 18  ...................................................................M  ............................................Second 9 week Classes Begin 

November 11  .............................................................. Th  .............................. Veteran’s Day Observed, No Classes

November 15  ...............................................................M  ..................................... Last Day to Withdraw with a W 

November25-26  .........................................................ThF  ................................................Thanksgiving, No Classes

December13-17  ......................................................... MF  ........................................................................Finals Week 

December 17 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87 

2011 Spring Semester
January 13  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 14  ..................................................................... F  .........................................................Duty Day, No Classes

January 17  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 18  ................................................................... Tu  .............................................................. Instruction Begins

February 11  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 21  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 18  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 21  ......................................................................M  ............................................Second 9 week Classes Begin 

April 15 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

April 18-22  ................................................................. MF  ..................................................................... Spring Recess 

May 23-27  ................................................................... MF  ........................................................................Finals Week 

May 27  ........................................................................... F  ..................................................Coalinga Commencement 

May 27  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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What’s New?
New AA/AS degree requirements
English 1A and Math 63 are the minimum English and math courses required for an associate’s degree. New stu-
dents entering West Hills College Coalinga in the fall of 2009 and students reentering after non-enrollment in 
courses for one semester or longer must meet this new minimum standard. Higher level courses may be used to 
fulfill this requirement. See page 49 for more information.

New Degree Programs
Communication – an AA degree designed for students seeking transfer in the area of communication. See page 64 
for more information.

Kinesiology – an AA degree designed for transferring students interested in teaching PE, coaching, athletic train-
ing, and sports management. See page 70 for more information.

Liberal Studies – an AA degree designed for aspiring elementary school teachers. See page for more information.

Liberal Arts with Area of Emphasis – an AA degree with four different areas of emphasis for students seeking a 
broad undergraduate education. See page 68 for more information.

New Certificate Programs
Ag Maintenance Mechanic – designed as an introduction to the work world of maintenance mechanics. See page 
58 for more information.

Social Work – preparation for a career in human services. See page 76 for more information.

Transfer Studies (CSU & IGETC) – for those destined for a university. See page 77 for more information.

Start Here, Start Now
A selection of general education courses offered in a short six-week format. The courses meet one evening a week 
with the remainder of the course online. Designed for working professionals and professional moms, these courses 
provide flexibility for the self-motivated adult learner. 

Pass/No Pass Grading Option
This new P/NP grading option replaces the old option of credit/no credit (C/NC).

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept up to 12 upper division credits. See page 26 for more information.

Smoking Restricted on Campus
Smoking is permitted outside only, 25 feet or more from any door or window.
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Quick Start Guide
Apply for Admission
Go to www.westhillscollege.com/coalinga and select Admission Instructions from Quicklinks in the center of the 
page. Your short online  admission application is just a click away. You will receive an email response providing your 
new West Hills College username and password for all of our online systems at the email address you provide on 
the application form. 

Check your Student email
All West Hills College students are provided an email account that will be the primary form of communication for 
the college. It is important that you regularly check your West Hills College email account which is available through 
My West Hills College Portal. Information regarding financial aid, account balances, class schedule updates, support 
services, clubs and activities will be sent via email. Direct your email questions to the Helpdesk at helpdesk@whccd.
edu or 559.934.2002.

Login to My West Hills College Portal
The portal is your link to your educational record, registration, account payment, financial aid information, and your 
campus activities. Manage your calendar and catch up with campus happenings through the My West Hills College 
Portal.  Login details are available from the Helpdesk at helpdesk@whccd.edu or by phone at 559.934.2002.

Register for Classes
Registration is an easy online activity from the My West Hills College Portal.  Select Registration from the My 
Services area, then choose Search and Register for Classes. You can also use the Search for Classes link in this area 
for quick searches without the registration option.

Payment of Fees
Payments may be made online from the My Services area of the My West Hills College Portal or on campus at the 
student services counter.  You can begin the financial aid application process by following the instructions and links 
on the Admissions Instructions page of the West Hills College website or directly at www.fafsa.org

Need Help?
The Helpdesk can provide technical assistance and general information. Got a question or problem? Contact us at 
helpdesk@whccd.edu or call 559.934.2002 or toll free at 800.266.1114 x2002.

About This Catalog
Every effort has been made to assure the accuracy of the information in this class catalog. Students are advised, however, that such information is 
subject to change without notice and that the Board of Trustees of the West Hills Community College District and the Chancellor of West Hills 
College reserve the right to add or delete classes and to add, amend, or repeal rules, resolutions or policies within the administrative area of such 
officers, including registration dates and information. Courses listed herein may not be offered as a result of staff reductions, low enrollments, or 
State legislation and/or financial considerations. All classes are offered subject to sufficient enrollment to justify them economically. In those cases 
in which classes must be canceled for lack of enrollment, every attempt will be made to reschedule students to meet their needs. It is the policy of 
the West Hills Community College District that unless specially exempted by statute, every course section or class, the average daily attendance 
of which is to be reported for State funding, wherever offered and maintained by the District, shall be fully open to enrollment and participation 
by any person who has been admitted to the College and who meets such prerequisites as may be established pursuant to Education Code Title V 
section 58100. This catalog is being distributed by the most cost-effective method available for West Hills College to meet an obligation to inform 
citizens about its courses and programs.
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General Information

General Information
History
The establishment of a college for the Coalinga Union 
High School District was proposed in the spring of 
1932. The official beginning of the Coalinga Extension 
Center of Fresno State College dates from October 3, 
1932. In September 1941, Coalinga Junior College be-
came an independent unit under the direction of the 
Governing Board of the Coalinga Union High School 
District. Construction of a new campus on Cherry Lane 
near the northern limit of the City of Coalinga was be-
gun on October 3, 1955, and the buildings were occu-
pied on September 13, 1956.

In November of 1961, the voters of Coalinga Union 
High School District approved the formation of a sepa-
rate junior college district, and in June of 1962, the vot-
ers of Lemoore High School District voted to annex to 
the college district, as did voters of Riverdale and Tran-
quillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college 
was changed to West Hills College in keeping with the 
nature of the expanded district.

In order to effectively serve the college district, West 
Hills opened the North District Center in the city of 
Firebaugh in 1971. Today the North District Center is 
part of West Hills College Coalinga. 

In 1979 the District purchased land in the City of Lem-
oore, and in 1981 a classroom building and an office 
were erected. This was the Kings County Center until 
January 12, 2002, when the 555 College Avenue campus 
of West Hills College Lemoore opened. A generous do-
nation of land from Robert and Mardell Pedersen and 
Lionel and Lola Simas made the campus possible.

In 2004 West Hills College became a multi-college dis-
trict with two colleges: West Hills College Coalinga and 
West Hills College Lemoore, and a center, North Dis-
trict Center in Firebaugh.

Accreditation
West Hills College Coalinga is accredited by the Ac-
crediting Commission for Community and Junior Col-
leges of the Western Association of Schools and Col-
leges, 10 Commercial Boulevard, Suite 204, Novato, 
CA 94949, 415.506.0234, an institutional accrediting 
body recognized by the Council for Higher Education 

Accreditation and the U.S. Department of Education. 
This is an institutional accrediting body recognized by 
the Council on Postsecondary Accreditation and the 
U.S. Department of Education. It is listed in the Di-
rectory of the Western Association of Schools and Col-
leges and in the Accredited Institutions of Postsecondary 
Organizations, 1990-91, a publication of the American 
Council on Education.

West Hills College Coalinga is a member of the Califor-
nia Association of Community and Junior Colleges and 
the American Association of Community and Junior 
Colleges. The college is approved by the United States 
Immigration and Naturalization Service to accept inter-
national students.

Mission Statement
To commit college-wide staff and resources to the stu-
dent learning process. To provide educational, cultural, 
and economic development opportunities to our cur-
rent and future students and the local and global com-
munities that we serve.

Vision Statement
West Hills College Coalinga strives to become a pre-
miere interactive learner-centered community college 
recognized for its contribution to the educational, so-
cial, cultural, and economic vitality of the region and the 
state.

Academic Freedom
The Board believes that academic freedom is an essential 
right arising from the nature and function of education. 
The aims and objectives of the West Hills Community 
College District point to the unreserved and unqualified 
obligation of the instructor to pursue his/her subject 
and the program area surrounding it in a manner con-
sistent with standards of scholarly objectivity as defined 
by academic tradition and practice.

The West Hills Community College District holds 
that academic freedom involves inherently the following 
rights and responsibilities:

1. The right to explore to the limit of competence 
and training, the assigned teaching area and its 
references.

2. The responsibility within the teaching area to 
weigh studiously serious intellectual differences, 



West Hills College Coalinga

10

when applicable, which rise from historical con-
text and perspective.

3. The right to present the democratic process with 
its freedoms, rights, and safeguards as the sole 
way in which the academic community and na-
tion can exist and establish the means for prog-
ress and the greater fulfillment of man.

4. The responsibility in solving problems to ap-
peal only to those criteria sanctioned histori-
cally by reason as confirmed through objective 
discussion.

5. The right to survey, probe, and question the con-
dition of man within the guidelines of accepted 
research techniques and intelligent discussion.

6. The responsibility of avoiding the intellectual 
error of assuming absolute answers for complex 
problems and presenting these answers as un-
questionable truth.

7. The responsibility to introduce within the as-
signed teaching areas, controversial concepts, is-
sues and systems, subjecting these ideas to the 
test of objective reasoning.

8. The responsibility of recognizing, respecting, and 
discussing fairly those areas of human activity 
not amenable as such to the scientific method.

9. The right to create unhampered and clear intel-
lectual atmosphere, maintained, encouraged, and 
supported by staff, administration and trustees.

10. The responsibility of avoiding any teaching 
method, which relies on rigid authority or im-
plied infallibility.

11. The responsibility in challenging students, not-
withstanding their ability or program, to develop 
a spirit of inquiry regarding all academic areas 
and to seek logical answers. 

The West Hills Community College District considers 
academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achieve-
ment of the aims and objectives of the institution.
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Admissions Information
Helpdesk Services
The Helpdesk is available to assist you 24/7 via email 
to helpdesk@whccd.edu You may also reach the help-
desk by phone at 800.266.1114 x2002 or directly at 
559.934.2002. Technical and student service assistance 
is available, just contact us.

Eligibility Requirements
To enroll at West Hills College Coalinga, a student 
must satisfy one of the following requirements:

1. High school graduation.

2. Successful completion of the California High 
School Equivalency Examination or G.E.D.

3. Attainment of adult status-18 years of age.

4. Recommendation of the principal of the high 
school the student is attending and parental 
permission.

Admission Procedure
Students may apply using our online application avail-
able at www.westhillscollege.com/coalinga or by visiting 
the student services office.

Please note: International students may not  apply on-
line. All international students are required to apply 
through a written application. Please contact the Inter-
national Student Programs office at 559.934.2433 or 
internationalstudent@whccd.edu  to request an infor-
mation package and application.

Transcript Requirements
High school transcripts and transcripts from other col-
leges attended must be on file with West Hills College 
Coalinga. Students with transcripts from institutions 
outside the United States should contact the West Hills 
College Coalinga Office of Admissions and Records at 
559.934.2303 for information on transcript evaluation. 
The student must notify the institution previously at-
tended to mail official transcripts directly to the Admis-
sions and Records Office at 300 Cherry Lane, Coalinga, 
CA 93210.

Registration
Class schedules will be published on the West Hills Col-
lege Coalinga website prior to the summer intersession 
and fall and spring semesters. To search and register for 
classes students must use My West Hills College Portal 
accessed through the website at www.westhillscollege.
com/coalinga. Please follow the instructions outlined 
on the website for registration in course sections.

Student Fees
The Legislature of the State of California has made it 
mandatory for West Hills College Coalinga to charge a 
California Community College fee of $20.00 per unit. 
This fee is subject to change by the Legislature. Califor-
nia Education Code Section 72252 (amended, effective 
1/1/90) allows exemption from the enrollment fee to 
any dependents, or surviving spouse who has not remar-
ried, or any member of the California National Guard, 
who, in the line of duty and while in the active service 
of the state, was killed, died of a disability from an event 
that occurred while in active service of the state, or who 
is permanently disabled as a result of an event that oc-
curred in the active service of the state. In addition, the 
college is mandated to charge an out-of-state tuition fee 
for those students who do not qualify as California resi-
dents (see non-resident tuition).

Cost of student textbooks, supplies, and membership 
in the Associated Student Body may average $300 to 
$350 per semester. A considerable savings is possible 
through the purchase of used textbooks from the col-
lege bookstore.

Active military personnel applying for Tuition Assis-
tance that pays for 75% of the registration fees must 
submit a completed authorization form to the college 
prior to registration; otherwise, registration fees must be 
paid in full. For more information, call 559.925.3352.

Non-Resident/International Student 
Tuition
A student who does not qualify for California residency 
is classified as a non-resident student and is required to 
pay a non-resident tuition fee.  The fee for non-resident 
tuition is $189.00 per unit for the 2009-2010 school 
year.  This fee is in addition to a $20 per unit enrollment 
fee mandated by the State of California.
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International/non-resident students must also pay an 
additional $9.10 per unit capital outlay fee, a non-refund-
able $100 per semester processing fee, and the following 
fees for United States health insurance coverage:

 Fall 2009   $310*

 Spring/Summer 2010  $430*

The health insurance fee may be waived for those stu-
dents who provide proof they have current health in-
surance coverage valid in the United States or for those 
students who are not physically attending any onsite 
West Hills Community College District classes (e.g. at-
tending only online classes).  

To request a waiver of the health insurance fee, please 
send your request with proof of insurance to West Hills 
CCD, Attention: Business Office, 9800 Cody Street, 
Coalinga, CA 93210.

To sign-up for the health insurance plan or for informa-
tion regarding the health insurance plan coverage and 
claims procedures, contact the International Student 
Program office, 559.934.2432.

*This fee is subject to rate increases by the insurance 
provider.

Please note that the tuition and enrollment fees are sub-
ject to change by the State of California.

Refund of Enrollment Fees and Tuition
Refund or reversal of enrollment fees and tuition shall 
be made as follows: 

Refund must be requested by the student using My 
West Hills College Portal. Click Financial Information, 
Request a Refund, complete the form and submit.

Full Semester Classes, 16-18 weeks
1. Withdrawal during the first two weeks of 

instruction: 100% refund.

2. Withdrawal after the second week of instruction: 
no refund.

Short-term Classes
1. Withdrawal during the first 10% of the course 

length: 100% refund.

2. Withdrawal after 10% of course length: no 
refund.

Materials Fees
Required instructional materials of continuing value 
outside the classroom must be paid for by the student. 
These are tangible materials that are essential to satisfac-
tion of course objectives, have value to the student out-
side the classroom, belong to the student, and may be 
taken home. These materials include, but are not limited 
to, such items as textbooks, workbooks, syllabus, data 
storage devices, tools, uniforms, and canvases. They also 
include material, such as clay, that can be transformed 
into materials of lasting value.

Students are advised to provide certain instructional 
materials of an optional nature that will enhance a stu-
dent’s learning experience in the classroom but are not 
essential to completion of course objectives.

Some classes require a fee for instructional materials. 
These fees are for the types of materials described above. 
When such fees are charged, the materials for which the 
fees are levied are supplied at district cost.

NOTE: All fees must be paid in full at registration and 
are subject to change without advance notice by the 
Board of Trustees of the West Hills Community Col-
lege District. A full refund will be given to students if 
they completely withdraw from a class the last day of 
registration before classes begin or if the classes are can-
celed by the college.

Classification of Students
Freshmen
Students who have completed fewer than 30 semester 
units.

Sophomores
Students who have completed 30 or more semester 
units, but who have not yet been awarded an associate 
degree or higher degree.

Full-time
Students enrolled for 12 or more semester units of 
college credit.

Part-time
Students enrolled for fewer than 12 semester units of 
college credit.

Placement Tests
Placement tests to assess writing, reading, and math 
skills are administered to each entering student. The re-
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sults of these tests are used to assist students and coun-
selors in the selection of college classes. These tests are 
not entrance examinations, and they will not prevent 
any prospective student from admission to the college.

A schedule of testing times and dates will be available 
on the web at www.westhillscollege.com/coalinga, and 
made available prior to registration each semester at each 
location. For more information on placement testing 
please contact the West Hills College Coalinga Coun-
seling Office, 559.934.2320 or North District Center, 
Firebaugh, 559.659.2957.

Placement Testing Exemption Policy
The following students are exempt from placement 
testing:

1. Students who have met the prerequisites for a 
course they intend to enroll in by earning a grade 
of C or higher in a lower-level course at West 
Hills College Coalinga or in an equivalent course 
from another educational institution.

2. In all cases, the exemption for assessment listed 
above is available only to students who provide 
official records or transcripts to the Director of 
District Enrollment Services before registration.

Residency Requirements
A. Adults 
Resident
A resident is a student who has resided in the State of 
California for more than one year immediately preced-
ing the residence determination date and who has dem-
onstrated intent to be a California resident with finan-
cial independence. Student must apply for residency in 
the Admissions and Records Office.

Non-Resident
A non-resident is a student who does not have legal resi-
dence in the state at the time of the residence determi-
nation date.

B. Minors
The residence of the parent with whom the minor child 
resides is considered the legal residence of that minor 
child.

The residence of an unmarried minor who has a parent 
living cannot be changed by his/her own act, by the ap-
pointment of a legal guardian, or by relinquishment of a 
parent’s right of control. A married minor may establish 
his/her own residence.

Residency status is allowed for a student who, (1) has 
not been an adult resident of California for more than 
one year, and (2) is either the dependent child of a Cali-
fornia resident who has not had residence for more than 
one year prior to the residence determination date, or 
has a parent who has both contributed court-ordered 
support for the student on a continuous basis and has 
been a California resident for a minimum of one year. 
The exception continues until the student has been in 
the state the minimum time necessary to become a resi-
dent (one year from time of California entry), as long as 
continuous attendance is maintained at the college.

C. Active Duty Military
A student who is a member of the armed forces of the 
United States stationed in this state on active duty, ex-
cept a member of the armed forces assigned for educa-
tional purposes of state supported institutions of higher 
education, is entitled to resident classification.

D. Military Dependents
A student who is a natural or adopted child, stepchild, 
or spouse who is a dependent of a member of the armed 
forces of the United States stationed in this state on ac-
tive duty shall be entitled to resident classification until 
he/she has resided in the state the minimum time nec-
essary to become a resident. The minimum time nec-
essary to become a resident for California Community 
College tuition purposes is one year and one day pro-
ceeding the semester for which the student is applying. 
If that member of the armed forces of the United States, 
whose dependent natural or adopted child, stepchild, or 
spouse is in attendance at an institution, (1) is there-
fore transferred on military orders to a place outside 
this state where the member continues to serve in the 
armed forces of the United States or, (2) if thereafter 
retired as an active member of the armed forces of the 
United States, the student dependent shall not lose his 
or her residence classification until he or she has resided 
in the state the minimum time necessary to become a 
resident.

E. United States Bureau of Indian Affairs
California Education Code Section 68077 (amended 
1993): A student who is a graduate of any school lo-
cated in California that is operated by the United States 
Bureau of Indian Affairs, including but not limited to, 
the Sherman Indian High School, shall be entitled to 
resident classification. This exception shall continue so 
long as continuous attendance is maintained by the stu-
dent at an institution.
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Compliance Statement
West Hills College does not discriminate on the basis of 
race, color, national origin, sex (including sexual harass-
ment), handicap (or disability), or age in any of its poli-
cies, procedures, or practices, in compliance with Title 
V of the Civil Rights Act of 1964 pertaining to race, 
color, and national origin; and Title IX of the Educa-
tional Amendments of 1992. Section 504 of the Ameri-
can Disabilities Act of 1990 pertaining to handicap; and 
the Age Discrimination Act of 1975 (pertaining to age). 
This nondiscrimination policy covers admission and ac-
cess to, and treatment and employment in, the College’s 
programs and activities, including vocational education. 
Inquiries regarding the equal opportunity policies, the 
filing of grievances, or grievance procedures covering 
discrimination complaints may be directed to: Jana Cox, 
Equal Opportunity Officer, West Hills College, 9900 
Cody Avenue Coalinga, CA 93210 1.800.266.1114 ext. 
2157.

The lack of English language skills will not be a barrier 
to admission and participation in the college’s vocation-
al education programs. West Hills College recognizes 
its obligation to provide overall program accessibility 
throughout the college for handicapped persons. Con-
tact the Section 504 Coordinator to obtain information 
as to the existence and location of services, activities, 
and facilities that are accessible to and usable by handi-
capped persons. 

Inquiries regarding Federal laws and regulations con-
cerning nondiscrimination in education or the District’s 
compliance with those provisions may also be directed 
to: Office for Civil Rights, U.S. Department of Educa-
tion, 221 Main Street, Suite 1020, San Francisco, Cali-
fornia 94105.

West Hills College is an Equal Opportunity Employer.

Declaracion de 
Cumplimiento
West Hills College no discrimina por razones de raza, 
color, origen de nacionalidad, sexo (incluso hostiga-
miento sexual), desventajas físicas, o edad en ninguna 
de sus pólizas, o procedimientos conforme a las leyes 
del Título V del Acta de Derechos Civiles de 1964 que 
incluye raza, color, y país de origen; El título IX de la 
Enmienda de la Ley de Educación de 1972. La Sección 
504 del Acta de Deshabilites Americanos de 1990 (que 
se refiere a personas incapacitadas) y el Acta Contra la 
Discriminación por Razones de Edad de 1975. Esta 
póliza contra la discriminación abarca la entrada y el ac-
ceso al colegio, el trato y el empleo en los programas y 
actividades de WHC, incluyendo la educación vocacio-
nal. Pregustas sobre la póliza de oportunidad equitativa 
en el empleo, quejas, y procedimientos sobre las quejas 
en cuanto a la discriminación, deben ser dirigidas a: Jana 
Cox, Affirmative Action Officer, West Hills College, 
9900 Cody Avenue, Coalinga, CA 93210 (559) 935-
0801 ó 1.800.266.1114 ext. 2157.

El hecho de no hablar o escribir inglés no le impide par-
ticipar en los programas vocacionales de WHC. WHC 
reconoce su obligación de ofrecer todo el acceso y toda 
la ayuda que sea necesaria a las personas incapacitadas. 
Favor de Contactar al coordinador de la Sección 504 
para obtener información acerca de la existencia y el 
lugar de servicios, actividades, e instalaciones a las cu-
ales tienen acceso y pueden ser empleadas por personas 
incapacitadas.

Dirija sus preguntas acerca de las leyes y los reglamentos 
federales antidiscriminatorios en la educación

O acerca del cumplimiento del distrito con esas pro-
visiones a: Office for Civil Rights U.S. Department of 
Education 221 Main Street, Suite 1020 San Francisco, 
California 94105.

West Hills College Ofrece Empleo En Forma Equita-
tiva Y Cumple Con Las Leyes Y Reglamentos.
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Academic Regulations
Attendance
All students at West Hills College Coalinga and the 
North District Center (NDC) are expected to attend 
all sessions of each class in which they are enrolled. 
Excessive absences may result in the student being 
dropped from his/her class by the instructor. If unusual 
circumstances prevent the student from attending, he/
she should notify the Admissions and Records Office at 
559.934.2303. However, the decision to retain a student 
in class is the decision of the instructor. Students who 
do not attend the first class meeting may be dropped by 
the instructor as a no-show. To assure no grade penalty 
for the course, the student must withdraw from the class 
via the My West Hills College Portal. Students may also 
withdraw by submitting a Drop Class form to Student 
Services personnel. Students are responsible for ensur-
ing that they are dropped from class and it the responsi-
bility of each student to check their schedule of courses 
by the second week of the term to ensure they are en-
rolled in the correct classes. No person may attend or 
participate in a class without being properly enrolled.

Student Study-Load Regulations
The California Education Code defines a college semes-
ter unit as one lecture hour of class plus two hours of 
study per week per semester. For one laboratory hour, 
a college unit represents three hours of work in a labo-
ratory or in comparable experience under classroom 
supervision.

A normal schedule of 15 semester units assumes the av-
erage student will devote approximately 45 hours per 
week to class attendance and preparation.

Dean of Student Learning approval is required for 
schedules of more than 18 semester units. If a student 
wishes to appeal a decision, he or she may do so by 
contacting their counselor to discuss class/study load 
and student grade point average in prior course work.  
Upon recommendation from the counselor, the Dean of 
Student Learning will consider for approval enrollment 
above 18 units.

Remedial Coursework Limit Policy
West Hills College Coalinga offers remedial coursework 
through pre-collegiate basic skills courses in reading, 

writing, learning skills, study skills, mathematics, and 
English as a Second Language. These courses are des-
ignated as non-degree applicable credit courses by their 
number (100 and above).

A student’s need for remedial coursework shall be de-
termined by the student’s counselor through the use of 
appropriate assessment instruments and multiple mea-
sures. Once enrolled, no student shall attempt and/or 
receive more than 30 semester units of credit for reme-
dial coursework at West Hills College Coalinga. A new 
student who does not attain full eligibility status for col-
lege level work within this unit limit shall be dismissed 
and referred to adult, non-credit education courses.

The following students are exempted from the limita-
tion on remedial coursework:

1.   Students enrolled in one or more courses of Eng-
lish as a Second Language.

2.   Students identified by the Disabled Student Pro-
gram Services as having a learning disability.

After attempting and/or completing 30 semester units 
of remedial coursework and showing satisfactory prog-
ress by maintaining a 2.00 cumulative grade-point av-
erage, students may be allowed additional units of re-
medial coursework upon petition to the Curriculum 
Academic Review Committee. If a waiver of the 30 unit 
limit is granted, the committee will specify the addition-
al course(s) in which the student may enroll.

Pass/No Pass Classes
Students planning to transfer to a four-year college or 
university should take classes for a letter grade, not as 
pass/no pass.   A student attending West Hills College 
Coalinga may elect to take up to a maximum of 15 se-
mester units of work on a P (Pass)/NP (No Pass) basis. 
For CIS/Business programs, a maximum of twelve (12) 
units will be allowed toward the associate degree or cer-
tificate. Only selected courses are offered on this basis.   
Students must select the Pass/No Pass option in a class 
by the end of the fourth week of the semester through 
their instructor.  Under the P/NP policy, if a student 
successfully completes the course requirements, he/she 
will be granted credit and will receive units but no grade 
points. If the student does not successfully complete the 
course requirements, he/she will not be charged units 
attempted nor will he/she receive grade points.
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This policy is designed primarily to permit the student 
to explore areas of curriculum with which he/she is not 
familiar without jeopardizing his/her grade point aver-
age.  Students should refer to the catalog of the transfer 
institution of their choice on the maximum number of 
P/NP units that will be accepted.

See course descriptions for courses offered under this 
option.

Adding/Dropping a Class
1. A student may make program changes during the 

first week of instruction online or through the Stu-
dent Services office without instructor permission 
as long as prerequisites have been met for the de-
sired course.

2. A student may add a class by using the My West 
Hills College Portal or by completing a West Hills 
College Coalinga Change of Program form avail-
able at the student services desk. 

3.   To drop a class a student may use the My West 
Hills College Portal or complete a Change of Pro-
gram form in consultation with his/her counselor/
advisor and return the form to registration person-
nel at the student services counter. A course may be 
dropped during the first three weeks of instruction 
without a notation appearing on the transcript. A 
grade of “W” will be assigned from the fourth week 
through the end of the 13th week. If the student 
remains enrolled in a class through the beginning 
of the 14th week, then a grade other than W must 
be assigned. A student is not officially enrolled or 
dropped from a class until completing a registra-
tion process using the My West Hills College Por-
tal or by completing a Change of Program Form. 
It is the student’s responsibility to drop a class in 
which he/she no longer wishes to be enrolled.

Class Cancellations
Courses listed in the schedule of classes may be cancelled 
due to low enrollment. If a class is cancelled, fees will 
automatically be refunded and credited to the students’ 
account. Every effort will be made to schedule students 
into other classes. Early registration and attendance at 
first class meetings will help prevent scheduled classes 
from being cancelled.

Examinations
Final examinations are required in all courses. Students 
are expected to take the examinations at the regularly 
scheduled times.  Students must make accommodations 
with the instructor and obtain dean approval prior to 
the scheduled final examination if they are not able to 
attend the final exam date.  Failure to do so may result 
in a substandard grade.

Grading Standards
Pursuant to Section 51306 of Title 5, the grading prac-
tices of West Hills College Coalinga shall be as follows:
Grade Symbol ... Definition .................................. Points
A ......................... Excellent .......................................... 4
B .......................... Good ................................................ 3
C ......................... Satisfactory ...................................... 2
D ......................... Passing, less than satisfactory ....... 1
F .......................... Failing ............................................... 0

P-Pass
At least satisfactory-units awarded; not counted in 
grade point average 

NP-No Pass
Less than satisfactory or failing-units not counted in 
grade point averages

I-Incomplete
Shall not be used in calculating units attempted nor 
for grade point averages

IP-In Progress
A student may receive an IP grade when the class 
extends beyond the normal end of the semester. An 
appropriate evaluation grade shall be assigned when 
all course work has been completed within the fol-
lowing college semester

RD-Report Delayed
Shall be assigned only by the Director of District 
Enrollment Services and will not be used in calcu-
lating grade point averages

W-Withdrawal
Shall not be used in calculating grade point averages

MW-Military Withdrawal 

Must provide copy of military orders with request 
for military withdrawal

M-Medical Withdrawal 

In cases of serious medical conditions
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P (Pass)/NP (No Pass) Grade
1. A P (pass) indicates a grade of C or better.

2. The P grade will not be included in computing 
the student’s GPA.

3. The student will decide no later than the end of 
the fourth week of instruction whether he/she 
wishes to take the course on a P/NP basis or 
on the conventional grading system basis-a letter 
grade of ABCDF.

4. For credit toward his/her AA or AS degree, a stu-
dent will not be permitted to take more than fif-
teen (15) units on the P/NP basis or twelve (12) 
units if majoring in the CIS/Business program.

In Progress (IP) Grades
Instructors assigning an In Progress (IP) grade will be 
required to submit a present status grade at the end of 
the first term, which is sent to the student through the 
address in the college database.  The student must then 
enroll in the course and complete all course work during 
the following semester. Should the student not re-enroll 
and complete the course work within the following se-
mester, the present status grade will be entered on the 
student’s transcript.

Incomplete Grade (I)
Incomplete academic work for unforeseeable emergency 
and justifiable reasons discussed with the instructor at 
the end of the term may result in an incomplete (I) grade 
being entered in the student’s record. The condition for 
removal of the I grade shall be stated by the instructor 
in written form on the Notice of Incomplete Grade. The 
record shall contain the assignments required for the re-
moval of the I status and the grade assigned in lieu of its 
removal. Grades of incomplete will not be issued unless 
the student has completed at least 75% of the course-
work required. This record must be given or mailed to 
the student and a copy on file with the Admissions and 
Records Office. A final grade will be assigned when the 
work stipulated has been completed and evaluated by 
the instructor, or when the time limit for completing the 
work has passed. Students are not allowed to re-enroll 
in the class the in which I grade was issued.

The I grade must be made up no later than one year 
following the end of the term in which it was assigned. 
A student may petition in writing to the Curriculum 
Academic Review Committee for a time extension (one 
semester only) due to unusual circumstances.

Withdrawal Grade (W)
A student may withdraw from a class or classes prior to 
the end of the thirteenth week or prior to attending 70% 
of the class sessions of a short term course and receive a 
grade of withdrawal (W). If a student remains enrolled 
in a class through the beginning of the fourteenth week, 
then a grade other than a W must be assigned.

Military Withdrawal (MW)
Military withdrawal occurs when a student who is a 
member of an active or reserve United States military 
service receives orders compelling a withdrawal from 
courses. Upon verification of such orders, a withdrawal 
symbol may be assigned at any time after the period es-
tablished by the Governing Board of West Hills Com-
munity College District during which no notation is 
made for withdrawals. The withdrawal symbol so as-
signed will be MW. Military withdrawals shall not be 
counted in progress probation and dismissal calcula-
tions. In all cases, verification of orders compelling a stu-
dent to withdraw from courses must be filed in the Of-
fice of Admissions and Records before the MW symbol 
will be assigned.

Medical Withdrawal 
Medical withdrawal may be appropriate in case of seri-
ous medical issues. Please see a counselor for medical 
withdrawal information.

Grade Point Average (GPA)
To graduate from West Hills College Coalinga a student 
must attain a 2.0, or C grade point average. Scholastic 
standing is determined by dividing accumulated grade 
points by the number of units attempted. In addition, a 
GPA of 2.0 must be maintained within the major.

Grade Changes
To conform to the provision of Section 55760(a) of the 
California Administrative Code, Title 5, the determina-
tion of the student’s grade by the instructor shall be final 
in absence of mistake, fraud, bad faith or incompetence. 
The following policies apply to changes of grades except 
for changes of Incomplete (I) and Withdrawal (W) 
grades.

1.   In general, all course grades are final when filed 
by the instructor at the end of the term. These 
grades become a part of the student’s permanent 
record.
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2.   A change of grade shall not occur as a conse-
quence of the acceptance of additional work 
or re-examination beyond the specified course 
requirements.

3.   A request for a grade change shall be initiated by 
the student affected or by the instructor within 
the next regular semester following the award of 
the original grade. If the instructor determines 
that there is a valid basis for the grade change, a 
grade change form shall be used to notify the Of-
fice of Instruction. If the instructor determines 
that there is not a valid basis for the change and 
denies the student’s request, the instructor’s deci-
sion, subject to the Student Grievance Procedure, 
is final.

4.   The change of grade form must be completed by 
the instructor, signed by the Dean of Student 
Learning, then supplied to the Director of Dis-
trict Enrollment Services for posting. Once the 
change of grade is processed, students may view 
the grade via My West Hills College Portal.

Prerequisite/Co-Requisite Policy
It is the intent of West Hills College Coalinga to guide 
students into courses in which they will have the great-
est chance for academic success. West Hills College 
Coalinga requires students to successfully complete pre-
requisites/co-requisites as pre-enrollment preparation. 
(Successful completion is defined as a grade of C or bet-
ter for the minimum prerequisite/co-requisite require-
ment.) It is the student’s responsibility to be certain that 
he or she has met the necessary prerequisite(s) for any 
course taken. The student may be dropped from any 
class where it is verified that the necessary prerequisite 
has not been taken.

Whether or not a prerequisite is specifically stated, the 
instructional staff of West Hills College Coalinga as-
sumes that each student who enrolls in a transfer-level 
course possesses sufficient competencies in the areas of 
reading, writing, and math to be able to benefit from 
instruction.

The student will find courses that have prerequisites, 
co-requisites, or strongly recommended preparation in 
their descriptions. Definitions follow:

1.   Prerequisite is a course requirement that a stu-
dent must meet in order to demonstrate current 

readiness for enrollment in a course or educational 
program.

2.   Co-requisite means a course that a student is re-
quired to take simultaneously in order to enroll in 
another course.

3.   Strongly recommended preparation means a stu-
dent is advised, but not required, to meet certain 
conditions before or in conjunction with a course 
or educational program.

Prerequisites/co-requisites listed in the catalog and the 
schedule of classes, include:

1.   Courses for which specific prerequisites/co-req-
uisites have been established.

2.   Sequential course work in a degree program.

3.   Courses in which an equivalent prerequisite/co-
requisite exists at a four-year transfer college or 
university.

Questions about prerequisites/co-requisites should be 
resolved with a counselor or instructor prior to the first 
day of class.

Prerequisite/Co-Requisite Challenge 
Procedure
Any prerequisite/co-requisite may be challenged by 
a student. This process begins with the student meet-
ing with their counselor. The counselor will assist with 
completion of the required challenge form which is then 
submitted to the Dean of Student Learning. Criteria for 
challenging a course may be:

1.   Knowledge or ability to succeed in the course with-
out the prerequisite/co-requisite;

2.   The course that provides the prerequisite/co-req-
uisite is not readily available; 

3.   Belief that the prerequisite/co-requisite is discrim-
inatory or being applied in that manner;

4.   The prerequisite/co-requisite at another institu-
tion has been met, but transcripts are not on file 
within student services.

There are deadlines in which the prerequisite/co-requi-
site challenge must be met in order to enroll. The chal-
lenge will be reviewed after the challenge procedure has 
been completed. The student will be informed in writ-
ing of the determination of the challenge promptly, in 
some cases within five working days.
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Limitation on Enrollment
Enrollment may be subject to limitations based on 
reasons of:

1.   Health and safety, or

2.   In cases of intercollegiate competition, honors 
courses, or public performance courses, allocation 
of available seats to those students judged most 
qualified and providing such courses are not core 
requirements for a major or a general education 
requirement for which there is no other course 
available; or

3.   One or more sections of a course are limited to 
a cohort of students when other sections of the 
same course are available for open enrollment.

Challenge of a Limitation on Enrollment
Any limitation on enrollment may be challenged by a 
student on the grounds listed below. The student shall 
bear the initial burden of demonstrating that grounds 
exist for the challenge. If space is available in a course 
when a student files a challenge to the limitation on en-
rollment, West Hills College Coalinga shall allow the 
student to enroll in the course. West Hills College Coal-
inga shall resolve the challenge in a timely manner. If the 
challenge is upheld, the student shall be allowed to re-
main in the course. If no space is available in the course 
when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term.

Grounds for Challenging a Limitation on 
Enrollment
A student may challenge a limitation on enrollment in 
a course if:

1.   The course is required in order for the student to 
receive a degree or certificate and no other course 
is offered during the semester of the challenge to 
meet the requirement, and

2.   The student’s graduation from the degree or cer-
tificate program will be delayed if he/she is un-
able to enroll in the course during the semester of 
the challenge.

Procedures for Challenging a Limitation 
on Enrollment

1.   Submit a Petition to Challenge a Limitation on 
Enrollment to the Dean of Student Learning 

no later than the first day of the semester in or-
der to receive a decision by the fifth day of the 
semester.

2.   Attach a current Student Educational Plan indi-
cating that the course is required to receive a de-
gree or certificate. You must prove that your grad-
uation will be delayed by one or more semesters 
if you are not allowed to enroll in the course.

Course Repetition
Certain courses are repeatable for credit. Such courses 
are identified in the catalog as repeatable in the course 
description with the number of times also indicated. 
Courses that are repeatable are approved for inclusion 
in this category on the following basis:

1.   Skills or proficiency are enhanced by supervised 
repetition and practice or;

2.   Active participation experience is a basic means 
by which learning occurs.

West Hills College Coalinga monitors student enroll-
ment in repeatable courses. Students enrolled in courses 
the permitted number of times will receive credit. Any 
student enrolled for more than the maximum number 
of times will be dropped. Students are urged to keep 
track of the number of times they repeat such courses. 
No prior warning can be provided by the college that 
the repetition limit has been reached.

If a student who has already completed a course with 
a grade of D, F, or NC wishes to repeat the course, he/
she may be permitted to do so. In these cases only, the 
student may repeat the course for which a D or F grade 
was issued, one time only. The better of the two grades 
will be used in the cumulative grade point computa-
tion. Both grades will be recorded on the transcript, but 
units will be granted for only one attempt. The student 
should be aware that other colleges or universities may 
not treat a repeated course in the same manner. If a stu-
dent wishes to repeat the course more than one time, the 
student must petition the Dean of Student Learning.

Course Repetition under Special 
Circumstances
West Hills College Coalinga may permit students to 
repeat courses for which substandard grades were not 
recorded. Repetition of such courses shall be permit-
ted only upon petition of the student and with writ-
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ten permission of the Dean of Student Learning based 
upon findings that circumstances exist which justify 
course repetition. Such circumstances may be a signifi-
cant lapse of time since the student previously took the 
course, significant changes in technology, methodology, 
and content have occurred, or a higher grade is required 
by a specific educational program. When a student is 
allowed to repeat courses under these circumstances, 
the student’s permanent academic record shall be main-
tained in such a manner that all work remains legible, 
ensuring a true and complete academic history. Grades 
awarded for courses repeated under the provisions of 
this policy shall not be counted in calculating a student’s 
grade point average.

Community Service Option
A student who has taken a course designated as repeat-
able the total number of times allowed for credit may 
then opt, with instructor’s permission, to repeat certain 
classes under the auspices of Community Service for no 
credit. Students are not allowed to enroll for the Com-
munity Service option until the second week of instruc-
tion. Instructor permission forms may be obtained from 
student services. Fees for students enrolled in the Com-
munity Service Option shall be $15.00 per unit.

Honors
President’s Citation
A student will receive the President’s Citation if twelve 
units or more are completed with a G.P.A. of 4.0 in one 
semester.

Dean’s List
A student’s name will be placed on the Dean’s List if 
that student completes a total of twelve units or more 
with a G.P.A. of at least 3.0, with no grade below C, 
in one semester. Physical education activity classes and 
credit/no-credit classes are not considered in computing 
G.P.A. for eligibility for the Dean’s List and President’s 
Citation. Incomplete grades or credit-by-examination 
classes are not computed for eligibility.

Academic Probation
1. A student must maintain a C average, 2.0 G.P.A. 

on all attempted course work at West Hills Col-
lege Coalinga with 12 or more accumulated units, 
or he/she will be placed on academic probation.

2. A student transferring from another college with 
a grade point average of less than 2.0, with 12 or 

more units or who has been placed on probation 
by the college from which he/she has transferred, 
shall be placed on academic probation.

3. A student will be removed from academic pro-
bation when his/her accumulated grade point 
average at West Hills College Coalinga is 2.0 or 
higher.

Progress Probation
1. A student who has enrolled in at least 12 units 

will be placed on progress probation if one-third 
of those units receive grades of W, I, or NP.

2. A student will be removed from progress proba-
tion when he/she has less than one-third of the 
enrolled units with the grade of W, I, or NP.

Academic Dismissal
1 A student who is on academic probation shall 

be subject to dismissal if he/she has earned a cu-
mulative grade point average of less than 1.75 in 
all units attempted in each of three consecutive 
semesters.

2. A student shall be subject to dismissal if he/she 
has failed to earn a grade point average of 1.0, D, 
or higher after the completion of twelve units.

3. Students who have been academically dismissed 
from West Hills College Coalinga may return 
to West Hills College Coalinga after staying out 
one semester.

4. Any student who is subject to academic dismissal 
who wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

Progress Dismissal
1. A student who is on progress probation shall be 

subject to dismissal if the percentage of units in 
which he/she has enrolled and received grades of 
W, I, or NP in at least three consecutive semes-
ters reach or exceed one-third of the attempted 
units.

2. Any student who has been subject to dismissal 
and wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

3. Students dismissed from West Hills College 
Coalinga or any other community college for 
scholastic deficiency may apply for readmission 
following a one-semester lay-out. Any student 
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admitted after dismissal is on probation and 
must comply with the regulations in the above 
sections pertaining to Academic Standards.

Withdrawal from College
Any student leaving West Hills College Coalinga at any 
time after registration must formally withdraw from the 
institution. Students may withdraw from courses us-
ing My West Hills College Portal. If you are consider-
ing withdrawal, please contact the counseling office at 
559.934.2320.

The student who discontinues work without formal 
withdrawal does so at the risk of having registration 
privileges curtailed and recommendations to another 
institution or employer denied, and of receiving a grade 
of F in classes in which he/she is enrolled.

All books and equipment belonging to the college must 
be returned or purchased from the college.

Transcript of Record
The West Hills College Coalinga transcript is a duly 
certified record of all work completed or undertaken by 
the student at the college. Two transcripts are furnished 
free upon request via My West Hills College Portal. 
Additional transcripts are available at a rate of $2 each. 
Students must request that their transcripts be sent. 

Rush transcripts are available through student services. 
There is a charge of $10 per rush transcript obtained 
through counter service.

High school and college transcripts of record that are 
submitted to West Hills College Coalinga become the 
property of the college and cannot be forwarded to oth-
er institutions.

Election of Graduation
A student must fulfill degree requirements as stipulated 
in the West Hills College Coalinga catalog. A student 
who maintains “continuous enrollment” may elect:

1. The catalog in effect at the time the student be-
gan attending a California public community col-
lege or California State University campus or any 
combination thereof, or

2. The catalog in effect at the time the student be-
gan attending West Hills College Coalinga, or

3. The catalog in effect at the time the student is 
graduated from West Hills College Coalinga.

Continuous enrollment is defined as being officially 
enrolled each semester during an academic year regard-
less of the number of units completed. Also, a student 
is considered to be in attendance even if he/she regis-
tered and totally withdrew from the school during that 
semester/term as long as the official transcript so indi-
cates. Active military duty will maintain a student’s con-
tinuous attendance status providing the student returns 
at the first registration for fall/spring semester following 
release.

Academic Renewal Policy and 
Procedures

1.  The “Academic Renewal Policy and Procedures” 
agency shall be the Curriculum Academic Re-
view Committee.  The Curriculum Academic 
Review Committee will use multiple methods of 
assessment to determine eligibility for academic 
renewal and retain the right to reject any request 
determined by the committee to be without 
merit.

2.  Grades of D, F, and NP, not reflective of the stu-
dent’s present scholastic level of performance, may 
be alleviated and disregarded in the computation 
of grade point averages.  When academic work is 
alleviated, the permanent record shall be appro-
priately annotated in a manner to ensure that all 
entries are legible and that a true and complete 
record is maintained.

3.  Up to 12 semester units of substandard (D, F, 
NP) course work at West Hills College Coalinga 
may be alleviated.  However, courses which are 
required for a degree/certificate which has been 
granted may not be alleviated if the degree/cer-
tificate would not have been awarded without 
those courses.   

4.  In the absence of serious extenuating circum-
stances, which may justify special consideration, 
the following three options shall be used to de-
termine if a request for grade alleviation will be 
reviewed by the Curriculum Academic Review 
Committee:

Since completion of the work to be alleviated, the stu-
dent must have completed the minimum number units 
indicated in one of the three options listed below and 
earned a cumulative GPA for those units equal to or 
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above that listed.  A student is encouraged to use the 
option with the largest number of units when possible.       

 a. 24 semester units of course work with a GPA of 
2.00 or

b. 18 semester units of course work with a GPA of 
2.50 or

c. 12 semester units of course work with a GPA of 
3.00

The Curriculum Academic Review Committee will 
use the information obtained from the student’s aca-
demic transcript as one of the multiple measures of 
assessment.
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Special Programs
International Student Admission
West Hills College Coalinga will accept a limited num-
ber of properly qualified international students for ad-
mission each year. Application deadlines are as follows: 
July 15 for fall semester courses and November 15 for 
spring semester courses.

In addition to the standard application form, the interna-
tional student must meet the following requirements:

1. Be a graduate of an educational institution com-
parable to U.S. high schools;

2. Submit a letter of financial responsibility from a 
correspondent sponsor, from the student’s home 
country or a sponsor in the US. A bank state-
ment must provide evidence that the student will 
meet all of his/her financial obligations while 
studying in the US;

3. Be able to use the English language with a de-
gree of proficiency that will enable the student to 
profit from instruction;

4. Give a reasonable guarantee that the student will 
not become a public charge, either for health or 
financial reasons; (Proof of health insurance will 
be required upon registration);

5. Submit a complete transcript of previous sec-
ondary and college or university schooling. The 
transcript(s) must be an English translation;

6. Enroll in a minimum of twelve (12) semester 
units at West Hills College Coalinga. The stu-
dent will be allowed five (5) semesters to com-
plete his/her objectives;

7. Tuition: International students are required to 
pay non-resident tuition fees during their entire 
attendance even though they may have lived in 
the State of California for one year or more.

Servicemen’s Opportunity College
West Hills College Coalinga is a Servicemen’s Oppor-
tunity College and actively supports the philosophy and 
concepts of this designation as established by the Amer-
ican Association of Community Colleges.
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Non-Traditional Credit
West Hills College Coalinga Credit by 
Examination Policy

1. Only courses that are actively being taught may 
be challenged.

2. A maximum of 15 units may be earned through 
the credit by examination process.

3. Petitions must be filed with a counselor. Final ap-
proval of each petition is granted by the instructor 
concerned and the Dean of Student Learning.

4. The challenge examination option for course 
credit may be given at the discretion of the indi-
vidual instructor.

5. The student, upon receiving approval to take an 
examination, will pay West Hills College Coal-
inga $12.00 for the first unit and $6.00 for each 
successive unit of the course challenged.

6. Challenge examinations may be given only by 
full-time instructors who currently teach the 
course. In the event that the course is being taught 
completely by part-time instructors, the Dean of 
Student Learning will identify which part-time in-
structor will give the examination.

7. The student is eligible to petition if he/she is cur-
rently enrolled and has successfully completed 
twelve (12) units in residence at West Hills Col-
lege Coalinga. Successful completion is defined 
for this purpose as having a C (2.0) average.

8. Units for which credit is given pursuant to the 
provisions of this section shall not be counted in 
determining the 12 semester hours of credit in 
residence required by California Education Code 
Section 51623.

9. Credit may be granted only for a course listed in 
the current West Hills College Coalinga catalog.

10. Normally, activity and performance courses will 
not be approved for credit by examination. Sum-
mer session courses and short term classes may 
not be challenged.

11. Students wishing to challenge a class in which 
they are currently enrolled must file a petition 
prior to the beginning of the third week of in-

struction. Upon approval of the petition, the stu-
dent must drop the class.

12. Students wishing to challenge a class in which 
they are currently not enrolled must file a peti-
tion prior to the sixth week of instruction.

13. From the date of notification of approval, a maxi-
mum of four weeks will be allowed to pay the fee 
and complete the challenge.

14. Challenge of the same course will be allowed no 
more than twice. The required fee will be im-
posed on each challenge.

15 Letter grades A through F, unit value, and grade 
points will be entered on the transcript in the 
usual manner. Courses cannot be challenged on 
a pass/no pass basis. The instructor’s grade with 
date of test will be filed in the permanent record 
section of the college.

Advanced Placement Examinations
West Hills College Coalinga will grant unit credit to 
those students who participate in the Advanced Place-
ment Examinations offered by The College Board. 
Students will receive unit credit, not a letter grade, for 
scores of 3, 4 or 5 for purposes of general education 
requirements, graduation, and/or advanced placement 
into West Hills College Coalinga courses. In order to 
receive credit, a student must be currently enrolled at 
West Hills College Coalinga and have completed at least 
twelve (12) units of course work at West Hills College 
Coalinga. Students must submit their requests and have 
their official copy of the College Board test scores for-
warded to West Hills College Coalinga Office of Ad-
missions and Records. Requests should be made prior 
to registration, or as soon as possible during the first 
semester of attendance. No duplication of credit will be 
allowed for students who complete or will complete any 
courses equivalent to those covered by the examination. 
Students should understand that some transfer institu-
tions do not allow and/or limit credit by examination.

Credit for Military Schools
In all cases, the American Council on Education (ACE) 
‘Guide to the Evaluation of Educational Experiences in 
the Armed Forces’ will be followed:
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1. West Hills College Coalinga will award equiva-
lent college course credit for Military Service 
Schools as recommended by the ACE Directory.

2. A maximum of twelve (12) semester units of 
elective degree credit may be awarded for those 
service schools that the ACE Directory recom-
mends for specific lower division credit, but for 
which West Hills College Coalinga does not of-
fer a specific equivalent.

3. In addition, three (3) semester units for Health 
Education 35 will be awarded. A petition for HE 
35 and twelve (12) semester units of residency 
must be completed.

4. West Hills College Coalinga Request for Evalu-
ation of Military Record must be an official mili-
tary transcript (SMART, AARTS).

5. All units granted by West Hills College Coal-
inga, such credit will be placed officially on the 
current transcript of the student. (See also sec-
tion on Veterans for additional information).

6. An evaluation of all the student’s prior credits 
(military, transfer, exams) in relation to the stu-
dents declared major should be applied for before 
the completion of two semesters.

CLEP (College Level Examination 
Program)
West Hills College Coalinga allows a maximum of 24 se-
mester units of credit which can be earned for successful 
completion of the College Level Examination Program 
(CLEP) - General Examinations at the 50th percentile 
or above. The English portion is not acceptable at West 
Hills College Coalinga. Further information concerning 
this program is available in the counseling center located 
within student services.

Transfer of College Units to High 
School
A high school non-graduate may choose to transfer col-
lege units to high school to satisfy the high school grad-
uation requirements. The student should understand 
that high school graduation is not a requirement for 
admission to West Hills College Coalinga for persons 
eighteen years of age or older and that course credit may 
be applied toward high school or college graduation. 
The student should check with the high school regard-

ing the transfer of college units to the high school for 
graduation before enrolling in college courses. Courses 
used for high school credit may not be repeated for col-
lege credit.

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept coursework 
completed at the upper division level under the follow-
ing conditions:

The course must have been completed at a re-
gionally accredited college or university
The course must be deemed comparable to a 
West Hills College Coalinga course by the fac-
ulty in the discipline, or an appropriate designee, 
or an articulation agreement. Upper division 
courses or more advanced courses may be used 
in lieu of lower division course competencies.
A maximum of 12 upper division units will be 
allowed.
The upper division course may be used to sat-
isfy a West Hills College Coalinga major re-
quirement, an associate degree general educa-
tion requirement, or a prerequisite.
Courses will be accepted for subject credit only. 
Upper division courses will not be used to cer-
tify CSU GE or IGETC requirements. Stu-
dents will still need 60 lower division transfer 
units to be eligible for admission to a CSU or 
UC.
Grades earned will be calculated in the same 
manner as those transferred from another col-
lege or university.

Directed Studies
Some specialized course work may be completed 
through a contract with the instructor. These contracts 
are usually designated as Directed Study Courses. The 
current numbering is Directed Study 49/99.

With the agreement of the instructor and administra-
tive approval, a student may pursue advanced study af-
ter completing the introductory offerings in a particular 
field. Students, in cooperation with the instructor, pre-
pare and execute a written contract that address the fol-
lowing: student’s purpose, learning activities expected, 
methods and criteria for evaluation, contract beginning 
and ending dates, and unit-hours attempted. Signed 
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contracts must be on file in the Admissions and Records 
Office before credit will be granted.

Auditing Courses
Students may audit West Hills College Coalinga cours-
es by paying a $15.00 per unit fee. Enrollment record 
for the course does not appear on the student transcript 
and students must designate audit status by the second 
week of the semester for an 18 week course or the first 
week for a 9 week course.  No student auditing a course 
shall be permitted to change his or her enrollment in 
that course to receive credit for the course. Priority in 
class enrollment shall be given to students desiring to 
take the course for credit toward a degree or certificate. 
Students must have the instructor’s permission to audit 
the class.
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Students’ Rights and Responsibilities
Code of Conduct
West Hills College Coalinga exists to educate individu-
als in its community. All other considerations are sec-
ondary. The college will not infringe on anyone’s consti-
tutional rights, and the right to dissent and to protest 
will be supported. However, the right to dissent and to 
protest must not be confused as a right to disrupt op-
eration of the institution. No individual or group can be 
permitted to infringe on the rights of others to secure 
an education.

This general policy will apply to any student who delib-
erately prevents, physically or verbally:

1. Students from pursuing their authorized curricu-
lar or co-curricular interests;

2. Faculty and administrators from fulfilling their 
professional responsibilities;

3. Classified employees from fulfilling their prescribed 
duties;

4. Authorized guests from carrying out the presen-
tations for which they were invited;

5. The safety of persons, or the security of college 
property.

In line with the above policy, the following are guide-
lines for acceptable student conduct. A student enroll-
ing in West Hills College Coalinga assumes an obliga-
tion to behave in a manner compatible with the college’s 
function as an educational institution. Any student or 
applicant may be disciplined for any one or more of the 
following causes, when the discipline is related to college 
activity or attendance:

1. Any cause set forth in California Education Code 
Section 76033;

2. Dishonesty, including, but not limited to cheat-
ing, plagiarism, or knowingly furnishing false in-
formation to the college;

3. Unlawful forgery or malicious misuse of college 
documents, records or identification card, mis-
representation of oneself or of an organization to 
be an agent of the college, to the detriment of the 
district;

4. Willful and malicious obstruction or disruption 
of teaching, research, administration, disciplinary 
procedures, or other college activities including, 
but not limited to its community service func-
tions, or of other authorized activities on or off 
college premises;

5. Physical abuse or threat of physical abuse on or 
off college property of any person or damage to 
the property of any member of the college com-
munity or family members or the threat of any 
such physical abuse;

6. Theft of, or damage to, property of the college or 
of a member of the college community or campus 
visitor while on college property or during an au-
thorized college function;

7. Unauthorized entry to, or use of, college supplies, 
equipment and/or facilities;

8. Violation of college policies, including but not 
limited to, campus regulations concerning stu-
dent organizations, the use of college facilities, or 
the time, place, and manner of public expression;

9. Knowing possession of, or use of, explosives, dan-
gerous chemicals or deadly weapons on college 
property or at a college function without prior 
authorization of the college president or his/her 
designee;

10. Disorderly conduct or lewd, indecent, or obscene 
conduct or expression on college-owned or col-
lege-controlled property or at college-sponsored 
or college-supervised functions;

11. Failure to comply with lawful directions of col-
lege officials acting in the performance of their 
duties;

12. Possession or use of alcoholic beverages or illegal 
drugs or narcotics on college property, at any col-
lege-sponsored event, or appearance on campus 
or at any college-sponsored event while under the 
influence of alcohol or illegal drugs or narcotics;

13. Possession, while on a college campus or at a col-
lege-sponsored function, of any of the follow-
ing weapons; including, but not limited to, any 
instrument or weapon of the kind commonly 
known as black-jack, sling shot, fire bombs, billy 
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club, sandbag, metal knuckles; any dirk, dagger, 
firearm (loaded or unloaded, such as pistol, re-
volver, rifle, etc.); any knife having a blade longer 
than five inches, and switchblade longer than two 
inches; any razor with an unguarded blade used 
for unlawful purposes; any metal pipe or bar used 
or intended to be used as a club; or any item, such 
as a chain used to threaten bodily harm (except 
persons given permission by the college president 
or his/her designated representatives; mem-
bers of law enforcement agencies, such as police 
officers);

14. Abusive behavior directed toward, or hazing of, a 
member of the college community;

15. Violation of any lawful order of the college presi-
dent, notice of which has been given prior to such 
violation, and which order is not inconsistent 
with any of the other provisions of the policy;

16.  Unlawfully assisting another to do any act that 
would subject a student to expulsion, suspen-
sion, probation, or other discipline pursuant to 
this policy;

17. Attempting to do any of the causes identified 
above.

Drug Abuse Policy
For the protection of other students at West Hills Col-
lege Coalinga and in compliance with Section 10603 of 
the California Education Code, the Dean of Student 
Learning is authorized to expel or suspend a student 
whenever it has been established to the satisfaction of 
the Governing Board of West Hills College, and the 
Chancellor, as the case may be, that the student has on 
college premises used, sold, or been in possession of 
alcohol, narcotic or other hallucinogenic drugs or sub-
stances, or has on college premises inhaled, or breathed 
the fume of, or ingested any poison.

Administrative Provisions for Changes
or Waivers
West Hills Community College District reserves the 
right to change any provisions or requirements at any 
time within the student’s term of enrollment at the col-
lege, and shall not be responsible for any interruptions 
in the student’s educational program due to unforeseen 
circumstances beyond the control of the college.

Any regulation adopted by the administration of the 
college, and approved by the Board of Trustees, shall 
have the same force as a printed regulation in the catalog 
and shall supersede, upon promulgation, by posting on 
official bulletin boards any ruling on the same subject 
which may appear in the printed catalog and other of-
ficial bulletins of the college.

Students are responsible for meeting in full the require-
ments for graduation set forth in the college catalog. The 
West Hills College Coalinga staff assists in the planning 
of a program, but the final responsibility for meeting the 
requirements for graduation rests with the student.

Students who desire a waiver to any West Hills Col-
lege Coalinga graduation policy or procedure should 
put their request in writing to the Dean of Student 
Learning.

Family Educational Rights
and Privacy Act of 1974
All student records of West Hills College Coalinga are 
kept in accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.

Students may request access to those campus records 
which personally identify the student; the student may 
challenge the accuracy of the record or the appropriate-
ness of its retention in the campus records. Student con-
sent is needed for the release of records covered by the 
Act to outside parties (e.g., prospective employers), ex-
cept for those agencies entitled to access under the pro-
visions of the Act (e.g., campus officials, other schools, 
federal educational and auditing officers, and requests 
in connection with the application or receipt of finan-
cial aid). These provisions apply to records received and 
used after November 19, 1974.

A student may request a copy of a record that the stu-
dent has consented to being released.

The Act authorizes West Hills College Coalinga to re-
gard the following information as “Directory Informa-
tion” and to release this information without student 
consent: student’s name, address, telephone listing, date 
and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent 
previous educational agency or institution attended by 
the student.
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If a student does not wish any or all directory infor-
mation released without his/her consent, he/she must 
inform the Admissions and Records Office in writing 
within ten (10) days after classes begin. Forms are avail-
able in the Admissions and Records Office.

To inspect, review, or challenge any of their educational 
records, students must make such a request in writing to 
the Dean of Student Learning.

Under the Family Educational Rights and Privacy Act 
(FERPA), the rights currently held by parents transfer 
to the student once the student enters a post-second-
ary institution, without regard to the student’s age. Stu-
dents at the post-secondary institutions have the right 
to inspect and review their education records. Under 
FERPA, schools may, but are not required to, provide 
parents of students who are dependent for tax purposes 
access to the student’s education records.

Particular questions with respect to a student’s preroga-
tives under the Family Educational Rights and Privacy 
Act of 1974 should be directed to the office of the Dean 
of Student Learning.

Sexual Harassment Policy
It is the policy of West Hills Community College Dis-
trict to prohibit sexual harassment in the workplace and 
in all programs and activities of the district. The Board 
of Trustees declares that it intends to act promptly, vis-
ibly, and vigorously in demonstrating a strong disap-
proval of sexual harassment.

SEXUAL HARASSMENT DEFINED. Unwelcome 
sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute 
sexual harassment when:

1. Submission to the conduct is explicitly or implic-
itly made a term or condition of an individual’s 
employment, academic status, or progress.

2. Submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or 
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having 
a negative impact upon the individual’s work or 
academic performance, or of creating an intimi-
dating, hostile, or offensive work or educational 
environment.

4. Submission to, or rejection of, the conduct by the 
individual is used as the basis for any decision af-
fecting the individual regarding benefits and ser-
vices, honors, programs, or activities available at 
or through the district.

Harassment on the basis of sex is a violation of Section 
703 of Title VII of the 1964 Civil Rights Act, which 
is enforced by the Equal Employment Opportunity 
Commission. Sexual harassment is included among le-
gal prohibitions against discrimination. Title IX of the 
Education Amendments of 1972 also establishes sexual 
harassment as discriminatory and unlawful.

In determining whether conduct constitutes sexual ha-
rassment, the circumstances surrounding the conduct 
will be considered.

A copy of the district’s sexual harassment policy and 
procedures may be obtained from the district’s Hu-
man Resources Office, 9900 Cody Street, Coalinga, CA 
93210   559.934.2157.

Student Grievance Procedure
In order to protect the rights of individual students, the 
Board of Trustees of the West Hills Community College 
District has adopted certain due process procedures. If a 
student feels that they have been subjected to unjust ac-
tion or denied their rights by a member of the academic 
community, the student can seek redress according to 
the West Hills College grievance procedure. Copies of 
these procedures may be obtained by any student from 
the Dean of Student Learning or student services at any 
time during office hours.

Policies Prohibiting Discrimination
in Education
It is the policy of West Hills Community College Dis-
trict not to discriminate on the basis of race, sex, color, 
religion, age, national origin, disability, marital status, 
Vietnam-era veteran status, or sexual orientation. This 
policy extends to all programs and activities, as required 
by Federal Law, including Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, the Vietnam Era Readjustment Assis-
tance Act of 1974, and the Americans with Disabilities 
Act of 1990. The Associate Dean of Student Services 
Categorical Programs is the Section 504 Coordinator. 
The Director of Human Resources/Affirmative Ac-
tion Officer is the Title IX Coordinator and the ADA 
Coordinator.
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Off Campus Meetings and Field Trips
Student Transportation - Throughout the school year 
many classes may meet at off campus locations. The col-
lege does not provide transportation to these sites and 
all transportation arrangements are the responsibility 
of each of the students enrolled in the class. Although 
district personnel may assist in coordinating this trans-
portation and/or may recommend travel time, routes, 
caravan, etc., these recommendations are not manda-
tory. West Hills College Coalinga is in no way respon-
sible nor does West Hills College Coalinga assume re-
sponsibility for any injuries or losses resulting from this 
non-college sponsored transportation. If you ride with 
another student, that student is not an agent of, or driv-
ing on behalf of, the college.

Voluntary Field Trips - Throughout the school year 
West Hills College Coalinga may sponsor voluntary 
field trips and excursions in which students may want 
to participate. Be advised as stated in the California 
Code of Regulations, Sub-Chapter 5, Section 55450, if 
you participate in a voluntary field trip or excursion you 
are deemed to have held harmless the district, its officer, 
agents and employees from all liability or claims which 
may arise out of or in connection with your participa-
tion in this activity.
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Student Services
Student services are an important and integral function 
at West Hills College Coalinga. The college develops 
and offers a wide scope of support services that are dedi-
cated to supplementing and complimenting instruction-
al programs and providing educational and cultural re-
sources to students, faculty, administrative staff, and 
the community.

Our goal is to recruit, retain, and graduate students. We 
believe that education that is accessible to all is a sound 
investment for the individual and the community. We 
want to ensure and facilitate student academic success 
by providing high quality supportive services responsive 
to the needs of our college’s diverse population. As a re-
sult of our vision and determination, Student Services is 
a leader and catalyst for change within West Hills Col-
lege Coalinga.

We are proud of the respect Student Services has earned 
throughout our district. We encourage students to uti-
lize these services as a part of their goal for educational 
success.

Counseling Services
West Hills College Coalinga counseling services include 
the following:

1. Academic counseling, in which the student is as-
sisted in assessing, planning and implementing 
immediate and long-range academic goals;

2. Career counseling, in which the student is as-
sisted in assessing his/her aptitudes, abilities, 
and interests; the student is advised concerning 
the current and future employment outlook, and 
how to best prepare for an occupation;

3. Personal counseling, in which the student is as-
sisted with personal, family, or other social con-
cerns when the assistance is related to the stu-
dent’s education.

All students should consult a counselor to develop or 
amend their Student Educational Plan when they:

1. Plan to pursue a certificate, associate degree or 
transfer program; or

2. Need to update their Student Education Plan to 
change or correct the major and/or educational 
goal; or

3. Need a current Student Educational Plan for 
other programs such as financial aid or veterans 
services.

Matriculation
Matriculation is a process that brings a college and a 
student who enrolls for credit into an agreement for the 
purpose of realizing the student’s educational goal. The 
agreement acknowledges responsibilities of both parties 
to attain those objectives through the college’s estab-
lished programs, policies and requirements.

On the college’s part, the agreement includes providing 
an admission process, an orientation to college programs, 
services and procedures, pre-enrollment assessment and 
counseling for course selection, a suitable curriculum or 
program of courses, continuous follow-up on student 
progress with referral to support services when needed, 
and a program of institutional research and evaluation.

On the student’s part, the agreement includes expres-
sion of at least a broad educational intent at entrance 
and willingness to declare a specific educational objec-
tive within a reasonable period of enrollment, diligence 
in class attendance and completion of assigned course 
work, and completion of course and maintenance of 
progress toward an educational goal according to stan-
dards established by West Hills College and the State 
of California.

The purpose of matriculation is to ensure access to ap-
propriate programs and courses offered by community 
colleges to all students who can benefit, and to facilitate 
successful completion of student educational objectives 
in accordance with applicable standards of educational 
quality as determined by the Board of Governors and 
the Board of Trustees of West Hills Community Col-
lege District.

The goals of matriculation include, but are not limited 
to, the following primary and subsidiary goals:

1. Student success

2. Institutional effectiveness

Students’ Rights and Responsibilities 
Relating to the Matriculation Process
Student Educational Plan
Students will be required to express at least a broad edu-
cational intent upon admission and to declare a specific 
educational goal within a reasonable period. They are 
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also required to participate in counseling or advisement, 
diligently attend class, and complete assigned course-
work. Students will be expected to maintain progress 
toward an educational goal according to standards es-
tablished by the district.

Each student will be required to identify a specific edu-
cational goal during the term after which he or she com-
pletes 12.0 units. Once a specific educational goal has 
been declared, students will be given 90 days to com-
plete a Student Educational Plan in consultation with 
a counselor. Students who fail to fulfill these respon-
sibilities or fail to cooperate with the district may be 
suspended, or services may be terminated as authorized 
in Section 55520 of the California Educational Code, 
provided that the district does not suspend or terminate 
any service to which a student is otherwise entitled un-
der any other provision of law.

West Hills College Coalinga shall ensure that informa-
tion in written form describing their rights and respon-
sibilities is available to all students.

West Hills College Coalinga shall also ensure that the 
matriculation process is efficient, so that students are 
not discouraged from participating in college programs. 
Whenever possible, students will be permitted to avoid 
additional testing by submitting scores on recently-tak-
en tests that correlate with those used by the district.

Information obtained from the matriculation process 
shall be considered student records and shall be subject 
to the requirements of district policy in accordance with 
the Family Education Rights and Privacy Act of 1974.

West Hills College Coalinga has established the follow-
ing exemptions within the Matriculation Plan:

1. Orientation services have already been provided 
by the college;

2. The student has received an AA/AS degree or 
higher;

3. The student is enrolled exclusively in physi-
cal education activity courses or other courses 
with no basic skills or prerequisites/corequisites 
required;

4. The student is taking courses at West Hills Col-
lege Coalinga for which high school credit will be 
awarded.

Extended Opportunity Program & 
Services (EOPS)
The Extended Opportunity Program and Services 
(EOPS) is a state funded program that provides supple-
mental support services to students with financial and 
educational needs. Eligibility is determined by income 
level and demonstration of need. The following services 
are available:

Individual counseling;
Academic programming;
Vocational planning;
Grants and/or books;
Career guidance;
Priority registration
Transfer assistance to four-year schools.

College Assistance Migrant Program 
(CAMP)

CAMP provides academic support services, as well 
as financial assistance to eligible migrant students 
who are admitted and enrolled on a full-time basis 
within the first academic year. 
Students participating in the CAMP program learn 
strategies to better cope with lifestyle changes, ad-
justments and personal situations that can impair 
education achievement within migrant families.
Students with a migrant educational identification 
number or those who are migrant seasonal farm 
workers may qualify for the CAMP program. Stu-
dents with a parent who has worked at least 75 
days in the past two years as a migrant seasonal 
farm worker are also eligible to apply.
Contact the CAMP office at 559-934.2981.

Cooperative Agencies Resources for 
Education (CARE)
The CARE Program at West Hills College Coalinga is 
a cooperative effort between Fresno Human Services 
System (HSS), Employment Development Depart-
ment (EDD), and the college’s Extended Opportunity 
Program and Services (EOPS). The focus of the CARE 
Program is to assist single parents on AFDC via supple-
mental grants and workshops that will provide the nec-
essary support for their academic success and retention. 
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Students are required to maintain full time status of 12 
units.

For more information call the EOPS Director/Coun-
selor, CARE Coordinator, 559.934.2333or at NDC 
call 559. 934.2950.

Disabled Students Programs and 
Services (DSPS)
West Hills College Coalinga is committed to provid-
ing equal access to education for disabled persons. The 
DSPS office provides services to those persons with 
physical, learning and psychological disabilities. These 
services include the following:

Individual, academic and vocational counseling;
Priority registration;
Note takers/readers;
Diagnostic testing;
Alternative testing services;
Mobility assistance;
Liaison with the State Department of Rehabilita-
tion and other agencies;
Assistive Technology;
Alternative Media;

Our learning skills program provides individual and 
small group instruction for students with learning dis-
abilities in a high-tech lab setting. Computer-assisted 
instruction is available to all students with disabilities.

For more information, please contact the DSPS Di-
rector/Counselor at West Hills College Coalinga at 
559.934.2345.

Student Support Services
TRiO Student Support Services (SSS) Program is a 
federally funded program designed to retain and trans-
fer students to four year colleges. Eligible students for 
this program include low income, first generation col-
lege students and students with disabilities.

Services for students enrolled at West Hills College 
Coalinga or who are accepted for enrollment include:

Counseling - priority registration, educational plan-
ning, academic, career and personal counseling.
College, Community and Social Service Referrals 
- Referral and resource information available for 
services outside the college community.
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Financial Aid - Assistance with the financial aid 
application process.
Comprehensive Study Program - Free instruction-
al support in addition to tutoring offered by the 
college.
Social and cultural activities - free field trips and 
workshops and presentations to stimulate aca-
demic awareness, personal growth and student 
interaction.

For further information, please contact the program at 
559.934.2356.

TRiO Upward Bound Program
Upward Bound is a federally funded program under 
Title IV offered to high school freshman, sophomore, 
junior, and senior students. West Hills College Coalin-
ga’s Upward Bound Program serves Coalinga, Mendota, 
and Tranquillity high schools. Eligible students include 
those who are low income, potential first generation col-
lege students, demonstrate an academic need, and/or in-
dividuals with disabilities. The focus of Upward Bound 
is to provide encouragement, preparation and support 
to eligible high school students attending college after 
high school. The program accomplishes this through 
three major components:

Tutorial sessions held one day per week for two 
hours at each high school site;
Once a month Saturday sessions held at West 
Hills College Coalinga;
A six week residential summer session held at West 
Hills College Coalinga.

The program offers academic tutoring, personal, educa-
tional, and financial aid counseling; free field trips to uni-
versities and colleges; social and cultural activities and 
events, and motivational guest speakers. For more infor-
mation, please contact program staff at 559.934.2496.

TRiO Upward Bound Math & Science 
Upward Bound Math & Science (UBMS) is a feder-
ally funded program designed to provide a wide range 
of academic services to eligible high school students.   
The program is operated through a grant funded by 
the Department of Education and sponsored by the 
West Hills Community College District. All services 
are provided at no cost to the program participants.

The goal of the program is to provide opportunities to 
participant students to explore the world of science, math, 

●
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and technology. We currently serve three target high 
schools in our area and recruit students who are fresh-
men and sophomores in the communities of Coalinga, 
Mendota, and Tranquillity. Students must meet federal 
guidelines to qualify for the program.   Participants must 
be United States citizens or be permanent residents, be 
economically disadvantage, and be a first generation col-
lege bound student in the family. Students must also 
have a higher interest in the field of math or science. 
Students selected to participate in the program are ex-
posed to a highly motivating atmosphere emphasizing 
on math, science and technology. The program offers 
three major academic components: 

An after-school tutorial occurs on a weekly basis 
providing students extra support
Instruction revolving on the subjects of math, sci-
ence, literature, and leadership 
A summer component that extends for 6 weeks 
during the months of June and July

For more information on this program please call 
559.934.2495

Re-entry Services
Re-entry services provide support and encouragement 
for students who are returning to school after an ab-
sence of two or more years. Services include:

Pre-admission advising
Individual academic, career, and personal 
counseling
Referrals to on-campus and community resources

Designed for all adults in transition, the Re-entry Pro-
gram serves men and women seeking a career change, 
single parents returning to school, homemakers prepar-
ing for the world of paid employment, and adults strug-
gling with career choices. For more information, please 
contact a counselor at any of our campus locations or by 
phoning 559.934.2320.

Career Center
The Career Center provides a variety of services and re-
sources for students planning their careers. College cata-
logs, career resources, job search manuals, and the COIN 
Career Guidance program, a computerized information 
and scholarship search system, are available to help stu-
dents with the career development process. In addition, 
career assessments and career counseling, available upon 
request, heighten students’ self-awareness, thereby en-

●
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abling them to make satisfying career choices. You can 
reach the Career Center at 559. 934.2174 or NDC at 
559. 659.2967.

Transfer Center
The Transfer Center serves students who are transfer-
ring to the California State University system (CSU), 
the University of California system (UC), private, and 
out-of-state colleges and universities. Services offered 
include:

College catalogs;
A resource library of directories and transfer 
publications;
Articulation agreements;
Contact with representatives from four-year 
institutions;
Tours to local four-year institutions;
Applications to four-year institutions;
Transfer planning assistance;
Workshops on transfer issues.

You can reach the Transfer Center at 559. 934.2174 or 
NDC at 559. 659.2967.

Dual Admission Program
The Dual Admission Program is a partnership formed 
between West Hills Community College District and 
California State University, Fresno and is designed to 
provide a seamless transfer for students whose primary 
goal is to obtain a bachelor’s degree. While a student 
completes the requirements for transfer, the student 
can gain admission to CSU Fresno’s Dual Admission 
Program with one application, enroll in courses at both 
institutions, have access to CSUF advisors, library ser-
vices and university athletic events and facilities. For 
more information, contact the counseling office at 559. 
934.2320.

Veterans
West Hills College Coalinga is approved for training of 
veterans, dependents of deceased veterans, and children 
of disabled veterans under applicable federal and state 
laws administered by the Veterans’ Administration and 
the State Department of Veterans’ Affairs. Eligibility for 
benefits under any of these programs is determined by 
the appropriate federal or state agency. The college will 
make certifications of enrollment and progress for such 
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eligible students and will provide any desirable or neces-
sary counseling and planning of programs of study.

Individuals may apply for military credit after comple-
tion of 12 units at West Hills College Coalinga. (A 
maximum of 12 units can be awarded based on recom-
mendations by the ACE Guide.) A petition for Health 
Ed 35 must be completed. An evaluation of all the stu-
dent’s prior credits (military, transfer, cumulative total) 
in relation to the student’s declared major should be ap-
plied for before or upon completion of two semesters. 
A student may only receive benefits for units fulfilling 
an AA/AS degree, an approved transfer program or a 
certificate of achievement.

Non-payable courses include physical education (except 
for dependents and P.E. majors), health education (ex-
cept for dependents, HE majors and future teachers), 
NC (non-credit reported as a drop at the end of the 
semester), an F grade as the result of non-attendance, or 
general work experience classes.

The VA will allow two semesters of academic probation 
(grades below 2.0). Students will not receive benefits for 
the third consecutive semester of academic probation. 
(Students are recommended to make an appointment 
with the VA counselor for student options.)

Students enrolled in short-term classes should be aware 
they will only be paid for those units during the time of 
actual class time.

The VA will only pay for classes that have been com-
pleted. If a student must drop a class, “Mitigating Cir-
cumstances” must be shown or a large overpayment 
may result. The student is required to repay all benefits 
received for a dropped class from the beginning of the 
term when no mitigating circumstances (as determined 
by the VA) exist. Students are responsible for dropping 
a class and must advise the college immediately. Stu-
dents should also report any changes in classes, units, 
address or program to the West Hills College Coalinga 
staff. Contact the VA counselor at 559. 925.3320.

Tutorial Services
Located in the Rodney B. Fitch Library/Learning Re-
source Center, the West Hills College Coalinga Tutorial 
Center provides individualized and group tutoring for 
students who need additional academic assistance out-
side the classroom. Students in need of tutorial services 
have the option of receiving help on a walk-in basis or 

scheduling appointments to fit their needs.  As a certi-
fied program by the College Reading and Learning As-
sociation (CRLA), all Tutorial Center tutors are exem-
plary students, or other qualified community members, 
who are either CRLA certified or in the process of ob-
taining the certification. Students who have earned high 
grades in a specific subject are encouraged to apply to 
become a tutor at the center. 

Tutoring services are available on both the Coalinga and 
NDC campuses.  For more information or to arrange 
an appointment, call 559. 934.2402 to speak with the 
tutor coordinator.

Student Financial Aid
West Hills College Coalinga recognizes that many stu-
dents need financial assistance in order to continue their 
education. Every effort is made to help as many students 
as possible through the various financial aid programs 
administered by the college.

The financial aid programs are limited with a major 
portion of the funding provided by the federal and state 
governments. Priority application deadlines are estab-
lished each year, and students are encouraged to apply 
in advance of these deadlines. Any student who can 
demonstrate a degree of need qualifies for financial as-
sistance and can, therefore, expect help depending upon 
the availability of funds.

Information can be obtained from the Coalinga Finan-
cial Aid Office or by phone at 559.934.2310.

Emergency Student Loan Program
Short-term loans may be made to students who need a 
small sum to tide them over for a brief period of time. 
Students may borrow up to $100.00 from the District. 
Larger amounts may be borrowed under certain con-
ditions, but all loans must be repaid within 30 days of 
receipt.

FFEL Loan Program
This program provides subsidized and unsub-
sidized loans to students ranging from $500 to 
$3,500.  For Subsidized Loan interest begins six 
months after the student is no longer enrolled. Payment 
begins six months after the student leaves college, or 
drops below six units.  For Unsubsidized Loans interest 
begins after the first disbursement.  Applicants must 
complete a Financial Aid Application and a loan request 
application with the Financial Aid office.
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Grants
Pell Grants (Federal)
This grant must be applied for by students before con-
sideration of any other grant aid program can be made. 
The Pell Grant awards for the 2008-09 ( July 1, 2008 
to June 30, 2009) range up to a maximum of $4,731.  
The maximum Pell Grant available to undergraduate 
students for 2009-10 award year will depend upon pro-
gram funding appropriated by Congress. Applications 
may be filled out online at www.fafsa.ed.gov. 

Academic Competiveness Grant 
The Academic Competiveness Grants are for under-
graduates receiving Pell Grants who are U.S. citizens or 
eligible non-citizens. They must be enrolled at least half-
time and in their first or second years of study: fresh-
man and sophomore year grade levels of an ACG-eli-
gible program. Students who completed a rigorous high 
school program of study may receive up to $750 for the 
first year of an ACG-eligible program and up to $1,300 
while enrolled in the second year of an ACG-eligible 
program. Second year students must have at least a 3.0 
cumulative grade point average at the end of completion 
of their first year of postsecondary study. 

Cal Grant B Program (State)
College Opportunity Grants are available through the 
California Student Aid Commission for entering col-
lege students who come from low income families and 
who are not necessarily able to obtain scholarships by 
the use of conventional selection methods. A minimum 
2.00 GPA is required for acceptance into this program; 
however, preference is given to high potential students. 
Applications and further information are available at all 
California high school counseling offices.

Cal Grant C Program (State)
For students enrolled in an occupational or vocational 
course of study, grants are based on the student’s need 
and cover the cost of fees, books, supplies, tools, and 
special clothing. 

Supplemental Education Opportunity Grant 
(SEOG)
The basic purpose of this program is to assist under-
graduate students whose exceptional financial need 
would prevent them from attending college. The grants 
normally range from $100 to $2,000 each academic year, 
depending on family contribution and financial need.

Grants are renewable if financial need continues and the 
student remains in good standing. All undergraduate 
students who apply for financial aid are automatically 
considered for this grant.

Applications are available in the West Hills College 
Coalinga Financial Aid Office. Because funds are lim-
ited, early application is strongly encouraged.

Student Refunds/Repayments
Refund policy
Financial Aid Federal regulations require institutions to 
extend refunds of institutional costs through the 60% 
point (11th week of an 18 week semester at West Hills 
College Coalinga) of the enrollment period for which 
the aid was intended. This requirement applies to stu-
dents who withdraw or are dropped from school on be-
fore the 60% point.

This Financial Aid refund/repayment policy applies 
to any student who withdraws from or stops attending 
some or all classes prior to the 60% point of the semes-
ter. For a more detailed description of the West Hills 
College Coalinga refund policy, inquire in the Financial 
Aid Office and ask for the Refund Policy.

Students may apply for refunds of institutional costs in 
the Business Office. If a refund is due from the financial 
aid programs, it will be processed by the Business Of-
fice whether or not the student applies for a refund of 
money due to the student.

The calculated refund will be credited to the Title IV 
programs in the following order:

1. Outstanding balances of any FFELP, or Federal 
Direct Student Loans;

2. Federal Pell Grant Program;

3. Federal SEOG (Supplemental Educational Op-
portunity Grant);

4. State Grant.

College Work Study (Federal and State)
The College Work Study Program provides part-time 
employment opportunities that give students the chance 
to earn money to cover school expenses. An effort is 
made to find jobs that are related to students’ academic 
programs, yet do not conflict with their class schedules. 
Students work a maximum of 19 hours per week dur-
ing the regular academic period, and up to 40 hours per 
week when classes are not in session. Jobs may be on or 
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off campus. Off campus jobs must be for a non-profit 
agency.

Job Placement
The Financial Aid Office assists students with commu-
nity job placement, both during school and after gradu-
ation. Referrals are posted for both part-time and full-
time permanent jobs.

Repayment Policy
When a student withdraws, drops out, or is expelled on 
or after the first day of class of a payment period, the 
institution will determine whether the student received 
an overpayment of financial aid funds for non-institu-
tional expenses. The overpayment is the difference be-
tween the amount received as cash disbursements and 
the amount incurred for non-institutional costs during 
the portion of the payment period that the student was 
actually enrolled. Employment (including Federal Col-
lege Workstudy) and Federal Student Loans are not in-
cluded in the calculation for overpayment.

A student who owes a repayment on a Federal Pell 
Grant, FSEOG, or SSIG is ineligible for further Title 
IV assistance until the repayment is made. This infor-
mation will be reported to the national student aid da-
tabase and will be reflected on future student aid reports 
until paid.

The institution takes the following steps to contact stu-
dents and request overpayments:

1. A hold is placed, preventing registration and re-
lease of student records.

2. A written request for repayment is mailed to the 
student.

3. The overpayment is submitted for state tax 
offset.

4. The overpayment may be referred to the Depart-
ment of Education for collection.

Scholarships
West Hills College Coalinga offers a variety of local and 
institutional scholarships and maintains applications 
for outside scholarships.

Institutional and local scholarship applications may be 
obtained from student services staff in Coalinga or at 
NDC. Applications for outside scholarships may also 
be obtained.

West Hills College Coalinga scholarship applications 
must be received by the April 15th deadline and must 
be legible and complete to be considered.

Scholarships administered by West Hills Community 
College District include:

Alpha Gamma Sigma Honor Society
The AGS scholarship is in recognition of community 
service and academic excellence. This scholarship is 
awarded to a student who is at least a half time con-
tinuing student at West Hills College with at least a 3.0 
grade point average, as well as a continuing member of 
Alpha Gamma Sigma. Not awarded every year.

ASB Scholarship
The associated student body of West Hills College 
Coalinga gives a scholarship to continuing and transfer-
ring students.

Chevron Scholarship
The Chevron Corporation scholarship is given to a 
transferring student and continuing student. Student 
must have at least a 2.5 grade point average and major 
in math and engineering.

Coalinga Women’s Club Scholarship
The Coalinga Women’s Club usually chooses an incom-
ing freshman for this scholarship.

Delta Kappa Gamma Scholarship
The Delta Kappa Gamma scholarship is awarded to 
a female student, transferring to a four-year university 
wanting to continue her education in the teaching field.

Estela Cranston Scholarship
This scholarship is given in memory of Estela Cranston, 
a former employee of West Hills College Coalinga and a 
lifelong Coalinga resident. This memorial scholarship is 
given to a Coalinga High School entering freshman.

Fellowship of Christian Athletes Scholarship
This scholarship awarded by the Fellowship of Chris-
tian Athletes, is given to a full time West Hills College 
student transferring to a four-year college or university.

General Foundation
This book voucher scholarship is awarded to students 
with a 2.5 GPA and taking 12 units.

J.D. Johnson Scholarship
A lifelong Coalinga resident and owner of Johnson 
Trucking, J.D. was a rodeo booster for many years. The 
J.D. Johnson family gives this memorial scholarship to 
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two full-time entering freshman rodeo students with a 
minimum high school grade point average of 3.0.

Manual Toste Scholarship
Manual Toste was a student at West Hills College 
Coalinga who was majoring in agriculture. This memo-
rial scholarship is given to a full time West Hills Col-
lege student, either a continuing or entering student 
majoring in agriculture with at least a 2.0 grade point 
average.

Marion Basham Scholarship
Marion Basham was a member of the faculty at West 
Hills College who taught U.S. history from 1954 to 
1991. This scholarship is given in his memory to a stu-
dent going into the field of teaching.

Maxine McIntyre Scholarship
Maxine McIntyre was involved in community theater 
through the West Hills College drama department for 
many years and also participated with the Good Com-
pany Players in Fresno. This memorial scholarship is 
given to a continuing student majoring in the arts or 
performing arts area. The student must have a mini-
mum grade point average of 2.8, must be taking theater 
classes and/or participating in school productions, and 
demonstrate financial need.

Nick & Edna Ivans Scholarship
This scholarship is awarded to a business or science ma-
jor student attending full-time.

North District Center Scholarship
The North District Center scholarship is offered to new 
or continuing students at West Hills College who have 
a grade point average of 2.0 or above, possess paid em-
ployment or regular volunteer job, are not eligible for 
financial aid, and who provide three current job or char-
acter references, and submit a resume and essay.

President’s Scholars Program
The President’s Scholars Program provides incoming 
freshmen with free tuition (up to 60 units), specialized 
education planning, book expenses paid up to $250 a se-
mester and valedictorians and salutatorians receive free 
room and board at a West Hills College Coalinga resi-
dence hall. To qualify, you must be a high school college-
preparatory senior with a minimum GPA of 3.5 and no 
grade of “D” or below. You must also be a California 
Scholastic Federation (CFS) member in good stand-
ing for four out of the last six semesters beginning your 

Sophomore year. You must apply for Federal Financial 
Aid (FAFSA) and submit an application and letter of 
verification from a  CSF advisor. The application must 
be received by June 1. To retain the scholarship, you 
must enroll in a minimum of 12 units and maintain a 
GPA of 3.2 or higher each semester. 

Robert & Collette Keller Scholarship
This scholarship is awarded to an entering full time 
freshman student from Coalinga High School with at 
least a 3.0 grade point average who plans to transfer to 
a four-year university and pursue a career in business. 
This scholarship is a voucher for books.

Rodney B. Fitch Scholarship
Rodney B. Fitch was a member of the faculty at West 
Hills College from 1954 to 1984 full time and part time 
until 1992 teaching English. This scholarship is given to 
a full time student majoring in English with a minimum 
2.7 grade point average who wishes to go into the field 
of education.

Sawyer Family Scholarship
The Sawyer family gives this memorial scholarship in 
memory of Charlotte Sawyer a WHC alumnae, to stu-
dents wanting to continue their studies in the field of 
education. This scholarship is presented to a full time 
entering or continuing student planning to transfer to 
a four-year university. All scholarship recipients must 
have at least a 2.7 grade point average.

Scrivner Family Scholarship
This scholarship is given in memory of Keith Scrivner, 
lifelong Coalinga resident and former Board of Trust-
ees member of West Hills College. The Scrivner family 
gives a scholarship to a continuing student chosen by 
West Hills College Coalinga with at least a 2.0 grade 
point average and entering freshman chosen by Coalin-
ga High School in the form of book vouchers. Students 
must be majoring in business.

Stephen Orradre Scholarship
The Orradre scholarship is given in memory of Stephen 
Orradre, a student at West Hills College. One scholar-
ship will be given to a continuing student and one to 
a student transferring to a four-year university. Stu-
dents must be majoring in agriculture or pre-veterinary 
studies.
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Wakefield Everett Scholarship
Wakefield V. Everett was English, Humanities and Phi-
losophy instructor from 1956 to 1980. The Wakefield 
Everett scholarship is awarded to a graduating student 
or students intending to continue their collegiate educa-
tion in Humanities.

West Hills Faculty Association Scholarship
This scholarship is awarded to one transferring student 
and one continuing student.

Wolfenberger Family Scholarship
Roland “Slats” Wolfenberger was a Coalinga cattleman 
from the early 1900s and had many children who at-
tended West Hills College. This memorial scholarship 
is given to a full time agriculture major transferring to 
a four-year university with at least a 2.0 grade point 
average.

Woodson Memorial Scholarship
Richard Woodson was a Life Sciences faculty member 
at West Hills College from 1949 to 1984. This scholar-
ship is given in his memory to a student majoring in 
science with at least a 3.2 grade point average.
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Student Life Program
Student Activities Program
Memorable and valuable college experiences often in-
clude more than classroom instruction. To this end, the 
Student Activities Program mission is the development 
of the entire person. Opportunities include cultural and 
social issues awareness, video and lecture series, leader-
ship development through club involvement and social 
events. A newly remodeled student center is located ad-
jacent to the bookstore in Coalinga.

Associated Student Body (ASB)
The official student organization of West Hills College 
Coalinga is the Associated Student Body (ASB) and all 
students are encouraged to join.

The ASB Council is made up of elected and appointed 
student officers and serves as the “voice” of the students 
to the college administration. The council works to im-
prove the relationship between the student and the col-
lege through open communications with the student 
population and college staff, representation on college 
committees, and activities designed to enhance the col-
legiate experience. The council meets weekly to conduct 
the business of the Associated Student Body. All stu-
dents are encouraged to attend.

Members receive a photo ASB card that entitles them to 
reduced or free admission to home games, ASB events, 
and club events. The card costs $7.50 per semester and 
can be purchased in the Student Services Building in 
Coalinga or at North District Center. The receipt is 
taken to the library where the card is made.

Without an ASB card, students may be required to 
obtain a Student Identification Card to gain access to 
computer labs and to check out library books. Access to 
discounts at student games, etc. is not included. A $10 
replacement fee is charged for lost or damaged cards.

Student Organizations
Clubs and organizations with service, political, aca-
demic, social, and cultural objectives offer students the 
opportunity to participate in areas of specific interest. 
Representatives from each campus club comprise the 
Inter-Club Council and serve as a recommending body 
to the Student Council.

For further information on the above programs, consult 
the Student Handbook.

Athletics and Related Activities
West Hills College Coalinga is a participating member 
of the Central Valley Conference. Participation in men’s 
intercollegiate football, baseball, and basketball and 
women’s intercollegiate volleyball and softball are open 
to all full-time students. West Hills College Coalinga is 
also home to the nationally ranked West Hills College 
Rodeo Team for men and women.

Baseball
At West Hills 31 Falcon baseball players have received 
baseball scholarship offers and 5 different players have 
either been drafted or received professional baseball 
contracts, 97% of the Falcon baseball players come from 
the local recruiting area and academic progress is a pri-
ority. Bi-weekly study hall is mandatory with monthly 
grade checks the Falcon baseball program plays in the 
Central Valley Conference - one of the best conferences 
in the nation. The ultimate goal of the Falcon baseball 
program is to place their players at the four year level as 
both student and athlete.

Basketball
Year in and year out, the West Hills men’s basketball 
team has been one of the top ranked teams in Califor-
nia. West Hills also plays in the Central Valley Confer-
ence - one of the highest rated conferences in California. 
West Hills’ basketball boasts one of the top graduation 
rates in the state. In 2005, basketball player, David Lain-
hart was awarded the Pepsi Scholar Athlete of the Year 
Award. This award recognizes the highest achievement 
in the state of California for excellence in the classroom 
as well as on the court.

Football
The Falcons have won a conference championship 
and participated in a school record 4 post season bowl 
games. Players learn discipline on the field and in the 
classroom. The team’s Academic Success Program con-
sists of attending study hall and grade checks. This pro-
gram has produced 13 Academic All-Americans. Falcon 
Football offers: financial aid packages including campus 
work study, a high graduation rate for athletes, residence 
halls, academic success, a small student to teacher ratio, 
and a very competitive schedule.
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Rodeo
West Hills College Rodeo has been a major power for 
nearly a quarter of a century earning team and individual 
championships at the regional and national level. Many 
of our alumni have gone on to the professional ranks of 
the PRCA and the PBR, qualifying for the National Fi-
nals Rodeo and PBR Finals while crediting West Hills 
for their successes. West Hills provides its students with 
the opportunity to excel both in the arena as well as the 
classroom as team members balance an academic sched-
ule with rodeo practice and competition.

Softball
West Hills College offers a top notch softball program 
and superior academic programs. Most importantly, 
WHC is a college where you will be appreciated and 
treated with respect. If transferring to a university pro-
gram is your goal, WHC is the smart choice. With help-
ful, supportive, and caring coaches and faculty dedicated 
to academic and athletic success, WHC is a perfect fit 
for those looking to compete at the next level. We be-
lieve that softball should be a means to achieving a col-
lege education. Our program helps players realize their 
goals through a competitive and enjoyable environment 
that strives for athletic and academic excellence.

Volleyball
Why play volleyball at West Hills College? West Hills is 
the perfect blend of athletics and academics in a safe en-
vironment that is dedicated to the student athlete. The 
coaches bring a wealth of experience ranging from high 
school to Division I to national and international com-
petition. In addition to the great volleyball experience, 
players will get a great education. The volleyball team 
has boasted the highest team GPA several times and 
prides itself on its high graduation and transfer rate.

West Hills College Coalinga has a new Wellness Cen-
ter under construction that will house a fitness center, 
athletic offices, and the athletic trainer treatment center. 
This construction project also involves complete reno-
vation of the gym, dance room, and men’s and women’s 
locker rooms.

Scholarships
A variety of scholarships are offered to students each 
year. Awards are made on the basis of scholastic achieve-
ment, selected major, citizenship, leadership, and/or 
need. Scholarships are offered through the generosity 

of citizens and civic groups in the West Hills College 
District and surrounding area. Criteria vary with each 
scholarship. Brochures and applications for the upcom-
ing academic year are available each spring from the Fi-
nancial Aid Office.

Residence Hall Living
West Hills College Coalinga offers residential living in 
its 121-bed Gordon Hall for men and the 56-bed Ivans 
Hall for women on the campus in Coalinga. Capacity is 
based upon double room occupancy. Additional infor-
mation and applications for residential housing may be 
obtained from the office of the Director of Residential 
Living, rondanner@whccd.edu or 559.934.2373.

Students can enjoy a hearty meal or a simple snack 
and everything in between at the residential dining 
hall in Coalinga. It is open for breakfast, lunch and din-
ner daily.
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Instructional Services 
Instructional Goals
West Hills College Coalinga will provide:

1. A transfer program;

2. Occupational courses and programs to meet the 
immediate and projected needs of students;

3. A procedure by which learning disabilities can be 
detected and remedial help made available;

4. Instructional and support services for students 
with special needs, to include but not limited to, 
the physically and educationally handicapped, 
the senior citizen, and the re-entry student;

5. Educational opportunities and learning experi-
ences for all residents of the college district;

6. General education in those areas that is required 
for everyday living, such as communications and 
the humanities;

7. Courses and programs that will enhance the 
physical and emotional well-being of the mem-
bers of its service community;

8. Courses and programs that will familiarize stu-
dents with a wide cultural base so that they may 
become aware of their humanity and become ef-
fective members of society;

9. Courses that will enable students and commu-
nity members to acquire the knowledge, skill, 
and experience in recreational activities for the 
enrichment of their lives;

10. Support services for instructional courses and 
programs offered throughout the District;

11. Experiences that will develop in students a sense 
of pride in themselves, their community, their na-
tion, and West Hills College Coalinga.

Cooperative Work Experience Education 
(CWEE)
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating classroom 
study with planned, supervised work experience. It is 
based on the principle that well-educated individuals 
develop most effectively through an educational plan 
that incorporates work experience. Through these 

structured experiences, the students enrich their college 
study, which enhances their total development.

There are two types of work experience programs:

1. General Work Experience Education

This program is designed to aid the student in 
developing desirable work habits and need not 
be related to the college major or career intents. 
Students may earn up to 6 units per semester or 
a maximum of 16 units of total credit in general 
work experience for paid or voluntary work. Gen-
eral Work Experience is not a payable class under 
VA benefits;

2. Occupational Work Experience Education

This program is designed to extend occupational 
work opportunities through work, paid or vol-
untary, in the occupation of the student’s major. 
Students may earn up to 8 units of credit dur-
ing a term, up to a total of 16 credits. Occupa-
tional work experience is offered in the following 
majors:

Administration of Justice
Agriculture Science and Technology
Business
Computer Information Systems
Child Development
Educational Assistant
Health Science
Welding Technology

Library/Learning Resource Center
The Rodney B. Fitch Library & Learning Resource Cen-
ter provides a variety of resources and support services 
to the college community. In addition to the growing col-
lection of books, magazines and newspapers, videos, and 
electronic research databases, the library also includes 
special collections of ESL materials, children’s literature, 
course reserves, and books on controversial topics.  The 
newly remodeled library facility contains individual and 
group study areas, two group study rooms, a conference 
room, a tutorial center, a computer lab, and laptops avail-
able for checkout. The library staff is available to assist 
with research questions, give class orientations, and help 
in the location of materials and use of the library. Intra-
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library loan provides access to material from the North 
District Center and Lemoore campus libraries. 

During the fall and spring semesters the library is open 
from:

7:30 a.m. –  8:00 p.m. Monday – Thursday

7:30 a.m. –  4:00 p.m. Friday

Summer hours may vary.  Many library resources are 
available 24 hours a day, seven days a week on the li-
brary’s Web site at http://www.westhillscollege.com/
coalinga/academics/library/ .   

For further information check the Web site or call 
559.934.2420. 

North District Center Library
The library at the North District Center offers a full 
range of academic library service. This branch of the 
West Hills College library provides an area for students 
to read, browse, and to check out books, videos, and 
laptops. Other available services include: tutoring, class 
orientations and instructor reserves. Intra-library loan 
provides access to material from the Coalinga and Lem-
oore campus libraries. 

The library at the North District Center is open Mon-
day to Friday from 1p.m.  to 5p.m.  For more informa-
tion call 559.934.2976.

Outreach
The Outreach Program strives to maintain a well-
rounded list of class offerings in the vast area served 
by West Hills College Coalinga and the North Dis-
trict Center (NDC). The program serves the needs of 
people in the communities of Avenal, Cantua Creek, 
Coalinga, Firebaugh, Five Points, Helm, Huron, 
Mendota, San Joaquin, Tranquillity, and surround-
ing areas. There are course offerings in adult basic 
education and classes for college-level credit meeting 
the specific needs of interested persons and groups. 
 
Students at the college level may earn credits in desig-
nated programs that lead to occupational certificates 
and/or the associate arts or science degrees. Those de-
siring a four-year bachelor’s degree may complete most 
of the course work of the first two years at West Hills 
College Coalinga and NDC.

West Hills College Coalinga has an outreach coun-
selor who serves the needs of the high schools on the 
west side of the college district.  WHCC staff is on the 
high school campuses during the academic year to bring 
services to those interested students.  Application for 
admission workshops, placement testing, orientation 
and registration are part of the comprehensive services 
the outreach program brings to the high schools in the 
district.
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Graduation Requirements
Duty to Grant
The Governing Board of a community college shall 
award the appropriate diploma, degree, or certificate 
whenever a student has completed all requirements for 
the degree, diploma, or certificate without regard to the 
length of time actually taken by the student to com-
plete such requirements. The Governing Board shall 
grant to any student who has satisfactorily completed 
the requirements of any course of study in less than the 
prescribed time, credit for the full number of semester 
hours scheduled for such course.

Students should plan the general direction of their edu-
cational careers as early as possible. Students wishing to 
transfer to a four-year college or university should se-
lect the transfer institution as early as possible. To assist 
with planning, requirements are described in this sec-
tion for:

1. The Associate Arts degree;

2. The Associate Science degree;

3. Certificates of Achievement.

Physical Education Requirements
Students under 21 years of age are required to complete 
a minimum of two courses in physical education activity 
totaling not less than two units while working toward an 
associate degree. Intercollegiate athletics will not count 
toward the required units.

A student may be exempted upon presentation of a 
medical excuse from a physician. A student with a phys-
ical disability should file a physician’s certificate of dis-
ability each semester requesting exemption.

Petition to Graduate
It is the student’s responsibility to file a “Petition to 
Graduate” at the time of registration and no later than 
the eighth week of the semester in which he or she plans 
to complete the requirements of the certificate or degree 
program. The Petition to Graduate form is available in 
the counseling offices in Coalinga and Firebaugh. Origi-
nal transcripts of college or equivalent work must be on 
file in the Admissions and Records Office at this time.

Students who file petitions after the end of the eighth 
week of the semester might not receive diplomas until 
after the end of the following semester.

Students who have completed or enrolled in courses 
that meet the final requirements toward a certificate 
or degree must see a counselor. Students are advised to 
meet with a counselor two semesters before graduation 
to review their Student Educational Plan and complete 
an evaluation of their units.

Commencement Exercises
Students who wish to be awarded the Associate Arts 
degree, Associate Science degree or a Certificate of 
Achievement are strongly urged to participate in the 
commencement exercises held at the end of the spring 
semester.

General Education Requirements: 
Philosophy Statement
The general education component of the associate de-
gree introduces students to the humanities, social sci-
ences, natural sciences, applied sciences, and technology. 
It exposes students to different areas of study; demands 
the acquisition and use of reading, writing, and critical 
thinking skills; imparts a sense of our shared cultural 
heritage and how to function as responsible, ethical 
individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conductive to 
lifelong learning and personal growth.

Together with the West Hills College Coalinga degree 
requirements, the general education component of the 
associate degree prepares students to:

1. transfer to and function successfully in a bacca-
laureate degree granting institution or;

2. enter the work force as a competent, productive 
citizen and;

3. live a richer, more rewarding life.

General education is the distinguishing feature of 
higher education. It is a broadly-based core of knowl-
edge and abilities, acquisition of which is the distinctive 
characteristic of the educated person. General educa-
tion courses emphasize the ability to reason, to examine 
issues from different perspectives, to challenge author-
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ity, and to communicate ideas logically and confidently. 
They instill open-mindedness, respect for differences 
among people, and knowledge of self. They provide an 
understanding of the human condition and of human 
accomplishments and encourage a lifelong interest in 
learning.

General education courses are not primarily skills-based, 
nor are they limited to, or more appropriate for majors 
in a specialized field of study.

Courses that fulfill general education requirements 
must:

1. Require reading, writing, computation, and criti-
cal thinking.

2. Improve students’ abilities to: communicate oral 
and written ideas effectively; define problems, 
design solutions, critically analyze results; work 
effectively and cooperatively with others; work 
independently; develop and question personal 
and societal values, make informed choices, and 
accept responsibility for one’s decisions; function 
as active, responsible, ethical citizens; acquire the 
curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and apprecia-
tion of: our shared heritage, including the contri-
butions of women, ethnic minorities, and non-
western cultures; the earth’s ecosystem, including 
the processes that formed it and the strategies 
that are necessary for its maintenance; human 
social, political, and economic institutions and 
behavior, including their interrelationships; the 
psychological, social, and physiological dimen-
sions of men and women as individuals and as 
members of our society.

Courses that fulfill general education requirements must 
fall into one of the content categories listed below:

Area A – Language and Rationality

Area B – Natural Sciences

Area C - Humanities

Area D – Social Science

Area E  - Local District Requirements

The awarding of an associate degree symbolizes a suc-
cessful attempt on the part of West Hills College Coal-
inga to lead students through learning experiences 

designed to develop certain capabilities and insights. 
Among these are the ability to think and to communi-
cate clearly and effectively, both orally and in writing, to 
use mathematics; to understand the modes of inquiry 
of the major disciplines, to be aware of other cultures 
and times, to achieve insights gained through experience 
in thinking about ethical problems, and to develop the 
capacity for self-understanding. In addition, the student 
shall acquire sufficient depth in a field of knowledge to 
contribute to life-time interest

The Governing Board of West Hills Community Col-
lege District shall confer the degree of Associate Arts or 
Associate Science upon a student who has demonstrat-
ed competence in reading, in written expression, and in 
mathematics, and who has satisfactorily completed at 
least 60 semester units of college work. Course work 
requirements must be fulfilled in a curriculum accepted 
toward the degree by West Hills College Coalinga as 
shown in its catalog. 

An associate degree program can be planned to meet 
a variety of goals. It is important to keep the following 
information in mind in planning a program of study:

Specific career program or major
Generally, students who pursue a specific career program 
or major do not intend to transfer to a four-year univer-
sity. However, some transfer students prefer to complete 
as many specific career and/or major courses as they can 
as part of their associate degree program. It is important 
to note that some of these courses might not be trans-
ferable to four-year universities. If you intend to use this 
option, you should see a West Hills College Coalinga 
counselor for assistance in planning the most appropri-
ate educational program.

This associate degree program requires:

(a) at least 18 semester units in general education 
courses;

(b) a major area of study, with a grade point average 
of at least 2.0;

(c) elective units to complete 60 units;

(d) overall grade point average of at least 2.0. Of the 
required units, at least 12 semester units must 
be completed in residence at West Hills College 
Coalinga.
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Associate Arts Degree Requirements
I. Major Requirements
At least 18 semester units of study taken in a single dis-
cipline or related disciplines.

II. General Education Requirements
Area A. Language and Rationality (6 units)
These courses emphasize both the content and form of 
communication. They teach students the relationship of 
language to logic, as well as how to analyze, criticize, and 
advocate ideas, to reason deductively and inductively, 
and to reach sound conclusions. Courses fulfilling this 
requirement provide understanding of the psychologi-
cal and social significance of communication, focus on 
communication from the rhetorical perspective, rea-
soning, advocacy, organization, accuracy; the discovery, 
critical evaluation and reporting of information; read-
ing, listening, speaking, and writing effectively, provide 
active participation and practice in written and oral 
communication. 

1. English and Composition (3 units)

____ English 1A2. Analytical Thinking (3 units)

____ Math 1A, 1B, 2A, 2B, 10A, 10B, 15, 25, 45, 63 

Area B. Natural Sciences (3 units for AA - 6 units for 
AS)
These courses impart knowledge about living and non-
living systems, and mathematical concepts and quanti-
tative reasoning with applications. Courses fulfilling this 
requirement promote understanding and appreciation 
of the methodologies and tools of science, emphasize the 
influence of scientific knowledge on the development of 
civilization, impart appreciation and understanding of 
basic concepts, not just skills and offer specific inquiry 
into mathematical concepts, quantitative reasoning and 
application;

____ Biology 10,15, 32, 35, 38

____ Chemistry 2A, 2B

____ Crop Science 1

____ Geography 1, 4

____ Geology 1, 3

____ Physical Science 1

____ Soil Science 21

Area C. Humanities (3 units)
These courses cultivate intellect, imagination, sensibil-
ity, and sensitivity. They encourage students to respond 
subjectively as well as objectively, and to develop a sense 
of the integrity of emotional and intellectual responses. 
Courses fulfilling this requirement study great work of 
the human imagination, increase awareness and appre-
ciation of the traditional humanistic disciplines such as 
art, dance, drama, literature, and music, impart an un-
derstanding of the interrelationship between creative 
art, the humanities, and the self, provide exposure to 
both Western and non-Western cultures, and include 
foreign language courses. 

____ Art 2A, 2B, 4, 5A, 13A, 15A, 16A, 16B, 42

____ English 1B, 25

____ Geography 3

____ History 4A, 4B

____ Humanities 1

____ Performing Arts 1, 3, 14

____ Philosophy 1, 2

____ Spanish 1, 2, 3, 4, 11, 12, 51, 52, 53, 54

Area D. Social Science (3 units)
These courses explore, at the micro and macro level, the 
social, political, and economic institutions that underpin 
society. Courses fulfilling these requirements promote 
understanding and appreciation of social, political, and 
economic institutions, probe the relationship between 
these institutions and human behavior, examine these 
institutions in both their historical and contemporary 
context, include the role of, and impact on, non-white 
ethnic minorities and women and include both western 
and non-western settings. 

____ Business 20

____ Economics 1A, 1B

____ Geography 2A, 2B, 3, 18

____ History 4A, 4B, 17A, 17B, 18, 32, 34, 44

____ Political Science 1

____ Psychology 1, 2, 3, 4, 5

____ Sociology 1, 2, 3

Area E. Local District Requirements
These courses facilitate an understanding of human be-
ings as integrated physiological, social and psychological 
organisms. Courses fulfilling this requirement provide 
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selective consideration of human behavior, sexuality, nu-
trition, health, stress, implications of death and dying, 
and the relationship of people to the social and physical 
environment.

____* Health Education 35 (3 units)

____ Activity Courses (2 units, selected from op-
tions below, if under 21 at graduation) P. E. 
Activity Courses, PA 25 Activity Course 

*Any student who has completed more than one year of 
military service may be granted credit for Health Edu-
cation 35 (3 units) upon petition.

*Any student who has earned a Psychiatric Techni-
cian certificate who has not previously received credit 
in health education may be granted credit for Health 
Education 35 (3 units) upon petition.

* Any student who is a licensed registered nurse or li-
censed cosmetologist who has not previously received 
credit in health education may be granted credit for 
Health Education 35 (3 units) upon petition.

** The physical education activity course requirement is 
waived for students 21 years of age or older.

III. Electives:
Elective courses must be completed to reach the total of 
60 units required for an associate degree.

IV. Competencies
Reading and Writing

1. Completion of English 1A with a grade of C or 
higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or 
higher in a course equivalent to English 1A.

Mathematics

1. Completion of Mathematics 63 with a grade of C 
or higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or high-
er in a course equivalent to Mathematics 63 or

3. Matriculating from an accredited high school to 
West Hills College Coalinga with a C grade or 
higher in a course equivalent to Mathematics 63.

4. Maintain a grade point average of 2.0 within the 
major, and a 2.0 grade point average over-all.

NOTE: While a course might satisfy more than one 
general education requirement, it may not be counted 
more than once for these purposes.

Associate Science Degree Requirements
Candidates for the Associate Science degree must have 
satisfactorily completed all of the requirements for the 
Associate Arts degree and an additional three units of 
general education in the area of natural science. The 
candidates must also have satisfactorily completed a 
major with a minimum of 18 semester hours in one of 
the fields of engineering, physical or biological sciences, 
or occupational curriculums.

Additional Associate Degree
Students desiring a further associate degree after com-
pleting all requirements for either the Associate Arts or 
the Associate Science degree may qualify for another 
degree by:

1. Completing all requirements for the additional 
major (units used as part of the major program 
for the first degree shall not be counted toward a 
subsequent major).

2. Completing necessary application forms for the 
degree.

3. A minimum of 12 units for the additional degree 
must be completed in residence.

Certificate Programs
Certificate programs are designed to give the student a 
concentration of skill courses adequate to provide im-
mediate employment capability in a specialized field. 
The course content and course patterns have been devel-
oped after considerable study of industry and employer 
requirements. The advice and recommendations of sev-
eral lay advisory councils and information obtained in 
occupational surveys were utilized in the development 
of these programs. Certificate requirements include: 1) 
a grade point average of at least 2.0 in the area of certifi-
cation, 2) a minimum of 12 units of the total completed 
in residence, 3) required major courses. The courses re-
quired for a major are found in the college catalog under 
that major. Waiver of any of these courses or substitu-
tion of required courses is not permitted.
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Transfer Information
General Information
This section includes the specific requirements for trans-
fer to four-year colleges and universities. West Hills 
College Coalinga offers lower-division transfer courses 
to meet the requirements for most baccalaureate majors.  
Students should consult a counselor or academic advi-
sor to be certain they enroll in courses to meet the fresh-
man and sophomore level requirements of the college or 
university of their choice.  Many of the transfer students 
from West Hills College Coalinga plan to enter either 
the California State University (CSU) system or the 
University of California (UC) system. Others choose to 
attend private universities.

Students are encouraged to consult the catalog of the col-
lege or university to which they intend to transfer.  Ad-
mission requirements, as well as major and general 
education requirements, vary from institution to insti-
tution; and students must assume the responsibility for 
selecting the courses that will permit them to achieve 
their educational objectives.

ASSIST
ASSIST is a computerized student-transfer informa-
tion system that can be accessed over the World Wide 
Web. It displays reports of how course credits earned at 
one California college or university can be applied when 
transferred to another. ASSIST is the official repository 
of articulation for California’s colleges and universities 
and therefore provides the most accurate and up-to-date 
information available about student transfer in Califor-
nia. ASSIST is available at www.assist.org.

California State University System 
General Education Requirements
Students who were eligible for admission to California 
State University based on their high school grade point 
average and SAT or ACT scores may transfer with less 
than 56 college units.  The student must, however, have 
maintained a C average in all college work and must be 
in good standing.  Students who were not eligible for 
admission from high school must complete 60 trans-
ferable college units with a 2.0 average.  Students, who 
meet these minimum standards, while eligible for ad-
mission to a CSU campus, might not be accepted into 
an impacted major or department.

Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General Education-
Breadth Requirements of CSU.  Students will need to 
have the general education pattern certified prior to 
transfer to the CSU.  Students who have attended oth-
er colleges are urged to meet with a counselor or aca-
demic advisor for help on satisfying General Education 
Breadth requirements.  Students are advised that these 
are the minimum requirements and individual CSU 
campuses have the authority to add to the General Edu-
cation-Breadth requirements.  Students should consult 
a counselor for additional information.

West Hills College Coalinga will certify completion of 
this pattern by area or in its entirety for students trans-
ferring to one of the 22 campuses of the California State 
University system.  West Hills College Coalinga will 
give full certification upon the completion of the thirty-
nine (39) designated units.

The following West Hills College Coalinga courses 
meet this pattern.  Courses may be used for credit in 
one area only.

Area A: Communication in the English Language 
and Critical thinking (3 courses, 9 units)
One course in each area: written communication, oral 
communication, critical thinking.

1.  Written Communication

 English 1A
2.  Oral Communication

Communication 1, 4
3.  Critical Thinking

Education 5
English 1B
Philosophy 2
Sociology 2
 Communication 3

Area B: Physical Universe and its Life Forms (3 
courses, 9 units)
One course in each area: Life Science, Mathematics, and 
Physical Science.

 1. Life Science

 Biology 10, 32, 35, 38
 2. Mathematics 
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 Mathematics 1A, 1B, 2A, 2B, 10A, 15, 25, 45 
 3. Physical Science

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Science 1
 Soil Science 21

Area C: Arts, Literature, Philosophy and Foreign 
Language (9 units)
At least 1 course from Arts and 1 from Humanities.

 1. Arts

 Art 5A, 13A, 16A, 16B, 42
 Humanities 1 
 Performing Arts 1, 3
 Music 42

 2. Humanities

 English 1B
 Foreign Language Spanish 1, 2, 3, 4, 11, 12
 Geography 3
 History 4A, 4B, 17A, 17B
 Humanities 1, 22
 Linguistics 11 
 Philosophy 1, 2, 3

Area D: Social, Political, Economic Institutions and 
Behavior, Historical Background (9 units)
Courses must be from at least 2 disciplines.

 Administration of Justice 1, 29
 Child Development 5 
 Economics 1A, 1B
 Geography 2A, 2B, 3, 18
 History 4A, 4B, 17A*, 17B*, 18, 20, 32, 34, 
44* 
 Political Science 1*, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2, 3

 *To meet U.S. History and constitutional require-
ments, History 17A or 17B or 44 and Political Science 
1 is required.

Area E: Lifelong Learning and Development (3 units)
 Child Development 5 
 Health Education 35
 Nutrition 1
 Psychology 1, 2, 3, 4 
 Communication 5
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Intersegmental General Education 
Transfer Curriculum (IGETC)
Following the Intersegmental General Education Trans-
fer Curriculum (IGETC) will permit a student who is 
undecided about a specific major or college choice to 
ultimately transfer from the community college to a 
campus in either the University of California (UC) or 
the California State University (CSU) systems without 
the need, after transfer, to take additional lower-divi-
sion, general education courses.  Courses may be used 
for credit in one area only.

Please note that completion of the IGETC is not a re-
quirement for transfer to UC or CSU, nor is it the only 
way to fulfill the lower division, general education re-
quirements of the UC or CSU prior to transfer.  De-
pending on a student’s major and field of interest, the 
student may find it advantageous to take courses fulfill-
ing the CSU’s general education requirements or those 
of the UC campus or college to which the student plans 
to transfer.

The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.

Area 1: English Communication (3 courses, 9 
semester units)

1. Area 1A-English Composition

 English 1A
2. Area 1B-Critical Thinking (English 

Composition)

 English 1B
3. Area 1C-Oral Communication (CSU require-

ment only)

 Communication 1 or Communication 4 

Area 2: Mathematical Concepts and Quantitative 
Reasoning (1 course, 3 semester units)

 Mathematics 1A, 1B, 2A, 2B, 15, 25

Area 3: Arts and Humanities(at least 3 courses, 9 
semester units)
One course from each area of the Arts and Humanities 
areas.

 1. Arts

 Art 16A, 16B, 42
 Music 42
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 2. Humanities

 Geography 3
 History 4A, 4B, 20
 Humanities 1, 22
 Philosophy 1, 3

Area 4: Social and Behavioral Sciences (3 courses, 
9 semester units)
Courses from at least two disciplines.

 Economics 1A, 1B
 Geography 2A, 2B, 3
 History 4A, 4B, 17A, 17B, 20, 32, 34, 44 
 Political Science 1, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2

Area 5: Physical and Biological Sciences (At least 
2 courses required, 7-9 semester units)
One course from each of the Biological Sciences and 
Physical Sciences areas.

 1. Biological Sciences

 Biology 10, 20, 24, 32, 35, 38
 2. Physical Sciences

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Sciences 1
Language Other Than English (UC Require-
ment Only)

Proficiency equivalent to two years of high school study 
in the same language or the following:

 Foreign Language Spanish 2 or 12

Central Valley Guaranteed Transfer 
Associate Degree
The Central Valley Higher Education Consortium 
Transfer Associate Degree guarantees admissions to 
any of the CVHEC universities: CSU Bakersfield, 
Fresno, Stanislaus; Fresno Pacific University; University 
of the Pacific; and UC Merced. This guarantee applies 
to admission to the university, rather than to a specific 
program or major. This associate degree is not recom-
mended for majors that require extensive lower division 
preparation. Consult with your counselor or the Trans-
fer Center.
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Choose and complete either Option One or Option 
Two listed for the Transfer Associate degree at one of 
the CVHEC California Community Colleges: Bakers-
field, Cerro Coso, Merced, Modesto, Porterville, San 
Joaquin Delta, Taft, West Hills College Coalinga or 
West Hills College Lemoore.

OPTION ONE – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno or 
Stanislaus; Fresno Pacific University; University of the 
Pacific; and UC Merced.

Complete at one of the CVHEC community colleges:

1. 60 UC transferable units which must include:

a. The Intersegmental General Education Trans-
fer curriculum (IGETC) with a “C “ grade or 
better in each course;

b. The remaining units may be selected from rec-
ommended lower division major preparation 
for the major at the CVHEC university of 
your choice; 

c. UC transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate degree; 

2. Achieve a minimum 2.4 (for CSU campuses) 
or 2.8 (for FPU, UCM and UOP) overall GPA 
and be in good standing at the last institution 
attended;

3. Complete the community college residency re-
quirement for the AA Degree. 

OPTION TWO – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno, and 
Stanislaus

Complete at one of the CVHEC community colleges:

1. 60 CSU transferable units which must include:

a. The CSU General Education lower divi-
sion pattern with a C grade or better in each 
course;

b. The remaining units may be selected from the 
lower division preparation courses for the ma-
jor at the CVHEC university of your choice;

c. CSU transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate Degree;
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2. Achieve a minimum 2.4 overall GPA and be in 
good standing at the last institution attended; 

3. Complete the community college residency re-
quirement for the AA degree. 
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Associate Degree and Certificate Programs Offered
 AA= Associate in Arts Degree C= Certificate of Achievement

 AS= Associate in Science Degree LC= Local Certificate
 
Administration of Justice – Law Enforcement  .................... AA/AS

Administration of Justice – Corrections   .............................. AA/AS

Agricultural Maintenance Mechanic  .............................................. LC

Agriculture Science Technology ..................................................C/AS

Agriculture Science Technology – Precision Ag  .......................... LC

Art ...........................................................................................................AA

Biology ........................................................................................... AA/AS

Business Administration ........................................................... AA/AS

Business Bookkeeping ...........................................................C/AA/AS

Business Management ..........................................................C/AA/AS

Retail Business Management ...............................................C/AA/AS

Child Development - Administration ............................................. LC

Child Development Early - Care and Education  ...........C/AA/AS

Child Development - Early Intervention Assistant  ........................ C

Child Development - Family Day Care........................................... LC

Child Support Services ....................................................................... LC

Communication ................................................................................AA *

Computer Information Systems .........................................C/AA/AS

Educational Aide – Elementary ........................................................... C

Educational Aide – Secondary............................................................. C

Geography .............................................................................................AA

Geology ......................................................................................... AA/AS

Health Science ............................................................................. AA/AS

Heavy Equipment Operation ............................................................ LC

Hospital Peace Officer ........................................................................ LC

Humanities ............................................................................................AA

Kinesiology ..........................................................................................AA*

Liberal Arts – Area of Emphasis ......................................................AA 

English and Communication

Math and Science

Arts and Humanities

Social and Behavioral Sciences

Liberal Studies – Emphasis in Elementary Education  ...............AA 

Mathematics ..........................................................................................AA

Nurse Assistant .................................................................................... LC

Office Management and Technology  ................................C/AA/AS

Office Technology - Clerk Typist  ......................................C/AA/AS

Office Technology - Secretary/Word Processing  ..........C/AA/AS

Performing Arts ....................................................................................AA

Performing Arts – Technical Theater Production  .......................... C

Performing Arts – Television Production ......................................... C

Psychiatric Technician ...........................................................C/AA/AS

Psychology .............................................................................................AA

Social Work ........................................................................................... LC

Social Science ........................................................................................AA

Transfer Studies (CSU) ........................................................................ C 

Transfer Studies (IGETC) ................................................................... C 

* System Office approval pending AA and AS degrees 
are noted on the student transcript and a diploma 
awarded.

Certificates of Achievement are noted on the student 
transcript and a certificate awarded.

Local Certificates are not noted on the student tran-
script; however, a certificate is issued to the student.
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Programs of Study

Programs of Study
Administration of Justice
The Administration of Justice Program is designed to 
provide the student an option of emphasizing law en-
forcement or correctional science. This program pro-
vides introductory and journey level course work in 
Administration of Justice for local, state, federal, and 
private enterprise levels. This program enhances stu-
dent development with philosophical, statutory, practi-
cal, and tactical experience and background necessary 
to successfully compete in a technologically advancing, 
competitive, and rewarding career field. Upon success-
ful completion of the program the student will be pre-
pared for several career options in the Administration 
of Justice.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with a 
counselor for specific information and develop an educational plan 
to ensure that this degree would be the most beneficial prior to 
transferring to the university of their choice.  Students can also ac-
cess transfer information on www.assist.org. 

Law Enforcement AS or AA Degree
Course # Title Units
AOJ  1 ............Introduction to Criminal Justice .....................................3
AOJ 10 ...........Principles & Procedure of the 
 Criminal Justice System ....................................................3
AOJ 12 Written Criminal Justice Communications ..................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 20 ...........Criminal Law ......................................................................3
AOJ 22 ...........Criminal Evidence .............................................................3
 TOTAL ............................................................................ 18

●

●

●

●

●

●

●

Correctional Science AS or AA Degree
The following has been recognized as core course re-
quirements by the Commission on Correctional Peace 
Officers Standards and Training (STC) for all new ap-
prentices (entry-level) hired with the Department of 
Corrections and Department of the Youth Authority 
after July 1, 1995:
Course # Title Units
AOJ  3 ............Introduction to Corrections .............................................3
AOJ  4 ............Control and Supervision in Corrections ........................3
AOJ  6 ............Correctional Interviewing and Counseling ...................3
AOJ  7 ............Legal Aspects of Corrections ...........................................3
AOJ 12 ...........Written Criminal Justice Communications  .................3
AOJ 20 ...........Criminal Law ......................................................................3
 TOTAL ............................................................................ 18

In addition to Law Enforcement or Correctional Sci-
ence major requirements the student must take one of 
the following courses:
Course # Title Units
AOJ 5 .............Concepts of Probation and Parole ..................................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 24 ...........Criminal Investigation ......................................................3
AOJ 29 ...........Crime and Delinquency....................................................3
AOJ 32 ...........Juvenile Delinquency .........................................................3
AOJ 15X........Occupational Work Experience ......................................3
 TOTAL ............................................................................ 21

Other Law Enforcement/Correctional Science Options 
certified by POST and STC:
Course # Title Units
AOJ 50A ........PC 832 Arrest Control Module ......................................3
AOJ 50B ........PC 832 Firearms Module ................................................5
AOJ 55 ...........Adult Corrections Officer Core Training Course ........9
 TOTAL ............................................................................ 17

Recommended Electives: AOJ 5, 8, 16, 24, 29, 32, 50A/
B 55, 58, BUS 80A/B, CD 17B one or more of: (FL-
SPN 1, 2, 3, 4, 11, 12, or 51, 52), PSYCH 1, SOC 1
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Agriculture Science Technology 
The Precision Agriculture program prepares students 
to work with global positioning satellite (GPS) sys-
tems, geographic information system (GIS) software, 
automatic tractor guidance systems, variable rate chemi-
cal input applicators, surveying equipment, and related 
computer software. Students will learn through hands-
on, real-world applications. Completing the certificate 
qualifies the student to enter the professional job mar-
ket in the public sector as well as the agriculture indus-
try. Units for the Precision Agriculture Certificate apply 
to the Associates Science Degree in Agriculture.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC 
Complete a minimum of 25 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Agriculture Science and Technology AS Degree
Course # Title  Units
AG 15X .........Work Experience  ..............................................................1
AGBUS 15 ....Computer Application to Agriculture  .............................3
CRPSCI 1......Introduction to Plant Science  ...........................................3
CRPSCI 6......Applications of GPS Technology in AG  ........................4
CRPSCI 7......GPS Crop and Yield Monitoring  .....................................4
CRPSCI 19 ....Water Management  ..................................................................3
Math 87 .........Mathematics for Life .........................................................3
SLSCI 19 .......Soils ......................................................................................4
 Electives ...............................................................................4
 TOTAL  ........................................................................... 28

Recommended electives: GEOG 4, AG 10, 11

●

●

●

●

●

●

●

Agriculture Science and Technology 
Certificate of Achievement
Completion of the 28 units listed above fulfills the requirements for an 
Agriculture Science and Technology Certificate of Achievement.

Precision Agriculture Local Certificate 
Course # .........Title ............................................................................. Units
AGBUS 15 .....Computer Application to Agriculture  ..................................3
CRPSCI 1 .......Introduction to Plant Science  .................................................3
CRPSCI 6 .......Applications of GPS Technology in Ag  ..............................4
CRPSCI 7 .......GPS Crop and Yield Monitoring  ..........................................4
CRPSCI 19 ....Water Management  ..................................................................3
 TOTAL  ........................................................................... 17

Agriculture Maintenance Mechanic Local Certificate
The Agricultural Maintenance Mechanic Program pre-
pares students for work as maintenance mechanics in a 
variety of industries. A broad range of technologies and 
skills are introduced in this series of courses leading to 
a local certificate:

Course # Title Units
AGMM 51 ............. Introduction to Agricultural Manufacturing ......5
AGMM 52A ..........Trade Mathematics  ................................................ 1
AGMM 52B ...........Computer Fundamentals   ......................................5
AGMM 52C ..........Job Preparation  ...................................................... .5
AGMM 52D ..........Technical Report Writing   .....................................5
AGMM 53A ..........Fluid Power Fundamentals   ...................................5
AGMM 53B ...........Pneumatic Fundamentals   ......................................5
AGMM 53C ..........Hydraulic Fundamentals   .......................................5
AGMM 54A ..........Power Transmission  .............................................. .5
AGMM 54B ...........Welding Fundamentals  ......................................... .5
AGMM 54C ..........Electrical Fundamentals   ........................................5
 TOTAL  ..............................................................................6
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Art
The associate degree offers concentrations in Studio 
Art and Art History. The Studio Art concentration is 
a general curriculum that provides a broad education in 
the visual arts. The Art History concentration is recom-
mended for those students who wish to pursue a BA in 
museum studies.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Art AA Degree
Course # Title  Units
ART 2B  ........Two-Dimensional Design Color & Design  .................3
ART 5A  ........Basic Drawing  ...................................................................3
ART 13A  .....Introduction to Ceramic Design Studio  .......................3
ART 15A  .....Introduction to Painting  ..................................................3
ART 16A  .....Survey of Western Art History  ......................................3
ART 16B  ......Survey of Western Art History  ......................................3
 Electives taken from list below  .......................................3
 TOTAL  ........................................................................... 21

Recommended Electives:

Art History Major:

ART 13B, 15B, 42, FLSPN 1, 2, 3, 4, 11, 12

Studio Art Major
All electives in the studio area should conform to area 
of emphasis (e.g., a painting major would take painting 
classes; a ceramics major would take ceramic classes). 

●
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Biology
The Biology Program provides students with the oppor-
tunity to earn an associate degree in the student’s area of 
specialization and prepares the student for transfer to 
a four-year institution. Students completing the bacca-
laureate program or graduate school may be hired in the 
major or in a related field such as biochemistry, bioen-
gineering, botany, clinical lab technology, environmen-
tal biology, forestry, oceanography, range management, 
wildlife/fisheries biology, or zoology.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Biology AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4

Plus at least 8 units from the courses listed below:
Course # Title Units
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
*CHEM 2A ..Introductory Chemistry I
*CHEM 2B ...Introductory Chemistry II ...............................................4
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
 TOTAL ...........................................................................  20

* This course is offered infrequently.

●
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●
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Business
The Business Program prepares the student for entry 
level positions in areas such as bookkeeping, manage-
ment, and retailing. The business program provides a 
foundation for further study and is valuable for students 
interested in starting or enhancing their own business. 
The program provides students with an understanding 
of the operation of business in the American economic 
system. An associate degree or a certificate of achieve-
ment may be earned in each of the areas of emphasis 
listed below. 

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree 
Complete the required units chosen exclusively from the ma-
jor list below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Bookkeeping AS or AA Degree
Course # Title Units
BUS 55 ...........Elementary Accounting ....................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) .............................3
BUS 13A…Word for Windows I & II .................................................. 3
 TOTAL ............................................................................ 21

Business Bookkeeping Certificate of Achievement 
Completion of the 21 units listed above fulfills the requirements for 
Business Bookkeeping Certificate of Achievement.

●
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●
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Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 13A .......Word for Windows I  .......................................................3
BUS 13B Word for Windows II ...............................................................3
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32…..Small Business Management ..........................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) ............................ 3
 TOTAL ............................................................................ 36

Business Management Certificate of Achievement
Completion of the 36 units listed above fulfills the requirements for 
Business Management Certificate of Achievement.

Retail Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 28 ...........Business Communications ...............................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32 .....Small Business Management ...........................................3
 or Small Business Management ......................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
  or CIS 67 .....Computer Essentials .........................................................3
 Electives taken from the list below (min.) .....................3
 TOTAL ............................................................................ 26

Retail Business Management Certificate of 
Achievement
Completion of the 26 units listed above fulfills the re-
quirements for Retail Business Management Certificate 
of Achievement.

Recommended Electives for Business: BUS 15X, 13A/
B, 18, 69, CIS 7, 8 ECON 1A/B

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4
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Business Administration
Business Administration curriculum is intended for 
those interested in transferring to a four-year college or 
university to earn a Bachelor of Arts or Science degree. 
Students are encouraged to consult with business staff 
to ensure that their course selections reflect their career 
interest and the career goals of their major.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Administration AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 18 ...........Business Law ......................................................................4
CIS 7 ..............Computer Concepts ..........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics ................................................................ 3
 TOTAL ............................................................................ 21

Recommended Elective: MATH 63

Child Development
The West Hills College Coalinga Child Development 
Program offers a comprehensive background in the field 
of child growth and development. Program emphasis 
includes information directed at working with cultur-
ally diverse families, addressing the needs of children at 
risk through early intervention, and creating and teach-
ing developmentally appropriate curriculum to young 
children. 

●

●

●

●

●

●
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Students will be offered information and skills for po-
tential employment in Federal, State, non-profit, or 
privately owned early childhood educational/child care 
programs. Courses in this program may assist the stu-
dent to qualify for Child Development Certificates is-
sued by West Hills College and/or a Child Develop-
ment Permit obtained from the State of California, 
Commission for Teacher Preparation and Licensing.

Child Development Permits
The State of California, Commission for Teacher Prep-
aration and Licensing, is responsible for issuing Child 
Development Permits to eligible students seeking em-
ployment in State funded early childhood educational 
programs or other selective children’s programs. The 
student with the intention of securing a Child Devel-
opment Permit must follow mandated course require-
ments as outlined by the Child Development Permit 
Matrix handout. To secure a copy of the Child Devel-
opment Permit Matrix contact a Child Development 
instructor or the coordinator of the Child Development 
Training Consortium. There is a monetary fee paid to 
the Commission for Teacher Preparation and Licensing 
when securing the Child Development permit and as 
required, all course work must be passed with a grade 
of C or better.

Associate Degree
Students must fulfill the following requirements to qualify 
for an associate degree:
Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 30 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Child Development AS or AA Degree 
Course # Title  Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices of Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30

West Hills College Certificates
West Hills College Coalinga issues a number of early 
childhood education certificates as outlined below. The 
student may apply for as many certificates as they wish 
after fulfilling the requirements of each certificate. These 
certificates meet the academic requirements according 
to Title 22 and may help the student be employed in the 
field of early childhood education. There are no mon-
etary fees for these certificates. 

Child Development Assistant Teacher Level Local 
Certificate
(A choice of 6 units from the following course list)
Course # .........Title ..............................................................................Units
CD 3 ...............Child Study and Assessment ...........................................2
CD 4 ...............Parenting .............................................................................3
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 16 .............Creative Activities ..............................................................3
CD 17A .........Sex Education for Parents & 
 Teachers of Young Children.............................................1
CD 17B ..........Child Abuse Recognition & Prevention  .......................1
CD 17C .........Single Parenting  ................................................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
CD 20 .............Behavioral Management in the EC Classroom ............2
CD 23 .............Domestic Violence Recognition & Prevention .............1
 TOTAL  ..............................................................................6 

Child Development Associate Teacher Level Local 
Certificate
(12 units from the following course list)
Course # .........Title ..............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
Electives: 3 Units 
(CD 3, 4, 7, 8, 9,11, 12B, 16, 17A, 17B, 17C, 20, 21, and 23)
 TOTAL ............................................................................ 12 

Child Development Teacher Level Certificate of 
Achievement
Course # .........Title  .............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30
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Child Development Early Intervention Assistant 
Certificate of Achievement
The Early Intervention Assistant Certificate Program 
prepares students to work with infants, toddlers, and 
young children with special needs and their families in 
early intervention, inclusive infant/child care and early 
education programs.  Completing the certificate quali-
fies the student professionally at the level of  Early Inter-
vention Assistant I of the California Early Start Person-
nel Model.*  Units for the Early Intervention Assistant 
Certificate apply to the Associates Degree in Child 
Development.  

A student who completes the Early Intervention As-
sistant Certificate plus an Associates Degree in Child 
Development is professionally qualified at the level of 
Early Intervention Assistant II of the California Early 
Start Personnel Model.

*  It is recommended that the Early Start Personnel 
Model be used in the professional area of Early Inter-
vention by the California Interagency Coordinating 
Council, a statewide advisory group for the California 
Early Start Program.

Course # Title Units
CD 5  .............. Child Development ..........................................................3
CD 10 ............Child, Family and Society ................................................3
CD 12A .........Principles/Practices of Child Development ..................3
CD 12B ..........Principles/Practices of Child Development
  Practicum ...........................................................................3
 (Completed in an inclusive setting)
CD 18 .............Health, Safety and Nutrition ...........................................3

Required Specialization Units:
Course # Title Units
CD 7 ............... Early Intervention .............................................................3
CD 8 ............... Infant Massage ..................................................................5
CD 9 ............... Using Infant Gestures ......................................................5
CD 11 .............Young Children with Exceptional Needs ......................3
CD 15X .........Work Experience ...............................................................1
 (Completed in an approved setting under the supervi-

sion of an interventionist)
CD 17B .......... Child Abuse Recognition & Prevention .......................1
CD 20A .........Child Study and Assessment ...........................................2
CD 21 ............. Infant/Toddler Care Giving ...........................................3
 TOTAL ............................................................................ 29 

Child Development School-Age Local Certificate
Course # Title Units
CD 24 .............School-Age Development  ...............................................3
CD 25 .............School-Age Curriculum ...................................................3
CD 26A .........Foundations of School-Age Care ....................................1
CD 26B ..........Quality School-Age Care .................................................1
CD 26C .........School-Age Sports & Activities ......................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
 TOTAL ............................................................................ 12 

Child Development Administrative Local Certificate 
The course work in this certificate helps to partially 
qualify a student to become a director/supervisor/ad-
ministrator of a State, Federal, nonprofit, or privately 
owned children’s program. Courses within this certifi-
cate meet State mandated requirements. CD 14A, 14B 
and 22 are mandated courses for the site supervisor and 
program director requirements for the Child Develop-
ment Permit. 

It is strongly recommended students not take these 
courses until they have some experience working with 
children and adults and have completed at least 12.0 
units of child development courses, which include the 
State mandated classes (CD 5, 10, and 12A).
Course # Title Units
CD 14A .........Administration & Supervision 
 of Children’s Programs .....................................................3
CD 14B ..........Administration & Supervision of Children’s Programs 
 Practicum ............................................................................3
CD 22 ............Supervising Adults Working in Children’s Programs .2
 Computer and/or Business Electives .............................4
 TOTAL ............................................................................ 12 

Electives: It is recommended that students choose com-
puter and/or business classes that meet their education-
al needs.
Family Day Care Local Certificate
Persons interested in owning a licensed family day care 
business will gain insight and education by completing 
the following classes:

Course # Title Units
CD 19 .............Home Day Care .................................................................2
CD 20 .............Behavioral Management in the Classroom....................2
CD 17B ..........Child Abuse ........................................................................1
 TOTAL ...............................................................................5
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Child Support Services
Careers in Child Support Services offer a unique op-
portunity for those interested in providing services to 
parents and their obligation to provide financial support 
for their children. Students must be able to work inde-
pendently and in a team setting, multitask, interact with 
people of various socioeconomic backgrounds, and have 
computer application skills. As a condition of employ-
ment, applicant must take a pre-employment examina-
tion with the county prior to the hiring process in addi-
tion to college coursework.

Child Support Services Local Certificate
 Course # Title Units
AOJ 16 ...........Human & Community Relations ...................................3
BUS 50 ...........Employability Skills...........................................................1
BUS 13A/B  Word for Windows I/II ....................................................3
CD 10 .............Child, Family & Society ...................................................3
CIS 67 ............Computer Essentials .........................................................3
SP 5 ................Interpersonal Communications .......................................3
 TOTAL ............................................................................ 16 

Communication
*System Office approval pending
The Associate Degree in Communication offers broad-
based preparation in effective oral and written com-
munication as well as a foundation in group dynamics. 
The degree is designed to provide entry level skills and 
knowledge for students planning to transfer to a four-
year institution as well as for those students who want 
to improve their marketability with potential employers. 
The main skill employers look for in potential employ-
ees is the ability to effectively communicate. The second 
skill employers look for is the ability to effectively work 
in groups and/or teams.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
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Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Communication AA Degree
Students must complete 12 units from the list below:
 Course # Title Units
COM 1...........Elements of Public Speaking ...........................................3
COM 5  .........Interpersonal Communication  .......................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3

Select one composition course from the list below
Course # Title  Units
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking, and Writing ....................3

Select one elective course from the list below
Course # Title  Units
BUS 18  ..........Business Law   ....................................................................3
BUS 29 ...........Techniques of Management  ............................................3
CD 10 ............The Child, Family, and Society  .......................................3
EDUC 1 ........Introduction to Teaching  .................................................3
EDUC 5 ........Critical Thinking in the Classroom  ...............................3
PHIL 1 ...........Introduction to Philosophy  ............................................3
PHIL 2 ...........Introduction to Logic  .......................................................3
POLSCI 1 .....American Government  ....................................................3
PSYCH 1 ......General Psychology   .........................................................3
PSYCH 4 ...... Personal Psychology  ........................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
SOC 3 ............Marriage and Family Relations .......................................3
 Total  ................................................................................. 18

●
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Computer Information Systems
The Computer Information Systems Program teaches 
concepts, procedures and terminology, as well as the 
skills and applications necessary to operate computers.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Computer Information Systems AS or AA Degree
Course # Title Units
BUS 13A/B ....Word for Windows I/II ...................................................3
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
CIS 7 ..............Computer Concepts ..........................................................3
CIS 19B .........Database Creation & Management ................................3
CIS 34 ............Introduction to Spreadsheets  .........................................3
 TOTAL ............................................................................ 18

Computer Information Systems 
Certificate of Achievement
Completion of the 18 units listed above fulfills the re-
quirements for a CIS Certificate of Achievement.

Geology
Geology provides individuals with training in the physi-
cal aspects and history of the earth. These individuals are 
then able to locate natural resources such as petroleum 
and minerals and work in laboratories. They also ad-
vise construction companies and government agencies. 
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Some administer and manage research and exploration 
programs; others work in environmental research. Ge-
ologists also work in related fields such as drafting, en-
gineering technology, petroleum engineering, surveying, 
and science teaching. Geologists, in general, are analyti-
cal, curious, able to work as a team, and are required to 
communicate effectively.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate of 
arts degree 
Complete a minimum of 18 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geology AS or AA Degree
Course # Title Units
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
 TOTAL ...............................................................................8

Plus 10 units from the list below:
*CHEM 1A  .General Chemistry I  ........................................................5
*CHEM 1B  ..General Chemistry II  .......................................................5
CHEM 2A  ...Introductory Chemistry I .................................................4
CHEM 2B  ...Introductory Chemistry II ...............................................4
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
MATH 1A  ...Introduction to Calculus ..................................................5
MATH 1B  ...Calculus with Applications ..............................................5
 Total  ................................................................................. 18

*This course offered infrequently
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Geography
The Associate Degree in Geography is designed to 
provide the transfer student with those lower division 
courses that can be applied to a geography major or mi-
nor at the upper division level.

The program consists of 24 units that fit primarily social 
science, but also physical science majors. Geography’s 
overall integration of the social and physical sciences 
causes it to be applicable at the associate, bachelor, or 
master’s level to a number of careers, including regional 
and urban planning, teaching, remote sensing intelli-
gence and interpretation, real estate, cartography, plus 
environmental engineering and management.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geography AA Degree
Course # Title Units
GEOG 1 ........Physical Geography ...........................................................4
GEOG 2A .....World Regional Geography I ..........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
GEOG 10 ......Urban Los Angeles Field Course ....................................1
GEOG 11 ......Death Valley Field Course ...............................................1
GEOG 13 ......Urban San Francisco Field Course .................................1
GEOL 1 .........Physical Geology ............................................................... 4
 TOTAL ............................................................................ 24

Recommended Electives: CIS 7, GEOL 3, MATH 25
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Health Science (General)
The Health Science General Program is designed for 
those students planning to transfer to two-year institu-
tions to attain specific and additional training in a par-
ticular field of study such as dental hygiene, health care 
assistant, nursing, and radiology technician. Require-
ments for admission to each of these programs vary 
among institutions.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 19 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Health Science AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
 or CHEM 2A ...Introductory Chemistry I .................................................4
NUT 1 ...........Basic Nutrition .................................................................. 3
 TOTAL ......................................................................19/20 

Recommended Electives:  PSYCH 1, SOC 1
*This course offered infrequently.
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Humanities
The Humanities Program provides the opportunity 
to achieve an associate degree. The program provides 
introductory lower division work. The major is made 
up of 18 units in the fields of Humanities, Philoso-
phy, Foreign Language, Art, Music, English, History, 
and Speech. The program prepares students to become 
enlightened citizens, equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Humanities AA Degree
Course # Title Units
HUM 1 ..........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
PHIL 1 ...........Introduction to Philosophy..............................................3
PHIL 2 ...........Introduction to Logic ........................................................3
 Electives taken from the list below..................................6
 TOTAL ............................................................................ 18

Recommended Electives: ART 16A/B, ENG 1B, 25, 
FLSPN 1,2,3,4,11,12, HIST 4A/B, MUS 42, PHIL 3
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Kinesiology
*System Office approval pending
The term kinesiology means the study of movement and 
the associate of arts degree program emphasizes major 
preparation courses for students seeking transfer to a 
four-year university.  Students entering the field of kine-
siology can look forward to career prospects in the areas 
of fitness, health and wellness, athletic training, exercise 
science, education/coaching, and sports administration.

Students who have selected the particular four-year 
college to which they wish to transfer should use the 
catalog of that institution as the principle guide for de-
termining additional coursework.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Kinesiology AA Degree
Course # .........Title ..............................................................................Units
BIO 32 .................Human Anatomy  .............................................................4
BIO 35 .................Human Physiology  ..........................................................4
NUT 1  ................Basic Nutrition   ................................................................3
KINES 1  ............Introduction to Kinesiology  ..........................................3
PE/PSYCH 29 ..Intro to Sport & Exercise Psychology ..........................3
PE 46  ...................Care & Prevention of Athletic Injury ...........................2
PE  .........................Two different activity courses  ........................................2
   Total  ................................................................................. 21

Recommended Electives: PE45, PE 48, CHEM 2A (for 
exercise science option only)
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Liberal Arts
The Liberal Arts degree will afford students an oppor-
tunity to earn an Associate of Arts degree in one of five 
Areas of Emphasis: English and Communication, Math 
and Science, Arts and Humanities, Social and Behav-
ioral Science, and Social Work. These degrees are de-
signed for both the transfer student and the student not 
planning to transfer but seeking a degree in a particular 
area of study.  

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the area of emphasis lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the area of 
emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Liberal Arts AA Degree Area of Emphasis English 
and Communication
The English and Communication Area of Emphasis 
is designed to provide the student with foundational 
knowledge and skills in the following areas: the rela-
tionship of language to logic, as well as how to analyze, 
criticize, and advocate ideas, to reason deductively and 
inductively, and to reach conclusions.  Courses fulfilling 
this requirement provide an understanding of the psy-
chological and social significance of the communication 
principles of voice and speech, discovery of critical eval-
uation and reporting of information, reading, listening, 
speaking, writing effectively, and provide active partici-
pation and practice in written and oral communication. 
This area of emphasis prepares students for baccalau-

●

●

●

●

●

●

●

reate majors including but not limited to: speech and 
communications. 

Select at least 18 units from the following courses. A 
minimum of 3 units must be completed in each disci-
pline of English and communication.

Course # Title Units
ENG 51A ......Introduction to Communication Skills  ........................3
ENG 51B ......Intermediate Communication Skills  .............................3
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics   .................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
COM 1  .........Elements of Communication  ..........................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3
COM 5  .........Interpersonal Communication   ......................................3
PA 5  ...............Voice and Diction   ............................................................3
 Total  ................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Math 
and Science
The Math and Science area of emphasis is designed to 
provide the student with foundational knowledge and 
skills in the following areas: the natural sciences, the 
physical universe, its life forms and natural phenom-
ena.  Students will be provided the opportunity to de-
velop mathematical and quantitative reasoning skills 
and demonstrate understanding of the methodologies 
of science as investigative tools and to understand the 
influence scientific knowledge has on society. This area 
of emphasis prepares students for baccalaureate majors 
including but not limited to: agriculture, computer sci-
ence, engineering, enology, geology, geography, genetics, 
health science, kinesiology, and pre-nursing. 

Select at least 18 units from the following courses. Stu-
dents must complete at least one math course:
Course # Title Units
BIO 10  ..........Fundamentals of Biology  .................................................3
BIO 15  ..........Biology for Education .......................................................3
BIO 32  ..........Human Anatomy ...............................................................4
BIO 35  ..........Human Physiology ............................................................4
BIO 38  ..........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
CHEM2A .....Introductory Chemistry I .................................................4
CHEM2B......Introductory Chemistry II  ..............................................4
CRPSCI 1 .....Introduction to Plant Science  .........................................3
CRPSCI 6 .....Application of GPS Technology in Ag  .........................4
GEOG 1 ........Physical Geography ...........................................................4



��

Programs of Study

GEOL 1 .........Physical Geology ................................................................4
GEOL 3 .........Historical Geology ............................................................4
PHYSCI 1 ....Survey of the Physical Sciences  ......................................4
SLSCI 21 .......Soils  .................................................................................... 4
MATH 63 .....Intermediate Algebra .........................................................5
MATH 10A .Structure and Concepts in Mathematics I ....................3
MATH 25 .....Introduction to Statistics ..................................................4
MATH 15 .....Precalculus ..........................................................................5
MATH 45 .....Contemporary Math .........................................................3
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications  .............................................5
MATH 2A ....Multivariate Calculus ........................................................4
MATH 2B  ...Differential Equations .......................................................4
 Total .................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Arts and 
Humanities
The Arts and Humanities area of emphasis is designed 
to provide the student with an opportunity to under-
stand emotional and intellectual responses, increase 
awareness and appreciation of the traditional humanis-
tic disciplines such as art, drama, literature, music, phi-
losophy, and foreign language in addition to introducing 
and understanding of the interrelationships between 
these disciplines. This area of emphasis prepares stu-
dents for baccalaureate majors including but not limited 
to: art, foreign language, history, philosophy and per-
forming arts. 

Select at least 18 units from the following courses.  
Courses must be selected from two or more disciplines 
listed below.
Course # Title Units
ART 2B  ........Two-Dimensional Color and Design .............................3
ART 6A  ........Introduction to 3-D Fundamentals ................................3
ART 5A  ........Basic Drawing ....................................................................3
ART 5B  ........Advanced Drawing ............................................................3
ART 13A ......Studio Introduction to Ceramic Design  .......................3
ART 13B .......Beginning Ceramic Design Studio .................................3
ART 13C .......Basic Ceramic Design Studio ..........................................3
ART 13D ......Intermediate Ceramic Design Studio .............................3
ART 15A ......Introduction to Painting ...................................................3
ART 15B .......Beginning Painting ............................................................3
ART 15C .......Intermediate Painting ........................................................3
ART 15D ......Advanced Painting .............................................................3
ART 16A ......Survey of Western Art: Pre-history ...............................3
ART 16B .......Survey of Western Art: Renaissance ..............................3
ART 42  .........Art Appreciation ................................................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics ...................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
FL SPN 1 ......Intro. Spanish for Non-native Speakers.........................4

FLSPN 2 .......Elem. Spanish for Non-native Speakers ........................4
FLSPN 3 .......Inter. Spanish for Native/Non-native ............................4
FLSPN 4 .......Adv. Spanish for Native/Non-native .............................4
FLSPN 11 .....Into. Spanish for the Limited Bilingual .........................4
FLSPN 12 .....Elem. Spanish for Limited Bilingual  .............................4
FLSPN 51 .....Intro. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 52 .....Elem. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 53 .....Inter. Conv. Spanish for Personal/Pro Use ....................3
FLSPN 54 .....Adv. Conv. Spanish for Personal/Pro Use .....................3
GEOG 3 ........Cultural Geography...........................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B .......Western Europe from 1700 .............................................3
HIST 20 ........World History I .................................................................3
HUM 1  .........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
LING 11........Introduction to Linguistics ..............................................3
MUS 42 .........Music Appreciation   .........................................................3
PA 1  ...............Introduction to Theater ....................................................3
PA 3  ...............Film Appreciation ..............................................................3
PA 5  ...............Voice and Diction ..............................................................3
PA 14  .............Fundamentals of Acting ...................................................3
PA 32  .............Stage Lighting and Sound  ...............................................3
PA 35  .............Theater Crafts ....................................................................3
PHIL 1 ..........Introduction to Philosophy..............................................3
PHIL 2 ..........Introduction to Logic  .......................................................3
PHIL 3 ..........Ethics  ..................................................................................3
   Total  ................................................................................ 18
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Liberal Arts AA Degree Area of Emphasis Social 
and Behavioral Science
The Social and Behavioral Science area of emphasis al-
lows students to take courses that prepare them for pos-
sible majors within the fields of criminology, business, 
economics, geography, psychology, history, sociology, 
political science, and related disciplines.  The student 
is provided the opportunity to learn a variety of theo-
ries and perspectives, behavioral and sociological con-
cepts, historical context with respect to particular times, 
places, events and significant figures, production and 
distribution analysis, and American and comparative 
government. This area of emphasis prepares students 
for baccalaureate majors including but not limited to: 
Chicano studies, child development, criminology, eco-
nomics, geography, history, mass communication and 
journalism, political science, psychology, and sociology 
and social work.

Select at least 18 units from the following courses. 
Courses must be selected from two or more disciplines 
listed below:
Course # Title Units
 AOJ 1  ...........Introduction to Criminal Justice .....................................3
AOJ 8*  ..........Law and Psychology ..........................................................3
AOJ 29  ..........Crime and Delinquency....................................................3
BUS 20  ..........Introduction to Business ..................................................3
CRPSCI 19 ...Water Management ...........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics .................................................................3
GEOG 2A .....World Regional Geography I  .........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B  ......Western Europe from 1700 .............................................3
HIST17A .....History of the US 1492-1877  ........................................3
HIST 17B .....History of the US 1865-Present ....................................3
HIST 20 ........World History I .................................................................3
HIST 32 ........Cultural History of the Chicano .....................................3
HIST 34 ........Introduction to Black History .........................................3
HIST 44 ........Women’s Role in US History ..........................................3
POLSCI 1 .....American Government .....................................................3
POLSCI 2 .....Comparative Government  ...............................................3
POLSCI 4 .....Introduction to International Relations  ........................3
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology  .............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
PSYCH 8* ....Law and Psychology ..........................................................3

PSYCH 29** Introductionto Sport and Exercise Psychology  ...........3
SOC 1  ...........Introduction to Sociology  ...............................................3
SOC 2  ...........Critical Thinking & Social Problems  ............................3
SOC 3  ...........Marriage and Family Relations........................................3
SW 20  ...........Introduction to Social Work ...........................................3
PE 29**  .........Introduction to Sport and Exercise Psychology  ..........3
  Total ................................................................................. 18
*AOJ 8 and PSYCH 8 are cross listed as the same class
**PSYCH 29 and PE 29 are cross listed as the same class

Liberal Studies
The Associate of Arts in Liberal Studies – Emphasis 
in Elementary Education Degree provides transfer level 
preparation that affords the student a broad-based study 
in written and oral communication, human culture, be-
havior and the sciences.  It is designed to prepare stu-
dents for transfer to a four-year institution and teacher 
credential program in the multiple subject discipline.  
Students should consult a counselor to determine the 
correct pattern for transfer to their preferred college or 
university.  The CSU, Fresno Liberal Studies Blended 
Program requires students to complete the courses in 
BOLD typeface below.

Associate Degree
This program is intended for students planning to transfer to a four-
year institution. Students must fulfill the following requirements to 
qualify for transfer to a university and an associate degree.

Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 units in the area of emphasis 
below
Complete a minimum of 1 unit transferrable electives to 
reach a total of 60 units 
Earn a grade of C or better in each course in the Area of 
Emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Liberal Studies AA Degree Area of Emphasis El-
ementary Teaching
Select a minimum of 18 units from the area of emphasis 
list below and transfer level electives to complete the 60 
units necessary to be eligible for admission.
Course # Title Units
CD 5 ...............Child Development  ..........................................................3
EDUC 1  .......Introduction to Teaching  .................................................3
CIS 7   ............Computer Concepts  .........................................................3
ECON 1A .....Macroeconomics  ...............................................................3
ECON 1B  ....Microeconomics  ................................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
GEOG 3  .......Cultural Geography  .........................................................3
LING 11  ......Linguistics   .........................................................................3
MATH 10B ..Structure & Concepts of Math II ...................................3

See a counselor for clarification on specific transfer requirements for the 
university of your choice for the multiple subject teaching credential.

Mathematics
The Mathematics Associate Degree allows students to 
begin preparation for careers in quantitative professions 
such as actuarial science, education, computer program-
ming, systems analysis, and operations research analysis. 
In addition, a strong background in mathematics facili-
tates employment in fields such as engineering, econom-
ics, finance, and genetics.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●

●

●

●

●

●

●

Mathematics AA Degree
Course # Title Units
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
*MATH 2A ..Multivariate Calculus ........................................................4
*MATH 2B ..Differential Equations .......................................................4
MATH 15 .....Precalculus ..........................................................................5
 TOTAL ............................................................................ 18

*This course is offered infrequently.

Office Management and Technologies
The Office Management and Technologies Program of-
fers a variety of associate degree and certificate options 
that guide students toward successful employment in 
business and government.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Office Management and Technologies Computer 
Applications AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..........................................................1-4
BUS 13A ............Word for Windows I ............................................................................1.5
BUS 13B  ...........Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  .....................................................................24/27

●
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●
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●
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Office Management and Technologies Computer 
Applications Certificate of Achievement 
Completion of the 24 units listed above fulfills the re-
quirements for Office Management and Technologies 
Clerk Typist Certificate of Achievement.

Office Management and Technologies Secretary/
Word Processing AA or AS Degree
Course # Title Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English .................................................................3
BUS 67 ...........Filing and Records Management ....................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets ......................................... 3
 TOTAL ............................................................................ 29

Approved Electives for Office Management & Technol-
ogies Majors: BUS 1A, 18, 24, 35, 55, 63, 80; CIS 7, 9, 
19B, 21, 4, 35; PHIL 3

Office Management and Technologies Secretary/
Word Processing Certificate of Achievement
Completion of the 29 units listed above fulfills the 
requirements for Office Management and Tech-
nologies Secretary/Word Processing Certificate of 
Achievement.

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4

Office Management and Technologies Clerk Typist 
AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A  ...........Word for Windows I ............................................................................1.5
BUS 13B ............Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 19B .........Database Creation and Management .............................3
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  ........................................................................... 32

Office Management and Technologies Clerk Typist 
Certificate of Achievement 
Completion of the 32 units listed above fulfills the requirements for 
Office Management and Technologies Clerk Typist Certificate of 
Achievement.

Performing Arts
The Edward James Olmos Teatro de las Americas Acad-
emy offers students the opportunity to develop skills in 
performing arts and television video production as they 
apply to the modern world of communications and edu-
cation. Teatro offers a transfer-level associate degree and 
two certificate programs. Many graduates may find their 
Teatro training to be an asset in careers such as adver-
tising, public relations, business, law, and politics. The 
rapid expansion of worldwide performing arts in com-
munications and home video entertainment promises 
even more opportunities in the field.

Admission requirements and procedures
Edward James Olmos Teatro de las Americas (Teatro) 
program is an Academy. In order to receive an associ-
ate degree or certificate from the Teatro Academy, an 
application for admission to the Academy is required. 
The application procedure does not limit enrollment in 
the Academy or in any of its courses. All students who 
complete the application process will be admitted to the 
Teatro Academy. The process is not to be confused with 
the application for admission to West Hills College 
which is separate and must be completed by all students 
intending to attend West Hills College Coalinga.
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The application process includes completion of a Teatro 
application form, a complete educational plan, and an 
audition or interview. In addition, the same entrance 
requirements are required for admission to West Hills 
College Coalinga. The Teatro Academy is designed for 
the highly motivated, high achieving student.

Upon receipt of the above materials, students will be 
mailed an acknowledgment and a schedule of audition/
interview dates and locations. All students new to the 
Teatro Academy are strongly encouraged to live in the 
WHC residence halls.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Performing Arts AA Degree
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 14 ..............Fundamentals of Acting ...................................................3
PA 21 ..............Play Production .................................................................2
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ............................................................................ 18

Strongly Recommended Electives: PA 25, 42B, 42C

●

●

●

●
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Television Production Local Certificate
Course # Title Units
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 42A ..........Film and Video Production .............................................4
PA 42B ...........Television Production Editing .........................................4
PA 42C ..........Television Production Project .........................................4
WE 15XX .....General Work Experience ............................................... 2
 TOTAL ............................................................................ 17

Technical Theater Production Local Certificate
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 21 ..............Play Production .............................................................1-3
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ......................................................................17/19
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Physical Education 
*Please note, students are encouraged to consider the 
new Associate of Arts Degree in Kinesiology as an alter-
native to physical education. The kinesiology degree is 
designed to articulate with 4-year university programs. 

The Physical Education curriculum is designed to pro-
vide the opportunity to achieve an associate degree in the 
student’s area of specialization. While a baccalaureate 
degree is recommended preparation for those consider-
ing professional careers in this field, the completion of 
this suggested program will demonstrate commitment 
to the field and provide comprehensive preparation for 
upper division work.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Physical Education AA Degree
Course # .........Title ..............................................................................Units
BIO 32 ...........General Human Anatomy ...............................................4
BIO 35 ...........Human Physiology ............................................................4
NUT 1  ..........Basic Nutrition ...................................................................3
PE 40 ..............Introduction to Physical Education ................................3
PE 46 ..............Care and Prevention of Athletic Injuries .......................2
PE Activity Course (four units taken from list below, must be four 

different courses) ...............................................................4
 TOTAL ............................................................................ 20 

Activity Courses: PE 4, 6, 7, 11, 16, 19, 20, 21, 22, 23, 
24

Recommended Electives: EA 31, PE 34, 38A, 45A, 
45B, 48, PSYCH 1

●

●

●

●
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Psychiatric Technician
The Psychiatric Technician Program will prepare the 
student for employment in state hospitals or any facility 
requiring psychiatric technicians. Upon completion of 
the Psychiatric Technician certificate or associate degree, 
the student qualifies to take the licensure exam from the 
California Board of Vocational Nursing and Psychiatric 
Technicians.

This is an intensive 12-month certificate program. 
Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or 
other nearby approved facilities able to accommodate 
the clinical aspects of instruction.

For consideration of eligibility to the Psychiatric Tech-
nician Program, applicants must meet the following 
criteria:

1. Be 18 years of age or older.

2. Show evidence of high school graduation or the 
equivalent (GED or CHSPE).

3. Submit an application to West Hills College.

4. Submit a current application to the Psychiatric 
Technician Program.

5.  Take the West Hills College assessment tests.

6. Show proficiency in English or Mathematics by 
completing English 105 (or the equivalent) AND 
Math 87 or Math 101 (or the equivalent) all with 
a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.

7. Completed physical and criminal background 
check.

8. Completed the course PSY TEC 10 (Introduc-
tion to Psychiatric Technician) with a passing 
grade.

Meeting each of these criteria does not guarantee ad-
mission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes 
the applicant eligible for consideration for admission to 
the program.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate of 
arts degree 

●
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Complete a minimum of 57 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

 
Psychiatric Technician AA or AS Degree
Course # Title Units
PSY TEC 10........Introduction to Psychiatric Technician............... 1.5
PSY TEC 12........Nursing Science ....................................................18.5
PSY TEC 14........Psychiatric Nursing ..............................................18.5
PSY TEC 16........Care of the Developmentally Disabled .............18.5
 TOTAL ............................................................................ 57

Psychiatric Technician Certificate of Achievement
Completion of the 57 units listed above fulfills the re-
quirements for the Psychiatric Technician Certificate of 
Achievement.

Psychology
The Psychology Associate Degree Program is designed 
to provide entry-level skills and knowledge for the stu-
dent transferring to a four-year institution with a major 
in psychology. The psychology major requires 18 units 
in psychology and related fields. Psychology is the sci-
entific study of behavior and mental processes. Course 
work in this program will provide a better understand-
ing of human behavior in the areas of biological psy-
chology, life-span development, states of consciousness, 
learning, memory, intelligence, personality, abnormal be-
havior, therapy, and social psychology. The psychology 
major prepares students for four-year programs with 
emphasis in psychology, counseling, child development, 
educational psychology, education, social work, sociol-
ogy, human services, and nursing.

Associate Degree
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree:

●

●

●

●

●

Complete the General Education pattern for the associate 
degree or

Complete CSU Breadth or IGETC and local district 
requirements

Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below

Complete electives to reach a total of 60 degree applicable 
units

Earn a grade of C or better in each course in the major

Maintain a minimum cumulative G.P.A. of 2.00

Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

Psychology AA Degree
Course # Title  Units
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology ..............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
 Electives taken from list below ........................................3
  TOTAL  .......................................................................... 18  

Recommended Electives: BIO 32, 35; CIS 7; MATH 
25; PSYCH 8; SOC 1, 2

●
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●
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Social Science 
The Social Science Associate Degree program is de-
signed to provide the transfer social science major the 
opportunity to achieve an associate degree with special-
ization of the student’s choice. The program provides in-
troductory lower- division work in the Social Sciences. 
The major is made up of 24 units in the fields of Eco-
nomics, Geography, History, Political Science, Psychol-
ogy, and Sociology. The program prepares students to be 
enlightened citizens equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business; all of which today demand 
a grasp of vital domestic and foreign concerns. 

Associate Degree 
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

●

●

●
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Social Science AA Degree
Course # Title Units
ECON 1A .............Macroeconomics ........................................................3
ECON 1B ..............Microeconomics .........................................................3
GEOG 3.................Cultural Geography ..................................................3
HIST 17A .............History of the United States ...................................3
or HIST 17B.........History of the United States ...................................3
POL SCI 1 ............American Government .............................................3
PSYCH 1 ...............General Psychology ...................................................3
SOC 1 .....................Introduction to Sociology  .......................................3
Electives taken from the list below ........................................................3-6
 TOTAL ......................................................................24/27

Recommended Electives:  To further a particular area of 
study, these electives are available:  

AOJ 1
GEOG 1, 2A/B, 18
HIST 4A/B, 32, 34
HUM 1
POL SCI 2
PSYCH 2, 3, 4, 5
SOC 2, 3

Social Work 
The Social Work Certificate option provides an intro-
duction to the field of social welfare along with inter-
disciplinary courses to prepare students to entry level 
work in the Department of Social Services. Topics will 
include counseling and interviewing, child abuse, and 
domestic violence recognition and prevention, written 
communication and computer skills. Students must 
complete 60 units of college level work and will receive 
an Associate of Arts Degree in Liberal Arts with Social 
Work Certificate Option to meet minimum qualifica-
tions for various positions. Students should be aware 
that a pre-employment examination is required before 
an applicant begins the hiring process in addition to col-
lege-level coursework.

Social Work Local Certificate
Course # Title Units
AOJ 6 .............Interviewing and Counseling ...........................................3
AOJ 12 ...........Written Communications in Criminal Justice..............3
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
CD 10 .............Child, Family & Society ...................................................3
CD 17B ..........Child Abuse Recognition & Prevention ........................1
CD 23 .............Domestic Violence Recognition & Prevention. ............1
SW 20 ............Introduction to Social Welfare …. ..................................3
 TOTAL ............................................................................ 17

●

●

●

●
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●

●
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Transfer Studies
The following certificates of achievement are an option for those 
students seeking transfer to a university in a field of study not closely 
related to a program offered by West Hills College Coalinga and for 
those students electing not to receive an associate degree.

Certificate of Achievement in California State Uni-
versity General Education Breadth
Completion of the California State University System general educa-
tion requirements outlined on pages of this catalog satisfies the require-
ments of the Transfer Studies (CSU) Certificate of Achievement. In 
addition to completing the courses for the Certificate of Achievement, 
the student is responsible for completing major preparation and/or 
elective credits to complete the 60 units required for admission for 
all CSU campuses. Students can use www.assist.org to review major 
preparation courses and are advised to see a counselor for educational 
planning for successful admission to the university of their choice. 
*Students who were eligible to be admitted to a CSU campus out of 
high school can waive some of the requirements. Please see a counselor 
for detailed information on your eligibility.

Certificate of Achievement in Intersegmental Educa-
tion Transfer Curriculum
Completion of the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements outlined on page satisfies the 
requirements of the in Transfer Studies (IGETC) Certificate of 
Achievement.  In addition to completing the courses for the Cer-
tificate of Achievement, the student is responsible for completing 
major preparation and/or elective credits to complete the 60 units 
required for admission for all UC campuses.  Students can use 
www.assist.org to review major preparation courses and are advised 
to see a counselor for educational planning for successful admis-
sion to the university of their choice. Following the IGETC pat-
tern is recommended for those students who are undecided about 
a specific major or college choice.  Please note that completion of 
the IGETC is not a guarantee for admission to the UC nor is it 
the only way to fulfill the lower division, general education require-
ments of the UC or CSU prior to transfer.  Completion of IGETC 
is also recommended for some private colleges but see the transfer 
counselor for requirements to your specific college. Courses may be 
used for credit in one area only.
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Course Information
General Information
Open Enrollment
It is the policy of West Hills College Coalinga, unless 
specifically exempted by statute, every course section or 
class, the average daily attendance of which is to be re-
ported for state aid, wherever offered and maintained 
by the District, shall be fully open to enrollment and 
participation by any person who has been admitted to 
the College and who meets such prerequisites as may 
be established pursuant to Chapter 11, Division 2, Part 
VI, Title 5 of the California Administrative Code, com-
mencing with Section 41820.

Unit or Credit Value
Each course carries a certain credit or unit value. The 
amount is indicated in parentheses at the right of the 
title. A lecture class requires the equivalent of one aca-
demic hour, (50 minutes) per week for each semester 
unit conferred. Laboratory classes require three aca-
demic hours, (150 minutes) per week for each semester 
unit conferred.

Prerequisite
Prerequisites are prescribed courses covering skills and 
or knowledge that are normally expected to be acquired 
prior to enrolling in another course. The intent of pre-
requisites is to ensure that any student enrolling in a 
course in which specific information is required will 
have the necessary background so that every opportu-
nity exists to experience success. Therefore, any course 
with a prerequisite presumes that subject matter will be 
acquired in a sequential way.

Corequisite
Corequisites are courses that a student is required to take 
simultaneously in order to enroll in another course. 

Successful Completion of a 
Prerequisite/Corequisite
Successful completion is defined as a grade C or better 
for the minimum prerequisite/corequisite requirement.

Students enrolling in courses without the appropriate 
prerequisite may find that they are ill-prepared to con-
tinue their studies in that course. Prerequisites are de-
signed to enhance success. Please refer to the West Hills 

College Coalinga prerequisite policy in the Academic 
Regulations portion of this catalog.

Class Hours
The number of class hours required is indiated in the 
course description. The schedule of classes, which is 
available at the time of class registration, will indicate 
which periods of the day and which days of the week 
the class is scheduled to meet.

Courses are classified by subjects as they exist at West 
Hills College Coalinga. All courses within an area usu-
ally count towards a major in that area. Other institu-
tions may classify their courses differently. Transfer stu-
dents should consult the catalog of the four-year college 
to which they intend to transfer for its classification of 
identical or comparable courses.

Course Numbering
Courses numbered 1-49 are baccalaureate level (trans-
fer) courses. Courses thus numbered are transferable to 
four-year institutions. Agriculture courses are designed 
to parallel the work taught in similar courses at Califor-
nia Polytechnic State University or at California State 
University, Fresno but may not carry the same number.

Courses numbered 50-99 are associate degree level 
courses. Courses thus numbered are primarily for the 
student who does not plan to continue his/her educa-
tion beyond the community college level; however, oc-
cupational education courses may transfer according to 
articulation agreements. Complete information on ar-
ticulation is available through the Counseling Center.

Courses Numbered 100-199 are non-transfer and 
are non-degree applicable; they are skill building or 
remedial.

NOTE: In case of transfer and non-transfer courses 
taught concurrently, a student may receive credit only 
for the course in which he/she is enrolled, not both. A 
student cannot change from one course to the other ex-
cept according to regular drop/add procedures. He or 
she should be guided by the course description and may 
need to consult a counselor or advisor for aid.
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Abbreviations for Degree, Non-Degree, and 
Transfer Courses
The following abbreviations designate degree applicable, 
transfer, and non-degree applicable courses:

AA .... Associate Degree

CSU .. Transferable to California State University 
System

UC .... Transferable to University of California 
System

NDA Non-Degree Applicable

General Education Symbols and Abbreviations
Designates CSU baccalaureate level general education 
courses.

AREA A: Communication in the English Language 
and Critical Thinking

Oral Communication .................................................
A1

Written Communication ...........................................
A2

Critical Thinking .........................................................
A3

AREA B: Physical Universe and Its Life Forms

Physical Science ..........................................................
B1

Life Science ..................................................................
B2

Laboratory Activity.....................................................
B3

Mathematics/Quantitative Reasoning ....................
B4

AREA C: Arts, Literature, Philosophy and Foreign 
Languages

Arts (Art, Dance, Music, Theatre) ...........................
C1

Humanities (Literature, Philosophy, Foreign 
Languages) ..................................................................
C2

AREA D: Social, Political, and Economics Institutions 
and Behavior; Historical  Background

Anthropology and Archeology .................................
D1

Economics ....................................................................
D2

Ethnic Studies* ...........................................................
D3

Gender Studies* ..........................................................
D4

Geography ....................................................................
D5

History ..........................................................................
D6

Interdisciplinary Social or Behavioral Science .......
D7

Political Science, Government, and Legal Institutions ...
D8

Psychology ....................................................................
D9

Sociology and Criminology .......................................
D 10

AREA E: Lifelong Understanding and

Self-Development .......................................................
E

Students planning to transfer to a four-year college or 
university should take classes for a letter grade, since the 
CR/NC option generally will not transfer.
* Ethnic Studies or Gender Studies courses emphasizing artistic or hu-
manistic perspectives may be categorized in Area C.

Distance Learning
West Hills College Coalinga is committed to meeting 
the student needs of the five counties that it serves. An 
emphasis has been placed on distance learning courses 
in order to make a college education  available to stu-
dents who live in the remote areas of the district or are 
otherwise unable to attend traditional classes. West 
Hills College Coalinga offers online courses that can be 
completed from any location with an internet connec-
tion. We also offer videoconference courses that allow 
students on multiple campuses to participate in class 
together.



�1

Course Information

Online
Online courses at West Hills College Coalinga do not 
have a campus attendance requirement; instead, stu-
dents and faculty communicate using West Hills Col-
lege email, discussion boards, group chats and the on-
line classroom. These classes are fully asynchronous and 
serve students worldwide. A pioneer in online educa-
tion, West Hills College Coalinga began offering online 
instruction in 1998. There are currently five Associate 
of Arts degrees available online in the areas of Adminis-
tration of Justice - Law Enforcement, Business Admin-
istration, Liberal Studies, Psychology, and Social Sci-
ence. The district physical education requirement can 
be waived for students over 21.

Online courses are available in the following subject ar-
eas: Administration of Justice, Biology, Business, Com-
puter Information Systems, Economics, English, Geog-
raphy, Health Education, History, Mathematics, Music, 
Physical Science, Political Science, Psychology and So-
ciology. We expect to add more subjects to our offerings 
in the future.

Videoconference
Videoconference courses allow the full breadth of aca-
demic curricula to be available to each campus. The 
technology of multi-conferencing brings together stu-
dents and instructors throughout the district to opti-
mize the interaction and learning experience of students 
at each site.
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Course Descriptions
AdministrAtion of Justice

AoJ 1 introduction to criminAl Justice (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
AOJ 1 is the history and philosophy of justice as it evolved 
throughout the world; in-depth study of the American sys-
tem and the various sub-systems; roles and expectations of 
criminal justice agents in their interrelationships in society; 
concepts of crime causations; punishments, and rehabilita-
tion; ethics, education and training for professionalism in 
the social system. (AA, CSU, UC)

AoJ 3 introduction to corrections (3)
Class Hours: 54 Lecture
AOJ 3 is a basic course for students planning to enter or al-
ready employed within the Correctional Science field. This 
course surveys the field of correctional science, historical 
development, current concepts and practice; explanations 
of criminal behavior; functions and objectives of the crimi-
nal justice system concerned with institutional, probation, 
and parole process as they modify the offender’s behavior; 
and the professional career opportunities in public and pri-
vate agencies. (AA, CSU)

AoJ 4 control & supervision of inmAtes (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
AOJ 4 offers an overview of supervision of inmates at the 
local, state and federal levels of  correctional institutions. 
The issues of controlling and supervising inmates in a con-
tinuum from daily institutional life through emergency 
and crisis situations will be introduced and discussed. The 
course will emphasize the role played by the correctional 
workers as well as the offenders. Topics will include inmate 
sub-culture, violence and effects of crowding on inmates 
and staff and coping techniques for correctional officers in 
the institutional environment. The causes and effects of 
abusive tactics will also be discussed. (AA, CSU)

AoJ 5 concepts of probAtion & pArole (3)
Class Hours: 54 Lecture
AOJ 5 includes a historical overview of correctional de-
velopment, its institutions and the community; methods 
of prisoner intake and classification; survey treatment 
programs; community based correctional programs; post-
institutional treatment and corrections as a career. (AA, 
CSU)

AoJ 6 correctionAl interviewing And 
counseling (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 6 is an overview of the techniques in interviewing 
and counseling available to practitioners in Corrections. 
Students will learn the use of appropriate techniques and 
theories in confidence building, which may be used by the 
correctional employee in client interviews and counseling. 
This is a course for students planning to enter or already 
employed within the Correctional Science field. (AA, 
CSU)

AoJ 7 legAl Aspects of corrections (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 7 provides students with an awareness of the his-
torical framework, concepts and precedents that guide 
correctional practice. Course material will broaden the 
individual’s perspective of the corrections environment, the 
civil rights of prisoners and responsibilities and liabilities 
of corrections officials. (AA, CSU)

AoJ 8 lAw And psychology  (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 8 focuses on the interaction and application of law 
and psychology in respect to criminal behavior. This course 
will focus on the legal and psychological considerations in 
the identification, prosecution, incarceration and treatment 
philosophies available to the criminal justice or social ser-
vice professional. This course may be used as elective credit 
for either Administration of Justice or Psychology but not 
for both. (AA, CSU)
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Course Descriptions

AoJ 10 principles And procedures of criminAl 
Justice (3)

Class Hours: 54 Lecture
AOJ 10 will cover legal process from pre-arrest, arrest 
through trial, sentencing and correctional procedures; a 
review of the history of case and common law; concep-
tual interpretations of law as reflected in court decisions; 
a study of case law methodology and case research as the 
decisions impact upon the procedures in the justice system. 
(AA, CSU)

AoJ 12 written criminAl Justice 
communicAtions (3)

Class Hours: 54 Lecture
AOJ 12 will cover ideas effectively in a simple, clear and 
logical manner in the various types of criminal justice sys-
tems reports, letters, memoranda, directives, and adminis-
trative reports. Emphasis is on law enforcement and cor-
rectional terminology, organization of information and use 
of English; practice experience in note taking and report 
writing using standard law enforcement and correction 
forms; presentation of testimony in court. (AA, CSU)

AoJ 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. Occupational Work 

Experience credits are counted as electives toward an As-
sociates of Arts (AA) degree at West Hills College and are 
transferable to four year universities (for specific transfer 
eligibility, please contact  an advisor).

AoJ 16 humAn And community relAtions in 
criminAl Justice (3)

Class Hours: 54 Lecture
AOJ 16 explores the  interaction of criminal justice agents 
and the community; historical and contemporary social, 
political, and economic issues affecting human relations; 
diversity of community populations; effects of prejudice, 
bias, and discrimination; impact of media relations and the 
community; awareness of individual and cultural differ-
ences affecting human interaction. (AA, CSU, UC)

AoJ 20 criminAl lAw (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
AOJ 20 will emphasize the historical development, philos-
ophy of law and constitutional provisions; definitions; clas-
sifications of crimes and their applications to the criminal 
justice system and administration of justice; legal research, 
review of case laws, methodology and concepts of law as 
a social force. Explores crimes against persons, property, 
and the state as a social, religious, and historical ideology. 
(AA,CSU,UC)

AoJ 22 criminAl evidence (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 22 provides instruction in the origin, development, 
philosophy, and constitutional basis of evidence; constitu-
tional and procedural considerations affecting arrest and 
search and seizure; types and quantums of evidence and 
rules governing its admissibility; judicial decisions inter-
preting individual rights; and case studies viewed from a 
conceptual level. (AA, CSU)

AoJ 24 criminAl investigAtion (3)
Class Hours: 54 Lecture 
AOJ 24 covers the fundamentals of investigation; tech-
niques of crime scene search and recording; collection and 
preservation of physical evidence; modus operandi
processes; sources of information; interview and interroga-
tion; follow-up investigation. (AA, CSU)
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AoJ 29 crime And delinquency (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area D
AOJ 29 is an introduction to major types of criminal be-
havior, characteristics of offenders, factors that contribute 
to crime and delinquency; the criminal justice process; the 
function of law enforcement, the courts, probation, parole  
and institutions; changes in crime control and treatment 
process, the role of society. Not open for credit to students 
who have had a course in Sociology, Crime and Delinquen-
cy or Introduction to Criminology. (AA, CSU)

AoJ 30/60 AdministrAtion of Justice eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

AoJ 32 Juvenile delinquency (3)
Class Hours: 54 Lecture
AOJ 32 emphasizes the techniques of handling juvenile 
offenders as victims; prevention and repression of delin-
quency; diagnosis and referral; organization of community 
resources; juvenile law and juvenile court procedures. (AA, 
CSU)

AoJ 49 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
AOJ 49 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

AoJ 50A p.c. 832 Arrest control module  
(3)

Class Hours: 54 Lecture  
P/NP Only 
Strongly Recommended Preparation: ENG 101B or 
equivalent.
AOJ 50A is the first tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 40 hours of training known as P.C. 832 Arrest Mod-
ule, and as set forth by the Commission on Peace Officers 
Standards and Training (POST) and as required under 
Penal Code section 830.6 (a) (1) and 832.6 (a) (3). This 
course includes basic training in specific topics: California 
criminal law, criminal evidence, criminal investigation, laws 
of arrest, methods of arrest, search and seizure law, discre-
tionary decision making, and ethics and professionalism. 
Students who successfully pass the arrest skills and written 
test will receive a certificate. This course is mandatory for 
students seeking any sworn peace officer position in Cali-
fornia. AOJ 50A does not include the Firearms Module of 
P.C. 832 Training. (AA)

AoJ 50b  p.c. 832 fireArms module (.5)
Class Hours:  27 Laboratory 
P/NP Only 
Prerequisite: California law requires that students provide 
proof of a Department of Justice Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance 
on file with this institution or is sponsored by a law enforce-
ment agency.
AOJ 50B is the second tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 24 hours of training known as P.C. 832 Firearms 
Module, and as set forth by the Commission on Peace Of-
ficers Standards and Training (POST) and as required 
under Penal Code section 830.6(a)(1) and 832.6(a)(3). 
This course includes basic training in the use of force and 
firearms. Students who successfully pass the firearms qual-
ification will receive a certificate. This course is mandatory 
for students seeking any sworn peace officer position in 
California. AOJ 50B does not include the Arrest Control 
Module of P.C. 832 Training. (AA)
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AoJ 53 security guArd AcAdemy (4)
Class Hours: 54 lecture, 54 laboratory
Strongly recommended preparation: AOJ 12
This course prepares students to function as a security 
officer. It provides a foundation for the application of the 
skills necessary to become a registered security guard. 
This course follows the prescribed standards by section 
7583.6(b) of the Business and Professions Code and has 
described skill sets required by local employers. The course 
will familiarize and instruct individuals of basic employer 
and state requirements in the performance of guard duties. 
May be taken two times for credit. (NDA)

AoJ 55 Adult corrections officer trAining 
core (9)

Class Hours: 144 Lecture, 54 Laboratory
AOJ 55 is the adult corrections officer core training course 
as outlined in the Peace Officers Standards and Training, 
the California Board of Corrections, and the Standards and 
Training for Corrections Program. This course covers roles 
and responsibilities of the constitutional rights, legal issues, 
classification, principles of subcultures in institutions, con-
traband, defensive tactics, interpersonal communication, 
receiving and release of inmates, grievances, mental issues, 
court appearances, cell extractions, physical conditioning 
and CPR/FA. (AA)

AoJ 56A hospitAl peAce officer trAining  
trAining AcAdemy  (15)

Class Hours: 234 Lecture, 108 Laboratory
Prerequisite: California law requires that students provide 
proof of a Department of Justice-Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance on 
file with this institution or is sponsored by a law enforcement 
agency.
AOJ 56A is the first half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to: crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA)

AoJ 56b hospitAl peAce officer 
 trAining AcAdemy  (15)
Class hours: 234 Lecture, 108 Laboratory
AOJ 56B is the second half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA) 

AoJ 58 behind the bAdge (3)
Class Hours: 54 Lecture
AOJ 58 is designed to expose the student to the many dif-
ferent careers that make up the criminal justice system and 
guide them toward the specialized training required for the 
individual student to obtain those careers. (AA)

AoJ 99 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
AOJ 99 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

Agriculture
Ag 10 introduction to Agriculture (3)
Class Hours: 54 Lecture
AG 10 will provide the student with a general overview of 
California agriculture. Employment opportunities and cur-
rent socio-economic issues will be discussed. (AA, CSU)

Ag 11 Agriculture sAles And communicAtion 
(3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: Eng 51A or equivalent.
This course involves the study of principles of the selling 
process: selling strategies and approaches, why and how 
people buy, prospecting, and customer service. Self-man-
agement, communication, and interpersonal skills neces-
sary in developing leadership qualities, and facilitating 
teamwork within the agribusiness sector will be explored.  
Students will gain experience through role-play and formal 
sales presentations. (AA, CSU) 
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Ag 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. 

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

Ag 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Ag 60 Agriculture eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety  
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Ag 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Agriculture business

Agbus 11 AgriculturAl sAles & mArketing (3)
Class Hours: 54 Lecture
AGBUS 11 will provide instruction regarding the role that 
marketing plays in business activities that direct the flow of 
products from agriculture procedures to consumers. Stu-
dents will study the principles and practices of the selling 
process, selling strategies, approaches, prospecting and ter-
ritory management. Students will gain experience through 
role-play and formal sales and marketing presentations. 
(AA, CSU)

Agbus 15 computer ApplicAtion to Agriculture  
(3)

Class Hours: 36 Lecture, 54 Laboratory
Computer use in the workplace with emphasis on preci-
sion agriculture situation. Computer applications including 
word-processing, spreadsheets, databases. and presentation 
managers will be covered. Also included will be accessing 
information through the Internet and World Wide Web, 
telecommunications, and other software appropriate to 
precision agriculture. (AA, CSU)
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Agbus 20 fArm And Agriculture business 
mAnAgement (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
AGBUS 20 will provide instruction regarding the pro-
cesses of management as applied to farm and agricultural 
business operations and the function of management, la-
bor relations, marketing, agricultural laws, and government 
agricultural policy and regulations. (AA, CSU)

Agbus 24 AgriculturAl Accounting (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: AGBUS 20 or 
equivalent.
AGBUS 24 is a study of agriculture business, including 
farm accounting and types of records, reasons for their 
use, and the study and keeping of records used in measur-
ing and improving management efficiency and agriculture. 
(AA, CSU)

Agbus 30/60 Agriculture business eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or  community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety  and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

Agbus 40 introductory AgriculturAl economics 
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation ENG 101B and 
MATH 101 or equivalent.
AGBUS 40 teaches microeconomic principles of resource 
allocation, production, cost analysis, and market price 
equilibrium with primary application to farms and agri-
business firms; supply and demand in commodity pricing 
under perfect and imperfect competition; survey of agri-
culture management and marketing problems and issues. 
(AA, CSU)

Agbus 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGBUS 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agbus 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGBUS 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AgriculturAl mAintenAnce 
mechAnic

Agmm 51  introduction to AgriculturAl 
mAnufActuring (.5)

Class Hours: 9 Lecture 
P/NP
This course provides an introduction to careers in agri-
cultural manufacturing.  Topics include local job market, 
pay scales, and an introduction to basic mechanical skills 
required throughout the industrial areas.  Safety and safe 
work environment will be stressed.

Agmm 52A  trAde mAthemAtics (1)
Class Hours: 18 Lecture 
P/NP 
This course presents agriculture and trade-related math.  
The use of metric system of weights and measures, arith-
metic application of integers and fractions, along with 
ruler and caliper readings commonly used in agriculture 
manufacturing trades.

Agmm 52b  computer fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course is an introduction to computers, their use, and 
basic use of popular software packages used in the agricul-
ture maintenance mechanic industry.
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Agmm 52c  Job prepArAtion (.5)
Class Hours: 27 Laboratory
P/NP
This course guides students in preparing resumes, portfo-
lios, and improving employment- seeking skills for careers 
within the agricultural maintenance mechanic industry.

Agmm 52d  technicAl report writing (.5)
Class Hours: 27 Laboratory
P/NP
This course covers the basics of technical report writing as 
applied to the agricultural industry.  Students will identify 
and write various types of reports, analyze data, and record 
information that is associated with production work.

Agmm 53A  fluid power fundAmentAls (.5)
Class Hours: 9 Lecture
P/NP
This course is designed to provide the learner with knowl-
edge and working skills needed in the areas of fundamentals 
of fluid power, physics principles pertaining to fluid power, 
various differences in hydraulics and pneumatics, and char-
acteristics of liquids and gases. This course will particularly 
focus on the origins of the fluid power industry.

Agmm 53b  pneumAtic fundAmentAls (.5)
Class Hours: 27 Laboratory
PNP
This course covers theory and application in the operation, 
service, and function of pneumatic systems.  The design 
and application of systems in agricultural environments 
will be covered.

Agmm 53c  hydrAulic fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers theory and application in the operation, 
service, and function of hydraulic systems.  The design and 
application of systems in agricultural environments will be 
covered.

Agmm 54A  power trAnsmission (.5)
Class Hours: 9 Lecture
P/NP
This is a course in the study and application of power 
transmission.  Topics to be covered will be chains, belts, 
gear trains and augers.

Agmm 54b  welding fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers basic metallurgy and properties of met-
als, oxyacetylene welding and cutting processes, arc weld-
ing, and safety within the work environment.

Agmm 54c  electricAl fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course introduces the basics of electrical fundamen-
tals, AC circuitry, as well as an introduction to motor con-
trol and programmable logic controller concepts.

Agriculture mechAnics

Agmec 30/60  Agriculture mechAnics eXperimentAl  
courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Agmec 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGMEC 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agmec 72  Agriculture surveying (2)
Class Hours:  18 Lecture, 54 Laboratory
AGMEC 72 provides instruction in the use of the level 
in laying out ditches, pipelines, contours, building founda-
tions, and related work. Instruction is also provided in land 
location, measurement, calculation of areas, fence lines, 
land leveling, staking fills, establishing cut and fill yardage, 
and use of modern laser techniques and equipment. (AA) 
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Agmec 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGMEC 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AnimAl science
Asci 5 rodeo skills & mAnAgement (1)
Class Hours: 18 Lecture
ASCI 5 is designed to acquaint the student with the sport 
of rodeo, its origin and development as well as rodeo fun-
damentals including rule interpretation and rodeo judging. 
This course will also focus on goal setting and the impor-
tance of a positive mental attitude for a successful perfor-
mance. May be taken two times for credit. (AA,CSU)

Asci 6 rodeo production & promotion (1)
Class Hours: 18 Lecture
ASCI 6 provides experience in the production of a rodeo. 
Students will participate on a committee that will deal with 
staging an actual rodeo from start to finished product. May 
be taken four times for credit. (AA, CSU)

Asci 7 intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite:  Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo. Co requisite: ASC 5 or ASCI 6
ASCI 7 provides the opportunity for students to further 
their rodeo skills and utilize them in intercollegiate com-
petition. This course includes adaptation techniques of 
various rodeo events. May be taken two times for credit. 
Material Fee $100.00. (AA, CSU)

Asci 8 AdvAnced intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite: Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo.
ASCI 8 provides the opportunity for students with previ-
ous experience to further their rodeo skills and utilize them 
in intercollegiate competition. May be taken four times for 
credit. Material Fee $100.00. (AA, CSU)

Asci 30/60 AnimAl science eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Asci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ASCI 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Asci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ASCI 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

Art

Art 2b two-dimensionAl color & design (3)
Class Hours:  27 Lecture, 81 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART2B offers additional lecture and lab time to further 
explore two-dimensional design space, design, and color 
theory. (AA, CS, UC)

Art 5A bAsic drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory 
CSU General Education  Requirements:  Area C1
ART5A is the study of the drawing discipline with em-
phasis upon the “Historical Context” and how it relates to 
the drawing medium. (AA, CSU, UC)
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Art 5b AdvAnced drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory
Prerequisite:  Art 5A
ART 5B offers additional lecture and studio time to fur-
ther explore the drawing principles. Recommended for art 
majors. (AA, CSU, UC)

Art 6A introduction to 3-d fundAmentAls (3)
Class Hours: 27 Lecture, 81 Laboratory
This course introduces concepts, applications and histori-
cal references related to three-dimensional form in visual 
art and design. It further explores the expressive potential 
and conceptual possibilities of three-dimensional forms 
through lecture, slide and video presentations, written as-
signments, and studio projects using a variety of tools, ma-
terials and techniques. (AA,CSU)

Art 13A introduction to cerAmic design studio 
(3)

Class Hours:  27 Lecture, 81 Laboratory
CSU General Education  Requirement:  Area C1
ART 13A is a study of the ceramic discipline with empha-
sis upon the historical context and its relationship to the 
ceramic medium of the 20th century. (AA, CSU, UC)

Art 13b beginning cerAmic design studio (3)
Class Hours:  27 Lecture, 81 Laboratory,
Prerequisite: ART 13A
ART 13B offers additional lecture and studio time to 
further explore wheel throwing construction. (AA, CSU, 
UC)

Art 13c bAsic cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13B
ART 13C offers additional lecture and studio time to fur-
ther explore different types of kiln firing. (AA, CSU, UC)

Art 13d intermediAte cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13C
ART 13D offers additional lecture and studio time to fur-
ther explore different creativity concepts in clay. (AA, CSU, 
UC)

Art 15A introduction to pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
CAN ART 10
ART15A will offer lecture and studio time to explore the 
heritage and fundamentals of painting. Recommended for 
art majors. (AA, CSU, UC)

Art 15b beginning pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP 
Prerequisite: ART 15A
ART15B will offer additional lecture and studio time to 
explore the oil painting medium. Recommended for art 
majors. (AA, CSU, UC)

Art 15c intermediAte pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15B
ART 15C offers additional lecture and studio time to fur-
ther explore different concepts of painting. Recommended 
for art majors. (AA, CSU, UC)

Art 15d AdvAnced pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15C
ART 15D offers students the chance to explore their own 
ideas as they relate to painting . Students will produce a 
series of paintings that demonstrate their art concepts and 
theories. (AA, CSU, UC)

Art 16A survey of western Art: pre-history to 
proto-renAissAnce (3)

Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 16A is a survey of the arts from the beginning of 
recorded history to the medieval period of European his-
tory. Non-European art will also be studied. Each of these 
civilizations is studied through slides, lectures, class discus-
sion, and a text. (AA, CSU, UC)
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Art 16b survey of western Art: 
 renAissAnce to the present (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
ART 16B is a survey of the arts from the Proto-Renais-
sance in Italy through contemporary styles. The course in-
cludes a concentrated study of individual artists and their 
work. (AA, CSU, UC)

Art 42 Art AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education  Requirement: Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 42 is an introductory course in the study of basic 
principles of art as well as how they play a major role in 
art history. The student will learn the basics of art through 
lecture, slide presentations and film. No background in art 
is necessary. (AA, CSU, UC)

Art 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ART 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Art 60 Art eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Art 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ART 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

biology

bio 10 fundAmentAls of biology (3)
Class Hours: 36 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
BIO 10 is recommended for the non-science major. The 
primary objective of this course is to teach basic biologi-
cal concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. (AA, 
CSU, UC)

bio 15 biology for educAtion (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent
Biology 15 is required for Liberal Studies students seek-
ing a Multiple Subject Teaching Credential and trans-
ferring to the California State University system. The 
primary objective of this course is to teach biological 
concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. 
(AA, CSU, UC)

bio 30/60 biology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.
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bio 32 humAn AnAtomy (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3, 
BIO 32 is an introductory class in examining the human 
body from the systemic viewpoint. Although this class is 
intended for biology or health science majors, it can also 
be taken by non-majors as a transferable life science course. 
Lab exercises utilizing the domestic cat will be integrated 
with the lecture. (AA, CSU, UC)

bio 35 humAn physiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education a Requirement:  Area B2, B3 
Strongly Recommended Preparation: A college biology 
course.
BIO 35 is an introductory study in the functioning of hu-
man systems, with an emphasis on maintaining homeo-
stasis. This course is recommended for health related pro-
grams, physical education, and biology majors. (AA, CSU, 
UC)

bio 38 microbiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
Prerequisite:  Math 63
BIO 38 is a consideration of the morphology, anatomy, 
physiology, and taxonomy of micro-organisms with an 
emphasis on the methods of isolation, identification, and 
the diseases they cause. (AA, CSU, UC)

bio 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 49 series.
BIO 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

bio 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 99 series.
BIO 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

business

bus 1A beginning principles of Accounting  (4)
Class Hours:  72 Lecture 
P/NP
Strongly Recommended Preparation: Knowledge of a com-
puter spreadsheet package.
BUS 1A is the first half of an introductory course to the 
field of accounting. The course includes accounting prin-
ciples and practices, the accounting cycle, accounting meth-
ods used for a merchandising enterprise, preparation of 
financial statements, payroll accounting, voucher systems, 
expense distribution, inventory methods, budgeting and 
executive control that would be necessary in a sole pro-
prietorship and partnership. A variety of computerized 
spreadsheet software will be used in analyzing and com-
pleting problems assigned. (AA, CSU,UC)

bus 1b elementAry principles of Accounting 
(4)

Class Hours:  72 Lecture 
P/NP
Prerequisite:  BUS 1A or equivalent.
BUS 1B is the second half of an introductory course to 
the field of accounting. The course includes corporation ac-
counting, statement analysis and interpretation, accounting 
for decentralized operation and manufacturing operations, 
information processing, planning, control and decision-
making analysis, and accounting for individuals and non-
profit organizations. Computerized software such as Lotus 
1-2-3 will be used in analyzing and completing problems 
assigned. (AA, CSU, UC)

bus 2 introductory keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly recommended preparation: ENG 110B or 
equivalent
This introductory keyboarding course emphasizes oper-
ating alphabetic, numeric, and symbol keys by touch. It 
includes computer keyboarding information. BUS 2 is a 
prerequisite to BUS 3. (AA, CSU)
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bus 3 intermediAte keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Prerequisite: BUS 2 or the ability to key 25 wpm
Strongly recommended preparation: ENG 110B or 
equivalent
This course provides basic formatting and skill develop-
ment for employment or personal use. The course builds 
upon skills learned in BUS 2 and develops additional com-
puter keyboarding skills in the creation of word processing 
documents. Formatting applications include: business cor-
respondence, reports, and tables. Basic document format-
ting, grammar, spelling, punctuation, and proofreading are 
reinforced throughout. Students will use basic features of 
an office level word processing program. (AA, CSU)

bus 13A word for windows i (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Knowledge of key-
boarding by touch
Students are taught basic features of Word for Windows 
for the non-office occupations major. The course is de-
signed to equip students with the skills to prepare personal 
correspondence and reports. This course, along with Word 
for Windows II, is required for the Office Technology ma-
jor. (AA, CSU)

bus 13b word for windows ii (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Ability to key 35 wpm
Students are taught advanced features of Word for Win-
dows. The course is designed for office personnel using Mi-
crosoft Word on the job. This course, along with Word for 
Windows I, is required for the Office Technology major. 
(AA, CSU)

bus 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquiring 
desirable work habits, attitudes and career awareness in the 
field of the student’s major. Student may earn up to 8 units 
per semester for a maximum of 16 totals units. Credits are 
awarded for paid or voluntary work. For every 75 hours of 
paid work  completed within the semester, 1 unit of 
credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience.  

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

bus 18 business lAw (4)
Class Hours: 72 Lecture 
P/NP 
Strongly Recommended Preparation: ENG 51A or 
equivalent
BUS 18 is a one-semester beginning course in business 
law, covering the origin and development of law, courts and 
court procedure, contracts, employment, and partnerships. 
The course fulfills part of the requirement of a business 
major and the prerequisite for advanced courses in business 
law. This course emphasizes the Business Law Uniform 
Commercial Code. (AA, CSU, UC)

bus 20 introduction to business (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 20 is an introductory course that provides a review 
of American business and a foundation for the study of 
a more specialized field of business education: marketing, 
office management, sales, business management, account-
ing, banking, and many others. Such topics as organiza-
tion, finance, operation production, marketing, insurance 
and risk, governmental influence, and economic and po-
litical environment are studied. The student is encouraged 
to read business periodicals, the business section of news-
papers, and other like sources. Career opportunities are 
identified in the various areas of study and are discussed 
in class. Students who have a general education interest are 
welcome to enroll. (AA, CSU, UC)
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bus 24 business mAthemAtics (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
BUS 24 is a review of the ordinary arithmetical processes 
and practices. It provides vocational preparation of students 
for entry-level jobs in business which requires computa-
tional skill on practical business problems. (AA, CSU)

bus 28 business communicAtion (3)
Class Hours: 54Lecture  
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 28 is designed to give students the necessary oral and 
written communication skills needed in today’s environ-
ment. Emphasis is placed on writing business correspon-
dence such as letters, memos, e-mail, reports, employment 
messages, and other brief messages; communicating ver-
bally, nonverbally and cross-culturally; developing effective 
listening skills; and using the Internet, voice mail, and other 
technologies. (AA, CSU)

bus 29 techniques of mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
BUS 29 is an introductory course covering the responsi-
bilities of a manager, the knowledge needed by a manager, 
the processes of managing, the actual practice of managing, 
and the adjustments to change that are becoming more im-
portant in the modern world. (AA, CSU)

bus 30/60 business eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses which are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

bus 32 smAll business mAnAgement (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 32 is designed to provide students with a basic under-
standing of the operation and management of small busi-
ness in the American economic system so that they may 
gain information that will enable them to operate a busi-
ness and/or pursue an interest in business management. 
(AA, CSU)

bus 35 humAn resources mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or  
equivalent.
BUS 35 emphasizes the importance of dealing successfully 
with people both in “on-the-job” situations and in other 
contacts through the study of positive and preventative 
aspects of personnel management systems, organizational 
behavior, leadership and supervision, and related topics. 
(AA, CSU)

bus 49  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
BUS 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

bus 50 employAbility skills (1)
Class Hours: 18 Lecture 
P/NP
BUS 50 teaches the office worker how to successfully get 
a job and keep it. It focuses on how to find available jobs, 
contact prospective employers, properly prepare resumes, 
complete applications and prepare for interviews. The 
course also covers strategies for keeping and advancing on 
the job, stressing understanding employer expectations, 
job performance, interpersonal skills, and attitudes. May 
be taken two times credit. (AA)
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bus 52 10-key mAstery (1)
Class Hours: 18 Lecture 
P/NP
BUS 52 teaches the touch method of 10-key calculation 
using the computer keypad. In addition to keying by touch, 
students will be encouraged to develop speed in key strok-
ing required for entry-level data entry positions. Specific 
activities in data entry will include input fields and dexter-
ity drills and business problem-solving exercises. May be 
taken two times for credit. (AA)

bus 54 presentAtion grAphics (.5)
Class Hours: 27 Laboratory 
P/NP
BUS 54 is a tutorial/workshop style course designed to ed-
ucate students on the use and application of presentation 
graphic programs. A presentation graphics program is a 
computer program a student can use to organize and pres-
ent information. Whether giving a sales pitch, promoting 
a product, or doing a formal class presentation, a presen-
tation graphics program can make a presentation effective 
and professional. May be taken two time for credit. (AA)

bus 55 elementAry Accounting (4)
Class Hours: 72 Lecture, 54 Laboratory 
P/NP
BUS 55 is an elementary course designed to present basic 
knowledge of the theory and practice of bookkeeping for 
students who are interested in continuing their study to 
higher levels of accounting, and for those who desire an un-
derstanding of ordinary bookkeeping procedures in busi-
ness offices. (AA)

bus 59 business english (3)
Class Hours: 54 Lecture 
P/NP
BUS 59 offers a review of the principle of correct and effec-
tive English usage as applied in the business environment. 
Emphasis is on sentence structure, word usage, punctua-
tion, spelling, business vocabulary, dictionary usage, gram-
mar review and proofreading. Heavy emphasis is placed 
on the use of various business documents throughout the 
course for students to apply their writing skills. (AA)

bus 62A cAreer success & Job retention skills 
(.5)

Class Hours: 9 Lecture 
P/NP
BUS 62A focuses on the necessary steps to a successful job 
search, including finding job sources, how to apply, how to 
accurately complete the application, how to develop and use 
a resume, how to prepare for the interview, how to make a 
positive first impression, and dealing with rejection. It also 
covers techniques for meeting employer expectations and 
growing on the job. Topics include understanding the work 
culture, effective human relation skills, developing a posi-
tive attitude, being a team player and time management. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62b workplAce communicAtion skills (.5)
Class Hours: 9 Lecture 
P/NP
BUS 62B focuses on the importance of effective commu-
nication in the workplace. Topics include discussion of 
the four components essential to communication (sender, 
medium, message, and receiver), barriers to effective com-
munication, and techniques for avoiding barriers, as well as 
skills in developing  effective telephone communications. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62c building confidence & working with 
the public (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62C focuses on strategies for dealing with the public. 
Topics include building confidence, managing stress, anger 
management and dealing with disappointed, demanding, 
or disruptive guests or customers. This course may be used 
as credit for either Business or Hotel, Restaurant, and Ca-
sino Management but not for both. (AA)
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bus 62d guest relAtions & customer service  
 (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62D analyzes the basic concepts and current trends in 
the hospitality and customer service industries. The skills 
necessary to achieve quality guest and customer service are 
stressed, as well as the following topics: guest/customer 
expectations, guest/customer satisfaction, guest/customer 
dissatisfaction, meeting guest/customer needs, guest/cus-
tomer retention, and creating a guest/customer service sys-
tem. This course may be used for either Business or Hotel, 
Restaurant, and Casino Management but not for both. 
(AA)

bus 63 skill building keyboArding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 20-25 
wpm
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
BUS 63 is a review of the keyboard and keyboarding tech-
niques. Word accuracy and speed development are stressed. 
(AA)

bus 67 filing And records mAnAgement  
(2)

Class Hours: 36 Lecture 
P/NP
BUS 67 provides instruction and practice in traditional re-
cords and information management as well as electronic or 
automated records management systems. Alphabetic, geo-
graphic, subject, and numerical filing systems are covered 
along with the materials, supplies, and related equipment 
used in the management of information in today’s modern 
business environment. (AA)

bus 69 modern office procedures (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  BUS 13B, BUS 81B 
BUS 59, CIS 67 or equivalent.
BUS 69 is designed to help the student make a success-
ful transition from the classroom to the business office. 
Through a series of real-life work  projects, the student 
integrates and applies skills and knowledge of word pro-
cessing, database, spreadsheet, graphics, and electronic 
communication to complete assigned tasks. The course 

also helps the student understand the importance of and 
develop secretarial efficiency, positive work relationships, 
and customer service skills as they pertain to the business 
environment. Business 69 is considered a finishing course 
in the AA option. Students taking this course are expected 
to already have word processing, database, spreadsheet, and 
graphics skills. (AA)

bus 74 computerized Accounting (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP 
Strongly Recommended Preparation:  Bookkeeping experi-
ence, ENG-110B, MATH-101, and BUS 1A or BUS 55 
or equivalent.
BUS 74 is designed to teach both the accounting and non-
accounting student how to use QuickBooks Pro. Quick-
Books Pro is one of the most popular computerized ac-
counting software packages used by small and medium 
sized businesses. This course is an introduction to how 
QuickBooks Pro maintains a general ledger, tracks ven-
dors, customers, and inventory activities; processes payroll; 
records assets, expenses, and liabilities; manages budgets, 
and creates reports. (AA)

bus 80A introductory AlphAbetic keyboArding 
(1.5)

Class Hours:  18 Lecture, 27 Laboratory 
 P/NP
Strongly Recommended Preparation:  ENG 101B or 
equivalent
BUS 80A is an introductory course taught on computers 
to develop keyboarding by touch skills to students with 
no previous experience. Correct technique is emphasized. 
Skill are developed by drills, and varied time writings. The 
course will cover letters, punctuation, and spacing. This 
course is intended for business or personal use. (AA)
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bus 80b introductory numeric/symbol 
keyboArding (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A or equivalent
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 80B is an introductory course taught on computers 
to develop keyboarding by touch skills to students with no 
previous experience. Correct techniques are emphasized. 
Skills are developed by drills and varied time writings. The 
course will cover numbers and symbols. This course is in-
tended for business or personal use. (AA)

bus 81A intermediAte keyboArding/document 
processing (1.5)

Class Hours:  18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 35 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81A is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, memorandums, and 
letter styles. Correct technique is emphasized. (AA)

bus 81b intermediAte keyboArding & document 
processing (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite BUS 81A or the ability to type by touch 40 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81B is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, reports, title pages, 
and tables. Correct technique is emphasized. (AA)

bus 99  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
BUS 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 

individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

chemistry

chem 1A generAl chemistry i (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement: Area B 1, B3.
Prerequisite: Math 63 and high school chemistry. Strongly 
Recommended Preparation: ENG 51A or equivalent. Mate-
rials Fee: $15.00
CHEM 1A will cover the principles of chemistry and their 
applications including scientific methodology, chemical pe-
riodicity, stoichiometry, classical and quantum mechanical 
atomic and molecular modeling, chemical energetics and 
spectroscopy, chemical bonding, properties and models of 
solids, liquids, gases, aqueous solutions, reactions of acids/
bases/salts, and aqueous Redox reactions. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University. 

chem 1b generAl chemistry ii (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement:  Area B1, B3
Prerequisite: Successful completion of CHEM 1A or equiva-
lent. Material Fee:  $15.00.
CHEM 1B is a continuation of the study of the principles 
of chemistry with an emphasis on chemical thermodynam-
ics (H, S, G), mechanisms and kinetics, equilibrium, elec-
trochemistry, spectroscopy, nuclear chemistry, introductory 
organic and biochemical systems, and selected elemental 
chemistries of metals, non-metals, and metalloids. The 
laboratory includes qualitative, and instrumental evalua-
tion of selected species and parameters. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University.
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chem 2A introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: Area B1, B3
Prerequisite: Math 63.  Material Fee:  $15.00
CHEM 2A is a study of the applied principles of chemis-
try for the allied science and non-science majors. Included 
are scientific methodology, composition of matter, physical 
and chemical changes, bonding, nomenclature, chemical 
periodicity and reactivity, stoichiometry, states of matter, 
atomic and molecular modeling, chemical energetics, prop-
erties and models of solids, liquids, gases, aqueous solution 
and Redox reactions, pH, reactions of elements/acids/
bases/salts, and a brief introduction to organic chemistry. 
Material fee $15.00 (AA, CSU, UC) The Chemistry 2A, 
2B sequence is a state university curriculum requirement 
for students planning to transfer to majors in agriculture, 
nursing, home economics, industrial technology, industrial 
arts and other applied sciences.

chem 2b introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: B1, B3
Prerequisite: CHEM 2A or equivalent. Material Fee: 
$15.00
CHEM 2B is a continuation of the study of the applied 
principles of chemistry for the allied science and non-sci-
ence majors. Building upon the principles established in 
CHEM 2A, the course focuses on applications in Organic 
and Biochemical Systems. It includes topical coverage of 
“functional group” characteristics and reactivity (hydrocar-
bons, aldehydes, ethers, amines, etc.) compound synthesis 
and characterization, nutrition and the mechanisms of 
metabolic pathways, biochemical synthesis and energet-
ics, chemical communication, and the chemistry of clinical 
therapeutics. (AA, CSU, UC) The Chemistry 2A, 2B se-
quence is a state university curriculum requirement for stu-
dents planning to transfer to majors in agriculture, nursing, 
home economics, industrial technology, industrial arts and 
other applied sciences.

chem 30/60  chemistry eXperimentAl courses

 (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit the 
department to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

chem 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 49 series.
CHEM 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

chem 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 99 series.
CHEM 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

child development

cd 3 child study And Assessment (2)
Class Hours: 36 Lecture
Prerequisite: Proof of negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 3 provides experience in studying, observing and re-
cording children’s behavior using various scientific tech-
niques. The class includes directed approaches to develop-
mental assessments. (AA, CSU)

cd 4 pArenting (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area E
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CD 4 offers parents and teachers information for under-
standing parent-child relationships. Students will explore 
the use of positive parenting skills, assess socially acceptable 
family values, and learn about child development and how 
it plays a direct part in parenting the child. (AA, CSU)
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Course Descriptions

cd 5 child development (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area D, E
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 5 is the study of the growth and development of the 
child from prenatal life through adolescence, with concen-
tration on the first six years of life. Issues concerning the 
physical, cognitive, emotional, and social development of 
the child will be studied from relevant theoretical positions. 
This is a state mandated course for early childhood educa-
tion teachers. The State of California, Office of Teacher 
Credentialing requires the student to pass this course with 
a grade of “C” or better. (AA, CSU, UC) 

cd 7 eArly intervention (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 7 provides information pertaining to the understand-
ing and the support of infants/toddlers who are at risk or 
have established disabilities. Additional emphasis will be 
directed to assessments, diagnosis and referral identifica-
tion, curriculum development, learning environment, com-
munity resources, and strategies for working with diverse 
families. Student will be required to do fifteen hours of 
observations/interviews and/or interaction with infants/ 
toddlers with established risks or established disabilities. 
(AA, CSU)

cd 8 infAnt mAssAge (.5)
Class Hours: 9 Lecture 
CD 8 offers information and practice concerning nurtur-
ing touch and communication through the use of infant 
massage. Among the issues to be discussed will be mutual 
respect, bonding, infant behaviors, and infant stress reduc-
tion. The course is designed for parents, parents expecting 
a newborn, and caregivers working especially in early inter-
vention situations. Student will need to purchase a book 
and many need to purchase other materials directed by the 
instructor. May be taken two times for credit. (AA, CSU)

cd 9 using infAnt gestures (.5)
Class Hours: 9 Lecture 
CD 9 offers students and parents information of verbal lan-
guage ability and skill. Issues to be addressed in this course 
will be early childhood language development, listening 
skills, and communication patterns. Students will have 

the opportunity to develop and practice their own gesture 
signs. This course is recommended for parents, infant/tod-
dler caregivers, and caregivers working in early intervention 
with children at risk or with established risks. (AA, CSU)

cd 10 the child, fAmily & society (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 10 is a study of the effects of the family and society 
on the young child. Course content includes information 
pertaining to children and political advocacy as it relates to 
children’s issues; family issues centering around dysfunc-
tion, learning, and working with culturally diverse families; 
understanding the role of the local community; learning to 
network federal, state, county, and community social ser-
vices agencies for family support when needed; and other 
issues that involve the socialization process of young chil-
dren and their families. There is a major emphasis on diver-
sity and how it relates to families and the teaching of young 
children. Twelve hours of community volunteer service are 
required. This course is a state mandated course for early 
childhood education teachers. (AA, CSU)

cd 11 young children with eXceptionAl 
needs (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent
CD 11 addresses the needs of exceptional children in the 
areas of growth and development, identification classifica-
tion, early intervention strategies, “inclusion,” and the fa-
cilitation of inclusive learning in early childhood education 
programs. Information on federal legislation and teacher 
attitudes and philosophy is to be presented. (AA, CSU)

cd 12A principles And prActices of child 
development (3)

Class Hours: 54 Lecture
Prerequisite: Proof of a negative tuberculosis test within the 
past 12 months. 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12A provides basic information pertaining to age-
appropriate curriculum. Emphasis is on understanding 
and planning curriculum for young children that includes 
physical, social, emotional, cognitive and creative compe-
tencies. (AA, CSU)
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cd 12b principles And prActices of child 
development prActicum (3)

Class Hours:  18 Lecture, 108 Laboratory
Prerequisite:  Proof of a negative tuberculosis test within the 
past 12 months. 
Corequisite: CD 12A 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12B is the continuation of understanding and plan-
ning age-appropriate curriculum using classroom experi-
ences. Students will be assigned to the West Hills College 
Child Development Center or other approved sites for su-
pervised classroom experiences. All students receive teach-
ing evaluations as part of the course requirements. (AA, 
CSU)

cd 14A AdministrAtion And supervision of 
children’s progrAms (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
It is recommended that students follow the Child Develop-
ment Permit Matrix sequence
CD 14A is designed for students who have a foundation 
in child development and the desire to be involved in the 
administration of children’s programs as a director and/or 
supervisor. The course focuses on state regulations gov-
erning child development programs and its application 
to children’s programs. Information pertaining to staffing, 
educational philosophies, program planning, health, safety 
and nutrition issues, child abuse reporting, budget devel-
opment, and successful business practices are addressed. 
(AA, CSU)

cd 14b AdministrAtion And supervision of 
children’s progrAms prActicum (3)

Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 14B is designed for students who have a firm founda-
tion in child development and are interested in becoming 
administrators of children’s programs. This course offers 
students an opportunity to design and demonstrate their 
writing and computer abilities in assigned projects such as 
personal portfolios, newsletters, parent education presen-
tations, staff in-services, school policy development, and 
other related assignments. In addition, this course involves 
the application of administrative knowledge as discussed 

in Child Development 14A. Students will be given the op-
portunity to gain administrative experiences in appropriate 
community-based children’s programs. (AA,CSU)

cd 15 literAture And lAnguAge Arts for 
young children (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 15 is the study of age-appropriate literature for young 
children with an emphasis placed on selection, evaluation 
and practice of the literature discussed. Students will be in-
troduced to information on emerging literacy and language 
development. Appropriate language art skills for young 
children are included, as well as multicultural and gender 
identity information as it pertains to children’s literature. 
(AA, CSU)

cd 15X occupAtionAl work eXperience   (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 unit.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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cd 16 creAtive Activities (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 16 is the study of the concept of creativity, and how it 
relates to the growth of young children. The student will 
receive basic information on planning and implementing 
creative activities in the areas of music, dance, art, science, 
math, building blocks, social studies, and dramatic play. 
(AA, CSU)

cd 17A seX educAtion for teAchers & pArents 
of young children (1)

Class Hours: 18 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17A is designed for teachers and parents and covers 
basic sex education for children. (AA, CSU)

cd 17b child Abuse recognition & prevention 
(1)

Class Hours: 18 Lecture  
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17B provides information concerning child abuse 
recognition and prevention. The types of abuses and the 
psychological impact of abuse on young children are pre-
sented. Mandated reporting for educators and the Califor-
nia Penal Code as it pertains to child abuse are addressed. 
(AA, CSU)

cd 17c single pArenting (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17C is designed for single parents and for teachers 
working with single parents. Information in this course 
will include the effects of divorce on children, child custody 
issues, and the family dynamics of the single parent family. 
(AA, CSU)

cd 18 heAlth, sAfety And nutrition (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 18 provides basic information promoting safety in an 
early childhood environment, recognition of symptoms 
of childhood communicable diseases, conditions affecting 
children’s health, and the importance of good nutrition for 
young children. (AA, CSU)

cd 19 fAmily dAy cAre (2)
Class Hours: 36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 19 is an introduction to family day care, including 
health and safety issues, childhood nutrition, the devel-
opment of children, child-centered guidance, curriculum, 
sound business practices, child abuse reporting, and work-
ing with adults in the family day care setting. Other issues 
addressed will be state regulations and guidelines for oper-
ating a family day care. (AA, CSU)

cd 20 behAviorAl mAnAgement in the eArly 
childhood clAssroom  (2)

Class Hours: 36 Lecture 
Prerequisite: Proof of Negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
CD 20 provides basic information and practice directed 
toward establishing a child-centered guidance program in 
the classroom. Conflict resolution and problem-solving be-
havior of young children are addressed. (AA, CSU)

cd 21 infAnt & toddler cAregiving (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 21 is an overview of infant and toddler development, 
including physical growth, motor skills, perception, cogni-
tion, social skills, and personality. Applied developmental 
knowledge will be directed to the study of appropriate 
equipment, curriculum content, and health, safety, and nu-
tritional issues. Quality infant and toddler environments 
will be addressed. (AA, CSU)

cd 22 supervising Adults working in 
children’s progrAms (2)

Class Hours:  36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 22 provides information pertaining to the issues and 
methods of working with staff, adult volunteers, parents, 
and other adults working in publicly funded, non-profit, 
and private children’s programs. This course is required by 
the State of California Commission for Teacher Prepara-
tion and Licensing of all master teachers, site supervisors, 
and program directors who are employed in publicly fund-
ed children’s programs. (AA, CSU)
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cd 23 domestic violence recognition And 
prevention (1)

Class Hours:  18 Lecture
Strongly Recommended Preparation: ENG 101B or 
equivalent.
CD 23 will address the recognition of domestic violence 
in families, its effects upon victims and children, and how 
knowledge of the subject matter provides a prevention 
platform. (AA, CSU)

cd 24 school-Age development  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 24 is the study of the growth and development of the 
school-age child, with concentration on the years between 
six through adolescence. Issues concerning the physical, 
cognitive, emotional, and social development of the school-
age child will be studied from relevant theoretical positions. 
(AA, CSU)

cd 25 school-Age curriculum  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 25 provides basic information pertaining to school-age 
curriculum. Emphasis is on understanding and planning 
curriculum for school-age children that includes assessing, 
implementing, and evaluating programs. Other topics dis-
cussed include scheduling, policies, indoor/outdoor envi-
ronments, special needs and cultural issues. (AA, CSU)

cd 26A foundAtions of school-Age child cAre   
(1)

Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 26A provides basic information pertaining to the 
foundations of a school-age child program. Emphasis is 
on the growth of school-age care, characteristics and traits 
of school-age children, developing and implementing pro-
grams rules, planning activities, and handling conflicts 
among school-age children. (AA, CSU)

cd 26b quAlity school-Age cAre  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26B provides basic information pertaining to school-
age child program standards and quality care. Emphasis 
is on understanding quality school-age care by evaluating 
human relationships, indoor, and outdoor environments, 
daily activities, safety, health issues, and administration. 
(AA, CSU)

cd 26c school-Age sports And Activities  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26C is the study of school-age sports and activities and 
how they relate to the growth of school-age children. The 
student will receive basic information on planning and im-
plementing active and quiet times, art, crafts, puppets, mu-
sic, movement, construction, carpentry, nutrition,  cooking, 
activities with water, and gardening. (AA, CSU)

cd 30/60 child development eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cd 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
Child Development 49 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA, CSU)
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Course Descriptions

cd 51 child development introduction 1 (3)
Class Hours: 54 Lecture
CD 51 is the introduction to child development. Issues 
concerning personal life skills, careers in child develop-
ment, fundamental child development concepts, problem 
solving in and out of the classroom, managing stress, work-
ing with others, professional development, and ethical is-
sues will be covered in this course. This is a non-transfer-
able level course.

cd 52 child development introduction 2 (3)
Class Hours: 54 Lecture
CD 52 is the introduction to child development. Issues 
concerning children’s health and safety, providing proper 
nutrition, building self-esteem, curriculum and play, 
positive learning environments, and positive discipline 
techniques used with young children will be discussed. 
This is a non-transferable level course.

cd 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
Child Development 99 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing, 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA)

communicAtion

com 1 elements of communicAtion  (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or equivalent.
Communication 1 provides instruction in the fundamen-
tal processes of oral communication, including traditional 
and Internet research methods. This course is designed to 
improve the student’s ability to function in any speaking 
situation. Emphasis is on the basic concepts of speaking as 
a transfer of  understood messages, particularly as a com-
munication between a single speaker and an audience.  Stu-
dents are involved in the critical thinking process of pre-
paring and delivering extemporaneous speeches and in the 
development of active listening skills. (AA, CSU, UC)

com  3 ArgumentAtion And debAte (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area A3
Prerequisite: COM 1 or COM 4
The course provides instruction in the development of rea-
soning skills and practice in formal and informal argumen-
tation and persuasion.  While course content includes an 
analysis of standard debate techniques (traditional, cross-
examination, Lincoln-Douglas) requiring two matched 
sides for and against a proposition, Communication 3 
emphasis is on the argumentative mode of persuasion that 
enables an individual to reach decisions based on good rea-
soning and evidence.(AA, CSU, UC)

com  4 smAll group dynAmics And 
presentAtion  (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or the equivalent.
Communication 4 provides instruction in the dynam-
ics of small group communication. Students will explore 
their own communication skills and weaknesses through 
the application of critical thinking and analysis. Students 
will learn a variety of problem-solving and leadership tech-
niques, including how to conduct meetings and discus-
sions, as well as how to effectively and persuasively present 
information within small groups and as a small group to 
a larger audience, utilizing both traditional and Internet 
research methods to gather and analyze information.(AA, 
CSU, UC)

com  5 interpersonAl communicAtion (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area E
Advisory: ENG 51A or the equivalent.
Communication 5 is designed to provide understanding, 
critical thinking, and practical skills in basic communica-
tion settings; one to one, one to many, and speaker to au-
dience. Students will engage in interpersonal exercises to 
use communication skills such as listening, paraphrasing, 
describing feelings, decision-making, perception checking, 
and verbal and non-verbal communication. (AA, CSU, 
UC)
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computer informAtion systems

cis 7 computer concepts (3)
Class Hours:  36 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation: Math 101 and ENG 
101B or equivalent.
CIS 7 is a survey course appropriate for the general stu-
dent interested in the elements of computers and their so-
cial implications. The course introduces the use of an op-
erating system, a word processor, a spreadsheet, a database 
program, and the use of the Internet for research purposes. 
(AA, CSU)

cis 8 microcomputer operAting environment 
(1)

Class Hours:  9 Lecture, 27 Laboratory 
P/NP
CIS 8 provides an overview of the Windows operating 
system on microcomputers  including interface, using pro-
grams, working with disks and files, customizing the desk-
top, creating shortcuts, and changing the way Windows 
looks and sounds. (AA, CSU)

cis 15X occupAtionAl work eXperience  
(1-8)

Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 

one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

cis 19b dAtAbAse creAtion & mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
CIS 19B (ACCESS) will teach the student to use a da-
tabase program on a microcomputer. Students will learn 
database creation, report generation, updating, editing, and 
form structure and use. (AA, CSU)

cis 20 internet grAphics - photoshop  
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent.
The art of Web design involves combining code, text, and 
images to creatively communicate a message. Computer 
Information Systems 20 will teach students to create, 
optimize, and utilize, in moderation, images that can add 
balance, motion, and interaction to a page without signifi-
cantly hindering load time. This course is for the beginning 
Photoshop student as well as those interested in explor-
ing the vast possibility of the Photoshop program. (AA, 
CSU)

cis 21 desktop publishing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: CIS 8, BUS 13 A/B
CIS 21 teaches the students the application of common 
sense design techniques used in the production of reports, 
presentation material, newsletters, forms, manuals, catalogs, 
advertising materials, books, and typical business publica-
tions. Knowledge of word processing techniques and the 
use of a mouse is highly suggested. (AA, CSU)
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cis 30/60 computer informAtion systems 
eXperimentAl course (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cis 34 introduction to spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
CIS 34 is an introduction to microcomputer spreadsheets 
using Microsoft Excel. Primary emphasis will be on the use 
of the command structure and operation. Topics covered 
will include spreadsheet design and format, graphs, and da-
tabase functions. (AA, CSU)

cis 35 AdvAnced spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP 
Prerequisite: CIS 34
CIS 35 is an advanced spreadsheet course using Microsoft 
Excel. Primary emphasis will be on the use of the program’s 
advanced features, such as file management, multiple work-
sheets, data tables, and scenario management, and applica-
tion development with macros using Visual Basic. Students 
should have a firm understanding of Microsoft Excel prior 
to taking this course. (AA, CSU)

cis 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CIS 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

cis 67 computer essentiAls (3)
Class Hours: 54 Lecture 
P/NP
CIS 67 is designed for students who need to develop basic 
computer literacy skills, including an understanding of mi-
crocomputers and their application to everyday tasks. The 
course introduces the personal computer, the operating 
system (user interface), the Internet, e-mail, and the basics 
of word processing, and electronic spreadsheets. (AA)

cis 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CIS 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

crop science

crpsci 1 introduction to plAnt science (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
This course is designed to provide the students with a work-
ing knowledge of the fundamental structures and processes 
of plants. Principles to be applied cover plant structures, 
physiology, heredity, environmental relationship to growth, 
adaptation, and management of crops. Techniques of re-
search, exploration of plant growth, and identification of 
economical crops will be included. (AA, CSU)

crpsci 6 ApplicAtion of gps technology in 
Agriculture (4)

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CRPSCI 6 provides an introduction and overview of the 
Global Positioning System (GPS) and its application in ag-
riculture and a site-specific management system. Students 
will use GPS/DGPS receivers to map fields, navigate to 
way point, and record data when planning or spreading 
farming inputs on fields. (AA, CSU)
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crpsci 7 gps crop & yield monitoring (4)
Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparations:  MATH 101 or 
equivalent.
CRPSCI 7 is concerned with defining geography location 
and assessing referenced crop and soil conditions, using 
data loggers, interpreting remote sensing data, collecting 
yield-monitoring results, and developing GOS and GIS 
maps.

crpsci 19 wAter mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory
CRPSCI 19 provides instruction in the fundamentals of 
irrigation application and measurement systems. It in-
cludes a study of the basic irrigation system: flood, surge, 
sprinkler, trickle or drip, sub-irrigation, and their variations. 
California’s water systems and water quality problems will 
be reviewed. Various types of pumps and pumping systems 
will also be studied. (AA, CSU)

crpsci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CRPSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

crpsci 60 crop science eXperimentAl courses (.5-3)
Class Hours: 18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for CR/NC.

crpsci 61 introduction to precision Agriculture 
(1)

Class Hours:  9 Lecture, 27 Laboratory
CRPSCI 61 is a short course specifically designed to pro-
vide interested persons with an introduction to the field of 
precision agriculture. This course will provide the neces-
sary knowledge to operate and apply Global Positioning 
Systems, as well as mapping, swathing, soil condition eval-
uation, and variable rate application and guidance.

crpsci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CRPSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

economics

econ 1A mAcroeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1A emphasizes macroeconomics introduction to 
American capitalism, national income concepts, employ-
ment, fiscal policy, money, monetary policy, and economic 
growth. (AA, CSU, UC)

econ 1b microeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1B emphasizes microeconomics introduction to 
economics of the firm, resource allocation, current domes-
tic economic problems and international economics. (AA, 
CSU, UC)

econ 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ECON 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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econ 60 economics eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

econ 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ECON 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

educAtion
educ 1 introduction to teAching (3)
Class Hours: 54 Lecture 
P/NP
EDUC 1 is an orientation course for prospective teachers. 
EDUC 1 students will be exposed to contemporary issues 
in education, teaching methods, curriculum and content 
standards, the elements of schools, the diversity of students, 
requirements for teaching, and the history, philosophy, and 
reforms of our education system. Classroom discussion, 
assignments, and pedagogy are framed around the Califor-
nia Standards for the Teaching Profession (CSTP) and are 
enforced with a minimum of 30 hours of guided fieldwork 
and observation in local k-12 schools. (AA, CSU)

educ 5 criticAl thinking in the clAssroom (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area A3
Prerequisite: ENG 51A or equivalent and EDUC 1 or 
equivalent
EDUC 5 is a critical thinking class intended for students 
who are considering teaching at the K-8 level and entering 
a Liberal Studies blended program. Principles and meth-
ods of critical thinking such as identifying arguments, de-
veloping reasoning skills, and identifying common fallacies 
are blended with applications of these concepts into a K-8 
classroom environment. (AA, CSU)

educAtion AssistAnt

eA 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

eA 31 introduction to teAching (3)
Class Hours: 54 Lecture
EA 31 is an orientation course for prospective teachers. It 
surveys teaching needs, methods and procedures, control, 
organization, financing, requirements for teaching, teacher 
placement, curriculum, guidance, and school materials. 
Classroom discussion and problems are combined with a 
minimum of 30 hours of fieldwork and observation in lo-
cal schools. This course may be taken for either EDUC1 or 
EA 31 credit but not for both. (AA, CSU)

eA 55 generAl tutoring (1)
Class Hours: 18 Lecture
General tutoring is an intensive introduction to tutoring 
course, designed to provide students with information, 
techniques, and experiences that will make them more ef-
fective tutors.
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eA 56 tutoring the elementAry student (1)
Class Hours: 18 Lecture
EA 56 is designed for tutors who will be working or vol-
unteering with students in K-6 age group. In addition to 
learning the fundamentals of tutoring, students will be 
trained in effective literacy development and exposed to 
current curricular techniques used to engage the elemen-
tary student.

emergency medicAl trAining

emt 1 emergency medicAl trAining (4)
Class Hours:  54 Lecture, 54 Laboratory 
P/NP
Prerequisite: Proof of valid CPR/First Aid Certification.
EMT 1 prepares the student for certification as a nationally 
registered EMT-Basic. Instruction includes topics pertain-
ing to emergency medical care in the pre-hospital setting in 
accordance with the U.S. Department of Transportation’s 
NHTSA 1996 National Standard Curriculum, Title 22 
of the California Code of Regulations and Local EMS 
policies, procedures and protocols. Satisfactory completion 
of this course requires 12 hours of supervised instruction 
on an operational emergency ambulance. This course will 
occasionally meet at off campus locations and the student 
will be responsible for arranging his/her own transporta-
tion to those locations.

english

eng 1A composition And reAding (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A2 
Prerequisite: ENG 51A or equivalent.
ENG 1A is a transfer-level theory and practice in reading 
and composition. The reading and writing include exposi-
tion and argumentation in rhetorical patterns such as nar-
ration, description comparison/contrast, etc., or combina-
tion of such patterns. At least one written research project 
is included-one ten-page term paper or two five-page re-
search papers to provide training in bibliographical tech-
niques and the use of library facilities. (AA, CSU, UC)

eng 1b literAture, criticAl thinking And 
writing (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A3, C2
Prerequisite: ENG 1A or equivalent.
ENG 1B is designed to develop reading, critical thinking 
and writing skills beyond the level achieved in English 1A. 
It will develop critical thinking in interpretation, analysis, 
synthesis and argumentation about literary masterpieces of 
poetry, drama, and fiction. (AA, CSU, UC)

eng 21 literAry topics (3)
Class Hours: 54 Lecture for each semester unit 
Strongly Recommended Preparation: ENG 1A or 
equivalent.
ENG 21 is a sophomore-level survey course in literature. 
The topic varies from semester to semester, but each course 
will be devoted to a specific literary movement or genre. 
Possible topics include, but are not limited to, multi-cul-
tural literature, latino/a literature, american literature from 
1865, women writers, modernism, The victorian novel, The 
short story, or an introduction to poetry. May be taken two 
times for credit with a different topic. (AA,CSU)

eng 25 creAtive writing (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Prerequisite: ENG 51A or equivalent.
ENG 25 provides theory and practice in the writing of 
fiction, poetry, and creative nonficton. Students will gain 
experience in all three genres while focusing on one specific 
genre for their semester project. Much emphasis is placed 
on critiquing of peer and professional manuscripts. (AA, 
CSU, UC)

eng 30/60  english eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
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English 1B
Literature & Critical Thinking

(3 Units)

English 1A
Composition and Reading

(3 Units)

Transferrable Courses above this line

Non-transferrable Courses below this line

English 51B
Intermediate  Communication Skills

(3 Units )

English 110B
Introductory Reading and Writing

(4 Units)

English 110A
Intermediate Reading and Writing

(4 Units)

English Flow Chart
West Hills College Coalinga

English 1B - satisfies critical thinking requirement at the UC and 
CSU

English 1A - required at any four-year university

 English 51A - Preparation for transfer level English

English 51B - Additional preparation for English 1A

English 110B - skill building course to prepare students 
for successful completion of 51A

English 110A - skill building reading course to prepare 
students for successful completion of English 110B.

1/09

AA/AS English requirement

English 51A
Introduction to Communication Skills
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eng 49 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 49 series.
ENG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

eng 50 reseArch tools (.5)
Class Hours: 9 Lecture 
P/NP Only
ENG 50 introduces a variety of ways to do research proj-
ects, including using the library and Internet. Students will 
learn how to integrate and cite sources in their own writ-
ing. This course is intended to be taken in conjunction with 
a course requiring a research or term paper. (AA)

eng 51A introduction to communicAtion skills 
(3)

Class Hours: 54 Lecture.
Prerequisite: ENG 101B or equivalent.
ENG 51A is a course designed for students who do not 
make a satisfactory score on an English placement test for 
English 1A placement, yet who wish to satisfy basic skills 
requirements for a general education Associate of Arts or 
Associate of Science degree. This course will aid the student 
in developing the necessary skills and experiences needed to 
make him/her an effective reader, writer and speaker. Drill, 
grammar, punctuation, spelling, practice in the writing of 
sentences and composing of paragraphs, and development 
of reading competence will constitute the major thrust of 
this course, with the ultimate goal of preparing the student 
to write short essays. (AA)

eng 51b intermediAte communicAtion skills (3)
Class Hours: 54 Lecture 
P/NP
Prerequisite: ENG 51A or equivalent, such as placement 
determined by assessment test.
ENG 51B is designed for students who may have com-
pleted ENG 51A but who need additional preparation be-
fore attempting English 1A. The course provides practice 
in analytical reading, in writing essays of 300-1000 words, 
in taking essay tests, and in using research techniques and 
source documentation. (AA)

eng 70 AdAptive reAding  (.5-1)
Class Hours: 54 Laboratory 
P/NP
ENG 70 is designed primarily for students with learning 
disabilities. The content of the class relates primarily to the 
fundamentals of reading and related language arts. Stu-
dents work toward individualized and group instructional 
objectives. Reading will be taught in the context of other 
language and life skills. May be repeated as many times as 
necessary to achieve course objectives. (AA)

eng 89 supplementAl And AdAptive lAnguAge 
skills (.5-1)

Class Hours: 54 Laboratory 
P/NP
ENG 89 is designed primarily for students with learning 
disabilities. The content of the course will relate to writing, 
spelling and related language arts. Students will work to-
ward individualized and group objectives. May be repeated 
as many times as necessary to achieve course objectives. 
(AA)

eng 99 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 99 series.
ENG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

eng 101A  introductory reAding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
ENG 101A is an introductory reading course which of-
fers group and individual instruction in the development 
of college level reading and related skills. Students will be 
introduced to basic reading comprehension skills such as 
identifying main ideas in paragraphs, understanding para-
graph organization and using context clues to understand 
new vocabulary through college level prose, including text-
book material, fiction, and expository essays. Students will 
also work through self-paced software to improve read-
ing and related skills. May be taken two times for credit. 
(NDA)
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eng 101b  intermediAte reAding  (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 101A or equivalent, such as placement 
determined by assessment test.
ENG 101B is an intermediate reading course that offers 
group and individual instruction in the development of 
college level reading and related skills. Student will con-
tinue to build reading comprehension skills such as iden-
tifying main ideas in paragraphs and longer pieces, under-
standing paragraph organization and using context clues 
to understand new vocabulary through college level prose, 
including textbook material, fiction and expository essays. 
Students will also work through self-paced software to im-
prove reading and related skills. May be taken two times 
for credit. (NDA)

eng 105A  introductory writing (3)
Class Hours: 36 Lecture, 54 Laboratory  
P/NP
Advisory: Concurrent enrollment in ENG-101A.
ENG 105A is an introductory writing course designed 
for students to become familiar with the writing process. 
In this course, students will be introduced to basic gram-
mar, language mechanics, and Standard English usage in 
writing. Students will begin with sentence skills and move 
toward writing well-developed paragraphs but will not 
cover essays; thus a student completing this course would 
not be prepared for any English course higher than Eng-
lish 105B. The lab component may consist of self-paced 
computer assisted tutorials as well as other activities using 
a computer, so previous keyboarding experience is helpful. 
This class is not designed to teach students verbal English 
skills. (NDA)

eng 105b  intermediAte writing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 105A or equivalent, such as placement 
determined by assessment test.
Advisory: Concurrent enrollment in ENG-101B.
ENG 105B is a secondary level writing course designed 
for students who are continuing to refine their writing pro-
cess. Students will begin the semester with a focus on well 
developed paragraphs that utilize various organizational 
patterns. Students will then transition to a 200 word es-
say that includes an introduction, body, and conclusion. In 
addition, students will review grammar, punctuation, and 

standard English usage. Self-paced computer assisted tu-
torials as well as activities will be utilized throughout the 
semester. (NDA)

 eng 110A introductory reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
English 110A is an introductory reading and writing 
course designed to provide students with group and indi-
vidual instruction in the development of college-level read-
ing and writing skills through the use of textbook material, 
fiction, and expository essays. At this level, students will 
begin with basic reading comprehension skills, vocabulary 
development, and the parts of speech and progress toward 
sentence skills and well developed paragraphs in Standard 
English. This course is preparation for English 110B and 
may not be skipped without either the consent of a mem-
ber of the English faculty or a score as determined by the 
placement test in reading and writing. The lab component 
may consist of using a computer, so prior keyboarding ex-
perience is recommended. While this course may address 
certain issues of pronunciation, it is not designed to teach 
students verbal English skills. (NDA)

eng 110b intermediAte reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: ENG 110A or equivalent, such as placement 
determined by assessment test
English 110B is an intermediate reading and writing course 
designed to provide students with group and individual in-
struction in the development of college-level reading and 
writing skills through the use of textbook material, fiction, 
and expository essays. At this level, students will continue 
to strengthen reading comprehension skills while writ-
ing well-developed paragraphs, eventually progressing to 
short essays with a specific emphasis on the function of 
the introduction, body, and conclusion paragraphs. The lab 
component may consist of using a computer, so prior key-
boarding experience is recommended. (NDA)
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english As A second lAnguAge

esl 60 english As A second lAnguAge 
eXperimentAl courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit 
P/NP
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

esl 120 conversAtion prActice And everydAy 
english (1-3)

Class Hours:   36 Lecture, 54 Laboratory 
P/NP only
ESL 120 is for students whose native language is not Eng-
lish. This course includes listening and speaking practice 
with an emphasis on developing conversation skills for ev-
eryday situations. Students may enroll in 1 unit (6 weeks 
of study), 2 units (12 weeks of study), or 3 units (18 weeks 
of study) per semester.

esl 125 conversAtion prActice intermediAte 
level (1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 125 is for students whose native language is not Eng-
lish but who can already speak basic English. This course 
continues conversation practice with an emphasis on in-
creasing vocabulary and fluency. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), or 3 
units (18 weeks of study) per semester.

esl 130 reAding And writing (1-3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 130 is for students whose native language is not 
English. This course emphasizes beginning reading, basic 
grammar, and sentence writing. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), 3 units 
(18 weeks of study) per semester.

esl 135 reAding & writing intermediAte level 
(1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 135 is for students whose native language is not Eng-
lish but who can already read and write basic English. This 
course focuses on improving reading and writing skills, in-
termediate grammar, and vocabulary development. Student 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester.

foreign lAnguAge spAnish

flspn 1 introductory spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Strongly Recommended Preparation: No previous Spanish in 
other schools; special placement with consent of instructor.
FLSPN 1 introduces current Spanish. This first semester 
course stresses pronunciation, understanding, speaking, 
writing, and reading. Emphasis is placed on basic vocabu-
lary and essentials of grammar, along with an introduction 
to Hispanic culture. (Spanish 1 is not suggested for the bi-
lingual student.) Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 2 elementAry spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 1, one year of high school Spanish, or 
consent of instructor.
FLSPN 2 continues an introduction to current Spanish. 
This second semester course stresses pronunciation, under-
standing, speaking, writing and reading. Emphasis is placed 
on basic vocabulary and essentials of grammar, along with 
an introduction to Hispanic culture. (Spanish 2 is not sug-
gested for the bilingual student.) Spanish 2 and 12 cannot 
both be taken for credit. (AA, CSU, UC)
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flspn 3 intermediAte spAnish for nAtive And 
non-nAtive speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 2, or 12; two years of high school 
Spanish or equivalent.
FLSPN 3 is an intensive review of Spanish grammar inter-
spersed with cultural, historical, and literary studies. Con-
versation practice is included as a integral part of grammar 
and vocabulary studies, as well as in discussion of culture. 
Compositions are required. (AA, CSU, UC)

flspn 4 AdvAnced spAnish intermediAte spAnish 
for nAtive And non-nAtive speAkers 

(4)
Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 3, three years of high school Spanish.
FLSPN 4 is an intensive review and continued develop-
ment of Spanish grammar interspersed with cultural, 
historical and literary studies. Conversational practice is 
included as an integral part of grammar and vocabulary 
studies, as well as in discussion of culture. Compositions 
are required. (AA, CSU, UC)

flspn 11 introduction to spAnish for the 
limitedly bilinguAl (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2. 
Strongly Recommended Preparation: Very Limited Span-
ish-speaking background and no schooling in Spanish either 
in U.S. or any Spanish speaking country, or consent of 
instructor.
FLSPN 11 is a first-year Spanish course, providing an 
introduction to correct Spanish for the very minimally 
bilingual student, with emphasis on writing, reading and 
grammar. Expansion of basic vocabulary and the essentials 
of grammar are presented along with an introduction to 
Hispanic culture. Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 12 elementAry spAnish for the limitedly 
bilinguAl (4)

Class Hours: 72 Lecture 
P/NP
CSU General Education Requirement: Area C2 
Strongly Recommended Preparation: FLSPN 11, prelimi-
nary level schooling in a Spanish-speaking country (1-4 yrs.); 
limited Spanish-speaking background and one year of high 
school Spanish, or consent of instructor.
FLSPN 12 continues an introduction to correct Spanish 
for the very minimally bilingual student with emphasis on 
writing, reading, and grammar. Expansion of basic vocab-
ulary and the essentials of grammar are presented, along 
with an introduction to Hispanic culture, communication, 
and speaking. Spanish 2 and 12 cannot both be taken for 
credit. (AA, CSU, UC)

flspn 30/60  spAnish eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer coursesthat are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
flspn 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
FLSPN 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

flspn 51 introductory conversAtionAl spAnish 
for personAl/professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
FLSPN 51 presents the essentials of grammar with an em-
phasis on communication oral practice to develop skill in 
communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to profession or personal need. May be taken two times for 
credit. (AA)



West Hills College Coalinga

11�

flspn 52 elementAry conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 51 or equivalent. 
Strongly Recommended Preparation: It is also recommended 
that the students repeat FLSPN 51 if more than one semes-
ter has elapsed since FLSPN 51 was taken.
FLSPN 52 builds upon FLSPN 51 and introduces further 
essentials of grammar with an emphasis on oral practice to 
develop skill in communication for personal or profession-
al use. Practice is designed to focus on specific vocabulary 
needs by expanding the vocabulary of the previous course 
in specific areas that address professional or personal need. 
May be taken two times for credit. (AA)

flspn 53 intermediAte conversAtionAl spAnish for 
personAl And professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 52 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 52 if more than one semester has elapsed 
since FLSPN 52 was taken.
FLSPN 53 builds upon FLSPN 51 and FLSPN 52 and 
introduces further essentials of grammar with an empha-
sis on oral practice to develop skill in communication for 
personal or professional use. Practice is designed to focus 
on specific vocabulary needs by expanding the vocabulary 
of the previous course in specific areas that address profes-
sional or personal need. May be taken two times for credit. 
(AA)

flspn 54 AdvAnced conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 lecture 
P/NP
Prerequisite: FLSPN 53 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 53 if more than one semester has elapsed 
since FLSPN 53 was taken.
FLSPN 54 continues presentation of the essentials of 
grammar with an emphasis on oral practice to develop skill 
in communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to professional or personal need. May be taken two times 
for credit. (AA)

flspn 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
FLSPN 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

foreign lAnguAge swAhili

flsw 1 introduction to swAhili  (4)
Class Hours: 72 Lecture
Strongly Recommended Preparation: ENG 51A
FLSW 1 introduces simple Swahili grammar and struc-
ture. It stresses pronunciation, comprehension, writing, and 
reading. It puts special emphasis on the phonetic structure 
of the language, along with an introduction to Swahili cul-
ture. (AA, CSU, UC)

generAl work eXperience
we 15XX generAl work eXperience (1-3)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
This program is designed to aid the student in developing 
desirable work habits and need not be related to the college 
major or career intent. Students may earn up to 6 units 
per semester or a maximum of 16 units of total credit in 
general work experience for paid or voluntary work. Please 
note, general work experience is not a payable class under 
VA benefits.

guidAnce studies
gs 61 content AreA support (.5-1)
Class Hours: 54 Laboratory 
P/NP
GS 61 is intended primarily for students with learning or 
other disabilities. The aim of this course is to assist stu-
dents in mastering skills for success in their academic and 
vocational classes. Students will practice and apply GS 61 
course content to their assignments from their academic or 
vocational classes. (AA)
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geogrAphy
geog 1 physicAl geogrAphy (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 1 is a general introductory Physical Geography 
course. Focus is on the spatial relationships and interrela-
tions of matter, energy, and systems on or near the earth’s 
surface. Class content will focus on geodesy, cartography, 
hydrology, geomorphology, meteorology, climatology, soil 
science, biogeography, and their integrated patterns of 
world distribution. Intensive use is made of maps and field 
trips. (AA, CSU, UC)

geog 2A world regionAl geogrAphy i (3)
Class Hours: 54 Lecture
CSU General Education Requirement:   Area D
Strongly Recommended Preparation of ENG 51A or 
equivalent.
GEOG 2A is a systematic examination of four major world 
regions. Special emphasis is given to basic geographic con-
cepts as they apply to physical, economic and human pat-
terns. Geography 2A covers Europe, Russia and the former 
Soviet Republics, North America, and South America. 
(This course is recommended for prospective or current 
elementary and secondary teachers.) (AA, CSU, UC)

geog 2b world regionAl geogrAphy ii (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 2B is a systematic examination of five major world 
regions. Special emphasis is given to the basic geographic 
concepts as they apply to physical, economic and human 
patterns. Geography 2B covers North Africa and the Mid-
dle East, Asia, sub-Sahara Africa, Middle America, and 
the Pacific. (This course is recommended for prospective 
or current elementary and secondary teachers.) (AA, CSU, 
UC)

geog 3 culturAl geogrAphy (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area C2, D
GEOG 3 is an introductory course in the study of human 
geography. The course focuses on the spatial elements of 
culture, population distribution, settlement and land use 

patterns, technology, economics, race, language and cultural 
heritage. Included is some fieldwork in the local area. (This 
course is recommended for students planning to teach.) 
(AA, CSU, UC)

geog 4 introduction to geogrAphic 
informAtion systems (4) 

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 4 provides an in-depth introduction to the funda-
mentals of Geographic Information Systems (GIS). Con-
cepts covered include history of maps, scales, coordinate 
systems and computer cartographic design and layouts. 
Applications of GIS technology used in science, business, 
and government will be presented. This course will feature 
extensive hands-on experience in working with spatial data, 
map features and attributes, and manipulation of data bases, 
and the presentation of data as professional quality maps 
using Arc View software. (AA, CSU, UC)

geog 10 geogrAphy of urbAn los Angeles (1)
Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 10 is a one-unit field course with a focus on the 
problems, promise and patterns of America’s second largest 
urban area. The emphasis is on topics such as the economy, 
transportation, recreation, the arts, housing, ethnic neigh-
borhoods, and other characteristics indigenous to the re-
gion. (AA, CSU)

geog 11 deAth vAlley field course (1)
Class Hours:  2 Lecture, 48 Laboratory 
P/NP
Strongly Recommended Preparation: Hiking skills
GEOG 11 is a one-unit field course. It is estimated that the 
course will require the student to spend $100.00 during 
the field experience. The course will focus on the geogra-
phy (physical and human) geological features and history 
of the Trans-Sierra region specifically the Mojave Desert 
and Death Valley. (AA, CSU)

geog 13 sAn frAncisco urbAn geogrAphy field 
course (1)

Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 13 is a one-unit field course with a focus on the 
problems and patterns of the San Francisco Bay area. The 
emphasis is on topics such as the economy, transportation, 
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recreation, the arts, housing, ethnic neighborhoods, and 
other characteristics indigenous to the region. (AA, CSU)

geog 18 geogrAphy of cAliforniA (3)
Class Hours:  54 Lecture  
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
Equivalent.
GEOG 18, through lectures and field trips, provides an 
opportunity to study the physical and cultural regions of 
California and their relationships. Emphasis is on the geo-
graphic factors that will broaden a student’s knowledge of 
the California environment. (This course should be of par-
ticular interest and value to prospective or current elemen-
tary and secondary teachers.) (AA, CSU, UC)

geog 30/60 geogrAphy eXperimentAl courses 
 (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

geog 49  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
GEOG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geog 99  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
GEOG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geology
geol 1 physicAl geology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation: High School chemistry 
or CHEM 2A.
GEOL 1 is an introduction to the physical and chemical 
forces active on the earth, including a survey of minerals, 
rocks, vulcanism, geomorphology, and structural geology. 
Also covered are the agents of weathering, erosion, earth-
quakes, the earth’s interior, glaciation, oceans, rock mobility, 
metamorphism, sedimentation and the formation of eco-
nomic mineral deposits. (AA, CSU, UC)

geol 3 historicAl geology (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
CSU General Education Requirement:  Area B1
Strongly Recommended Preparation: GEOL 1 or PHYSCI 
1.
GEOL 3 is the study of the origin and history of the earth, 
the formation of the continents and oceans and the chang-
es they have experienced, the history and distribution of 
rock formations and mountains, fossils as aids to the dat-
ing of rocks, geological time, and the development of living 
things. Field trips are required. (AA, CSU, UC)

geol 30/60  geology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA, CSU)

geol 49  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 49 series.
GEOL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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geol 99  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 99 series.
GEOL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

heAlth educAtion

he 35 personAl heAlth And hygiene (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement:  Area E
HE 35 is a contemporary course which will promote de-
sirable health attitudes and practices. Topics considered 
will include: mental health and emotional health, stress, 
nutrition, fitness, sexuality, communicable diseases, cancer, 
drugs and alcohol abuse, death and dying, and tobacco use. 
(AA, CSU, UC)

heAlth science

hs 5 medicAl terminology (3)
Class Hours:  54 Lecture
HS 5 is designed to give students an understanding of ter-
minology used in the medical field. Students will learn to 
build medical terms by using prefixes, suffixes, roots and 
stems. Students will be taught to spell properly and pro-
nounce medical terms and common medical abbreviations. 
(AA, CSU)

hs 61 nurses AssistAnt  (5.5)
Class Hours:  63 Lecture, 108 Laboratory
HS 61 is a nine-week course approved by the Department 
of Health Services. A combination of theory, skills 
laboratory, and in-hospital training prepares the student 
for the certification examination. (AA)

heAvy equipment
hvyequi 50  heAvy equipment operAtion (10.5)
Class Hours : 99 Lecture,  270 Laboratory
HVYEQUI 50 the operation of crawlers, tractors, scrap-
ers, backhoes, and technical support skills, excavator, load-
ers, motor graders, trucks, and laser controlled equipment. 
Equipment that is common to the agriculture and leveling 

business and construction industry. Instruction in the use 
of the level in laying out ditches, pipelines, contours, build-
ing foundations, and related work.  Instruction is provided 
also in land location, measurement, calculation of areas, 
fence lines, land leveling, staking fills, establishing cut and 
fill yardage, and use of modern laser techniques and equip-
ment. (AA)

history
hist 4A western europe to 1700 (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area C2, D 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
HIST 4A is the study of European history to 1700, em-
phasizing Western Europe and its contribution to the 
American settlement. (AA, CSU, UC)

hist 4b western europe from 1700 (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area  C2,  D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 4B is the study of European history from 1700 to 
the present. (AA, CSU, UC)

hist 17A history of the united stAtes 1492-
1877 (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D 
Prerequisite:  ENG 51A or equivalent.
HIST 17A covers the social, political, economic, and phys-
ical development of the United States of America from the 
discovery by Columbus to the end of the Reconstruction. 
This course satisfies, in part, the American history and in-
stitution requirements for CSU. (AA, CSU, UC)

hist 17b history of the united stAtes        
1865 - present (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D
Prerequisite: ENG 51A or equivalent.
HIST 17B covers the social, political, economic and physi-
cal development of the United States of America from the 
end of the Civil War to the present time. This course satis-
fies, in part, the American history and institutions require-
ment for CSU. (AA, CSU, UC)
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hist 32 culturAl history of the chicAno (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 32 will examine the social, political, and economic 
experience of Mexicans living in the United States begin-
ning with Pre-Columbian heritage through the Spanish 
colonial era, the Treaty of Guadalupe-Hidalgo, the Great 
Depression, World War II, and the Civil Rights Move-
ment. Emphasis will be on how these experiences have 
helped to shape the culture of Chicanos in the modern era. 
(AA, CSU, UC)

hist 34 introduction to blAck history (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 34 is an introductory course in black studies. It cov-
ers the African slave trade from its origin in West Africa to 
the final abolition in America in 1865. The Civil War, the 
Reconstruction period, the Jim Crowe era, and the Civil 
Rights Movement are analyzed. Additionally the course 
explores the glory of the African past from ancient Egypt 
to the post-classical empires. The Greek occupation and 
the Roman take-over are examined. The African contribu-
tions to the rise of European power are highlighted. (AA, 
CSU, UC)

hist 44 women’s role in united stAtes history 
 (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
Women’s roles in United States history will examine the 
social, economic, and political roles of women in the United 
States from the Pre-Columbian era through the Colonial 
period, Victorian period, and into the modern era. Con-
tributions of women from various racial and ethnic back-
grounds will be discussed. (AA, CSU)

hist 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
HIST 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU) 

hist 60 history eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum vari-
ety and flexibility. A required course description identifies 
each course subject. These courses may be taken for CR/
NC. (AA,CSU)

hist 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HIST 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

humAnities

hum 1 introduction to western culture (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C1, C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 1 is a survey course dealing with the development of 
religion, art, literature, drama, music, architecture, philoso-
phy, and “cultural achievements” of the western tradition, 
with special emphasis upon their historical context. (AA, 
CSU, UC)
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hum 22 introduction to compArAtive religion 
(3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 22 is a historical and comparative survey of the 
development of religious ideas out of mankind’s origins. 
Special emphasis is given to primitive and ancient beliefs, 
Hinduism, Buddhism, Judaism, Christianity and Islam. 
(AA, CSU, UC) (This course will occasionally meet at off 
campus locations and the student will be responsible for 
arranging his/her own transportation to those locations.)

hum 30/60 humAnities eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

hum 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HUM 99 are designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

interdisciplinAry studies

is 1 college success (3)
Class Hours:  54 Lecture  
P/NP
College Success is designed to assist students in obtain-
ing skills and knowledge necessary to reach their educa-
tional objectives. Topics to be covered include: orientation 
to college, motivation, memory development, study skills 
and techniques, introduction to career-life planning, skills 
for dealing with personal issues that face many college stu-
dents including self-esteem, and an introduction to the use 
of computers in the educational setting. (AA, CSU)

is 2 cAreer plAnning (1)
Class Hours:  18 Lecture 
P/NP
Strongly Recommended Preparation on ENG 101B or 
equivalent.
Career Planning is an examination of the career develop-
ment process including self-assessment, career exploration 
and decision-making. During this course, students will 
identify their interests, values, skills and personality type as 
they relate to career/life planning. Extensive use of internet 
resources will be required. (AA, CSU)

is 7 student leAdership development (2)
Class Hours: 18 Lecture, 54 Laboratory 
P/NP
Interdisciplinary Studies 7 is a course designed for the de-
velopment of leadership skills. Students will serve as of-
ficers on the Associated Student Body Council, student 
clubs, cheer squad or as representatives on campus-wide 
committees. Emphasis will be placed on participation in 
governing and organizational operations of specific college 
groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and 
conducting meetings using parliamentary procedure. May 
be taken four times for credit. (AA, CSU)

is 10 online course concepts (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 10 will prepare students for 
success in taking an online course. It will cover the basic 
knowledge needed to log on to a class, navigate Black-
board, and send e-mails with attachments. (AA)

is 20 ensuring trAnsfer success (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 20 this course provides in-depth 
information and assistance with the transfer process to 4-
year colleges/universities. It is designed to enable students 
to actively participate in planning their educational and ca-
reer goals by providing information about the process and 
requirements for transferring from a community college 
to a university. Lower division major and general educa-
tion requirements, college/university selection, admissions 
procedures, application deadlines, financial aid and schol-
arship information will be covered. Use of college catalogs, 
printed directories, and the Internet will be necessary to 
complete assignments. (AA,CSU)
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is 50 orientAtion for internAtionAl students 
(1)

Class Hours:  18 Lecture 
P/NP Only
IS 50 is designed to acquaint the international student 
with community college and university  requirements, col-
lege and community services, and strategies for student’s 
success. (AA)

linguistics
ling 11 introduction to linguistics (3)
Class Hours: 54 Lecture
Linguistics 11 examines the nature, structure, acquisition, 
and biology of human language; the nature of linguistic 
diversity; the relationship between linguistic structure; 
and literacy development. The course also highlights the 
areas of linguistics most relevant to future elementary and 
secondary teachers. It is recommended for Liberal Studies 
Blended majors or for students entering the Multiple Sub-
ject or Singular Subject Credential Program. (CSU, UC)

mAthemAtics
mAth 1A introduction to cAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 15 or Equivalent
Math 1A is an introduction to differential calculus of el-
ementary function (including trigonometric, exponential, 
and logarithmic). The course covers limits, continuity, de-
rivatives, basic integrals, the fundamental theorem, and ap-
plications. (AA, CSU, UC)

mAth 1b cAlculus with ApplicAtions (5)
Class Hours: 90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 1A or equivalent
Math 1B is an introduction to integral calculus. The course 
covers techniques of integration, applications of integra-
tion, improper integrals, polar coordinates, and infinite se-
ries. (AA, CSU, UC)

mAth 2A multivAriAte cAlculus (4)
Class Hours:  72 Lecture 
CSU General Education Requirement:  Area B4
Prerequisite: MATH 1B or equivalent.
Math 2A is concerned with three-dimensional vectors, lines 
and planes, vector-valued functions, partial derivatives, mul-
tiple integrals, and calculus of vector fields. (AA,CSU,UC) 
(Please Note: This course is offered infrequently.)

mAth 2b differentiAl equAtions (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 2A or equivalent.
Math 2B is the study of first-order linear differential equa-
tions and their applications in science and engineering, 
linear differential equations of higher order applications of 
second-order differential equations to vibrational models, 
differential equations with variable coefficients, Laplace 
transformations, and systems of linear differential equa-
tions. (AA,CSU,UC) (Please note:  This course is offered 
infrequently.)

mAth 10A structure & concepts in mAthemAtics i  
(3)

Class Hours:  54 Lecture 
CSU General Education Requirement: Area B4
Prerequisite: MATH 63 or equivalent
Math 10A is designed for prospective elementary school 
teachers. The course covers the development of real num-
bers including integers, rational and irrational numbers, 
computation, prime numbers and factorizations, and 
problem solving strategies. This class does not satisfy G. 
E. math requirements for non-Liberal Studies majors at 
CSUF. (AA, CSU)

mAth 10b structure & concepts in mAthemAtics ii 
(3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 10A or equivalent
Math 10B is designed for prospective elementary school 
teachers. The course covers counting methods, elementary 
probability and statistics. Topics from geometry include 
polygons, congruence and similarity, measurement, geo-
metric transformations, coordinate geometry, and selected 
applications. This class does not satisfy G. E. quantitative 
reasoning requirements for non-liberal studies majors at 
four-year institutions. (AA, CSU)

mAth 15 precAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Math 15 is an intensive course covering those topics tradi-
tionally found in the separate courses of trigonometry and 
college algebra. This course will include in-depth analysis 
and application of linear, quadratic, polynomial, rational, 
exponential, logarithmic, trigonometric functions and their 
graphs, systems of equations, and analytic geometry. (AA, 
CSU, UC)
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MATH 2B 
Differential Equations

(4 units)

MATH 2A 
Multivariate Calculus

(4 units)

MATH 1B
Calculus with Applications

(5 units)

MATH 1A
Introduction to Calculus

(5 units)

MATH 45
Contemporary
Mathematics

(3 units)

Transferrable Courses above this line

Non-transferrable Courses below this line

MATH 61
Elementary Algebra

(5 units; P/NP option)

MATH 87
Mathematics for Life

(3 units)

MATH 101
Basic College Mathematics
(0.5 - 5 units; P/NP only)

Math Flow Chart
West Hills College Coalinga

MATH 15
Precalculus

(5 units)

MATH 25
Introduction to

Statistics
(4 units)

MATH 10 A/B
Structure and 

Concepts
(3 units)

MATH 63
Intermediate Algebra

(5 units; P/NP option)

Any course above this line satisfies the Math 
requirement for a AA/AS degree at WHCCD

1/09

�is course offered infrequently.
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mAth 25 introduction to stAtistics (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Mathematics 25 is an introduction to the study of mod-
ern statistics. The topics that will be covered include data 
classification, experiment design, graphical displays of 
data, measures of center and variation, probability, count-
ing techniques, discrete probability distributions (bino-
mial, Poisson and geometric), the normal distribution and 
its applications, parameter estimation, hypothesis testing, 
correlation, regression, goodness of fit and independence. 
(AA, CSU, UC)

mAth 30/60  mAth eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These course may be taken 
for CR/NC.

mAth 45 contemporAry mAth (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area B4
Prerequisite: Math 63 or equivalent.
Math 45 is a college level liberal arts mathematics course 
surveying a collection of topics including Management 
Science, Social Choice, Statistics, and Growth and Sym-
metry. (Satisfies CSU Fresno Gen. Ed. CORE, Quantita-
tive Reasoning). (AA,CSU,UC)

mAth 49  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
Math 49 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

mAth 61 elementAry AlgebrA (5)
Class Hours: 90 Lecture 
P/NP
Prerequisite:  MATH 101 or eligibility for Math 61 deter-
mined by placement tests.
This is the first course in a two semester sequential ele-
mentary and intermediate algebra program. Topics for el-
ementary algebra include arithmetic review, solving linear 
equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear 
systems, operations with polynomials, solving equations by 
factoring, operations with rational expressions, and addi-
tion of radical expressions. (AA)

mAth 63 intermediAte AlgebrA (5)
Class Hours:  90 Lecture 
P/NP
Prerequisite:  MATH 61 or equivalent.
Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra program. Topics for 
intermediate algebra include factoring, solving quadratic, 
rational and radical equations, inequalities, integer and ra-
tional exponents, graphing conics, functions, scientific no-
tation, and applications. (AA)

mAth 75 AdAptive mAthemAtics (.5)
Class Hours: 27 Laboratory
Math 75 is designed primarily for students with learn-
ing disabilities. It covers the fundamentals of mathemat-
ics including whole numbers and the operations: addition, 
subtraction, multiplication and division. Mathematical 
concepts will be taught in the context of life skills devel-
opment. May be taken as many times as needed to meet 
objective. (AA)

mAth 87 mAthemAtics for life (3)
Class Hours: 54 Lecture
Math 87 consists of a quick review of common fractions, 
decimals and percents;  consumer applications, basic oper-
ations of algebra; simple equations; formula manipulation; 
and basic facts and formulas from geometry. (Students who 
have received credit for Math 61 will not be granted units 
for this course). (AA)
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mAth 99  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
Math 99 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA) 

mAth 101  bAsic college mAthemAtics (.5-5)
Class Hours: 90 Lecture 
P/NP
Math 101 is a comprehensive course providing review of 
basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, 
fractions, decimals, ratios, proportions, percents, consumer 
application, statistics, U.S. measurement, metric mea-
surement, rational numbers, pre-algebra, and geometry. 
(NDA)

music
mus 42 music AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1 
Strongly Recommended Preparation of ENG 51A or 
equivalent.
MUS 42 is designed to develop a student’s aesthetic sen-
sitivity for music of various cultures. It will cover western 
and non-western music history from major periods. (AA, 
CSU, UC)

non-credit
nc 100 supervised tutoring (0)
Class Hours:  90 (max), Laboratory by arrangement
Provides tutoring assistance to increase the probability of 
a student’s successfully completing his or her educational 
objectives. Hours will vary depending upon individual stu-
dent needs. Tutoring will take place in the Learning Re-
source Center.  (NDA)

nc 157 fitness for life (0)
Class Hours: 54 Laboratory
NC 157 is a course in mild exercise designed essentially 
for middle and older adults who, for one reason or another, 
have not maintained a satisfactory level of physical activity. 
(NDA)

nc 160 ged prepArAtion progrAm (0)
Class Hours: 162 Laboratory
The General Equivalency Diploma (GED) Preparation 
Program equips individuals with the skills and knowledge 
base necessary to pass the GED exam. Students review the 
five GED content areas (language arts- reading and writ-
ing, mathematics, social studies, and science) with particu-
lar emphasis on writing and math. Instructors will assess 
individual skill levels to help the student focus on tutoring 
weaknesses into strengths. Additionally, the GED Prepa-
ration Program will provide students with Adult Basic 
Education (ABE) lessons that include the Test of Adult 
Basic Education (TABE) Test, offering opportunities to 
further build skills in the areas of reading, writing, and 
math. Along with (ABE) training, the GED Preparation 
Program will also provide Basic Skills/English as a Second 
Language (ESL) instruction. Students will use computer 
based tutorials to practice and improve their English lan-
guage skills. (NDA)

nc 161 pre-releAse progrAm (0)
Class Hours: 60 hours Lecture, 60 hours Laboratory
Strongly Recommended Preparation: Institutionalized at the 
Claremont Custody Center, Coalinga, CA. This course must 
be completed no more than 45 days, nor no less than 15 days 
from date of release. 
NC 161 is designed by the Department of Corrections, this 
course prepares the client with living skills and resources 
that will assist the clients’ transition to outside living. Top-
ics such as money management, employability skills, com-
munication skills, community resources, and resources will 
be covered in-depth. (NDA)

nutrition

nut 1 bAsic nutrition (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area E
NUT 1 stresses the basic dietary needs for physical fitness 
and incorporated body function and nutrient function. The 
course may be used as an elective for students majoring in 
physical education, recreation, science, or home economics. 
In addition, the course may be of interest to anyone seeking 
general information about nutrition. (AA, CSU, UC)
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performing Arts

pA 1 introduction to theAter (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 1 is a survey of major dramatic forms and works for 
theater. Areas to be covered include the purpose of theatre, 
major historical literary periods and their relationships 
to the socio-economic and political issues of their times, 
a behind-the-scenes look at play production, multi-cul-
tural contributions to Western theatre, and contemporary 
trends. Lectures will be combined with play reading and 
viewing of video taped scenes. (AA, CSU,UC)

pA 3 film AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1
PA 3 looks at the cinema as a 20th century art form. Stu-
dents will view historically and artistically significant films 
in class and learn how to critique them. Students will also 
develop an understanding of both the artistic and technical 
aspects of film as well as the business and politics of the 
film industry. (AA, CSU, UC)

pA 5 voice And diction (3)
Class Hours: 54 Lecture
PA 5 is a basic approach in the theory and practice of the 
principles of voice and speech with the objective of freeing 
the natural voice.  Skills that will be covered include the fol-
lowing: centering sound, increasing clarity, resonance, vocal 
range, and expressiveness. Voice improvement is achieved 
through vocal and physical exercises in posture, relaxation, 
articulation, enunciation, characterization, breathing and 
free vocal release.  Standard American English is taught 
through the use of the International Phonetic Alphabet. 
Though this course aims at the stage performer, it is equal-
ly as valuable for those whose seek to improve vocal quality 
and achieve effective oral communication. (AA, CSU)

pA 14 fundAmentAls of Acting (3)
Class Hours: 54 Lecture
PA 14 is designed to introduce the novice actor to the the-
atre. With emphasis on personal and artistic growth in a 
supportive environment, the students will learn proper 
methods of warming up and basic vocal, physical, emo-

tional, and psychological characterizations. The student 
will develop confidence on stage by performing in short 
scenes and by learning techniques of auditioning, including 
monologues, prepared scripts, and cold reading. The course 
will also include theatre games and a backstage tour of the 
West Hills College theatre facility. May be taken four times 
for credit. (AA,CSU,UC)

pA 21 plAy production (1-3)
Class Hours: 54 Laboratory hours for each semester unit
PA 21 is the rehearsal and presentation of a serious dra-
matic play before a public audience. Students will special-
ize in either acting or technical theatre, working with the 
director and designers to create production/performance 
team. May be taken four times for credit for a maximum of 
12 units. (AA, CSU, UC)

pA 22 theAter workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 22 is the presentation of a full length production before 
a public audience. Students will learn work readiness skills 
integrated as a part of the intense disciplined rehearsal pro-
cess of a dramatic production. Students will specialize in 
either acting, technical theatre, design, costumes, or public 
relations while working with the director and designers to 
create a production/performance team. This course is only 
offered during the summer. May be taken two times for 
credit for a maximum of 8 units. (AA,CSU)

pA 23 chicAno theAter (3)
Class Hours: 36 Lecture, 54 Laboratory
PA 23 is a form of theatre that expresses the culture and 
identity of the Chicano through development of self ex-
pression. This course will give the student a basic introduc-
tion to the working ideology and methodology of El Teatro 
Campesino. PA 23 will introduce the student to some act-
ing techniques and Chicano/Latino dramatic works. The 
course will also illustrate the present reality of the Chicano 
way of life throughout the stage production. May be taken 
two times for credit. (AA, CSU)
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Course Descriptions

pA 25 theAter dAnce (1)
Class Hours: 9 Lecture, 27 Laboratory
PA 25 provides instruction in basic modern, jazz and folk-
loric dance techniques for the performing arts. (This course 
satisfies, in part, the Associate Degree Physical Activity 
Requirement, Area E, Local District Requirement). May 
be taken four times for credit. (AA,CSU)

pA 30/60  performing Arts eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
CR/NC.

pA 32 stAge lighting And sound (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 32 combines the theory, techniques and procedures 
necessary to develop and integrate sound and lighting to 
prepare play productions for major public performance.  
(AA,CSU,UC)

pA 35 theAter crAfts (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 35 introduces students to scene construction, materi-
als and hardware. Students will learn painting techniques, 
stage lighting techniques, and will gain experience in pre-
paring plays for performance. (AA,CSU,UC)

pA 42A film And video production (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
This course is an introduction to camera operation for film 
and video production. It will combine classroom lecture 
with Electronic News Gathering (ENG) and Electronic 
Field Production (EFP). The course requires each stu-
dent to complete several short video projects and related 
assignments designed to help develop the skills needed to 

produce high quality video productions. The emphasis of 
the course is on field production and camera techniques. 
(AA,CSU, UC)

pA 42b television production editing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42A or equivalent.
PA 42B is an introduction to television production edit-
ing. It will combine lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Must be taken once for the certificate 
program. (AA, CSU)

pA 42c television production proJect  
(4)

Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42B or equivalent.
PA 42C combines lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Students will be required to work on a 
specific video project for use as a portfolio video tape that 
reflects their efforts on a creative class project program. 
(AA, CSU)

pA 44 television workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 44 is designed to provide meaningful work experience 
for students producing and promoting a television series. 
The course is designed to provide “hands on” experience 
in all aspects of television production. Participants will be 
trained in and involved with writing, directing, producing, 
acting, singing, dancing, audio/lighting technology, videog-
raphy, music scoring, advertising, art, production business, 
and public relations techniques. Students will rotate re-
sponsibilities to gain a variety of experiences related to the 
production process. The finished product will be a televi-
sion series designed to air on broadcast television. May be 
taken two times for credit.

pA 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
PA 49 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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pA 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PA 99 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study.

philosophy
phil 1 introduction to philosophy (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 1 is a study of the principles underlying ethics, social 
philosophy, art, religion, epistemology, metaphysics, and 
science. (AA, CSU, UC)

phil 2 introduction to logic (3)
Class Hours:  54 Lecture
CSU General Education requirement: Area A3, C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 2 is the study of critical thinking, to include induc-
tive and deductive forms of reasoning and informal logic 
relevant to evaluating arguments presented in everyday 
contexts. (AA, CSU, UC)

phil 3 ethics (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
PHIL 3 is a study of classical and contemporary ethics to 
aid students in clarifying their values in response to ethical 
concerns. (AA, CSU, UC)

phil 30/60 philosophy eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 

offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP. (AA,CSU)

phil 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PHIL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

phil 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each  semester unit. 
No more than 2 units per semester per 99 series.
PHIL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

Activity courses

pe 002 pilAtes (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on beginning level Pilates movements 
that may incorporate bands, rings, balls and weights. The 
student will learn body conditioning routines that seek 
to build flexibility, strength, endurance and coordination 
without adding muscle bulk to help sculpt the body and 
strengthen the “core” or “powerhouse” (torso). (AA, CSU)

pe 003 pilAtes AdvAnced (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on a higher level of Pilates move-
ments that will incorporate bands, rings, balls, and weights. 
The focus is on doing one precise and perfect movement, 
rather than many halfhearted ones. Eventually this preci-
sion becomes second nature and carries over into everyday 
life and activities. (AA, CSU)
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Course Descriptions

pe 2 power volleybAll (.5-1)
Class Hours: 9 Lecture, 27 Laboratory 
P/NP
PE 22 is designed to provide instruction and practice in the 
basic skills necessary for participation in power volleyball. 
The course will develop skills and knowledge of the game, 
with the emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and team 
defense. May be taken three times for credit. (AA, CSU, 
UC)

pe 6 body conditioning (1)
Class Hours: 54 Laboratory 
PE 6 will expose the students to stretching, jump rope, lift-
ing, running, and various other skills while working toward 
optimum physical conditioning. May be taken four times 
for credit. (AA, CSU, UC)

pe 7 Aerobics (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 7 is a low-impact fitness program characterized by 
continuous movement to music. Participation should ef-
fect dramatic improvement (as measured by pre and post 
testing) in cardiovascular fitness, strength, endurance and 
flexibility for the previously unfit individual. The class will 
include informal  lectures on principles of exercise, diet 
and nutrition, stress, and relaxation. Light hand or wrist 
weights, rubber bands, etc. may be incorporated into class. 
May be taken four times for credit. (AA, CSU, UC)

pe 11 golf (.5-1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 11 is designed to provide instruction and practice in 
the fundamentals of golf, including the swing, use of clubs, 
strategy, and etiquette. May be taken three times for credit. 
(AA, CSU, UC)

pe 16 Jogging And power wAlking (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 16 involves planning, instruction and participation in a 
progressive program of jogging and power walking as ap-
plied to enjoyment, health, and fitness. May be taken three 
times for credit. (AA, CSU, UC)

pe 19 AdAptive physicAl educAtion (.5-1)
Class Hours: 54 Laboratory 
P/NP
Prerequisite:  Student must have a verifiable disability. 
PE 19 is designed for assessment of student’s fitness and 
ability levels. With this assessment, an individualized exer-
cise program is designed to meet the student’s fitness needs. 
The fitness components to be emphasized will include an 
increase in muscular strength and endurance, flexibility, 
and cardiovascular endurance. May be taken four times for 
credit. (AA,CSU,UC)

pe 20 tennis (1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 20 is designed to provide instruction and practice in the 
fundamentals of tennis, including strokes, rules, and court 
etiquette. The course also includes instruction in basic 
strokes and skills necessary for the student to participate 
in recreational tennis. May be taken three times for credit. 
(AA, CSU, UC)

pe 21 fitness lAborAtory (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 21 is designed to emphasize proper techniques of 
stretching and warm-up prior to lifting and proper use of 
all lifting stations. May be taken four times for credit. (AA, 
CSU, UC)

pe 23 weight trAining (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 23 is designed for physical conditioning, with emphasis 
on power, strength, endurance, and cardiovascular fitness. 
May be taken four times for credit. (AA, CSU, UC)

pe 24 circuit trAining (1)
Class Hours: 54 Laboratory 
P/NP
PE 24 is an activity class involving a series of weight train-
ing stations. The weight trainer performs an exercise and 
rapidly moves to the next station with little or no rest. (AA, 
CSU, UC)
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pe 25A circuit trAining (1)
Class Hours: 9 Lecture, 54 Laboratory 
PE 25A is designed to teach basic running, throwing 
and passing skills and provide for team competition. 
(AA, CSU, UC)

physicAl educAtion

non-Activity courses

pe 29 introduction to sport And eXercise 
psychology (3)

 Class Hours: 54 Lecture 
The study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU)

pe 30/60 physicAl educAtion eXperimentAl 
courses (1-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

pe 40 introduction to physicAl educAtion 
(3)

Class Hours: 54 Lecture
PE 40 is designed to introduce the student to the study of 
personal, social, and professional aspects of modern physi-
cal education. Focus is on history, trends, opportunities, 
and problems associated with the profession. (AA, CSU, 
UC)

pe 41 stAndArd first Aid (.5)
Class Hours: 9 Lecture 
P/NP
Prerequisite:  Sound health, ability to perform breathing and 
arm compression.
PE 41 will teach the student standard first aid skills and 
CPR. The course will prepare participants to respond cor-
rectly in emergencies. Upon successful completion, the stu-
dent will receive a certificate in CPR and Standard First 
Aid. (Material fee $5.00) (AA,CSU,UC)

pe 45 coAching teAm sports (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This class is designed for students interested in coaching 
team sports. The course will emphasize the components 
of team concepts and the organizational skills needed 
to implement and conduct a team sport program. Many 
of the concepts are applicable to individuals, etc. (AA, 
CSU, UC)

pe 46 cAre And prevention of Athletic 
inJuries (2)

Class Hours: 36 Lecture 
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This course partially fulfills the regulations and re-
quirements of the National Athletic Trainers Associa-
tion Certificate.  The course is open and recommended 
for all students who have an interest in learning about 
sport(s) injuries and their prevention and management. 
(AA, CSU)

pe 48 community first Aid And sAfety (1)
Class Hours: 18 Lecture 
P/NP
Materials Fee: $10.00
The content and activities included in this course will pre-
pare the student to recognize emergencies and make ap-
propriate decisions regarding care. Each section teaches 
the necessary skills the citizen responder will need to act 
as the first link in the emergency medical services (EMS) 
system chain. Students who complete the course will re-
ceive American Red Cross Certificates in Adult, Child and 
Infant CPR as well as First Aid and Disease Transmission 
(OSHA). May be taken four times for credit. for certifi-
cates; (AA, CSU, UC)
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pe 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PE 49 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

pe 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PE 99 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

theory And fundAmentAl courses

pe 4 fundAmentAls of softbAll (1)
Class Hours:  9 Lecture, 27 Laboratory
PE 4 is designed to provide instruction and practice in the 
fundamentals of softball including hitting, pitching, de-
fensive skills, knowledge, and interpretation of rules. This 
course may be taken three times for credit. (AA, CSU)

pe 27 fundAmentAls of footbAll (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
Fundamentals of Football is designed to provide instruc-
tion and practice in the fundamentals of football including 
throwing, catching, running, blocking, and the interpreta-
tion of the rules of football. (AA, CSU, UC)

pe 32 fundAmentAls of bAsketbAll (1)
Class Hours:  9 Lecture, 27 Laboratory 
Fundamentals of Basketball is designed to provide instruc-
tion and practice in the fundamentals of basketball includ-
ing dribbling, passing, shooting, and rules, etc. The course 
also includes instruction on how to improve skills neces-
sary for students to participate in recreational basketball. 
May be taken four times for credit. (AA, CSU, UC)

pe 34 theory of footbAll (1)
Class Hours: 18 Lecture
PE 34 provides theory and analysis of the basic principles 
involved in football strategy. Fundamental techniques 
of offense and defense are stressed as the teaching base. 
(AA,CSU,UC)

pe 38 theory of bAsebAll (1)
Class Hours: 18 Lecture
PE 38 is designed for the student who wishes to learn the 
fundamental skills of baseball. It will enable the student 
to communicate the proper fundamentals involved with 
throwing, fielding, pitching, and batting. (AA,CSU,UC)

pe 43 fundAmentAls of bAsebAll (1)
Class Hours: 54 Laboratory 
P/NP
PE 43 is designed to provide instruction and practice in the 
fundamentals of baseball including hitting, pitching, defen-
sive skills, knowledge, and interpretation of rules. May be 
taken two times for credit. (AA,CSU)

pe 44A theory of bAsketbAll (1)
Class Hours: 18 Lecture 
PE 44A is designed to give students a background in all as-
pects of coaching basketball. The course will cover rules, the-
ory, fundamentals, defenses and offenses. (AA,CSU,UC)

pe 45A theory of softbAll (1)
Class Hours: 18 Lecture 
PE 45A is designed to present a study of fundamental 
theories and techniques of the game of fast pitch softball. 
Preparation for coaching various age levels of athletes and 
rules of the game will be covered. (AA, CSU, UC)

pe 45b theory of volleybAll (1)
Class Hours: 18 Lecture
PE 45B is designed to present a study of the fundamen-
tal theories and  techniques of the game of volleyball. 
(AA,CSU,UC)
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physicAl educAtion

intercollegiAte sports

pe 28A introduction intercollegiAte softbAll 
(2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 28 is designed to provide an introduction to competi-
tion in softball at the community college level. (AA, CSU, 
UC)

pe 29A introductory intercollegiAte 
volleybAll (2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 29A is designed to provide competition in volleyball 
at the community  college level. This course is for the first 
participation at this level. Intercollegiate volleyball will de-
velop intermediate and advanced techniques and knowl-
edge with an emphasis on the individual as well as team  
skills involved in the game. (AA,CSU,UC)

pe 29b intermediAte intercollegiAte volleybAll 
(2)

Class Hours: 180 Laboratory
Prerequisite: PE 29A; Medical approval from a licensed 
physician.
PE 29B is designed to provide competition in volleyball at 
the community college level. This course is for the second 
and final participation at this level. Intercollegiate volleyball 
will develop advanced techniques and knowledge with an 
emphasis on the highly technical skills involved in multiple 
offenses and defenses. (AA,CSU,UC)

pe 31 intercollegiAte bAsketbAll (1)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 31 is designed to provide competition in basketball at 
the community college level. May be taken four times for 
credit. (AA, CSU, UC)

pe 33 intercollegiAte footbAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 33 provides the opportunity for students to further 
their football skills and utilize them in a competitive sport, 
competing with other colleges. May be taken two times for 
credit. (AA,CSU,UC)

pe 37 intercollegiAte bAsebAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 37 provides competition in baseball at the community 
college level. Intercollegiate baseball will emphasize and 
develop individual and team skills through the use of inter-
mediate and advanced techniques and knowledge. May be 
taken two times for credit. (AA, CSU, UC)

physicAl science
physci 1 survey of the physicAl sciences (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
PHYSCI 1 is a general study of physical principles that 
operate throughout the universe, including a brief integrat-
ed study of force, motion energy, electricity, light, structure 
of the atom, interaction of matter, and study of the earth, 
planets, and stars. No credit will be allowed for physical 
science if the student is concurrently enrolled in, or has 
taken, a college chemistry, physics, geology, or astronomy 
course. (AA, CSU, UC)

physci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PHYSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

physci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PHYSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)
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Course Descriptions

politicAl science
polsci 1 AmericAn government (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSCI 1 is an introductory study of American govern-
ment at the national, state and local level. Included are the 
institutions, processes and policies of the United States 
and of California. This course satisfies, in part, the Ameri-
can history and institutions requirements for CSU. (AA, 
CSU, UC)

polsci 2 compArAtive government  (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSC 2 is the study of the government and politics of 
Great Britain, Nigeria, China, Mexico, Iran and Russia 
compared with each other and with that of the United 
Stated, with emphasis on contemporary problems. (AA, 
CSU, UC)

polsci 4 introduction to internAtionAl 
relAtions  (3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A
This introductory course provides information about how 
countries interact with each other. Students analyze theo-
ries of international relations, balance of power, and basic 
concepts of politics around the world. Subjects include 
war and peace, economic development, power and deci-
sion making, terrorism and American foreign policy.  (AA, 
CSU, UC)

polsci 5 introduction to politicAl theory  (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
The course will examine the philosophies of great political 
thinkers from the great Greek thinkers of Socrates, Plato 
and Aristotle to Locke and Weber. An in-depth analysis 
of human nature and acquisition of power will be covered. 
This class will delve deep into Plato’s cave to discover the 
thinking of these great political philosophers. (AA, CSU, 
UC)

polsci 30/60  politicAl science eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

polsci  49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
POLSCI  49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA,CSU)

polsci  99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
POLSCI  99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

psychiAtric techniciAn

psytec 10   introduction to psychiAtric techniciAn 
 (1.5)

Class Hours: 27 Lecture
Prerequisite: Admission to the Psychiatric Technician Pro-
gram required
Strongly Recommended Preparation: ENG 101B and Math 
101 or equivalent
PSYTEC 10 is an introductory psychiatric technician 
course presenting concepts necessary to practice safely and 
legally in a forensic mental institution. Strategies and in-
formation to succeed in the psychiatric technician program 
will be presented. (AA,CSU)
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psytec 12 nursing science (18.5)
Class Hours:  225 Lecture, 324 Laboratory
Prerequisites: PSYTEC 10, PSYTEC 90, and ENG 51A 
or equivalent placement test scores.
Advisories: BIO 32, PSYCH 1, HS 5
Nursing Science will present the principles of mental health 
and physical health, the maintenance of health, anatomy 
and physiology, and an understanding of disease and its 
treatment. Students will develop the ability to perform ba-
sic care activities, provides learning experiences in the care 
of children, adults, and aged patients with medical/surgical 
conditions.(AA, CSU)

psytec 14 psychiAtric nursing (18.5)
Class Hours: 225 Lecture, 324 Laboratory
Prerequisite:  PSYTEC 12 or equivalent.
Advisory: PSYCH 1 
This course will introduce the psychological and mental 
profession. The causes, prevention, and treatment of men-
tal, emotional, and behavioral disorders will be examined 
by providing practice in interpersonal skills, self-under-
standing, problem solving, communication, and the use 
of rehabilitative methods in providing patient care. (AA, 
CSU)

psytec 16 cAre of the developmentAlly disAbled  
(18.5)

Class Hours:  225 Lecture, 324 Laboratory
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psytec 90  medicAl mAth (1)
Class Hours:  18 Lecture
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psychology

psych 1 generAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51A or equivalent.
PSYCH 1 is an introductory course in psychology empha-
sizing psychological perspectives and methodology. The 
following topics are covered: psychological theories, sci-
entific methodology, biological bases of behavior, life-span 
development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social 
psychology. (AA, CSU, UC)

psych 2 AbnormAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51a or equivalent
PSYCH 2 explores abnormal behavior and psychological 
disorders and introduces the student to clinical psychol-
ogy, psychotherapy, and other methods of treatment for 
psychological disorders. (AA, CSU, UC)

psych 3 developmentAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite: ENG 51A or equivalent.
PSYCH 3 is a study of the stages and processes of human 
development over the life span, beginning at conception 
and leading to old age. Emphasis is placed upon pertinent 
research and practical applications. Historical and cultural 
factors that influence basic assumptions, methodology, 
theories, and concepts are examined to provide students 
with a more critical perspective from which to evaluate  on 
temporary human development. (AA, CSU, UC)

psych 4 personAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area E
Prerequisite: ENG 51A or equivalent.
PSYCH 4 is a general course in the principles of mental 
hygiene. It involves the analysis of personal behavior and 
attitudes in adjustment at home, at work, and in social re-
lationships. (AA, CSU)
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psych 5 biologicAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Prerequisite:  ENG 51A or equivalent.
PSYCH 5 is the study of behavior and experience in terms 
of genetics, evolution and physiology of the nervous sys-
tem. Physiological, genetic, evolutionary, and functional ex-
planations of behavior will be explored. (AA, CSU, UC)

psych 8 lAw And psychology (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PSYCH 8 focuses on the interaction and application of 
law and psychology in respect to criminal behavior. This 
course will focus on the legal and psychological consider-
ations in the identification, prosecution, incarceration and 
treatment philosophies available to the criminal justice or 
social service professional. This course may be used as an 
elective for either Psychology (PSYCH 8) or Administra-
tion of Justice (AOJ 8) but not for both. (AA, CSU)

psych 29  introduction to sport And eXercise 
psychology  (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
This study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU) 

psych 30/60 psychology eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject.

PSyCH 49 directed study (1-2)
Class Hours: 54 laboratory hours for each unit. No more 
than 2 units per semester per 49 series.
PSYCH 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study.(AA, CSU)

PSyCH 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each unit. No more 
than 2 units per semester per 99 series.
PSYCH 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

sociology

soc 1 introduction to sociology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
SOC 1 is an introduction to the theoretical perspectives of 
sociology and their application to the fundamental prob-
lems of social life. It includes discussion of sociological 
methods and findings in such areas as family, race religions, 
religion, and deviance. (AA, CSU, UC)

soc 2 criticAl thinking & sociAl problems (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area A3, D
Prerequisite:  ENG 51A or equivalent.
SOC 2 is a survey of major social problems experienced by 
society with an exploration of the most important perspec-
tives used to explain the problems. The application of criti-
cal thinking skills, specifically taught in the course to causes 
and solutions is designed to result in heightened critical 
thinking ability as well as strengthened social awareness. 
(AA, CSU, UC)
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soc 3 mArriAge And fAmily relAtions (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education requirement: Area  D, E 
Strongly Recommended Preparation of  ENG 51A
SOC 3 will explore marital and family dynamics within 
the context of the family theories. Topics include love, mate 
selection, sexuality, communication patterns, parenthood, 
and dissolution. Students will learn how paired relation-
ships work in contemporary mass society, why they suc-
ceed, and why they sometimes fail. (AA, CSU, UC)

soc 30/60 sociology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
as P/NP.

soc 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
SOC 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

soc 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per  99 series.
SOC 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

sociAl work
sw 20 introduction to sociAl welfAre (3)
CSU General Education Requirement: Area D
SW20 provides the student with an introduction to Social 
Welfare institutions, policies, and the social work profes-
sion. Emphasis is on history, knowledge base, value systems, 
and specific fields of practice. (LDTP TCSU SW 110)

soil science
slsci 21 soils (4)
Class Hours: 54 Lecture, 54 Laboratory 
SLSCI 21 will provide instruction in the physical, chemi-
cal, and biological properties of soils as related to agri-
culture. It will concern itself with the origin, formation, 
and composition of California soils and the fundamental 
principles and practices of fertilizer use. (AA, CSU, UC)

welding technology
wt 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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Course Descriptions

wt 30/60 welding technology eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

wt 40 introduction to welding (2)
Class Hours:  18 Lecture, 54 Laboratory
WT 40 consists of practical and theoretical instruction in 
oxy-acetylene welding, stick electrode welding, torch cutting, 
brazing, and hard facing. (AA, CSU)

wt 41 intermediAte  welding (2)
Class Hours:  18 Lecture, 54 Laboratory
Prerequisite: WT 40
WT 41 provides instruction in advanced stick electrode 
and oxy-acetylene welding along with pipe-fitting and 
welding techniques, advanced oxy-acetylene cutting, and 
fixed position welding. (AA, CSU)
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Administration and Faculty
College Administration
Dr. Willard Lewallen, President
Carlos Diniz, Dean of Student Services
Jill Stearns, Dean of Student Learning
Eliseo Gamino, Director of CAMP

Full-Time Faculty

Arce, Mark.. ........................ Head Men’s Basketball Coach/
P.E., Health 2001

A.A., St. Gregory’s College, Shawnee, OK
B.S., M.A., Oklahoma State University
M.A., California State University, Bakersfield

Barragan, Sherry...................... Psychiatric Technician 2007
 A.S., College of Sequoias

Bart, Anita ........................... Administration of Justice 2001
 A.S., Southwestern Oregon Community College
B.A., M.A., California State University, San 
Bernardino

Burke, Michael ........................................ Biology, Math 1996
A.S., Temple University
B.S., Michigan State University
M.S., University of Illinois
Ph.D., University of Minnesota

Corea, Erin .................................. Outreach Counselor 2005
B.A., M.S. - California State University Fresno

Cowden, Clint ..............................Agriculture Science 2004
 B.A., M.A., Cal Poly State University

Dam-Mikkelson, Hector ....... Psychiatric Technician 2001
 A.S.N.,A.A., Cuesta College
 A.S.N, Cuesta College, San Luis Obispo

Delaney, Melissa ........................................................Art 2006
B.A., MA,California State University Fresno

Diniz, Carlos ..................... Dean of Student Learning 2000
B.S., Embry-Riddle Aeronautical University
M.S., Chapman University

Discont, Margaret ..............................Basic Skills ESL 1999
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Felix-Mata, Bertha ...................... Director of Title IV 1999
A.A., West Hills College
B.A., California State University, Fresno
M.P.H., University of California, Los Angeles

Gamino, Eliseo ......................... …Director of CAMP 1999
B.A., M.A., California State University, Fresno

Grant, James........................................................ Speech 1990
B.A., M.A., Pacific University

Graves, Al ..................................................... Geography 2007
 PhD, University of California, Los Angeles
 B.A., M.A., Fresno State College

Gritton, Mark ............................  Director of Athletics 1996
B.A., M.A., Humboldt State University

Hanjiev, Arkady ..................................Math Instructor 2005
B.A. California State University, Fresno
M.A., Fresno Pacific University

Hauki, Cynthia A. ...........................................Business 1981
A.A., Sacramento City College
B.S., M.A., The Consortium of the California State 
Universities

Hodsdon, Paul ...........Head Baseball Coach, English 2000
A.A., Central Arizona College
B.S., M.A., University of Nevada, Reno

Holsonbake, Troy .............. Administration of Justice 2006
A.A., College of the Sequoias
B.S., Cal Poly State University, San Luis Obispo

Hunt, Bruce ........... Head Rodeo Coach, Agriculture 1985
B.S., M.S., Cal Poly State University, San Luis 
Obispo

Jacobus, Linda ....................................Basic Skills, ESL 1993
B.A., University of California, Santa Barbara
M.A., San Francisco State University

Jaurena, Tracey ................................... Athletic Trainer 1999
B.A., California State University Fresno
M.A., Western Michigan University

Jeffery, Richard ..................................Work Experience 1979
B.S., M.A., Cal Poly State University, San Luis 
Obispo
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Administration and Faculty

Lewallen, Willard ..................................................... President
BS, Cal Poly Pomona (1977)
MS, Purdue University (1978)
MS, Purdue University (1984)
PhD, University of California, Los Angeles

Little, Anna-Lisa ..........................Child Development 1997
AA., Bakersfield College
B.A., M.A., California State University, Bakersfield

Magnuson, Matthew ..................................... Librarian 2006
B.A., Connecticut College
M.L.I.S., University of Southern Mississippi
M.A., University Massachusetts Boston 

Mayer, Rhonda ........................ Psychiatric Technician 2006
A.S., College of the Sequoias 

McGlothlin, Saundra .................................. Counselor 1996
A.A., Fullerton College
A.A., West Hills College
B.A., M.A., California State University, Fresno

Morales, Frank ...................................Nurse Instructor 2009
 B.A., University of La Verne

Mosher, Staci ........Head Softball Coach, Psychology 1997
A.A., College of Sequoias
B.A., United States International University
M.A., National University

Noel, Catherine .................................Nurse Instructor 2008
 A.A., University of New York, Regents College
 B.A., California State University Bakersfield

Pratt, Eugenie (Genie) ................Child Development 2001
B.S., Brigham Young University
M.S., California State University, Fresno

Rehark-Griffith, Rhea ......................................Spanish 1985
B.A., M.A., University of California, Santa Barbara

Reynolds David ......................... 2006, English/Humanities
B.A., M.A., Pepperdine University

Rodriguez, Martha ......................... EOPS Counselor 1997
B.A., California State University, Fresno
M.S., California State University, Fullerton
Ed.D., University of Southern California

Rolfsema, Tina ....................... Psychiatric Technician, 2003
A.A., West Hills College

Roton, Marlese ............................................. Counselor 1997
A.A., Modesto Junior College
B.A., M.A., California State University, Stanislaus

Shepard, Sarah .................................................Business 2001
A.A., San Joaquin Delta College
B.S., M.B.A., California State University, Fresno

Simon, Giselle ................................. EOPS Counselor 2008
 B.A., M.A., California State University Fresno

Skaggs, Robert ....................................................English 2005 
B.A., M.A., California State University, Fresno

Sowden, Kenneth ................................................. Math 2001
B.A., M.A., California State University, Fresno

Stearns, Jill......................... Dean of Student Learning 2000
B.S., Cal Poly State University, San Luis Obispo
M.S., National University

Sutherland, Scott ...............................................English 2004
B.A., M.A., University of El Paso

Tincher, Christopher ........................................History 2004
B.S., University of Santa Clara
M.A., Portland State University

Wanderer, Jeffrey …Head Volleyball Coach, Biology 1998
B.S., M.A., California State University, San Jose

Welch, Merlin ................................. Heavy Equipment 1983
A.A., Imperial Valley Community College, El 
Centro
B.A., California State University, Long Beach
B.S., Cal Poly State University, San Luis Obispo

 Whitener, Susan ...........Dean of Learning Resources 2000
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Wiest, Harold ......................... Theatrical Productions 2002
B.A. California State University, Long Beach
M.A. Texas State University

Wilds, Brandy .....................................................English 2005
B.A., M.A., California State University, Fresno 

Wilds, Kevin ....................Political Science Instructor 2005
B.A., M.A., California State University, Fresno 

Wilson, Scott ......................................................... Math 2000
B.A., M.A., California State University, Fresno

Winters, Tom .......... Director of Title V/Economics 1986 
B.A., M.A., Rutgers University
M.S., Dominican College 
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Wright, Steve ..............Physical Education Instructor 2008
B.A., M.A, University of Tennessee

Wyman, Leisa .......Psychiatric Technician Instructor 2008
 B.A., Luther College
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REVISED WHCC VISION, MISSION, AND GOALS 

 

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to  educational, social, 

cultural, and economic vitality . 

Mission Statement 

To provide educational, cultural, and 
economic development opportunities 

to our current and future students 
and the local and global communities 

that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving 
customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission of the college.  
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West Hills College Coalinga

Program Review Schedule

2010 - 2011

Non-Instructional Programs

X - Due
m - Mid Term Due
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A - Approved
O - Outstanding
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Admissions & Records A A X

Associated Student Body A A X

Athletics A A X

Cafeteria X X

CalWORKs / Career Center A A X

Cashier Services A X

Counseling/Advising/Outreach A A X

DSPS A A X X

EOPS/CARE A A X

Federal CAMP X

Federal HEP X

Federal TRIO/Upward Bound A A X

International Students A X X

Library Services A A X

Maintenance & Operations A X X

Matriculation A X

Residence Halls A X X

Transfer/Career A A X

 progress  progress  progress progress  progress
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STUDENT  SERVICES  COUNCIL     
HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 

   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 



After filling in all the appropriate sections, click on the gray box below to print all pages or
Select print, click print entire workbook.
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This report represents the findings of the team 
that visited West Hills Coalinga on April 23 – 24, 2009. 



 

West Hills College Coalinga 
Student Services Program Review and Technical Assistance Site Visit 

April 23 – 24, 2009 
 

REPORT FROM THE SITE VISIT TEAM 
 

Overview 
A seven member team visited West Hills College Coalinga on April 23 – 24, 2009 to evaluate 
the college‟s Student Services categorical programs – California Work Opportunity and 
Responsibility to Kids (CalWORKs), Cooperative Agencies Resources for Education (CARE), 
Disabled Students Programs and Services (DSPS), Extended Opportunity Programs and 
Services (EOPS), and Credit Matriculation, as well as college-wide student services integration 
and coordination.  The scope of the evaluation included the main campus and the North District 
Center (NDC) in Firebaugh, although the team did not physically visit NDC. 
 
West Hills College Coalinga (WHCC) is one of two colleges in the West Hills Community 
College District, established in 1932, that serves 3,464 square miles of agricultural communities 
in Fresno, Kings, San Benito, Monterey, and Madera counties.  In 1971, NDC was built in the 
city of Firebaugh to better serve the outlying areas of this service area.  Between the two sites 
WHCC serves an unduplicated headcount of 5,054 students, of which 52.16% are Hispanic, 
over 60% of the total are between the ages of 18 and 24, and over 62% of the student 
population are female.   
 
The team received the college‟s Self-Evaluation and supplemental materials in January 2009.  
While the Self-Evaluation was well written, addressing all of the self-evaluation survey 
instrument questions, the team found inconsistencies between the report and the supplemental 
information provided.  Additionally, when other updated supplemental materials were received, it 
led to further questions that needed to be clarified during the visit.  These supplemental 
materials included, but were not limited to: the College Catalog, Schedule of Classes, Student 
Handbook draft, student advising documents, program reviews, selected statistical student data, 
and student learning outcomes, along with program plans for each of the categorical areas 
being evaluated. 
 
The team arrived at WHCC and was greeted by a very hospitable administrative staff.  The 
Associate Dean of Student Services provided the team a short tour of the campus after the 
team settled into the workroom that was located in the Speech-Arts-Music-Theater Building.  
The campus was found to be clean and well kept.  The arrangements were excellent, as were 
the refreshments and attentive service.  The team was provided a library of additional 
documents, including plans and reports in the workroom, the college‟s Strategic Plan, the 
Accountability Report of Community Colleges (ARCC), and other requested materials.  
Additionally, the team‟s technology needs were attended to during the site visit that made it 
easier to for the team to complete their work.  The college is to be commended for its response 
to the needs of the team during the organizational period, as well as during the site visit. 
 
After the tour, the team met with the college President, Dean of Student Services (CSSO), Dean 
of Instruction (CIO), Associate Dean of Student Services, and the other administrators, faculty 
and staff associated with the categorical programs to provide a general overview for the two-day 
visit.  Group and individual interviews were held with college administrators, faculty, staff, and 
students.  The interviews with these key individuals were conducted to validate the information 
provided by the college in the Self-Evaluation, learn more about the activities of the programs, 
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gain further insight as to the integration of the programs, and ascertain perceptions of faculty, 
staff and students about the effectiveness of the programs in meeting the needs of the WHCC 
students. 
 
The team greatly appreciated the support from college staff prior to and throughout the visit and 
in the willingness to assist with team requests for individual meetings and other needs during 
the site visit.   
 
In general, the team found a strong relationship between the student services professionals, 
whose attitudes were student centered.  There were abundant signs of collaboration between 
programs and cooperation in seeing that the student‟s needs were met first.  Evidence that 
supports this include:  college-wide counselor/advisor meetings that assist in ensuring that all 
professionals are getting the same up-to-date information that will effect students, the high 
school visitations done in „teams‟ made up of a representative of each of the programs so that 
the outreach efforts are comprehensive in nature, and the close working relationship between 
Financial Aid and EOPS/CARE, CalWORKs, and DSPS to ensure that students are receiving 
the most supportive financial service possible.  This type of collegial approach to serving 
students has a direct result in student retention, persistence, and success. 
 
Summary of General Commendations 
While not all of the general commendations mentioned below fall within the specifics of the site 
visit, the team wishes to acknowledge a variety of institutional efforts that support student 
success:   
 
The team commends the college for: 

 Establishing comprehensive student services at both WHCC‟s main campus and the 
NDC center in a “one-stop-shop” model, for students who are eligible for services.   

 Developing a culture of comprehensive services in a collegial environment so students 
can receive the maximum support possible in the most accessible process possible. 

 
COLLEGE-WIDE STUDENT SERVICES INTEGRATION AND COORDINATION 

The team found that the student services faculty and staff participate in college-wide 
committees and senates, and involve themselves in the governance structure, via participatory 
governance committees and ad hoc committees, to ensure that the students‟ voices are heard 
from a Student Services vantage point.  Depending on the nature of the individual‟s job, there is 
evidence of student services being included in Instructional Council Meetings, Curriculum 
Committees, advisory boards, and other instructional ad hoc committees such as Basic Skills.  
Student services faculty and staff participated in the development of the Student Equity Plan. 
 
The team found that the Academic Senate has not approved the current student services 
program review template and process.  The program review process is under the purview of the 
Academic Senate (part of the 10+1); hence this needs to be completed.   
 
The team found a void of involvement of instructional faculty and staff in serving on student 
services advisory boards, program reviews, and ad hoc committees that clearly involve specific 
outcomes of instructional disciplines.  Where there is clearly a logical, built-in path that would 
benefit students through the involvement of both student services and instruction, generally only 
student services professionals have been involved. One exception is the college‟s recent work 
with the Basic Skills Initiative (BSI).  The BSI Committee currently has instruction and student 
services faculty collaborating on joint activities to increase the retention, persistence, and 
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success of Basic Skills students.  This type of collaboration in other appropriate areas, will 
greatly enhance student success. 
 
Commendation: 
The team commends the college for: 

 Valuing the input and participation of student services professionals in committee work 
that clearly impacts student success, retention, and persistence. 

 
Recommendations: 
The team recommends that the college: 

 Educate instructional faculty and encourage their involvement in student services 
advisories and program review to attain a more comprehensive outcome utilizing their 
input and involvement in their fields of expertise. 

 Encourage the student services faculty and staff to be more inclusive of those who are 
non-student services employees and to invite and embrace others to serve on their 
various advisory boards and program reviews. 

 Review the Student Services Program Review process and get the template through 
Academic Senate for approval. 

 
Management Information System (MIS) Data Reporting 
The college utilizes Datatel for data collection and reporting to the State Chancellor‟s Office.  In 
order to review the MIS data prior to submission, appropriate staff are sent an e-mail with the 
data extracted, and they are requested to review the data for accuracy.  The data is expected to 
be reviewed, inconsistencies are to be corrected, and then the corrected data is submitted to 
the state. The college has many new employees who are responsible for identifying and 
providing services to students and for reviewing MIS data. It is not clear what documents are 
being used to compare to the data extract for validity. 
 
Recommendations: 
The team recommends that the college: 

 Ensure that the new employees who are responsible for verifying the MIS data are 
trained in each of the categorical programs on the data elements and those specifically 
tied to program funding. 

 Review, revise and implement a process to ensure that the MIS data submitted is 
accurate. 

 
Program Integration with Student Equity and other Strategic Planning Initiatives 
The Student Equity Plan was developed in 2005 by an ad hoc committee of the Student 
Services Council.  All members were student services employees.  The report was signed by an 
individual whose title was Student Equity Coordinator.  The original document indicated that 
there would be ongoing updates on defined goals and that they would be submitted to the 
college Consultation Council at regular intervals.  In reviewing those originally stated goals, it 
appears that the college has in fact made progress toward achieving them.  However, there has 
been no reporting on these goals, to date.  
 
Since 2005, the BSI Committee was formed and the annual review of data for the ARCC report 
was completed. Both the BSI Committee‟s work and the ARCC report reflect upon the 
institution‟s progress in providing access and serving underrepresented students and students 
with disabilities, retention and success rates of students enrolled in Basic Skills courses, 
ensuring progression of ESL students into Basic Skills courses, and student completion rates. 
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Therefore, since there is overlap in these areas between BSI and the ARCC, it appears that this 
type of institutional progress and the reporting of such information continue to be a focus of the 
college. 
 
The college is in the process of completing their Educational Master Plan that supports the 
District Strategic Plan which, in turn, links to the State Chancellor‟s Office Strategic Plan.  The 
Master Plan‟s key findings provide direction to the division area plans and lay out the process in 
which it will be used to drive recommendations to college level planning and the budget 
allocation process.   
 
Commendation: 
The team commends the college for: 

 Developing and implementing a comprehensive planning document that links the review 
processes to college level planning and budgeting.  
  

Recommendations: 
The team recommends that the college: 

 Decrease the duplication of effort through folding the Student Equity Plan under the 
umbrella of the BSI Committee. 

 Review the 2005 Student Equity Plan and address the college‟s progress towards the 
goals that were identified at that time and set new benchmarks that are appropriate with 
the new available data. 

 
Student Learning Outcomes 
Since the Self-Evaluation was submitted, the college has made progress in establishing a 
uniform template for development of Student Learning Outcomes (SLOs) and the Assessment 
Plan.  This progress can be attributed in part to faculty leadership, which facilitated the Student 
Learning Outcomes (SLO) Coordinator for Student Services working with the lead instructional 
SLO Coordinator.  Each student services area has moved its initial work onto a template and 
conducted an initial assessment leading to program and services changes.  The District 
Researcher has assisted each area in designing their SLOs to be valid and reliable, with the 
ability to extract data for analyzing progress. 
 
Commendation: 
The team commends the college for: 

 Standardizing its development and format of SLOs and Assessment Plans. 
  

Recommendation: 
The team recommends that the college: 

 Continue with the process of assessing SLOs and modifying practices accordingly, to 
best serve students. 

 
Effectiveness of Program Directors/Coordinators and the Business Office in Monitoring 
Allowable Expenditures and Reconciling Fiscal Reporting 
The categorical programs have established good working relationships with fiscal services to 
ensure fiscal accountability.  Program directors and their assistants rely primarily on the 
Business Office support staff to provide ledgers from the MIS system with the use of an Oracle 
data warehouse program in order to review budget expenditures.  
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The remainder of this site visit report is organized by program and includes commendations and 
recommendations for each program. 
 
 
 

California Work Opportunity and Responsibility to Kids (CalWORKs) 
 

General Comments Related to Management, Access, Progress and Success 
The college‟s CalWORKs program is located in the Student Services building at West Hills 
College Coalinga (WHCC).  The career technicians and CalWORKs counselors report to the 
Associate Dean of Student Services. The Associate Dean, who was hired on January 5, 2009, 
coordinates CalWORKs 20% of his time.  Currently, he does not work directly with CalWORKs 
students and has not been trained in CalWORKs guidelines and regulations.  Based on 
supporting documents and interviews with staff, the CalWORKs staff collaborates with 
EOPS/CARE, DSPS, and Financial Aid to provide an effective delivery of services to students.  
Some of these departments share staff and many of the CalWORKs students participate in 
several of these programs simultaneously.   
 
The role and duties of the CalWORKs data technician was not presented in supporting 
documents.  The CalWORKs data technician does not work directly with students and works for 
the Director of Institutional Research at the West Hills Community College District.  Childcare is 
tracked in the Child Care Center by the Child Care Office Manager who also maintains the 
children‟s files.   The team feels that these two positions do not provide specific CalWORKs 
activities and should not be paid with CalWORKs funds. 
 
CalWORKs students have limited vocational certificate options at the college due to county time 
restrictions.  Some vocational programs schedule course offerings variably every semester, 
which creates difficulty in allowing the student to complete their educational goals on time.  As a 
result, the majority of students do not complete their occupational goals on time.  However, the 
business/computer skills and remedial basic skills are curriculum areas that were created to 
meet the needs of the CalWORKs student population.  Having a small caseload of students, the 
CalWORKs career technicians provide additional case management to support student learning 
outcomes and a high retention rate in occupational/vocational courses.  As a small population of 
the student enrollment, CalWORKs students persist at a higher rate than the general student 
population from semester to semester, according to data provided by the college. 
 
Commendations: 
The team commends the college and CalWORKs program for: 

 Collaborating well with other departments such as EOPS/CARE, Financial Aid and Child 
Development to promote student success.  

 Demonstrating enthusiasm in their work and care about their students‟ success. 

 Demonstrating a willingness to serve additional students.   
 
Recommendations: 
The team recommends that the college and CalWORKs program: 

 Cease the current practice of funding positions in CalWORKs (CalWORKs Research & 
Tracking Support) that do not work directly with the program.  (compliance)  

 Ensure that the Associate Dean of Student Services and CalWORKs staff attend the 
CalWORKs Director/Coordinator training offered by the State Chancellor‟s Office. 
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General Comments Related to Specific Program Questions 
The Career Technician is the first point of contact for CalWORKs students and provides case 
management services which include; intake, eligibility determination, needs assessment and 
referrals.  Any resulting reports or other applicable documentation resulting from those first case 
management contacts are in turn, provided to counseling, EOPS/CARE, Financial Aid, work 
study and child care services.  Counseling services are provided by CalWORKs/EOPS/CARE 
counselors.  Intervention services were not mentioned in the Self-Evaluation, however 
CalWORKs staff refer CalWORKs students to appropriate on campus departments and 
community agencies, when deemed necessary.  An example of such an agency is the Carmen 
Meza Crisis Center.  The budget, mid-year, and year-end reports are completed by the Director 
of Grants.    
 
The CalWORKs program is not listed in the Student Services section of the 2007-2009 college 
catalog and is only listed on the campus map.  CalWORKs is not listed in the 2007-08 student 
handbook.  There is also no signage to indicate the location of the CalWORKs office. 
 
A review of five CalWORKs student files found that childcare and work-study documentation 
missing.  The college utilizes a system with colored coded dots placed on the file folder to 
identify the services students receive.  For childcare and work-study coded files, no 
documentation was filed indicating that the services were provided.   
 
Student eligibility for on-campus childcare is determined by the CalWORKs Career Technicians 
and verified each semester by the Child Development Center site supervisors.  The childcare 
tracking is done by the Child Care Office manager and documentation of the childcare program 
is properly administered. 
 
Student eligibility for work study is determined by the CalWORKs Career Technicians and 
verified each semester.  The CalWORKs currently budgets 28% for CalWORKs work-study.  
The Financial Aid department maintains the CalWORKs student work-study file. 
 

CalWORKs staff worked collaboratively in the past with Human Services Employment and 
Training Services in Fresno and Kings Counties. However, currently there is some 
disconnection between the program and the county offices.  Due to staffing changes at the 
college, the Associate Dean of Student Services/CalWORKs Coordinator recently met with 
county staff.  It was determined that county and college staff are not meeting together on a 
regular basis.  Bi-annual CalWORKs advisory meetings have also not occurred.  The college 
plans to resume these meetings.  
 
Recommendations: 
The team recommends that the college and CalWORKs program: 

 Ensure that the Associate Dean of Student Services/CalWORKs Coordinator be more 
involved in the review and completion of the CalWORKs budget, mid-year and year-end 
reports.   

 Develop a plan to reconnect with local county offices and re-establish those working 
relationships. 

 Include child care and work-study documentation in the CalWORKs student files.  

 Install signage for locating CalWORKs office to increase the program‟s visibility. 

 List CalWORKs in the student handbook and catalog.   
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 Strive to achieve the CalWORKs program goal of increasing the work-study budget to 
30% of the total allocated program funds, as part of the 2009-2010 budget development 
process.  
 

General Comments Related to Opportunities for Improvement 
The CalWORKs program plans to increase collaboration with all categorical programs and the 
Fresno County Workforce One-Stop administration. The program seeks to increase vocational 
and short-term classes to meet the CalWORKs population‟s needs, as well as tracking student 
participation and attendance.  In addition, the CalWORKs program would like to maximize their 
campus work experience program and work within local and district guidelines to increase work-
study hours and opportunities for CalWORKs students. 
 
Recommendations: 
The team recommends that the college and CalWORKs program: 

 Develop a plan to increase collaboration with county and categorical programs to 
increase vocational and short-term classes. 

 Develop a plan to increase work study hours and opportunities for CalWORKs students. 
 
General Comments Related to Planning Agendas 
The planning agenda includes increasing visibility by marketing and recruiting students not 
referred by the county welfare offices.  The CalWORKs program would like to establish an 
intensive case management program for working with hard-to-serve populations. 
 
Recommendation: 
The team recommends that the college and CalWORKs program: 

 Develop and implement specific tools for marketing and recruiting additional students. 
 
 
 

Disabled Student Programs and Services (DSPS) 
 

General Comments Related to Management, Access, Progress and Success 
The DSPS program at West Hills College Coalinga (WHCC) is supportive of the institution's 
responsibility to ensure equal access to educational, vocational and social programs provided 
by the college.  This mission seeks to guarantee that students with disabilities have the same 
opportunity to access and to participate freely and actively, in all facets of West Hills College 
Coalinga.  To accomplish its mission, DSPS has proactively collaborated with students, college 
staff and faculty, and community agencies such as the Department of Rehabilitation and actively 
advocates regarding issues of disability, physical access and disability law. 
 
DSPS counseling and learning disability staff work one-on-one with students to meet disability 
management, academic and personal needs.  However, it was unclear if one position, 
established as a 45% DSPS Counselor/55% EOPS Counselor, was in fact expending 45% of 
his/her time providing DSPS specific services.  The High Tech Center staff work closely with 
students with disabilities regarding alternate media, adaptive technology and access to 
instructional programs.   
 
The current data shows that DSPS persistence rates are above average for the college; 
however, math completion is still below average, and therefore a concern.  Financial Aid and 
tutoring are widely used by students with disabilities and are keys to their success.  In addition, 
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DSPS program Student Learning Outcomes (SLOs) have been revised and there are program 
policies and procedures in place.  
 
At the time the Self-Evaluation was submitted, the program did not have a DSPS Director in 
place, as the Association Dean of Student Services position was vacant.  However, prior to the 
site visit the Associate Dean of Student Services was hired and serves as the DSPS 
Coordinator.  He appears to meet all the minimum qualifications to satisfy Title 5, Section 
56048.  In addition, the Associate Dean serves as EOPS Director and has oversight over the 
CARE and CalWORKs programs.  Since the Associate Dean is new to the position of DSPS 
Coordinator and has limited experience in DSPS, coupled with the fact he will have oversight 
over multiple programs and the inherent complexities of managing a DSPS program, such as; 
ADA/504, the DSPS allocation formula and budget management issues, the DHH allocation, 
district match, and the LD assessment process and eligibility model, the team felt that the 
Associate Dean would greatly benefit from ongoing training opportunities offered in the area of 
DSPS.  The Associate Dean concurred. 
 
The faculty and staff in DSPS are committed in their work and strive to meet the students‟ 
needs.  They collaborate and are in sync with other categorical programs.  DSPS has a good 
relationship with instructional faculty and has well established relationships with other support 
services provided on campus. The college offers a limited number of “special classes” as 
defined in Title 5, Section 56028. 
 
Commendations: 
The team commends the college and the DSPS program for: 

 Providing students a can-do atmosphere and determination to facilitate student success. 

 Providing equal, not better, accommodations for students with disabilities. 

 Establishing and maintaining a good relationship with instructional faculty and staff.    
 
Recommendations: 
The team recommends that the college and the DSPS program: 

 Ensure that the Associate Dean of Student Services is responsible for the day-to-day 
operations of DSPS, as required in Title 5, Section 56048. 

 Ensure that Associate Dean of Student Services participates in the following trainings:   
1. The Galvin Group‟s online New Directors trainings; 
2. New Directors training in Sacramento on September 21 – 22, 2009; 
3. Individual training about Deaf/Hard of Hearing (D/HH) funds, Access to Print and 

Electronic Information funds, and the general DSPS allocation, by the State 
Chancellor‟s Office DSPS specialist. 

 Evaluate and examine the 45% DSPS/55% EOPS Counseling position to ensure that the 
percentage of time reported is accurate and provided for DSPS services.  This may 
provide additional support to the Learning Disability/Counselor specialist position. 

 Increase the number and diversity of special class offerings for students with disabilities. 
 
General Comments Related to Specific Program Questions 
Program outcomes, student eligibility, and services are currently being met by the lead Learning 
Disability Specialist/Counselor.  These services include; student intakes, counseling, learning 
disability testing and special class instruction.  The program has an Early Alert program  in place 
And has resumed the DSPS Advisory Committee.  The budget and year-end expenditures 
reports are completed by the Associate Dean of Student Services.  Deaf and Hard-of-Hearing 
(D/HH) funds are currently not being requested by the college.  Managing the budget for Access 
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to Print and Electronic Information funds was, until very recently, the responsibility of the 
Assistive Technology/High Access Specialist.  It was clarified onsite that that responsibility has 
been assumed by the Associate Dean of Student Services.     
 
General Comments Related to Exemplary Practices  
The DSPS staff is supported college wide, but need adequate staffing along with an increase in 
accessible facilities and more physical space for the staff and students. Test proctoring is being 
done in the same, small and limited area where alternate media production, access to print 
hardware and adapted technology is stored. There does not appear to be sufficient computer 
stations in the High Tech Center lab to meet the needs of students and any overflow are 
encouraged to use the computer stations in the Library.  Adjunct learning disability specialists 
are asking for increased training and certification. In addition, DSPS staff is asking the college 
for any basic skills grant funding that may be appropriately allocated to the DSPS program. 
 
Recommendations: 
The team recommends that the college and DSPS program: 

 Address the needs of training, and certification of adjunct learning disability specialists. 

 Increase the facilities and space for the DSPS department, as supported by the existing 
approved facilities plan. 

 Explore additional grant funding opportunities to better serve students with disabilities. 
 
General Comments Related to Opportunities for Improvement  
West Hills Coalinga DSPS department has experienced a 50% increase in students with 
disabilities.  Currently, there are a small number of visually impaired and deaf students enrolled 
in the college.  The Adaptive Technology Specialist is assigned a 50/50 split between the two 
colleges in the district.  He works at the WHCC High Tech Center Lab every other day.   
 
There is a need for a transition program, such as “college bridge” program, linking High School 
special education students to the DSPS services available at West Hills Coalinga College.  The 
team saw a void in not having a current DSPS Technology/Access plan in place. After touring 
the campus and looking at current campus access issues, as well as future plans, the team 
found there was a need for an accessible sidewalk connecting the main campus to the on-site 
Child Development Center.  
 
Though facing some challenges, it was evident that the DSPS staff and faculty interviewed are 
very experienced and motivated to better serve students with disabilities. Under the guidance of 
the new Associate Dean, the staff feels energized and enthused about having permanent 
leadership in place who is dedicated to addressing DSPS concerns, and they see this as an 
opportunity to improve upon the program and in the delivery of services. The team found the 
individual DSPS staff members to be very dedicated to student success. 
 
Commendation: 
The team commends the college and DSPS program for: 

 Demonstrating motivation to facilitate success for students. 
 
Recommendations: 
The team recommends that the college and DSPS program: 

 Seek to convert the Adaptive Technology Specialist position to a full-time position at 
WHCC. 
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 Develop a DSPS Technology Plan that is inclusive of all students with disabilities, 
including students with visual and/or hearing impairments, despite the fact the college 
currently has very few students in those disability categories. 

 Seek funding for physical access to campus facilities to accommodate the need for an 
accessible sidewalk to the Child Development Center. 

 
General Comments Related to Planning Agendas 
The planning agenda includes a need for more staff, more special classes for students with 
disabilities, and training on adaptive technology for both staff and students.  There is a need for 
more outreach to the high school to increase enrollment of students with disabilities.  The 
planning agenda in the Self-Evaluation also includes an increase in the role of the DSPS 
Learning Assistant position. 
 
Recommendations: 
The team recommends that the college and DSPS program: 

 Continue to attend training in the areas of adapted technology and alternate media. 

 Explore outreach efforts to the local feeder high schools and in-reach activities to 
students. 

 Consider exploring the duties and scope of the DSPS Learning Program Assistant 
contract position to ensure that it meets the needs of the students in the area of test 
proctoring, tutoring and lab assistance. 

 
 
 

Extended Opportunity Programs and Services (EOPS)/ 
Cooperative Agencies Resources for Education (CARE) 

 
General Comments Related to Management, Access, Progress and Success 
Since the Self-Evaluation was submitted, the Associate Dean of Student Services was hired on 
January 5, 2009.  He will address operational issues that were identified during the time this 
position was vacant, such as program plan issues, day-to-day operations, and the EOPS 
Advisory Committee.  The Associate Dean and some of the staff attended the State 
Chancellor‟s Office EOPS technical training on April 2, 2009.   
 
The team interviewed the Dean of Student Learning, Associate Dean of Student Services, 
EOPS/CARE Secretary, EOPS Advising Specialist, EOPS/CARE Counselors, EOPS/CARE 
Technician, Student Services Technician, and Career Center Technician.  The interviewees 
were all pleasant, cooperative and informative.  The passion and dedication from all staff was 
evident throughout the interviews.  The Dean of Student Learning and the Associate Dean of 
Student Services are learning the budget process and working closely with the district Fiscal 
Services and the State Chancellor‟s Office to learn how to accurately develop and manage the 
EOPS/CARE budgets.  MIS data is entered by the EOPS/CARE Secretary who has a good 
working relationship with the IT staff.  The MIS data provided in the Self-Evaluation appears to 
be accurate. 
 
The EOPS/CARE office is located in close proximity to all other student services.  While the 
program is very accessible, one counselor‟s office does not provide for confidentiality due to the 
ability to clearly hear conversations outside the walls of the designated office.  At the North 
District Center (NDC) EOPS/CARE programs are located in one building, in a one stop center.   
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In reviewing the MIS data and student outcomes, EOPS students overall appear to perform as 
well as or better than the general student population at WHCC.   
 
Commendations: 
The team commends that the college and EOPS/CARE program for: 

 Supporting EOPS students and, in turn, assisting the college in maintaining a 
persistence rate for EOPS students that is as good, or better, than the general student 
population.  

 Demonstrating dedication and passion in serving students.  

 Committing to on-going training opportunities. 

 Filling the Associate Dean of Student Services position, therefore establishing leadership 
for the EOPS/CARE program.   
 

Recommendations: 
The team recommends that the college and EOPS/CARE program: 

 Continue to learn and implement EOPS and CARE regulations and guidelines by the 
Associate Dean attending trainings via conferences, workshops and working closely with 
the State Chancellor‟s Office on budget regulations and procedures. 

 Ensure that Associate Dean is involved in budget development and expenditures. 

 Provide the EOPS/CARE counselor with confidential office space that provides a sound-
proof environment. 
 

General Comments Related to Specific Program Questions 
Since many of the staff members are new to the college and/or this program, they have 
requested additional training in EOPS/CARE guidelines.  Staff is receiving cross-training in all 
student services programs and it is apparent that EOPS staff works collaboratively with other 
student services on campus.   
 
The process of determining student eligibility is appropriate and meets with Title 5 guidelines.  
The A or B BOG-FW eligibility is verified by the EOPS/CARE Advisor through Datatel screens.  
The EOPS/CARE Counselor develops multi-term Student Education Plans.  The EOPS/CARE 
files contained all the proper documentation and are organized and well kept.  The college has 
developed a CARE workshop requirement in order for students to receive additional CARE 
services such as meal cards, gas cards, books, and school supplies.  The team wants to ensure 
that the requirement is contained in the CARE Mutual Responsibility Contract. 
 
The EOPS/CARE Advisory Committee has not met since 2006.  Title 5, Section 56208 requires 
the EOPS program to have an advisory committee that meets at least once each academic 
year.  CARE guidelines also require an advisory committee that meets at least twice each 
academic year.  The EOPS and CARE advisory committees may be one joint committee that 
provides assistance to both programs. 
 
Student services such as assessment, tutoring, basic skills instruction, transfer services and 
career and employment services are offered to all students on the campus and therefore are not 
included as over and above EOPS services.  The Associate Dean of Student Services has been 
granted a part-time director waiver by the State Chancellor‟s Office for 2008-09.  
 
After reviewing the Self-Evaluation, the EOPS/CARE program plan, and talking with staff, it 
appeared that the 2.2 forms for positions #9/Student Services Assistant, #12/Career Center 
Technician, and #13/Career Center Technician do not accurately reflect the percentages of time 
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spent in EOPS/CARE.  It appeared to the team that the 2.2s currently indicate a higher 
percentage of EOPS/CARE time than what the staff is actually assigned or working.  It was also 
difficult to determine the extent of over and above EOPS/CARE services that were being offered 
by these positions (#9, #12, and #13).  Additionally, the team was not able to identify over and 
above services provided by position #10/Student Services Assistant (NDC).  After reviewing the 
program plan and having conversations with the Student Services Assistant (NDC), the team 
did not discern any differences between the over and above EOPS services and those provided 
to general students.  Since this is the case, this position should not be included in the EOPS 
program plan or budget for 2008-09 
 
After interviewing key staff, the team proposes that the three positions mentioned above are 
actually assigned less time to EOPS/CARE and should be corrected in the EOPS program plan 
for 2008-09.  They propose that position #9/Student Services Assistant should be revised to 
reflect 15% EOPS/25% CARE time; position #12/Career Center Technician should be revised to 
reflect 25% EOPS/25% CARE time; and position #13/Career Center Technician should be 
revised to reflect 20% EOPS/5% CARE time.   
 
Commendations: 
The team commends the college and EOPS/CARE program for: 

 Understanding and being committed to improving the staff‟s technical skills and, in turn, 
improving the entire EOPS/CARE program. 

 Being cognizant of the program‟s needs for improvement and enhancement of the 
delivery of services in EOPS.  
 

Recommendations: 
The team recommends that the college and EOPS/CARE program: 

 Re-establish the EOPS/CARE Advisory Committee. 

 Ensure that the Associate Dean of Student Services clarifies with staff what are over and 
above services. 

 Review and revise the 2.2 forms for positions #9, #12, and #13 to detail the over and 
above services and reflect actual percentage of time spent providing over and above 
EOPS and CARE services and submit revised 2.2s and budget to State Chancellor‟s 
Office for approval.  (compliance) 

 Remove position #10 from the 2008-09 EOPS and CARE program plan and budgets, 
notify State Chancellor‟s Office, and submit a revised budget reflecting the removal of 
this position.  (compliance) 
 

General Comments Related to Opportunities for Improvement 
The EOPS/CARE staff is extremely pleased with the new Associate Dean of Student Services 
and is looking forward to developing and instituting new ideas and continuity with the program 
leadership.  This will also allow for such activities as reinstituting the EOPS/CARE Advisory 
Committee. 
 
General Comments Related to Planning Agendas 
EOPS/CARE Student Learning Outcomes (SLO) are developed and staff has completed the 
first cycle of assessment. Staff is working on new ways to improve outcomes and is looking 
forward to working with the new Associate Dean to develop a planning agenda.  
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Recommendation: 
The team recommends that the college and EOPS/CARE program: 

 Develop and implement the EOPS/CARE Planning Agenda under the leadership of the 
Associate Dean of Student Services. 

 
 
 

Matriculation 
 
General Comments Regarding Management, Access, Progress and Success 
 
Management 
Matriculation services at West Hills College Coalinga (WHCC) are coordinated by a full-time 
counselor with a .25 release to oversee matriculation functions for the college.  In addition to the 
Counselor/Matriculation Coordinator, the following positions are funded through matriculation:  
2.0 Admissions/Records Technicians, .20 Advising Specialist, .10 Career Technician, .25 
Counselor, North District Center (NDC)  
 
All of the matriculation services that involve direct contact with students are grouped together 
and conveniently located on campus.  The Counselor/Matriculation Coordinator has direct 
responsibility for ensuring compliance with AB3 and works closely with the campus curriculum 
committee on prerequisite and co-requisite policies.  Admissions and Records staff who serve 
students at both WHCC and NDC are supervised by the district Director of Enrollment 
Management.  
 
Following the previous program evaluation in 1990, the college responded to the 14 
recommendations that were made.  The most recent review and revision of the college 
matriculation plan was completed in 2007.   
 
The Matriculation Coordinator is directly involved with review of the MIS data through an 
organized process beginning with the appropriate district programmer sending a reminder to the 
Matriculation Coordinator to review the data prior to submission to ensure its accuracy.  Before 
the final extract, the coordinator reviews the data again to either confirm or question the 
accuracy of the data.  While the data is described as accurate, the college is undergoing efforts 
to improve accuracy with enhanced training regarding data entry.  
 
Access 
In 2006-07 the WHCC data indicates 723 (16.49% of total students) students received 
matriculation services.  Access to matriculation services by Hispanic, African American, and 
Asian students exceeds the general population and is relatively even with other ethnicities.  
However, white students reflect a much lower utilization of matriculation services than the 
percentage of white students enrolled at the college (29.70% enrolled; 13.97% matriculated).  
With the exception of applying to the college, students in the ESL courses do not appear to 
access matriculation services to a great extent even though information is provided in Spanish.  
There has been some discussion that taking services directly to the ESL population rather than 
making services available to them in the current format would encourage participation. 
 
E-mail messages are sent to all students, flyers are posted around campus, and counselors 
make classroom visits to promote matriculation services.  A dedicated outreach counselor 
whose charge is to develop a positive relationship with the five district high schools has been 
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effective in increasing enrollments of new high school graduates.  During visits to the high 
schools prospective students are directed through the application process, view the online 
orientation, complete the college assessment process, and enroll in classes. 
 
Progress 
Data from the college indicate that students going through matriculation are more successful in 
persistence and in course completion in basic skills and ESL.  The college credits a number of 
programs and services that contribute to the progress of students, including their enhanced on-
line orientation model, the “Ask a Counselor” web-based program, and counselors actively 
reaching out to students in Basic Skills and English courses. Given the increased success of 
students who go through matriculation, even greater efforts to promote these services should be 
undertaken.   
 
Success 
Students who receive matriculation services perform better in completing degrees and 
certificates than the total student population. The college credits a number of programs and 
services that contribute to the success of students, including bilingual counseling and advising 
staff to meet student‟s needs, a more proactive outreach and follow up approach to students in 
the Early Alert program, and implementing a more user friendly system for counselors and 
advisors to use the electronic version of SEP‟s as a tool in working with students.  
 
Commendations: 
The team commends the college and Matriculation program for: 

 Establishing a smooth and efficient process for confirming MIS data, that includes 
regular involvement of the Matriculation Coordinator. 

 Developing proactive high school outreach efforts. 

 Maintaining a program that results in excellent progress and success for students 
receiving matriculation services. 

 
Recommendations: 
The team recommends that the college and Matriculation program: 

 Develop additional ways to increase utilization of services – especially in the area of 
orientation. 

 Explore enhanced efforts to reach out to the ESL population in ways to increase 
participation in matriculation activities.  

 
General Comments Related to Specific Program Questions 
 
Student Eligibility  
While the staff recalls the San Diego Board adopting exemption criteria for matriculation, it has 
been many years and no copy could be located.  It is the college‟s plan to review and update 
the criteria and take it to the Board for adoption. 
 
Admissions 
Over 50% of the students at WHCC are Hispanic.  The college utilizes CCC Apply in both 
English and Spanish so that students can choose between them or go back and forth as 
needed.  ESL students are assisted with the application by staff at Coalinga and Firebaugh 
(NDC).  Students have paper applications available to them if they prefer that mode over the 
online application. 
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Orientation 
WHCC provides orientation online and onsite using in both English and Spanish.  A newly 
developed online version is available in a closed caption version for students with disabilities. 
While matriculation services are encouraged as part of registration by staff and on the website, 
the college does not mandate orientation for students and participation has been low.  WHCC 
has recently developed an enhanced and engaging online orientation that contains 
comprehensive information about important policies and procedures.  In the Self-Evaluation, the 
college indicated that it would enhance orientation efforts by visiting basic skills and college 
level English and math courses to encourage students to access services.  Presently, 
counselors are going into all English classes and the required Health and Hygiene classes to 
show the orientation.  In addition, the college has begun showing the orientation to students 
prior to taking the assessment test.  The team and staff feel that these efforts will increase the 
participation in orientation.  Special support programs at the college such as EOPS have their 
own face to face orientations.  Since data reflect that the success of students who have 
attended orientation is higher than those who do not attend, it is hoped that these efforts may 
begin to reverse the participation numbers. 
 
Assessment 
WHCC administers the College Test of English Placement for reading and writing and the Math 
Diagnostic Testing Project (MDTP) for math, both of which are approved by the Chancellor‟s 
Office.  Their disproportionate impact and consequential validity studies were completed in 
2007-08.  The multiple measures used primarily include high school and college transcripts, 
self-reported data, and assessment test results.  Should students disagree with placement 
recommendations, they may meet with a counselor at which point these multiple measures are 
considered. 
 
Counseling and Advising 
WHCC has counselors and advising staff who speak Spanish.  There is one full-time counselor 
at North District Center (NDC) who attempts to meet with all new students due to the particular 
high risk population in attendance at NDC.  Evening students are served at both WHCC and 
NDC during the two weeks of peak registration period when the office is open from 7:00 AM – 
7:00 PM.  The college does have an evening instructional program yet there is no counselor 
available after the second week of registration.  There is no face to face counseling available on 
the weekends but all students, whether traditional or online, can access counseling through the 
“Ask a Counselor” feature on the website.  Questions are responded to within 24 hours by a 
part-time counselor.  The full-time counseling staff coordinates duty days to ensure summer 
coverage. 
 
Advising Specialists assist students with schedule development once an educational plan has 
been developed, direct students to support services, and refer students to a counselor when 
appropriate.  At times the roles overlap and students do not always know what is done by a 
counselor vs. an advising specialist.  Clarification of the functions would be of benefit to the 
students.   
 
Students are encouraged to complete their Student Educational Plans (SEP) during orientation 
and in counseling sessions.  SEPs are scanned into the document imaging system so that any 
counselor or advisor can access them.  Given the fact that the SEPs are now scanned into the 
system and accessible to advising specialists, the ability to use the SEP as a guide in assisting 
the students in schedule planning is a user-friendly process. 
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Student Follow-Up 
Probationary students are sent a letter informing them of their academic status and what action 
the student should take next.  Students are encouraged, but not required, to see a counselor to 
discuss their status.  Once a student is dismissed, they must meet with a counselor for an 
appeal to be reinstated.  The probationary process including dismissal is handled by the district 
Department of Enrollment Management.  Establishing early, coordinated retention efforts 
between counseling and enrollment management in informing students and offering academic 
support would provide an opportunity for earlier intervention with the academically at-risk 
student. 
 
Faculty is involved in follow-up in two primary ways; informally through contact with the student 
in the classroom and during office hours where they refer students to support services and, 
formally through their participation in the college Early Alert effort.  Prior to the sixth week, the 
Matriculation Coordinator sends an e-mail to faculty with a link to the Early Alert referral form.  
The faculty member indicates additional assistance needed and how the student is doing 
relative to attendance, completion of assignments, etc.  This information is sent back to the 
Matriculation Coordinator who follows up with the student via e-mail.  Faculty does not utilize the 
Early Alert program in great numbers and this is an area of focus for the college.  For those 
students who are referred during fall 2008, the college is piloting more proactive outreach by 
calling each student on an Early Alert notice to encourage them to meet with a counselor.  It is 
evident that a more coordinated approach, between student services and instructional faculty, to 
serving academically at risk students is necessary and that encourages more faculty 
participation in utilizing tools such as Early Alert, and in general is more focused on efforts to 
increase retention among this population.  

Coordination and Training 

The Matriculation Coordinator is responsible for training and keeping staff up to date on 
matriculation mandates as well as assessment and orientation practices, MIS data elements, 
and follow-up deadlines.  Training for counselors/ advisors takes place during monthly meetings 
and for staff during weekly student services meetings.  Training for Admissions and Records 
staff is addressed by the district Director of Enrollment Management. 
 
Beginning with fall 2008, faculty and staff received an electronic newsletter with general 
information on matriculation.  Students can access information regarding matriculation through 
the “registration checklist”.  
 
Research and Evaluation 

WHCC has a designated position within the IT department who disseminates and provides data 
for all MIS reporting.  The Matriculation Coordinator reviews the information prior to submission 
to ensure accuracy.   
 
The college data warehouse is a source of information to measure effectiveness of matriculation 
components.  The data the college has provided as part of developing the Educational Master 
Plan developed by the Office of Institutional Research has included matriculation elements such 
as retention, persistence, success rates, etc.  

Prerequisites, Co-requisites and Advisories on Recommended Preparation 

All prerequisites are approved by the curriculum committee.  The Matriculation Coordinator sits 
on the curriculum committee and can confirm compliance with the board approved policies for 
prerequisites, co-requisites, and advisories.  WHCC has adopted the Model District Policy. 
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Funding, Expenditures and Accountability 
WHCC fiscal procedures and accountability meet the standards for sound practice.  The 
Matriculation Coordinator has control over matriculation expenditures and all expenses are 
approved by both the Dean of Student Learning and the Director of Fiscal Services.  The 
Matriculation Coordinator is aware of the allowed and disallowed expenditures in matriculation 
and is familiar with the funding formulas that determine the college allocation. 
 
Development of the matriculation budget involves the Matriculation Coordinator working with the 
accounting personnel who oversees categorical expenditures.  The same individuals complete 
the year-end report prior to submission to the State Chancellor‟s Office. 
 
Commendations: 
The team commends the college and Matriculation program for: 

 Developing an excellent online orientation.  

 Working to ensure a quick turnaround time for online counseling. 

 Utilizing scanned SEPs that are accessible to counseling and advising staff. 

 Holding regular meetings of counselors/advisors and staff, allowing for consistent 
updates and training. 

 Developing and disseminating an electronic newsletter. 

 Facilitating excellent communication between Institutional Research, MIS, and the 
Matriculation Coordinator.  

 
Recommendations: 
The team recommends that the college and Matriculation program: 

 Prepare a matriculation exemption policy for Board adoption (as planned). 

 Develop strategies to enhance the numbers of students participating in orientation 

 Review the need for counselor availability throughout the academic year for evening 
students and provide if necessary. 

 Expand use of Early Alert program among faculty. 

 Develop and provide resources to implement a coordinated retention program for 
academically at-risk students.   

 
General Comments Related to Exemplary Practices 
The college recently developed an online orientation that is both engaging and comprehensive, 
and, of particular note, is available in closed captioned format for accessibility to students with 
disabilities. 
 
WHCC recognizes that strengths in its matriculation program and in the outcomes reflecting 
students participating in matriculation activities are progressing and succeeding as well or better 
than the general student population.  Of particular note is the ease of accessing services once 
the application is submitted; the online orientation (available in English, Spanish, and closed 
captioned); the regular counselor meetings allowing opportunities for training and updates; the 
development of student learning outcomes and assessment; and the positive working 
relationship between the Matriculation Coordinator and district programmer analyst in accessing 
data.  The majority of the matriculation functions is performed well and meets the needs of the 
WHCC student population.   
 
General Comments Related to Opportunities for Improvement 
Opportunities for improvement include expanding the involvement of faculty in the Early Alert 
program and increasing participation in orientation. 
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General Comments Related to Planning Agendas 
The planning agenda is appropriate, reflects awareness of areas for improvement, and should 
result in positive results in matriculation services.  Efforts to increase staff awareness of 
matriculation were stated as going into a “Matriculation Minute” newsletter.  In speaking with 
staff, they indicate the communication will be incorporated into a new weekly student services 
newsletter.  In addition, the college indicates strategies for increasing participation in orientation 
as described earlier in the document; a goal to research efforts to study the impact on student 
success of completing an SEP; and dedicating a room for assessment and orientation. 
 
Commendation: 
The team commends the college and Matriculation program for: 

 Developing a planning agenda that is realistic and reflects areas needing improvement. 
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Introduction 
 
West Hills College in Coalinga was established in 1932 under the name of Coalinga College.   In 
1969 Coalinga College officially changed its’ name to West Hills College and became a multi-
college district in 2004.  West Hills College Coalinga is located in a small, rural agricultural area 
in central California, halfway between Los Angeles and San Francisco.  This region covers 3,600 
square acres.  The District has two campuses, one in Lemoore and one in Coalinga in addition, to 
a center in Firebaugh, each about an hour’s distance from each other.  There are sixteen rural 
cities in the service area and the population is over 80% Hispanic in the majority of their 
communities. 
West Hills College Coalinga provides comprehensive education and training opportunities 
consistent with its mission and goals.  They enjoy several partnerships with public agencies, K-
12 unified school districts, businesses and regional four-year colleges to deliver education and 
workforce training that meet the diverse needs of the learners within our service area. 
The first football team was formed in 1932. Since then, the College has added several sports, due 
to low enrollments and budget reductions, there were several years where sports were suspended 
and then added back. Prior to 1995, the football team was non-existing; and the men’s basketball, 
women’s softball and women’s volleyball teams focused on getting the men’s and women’s 
dormitories remodeled to rejuvenate residential life on campus reinstated in the fall of 1995. The 
men’s baseball team and women’s tennis teams became available for Valley Conference students 
the next year.  During the last ten years, the district has experienced tremendous growth in 
enrollment and a college administration that is committed to the role of college athletics as part 
of an overall college experience.  
The West Hills College Coalinga Athletic Department consists of six head coaches and fourteen 
assistant coaches. The college offers six intercollegiate athletic sports as follows: (Please note 
that the West Hills College Rodeo Team (is considered a COED team) consisting of both men 
and women athletes.) 
 
  Men’s Sports                Women’s Sports 

Baseball     Volleyball 
Basketball     Rodeo (Women’s) 
Football     Rodeo (Men’s) 
Softball  

 
West Hill’s college employs a full time Director of Athletics, Health and Physical Education. 
The athletic department’s support staff includes a full-time Head Athletic Trainer, a part-time 
assistance Athletic Trainer, a full-time Senior Secretary, and a full-time Interim Equipment 
Coordinator. 
 

ATHLETICS - Program Review - West Hills 
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Commendations: 
 
The team would like to commend West Hills College Coalinga as follows: 
 
1. The college has done an excellent job in assuring that the student athletes are monitored and 

constantly encourage the students to take advantage of the various student services available 
to them for the sole purpose of assisting the students to complete the educational endeavors 
successfully. 

 
2.  The College has made a conscience decision to upgrade building facilities (such as the gym 

and the men’s and women’s residence halls) to accommodate all students and emphasize the 
importance of student participation in college wide activities. 

 
3. In addition, to various subject-base learning communities, the West Hills Staff also 

developed a Student-Athlete Learning Community to increase the student athletes’ retention 
and success rates. 

 
4. In the Fall of 2009, the Student Athlete Leadership Committee (SALC) was formed to get 

more involved with on campus and community activities.  The Student Athletes participate 
with other West Hills College Student Clubs in events such: 

• Spirit Week, Spring Bash 
• Relay for Life and other campus events 

 
5. The Student Athletes are also involved in community outreach programs which consists of: 

• Play-days at the local Childhood Development Center 
• Helped construct a roof over the bathrooms of the little league park  
• Volunteer at high school and middle school track meets 
• Conduct youth sports clinics in the surrounding communities                                                 

 
 
Formal Recommendations: 
 
1. It is recommended until such time as student identification numbers are used rather than 

social security numbers, all reports should be stamped as confidential and a procedure is 
established on the disposal of such reports.  As with any confidential report, it should be kept 
in a secure area that is not assessable to students and unauthorized staff. 

 
2. It is recommended that the Athletic Director investigate or outline a specific process of 

violation; then notify the appropriate head coach.  In addition, a form should be developed or 
a memo be written to include the specific allegation, with appropriate signatures of who has 
been made aware of the possible allegations, and the outcome of that allegation as a form of 
documentation that the allegation was investigated and addressed in a consistent professional 
manner. 

 
3. It is recommended that the Athletic Director include a specific agenda item regarding the 

institutional control of out-of-the season competition.  A step by step process should be 
written to address a method that will be used to ensure institutional control over out-of 
season competitions and include consequences if a violation is determined. 
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4. It is recommended that there not be “exclusive” monitoring of athletes’ financial accounts, 

but rather a monitoring of all student financial accounts. The procedure should include the 
consequences of a student who does not pay the appropriate fees. 
 

• Applications for work study should be documented and monitored to indicate that 
work study was awarded to mirror the percentage of applicants who were athletes and 
those who were not, thus reducing the risk that students could claim a larger share of 
work study was issued to athletes.  Additionally, the required duties of a job and the 
supervision of work performed should be documented and monitored.  It is also 
recommended that athletes not work directly for their coach, as preference of work 
assigned could be misperceived.   

5. It is recommended that the College develop a current and relevant Philosophy Statement for 
the West Hills Athletic Program. The philosophy should address Gender Equity. 

6. It is recommended that the College and District develop a written district policy regarding 
recruitment of local, state, as well as international student athletes for all coaches to follow.   
This would create uniformity within the coaching staff when recruiting student athletes for 
all athletic teams. 
 

7. It is recommended that West Hills College consider the following items listed below: 
• Assign and support one counselor to help maintain consistency with NCAA, CSU/UC 

transfer guidelines, COA/CCCAA eligibility guidelines.  
• Counselor and Educational Advisor work closer together for consistency and for the 

best interest of the student athlete for academic planning.   
• Compile and analyze data regarding the results of progress reports, graduation rates, 

and transfer rates.  
• Update student athlete handbook annually to be used as a resource for prospective 

student athletes. The last update of the Student Athletic Handbook was in 2006-2007, 
the new COA rules/regulations relating to Student Decorum need to be incorporated 
into a current version of the handbook. 

• Include the assigned counselor and Educational Advisor in the monthly Athletic 
Department meetings.  

 
8. There is evidence that forms exist for the disbursement of funds from the Foundation 

accounts; however, there is no evidence that the fund raising activities has been pre-approval.  
It is important for the Administration to know of the fund raising activities which their 
student athletes are involved.  It is recommended that the form dates be monitored and prior 
approval strictly enforced to ensure that the activities adhere to the College and Foundation’s 
standards. It is recommended that deposits not only be reconciled with the monies turned in, 
but the monies turned in be reconciled with the items sold and remaining inventory (or 
tickets sold with numbering sequence).  This would ensure further accountability of cash 
sales. 
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9. It is recommended that West Hills College continues to monitor and document all first 

contact information from any interested out of state and out of district student athlete. It is 
also recommended that all sports have a Form C accessible via the website for interested 
student athletes for both men and women. 
 

 
Recommendations for Consideration: 
 

1. The procedures for From 1, Form 2 and Form 3 need to be included and specifically outlined 
in a “Coaches Handbook” or some other form of written training material. 

 
2. Include an on-going agenda item that includes “Athletic Eligibility” agenda item at all 

meetings with the coaches to ensure the subject is addressed at all meetings. 
 

3. It is recommended that the athletic department include other on-campus student support 
services staff to the monthly   Forms-1-2-3 meetings (counseling, tutoring, and any other 
student support program services), in order that other staff are aware of the rules and 
regulations and can assist both the students and the coaches. 
 

4. Based on observations from the athletic program review and site visit, the following are 
recommendations to consider: 

• Develop a district philosophy of how future athletic programs will be determined and 
implemented. 

• Implement and gather results from the newly created high school participation data 
and the campus student survey regarding athletic interest and abilities. 

• Consider offering another women’s sport to close the participation disparity between 
men and women. 

• Use district philosophy, high school participation data, campus student survey results 
regarding athletic interest and abilities, athletic program review recommendations, 
and additional information as the basis for selecting and implementing additional 
sports to the athletic program. An advisory committee of community members, high 
school athletic directors, students, etc. and other information may also be helpful in 
the decision making process. 

• Indicate in the next self-study if teams have equal coverage in the local newspapers, 
as well as news stations, media guides, and game day programs.   

• In addition to the category breakdown of operating expenses for each sports program 
please provide a summary to interpret and/or explain comparisons in the next self-
study report. 
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CENTRAL VALLEY CONFERENCE 
ATHLETIC PROGRAM REVIEW REPORT 

 
WEST HILLS COLLEGE 

MAY 2010 
 
 

Standard One:  Constitution Compliance  
 
A. In what manner is Form R-2 “Statement of In-Service Training” accomplished on your 

campus?  Outline the process step-by-step.  Include the latest R-1 and R-2 forms in the self 
study. 

 
Observations:    West Hills College’s Athletic Director is the designated person responsible for 
ensuring that the College is in compliance and adhering to following commission on Athletics 
(COA) rules and regulations.  The Athletic Director has developed procedures that assure that 
any coach representing the college will adhere to all rules and regulations regarding recruitment, 
eligibility, and game conduct.  The West Hills College President and the Dean of Students 
support compliance to these rules and regulations, and sign the Statement of Compliance forms 
in their support, along with the Athletic Director.  The Athletic Director has copies of Forms R-
1, R-2 and R-3 are included in the self-study and the process is outlined in the self-study along 
with a CCCAA Rules Questionnaire. 
At the beginning of each year coaches and athletic support staff are required to attend an in-
service training session on the proper procedures and rule changes.  In addition, to attending the 
in-service training each year, each coach is required to complete a Questionnaire regarding the 
CCCAA rules to assure they understand the rules.  The Athletic Director has also developed a 
Student-Athlete handbook on line that is supplemental to the COA’s rules. 
 
Conclusions:  The Athletic Director has taken extra steps to assure that those individuals 
wishing to coach a sport at West Hills College will have the knowledge to abide by COA’s rules 
and by-laws.  It is evident that the College, as well as the Athletic Director, demands that the 
Athletic coaches meet both the spirit and the letter of COA’s rules and by-laws.  
The Athletic Director is well aware of rules governing the recruitment and eligibility of the 
student athlete.  There are sufficient procedures in place to assure West Hills College’s athletic 
program stay compliant with COA’s rules and by-laws.  There is also evidence that the Athletic 
Director keeps a hands-on approach to assure the rules and by-laws are met. 
It was noted in the Agenda for the July 31, 2010 meeting that the Athletic support staff make 
copies of student social security cards.  This is highly confidential information and needs to be 
treated as such. 
 
Recommendations:  It is recommended that there is documentation that indicates that the 
governing board has defined its commitment to adhering to following commission on Athletics 
(COA) rules and regulations in its board polices.  The Athletic Director should develop 
procedures to assure the governing board that any coach representing the college will adhere to 
all rules and regulations regarding recruitment, eligibility, and game conduct. 
It is also recommended until such time as student identification numbers are used rather than 
social security numbers, all reports should be stamped as confidential and a procedure is 
established on the disposal of such reports.  As with any confidential report, it should be kept in a 
secure area that is not assessable to students and unauthorized staff. 
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B. If it appears that a team at your institution has violated the State Athletic Constitution, 

what type of college process is followed?  Outline the process step-by-step.  Have 
administrators and athletic staff been made aware of this process in writing? 
 

Observations:  The self-study outlines a step-by step process of how the information is shared 
with the appropriate staff and personnel.  The Athletic Director notifies the head coach of an 
alleged violation and they discuss it.  The College President is then notified of the allegations 
and a meeting is set with involved parties to discuss and gather information.  If a violation is 
determined that Athletic Director then notifies the conference commissioner. 
 
Conclusions:  The process as described in the self-study appears to be effective, but lacks the 
process of investigation.  Additionally, there does not appear to be a separate fact finding process 
by the Athletic Director or other administrators prior to notifying the head coach.   
 
Moreover, there is no evidence that all of the communication occurs in a written document form 
for purposes of having a paper trail of the events that occurred.  Ultimately the Athletic Director 
is responsible for implementing the appropriate penalties if applicable.  Although the step by step 
process indicates who is being informed, it does not specify that the information is documented. 
 
Recommendations:  It is recommended that the Athletic Director investigate or outline a 
specific process of violation; then notify the appropriate head coach.  Additionally, a form should 
be developed or a memo be written to include the specific allegation, with appropriate signatures 
of who has been made aware of the possible allegations, and the outcome of that allegation as a 
form of documentation that the allegation was investigated and addressed in a consistent 
professional manner. 
 
C. State your method of institutional control over out-of-season competition. 

 
Observations:  The West Hills self-study report indicates that during the initial fall in-service 
meeting this policy is brought to the attention of all athletic staff members.  The Athletic 
Director monitors this policy and has agreed to provide each sport interested in participating in 
the nontraditional season of sport with an athletic trainer at each event. In addition, West Hills 
College will provide transportation through the regular college process.  If there are additional 
needed funds each sport must provide the needed funds from their fundraising activities.     
 
Conclusions: There is no evidence that out of season sports compliance is discussed in the initial 
fall meeting or that consequences exist if a team were to play out-of-season.  Additionally, there 
is no process of how the Athletic Director monitors the policy or what consequences exist if a 
team were to play out-of-season. 
 
Recommendations:  It is recommended that the Athletic Director include a specific agenda item 
regarding this policy.  Additionally, a step by step process should be written to address a method 
that will be used to ensure institutional control over out-of season competitions and include 
consequences if a violation is determined. 
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D. Demonstrate the steps to verify institutional control over student athletes in the following 
areas: 
 

Observations:  Each academic year, a shared drive is established to monitor the financial aid 
and payment process of athletes.  This drive is accessible by coaches, financial aid office, 
business office, and the office of residential life.  Fees are automatically charged to students once 
they enroll and financial aid, work study earnings, or grants are used as an initial payment, if 
applicable.  Subsequent payments of enrollment fees and tuition may be made at campus 
locations, by telephone, or via the web.  This process is managed by the Business Office.  
Students are responsible to purchase their own books, supplies, and other items, however, a book 
advance of $400 can be extended to students who qualify and a payment plan established if 
financial aid is not available.  Student housing is available for students enrolled in West Hills 
College Coalinga; and upon completion and acceptance of an On-Campus Housing Application.  
Housing applications are completed and reviewed on a first come, first serve basis, and rooms 
are awarded on the basis of affordability.  Some students prefer to live in off-campus.  Students 
are responsible for their own transportation to and from West Hills College, however, due to 
limited public transportation, West Hills College Coalinga provides a van fleet to transports 
students wishing a ride.  The team transportation is handled through the regular process through 
Maintenance and Operations with the approval of the Athletic Director.  Buses are rented for 
transportation to and from football games. 
 
Conclusions: It is evident that processes and procedures are set up to have checks and balances 
with the payment of enrollment fees, tuition, and books.  However, it appears that there is a 
separate and special monitoring of athletes’ financial accounts that is not performed to all student 
accounts.  The process of the “shared drive” appears sufficient, but there is no evidence this 
monitoring is done for all students.  This process does not include consequences for students who 
do not pay their financial obligations. 
It was noted that work study is offered to all students, but approximately 90% of current year 
work study students were athletes.  Additionally, it appears that athletes are allowed to work 
directly for their own coach.  There was no evidence of how work time was monitored or tracked 
by students or supervisors. 
It was commented that the residence halls were filled predominately with student athletes, but 
documentation was not available to determine how many of the West Hills Student Athletes 
lived in the dorms and how their monthly payments were collected. 
 
Recommendations:  It is recommended that there not be “exclusive” monitoring of athletes’ 
financial accounts.  The procedure should include the consequences of a student does not pay the 
appropriate fees. 
Applications for work study should be documented and monitored to indicate that work study 
was awarded to mirror the percentage of applicants who were athletes and those who were not, 
thus reducing the risk that students could claim a larger share of work study was issued to 
athletes.  Additionally, the required duties of a job and the supervision of work performed should 
be documented and monitored.  It is also recommended that athletes not work directly for their 
coach, as preference of work assigned could be misperceived.   
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Standard Two: Eligibility Processing  
 
A. List step-by-step, the procedures used to fill out the following forms and who is involved in 

each step. 
Form 1- Student Eligibility Report  
Form 2-Tracer Report  
Form 3-Census/Participation Team Eligibility Report  
Form C-Out of Recruiting Area Student Contact Report 

 
Observations:  Detailed procedures for completing and processing the Form 1, Form 2, Form 3, 
and Form C were included in the Athletic Department’s Self Study. The Outline provided in the 
Self Study was clear, concise and comprehensive. I was not able to find this outline being used in 
any departmental training materials or handbooks. Athletic department personnel acknowledged 
that it was not currently used in any other materials or handbooks; however the procedures are 
reviewed with coaching staff in department meetings.   
 
Conclusions:  The Department has sound procedures for completing and processing the 
mandated documents. The procedures in place are effective, utilizing a limited number of staff in 
a very efficient manner. 
 
Recommendations: The procedures for completing and processing Form 1, Form 2, and Form 3 
need to be included and specifically outlined in a “Coaches Handbook” or some other form of 
written training material. 
  
 
A. Where are Forms 1 and 3 kept?  How long are they kept? Are they secure? 

 
Observations: All required forms are kept in a locked cabinet outside the Athletic Director’s 
office. The Athletic Director and Department Secretary are the only personnel with a key to the 
cabinet. The cabinet contains an individual file for each athlete; these files are comprehensive, 
uniform and organized.   
 
Conclusions: I am confident that the Form’s and Student information are being safeguarded.  
 
Recommendations: None 

 
 
B. How do you keep abreast of eligibility changes made by the Commission on Athletics? 

 
Observations: The Athletic Director attends all the regional regular scheduled meetings in 
which the changes are discussed, and disseminates the information to the appropriate personnel. 
The Eligibility Clerk also attends CCCAA meetings on a regular basis. The Athletic Director 
uses meetings and email as the modes of communication when changes are introduced. It was 
also noted that the meeting agenda included in the Self Study included an item titled 
“CCCAA/COA Constitution and Bylaws” 
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Conclusions: With both the Athletic Director and Eligibility Clerk attending CCCAA/COA  
meetings, this enhances the awareness of eligibility changes.  

 
Recommendations: Include a regular, ongoing agenda item at every meeting that includes  
“Athletic Eligibility” to ensure the subject is addressed at all meetings. 
 
 
C. Compliance of Student Education Plan (SEP) Requirements: 

1. Describe the process for developing Student Education Plans 
2. Where are the SEP’s stored? 

 
Observations: Student-Athletes must make an appointment with a counselor to complete an 
SEP. A copy of the SEP is maintained electronically by Student Services and a copy is placed in 
their individual file maintained by the Athletic Department. 
 
Conclusions: All files that were reviewed included a signed SEP and a student schedule. 
Student-Athletes appear to be closely following the SEP’s, taking courses that will meet 
graduation and transfer requirements.    
 
Recommendations: Designate one counselor to complete Student-Athlete SEP’s . 
 
 
D. Explain the college procedure for verifying Bylaw 1.3.1 and 1.4.2 of the Constitution 

(weekly verification that athletes are enrolled in 12 units). 
 
Observations: The eligibility clerk runs a report daily. The report includes all student-athletes 
for the current season and their actively enrolled units. This report is faxed to the conference 
commissioner each day. The eligibility clerk also keeps hard copies on file in his office. If a 
student athlete falls below required units the eligibility clerk immediately notifies the Coaching 
staff. 
 
Conclusions:  The current practice well exceeds the mandated weekly verification 
 
Recommendations: None 
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Standard Three: Philosophy  
 
A. Provide your college’s Statement of Athletics Philosophy which would affirm and support 

your Conference’s Statement of Philosophy. 
 

Observations: The Self-Study includes the West Hills College Statement of Athletic Philosophy 
which corresponds with the Central Valley Conference Constitution Article 2, Section 2.  The 
focus is on student athletes achieving success both academically and in athletics.  Included in the 
philosophy is the growth of the student athlete with regards to physical, mental, emotional, social 
aspect as well as their involvement with the community both before and after graduation.   
 
Conclusions: The Statement of Athletic Philosophy was not found within any District document 
including the Student Athlete Handbook. The “Philosophy Statement" was not specifically 
identified.  A mission statement was stated in the 2006 – 2007 Student Hand book.  
 
Recommendations: It is recommended that the District develop a current and relevant Athletic 
Philosophy for its West Hills Coalinga and West Hills Lemoore campuses.  It is recommended 
that the Student Athlete Handbook on the West Hills Coalinga campus be updated. 
 
 
B. What is your college’s philosophy on athletic gender equity? 

 
Observations: The College has made a commitment to athletic gender equity.  The District shall 
maintain an organized program for men and women in intercollegiate athletics.  The Athletic 
Department assists student-athletes and staff members by complying with the Commission on 
Athletic Constitution, Bylaw 1.4.  The college is currently gathering data from the high school 
districts regarding athletic interest, abilities, and experience for future addition of sports. 
 
Conclusions: West Hills College Coalinga is currently gathering data from the local high school 
districts regarding the future addition of athletic teams.  In the process they are following COA, 
State and Federal guidelines regarding Title Nine. 
 
Recommendations: It is recommended that the District develop a Philosophy addressing Gender 
Equity for its West Hills Coalinga and West Hills Lemoore campuses separately. 

 
 

C. What is your college athletic recruiting philosophy? 
 

Observations: The self-study indicates that West Hills College Coalinga has the intent to recruit 
as many in-district student athletes as possible.  A strong emphasis is placed on recruiting from 
contiguous districts.  Regarding out-of-district/state/country recruiting West Hills College 
Coalinga coaches are given a thorough review of the rules in Bylaw 2 of the COA Constitution 
and are required to sign the Statement of Compliance – Form R-1 and R-2. 
 
Conclusions: West Hills College Coalinga Self-Study indicates their recruitment does not reflect 
in the data found on page 84.  93.75% of the men’s basketball team and 92.6% of the football  
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team are out-of-area/state recruits.  Women’s softball and volleyball reflects the philosophy of 
the institution regarding recruiting with a percentage of 78.9 local student athletes. In addition to 
the Self Study document the Statement of Athletic Recruiting Philosophy was not found within 
any District document.  The only possible reference to any district philosophy would be the West 
Hills Coalinga Catalog 2009 – 2011 under “Student Rights and Responsibilities”.  
 
Recommendations:  Develop a district policy regarding recruitment of local, state, as well as 
international student athletes.  In addition West Hill College Coalinga Campus should review its 
current policy and update it to reflect the data stated for its’ next self-study. 

 
 

D. Do you have a written statement on athletic recruiting philosophy?  If so, enclose it. 
 

Observations: A very brief statement concerning the recruiting philosophy was found in the 
self-study.  The statement did make reference to the Commission on Athletics Constitution as 
well as those established by the respective commission affiliations (Central Valley Conference 
and the Northern California Football Association). 
 
Conclusions: The West Hills College Coalinga did not have any documents regarding a written 
statement of recruiting philosophy for their coaches.  During my interview with the athletic 
director it was indicated to me that each coach was verbally informed of the recruiting 
philosophy. 
 
Recommendations: West Hills College Coalinga should develop a written document concerning 
recruiting philosophy for all coaches to follow.  This would create uniformity within the 
coaching staff when recruiting student athletes for all athletic teams. 
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Standard Four: Staff Professionalism  
 
A. List participation by members of your institution in professional activities during the last 

12 months. 
 

1. List COA attendance dates and any committee assignments.  
2. Include local campus committee and special service accomplishments (i.e. membership 

on Academic Senate, budget committees, etc). 
3. List any community service/volunteer participation or achievements by any member of 

your athletic staff. 
 

Observations: The information provided in West Hill’s Program Review states that full time 
coaches are involved in a variety of professional activities, community services, campus wide 
committees, and state wide committees. Evidence supports that all head coaches are committed 
to being members in their respective coaches’ associations and attend all athletic staff meetings 
involving R-1-2-3 discussion topics. Coaches with other teaching responsibilities are involved 
with their respective departments: Biology, English, History, Humanities, Nutrition, and 
Psychology.  
 
Conclusions: Evidence was validated that the athletic staff takes pride in networking with the 
community. They network with local service groups, local area high schools and other youth 
organizations in their community.  

 
Recommendations: It is recommended that the athletic department continue to network with the 
community and continue to participate in state organizations.  It is also recommended that the 
athletic department include other on-campus student support services staff to the monthly          
R-1-2-3 meetings (counseling, tutoring, and any other student support program services).  
 



13 

 

 
Standard Five: Academic Achievement and Support  

 
A. Describe activities directed toward supporting the concept of student athletic matriculation. 

(From high school to community college and from community college to four-year 
institution.)  Attach any documents to substantiate the activities. 

B. Prepare for the visiting committee a list of all of the college’s second year athletes by sport.  
The visiting committee will randomly select students from the list—at least one per sport-
and ask you to provide transcripts for the selected students for review by the committee. 

C. Describe services and/or interaction the athletic program has with the counseling area in 
terms of planning the student’s academic schedule. 

D. Describe academic support services offered to athletes. 
E. Fill in “retention chart”. 
F. Does your college, on a regular basis, nominate your athletes or teams for conference and 

state awards?  If so, please list all nominations over the last three years 
G. How many Commissions on Athletics teams and individual awards for academic 

excellence have you nominated students for over the last three years? 
 

Observations: West Hills College follows a step-by-step process to assist students with 
matriculation (application, placement tests, orientation, and counseling-academic registration).  It 
is recommended by the Athletic Director that coaches and new student athletes meet with the 
assigned student athlete counselor for course selection. At the beginning of each semester, all 
student athletes and coaches are required to attend a student athlete orientation to learn about the 
following on-campus resources: Financial Aid, Work-study, Counseling/Advising, Student 
Activities, and Residence Living expectations.  
Student athletes are expected to meet with a counselor to develop a Student Educational Plan. 
Each student-athlete is given a copy of their Student Educational Plan prior to being filed in the 
Athletic Department. This information is scanned and stored on the Hershey campus network 
program. Coaches and faculty are committed to student athlete progress reports through the 
semester and student athletes are referred to the appropriate resources. Coaches are responsible 
for following up with student athlete progress reports. 
  
Conclusions: West Hills College had documentation for Standard Five. There was evidence that 
West Hills College nominated one team for the CCCAA Scholar Team Award. A sample 
progress report form was included in the Program Review document. 
  
Recommendations: It is recommended that West Hills College consider the following items 
listed below: 

• Assign and support one counselor to help maintain consistency with NCAA, CSU/UC 
transfer guidelines, COA/CCCAA eligibility guidelines.  

• Counselor and Educational Advisor work closer together for consistency and for the 
best interest of the student athlete for academic planning.   

• Compile and analyze data regarding the results of progress reports, graduation rates, 
and transfer rates.  

• Update student athlete handbook annually to be used as a resource for prospective 
student athletes. 

• Include the assigned counselor and Educational Advisor in the monthly Athletic 
Department meetings.  



14 

 

 
Standard Six: Citizenship  

 
A. Describe the programs designed to foster good citizenship.  Attach any documents to 

substantiate the programs listed. 
B. Describe the process by which you communicate the Commission on Athletics Decorum 

policy. 
C. List the number of decorum violations for last year, categorized by sport. 
D. Describe what has been done to sensitize your athletes and athletic staff to sexual 

harassment issues. 
 
Observations: 
 
A. Describe the programs designed to foster good citizenship.  Attach any documents to 

substantiate the programs listed. 
The Self-Study included the specific involvement of student athletes in their classes, the 
college, and the community-at-large. West Hills has a very unique situation that strengthens 
the relationship between college faculty, staff and students.   Many of the head coaches also 
teach in other subject areas and this allows both the faculty and students to interact in both 
the classroom and in athletics.  A student-athlete learning community was also formed to 
assist the students to hold each other accountable both in the classroom and in the field. 
A Student Athlete Leadership Committee was established to involve students in campus and 
community activities in a systematic and pro-active manner. Through this committee the 
student-athletes have participated in Spring Week Activities, Spring Bash, Relay for Life and 
campus barbeques. In addition, the student athletes have done outreach to outside track meets 
and youth sports clinics in our surrounding communities. 

 
B. Describe the process by which you communicate the Commission on Athletics Decorum 

policy. 
The State Decorum Policy is discussed at the annual orientation meeting with all of the 
coaches. Each head coach is then responsible for providing a copy of the decorum policy to 
each of their student athletes.  The head coach is held accountable for providing the game 
and team rules to the students and for informing the Athletic Director of any violations. The 
Athletic Director than forward the formal complaint to the CVC Commissioner. 

 
C. List the number of decorum violations for last year, categorized by sport. 

There was one violation of decorum by a member of the football team that was reported. 
 
D. Describe what has been done to sensitize your athletes and athletic staff to sexual 

harassment issues. 
The district requires that all employees are given instruction on sexual harassment awareness 
and policies.  These policies are also listed in the college catalogue.  The student athletes are 
given lectures regarding sexual harassment by the Director of Residential Living and the 
Director of Athletics at their initial orientation meeting.  They are informed about proper 
conduct with members of the opposite sex. 

 



15 

 

Conclusions:  West Hills College is a small, rural college that enjoys being the hub of the 
community as the only higher education institution in Coalinga.  There is a sense of pride 
amongst the staff and the community.  This allows the student athletes, both the resident students 
from local area high schools and the new students who come from other cities and states to be 
accepted as part of the family.  Since these students are being observed and monitored by both 
college staff and members of the local community, they are more prone to keep out of trouble 
than to do things to jeopardize their status as a student-athlete.  
The development of the Student Athlete Learning Community and the Student Athlete 
Leadership Committee has formalized and institutionalized an avenue for sharing what College 
faculty and staff expect of the student athletes.  The COA rules and specific sexual harassment 
training are part of the regular agenda and forums to provide direction to the student athletes. 
I was able to locate the Student Athlete Expectations and the major components of the Decorum 
policy in the 2006-2007 Student Athlete Handbook. 
 
Recommendations:  Update the 2006-2007 Student Athlete Handbook and include the new 
COA rules/regulations relating to Student Decorum. 
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Standard Seven: Gender Equity  
 
A. If you are a multi-college district, what is the philosophy of your district in terms of a full 

complement of athletic teams? 
B. What is your college doing to achieve and comply with gender equity? 
C. Attach your most recent Commission on Athletics Gender Equity Report and Equity in 

Athletics Disclosure Act Form. 
D. Enclose current EADA report with your program review. 
 
Observations: West Hills College Coalinga operates in a multiple college district. Currently the 
two colleges in the district, West Hills Coalinga and West Hills Lemoore, do not offer the same 
athletic opportunities for men and women. However, there is no district philosophy of how future 
athletic programs will be determined and implemented.  
Growth and interest of intercollegiate athletics has not been evaluated in previous years.  
However, a high school participant data form and a campus student survey regarding athletic 
interest and abilities have been created. Data results were not available since these two methods 
of evaluation have not been fully implemented. 
Men’s sports include football, basketball, and baseball (3 teams) while women’s sports include 
volleyball and softball (two teams). In addition, the Rodeo Team is co-educational and includes 
men and women student athletes. There is an inconsistency in the number of teams offered when 
comparing males and females. However, there is more of a disparity among participation 
opportunities when looking at the number of participants in terms of gender among the entire 
athletic program – 133 male participants versus 34 women participants.  
There is fair and equal treatment within Men and Women’s sports. The scheduling of contests 
and practices appears to be conducted in a fair and equal manner. A full-time trainer is available 
to the men and women’s sports at during practices and accessible at all home contests. An 
equipment manager also supports all sport programs, both male and female. It not known if all 
teams have equal coverage in the local newspapers, as well as news stations, media guides, and 
game day programs.  
The gymnasium at West Hills Coalinga is currently under construction. The gym, locker rooms, 
and faculty/staff offices are being renovated and an additional 10,000 square foot wellness center 
is being added onto the building. The athletic department has equitably provided the men and 
women temporary locker rooms and alternative sites for practices and home contests during 
construction.   
Budgets are developed to meet the operational needs of a particular sport.  There is a huge 
disparity with the operating expenses (amount per participant) for men’s basketball compared to 
the other sport programs. This may be due to the cost of renting a facility for practice and/or 
home contests during construction. The cost of travel and transportation to the temporary sites 
may have also increased the amount per participant. Data was not available to determine the 
exact reason(s) for the huge discrepancy.  
 

• Baseball $415/participant 
• Basketball $1,606/participant  
• Football $266/participant  
• Softball $669/participant  

• Volleyball $440/participant 
• Rodeo (Women’s) $363/participant 
• Rodeo (Men’s) $363/participant 
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The general student population as well as student athletes may use the housing and dining 
facilities.  Student support services are also provided in the same manner to all college students 
as they are to student athletes.  
In the area of recruitment, all coaches are given equal opportunity to recruit.  However, Form C 
is linked on each web page of the men’s sports, but it is not linked on any of web pages of the 
women’s sports. 
All head coaches are full time instructors with coaching responsibilities. Their salaries follow a 
district wide step and column pay scale. The coaching load is consistent among all athletic 
programs. The number of assistant coaches is appropriate and proportionate for all sports 
programs. Assistant coaches are paid a stipend in an amount approved by the Board for the entire 
district.  
 
Conclusions: West Hills Coalinga College has made great strides to comply with gender equity 
in many areas, especially during the construction of the new gymnasium and wellness center. 
Consideration has been taken into account with meeting the needs of male and female student 
athletes in terms of locker rooms, athletic trainer availability, practice facilities, and home 
contests. Once West Hills College Coalinga is able to get back to their gymnasium and use their 
new facilities, the athletic department will be able to focus on a continued effort to bridge any 
gaps between the genders, particularly proportionality. 
 
Recommendations: Based on observations from the athletic program review and site visit, the 
following are recommendations to consider: 
 

• Develop a district philosophy of how future athletic programs will be determined 
and implemented. 

• Implement and gather results from the newly created high school participation 
data and the campus student survey regarding athletic interest and abilities. 

• Consider offering another women’s sport to close the participation disparity 
between men and women. 

• Use district philosophy, high school participation data, campus student survey 
results regarding athletic interest and abilities, athletic program review 
recommendations, and additional information as the basis for selecting and 
implementing additional sports to the athletic program. An advisory committee of 
community members, high school athletic directors, students, etc. and other 
information may also be helpful in the decision making process. 

• Indicate in the next self-study if teams have equal coverage in the local 
newspapers, as well as news stations, media guides, and game day programs.   

• Provide a category breakdown of operating expenses for each sports program in 
the next athletic program review self-study along with a summary to interpret 
and/or explain comparisons. 

• Link Form C on the web pages for all athletic programs, both men and women.  
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Standard Eight: Fundraising  

 
A. What institutional controls are in place to insure proper accounting and distribution of 

funds raised from foundations, trust accounts, booster clubs and donations? 
B. Does the Athletic Director have institutional control of all revenues and expenses 

generated from the foundations, trust account, booster club and donations?  If not, who 
does? 

C. Are these accounting procedures in writing and if so in what document do they appear?  
Attach to self study. 

D. Describe how revenue from foundations, trust accounts, booster clubs and donations, are 
distributed to men’s and women’s athletics. 

 
Observations:  Athletics must complete a Fundraiser/Event form prior to holding a funding 
raising event.  This form indicates the sources of revenues and expenses and is approved by the 
Coach, Athletic Director, Campus President, and Foundation Director.  All revenues from 
fundraising events are deposited in the West Hills Foundation Accounts.  The Foundation’s 
disbursement procedures follow the established board policy of the district.  There are no bank 
accounts for athletic activities outside the authority and control of the college or the Foundation. 
The allocation from fundraising activities goes directly to the Foundation Fund of the sport that 
raised the moneys.  Deposits are reconciled with monies received by the Foundation Office staff.  
Any moneys donated to, or generated from, events held for general athletics through the 
Foundation are to be allocated based upon the direction of the Athletic Director.   
It is the responsibility of the Athletic Director to assure the college is in compliance with any 
Title IX funding issues.  The Athletic Director is able to redirect funds to other team sports or 
disallow a fund raising activity in order to maintain compliance 
All coaches and the Athletic Director have query access to their appropriate foundation fund 
account on the DataTel system to monitor their deposits, expenditures, and balances. 
 
Conclusions:  The self study fairly represents the fundraising activities conducted for the 
operation of the Athletic Program at West Hills College.  Although there is a fundraising form 
required, there is no evidence that it is completed and approved prior to holding the event.  
Additionally, the reconciliation of deposits does not ensure that all monies have been turned in, 
as there is no reconciliation of items received to items sold for a specific sales price, and money 
turned in for deposit to match sold items, reconciled with remaining inventory. 
It was indicated that the West Hills Foundation has its own policies with regards to 
disbursements, but there was no evidence submitted. 
 
Recommendations:  There is evidence that forms exist for the disbursement of funds from the 
Foundation accounts; however, there is no evidence that the fund raising activities has been pre-
approval.  It is important for the Administration to know of the fund raising activities which their 
student athletes are involved.  It is recommended that the form dates be monitored and prior 
approval strictly enforced to ensure that the activities adhere to the College and Foundation’s 
standards.   
It is recommended that deposits not only be reconciled with the monies turned in, but the monies 
turned in be reconciled with the items sold and remaining inventory (or tickets sold with 
numbering sequence).  This would ensure further accountability of cash sales. 
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Standard Nine: Program Demographics  
 
A. Fill in the chart on the following page and attach to self-study: 
 

1. Beginning number of participants (total number based on Form 3) 
2. Of (a), amount of out-of-recruiting area athletes in both numbers and percentages. 
3. Of (a), amount of out-of-state athletes, in both number and percentages. 
4. Of those out-of-recruiting area athletes, state how the student made first contact. 
5. Of those out-of-state athletes, state how the student made first contact. 
 

B. Of all the college athletic teams, indicate which teams had more than 10 of the athletes 
from out-of-recruiting area, out-of-state and out-of-country with the general student body 
population. 

 
Observations: West Hills College has three mens’ sports and two women’s sports in addition to 
the rodeo co-education (which consists of men and women) for interested student athletes to 
compete at the community college level. West Hills does not have a waiver for recruiting out-of-
state student athletes but a process is in place for any out-of-state student or out of district 
student athlete interested in competing in a sport at West Hills College. Out of state and out of 
district student athletes are directed to the West Hills College website and requested to complete 
Form C (first contact form) prior to being contacted by a coach from a specific sport. Only 
Men’s Basketball and Football had more than 10% athletes from out of the recruiting area (all 
out of state). Once the potential student athlete completes and turns in the form C, the coach 
from the specific sport will then make contact and assist the interested student in successfully 
matriculating to West Hills College.  
 
Conclusions: West Hills College is challenged with the low number of High Schools to recruit 
from. As a result, the Residence Living opportunities play an integral role in providing out of the 
area student athletes house. West Hills College follows the first contact process for those student 
athletes interested in playing for the college and the form C is available on the college website.  
  
Recommendations:  It is recommended that West Hills College continues to monitor and 
document all first contact information from any interested out of state and out of district student 
athlete. It is also recommended that all sports have a Form C accessible via the website for 
interested student athletes.  
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Here are the letters for WHCC,  
  
From: Shepard, Sarah A.  
Sent: Wednesday, February 09, 2011 3:59 PM 
To: Whitener, Susan 
Subject: RE: DL Retreat 
  
Hi Susan 
  
The actual invitation email would be better :)  I have one, but it was sent to me directly; I'm hoping there's 
a different one with all the attendee names on it! 
  
Sarah 
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West Hills Community College District 
 

Distance Education Strategic Plan 
 
 
1. Introduction 
 
 
The West Hills Community College District Distance Education has grown 
dramatically in numbers of individual students, FTEs and in the range of 
courses, programs and services offered.  Rather than continuing to adapt to 
growth as it emerges, the West Hills Community College District is taking 
steps to analyze, anticipate, and manage the evolution of WHCCD-Distance 
Education to ensure the maximum benefit to students, the regional 
community, and the most beneficial return on investment. 
 
In order to ensure broad-based campus involvement in shaping the future 
for WHCCD-Distance Education (WHCCD-DE), the District participated in 
accelerated strategic planning to determine a consensus position regarding 
the Mission, Vision and a list of strategic next steps for WHCCD-DE.  The 
draft summary report that follows represents the work of a representative 
group of stakeholders including students, full-time and part-time faculty, the 
District Chancellor, College Presidents, staff, and administrators meeting 
over a day and a half.  The Eaton Cummings Group served as facilitators. 
 
This report summarizes future expectations for WHCCD-DE, a review of 
Distance Education’s strengths, weaknesses, opportunities, and threats as 
well as recommendations regarding next steps.  The material is presented 
with minimal editing in order to preserve the integrity of participant 
discussions and decisions.  During the planning workshop no effort was 
made to fully confirm facts or evidence presented.  As appropriate, 
recommendations from this planning meeting should be further vetted in 
light of relevant data and market research. In addition, in order to align 
ourselves with the language adopted by the recent passage of the Higher 
Education Opportunity Act in August 2008, all current and future references 
to Distance Learning are moving to Distance Education. 
 
The results of the session should be further refined following a comment 
period involving workshop participants and others essential to the future 
success of the Distance Education Program.  In the context of this planning 
workshop, Distance Education was generally considered to include web-
based instruction and videoconferencing.  Discussions during the workshop 
made clear that other delivery systems might also be developed and 
incorporated within WHCCD-DE.
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1.1.  Goals  - WHCCD-DE Planning Workshop 
 
 
 

• Engage representatives of relevant stakeholder groups in a 
facilitated dialogue designed to enhance the future promise 
and prospects of Distance Education at WHCCD 
 

• Give each participant an opportunity to benefit from the full 
range of experience and expertise of those present 
 

• Review the implied mission and values of WHCCD-DE and 
establish three to five year expectations for WHCCD-DE that 
can be expressed in a vision statement   
 

• Establish a priority list of next steps focusing on high yield 
strategies likely to move WHCCD-DE forward toward the 
realization of the WHCCD-DE vision  

 
 
  
1.2. Agenda - WHCCD-DE Planning Workshop  
 
 

Agenda-Day 1 
 

• Introductory remarks – Chancellor Gornick 
• Planning overview – Strategic and Operational Planning 
• Opening exercise – The “Online Experience” 
• Setting the stage - WHCCD-DE Enrollment Data (See 

Attachment B) 
• WHCCD-DE Mission 
• WHCCD-DE Values 
• Trends likely to influence the future success of WHCCD-DE 

 
Agenda-Day 2 
 

• SWOT Analysis 
• Vision for WHCCD-DE 
• Vision in Action – Strategic Initiatives 
• Next steps 
• Closing remarks 
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1.4. Planning Process 
 
 
 

• Participants in the WHCCD-DE planning workshop:  
o Form the planning team (See Attachment A for a List of Planning 

Workshop Participants);  
o Are considered WHCCD-DE experts;  
o Are sensitive to the WHCCD-DE role in meeting student and 

community needs; and  
o Provide the content and perspective that helps to identify and 

shape strategies for consideration. 
 

• Participant opinions were solicited prior to the planning session 
using a confidential SWOT analysis 

• Consultant/facilitators manage the process 
• The process encourages and benefits from different points of view 
• The process is driven by a sequence of focused, interactive 

discussions with frequent prioritization of participant input 
• Planning results are always considered a work in progress 
• Next steps in refining the draft WHCCD-DE Plan will require further 

vetting and analysis by WHCCD-DE staff. 
 
 
 

 
1.5. Frequent Reconfiguration of Working Task Groups 
 

 
 

Working task groups were reconfigured at intervals throughout the 
planning session to give each participant an opportunity to benefit from 
the full range of participant experience and expertise.  The reconfiguring 
relied on a variety of web-based application terms and associated 
phrases to familiarize participants with web jargon and social 
messaging/bookmarking utilities such as RSS, Twitter and Delicious.    
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2. Outcomes Achieved 
 

 
 
2.1. WHCCD-DE Mission Statement - Draft 
 
 

Participants, functioning in working groups, developed “raw material” for 
the WHCCD-DE Mission Statement.  It was determined that the most 
appropriate starting point for the WHCCD-DE Mission Statement was the 
District Mission Statement.  The draft statement that follows in bold 
reflects the emphasis and structure of the District Mission.    

West Hills Community College District Mission 
The mission of the West Hills Community College District is enhancing 
student learning and enriching the lives of the populations we serve by: 

• Ensuring the vitality of its institutions;  
• Encouraging the vision of strong leaders able to see and interpret 

the present and future needs of students and communities;  
• Supporting the colleges in the provision of world class learning 

environments;  
• Providing for appropriate allocation and management of human, 

fiscal, and capital resources;  
• Acting as a catalyst for collaboration with outside organizations and 

agencies; and  
• Sharing the story by marketing a positive image.  

 
West Hills Community College District  
Distance Education Mission 
 
The mission of Distance Education at West Hills Community 
College District is to enhance student learning and enrich the lives 
of the populations we serve by: 

• Delivering world-class distance education courses, 
programs, and student services, 

• Providing any time, anywhere access, 
• Connecting communities of learners locally and globally, 
• Using the latest technology and flexible formats, and 
• Helping students to achieve their career and personal goals. 
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2.2. WHCCD-DE Values Statement 
 
 

Values inherent in WHCCD-DE play an important role in guiding program 
and service development and prioritization.  Participants developed the 
following list of values considered important to WHCCD-DE’s emerging 
role and brand identification. 
 
West Hills Community College District 
Distance Education Values 
 

Our commitment to the WHCCD Distance Education Mission will 
be guided and informed by the following values: 

 
• Student success,  
• Reducing barriers to education (access), 
• Exceptional support services for learners and teachers,  
• Currency of technology and curriculum with relevance to student 

and community needs, 
• Creativity and innovation in teaching, learning strategies, and 

service delivery, 
• Quality in all that we do, initiating and demonstrating best 

practices, 
• Diversity in populations, programming, and ideas,   
• Information literacy, 
• Civic and social responsibility, 
• Disciplined inquiry and critical thinking, 
• Integrity in relationships and programs, and 
• Respect for and responsibility to self and others. 

  
 
 
2.3. Trends likely to influence the future success of WHCCD-DE 
 
 

Trends 
 
Participants initially identified both “helping” and “hurting” trends likely to 
influence the future success of WDCCD-DE.  Following working group 
discussions and presentation to the entire group, participants prioritized 
the trends considered most influential using a multi-voting process.  The 
seven trends that emerged as most likely to be influential are as follows: 
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Category: Competition 
Hurting Trend 

o Designated distance education support staff—likelihood that 
competition has invested more in designated support staff. In order 
to counter competition’s edge WHCCD may need to increase 
investment in these critical support positions. (14 votes) 

 
Category: Technology 
Hurting Trend 

o Competitors are using more advanced technology and, at the same 
time, changes in technology are occurring rapidly.  Need to provide 
ongoing training of WHCCD staff and faculty due to these changes—
WHCCD challenge to find operational resources for this; failure to 
do so may compromise WHCCD competitiveness in the 
marketplace. (13 votes) 
 

Category: Government/Legislative/Regulatory 
Hurting Trend 

o Uncertainty of resources, particularly operational funds, provided by 
the public sector. (8 votes) 

  
Category: Technology 
Helping Trend 

o Increasing access to/pervasiveness of technology and the 
consequent increase in access to information; more people with 
more technology = more information and familiarity. (9 votes) 

 
o Rapid change in both technology and software applications. 

Because of its successful bond measures WHCCD has the capacity 
to maintain currency and the market may move in the direction of 
internet provision of textbooks and other learning resources. (9 
votes) 
 

Category: Markets and Customers 
Helping Trend 

o Basic skills—there appears to be growing market potential. WHCCD 
might identify ways to capitalize on this market. (8 votes) 

 
Category: Government/Legislative/Regulatory 
Helping Trend 

o Increasing emphasis on quality assurance in both legislative 
requirements and the activities of accrediting bodies. WHCCD has 
demonstrated the capacity to successfully navigate accreditation 
requirements and other statutory mandates. (4 votes) 
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2.4. SWOTS – Strengths, Weaknesses, Opportunities and Threats 
 
 

Participants engaged in a SWOT Analysis as part of a pre-work assignment prior 
to the planning workshop.  Confidential assessments of WHCCD-DE strengths, 
weaknesses, opportunities and threats were submitted to and summarized by 
the consultant/facilitators and presented, without attribution, during the 
planning session. (See Attachment C for the Summary SWOT Analysis—
numbers following individual items in the lists below refer to the numbered 
items in Attachment C).   
 
Working in teams, participants were asked to identify the most 
influential/significant strengths, weaknesses (interpreted as “areas for 
improvement”), opportunities and threats facing WHCCD-DE.  The results 
from each working team were presented to the full group and, following 
discussion, reduced to those items considered most likely to have the 
greatest influence on the future success of the Distance Education 
Program at WHCCD.  The strengths, weaknesses, opportunities and 
threats likely to be most influential in determining the future success of 
WHCCD-DE are:   

 
2.4.1. Strengths 
 

• Opportunity/own schedule/flexibility/diversity of curriculum and 
population (1) 

• Complete degrees with transferable credit (37) 
• World class support for students and faculty (8) 
• Innovation encouraged (10) 
• Early adopters of Distance Education (11) 

 
2.4.2. Weaknesses – areas that could be improved 

 
• Training for students and faculty (6, 7, 13, 19, 22, 30, 33, 36) 
• Support for students and faculty (1, 2, 9,10, 12, 17, 21, 34, 39) 
• Service for students and faculty (3, 4, 8, 11,16,18, 24, 25, 26, 28, 

32, 40, 41, 42) 
• Articulation with CSU Fresno 

 
2.4.3. Opportunities 

 
• Training culture for all staff (14, 9, 11, 29, 28) 
• Innovative library access (19, 10, 18, 30) 
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• Awesome student support (2, 6, 13, 24, 21, 19, 23) 
• Programming 

o New degree programs on line (22) 
o Foreign language courses (23) 
o Basic English skills courses (24) 

 
2.4.4. Threats 

 
• Quality (5, 6, 8, 9, 13, 14, 15, 18, 20, 21, 24, 26, 28, 29) 
• Competition (3, 7, 17, 23, 25, 27) 
• Academic integrity (1,12,16, 22) 
• Operational issues (2, 4,10,11) 
• Lack of course variety (20) 
• Ignoring client’s needs (29) 

 
 
2.5. WHCCD-DE Vision Statement  
 
 

Following discussion, the work teams presented commentary and offered 
recommendations regarding the WHCCD-DE Vision Statement.   The 
vision statement is inspirational in nature—it is also heroic, motivating, 
distinctive, and should cause the organization to stretch to achieve it. 
 
WHCCD Distance Education Vision 2012 
 

WHCCD is the preferred choice for distance education. Your 
computer is your campus, a portal to a complete virtual college 
experience.  Achieve your educational dreams—only a click 
away. Anyone. Anytime. Anywhere.  

 
 
 
2.6. WHCCD-DE Vision in Action - “Characteristics to Aspire to”  
 

 
In order to give meaning to the Vision 2012, participants discussed and 
prioritized the following characteristics that WHCCD-DE should aspire to 
achieve.  It is emphasized that these characteristics are those to be 
aspired to – a more complete list of strategies and operational plans, 
resources required, metrics to evaluate progress/accomplishment, 
individuals responsible and time lines will need to be identified and 
prioritized. 
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Vision in Action 
 

1. 24/7 Service and Support for Everything—beyond Pacific time, 
nights, weekends and holidays (24 votes) 

2. Student Success Rate (retention and graduation) Mirrors or 
Exceeds FTF Success Rate (23 votes) 

3. Students’ Entire College Experience is Virtual, e.g. WHCCD 
eCollege (19 votes) 

4. Expanded Portfolio of Academic Courses and Programs and 
More Basic Skills—relevant courses (10 votes) 
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3. Next Steps  
 
 
Next Steps Identified Through Whole-Group Discussion 
 
Process Next Steps 

• Communicate results of this planning workshop broadly—what did 
we accomplish?  What will happen next and in what time frame?  
Who will be involved? 

• Create strategic planning team website—digital suggestion box 
and/or blog for next steps in developing the strategic plan 

• Do next level of planning to operationalize strategic goals 
 

Possible Strategic/Operational Goals and Strategies  
• Bring focus to DE marketing efforts 
• Training—develop a plan that moves WHCCD-DE closer to 24/7, the 

complete virtual experience with student support and best practices 
• Assess student services now available and identify gaps 
• Assess retention challenges and determine strategic steps that will 

optimize retention (i.e. finding the most effective faculty); mine 
existing data to help with this analysis 

• Consider system impact vis-à-vis momentum desired—how will 
chosen actions affect students, infrastructure, budgets, etc. 

• Identify what tools for success need to be imbedded in distance 
education window 

 Host focus group(s) with students—what do they need to 
have upon entry to be successful in DE? 

• Identify next steps in expanding courses, programs to meet student 
needs: 

 Which programs are needed? 
 In what priority order? 
 With whom do we need to communicate and/or partner? 

 
Strategic Planning Review Cycle 

•  The WHCCD Distance Education Strategic Planning process will be 
reviewed every three (3) years for  

 Relevance and Update of the Mission Statement 
 Relevance and Update of the Values Statement 
 Relevance and Update of the Vision 2012 
 Achievement and Update of the Vision in Action; and 
 SWOT Analysis (Strengths, Weaknesses, Opportunities, 

Threats) 
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4. Linkages  
 
 
Strategic Planning: 
It is important that the strategic planning process at West Hills Community 
College District is integrally linked so that no one process is a silo unto itself.  
The Distance Education Strategic Plan has clear linkages to the West Hills 
Community College District Strategic Plan as well as the college’s 
Educational Master Plans.   
 
At the District level, distance education has contributed significantly to: 

• Strategic Goal 1:  West Hills Community College District will annually 
achieve or exceed funded growth targets.  The online program at West 
Hills has grown from student enrollments of 2,068 in 2002-03 district-
wide to enrollments over 4,900 in 2008-09 funding one-quarter of the 
FTES for each of the colleges in the district.   
 

• Strategic Goal 4.2 states, WHCCD will maintain overall student 
completion (success) rates above the California Community College 
statewide average, placing emphasis on vocational, basic skills, ESL, 
online success and improvement rates.  While online courses 
consistently dip below face-to-face averages for success and retention, 
online courses at West Hills are on par with community college 
statewide averages for online courses.  
 
District Strategic Goal 4.2 was specifically identified by the participants 
in this Distance Education Strategic Plan in a number of areas 
including, a Key Value: Student Success; a Vision in Action: Student 
Success Rate (retention and graduation) Mirrors or Exceeds Face-to-
Face Success Rate; and Next Steps: Identify what tools for success 
need to be imbedded in distance education window. 
 

Distance Education is driven by the colleges and coordinated at the district 
level.  Both West Hills College Coalinga and West Hills College Lemoore have 
a relationship with the online courses and programs that is more than FTE 
generation.  Institutional Research shows that 52% of the online students at 
each campus are also taking face-to-face courses in order to complete their 
educational goals.  The locally-based online students are accessing computer 
labs, library services, academic counseling and advising, as well as a host of 
other student services needs.   
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The distance education strategic planning process feeds into the college’s 
educational master plans at a number of levels.  WHCL’s Vision is Learning 
Through Excellence and Innovation and distance education is one aspect of 
that innovation.  In addition, WHCL has many Guiding Principles including: 

o Access: Ensure Accessibility to all our programs and services; 
o Innovation: Support innovation and technology to enhance 

learning environments, services, and communication. 
 

Distance Education contributes to these Guiding Principles through the 
implementation of asynchronous learning environments that allow students 
to complete their educational goals independent of time or geographical 
boundaries.  Distance Education has continuously sought to improve help 
desk and faculty training services in order to meet the learning environment 
needs of students. 
 
At WHCC, Distance Education supports their College Mission:  To commit 
college-wide staff and resources to the student learning process.  To provide 
educational, cultural, and economic development opportunities to our 
current and future students and the local and global communities that we 
serve.  Again, Distance Education clearly meets the needs of supporting 
global communities by providing asynchronous learning environments to 
students independent of time and geographical boundaries.  Distance 
Education also supports the WHCC College Goal 3: We will demonstrate 
academic quality, leadership, engagement, innovation, and creative thought.  
Distance Education is one avenue that provides the colleges with “student 
engagement, innovation, and creative thought” through the ongoing use of 
new technologies, active faculty engagement in social media and learning, 
and the use of the online classroom as a tool for creativity and learning. 
 
Student Learning Outcomes: 
Distance Education at West Hills Community College District has clearly 
grown in terms of enrollment and FTEs.  Student learning in online courses 
and programs is of the utmost importance to our college community. To that 
end, both the WHCCD Strategic Plan and this Distance Education Strategic 
Plan specifically address and report on the success rates of online students.  
The WHCCD Distance Education Vision in Action 2 states: Student Success 
Rate (retention and graduation) Mirrors or Exceeds FTF Success Rate.   
 
Meeting student learning needs is a priority.  This is exhibited by the 
inclusion of the following WHCCD Distance Education values: 

• Student success 
• Reducing barriers to education (access), and 
• Exceptional support services for learners and teachers. 
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WHCCD Distance Education continues to support the student learning 
outcomes of the district and colleges through a commitment to excellence in 
the online teaching/learning process. 
 
WHCCD Distance Education is at an important juncture where the program is 
under review and in an organizational planning process to determine next 
steps for improvement and educational program process as well as support 
to the colleges and students it serves.  Planning the future for Distance 
Education will center on the ability to provide parallel opportunities for online 
academic and student services in a comprehensive virtual college site model.  
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o Attachments  
Attachment A-- Names of Planning Workshop Participants 
 

West Hills Community College District  
Distance Education Program 

 
Avila, Pedro, Director of Institutional Effectiveness, District Office 
Babb, David, Instructor /Biology, WHC Lemoore 
Blair-Hauki, Cindy, Instructor /CIS, WHC Coalinga 
Butts, Lisa, Adjunct Instructor /Music, District Online 
Craft, Bill, Consultant,  
Diniz, Carlos, Dean of Student Learning, WHC Coalinga 
Dorsey-Robinson, Sylvia, Associate Dean/Categorical Programs, WHC Lemoore 
Freeman, Charles, Director of Nursing, WHC Lemoore 
Georgatos, Darlene, Registrar, District Office 
Gibson, Bob, Instructor /Math, WHC Lemoore 
Gornick, Frank, Chancellor, District Office 
Grudgel, Garrett, Student, WHC Lemoore/Online 
Guy, Kathleen, Consultant,  
Hall, Marlon, Associate Dean Educational Services, WHC Lemoore 
Marcel Hetu, Director, North District Center Firebaugh 
Kennedy, Vera, Instructor /Sociology, WHC Lemoore/Coalinga 
Kerns, Valerie, Student Services Assistant, WHC Lemoore 
Kozlowski, Michelle, Director of ITS, District Office 
Leonard, Anne, Adjunct Instructor /Economics, District Online 
Lewallen, Willard, President, WHC Coalinga 
Lopez, Jose, CSSO, WHC Lemoore 
Lozano, Diana, Student, WHC Lemoore/Online 
Magnuson, Matt, Librarian, WHC Coalinga 
McGlothlin, Sandy, Counselor, WHC Coalinga 
Oxford, Ron, Librarian, WHC Lemoore 
Sanchez, Rene, Instructor /History, WHC Lemoore 
Shepard, Sarah, Instructor /Business, WHC Coalinga 
Sowden, Ken, Instructor /Math, WHC Coalinga 
Tippins, Kira, Financial Aid Assistant, WHC Coalinga 
Trezza, Kathy, Adjunct Instructor /IS, WHC Lemoore/Coalinga 
Warkentin, Don, President, WHC Lemoore 
Whitener, Susan, Dean of Learning Resources & Web Services, District Office 
Wilds, Kevin, Instructor /Political Science, WHC Lemoore/Coalinga 
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Attachment B – WHCCD-DE Institutional Research Data and Related 
Information 

 
 
 

 
 
 
 
 
 

(PRELIMINARY) 
WHCCD Online Enrollment and Student Performance 

Prepared by WHCCD Office of Institutional Effectiveness & Planning 
September 1, 2009 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



WHCCD-DL 3/2/11 17 

WHCCD ONLINE SECTIONS, UNDUPLICATED STUDENT HEADCOUNT, AND FTES 

Year Sections % Change 
Student 

Headcount % Change FTES % Change 
02-03 118 Baseline 2,068 Baseline 461 Baseline 
03-04 98 -16.9% 1,792 -13.3% 399 -13.4% 
04-05 165 68.4% 2,559 42.8% 558 39.8% 
05-06 248 50.3% 2,982 16.5% 886 58.7% 
06-07 369 48.8% 4,032 35.2% 1,167 31.8% 
07-08 404 9.5% 4,503 11.7% 1,275 9.3% 
08-09 383 -5.2% 4,964 10.2% 1,391 9.1% 

Source: WHCCD Data Warehouse 
     

During the past seven years, the number of online sections, unduplicated enrollment, and FTES 
increased by 324%, 240%, and 301%, respectively.  Enrollment and FTE decline during 2003-
2004 reflect budget cuts, tuition increase, and reduction in course offerings for that year.  
 
WHCCD Online Enrollment by Ethnicity 

African 
American Asian Filipino Hispanic Native 

American Other Pacific 
Islander White Unknown

2001-2002 6% 2% 4% 29% 1% 0% 0% 55% 2%
2002-2003 6% 2% 3% 33% 1% 1% 1% 50% 4%
2002-2004 5% 3% 3% 35% 1% 1% 1% 47% 4%
2004-2005 6% 3% 3% 37% 1% 1% 1% 43% 5%
2005-2006 7% 4% 3% 39% 1% 1% 1% 40% 5%
2006-2007 7% 4% 3% 38% 1% 1% 1% 40% 6%
2007-2008 7% 5% 3% 40% 1% 1% 1% 38% 6%
2008-2009 7% 5% 3% 39% 1% 1% 1% 36% 7%
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Source: WHCCD Data Warehouse 
 
During the last eight years, the proportion of Hispanic and White students enrolled in online 
courses has changed. Hispanic enrollment in online courses has increased by approximately 
10%. During 2008-2009, approximately 39% of online students were Hispanic and 36% White. 
These percentages are closer to the overall WHCCD enrollment of Hispanic (46%) and White 
(33%) students.  
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WHCCD Online Enrollment by Gender 

Female Male
2001-2002 60.9% 39.1%
2002-2003 63.8% 36.2%
2002-2004 67.5% 32.5%
2004-2005 65.9% 34.1%
2005-2006 65.3% 34.7%
2006-2007 64.7% 35.3%
2007-2008 64.6% 35.4%
2008-2009 66.1% 33.9%
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Source: WHCCD Data Warehouse 
 
Approximately 66% of online students are female compared to 60% of all WHCCD students. 
Female enrollment in online courses is slightly higher than the overall WHCCD enrollment. 
 
WHCCD Online Success and Retention Rates 
 

 
Source: WHCCD Data Warehouse; CCCCO Data Mart 
 
During the past seven years, online retention and success rates have had a slight and steady 
decline. WHCCD Online success rates remain similar to the CA community college overall 
average of “Internet Asynchronous Instruction” of approximately 56%. 
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WHCCD 2006 Summer through 2009 Spring Success and Retention Course Comparison  
The tables below compare online and face-to-face course retention and success rates based on 
chi square test (p<=.05). 
 

Course 
Online 
Enrollment 

Face-to-
Face 
Enrollment 

 % 
Online 
Retained 

% Face-
to-Face 
Retained Difference 

%  Online 
Success 
(A+B+C+CR) 

% Face-to-
Face 
Success 
(A+B+C+CR) Difference 

 Online Retention and Success Rate is Higher than Face-to-Face   
CIS-34 292 1,347 79% 71% 9% 90% 76% 14%   
BIO-32 344 2,894 85% 70% 15% 89% 76% 13%   
MATH-101 1,166 2,452 81% 78% 3% 86% 76% 10%   
CIS-21 140 399 77% 54% 23% 69% 65% 4%   
Online Retention Rate is Higher and Success Rate is Equivalent to Face-to-Face   
BUS-24 204 445 91% 80% 11% 77% 75% 2%   
HIST-4B 1,075 699 85% 78% 7% 80% 79% 1%   
Online Retention Rate is Equivalent and Success Rate is Higher than Face-to-Face   
MATH-87 941 1,407 72% 73% -1% 75% 64% 10%   
Online Retention and Success Rate is Equivalent to Face-to-Face   
AOJ-29 258 258 82% 79% 2% 74% 69% 5%   
PSYCH-5 231 161 77% 83% -6% 81% 78% 4%   
CD-22 128 223 74% 79% -5% 85% 82% 3%   
CIS-19B 88 243 80% 81% -1% 89% 87% 2%   
NUT-1 1,323 2,242 74% 71% 3% 74% 72% 2%   
AOJ-3 256 554 83% 86% -2% 76% 74% 2%   
PHIL-1 428 851 77% 78% -1% 78% 79% -1%   
BUS-67 83 718 77% 68% 9% 69% 70% -1%   
CD-18 103 483 79% 81% -3% 77% 79% -3%   
MATH-15 73 1,332 66% 69% -3% 71% 75% -4%   
PHIL-2 276 659 79% 76% 2% 75% 80% -4%   
AOJ-12 600 641 80% 83% -4% 76% 80% -5%   
AOJ-24 258 385 83% 88% -5% 79% 84% -5%   
CD-14A 78 151 76% 74% 1% 76% 82% -6%   
Online Retention is Equivalent and Success Rate is Lower than Face-to-Face   
MUS-42 2,263 1,516 80% 82% -2% 81% 86% -5%   
AOJ-20 504 668 84% 86% -2% 71% 78% -6%   
HIST-4A 1,249 791 81% 82% -1% 76% 83% -7%   
AOJ-1 1,290 867 80% 79% 2% 70% 78% -8%   
ART-42 753 1,999 80% 80% 0% 73% 82% -9%   
BUS-13B 212 1,145 64% 64% -1% 72% 81% -9%   
AOJ-10 426 666 81% 84% -3% 67% 79% -12%   
AOJ-32 81 342 83% 77% 6% 63% 77% -14%   
CD-21 110 264 79% 79% 0% 68% 82% -14%   
Online Retention is Lower and Success Rate is Higher than Face to Face   
AOJ-4 230 567 77% 85% -8% 76% 68% 8%   
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WHCCD 2006 Summer through 2009 Spring Success and Retention Course Comparison 
Continued 

Course 
Online 
Enrollment 

Face-to-
Face 
Enrollment 

 % 
Online 
Retained 

% Face-
to-Face 
Retained Difference 

%  Online 
Success 
(A+B+C+CR) 

% Face-to-
Face 
Success 
(A+B+C+CR) Difference 

Online Retention is Lower and Success Rate is Equivalent to Face-to-Face 
POLSCI-1 3,399 4,864 76% 82% -6% 75% 76% -1% 
AOJ-16 337 689 73% 81% -8% 85% 80% 5% 
GEOL-1 809 516 80% 88% -9% 83% 85% -2% 
BUS-80A 122 1912 66% 74% -9% 71% 70% 1% 
PSYCH-2 690 841 74% 83% -9% 80% 76% 4% 
BUS-13A 309 1,609 58% 68% -10% 70% 75% -6% 
PSYCH-4 426 287 71% 82% -11% 77% 79% -2% 
BUS-20 1,092 1,014 71% 82% -11% 69% 73% -4% 
BUS-29 145 132 75% 86% -11% 76% 75% 2% 
SOC-3 814 915 74% 85% -11% 75% 80% -5% 
MATH-10A 353 313 76% 88% -12% 85% 89% -4% 
BUS-18 281 731 74% 86% -12% 80% 84% -4% 
PSYCH-3 737 786 76% 89% -13% 84% 82% 2% 
AOJ-7 77 524 70% 86% -16% 74% 67% 7% 
MATH-63 334 4,767 58% 77% -19% 69% 74% -5% 
HIST-44 145 319 51% 80% -29% 77% 77% 0% 
GEOG-3 1,041 2,070 58% 87% -29% 71% 75% -4% 
Online Retention and Success Rates are Lower than Face-to-Face 
BIO-10 1,791 4,170 70% 79% -9% 74% 77% -3% 
ENG-1A 2,120 7,229 71% 78% -7% 74% 78% -4% 
HE-35 3,617 8,171 77% 82% -5% 73% 77% -5% 
HIST-17B 1,628 2,284 73% 85% -12% 71% 76% -5% 
SOC-2 1,497 828 71% 86% -15% 84% 90% -6% 
HIST-17A 2,036 3,055 74% 83% -9% 71% 78% -6% 
MATH-25 1,608 2,996 63% 71% -8% 69% 75% -7% 
BIO-35 1,056 2,030 72% 84% -11% 79% 87% -7% 
PHYSCI-1 725 553 53% 86% -32% 74% 82% -9% 
CIS-7 445 3542 73% 85% -11% 79% 87% -9% 
AOJ-22 424 449 83% 89% -7% 73% 82% -9% 
SOC-1 1,768 1,707 76% 89% -13% 78% 88% -9% 
HUM-1 1,730 2,725 76% 83% -7% 70% 80% -10% 
ENG-1B 1,557 1,758 74% 82% -7% 79% 89% -10% 
PSYCH-1 1,970 3,401 69% 87% -18% 71% 82% -11% 
ECON-1B 1,164 1,015 77% 87% -10% 74% 85% -11% 
ECON-1A 1,772 1,410 74% 87% -13% 74% 86% -12% 
IS-1 784 2,358 75% 82% -7% 65% 77% -13% 
HIST-20 371 285 61% 80% -18% 71% 84% -14% 
IS-2 746 221 72% 83% -11% 70% 86% -16% 
MATH-10B 116 70 78% 90% -12% 77% 94% -17% 
PE-40 264 169 73% 83% -10% 59% 77% -18% 
AOJ-5 220 188 75% 94% -19% 61% 89% -28% 
Note - In order to maintain statistical power, only courses with sample size larger than 70 students were compared.  
There are a few online courses that do not have a face-to-face comparison. 
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 WHCCD Online Enrollment of Students by Service Area 

 
During the past three years, approximately 70% of students enrolled in online courses live within the WHCCD 
service area. The majority of out-of-service area students are from nearby cities such as Fresno, Visalia, and 
Clovis. 
 

WHCCD Fall 2008 Online Participation Rates by Service Area Cities 

City 
WHCCD Overall 

Student Headcount 

Number of Students 
Enrolled in Online 

Courses 

Percent of Students 
Enrolled Online 

(Participation) 
Tranquillity 14 9 64% 
Kettleman City 31 14 45% 
Hanford 1491 557 37% 
Avenal 219 81 37% 
Lemoore 1629 592 36% 
Coalinga 908 297 33% 
Mendota 177 56 32% 
Riverdale 101 30 30% 
Laton 57 16 28% 
Huron 152 42 28% 
San Joaquin 22 6 27% 
Firebaugh 326 88 27% 
Armona 148 38 26% 
Five Points 20 5 25% 
Stratford 57 10 18% 
Cantua Creek 46 8 17% 
Total 5398 1849   

The cities of Lemoore, Hanford, Coalinga, and Firebaugh had the highest number of students enrolled in 
online courses. The cities of Tranquillity and Kettleman City, based on the overall WHCCD student 
headcount, had the highest percentage of students who participated in online courses. It is important to 
note that the cities of Tranquillity and Kettleman City have the farthest proximity to any of the WHCCD 
campuses.
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Attachment C – SWOT Analysis: Pre-work Summary Distributed at 
Planning Workshop 

 
West Hills Community College District  

*Distance Learning Program 
 

SWOT Analysis  
 

 
STRENGTHS – What does the WHCCD Distance Learning program do well? 
 
1. Provide opportunity to attend college to students that live far away 

from the college or whose jobs are not flexible to attend face-to-face 
classes (7) 

 
2. Students can login at any time 
 
3. The ability to e-mail instructors and receive feedback 
 
4. Opportunities to attend college during tough economic times (e.g. gas 

prices, transportation issues) 
 
5. Transferable credits (2) 
 
6. To develop and expand degree offerings online and reach more 

students 
 
7. Hybrid methodology allows expansion of curriculum while maintaining 

quality and integrity 
 
8. The technical assistance provided to faculty by well trained staff that 

assist with the online curriculum development and related resources 
(4) 

 
9. The student help desk (3) 
 
10. Willingness of administration to try new alternatives 
 
11. Diversity, quantity of online curriculum delivered to a diverse 

population (4) 
 
12. Advertising and instructor support for full-time faculty 
 
*prior to release of this document Distance Education at WHCCD was Distance Learning 
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13. Bringing in students from around the country and the world 
 
14. Giving students at four year institutions the chance to take required 

lower division courses at WHCCD 
 
15. Support through ITS  
 
16. Using industry standard CMS – Blackboard – rather than others or 

even homegrown variety 
 
17. Good teachers 
 
18. Well supported administratively 
 
19. Input from various constituencies 
 
20. Appropriate technology 
 
21. Market for new students 
 
22. Ability to meet more student scheduling needs 
 
23. Organization! Program is easy to navigate and helps tremendously 

when the instructors organize their classes in a way that you know 
what to expect each week. 

 
24. Flexibility for students to work on their own schedule when they have 

free time outside of their normal workday or schedule.  
 
25. Students can communicate with instructors and classmates without 

traveling to distant locations where classes are offered face to face  
 
26. Deliver online courses and complete degree options 
 
27. Online application 
 
28. Online registration 
 
29. Online payment 
 
30. Presence in online market 
 
31. Compensation for faculty 
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32. Robust DL program. We were fortunate to start early in the process 
and we have enjoyed great success.  

 
33. Enrollment growth. If it were not for our DL program we would be 

significantly smaller than we are right now. (2) 
 
34. Good leadership at the faculty and administrative level. We are 

focused on the learner and we have a good variety of courses. 
 
 
35. Market for new students 
 
36. Support services are almost equivalent to those an on-campus student 

can receive 
 
37. Complete degrees/certificate programs offered on-line  
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WEAKNESSES – What does the WHCCD Distance Learning program need to 
improve upon? 
 
1. Concerns from students when tests do not go as planned such as 

“timed out” issues.   
 

2. Blackboard issues—technical issues when Blackboard does not log in, 
when classes that are registered for do not come up on Blackboard—it 
needs to be updated and improved or go to another system; glitches 
in the system (5) 

 
3. Online is not for everyone.  The administration needs to keep that in 

mind.  There is a perception by some that administration wants to put 
everything online. 

 
4. Retention and success rates need to be improved 

 
5. CSU is not on board yet, fear that classes will not transfer, thus 

placing students at risk of having to repeat courses at the CSU. 
 

6. Need better training opportunities for adjuncts and a better selection 
process for adjuncts who teach DL courses; I am not convinced that 
they are going through proper hiring procedures including equivalency 
(2) 

 
7. More faculty need to take advantage of the technical staff’s expertise. 

 
8. Lacks live classroom interaction and dynamics 

 
9. Student need for instructor assistance is not instantaneous; slow reply 

to student e-mails from instructors (2) 
 

10. Adjunct faculty support: sometimes support personnel are rude or just 
don’t answer e-mails/questions. 

 
11. Scheduling:  We have a two-year schedule set up which includes on-

line and traditional classes.  This is not considered and has been 
hurting traditional enrollment for the last several years 

 
12. Large classes 

 
13. Insufficient training on new methodology and technology 
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14. Some classes should not be taught online.  Seems to be a push 
towards more classes online and sometimes critical evaluation of the 
appropriateness of the media for the particular course is skipped.   

 
15. Course listings in the catalog are limited by the way Datatel can 

display data 
 

16. Lack of use of library resources by online students and instructors  
 

17. Many students lack basic skills to successfully complete online courses 
 

18. DL staff and students need more and easier-to-find information on 
disability access (section 508) 

 
19. Student input: 

 
a. Don’t learn anything from open book exams  
b. Some subjects don’t fit well online; some are too easy and 

boring  
c. Teacher and class organization sometimes confusing.   
d. No substance to learning in course compass  
e. Instructors don’t often give timely responses  

 
20. Not enough student input 

 
21. Help Desk overwhelmed at peak times (2) 

 
22. Some untrained online instructors 

 
23. Lack of student accountability when taking tests online 

 
24. Not enough research services and resources available online 

 
a. Amount of research databases and eBooks not equivalent to on-

site collections 
b. No information literacy component embedded in DL  
c. Library resource navigation 

 
25. Support services and personnel are usually campus based and not 

aligned to overall mission of District based DL 
 

26. Tutoring in online environment is inefficient 
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27. Culture – while students may view DL as seamless, from some staff 
perspectives DL is separate entity and not truly a part of each campus 
culture. 

 
28. ADA compliance – Need more clear and thorough information about 

ADA compliance for students and faculty to access. 
 

29. Lack of comprehensive learning. Many students want to pass their 
classes and do as little work as possible. Some instructors make this 
very easy. I know it is the student’s responsibility to take initiative and 
make college count, but college shouldn’t be as easy as some 
instructors make it. 

 
30. Some students who register for this type of learning plan don’t 

understand what is expected of them such as computer program 
abilities, computer access, meeting scheduled deadlines, and 
understanding the class operation.  

  
31. Connection for online students 

 
32. Online advising/counseling 

 
33. There were a couple of classes I took online at WHC that were not very 

organized and used several websites on top of Blackboard. It made the 
class difficult to understand, let alone keep up with. 

 
34. Online faculty community 

 
35. We have aroused our competition, they are wondering why they are 

losing enrollment and they are realizing that it is to our e-learning 
program.  

 
36. Some reluctance by faculty and administration to accept this new 

modality of instruction; sticking with tradition. 
 

37. Lack of marketing to expand the program 
 

38. Need the District to view this as an opportunity to develop a “ Virtual 
West Hills” 

 
39. Not enough student support. 

 
40. Slow turn around in grades from instructors 
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41. Not a clear idea of the correct textbook to purchase 
 

42. Most classes follow a rigid time line within the semester.  I think some 
classes should be very flexible as long as all work and tests are 
completed within the semester time frame.  This gives the student the 
choice to choose which format will work best for them.   
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OPPORTUNITIES – What are the greatest opportunities available to 
enhance the future of Distance Learning at West Hills? 
  
1. All distance education courses should have “ability requirements” 

stated up front so students can be tested before enrolling in those 
courses 

 
2. Concierge or other individual to whom online student is assigned as 

their “go-to” resource 
  
3. Flexibility with course scheduling will be a key competitive advantage 

for the future 
 
4. Expand degrees online (4), in particular CIS and Business 
 
5. Market online offerings to local high schools 
 
6. Develop the student services aspect 
 
7. Update the technology 
 
8. WHC has great labs so that students who do not own computers can 

still take advantage of on-line classes 
 
9. There are many types of training available for on-line instructors  
 
10. Hire a systems librarian to enhance library resources, work with online 

instructors and students to strengthen information literacy skills; this 
may improve retention 

 
11. Opportunity to bridge “digital divide” that still exists in the 

demographic that we serve 
 
12. Hire instructors from larger pool than available locally  
 
13. Online counseling and support for students 
 
14. Ability to use cutting edge technology for student learning and to fully 

train and inform online faculty 
 
15. Seek student input via surveys or focus groups 
 
16. Incoming students are digitally savvy 
17. Library Resources:  
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a. Create a state-of-the-art virtual library; online collection 

development policy needs to mirror what is done in traditional 
library collection development 

b. Participation in online curriculum development process to ensure 
proper library resources available. 

c. Direct human access (this is huge for online learning and entails 
utilizing Library 2.0 methods of social networking).  Need to 
install instant messaging such as MEEBO so that online students 
and faculty can see when librarians are available for research 
questions and gain instant feedback. 

d. Pathfinders, tutorials, online workshops, etc. to instruct students 
and faculty on proper usage of available research databases and 
internet searching techniques.   

e. Embedding links to library search boxes via iGoogle or 
something similar directly into Blackboard classes will give more 
direct library access. 

f. Lifelong learning skills in information literacy (ability to seek, 
evaluate, and disseminate information) need to either be 
ingrained throughout the curriculum 

g. Specialized staffing – Drawing from campus library staff and 
budgets will strain resources and hamper innovation due to 
workloads.   

 
18. Offering live/archived classes. For students at CSU Chico some classes 

are completely online like those at WHC, some are recorded and 
available either live or from archives. You can type on the chat board 
and interact with the instructor while you’re watching. It is easier to 
understand difficult concepts when the instructor talks you through 
them. It’s not something you usually get being an online student. 

 
19. Many publishers now provide online textbook content and course 

materials at a substantial discount over published textbooks. We 
should find a way to provide every student with a wireless capable 
laptop computer that can access the internet in every classroom. 
Students could end up with a computer and a paperless/bookless 
opportunity to get their education, at less cost than traditional 
textbooks for 60 or so units of college.  

 
20. Simplification of maintaining course records and transferring these 

records to an Excel format for submission of grades and recording of 
SLO effectiveness  
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21. Students have the confidence to determine for themselves if online 
learning is a good fit with their needs/skill set 

 
22. New degree programs designed with online option in place 
 
23. Development of foreign language online courses 
 
24. Development of basic skills English online courses 
 
25. Development of non-transfer level courses 
 
26. Market to U.S. Navy and their dependents 
 
27. We have an enlightened administration and board 
 
28. We have an innovative faculty, both full and part-time 
 
29. Technology is available that can allow our distance learning classes 

and services to be better than what is available on our campuses.  
Those same technologies also need to be incorporated into face-to-
face instruction to provide rich learning environments. 

 
30. The computer labs should extend hours to evenings and weekends 
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THREATS – What are the greatest threats to the future of Distance Learning 
at West Hills? 
 
1. Students allowing other people to do their work for them; plagiarism; 

lack of controls for this (5)  
 
2. Always the threat of hackers 
 
3. Other colleges getting on the train 
 
4. Not improving the delivery system 
 
5. Not hiring faculty who are current 
 
6. In the competition to expand, the quality of the faculty pool will 

dwindle. 
 
7. Older students may be left behind 
 
8. Class size makes it impossible to run identical traditional/on-line class 

structure 
 
9. On-line students are not getting the same instructor support/feedback 

(2) 
 
10. Computer lab availability 
 
11. Blackboard is not a stable class management system 
 
12. Academic integrity 
 
13. Becoming stagnant—not bringing new curriculum into DL; WHC has a 

lot of potential for an even better distance learning program. I think 
adding courses and degree programs would bring in a whole new 
group of students (3) 

 
14. Growing too quickly with a limited staff.   
 
15. Not integrating library resources into the online learning environment. 
 
16. Articulation – how 4-year schools will accept rigor of online courses; 

CSU Fresno and like-minded institutions that do not value distance 
education (2) 
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17. Competition such as National, University of Phoenix, etc; everyone is 
jumping on the distance learning bandwagon.   As somewhat early 
adopters, we had an advantage.  Now to compete, our courses must 
become unique and stand out from the crowd (better content, more 
flexibility, more interesting/exciting/innovative presentation of 
content) (3) 

 
18. Disjointed or unconnected pedagogy among online instructors 
 
19. No feeling of “place” 
 
20. Lack of course variety. WHC does not offer some needed courses so 

students search other community colleges to find one.  
 
21. Possible outsourcing of distance learning activities is perceived by 

some union members as a possible threat.   
 
22. Laboratory activities in DL is questioned by some 4-year institutions 
 
23. ACCJC and Department of Education 
 
24. Quality--any poorly designed or executed online course 
 
25. Expanding internal processes limiting our ability to be responsive to 

emerging opportunities 
 
26. That the traditionalists will win the day and we will become a shadow 

of ourselves; faculty resistance to online education or reactive to 
external pressure (2) 

 
27. State budget constraints 
 
28. Political correctness or our unwillingness to change for the benefit of 

student learning. 
 
29. Ignoring our clients’ needs 
 
 
 
 
 
 
 
 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 

 
Please submit this information using Microsoft Word.   

In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:  WHCC Cafeteria 
 
Date Prepared:  11/05/10   
 
Prepared By:    Gary Boyd 
 
Staff:  Gary Boyd, Martin Corpus, Alicia Corpus, Debbie Norwood, Grace Viramontez 
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are offered by 

your department.  When applicable, discuss any pertinent historical 
developments, which impact the structure of your area or future planning. 

 

The WHCC Food Services Program strives to provide delicious, nutritious 

and affordable meals for the different segments of our campus population.  

A great effort is put forth to take care of residence hall student’s meal 

requirements who are under contract.  There is no option to close.  The 

students who pay for the meal plan expect to eat three meals a day.  

Staffing and preventive maintenance is of paramount concern.  Dining 

services are also provided for other students, as well as staff, faculty and 

the general public.        

 

During the academic year, we are open 7 days a week.  Breakfast, lunch 

and dinner are served Monday through Friday.  On Weekends, and most 

holidays, a brunch and a dinner are prepared.  The buffet line offers at least 

two choices and a snack bar for the breakfast and lunch meals.  A salad 

bar is prepared daily, including in season fruits.  Additionally, there is a 
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fountain service that includes milks, carbonated and non-carbonated 

beverages, fruit juices, coffee and teas.  

The cafeteria operates a cater-out service (delivered and dining hall pick-
up) to campus groups and organizations for meetings, fundraisers, travel 
meals; and accommodate groups wishing to raise money through 
fundraising with a Wholesale Buying Service.     

 
The Dining Hall is open from 7:00am to 7:00pm to anyone who wishes to 
use the area for study, visiting with friends or meetings.  Arrangements can 
be made to reserve this area after the normal hours for special occasions.  
The Kitchen is available for use for special occasions as well as a 
refrigeration/freezer space for short term holding of product for various on 
campus functions.  There is a fenced-in patio area, as well as a separate 
staff & faculty lounge.  

 
B. List assumptions or trends unique to your area that are likely to influence your 

Department or Program; you may want to describe how the nature and needs of 
students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
   
Every semester includes customers who will have slightly different tastes 

and preferences.  The Food Services staff adjusts its service to 

accommodate such patrons as much as possible.  WHCC has students 

from across the country and a large number of international students.   

Regularly the Food Services staff prepares meals customary to countries 

of the world and various regions of the United States. 

 

In the summer of 2010, West Hills College Coalinga hosted several summer 

programs. There were middle school aged students, high schools students, 

and 20 adult Chinese instructors.  There were also students who were out 

of high school studying to take the General Educational Development test.  

The food service staff was preparing and serving food for nearly twice the 

amount of students per meal during the summer, than during the school 

year. 

 

Long term plans are to continue to keep the Residence Halls and Cafeteria 

at full capacity during the summer months to accommodate multiple 

summer programs.   
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C. List the current service goals of the department. In prioritized order, describe the 
near term (3-Year) and long range (10-Year) direction/vision for your program(s).  
Describe what you want to do differently or more effectively in the future. 
Describe how these new goals and objectives will be addressed. 
(Example:  to increase productivity or performance among staff or students and 
to help serve other programs on campus.) 
 
With the success of the summer programs in 2010, Food Services looks 

forward to increasing the scope of what it can offer to these special 

groups.  Staff training, along with increased knowledge and skills at 

preparing different cuisines will help meet the demands of a diverse menu. 

3 Year Goal:    Maximize the use of the facility to provide food service year 
round. This will entail more intensely organizing, budgeting and training 
staff to meet the needs and requirements of the various programs requiring 
services.  Increase revenue outside of the Meal Plan students by using the 
local media and any other outlets to inform the public and other programs 
on campus of our services.  Continue to keep the physical plant and 
equipment in good operating condition through regular and preventive 
maintenance and sanitation.  A renovation of the dining hall would create a 
more comfortable and more pleasant atmosphere.  Build a grill/BBQ pit on 
the outdoor patio area.  Continue to utilize the Food Service Committee 
meetings to receive feedback from those people that use our services and 
then be able to adjust our services as needed. 

 
10 Year Goal:   To have a new or completely remodeled dining hall and 
 kitchen to reflect contemporary ideas and trends in food service. In 10  
 years, all of our facilities will be 30+ years. 
 

D.  Mission:  Describe how your services/programs are directly connected to the 
 Mission Statement of West Hills College Coalinga. 
      

WHCC Food Services caters to students from across the country, and from 
around the world. The staff ids pleased to prepare meals customary to 
regions of the United States and other countries as well.    

 
E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 

The Cafeteria is currently upgrading the “Verify-It” program for tracking our 
Meal Plan Students usage.  This is in place to enhance the ability to control 
our costs of production. The Cafeteria has re-programmed the cash 
register to reflect our increased prices.  WHCC Information Technology 
Department is in the process of devising a plan that will include the 
Admissions and Records Office, Residential Life, Library, and Food 
Services, to have access to the same system.  This will expedite the 
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procedure of getting all meal plan students into the Verify-It system used in 
the Dining Hall in a timely manner at the beginning of each semester.  Food 
Services is interested in acquiring a technologically advanced Holding/ 
Proofing system for our baking needs and being able to hold finished 
products more efficiently. 

 
F. Supplies:  Describe the supply requirements of your existing programs, as well 
 as the effect that any proposed service changes would have on the supplies 
 required in the next three years. This statement should include the kinds and 
 amounts of supplies needed, any anticipated costs, and the need for any 
 computer software.  
 

Recent meetings with primary suppliers, has shown that there has been a 

slight decrease in the cost of many items that are used on a continual 

basis.  We don’t anticipate this trend to continue for long. Management 

needs to have the time to shop and compare to get the best pricing. There 

may be an advantage in exploring more opportunities with other vendors in 

the bidding process.  The cost of food, supplies and other required 

services has taken a dramatic jump in the last two years.  Long-term 

contracts with vendors i.e., Towels & Linen, Preventive Maintenance 

contracts, Hood System Cleaning, Fire Suppression systems and 

especially Pepsi Cola Company among others must be examined closely.  

This may result in better service and pricing when the contracts end.  

 
G. Equipment:  Describe the equipment requirements of your existing program, as 
 well as the effect that any proposed service changes would have on equipment 
 required in the next three years. This statement should include a description of 
 and rationale for new equipment or replacement of existing equipment and the 
 estimated costs of the equipment. It should also include any on-going 
 maintenance and installation requirements, as well as an estimate of the costs 
 associated with these requirements.  
 

WHCC Cafeteria is reasonably equipped to take care of the food service 
responsibilities.  The cooking line, 4-burner stovetop, char broiler, double 
convection oven and deep fryer are relatively new, or in good condition.  
The  refrigeration equipment, reach-in freezer, reach-in refrigerator, 
sandwich station, walk-in freezer and refrigerator, display cold box, ice 
maker, exhaust/return air, hot & cold buffet lines, dishwashing equipment 
are also in good condition.  Small wares are currently adequate.  This can 
be attributed to continual preventive maintenance and the bi-annual deep 
cleaning program. The cost for outside preventive maintenance on most of 
the equipment is around $3000 a year.  The Cafeteria is in compliance with 
all governmental agencies regarding health, sanitation and safety. 
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H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on the 
 existing facilities in the next three years. This statement should include a 
 description of the desired changes, the rationale for the changes, and a rough 
 estimate of the costs.  
 

Breakfast moves adequately as there are no particular rush periods. The 

lunch period has the longest wait in line as most people want to eat 

between 12:00 PM and 1:00 PM.  With a small serving area, the service will 

slow down and the waiting time will increase.  At the dinner period, 

occasionally there may be a longer waiting line due to athletic teams 

coming in at the same time.  

With the summer programs increasing, it will be difficult to serve the large 

number of guests in a timely manner. Better coordination between the 

various programs and food service would help alleviate some of these 

problems.  

A remodeling of the service line would help alleviate long waiting lines.  

Currently, the cashier is in the middle of the line.  Fountain beverages and 

food are located on each side of the cash register.  When a patron either 

pays for their food or swipes their meal card, they must go back through 

the line of waiting customers to get their drink, travel past the cash register 

and then receive their food.  The flow of traffic is disrupted.  Perhaps the 

cash register can be located at the entrance of the service line so when 

patrons enter the service line the stream of traffic will move more quickly 

and efficiently. 

I. Staffing:  Describe the certificated, classified, or student staffing requirements of 
 the existing program, as well as the effect any proposed service changes would 
 have on certificated or classified staffing in the next three years. This statement 
 should include the need to retrain or to add staff for new services, for anticipated 
 enrollment increases, or for replacing anticipated retirements. Finally, this 
 statement should include the need to retrain or to add support staff for clerical 
 assistance, for maintaining equipment, for emergency situations, etc.  
  

WHCC Food Services operates with 4 full time 40hr./wk. 12 month and one 

full time 19 hr./wk. 11 month classified employees.   It is in operation 7 days 

a week for 12 months a year. The rest of the staff is made up of temporary 

workers, work study students, welfare to work participants and volunteers.  

The contributions made by these people vary.  Most have little or no 

knowledge, training, motivation, and some have no desire to be working in 

this business.  Further, there is a high turnover rate among these staff 
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members thus resulting in the continuous training of new staff.  Often 

times, when an employee is improving at his/her job, they “move on” for 

various reasons. The ability to build a good, professional team is very 

limited.  The positive aspects to this staffing situation is that it gives 

opportunities for students and other program participants to earn money, 

pay off student loan/debt and get real world experience in the food service 

industry.   

J. Staff Development Requirements:  Describe the department/program plans for 
 staff development over the next three years. The requirements may include, but 
 are not limited to, the following areas:  improvement of service, maintenance of 
 professional and technical knowledge and skills, retraining, development of 
 innovations, affirmative action/diversity, instructional and/or service technology, 
 and self-esteem. 
 

More permanent staff must become HAACP certified.  The State requires 
that at least one supervisory person be certified as HAACP trained and 
present during all business hours. The designated people will have to 
attend a one day class or go online to get the knowledge then takes a test 
and is certified for 5 years. The cost is between 100 and 200 dollars per 
person. Usually the closest place for this training is Fresno. Permanent 
staff should also have opportunities to attend training sessions in using 
various products from our vendors. Some of our vendors offer this training 
at no charge to WHC. 
 
Permanent staff needs to increase their knowledge base of organizing and 
planning for future meal periods, product rotation, janitorial and sanitation 
procedures, meal presentation, ordering and receiving, good people skills, 
and preventive maintenance of the equipment.    
 
The permanent staff will also learn how to adequately train new part time 
staff, which changes on a continuing basis.   
 

K. Additional Information (optional):  Provide any other information to describe, 
explain, justify, analyze, or clarify prospective program/services changes or 
needs anticipated in the next three years. 
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III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information 
and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the overall 

College trend? 

 
  

 
  FY05-06 FY06-07 FY07-08 FY08-09 FY09-10 

    ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS 

Meal Plan Contracts   

 $  
(326,687) 

 $    
(386,900) 

 $       
(454,964) 

 $ 
(420,412)  $ (381,302) 

Residence Hall Asst.   

 $                 
-  

 $                 
-   $                -   $  (4,500)  $ (4,500) 

Student Walk up/ Catering   

 $           
(39,488) 

 $      
(43,079) 

 $       
(52,627) 

 $      
(51,743)  $  (62,123) 

Non Student Walk up   

 $      
(24,311) 

 $      
(32,758) 

 $       
(37,096) 

 $      
(34,946)  $  (28,637) 
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Enrollment trends reflect the program trends from ’05-’06 through ’07-’08.  

However, there was a spike in enrollment in ’08-’09, but a decrease in the 

program trend during that same year.  In ’09-10, there is evidence of a 

decrease in enrollment, along with meal plan contracts, and non student/ 

walk up service.  An increase student walk up/catering was experience due 

to our vocational program enrollment and events on the campus arranged 

by college administration.  

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
      load, day vs. evening) for this program compare with the overall College 
      trend? 
 

N/A 
 

B.  Productivity 
 

1. Have there been any significant fluctuations over the last five years? If so, 
explain. 

 
Cater-out business has increased.  The cafeteria experiences an increase 

in walk-up business as the college vocational programs are in session.  

There is evidence that the district has had to increase the amount of money 

being transferred to the cafeteria to zero out the budget, however in ’09-’10, 

there was a significant decrease in transferred funds.   

 
  

 
  FY05-06 FY06-07 FY07-08 FY08-09 FY09-10 

    ACTUALS ACTUALS ACTUALS ACTUALS ACTUALS 

Meal Plan Contracts   

 $  
(326,687) 

 $    
(386,900) 

 $     
(454,964) 

 $ 
(420,412) 

 $ 
(381,302) 

Residence Hall Asst.   

 $                 
-  

 $                 
-   $                -   $  (4,500)  $ (4,500) 

Student Walk up/ Catering   

 $           
(39,488) 

 $      
(43,079) 

 $       
(52,627) 

 $      
(51,743)  $  (62,123) 

Non Student Walk up   

 $      
(24,311) 

 $      
(32,758) 

 $       
(37,096) 

 $      
(34,946)  $  (28,637) 

District Transfer    

 $    
(163,733) 

 $    
(153,966)  $   (163,272) 

 $    
(206,959) 

 $  
(149,677) 

         
 

2. How does the five-year trend of the program compare with the State average 
of similar programs? 
 
N/A 
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3. Describe any change in specific services in the past five years. 

 
There has been an increase in Summer Programs and Cater-outs over 

these last 5 years; however, the main focus is on Meal Plan students. 

C.  Student Learning Outcomes/Service Area Outcomes 
 

1.  List program SLOs/SAOs and annual assessment results. 
 
In a survey conducted from 2006 through 2009 for graduating students 
there is an indication that those who used the services of the cafeteria 
were either “neutral” or “satisfied” with their experience.  Out of 174 
respondents from ’06 through ’09, the average score for participants 
was 3.41 (on a scale from 1 to 5, 5 being “very satisfied).   
 
Before the end of the 2010 fall semester, a survey will be administered 
to all students who possess meal cards and the data will be assessed.  
The assessed data will be the Service Area Outcomes (SAOs) for the 
Cafeteria.  The survey will consist of three statements.  Student’s 
responses will range from “I strongly agree” to “I strongly disagree”, 
and have an opportunity to make open-ended responses to each 
statement.  Below, are the three survey statements: 
 
1) The WHCC Cafeteria provides food that tastes good to the students. 
2) The WHCC Cafeteria staff is friendly, polite and professional. 
3) The WHCC Cafeteria Dinning area is clean and a comfortable setting. 
 
We are currently addressing and/or implementing information received 
from the latest, December 2010, exit survey. 
  

             The Food Service Advisory Committee is an open forum where anyone                                         
interested can bring suggestions, ideas, issues, recipes or complaints  
directly to the Manager to get the matters rectified and help Food Service be more 
responsive to our customer’s needs and desires. The meetings are held every 
two weeks, at 12:00pm on Thursdays, until everyone loses interest or we get all 
the issues corrected. 

                                 
 

2.  Describe any trends illustrated by the data and planned or implemented 
changes based on assessment results.   
 
Given the information collected from the 2006 through 2009 from 
graduating students, SAO’s will be implemented and assessed in an 
effort  to enhance student’s overall experience in the cafeteria.        
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D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 

WHCC Cafeteria welcomes comments, ideas and issues from customers 

in face to face interaction. The Food Advisory Committee gives patrons 

the opportunity for this to occur at regularly scheduled meetings.  

Cafeteria staff attends many group orientations, e.i. Athletic teams, 

International Students or anyone else that might invite us to let them 

know that our staff is always available to discuss any issues with them. 

  

2.  Professional Standards:  What are the processes and procedures that the 
department uses to maintain professional standards and achieve consistency 
within the department? 
 

Cafeteria management continues training procedures that stress 

professionalism regarding food services.  The Food Service Manager 

has over 30 years experience in his field and if fully capable of training 

new staff to be professionals in this industry.  

  3.   Individual Professional Growth:  What evidence is there that staff are staying 
                 current in their respective programs and service methodologies? 
 
   N/A 

 
4.  What recognitions (awards, publications, promotions, memberships, etc.) 

have been given to staff within the last year? 
 
Mr. Corpus was given a special recognition plaque, paid for by the 

manager, to let him know that his efforts do not go unnoticed.  The 

manager shares any positive feedback, awards and recognition from 

our customers with the entire staff. Verbal encouragement, a thank you, 

and recognition for a job well done are constantly shared with the staff 

as they are earned. 

 
E.  Overall Changes 

 
1. Were there any significant changes in data or trends? Describe. 

(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
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-27% decrease in district funds being transferred into the cafeteria 
  budget in ’09-’10 from the previous year. 
-Nearly and 16% increase in student walk up/catering in ’09-’10 from the 
 previous year. 
-From ’07-’08 to ’09-’10, there has been a significant decrease in meal 
 plan contract students (16) 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 
-Managing resources more effectively. Reviewing buying procedures, 
checking prices being paid for products from different vendors, seeking 
the most economical vendors with similar products of equal or better 
quality. 
-Increase enrollment in vocational programs/academies.  More on 
campus events requesting catering services. 
-More students are living off campus due to decrease in federal funds.   
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 
 

                 N/A 
 
IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 

 

Perhaps the most significant accomplishment was reducing the amount of 

money the district had to transfer to the cafeteria budget to “zero” it out.   

There were infrastructure projects that were completed, the new main 

sewer line and grease trap being just one and there were no serious 

breakdowns of equipment. 

B.  List other accomplishments that were not in the last non-instructional services 
 plan. 
 

      N/A 
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V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental weaknesses or 
areas for improvement. Describe the plan to correct weaknesses and improve the  
program/department. Chart suggested timelines and required resources as 
appropriate. 
 
The strength of the Food Service Program is the ability to maintain an 
operation that functions 7 days a week.  The manager has done an 
outstanding job providing adequate staffing for all shifts.  With only 4 full-
time/permanent employees, the department is required to use work study 
students, volunteers, and Welfare to Work clients to fill in where they are 
needed.  Often times, the turnover is very high, so constant training is taking 
place.  Flexibility is also a strength of the department.   
 
Staffing needs to be improved.  The program needs one more part 
time/permanent employee to operate as the cashier on weekends.     
 
Currently, the manager spends many hours training a staff that has a very 
high turnover rate.   This takes the manager away of other administrative 
duties necessary to conduct a successful business.  
 
The manager is ultimately responsible for everything that happens in Food 
Service. He is operating a $600,000.00+ business for the College and the 
District. Among his duties are: All Staff hiring, terminating and training, Food 
Prep, Cooking, Presentation and Serving, Customer Service, Sanitation, 
Maintenance and Cleanliness of the facility, Developing proper work ethics in 
staff, Staff Morale and Motivation, Staff Evaluations and Guidance, Entering 
Pay roll information into Datatel system, Simple repairs of equipment and 
facilities or contacting M & O or outside vendor for repairs that Manager can’t 
perform, Inventory all Food and Non-Food products twice weekly then place 
orders with vendors, All Meal Planning, Entering all Requisitions for Purchase 
Orders into Datatel system, Monitoring Budget status, Complying with all 
Local, State and Federal as well as District, College and Union requirements 
and procedures, Learn all of our Meal Plan Students names and develop 
rapport with them, Take care of any disciplinary issues with Staff or Students 
that arise, Take care of all Banking, Armored Car pick-ups and entering 
deposits into Datatel system, Cook for traveling Athletic teams when Cafeteria 
is not open, Co-ordinate all Cater outs for On campus and District functions as 
requested, Work with various Programs to facilitate employment of students 
and others as contracted, Maintain Inventory Control and insure proper 
storage of product, Work with various College Programs, Administrative 
groups and others then attend meetings when required. These cover most but 
not all of the Managers responsibilities.  
An increase in communication between the College, the District and Food 

Service Management regarding budget decisions is much desired. 
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(example of a timeline/resources chart) 

 

Year Development Plan Staff Requirements Costs 

2010-2011 

 

  $x,xxxx 

2011-2012 

 

  $x,xxxx 

2012-2013 

 

  $x,xxxx 

2013-2014 

 

  $x,xxxx 

2014-2015 

 

  $x,xxxx 

 
Submitted by: 
     (signature)                                                                                                               (date) 
 
 

 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

2011 through 2013 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department: WHCC Cafeteria 
 
Date Plan Developed: 11/08/10 
 
1. Service: 
 

a.  Changes 
      N/A 

 
 

b.  Special Projects (research related to program review, grants, pilot projects, 
recruitment, outreach, etc.) 
N/A 

 
2. Resources Needed: 
 

a.  Personnel 
-One full time/part time cashier for weekends. 

 -One individual on each shift must be HAACP State certified. 
 -Staff uniforms.  

 
b.  Equipment 

-Continue to budget for preventive maintenance and bi-annual deep 
  cleaning. 
-Purchase a technologically advanced holding/proofing system for baking 
  needs to hold finished products more efficiently. 

  
c. Facilities 

-Reorganize serving line. 
-Build an outdoor BBQ Pit on the patio. 
-More storage area. 
-New/more decorations in the dining hall for ambiance. 

 
d.  Supplies 

-Explore other vendors to encourage more competitive bidding process. 
-Look more closely at long term contracts with vendors. 
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e.  Travel 

-Take full-time staff to food shows and  special training for professional 
development. 

 
 

f. Other 
Over the next three years, the district and college must decide what they 
want to have as a Food Service Program.  Among the options:  1) a snack 
bar operation, offering quick comfort food. A simple cafeteria operation 
serving mostly pre-packaged meal products; or 2) a food service offering a 
more varied  and thoughtful menu that entails more labor intensive 
preparation with a more professional, core fulltime, enthusiastic staff.  Any 
of these scenarios would not diminish our ability or desire to utilize student 
workers, part time staff, and individuals from other programs we now 
support and hire from.   
 
To move forward, we must maintain our infrastructure, facility, and 
equipment, and upgrade or replace ageing items when needed.  The dining 
hall could be more convivial through décor and seating arrangements.  The 
service area needs to be designed to become more efficient, productive 
and student friendly. 
 
  
 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 

 
Please submit this information using Microsoft Word.   

In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:  International Students Services 

Date Prepared:  08/2010  (revised 02/2011)  
 
Prepared By:    Daniel Tamayo, Director of International Student Services 
 
Staff:  Franki Cleveland, Carolina Jimenez, Daniel Tamayo 
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are 

offered by your department.  When applicable, discuss any pertinent 
historical developments, which impact the structure of your area or future 
planning. 

 
The primary responsibility of the West Hills College Coalinga, International Students 
Program is to offer international students educational opportunities at the Associate 
Degree and transfer level.  Students from Asia, Europe, Africa, Australia and South 
America that enroll at West Hills College will be able to have language acquisition 
courses, college preparatory courses as well as general liberal arts courses that equip 
students with the courses necessary to complete an Associate Degree and transfer to a 
four university.  International students will also add to the diversity and cultural 
enrichment of the college campus environment and the hosting community. 
Program information is advertised online, through printed publications, and 
advertisements through overseas partners, including the following countries, Brazil, 
Sweden, Russia, China, Hong Kong, Japan, South Korea. The International Students 
Program also works in collaboration with agencies in the Asia, Europe, South America 
and Africa to promote the academic programs that are offered at West Hills College. 
Partnerships are established with the private and public sector, including study abroad 
agencies, local advertising companies, and US Government sanctioned organizations, 
including the US Commercial Services and StudyUSA Offices. 
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Services offered to international students include: 
 -Free Airport Pick-up and drop off 
 -International Student Orientation 
 -Advising and Counseling 
 -Housing placement 
 -Transfer assistance 
 -Monthly cultural excursions that include visits to popular tourist destinations in 
California, and visits to public and private universities. 
 

 
B. List assumptions or trends unique to your area that are likely to influence 

your Department or Program; you may want to describe how the nature and 
needs of students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
   

Students are monitored carefully to identify issues that may need intervention in the 
students adaptation to a new culture, environment. Students are also monitored for 
academic progress, and those students that may need additional assistance are contacted 
by the international student advisor so that they may seek the necessary assistance to 
succeed in their coursework. Assistance may include tutoring from our Learning 
Resources Department, seeking additional contact with the instructor or identifying on 
campus resources that could assist students in trouble areas. Students are also asked 
during the mandatory orientation what type of services or further assistance that they may 
need in order to adapt to their new learning environment and cultural adaptation.  

 
 

C. List the current service goals of the department. In prioritized order, 
describe the near term (3-Year) and long range (10-Year) direction/vision 
for your program(s).  Describe what you want to do differently or more 
effectively in the future. Describe how these new goals and objectives will 
be addressed. 
(Example:  to increase productivity or performance among staff or students 
and to help serve other programs on campus.) 
 

 The service goals for the International Students Department are: 
1) Increase awareness of services and opportunities available to international student 

population. 
2) Enhance transfer opportunities for international students. 
3) Allow and open enrollment at the West Hills College, Lemoore campus. International 

students would benefit from enrolling in academic programs that currently not offered at 
the West Hills College, Coalinga campus. These programs include: 

a. Nursing 
b. Hospitality and Food Services Management 
c. Sports Programs available only at the Lemoore Campus 

4) The international student office would benefit from having a counselor that is dedicated 
to international students. This individual can assist with increasing the transfer rate to 
universities as well as monitor the academic progress of individual students. 



Program Review Template 
 Non-Instructional Programs 

 

progrevins 3 
2/8/2011 

Working in collaboration with the advisors and counselors committee, the International 
Students Program and Campus community will benefit from adding an additional 
counselor whose primary responsibility are academic progress, retention rates, and 
transfer rates for international students. 
Thorough analysis of international student retention rates, transfer rates and academic 
progress achieved through previous years will determine the level of success. The 
primary goals of student success rates and academic performance are closely aligned 
with those of our local population. 
 
3 Year Goal:  The short term goals for the International Students Program, is to 
continue to diversify the international student population, by exploring new areas 
where the college can conduct outreach. The areas that merit consideration 
include the Middle East, Africa and Central Asia, including India. This will help 
with the diversification of our student population, and enhance the overall mission 
of the department. 

 
10 Year Goal:   The long term goal is to continue to expand the international 
student population, demographics and reach of the program. Within ten years, 
the college should be able to accommodate any international student that is 
interested in attending West Hills College, Lemoore. 
 

D.  Mission:  Describe how your services/programs are directly connected to 
 the  Mission Statement of West Hills College Coalinga. 
      

The mission of the Department and both colleges’ mission are to provide educational 
opportunities to students from diverse backgrounds that enrich the college experience 
for the entire student population. 
The mission of the department strengthens the mission of the West Hills Community 
College District, to afford educational, cultural and economic opportunities to all students 
attending West Hills College. 

 
E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 
 We use email to correspond with students. We have learned in the past that this 
 is the most effective way to communicate with our international student 
 population. Our Department also relies heavily on our webpage to advertise and 
 market the programs and services available to international students. 
 
F. Supplies:  Describe the supply requirements of your existing programs,  as 
 well  as the effect that any proposed service changes would have on the 
 supplies  required in the next three years. This statement should include 
 the kinds and amounts of supplies needed, any anticipated costs, and the 
 need for any computer software. 
 
 The most important supply that the department needs is the International Student 
 View Book that is used to advertise and market the opportunities for international 
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 students when outreach is conducted for this department. Depending on the 
 quantity of booklets that are printed, the costs can range from 3K-5K every other 
 year.  
 
 
G. Equipment:  Describe the equipment requirements of your existing 
 program, as well as the effect that any proposed service changes would 
 have on  equipment required in the next three years. This statement should 
 include a description of and rationale for new equipment or replacement of 
 existing equipment and the estimated costs of the equipment. It should 
 also include any on-going maintenance and installation requirements, as   
 as an estimate of the costs associated with these requirements.  
 
 The International Students Program Department recently purchased two Desk 
 Top Computers that are for the exclusive use of international students. These 
 may be used at any time when the department is open. 

 
 
 

H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on 
 the existing facilities in the next three years. This statement should include 
 a description of the desired changes, the rationale for the changes, and a 
 rough estimate of the costs.  
 

The facilities for the International Students Program are adequate and appropriate for 
the current size of the international students program. There are currently three staff 
members that use the facilities in the international students program that can readily 
accommodate at least two more individuals. 
 

I. Staffing:  Describe the certificated, classified, or student staffing 
 requirements of the existing program, as well as the effect any proposed 
 service changes would have on certificated or classified staffing in the next 
 three years. This statement should include the need to retrain or to add 
 staff for new services, for anticipated enrollment increases, or for replacing 
 anticipated retirements. Finally, this statement should include the need to 
 retrain or to add support staff for clerical assistance, for maintaining 
 equipment, for emergency situations, etc.  
  

Current staff levels at the international office include one full time secretary, one full time 
advisor and the Director of International Students. 
The development, growth and expansion of the International Student Program within the 
Coalinga Campus, will include the eventual introduction of international students in the 
Lemoore Campus. 
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J. Staff Development Requirements:  Describe the department/program plans 
 for staff development over the next three years. The requirements may 
 include, but are not limited to, the following areas:  improvement of service, 
 maintenance of professional and technical knowledge and skills, retraining, 
 development of innovations, affirmative action/diversity, instructional 
 and/or service technology, and self-esteem. 
 

At this time, the Director of International Students participates in the annual NAFSA 
conference that holds a variety of workshops that address a broad spectrum of issues 
and concerns for international educators. These workshops include immigration and visa 
topics, international student acculturation and professional development for international 
educators. Support staff are encouraged to pursue and attend professional development 
seminars that may assist them in their ability to carry out their daily functions. 

 
K. Additional Information (optional):  Provide any other information to 

describe, explain, justify, analyze, or clarify prospective program/services 
changes or needs anticipated in the next three years. 
 
The international students program will benefit from additional funding for the following 
areas: 
-Marketing 
-Student Activities 
-Financial Assistance for needy students 

 
III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information 
and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the overall 

College trend?  

There is NO direct correlation with the growth of the international student population 

and the growth of the local student population. 

 
2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
      load, day vs. evening) for this program compare with the overall College 
      trend? N/A 

 
B.  Productivity 

 
1. Have there been any significant fluctuations over the last five years? If so, explain. 

Until 2010, the international students program has seen a gradual increase of the 

international student population. 
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2. How does the five-year trend of the program compare with the State average 

of similar programs? 
N/A 

 
3. Describe any change in specific services in the past five years. 

 
We have added four new markets where we now conduct outreach. These 
include, Turkey, Russia, Brazil and China. Three of these countries, are part 
of the BRIC (Brazil, Russia, China) economies where internal economic 
growth surpasses average annual growth of most developed countries, and 
whose student population make up a large segment of the international 
student population that is studying in the US. 
 

C.  Student Learning Outcomes/Service Area Outcomes 
 

1.  List program SLOs/SAOs and annual assessment results. 
 
Upon completion of studies and transfer from  West Hills College, 
international students will attain an intermediate level of English proficiency. 
Assessment pending. 
                                 

2.  Describe any trends illustrated by the data and planned or implemented 
changes based on assessment results.   
        

D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 
Input and suggestions from students, parents and Study Abroad Agencies 
(Partners Overseas), offer suggestions as to what services students need, 
and desire. 
 

 
2.  Professional Standards:  What are the processes and procedures that the 

department uses to maintain professional standards and achieve consistency 
within the department? 
 
Annual evaluations along with seminars, and workshops throughout the year 
ensure that employees are up to date with professional standards. 
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  3.   Individual Professional Growth:  What evidence is there that staff are staying 
                 current in their respective programs and service methodologies? 
 

Student advisor that has primary contact with international students attends 
monthly “Advisor and Counselor” meetings to keep up to date with procedure, 
rules and guidelines for most effectively assisting international students 
academically. 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to staff within the last year? 

   
  Department was first department, school wide, to be named Department of the  
  Year. 

 
 

E.  Overall Changes 
 

1. Were there any significant changes in data or trends? Describe. 
(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
 
N/A The Office of Institutional Research and Effectiveness does not hold this 
data for this student population. 
  
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 
N/A 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 
 
N/A 
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IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 

 
Major accomplishments include the expansion and diversification of the international 

student population. Also, after many years of proposing the idea, the Department 
is now allowed to send people outside of the Department to represent West Hills 
College overseas.  

 
B.  List other accomplishments that were not in the last non-instructional services 

 plan. 
 

       
V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental 
weaknesses or areas for improvement. Describe the plan to correct 
weaknesses and improve the  
program/department. Chart suggested timelines and required resources as 
appropriate. 
 

STRENGTHS: The international student population accounts for approximately 10% of 
the entire student population at West Hills College, Coalinga. The diversity that is 
represented on campus benefits the college and community.  
WEAKNESSES: The International Students Program currently services the Coalinga 
Campus, and limits the enrollment of international students at the Lemoore Campus.  
The expansion of the international students program into the Lemoore Campus is a 
natural pathway for the expansion of the program for the entire district. At this time, there 
are several majors and career programs that are only offered in the Lemoore Campus. 
Requiring international students to begin their course study or restricting enrollment to 
the Coalinga campus, limits the growth and potential that the international students 
program has. 
PLAN: International students should be allowed to enroll at the West Hills College, 
Lemoore Campus. This opportunity should initially be offered to a limited amount of 
students, and should follow a carefully planned timeline. This process should be 
incremental, based on the needs of international students. 
International students that are interested in registering for courses at the Lemoore 
Campus for reasons that include, enrolling in courses that are not available in the 
Coalinga Campus, local family ties, or for cultural reasons will be allowed to do so. 
Additionally, international students that are interested in pursuing a sports program that 
is not offered at the Coalinga Campus should also be allowed to register at the Lemoore 
Campus. 
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A timeline for the introduction of the international students program at the Lemoore 
Campus should be as follow: 

 
(example of a timeline/resources chart) 

 

Year Development Plan Staff Requirements Costs 

2011-2012 

 

Begin dialogue with 

Administrators at 

WHC Lemoore to 

assess interest in 

having international 

student population at 

West Hills College, 

Lemoore. 

None. N/A 

2012-2013 

 

If WHC Lemoore is 

interested in hosting 

international 

students, begin 

marketing and 

promotion of WHC 

Lemoore Programs in 

overseas markets. 

None. N/A 

2013-2014 

 

Incorporate WHC 

Lemoore program, 

services and athletic 

programs in 

international 

marketing plan. 

Limited capacity for 

WHC Coalinga 

Director to conduct 

outreach. 

N/A 
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Submitted by: 
     (signature)                                                                                                               (date) 
 
 

 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

2011 through 2013 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department: WHCC International Students Program 
 
Date Plan Developed: 11/08/10 
 
1. Service: 
 

a.  Changes 
Increase in opportunities for extracurricular activities for international students. 
Also, offer students free airport and drop off at the beginning and end of the 
school semester. 
Provide guaranteed housing for international students. 
Department staff drives students to the doctor’s office when they are ill. 
Department recently leased a van, that is for the exclusive use of the 
international students program. 
 

b.  Special Projects (research related to program review, grants, pilot projects, 
recruitment, outreach, etc.) 
Currently working to diversity the international student population. This is being 
done through the expansion of our network base, of companies that can 
represent West Hills College overseas. Special attention is being focused on 
Brazil, Russia, China, Turkey, and the United Arab Emirates. 

 
2. Resources Needed: 
 

a.  Personnel 
-One full time secretary 
-One Full Time Academic Advisor  
-Department Director 
 

b.  Equipment 
-Two desktops for students 
-Two desktops for full time secretary, and full time academic advisor 

  
c. Facilities 

  -Current location meets demands of the program 
 

d.  Supplies 
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-Printed view books that promote international students program overseas. The 
cost is between 3k-5K every other year for 1,000 Brochures. 
 

e.  Travel 
-Annual travel budget should be increased between 5-10% from previous year to 
account for inflation and currency fluctuations. These two factors alone, will 
account for substantial increases in costs to travel overseas. Business office 
needs to take into consideration that the cities that we conduct outreach in 
(Tokyo, Hong Kong, Osaka, Seoul, Moscow), etc, typically rank among the most 
expensive cities in the world.  
 
Examples of lodging in several cities include: 
 

World City Average Cost Lodging 
/Per night 

Continent 

Hong Kong $400 USD Asia 

Tokyo $350-375 USD Asia 

Moscow $700 USD Europe 

Sao Paulo $270 USD South America 

Paris $430 USD Europe 

   
f. Other 

 
 



Adapted from Institutional Effectiveness Associates, Dr. James Nichols and Dr. Karen Nichols, et al. 
Form Provided by Mount San Antonio College        

 

WHCC Student Learning Outcomes Form 
Course Number: N/A Course/Program Name: LRC 
 

Complete Before Assessment: Date of Meeting: 1/22/2010 Implementation Semester: Spring Implementation Year: 2010  

People Present: Matt Magnuson 
 

Complete After Assessment:  Date of Meeting: 5/27/2010 Completed Semester: Spring Completed Year: 2010  

People Present: Matt Magnuson 

 

Mission and/or 
Goals 

Student Learning 
Outcome 

Assessment Method 
 

Criteria for 
Success 

Summary of Data 
Collected 

Use of Results 

 
 To provide a 

variety of 

resources and 

support services to 

the college 

community. 

 
International 

students will utilize 

library resources. 

 
 Stand. Exam/Assign.  
 SLO Exam/Assign.  
 Embedded Question(s) 
 Stand Project/Demo 
 SLO Project/Demo 
 Interview 
 Survey 
 Other 

Specify  

Data from International 

students' library records 

will be collected that 

shows the types of 

resources used. 

 
40% of 

international 

students will use 

each of three 

library sources 

(laptop, video, and 

book) during a 

given semester. 

 
Of 91 international students 

only three, or 3%, used each 

of the library resources.  26% 

used at least two types of 

library resources and 78% 

used at least one type.  Books 

were the most utlilized 

resource with 67% of all 

international students 

checking out at least one 

book.  The next most utilized 

resource were the laptops at 

24%.  The least utilized 

resource were the videos at 

14%. 

RESULT: 
 Met Success Criteria 
 Did Not Meet Criteria 

 
RECOMMENDATION: 

 Start New SLO  
 Revise SLO  
 Revise Assessment  
 Need More Data 
 Other 

Specify  
      
 
SUMMARY: 

The results of this SLO 

will be used to better 

promote relevant and 

useful resources to 

international students 

during their library 

orientation held each 

semester. 
 

 



Adapted from Institutional Effectiveness Associates, Dr. James Nichols and Dr. Karen Nichols, et al. 
Form Provided by Mount San Antonio College        

 

WHCC Student Learning Outcomes Form 
Course Number:       Course/Program Name: COLLEGE ASSISTANCE MIGRANT PROGRAM 
 

Complete Before Assessment: Date of Meeting: 2/24/2010 Implementation Semester: Spring Implementation Year: 2010  

People Present: Lupe Banales, Emma Santos, Olivia Contreras, and Eliseo Gamino 
 

Complete After Assessment:  Date of Meeting: 7/2/2010 Completed Semester: Spring  Completed Year: 2010  

People Present: Lupe Banales, Olivia Contreras, and Eliseo Gamino 

 

Mission and/or 
Goals 

Student Learning 
Outcome 

Assessment Method 
 

Criteria for 
Success 

Summary of Data 
Collected 

Use of Results 

 
To expose migrant 

students to 4-year-

university and 

facilitate the 

transfer process.  

 
Given the first 

college year of 

migrant students, 

students will learn 

about requirements 

to transfer to a four-

year-university via a 

field-trip. 

 
 Stand. Exam/Assign.  
 SLO Exam/Assign.  
 Embedded Question(s) 
 Stand Project/Demo 
 SLO Project/Demo 
 Interview 
 Survey 
 Other 

Specify  

CAMP students evaluate 

program activities and 

events. 

 
An 80 attendance 

from the migrant 

program 

participants. 

 
Migrant student expressed 

knowledge and a better 

understanding in taking the 

next step from Community 

College into a 4-year-

university.   Student wanted 

to why CAMP Program in a 

4-year-university would not 

continue.   CAMP only target 

the first year success of 

Community College or 

University year. 

RESULT: 
 Met Success Criteria 
 Did Not Meet Criteria 

 
RECOMMENDATION: 

 Start New SLO  
 Revise SLO  
 Revise Assessment  
 Need More Data 
 Other 

Specify  
      
 
SUMMARY: 

Monthly "Chat" meeting 

target grant objective on 

ongoing basis. 
 

 



Adapted from Institutional Effectiveness Associates, Dr. James Nichols and Dr. Karen Nichols, et al. 
Form Provided by Mount San Antonio College        

 

WHCC Student Learning Outcomes Form 
Course Number: INT. STUDE Course/Program Name: INTERNATIONAL STUDENTS PROGRAM 
 

Complete Before Assessment: Date of Meeting: 7/27/2009 Implementation Semester: Spring Implementation Year: 2010  

People Present: Daniel Tamayo, Carolina Jimenz 
 

Complete After Assessment:  Date of Meeting: 8/7/2009 Completed Semester: Fall Completed Year: 2010  

People Present:       

 

Mission and/or 
Goals 

Student Learning 
Outcome 

Assessment Method 
 

Criteria for 
Success 

Summary of Data 
Collected 

Use of Results 

 
International 
Students Program 
aims to diversify 
college campus 
with individuals 
from other 
countries and 
expose different 
cultures, customs 
and traditions to 
local students 

 
 Upon completion of 
studies and transfer 
from  West Hills 
College, international 
students will attain 
an intermediate level 
of English 
proficiency.  

 
 Stand. Exam/Assign.  
 SLO Exam/Assign.  
 Embedded Question(s) 
 Stand Project/Demo 
 SLO Project/Demo 
 Interview 
 Survey 
 Other 

Specify  
      

 
Number of 
International 
students that have 
reached college 
level English. This 
will be at least 
12% of 
international 
student 
population.  

 
Student academic records 
(Transcripts).  Level attained 
English 51A-College 
Prepartory English 

RESULT: 
 Met Success Criteria 
 Did Not Meet Criteria 

 
RECOMMENDATION: 

 Start New SLO  
 Revise SLO  
 Revise Assessment  
 Need More Data 
 Other 

Specify  
      
 
SUMMARY: 
      
 

 



 
   

Staff Directory | Español  

Student Services 
  

Previous Page 
Section Links  
HomeBookstoreChild Development Centers Advising Services Disabled Students Program and ServicesFood 
ServicesResidence Halls Student Programs TranscriptsTransfer CenterTransportationTutorial Services Workforce Connection  

Student Online Orientation  

Welcome to the WHC Coalinga Online orientation! 
 
The orientation will take about 15 minutes to play from begining to end. Please be prepared to answer a set of questions at the 
begining and end of the orientation. At the end of the orienation, you will be asked to submit information about yourself. That 
information will be entered into our system and used as proof that you have completed the student orientation. Click on the 
image below to start. 
 

 
 
 
 

Follow us:    
 

 
West Hills College Coalinga - 300 Cherry Lane - Coalinga, CA 93210 - (559) 934-2000 

©2007 West Hills Community College District  
Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk | Emergency  
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Community College Survey of Student Engagement
Means Summary Report

West Hills Community College District

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

4. In your experiences at this college during the current school year, 

about how often have you done each of the following?

1=Never, 2=Sometimes, 3=Often, 4=Very often 

a. Asked questions in class or contributed to class discussions CLQUEST All Students 2.90 0.81 212 2.91 0.85 309032 0.958 0.00

b. Made a class presentation CLPRESEN All Students 2.14 0.93 211 2.04 0.91 307788 0.101 0.12

c. Prepared two or more drafts of a paper or assignment before REWROPAP All Students 2.58 0.92 211 2.47 1.03 306749 0.123 0.11

turning it in

d. Worked on a paper or project that required integrating ideas or INTEGRAT All Students 2.79 0.88 211 2.69 0.95 307105 0.179 0.10

information from various sources

e. Came to class without completing readings or assignments CLUNPREP All Students 1.91 0.73 211 1.88 0.74 306251 0.648 0.03

f. Worked with other students on projects during class CLASSGRP All Students 2.68 0.82 210 2.46 0.89 305744 0.000 0.26

g. Worked with classmates outside of class to prepare OCCGRP All Students 2.10 0.88 208 1.84 0.88 306744 0.000 0.29

class assignments

h. Tutored or taught other students (paid or voluntary) TUTOR All Students 1.57 0.80 211 1.36 0.69 307591 0.000 0.29

i. Participated in a community-based project as a part of a COMMPROJ All Students 1.48 0.77 212 1.29 0.64 306285 0.000 0.30

regular course

j. Used the Internet or instant messaging to work on an INTERNET All Students 2.86 0.98 209 2.79 1.03 306245 0.326 0.07

assignment

k. Used email to communicate with an instructor EMAIL All Students 2.36 1.02 211 2.41 1.01 306526 0.429 -0.06

l. Discussed grades or assignments with an instructor FACGRADE All Students 2.67 0.84 211 2.49 0.86 306696 0.003 0.21

m. Talked about career plans with an instructor or advisor FACPLANS All Students 2.19 0.95 211 1.99 0.87 306344 0.002 0.23

Coalinga Students Other CCSSE Cohort Students
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

COLLEGE ACTIVITIES

Academic, Intellectual, and Social Experiences continued 1=Never, 2=Sometimes, 3=Often, 4=Very often 

n. Discussed ideas from your readings or classes with FACIDEAS All Students 1.75 0.78 211 1.72 0.82 305951 0.544 0.04

instructors outside of class

o. Received prompt feedback (written or oral) from instructors on FACFEED All Students 2.60 0.89 209 2.65 0.86 306223 0.400 -0.06

your performance

p. Worked harder than you thought you could to meet an WORKHARD All Students 2.46 0.95 211 2.52 0.87 306647 0.400 -0.06

instructor's standards or expectations

q. Worked with instructors on activities other than coursework FACOTH All Students 1.58 0.74 211 1.39 0.71 304199 0.000 0.26

r. Discussed ideas from your readings or classes with others OOCIDEAS All Students 2.59 0.88 212 2.55 0.93 307528 0.520 0.05

outside of class (students, family members, coworkers, etc.)

s. Had serious conversations with students of a different race DIVRSTUD All Students 2.56 1.02 211 2.36 1.04 307352 0.005 0.20

or ethnicity than your own

t. Had serious conversations with students who differ from you DIFFSTUD All Students 2.45 1.01 212 2.32 1.01 307061 0.086 0.12

in terms of their religious beliefs, political opinions, or personal values

u. Skipped class SKIPCLAS All Students 1.55 0.62 211 1.58 0.67 307751 0.526 -0.05

Character of Mental Activities

5. During the current school year, how much has your coursework at 

this college emphasized the following mental activities? 1=Very little, 2=Some, 3=Quite a bit, 4=Very much

a. Memorizing facts, ideas, or methods from your courses and MEMORIZE All Students 2.75 0.92 210 2.82 0.89 308446 0.281 -0.08

readings so you can repeat them in pretty much the same form

b. Analyzing the basic elements of an idea, experience, or theory ANALYZE All Students 2.87 0.74 210 2.82 0.84 307568 0.406 0.06

c. Synthesizing and organizing ideas, information, or experiences SYNTHESZ All Students 2.75 0.86 208 2.69 0.87 306240 0.380 0.06

 in new ways

d. Making judgments about the value or soundness of EVALUATE All Students 2.60 0.86 210 2.53 0.91 306758 0.278 0.08

information, arguments, or methods

e. Applying theories or concepts to practical problems or in new APPLYING All Students 2.64 0.91 210 2.62 0.91 307258 0.805 0.02

situations

f. Using information you have read or heard to perform a PERFORM All Students 2.87 0.81 211 2.72 0.92 308212 0.025 0.16

new skill.
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

COLLEGE ACTIVITIES

Reading and Writing 1=None, 2=Between 1 and 4, 3=Between 5 and 10, 4=Between 11 and 20, 5=More than 20

6. During the current school year, about how much reading and writing 

have you done at this college?

a. Number of assigned textbooks, manuals, books, or READASGN All Students 3.11 1.06 211 2.85 1.03 305092 0.001 0.25

book-length packs of course readings

b. Number of books read on your own (not assigned) for READOWN All Students 2.03 0.85 210 2.07 1.00 305395 0.559 -0.04

personal enjoyment or academic enrichment

c. Number of written papers or reports of any length WRITEANY All Students 3.29 1.20 209 2.81 1.12 304990 0.000 0.43

Nature of Exams 1=Extremely easy to 7=Extremely challenging

7. Mark the box that best represents the extent to which your 

examinations during the current school year have challenged you to 

do your best work at this college

EXAMS All Students 4.98 1.00 203 5.00 1.20 292790 0.854 -0.01

OPINIONS ABOUT YOUR SCHOOL

Institutional Emphasis 1=Very little, 2=Some, 3=Quite a bit, 4=Very much

9. How much does this college emphasize each of the following?

a. Encouraging you to spend significant amounts of time ENVSCHOL All Students 2.94 0.81 209 2.94 0.84 305367 0.938 -0.01

studying

b. Providing the support you need to help you succeed at this ENVSUPRT All Students 2.98 0.88 211 2.93 0.85 304942 0.422 0.06

college

c. Encouraging contact among students from different economic, ENVDIVRS All Students 2.71 0.88 211 2.45 1.00 304239 0.000 0.27

social, and racial or ethnic backgrounds

d. Helping you cope with your non-academic responsibilities ENVNACAD All Students 2.17 1.02 211 1.90 0.95 304278 0.000 0.29

(work, family, etc.)

e. Providing the support you need to thrive socially ENVSOCAL All Students 2.28 0.95 209 2.08 0.92 302883 0.003 0.22

f. Providing the financial support you need to afford your FINSUPP All Students 2.61 1.12 210 2.37 1.10 303347 0.002 0.22

education

g. Using computers in academic work ENVCOMP All Students 3.25 0.85 211 3.07 0.94 304841 0.008 0.19
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

WEEKLY ACTIVITIES

10. About how many hours do you spend in a typical 7 - day week doing 

each of the following?
0=None, 1=1-5 hours/week, 2=6-10 hours/week, 3=11-20 hours/week, 

4=21-30 hours/week, 5=More than 30 hours/week

a. Preparing for class (studying, reading, writing, rehearsing, ACADPR01 All Students 2.08 1.18 210 1.88 1.07 304538 0.010 0.19

doing homework, or other activities related to your program)

b. Working for pay PAYWORK All Students 2.37 1.98 208 3.23 1.93 303580 0.000 -0.44

c. Participating in college-sponsored activities (organizations, campus COCURR01 All Students 0.80 1.29 208 0.27 0.72 304013 0.000 0.74

publications, student government, intercollegiate or intramural sports, etc.)

d. Providing care for dependents living with you (parents, children, CAREDE01 All Students 1.60 1.79 209 1.81 2.05 303367 0.140 -0.11

spouse, etc.)

e. Commuting to and from classes COMMUTE All Students 1.15 0.91 208 1.31 0.88 303713 0.010 -0.19

Quality of Relationships

11. Mark the box that best represents the quality of your relationships with 

people at this college.

1=Unfriendly, unsupportive, sense of alienation to 7=Friendly, supportive, sense of belonging

a. Relationships with other students ENVSTU All Students 5.74 1.28 210 5.47 1.34 304698 0.004 0.21

1=Unavailable, unhelpful, unsympathetic to 7=Available, helpful, sympathetic

b. Relationships with instuctors ENVFAC All Students 5.87 1.24 210 5.65 1.26 304890 0.013 0.18

1=Unhelpful, inconsiderate, rigid to 7=Helpful, considerate, flexible

c. Relationships with administrative personnel and offices ENVADM All Students 5.23 1.59 210 4.93 1.57 304439 0.008 0.19
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

EDUCATIONAL AND PERSONAL GROWTH

Knowledge, Skills & Personal Development

12. How much has YOUR EXPERIENCE AT THIS COLLEGE contributed 

to your knowledge, skills, and personal development in the following 

areas?

1=Very little, 2=Some, 3=Quite a bit, 4=Very much

a. Acquiring a broad general education GNGENLED All Students 2.96 0.85 209 2.93 0.86 304369 0.638 0.03

b. Acquiring job or work-related knowledge and skills GNWORK All Students 2.66 0.98 208 2.54 1.02 303849 0.109 0.12

c. Writing clearly and effectively GNWRITE All Students 2.80 0.86 210 2.68 0.93 303952 0.069 0.13

d. Speaking clearly and effectively GNSPEAK All Students 2.82 0.94 210 2.58 0.96 303849 0.001 0.25

e. Thinking critically and analytically GNANALY All Students 2.90 0.86 207 2.85 0.88 303687 0.389 0.06

f. Solving numerical problems GNSOLVE All Students 2.52 0.98 209 2.57 0.99 303508 0.557 -0.04

g. Using computing and information technology GNCMPTS All Students 2.86 0.96 210 2.69 1.00 303575 0.019 0.17

h. Working effectively with others GNOTHERS All Students 2.95 0.86 210 2.69 0.92 303715 0.000 0.28

i. Learning effectively on your own GNINQ All Students 3.00 0.83 210 2.87 0.89 303745 0.052 0.14

j. Understanding yourself GNSELF All Students 2.84 0.96 209 2.56 1.01 303444 0.000 0.27

k. Understanding people of other racial and ethnic backgrounds GNDIVERS All Students 2.79 0.89 209 2.34 1.01 303275 0.000 0.45

l. Developing a personal code of values and ethics GNETHICS All Students 2.57 0.94 210 2.32 1.01 303289 0.000 0.25

m. Contributing to the welfare of your community GNCOMMUN All Students 2.09 0.98 209 1.97 0.96 302684 0.090 0.12

n. Developing clearer career goals CARGOAL All Students 2.77 1.01 209 2.62 1.01 303617 0.039 0.15

o. Gaining information about career opportunities GAINCAR All Students 2.70 1.06 209 2.51 1.03 304072 0.011 0.18
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

STUDENT SERVICES

13.1 How often do you use the following services? 0=Don’t know/N.A, 1=Rarely/never, 2=Sometimes, 3=Often

a. Frequency: Academic advising/planning USEACAD All Students 1.90 0.64 188 1.74 0.68 276430 0.002 0.24

b. Frequency: Career counseling USECACOU All Students 1.77 0.70 174 1.43 0.61 239840 0.000 0.56

c. Frequency: Job placement assistance USEJOBPL All Students 1.52 0.68 133 1.24 0.52 175696 0.000 0.53

d. Frequency: Peer or other tutoring USETUTOR All Students 1.53 0.67 148 1.45 0.66 215973 0.183 0.12

e. Frequency: Skill labs (writing, math, etc.) USELAB All Students 1.94 0.73 165 1.70 0.76 230048 0.000 0.32

f. Frequency: Child care USECHLD All Students 1.30 0.57 89 1.18 0.51 124133 0.040 0.24

g. Frequency: Financial aid advising USEFAADV All Students 1.93 0.70 162 1.80 0.77 230867 0.049 0.17

h. Frequency: Computer lab USECOMLB All Students 2.33 0.69 184 2.09 0.79 262100 0.000 0.30

i. Frequency: Student organizations USESTORG All Students 1.71 0.72 141 1.34 0.60 183855 0.000 0.62

j. Frequency: Transfer credit assistance USETRCRD All Students 1.88 0.74 155 1.55 0.68 194750 0.000 0.49

k. Frequency: Services to students with disabilities USEDISAB All Students 1.50 0.69 90 1.30 0.62 121648 0.004 0.33
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

STUDENT SERVICES

13.2 How satisfied are you with the services? 0=N.A.,1=Not at all, 2=Somewhat, 3=Very

a. Satisfaction: Academic advising/planning SATACAD All Students 2.25 0.60 181 2.21 0.64 246009 0.425 0.06

b. Satisfaction: Career counseling SATCACOU All Students 2.21 0.68 160 2.04 0.69 176166 0.003 0.25

c. Satisfaction: Job placement assistance SATJOBPL All Students 1.88 0.66 114 1.82 0.71 110177 0.382 0.09

d. Satisfaction: Peer or other tutoring SATTUTOR All Students 2.17 0.67 130 2.14 0.70 148417 0.620 0.05

e. Satisfaction: Skill labs (writing, math, etc.) SATLAB All Students 2.27 0.61 144 2.25 0.65 173509 0.684 0.04

f. Satisfaction: Child care SATCHLD All Students 1.71 0.75 72 1.76 0.77 63962 0.658 -0.06

g. Satisfaction: Financial aid advising SATFAADV All Students 2.18 0.74 154 2.18 0.73 192054 0.977 0.00

h. Satisfaction: Computer lab SATCOMLB All Students 2.58 0.56 172 2.49 0.61 232751 0.105 0.14

i. Satisfaction: Student organizations SATSTORG All Students 2.19 0.64 117 1.96 0.67 119856 0.001 0.34

j. Satisfaction: Transfer credit assistance SATTRCRD All Students 2.27 0.64 140 2.06 0.71 147417 0.001 0.29

k. Satisfaction: Services to students with disabilities SATDISAB All Students 2.26 0.71 78 2.00 0.77 75458 0.007 0.34
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

STUDENT SERVICES

13.3 How important are the services to you? 1=Not at all, 2=Somewhat, 3=Very

a. Importance: Academic advising/planning IMPACAD All Students 2.64 0.59 197 2.50 0.68 291633 0.007 0.20

b. Importance: Career counseling IMPCACOU All Students 2.49 0.69 197 2.28 0.79 288263 0.000 0.27

c. Importance: Job placement assistance IMPJOBPL All Students 2.09 0.77 192 2.01 0.85 284492 0.218 0.09

d. Importance: Peer or other tutoring IMPTUTOR All Students 2.19 0.77 193 2.08 0.82 284525 0.079 0.13

e. Importance: Skill labs (writing, math, etc.) IMPLAB All Students 2.32 0.73 191 2.18 0.81 283468 0.026 0.17

f. Importance: Child care IMPCHLD All Students 1.65 0.79 189 1.73 0.86 281641 0.217 -0.10

g. Importance: Financial aid advising IMPFAADV All Students 2.41 0.78 191 2.37 0.83 284410 0.546 0.05

h. Importance: Computer lab IMPCOMLB All Students 2.57 0.64 191 2.43 0.75 285820 0.016 0.19

i. Importance: Student organizations IMPSTORG All Students 2.04 0.74 187 1.81 0.78 280862 0.000 0.29

j. Importance: Transfer credit assistance IMPTRCRD All Students 2.42 0.76 193 2.23 0.85 284258 0.003 0.23

k. Importance: Services to students with disabilities IMPDISAB All Students 1.98 0.86 190 2.02 0.92 283047 0.556 -0.05
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Community College Survey of Student Engagement
Means Summary Report

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

Coalinga Students Other CCSSE Cohort Students

COLLEGE EXPERIENCES

14. How likely is it that the following issues would cause you to withdraw 

from class or from this college?
1=Not likely, 2=Somewhat likely, 3=Likely, 4=Very likely

a. Working full-time WRKFULL All Students 2.21 1.08 209 2.17 1.17 303328 0.671 0.03

b. Caring for dependents CAREDEP All Students 2.07 1.09 206 1.92 1.07 302704 0.047 0.14

c. Academically unprepared ACADUNP All Students 1.80 0.87 207 1.67 0.92 301619 0.049 0.14

d. Lack of finances LACKFIN All Students 2.41 1.16 209 2.38 1.19 302344 0.752 0.02

e. Transfer to a 4-year college or university TRANSFER All Students 2.58 1.18 210 2.46 1.25 302710 0.179 0.10

1=Not very, 2=Somewhat, 3=Quite a bit, 4=Extremely

15. How supportive are your friends of your attending this FRNDSUPP All Students 3.21 0.84 209 3.23 0.89 303463 0.836 -0.01

college?

1=Not very, 2=Somewhat, 3=Quite a bit, 4=Extremely

16. How supportive is your immediate family of your attending FAMSUPP All Students 3.47 0.80 209 3.50 0.80 302600 0.679 -0.03

this college?

0=None, 1=1-14 credits, 2=15-29 credits, 3=30-44 credits, 4=45-60 credits, 5= over 60 credits

23. How many TOTAL credit hours have you earned at this college, TOTCHRS All Students 2.01 1.41 205 2.02 1.48 301009 0.947 0.00

 not counting the courses you are currently taking this term?

1=None, 2=1 class, 3=2 classes, 4=3 classes, 5=4 classes or more

25. How many classes are you presently taking at OTHER OTHINST All Students 1.45 1.03 206 1.42 1.05 301123 0.671 0.03

institutions?

1=Poor, 2=Fair, 3=Good, 4=Excellent

27. How would you evaluate your entire educational experience ENTIREXP All Students 3.06 0.68 206 3.15 0.68 301139 0.054 -0.14

at this college?
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West Hills Community College District

Item Variable Class Mean STDDEV N Mean STDDEV N PROB Effect Size

4. In your experiences at this college during the current school year, 

about how often have you done each of the following?

1=Never, 2=Sometimes, 3=Often, 4=Very often 

a. Asked questions in class or contributed to class discussions CLQUEST All Students 2.88 0.86 92 2.91 0.85 309032 0.807 -0.02

b. Made a class presentation CLPRESEN All Students 2.58 1.02 91 2.04 0.91 307788 0.000 0.60

c. Prepared two or more drafts of a paper or assignment before REWROPAP All Students 2.89 0.96 89 2.47 1.03 306749 0.000 0.40

turning it in

d. Worked on a paper or project that required integrating ideas or INTEGRAT All Students 2.89 0.88 91 2.69 0.95 307105 0.046 0.20

information from various sources

e. Came to class without completing readings or assignments CLUNPREP All Students 1.91 0.80 92 1.88 0.74 306251 0.759 0.03

f. Worked with other students on projects during class CLASSGRP All Students 2.96 0.82 89 2.46 0.89 305744 0.000 0.57

g. Worked with classmates outside of class to prepare OCCGRP All Students 2.06 1.02 92 1.84 0.88 306744 0.015 0.24

class assignments

h. Tutored or taught other students (paid or voluntary) TUTOR All Students 1.31 0.70 90 1.36 0.69 307591 0.470 -0.07

i. Participated in a community-based project as a part of a COMMPROJ All Students 1.44 0.85 92 1.29 0.64 306285 0.017 0.24

regular course

j. Used the Internet or instant messaging to work on an INTERNET All Students 2.78 1.04 91 2.79 1.03 306245 0.934 -0.01

assignment

k. Used email to communicate with an instructor EMAIL All Students 2.23 1.14 91 2.41 1.01 306526 0.071 -0.18

l. Discussed grades or assignments with an instructor FACGRADE All Students 2.46 0.94 91 2.49 0.86 306696 0.713 -0.04

m. Talked about career plans with an instructor or advisor FACPLANS All Students 2.19 0.97 92 1.99 0.87 306344 0.023 0.23

NDC Students Other CCSSE Cohort Students



COLLEGE ACTIVITIES

Academic, Intellectual, and Social Experiences continued 1=Never, 2=Sometimes, 3=Often, 4=Very often 

n. Discussed ideas from your readings or classes with FACIDEAS All Students 1.74 0.95 91 1.72 0.82 305951 0.806 0.03

instructors outside of class

o. Received prompt feedback (written or oral) from instructors on FACFEED All Students 2.71 0.94 90 2.65 0.86 306223 0.504 0.07

your performance

p. Worked harder than you thought you could to meet an WORKHARD All Students 2.44 0.97 92 2.52 0.87 306647 0.398 -0.09

instructor's standards or expectations

q. Worked with instructors on activities other than coursework FACOTH All Students 1.40 0.81 88 1.39 0.71 304199 0.903 0.01

r. Discussed ideas from your readings or classes with others OOCIDEAS All Students 2.55 1.11 90 2.55 0.93 307528 0.968 0.00

outside of class (students, family members, coworkers, etc.)

s. Had serious conversations with students of a different race DIVRSTUD All Students 1.92 1.13 91 2.36 1.04 307352 0.000 -0.42

or ethnicity than your own

t. Had serious conversations with students who differ from you DIFFSTUD All Students 1.94 0.93 91 2.32 1.01 307061 0.000 -0.38

in terms of their religious beliefs, political opinions, or personal values

u. Skipped class SKIPCLAS All Students 1.59 0.72 89 1.58 0.67 307751 0.975 0.00

Character of Mental Activities

5. During the current school year, how much has your coursework at 

this college emphasized the following mental activities? 1=Very little, 2=Some, 3=Quite a bit, 4=Very much

a. Memorizing facts, ideas, or methods from your courses and MEMORIZE All Students 2.61 0.94 91 2.82 0.89 308446 0.023 -0.23

readings so you can repeat them in pretty much the same form

b. Analyzing the basic elements of an idea, experience, or theory ANALYZE All Students 2.62 0.86 91 2.82 0.84 307568 0.014 -0.25

c. Synthesizing and organizing ideas, information, or experiences SYNTHESZ All Students 2.66 0.95 89 2.69 0.87 306240 0.736 -0.03

 in new ways

d. Making judgments about the value or soundness of EVALUATE All Students 2.52 1.01 91 2.53 0.91 306758 0.894 -0.01

information, arguments, or methods

e. Applying theories or concepts to practical problems or in new APPLYING All Students 2.48 0.82 91 2.62 0.91 307258 0.114 -0.16

situations

f. Using information you have read or heard to perform a PERFORM All Students 2.85 0.95 90 2.72 0.92 308212 0.163 0.14

new skill.



COLLEGE ACTIVITIES

Reading and Writing 1=None, 2=Between 1 and 4, 3=Between 5 and 10, 4=Between 11 and 20, 5=More than 20

6. During the current school year, about how much reading and writing 

have you done at this college?

a. Number of assigned textbooks, manuals, books, or READASGN All Students 3.24 1.08 89 2.85 1.03 305092 0.000 0.38

book-length packs of course readings

b. Number of books read on your own (not assigned) for READOWN All Students 2.11 1.06 90 2.07 1.00 305395 0.691 0.04

personal enjoyment or academic enrichment

c. Number of written papers or reports of any length WRITEANY All Students 3.05 1.02 90 2.81 1.12 304990 0.038 0.21

Nature of Exams 1=Extremely easy to 7=Extremely challenging

7. Mark the box that best represents the extent to which your 

examinations during the current school year have challenged you to 

do your best work at this college

EXAMS All Students 4.59 1.47 86 5.00 1.20 292790 0.001 -0.34

OPINIONS ABOUT YOUR SCHOOL

Institutional Emphasis 1=Very little, 2=Some, 3=Quite a bit, 4=Very much

9. How much does this college emphasize each of the following?

a. Encouraging you to spend significant amounts of time ENVSCHOL All Students 2.95 0.87 89 2.94 0.84 305367 0.937 0.01

studying

b. Providing the support you need to help you succeed at this ENVSUPRT All Students 3.00 0.94 88 2.93 0.85 304942 0.391 0.09

college

c. Encouraging contact among students from different economic, ENVDIVRS All Students 2.62 1.09 89 2.45 1.00 304239 0.083 0.18

social, and racial or ethnic backgrounds

d. Helping you cope with your non-academic responsibilities ENVNACAD All Students 2.32 1.07 89 1.90 0.95 304278 0.000 0.44

(work, family, etc.)

e. Providing the support you need to thrive socially ENVSOCAL All Students 2.51 1.01 89 2.08 0.92 302883 0.000 0.46

f. Providing the financial support you need to afford your FINSUPP All Students 2.85 1.21 88 2.37 1.10 303347 0.000 0.44

education

g. Using computers in academic work ENVCOMP All Students 3.42 0.77 88 3.07 0.94 304841 0.000 0.37

WEEKLY ACTIVITIES



10. About how many hours do you spend in a typical 7 - day week doing 

each of the following?
0=None, 1=1-5 hours/week, 2=6-10 hours/week, 3=11-20 hours/week, 

4=21-30 hours/week, 5=More than 30 hours/week

a. Preparing for class (studying, reading, writing, rehearsing, ACADPR01 All Students 1.48 0.85 87 1.88 1.07 304538 0.000 -0.37

doing homework, or other activities related to your program)

b. Working for pay PAYWORK All Students 2.12 2.01 86 3.23 1.93 303580 0.000 -0.57

c. Participating in college-sponsored activities (organizations, campus COCURR01 All Students 0.34 0.75 87 0.27 0.72 304013 0.318 0.10

publications, student government, intercollegiate or intramural sports, etc.)

d. Providing care for dependents living with you (parents, children, CAREDE01 All Students 2.20 2.05 87 1.81 2.05 303367 0.066 0.19

spouse, etc.)

e. Commuting to and from classes COMMUTE All Students 1.12 0.91 85 1.31 0.88 303713 0.041 -0.21

Quality of Relationships

11. Mark the box that best represents the quality of your relationships 

with people at this college.

1=Unfriendly, unsupportive, sense of alienation to 7=Friendly, supportive, sense of belonging

a. Relationships with other students ENVSTU All Students 5.91 1.29 87 5.47 1.34 304698 0.001 0.33

1=Unavailable, unhelpful, unsympathetic to 7=Available, helpful, sympathetic

b. Relationships with instuctors ENVFAC All Students 6.02 1.14 87 5.65 1.26 304890 0.004 0.30

1=Unhelpful, inconsiderate, rigid to 7=Helpful, considerate, flexible

c. Relationships with administrative personnel and offices ENVADM All Students 5.78 1.23 87 4.93 1.57 304439 0.000 0.54

EDUCATIONAL AND PERSONAL GROWTH

Knowledge, Skills & Personal Development

12. How much has YOUR EXPERIENCE AT THIS COLLEGE 

contributed to your knowledge, skills, and personal development in 

the following areas?

1=Very little, 2=Some, 3=Quite a bit, 4=Very much



a. Acquiring a broad general education GNGENLED All Students 2.77 0.94 87 2.93 0.86 304369 0.089 -0.18

b. Acquiring job or work-related knowledge and skills GNWORK All Students 2.60 1.11 87 2.54 1.02 303849 0.568 0.06

c. Writing clearly and effectively GNWRITE All Students 2.95 0.90 87 2.68 0.93 303952 0.004 0.30

d. Speaking clearly and effectively GNSPEAK All Students 2.89 0.99 87 2.58 0.96 303849 0.002 0.32

e. Thinking critically and analytically GNANALY All Students 2.97 0.85 87 2.85 0.88 303687 0.174 0.14

f. Solving numerical problems GNSOLVE All Students 2.54 0.96 87 2.57 0.99 303508 0.771 -0.03

g. Using computing and information technology GNCMPTS All Students 2.98 0.92 87 2.69 1.00 303575 0.006 0.29

h. Working effectively with others GNOTHERS All Students 3.04 0.95 87 2.69 0.92 303715 0.000 0.38

i. Learning effectively on your own GNINQ All Students 2.92 0.86 87 2.87 0.89 303745 0.630 0.05

j. Understanding yourself GNSELF All Students 3.02 0.94 87 2.56 1.01 303444 0.000 0.46

k. Understanding people of other racial and ethnic backgrounds GNDIVERS All Students 2.89 1.00 87 2.34 1.01 303275 0.000 0.55

l. Developing a personal code of values and ethics GNETHICS All Students 2.67 0.93 86 2.32 1.01 303289 0.001 0.34

m. Contributing to the welfare of your community GNCOMMUN All Students 2.35 1.13 84 1.97 0.96 302684 0.000 0.39

n. Developing clearer career goals CARGOAL All Students 2.91 1.01 87 2.62 1.01 303617 0.005 0.29

o. Gaining information about career opportunities GAINCAR All Students 2.87 1.02 87 2.51 1.03 304072 0.001 0.35

STUDENT SERVICES

13.1 How often do you use the following services? 0=Don’t know/N.A, 1=Rarely/never, 2=Sometimes, 3=Often

a. Frequency: Academic advising/planning USEACAD All Students 2.01 0.62 78 1.74 0.68 276430 0.000 0.39

b. Frequency: Career counseling USECACOU All Students 1.84 0.76 75 1.43 0.61 239840 0.000 0.67



c. Frequency: Job placement assistance USEJOBPL All Students 1.42 0.73 56 1.24 0.52 175696 0.010 0.33

d. Frequency: Peer or other tutoring USETUTOR All Students 1.45 0.66 64 1.45 0.66 215973 0.986 0.00

e. Frequency: Skill labs (writing, math, etc.) USELAB All Students 2.02 0.76 69 1.70 0.76 230048 0.000 0.41

f. Frequency: Child care USECHLD All Students 1.63 0.88 52 1.18 0.51 124133 0.000 0.90

g. Frequency: Financial aid advising USEFAADV All Students 2.03 0.81 73 1.80 0.77 230867 0.010 0.29

h. Frequency: Computer lab USECOMLB All Students 2.25 0.82 78 2.09 0.79 262100 0.073 0.20

i. Frequency: Student organizations USESTORG All Students 1.83 0.78 58 1.34 0.60 183855 0.000 0.81

j. Frequency: Transfer credit assistance USETRCRD All Students 1.80 0.70 65 1.55 0.68 194750 0.003 0.37

k. Frequency: Services to students with disabilities USEDISAB All Students 1.60 0.79 40 1.30 0.62 121648 0.002 0.49

STUDENT SERVICES

13.2 How satisfied are you with the services? 0=N.A.,1=Not at all, 2=Somewhat, 3=Very

a. Satisfaction: Academic advising/planning SATACAD All Students 2.39 0.54 75 2.21 0.64 246009 0.012 0.29

b. Satisfaction: Career counseling SATCACOU All Students 2.32 0.61 73 2.04 0.69 176166 0.001 0.40

c. Satisfaction: Job placement assistance SATJOBPL All Students 1.98 0.65 51 1.82 0.71 110177 0.097 0.23

d. Satisfaction: Peer or other tutoring SATTUTOR All Students 1.94 0.69 59 2.14 0.70 148417 0.026 -0.28

e. Satisfaction: Skill labs (writing, math, etc.) SATLAB All Students 2.35 0.62 64 2.25 0.65 173509 0.196 0.16

f. Satisfaction: Child care SATCHLD All Students 2.37 0.76 39 1.76 0.77 63962 0.000 0.80

g. Satisfaction: Financial aid advising SATFAADV All Students 2.48 0.69 68 2.18 0.73 192054 0.001 0.41

h. Satisfaction: Computer lab SATCOMLB All Students 2.60 0.58 72 2.49 0.61 232751 0.129 0.18



i. Satisfaction: Student organizations SATSTORG All Students 2.11 0.56 54 1.96 0.67 119856 0.124 0.22

j. Satisfaction: Transfer credit assistance SATTRCRD All Students 2.29 0.61 61 2.06 0.71 147417 0.014 0.32

k. Satisfaction: Services to students with disabilities SATDISAB All Students 2.19 0.76 41 2.00 0.77 75458 0.119 0.24

STUDENT SERVICES

13.3 How important are the services to you? 1=Not at all, 2=Somewhat, 3=Very

a. Importance: Academic advising/planning IMPACAD All Students 2.78 0.52 80 2.50 0.68 291633 0.000 0.40

b. Importance: Career counseling IMPCACOU All Students 2.66 0.66 81 2.28 0.79 288263 0.000 0.48

c. Importance: Job placement assistance IMPJOBPL All Students 2.24 0.86 78 2.01 0.85 284492 0.011 0.28

d. Importance: Peer or other tutoring IMPTUTOR All Students 2.33 0.81 81 2.08 0.82 284525 0.005 0.30

e. Importance: Skill labs (writing, math, etc.) IMPLAB All Students 2.54 0.68 81 2.18 0.81 283468 0.000 0.45

f. Importance: Child care IMPCHLD All Students 2.18 0.94 80 1.73 0.86 281641 0.000 0.52

g. Importance: Financial aid advising IMPFAADV All Students 2.67 0.68 80 2.37 0.83 284410 0.001 0.36

h. Importance: Computer lab IMPCOMLB All Students 2.68 0.60 79 2.43 0.75 285820 0.002 0.34

i. Importance: Student organizations IMPSTORG All Students 2.11 0.86 78 1.81 0.78 280862 0.001 0.38

j. Importance: Transfer credit assistance IMPTRCRD All Students 2.46 0.81 78 2.23 0.85 284258 0.015 0.27

k. Importance: Services to students with disabilities IMPDISAB All Students 2.35 0.86 78 2.02 0.92 283047 0.001 0.35

COLLEGE EXPERIENCES

14. How likely is it that the following issues would cause you to withdraw 

from class or from this college?
1=Not likely, 2=Somewhat likely, 3=Likely, 4=Very likely



a. Working full-time WRKFULL All Students 2.34 1.14 84 2.17 1.17 303328 0.166 0.15

b. Caring for dependents CAREDEP All Students 2.28 1.14 84 1.92 1.07 302704 0.001 0.34

c. Academically unprepared ACADUNP All Students 1.71 0.99 82 1.67 0.92 301619 0.683 0.04

d. Lack of finances LACKFIN All Students 2.50 1.11 84 2.38 1.19 302344 0.343 0.10

e. Transfer to a 4-year college or university TRANSFER All Students 2.56 1.28 82 2.46 1.25 302710 0.485 0.07

1=Not very, 2=Somewhat, 3=Quite a bit, 4=Extremely

15. How supportive are your friends of your attending this FRNDSUPP All Students 3.27 0.93 83 3.23 0.89 303463 0.665 0.05

college?

1=Not very, 2=Somewhat, 3=Quite a bit, 4=Extremely

16. How supportive is your immediate family of your attending FAMSUPP All Students 3.65 0.63 82 3.50 0.80 302600 0.073 0.19

this college?

0=None, 1=1-14 credits, 2=15-29 credits, 3=30-44 credits, 4=45-60 credits, 5= over 60 credits

23. How many TOTAL credit hours have you earned at this college, TOTCHRS All Students 2.07 1.38 79 2.02 1.48 301009 0.760 0.03

 not counting the courses you are currently taking this term?

1=None, 2=1 class, 3=2 classes, 4=3 classes, 5=4 classes or more

25. How many classes are you presently taking at OTHER OTHINST All Students 1.59 1.15 79 1.42 1.05 301123 0.141 0.16

institutions?

1=Poor, 2=Fair, 3=Good, 4=Excellent

27. How would you evaluate your entire educational experience ENTIREXP All Students 3.15 0.73 79 3.15 0.68 301139 0.998 0.00

at this college?
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Project Backgroundj g
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G l T id W Hill C ll C li diGoal: To provide to West Hills College Coalinga an audit 
from the student’s perspective of 10 services online along 
with recommendations for next steps.with recommendations for next steps. 
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Pat Shea & Burnie Blakeley, Designing Web-based Student Services

Innovation in Student Services: Planning for models blending high touch and high tech



Organization of Information
Defines Content

“How we organize information is a balance 
between how the institution ‘wants’ to be 
organized and how users want to find it.”

Source: Web Navigation; J Flemming
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Evolution of Web Services
Four Distinct Generations

Generation I

Four Distinct Generations
Organization of Information

Generation IIGeneration I
Institutional View

What
Silos/departments 

Generation II
Customer View

Information is Grouped by Interest
Wh th Wh tS os/depa e s

Institutional Perspective Text
Who then What

Institutional Perspective Text

Generation IVGeneration III Generation IV
High Touch & High Tech

Text Interaction

Generation III
Web Portal
My Home Page

Decision Criteria
How - guided step-by-step
Experiences / Relationships

Ad ising

My Interest and 
My Perspective
My Transactions

Integration of M information

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 7

Advising
Enterprise-wide portal

Integration of My information

Source: Creating  High Touch / High Tech Online Student Services:   Darlene Burnett, 2003



Generation I
Organization of InformationOrganization of Information

Institutional View

 Institutional content Institutional content
 Webenized print documents or brochureware
 Third person, passive voicep , p

The following services are available…
 Text grouped by traditional organizational departments 

Silos of information - admissions, financial aid, etc.
 Writing consistent with institutional and departmental print 

material
 Students move virtually around Web looking for information

Just as they physically move around the offices and buildings on the 

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 8

campus



Generation II
Organization of InformationOrganization of Information

Customer View

 I tit ti l t t ithi t t Institutional content within context
 Integration of information and text for a group or task 

future, current, distance, international; enroll, apply, etc.u u e, cu e , d s a ce, e a o a ; e o , app y, e c
 Active voice We offer the following services
 Writing calls to action or lists questions student might ask

Check status of admission application
How do I apply?

 Interactive forms Interactive forms
 Search capability

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 9



Generation III
Organization of InformationOrganization of Information

Personalized & Customized Services
 My information integration of personal information My information  integration of personal information 
 Text written to support student tasks and goals avoiding 

jargon and insider references  
 Text refers to institution in first person and reader in second 

person.  Our students are important to us. You drive all of our efforts
 Student has a personalized home page “my home page” Student has a personalized home page my home page  
 Information integrated from variety of databases and 

systems into “my home page”
 Student transacts all services related to his/her business
 Sign on and authentication required

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 10



Generation IV
Organization of InformationOrganization of Information

High Tech / High Touch
 Text is designed for interactiong
 Text guides student through a personalized and customized 

process Registering for classes - step-by-step guide
 Text provides personal dialog advising and interactions Text provides personal dialog, advising and interactions 
 Tools help students define criteria and return results

Push report - open classes for my program on t/th, 8-10am
 Proactive personalized communication Proactive personalized communication 

Pat, you must apply for graduation by March 15, click here to submit your 
request

 Enterprise-wide integration of information – single id and Enterprise wide integration of information single id and 
password

 Personal portfolio
 Generation IV tools may be inside or outside of a portal

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 11

 Generation IV tools may be inside or outside of a portal



WICHE Audit for WHCCD
Student Services OnlineStudent Services Online

 Administrative core
– Admissions

R i t ti

 Academic services suite
– Academic advising

Assessment & testing– Registration
– Financial aid

 Personal services suite

– Assessment & testing
– Disability services
– Library

– Orientation
– Career services

– Tutoring
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Section II
Overview: 10 Services
West Hills College Coalinga
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Summary
Understanding the Auditg

West Hills College Coalinga

• Snapshot in time from student’s perspective
• Measures 7-10 critical components in each p

service
• Individual service reports detail findings & 

d tirecommendations
• On comparing results….

Some services have more resources than others– Some services have more resources than others
– Some services are more difficult to put online
– Some services are a higher priority than others
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Summary
Understanding the Auditg

West Hills College Coalinga

WHCCD offers student services face-to-face,  
via mail by phone and over the Web Thevia mail, by phone, and over the Web. The 
WICHE audit reviewed only service provided 
online for West Hills College Coalinga.g g
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ExampleExample

Critical Component:  As a student, I can make 
an appointment with an academic advisor

• Generation 0: Cannot find information or services on the Web
• Generation 1: Student can find office location/telephone for 

h d li i t tscheduling an appointment
• Generation 2: Student can email advisor for appointment
• Generation 3: Student can view advisor’s calendar online and 

select appointmentselect appointment
• Generation 4: Student can use his calendar as a filter against 

advisor’s calendar to find appointment; Can request reminder to 
be sent 24 hours in advance with appropriate preparation
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be sent 24 hours in advance with appropriate preparation 
material



Summary
Generations of ServiceGe e at o s o Se ce

West Hills College Coalinga

14

Summary of Generations of Services
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Student Services Online



Summary
ImpressionsImpressions

West Hills College Coalinga

The information on the WHCCD website is organized in a manner that reflects 
and duplicates the physical organization of the institution. Information is limited 
and basic. Information is organized in silos with some links to other pertinent 
information/organizations This manner of organizing information results ininformation/organizations. This manner of organizing information results in 
creating a virtual runaround for the student trying to get information and 
assistance from online services. Enrollment Services provides a model of the 
beginnings of the integration of information for the student and can serve as a 
model upon which to build. The orientation video is very well done with useful 
information. Some of it could be added to the site in text form. 

The public website (information that requires no password and id) and the private 
website (behind password and id) are not integrated, requiring students to toggle 
back and forth. A holistic vision for the integration of student services across the 
web and with face-to-face services is clearly needed. 
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Academic Advising
Overview

West Hills College Coalinga

Generation 0-III

Academic Advising
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Academic Advising
GenerationsGenerations

West Hills College Coalinga

Generation IGeneration I
• Schedule an appointment with my 

advisor
• Learn about academic offerings, 

Generation IV

Generation 0 (Not Available)
Fi d i f ti b t i tit ti ’including fields of study, academic 

programs, majors & minors
• Learn about graduation requirements

• Find information about my institution’s 
academic advising services, including 
philosophy & roles & responsibilities

• Learn about my advisor
Generation II
• Contact my advisor
• Meet with my academic advisor
G ti III

• Find out how my prior learning/skills 
may apply to my current goals (e.g., 
transcript evaluation)

• Develop an educational plan (degreeGeneration III
• Build a class schedule
• View my GPA
• Add/drop a class

Develop an educational plan (degree 
or certificate program, major or minor, 
etc)

• Run a degree audit
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• Add/drop a class
• View my grades



Academic Advising
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• Implement degree audit 

system
• Put forms online such as pre-

g
• Counselor cannot view student 

records in DataTel
• No notes system available forPut forms online such as pre

requisite forms, educational 
plans, and petition to graduate

• Staff the forms submission for

No notes system available for 
tracking conversations with 
student

• Students do not understandStaff the forms submission for 
quick review and response.

Students do not understand 
difference between counselor 
and advisor communications 

Highest Priority
Put more information and forms online so students can get answers
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• Put more information and forms online so students can get answers 
within 24 hours



Academic Advising 
Summary FindingsSummary Findings

West Hills College Coalinga

 Limited information found about the advising process Limited information found about the advising process. 
 No roles and responsibilities defined for staff or students.
 Excellent information related to advising in Orientation video.
 Difference between role of advisor and that of counselor confusing. 
 Student has many search options to find classes.
 Catalog is pdf which can be scrolled.  Bookmarks provide ease in finding certain 

information.
 Program descriptions list courses but they are not linked to course descriptions.g p y p
 Course descriptions appear in separate section of the catalog and are linked from 

course title in class search.
 Number of seats available is posted in class detail.
 Syllabus and instructor bio is not provided My West Hills is easy to use for Syllabus and instructor bio is not provided. My West Hills is easy to use for 

transactions, but is layered on top of site with few instructions about consequences 
of actions.  Student must toggle back and forth between it and public site.

 Email response to students from advisors is 1-3 business days. 
 No information found on prior learning assessment
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 No information found on prior learning assessment.
 No information found on determining educational goals or developing plan. 



Academic Advising
RecommendationsRecommendations

West Hills College Coalinga
 From a student’s point of view, advising is the most important service! Include From a student s point of view, advising is the most important service! Include 

more information about how advising works, who the advisors are, how they are 
assigned, and when they are available. 

 Promote the student’s use of an educational plan based on his/her goals and put 
the form online.

 Eliminate inconsistency in language across site re: counseling & advising and 
define their responsibilities and that of the student.

 Include more information about classes such as background of the instructor, 
syllabus, and evaluations by former students. y , y

 Implement degree audit system and allow student to conduct “what if“ scenarios.
 Implement triggers in the DataTel system to inform students when they need to 

take a new step such as fill out the petition to graduate form. 
 Develop a notes bank that allows advisors and students to refer to information Develop a notes bank that allows advisors and students to refer to information 

from prior advising sessions.
 Develop a searchable FAQ system with common questions about advising 

services. If possible, integrate questions into smart FAQ system used throughout 
the site via a “Ask West Hills” link. 
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 Work toward an integrated academic resource where program listings contain 
links to course descriptions, and then to the class schedule so it is a one-stop 
experience.



Academic Advising
ModelsModels

West Hills College Coalinga
 See the following sitesg
• Overall advising site—University of Buffalo (NY)

– http://advising.buffalo.edu/advising/index.php
• Online advising via e-counselor—San Diego City College 

-- http://www.ecounselsdcity.net/
• Step-by-Step advising—Kapiolani Community College (HI)

-- http://kapiolani.hawaii.edu/page/advising
• Course descriptions with faculty bio and syllabus—Adams State College (CO)

– http://www.ed2go.com/cgi-
bin/oic3/newcrsdes.cgi?name=adams&course=wfe&title=Writing%20for%20ESL&path=1

• Preview Prep—University of Florida
– http://www preview ufl edu/prep/– http://www.preview.ufl.edu/prep/

• Combined academic and career advising and GPA calculator—Northern Michigan University
– http://www.nmu.edu/advising

• Role of advisor vs. counselor—Chemeketa Community College (OR) 
– http://www.chemeketa.edu/services/counseling/counseling.html#Academic_Advising

• Advisor bios—Northwest College (WY)g ( )
– http://www.northwestcollege.edu/academics/staff/detail.dot?inode=78645

• Online Advising Center—Foothill College (CA)
– http://www.foothillglobalaccess.org/main/advising_center.htm

• Advising w/ Artificial Intelligence (eLion: An advising portal)—see late drop service—Penn State 
http://eliondemo.oas.psu.edu/general/welcome_students.html

• Getting started with distance learning FAQs Columbus State Community College (OH)
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• Getting started with distance learning – FAQs-- Columbus State Community College (OH)
– http://global.cscc.edu/GettingStarted/faq.asp?C=General+Distance+LearningAdvising

• Central (peer advising and overall services)—North Carolina State University
– http://www.ncsu.edu/advising_central/



Admissions 
Overview

West Hills College Coalinga

Admissions

Generation 0- IV
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Admissions 
GenerationsGenerations

West Hills College Coalinga

G ti IIIGeneration I
• Find directions to campus

P li ti f (N )

Generation III
• Apply for admission

• Pay application fee (None)
• Determine cost of attending
• Find out about the admission 

Generation IV
• Check application status

process
• Find admission requirements

Generation 0 (Not Available)

• Apply to programpp y p g
• Schedule a campus visit
• Determine deadlines

Generation II

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 26



Admissions 
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• Redesign the public web page 
• Proactive communications with 

student (email student a welcome 

g
• Resources (time, money, people, other 

projects)
• Updating calendar with all dates for (

letter after acceptance, continue to 
keep in touch – Customer 
Relationship Management)
P ti i ti ith

p g
courses, deadlines, etc.

• Proactive communications with 
student via email (coordinate with 
calendar dates – drop/withdraw, 
etc.) )

Highest Priority
• Proactive communications with students
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• Coordinate proactive communications via more robust calendar



Admissions
Summary FindingsSummary Findings 

West Hills College Coalinga
 New Students Begin Here – good start on integration and holistic view - New student can find g g g

steps and links to apply for admission, apply for financial aid, placement tests, meet counselor, 
register and pay.  Needs more explanation.

 Application for admission populates FAFSA documents if XAP used.
 Information about deadlines, costs, maps are viewed via different silos of information or absent, , p
 Admission Instructions provides phone number for contact. 
 No information about scheduling a visit
 No information about program admission or how to apply found on public website
 Apply and complete application in single or multiple session, Account and password to XAP 

provided. Excellent process, intuitive and easy to use
 Immediate proactive email notifies that application account set up and provides account/pw
 Immediate proactive email notifies that application has been accepted and provides college p pp p p g

user id/pw, email and information on how to proceed. (application status) 21 minutes start to 
finish with application process to acceptance.

 No information on public website that there is no application fee
 Campus map is static
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p p
 Cost to attend college is $20 a unit.
 Limited information about the admission process on the public website.



Admissions
RecommendationsRecommendations

West Hills College Coalinga
 Integrate the information already existing for admissions and future student into a single streamlined 

process from a student perspective Take the view of a future student or parent and organize theprocess from a student perspective. Take the view of a future student  or parent and organize the 
information and tasks into a set of student-centered online services that provide a holistic view.  
Integrate the public and private website.

 Integrate cost, deadlines, and dates as individual topics. Include links to information such as maps, 
driving directions, scheduling visits, etc.

 Consider adding Map Quest as well as driving directions.
 Identify handicapped access and parking on the campus map
 Provide additional text on the public website to help students and parents know what will be needed 

during the application process.  State no fees and define all requirements. (transcripts)g pp p q ( p )
 Provide sample costs to attend college. (tuition, books, fees) Provide budget tools.
 Identify any cost or requirements for computers, housing, food, etc.
 Add email, building address to contact information.  Provide hours of operation and response criteria
 Integrate photos into Future Student website to better create a sense of place.
 Organize information by student action, event or timeline, e.g. (excellent start on this holistic process)

 Before applying  (prepare for college, find out costs, find out deadlines, find out how to get money to pay for college, talk
with a counselor, find our about programs, request information and visit campus)

 Applying (find dates, find deadlines, find costs, find application process, find admission requirements, get help, talk to 
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pp y g ( , , , pp p , q , g p,
counselor, …. fill out application etc.)

 After applying…, checking status, receive  portal password/id
 After admission…., use pw/id to initialize portal… help with pw/id…..next steps….counseling….registration



Admissions 
ModelsModels

West Hills College Coalinga
 See the following sitesg
• Organization of prospective student information - California Polytechnic State University

www.calpoly.edu/student/prospective.html
• Organization of prospective student information, Virtual tour- Bryant University, RI www.bryant.edu/bryant/admission
• Organization of admission information and services - University at Buffalo, NY    

http://admissions.buffalo.edu/visit/index.php http://admissions.buffalo.edu/apply/index.php
• Organization of prospective student information – University of Colorado at Boulder

http://www.colorado.edu/prospective/ http://www.colorado.edu/prospective/freshman/index.html
• Organization of admission information– Ball State University 

http://www.bsu.edu/web/admissions/
• Organization of admission information – Washington State University 

http://www.wsu.edu/future-students/admission/index.html
• Organization of admission information , Do stuff online – University of Texas at Austing , y

http://bealonghorn.utexas.edu/freshmen/admission/
• Organization of admission information , facebook – Kirkwood Community College

http://www.kirkwood.cc.ia.us/admissions
• Parallel application methods – Coastal Carolina University

http://www.coastal.edu/admissions/apply.html
• Organization– Western Michigan UniversityOrganization Western Michigan University

http://www.wmich.edu/admissions/
• Getting Started – Northern Arizona University Distance Learning

http://distance.nau.edu/Start
• Getting Started – College of Southern Nevada

http://www.csn.edu/pages/763.asp
• Prospective student San Diego Miramar College http://www sdmiramar edu/gateways/prospective stu asp
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• Prospective student – San Diego Miramar College - http://www.sdmiramar.edu/gateways/prospective_stu.asp
• Prospective student – San Diego City College - http://www.sdcity.edu/prospective-students.asp
• Prospective student & Parents – DeAnza College http://www.deanza.edu/outreach/ http://www.deanza.edu/outreach/listserv.htm



Career Services
OverviewOverview

West Hills College Coalinga

Generation 0 IGeneration 0-I

Career Services
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Career Services
GenerationsGenerations 

West Hills College Coalinga

Generation I Generation IIIGeneration I
• View the name of one 

contact person w/ phone 

Generation III
Generation IV
Generation 0 (Not Available)p p

number
• Schedule an appointment
• Learn about staff

Generation 0 (Not Available)
•Find information about career 
services
•Take career related assessments• Learn about staff

Generation II

•Take career-related assessments
•Learn about specific careers
•Find out what I can do with this 
degreedegree
•Learn about searching for a job
•Access job listings
Find out about job fairs
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•Find out about job fairs



Career Services
Staff InterviewStaff Interview

West Hills College Coalinga

Future Plans ChallengesFuture Plans
• Identify an individual 

charged with oversight of 

g
• No real campus presence
• Minimal oversight and the 

technology skill base isg g
this section

• Upgrade technology skills 

technology skill base is 
limited available

• Poor navigation – limited 
• Build a calendar for 

updates
visibility on the web

Highest Priority
• Build a site that contains basic career information and
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Build a site that contains basic career information and 
improve visibility



Career Services
Summary FindingsSummary Findings

West Hills College Coalinga
 Career services is found only after checking two or three clicks – on Career services is found only after checking two or three clicks on 

the front page it appears as though there may not be such a 
department 

 The titles of each page seem to be inconsistent with the link selected The titles of each page seem to be inconsistent with the link selected 
(for example if “Career Center” is selected the page that comes up is 
titled “Transfer Center” or “Counseling”

 The web identifies one individual as the contact person and includes a 
phone number along with hours of operation. 

 There is no email address for students to use to communicate 
electronically to the career services department

 There are no external links to assist students in this area
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 There are no career assessment links listed

 There is no Information is available on how to prepare for a job search



Career Services
RecommendationsRecommendations

West Hills College Coalinga
 Make this link prominent in the “quick links” drop down window and easy to p q p y

access for “future students”

 Change page titles to correspond with links

 Providing a direct contact that includes both a phone number and an email Providing a direct contact that includes both a phone number and an email 
address

 Begin by enhancing this area utilizing already existing resources

 Offer additional information on career trending and “hot jobs” including links to 
external sources (e.g. magazine or newspaper articles)

 Build an “Opportunities Provided” document that links majors or courses of study 
to what they will offer a student from a career perspective. 

 Develop, with the input of the career advisors, FAQ links that would allow 
students to find more information independently.
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 Develop (with the assistance of faculty) a link to degree/career connections



Career Services
ModelsModels

West Hills College Coalinga
 See the following sites
• Career services and I M Us! Central Piedmont Community College• Career services and I-M Us!—Central Piedmont Community College

– http://www1.cpcc.edu/career
• Virtual Counseling Service—San Diego City College

– http://www.ecounselsdcity.net/
• Overall Career Services site – Johnson County Community College
• http://www.jccc.edu/home/depts/5301p j p
• Combined academic and career advising—Northern Michigan University

– http://www.nmu.edu/advising
• Career-related workshops—Florida State University
• http://www.career.fsu.edu/workshops/index.html
• Career Services for Parents and Overall Services—University of Arizona

– http://www.career.arizona.edu/
• Self-Assessments—Broward County Community College

– http://www.broward.edu/career/Careers_Majors/Self-Assessment/page5425.html
• Letter Service Online—Berkeley University 

– http://career.berkeley.edu/
• Job Preparation (cover letters resumes interviewing) Metropolitan Community College• Job Preparation (cover letters, resumes, interviewing) – Metropolitan Community College
• http://mcckc.edu/main.asp?L=SESJobPrep
• Overall Services (plus Social Networking Issues)--Duke University

– http://career.studentaffairs.duke.edu/undergrad/get_advice/index.html
• Overall Services—Miami Dade Community College

– http://www.mdc.edu/careerservices/
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p
• Overall Services (Job Fair Ideas)--Kent State University

– http://career.kent.edu/home/index.cfm
• NACE link integration –Mid America Nazarene University

– http://www.mnu.edu/services/career/



Disability Services
OverviewOverview

West Hills College Coalinga
Disability Services
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Disability Services
GenerationsGenerations 

West Hills College Coalinga

Generation I Generation IIGeneration I
• Access all student services 

provided by the institution on the 
web

Generation II
Generation III
Generation IV

• Locate and access a list of 
specialized services available to 
me

• Locate the requirements for me to

Generation IV
Generation 0 (Not Available)
• Find information about the 

campus and its buildings whichLocate the requirements for me to 
receive apply and receive 
specialized services

• Schedule office visits with the 
office for students with disabilities

campus and its buildings, which 
shows disability-friendly access

office for students with disabilities
• Get assistance from the office for 

students with disabilities
• Get assistance in making special 

arrangements for exams
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arrangements for exams



Disabililty Services
Staff InterviewStaff Interview

West Hills College Coalinga

Future Plans ChallengesFuture Plans
• Seek out those who 

qualify but don’t identify 

g
• Find knowledgeable 

person/company to 
redesign website to beq y y

needs
• Place a link in Future 

students

redesign website to be 
accessible

• Lack of web administrator
fstudents

• Focus more on students 
with learning disabilities

• Training faculty to make 
online courses accessible

Highest Priority
• Find skilled programmer to help design web material.

g
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Find skilled programmer to help design web material.



Disability Services
Summary FindingsSummary Findings

West Hills College Coalinga
 Currently there is no web administrator to oversee consistency and compliance y y p

with accessibility goals or requirements.
 West Hills plans to redesign its website and is incorporating a requirement 

about web accessibility in the job description. 
 Inconsistent use of titles w/ key information appearing both at the beginning & 

end.
 HTML markups are not used to structure content resulting in random headings 

at incorrect levels. 
 Navigation menu is not keyboard accessible. It does not use HTML structural 

markups.
 Inconsistency in dynamic and section links.
 News and events section changes approximately every 5 seconds—too fast for 

some with disabilities.
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 Broken links occur in the DSPS site which is very frustrating for students with 
disabilities.



Disability Services
RecommendationsRecommendations

West Hills College Coalinga
 Use cascading style sheets to ensure consistency across site.g y y
 Ensure that navigation is keyboard accessible. 
 Open appropriate links to other domains in a window or a new browser tab to help 
student return to West Hills site.
 Create a path for students with disabilities that incorporates single sign on to all 
services.
 Provide more contact information for DSPS--names of staff, hours, map and , , p
directions.
 Provide more information about documentation required for different disabilities.
 Put the FAQs into a more user-friendly format.y
 Provide more information about accommodations available such as materials in 
alternate formats and arrangements for testing.
 Ensure that the portal has a user-friendly path for students with disabilities and 
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p y p
provides enough instruction and context so that the student does not have to toggle 
between it and public site. 



Disability Services
ModelsModels

West Hills College Coalinga
 See the following sites See the following sites
• The University of Nevada, Las Vegas has a rich array of disability services

– http://studentlife.unlv.edu/disability
• Arizona State University has a similar rich set of services and an extensive Web interface

– http://www.asu.edu/studentaffairs/ed/drc/index.htm
• Auburn University disability Web pages include an outreach to prospective students with disabilities• Auburn University disability Web pages include an outreach to prospective students with disabilities

– http://www.auburn.edu/academic/disabilities/
• The University of Colorado at Boulder has extensive services with a somewhat different Web Interface

– http://www.colorado.edu/disabilityservices/sitemap.html
• Rock Valley College disability Web pages are less extensive but clearly proclaim its commitment to support 

students with disabilitiesstudents with disabilities
– http://www.rockvalleycollege.edu/show.cfm?durki=249

• The Disability Resources and Educational Services Department at the University of Illinois at 
Urbana/Champaign  (DRES) is supporting over 1100 students with disabilities

– http://dres.uiuc.edu
• San Jose State University provided a valuable presentation about changing faculty culture moving them from• San Jose State University provided a valuable presentation about changing faculty culture moving them from 

focusing on the technology of accessibility to changing the faculty attitudes about students and disabilities
– http://easi.cc/csun/
– http://www.drc.sjsu.edu/

• EASI (Equal Access to Software and Information) regularly provides Webinars 
http://easi cc/archive/csuf htm
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– http://easi.cc/archive/csuf.htm
• Preparing for college but with links to a host of other disability-related resources

– http://www.fullerton.edu/disabledservices/new_handbook/sec3/parents_prepare.htm



Financial Aid
OverviewOverview

West Hills College Coalinga

Generation 0- III
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Financial Aid
GenerationsGenerations

West Hills College Coalinga

G ti IIIGeneration I
• Determine the role of 

financial aid

Generation III
• Apply for FAFSA
• Check FAFSA statusfinancial aid 

• Determine cost of attending
• Determine if eligible for aid Generation IV
• Get help filling out the 

FAFSA Generation 0 (Not Available)

• Determine deadlinesGeneration II Determine deadlines
• Check glossary for definitions

Generation II
• Determine how to pay for 

college
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Financial Aid
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• EFT option for financial aid 

payments (within the month)
• Streamline paper intake (image) so 

g
• Resources (time, people, money, 

priorities of projects) 
p p ( g )

documents can be electronically 
managed and signed. Free up staff 
to do more financial aid counseling. 
S d t l t i fi i l id• Send out an electronic financial aid 
newsletter.

• Enhance and expand information 
on the webon the web

Highest Priority
• Streamline paper document intake.  Create image so can electronically manage
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p p g y g
• Provide more financial aid counseling



Financial Aid
Summary FindingsSummary Findings

West Hills College Coalinga
 Financial aid may be linked from Admissions & Financial aid Financial aid may be linked from Admissions & Financial aid
 The online application is very good (XAP) and can populate financial aid 

documents if student continues process
 Links to FAFSA and general information about applying Links to FAFSA and general information about applying
 Links are provided to topics about various types of aid and other websites
 No financial aid glossary of terms provided or linked
 No deadlines of dates found in public website
 General information provided about financial aid
 General contact information providedGe e a co tact o at o p o ded
 Web Advisor (private website) provides some tools and transactions
 General eligibility requirements listed.
 Payment policies provided behind password and id

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 46

 Payment policies provided behind password and id.
 Student can’t get scholarship application from inside of portal.



Financial Aid
RecommendationsRecommendations

West Hills College Coalinga
 Provide links to financial aid for future, current, & transfer students, parents, & community. o de s o a c a a d o u u e, cu e , & a s e s ude s, pa e s, & co u y
 Integrate the information on the private & public website for financial aid into a single 

streamlined process from a student perspective. Take the view of parent, future/new 
student and current students and organize the information and tasks into a set of student-
centered online services. Let the student know what is available in the WebAdvisor

 Integrate dates and deadlines as pertinent individual topics
 Expand on how to pay for college with more advising text and integration of information 

with process steps as a guide
 Add a glossary for definition of financial aid terms
 Provide information on eligibility for aid
 Consider creating examples for cost of attending and semester budgets
 Provide tools to plan budgets, aid estimators and financial planning
 Consider financial aid counseling with live chats, Instant message or asynchronous 

emails
 Provide information on how to get help when applying for all types of financial aid
 Organize information by student action, event or timeline, e.g.

 Before applying  (find out costs, find out how to get money to pay for college, create a budget, request information, get 
help talk to a financial aid counselor)
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help, talk to a financial aid counselor)
 Applying (find dates, find deadlines, find application process, find requirements, print a checklist, get help, talk to 

someone, fill out application etc.)
 Approved ( get money, buy books, budget, solve problems, pay for college, etc)
 Provide proactive communications with student about future deadlines, requirements, etc. 



Financial Aid
ModelsModels

West Hills College Coalinga
 See the following sites
• One-stop center for financial information and assistance – Univ. of TX at Austin  http://finaid.utexas.edu

http://finaid.utexas.edu/costs/080undergradcosts.html
• Organization of one-stop information center – Boston College

http://www.bu.edu/finaid/index.html
• One-stop center – Brigham Young University

http://saas.byu.edu/depts/finaid/p y p
• Financial Assistance Center - Loyola University Chicago

http://www.luc.edu/finaid/
• Aid 101 - Michigan State University 

http://www.finaid.msu.edu/
• Redesigned financial aid processes and flow - University of Colorado at Boulder

http://www.colorado.edu/finaid/http://www.colorado.edu/finaid/
• Tutorial- Chemeketa Community College  http://breeze.chemeketa.edu/finaidtutorial/

http://www.chemeketa.edu/services/financialaid/index.html
• Financial Aid Topics – Miami Dade College

http://www.mdc.edu/financial_aid/
• Financial aid basics – University of Nevada-Reno

http://www finaid unr edu/finaidBasics/basicsWhatIsFinaid htmhttp://www.finaid.unr.edu/finaidBasics/basicsWhatIsFinaid.htm
• Planning your finances – Northern Arizona University

http://distance.nau.edu/start/finances.aspx
• Dates, deadlines and steps – Virginia Tech

http://www.finaid.vt.edu/apply/index.html
• Payment dates – San Diego City College –

http://www sdcity edu/studentresources/financialaid/paymentdates asp
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http://www.sdcity.edu/studentresources/financialaid/paymentdates.asp
• Helpful hints – San Diego Miramar College 

ttp://www.sdmiramar.edu/root/stu_svcs/financial/fin_aid_hints.asp
• Organization of Financial Aid Information - DeAnza College

http://www.sdmiramar.edu/root/stu_svcs/financial/fin_aid_hints.asp



Library
Overview

West Hills College Coalinga

Generation 0-II
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Critical Components



Library
GenerationsGenerations

West Hills College Coalinga

Generation I Generation IIIGeneration I
• Find out about services 

provided by the library

Generation III

Generation IV
• Access research tutorials
• Get help from the librarian Generation 0 (Not Available)

•Register to use the library
Generation IIGeneration II
• Check out and renew books and 

materials
• Search the card catalog for• Search the card catalog for

books, videos, and other
materials

• Request materials via inter-library

WICHE Online Services Audit – West Hills College Coalinga - WICHE/WHCCD Confidential    ***FINAL***5/11/2009 50

Request materials via inter library 
loan



Library
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• Find a process that allows 

changes to made by an internal 
staff person

g
• Time restriction due to having only 

one librarian 
• Limited abililty to make quick p

• Build a framework to supplement 
EBSCO (which was the entire 
site in a previous iteration)

y q
changes

• Navigation needs to be improved 
which is a programming p )

• Develop more guides in a .pdf 
format

• Offer an IM chat tool

p g g
responsibility – outside of the 
librarian

Offer an IM chat tool

Highest Priority
• Modify to make this site more user friendly – add a “Quick Search”
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• Modify to make this site more user friendly add a Quick Search  
box at the outset



Library
Summary FindingsSummary Findings

West Hills College Coalinga
 The library site is in a developmental phase as the institution moves away from y p p y

simply listing EBSCO resources and builds college based site.

 Contact information is readily available and includes both phone numbers and 
email links to the librarian.

 The current information is set up in a grid or four quadrant design.  This is 
simple, yet effective and likely to satisfy the basic needs of many students. 

 An introductory page that outlines the library services and provides direction An introductory page that outlines the library services and provides direction 
about how to register to use the library is missing and would be useful.  

 Students located off-campus have a prominently displayed unique login process.  
It appears as though breadth of electronic services are the same as thoseIt appears as though breadth of electronic services are the same as those 
students who are local.  

 Students must have the correct login to be able to utilize the system.  Checking 
materials out reviewing databases etc all require a login early in the research
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materials out, reviewing databases, etc. all require a login early in the research 
process. 



Library
RecommendationsRecommendations

West Hills College Coalinga
 Introductory statements to introduce students to the system and the library Introductory statements to introduce students to the system and the library 

experience would be beneficial especially to students new to the library
 A link to policy statements, mission statements etc. should be considered 

to provide the sense that this resource is one that is important to the p p
institution and should be thought of as a “value added” feature of the 
institution.  

 Because a login is required to review many of the materials it would be 
useful to have both the process outlined and a “forgot your password?” 
link readily accessible.

 Develop FAQ’s and offer this link throughout the site thus allowing 
t d t t h f h l h th lib i t b il blstudents to search for help when the librarian may not be available.

 Consider a search option that would allow students to find those items that 
may not immediately be visible to them (i.e. inter-library loan).

 Consider drop down boxes that illustrate exactly what is covered by the
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 Consider drop-down boxes that illustrate exactly what is covered by the 
link that is visible (i.e. what “Tips” are covered by this link).

 Consider a live chat with a librarian with limited and specific hours.



Library
ModelsModels

West Hills College Coalinga
 See the following sitesg
• Ease of navigation - Boston College  

www.bc.edu/libraries
• Research help is prominent on front page - Duke University  

www.lib.duke.edu
• Tracks history of student activity - University of Delaware  

www.lib.udel.edu
• Online, reference help easily accessed - Ball State University  

www.bsu.edu/library
• Online book renewal interlibrary loan document delivery Quick Links - Indiana State University• Online book renewal, interlibrary loan, document delivery, Quick Links - Indiana State University 

http://library.indstate.edu/
• Reference, interlibrary loan, document delivery, remote access - Indiana University, Bloomington  

http://www.libraries.iub.edu/
• On-campus/off-campus links, document delivery - Indiana Wesleyan University  

www.indwes.edu
• Overview page of library services, policies and book renewal - University of Southern Indiana

www.usi.edu
• Overview of library services, policies and search option – Chemeketa Community College

http://library chemeketa edu/
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http://library.chemeketa.edu/
• FAQ’s, Research Guides, Tutorials – Johnson County Community College

http://library.jccc.net/



Orientation
OverviewOverview

West Hills College Coalinga

Generation 0-III
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1 2 3 4 5 6 7 8 9 10 11 12

Critical Components



Orientation
GenerationsGenerations

West Hills College Coalinga
Generation I Generation IIGeneration I
• Find out what it is like to be a 

college student at this institution

Generation II
• Find out what it is like to study 
by a particular mode.

• Find out what it is like to have a 
particular degree/program

• Learn about key policies

Generation III
• Learn about the student 
services available. 

• Learn about key deadlines
• Meet key staff
• Take self-assessments, including 

Generation IV
Generation 0 (Not Available)a e se assess e ts, c ud g

placement tests, motivation and 
interest tests 

• Obtain appropriate referrals

• Learn about the institution
• Take a campus tour
• Find out about parking
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pp p



Orientation 
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• Promote the on-line orientation so that it can be 

easily found and accessed.
• Identify who the student is and how the student is 

using the on-line orientation.

g
• Current on-line orientation web version times out, 

downloading is cumbersome and some links do not 
work. 

• On-campus orientation is optional and not well g
• Re-visiting ways to get students involved.
• Make the navigation easier to find information 

important to students.

p p
attended. 

• Process missing for student and staff to report 
technical difficulties with online orientation and 
broken links such as scholarship application. 

• Website needs to be updated with current 
information and broken links need to be fixed. 

• Navigation is difficult for students to find 
information.
K l d i id t i iti f li• Key people used in videos create an inviting feeling 
but could also impact its shelf life. 

Highest Priority
• Get the broken links fixed and online orientation working properly.
• Promote the online orientation so students know more about the college’s procedures and policies
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• Promote the online orientation so students know more about the college s procedures and policies, 
as well as useful information to help students to be more successful in college.  
• Find ways to get students involved and create more social networking opportunities.



Orientation
Summary FindingsSummary Findings

West Hills College Coalinga
 Online orientation has some good information on what is expected from the student and what g p

the student can expect from the college to get off to a good start.
 Access to the online orientation is available at different locations on the general web site. The 

one under Admission and Financial Aid provided an overview on what to expect such as it 
would take 20 minutes and to learn about log in information, policies, student support serviceswould take 20 minutes and to learn about log in information, policies, student support services 
and more. 

 Getting beyond the application section within the online orientation may be difficult for some 
students if their browser settings do not show the buttons Replay and Next on the bottom of the 
presentationpresentation.

 The stops and starts for loading the information can be very distracting and time consuming. 
The anticipated 20 minute presentation took an hour. If one wants to revisit a section such as 
Student Rights and Responsibilities it is necessary to start from the beginning again. Once a 
student gets beyond a section the only way to return to it is to start from the beginning Verystudent gets beyond a section, the only way to return to it is to start from the beginning. Very 
time consuming to revisit good information.

 It is difficult to use the links at the end of the online orientation because once you click on “a 
link“ it boots you out of the online orientation and you have to start at the beginning of the online 

i t ti t th t l t ti f i f ti
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orientation to access that very last section of information.



Orientation
RecommendationsRecommendations

West Hills College Coalinga
 Consider making orientation required so that all students get the information they need to get off to a good start.
 Consider the design of the online orientation and create an easy way to update the rich media so it can be easily 

maintained and kept current.
 Find ways to reuse the excellent information in the online orientation and use these smaller tutorials in other areas of 

the general web site for students to use when they need them. For example, the section on using the class schedule 
and registering for courses is outstanding. Make this information available to the student when she/he is ready to g g g y
register for courses. Another tutorial is explaining the educational plan, mapping out courses and completing 
prerequisites.  Strategically reuse this information in other areas such as advising.  

 Make the tutorials and information available on the public and private website as individual topics. Present some of 
the information as text and heading for ease of use.  Not all student can or will take the time to use video material.

 Do some usability testing and be observant how students access the information in the online orientation as well as y g
how they would prefer to access the information. Ideally the different sections would be clearly marked and the 
students could easily revisit these sections as needed simply by clicking on the appropriate section.

 Make it easy to use the Directory by allowing the student to find a department. Students won’t always know the 
employee’s first or last name when they look up a department such as admissions or registration. 

 Decide if the online orientation will be competency based and provide feedback to the student taking the pre-test and Decide if the online orientation will be competency based and provide feedback to the student taking the pre test and 
post-test.

 Make the catalog easier to access by including links from the Table of Contents and Index.
 Consider more of a promotional approach regarding the different programs and degrees as well as incorporate stories 

and testimonials from current and past students.
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 Provide self assessments and information related to careers and have this information populate in their portal. 
 Create a one-stop orientation page on the public website. Make pertinent information available as text with headings, 

bullets and summaries. Link to online videos and other tools.



Orientation
ModelsModels

West Hills College Coalinga
 See the following sites

Fi t Y E i U i it f C ti t• First Year Experience—University of Connecticut
– http://web.uconn.edu/fye/index.htm

• Resources for Online Students—Montgomery College
– http://www.montgomerycollege.edu/Departments/studevgt/onlinsts/

• Honors Program—Broward County Community College
– http://www.broward.edu/honors/index.jsp

• Study styles, learning styles, and technical skills—Illinois Community Colleges Online
– http://www.ilcco.net/oasis/index1.cfm?

• E-Learning Demos—Capella University 
– http://www.capella.edu/online_learning/elearning_capella_index.aspx

• Orientation Services—University of Buffalo
– http://orientation.buffalo.edu/p

• Virtual orientation—University of Central Florida
– http://orientation.ucf.edu/

• Virtual orientation to WebCT—Northern  Virginia Community College
– http://eli.nvcc.edu 

• Orientation Master —Minnesota State Colleges and Universities system
– http://www.online-orientation.net/http://www.online orientation.net/

• Concierge Service that orientates students to the institution—Walden University
– http://www.waldenu.edu/c/Services/UniversityServices_2899.htm

• Holistic approach for college students—Century College
– http://www.gpslifeplan.org/

• Helping you Plan, Apply and Pay for College—College Foundation for North Carolina
– http://www cfnc org/
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– http://www.cfnc.org/
• e 4 ME – Get your degree from the comfort of home – Ohio Learning Network

– http://www.e4meohio.org/
• Minnesota’s career, education and job resource—ISeek

-- http://www.iseek.org/



Registration 
OverviewOverview

West Hills College Coalinga

Generation I IIIGeneration I- III
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Registration
GenerationsGenerations

West Hills College Coalinga

Generation I Generation IIIGeneration I
• Find general information 

about registration

Generation III
• View schedule of classes
• Look for class availability

• Get registration help
y

• Register for classes
• Add or drop a class
• Get a list of my schedule forGeneration II Get a list of my schedule for 

my classes• Find deadlines and dates
• Check final exam schedule

Generation IV

Generation 0 (Not Available)

Generation IV
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Registration
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• Participate in the XAP electronic 

transcript project – automate transfer
• Automate the input of assessment 

g
• Resources (people, time, money, other 

projects)
• Application for admission may be p

scores
pp y

blocked because of possible duplicate 
name (requires manual intervention)

• Manual entry of assessments scores 
i d b f i t tirequired before registration 

(prerequisite) 
• Registration delayed waiting for  

student initiated transcript requeststudent initiated transcript request

Highest Priority
• Automate transcript transfer – XAP participation
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p p p

• Automate input of assessment scores



Registration
Summary FindingsSummary Findings

West Hills College Coalinga
News & Events, Student Resources, Admissions, and Portal provide linksNews & Events, Student Resources, Admissions, and Portal provide links 
to online registration – very little general information
Public website - Registration information is limited and consists of lists, 
text and linkstext and links 
Private website (portal - password & id) - Online registration provides 
transactions and limited directions  
O li i t ti f ti d i t iti d id i di tOnline registration functions are good, intuitive and provide immediate 
registration
Online registration, schedule and process demonstrate very good 
integration, but with limited direction and information
Methods to get help include Contact US, email, phone number, and help
Dates and deadlines are found in the calendar and News and Events
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Dates and deadlines are found in the calendar and News and Events



Registration
RecommendationsRecommendations

West Hills College Coalinga
 Provide expanded guidance on the registration process as part of getting Provide expanded guidance on the registration process as part of getting 

started and current student. Integrate public and private (password & id) 
website information.  Create a getting started category.

 Provide examples of the functions available in the online registration Provide examples of the functions available in the online registration 
system. Create a tutorial that shows clips of the online registration system 
and demonstrates how to use it and what is available.

 Use language of studentg g
 How do I register? Where do I start?
 Define new terms and link to a glossary/definitions

 Create an integrated site for registration that brings all topics of 
interest/need to one page as well as needed transactions. Create a one-
stop integrated registration center on the public site and link to portal

 Provide information on what type of help can be expected. Consider “live 
chat” and Instant Messaging as a help method
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chat  and Instant Messaging as a help method
 Incorporate proactive communications tied to the calendar and other 

campus events.



Registration
ModelsModels

West Hills College Coalinga
 See the following sitesg
• Online registration tool – UT Austin   www.utexas.edu/student/online.html

http://registrar.utexas.edu/
• One-stop center for student registration information – University of Minnesota

http://www.onestop.umn.edu/onestop/registration.html
• Registration information – Sinclair Community College

htt // i l i d / i / i t ti /http://www.sinclair.edu/services/registration/
• Registration information – University at Buffalo 

http://www.buffalo.edu/aboutmyub/gettingstarted_yourco.html
• How to use the registration system – Indiana University

http://www.registrar.indiana.edu/~registra/studentreg.shtml
• Credit and non-credit registration – Johnson County Community CollegeCredit and non credit registration Johnson County Community College

http://www.jccc.edu/home/site/enroll
• Student Resources– University of Delaware

http://www.udel.edu/students/index.html#panel=0&tab=0
• Student support – Arizona State University

http://asuonline.asu.edu/StudentSupport/Tutorials6/index.cfm
• Tutorials & Guides– Valencia Community College (select tutorials)

http://atlas.valenciacc.edu/
• Registration Steps – DeAnza College 

http://www.deanza.edu/registration/current.html
• Registration Steps – San Diego City College

http // sdcit ed /admissions/enroll asp
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http://www.sdcity.edu/admissions/enroll.asp
• Registration Steps – San Diego Miramar College -

http://www.sdmiramar.edu/root/stu_svcs/admissions/six_easy_steps.asp



Testing & Assessment
OverviewOverview

West Hills College Coalinga
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Testing & Assessment 
GenerationsGenerations

West Hills College Coalinga

Generation I Generation IIIGeneration I
• Find and read general 

information about tests
Obt i i f ti b t

Generation III

Generation IV
• Obtain information about 

hours, location and testing 
dates

Generation 0 (Not Available)
• Find policies for test 

Generation II
• Find information about tests 

available at the school

cancellation, and no 
shows

• Find information on test available at the school
• Find phone contact information 

for assessment and testing
• Find dates for the tests

results, interpretation and 
implementation
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Find dates for the tests



Testing & Assessment 
Staff InterviewStaff Interview

West Hills College Coalinga
ChallengesFuture Plans Challenges
• Clearing pre-requisites is a 

challenge because it is labor 
i t i

Future Plans
• Add an exemption policy to 

the website that allows 
intensive

• Blocked registration due to 
the above

individuals to complete that 
step electronically 

• Build more information about
• Placement test information is 

under “advising” making it 
challenging to find

• Build more information about 
the testing requirements to 
the site

challenging to find

Highest Priority
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Highest Priority
• Clearer information regarding the process and policy of pre-requisites
• Extended hours during peak registration times



Testing & Assessment 
Summary FindingsSummary Findings

West Hills College Coalinga

The web includes basic information on the placement tests offered

 There is a list of testing dates along with a contact phone number

 It is difficult to determine length of the tests – whether the time frame listed It is difficult to determine length of the tests – whether the time frame listed 
includes one test section or all sections together

 Obtaining accurate prerequisite information is frustrating for both students and 
staffstaff

Students cannot schedule tests independently of a personal contact

 Students cannot register or pay a test fee electronically

 There is no information on cancellations, scoring or implementation of the 
testing outcomes

 There are no sample questions for students to see prior to actually taking the
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 There are no sample questions for students to see prior to actually taking the 
test



Testing & Assessment
RecommendationsRecommendations

West Hills College Coalinga

 Addi l t i h d li f ti ld i i i th t ff ti Adding an electronic scheduling function would minimize the staff time 
devoted to returning phone calls or emails, would serve as confirmation for the 
student and may inform staffing needs during peak hours  

 Adding electronic contact information o ld s pport other electronic Adding electronic contact information would support other electronic 
enhancements and may be a first step for students and the institution 

Some thought should be given about how to provide these services 
conveniently to distance education students (perhaps expanding eveningconveniently to distance education students (perhaps expanding evening 
and/or adding weekend hours) 

 Testing outcomes (interpretation/implementation) could be provided directly 
to students through university emailto students through university email

 It would be useful to provide students with some sample questions or a link 
to such questions to help alleviate anxiety and increase preparedness
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 The website should include basic policy information on scheduling, how to 
cancel and how tests scores are interpreted/evaluated 



Testing & Assessment 
ModelsModels

West Hills College Coalinga
View tests available at institutionView tests available at institution

Columbus State University http://testing.colstate.edu/testsAdministered.asp
Metropolitan State College of Denver http://www.mscd.edu/~testing/
Midwestern State University http://testing.mwsu.edu/
Johnson County Community College http://www.jccc.edu/home/depts/5302y y g j

Find descriptions of tests
Columbus State University http://testing.colstate.edu/testsAdministered.asp
Midwestern State University http://testing.mwsu.edu/clep.asp
University of Missouri http://testing.missouri.edu/index.html

Vi l d f t ti d tView calendar of testing dates
Ball State University http://www.bsu.edu/students/cpsc/testing/
Middle Tennessee State  http://www.mtsu.edu/countest/testcal_countest.shtml
Midwestern State University http://testing.mwsu.edu

Sample questionsSample questions
Mt Hood Community College http://www.mhcc.edu/pages/1152.asp

Access contact information for staff/office
Eastern Kentucky University http://www.testing.eku.edu/contact/
Midwestern State University  
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y
http://personnel.mwsu.edu/contactpro/public.asp?DisplayFormat=Card&Search=testing+cent
er&Where=Work_Dept



Tutoring
Overview

West Hills College Coalinga
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Tutoring
Generations

West Hills College Coalinga

Generation 0 (Not Available)Generation I Generation 0 (Not Available)

• Take self-assessments to determine 
strengths and weaknesses

Generation I
• Find a description of the tutoring services 
available (cannot schedule a session)

• Schedule a tutoring session
• Work with a tutor to set learning 

goals to improve my knowledge and 

Generation II

understanding of a subject or skill 
(e.g., writing)

• Obtain guidance on improving study 
h bit

Generation III

habits
• Access existing tutorials on a range 

of topics
A t d id d th

Generation IV
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• Access study guides and other 
resources



Tutoring
Staff InterviewStaff Interview

West Hills College Coalinga
Future Plans Challenges
• This is something they would like to 

have…because first experiment failed, it went on 
the back burner.

• Consider creating an IM approach to tutoring.
• Need to be more aware of what’s available for

g
• If we use our own tutors, timing is a challenge 

(Availability is  Mon-Th 4pm, Fri at 4pm).
• Training qualifications of tutors are a challenge; 

Peer tutors move on- you train them and then 
thNeed to be more aware of what s available for 

online tutoring.
• Culture suggests a need to start slow, but it might 

be better to start large and build it that way.
• Need to approach planning district wide- this 

would not necessarily be driven by the college;

they are gone.
• Students need to be referred to 

tutoring…faculty needs to give permission (this 
is part of the overall funding model).

• Don’t have contact with a majority of would not necessarily be driven by the college; 
it’s a bigger process in terms of going through the 
selection process.

• The vision team would do this via a sub-
committee and will be shared widely.

o t a e co tact t a ajo ty o
instructors…outreach to them can be much 
more difficult than face-to-face, on campus.  
Inherent in online learning. 

• There is a Writing lab on campus…it has not 
provided any services onlineprovided any services online.

Highest Priority
• Provide some service to support students online.
• Start to take a look at online tutoring models and begin the process to make
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• Start to take a look at online tutoring models and begin the process to make 
well-considered decisions.



Tutoring 
Summary FindingsSummary Findings

West Hills College Coalinga
 Some limited information about on ground tutoring services posted, including locations, g g p g

hours of operation. 

 Students go to the Tutorial center to get specific information about available subjects and 
tutors They must contact the center in person or by phone to schedule a tutoringtutors.  They must contact the center in person or by phone to schedule a tutoring 
session.

 There does not appear to be online resources available for study skills or subject area 
support.  

 An on campus Writing Lab reported to be available (unable to find Coalinga service using 
website search tool).ebs e sea c oo )

 An attempt was made using Instant Messaging to provide some online tutoring support.
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 Students access tutoring services via faculty referral; this is a requirement based on the 
current funding model.  



Tutoring
RecommendationsRecommendations

West Hills College Coalinga
 Create a one-stop tutoring page on the public website with headers, links, bullets and summaries of what is Create a one stop tutoring page on the public website with headers, links, bullets and summaries of what is 

available. Access tutorials grouped by category
 Create a searchable list of tutoring services available, grouped by subject matter.
 Provide general information about the types of self-assessments available on campus
 Improve online access to currently available tutoring resources by adding available subjects and tutoring Improve online access to currently available tutoring resources by adding available subjects and tutoring 

schedules via the website.  Ideally, add the ability for students to schedule campus tutoring sessions 
online.

 Eliminate program boundaries online and post all available tutoring options, i.e. the campus writing lab, on 
one web space dedicated to all student support services.

 In this same web space, provide access to campus and online study skills resources and subject area 
tutorials (one outsource solution available through www.comfit.com ). 

 Consider exploring options for opening up tutoring support based on student request for services; 
eliminating access barriers is a real key to the success of online services.  Immediacy of service is more 

d th i th li ldand more the norm in the online world.
 Review examples on next page of options for providing synchronous and asynchronous online tutoring.
 Strongly recommend, after improving online presence of existing resources, that adoption of one or more 

asynchronous tutoring programs is created- see St Joseph College’s writing tutoring via email.  Email can 
also be used to provide tutoring support in other subject areas
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also be used to provide tutoring support in other subject areas. 
 A more complete synchronous/asynchronous online tutoring program can be subsequently developed over 

time via district planning process using the following models as a launching pad.



Tutoring
ModelsModels

West Hills College Coalinga
 See the following sitesg

• Comprehensive Online Writing Resource—OWL—Purdue University 
─ http://owl.english.purdue.edu/owl/

• One Stop to Online Tutoring Resources and Study Skills--Chemeketa Community College
― http://www.chemek.cc.or.us/services/tutoring/index.html

O li W iti T t i i il S i t J h C ll• Online Writing Tutoring via email- Saint Joseph College
─ http://www.sjc.edu/content.cfm/pageid/4462

• Online Writing Tutoring via Website Portal/Online Chat via Blackboard- Keystone College
─ http://www.keystone.edu/student_life/support_services/onlinetutoring/

• Home Grown Tutoring by Discipline—Community College of Allegheny Countyg y p y g g y y
─ http://www.ezizka.net/tutoring/tutoringonline.htm

• Overall Online Tutoring Program—Miami Dade Community College
─ http://www.mdc.edu/kendall/kendallcourtyard/socrates.asp

• Synchronous Writing Tutoring– Using Adobe Connect---University of Colorado Denver
http://thunder1 cudenver edu/writing/― http://thunder1.cudenver.edu/writing/

• Smarthinking--Connected to CampusTutoring Resources—The University of New Mexico
─ http://www4.unm.edu/caps/online/smarthinking

• CTDLC Collaborative Online Tutoring Program-- multi-institution approach to Synchronous and 
Asynchronous tutoring

htt // t t i /
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― http://www.etutoring.org/



Student Comments
Summary FindingsSummary Findings

West Hills College Coalinga
Reviewers: High School Senior, College Freshman, College Sophomoreg , g , g p
 Information about services found easily

• Admissions, Advising, Financial Aid, and Library
 Information about services found with difficulty

•Orientation Registration Assessment & Testing and Career Services•Orientation, Registration, Assessment & Testing, and Career Services
 Information about services not found

• Disability Services and Tutoring
What did they like 

• Step-by-step instructions in admissions and financial aid
• Help finding books in the library
• Being able to interact with WHCCD service at my convenience
• Text on the web that provided guidancep g

What didn't they like 
• No office address, area code for the phone number, time of availability or who to contact
• Not enough general information in some services
• Dates and deadlines not posted in services
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• Dates and deadlines not posted in services
• Few pictures of the campus, buildings, classrooms, library or students ( what is the college like?)
• Trying to find information for a service created a virtual run-around.



Section III
O i S i i W b C t tOverview: Services in Web Context

West Hills College Coalinga
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Web Context
Brand, Navigation, Look & Feel, a d, a gat o , oo & ee ,

& Writing Style

Make the transition from communicating as 
a mass market organization to interacting g g
with the individual online customer. 

Make the internet a strategic part of 
providing student services with equal 
importance to other channels of deliveryimportance to other channels of delivery.
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Overview: Web Context
BrandBrand

West Hills College Coalinga

OBSERVATIONSOBSERVATIONS
Brand is the symbolic representation of the strength of the West Hills College 
Coalinga 

Website has somewhat consistent use of logos

No mention of brand value. Brand message wasn’t clear to the viewer

“Your future starts here” used  a couple of times

“Students First” used  a couple of times

A brand image is the sum of customers’ feelings attitudes and emotions as aA brand image is the sum of customers’ feelings, attitudes and emotions… as a 
result of their expectations and experience about West Hills College Coalinga. 

Brand is a “promisemark”- it promises its customers consistent satisfaction for 
a specific set of expectations.

No apparent definition of what a student should expect  and experience when 
using the WHCCD website

Website does not provide a sense of place. Limited photos of campus, 
buildings, classrooms or students.
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The Internet is a powerful communication tool that can either help or diminish 
brand success. 

http://www.westhillscollege.com/coalinga/ is .com not an .edu

.



Recommendations
BrandBrand

West Hills College Coalinga

When creating an Internet Brand identity & strategy WHCCD

‘
 Define how your brand will be used to deliver your mission. How will the 

I t t b d t t f WHCCD i d d ti ? F

When creating an Internet Brand identity & strategy WHCCD 
should….. And deliver a sense of place

Internet be used to transform WHCCD services and education? Focus on 
defining and delivering on the brand promise.

 Focus on the individual online customer 
Create communications that speak directly to the individualCreate communications that speak directly to the individual
Eliminate mass communication text – “Web-enized” print documents
Every “touch point” either adds to or subtracts from the overall relationship with WHCCD

 Understand the set of values that fulfill a need or expectation of your   
students and ensure that the WHCCD web deliversstudents and ensure that the WHCCD web delivers

 Focus on creating a relationship with the online student
Use one-to-one interactions
Create positive personal experiences 
Build in immediate rewards/feedback
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Build in immediate rewards/feedback

 Define the WHCCD brand promise, brand message and student 
expectations internally so they can be implemented on the web



Models
BrandBrand

West Hills College Coalinga

 See the following sites See the following sites
• One Stop Student Services – physical, virtual & call center – University of Minnesota, 

Twin cities (Academic Support Resources)
– http://onestop.umn.edu/onestop/index.html

• Corporate site – Lands’ End
– www.landsend.com

• Corporate site – Southwest
th t– www.southwest.com

• Corporate site – Disney
– http://www.disney.com http://home.disney.go.com/lite/

• Corporate site – DELLCorporate site DELL
– www.dell.com

• San Diego Miramar College
– http://www.sdmiramar.edu/index.asp
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• University of Phoenix
– http://www.phoenix.edu/



Overview: Web Context
Navigationg

West Hills College Coalinga
OBSERVATIONS
WHCCD has a somewhat consistent  but limited navigation strategy 
consisting of header topics and some quick links and direct links. Bottom of 
each page has consistent links

No consistent contact information for various departments reviewedp

Navigation is based on the physical organization of the institution

Career Services, tutoring, disability services, and assessment & testing 
were difficult to find. 

N i t t S h itNo consistent Search capacity

Navigation is not intuitive or easy to use. Feels like topics and 
services have been added over  time with no clear navigation strategy

Some services and information can be difficult to find
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Recommendations 
Navigationg

West Hills College Coalinga
For consistent navigation and ease of use WHCCD should...
 Create and publish Web standards and guidelines for internal use 

Define colors, font, size, etc.
Define page layout and navigation strategy 
Create templates for adding content
C t Q i k Li k f f tl d li k /t l f ll i

g

Create Quick Links for frequently used links/tools for all services
Create FAQs for all services
Create a Help for all pages/services  (in addition to technical help desk)
Use events and stakeholders as well as organizations and topics
Create consistent contact information for all services

 Define response criteria for “contact us” links
 Continue to eliminate silo boundaries of information. Use cross-functional teams to define 

processes and information flow from a student perspective (Enrollment services good 
beginning) future student, current student, define different paths through the website

 C ti t t i t t i t iti d t f ll i f ti th Continue to create consistent, intuitive and easy to follow information paths
 Provide consistent information paths using organization chart (admissions, financial aid),

stakeholder (international student, future student, current student, etc.) action (getting started, 
getting help, finding services, applying, registering, graduating, etc.) or topic/thing (catalog, 
schedule, programs, brochure, degree list.) More than one method may be used in separate 
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g g ) y
navigation bars. Group consistent types of organized information.

 Provide for a consistent SEARCH, HELP, CONTACT and FAQ on each page (HELP for 
student services and technical help desk for website problems or assistance)



Models
NavigationNavigation

West Hills College Coalinga
 See the following sites
• Consistent navigation – Washington State University

– http://www.wsu.edu/index.html
• Navigation – Metropolitan State University

– http://www.metrostate.edu/
• Navigation style – University of Delaware

– http://www.udel.edu/ttp // ude edu/
• Design Criteria – University of Texas at Austin

– http://www.utexas.edu/academic/cit/howto/resources/webbuilding/infodesign.html
• Web standards – MIT

– http://web.mit.edu/ist/web/reference/guidelines/index.html
– http://web.mit.edu/ist/web/reference/guidelines/web.html

• Web standards University of Minnesota Duluth• Web standards – University of Minnesota Duluth
– http://www.d.umn.edu/itss/support/Training/Online/webdesign/navigation.html

• eCommunication Standards – University of Minnesota Twin cities
– http://www.webdepot.umn.edu/

• Webby Award Winner design criteria
– http://www.webbyawards.com/entries/criteria.php

E ti i t ti L T U i it• Entices interaction—LeTourneau University
– http://www.letu.edu/

• Primary stakeholder categories – San Diego City College
– http://www.sdcity.edu/

• Primary stakeholder categories – DeAnza College
– http://www.sdcity.edu/
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p y
• Simplicity and ease of navigation – San Diego Miramar College

– http://www.sdcity.edu/
• Navigation – Scottsdale Community College - District

– http://www.maricopa.edu/scottsdale.php



Overview: Web Context
Look & Feel

OBSERVATIONS

&
West Hills College Coalinga

OBSERVATIONS

Website provides a consistent look and 
feel

Look – colors, font, size are consistent

Feel – Information design and layout are 
consistent

WHCCD website doesn't provide a 
“sense of place” Majority of website issense of place  . Majority of website is 
text and links.  Few pictures of campus, 
buildings, classrooms, library, or students

Design doesn't draw in the student –
website consists of basic informationwebsite consists of basic information
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Recommendations
Look & FeelLook & Feel

West Hills College Coalinga

When designing developing or updating the Website

 Define design standards and criteria and place on internal web 

When designing, developing or updating the Website 
WHCCD should …

 Create a site that seamlessly integrates effective visuals, text and tools 
 Create a site that reflects the values and culture of the organization
 Create a site that reflects a “sense of place” for WHCCD (feeling of being 

there in person)there in person)
 Design for the customer creating a student-centered Web environment that 

is easy to use (get student feedback from surveys or focus groups)
 Create a look that is more visually scanable with prominent headings Create a look that is more visually scanable with prominent headings, 

bullets, prominent hotlinks with integrated information. Use less paragraph 
format and more step-by-step guides

 Define a content management strategy with page ownership, update & 
i t t ith t t t
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maintenance agreements with content experts as owners



Models
Look & FeelLook & Feel 

West Hills College Coalinga
 See the following sites

C t it L d d• Corporate site – Lands end
– http://www.landsend.com/

• Corporate site – Disney
– http://home.disney.go.com/lite/index

• Sense of Place – University of Colorado
– http://www colorado edu/prospective/http://www.colorado.edu/prospective/

• Sense of Place – Maricopa CC District – Glendale Community College
– http://www.gc.maricopa.edu/

• Photos provide sense of place – University of Delaware
– http://www.udel.edu/students

• Consistent look & feel – Johnson county community college
– http://www.jccc.edu/index.html

• Consistent look & feel – Washington State University
– www.wsu.edu

• Design of Look & Feel – MIT
– http://web.mit.edu/ist/web/reference/create/graphics.html

• Webby Award Winner Indiana University Office of Creative Services• Webby Award Winner  - Indiana University Office of Creative Services 
– www.IU.edu

• Online College – Rio Salado & Scottsdale College
– http://www.maricopa.edu/rio_salado.php
– http://www.maricopa.edu/scottsdale.php

• Consistent look & feel - Miami Dade College
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Consistent look & feel  Miami Dade College
– http://www.mdc.edu/main/

• Welcoming look & feel – San Diego Miramar College
– http://www.sdmiramar.edu/



Overview: Web Context
Writing Styleg y

West Hills College Coalinga
OBSERVATIONSOBSERVATIONS
Variety of writing styles

Most are paragraph and complete sentence.

Most text is for mass publication not individual p
web interaction

A significant portion of the web followed a 
guideline or template

W iti d diti t d d id ’tWriting and editing standards guide weren’t 
found on the external site. Grammar and spelling 
errors were found. No consistent editing. 

Text should speak to the individual as if WHCCD 
t lki di tl t Th t dwere talking directly to a person. The tone and 

style of the text reinforces the brand of the 
institution. The text on the Web is used to create 
and maintain relationships with students.
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Text should allow for scanning with headers, sub 
headers and short text and offer step-by-step 
guides and/or bullets



Overview: Web Context
Writing Styleg y

West Hills College Coalinga
OBSERVATIONSOBSERVATIONS

Check the readability level of the 
text 
http://juicystudio.com/services/read
bilit h # d ltability.php#readresults

Using the Gunning-Fog index a 
reader would need 11.68 years of 
education to understand the educat o to u de sta d t e
content of the page evaluated

An 11 for the Fog Index is typical 
of what is found in the Wall Street 
J lJournal

Flesch Reading Ease score is 
51.97.  A score of 60 to 70 is 
encouraged
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g



Overview: Web Context
Writing StyleWriting Style

West Hills College Coalinga
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Recommendations
Writing for the Webg

West Hills College Coalinga
When writing for the Web WHCCD should
 Use “call to action” Find out how to apply 
 Talk directly to student/audience; personalize text interaction
 Use active voice  We offer the following services

When writing for the Web WHCCD should...

g
 Use first person sentences where possible We want to help you
 Identify action/event of the reader Pay for courses
 Refer to student/reader in the second person You are important to us
 Be specific, direct and concise with headings and sub headings
 Avoid institutional jargon & internal terms Set up an individual education plan  
 Provide the right content must be pertinent, timely and revolve around current events & 

interests of the online customerinterests of the online customer
 More people will view the web content for West Hills College Coalinga than 

any print material.
 The web has become the prime window to the campus
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Overview: Web Context
Writing StyleWriting Style

West Hills College Coalinga
When writing for the Web WHCCD should
 Create a process for the web that is equal to the criteria and structure for 

print publications.
 Create writing standards guidelines for internal use.

When writing for the Web WHCCD should...

 Provide training for anyone that will write for the web
 Make sure there is someone responsible for ensuring the accuracy and 

currency of the content for each service on the web. (web editor, not web 
programmer)programmer)

 Provide an editor for web text to ensure consistency, correct grammar & 
spelling – Quality and accuracy  (separate from webmaster – technical)

 Make sure job descriptions indicate the importance of creating and keeping 
b t t t d th t it i d dweb content current and that it is measured or assessed.

 Keep the readability level of all text in mind.  Use tools to verify  readability
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Models
Writing StyleWriting Style

West Hills College Coalinga
 See the following sitesg

• Web communications - Northwestern
http://www.northwestern.edu/univ-relations/web_comm/

• Writing for the Web – Oxford University
http://www.ox.ac.uk/web/guides/writing for the web.htmlp g g_ _ _

• Writing for the Web - Useit
http://www.useit.com/papers/webwriting/

• Web writing checklist – Kansas State University
http://www.k-state.edu/univpub/webtutorial/writingchecklist.htmp p g

• Information design – University of Texas at Austin
http://www.utexas.edu/academic/cit/howto/resources/webbuilding/infodesign.html

• Writing for the Web – Jakob Nielsen
http://www.useit.com/alertbox/9703b.htmlp

• Writing for the web checklist - government
http://www.plainlanguage.gov/howto/quickreference/weblist.cfm

• Writing for the web is different - Usability News
http://www.usabilitynews.com/news/article2484.asp
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p y p
• Writing guidelines – MIT

http://libstaff.mit.edu/webgroup/writing/writing.html



Recommendations
Required ContentRequired Content

West Hills College Coalinga

Ensure that policies are stated and kept current

Links to the following policies should be available as 
t f i t t i ti t t

Ensure that policies are stated and kept current…

part of a consistent navigation strategy 
 Data privacy and security
 Copyright py g
 Safety
 Web accessibility – place on home page or as part of bottom navigation 
 Date of creation or update Date of creation or update 
 Web standards, design and writing criteria – internal use
 Web design standards for use with PDA, cell phone browser, desktop 

b d d i t
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browser, screen reader and print  
 Web ethics and usage (Facebook, Twitter, MySpace, etc.)



Section IV
Next Steps
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Best Practices for Services OnlineBest Practices for Services Online

Web ser ices are designed to interact ith indi id alWeb services are designed to interact with individual
• Responsive customer service 
• Personal experience 
• One-to-one text interaction
• Call to action
• Immediate rewards
• Relationship marketing
• Ease of finding and navigating information and
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Ease of finding and navigating information and 
services



Next StepsNext Steps
1. Create a holistic vision for student-centered online services1. Create a holistic vision for student centered online services

– Create one stop virtual service centers that cross organizational boundaries
– As an example for disability services include a central online presence that offers information 

about, and links to on ground services, online services, labs, equipment, support and assistance.  
Integrate the information and services into a one-stop disability services virtual resource center.  
Create a link inside of the portal (portlett) with all disability services and aids integrated.p (p ) y g

2. Develop a strategic plan for online student services – define target audience
3. Ensure consistency and quality of online services

– Staff a person to act as editor for online services. Review  for grammar, consistency, quality control 
and provide writer training. Check readability levels

– Create and use writing for the web style guidelines
– Provide training to the responsible person in each service area on how to write for the web. 
– Create a process for web services material to ensure quality and consistency similar to the process 

for print material.
4 Establish cross-functional teams from all services used by the student examples4. Establish cross functional teams from all services used by the student, examples

– Create a team that includes all services used by a future student
– Create a team that includes all services related to Orientation
– Create a team that includes all services related to  advising and counseling
– The outcome of the each team is a single integrated one-stop page that is student-centered, uses 

student language and provides links to all appropriate resources
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student-language and provides links to all appropriate resources.
– Create a high level cross function team that  defines and integrates the services used by students 

regardless of organizational boundaries.  Eliminate the virtual runaround



Next StepsNext Steps
5. Get tactical

– Start with the home page and select navigation categories (stakeholders, offices/departments, events, 
actions, things)   Make sure all services are easily found.

– Create coherent web service experience (start  with future student…getting started
– Deliver a clear message for WHCCD Brand identity ( What should a student expect and experience when 

using the WHCCD website?)  Make sure the writing supports it.
Select low hanging fruit ( review all generation o services) Create generation I information at a minimum– Select low hanging fruit ( review all generation o services) Create generation I information at a minimum.

– Use content management data base to ensure information is created once and used many times for 
consistency.

– Consider using students in CIT program. As part of capstone course assign student to each service area 
and content expert.

– Hire web programmerHire  web programmer
6. Define web responsibilities for content experts in each service area.  Create as 

part of job description with accountability and measurements.
7. Provide the staff portal a view/link of what is available on the student portal. (This is 

needed for staff to keep current and manage student information)  p g )
8. Create a new look & feel with improved navigation for the WHCCD website 

template
9. Create a method to report technical problems when using the web as well as ask 

for help from one of the services areas.
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p
10. Create a consistent communications strategy for all services.
11. Integrate the public website and private website as part of the holistic vision 
12. Conduct an internal review and self audit in a year



Next Steps
Create a holistic vision

Using a holistic approach develop a Vision andUsing a holistic approach, develop a Vision and 
Strategy for Web Student Services that will 
provide the student a personalized, customized, 

d i t t d i i th tand integrated service experience that 
contributes to a positive and long-term 
relationship with West Hills College Coalinga.g g

See http://www.wcet.info/services/studentservices/beyond/guidelines/
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Next Steps
D l t t i l f b iDevelop strategic plan for web service

 Create a WHCCD Strategic Plan for integrated web student services and Create a WHCCD Strategic Plan for integrated web student services and 
technology support. 

 Understand and define your target audiencey g

 WHCCD’s web presence can either be a powerful marketing tool, 
communications vehicle and service interface or present a fragmented and 
less than positive image of WHCCDless than positive image of WHCCD.

 Many of the new networking mediums such as Facebook, Twitter, 
MySpace, online chat and iTunes may be used on the WHCCD website. y p , y
Developing polices on the use of these technologies is warranted.
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Next Steps
C t i t t iCreate a consistent experience

Create a coherent and consistent web experience for usersCreate a coherent and consistent web experience for users
 Create a writing style guide that supports individualized and interactive 

communications. Provide writer training.
 Use language appropriate to the various audiences (e.g., speak directly to the 

f t t d t)future student).
 Edit material placed on the Web for consistency, accuracy and image just as 

you would a published print document. 
 Define and list response criteria for email, phone, live chat, etc., for 

ti / b itt d i th W bquestions/processes submitted via the Web.
 Increase the use of proactive and synchronous communications throughout 

the Website.
 Create a content management strategy with content experts and IT
 Focus on the individual student experience with every “touch point” to build a 

positive lasting relationship with WHCCD.
 Create a process equal to the quality of the process for print material.
 Define a communications strategy for the web (Provide easy methods for the future or 
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gy ( y
current student, parent, high school counselor, etc.  to contact individuals providing services or help.)



Next Steps
Establish cross-functional teams

E t bli h f ti l t t d i i t t d iEstablish cross-functional teams to design integrated services 
from the student’s point of view. (Include member of each 
service and students!)
 Identify various stakeholder groups for navigation structure Identify various stakeholder groups for navigation structure
 Create or enhance paths designed for various student groups with coherent, 

comprehensive and integrated services targeted to them to avoid confusion and 
the virtual run around– (e.g., all of the information a future student wants when 
considering attending WHCCD) Getting Started For the Current Studentconsidering attending WHCCD). …Getting Started.  For the Current Student 
create integrated information around events …. Registering, Graduating, Getting 
Help, paying for college, etc. 

 Define processes from a student perspective, integrate information and services 
and eliminate redundant information and internal languageg g

 Collaborate among services to jointly develop and share resources  accessible 
from multiple service points (touch points). 

 Create step-by-step guides.  Incorporate them into your overall web strategy with 
more hyperlinks & consistency across site. 
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y y
 Create a living, caring Web experience through communication strategies—e.g., 

live chat, virtual tour content, info about staff/faculty.



Next Steps
Get tactical

Define the structure to organize information 

Get tactical
Start with the homepage

g
 Stakeholders

• future students, current students, international students, transfer students, etc. 
• Faculty, & staff, visitors, alumni, parents, HS counselors, etc.

 Offices/departments Offices/departments
• admissions, financial aid, registrar, advising, counseling, career, testing, library , tutoring, disability services, 

etc.   Provide information about the mission, location, phone, fax, email, hours, contact, help, FAQ, etc.
 Actions

• apply, find money for college, get help, enroll in classes, find advisor, pay, live chat, register, etc.

 Events
• graduation, registration, orientation, etc.

 Things
• WebCT, password/id, email, tutorials, catalog, schedule , virtual tour, maps, directionsp g p

 As an example Current Student might be organized with the following categories 
with step-by-step integrated guides.

• For each event that might apply integrate all of the actions and things that will be needed by the student
• All of the departments that might apply be involved
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• The event “enrolling in classes,” might  include finding money for college, finding an advisor, how to register, 

how to get a password id, where to find help, etc with links to the catalog and schedule  and links to the 
registrar’s office
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Next Steps
Get tactical

Define the structure to organize information and navigation

Start with the home page

 Navigation - includes  directory, map, calendar, site map, search, and 
index, etc. 

Define the structure to organize information and navigation 

,
 Navigation - Bottom of the page - resources, emergency information, 

copyright, privacy, safety, accessibility, complete address, and phone 
number, and terms of use, etc.

 Navigation - Top of the page - Home, help, contact or ask us, etc. 
 Eliminate silos of information, Integrate, Integrate, Integrate! 
 Create an ASK WHCCD that appears on every page.  See ASK AU 

model http://www.athabascau.ca/search/faq.php
 Create a method to report web problems as well as contact service 

experts.
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Next Steps
Get tactical 

Create consistent brand identity
Create a consistent brand identity and strategy for

 Consistently use your logo to help define WHCCD brand image.

Create a consistent brand identity and strategy for 
the web

 Consistently use your logo to help define WHCCD brand image.
 Define what the WHCCD brand means and how it supports & reflects 

the stated mission of WHCCD.
 Align the brand with the strategic plan for WHCCD.g g p
 Ensure the brand message reflects unique culture and values of 

WHCCD. 
 Update and internally publish the value proposition for WHCCD brand 

(marketing).
 Define web services as a strategic channel for student service delivery 
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Next Steps
Get tactical

Create your planCreate your plan
 Review the audit report and select the top 10 tasks that need to be 

addressed to improve the WHCCD website. Organize the tasks into 
low hanging fruit and tasks that will require more time or resourceslow hanging fruit and tasks that will require more time or resources. 

 Review all generation 0 services and add the information to the web
 Create a presentation for the executive council that discusses the top 

10 tasks and show examples using slides from the audit Identify the10 tasks and show examples using slides from the audit. Identify the 
resources needed. (Identify how grant money will be used)

 Ensure that there is an infrastructure and training in place that 
supports the staff creating and providing good web service tosupports the staff creating and providing good web service to 
students.

 Provide customer service satisfaction baseline survey/measurements 
prior to redesigning the web & conduct yearly updates.
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Next Steps
Define Web Responsibilities

Identify the content expert for each serviceIdentify the content expert for each service

 Staff a student services coordinator with special focus on the development 
and integration of online services Provide a web editor for accuracyand integration of online services. Provide a web editor for accuracy, 
quality and writer training. Use the language of the student. 

 Formalize web responsibilities in job descriptions with accountability and Formalize web responsibilities in job descriptions with accountability and 
measurements for staff.  Select content experts with knowledge of 
processes and services

 Establish criteria to answer emails, phone calls and other contact with 
students. Post criteria on the web and establish feedback mechanism for 
measuring success in meeting standards.
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Next Steps

Conduct an internal review to ensure West Hills College

Conduct an internal review

 Supports & reflects the stated mission
 S t & dd t i tit ti l l d bj ti

Conduct an internal review to ensure West Hills College 
Coalinga Web supports the following institution plans

 Supports & addresses current institutional goals and objectives
 Aligns with the current strategic plan for the institution
 Reflects the unique culture and values of West Hills College Coalinga
 Supports the integration of services from a student/customer perspective
 Delivers on the desired Brand on West Hills College Coalinga
 Provides a seamless set of Web service to all WHCCD students Provides a seamless set of Web service to all WHCCD students  
 Ensures accuracy for all email addresses, phone numbers and other 

contact information by reviewing on a predefined schedule
 Create a baseline Web satisfaction survey for future and current students
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 Create a baseline Web satisfaction survey for future and current students.



Next Steps

Conduct a self service audit annually to measure progress

Conduct a self-audit

 Update your strategic plan for improvements on an annual basis.
 C l b t b i i t ff i l d i ti

Conduct a self-service audit annually to measure progress 
and identify new priorities for improvement.

 Celebrate your success by recognizing staff involved in creating new 
online services. 

 Ensure that you have ongoing opportunities for student feedback through 
surveys focus groups and online formssurveys, focus groups, and online forms. 

 Analyze data collected by technology supporting services to identify new 
trends and needs.

 Work with other entities within and outside your state to identify and adapt Work with other entities within and outside your state to identify and adapt 
best practice models.  

 Self audit to ensure all phone number, email, and contact information is 
current and accurate  and there are no dead links
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 Conduct annual web satisfaction surveys



Q & AQ & A

Questions?

Contact
– Pat Shea pshea@wcet.info
– Darlene Burnett mdburn@attglobal.net@ g
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WHCC REGISTRATION

# Task Gen 0 Gen I Gen II Gen III Gen IV Completed By Date Comments

1 Find general information 
about registration

x

2
Get registration help

x

3
Find deadlines and dates

x

4 Check final exam 
schedule

x

5
View schedule of classes

x

6
Look for class availability

x

7
Register for classes

x

8
Add or drop a class

x

9 Get a list of my schedule 
for my classes

x
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Mission Statement 
To provide educational, cultural, and 

 economic development opportunities 
 to our current and future students 

 and the local and global communities 
 that we serve. 

 

 
 

Vision Statement 
West Hills College Coalinga strives to 

 become a premiere interactive learner-centered 
 community college recognized for its 

 contribution to educational, social, 
 cultural, and economic vitality. 
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Transfer Information  
General Information           
 
This section includes the specific requirements for 
transfer to four-year colleges and universities. 
West Hills College Coalinga offers lower-division 
transfer courses to meet the requirements for most 
baccalaureate majors. Students should consult a 
counselor or academic advisor to be certain they 
enroll in courses to meet the freshman and 
sophomore level requirements of the college or 
university of their choice. Many of the transfer 
students from West Hills College Coalinga plan to 
enter either the California State University (CSU) 
system or the University of California (UC) system. 
Others choose to attend private universities.  
 
Students are encouraged to consult the catalog of 
the college or university to which they intend to 
transfer. Admission requirements, as well as major 
and general education requirements, vary from 
institution to institution; and students must 
assume the responsibility for selecting the courses 
that will permit them to achieve their educational 
objectives.  
 
ASSIST  
ASSIST is a computerized student-transfer 
information system that can be accessed over the 
World Wide Web. It displays reports of how course 
credits earned at one California college or 
university can be applied when transferred to 
another. ASSIST is the official repository of 
articulation for California’s colleges and 
universities and therefore provides the most 
accurate and up-to-date information available 
about student transfer in California. ASSIST is 
available at www.assist.org.  
 
California State University 
System General Education 
Requirements  
CSU GE Breadth 

Students who were eligible for admission to 
California State University based on their high 
school grade point average and SAT or ACT scores 
may transfer with less than 60 college units. The 
student must, however, have maintained a C 
average in all college work and must be in good 
standing. Students who were not eligible for 
admission from high school must complete 60 
transferable college units with a 2.0 average. 
Students, who meet these minimum standards, 
while eligible for admission to a CSU campus, might 
not be accepted into an impacted major or 
department.  
 
Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General 
Education-Breadth Requirements of CSU. Students 
will need to have the general education pattern 
certified prior to transfer to the CSU. Students who 
have attended other colleges are urged to meet 
with a counselor or academic advisor for help on 
satisfying General Education Breadth 
requirements. Students are advised that these are 
the minimum requirements and individual CSU 
campuses have the authority to add to the General 
Education-Breadth requirements. Students should 
consult a counselor for additional information.  
 
West Hills College Coalinga will certify completion 
of this pattern by area or in its entirety for students 
transferring to one of the 23 campuses of the 
California State University system. West Hills 
College Coalinga will give full certification upon the 
completion of the thirty-nine (39) designated units.  
The following West Hills College Coalinga courses 
meet this pattern. Courses may be used for credit 
in one area only.  
Area A: Communication in the 
English Language and Critical 
thinking                   (3 courses, 9 units)  
One course in each area: written communication, 
oral communication, critical thinking.  
A1. Oral Communication  

http://www.assist.org/
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• Communication 1 
• Communication 3 
• Communication 4 

 
A2.  Written Communication  

• English 1A 
• English 1B 

 
A3. Critical Thinking  

• Communication 3  
• Education 5  
• English 1B  
• Philosophy 2  
• Sociology 2 

 
Area B: Physical Universe and its 
Life Forms             (3 courses, 9 units) 
One course in each area: Life Science, 
Mathematics, and Physical Science. 
 B1. Physical Science 

• Chemistry 1A, 1B, 2A, 2B 
• Geography 1 
• Geology 1,3 
• Physical Science 1 

 
B2.  Life Science 

• Biology 10, 15, 32, 35, 38 
 
B3. Laboratory Activity 

• Biology 10, 15, 32, 35, 38 
• Chemistry 1A, 1B, 2A, 2B 
• Geography 1 
• Geology 1, 3 
• Physical Science 1 

 
B4.  Mathematics  
• Math 1A, 1B, 2A, 2B, 10A, 15, 25, 45  

Area C: Arts and Humanities  
                                                           (9 units)  
At least one course from Arts and one from 
Humanities. 
 
C1. Arts  

• Art 5A, 13A, 16A, 16B, 42 

• Humanities 1  
• Music 42 
• Performing Arts 1, 3 

 
 
C2. Humanities (Literature, Philosophy, Foreign 
Language) 

• English 1B 
• Foreign Language Spanish 1, 2, 3, 4, 11, 12 
• Geography 3 
• History 4A, 4B, 17A, 17B,  
• Humanities 1, 22 
• Linguistics 11  
• Philosophy 1, 3  
• Political Science 5 

 
Area D: Social, Political, Economic 
Institutions and Behavior, Historical 
Background                                 (9 units) 
Courses must be from at least 2 disciplines.  
D0.  Sociology and Criminology 

• Administration of Justice 29 
• Sociology 1, 2, 3  

 
D2.  Economics 

• Economics 1A, 1B 
 
D3.  Cultural and Historical Studies 

• Administration of Justice 1 
• Child Development 5  
• Geography 2A, 2B, 3, 18  
• History 4A, 4B, 17A*, 17B*, 18, 32, 34, 44*  
• Political Science 1*, 2, 4, 5, 10, 20 
• Physical Education 29 
• Psychology 1, 2, 3, 5, 29 
• Social Work 20 

 
*To meet U.S. History and constitutional require-

ments, History 17A or 17B or 44 and Political 
Science 1 is required.  

Area E: Lifelong Learning and 
Development                                 (3 units) 

• Child Development 4, 5 
• Communication 5 
• Health Education 35 
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• Nutrition 1 
• Physical Education 29 
• Psychology 1, 2, 3, 4, 29 
• Sociology 3  

  

Intersegmental General 
Education Transfer 
Curriculum (IGETC)  
Following the Intersegmental General Education 
Transfer Curriculum (IGETC) will permit a student 
who is undecided about a specific major or college 
choice to ultimately transfer from the community 
college to a campus in either the University of 
California (UC) or the California State University 
(CSU) systems without the need, after transfer, to 
take additional lower-division, general education 
courses. Courses may be used for credit in one area 
only.  
 
Please note that completion of the IGETC is not a 
requirement for transfer to UC or CSU, nor is it the 
only way to fulfill the lower division, general 
education requirements of the UC or CSU prior to 
transfer. Depending on a student’s major and field 
of interest, the student may find it advantageous to 
take courses fulfilling the CSU’s general education 
requirements or those of the UC campus or college 
to which the student plans to transfer.  
 The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.  
 
Area 1: English Communication (2 
courses, one each from group A and B)  
 
1A. English Composition 

• English 1A  
 
1B. Critical Thinking – English Composition 

●  English 1B  
 
Area 2: Mathematical Concepts and 
Quantitative Reasoning  

(1 course, 3 semester units) 
2A. Mathematics 

●  Math1A, 1B, 2A, 2B, 15, 25  
 
Area 3: Arts and Humanities  
(3 courses, at least one from Arts and one from 
Humanities, 9 units) 
3A. Arts 

• Art 16A, 16B, 42  
• Music 42 

3B. Humanities 
• Foreign Language Spanish 3, 4 
• Geography 3 
• History 4A, 4B 
• Humanities 1, 22 
• Philosophy 1, 3 

 
Area 4: Social and Behavioral Sciences  
(3 courses from at least two disciplines, 9 units) 

• Economics 1A, 1B 
• Geography 2A, 2B, 3, 18 
• History 4A, 4B, 17A, 17B, 32, 34, 44  
• Political Science 1, 2, 4 
• Psychology 1, 2, 3, 5 
• Social Work 20 
• Sociology 1, 2, 3  

 
Area 5: Physical and Biological 
Sciences  
(2 courses, one physical science, one biological 
science, at least one must include lab) 
5A. Physical Science 

• Chemistry 1A, 1B, 2A, 2B 
• Geography 1 
• Geology 1, 3 
• Physical Sciences 1  

5B. Biological Science 
• Biology 10, 32, 35, 38 

 
Area 6: Languages other than English 
Proficiency equivalent to two years of high school 
study in the same language or the following: 
Foreign Language Spanish 2, 3, 4, 12
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Grading Standards  
Pursuant to Section 51306 of Title 5, the grading practices of West Hills College 
Coalinga shall be as follows:  

 
Grade Symbol... Definition .........................................Points  
A ..............................Excellent ...............................................4  
B...............................Good .......................................................3  
C ..............................Satisfactory...........................................2  
D...............................Passing, less than satisfactory.....1  
F...............................Failing.....................................................0  
 
P-Pass At least satisfactory-units awarded; not counted in grade point average  

 
NP-No Pass Less than satisfactory or failing-units not counted in grade point averages  

 
I-Incomplete Shall not be used in calculating units attempted nor for grade point 
averages  

 
IP-In Progress A student may receive an IP grade when the class extends beyond the 
normal end of the semester. An appropriate evaluation grade shall be assigned when all 
course work has been completed within the following college semester  

 
RD-Report Delayed Shall be assigned only by the Director of Information and Academic  
Services/Registrar and will not be used in calculating grade point averages  

 
W-Withdrawal Shall not be used in calculating grade point averages  

 
 MW-Military Withdrawal  
*Must provide copy of military orders with request for military withdrawal  
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Programs of Study 
Child Support Services  
Careers in Child Support Services offer a unique opportunity for those interested in providing services to 
parents and their obligation to provide financial support for their children. Students must be able to work 
independently and in a team setting, multitask, interact with people of various socioeconomic 
backgrounds, and have computer application skills. As a condition of employment, applicant must take a 
pre-employment examination with the county prior to the hiring process in addition to college 
coursework.  

Child Support Services Local Certificate 
 Course #      Title                  Units  
AOJ 16...................Human & Community Relations...................3  

BUS 50..................Employability Skills............................................1  

BUS 13A/B….…Word for Windows I/II......................................3  

CD 10.....................Child, Family & Society ....................................3  

CIS 67....................Computer Essentials..........................................3  

COM 5 ..................Interpersonal Communications.....................3  

TOTAL................................................................................................... 16  

 
Communication 
The Associate Degree in Communication offers broad-based preparation in effective oral and written 
communication as well as a foundation in group dynamics. The degree is designed to provide entry level 
skills and knowledge for students planning to transfer to a four-year institution as well as for those 
students who want to improve their marketability with potential employers. The main skill employers 
look for in potential employees is the ability to effectively communicate. The second skill employers look 
for is the ability to effectively work in groups and/or teams.  

Associate Degree  
Students must fulfill the following requirements to qualify for an associate degree:  

• Complete the General Education pattern for the associate degree or  
• Complete CSU Breadth or IGETC and local district requirements  
• Complete a minimum of 18 additional units chosen exclusively from the major lists below  
• Complete electives to reach a total of 60 degree applicable units  
• Earn a grade of C or better in each course in the major  
• Maintain a minimum cumulative G.P.A. of 2.00  
• Complete the English and math proficiency requirements with a C grade or better  

Students planning to transfer to a four-year university are cautioned that this degree may not meet all of 
the lower division requirements for transfer into a particular major. Students should consult with a 
counselor for specific information and develop an educational plan to ensure that this degree would be 
the most beneficial prior to transferring to the university of their choice. Students can also access transfer 



9 
 

information on www.assist.org.  

Communication AA or AS Degree  
Students must complete 12 units from the list below: 
 Course #  Title       Units  
COM 1...........Elements of Public Speaking ............................................3  
COM 5 ……..Interpersonal Communication ........................................3  
COM 3 .........Argumentation and Debate ...............................................3  
COM 4 .........Small Group Dynamics and Presentation....................3  
 
Select one composition course from the list below  
Course #  Title       Units  
ENG 1A........Composition and Reading ...................................................3  
ENG 1B.........Literature, Critical Thinking, and Writing....................3  
 
Select one elective course from the list below  
Course #  Title       Units  
BUS 18 ..........Business Law  ........................................................................3  
BUS 29...........Techniques of Management ............................................3  
CD 10 ............The Child, Family, and Society .......................................3  
EDUC 1 .........Introduction to Teaching .................................................3  
EDUC 5 .........Critical Thinking in the Classroom ..............................3  
PHIL 1............Introduction to Philosophy ............................................3  
PHIL 2............Introduction to Logic ........................................................3  
POLSCI 1......American Government .....................................................3  
PSYCH 1 ......General Psychology  ...........................................................3  
PSYCH 4 ......Personal Psychology ..........................................................3  
SOC 1 ............Introduction to Sociology ................................................3  
SOC 3 ............Marriage and Family Relations .....................................3  
Total ................................................................................. 18  
 
Kinesiology 
The term kinesiology means the study of movement and the associate of arts degree program emphasizes 
major preparation courses for students seeking transfer to a four-year university. Students entering the 
field of kinesiology can look forward to career prospects in the areas of fitness, health and wellness, 
athletic training, exercise science, education/coaching, and sports administration.  
Students who have selected the particular four-year college to which they wish to transfer should use the 
catalog of that institution as the principle guide for determining additional coursework.  

Associate Degree  
Students must fulfill the following requirements to qualify for an associate degree.  
• Complete the General Education pattern for the associate degree or  
• Complete CSU Breadth or IGETC and local district requirements  
• Complete a minimum of 21 additional units chosen exclusively from the major lists below  
• Complete electives to reach a total of 60 degree applicable units  
• Earn a grade of C or better in each course in the major  
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• Maintain a minimum cumulative G.P.A. of 2.00  
• Complete the English and math proficiency requirements with a C grade or better  
 
Students planning to transfer to a four-year university are cautioned that this degree may not meet all of 
the lower division requirements for transfer into a particular major. Students should consult with a 
counselor for specific information and develop an educational plan to ensure that this degree would be 
the most beneficial prior to transferring to the university of their choice. Students can also access transfer 
information on www.assist.org.  

Kinesiology AA Degree  
Course #.........Title..............................................................................Units  
BIO 32 .................Human Anatomy .......................................................................4  
BIO 35 .................Human Physiology ...................................................................4  
NUT 1 ..................Basic Nutrition ...........................................................................3  
KINES 1 ...............Introduction to Kinesiology ................................................3  
PE/PSYCH 29...Intro to Sport & Exercise Psychology ..............................3  
PE 46 ....................Care & Prevention of Athletic Injury...............................2  
PE ..........................Two different activity courses ...........................................2  
Total ........................................................................................................................... 21 
 Recommended Electives: PE45, PE 48, CHEM 2A (for exercise science option only) 
 

Psychiatric Technician  
The Psychiatric Technician Program will prepare the student for employment in state hospitals or any 
facility requiring psychiatric technicians. Upon completion of the Psychiatric Technician certificate or 
associate degree, the student qualifies to take the licensure exam from the California Board of Vocational 
Nursing and Psychiatric Technicians.  
This is an intensive 12-month certificate program. Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or other nearby approved facilities able to 
accommodate the clinical aspects of instruction.  
For consideration of eligibility to the Psychiatric Technician Program, applicants must meet the following 
criteria:  
1 Be 18 years of age or older.  
2 Show evidence of high school graduation or the equivalent (GED or CHSPE).  
3 Submit an application to West Hills College.  
4 Submit a current application to the Psychiatric Technician Program.  
5 Take the West Hills College assessment tests.  
6 Show proficiency in English or Mathematics by completing English 51A (or the equivalent) AND 

Math 87 or Math 101 (or the equivalent) all with a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.  

7 Completed physical and criminal background check.  
8 Completed the course PSY TEC 10 (Introduction to Psychiatric Technician) with a passing grade.  
 
Meeting each of these criteria does not guarantee admission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes the applicant eligible for consideration for 
admission to the program.  
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Associate Degree  
Students must fulfill the following requirements to qualify for an associate degree.  

• Complete the General Education pattern for the associate of arts degree  
• Complete a minimum of 57 additional units chosen exclusively from the major list below  
• Complete electives to reach a total of 60 units  
• Earn a grade of C or better in each course in the major  
• Maintain a minimum cumulative G.P.A. of 2.00  
• Complete the English and math proficiency requirements with a C grade or better  

 
Students planning to transfer to a four-year university are cautioned that this degree may not meet all of 
the lower division requirements for transfer into a particular major. Students should consult with a 
counselor for specific information and develop an educational plan to ensure that this degree would be 
the most beneficial prior to transferring to the university of their choice. Students can also access transfer 
information on www.assist.org.  

Psychiatric Technician AA or AS Degree  
      Course #                 Title                                                  Units  

PSY TEC 10........Introduction to Psychiatric Technician................... 1.5  
PSY TEC 12........Nursing Science.................................................................18.5  
PSY TEC 14........Psychiatric Nursing.........................................................18.5  
PSY TEC 16........Care of the Developmentally Disabled....................18.5 
TOTAL................................................................................................................. 57  

Psychiatric Technician Certificate of Achievement  
Completion of the 57 units listed above fulfills the requirements for the Psychiatric Technician Certificate 
of Achievement.  
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Course Descriptions
Administration of Justice 
 
AOJ 56B   Hospital Peace Officer Training 
Academy                                                                      (15) 
Class Hours: 234 Lecture, 108 Laboratory 
Prerequisite: California law requires that students 
provide proof of a Department of Justice-Fingerprint 
Clearance (BID-7 Card) letter in order to attend 
firearms training. A clearance is not required if the 
student has a prior clearance on file with this 
institution or is sponsored by a law enforcement 
agency.  
AOJ 56B is the second half of a two part course 
making up the Coalinga State Hospital Peace 
Officer Basic Academy. The curriculum for part A 
and B are set forth by the California Department of 
Mental Health and the California Penal Code. This 
course covers all POST recommended topics 
including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, 
search and seizure, arrest and control, firearms, 
and covers topics in forensic law enforcement. 
(AA)  

 
Agricultural Engineering Technology 
 
AET 10 Surveying                                                       (2) 
Class Hours: 18 Lecture, 54Laboratory 
AET 10 is an introduction to basic field note 
keeping as well as the use of steel tapes, automatic 
levels, total stations and survey tools. Training in 
the procedures for differential and profile leveling; 
angle measurement and traversing will be offered. 
Hands-on experience with the use of GPS for 
surveying and an understanding in computations 
to determine direction, elevations, and earthwork 
volumes will be covered. Student will practice 
reading maps and building layouts. (C-ID Number: 
AG-MA 160L)(AA, CSU, UC) 
 
AET 11  Advanced Surveying with GIS Applications 
(2) 
Class Hours: 18 Lecture, 54 Laboratory 

Strongly Recommended Preparation: AET 10 or the 
equivalent 
AET 11 will introduce students to the interface of 
surveying and GIS with an emphasis on 
agricultural land management. Topics covered will 
include collecting field data; processing the data, 
generating graphical representation of the data, 
design based on the data, and laying out the design 
in the field; and available record resources for use 
in GIS systems and their accuracy. (AA, CSU, UC) 
 
AET 15  CAD for Agriculture                                          
(2) 
Class Hours: 108 Laboratory 
Strongly Recommended Preparation: AGBUS 15 or 
the equivalent 
AET 15 is an introduction to computer aided 
drafting for agriculture; including engineering, 
design and construction.  Laboratories will utilize 
AutoCAD software to complete projects.  Topics 
include: drawing setup, 2-D projections including 
automatic dimensioning and hatching, isometric 
construction, drawing layers, library symbols, and 
use of 3-D drawing software. (AA, CSU, UC) 
 
AET 16  Applications for Land Management in 
Agriculture                                                                   (1) 
Class Hours: 54 Laboratory 
Strongly Recommended Preparation: AET 15 or the 
equivalent 
AET 16 covers the essentials of Autodesk® Civil 
3D® as it relates to agriculture land management 
applications. Students learn how to work with 
point data, how to create and analyze surfaces, 
how to develop a site, how to model roads, 
corridors, and pipe networks, how to work with 
survey data, and how to import and export data. 
Hands-on exercises throughout the course explore 
how to create 2D and 3D production drawings. 
(AA, CSU, UC) 
 
AET 21  Ag-Irrigation Management                    (3)                        
Class Hours: 36 Lecture, 54 Laboratory 
AET 21 is designed to teach the principles of 
irrigation system management for dealers, 
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regulators and farmers (or those interested in 
those areas). Topics such as surface irrigation 
methods (furrow and border strip) and 
pressurized systems (micro and sprinklers) are 
covered. Students will learn when and how much 
to irrigate; includes sections on 
evapotranspiration and crop coefficients, practical 
irrigation scheduling techniques, how irrigation 
efficiency and uniformity influence irrigation 
scheduling, and salinity effects. This course aligns 
with the Irrigation Association’s Certified 
Irrigation Specialist Program (CAIS).  (AA, CSU, 
UC) 
 
AET 22   Irrigation Evaluation and Design 
Principles                                                                    (4) 
Class Hours: 36 Lecture, 108 Laboratory 

AET 22 will cover on-farm irrigation system 
evaluation and management; including drip, 
micro-spray, furrow, border strip, and sprinkler 
systems. Irrigation efficiency and uniformity, land 
grading design and operation, management, and 
evaluation of irrigation methods will be discussed.  
Basic principles of on-farm irrigation system 
design; micro, surface, and sprinkler irrigation 
systems will be covered.  This course aligns with 
the Irrigation Association’s Certified Irrigation 
Designer certification (CID Step 2). (AA, CSU, UC) 
 
AET 23  Advanced Irrigation Design                (3)                     
Class Hours: 36 Lecture, 54 Laboratory 
Strongly Recommended Preparation: AET 21 and 
AET 22 or the equivalent 

Advanced Irrigation Design covers  irrigation 
design including the preparation of irrigation 
designs to meet the needs of a particular project, 
selecting the most effective irrigation equipment 
or materials for the application and utilizing the 
information in such a manner that efficient and 
cost-effective irrigation designs are produced 
which meet the watering requirements for the 
plant or crop material being irrigated (CID Steps 
2&3). (AA, CSU, UC) 
 
AET 24  Drip and Micro Irrigation Design and 
Management                    (3)                                                                   
Class Hours: 36 Lecture, 54 Laboratory 
Strongly Recommended Preparation: AET21, AET 
22, and AET 23 or the equivalent 

AET 24 covers drip/micro irrigation hardware and 
management; emphasizing agricultural drip/micro 
irrigation with some landscape application. 
Filtration, emitters, chemical injection, agronomic 
constraints, and scheduling will also be discussed.  
The entire design procedure--determining crop 
water requirements, filtration, pumping 
requirements, high efficiency design procedures, 
number of irrigation blocks, pressure regulation 
and uniformity will be covered. This course aligns 
with the Agricultural Drip/Micro Step 4 specialty 
exam for the Irrigation Association’s Certified 
Irrigation Designer (CID). (AA, CSU, UC) 
 
Emergency Medical Technician 
 
EMT 1  Emergency Medical Technician – Basic  
                (6) 
Class Hours: 99 Lecture, 27 Laboratory 
Prerequisite: Current certification in Healthcare 
Provider or Professional Rescuer Level Adult, Child 
and Infant Cardio-Pulmonary Resuscitation (CPR). 
Strongly Recommended Preparation: It is strongly 
recommended that students be at least 18 years of 
age due to the liability insurance of the agencies 
and employment opportunities. 
EMT 1 prepares the student for certification as a 
Nationally Registered EMT-Basic.  Instruction 
includes topics pertaining to emergency medical 
care in the pre-hospital setting in accordance with 
the U.S.  Department of Transportation's NHTSA 
1996 National Standard Curriculum, Title 22 of the 
California Code of Regulations and Local EMS 
policies, procedures and protocols.  Satisfactory 
completion of this course will prepare the student 
for the National Registry of EMT's certification 
exam.  Certification will allow the student to work 
on an ambulance, fire apparatus, or in a hospital 
emergency department.  This course requires 12 
hours of supervised instruction on an operational 
emergency ambulance.  This course will          
occasionally meet at off campus locations and the 
student will be responsible for arranging his/her 
own transportation to those locations. (AA, CSU) 
 
 



14 
 

Health Science 
 
HS 61  Nurse Assistant Training Program       (6)        
Class Hours: 63 Lecture, 135 Laboratory 
Prerequisite: Students must be at least 17 years of 
age and pass a physical examination, and submit 
fingerprints for FBI and DOJ clearances. 
HS 61 is a nine-week course approved by the 
Department of Health Services. A combination of 
theory, skills laboratory, and in-hospital training 
prepares the student for the certification 
examination. 
 
Mathematics 
 
MATH 63  Intermediate Algebra                          (5)              
Class Hours: 90 Lecture 
Prerequisite: MATH 61 or the equivalent 
MATH 63 is the second course in a two semester 
sequential elementary and intermediate algebra 
sequence. Topics for intermediate algebra include 
factoring, solving quadratic, rational and radical 
equations, inequalities, integer and rational 
exponents, graphing conics, functions, scientific 
notation, and applications. 
 
Physical Education Activity Courses 
 
PE 22  Power Volleyball                                     (.5-1)                                         
Class Hours: 9 Lecture, 27 
Laboratory 
 P/NP  
PE 22 is designed to provide instruction and 
practice in the basic skills necessary for 
participation in power volleyball. The course will 
develop skills and knowledge of the game, with the 
emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and 
team defense. May be taken three times for credit. 
(AA, CSU, UC)  

PE 25A  Introductory Soccer                                 (1)             
Class Hours: 9 Lecture, 27 Laboratory 
PE 25A is an introductory course designed to 
present basic skills in the sport of soccer, including 
dribbling, passing, trapping, shooting and goal 
keeping. This course will also give the students 
knowledge and practice in the offensive and 

defensive strategies involved in the game of 
soccer. (AA, CSU, UC) 
 
Political Science 
 
POLSCI 10  Modern Politics                                    (3)                                
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 1A or the 
equivalent 
POLSCI 10 will introduce the student into the field 
of Political Science.  The course will cover the 
different subfields of political science i.e. 
Comparative Politics, International Relations, 
Political Theory.  Students will learn and apply 
Political Science Methodologies and concepts into 
the different areas of politics. (AA, CSU, UC) 
 
POLSCI 20  Legal and Judicial Reasoning         (3)        
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
the equivalent 
POLSCI 20 entails an in depth analysis of the 
American legal system-- constitutional law to 
statutory and common law implementation.  
Students will examine court rulings and see how 
those rulings have evolved, changing civil liberties 
and society over time.  The course will also explore 
the philosophy of law. For example, what is good 
and evil and how law deals with each issue on an 
individual basis. (AA, CSU, UC) 
 
Psychiatric Technician 
 
PSYTEC 90  Math for the Medical Professions                     
                (1) 
Class Hours: 18 Lecture 
PSYTEC 90 is a remedial math course designed 
primarily for students enrolled in a vocational 
program related to the health field. The main 
topics covered include long division, operation 
with fractions, decimals and percents, decimal 
fractions and the various conversions associated 
with these forms. (AA) 
 
PSYTEC 91  State Board Review for Psychiatric 
Technician Students                                              (.5)                                           
Class Hours: 9 Lecture 
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Advisory: This course is recommended for students 
enrolled in or recently completed a Psychiatric 
Technician Program and who have submitted their 
application to take the State Licensure Exam 
through the Board of Vocational Nurses and 
Psychiatric Technicians within the next 60 days. 
PSYTEC 91 is intended to prepare students with a 
review of Nursing Science, Developmental 
Disabilities, and Mental Disabilities and provide 
testing strategies and build student confidence in 
preparation for the State Licensure Exam for 
Psychiatric Technicians. (AA) 
Work Experience 
 
AG 15X  Occupational Work Experience                             
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 

AOJ 15X  Occupational Work Experience            
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
 
BUS 15X  Occupational Work Experience           
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
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Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
 
 
CD 15X  Occupational Work Experience              
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 

semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
 
CIS 15X  Occupational Work Experience             
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
 
EA 15X  Occupational Work Experience              
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
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classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
 
HS 15X  Occupational Work Experience              
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 

major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
 
 
WE 15XX General Work Experience                      
(1-6) 
Class Hours: 75 hours of paid work equals 1.0 unit 
and 60 hours of volunteer work equal 1.0 units. 
This program is designed to aid the student in 
developing desirable work habits and need not be 
related to the college major or career intent. 
Students may earn up to 6 units per semester or a 
maximum of 16 units of total credit in general 
work experience for paid or voluntary work. 
Please note, general work experience is not a 
payable class under VA benefits. 
 
WT 15X  Occupational Work Experience             
(1-8) 
Class Hours: 75 hours per unit paid work or 60 
hours per unit unpaid work 
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating 
classroom study with planned, supervised work 
experience.  It is based on the principle that well-
educated individuals develop most effectively 
through an educational plan that incorporates 
work experience.  Through these structured 
experiences, the students enrich their college 
studies, which enhance their total development. 
 
Occupational Work Experience is supervised 
employment which is intended to assist students 
in acquiring desirable work habits, attitudes, and 
career awareness in the field of the student’s 
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major.  Students may earn up to 8 units per 
semester for a maximum of 16 total units.  Credits 
are awarded for paid or voluntary work.   For 
every 75 hours of paid work completed within the 
semester, 1 unit of credit is awarded.  For every 60 
hours of volunteer work completed within the 
semester, 1 unit of credit is awarded.  
Occupational Work Experience credits are counted 
as electives toward an Associate’s Degree at West 
Hills College Coalinga and are transferable to four 
year universities (for specific transfer eligibility, 
please contact a counselor or an advisor). (AA) 
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1. ADMISSION COMPONENT 
 
 
AB 3   Title 5   COMPONENT STANDARDS 
 
78212(b)(1)  55520(a)  1.   Provide a procedure for the processing of  
            the admission application.    
           
                                 55522                       2. Provide modified or alternative services for  
 the matriculation process (if necessary) for
 ethnic and language minority students and  
 students with disabilities. 

 
   55510 (a) (4)  3.  Utilize computerized information services to  
            implement or support admissions services. 
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1.  ACTIVITIES FOR THE ADMISSION COMPONENT 
 

1. An application for admission is available for all students on the college website: 
westhillscollege.com. and paper copy upon request.  These are sent and/or used 
for students without access to a computer/internet.   Verification of residency 
from the application is electronically sent to the Admission & Records Assistant 
and an email is sent to the student verifying submission of the application.  
(Spring 2007) 
Standard satisfied: 1 

 
2. All students are required to submit transcripts of prior high school and college 

work. It is the student’s responsibility to have high school and/or college 
transcripts on file in the Student Services office (Records) prior to enrollment.  
Transcripts are now scanned into the students electronic file and available for 
staff to use as needed.  (Spring 2007) 

       Standard satisfied: 1 
      
      3.   Student Services personnel encourage all new matriculating students to attend 

assessment and orientation sessions prior to enrolling in courses.  The student is 
advised of the time and place of these sessions available when they come in 
person to student services or directed to the college website.  Assessment and 
orientation information is available online and in the counseling area in Coalinga 
and the North District Center.   
Standard satisfied:  1 

 
4. Information from the application for admission on the college website, or through 

Admissions and Records staff in North District Center, Firebaugh and Coalinga 
determine whether students need additional services such as EOP&S, DSP&S, 
Student Support Services (Title IV) and/or other appropriate services.  Students 
with disabilities are given special assistance in the preparation and submission of 
Admissions application forms and all registration materials.  
Standard satisfied: 1, 2 

 
5. North District Center, Firebaugh and the Coalinga campus will provide staff to 

assist students in completing the college application or other documents 
necessary for admission.  Bilingual admissions and registration staff 
(Spanish/English) are available at all locations to assist Spanish-speaking 
students.  
Standard satisfied:  1, 2 

 
6.  English Second Language (ESL) students can access bilingual staff for 

assistance in the admissions process. The college provides its online admission  
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 application in Spanish. When completing the application, students have the 

option to switch between English and Spanish. 
      Standard satisfied:   1, 2 
   
7. The District’s Information Technology Department (ITS) department has 

 increased personnel to enhance technical support on new online services.  In-
 service trainings are  scheduled throughout the year for staff to learn the updates 
 on the system.    

      Standard satisfied:  3 
            

8.   The information on the application for admission is transmitted to the student 
 data system  through the Internet.  The application is activated upon receipt of 
 the electronic copy of the application and statement of legal residence.  
 Transcripts on new and continuing students are scanned into the student’s 
 electronic file for use from staff as needed.  (Fall 2007) 
 Standard satisfied:  3 
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GOALS FOR THE ADMISSION COMPONENT 
 

A. To enhance and promote the college’s image through admissions activities by 
maximizing the use of staff and developing cost-effective processes and 
procedures. 

 
B. Admission will be a quick and efficient process for students entering the 

institution incorporating state-of-the-art technology.  Adequate staffing and 
equipment are critical to this goal and the continuous availability of technical 
support from college personnel is crucial. 

 
C. Students will be well-informed and properly directed from their initial contact 

with the staff at each location and the district’s website.  Materials describing 
the admission process will be widely available and easy to read and 
understand on the Internet website. 

 
D. The matriculation components will be made clear to all students.  Efforts to 

coordinate counseling services with admissions will help facilitate answers to 
students’ questions. 

 
E. Materials explaining the criteria for exemptions to matriculation will be made 

available early in the admissions process. 
 

F. The Admission & Records personnel will make reasonable accommodations 
for students with special needs such as disability or language barriers. 
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STAFFING FOR THE ADMISSION COMPONENT 
 
ACTIVITY # 
 
1. Admissions & Records Staff  (2) 
 
2.       Admissions & Records Staff (2), EOPS/DSPS/SSS Staff (10)   
 
3. Student Services Personnel    (8) 
 
4.  Student Services Personnel    (8) 
 
5.   Student Services Personnel (8)    
 
6. Student Services Personnel  (8) ESL Faculty (2) 
 
7.   Information Technology Staff (5) 
 
8.         Admissions & Records Staff (2), Information Technology Staff (5) 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

            



                Page 7 
College:  West Hills Community College     District:  WHCCD 
 

2. ORIENTATION COMPONENT 
 
AB  3   Title 5   Component Standards 
 
78212(b)(2)  55502(j)  1.  Provide students and potential students with 
           information concerning college programs,  
           services, facilities and grounds, academic  
           expectations, and institutional procedures in 
           a timely manner. 
 
78212(a)  55530(b)(d)    2.  Provide written definitions informing   
           students of their rights and responsibilities 
       

55534(a)           3.  Promptly inform students of their right to                                                    
appeal  requirement of any prerequisite based 
on the unavailability of the necessary course.                                                                       

 
   55534(b)  4.  Inform students of procedure for alleging  
           unlawful discrimination. 
 
   55534(c)     5.  Provide students with or direct them to  
           written district procedures for challenging  
           matriculation regulatory provisions; district  
           investigation and attempted resolution of  
           complaints; and methods by which district  
           maintains such complaints. 
 
   55522   6.  Provide modified or alternative services for  
           the matriculation process, if necessary, for  
           ethnic and language minority students and  
           students with disabilities. 
 
78214(b)(3)  55532(a)  7.  Adopt District governing board policies  
           specifying criteria for exemption. 
 

55532(c)                   8.  Make exempted students aware that they 
                                      may choose  whether or not to participate in 

this component. 
 

55532(d)  9.  Ensure that exemptions from this     
component are not based upon a sole criterion. 
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   555510 (a) (4)     10. Utilize computerized information services to 
             implement or support orientation activities.  
   
 
ACTIVITIES FOR THE ORIENTATION COMPONENT 
 
1.    The following information will be covered during an orientation session provided 
 by the WHC  Coalinga and North District Center locations and the online 
 orientation:     
                        

a. College programs and services available to students 
b. Academic expectations, students rights responsibilities  
c. Institutional procedures as published in the WHC Coalinga catalog provided for 

all students attending orientation (Board adopted policies).    
d. Assessment test results 
e. Course scheduling 
f. How to read the schedule 
g. How to register online, graduation and transfer requirements, and 

adding/dropping/withdrawing from classes and/or college.  
 Orientations scheduled on campus may include faculty presentations and/or help 
 with registration for classes.   

      Standard satisfied:  1, 2 
 
3.   During orientation, students are informed of their right to appeal various 
 matriculation  processes such as limitations on enrollment, pre/co-requisites, 
 admissions, orientation,  assessment and counseling. 
      Standard satisfied:  2, 3, 4 
 
4.   District procedures for challenging matriculation regulatory provisions, 
 investigation, and resolution of complaints are available in the college catalog 
 and online at the college website. 
      Standard satisfied:  5   
 
5.   The district provides bilingual staff to translate all written WHC Coalinga 
 orientation information.   Orientation sessions are held on campus in areas 
 accessible to students with physical disabilities.  Online Information can be 
 accessed in the assistive-technology lab at each campus location. 
      Standard satisfied:  6    
 
6.   Board adopted policies specifying criteria for exemption for orientation services 
 are listed in  the catalog and on the college website.  All students are 
 encouraged to attend orientation  whether exempt or non-exempt. 
      Standard satisfied:  7, 8 
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7.   Exemption criteria for orientation is as follows and is not based on a single 
 criterion: 
           a.  Orientation services have already been provided by the college; 
           b.  The student has received an AA/AS degree or higher; 
           c.  The student is enrolled exclusively in physical education activity courses  
 or other courses with no basic skills or prerequisites/corequisites required; 
           d.  The student attends West Hills College Coalinga courses for which high 

school credit  was awarded. 
           Standard satisfied:  9 
 
8.   Counseling staff utilize orientation to inform students about a variety of 
 technology-based  support systems regarding registration, educational 
 planning, and other support services. Counseling and advising use computer 
 generated mailing lists to send information to district  high schools and 
 prospective students encouraging students to participate in orientation 
 activities. 
      Standard satisfied:  10 
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GOALS FOR THE ORIENTATION COMPONENT 
 

1. Provide a smooth and efficient way for students to move through the registration 
 process as a result of receiving orientation services and information.  In most 
 cases, the student can register for courses on the same day.  
  
2.     Provide comprehensive orientation information on the web to enable students to 
 navigate through registration process online. 

 
3. Ensure that orientation programs and information are accessible to all students. 
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STAFFING FOR ORIENTATION COMPONENT 
 
 
Activity # 1, 2, 4, 5, 6: 
 
 Counselors ( 5 ), Advising Specialists ( 4 )    
 
Activity #3 
            Counselors ( 5 ), Advising Specialists ( 4 ), ESL Instructors (1) 
 
Activity #7 
 Board of Trustees (7)  Registration Personnel (3) 
 
Activity #8 
 ITS staff ( 5 ) 
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3. ASSESSMENT COMPONENT 
 
AB 3   Title 5   Component Standards 
 
   55520c)  1.  Conduct assessment for all non-exempt  
           students. 
 
78212(b)(3)(A)    2.  Administer assessment instruments to  
           determine student competency in   
           computational and language skills. 
 
78212(b)(3)(B)    3.  Assist students in identifying their aptitudes, 
           interests and educational objectives. 
 
78212(b)(3)(C)    4.  Evaluate students’ study and learning skills. 
 
78213(a)  55521(a)  5.  Use assessment instruments approved by 
           the Chancellor. 
 
   55521(b)  6.  Use assessment instruments only for  
           purpose for  which they were developed or  
           validated. 
 
   55521(c)  7.  Use multiple measures (other than two or  
           more highly correlated instruments) for  
           placement, required and appropriate   
           referral, or subsequent evaluation. 
 
78213(b)(2)  55521(c)  8.  Use assessment instruments, methods or  
           procedures in an advisory manner in the  
           selection of academic courses and   
           educational programs. 
 
   55522   9.  Provide modified or alternative services for  
           the matriculation process (if necessary) for  
           ethnic and language minority students and  
           students with disabilities.        
                 
78214(b)(2)  55532(a)  10. Adopt District governing board policies  
           specifying criteria for exemption. 
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   55532(c)  11. Make exempted students aware that they  
            may choose whether or not to participate. 
                 
   55532(d)  12. Ensure that exemptions from this   
            component are not based upon sole   
            criterion. 
 
   55510 (a) (4)  13. Utilize computer information services to  
             implement or support assessment   
             services. 
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ACTIVITIES FOR THE ASSESSMENT COMPONENT 
 

1. Regularly scheduled assessment dates and times for all non-exempt students will 
be held throughout the academic year, including summer in Coalinga and at the 
North District Center.  
Standard satisfied:  1 

 

2. Since the spring 2003 semester, WHCC Coalinga and North District Center use 
the MDTP (Math Diagnostic Testing Project) assessment instrument for placement 
into the pre-algebra, elementary, intermediate and pre-calculus courses.  The 
college  also uses the CTEP (College Test of English Placement) for course 
placement into Basic Skills and college-level English.  The Matriculation 
Coordinator met with English and Math faculty and the groups reviewed all 
assessment instruments.  Both of these instruments have full Chancellor’s Office 
approval until 20012.    Research on cut scores, content validity and 
disproportionate impact is scheduled to be completed by spring 2008.  (Rev. Fall 
07) 

 Standard Satisfied:  2, 5 

3. Counselors assist students in identifying their aptitudes, interests and educational 
objectives based on assessment/placement results and counseling sessions.  A 
career guidance software program (COIN) is available and can be accessed from 
any computer at all campus locations.   The Career Center in Coalinga also 
provides career and study skills assessment. 

Standard satisfied:  3, 4 

4. The College Deans of Student Learning have made an effort to increase the 
number of Interdisciplinary Studies courses in which students can enroll in order to 
determine aptitudes, interests and career objectives.  Freshmen students are 
encouraged to register for the “College Success” and “Learning Communities” 
courses designed to assess study and learning skills and provide information and 
resources to students.  (Rev Fall 06) 

Standard satisfied:  3, 4 

               
5. The MDTP (Math Diagnostic Testing Project) and the CTEP (College Test of 

English Placement).   All tests have been approved by the Chancellor’s Office until 
2012. 

Standard satisfied:  5 
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WHCCD assessment/placement instruments are used for mandatory course 
placement.  Assessment testing is administered by trained staff and this activity is 
under the direction and supervision of the Assessment/Matriculation Coordinator 
and review committee.   

            Standard satisfied:  6 

6. Placement is determined using multiple measures other than two or more highly 
correlated instruments.  WHCC Counselors use assessment/placement scores 
from our college or assessment scores from other community colleges, high school 
transcripts and/or other college transcripts, grades in previous English/Math 
courses and high school or college grade-point average.   

            Standard satisfied:  6, 7 

7. The assessment/placement results are used to advise students in the selection of 
academic courses and educational programs. Students are informed through the 
college catalog that assessment/placement is for advisory purposes only and 
results of those tests will not prevent admission of any student to the college.  

      Standard satisfied:  8 

8. Students with disabilities who need modified or alternative assessment services 
may contact the Disabled Students Program & Services (DSPS) program. These 
students are then assisted throughout the entire assessment and placement 
process by DSPS staff.   DSPS counselor and Learning Disabled specialists are 
available to address oral presentation of material through the use of readers, 
untimed testing, special equipment (Braille/hearing impaired) and/or a distraction-
free environment. 

Standard satisfied:  9         

9. Students who self identify as learning-disabled at the time of the placement test will 
have the option of making an appointment with the DSPS Counselor to take the 
placement test with and LD specialist providing those accommodations at a later 
date. 

Standard satisfied:  9, 10, 11, and 12 

10. The majority of English Second Language (ESL) students.   These students are 
given the CELSA test by ESL faculty (approved by the Chancellor’s office) during 
the first week of each section of ESL courses and placed in the appropriate levels.   

      Standard satisfied:  9 
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11. Our District governing board policies as adopted June 1991, printed in the College 

Catalog, specify criteria for exemption as: 
a.  Orientation services have already been provided by the college; 

b.  The student has received an AA/AS degree or higher; 

c.  The student is enrolled exclusively in physical education activity courses or      
      other courses with no basic skills or prerequisite/corequisites required; 

d.  The student attends West Hills College Coalinga for which high school credit      
      will be awarded. 

Standard satisfied:  11 

12. Exemptions from the assessment component are based on the student providing 
Admissions and Records with official documents from previous college coursework 
and transcripts submitted to the registrar prior to the student enrolling. 

Standard satisfied:  12 

13. Beginning Fall 2005, all placement testing became available in a computer-based 
format.   Students have the option of taking the placement test using computer or 
paper and pencil format.   

Standard satisfied:  13 

14. The ITS department has developed a data warehouse to consolidate college data 
for reporting. A project has been scheduled with the ITS department to integrate 
placement test data into the data warehouse system. This will allow for reports to 
be generated to further analyze and evaluate assessment data. Computerized 
information services such as MIS reporting, ITS reports and local reporting are 
evaluated for their use in supporting assessment services. 

Standard satisfied:  13 
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GOALS FOR THE ASSESSMENT COMPONENT 

1. To ensure that students will be placed into the appropriate level of 
coursework. 

2. To increase continuity and coordination within the college involving 
assessment. 

3. To provide immediate score results to counselors for academic advising 
purposes only and to help with the early detection of potentially high-risk 
students. 

4. To provide an educationally sound testing environment. 
5. To provide a more effective assessment process for ethnic, language minority 

and disabled students. 
6. To develop a well trained staff to administer assessment test material. 
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Staffing for Assessment Component 

Activity #: 

1, 2 

Counselor, Coalinga, (1) 

Counselor, North District Center (1) 

Advising Specialist, Coalinga (1) 

3, 4 

Counseling faculty, Coalinga & NorthDistrict Center  (6); All Faculty Matriculation 
Coordinator (1)  

5 

Matriculation Coordinator (1); Deans of Student Learning (2);  Associate Dean (NDC) 
(1) 

6 , 7, 8, 9  

Counseling faculty ( 5 );  Advising Specialists (4)  Matriculation Coordinator (1)  

 

10, 11,  

Matriculation Coordinator (1) DSPS Staff (3), ESL Faculty (2); WHCCD Board (7) 

 

12 

Student Services staff (7) ;  Counseling faculty (5);  Advising Specialists ( 4); ESL 
Faculty (2) 

 

13 

ITS Department; Matriculation Coordinator; Vice Chancellor of Enrollment Management 
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4. COUNSELING/ADVISEMENT COMPONENT 
 
AB3    Title 5    Component Standards 
 
78212(b) (3) (D) 55520(g) (1) (2) 1.  Make appropriate referral(s) to available  
           support services and curriculum offerings. 
 
78212(b) (3) (E) 55520(d)  2.  Provide advisement concerning course  

         selection. 
  55523(a) (4)   
 
78212(b) (4) 55523(a) (1)  3.  Make reasonable efforts to ensure that  

        probationary, non exempt students   
        participate in counseling. 

 
78212(b) (4)  55523(a) (2)  4.  Make reasonable efforts to ensure that non- 

 55526        exempt students without a declared   
         educational goal participate in counseling. 

 
78212(b) (4)  55523(a) (3)  5.  Make reasonable efforts to ensure that non- 
  55526        exempt students enrolled in pre-collegiate  

         basic skills courses participate in counseling 
         or advisement. 

 
  55520(d)  6.  Make counseling or advisement available to 

         all non-exempt students.   
  55523(a) (4)        
 
  55523(b)  7.  Provide counseling or advisement by  

         appropriately trained counselors or staff in  
         areas deemed appropriate by the district. 

 
  55520e)  8.  Provide assistance in selection of a specific  

 55525(a) (b)       educational goal and development of the  
         student educational plan, includ 

  55530(d)       including student responsibilities. 
 
  55525(c)  9.  Record the student educational plan in  

         written or electronic form 
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  55525(c)  10.  Review as necessary, the student   

           educational plan, its implementation, and  
           accuracy related to students’ needs.        
  

  555201(f) (g)  11.  Promptly inform students of their right to c 
 58106(c  (d) (e)          challenge (on specified grounds) a pre-or  
           co-requisite or limitation on enrollment,  
           their responsibility for showing that   
           grounds exist for the challenge; and  
           their right to file a complaint of unlawful  
           discrimination. 

 
55534(b)  12.  Inform students of procedures for filing a  

  55525(d)         complaint alleging unlawful discrimination  
                 the implementation of matriculation   
           practices, including alleged violation of the  
           process for developing a student   
           educational plan. 
        

  55534(a)  13. Provide students with or direct them to, 
 55525(d)        written district policies for:  challenging  
          matriculation regulatory provisions; district  
          investigation and  attempted resolution of  
          complaints and methods by which the  
          district maintains such complaints. 

 
  55522   14. Provide modified or alternative services for  

          matriculation process (if necessary) for  
          ethnic and language minority students and  
          students with disabilities. 

 
78214(b) (3)  55532(a)  15. Adopt District governing board policies  

          specifying criteria for exemption. 
  55510(l) (5) 
         
  55532 (c )  16. Make exempted students aware that they  

          may choose whether or not to participate in 
          this component. 

 
  55532(d)  17. Ensure that exemptions from this   

          component are not based upon specified  
          sole criterion. 



 
  55510(a) (4)  18. Utilize computerized information services to 

           implement or support counseling/advising  
          activities. 
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1. Counselors and advisors make appropriate referrals to support services such as 

financial aid,  EOPS, DSPS (disabled program),  Student Support Services 
(SSS)(Title V-Trio Program), ,tutoring, Transfer/Career Center and library services 
during counseling sessions with students.   Counselors and advisors also help 
students choose course offerings which are appropriate to their assessment scores, 
preferences and degree and/or certificate requirements.  (Fall 2007) 
Standard satisfied:  1 

 
2. Counselors and advisors are available by appointment or on a walk-in basis during 

the designated hours printed in the schedule and advertised on the colleges’ 
website.   Counseling is also available online at the college website at 
askacounselor.com 
(Spring 2002) (Fall 2007) 
Standard satisfied:  2 

 
3. Probationary students are notified of their status by a letter from the District Director 

of Enrollment Management.  The letter recommends that students make an 
appointment with their counselor to review their individual circumstances and 
educational plan and discuss alternatives for action.  (Fall 2007) 

      Standard satisfied:  3 
 
4. Students who are undecided about their educational goals are encouraged to 

participate in the college success and/or career planning courses offered every 
semester at North District Center, Firebaugh and Coalinga.  These courses help to 
identify interests through career assessments, activities and internet projects.  If 
students are not interested in taking these courses, they are encouraged to make an 
appointment with a counselor to discuss targeting career/major issues using 
assessments available from the counseling center (Strong Interest Inventory, 
Holland’s Self Directed Search, the COIN educational software system).  (Fall 2007) 

      Standard satisfied:  4, 8 
 
5. Students testing into any Basic Skills courses are advised during assessment testing  

the importance of seeing a counselor throughout their attendance at West Hills 
College.   WHCC faculty who teach basic skills courses encourage students to seek 
counseling/advising if they experience difficulties in their courses or need help in the 
registration process. 
Standard satisfied:  5 
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6. All non-exempt students are encouraged to seek counseling/advisement services 

through a variety of strategies:  online at the college website, during orientation, from 
the catalog, and from fellow students and instructors. 

      Standard satisfied: 5, 6 
 
7. Certificated counseling staff and classified advising specialist staff meet monthly to 

exchange information they can share with students.  In addition, counseling faculty 
are provided the opportunity to participate in continuing education sessions offered 
by UC, CSU and Independent Colleges to ensure counseling/advising staff are 
receiving the most accurate information. 
Standard satisfied:  7 
 

8. The development of a Student Educational Plan (SEP) is available to all students.  
Students are encouraged to make an appointment with their counselor to develop an 
SEP which includes the students’ responsibilities in the planning process.  Electronic 
Student Educational Plans are in the process of being developed. 
(Spring 2007) 

      Standard satisfied:  8 
 
9. Students receive a copy of their Student Educational Plan and a copy is scanned 

and saved in their electronic academic file.    SEP’s are reviewed and updated every 
semester.  Student contacts are documented in the colleges’ student software 
program (Datatel).   Electronic Student Educational Plans are in the process of being 
developed. 
(Fall 2007) 

      Standard satisfied:  8, 9, 10 
 
10. Students can access information on their rights to challenge prerequisites and 

corequisites in the catalog, and through counseling/advising sessions.  Counseling 
faculty advise students as to the importance of prerequisites which are required and 
necessary for the successful completion of some courses.   Students enrolling online 
need counselor approval to challenge prerequisites or co-requisites.   This can be 
requested by the student through the counseling office or through email.  In order to 
protect the rights of individual students, the Board of Trustees of the West Hills 
Community College District has adopted certain due process procedures.  Students 
can obtain copies of these procedures from the Dean of Student Learning at any 
time during office hours.  

      Standard satisfied:  11 
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11. The catalog both in written form and online, informs students of the procedures for 

filing a complaint alleging unlawful discrimination in the implementation of 
matriculation practices. 
Standard satisfied:  12   

 
12. Students have a written procedure for challenging matriculation regulatory 

procedures, district investigation, attempted resolution of complaints, and methods 
by which the district maintains such complaints.  The Student Handbook is in the 
process of being updated and will be available in the office of the Deans of Student 
Learning at North District Center, Firebaugh and the Coalinga campus and available 
online. 
(Fall 2002) (Fall 2007)  
Standard satisfied:  13 
 

13. Ethnic students of diverse backgrounds and language minority students are well 
served at the North District Center and Coalinga campus.  Counselors, advising 
specialists and office personnel are sensitive to the needs of these students and 
offer bilingual counseling and advising staff for students requiring these services.  
Counselors and advisors are encouraged to attend conferences and workshops 
dealing with cross-cultural and multi-cultural issues.  (Fall 2006) 
Standard satisfied:  14 

 
14. Students with disabilities are referred to the Disabled Students Program and 

Services (DSPS) for modified matriculation services.  DSPS staff provides academic 
career counseling and follow up services.  Individual Educational Plans (IEP) are 
designed in response to the functional limitations of the students. 
Standard satisfied:  14   

 
15. WHCCD has adopted district board policies regarding exemption criteria for the      
 counseling/advising component and these policies are listed in the catalog.  
           a.  Orientation services have already been provided by the college; 
           b.  The student has received an AA/AS degree or higher; 
           c.  The student is enrolled exclusively in physical education activity courses or 

other courses with no basic skills or prerequisites/corequisites required; 
           d.  The student attends West Hills College Coalinga courses for which high 

school credit was awarded. 
Standard satisfied:  15, 16, 17   
 
 
 
 
 



              Page 25 
College:  West Hills Community College     District:  WHCCD 
 

 
16.   Students can access information regarding counseling/advising on the college 
 website at  any computer with internet access on all campus location.  Our online 
 registration process allows students to add and drop courses, e-mail counselors 
 and advisors and communicate with staff at the college without having to come 
 on campus.  This is  convenient as our district covers a large geographic area.  

 Standard satisfied:  18 
 
 

17.   Computerized information services, state MIS reports, and district reports are 
 evaluated.  For their use to implement or support counseling/advising activities. 
        Standard satisfied:  18 
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GOALS FOR THE COUNSELING/ADVISEMENT COMPONENT 
 
 

1. Counseling and advising services are provided for all students including non-
exempt, probationary, students without a declared educational goal and students 
enrolling in pre-collegiate basic skills courses. 

 
2. A greater number of students will take advantage of the new online counseling 

component and student educational planning services available on our website. 
 
3. Students are expected to follow their educational plan in order to complete the 

requirements of their academic goal. 
 
 4.  Student satisfaction with counseling and advising will be evaluated by a survey 
 provided online at the end of each academic year.  Students are encouraged to 
 log on and complete the survey.   (Fall 2007)   Counselors and support staff will 
 strive to provide the student with the most up-to-date information on college 
 requirements, transfer and career resources. 
 

      5   The Coalinga campus and North District Center will provide services to English 
 Second Language (ESL) students and students with disabilities with appropriate 
 staff. 

 
6.   The college will publish information to clarify exemption from matriculation 
 components. 
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STAFFING FOR COUNSELING/ADVISEMENT COMPONENT 
 
ACTIVITY #: 
 
1, 2, 3, 4, 5, 6, 7, 8, 9, 10, 11, 12, 13, 16 
 Full-time Generalist Counselors, Coalinga (2) 
 Full-time EOP Counselor, Coalinga (1) 
50-50 EOP/DSP Counselor, Coalinga 
 Full-time Generalist/EOPS/DSPS Counselor, Firebaugh (1) 
50% Generalist Advising Specialist 
 EOPS Advising Specialists (1 in Firebaugh, 1 in Coalinga) (2) 
50% CARE Advising Specialist (shared with EOPS duties) 
 
11, 12, 13,  
All Counseling Faculty (5)  
Student Services Staff (15) 
 
 
14 
Counselors, DSPS (1) 
15 
WHCCD Board of Trustees (7) 
 
16 
All Counselors & Student Services Staff 
 
17 
ITS Department (5) 
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5. STUDENT FOLLOW-UP COMPONENT 
 
AB3   Title 5   Component 
 
78212(b) (4)  55520(f)  1.  Provide post-enrollment evaluation of each  
   55526             non- exempt student’s academic progress  
   5523(a) (1)        enrolled under specific academic   
                     conditions. 
   55523(a) (2)(3)       
 
   55526   2.  Establish a follow-up system that ensures  
   55520(g)(1)       regular monitoring for early detection \ 
           of academic difficulties.  
    
   55520(g)  3.  Make referral to appropriate    
           services/curricula as necessary. 
   55526         
   55522   4.  Provide modified or alternative services for  
           the matriculation process (if necessary) for 
           ethnic and  language minority students with  
           disabilities. 
 
   55510(a) (4)  5.  Utilize computerized information services to  
           implement, support, monitor and/or track  
           follow-up services. 
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1. The Vice Chancellor of Institutional Effectiveness and Enrollment Management will 

identify and refer probationary students to seek counseling services for assistance in 
understanding the conditions of their academic standing.  All non-exempt students 
are required to develop a Student Educational Plan after the completion of 12 units.  
At that point, the counselor can assess difficulties or problems the student is having 
and direct them to services on campus.   
Standard satisfied:  1, 5 

 
2. Instructors are asked to identify at-risk students during the fourth week of instruction 

by using an Early Alert electronic form on the college website, which requires them 
to recommend services such as: 
a. Instructor contact is necessary to discuss difficulties in class 
b. Counselor contact to discuss specific areas, personal and/or academic 
c. Tutorial Center contact  
d. ESL contact 
e. Referral to DSPS program for possible learning disability 
f. EOPS program contact 
g. Financial Aid 

 
Instructors can make these recommendations based on progress at that point and 
attendance in class and the form is sent to the Matriculation Coordinator.  The 
student services technician in that office then contacts the student and makes an 
appointment with the appropriate counselor. (Spring 2008) 
Standard satisfied:  2 

 
3. At present, counselors and faculty refer students who are having academic 

difficulties to the Tutoring  
Center.  The Early Alert form is sent to the Matriculation Coordinator’s office and 
contact is made with the student to the appropriate area described in activity 2.    
Counselor visits to health education and basic skills classrooms to provide 
information on tutoring, counseling and accessing these services are made in the 
first few weeks of each semester to ensure students have the information necessary 
to seek services.   
Standard satisfied:   3 

 
In addition to the Early Alert System, the EOPS, DSPS and OSB program provides 
modified/ alternative follow-up services in the form of monthly contacts with their 
respective counseling faculty, and mid-semester grade checks for student follow-up.  
Students are made aware of these alternative services after referrals are sent in to 
the Matriculation Coordinator or are referred by instructors. 
Standard satisfied:   4  
 
 



              Page 30 
College:  West Hills Community College               District:  WHCCD 

 
 
4. The use of local reports generated from the Information Technology department, the 

registrar, counseling/advising, and instruction help monitor and track students in 
order to provide a more efficient and timely method of communication amongst 
students and staff. 
Standard satisfied:   5 
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GOALS FOR THE STUDENT FOLLOW-UP COMPONENT 
 
1. To monitor, assess and evaluate student progress. 
 
2. To provide students with a variety of support services to contribute to student 

success at WHC. 
 
3. As students near completion of courses, programs and goals, WHCCD will provide 

students with the help and information needed to make successful transitions to 
other environments (transfer, work). 
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6.  COORDINATION AND TRAINING COMPONENT 
 
AB3   Title 5    Component Standards 
 
78216(b) (c) (3) 55516    1. Develop and implement a program for 
           providing all faculty and staff with  
           training appropriate to their needs  
           with respect to provision of matricula- 
           tion services.    
            

1. Admissions 
2. Orientation 
3. Assessment 
4. Counseling/Advisement 
5. Follow-up 
6. Research and Evaluation 
7. Prerequisite/Co-requisite 

 
 

55510(a)(4)   2. Utilize computerized information  
         services to implement or support  
         coordination/training activities. 
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ACTIVITIES FOR THE COORDINATION AND TRAINING COMPONENT 
 
The entire Matriculation program is the responsibility of the Matriculation Coordinator 
now responsible for Coalinga and North District Center locations.  This is a certificated 
position with responsibilities shared with counseling duties.    The components of 
Matriculation involve many aspects of the WHC community.  The Matriculation 
Committee will continue to meet bi-annually, with subcommittees for each component 
meeting when needed.  Workshops and in-service trainings will be held on flex days 
and on staff development days.  Faculty representatives, classified staff, students and 
board members have been invited to participate in the advisory committee, trainings, 
and workshops.  The Matriculation Coordinator will visit the  campus sites to ensure all 
components are being implemented properly and in accordance with required laws. 
 
1.  Admissions 
 
Training for Admissions and registration personnel has been an ongoing process 
conducted by the Dean of Student Learning (2006)  and the Matriculation Coordinator.   
WHCCD has implemented online admissions and registration through My West Hills , 
our online registration website, and all staff has been trained in the aspects of these 
services.  Coordination of training in Admissions has been assigned to the 
subcommittee of this component who include the  Vice Chancellor of Institutional 
Effectiveness and Enrollment Management and admissions staff.  (Fall 2007) 
Standard satisfied:  1 
 
2.Orientation 
 
Orientation is provided and recommended to all non-exempt students after they take 
part in the assessment component.  Orientations are scheduled the week before the 
semester begins for all new students.    Beginning in spring 2008, orientation will be 
available in an online format for student access.   Because the orientation component is 
so varied and diverse, a joint effort has been taken to “standardize” the information that 
is given to students at the Coalinga and North District Center location.   The 
Matriculation Coordinator updates the orientation staff on any information that may be 
included in the presentation. Fall 2006 
Standard satisfied:  2 
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3.  Assessment 
 
Training meetings and seminars have been developed to assist those who administer 
the assessment services.  Policy and procedure trainings are held for staff designated 
to help with assessment, and tutorials are provided on all aspects of the assessment 
process.   Matriculation Coordinator  ensures consistency in the testing procedures in 
Coalinga and North District Center.  Fall 2007 
Standard satisfied:  3 
 
 
4.  Counseling/Advisement 
 
Many of the WHC counseling faculty are members of the Matriculation Committee.  
Training, meetings and in-service workshops are coordinated by counseling staff, and 
the Dean of Student Learning.  The Dean oversees the counseling/advising staff and 
this department meets once a month.  These meetings are scheduled to ensure the 
staff is sharing the most accurate information.  Guest speakers include many 
instructional programs, four-year university representatives, and articulation staff. 
Standard satisfied:  4 
 
5. Follow-up 
 
This component and the current practices will be reviewed and changed to incorporate 
the most up-to-date technology (online Early-Alert, notification of probationary students) 
to see how the district can improve the retention of students.    Probationary students 
receive letters in the mail regarding their status and are encouraged to make an 
appointment with a counselor or advisor as soon as possible.  An online Early Alert form 
is posted on the college website and an email is generated in the 6th week of school for 
instructors to make referrals to students to access support services on campus 
Standard 5:  Fall 07  
 
6. Research & Evaluation 
 
WHCCD  has recently created the position of Vice Chancellor of Institutional 
Effectiveness and Enrollment Management.  This position will support the colleges in 
the area of Matriculation research and evaluation. Efforts are currently underway to 
provide staff with the data elements necessary to satisfy this standard. The Institutional 
Effectiveness Office is working on creating a research assistant position to further 
enhance support to programs and departments with research data needs.  
Standard 6:  Fall 2006  
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GOALS FOR THE COORDINATION AND TRAINING COMPONENT 

 
 

1. All faculty and staff involved in the matriculation process will receive appropriate 
and timely training, utilizing computerized and web-based information services as 
appropriate, to ensure that the students needs are met. 

 
2. The college administration will support the matriculation process by ensuring the 

appropriate linkage between student services and instructional programs. 
 

3. All faculty and staff will be able to access research results to modify and improve 
the delivery of services to students. 
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Staffing for all components of Coordination & Training 

 
Component 1 
Director & staff of ITS (5) 
 Vice Chancellor of Institutional Effectiveness and Enrollment Management (1) 
Student Services staff  (2) 
Counselors & Advising Specialists (5) 
Financial Aid Coordinator & Staff (4) 
ESL Faculty (2) 
Basic Skills faculty (2) 
Deans of Student Learning (2) 
Faculty (approximately 75 full/part-time/online) 
Learning Resources staff (3) 
Library Resource staff (3) 
Director of Institutional Research (1) 
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7.  RESEARCH AND EVALUATION COMPONENT 
 
AB3  Title 5  Component Standards 
 
78214(a) 55512(a) 1.  Establish and maintain institutional research for   
                   evaluating efficacy of matriculation services and remedial 
         programs and services. 
 
  55512(a) 2.  Evaluate all assessment instruments to ensure that they  
                   minimize or eliminate cultural or linguistic bias and are  
         being used in a valid manner. 
 

55512(a) 3.  Determine whether any assessment instrument, method  
Procedure for disproportionate impact on a particular 
groups of students described in terms of ethnicity, gender, 
age or disability. 

 
55512(a)(1) 4.  Analyze degree of matriculations impact on particular                    

courses, programs and facilities. 
 
78214(c (1) 55512(a)(2) 5.  Analyze degree to which matriculation helps students to  
        define their educational goals and objectives. 
 
78214(b)(6) 5512(a)(3) 6.  Analyze extent to which matriculation promotes student  
         success as evidenced by student outcomes, persistence,  
         skill improvement, grades, and goal attainment. 
 
78214(c(2) 55512(a)(4) 7.  Analyze degree to which matriculation assists district  
         efforts to assess educational needs. 
 
78214(c(3) 55512(a)(5) 8.  Analyze degree to which matriculation matches district  
         resources with student educational needs. 
 
78214(c(4) 55512(a)(6) 9.  Analyze degree to which matriculation refers students to  
         specialized support services programs. 
 
78214(b)(5)            10.  Determine ethnicity, sex and age of credit students.    
          

55514(a)       11  Determine proportion of students of ethnic, gender, age,  
         and disability groups placed in pre-collegiate, associate  
         degree-applicable or transfer courses in reading, writing,  
         composition or ESL 
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55514(b)       12. Determine proportion of students of ethnic,    

         gender, age  
disability groups who enter, and complete pre-collegiate 
basic skills courses. 

 
  55514(c)       13. Determine proportion of students of ethnic, gender, age 
                   Disability groups who complete pre-collegiate basic skills  
         courses and who subsequently enter and complete  
         associate degree applicable courses. 
 

  55532(a)       14. Record number of students exempted by category and  
          grounds for exemption. 
  55514(f)        
 
  55514(g)       15. Maintain numbers of students filing complaints   
  (re:55534)       and the basis of those complaints. 
 
  55514(h)       16. Document particular matriculation services received by  
          each non- exempt student. 
 
  55510(a)(4)   17. Utilize computerized information services to implement  
          or support research and evaluation activities. 
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ACTIVITIES FOR THE RESEARCH AND EVALUATION COMPONENT 
 

1. West Hills Community College District provides a Vice Chancellor of Institutional 
Effectiveness and Enrollment Management to conduct matriculation research for all 
campus locations.  In order to evaluate the effectiveness of matriculation, remedial & 
program services, West Hills College has a Matriculation Advisory Committee which 
oversees the activities of these programs and services.   
Standard satisfied:  1 

 
2. Data files are maintained for students taking the assessment test.  Data elements 

from the placement test for reporting purposes include ethnicity, gender, age, 
primary language, disabilities, goals, and assessment scores.  Summary reports are 
available from the Matriculation Coordinator relating to all aspects of the assessment 
services (administration to distribution of scores) and are reviewed regularly by the 
Matriculation Committee. 

      Standard satisfied:  1 

3. The college is committed to test instruments that have been approved by the 
Chancellor’s Office.  The Matriculation Coordinator reviews all tests as to proper 
administration and intended use. Currently, all assessment instruments have been 
approved by the Chancellor’s Office.  Representatives from the English and math 
faculty have reviewed the tests for disproportionate impact and their notes are on file 
in the Matriculation Coordinators office.      
Standard satisfied:   2,  3 

 
4. To analyze the degree of matriculation’s impact on courses and facilities, reports are 

generated through the Matriculation Coordinator’s office, MIS and the office of 
Institutional Research and used in Program Reviews and college planning. 

      Standard satisfied:   4 
 

5. In order to assess effectiveness of matriculation on students’ goals, MIS data from 
student records and the Community College Survey of Student Engagement will be 
analyzed by the office of Institutional Research to determine changes in these goals 
over time.  This data can then be compared those to students who do not go through 
matriculation services such as counseling, orientation, etc.  (Spring 08) 
Standard satisfied:   5 
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6. Students who do not go through matriculation services will be compared to students 

who do access these services.  These groups will be evaluated by the research 
department on the basis of persistence, basic skills improvement, grades and goal 
attainment on reports generated by the Office of Institutional Research. 
Standard satisfied:   6 
 

7. The application for admission to WHC assesses students’ educational needs (i.e. 
tutoring, counseling, childcare etc).  There are a number of questions students can 
answer regarding their goals (completion of AA, certificate or transfer), and 
additional services the students might need during their attendance at the college.  A 
summary of students’ educational needs is available through the Office of 
Institutional Research.  (Fall 2007) 

      Standard satisfied:   7 
 
8. The Matriculation Coordinator/Counselor, MIS and the Office of Institutional 

Research provide data for the purpose of institutional planning and utilization of 
district resources to match students educational needs.  Exit interviews upon 
graduation and the Community College Survey of Student Engagement asks specific 
questions relating to level of satisfaction.  These reports are on file in the Office of 
Institutional Research.(Spring 2007) 
Standard satisfied:  8 
 

9. Students are advised about all the support services and programs during scheduled 
orientations, classroom visits and workshops throughout the academic year.  Those 
students participating in orientation will be evaluated as to whether they qualify for 
services (EOPS, DSPS, SSS, Financial Aid, tutoring, etc.) and are referred during 
these sessions.   
Standard satisfied:   9 

 
10. The student enrollment database is used to determine ethnicity, gender and age of 

credit students.  Statistical records are kept and compared through the Office of 
Institutional Research..  
Standard satisfied:   10 
 

11. The Matriculation Coordinator/Counselor maintains placement data which reports 
placement in pre-collegiate, associate-degree applicable, and transfer courses in 
reading, writing, computation or ESL by ethnicity, gender, age and disability.  This 
report is available through the Office of Institutional Research. 
Standard satisfied:   11 
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12. Student enrollment data reported through the Office of Institutional Research for 

students of ethnic, gender, age and disability groups who enter and complete pre-
collegiate basic skills courses. 
Standard satisfied:   12 

 
13. Student enrollment data is reported through the Office of Institutional Research to 

determine the proportion of students of ethnic, gender, age and disability groups 
who complete pre-collegiate basic skills courses and who subsequently enter and 
complete associate degree applicable courses. 
Standard satisfied:   13 
 

14.  Records of exempted students by category and grounds for exemption are reported 
by the ITS department to the Matriculation Coordinator. 
Standard satisfied:  14 

 
15.  Information and numbers of students filing complaints regarding assessment issues     
       is reported to the Dean of Student Learning.               
       Standard satisfied:   15 
 
16.  The Director of Institutional Research can document services received by each        
 non-exempt  students.  Reports will include number of students enrolled, number 
 of students on financial aid, in EOPS, DSPS, Student Support Services Program 
 and those receiving tutoring. This report should also include whether the student 
 received an “Early Warning” referral from faculty and follow-up.  (Spring 2008) 
        Standard satisfied:   16 
 
17.  A data warehouse system has been implemented by the ITS department is utilized 
 by the Office of Institutional Research and the Matriculation Coordinators office to 
 support research and evaluation activities. 
      Standard satisfied:   17 
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GOALS FOR THE RESEARCH COMPONENT 
 
A.  Engage the Institutional Researcher to develop reports for the college to 

accurately evaluate the extent to which matriculation services have impacted 
students being served. 

    
B.  The college will implement a method for the continuous monitoring of student 
 goals to determine why students modify their goals and whether matriculation is 
 playing a significant  part in their decision-making.  (Spring 2008) 
 
C. The college will develop an exit survey for students petitioning to graduate.  

Questions will be developed to document student goals after graduation including 
intention to transfer, work or continue their education and also questions as to 
effectiveness of student services. (Spring 2008) 

 
E. Ongoing matriculation research needs to be developed as part of the district 

planning process.  Data pertinent to the overall institutional as well as specific 
matriculation needs will be collected and research will be accomplished that 
integrates this data. 

 
      F. All campus programs and services will have access to use research data to 
 modify and improve the delivery of services to students. 
 
     G.  Program impact is measured by comparing students involved in matriculation 
 areas such as counseling, tutoring, etc. with students not participating in these 
 services provided by the office Institutional Research. 
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STAFFING FOR THE RESEARCH AND EVALUATION COMPONENT 
Activities: 
 

1   Vice Chancellor of Institutional Effectiveness and Enrollment   
  Management (1) 

   Matriculation Advisory Committee (12) 
 
2, 3, 4  Matriculation Coordinator (1) 
 
4 ITS (5) 
    Vice Chancellor of Institutional Effectiveness and Enrollment  
   Management (1) 
 
6, 7   Vice Chancellor of Institutional Effectiveness and Enrollment  
   Management (1) 
 
8 Matriciulation Coordinator (1) 

   Deans of Learning Resources 
 

9 Matriculation Coordinator (1) 
   Counselors & Advising Staff (6) 
 
10  Vice Chancellor of Institutional Effectiveness and Enrollment 

Management (1) 
 
11, 12, 13  Matriculation Coordinator (1) 
   Vice Chancellor of Institutional Effectiveness and Enrollment   
   Management (1) 
 
14 ITS (5) 
   Matriculation Coordinator (1) 
 
15 Deans of Student Learning (2) 
   Matriculation Coordinator (1) 
 
16 Vice Chancellor of Enrollment management (1) 
   Matriculation Coordinator (1) 
   Faculty (25) 
 
17 ITS (5) 
   Vice Chancellor of Enrollment Management (1) 
 



                 Page 44 
West Hills College, Coalinga      District:  WHCCD 
 
 

COLLEGE MATRICULATION PLAN 

Prerequisites, Co-requisites and Advisories on Recommended Preparation 

 

This signature page pertains to the prerequisite section of the college matriculation plan. 

College:  ______________________   District: ____________________________  

 
Signature of President/Superintendent:  ____________________________________________  

Name:  ____________________________________________________  Date: ____________  

 
 
Signature of College Academic Senate President:  ____________________________________  

Name:  ____________________________________________________  Date: ____________  

 
 
Signature of Chief Instructional Officer:  ____________________________________________  

Name:  ____________________________________________________  Date: ____________  

 
 
Signature of Chief Student Services Officer:  ________________________________________  

Name:  ____________________________________________________  Date: ____________  

 
 
Signature of Curriculum Committee Chair:  __________________________________________  

Name:  ____________________________________________________  Date: ____________  

 
 
Signature of College or District Researcher:  _________________________________________  

Name:  ____________________________________________________  Date: ____________  

 
 
Signature of College Matriculation Coordinator:  ______________________________________  

Name:  ____________________________________________________  Date: ____________  
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8.  PREREQUISITES, COREQUISITES, AND ADVISORIES ON RECOMMENDED 
PREPARATION 

 
Title 5  Component Standards 
 
 
58106(b) 1. District ensures open enrollment subject to health and safety considerations, 

facility limitations, etc., consistent with Board-adopted policies that identify 
such limitations and which require fair and equitable procedures for 
determining who may enroll in such courses. 

 
 XX____ Local policies/procedures follow District Model exactly   
  (see sections I.A. and II.C. of Model) 
      ____ Local policies/procedures differ from District Model (see attached) 
 
55201(b)(1) 2.  Board-adopted policy establishes the process for establishing necessary 

and appropriate prerequisites, corequisites and advisories and their 
respective level of scrutiny, including data collection where appropriate. 

 
 XX_____ Local policies/procedures follow District Model exactly   
  (see sections I.C., II.A. and II.B. of Model) 
     _____ Local policies/procedures differ from District Model (see attached) 
 
55002(a)(2)(D) 3. Curriculum committee reviews course outline of record to determine if 

associate degree credit course shall require pre- and co-requisite to 
enhance students' likelihood of success. 

 
 XX_____ Local policies/procedures follow District Model exactly 
  (see sections I.C.2. and I.C.3. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
 
55201(e) 4. Communication or computation pre- or co-requisites for any course other  
  than a 55510(a)(6) communication or computation course are based on  
  content review, sound data-gathering research practices, and   
  demonstration that student is highly unlikely to succeed without           
  the pre- or co-requisite. 
 
 XX_____ Local policies/procedures follow District Model exactly 

(see sections I.C.2., I.C.3., II.A.l.c., II.A.l.g., and [where 
appropriate] II.A. 1.d. and/or 1.e. and/or 1.f of Model) 

      _____ Local policies/procedures differ from District Model (see attached) 
 
55002(a)(2)(E) 5. If the curriculum committee determines that success in associate degree 

credit course is dependent on communication or computation skills, it 
establishes eligibility for enrollment in associate degree credit course(s) in 
English and/or mathematics as pre- or co-requisite(s). 
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 XX_____ Local policies/procedures follow District Model exactly 

(see sections I.C.2., I.C.3., II.A.l.a. or 1.b. or 1.c. and 1.g., and 
[where appropriate] II.A. 1.d. and/or 1.e. and/or 1.f. of Model) 

      _____ Local policies/procedures differ from District Model (see attached) 

                
55002(b)(2)(D)6. Curriculum committee recommends establishment of pre- or co-requisite for 

non-degree-applicable course, where appropriate. 
 
 XX_____ Local policies/procedures follow District Model exactly 

(see section I.C.2., I.C.3., II.A.1.b. or 1.c. and 1.g., and [where 
appropriate] II.A.1.d. and/or 1.f. of Model) 

      _____ Local policies/procedures differ from District Model (see attached) 
   
55201(b)(3) 7. Board-adopted policy specifies the process for periodically reviewing pre- 

and co-requisites (at least once every six years) and advisories, including 
level of scrutiny and frequency of review. 

 
 XX_____ Local policies/procedures follow District Model exactly 
  (see section I.D. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
 
55002(a)(4) 8. District ensures that associate degree credit courses and precollegiate 
basic 
55002(b)(4) skills courses (including those with pre- and co-requisites) are taught by 
55201(b)(2) qualified instructors and in accord with course outline of record, particularly 
 those aspects of the course that are the basis for the pre- or co-requisite. 
 
 XX_____ Local policies/procedures follow District Model exactly 
  (see section I.F. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
 
55202(g) 9. District determines students' satisfaction of a prerequisite prior to 

enrollment or permits enrollment pending verification, and ensures that 
enrollment fees are promptly refunded to students who are involuntarily 
dropped from course for failure to successfully complete the prerequisite. 

 
 XX_____ Local policies/procedures follow District Model exactly 
  (see section I.E. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
 
58106 10. District establishes procedures for determining who may enroll in courses 

for which there are limitations on enrollment, provides for student 
challenges to the limitations on the grounds specified in Title 5, handles 
challenges to enrollment limitation in a timely manner, and waives the 
enrollment limitation if the challenge is upheld. 

 
 XX____ Local policies/procedures follow District Model exactly 
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  (see section I.A.2. and I.B. of Model)  
    _____ Local policies/procedures differ from District Model (see attached)  

 
55201(f) 11. College resolves challenges (made on specified grounds) to pre- and co-

requisites in a timely manner and, if the challenge is upheld, the student is 
allowed to enroll in the course or program. 

 XX_____ Local policies/procedures follow District Model exactly 
  (see section I.A.2. and I.B. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
 
                
55202(a) 12. Pre- and co-requisites and advisories are identified in college publications 

and in the respective course outline(s) of record. 
 XX_____ Local policies/procedures follow District Model exactly 
  (see section I.A. and I.C. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
 
 College publications will reflect new policies/procedures by Fall 1994 catalog 

and course schedule, or by: (date)___________________. 
 
55202(d) 13. District ensures that pre-collegiate basic skills reading, writing or math 

courses that serve as pre- or co-requisites are offered with reasonable 
frequency and that the number of available sections is reasonable given 
student need. 

 XX_____ Local policies/procedures follow District Model exactly 
  (see section II.A.2. of Model) 
      _____ Local policies/procedures differ from District Model (see attached) 
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COLLEGE MATRICULATION PLAN 
BUDGET 

 
AB 3  Title 5  Component Standards 
 
78211.5(b)   1. State matriculation allocation is used only for 

matriculation services approved by the Chancellor. 
 
     yes XX _____ no 
 
78211.5 55518(b) 2. District provides at least three-to-one dollar match of 

state matriculation allocation. 
 
     yes XX _____ no 
 
  55512(b) 3. District provides for a review of the revenue and 

expenditures of matriculation as part of annual district 
audit. 

 
     yes XX _____ no 
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POLICIES AND PROCEDURES  

 

Indicate whether the following policies and procedures exist at your district by checking the 

appropriate response(s). 

 

A. District ensures that no matriculation practice subjects any person to unlawful 
discrimination - Title 5, §55521(f)(a)(6). 

 
   Board adopted policy 
  XX Institutional practices 
 
B. District takes steps to ensure that the matriculation process is efficient so that 

students are not discouraged from participating in college programs - Title 5, 
§55530(c). 

 
   Board adopted policy 
  XX Institutional practices 
 
C. District and/or college has developed matriculation plan through consultation with 

representatives of academic senate, students, and staff - Title 5, §55510(b). 
 
   Board adopted policy 
  XX Institutional practices 
 
D. In multi-campus district, the district makes arrangements for coordinating the various 

college matriculation plans - Title 5, §55510(a)(7). 
 
   Board adopted policy 
  XX Institutional practices 
 
E. Each pre- or co-requisite is established for at least one of the following reasons: 1) 

required or authorized by statute or regulation; 2) the prerequisite assures that the 
student has the skills or knowledge without which success in the subsequent course 
(or specific course within a program) is highly unlikely; 3) the corequisite assures 
that the student will acquire the skills or knowledge without which success in the 
subsequent course (or specific course within a program) is highly unlikely; or 4) 
necessary to protect the health and safety of the student or others - Title 5, 
§55201(c)(1-4). 

 
  XX      Board adopted policy 
  XX Institutional practices 
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F. District has adopted clear written policies that define student responsibilities and the 

consequences of failing to fulfill such responsibilities - Title 5, §55530(d). 
 
   Board adopted policy 
  XX Institutional practices 
 
G. All computational and communication pre- and co-requisites are established on a 

course-by-course basis - Title 5, §55202(b). 
 
  XX      Board adopted policy 
   Institutional practices 
H. Student’s satisfaction of pre- or co-requisite is based on successful completion of 

appropriate course or multiple-measures assessment.  Any assessment instrument 
used shall be selected and used in accord with Title 5, §55521. - Title 5, §55202(c). 

 
   XX      Board adopted policy 
   Institutional practices 
 
I. District ensures that no exit test outside of a course is required to satisfy a 

prerequisite or co-requisite. - Title 5, §55202(f). 
 
    Board adopted policy 
  XX Institutional practices 
 
J. Each course outline of record contains specific content and other required 

information is made available to the instructor. - Title 5, §55002(a)(3), 55002(b)(3) 
 
   Board adopted policy 
  XX Institutional practices 
 
K. Records of all student complaints of alleged violation of matriculation regulatory 

provisions are retained for at least three years after the complaint has been 
resolved. - Title 5, §55534(a) 

 
    Board adopted policy 
  XX Institutional practices 
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L. Board has adopted policy on limitations on number of units or selected courses in 

which students on probationary or dismissal status may enroll, or requirement that 
they follow a prescribed educational plan. - Title 5, §58106(b)(5).  

 
   Board adopted policy 
   Institutional practices 
  XX Board has chosen not to policy or procedure in this area. 
 
M. Board-adopted policies identify limitations on enrollment. - Title 5, §58106(a),(b) 
 
  XX Board adopted policy 
   Institutional practices 
 
N. District ensures that there are sufficient numbers of co-requisite sections to 

accommodate students or the requirement is waived for individual students for 
whom space is not available. - Title 5, §55201(e) 

 
   Board adopted policy 
  XX Institutional practices 
 
O. Board-adopted policy specifies the bases and process for a student to challenge the 

application of a pre-or co-requisite. - Title 5, §55201(b)(4) and (f) 
  
  XX Board adopted policy 
   Institutional practices 
                
P. Board-adopted district policies and procedures related to pre- and co-requisites and 

advisories are included in the college’s matriculation plan. - Title 5, §55510(a)(6) 
 
  XX Board adopted policy 
   Institutional practices 
 
Q. District policy ensures open enrollment (subject to meeting pre-and/or co-requisites); 

policy is in catalog, schedule of classes, and on file with state Chancellor. - Title 5, 
§51006(b) and 58106(a) 

 
  XX Board adopted policy 
   Institutional practices 
 
  Policy will appear in Fall 1998 catalog and course schedule, or by: (date) 

___________ 
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R. District permits students, whenever possible, to avoid additional testing by 

submitting scores on recently taken tests which correlate with those used by the 
district - Title 5, §55530 (c). 

 
   Board adopted policy 
  XX Institutional practices 
 
S. No portion of the district's assessment process is used to exclude students from 

admission to the college - AB 3, 78213(b)(3); Title 5, §55521(d). 
 
    Board adopted policy 
  XX Institutional practices 
 
Date(s) on which district board of trustees adopted policy (ies) in line with Title 5, §55201, 

55202 and 58106: 
 
§55201:  Board Approval Date   June 28, 1994 

 ______________ 
 
§55202:  ______________ ______________  ______________ 
 
§58106:  ______________ ______________  ______________ 
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2.  MATRICULATION COMMITTEE 

 

Please type or print clearly 

 

COMMITTEE NAME: Matriculation Advisory Committee 

 

CHAIRPERSON: Sandy McGlothlin  

 

TITLE: Matriculation Coordinator 

 

COMMITTEE MEMBERS: 

 

 

David Reynolds, Assoc Dean of Student Services 

Erin Corea, Counselor for Outreach 

Ron Danner, Director of Residential Living 

Kira Tippins, Financial Aid 

Giselle Simon -  EOPS Counselor 

Daniel Tamayo, Director of International Students 

Sandra Dagnino, Admissions & Records Technician 

Mark Gritton, Athletic Director 

Tracey Jaurena, Faculty, Health & PE 

Sarah Shepard, Faculty, Business 

Anita Bart, Faculty, Administration of Justice 

 

 

 
 

 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
           



Once you go

here...

You can go

anywhere!

Welcome to West Hills 
College



Dates to Remember

• Fall Semester 2010
– Senior Presentation
– Application for 

Admission

• Spring Semester 2011
– Financial Aid
– Placement Test
– Review Placement Test 

Results
– Register for Summer and 

Fall 2011 classes



Getting a college education is an 
investment that will pay back for a 

lifetime.



Why go to College?
Going to College will give you choices:
• Increased knowledge and skills
• You are more likely to obtain the job you want
• The more education you have the more likely 

you are to make more money



Colleges in California
• Community Colleges

– 112 (West Hills Community College)

– Tuition Cost $780/year
• California State Universities

– 23 (CSU Fresno)

– Tuition Cost $4300/year
• University of California

– 10 (UC Merced)

– Tuition Cost $12000/year
• Private Colleges

– 77 (Fresno Pacific)

– Tuition Cost $24000/year



West Hills College is waiting for you. . . .





President’s Scholar
Dinner for students and parents held in November 2010.

Watch for more information.

• Hard work does pay off 
– Maintain a 3.5 GPA in High School
– Earn grades of A, B, or C only
– Member of CSF (California Scholarship Federation)

• FREE College Education at West Hills College
– Pays for up to $250 of textbooks per semester
– Valedictorian and Salutatorian can qualify for free room 

and board at West Hills College Coalinga
• Great opportunity
• Use Application for the Appropriate Campus Location



Engineering Scholars Program

• Prepare Engineering Students to transfer to a 
four year university as a junior

• Incoming freshmen-FREE tuition and a book 
voucher each semester (up to 70 units)

• Must have a High School GPA of 2.5
• Must enroll in at least 15 units at WHCL-See 

Engineering Information



Why should you choose West Hills 
Community College?



Reasons to Attend WHC

• Close to Home
• Affordable
• Small Class Sizes
• Course Offerings

• Higher Student 
Success Rate

• Residence Halls
• Latest Technology
• Unlimited 

Resources



West Hills College Coalinga
Associate Degree and Certificate Programs Offered

Associate Degree (4 semesters, 60+ units)
Certificate (1-3 semesters, short-term training)

• Administration of Justice – Law Enforcement
• Administration of Justice – Corrections
• Agricultural Maintenance Mechanic
• Agriculture Science Technology
• Agriculture Science Technology – Precision Ag
• Art
• Biology
• Business Administration
• Business Bookkeeping
• Business Management
• Retail Business Management
• Child Development – Administration
• Child Development Early - Care and Education
• Child Development - Early Intervention Assistant
• Child Development - Family Day Care
• Child Support Services
• Communication
• Computer Information Systems
• Educational Aide – Elementary
• Educational Aide – Secondary
• Geography
• Geology
• Health Science
• Heavy Equipment Operation

• Hospital Peace Officer
• Humanities
• Kinesiology
• Liberal Arts – Area of Emphasis 
• English and Communication
• Math and Science
• Arts and Humanities
• Social and Behavioral Sciences
• Liberal Studies – Emphasis in Elementary Education 
• Mathematics
• Nurse Assistant
• Office Management and Technology
• Office Technology - Clerk Typist
• Office Technology - Secretary/Word Processing
• Performing Arts
• Performing Arts – Technical Theater Production
• Performing Arts – Television Production
• Psychiatric Technician
• Psychology
• Social Work
• Social Science
• Transfer Studies (CSU) 
• Transfer Studies (IGETC)



West Hills College Lemoore
Associate Degree and Certificate Programs Offered

Associate Degree (4 semesters, 60+ units)
Certificate (1-3 semesters, short-term training)

• Administration of Justice —Law Enforcement
• Administration of Justice —Corrections
• Art
• Biology
• Business
• Business Administration
• Chemistry
• Child Development
• Computer Information Systems
• Engineering
• Geography
• Geology
• Health Science (General)
• Health Science (Pre-Professional)
• Hospitality, Restaurant and Casino Management
• Humanities

• Human Services
• Kinesiology
• Liberal Arts with an Emphasis in Arts and Humanities
• Liberal Arts with an Emphasis in Communication
• Liberal Arts with an Emphasis in Elementary Teaching 

Preparation
• Liberal Arts with an Emphasis in Math and Science 
• Liberal Arts with an Emphasis in Social Science 
• LVN to Associate of Science Degree Nursing Bridge
• Nursing (ADN) 
• 30 Unit Option Non-degree LVN to RN
• Mathematics
• Office Management & Technologies
• Physics
• Psychology
• Social Science
• Sterile Processing



Athletics

Coalinga
• Baseball
• Basketball
• Football
• Rodeo 
• Softball
• Volleyball

Lemoore
• Cross Country
• Golf
• Soccer
• Wrestling



Student Programs

• EOPS/CARE
• DSPS
• SSS
• CalWORKs
• CAMP

• For more 
information 
contact            
559-934-2300



Extended Opportunity Programs & Services
Extended Opportunity Programs & Services (EOPS) is a
state-funded program designed to help low-income and 
educationally disadvantaged students gain access to and 
successfully complete a program of higher education. 

Eligibility
1. Be enrolled full-time (12 units or more) at West Hills College
2. Not have completed more than 70 units of degree-applicable coursework
3. Qualify to receive a Board of Governors Grant  (BOGG) A or B
4. Be educationally disadvantaged as determined by the EOPS staff 

Services Provided to Students
-Book services/grants
-Priority Registration 
-Academic/personal/transfer/counseling services 
-Student activities/field trips/workshops

Eligibility
1. EOPS Eligible
2. At least 18 years old
3. Single Head-of-Household
4. Currently receiving TANF or CalWORKs
5. Parent of a child under 14 years old

Services
-Grants
-School supplies
-Meal vouchers
-Gas cards



Our Learning Skills Program provides individual and small group instruction 
for students with learning disabilities in a new high-tech lab setting in the 

library. Computer-assisted instruction is available to all students with 
disabilities.

Disabled Student Program and Services (DSPS)

These services include the following:
 Individual, academic & vocational counseling 

 Accommodations 

 Note takers/Readers 

 Diagnostic assessment

 Alternative testing services 

 Liaison with State Department of Rehabilitation & other agencies 

 Priority registration

West Hills College is committed to providing equal access to education for people 
with disabilities.  The DSPS office provides services to persons with physical, 

learning and psychological disabilities.



Student Support Services (SSS)

TRiO Student Support Services Program (SSS) 
is a federally funded program under Title IV for the special 

population of low income, first-generation college students, and 
individuals with disabilities.  Eligible students who demonstrate an 

academic need can benefit from the support services provided by the 
program.

Services for students:
Counseling – priority registration, educational planning, 

academic, career and personal counseling 

Financial Aid application assistance 

Field trips to universities, cultural activities and events 

Comprehensive study program; individual & group tutoring 

College, community, and social service referrals 



• The CalWORKs program provides academic and vocational support to students receiving cash aid from any 
county welfare agency.

Eligibility Criteria

• CalWORKs/TANF Recipient that has or is developing a Welfare to Work (W2W) Plan
• Self-Initiated Participants (SIPs)
• Enrolled at West Hills College
• Current Passport to Services/ CalWin
• Copy of Welfare to Work Plan

Supportive Services

- Academic & Vocational Counseling - Paid Child Care 
- Job Preparation Workshops (dates and time to be announced) - Paid Work Study
- Employment Services (dates and time to be announced)



College Assistance Migrant Program (CAMP)

At West Hills College, CAMP provides academic services, 
support services and financial assistance to eligible migrant students who

are enrolled full-time basis the first academic year. Students participating in
this program will learn strategies to better Cope with lifestyle changes,

adjustments and personal situations that can impair educational achievement
within migrant families. Students will be mentored to improve their

organizational, critical thinking and communication skills. Students will be
encouraged to set goals and develop leadership qualities.

Eligibility Criteria:
• Must have a G.P.A of 2.0 or higher
• Must be a migrant student or have seasonal farm work background (within the last two years)

Services Provided:
• Vision & Physical Exams 
• Tutoring Services
• Textbooks 
• School supplies
• Campus Visits to UC’s, CSU’s & Private Colleges



How Can I Pay for College?

Don’t let anyone fool you.  Lack of money is no reason 
to elect not to go to college.  The money’s out there.  

You just need to know where to look.



College Cost

• Cost to go to school
– Tuition, Fees, Books, and Supplies

• Living Expenses
– Room and Board, Dorms, Transportation, and 

Personal Expenses



Financial Aid

• Financial aid can help…
– Financial aid is money that can help you go 

to college.  It is used to assist students and 
parents in meeting the cost of an education.  
It can also help reduce the financial barriers 
of attending college.



Types of Financial Aid

• Gift Aid
– Grants
– Scholarships
– BOG Fee Wavier

• Self-Help Aid
– Loans
– Work-Study



How do I Apply for Financial Aid?

• Fill out a FAFSA
– Free Application for Federal Student aid

• Online at www.fafsa.gov
• Determines eligibility for federal and state financial aid

– Many colleges use to award their institutional 
dollars

– Check for deadlines…

http://www.fafsa.gov/


A note of encouragement:

Children in America can go to college 
if they work hard, take challenging 

courses, and have the desire to further 
their education.

Richard W. Riley



Once you go here, you are ready to go anywhere

• You are given the tools 
to be successful.

• You are prepared for the 
next step in your life.

• This is an experience 
that will not be 
forgotten!



GOOD LUCK!

Thank you!
Questions & Answers



S 

 

Admission Instructions 
  

Previous Page 
Section Links  
Home Enrollment Fees Scholarships 
New Students Begin Here  
1. Apply for Admission 2. Apply for Financial Aid 3. Placement Test &      Orientation 4. Meet With a 
Counselor 5. Register for Classes 6.Pay Enrollment Fees 
Continuing/Returning Students Begin Here  
A. Update Financial Aid      Application B. Register for Classes C. Pay Enrollment Fees  
Admissions & Records  
(559)934-2300 

PLACEMENT TESTING AND ORIENTATION DATES 
WEST HILLS COLLEGE COALINGA CAMPUS 
SPRING 2011   

 Placement Testing & Orientation  
 Placement testing is designed to assess writing, reading and math skills.  The results of these tests 
are used to assist students and counselors in the selection of college level courses.  The orientation 
for new students will 
 be presented along with the sections of the assessment test you need for course placement.  

 WHC Coalinga requires students to take all 
FOUR tests in order to be placed in the 
appropriate levels of English  and Math.  
Students may retest one time only, any or all 
sections of the placement exam after two  
weeks have lapsed since taking the exam.   

 
WHC Coalinga Testing Dates 

  Spring 2011  

If you are coming from out of the area, 
please call first to make sure the testing date 
is still available or you may take the 
placement test at the community college 

 

Quick Links
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closest to you and fax your scores to a 
counselor.  Please be on time!  Testing is on 
a first come-first served basis.  
For more information, please call Domenica Sanchez 559-934-2174 

  **ATB Testing 
ATB (Ability to Benefit Testing) is available 
ONLY to students who do not have a high 
school diploma or GED who want financial 
aid. You must get a referral form from 
financial aid for the ATB test.   
     1.  Students without a passing score on any section of the ATB test must retake all three sections of   the 
test and may                    do so after a two week waiting period.   
     2. Students not passing the ATB canstill qualify for the BOG Fee Waiver but not the additional Financial 
Aid grant  
     3.  Students not passing the ATB test after the second time must see a counselor for referrals to tutoring. 
     4.  If you earn your GED or High School Diploma during the waiting period, you will not need the ATB 
test.  

     

January 2011 
Monday Tuesday Wednesday Thursday Friday 

3 4 5 6 7 
Testing & 
Orientation 
9AM – Noon 
Room F-3

10 11 12 
ATB 
TESTING** 
(See below for 
info on ATB 
test)  
9am   ROOM G-
1  

13 14 
Testing & 
Orientation 
9AM – Noon 
Room F-3

17 
MARTIN 
LUTHER KING 
HOLIDAY 
NO SCHOOL  

18 
SCHOOL 
BEGINS  

19 
Testing & 
Orientation 
1PM – 4PM 
Room G-1

20 21 
Testing & 
Orientation 
9AM – Noon 
Room F-3

24 

  

  

25 26 
ATB 
TESTING** 
(see below for 
info on ATB 
test)  
9am   ROOM G-
1  

27 28 
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PRACTICE TESTS!!!!!  
  Click on the links below for the practice test 
questions!  These questions will be   similar 
to the questions on the placement test.   You 
can take them as many times as  you want, 
print them out and practice or search the 

websites for more examples.   
 

  MATH 
Basic College Math Practice Test 
Percents & Ratios Practice Test 

Basic Algebra Practice Test 
 

  READING/GRAMMAR 
Basic Reading Practice Test 

Basic Sentence Structure Practice Test 
Basic Grammar Practice Test 

  ** WHC Coalinga assessment test results 
are valid for two years.  
   Students testing prior to SPRING 2009 will have to retest.  
*                  *                   *                   *                  *                    *  
WHC Coalinga new video enhanced online orientation is now available.  Click the link below and 
you'll find info on: 
Logging into the Portal 
Policies and deadlines 
Student Support Services 
....and much more!!  

You'll need approximately 20 minutes from start to finish! 

WHC Coalinga Online Orientation!  

If you experience difficulties or the link not working correctly, please let us know by emailing the helpdesk!!!  

Click here to view WHC Coalinga North District Center (Firebaugh) Placement tests & Orientation 
Dates  

Follow us:    
 

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online
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All-School Orientation 
Agenda 

12:00-1:00 pm 

August 25th / September 2nd  
 

12:00-12:05 David Reynolds* / Dr. Lewallen - “Welcome” 
 
12:05-12:10 Juana Tapia / Sandy Dagnino - “Student Services” & “Admissions” 

• Drop/Withdrawal process, transcripts, etc.   
 
12:10-12:15 Idelle Mahrt – “Online Services” 
 
12:15-12:20 Sandy McGlothlin - “College Catalog” 

• Online orientation video, petition to graduate, degree majors, 
certificates, scholarships, etc. 

 
12:20-12:25 Kira Tippins - “Financial Aid” 

• FAFSA & Fee Waiver, Workstudy, etc. 
 
12:25-12:30 Matt Magnuson - “Library-Learning Resource Center” 

• Tutoring, computers, student ID card, etc. 
 
12:30-12:35 Patty Valle - “Bookstore” 

• Textbooks & supplies, graduation cap/gowns, etc. 
 

12:35-12:40 Carolina Jimenez – “ASB” 
 
12:40-12:45 Domenica Sanchez – “Categorical Programs” (federal and state) 
 
12:45-1:00 Questions & Answers 
 

*Mr. Reynolds will introduce each presenter. 



 Student Success Training Session 

(Coalinga) 

Date Workshop Room # Time 

09/30/10 Study Skills Workshop B2 12-1 pm 

10/07/10 
PowerPoint for 

Beginners 
B2 12-1 pm 

10/14/10 Practicing Basic English B2 12-1 pm 

10/21/10 
ESL training session: 

U.S. Slang and Idioms 
B2 12-1 pm 

11/29/10 Test Taking Skills B2 Evening 

12/03/10 
ESL training session: 

U.S. Slang and Idioms 
B2 Evening 



Student Success Training Session 

(NDC) 
 

Date Workshop Room # Time 

09/29/10 Study Skills Workshop 35 12-1 pm 

10/06/10 
PowerPoint for 

Beginners 
35 12-1 pm 

10/13/10 Practicing Basic English 35 12-1 pm 

10/20/10 
ESL training session: 

U.S. Slang and Idioms 
35 12-1 pm 

11/11/10 Test Taking Skills 35 12-1 pm 

11/29/10 
ESL training session: 

U.S. Slang and Idioms 
35 Evening 
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West Hills Community College  District          Position Description 
Position:  Vice Chancellor, Institutional Effectiveness and 
Enrollment Management  

Position Number:   

Department/Site:  District office FLSA:  Exempt 

Reports to:  Chancellor Salary Grade:   

 
Summary 
 

Plans, organizes, directs, coordinates, establishes and provides a high standard of vision, 
leadership, and direction to the District’s institutional effectiveness and enrollment 
management. Provides highly responsible and complex consultation to the Chancellor.   

 
Distinguishing Career Features 
 

Under the Direction of the Chancellor, the Vice Chancellor of Institutional Effectiveness and 
Enrollment Management is responsible for the advancement of WHCCD’s institutional 
effectiveness and administration of enrollment management activities.  The Vice Chancellor 
is responsible for planning and implementing strategies that provide direction of efforts for 
Accreditation and Strategic Planning, Enrollment Management, Institutional Research and 
Effectiveness, Marketing, and Web Services. The Vice Chancellor will bring broad vision 
and executive leadership to district-wide policy, planning initiatives, and coordination of 
services. 

 
Essential Duties and Responsibilities 
 

• Serve as the liaison officer for accreditation activities between the district office and 
the colleges. 

• Responsible for the following district strategic goals: Meet or Exceed Enrollment 
Growth Targets, Focus Marketing Efforts on District Wide Stories, Annually 
Increase Community Participation Rates, and for WHCCD to Become the Preferred 
Choice of Students through Ongoing and Active Recruitment. 

• Support program review efforts by providing data and training for faculty and staff. 
• Identify and collect institutional benchmark data and provide reports as needed. 
• Coordinate periodic updating of the WHCCD Strategic Plan and prepare score card 

reports identifying progress in achieving strategic initiatives. 
• Serve as a member of various campus committees and task forces, including the 

Chancellor's Executive Cabinet, the District Strategic Planning Committee, College 
Planning Committees, and District Technology Council. 

• Plan, organize and direct admission and records activities for the District. 
• Supervise registration procedures and the maintenance of student records. 
• Identify and implement new technologies or systems that improve admission, 

registration, and graduation procedures. 
• Develop district enrollment and FTES targets based on financial and enrollment 

goals. 
• Submit 320 FTES report to the California Chancellor’s Office. 
• Serve as the chair of the Student Services Technology Council. 
• Responsible for creating, maintaining, and providing fundamental institutional 

research and planning information in support of institutional decision making. 
• Provide data analyses and reports covering a wide range of topics including 

accreditation, campus population, enrollment, faculty workload, and space 
utilization. 
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• Compile and prepare state and federally mandated reports including ad hoc and 
attendance accounting reports and a variety of surveys and summaries; prepare 
statistics reports, historical/projected information and other materials.  

• Provide support and serve as a resource for implementing and assessing Student 
Learning Outcomes. 

• Develop research based marketing strategies to meet the enrollment goals of the 
district. 

• Establish branding guidelines and templates for print and web publishing. 
• Develop marketing strategies to leverage the use electronic media, social networks, 

and the district websites. 
• Establish protocols and workflows for publishing information on the district 

websites. 
• Develop and administer budgets for areas of responsibility. 
• Supervise and evaluate assigned staff; participate on the screening and selection of 

staff as required; train staff on modified services and programs as implemented. 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students 
achieve their desired learning outcomes.  In addition, provide leadership for the 
development of SLOs within their program areas of responsibility. 

 
Qualifications 
 
 Knowledge and Skills 

The position requires advanced specialized professional knowledge of the theories, 
principles, and practices associated with matriculation, institutional research and 
specifically trends in college enrollment management. Requires demonstrated knowledge 
and leadership experience in enrollment management, and student retention. Requires 
demonstrated advanced knowledge of strategic planning. Requires a working knowledge 
of pertinent Federal and State laws and regulations affecting attendance, student privacy, 
student discipline, student records, ADA, student access, and the college’s rights and 
responsibilities as they relate to those areas. Requires an in-depth knowledge of curricula 
as they relate to academic accreditation. Requires in-depth knowledge of matriculation 
regulations and articulation agreements.  Requires a working knowledge of the budget 
preparation and administration process.  Requires in-depth knowledge of the principles of 
functional leadership, training, and performance evaluation. Requires demonstrated 
effectiveness in leading and motivating manages, faculty, and staff with a collaborative 
style in a collegial and shared governance environment. Requires advanced human 
relations skills to deliver formal and influential presentations, build effective teams, 
review performance, and exercise a unique sensitivity to the needs and interests of a 
diverse student population.   

 
 Abilities 

Requires the ability to be a fair-minded, ethical, and honest leader with excellent 
interpersonal and communication skills oral and written.  Requires the ability to lead and 
accept responsibility.  Requires a passion for learning and self-improvement.  Requires 
the willingness to meet change with innovation to promote and meet the college mission. 
Requires the ability to organize, plan, develop, and write new programs, develop new 
concepts, analyze outcomes, and prepare clear and concise reports.  Requires the ability to 
guide and motivate others toward goal achievement. Requires the ability to inspire and 
promote awareness of socioeconomic and cultural diversity. Requires the ability to 
counsel staff, direct and facilitate development of personal and team perspectives, develop 
and deliver training programs.  Requires the ability to develop and monitor budgets and 
maximize financial resources.  Requires the ability to work cooperatively and 
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productively with others. 
 
 Physical Abilities 

Requires the ability to function in an office environment performing work of primarily a 
sedentary nature with some requirement to move about campus and to off-campus locales.  
Requires the ability to use hearing and speech to make presentations to groups and carry 
on conversations over the phone and in person.  Requires near visual acuity to read 
printed materials and computer screens.  Requires sufficient hand/arm/finger dexterity to 
retrieve work materials and operate standard office equipment. 

 
 Education and Experience 

This position requires a Master’s degree from an accredited college or university, 
doctorate preferred.  This position requires a minimum of 6 years of increasingly 
responsible management experience in higher education, preferably in the institutional 
research services offered by the District. 

 
 Licenses and Certificates 

May require a driver’s license. 
 
Working Conditions 
 

Work is performed indoors where minimal safety considerations exist. 
 



 

Counseling Services 
  

Previous Page 
Section Links  
Home Ask an Advisor -Coalinga Ask an Advisor -NDC Counselors & Advisors Frequently Asked Questions Helpful Links 
High School Outreach Transfer Center Career Center 

Ask an Advisor-Coalinga 

First check our Frequently Asked Questions. 
If you cannot find the answer to your question, use the form below to email a question to a counselor. The purpose of this 
service is to offer you, the student, the opportunity to ask counseling-related questions on-line. We will make every attempt to 
answer your questions within 1 to 3 working days, but the volume of questions we receive and the amount of research required 
to answer your question may lengthen the response time.Please feel free to ask questions about anything that pertains to your 
education experience such as: 

 Problems you are having in classes  
 Services that the college offers  
 Career decision making  
 Degree requirements  
 Study skills  
 Transfer requirements  

Click here to email an advisor 
 
The on-line format does not lend itself to extensive assistance designing educational plans or evaluation of transcripts from 
other colleges. For those services, or if your question is quite involved, we recommend that you schedule an appointment with a 
counselor. Please feel free to call 1-800-266-1114 (for Coalinga & Lemoore) or 659-1473 (Firebaugh) to set up your 
appointment. 

 

Quick Links

*Required Field 

*Name: 

Address: 

City: 

State: 

Zip Code: 

Home 
Phone:  (###)-###-#### 

Work 
Phone:  (###)-###-#### Extension:  

*Email: 

Type your 
question 

here: 
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 |   

  

Follow us:    
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West Hills Community College District 
 

Class Title: DIRECTOR OF FINANCIAL AID 
Administrative Salary Range 31  
                        

 
BASIC FUNCTION:   
Under the direction of the Chancellor, the Director of Financial Aid plans, organizes and directs the District’s 
financial aid programs; assures compliance with a variety of state and federal guidelines and regulations; 
supervises and evaluates the performance of assigned staff; supervises related programs.  This position must 
work in concert with both College Presidents and the Deans of Students in an effort to provide the highest level of 
service to the students on a daily basis who need of financial aid.   
 
REPRESENTATIVE DUTIES: 

• Directs the day-to-day operations of the Financial Aid Offices at both Colleges as well as the Districts 
Office, with a student-centered attitude toward effective and efficient delivery of services.  Coordinates 
services with related programs and departments such as EOP&S at the State and Federal level. 

• Plans, organizes, develops, and directs the federal, state and local student aid programs, allocates 
financial aid resources and recommends disbursements.  Directs financial aid intake, need analysis, 
and award processing, including the oversight of financial aid processes at all district campuses.   

• This position will be required to travel to all district sites, including both college campuses, NDC and 
the NASL.  

• Ensures that student eligibility, award packaging, calculations of unmet need, LOA reporting, 
satisfactory academic progress, enrollment verification status at time of disbursement and any 
admission of students to other institutions are all being adhered to per the required regulatory 
agencies. 

• Directs staff to ensure that student dependency status; California residence; U.S. Citizenship status; 
cost of attendance; expected family contributions; social security number; enrollment status, 
undergraduate student status; meeting satisfactory academic progress; not in default or owing a refund 
on federal or state grant and notification of awards are properly being executed within the regulatory 
guidelines. 

• Assures absolute compliance with state and federal regulations, laws and reporting requirements 
related to assigned financial aid programs.  

• Design and provide services for technology oriented customer service. 
• Integrates financial aid and business office functions using the current MIS system to create greater 

efficiency and service.   
• Manages financial aid quality assurance efforts for the district to ensure quality service to students. 
• Plans, organizes and implements long and short-term systems and activities designed to develop 

financial aid programs; prepares the annual application for funds. 
• Provides technical expertise and information to college community regarding financial assistance 

programs, policies and procedures; counsels and assists students applying for financial aid. 
• Directs the preparation and maintenance of a variety of narrative and statistical reports, records and 

files related to expenditures, student financial aid records and required accounting records; assures 
confidentiality of information as appropriate. Market the importance of the financial aid function to our 
communities internal and external. 

• Supervises and evaluates the performance of assigned staff; models and ensures a customer-service 
approach; interviews and selects employees and recommends transfer, reassignment, termination and 
disciplinary actions.  

• Plans, coordinates and arranges for on-going development and appropriate training of staff as required 
to maintain the necessary professional development for the financial aid functions as well any other 
area where skills are necessary to keep staff up to date with the changes in technology. 
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• Have the ability and responsibility to enter, wire and receive applications and loan information using the 
network and federal processor. 

• Develops strong teamwork ethic within department; contributes positively to student services 
leadership team; maintains effective working relationships with students, staff, faculty, administrators 
and community agencies.  

• Develops and prepares the annual budget for the department; analyzes and reviews budgetary and 
financial data; controls and authorizes expenditures according to established guidelines.  

• Reviews student files in difficult cases to determine financial aid eligibility; financial aid appeals and 
evaluates special circumstances and exercises appropriate professional discretion in applying standard 
policies.  

• Supervise and direct the student loan programs for the colleges and district. 
• Attends state and regional conferences and workshops to maintain current knowledge of financial aid 

programs, regulations and requirements.  
• Participates in and provides leadership for committees and departmental meetings. 
• Works with the college Deans of Students to coordinate, development annual outreach plans,  financial 

aid outreach workshops and community presentations in Spanish and English. 
• Assist faculty and others, where appropriate, in the development of Student Learning Outcomes 

(SLOs) and the determination of their effectiveness in helping students achieve their desired learning 
outcomes.  In addition, provide leadership for the development of SLOs within their program areas of 
responsibility. 

• Performs related duties as may be assigned by the Chancellor. 
• Bilingual preferred (but not required). 

 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 

• Fundamental accounting and fiscal reporting procedures. 
• Principles and techniques of interviewing. 
• Personal and financial problems of disadvantaged youth. 
• Modern office practices, procedures and equipment.  
• Record-keeping techniques.  
• Correct English usage, grammar, spelling, punctuation and vocabulary.  
• District organization, operations, policies and objectives.  
• Oral and written communication skills.  
• Applicable sections of the State Education Code and other applicable laws.  
• Technical aspects of field of specialty.  
• Interpersonal skills using tact, patience and courtesy.  
• Demonstrated sensitivity to, and understanding of, the diverse academic, socio-economic, cultural, 

ethnic, and disability backgrounds of community college students. 
• Incorporate the use of technology in performing computerized presentations, and Microsoft Office 

Suite, Including the proficient use of Microsoft Outlook, Word, Excel, PowerPoint and any other 
technology that is incorporated by the District.  

• Principles, practices, laws, rules, and regulations governing federal, state, and local student financial 
assistance programs. 

• Demonstrated principles of managing, training and supervising staff 
• Office practices and systems. 
• Computer-assisted student services, specifically those related to financial aid in the Datatel support 

system. 
• The mission of the District and the role played by student services in fulfilling that mission 
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• Demonstrated principles of customer service. 
• Knowledge of Datatel support services preferred but not required.  Applicant must become 

knowledgeable in the Financial Aid aspects of Datatel if not currently familiar with these aspects. 
ABILITY TO: 

• Plan, coordinate, organize and manage a college financial aid program. 
• Read, interpret, explain and apply provisions of federal, State and local rules, regulations and 

guidelines regarding or affecting financial aid programs. 
• Interrelate effectively with socially disadvantaged students. 
• Exercise sound judgment in reviewing and screening applications for grants and loans to determine 

eligibility. 
• Understand and follow oral and written instructions.  
• Work independently with little direction.  
• Analyze situations accurately and adopt an effective course of action.  
• Maintain records and prepare clear and concise complex reports. 
• Work confidentially with discretion.  
• Communicate effectively both orally and in writing.  
• Operate a variety of office machines including computer terminal and other office equipment and 

knowledge of all Microsoft Office Suite and its components. 
• Learn, train and supervise personnel in Datatel and its components that are related to Financial Aid. 
• Interpret, apply, and comply with regulatory requirements 
• Complete required reports in a timely way with reliable accuracy 
• Manage a budget 
• Understanding of regulations and requirements from a variety of funding sources 
• Develop a strong team that contributes to the growth of students, faculty, and staff 
• Model and promote a positive, learning-centered philosophy and student-focused attitude toward 

service delivery 
• Contribute positively to the student services leadership team 
• Maintain effective working relationships with students, faculty, staff, administrators, and community 

agencies 
• Identify, analyze, initiate, and complete tasks with a minimum of supervision 
• Evaluate programs and services 
• Select, supervise, train, and evaluate staff 
• Adapt to change 

 
WORKING CONDITIONS: 
ENVIRONMENT: 

Office environment. 
Constant interruptions.  
Driving a vehicle to conduct work.  

PHYSICAL ABILITIES: 
Sitting for extended periods of time.  
Dexterity of hands and fingers to operate a computer keyboard.  
Seeing to read various materials. 
Hearing and speaking to exchange information in person or on the telephone.  
Kneeling, crouching or reaching overhead, above the shoulders and horizontally to store   
and retrieve files, folders or records. 

HAZARDS: 
Contact with dissatisfied or abusive individuals.  
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EDUCATION AND EXPERIENCE: 
Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, cultural, 
disability, religious background of community college students. 
 
Requires any combination equivalent to a Bachelor’s degree from an accredited institution in Accounting, 
Business, Business Administration, Public Administration, Student Services Administration or a related field 
and two (2) years of supervisory experience in student services, business services or a related area.  Financial 
Aid experience preferred. 
 
LICENSES AND OTHER REQUIREMENTS: 
Valid California driver's license.  
 



 
     

WHC Coalinga I Can Afford College Event 
Wednesday April 28, 2010  

WHC Coalinga Quad from 10am-2pm 

Free food and activities including: 
So You Think You Can Dance, Water balloon toss, Musical chairs, and 
bubblegum blowing contest!!! 

Everyone is invited to participate in the dance contest! Get your team 
together and send your song to kiratippins@whccd.edu or stop by the FA 
office! 

Be there, or be square!  

mailto:kiratippins@whccd.edu


Demographics: 
 
Student Access 
During the 2009-10 academic year, West Hills College Coalinga (WHCC), including the 
students on its main campus, at the North District Center, Firebaugh, and students enrolled in 
online classes, totaled 5,078 unduplicated students; an increase of 41% in students served during 
the past six years. The 2009-2010 decrease in enrollment was due to reduction of sections as a 
result of budget cuts. The growth in student population at West Hills College Coalinga is 
expected to continue on its upward trend as funding is restored. 
 
WHCC generates approximately 51% of the district’s unduplicated student headcount. It is 
important to note that approximately 27% of the students enrolled at WCHC are also enrolled at 
its sister college (WHC Lemoore) mainly through online courses. Both colleges work closely to 
coordinate and maintain consistency in services provided to online students. 

 

Source: WHCCD Data Warehouse 
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During the past six years, WHCC increased its full-time equivalent students (FTES) by 38%. 
West Hills College Coalinga generates approximately 45% of the district’s FTES. Decline in 
FTES for 2009-2010 was due to reduction of courses as a result of budget cuts. 

 

Source: WHCCD Data Warehouse 
Note: This graph displays FTES generated which differs from FTES reported for apportionment. 
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West Hills College Coalinga students have the option of registering for courses at three different 
locations. Approximately 53% of students enroll in traditional courses at the Coalinga campus, 
45% enroll in online courses, and 15% enroll in courses at the North District Center, Firebaugh. 
Approximately 57% of students enrolled in online courses are also enrolled in traditional face-to-
face courses at the Coalinga campus, North District Center campus, or at the Lemoore sister 
college campus.  

 

Source: WHCCD Data Warehouse 
Note: Students enroll in multiple locations therefore headcount sum for all locations is greater than 100% of the overall college unduplicated 
headcount. 
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During the last six years there was a 29% increase in the number of duplicated enrollments at 
WHC Coalinga. Decline in duplicated enrollment from 04-05 to 05-06 was due to the 
elimination of non-credit supervised tutoring courses. Decline during the 2009-2010 year was 
due to budget cuts and reduction of sections. 

 

Source: WHCCD Data Warehouse 
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During the 2009-2010 academic year there was a decline of evening and online duplicated 
enrollments. The decline in enrollment is related to the reduction of sections as a result of budget 
cuts. Full-time instructors teach the majority of morning and afternoon sections, because of load 
requirements, those sections were less impacted.  
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Fall Duplicated Enrollments by Subject  
Source: WHCCD Data Warehouse 

Subject 2004 Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 Fall 
Administration of Justice 450 551 555 491 402 400 
Agriculture 132 203 275 152 214 228 
Agricultural Maintenance Mechanic NA NA NA NA 104 104 
Allied Health 274 346 90 393 369 497 
Animal Science NA NA NA 2 NA NA 
Art 103 105 287 360 337 392 
Biology 358 514 592 466 602 622 
Business 675 672 692 589 709 499 
Chemistry 35 43 NA NA NA NA 
Child Development Center 334 471 427 654 414 569 
Communication 136 100 95 94 86 136 
Computer Information System 289 355 277 631 723 574 
Economics 164 174 137 168 161 185 
Education NA 32 10 14 7 19 
Education Assistant 17 10 24 6 6 10 
Emergency Medical Training 26 34 30 20 NA NA 
English 962 912 1054 1116 1157 1056 
English As a Second Language 156 128 264 260 296 258 
Foreign Language Spanish 86 73 62 64 73 57 
General Work Experience 60 71 78 89 93 121 
Geography 181 118 94 103 161 186 
Geology NA 18 112 90 138 64 
Guidance Studies 34 32 51 89 105 95 
Health Education 257 266 393 363 415 461 
Health Science 21 46 10 71 45 44 
Heavy Equipment NA 34 66 38 62 64 
History 232 274 245 273 370 331 
Humanities 95 81 83 144 121 104 
Interdisciplinary Studies 148 238 236 274 250 228 
Linguistics NA NA NA NA 13 NA 
Mathematics 601 537 573 715 692 776 
Music NA 72 67 124 162 107 
Non-Credit 425 37 125 422 417 446 
Nutrition NA NA 82 121 61 53 
Performing Arts 160 133 228 107 110 117 
Philosophy 64 59 49 36 35 42 
Physical Education 542 451 645 637 756 764 
Physical Science 98 76 54 80 78 86 
Political Science 159 106 206 205 288 303 
Psychology 245 297 131 169 167 262 
Social Science 105 15 NA NA NA NA 
Sociology 117 135 155 222 188 237 
Welding Technology NA NA 40 86 2 37 

 



During the past six academic years, WHCC has increased its vocational course enrollments by 
105%. West Hills College Coalinga offers a number of vocation options that include Psychiatric 
Technician, Child Development, Agriculture, Computer Information Systems, and Business to 
name a few. 

 

Source: WHCCD Data Warehouse 
Note: Enrollments based on vocational courses coded as “clearly occupational” or “advanced occupational” 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the 
service area for the college primarily includes ten cities (Avenal, Coalinga, Huron, Cantua 
Creek, Firebaugh, Helm, Mendota, Riverdale, San Joaquin, and Tranquillity).  

The West Hills College Coalinga service area is relatively young, with 38 percent of its 
population between 20-39 years old. The ethnic demographics reveal that 72 percent of the 
population is Hispanic and 20 percent is white, with considerably lower percentages for all other 
ethnicities. The gender distribution in the service area is 38% female and 62% male. 

Age WHCC Service Area  
(10 Cities in 5 Counties) 

2008 Population % of Population 
Under 5 years 7,133 8% 
5 to 9 years 6,107 7% 
10 to 14 years 6,058 7% 
15 to 19 years 7,114 8% 
20 to 24 years 8,747 10% 
25 to 29 years 9,147 11% 
30 to 34 years 7,359 9% 
35 to 39 years 6,885 8% 
40 to 44 years 6,147 7% 
45 to 49 years 5,129 6% 
50 to 54 years 3,890 5% 
55 to 59 years 3,173 4% 
60 to 64 years 2,380 3% 
65 to 69 years 1,600 2% 
70 to 74 years 1,095 1% 
75 to 79 years 803 1% 
80 to 84 years 626 1% 
85 years and over 704 1% 
Total 84,097  
 
Race/Ethnicity WHCC Service Area  

(10 Cities in 5 Counties) 
2008 Population % of Population 

White 16,858 20.0% 
Hispanic 60,339 71.8% 
Black or African American 4,738 5.6% 
American Indian or Alaska Native 404 0.5% 
Asian 665 0.8% 
Native Hawaiian and other Pacific 
Islander 

60 0.1% 

Two or more races 1,032 1.2% 
 Total 84,097  
 



 Gender,  WHCC Service Area (10 Cities) 2008 Population % of Population 
Females 32,288 38% 
Males 51,810 62% 
 Total 84,098  
Source: Economic Modeling Specialists Inc. 
 
Feeder High Schools 

The outreach philosophy of the district encourages both colleges (Coalinga and Lemoore) to 
recruit students from any High School within the service area. Due to proximity, Avenal, 
Coalinga, Firebaugh, Mendota, and Tranquillity high schools have the highest enrollments at 
WHC Coalinga. Twenty seven percent of WHCCD students are enrolled at both colleges. This is 
due to the availability of online course from both colleges. Approximately 66% of feeder high 
school students are Hispanic, 24% White, 3.8% African American, and 6.2% from other 
ethnicities. 

Student Ethnicity of Feeder High Schools  

School 
Native 

American Asian 
Pacific 

Islander Filipino Hispanic 
African 

American White 

Multiple or 
No 
Response  

Avenal  0 2 0 0 615 6 28 0 
Coalinga  2 13 4 6 921 16 237 10 
Firebaugh  0 0 0 0 688 3 40 6 
Hanford  12 30 6 23 890 97 756 29 
Hanford West  5 58 2 63 962 124 511 88 
Laton  0 0 0 0 168 1 37 1 
Lemoore  47 23 13 141 842 134 728 48 
Mendota  0 4 0 0 645 0 0 0 
Riverdale  0 3 0 1 459 5 108 0 
Tranquillity  2 3 0 0 493 1 16 0 
Total 68 136 25 234 6,683 387 2,461 182 
Percent 0.7% 1.3% 0.2% 2.3% 65.7% 3.8% 24.2% 1.8% 

Source: WHCCD Data Warehouse 

 
 
 
 
 
 
 
 
 
 



The table below shows the percent of feeder high school graduates who enroll at any WHCCD 
location the fall following high school graduation. The district and the colleges monitor these 
rates on a regular basis to ensure the appropriate outreach is being provided to all feeder high 
schools. Proximity to the college and transportation are barriers that impact participation rates. 
WHC Coalinga has recently developed a partnership with the city of Tranquillity and secured a 
facility to provide on-site courses using video conferencing. This is an example of the college’s 
commitment to improve participation rates in remote locations where transportation is a barrier. 
 
% Feeder High School Graduates Enrolled at WHCCD in the Fall Following HS Graduation  
High School Fall 2005 Fall 2006 Fall 2007 Fall 2008 Fall 2009 
Coalinga 39% 52% 43% 39% 32% 
Mendota 25% 28% 26% 31% 32% 
Lemoore 35% 39% 44% 30% 27% 
Avenal 36% 69% 40% 38% 26% 
Riverdale 9% 18% 24% 9% 23% 
Firebaugh 33% 32% 33% 25% 23% 
Hanford 19% 30% 31% 17% 20% 
Hanford West 22% 15% 19% 31% 15% 
Tranquillity 17% 13% 6% 7% 7% 
Laton 30% 9% 15% 12% 3% 

Source: WHCCD Data Warehouse 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



West Hills College Coalinga, Overall Student Demographics 
Based on the 2009-2010 data, approximately 50% of students are Hispanic, 27% white, 8% 
African American, 5% Asian, and 10% from other ethnicities. The representation of African 
American and Asian students is higher in comparison to the college’s service area. This is due to 
the college Athletic and International programs and its residence halls which attract students 
from outside its service area. 
 
Fifty-five percent of WHCL students are female and 43.5% male with an increase of 
approximately 3% in males during the last six years; mainly due to new course offerings at the 
Claremont Custody Center (male detention center). The majority of students (60%) are 19 to 24 
years old.  
 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Ethnicity % % % % % % 
African American 5.8 6.7 5.7 7.0 7.2 7.9 
Asian 2.6 3.2 3.6 4.3 4.7 4.5 
Filipino 1.2 1.4 1.3 1.4 1.7 1.8 
Hispanic 54.2 50.9 53.1 52.1 50.1 50.0 
Native American 1.1 1.2 1.2 1.1 1.1 1.1 
Other 0.8 0.8 1.0 0.0 0.0 0.0 
Pacific Islander 0.6 0.5 0.5 0.5 0.5 0.6 
Unknown/DTS 3.3 4.1 4.6 5.1 7.0 7.0 
White 30.4 31.4 29.0 28.5 27.8 27.0 
Total 100 100 100 100 100 100% 

 

WHC Coalinga 04-05 05-06 06-07 07-08 08-09 09-10 
Gender % % % % % % 

Female 62.7 59.2 59.4 58.1 58.6 55.1 
Male 37.3 40.6 40.0 41.5 40.6 43.5 

Unknown/DTS 0.0 0.2 0.6 0.4 0.8 1.3 
 

AGE 04-05 05-06 06-07 07-08 08-09 09-10 
WHC Coalinga % % % % % % 

-19 31.26 28.3 32.0 29.1 28.7 29.0 
20-24 31.51 32.4 28.7 29.2 29.8 31.3 
25-29 12.32 13.2 13.1 15.1 13.9 13.8 
30-49 20.91 22.4 22.4 23.3 23.4 22.1 

50+ 3.98 3.6 3.8 3.2 4.1 3.7 
Unknown/DTS 0.03 0.0 0.0 0.1 0.1 0.2 

Source: WHCCD Data Warehouse 

 



Student Achievement Data 
 
West Hills College Coalinga and its North District Center, Firebaugh participated in the 
Community College Survey of Student Engagement (CCSSE) during the spring 2007 and spring 
2008 semesters. All results were statistically equal or higher than the comparison group 
benchmark. In particular, WHCC student responses rated higher than the comparison benchmark 
in the following areas: Frequency of computer lab usage; made class presentations; prepared two 
or more drafts of a paper or assignment before turning it in; number of assigned textbooks, 
manual, books, or book-length packs of course reading; number of written papers or reports of 
any length; frequency of career counseling; and the college helping students cope with non-
academic responsibilities (work, family, etc.). WHCC is scheduled to administer the CCSSE 
again in spring 2011. 
 
Community College Survey of Student Engagement (CCSSE) Results 

Area of Measurement 
Coalinga 

+ / - Benchmark 
2007 2008 

Active and Collaborative Learning 8.9 6.2 
Student Effort 6.4 4.7 
Academic Challenge 1.6 0.5 
Student-Faculty Interaction   2.1 -0.15 

Support for Learners 11.5 8.3 
 

 

 

 

 

 

 

 

 



During the 2009-2010 academic year, the average number of units per student increased by 
approximately 1.3 units from the previous year. This was due in part to an increase of full-time 
students driven by high unemployment rates in the area. 

 
WHCC Average Units Per Student 

Term Headcount Total Units Units/Headcount 
04-05 3,596 43,516 12.1 
05-06 3,541 45,354 12.8 
06-07 4,361 47,346 10.9 
07-08 5,052 55,799 11.0 
08-09 5,712 59,602 10.4 
09-10 5,078 59,363 11.7 

Source: WHCCD Data Warehouse 

 

Approximately 65% of students at WHC Coalinga are enrolled part-time and 35% are enrolled 
full-time. The percentages fluctuate slightly throughout the years with an increase of 6% in full-
time students during the 2009-2010 academic year. 

Percent of Full-Time & Part-Time Students 

WHCC % Part-Time % Full-Time 
04-05 60% 40% 
05-06 59% 41% 
06-07 66% 34% 
07-08 69% 31% 
08-09 70% 30% 
09-10 64% 36% 

Source: WHCCD Data Warehouse 

 

Approximately 50% of first-term students persist from their first fall term to the next.  

WHC Coalinga Fall to Fall Persistence Rates of First-Term Students 
Terms % Persisted 
2004 Fall to 2005 Fall 53% 
2005 Fall to 2006 Fall 51% 
2006 Fall to 2007 Fall 50% 
2007 Fall to 2008 Fall 47% 
2008 Fall to 2009 Fall 53% 

Source: WHCCD Data Warehouse 
Note: Based on students who enrolled in at least 6 units during first-term 



Success and retention rates have been stable for the past five years with a slight increase in retention 
during the 2008-2009 and 2009-2010 academic years. 

 
Definitions: Course Retention Rate is based on the percent of students who remain in the course after the census date until the end of the 
term.  Course Success Rate is based on the percent of students who earn a successful grade in the class. Course grades of NC, D, F, I, NP or W 
are considered to be unsuccessful. Source: WHCCD Data Warehouse  

Approximately 20% of WHCC FTES are generated from online education. Online courses at WHCC and 
other CA Community colleges have lower retention and success rates than traditional face-to-face 
courses. The table below provides the average retention and success rates for all CA community colleges 
in comparison to WHCC online retention and success rates. Retention and success rates for WHCC are at 
par with the CA community college average rates. WHCCD has developed a Distance Education Strategic 
plan that focuses on increasing retention and success rates for students enrolled in distance education 
courses.   

 

Source: WHCCD Data Warehouse; CA Community College Chancellor’s Office Data Mart. Note: CA CC data not available for 09- 
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The California Standards Test (CST) results revealed low levels of proficiency in 
English/Language Arts and Mathematics of students at the 11th grade level in feeder high 
schools.  This implies a potential need for more Basic Skills sections available for first-term 
students matriculating to the college. With the new Math and English requirements, 
approximately 87% and 90% of students place in developmental Math and English courses, 
respectively.  

From 04-05 to 08-09 enrollments for basic skills English increased by 35%. The 2008-2009 
decline in English enrollments was due to a change in format. Starting in 2009-2010, basic skills 
English and writing courses were combined into one course therefore lowering the number of 
duplicated English enrollments. During the last six years, enrollments for Math and ELS have 
increased by 263% and 73%, respectively. 

 

Source: WHCCD Data Warehouse 
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WHC Coalinga basic skills classes have success rates above the statewide average. Math, 
English, and ESL success rates are above the statewide average of 52%, 59.3%, and 70.6%, 
respectively. Math success and retention rates experienced a decline during the 2007-2008 
academic year due to variation in instructor grading. (State wide data based on Board of 
Governor’s Report on System’s Basic Skills) 

 

 

Source: WHCCD Data Warehouse 
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WHCC District officially became a two college district in spring of 2006. Prior to the 2006-2007 
academic year, all degrees and certificates conferred by WHCC District were reported under WHC 
Coalinga. Starting with the 2006-2007 academic year, WHC Coalinga and WHC Lemoore began to report 
degrees conferred separately. The total number of degrees and certificates conferred by West Hills 
College Coalinga has been steadily increasing over the past four years. During the past six years WHC 
Coalinga has granted 2,280 degrees and certificates. The majority of degrees conferred have been Liberal 
Studies degrees under the Interdisciplinary Studies Program. 
WHCC Degrees & Certificates Conferred 

  Award Type Program Type 04-05 05-06 06-07 07-08 08-09 09-10 
AA Agriculture and Natural Resources (01) 1 

     AS Agriculture and Natural Resources (01) 1 
  

2 4 2 
Certificate 6-18 Units Agriculture and Natural Resources (01) 

   
3 11 6 

AS Biological Sciences (04) 1 1 
  

2 
 AA Business and Management (05) 44 49 17 20 17 13 

AS Business and Management (05) 
 

3 
 

1 
 

4 
AA Education (08) 

    
2 

 AS Education (08) 
    

1 
 AA Family and Consumer Sciences (13) 16 23 10 19 16 5 

AS Family and Consumer Sciences (13) 3 3 
  

1 
 AA Fine and Applied Arts (10) 

 
1 

 
2 1 2 

AA Health (12) 4 5 2 2 
 

11 
AA Information Technology (07) 8 10 3 3 1 2 
AA Interdisciplinary Studies (49) 246 294 121 103 105 101 
AA Mathematics (17) 4 3 1 1 

  AA Psychology (20) 17 17 4 2 3 5 
AA Public and Protective Services (21) 32 33 14 12 19 10 
AA Social Sciences (22) 6 9 6 6 8 3 
AS Health (12) 38 50 7 23 19 38 
AS Information Technology (07) 3 5 1 2 4 

 AS Psychology (20) 1 
     AS Public and Protective Services (21) 6 4 6 1 2 4 

Certificate 18-30 Units Business and Management (05) 5 6 6 8 4 6 
Certificate 18-30 Units Family and Consumer Sciences (13) 

  
1 

 
10 2 

Certificate 18-30 Units 
Engineering and Industrial Technologies 
(09) 

 
1 

    Certificate 18-30 Units Information Technology (07) 2 3 5 7 5 4 
Certificate 30-60 Units Business and Management (05) 2 

  
2 

  Certificate 30-60 Units Family and Consumer Sciences (13) 5 18 8 10 
 

3 
Certificate 30-60 Units Health (12) 90 54 

 
73 48 96 

Certificate 30-60 Units Interdisciplinary Studies (49) 
     

10 
Certificate 6-18 Units Education (08) 

  
1 2 

  Certificate 6-18 Units Family and Consumer Sciences (13) 4 1 1 3 1 9 
Certificate 6-18 Units Fine and Applied Arts (10) 4 

    
1 

Certificate 6-18 Units Interdisciplinary Studies (49) 
     

1 
Certificate 6-18 Units Media and Communications (06) 

   
1 

 
1 

Grand Total 
 

543 593 214 307 284 339 
Source: California Community College Chancellor’s Office Data Mart 

 



The annual number of transfers to four-year institutions was based on students who completed at 
least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a 
four year institution. The number of students transferring to four year institutions has increased 
over the six years observed. Approximately 33% of all WHCC transfers attend CSU, Fresno. 
Fresno Pacific, University of Phoenix, and National University, in that particular order, are the 
next institutions of choice for WHCC student transfers. The WHCCD office of Institutional 
Effectiveness works closely with the CSU, Fresno Research office to track the progress of 
WHCCD transfers. Data demonstrates that West Hills College transfers perform at par or better 
in the areas of GPA, retention, and graduation rates when compared to other Central Valley 
community Colleges. 

 

 
Source: National Student Clearing House; WHCCD Data Warehouse 

2004 2005 2006 2007 2008 2009

In State Private 3 8 7 15 20 23
Out of State Private 13 9 11 17 13 9
In State Public 43 37 45 52 52 66
Out of State Public 24 15 20 20 22 18
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2004 2005 2006 2007 2008 2009

In State Private 10 14 11 14 40 45
Out of State Private 4 3 11 22 21 29
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Out of State Public 2 2 2 6 8 11
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 Classification & Qualification 

 
      STANDARDS 

 
 

 West Hills College Coalinga West Hills College Lemoore  North District Center, Firebaugh Naval Air Station, Lemoore 
 

May 5, 2006 

ASSOCIATE DEAN OF STUDENT SERVICES FOR CATEGORICAL PROGRAMS 
 

Admin Salary Range 42 
DESCRIPTION: 
Under general supervision, administers and provides leadership to various student services operations 
on campus. Promotes and delivers programs and services that enhance student success, retention, and 
achievement of student learning outcomes. 
 
ESSENTIAL FUNCTIONS: 

• Assist the Dean of Student Services with development, management, and evaluation of effective 
and comprehensive student development services 

• Manage the DSPS, EOPS, CARE, and student services areas and graduation 
• Work with Financial Aid to ensure grants and awards are properly administered to eligible 

students 
• Prepare, monitor, and recommend annual budgets for assigned areas 
• Represent the Dean of Student Services in matters relating to assigned programs, including 

serving on assigned committees 
• Assist in the development of in-service education programs for counselors, advisors, and other 

student services personnel 
• Review department needs, initiate requests for positions, screen, interview, recommend 

employment, and evaluate performance of all assigned employee positions 
• Work cooperatively with public and private agencies in the interpretation of employment 

training needs and other data 
• Promote college Student Services Programs with direct area high schools, local, state, and federal 

agencies, four-year institutions, and community based agencies, including business and industry 
• Assist in the preparation of fiscal, statistical, and other reports, maintain appropriate and 

necessary records, studies, and support materials 
• Direct and supervise college- and student-sponsored activities as assigned 
• Assist in evaluating assigned academic, classified, and classified management personnel 
• Administer the student code of conduct, due process, and student discipline as assigned 
• Adjudicate student appeals and grievances within areas of responsibility or as assigned 
• Collaborate to develop baseline student success data to determine student learning out comes 

and assigned student services programs 
• Research, develop, and implement student success and retention systems 
• Coordinate college program outreach and recruitment efforts 
• Liaison with community agencies, schools, special programs, community partnerships, and 

interest groups for student service related programs or services 
• Interpret and perform assignments in compliance with Board Policy, pertinent federal, state, and 

local laws, and contractual regulations relative to areas of assignment 
• Supervise on-campus special events and student activities as assigned 
• Attend regional, state, national, and other conferences and meetings as assigned 
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• Review and revise material on the college web site pertaining to assigned programs as needed 
• Work cooperatively with college faculty, staff, and administrators to achieve the established 

goals and objectives for all assigned areas of responsibility 
• Represent the college in local community events and activities 
• In cooperation with other administrators, staff, and faculty develop appropriate Learning 

Communities for students in categorical programs 
• Assist faculty and others, where appropriate, in the development of Student Learning Outcomes 

(SLOs) and the determination of their effectiveness in helping students achieve their desired 
learning outcomes.  In addition, provide leadership for the development of SLOs within their 
program areas of responsibility. 

• Perform other duties as assigned 
 
KNOWLEDGE, SKILLS, AND ABILITIES: 
 
KNOWLEDGE OF: 

• Diverse academic, socioeconomic, cultural, and ethnic backgrounds of staff and students 
• Staff and students with physical and learning disabilities 
• MS Word, related computer programs, and management information systems 
• Bilingual preferred (but not required) 

 
 ABILITY TO: 

• Establish and maintain effective working relationships with students, faculty, staff, and 
community organizations 

• Communicate clearly with students, faculty, and staff, both verbally and in writing 
• Travel to various Districts sites 
• Perform consistently under pressure of deadlines and other administrative details 
• Demonstrate commitment to professional growth and development through memberships in 

regional, state, and national organizations, or other activities appropriate to the assignment 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
 Office environment 
 
PHYSICAL ABILITIES: 
 Hearing and speaking to communicate with others 
 Seeing to observe and assure accurate completion of documents 
 Dexterity of hands and fingers to prepare documents and operate a computer keyboard 
 Sitting and standing for extended periods of time 
 Reaching to retrieve and file records 
 
MINIMUM QUALIFICATIONS: 

• A Master’s degree from an accredited institution 
• Three year’s administrative, management, or program experience, preferably in a community 

college 
• Excellent leadership, interpersonal and analytical skills, effective written and oral skills 
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• Experience and/or knowledge of student services programs, including occupational and or 
academic programs 

• Evidence of leadership experience, preferably at the community college level 
• Ability to work independently and innovatively within a framework of accountability 



























 

West Hills College Coalinga 

Basic Skills Initiative Task Force 

Thursday, May 13, 2010 
 

 

Attendees: Raquel Rodriguez, Brandy Wilds, Kevin Wilds, Linda Jacobus, & Cal Tincher as a guest 
speaker. 

Absents: Robert Skaggs, Rhea Rehark-Griffith, Martha Rodriguez, Marcel Hetu, Marlese Roton, Frank 
Morales, Jim Grant and Tina Rolfsema. 

1.0 Call to order 

Raquel Rodriguez called the meeting to order at 12:09 P.M. 

2.0 Approval of Minutes 

The minutes from March 17, 2010 were approved with a correction to the date on the agenda.  

3.0 Items for discussion 

3.1 Student Learning Self Assessment Survey Report for Summer 2010  

The committee is hoping to restart the survey this summer.  

3.2 GED Classes 

There are two (2) full GED classes in Coalinga and two (2) in Firebaugh. 

3.3 BSI Training 

There is no new upcoming training 

3.4 Field Trips Spring 2010 

Matt Lutio &Marlese Roton took leadership and took students from Coalinga and Firebaugh 

on a camping trip to Santa Cruz.  

3.5 BSI Sponsoring Faculty Member 

Cal Tincher, faculty member the BSI is sponsoring to attend the NISOD convention at the 

end of May was asked to speak about the presentation they would give.  Cal informed the 

group they did a round table & survey with a diverse population of student athletes and 

instructors to find ways to better assist athletes in the classroom. Cal is working with 

Thomas Robb to have the presentation aired on youtube for public viewing. The committee 

was interested and pleased with the issues and answers gathered from the presentation. 

3.6 BSI Sponsor Basic Skills Math, ESL, and English classes 

There is still some carry over money from 08/09 for some needed classes. BSI is still paying 

for tutors and the committee hopes to continue to do so. There is a small selection of 

courses the SSS Program is paying for. The college has no monies to pay for additional 

courses even if there is a need. Jill is in communication with the grants department to see if 

they may be able to sponsor a few more courses. There was discussion that the limited class 



selection was driving students who may only need one class to take their entire schedules 

to another college.  BSI will try to pay for some additional classes and classroom supplies. 

3.7 It was recommended that the student equity plan be updated. Since this is a requirement 

for the upcoming accreditation Dr. Lewallen and Jill Stearns asked the BSI committee if they 

could take on this task. There was lengthy discussion about the responsibility of this task 

and where if the correct information could be obtained. K.Wilds offered to take on the 

responsibility of updating any parts associated with DSPS because he has a lot of students 

using their services. Sandy McGlothlin will assume the responsibility for existing activities. 

Raquel will be responsible for obtaining budget information, grant programs, student 

retention, & sources of funding. B.Wilds agreed to do learning community with K.Wilds. The 

update deadline is October due to accreditation. 

3.8 Upcoming student success activities 

Rob Skaggs has a field trip planned over the summer. B.Wilds has a upcoming poetry 

contest. Raquel asked all committee members to submit their expected or planned costs to 

Connie right away because purchasing is cut off June 30th, end of the fiscal year. 

 

4.0 Adjourn next meeting will be scheduled next semester 

Raquel asked members to submit their schedules to Connie for the scheduling of next semester’s 

meeting. Raquel adjourned the meeting at 1:13 p.m. 
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Sponsored by the Basic Skills Initiative 

For more information, please contact: 

 

Associate Dean of Student Learning 

Raquel Rodriguez 

559-934-2218 

 

Time Management 

TBA 

By: Marcel Hetu 

Making your way  

through College 

Firebaugh Room 7 

2/11/09 

12:00pm 

By: Martha Rodriguez 

Reduce Math Anxiety 

Coalinga Room E1 

Firebaugh Room 35 

3/4/09 

12:00pm 

By: Arkady Hanjiev 

PowerPoint for Beginners 

Coalinga Room E1 

Firebaugh Room 35 

2/19/09 

12:00pm 

By: Javier Cazares 

Making your way  

through College 

Coalinga Room EH 

2/11/09 

12:00pm 

By: Sandy McGlothlin 

Advanced Research 

Coalinga Room B2 

3/18/09 

12:00pm 

By: Matt Magnuson 

Study Skills Workshop 

Firebaugh Room 7 

2/18/09 

12:00pm 

By: Marlese Roton 

Scheduling your Classes 

Coalinga Room B3 

2/24/09 

3:00pm 

Firebaugh Room 31 

2/26/09 

3:00pm 

By: Bobbi Boettiger 
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Welcome to Workforce Connection 
 
The Fresno Regional Workforce Investment Board (FRWIB) serves as a catalyst to 
mobilize and integrate all private and public partners to effectively educate, train 
and place individuals with the necessary resources and skills to fulfill employer 
needs. We offer a dynamic and comprehensive workforce investment system 
through our Workforce Connection One-Stop centers.  
 
The Workforce Connection One-Stop Centers embrace all segments of Fresno 
County, is proactive, customer oriented, user friendly and produces positive 
results for job seekers and employers.  
 
Our progressive One-Stop Centers connect 
job seekers to valuable services that include: 
use of resource room equipment, job search 
skills workshops, information on training and 
education, referrals to partnering agencies 
and community resources and labor market 
information on growth industries in Fresno 
County.  
 
Employment and training services are 
provided to a diverse spectrum of residents 
through a unique combination of five 
Workforce Connection One-Stop Centers and 
one Satellite Resource Center. You can see a 
complete list of our One-Stop Centers below. 
 
 
To accommodate job seekers, Workforce Connection also has a mobile 
employment center that provides scheduled services in San Joaquin, Selma, 
Parlier, Orange Cove and Huron.  
 

 Go to careers in the valley to post jobs, search for jobs across California 
and to locate training and view employment study results for the 10 
Central Valley counties. 
 

 Free short-term training is available for a limited time in high-growth, 
high-demand industries throughout Fresno County. Go in to the nearest 
One-Stop location to get more details.  

Workforce Connection Administration  
For all media inquiries contact:  
Janis Parker  490-7160 or Pam Lassetter   490-7132 

Contact Us 
 
Executive Plaza (Downtown) 
1900 Mariposa Mall, Suite 130 
Fresno, CA 93721

Telephone: (559) 499-3709
Fax: (559) 233-5962

Email Contact: Trisha Valenzuela 
Hours of operation: Mon-Fri 8am - 5pm

Manchester Center Mall  
3302 N. Blackstone Avenue, Suite 155 
Fresno, CA 93726

Telephone: (559) 230-3600

Fax: (559) 230-4022

Email Contact: Arthur Moss

Hours of operation: Monday - Friday 8am 
- 5pm 

Coalinga Office 
311 Coalinga Plaza 
Coalinga, CA 93210

Telephone: (559) 935-7880

Fax: (559) 935-3785

Email Contact: Robert Pimental 

Hours of 
operation:

Monday - Friday 8am - 
5pm 

Reedley Office 
1680 E. Manning Avenue 
Reedley, CA 93654

Telephone: (559) 637-2444

Fax: (559) 637-0392

Email Contact: Forrest Jeffreys

Hours of 
operation:

Monday - Friday 8am - 
5pm

Firebaugh Office 
1511 9th Street 
Firebaugh, CA 93622

Career Transition Center 
1625 East Shaw Ave, Suite 111 
Fresno, CA 93710
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This WIA, Title I-financially assisted program/service is an equal opportunity employer/program. 
Auxiliary Aids and services are available upon request to people with disabilities, with 72 hours notice.  

 
 

Telephone: 1-866-452-5020

Fax: (559) 659-1076

Email Contact: Robert Pimental

Hours of 
operation:

Monday - Friday 8am - 
5pm

Telephone: (559) 230-4106

Fax: (559) 221-0609

Email Contact: Nora Diaz

Hours of 
operation:

Monday - Friday 8am - 
5pm

CA New Start Resource Center  
1665 E Street, Suite 103 
Fresno, CA 93720

Telephone: (559) 498-7155

Fax: (559) 498-7162

Email Contact: Ana Cruz

Hours of operation: Monday - Friday 8am 
- 4:30pm 

*Mobile Employment Center Bus

Various Locations in Fresno  
Phone (559) 891-0135

*Provides most services at various 
locations throughout Fresno County.It is 
not an official One-Stop Center. 

© Copyright 2011. Fresno Regional Workforce Investment Board. All Rights Reserved. Workforce Connection Back to Top
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West Hills Community College District
Chancellor’s Office

Frank Gornick
Chancellor

Ken Stoppenbrink
Vice Chancellor of Business Services

Carole Goldsmith
Vice Chancellor of Educational Services

and Workforce Development

Pedro Avila
Vice Chancellor of Institutional Effectiveness

and Enrollment Management

Willard Lewallen
President

West Hills College Coalinga

Don Warkentin
President

West Hills College Lemoore

Donna Isaac
Executive Assistant

to the Chancellor

Elaine Howard
Administrative Secretary

Frances Squire
Executive Director

of WHCC Foundation

(VACANT)
Treasurer and Auditor

Frances Squire
Director of Marketing

David Castillo
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Institute of Technology (WIT)

Susan Whitener
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Director of Child

Development Centers

Cathy Barabe
Director of Grants

Michelle Kozlowski
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Technology Services

Maria Lourenco
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Fiscal Services
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1. Department’s Mission and Goals 

1.1. Describe the mission of the department 
West Hills College Child Development Centers (WHC CDC) provide exemplary early care and education 
services for children ages zero to five throughout the district in a collegial environment that is supportive 
of students learning best practices of early education and provides other disciplines the opportunity to 
observe children’s developmental growth. 

 
1.2. What is the relationship between the department’s mission and the district’s mission 
 Link to district’s mission and vision 

 
The child development centers’ mission parallels the district’s in that the exemplary program is family 
and community oriented therefore, making it “down home” friendly. Like the district, the department has 
established strong collaborations with outside organizations and agencies. The child development 
centers provide a world class learning environment for students desiring to be early childhood educators 
and improving the success rate of students enrolled in child development courses that choose to use the 
child development center for their practicum hours. 

 
1.3. List the current goals/outcomes of your department and how you intend to measure how 

well you achieve those goals. 
The child development centers throughout the West Hills Community College District fulfill the following 
goals: 
• Support student learning;  
• Support staff and faculty for childcare services; and 
• Aligns itself to the community by providing a much needed service of childcare through supporting the 

communities by providing exemplary childcare services for children of students and the working 
populations of the communities.  

 
Quality of the program will be measured through continued funding from California Department of 
Education (CDE) which will soon be tied to the CDE’s new Early Learning Quality Improvement Scale 
(EL QIS) and Parent Surveys administered annually. Additionally, the CDE now requires that all 
practicum students be placed with a teacher at the master teacher level, Placements in programs 
outside of the WHC CDCs are extremely limited due to the lack of master teacher qualified staff in these 
programs. Because of this limitation, most students will be placed at the WHC CDCs to complete their 
practicum hours. This is a benefit as students placed at the WHC CDC will be able to better connect 
theory and practice, and will exhibit a higher success rate, not only for their practicum course (CD 12B) 
but also 12A, the curriculum class CD12B is generally paired.  

 
1.4. How do your department goals/outcomes align with the district’s institutional goals? Explain 

what District goals your department supports directly or indirectly. 
 Link to district’s goals 

The child development centers’ goals include:  
• Provide high-quality early care and education emphasizing social, emotional, cognitive, language, 

literacy, and physical growth and development for each child;  
• Provide early intervention for children with special needs in collaboration with an interdisciplinary 

team (our staff, the parents, the local school district, and various service agencies);  
• Enhance family capacity by providing services and education for parents while they pursue their 

career and/or educational goals and to develop a true partnership with each family;  
• Be an exemplary model of best practices in early education and serve as a laboratory school for 

students enrolled in courses, which are related to children and their development;  

http://westhillscollege.com/district/about/mission_vision.asp
http://westhillscollege.com/district/about/mission_vision.asp
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• Support early childhood educators throughout the District with their professional and personal growth. 
 
These goals support the district’s goals through providing quality childcare for students, whereby 
increasing the district’s community participation rates, improving course completion, graduation, and 
transfer rates. Research has shown parents who have access to quality childcare have a higher 
academic success rate (Brown & Ramos, 2007). Additionally, children who have been provided a high 
quality early care and education experience are more likely to attend college, therefore creating the next 
generation of college students (Hill-Scott, 2007).  

 
2. Services Provided 

2.1. Please describe the end-user or the population that is served by your department. 
The child development centers serve a special population encompassing children ages zero to five, with 
the Coalinga Center serving children zero through age ten. This special population is part of West Hills 
College campuses, Coalinga and Lemoore, and the centers at Avenal, San Joaquin, and Firebaugh in 
that they are members of the families of our communities. The families of this special population are able 
to pursue their educational and career goals while their children are in the excellent care at the WHC 
CDC. In Fall 2011, the WHC CDC will extend their program to the community of Huron, through a 
partnership with First 5 Fresno.   

 
2.2 List the major functions or services performed by the department. 

The major college function is to provide an exemplary model of early education for college students as a 
lab school. New to the WHC CDC this year, is the California Early Care and Education Mentor Teacher 
Program, which allows Child Development students the opportunity to work one-on-one with a highly 
qualified teacher meeting the state’s requirements of a Master Teacher. Working with a Master Teacher 
increases the student’s academic success as they are able to connect theory to practice. The Coalinga 
WHC CDC was selected by First 5 Fresno as a Model Demonstration site. With funding through a grant 
from First 5, the Coalinga WHC CDC will be used by Fresno County preschools to see Best Practices in 
a high quality NAEYC accredited program. 
 
The program provides a high quality early care and education program to approximately 755 children 
and their families in the communities of Coalinga, Lemoore, Firebaugh, Avenal, and San Joaquin. 
Providing these services allow parents to continue their education and/or work. 

 
2.3 Describe the mechanisms used to monitor the department’s currency and fit with student 

and institutional needs.  
The fiscal operations of the WHC CDC program are monitored at a district level due to the complexity of 
the many contracts through California Department of Education, Child Development Division, Child Care 
Food Program, county contracts through First 5 Fresno and Kings Counties.   
 
The Department of Education contracts are awarded at a district level and each center earns its revenue 
through days of enrollment of the center’s children. The days of enrollment are calculated to a district 
level and reported to Department of Education on one report (on a quarterly and final year end basis). 
The food program revenue is also based on the number of meals served at each individual site and 
calculated to a district grand total and one report is submitted to Department of Education. The reporting 
systems are complex and need to remain as a district function in order to monitor attendance and submit 
reports in an appropriate, timely manner.   
 
The county First 5 grants are reported quarterly with the appropriate First 5 office. The reports are 
complex and need to continue being reported at a district level to maintain compliance with the entities 
awarding the contracts. 
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Maintaining the revenue at a high level ensures that the centers’ budget does not encroach upon the 
district. It also guarantees the provision of an optimal environment for the students to learn and the high 
quality child care for community children.     

 
2.4 Is there a desire or plan to add or expand services provided by your department? Explain how 

those services will help improve an institutional process or customer satisfaction. Also, what 
is the strategy to implement those services?    
The WHC CDC does plan to expand its services to the community of Huron the summer 2011, and within 
the next 5 years to the community of Riverdale. Both the communities of Huron and Riverdale are 
communities that are underserved by the early care and education field and have a strong need and 
desire for a quality preschool program for the children and families in the community. Having an additional 
community based early care and education program will enable potential parents the opportunity to 
continue their education or to pursue a career.  
 
The proposed Huron CDC will be a partnership between the WHC CDC and First 5 Fresno County. First 5 
Fresno is building the preschool and West Hills will operate the program. The center, in addition to 
offering parents a quality preschool education for their child, will offer parent workshops, parent education 
programs and support groups. These services are possible because of the WHC CDC’s strong 
collaborative partners (Children’s Services Network, Exceptional Families Unlimited, Central Valley 
Regional Center, and the Carmen Mesa Center).  
 
For the child development center in Riverdale, the WHC CDC will apply for a grant through HUD as a 
Hispanic Serving Institution (HSI) and if necessary, a no interest loan through the California Department 
of Education for facilities. The same services offered in Huron will be offered in Riverdale.   

 
3. Usage of Services and Customer Satisfaction 

3.1. If available (3 to 5 years), provide data on usage or services provided by your department to 
each college. (Provide separate data by college) 

Undergraduate Course Location Choice 
Of the 169 employees working at the seven WHC CDCs, 98% have completed at least some of their 
coursework at WHC, with 78% completing all of their undergraduate level coursework exclusively at WHC 
(See Table 1). 
 
Articulation and Transfer to a 4-Year University 
In 2005, the WHC CDC changed its job descriptions to include the requirement that all teaching staff must 
be consistently enrolled in coursework leading toward a BA/BS degree in child development or a related 
field. In 2005, only six of the WHC CDC staff had a BA/BS or higher. Over the past five years, the WHC 
CDC staff has made good progress in increasing their educational levels. Today, 20 (12%) of the WHC 
CDC staff members have completed a BA/BS degree or higher, with three with completing master’s 
programs (two of which are enrolled in doctoral programs) and five with master degrees in progress (See 
Table 4); however, we still have a ways to go before all of our teachers have completed their BA/BS 
degree. 
 
Serving the College Community 
WHC CDC serves 755 throughout the communities in the district. WHC CDC offers a half-day 
kindergarten readiness program and full-day childcare program. Although the WHC CDC is open to the 
community, the programs do serve a number of college employees and students. Of the 274 children 
enrolled in the childcare program, 50 (18%) belong to WHC employees and 45 (16%) belong to WHC 
students. The 179 children from the community make up 65% of the children served in childcare. The 
remaining 501 children are enrolled in the half-day kindergarten readiness program (see table 2). 
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Serving Children in the Communities of Coalinga, Firebaugh, San Joaquin, Avenal and Lemoore 
The WHC CDC has experienced tremendous growth over the past five years. During the 2004-2005 
academic year, WHC CDC operated two centers in Coalinga, and one each in the communities of 
Lemoore, Firebaugh, San Joaquin and Avenal. In 2004-2005, the program served 532 children in 26 
classes. Five years later, during the 2009-2010 academic year, the WHC CDC served 752 children in 39 
classes. The growth over the five years was an increase of 220 children, adding four classes in Coalinga, 
two classes in Lemoore, and five in Avenal. The centers in Coalinga, Lemoore, and Avenal serve the 
community to their capacity. San Joaquin and Firebaugh continue to struggle to maintain enrollment each 
year. 
 
Central Eligibility List for of Coalinga, Firebaugh, San Joaquin, Avenal, and Lemoore 
California has moved to a Central Eligibility List (CEL) to help parents find childcare (CDE, n.d.). Parents 
wishing to place their child in subsidized childcare must enroll their child on the CEL. Parents paying 
tuition or receiving CALWorks benefits from WHC, are able to bypass the CEL and enroll their directly at 
one of the WHC CDCs. Unfortunately, in many of the communities WHC serves, infants placed on the 
CEL age out of childcare without receiving services because of the shortage of infant and toddler care. In 
some of our centers infants who are enrolled continue to attend the preschool until they enter 
kindergarten. Although the WHC CDC is able to serve a large number of children in our communities, 
there are many children remaining on the CEL (see Table 3).  

 
3.2. Provide satisfaction results from end-users (use mapping survey results or other assessment 

tool to gather feedback from end-users). If no data is available, explain how you currently 
measure satisfaction from end-users.  

According to the 2009 mapping survey conducted by the West Hills College District, the WHC CDC’s 
overall rating was very high (4.1 out of 5). Administrators rated the program a 4.5 and Classified Staff 
rated the program a 4.3. There is some uncertainty of the reasoning for the low score of a 3.5 given by 
faculty. Although the WHC CDC’s are a district function, there is some misperception that the CDC’s are a 
college function. This may be due to the physical locations of the centers being located on the three 
campuses. 
 
As part of the WHC CDC’s annual self-evaluation required by the California Department of Education 
(CDE), parents are asked to complete an anonymous survey, recording their satisfaction with the program 
on a number to points (e.g. hours of the program, education level of staff, activities available for the 
family, etc.). Additionally, Coalinga and Lemoore have parents complete a survey for the National 
Association for the Education of Young Children (NAEYC) accreditation. The data collected through these 
surveys show a high level of parent satisfaction with the program, with 86% of parents indicating they 
were very satisfied with the program and 14% responded they were satisfied on the CDE survey. 

 
3.3. Comment on significant information that emerges from the data. 

Undergraduate Course Location Choice and Articulation and Transfer to a 4-Year University 
Only four of the 169 child development center staff members completed all of their undergraduate 
coursework at a college other than WHC, demonstrating that WHC is charged with developing a strong 
staff of high quality early childhood educators. For many students, this is accomplished through the solid 
academic foundations laid by WHC college faculty and the hands-on experiences received through 
experiences working in the child development centers; however, a large number of our staff are long-term 
English language learners, and face barriers in furthering their education. These barriers can be 
academic (underprepared for college coursework) and failure to access support systems (many of these 
students do not access available college resources – academic advising, tutoring, and following course 
prerequisites/course recommendations).  
 
Of the 169 WHC CDC employees, 80% are Hispanic, most of who are ELL. The WHC CDC employs 83 
assistants and 64 teachers. Of the 64 teachers, 14 are considered Associate Teachers. All teachers must 
have an Associate Teacher, a Teacher, or a Master Teacher permit to teach in a state funded program. 
An Associate Teacher meets the minimum qualifications to hold a teaching position and an Associate 



5 | W e s t  H i l l s  C o m m u n i t y  C o l l e g e  D i s t r i c t  P r o g r a m  R e v i e w  T e m p l a t e  
R e v i s e d  b y  O I E P :  7 - 1 7 - 2 0 0 9  
 

teacher can renew their permit once, allowing a person to be an Associate Teacher for 10 years. Over the 
past five years, 4 teachers have lost their Associate Teacher permits due to not meeting their educational 
requirements (an additional 12 child development units and 16 general education units).  
 
Thirty-eight of the 83 assistants are not currently enrolled in courses. These students have stated the 
reason for not enrolling in courses is that have not been successful in taking courses in the past. Over the 
past five years (2005-2006 through 2009-2010) academic years, WHC CDC assistants have struggled to 
pass their core CD courses (CD5, CD10, and CD12A; and their practicum course CD12B) with a “C” or 
better, preventing them from becoming teachers for the program. 
 
It is imperative that we connect these students with the appropriate support systems and identify teaching 
strategies to increase the academic success of these students. This is critical for the WHC CDCs, in order 
for Hispanic ELL staff members in teaching positions to be prepared to transfer to a 4 year college. This 
will benefit not only those students employed by the WHC CDCs, but all CD students needing to meet the 
educational requirements for a teaching position in a state funded child development center. 
 
Serving Children in the Communities of Coalinga, Firebaugh, San Joaquin, Avenal and Lemoore 
Significant information that emerges from the data is the child development centers are an integral part of 
the communities they serve. The majority of children the centers serve (53%) are enrolled in childcare 
classrooms. This data is important as it demonstrates the high need for childcare, enabling parents to 
work or go to school. Although the half-day preschool programs include a smaller number (48%) of 
children, it demonstrates that parents believe a quality preschool experience will give their child the 
educational foundations to be successful as they transition to the K-12 system. 

 
4. Institutional Support 

4.1. Describe the adequacy of your department’s staffing levels to provide quality services to the 
colleges and the district. 

The WHC CDC monitors the staffing levels closely to maintain adequate staffing levels. As staff leave 
their positions, there are times the position is not immediately filled if the position was not necessary to 
maintain ratios, saving the program thousands of dollars in payroll expenses. For centers where 
enrollment frequently fluctuates, temporary employees are hired. Temporary employees allow for more 
flexibility in staffing in these centers. Although these employees are temporary, they meet necessary 
qualifications. The process used appears to adequately meet the needs of the centers and continue to 
provide quality services to the communities, the colleges and the district.  
 
With the change in the job descriptions, requiring teachers to be working toward their BA/BS degree, has 
limited the selection of position applicants for permanent positions. Fewer preschool teachers in the 
communities the district serves have the academic foundations to transfer to a BA/BS degree program, 
and all new hires are informed of the WHC CDC’s policy that all teachers be working toward their BA/BS 
degree and are asked through the interview questions, if they are willing to continue their education. The 
CDE is in the process of implementing the California Early Learning Quality Improvement System (EL 
QIS). The EL QIS will require one teacher in each classroom serving 4-year olds to have a BA/BS 
degree. When the EL QIS in fully implemented, not having enough teachers with a BA/BS degree, will 
impact our program, as contract reimbursement will be tied to the quality rating received through the EL 
QIS. 
 
An additional concern is 14 of the teachers in the WHC CDCs hold Associate Teacher permits, and if they 
are unable to meet the educational requirements to upgrade to a Teacher permit, this will severely impact 
the program. 
 



6 | W e s t  H i l l s  C o m m u n i t y  C o l l e g e  D i s t r i c t  P r o g r a m  R e v i e w  T e m p l a t e  
R e v i s e d  b y  O I E P :  7 - 1 7 - 2 0 0 9  
 

4.2. How adequate and appropriate are departmental facilities and equipment? Please be 
specific about current deficiencies and projected needs at colleges and district office. 

The facilities and equipment are adequate to meet the needs of the program. The facilities are well 
maintained due to the diligence of the supervisors. The relationships developed with the agencies owning 
the off-site locations (i.e. City of San Joaquin and Reef-Sunset Unified School District), also keep up the 
facilities we use.  
 
One piece of equipment the program needs to look at replacing in the near future is the state preschool 
climbing structure on the Lemoore campus. This structure is approximately 12 years old and was moved 
from the Cinnamon Street location to the new campus. As the structure was physically moved from one 
location to another, has caused the structure to age more quickly than the structure placed on the 
Coalinga campus at the same time, and is still in good condition. We will apply for a new Facilities Repair 
and Construction grant through the California Department of Education as it becomes available.                                   

4.3. Are there unmet professional development needs of department staff? If yes, please 
describe. 

There is always a need for professional development for WHC CDC staff, but the program believes that 
professional development is an on-going process. The basis for professional development needs is the 
rapidly changing field of early care and education. Because of the size of the WHC CDC program, it is 
difficult for professional growth activities to be offered district wide and each of the centers have a unique 
set of needs. The program director is creating training modules that may be specific to meet the 
immediate needs of one site, but are available to the other sites.                                        

 
4.4. Are there specific fiscal needs that have not been previously identified? If yes, please specify. 

The program does have the fiscal needs to fully meet the needs of each community. In some of the high 
need communities (Avenal, Coalinga, and Lemoore); there are childcare needs that are unmet due to the 
limitations of available funding for subsidized care.  The program aggressively competes for new funding 
that becomes available. In 2006, the program received an additional contract from the California 
Department of Education (CDE) for additional preschool slots. Additionally, the program supplements its 
CDE funds with grants through the county First 5s and the California ECE Mentor Program. In addition to 
its CDE contracts, WHC CDC subcontracts the CDE contract held by Reef-Sunset Unified School District, 
serving 48 children in Avenal.  
 
Additionally, the program supplements its general funds and special grant funds through participating in 
MAA tracking. MAA tracking has allowed the program to offer trainings, pay for maintenance items, pay 
for safety items, and purchase new smocks annually for staff.  

 
5. Summary 

5.1. Describe the strengths of the department 
A primary strength of the program is to develop life-long learners. In 2005, the program changed the job 
descriptions for teachers and site supervisors, requiring individuals in these positions to be working 
toward their BA/BS degrees. To date, the WHC CDCs have 20 staff members who have completed a 
BA/BS or higher. Eighteen employees are currently working on their BA/BS degrees. Although not 
required, five employees are working on their MA degrees in Child Development and two are working on 
doctoral degrees.    
 
The WHC CDC in Coalinga is a model program for the San Joaquin Valley, leading the way in quality 
early care and education for the children and their families in the Central Valley. The Coalinga WHC CDC 
has been selected as a demonstration site by First 5 Fresno County for their Accreditation Academy 
Project. Additionally, WHC CDC was selected to operate a child development center in Huron that is 
being built by First 5 Fresno. 
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5.2. Describe departmental weaknesses or areas for improvement 
One weakness of the program is the lack of an articulation and alignment plan between the preschools 
and the school districts. To create a smoother transition between the preschool and kindergarten, a 
formal articulation and alignment plan needs to be created. Children who attend the WHC CDCs feed into 
one of five school districts in the WHC district: Coalinga-Huron Unified School District; Lemoore Union 
Elementary School District; Reef-Sunset Unified School District; Golden Plains Unified School District; 
and Firebaugh-Las Deltas Unified School District.       
 
Initially, a plan will be developed first with Reef-Sunset Unified School District. The decision to begin with 
Reef-Sunset, is due the strong collaborative relationship that has been developed over the past eight 
years and the responsiveness of the school district to bridge the transitional gap for children between 
preschool and kindergarten. All of the community’s preschools will be invited to be part of the transitional 
plan. 

 
5.3. Describe plan to correct identified weaknesses and improve the program. Suggest timelines 

and required resources as appropriate. 
To develop a formal articulation and alignment plan between the two organizations is to open 
communication between the WHC Coalinga WHC CDC and Reef-Sunset Unified School District 
(RSUSD). The individuals to be involved are the superintendent of schools, the principals of the 
kindergartens, and kindergarten teachers from the school district; the WHC CDC program director, the 
WHC CDC site supervisor, and pre-kindergarten teachers from the WHC CDC. The communication 
needs to include what skills the school district would like incoming kindergarteners to have and ways the 
WHC CDC can help better prepare children for the transition to kindergarten. Additionally, the WHC CDC 
will educate the school district on ways they can be better prepared to receive new kindergarteners.  
 
The plan will be patterned after the articulation and transition plan created by the Kingsburg Charter 
District and the Fresno County Office of Education Local Planning Council. Using the Kingsburg plan as a 
template, each of the articulation and transition components will be addressed to meet the needs of the 
school district, the children, the families, and the WHC CDC.  
 
Once a plan has been developed between RSUSD, the WHC CDC will meet with individuals from each of 
the other school districts to create a formal plan. The process of creating a formal articulation and 
alignment plan between each of the WHC CDCs and its corresponding school district is expected to be 
completed by April 2011, so it can be implemented during the 2011-2012 school year.  
               

6. Communication – Please route the completed document to the following 
committees for review and approval. 
6.1. Review with immediate supervisor 
6.2. WHC Coalinga College Consultation Committee  
6.3. WHC Lemoore Planning and Governance Council 
6.4. Chancellor’s Executive Cabinet 

* Discuss appropriateness of assignment to district or college. 
6.5. Presentation to Board of Trustees 
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Tables 
 

 Location Undergraduate Coursework was Completed by WHC CDC Staff  
Location All Coursework at WHC Some Coursework at WHC Other 

Coalinga 55 7 1 
NDC 7 5 0 

Avenal Sites 19 8 1 

San Joaquin 12 5 0 

Lemoore 30 2 0 

San Joaquin SR 0 3 1 

District Staff 2 1 1 

Total 125 31 4 
          Table 1 
 
 

  Total 
Enrollment 

Children 
Enrolled in 
Childcare 

WHC 
Employee 
Children in 
Childcare 

WHC 
Student 

Children in 
Childcare 

Community 
Children in 
Child Care 

Coalinga 328 87 26 24 37 
Lemoore 124 73 10 14 49 
NDC 68 28 2 2 24 
Avenal 161 46 5 5 36 
San Joaquin 74 40 7 0 33 
Total 755 274 50 45 179 
Percent   36% 18% 16% 65% 

          Table 2 
 

 

Total # of 
Children on the 

Central 
Eligibility List 

Infants          
2 to 18 
months 

Toddlers     
18 months to 

3 years 

Children        
3 to 5 years 

Children       
5+ years 

Coalinga 92 26 18 36 12 
Lemoore 434 89 66 140 139 
NDC 26 8 8 3 7 
Avenal 167 34 26 50 57 
San Joaquin 16 5 4 6 1 
Huron 25 5 4 7 9 
Riverdale 30 0 3 23 4 
Total 790 167 129 265 22 

 Table 3  
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Educational Attainment of WHC CDC Staff 

Position by Location AA/AS 
Degree in 
Progress 

AA/AS 
Degree 

Complete 

Enrolling - 
BA/BS 
Degree 

BA/BS 
Degree 

in 
Progress 

BA/BS 
Degree 

Complete 

MA 
Degree in 
Progress 

MA 
Degree 

Complete 

EDD/PhD  
in 

Progress 

None 

As
sis

ta
nt

s 

Coalinga 10 3             21 

NDC 4 1             3 

Lemoore 12 3 2 2 1       2 

San Joaquin 6 1             1 

Avenal 1 1             5 

Te
ac

he
rs

 

Coalinga 3 1 2 8 4 1       

NDC 3  1 1 1 1         

Lemoore 3 5   1 1 1       

San Joaquin 5 4   1 2         

Avenal 8 2   1 2         

Ad
m

in
ist

ra
tio

n 
(S

up
er

vi
so

rs
, 

Co
or

di
na

to
rs

, D
ire

ct
or

) District             1 2   

Coalinga           1  
 

    

NDC     1             

Lemoore           1       

San Joaquin         1         

Avenal       1   1       

O
th

er
 (O

ffi
ce

, C
us

to
di

an
s,

 
Co

ok
s)

 

District 2                 

Coalinga   1             1 

NDC                 2 

Lemoore       1         2 

San Joaquin 2                 

Avenal   1             1 

Totals 59 24 6 16 12 5 1 2 38 
Percent at each 
degree level 36% 15% 4% 10% 7% 3% 1% 1% 23% 

Table 4 
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Facilities Development Council Minutes 

October 27, 2010     11:00 a.m. 

SAM A Conference Room 

 

 

Present:  Jill Stearns, Stephanie Hunter, Dr. Lewallen, Shaun Bailey David Reynolds,    

              Michelle Kozlowski, Jeff Wanderer  

                   

I. Call to order 

       a.  Jill Stearns called the meeting to order at 11:02. 

 

II. Action Items  

a. Minutes from September 22, 2010  

Approval of the minutes of September 22, 2010 will be deferred to the 

next meeting scheduled on November 24, 2010.  

 b.  Funding from City of Coalinga – (handout)  

      Dr. Lewallen reported that the City of Coalinga receives redevelopment 

funds annually.  On an annual basis the amount each district receives is 

very small and so the city has created a redevelopment agency bond in 

anticipation of future revenues from redevelopment funds.  Dr. Lewallen 

chose to participate and the college has $104,109.00 available in WHC 

City RDA Funds.  These funds will be used for equipment and upgrades 

for the following projects:  Wellness, Ag Sci, Residence Halls, New 

Energy Efficiency, Tech Equipment, Campus Security, Field Sports, 

Huron Center and Theater stage.       .  

 c.   Residence Hall Subcommittee reactivation 

Stephanie Hunter stated that AP Architects is in the process of doing the  

structural feasibility study and Keith Brummel is evaluating the 

mechanical system of the dorms.   

 

Residence Hall Subcommittee will meet every Wednesday at 10:00 a.m. 

starting November 3, 2010.   

  

     III.       Informational Items 

a. IPP and FPP updates 

Stephanie Hunter reported that FPP has been submitted to the state.   

b. Scheduled Maintenance projects 

 B-wing boilers – received.  Arrangements and purchase orders are 

being done for the installation.  The boilers cover 80% of the campus 

except for the residence halls, SAM building, cafeteria and Wellness.  

 Concrete work behind baseball backstops – Stephanie is completing 

the bid documents.  

 Cherry Lane landscaping and sprinkler system – Shaun is in the 

process of getting a price quote.  



West Hills College Coalinga is committed to achieving student learning through the 
provision of educational, cultural, and economic development opportunities to our 
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 New monument sign – Dr. Lewallen asks for recommendations for the 

new sign at Cherry Lane/Elm and Cambridge.  Dr. Lewallen would 

like to relocate the existing sign from Cherry Lane to the Wellness 

center parking lot.   

 Fire alarm system – Shaun reported that WHCC fire alarm system is 

now being monitored by Valley Security.  

c. Wellness Center construction update – Stephanie Hunter 

 Completion – 95 % complete.  

 Fitness equipment – equipment will be moved in on November 8
th

.  

 Walk through and Punch list – starting on November 8
th

.   

 Scoreboard – being installed. 

 Gym floor – floor will be repaired and resealed after the scoreboard 

installed.   

 Aerobics room – installed this week and plan to seal at the same time 

the Gym floor is being sealed.  

 Counter tops – complete.  

 Cabinets – in progress. 

 Wellness center ceiling – in progress. 

 Landscaping – in progress.  

 Court yard falcon – scheduled to be poured this week. 

 Exterior painting – touch up needed to complete.  

 Fire road – complete.  

 Lighting – in progress. 

 Fiber – complete with the exception of the girls locker room.  

 Access control – ADT will be out tomorrow along with the door 

manufacturer.  

d. AG Facility update – Stephanie Hunter 

 Received funding from the state.  

 Wilson construction is completing paperwork, trailer location, prep 

and schedule.  Work will start in November.  

      e.    NDC Facility update  

Dr. Lewallen explained that construction work is still on hold due to the 

Firebaugh City construction standards.           

       f.    San Joaquin/Mendota/Huron centers  

Shaun reported that construction has started at San Joaquin center.    

Dr. Lewallen said he will continue communication with the City of 

Mendota and City of Huron.  

       g.   Building identification      

               Jill reported that Anne Jorgens is in the process of putting in the new  

building identification in to Datatel.    

    

IV.       Adjourn    
        Meeting adjourned at 12:05. 

        Next meeting is scheduled for November 24, 2010 in SAM A.     
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384
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Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
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  4  4  7 11
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%
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  2  0  0 0
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Board Approved (5/26/2009)‐ 

Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3
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Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

College Planning Council 
Minutes 

February 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees –  
 
Anita Bart, Ken Stoppenbrink, Richard Larson, Pedro Avila, Shaun Bailey, 
Brandon Hicks, Ron Danner, Jill Stearns, Sarah Shepard, Tom Winters, Marcel 
Hetu, Jeff Wanderer, Mark Gritton, Hillary Davis, Sandy Dagnino,  
Yohan Maeda, Lorna Davis and Willard Lewallen 
 
Dr. Lewallen reported that four WHCC students were involved in a serious single 
car accident.  No fatalities occurred.  Instructors will be contacted by Jill Stearns 
on behalf of the students with regards to attendance, etc. 
 
Dr. Lewallen shared the NDC Facilities architectural renderings which included 
views of both the inside and outside.  He noted that we will be able to remain in 
old building right up until occupancy of new building.  He reported that the 
architects have done a great job capturing the input from the facilities planning 
team. 
  
Dr. Lewallen pointed out the different look of this month’s agenda.  It includes 
the college’s mission statement.  It will be kept front and center as this is what 
should guide all planning and decision-making.  Sarah Shepard asked that the 
mission statement be added to the footer of future documents and Dr. Lewallen 
agreed to this placement change. 
 
Call to Order & Introductions – 
       
Dr. Lewallen called the meeting to order and then introduced: 

 

Don Lopez, from Fresno City College (he is in the ACCCA mentorship program 
and has been working with Dr. Lewallen); 
Brandon Hicks, M&O, newest member on CPC representing classified staff. 
 
Action Items – 
 
Approval of Minutes, December 3, 2009 meeting  
The minutes from December 3 were approved on a motion by Jill Stearns and 
seconded by Sandy Dagnino; the motion was passed with one abstention – 
Brandon Hicks. 
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Board Policies and Administrative Procedures   
Willard Lewallen 
First Reading – None at this time 
 
Dr. Lewallen noted that a number of policies and procedures will be moving 
through CPC soon.  This semester will be our first opportunity to see which 
council will deal with the specific subject matter at the first level and then make 
recommendations to CPC.   
 
Board Policies and Administrative Procedures   
Willard Lewallen 
Second Reading – None at this time 
 
Consideration of Additional Meeting Dates   
Dr. Lewallen recommended meeting twice a month instead of once a month so 
CPC can work through all agenda items.  The following dates/times were shared: 
 
Tuesday, February 23, 3pm 
Tuesday, March 23, 3pm 
Tuesday, April 27, 3pm 
Wednesday, May 19, 3pm 
 
Anita Bart asked that these dates be via videoconference.  Lorna Davis will work 
with NDC staff to reserve a room.   
 
These additional meeting dates were approved on a motion by Marcel Hetu and 
seconded by Mark Gritton, the motion passed unanimously. 
 
Consideration of DE Strategic Plan    
Dr. Lewallen reported that this item was first reviewed in the fall and not further 
changes have been made per Susan Whitener.  CPC is now being asked to take 
action to approve.   
 
Following discussion a motion to approve the DE Strategic Plan was made by 
Richard Larson and seconded by Jill Stearns, the motion passed unanimously. 
 
Consideration of Strategy to Gather Input on College Mission, Vision, and Goals 
Dr. Lewallen suggested that broader input is needed, and he would like 
something similar to the budget survey done reviewing the mission/vision/goals 
soliciting recommendations.   
 
Discussion followed with Dr. Lewallen reminding everyone that the mission is our 
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purpose at this time, the vision is what we value.   
 
A motion was made by Sarah Shepard that this concept move forward including 
follow-up and seconded by Richard Larson, the motion passed unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
INFORMATION/DISCUSSION/PRESENTATIONS 
 

Review of Outcomes – 
 

 Goals and Performance Indicators  
This item was follow-up from CPC’s last meeting in December.  Pedro 
Avila noted that indicators help us measure how well the college is 
meeting its goals measured against state benchmarks.  The state 
benchmarks were available, using success rates & looking at statewide 
retention information.  Review and discussion followed.  CPC will continue 
to review outcomes such as these, but the comprehensive analysis and 
detail will be referred to other appropriate councils for follow-up.    
 

 CCSSE 
Dr. Lewallen said 70 questions were provided to students; the data was 
then gathered and compared to other institutions across the nation.  
WHCCD continues to do well (at benchmark or above).  CPC will continue 
to review outcomes such as the CCSSE, but the comprehensive analysis 
and detail will be referred to other appropriate councils for follow-up.    
Strategies are in place and we are working on placing learning/outreach 
centers in other small communities, similar to Mendota, so community 
members can have access to education opportunities within their local 
communities.   

 
Budget Development Procedures Task Force –  
 
Dr. Lewallen shared the draft document from the Budget Development 
Procedures Task Force.  He would like to create one document where 
determination of new/replacement of faculty positions can be included as well.  
Dr. Lewallen reviewed the graphical recommendation model with committee 
members (this gives us a visual depiction of the process).  Jill Stearns would like 
to see adoption of guiding principles (overarching/framework) as part of this as 
well, things we value, etc.  Sarah Shepard said cuts should be addressed here, 
timeline constraints, look at how we can address things quicker to help minimize 
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complaints.  A calendar was also provided with WHCCD timelines/milestones 
which are statutorily driven per Ken Stoppenbrink. 
 
This item will be on our next agenda for consideration of formally adopting.   
 
Dr. Lewallen also noted that the task force wrestled with forms needed for 
requests, etc.  It was decided that another form is not needed so a sample 
worksheet was provided.  The form was created by the business office and can 
be populated with budget information and it also provides some budget history.   
 
Review of Budget Survey Results – 
 
Willard Lewallen was pleased with the number of responses and said that some 
folks really gave thought to this survey.  He created a response/analysis to every 
recommendation that was submitted.  The responses included clarification of 
misunderstandings, requests for more information, and directions for entering 
recommendations into the college’s planning processes and structures.  
 
Dr. Lewallen also added that some responses fell short.  For example, a 
recommendation such as “more grants” is difficult to address.  More information 
was needed such as suggestions of additional funding sources, ideas for a new 
grant, etc. 
 
Three of the biggest themes included: retaining furloughs (collective bargaining); 
reduce/eliminate athletics (these are FT students how would we replace these FT 
students); and more online classes needed (these have been taught by adjunct 
faculty and the numbers have been cut).  Dr. Lewallen will send out the survey 
results and his responses via email. 
 
Governor’s Proposed Budget 2010-11 – 
 
Ken attended a workshop during the first week in Jan which noted 2% growth, 
taking back cola, etc, but the governor will have a hard time doing this.  Ken said 
the district helped support categorical funds and the district is going to need to 
stop taking money from general funds for this.  Ken shared that other groups 
believe education will take a hit.  Changes may come though as PI or P2 
adjustments have not been made (May revise information).  The district is trying 
to be conservative and they have been meeting with the union representatives 
re: furloughs, cost of living/CPI index changes, etc.    
 
Dr. Lewallen is concerned about engaging in a budget development process that 
involves augmentations when it appears there will be no new resources for 2010-
11.  However, it is an important process for college planning purposes as well as 
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accreditation.  This item will be added to the next meeting agenda for further 
discussion. 
 
Student Services Program Review and Technical Assistance Site Visit – 
 
David Reynolds was unable to attend today’s meeting so this item will be carried 
over to our next meeting. 
 
OTHER ITEMS / BRIEF ANNOUNCEMENTS – 
 

Dr. Lewallen distributed copies of the WHCC governance process approved last 
May in Vizio format.  
 
NEXT MEETING 
 
As discussed and agreed upon earlier in today’s meeting CPC will also meet on: 
Tuesday, February 23, 3pm; Tuesday, March 23, 3pm; Tuesday, April 27, 3pm; 
and Wednesday, May 19, 3pm. 
 

 March 4, 2010 

 April 15, 2010 

 May 6, 2010 
 

 
ADJOURNMENT       Willard Lewallen  
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Mission Statement 

The Office of Institutional Effectiveness, Planning, and Web Services will support planning and management by providing high 
quality information to college and district office executives charged with developing and implementing policy, and to serve as a 
reliable source for comprehensive and reliable information about the institution.  

The District Office of Institutional Effectiveness, Planning, and Web Services seeks to meet the needs of the colleges by: 

 Creating linkages between strategic planning, college goals, and institutional data.  
 Provide analytical reports to assist colleges in reaching their institutional goals.  
 Provide information to colleges and departments as well as respond to inquiries from other institutions and external 

agencies.  
 Provide analytic consultation and assistance to administrative and academic units as well as to district and college 

committees.  
 Facilitating and participating in on-going and meaningful discussions of the college's purpose and performance.  
 Work with the ITS department to develop and maintain accurate, comprehensive databases to support planning and 

management decision-making.  

Follow us:    
Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  

West Hills College Lemoore - 555 College Avenue - Lemoore, CA 93245 
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Section Links  
Home Program Review Fact Book/Statistics FAQs Presentations Research Request Form Resources  
Office of Institutional Effectiveness, Planning 
(559) 934-2128  
pedroavila@ 
westhillscollege.com  

  

  

  

Research Request Form  

Before submitting a request please visit our Fact Book to see if the information you are requesting already exists. 
Depending on requests, please allow a minimum of 10 working days. All requests are subject to approval by the college dean or 
president.  

 
 

Name:(required) 

Email:(required) 

Extension:  

Department:   

(Supervisor/Dean approval required)  
Has this request been approved by your department's supervisor or dean?  

 Yes, it has been approved by supervisor/dean 
 No, I have not received approval from supervisor/dean 

Name of supervisor or dean who approved the request   

Due Date:(required)   
(Depending on request, please allow up to 10 working days) 

What is your status? 
 Faculty Member 
 Student 
 Staff  
 Administrator 

 
Other   

(required) Purpose of request; explain how you intend to use the data to improve student success or support a college or 
district goal. 
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Follow us:    
Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  

West Hills College Lemoore - 555 College Avenue - Lemoore, CA 93245 
(559)925-3000 TDD/TTY: (559)924-8065 ©2007 West Hills Community College District 

Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk  
accreditation 
administration 
campus map 
facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 

  

If you are requesting program review data please check the box below and skip all other questions.  
 Program Review Request  

Semester(s) Involved in Your Request: 

 Fall Year(s) 

 Spring Year(s) 

 Summer Year(s) 

Demographics 
 Gender  
 Age  
 Ethnicity  
 Educational Goal  
 City  
 High School 
 First-Semester Freshmen 
 Active Military 
 Military Dependent 
 Veteran

Student Outcomes 
 Success Rates 
 Retention Rates 
 Persistence Rates 
 Transfers 
 Degrees Conferred 
 Certificates Conferred 
 GPA 
 Unit Load 
 Enrollment

Student College(s) 
 District (aggregated for all locations)  
 WHC Lemoore 
 WHC Coalinga 
 NDC, Firebaugh 
 NAS, Lemoore 
 District Online (aggregated for all locations)  
 WHC Lemoore Online 
 WHC Coalinga Online

Provide additional information or special instructions:  

  

  
 
Note: All data or reports generated by the WHCCD Office of Institutional Effectiveness and Planning will be shared with the 
CIO or President.

Submit Request
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WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%



WHCCD Office of Institutional Effectiveness May 2010

Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%



WHCCD Office of Institutional Effectiveness May 2010

Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117
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Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115
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Standard IV: 
Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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WHCCD Exit Survey For Graduating Students: 2006-2009

Responses by Year and Student’s Primary Location

Year Coalinga/
NDC 

Lemoore NAS Online Total Total
Graduates
(Unduplicated) 

Participation 
%

2006 45 92 1 11 149 531 28.1%

2007 45 114 3 22 184 491 37.5%

2008 28 88 1 9 126 567 22.2%

2009 80 140 1 32 253 537 47.1%

Total 198 434 6 74 712 2,126 33.5%

Margin of Error +/- 3%
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WHC Exit Survey For Graduating Students: 2006-2009

Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)

Transfer to a university 40% 173

Both (Transfer & Work) 38% 167

Work 12% 53

Other 10% 44

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)

Both (Transfer & Work) 41% 30

Transfer to a university 32% 24

Work 16% 12

Other 11% 8

What are your plans after graduation?

Coalinga/NDC
Overall
Average

TOTAL
Respondents

(4 yrs.)

Transfer to a university 37% 72

Both(Transfer & Work) 34% 66

Work 17% 33

Other 13% 25
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Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)

Currently looking for a job 28% 104
Employed but looking for a 
new job or promotion 29% 110

Recently employed 22% 83
Other 18% 67

Conducting an internship 3% 11

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)

Employed but looking for a 
new job or promotion 37% 23

Other 25% 16

Recently employed 22% 14
Currently looking for a job 16% 10

Conducting an internship 0% 0

If you intend to seek employment upon graduating; what is 
the status of your job search?

Coalinga/NDC
Overall
Average

TOTAL
Respondents

(4 yrs.)

Currently looking for a job 41% 75

Employed but looking for a 
new job or promotion 25% 45

Recently employed 21% 38

Other 10% 18

Conducting an internship 3% 5
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Scoring

Unless otherwise noted, all of the multiple choice questions in the survey were
weighted using the scale below:

Very Satisfied = 5
Satisfied = 4
Neutral = 3
Dissatisfied = 2
Very Dissatisfied = 1
Does Not Apply = NA



4.0 – 5.0 = Satisfied →Very Satisfied
3.0 – 3.99 = Neutral → Satisfied
2.0-2.99 = Dissatisfied → Neutral

WHC Exit Survey For Graduating Students: 2006-2009

If applicable, please indicate your level of satisfaction 
with the following student programs.

Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)

Learning Communities 4.45 67
Work Experience Program 4.37 67
SSS 4.30 57
Veterans Program 4.28 72
Active Military Program 4.28 40
DSP&S 4.25 52
EOPS 4.23 108
CalWorks 4.11 47
CAMP 4.02 42
Athletics 3.81 42

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)

Veterans Program 4.80 10
Active Military Program 4.67 12
Athletics 4.50 4
DSP&S 4.50 6
Work Experience Program 4.50 8
Learning Communities 4.44 9
EOPS 4.40 10
CalWorks 4.33 3
CAMP 4.33 3
SSS 4.25 8

Coalinga/NDC
Overall
Average

TOTAL
Respondents

(4 yrs.)

EOPS 4.49 178
Work Experience Program 4.40 171
CAMP 4.18 166
SSS 4.10 170
Athletics 4.05 161
CalWorks 4.00 165
Learning Communities 3.93 159
DSP&S 3.75 163
Veterans Program 3.32 158
Active Military Program 3.24 158
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4.0 – 5.0 = Satisfied →Very Satisfied
3.0 – 3.99 = Neutral → Satisfied
2.0-2.99 = Dissatisfied → Neutral

Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)

Admissions/Registration 4.31 418
Financial aid 4.31 326
Counseling/Advising 4.30 419
College Orientation 4.26 320
Placement Testing 4.21 332
Residence Halls 4.14 97
Career Center/Job 
Placement 3.87 158
Cafeteria/Food services 3.45 213

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)

Counseling/Advising 4.55 67
College Orientation 4.50 48
Admissions/Registration 4.46 72
Financial aid 4.36 45
Residence Halls 4.33 6
Placement Testing 4.32 47
Cafeteria/Food services 4.20 15
Career Center/Job 
Placement 3.91 11

If applicable, please indicate your level of satisfaction 
with the following student services. 

Coalinga/NDC
Overall
Average

TOTAL
Respondents

(4 yrs.)

Counseling/Advising 4.42 187
Admissions/Registration 4.21 188
Financial aid 4.18 187
Placement Testing 4.06 178
College Orientation 4.13 182
Career Center/Job 
Placement 3.79 168
Residence Halls 3.57 171
Cafeteria/Food services 3.41 174



4.0 – 5.0 = Satisfied →Very Satisfied
3.0 – 3.99 = Neutral → Satisfied
2.0-2.99 = Dissatisfied → Neutral

WHC Exit Survey For Graduating Students: 2006-2009

Coalinga/NDC
Overall 
Average

TOTAL
Respondents

(4 yrs.)

Student Email 4.33 194

Online Courses 4.26 188

Classrooms 4.25 193

Computer Labs 4.14 193

Library 4.14 196

Campus Technology 4.04 185

Study Rooms/Areas on Campus 3.96 185

Bookstore 3.95 193

Tutoring 3.92 185

Child Care 3.87 173

Parking Lots 3.53 194

Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)

Library 4.58 417

Classrooms 4.58 419

Computer Labs 4.55 387

Campus Technology 4.52 394

Online Courses 4.37 384

Study Rooms/Areas on Campus 4.35 350

Student Email 4.34 423

Child Care 4.19 79

Bookstore 4.19 427

Parking Lots 4.17 417

Tutoring 4.16 178

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)

Online Courses 4.69 72

Classrooms 4.50 48

Library 4.49 49

Computer Labs 4.42 38

Student Email 4.37 71

Campus Technology 4.34 47
Study Rooms/Areas on 
Campus 4.27 33

Tutoring 4.27 11

Parking Lots 4.26 54

Bookstore 4.21 67

Child Care 3.40 5

If applicable, rate your satisfaction of the following 
student resources.
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4.0 – 5.0 = Satisfied →Very Satisfied
3.0 – 3.99 = Neutral → Satisfied
2.0-2.99 = Dissatisfied → Neutral

Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)
College reputation amongst 
students and the community 4.33 395
Campus Safety/Security 4.29 408
Cultural Activities 4.10 312
Student Social Life 3.95 332

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)
Campus Safety/Security 4.32 47
College reputation amongst 
students and the community 4.26 54
Student Social Life 4.12 25
Cultural Activities 4.10 30

Please rate your satisfaction regarding the college 
environment in the following areas. 

Coalinga/NDC
Overall
Average

TOTAL
Respondents

(4 yrs.)
Campus Safety/Security 4.04 194
College reputation amongst 
students and the community 4.03 188
Student Social Life 3.94 188
Cultural Activities 3.87 187
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4.0 – 5.0 = Satisfied →Very Satisfied
3.0 – 3.99 = Neutral → Satisfied
2.0-2.99 = Dissatisfied → Neutral

Lemoore/NAS
Overall
Average

TOTAL
Respondents

(4 yrs.)

Your overall experience at WHC 4.59 425

Your overall experience in your area of study 4.47 430

Quality of instruction in your area of study 4.44 429

Availability of faculty to answer questions 
outside of the classroom 4.38 423

Types of degrees and certificates offered 4.31 429

Content offered in your area of study 4.30 426

Courses offered at times convenient to you 4.17 429

Online
Overall
Average

TOTAL
Respondents

(4 yrs.)

Your overall experience in your area of study 4.58 71

Your overall experience at WHC 4.56 70

Quality of instruction in your area of study 4.49 72

Availability of faculty to answer questions 
outside of the classroom 4.46 69

Courses offered at times convenient to you 4.39 72

Content offered in your area of study 4.32 71

Types of degrees and certificates offered 4.29 72

Please rate the following areas regarding instruction.

Coalinga/NDC

Overall
Average

TOTAL
Respondents

(4 yrs.)

Your overall experience at WHC 4.41 191

Your overall experience in your area of 
study 4.33 193

Availability of faculty to answer questions 
outside of the classroom 4.25 192

Quality of instruction in your area of study 4.24 192

Types of degrees and certificates offered 4.09 194

Content offered in your area of study 4.03 189

Courses offered at times convenient to you 4.02 193



WHCC Coalinga – Degree Level Student Learning Outcome and (Core Competencies in bold) 
 
I. Critical Thinking, Problem Solving, and Creative Thinking 
Students will demonstrate the ability to collect information in response to a question or 
problem; analyze and draw valid conclusions from statements, images, data, and other forms of 
evidence; and assess the implications and consequences of conclusions. 
 
II. Communication 
Students will demonstrate effective communication skills in reading, writing, listening, speaking 
and communicating in different formats. 
 
III. Quantitative Analysis and Scientific Reasoning 
Students will be able to: analyze, estimate, use, and evaluate quantitative information using 
words, data, graphs, and symbols; and apply the scientific method to questions regarding 
observable natural, physical and social phenomena. 
 
IV. Social, Cultural, Environmental and Aesthetic Perspectives 
Students will be able to demonstrate knowledge of significant social, cultural, environmental 
and aesthetic perspectives. 
 
V. Information, Technology and Media Literacy 
Students will be able to locate, evaluate, synthesize and use multiple forms of information, 
data, media, and technology. 
 
VI. Personal, Academic, and Career Development 
Students will be able to assess their own knowledge, skills, and abilities, set personal, 
educational, and career goals, work independently and in group settings, identify, and practice 
lifestyle choices that promote self reliance and physical, mental, and social health. 
 

VII. Other 
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WEST HILLS COLLEGE COALINGA 
COURSE OUTLINE OF RECORD PACKET 

 
FACULTY ORIGINATOR:  0T 
DATE:  0T 

NEW COURSE PROPOSAL COURSE REVISION 
 
CHECKLIST:  (check all that apply) 
 Course Revision Form 
 New Course Proposal 
 Course Outline 
 Learning Resources Statement 
 Distance Education Statement 
 Adopted Textbook Form 
 Prerequisite Form A 
 Prerequisite Form B 
 Limitations on Enrollment Form C 
 
MIS DATA: (Administrative Use Only) 
 TOP Code:  0T 
 Credit Status:   
 Basic Skills Status:   
 SAM Code:   
 Prior to College Level:   
 Noncredit Category: 
 Funding Agency Category: 
 
ROUTING:  (must be filled out prior to agenda submission) 
 Originating faculty:  0T    Date:  0T 
 Comments:  0T 
 
 Curriculum Representative:  0T   Date:  0T 
 Comments:  0T 
 
 Technical Review:  0T    Date:  0T 
 Comments:  0T 
 
 Chief Instructional Officer:  0T   Date:  0T 
 Comments:  0T 
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COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
NEW COURSE PROPOSAL (use for new courses only)  
 
Units:        Semester Lecture Hrs:        Semester Lab Hrs:        
Transferability (attach evidence): CSU UC 
   
New Major? Yes No 

If yes, state the new major: 0T 
   
Intended for Transfer? Yes (complete next row) No 

Transfer Elective Transfer General Education Transfer Major Requirement 
   
Associate Degree? Yes (complete next row) No 

AA/AS Elective AA/AS General Education AA/AS Major Requirement 
   
Certificate Program? Yes No 

If yes, state the certificate: 0T 
  
Room Space Requirements: 0T 
Staff Requirements: 0T 
Equipment Requirements: 0T 
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COURSE OUTLINE (use for all courses) 
 
UNITS:        Semester Lecture Hrs:        Semester Lab Hrs:        
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 0T No 
Materials Fee:  $       Description: 
 

1. Course/Catalog Description 
 
 

2. Prerequisites 
 
 

3. Corequisites 
 
 

4. Advisories 
 

 
5. Enrollment Limitations 

 
 

6. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to meet the following objectives: 
 
 

7. Course Content (Instructional topics or units) 
 
 

8. Lab Content (For courses with lab hours only) 
 
 

9. Methods of Instruction (Instructor initiated learning strategies) 
 
 

10. Out of Class Assignments 
 
 

11. Methods of Evaluation (Measurements of student achievement) 
 

 
12. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
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13. Critical Thinking Assignment (Use detail and state in cognitive terms) 
 

 
14. Writing Assignments/Proficiency Demonstration 

 
 



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
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LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



COURSE PREFIX and NUMBER:  Click here to enter text. 
COURSE TITLE:  Click here to enter text. 
INSTRUCTIONAL AREA:  Choose an item. 
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TEXTBOOK FORM (use for all courses) 
 
All transfer-level courses are required 1) to have an 11 or higher readability and 2) be no more than five years old. 
All textbooks must have readability statistics attached. 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
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Course Outline of Record Approval (required) 
 

Originating Faculty Date 

Instructional Area Representative Date 

WHCC Chief Instructional Officer Date 

WHCC Articulation Officer (transfer courses only) Date 

Associate Vice Chancellor of Educational Planning Date 

WHCC Curriculum Chair Date 

WHCCD Board of Trustees Date 
 
 



 

Financial Aid 
  

Previous Page 
Section Links  
FA Home Frequently Asked Questions Forms Grants Loans Links Online Application Staff Work Study 1098-T FAQs 
Collections Letter Notice  
Financial Aid Office 
300 Cherry Lane  
Coalinga, CA 93210  
559-934-2310  

 Work-Study 

Follow us:    
 

 

Quick Links

The Federal Work-Study (FWS) program is a campus-based program because it is administered directly by 
the financial aid office at each participating school. FWS provides part-time jobs for undergraduate and 
graduate students with financial need, allowing them to earn money to help pay education expenses. FWS 
can be used as a means to build a substantial resume in preparation for a job after graduation. The program 
encourages community service work and work related to the student’s course of study. At West Hills 
College, students are normally placed in a position related to their major course of study.  

At West Hills College you will be paid by the hour in monthly disbursements. No FWS student may be paid 
by commission or fee. Students are limited to 19 hours a week, but can work up to 40 hours during 
Christmas break, spring break, and summer months. Wages for the program are equal to minimum wage 
unless the position has a higher paying salary such as tutors, instructional aids, and van drivers.  

The amount you earn cannot exceed your total FWS award. When assigning work hours, the FWS 
coordinator and your employer will consider your award amount, your class schedule, and your academic 
progress.  

How much you are eligible to receive depends on your financial need, the amount of other aid you receive, 
and the availability of funds at your school. Unlike the PELL Grant, which provides funds to every eligible 
student, the campus-based programs provide a certain amount of funds for each participating school to 
administer each year. When all the money for the FWS program has been allocated, no more awards will be 
made. 

Make sure you apply for federal student aid as early as you can. Each school sets its own deadlines for 
campus-based funds, and those deadlines are usually earlier than the Department of Education’s deadline 
for filing a FAFSA. 

If you have any questions, please contact:  

Hillary Davis 
Work Study Coordinator  
Phone: (559) 934-2301 
Toll Free Number: 1-800-266-1114 ext 2301 
hillarydavis@westhillscollege.com 
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SSSuuucccccceeessssss   aaannnddd   

RRReeettteeennntttiiiooonnn   WWWooorrrkkkssshhhooopppsss 

 
Sponsored by the Basic Skills Initiative 

For more information, please contact: 

 

Associate Dean of Student Learning 

Raquel Rodriguez 

559-934-2218 

 

Time Management 

TBA 

By: Marcel Hetu 

Making your way  

through College 

Firebaugh Room 7 

2/11/09 

12:00pm 

By: Martha Rodriguez 

Reduce Math Anxiety 

Coalinga Room E1 

Firebaugh Room 35 

3/4/09 

12:00pm 

By: Arkady Hanjiev 

PowerPoint for Beginners 

Coalinga Room E1 

Firebaugh Room 35 

2/19/09 

12:00pm 

By: Javier Cazares 

Making your way  

through College 

Coalinga Room EH 

2/11/09 

12:00pm 

By: Sandy McGlothlin 

Advanced Research 

Coalinga Room B2 

3/18/09 

12:00pm 

By: Matt Magnuson 

Study Skills Workshop 

Firebaugh Room 7 

2/18/09 

12:00pm 

By: Marlese Roton 

Scheduling your Classes 

Coalinga Room B3 

2/24/09 

3:00pm 

Firebaugh Room 31 

2/26/09 

3:00pm 

By: Bobbi Boettiger 



2B.65 Film Festival Schedule, 2009-2010 
 
Please see oversized poster in the team room. 
 
Thursdays, 5-7 PM, Everett Hall 
 
February 19 Bigger, Stronger Faster 
February 26 Man on Wire 
March 12 Encounter Point 
March 26 Up the Yangtze 
April 2  Best in Show 
April 16 I.O.U.S.A 
April 23 Flow: For the Love of Water 
May 7  American Teen 









































































































































































































EXHIBIT “A” EVALUATION FORMS 
West Hills Community College District 
Team Evaluation of Counseling Faculty 

 
Counselor: ____________________________________________ 
 
Date:          ____________________________________________ 
 
Your honest and thoughtful answers will provide useful information to the above named 
counselor.  Please respond to the following statements based on your observations. 
 
Grade the counselor according to what best describes your feelings on the following statements 
with “A” being superior, “B” satisfactory and “C” needs improvement.  If you cannot respond 
to a certain statement, circle “NA”. 
 

1. Counselor is available during scheduled appointment hours. 
A            B            C            NA 

 
2. Counselor showed genuine interest and concern. 

A            B            C            NA 
 

3. Counselor listened carefully to what the student had to say. 
A            B            C            NA 

 
4. Counselor made the student feel comfortable and at ease. 

A            B            C            NA 
 

5. Counselor showed respect for the student, their opinion and their circumstances. 
A            B            C            NA 

 
6. Counselor communicated effectively with the student. 

A            B            C            NA 
 

7. Counselor provided information about specific services, programs and courses. 
A            B            C            NA 

 
8. Counselor provided information about career/vocational programs offered at the college. 

A            B            C            NA 
 

9. Counselor provided information about courses and programs of study at four-year 
colleges and universities. 
A            B            C            NA 

 
10. Counselor provided accurate information. 

A            B            C             NA 
Team Evaluation of Counseling Faculty 
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11. Counselor helped the student achieve a clear understanding of his/her educational goals. 
A            B            C            NA 

 
12. The counselor made certain the student understood all important material before leaving 

the appointment. 
A            B            C            NA 

 
 
 
Additional Comments: 
         

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
EXHIBIT “A” EVALUATION FORMS 
West Hills Community College District 

Student Evaluation of Counseling Faculty 
 
Counselor: ____________________________________________ 
 
Date:          ____________________________________________ 
 
Your honest and thoughtful answers will provide useful information to your counselor.  Please 
respond to the following statements based on your experiences with the above named counselor.   
 
Grade the counselor according to what best describes your feelings on the following statements 
with “A” being superior, “B” satisfactory and “C” needs improvement.  If you cannot respond 
to a certain statement, circle “NA”. 
 

1. Counselor is available during scheduled appointment hours. 
A            B            C            NA 

 
2. Counselor showed genuine interest and concern. 

A            B            C            NA 
 

3. Counselor listened carefully to what you had to say. 
A            B            C            NA 

 
4. Counselor made you feel comfortable and at ease. 

A            B            C            NA 
 

5. Counselor showed respect for you, and your opinion and your circumstances. 
A            B            C            NA 

 
6. Counselor communicated effectively with you. 

A            B            C            NA 
 

7. Counselor provided information about specific services, programs and courses that you 
asked about. 
A            B            C            NA 

 
8. Counselor provided information about career/vocational programs offered at the college. 

A            B            C            NA 
 

9. Counselor provided information about courses and programs of study at four-year 
colleges and universities. 
A            B            C            NA 

 
 



Student Evaluation of Counseling Faculty 
Page 2  
 

10. Counselor helped you achieve a clear understanding of your educational goals at West 
Hills College. 
A            B            C             NA 

 
11. Counselor helped you plan your program consistent with your educational/career goals. 

A            B            C            NA 
 

12. I would return to this counselor for further assistance. 
A            B            C            NA 
 

 
Additional Comments: 
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Introduction 
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Introduction  
 
  The curriculum is the major statement any institution makes about 

itself, about what it can contribute to the intellectual development 
of students, about what it thinks is important in its teaching service 
to society.  (The Carnegie Foundation for the Advancement of Teaching, 1979, p. 
18.) 

 
AB 1725, the community college reform bill, assigns to faculty the "primary responsibility for 
making recommendations in the areas of curriculum and academic standards."  The West Hills 
College Coalinga Curriculum / General Education Committee has gladly accepted this charge.   
We hope this handbook will be helpful to faculty, staff and administrators.  Special thanks go to 
Fullerton College for their Curriculum Handbook from which we "lifted" many ideas and pages! 
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Committee Functions 
 
The function of the West Hills College Coalinga Curriculum/General Education Committee is: 
 
 1. To review and to recommend action on existing curricula. 
 
 2. To review and to recommend action on proposed curricula. 
 
 3. To encourage and to recommend development of new curricula. 
 
 4. To request, consider and respond to reports from various college groups whose 

work bears directly on the curriculum. 
 
 5. To disseminate curricular information and curricular recommendations to the 

faculty, to the administration and to the Board of Trustees. 
 
 6. To implement state mandated regulations or policies that affect curriculum. 
 
 7. To recommend Associate in Arts Degree requirements to the administration and 

Board of Trustees. 
 
 8. To recommend additions, deletions and modifications in general education 

patterns for Associate in Arts degree, the California State University General 
Education -- Breadth Requirements and the Intersegmental General Education 
Transfer Curriculum (IGETC) 

 
Committee Organization 
 
The West Hills College Coalinga Curriculum/General Education Committee has been through 
several evolutionary changes.  In October 2003, the committee was reorganized into separate 
curriculum committees (WHCC and WHCL) approved by the Academic Senate and the Board of 
Trustees.  
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Committee Composition 
 
Voting Members 
       Faculty Chair 
        Chief Instructional Officer Co-Chair 
        One representative from each instructional area (a total of six) 
        Articulation Officer 
        Student Representative 
 
Non-Voting Members 
       Deans of Student Learning 
        CSEA Representative 
 
At-Large Non-Voting Members 
         District Instructional Services Manager 
         District Director of Enrollment Services 
         District Dean of Learning Resources 
          
      
 
       

Elected Members 
 Faculty Chair: Elected in the spring semester by Faculty Senate, two (2) year term  
 (2004-2006) 
 
 Faculty Vice Co-Chair (elected from department representatives) 
 
 Learning Center/Instructional Areas: Six (6), elected by Faculty Senate in the spring 

semester, three (2) year term.* 
 
 Student 
 
 * The election schedule for the Department Representatives to be held in the spring  
  semester for year terms is as follows: 

• Social Sciences/Public Service  2004-06 
• Arts & Letters    2004-06 
• Non Teaching Faculty   2004-06 
• Science/ Math/Health & PE  2004-06 
• Ag/Bus/CIS/CWEE   2004-06 
• Allied Health    2004-06 
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West Hills College Coalinga - Curriculum/General Education  
Committee Membership 
 
Repealed 
 
Meeting Schedule and Time 
 
Repealed 
 
What Goes to the Curriculum Committee? 
 
 1. New Degree Programs 

 2. New Certificate Programs 

 3. New Courses 

 4. Pilot "Special Topics" Courses 

 5. Deletion of Courses/Programs 

 6. Changes in Courses 

  a. catalog description 

  b. course outline 

  c. repeatability 

  d. lecture/lab hours 

  e. grading/credit/no credit option 

  f.  course title * 

  g.   course prefix * 

  h. course number * 

  i. course units * 

  j. transferability * 
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* Faculty wishing to change any of these five course characteristics must seek approval 

from the WHCL Curriculum Committee (approved by the District 

Curriculum Committee, August 2004) 

 7. Changes in Programs 

 8. On-going 5-year  curriculum review. 

 9. A request for a new course to be included in the WHCC general education 
requirements for the AA. 

 10. Request for any change in the WHCC associate degree graduate requirements.
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What is Handled Administratively? 

Datatel Course Master Database Form Information  

  concurrent enrollment requirement 

  cross listing 

  class size 

  wait list number 

  budget code 

  WSCH hours (hourly configuration by week) 

  instructor hours 

  materials fee 

  course transfer code 

  general education code for WHC/CSU/UC/IGETC 

  TOPS code 

  SAM code 

  static course number 

  type class 

  attendance code 

 



 

 

Section 2: 

The Process 
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 How to Get Through the Process Effectively: 
 An Overview 
 
 Consult!     Consult!     Consult! 
 
This discussion stage is the most important and most time consuming. However, discussion at 
this stage resolves any problems or differences at the formative stage which saves extensive 
modification or denial of the course. 

 1. Answer these questions before you begin writing the course outline: 

  a. Instructional Area:  Who can or will teach this course? 

  b. Instructional Administrator:  Don't reinvent the wheel! Is there already an existing 

course on campus? in the district? 

  c. Articulation Officer: Will this course transfer to a four-year college/university? If 

so, as part of a major, general education, elective...?  

  d. Curriculum Committee Representative: Which forms do I need? How do I fill 
them out properly?  See Checklist of Required Forms, page 3.1. 

 2. Outline of Record (Course Outline): How to write a course outline that meets the Title 
5 regulations mandated by the State of California? See Section 3. 

 3. A uniform and complete packet: See your instructional area’s Curriculum Committee 
representative and faculty can access the forms on Blackboard through the West Hills 
College website at www.westhillscollege.com. 

 4. Request approval from: 
  a. Your discipline/department, 
  b. Another West Hills College Coalinga instructional area? 
  c. The WHCC Curriculum/General Education Committee? 
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Mission Statement 
In reviewing courses and programs, the committee will be guided by the following criteria as 
published by the State Chancellor's office. (Curriculum Standards Handbook, California 
Community Colleges, Chancellor's office, 1992.) 
 

1. Appropriateness to the Mission 
 The objectives of the proposed program, as stated in the Application for a New Program, or 

of the proposed course, as defined in the Course Outline of Record, are consistent with the 
mission of the Community Colleges as formulated in the California Education Code Section 
66701 (from AB 1725).  This criterion supports the recently clarified mission statement of 
AB 1725; the requirement of the California Post Secondary Education Commission that 
new programs be consistent with the delineation of functions between the three segments; 
clarifies the requirement of Title 5, Section 55130(b)(5) that new programs be "appropriate 
to the objectives and conditions of higher education and community college education in 
California..."; and, finally, makes explicit the basis for Title 5, Section 55180, which 
prohibits for state apportionment purposes, the offering of courses that are primarily 
avocational.   

 
 Reference:  AB 1725, Title 5, Section 55130(b)(5); Title 5 , Section 55180; CPEC Guiding 

Principle #3. 
 
 The California Education Code Section 66701 (from AB 1725) adopts the following 

priorities within the mission of the community college: 
 1. Transfer and vocational education are the primary mission. 
 2. Remedial instruction. English as a Second Language and student support services are 

essential and important functions. 
 3. Adult noncredit education is essential and important. 
 4. Community services as district funds permit. 
 

2. Need 
 There must be a documented need for a program or course designed to fulfill the objectives 

stated in the Application for A New Program or in the Outline of Record. Need may be 
demonstrated by student demand data, transfer agreements and/or labor market information, 
as appropriate, including statistical data, employer surveys, and trend analyses. (Need may 
be documented differently depending upon whether the program is designed to meet long-
term educational needs.)  Some examples of recent need-based programs approved by the 
Coalinga Curriculum Committee is the Psychiatric Technician Program, Certified Nurses 
Assistant and the Hospital Police Officer Training. 

 
  This criterion is required by California statute and federal statute as well as 

by CPEC. Indeed, lack of sufficient rigor in this matter has been the basis of 
the criticisms leveled against current approval procedures by the Auditor 
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General and by CPEC over a number of years. The issue here is two-fold: (a) 
to assure students who use their time to successfully complete community 
college programs that the promised job opportunities and transfer "slots" will 
indeed be open to them; and (b) to assure the most efficient use of scarce 
education dollars, preventing duplication of services between colleges. 

 
  Reference:  Education Code, Section 78015, Title 5, Section 55130(b)(6): 

Federal Carl D. Perkins Vocational Education Act. PL 98-524; CPEC 
Guiding Principles #1, #2, and #4.  

 

3. Quality of Design 

 Course: (a) The course has objectives whose fulfillment is capable of demonstration and  (b) 
the course is appropriately designed to enable students to demonstrate that they have met 
these objectives. That is, each of the course specifications contained in the Course Outline 
of Record, i.e., the scope and content, the instructional environment, the materials, 
assignments, methods of instruction and evaluation, taken together, would normally be 
sufficient to enable students to meet the objectives of the course, if they are adequately 
prepared upon entry to the course to complete all of the assigned work to the satisfaction of 
the instructor. 

 
 Program: (a) The program has objectives whose fulfillment is capable of demonstration and  

(b) the program is appropriately designed to enable students to meet these objectives. That 
is the program requirements include all courses necessary to meet the specified objectives, 
offered in appropriate sequence, and at the appropriate level; and the college has available 
qualified faculty and adequate facilities, equipment, library resources and other instructional 
support services to support the courses required by the program and to offer each of them at 
least once every two years. 

 
  This criterion provides the general principle in terms of which the Board's 

recently implemented new regulations on Academic Standards can be related 
to state approval determinations, fulfills the CPEC requirement that new 
programs "be of the highest possible quality," and assures consistency with 
the accreditation standards on educational programs of the Western 
Association of Schools and Colleges (WASC). The underlying approval issue 
is to provide for consistency of quality in similar programs across districts 
and assure students attracted to a given college by its advertised programs, 
colleges accepting transfer students from these programs, and employers 
hiring graduates of these programs, that the programs are in fact designed as 
effectively as possible to achieve their avowed objectives. 

 
Reference:  Title 5, Sections 55002 and 55805.5; CPEC Guiding Principle #6; the 
WASC Accreditation Standard #2A. 
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4. Feasibility for the College 

 The proposed program or course can be initiated and maintained without jeopardizing the 
fiscal stability or curricular balance of the college, as indicated by the annual master plan 
submitted by the college, and/or supplementary fiscal and programmatic data, where 
needed. 

 
  Current law requires the Chancellor's Office to judge the adequacy of the 

colleges resources for presenting proposed programs with respect of "library 
resources... facilities and equipment... financial support and availability of 
faculty." [Title 5, Section 55130(b)(7)] To fulfill this mandate, current 
procedures require submission of information on each of these matters, 
projection of proposed programs in the college master plan, and certification 
by the Chief Executive Officer of the college whose signature on a new 
program application for that college, affirms that  "... all factors, taken as a 
whole, support establishment and maintenance of the proposed educational 
program." In addition to assuring that a college can in fact implement the 
program as proposed, the Chancellor's Office must support the maintenance 
of the accreditation standard regarding the overall balance of the curriculum. 

 
  Reference:  Title 5, Section 55130(b)(7); CPEC Guiding Principle #5; the 

WASC Accreditation Standard #2A on Educational Programs, #3 on 
Institutional Staff, #7 on Physical Resources, and #8 on Financial Resource.
  

 

5. Compliance 

 The program or course is in accord with other applicable state and federal laws including, 
where relevant, the requirements of special funding provisions and/or of licensing bodies. 

 
  In addition to assuring compliance with the laws specifically cited above, the 

Chancellor's Office has the general responsibility to enforce, in its approval 
functions as in all others, the minimum standards defined in Title 5 as well as 
any other regulations or Board policies which may be adopted. In addition, 
there are laws applying only to particular types of programs or courses, such 
as the federal Carl D. Perkins Vocational Education Act, or state 
apprenticeship or licensing provisions, or the provisions for accommodating 
the disabled, which the Chancellor's Office must either enforce or take into 
account in approving new courses and programs. 

 
  Reference:  Title 5, Chapter 1 on Minimum Standards and other laws as 

applicable. 
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Guidelines for Developing Course Outlines in Accordance 
With Title 5 Requirements 
 
What Kind of Course Is It? 
 
In July, 1987, the Chancellor's Office issued instructions for colleges to use in developing the 
procedures for certifying courses.  WHCC courses are subject to an audit to determine if they 
have been performed in accordance with certifying procedures and that the resulting 
classifications are in keeping with the revision to Title 5 Section 55002 and 55805.5.  Beginning 
with the 1988-89 catalog, courses are listed in one of the following categories: 

  Credit courses applicable to the AA degree 

  Credit courses not applicable to the AA degree 

  * Non credit courses 

  * Community services courses  

All categories with the exception of community service require an approved course outline.  The 
course outline is the basis for approving the course initially, and thereafter provides the basis for 
the content of the instructor's syllabus. 
 
• Note: These categories are offered through Adult Education, The Business Development 

Center or Community Services. 
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Section 3: 

Forms: It’s Not As Bad As It Looks! 
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Repealed – please consult www.westhillscollege.com/coalinga/academics/curriculum for 
more information 

 
 
 
 
 
 
 
 
 
 

http://www.westhillscollege.com/coalinga/academics/curriculum
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Section 4: 

Model District Policy  
Prerequisites, Corequisites, 

Advisories and Limitations on 
Enrollment
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West Hills Community College District Policy 
Prerequisites, Corequisites, Advisories and Limitations on Enrollment 

 
The West Hills Community College District adopts the following policy in order to 
provide for the establishing, reviewing and challenging of prerequisites, corequisites, 
advisories, and limitations on enrollment in a manner consistent with law and good 
practice.  The board recognizes that, if these prerequisites, corequisites, advisories, and 
limitations are established unnecessarily or inappropriately, they constitute unjustifiable 
obstacles to student access and success and, therefore, the board adopts this policy which 
calls for caution and careful scrutiny in establishing them.  Nonetheless, the board also 
recognizes that it is as important to have prerequisites in place where they are a vital 
factor in maintaining academic standards as it is to avoid establishing prerequisites where 
they are not needed.  For these reasons, the board has sought to establish a policy that fosters 
the appropriate balance between these two concerns. 
 
I. College Policies and Procedures 
 A. Information in the Catalog and Schedule of Classes 

The college shall provide the following explanations both in the college 
catalog and in the schedule of classes: 

 
1. Definitions of prerequisites, corequisites, and limitations on 

enrollment including the differences among them and the specific 
prerequisites, corequisites, and limitations on enrollment which have 
been established. (See Definitions Section of Curriculum Handbook for 
definitions of Prerequisites, Corequisites, and Strongly Recommended 
Preparation.) 

 
2. Procedures for a student to challenge prerequisites, corequisites, and 

limitations on enrollment and circumstances under which a student is 
encouraged to make such a challenge. The information about 
challenges must include, at a minimum, the specific process including 
any deadlines, the various types of challenges that are established in 
law, and any additional types of challenges permitted by the college. 
(See Prerequisite/Corequisite Challenge Form.) 

 
3. Definitions of advisories on recommended preparation, the right of a 

student to choose to take a course without meeting the advisory, and 
circumstances under which a student is encouraged to exercise that 
right. (Note: West Hills Community College District uses the term 
“Strongly Recommended Preparation” for advisories on 
recommended preparation. See Definitions Section of Curriculum 
Handbook for definitions of Prerequisites, Corequisites, and Strongly 
Recommended Preparation.) 

 
 

B. Challenge Process 
The college shall establish a process by which any student who does not meet a 
prerequisite or corequisite or who is not permitted to enroll due to a limitation on 
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enrollment but who provides satisfactory evidence.  Students may seek entry into 
the class as follows (See Prerequisite/Corequisite Challenge Form.): 
 

1. If space is available in a course when a student files a challenge to 
the prerequisite or corequisite, the district shall reserve a seat for 
the student and resolve the challenge within five (5) working days.  
If the challenge is upheld or the district fails to resolve the 
challenge within the five (5) working-day periods, the student shall 
be allowed to enroll in the course.  If no space is available in the 
course when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term and, if the 
challenge is upheld, the student shall be permitted to enroll if space 
is available when the student registers for that subsequent term. 

 
2. Grounds for challenge shall include the following: 

a. Those grounds for challenge specified in Section 55201(e) of 
Title 5. 

b. The student seeks to enroll and has not been allowed to 
enroll due to a limitation on enrollment established for a 
course that involves intercollegiate competition or public 
performance, or one or more of the courses for which 
enrollment has been limited to a cohort of students.  The 
student shall be allowed to enroll in such a course if 
otherwise he or she would be delayed by a semester or 
more in attaining the degree or certificate specified in his or 
her Student Educational Plan. 

c. The student seeks to enroll in a course which has a prerequisite 
established to protect health and safety, and the student 
demonstrates that he or she does not pose a threat to himself or 
herself or others.  If the student has a disability, the college must 
establish that there is no accommodation available that would 
protect the health and safety and permit the student to enroll 
without undue cost to the district. 

 
3. The college shall formally establish a challenge process including: 

a. Who makes the determination of whether the challenge is 
valid. For challenges concerning academic qualifications, 
the initial determination should be made by a counseling 
staff person who is  knowledgeable about evaluating 
transcripts, assessment scores, etc. or records from West 
Hills College, or any other post-secondary institution to 
evaluate the prerequisite challenge; 

 
b. The possibility of appeal exists if the validity of the 

challenge is determined by one person and not a committee, 
there must be an opportunity to appeal. 
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c. The student has the obligation to provide satisfactory 
evidence that the challenge should be upheld.  However, 
where facts essential to a determination of whether the 
student's challenge should be upheld are or ought to be in 
the college's own records, then the college has the 
obligation to produce that information. 

 
C. Curriculum Review Process 
The curriculum review process shall at a minimum be in accordance with all of 
the following (See Prerequisite Approval Process in Curriculum Handbook): 
 

1. Establish a curriculum committee and its membership in a manner 
that is mutually agreeable to the college administration and the 
academic senate. 

 
2. Establish prerequisites, corequisites, and advisories on 

recommended preparation (advisories) only upon the 
recommendation of the academic senate except that the academic 
senate may delegate this task to the curriculum committee without 
forfeiting its rights or responsibilities under Sections 53200-53204 
of Title 5.  Certain limitations on enrollment must be established in 
the same manner.  

 
3. Establish prerequisites, corequisites, advisories on recommended 

preparation, and limitations on enrollment only if: 
a. The faculty in the discipline or, if the college has no faculty 

member in the discipline, the faculty in the department do 
all of the following (Note: The involvement of the discipline 
faculty will be documented by having a discipline sign-off 
on each curriculum proposal). 
(1) Approve the course; and, 
 
(2) As a separate action, approve any prerequisite or 

corequisite, only if: 
 

(A) The prerequisite or corequisite is an 
appropriate and rational measure of a 
student's readiness to enter the course or 
program as demonstrated by a content 
review including, at a minimum, all of the 
following: 

 
            i. involvement of faculty with 

appropriate expertise; 
 

ii. consideration of course objectives set 
by relevant departments(s).  The 
curriculum review process should be 
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done in a manner that is in 
accordance with accreditation 
standards; 

 
iii. be based on a detailed course 

syllabus and outline of record, tests, 
related instructional materials, course 
format, type and number of 
examinations, and grading criteria; 

 
iv. specification of the body of 

knowledge and/or skills which are 
deemed necessary at entry and/or 
concurrent with enrollment; 

 
v. identification and review of the 

prerequisite or corequisite which 
develops the body of knowledge 
and/or measures skills identified 
under iv; 

 
vi. matching of the knowledge and skills 

in the targeted course (identified 
under iv.) and those developed or 
measured by the prerequisite or 
corequisite (i.e., the course or 
assessment identified under v.) (See 
Form B – Content Review Form); 
and 

 
vii. maintain documentation that the 

above steps were taken. (Note: The 
above steps will be documented in 
the College’s policy on content 
review and the results will be 
documented by listing the 
prerequisite skills in a separate 
section in the course outline of 
record.) 

 
(B) The prerequisite or corequisite meets the 

scrutiny specified in one of the following:  
II.A.1.a through II.A.1.g and specifies which 
(See Forms B-E). 

 
(3) Approve any limitation on enrollment that is being 

established for an honors course or section, for a 
course that includes intercollegiate competition or 
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public performance, or so that a cohort of students 
will be enrolled in two or more courses, and, in 
separate action, specify which. (Note: The 
Curriculum Committee must identify all such 
limitations and approve their processes. These 
limitations are listed and defined in section II.C. 
which follows.) 

 
(4) Approve that the course meets the academic 

standards required for degree applicable courses, 
non-degree applicable courses, non-credit courses, 
or community service respectively. 

 
(A) Review the course outline to determine if a 

student would be highly unlikely to receive a 
satisfactory grade unless the student had 
knowledge or skills not taught in the course. 
If the student would need knowledge or 
skills not taught in the course itself, then the 
course may be approved for degree 
applicable credit only if all requirements for 
establishing the appropriate prerequisite 
have been met excepting only approval by 
the curriculum committee. (Note: The 
faculty and the Curriculum Committee have 
a responsibility to determine if a 
prerequisite is NEEDED to maintain 
academic standards.) 

 
 (B) Review the course outline to determine 

whether receiving a satisfactory grade is 
dependent on skills in communication or 
computation.  If receiving a satisfactory 
grade is sufficiently dependent on such 
skills, then the course may be approved for 
degree applicable credit only if all 
requirements have been met for establishing 
a prerequisite or corequisite of not less than 
eligibility for enrollment to a degree-
applicable course in English or 
Mathematics, respectively. (Note: If the 
discipline faculty or Curriculum Committee 
determine that English or Math skills are 
needed to maintain academic standards, 
then a prerequisite not lower than eligibility 
for English 51A or Math 61 would be 
established.) 
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(C) A course which should have a prerequisite 
or corequisite as provided in (A) or (B) but 
for which one or more of the requirements 
for establishing a prerequisite have not been 
met may only: 

 
[1] Be reviewed and approved pursuant 

to the standards for non-degree 
applicable credit, non-credit or 
community service;(Section 55002) 
or 

 
[2] Be revised and reviewed as required 

to meet the criteria for establishing 
the necessary prerequisites or 
corequisites. 

 
(Note: If the Curriculum Committee reviews 

a course outline and determines that 
a prerequisite should be added [or 
that not all the requirements for 
establishing a prerequisite are in 
place], then their response to the 
discipline faculty is [1] or [2] 
above.) 

 
b. The curriculum committee also reviews the course and 

prerequisite in a manner that meets each of the 
requirements specified in I.C.3.a(1)-(4).  (Note:  The 
involvement of the curriculum committee will be 
documented by having a sign-off on each curriculum 
proposal). 

 
D. Program Review 
As a regular part of the Program Review process or at least every six years, the 
college shall review each prerequisite, corequisite, or advisory to establish that 
each is still supported by the faculty in the discipline or department and by the 
curriculum committee and is still in compliance with all other provisions of this 
policy and with the law.  Prerequisites or corequisites established between July 6, 
2002, and October 31, 2005, shall be reviewed by July 1, 2008.  Any prerequisite 
or corequisite which is successfully challenged under subsections (1), (2) or (3) of 
Section 55201(f) shall be reviewed promptly thereafter to assure that it is in 
compliance with all other provisions of this policy and with the law. 
 
E. Implementing Prerequisites, Corequisites, and Limitations on 

Enrollment 
  Implementation of prerequisites, corequisites, and limitations on enrollment must 

be done in some consistent manner and not left exclusively to the classroom 
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instructor. Every attempt shall be made to enforce all conditions a student must 
meet to be enrolled in the class through the registration process so that a student is 
not permitted to enroll unless he or she has met all the conditions or has met all 
except those for which he or she has a pending challenge or for which further 
information is needed before final determination is possible of whether the student 
has met the condition. 

 
F. Instructor's Formal Agreement to Teach the Course as Described 
The college shall establish a procedure so that courses for which prerequisites or 
corequisites are established will be taught in accordance with the course outline, 
particularly those aspects of the course outline that are the basis for justifying the 
establishment of the prerequisite or corequisite.  The process shall be established 
by consulting collegially with the local academic senate and, if appropriate, the 
local bargaining unit. 
 

II. Review of Individual Courses 
If the student's enrollment in a course or program is to be contingent on his or her having 
met the proposed prerequisite(s) or corequisite(s), then such a prerequisite or corequisite 
must be established as follows.  If enrollment is not blocked, then what is being 
established is not a prerequisite or corequisite but, rather, an advisory on recommended 
preparation and must be identified as such in the schedule and catalog. Establishing 
advisories does not require all the following steps. 
 

A. Prerequisites and Corequisites 
1. Levels of Scrutiny 

Prerequisites and corequisites must meet the requirements of at 
least one of the following subsections: 
a. The Standard Prerequisites or Corequisites 

The college may establish satisfactory completion of a 
course as a prerequisite or corequisite for another course 
provided that, in addition to obtaining the review of the 
faculty in the discipline or department and the curriculum 
committee as provided above, the college specifies as part 
of the course  outline of record that at least three of the 
campuses of the University of California and the California 
State University which reflect in their catalogs that they 
offer the equivalent course with the equivalent 
prerequisite(s) or corequisite(s). Any combination of 
University of California campuses and California State 
University campuses is acceptable in satisfaction of this 
requirement. (See Form C Corequisite/ Prerequisite  
Approval Form) 
 

b. Sequential Courses Within and Across Disciplines 
A course may be established as a prerequisite or corequisite 
for another course provided that, in addition to the review 
by faculty in the department or discipline and by the 
curriculum committee as described above, skills, concepts, 
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and/or information taught in the first course are 
presupposed in the second course, and a list of the specific 
skills and/or knowledge a student must possess in order to 
be ready to take the second course is included in its outline 
of record. (See Form B – Content Review Form) 
 

c. Courses in Communication or Computation Skills 
Prerequisites establishing communication or computational 
skill requirements may not be established across the entire 
curriculum unless established on a course-by-course basis.  
A course in communication or computation skills, or 
eligibility for enrollment in such a course, may be 
established as a prerequisite or corequisite for any course 
other than another course in communication or computation 
skills if, in addition to the review by the faculty in the 
discipline or department and by the curriculum committee 
as provided above, the following is also done: 
 
(1) A list of the specific skills a student must possess in 

order to be ready to take the course is included in 
the course outline of record (Form B – Content 
Review Form); and 

 
(2) Research is conducted as provided in II.A.1.g. 

(Form D Research and Data Collection Request 
Form ) 

 
(3) The prerequisite or corequisite may be established 

for a period of not more that two years while the 
research is being conducted provided that a 
determination is made that a student who lacks the 
particular skills is highly unlikely to receive a 
satisfactory grade because a sufficient percentage of 
the grade is directly dependent on these skills.  This 
determination must be approved both by the faculty 
in the discipline as provided in I.C.3.a and by the 
curriculum committee as provided in I.C.3.b and 
must be based on a review of the syllabus as well as 
samples of tests and other assignments on which the 
grade is based. 

 
d. Cut Scores and Prerequisites 

Whether or not research is required to establish a 
prerequisite, data collected to validate assessment 
instruments and cut scores is always relevant to reviewing 
the prerequisites for the associated courses.  If such data are 
insufficient to establish the cut scores, any course 
prerequisites established for the same course or courses 
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may not be printed in subsequent catalogs and schedules 
nor enforced in subsequent semesters until the problems are 
resolved, and sufficient data exist to establish the cut 
scores. In such a case, the collection of this data shall be 
done in the manner prescribed in II.A.1.g of this policy in 
addition to other requirements of law. Such a prerequisite 
may be changed to an advisory on recommended 
preparation while the problems are being resolved. 
 

e. Programs 
In order to establish a prerequisite for a program, the 
proposed prerequisite must be approved as provided for a 
course prerequisite in regard to at least one course that is 
required as part of the program. 
 

f. Health and Safety 
A prerequisite or corequisite may be established provided 
that, in addition to the review by faculty in the department 
or division and by the curriculum committee as provided 
above (Form E-Health and Safety Prerequisite Form): 
 
(1) The course for which the prerequisite is proposed is 

one in which the student might endanger his or her 
own health and safety or the health and safety of 
others; and 

 
(2) The prerequisite is that the student  possess what is 

necessary to protect his or her health and safety and 
the health and safety of others before entering the 
course. 

 
    g. Recency and Other Measures of Readiness 

Recency and other measures of readiness may be 
established as a prerequisite or corequisite only if, in 
addition to the review by the faculty in the discipline or 
department and by the curriculum committee as provided 
above, the following is also done: 
 
(1) A list of the specific skills a student must possess in 

order to be ready to take the course is included in 
the course outline of record (Form B Content 
Review Form). 

 
(2) Data are gathered according to sound research 

practices in at least one of the following areas 
(Form D Research and Data Collection Request 
Form): 
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(A) The extent to which students, those currently 
enrolled in the course or those who have 
completed the course, believe the proposed 
prerequisite or corequisite is necessary. 

 
(B) Comparison of the faculty member’s 

appraisal of students' readiness for the 
course to whether students met the proposed 
prerequisite or corequisite.  The faculty 
appraisal could be done at any time in the 
semester that the college determined was 
appropriate and based on independent 
assignments, quizzes and exams, 
participation in class, or other indicators that 
the student was or was not ready to take the 
course. 

 
(C) Comparison of student’s performance at any 

point in the course with completion of the 
proposed prerequisite or corequisite. 

 
 (D) Comparison of student performance in the 

course to their scores on assessment 
instruments in the manner required to 
validate an assessment instrument and cut 
scores for the course in question as 
described in II.A.1.d. 

 
(3) The standard for any comparison done pursuant to 

II.A.2.(A)-(D) shall be that a student is highly 
unlikely to receive a satisfactory grade in the course 
unless the student has met the proposed prerequisite 
or corequisite. The research design, operational 
definitions, and numerical standards, if appropriate, 
shall be developed by research personnel, discipline 
faculty, and representatives of the academic senate.  
If the evidence fails to meet the standard 
established, each college may establish the proposed 
prerequisite or corequisite as a recommended 
preparation and may seek to establish it as a 
prerequisite or corequisite only by following the 
process described in this policy and any applicable 
college policies. 

 
(4) If the curriculum committee has determined as 

provided in I.C.3.a(4).(a)or (b) that a new course 
needs to have a prerequisite or corequisite, then the 
prerequisite or corequisite may be established for a 
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single period of not more than two years while 
research is being conducted and a determination is 
being made, provided that (Note: This section is 
interpreted to apply to any change in  prerequisites 
for existing courses as well as to new courses): 

    
     (A) All other requirements for establishing the     

prerequisite or corequisite have already been 
met; and  

 
(B) Students are informed that they may enroll 

in the course although they do not meet the 
prerequisite. However, students who lack the 
prerequisite may not constitute more than 
20% of those enrolled in any section of the 
course. 

 
(C) Prerequisites and corequisites which are 

exempt from review at the  time they are, or 
were, established, as provided in Section 
55201(d), are not eligible for this exception, 
and the research must be conducted during 
the six years before they must be reviewed. 
(See I.D above.) 

 
2. Additional Rules 

Title 5, Section 55202 specifies additional rules which are 
to be considered part of this document as though 
reproduced here. 
 

B. Advisories on Recommended Preparation 
The college may recommend that a student meet a standard of readiness at 
entry only if recommended by the faculty in the discipline or department 
and by the curriculum committee as provided in I.C above.  This process is 
required whether the college used to describe such recommendations in its 
catalog or schedule as "prerequisites," as "recommended," or by any other 
term. 
 
C. Limitations on Enrollment 
The types of limitation on enrollment specified below may only be 
established through the curriculum review process by the discipline or 
department faculty and the curriculum committee specified above 
including the requirement to review them again at least every six years, for 
example, as part of program review.  The following requirements must 
also be met in order to establish these particular limitations on enrollment. 
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1. Performance Courses 
Each college may establish audition or try-out as a limitation on 
enrollment for courses that include public performance or 
intercollegiate competition such as but not limited to band, 
orchestra, theater, competitive speech, chorus, journalism, dance, 
and intercollegiate athletics provided that: 
 
a. For any certificate or associate degree requirement which 

can be met by taking this course, there is another course or 
courses which satisfy the same requirement; and 

 
b. The college includes in the course outline of record a list of 

each certificate or associate degree requirement that the 
course meets and of the other course or courses which meet 
the same requirement. 

 
c.  Limitations on enrollment established as provided for 

performance courses shall be reviewed during program review 
or at least every six years to determine whether the audition or 
try-out process is having a disproportionate impact on any 
historically underrepresented group and, if so, a plan shall be 
adopted to seek to remedy the disproportionate impact.  If 
disproportionate impact has been found, the limitation on 
enrollment may not be printed in subsequent catalogs or 
schedules nor enforced in any subsequent term until such a plan 
has been endorsed by the department and the college 
administration and put into effect. (See also Sections 55502(e) 
and 55512.) 

 
2. Honors Courses 

A limitation on enrollment for an honors course or an honors 
section of a course may be established if, in addition to the review 
by the faculty in the discipline or department and by the curriculum 
committee as provided above, there is another section or another 
course or courses at the college which satisfy the same 
requirements.  If the limitation is for an honors course and not only 
for an honors section, the college must also include in the course 
outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or 
courses which meet the same associate degree or certificate 
requirement. 

 
3. Blocks of Courses or Sections 

Blocks of courses or blocks of sections of courses are two 
or more courses or sections for which enrollment is limited 
in order to create a cohort of students. Such a limitation on 
enrollment my be established if, in addition to the review 
by the faculty in the discipline or department and by the 
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curriculum committee as provided above, there is another 
section or another course or courses which satisfy the same 
requirement.  If the cohort is created through limitations on 
enrollment in the courses rather than limitation on specific 
sections of courses, then the college must include in the 
course outline of record a list of each certificate or associate 
degree requirement that the course meets and of the other 
course or courses which satisfy the same associate degree 
or certificate requirement. 

 
  
 
 
. 
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PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number:                  Course Title:                                    Instructional Area: 
      
 
Prerequisite/Corequisite Course Prefix & Number:          
 
Faculty Originator:                              Date:        
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of 
the outcome course.  In Column 2, state why the skill in Column 1 is essential to success in the 
outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, 
attach a second page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title:          

 
    Outcome Course Title:        
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
      
 
      
 
      
 
 

 
      
 
      
 
      
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite 
requires content review plus justification of at least one of the five categories listed 
below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required 
for the successful or safe completion of this course.   

  Justification:  Attach Form C. 
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 3. The prerequisite is required in order for the course to be accepted for transfer to the 
University of California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or 
skill is related to unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an 
equivalent prerequisite or corequisite for a course equivalent to the outcome course.  List 
below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
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PREREQUISITE FORM B 
West Hills College Coalinga 

 
PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  

REQUEST FORM 
 

This form must be completed by the faculty member initiating the request for research data collection to establish 
a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:         Course Title:                            Instructional Area:         
 
Proposed Prerequisite:                        Proposed Corequisite:        
 
Faculty Originator:                               Date:        
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
   
   
   
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 
 Midterm grade based on work completed. 

 



 

______________________________________ 
 

 Student perceptions concerning level of preparedness or potential for success in the course. 
 
Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________ Date __________ 
 
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 
Administrative Co-Chair ____________________________________________________________Date __________ 



    

______________________________________ 
 

PREREQUISITE FORM C 
West Hills College Coalinga 

 
HEALTH AND SAFETY PREREQUISITES 

 
Course Prefix & Number:                    Course Title:                       Instructional Area:    
      
 
Faculty Originator:                               Prerequisite:                       Date:        
 
A prerequisite may be established for a course in which the student might endanger his or her 
own health and safety and that of others.  The prerequisite consists of the necessary skills that the 
student must possess in order to protect his or her health and safety or that of others before 
entering the course.  Content review for health and safety (Form E) identifies the health and 
safety skills necessary for a student to enter a particular course rather than the skills or body of 
knowledge necessary for a student to succeed in the course (Form B).  Disciplines should also 
review the applicable provisions of the Federal Government’s Americans with Disabilities Act of 
1990 in regard to any requirements that apply specifically to students with disabilities and the 
Federal Vocational Education Act provisions that relate to students with limited English skills. 
 
The following are required: 
 

Column 1 Column 2 
Health and Safety Skills Necessary 

 to Enter the Outcome Course 
Health and Safety Hazards 

 of the Outcome Course 
 
      

 
      

 



    

______________________________________ 
 

LIMITATIONS ON ENROLLMENT JUSTIFICATION 
West Hills College Coalinga 

 
The California Educational Code requires community colleges to maintain open enrollment for all 
courses.  However, in special circumstances, enrollment may be limited based on auditions and 
tryouts for performance courses, specification of certain courses or sections of courses as an 
honors program, and criteria to select a cohort of students to enroll as a group in certain courses 
or sections of courses.  Be mindful of the disproportionate impact the limitation will have on 
specific groups of students.  It is important to determine if the limitation will disproportionately 
keep underrepresented students from enrolling in the course or block of courses.  This form is not 
to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:                     Course Title:                         Instructional Area:        
 
Faculty Originator:                                Date:        
 
 
Rationale for limiting enrollment:             
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps 
underrepresented students from enrolling in the course or block of courses.  If there is a 
disproportionate impact, a plan must be adopted to remedy this impact. 
 
           

 
 



 

 

PREREQUISITE/COREQUISITE CHALLENGE FORM 
PLEASE PRINT CLEARLY 
Name________________________________________  SSN:_______________________________  Phone: ________________________ 
 
Street Address: ______________________________________________   City/State/Zip:__________________________________ 
COURSE  I WISH TO ENROLL IN:  PREREQUISITE/COURSE  REQUIREMENT I WISH TO CHALLENGE: 

Section #______________________________________ 
Title: ________________________________________ 
 

 ______________________________________________ 
______________________________________________ 

PREREQUISITE/COREQUISITE CHALLENGE PROCEDURES 
It is the responsibility of the student to provide compelling evidence to support the challenge.  I am challenging the 
prerequisite/corequisite based on the following: (Check the appropriate box.) 

� 1. The prerequisite/corequisite was met at another institution, but I do not have the documentation with me. 

� Transcript is on file in the West Hills Community College Records office. 

� My records are not on file at West Hills Community College and I understand that I have 5 working days, from the date of 
this challenge, to submit a sealed copy to the Admissions & Records Office to be routed to the appropriate person(s) for 
evaluation.  (With the exception of recent high school graduates who have submitted a transcript by June 30 or a letter on 
official letterhead.) 

� 2. Based on my documented knowledge or ability to succeed in the course. 
 I understand I must take the petition directly to the appropriate Instructional  Administrator  who will arrange for the appropriate 

Instructor to evaluate the documentation. 

� 3. On the grounds that it has not been available. (Available is defined as an open seat in any section of this course offered in the 
last two semesters.) 

 I understand I must take the petition directly to the Dean of Instruction  who will determine within 5 working days whether the required 
course was reasonably available, and if not, shall waive the prerequisite for the term. 

� 4. On the grounds that it is discriminatory or applied in a discriminatory manner. (Discriminatory is defined as arbitrary 
enforcement of prerequisites/corequisites to particular individuals or groups of students or have a disproportionate impact on 
a particular group of students.) 

 I understand I should present documentary evidence to the Dean of Student Services or designee who will review the evidence and 
provide written notification to me with 5 working days. 

� 5. On the grounds that it was established in violation of regulations or in violation of the District-approved processes (student 
documentation required.) 

 I understand I must take the petition directly to the Directory of Matriculation or designee who shall review the petition and provide 
written notification to the student within 5 working days. 

I acknowledge that West Hills Community College has determined that this prerequisite/corequisite is necessary for success in the 
course and I am taking responsibility for enrolling in the challenged class by presenting this form at registration.  I understand that if 
this Challenge is not upheld, I will be dropped from the class. 

Student Signature: ________________________________________________ Date:_________________________________The 

appropriate instructors or college personnel have evaluated the student’s petition.       � APPROVED         � DISAPPROVED 

College Official: _______________________________________________________________________________________ 
  

 
FOR OFFICIAL USE ONLY: 
Action:__________________________________________________  Date: __________  Reviewer:_______________________________ 
Comments: ______________________________________________________________________________________________________ 
 
Copies:   College Official (signing form) - White  Student-Yellow   Records Office-Pink            



 

 

 
   
 

 Section 5: 
Policies/Procedures 
 
 

WHCC Curriculum Approval Process  
 
General Policy 
Although curriculum proposals may originate at any point within the college, it is recognized that 
curriculum changes and new course proposals generally flow from the instructional area level to 
other points within the approval process. 
 

Curriculum/General Education Committee Policy 

I. Membership 
 A. Each instructional area will have one (1) voting representative to the WHCC 

Curriculum/General Education Committee. Voting by proxy is not permitted. 
 B. The Chief Instructional Officer shall be a voting technical advisor/co-chair to the 

WHCC Curriculum/General Education Committee. 
 C. The Faculty Chair will be a voting faculty member. 
  In the event of a tie vote, the item will automatically be on the agenda for the next 

regularly scheduled meeting. If a tie vote occurs for a second time, the item will have 
failed. 

 D. Voting resource members of the WHCC Curriculum/General Education Committee 
include the following:  Faculty Chair, CIO Co-Chair, one representative from each 
instructional area, articulation officer, and student representative. 

 E. Non-voting resource members of the WHCC Curriculum/General Education 
Committee include the following:  three associate deans of student learning and one 
CSEA representative. 

            F.         At-Large non-voting members include the District Director of Enrollment Services, 
                         District Dean of Learning Resources, and District Instructional Manager. 
 
 
 
 
 



 

 

II. Election of Representatives 
 A. Each Instructional Area will elect its representative to the WHCC Curriculum/General 

Education Committee in the spring semester at the end of the current representative's 
term.  The instructional area representative begins his/her term beginning in August. 

 B. If for any reason the curriculum representative fails to attend two consecutive meetings 
of the Curriculum/General Education Committee, the instructional area  may select 
another representative to complete the term of representation. 

 C. Any curriculum representative who cannot attend a meeting, is encouraged to send a 
substitute representative from their instructional area for that meeting.  However, 
proxy votes are not allowed. 

 
 
III. Term of Representation 
 A. Instructional area representation will be for a three year term. 
 B. Instructional area representatives may serve two consecutive terms (maximum six 

years) but with a proviso that with a hardship justification they may serve for one 
additional term (nine years). 

 C. Instructional representatives to the WHCC Curriculum/General Education Committee 
are subject to the same recall procedures as Senators according to the Faculty Senate 
By-Laws. 

 
IV. Faculty Chair of the Curriculum/General Education Committee 
 A. The Faculty Chair will be elected by the Faculty Senate in the spring semester.  The 

Chair assumes his/her duties beginning in August. 
 B. The Faculty Chair of the WHCC Curriculum/General Education Committee will 

receive a stipend or reassigned time equivalent to the hourly overload pay of one 3-unit 
class for the duties of Chair. 

 C. The Faculty Chair will serve a three year term. 
 D. The Faculty Chair may serve two consecutive terms (maximum six years). 
 E. The Faculty Chair will automatically become an ex officio member of the Faculty Senate 

and will report regularly to the Faculty Senate. 
 
V. Procedures 
 A. The WHCC Curriculum/General Education Committee will meet at least once a month 

and at any time a meeting is requested by any committee member. 
 B. Any member of the Curriculum/General Education Committee may request the 

presence of any staff member as a resource person at  Curriculum/General Education 
Committee meetings. 

 C. Copies of the completed appropriate documents are available on the Curriculum 
Blackboard website for review. 

 D. The Faculty Chair and the Chief Instructional Officer will review the documents for 
completeness. 



 

 

  1. Complete documents will be available on the Curriculum Blackboard website 
and placed on the next agenda. 

  2. Incomplete documents will be returned to the originator with an explanation. 
 E. The District Instructional Operations Manager will collaborate with the Faculty Chair to 

make sure the agenda is posted on the Coalinga Curriculum Blackboard website on 
Monday prior to the Friday meeting to all committee members. 

 F. The District Instructional Operations Manager will maintain the official minutes of the 
Curriculum/General Education Committee.  The minutes of the previous meeting will 
be available on the Coalinga Curriculum Blackboard website for all Instructional areas 
to print and have for the next meeting. 

 G. A curriculum proposal will first be presented by the Faculty Originator to the 
appropriate Instructional Area for the first reading.  Proposals are then submitted to the 
Technical Review Committee staff for grammatical changes.  The proposal is then sent 
electronically from the Blackboard Curriculum website to the Faculty Originator.   
Changes are made and curriculum is sent to the District (Instructional Operations 
Manager) to post on Blackboard.  The committee can now review and make comments 
through the Discussion Board on the internet site.  This should happen within 10 days 
of the Curriculum Meeting.  If Curriculum Committee agrees on proposal, the course 
can be placed on the agenda.  Five days before the Curriculum Meeting, the Faculty 
Originator must obtain all signatures.   If signatures are not obtained by the meeting 
date, the committee can approve on a first reading and get signatures from committee 
members or move the course to a second reading 

 H. Committee action will be by majority vote is needed for approval.  A quorum requires 
fifty percent or more of the voting members of the committee to be present. Voting by 
proxy can be allowed if committee member has reviewed the curriculum and submitted 
their vote 5 days prior to the next scheduled Curriculum meeting.  In the event of a tie 
vote, the item will automatically be on the agenda for the next regularly scheduled 
meeting.  If a tie vote occurs for a second time, the item will have failed. 

 I. The District Instructional Operations Supervisor will prepare an annual summary of all 
committee action to be presented to the Faculty Senate for acknowledgment, to the 
College Council and President as an information item, and to the Board of Trustees for 
final approval as an action item.  These Curriculum Action Reports will be presented 
for approval at Board of Trustees' meetings twice per year.  The Board of Trustees' 
approved summaries will be available in the office of the District Instructional 
Operations Supervisor, the Office of Student Learning, and on the WHCC website. 

 J. West Hills College Coalinga curriculum will be reviewed on a regular schedule.  The 
cycle will be completed every five (5) years.  Twenty percent of the college curriculum 
will be reviewed each academic year.   Faculty members in Instructional Areas are 
responsible for the implementation of this policy. 

 K. Experimental Course Procedure 
  1. All experimental courses must be submitted to the appropriate Instructional 

Area on complete and appropriate forms prior to being placed on a class 
schedule. 



 

 

  2. All experimental courses will be presented to the Curriculum/General Education 
Committee within the first four weeks of the first semester the course is offered 
to initiate the experimental course procedure as follows: 

   a. An exception to this requirement will be considered for summer classes 
only.  Verifiable documentation must be provided to show that the 
demand for the experimental class was discovered after completion of the 
faculty teaching year and it was impractical to attempt to obtain the 
required faculty signatures. 

   b. If an experimental course is offered during summer session it will be 
presented as an informational item to the Curriculum/General Education 
Committee at the first regular meeting of the committee in the Fall 
semester.  Otherwise, this information will be presented prior to 
completion of the course.  The presentation will initialize the experimental 
course procedures as follows: 

  3. An experimental course is presented to the Curriculum/General Education 
Committee with a written justification of need. 

  4. The first semester the course is offered, the curriculum forms will be reviewed by 
the Curriculum/General Education Committee as an information item. 

  5. Within the second semester that the course is offered as an experimental course, 
the course must be brought back to the Curriculum/General Education 
Committee and regular first and second consideration processes must be 
followed. 

  6. At no time will an experimental course be offered a third semester under an 
experimental number. 

  7. Experimental courses may be offered with a credit/no credit option. 
 
 
 



 

 

Procedures for Changing the West Hills College Coalinga 
General Education Requirements  
for the AA Degree, IGETC, and the CSU General Education 
Breadth List 
 
1. Any request for changes in the General Education Requirements for the AA degree, IGETC, or 

the CSU General Education Breadth List must be presented to the Curriculum/General 
Education Committee in writing with a justification for the change attached. 

 
2. An open General Education Review Session will be held at a publicized time and place. 
 
3. Presentations at this General Education Review Session will be made at the invitation of the 

Curriculum/General Education Committee. 
  
4. Presenters must limit their delegation to two people, one of whom must be a teacher of the 

course in question. 
 
5. Presentations will be limited to a total of five minutes. 
  
6. After the tentative agenda for the Review Session is set and distributed to all departments, 

others who wish to speak against a request may schedule to do so by calling the Instruction 
Office.  They, too, will be limited to five minutes. 

  
7. The final agenda will be distributed to all Instructional Areas. 
 
8. A quorum must be present for all action items and a quorum for a General Education Review 

Session will be two-thirds of the voting members.  A simple majority is needed to pass a 
motion. 

 
 
The committee listed the following items as important criteria for selecting general education 
courses: 
 
1. Commonality of knowledge (the body of knowledge educated people have in common). 
 
2. Fundamental principles of the major disciplines. 
  
3. Breadth of coverage (versus specialization). 
  
4. Helpful to students in examining, evaluating, and expressing the principles of a discipline. 
  



 

 

5. Courses which integrate knowledge. 
  
6. Courses which enhance critical evaluation and thinking. 
  
7. Courses which develop effective communication skills. 
 
Typical considerations for inclusion of courses included the following: 
 
1. Does the course help develop a total general education program at the college? 
  
2. Is the course introductory?  Is it the first in sequence? 
  
3. Does the course require at least a minimum college entry skill level? 
  
4. Is there a comparable lower division course at one or more of the California State Colleges or 

Universities? 
  
5. Does the course broaden a student's awareness of the broad spectrum of knowledge 

sufficiently to warrant inclusion in a student's program of study, a program which will of 
necessity be quite limited? 

  
6. Does the course primarily contribute to the student's effectiveness as a person rather than 

providing him with knowledge, skills, and attitudes necessary to pursue a specific career or 
field of study? 

  
7. Does the course introduce the student to a mode of thought characteristic to an academic 

discipline other than his major's? 
  
8. Does the course help the student to apply critical and informed judgments on the cultural 

achievements of his own or other cultures? 
  
9. Does the course help the student understand the conditions and forces which shape his life? 



 

 

Grade Review Procedure 
 
I. General Purpose and Procedure: 
 It is the intent and spirit of this policy that all parties concerned are committed to justice and 

fairness in the matter of evaluation and grading.  If, in the opinion of the Academic Senate, 
herein prescribed, unfair practices are discovered, these matters should be dealt with in the 
realm of instructional improvement. 

 
 In order for a grade review procedure to be of value, teaching faculty must be bound by a 

policy to produce, in writing, during the first week of classes those criteria necessary for 
meeting grade standards, and how the final grade will be determined.  Thus, if a student 
believes s/he has been treated capriciously, unfairly, or with prejudice, s/he has a set of 
criteria on which to base an appeal.  If a student is absent when the criteria are distributed, it is 
the student's responsibility to obtain a copy of the information. 

 
 In addition to the above criteria, teachers shall be required to retain adequate records 

including the final examination, if one is administered, for at least one semester after final 
grades are assigned.  The student, therefore, must initiate an appeal within the semester that 
follows assignment of the disputed grade. 

 
 The student who believes a grade is unjustified shall go to the teacher for an explanation of 

why the grade was given. If the student desires s/he may ask an intermediary for aid in 
presenting the appeal.  The student has the right to a logical explanation as to why the grade 
was received.  If for good reason the student still believes that the grade is not a true indicator 
of the coursework in the class, the student may appeal to the designated department mediator 
who should be able to resolve the issue.  In some situations, a student may wish to appeal to 
the Academic Senate in which case the student will pursue no alternative avenue of appeal 
until the Board renders its decision. 

 
II. Department Mediators -- one for each College department: 
 A. Each Curriculum/General Education Committee representative shall serve as the 

Department Mediator. 
 B. The Mediator shall be empowered to receive, investigate, mediate, and make 

recommendations on matters referred to in Section IV below, and pursuant to 
procedures outlined in Sections V and VI. 

 C. If the Department Mediator is the object of the grade review procedure, the Faculty 
Senate will appoint an interim Mediator for that particular review. 

 
III. Academic Senate: 
 A. The Academic Senate shall be empowered to review, evaluate, and take action on all 

complaints referred to it by student petitioners and Department Mediators, in 
accordance with Sections VI, VII, and VIII below. 

 B. Membership shall comprise: 



 

 

 1. Two (2) faculty representatives, as appointed by the President of the Academic  Senate; 
one shall be chosen from the faculty of the instructional area  wherein the complaint 
originates and the other from any other instructional area. 

 2. Two (2) student representatives.  The Office of Student Learning shall appoint these 
representatives in accordance with its own established procedures. 

 3. The presiding officer shall be the Dean of Student Learning  or administrator-designate.  
The presiding officer presides over all meetings of the Board and makes procedural 
rulings such as those indicated in Sections VI and VII. 

 C. Terms: Members shall serve for the duration of each case. 
 D. Disqualifications: No individual with a personal interest in the controversy may be a 

member of the Review Committee. 
 
IV. Jurisdiction of Department Mediators and Academic Senate: 
 A. The Department Mediators and Academic Senate may review any student-initiated 

complaint regarding course grades received at West Hills Community College.  Such 
review may involve the following actions or matters: 

  1. Failure of teacher to publicize course requirements. 
  2. Failure of teachers to follow course requirements in evaluating student. 
  3. Failure of student to meet course requirements at the proper times and/or level 

as stated in the requirements. 
  4. Failure of teacher to respond adequately or fully to the student petitioner's 

questions or complaints about grades received on exams, assignments, or the 
course as a whole. 

  5. Personal bias or prejudice between teacher and student. 
 B. Limits on Review: 
  1. Mediators and Boards shall limit their reviews to the statement of course 

requirements as given to the students at the beginning of the semester to 
determine if the teacher has in good faith followed, without prejudice or bias, the 
course requirements listed. 

  2. Mediators and Boards shall not review complaints registered by parties other 
than students directly and personally aggrieved by grades received in a 
particular course offered by the College. 

  3. Mediators and Boards shall deny review to complaints brought later than the 
expiration of the semester immediately following the one in which the disputed 
grade was received, unless the student can show unusual circumstances to the 
satisfaction of the Mediators and Boards. 

V. Pre-Hearing Procedure for Grade Review Petitions: 
 A. Students aggrieved by any course grade received at West Hills should first attempt to 

gain a satisfactory explanation from the grading teacher. 
 B. Failing such attempt, the student may petition the Department Mediator for review and 

recommendations regarding the course grade(s).  The petition shall consist of a signed, 
written statement specifying the name of the course and teacher, the semester of the 
course, and the nature of the complaint.  Copies of all pertinent documents (such as 



 

 

exams, papers, course outlines, etc.) should be attached to the petition.  A copy of the 
petition and attachments should be delivered to the teacher and the latter's 
departmental administrator (if not serving as the Department Mediator). 

 C. Within five (5) days after receiving the petition, the Department Mediator shall notify, 
in writing, the teacher thus named and request a response, in writing, within ten (10) 
days of notification. 

 D. The Mediator shall have the authority to investigate further the complaint and the 
teacher's answer, and to make recommendations to either party as the findings warrant.  
The Mediator shall have complete freedom in selecting the means most appropriate for 
handling each complaint or request made. These may include a conciliatory meeting 
between the student and the teacher or their representatives for the purpose of settling 
the dispute. 

 
  The Mediator must render the report and recommendations within thirty (30) days after 

receiving the student complaint.  The Mediator shall also keep the instructional 
administrator fully appraised of all findings and actions taken regarding the parties in 
the case. 

 E. Failing a resolution of the conflict by the Mediator as satisfactory to the contending 
parties, any party may call for a formal hearing on the complaint within ten (10) days 
on receipt of the Mediator's report that the conflict remains unresolved.  The Assistant 
Superintendent/Dean of Instruction or administrator-designate is the convening 
authority and Presiding Officer of the formal hearing. 

 F. Within ten (10) days after receiving the petition for a formal hearing, the Assistant 
Superintendent/Dean of Instruction or administrator-designate, as Presiding Officer, 
shall call for such a hearing, the obstruction or withholding of pertinent documents by 
any party notwithstanding.  The Presiding Officer shall personally notify each party as 
to the place, date, and time of the hearing, which shall convene within fifteen (15) days 
on receipt of the petition for formal hearing. 

VI. Formal Hearing Procedure for the Academic Senate: 
 A. All members or alternates of the Board must be present. 
 B. Both parties may submit additional documents, amend statements, and call witnesses 

on their behalf.  Each party further may have one (1) additional member of the College 
Faculty, Administration, or Student Body to assist that individual through all phases of 
the hearing. 

 C. All findings and actions of the Mediator shall be transmitted to the Board through the 
Presiding Officer, and considered by the Board in evaluating the complaint(s).  The 
Mediator may make oral arguments before the Board in elaborating the prior 
investigations and determinations. 

 D. The burden of proof always shall rest with the student petitioner regarding items in 
controversy. 

 E. Parties may make oral arguments before the Board, with the student petitioner opening 
such arguments. 



 

 

 F. At the conclusion of all evidence and argument, the Board shall determined its findings 
in private session as to the merits of the complaint(s); it will consider only evidence 
produced during the formal hearing. 

 G. The Presiding Officer shall direct all questions asked of parties, including examination 
and cross-examination by one party or the other. 

 H. The Presiding Officer will communicate in writing the Board's findings and 
recommendations to all parties in the case. 

 I. All phases of the formal hearing will be confidential. 
 J. The Board must complete its hearing, deliberations, and final report within thirty (30) 

days after the hearing convenes; any party may request thirty (30) additional days to 
present additional evidence, but in no case may the Board delay rendering its report 
more than sixty (60) days after the hearing convenes. 

 
VII. Actions of the Academic Senate: 
 A. The Board may take any one of the following actions as the findings warrant: 
  1. Deny the complaint and dismiss it. 
  2. Recommend a conciliatory meeting between the student and the teacher for the 

purpose of settling the dispute. 
  3. Determine and recommend appropriate action with documentation of the 

committee's recommendation forwarded to all parties involved in the 
controversy. 

VIII. Appeals: 
 Nothing in this procedure precludes any party from appealing the findings and 

recommendations of the Board to the Dean of Student Learning, College President, District 
Chancellor, and/or Board of Trustees.  All such appeals must be heard and ruled upon within 
ninety (90) days after the party is notified of the Board's findings. 

 
IX. Publicity: 
 The existence of Department Mediators and Academic Senate, the nature of their functions, 

and the names of the Mediators shall appear in appropriate campus publications within four 
weeks after the beginning of the Fall and Spring semesters.  Copies of this Grade Review 
Procedure shall be included in the West Hills Community College Faculty Handbook, College 
Catalog, and the Student Handbook. 

 
X. Education Code on Grading: 
 When grades are given for any course of instruction taught in a school district, the grade given 

to each pupil shall be the grade determined by the teacher of the course and the determination 
of the pupil's grade by the teacher, in absence of mistake, fraud, bad faith, or incompetency, 
shall be final. (Division 9, Chapter 1.5, Article 3, Section 10937(a).) 

 
 Section 10753 was repealed and Section 10937(a) was added by Statutes 1975, Chapter 816. 
 
 



 

 

College Policy Concerning the Syllabus 
 
When Title V of the Education Code was implemented at West Hills College, each department 
completely revised all course outlines.  One of the most important parts of that outline revision was 
the requirement that each course be taught under a set of mutually agreed upon instructional 
objectives.  In order to insure that this goal continues, the Board adopted a policy that every 
instructor be required to prepare and distribute a syllabus at the beginning of the each course.  The 
objectives in the syllabus must conform to the objectives in the Title V revised course outline. 
 
The careful development of each syllabus is especially important since there is strong evidence that 
clarification of course objectives contributes significantly to student success and retention. Such a 
clarification of course expectations also protects faculty members in cases of petition and possible 
litigation by students. 
 
To assist instructors in developing an appropriate and complete syllabus for each course, guidelines 
for the syllabus, a copy of the West Hills College Academic Honesty Policy, a syllabus checklist, and 
sample syllabi are included in this section. 
 



 

 

Syllabus Guideline 
 
All Campus Requirements: 
 A. Course objectives: 
  1. Clearly stated and conforming to Title V course outlines. 
  2. Preceded by the statement, "Upon completion of the course the student will be 

able to:". 
   Special Note:  Specific departments, accredited by outside agencies, must 

provide unit objectives rather than, or in addition to, course objectives. 
 B. Class assignments: 
  1. List of required student assignments including such things as:  reading, 

worksheets, essays, oral presentations, research papers, projects. 
  2. List of the number and kind(s) of tests, including such things as:  objective 

and/or essay; quizzes, tests, midterm(s), final --comprehensive or not. 
  3. Schedule of due dates. 
 C. Grading Policy: 
  1. Statement of grade weight and grading criteria for student assignments. 
  2. Statement clearly indicating if and how grading criteria includes class attendance 

and/or class participation. 
  3. Statement of policy on make-ups, late assignments, and extra credit. 
  4. Statement of criteria for final grade. 
 D. A reference to or attachment of college policy on Academic Honesty. 
 
Other Important Inclusions: 
 A. Course Identification: Should appear at the top of page one of the syllabus and include:  

instructor's name, instructor's office hours, course title, course number, semester, 
prerequisite, catalog description. 

 B. Schedule of lecture topics: May vary in detail but should include dates, preparation, 
and work due (where possible). 

 C. List of supplies and other expenses: Items such as the following would be included:  
required textbooks, blue books, Scantron sheets, pencils, pens, lab fees, materials, 
photocopying of papers, attendance at plays or concerts, special equipment. 

 D. List of resources:  Items such as the following would be included:  textbooks, 
supplementary reading, worksheets, reserved readings, software, annotated 
bibliographies. 

 
 
 
 
 
 
 
 
 
 



 

 

 
 
 

Syllabus Checklist 
A syllabus should include the following elements: 
  1. Course Title 
  2. Course Number 
  3. Semester 
  4. Pre-Requisites 
  5. Instructor Name 
  6. Office Hours and Location 
  7. Catalog Description (optional) 
  8. General education requirements (when appropriate) 
  9. Course Objectives 
  10. Textbooks 
  11. Supplies 
  12. Resources (optional) 
  13. Topics (optional) 
  14. Assignments and Due Dates (when appropriate) 
  15. Testing Dates (when appropriate) 
  16. Grading Policy 
  17. Academic Honesty Policy 
  18. Attendance Policy 
  19. MakeUp Work Policy 



 

 

Academic Honesty** 
 
Students are expected to abide by ethical standards in preparing and presenting material which 
demonstrates their level of knowledge and which is used to determine grades. Such standards are 
founded on basic concepts of integrity and honesty. These include, but are not limited to the 
following areas: 
 
 1. Students shall not plagiarize, which is defined as stealing or passing off as one's own, 

ideas or words of another and as using creative production without crediting the 
source. The following cases constitute plagiarism: 

  ++ paraphrasing published material without acknowledging the source.  
  ++ making significant use of an idea or a particular arrangement of ideas, e.g. 

outlines. 
  ++ writing a paper after consulting persons who provide suitable ideas and 

incorporating these ideas into the paper without acknowledging the debt. 
  ++ submitting under one's own name term papers or other reports which have been 

prepared by others. 
  ++ copying internet articles and submitting them as their own 
  ++ using a cell phone to transmit information from one student to another 
 
 2. Students shall not cheat, which is defined as using notes, aids, cell phones , or the help 

of other students on tests or exams in ways other than those expressly permitted by the 
teacher; and as misreporting or altering the data in laboratory or research projects 
involving the collection of ideas. 

 
 3. Students shall not submit an original paper or project to more than one class without 

approval from the second instructor. Instructors who do not accept previously 
submitted papers should so inform the students in the course syllabus. 

 
 4. Students shall not furnish materials or information in order to enable another student to 

plagiarize or cheat. 
 
An instructor who has evidence that an act of academic dishonesty has occurred, after speaking with 
the student, is obligated to take the following steps: 
 
 1. Assign an appropriate academic penalty such as an oral reprimand (as in cases where 

there is reasonable doubt that the student knew that the action violated the standards of 
honesty); or assign an "F" on all or part of a particular paper, project, or exam (for 
example, where there was proof that it was a one-time occurrence). 

  In cases where an "F" was assigned, report the incident to all appropriate personnel. 
(See step 3.) 

 



 

 

 2. In cases where the dishonesty was serious, premeditated, or part of an ongoing scheme, 
request an ad-hoc review board made up of at least three faculty from the department 
of the instructor involved. This review board is to be appointed by the Academic Senate 
president or his or her delegate in consultation with the instructional area administrator 
or if none is in place with the members of the instructional area. Supply to the review 
board the documents which are suspect and any other documents completed by the 
student which might help determine if academic dishonesty occurred. It would then be 
the responsibility of the review board to determine academic penalties as appropriate. 

 
 3. Report the findings of the review board to the student involved, to the instructional 

area administrator, to the Dean of Student Learning the alleged incident of academic 
dishonesty, including relevant documentation, and recommendations for action that he 
or she deems appropriate. 

 
 4. The Dean of Student Learning shall maintain an academic dishonesty file of all cases of 

academic dishonesty with the appropriate documentation. 
 
 5. Students shall be informed when their names are inserted into the file and provided 

with copies of any appeals or disciplinary procedures in which they may become 
involved. The Dean of Student Learning  or his or her designees may initiate 
disciplinary proceeding under Education Code, Article 3, Section 76030 - 76037; when 
two or more incidents involving the same student occur, he or she shall do so. 

 
 6. Students charged with violations resulting in disciplinary action have the right to 

appeal the findings to the Student Grievance Committee under the Rules and 
Procedures of Due Process. 

 
**Adapted from the academic honesty policies of Fullerton College and California State University 
Fullerton as published in their catalogs. 



 

 

Course Prefixes 
 
AG  Agriculture 
AG BUS Agriculture Business 
AG MEC Agriculture Mechanics 
A SCI  Animal Science 
AOJ  Administration of Justice 
ANTHRO Anthropology 
ART  Art 
BIO  Biology 
BUS  Business Management & Accounting 
CD                  Child Development 
COM  Communication 
CIS             Computer Information Systems 
CHEM Chemistry 
CRP SCI Crop Science 
EA  Educational Assistant 
ECON  Economics 
EMT  Emergency Medical Training 
ENG  English 
ENGR  Engineering 
FL SPN Spanish 
GEOG  Geography 
GEOL  Geology 
GS  Guidance Studies 
HE  Health Education 
HVY EQ   Heavy Equipment 
HIST  History 
HUM   Humanities 
IS  Interdisciplinary Studies 
MATH   Mathematics 
MUS  Music 
NC  Non-Credit 
NUT  Nutrition 
PA  Performing Arts 
PE  Physical Education 
PHIL  Philosophy 
PHY SCI Physical Sciences 
PHYSICS Physics 
POL SCI Political Science 
PSYCH Psychology 
PSYCH TEC Psychiatric Technician 
REC  Recreation 



 

 

SL SCI  Soil Science 
SOC  Sociology 
SOC SCI Social Science 
WT  Welding 
WE                  Work Experience 



 

 

Guidelines for Curriculum  
Development and Articulation 
 
Transfer Courses 
 
The following procedures and guidelines are recommended for curriculum proposals or changes in 
courses which are intended for transfer. 
 
 1. A proposal is initiated by an instructor after discussion with academic peers and 

submitted for approval through the instructional area procedures.  To assist in the 
development of a new course/program proposal individuals are encouraged to use 
transfer resources including the online catalog library at www.collegesource.org and 
articulation agreements which are available from the Articulation Office. 

 
  For the benefit of our students and to keep abreast of state transfer regulations, it is 

important to conduct articulation discussions with appropriate faculty counterparts at 
local community colleges, private colleges, California State Universities and University 
of California campuses.  Additionally, the proposal should be discussed with 
appropriate colleagues from other instructional areas  in the District. 

 
 2. To receive a transfer designation, courses must be applicable to the Baccalaureate 

Degree and include one or more of the following: 
  a. For California State University: course as provided for in CSU Executive Order 

167 for lower division level. 
  b. For University of California: course must be offered at the lower division level on 

at least one UC campus. 
  c. For accredited Independent Colleges and Universities: course must correspond 

to a similar lower division offering. 
  d. Meet the Title V "standards and criteria" for Associate Degree credit courses 

accepted toward the Baccalaureate degree. 
  e. Exceptions to these procedures and guidelines need to be discussed with the 

Articulation Officer and Assistant Superintendent/Dean of Instruction. 
 

http://www.collegesource.org/


 

 

The Articulation Process 
 
The faculty has a responsibility for establishing appropriate course prerequisites and requirements, 
maintaining academic standards, and assuring that students attain educational goals and acquire the 
skills and abilities that are appropriate to their educational levels.  Curriculum development and 
review further includes the obligation for both inter-campus and inter-segmental articulation, 
culminating in the adoption of formal written agreements. 
 
The campus Articulation Officer serves as a resource to accomplish this process by providing 
accessibility to college and university catalogs, current agreements, and liaison contacts.  In the early 
stages of developing new courses or programs, the faculty is encouraged to utilize the resources 
available in the articulation office. 
There are four different types of inter-segmental articulation agreements: 
 
 1. Transferable Course Agreements: 
  A. CSU -- Baccalaureate list of courses submitted to CSU Chancellor's Office 

annually. 
  B. UC -- Systemwide biennial course by course review is conducted every two 

years, and an evaluation of new or changed courses takes place during the 
intervening year. 

  C. Independent -- Varies with each institution; generally use UC or CSU lists. 
 2. General Education/Breadth Agreements: 
  A. CSU -- General education list submitted to CSU Chancellor's Office annually. 
  B. UC -- Breadth requirements are different for each campus and are updated 

annually with UC campuses to whom we send students.  (Beginning with 
applicants for Fall, 1991, transfer students may fulfill lower division breadth or 
general education requirements by completing the Intersegmental General 
Education Transfer Curriculum - IGETC) 

  C. Independent -- Developed and reviewed annually by each institution. 
 3. Major Preparation Agreements: 
  CSU, UC and Independent -- These are agreements that list the community college 

courses that may be used to fulfill lower division major requirements at the transfer 
institution.  Periodically reviewed by each segment. 

 4. Course by Course Agreements: 
  A. CSU -- These are agreements that list the community college courses and their 

equivalents at each campus. 
  B. UC -- Do not usually verify course by course equivalencies; however, do identify 

courses which are accepted "in lieu of" university course work. 
  C. Independent -- Developed and reviewed annually by each institution. 
In addition, we participate in other articulation programs.  The California Articulation Number 

(CAN) system provides a cross-reference course identification number for 108 
semester courses which are transferable, lower division, introductory courses 
commonly taught on college campuses. 



 

 

 Verbs Requiring Cognitive Outcomes  
 Critical Thinking 
 

1.00 
Knowledge 

 
define 
repeat 
record 

list 
recall 
name 
relate 

underline 
 
 

2.00 
Comprehension 

 
translate 

restate 
discuss 

describe 
recognize 

explain 
express 
identify 

locate 
report 

review 
tell 

 
 

3.00 
Application 

 
interpret 

apply 
employ 

use 
demonstrate 

dramatize 
practice 

illustrate 
operate 

schedule 



 

 

shop 
sketch 

 
 

4.00 
 

Analysis 
 

distinguish 
analyze 

differentiate 
appraise 
calculate 

experiment 
test 

compare 
contrast 
criticize 

diagram 
inspect 
debate 

inventory 
question 

relate 
solve 

examine 
categorize 

 
 

5.00 
Synthesis 

 
compose 

plan 
propose 

design 
formulate 

arrange 
assemble 

collect 
construct 

create 
set up 

organize 
prepare 

 
 

6.00 



 

 

Evaluation 
 

judge 
appraise 
evaluate 

rate 
compare 

value 
revise 
score 
select 

choose 
assess 

estimate 
measure 

 



 

 

DEFINITIONS 
 
Prerequisite, Co-requisite, or Strongly Recommended 
It is important to understand the definition of the terms Prerequisite, Co-requisite, or Strongly 
Recommended.  Note that prerequisites and co-requisites can be challenged.  
 
Prerequisite 
Prerequisite means a condition of enrollment that a student is required to meet in order to 
demonstrate current readiness for enrollment in a course or educational program.  A prerequisite 
represents a set of skills or a body of knowledge that a student must possess prior to enrollment and 
without which the student is highly unlikely to succeed in the course or program.  Students will not 
be permitted to enroll in such courses and programs without the appropriate prerequisite. 
 
Co-requisite 
Co-requisite means a condition of enrollment consisting of a course that a student is required to 
simultaneously take in order to enroll in another course.  A co-requisite represents a set of skills or a 
body of knowledge that a student must acquire through concurrent enrollment in another course and 
without which the student is highly unlikely to succeed.  Students must concurrently enroll in the co-
requisite course. 
 

Strongly Recommended Preparation 
Strongly Recommended Preparation means a condition of enrollment that a student is advised, but 
not required, to meet before or in conjunction with enrollment in a course or educational program.  
Strongly recommended preparation represents a set of skills or a body of knowledge with which a 
student will achieve a greater depth or breadth of knowledge of course material but without which 
the student is still likely to succeed in the course or program. 
 
College-Level and Critical Thinking 
Definitions of "college level" and "critical thinking" to be used by the Curriculum/General Education 
Committee or description of the process to be used for developing working definitions of these terms 
within departments. 
 
College Level 
 
College level is defined as any course which meets all of the following conditions: 
 
1. A course which requires reading, writing, and/or math skills with the minimum prerequisite 

or eligibility for English 51 and/or Math 61, Elementary Algebra.** 
 
2. A course which uses critical thinking skills as defined by the Curriculum/General Education 

Committee. 
 



 

 

3. A course which requires study skills such as the ability to apply concepts, vocabulary and 
learning skills at a level above that of the normal high school course. 

 
4. A course which requires the use of skills that must be exercised at a level of competency and 

complexity sufficient to merit their being considered as "postsecondary" by those 
knowledgeable in the area. 

 
5. A course which uses materials which require the use of the above skills for their 

comprehension. 
 
** College level language and computational skills are not essential to all courses.  The right to deem 
these skills "inappropriate" is reserved to the Curriculum/General Education Committee.  If a 
department recommends that such skills are not necessary to a given course, the burden of proof is 
on that department to show the inappropriateness of the requirements.  (e.g. by reference to 
widespread practices of other colleges, especially four year colleges.) 
 
Critical Thinking 
 
Critical thinking is defined as a process which involves a set of cognitive skills and associated 
attitudes which are essential to intelligent action in diverse situations and fields.  These skills can be 
improved by instruction or conscious effort. 
 
Some of the skills which are encompassed in this definition include: 
1. Linking theory to facts and hence the application of theory to problem solving. 
2. Using inductive and deductive methods of researching, including the making of inferences, 

hypotheses, generalizations and conclusions. 
3. Selecting and using problem solving techniques appropriate to a discipline. 
4. Evaluating the credibility of subjective materials by recognizing the use of opinions, bias, 

propaganda, inadequate research, illogical reasoning or false assumptions. 
5. Library-based inquiry:  Library research assignments that require students to define a 

manageable research problem by asking a discipline-specific question which they then attempt 
to answer, in writing, using library and other resources. 

 



 

 

Academic Renewal Policy and Procedures 
 
The “Academic Renewal Policy and Procedures” agency shall be the WHCC Curriculum/General 
Education Committee.   
 
Procedures for forgiveness of grades: 
 
2. Grades of D, F, and NC, not reflective of the student's present scholastic level of  performance,  may be 
 alleviated and disregarded in the computation of grade point averages.   When academic work 
 is alleviated, the permanent record shall be appropriately annotated in a  manner to ensure that all 
 entries are legible and that a true and complete record is maintained. 

3. Up to 12 semester units of substandard (D,F,NC) course work at West Hills College Coalinga may 
 be alleviated. 

4. Since completion of the work to be alleviated, the student must have completed a minimum of: 

 a. 24 semester units of course work with a GPA of 2.00 or 

 b. 18 semester units of course work with a GPA of 2.50 or 

5. At least three years have elapsed since the course work to be disregarded was recorded. 

6. The student petitions in writing to the Curriculum Academic Review Committee stating the 
 reasons for requesting academic renewal. 

7. The student states in the petition the specific courses to be considered under the academic 
 renewal policy. 

8. Whenever possible, students should repeat courses for which substandard grades were earned  rather 
 than seek academic renewal 
 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

Philosophy: 
The DECC will follow the mission of West Hills Community College District by 
supporting the colleges in the provision of world class learning environments. 
 
The DECC will review curriculum and related issues involving educational 
planning, coordination, and implementation for colleges with an established 
vision of meeting or exceeding the needs of students, community, and 
employers.   
 
The DECC will: 

• Facilitate dialogue regarding issues involving curriculum, educational 
planning and coordination;   

• Review college-approved curriculum to ensure compliance with Rule of 
Five;  

• Review college-approved curriculum to ensure adherence to prerequisite 
criteria according to District Policy and Title V;  

• Review and discuss proposed courses and programs to ensure criteria 
and established policies and procedures have been followed;  

• Review deletion of courses/programs to ensure criteria and established 
policies and procedures have been followed; 

• Review inactivation of courses/programs to ensure criteria and 
established policies and procedures have been followed; 

• Examine external and internal articulation agreements to maintain 
congruence;  

• Ensure placement testing portability;  
• Review and verify college catalogue content and addendums; 
• Review and discuss implementation of new and existing California State 

mandated education code, policies, and/or requirements;   
 

 
Areas of Responsibility: 
1. Work toward consensus on those curriculum issues having implications for 

two (2) or more colleges; 
 
2. Review college proposals for new courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
3. Review college proposals for deleted courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
4. Review district-wide general education requirements for associate's degrees; 
 
5. Establish and review criteria for assessment portability district-wide; 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

6. Establish and review internal articulation agreements; 
 
7.   Periodically review external articulation agreements; 

 
8.   Periodically review curriculum forms; 

 
9.   Review course placement into disciplines; 

 
10. Review and determine implementation strategies for California state  

mandated education code, policies, and/or requirements. 
 

11. Review and discuss other district-wide curriculum and educational 
planning concerns. 

 
Membership: 
College Curriculum Committee Chairs (1 from each college) 
College Academic Senate Presidents (1 from each college) 
College at-large Faculty Appointment (1 from each college) 
College Articulation Officers (1 from each college) 
College Chief Instructional Officers (1 from each college) 
Vice Chancellor of Education Services and Workforce Development (chair) 
Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Associate Vice Chancellor of Educational Planning 
Instructional Operations Manager 
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to educational, social, 
cultural, and economic vitality. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 
 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 

 
 
 
 
 
 
 
COUNCIL RESPONSIBILITIES: 
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PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 
5.  PLANNING/RESEARCH 

◊ Review college  goals and key 
performance indicators regularly.  

◊ Review the Educational Master  Plan 
on an annual  basis. 

 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 
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Gender Name Datatel #
UCmpl/U
Attm GPA Home Ctry.

1 M Ban, Seung Jun 183015 12/12 2.75 Korea
2 M Chan, Cheung Hei 189677 9/9 2.0 Hong Kong
3 M Chan, Yau Lam Franky 193335 14/14 3.23 Hong Kong
4 F Chan, Yuen Fung 193336 14/14 2.77 Hong Kong
5 F Chan, Yuen Mei 183175 12/12 3.0 Hong Kong
6 M Chau, Ka Shu 189626 10/10 3.0 Hong Kong
7 M Cheng, Cho Yu 183255 9/9 1.67 Hong Kong
8 M Cheng, Yuk Shun 189693 19/19 3.68 Hong Kong
9 M Chernyshov, Sergey 189751 1/7 .57 Russia

10 M Cheung, Pok Shun 189694 15/15 3.0 Hong Kong
11 F Cheung, Wan 178988 14/14 3.57 China
12 F Cheung, Ying 190017 19/19 3.68 Hong Kong
13 F Chiu, Yuen Yi 183059 16/16 3.18 Hong Kong
14 F Choi, Sin Ling 193334 12/12 3.0 Hong Kong
15 F Chu, Sin Kwok 178925 14/14 4.0 Hong Kong
16 M Dikov, Rostislav 183081 12/12 1.75 Bulgaria
17 F Fujita, Miyuki 183093 15/15 3.47 Japan
18 F Fujiwara, Kazuma 178991 16/16 2.81 Japan
19 M Hashimoto, Masaki 178994 14/14 3.0 Japan
20 F Honjo, Asuka-Rene 189682 17/17 2.53 Japan
21 M Horiuchi, Toshiya 178949 7/7 2.71 Japan
22 M Hung, Chun Wun 178971 17/17 4.0 Hong Kong
23 F Hung, On Lee 183053 15/15 3.80 Hong Kong
24 M Hung, Pui Hoi 168208 13/13 3.77 Hong Kong
25 F Ichida, Eri 178954 7/10 1.10 Japan
26 M Iijima, Hiroyuki 179036 11/14 2.43 Japan
27 M Iino, Takumi 189684 12/15 2.67 Japan
28 M Imanbayev, Ruslan 183094 0/12 0.00 Kazakhstan
29 F Ip, Mei Tak 179235 12/12 3.0 Hong Kong
30 F Ishihara, Aya 189687 17/17 2.88 Japan
31 F Ito, Kaede 178983 19/19 2.78 Japan
32 F Kamo, Yoko 189683 12/10 4.0 Japan
33 F Kanaboshi, Rina 178985 21/21 3.66 Japan
34 M Kang, Seonghyek 178962 12/12 4.0 South Korea
35 F Kikuchi, Yuki 189686 12/12 3.16 Japan
36 F Korovatskaya, Alina 193333 19/19 3.55 Russia
37 M Kudo, Koki 189678 16/16 4.0 Japan
38 F Lai, Wan Yin 172205 16/16 3.56 Hong Kong
39 M Lam, Tsz Leong 189688 14/14 4.0 Japan
40 F Lee, Ka Wai 189624 17/17 3.05 Hong Kong
41 M Lee, Saeho 178963 14/14 3.28 South Korea
42 F Lee, Young Duck 189647 13/13 3.69 Korea
43 F Leung, Ka Yan 189732 14/14 4.0 Hong Kong
44 M Leung, Yu Pan 189695 16/16 3.37 Hong Kong
45 M Li, Sze Ho 183056 13/18 2.33 Hong Kong

International Student Enrollment



Gender Name Datatel #
UCmpl/U
Attm GPA Home Ctry.

46 F Liu, Ka Wing 178965 14/14 3.35 Hong Kong
47 F Lui, Hiu Man 178967 15/15 3.33 Hong Kong
48 F Lun, Cheuk Chi 189643 14/18 2.0 Hong Kong
49 M Ma, Sang Deok 193332 12/12 3.2 Korea
50 M Maeda, Yohan 168193 12/12 2.75 Japan
51 F Makiyama, Hanako 185077 17/17 2.7 Japan
52 M Makiyama, Shuhei 193331 12/12 3.45 Japan
53 M Mashima, Hiroshi 189685 15/15 4.0 Japan
54 F Mehlhose, Eve 193330 1/1 0.00 Germany
55 M Mkrtychyan, Allen 165470 12/12 2.91 Russia
56 F Nagahasi, Rina 178938 16/16 2.85 Japan
57 F Nakayama, Minami 178945 17/17 2.70 Japan
58 M Nam, Ho Ho 189642 13/13 2.38 Hong Kong
59 M Negishi, Yoshikazu 193329 18/18 3.11 Japan
60 M Ng, Man Fung 183060 13/13 2.15 Hong Kong
61 M Ng, Tsz Hang 189689 12/12 3.25 Hong Kong
62 F Ogasawara, Karen 193328 16/15 3.66 Japan
63 M Otomo, Daisuke 193327 7/11 1.50 Japan
64 F Park, SumYung 193326 12/5 4.0 Korea
65 M Patching, Daniel 175189 20/20 2.35 Australia
66 M Poon, Philip 189733 19/19 4.0 Hong Kong
67 M Saito, Ryo 180514 14/18 2.33 Japan
68 M Sasatani, Masahiro 183063 14/14 3.35 Japan
69 F Sham, Tsz Yan 183061 17/17 3.0 Hong Kong
70 F Shimizu, Rikako 189630 16/16 3.43 Japan
71 M Singh, Gurwinder 191648 7/12 2.0 Panama
72 M Singh, Sukhjit 190015 7/7 3.42 India
73 M Sjoberg, Frank 142771 12/12 4.0 Sweden
74 F So, Shuk Wai 189734 16/16 4.0 Hong Kong
75 M Taguchi, Kei 178916 18/18 3.50 Japan
76 M Takahashi, Kota 178973 14/14 3.21 Japan
77 F Tanaka, Hitomi 178960 15/15 3.80 Japan
78 F Tome, Nami 189691 14/14 2.92 Japan
79 F Tsui, Hoi Ching 189750 19/19 3.68 Hong Kong
80 M Ueno, Hayato 189676 18/18 3.27 Japan
81 M Wong, Ka-Chun Jacky 178970 15/19 2.94 Hong Kong
82 M Wong, Kai Chun 189692 10/10 3.4 Hong Kong
83 F Xing, Meng Xue 179490 18/18 3.0 China
84 F Yamamoto, Mio 193325 15/15 2.86 Japan
85 M Yamamoto, Ryoma 189752 16/16 3.68 Japan
86 F Yanagisawa, Kanako 189627 12/12 2.83 Japan
87 F Yanashima, Sena 189625 19/19 2.94 Japan
88 M Yeung, Chun Ho 193374 15/15 3.26 Hong Kong
89 M Yeung, Wan Chun 178987 18/18 3.66 China
90 F Yip, Ka Ching 189735 14/18 2 Hong Kong



COURSE PREFIX and NUMBER:  PSYTEC 91 
COURSE TITLE:  State Board Review for Psychiatric Technician Students 
INSTRUCTIONAL AREA:  ALLIED HEALTH 
 

1 COR Packet Form Approval Date 

WEST HILLS COLLEGE COALINGA 
COURSE OUTLINE OF RECORD PACKET 

 
FACULTY ORIGINATOR:  0T 
DATE:  0T 

NEW COURSE PROPOSAL COURSE REVISION 
 
CHECKLIST:  (check all that apply) 
 Course Revision Form 
 New Course Proposal 
 Course Outline 
 Learning Resources Statement 
 Distance Education Statement 
 Adopted Textbook Form 
 Prerequisite Form A 
 Prerequisite Form B 
 Limitations on Enrollment Form C 
 
MIS DATA: (Administrative Use Only) 
 TOP Code:  0T 
 Credit Status:   
 Basic Skills Status:   
 SAM Code:   
 Prior to College Level:   
 Noncredit Category: 
 Funding Agency Category: 
 
ROUTING:  (must be filled out prior to agenda submission) 
 Originating faculty:  Rhonda Mayer    Date:  11/3/2010 
 Comments:  0T 
 
 Curriculum Representative:  Rhonda Mayer    Date:  11/3/2010 
 Comments:  0T 
 
 Technical Review:  0T    Date:  0T 
 Comments:  0T 
 
 Chief Instructional Officer:  0T   Date:  0T 
 Comments:  0T 
 
 
 



COURSE PREFIX and NUMBER:  PSYTEC 91 
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COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
COURSE OUTLINE (use for all courses) 
 
UNITS:  1.5  Semester Lecture Hrs:  27 Semester Lab Hrs:  0 
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 2 No 
Materials Fee:  $       Description: 
 

1. Course/Catalog Description 
PSYTEC 91 is intended to prepare students enrolled in or recently completed a Psychiatric Technician 
Program  with a review of Nursing Science, Developmental Disabilities, and Mental Disabilities and 
provide testing strategies and build student confidence in preparation for the State Licensure Exam for 
Psychiatric Technicians.   
 

2. Prerequisites 
 
 

3. Corequisites 
 
 

4. Advisories 
 

 
5. Enrollment Limitations 
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6. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to meet the following objectives: 

A.  score75% or greater on a mock State Board Exam 
B. receive instructional materials and lecture compiled from industry experts in the areas of: 

1. Documentation 
2. Medication Administration  
3. Infection Control  
4. Nursing Science 
5. Mental Disabilities 
6. Developmental Disabilities 
7. Pharmacology  
8. Restraints and Seclusion 

 
 

 
7. Course Content (Instructional topics or units) 

A.  Individualized client care plan development 
B. Prioritizing client needs 
C. Therapeutic interventions 
D. Provision of safe environment 
E. Successful test taking strategies 

 
8. Lab Content (For courses with lab hours only) 

 
 

9. Methods of Instruction (Instructor initiated learning strategies) 
The instructor will deliver course content using slide presentations, small group activities, and written 
assessments.  Students will also be expected to complete reading assignments each week.  
 

10. Out of Class Assignments 
Students will be required to complete reading assignments. 
 

11. Methods of Evaluation (Measurements of student achievement) 
A.  Mock state board exams 
B. Case studies 
C. Group activities 

 
12. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 

The instructor will facilitate discussion and model behavior that emphasizes the value of multi-cultural 
awareness and sensitivity as an important characteristic of the professional health care provider. 
 

13. Critical Thinking Assignment (Use detail and state in cognitive terms) 
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Students will be given patient care scenarios in written exams that will require them to develop, prioritize 
and individualize patient treatment plans. 

 
14. Writing Assignments/Proficiency Demonstration 
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WEST HILLS COLLEGE COALINGA 
COURSE OUTLINE OF RECORD PACKET 

 
FACULTY ORIGINATOR:  Scott Sutherland 
DATE:  11/10/2010 

NEW COURSE PROPOSAL COURSE REVISION 
 
CHECKLIST:  (check all that apply) 
 Course Revision Form 
 New Course Proposal 
 Course Outline 
 Learning Resources Statement 
 Distance Education Statement 
 Adopted Textbook Form 
 Prerequisite Form A 
 Prerequisite Form B 
 Limitations on Enrollment Form C 
 
MIS DATA: (Administrative Use Only) 
 TOP Code:  0T 
 Credit Status:   
 Basic Skills Status:   
 SAM Code:   
 Prior to College Level:   
 Noncredit Category: 
 Funding Agency Category: 
 
ROUTING:  (must be filled out prior to agenda submission) 
 Originating faculty:  Scott Sutherland     Date:  11/10/2010 
 Comments:  0T 
 
 Curriculum Representative:  Scott Sutherland    Date:  11/10/2010 
 Comments:  0T 
 
 Technical Review:  Matt Magnuson     Date:  11/12/2010 
 Comments:  0T 
 
 Chief Instructional Officer:  J. Stearns     Date:  11/12/2010 
 Comments:  0T 
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COURSE REVISION (use for existing courses only) 
 
RULE OF FIVE – There are five course characteristics which require approval of the West Hills College Lemoore 
Curriculum Committee if the course is common to both colleges.  Check any of the following characteristics that 
are being changed: 
 Course Number 
 Course Title 
 Course Prefix 
 Units 
 Transfer  
 
OTHER CHANGES – check all that apply 
 Five Year Review      Instructional Methodologies 

Grading Option      Cultural Pluralism 
 Advisory/Prerequisite     Textbook 
 Catalog Description      Distance Education 
 Instructional Objectives     Critical Thinking Assignments 
 Course Content and Scope     Methods of Evaluation 
 Revisions to the curriculum have been discussed with discipline faculty 
 
NEW COURSE PROPOSAL (use for new courses only)  
 
Units:        Semester Lecture Hrs:        Semester Lab Hrs:        
Transferability (attach evidence): CSU UC 
   
New Major? Yes No 

If yes, state the new major: 0T 
   
Intended for Transfer? Yes (complete next row) No 

Transfer Elective Transfer General Education Transfer Major Requirement 
   
Associate Degree? Yes (complete next row) No 

AA/AS Elective AA/AS General Education AA/AS Major Requirement 
   
Certificate Program? Yes No 

If yes, state the certificate: 0T 
  
Room Space Requirements: 0T 
Staff Requirements: 0T 
Equipment Requirements: 0T 
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COURSE OUTLINE (use for all courses) 
 
UNITS:  3 Semester Lecture Hrs:  54 Semester Lab Hrs:        
Grading (check all that apply): Standard Pass/No Pass 
Repeatable for Credit? Yes 0T No 
Materials Fee:  $       Description: 
 

15. Course/Catalog Description 
ENG 1A is a transfer-level course emphasizing theory and practice in reading and composition.  While the 
reading and writing may include rhetorical patterns such as narration, description, comparison/contrast, 
cause/effect, etc., the majority of assignments will focus on a combination of such patterns in 
argumentative writing, including but not limited to pro/con, evaluative, and proposal essays.   Instruction 
in current research methods and MLA formatting is included, culminating in either one 10-page or two 5-
page research papers. 
 

16. Prerequisites 
ENG 51A or equivalent 
 

17. Corequisites 
 
 

18. Advisories 
 

 
19. Enrollment Limitations 

 
 

20. Instructional Objectives (Use measurable objectives only; courses that allow repeatability must specify 
objectives for each time the course can be repeated) 
Upon completion of the course the student will be able to meet the following objectives: 

A. demonstrate college-level competence in reading; 
B. demonstrate college-level competence in writing expository essays; 
C. demonstrate college-level competence in writing argumentative essays; 
D. demonstrate college-level competence in a written analysis of an author’s work; 
E. conduct research utilizing library resources; 
F. demonstrate an understanding of the fundamental  basics of MLA format; 
G. compose either one 10-page or two 5-page research papers in current MLA format, including a 

works cited page; 
H. identify logical fallacies in an author’s work as well as their own; 
I. demonstrate the understanding of the difference between summarizing, paraphrasing, and 

quoting; 
J. compose and utilize a bibliography; 
K. demonstrate a basic understanding of literature through writing and/or discussion. 
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21. Course Content (Instructional topics or units) 
A. Expository Writing 

1. Drafting 
2. Peer Review 
3. Revision 
4. Rhetorical styles, including but not limited to informative writing, narrative writing, interview 

writing, cause/effect writing, etc. 
B. Argumentative Writing 

1. Drafting 
2. Peer Review 
3. Revision 
4. Argumentative styles, including but not limited to pro/con writing, evaluative writing, 

proposal writing 
C. Critical Thinking 

1. Analytical reading 
2. Quoting, paraphrasing, and summarizing 
3. Analysis of author’s tone and style 
4. Evaluation of bias in writing 
5. Evaluation of primary and secondary sources 
6. Identifying logical fallacies 

D. MLA Format 
1. Incorporating text material 
2. In-text citations 
3. Works cited page 
4. Bibliography 

E. Research 
1. Utilizing library print materials/sources 
2. Utilizing library database materials/sources 
3. Utilizing online materials/sources 
4. Composing a research plan 
5. Outlining a research paper 
6. Composing a research paper 

 
22. Lab Content (For courses with lab hours only) 

 
 

23. Methods of Instruction (Instructor initiated learning strategies) 
A. Lectures 
B. Class discussion 
C. Facilitate small and/or large group exercises 
D. Tour of library facilities 
E. Revision and proofreading exercises 
F. MLA and/or writing handbook assignments 
G. Peer review of essays 
H. Modeling of writing and research techniques 
I. Written and oral responses to student work 
J. Grammar, punctuation, and editing exercises 
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K. Library tour/research 
L. Media, including sound recordings, film clips, and/or videos of live performances 

 
24. Out of Class Assignments 

 
 

25. Methods of Evaluation (Measurements of student achievement) 
A. In-class essays 
B. Out-of-class essays 
C. Research papers and related assignments 
D. Quizzes 
E. Objective exams 
F. Essay exams 
G. Journal 
H. Individual presentation(s) 
I. Group presentation(s) 

 
26. Cultural Pluralism Assignment and Methodology (Specific instructor initiated example) 

Cultural Pluralism is initiated by the instructor in class discussions of essays from a diverse range of 
cultural and socio-economic backgrounds.  Issues of race, gender, and/or sexuality within these culturally 
varied backgrounds are amongst the topics of such discussion.  Specifically, the instructor may choose to 
lead small group discussions that investigate how perception of an author’s message varies based on the 
background of particular audiences.   
 

27. Critical Thinking Assignment (Use detail and state in cognitive terms) 
In written responses to assigned readings, students will identify and analyze what they perceive to be the 
success or failure of a particular essay based upon the author’s use of tone and style.  In order to support 
their argument, the student will have to select textual support from the essay under analysis.  This skill 
enables students to view all writing critically, including potential sources for use in the required research 
paper as well as their own writing, both in and out of the classroom. 

 
28. Writing Assignments/Proficiency Demonstration 

Students must write a minimum of 8,500-10,000 words (about 40 pages), of which at least 8,500 words 
must be marked and graded.  Included in the 8,500 words, students must write at least two monitored in-
class essays of at least 500 words each that are marked and graded.  In addition, writing assignment 
prompts should be specific to the course and textbook readings in order to diminish the possible 
submission of plagiarized papers. 
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LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
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TEXTBOOK FORM (use for all courses) 
 
All transfer-level courses are required 1) to have an 11 or higher readability and 2) be no more than five years old. 
All textbooks must have readability statistics attached. 
 
 
Title:  The Norton Field Guide to Writing, w/Readings 
Edition and Publication Year:  2nd / December 2009 ISBN:  978-0-39-393381-9 
Author(s):  Richard Bullock, Maureen Daly Goggin, & Francine Weinberg 
Publisher:  W. W. Norton 
Required   Optional   
Readability Level:   13.1 
 

Title:  Supplemental handbook of instructor’s choice 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:   
Required   Optional   
Readability Level:    
 

Title:  Supplemental reader of instructor’s choice 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 

Most of the time, you will be assigned a text or a type of text to analyze: a poem in a literature class, the 
work of a political philosopher in a political science class, a speech in a history or communications 
course, a painting or a sculpture in an art class, a piece of music in a music theory course.  If you must 
choose a text to analyze, look for one that suits the demands of the assignment—one that is neither too 
large or complex to analyze thoroughly (a Dickens novel or a Beethoven symphony is probably too big) 
nor too brief or limited to generate sufficient material (a ten-second TV news brief or a paragraph from 
Fast Food Nation would probably be too small).  Be sure you understand what the assignment asks you 
to do, and ask your instructor for clarification if you’re not sure.  (51) 
 
Literary analyses are essays in which we examine literary texts closely to understand their messages, 
interpret their meanings, and appreciate their writers’ techniques.  You might read Macbeth and notice 
that Shakespeare’s play contains a pattern of images of blood.  You could explore the distinctive point of 
view in Ambrose Bierce’s story “An Occurrence at Owl Creek Bridge.”  Or you could point out the 
differences between Stephen King’s The Shining and Stanley Kubrick’s screenplay based on that novel.  
In all these cases, you use specific analytical tools to go below the surface of the work to deepen your 
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understanding of how it works and what it means.  Here is a sonnet by the nineteenth-century English 
Romantic poet Percy Bysshe Shelley, followed by one student’s analysis of it written for a course at 
Wright State University.  (137) 
 
One way to think about your response to a text is to list or freewrite as many reasons as you can think of 
for believing what the writer says and then as many as you can for doubting it.  First, write as if you 
agree with everything gin the writer’s argument; look at the world from his or her perspective, trying to 
understand the writer’s premises and reasons for arguing as he or she does even if you strongly 
disagree.  Then, write as if you doubt everything in the text; try to find every flaw in the argument, every 
possible way it can be refuted—even if you totally agree with it.  developed by writing theorist Peter 
Elbow, the believing and doubting game helps you consider new ideas and question ideas you already 
have—and at the same time see where you stand in relation to the ideas in the text you’re reading.  
(316) 
 
Web sites include links among the pages on the site as well as to material elsewhere on the Web.  Links 
allow you to bring material from other source into your text—you can link to the definition of a key 
term, for instance, rather than defining it yourself, or you can link to a source rather than summarizing 
or paraphrasing it.  You can also provide a list of links to related sites.  When you’re writing a text for a 
Web site, you can link to some of the details, giving readers the choice of whether they want or need to 
see an illustration, detailed description, map, and so on.  For example, page 482 shows how my literacy 
narrative (on pages 25-27) might look as a Web text.  (481) 
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WHCC Articulation Officer (transfer courses only) Date 

Associate Vice Chancellor of Educational Planning Date 

WHCC Curriculum Chair Date 

WHCCD Board of Trustees Date 
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LEARNING RESOURCES STATEMENT (use for all courses) 
 

The Learning Resources collection has been reviewed by the faculty originator and the librarian. 
 
The following resources are currently available for course support: 
 

Books 
Reference Materials 
Media 
Electronic Resources 

 
The following resources are recommended for purchase to further support the course: 
 

Books  
Reference Materials 
Media 
Electronic Resources 

 
Additional Comments:  0T 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  



COURSE PREFIX and NUMBER:  PSYTEC 91 
COURSE TITLE:  State Board Review for Psychiatric Technician Students 
INSTRUCTIONAL AREA:  ALLIED HEALTH 
 

15 COR Packet Form Approval Date 

TEXTBOOK FORM (use for all courses) 
 
All transfer-level courses are required 1) to have an 11 or higher readability and 2) be no more than five years old. 
All textbooks must have readability statistics attached. 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
 
 
 
Title:  0T 
Edition and Publication Year:  0T ISBN:  0T 
Author(s):  0T 
Publisher:  0T 
Required   Optional   
Readability Level:   0T 
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Course Outline of Record Approval (required) 
 

Originating Faculty Date 

Instructional Area Representative Date 

WHCC Chief Instructional Officer Date 

WHCC Articulation Officer (transfer courses only) Date 

Associate Vice Chancellor of Educational Planning Date 

WHCC Curriculum Chair Date 

WHCCD Board of Trustees Date 
 
 



Agenda 
Staff Development 
February 11, 2011 

9:00 AM – 4:00 PM 
 
 
8:00-9:00 Breakfast/Sign In—Wellness Center 
 
9:00-9:15 Introductions/Opening-Ken Stoppenbrink 
 
9:15-10:00  Address to the Colleges—Dr. Willard Lewallen and Don Warkentin 
 
10:00-10:45 Marketing and Foundation—Frances Squire  
   
10:45-11:00 Break 
 
11:00-12:00 Cultural Intelligence—Vera Kennedy—Group Session—Theater     
  
12:00-12:30 Lunch provided by Perko’s Café.  Keynote Speaker—Dr. Frank Gornick 
 
1:00-1:50 Mandatory Safety Training w/Safe Colleges—Anne Jorgens—B2 
  Customer Service—Sylvia Dorsey-Robinson—E1 
  Dress for Success/Interviewing—Marlon Hall—F1 
  Nutrition & Health—Jennifer Smith—Everett Hall 
  Microsoft Office—Lynn Mann—B3 
   
2:00-2:50 Mandatory Safety Training w/Safe Colleges—Anne Jorgens—B2 
  Customer Service—Sylvia Dorsey-Robinson –E1 
  Dress for Success/Interviewing—Marlon Hall—F1 
  Nutrition & Health—Jennifer Smith—Everett Hall   
  Microsoft Office—Lynn Mann—B3 
 
 
3:00-3:15 Break  
 
3:15-4:00 Closing/Raffle—Theater  
 
**After lunch Representatives from Brandman University, DeVry University, and EECU 
will be available to Classified Staff. 



Fulltime Employee Demographics 
The following tables describe fulltime employee demographics by job classifications. 
Administration 

         Age n % 
 

Ethnicity n % 
 

Gender n % 

25-34 0 0.0 
 

Hispanic 4 36.4 
 

F 5 45.5 
35-54 7 63.6 

 
White 7 63.6 

 
M 6 54.5 

55-59 2 18.2 
 

Total 11 100.0 
 

Total 11 100.0 
60+ 2 18.2 

        Total 11 100.0 
        The majority of administrators are between 35-54 years old and predominantly White and male. 

Classified Management 
        Age n % 
 

Ethnicity n % 
 

Gender n % 

25-34 4 40.0 
 

African-American 1 10.0 
 

F 5 50.0 
35-54 3 30.0 

 
Hispanic 6 60.0 

 
M 5 50.0 

55-59 0 0.0 
 

White 3 30.0 
 

Total 10 100.0 
60+ 3 30.0 

 
Total 10 100.0 

    Total 10 100.0 
        The majority of classified managers are between 25 to 54 years old and predominantly Hispanic. 

Faculty 
          Age n % 

 
Ethnicity n % 

 
Gender n % 

25-34 3 6.5 
 

African-American 1 2.2 
 

F 23 50.0 
35-54 25 54.3 

 
Filipino 2 4.3 

 
M 23 50.0 

55-59 7 15.2 
 

Hispanic 3 6.5 
 

Total 46 100.0 
60+ 11 23.9 

 
White 40 87.0 

    Total 46 100.0 
 

Total 46 100.0 
    The majority of faculty are between 35-54 years old and predominantly White.   

Classified   
          Age n % 

 
Ethnicity n % 

 
Gender n % 

25-34 35 40.7 
 

African-American 2 2.3 
 

F 58 67.4 
35-54 42 48.8 

 
American Indian 1 1.2 

 
M 28 32.6 

55-59 3 3.5 
 

Asian 1 1.2 
 

Total 86 100.0 
60+ 6 7.0 

 
Hispanic 57 66.3 

    Total 86 100.0 
 

White 25 29.1 
    

    
Total 86 100.0 

    89.5% of classified staff is below 55 years and predominantly Hispanic and female. 
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Accreditation 

Campus Life and Student Activities 

The President’s Pen   ____           __ 
News from West Hills College Coalinga   
January 2011, Vol. 4, No. 7 
www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp 

 

 

 

WHC Coalinga’s accreditation site visit will take place March 7-10, 2011.  Dr. Patricia Hsieh 
(pronounced sheea), president of San Diego Miramar College, will serve as team chair for 
our visit.  She will be coming to WHCC for a pre-visit meeting on January 19th.  The self 
study document has been sent to the Accrediting Commission in preparation for the visit. 
 

WHC COALINGA - 
 

DeVry University 
Staff from Fresno’s DeVry University, in 
partnership with West Hills College to offer 
upper division classes for our students and 
community employees, talks with WHCC 
students on December 13, 2010.  
 
Outreach beginning: 
Wednesdays -- 10:00 am – 2:00 pm 
January 19, 2011 -- Academic & Financial 
Advising -- 
January 26, 2011 -- “Transfer Day” 
 
Classes beginning: 
February 28, 2011 

 Psychology 305 (Mondays 6-10 pm) 

 Management 303 (Wednesdays 6-10 pm) 

 
 
 
Pictured at left are Pao Yang and Adam 
Bonilla from DeVry University along with 
WHCC students 
 
 
 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the 
provision of educational, cultural, and economic development opportunities to our current 

and future students and the local and global communities that we serve. 
 

http://www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp
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Closing the Gap 

Administrators from the college and 
superintendents from the WHCCD’s feeder 
high schools met on December 13 and 
discussed ways to increase the participation 
and readiness of high school seniors entering 
college education.  This joint effort will be 
ongoing and is being led by Dr. Elaine Cash 
(retired Riverdale superintendent and 
consultant), along with our Chancellor, Dr. 
Frank Gornick. 
 
 
 

 

TRIO – Student Support Program (SSP), Upward Bound (UB), and 
Upward Bound Math & Science (UB Math & Science) 
 
Thanksgiving Baskets 
TRIO Program and TRIO Club students helped distribute Thanksgiving baskets to the 
needy in the Coalinga area on November 22, 2010. The event was conducted in 
collaboration with the Coalinga Enterprise Committee (CEC). Over 250 baskets were 
distributed. 
 

 
 
The EVENT 
SSP staff sponsored the EVENT on December 1, 2010. This activity was designed to 
provide the new program requirements by the newly funded TRIO/SSP grant. The SSP 
grant/program was funded for five years. 
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Imaginarium Institute of Arts Visit 
UB/UBMS staff hosted the students at the Imaginarium-Institute of Arts in Coalinga on 
December 4, 2010. A seminar was presented by J B Jones that included hands on exercises 
for mathematics and music.  
 

   
 
Wonder Valley Retreat Visit 
Program Assistant Reyna Moreno took a group of TRiO Club/TRiO Program students to 
Wonder Valley Retreat (Sanger, CA) on December 4, 2010, to participate in a student 
development leadership seminar. The event was sponsored by the WHC Coalinga Mini 
Grant. The students participated in a series of exercises that included team-building 
activities, overcoming obstacles/qualms, and realizing subtle acts that can make a 
difference. 
 

 
 

 
 



Page | 4  
 

Other Special Campus Events and Activities 
 
The Traditional Holiday Feast 
This year’s Holiday Reception and Feast was held on December 14, in the new gymnasium.  
WHCCD staff and community partners/supporters attended the annual luncheon that 
provided an opportunity for fellowship and team building, 
 
West Hills College Coalinga Holiday Gathering & ASB Team Building Activity 
Dr. Lewallen and his wife, Michele, hosted this event at their home on Sunday, December 
11.  The event included a holiday celebration, festivities, and food. Both WHCC and NDC 
ASB officers along with other administrators attended. 
 

DSPS Holiday Potluck 
Disabled Students Programs and Services (DSPS) staff and more than 120 serviced 
students enjoyed their annual Holiday Potluck on December 9. Staff who serve in DSPS 
include Tom Winters (counselor and LD specialist); Dr. Martha Rodriguez and Marlese 
Roton (counselors); Laura Ames (program assistant); Keith Brock (access specialist); J. 
Hubbard (tutor); and Crystal Aguilar, Rose Anderson, and Joe Milianta (teachers). Great 
staff…Great students! 
 

Annual Women’s Christmas Brunch 
This year’s Annual West Hills College Women’s Christmas Brunch was held on December 3, 
2010.  This year’s event had over 40 women attending.  In lieu of a “gift exchange” the 
ladies bought in socks that were donated to the Marjaree Mason Center in Fresno.  This 
year’s staff development activity was led by Sandy McGlothlin.   
 
Annual Tree Trimming Activity 
This year’s Annual Tree Trimming was held on December 1, in the Administration Lobby.  
Ornaments and assorted decorations to be placed on the tree were provided by the 
President’s Office – refreshments were served and door prizes were given out.  Students, 
staff and community members participated in the event. 
 
Lights of Love 

 
Lights of Love was a success on both the WHCC and NDC campuses with all children being 
sponsored to receive a gift for the holidays.  Students, faculty, and staff provided holiday 
gifts for children from our local communities. This effort was part of the “Lights of Love” 
program that President Lewallen introduced to our campus a few years ago. Your 
generosity is truly appreciated. 
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NORTH DISTRICT CENTER (NDC) – 
 
Carwash 
Over 50 students participated in a carwash on December 11 to help a Firebaugh family 
that had lost their home due to a fire. Over $1200 was raised by our students, local high 
school students, and community members.  The family members were very appreciative of 
our NDC student efforts.  
 
President’s Holiday Luncheon at NDC 
President Lewallen hosted the annual NDC Holiday luncheon on December 9. Faculty, staff, 
and Workforce Connection leaders were treated to wonderful food, fellowship and gifts. It 
was an opportunity to thank everyone for all 2010 accomplishments, as well as talk about 
holiday plans. 
 

Associated Student Body (ASB) 
 
NDC Holiday Parade 
NDC ASB leaders and students participated in the City of Firebaugh Holiday Parade on 
December 4.  The group built a float that had the theme of “Education Opens the Door to 
the World.” They also set-up a food and beverage stand near the campus. Over 100 
students, staff, and faculty watched the parade pass by NDC and through downtown 
Firebaugh. 
 

College Assistance Migrant Program (CAMP)  
 
Huron Christmas Parade 
December 11th, 2010:  Students and employees from West Hills College Coalinga showed 
their pride in the Annual Huron Christmas Parade.  Our college float included participation 
from the TRiO Club, Workforce, Community Education, High School Equivalency (HEP), 
CAMP, and the WHC Coalinga Falcon.  The following equipment donations were provided 
by the following:  DJ sound system was donated by Salvador Mendoza, Omar Mendoza 
donated the truck, and Leonard Bass donated the trailer bed for this event. A special 
thanks to Raquel Rodriguez and Gerardo Escalante for coordinating the float decorations.  
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Piñata-Making-Contest  
The City of Firebaugh hosted a free community “piñata-making-contest” for its residents 
on November 30, 2010.  Participants in the contests included local community members, 
Los Promotores, Firebaugh Youth Club, and students from West Hills College Coalinga-
North District Center.  A first place DVD was won by the CAMP participants (Lleraldin 
Moreno, Melissa Moreno, and Maria Andrade). 
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Student Spotlight 

 
High School Equivalency Program (HEP) 
 
HEP Orientation 
The HEP Program held an informational orientation at the local Firebaugh Veterans’ Hall 
on December 9, 2010.  Event speakers included President Lewallen, Juan Rubio, Olivia 
Contreras, and Gerardo Escalante.  Among the attendees were HEP participants, out-of-
school-youth, parents interested in vocational trainings, and community members seeking 
to enroll in the HEP Program next semester. A total of 46 community members attended 
the event.  
 

 
  
Other Special Campus Events and Activities 
 
EOPS Orientation 
EOPS Orientation held at NDC, on January 13.  Counselor Marlese Roton and Advisor Alicia 
Rocha hosted an Orientation for NDC-EOPS students at our Firebaugh campus.  These are 
mandatory meetings for our categorically-served students promoting academic success. 

 
OUTSTANDING STUDENT-ATHLETE ACADEMIC ACHIEVEMENT 

Fall 2010 
President’s Citation is a perfect 4.0 GPA.   12 or more units completed in a 

semester 
GPA for The Dean’s List is 3.0 & higher with no grade below “C” 

Congratulations to the following student-athletes!!! 
 
RODEO 
DEAN’S LIST: 
Kendra Brennan 
Andrew Brown 
Robert Ferrasci 

Colter King 
Greg Lewis 
Clay Roeser 
Casey Waddington 
Katie Vest 
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Athletics 

 
BASKETBALL 
PRESIDENT’S CITATION: 
Kris Mayele Sereme 
DEAN’S LIST: 
Kristen Robertson 
Galane Thomas 
 
SOFTBALL  
PRESIDENT’S CITATION: 
Jasmyne Nettingham 
DEAN’S LIST: 
Calli Hoffmann 
 Amber Lozano 
Charley Gonzalez 
Jasmine Bustamante 
 
VOLLEYBALL 
DEAN’S LIST: 
Calli Hoffmann 
Paola Nieto 
Gabriela Urrutia 
Melissa Allen 
Amber Lozano 

 
FOOTBALL 
PRESIDENT’S CITATION: 
Abram Howe 
DEAN’S LIST: 
Richard King 
Mario Barker 
Stephen Hurt 
Randy Maynes 
Juantez Hartsfield 
Pedro Garcia 
Nicolas Beck 
Dray Baldwin 
 
BASEBALL 
PRESIDENT’S CITATION: 
Kristopher Moreno 
DEAN’S List: 
Ian Horne 
Luis Olivera 
Rene Martinez 
Adam McCurley 
Isaac Gray 
 
 

 

Men’s Falcon Basketball “Big” Monday Bash 
This year’s “Big” Monday Bash was held on December 6, 2010. 
 

   
Mark Arce and former player Brandon  
Kurtz  

ASB Activities Director Rubi Gonzalez & 
ASB President Thomas Toby had a great 
time  
 



 

   
Just a few of the wonderful gifts that 
were donated to the program.   
 

Hollis Green was the big winner of the 
Grand Prize trip for two to the 2011 
NCAA Men’s Final Four Basketball 
Tournament April 1-4 in Houston, Texas 

 

Falcon Basketball –      
 

 
 
2010-2011 Basketball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Jan-5 Wednesday *Columbia College Coalinga 7pm 

Jan-8 Saturday *Fresno City College Fresno 7pm 

Jan-15 Saturday *Porterville College Porterville 7pm 

Jan-19 Wednesday *Reedley College Coalinga 7pm 

Jan-22 Saturday *College of the Sequoias Visalia 7pm 

Jan-26 Wednesday *Merced College Coalinga 7pm 

Jan-29 Saturday *Columbia College Sonora 7pm 

Feb-2 Wednesday *Fresno City College Coalinga 7pm 

Feb-9 Wednesday *Porterville College Coalinga 7pm 

Feb-12 Saturday *Reedley College Reedley 7pm 

Feb-16 Wednesday *College of the Sequoias Coalinga 7pm 
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Feb-19 Saturday *Merced College Merced 7pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Baseball –      
 

 
 

2010-2011 Baseball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 4 Friday Napa Valley (DH) Coalinga 11am 

Feb 5 Saturday Napa Valley Coalinga 11am 

Feb 11 Friday Gavilan Gilroy 2pm 

Feb 12 Saturday Gavilan (DH) Coalinga 11am 

Feb 18 Friday Redwoods (DH) Coalinga 11am 

Feb 19 Saturday Redwoods Coalinga 11am 

Feb 22 Tuesday *Fresno City Fresno 3pm 

Feb 24 Thursday *Fresno City Coalinga 2pm 

Feb 26 Saturday *Fresno City Fresno 1pm 

Mar 1 Tuesday *Reedley Coalinga 2pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday *Reedley Coalinga 1pm 

Mar 8 Tuesday *COS Visalia 2pm 

Mar 10 Thursday *COS Coalinga 2pm 

Mar 12 Saturday *COS Visalia 1pm 

Mar 15 Tuesday *Merced Merced 2pm 

Mar 17 Thursday *Merced Coalinga 2pm 

Mar 19 Saturday *Merced Merced 1pm 

Mar 22 Tuesday *Taft Coalinga 2pm 

Mar 24 Thursday *Taft Taft 2pm 

Mar 26 Saturday *Taft Coalinga 1pm 

Apr 5 Tuesday *Porterville Coalinga 2pm 

Apr 7 Thursday *Porterville Porterville 2pm 

Apr 9 Saturday *Porterville Coalinga 1pm 

Apr 12 Tuesday *Porterville Porterville 2pm 

Apr 14 Thursday *Fresno City Coalinga 2pm 
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Apr 16 Saturday *COS Coalinga 1pm 

Apr 20 Wednesday Victor Valley Coalinga 11am 

Apr 21 Thursday Victor Valley Coalinga 11am 

Apr 26 Tuesday *Merced Coalinga 2pm 

Apr 28 Thursday *Taft Taft 2pm 

Apr 29 Friday *Reedley Reedley 2pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Softball –      
 

 
 

2010-2011 Softball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 5 Saturday Cuesta (DH) San Luis Obispo 11am 

Feb 8 Tuesday Hartnell (DH) Salinas 1pm 

Feb 10 Thursday American River (DH) Coalinga 1pm 

Feb 12 Saturday Gavilan (DH) Coalinga 12pm 

Feb 15 Tuesday Diablo Valley (DH) Pleasant Hill 1pm 

Feb 17 Thursday Monterey Peninsula (SH) Coalinga 1pm 

Feb 19 Saturday COS Tourney Visalia TBA 

Feb 20 Sunday COS Tourney Visalia TBA 

Feb 22 Tuesday Cabrillo (DH) Coalinga 1pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday FCC Tourney Fresno TBA 

Mar 6 Sunday FCC Tourney Fresno TBA 

Mar 8 Tuesday *COS (DH) Coalinga 1pm 

Mar 10 Thursday *Fresno City Coalinga 2pm 

Mar 15 Tuesday *Merced (DH) Coalinga 2pm 

Mar 19 Saturday West Valley (DH) Coalinga 1pm 

Mar 22 Tuesday *Porterville (DH) Porterville 2pm 
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Student Services 

Farm of the Future 

Mar 24 Thursday *Taft (DH) Taft 2pm 

Mar 29 Tuesday *COS Visalia 2pm 

Mar 31 Thursday *Reedley (DH) Coalinga 2pm 

Apr 5 Tuesday *Merced Merced 2pm 

Apr 7 Thursday *Fresno City (DH) Fresno 2pm 

Apr 12 Tuesday *Porterville Coalinga 2pm 

Apr 19 Tuesday *Taft Coalinga 2pm 

   
*CVC Games 

   
Home Games in Bold 

 

 
Commencement 2011 
A New Year means the quick arrival of Spring…and graduation time. Our “Commencement 
Planning Meetings” will begin on January 20 (Commencement takes place on May 27. An 
open invitation to participate on this year’s committee has been sent to the WHCC faculty 
and staff. 
 
Student Printing 
This semester, the district has implemented a print solution that will limit the number of 
copies a student will be allowed to print to a campus printer.  At the beginning of each 
semester, every student’s account will be set up with 200 copies.  There will be a charge 
of $0.10 for black and white and $0.25 for color for any additional copies once the 200 
copies are used. Payment for additional copies may be done at student services.  For 
additional information, please refer to the library staff at your college. 

 

Student Hay Projects 
Yui Matuhisa, Benito Favela, and Herman “Daniel” Delgado planted the seed for their 
Student Hay Project on December 10.  Approximate 40 acres of oat hay and 10 acres of 4-
way grain were laid down by the students and is currently doing very well, especially 
taking into consideration the current weather.        

 
As explained in previous 
articles, the students will 
record, analyze, and study 
how the plants grow and 
around the beginning of June 
they will harvest the crop, 
mother nature permitting.  
Updates will be provided over 
the next few months to track 
the progress of the student 
project and the growth of the 
new crop. 
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Staff Development, Recognition, and Involvement 

Westside Institute of Technology 

Christmas Day Parade 
Jim Brixey and the Farm of the Future crew participated in the Christmas Day Parade 
December 4th.  Despite the rain, they reported a great turn out and had lots of fun. Also on 
December 4th, Coalinga hosted the USBCHA Border Collie dog show.  The United States 
Border Collie Handlers Association holds these trials all over the United States, year 
round.  Coalinga had a good show of participants and a great turn out by competitors 
from all over the nation. 
 
International Irrigation Association Conference  
Clint Cowden traveled with a group of 8 students from his Precision Ag. class to Phoenix, 
AZ, on December 3-8, for the International Irrigation Association Conference where they 
participated in professional irrigation training.  While at the conference four of the West 
Hills students, Herman “Daniel” Delgado, Yui Matuhisa, Benito Favela, and Glenn Sailors, 
sat for the National Irrigation Certification exam.  The results are not in as of 1/5/2011, 
but will soon be announced.  Overall the trip was very successful and more than half of 
the students were offered internships across the country.   

 

CSH/CSHEA Annual Holiday Activities 
President Lewallen was once again asked to participate as a judge for Coalinga State 
Hospital and CSHEA’s 2nd Annual Holiday Feast Basket Competition on December 16.  All 
entries were donated to the Coalinga Police Department and then distributed to Coalinga 
families. 
 
Accreditation Follow up Visit 
On behalf of the Accrediting Commission, President Lewallen conducted an accreditation 
follow up site visit at Moreno Valley College on November 19, 2010.  He was the team 
chair for the comprehensive visit in 2009.  Vice President Stearns was the team assistant 
for the comprehensive visit. 
 

Avenal Solar Installation 
The Avenal solar installation has begun!  The training provided by WIT has proven very 
successful; although initial construction has only recently begun, over 70 of the trainees 
have been hired and are working! This aligns exactly with the overall goals of WIT: to 
provide training and skill-sets to the unemployed/underemployed in rural communities 
throughout our district that will assist with getting jobs! 

 
Vocational Trainings 
Look for flyers posted or call WIT @ (559) 
934-2169 for more information. Send an 
email to WIT if you would like to be added 
to the course flyer distribution list 
(wit@whccd.edu). 
Available courses include welding, forklift 
certification, truck driving, residential 
electrical, industrial electrical, motors & 
controls and others coming soon. 

mailto:wit@whccd.edu
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Fork Lift Certification Training - Avenal 
WIT held fork-lift certification training in the City of Avenal on December 11. 2010.  A total 
22 participants enrolled for the two-day-bilingual training.  According to Forklift Instructor 
Raquel Huaracha, “Many community members are seeking and requesting training 
opportunities due to the slow economy. It’s tough for men and women to be the “bread-
winners” in such a competitive market without specific job skills.  Ultimately providing 
trainings like these can really help families get through tough times and offering bilingual 
courses allows participants to feel comfortable asking questions without hesitation.”  The 
first component of the forklift certification training covers the formal classroom curricula 
and safety instruction.  The second engages the students with “hands-on” skills training. 
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Facilities 

WHCCD Foundation 

 
Employee Philanthropy Program 
The foundation hosted a holiday gathering at Kings County Club for our major donors and 
potential donors, employees who contribute to the Employee Philanthropy Program, our 
foundation board, the district board of trustees and other invited guests.  Contribution 
letters have gone out to 2010 participants in the Employee Philanthropy Program.  If you 
do not receive yours, please let Frances Squire know by telephoning her at ext. 2134.  If 
you have not participated in the past in Employee Philanthropy, please consider doing so.  
These are very difficult economic times and the scholarships provided to our students are 
critical to them as they strive to achieve their educational dreams.  You can designate your 
gift to go to a specific scholarship or program.  It’s very simple to do and is handled 
through a payroll deduction.  For a donation of less than $25 a month, you can establish a 
$250 scholarship in your name or in honor of someone who has made a difference in your 
life. 
 
15th Annual Foundation Golf Tournament 
Several big events are on the Foundation calendar.  May 9, 2011 is the 15th annual 
foundation golf tournament with proceeds benefitting the President’s Scholars Program.  
Even if you’re not a golfer, you can participate by being a sponsor.  Please let the 
Foundation staff know if there are people who you think should be included on the 
solicitation list (i.e. college vendors with whom you work). 
 
Governor Sarah Palin 
The foundation and West Hills College Lemoore are hosting Gov. Sarah Palin on May 1 as 
the opening event at Golden Eagle Arena.  Tickets should be on sale by the time you read 
this.  Go to Protix.com and search Sarah Palin.  Tickets start at $25. 

 
Wellness Center Dedication and Gymnasium Rededication 

These events were held on December 15th.  The college 
dedicated and opened our renovated gymnasium and 
brand new fitness/wellness building. There were guest 
speakers,  tours and refreshments.  Everyone was 
then invited to attend the Falcon’s home basketball game 
against Modesto. 
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Vince Motte Weather Station at Farm of the Future 
The monument recognizing Vince Motte for his generous donation has been constructed 
at the weather station site. 
 

                          
 
The CIMIS Vince Motte Weather Station has been transmitting data to the statewide 
California Irrigation Management Information System (CIMIS) since March 2010.  The 
station is identified as Coalinga #205 and is located at the Farm of the Future.  The 
weather station was made possible through a generous donation from Vince Motte, grant 
funding, and district funding.  A variety of reports are available via the CIMIS website 
(http://www.cimis.water.ca.gov/cimis/welcome.jsp).  Select the “CIMIS DATA” tab. 
 
You must register as a user on the CIMIS site to access the data, but it is free, quick and 
easy.  Once you are a registered user select station #205 (Coalinga) from the station list. 
 
 

http://www.cimis.water.ca.gov/cimis/welcome.jsp


DIRECTOR OF HEALTH CAREERS 
INTERVIEW QUESTIONS 

 
APPLICANT: _______________________________________DATE_________ 
 

1. Please describe for the committee your educational, professional, and personal background that would 
make you the best-qualified person for this position. 
4 3 2 1 0 
Comments: 

 
 
  

2. What is your experience working with State of California mandated curriculum requirements, the 
development and revision of curriculum? 
4 3 2 1 0 

 Comments: 
 
 
 
 

3. Describe any recent course work, diversity workshops, or professional development activities in which 
you have participated that are relevant to the duties of this position. 
4 3 2 1 0 
Comments: 
 
 

           
4. Describe a situation where you were instrumental in resolving conflict between students and staff or 

patients and staff? Include the steps taken to resolve the conflict. 
4 3 2 1 0 
Comments: 

 
 
 

5. Share with us your communication style and the means you would use for regular ongling 
communication with staff? 
4 3 2 1 0 
Comments: 
 
 
 

6. How would you approach recruiting both Faculty and Students for the program? 
4 3 2 1 0 
Comments: 
 
 
 

7. How would you organize, manage, and schedule the clinical lab experience for students in the 
Psychiatric Technician Program? 
4 3 2 1 0 
Comments: 
 

8. Describe your breadth of experience working with Sexually Violent Predators. Include your experience 
working in state institutions. 
4 3 2 1 0 
Comments: 



 
 
 

9. Please describe your experience with Grant Management and Grant Writing?  How comfortable are you 
with seeking additional funding as expected for maintaining the Psychiatric Technician Program? 
4 3 2 1 0 
Comments: 
 
 
 

10. What is your experience with and attitude toward each of the following: 
a. Persons who have limitations, which restricts one or more major life activities. 
b. Persons from diverse racial, cultural and socioeconomic backgrounds. 
c. Men and women in non-traditional roles (male – nurses; female – truck drivers). 

 4 3 2 1 0 
 Comments 
 
 
 
 
 

11. Describe your experience in preparing and managing departmental budgets. 
4 3 2 1 0 
Comments: 

 
 
           

12. Describe your experience with developing and maintaining working relationships with other Psychiatric 
Technician Programs and other public and private agencies at the state and local level. 
4 3 2 1 0 
Comments: 

 
 
 

13. Describe your experience with preparing and presenting end-of-year progress reports on project 
activities in a timely manner, Include the completion and submission of reports required by the Board of 
Vocational Nurses and Psychiatric Technicians. 
4 3 2 1 0 
Comments: 

 
 
 

What two aspects of the position of Director of Health Careers most appeal to you? Why? 
10 8 6 4 2 1 0 
Comments: 

 
 
 

14. Are there any questions that you would like to ask of this committee? 
 

           
 

INTERVIEW RATING 
 

4 = Recommend Highly 3 = Recommend 2 = Recommend with Reservations 
 



1 = Not Recommended 0 = Insufficient Information to Rate 
 
 
 
Interviewer’s Signature _____________________________________Total Score______ 



PERFORMING ARTS INTERVIEW QUESTIONS 
 
APPLICANT: _________________________________ DATE: ____________ 
 

1. Explain to the committee how your educational background and experiences have prepared 
you for teaching performing arts at the community college level? 
4 3 2 1 0 
Comments: 

 
 

2. What is your experience with and attitude toward the following: 
a. Persons from diverse racial, cultural and socioeconomic backgrounds. 
b. Learning disabled persons and physically disabled persons. 
c. Men and women in non-traditional roles. 

 4 3 2 1 0 
Comments: 

 
 

3. List three qualities you feel are imperative for a performing arts instructor in order to operate a 
successful class and program. 
4 3 2 1 0 
Comments: 

 
 

4. Describe any recent course work, instructional improvement, diversity workshops, or 
professional development activities you have participated in that are relevant to the duties of 
this position. 
4 3 2 1 0 
Comments: 

 
 
5. Describe a specific technology-based instructional technique you used effectively in a teaching 

situation. 
4 3 2 1 0 
Comments: 

 
 

6. The performing arts department has a limited amount of funds and the president expects at 
least one production in the spring term.  What measures would you take to ensure that you 
stay within budget and provide a performance opportunity for students?  
4 3 2 1 0 
Comments: 

 
 

7. Identify your experience with curriculum development, program review, and college councils or 
committees. 
4 3 2 1 0 
Comments: 



8. What is your experience in recruiting and directing youth and non-traditional students? 
4 3 2 1 0 
Comments: 

 
 

9. What play would you choose to produce in Coalinga that would best reflect the community? 
4 3 2 1 0 
Comments: 

  
 

10. The performing arts instructor will be required to work collaboratively with local theater groups 
including the high school drama department. Please share your experience with cooperative 
theatrical productions. 
4 3 2 1 0 
Comments: 
 
 

11. What makes you the best candidate for this position? 
4 3 2 1 0 
Comments: 

 
 
12.  Present a 10-minute lesson on one of the following areas using a multimedia platform (e.g. 

PowerPoint, Hyper studio, Video, etc.): 
• Acting techniques 
• Stage lighting and/or sound 
• Play production 
10 8 6 4 2 1 0 
Comments: 

 
 
13.  Do you have any questions for the committee? 

 
 
 

 
 
 
 
 

INTERVIEW RATING 
 
4 = Recommend Highly   1 = Not Recommended 
3 = Recommend    0 = Insufficient Information to Rate  
2 = Recommend with Reservations 
 
     TOTAL: ___________________ 
 
Interviewer: _________________________________________________________ 



Education Coordinator 
Claremont Custody Center 

Interview Questions 
 

Applicant: ______________________ Date: _____________ Rank: ______ 
 

1. Explain to the committee how your educational background and work experience have 
prepared you for this position. 
4 3 2 1 0 
Comments: 
 
 
 

2. Based upon the duties and responsibilities outlined in the job description, in which areas do 
you feel MORE comfortable?  In which areas do you feel LESS comfortable and why? 
4 3 2 1 0  
Comments: 
 
 
 

3. Describe a situation in which you have handled multiple projects with specific deadlines, 
prioritizing the necessary work, and meeting deadlines. 
4 3 2 1 0 
Comments: 
 
 
 

4. Please share your experience in meeting and communicating with high level administrators. 
How would you share sensitive information or information that might be perceived as negative? 
4 3 2 1 0 
Comments: 
 
 
 

5. What is your experience with installing, troubleshooting, and maintaining computers? 
4 3 2 1 0 
Comments: 
 
 
 

6. Give us an example of a difficult situation you had with an employee or coworker and how you 
handled it. 
4 3 2 1 0 
Comments: 
 

7. What has been your experience with persons from diverse racial, cultural and socioeconomic 
backgrounds; disabled persons; and men and women in non-traditional roles? 
4 3 2 1 0 
Comments: 
 
 
 



8. Describe any diversity workshops, or professional development activities in which you have 
participated which are relevant to the duties of this position. 
4 3 2 2 0 
Comments: 
 
 
 

9. Describe your experience in working with incarcerated individuals. 
4 3 2 1 0  
Comments: 
 
 
 

10. What is your experience in developing curriculum?  
4 3 2 1 0 
Comments: 
 
 
 

11.  Do you have any questions for the committee? 
 
 
 

Rating Scale 
 
 

4 = Highly Recommend 
3 = Recommend 
2 = Recommend with reservations 
1 = Do not recommend 
0 = Insufficient information to rate 
 
 
Total: _______ 
 
 
Committee member: ________________________________ 

 
 
 

 



Board Policy 3420 
Equal Employment Opportunity 

 
 

 
Reference: Government Code Sections 87100, et seq. 
 Title 5, Section 53000, et seq. 
 
The Board supports the intent set forth by the California Legislature to assure that effort is made to 
build a community in which opportunity is equalized and community colleges foster a climate of 
acceptance with the inclusion of faculty and staff from a wide variety of backgrounds.  It agrees that 
diversity in the academic environment fosters cultural awareness and responsiveness, mutual 
understanding and respect, harmony and respect, and suitable role models for all students.  The 
Board, therefore, commits itself to promote the total realization of equal employment through a 
continuing equal employment opportunity program. 
 
The Chancellor shall develop, for review and adoption by the Board, a plan for equal employment 
opportunity that complies with the Education Code and Title 5 requirements as from time to time 
modified or clarified by judicial interpretation. 
 
See Administrative Procedure 3420 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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Board Policy 7120 
Recruitment and Selection 

 
 

 
 
Reference: Education Code Section 70902(d), 87100 et seq.; 
 Title 5, Section 53000, et seq.; 
 Accreditation Standard III.1.A 
 
The Chancellor shall establish procedures for the recruitment and selection of employees including, 
but not limited to, the following criteria: 
 

• An Equal Employment Opportunity plan shall be implemented according to Title 5 and 
Board Policy 3420. 

• Academic employees shall possess the minimum qualifications prescribed for their positions 
by the Board of Governors. 

• The criteria and procedures for hiring academic employees shall be established and 
implemented in accordance with Board policies and procedures regarding the Academic 
Senate’s role in local decision-making. 

• The criteria and procedures for hiring classified employees shall be established after first 
affording CSEA an opportunity to participate in the decisions under the Board’s policies 
regarding local decision-making. 

 
See Administrative Procedure 7120. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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Administrative Procedure 3420 
Equal Employment Opportunity 

 
 

 
Reference: Government Code Sections 87100, et seq., Title 5, Section 53000, et seq. 
 
The Equal Employment Opportunity (EEO) Plan is a District-wide, written plan that implements 
the District’s EEO programs, including the definitions contained in Title 5, Section 53001, and 
addresses the following: 
 

• Submission of the Plan and its revisions to the state Chancellor’s Office for review and 
approval as required; 

• Designation of the Director of Human Resources, who is delegated responsibility and 
authority for implementing the Plan and assuring compliance with the requirements of this 
procedure; 

• Procedures for filing complaints and the persons with whom such complaints are to be filed; 
• Process for notifying all District employees of the provisions of the Plan and the policy 

statement required; 
• Process for ensuring that District employees who participate on screening or selection 

committees do receive appropriate training on the requirements of this procedure and of 
state and federal nondiscrimination laws; 

• Process for providing annual written notice to appropriate community-based and 
professional organizations concerning the Plan and the need for assistance from such 
organizations in identifying qualified applicants for openings within the District; 

• Analysis of the number of persons from “monitored groups”, as defined by Title 5, Section 
53001(i), who are employed in the District's work force, and those who have applied for 
employment in each of the job categories listed below; 

• Analysis of the degree to which monitored groups are underrepresented in comparison to 
the numbers of persons from such groups whom the state Chancellor’s Office determines to 
be available and qualified to perform the work required for each such job category, and 
whether or not the underrepresentation is significant; 

• Steps the District takes to promote diversity in its work force; 
• Methods for addressing any discrimination that may be detected in the District’s hiring 

practices, and; 
• Additional steps to address any significant underrepresentation of monitored groups 

identified in the Plan. 
 
The plan shall be a public record.  The District shall make a continuous good faith effort to comply 
with the requirements of the plan. 
 
Annual Evaluation 
 
In accordance with Title 5, Section 53004, an annual evaluation includes: 
 

• A survey of District employees and applicants for employment that assesses progress in 
implementing the EEO Plan and provides the data needed for the required analyses.  
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AP 3420 
Equal Employment Opportunity 

 
• A report sent to the state Chancellor’s Office in a manner prescribed, and that includes the 

results of this annual survey.  The report identifies each employee as belonging to one of the 
following seven job categories: 

o executive/administrative/managerial 
o faculty and other instructional staff 
o professional non-faculty  
o secretarial/clerical 
o technical and paraprofessional 
o skilled crafts; and 
o service and maintenance. 

• Each employee may identify his/her gender, ethnicity, and, disability, if applicable.  This 
opportunity allows for a person to designate multiple ethnic groups with which he/she 
identifies, however the person is only counted in one group for reporting purposes. 

 
EEO Advisory Committee 
 
In accordance with Title 5, Section 53005: 
 

• The District has established an EEO Advisory Committee to assist in developing and 
implementing the EEO Plan, as required under  Title 5, Section 53003. 

• The Advisory Committee includes a diverse membership whenever possible. 
 
The responsibilities of the Committee include, but are not limited to: 
 

• Review and advise on recruitment efforts; job announcements, interview protocols, retention 
efforts and other aspects of the hiring, retention, and promotion processes that impact the 
District’s ability to attract and retain a diverse faculty and staff; 

• Advise on implementing the District’s obligation to hire faculty and administrators with a 
demonstrated sensitivity to, and understanding of, the diverse academic, socioeconomic, 
cultural, disability, and ethnic backgrounds of community college students; 

• Promote communication with community groups and organizations for people with 
disabilities; 

• Promote hiring of faculty who have, themselves, graduated from a community college; 
• Develop communications among departments to foster understandings of the Plan; 
• Advise the Chancellor on special training or staff development needs; 
• Review the Plan and monitor its progress; 
• Recommend changes needed in the Plan; and 
• Review and approve the annual written report to the Chancellor, the Board of Trustees, and 

the state Chancellor’s Office. 
 
Employment Procedures 
 
Job Analysis and Validation 
 

• The Director of Human Resources ensures that a proper job analysis is performed for every 
job filled by the District, in order to determine and validate the knowledge, skills, abilities,  
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AP 3420 
Equal Employment Opportunity 

 
and characteristics an employee must posses to satisfactorily perform the job. 

• The Director of Human Resources ensures that bona fide essential functions and minimum 
qualifications have been developed for all open positions. 

 
Job Description 
 

• Every job description provides a general statement of job duties and responsibilities. 
• Job specifications include essential functions and tasks; knowledge, skills, and abilities; 

minimum qualifications, and job-related characteristics, including but not limited to: 
sensitivity to and understanding of the diverse academic, socioeconomic, cultural, linguistic, 
disability, and ethnic backgrounds of community college students. 

 
Recruitment 
 

• Recruitments are conducted actively within and outside of the District work force. 
• Open recruitment is mandated for all new full-time and part-time positions, except under 

limited circumstances involving interim hires. 
• Recruitments utilize outreach strategies designed to ensure that all qualified individuals from 

all monitored groups are provided the opportunity to seek employment with the District. 
• Recruitments for administrative and faculty positions (full and part-time) may include 

advertisement in appropriate professional journals, job registries, and newspapers of general 
circulation; distribution of job announcements to the EEO Registry, K-12 districts, two- and 
four-year colleges, and graduate schools where appropriate candidates might be enrolled; 
recruitment at conferences, fairs, and professional meetings; notices to institutions and 
professional organizations that primarily serve members of monitored groups that are 
underrepresented in the District. 

• Recruitments for classified positions shall include notice to all District personnel; notice to 
the state Employment Development Department; and advertising in area newspapers of 
general circulation. 

 
Applicant Pools 
 

• The application for employment affords each applicant an opportunity to identify 
him/herself voluntarily as to gender, ethnicity, and disability, if applicable.  This information 
is maintained in confidence and is used for research, validation, monitoring, evaluation of 
the effectiveness of the Plan only, or as authorized by law. 

• After the application deadline has passed, the initial applicant pool is analyzed to determine 
whether the projected representation has been achieved for monitored groups.  If these 
projections have not been met, the District immediately determines whether the failure to 
meet the projected representation of monitored groups in the initial pool was due to 
discriminatory practices.  If not, the hiring process may continue to the next level.  If, 
however, the District determines that discriminatory practices caused the 
underrepresentation, the District may immediately, and before the selection process 
continues, consult with legal counsel to determine what corrective action is required by law, 
if any. 

 
 

 
Page 3 of 6 



AP 3420 
Equal Employment Opportunity 

 
• Once the qualified pool is formed, the pool must again be analyzed.  If this analysis reveals 

adverse impact against any monitored group, the District may immediately, and before the 
selection process continues, consult with legal counsel to determine what corrective action is 
required by law, if any. 

 
Screening and Selection 
 
Screening, selecting, and interviewing candidates for District positions include thorough and fair 
procedures that are sensitive to issues of diversity. Procedures to be used address or include that: 
 

• Hiring procedures are provided to the state Chancellor’s Office on request.  
• All tests conform to generally applicable legal standards for uniformity. 
• A reasonable number of candidates are identified for interviews. 
• Screening and selection committees are developed that are representative of the District 

community and campus; that include administrators, faculty and classified staff; and include 
a diverse membership when possible; and do not include persons who have written letters of 
recommendation for candidates selected for interview. 

• Every screening and selection committee includes an individual trained to monitor 
conformance with EEO requirements.  The Director of Human Resources assures that the 
screening and selection processes conform to accepted principles and practices, including 
preparation of job-related questions in advance; maintenance of screening checklists and 
rating scales, which are signed and kept on file; maintenance of notes for all interviews and 
that record relevant factual reasons why a candidate was not hired, or was not invited to 
interview; and monitors the hiring process for adverse impact. 

• Selection is based solely on the stated job criteria and performance in the interview. 
• If the District determines that a particular monitored group is significantly underrepresented 

in the interviews, with respect to one or more job categories, the District takes the following 
additional steps: 

o Reviews recruitment procedures; 
o Consults with counsel to determine whether there are other, additional measures that 

may be undertaken that are required and/or permitted by law; 
o Considers various other means of reducing the underrepresentation which do not 

involve taking monitored group status into account and implement any such 
techniques that are feasible; 

• If significant underrepresentation persists, the District: 
o Monitors on an on-going basis;  
o Reviews each locally-established job qualification to determine if it is job related and 

consistent with business necessity; 
o Discontinues the use of any non job related local qualification; and 
o Continues using job-related local qualifications only if no alternative standard is 

reasonably available. 
 
Delegation of Authority  
 
The delegation of authority for implementing the District’s EEO Plan complies with Title 5, Section 
53020, as amended, includes: 
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• The designation of the Director of Human Resources as the EEO Officer, who is charged 

with overseeing the day-to-day implementation of the EEO Plan and programs. 
• The investigative processes and responsibilities are delegated by the Chancellor when the 

EEO Officer is named in a complaint or implicated by allegations in a complaint. 
 
Complaint Procedure 
 
The following elements are performed in accordance with Title 5, Section 59320 when the District 
receives internal complaints of discrimination: 
 

• The Director of Human Resources receives the complaint.  The actual investigation of 
complaints may be assigned to other staff or to outside persons or organizations under 
contract. An outside investigator must be used when the Director of Human 
Resources/EEO Officer is named in the complaint, or implicated by the allegations of the 
complaint. 

• When a person brings charges of unlawful discrimination, the Director of Human 
Resources/EEO Officer: 

o Undertakes to resolve the charge informally; 
o Advises the complainant that he/she need not participate in an informal resolution 

of the complaint; 
o Notifies the complainant of the procedures for filing a formal complaint;  
o Notifies the complainant that he/she may file a complaint with the Office of Civil 

Rights of the U.S. Department of Education. 
o Also notifies the state Chancellor’s Office of the complaint if the complainant files a 

formal complaint. 
• A formal complaint is processed if it is filed within one year of the date the alleged unlawful 

discrimination occurred or the complainant knew or should have known of the facts 
underlying the allegation. 

• The complaint must be filed by someone who alleges that he/she has personally suffered 
unlawful discrimination, or by someone who has learned about unlawful discrimination in 
his or her official capacity. 

• When a proper complaint is received, the District begins an impartial fact-finding 
investigation and notifies the complainant and the Chancellor that it is doing so.  

• When the investigation is finished, the results are set forth in a written report.  The written 
report includes a description of the circumstances giving rise to the complaint, a summary of 
the testimony of each witness, an analysis of any relevant data or other evidence collected 
during the investigation, a specific finding as to whether discrimination did or did not occur 
with respect to each allegation in the complaint, and any other appropriate information. 

• The District provides the complainant with a copy or summary of the investigative report 
within ninety days from the date the District received the complaint. 

• The complainant is also provided with a written notice setting forth: the District’s 
determination as to whether discrimination did or did not occur, with respect to each 
allegation in the complaint; a description of any actions taken to prevent similar problems 
from occurring in the future; the resolution of the complaint; and notice of the 
complainant's right to appeal to the District Board of Trustees and the state Chancellor’s 
Office. 
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• If the complainant is not satisfied with the results of the administrative determination, the 

complainant is given the opportunity to, within fifteen days, submit a written appeal to the 
Board of Trustees.  The Board reviews the original complaint, the investigative report, the 
administrative determination, and the appeal, and issues a final District decision within forty-
five days of receiving the appeal.  If the Board does not act within forty-five days, any prior 
administrative determination is deemed approved and becomes the final District decision.  

• A copy of the final District decision is forwarded to the complainant and the state 
Chancellor’s Office. The complainant is notified of his/ her right to appeal.  

• In cases not involving employment discrimination, the complainant is given the right to file a 
written appeal with the state Chancellor’s Office within 30 days after the Board issues the 
final District decision, or permits the prior administrative decision to become final. 

• In cases involving employment discrimination, the complainant may file a complaint with 
the Department of Fair Employment and Housing or file a petition for review with the state 
Chancellor’s Office within 30 days.  

• All job announcements contain a statement in substantially the following form: The District 
is an equal opportunity/affirmative action employer.  The policy of the District is to 
encourage applications from ethnic and racial minorities, women, persons with disabilities, 
and Vietnam-era veterans.  No person shall be denied employment because of ethnicity or 
race, color, sex, age, religion, marital status, disability, sexual orientation, national origin, 
medical conditions, status as a Vietnam-era veteran, ancestry, or political or organizational 
affiliation. 

 
Dissemination and Revision of the Plan 
 

• All managers and supervisors shall be given copies of the plan and any guidelines for 
implementing the plan as revised from time to time.  Copies of the plan shall be provided to 
the Academic Senate and the exclusive representatives of CSEA and CTA bargaining units. 

• Statements of nondiscrimination are posted at locations where applications for employment 
are distributed. 

• EEO Plan is reviewed at least every three years and, if necessary, revised and submitted to 
the state Chancellor’s Office for approval. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  1/24/06 
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Administrative Procedure 7120 
Recruitment and Selection 

 
 
 
 
Reference: Title 5, Section 53000, et seq.; 

Education Code Section 87100 et seq., 87400, 88003; 
Accreditation Standard III.A.1.a; 
CSEA Bargaining Unit Agreement, CTA/NEA Bargaining Unit Agreement 

 
Recruitment Outreach 
 
All vacancies may be advertised via internet, newspapers and other media as needed.  The district 
website is a main source for internet postings. 
 
Continuous Recruitments 
 
Continuous recruitment will occur for adjunct faculty and certain classified, hard-to-fill positions.  
Applications for adjunct faculty will be accepted throughout the academic year.  Applications for 
these positions will be held for six months, creating a relevant applicant pool.  After the six month 
period, applications that have not been used will be put into storage. 
 
Length of Recruitments 
 
A minimum 15-day recruitment period is established for all positions unless otherwise extended.  
 
Employment Application 
 
As a general rule, applicants are required to submit a district employment application and an 
optional EEO Form.  Resumes are recommended and unofficial transcripts and supplemental 
questionnaires may be required by the hiring manager, depending on the minimum qualifications of 
the position. 
 
Examinations and Questionnaires 
 
Pre-employment testing, if any, is conducted and monitored by the Human Resources Department. 
 
Composition of the Selection Committee 
 
Selection Committees consist of the hiring manager and other members required by the 
administrative procedure of the applicable employee classification. 
 
Minimum Qualifications Review 
 
After the filing deadline, the Director of Human Resources or his/her designee reviews all 
applications and forwards to the selection committee for interviews only those candidates who meet 
the minimum qualifications for the position.  Depending on the applicant pool, the selection 
committee may screen all applications. 
 
 

Page 1 of 2 



Administrative Procedure 7120 
Recruitment and Selection 

 
Tasks of the Selection Committee 
 
Selection committees create screening forms and scales to use during the paper screening and actual 
interviews.  (See Exhibits D and E for sample screening documents). 
 
Responsibilities of the Selection Committee 
 
The selection committee selects a chairperson to guide the committee in all its endeavors; reviews 
the job description, minimum qualifications and desirable qualifications; and establishes timelines for 
future recruitment and selection meetings and interviews. 
 
The Equal Employment Opportunity (EEO) Representative distributes the administrative 
procedure relevant to the position being hired; pre-employment question guidelines (?????); duties 
and responsibilities of committee members, chairperson and EEO Representative (Exhibits A, B 
and C); the job announcement; and 4) the job description.  These materials are explained to the 
committee and signatures obtained that indicate the committee member’s understanding of their 
duties and responsibilities. 
 
Interviews 
 
The number of applicants interviewed is determined by the hiring manager and interviews are 
conducted by the committee. 
 
Employment Offer 
 
The hiring manager or his/her designee discusses and confirms salary and other arrangements with 
the selected applicant.  The Director of Human Resources or his/her designee promptly 
communicates with the remaining finalists and checks and verifies the transcripts and previous 
relevant work experience of the selected applicant. 
 
Correspondence 
 
Information about all applicants and their status, as well as the contacts and correspondence 
generated by the screening and recommendation processes are conveyed only by the Human 
Resources Department.  No notification of status to an applicant is made until all final 
recommendations are confirmed. 
 
Documentation, Records & Confidentiality 
 
All application materials, rating sheets and other records used in the screening process are stored for 
a minimum of three years by the Human Resources Department.  These materials, the interview 
records and committee notes are treated as confidential information by everyone involved in the 
hiring process which shows high regard for candidates and enhances the fairness of discussions and 
decisions.  The Human Resources Department is responsible for all contact and correspondence 
with applicants, candidates and selectees. 
 
Board approval date:  1/24/06 
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EXHIBIT A 
 
 

DUTIES AND RESPONSIBILITIES 
OF SELECTION COMMITTEE MEMBERS 

 
 
1. Attend all meetings of the committee. 
 
2. Serve as a representative of your respective group. 
 
3. Read all materials presented during the meetings so that you may actively 

participate in the screening and interview process. Ask questions and make 
contributions. 

 
4. Maintain strict confidentiality which includes, but is not limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee 
meetings, or any other information throughout the selection process. 

 
 
 
 

___________________________________   ________________ 
Signature of Committee Member     Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



EXHIBIT B 
 
 

DUTIES AND RESPONSIBILITIES 
OF SELECTION COMMITTEE CHAIRPERSON 

 
 
1. Serve as the facilitator/leader of the committee henceforth and attend all 

meetings in their entirety. 
 
2. Ensure all members fulfill their duties and responsibilities as assigned. 
 
3. Lead the committee through the screening and selection process. 
 
4. Meet with the Director of Human Resources or designee to discuss testing and 

applicant pool diversity. 
 
5. Reserve all rooms for future meetings. 
 
6. Obtain committee screening materials and from the Human Resources 

Department. 
 
7. Return all screening materials to the Human Resources Department immediately 

after committee meetings and update the Director of Human Resources or 
his/her designee on the status of the candidate pool, interview questions and 
demonstrations, if applicable, and interview scheduling. 

 
8. Obtain packets of interview materials and applications from Human Resources 

Department immediately before interview meetings. 
 
9. Return interview materials to the Human Resources Department immediately 

after interview meetings and update the Director of Human Resources or his/her 
designee regarding interview outcomes. 

 
10. Maintain strict confidentiality in all recruitment matters, including but not limited to 

the names of applicants and their qualifications, scores or ratings, any 
conversations held during committee meetings, or any other information 
discovered during the selection process 

 
 
 
 
 ___________________________________   ________________ 
 Signature of Committee Chairperson    Date 
 
 
 
 
 
 
 
 



EXHIBIT C  
 
 

DUTIES AND RESPONSIBILITIES 
OF EQUAL EMPLOYMENT OPPORTUNITY (EEO) REPRESENTATIVE 

 
 
1. Present and explain to the committee the district hiring procedures and 

guidelines, the pre-employment question guidelines, the job description, and the 
duties and responsibilities of committee members, the chairperson, and the EEO 
Representative. 

 
2. Review these materials in detail with the members of the committee and respond 

to any questions they may have. 
 
3. Guide the committee through the selection process of a chairperson. 
 
4. Secure the signatures that indicate the understanding of all duties and 

responsibilities by committee members and the chairperson. 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While non-voting unless possessing a dual role as a committee member, the 

EEO Representative acts as an observer in the screening and selection 
processes to ensure an equal opportunity for all applicants. 

 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment question guidelines. 
 
8. Immediately bring committee concerns or EEO related issues to the Director of 

Human Resources or his/her designee so those concerns and issues may be 
expediently addressed. 

 
9. Maintain strict confidentiality in all recruitment matters including, but not limited 

to, the names of applicants and their qualifications, scores or ratings, any 
conversations held during committee meetings, or any other information 
discovered during the selection process. 

 
 
 
 
 ___________________________________   ________________ 

Signature of EEO Representative     Date 
 
 
 
 
 
 
 
 
 



EXHIBIT D 
 

 
SELECTION COMMITTEE PAPER SCREEING SAMPLE 

 
(Name of Position) 

Applicant Paper Screening Form 
 

  Yes No 
Name of Applicant:  ______________________________ Interview?   
 
Minimum Qualifications     Yes No 
 

a. (Educational Requirements)     
 
b. (Years of Experience)      

 
Applicant Packet – (0-5) points for each 
 

a. (Application)      ____ 
 
b. (Resume)      ____  

 
(Note:  Application materials may differ depending on the position). 
 
 
Application materials reflect qualifications in the following Essential Functions: 
 

a. (Essential Job Function) 
4 3 2 1 

 
 
b. (Essential Job Function) 

4 3 2 1 
 
 
c. (Essential Job Function) 

4 3 2 1 
 
 
d. (Essential Job Function) 

4 3 2 1 
 

Total Points: _________ 
 
 
_________________________   __     
Committee Member      Date 
 
4 = Highly Experienced 2 = Limited Experience 
3 = Experienced  1 = No Experience 



EXHIBIT E 
 

 
SELECTION COMMITTEE INTERVIEW SCREENING SAMPLE 

 
(Name of Position) 
Interview Questions 

 
 
Candidate: ____________________________  Date: ______________  Rank:  ______ 
 
1. (Interview Question) 

4 3 2 1 0 
Comments: 
 
 

2. (Interview Question) 
4 3 2 1 0 
Comments: 
 
 

3. (Interview Question) 
4 3 2 1 0 
Comments: 

 
 
4. (Interview Question) 

4 3 2 1 0 
Comments: 

 
 
5. (Interview Question) 

4 3 2 1 0 
Comments: 

 
 
6. (Interview Question) 

4 3 2 1 0 
Comments: 

 
Interview Rating: 4 = Highly Recommend 2 = Recommend with Reservations 

3 = Recommend  1 = Do Not Recommend 
    0 = Insufficient Information 

 
          Total Points:  _____ 
 
 
_________________________   __      
Committee Member:       Date 
 
(Number and type of questions may vary depending on position.  Must include at least 
two questions on diversity for each interview). 



Intro to Cultural Pluralism 101 
 

 
Cultural pluralism exists when all groups within a larger society maintain their 
unique cultural identities. In a pluralist culture, unique groups not only coexist side 
by side, but also consider qualities of other groups as traits worth having in the 
dominant culture. 
 
The existence of such institutions and practices is possible because the cultural 
communities responsible for them are protected by law and accepted by the larger 
society in a pluralist culture. Cultural pluralism is a necessary consequence of a 
flourishing and peaceful democratic society, because of its tolerance and respect for 
cultural and ethnic diversity.  
 
Cal Poly San Luis Obispoi states that a student should be able to make reasoned 
decisions based on a respect and appreciation for diversity through accomplishing 
the following objectives: 

1. Demonstrate an understanding of relationships between diversity, inequality, and 
social, economic, and political power both in the United States and globally  

2. Demonstrate knowledge of contributions made by individuals from diverse and/or 
underrepresented groups to our local, national, and global communities  

3. Consider perspectives of diverse groups when making decisions  
4. Function as members of society and as professionals with people who have 

ideas, beliefs, attitudes, and behaviors that are different from their own  
 
An example of cultural pluralism, although not popular is the mosque proposed to be 
built at ground zero. 
                                                      
i http://www.academicprograms.calpoly.edu/academicpolicies/diversity_lo.html 

http://www.academicprograms.calpoly.edu/academicpolicies/diversity_lo.html
http://www.academicprograms.calpoly.edu/academicpolicies/diversity_lo.html




















2B.91 WHCC Assessment Testing Schedule  
 
http://www.westhillscollege.com/coalinga/admission/placement_test.asp 
 
 

 

http://www.westhillscollege.com/coalinga/admission/placement_test.asp


2B.92  WHCC Website 
 
http://www.westhillscollege.com/coalinga/ 
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Board Policy 5040 
Student Records, Directory Information, 

and Privacy 
 
 
 

Reference: Education Code Sections 76200 et seq.; Title 5 Sections 54600 et seq. 
 
The Chancellor shall assure that student records are maintained in compliance with applicable 
federal and state laws relating to the privacy of student records. 
 
The Chancellor may direct the implementation of appropriate safeguards to assure that student 
records cannot be accessed or modified by any person not authorized to do so. 
 
Any currently enrolled or former student of the District has a right of access to any and all student 
records relating to him or her maintained by the District. 
 
No District representative shall release the contents of a student record to any member of the public 
without the prior written consent of the student, other than directory information as defined in this 
policy and information sought pursuant to a court order or lawfully issued subpoena, or as otherwise 
authorized by applicable federal and state laws. 
 
Students shall be notified of their rights with respect to student records, including the definition of 
directory information contained here, and that they may limit the information. 
 
Directory information shall include: 
 

 Student participation in officially recognized activities and sports including weight, height, 
hometown, and high school of graduation of athletic team members. 

 Name and dates of attendance, degrees, certificates and awards received by students, 
including honors, scholarship awards, athletic awards and academic recognition (e.g. Dean’s 
List). 

 
 
See Administrative Procedures 5040 and 5045 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  5/18/10 
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Administrative Procedure 5040 
Student Records, Directory Information, 

and Privacy 
 
 
 

Reference: Education Code Sections 76200 et seq.; Title 5 Sections 54600 et seq., U.S. Patriot Act; Civil 
  Code Section 1798.85 
 
A cumulative record of enrollment, scholarship, and educational progress shall be kept for each 
student. 
 
Definitions 
 
Education Records:  “Education records” include those records that contain information directly 
related to a student and that are maintained as official working files by the district.  The following 
are not education records: 
 

 records about students made by instructors, professors and administrators for their own use 
and not shown to others; 

 campus police records maintained solely for law enforcement purposes and kept separate 
from the education records described above; 

 employment records, except where a currently enrolled student is employed as a result of his 
or her status as a student; 

 records of a physician, psychologist, or other recognized professional or paraprofessional 
made or used only for treatment purposes and available only to persons providing treatment; 

 records that contain only information relating to a person's activities after that person is no 
longer a student at the college. 

 
District Official:  A “district official” is a person employed by the district in an administrative, 
supervisory, academic, or classified position (including law enforcement unit personnel and health 
staff); a person or company with whom the district has contracted (such as an attorney, auditor, or 
collection agent); a person serving on the Board of Trustees; or a student serving on an official 
committee, such as a disciplinary or grievance committee, or assisting another district official in 
performing his or her tasks. 
 
Legitimate Educational Interest:  A district official has a “legitimate educational interest” if the 
official needs to review an education record in order to fulfill his or her professional responsibility. 
 
Release of Student Records 
 
No instructor, official, employee, or governing board member shall authorize access to student 
records to any person except under the following circumstances: 
 

 Student records shall be released pursuant to a student's written consent.  Official transcripts 
can be requested through a signed, written request (in the student services office) or a 
request can be submitted through the college’s web site.  Requests for education records  
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other than transcripts must be submitted in writing to and authorized by the college’s Chief 
Student Services Officer (CSSO) or designee. 

 Directory information may be released in accordance with the Family Educational Rights 
and Privacy Act (FERPA) guidelines. 

 Student records shall be released pursuant to a judicial order or a lawfully issued subpoena.  
All requests for student education records pursuant to a judicial order or a lawfully issued 
subpoena shall be submitted to the college’s CSSO or designee. 

 Student records shall be released pursuant to a federal judicial order that has been issued 
regarding an investigation or prosecution of an offense concerning an investigation or 
prosecution of terrorism. 

 Student records may be released to officials and employees of the district only when they 
have a legitimate educational interest to inspect the record (see definition of legitimate 
educational interest above).  District officials or employees who do not normally have access 
to student education records in the regular course of their position duties must obtain 
authorization from the college’s CSSO or designee. 

 Student records may be released to authorized representatives of the Comptroller General of 
the United States, the Secretary of Education, an administrative head of an education agency, 
state education officials, or their respective designees or the United States Office of Civil 
Rights, where that information is necessary to audit or evaluate a state or federally supported 
educational program or pursuant to federal or state law.  Exceptions are that when the 
collection of personally identifiable information is specifically authorized by federal law, any 
data collected by those officials shall be protected in a manner that will not permit the 
personal identification of students or their parents by other than those officials, and any 
personally identifiable data shall be destroyed when no longer needed for that audit, 
evaluation, and enforcement of federal legal requirements.  Release of student education 
records for these purposes must be authorized by the Vice Chancellor of Institutional 
Effectiveness ad Enrollment Management or designee. 

 Student records may be released to officials of other public or private schools or school 
systems, including local, county or state correctional facilities where education programs are 
provided, where the student seeks or intends to enroll or is directed to enroll.  The release is 
subject to the conditions in Education Code Section 76225.  Such requests shall be 
submitted to an authorized by the college’s CSSO or designee. 

 Student records may be released to agencies or organizations in connection with a student's 
application for, or receipt of, financial aid, provided that information permitting the personal 
identification of those students may be disclosed only as may be necessary for those 
purposes as to financial aid, to determine the amount of the financial aid, or conditions that 
will be imposed regarding financial aid, or to enforce the terms or conditions of financial aid.   
Such requests shall be submitted to an authorized by the Director of Financial Aid or 
designee. 

 Student records may be released to organizations conducting studies for, or on behalf of, 
accrediting organizations, educational agencies or institutions for the purpose of developing, 
validating, or administrating predictive tests, administering financial aid programs, and 
improving instruction, if those studies are conducted in such a manner as will not permit the 
personal identification of students or their parents by persons other than representatives of  
those organizations and the information will be destroyed when no longer needed for the 
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purpose for which it is conducted.  Such requests shall be submitted to and authorized by 
the college’s CSSO. 

 Student records may be released to appropriate persons in connection with an emergency if 
the knowledge of that information is necessary to protect the health or safety of a student or 
other persons, subject to applicable federal or state law.  Such requests shall be submitted to 
an authorized by the college’s CSSO. 

 The following information shall be released to the federal military for the purposes of federal 
military recruitment: student names, addresses, telephone listings, dates and places of birth, 
levels of education, degrees received, prior military experience, and/or the most recent 
previous educational institutions enrolled in by the students.  This activity shall be 
coordinated by the college’s CSSO or designee. 

 
Charge for Transcripts or Verifications of Student Records 
 
A student/former student shall be entitled to two free copies of the transcript of his/her record or 
to two free verifications of various student records.  Additional copies shall be made available to the 
student, or to an addressee designated by him/her, at the fee rate established by the district.  
Students may request expedited processing of a transcript for an additional fee established by the 
district. 
 
Use of Social Security Numbers 
 
Effective January 1, 2007, the District shall not do any of the following: 
 

 Publicly post or publicly display an individual’s social security number; 
 Print an individual’s social security number on a card required to access products or services; 
 Require an individual to transmit his or her social security number over the internet using a 

connection that is not secured or encrypted; 
 Require an individual to use his or her social security number to access an Internet Web site 

without also requiring a password or unique personal identification number or other 
authentication devise; or 

 Print, in whole or in part, an individual’s social security number that is visible on any 
materials that are mailed to the individual, except those materials used for: 

o Application or enrollment purposes; 
o To establish, amend, or terminate an account, contract, or policy; or 
o To confirm the accuracy of the social security number. 

 
If the District has, prior to January 1, 2004, used an individual’s social security number in a manner 
inconsistent with the above restrictions, it may continue using that individual’s social security 
number in that same manner only if: 
 

 The use of the social security number is continuous; 
 The individual is provided an annual disclosure that informs the individual that he or she has 

the right to stop the use of his or her social security number in a manner otherwise 
prohibited; 
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 District agrees to stop the use of an individual’s social security number in a manner 
otherwise prohibited upon a written request by that individual; 

 No fee shall be charged for implementing this request; and the district shall not deny services 
to an individual for making such a request. 

 
Student Rights with Respect to Education Records 
 
The Family Educational Rights and Privacy Act (FERPA) affords students certain rights with 
respect to their education records.  These rights include: 
 

 The right to inspect and review the student's education records within 45 days of the day the 
college receives a request for access.  Students should submit to the college’s CSSO or 
designee a written request that identifies the record(s) they wish to inspect.  The CSSO or 
designee will make arrangements for access and notify the student of the time and place 
where the records may be inspected. 

 The right to request the amendment of the student's education records that the student 
believes are inaccurate or misleading (see Administrative Procedure 5045). 

 The right to consent to disclosures of personally identifiable information contained in the 
student's education records, except to the extent that FERPA authorizes disclosure without 
consent.  One exception which permits disclosure without consent is disclosure to college 
officials with legitimate educational interests. 

 The right to file a complaint with the U.S. Department of Education concerning alleged 
failures by the college to comply with the requirements of FERPA. 

 
Student Age and FERPA 
 
When the student turns 18 years old, or enters a postsecondary institution at any age, the rights 
under FERPA transfer from the parent to the student.  Parents, spouses, siblings, or friends do not 
have access to the student’s education records unless the student provides signed permission 
granting a specified person rights to access his or her records.  However, if the parent or legal 
guardian can provide proof that the student was claimed as a dependent in the most recent income 
tax year, the parent or guardian can have access to the student’s education records without the 
student’s consent.  Requests for student education records under this provision must be directed to 
the CSSO. 
 
 
 
 
 
 
 
 
 
 
Board approval date:  5/18/10 
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Administrative Procedure 5045 
Student Records – Challenging Content 

and Access Log 
 
 
 

Reference: Education Code Sections 76222, 76232; Title 5 Sections 54630 
 
Challenging Content 
 
Any student may file a written request with the college’s Chief Student Services Officer (CSSO) or 
designee to correct or remove information recorded in his or her student records that the student 
alleges to be:  (1) inaccurate; (2) an unsubstantiated personal conclusion or inference; (3) a 
conclusion or inference outside of the observer's area of competence; or (4) not based on the 
personal observation of a named person with the time and place of the observation noted. 
 
Within 30 days of receipt of the request, the CSSO or designee shall meet with the student and the 
employee who recorded the information in question, if any, if the employee is presently employed by 
the District.  The CSSO shall then sustain or deny the allegations. 
 
If the CSSO or designee sustains any or all of the allegations, he or she shall order the correction or 
removal and destruction of the information.  If the CSSO or designee denies any or all of the 
allegations and refuses to order the correction or removal of the information, the student, within 30 
days of the refusal, may appeal the decision in writing to the College President.  The College 
President will then forward the appeal to the Chancellor for consideration by the Board of Trustees. 
 
Within 30 days of receipt of an appeal, the governing board shall, in closed session with the student 
and the employee who recorded the information in question, determine whether to sustain or deny 
the allegations. If the governing board sustains any or all of the allegations, it shall order the 
Chancellor or his or her designee, to immediately correct or remove and destroy the information.  
The decision of the governing board shall be final. 
 
If the final decision is unfavorable to the student, the student shall have the right to submit a written 
statement of his or her objections to the information.  This statement shall become a part of the 
student's record until the information objected to is corrected or removed. 
 
Whenever there is included in any student record information concerning any disciplinary action, the 
student shall be allowed to include in such record a written statement or response concerning the 
disciplinary action. 
 
Whenever there is included in any student record information concerning any disciplinary action in 
connection with any alleged sexual assault or physical abuse, or threat of sexual assault, or any 
conduct that threatens the health and safety of the alleged victim, the alleged victim of that sexual 
assault or physical abuse shall be informed within three days of the results of the disciplinary action 
and the results of any appeal.  The alleged victim shall keep the results of that disciplinary action and 
appeal confidential. 
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Administrative Procedure 5045 
Student Records – Challenging Content 

and Access Log 
 

Access Log 
 
A log or record shall be maintained for each student's record that lists all persons, agencies, or 
organizations requesting or receiving information from the record and their legitimate interests. The 
listing need not include any of the following: 
 

 Students seeking access to their own records; 
 Parties to whom directory information is released; 
 Parties for whom written consent has been executed by the student; 
 Officials or employees having a legitimate educational interest. 

 
The log or record shall be open to inspection only by the student and the CSSO or designee, and to 
the Comptroller General of the United States, the Secretary of Education, an administrative head of 
an education agency, and state educational authorities as a means of auditing the operation of the 
system. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  5/18/10 
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2B.103 WHCC Student Services Council Meeting Schedule 
 
http://www.westhillscollege.com/coalinga/about/governance_planning/student_services/agen
das.asp 
 
 

 

http://www.westhillscollege.com/coalinga/about/governance_planning/student_services/agendas.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/student_services/agendas.asp










LRC Gate Count
2005 2006 2007 2008 2009 2010

January 14943 20514 24396 23131 22148
February 20971 27623 30790 39544 28707
March 28968 31364 25775 35682 32208
April 19977 22236 33292 24740 29238
May 12672 16076 27963 24793 24939 28419
June 4084 16076 9913 16245 15000 13995
July 4457 16076 12139 16903 15000 19996
August 14717 10788 32088 35829 35166 33867
September 18697 13143 35084 40280 46341 42809
October 17315 26161 35756 39486 42988 43020
November 17620 28092 28493 26667 33129 36108
December 11872 15189 15968 17228 23546 17391
Total 101434 226460 299141 331684 359206 347906
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Report Log for Item Count
Report itemcnt scheduled as Count Items
A count of items.

UNICORN item selection 3.2.1 started on Wednesday, January 26, 2011, 10:15 AM
  The item file will be read sequentially by primary key.
  The item key will be written to standard output.
  Items will be selected if library is COALINGA.
  Items will be selected if home location is 7-DAY, EASY, ESL, NEW-BOOK, 
OVERSIZE, REFERENCE, RESER-COA, STACKS, or TUTORIAL.
  94536 item record(s) considered.
  35152 item record(s) selected.
UNICORN item selection finished on Wednesday, January 26, 2011, 10:15 AM
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West Hills Community College Coalinga Library/Learning Resource Center  

Collection Policy 

Selection Responsibility 
Discussion and input from faculty will weigh heavily in the selection of materials for their subject areas, 
but the ultimate decision lies with the Librarian. Everyone is welcome to recommend resources for the 
Library/LRC. Full and part-time faculty members are strongly encouraged to take an interest in their 
subject areas and make recommendations. 

Guidelines for Selection 
Collection development will be geared toward a balanced collection in all subject areas relevant to the 
curriculum at West Hills College Coalinga. The Library/LRC will only pursue acquisitions that will support 
this curriculum. Popular fiction is available in the public libraries and will not be purchased with some 
exceptions. Barring any large discrepancies in cost all formats relevant to the collection will be 
considered. Selection of materials will be based on reviews, publications, peer suggestions, faculty 
requests, cost, and any other criteria deemed relevant by the library staff and/or faculty member. Any 
controversial topics will have differing viewpoints offered. The collection will strive to have breadth over 
depth with single copies of all but the most high use items being maintained. Up-to- date information 
will be a goal of the Library/LRC in all areas keeping in mind that new is not always better in some 
subject areas such as the classics and out-of- print materials. Some items such as the sciences will need 
to be maintained at a more intensive pace due to the nature of the information and the need for 
updated information. 

Complaints 
Any library user who finds an item to be inappropriate for the collection is free to give a written 
complaint to the Librarian. The Librarian will evaluate the item with a faculty member in the particular 
area in question or with the Vice President of Instructional Services as appropriate. A written response 
will be given to the person submitting the complaint. 

Magazines and Newspapers 
Due to storage considerations newspapers will be kept for one month. Magazine titles deemed to be of 
research value will be maintained with leisure magazines being kept for at least six months. Although 
there has not been a policy of periodical retention in the past the Library/LRC will begin to develop a 
collection of useful research magazines and journals for access via a traditional periodical index in order 
to supplement the electronic magazine database. 

Weeding/Deselection 
Weeding/Deselection will be carried out by continuously reviewing, and evaluating the collection. This 
procedure will be an ongoing process with all members of the Library/LRC staff bringing any items of 
possible concern to the attention of the Librarian. Although circulation logs will weigh heavily in any 
weeding decisions the age of the edition, possible obsolescence of the information, condition, newer 



versions in the collection, and overall value for research purposes will all be looked at before any items 
are chosen for weeding. 

Donations 
Donations are accepted with the understanding that the items will face the same criteria that purchased 
items must face. The librarian has the right to accept, reject, sell, or otherwise dispose of donated 
materials. Donated materials will be thoroughly scanned for mold, mildew, or insect damage. Old 
periodicals will not be accepted. Reference materials over two years old will not be accepted. There are 
Internal Revenue Service Regulations which bar the appraisal of gifts. 

Textbooks 

Textbooks will have to be recommended by faculty as the best source of information in that area before 
being added to the collection. Textbooks are not good for the general collection because of their high-
cost and constant need of revision.  A collection of current course textbooks will be maintained on 
reserve, but will not be purchased with regular book funds.  

Intellectual Freedom 
The Library/LRC will adhere to the following: 

Library Bill of Rights 

The American Library Association affirms that all libraries are forums for information and ideas, and that 
the following basic policies should guide their services. 

I. Books and other library resources should be provided for the interest, information, and enlightenment 
of all people of the community the library serves. Materials should not be excluded because of the 
origin, background, or views of those contributing to their creation. 

II. Libraries should provide materials and information presenting all points of view on current and 
historical issues. Materials should not be proscribed or removed because of partisan or doctrinal 
disapproval. 

III. Libraries should challenge censorship in the fulfillment of their responsibility to provide information 
and enlightenment. 

IV. Libraries should cooperate with all persons and groups concerned with resisting abridgment of free 
expression and free access to ideas. 

V. A person’s right to use a library should not be denied or abridged because of origin, age, background, 
or views. 

VI. Libraries which make exhibit spaces and meeting rooms available to the public they serve should 
make such facilities available on an equitable basis, regardless of the beliefs or affiliations of individuals 
or groups requesting their use. 



Created 10/31/03 

Updated 1/20/05 Updated 8/2/05 Updated 5/11/09 

Matt Magnuson - Librarian 



Inv Category Item type/manufacturer Model Number Serial Number WHCDD ID
AV ROOM 90 Min blank cassette # 237 NA 3196500016
AV ROOM Adler royal calculator 1123PD 41264964
AV ROOM Air Compressor RA-102D-1 DAC-4065 31965000150497
AV ROOM All in one video converter NA NA 3196500016
AV ROOM American Audio MCD-110 3354870 3196500016
AV ROOM Anchor Speakers AN-100 J992335 31965000150174
AV ROOM Anchor Speakers AN-100 J992594 31965000150182
AV ROOM Bell & Howell 3870A 8228061 3196500016
AV ROOM Bell &Howell Tape player 3070B NA 3196500016
AV ROOM Black Easel Foundation NA NA 3196500016
AV ROOM Camera Stand 028/CF01 3046 3196500016
AV ROOM Canon calculator MP25D 76760701 3196500016
AV ROOM Cassette cases # 244 NA
AV ROOM CD 4Cassette Duplicator CG-035954 102865 31965000161114
AV ROOM Hp LapTop NX6325 CNU73100PR 31965000158268
AV ROOM Hp LapTop NX6325 CNU7130LZZ 31965000158276
AV ROOM Data Switch NA NA 3196500016
AV ROOM Degaussing coil 9317 NA 3196500016
AV ROOM Eiki Overhead Projectors 3850A 9290061 31965000158029
AV ROOM Eiki Overhead Projectors 3850A 9205112 31965000157765
AV ROOM Eiki Overhead Projectors 3850A 8349063 3196500016
AV ROOM Eiki Overhead Projectors 3850A 9206144 31965000157773
AV ROOM Eiki Overhead Projectors 3850 A 9205133 31965000150190
AV ROOM Eiki Overhead Projectors 3850 A 9290098 31965000150208
AV ROOM ELMO Overhead Projector HP-285P 800251 31965000158011
AV ROOM EV Speaker 100S 170289743 31965000150679
AV ROOM EV Speaker 100S 170289744 31965000150661
AV ROOM Extron Electronics P2/DA2 Plus 516829 3196500016
AV ROOM Extron Electronics P2/DA2 Plus 538227360 3196500016
AV ROOM Extron Electronics P2/DA2 Plus 593567 3196500016
AV ROOM Fender Speakers P-250 N116824AP 3196500016
AV ROOM Hp LapTop NX6325 CNU7121T6K 31965000181419
AV ROOM Hp LapTop NX6325 CNU7130LZ4 31965000158524
AV ROOM Hitachi Data projector CP-X430WA CP-X430WAT 31965000161106
AV ROOM Hitachi Data projector CP-X430W G3C004179 31965000150448

Coalinga Campus Inventory



AV ROOM JVC Duplicator BR-70300B 17453635 31965000150489
AV ROOM JVC VCR HR-A32U 161J1987 31965000150455 SURPLUS
AV ROOM JVC VCR HR-A32U 121T2729 31965000150380
AV ROOM Liberty Speakers MP-4501 BBJ00049 3196500016
AV ROOM Liberty Speakers MP-4501 B001824 3196500016
AV ROOM Mackie CR1604-VLZ A159185 31965000150216
AV ROOM Mackie CR1604-VLZ A142962 31965000150224
AV ROOM My CAP NA Mej5125415 3196500016
AV ROOM Nikon Strip film adapter SA-20 229722 3196500016
AV ROOM Onstage Stands NA 0SSS57761B 3196500016
AV ROOM Panasonic TV CT-25R10R AR23040165 3196500016
AV ROOM Panasonic TV CT-1382YY MB10170271 3196500016
AV ROOM Panasonic VCR AG-1280P A4SA53584 3196500016
AV ROOM Pioneer CLD-1030 IF-3913175P 3196500016
AV ROOM Pioneer Laser Disk LD-V2200 KL-3923676 31965000150471
AV ROOM Sharp Data Projector XG-E1200U 712316921 3196500016
AV ROOM Sharp VCR XA-705 907719400 3196500016
AV ROOM Sharp VCR XA-706 907719133 3196500016
AV ROOM Sharp VCR XA-707 1724904 3196500016
AV ROOM Slide Sorter Sears ID SP-8 NA 3196500016
AV ROOM Sony AV control S+R-AV1020 838467 3196500016
AV ROOM Sony DVD DVP-NS425P 2537816 31965000150653
AV ROOM Sony DVD DVP-NS425P 2537813 31965000150372
AV ROOM Sony DVD DVP-NS425P 2537817 31965000150406
AV ROOM Sony DVD DVP-NS425P 2537814 3196500016
AV ROOM Sony DVD DVP-NS425P 2537796 3196500016
AV ROOM Sony Stereo CFD-810 5100503 31965000150612 SURPLUS
AV ROOM Sony Stereo CFD-812 3011547 31965000150620 SURPLUS
AV ROOM Sony TV PGM-2950S 2000044 3196500015
AV ROOM Fender Speakers SLV-N55 2D-0289815 31965000150638
AV ROOM Sony VHS SLV-N56 1B-0222060 31965000150646
AV ROOM Sony VHS SLV-N55 2D-0289813 31965000150257
AV ROOM Sony VHS SLV-N55 2D-0289814 31965000150232
AV ROOM Sony VHS SLV-N55 2D-0289831 31965000150398
AV ROOM Sony VHS SLV-N55 2D-0289860 31965000150414
AV ROOM Sony VHS SLV-N55 2D-0289636 31965000150463
AV ROOM Sony VHS & DVD combo RDR-VX515 6129595 3196500016



AV ROOM Sunspllask over SP4234 2033578 31965000150505
AV ROOM Hp LapTop NX6325 CNU71419G4 31965000158532
AV ROOM Hp LapTop NX6325 CNU7141BF0 31965000157534
AV ROOM Hp LapTop NX6325 CNU7141BH6 31965000158284
AV ROOM Hp LapTop NX6325 CNU7130MO1 31965000157328
AV ROOM Hp LapTop NX6325 CNU7130L2B 31965000157302
AV ROOM Hp LapTop NX6325 CNU713OLZB 31965000181377
AV ROOM Hp LapTop 6510b CNU805045B 31965000181385
AV ROOM Hp LapTop NX6325 CNU7141BG5 31965000181393
AV ROOM Hp LapTop 6510b CNU8050452 31965000181401
AV ROOM Einstruction CPS Case Case #1 #1-32
AV ROOM Einstruction CPS Case Case #2 #33-34
AV ROOM Einstruction CPS Case Case #3 #65-96
AV ROOM Einstruction CPS Case Case #4 #97-128
AV ROOM Einstruction CPS Case Case #5 #129-160
AV ROOM Einstruction CPS Case Case #6 #161-192
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021842 31965000181641
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021850 31965000181658
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021843 31965000181666
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021833 31965000183910
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021840 31965000184231
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021841 31965000184223
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021839 31965000184215
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021834 31965000184207
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021849 31965000184199
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021831 31965000184181
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021837 31965000184173
AV ROOM V.gis Decoder S-Dv1-082-A 831-00018677 31965000184165
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021838 31965000184157
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021828 31965000183902
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021822 31965000183894
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021811 31965000184140
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021830 31965000183886
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021825 31965000184132
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021816 31965000183878
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021817 31965000184124
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021819 31965000183860



AV ROOM V.gis Decoder S-Dv1-082-A 83100021814 31965000184116
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021826 31965000183852
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021827 31965000183837
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021829 31965000183829
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021813 31965000183811
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021815 31965000183803
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021820 31965000183795
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021818 31965000183787
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021812 31965000183779
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021821 31965000183761
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021823 31965000184108
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021824 31965000184090
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM Sony Sound System STR-DE675 8876838 31965000151529
AVROOM Eiki LC-X984 G0X01090 001668
AV ROOM Hitachi Projector CP-X 430 G30004168
AV ROOM Sanyo Projector PLC-SU20N G1X05236

E-1 Panasonic VHS PV-VS4821 NA 3196500016
E-1 Panasonic VHS PV-VS4821 NA 3196500016
E-1 Panasonic DVD DVD-RV32 KS2CA031981 3196500016
E-1 Wolf vision V2-8Plus 84835 3196500016

E-2 Sony VHS SLV-N55 2D-0289841 31965000151461
E-2 Sony DVD DVP-NS425P 2526433 31965000151479
E-2 Sony Sound System STR-DE675 8876835 31965000151495 02118
E-2 Eiki Overhead 3850 A 9207058 31965000151453 not there
E-2 Cart 31965000151446 not there
E-2 V.gis Decoder S-Dv1-082-A 830-00018679 31965000181534
E-2 Sanyo Projector PLC-SU20N G1Z05633 001856
E-2 Lumens DOC CAM DC162 D04CQ2746



E-3 Bell Howell Overhead 3807 A 9228061 31965000151503 not ther
E-3 Sony VHS SLV-N77 1D-0228328 31965000151487
E-3 Sony DVD DVP-NS425P 2526439 31965000151511
E-3 Sony Sound System STR-AV1020 838467 01348
E-3 Cart 31965000151537 not there
E-3 V.gis Decoder S-Dv1-082-A 830-00018686 31965000181542 001843
E-3 Sanyo PLC-SU20N G1Z05587 001845
E-3 Lumens DOC CAM DC160 DC6008006 03866

E-4 Panasonic VHS PV-VS4821 F2IA10169 3196500016
E-4 Panasonic VHS PV-VS4821 F2IA10189 3196500016
E-4 Panasonic DVD DVD-RV32 KS2CA032000 3196500016
E-4 Wolf Vision V2-8Plus 84840 3196500016

B-2 Sony VHS SLV-N77 1D-0228291 31965000151578
B-2 Sony DVD DVP-NS425P 2526441 31965000151586
B-2 Sony Sound System STR-DE675 8882807 31965000151594
B-2 V.gis Decoder S-DV1-082-A 830-00018685 31965000181559
B-2 Hitachi Projector CP-X300 F7G005360

B-3 Sanyo Data projector PLC-SU20N GIX05254 31965000150430
B-3 Sony VHS SLV-N77 1D-0228317 31965000151602
B-3 Sony DVD DVP-NS425P 2526426 31965000151610
B-3 Sony Sound System STR-DE675 8882800 31965000151628
B-3 V.gis Decoder S-DV1-082-A 831-00021846 31965000188090

C-3 Panasonic VHS PV-VS4821 F1IA91581 31965000151560
C-3 V.gis Decoder S-DV1-082-A 831-00021844 missing
C-3 Sony DVD DVP-NS425P 2537813 31965000150372 missing
C-3 Hitachi Data Projector CP-X306WF F8J003824

C-1 Panasonic VHS PV-VS4821 F1IA91576 31965000151552 gone
C-1 Pioneer Laser Disk CLD-2600 QB3949727 31965000151545
C-1 V.gis Decoder S-DV1-082-A 831-00021846 31965000181591
C-1 Sony DVD DVP-N5425P 2526420
C-1 Hitachi Projector CP-X3011NUF F0GU01415



SAM-8 Sony VHS SLV-N55 2D-0289845 31965000151263
SAM-8 Sony DVD PV-VS4821 2526478 31965000151289 001742
SAM-8 Sony Sound System STR-DE695 8882804 31965000151271
SAM-8 Sony TV KV-32S20 71089609 31965000151297
SAM-8 JVC VHS HR-A32U 161J1940 31965000151305
SAM-8 Cart 31965000151313
SAM-8 V.gis Decoder S-DV1-082-A 831-00021835 31965000181575
SAM-8 Hitachi Projector CP-X430 001740

SAM-7 Sony VHS SLV-N55 2D-0289825 31965000151321
SAM-7 Sony DVD DVP-NS425P 2526449 31965000151339 002208
SAM-7 Sony Sound System STR-DE675 8882804 31965000151347 002207
SAM-7 Eiki Overhead 3850 A 9290085 31965000151354
SAM-7 V.gis Decoder S-DV1-082-A 831-00021836 31965000181617
SAM-7 Hitachi Projector CP-X3011NUF F0GU01452

SAM-6 Sony VHS SLV-N55 2D-0289648 31965000151362
SAM-6 Sony DVD DVP-NS425P 2526448 31965000151370
SAM-6 Sony Sound System STR-DE675 8802804 31965000151388
SAM-6 V.gis Decoder S-DV1-082-A 831-00018675 31965000181609
SAM-6 Sanoyo Projector PLC-XP18N G1402386 002194

ART SONY VHS SLV-N55 2D-0289812 31965000151396
ART Sony DVD DVP-NS425P 2526494 31965000151404
ART Sony Sound System STR-DE675 8889681 31965000151412
ART V.gis Decoder S-DV1-082-A 831-00021845 31965000181625
ART Hitachi Projector CP-X3011NUF F0GU01432 002126
ART Master View GCS1772 O15A0013AA80233 002119

DSPS Sony VHS SLV-N51 1B-0222008 31965000151420
DSPS Sony DVD DVP-NS425P 2526425 31965000151438

AH-1 Lumens DOC CAM DC160 DC6402803 03867
AH-1 Sony VHS SLV-N51 1B-0222021 31965000151727 SURPLUS
AH-1 Sony DVD DVP-NS425P 2537954 31965000151735



AH-1 Sony Sound System STR-DE685 8806355 31965000151743
AH-1 Cart 31965000151719
AH-1 V.gis Decoder S-DV1-082-A 831-00021832 31965000181633
AH-1 Hitachi Projector

AH-7 Sony VHS SLV-N55 2D-0289594 31965000151750
AH-7 Sony DVD DVP-NS425P 2537952 31965000151782
AH-7 Sony Sound System STR-DE685 8806347 31965000151790
AH-7 Curtis Mathes TV CM-32010 39ZR466741P 31965000151768
AH-7 Hitachi VHS VT-1350A A70215035 31965000151776
AH-7 Cart 31965000151784

J-1 JVC VHS XV-523GD 105D1085 31965000151644
J-1 Panasonic TV AG-527D G9AA10117 31965000151636
J-1 Sony TV Fresno KV-27V10 8118985 31965000151651
J-1 Cart 31965000151669
J-2 Sony TV KV-32S20 7024428 31965000151677
J-2 Panasonic TV AG-2560P 18KN00584 31965000151685
J-2 Cart 31965000151693

NDC V.gis Decoder S-DV1-082-A 830-00018678 31965000181427
NDC V.gis Decoder S-DV1-082-A 830-00018687 31965000181435
NDC V.gis Decoder S-DV1-082-A 830-00018681 31965000181443
NDC V.gis Decoder S-DV1-082-A 830-00018674 31965000181450
NDC V.gis Decoder S-DV1-082-A 830-00018682 31965000181468
NDC V.gis Decoder S-DV1-082-A 830-00018683 31965000181476
NDC V.gis Decoder S-DV1-082-A 830-00018672 31965000181484
NDC V.gis Decoder S-DV1-082-A 830-00018684 31965000181492
NDC V.gis Decoder S-DV1-082-A 830-00018671 31965000181500
NDC V.gis Decoder S-DV1-082-A 830-00018680 31965000181518
NDC V.gis Decoder S-DV1-082-A 830-00012124 31965000181526

NDC Library Panasonic T.V PV-C2060 A0AA20764 NA
NDC Library Sony VHS SLV-N55 2D-0289905 NA

Computer Lab Eiki Projector LC-SVGA870U G9801665 04823
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Computer Lab Sharp VHS XA-705 907719366 00142
Computer Lab Sony DVD DVP-NS425P 2537819 NA

NDC Room 7 Hitachi CP-X430 G2H003119 04820
NDC Room 7 Sony Combo SLV-D370P 0547961 NA
NDC Room 7 Sony Amp STR-DE695 8802807 04822
NDC Room 7 Eiki Light Projector 3850A 92105144 NA

NDC Room 13 Eiki Projector G9201329 04812
NDC Room 13 Sony Combo SLV-D370P 0547383 NA
NDC Room 13 Sony Amp STR-DE695 8802813 04811

NDC Room 12 Hitachi CP-X430 G2H002987 NA
NDC Room 12 Sony Combo SLV-D370P 0547873 NA
NDC Room 12 Sony Amp STR-DE695 8802806 NA
NDC Room 12 Sun Splash  Light Projector SP4234 2044941 NA

NDC Room 31 Hitachi CP-X430 G2H003124 04755
NDC Room 31 Sony Combo SLV-D370P 0547304 NA
NDC Room 31 Sony Amp STR-DE695 8802810 04756

NDC Room 26 Hitachi CP-X430 G2H003122 04749
NDC Room 26 Sony Combo SLV-D370P 0817362 NA
NDC Room 26 Sony Amp STR-DE695 8803907 04749

NDC Room 8 Hitachi CP-X430 G2H003126 NA
NDC Room 8 Sony Combo SLV-D370P 0547364 NA
NDC Room 8 Sony Amp STR-DE695 8811162 04814





Inv Category Item type/manufacturer Model Number Serial Number WHCDD ID
AV ROOM 90 Min blank cassette # 237 NA 3196500016
AV ROOM Adler royal calculator 1123PD 41264964
AV ROOM Air Compressor RA-102D-1 DAC-4065 31965000150497
AV ROOM All in one video converter NA NA 3196500016
AV ROOM American Audio MCD-110 3354870 3196500016
AV ROOM Anchor Speakers AN-100 J992335 31965000150174
AV ROOM Anchor Speakers AN-100 J992594 31965000150182
AV ROOM Bell & Howell 3870A 8228061 3196500016
AV ROOM Bell &Howell Tape player 3070B NA 3196500016
AV ROOM Black Easel Foundation NA NA 3196500016
AV ROOM Camera Stand 028/CF01 3046 3196500016
AV ROOM Canon calculator MP25D 76760701 3196500016
AV ROOM Cassette cases # 244 NA
AV ROOM CD 4Cassette Duplicator CG-035954 102865 31965000161114
AV ROOM Hp LapTop NX6325 CNU73100PR 31965000158268
AV ROOM Hp LapTop NX6325 CNU7130LZZ 31965000158276
AV ROOM Data Switch NA NA 3196500016
AV ROOM Degaussing coil 9317 NA 3196500016
AV ROOM Eiki Overhead Projectors 3850A 9290061 31965000158029
AV ROOM Eiki Overhead Projectors 3850A 9205112 31965000157765
AV ROOM Eiki Overhead Projectors 3850A 8349063 3196500016
AV ROOM Eiki Overhead Projectors 3850A 9206144 31965000157773
AV ROOM Eiki Overhead Projectors 3850 A 9205133 31965000150190
AV ROOM Eiki Overhead Projectors 3850 A 9290098 31965000150208
AV ROOM ELMO Overhead Projector HP-285P 800251 31965000158011
AV ROOM EV Speaker 100S 170289743 31965000150679
AV ROOM EV Speaker 100S 170289744 31965000150661
AV ROOM Extron Electronics P2/DA2 Plus 516829 3196500016
AV ROOM Extron Electronics P2/DA2 Plus 538227360 3196500016
AV ROOM Extron Electronics P2/DA2 Plus 593567 3196500016
AV ROOM Fender Speakers P-250 N116824AP 3196500016
AV ROOM Hp LapTop NX6325 CNU7121T6K 31965000181419
AV ROOM Hp LapTop NX6325 CNU7130LZ4 31965000158524
AV ROOM Hitachi Data projector CP-X430WA CP-X430WAT 31965000161106
AV ROOM Hitachi Data projector CP-X430W G3C004179 31965000150448
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AV ROOM JVC Duplicator BR-70300B 17453635 31965000150489
AV ROOM JVC VCR HR-A32U 161J1987 31965000150455 SURPLUS
AV ROOM JVC VCR HR-A32U 121T2729 31965000150380
AV ROOM Liberty Speakers MP-4501 BBJ00049 3196500016
AV ROOM Liberty Speakers MP-4501 B001824 3196500016
AV ROOM Mackie CR1604-VLZ A159185 31965000150216
AV ROOM Mackie CR1604-VLZ A142962 31965000150224
AV ROOM My CAP NA Mej5125415 3196500016
AV ROOM Nikon Strip film adapter SA-20 229722 3196500016
AV ROOM Onstage Stands NA 0SSS57761B 3196500016
AV ROOM Panasonic TV CT-25R10R AR23040165 3196500016
AV ROOM Panasonic TV CT-1382YY MB10170271 3196500016
AV ROOM Panasonic VCR AG-1280P A4SA53584 3196500016
AV ROOM Pioneer CLD-1030 IF-3913175P 3196500016
AV ROOM Pioneer Laser Disk LD-V2200 KL-3923676 31965000150471
AV ROOM Sharp Data Projector XG-E1200U 712316921 3196500016
AV ROOM Sharp VCR XA-705 907719400 3196500016
AV ROOM Sharp VCR XA-706 907719133 3196500016
AV ROOM Sharp VCR XA-707 1724904 3196500016
AV ROOM Slide Sorter Sears ID SP-8 NA 3196500016
AV ROOM Sony AV control S+R-AV1020 838467 3196500016
AV ROOM Sony DVD DVP-NS425P 2537816 31965000150653
AV ROOM Sony DVD DVP-NS425P 2537813 31965000150372
AV ROOM Sony DVD DVP-NS425P 2537817 31965000150406
AV ROOM Sony DVD DVP-NS425P 2537814 3196500016
AV ROOM Sony DVD DVP-NS425P 2537796 3196500016
AV ROOM Sony Stereo CFD-810 5100503 31965000150612 SURPLUS
AV ROOM Sony Stereo CFD-812 3011547 31965000150620 SURPLUS
AV ROOM Sony TV PGM-2950S 2000044 3196500015
AV ROOM Fender Speakers SLV-N55 2D-0289815 31965000150638
AV ROOM Sony VHS SLV-N56 1B-0222060 31965000150646
AV ROOM Sony VHS SLV-N55 2D-0289813 31965000150257
AV ROOM Sony VHS SLV-N55 2D-0289814 31965000150232
AV ROOM Sony VHS SLV-N55 2D-0289831 31965000150398
AV ROOM Sony VHS SLV-N55 2D-0289860 31965000150414
AV ROOM Sony VHS SLV-N55 2D-0289636 31965000150463
AV ROOM Sony VHS & DVD combo RDR-VX515 6129595 3196500016



AV ROOM Sunspllask over SP4234 2033578 31965000150505
AV ROOM Hp LapTop NX6325 CNU71419G4 31965000158532
AV ROOM Hp LapTop NX6325 CNU7141BF0 31965000157534
AV ROOM Hp LapTop NX6325 CNU7141BH6 31965000158284
AV ROOM Hp LapTop NX6325 CNU7130MO1 31965000157328
AV ROOM Hp LapTop NX6325 CNU7130L2B 31965000157302
AV ROOM Hp LapTop NX6325 CNU713OLZB 31965000181377
AV ROOM Hp LapTop 6510b CNU805045B 31965000181385
AV ROOM Hp LapTop NX6325 CNU7141BG5 31965000181393
AV ROOM Hp LapTop 6510b CNU8050452 31965000181401
AV ROOM Einstruction CPS Case Case #1 #1-32
AV ROOM Einstruction CPS Case Case #2 #33-34
AV ROOM Einstruction CPS Case Case #3 #65-96
AV ROOM Einstruction CPS Case Case #4 #97-128
AV ROOM Einstruction CPS Case Case #5 #129-160
AV ROOM Einstruction CPS Case Case #6 #161-192
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021842 31965000181641
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021850 31965000181658
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021843 31965000181666
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021833 31965000183910
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021840 31965000184231
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021841 31965000184223
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021839 31965000184215
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021834 31965000184207
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021849 31965000184199
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021831 31965000184181
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021837 31965000184173
AV ROOM V.gis Decoder S-Dv1-082-A 831-00018677 31965000184165
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021838 31965000184157
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021828 31965000183902
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021822 31965000183894
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021811 31965000184140
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021830 31965000183886
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021825 31965000184132
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021816 31965000183878
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021817 31965000184124
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021819 31965000183860



AV ROOM V.gis Decoder S-Dv1-082-A 83100021814 31965000184116
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021826 31965000183852
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021827 31965000183837
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021829 31965000183829
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021813 31965000183811
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021815 31965000183803
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021820 31965000183795
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021818 31965000183787
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021812 31965000183779
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021821 31965000183761
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021823 31965000184108
AV ROOM V.gis Decoder S-Dv1-082-A 831-00021824 31965000184090
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM V.gis Decoder S-Dv1-082-A
AV ROOM Sony Sound System STR-DE675 8876838 31965000151529
AVROOM Eiki LC-X984 G0X01090 001668
AV ROOM Hitachi Projector CP-X 430 G30004168
AV ROOM Sanyo Projector PLC-SU20N G1X05236

E-1 Panasonic VHS PV-VS4821 NA 3196500016
E-1 Panasonic VHS PV-VS4821 NA 3196500016
E-1 Panasonic DVD DVD-RV32 KS2CA031981 3196500016
E-1 Wolf vision V2-8Plus 84835 3196500016

E-2 Sony VHS SLV-N55 2D-0289841 31965000151461
E-2 Sony DVD DVP-NS425P 2526433 31965000151479
E-2 Sony Sound System STR-DE675 8876835 31965000151495 02118
E-2 Eiki Overhead 3850 A 9207058 31965000151453 not there
E-2 Cart 31965000151446 not there
E-2 V.gis Decoder S-Dv1-082-A 830-00018679 31965000181534
E-2 Sanyo Projector PLC-SU20N G1Z05633 001856
E-2 Lumens DOC CAM DC162 D04CQ2746



E-3 Bell Howell Overhead 3807 A 9228061 31965000151503 not ther
E-3 Sony VHS SLV-N77 1D-0228328 31965000151487
E-3 Sony DVD DVP-NS425P 2526439 31965000151511
E-3 Sony Sound System STR-AV1020 838467 01348
E-3 Cart 31965000151537 not there
E-3 V.gis Decoder S-Dv1-082-A 830-00018686 31965000181542 001843
E-3 Sanyo PLC-SU20N G1Z05587 001845
E-3 Lumens DOC CAM DC160 DC6008006 03866

E-4 Panasonic VHS PV-VS4821 F2IA10169 3196500016
E-4 Panasonic VHS PV-VS4821 F2IA10189 3196500016
E-4 Panasonic DVD DVD-RV32 KS2CA032000 3196500016
E-4 Wolf Vision V2-8Plus 84840 3196500016

B-2 Sony VHS SLV-N77 1D-0228291 31965000151578
B-2 Sony DVD DVP-NS425P 2526441 31965000151586
B-2 Sony Sound System STR-DE675 8882807 31965000151594
B-2 V.gis Decoder S-DV1-082-A 830-00018685 31965000181559
B-2 Hitachi Projector CP-X300 F7G005360

B-3 Sanyo Data projector PLC-SU20N GIX05254 31965000150430
B-3 Sony VHS SLV-N77 1D-0228317 31965000151602
B-3 Sony DVD DVP-NS425P 2526426 31965000151610
B-3 Sony Sound System STR-DE675 8882800 31965000151628
B-3 V.gis Decoder S-DV1-082-A 831-00021846 31965000188090

C-3 Panasonic VHS PV-VS4821 F1IA91581 31965000151560
C-3 V.gis Decoder S-DV1-082-A 831-00021844 missing
C-3 Sony DVD DVP-NS425P 2537813 31965000150372 missing
C-3 Hitachi Data Projector CP-X306WF F8J003824

C-1 Panasonic VHS PV-VS4821 F1IA91576 31965000151552 gone
C-1 Pioneer Laser Disk CLD-2600 QB3949727 31965000151545
C-1 V.gis Decoder S-DV1-082-A 831-00021846 31965000181591
C-1 Sony DVD DVP-N5425P 2526420
C-1 Hitachi Projector CP-X3011NUF F0GU01415



SAM-8 Sony VHS SLV-N55 2D-0289845 31965000151263
SAM-8 Sony DVD PV-VS4821 2526478 31965000151289 001742
SAM-8 Sony Sound System STR-DE695 8882804 31965000151271
SAM-8 Sony TV KV-32S20 71089609 31965000151297
SAM-8 JVC VHS HR-A32U 161J1940 31965000151305
SAM-8 Cart 31965000151313
SAM-8 V.gis Decoder S-DV1-082-A 831-00021835 31965000181575
SAM-8 Hitachi Projector CP-X430 001740

SAM-7 Sony VHS SLV-N55 2D-0289825 31965000151321
SAM-7 Sony DVD DVP-NS425P 2526449 31965000151339 002208
SAM-7 Sony Sound System STR-DE675 8882804 31965000151347 002207
SAM-7 Eiki Overhead 3850 A 9290085 31965000151354
SAM-7 V.gis Decoder S-DV1-082-A 831-00021836 31965000181617
SAM-7 Hitachi Projector CP-X3011NUF F0GU01452

SAM-6 Sony VHS SLV-N55 2D-0289648 31965000151362
SAM-6 Sony DVD DVP-NS425P 2526448 31965000151370
SAM-6 Sony Sound System STR-DE675 8802804 31965000151388
SAM-6 V.gis Decoder S-DV1-082-A 831-00018675 31965000181609
SAM-6 Sanoyo Projector PLC-XP18N G1402386 002194

ART SONY VHS SLV-N55 2D-0289812 31965000151396
ART Sony DVD DVP-NS425P 2526494 31965000151404
ART Sony Sound System STR-DE675 8889681 31965000151412
ART V.gis Decoder S-DV1-082-A 831-00021845 31965000181625
ART Hitachi Projector CP-X3011NUF F0GU01432 002126
ART Master View GCS1772 O15A0013AA80233 002119

DSPS Sony VHS SLV-N51 1B-0222008 31965000151420
DSPS Sony DVD DVP-NS425P 2526425 31965000151438

AH-1 Lumens DOC CAM DC160 DC6402803 03867
AH-1 Sony VHS SLV-N51 1B-0222021 31965000151727 SURPLUS
AH-1 Sony DVD DVP-NS425P 2537954 31965000151735



AH-1 Sony Sound System STR-DE685 8806355 31965000151743
AH-1 Cart 31965000151719
AH-1 V.gis Decoder S-DV1-082-A 831-00021832 31965000181633
AH-1 Hitachi Projector

AH-7 Sony VHS SLV-N55 2D-0289594 31965000151750
AH-7 Sony DVD DVP-NS425P 2537952 31965000151782
AH-7 Sony Sound System STR-DE685 8806347 31965000151790
AH-7 Curtis Mathes TV CM-32010 39ZR466741P 31965000151768
AH-7 Hitachi VHS VT-1350A A70215035 31965000151776
AH-7 Cart 31965000151784

J-1 JVC VHS XV-523GD 105D1085 31965000151644
J-1 Panasonic TV AG-527D G9AA10117 31965000151636
J-1 Sony TV Fresno KV-27V10 8118985 31965000151651
J-1 Cart 31965000151669
J-2 Sony TV KV-32S20 7024428 31965000151677
J-2 Panasonic TV AG-2560P 18KN00584 31965000151685
J-2 Cart 31965000151693

NDC V.gis Decoder S-DV1-082-A 830-00018678 31965000181427
NDC V.gis Decoder S-DV1-082-A 830-00018687 31965000181435
NDC V.gis Decoder S-DV1-082-A 830-00018681 31965000181443
NDC V.gis Decoder S-DV1-082-A 830-00018674 31965000181450
NDC V.gis Decoder S-DV1-082-A 830-00018682 31965000181468
NDC V.gis Decoder S-DV1-082-A 830-00018683 31965000181476
NDC V.gis Decoder S-DV1-082-A 830-00018672 31965000181484
NDC V.gis Decoder S-DV1-082-A 830-00018684 31965000181492
NDC V.gis Decoder S-DV1-082-A 830-00018671 31965000181500
NDC V.gis Decoder S-DV1-082-A 830-00018680 31965000181518
NDC V.gis Decoder S-DV1-082-A 830-00012124 31965000181526

NDC Library Panasonic T.V PV-C2060 A0AA20764 NA
NDC Library Sony VHS SLV-N55 2D-0289905 NA

Computer Lab Eiki Projector LC-SVGA870U G9801665 04823
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Computer Lab Sharp VHS XA-705 907719366 00142
Computer Lab Sony DVD DVP-NS425P 2537819 NA

NDC Room 7 Hitachi CP-X430 G2H003119 04820
NDC Room 7 Sony Combo SLV-D370P 0547961 NA
NDC Room 7 Sony Amp STR-DE695 8802807 04822
NDC Room 7 Eiki Light Projector 3850A 92105144 NA

NDC Room 13 Eiki Projector G9201329 04812
NDC Room 13 Sony Combo SLV-D370P 0547383 NA
NDC Room 13 Sony Amp STR-DE695 8802813 04811

NDC Room 12 Hitachi CP-X430 G2H002987 NA
NDC Room 12 Sony Combo SLV-D370P 0547873 NA
NDC Room 12 Sony Amp STR-DE695 8802806 NA
NDC Room 12 Sun Splash  Light Projector SP4234 2044941 NA

NDC Room 31 Hitachi CP-X430 G2H003124 04755
NDC Room 31 Sony Combo SLV-D370P 0547304 NA
NDC Room 31 Sony Amp STR-DE695 8802810 04756

NDC Room 26 Hitachi CP-X430 G2H003122 04749
NDC Room 26 Sony Combo SLV-D370P 0817362 NA
NDC Room 26 Sony Amp STR-DE695 8803907 04749

NDC Room 8 Hitachi CP-X430 G2H003126 NA
NDC Room 8 Sony Combo SLV-D370P 0547364 NA
NDC Room 8 Sony Amp STR-DE695 8811162 04814



 

 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

Class Title:  LIBRARY TECHNICIAN 
Classified Salary Range 40 
 
BASIC FUNCTIONS: 
Under the direction of the Librarian, who reports to the Dean of Learning Resources, provide library 
assistance and services to students, faculty and the public; perform routine clerical duties in support of 
the campus library.  
 
REPRESENTATIVE DUTIES: 
• Shelve books. 
• Perform routine clerical duties including typing and alpha and numeric filing.  
• Welcome and interact positively with library patrons. 
• Charge and discharge library materials using a computer terminal.   
• Prepare and maintain a variety of records, reports and statistics related to library materials. 
• Receive and process book selection requests; perform title searches and other duties related to book 

and journal acquisition.  
• Perform copy cataloging, interlibrary loan and bibliographic searches utilizing automated database 

and other subsystems. 
• Maintain assigned area in a neat and orderly manner. 
• Follow established standard procedures. 
• Maintain quiet and discipline as directed. 
• Process new library materials. 
• Operate a variety of office and library machines and equipment including computer terminals, 

typewriter, calculator, copier, computer printer and related audio-visual equipment.  
• Train, schedule, and provide work direction to student library assistants and part-time library 

personnel as assigned. 
• Perform related duties as assigned. 
 
KNOWLEDGE OF: 

Basic start-up and shutdown operations for a personal computer.  
Library policies, procedures and practices. 
Methods of bibliographic databases and related systems. 
Oral and written communications skills. 
Interpersonal skills including the use of tact, patience and courtesy. 
Principles and practices of training and providing work direction. 
Record keeping techniques. 

 
ABILITY TO: 

Perform responsible and technical duties in a community college library. 
Perform complex and technical clerical duties in a library. 
Assist in the receipt, acquisition, catalog, circulation, distribution and utilization of books and other 
library resources. 
Communicate effectively both orally and in writing. 
Read interpret, apply and explain rules, regulations, policies and procedures. 
Establish and maintain cooperative and effective working relationships with others.   
Maintain records and prepare reports. 
Train and provide work direction to others. 
Operate standard office machines and specialized library computerized equipment. 

 



 

 

PHYSICAL ABILITIES: 
Bend at the waist, kneeling or crouching. 
Lifting light objects. 
Dexterity of hands and fingers to operate computer terminals and standard office equipment.   
Stand for extended periods of time. 
Hearing and speaking to exchange information in person. 
Carry, push and pull objects weighing not more than twenty pounds.   
Reaching overhead, above the shoulders and horizontally.  
 

WORKING CONDITIONS: 
Library and office environment 
Constant interruptions 

 
EDUCATION AND EXPERIENCE: 
Required:  Graduation from High School or GED; Supplemented by experience working in a community 
college library, or other library under the direction of a professional librarian. Knowledge and 
experience working with computers.   
Preferred:  AA Degree.  
 

 
 
 
 
 



CTE Grant – Library Purchases Narrative 
 
All of the library materials bought through the CTE grant will be used to enhance student 
learning and to give students access to the tools necessary to complete their required 
academic projects and assignments. 
 
The Ellison Die Cast Cutter, Laminator, Rotary Trimmer will be part of a self-service 
station for students. The Learning Resources Council recommended that we use a portion 
of the CTE grant to set up such a station where students have the materials and tools 
available that would be helpful for the assignments expected of prospective teachers. 
 
The DVDs from Insight media were requested by instructors in the video production and 
psych tech programs.  They will be used for in class instruction and will be available for 
student check out. 
 
The following items will be available for student check out: 

• Portable DVD Players  
o Increasingly, class assignments require the viewing of DVD videos.  

Presently, there is only one room available in the library where students 
can watch DVDs.  The Portable DVD Players will allow students to 
conveniently watch videos and not be restricted by time, place, or 
technology.  

• Ebook Readers 
o The Ebook readers will be loaded with 100 classic books.  This will give 

students access to a variety of classic literature.  It will also give future 
teachers the opportunity to experience reading in a way that is predicted to 
be more common for tomorrow’s students. 

• Digital Video & Still Cameras  
o The role of today’s libraries is shifting to include helping students in the 

production of information, in addition to the traditional role of providing 
students with materials to assist them in the consumption of information. 
The digital video and still cameras play a large part this shifting role.  The 
cameras will be used by students for a variety of projects to produce video 
and PowerPoint presentations.  They will also be used to record class 
room events, including oral presentations and sample teaching sessions. 

 
 
 
 
 
 



Latino Food Culture $50.00 Amazon
Mexico in focus $11.00 Amazon
Food of Japan $25.00 Amazon
Caribbean and African Cooking $15.00 Amazon
The Grandfathers Speak: Native Am. Folk Tales $25.00 Amazon
A Kayak Full of Ghosts: Eskimo Tales $12.00 Amazon
The Arab Americans: A History $34.20 Amazon
A traveller's history of Mexico $12.00 Amazon 9781566565233
Women in Power: World Leaders since 1960 $45.00 Amazon
Praeger handbook of latino education $175.00 Amazon
Marriage Customs of the World: From Henna to Honey $85.00 Amazon
Chicano Art Inside/Outside the Master's House $23.00 Amazon
Testimonio: A Documentary History of the Mexican-Am     $18.00 Amazon
Zoot Suit [DVD] $8.00 Amazon
Drink Cultura: Chicanismo $11.00 Amazon
Occupied America: A History of Chicanos $60.00 Amazon
Growing Up Latino $11.00 Amazon
The Latino/a Condition: A Critical Reader $32.00 Amazon
Collins Q & A: Latino History and Culture $13.00 Amazon
Latino Boom: An Anthology of U.S. Latino Literature $63.00 Amazon
Everything You Need to Know About Latino History $11.00 Amazon
La Quinceañera [DVD] $23.00 Amazon
FRONTLINE: Two Nations of Black America [DVD] $22.00 Amazon
The History Makers, Vol. 1 -3 [DVD] $30.00 Amazon
African Roots/ American Cultures $38.00 Amazon
American Indian Food (Food in American History) $42.00 Amazon
Sylvia's Soul Food $15.00 Amazon
African-American Holidays, Festivals And Celebrations $71.00 Amazon
From My People: 400 Years of African American Folklo $18.00 Amazon
African American Humor: The Best Black Comedy from   $19.00 Amazon
Africanisms In American Culture $22.00 Amazon
The Birth of African-American Culture $16.00 Amazon
Brother, I'm Dying $17.00 Amazon
African American Lives [DVD] $50.00 Amazon
 Days of Waiting [DVD] $20.00 Amazon
The Great Wall: From Beginning to End $20.00 Amazon
Asian American Dreams $11.00 Amazon
Strangers from a Different Shore $12.00 Amazon
Yell-Oh Girls $11.00 Amazon
Everything You Need to Know About Asian American H $15.00 Amazon
Screaming Monkeys: Critiques of Asian American Imag $22.00 Amazon
Chicana Traditions: CONTINUITY AND CHANGE $19.00 Amazon
Curanderismo: Mexican American Folk Healing $18.00 Amazon
Aztlán: Essays on the Chicano Homeland $20.00 Amazon
Impossible Subjects: Illegal Aliens and the Making of M  $50.00 Amazon



Children of Immigration $19.00 Amazon
Learning a New Land: Immigrant Students in American $20.00 Amazon
101 American Superstitions : Understanding Language  $8.00 Amazon
101 American English Riddles : Understanding Languag   $8.00 Amazon
American Folklore: An Encyclopedia $51.00 Amazon
Culture and Customs of the United States [Two Volume  $95.00 Amazon
Coming Of Age In America $21.00 Amazon
Coming of Age Around the World $12.00 Amazon
13: Thirteen Stories That Capture the Agony and Ecstas    $12.00 Amazon
You Hear Me?: Poems and Writing by Teenage Boys $13.00 Amazon
Mixed Blessings: New Art in a Multicultural America $20.00 Amazon
Cinco de Mayo: What Is Everybody Celebrating? $31.00 Amazon
Understanding America: The Anatomy of an Exception  $24.00 Amazon
The Post-American World $16.00 Amazon
Destination America: The People and Cultures That Cre   $19.00 Amazon
Hearts of Sorrow: Vietnamese-American Lives $55.00 Amazon
The Vietnamese Experience in America $23.00 Amazon
Facts About the World's Languages $200.00 Amazon
Shipping $130.00 Amazon
Tax $170.00 Amazon
Amazon total $2,287.20

Five DVDS $950.00 California Newsreel
Killing Us Softly
The Angry Eye
Ethnic Notions

Made in L.A.
Seniors



 
                               Educational Planning Department 

 
 

 
 
______________________________________________________________________ 
West Hills College Coalinga         West Hills College Lemoore         North District Center, Firebaugh         Naval Air Station, Lemoore             

www.westhillscollege.com  
9900 Cody Street       Coalinga, CA  93210        559.925-3405       FAX  559.925-3830 

 
“Once You Go Here, You Can Go Anywhere” ™ 

 

 
 
 

WHCCD CLASSROOM TECHNOLOGY STANDARDS 
Revised 01/2011 

 
Standards for all installations of A/V classroom equipment 

 
• Wall Talker in all rooms where possible in lieu of screens. 
 
• Screen Size (determined by room width where Wall Talker not feasible) 

Screen sizes include:  
o Five foot screens (Instructor’s screen only) 
o Six foot screens 
o Eight foot screens 
o Ten foot screens 
o Twelve foot screens 

 
• Pole mount for data projectors 

o Centered on screen distance to be determined by data projector manufacturer. 
 
• Wall plates must be below the desktop of the instructor’s stations so the cables go into grommet 

for cable egress. 
 
• Instructor’s stations 

o Cabinet size: to be determined by type of equipment and dimensions of room. 
o Electrical:   

• Lights and power switched located near entry and instructor’s station. 
• Lights and power are to be on separate switches.  

o Cables: 
• SVGA cable to connect to laptop 
• Audio cable to connect to laptop (1/4” male audio cable) 
• S-Video cable for DVD/VCR 
• Video (RCA) cable for DVD/VCR 

o Data: 
• A Cisco phone in every room on the teaching station. 
• Ethernet connectivity via Cisco Phone. 

 
 

http://www.westhillscollege.com/


 
 

o Security:  
• Security cable tie-downs in all A/V cabinets to secure equipment. 

o Speakers: 
• Two speakers equal distant on each side of the screen.  
• JBL CONTROL25T 150W / or comparable 

o Conduits/Power: 
• Two 2” conduits installed overhead inside the ceiling from the data projector to the 

instructor’s station. 
• One 2” conduit from instructor’s station to each speaker. 
• 120VAC ceiling receptacle to plug in data projector 

o Data Projectors: 
• Lumens no less than 2500. 
• Hitachi CP-X430W XGA 2500 ANSI Lumen / comparable or better (currently at 

3200 ANSI Lumen). 
o DVD/VCR Combo: 

• Sony player recorder SLVD350P / or comparable.  
 
 

o Receiver/Amp: 
• Sony STRED697 100W / or comparable. 

o Document Camera: 
• Lumens DC 210 Ladybug portable presenter / or comparable. 

 
 
• Upon instructor request 

o RF Wireless Tablet: 
• eInstruction Mobi mobile interactive white board / or comparable 

 
 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

Class Title:  MEDIA ASSISTANT 
CLASSIFIED SALARY RANGE 25 

 
BASIC FUNCTION: 
Under the supervision of the Media Specialist and/or Dean of Learning Resources, or other college staff, 
provide technical support for mediated technologies, including the distribution and light maintenance 
of audio-visual equipment; video-conferencing equipment; overhead projectors; video data projectors; 
and related library and classroom technologies. Provide support for audio and video duplication. 
 
REPRESENTATIVE DUTIES 
• Maintain records, inventory and logs regarding campus audio-visual equipment; videotape and film 

library; film and equipment distribution and other related materials. 
• Assist faculty and staff in the set-up of audio-visual equipment for classroom and other 

presentations.  
• Train faculty and staff in the set-up and use of audio-visual technologies. 
• Assist faculty and staff in the start up of video conferences 
• Coordinate the distribution and receipt of audio-visual equipment and related instructional media 

material. 
• Perform receptionist duties for the audio-visual department as necessary; file or distribute audio-

visual and electronic records and catalogs; pick up the department mail. 
• Train student workers and proctors to assist instructors with the technologies of video conferenced 

courses and telecourses. 
• Perform routine preventative maintenance of audio-visual equipment, including regular cleaning 

and light maintenance. 
• Set up the portable public address system. 
• Accept and perform other duties as assigned. 
 
KNOWLEDGE AND ABILITIES 

Operation, use, care and terminology of a variety of audio-visual equipment and materials 
including videotape recorders, DVD players, video data projectors, overhead projectors, video 
conferencing equipment and related devices. 
Record-keeping techniques. 
Methods, equipment and materials used in audio-visual functions of a community college. 
Ability to follow directions and work without close supervision. 
Interpersonal skills using tact, patience and courtesy. 
Modern office practice, procedures and equipment, including computer skills. 
Technical aspects of field of specialty. 

 
ABILITY TO: 

Coordinate, distribute and maintain audio-visual equipment and related instructional media 
material. 
Operate, maintain and distribute a variety of audio-visual projectors, videocassette recorders, tape 
recorders and DVD players. 
Deliver and retrieve, adjust and maintain audio-visual equipment and materials as requested. 
Understand and follow oral and written instructions. 
Perform minor maintenance using a variety of tools and machines utilized in the basic trade. 
Work independently with little direction. 
Establish and maintain cooperative and effective working relationships with others. 
Meet schedules and time lines. 
Maintain records and prepare reports. 



Communicate effectively. 
Work as part of a team. 
Follow written and oral directions. 
Drive a vehicle. 

 
WORKING CONDITIONS 
Environment: 

Indoor work environment. Occasional job-related duties in outdoors environment, and transporting 
equipment to and from remote locations. 

Physical Abilities: 
Dexterity of hands and fingers to operate audio-visual equipment. 
Reaching overhead, above the shoulders and horizontally. 
Seeing to monitor equipment operation. 
Hearing and speaking to exchange information. 
Squatting and eyesight to facilitate reading ports and plugging in a variety of cables in various types 
of equipment. 
Lifting 75 pounds to facilitate the moving of equipment. 

 
EDUCATION AND EXPERIENCE: 
Required: 
Graduation from high school or GED; supplemented by experience working with audio-visual 
equipment. Knowledge and experience working with computers. 
 
Preferred: 
AA degree. 
 
LICENSES AND OTHER REQUIREMENTS: 
Valid California driver’s license. 
 
 

 



 
   
 

 

          Job# 10 
EMPLOYMENT OPPORTUNITIES 

 

West Hills Community College District 
 

DISTANCE LEARNING OPERATIONS MANAGER 
 
 

  

SALARY: 12 Months a year 40 Hours a week 
Range:  15  $3,136 - $4,002 per Month 

Classified Management 
(Grant Funded) 

  
BENEFITS: 
 
 
 
 
 
 
 
 
 
 ABOUT THE 
POSITION: 

22 Vacation Days/21 Sick Days/$50,000 Life Insurance Policy/$25,000 Accidental Life 
Insurance Policy/ Medical/Dental/Vision/Prescription, Disability Insurance, 

Employee Educational Assistance 
Current Employee Retirement Contribution 7% of Salary Monthly 

Relocation re-imbursement up to $2,000.00 covered expenses for those who relocate 
their primary residence into the district. 

Current Employee Contribution for Insurance Premium 
$150.00 per Month for Plan A 

OR 
District Paid Plan F 

BASIC FUNCTION: 
 
Under the direction of the Dean of Learning Resources, manage the day-to-day operations of multiple 
distances learning classrooms, multiple videoconference rooms, and supporting equipment district-
wide. 
 
REPRESENTATIVE DUTIES: 
 
 Supervise, train, and schedule student assistants in on and off campus distance 

learning classrooms, use and functions of CODECs, video switchers, audio and video 
mixers, audio and video routers, multipoint videoconferences, touch screen room 
control systems, VCRs, cameras, microphones, basic production techniques, 
computers, monitors, data projectors, etc. 

 Manage the daily operations of a complex and sophisticated network of CODECs 
including two MCUs which include: supporting West Hills’ point to point classes, multi-
point classes, and videoconferences:  training staff and students in the use of the 
MCUs:  training faculty in both group and one on one sessions in the use of distance 
learning and multimedia equipment and effective teaching techniques used in 
conjunction with said equipment including CODECs, document cameras, VCRs, 
computers, scan converters, microphones, data projectors, monitors, and DVD 
players: testing, trouble-shooting the operations and regular evaluations of the 
equipment’s performance: regularly exercises judgment and discretion to interpret 
needs and make production decisions. 

 Serve as the Videoconference coordinator at West Hills College which includes 
coordinating videoconferences with other Community College, CSU, and UC 
Campuses as well as other than university entities world-wide, through the 4CNet, 
VEN Network, ISDN calling, MCUs, and IP gateways, on and off campus. 

 
  



ABOUT THE 
POSITION: 

 
 Serve as the primary contact in the resolution of problems that arise in the distance 

learning classrooms, which includes the ability to replace broken equipment, have a 
strong understanding of operating procedures and technology in order to troubleshoot 
equipment and systems, work closely with the videoconference/network engineer and 
technical support staff, on and off campus, establish and maintain open channels of 
communication with site coordinators and engineers at receive sites at other 
Community Colleges, CSUs, and UC s and other non-university entities world-wide. 

 Prior to the onset of each term, confer with each of the distance learning faculty to 
determine special support requirements and preferences, provide instruction to the 
control room operators regarding these requirements and preferences, and serve as 
the primary liaison between the faculty and the Learning Resources staff in addressing 
the instructors needs over the course of each term. 

 Each year, convene and conduct orientation sessions for new distance learning 
faculty. 

 Manage West Hills’ satellite downlink, which includes proper routing of programs 
throughout the campus broadband system, coordinate satellite downlinks with on and 
off campus customers, and provide support for occasional satellite uplink productions. 

 Research, evaluate, and recommend the need for new/upgraded equipment in the 
distance learning classrooms, requisition new equipment, and install new equipment. 

 On a regular basis, inventory supplies such as videotapes, batteries, and dry erase 
markers.  Order such supplies as needed. 

 Perform repairs, upgrades, and adjustments on CODECs, head end operations, 
VCRs, cameras, audio and video mixers, phone bridges, and monitors. 

 Participate in the departmental budget process. 
 Ensure, on a daily basis, that all Distance Learning Classrooms and Videoconference 

rooms are in good operating and aesthetic order. 
 Provide operational and managerial support continuously 24 hours a day, weekdays, 

weekends, and holidays for all of the above, when required 
 Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students 
achieve their desired learning outcomes.  In addition, provide leadership for the 
development of SLOs within their program areas of responsibility. 

KNOWLEDGE AND ABILITIES: 
 KNOWLEDGE OF: 
 Operations of multiple distance learning classrooms, multiple videoconference rooms, 

and supporting equipment district-wide. 
 Principles and practices of training and providing work direction.  
 Operation of a computer terminal and data entry techniques.  
 Applicable laws, rules and regulations related to assigned activities.  
 Oral and written communication skills.  
 Record-keeping techniques.  
 Correct English usage, grammar, spelling, punctuation and vocabulary.  
 Interpersonal skills using tact, patience and courtesy.  
 Modern office practices, procedures and equipment.  

ABILITY TO: 
 Recruit, supervise, train, and schedule student assistants for work in distance learning 

District classes. 
 Provide direct instructional assistance to students. 
 Operate a computer terminal and related software applications. 
 Install, operate, and trouble-shoot all distance learning video-conference equipment and 

ancillary equipment necessary for classroom instruction 
 Understand and follow oral and written instructions.  
 Communicate effectively both orally and in writing.  
 Establish and maintain cooperative and effective working relationships with others.  
 Plan and organize work.  
 



  Work independently with little direction.  
 Maintain records and prepare reports.  
 Train and provide work direction to others.  
 Learn, train and supervise personnel in Datatel and its components. 

WORKING CONDITIONS: 
ENVIRONMENT: 
 Indoor and outdoor work environment.  
 Considerable distraction from office activities.  
 Classroom and workbench. 

PHYSICAL ABILITIES: 
 Dexterity of hands and fingers to operate a computer keyboard.  
 Sitting or standing for extended periods of time.  
 Bending at the waist to assist students.  
 Lifting and moving equipment. 
 Hearing and speaking to exchange information.  

 
 

MINIMUM 
QUALIFICATIONS: 

NOTE: Minimum qualifications and Required materials must be met/received by the last 
day of the filing period. 

  
 EDUCATION AND EXPERIENCE: 
  

Any combination equivalent to:  A.A. in general education or related field and four years experience in a 
distance learning operations management or related technical field.  
 

  
REQUIRED 
MATERIALS: 

REQUIRED MATERIALS: 
1. Completed Non-Academic District Application. 
2. Professional resume. 
3. Unofficial transcripts verifying course work completed and degree(s) received. 
4. EEO survey (optional). 

APPLICATION 
DEADLINE: 

 
Open Until Filled  
 

NOTE: It is the candidate’s responsibility to make sure that all required materials have been received.  
It will be the responsibility of the applicant to incur any and all expenses related to the 
interview process. Faxed applications will not be accepted. 

  
 All our positions require the ability to pass a background and fingerprinting check. 
  
LICENSE: Possession of a valid, appropriate California driver’s license issued by the Department of 

Motor Vehicles may be required for some positions. 
  
SELECTION 
PROCESS: 

Depending upon the number of applicants who meet the minimum qualifications, the 
examination process may include a qualifications screening by a committee.  Those 
demonstrating the strongest backgrounds related to the position will be invited to interview. 

  
APPLICATION 
REQUEST: 

West Hills Community College District Human Resources Office 
1165 Phelps Avenue, Suite 105 Coalinga, CA  93210 

  
JOB LINE: 24-HOUR JOB LINE (559) 934-2165         WEBSITE: westhillscollege.com 
 Equal Opportunity Employer/Title IX/Section 504 of ADA/Title V and Age Discrimination 

 
  
  

 



Duty Day 
January 11, 2008 
 
 
When  What      Who   Where 
 
8:30 – 9:00 Continental Breakfast   Faculty  Café 
 
9:05 – 10:25 All things instruction! 
  Information security and passwords Michelle Kozlowski   Everett Hall 
  Program review    Jill Stearns 
  SLO update       
  Accreditation Focused Midterm Report  
  Budget  
  Brown Bag Lunches 
  Basic Skills 
 
10:30-11:50  Treasure Chest    Matt Magnuson Library 

Librarian Matt Magnuson will share the many changes in the library 
highlighting the expanded and updated collection and the increased e-
resources now available. 

 
  Let’s talk CTE!    Dr. Carole Goldsmith E-1 
  Join Carole for a discussion on VTEA and the ever changing world 
  of vocational education – wait, that’s now Career Technical Education  
 
  Bb Workshop    Lenore Simonson  B-2 

A hands-on introduction to Blackboard for online and web enhanced 
instruction.   

 
 
11:50 -1:00 Lunch        Café  
  
   
1:00-1:40 BSI Update     Raquel Rodriguez E-1 
  The System Office is moving full steam ahead with the Basic Skills 

Initiative. Come learn how this new emphasis on ESL and basic skills 
involves everyone on campus. 

 
  Tutoring and Media Services  Brian Rouska Library 

Serving students and instructors, this Edwardo Sanchez 
session will focus on the many  
services available to support student learning. 

  
Tech Talk 101     Michelle, Susan, and Jill B-2 



We’ll share our favorite technology tips then open the floor for your 
questions. This is your opportunity to find out how to do what it is you want 
to do! Windows, Datatel, My West Hills, Office, Outlook, iPod, well maybe, 
but definitely anything Blackboard or podcasting  

 
 
1:40-2:00 Pop and Popcorn       SAM A/B 
 
2:00-3:45 Student Success & Retention Online Susan Whitener  E-3 
 

New Accountability for CTE   Dr. Carole Goldsmith E-1 
  Information on the latest measures for CTE in California. 
   

College Consultation Council    Faculty Lounge/Café  
 
 
 



 

 
 Duty Day 

Friday, January 9, 2009 
 
8:30-9am Breakfast Faculty Café 
 
9-9:30am President’s Welcome Willard Lewallen Café 
 
9:35-10:05am All things instruction!  Jill Stearns Everett Hall 
 Portal   
 Program review    
 Accreditation Self Study  
 Budget  
 Brown Bag Lunches 
 Basic Skills Updates 
 
10-11:30am If you build it, will they come? Matt Magnuson Library 
 Librarian Matt Magnuson will share the many changes in the library highlighting the 

expanded and updated collection and the increased e-resources now available. 
  
11:30-12:45 Lunch  Café  
   
12:45-1:45pm Teaching in the Learning Raquel Rodriguez E-1  
 Communities to Enhance  
 Student Success  
 As part of the BSI a new learning communities committee has launched a fresh 

approach for improving student success and persistence.  Join us to hear practical 
advice on implementing new learning communities on our campus. 

   
 Tutoring and Media Services  Brian Rouska & Edwardo Sanchez Library 
 Serving students and instructors, this session will focus on the many services available 

to support student learning. 
 
 Bb Workshop Tom Robb B-2 
 A hands-on introduction to Blackboard for online and web enhanced instruction.   
 
1:45-2pm Pop and Popcorn  SAM A/B 
 
2-3pm Institutionalizing Academic  Susan Whitener Everett Hall 
 Integrity and Academic Honesty 
  
3-4pm What is new with CTE and  Carole Goldsmith Everett Hall 
 Applied Academics?  
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 WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
 
CLASS TITLE:  TUTOR COORDINATOR 
Classified Salary Range 42 
 
BASIC FUNCTION:   
Under the direction of the Dean of Learning Resources, develop and coordinate student tutorial services 
for students; recruit and train student tutors; maintain a variety of records for audit and compliance 
purposes; provide direct instructional assistance to students.  Coordinate all tutorial services district-wide. 
 
REPRESENTATIVE DUTIES: 
• Develop and coordinate student tutorial services; recruit and train tutors; maintain documentation 

regarding tutor qualifications, verifications and schedules. E 
• Assist students in the completion of appropriate forms to obtain tutorial services; process forms 

according to established policies and procedures; determine and place appropriate tutor with 
individual students. E 

• Receive progress reports from tutors regarding tutoring sessions and process as appropriate. E 
• Compile data and prepare a variety of reports regarding tutorial services, students tutored and other 

special reports. E 
• Provide support and coordination for tutorial course and Academic.com. 
• Attend various meetings, workshops and conventions; represent the College at tutorial conferences; 

travel to various locations within the District to conduct work. E 
• Train all tutors in policy and procedures of the Learning Resource Center. 
• Communicate with student, tutors, faculty and staff to facilitate and promote tutorial services, resolve 

issues and exchange information. 
• Maintain tutoring records for ADA, compliance reports, audits and District evaluation; maintain 

District financial records for tutorial services and issue monthly updates. 
• Conduct retention studies of students of assigned program as directed. 
• Maintain an effective, pleasant and caring learning environment for students in the tutoring center; 

maintain a disciplined and productive learning environment. 
• Develop and maintain a collection of tutor-support materials; assist in developing and delivery tutor 

training courses and workshops. 
• Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
KNOWLEDGE OF: 
 Techniques and methods used in tutoring. 
 Principles and practices of training and providing work direction.  
 Operation of a computer terminal and data entry techniques.  
 Applicable laws, rules and regulations related to assigned activities.  
 Oral and written communication skills.  
 Record-keeping techniques.  
 Correct English usage, grammar, spelling, punctuation and vocabulary.  
 Interpersonal skills using tact, patience and courtesy.  
 Modern office practices, procedures and equipment.  
 



Tutor Coordinator - Continued Page 2 
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Ewing & Company 

ABILITY TO: 
 Develop and coordinate student tutorial services for students in District classes. 
 Recruit and train student tutors and promote tutorial services among students and faculty. 
 Provide direct instructional assistance to students. 
 Operate a computer terminal and related software applications. 
 Understand and follow oral and written instructions.  
 Communicate effectively both orally and in writing.  
 Establish and maintain cooperative and effective working relationships with others.  
 Plan and organize work.  
 Work independently with little direction.  
 Maintain records and prepare reports.  
 Train and provide work direction to others.  
 
WORKING CONDITIONS: 
ENVIRONMENT: 
 Indoor work environment.  
 Considerable distraction from office activities.  
 
PHYSICAL ABILITIES: 
 Dexterity of hands and fingers to operate a computer keyboard.  
 Sitting or standing for extended periods of time.  
 Bending at the waist to assist students.  
 Hearing and speaking to exchange information.  
 
EDUCATION AND EXPERIENCE: 
Any combination equivalent to:  two years college-level course work in general education or related field 
and two years experience in a classroom or learning center environment.  
 



Monday Tuesday Wednesday Thursday Friday
Gonzalez, Rubi 0156372 559-761-6070 1-6 10-12 9-11:30

Leavey, Chrissie 0198195 801-428-9602 3-4
Lomeli, Jose 0193793 Math 63 3-4 9-10

Hubbard, Jhaniese 0081913 559-904-3274 1-4 1-5

Korovatskaya, Alina 0193333 559-392-9347 6-8 11:30-2:30 & 4:30-8 6-8 12-3 & 3:30-8
Leon, Benito 0188890 559-720-4753 Math 101 5-6 5-6
Cortez, Emma 0195274 559-415-5826 Math61 2-3 2-3
Pacheco, Windy 0192450 559-375-9563 Math61 2-3 2-3

Moreno, Kristopher 0174951 559-367-2332 9-12:30 8-1 8-1 8-1

Rodriguez, Tania 0159300 559-803-7579 12:30-4:30 & 5-7 2:30-4:30 & 5-8

Ueno, Hayato 0189676 559-908-0168 12-5 & 5:30-8 2-4:30 & 5-8 10:30-12

Monday Tuesday Wednesday Thursday Friday
Fernandez, Karissa 0181884 559-639-0053 4-8 8-12
Gambino, Phillip 0141169 559-589-3787 9-1 9-1
Hostetter, Nikki 0189956 559-309-0102 10:30-2:30 10:30-2:30
Kinlow, Israel 0178162 253-205-6594 3-7:30 1:30-4 3-7:30

Eng51a & below, Math 61 & 
below, Bio32,35, HS61, Com1, 
Hist17a, Soc1, He35

Eng51a & below, Psych3,4, He35, 
Hist32, Nut1

Math15 & below, Eng110b, Com5, 
Aoj16,24, 

Eng1ab & below, Math25,63 & 
below, HE35, Hist17b, PolSci1, 
Aoj1,29, Com1, Mus42, Phil1, 
Hum1, Geog1,18, Bio10, 

Coalinga Tutorial Department: Master Schedule Fall '10

Math15 & below, Econ 1a,b, 

Eng51a & below, Psych1, He35



MONDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00

TUESDAY 8:00 8:30 9:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa  Ramirez
Joana Ramirez (Tutor)  
Joseph Cortez (tutor) PE 16

WEDNESDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa Ramirez 9-10am

Joana Ramirez (Tutor)
Joseph Cortez (tutor)

THURSDAY 8:00 8:30 9:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa  Ramirez
Joana Ramirez (Tutor)

FRIDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa Ramirez (Lib Asst/tutor)
Joana Ramirez (Tutor)
Joseph Cortez (tutor)

working front office Lunch

1- 5 pm
11 am  - 1 pm MATH 63

9 am - 12 pm
Not available to work 2 - 5 pm

8 am - 12 pm ENG 1B

Firebaugh Tutorial Department: Master Schedule Fall '10

8-11am POLSCI 1 MATH 63 Not Available

NDC Closes at 6 pm
working front office Lunch

5:30-6:30 BIO 10

1- 5 pm
Not Available to work

12 - 4 pm Not available to work

12 - 4 pm Not available to work
Not available to work 2 - 7 pm

working front office Lunch 1- 5 pm
10 am - 1 pm MATH 63 FLSPN 12

8-10am POLSCI 1 Lunch MATH 63 Not Available to work

ENG 1B Not Available to work
working front office Lunch 1- 5 pm

9 am - 12 pm Lunch

Not Available to work
12 - 4 pm Not available to work

Not available to work 2 - 4 pm GEOG 1



Monday Tuesday Wednesday Thursday Friday
Gonzalez, Rubi 0156372 559-761-6070 1-6 10-12 9-11:30

Leavey, Chrissie 0198195 801-428-9602 3-4
Lomeli, Jose 0193793 Math 63 3-4 9-10

Hubbard, Jhaniese 0081913 559-904-3274 1-4 1-5

Korovatskaya, Alina 0193333 559-392-9347 6-8 11:30-2:30 & 4:30-8 6-8 12-3 & 3:30-8
Leon, Benito 0188890 559-720-4753 Math 101 5-6 5-6
Cortez, Emma 0195274 559-415-5826 Math61 2-3 2-3
Pacheco, Windy 0192450 559-375-9563 Math61 2-3 2-3

Moreno, Kristopher 0174951 559-367-2332 9-12:30 8-1 8-1 8-1

Rodriguez, Tania 0159300 559-803-7579 12:30-4:30 & 5-7 2:30-4:30 & 5-8

Ueno, Hayato 0189676 559-908-0168 12-5 & 5:30-8 2-4:30 & 5-8 10:30-12

Monday Tuesday Wednesday Thursday Friday
Fernandez, Karissa 0181884 559-639-0053 4-8 8-12
Gambino, Phillip 0141169 559-589-3787 9-1 9-1
Hostetter, Nikki 0189956 559-309-0102 10:30-2:30 10:30-2:30
Kinlow, Israel 0178162 253-205-6594 3-7:30 1:30-4 3-7:30

Eng51a & below, Math 61 & 
below, Bio32,35, HS61, Com1, 
Hist17a, Soc1, He35

Eng51a & below, Psych3,4, He35, 
Hist32, Nut1

Math15 & below, Eng110b, Com5, 
Aoj16,24, 

Eng1ab & below, Math25,63 & 
below, HE35, Hist17b, PolSci1, 
Aoj1,29, Com1, Mus42, Phil1, 
Hum1, Geog1,18, Bio10, 

Coalinga Tutorial Department: Master Schedule Fall '10

Math15 & below, Econ 1a,b, 

Eng51a & below, Psych1, He35



MONDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00

TUESDAY 8:00 8:30 9:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa  Ramirez
Joana Ramirez (Tutor)  
Joseph Cortez (tutor) PE 16

WEDNESDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa Ramirez 9-10am

Joana Ramirez (Tutor)
Joseph Cortez (tutor)

THURSDAY 8:00 8:30 9:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa  Ramirez
Joana Ramirez (Tutor)

FRIDAY 8:00 9:00 10:00 10:30 11:00 11:30 12:00 12:30 1:00 1:30 2:00 2:30 3:00 3:30 4:00 4:30 5:00 5:30 6:00 6:30 7:00 7:30 8:00 9:00
Ivan Delgado (CWEE)
Sara Avila (Lib Asst)
Brisa Ramirez (Lib Asst/tutor)
Joana Ramirez (Tutor)
Joseph Cortez (tutor)

9 am - 12 pm Lunch

Not Available to work
12 - 4 pm Not available to work

Not available to work 2 - 4 pm GEOG 1

8-10am POLSCI 1 Lunch MATH 63 Not Available to work

ENG 1B Not Available to work
working front office Lunch 1- 5 pm

working front office Lunch 1- 5 pm
10 am - 1 pm MATH 63 FLSPN 12 5:30-6:30 BIO 10

1- 5 pm
Not Available to work

12 - 4 pm Not available to work

12 - 4 pm Not available to work
Not available to work 2 - 7 pm

Not available to work 2 - 5 pm

8 am - 12 pm ENG 1B

Firebaugh Tutorial Department: Master Schedule Fall '10

8-11am POLSCI 1 MATH 63 Not Available

NDC Closes at 6 pm

working front office Lunch

1- 5 pm
11 am  - 1 pm MATH 63

9 am - 12 pm

working front office Lunch
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West Hills Community College 
New Course Packet 

 
Course Name/Title:  EA 55- General Tutoring 
Originator:  James L. Preston 
Date:  2/13/2001 
 
 
  Checklist: 

    Course Articulation:  A Checklist 
    New  Course Proposal Form 
    Course Outline 
    Learning Resources Collection Survey Form 
    Adopted Textbook Form 
    Distance Education Addendum 
    Prerequisite forms (see Section 5) 

 
 
Signatures: 
 
_________________________________________________________   Date________________ 
Curriculum Department Representative approval 
 
 
_________________________________________________________   Date________________ 
Curriculum Committee approval 
 
 
_________________________________________________________   Date________________ 
Vice President of Educational Services/Assistant Superintendent 
 
 
_____________________ 
Date of Board approval 
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 Course Articulation: A Checklist 
 West Hills Community College 

  
EA 55                                                                                                                             James L. Preston 
 
Course            Instructor 
 
Faculty should include each of the following steps in order to guarantee correct articulation of a new 
course. 
 
This completed checklist must be attached to each course proposal submitted to the Curriculum 
Committee. 
 
    1. Faculty member who initiates a new course should discuss it with appropriate 

colleagues, Instructional Administrator and Department Curriculum Committee 
representative. 

 
 

   
  Signature,  Instructional Administrator        Date 
 
      2. Consult with Articulation Officer. 
 
 

   
  Signature,  Articulation Officer       Date 
 
        3.         For vocational  courses, consult with the Associate Dean of Vocational   Education. 
 
 

   
  Signature,  Associate Dean of Vocational Education     Date 
 
      4. Consult with any other department on campus with similar or overlapping course content. 
 
 

   
Signature,  Department Curriculum Representative     Date  

    (Originating Department) 
 

Agreement:  Yes        No         
 
Comments:   

 

 
  
 
  
 
 
 
 

Signature,  Department Curriculum Representative      Date  
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(Consulting Department) 
 
 

NEW COURSE PROPOSAL 
West Hills Community College District 

 
 
Initiated by: James L. Preston Dept:   Arts and Letters Date:   2/13/01 
 TO BE COMPLETED BY INITIATING FACULTY MEMBER 
EXACT CATALOG  LISTING: 
Course Name (prefix) & Number: EA 55 
Title:  General Tutoring 
 
Units:   1.0 
Full Semester:   Lecture Hrs. 18                 Short Term:  Lecture Hrs. 3/6 wks. 
Full Semester:   Laboratory Hrs.                         Short Term:  Laboratory Hrs.       /      wks. 
 
Transferability (attach evidence): 
CSU:        UC:        Private:      
 
 

 1.   Attach a Course Outline to this form. 
2. Yes                                 No                                Is the course part of a new major? If so, please explain. 

      
3. Yes     No  Is the course intended for transfer? (Check all that apply.) 

(See the Articulation Officer.) 
Elective                                           General Education       Major Requirement                                  

(Submit requests for General Education separately.) 
 

4. Yes     No  Is the course part of the Associate Degree? 
Elective                        General Education                      Major Requirement              

 
5. Yes     No  Is the course part of a Certificate Program?  If so, state the certificate: 

Teaching Assistant 
6.    Yes     No  Is the course vocational? 
       Yes     No  If so, has an Advisory Committee been involved?  If so, state the name(s) of the   
    Advisory Committee(s) and the date of the last meeting. (Attach minutes) 

      
7.  Room Space Requirements:  (Consider # of stations, safety regulations prescribed by law, etc.) 

None   
8.  Staffing Implications: (As a result, what other course may not be offered?) 

None 
9.  Equipment Requirements: 

No 
10.  Learning Resources: (Will this course require special collections or additions to current holdings?) Yes   

  
11.  Estimated Costs:   Start Up: Staffing:     $ 0.0               Supplies:  $ 500               Equipment:  $ 0.0                          
               On-Going: Staffing: $ 

0.0      
  Supplies: $ 0.0   Equipment: $ 0.0                          

 
12. Material Fees:   $        (explain in detail)                    
13. Yes     No  Is special funding available?   
14. Yes     No  Evidence of meeting needs of District ethnic demographics? (See Associate Dean of Vocational Education) 
15. Yes     No  Does course have potential to be taught via distance learning? (Attach justification for response) 
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16. Yes     No  Are there special safety regulations.  (See Safety Officer) 
  



 

______________________________________________________________________________ 
2/24/2011 Adopted by the WHC Academic Senate on 10/15/93 Section 3.5 

Course Outline with Guidelines 
 Date:  2/13/01 
 

 
Department:   Educational Assistant 
 
Course Name & Number:   EA 55 
 
Course Title:    General Tutoring 
 
Units:   1.0 
Grading option (select one):     Standard Grading     Credit/No Credit 

    Standard Grading/Credit/No Credit 
Materials Fee:   $ 0.0 
Full Semester Lec Hours:   18  Short Term Lec Hours:   3 / 6    wks.   
Full Semester Lab Hours:          Short Term Lab Hours:        /          wks. 
(How many times may this course be taken for credit?)  1 

          
1. PREREQUISITE(S): 

 
and/or 
 
ADVISORY(S):  
 
 

2. CATALOG DESCRIPTION: General Tutoring is an intensive introduction to tutoring course, 
designed to provide students with information, techniques, and experiences that will make them more 
effective tutors. 

 
 

3. INSTRUCTIONAL OBJECTIVES  (Use measurable objectives only): 
Upon completion of the course the student will be able to: 
A. employ effective communication and learning with tutee. 
B. recognize the different learning styles of the students that they work with and how students 

learn. 
C. express a sensitivity to and understanding of the diverse academic, socioeconomic, and 

multicultural factors involved with their tutees. 
D. identify the variety of resources available to aid students. 
 

4. COURSE CONTENT AND SCOPE  (Instructional topics or units): 
A. How to begin and organize tutoring sessions 

1. Goals of a tutoring session 
2. The tutoring cycle 
3. Establishing the learning environment 
4. Tutor code of ethics 

 
B. Tutoring Techniques and Strategies 

1. Active listening skills 
2. Prompt-Response method 
3. Socratic method and inquiry based tutoring 
4. Tutor’s bag of tricks 
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C. Learning Styles 
1. Learning Style inventory and awareness 
2. Developing a tutorial session agenda 
3. Working with learning disabilities 
4. Cultural and language awareness 

 
D. Community and College Tutoring Resources 

1. Community programs 
2. College programs 
3. Tutorial Websites 

  
5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 

A. Review and clarify assigned reading in lecture-discussion 
B. Through lecture, present material not in text 
C. Facilitate class presentations of individual projects 
D. Provide assignments and quizzes which enable students to show ability to think rationally, 

creatively, insightfully, and evaluatively 
E. Show instructional videos that address specific situations and needs 
F. Guest Speakers 
  

6. MULTIPLE METHODS OF EVALUATION  (measurements of student achievement): 
A. Reflective Tutoring Journal 
B. Various written quizzes and classroom assignments based on reading and discussion 
C. Homework assignments 
D. Case Study 
   

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
A written case study (3-5 pages) that requires the student to interview one of his or her tutees 
and evaluate his or her learning style, academic abilities and background, and social skills and 
circumstances. Class and homework assignments will require writing. The reflective tutoring 
journal, where they pose and respond to questions about the tutoring experience, will also 
require writing.   

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (Use detail when describing student assignments and state in cognitive terms): 
A. Reflective tutoring journal requires students to explain and describe their tutoring sessions 

and analyze their effectiveness in the role of tutor. 
B. Learning style inventory assignment requires that students examine their own learning 

tendencies and abilities and be able to distinguish the most effective way in which they 
learn. 

C. The individual case study requires students to define and record various learning attributes 
and backgrounds of the students they are working with and synthesize that information in 
order to form  an effective learning plan for their tutee.   

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
 PLURALISM IS ADDRESSED: 

A. Methods include cooperative group work, which sometimes involves translation into 
second languages, sharing of vocabulary and/or ways of thinking. 

B. Specific activities are conducted in cultural and language awareness. 
C. Specific activities are conducted in addressing learning disabilities. 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:   
 



 

______________________________________________________________________________ 
2/24/2011 Adopted by the WHC Academic Senate on 10/15/93 Section 3.7 

Learning Resources Statement and Collection Survey 
 
       New Course 
       Five Year Review 
 
Course Title and Number or Discipline:   EA 55 
 
Department/Program:   Educational Assistant Ext.         
 
The holdings of the LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
           The LRC has sufficient resources presently available for support of this course/discipline. 
 
            The LRC resources  are not presently adequate to support this course/discipline.  Additional needed items have 
          been identified and should be purchased. 
 
 
Comments:    Resources for tutoring need to be updated to include current textbooks, journals, articles, and videos 
 
Faculty Signature_____________________________________________Date_________________________ 
 
 
 
 
 Learning Resources Statement and Collection Survey 
It is the policy of the West Hills Community College District to ensure that every course offered in the college curriculum is 
supported with a basic collection of materials and to ensure that the Coalinga and Lemoore campus libraries are used by 
faculty and students in the teaching and learning process.   Library research assignments are effective means to teach critical 
thinking.  An essential outcome of each course in the curriculum, and fundamental to critical thinking and self-directed 
learning, is the skill to find information and conduct library research. 
 
When a new course or program is being developed, the faculty responsible should work with library faculty to review 
collection adequacy and recency and to recommend purchase of materials which will support the course(s).  Accordingly, for 
every new/revised course or program proposed, a library collection survey must be completed and signed by the course 
originator and the college librarian.  Also, to maintain currency, a survey must be completed for each discipline as part of the 
five year curriculum review.  This above summary will be attached to and filed with the course syllabus. 
 
The purpose of the resources survey is: 

1)   To allow the course originator to become familiar with the library holdings in the subject area. 
2)   To inform the library staff of new additions to the curriculum so that supporting materials can be acquired before   
       offering the course. 
3)   To guide the district to build an effective library budget. 
4)   To enable the instructor to integrate library assignments into new courses offered. 

 
While survey completion is required, there are no standards for course or program support that the LRC must meet before a 
new course is approved or a five year program review is completed. 
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 WEST HILLS COMMUNITY COLLEGE 

ADOPTED TEXTBOOK FORM 
 
Course Name, # & Title:  EA 55- General Tutoring 
 
 
1. Recommended textbook(s): 
  

A.   Title:   When Tutor Meets Student 
Edition:         ISBN #:   0-472-06532-7                             
Author(s): Martha Maxwell 
Publisher:   University of Michigan Press 
Required     Optional     
Readability level:   10.3   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
2. Supplemental text(s): 
  

A.   Title:   So…What's a Tutor to Do? 
Edition:         ISBN #:   0-87207-191-X                             
Author(s): Cathy M. Roller 
Publisher:   International Reading Association 
Required     Optional     
Readability level:   10.8   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
Adopted by:  (All appropriate faculty) 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
 
Distribution:          Signed original to Instruction Office to be filed with official Course Outline. 

One copy must accompany ANY textbook change form to the Bookstore. 
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TELECOURSE OUTLINE 

 
Course Number and Title:   EA 55 
 
Initiated by:   James L. Preston 
 
Date:   2/13/01 
 
    
The following must be completed for the telecourse as an addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
11.      NUMBER AND DURATION OF MEETINGS: 

 
12.      CONTENT AND DURATION OF TELEVISION SEQUENCES: 

 
  
 
 

13.      TYPE AND TIMING OF PERSONAL CONTACT: 
 
 
 
 

 
 

Signatures: 
 
_________________________________________________________   Date_____________________ 
Department approval 
 
 
_________________________________________________________   Date_____________________ 
Curriculum Committee approval 
 
 
_________________________________________________________    Date_____________________ 
Vice President of Educational Services/Assistant Superintendent 
 
 
_______________________ 
Date of Board approval 



 

 
 

Located in the Library 
Individualized or groups 

Walk-in or by 
appointment 

 
Need Help with 
assignments? 

Multi subject tutoring 
APA and MLA Formatting 

Peer Editing 
 

We are here to help you! 
 

Check library for Tutorial 
Hours of Operation. 

 
 
 
 

 

 
Next Semester 

 
A and B students. 

Active, friendly, and helpful. 
 

No experience necessary! 
Training provided. 

 
Apply for Fall ‘10 

today in the Library. 
 

Brian Rouska 
Tutor Coordinator 
Office L11 
559-934-2410 
brianrouska@whccd.edu 
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Loan Periods: 
Books - 3 Weeks (most)  
Reserves - Varies 
Laptops - 2 Hours 
Videos - 3 days 
AV Equipment - 1 day 

 
Late Fees: 

Books - $0.25/Day 
Reserves - $5.00/Day 
Laptops - $0.25/Hour 
Videos - $5.00/Day 
AV Equipment - 
$5.00/Day 

 
Fines: 

Unpaid fines will cause a 
suspended account, 
limiting access to college 
services. 
 

 
 
Fall & Spring Hours 

Mon-Thur 7:30am-8:00pm 
Fri 7:30am-4:00pm 

 
Electronic Library 

Thousands of articles, 
newspapers, and books are 
available 24/7 through the 
library’s website. 

www.westhillscollege.com/coal
inga/academics/library/ 

 
Research Help? 

Your librarian is here to 
help you find any research 
materials you may need. 

 
Matt Magnuson 

Librarian 
559-934-2403 

matthewmagnuson@whccd.edu 
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Tutor Instructor Location Class Time Subject or request
Liu, Ck or Fung, Quinn Burke, Michael Coalinga C3 Tuesday March 17th 4pm Bio10 & Study
Maeda, Yohane Delano, Katie Coalinga SA8 Tuesday March 17th 1pm Hist17a Students need help with w writing and studying
Vega, Jessica Delano, Katie Coalinga SA8 Thursday March 19th 11am Hist44 Students need help with w writing and studying
Kang, Sam Hanjiev, Arkady Coalinga B3 Tuesday March 17th 1pm Math63 & Study
Vega, Jessica Hanjiev, Arkady Coalinga B3 Tuesday March 19th 1pm Math 61 & Study
Voltaire, Sky Hanjiev, Arkady Coalinga B3 Thursday March 19th 9:30am Math63 & Study
Voltaire, Sky Holsonbake, Troy Coalinga AO2 Wednesday March 18th 1pm AOJ12 Students need help with Reports and writing
Maeda, Yohane Pratter, Mark Coalinga B2 Thursday March 19th 1pm Eng51a  & writing
Vega, Jessica Pratter, Mark Coalinga E3 Thursday March 19th 11:30am Eng51a  & writing
Velasquez, Mario Skaggs, Rob NDC 7 Monday March 16th 10am Eng1a & writing
Voltaire, Sky Sutherland, Scott Coalinga SA6 Tuesday March 17th 10:30am Eng1a  writing and remediation
Voltaire, Sky Sutherland, Scott Coalinga SA6 Tuesday March 17th 9am Eng1b  writing and remediation
Fung, Quinn Wanderer, Jeffrey Coalinga C3 Monday March 16th 8am Bio10 & Study
Gonzalez, Dolores Watts, Kathy Coalinga SA6 Monday March 16th 6pm CD52 students need help with reports and research
Liu, Ck Wilds, Brandy Coalinga E2 Wednesday March 18th 1pm Eng101b & writing
Moreno, Kristopher Wilds, Brandy Coalinga A1 Friday March 20th 10am Eng51a  & writing

Gonzalez, Dolores Wright, Steven Coalinga SA6 or 8 Wednesday March 18th 7pm
HE35 Students need help with Basic English Reading and
comprehension, possibly improvement of speech/writing

Maeda, Yohane Wright, Steven Coalinga EH Monday March 16th 1pm
HE35 Students need help with Basic English Reading and
comprehension, possibly improvement of speech/writing

Moreno, Kristopher Wright, Steven Coalinga EH Friday March 20th 8am
HE35 Students need help with Basic English Reading and
comprehension, possibly improvement of speech/writing

Vega, Jessica Wright, Steven Coalinga A2 Tuesday March 17th 12pm
Nut1 Students need help with Basic English Reading and
comprehension, possibly improvement of speech/writing

In Class Presentations Fall '10



 

 

Need Help? 

 

 

 

Ask a Tutor! 



Tutorial Dept. 
 
What we offer: 
  West Hills College tutorial services are available to anyone who is a currently enrolled 
student. 
 

 
• Stop by anytime during normal business hours. 
• No appointment necessary. 
• Come in as often as needed. 

        
• Receive three hours of individual or 

small group tutoring per week. 
• Have a fixed weekly schedule. 
• May also utilize walk in tutoring. 

 
Who are your Tutors? 
 Your tutors are students who have already passed a subject-specific class with an A or B 
grade.  Tutors are required to take a general tutoring course as well as receive hours of hands-on 
training and educational workshops.  They also have supplemental instruction and the option of 
obtaining CRLA Training. 
 
What is CRLA? 
 College Reading and Learning Association is a national program dedicated to improving 
tutorial skills and techniques.  West Hills College is certified by the College Reading and 
Learning Association, to train tutors accordingly.  [http://www.crla.net] 
 
______________________________________________________________________________ 
 
What you need: 
 

• To be a currently enrolled student with an College ID card (obtainable inside the library) 
 

• To register for “NC-100” Coalinga campus.  (Zero credit, no fee class.  For tacking 
purposes only.) 

 
• To come into the library and see any available tutor or see the tutor coordinator for a 

peer-to-peer schedule. 
______________________________________________________________________________ 

Fall ’10          Brian Rouska 
934-2410 

brianrouska@westhillscollege.com 

















 
 
 
 
 
 
 
 
 
 

Student Help Desk 
January 2010 Stats 



 
 Student Helpdesk Helper 
 Top Ten Report 
 January 2010 

1.   Portal - Can Not Access - Reset Password: 359 contacts.  
 34.95% of all contacts. 

2.   Portal - Can Not Access - Gave Information: 262 contacts.  
 25.51% of all contacts. 

3.   Advising - Name Change - Gave/Received Information: 126 contacts.  
 12.26% of all contacts. 

4.   My West Hills - Can't Login - gave information: 76 contacts.  
 7.4% of all contacts. 

5.   Student Email - Undeliverable - Forwarded: 63 contacts.  
 6.13% of all contacts. 

6.   My West Hills - Can't Login - Reset Password: 37 contacts.  
 3.6% of all contacts. 

7.   Blackboard - Can't Login - gave information: 34 contacts.  
 3.31% of all contacts. 

8.   Student Email - Undeliverable - gave information: 26 contacts.  
 2.53% of all contacts. 

9.   Blackboard - Can't Access Assignments/Materials - Gave Information: 22 contacts.  
 2.14% of all contacts. 

10.   Portal - Can Not Access - Left Message: 22 contacts.  
 2.14% of all contacts. 



 
 Student Helpdesk Helper 
 Subject Totals Report 
 January 2010 

System/Subject Group:  Advising - 219 contacts, 15.58% of total contacts. 
 Course Information: 9 contacts, 4.1% of Advising, 0.64% of all contacts. 
 Forwarded: 1 contacts, 11.11% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Gave Instructions: 2 contacts, 22.22% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Gave/Received Information: 3 contacts, 33.33% of problem. 1.36% of Advising, 0.21% of all contacts. 
 Left Message: 1 contacts, 11.11% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Tranferred: 2 contacts, 22.22% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Degree Information: 3 contacts, 1.36% of Advising, 0.21% of all contacts. 
 Forwarded: 2 contacts, 66.66% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Gave/Received Information: 1 contacts, 33.33% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Grades: 2 contacts, 0.91% of Advising, 0.14% of all contacts. 
 Gave Information: 2 contacts, 100% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Hold: 3 contacts, 1.36% of Advising, 0.21% of all contacts. 
 Gave Information: 2 contacts, 66.66% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Transferred: 1 contacts, 33.33% of problem. 0.45% of Advising, 0.07% of all contacts. 
 How to Apply: 3 contacts, 1.36% of Advising, 0.21% of all contacts. 
 Gave Instructions: 3 contacts, 100% of problem. 1.36% of Advising, 0.21% of all contacts. 
 How to Drop: 1 contacts, 0.45% of Advising, 0.07% of all contacts. 
 Gave Instructions: 1 contacts, 100% of problem. 0.45% of Advising, 0.07% of all contacts. 
 How to Pay: 5 contacts, 2.28% of Advising, 0.35% of all contacts. 
 Forwarded: 1 contacts, 20% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Gave/Received Information: 3 contacts, 60% of problem. 1.36% of Advising, 0.21% of all contacts. 
 Transferred: 1 contacts, 20% of problem. 0.45% of Advising, 0.07% of all contacts. 
 How to Register: 17 contacts, 7.76% of Advising, 1.2% of all contacts. 
 Gave Instructions: 15 contacts, 88.23% of problem. 6.84% of Advising, 1.06% of all contacts. 
 Gave/Received Information: 1 contacts, 5.88% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Unresolved: 1 contacts, 5.88% of problem. 0.45% of Advising, 0.07% of all contacts. 
 How to Request a Refund: 1 contacts, 0.45% of Advising, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 0.45% of Advising, 0.07% of all contacts. 
 How to Save as RTF: 2 contacts, 0.91% of Advising, 0.14% of all contacts. 
 Gave/Received Information: 2 contacts, 100% of problem. 0.91% of Advising, 0.14% of all contacts. 
 How to Search for Classes: 3 contacts, 1.36% of Advising, 0.21% of all contacts. 
 Gave Instruction: 3 contacts, 100% of problem. 1.36% of Advising, 0.21% of all contacts. 
 Instructors Email Address: 1 contacts, 0.45% of Advising, 0.07% of all contacts. 
 Gave Information: 1 contacts, 100% of problem. 0.45% of Advising, 0.07% of all contacts. 
 International Student: 1 contacts, 0.45% of Advising, 0.07% of all contacts. 
 Forwarded to Daniel Tamayo: 1 contacts, 100% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Name Change: 126 contacts, 57.53% of Advising, 8.96% of all contacts. 
 Gave/Received Information: 126 contacts, 100% of problem. 57.53% of Advising, 8.96% of all contacts. 
 Other: 7 contacts, 3.19% of Advising, 0.49% of all contacts. 
 Gave Information: 7 contacts, 100% of problem. 3.19% of Advising, 0.49% of all contacts. 
 Placement Testing: 2 contacts, 0.91% of Advising, 0.14% of all contacts. 
 Gave/Received Information: 1 contacts, 50% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Transferred: 1 contacts, 50% of problem. 0.45% of Advising, 0.07% of all contacts. 



 Student Helpdesk Helper 
 Subject Totals Report 
 January 2010 

 Possible Duplicate: 1 contacts, 0.45% of Advising, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Semester Information: 4 contacts, 1.82% of Advising, 0.28% of all contacts. 
 Gave Information: 4 contacts, 100% of problem. 1.82% of Advising, 0.28% of all contacts. 
 Student ID #: 7 contacts, 3.19% of Advising, 0.49% of all contacts. 
 Gave Information: 5 contacts, 71.42% of problem. 2.28% of Advising, 0.35% of all contacts. 
 Need More Information: 2 contacts, 28.57% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Transcripts: 13 contacts, 5.93% of Advising, 0.92% of all contacts. 
 Forwarded: 2 contacts, 15.38% of problem. 0.91% of Advising, 0.14% of all contacts. 
 Gave/Received Information: 11 contacts, 84.61% of problem. 5.02% of Advising, 0.78% of all contacts. 
 Wants To Meet with a Counselor: 8 contacts, 3.65% of Advising, 0.56% of all contacts. 
 Forwarded: 1 contacts, 12.5% of problem. 0.45% of Advising, 0.07% of all contacts. 
 Gave/Received Information: 4 contacts, 50% of problem. 1.82% of Advising, 0.28% of all contacts. 
 Transferred: 3 contacts, 37.5% of problem. 1.36% of Advising, 0.21% of all contacts. 

System/Subject Group:  Blackboard - 113 contacts, 8.04% of total contacts. 
 Can't Access Assignments/Materials: 44 contacts, 38.93% of Blackboard, 3.13% of all  
 Computer Settings: 6 contacts, 13.63% of problem. 5.3% of Blackboard, 0.42% of all contacts. 
 Gave Information: 22 contacts, 50% of problem. 19.46% of Blackboard, 1.56% of all contacts. 
 Left Message: 3 contacts, 6.81% of problem. 2.65% of Blackboard, 0.21% of all contacts. 
 Need More Information: 2 contacts, 4.54% of problem. 1.76% of Blackboard, 0.14% of all contacts. 
 Wait for Instructor to release: 11 contacts, 25% of problem. 9.73% of Blackboard, 0.78% of all contacts. 
 Can't Login: 55 contacts, 48.67% of Blackboard, 3.91% of all contacts. 
 Computer settings: 2 contacts, 3.63% of problem. 1.76% of Blackboard, 0.14% of all contacts. 
 gave information: 34 contacts, 61.81% of problem. 30.08% of Blackboard, 2.41% of all contacts. 
 Gave Instructions: 5 contacts, 9.09% of problem. 4.42% of Blackboard, 0.35% of all contacts. 
 Gave/Received Information: 3 contacts, 5.45% of problem. 2.65% of Blackboard, 0.21% of all contacts. 
 Left Message: 5 contacts, 9.09% of problem. 4.42% of Blackboard, 0.35% of all contacts. 
 Reset Password: 2 contacts, 3.63% of problem. 1.76% of Blackboard, 0.14% of all contacts. 
 Unresolved: 1 contacts, 1.81% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 Wait until System Adds Student: 3 contacts, 5.45% of problem. 2.65% of Blackboard, 0.21% of all contacts. 
 Can't See Courses: 6 contacts, 5.3% of Blackboard, 0.42% of all contacts. 
 contact instructor: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 gave information: 2 contacts, 33.33% of problem. 1.76% of Blackboard, 0.14% of all contacts. 
 Instructor Setting: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 left message: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 Wait One Business Day: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 Can't Use Discussion Board: 1 contacts, 0.88% of Blackboard, 0.07% of all contacts. 
 Gave Instructions: 1 contacts, 100% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 Orientation Class: 1 contacts, 0.88% of Blackboard, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 Other: 6 contacts, 5.3% of Blackboard, 0.42% of all contacts. 
 Gave Information: 3 contacts, 50% of problem. 2.65% of Blackboard, 0.21% of all contacts. 
 Left Message: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 
 Need More Information: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 



 Student Helpdesk Helper 
 Subject Totals Report 
 January 2010 

 Unresolved: 1 contacts, 16.66% of problem. 0.88% of Blackboard, 0.07% of all contacts. 

System/Subject Group:  Financial Aid - 16 contacts, 1.13% of total contacts. 
 Information Requested: 15 contacts, 93.75% of Financial Aid, 1.06% of all contacts. 
 Forwarded to Financial Aide: 5 contacts, 33.33% of problem. 31.25% of Financial Aid, 0.35% of all contacts. 
 Gave Instructions: 5 contacts, 33.33% of problem. 31.25% of Financial Aid, 0.35% of all contacts. 
 Received/Gave Information: 2 contacts, 13.33% of problem. 12.5% of Financial Aid, 0.14% of all contacts. 
 Transferred: 3 contacts, 20% of problem. 18.75% of Financial Aid, 0.21% of all contacts. 
 Other: 1 contacts, 6.25% of Financial Aid, 0.07% of all contacts. 
 Forwarded: 1 contacts, 100% of problem. 6.25% of Financial Aid, 0.07% of all contacts. 

System/Subject Group:  Miscellaneous - 30 contacts, 2.13% of total contacts. 
 Other: 21 contacts, 70% of Miscellaneous, 1.49% of all contacts. 
 Forwarded: 3 contacts, 14.28% of problem. 10% of Miscellaneous, 0.21% of all contacts. 
 Gave/Received Information: 12 contacts, 57.14% of problem. 40% of Miscellaneous, 0.85% of all contacts. 
 Transferred Call: 4 contacts, 19.04% of problem. 13.33% of Miscellaneous, 0.28% of all contacts. 
 Unresolved: 2 contacts, 9.52% of problem. 6.66% of Miscellaneous, 0.14% of all contacts. 
 Transfer Call: 9 contacts, 30% of Miscellaneous, 0.64% of all contacts. 
 Transferred Call: 9 contacts, 100% of problem. 30% of Miscellaneous, 0.64% of all contacts. 

System/Subject Group:  My West Hills - 149 contacts, 10.6% of total contacts. 
 Can't Login: 133 contacts, 89.26% of My West Hills, 9.46% of all contacts. 
 Computer Settings: 1 contacts, 0.75% of problem. 0.67% of My West Hills, 0.07% of all contacts. 
 gave information: 76 contacts, 57.14% of problem. 51% of My West Hills, 5.4% of all contacts. 
 Gave Instructions: 1 contacts, 0.75% of problem. 0.67% of My West Hills, 0.07% of all contacts. 
 Need More Information: 18 contacts, 13.53% of problem. 12.08% of My West Hills, 1.28% of all contacts. 
 Reset Password: 37 contacts, 27.81% of problem. 24.83% of My West Hills, 2.63% of all contacts. 
 How to Pay: 2 contacts, 1.34% of My West Hills, 0.14% of all contacts. 
 Gave Instructions: 2 contacts, 100% of problem. 1.34% of My West Hills, 0.14% of all contacts. 
 How to Register: 2 contacts, 1.34% of My West Hills, 0.14% of all contacts. 
 Gave Instructions: 2 contacts, 100% of problem. 1.34% of My West Hills, 0.14% of all contacts. 
 How to Search for Classes: 1 contacts, 0.67% of My West Hills, 0.07% of all contacts. 
 Gave Instructions: 1 contacts, 100% of problem. 0.67% of My West Hills, 0.07% of all contacts. 
 ID Number: 3 contacts, 2.01% of My West Hills, 0.21% of all contacts. 
 Gave Information: 3 contacts, 100% of problem. 2.01% of My West Hills, 0.21% of all contacts. 
 Transcripts: 8 contacts, 5.36% of My West Hills, 0.56% of all contacts. 
 Forwarded: 2 contacts, 25% of problem. 1.34% of My West Hills, 0.14% of all contacts. 
 Gave Instructions: 5 contacts, 62.5% of problem. 3.35% of My West Hills, 0.35% of all contacts. 
 Gave/Received Information: 1 contacts, 12.5% of problem. 0.67% of My West Hills, 0.07% of all contacts. 

System/Subject Group:  Online - 5 contacts, 0.35% of total contacts. 
 Course Information: 1 contacts, 20% of Online, 0.07% of all contacts. 
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 Gave/Received Information: 1 contacts, 100% of problem. 20% of Online, 0.07% of all contacts. 
 Degree Information: 3 contacts, 60% of Online, 0.21% of all contacts. 
 Degree Information Sent: 2 contacts, 66.66% of problem. 40% of Online, 0.14% of all contacts. 
 forward: 1 contacts, 33.33% of problem. 20% of Online, 0.07% of all contacts. 
 Other: 1 contacts, 20% of Online, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 20% of Online, 0.07% of all contacts. 

System/Subject Group:  Phone - 2 contacts, 0.14% of total contacts. 
 Other: 1 contacts, 50% of Phone, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 50% of Phone, 0.07% of all contacts. 
 Password Reset: 1 contacts, 50% of Phone, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 50% of Phone, 0.07% of all contacts. 

System/Subject Group:  Portal - 704 contacts, 50.1% of total contacts. 
 <No Problem>: 1 contacts, 0.14% of Portal, 0.07% of all contacts. 
 <No Response> : 1 contacts, 100% of problem. 0.14% of Portal, 0.07% of all contacts. 
 Can Not Access: 669 contacts, 95.02% of Portal, 47.61% of all contacts. 
 <No Response> : 1 contacts, 0.14% of problem. 0.14% of Portal, 0.07% of all contacts. 
 Computer Settings: 5 contacts, 0.74% of problem. 0.71% of Portal, 0.35% of all contacts. 
 Gave Information: 262 contacts, 39.16% of problem. 37.21% of Portal, 18.64% of all contacts. 
 Gave/Received Information: 10 contacts, 1.49% of problem. 1.42% of Portal, 0.71% of all contacts. 
 Left Message: 22 contacts, 3.28% of problem. 3.12% of Portal, 1.56% of all contacts. 
 Need More Information: 2 contacts, 0.29% of problem. 0.28% of Portal, 0.14% of all contacts. 
 Reset Password: 359 contacts, 53.66% of problem. 50.99% of Portal, 25.55% of all contacts. 
 Security Issue: 1 contacts, 0.14% of problem. 0.14% of Portal, 0.07% of all contacts. 
 Unresolved: 7 contacts, 1.04% of problem. 0.99% of Portal, 0.49% of all contacts. 
 How to Change Password: 11 contacts, 1.56% of Portal, 0.78% of all contacts. 
 Gave Instructions: 10 contacts, 90.9% of problem. 1.42% of Portal, 0.71% of all contacts. 
 Left Message: 1 contacts, 9.09% of problem. 0.14% of Portal, 0.07% of all contacts. 
 Other: 1 contacts, 0.14% of Portal, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 0.14% of Portal, 0.07% of all contacts. 
 Password Reset: 22 contacts, 3.12% of Portal, 1.56% of all contacts. 
 Helped Change: 20 contacts, 90.9% of problem. 2.84% of Portal, 1.42% of all contacts. 
 Unresolved: 2 contacts, 9.09% of problem. 0.28% of Portal, 0.14% of all contacts. 

System/Subject Group:  Respondus - 8 contacts, 0.56% of total contacts. 
 Can't login: 5 contacts, 62.5% of Respondus, 0.35% of all contacts. 
 Gave/Received Information: 5 contacts, 100% of problem. 62.5% of Respondus, 0.35% of all contacts. 
 How to Download: 2 contacts, 25% of Respondus, 0.14% of all contacts. 
 Gave Instructions: 2 contacts, 100% of problem. 25% of Respondus, 0.14% of all contacts. 
 Other: 1 contacts, 12.5% of Respondus, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 100% of problem. 12.5% of Respondus, 0.07% of all contacts. 



 Student Helpdesk Helper 
 Subject Totals Report 
 January 2010 

System/Subject Group:  Student Email - 136 contacts, 9.67% of total contacts. 
 Can't Login: 24 contacts, 17.64% of Student Email, 1.7% of all contacts. 
 gave information: 19 contacts, 79.16% of problem. 13.97% of Student Email, 1.35% of all contacts. 
 Gave Instructions: 1 contacts, 4.16% of problem. 0.73% of Student Email, 0.07% of all contacts. 
 Gave/Received Information: 1 contacts, 4.16% of problem. 0.73% of Student Email, 0.07% of all contacts. 
 Left Message: 1 contacts, 4.16% of problem. 0.73% of Student Email, 0.07% of all contacts. 
 Need More Information: 2 contacts, 8.33% of problem. 1.47% of Student Email, 0.14% of all contacts. 
 Other: 23 contacts, 16.91% of Student Email, 1.63% of all contacts. 
 Forwarded: 1 contacts, 4.34% of problem. 0.73% of Student Email, 0.07% of all contacts. 
 Gave Information: 22 contacts, 95.65% of problem. 16.17% of Student Email, 1.56% of all contacts. 
 Undeliverable: 89 contacts, 65.44% of Student Email, 6.33% of all contacts. 
 Forwarded: 63 contacts, 70.78% of problem. 46.32% of Student Email, 4.48% of all contacts. 
 gave information: 26 contacts, 29.21% of problem. 19.11% of Student Email, 1.85% of all contacts. 

System/Subject Group:  Thank You! - 12 contacts, 0.85% of total contacts. 
 <No Problem>: 12 contacts, 100% of Thank You!, 0.85% of all contacts. 
 <No Response> : 12 contacts, 100% of problem. 100% of Thank You!, 0.85% of all contacts. 

System/Subject Group:  WestHillsCollege Email - 11 contacts, 0.78% of total contacts. 
 Can not access email: 8 contacts, 72.72% of WestHillsCollege Email, 0.56% of all contacts. 
 Gave Information: 8 contacts, 100% of problem. 72.72% of WestHillsCollege Email, 0.56% of all contacts. 
 Can't log in: 3 contacts, 27.27% of WestHillsCollege Email, 0.21% of all contacts. 
 Gave Instructions: 3 contacts, 100% of problem. 27.27% of WestHillsCollege Email, 0.21% of all contacts. 

 1405 total contacts. 



 
 



 
2003 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC 

             Falcon Express 297 46 38 146 181 130 137 189 55 71 116 168 
Student Email 68 21 33 55 59 36 37 147 55 28 51 24 
Phone 0 0 0 0 0 38 96 74 58 31 24 40 
Blackboard 182 39 15 0 9 51 0 83 10 11 0 0 
Miscellaneous 20 8 9 0 12 31 20 22 41 17 10 18 
Thank you 0 10 8 0 0 16 27 20 25 12 11 15 
ITS 0 0 0 0 0 0 0 15 17 0 0 0 
Advising 21 0 6 23 8 15 0 0 0 10 6 14 
College Main Page 0 0 5 0 0 0 0 0 0 0 0 0 
West Hills 
Email/Outlook 0 0 0 0 0 0 0 0 12 12 0 0 

             Total 588 124 114 224 269 317 317 550 273 192 218 279 

             2004 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC 

             My West Hills-Falcon Exp 250 54 50 205 132 183 92 334 52 96 155  
Student Email 69 107 70 57 37 26 42 92 27 15 21 8  
Phone 57 27 26 9 27 0 35 27 30 36 8 8  
Blackboard 25 13 0 0 20 170 100 108 16 37 0 

  
Miscellaneous 31 15 29 11 0 30 20 34 37 11 32 

  
Thank you 30 15 15 0 18 19 14 29 0 17 12 12  
ITS 0 13 9 0 0 0 0 0 9 0 0 

  
Advising 52 0 8 22 0 0 0 0 0 0 0 17  
College Main Page 0 0 0 0 26 0 0 0 0 0 0 

  West Hills 
Email/Outlook 0 0 0 0 15 0 0 0 0 0 0 

 
 

              
Total 514 244 207 304 275 428 303 624 171 212 228 184  

              
2005 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC  

              
My West Hills-Falcon Exp 358 76 94 298 532 255 232 366 73 107 148  
Student Email 73 22 20 21 52 104 58 201 80 29 37 20  
Phone 0 22 33 13 0 0 0 41 22 28 0 0  
Blackboard 157 0 0 0 17 139 0 242 0 25 8 0  
Miscellaneous 29 9 0 24 0 50 13 0 17 30 29 12  
Thank you 0 12 7 13 39 20 14 40 17 12 13 13  
ITS 0 0 0 0 0 0 0 0 0 17 0 13  
Online 0 0 0 0 0 0 0 0 0 0 0 10  
Advising 0 8 14 0 0 0 0 0 0 0 18 0  
College Main Page 0 0 0 0 0 0 0 0 0 0 0 0  West Hills 
Email/Outlook 27 28 7 0 0 0 0 0 0 0 9 0  

              
Total 644 177 175 369 640 568 317 890 209 248 262 179  

              

              
2006 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC  

              
My West Hills 365 97 

 
181 287 279 181 411 38 35 28 72  



Student Email 177 62 
 

48 126 90 53 221 7 40 26 7  
Phone 0 14 

 
31 0 0 12 0 0 0 8 0  

Blackboard 228 12 
 

0 56 170 41 313 32 29 9 5  
Miscellaneous 27 14 

 
19 31 20 22 0 9 25 20 0  

Thank you 27 12 
 

33 27 32 20 80 22 34 36 16  
ITS 0 0 

 
0 0 0 0 0 0 0 0 0  

Online 0 0 
 

14 25 0 0 0 0 10 0 0  
Advising 0 0 

 
0 0 0 0 0 0 0 0 0  

College Main Page 0 0 
 

0 0 0 0 0 0 0 0 0  West Hills 
Email/Outlook 0 0 

 
0 0 0 18 0 23 0 0 0  

New Employee Setup 
        

13 0 17 6  

              
Total 824 211 

 
326 552 591 347 1025 144 173 144 106  

              
2007 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC  

              
My West Hills 223 65 197 248 421 360 239 369 137 136 215 224  
Student Email 84 22 56 13 74 59 62 126 27 22 29 81  
Phone 25 20 0 0 0 0 0 0 27 30 20 12  
Blackboard 184 0 45 0 48 193 0 220 69 42 0 11  
Miscellaneous 0 32 23 8 0 0 16 0 15 20 0 0  
Thank you 36 38 37 17 18 30 25 59 32 25 23 34  
ITS 0 0 0 0 0 0 0 0 0 0 0 0  
Online 0 0 0 9 0 0 0 0 0 0 0 0  
Advising 0 0 0 0 0 0 0 0 0 0 0 0  
College Main Page 0 0 0 0 0 0 0 0 0 0 0 0  West Hills 
Email/Outlook 23 21 0 0 0 0 0 0 0 0 0 0  

              
Total 575 198 358 295 561 642 342 774 307 275 287 362  

              
2008 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC  

             
 

My West Hills/Portal 312 106 121 216 240 212 244 1124 273 217 152 184  
Student Email 351 81 137 66 105 120 201 0 0 69 103 71  
Blackboard 206 29 70 0 81 144 27 302 70 20 8 11  
Miscellaneous 0 0 0 0 0 0 0 0 0 17 0 0  
Thank you 61 20 16 0 0 0 0 0 15 9 0 0  
ITS 0 0 0 0 0 0 0 0 0 0 0 0  
Online 0 0 0 0 0 0 0 0 0 0 0 0  
Advising 0 0 0 0 0 0 0 0 0 0 23 25  
College Main Page 0 0 0 0 0 0 0 0 0 0 0 0  West Hills 
Email/Outlook 0 0 17 0 0 0 0 0 0 0 0 0  

              
Total 930 236 361 282 426 476 472 1426 358 332 286 291  

              
2009 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC  

              
My West Hills/Portal 481 289 273 308 605 528 673 1715 533 387 618 249  
Student Email 22 29 99 262 76 0 134 87 33 15 28 6  
Blackboard 139 99 73 0 23 87 32 118 16 11 9 8  
Miscellaneous 18 0 0 0 0 0 16 0 15 0 0 0  



Thank you 0 0 15 0 0 18 0 0 0 0 0 0  
ITS 0 0 0 0 0 0 0 0 0 0 0 0  
Online 0 0 0 0 0 0 0 0 0 0 0 0  
Advising 0 0 0 95 17 90 0 0 0 12 44 0  
College Main Page 0 0 0 0 0 0 0 0 13 0 0 0  West Hills 
Email/Outlook 0 0 0 0 0 0 0 0 0 0 0 0  

              
Total 660 417 460 665 721 723 855 1920 630 425 699 263  

              

             
 

              

              
 





West Hills College Coalinga Library 
Book Repair Procedures 
 
 
All library workers need to be acquainted with basic book repair procedures.  Regular book 
repair is an important method to prolong the useable life of a book.  Major repairs should be left 
for the librarian or library technician.   
 
 
 Identifying books to be repaired 

Whenever you handle a book in the circulation flow, the condition should be quickly 
checked.  If a minor repair (less than 5 minutes) is noted.  The book should be repaired as 
soon as possible.  If a more complex repair is needed, the book should be placed on the 
shelf  marked “Books to Be Repaired” in the circulation area. 
When it is slow and there is coverage at the circulation desk, one worker should go to the 
stacks and search for damaged books.  Any books that have a frayed spine or a torn 
Mylar cover are good candidates to be repaired.  There is no need to inspect every book 
on the shelf, as the books in poor condition should be readily apparent upon quick 
inspection.   

 
Learning How to Repair Books 

Before attempting to repair a book, all workers are 
required to watch the video “Brodart’s Guide to 
Book Repair & Protection.” This video is available 
from the library technician and takes approximately 
one hour to watch.  Other workers have been repair 
books for main years, so do not be afraid to ask them 
if you have any questions.  Most of the repairs you 
will be doing are non-critical, but it is important that 
the book does not become more damaged through a 
failed attempt at repair.  Also, there is a section of 
the Circulation Desk Handbook entitled “Book 
Parts.”  This is an excellent resource in learning about books and the vocabulary used 
when repairing books. 

 
Supplies 

All supplies are kept in the library technician’s office.  If any supplies are missing or 
running low, let the librarian technician know immediately so that we can order new 
supplies as needed. 
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From:                                         Magnuson, Matthew
Sent:                                           Tuesday, September 28, 2010 9:41 AM
To:                                               Shepard, Sarah A.
Subject:                                     New Library Materials
 
Hey Sara -
 
Below is a selection of new WHC Coalinga Library materials that you might find useful.
 
 
DVDs:
The Ascent of Money: Boom and Bust [DVD]
Beauty in a Jar [DVD]
Capitalism: A Love Story [DVD]
Encyclopedia of the 20th Century [DVD]
 
 
Magazines:
Bloomberg Business Week
The Economist
Money
 
Books:
50 Economics Ideas You Really Need to Know
50 Management Ideas You Really Need to Know
The Big Short: Inside the Doomsday Machine [Audio CD]
Cheap: The High Cost of Discount Culture
Disrupting Class: How Disruptive Innovation Will Change the Way the World Learns
How to Smell a Rat: The Five Signs of Financial Fraud
No Logo: 10th Anniversary Edition with a New Introduction by the Author
Schaum’s outline of bookkeeping and Accounting
The State of China Atlas: Mapping the World's Fastest-Growing Economy
Super Freakonomics: Global Cooling, Patriotic, Prostitutes and Why Suicide Bombers should buy life insurance
Teaching Unprepared Students: Strategies for Promoting Success and Retention in Higher Education
The Think Big Manifesto
This Time is Different: Eight Centuries of Financial Folly
The Wall Street Journal Guide to Information Graphics: The Dos and Don’ts of Presenting Data, Facts, and Figures
The Wall Street Waltz: 90 Visual Perspectives
To Serve God and Wal-Mart: The Making of Christian Free Enterprise
What the Best College Teachers Do
What the Dog Saw: And Other Adventures
 
 
As always, if you have any recommendations for materials please forward them to me at any time.
 
 
Matt Magnuson

Librarian
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West Hills College Coalinga 
Agenda Routing Form 

 
Check the appropriate box, fill in name and date. 
 

 Originating Faculty 
 
Name:      
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:      
Comments:      

 Curriculum Committee Representative 
 
Name:      
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:      
Comments:      

 Technical Review Committee (TRC) 
 
Name:      
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:      
Comments:      

 Chief Instructional Officer (CIO) 
 
Name:      
Course Packet has been reviewed and approved 
for Curriculum Agenda Date:      
Comments:      

 
 

 
 
 
 



West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:        
Faculty Originator:        
Date:        
 

  Checklist: 
    Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department  Instructional Area Representative 
(required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Dean of Student Learning  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 

    Revisions to this curriculum packet have 
been discussed with faculty in the Instructional Area 

 



COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:        Course Title:          
 
Instructional Area:            Date:          
 
Faculty Originator:        
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for  approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcome                                                  

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:     

             
 
 
        To:  (Write new information here for any changes checked above.) 
             
 
 
         Justification:  (Reasons for the above changes.) 
 
              



COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:        
  

Instructional Area:        
 
Course Prefix & Number:          
 
Course Title:          
 
Units:          
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:         Semester Lab Hours:          
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:   

 
and/or 
 
ADVISORIES:    
 

2. CATALOG DESCRIPTION:    
 

3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
 

4. COURSE CONTENT AND SCOPE (instructional topics or units): 
 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 
 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 
 
7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
 
8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 

 (use detail when describing student assignments and state in cognitive terms): 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:   
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
            learning outcomes for each time the course can be repeated): 
 
 
 



DISTANCE EDUCATION STATEMENT 
West Hills College Coalinga 

 
 

Course Prefix, Number & Title:         
 

Instructional Area:         
 

Faculty Originator:         
 
Date:         

 
 The instructional area recommends that this course be taught via distance education. 

The following must be completed for the delivery of this course via distance education 
technology in addition to the original course outline. (A textbook form is required if text differs from 
the original course). 

 
The following distance education modality is being proposed: 

 Video Conference  Hybrid (Mix of Traditional/Online) Online (100% Online) 
       (complete #1 & #2)      (complete #2 only) 
 
#1 Hybrid – The course has online components and regularly scheduled face-to-face meetings.   
 Please describe how this hybrid class will meet face-to-face in the box below: 
  

 
#2 Online 
 The two methods that significantly change when teaching a course online are Instructional 

Methodologies and Multiple Methods of Evaluation.  Please describe how these methods will 
be adapted for online instruction. 

 Instructional Methodologies:  Copy your Instructional Methodologies (see #5 in Course Outline) 
into the table below.  In the right side of the table, specify any adaptations in instructional 
methodology resulting from offering this course in the distance education mode you have 
selected (online or hybrid), as opposed to the face-to-face mode assumed in the course outline.  
Please use one box per Method/Adaptation. 

 Instructional Methodologies Online Adaptation 
   

   



   

 Multiple Methods of Evaluation:  Copy your Multiple Methods of Evaluation (see #6 in Course 
Outline) into the table below and describe how the evaluation methods in the course outline 
will be adapted for use in the online environment.  Please use one box per Method/Adaptation. 

 Multiple Methods of Evaluation Online Adaptation 
   

   

   

 Title 5 Regulations require that course quality standards are met (same as traditional courses) 
and that “regular, effective contact” (54 contact hours) between student and instructor are 
included in the design of the Instructional Objectives in an online environment.   

 Instructional Objectives:  Copy the Instructional Objectives (see #3 in Course Outline) into the 
table below and describe the content or activity of the course that relates to each objective.  
Please use one box per Objective/Activity. 

 Instructional Objectives Activity 

   

   

 
 
Required Verification of Process 
 

__________________________________   Date_________ 
Originating Faculty (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Director of Information Technology Services (requires ITS resources) 

__________________________________   Date_________ 
College Curriculum Committee Chair (approved) 

 
 

_____________________________________________________________ 

Dean of Learning Resources (required)                    Date ____________ 
 



__________________________________   Date_________ 
District Curriculum  Committee                                         (reviewed) 

Date______________ 
West Hills Community College District  Board of Trustees  

 
 

LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:        
 
Instructional Area:       
 
Faculty Originator:       Date:         
  
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
 The L/LRC has sufficient resources presently available for support of this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
 
Additional items have been recommended for purchase for support in this course/discipline in the following 
areas: 
 
      Books 
 
      Reference Materials 
 
      Media  
 
      Electronic Resources 
 
 
Comments:          

 
 
 
 
Signature: 

 
__________________________ Date_______________ 
Librarian (required) 

 



ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:        Instructional Area:       
Faculty Originator:        Date:         

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

C.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
D.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



PREREQUISITE FORM A 
West Hills College Coalinga 

 
COURSES REQUIRING A PREREQUISITE/COREQUISITE 

 
Course Prefix & Number:                  Course Title:                                    Instructional Area:       
 
Prerequisite/Corequisite Course Prefix & Number:          
 
Faculty Originator:                              Date:        
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title:          

 
    Outcome Course Title:        
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
      
 
      
 
      
 
 

 
      
 
      
 
      
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite requires content 
review plus justification of at least one of the five categories listed below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the 
successful or safe completion of this course.   

  Justification:  Attach Form C. 
 
 

 3. The prerequisite is required in order for the course to be accepted for transfer to the University of 
California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 



 
 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 

unsatisfactory performance in the outcome course. 
  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite 
or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
                  
                  
                  

 
 
 



 
PREREQUISITE FORM B 

West Hills College Coalinga 
 

PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  
REQUEST FORM 

 
This form must be completed by the faculty member initiating the request for research data collection to 
establish a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:         Course Title:                            Instructional Area:         
 
Proposed Prerequisite:                        Proposed Corequisite:        
 
Faculty Originator:                               Date:        
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
   
   
   
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 
 Midterm grade based on work completed. 

 
 Student perceptions concerning level of preparedness or potential for success in the course. 



 
 
Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________ Date __________ 
 
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 
Administrative Co-Chair ____________________________________________________________Date __________ 



 
PREREQUISITE FORM C 

West Hills College Coalinga 
 

HEALTH AND SAFETY PREREQUISITES 
 
Course Prefix & Number:                    Course Title:                       Instructional Area:          
 
Faculty Originator:                               Prerequisite:                       Date:        
 
A prerequisite may be established for a course in which the student might endanger his or her own health and 
safety and that of others.  The prerequisite consists of the necessary skills that the student must possess in order 
to protect his or her health and safety or that of others before entering the course.  Content review for health and 
safety (Form E) identifies the health and safety skills necessary for a student to enter a particular course rather 
than the skills or body of knowledge necessary for a student to succeed in the course (Form B).  Disciplines 
should also review the applicable provisions of the Federal Government’s Americans with Disabilities Act of 1990 
in regard to any requirements that apply specifically to students with disabilities and the Federal Vocational 
Education Act provisions that relate to students with limited English skills. 
 
The following are required: 
 

Column 1 Column 2 
Health and Safety Skills Necessary 

 to Enter the Outcome Course 
Health and Safety Hazards 

 of the Outcome Course 
 
      

 
      

 
  



 
LIMITATIONS ON ENROLLMENT JUSTIFICATION 

West Hills College Coalinga 
 
The California Educational Code requires community colleges to maintain open enrollment for all courses.  
However, in special circumstances, enrollment may be limited based on auditions and tryouts for performance 
courses, specification of certain courses or sections of courses as an honors program, and criteria to select a cohort 
of students to enroll as a group in certain courses or sections of courses.  Be mindful of the disproportionate 
impact the limitation will have on specific groups of students.  It is important to determine if the limitation will 
disproportionately keep underrepresented students from enrolling in the course or block of courses.  This form is 
not to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:                     Course Title:                         Instructional Area:        
 
Faculty Originator:                                Date:        
 
 
Rationale for limiting enrollment:             
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps underrepresented 
students from enrolling in the course or block of courses.  If there is a disproportionate impact, a plan must be 
adopted to remedy this impact. 
 
           



Library Scavenger Hunt                     
-  Work in groups of two (2) -  

 

 
1. List two business magazines the library subscribes to. 

 
1)________________   2)_________________   

 
2. For how many days can you checkout DVDs? 

 
 
 

3. How many private study rooms are in the northeast corner of the library? 
 
 
 

4. How much does it cost to make a copy in the library? 
 
 

5. When using the printer, how many free print outs do each student receive per semester? 
 
 
 

6. In the REFERENCE area, locate the one (1) set of books listed below. Find an article about your 
country, your language, or a person from your country. (If there are people in your group from 
different countries, choose one country). Hint: use the index at the back of the last book in the 
series. 
 
REF 200.3 ENCY   REF 394.1203 ENCY   REF 574 LIFE 
REF 305.42 GREE  REF 403 GARRY 
   
 
Name of Article ______________________________________________________ Page #_____  

 
 

7. What type of books are found in the area between 741.5-741.59? 
 
 
 

8. Go to the ESL section.  Write the title the book found at ESL/429 AZAR. 
 
 
 

9. Can you use the research databases when you are off campus? How? 
 
 
 

10. What time does the library close on Fridays? 
 

 

Name______________  Country________ 
 ______________   ________ 

 



International Student Program Orientation 
 
Why use the library? 

• How many of you are going to transfer? 
 
Handouts 

• Library Brochure 
• E-Resources 

 
Resources 

• Tutoring 
• Lonely Planet & Camping Guides 
• ESL Section 
• Wireless 
• Select books and DVDs – Harry Potter in Japanese 
• Study Rooms  
• Databases 
• Scantrons 

 
Rules 

• Talk – yes – but let others’ study 
• Drinks with secure lids only – no cafeteria cups 
• Keep cell phone use to the lobby 
 













 

Questions?...Contact the Library/LRC at 934-2420 or 934-2403 

Or email - matthewmagnuson@westhillscollege.com 

 

 

 
 

Diets & Nutrition 
[Organized by Date]    

                   

                                                                                                                       

Eat This, Not That! (2008)                        613.2 ZIN                     

The Food You Crave (2008)               641.5 KRI                    

Rethinking Thin: The New Science of Weight Loss (2007)    613.25 KOL         

Veganomicon: The Ultimate Vegan Cookbook (2007)     641.5636 ISA   

American Dietetic Association Nutrition Guide (2006)    613.2 DUY                 

Real Food: What to Eat and Why (2006)            613.20973 PLA            

The Truth about Diets: The Pros and Cons (2006)         613.25 OBES               

The Whole Foods Allergy Cookbook (2006)            641.5631 PAS                 

YOU, On a Diet (2006)                   613.25 ROI       

Diets In A Nutshell (2005)                      REF 613.2 SCA              

Fix -it and Forget-it Diabetic Cookbook (2005)    641.5 GOO                 

The South Beach Diet (2003)      613.25 AGAT                                       

Betty Cocker’s Diabetes Cookbook (2003)          641.5 CRO                

Encyclopedia of Diet Fads (2003)                    REF 613.2503 BIJ          

Diets Designed For Athletes (2002)     613.2024 KAR 

Dr. Atkins’ New Diet Revolution (2002)          613.25 ATK                    

Encyclopedia of Sports and Fitness Nutrition (2002)    REF 613.203APP    

The Nutritionist (2002)                  613.2 WILD          

It’s Not Your Fault You’re Fat [DVD]   (2001)        613.2  ITS 

What to Eat For A Long and Healthy Life (1998)           641.1 BERK         

10 Essential Foods (1997)                         631.2 THOM      

Advanced Nutritional Therapies (1996)                615.854 COOPER               

The UCB Wellness Encyclopedia of Food (1992)         613.2 WELL          

Controlling Cholesterol (1988)                   616.10654 COO            

How to be Your Own Nutritionist (1988)             613.2 BERG                

 

West Hills College Coalinga 
Library and Learning Resource Center 



 

Questions?...Contact the Library/LRC at 934-2420 or 934-2403 

Or email - matthewmagnuson@westhillscollege.com 

The Complete Guide to Health and Nutrition (1984)            613.2 NUL          

The Comprehensive Diabetic Cookbook (1984)            641.5 KAP                

The Lazy Person’s Guide to Better Nutrition (1984)         641.1 TESS            

Weight Watchers Quick Start Cookbook (1984)               641.5634 NID             

The “I Love America” Diet (1983)           613.25 GEOR             

Nutrition, the Challenge of Being Well Nourished (1983)       641.1 WENC         

The Scarsdale Weight Loss Program for Teenagers (1983)             613.25 CORL                                                   

Diet and Exercise: Synergism in Health Maintenance   (1982)      613 DIE           

Food, Nutrition and You (1982)                  613.2 PEAV         

I Left My Fat Behind (1982)                   613.25 ZARA                 

Desserts for Dieters (1979)           641.86 HAP     

The Feingold Cookbook for Hyperactive Children (1979)       641.563 FEI             

The 9 Day Wonder Diet (1978)             613.25 ISEN                

The All Color Diet Cookbook (1978)                  O 613.2 KAY                  

The International Slim Gourmet Cookbook (1978)        641.5635 GIB          

The Complete Junk Food Book (1977)                641.13 LASK     

The Save Your Life Diet (1975)           613.26 REUB         

Dr. Atkins Diet Cookbook (1974)          641.59 GARE             

The Family Guide to Better Food and Better Health (1973)     613.2 DEUT          

The Folklore and Facts of Natural Nutrition (1973)        613.2 LAVA            

Nutrition and Physical Fitness (1973)                641.1 BOGE              

Nutrition Scoreboard; Your Guide to Better Eating (1973)    641.1 JACO        

What You Need to Know About Food…(1973)             641.1 LAMB            

Food and Arthritis (1969)            641.563 MAD 

 



 

Questions?...Contact the Library/LRC at 934-2420 or 934-2403 

Or email - matthewmagnuson@westhillscollege.com 

 

 

 
 

Local History / Local Interest  
Coalinga, Avenal, Fresno County, Kings County, and the Central Valley 
 

 

Literature 

The Effects of Knut Hamsun on a Fresno Boy   811.54 SOTO 

How Much Earth: The Fresno Poets     811.6 BUCK 

This Is My Valley       811.54 WAS 

The Other California: The Great Central Valley in Life and Letters  979.45 HAS 

The Red Coffee Can       979.48 MCD 

 

 

History 

As “Pop” Saw It       O 979.48 LAVA 

Coalinga Earthquake – 1982 (newspaper clippings)   Ask at Front Desk 

Early Valley Treasures: As seen through the Lens of “Pop” Laval O 979.4 LAV 

Echos across an Antique Land: 100 Years of Coalinga History REF 979.482 MITC 

Fresno County in the 20
th

 Century     O 979.4820 CLO 

Fresno County: The Pioneer Years     O 979.482 CLO 

Fresno: Heartbeat of the Valley     O 979.48 FRES 

Fresno’s Architectural Past      759.13 HUN 

Garden of the Sun: A History of the San Joaquin Valley  979.45 SMIT 

Greetings from Fresno, CA: Vintage Postcards   974.4 SEC 

Gunfight at Mussel Slough      813 BEER 

History of Fresno County California with Illustrations  O 979.482 HIS 

Imperial Fresno       O 979.4820 FRE 

The King of California      979.4805 ARAX 

The Kingdom of Kings: The History of Kings County  O 979.4 CLAR 

Kings County: A Pictorial History     O 917.16 KING 

M. Theo Kearney: Prince of Fresno     330.979 REH 

Oil but no Water: A History of the Coalinga Fire Dept. 

Out of Darkness: The Story of Allen Allensworth   979.486 RAD 

That Ribbon of Highway II: Highway 99 from the State Capital      Ask at Front Desk 

to the Mexican Border      917.94 LIV 

Samfow: The San Joaquin Chinese Legacy    979.455 MIN 

The Story of Kings County California    979.48 BROW 

The Valley’s Legends and Legacies Vol. 1, 3-6   979.482 MOR 

Wild Oats: On Avenal’s Kettleman Plain    979.485 HUFF 

 

 

 

West Hills College Coalinga 
Library and Learning Resource Center 



 

Questions?...Contact the Library/LRC at 934-2420 or 934-2403 

Or email - matthewmagnuson@westhillscollege.com 

Natural Resources 
The Benitoite Mine, Rod Dallas, and Coalinga [DVD]   553.8 BEN 

Fresno Valley of Abundance      O 330.979 ABB 

Geology and Oil Resources of the Coalinga District   553.28 ARNO 

The Great Central Valley      O 979.45 JOHN 

Guidebook of the Geologic Resources of the Coalinga District REF 563.2 FOW 

Introduction to Horned Lizards of North America   597.95 SHE 

Paleontology of the Coalinga District     560 ARNO 

Preliminary Report on the Coalinga Oil District   553.28 ARN 
 

 



Shelving Items in "Dewey Order" 
In the Dewey Decimal System, books are filed digit by digit, not by whole number. This means, 
for example, that our book at 595.789 BROC would come after 595.0123 and before 595.9. 
 
With Dewey decimal numbers, it doesn't matter how long the number is. Items get shelved in 
order of the numbers, as if they all had the same number of digits. 
 
 
 
Here is another example - the Dewey call 
numbers below are in proper Dewey order: 

 
331 
331.01 
331.016 
331.02 
331.041 
331.0413 
331.042 
331.1 
331.198 
331.2 

 
 
And again, after the decimal numbers come the letters from the author's name (or title). 
When two books have the same number, then they go in alphabetical order by the letters. 
 
 
Here is an example of Dewey order with decimal 
numbers and letters: 
 

641 BETT 
641.5 COM 
641.5 WOLK 
641.555 RAY 
641.594 MUNS 
641.5945 FOOD 
641.596 MONT 
641.596 WEST 
641.65 DESE 
641.812 SAVO 

 

This same list of decimal 
numbers and letters with zeros 
added: 
 

641.0000 BETT 
641.5000 COM 
641.5000 WOLK 
641.5550 RAY 
641.5940 MUNS 
641.5945 FOOD 
641.5960 MONT 
641.5960 WEST 
641.6500 DESE 
641.8120 SAVO 

Another way to think of it is if 
all the numbers were the same 
length (zeros have been added): 

331.0000 
331.0100 
331.0160 
331.0200 
331.0410 
331.0413 
331.0420 
331.1000 
331.1980 
331.2000 



 

 
 
Where Things Are in the Library 
In addition to Dewey and alphabetical organizations, this library also uses a number of 
prefixes to designate where the library an item is shelved.  
 
For instance, EASY SOTO is a book by Gary Soto, but since it has the EASY prefix, it is 
shelved on the 
Children’s literature shelf.  
 
The prefixes that we use at the WHCC Library are:  
 
EASY 
NEW 
7 DAY 
ESL 
REF 
 
You may also hear or see two other locations: 
CIRC DESK 
STACKS 
 
 

 

 

 



Student Training      Student Name & ID#_________________________ 

Tasks Notes Trainer & Date 
Set Up o Ask for student’s schedule 

o Check hours on contract 
o Put  student on Schedule 
o Enter ID# into timeclock 

 

Introduction 
 

o Go over student contract (place in 
folder) [NEED to REVISE] 

o Show schedule on corkboard 
o Give Librarian’s card with phone #s to 

call when late or absent 

 

Customer Service 
o Help 
o Questions 
o Reference questions 
o Sales & other forms 
o Telephone 

o Always “find” an answer 
o Helping people with computer, 

registration, etc is major part of job 
o All staff need to learn how to search for 

books and videos 
o Go over each form and how and why 

they are used (sales, proctoring, etc) 
o Show how to answer phone, transfer and 

take messages 

 

Opening 
 

See “Open Procedures” on corkboard  

Closing 
 

See “Closing Procedures” on corkboard  

Check-out 
• AV equipment 
• Books 
• Laptops 
• Videos 

o Show AV materials check out form 
o Cover fines and blocks 
o ID card must be presented 
o Desensitize 

 

Check-in 
• AV  Equipment 
• Reserve Books 
• Videos 
• All other items 

o Sensitize 
o Reshelve reserve books immediately 
o Always remove DVD from cover 
o AV materials need to be checked in on 

computer and with form 

 

Processing 1 
• Book 

o 7day 
o Easy 
o ESL 
o Oversize (new) 
o Reference 
o Stacks (new) 

o See laminated Processing cheatsheat 
o Emphasize importance of correct 

processing 
o Show pictures of stupid processing errors 

 

Processing 2 
• Video 
• Audiobook 
• Reserves 

Demonstrate the different processing 
procedures for each material type 

 

Reshelving 
 

o Go over Dewey order (need dewey quiz) 
o Show reshelving list and status check 

 



Holds 
 

See “Holds Processing” on corkboard  

Book repair 
 

See video  

Rounds 
 

o 3 library rules:  1) drinks with secure 
lids, no food 2) cell phones outside 3) 
noise-level need to be respectful of 
others 

o Check bathrooms 
o Check catalog computers 
o Push in chairs 
o Pick up trash and unshelved books 

 

Mail 
 

o Explain where to place magazines and 
what to do with other mail 

 

Guest Passes for Computers o Under 18 – need pass and never before 
4PM 

o Two hour limit 
o Always dependent on space 

 

Staff o Librarian – Matt Magnuson 
o Library Tech – Pilar Espinoza 
o Media Assistant – Edwardo Sanchez 
o Tutor Coordinator – Brian Rouska 
o Help Desk Coordinator – Idelle Mahrt 
o Ed Tech Specialist – Tom Robb 

 

Downtime 
 

o Always ask if there is something else to 
do 

o Make a “round” 

 

 



WHCC Community College Survey of Student Engagement Results (CCSSE)

 2007 to 2008 Comparison

Benchmark = Average CCSSE Comparisons group score from survey questions that comprise the area of measurement. 

+ / - Benchmark = The result of subtracting the CCSSE comparison group score from our college's score.

2007 2008

Support for Learners 11.5 8.3

Student-Faculty Interaction  2.1 -0.1552.1 50.0

61.5 50.0

49.2

58.3

Academic Challenge 1.6 0.5

Student Effort 6.4 4.756.4 50.0

51.6 50.0

54.7

50.5

Active and Collaborative 

Learning 8.9 6.2

Area of Measurement

Coalinga
+ / - Benchmark

WHCC 

SCORES 2007

CCSSE 

COHORT

58.9 50.0

WHCC 

SCORES 2008

56.2





Questions?...Contact the Library/LRC at 934-2420 or 934-2403 August 2010 
Or email - matthewmagnuson@whccd.edu 

 
 
 

 
Electronic Resources 
On-Campus Access - http://www.westhillscollege.com/coalinga/academics/library/  
Off-Campus Access – available through the West Hills College Portal – click on the “Library 

Electronic Resources” link in the My Bookmarks tab 
 
eBooks 

 

NetLibrary - contains 17,000+ titles of online books (eBooks) and resource materials. To use 
eBooks from NetLibrary off-campus, an account must first be created while on campus. Once an 
account has been established, access to NetLibrary is available through the Internet anytime, 
anywhere.  

 
Research Databases 

 

CQ Researcher     
Reports in-depth on a single theme in the areas of political and social issues, health, international 
affairs, education, the environment, technology and the U.S. economy.  
 

CountryWatch     
Comprehensive background information on the 192 countries of the world. 
 

EbscoHost     
Makes available 20 different databases covering a variety of subjects.  The interface is also available 
in Spanish.  Some of the most useful databases include: 

o Academic Search Premier - Full text for 4,500 journals, magazines, & newspapers 
o Business Source Premier - Collection of 2,300 journals covering all disciplines of business, 

including marketing, management, MIS, POM, accounting, finance and economics 
o ERIC - Education-related materials 
o Health Source: Nursing/Academic Edition & Consumer Edition 
o MasterFILE Premier- Articles from 2000+ popular magazines on a variety of topics 
o Newspaper Source – full text for 275+ newspapers 
o Vocational and Career Collection - provides students and job seekers current industry-

specific information 
 

Gale Virtual Reference Library  
Database of 214 encyclopedias and specialized reference sources for a wide range of subjects.  
 
 

Learning Express Library 
Contains practice test tutorials, basic skills courses, and computer software tutorials. Improve your 
reading, writing , business or math skills. Tests include FCAT, SAT, ACT, GED, ASVAB, U.S. 
Citizenship and a range of academic and career tests. 
 
SIRS Knowledge Source   
A general reference database that contains thousands of full-text articles from newspapers, 
magazines, and selected Web sites. 

West Hills College Coalinga 
Library and Learning Resource Center 

http://www.westhillscollege.com/coalinga/academics/library/


Eaton Cummings Group 
 

 
 

West Hills Community College District 
 

Distance Learning Strategic Planning Workshop 
 

Harris Ranch Belmont Room 
Friday, November 14, 2008 9:00 AM-4:00 PM  

Saturday, November 15, 2008 9:00 AM-1:00 PM  
 
 

Two-Day Planning Session Agenda 
 
 
Welcome and Introductions 
 
 
Setting the Stage—Frank Gornick, Susan Whitener, Pedro Avila 
 

(Why is Distance Learning important to WHCCD?  What is our learner demographic?  
What is our growth potential?  Who is our competition?  What outcomes are achieved by 
DL students?) 

 
 
Statement of Philosophy and Mission of WHCCD Distance Learning 
 
 
Values Related to WHCCD Distance Learning 
 
 
Trends that will influence the continued evolution of WHCCD Distance Learning 
 
 
SWOT Analysis (pre-work) 
 
 
Vision for WHCCD Distance Learning 
 
 
Vision in Action 
 
 
Immediate Next Steps 
 
 
Closing Comments 



 

 

 

 

WWWEEESSSTTT   HHHIIILLLLLLSSS   CCCOOOMMMMMMUUUNNNIIITTTYYY   CCCOOOLLLLLLEEEGGGEEE   DDDIIISSSTTTRRRIIICCCTTT   
 

 

 
 

 

 

Distance Education Strategic Plan 

September 2009-2012 

 
 

 
 

 
 

 
 

 

 
 

 
 

 
 

 
 

 
The Eaton Cummings Group 

Kathleen E. Guy, Ph.D., CFRE 
William M. Craft, Ed.D., CFRE 
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West Hills Community College District 
 

Distance Education Strategic Plan 
 

 

1. Introduction 
 

 
The West Hills Community College District Distance Education has grown 

dramatically in numbers of individual students, FTEs and in the range of courses, 
programs and services offered.  Rather than continuing to adapt to growth as it 

emerges, the West Hills Community College District is taking steps to analyze, 
anticipate, and manage the evolution of WHCCD-Distance Education to ensure the 

maximum benefit to students, the regional community, and the most beneficial 
return on investment. 

 
In order to ensure broad-based campus involvement in shaping the future for 

WHCCD-Distance Education (WHCCD-DE), the District participated in accelerated 

strategic planning to determine a consensus position regarding the Mission, Vision 
and a list of strategic next steps for WHCCD-DE.  The summary report that follows 

represents the work of a representative group of stakeholders including students, 
full-time and part-time faculty, the District Chancellor, College Presidents, staff, 

and administrators meeting over a day and a half.  The Eaton Cummings Group 
served as facilitators. 

 
This report summarizes future expectations for WHCCD-DE, a review of Distance 

Education’s strengths, weaknesses, opportunities, and threats as well as 
recommendations regarding next steps.  The material is presented with minimal 

editing in order to preserve the integrity of participant discussions and decisions.  
During the planning workshop no effort was made to fully confirm facts or 

evidence presented.  As appropriate, recommendations from this planning meeting 
should be further vetted in light of relevant data and market research. In addition, 

in order to align ourselves with the language adopted by the recent passage of the 

Higher Education Opportunity Act in August 2008, all current and future references 
to Distance Learning are moving to Distance Education. 

 
The results of the session should be further refined following a comment period 

involving workshop participants and others essential to the future success of the 
Distance Education Program.  In the context of this planning workshop, Distance 

Education was generally considered to include web-based instruction and 
videoconferencing.  Discussions during the workshop made clear that other 

delivery systems might also be developed and incorporated within WHCCD-DE.
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1.1. Goals  - WHCCD-DE Planning Workshop 

 

 
 

 Engage representatives of relevant stakeholder groups in a 
facilitated dialogue designed to enhance the future promise and 

prospects of Distance Education at WHCCD 
 

 Give each participant an opportunity to benefit from the full range of 
experience and expertise of those present 

 
 Review the implied mission and values of WHCCD-DE and establish 

three to five year expectations for WHCCD-DE that can be expressed 
in a vision statement   

 

 Establish a priority list of next steps focusing on high yield strategies 
likely to move WHCCD-DE forward toward the realization of the 

WHCCD-DE vision  
 

 

  
1.2. Agenda - WHCCD-DE Planning Workshop  

 

 
Agenda-Day 1 

 
 Introductory remarks – Chancellor Gornick 

 Planning overview – Strategic and Operational Planning 
 Opening exercise – The “Online Experience” 

 Setting the stage - WHCCD-DE Enrollment Data (See Attachment 

B) 
 WHCCD-DE Mission 

 WHCCD-DE Values 
 Trends likely to influence the future success of WHCCD-DE 

 
Agenda-Day 2 

 
 SWOT Analysis 

 Vision for WHCCD-DE 
 Vision in Action – Strategic Initiatives 

 Next steps 
 Closing remarks 
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1.4. Planning Process 

 

 
 

 Participants in the WHCCD-DE planning workshop:  
o Form the planning team (See Attachment A for a List of Planning 

Workshop Participants);  
o Are considered WHCCD-DE experts;  

o Are sensitive to the WHCCD-DE role in meeting student and 
community needs; and  

o Provide the content and perspective that helps to identify and shape 
strategies for consideration. 

 
 Participant opinions were solicited prior to the planning session using a 

confidential SWOT analysis 

 Consultant/facilitators manage the process 
 The process encourages and benefits from different points of view 

 The process is driven by a sequence of focused, interactive discussions 
with frequent prioritization of participant input 

 Planning results are always considered a work in progress 
 Next steps in refining the WHCCD-DE Plan will require further vetting and 

analysis by WHCCD-DE staff. 
 

 
 

 
1.5. Frequent Reconfiguration of Working Task Groups 

 

 

 

Working task groups were reconfigured at intervals throughout the planning 
session to give each participant an opportunity to benefit from the full range of 

participant experience and expertise.  The reconfiguring relied on a variety of 
web-based application terms and associated phrases to familiarize participants 

with web jargon and social messaging/bookmarking utilities such as RSS, 
Twitter and Delicious.    

 
 

 
 

 
 



WHCCD-DL 6/24/10 5 

 
2. Outcomes Achieved 

 

 

 
2.1. WHCCD-DE Mission Statement 

 

 
Participants, functioning in working groups, developed ―raw material‖ for the 

WHCCD-DE Mission Statement.  It was determined that the most appropriate 
starting point for the WHCCD-DE Mission Statement was the District Mission 

Statement.  The statement that follows in bold reflects the emphasis and 
structure of the District Mission.    

West Hills Community College District Mission 
The mission of the West Hills Community College District is enhancing student 

learning and enriching the lives of the populations we serve by: 

 Ensuring the vitality of its institutions;  
 Encouraging the vision of strong leaders able to see and interpret the 

present and future needs of students and communities;  
 Supporting the colleges in the provision of world class learning 

environments;  

 Providing for appropriate allocation and management of human, fiscal, 
and capital resources;  

 Acting as a catalyst for collaboration with outside organizations and 
agencies; and  

 Sharing the story by marketing a positive image.  

 
West Hills Community College District  

Distance Education Mission 
 

The mission of Distance Education at West Hills Community College 

District is to enhance student learning and enrich the lives of the 
populations we serve by: 

 Delivering world-class distance education courses, programs, and 
student services, 

 Providing any time, anywhere access, 
 Connecting communities of learners locally and globally, 

 Using the latest technology and flexible formats, and 
 Helping students to achieve their career and personal goals. 
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2.2. WHCCD-DE Values Statement 

 

 

Values inherent in WHCCD-DE play an important role in guiding program and 
service development and prioritization.  Participants developed the following list 

of values considered important to WHCCD-DE’s emerging role and brand 
identification. 

 
West Hills Community College District 

Distance Education Values 

 
Our commitment to the WHCCD Distance Education Mission will be 

guided and informed by the following values: 
 

 Student success,  
 Reducing barriers to education (access), 

 Exceptional support services for learners and teachers,  
 Currency of technology and curriculum with relevance to student and 

community needs, 
 Creativity and innovation in teaching, learning strategies, and service 

delivery, 
 Quality in all that we do, initiating and demonstrating best practices, 

 Diversity in populations, programming, and ideas,   
 Information literacy, 

 Civic and social responsibility, 

 Disciplined inquiry and critical thinking, 
 Integrity in relationships and programs, and 

 Respect for and responsibility to self and others. 
  

 

 
2.3. Trends likely to influence the future success of WHCCD-DE 

 

 
Trends 

 
Participants initially identified both ―helping‖ and ―hurting‖ trends likely to 

influence the future success of WDCCD-DE.  Following working group 
discussions and presentation to the entire group, participants prioritized the 

trends considered most influential using a multi-voting process.  The seven 

trends that emerged as most likely to be influential are as follows: 
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Category: Competition 

Hurting Trend 
o Designated distance education support staff—likelihood that competition 

has invested more in designated support staff. In order to counter 
competition’s edge WHCCD may need to increase investment in these 

critical support positions. (14 votes) 
 

Category: Technology 
Hurting Trend 

o Competitors are using more advanced technology and, at the same time, 
changes in technology are occurring rapidly.  Need to provide ongoing 

training of WHCCD staff and faculty due to these changes—WHCCD 
challenge to find operational resources for this; failure to do so may 

compromise WHCCD competitiveness in the marketplace. (13 votes) 
 

Category: Government/Legislative/Regulatory 

Hurting Trend 
o Uncertainty of resources, particularly operational funds, provided by the 

public sector. (8 votes) 
  

Category: Technology 
Helping Trend 

o Increasing access to/pervasiveness of technology and the consequent 
increase in access to information; more people with more technology = 

more information and familiarity. (9 votes) 
 

o Rapid change in both technology and software applications. Because of its 
successful bond measures WHCCD has the capacity to maintain currency 

and the market may move in the direction of internet provision of 
textbooks and other learning resources. (9 votes) 

 

Category: Markets and Customers 
Helping Trend 

o Basic skills—there appears to be growing market potential. WHCCD might 
identify ways to capitalize on this market. (8 votes) 

 
Category: Government/Legislative/Regulatory 

Helping Trend 
o Increasing emphasis on quality assurance in both legislative requirements 

and the activities of accrediting bodies. WHCCD has demonstrated the 
capacity to successfully navigate accreditation requirements and other 

statutory mandates. (4 votes) 
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2.4. SWOTS – Strengths, Weaknesses, Opportunities and Threats 

 

 
Participants engaged in a SWOT Analysis as part of a pre-work assignment prior to 

the planning workshop.  Confidential assessments of WHCCD-DE strengths, 
weaknesses, opportunities and threats were submitted to and summarized by the 

consultant/facilitators and presented, without attribution, during the planning session. 
(See Attachment C for the Summary SWOT Analysis—numbers following individual 

items in the lists below refer to the numbered items in Attachment C).   
 

Working in teams, participants were asked to identify the most 
influential/significant strengths, weaknesses (interpreted as ―areas for 

improvement‖), opportunities and threats facing WHCCD-DE.  The results from 
each working team were presented to the full group and, following discussion, 

reduced to those items considered most likely to have the greatest influence on 

the future success of the Distance Education Program at WHCCD.  The 
strengths, weaknesses, opportunities and threats likely to be most influential in 

determining the future success of WHCCD-DE are:   
 

2.4.1. Strengths 
 

 Opportunity/own schedule/flexibility/diversity of curriculum and population 
(1) 

 Complete degrees with transferable credit (37) 
 World class support for students and faculty (8) 

 Innovation encouraged (10) 
 Early adopters of Distance Education (11) 

 
2.4.2. Weaknesses – areas that could be improved 

 

 Training for students and faculty (6, 7, 13, 19, 22, 30, 33, 36) 
 Support for students and faculty (1, 2, 9,10, 12, 17, 21, 34, 39) 

 Service for students and faculty (3, 4, 8, 11,16,18, 24, 25, 26, 28, 32, 
40, 41, 42) 

 Articulation with CSU Fresno 
 

2.4.3. Opportunities 
 

 Training culture for all staff (14, 9, 11, 29, 28) 
 Innovative library access (19, 10, 18, 30) 

 Awesome student support (2, 6, 13, 24, 21, 19, 23) 
 Programming 

o New degree programs on line (22) 
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o Foreign language courses (23) 

o Basic English skills courses (24) 
 

2.4.4. Threats 
 

 Quality (5, 6, 8, 9, 13, 14, 15, 18, 20, 21, 24, 26, 28, 29) 
 Competition (3, 7, 17, 23, 25, 27) 

 Academic integrity (1,12,16, 22) 
 Operational issues (2, 4,10,11) 

 Lack of course variety (20) 
 Ignoring client’s needs (29) 

 

 
2.5. WHCCD-DE Vision Statement  

 

 

Following discussion, the work teams presented commentary and offered 
recommendations regarding the WHCCD-DE Vision Statement.   The vision 

statement is inspirational in nature—it is also heroic, motivating, distinctive, 
and should cause the organization to stretch to achieve it. 

 
WHCCD Distance Education Vision 2012 

 
WHCCD is the preferred choice for distance education. Your 

computer is your campus, a portal to a complete virtual college 
experience.  Achieve your educational dreams—only a click away. 

Anyone. Anytime. Anywhere.  
 

 

 
2.6. WHCCD-DE Vision in Action - “Characteristics to Aspire to”  

 

 

In order to give meaning to the Vision 2012, participants discussed and 
prioritized the following characteristics that WHCCD-DE should aspire to 

achieve.  It is emphasized that these characteristics are those to be aspired to 
– a more complete list of strategies and operational plans, resources required, 

metrics to evaluate progress/accomplishment, individuals responsible and time 
lines will need to be identified and prioritized. 



WHCCD-DL 6/24/10 10 

 

Vision in Action 
 

1. 24/7 Service and Support for Everything—beyond Pacific time, 
nights, weekends and holidays (24 votes) 

2. Student Success Rate (retention and graduation) Mirrors or Exceeds 
FTF Success Rate (23 votes) 

3. Students’ Entire College Experience is Virtual, e.g. WHCCD eCollege 
(19 votes) 

4. Expanded Portfolio of Academic Courses and Programs and More 
Basic Skills—relevant courses (10 votes) 
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3. Next Steps  

 

 

Next Steps Identified Through Whole-Group Discussion 
 

Process Next Steps 
 Communicate results of this planning workshop broadly—what did we 

accomplish?  What will happen next and in what time frame?  Who will be 
involved? 

 Create strategic planning team website—digital suggestion box and/or 
blog for next steps in developing the strategic plan 

 Do next level of planning to operationalize strategic goals 
 

Possible Strategic/Operational Goals and Strategies  

 Bring focus to DE marketing efforts 
 Training—develop a plan that moves WHCCD-DE closer to 24/7, the 

complete virtual experience with student support and best practices 
 Assess student services now available and identify gaps 

 Assess retention challenges and determine strategic steps that will 
optimize retention (i.e. finding the most effective faculty); mine existing 

data to help with this analysis 
 Consider system impact vis-à-vis momentum desired—how will chosen 

actions affect students, infrastructure, budgets, etc. 
 Identify what tools for success need to be imbedded in distance education 

window 
 Host focus group(s) with students—what do they need to have 

upon entry to be successful in DE? 
 Identify next steps in expanding courses, programs to meet student 

needs: 

 Which programs are needed? 
 In what priority order? 

 With whom do we need to communicate and/or partner? 
 

Strategic Planning Review Cycle 
  The WHCCD Distance Education Strategic Planning process will be 

reviewed every three (3) years for  
 Relevance and Update of the Mission Statement 

 Relevance and Update of the Values Statement 
 Relevance and Update of the Vision 2012 

 Achievement and Update of the Vision in Action; and 
 SWOT Analysis (Strengths, Weaknesses, Opportunities, Threats) 
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4. Linkages  

 

 
Strategic Planning: 

It is important that the strategic planning process at West Hills Community College 
District is integrally linked so that no one process is a silo unto itself.  The Distance 

Education Strategic Plan has clear linkages to the West Hills Community College 
District Strategic Plan as well as the college’s Educational Master Plans.   

 
At the District level, distance education has contributed significantly to: 

 Strategic Goal 1:  West Hills Community College District will annually 
achieve or exceed funded growth targets.  The online program at West Hills 

has grown from student enrollments of 2,068 in 2002-03 district-wide to 
enrollments over 4,900 in 2008-09 funding one-quarter of the FTES for each 

of the colleges in the district.   

 
 Strategic Goal 4.2 states, WHCCD will maintain overall student completion 

(success) rates above the California Community College statewide average, 
placing emphasis on vocational, basic skills, ESL, online success and 

improvement rates.  While online courses consistently dip below face-to-face 
averages for success and retention, online courses at West Hills are on par 

with community college statewide averages for online courses.  
 

District Strategic Goal 4.2 was specifically identified by the participants in 
this Distance Education Strategic Plan in a number of areas including, a Key 

Value: Student Success; a Vision in Action: Student Success Rate (retention 
and graduation) Mirrors or Exceeds Face-to-Face Success Rate; and Next 

Steps: Identify what tools for success need to be imbedded in distance 
education window. 

 

Distance Education is driven by the colleges and coordinated at the district level.  
Both West Hills College Coalinga and West Hills College Lemoore have a 

relationship with the online courses and programs that is more than FTE 
generation.  Institutional Research shows that 52% of the online students at each 

campus are also taking face-to-face courses in order to complete their educational 
goals.  The locally-based online students are accessing computer labs, library 

services, academic counseling and advising, as well as a host of other student 
services needs.   

 
The distance education strategic planning process feeds into the college’s 

educational master plans at a number of levels.  WHCL’s Vision is Learning 
Through Excellence and Innovation and distance education is one aspect of that 

innovation.  In addition, WHCL has many Guiding Principles including: 
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o Access: Ensure Accessibility to all our programs and services; 

o Innovation: Support innovation and technology to enhance learning 
environments, services, and communication. 

 
Distance Education contributes to these Guiding Principles through the 

implementation of asynchronous learning environments that allow students to 
complete their educational goals independent of time or geographical boundaries.  

Distance Education has continuously sought to improve help desk and faculty 
training services in order to meet the learning environment needs of students. 

 
At WHCC, Distance Education supports their College Mission:  To commit college-

wide staff and resources to the student learning process.  To provide educational, 
cultural, and economic development opportunities to our current and future 

students and the local and global communities that we serve.  Again, Distance 
Education clearly meets the needs of supporting global communities by providing 

asynchronous learning environments to students independent of time and 

geographical boundaries.  Distance Education also supports the WHCC College 
Goal 3: We will demonstrate academic quality, leadership, engagement, 

innovation, and creative thought.  Distance Education is one avenue that provides 
the colleges with ―student engagement, innovation, and creative thought‖ through 

the ongoing use of new technologies, active faculty engagement in social media 
and learning, and the use of the online classroom as a tool for creativity and 

learning. 
 

Student Learning Outcomes: 
Distance Education at West Hills Community College District has clearly grown in 

terms of enrollment and FTEs.  Student learning in online courses and programs is 
of the utmost importance to our college community. To that end, both the WHCCD 

Strategic Plan and this Distance Education Strategic Plan specifically address and 
report on the success rates of online students.  The WHCCD Distance Education 

Vision in Action 2 states: Student Success Rate (retention and graduation) 

Mirrors or Exceeds FTF Success Rate.   
 

Meeting student learning needs is a priority.  This is exhibited by the inclusion of 
the following WHCCD Distance Education values: 

 Student success 
 Reducing barriers to education (access), and 

 Exceptional support services for learners and teachers. 
 

WHCCD Distance Education continues to support the student learning outcomes of 
the district and colleges through a commitment to excellence in the online 

teaching/learning process. 
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WHCCD Distance Education is at an important juncture where the program is 

under review and in an organizational planning process to determine next steps for 
improvement and educational program process as well as support to the colleges 

and students it serves.  Planning the future for Distance Education will center on 
the ability to provide parallel opportunities for online academic and student 

services in a comprehensive virtual college site model.  
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o Attachments 
Attachment A-- Names of Planning Workshop Participants 

 
West Hills Community College District  

Distance Education Program 
 

Avila, Pedro, Director of Institutional Effectiveness, District Office 

Babb, David, Instructor /Biology, WHC Lemoore 

Blair-Hauki, Cindy, Instructor /CIS, WHC Coalinga 

Butts, Lisa, Adjunct Instructor /Music, District Online 

Craft, Bill, Consultant,  

Diniz, Carlos, Dean of Student Learning, WHC Coalinga 

Dorsey-Robinson, Sylvia, Associate Dean/Categorical Programs, WHC Lemoore 

Freeman, Charles, Director of Nursing, WHC Lemoore 

Georgatos, Darlene, Registrar, District Office 

Gibson, Bob, Instructor /Math, WHC Lemoore 

Gornick, Frank, Chancellor, District Office 

Gudgel, Garrett, Student, WHC Lemoore/Online 

Guy, Kathleen, Consultant,  

Hall, Marlon, Associate Dean Educational Services, WHC Lemoore 

Marcel Hetu, Director, North District Center Firebaugh 

Kennedy, Vera, Instructor /Sociology, WHC Lemoore/Coalinga 

Kerns, Valerie, Student Services Assistant, WHC Lemoore 

Kozlowski, Michelle, Director of ITS, District Office 

Leonard, Anne, Adjunct Instructor /Economics, District Online 

Lewallen, Willard, President, WHC Coalinga 

Lopez, Jose, CSSO, WHC Lemoore 

Lozano, Diana, Student, WHC Lemoore/Online 

Magnuson, Matt, Librarian, WHC Coalinga 

McGlothlin, Sandy, Counselor, WHC Coalinga 

Oxford, Ron, Librarian, WHC Lemoore 

Sanchez, Rene, Instructor /History, WHC Lemoore 

Shepard, Sarah, Instructor /Business, WHC Coalinga 

Sowden, Ken, Instructor /Math, WHC Coalinga 

Tippins, Kira, Financial Aid Assistant, WHC Coalinga 

Trezza, Kathy, Adjunct Instructor /IS, WHC Lemoore/Coalinga 

Warkentin, Don, President, WHC Lemoore 

Whitener, Susan, Dean of Learning Resources & Web Services, District Office 

Wilds, Kevin, Instructor /Political Science, WHC Lemoore/Coalinga 
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Attachment B – WHCCD-DE Institutional Research Data and Related 

Information 
 

 
WHCCD Online Enrollment and Student Performance 

Prepared by WHCCD Office of Institutional Effectiveness & Planning 
September 1, 2009 

 

WHCCD ONLINE SECTIONS, UNDUPLICATED STUDENT HEADCOUNT, AND FTES 

Year Sections % Change 
Student 

Headcount % Change FTES % Change 

02-03 118 Baseline 2,068 Baseline 461 Baseline 

03-04 98 -16.9% 1,792 -13.3% 399 -13.4% 

04-05 165 68.4% 2,559 42.8% 558 39.8% 

05-06 248 50.3% 2,982 16.5% 886 58.7% 

06-07 369 48.8% 4,032 35.2% 1,167 31.8% 

07-08 404 9.5% 4,503 11.7% 1,275 9.3% 

08-09 383 -5.2% 4,964 10.2% 1,391 9.1% 

Source: WHCCD Data Warehouse 

     
During the past seven years, the number of online sections, unduplicated enrollment, and FTES 
increased by 324%, 240%, and 301%, respectively.  Enrollment and FTE decline during 2003-2004 
reflect budget cuts, tuition increase, and reduction in course offerings for that year.  
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WHCCD Online Enrollment by Ethnicity 

African 
American

Asian Filipino Hispanic
Native 

American
Other

Pacific 
Islander

White Unknown

2001-2002 6% 2% 4% 29% 1% 0% 0% 55% 2%

2002-2003 6% 2% 3% 33% 1% 1% 1% 50% 4%

2002-2004 5% 3% 3% 35% 1% 1% 1% 47% 4%

2004-2005 6% 3% 3% 37% 1% 1% 1% 43% 5%

2005-2006 7% 4% 3% 39% 1% 1% 1% 40% 5%

2006-2007 7% 4% 3% 38% 1% 1% 1% 40% 6%

2007-2008 7% 5% 3% 40% 1% 1% 1% 38% 6%

2008-2009 7% 5% 3% 39% 1% 1% 1% 36% 7%
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30%

40%

50%

60%

 
Source: WHCCD Data Warehouse 

 
During the last eight years, the proportion of Hispanic and White students enrolled in online courses 
has changed. Hispanic enrollment in online courses has increased by approximately 10%. During 2008-
2009, approximately 39% of online students were Hispanic and 36% White. These percentages are 
closer to the overall WHCCD enrollment of Hispanic (46%) and White (33%) students.  
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WHCCD Online Enrollment by Gender 

Female Male

2001-2002 60.9% 39.1%

2002-2003 63.8% 36.2%

2002-2004 67.5% 32.5%

2004-2005 65.9% 34.1%

2005-2006 65.3% 34.7%

2006-2007 64.7% 35.3%

2007-2008 64.6% 35.4%

2008-2009 66.1% 33.9%
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Source: WHCCD Data Warehouse 
Approximately 66% of online students are female compared to 60% of all WHCCD students. Female 
enrollment in online courses is slightly higher than the overall WHCCD enrollment. 
 
WHCCD Online Success and Retention Rates 

 
Source: WHCCD Data Warehouse; CCCCO Data Mart 
Success = (A+B+C+CR)/(A+B+C+D+F+CR+NC+W+I) 
Retention = (A+B+C+D+F+CR+NC+I)/( A+B+C+D+F+CR+NC+W+I) 

 
Note: The above success and retention rate formulas are provided by the CA Community College Chancellor’s office 
(CCCCO). The grade of “W” is earned by students withdrawing from class and is used to measure retention rates. The 
CCCCO considers students who withdraw from a course as not being successful, therefore, includes grades of “W” into the 
denominator of the success rate formula. These formulas are used for state reporting and when comparing ourselves 
against other institutions. 
 

During the past seven years, online retention and success rates have had a slight and steady decline. 
WHCCD Online success rates remain similar to the CA community college overall average of “Internet 
Asynchronous Instruction” of approximately 56%. 
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WHCCD 2006 through 2009 Course Retention and Pass Rate Comparison (Online vs. Face-to-Face) 
Retention = (A+B+C+D+F+CR+NC+I)/( A+B+C+D+F+CR+NC+W+I) 
Pass Rate = (A+B+C+CR)/( A+B+C+D+F+CR+NC+I) 
 
Note: The tables below compare online and face-to-face course retention and pass rates based on chi square test (p<=.05). 
The “Pass Rate” formula does not include grades of “W” in the denominator and serves as a comparison of successful 
grades between online and face-to-face courses.  

Course 
Online 
Enrollment 

Face-to-
Face 
Enrollment 

 % 
Online 
Retained 

% Face-
to-Face 
Retained Difference 

%  Online 
Pass Rate 
(A+B+C+CR) 

% Face-to-
Face  
Pass Rate 
(A+B+C+CR) Difference 

 Online Retention and Success Rate is Higher than Face-to-Face   

CIS-34 292 1,347 79% 71% 9% 90% 76% 14%   

BIO-32 344 2,894 85% 70% 15% 89% 76% 13%   

MATH-101 1,166 2,452 81% 78% 3% 86% 76% 10%   

CIS-21 140 399 77% 54% 23% 69% 65% 4%   

Online Retention Rate is Higher and Success Rate is Equivalent to Face-to-Face   

BUS-24 204 445 91% 80% 11% 77% 75% 2%   

HIST-4B 1,075 699 85% 78% 7% 80% 79% 1%   

Online Retention Rate is Equivalent and Success Rate is Higher than Face-to-Face   

MATH-87 941 1,407 72% 73% -1% 75% 64% 10%   

Online Retention and Success Rate is Equivalent to Face-to-Face   

AOJ-29 258 258 82% 79% 2% 74% 69% 5%   

PSYCH-5 231 161 77% 83% -6% 81% 78% 4%   

CD-22 128 223 74% 79% -5% 85% 82% 3%   

CIS-19B 88 243 80% 81% -1% 89% 87% 2%   

NUT-1 1,323 2,242 74% 71% 3% 74% 72% 2%   

AOJ-3 256 554 83% 86% -2% 76% 74% 2%   

PHIL-1 428 851 77% 78% -1% 78% 79% -1%   

BUS-67 83 718 77% 68% 9% 69% 70% -1%   

CD-18 103 483 79% 81% -3% 77% 79% -3%   

MATH-15 73 1,332 66% 69% -3% 71% 75% -4%   

PHIL-2 276 659 79% 76% 2% 75% 80% -4%   

AOJ-12 600 641 80% 83% -4% 76% 80% -5%   

AOJ-24 258 385 83% 88% -5% 79% 84% -5%   

CD-14A 78 151 76% 74% 1% 76% 82% -6%   

Online Retention is Equivalent and Success Rate is Lower than Face-to-Face   

MUS-42 2,263 1,516 80% 82% -2% 81% 86% -5%   

AOJ-20 504 668 84% 86% -2% 71% 78% -6%   

HIST-4A 1,249 791 81% 82% -1% 76% 83% -7%   

AOJ-1 1,290 867 80% 79% 2% 70% 78% -8%   

ART-42 753 1,999 80% 80% 0% 73% 82% -9%   

BUS-13B 212 1,145 64% 64% -1% 72% 81% -9%   

AOJ-10 426 666 81% 84% -3% 67% 79% -12%   

AOJ-32 81 342 83% 77% 6% 63% 77% -14%   

CD-21 110 264 79% 79% 0% 68% 82% -14%   

Online Retention is Lower and Success Rate is Higher than Face to Face   

AOJ-4 230 567 77% 85% -8% 76% 68% 8%   
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WHCCD 2006 through 2009 Course Retention and Pass Rate Comparison Continued 

Course 
Online 
Enrollment 

Face-to-
Face 
Enrollment 

 % 
Online 
Retained 

% Face-
to-Face 
Retained Difference 

%  Online 
Pass Rate 
(A+B+C+CR) 

% Face-to-
Face  
Pass Rate 
(A+B+C+CR) Difference 

Online Retention is Lower and Success Rate is Equivalent to Face-to-Face 

POLSCI-1 3,399 4,864 76% 82% -6% 75% 76% -1% 

AOJ-16 337 689 73% 81% -8% 85% 80% 5% 

GEOL-1 809 516 80% 88% -9% 83% 85% -2% 

BUS-80A 122 1912 66% 74% -9% 71% 70% 1% 

PSYCH-2 690 841 74% 83% -9% 80% 76% 4% 

BUS-13A 309 1,609 58% 68% -10% 70% 75% -6% 

PSYCH-4 426 287 71% 82% -11% 77% 79% -2% 

BUS-20 1,092 1,014 71% 82% -11% 69% 73% -4% 

BUS-29 145 132 75% 86% -11% 76% 75% 2% 

SOC-3 814 915 74% 85% -11% 75% 80% -5% 

MATH-10A 353 313 76% 88% -12% 85% 89% -4% 

BUS-18 281 731 74% 86% -12% 80% 84% -4% 

PSYCH-3 737 786 76% 89% -13% 84% 82% 2% 

AOJ-7 77 524 70% 86% -16% 74% 67% 7% 

MATH-63 334 4,767 58% 77% -19% 69% 74% -5% 

HIST-44 145 319 51% 80% -29% 77% 77% 0% 

GEOG-3 1,041 2,070 58% 87% -29% 71% 75% -4% 

Online Retention and Success Rates are Lower than Face-to-Face 

BIO-10 1,791 4,170 70% 79% -9% 74% 77% -3% 

ENG-1A 2,120 7,229 71% 78% -7% 74% 78% -4% 

HE-35 3,617 8,171 77% 82% -5% 73% 77% -5% 

HIST-17B 1,628 2,284 73% 85% -12% 71% 76% -5% 

SOC-2 1,497 828 71% 86% -15% 84% 90% -6% 

HIST-17A 2,036 3,055 74% 83% -9% 71% 78% -6% 

MATH-25 1,608 2,996 63% 71% -8% 69% 75% -7% 

BIO-35 1,056 2,030 72% 84% -11% 79% 87% -7% 

PHYSCI-1 725 553 53% 86% -32% 74% 82% -9% 

CIS-7 445 3542 73% 85% -11% 79% 87% -9% 

AOJ-22 424 449 83% 89% -7% 73% 82% -9% 

SOC-1 1,768 1,707 76% 89% -13% 78% 88% -9% 

HUM-1 1,730 2,725 76% 83% -7% 70% 80% -10% 

ENG-1B 1,557 1,758 74% 82% -7% 79% 89% -10% 

PSYCH-1 1,970 3,401 69% 87% -18% 71% 82% -11% 

ECON-1B 1,164 1,015 77% 87% -10% 74% 85% -11% 

ECON-1A 1,772 1,410 74% 87% -13% 74% 86% -12% 

IS-1 784 2,358 75% 82% -7% 65% 77% -13% 

HIST-20 371 285 61% 80% -18% 71% 84% -14% 

IS-2 746 221 72% 83% -11% 70% 86% -16% 

MATH-10B 116 70 78% 90% -12% 77% 94% -17% 

PE-40 264 169 73% 83% -10% 59% 77% -18% 

AOJ-5 220 188 75% 94% -19% 61% 89% -28% 

Note - In order to maintain statistical power, only courses with sample size larger than 70 students were compared.  
There are a few online courses that do not have a face-to-face comparison. 
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WHCCD Online Enrollment of Students by Service Area 

 
During the past three years, approximately 70% of students enrolled in online courses live within the WHCCD service 
area. The majority of out-of-service area students are from nearby cities such as Fresno, Visalia, and Clovis. 
 

WHCCD Fall 2008 Online Participation Rates by Service Area Cities 

City 
WHCCD Overall 

Student Headcount 

Number of Students 
Enrolled in Online 

Courses 

Percent of Students 
Enrolled Online 

(Participation) 

Tranquillity 14 9 64% 

Kettleman City 31 14 45% 

Hanford 1491 557 37% 

Avenal 219 81 37% 

Lemoore 1629 592 36% 

Coalinga 908 297 33% 

Mendota 177 56 32% 

Riverdale 101 30 30% 

Laton 57 16 28% 

Huron 152 42 28% 

San Joaquin 22 6 27% 

Firebaugh 326 88 27% 

Armona 148 38 26% 

Five Points 20 5 25% 

Stratford 57 10 18% 

Cantua Creek 46 8 17% 

Total 5398 1849   

The cities of Lemoore, Hanford, Coalinga, and Firebaugh had the highest number of students enrolled in online 
courses. The cities of Tranquillity and Kettleman City, based on the overall WHCCD student headcount, had the 
highest percentage of students who participated in online courses. It is important to note that the cities of 
Tranquillity and Kettleman City have the farthest proximity to any of the WHCCD campuses.
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Attachment C – SWOT Analysis: Pre-work Summary Distributed at 

Planning Workshop 
 

West Hills Community College District  
*Distance Learning Program 

 
SWOT Analysis  

 
 

STRENGTHS – What does the WHCCD Distance Learning program do well? 
 

1. Provide opportunity to attend college to students that live far away from the 
college or whose jobs are not flexible to attend face-to-face classes (7) 

 
2. Students can login at any time 

 

3. The ability to e-mail instructors and receive feedback 
 

4. Opportunities to attend college during tough economic times (e.g. gas 
prices, transportation issues) 

 
5. Transferable credits (2) 

 
6. To develop and expand degree offerings online and reach more students 

 
7. Hybrid methodology allows expansion of curriculum while maintaining quality 

and integrity 
 

8. The technical assistance provided to faculty by well trained staff that assist 
with the online curriculum development and related resources (4) 

 

9. The student help desk (3) 
 

10. Willingness of administration to try new alternatives 
 

11. Diversity, quantity of online curriculum delivered to a diverse population (4) 
 

12. Advertising and instructor support for full-time faculty 
 

13. Bringing in students from around the country and the world 
 

*prior to release of this document Distance Education at WHCCD was Distance Learning 
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14. Giving students at four year institutions the chance to take required lower 
division courses at WHCCD 

 
15. Support through ITS  

 
16. Using industry standard CMS – Blackboard – rather than others or even 

homegrown variety 
 

17. Good teachers 
 

18. Well supported administratively 
 

19. Input from various constituencies 
 

20. Appropriate technology 

 
21. Market for new students 

 
22. Ability to meet more student scheduling needs 

 
23. Organization! Program is easy to navigate and helps tremendously when the 

instructors organize their classes in a way that you know what to expect 
each week. 

 
24. Flexibility for students to work on their own schedule when they have free 

time outside of their normal workday or schedule.  
 

25. Students can communicate with instructors and classmates without traveling 
to distant locations where classes are offered face to face  

 

26. Deliver online courses and complete degree options 
 

27. Online application 
 

28. Online registration 
 

29. Online payment 
 

30. Presence in online market 
 

31. Compensation for faculty 
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32. Robust DL program. We were fortunate to start early in the process and we 

have enjoyed great success.  
 

33. Enrollment growth. If it were not for our DL program we would be 
significantly smaller than we are right now. (2) 

 
34. Good leadership at the faculty and administrative level. We are focused on 

the learner and we have a good variety of courses. 
 

 
35. Market for new students 

 
36. Support services are almost equivalent to those an on-campus student can 

receive 
 

37. Complete degrees/certificate programs offered on-line  
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WEAKNESSES – What does the WHCCD Distance Learning program need to 

improve upon? 
 

1. Concerns from students when tests do not go as planned such as ―timed 
out‖ issues.   

 
2. Blackboard issues—technical issues when Blackboard does not log in, when 

classes that are registered for do not come up on Blackboard—it needs to be 
updated and improved or go to another system; glitches in the system (5) 

 
3. Online is not for everyone.  The administration needs to keep that in mind.  

There is a perception by some that administration wants to put everything 
online. 

 
4. Retention and success rates need to be improved 

 

5. CSU is not on board yet, fear that classes will not transfer, thus placing 
students at risk of having to repeat courses at the CSU. 

 
6. Need better training opportunities for adjuncts and a better selection process 

for adjuncts who teach DL courses; I am not convinced that they are going 
through proper hiring procedures including equivalency (2) 

 
7. More faculty need to take advantage of the technical staff’s expertise. 

 
8. Lacks live classroom interaction and dynamics 

 
9. Student need for instructor assistance is not instantaneous; slow reply to 

student e-mails from instructors (2) 
 

10. Adjunct faculty support: sometimes support personnel are rude or just don’t 

answer e-mails/questions. 
 

11. Scheduling:  We have a two-year schedule set up which includes on-line and 
traditional classes.  This is not considered and has been hurting traditional 

enrollment for the last several years 
 

12. Large classes 
 

13. Insufficient training on new methodology and technology 
 

14. Some classes should not be taught online.  Seems to be a push towards 
more classes online and sometimes critical evaluation of the appropriateness 

of the media for the particular course is skipped.   
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15. Course listings in the catalog are limited by the way Datatel can display data 
 

16. Lack of use of library resources by online students and instructors  
 

17. Many students lack basic skills to successfully complete online courses 
 

18. DL staff and students need more and easier-to-find information on disability 
access (section 508) 

 
19. Student input: 

 
a. Don’t learn anything from open book exams  

b. Some subjects don’t fit well online; some are too easy and boring  
c. Teacher and class organization sometimes confusing.   

d. No substance to learning in course compass  

e. Instructors don’t often give timely responses  
 

20. Not enough student input 
 

21. Help Desk overwhelmed at peak times (2) 
 

22. Some untrained online instructors 
 

23. Lack of student accountability when taking tests online 
 

24. Not enough research services and resources available online 
 

a. Amount of research databases and eBooks not equivalent to on-site 
collections 

b. No information literacy component embedded in DL  

c. Library resource navigation 
 

25. Support services and personnel are usually campus based and not aligned to 
overall mission of District based DL 

 
26. Tutoring in online environment is inefficient 

 
27. Culture – while students may view DL as seamless, from some staff 

perspectives DL is separate entity and not truly a part of each campus 
culture. 

 
28. ADA compliance – Need more clear and thorough information about ADA 

compliance for students and faculty to access. 
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29. Lack of comprehensive learning. Many students want to pass their classes 
and do as little work as possible. Some instructors make this very easy. I 

know it is the student’s responsibility to take initiative and make college 
count, but college shouldn’t be as easy as some instructors make it. 

 
30. Some students who register for this type of learning plan don’t understand 

what is expected of them such as computer program abilities, computer 
access, meeting scheduled deadlines, and understanding the class operation.  

  
31. Connection for online students 

 
32. Online advising/counseling 

 
33. There were a couple of classes I took online at WHC that were not very 

organized and used several websites on top of Blackboard. It made the class 

difficult to understand, let alone keep up with. 
 

34. Online faculty community 
 

35. We have aroused our competition, they are wondering why they are losing 
enrollment and they are realizing that it is to our e-learning program.  

 
36. Some reluctance by faculty and administration to accept this new modality 

of instruction; sticking with tradition. 
 

37. Lack of marketing to expand the program 
 

38. Need the District to view this as an opportunity to develop a ― Virtual West 
Hills‖ 

 

39. Not enough student support. 
 

40. Slow turn around in grades from instructors 
 

41. Not a clear idea of the correct textbook to purchase 
 

42. Most classes follow a rigid time line within the semester.  I think some 
classes should be very flexible as long as all work and tests are completed 

within the semester time frame.  This gives the student the choice to choose 
which format will work best for them.   
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OPPORTUNITIES – What are the greatest opportunities available to enhance the 

future of Distance Learning at West Hills? 
  

1. All distance education courses should have ―ability requirements‖ stated up 
front so students can be tested before enrolling in those courses 

 
2. Concierge or other individual to whom online student is assigned as their 

―go-to‖ resource 
  

3. Flexibility with course scheduling will be a key competitive advantage for the 
future 

 
4. Expand degrees online (4), in particular CIS and Business 

 
5. Market online offerings to local high schools 

 

6. Develop the student services aspect 
 

7. Update the technology 
 

8. WHC has great labs so that students who do not own computers can still 
take advantage of on-line classes 

 
9. There are many types of training available for on-line instructors  

 
10. Hire a systems librarian to enhance library resources, work with online 

instructors and students to strengthen information literacy skills; this may 
improve retention 

 
11. Opportunity to bridge ―digital divide‖ that still exists in the demographic that 

we serve 

 
12. Hire instructors from larger pool than available locally  

 
13. Online counseling and support for students 

 
14. Ability to use cutting edge technology for student learning and to fully train 

and inform online faculty 
 

15. Seek student input via surveys or focus groups 
 

16. Incoming students are digitally savvy 
17. Library Resources:  
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a. Create a state-of-the-art virtual library; online collection development 

policy needs to mirror what is done in traditional library collection 
development 

b. Participation in online curriculum development process to ensure 
proper library resources available. 

c. Direct human access (this is huge for online learning and entails 
utilizing Library 2.0 methods of social networking).  Need to install 

instant messaging such as MEEBO so that online students and faculty 
can see when librarians are available for research questions and gain 

instant feedback. 
d. Pathfinders, tutorials, online workshops, etc. to instruct students and 

faculty on proper usage of available research databases and internet 
searching techniques.   

e. Embedding links to library search boxes via iGoogle or something 
similar directly into Blackboard classes will give more direct library 

access. 

f. Lifelong learning skills in information literacy (ability to seek, evaluate, 
and disseminate information) need to either be ingrained throughout 

the curriculum 
g. Specialized staffing – Drawing from campus library staff and budgets 

will strain resources and hamper innovation due to workloads.   
 

18. Offering live/archived classes. For students at CSU Chico some classes are 
completely online like those at WHC, some are recorded and available either 

live or from archives. You can type on the chat board and interact with the 
instructor while you’re watching. It is easier to understand difficult concepts 

when the instructor talks you through them. It’s not something you usually 
get being an online student. 

 
19. Many publishers now provide online textbook content and course materials 

at a substantial discount over published textbooks. We should find a way to 

provide every student with a wireless capable laptop computer that can 
access the internet in every classroom. Students could end up with a 

computer and a paperless/bookless opportunity to get their education, at 
less cost than traditional textbooks for 60 or so units of college.  

 
20. Simplification of maintaining course records and transferring these records 

to an Excel format for submission of grades and recording of SLO 
effectiveness  

 
21. Students have the confidence to determine for themselves if online learning 

is a good fit with their needs/skill set 
 

22. New degree programs designed with online option in place 
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23. Development of foreign language online courses 
 

24. Development of basic skills English online courses 
 

25. Development of non-transfer level courses 
 

26. Market to U.S. Navy and their dependents 
 

27. We have an enlightened administration and board 
 

28. We have an innovative faculty, both full and part-time 
 

29. Technology is available that can allow our distance learning classes and 
services to be better than what is available on our campuses.  Those same 

technologies also need to be incorporated into face-to-face instruction to 

provide rich learning environments. 
 

30. The computer labs should extend hours to evenings and weekends 
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THREATS – What are the greatest threats to the future of Distance Learning at 

West Hills? 
 

1. Students allowing other people to do their work for them; plagiarism; lack of 
controls for this (5)  

 
2. Always the threat of hackers 

 
3. Other colleges getting on the train 

 
4. Not improving the delivery system 

 
5. Not hiring faculty who are current 

 
6. In the competition to expand, the quality of the faculty pool will dwindle. 

 

7. Older students may be left behind 
 

8. Class size makes it impossible to run identical traditional/on-line class 
structure 

 
9. On-line students are not getting the same instructor support/feedback (2) 

 
10. Computer lab availability 

 
11. Blackboard is not a stable class management system 

 
12. Academic integrity 

 
13. Becoming stagnant—not bringing new curriculum into DL; WHC has a lot of 

potential for an even better distance learning program. I think adding 

courses and degree programs would bring in a whole new group of students 
(3) 

 
14. Growing too quickly with a limited staff.   

 
15. Not integrating library resources into the online learning environment. 

 
16. Articulation – how 4-year schools will accept rigor of online courses; CSU 

Fresno and like-minded institutions that do not value distance education (2) 
 

17. Competition such as National, University of Phoenix, etc; everyone is 
jumping on the distance learning bandwagon.   As somewhat early adopters, 

we had an advantage.  Now to compete, our courses must become unique 
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and stand out from the crowd (better content, more flexibility, more 

interesting/exciting/innovative presentation of content) (3) 
 

18. Disjointed or unconnected pedagogy among online instructors 
 

19. No feeling of ―place‖ 
 

20. Lack of course variety. WHC does not offer some needed courses so students 
search other community colleges to find one.  

 
21. Possible outsourcing of distance learning activities is perceived by some 

union members as a possible threat.   
 

22. Laboratory activities in DL is questioned by some 4-year institutions 
 

23. ACCJC and Department of Education 

 
24. Quality--any poorly designed or executed online course 

 
25. Expanding internal processes limiting our ability to be responsive to 

emerging opportunities 
 

26. That the traditionalists will win the day and we will become a shadow of 
ourselves; faculty resistance to online education or reactive to external 

pressure (2) 
 

27. State budget constraints 
 

28. Political correctness or our unwillingness to change for the benefit of student 
learning. 

 

29. Ignoring our clients’ needs 
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West Hills Community College District 
 
CLASS TITLE:  EDUCATIONAL TECHNOLOGY SPECIALIST 
Classified Salary Range 65 
 
 
BASIC FUNCTION: 
Under the direction of the Dean of Learning Resources, provide technical support to the faculty and 
staff for the development of a wide variety of instructional and informational materials including 
Internet classes, Internet supplements and Web pages, multimedia programs, CD-ROM discs, and 
related print components. 
 
REPRESENTATIVE DUTIES: 
• Meet and confer with faculty and staff to provide assistance in the design and development of 

instructional and informational materials. 
• Analyze the needs of faculty and staff, set goals and timelines for production, and assess 

resources and time constraints in proposing the best technological delivery system for a project. 
• Assist faculty and staff in the production of computer generated presentations, tutorials, drills, and 

Web pages, which require technical writing and editing skills, storyboarding, and screen layout 
skills. 

• Provide team leadership in the development of projects involving content specialists and the staff 
in Learning Resources and Duplicating Services. 

• Develop and present workshops to a widely diverse faculty and staff in the use of a variety of 
authoring programs and instructional technology. 

• Assistant with the administration of the District’s online course management system. 
• Evaluate computer hardware and software for use by faculty in all disciplines for the development 

and delivery of instructional materials. 
• Organize and maintain records for project coordination. 
• Train, supervise, and evaluate the work of student assistants, subcontractors, or other assigned 

personnel. 
• Responsible for assisting in the progress of students toward desired student learning outcomes. 
•  
 
KNOWLEDGE AND ABILITIES: 
KNOWLEDGE OF: 

A variety of publishing/presentation, multimedia authoring, and Web development software 
including the Microsoft Office Suite Products, Adobe PhotoShop and Acrobat, Macromedia 
Director and Authorware, Microsoft FrontPage, and similar applications. 
Technical writing and editing skills, storyboarding, computer screen layout design. 
Copyright law and intellectual property rights. 
Current issues regarding the implementation of distance education. 
Overall knowledge of basic community college structure. 
Correct English usage, grammar, spelling, punctuation, and vocabulary. 
Interpersonal skills using tact, patience, and courtesy. 
Record-keeping techniques. 
 
ABILITY TO: 
Assess the needs of faculty and staff in the utilization of instructional technology and provide 
appropriate training. 
Develop instructional and informational materials, which utilize interactive computer programs and 
media involving commonly used platforms, software, and tools. 
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Develop materials with authoring software such as Toolbook, Authorware, Director, and 
Hyperstudio. 
Script in HTML and learn other Internet-related scripting languages. 
Create presentations using software such as PowerPoint, Persuasion, or Astound. 
Troubleshoot software configuration problems. 
Take initiative and make independent judgements as well as work in a collaboration with faculty 
and staff. 
Schedule, review, and evaluate the work of subcontractors, student assistants, and other 
assigned personnel. 
Demonstrate an attitude of service toward those who come in contact with the Learning 
Resources Division and remain poised under pressure. 
Communicate effectively both orally and in writing. 
Read, interpret, apply, and explain rules, regulations, policies, and procedures. 
Plan and organize work. 
Structure and use time efficiently. 
Maintain records and prepare reports. 
Work confidentially with discretion. 
Understand and follow oral and written instructions. 

 
WORKING CONDITIONS: 
ENVIRONMENT: 

Primarily office, classroom, and lab environment.  Will be required to assist faculty at all District 
locations. 
 

PHYSICAL ABILITIES: 
Dexterity of hands and fingers to operate computer devises an other equipment. 
Sitting or standing for extended periods of time. 
Hearing and speaking to exchange information. 
Seeing to create and evaluate instructional and informational materials. 

 
EDUCATION AND EXPERIENCE: 
Associate Degree in Computer Information Science, Computer Science, Art (Electronic Graphics) or 
related field and two years experience in developing multimedia and web-based instructional and 
informational materials including Internet classes, Internet supplements and Web pages, CD-ROM 
discs, and related print components.  

 
EQUAL OPPORTUNITY EMPLOYER 





Brian Rouska  Brian Rouska  
934-2410                                                                                                           934-2410 
brianrouska@westhillscollege.com                                                   brianrouska@westhillscollege.com 

 
 
 

The Tutorial departments 
Reading and Writing Center!! 

is here to help you! 
 
  Peer Editing and ESL help!  
       Proper use of: 

• Transitional Words & Phrases 
• Prepositions of Location (at/it/on) 
• Articles (a/an/the) 
• Conversational and written English 
And much more!! 
 
You will also receive multi subject help. 
Come into the library and see any available tutor 
or see the tutor coordinator for a peer-to-peer 
schedule. 
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• Transitional Words & Phrases 
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• Conversational and written English 
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Exam Proctoring Request 
 

• Please submit this completed form with the copies of your testing materials  
• Each exam/quiz should be marked with the students’ names 
• Before receiving testing materials, students will be required to present a photo ID 
• Students sign in when beginning a test and sign out when materials are returned  

 
 
Instructor Information 
 
Instructor Name__________________________________ Date__________________________ 
 
Course Name/Number_____________________________ Exam Name____________________ 
 
Email__________________________________________ Phone #_______________________ 
 
 
Proctoring Instructions 
 
Is there a deadline for students to take the test?  No   Yes__________________date 
 
Is there a time limit?   No   Yes________________hours 
 
Is a Scantron or Blue Book required? No  Yes____________________________(type/describe) 
 
Testing Tools 
Students may use: (check all which apply) 

 Notes     Dictionary     Computer 

 Books     Test Packet     

 Calculator     Scratch paper – Return?   No  Yes 

 Other (specify):________________________________________________________ 

 
 
Return Instructions 
 
 I will pick up the testing materials at the West Hill College Coalinga Library 

 Please send the testing material through campus mail to my office 

 Other: ________________________________________________________________ 

West Hills College Coalinga 
Library and Learning Resource Center 



Via email from Clint Cowden, Agriculture Faculty  
 
Sarah, sorry for the delay. I have been at the Farm Show. We hold Ag Tutoring when there is need. But 
in general we meet Tuesdays and Thursdays from 6-9 pm weeks 5-15. If you need more just let me 
know. 
Thanks 
clint 
  
From: Shepard, Sarah A.  
Sent: Thursday, February 10, 2011 10:44 AM 
To: Cowden, Clint 
Subject: Ag Tutoring Schedule 
  
Hi Clint 
  
Can you please provide me with your current Ag Tutoring Schedule?  An email response is fine, I need to 
document it in the Self Study. 
  
Let me know if you have any questions! 
  
Thank you, 
Sarah 
 







file:///C|/...nce/2C.50%20%20Telecommunications%20and%20Technology%20Infrastructure%20Monies%20Email,%20Idelle%20Mahrt.htm[2/24/2011 4:32:11 PM]

From:                                         Whitener, Susan
Sent:                                           Thursday, March 04, 2010 9:10 AM
To:                                               Stoppenbrink, Ken
Cc:                                               Stearns, Jill R.; Bolt, Dave; Warkentin, Don; Lewallen, Willard; Jorgens, Anne; Magnuson, Matthew;

Oxford, Ron; Goldsmith, Carole
Subject:                                     Library Electronic Databases
 
Ken,
 
As we discussed yesterday, I am requesting an augmentation in my budget to cover the loss
of TTIP funds to pay for the Library electronic databases for both Coalinga and Lemoore.  Ron
and Matt will provide the dollar figure, but it is approximately $45,000.  These databases are
vital to online students.
 
Thanks for your help.
 
 
 

 

Susan Whitener
Associate Vice Chancellor of Educational Planning
West Hills Community College District
9900 Cody Street
Coalinga, CA  93210
559-925-3404
fax:  559-925-3830
susanwhitener@whccd.edu
 

Clr_logo

 

mailto:susanwhitener@whccd.edu
http://westhillscollege.com/documents/2009_great_colleges_to_work_for.pdf


Coalinga Faculty 
Development Lab

Blackboard 9 Workshops for Faculty

•Blackboard Basics
•Grade Center
•Blogs
•Journals
•Discussion Boards
•Early Warning System
•Assignment Manager
•Turnitin
•Working in Groups

Calendar and Registration available on

http://my.whccd.edu/organizations/Blackboard/

http://my.whccd.edu/organizations/Blackboard/
http://my.whccd.edu/organizations/Blackboard/


Blackboard 9 Training 

Discussion Boards, Blogs, and Journals 
 

Setting Up Training Environment 
•  Create one class for the trainer and enroll all participants as students. 
• Set up class for each participant and enroll them as instructor. 

In the Training Course: 

1. Create a discussion board w/ all settings (except moderation). 
2. Create a class blog  
3. Create individual blog 
4. Create a journal 
5. Create Navigation directly to DB, Blog, Journal 
6. Create Content Area with links to each DB, Blog, and Journal. 

Demonstration 
Demonstrate the areas on the menu, then show instructors how to create menu item dedicated to Blog, 
Journal, or DB. 

Demonstrate the content area with links to each and explain the difference between the two. 

Discussion Board Training Flow 
Trainer (in training course) – participants are watching and are logged into the trainer’s course (as 
students). 

1. Demonstrate - Post a thread and reply to the thread. 
2. Have participants post their own thread and reply to two existing threads (not their own). 
3. Refresh screen and point out how this works. 
4. Demonstrate how to rate posts 
5. Have participants rate posts. 
6. Demonstrate how to grade the forum. 
7. Demonstrate other features (searching in threads, quotes, editing, setting flags). 
8. Demonstrate how to set up a discussion board and have participants go into their own course 

and create a discussion board. 

Blogs Training Flow 
Trainer (in training course) – participants are watching and logged into trainer’s course. 

1. Describe Blogs – purposes, features, not private, class blogs or individual blogs 
2. Demonstrate how the blogs work (point out comments, participants, indexing).  



3. Post an entry and a comment into the class blog. 
4. Have participants post an entry and comment on other entries. 
5. Show what it looks like as instructor. 
6. No grading on Blogs like discussion boards. 
7. Demonstrate how to create blog – have participants create a blog in their training course. 
8. Discussion on how to use these blogs (reflective experiences, more modern technology, a way 

for students to write their thoughts on – useful for English, Humanities, Arts, Social Sciences). 
9. Reminder on these not being private. 

Journals Training Flow 
Trainer (in training course) – participants are watching and logged into trainer’s course. 

1. Show similarity with Blogs and Journals. 
2. Reiterate private 
3. Post entry/comments 
4. Have participants post entries and comments 
5. Demonstrate how to create – have participants create. 
6. Discussion on ways to use Journals. 
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Circulation Desk Handbook 
 
As a student worker of the Rodney B. Fitch Library/Learning Resources Center you play a very 
important role. The customer service you provide reflects greatly on West Hills College as a whole. You 
are not expected to always have the answer to a customer’s questions, but we do expect that you find an 
answer by asking someone else or using this handbook. The headings are alphabetized as best as 
possible and there is an index to browse through for ease of use.  
 
IF YOU HAVE ANY SUGGESTIONS FOR IMPROVEMENTS OR ADDITIONS TO THIS 
HANDBOOK, PLEASE WRITE THEM DOWN ON SUGGESTION PAGES IN BACK. - Thank You 
 
NOTE: Patron is a word that means customer, client, guest, etc. It is used throughout this guide to 
represent anyone coming into our library for services. The word customer is also alternately used. 
 
A/V (Audio/Visual) Equipment (Cameras, DVD players, etc.) 
 

Equipment is located in Library Assistant’s office in one of the cupboards.  
Forms are in binder labeled Equipment Checkout and must be filled out completely.  
After filling out form, check the item out with SIRSI according to the “Checking Out” section 
 

 
Attendance 
 

• You must work at your scheduled time, including finals week. Excessive tardiness is 
grounds for dismissal. Clock in and out using the computer time clock. 

• You must notify your supervisor as soon as you are aware of an unexpected justifiable 
conflict that will prevent you from working your scheduled time. (i.e. - illness, family 
emergency, etc.) 

• For non-emergencies/illnesses, find a substitute for your assigned shift and clear it with 
your supervisor. If it is not cleared, you will be expected to work.  

• You must report to a supervisor each time you clock in and out. Do not just show up and 
leave, unless another arrangement has been made. 

• Make patron service your first priority. 
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Book Processing and Repair 
 

Student workers are expected to care about how they process new books. Processing a new book 
is NOT to be taken lightly. For example, the simple placement of stickers is EXTREMELY 
important. Employees are shown how to measure and place the call number stickers on the 
appropriate spot. But, if done wrong, the book’s call numbers will not line up with the other 
books on the shelf. This causes the shelf to look sloppy and makes it difficult for patrons and 
employees to search through them. If the WRONG sticker is placed on a book, that book 
becomes lost forever in the library…please ASK QUESTIONS when in doubt! 
 
Processing includes placement of stickers, labels, security strips, and book covers. There is a 
laminated cheat sheet at the processing table. 
 
If you notice that a book needs repairing, show it to your supervisor before attempting to repair 
it. Detailed directions on how to repair a book can be learned by viewing the Book Repair DVD. 
DO NOT attempt to repair a book if you have not been properly trained. 
 
For further understanding of the parts of a book you can view the picture diagram and definitions 
in the “Book Part Definitions” section located at the end of this guide. 

 
Book Requests / Holds 
 

When a patron wants to check out an item (either a book or media) and it is currently checked 
out or it is located in the NDC or Lemoore libraries, you should offer to place a hold on that item 
for them. If located at another library, they will send it to us as soon as they can once you place 
the hold. To place a hold: 
 

• Perform basic search for item on Electronic Library Catalog. 
• Click on “Details” next to appropriate item. 
• In left column, click on “Place Hold” 
• User’s PIN will be same as the ID number UNLESS they enrolled before SP ‘07 

o To find PIN open a SIRSI window 
o Click on “Modify User” 
o Click on “Privilege” tab and you will see the PIN 
o Write PIN down for them, or offer to change it if they prefer  

 
Breaks 
 
 Breaks must be taken as they are required by California law: 
 

• Shifts from 2 - 5 hours: One 15 minute break 
• Shifts over 5 hours: One 15 minute break AND One 30 minute lunch break 

 
Others must be notified when breaks are taken so that the circulation desk is attended at all times 
and employee/worker whereabouts can be accounted for. 
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Calculators 
 

Graphing calculators are available for whole semester checkout. 
 

• Check in Library Assistant’s office for a calculator, if we have one set it aside. 
• You and the student will fill out an Equipment Checkout Agreement form, get student’s 

signature on the form. (Make sure to write down the barcode.) 
• Proceed with the rest of the check-out process as you would with a book. 

 
Cash Sales 
 
 ALL cash must be accounted for! For every sale, money MUST be accounted for. There is a log 

called “Library Weekly Sales” at the Circulation Desk. Use this to record all sales. For large 
amounts of cash or making change, see a supervisor. 

 
Checking out Library Materials  
 
Each student must have a current West Hills College ID card in order to use any Library services or 
check out any materials. Be sure to check a picture ID if they do not have their card with them. For 
Reserves, DVD’s, Calculators, and Audio/Visual Equipment read appropriate section for that subject 
and then follow these instructions: 
 

• With a SIRSI window open, click on “Check Out” 
• Scan the patron’s bar code on the ID card. Make sure the right name comes up. If SIRSI does not 

recognize a patron when you scan their ID, that student will have to be entered into the system 
by using the “User Registration” menu on the Circulation Toolbar. (See “User Registration” for 
directions.) 

• Scan or type the item’s bar code number into the appropriate box.  
• Watch the computer screen and make sure you have actually checked the item out to the student.  
• Usually, a book is checked out for 21 days. If a book has a “seven day” sticker or “overnight 

only” sticker, it will only check out for the appropriate time.  
• Inform the student of the due date both verbally AND by writing it in the back of the book. 
• Desensitize books that the patron is removing from the library. (Never desensitize magnetized 

materials such as videos or cassettes). 
 
Checking in Library Materials 
 

• With a SIRSI window open, click on “Check In.” 
• Scan the item bar code number; make sure the item is returned. 
• If a message comes up that you don’t understand, ask your supervisor.\ 
• SENSITIZE all books 
• IMMEDIATELY shelve all Reserve books; place other items in “Re-shelving” cart 
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Closing 
 

See “Opening / Closing” 
 

Computers 
 
 Students 

• Students may use the computers in the computer lab during library hours as long 
as they are not being disruptive to other student’s studying. 

• If computer lab is full, non-students using Guest Passes must give up their spot 
for a student to use. 

• Using the library’s internet resources for offensive or pornographic use is grounds 
for being kicked out of the library. 

 
Community Users   (GUEST PASSES) 
 

Adults: 
• Look at their picture ID (required) 
• Choose a Guest Pass 
• Write patron’s name in appropriate Guest Pass # slot on Log Sheet 
• Use dry erase marker to write time 2 hrs from checkout (2 hr limit) 
• Give Guest Pass and ID back to patron 
• If computer lab is full, students have priority over community users 

o Kindly ask community member to give up computer to student 
 
Under 18: 

• Same as above except parental permission slip must be used instead of ID  
• Never allowed access before 4pm (summer excluded) 
• To get parental slip approved, minor MUST have parent/guardian come into 

library and sign parental slip in presence of a library employee. 
 

Laptops 
 

Laptops are for STUDENT USE ONLY and cannot be taken outside of the library. 
 
Check-Out: 
 

• Student must give their Student ID card to the circulation desk worker in 
exchange for use of the laptop. 

• Look at “Laptop Checkout” list, located near second computer of circulation desk, 
and see which computer was checked out last.  

• Get the next laptop on the list and write down the time you are checking it out. 
• The laptop is then checked out in SIRSI, similar to a book, but only for a 2 hour 

period of in-library use. 
• KEEP the student’s ID card and place it in the sleeve with the same number of the 

laptop they checked out. 
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 Laptops (Continued) 
  

Check-In: 
 

• Check laptop into SIRSI, return student’s ID card. 
• Make SURE laptop is shut-down and return it to its proper shelf in the laptop cart. 
• Don’t forget to PLUG charger cord in! 

 
Contact List 

 
  

Location: Coalinga Position Extension / Phone Numbers 
Matt Magnuson  Librarian Coalinga 2403 (805) 468-4120 
Pilar Espinoza Library Technician 2414 935-1772 
Brian Rouska Tutor Coordinator 2402  
Edwardo Sanchez Audio Visual 2406 2401 
Idelle Mahrt Help Desk Coordinator 2236  
Help Desk -------------------------- 2002  
Jill Stearns Dean of Student Learning 2307      977-2050 
Raquel Rodriguez Associate Dean of Stud. Learning 2218  
Lorna Davis  President’s Secretary 2203  
Ron Danner Dormitories 2373 288-8786 
Dave Haury Bookstore 2451 2360 
Shaun Bailey Maintenance 2251 2254 
Maintenance Night (pager) ---------------------------- 585-7530  
Police (non-emergency) ---------------------------- 935-1525  
Emergency  ---------------------------- 911  
Coalinga Public Library ---------------------------- 935-1676  
    
Location: Lemoore Position Phone Number 
Ron Oxford   Librarian Lemoore 934-3403 
Frances Andrade Library Technician 934-3402 
Lemoore Library Desk -------------------- 934-3420 
   
Location: NDC Position Extension 
Sara Avila NDC Library  2976 
Marcel Hetu NDC Director 2960 
   
Evening Call List Position Extension Phone Number 
1) Raquel Rodriquez Associate Dean 2218 (559) 772-7733 
2) Ron Danner Residential Director 2373 (559) 288-8786 
4) Mark Gritton Director of Athletics 2455 (559) 355-2335 
5) Mark Arce Head Basketball Coach 2460 (661) 706-7700 
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Customer Service 
 

In a college library, patrons will mainly consist of students. No matter which category a 
patron/patron falls into, it is everyone’s responsibility, from student worker to Head Librarian, to 
make sure the patron’s needs are met to the best of our ability.  

• Patrons come first: Acknowledge them, smile and be friendly. 
• If you cannot attend to a patron right away, let them know you will be with them 

shortly. 
• The circulation desk MUST be attended at ALL times. If you must leave your 

station or if more than two students are waiting, notify someone for coverage.  
• If you do not know the answer to a question, let the patron know you will go and 

find out…NEVER TELL A PATRON THE LIBRARY DOES NOT HAVE 
WHAT THEY NEED UNTIL SEVERAL STAFF MEMBERS HAVE 
EXHAUSTED ALL POSSIBILITIES.  

• Please refer all reference questions, (i.e. – books about cancer, Middle-Ages, or 
any other specific topics), to the librarian. If librarian is not available, follow 
steps under “Reference Searches” heading and give the patron a business card for 
the librarian (if available).  

 
Helping patrons find books (See “Reference Searches”): When a patron needs help finding 
books on a specific subject, it is best to first direct them to the Librarian (as they have much 
experience in research). If the Librarian is not available you can try to help the patron by 
searching the library’s electronic search engine, then brainstorming through the Dewey Decimal 
classifications to see where appropriate books might be, searching in appropriate online 
resources, and lastly you can give the patron the Librarian’s hours and have them call for help at 
another time. 

 
Customer Threats 
 

If a patron becomes threatening, notify supervisor immediately.  
 

• If no supervisors are in library, begin calling phone numbers from “Contact List.” 
• There are day and evening contacts; first number to try is Dean or Associate Dean of Students 
• Next, call numbers logical to the problem patron (i.e. – If they are a football/basketball player, 

call a coach. If they live in dorms, call the Residential Supervisor. Etc.) 
• ONLY call the police if you feel the situation is out of control, and you are unable to contact a 

supervisor in a timely manner. 
 
Coalinga Police Department: (559) 935-1525 
Emergency: 911 
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Dewey Decimal System 
 
In the Dewey Decimal System, books are filed digit by digit, not by whole number. This means, 
for example, that our book at 595.789 BROC would come after 595.0123 and before 595.9. 
 
With Dewey decimal numbers, it doesn't matter how long the number is. Items get shelved in 
order of the numbers, as if they all had the same number of digits. 

___________________________________________________________________________________ 
Here is an example - the Dewey call 
numbers below are in proper Dewey order: 

 
331 
331.01 
331.016 
331.02 
331.041 
331.0413 
331.042 
331.1 
331.198 
331.2 

 
 
And again, after the decimal numbers come the letters from the author's name (or title). 
When two books have the same number, then they go in alphabetical order by the letters. 
 
 
Here is an example of Dewey order with decimal 
numbers and letters: 
 

641 BETT 
641.5 COM 
641.5 WOLK 
641.555 RAY 
641.594 MUNS 
641.5945 FOOD 
641.596 MONT 
641.596 WEST 
641.65 DESE 
641.812 SAVO 

 
 
  

This same list of decimal 
numbers and letters with zeros 
added: 
 

641.0000 BETT 
641.5000 COM 
641.5000 WOLK 
641.5550 RAY 
641.5940 MUNS 
641.5945 FOOD 
641.5960 MONT 
641.5960 WEST 
641.6500 DESE 
641.8120 SAVO 

Another way to think of it is if 
all the numbers were the same 
length (zeros have been added): 

331.0000 
331.0100 
331.0160 
331.0200 
331.0410 
331.0413 
331.0420 
331.1000 
331.1980 
331.2000 
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The following is a breakdown of the Dewey decimal classifications;  
 

 
  

000 Generalities (Computer Science, knowledge and systems) 100 Philosophy and Psychology 
010 Bibliography  
020 Library & information sciences  
030 General encyclopedic works  
040 Unassigned  
050 General serials & their indexes  
060 General organizations & museology  
070 News media, journalism, publishing  
080 General collections   
090 Manuscripts & rare books 

110 Metaphysics  
120 Epistemology, causation, humankind  
130 Paranormal phenomena, Occult  
140 Specific philosophical schools  
150 Psychology  
160 Logic  
170 Ethics (moral philosophy)  
180 Ancient, medieval, Oriental philosophy  
190 Modern Western philosophy 

200 Religion 300 Social sciences, sociology & anthropology 
210 Natural theology  
220 Bible  
230 Christian theology  
240 Christian moral & devotional theology  
250 Christian orders & local church   
260 Christian social theology  
270 Christian church history  
280 Christian denominations & sects  
290 Other & comparative religions 

300 Sociology and anthropology  
310 General statistics  
320 Political science  
330 Economics  
340 Law  
350 Public administration  
360 Social services; associations  
370 Education  
380 Commerce, communications, transport  
390 Customs, etiquette, folklore 

400 Language 500 Natural sciences & mathematics  
410 Linguistics  
420 English & Old English  
430 Germanic languages German  
440 Romance languages French  
450 Italian, Romanian languages  
460 Spanish & Portuguese languages  
470 ltalic languages, Latin  
480 Hellenic languages, Classical Greek  
490 Other languages 

510 Mathematics  
520 Astronomy & allied sciences  
530 Physics  
540 Chemistry & allied sciences  
550 Earth sciences  
560 Paleontology, paleozoology  
570 Life sciences  
580 Botanical sciences  
590 Zoological sciences 

600 Technology (Applied sciences) 700 The Arts  
600 General technology   
610 Medical sciences and medicine  
620 Engineering & allied operations  
630 Agriculture   
640 Home economics & family living   
650 Management & auxiliary services  
660 Chemical engineering  
670 Manufacturing  
680 Manufacture for specific uses  
690 Buildings 

710 Civic & landscape art  
720 Architecture  
730 Plastic arts, sculpture  
740 Drawing & decorative arts  
750 Painting & paintings (museums)  
760 Graphic arts, printmaking & prints, postage stamps  
770 Photography & photographs  
780 Music   
790 Recreational & performing arts 

800 Literature, rhetoric & criticism 900 Geography & history  
810 American literature  
820 English & Old English literatures  
830 Literatures of Germanic languages  
840 Literatures of Romance languages  
850 Italian, Romanian literatures  
860 Spanish & Portuguese literatures  
870 Italic literatures, Latin  
880 Hellenic literatures, Classical Greek  
890 Literatures of other languages 

900 World History  
910 Geography and travel  
920 Biography, genealogy, insignia  
930 History of the ancient world  
940 General history of Europe  
950 General history of Asia, Far East  
960 General history of Africa  
970 General history of North America  
980 General history of South America  
990 General history of other areas 

http://www-lib.nearnorthschools.ca/dewey/ddc_mine000.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine100.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine200.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine300.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine400.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine500.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine600.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine700.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine800.htm
http://www-lib.nearnorthschools.ca/dewey/ddc_mine900.htm
http://www-lib.nearnorthschools.ca/dewey/ddc.htm
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Dismissal 
 
 See “Warnings and Dismissals” 
 
Dress Code 
 

A professional dress code is enforced. No shorts, spaghetti straps, or halter tops allowed. T-shirts 
may be worn if the logo is appropriate to OUR department. Board members will drop by anytime 
and workers may be asked to dress up for the occasion.  
  

DVD’s 
 
 See “Videos” 
 
Emergency Procedures 
 
 For injuries that are NOT emergencies, please see “Injuries” 
 

IN CASE OF LIFE OR LIMB THREATENING EMERGENCIES CALL 911 
 

Medical emergencies: If a patron or employee has a life or limb threatening wound or medical 
condition (i.e. – heart attack, diabetic seizure, etc.) immediately call 911 and notify supervisor (If 
no supervisor on site, contact Dean or Associate Dean of Student Learning). 
 
Other emergencies: Such as fire, earthquake, chemical smells or spills, follow supervisor’s 
instructions if available, otherwise use directions in the Emergency Response Guide located 
above fire extinguisher, near front exit. If there is no time for reading guide, just evacuate 
building as best as you can, help patrons (especially the disabled and elderly) and get everyone to 
safety. Try to find a supervisor, staff or faculty member for further instructions. (The safety of 
employees and patrons is more important than books or other library media!) 

 
Fines 
 

Fines are imposed in order to assure the timely return of materials. Fines under $5.00 will not 
suspend student’s account, but over this amount their account will be suspended. During 
semester it is only the student’s library account that is suspended, but if the fine is not paid by the 
end of the semester, this information is sent to the business office and the student will not be able 
to receive grades, financial aid, or transcripts until the fine is paid. If the student doesn’t know 
why they have a fine, get them detailed information: 
 

• Click “Display User” under the “Users” heading  
• Click on the “Bills” or “Checkouts” tabs and find the reason for the fine  
• Give this information to the patron, write it down for them if necessary 
• Let them know that fines can no longer be paid in the library; they must be 

paid in the Student Services office (tell them THEY MUST bring receipt back 
to library in order for their account to be cleared).  
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Fines (Cont’d) 
 

Late Fees (Fines) 

Books $0.25 daily 

Reserves $5.00 daily 

Laptops $0.25 hourly 

Videos $5.00 daily (Not to exceed $20.00) 
AV Equipment $5.00 daily (Not to exceed $20.00) 
Graphing Calculators $5.00 daily (Not to exceed $20.00) 
Lost or Damaged Books or 
DVD’s 

Cost of replacement plus $25.00 processing 
fee 

Lost or Damaged 
Calculators or A/V 
Equipment 

Cost of replacement plus $25.00 processing 
fee 
Calculators: $100.00  

 
Food & Drinks 
 

Food: NO FOOD allowed in the library.  

Drinks: ONLY drinks with secure lids, such as bottled water/soda, twist top containers, etc.  

 
It is up to all employees and workers in the library to enforce this rule. Do not snack and drink at 
the circulation desk, as this will set a bad example for our patrons. 
 

• Patrons will try to come in with drinks and food; you must stop them and enforce the 
rules. If you find a patron in library with food or invalid drink, ask them to take it outside. 

• If a patron gives you trouble you can tell them food and drink causes problems with pest 
control and it is dangerous to have around the computers and other items… OR … 

• If you are uncomfortable dealing with a patron giving you trouble just notify your 
supervisor right away. 

 
Guest Pass 
 
 (See “Computers: Community”)  
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ID Cards 
 

Whenever a student/staff/faculty member requests an ID, it must first be confirmed that they are 
a student/staff/faculty. Students must print out and present their schedule. New faculty or staff 
MUST be confirmed by the librarian or library technician via email, phone, or physical 
confirmation from their supervisor, Dean of Students, etc. Anyone just needing a replacement ID 
will already be in system. 
 
■ New ID’s are free 
■ Replacement ID’s cost $1.00 
 
Steps to making new WHCC ID’s: 
 

1. Confirm status of student by having them log into their portal and print out their current 
class schedule (or have supervisor confirm status of faculty/staff member). 

2. Have patron then fill out an “ID card” slip (located on circulation desk, near box labeled 
“Complete”). For students, ID # will be at top left of their schedule. 

3. Have patron sit at chair for picture taking; NO hats/sunglasses/funny faces allowed. 
4. ENTER INFO INTO LAPTOP: 

a. Click “Add a New Person” 
b. Enter information from “ID Card” slip patron filled out. 
c. Choose appropriate title (i.e. – student, psych tech, upward bound, etc.). 

i. For ASB, student must show receipt of payment. 
d. ONLY ASB or minor’s ID’s (from middle school, high school, or other youth 

program) have expiration dates, ALL OTHERS LEAVE EXP. DATE BLANK. 
e. Click “Camera” 
f. Click “Take” 
g. Zoom in or out, position camera correctly 
h. When ready, ask patron to smile and click “Select” 
i. If picture looks good, click “Save Picture” 
j. Make sure all other information is correct, then click the Print button  

5. YOU ARE NOT DONE…ONE MORE STEP… 
6. Go back to one of the SIRSI computers at the circulation desk 
7. In left column, under the “Users” heading, click “User Registration”  

a. (Use the “ID Card” slip that patron filled out to register them into SIRSI) 
8. Enter user’s ID# (this will be 7 digits) 

a. Enter Last Name, First Name 
9.  Click on “Addresses” tab   

a. Enter Street # and Name 
b. City, State, Zipcode 
c. Phone number 

10.  Click “Register User” 
11. YOU ARE NOW DONE! Place ID Card slip into the “Complete” box on circulation desk 
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Injuries (See “Emergencies” for life or limb threatening situations) 
 
 Employees/Student Workers/Valid Volunteers 
 

• Notify supervisor immediately (If no supervisor in library, start calling numbers on 
“Contact List”, starting with Dean or Associate Dean of Students). 

• Call the Company Nurse ® service to be guided through the rest of the process: 
 1 - 877 - 740 – 5017 

Non- Employees (Students/Community Members) 
 

• As always, try to contact a supervisor before taking any further action. 

• If the injury does not need immediate attention, and/or the student or visitor wishes to see 
their own doctor, you must fill out a “Classroom / On-Campus Incident Report.” 

• Blank copies of this report should be available in the back of this manual. The report 
should be given to a supervisor and then mailed to the Vice Chancellor as indicated at 
bottom of form. 

• For more copies, visit: 
www.westhillscollege.com/district/employee_resources/business_services/forms.asp  

→ Click on “Student Incident Report” and Word will open a copy 

 
Interlibrary Loans 
 
 For patrons needing books or media from NDC or Lemoore, see “Book Requests / Holds.” 
 Librarian or Library Technician will notify employees when NDC or Lemoore has requested 

items from WHCC. (They will receive the request via email.) 
 
Journals 
 
 See “Magazines and Journals” 
 
Keeping Busy 
 
There is always something to do in the library and keeping busy is a great way to keep your job! Here 
are just a few of the many opportunities that can keep you busy while at work: 
 

• Tour the Library: Understanding how the library is set up allows better service to be offered. 
• Clean: While making rounds search for trash, books out of place, etc. 
• User Registrations: Check to see if any ID Card slips still need to be registered into the system. 
• Lost and Found: Clean out or organize lost & found drawer. 
• Ask Someone: Ask a fellow employee or supervisor if there is anything more you can do! 

 
 

http://www.westhillscollege.com/district/employee_resources/business_services/forms.asp
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Laptops 
  

See Laptop heading under “Computers”  
 
Log-In Info 
 
 The following is a list of computers and programs and the log-in info needed for them: 
 

1. Circulation Desk Computers: 
a. Username: techsirsi  Password: techsirsi 

 
2. SirsiDynix Symphony WorkFlows [Library’s Circulation Program] (Shortcut has capital WF):  

a. Username: coalingacirc  PIN: circ 
 

3. Laptop for ID Badges (This laptop is normally NOT shut down, it takes too long to boot up): 
a. Press “Enter” three times and then “F2” 
b. Log-in (make sure you are in Laptop location, NOT WHCCD) 

i. Username: super  Password: visor 
 

4. CI Badge [Program to make ID’s]: 
a. Username: super  Password: visor 

 
5. Catalog Computers:  

a. Username: sirsi  Password: sirsi 
 

6. Tutorial and Time Clock Computer (Near printer; at end of circulation desk): 
a. Username: sirsi  Password: sirsi 

 
7. DSPS Computers: LIBRARY DOES NOT TOUCH THESE, THEY ARE PROPERTY OF 

DSPS. Their clients should have the log-in information and know how to use the programs. 
 

8. Computer Lab and Laptops: 
a. Username: Students use their first and last name (joesmith) 

b. Password: Students use format of MyMMDDYYXXXX (M must be capitalized in My) 

i. MM = Month of birth (03 for March) 

ii. DD = Day of birth (20 for 20th) 

iii. YY = Last two digits of year of birth (93 for 1993) 

iv. XXXX = Last four digits of Social Security number 

c. Guests: Username and Password will be on Guest Pass 

i. Guests DO NOT check out laptops! Student ID’s are required for laptop use. 
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Magazines and Journals 
 
 New magazines and journals will be pulled out of the mail. There are two levels of steps that 

must be followed before they are put in their appropriate boxes or on display. 
 

Level 1: 
• OPEN Internet Explorer on the computer; in “Favorites” click “MAGAZINE” 
• At log-in enter “coalinga” for password 
• Click “Journal Check-In” at bottom right 
• Click on appropriate magazine / journal link, or if not listed use search feature at bottom 

of page. 
• Fill out information requested for each issue. 
• CLOSE Internet Explorer 
• OPEN folder on desktop named “Jesus’ Projects” 
• OPEN “Magazine” 
• Fill out correct issue date in the column of the appropriate issue 

 
Level 2: 

• Stamp the magazine / journal TWICE with appropriate branch stamp 
o Once on COVER, then on TABLE OF CONTENTS 

• Insert a magnetic exit system strip into the magazine / journal and sensitize it 
• Magazines / Journals are NEVER checked out,  they are for Library Use Only 
• Place magazine / journal in appropriate box or display 

 
Mail 

 
The mail is picked up from the mail room everyday. Remember to take any mail waiting to be 
sent out when you go to the mail room.  
 
After picking up the mail, go through and pull out all magazines and newspapers. Pull out the 
mail for Matt (Librarian) and put it on the Librarian’s desk. All other mail can be put on the 
Library Technician’s desk. (See “Magazines” and “Newspapers” for shelving instructions.) 

 
Newspapers 
 

The Fresno Bee is deposited daily and on weekends into the Book Drop Box outside the Library. 
At the Coalinga branch, we also get the Coalinga Recorder weekly and several other newspapers 
from out of town come into our regular mail.  
 
We keep most newspapers for only four weeks, but we keep the Coalinga Recorder indefinitely. 
The front page of each newspaper is stamped with the Coalinga branch’s stamp. No exit strip is 
inserted into newspapers. 
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Noise 
  
 All student workers and employees are expected to help keep noise down to a minimum. Here 

are some tips on how to do this: 
 

• Ask person or group making noise to just take it down a notch so that others are not disrupted 
with their studies. 

• Simply make an announcement not directed to any specific person or group that we need to keep 
library noise to a minimum. 

• Grab the clipboard for making “Rounds” and walk around the noisy area, politely asking those 
being loud to take it down a notch. (Take note that you made this request.) 

• If the noise is coming from headphones turned up too loud, tap the patron on the shoulder and 
politely let them know we can only allow headphone use if others cannot hear them. 

• Notify supervisor or another employee and pay attention to how they handle the situation. 
 
Opening / Closing 

Opening: 
• Unlock the front doors (all three switches) 
• Turn on the lights (library & bathroom) 
• Start SIRSI on front desk computers  
• Open internet on catalog computers 

o Make sure there is sufficient paper and pencils 
• Unlock laptop case  
• Set up newspapers 
• Check the outside book drop  
• Place the chess pieces outside and place blue cart in storage 
 
Closing: 
• 7:00 - Pick up chess pieces – leave blue cart by the front door 
• 7:45 – Laptops due 

o Check all laptops to ensure they are turned off  
o Check SIRSI to ensure all laptops are checked in 
o Lock laptop case  

• 7:45 - Announce that the library will be closed at 8:00pm 
• 7:55 - Flick lights on/off  
• Close the SIRSI program in the circulation’s computers 
• Check bathrooms 
• Make a round of the library 

o Pick up trash and misplaced books 
o Tuck in chairs 

• Lock the front door (all three switches) 
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Payroll 
 

Pay periods run from the 11th of one month, to the 10th of the next month. Timecards, which are 
filled out in a Microsoft Office Excel worksheet, are turned in via WHCCD email accounts as a 
form of confirming your ID. Supervisors or fellow employees can show how to do this. 

 
Phone Numbers 
 
 See “Contacts” 
 
Profanity 
 

Profanity is unacceptable in the library, as it considered offensive and demeaning. This includes 
the way you speak with fellow employees or patrons. Attention should be taken to make sure that 
foreign students are aware of what words we consider to be profane. They may hear words being 
spoken and repeat them, without understanding what they mean.  
 
If you are at all unsure about what is considered improper and profane in the workplace, you 
should ask someone to explain it to you. It is better to ask, then to get fired for saying something 
you did not mean. 

 
Reference Searches 
 

The main purpose of a college library is to provide necessary resources to students for their 
studies. Much of this is in the form of searching for references and resources on specific topics. 
Many students wait until the last minute to write their papers, so it is very important to be prepared 
to help them. 
 
As a library employee you MUST familiarize yourself with ALL the library has to offer: 
 

• Books, periodicals, newspapers, videos, etc. (Study library map and KNOW your library) 
o Dewey Decimal System (learn how to use it to search general subjects) 

• Online resources (e-books, encyclopedias, reports, databases, peer reviewed articles, etc.) 
• Online citation machines, guides, examples for MLA format 
• Librarian assisted research 
• Etc. 

 
NOTE: You must ask clarifying questions to understand what the patron needs;                    
“What about the Roman Empire did you want to research?”  
“What will you be using this information for? Are there rules on the types of sources allowed?”  

 
Replacement ID’s 
  
 For replacement ID’s, status of student or employee must be verified (Print out of current 

schedule and a picture ID). A $1.00 fee is also charged and a new “ID Card” slip is filled out 
with “Duplicate” written at the top. For complete instructions on how to make an ID card, see 
“ID Cards.”  
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Reserves 
 
 Reserves will usually only have a 2 hour check out time, and they must remain in the library. It is 

important to make sure the student understands this; otherwise they will have a huge fine to pay 
and the reserve book will not be available for other students who need it.  

 
If a faculty or staff member wishes to place an item on Reserve, they must first fill out a 
“Reserve Materials Processing Form” located in the Yellow Reserve folder.  

 
• Give them the form and tell them it must be completely filled out or it will not be processed. 
• When they return the form and materials, give these to the Library Technician for processing. 
• Items will be available on Reserve shelf for student use as soon as possible. 

 
 
Re-shelving 
 

See “Shelving” 
 
Rounds 
 

To help maintain and enforce library policies, rounds are expected to be made at least once every 
hour. The only exception to this is if there is only one employee to watch the circulation desk. 
These rounds are made with a clipboard and the Rounds Checklist.  

 
Sales 
 

The library sells a few items, such as scantrons and pencils. When any item is sold it MUST be 
checked off on the Library Weekly Sales list. Not recording sales results in many problems, such 
as the library not being able to accurately re-order supplies.  

 
Scheduling 
 

Schedules for students are flexible to work around their classes and other school activities. 
However, once a schedule has been agreed upon student-workers are expected to show up on 
time and ready to work just as any other employee would be.  
 
If for any reason a student cannot work a scheduled shift or needs to make a change in their 
weekly schedule, they need to talk to a supervisor before the day of that shift. Switching shifts 
with other student-workers must first be authorized by a supervisor. If a student-worker feels 
sick and unable to work, they are expected to call a supervisor as soon as possible. 
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Shelving 
 

When re-shelving or searching for books it is very important to understand how the shelving 
system works in the library. Each separate bookshelf, that holds many shelves, is called a 
“stack.” A map of the library, describing the different stack assignments, can be found next to 
each of the library catalog computers. It is a good idea to walk around with this map and 
investigate the different stacks, the types of books they hold, and to understand why they are 
categorized this way.  
 
Short Stacks: After entering the library, directly after the library catalog computers, the short 
shelves begin. These shelves hold many different categories of books including New, Easy, 
Reference, Library Use Only and 7 Day.  
 
Tall Stacks: In the back of the library are the tall shelves, consisting of the Standard Shelving 
location and the last two shelves to the right which hold the ESL and Oversized books.  
 
Re-shelving books: When re-shelving books, the first thing to do is to determine whether the 
book belongs in any of the special sections: NEW, EASY, 7-DAY, LIBRARY USE ONLY (or 
Ref.), O (the O stands for Oversized), or ESL. There will either be a sticker above the call 
number label designating this category, or the category will be typed directly above the call 
number itself.  
 
Once the appropriate category and shelf is determined simply follow the Dewey Decimal system 
to shelve the book correctly. 

 
Telephone 
 

Telephone etiquette and knowledge is an essential aspect of working in the library. When 
answering the phone it is extremely important to make the caller feel welcomed and to take care 
of their needs. You never know who’s calling on the other end…it could be your boss! 
 
Answering Phones: The proper way to answer the phone is to say, “West Hills College Library 
this is (say your name). How can I help you?” 
 
Transferring Calls: When a call needs to be transferred, find the extension number on the phone 
list located on the bulletin board near the phone. Then press transfer, punch in the extension 
numbers, press transfer again, and hang up. Only transfer calls if you know the person is in their 
office or if the caller is clear they will be getting voicemail.  
 
Placing Calls on Hold: If you do not know the answer to a caller’s question, or if you need to 
look something up, you can ask the caller if it is okay to place them on hold. Just press the hold 
button and hang up the phone, when you are ready you can pick the phone back up and press 
resume.  
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Telephone (Cont’d) 
 
Cell Phones: Cell phones need to be turned off or at least on silent or vibrate. This goes for both 
employees and patrons. Employees are not to answer their cell phones while working; this 
should be done on breaks or after work. 
 
Use of Phone: If a student or other patron needs to make a local phone call, the employee must 
dial the number for them and then hand the receiver to the person. To dial out, press 8 and then 
the phone number.  
 
Taking Messages: If a caller asks to speak to a certain person who is not available at the moment 
it is NOT acceptable to hang up the phone without taking a proper message. Pink message slips 
should be available by the phone so that the caller’s name, time and date of call, and message can 
be recorded. 

 
User Registration 
 

People are not automatically registered into the library system when they sign up for classes or 
become a faculty or staff member. We must manually enter them into the system (the program 
we use to check books in and out). If they do NOT have a Student ID yet, refer to the “ID Cards” 
section.  
 
IF THEY ALREADY HAVE THEIR STUDENT ID AND ARE NOT REGISTERED IN THE 
SYSTEM, SOMEONE FORGOT TO REGISTER THEM, PROCEED WITH THE 
FOLLOWING: 

  
1. Open a SirsiDynix window. 

2. Make sure the person is a student, faculty or staff member.  

a. Student: Have them print out schedule and show ID 

b. Faculty or staff: Have their supervisor contact the Librarian or Library Tech. 

3. ONLY PROCEED IF YOU ARE SURE THE PERSON IS A STUDENT, FACULTY 
OR STAFF MEMBER! 

4. In left column, under the “Users” heading, click “User Registration.”  

5. Enter user’s ID# (This can be found in their Portal account.)  

a. Enter Last Name, First Name 

6.  Click on “Addresses” tab   

a. Enter Street # and Name 

b. City, State, Zipcode 

c. Phone number 

7.  Click “Register User” 
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Videos 
 DVD’s 
 

• The student brings the box (with title cover on it) to the desk. 
• Open the case; find number written inside and then find the DVD in drawer above laptops. 
• Check the tape out as you would a book, except all DVD’s and Video Cassette Tapes are three 

days uses only. 
• If they need it more than three days, they need to bring it back and have us renew it. 

 
VHS Tapes 
 

• The student brings the VHS Inventory folder to the desk, you will call number to locate movie. 
• VHS tapes are located in back room (L19 “Morgue”). 
• Check the tape out as you would a book, except all tapes are three days uses only. 
• If they need it more than three days, they need to bring it back and have us renew it. 
• DO NOT desensitize tapes, it WILL erase them 

 
→ Check videos in as you would a book and then place on re-shelving cart 

 
Re-shelving Videos: When re-shelving videos simply follow the Dewey Decimal system 
described in the “Shelving” and “Dewey Decimal” sections. DVD’s go out in the front and VHS 
tapes go in the morgue.  

 
Warnings and Dismissals 
 

Failure to uphold any policy will result in reprimand, unpaid days off, or termination of your 
employment.  

 
• First Offense: One day suspension and verbal reprimand 
• Second Offense: 1 – 5 days suspension and reprimand on permanent file 
• Third Offense: Termination of your employment 
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From:                              Winters, Tom
Sent:                               Thursday, January 27, 2011 10:20 AM
To:                                   Magnuson, Matthew
Subject:                          FW: Self Study: Self Insurance and Barcoding Details
 

FYI

 

From: Jorgens, Anne 
Sent: Monday, October 26, 2009 3:58 PM
To: Winters, Tom
Subject: RE: Self Study: Self Insurance and Barcoding Details
 
Hi Tom:
The District belongs to the State Wide Association of Community Colleges and is self insured.
District Coverage is:
            Program:                      Limit                Self Insured Retention  District Deductible
 

Property Program         $250 Mil          None                            $ 5,000 per claim/incident
Electronic Equipment   $ 1.7 Mil          None                            $    250 per claim/incident (this coverage Datatel

MIS Equipment)
Boiler/Machinery         $100 Mil          None                            $ 1,000 per claim/incident
Auto Physical               $250 Mil          None                            $ 5,000 per claim/incident

            Liability &
             Employment Practices
               Liability                     $    5 Mil          None                            $ 5,000 per claim/incident
            Excess Liability            $  20 Mil          $ 5 Mil                        
            Crime                           $    5 Mil          None                            $    500 per claim/incident
 
 
Equipment Purchases of $500 or more with a lift expectancy of more than 1 year are required to be Inventoried,
barcoded and entered into the Web based Fixed Assets Inventory system.
 

Anne
Anne Jorgens
 

From: Winters, Tom 
Sent: Monday, October 26, 2009 3:37 PM
To: Jorgens, Anne
Cc: Winters, Tom
Subject: Self Study: Self Insurance Details
 

Hi Anne

 

Would you please help me out! I am working on the Learning Resources Section

of the Accreditation Self Study.

 

Do you know what are the dollar cutoffs for self insurance against theft or

vandalism? Also, do you know what is the dollar amount, above which assets

must be bar coded?

 

Thank you very much.
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Tom Winters

X2345
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Canada College  
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Chaffey College  
Chancellor's Office  
Citrus College  
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Coastline Community College  
College of Alameda  
College of Marin  
College of San Mateo  
College of the Canyons  
College of the Desert  
College of the Redwoods  
College of the Sequoias  
College of the Siskiyous  
Columbia College  
Compton Community Educational 
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Contra Costa College  
Copper Mountain College  
Cosumnes River College  
Crafton Hills College  
Cuesta College  
Cuyamaca College  
Cypress College  
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Diablo Valley College  
East Los Angeles College  
El Camino College  
Evergreen Valley College  
Feather River College  
Folsom Lake College  
Foothill College  
Fresno City College  
Fullerton College  
Gavilan College  
Glendale Community College  
Golden West College  
Grossmont College  
Hartnell College  
Imperial Valley College  
Irvine Valley College  
Lake Tahoe Community College  
Laney College  
Las Positas College  
Lassen Community College  
Long Beach City College  
Los Angeles City College  
Los Angeles Harbor College  
Los Angeles Mission College  
Los Angeles Pierce College  
Los Angeles Southwest College  
Los Angeles Trade-Technical College  
Los Angeles Valley College  
Los Medanos College  
Mendocino College  
Merced College  
Merritt College  
MiraCosta College  
Mission College  
Modesto Junior College  
Monterey Peninsula College  
Moorpark College  
Moreno Valley College -- Riverside CCD  
Mt. San Antonio College  
Mt. San Jacinto College  
Mt. San Jacinto College--Menifee 
Campus  
Napa Valley College  
Norco College -- Riverside CCD  
Ohlone College  
Orange Coast College  
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Oxnard College  
Palo Verde College  
Palomar College  
Pasadena City College  
Porterville College  
Reedley College  
Rio Hondo College  
Riverside Community College  
Sacramento City College  
Saddleback College  
San Bernardino Valley College  
San Diego City College  
San Diego Mesa College  
San Diego Miramar College  
San Joaquin Delta College  
San Jose City College  
Santa Ana College  
Santa Barbara City College  
Santa Monica College  
Santa Rosa Junior College  
Santiago Canyon College  
Shasta College  
Sierra College  
Skyline College  
Solano Community College  
Southwestern College  
Taft College  
Ventura College  
Victor Valley College  
West Hills College -- Coalinga  
West Hills College -- Lemoore  
West Los Angeles College  
West Valley College  
Woodland  
Yuba College  
zCCL Executive Director  

Copyright 2009 Council of Chief Librarians, California Community Colleges 
Design and Development by Choreographed Solutions  
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View a list of libraries 
alphabetically or by type:

A - D E - I J - N

O - T U - Z A - Z

Academic School

Public Special

  

LIBRARY OF CALIFORNIA 
HEARTLAND DIRECTORY 

A through Z Libraries 

March 19, 2007 

The library's name links to information about that library 
in the Heartland Library Directory. In addition to this 
information, follow the URL that appears below the 
library's name to go to the library's web site. (Not all 
libraries have web sites.)  

Alliant International University (Fresno Campus) 
Library Type: Academic 
Web Site: http://library.alliant.edu/ 
 
Bakersfield College 
Library Type: Academic 
Web Site: http://www.bc.cc.ca.us/library/ 
 
California Christian College 
Library Type: Academic 
Web Site: http://www.calchristiancollege.org/ 
 
California State University--Bakersfield 
Library Type: Academic 
Web Site: http://www.lib.csub.edu/ 
 
California State University--Fresno 
Library Type: Academic 
Web Site: http://www.lib.csufresno.edu/ 
 
Caruthers Unified School District 
Library Type: School 
Web Site: http://www.caruthers.k12.ca.us/ 
 
Central Unified School District 
Library Type: School 
Web Site: http://www.centralusd.k12.ca.us/ 
 
Cerro Coso Community College 
Library Type: Academic 
Web Site: http://www.cerrocoso.edu/lrc/ 
 
Children's Hospital Central California 
Library Type: Special--Medical 
Web Site: http://maple.cybertoolsforlibraries.com/cgi-
bin/CyberHTML?CCCHO 
 
Coalinga Huron Library District 
Library Type: Public 
Web Site:  
 
College of the Sequoias 
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Library Type: Academic 
Web Site: http://www.cos.edu/library/ 
 
Community Medical Centers 
Library Type: Special--Medical 
Web Site: http://www.communitymedical.org/ 
 
Corcoran Unified School District 
Library Type: School 
Web Site: http://kings.k12.ca.us/corcoran/ 
 
Dinuba Unified School District 
Library Type: School 
Web Site: http://www.dusd.org/ 
 
Fowler Unified School District 
Library Type: School 
Web Site: http://www.fowler.k12.ca.us/ 
 
Fresno City College 
Library Type: Academic 
Web Site: http://www.fresnocitycollege.com/library 
 
Fresno County Law Library 
Library Type: Special--Law 
Web Site: http://www.fresnolawlibrary.org/ 
 
Fresno County Public Library 
Library Type: Public 
Web Site: http://www.fresnolibrary.org/ 
 
Fresno Unified School District 
Library Type: School 
Web Site: http://www.fresno.k12.ca.us/ 
 
Hanford Joint Union High School District 
Library Type: School 
Web Site: http://www.kings.k12.ca.us/huhsd/ 
 
Immanuel High School Library 
Library Type: School 
Web Site:  
 
Islamic Cultural Center Fresno 
Library Type: Special 
Web Site: http://www.icfresno.org/ 
 
Kaiser Permanente Medical Center (Fresno) 
Library Type: Special--Medical 
Web Site: http://www.kaiserpermanente.org/ 
 
Kaweah Delta Health Care District 
Library Type: Special--Medical 
Web Site: http://www.kdhcd.org/ 
 
Kerman Unified School District 
Library Type: School 
Web Site: http://www.kermanusd.k12.ca.us/ 
 
Kern County Law Library 
Library Type: Special--Law 
Web Site: http://www.kerncountylawlibrary.org/ 
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Kern County Library 
Library Type: Public 
Web Site: http://www.kerncountylibrary.org/ 
 
Kern County Superintendent of Schools Office 
Library Type: School 
Web Site: http://www.kern.org/tlc/ 
 
Kern Medical Center 
Library Type: Special--Medical 
Web Site:  
 
Kings Canyon Unified School District 
Library Type: School 
Web Site: http://www.kc-usd.k12.ca.us/ 
 
Kings County Library 
Library Type: Public 
Web Site: http://www.kingscountylibrary.org/ 
 
Lemoore Union High School District 
Library Type: School 
Web Site: http://www.luhsd.k12.ca.us/ 
 
Lindsay Unified School District 
Library Type: School 
Web Site: http://www.lindsay.k12.ca.us/ 
 
Madera County Library 
Library Type: Public 
Web Site: http://www.sjvls.org/madera/ 
 
Madera Unified School District 
Library Type: School 
Web Site: http://www.madera.k12.ca.us/ 
 
Mariposa County Library 
Library Type: Public 
Web Site: http://www.mariposalibrary.org/ 
 
Panama-Buena Vista School District 
Library Type: School 
Web Site: http://www.pbvusd.k12.ca.us/district.htm 
 
Pine Ridge School District 
Library Type: School 
Web Site: http://www.fcoe.k12.ca.us/ 
 
Pleasant Valley State Prison 
Library Type: Special--Prison 
Web Site:  
 
Porterville Public Library 
Library Type: Public 
Web Site:  
 
Reedley College 
Library Type: Academic 
Web Site: http://www.reedleycollege.com/ 
 
Reef-Sunset Unified School District 
Library Type: School 
Web Site: http://www.kings.k12.ca.us/rsusd/ 
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Saint Agnes Medical Center 
Library Type: Special--Medical 
Web Site: http://www.samc.com/ 
 
San Joaquin College of Law 
Library Type: Academic 
Web Site: http://www.sjcl.edu/ 
 
San Joaquin Valley College 
Library Type: Academic 
Web Site: http://www.sjvc.com/ 
 
Selma Unified School District 
Library Type: School 
Web Site:  
 
Sierra Unified School District 
Library Type: School 
Web Site: http://www.sierra.k12.ca.us/Welcome.html 
 
State of CA Dept. of Developmental Services 
Library Type: Special--Medical 
Web Site: http://www.dds.ca.gov/DevCtrs/main/Porterville.cfm 
 
Taft College Library 
Library Type: Academic 
Web Site: 
http://www.taft.cc.ca.us/tclibrary/renovation/firstpage.asp 
 
Tulare County Public Law Library 
Library Type: Special--Law 
Web Site: http://www.co.tulare.ca.us/government/law/default.asp 
 
Tulare County Public Library 
Library Type: Public 
Web Site: http://www.tularecountylibrary.org/ 
 
Tulare Joint Union High School District 
Library Type: School 
Web Site: http://www.tulare.k12.ca.us/ 
 
Tulare Public Library 
Library Type: Public 
Web Site: http://www.sjvls.org/tularepub/ 
 
University Medical Center 
Library Type: Special--Medical 
Web Site:  
 
VA Central California Health Care System 
Library Type: Special--Medical 
Web Site:  
 
Visalia Unified School District 
Library Type: School 
Web Site: http://www2.visalia.k12.ca.us/ 
 
Viticulture & Enology Research Center 
Library Type: Academic 
Web Site:  
 
West Hills College, Coalinga 
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Library Type: Academic 
Web Site: http://www.westhillscollege.com/ 
 
Yosemite Union High School District 
Library Type: School 
Web Site: http://www.yosemiteuhsd.com/ 
 

HRLN Home 
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West Hills College Coalinga

Program Review Schedule

2010 - 2011

Non-Instructional Programs

X - Due

m - Mid Term Due

S - Submitted

A - Approved

O - Outstanding
2
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S A O

Admissions & Records A A X

Associated Student Body A A X

Athletics A A X

Cafeteria X

CalWORKs / Career Center A A X

Cashier Services A X

Counseling/Advising/Outreach A A X

DSPS A A X

EOPS/CARE A A X

Federal CAMP X

Federal HEP X

Federal TRIO/Upward Bound A A X

International Students A X X

Library Services A A X

Maintenance & Operations A X

Matriculation A X

Residence Halls A X

Transfer/Career A A X

 progress  progress  progress progress  progress

tw 1 12/1/2010



  

tw 2 12/1/2010



 

 

 
Graduating Student Exit Survey Results - Participation by Year 
  

2006 2007 2008 2009  

Answer 
Options 

Response 
Count 

Response 
Count 

Response 
Count 

Response 
Count  

Coalinga 30 30 16 57  
 
 
If applicable, rate your satisfaction of the following student resources. 
Rating Scale: 5= Very Satisfied ; 4 = Satisfied ; 3= Neutral; 2 = Dissatisfied; 1 = Very Dissatisfied 
    2006 2007 2008 2009 

Answer Options 
Rating 

Average 
Rating 

Average 
Rating 

Average 
Rating 

Average 
Parking lots 3.70 3.88 3.57 3.53 
Computer labs 4.21 4.41 4.19 4.24 
Campus technology 4.22 4.28 4.00 4.15 
Library 4.39 4.37 4.38 4.26 
Bookstore 4.30 4.28 3.94 3.83 
Child care 4.00 3.57 3.00 4.23 
Tutoring 4.06 4.11 4.25 3.82 
Student email 4.34 4.24 4.20 4.13 
Online courses 4.36 4.13 3.87 4.13 
Classrooms 4.10 4.39 4.13 4.25 
Study rooms/areas on campus 3.89 4.52 4.13 3.95 
  answered question 30 29 16 57 
  sk ipped question 0 1 0 0 
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Tutorial Program 
by Tutors. 

          1     2      3      4       5 
1. I understand the purpose and goals of the tutorial center.  I---------------------X-I 

 
2. I am acquainted with my colleagues and work closely with them. I------------------X----I 
 
3. I feel I can approach the coordinator with any questions or problems. I-----------------------X 

 
 

4. The coordinator makes an effort to improve services for both tutors  I-------------------X---I 
      and clients alike.           
 
5. The students I tutor gain success from our working together.    I----------------X------I 
 
6. I have received applicable and sufficient training as a tutor.  I---------------------X-I 

 
7. I enjoy working for West Hills College as a tutor.   I-----------------------X 
 
Overall, how would you rate your experiences here as an employee? 
I------------------------------------------------------------------------------X-----------I 
Unsatisfactory     Satisfactory  Good   Excellent 
 
______________________________________________________________________________ 
 

Tutorial Program 
by Clients. 

 
          1      2      3      4      5 
1. I will make use of the Tutorial Center in the future.   I--------------------X--I 

 
2. I have improved in the subject because of tutoring.   I---------------------X-I 
 
3. I would recommend the Tutorial Center services to others.  I-------------------X---I 
 
4. The tutors know the subject and material well.    I-----------------X-----I 
 
5. The tutors’ explanations are clear and concise.      I-----------------X-----I 
 
6. I feel free to stop in for tutoring whenever a tutor is available.  I------------------X----I 

 
7. The Tutorial Center has been beneficial to my academic success. I--------------------X--I 
 
Overall, how would you rate the Tutorial Center services? 
 
I--------------------------------------------------------------------X---------------------I 
Unsatisfactory     Satisfactory  Good   Excellent 
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Tutors 
by Coordinator. 

 
           1     2    3     4 
1. Opened session using proper or trained methods      I---------------I 

 
2. Arrives on time to appointments and work schedule     I---------------I 
 
3. Patient, understanding, and sensitive to students’ needs.     I---------------I 
 
4. The tutor helps the client to feel comfortable.       I---------------I 

    
5. Encourages ‘Independent Learning’ and to find answers on their own   I---------------I 
 
6. Used methods taught in CRLA and EA55 training      I---------------I 
 
7. Work ethics and attire appropriate at work       I---------------I 
 
8. Rate employee’s customer service/approachability (1 lowest  - 4 highest)   I---------------I 
 
9. Had no excessive absences or tardiness (excused and unexcused)    I---------------I 
 
10.  Closed session using proper or trained methods      I---------------I 
 
Overall, how would you rate this employee? 
 
I-------------------------------------------------------------------------------------------I 
Unsatisfactory     Satisfactory  Good   Excellent 
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Lab Monitors 
by Coordinator. 

 
           1     2    3    4 
8. Properly and accurately filled out documentation    I---------------I 

 
9. Enforced the food and drink policies      I---------------I 
 
10. Patient, understanding, and sensitive to students’ needs    I---------------I 
 
11. Kept noise, disruptions, and cell phones to a minimum    I---------------I  

   
12. Performed rounds on time and kept areas clean     I---------------I 
 
13. Work ethics and attire appropriate at work     I---------------I 
 
14. Seeks and works diligently on projects from supervisors    I---------------I 
 
15. Rate employee’s customer service/approachability (1 lowest  - 4 highest)   I---------------I 
 
16. Had no excessive absences or tardiness (excused and unexcused)    I---------------I 
 
17. Followed same policies and procedures as enforced    I---------------I 

 
Overall, how would you rate this employee? 
 
I-------------------------------------------------------------------------------------------I 
Unsatisfactory     Satisfactory  Good   Excellent 
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Common Answers 
 
 
 

Clients: 
 
Greatest strengths 
 helpfulX15 
 availabilityX12 
 good peopleX4 
 patientX5 
 nice attitudeX2 
 knowledgeX10 
 English and MathX2 
 Learn more 
 Effect 
 Tutors refer subject each other 
 
How can the Tutorial Center be improved 
 More hours working 
 More tutorsX16 
 More upper level tutorX3 
 Free foodX2 
 More subjectX4 
 Bigger LibraryX2 
 More privacyX2 
 Keep studyingX3 
 Before 9:00X2 
 More math tutorX2 
 More English tutor 
 More spaceX6 
 Pencil, paper 
 Show students respectX2 
 Have a myspace, facebook, yahoo 
 Get outlets for laptops at talbes 
 Open tutor section 
 Schedule 
 
First hear about the tutorical Center 
 Libraby 
 TeacherX2 
 Myspace  
 Friend 
 Blackboard 
 tutor 
 
 
Tutors: 
 
Greatest Attributes: 
 Help studentsX4 
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 Scheduling convenience 
 Gain knowledge 
 
  
 
Improvements t be made: 
 Need more tutorX2 
 Improvement on the NC100 system 
 Training on library resources 
 
 
 
Want to be a tutor next semester. If not, reason. 
 yesX3 
 NoX2  transfer to another school 
 
 
 
Rate experiences here as an employee. 
 ExcellentX3 
 Good   fix the air conditioner. 
 SatisfactoryX2 
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West Hills College Lemoore 
Student Learning Outcomes 

 
Course Name/Title: EA 55/General Tutoring 
Originator:  James L. Preston 
Date: 8/11/07 

 
Signatures: 
 
___________________________________  Date:  __________ 
Originating Instructor(s) (required) 
 
 
___________________________________  Date:____________ 
Collaborating Faculty (if applicable) 
 
 
___________________________________  Date:  ___________ 
Collaborating Faculty (if applicable) 
 
 
___________________________________  Date:  ___________ 
College Curriculum Co-Chair (required) 
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Student Learning Outcomes 
 (Maximum 5) 

Must be Measurable 
1.) Students will understand how to develop and use a tutoring plan for a tutee 
in an authentic educational setting that will include intention/rationale, process, 
assessment, and reflection. 

2.) Students will demonstrate an understanding of diverse learning styles, 
diverse cultural differences, and diverse learning abilities of their potential 
tutees. 

3.) 

4.) 

5.) 
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Methods of Assessment 
 Indicate Assessment Instrument Used to Measure Success 

 in Attaining Each of the Previously Listed 
 Student Learning Outcome 

1.) Formal tutoring lesson plan that includes the elements of intention/rationale, 
process, assessment, and reflection. 

2.) 1-2 page analysis essay. 

3.) 

4.) 

5.) 
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Assessment Data Collected 
 
Course Name/Title:_________________________ 
Year ________    Semester __________ 

Data Results of Selected SLO Interpretation 

SLO ___  

SLO ___  

SLO ___  

SLO ___  

SLO ___  

 



 

Adapted from Institutional Effectiveness Associates, Dr. James Nichols and Dr. Karen Nichols, et al. 
Form Provided by Mount San Antonio College        

 
WHCC Student Learning Outcomes Form 
Course Number: N/A Course/Program Name: LRC 
 

Complete Before Assessment: Date of Meeting: 1/22/2010 Implementation Semester: Spring Implementation Year: 2010  
People Present: Matt Magnuson 
 

Complete After Assessment:  Date of Meeting: 5/27/2010 Completed Semester: Spring Completed Year: 2010  
People Present: Matt Magnuson 
 
Mission and/or 

Goals 
Student Learning 

Outcome 
Assessment Method 

 
Criteria for 
Success 

Summary of Data 
Collected 

Use of Results 

 
 To provide a 
variety of 
resources and 
support services to 
the college 
community. 

 
International 
students will utilize 
library resources. 

 
 Stand. Exam/Assign.  
 SLO Exam/Assign.  
 Embedded Question(s) 
 Stand Project/Demo 
 SLO Project/Demo 
 Interview 
 Survey 
 Other 

Specify  
Data from International 
students' library records 
will be collected that 
shows the types of 
resources used. 

 
40% of 
international 
students will use 
each of three 
library sources 
(laptop, video, and 
book) during a 
given semester. 

 
Of 91 international students 
only three, or 3%, used each 
of the library resources.  26% 
used at least two types of 
library resources and 78% 
used at least one type.  Books 
were the most utlilized 
resource with 67% of all 
international students 
checking out at least one 
book.  The next most utilized 
resource were the laptops at 
24%.  The least utilized 
resource were the videos at 
14%. 

RESULT: 
 Met Success Criteria 
 Did Not Meet Criteria 

 
RECOMMENDATION: 

 Start New SLO  
 Revise SLO  
 Revise Assessment  
 Need More Data 
 Other 

Specify  
      
 
SUMMARY: 
The results of this SLO 
will be used to better 
promote relevant and 
useful resources to 
international students 
during their library 
orientation held each 
semester. 
 

 



 

  
Human 

Resources 
  

Previous Page  
Section Links  
Home Contracts Employee Demographics Employee Directory Employment Opportunities Employment Applications 
Salary Schedules  
Contact Information: 
(559) 934-2155 HR Dept. 
9900 Cody St. 
Coalinga, Ca 93210 

Ken Stoppenbrink, 
Vice Chancellor 
Business Servies/ 
Human Resources 
559-934-2160 
Email kenstoppenbrink 
@whccd.edu 

Melissa Richerson, 
H.R. specialist 
559-934-2313 
email melissaricherson 
@whccd.edu 

Erin Brewer, 
H.R. specialist 
559-934-2156 
email erinbrewer 
@whccd.edu 

Welcome to the Human Resources Home Page for WHCCD. We hope your navigation through our site will afford you 
easy access to any information relating to any of our current job openings and application material. 
 
The District is committed to attracting the highest quality Faculty, Administrators and Staff who have an 
understanding of, sensitivity to and a respect for the diverse academic, socio-economic, ethnic, cultural, disability 
and religious backgrounds of our students. The District is very committed to extending opportunities to those 
applicants who understand the challenges that are prevalent in our diverse culture in the Central Valley. 
 
We offer the latest in technology to assist Faculty, Staff and Students in all of their efforts to be successful and to 
achieve their individual goals and objectives. Your contribution towards that end will help enrich the lives and minds 
of all students and staff. We invite you to Come Join a College Making a Difference! 

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 - 1.800.266.1114 

©2007 West Hills Community College District 
Accessibility | Compliance Statement | Site Disclaimer  | Contact Us | Help Desk  

administration 
board of trustees 
chancellor 
demographics 
district meeting schedule 
history 
institutional reseach 
maps 
mission & vision 
organizational structure  
partnerships 
Annual Report 
Strategic Plan 
Score Card 
more>>> 
application process 
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district staff  
forms 
news & events 
rates 
more>>> 
employee demographics 
employee directory 
forms 
employment applications 
employment opportunities 
personnel policies 
resource links 
more>>> 
alumni 
foundation board 
donations 
calendar of events  
golf tournament 
scholarships 
more>>> 
login 
main menu  
student section  
student email  
employee section 
employee email  
search for classes 
help Desk 
dialogue newsletter 
h1n1 updates 
career focus 
WHCCD newsletter 
news releases 
videos 
print campaign 
radio campaign 
television campaign 
Blackboard Login 
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Board Policy 7210 
Employment of Academic Employees 

 
 

Reference: Education Code Sections 87400 et seq;  87419.1; 87600 et seq.; 87482.8 
Title 5, Section 51025 

 
Academic employees are all persons employed by the District in academic positions.  Academic 
positions include every type of service, other than paraprofessional service, for which minimum 
qualifications have been established by the Board of Governors for the California Community 
Colleges. 
 
Faculty members are those employees who are employed by the District in academic positions that 
are not designated as supervisory or management.  Faculty employees include, but are not limited to, 
instructors, librarians, counselors, and professionals in health services. 
 
Decisions regarding tenure of faculty shall be made in accordance with the evaluation procedures 
established for the evaluation of probationary faculty and in accordance with the requirements of the 
Education Code.  The Board reserves the right to determine whether a faculty member shall be 
granted tenure.  In accordance with the practice of shared governance, the Board recognizes the 
recommendations of the Academic Senate. 
 
The District may employ temporary faculty from time to time as required by the interests of the 
District.  Temporary faculty may be employed full time or part time.  The Board delegates authority 
to the Chancellor to determine the extent of the District’s needs for temporary faculty. 
 
Notwithstanding this policy, the District shall comply with its goals under the Education Code 
regarding the ratio of full-time to part-time faculty to be employed by it and the Title 5-required 
District five-year plan for making progress toward the standard of 75% of total faculty work load 
hours taught by full-time faculty. 
 
See Administrative Procedure 7210 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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Administrative Procedure 7210 
Employment of Academic Employees 

 
 

Reference: Education Code Sections 87400 et seq; 87600 et seq.; 87482.8 
Title 5, Section 51025 

 
Philosophy 
 
Regular academic employee hiring procedures and guidelines are established to provide the District with 
highly qualified people who are experts in their subject areas, who are skilled in teaching and serving the 
needs of a varied student population, who can foster overall college effectiveness, and who are sensitive 
to issues of diversity and themselves represent the ethnic and cultural diversity of the district 
community. 
 
The Board of Trustees, represented by the administration, has the principal legal and public 
responsibility for ensuring an effective hiring process.  These hiring procedures are based on the  
recognition that responsibility for selecting well-qualified people is shared cooperatively by faculty, staff, 
and administration participating effectively in all appropriate phases of the hiring process. 
 
These shared responsibilities include identifying positions, following the District's equal opportunity 
policy, reviewing and formulating job descriptions, advertising of positions, and screening, interviewing 
and selecting the recommended candidates. 
 
All procedures relative to hiring shall be characterized by strict confidentiality.  All committee members 
shall sign an acknowledgment of their duties and responsibilities as committee members, chairperson, 
and Equal Opportunity Representative.  (See Appendices 6, 7, and 8 of the Faculty and Staff Diversity 
Plan.) 
 
Beyond requiring a joint and cooperative exercise of responsibility, the hiring process should be focused 
on ensuring that the District will select instructors who can teach and who are experts in the subject 
matter of their curriculum; and counselors, librarians, and other instructional and student services 
faculty who can foster community college effectiveness and who are experts in the subject matter of 
their specialty. 
 
Equal Opportunity 
 
Participants in the process will be given appropriate orientation and/or training in equal opportunity 
procedures and the equal opportunity goals and timetables of the District so that success in reaching 
those goals is better assured. 
 
At each level, nominating entities and selection committee members have the responsibility to ensure 
that individuals, preferably underrepresented groups, who are knowledgeable about and responsible to 
the District's equal opportunity goals are included on all selection committees or in similar groups. 
 
The Faculty and Staff Diversity Committee shall be established and meet a minimum of once each 
semester under the auspices of the District's Equal Opportunity Officer as a fully functional 
 
 

Page 1 of 6 



Administrative Procedure 7210 
Employment of Academic Employees 

 
committee that meets at least once each semester.  Members of this committee will receive appropriate 
training and may be expected to serve on selection committees. 
 
The Equal Opportunity Officer shall be responsible for monitoring the District's equal opportunity 
procedures, including but not limited to a review of the job descriptions and announcements, 
composition and procedures of selection committees and the adequacy of the pool of applicants.  The 
Equal Opportunity Officer reports to the Vice Chancellor of Business Services. 
 
Determination of Staffing Needs 
 
The need for regular faculty positions will be cooperatively determined through a well defined planning 
process involving college administrators, the academic senate, and other faculty. 
 
It is the intent of the District that approval of open positions and initiation of the hiring process be 
early enough to allow for all procedures to be undertaken in a thorough manner, ensuring that the 
hiring process is completed during the academic year, whenever possible, and well in advance of 
employment. 
 
The following procedures shall be used for the identification and filling of regular faculty positions: 
 

1. The appropriate area Dean/administrator, in conjunction with the Academic Senate President, 
shall submit staffing needs each year in early fall and provide supporting data for their requests 
to the Chief Instructional Officer (CIO) or designee. 

2. The CIO shall confer with the College President who will determine staffing priorities. 
3. The staffing priorities determined by the College Presidents will be forwarded to the 

Chancellor. 
4. Upon conferring with the College President, the Chancellor will make final staffing decisions 

and will recommend the positions to be filled to the Board of Trustees. 
 
Selection Committee Composition 
 
The selection committee for regular positions shall consist of: 

• two (2) faculty with at least one (1) from the discipline in which the vacancy occurs if possible; 
• one (1) administrator appointed by the College President 
• Equal Opportunity Representative who will monitor the process and serve as a non-voting 

member. 
 
One (1) student, when available, as appointed by the appropriate Dean/administrator may serve as a 
non-voting member. 
 
All faculty appointments to the selection committee shall be made by the Academic Senate President in 
a timely manner.  The administration will select faculty members to serve on the committee if the 
Academic Senate President is unable to respond in a timely manner. 
 
All members of the selection committee shall have received orientation and/or training in the equal 
opportunity goals and procedures of the District.  The Equal Opportunity Officer reviews and 
approves the composition of all regular hiring committees. 
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Administrative Procedure 7210 
Employment of Academic Employees 

 
The initial meeting of a committee shall be arranged by the immediate supervisor of the position to be 
filled.  The selection committee shall then select its chair.  In addition, the college rating system,  
timelines and interview schedules, interview questions and duties of the selection committee members 
shall be the responsibility of the selection committee Chair. 
 
Job Announcements and Advertising 
 
Clear and complete job descriptions, including all job-related skills and requirements and any additional 
qualifications recommended by the selection committee are prepared for each position, and these job 
descriptions are reviewed by the Chancellor and the Equal Opportunity Officer before each position is 
announced to ensure conformity with the District's equal opportunity and non-discrimination 
commitments.  A faculty member within the relevant discipline or closely aligned discipline, when 
possible, will review the job related skills with the assigned administrator before the position is 
announced or advertised. 
 
There are two categories of hiring qualifications: 

• Those established by the state legislature and Board of Governors; and 
• Those established locally, within the District, which have been jointly developed and agreed 

upon by the Board of  Trustees and the Academic Senate through the college’s equivalency 
process. 

 
The state requirements include:  the minimum (academic) qualifications established by the Board of 
Governors upon the recommendations of the statewide Academic Senate and the staff diversity 
qualifications which must include "...sensitivity to and understanding of the diverse academic, 
socioeconomic, cultural, disability, and ethnic backgrounds of community college students.” 
 
The minimum qualifications set by the State legislature and Board of Governors may be broadened by 
the District but may not be reduced or replaced by action of the District 
 
Minimum qualifications shall include a statement of the “Guidelines Used to Determine Equivalent 
Qualifications” which may be substituted only in rare instances.  Each individual employed must meet 
"qualifications that are at least equivalent to the applicable minimum qualifications specified in 
regulations adopted by the Board of Governors." 
 
Desirable or preferred qualifications may be added on by the District, but shall not be used to 
discourage qualified applicants. 
 
Sufficient Pool 
 
Upon the closing date, the Director of Human Resources shall prepare a composite profile of the 
applicants to be reviewed by the District’s Equal Opportunity Officer.  The Equal Opportunity Officer 
shall determine the suitability of the pool.  The Equal Opportunity Officer shall recommend to the 
Chancellor or designee that the pool is sufficient in accordance with equal opportunity guidelines. 
 
If the pool is determined insufficient, the Chancellor or designee will meet with the selection committee 
to discuss appropriate action.  This action may include reopening and extending the filing period or 
continuing with the current pool. 
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Administrative Procedure 7210 
Employment of Academic Employees 

 
Review of Applications 
 
The Director of Human Resources shall first determine which applications actually meet the minimum 
qualifications as set by law and regulation and retain these applications for further consideration.  For  
those applicants who may meet the minimum qualifications through the equivalency process, the  
Director of Human Resources shall forward all the necessary materials to the Academic Senate 
Equivalency Committee (see Equivalency Policy and Procedure).  Only completed application packets 
with required District documents will be forwarded to the hiring committees. 
 
The Director of Human Resources shall forward to the screening committee those applicants who have 
met the minimum qualifications as set by law and regulation or through equivalency. 
 
The selection committee will select those applicants for an interview who best meet the qualifications 
listed on the job description, as measured by evidence of professional qualifications, training, 
educational background, experience or other qualities which enhance a faculty member's effectiveness 
with students. 
 
An acceptable application packet consists of a completed and signed district application form, resume, 
and documentation of equivalency, if needed.  Applicants are required to submit unofficial transcripts, a 
list of references, confidential placement papers and any other materials relevant to applications. 
 
All relevant academic and professional information shall be submitted to the selection committee.  As 
the selection committee reviews the applications, it shall be guided by the specific discipline areas needs 
and by the district's equal opportunity policy and procedures. 
 
Evaluation of Candidates 
 
The selection committee will evaluate candidates in regard to subject area knowledge and competency, 
experience, teaching and communication skills, commitment to professional growth and service, 
potential for overall college effectiveness, and sensitivity to and understanding of the diverse academic, 
socioeconomic, cultural, disability, and ethnic backgrounds of the district's students. 
 
The selection committee will formulate interview questions (including an appropriate follow-up 
questions procedure) to ensure a thorough assessment of the candidates' qualifications.  All candidates 
shall be asked the same job-related questions by the same members of the selection committee.  These 
questions shall be prepared in advance of the interviews and reviewed and approved by the Director of 
Human Resources and/or the Equal Opportunity Officer or designee.  Interview questions will be 
reviewed by the appropriate administrator and faculty from a closely aligned discipline. 
 
The selection committee will require appropriate teaching demonstrations, writing samples, and/or 
other performance indicators related to the position.  The candidate shall be apprised in advance if such 
additional performance indicators are to be part of the interviewing process.  Teaching demonstrations, 
writing samples, and/or performance indicators shall be established by faculty within the discipline or a 
closely aligned discipline. 
 
The selection committee shall conduct interviews and use a rating system to evaluate responses.  
Individual committee members must be present for each interview and demonstration, if any, in order 
to participate in the evaluation of candidates. 
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Administrative Procedure 7210 
Employment of Academic Employees 

 
All evaluation procedures will be reviewed by the Equal Opportunity Officer.  The Equal Opportunity 
Officer or designee shall confirm in writing that equal opportunity procedures have been correctly 
followed at each stage of the entire hiring process.  This written confirmation shall be forwarded to the  
College President.  If the Equal Opportunity Officer finds at any stage of the process that equal 
opportunity procedures are being violated and creates an adverse impact, it is his/her responsibility to 
stop the process and attempt to implement solutions or report the violation(s) to the Chancellor. 
 
If the selection committee finds that no candidates are acceptable, they will consult with the College 
President and recommend that the position be reopened. 
 
The College President may interview all candidates being interviewed by the selection committee. 
 
Selection of Candidates 
 
The selection committee chair shall lead the selection committee discussion regarding qualifications of 
the candidates and summarize the final committee recommendations.  The selection committee may 
include written comments for each candidate. 
 
Reference checks will be done by the hiring manager or chairperson of the selection committee or 
designee. 
 
Reference checks shall include academic background, professional experience, and personal qualities 
relevant to performance in the position. 
 
The selection committee will recommend up to three candidates in an unranked manner to the College 
President for final consideration for each position.  The candidates whose names are forwarded shall be 
the best qualified to fulfill the requirements of the position. 
 
If the selection committee cannot recommend any of the candidates, the College President will be 
advised. 
 
Screening of the Final Candidate 
 
The College President may review the selection committee's recommendations and the qualifications 
and reference checks on the final candidates.  The College President shall then forward the 
recommended candidate to the Chancellor for approval.  The selection of the finalist to be 
recommended to the Board of Trustees is made by the Chancellor. 
 
Final hiring decisions are, whenever reasonably possible, made during the regular academic year and 
promptly communicated to the selection committee. 
 
The expectation that selection committee recommendations will normally be accepted is reinforced.  If 
the selection committee and the College President cannot reach an agreement as to a candidate, then 
the College President will convey his/her objection to the selection committee and to the Academic 
Senate President, and the position may be reopened. 
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Administrative Procedure 7210 
Employment of Academic Employees 

 
If exceptional circumstances and compelling reasons exist why the College President cannot choose any 
of the final candidates recommended, then he/she shall meet with the selection committee to discuss 
these issues. 
 
Review and Revision 
 
These hiring procedures are subject to review and revision at the request of either the Academic Senate, 
College President, Chancellor, or the Board of Trustees. 
 
Any revision of the policy and/or procedures shall be mutually developed and agreed upon by both 
parties before there can be an alteration or replacement of the previously agreed upon hiring procedure. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
Revised:  1/24/06 
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Administrative Procedure 7211 
Faculty Service Areas, 

Minimum Qualifications and Equivalencies 
 

 
Reference: Education Code Sections 87001, 87003, 87743.2; 

Title 5, Section 53400 et seq. 
 

Faculty Service Areas 
 
Faculty service areas shall be established after negotiation and consultation as required by law with 
the appropriate faculty representatives.  
 
Minimum Qualifications 
 
Faculty shall meet minimum qualifications established by the Board of Governors, or shall possess 
qualifications that are at least equivalent to the minimum qualifications set out in the regulations of 
the Board of Governors. 
 
Effective with the adoption of this administrative procedure, single course equivalencies will be 
handled in accordance with Title 5 of the California Code of Regulations. 
 
Equivalencies 
 
Equivalency Committee – An Academic Senate Equivalency Committee shall be established at each 
college to fulfill the requirement of Education Code Section 87359, which states that the equivalency 
process "shall include reasonable procedures to ensure that the governing board relies primarily 
upon the advice and judgment of the Academic Senate to determine that each individual employed 
under the authority granted by the regulations possesses qualifications that are at least equivalent to 
the applicable minimum qualifications..."  In order to ensure that the governing board relies 
primarily on the advice and judgment of the Academic Senate, the Academic Senate Equivalency 
Committee shall:  
 

 Be available to screening and selection committees as a resource regarding equivalency 
determinations. 

 Review the decisions of the screening committees as described below. 
 Recommend all equivalency determinations to the Chief Instructional Officer (CIO) or 

designee. 
 Further clarify the criteria to be used for determining equivalency. 
 Ensure that careful records are kept of all equivalency determinations. 
 Periodically review this procedure and recommend necessary changes to the Academic 

Senate. 
 In general, ensure that the equivalency process works well and meets the requirements of the 

law. 
 
Determination of Equivalencies – The following procedure is to be used to determine when an 
applicant for a faculty position, although lacking the exact degree or experience specified in the  
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Administrative Procedure 7211 
Faculty Service Areas, 

Minimum Qualifications and Equivalencies 
 

 

Disciplines List of the Board of Governors that establishes the minimum qualifications for hire, 
nonetheless does possess qualifications that are at least equivalent to those required by the  
Disciplines List.  The procedure is intended to ensure a fair and objective process for determining  
when an applicant has the equivalent qualifications. It is not intended to grant waivers for lack of the 
required qualifications. 
 
All faculty position announcements will state the required qualifications as specified by the 
Disciplines List, including the possibility of meeting the equivalent of the required degree or 
experience. 
 
District application forms for faculty positions will ask applicants to state whether they meet the 
minimum qualifications of the Disciplines List or whether they believe they meet the equivalent. 
Those claiming equivalency will then be asked to state their reasons and to present evidence.  It will 
be the responsibility of the applicant to supply all evidence and documentation for the claim of 
equivalency at the time of application. 
 
The Office of Human Resources will first screen all applicants for minimum qualifications.  Once 
applicants have been screened for minimum qualifications, those claiming equivalency will have their 
claims examined by the Academic Senate Equivalency Committee.  Only applicants who are 
determined to meet equivalency shall be entered into the pool of eligible applicants. 
 
The Academic Senate Equivalency Committee shall send its decisions concerning equivalency and 
non-equivalency to the CIO.  The CIO will review the decisions of the screening, asking the 
following questions: 
 

 Was the decision made in accord with this procedure? 
 Specifically, did the screening committee follow the criteria for evidence of equivalency 

stated in this procedure?  
 Are the Committee's decisions consistent with similar decisions made by earlier committees 

in this discipline or similar disciplines?  
 
After review by the CIO, the Academic Senate Equivalency Committee’s recommendations will be 
forwarded to the Office of Human Resources.  The Academic Senate Equivalency Committee shall 
employ the following procedures when establishing equivalency: 
 

 In case a candidate to be considered for a position is also an equivalency claimant, the 
screening committee shall determine the equivalency status within ten (10) business days of 
receiving the equivalency request.  This recommendation shall be forwarded to the CIO or 
designee. 

 The CIO or designee will review the recommendation and either accept or reject it within 
ten (10) business days of receiving the recommendation. If the candidate is acceptable, the 
Office of Human Resources will place the applicant in the applicant pool.  If the CIO’s 
decision differs from the recommendation of the Equivalency Committee, the CIO shall 
communicate the decision in writing to the Equivalency Committee and will meet with the 
Committee to present the reasons for not accepting the Committee's recommendation. 
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Administrative Procedure 7211 
Faculty Service Areas, 

Minimum Qualifications and Equivalencies 
 

 

 Upon receiving approval of equivalency from either Academic Senate, the applicant is 
eligible to teach at any facility within the District.  If the applicant is denied equivalency by 
either Academic Senate, the applicant is ineligible to teach at any facility within the District 
until the applicant has met the minimum qualifications or has established equivalency. 

 
In the event that the Academic Senate Equivalency Committee does not or cannot meet within ten 
(10) business days of receiving the materials from the Office of Human Resources (as in the summer 
or other times when full-time faculty are not on duty), the following emergency procedure will be 
followed: 
 

 The emergency committee will consist of a representative of the Academic Senate, the area 
administrator, and the CIO or designee. 

 The CIO or designee shall contact the Academic Senate representative and convene a 
meeting of the emergency committee. 

 The emergency committee can grant temporary, one semester equivalency.  The candidate 
receiving temporary equivalency must submit a request for equivalency via the established 
equivalency procedures prior to teaching for a second semester. 

 If the emergency committee cannot convene within five (5) business days of receiving the 
material from the Office of Human Resources, the CIO may grant temporary one semester 
equivalency. 

 The CIO shall notify the Academic Senate President in writing no later than five (5) business 
days after a faculty member is placed in the classroom. 

 For the purposes of this procedure, an emergency or special circumstance is defined as a 
situation in which the full hiring process cannot be carried out in a timely manner. Such 
situations may include, but are not limited to the following: 
 

1. Vacancies that occur shortly before the beginning of a session in which there is not 
sufficient time for the full equivalency process to take place. 

2. Additional sections of a class added shortly before the beginning of a session or after 
the session begins. 

3. An unforeseen opportunity, occurring shortly before the beginning of a session, to 
staff sections in locations, venues, or subject matter specialties for courses which 
previously have been difficult to schedule (certain off-campus sites, contract 
education, short courses, etc.).  
 

The District may elect to award equivalency for faculty teaching in vocational disciplines that do not 
require the master's degree according to the minimum qualifications established by the System 
Office. 
 
Candidates seeking employment as part time faculty who do not possess the minimum qualifications 
specified on the Disciplines List, or possess the appropriate credential, or have not received 
equivalency, may be employed as an intern faculty member pursuant to the conditions outlined in 
section 53500, California Code of Regulations and section 87487 of the California Education Code. 
 
Board of Trustees approved:  11/18/08 
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Board Policy 7230 
Employment of Classified Employees 

 
 
 

 
Reference: Education Code Sections 88003; 88004; 88009; 88013 
 
Classified employees are those who are employed in positions that are not academic positions.  The 
employees and positions shall be known as the classified service. 
 
The classified service does not include: 
 

• Substitute and short-term employees who are employed and paid for less than 75 percent of 
the fiscal year. 

• Part-time apprentices and professional experts employed on a temporary basis for a specific 
project, regardless of length of employment. 

• Full time students employed part time, and part-time students employed part time in any 
college work-study program or in a work experience education program conducted by the 
District. 

 
The Board shall fix and prescribe the duties of the members of the classified service.  (See Board 
Policy 7110). 
 
Before a short-term employee is employed, the Board, at a regularly scheduled meeting, shall specify 
the service required to be performed and certify the ending date of the service.  The Board may later 
act to shorten or extend the ending date, but shall not extend it beyond 75 percent of an academic 
year. 
 
The Chancellor shall establish procedures to assure that the requirements of state law and 
regulations regarding the classified service are met. 
 
The probationary period for classified employees shall be one year pursuant to the language within 
the collective bargaining unit process. 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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Board Policy 7240 
Employment of Confidential Employees 

 
 
 

 
Reference: Government Code Section 3540.1(c) 
 
Confidential employees are those who are required to develop or present management positions 
with respect to employer-employee relations or whose duties normally require access to confidential 
information that is used to contribute significantly to the development of management positions.  
The fact that an employee has access to confidential or sensitive information shall not in and of 
itself make the employee a confidential employee. 
 
A determination whether a position is a confidential one shall be made by the Board in accordance 
with applicable law and with the regulations of the California Public Employment Relations Board.  
Confidential employees are not eligible for inclusion in a bargaining unit represented by an exclusive 
representative and the terms and conditions of their employment are not controlled by any collective 
bargaining agreement. 
 
The terms and conditions of employment for confidential employees shall be provided for by 
procedures developed by the Chancellor.  Such terms and conditions of employment shall include, 
but not be limited to, procedures for evaluation and rules regarding leaves, transfers and 
reassignments. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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Board Policy 7250 
Employment of Educational Administrators 

 
 
 

 
Reference: Education Code Sections 72411 et seq., 87002(b), 87457-87460;  

Government Code Section 3540.1(g) and (m) 
 
An administrator is a person employed by the Board in a supervisory or management position as 
defined in Government Code Sections 3540, et seq. 
 
Educational administrators are those who exercise direct responsibility for supervising the operation 
of or formulating policy regarding the instructional or student services programs of the District. 
 
An educational administrator who has not previously acquired tenure as a faculty member in the 
District shall have the right to become a first year probationary faculty member once his or her 
administrative assignment expires or is terminated, if the following criteria are met: 
 

• The educational administrator meets the criteria established by the District for minimum 
qualifications for a faculty position, in accordance with procedures developed jointly by the 
Chancellor and the Academic Senate and approved by the Board. The Board shall rely 
primarily on the advice and judgment of the Academic Senate to determine that an 
administrator possesses minimum qualifications for employment as a faculty member. 

 
• The requirements of Education Code Section 87458(c) and (d), or any successor statute, are 

met with respect to prior satisfactory service and reason for termination of the 
administrative assignment.  

 
All administrators shall be compensated in the manner provided for by the appointment or contract 
of employment. Compensation shall be set by the Board upon recommendation by the Chancellor.  
 
All administrators shall further be entitled to health and welfare benefits made available by action of 
the Board upon recommendation by the Chancellor. 
 
All administrators shall be entitled to vacation leave, sick leave, and other leaves as provided by law, 
these policies, and administrative procedures adopted by the Board of Trustees. 
 
All administrators shall be employed by an appointment or contract of up to three (3) years in 
duration. 
 
The Board may, with the consent of the administrator concerned, terminate, effective on the next 
succeeding first day of July, the terms of employment and any contract of employment with the 
administrator, and reemploy the administrator on any terms and conditions as may be mutually 
agreed upon by the Board and the administrator, for a new term to commence on the effective date 
of the termination of the existing term of employment. 
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Board Policy 7250 
Employment of Educational Administrators 

 
 
If the Board determines that the administrator is not to be reemployed when his or her appointment 
or contract expires, notice to an administrator shall be in accordance with the terms of the existing 
contract.  If the contract is silent, notice shall be in accordance with Education Code Section 72411. 
 
 
See Administrative Procedure 7250 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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Board Policy 7260 
Employment of Classified Managers 

 
 

 
Reference: Government Code Section 3540.1(g) and (m);  

Education Code Section 72411 
 
Classified managers are those employees, regardless of job description, having responsibilities for 
formulating District policies or administering District programs other than the educational programs 
of the District. 
 
Classified managers may be employed in the same manner as members of the classified service staff. 
 
Classified managers shall be compensated according to the Classified Management Salary Schedule. 
 
Classified managers shall further be entitled to health and welfare benefits made available by action 
of the Board upon recommendation by the Chancellor. 
 
Classified managers shall be entitled to vacation leave, sick leave and other leaves as provided by law, 
these policies and administrative procedures adopted by the Board of Trustees. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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West Hills Community College District 
 

Class Title:  Campus President 
Salary determined by Chancellor and Board of Trustees 

 
 
BASIC FUNCTION: 
The President under the direction of the District Chancellor shall plan, organize, 
coordinate, administer, review and evaluate programs for the assigned West Hills 
Community College Campus.  Provide leadership to the District’s faculty, 
administrators, classified staff and student services.  Represent the College to the 
Community at large; promote and develop partnerships and effective relationships with 
the community business leaders, related organizations and others involved in 
educational services. 
 
The President is responsible for providing leadership in program and course 
development and modification.  The President is also responsible for assisting 
Administration and faculty in developing new approaches, methodology, and concepts 
in the field of education and related support activities. 
 
The President shall see that the District policies, Federal, State, Local rules and 
regulations are adhered to.  He/She shall select, train, direct and evaluate performance 
of key College administrators as directed by the Chancellor. 
 
EXAMPLES OF ESSENTIAL DUTIES:        
• Serve as a member of the Chancellor’s executive staff and participate in 

establishing institutional goals in accordance with the District’s educational plan. 
• Exercise discretionary power within the framework of policy established by the 

Governing Board. 
• Formulates and recommends to the Governing Board new or revised policies and 

procedures for the operation of the District requiring approval by the Governing 
Board. 

• Work with legally constituted campus organizations. 
• Submit to the Governing Board for study, and recommends, the annual budget for 

the College. 
• Reviews the educational program of the District on a continuing basis and 

recommends to the Governing Board modifications which will improve the scope 
and quality of the College offerings and related services. 

• Work closely with faculty in developing, modifying and enhancing College 
curriculum; review and evaluate curricular recommendations and encourage 
expansion of the instructional program to meet the diverse needs of students in the 
community, including new, transfer, re-entry and high school advanced placement 
students. 

• Review reports related to the College’s financial resources; assure that human and 
financial resources are allocated efficiently and effectively; direct the timely and 



accurate preparation of enrollment and revenue projections and consolidation of 
budgetary reports to facilitate attainment of short-and long-range plans. 

• After appropriate consultation, make necessary appointments to the various College 
committees and councils.                                     

• Maintain awareness of legislative matters affecting the District.             
• Serve on all negotiation committees with the Certificated and Classified Staff.  
• Promotes a positive environment for staff diversity and insures the proper use of 

resources. 
• Represent the college in all appropriate local community activities. 
• Utilize appropriate means to communicate to staff and students those matters under 

consideration and decisions taken which will affect them. 
• Complete other duties as assigned by the Chancellor of the College. 
• Assist faculty and others, where appropriate, in the development of Student 

Learning Outcomes (SLOs) and the determination of their effectiveness in helping 
students achieve their desired learning outcomes.  In addition, provide leadership for 
the development of SLOs within their program areas of responsibility. 

 
REPORTING RELATIONSHIPS 
The President reports directly to the District Chancellor.  
 
KNOWLEDGE OF 
• Principles, theories and practices of public administration specifically related to 

higher education. 
• Instructional program development and implementation at a community college. 
• Sound fiscal management policies as related to community college. 
• California Education Code. 
• Local economic conditions and student enrollment trends. 
• Needs, interests and concerns of various groups of community college students. 
• Oral and written communication skills. 
• Interpersonal skills including tact, patience and diplomacy. 
 
ABILITY TO 
• Communicate effectively with diverse constituencies within and outside the College. 
• Participate in developing recommendations to improve College programs, services 

and activities. 
• Analyze complex financial, statistical and narrative data regarding all aspects of 

District instruction and operations. 
• Confer with community business leaders and others regarding funding sources and 

cooperative instructional relationships. 
• Relate effectively to people of varied academic, cultural and socio-economic 

background using tact, diplomacy and courtesy. 
 
EDUCATIONAL/EXPERIENCE REQUIREMENTS 
Possession of a Master’s Degree, Doctorate preferred.  Five or more years of recent 
achievement in administration and/or management, preferably at a community college 



in a decision-making, supervisory, and policy recommending role in finance, 
educational planning, and personnel management.  Any combination of education, 
training or experience that could likely provide the required knowledge and skills to 
perform the job duties described.  



West Hills Community College District 

MATH INSTRUCTOR 
177 Day Position 

 
DESCRIPTION: 
 

The West Hills College Math Department is offering a full-time tenure tract position.  The Math 
Department offers a full range of math courses (basic skills mathematics, algebra, statistics, pre-
calculus, and calculus) in order to satisfy certificate, associate degree, and transfer level 
requirements for technical and non-technical students.  The successful candidate must be dedicated 
to serving students of these varying skill levels. 

 
The successful candidate will be responsible for incorporating current technology and pedagogy into 
the curriculum including the use of technology in the classroom.  Instructional delivery may include 
the development of non-traditional approaches such as online or two-way interactive courses. 
 
Additional responsibilities include involvement in department activities, advising, developing and 
reviewing curriculum consistent with the needs of the diverse backgrounds and abilities of our 
students and work with other faculty on literacy and interdisciplinary issues.  The successful 
candidate should expect to teach primarily at the West Hills College Lemoore location and may 
instruct at any of the district sites as assigned. 

 
DUTIES AND RESPONSIBILITIES: 
 
 Instruct and evaluate students effectively in the college classroom. 
 Instruct a full-time load of classes in math and related areas as assigned that may require 

traveling among the District’s various sites. 
 Implement contemporary teaching methods and technologies in performing instructional and non-

instructional duties including distance education, online class delivery, computerized and multi-
media presentation, Microsoft Office Suite, and District management information system 
(Datatel). 

 Teach courses consistent with the adopted course outline. 
 Advise and assist students. 
 Plan, develop, and articulate coursed within the instructional area. Coordinate instruction with 

other faculty. 
 Participate in curriculum design, review and evaluation, program review, and other departmental 

activities including accreditation. 
 Assume supplementary faculty responsibilities such as participation in faculty, department, and 

college committees, hold regular office hours, assist in budget preparation, and participate in staff 
development activities. 

 Commit to professional excellence by remaining current in the subject matter and techniques of 
effective instruction through participation in professional development programs. 

 Perform all other related duties as assigned. 
 
REPORTING RELATIONSHIPS: 
 
This position is in the Math Department administered by the Associate Dean of Educational Services who 
reports to the Dean of Educational Services/Chief Instructional Officer. 
 
 
 
DESIRABLE KNOWLEDGE, SKILLS, EXPERIENCE, AND ABILITIES: 



 
• Ability to develop curriculum in the discipline. 
• Experience with technology (graphing calculators, CAS, etc.). 
• Ability to communicate clearly with students and staff, both orally and in writing. 
• Ability to establish and maintain effective working relationships with students, staff, and community 

organizations.  
• Demonstrated sensitivity to, and understanding of, the diverse academic, socio-economic, cultural, 

ethnic, and disability backgrounds of community college students. 
• Demonstrated commitment to professional growth and development through memberships in 

regional, state, and national organizations or other activities appropriate to the discipline or 
assignment. 

• Successful teaching experience at the secondary or post-secondary level. 
• Bilingual preferred (but not required). 
 
EDUCATION AND EXPERIENCE 
1. Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, 

cultural, disabled, religious backgrounds of community college students. 
2. Master’s degree in mathematics or applied math OR Bachelor’s degree in either math or applied 

math AND Master’s in statistics, physics, or mathematics education OR the equivalent. 
3. Applicants who claim the equivalent qualification must provide conclusive evidence that they possess 

qualifications of the area for which they are applying at the time of application. 
4. Salary range $43,632- $87,196 annually plus excellent benefits package. 
 
Placement within salary range will depend on education and experience, plus $1,800 per year for 
earned doctorate. 



 

 

  
 

STUDENT SERVICES ASSISTANT 
 

BASIC FUNCTION:   
 
Under the direction of the an assigned supervisor, perform a variety of technical assistance 
and clerical duties in a student services area at the Lemoore Campus, such as registration, 
record maintenance, financial assistance, EOPS, veterans benefits, disabled student 
services and counseling services. 
 
REPRESENTATIVE DUTIES: 
 
 Provide assistance and information to students regarding records, registration, 

EOPS, veterans benefits, Financial Aid, Disabled Student Services or Counseling 
services. E 

 
 Process applications, transcripts and forms; review records for changes in status; 

request transcripts, records and other information needed to determine status of 
applications and forms. E 

 
 Assist students in correct procedures for completion of forms and applications; 

explain applications, requirements and restrictions; review completed forms for 
completeness. E 

 
 Prepare and maintain folders and schedules for appointments. E 
 
 Serve as clerical support for a student services program including receptionist, typing 

and data entry duties. E 
 
 Prepare letters and other correspondence. E 
 
 Collect and receipt student fees for registration and transcript processing; operate a 

computer terminal and other office machines to update, maintain and verify student 
records. E 

 
 Prepare and transmit correspondence for students; verify student status and other 

related information; respond to requests from educational institutions and agencies; 
provide information and verification of student status and records. E 

 
 Maintain confidential records and files. E 
 
 Respond to requests for information from District officials, faculty and students. E 
 
 Monitor student progress to assure program compliance as directed; assist students 

according to program needs. E 
 
 Operate computer terminal to update student records, generate reports and verify 

student information. E 
 



 

 

 Assist in training and providing work direction and guidance to student workers and 
other staff in assigned area of student services. 

 
 Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
 
 KNOWLEDGE OF: 
 Modern office practices, procedures and equipment. 
 Record-keeping techniques. 
 Correct English usage, grammar, spelling, punctuation and vocabulary. 
 Oral and written communications skills. 
 District organization, operations, policies and objectives. 
 Applicable sections of State Education Code and other applicable laws. 
 Basic math. 
 Interpersonal skills using tact, patience and courtesy. 
 ABILITY TO: 
 Learn to interpret rules, regulations and policies regarding assigned Student Services 

area. 
 Operate office equipment including a computer terminal. 
 Communicate effectively both orally and in writing. 
 Understand and follow oral and written directions. 
 Maintain records and prepare reports. 
 Work effectively with students with special needs. 
 Make basic arithmetic calculations. 
 Establish and maintain cooperative and effective working relationships with others. 
 
WORKING CONDITIONS: 
 
 ENVIRONMENT: 
 College Student Services office environment. 
 Constant interruptions.  
 PHYSICAL ABILITIES: 
 Hearing and speaking to communicate with others. 
 Seeing to observe and assure accurate completion of documents. 
 Dexterity of hands and fingers to prepare documents and operate a computer 

keyboard. 
 Sitting and standing for extended periods of time. 
 Reaching to retrieve and file records. 
 
EDUCATION AND EXPERIENCE: 
 
Graduation from High School or GED and two years of clerical experience involving frequent 
public contact. 
 
 



Administrative Procedure 7210 
Employment of Academic Employees 

 
 

Reference: Education Code Sections 87400 et seq; 87600 et seq.; 87482.8 
Title 5, Section 51025 

 
Philosophy 
 
Regular academic employee hiring procedures and guidelines are established to provide the District with 
highly qualified people who are experts in their subject areas, who are skilled in teaching and serving the 
needs of a varied student population, who can foster overall college effectiveness, and who are sensitive 
to issues of diversity and themselves represent the ethnic and cultural diversity of the district 
community. 
 
The Board of Trustees, represented by the administration, has the principal legal and public 
responsibility for ensuring an effective hiring process.  These hiring procedures are based on the  
recognition that responsibility for selecting well-qualified people is shared cooperatively by faculty, staff, 
and administration participating effectively in all appropriate phases of the hiring process. 
 
These shared responsibilities include identifying positions, following the District's equal opportunity 
policy, reviewing and formulating job descriptions, advertising of positions, and screening, interviewing 
and selecting the recommended candidates. 
 
All procedures relative to hiring shall be characterized by strict confidentiality.  All committee members 
shall sign an acknowledgment of their duties and responsibilities as committee members, chairperson, 
and Equal Opportunity Representative.  (See Appendices 6, 7, and 8 of the Faculty and Staff Diversity 
Plan.) 
 
Beyond requiring a joint and cooperative exercise of responsibility, the hiring process should be focused 
on ensuring that the District will select instructors who can teach and who are experts in the subject 
matter of their curriculum; and counselors, librarians, and other instructional and student services 
faculty who can foster community college effectiveness and who are experts in the subject matter of 
their specialty. 
 
Equal Opportunity 
 
Participants in the process will be given appropriate orientation and/or training in equal opportunity 
procedures and the equal opportunity goals and timetables of the District so that success in reaching 
those goals is better assured. 
 
At each level, nominating entities and selection committee members have the responsibility to ensure 
that individuals, preferably underrepresented groups, who are knowledgeable about and responsible to 
the District's equal opportunity goals are included on all selection committees or in similar groups. 
 
The Faculty and Staff Diversity Committee shall be established and meet a minimum of once each 
semester under the auspices of the District's Equal Opportunity Officer as a fully functional 
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committee that meets at least once each semester.  Members of this committee will receive appropriate 
training and may be expected to serve on selection committees. 
 
The Equal Opportunity Officer shall be responsible for monitoring the District's equal opportunity 
procedures, including but not limited to a review of the job descriptions and announcements, 
composition and procedures of selection committees and the adequacy of the pool of applicants.  The 
Equal Opportunity Officer reports to the Vice Chancellor of Business Services. 
 
Determination of Staffing Needs 
 
The need for regular faculty positions will be cooperatively determined through a well defined planning 
process involving college administrators, the academic senate, and other faculty. 
 
It is the intent of the District that approval of open positions and initiation of the hiring process be 
early enough to allow for all procedures to be undertaken in a thorough manner, ensuring that the 
hiring process is completed during the academic year, whenever possible, and well in advance of 
employment. 
 
The following procedures shall be used for the identification and filling of regular faculty positions: 
 

1. The appropriate area Dean/administrator, in conjunction with the Academic Senate President, 
shall submit staffing needs each year in early fall and provide supporting data for their requests 
to the Chief Instructional Officer (CIO) or designee. 

2. The CIO shall confer with the College President who will determine staffing priorities. 
3. The staffing priorities determined by the College Presidents will be forwarded to the 

Chancellor. 
4. Upon conferring with the College President, the Chancellor will make final staffing decisions 

and will recommend the positions to be filled to the Board of Trustees. 
 
Selection Committee Composition 
 
The selection committee for regular positions shall consist of: 

• two (2) faculty with at least one (1) from the discipline in which the vacancy occurs if possible; 
• one (1) administrator appointed by the College President 
• Equal Opportunity Representative who will monitor the process and serve as a non-voting 

member. 
 
One (1) student, when available, as appointed by the appropriate Dean/administrator may serve as a 
non-voting member. 
 
All faculty appointments to the selection committee shall be made by the Academic Senate President in 
a timely manner.  The administration will select faculty members to serve on the committee if the 
Academic Senate President is unable to respond in a timely manner. 
 
All members of the selection committee shall have received orientation and/or training in the equal 
opportunity goals and procedures of the District.  The Equal Opportunity Officer reviews and 
approves the composition of all regular hiring committees. 
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The initial meeting of a committee shall be arranged by the immediate supervisor of the position to be 
filled.  The selection committee shall then select its chair.  In addition, the college rating system,  
timelines and interview schedules, interview questions and duties of the selection committee members 
shall be the responsibility of the selection committee Chair. 
 
Job Announcements and Advertising 
 
Clear and complete job descriptions, including all job-related skills and requirements and any additional 
qualifications recommended by the selection committee are prepared for each position, and these job 
descriptions are reviewed by the Chancellor and the Equal Opportunity Officer before each position is 
announced to ensure conformity with the District's equal opportunity and non-discrimination 
commitments.  A faculty member within the relevant discipline or closely aligned discipline, when 
possible, will review the job related skills with the assigned administrator before the position is 
announced or advertised. 
 
There are two categories of hiring qualifications: 

• Those established by the state legislature and Board of Governors; and 
• Those established locally, within the District, which have been jointly developed and agreed 

upon by the Board of  Trustees and the Academic Senate through the college’s equivalency 
process. 

 
The state requirements include:  the minimum (academic) qualifications established by the Board of 
Governors upon the recommendations of the statewide Academic Senate and the staff diversity 
qualifications which must include "...sensitivity to and understanding of the diverse academic, 
socioeconomic, cultural, disability, and ethnic backgrounds of community college students.” 
 
The minimum qualifications set by the State legislature and Board of Governors may be broadened by 
the District but may not be reduced or replaced by action of the District 
 
Minimum qualifications shall include a statement of the “Guidelines Used to Determine Equivalent 
Qualifications” which may be substituted only in rare instances.  Each individual employed must meet 
"qualifications that are at least equivalent to the applicable minimum qualifications specified in 
regulations adopted by the Board of Governors." 
 
Desirable or preferred qualifications may be added on by the District, but shall not be used to 
discourage qualified applicants. 
 
Sufficient Pool 
 
Upon the closing date, the Director of Human Resources shall prepare a composite profile of the 
applicants to be reviewed by the District’s Equal Opportunity Officer.  The Equal Opportunity Officer 
shall determine the suitability of the pool.  The Equal Opportunity Officer shall recommend to the 
Chancellor or designee that the pool is sufficient in accordance with equal opportunity guidelines. 
 
If the pool is determined insufficient, the Chancellor or designee will meet with the selection committee 
to discuss appropriate action.  This action may include reopening and extending the filing period or 
continuing with the current pool. 
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Review of Applications 
 
The Director of Human Resources shall first determine which applications actually meet the minimum 
qualifications as set by law and regulation and retain these applications for further consideration.  For  
those applicants who may meet the minimum qualifications through the equivalency process, the  
Director of Human Resources shall forward all the necessary materials to the Academic Senate 
Equivalency Committee (see Equivalency Policy and Procedure).  Only completed application packets 
with required District documents will be forwarded to the hiring committees. 
 
The Director of Human Resources shall forward to the screening committee those applicants who have 
met the minimum qualifications as set by law and regulation or through equivalency. 
 
The selection committee will select those applicants for an interview who best meet the qualifications 
listed on the job description, as measured by evidence of professional qualifications, training, 
educational background, experience or other qualities which enhance a faculty member's effectiveness 
with students. 
 
An acceptable application packet consists of a completed and signed district application form, resume, 
and documentation of equivalency, if needed.  Applicants are required to submit unofficial transcripts, a 
list of references, confidential placement papers and any other materials relevant to applications. 
 
All relevant academic and professional information shall be submitted to the selection committee.  As 
the selection committee reviews the applications, it shall be guided by the specific discipline areas needs 
and by the district's equal opportunity policy and procedures. 
 
Evaluation of Candidates 
 
The selection committee will evaluate candidates in regard to subject area knowledge and competency, 
experience, teaching and communication skills, commitment to professional growth and service, 
potential for overall college effectiveness, and sensitivity to and understanding of the diverse academic, 
socioeconomic, cultural, disability, and ethnic backgrounds of the district's students. 
 
The selection committee will formulate interview questions (including an appropriate follow-up 
questions procedure) to ensure a thorough assessment of the candidates' qualifications.  All candidates 
shall be asked the same job-related questions by the same members of the selection committee.  These 
questions shall be prepared in advance of the interviews and reviewed and approved by the Director of 
Human Resources and/or the Equal Opportunity Officer or designee.  Interview questions will be 
reviewed by the appropriate administrator and faculty from a closely aligned discipline. 
 
The selection committee will require appropriate teaching demonstrations, writing samples, and/or 
other performance indicators related to the position.  The candidate shall be apprised in advance if such 
additional performance indicators are to be part of the interviewing process.  Teaching demonstrations, 
writing samples, and/or performance indicators shall be established by faculty within the discipline or a 
closely aligned discipline. 
 
The selection committee shall conduct interviews and use a rating system to evaluate responses.  
Individual committee members must be present for each interview and demonstration, if any, in order 
to participate in the evaluation of candidates. 
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All evaluation procedures will be reviewed by the Equal Opportunity Officer.  The Equal Opportunity 
Officer or designee shall confirm in writing that equal opportunity procedures have been correctly 
followed at each stage of the entire hiring process.  This written confirmation shall be forwarded to the  
College President.  If the Equal Opportunity Officer finds at any stage of the process that equal 
opportunity procedures are being violated and creates an adverse impact, it is his/her responsibility to 
stop the process and attempt to implement solutions or report the violation(s) to the Chancellor. 
 
If the selection committee finds that no candidates are acceptable, they will consult with the College 
President and recommend that the position be reopened. 
 
The College President may interview all candidates being interviewed by the selection committee. 
 
Selection of Candidates 
 
The selection committee chair shall lead the selection committee discussion regarding qualifications of 
the candidates and summarize the final committee recommendations.  The selection committee may 
include written comments for each candidate. 
 
Reference checks will be done by the hiring manager or chairperson of the selection committee or 
designee. 
 
Reference checks shall include academic background, professional experience, and personal qualities 
relevant to performance in the position. 
 
The selection committee will recommend up to three candidates in an unranked manner to the College 
President for final consideration for each position.  The candidates whose names are forwarded shall be 
the best qualified to fulfill the requirements of the position. 
 
If the selection committee cannot recommend any of the candidates, the College President will be 
advised. 
 
Screening of the Final Candidate 
 
The College President may review the selection committee's recommendations and the qualifications 
and reference checks on the final candidates.  The College President shall then forward the 
recommended candidate to the Chancellor for approval.  The selection of the finalist to be 
recommended to the Board of Trustees is made by the Chancellor. 
 
Final hiring decisions are, whenever reasonably possible, made during the regular academic year and 
promptly communicated to the selection committee. 
 
The expectation that selection committee recommendations will normally be accepted is reinforced.  If 
the selection committee and the College President cannot reach an agreement as to a candidate, then 
the College President will convey his/her objection to the selection committee and to the Academic 
Senate President, and the position may be reopened. 
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If exceptional circumstances and compelling reasons exist why the College President cannot choose any 
of the final candidates recommended, then he/she shall meet with the selection committee to discuss 
these issues. 
 
Review and Revision 
 
These hiring procedures are subject to review and revision at the request of either the Academic Senate, 
College President, Chancellor, or the Board of Trustees. 
 
Any revision of the policy and/or procedures shall be mutually developed and agreed upon by both 
parties before there can be an alteration or replacement of the previously agreed upon hiring procedure. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
Revised:  1/24/06 
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 APPENDIX 8 
 
 DUTIES AND RESPONSIBILITIES OF EQUAL OPPORTUNITY REPRESENTATIVE 
 
 
1. Bring to the organizational meeting packets which have been prepared by the 

Human Resources office which include the following: 1) hiring procedures and 
guidelines, 2) pre-employment inquiry guidelines, 3) duties and responsibilities of 
committee members, chairperson, and affirmative action representative, and 4) job 
description. 

 
2. Review these materials in detail with the members of the committee and respond to 

any questions they have. 
 
3. Guide the committee through the election process of a chairperson. 
 
4. Secure the signatures of understanding of duties and responsibilities of all 

committee members, and chairperson, and self (EO representative). 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While not voting, be an observer in the screening and selection process to ensure 

an equal opportunity for all applicants. 
 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment inquiry guidelines. 
 
8. Bring concerns to the Director of Human Resources and/or the Equal Opportunity 

Representative immediately so that they can be addressed with expediency. 
 
9. Maintain strict confidentiality which includes, but is not limited to, applicants names 

and their qualifications, scores or ratings from paper screening, scores or ratings 
from interviews, any conversation held during screening committee meetings, or 
any other information throughout the selection process. 

 
 
 
 
_____________________________________________    ______________ 
Signature of Equal Opportunity Representative      Date 
 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96  
 
 



 
ETHNIC STUDIES AND COMMUNICATIONS INSTRUCTOR 

 INTERVIEW QUESTIONS 
 

Candidate: ______________________________________ Date: ________________ 
 
1. Explain to the committee how your educational background and experiences have    

prepared you for teaching at a California community college? 
4 3 2 1 0 
Comments: 
 
  

2. What do you believe to be the most important concepts students should retain from a 
course in ethnic studies? What do you believe to be the most important concepts 
students should retain from a course in communications? 
4 3 2 1 0 
Comments: 
 

 
3. Beyond work in the classroom, what would be your primary contributions to West Hills 

Community College? 
4 3 2 1 0 
Comments: 
 
  

4. In addition to the usual topics covered in an introductory course in either ethnic studies 
or communications, what current issues do you believe should be addressed, and why 
would you include them? 
4 3 2 1 0  
Comments: 
 

 
5. It is well understood that adult learners learn best “by doing” as opposed to just being 

told about something (lecture) or seeing it done (demonstration).  What exercises 
would you incorporate into your curriculum to meet this need?  Select any subject 
matter within the ethnic studies and communications curriculum and give examples of 
your ideas. 
4 3 2 1 0 
Comments: 
 

 
6. Please explain how you incorporate writing and critical thinking into your classes. 

4 3 2 1 0 
Comments: 
 
 

7. What has been your experience with individuals who are racially diverse, disabled, or 
from different ethnic backgrounds? 
4 3 2 1 0 
Comments: 
 
 



 2 

  
8. Describe any recent course work, instructional improvement, diversity workshops, or 

professional development activities in which you have participated that are relevant to 
the duties of this position. 
4 3 2 1 0 
Comments: 
 
 

 
9. Please give a 5-10 minute teaching demonstration on a topic of your choice 

appropriate to an introductory class in ethnic studies or communications.  Please treat 
the committee as your students. 
10 8 6 4 2 0 
Comments: 
 
 
 

10. Do you have any questions for the committee? 
 
 
 
 
 

RATING SCALE 
 

4 = Highly Recommend 
3 = Recommend 
2 = Recommend with Reservations 
1 = Do Not Recommend 
0 = Insufficient Information to Rate 
 
Total: _______________ 
 
Committee Member: _________________________________________ 
 
 



 

 

 APPENDIX 7 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE CHAIRPERSON 
 
 
1. Upon selection, serve as the facilitator/leader of the committee henceforth and 

attend all meetings of the committee in their entirety. 
 
2. Ensure that all members of the committee fulfill their duties and responsibilities as 

assigned. 
 
3. Through use of the hiring procedures and guidelines, lead the committee through 

the screening and selection process. 
 
4. After the filing deadline, meet with the Director of Human Resources to keep 

abreast of necessary testing, if applicable, or if testing is not required, meet with the 
Equal Opportunity Representative to be informed of suitability of the pool. 

 
5. Reserve all rooms for future meetings. 
 
6. Obtain packets of screening materials and applications from Human Resources 

office immediately before application screening committee meeting. 
 
7. Return these materials to Human Resources office immediately after screening 

committee meeting and update Director regarding the interview pool, interview 
questions (and demonstrations, if applicable), and interview schedule. 

 
8. Obtain packets of interview materials and applications from Human Resources 

office immediately before interview meeting. 
 
9. Return these materials to Human Resources office immediately after the interview 

committee meeting and update Director regarding the outcome of the interviews. 
 
10. Maintain strict confidentiality which includes, but is not limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores or 
ratings from interviews, any conversation held during screening committee 
meetings, or any other information throughout the selection process. 

 
______________________________  ______________________ 
Signature       Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 
 



 
 
 APPENDIX 6 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE MEMBER 
 
 
 
1. Attend all meetings of the committee. 
 
2. Serve as a representative of your respective group. 
 
3. Read all materials presented during the meetings so that you may actively 

participate in the screening and interview process.  Ask questions and make 
contributions. 

 
4. Maintain strict confidentiality which includes, but is not    limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee       
meetings, or any other information throughout the selection process. 

 
 
 
 
 
 
________________________________  __________________ 
Signature       Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 



 
 
 APPENDIX 7 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE CHAIRPERSON 
 
 
1. Upon selection, serve as the facilitator/leader of the committee henceforth and 

attend all meetings of the committee in their entirety. 
 
2. Ensure that all members of the committee fulfill their duties and responsibilities as 

assigned. 
 
3. Through use of the hiring procedures and guidelines, lead the committee through 

the screening and selection process. 
 
4. After the filing deadline, meet with the Director of Human Resources to keep 

abreast of necessary testing, if applicable, or if testing is not required, meet with 
the Equal Opportunity/Diversity Representative to be informed of suitability of the 
pool. 

 
5. Reserve all rooms for future meetings. 
 
6. Obtain packets of screening materials and applications from Human Resources 

office immediately before application screening committee meeting. 
 
7. Return these materials to Human Resources office immediately after screening 

committee meeting and update Director regarding the interview pool, interview 
questions (and demonstrations, if applicable), and interview schedule. 

 
8. Obtain packets of interview materials and applications from Human Resources 

office immediately before interview meeting. 
 
9. Return these materials to Human Resources office immediately after the interview 

committee meeting and update Director regarding the outcome of the interviews. 
 
10. Maintain strict confidentiality which includes, but is not limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee 
meetings, or any other information throughout the selection process. 

 
______________________________  ______________________ 
Signature       Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 



 
 APPENDIX 8 
 

DUTIES AND RESPONSIBILITIES OF EQUAL OPPORTUNITY/DIVERSITY 
REPRESENTATIVE 

 
 
1. Bring to the organizational meeting packets which have been prepared by the 

Human Resources office which include the following: 1) hiring procedures and 
guidelines, 2) pre-employment inquiry guidelines, 3) duties and responsibilities of 
committee members, chairperson, and affirmative action representative, and 4) job 
description. 

 
2. Review these materials in detail with the members of the committee and respond 

to any questions they have. 
 
3. Guide the committee through the election process of a chairperson. 
 
4. Secure the signatures of understanding of duties and responsibilities of all 

committee members, and chairperson, and self (EOR/ Diversity). 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While not voting, be an observer in the screening and selection process to ensure 

an equal opportunity for all applicants. 
 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment inquiry guidelines. 
 
8. Bring concerns to the Director of Human Resources and/or the Equal 

Opportunity/Diversity Representative immediately so that they can be addressed 
with expediency. 

 
9. Maintain strict confidentiality which includes, but is not limited to, applicants names 

and their qualifications, scores or ratings from paper screening, scores or ratings 
from interviews, any conversation held during screening committee meetings, or 
any other information throughout the selection process. 

 
 
 
 
_____________________________________________    ______________ 
Signature of Equal Opportunity/Diversity Representative      Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96  
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Mission 
The mission of the West Hills Community College District is enhancing student learning and enriching the lives of the populations we serve by: 

 Ensuring the vitality of its institutions;  
 Encouraging the vision of strong leaders able to see and interpret the present and future needs of students and communities;  
 Supporting the colleges in the provision of world class learning environments;  
 Providing for appropriate allocation and management of human, fiscal and capital resources;  
 Acting as a catalyst for collaboration with outside organizations and agencies; and  
 Sharing the story by marketing a positive image.  

Vision 
West Hills Community College District, a trusted steward, actively engages, encourages, enriches and empowers students, faculty, staff and the communities it serves to 
reach their full potential (academically, socially and economically) as evidenced by: 

 Its status as the preferred choice of students, and the employer of choice for faculty and staff;  
 The highest percentage of students completing courses;  
 Its recognized excellence; and  
 The generally ascribed accolade, “heartbeat of the community.”  

Goals 

1. Achieve or Exceed Funded FTES growth targets  
2. Will focus marketing efforts on district-wide stories.  
3. Will annually increase community participation rates.  
4. Will annually improve completion, graduation, and transfer rates.  
5. Will become the preferred choice of students through ongoing and active recruitment. 
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Date  March 25, 2010 

 

 

To:  Chief Instructional Officers 

  Chief Human Resources Officers 

Academic Senate Presidents 

 

From:  Barry A. Russell, Vice Chancellor of Academic Affairs 

 

Subject: 2010 Eighth Edition of the Minimum Qualifications Handbook Released 

 

 

This eighth edition of Minimum Qualifications for Faculty and Administrators in 

California Community Colleges is an update of the disciplines lists including those 

adopted by the Board of Governors of the California Community Colleges at their 

regularly scheduled meeting on November 2, 2009.   

 

The Minimum Qualifications Handbook lists those disciplines taught in the California 

Community College System and the minimum qualifications related to each discipline.  

There are three types of minimum qualifications associated with the various disciplines:  

 

 Disciplines requiring a master’s degree 

 Disciplines where a master’s degree is generally not available or expected but a 

specific degree is identified 

 Disciplines where a master’s degree is not generally available or expected   

 

This version of the “Handbook” contains four lists.  The three individual lists identified 

above and a single alphabetical list containing all disciplines. 

 

The BOG relies primarily on the advice of the Academic Senate for the California 

Community Colleges (ASCCC) in revising the disciplines list.  The ASCCC conducts a 

bi-annual process of reviewing and discussing proposed changes to the disciplines list.  

The next proposed revisions to the handbook will be in 2012.  Information concerning 

this process can be found at www.asccc.org. 

 

 

 

STATE OF CALIFORNIA                                JACK SCOTT, CHANCELLOR 

CALIFORNIA COMMUNITY COLLEGES 
SYSTEM OFFICE 
1102 Q STREET 
SACRAMENTO, CA  95811-6549 
(916) 445-8752 

http://www.cccco.edu 
 

                                          

http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/MinimumQualifications/tabid/735/Default.aspx
http://www.cccco.edu/ChancellorsOffice/Divisions/AcademicAffairs/MinimumQualifications/tabid/735/Default.aspx
http://www.asccc.org/
http://www.cccco.edu/
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A summary of the changes recommended by ASCCC and adopted by the Board of 

Governors in November 2009 is provided below. 

 

ACTION DISCIPLINE DESCRIPTION 

MODIFICATION 

(Master’s Degree 

List) 

Agriculture Eliminated the option of combining a Bachelor’s 

degree in an agricultural science and a Master’s 

degree in another related agricultural field. 

MODIFICATION 

(Master’s Degree 

List) 

Humanities Eliminated interdisciplinary studies from the 

description of the discipline. 

MODIFICATION 

(Master’s Degree 

List) 

Instructional 

Design / 

Technology 

Added a Master’s degree in educational 

technology. 

MODIFICATION 

(Master’s Degree 

List) 

Political 

Science 

Eliminated the option of a Master’s degree in 

public administration and added the Master’s in 

public administration may be used in conjunction 

with a Bachelor’s degree in another defined area 

of political science. 

NEW  

(Master’s Degree 

List) 

Speech 

Language 

Pathology 

Master’s in speech pathology, speech language 

pathology, speech language and hearing sciences, 

communicative disorders, communicative 

disorders and sciences, communication sciences 

and disorders, or education with a concentration in 

speech pathology, OR the equivalent. 

NEW 

(Specific 

Bachelor’s or 

Associate Degree 

List) 

Biotechnology Bachelor’s degree in the biological sciences, 

chemistry, biochemistry, or engineering, and two 

years of full-time related work experience. 

 

Any questions regarding the handbook may be directed to LeBaron Woodyard, at 

lwoodyar@cccco.edu or by telephone at (916) 445-1780. 

 

 

cc: Morgan Lynn 

LeBaron Woodyard 

 Stephanie Low 

mailto:lwoodyar@cccco.edu
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INTRODUCTION 
 

 Minimum Qualifications for Faculty and 1 
  Administrators in California Community Colleges 
 

Overview of Minimum Qualifications and the Disciplines Lists 

This eighth edition of Minimum Qualifications for Faculty and Administrators in California 
Community Colleges is an update of the disciplines lists including those adopted by the Board of 
Governors of the California Community Colleges at their regularly scheduled meeting on 
November 2, 2009.  It incorporates changes that resulted from recommendations from the 
Academic Senate for California Community Colleges and its delegates, and a comprehensive 
review of regulations regarding the minimum qualifications and disciplines lists.  This change 
amends the previous edition. It is intended to be effective immediately and should be 
employed as appropriate in each community college district.  A summary of the changes to the 
Master’s List and the new category of disciplines requiring a Specific Bachelor’s or Associate 
Degree List are noted below: 

ACTION DISCIPLINE DESCRIPTION 

MODIFICATION 
(Master’s Degree 
List) 

Agriculture Eliminated the option of combining a Bachelor’s 
degree in an agricultural science and a Master’s 
degree in another related agricultural field. 

MODIFICATION 
(Master’s Degree 
List) 

Humanities Eliminated interdisciplinary studies from the 
description of the discipline. 

MODIFICATION 
(Master’s Degree 
List) 

Instructional 
Design / 
Technology 

Added a Master’s degree in educational technology. 

MODIFICATION 
(Master’s Degree 
List) 

Political Science Eliminated the option of a Master’s degree in public 
administration and added the Master’s in public 
administration may be used in conjunction with a 
Bachelor’s degree in another defined area of political 
science. 

NEW  
(Master’s Degree 
List) 

Speech 
Language 
Pathology 

Master’s in speech pathology, speech language 
pathology, speech language and hearing sciences, 
communicative disorders, communicative disorders 
and sciences, communication sciences and disorders, 
or education with a concentration in speech 
pathology, OR the equivalent. 

NEW 
(Specific Bachelor’s 
or Associate Degree 
List) 

Biotechnology Bachelor’s degree in the biological sciences, 
chemistry, biochemistry, or engineering, and two 
years of full-time related work experience. 
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History of Minimum Qualifications and the Disciplines Lists 

The complete disciplines lists with revisions to that adopted by the Board of Governors of the 
California Community Colleges were designed to replace the system of credentials that was in 
force until June 30, 1990. The relevant sections of the Education Code were adopted by the 
Legislature in September 1988, as part of AB 1725, the community college reform bill.   

Significant amendments were made by AB 2155 and SB 1590 of 1989, SB 2298 of 1990, and     
SB 343 of 1993. Faculty internship programs were authorized by SB 9 of 1991.  The disciplines 
lists used to implement the minimum qualifications for credit instructors, counselors, and 
librarians are incorporated by reference into the Board’s regulations.  

These lists were prepared and reviewed primarily by the Academic Senate for California 
Community Colleges. They were first adopted in July 1989, underwent minor revisions in 
November 1990, May 1991, September 1993, September 1996, April 1999, November 2002, 
September 2005, November 2007, and November 2009. 

Process to Initiate Changes to the Disciplines Lists 

Users of this booklet are encouraged to forward recommendations for additions, changes, 
and/or suggestions through their local academic senates to the Academic Senate for California 
Community Colleges or to the Academic Affairs Division of the Chancellor’s Office.  The 
Academic Senate and Academic Affairs Division in the Chancellor’s Office continually monitor 
issues and questions relating to minimum qualifications.  

The Academic Senate regularly considers changes to these lists, and recommendations from the 
Senate to the Board of Governors are developed through active collaboration between the local 
senates, professional organizations within the state, and the Chancellor’s Office.  The resulting 
minimum qualifications serve as a statewide benchmark for promoting professionalism and 
rigor within the academic disciplines in the community colleges and a guideline for day-to-day 
decisions regarding suitability for employment in the system. 

Districts may establish local qualifications beyond the minimum standards defined in the 
Disciplines Lists, and they have flexibility in how they organize courses within disciplines, how 
to apply equivalency, and how to develop criteria and employ processes to select 
administrators and instructors.  Development of local processes for applying the minimum 
qualifications requires mutual agreement between the board of trustees and the academic 
senate. 
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Guidelines for the Using Discipline Lists 

These disciplines lists must be used in conjunction with the Board of Governors minimum 
qualifications regulations (title 5, sections 53400-53430). Applicable rules specified in title 5 
include the following: 

•  Degrees and credits generally must be from accredited institutions (section 53406). 

•  An occupational license or certificate is required in certain instances (section 53417). 

• A district may hire a person who possesses qualifications different from, but 
equivalent to, those listed on the disciplines list, according to criteria and procedures 
agreed upon by the governing board and the academic senate (section 53430). 

Title 5 regulations also specify minimum qualifications for additional faculty members, including 
health services professionals, non-credit instructors, apprenticeship instructors, DSP&S 
personnel, EOPS personnel, learning assistance and tutoring coordinators, and work experience 
coordinators. 

Further, these lists only reflect the statewide minimums for persons to be considered qualified 
to teach in a discipline. Each district may establish additional qualifications which are more 
rigorous than those listed herein. 

Types of Discipline Lists Included in the Handbook 

Since its inception, the Disciplines List had been divided into two parts to differentiate those 
disciplines for which a Master’s degree is required as a precondition for employment, from 
those for which it is not.  Generally, disciplines have been included on the Master’s List if 
universities typically offer sufficient upper-division and graduate instruction in applicable 
subjects to permit their awarding advanced degrees in that discipline.  On the other hand, 
disciplines for which there is no or limited graduate training, as found in some career and 
technical education fields, have been included on the non-Master’s List.  In those cases where a 
Master’s degree is not generally expected or available, the minimum standard has been a 
Bachelor’s degree in any subject, plus two years of work experience directly related to the 
teaching assignment or an Associate degree in any subject, plus six years of work experience 
directly related to the teaching assignment. 

In May 2009, the California Community Colleges Board of Governors approved changes to title 
5, sections 53407 and 53410 to allow the creation of a third option within the minimum 
qualifications to be defined requiring a Bachelor’s or Associate degree in a specific discipline, 
plus requisite years of professional experience.  There are four types of discipline lists contained 
in this handbook.   
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List Type Description Starts 
on Page 

Alphabetical listing of 
the disciplines 

This is a list of all the disciplines from A to Z.  This 
combined list contains all of the disciplines on one list: 
Disciplines requiring a Master’s degree; Disciplines in 
Which a Master’s Degree is Not Generally Expected or 
Available but Which Requires a Specific Bachelor’s or 
Associate Degree and Commensurate Professional 
Experience; and Disciplines in Which a Master’s Degree is 
not Generally Expected or Available, but which requires 
any Bachelor’s or Associate Degree and commensurate 
professional experience.   

4 

Disciplines requiring a 
Master’s degree 

This is an alphabetical list of all of the disciplines that 
require a Master’s degree or its equivalent.  This category 
contains mostly academic and transfer disciplines. 
Whenever this list mentions a Master’s degree, any 
degree in the discipline beyond the Master’s would also 
satisfy that qualification. 

Under each of the disciplines in this list, the phrase ‘OR 
the equivalent’ refers to the possibility of hiring faculty 
who do not possess the exact degrees listed, under a 
local process developed and agreed upon by 
representatives of the governing board and the academic 
senate, as provided for in Education Code Section 87359 
and title 5, section 53430. 

40 

Disciplines in which a 
Master’s degree is not 
generally expected or 
available but which 
requires a specific 
Bachelor’s or Associate 
degree and 
commensurate 
professional 
experience 

The Academic Senate for California Community Colleges 
has recognized the growing gap between the structure 
for determining minimum qualifications and the evolving 
nature of teaching disciplines.  As such, this is a new 
category created in May 2009.  Disciplines on this list 
require a Bachelor’s or Associate degree in a specific 
area, plus a specified number of years of experience.  The 
first and only discipline on this list was approved by the 
Board of Governors of the California Community Colleges 
in November 2009.  The first discipline is Biotechnology, 
which requires a Bachelor’s degree in biological sciences 
or chemistry or biochemistry or engineering, and two 
years of full-time related work experience.   

49 



INTRODUCTION 
 

 Minimum Qualifications for Faculty and 5 
  Administrators in California Community Colleges 
 

List Type Description Starts 
on Page 

Disciplines in Which a 
Master’s Degree is not 
Generally Expected or 
Available 

This is an alphabetical list of all of the disciplines in which 
a Master’s degree is not generally expected or available.  
This category contains mostly career technical 
educational disciplines. The minimum qualifications for 
disciplines on this list are any Bachelor’s degree and two 
years of experience, or any Associate degree and six 
years of experience, unless otherwise noted. 

The list of “areas also included in the discipline” is not 
exhaustive.  Only those areas are included for which it 
might not be clear otherwise whether they were 
intended to be included in the discipline.   

50 
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This is a comprehensive list of all of the disciplines included in the handbook.  The list contains 
four columns for: the discipline, the minimum qualifications for the discipline, if it requires a 
Master’s degree and is therefore on the list for disciplines requiring a Master’s degree, and if 
there is a specific statutory or regulation that applies to the discipline.. 

Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Accounting Master’s in accountancy or business 
administration with accounting 
concentration OR Bachelor’s in business 
with accounting emphasis or business 
administration with accounting emphasis 
or economics with an accounting 
emphasis AND Master’s in 
business, business administration, 
business education, taxation, or finance 
OR the equivalent. 

Yes (NOTE: A 
Bachelor’s 
degree with a 
CPA license is 
an alternative 
qualification 
for this 
discipline, 
pursuant to 
title 5, section 
53410.1.) 

Addiction 
Paraprofessional 
Training 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Administration of 
Justice 
 
(Police science, 
corrections, law 
enforcement) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Aeronautics 
 
(Airframe and 
powerplant, aircraft 
mechanics, 
aeronautical 
engineering 
technician, avionics) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Agriculture Master’s in agriculture, agriculture 
science, education with a specialization in 
agriculture or other agricultural area 
(including:  agricultural business, 
agricultural engineering, agricultural 
mechanics, agronomy,  animal science, 
enology, environmental (ornamental) 
horticulture, equine science, forestry, 
natural resources, plant science, 
pomology, soil science, viticulture or 
other agriculture science) OR the 
equivalent. 

Yes  

Agricultural 
Business and 
Related Services 
 
(Inspection, pest 
control, food 
processing/meat 
cutting) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Agricultural 
Engineering 
 
(Equipment and 
machinery, farm 
mechanics) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Agricultural 
Production 
 
(Animal science, 
plant science, 
beekeeping, 
aquaculture) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Air Conditioning, 
Refrigeration,  
Heating 
 
(Solar energy 
technician) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
 
 

  

Animal Training and  
Management 
 
(Exotic animal 
training) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Anthropology Master’s in anthropology or archaeology 
OR Bachelor’s in either of the above AND 
Master’s in sociology, biological sciences, 
forensic sciences, genetics 
or paleontology OR the equivalent. 

Yes  

Appliance Repair 
 
(Vending machines)  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Archaeological 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Architecture The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Art Master’s in fine arts, art, or art history OR 
Bachelor’s in any of the above AND 
Master’s in humanities OR the 
equivalent. 
 
Note:  “Master’s in fine arts” as used here 
refers to any Master’s degree in the 
subject matter of fine arts, which is 
defined to include visual studio arts such 
as drawing, painting, sculpture, 
printmaking, ceramics, textiles, and metal 
and jewelry art;  and also art education 
and art therapy.  It does not refer to the 
“Master of Fine Arts” (MFA) degree when 
that degree is based on specialization in 
performing arts or dance, film, video, 
photography, creative writing, or other 
non-plastic arts. 

Yes   

Astronomy See Physics/Astronomy Yes  

Athletic Training The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
 
Note:  This discipline listing applies only to 
instructors teaching apportionment 
generating courses in the subject of 
athletic training.  Non-apportionment-
generating athletic training activity is not 
subject to minimum qualifications. 

   

Auto Body 
Technology 
 
(Antique and classic 
auto restoration) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Automotive 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Aviation 
 
(Flight, navigation, 
ground school, air 
traffic control)  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Banking and 
Finance 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Barbering The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Bicycle Repair The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Biological Sciences Master’s in any biological science OR 
Bachelor’s in any biological science AND 
Master’s in biochemistry, biophysics, or 
marine science OR the equivalent. 

Yes  

Biotechnology Bachelor’s degree in biological sciences, 
chemistry, biochemistry, or engineering, 
and two years of full-time related work 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Bookbinding The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Broadcasting 
Technology 
 
(Film making/video, 
media production, 
radio/TV)  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Building Codes and  
Regulations 
 
(Inspecting of 
construction, 
building codes, 
contractor training) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Building 
Maintenance 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Business Master’s in business, business 
management, business administration, 
accountancy, finance, marketing, or 
business education OR Bachelor’s in any 
of the above AND Master’s in economics, 
personnel management, public 
administration, or JD or LL.B. degree OR 
Bachelor’s in economics with a business 
emphasis AND Master’s in personnel 
management, public administration, or JD 
or LL.B. degree OR the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Business Education Master’s in business, business  
administration, or business education OR 
Bachelor’s in any of the above AND 
Master’s in vocational education OR 
the equivalent. 

Yes  

Business Machine 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Cabinet Making The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Cardiovascular 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Carpentry The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ceramic Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Chemistry Master’s in chemistry OR Bachelor’s in 
chemistry or biochemistry AND Master’s 
in biochemistry, chemical engineering, 
chemical physics, physics, molecular 
biology, or geochemistry OR the 
equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Child Development/  
Early Childhood 
Education 

Master’s in child development, early 
childhood education, human 
development, home economics/family 
and consumer studies with a 
specialization in child development/early 
childhood education, or educational 
psychology with a specialization in child 
development/early childhood education 
OR Bachelor’s in any of the above AND 
Master’s in social work, educational 
supervision, elementary education, 
special education, psychology, 
bilingual/bicultural education, life 
management/home economics, family 
life studies, or family and consumer 
studies OR the equivalent. 

Yes  

Coaching The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Commercial Art 
 
(Sign making, 
lettering, packaging, 
rendering) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Communication 
Studies 
(Speech 
Communications) 

Master’s in speech, speech broadcasting, 
telecommunications, rhetoric, 
communication, communication studies, 
speech communication, or organizational 
communication OR Bachelor’s in any of 
the above AND Master’s in drama/ 
theater arts, mass communication, or 
English OR the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Computer 
Information 
Systems 
 
(Computer network 
installation, 
microcomputer 
technology, 
computer 
applications) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Computer Science Master’s in computer science or 
computer engineering OR Bachelor’s in 
either of the above AND Master’s in 
mathematics, cybernetics, business 
administration, accounting or engineering 
OR Bachelor’s in engineering AND 
Master’s in cybernetics, engineering 
mathematics, or business administration 
OR Bachelor’s in mathematics AND 
Master’s in cybernetics, engineering 
mathematics, or business administration 
OR Bachelor’s degree in any of the above 
AND a Master’s degree in information 
science, computer information systems, 
or information systems OR the 
equivalent. 
 
Note:  Courses in the use of computer 
programs for application to a particular 
discipline may be classified, for the 
minimum qualification purposes, under 
the discipline of the application. 

Yes   

Computer Service 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Construction 
Management 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Construction 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Cosmetology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Counseling Master’s in counseling, rehabilitation 
counseling, clinical psychology, 
counseling psychology, guidance 
counseling, educational counseling, social 
work, or career development, marriage 
and family therapy, or marriage, family 
and child counseling, OR the equivalent. 
 
(NOTE: A license as a Marriage and 
Family Therapist (MFT) is an alternative 
qualification for this discipline, pursuant 
to title 5, section 53410.1.) 

Yes title 5, section 
53410.1 

Court Interpreting The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Court Reporting The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Culinary Arts/Food 
Technology 
 
(Food service, meat 
cutting, baking, 
waiter/waitressing, 
bartending) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Dance Master’s in dance, physical education 
with a dance emphasis, or theater with 
dance emphasis, OR Bachelor’s in any of 
the above AND Master’s in physical 
education, any life science, physiology, 
theater arts, kinesiology, humanities, 
performing arts, or music OR the 
equivalent. 

Yes  

Dental Technology 
 
(Dental assisting, 
dental hygiene) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Diagnostic Medical 
Technology 
 
(Diagnostic medical 
sonography, 
neurodiagnostic 
technology, 
polysonographic 
technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Diesel Mechanics The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Dietetics  
See Nutritional 
Science/Dietetics 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Dietetic Technician The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Drafting  
CADD (Computer 
Aided 
Drafting/Design), CAD 
(Computer Aided 
Design), CAD 
(Computer Aided 
Drafting) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
 
 

  

Drama/Theater Arts Master’s in drama/theater 
arts/performance OR Bachelor’s in 
drama/theater/performance AND 
Master’s in comparative literature, 
English, speech, literature, or humanities 
OR the equivalent. 

Yes  

Earth Science Master’s in geology, geophysics, earth 
sciences, meteorology, oceanography, or 
paleontology OR Bachelor’s in geology 
AND Master’s in geography, physics, or 
geochemistry OR the equivalent. 

Yes  

Ecology Master’s in ecology or environmental 
studies OR the equivalent OR see 
interdisciplinary studies. 

Yes  

Economics Master’s in economics OR Bachelor’s in 
economics AND Master’s in business, 
business administration, business 
management, business education, 
finance, or political science OR the 
equivalent. 

Yes  

Education Master’s in education OR the equivalent. Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Electricity 
 
(Electrical power 
distribution) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electromechanical 
Technology 
 
(Industrial 
mechanical 
technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electromicroscopy The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electronic 
Technology  
 
(Radio, television, 
computer repair, 
avionics) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electronics The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Electroplating The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Emergency Medical 
Technologies 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Engineering Master’s in any field of engineering OR 
Bachelor’s in any of the above AND 
Master’s in mathematics, physics, 
computer science, chemistry, or geology 
OR the equivalent. 
 
(NOTE: A Bachelor’s in any field of 
engineering with a professional 
engineer’s license is an alternative 
qualification for this discipline, pursuant 
to title 5, section 53410.1.) 

Yes title 5, section 
53410.1 

Engineering Support 
 
(Surveying, 
engineering aides) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Engineering 
Technology 

Master’s in any field of engineering 
technology or engineering OR Bachelor’s 
degree in either of the above AND 
Master’s degree in physics, mathematics, 
computer science, biological science, or 
chemistry, OR Bachelor’s degree in 
industrial technology, engineering 
technology or engineering AND a 
professional engineer’s license OR the 
equivalent. 

Yes  

English Master’s in English, literature, 
comparative literature, or 
composition OR Bachelor’s in any of the 
above AND Master’s in linguistics, TESL, 
speech, education with a specialization in 
reading, creative writing, or journalism 
OR the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Environmental 
Technologies 
 
(Environmental 
hazardous material 
technology, 
hazardous 
material abatement, 
environmentally 
conscious 
manufacturing, 
waste water 
pretreatment, air 
pollution 
control technology, 
integrated waste 
management, water 
treatment, sewage 
treatment) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Equine Science 
 
(Equine training, 
equitation, farrier 
science, pack horse 
management) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

ESL Master’s in TESL, TESOL, applied 
linguistics with a TESL emphasis, 
linguistics with a TESL emphasis, English 
with a TESL emphasis, or education with a 
TESL emphasis OR Bachelor’s in TESL, 
TESOL, English with a TESL certificate, 
linguistics with a TESL certificate, applied 
linguistics with a TESL certificate, or any 
foreign language with a TESL certificate 
AND Master’s in linguistics, applied 
linguistics, English, composition, 
bilingual/bicultural studies, reading, 
speech, or any foreign language OR the 
equivalent. 

Yes  

Estimating The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ethnic Studies Master’s in the ethnic studies field OR 
the equivalent OR see interdisciplinary 
studies. 

Yes  

Fabric Care 
 
(Laundry and dry 
cleaning) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Fashion and Related  
Technologies 
 
(Merchandising, 
design, production) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Family and 
Consumer and 
Studies/Home 
Economics: 

Master’s in family and consumer studies, 
life management/home economics, or 
home economics education OR 
Bachelor’s in any of the above AND 
Master’s in child development, early 
childhood education, human 
development, gerontology, fashion, 
clothing and textiles, housing/interior 
design, foods/nutrition, or dietetics and 
food administration OR the equivalent. 

Yes  

Film Studies Master’s degree in film, drama/theater 
arts, or mass communication OR 
Bachelor’s degree in any of the above 
AND Master’s degree in media studies, 
English, or communication OR the 
equivalent. 

Yes  

Fire Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Flight Attendant 
Training 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Fluid Mechanics 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Folk Dance The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Foreign Languages Master’s in the language being taught OR 
Bachelor’s in the language being taught 
AND Master’s in another language or 
linguistics OR the equivalent. 

Yes  

Forestry/Natural 
Resources 
 
(Range 
management; soil, 
air and water 
resources; 
fish/wildlife 
management; parks 
and recreation) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Furniture Making The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Geography Master’s in geography OR Bachelor’s in 
geography AND Master’s in geology, 
history, meteorology, or oceanography 
OR the equivalent OR see 
interdisciplinary studies. 

Yes  

Gerontology Master’s in gerontology OR the 
equivalent OR see interdisciplinary 
studies. 

Yes  

Graphic Arts 
 
(Desktop publishing) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Gunsmithing The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Health Master’s in health science, health 
education, biology, nursing, physical 
education, dietetics, or nutrition OR 
Bachelor’s in any of the above AND 
Master’s in public health, or any 
biological science OR the equivalent. 

Yes  

Health Care 
Ancillaries 
 
(Medical assisting, 
hospice worker, 
home care aide, 
certified 
nurse aide, health 
aide, ward clerk, 
central service 
technology, 
childbirth educator, 
primary care 
associate, 
massage therapy) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Health Information 
Technology 
 
(Medical record 
technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Heavy Duty 
Equipment 
Mechanics 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Health Services 
Director/ Health 
Services 
Coordinator/ 
College Nurse 

Minimum Qualifications for these faculty 
members specified in title 5, section 
53411. 

Yes title 5, section 
53411 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

History Master’s in history OR Bachelor’s in 
history AND Master’s in political science, 
humanities, geography, area studies, 
women’s studies, social science, or ethnic 
studies OR the equivalent. 

Yes  

Hotel and Motel 
Services 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Humanities Master’s in humanities OR the 
equivalent.  
 

Yes  

Industrial Design The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Industrial 
Maintenance 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Industrial Relations The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Industrial Safety The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Industrial 
Technology 
 
(Foundry 
occupations) 
 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Instructional 
Design/  
Technology 

Master’s in instructional design/ 
technology or educational technology OR 
the equivalent. 

Yes  

Insurance The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Interior Design The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Interdisciplinary 
Studies 

Master’s in the interdisciplinary area OR 
Master’s in one of the disciplines included 
in the interdisciplinary area and upper 
division or graduate course work in at 
least one other constituent discipline. 
 
Note: The Interdisciplinary Studies 
discipline is provided to allow for those 
cases where it is locally determined that a 
course must be taught by someone with 
qualifications that exceed a single 
discipline. The constituent disciplines can 
include any disciplines found in the 
Master’s list. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Janitorial Services The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Jewelry The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Journalism Master’s in journalism or communication 
with a specialization in journalism OR 
Bachelor’s in either of the above AND 
Master’s in English history, 
communication, literature, composition, 
comparative literature, any social science, 
business, business administration, 
marketing, graphics, or photography OR 
the equivalent. 

Yes  

Labor Relations The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Law JD or LL.B 
 
NOTE: Courses in aspects of law for 
application to a particular discipline may 
be classified, for minimum qualifications 
purposes in the discipline of the 
application. 

Yes  

Learning Assistance 
Instructors 
 

Minimum Qualifications for these faculty 
members are specified in title 5, section 
53415. 

Yes title 5, section 
53415. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Legal Assisting 
 
(Paralegal) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Library Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Library Science Master’s in library science, or library and 
information science, OR the equivalent. 

Yes  

Linguistics Master’s in linguistics or applied 
linguistics OR Bachelor’s in linguistics 
AND Master’s in TESOL, anthropology, 
psychology, sociology, English, or any 
foreign language OR the equivalent. 

Yes  

Licensed Vocational 
Nursing 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Locksmithing The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Machine Tool 
Technology 
(Tool and die 
making) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Management Master’s in business administration, 
business management, business 
education, marketing, public 
administration, or finance OR Bachelor’s 
in any of the above AND Master’s in 
economics, accountancy, taxation, or law 
OR the equivalent. 

Yes  

Manufacturing 
Technology 
 
(Quality control, 
process control) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Marine Diving 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Marine Engine 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Marketing Master’s in business administration, 
business management, business 
education, marketing, advertising, or 
finance OR Bachelor’s in any of the above 
AND Master’s in economics, accountancy, 
taxation, or law OR the equivalent. 

Yes  

Martial Arts/Self-
Defense 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Masonry 
 
(Concrete, cement 
work, bricklaying) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Mass 
Communication 

Master’s in radio, television, film, mass 
communication, or communication, 
journalism OR Bachelor’s in any of the 
above AND Master’s in drama/theater 
arts, communication, communication 
studies, business, telecommunications, or 
English OR the equivalent. 

Yes  

Materials Testing  
Technology 
 
(Destructive testing 
or nondestructive 
examination) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Mathematics Master’s in mathematics or applied 
mathematics OR Bachelor’s in either of 
the above AND Master’s in statistics, 
physics, or mathematics education OR 
the equivalent. 

Yes  

Media Production 
 
(Also see 
Broadcasting 
Technology) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Medical Instrument 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Mining and 
Metallurgy 
 
(Oil field operations) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Mortuary Science The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Motorcycle Repair The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Multimedia The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Music Master’s in music OR Bachelor’s in music 
AND Master’s in humanities OR the 
equivalent. 

Yes  

Music Management The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Musical Instrument 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Music 
Merchandising  

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Nursing Master’s in nursing OR Bachelor’s in 
nursing AND Master’s in health education 
or health science OR the equivalent OR 
the minimum qualifications as set by the 
Board of Registered Nursing, whichever is 
higher. 

Yes  

Nursing Science/ 
Clinical Practice 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Nutritional 
Science/Dietetics 

Master’s in nutrition, dietetics, or 
dietetics and food administration OR 
Bachelor’s in any of the above AND 
Master’s in chemistry, public health, or 
family and consumer studies/home 
economics OR the equivalent. 
 
Note: A Bachelor’s in nutrition, dietetics, 
or dietetics and food administration, and 
certification as a registered dietician, is an 
alternative qualification for this, pursuant 
to title 5, section 53410.1. 

Yes title 5, section 
53410.1 
 

Occupational 
Therapy 
Assisting 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Office Technologies 
 
(Secretarial skills, 
office systems, word 
processing, 
computer 
applications, 
automated office 
training) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ornamental 
Horticulture 
 
(Landscape 
horticulture, design, 
maintenance, 
landscape 
architecture, 
floristry, floral 
design) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Pharmacy 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Philosophy Master’s in philosophy OR Bachelor’s in 
philosophy AND Master’s in humanities 
or religious studies, OR the equivalent. 

Yes  

Photography Master’s in photography, fine arts, or art 
OR Bachelor’s in any of the above AND 
Master’s in art history or humanities OR 
the equivalent. 

Yes  

Photographic 
Technology/ 
Commercial 
Photography 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Physical Education Master’s in physical education, exercise 
science, education with an emphasis in 
physical education, kinesiology, 
physiology of exercise, or adaptive 
physical education, OR Bachelor’s in any 
of the above AND Master’s in any life 
science, dance, physiology, health 
education, recreation administration, or 
physical therapy OR the equivalent. 

Yes  

Physical Sciences See Interdisciplinary Studies Yes  

Physical Therapy 
Assisting 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Physics/Astronomy Master’s in physics, astronomy, or 
astrophysics OR Bachelor’s in physics or 
astronomy AND Master’s in engineering, 
mathematics, meteorology, or geophysics 
OR the equivalent. 

Yes  

Piano Tuning and 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Plastics The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Plumbing The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Political Science Master’s in political science, government, 
or international relations OR Bachelor’s in 
any of the above AND Master’s in 
economics, history, public administration, 
social science, sociology, any ethnic 
studies, JD, or LL.B. OR the equivalent. 

Yes  

Printing Technology 
 
(Typography, 
composition, 
printing) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Private Security 
 
(Security 
management, 
safety/accident 
control, hazardous 
substance 
management crime 
prevention) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Prosthetics and 
Orthotics 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Psychiatric 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Psychology Master’s in psychology OR Bachelor’s in 
psychology AND Master’s in counseling, 
sociology, statistics, neuroscience, or 
social work OR the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Public Relations  The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Radiological 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Radiation Therapy The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Reading Master’s in education with a 
specialization in reading or teaching 
reading OR Bachelor’s in any academic 
discipline AND twelve semester units of 
course work in teaching reading AND 
Master’s in English, literature, linguistics, 
applied linguistics, composition, 
comparative literature, TESL, or 
psychology OR the equivalent. 

Yes  

Real Estate The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Recreation 
Administration 

Master’s in recreation administration or 
physical education OR Bachelor’s in either 
of the above AND Master’s in dance, 
gerontology, or public administration, OR 
the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Registered 
Veterinary 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Rehabilitation 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Religious Studies Master’s in religious studies, theology, or 
philosophy OR Bachelor’s in any of the 
above AND Master’s in humanities OR 
the equivalent. 

Yes  

Respiratory 
Technician 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Respiratory 
Technologies 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Restaurant 
Management 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Retailing 
 
(Purchasing, 
merchandising, 
sales) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Robotics 
 
(Computer 
integrated 
manufacturing) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Sanitation and 
Public Health 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Search and Rescue The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Sheet Metal The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Ship and Boat 
Building and 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Shoe Rebuilding The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Sign Language, 
American 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Sign Language/ 
English Interpreting 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Small Business 
Development 
(Entrepreneurship) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Small Engine 
Mechanics 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Social Science Master’s in social science OR 
the equivalent OR see interdisciplinary 
studies. 

Yes  

Sociology Master’s in sociology OR Bachelor’s in 
sociology AND Master’s in anthropology, 
any ethnic studies, social work, or 
psychology OR the equivalent. 

Yes  

Special Education Minimum Qualifications for these faculty 
members are specified in title 5, section 
53414. 

Yes title 5, section 
53414 

Speech 
Communication 

See Communication Studies Yes  

Speech Language 
Pathology 

Master’s in speech pathology, speech 
language pathology, speech language and 
hearing sciences, communicative 
disorders, communicative disorders and 
sciences, communication sciences and 
disorders, or education with a 
concentration in speech pathology, OR  
the equivalent. 

Yes  
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Stagecraft The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience, 

  

Steamfitting The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Surgical Technology The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Telecommunication 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Theater Arts See Drama/Theater Arts Yes  

Transportation The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Travel Services 
 
(Dispatching) 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Upholstering The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 
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Discipline (other 
areas included in the 
discipline) 

Minimum Qualifications Masters 
Degree 
Required 

Statutory Law 
or Regulation 
apply 

Vision Care 
Technology 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Watch and Clock 
Repair 

The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Welding The minimum qualifications for 
disciplines on this list are any bachelor’s 
degree and two years of experience, or 
any associate degree and six years of 
experience. 

  

Women’s Studies Master’s in women’s studies OR 
the equivalent OR see interdisciplinary 
studies. 

Yes  
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This section of the handbook contains a list of the disciplines requiring a Master’s degree.  

These disciplines lists must be used in conjunction with the Board of Governors minimum 

qualifications regulations (title 5, sections 53400-53430). Applicable rules specified in title 5 

include the following: 

• Degrees and credits generally must be from accredited institutions (section 53406). 

• An occupational license or certificate is required in certain instances (section 53417). 

• A district may hire a person who possesses qualifications different from, but equivalent 
to, those listed on the disciplines list, according to criteria and procedures agreed upon 
by the governing board and the academic senate (section 53430). 

Whenever this list mentions a master’s degree, any degree beyond the master’s would also 
satisfy that qualification. 

Under each of the disciplines below, the phrase ‘OR the equivalent’ refers to the possibility of 
hiring faculty who do not possess the exact degrees listed, under a local process developed and 
agreed upon by representatives of the governing board and the academic senate, as provided 
for in Education Code Section 87359 and title 5, section 53430. 

Further, these lists only reflect the statewide minimums for persons to be considered qualified 
to teach in a discipline. Each district may establish additional qualifications which are more 
rigorous than those listed herein. 

Discipline Areas Included in the Discipline 

Accounting Master’s in accountancy or business administration with accounting 
concentration OR  Bachelor’s in business with accounting emphasis or 
business administration with accounting emphasis or economics with 
an accounting emphasis AND Master’s in business, business 
administration, business education, taxation, or finance OR the 
equivalent. 
 
(NOTE: A Bachelor’s degree with a CPA license is an alternative 
qualification for this discipline, pursuant to title 5, section 53410.1.) 

Agriculture Master’s in agriculture, agriculture science, education with a 
specialization in agriculture or other agricultural area (including:  
agricultural business, agricultural engineering, agricultural mechanics, 
agronomy,  animal science, enology, environmental (ornamental) 
horticulture, equine science, forestry, natural resources, plant science, 
pomology, soil science, viticulture or other agriculture science) OR 
the equivalent. 
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Discipline Areas Included in the Discipline 

Anthropology Master’s in anthropology or archaeology OR Bachelor’s in either of the 
above AND Master’s in sociology, biological sciences, forensic 
sciences, genetics or paleontology OR the equivalent. 

Art Master’s in fine arts, art, or art history OR Bachelor’s in any of the  
above AND Master’s in humanities OR the equivalent. 
 
(NOTE: “Master’s in fine arts” as used here refers to any master’s 
degree in the subject matter of fine arts, which is defined to include 
visual studio arts such as drawing, painting, sculpture, printmaking, 
ceramics, textiles, and metal and jewelry art; and also art education 
and art therapy. It does not refer to the “Master of Fine Arts” (MFA) 
degree when that degree is based on specialization in performing arts 
or dance, film, video, photography, creative writing, or other non-
plastic arts.) 

Astronomy See Physics/Astronomy 

Biological Sciences Master’s in any biological science OR Bachelor’s in any biological  
science AND Master’s in biochemistry, biophysics, or marine science  
OR the equivalent. 

Business Master’s in business, business management, business administration, 
accountancy, finance, marketing, or business education OR Bachelor’s 
in any of the above AND Master’s in economics, personnel 
management, public administration, or JD or LL.B. degree OR 
Bachelor’s in economics with a business emphasis AND Master’s in 
personnel management, public administration, or JD or LL.B. degree 
OR the equivalent. 

Business Education Master’s in business, business administration, or business education 
OR Bachelor’s in any of the above AND Master’s in vocational 
education OR the equivalent. 

Chemistry Master’s in chemistry OR Bachelor’s in chemistry or biochemistry AND 
Master’s in biochemistry, chemical engineering, chemical physics, 
physics, molecular biology, or geochemistry OR the equivalent. 
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Discipline Areas Included in the Discipline 

Child Development/ 
Early Childhood 
Education 

Master’s in child development, early childhood education, human 
development, home economics/family and consumer studies with a 
specialization in child development/early childhood education, or 
educational psychology with a specialization in child development/ 
early childhood education OR Bachelor’s in any of the above AND 
Master’s in social work, educational supervision, elementary 
education, special education, psychology, bilingual/bicultural 
education, life management/home economics, family life studies, or 
family and consumer studies OR the equivalent. 

Communication 
Studies 
(Speech 
Communication) 

Master’s in speech, speech broadcasting, telecommunications, 
rhetoric, communication, communication studies, speech 
communication, or organizational communication OR Bachelor’s in 
any of the above AND Master’s in drama/theater arts, mass 
communication, or English OR the equivalent.  

Computer Science Master’s in computer science or computer engineering OR Bachelor’s 
in either of the above AND Master’s in mathematics, cybernetics, 
business administration, accounting or engineering OR Bachelor’s in 
engineering AND Master’s in cybernetics, engineering, mathematics, 
or business administration OR Bachelor’s in mathematics AND 
Master’s in cybernetics, engineering mathematics, or business 
administration OR Bachelor’s degree in any of the above AND a 
Master’s degree in information science, computer information 
systems, or information systems OR the equivalent. 
 
(NOTE: Courses in the use of computer programs for application to a 
particular discipline may be classified, for minimum qualifications 
purposes, under the discipline of the application.) 

Counseling Master’s in counseling, rehabilitation counseling, clinical psychology, 
counseling psychology, guidance counseling, educational counseling, 
social work, career development, marriage and family therapy, or 
marriage, family and child counseling, OR the equivalent. 
 
(NOTE: A license as a Marriage and Family Therapist (MFT) is an 
alternative qualification for this discipline, pursuant to title 5, section 
53410.1.) 

Dance Master’s in dance, physical education with a dance emphasis, or 
theater with dance emphasis, OR Bachelor’s in any of the above AND 
Master’s in physical education, any life science, physiology, theater 
arts, kinesiology, humanities, performing arts, or music OR the 
equivalent. 
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Discipline Areas Included in the Discipline 

Dietetics See Nutritional Science/Dietetics 

Drama/Theater Arts Master’s in drama/theater arts/performance OR  Bachelor’s in 
drama/theater arts/performance AND Master’s in comparative 
literature, English, speech, literature, or humanities OR the 
equivalent. 

Earth Science Master’s in geology, geophysics, earth sciences, meteorology, 
oceanography, or paleontology OR Bachelor’s in geology AND 
Master’s in geography, physics, or geochemistry OR the equivalent. 

Ecology Master’s in ecology or environmental studies OR the equivalent OR  
see interdisciplinary studies. 

Economics Master’s in economics OR Bachelor’s in economics AND Master’s in 
business, business administration, business management, business 
education, finance, or political science OR the equivalent. 

Education Master’s in education OR the equivalent. 

Engineering Master’s in any field of engineering OR Bachelor’s in any of the above 
AND Master’s in mathematics, physics, computer science, chemistry, 
or geology OR the equivalent. 
 
(NOTE: A Bachelor’s in any field of engineering with a professional 
engineer’s license is an alternative qualification for this discipline, 
pursuant to title 5, section 53410.1.) 

Engineering 
Technology 

Master’s in any field of engineering technology or engineering OR 
Bachelor’s degree in either of the above AND Master’s degree in 
physics, mathematics, computer science, biological science, or 
chemistry, OR Bachelor’s degree in industrial technology, engineering 
technology or engineering AND a professional engineer’s license OR 
the equivalent.  

English Master’s in English, literature, comparative literature, or composition 
OR Bachelor’s in any of the above AND Master’s in linguistics, TESL, 
speech, education with a specialization in reading, creative writing, or 
journalism OR the equivalent.  

ESL Master’s in TESL, TESOL, applied linguistics with a TESL emphasis, 
linguistics with a TESL emphasis, English with a TESL emphasis, or 
education with a TESL emphasis OR Bachelor’s in TESL, TESOL, English 
with a TESL certificate, linguistics with a TESL certificate, applied 
linguistics with a TESL certificate, or any foreign language with a TESL 
certificate AND Master’s in linguistics, applied linguistics, English, 
composition, bilingual/bicultural studies, reading, speech, or any 
foreign language OR the equivalent. 
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Discipline Areas Included in the Discipline 

Ethnic Studies Master’s in the ethnic studies field OR the equivalent OR see 
interdisciplinary studies.  

Family/Consumer 
Studies and Home 
Economics 

Master’s in family and consumer studies, life management/home 
economics, or home economics education OR Bachelor’s in any of the 
above AND Master’s in child development, early childhood education, 
human development, gerontology, fashion, clothing and textiles, 
housing/interior design, foods/nutrition, or dietetics and food 
administration OR the equivalent. 

Film Studies Master’s degree in film, drama/theater arts, or mass communication 
OR Bachelor’s degree in any of the above AND Master’s degree in 
media studies, English, or communication OR the equivalent. 

Foreign Languages Master’s in the language being taught OR Bachelor’s in the language 
being taught AND Master’s in another language or linguistics OR the 
equivalent. 

Geography Master’s in geography OR Bachelor’s in geography AND Master’s in 
geology, history, meteorology, or oceanography OR the equivalent OR 
see interdisciplinary studies. 

Gerontology Master’s in gerontology OR the equivalent OR see interdisciplinary 
studies. 

Health Master’s in health science, health education, biology, nursing, physical 
education, dietetics, or nutrition OR Bachelor’s in any of the above 
AND Master’s in public health, or any biological science OR the 
equivalent. 

Health Services 
Director/ Health 
Services 
Coordinator/College 
Nurse 

Minimum Qualifications for these faculty members specified in title 5, 
section 53411. 
 
 

History Master’s in history OR Bachelor’s in history AND Master’s in political 
science, humanities, geography, area studies, women’s studies, social 
science, or ethnic studies OR the equivalent. 

Humanities Master’s in humanities OR the equivalent.  

Instructional 
Design/ Technology 

Master’s in instructional design/technology or educational technology 
OR the equivalent. 
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Discipline Areas Included in the Discipline 

Interdisciplinary 
Studies 

Master’s in the interdisciplinary area OR Master’s in one of the 
disciplines included in the interdisciplinary area and upper division or 
graduate course work in at least one other constituent discipline. 
 
Note: The Interdisciplinary Studies discipline is provided to allow for 
those cases where it is locally determined that a course must be taught 
by someone with qualifications that exceed a single discipline. The 
constituent disciplines can include any disciplines found in the Master’s 
list. 

Journalism Master’s in journalism or communication with a specialization in 
journalism OR Bachelor’s in either of the above AND Master’s in 
English history, communication, literature, composition, comparative 
literature, any social science, business, business administration, 
marketing, graphics, or photography OR the equivalent. 

Law JD or LL.B. 
 
(NOTE: Courses in aspects of law for application to a particular 
discipline may be classified, for minimum qualifications purposes in the 
discipline of the application.) 

Learning Assistance 
Instructors 

Minimum Qualifications for these faculty members are specified in 
title 5, section 53415. 

Library Science Master’s in library science, library and information science, OR the 
equivalent. 

Linguistics Master’s in linguistics or applied linguistics OR Bachelor’s in linguistics 
AND Master’s in TESOL, anthropology, psychology, sociology, English, 
or any foreign language OR the equivalent. 
 

Management Master’s in business administration, business management, business 
education, marketing, public administration, or finance OR Bachelor’s 
in any of the above AND Master’s in economics, accountancy, 
taxation, or law OR the equivalent. 

Marketing Master’s in business administration, business management, business 
education, marketing, advertising, or finance OR Bachelor’s in any of 
the above AND Master’s in economics, accountancy, taxation, or law 
OR the equivalent. 

Mass 
Communication 

Master’s in radio, television, film, mass communication, or 
communication, journalism OR Bachelor’s in any of the above AND 
Master’s in drama/theater arts, communication, communication 
studies, business, telecommunications, or English OR the equivalent. 
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Discipline Areas Included in the Discipline 

Mathematics Master’s in mathematics or applied mathematics OR Bachelor’s in 
either of the above AND Master’s in statistics, physics, or mathematics 
education OR the equivalent.  

Music Master’s in music OR Bachelor’s in music AND Master’s in humanities 
OR the equivalent. 

Nursing Master’s in nursing OR Bachelor’s in nursing AND Master’s in health 
education or health science OR the equivalent OR The minimum 
qualifications as set by the Board of Registered Nursing, whichever is 
higher. 

Nutritional 
Science/Dietetics 

Master’s in nutrition, dietetics, or dietetics and food administration 
OR Bachelor’s in any of the above AND Master’s in chemistry, public 
health, or family and consumer studies/home economics OR the 
equivalent. 
 
(NOTE: A Bachelor’s in nutrition, dietetics, or dietetics and food 
administration, and certification as a registered dietitian, is an 
alternative qualification for this discipline, pursuant to title 5, section 
53410.1.) 

Philosophy Master’s in philosophy OR Bachelor’s in philosophy AND Master’s in 
humanities or religious studies, OR the equivalent. 

Photography Master’s in photography, fine arts, or art OR Bachelor’s in any of the 
above AND Master’s in art history or humanities OR the equivalent. 

Physical Education Master’s in physical education, exercise science, education with an 
emphasis in physical education, kinesiology, physiology of exercise, or 
adaptive physical education, OR Bachelor’s in any of the above AND 
Master’s in any life science, dance, physiology, health education, 
recreation administration, or physical therapy OR the equivalent. 

Physical Sciences See Interdisciplinary Studies 

Physics/Astronomy Master’s in physics, astronomy, or astrophysics OR Bachelor’s in 
physics or astronomy AND Master’s in engineering, mathematics, 
meteorology, or geophysics OR the equivalent. 

Political Science Master’s in political science, government, or international relations 
OR  Bachelor’s in any of the above AND Master’s in economics, 
history, public administration, social science, sociology, any ethnic 
studies, JD, or LL.B. OR the equivalent. 

Psychology Master’s in psychology OR Bachelor’s in psychology AND Master’s in 
counseling, sociology, statistics, neuroscience, or social work OR the 
equivalent. 
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Discipline Areas Included in the Discipline 

Reading Master’s in education with a specialization in reading or teaching 
reading OR Bachelor’s in any academic discipline AND twelve 
semester units of course work in teaching reading AND Master’s in 
English, literature, linguistics, applied linguistics, composition, 
comparative literature, TESL, or psychology OR the equivalent. 

Recreation 
Administration 

Master’s in recreation administration or physical education OR 
Bachelor’s in either of the above AND Master’s in dance, gerontology, 
or public administration, OR the equivalent. 

Religious Studies Master’s in religious studies, theology, or philosophy OR Bachelor’s in 
any of the above AND Master’s in humanities OR the equivalent. 

Social Science Master’s in social science OR the equivalent OR see interdisciplinary 
studies. 

Sociology Master’s in sociology OR Bachelor’s in sociology AND Master’s in 
anthropology, any ethnic studies, social work, or psychology OR the 
equivalent. 

Special Education Minimum Qualifications for these faculty members are specified in 
title 5, section 53414. 

Speech 
Communication 

See Communication Studies.  
 

Speech Language 
Pathology 

Master’s in speech pathology, speech language pathology, speech 
language and hearing sciences, communicative disorders, 
communicative disorders and sciences, communication sciences and 
disorders, or education with a concentration in speech pathology, OR  
the equivalent. 

Theater Arts See Drama/Theater Arts 

Women’s Studies Master’s in women’s studies OR the equivalent OR see 
interdisciplinary studies. 
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This section of the handbook contains a list of the disciplines in which a Master’s degree is not 
generally available but which requires a specific Bachelor’s or associate degree.  The minimum 
qualifications for disciplines on this list are specifically named bachelor’s degree(s) and two  
years of experience or specifically named associate degree(s) and six years of experience.  This 
is a new category created in May 2009.  The Board of Governors adopted the first and only 
discipline on this list in November 2009. 

Discipline Areas Included in the Discipline 

Biotechnology Bachelor’s degree in the biological sciences, chemistry, 
biochemistry, or engineering, and two years of full-time 
related work experience. 
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This section of the handbook contains a list of the disciplines in which a Master’s degree is not 
generally available.  The minimum qualifications for disciplines on this list are any bachelor’s 
degree and two years of experience, or any associate degree and six years of experience. The 
list of “areas also included in the discipline” is not exhaustive. Only those areas are included for 
which it might not be clear otherwise whether they were intended to be included. 

Discipline Areas Included in the Discipline 

Addiction Paraprofessional 
Training 

 

Administration of Justice Police science, corrections, law enforcement 

Aeronautics Airframe and power plant, aircraft mechanics, 
aeronautical engineering technician, avionics 

Agricultural Business and Related 
Services 

Inspection, pest control, food processing/meat cutting 
 

Agricultural Engineering Equipment and machinery, farm mechanics 

Agricultural Production Animal science, plant science, beekeeping, aquaculture 

Air Conditioning, Refrigeration,  
Heating 

Solar energy technician 
 

Animal Training and Management 
 

Exotic animal training 

Appliance Repair Vending machines 

Archaeological Technology  

Architecture  

Athletic Training (Note: This discipline listing applies only to instructors 
teaching apportionment generating courses in the 
subject of athletic training. Non-apportionment-
generating athletic training activity is not subject to 
minimum qualifications. 

Auto Body Technology Antique and classic auto restoration 

Automotive Technology  
Aviation Flight, navigation, ground school, air traffic control 

Banking and Finance  

Barbering  

Bicycle Repair  

 Bookbinding  

Broadcasting Technology Film making/video, media production, radio/TV 
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Discipline Areas Included in the Discipline 

Building Codes and Regulations Inspecting of construction, building codes, contractor 
training 
 

Building Maintenance  

Business Machine Technology  

Cabinet Making  

Cardiovascular Technology  

Carpentry  

Ceramic Technology  

Coaching  

Commercial Art Sign making, lettering, packaging, rendering 
Commercial Music  

Computer Information Systems Computer network installation, microcomputer 
technology, computer applications 

Computer Service  
Technology 

 

Construction Management  

Construction Technology  

Cosmetology  

Court Interpreting  

Court Reporting  

Culinary Arts/Food Technology Food service, meat cutting, baking, waiter/waitressing, 
bartending 

Dental Technology Dental assisting, dental hygiene 

Diagnostic Medical Technology Diagnostic medical sonography, neurodiagnostic 
technology, polysonographic technology 

Diesel Mechanics  

Dietetic Technician  

Drafting CADD (Computer Aided Drafting/Design), CAD 
(Computer Aided Design), CAD (Computer Aided 
Drafting) 

Electricity Electrical power distribution 
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Discipline Areas Included in the Discipline 

Electromechanical Technology Industrial mechanical technology 

Electromicroscopy  

Electronic Technology Radio, television, computer repair, avionics 

Electronics  

Electroplating  

Emergency Medical  
Technologies 

 

Engineering Support Surveying, engineering aides 

Environmental Technologies Environmental hazardous material technology, 
hazardous material abatement, environmentally 
conscious manufacturing, waste water pretreatment, 
air pollution control technology, integrated waste 
management, water treatment, sewage treatment 

Equine Science Equine training, equitation, farrier science, pack horse 
management 

Estimating  
Fabric Care Laundry and dry cleaning 

Fashion and Related Technologies Merchandising, design, production 
 

Fire Technology  

Flight Attendant Training  

Fluid Mechanics  
Technology 

 

Folk Dance  

Forestry/Natural 
Resources 

Range management; soil, air and water resources; 
fish/wildlife management; parks and recreation 

Furniture Making  

Graphic Arts Desktop publishing 
Gunsmithing  

Health Care Ancillaries Medical assisting, hospice worker, home care aide, 
certified nurse aide, health aide, ward clerk, central 
service technology, childbirth educator, primary care 
associate, massage therapy 

Health Information  
Technology 

Medical record technology 
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Discipline Areas Included in the Discipline 

Heavy Duty Equipment 
Mechanics 

 

Hotel and Motel Services  
Industrial Design  
Industrial Maintenance  
Industrial Relations  
Industrial Safety  
Industrial Technology Foundry occupations 
Insurance  

Interior Design  
Janitorial Services  
Jewelry  
Labor Relations  
Legal Assisting Paralegal 

Library Technology  
Licensed Vocational Nursing  
Locksmithing  
Machine Tool Technology Tool and die making 
Manufacturing Technology Quality control, process control 
Marine Diving Technology  

Marine Engine Technology  
Martial Arts/Self-Defense  
Masonry Concrete, cement work, bricklaying  
Materials Testing 
 Technology 

Destructive testing or nondestructive examination 

Media Production Also see Broadcasting Technology 
Medical Instrument Repair  
Mining and Metallurgy Oil field operations 
Mortuary Science  
Motorcycle Repair  
Multimedia  
Music Management  

Music Merchandising  
Musical Instrument Repair  
Nursing Science/Clinical Practice  
Occupational Therapy 
Assisting 

 

Office Technologies 
 

Secretarial skills, office systems, word processing, 
computer applications, automated office training 
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Discipline Areas Included in the Discipline 

 
Ornamental Horticulture Landscape horticulture, design, maintenance, 

landscape architecture, floristry, floral design 
Pharmacy Technology  
Photographic Technology/ 
Commercial Photography 

 

Physical Therapy Assisting  
Piano Tuning and Repair  
Plastics  
Plumbing  
Printing Technology Typography, composition, printing 

Private Security Security management, safety/accident control, 
hazardous substance management, crime prevention 

Prosthetics and Orthotics  
Psychiatric Technician  
Public Relations  
Radiological Technology  
Radiation Therapy  
Real Estate  
Registered Veterinary Technician  

Rehabilitation Technician  
Respiratory Technician  
Respiratory Technologies  
Restaurant Management  
Retailing Purchasing, merchandising, sales 
Robotics Computer integrated manufacturing 
Sanitation and Public Health 
Technology 

 

Search and Rescue  
Sheet Metal  
Ship and Boat Building and Repair  
Shoe Rebuilding  
Sign Language, American  
Sign Language/English 
Interpreting 

 

Small Business Development Entrepreneurship 
Small Engine Mechanics  
Stagecraft  
Steamfitting  
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Discipline Areas Included in the Discipline 

Surgical Technology  
Telecommunication Technology  
Transportation  
Travel Services Dispatching 
Upholstering  
Vision Care Technology  
Watch and Clock Repair  
Welding  
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CHAPTER 2.5 QUALIFICATIONS FOR COMMUNITY COLLEGE PERSONNEL 

ARTICLE 1. GENERAL PROVISIONS 

§87350. Plan for new mechanism of faculty qualifications; inclusions 

The plan for a new mechanism of faculty qualifications being developed by the Chancellor 
of the California Community Colleges pursuant to Chapter 1465 of the Statutes of 1986 shall 
include all of the following: 

(a) A transition provision, which would grandfather existing bargaining unit definitions. 

(b) Consideration of projected California demographics. 

(c) Consideration of affirmative action policies and programs. 

§87351. Minimum qualifications for service, operative date 

The minimum qualifications for service prescribed by this chapter shall become operative 
on July 1, 1990. 

ARTICLE 2. MINIMUM QUALIFICATIONS AND HIRING CRITERIA 

§87355. Persons authorized to serve under credential; possession of minimum qualifications; 
regulations 

Notwithstanding Section 87356, every person authorized to serve as a community college 
instructor, librarian, counselor, student personnel worker, supervisor, administrator, or 
chief administrative officer under a credential shall retain the right to serve under the terms 
of that credential, and, for that purpose, shall be deemed to possess the minimum 
qualifications specified for every discipline or service covered by the credential until the 
expiration of that credential. The board of governors shall adopt regulations as necessary to 
implement this requirement. 

§87536. Faculty members and specified employees; regulation adoption; state-mandated 
local program 
 

(a) The board of governors shall adopt regulations to establish and maintain the minimum 
qualifications for service as a faculty member teaching credit instruction, a faculty 
member teaching noncredit instruction, a librarian, a counselor, an educational 
administrator, an extended opportunity programs and services worker, a disabled 
students programs and services worker, an apprenticeship instructor, and a supervisor 
of health.  
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(b) The Legislature finds and declares that this section does not create a state-mandated 
local program because compensation of faculty will continue to be determined through 
the collective bargaining process or meet and confer sessions. 

 

§87357. Minimum qualifications; establishment and maintenance; “discipline”; definition and 
recommendations 

In establishing and maintaining minimum qualifications pursuant to Section 87356, the 
board of governors shall do all of the following: 

(1) With regard to minimum qualifications for faculty, the board of governors shall consult 
with, and rely primarily on the advice and judgment of, the statewide Academic Senate. 
With regard to minimum qualifications for educational administrators, the board of 
governors shall consult with, and rely primarily on the advice and judgment of, an 
appropriate statewide organization of administrators. With regard to minimum 
qualifications for apprenticeship instructors, the board of governors shall consult with, 
and rely primarily on the advice and judgment of, appropriate apprenticeship teaching 
faculty and labor organization representatives. In each case, the board of governors 
shall provide a reasonable opportunity for comment by other statewide representative 
groups. 

(2) The board of governors shall establish a process to review at least every three years the 
continued appropriateness of the minimum qualifications, and the adequacy of the 
means by which they are administered. The process shall provide for the appointment 
of a representative group of community college faculty, administrators, students, and 
trustees to conduct or otherwise assist in the review, including particularly, 
representatives of academic senates, collective bargaining organizations, and statewide 
faculty associations. In addition, the group shall be broadly representative of academic 
and vocational programs in the curriculum from both urban and rural districts, and 
representative of ethnic minority communities. 

(b) The board of governors, relying primarily upon the advice and judgment of the 
statewide Academic Senate, shall prescribe by regulation a working definition of the 
term “discipline” and shall prepare and maintain a list of disciplines that are 
“reasonably related” to one another, as that phrase is used in the minimum 
qualifications The initial list shall be distributed to the community college districts by 
July 1, 1989, for their use in applying the minimum qualifications for hire. 

In formulating advice and recommendations to the board of governors regarding the 
definition of the term “discipline,” the statewide Academic Senate shall consult with 
appropriate statewide organizations representing administrators and faculty collective 
bargaining agents. The statewide Academic Senate shall incorporate the advice of those 
groups into its recommendations to the board of governors, particularly as it relates to the 
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practical ramifications of any proposed definition of the term “discipline” on issues of 
reassignment, transfer, and reduction in force. The board of governors, relying primarily 
upon the advice and judgment of the statewide Academic Senate, shall prepare and 
maintain a list of disciplines in which the master’s degree is not generally expected or 
available.  The initial list shall be distributed to the community college districts by July 1, 
1989, for their use in applying the minimum qualifications for service. 

§87358. Review of districts’ application of minimum qualifications 

The board of governors shall periodically designate a team of community college faculty, 
administrators, and trustees to review each community college district’s application of 
minimum qualifications to faculty and administrators. 

§87359. Employment of faculty and administrators not meeting applicable minimum 
qualifications; process 

The board of governors shall adopt regulations setting forth a process authorizing local 
governing boards to employ faculty members and educational administrators who do not 
meet the applicable minimum qualifications specified in the regulations adopted by the 
board of governors pursuant to Section 87356. Unless and until amended pursuant to the 
process described in Section 87357, the regulations shall require all of the following: 

(a) No one may be hired to serve as a community college faculty member or educational 
administrator under the authority granted by the regulations unless the governing 
board determines that he or she possesses qualifications that are at least equivalent to 
the minimum qualifications specified in regulations of the board of governors adopted 
pursuant to Section 87356. The criteria used by the governing board in making the 
determination shall be reflected in the governing board’s action employing the 
individual. 

(b) The process, as well as criteria and standards by which the governing board reaches its 
determinations regarding faculty members, shall be developed and agreed upon jointly 
by representatives of the governing board and the academic senate, and approved by 
the governing board. The agreed upon process shall include reasonable procedures to 
ensure that the governing board relies primarily upon the advice and judgment of the 
academic senate to determine that each individual faculty member employed under 
the authority granted by the regulations possesses qualifications that are at least 
equivalent to the applicable minimum qualifications specified in regulations adopted by 
the board of governors. The process shall further require that the governing board 
provide the academic senate with an opportunity to present its views to the governing 
board before the board makes a determination, and that the written record of the 
decision, including the views of the academic senate, shall be available for review 
pursuant to section 87358. 

(c) Until a joint agreement is reached and approved pursuant to subdivision (b), the 
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district process in existence on January 1, 1989, shall remain in effect. 

§87359.5. Review of job relevance requirements; time 

By May 1, 1989, the board of governors shall have reviewed or contracted for review of, the 
job relevance of the requirements of Sections 87408, 87408.5, 87408.6, and any other 
physical fitness tests or examinations, and other conditions of employment, applicable to 
community college personnel. 

ARTICLE 3. HIRING CRITERIA 

§87360. Development of criteria; inclusions; agreement; process in effect prior to agreement; 
times 

(a) In establishing hiring criteria for faculty and administrators, district governing boards 
shall, no later than July, 1990, develop criteria that include a sensitivity to and 
understanding of the diverse academic, socioeconomic, cultural, disability, and ethnic 
backgrounds of community college students. 

(b) No later than July 1, 1990, hiring criteria, policies, and procedures for new faculty 
members shall be developed and agreed upon jointly by representatives of the 
governing board, and the academic senate, and approved by the governing board. 

(c) Until a joint agreement is reached and approved pursuant to subdivision (b), the 
existing district process in existence on January 1, 1989, shall remain in effect. 
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CHAPTER 4. EMPLOYEES 

SUBCHAPTER 4. MINIMUM QUALIFICATIONS 

ARTICLE 1. SCOPE AND DEFINITIONS 

§53400. Scope. 

This Subchapter implements should be read in conjunction with the requirements of 
Education Code Sections 87001, 87002, 87003, 87356 and 87359 concerning minimum 
qualifications for community college faculty and administrators. The provisions of this 
subchapter are effective July 1, 1990. 

NOTE: Authority cited: Sections 66700, 70901, 87001, 87356 and 87359, Education Code. 
Reference: Sections 87001, 87002, 87003, 87356 and 87359, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

3. Amendment filed 5-15-93; operative 6-4-93 (Register 93, No. 25). 

4. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 

 
§53401. Applicability to Community Services and Contract Classes. 

Community service or contract classes which do not award college credit and are not 
supported by state apportionment are not subject to the provisions of this Subchapter. 
Contract classes which award college credit are subject to this Subchapter, even if they are 
not supported by state apportionment. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

2. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

3. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 
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§53402. Definitions. 

(a) “Administrator” means any person employed by the governing board of a district in a 
supervisory or management position as defined in Article 5 (commencing with Section 
3540) of Chapter 10.7 of Division 4 of Title 1 of the Government Code. 

(b) “Educational administrator” means an administrator who is employed in an academic 
position designated by the governing board of the district as having direct responsibility 
for supervising the operation of or formulating policy regarding the instructional or 
student services program of the college or district. Educational administrators include, 
but are not limited to, chancellors, presidents, and other supervisory or management 
employees designated by the governing board as educational administrators. 

(c) “Faculty” or “faculty member” means those employees of a district who are employed 
in academic positions that are not designated as supervisory or management for the 
purposes of Article 5 (commencing with Section 3540) of Chapter 10.7 of Division 4 of 
Title 1 of the Government Code and for which minimum qualifications for service are 
specified in Section 53410-53414 or other provisions of this division. Faculty include, 
but are not limited to, instructors, librarians, counselors, community college health 
service professionals, disabled student programs and services professionals, extended 
opportunity programs and services professionals, and individuals employed to perform 
a service that, before July 1, 1990, required nonsupervisorial, nonmanagement 
community college certification qualifications. 

NOTE: Authority cited: Sections 66700, 70901 and 87001, Education Code. Reference: 
Sections 87001, 87002 and 87003, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

 

§53403. Applicability of Amendments. 

Notwithstanding changes that may be made to the minimum qualifications established in 
this division, or to the implementing discipline lists adopted by the Board of Governors, the 
governing board of a community college district may continue to employ a person to teach 
in a discipline or render a service subject to minimum qualifications, if he or she, at the time 
of initial hire by the district, was qualified to teach in that discipline or render that service 
under the minimum qualifications or disciplines lists then in effect. 



CALIFORNIA CODE OF REGULATIONS, TITLE 5 SECTIONS ON MINIMUM QUALIFICATIONS 
 

 Minimum Qualifications for Faculty and 63 
  Administrators in California Community Colleges 
 

Every person authorized to serve under a credential shall retain the right to serve under the 
terms of that credential, and, for that purpose, shall be deemed to possess the minimum 
qualifications specified for every discipline or service covered by the credential until the 
expiration of that credential. However, a credential shall be invalid when the holder has 
been convicted of any crime that, under former law, would have been mandatory grounds 
for revocation, or when the Chancellor’s Office has determined that the credential was 
obtained by fraud. 

NOTE: Authority cited: Sections 70901, 87355 and 87356, Education Code. Reference: 
Sections 70901(b)(l)(B), 87355 and 87356, Education Code. 

HISTORY 

1. New section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

2. New second paragraph and amendment of Note filed 10-5-93; operative 11-4-93. Submitted 
to OAL for printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

§53404. Definition of Experience. 

Where years of professional or occupational experience are referred to in this Subchapter, 
the requirement is for the stated number of years of full-time experience or the equivalent 
in part-time experience. Unpaid experience may be counted if it entailed responsibilities 
substantially similar to those of relevant paid positions in the field. Applicants bear the 
responsibility for verifying all experience by documentation satisfactory to the districts. 

As used in this Subchapter, “professional experience” includes teaching experience. 
“Occupational experience” does not include teaching experience. 

As used in this Section, “year’ means that period of time which in that occupation is 
accepted by contract or general agreement as a regular work year for that occupation on a 
full-time basis. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code.  Reference: Sections 
7090l(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

2. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

3. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 
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§53405. Certificated Employees. 

Whenever in this Division, reference is made to “certificated employees” or to employees in 
“positions with certification qualifications,” where such references are to certificates or 
credentials issued by the Board of Governors, these references are deemed to also apply to 
persons employed by districts pursuant to minimum qualifications established pursuant to 
Subchapter 4 of this Division. 

NOTE: Authority cited: Sections 66700 and 70901, Education Code. Reference: Section 70901, 
Education Code. 

HISTORY 

New section filed 5-15-93; operative 6-4-93 (Register 93, No.25). 

§53406. Requirement for Accredited Degrees and Units; Definition of Accredited Institution.  

All degrees and units used to satisfy minimum qualifications shall be from accredited 
institutions, unless otherwise specified in this Article. 

For purposes of this Subchapter, “accredited institution” shall mean a postsecondary 
institution accredited by an accreditation agency recognized by either the U.S. Department 
of Education or the Council on Postsecondary Accreditation. It shall not mean an institution 
“approved” by the California Department of Education or by the California Council for 
Private Postsecondary and Vocational Education. 

Determination of equivalency of foreign degrees shall be according to district rule. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
7090l(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

2. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No.38). 

§53407. Disciplines Lists. 

The Board of Governors hereby adopts and incorporates by reference into this provision the 
two lists published by the Chancellor’s Office, entitled ‘Disciplines Requiring the Master’s 
Degree” and “Disciplines in which the Master’s Degree is not Generally Expected or 
Available,” as revised September 1993, for the following purposes: 

(1)  to establish a working definition of the term “discipline” as used in Section 53410; 
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(2)  to define which disciplines are “reasonably related” to one another, for purposes of 
Section 53410; 

(3)  to define disciplines in which the master’s degree is not generally expected or available, 
as opposed to those for which the master’s degree is required, for purposes of  
Section 53410. 

NOTE: Authority cited: Sections 70901. 87356 and 87357. Education Code. Reference: 
Sections 7090l(b)(l)(B), 87356 and 87357, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

 

ARTICLE 2. QUALIFICATIONS AND EQUIVALENCIES 
 

§53410. Minimum Qualifications for Instructors of Credit Courses, Counselors, and Librarians. 
The minimum qualifications for service as a community college faculty member teaching 
any credit course, or as a counselor or librarian, shall be satisfied by meeting any one of the 
following requirements: 

(a) Possession of a master’s degree, or equivalent foreign degree, in the discipline of the 
faculty member’s assignment. 

(b) Possession of master’s degree, or equivalent foreign degree, in a discipline reasonably 
related to the faculty member’s assignment and possession of a bachelor’s degree, or 
equivalent foreign degree, in the discipline of the faculty member’s discipline. 

(c) For faculty assigned to teach courses in disciplines where the master’s degree is not 
generally expected or available, but where a specific bachelor’s or associate degree is 
available: 

(1) Possession of a bachelor’s degree, or equivalent foreign degree, plus two years of 
professional experience directly related to the faculty member’s assignment; or 

(2) Possession of an associate degree, or equivalent foreign degree, plus six years of 
professional experience directly related to the faculty member’s assignment. 

(d) For faculty assigned to teach courses in disciplines where the master’s degree is not 
generally expected or available, which are, generally, disciplines in specialized technical, 
trade, or industrial fields, either of the following: 
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(1) Possession of a bachelor’s degree, or equivalent foreign degree, plus two years of 
professional experience directly related to the faculty member’s assignment; or 

(2) Possession of an associate degree, or equivalent foreign degree, plus six years of 
professional experience directly related to the faculty member’s assignment. 

NOTE: Authority cited: Sections 66700, 70901 and 87356, Education Code.  Reference: 
Sections 7090l(b)(l)(B), 87003, and 87356, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment of first paragraph and subsections (a) and (b) filed 10-25-91; operative 11-24-
91 (Register 92, No. 9). 

3. Amendment filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

4. Amendment of Note filed 11-10-93; operative 10-8-93 (Register 93, No.46). 

5. Editorial correction of subsection (c)(2) (Register 96, No. 40). 

 
§53410.1. Professional License As Alternative Qualification. 

For disciplines specified in this section, a bachelor’s degree in the discipline of the 
assignment plus a professional license or certification may be substituted for the minimum 
qualifications specified in Section 53410. The license or certification so substituted must be 
valid in California. The following professional licenses and certifications are acceptable: 

 Discipline License or Certification 
 Accounting Certified Public Accountant 
 Counseling Marriage and Family Therapist 
 Engineering Professional Engineer 
 Nutritional Science/Dietetics Registered Dietitian 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only 
pursuant to Education Code section 70901.5 (Register 93, No.42). 
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§53411. Minimum Qualifications for Health Services Professionals. 
(a) The minimum qualifications for a health services professional with overall responsibility 

for developing and directing student health services shall be a valid, current California 
license as a registered nurse, and either of the following: 

(1) a master’s degree in nursing and a California Public Health Nurse certificate; or 

(2) a bachelor’s degree in nursing, a California Public Health Nurse certificate, and a 
master’s degree in health education, sociology, psychology, counseling, health care 
administration, public health, or community health. 

(b) Other health services personnel shall not be subject to statewide minimum 
qualifications; however, all personnel shall possess appropriate valid, current licensure 
or certification to practice in California when required by law. Ancillary personnel shall 
work under appropriate supervision when required by their license laws. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B), 87003 and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

 

§53412. Minimum Qualifications for Instructors of Noncredit Courses. 

Except as provided elsewhere in this article, the minimum qualifications for service as a 
faculty member teaching a noncredit course shall be the same as the minimum 
qualifications for credit instruction in the appropriate discipline, or as follows: 

(a) For an interdisciplinary noncredit basic skills course, a bachelor’s in any social science, 
humanities, mathematics, or natural science discipline or in liberal studies, as 
appropriate for the course. 

(b) For a noncredit basic skills course in mathematics, a bachelor’s in mathematics. 

(c) For a noncredit basic skills course in reading and/or writing, either: a bachelor’s degree 
in English, literature, comparative literature, composition, linguistics, speech, creative 
writing, or journalism; or a bachelor’s degree in any discipline and twelve semester 
units of coursework in teaching reading. 

(d) For a noncredit course in citizenship, a bachelor’s degree in any discipline, and six 
semester units in American history and institutions. 
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(e) For a noncredit course in English as a second language (ESL), any one of the following: 

(1) A bachelor’s degree in teaching English as a second language, or teaching English to 
speakers of other languages. 

(2) A bachelor’s degree in education, English, linguistics, applied linguistics, any foreign 
language, composition, bilingual/bicultural studies, reading, or speech; and a 
certificate in teaching English as a second language, which may be completed 
concurrently during the first year of employment as a noncredit instructor. 

(3) A bachelor’s degree with any of the majors specified in subparagraph (2) above; and 
one year of experience teaching ESL in an accredited institution; and a certificate in 
teaching English as a second language, which may be completed concurrently during 
the first two years of employment as a noncredit instructor. 

(4) Possession of a full-time, clear California Designated Subjects Adult Education 
Teaching Credential authorizing instruction in ESL. 

(f)  For a noncredit course in health and safety, a bachelor’s degree in health science, 
health education, biology, nursing, dietetics, or nutrition; or an associate degree in any 
of those subjects, and four years of professional experience related to the subject of 
the course taught. 

(g) For a noncredit course in home economics, a bachelor’s degree in home economics, life 
management, family and consumer studies, dietetics, food management interior 
design, or clothing and textiles; or an associated degree in any of those subjects, and 
four years of professional experience related to the subject of the course taught. 

(h) For a noncredit course intended for older adults, either pattern (1) or pattern (2) 
following: 

(1) A bachelor’s degree with a major related to the subject of the course taught, and 
either (A) or (B) below: 

(A) Thirty hours or two semester units of course work or class work in understanding 
the needs of the older adult taken at an accredited institution of higher education 
or approved by the district. This requirement may be completed concurrently 
during the first year of employment as a noncredit instructor. 

(B) One year of professional experience working with older adults.  

(2) An associate degree with a major related to the subject of the course taught; and two 
years of occupational experience related to the subject of the course taught; and 
sixty hours or four semester units of coursework or classwork in understanding the 
needs of the older adult, taken at an accredited institution of higher education or 
approved by the district. This last requirement may be completed concurrently during 
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the first year of employment as a noncredit instructor. 

(i) For a noncredit course in parent education, a bachelor’s degree in child development, 
early childhood education, human development, family and consumer studies with a 
specialization in child development or early childhood education, educational 
psychology with a specialization in child development, elementary education, 
psychology, or family life studies; and two years of professional experience in early 
childhood programs or parenting education. 

(j) For a short-term noncredit vocational course, any one of the following: 

(1) A bachelor’s degree; and two years of occupational experience related to the subject 
of the course taught. 

(2) An associate degree; and six years of occupational experience related to the subject 
of the course taught. 

(3) Possession of a full-time, clear California Designated Subjects Adult Education 
Teaching Credential authorizing instruction in the subject matter. 

(4) For courses in an occupation for which the district offers or has offered 
apprenticeship instruction, the minimum qualifications for noncredit apprenticeship 
instructors in that occupation, as specified in Section 53413. 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
7090l(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code section 70901.5(b). 

2. Amendment filed 6-19-91; operative 7-19-91. Submitted to OAl. for printing only pursuant 
to Education Code section 70901.5(b) (Register 91, No. 50). 

3. Amendment of first paragraph and subsection (b) filed 10-25-91; operative 11-24-91 
(Register 92, No. 9). 

4. Repealed and new section filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

5. Editorial correction of printing error in subsection (a) and inadvertent omission of 
subsection (h)(1) (Register 92, No. 45). 

6. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 
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§53413. Minimum Qualifications for Apprenticeship Instructors. 

(a) Until July 1, 1995, the minimum qualifications for service as a community college 
faculty member teaching credit or noncredit apprenticeship courses shall be satisfied 
by meeting both of the following requirements: 

(1) Six years of occupational experience in an apprenticeable trade, including at least two 
years at the journeyman level; and 

(2) Sixty clock hours or four semester units of instruction in materials, methods, and 
evaluation of instruction. This requirement may be satisfied concurrently during the 
first year of employment as an apprenticeship instructor. 

(b) On or after July 1, 1995, the minimum qualifications for service as a community college 
faculty member teaching credit apprenticeship courses shall be satisfied by meeting 
one of the following two requirements: 

(1) Possession of an associate degree, plus four years of occupational experience in the 
subject matter area to be taught; or 

(2) Six years of occupational experience, a journeyman’s certificate in the subject matter 
area to be taught, and completion of at least eighteen (18) semester units of degree 
applicable college level course work, in addition to apprenticeship credits. 

(c) On or after July 1, 1995, the minimum qualifications for service as a community college 
faculty member teaching noncredit apprenticeship courses shall be either of the 
following: 

(1) The minimum qualifications for credit apprenticeship instruction as set forth in this 
section, or 

(2) A high school diploma; and six years of occupational experience in the occupation to 
be taught including at least two years at the journeyman level; and sixty clock hours 
or four semester units in materials, methods, and evaluation of instruction. This last 
requirement may be satisfied concurrently during the first year of employment as an 
apprenticeship instructor. 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(1)(B), 87356 and 87357, Education Code. 

 

HISTORY 

1. New section filed 10-30-90 with Secretary of State by Board of Governors, California 
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Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code section 70901.5(b). 

2. Amendment of subsections (a), (b) and (b)(3) filed 10-25-91; operative 11-24-91  
(Register 92, No. 9). 

3. New subsections (c)-(c)(2) filed 6-26-92; operative 7-27-92 (Register 92, No. 26). 

4. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

 

§53414. Minimum Qualifications for Disabled Students Programs and Services Employees. 

(a) The minimum qualifications for service as a community college counselor of students 
with disabilities shall be satisfied by meeting one of the following requirements; 

(1) Possession of a master’s degree, or equivalent foreign degree, in rehabilitation 
counseling, or 

(2) Possession of a master’s degree, or equivalent foreign degree, in special education, 
and twenty four or more semester units in upper division or graduate level course 
work in counseling, guidance, student personnel, psychology, or social work; or 

(3) A master’s degree in counseling, guidance, student personnel, psychology, career 
development, or social welfare; and either twelve or more semester units in upper 
division or graduate level course work specifically in counseling or rehabilitation of 
individuals with disabilities, or two years of full-time experience, or the equivalent, in 
one or more of the following; 

(A) Counseling or guidance for students with disabilities; or 

(B) Counseling and/or guidance in industry, government, public agencies, military or 
private social welfare organizations in which the responsibilities of the position were 
predominantly or exclusively for persons with disabilities. 

(b) The minimum requirements for service as a community college faculty member 
teaching a credit course in adapted physical education shall be the minimum 
qualifications for an instructor of credit physical education, and fifteen semester units 
of upper division or graduate study in adapted physical education. 
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(c) The minimum requirements for service to work with students with speech and 
language disabilities shall be satisfied by meeting the following requirements: 

(1) Possession of a master’s degree, or equivalent foreign degree, in speech pathology 
and audiology, or in communication disorders; and 

(2) Licensure or eligibility for licensure as a speech pathologist or audiologist by the 
Medical Board of California. 

(d) Except as provided in Subsections (a) through (c) above, the minimum requirements for 
service as a community college faculty member to provide credit specialized instruction 
for students with disabilities shall be satisfied by meeting the following requirements: 

(1) Possession of a master’s degree, or equivalent foreign degree, in the category of 
disability, special education, education, psychology, educational psychology, or 
rehabilitation counseling; and 

(2) Fifteen semester units of upper division or graduate study in the area of disability, to 
include, but not be limited to: 

(A) Learning disabilities; 

(B) Developmental disabilities; 

(C) Deaf and hearing impaired; 

(D) Physical disabilities; or 

(E) Adapted computer technology. 

(e) The minimum qualifications for service as a faculty member to provide noncredit 
specialized instruction for students with disabilities shall be any one of the following: 

(1) The minimum qualifications for providing credit specialized instruction for students 
with disabilities as specified in this section. 

(2) A bachelor’s degree with any of the following majors: education of students with 
specific or multiple disabilities; special education; psychology; physical education 
with an emphasis in adaptive physical education; communicative disorders; 
rehabilitation; computer-based education; other computer-related majors which 
include course work on adapted or assistive computer technology for students with 
disabilities; other majors related to providing specialized instruction or services to 
persons with disabilities. 
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(3) An associate degree with one of the majors specified in subparagraph (2) above; and 
four years of experience providing specialized instruction or services to persons in the 
disability category or categories being served. 

(4) For noncredit vocational courses, an associate degree or certificate of training; and 
four years of occupational experience related to the subject of the course taught; and 
two years of experience providing specialized instruction or services to persons in the 
disability category being served. 

NOTE: Authority cited:  Sections 70901 and 87356, Education Code.  Reference: Sections 
70901(b)(l)(B) and 87356, Education Code. 

HISTORY 

1. New section filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code section 70901.5(b). 

2. Amendment filed 10-25-91; operative 11-24-91 (Register 92, No. 9). 

3. Amendment of subsections (a)(3), (b), (c)(2) and (d), and new subsections (e)-(e)(4) filed 6-
26-92; operative 7-27-92 (Register 92, No. 26). 

4. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No. 42). 

 

§53415. Minimum Qualifications for Learning Assistance or Learning Skills Coordinators or 
Instructors, and Tutoring Coordinators. 

The minimum qualifications for service as a learning assistance or learning skills coordinator 
or instructor, or tutoring coordinator, shall be either (a) or (b) below: 

(a) the minimum qualifications to teach any master’s level discipline in which learning 
assistance or tutoring is provided at the college where the coordinator is employed; or 

(b) a master’s degree in education, educational psychology, or instructional psychology, or 
other master’s degree with emphasis in adult learning theory. 

Minimum qualifications do not apply to tutoring or learning assistance for which no 
apportionment is claimed. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
70901 and 87356, Education Code. 
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HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

 

§53416. Minimum Qualifications for Work Experience Instructors or Coordinators. 
The minimum qualifications for an instructor or coordinator of general or occupational work 
experience education, as defined in Section 55252, shall be the minimum qualifications in 
any discipline in which work experience may be provided at the college where the instructor 
or coordinator is employed. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
70901 and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No. 42). 

§53417. Licensed or Certificated Occupations. 
In addition to other minimum qualifications specified in this article, the minimum 
qualifications for a faculty member teaching any credit or noncredit course shall include a 
current, valid certificate to work or a license to practice in California, whenever the 
instructor’s possession of such a certificate or license is required for program or course 
approval, or when current occupational certification is essential for effective instruction, as 
determined through local hiring procedures. 

NOTE: Authority cited: Sections 70901 and 87356, Education Code. Reference: Sections 
70901 and 87356, Education Code. 

HISTORY 

1. New section filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

§53420. Minimum Qualifications for Educational Administrators. 
The minimum qualifications for service as an educational administrator shall be both of the 
following: 

(a) Possession of a master’s degree; and 

(b) One year of formal training, internship, or leadership experience reasonably related to 
the administrator’s administrative assignment 
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NOTE: Authority cited: Sections 66700, 70901 and 87356, Education Code. Reference: 
Sections 87002 and 87356, Education Code. 

HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment of section heading and first paragraph filed 10-25-91; operative 11-24-91 
(Register 92, No. 9). 

3. Amendment of section and Note filed 10-5-93; operative 11-4-93. Submitted to OAL for 
printing only pursuant to Education Code section 70901.5 (Register 93, No.42). 

 
§53430. Equivalencies. 

(a) No one may be hired to serve as a community college faculty or educational 
administrator unless the governing board determines that he or she possesses 
qualifications that are at least equivalent to the minimum qualifications specified in this 
Article or elsewhere in this Division. The criteria used by the governing board in making 
the determination shall be reflected in the governing board’s action employing the 
individual. 

(b) The process, as well as criteria and standards by which the governing board reaches its 
determinations regarding faculty, shall be developed and agreed upon jointly by 
representatives of the governing board and the academic senate, and approved by the 
governing board. The agreed upon process shall include reasonable procedures to 
ensure that the governing board relies primarily upon the advice and judgment of the 
academic senate to determine that each individual faculty employed under the 
authority granted by this Section possesses qualifications that are at least equivalent to 
the applicable minimum qualifications specified in this Division. 

(c) The process shall further require that the academic senate be provided with an 
opportunity to present its views to the governing board before the governing board 
makes a determination; and that the written record of the decision, including the views 
of the academic senate, shall be available for review pursuant to Education Code 
Section 87358. 

(d) Until a joint agreement is reached and approved pursuant to Subdivision (b), the 
district shall be bound by the minimum qualifications set forth in this Subchapter. 

NOTE: Authority cited: Sections 66700, 70901 and 87359, Education Code.  Reference: 
Section 87359, Education Code. 
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HISTORY 

1. New section filed 6-5-90 by the Board of Governors, California Community Colleges, with 
the Secretary of State; operative 7-5-90. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5(b) (Register 90, No. 37). 

2. Amendment of subsections (a) and (b) filed 10-25-91; operative 11-24-91 (Register 92,  
No. 9). 

3. Amendment filed 10-5-93; operative 11-4-93. Submitted to OAL for printing only pursuant 
to Education Code section 70901.5 (Register 93, No.42). 

4. Amendment of subsections (a), (b) and (d) filed 9-6-94; operative 10-6-94. Submitted to OAL 
for printing only pursuant to Education Code section 70901.5 (Register 94, No. 38). 

SUBCHAPTER 5. FACULTY INTERNSHIP PROGRAMS 

§53500. General Authority. 

The governing board of any community college district may establish a faculty internship 
program pursuant to the provisions of this Subchapter and Section 87487 of the Education 
Code. In accordance therewith, governing boards may employ, as faculty interns within the 
program, graduate students enrolled in the California State University, the University of 
California, or any other accredited institution of higher education subject to Chapter 3 
(commencing with Section 94300) of Part 59 of the Education Code or in vocational and 
technical fields where a master’s degree is not generally expected or available, persons who 
are within one year of meeting the regular faculty minimum qualifications. Persons who 
meet the regular faculty minimum qualifications but who lack teaching experience may also 
be included in internship programs authorized by this Section to the extent authorized by 
the local governing board. A student employed as a faculty intern shall be employed as a 
temporary faculty member under Section 87482.5 of the Education Code, and shall meet 
the minimum qualifications specified in Section 53502. 

For purposes of this Subchapter, the term “faculty intern” does not include any person, no 
matter how designated, who only assists in a class taught by a regularly qualified faculty 
member, and who has no independent responsibility for instruction or supervision of 
students. Such a person may be termed an “intern,” and may serve as a volunteer or receive 
a stipend according to policies established by the district. 

NOTE: Authority cited: Sections 70901 and 87487, Education Code.  Reference: Section 87487, 
Education Code. 
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HISTORY 

1. New section filed 4-3-92; operative 5-4-92 (Register 92, No. 15). 

2. Amendment filed 9-6-94; operative 10-6-94. Submitted to OAL for printing only pursuant to 
Education Code section 70901.5 (Register 94, No. 38). 

3. Amendment of first paragraph filed 9-3-96; operative 10-3-96. Submitted to OAL for 
printing only (Register 96, No. 40). 

 

§53501. Purposes. 
The purposes of the faculty internship shall include, but not be limited to, the following: 

(a) To enhance the recruitment of qualified persons pursuing the master’s or doctoral 
degrees, or both, into faculty positions in community colleges in California, 
particularly for disciplines for which recruitment is difficult and for disciplines in 
which a shortage of qualified faculty is anticipated.  In order to accomplish this 
purpose, the internship program shall serve to introduce graduate students, before 
they approach the end of their graduate studies, to the community college 
environment and student population. 

(b) To enhance the recruitment of qualified persons pursuing an associate degree into 
faculty positions in community colleges in California, particularly for disciplines for 
which current industry experience is important and disciplines for which recruitment 
is difficult and in which a shortage of faculty is anticipated. In order to accomplish 
these purposes, the internship program shall serve to introduce industry practitioners 
to the community college environment and student populations while encouraging 
them to complete their associate degree. 

(c) To enhance community college efforts toward building a diverse and representative 
faculty. In order to accomplish this purpose, the internship program shall place 
special emphasis on locating and attracting qualified graduate students who are 
members of underrepresented groups. 

NOTE: Authority cited: Sections 70901, 87105 and 87487, Education Code. Reference: Sections 
87101 and 87487, Education Code. 

HISTORY 

1. New section filed 4-3-92; operative 5-4-92 (Register 92, No. 15). 

2. New subsection (b) and subsection relettering filed 9-3-96; operative 10-3-96. Submitted to 
OAL for printing only (Register 96, No. 40).  
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§53502. Minimum Qualifications. 
A student employed as a faculty intern shall meet the following minimum qualifications: 

(a) For those disciplines in which a master’s degree is required, faculty interns shall be 
enrolled in a master’s or doctoral program at the University of California, the 
California State University, or any other accredited institution of higher education 
subject to Chapter 3 (commencing with Section 94300) of Part 59 of the Education 
Code, and shall have completed at least one-half of the coursework, or the equivalent 
in that graduate program. 

(b) For those disciplines for which a master’s degree is not expected or required, the 
faculty intern shall possess any license or certificate required to do that work and (1) 
be within one year of completing the associate degree and have six years industry 
experience in the discipline, or (2) have completed the associate degree and have 
completed five years of industry experience in that discipline. 

(c) Faculty interns shall only be assigned to teach or to serve in a discipline in which they 
would be legally qualified to teach or render service upon completion of their 
graduate studies or associate degree and six years of industry experience in that 
discipline. A faculty intern shall be limited to two years of participation in the 
program. 

(d) Each faculty intern shall serve under the direct supervision of a mentor who is legally 
qualified to teach the course or render the service that the faculty intern is providing. 
The district governing board shall ensure that faculty mentors provide substantial 
direct in-class supervision and evaluation of interns’ teaching capabilities. The mentor 
shall have no other assigned duties during the time that the faculty intern is teaching 
or rendering service. The mentor is responsible for providing direct monitoring and 
systematic contact with the faculty intern. 

NOTE: Authority cited: Sections 70901 and 87487, Education Code.  Reference: Sections 70901 
and 87487, Education Code. 

HISTORY 

1. New section filed 4-3-92; operative 5-4-92 (Register 92, No. 15). 

2. Amendment filed 9-3-96; operative 10-3-96. Submitted to OAL for printing only (Register 
96, No. 40). 
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CHAPTER 7. SPECIAL PROGRAMS 

SUBCHAPTER 2.5 EXTENDED OPPORTUNITY PROGRAMS AND SERVICES 

ARTICLE 5. STAFFING STANDARDS 

§56260. Staff. 

EOPS shall be provided by certificated director, instructors and counselors and other 
support staff employed by the governing board of the community college district. All staff 
funded by EOPS who are not supervised by the EOPS Director shall be accountable to the 
EOPS Director for the services rendered to EOPS students pursuant to the approved EOPS 
program plan. 

NOTE: Authority cited: Sections 69648, 69648.7 and 71020, Education Code. Reference: 
Sections 69640-69655, Education Code. 

HISTORY 

1.  New section filed 9-24-87; operative 10-24-87 (Register 87, No.40). 

§56262. Director Qualifications. 
(a) The EOPS Director must meet the minimum qualifications for a student services 

administrator as specified in section 53420 of this part, or must possess a Community 
College Supervisor Credential. 

(b) In addition, an EOPS Director hired after October 24, 1987, must have, within the last 
four years, two years of experience or the equivalent. 

(1) In the management or administration of educational programs, community 
organizations, government programs, or private industry in which the applicant dealt 
predominantly with ethnic minorities or persons handicapped by language, social or 
economic disadvantages or, 

(2) As a community college EOPS counselor or EOPS instructor, or have comparable 
experience in working with disadvantaged clientele. 

(c) In addition, an EOPS director hired after October 24, 1987, shall have completed a 
minimum of six units of college-level course work predominantly relating to ethnic 
minorities or persons handicapped by educational, language, or social disadvantages. 

NOTE: Authority cited: Sections 69648, 70901(b)(1)(B) and 87356, Education Code. Reference: 

Sections 70901(b)(1)(B), 87356 and 87357, Education Code. 

 

 

HISTORY 
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1. New section filed 9-24-87; operative 10-24-87 (Register 87, No. 40). 

2. Amendment filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code Section 70901.5(b). 

3. Editorial correction of printing error in subsection (a) (Register 91, No. 29). 

§56264. Counselor Qualifications. 

(a) EOPS “Counselors” are those persons designated by the community college to serve as 
certificated counselors in the EOPS program and must possess the Community College 
Counselor Credential or possess a master’s degree in counseling, rehabilitation 
counseling, clinical psychology, counseling psychology, guidance counseling, 
educational counseling, social work, or career development, or the equivalent, and 

(b) In addition, EOPS counselors hired after October 24, 1987, shall: 

(1) Have completed a minimum of nine semester units of college course work 
predominantly relating to ethnic minorities or persons handicapped by language, 
social, or economic disadvantages or, 

(2) Have completed six semester units or the equivalent of a college-level counseling 
practicum or counseling field-work courses in a community college EOPS program, or 
in a program dealing predominantly with ethnic minorities or persons handicapped 
by language, social, or economic disadvantages and, 

(c) In addition, an EOPS counselor hired after October 24, 1987, shall have two years of 
occupational experience in work relating to ethnic minorities or persons handicapped 
by language, social, or economic disadvantages. 

NOTE: Authority cited: Sections 69648, 69648.7 and 71020, Education Code. Reference: 
Sections 69640-69655, Education Code. 

HISTORY 

1. New section filed 9-24-87; operative 10-24-87 (Register 87, No.40). 

2. Amendment filed 10-30-90 with Secretary of State by Board of Governors, California 
Community Colleges; operative 11-30-90 (Register 90, No. 49). Submitted to OAL for 
printing only pursuant to Education Code Section 70901.5(b). 

 



Sarah, 
The committee has The senate president, vice president (chair), and CIO, as standing members then at least two 
faculty members from the discipline which the request for equivalency is being made. I will find an email we get 
and send it.  
  
Anita 
 

From: Shepard, Sarah A. 
Sent: Thu 2/10/2011 10:47 AM 
To: Bart, Anita 
Subject: Evidence Request 
 
Hi Anita 
  
Can you please provide me with the Academic Senate Equivalency Sub-committee Membership.  
  
Thanks so much! 
Sarah 

Page 1 of 1

3/3/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\3A.16 Equivalency Sub-Committee M...



This is what I get from HR 
  
Anita 
 

From: Richerson, Melissa 
Sent: Tue 12/7/2010 4:21 PM 
To: Bart, Anita; Stearns, Jill R. 
Subject: Scanned document from Richerson, Melissa (MelissaRicherson) 
 

Page 1 of 1
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President’s Message

On behalf of the West Hills College Coalinga faculty, staff, and administration, I welcome you to our 
community of learning excellence.  We are proud to provide students with a wide array of courses and 
programs that will enable you to achieve your academic and career goals. Our academic programs will 

prepare you for transfer to a four-year college or university 
and our vocational / technical programs will prepare you to 
enter a variety of occupations in the workforce of today and 
tomorrow.  While at West Hills College Coalinga you may 
participate in personal enrichment, artistic and cultural events, 
athletic programs, and student leadership activities.  This is your 
community college.  We are committed to your personal and 
professional development. 

The central focus of West Hills College Coalinga is student 
learning and we strive to create a stimulating learning 
environment.  With a spirit of innovation and creativity, the 
faculty and staff constantly engage in activities designed to 
enhance the learning environment and to provide for the ever-
changing needs of the communities we serve.  At West Hills 
College Coalinga you will find instructional excellence coupled 
with comprehensive and accessible learning support services.

West Hills College Coalinga is appreciated and admired by the 
communities it serves for its high quality academics, excellent 
facilities, forward thinking faculty and staff, outstanding 
support systems and effective management of resources.  West 
Hills College Coalinga has a history of success and a future of 

unlimited possibilities.  We look forward to adding you to our list of success stories.

See you on the campus…

 Willard Clark Lewallen, Ph.D.

 

 President

Willard Clark Lewallen, Ph.D.
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West Hills College Coalinga
Instructional Calendar 2009-2010 

2009 Summer Sessions 
May 26– August 12 ............................................................................................................. Instruction Begins/Ends

 July 3 .............................................................................. F ............................................. Independence Day Observed 

2009 Fall Semester 
August 13  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 14  ...................................................................... F  .........................................................Duty Day, No Classes

August 17  .....................................................................M  ............................................................... Instruction Begins

September 7  .................................................................M  ....................................................... Labor Day, No Classes

October 9  ...................................................................... F  ..................................... Last Day to Petition to Graduate 

October 19  ...................................................................M  ............................................Second 9 week Classes Begin 

November 13  ................................................................ F  ..................................... Last Day to Withdraw with a W 

November 11  ...............................................................W ............................... Veteran’s Day Observed, No Classes

November26-27  .........................................................ThF  ................................................Thanksgiving, No Classes

December14-18  ......................................................... MF  ........................................................................Finals Week 

December 18 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87

2010 Spring Semester 
January 14  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 15  ..................................................................... F  .........................................................Duty Day No Classes

January 18  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 19  .....................................................................T  ............................................................... Instruction Begins

February 12  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 15  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 19  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 22  ......................................................................M  ............................................Second 9 week Classes Begin 

March 29-April 2  ....................................................... MF  ..................................................................... Spring Recess 

April 23 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

May 24-28  ................................................................... MF  ........................................................................Finals Week 

May 28  ........................................................................... F  ..................................................Coalinga Commencement 

May 28  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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West Hills College Coalinga
Instructional Calendar 2010-2011 

2010 Summer Sessions 
May 31– August 10 ............................................................................................................. Instruction Begins/Ends 

July 5  ............................................................................. M ........................................... Independence Day Observed   

2010 Fall Semester 
August 12  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 13  ...................................................................... F  .........................................................Duty Day, No Classes

August 16  .....................................................................M  ............................................................... Instruction Begins

September 6  .................................................................M  ....................................................... Labor Day, No Classes

October 15  .................................................................... F  ..................................... Last Day to Petition to Graduate 

October 18  ...................................................................M  ............................................Second 9 week Classes Begin 

November 11  .............................................................. Th  .............................. Veteran’s Day Observed, No Classes

November 15  ...............................................................M  ..................................... Last Day to Withdraw with a W 

November25-26  .........................................................ThF  ................................................Thanksgiving, No Classes

December13-17  ......................................................... MF  ........................................................................Finals Week 

December 17 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87 

2011 Spring Semester
January 13  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 14  ..................................................................... F  .........................................................Duty Day, No Classes

January 17  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 18  ................................................................... Tu  .............................................................. Instruction Begins

February 11  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 21  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 18  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 21  ......................................................................M  ............................................Second 9 week Classes Begin 

April 15 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

April 18-22  ................................................................. MF  ..................................................................... Spring Recess 

May 23-27  ................................................................... MF  ........................................................................Finals Week 

May 27  ........................................................................... F  ..................................................Coalinga Commencement 

May 27  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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What’s New?
New AA/AS degree requirements
English 1A and Math 63 are the minimum English and math courses required for an associate’s degree. New stu-
dents entering West Hills College Coalinga in the fall of 2009 and students reentering after non-enrollment in 
courses for one semester or longer must meet this new minimum standard. Higher level courses may be used to 
fulfill this requirement. See page 49 for more information.

New Degree Programs
Communication – an AA degree designed for students seeking transfer in the area of communication. See page 64 
for more information.

Kinesiology – an AA degree designed for transferring students interested in teaching PE, coaching, athletic train-
ing, and sports management. See page 70 for more information.

Liberal Studies – an AA degree designed for aspiring elementary school teachers. See page for more information.

Liberal Arts with Area of Emphasis – an AA degree with four different areas of emphasis for students seeking a 
broad undergraduate education. See page 68 for more information.

New Certificate Programs
Ag Maintenance Mechanic – designed as an introduction to the work world of maintenance mechanics. See page 
58 for more information.

Social Work – preparation for a career in human services. See page 76 for more information.

Transfer Studies (CSU & IGETC) – for those destined for a university. See page 77 for more information.

Start Here, Start Now
A selection of general education courses offered in a short six-week format. The courses meet one evening a week 
with the remainder of the course online. Designed for working professionals and professional moms, these courses 
provide flexibility for the self-motivated adult learner. 

Pass/No Pass Grading Option
This new P/NP grading option replaces the old option of credit/no credit (C/NC).

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept up to 12 upper division credits. See page 26 for more information.

Smoking Restricted on Campus
Smoking is permitted outside only, 25 feet or more from any door or window.
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Quick Start Guide
Apply for Admission
Go to www.westhillscollege.com/coalinga and select Admission Instructions from Quicklinks in the center of the 
page. Your short online  admission application is just a click away. You will receive an email response providing your 
new West Hills College username and password for all of our online systems at the email address you provide on 
the application form. 

Check your Student email
All West Hills College students are provided an email account that will be the primary form of communication for 
the college. It is important that you regularly check your West Hills College email account which is available through 
My West Hills College Portal. Information regarding financial aid, account balances, class schedule updates, support 
services, clubs and activities will be sent via email. Direct your email questions to the Helpdesk at helpdesk@whccd.
edu or 559.934.2002.

Login to My West Hills College Portal
The portal is your link to your educational record, registration, account payment, financial aid information, and your 
campus activities. Manage your calendar and catch up with campus happenings through the My West Hills College 
Portal.  Login details are available from the Helpdesk at helpdesk@whccd.edu or by phone at 559.934.2002.

Register for Classes
Registration is an easy online activity from the My West Hills College Portal.  Select Registration from the My 
Services area, then choose Search and Register for Classes. You can also use the Search for Classes link in this area 
for quick searches without the registration option.

Payment of Fees
Payments may be made online from the My Services area of the My West Hills College Portal or on campus at the 
student services counter.  You can begin the financial aid application process by following the instructions and links 
on the Admissions Instructions page of the West Hills College website or directly at www.fafsa.org

Need Help?
The Helpdesk can provide technical assistance and general information. Got a question or problem? Contact us at 
helpdesk@whccd.edu or call 559.934.2002 or toll free at 800.266.1114 x2002.

About This Catalog
Every effort has been made to assure the accuracy of the information in this class catalog. Students are advised, however, that such information is 
subject to change without notice and that the Board of Trustees of the West Hills Community College District and the Chancellor of West Hills 
College reserve the right to add or delete classes and to add, amend, or repeal rules, resolutions or policies within the administrative area of such 
officers, including registration dates and information. Courses listed herein may not be offered as a result of staff reductions, low enrollments, or 
State legislation and/or financial considerations. All classes are offered subject to sufficient enrollment to justify them economically. In those cases 
in which classes must be canceled for lack of enrollment, every attempt will be made to reschedule students to meet their needs. It is the policy of 
the West Hills Community College District that unless specially exempted by statute, every course section or class, the average daily attendance 
of which is to be reported for State funding, wherever offered and maintained by the District, shall be fully open to enrollment and participation 
by any person who has been admitted to the College and who meets such prerequisites as may be established pursuant to Education Code Title V 
section 58100. This catalog is being distributed by the most cost-effective method available for West Hills College to meet an obligation to inform 
citizens about its courses and programs.
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General Information

General Information
History
The establishment of a college for the Coalinga Union 
High School District was proposed in the spring of 
1932. The official beginning of the Coalinga Extension 
Center of Fresno State College dates from October 3, 
1932. In September 1941, Coalinga Junior College be-
came an independent unit under the direction of the 
Governing Board of the Coalinga Union High School 
District. Construction of a new campus on Cherry Lane 
near the northern limit of the City of Coalinga was be-
gun on October 3, 1955, and the buildings were occu-
pied on September 13, 1956.

In November of 1961, the voters of Coalinga Union 
High School District approved the formation of a sepa-
rate junior college district, and in June of 1962, the vot-
ers of Lemoore High School District voted to annex to 
the college district, as did voters of Riverdale and Tran-
quillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college 
was changed to West Hills College in keeping with the 
nature of the expanded district.

In order to effectively serve the college district, West 
Hills opened the North District Center in the city of 
Firebaugh in 1971. Today the North District Center is 
part of West Hills College Coalinga. 

In 1979 the District purchased land in the City of Lem-
oore, and in 1981 a classroom building and an office 
were erected. This was the Kings County Center until 
January 12, 2002, when the 555 College Avenue campus 
of West Hills College Lemoore opened. A generous do-
nation of land from Robert and Mardell Pedersen and 
Lionel and Lola Simas made the campus possible.

In 2004 West Hills College became a multi-college dis-
trict with two colleges: West Hills College Coalinga and 
West Hills College Lemoore, and a center, North Dis-
trict Center in Firebaugh.

Accreditation
West Hills College Coalinga is accredited by the Ac-
crediting Commission for Community and Junior Col-
leges of the Western Association of Schools and Col-
leges, 10 Commercial Boulevard, Suite 204, Novato, 
CA 94949, 415.506.0234, an institutional accrediting 
body recognized by the Council for Higher Education 

Accreditation and the U.S. Department of Education. 
This is an institutional accrediting body recognized by 
the Council on Postsecondary Accreditation and the 
U.S. Department of Education. It is listed in the Di-
rectory of the Western Association of Schools and Col-
leges and in the Accredited Institutions of Postsecondary 
Organizations, 1990-91, a publication of the American 
Council on Education.

West Hills College Coalinga is a member of the Califor-
nia Association of Community and Junior Colleges and 
the American Association of Community and Junior 
Colleges. The college is approved by the United States 
Immigration and Naturalization Service to accept inter-
national students.

Mission Statement
To commit college-wide staff and resources to the stu-
dent learning process. To provide educational, cultural, 
and economic development opportunities to our cur-
rent and future students and the local and global com-
munities that we serve.

Vision Statement
West Hills College Coalinga strives to become a pre-
miere interactive learner-centered community college 
recognized for its contribution to the educational, so-
cial, cultural, and economic vitality of the region and the 
state.

Academic Freedom
The Board believes that academic freedom is an essential 
right arising from the nature and function of education. 
The aims and objectives of the West Hills Community 
College District point to the unreserved and unqualified 
obligation of the instructor to pursue his/her subject 
and the program area surrounding it in a manner con-
sistent with standards of scholarly objectivity as defined 
by academic tradition and practice.

The West Hills Community College District holds 
that academic freedom involves inherently the following 
rights and responsibilities:

1. The right to explore to the limit of competence 
and training, the assigned teaching area and its 
references.

2. The responsibility within the teaching area to 
weigh studiously serious intellectual differences, 
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when applicable, which rise from historical con-
text and perspective.

3. The right to present the democratic process with 
its freedoms, rights, and safeguards as the sole 
way in which the academic community and na-
tion can exist and establish the means for prog-
ress and the greater fulfillment of man.

4. The responsibility in solving problems to ap-
peal only to those criteria sanctioned histori-
cally by reason as confirmed through objective 
discussion.

5. The right to survey, probe, and question the con-
dition of man within the guidelines of accepted 
research techniques and intelligent discussion.

6. The responsibility of avoiding the intellectual 
error of assuming absolute answers for complex 
problems and presenting these answers as un-
questionable truth.

7. The responsibility to introduce within the as-
signed teaching areas, controversial concepts, is-
sues and systems, subjecting these ideas to the 
test of objective reasoning.

8. The responsibility of recognizing, respecting, and 
discussing fairly those areas of human activity 
not amenable as such to the scientific method.

9. The right to create unhampered and clear intel-
lectual atmosphere, maintained, encouraged, and 
supported by staff, administration and trustees.

10. The responsibility of avoiding any teaching 
method, which relies on rigid authority or im-
plied infallibility.

11. The responsibility in challenging students, not-
withstanding their ability or program, to develop 
a spirit of inquiry regarding all academic areas 
and to seek logical answers. 

The West Hills Community College District considers 
academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achieve-
ment of the aims and objectives of the institution.
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Admissions Information
Helpdesk Services
The Helpdesk is available to assist you 24/7 via email 
to helpdesk@whccd.edu You may also reach the help-
desk by phone at 800.266.1114 x2002 or directly at 
559.934.2002. Technical and student service assistance 
is available, just contact us.

Eligibility Requirements
To enroll at West Hills College Coalinga, a student 
must satisfy one of the following requirements:

1. High school graduation.

2. Successful completion of the California High 
School Equivalency Examination or G.E.D.

3. Attainment of adult status-18 years of age.

4. Recommendation of the principal of the high 
school the student is attending and parental 
permission.

Admission Procedure
Students may apply using our online application avail-
able at www.westhillscollege.com/coalinga or by visiting 
the student services office.

Please note: International students may not  apply on-
line. All international students are required to apply 
through a written application. Please contact the Inter-
national Student Programs office at 559.934.2433 or 
internationalstudent@whccd.edu  to request an infor-
mation package and application.

Transcript Requirements
High school transcripts and transcripts from other col-
leges attended must be on file with West Hills College 
Coalinga. Students with transcripts from institutions 
outside the United States should contact the West Hills 
College Coalinga Office of Admissions and Records at 
559.934.2303 for information on transcript evaluation. 
The student must notify the institution previously at-
tended to mail official transcripts directly to the Admis-
sions and Records Office at 300 Cherry Lane, Coalinga, 
CA 93210.

Registration
Class schedules will be published on the West Hills Col-
lege Coalinga website prior to the summer intersession 
and fall and spring semesters. To search and register for 
classes students must use My West Hills College Portal 
accessed through the website at www.westhillscollege.
com/coalinga. Please follow the instructions outlined 
on the website for registration in course sections.

Student Fees
The Legislature of the State of California has made it 
mandatory for West Hills College Coalinga to charge a 
California Community College fee of $20.00 per unit. 
This fee is subject to change by the Legislature. Califor-
nia Education Code Section 72252 (amended, effective 
1/1/90) allows exemption from the enrollment fee to 
any dependents, or surviving spouse who has not remar-
ried, or any member of the California National Guard, 
who, in the line of duty and while in the active service 
of the state, was killed, died of a disability from an event 
that occurred while in active service of the state, or who 
is permanently disabled as a result of an event that oc-
curred in the active service of the state. In addition, the 
college is mandated to charge an out-of-state tuition fee 
for those students who do not qualify as California resi-
dents (see non-resident tuition).

Cost of student textbooks, supplies, and membership 
in the Associated Student Body may average $300 to 
$350 per semester. A considerable savings is possible 
through the purchase of used textbooks from the col-
lege bookstore.

Active military personnel applying for Tuition Assis-
tance that pays for 75% of the registration fees must 
submit a completed authorization form to the college 
prior to registration; otherwise, registration fees must be 
paid in full. For more information, call 559.925.3352.

Non-Resident/International Student 
Tuition
A student who does not qualify for California residency 
is classified as a non-resident student and is required to 
pay a non-resident tuition fee.  The fee for non-resident 
tuition is $189.00 per unit for the 2009-2010 school 
year.  This fee is in addition to a $20 per unit enrollment 
fee mandated by the State of California.
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International/non-resident students must also pay an 
additional $9.10 per unit capital outlay fee, a non-refund-
able $100 per semester processing fee, and the following 
fees for United States health insurance coverage:

 Fall 2009   $310*

 Spring/Summer 2010  $430*

The health insurance fee may be waived for those stu-
dents who provide proof they have current health in-
surance coverage valid in the United States or for those 
students who are not physically attending any onsite 
West Hills Community College District classes (e.g. at-
tending only online classes).  

To request a waiver of the health insurance fee, please 
send your request with proof of insurance to West Hills 
CCD, Attention: Business Office, 9800 Cody Street, 
Coalinga, CA 93210.

To sign-up for the health insurance plan or for informa-
tion regarding the health insurance plan coverage and 
claims procedures, contact the International Student 
Program office, 559.934.2432.

*This fee is subject to rate increases by the insurance 
provider.

Please note that the tuition and enrollment fees are sub-
ject to change by the State of California.

Refund of Enrollment Fees and Tuition
Refund or reversal of enrollment fees and tuition shall 
be made as follows: 

Refund must be requested by the student using My 
West Hills College Portal. Click Financial Information, 
Request a Refund, complete the form and submit.

Full Semester Classes, 16-18 weeks
1. Withdrawal during the first two weeks of 

instruction: 100% refund.

2. Withdrawal after the second week of instruction: 
no refund.

Short-term Classes
1. Withdrawal during the first 10% of the course 

length: 100% refund.

2. Withdrawal after 10% of course length: no 
refund.

Materials Fees
Required instructional materials of continuing value 
outside the classroom must be paid for by the student. 
These are tangible materials that are essential to satisfac-
tion of course objectives, have value to the student out-
side the classroom, belong to the student, and may be 
taken home. These materials include, but are not limited 
to, such items as textbooks, workbooks, syllabus, data 
storage devices, tools, uniforms, and canvases. They also 
include material, such as clay, that can be transformed 
into materials of lasting value.

Students are advised to provide certain instructional 
materials of an optional nature that will enhance a stu-
dent’s learning experience in the classroom but are not 
essential to completion of course objectives.

Some classes require a fee for instructional materials. 
These fees are for the types of materials described above. 
When such fees are charged, the materials for which the 
fees are levied are supplied at district cost.

NOTE: All fees must be paid in full at registration and 
are subject to change without advance notice by the 
Board of Trustees of the West Hills Community Col-
lege District. A full refund will be given to students if 
they completely withdraw from a class the last day of 
registration before classes begin or if the classes are can-
celed by the college.

Classification of Students
Freshmen
Students who have completed fewer than 30 semester 
units.

Sophomores
Students who have completed 30 or more semester 
units, but who have not yet been awarded an associate 
degree or higher degree.

Full-time
Students enrolled for 12 or more semester units of 
college credit.

Part-time
Students enrolled for fewer than 12 semester units of 
college credit.

Placement Tests
Placement tests to assess writing, reading, and math 
skills are administered to each entering student. The re-
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sults of these tests are used to assist students and coun-
selors in the selection of college classes. These tests are 
not entrance examinations, and they will not prevent 
any prospective student from admission to the college.

A schedule of testing times and dates will be available 
on the web at www.westhillscollege.com/coalinga, and 
made available prior to registration each semester at each 
location. For more information on placement testing 
please contact the West Hills College Coalinga Coun-
seling Office, 559.934.2320 or North District Center, 
Firebaugh, 559.659.2957.

Placement Testing Exemption Policy
The following students are exempt from placement 
testing:

1. Students who have met the prerequisites for a 
course they intend to enroll in by earning a grade 
of C or higher in a lower-level course at West 
Hills College Coalinga or in an equivalent course 
from another educational institution.

2. In all cases, the exemption for assessment listed 
above is available only to students who provide 
official records or transcripts to the Director of 
District Enrollment Services before registration.

Residency Requirements
A. Adults 
Resident
A resident is a student who has resided in the State of 
California for more than one year immediately preced-
ing the residence determination date and who has dem-
onstrated intent to be a California resident with finan-
cial independence. Student must apply for residency in 
the Admissions and Records Office.

Non-Resident
A non-resident is a student who does not have legal resi-
dence in the state at the time of the residence determi-
nation date.

B. Minors
The residence of the parent with whom the minor child 
resides is considered the legal residence of that minor 
child.

The residence of an unmarried minor who has a parent 
living cannot be changed by his/her own act, by the ap-
pointment of a legal guardian, or by relinquishment of a 
parent’s right of control. A married minor may establish 
his/her own residence.

Residency status is allowed for a student who, (1) has 
not been an adult resident of California for more than 
one year, and (2) is either the dependent child of a Cali-
fornia resident who has not had residence for more than 
one year prior to the residence determination date, or 
has a parent who has both contributed court-ordered 
support for the student on a continuous basis and has 
been a California resident for a minimum of one year. 
The exception continues until the student has been in 
the state the minimum time necessary to become a resi-
dent (one year from time of California entry), as long as 
continuous attendance is maintained at the college.

C. Active Duty Military
A student who is a member of the armed forces of the 
United States stationed in this state on active duty, ex-
cept a member of the armed forces assigned for educa-
tional purposes of state supported institutions of higher 
education, is entitled to resident classification.

D. Military Dependents
A student who is a natural or adopted child, stepchild, 
or spouse who is a dependent of a member of the armed 
forces of the United States stationed in this state on ac-
tive duty shall be entitled to resident classification until 
he/she has resided in the state the minimum time nec-
essary to become a resident. The minimum time nec-
essary to become a resident for California Community 
College tuition purposes is one year and one day pro-
ceeding the semester for which the student is applying. 
If that member of the armed forces of the United States, 
whose dependent natural or adopted child, stepchild, or 
spouse is in attendance at an institution, (1) is there-
fore transferred on military orders to a place outside 
this state where the member continues to serve in the 
armed forces of the United States or, (2) if thereafter 
retired as an active member of the armed forces of the 
United States, the student dependent shall not lose his 
or her residence classification until he or she has resided 
in the state the minimum time necessary to become a 
resident.

E. United States Bureau of Indian Affairs
California Education Code Section 68077 (amended 
1993): A student who is a graduate of any school lo-
cated in California that is operated by the United States 
Bureau of Indian Affairs, including but not limited to, 
the Sherman Indian High School, shall be entitled to 
resident classification. This exception shall continue so 
long as continuous attendance is maintained by the stu-
dent at an institution.
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Compliance Statement
West Hills College does not discriminate on the basis of 
race, color, national origin, sex (including sexual harass-
ment), handicap (or disability), or age in any of its poli-
cies, procedures, or practices, in compliance with Title 
V of the Civil Rights Act of 1964 pertaining to race, 
color, and national origin; and Title IX of the Educa-
tional Amendments of 1992. Section 504 of the Ameri-
can Disabilities Act of 1990 pertaining to handicap; and 
the Age Discrimination Act of 1975 (pertaining to age). 
This nondiscrimination policy covers admission and ac-
cess to, and treatment and employment in, the College’s 
programs and activities, including vocational education. 
Inquiries regarding the equal opportunity policies, the 
filing of grievances, or grievance procedures covering 
discrimination complaints may be directed to: Jana Cox, 
Equal Opportunity Officer, West Hills College, 9900 
Cody Avenue Coalinga, CA 93210 1.800.266.1114 ext. 
2157.

The lack of English language skills will not be a barrier 
to admission and participation in the college’s vocation-
al education programs. West Hills College recognizes 
its obligation to provide overall program accessibility 
throughout the college for handicapped persons. Con-
tact the Section 504 Coordinator to obtain information 
as to the existence and location of services, activities, 
and facilities that are accessible to and usable by handi-
capped persons. 

Inquiries regarding Federal laws and regulations con-
cerning nondiscrimination in education or the District’s 
compliance with those provisions may also be directed 
to: Office for Civil Rights, U.S. Department of Educa-
tion, 221 Main Street, Suite 1020, San Francisco, Cali-
fornia 94105.

West Hills College is an Equal Opportunity Employer.

Declaracion de 
Cumplimiento
West Hills College no discrimina por razones de raza, 
color, origen de nacionalidad, sexo (incluso hostiga-
miento sexual), desventajas físicas, o edad en ninguna 
de sus pólizas, o procedimientos conforme a las leyes 
del Título V del Acta de Derechos Civiles de 1964 que 
incluye raza, color, y país de origen; El título IX de la 
Enmienda de la Ley de Educación de 1972. La Sección 
504 del Acta de Deshabilites Americanos de 1990 (que 
se refiere a personas incapacitadas) y el Acta Contra la 
Discriminación por Razones de Edad de 1975. Esta 
póliza contra la discriminación abarca la entrada y el ac-
ceso al colegio, el trato y el empleo en los programas y 
actividades de WHC, incluyendo la educación vocacio-
nal. Pregustas sobre la póliza de oportunidad equitativa 
en el empleo, quejas, y procedimientos sobre las quejas 
en cuanto a la discriminación, deben ser dirigidas a: Jana 
Cox, Affirmative Action Officer, West Hills College, 
9900 Cody Avenue, Coalinga, CA 93210 (559) 935-
0801 ó 1.800.266.1114 ext. 2157.

El hecho de no hablar o escribir inglés no le impide par-
ticipar en los programas vocacionales de WHC. WHC 
reconoce su obligación de ofrecer todo el acceso y toda 
la ayuda que sea necesaria a las personas incapacitadas. 
Favor de Contactar al coordinador de la Sección 504 
para obtener información acerca de la existencia y el 
lugar de servicios, actividades, e instalaciones a las cu-
ales tienen acceso y pueden ser empleadas por personas 
incapacitadas.

Dirija sus preguntas acerca de las leyes y los reglamentos 
federales antidiscriminatorios en la educación

O acerca del cumplimiento del distrito con esas pro-
visiones a: Office for Civil Rights U.S. Department of 
Education 221 Main Street, Suite 1020 San Francisco, 
California 94105.

West Hills College Ofrece Empleo En Forma Equita-
tiva Y Cumple Con Las Leyes Y Reglamentos.
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Academic Regulations
Attendance
All students at West Hills College Coalinga and the 
North District Center (NDC) are expected to attend 
all sessions of each class in which they are enrolled. 
Excessive absences may result in the student being 
dropped from his/her class by the instructor. If unusual 
circumstances prevent the student from attending, he/
she should notify the Admissions and Records Office at 
559.934.2303. However, the decision to retain a student 
in class is the decision of the instructor. Students who 
do not attend the first class meeting may be dropped by 
the instructor as a no-show. To assure no grade penalty 
for the course, the student must withdraw from the class 
via the My West Hills College Portal. Students may also 
withdraw by submitting a Drop Class form to Student 
Services personnel. Students are responsible for ensur-
ing that they are dropped from class and it the responsi-
bility of each student to check their schedule of courses 
by the second week of the term to ensure they are en-
rolled in the correct classes. No person may attend or 
participate in a class without being properly enrolled.

Student Study-Load Regulations
The California Education Code defines a college semes-
ter unit as one lecture hour of class plus two hours of 
study per week per semester. For one laboratory hour, 
a college unit represents three hours of work in a labo-
ratory or in comparable experience under classroom 
supervision.

A normal schedule of 15 semester units assumes the av-
erage student will devote approximately 45 hours per 
week to class attendance and preparation.

Dean of Student Learning approval is required for 
schedules of more than 18 semester units. If a student 
wishes to appeal a decision, he or she may do so by 
contacting their counselor to discuss class/study load 
and student grade point average in prior course work.  
Upon recommendation from the counselor, the Dean of 
Student Learning will consider for approval enrollment 
above 18 units.

Remedial Coursework Limit Policy
West Hills College Coalinga offers remedial coursework 
through pre-collegiate basic skills courses in reading, 

writing, learning skills, study skills, mathematics, and 
English as a Second Language. These courses are des-
ignated as non-degree applicable credit courses by their 
number (100 and above).

A student’s need for remedial coursework shall be de-
termined by the student’s counselor through the use of 
appropriate assessment instruments and multiple mea-
sures. Once enrolled, no student shall attempt and/or 
receive more than 30 semester units of credit for reme-
dial coursework at West Hills College Coalinga. A new 
student who does not attain full eligibility status for col-
lege level work within this unit limit shall be dismissed 
and referred to adult, non-credit education courses.

The following students are exempted from the limita-
tion on remedial coursework:

1.   Students enrolled in one or more courses of Eng-
lish as a Second Language.

2.   Students identified by the Disabled Student Pro-
gram Services as having a learning disability.

After attempting and/or completing 30 semester units 
of remedial coursework and showing satisfactory prog-
ress by maintaining a 2.00 cumulative grade-point av-
erage, students may be allowed additional units of re-
medial coursework upon petition to the Curriculum 
Academic Review Committee. If a waiver of the 30 unit 
limit is granted, the committee will specify the addition-
al course(s) in which the student may enroll.

Pass/No Pass Classes
Students planning to transfer to a four-year college or 
university should take classes for a letter grade, not as 
pass/no pass.   A student attending West Hills College 
Coalinga may elect to take up to a maximum of 15 se-
mester units of work on a P (Pass)/NP (No Pass) basis. 
For CIS/Business programs, a maximum of twelve (12) 
units will be allowed toward the associate degree or cer-
tificate. Only selected courses are offered on this basis.   
Students must select the Pass/No Pass option in a class 
by the end of the fourth week of the semester through 
their instructor.  Under the P/NP policy, if a student 
successfully completes the course requirements, he/she 
will be granted credit and will receive units but no grade 
points. If the student does not successfully complete the 
course requirements, he/she will not be charged units 
attempted nor will he/she receive grade points.
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This policy is designed primarily to permit the student 
to explore areas of curriculum with which he/she is not 
familiar without jeopardizing his/her grade point aver-
age.  Students should refer to the catalog of the transfer 
institution of their choice on the maximum number of 
P/NP units that will be accepted.

See course descriptions for courses offered under this 
option.

Adding/Dropping a Class
1. A student may make program changes during the 

first week of instruction online or through the Stu-
dent Services office without instructor permission 
as long as prerequisites have been met for the de-
sired course.

2. A student may add a class by using the My West 
Hills College Portal or by completing a West Hills 
College Coalinga Change of Program form avail-
able at the student services desk. 

3.   To drop a class a student may use the My West 
Hills College Portal or complete a Change of Pro-
gram form in consultation with his/her counselor/
advisor and return the form to registration person-
nel at the student services counter. A course may be 
dropped during the first three weeks of instruction 
without a notation appearing on the transcript. A 
grade of “W” will be assigned from the fourth week 
through the end of the 13th week. If the student 
remains enrolled in a class through the beginning 
of the 14th week, then a grade other than W must 
be assigned. A student is not officially enrolled or 
dropped from a class until completing a registra-
tion process using the My West Hills College Por-
tal or by completing a Change of Program Form. 
It is the student’s responsibility to drop a class in 
which he/she no longer wishes to be enrolled.

Class Cancellations
Courses listed in the schedule of classes may be cancelled 
due to low enrollment. If a class is cancelled, fees will 
automatically be refunded and credited to the students’ 
account. Every effort will be made to schedule students 
into other classes. Early registration and attendance at 
first class meetings will help prevent scheduled classes 
from being cancelled.

Examinations
Final examinations are required in all courses. Students 
are expected to take the examinations at the regularly 
scheduled times.  Students must make accommodations 
with the instructor and obtain dean approval prior to 
the scheduled final examination if they are not able to 
attend the final exam date.  Failure to do so may result 
in a substandard grade.

Grading Standards
Pursuant to Section 51306 of Title 5, the grading prac-
tices of West Hills College Coalinga shall be as follows:
Grade Symbol ... Definition .................................. Points
A ......................... Excellent .......................................... 4
B .......................... Good ................................................ 3
C ......................... Satisfactory ...................................... 2
D ......................... Passing, less than satisfactory ....... 1
F .......................... Failing ............................................... 0

P-Pass
At least satisfactory-units awarded; not counted in 
grade point average 

NP-No Pass
Less than satisfactory or failing-units not counted in 
grade point averages

I-Incomplete
Shall not be used in calculating units attempted nor 
for grade point averages

IP-In Progress
A student may receive an IP grade when the class 
extends beyond the normal end of the semester. An 
appropriate evaluation grade shall be assigned when 
all course work has been completed within the fol-
lowing college semester

RD-Report Delayed
Shall be assigned only by the Director of District 
Enrollment Services and will not be used in calcu-
lating grade point averages

W-Withdrawal
Shall not be used in calculating grade point averages

MW-Military Withdrawal 

Must provide copy of military orders with request 
for military withdrawal

M-Medical Withdrawal 

In cases of serious medical conditions
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P (Pass)/NP (No Pass) Grade
1. A P (pass) indicates a grade of C or better.

2. The P grade will not be included in computing 
the student’s GPA.

3. The student will decide no later than the end of 
the fourth week of instruction whether he/she 
wishes to take the course on a P/NP basis or 
on the conventional grading system basis-a letter 
grade of ABCDF.

4. For credit toward his/her AA or AS degree, a stu-
dent will not be permitted to take more than fif-
teen (15) units on the P/NP basis or twelve (12) 
units if majoring in the CIS/Business program.

In Progress (IP) Grades
Instructors assigning an In Progress (IP) grade will be 
required to submit a present status grade at the end of 
the first term, which is sent to the student through the 
address in the college database.  The student must then 
enroll in the course and complete all course work during 
the following semester. Should the student not re-enroll 
and complete the course work within the following se-
mester, the present status grade will be entered on the 
student’s transcript.

Incomplete Grade (I)
Incomplete academic work for unforeseeable emergency 
and justifiable reasons discussed with the instructor at 
the end of the term may result in an incomplete (I) grade 
being entered in the student’s record. The condition for 
removal of the I grade shall be stated by the instructor 
in written form on the Notice of Incomplete Grade. The 
record shall contain the assignments required for the re-
moval of the I status and the grade assigned in lieu of its 
removal. Grades of incomplete will not be issued unless 
the student has completed at least 75% of the course-
work required. This record must be given or mailed to 
the student and a copy on file with the Admissions and 
Records Office. A final grade will be assigned when the 
work stipulated has been completed and evaluated by 
the instructor, or when the time limit for completing the 
work has passed. Students are not allowed to re-enroll 
in the class the in which I grade was issued.

The I grade must be made up no later than one year 
following the end of the term in which it was assigned. 
A student may petition in writing to the Curriculum 
Academic Review Committee for a time extension (one 
semester only) due to unusual circumstances.

Withdrawal Grade (W)
A student may withdraw from a class or classes prior to 
the end of the thirteenth week or prior to attending 70% 
of the class sessions of a short term course and receive a 
grade of withdrawal (W). If a student remains enrolled 
in a class through the beginning of the fourteenth week, 
then a grade other than a W must be assigned.

Military Withdrawal (MW)
Military withdrawal occurs when a student who is a 
member of an active or reserve United States military 
service receives orders compelling a withdrawal from 
courses. Upon verification of such orders, a withdrawal 
symbol may be assigned at any time after the period es-
tablished by the Governing Board of West Hills Com-
munity College District during which no notation is 
made for withdrawals. The withdrawal symbol so as-
signed will be MW. Military withdrawals shall not be 
counted in progress probation and dismissal calcula-
tions. In all cases, verification of orders compelling a stu-
dent to withdraw from courses must be filed in the Of-
fice of Admissions and Records before the MW symbol 
will be assigned.

Medical Withdrawal 
Medical withdrawal may be appropriate in case of seri-
ous medical issues. Please see a counselor for medical 
withdrawal information.

Grade Point Average (GPA)
To graduate from West Hills College Coalinga a student 
must attain a 2.0, or C grade point average. Scholastic 
standing is determined by dividing accumulated grade 
points by the number of units attempted. In addition, a 
GPA of 2.0 must be maintained within the major.

Grade Changes
To conform to the provision of Section 55760(a) of the 
California Administrative Code, Title 5, the determina-
tion of the student’s grade by the instructor shall be final 
in absence of mistake, fraud, bad faith or incompetence. 
The following policies apply to changes of grades except 
for changes of Incomplete (I) and Withdrawal (W) 
grades.

1.   In general, all course grades are final when filed 
by the instructor at the end of the term. These 
grades become a part of the student’s permanent 
record.
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2.   A change of grade shall not occur as a conse-
quence of the acceptance of additional work 
or re-examination beyond the specified course 
requirements.

3.   A request for a grade change shall be initiated by 
the student affected or by the instructor within 
the next regular semester following the award of 
the original grade. If the instructor determines 
that there is a valid basis for the grade change, a 
grade change form shall be used to notify the Of-
fice of Instruction. If the instructor determines 
that there is not a valid basis for the change and 
denies the student’s request, the instructor’s deci-
sion, subject to the Student Grievance Procedure, 
is final.

4.   The change of grade form must be completed by 
the instructor, signed by the Dean of Student 
Learning, then supplied to the Director of Dis-
trict Enrollment Services for posting. Once the 
change of grade is processed, students may view 
the grade via My West Hills College Portal.

Prerequisite/Co-Requisite Policy
It is the intent of West Hills College Coalinga to guide 
students into courses in which they will have the great-
est chance for academic success. West Hills College 
Coalinga requires students to successfully complete pre-
requisites/co-requisites as pre-enrollment preparation. 
(Successful completion is defined as a grade of C or bet-
ter for the minimum prerequisite/co-requisite require-
ment.) It is the student’s responsibility to be certain that 
he or she has met the necessary prerequisite(s) for any 
course taken. The student may be dropped from any 
class where it is verified that the necessary prerequisite 
has not been taken.

Whether or not a prerequisite is specifically stated, the 
instructional staff of West Hills College Coalinga as-
sumes that each student who enrolls in a transfer-level 
course possesses sufficient competencies in the areas of 
reading, writing, and math to be able to benefit from 
instruction.

The student will find courses that have prerequisites, 
co-requisites, or strongly recommended preparation in 
their descriptions. Definitions follow:

1.   Prerequisite is a course requirement that a stu-
dent must meet in order to demonstrate current 

readiness for enrollment in a course or educational 
program.

2.   Co-requisite means a course that a student is re-
quired to take simultaneously in order to enroll in 
another course.

3.   Strongly recommended preparation means a stu-
dent is advised, but not required, to meet certain 
conditions before or in conjunction with a course 
or educational program.

Prerequisites/co-requisites listed in the catalog and the 
schedule of classes, include:

1.   Courses for which specific prerequisites/co-req-
uisites have been established.

2.   Sequential course work in a degree program.

3.   Courses in which an equivalent prerequisite/co-
requisite exists at a four-year transfer college or 
university.

Questions about prerequisites/co-requisites should be 
resolved with a counselor or instructor prior to the first 
day of class.

Prerequisite/Co-Requisite Challenge 
Procedure
Any prerequisite/co-requisite may be challenged by 
a student. This process begins with the student meet-
ing with their counselor. The counselor will assist with 
completion of the required challenge form which is then 
submitted to the Dean of Student Learning. Criteria for 
challenging a course may be:

1.   Knowledge or ability to succeed in the course with-
out the prerequisite/co-requisite;

2.   The course that provides the prerequisite/co-req-
uisite is not readily available; 

3.   Belief that the prerequisite/co-requisite is discrim-
inatory or being applied in that manner;

4.   The prerequisite/co-requisite at another institu-
tion has been met, but transcripts are not on file 
within student services.

There are deadlines in which the prerequisite/co-requi-
site challenge must be met in order to enroll. The chal-
lenge will be reviewed after the challenge procedure has 
been completed. The student will be informed in writ-
ing of the determination of the challenge promptly, in 
some cases within five working days.
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Limitation on Enrollment
Enrollment may be subject to limitations based on 
reasons of:

1.   Health and safety, or

2.   In cases of intercollegiate competition, honors 
courses, or public performance courses, allocation 
of available seats to those students judged most 
qualified and providing such courses are not core 
requirements for a major or a general education 
requirement for which there is no other course 
available; or

3.   One or more sections of a course are limited to 
a cohort of students when other sections of the 
same course are available for open enrollment.

Challenge of a Limitation on Enrollment
Any limitation on enrollment may be challenged by a 
student on the grounds listed below. The student shall 
bear the initial burden of demonstrating that grounds 
exist for the challenge. If space is available in a course 
when a student files a challenge to the limitation on en-
rollment, West Hills College Coalinga shall allow the 
student to enroll in the course. West Hills College Coal-
inga shall resolve the challenge in a timely manner. If the 
challenge is upheld, the student shall be allowed to re-
main in the course. If no space is available in the course 
when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term.

Grounds for Challenging a Limitation on 
Enrollment
A student may challenge a limitation on enrollment in 
a course if:

1.   The course is required in order for the student to 
receive a degree or certificate and no other course 
is offered during the semester of the challenge to 
meet the requirement, and

2.   The student’s graduation from the degree or cer-
tificate program will be delayed if he/she is un-
able to enroll in the course during the semester of 
the challenge.

Procedures for Challenging a Limitation 
on Enrollment

1.   Submit a Petition to Challenge a Limitation on 
Enrollment to the Dean of Student Learning 

no later than the first day of the semester in or-
der to receive a decision by the fifth day of the 
semester.

2.   Attach a current Student Educational Plan indi-
cating that the course is required to receive a de-
gree or certificate. You must prove that your grad-
uation will be delayed by one or more semesters 
if you are not allowed to enroll in the course.

Course Repetition
Certain courses are repeatable for credit. Such courses 
are identified in the catalog as repeatable in the course 
description with the number of times also indicated. 
Courses that are repeatable are approved for inclusion 
in this category on the following basis:

1.   Skills or proficiency are enhanced by supervised 
repetition and practice or;

2.   Active participation experience is a basic means 
by which learning occurs.

West Hills College Coalinga monitors student enroll-
ment in repeatable courses. Students enrolled in courses 
the permitted number of times will receive credit. Any 
student enrolled for more than the maximum number 
of times will be dropped. Students are urged to keep 
track of the number of times they repeat such courses. 
No prior warning can be provided by the college that 
the repetition limit has been reached.

If a student who has already completed a course with 
a grade of D, F, or NC wishes to repeat the course, he/
she may be permitted to do so. In these cases only, the 
student may repeat the course for which a D or F grade 
was issued, one time only. The better of the two grades 
will be used in the cumulative grade point computa-
tion. Both grades will be recorded on the transcript, but 
units will be granted for only one attempt. The student 
should be aware that other colleges or universities may 
not treat a repeated course in the same manner. If a stu-
dent wishes to repeat the course more than one time, the 
student must petition the Dean of Student Learning.

Course Repetition under Special 
Circumstances
West Hills College Coalinga may permit students to 
repeat courses for which substandard grades were not 
recorded. Repetition of such courses shall be permit-
ted only upon petition of the student and with writ-
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ten permission of the Dean of Student Learning based 
upon findings that circumstances exist which justify 
course repetition. Such circumstances may be a signifi-
cant lapse of time since the student previously took the 
course, significant changes in technology, methodology, 
and content have occurred, or a higher grade is required 
by a specific educational program. When a student is 
allowed to repeat courses under these circumstances, 
the student’s permanent academic record shall be main-
tained in such a manner that all work remains legible, 
ensuring a true and complete academic history. Grades 
awarded for courses repeated under the provisions of 
this policy shall not be counted in calculating a student’s 
grade point average.

Community Service Option
A student who has taken a course designated as repeat-
able the total number of times allowed for credit may 
then opt, with instructor’s permission, to repeat certain 
classes under the auspices of Community Service for no 
credit. Students are not allowed to enroll for the Com-
munity Service option until the second week of instruc-
tion. Instructor permission forms may be obtained from 
student services. Fees for students enrolled in the Com-
munity Service Option shall be $15.00 per unit.

Honors
President’s Citation
A student will receive the President’s Citation if twelve 
units or more are completed with a G.P.A. of 4.0 in one 
semester.

Dean’s List
A student’s name will be placed on the Dean’s List if 
that student completes a total of twelve units or more 
with a G.P.A. of at least 3.0, with no grade below C, 
in one semester. Physical education activity classes and 
credit/no-credit classes are not considered in computing 
G.P.A. for eligibility for the Dean’s List and President’s 
Citation. Incomplete grades or credit-by-examination 
classes are not computed for eligibility.

Academic Probation
1. A student must maintain a C average, 2.0 G.P.A. 

on all attempted course work at West Hills Col-
lege Coalinga with 12 or more accumulated units, 
or he/she will be placed on academic probation.

2. A student transferring from another college with 
a grade point average of less than 2.0, with 12 or 

more units or who has been placed on probation 
by the college from which he/she has transferred, 
shall be placed on academic probation.

3. A student will be removed from academic pro-
bation when his/her accumulated grade point 
average at West Hills College Coalinga is 2.0 or 
higher.

Progress Probation
1. A student who has enrolled in at least 12 units 

will be placed on progress probation if one-third 
of those units receive grades of W, I, or NP.

2. A student will be removed from progress proba-
tion when he/she has less than one-third of the 
enrolled units with the grade of W, I, or NP.

Academic Dismissal
1 A student who is on academic probation shall 

be subject to dismissal if he/she has earned a cu-
mulative grade point average of less than 1.75 in 
all units attempted in each of three consecutive 
semesters.

2. A student shall be subject to dismissal if he/she 
has failed to earn a grade point average of 1.0, D, 
or higher after the completion of twelve units.

3. Students who have been academically dismissed 
from West Hills College Coalinga may return 
to West Hills College Coalinga after staying out 
one semester.

4. Any student who is subject to academic dismissal 
who wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

Progress Dismissal
1. A student who is on progress probation shall be 

subject to dismissal if the percentage of units in 
which he/she has enrolled and received grades of 
W, I, or NP in at least three consecutive semes-
ters reach or exceed one-third of the attempted 
units.

2. Any student who has been subject to dismissal 
and wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

3. Students dismissed from West Hills College 
Coalinga or any other community college for 
scholastic deficiency may apply for readmission 
following a one-semester lay-out. Any student 
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admitted after dismissal is on probation and 
must comply with the regulations in the above 
sections pertaining to Academic Standards.

Withdrawal from College
Any student leaving West Hills College Coalinga at any 
time after registration must formally withdraw from the 
institution. Students may withdraw from courses us-
ing My West Hills College Portal. If you are consider-
ing withdrawal, please contact the counseling office at 
559.934.2320.

The student who discontinues work without formal 
withdrawal does so at the risk of having registration 
privileges curtailed and recommendations to another 
institution or employer denied, and of receiving a grade 
of F in classes in which he/she is enrolled.

All books and equipment belonging to the college must 
be returned or purchased from the college.

Transcript of Record
The West Hills College Coalinga transcript is a duly 
certified record of all work completed or undertaken by 
the student at the college. Two transcripts are furnished 
free upon request via My West Hills College Portal. 
Additional transcripts are available at a rate of $2 each. 
Students must request that their transcripts be sent. 

Rush transcripts are available through student services. 
There is a charge of $10 per rush transcript obtained 
through counter service.

High school and college transcripts of record that are 
submitted to West Hills College Coalinga become the 
property of the college and cannot be forwarded to oth-
er institutions.

Election of Graduation
A student must fulfill degree requirements as stipulated 
in the West Hills College Coalinga catalog. A student 
who maintains “continuous enrollment” may elect:

1. The catalog in effect at the time the student be-
gan attending a California public community col-
lege or California State University campus or any 
combination thereof, or

2. The catalog in effect at the time the student be-
gan attending West Hills College Coalinga, or

3. The catalog in effect at the time the student is 
graduated from West Hills College Coalinga.

Continuous enrollment is defined as being officially 
enrolled each semester during an academic year regard-
less of the number of units completed. Also, a student 
is considered to be in attendance even if he/she regis-
tered and totally withdrew from the school during that 
semester/term as long as the official transcript so indi-
cates. Active military duty will maintain a student’s con-
tinuous attendance status providing the student returns 
at the first registration for fall/spring semester following 
release.

Academic Renewal Policy and 
Procedures

1.  The “Academic Renewal Policy and Procedures” 
agency shall be the Curriculum Academic Re-
view Committee.  The Curriculum Academic 
Review Committee will use multiple methods of 
assessment to determine eligibility for academic 
renewal and retain the right to reject any request 
determined by the committee to be without 
merit.

2.  Grades of D, F, and NP, not reflective of the stu-
dent’s present scholastic level of performance, may 
be alleviated and disregarded in the computation 
of grade point averages.  When academic work is 
alleviated, the permanent record shall be appro-
priately annotated in a manner to ensure that all 
entries are legible and that a true and complete 
record is maintained.

3.  Up to 12 semester units of substandard (D, F, 
NP) course work at West Hills College Coalinga 
may be alleviated.  However, courses which are 
required for a degree/certificate which has been 
granted may not be alleviated if the degree/cer-
tificate would not have been awarded without 
those courses.   

4.  In the absence of serious extenuating circum-
stances, which may justify special consideration, 
the following three options shall be used to de-
termine if a request for grade alleviation will be 
reviewed by the Curriculum Academic Review 
Committee:

Since completion of the work to be alleviated, the stu-
dent must have completed the minimum number units 
indicated in one of the three options listed below and 
earned a cumulative GPA for those units equal to or 
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above that listed.  A student is encouraged to use the 
option with the largest number of units when possible.       

 a. 24 semester units of course work with a GPA of 
2.00 or

b. 18 semester units of course work with a GPA of 
2.50 or

c. 12 semester units of course work with a GPA of 
3.00

The Curriculum Academic Review Committee will 
use the information obtained from the student’s aca-
demic transcript as one of the multiple measures of 
assessment.
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Special Programs
International Student Admission
West Hills College Coalinga will accept a limited num-
ber of properly qualified international students for ad-
mission each year. Application deadlines are as follows: 
July 15 for fall semester courses and November 15 for 
spring semester courses.

In addition to the standard application form, the interna-
tional student must meet the following requirements:

1. Be a graduate of an educational institution com-
parable to U.S. high schools;

2. Submit a letter of financial responsibility from a 
correspondent sponsor, from the student’s home 
country or a sponsor in the US. A bank state-
ment must provide evidence that the student will 
meet all of his/her financial obligations while 
studying in the US;

3. Be able to use the English language with a de-
gree of proficiency that will enable the student to 
profit from instruction;

4. Give a reasonable guarantee that the student will 
not become a public charge, either for health or 
financial reasons; (Proof of health insurance will 
be required upon registration);

5. Submit a complete transcript of previous sec-
ondary and college or university schooling. The 
transcript(s) must be an English translation;

6. Enroll in a minimum of twelve (12) semester 
units at West Hills College Coalinga. The stu-
dent will be allowed five (5) semesters to com-
plete his/her objectives;

7. Tuition: International students are required to 
pay non-resident tuition fees during their entire 
attendance even though they may have lived in 
the State of California for one year or more.

Servicemen’s Opportunity College
West Hills College Coalinga is a Servicemen’s Oppor-
tunity College and actively supports the philosophy and 
concepts of this designation as established by the Amer-
ican Association of Community Colleges.
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Non-Traditional Credit

Non-Traditional Credit
West Hills College Coalinga Credit by 
Examination Policy

1. Only courses that are actively being taught may 
be challenged.

2. A maximum of 15 units may be earned through 
the credit by examination process.

3. Petitions must be filed with a counselor. Final ap-
proval of each petition is granted by the instructor 
concerned and the Dean of Student Learning.

4. The challenge examination option for course 
credit may be given at the discretion of the indi-
vidual instructor.

5. The student, upon receiving approval to take an 
examination, will pay West Hills College Coal-
inga $12.00 for the first unit and $6.00 for each 
successive unit of the course challenged.

6. Challenge examinations may be given only by 
full-time instructors who currently teach the 
course. In the event that the course is being taught 
completely by part-time instructors, the Dean of 
Student Learning will identify which part-time in-
structor will give the examination.

7. The student is eligible to petition if he/she is cur-
rently enrolled and has successfully completed 
twelve (12) units in residence at West Hills Col-
lege Coalinga. Successful completion is defined 
for this purpose as having a C (2.0) average.

8. Units for which credit is given pursuant to the 
provisions of this section shall not be counted in 
determining the 12 semester hours of credit in 
residence required by California Education Code 
Section 51623.

9. Credit may be granted only for a course listed in 
the current West Hills College Coalinga catalog.

10. Normally, activity and performance courses will 
not be approved for credit by examination. Sum-
mer session courses and short term classes may 
not be challenged.

11. Students wishing to challenge a class in which 
they are currently enrolled must file a petition 
prior to the beginning of the third week of in-

struction. Upon approval of the petition, the stu-
dent must drop the class.

12. Students wishing to challenge a class in which 
they are currently not enrolled must file a peti-
tion prior to the sixth week of instruction.

13. From the date of notification of approval, a maxi-
mum of four weeks will be allowed to pay the fee 
and complete the challenge.

14. Challenge of the same course will be allowed no 
more than twice. The required fee will be im-
posed on each challenge.

15 Letter grades A through F, unit value, and grade 
points will be entered on the transcript in the 
usual manner. Courses cannot be challenged on 
a pass/no pass basis. The instructor’s grade with 
date of test will be filed in the permanent record 
section of the college.

Advanced Placement Examinations
West Hills College Coalinga will grant unit credit to 
those students who participate in the Advanced Place-
ment Examinations offered by The College Board. 
Students will receive unit credit, not a letter grade, for 
scores of 3, 4 or 5 for purposes of general education 
requirements, graduation, and/or advanced placement 
into West Hills College Coalinga courses. In order to 
receive credit, a student must be currently enrolled at 
West Hills College Coalinga and have completed at least 
twelve (12) units of course work at West Hills College 
Coalinga. Students must submit their requests and have 
their official copy of the College Board test scores for-
warded to West Hills College Coalinga Office of Ad-
missions and Records. Requests should be made prior 
to registration, or as soon as possible during the first 
semester of attendance. No duplication of credit will be 
allowed for students who complete or will complete any 
courses equivalent to those covered by the examination. 
Students should understand that some transfer institu-
tions do not allow and/or limit credit by examination.

Credit for Military Schools
In all cases, the American Council on Education (ACE) 
‘Guide to the Evaluation of Educational Experiences in 
the Armed Forces’ will be followed:
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1. West Hills College Coalinga will award equiva-
lent college course credit for Military Service 
Schools as recommended by the ACE Directory.

2. A maximum of twelve (12) semester units of 
elective degree credit may be awarded for those 
service schools that the ACE Directory recom-
mends for specific lower division credit, but for 
which West Hills College Coalinga does not of-
fer a specific equivalent.

3. In addition, three (3) semester units for Health 
Education 35 will be awarded. A petition for HE 
35 and twelve (12) semester units of residency 
must be completed.

4. West Hills College Coalinga Request for Evalu-
ation of Military Record must be an official mili-
tary transcript (SMART, AARTS).

5. All units granted by West Hills College Coal-
inga, such credit will be placed officially on the 
current transcript of the student. (See also sec-
tion on Veterans for additional information).

6. An evaluation of all the student’s prior credits 
(military, transfer, exams) in relation to the stu-
dents declared major should be applied for before 
the completion of two semesters.

CLEP (College Level Examination 
Program)
West Hills College Coalinga allows a maximum of 24 se-
mester units of credit which can be earned for successful 
completion of the College Level Examination Program 
(CLEP) - General Examinations at the 50th percentile 
or above. The English portion is not acceptable at West 
Hills College Coalinga. Further information concerning 
this program is available in the counseling center located 
within student services.

Transfer of College Units to High 
School
A high school non-graduate may choose to transfer col-
lege units to high school to satisfy the high school grad-
uation requirements. The student should understand 
that high school graduation is not a requirement for 
admission to West Hills College Coalinga for persons 
eighteen years of age or older and that course credit may 
be applied toward high school or college graduation. 
The student should check with the high school regard-

ing the transfer of college units to the high school for 
graduation before enrolling in college courses. Courses 
used for high school credit may not be repeated for col-
lege credit.

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept coursework 
completed at the upper division level under the follow-
ing conditions:

The course must have been completed at a re-
gionally accredited college or university
The course must be deemed comparable to a 
West Hills College Coalinga course by the fac-
ulty in the discipline, or an appropriate designee, 
or an articulation agreement. Upper division 
courses or more advanced courses may be used 
in lieu of lower division course competencies.
A maximum of 12 upper division units will be 
allowed.
The upper division course may be used to sat-
isfy a West Hills College Coalinga major re-
quirement, an associate degree general educa-
tion requirement, or a prerequisite.
Courses will be accepted for subject credit only. 
Upper division courses will not be used to cer-
tify CSU GE or IGETC requirements. Stu-
dents will still need 60 lower division transfer 
units to be eligible for admission to a CSU or 
UC.
Grades earned will be calculated in the same 
manner as those transferred from another col-
lege or university.

Directed Studies
Some specialized course work may be completed 
through a contract with the instructor. These contracts 
are usually designated as Directed Study Courses. The 
current numbering is Directed Study 49/99.

With the agreement of the instructor and administra-
tive approval, a student may pursue advanced study af-
ter completing the introductory offerings in a particular 
field. Students, in cooperation with the instructor, pre-
pare and execute a written contract that address the fol-
lowing: student’s purpose, learning activities expected, 
methods and criteria for evaluation, contract beginning 
and ending dates, and unit-hours attempted. Signed 
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contracts must be on file in the Admissions and Records 
Office before credit will be granted.

Auditing Courses
Students may audit West Hills College Coalinga cours-
es by paying a $15.00 per unit fee. Enrollment record 
for the course does not appear on the student transcript 
and students must designate audit status by the second 
week of the semester for an 18 week course or the first 
week for a 9 week course.  No student auditing a course 
shall be permitted to change his or her enrollment in 
that course to receive credit for the course. Priority in 
class enrollment shall be given to students desiring to 
take the course for credit toward a degree or certificate. 
Students must have the instructor’s permission to audit 
the class.
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Students’ Rights and Responsibilities

Students’ Rights and Responsibilities
Code of Conduct
West Hills College Coalinga exists to educate individu-
als in its community. All other considerations are sec-
ondary. The college will not infringe on anyone’s consti-
tutional rights, and the right to dissent and to protest 
will be supported. However, the right to dissent and to 
protest must not be confused as a right to disrupt op-
eration of the institution. No individual or group can be 
permitted to infringe on the rights of others to secure 
an education.

This general policy will apply to any student who delib-
erately prevents, physically or verbally:

1. Students from pursuing their authorized curricu-
lar or co-curricular interests;

2. Faculty and administrators from fulfilling their 
professional responsibilities;

3. Classified employees from fulfilling their prescribed 
duties;

4. Authorized guests from carrying out the presen-
tations for which they were invited;

5. The safety of persons, or the security of college 
property.

In line with the above policy, the following are guide-
lines for acceptable student conduct. A student enroll-
ing in West Hills College Coalinga assumes an obliga-
tion to behave in a manner compatible with the college’s 
function as an educational institution. Any student or 
applicant may be disciplined for any one or more of the 
following causes, when the discipline is related to college 
activity or attendance:

1. Any cause set forth in California Education Code 
Section 76033;

2. Dishonesty, including, but not limited to cheat-
ing, plagiarism, or knowingly furnishing false in-
formation to the college;

3. Unlawful forgery or malicious misuse of college 
documents, records or identification card, mis-
representation of oneself or of an organization to 
be an agent of the college, to the detriment of the 
district;

4. Willful and malicious obstruction or disruption 
of teaching, research, administration, disciplinary 
procedures, or other college activities including, 
but not limited to its community service func-
tions, or of other authorized activities on or off 
college premises;

5. Physical abuse or threat of physical abuse on or 
off college property of any person or damage to 
the property of any member of the college com-
munity or family members or the threat of any 
such physical abuse;

6. Theft of, or damage to, property of the college or 
of a member of the college community or campus 
visitor while on college property or during an au-
thorized college function;

7. Unauthorized entry to, or use of, college supplies, 
equipment and/or facilities;

8. Violation of college policies, including but not 
limited to, campus regulations concerning stu-
dent organizations, the use of college facilities, or 
the time, place, and manner of public expression;

9. Knowing possession of, or use of, explosives, dan-
gerous chemicals or deadly weapons on college 
property or at a college function without prior 
authorization of the college president or his/her 
designee;

10. Disorderly conduct or lewd, indecent, or obscene 
conduct or expression on college-owned or col-
lege-controlled property or at college-sponsored 
or college-supervised functions;

11. Failure to comply with lawful directions of col-
lege officials acting in the performance of their 
duties;

12. Possession or use of alcoholic beverages or illegal 
drugs or narcotics on college property, at any col-
lege-sponsored event, or appearance on campus 
or at any college-sponsored event while under the 
influence of alcohol or illegal drugs or narcotics;

13. Possession, while on a college campus or at a col-
lege-sponsored function, of any of the follow-
ing weapons; including, but not limited to, any 
instrument or weapon of the kind commonly 
known as black-jack, sling shot, fire bombs, billy 
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club, sandbag, metal knuckles; any dirk, dagger, 
firearm (loaded or unloaded, such as pistol, re-
volver, rifle, etc.); any knife having a blade longer 
than five inches, and switchblade longer than two 
inches; any razor with an unguarded blade used 
for unlawful purposes; any metal pipe or bar used 
or intended to be used as a club; or any item, such 
as a chain used to threaten bodily harm (except 
persons given permission by the college president 
or his/her designated representatives; mem-
bers of law enforcement agencies, such as police 
officers);

14. Abusive behavior directed toward, or hazing of, a 
member of the college community;

15. Violation of any lawful order of the college presi-
dent, notice of which has been given prior to such 
violation, and which order is not inconsistent 
with any of the other provisions of the policy;

16.  Unlawfully assisting another to do any act that 
would subject a student to expulsion, suspen-
sion, probation, or other discipline pursuant to 
this policy;

17. Attempting to do any of the causes identified 
above.

Drug Abuse Policy
For the protection of other students at West Hills Col-
lege Coalinga and in compliance with Section 10603 of 
the California Education Code, the Dean of Student 
Learning is authorized to expel or suspend a student 
whenever it has been established to the satisfaction of 
the Governing Board of West Hills College, and the 
Chancellor, as the case may be, that the student has on 
college premises used, sold, or been in possession of 
alcohol, narcotic or other hallucinogenic drugs or sub-
stances, or has on college premises inhaled, or breathed 
the fume of, or ingested any poison.

Administrative Provisions for Changes
or Waivers
West Hills Community College District reserves the 
right to change any provisions or requirements at any 
time within the student’s term of enrollment at the col-
lege, and shall not be responsible for any interruptions 
in the student’s educational program due to unforeseen 
circumstances beyond the control of the college.

Any regulation adopted by the administration of the 
college, and approved by the Board of Trustees, shall 
have the same force as a printed regulation in the catalog 
and shall supersede, upon promulgation, by posting on 
official bulletin boards any ruling on the same subject 
which may appear in the printed catalog and other of-
ficial bulletins of the college.

Students are responsible for meeting in full the require-
ments for graduation set forth in the college catalog. The 
West Hills College Coalinga staff assists in the planning 
of a program, but the final responsibility for meeting the 
requirements for graduation rests with the student.

Students who desire a waiver to any West Hills Col-
lege Coalinga graduation policy or procedure should 
put their request in writing to the Dean of Student 
Learning.

Family Educational Rights
and Privacy Act of 1974
All student records of West Hills College Coalinga are 
kept in accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.

Students may request access to those campus records 
which personally identify the student; the student may 
challenge the accuracy of the record or the appropriate-
ness of its retention in the campus records. Student con-
sent is needed for the release of records covered by the 
Act to outside parties (e.g., prospective employers), ex-
cept for those agencies entitled to access under the pro-
visions of the Act (e.g., campus officials, other schools, 
federal educational and auditing officers, and requests 
in connection with the application or receipt of finan-
cial aid). These provisions apply to records received and 
used after November 19, 1974.

A student may request a copy of a record that the stu-
dent has consented to being released.

The Act authorizes West Hills College Coalinga to re-
gard the following information as “Directory Informa-
tion” and to release this information without student 
consent: student’s name, address, telephone listing, date 
and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent 
previous educational agency or institution attended by 
the student.
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If a student does not wish any or all directory infor-
mation released without his/her consent, he/she must 
inform the Admissions and Records Office in writing 
within ten (10) days after classes begin. Forms are avail-
able in the Admissions and Records Office.

To inspect, review, or challenge any of their educational 
records, students must make such a request in writing to 
the Dean of Student Learning.

Under the Family Educational Rights and Privacy Act 
(FERPA), the rights currently held by parents transfer 
to the student once the student enters a post-second-
ary institution, without regard to the student’s age. Stu-
dents at the post-secondary institutions have the right 
to inspect and review their education records. Under 
FERPA, schools may, but are not required to, provide 
parents of students who are dependent for tax purposes 
access to the student’s education records.

Particular questions with respect to a student’s preroga-
tives under the Family Educational Rights and Privacy 
Act of 1974 should be directed to the office of the Dean 
of Student Learning.

Sexual Harassment Policy
It is the policy of West Hills Community College Dis-
trict to prohibit sexual harassment in the workplace and 
in all programs and activities of the district. The Board 
of Trustees declares that it intends to act promptly, vis-
ibly, and vigorously in demonstrating a strong disap-
proval of sexual harassment.

SEXUAL HARASSMENT DEFINED. Unwelcome 
sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute 
sexual harassment when:

1. Submission to the conduct is explicitly or implic-
itly made a term or condition of an individual’s 
employment, academic status, or progress.

2. Submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or 
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having 
a negative impact upon the individual’s work or 
academic performance, or of creating an intimi-
dating, hostile, or offensive work or educational 
environment.

4. Submission to, or rejection of, the conduct by the 
individual is used as the basis for any decision af-
fecting the individual regarding benefits and ser-
vices, honors, programs, or activities available at 
or through the district.

Harassment on the basis of sex is a violation of Section 
703 of Title VII of the 1964 Civil Rights Act, which 
is enforced by the Equal Employment Opportunity 
Commission. Sexual harassment is included among le-
gal prohibitions against discrimination. Title IX of the 
Education Amendments of 1972 also establishes sexual 
harassment as discriminatory and unlawful.

In determining whether conduct constitutes sexual ha-
rassment, the circumstances surrounding the conduct 
will be considered.

A copy of the district’s sexual harassment policy and 
procedures may be obtained from the district’s Hu-
man Resources Office, 9900 Cody Street, Coalinga, CA 
93210   559.934.2157.

Student Grievance Procedure
In order to protect the rights of individual students, the 
Board of Trustees of the West Hills Community College 
District has adopted certain due process procedures. If a 
student feels that they have been subjected to unjust ac-
tion or denied their rights by a member of the academic 
community, the student can seek redress according to 
the West Hills College grievance procedure. Copies of 
these procedures may be obtained by any student from 
the Dean of Student Learning or student services at any 
time during office hours.

Policies Prohibiting Discrimination
in Education
It is the policy of West Hills Community College Dis-
trict not to discriminate on the basis of race, sex, color, 
religion, age, national origin, disability, marital status, 
Vietnam-era veteran status, or sexual orientation. This 
policy extends to all programs and activities, as required 
by Federal Law, including Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, the Vietnam Era Readjustment Assis-
tance Act of 1974, and the Americans with Disabilities 
Act of 1990. The Associate Dean of Student Services 
Categorical Programs is the Section 504 Coordinator. 
The Director of Human Resources/Affirmative Ac-
tion Officer is the Title IX Coordinator and the ADA 
Coordinator.
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Off Campus Meetings and Field Trips
Student Transportation - Throughout the school year 
many classes may meet at off campus locations. The col-
lege does not provide transportation to these sites and 
all transportation arrangements are the responsibility 
of each of the students enrolled in the class. Although 
district personnel may assist in coordinating this trans-
portation and/or may recommend travel time, routes, 
caravan, etc., these recommendations are not manda-
tory. West Hills College Coalinga is in no way respon-
sible nor does West Hills College Coalinga assume re-
sponsibility for any injuries or losses resulting from this 
non-college sponsored transportation. If you ride with 
another student, that student is not an agent of, or driv-
ing on behalf of, the college.

Voluntary Field Trips - Throughout the school year 
West Hills College Coalinga may sponsor voluntary 
field trips and excursions in which students may want 
to participate. Be advised as stated in the California 
Code of Regulations, Sub-Chapter 5, Section 55450, if 
you participate in a voluntary field trip or excursion you 
are deemed to have held harmless the district, its officer, 
agents and employees from all liability or claims which 
may arise out of or in connection with your participa-
tion in this activity.
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Student Services
Student services are an important and integral function 
at West Hills College Coalinga. The college develops 
and offers a wide scope of support services that are dedi-
cated to supplementing and complimenting instruction-
al programs and providing educational and cultural re-
sources to students, faculty, administrative staff, and 
the community.

Our goal is to recruit, retain, and graduate students. We 
believe that education that is accessible to all is a sound 
investment for the individual and the community. We 
want to ensure and facilitate student academic success 
by providing high quality supportive services responsive 
to the needs of our college’s diverse population. As a re-
sult of our vision and determination, Student Services is 
a leader and catalyst for change within West Hills Col-
lege Coalinga.

We are proud of the respect Student Services has earned 
throughout our district. We encourage students to uti-
lize these services as a part of their goal for educational 
success.

Counseling Services
West Hills College Coalinga counseling services include 
the following:

1. Academic counseling, in which the student is as-
sisted in assessing, planning and implementing 
immediate and long-range academic goals;

2. Career counseling, in which the student is as-
sisted in assessing his/her aptitudes, abilities, 
and interests; the student is advised concerning 
the current and future employment outlook, and 
how to best prepare for an occupation;

3. Personal counseling, in which the student is as-
sisted with personal, family, or other social con-
cerns when the assistance is related to the stu-
dent’s education.

All students should consult a counselor to develop or 
amend their Student Educational Plan when they:

1. Plan to pursue a certificate, associate degree or 
transfer program; or

2. Need to update their Student Education Plan to 
change or correct the major and/or educational 
goal; or

3. Need a current Student Educational Plan for 
other programs such as financial aid or veterans 
services.

Matriculation
Matriculation is a process that brings a college and a 
student who enrolls for credit into an agreement for the 
purpose of realizing the student’s educational goal. The 
agreement acknowledges responsibilities of both parties 
to attain those objectives through the college’s estab-
lished programs, policies and requirements.

On the college’s part, the agreement includes providing 
an admission process, an orientation to college programs, 
services and procedures, pre-enrollment assessment and 
counseling for course selection, a suitable curriculum or 
program of courses, continuous follow-up on student 
progress with referral to support services when needed, 
and a program of institutional research and evaluation.

On the student’s part, the agreement includes expres-
sion of at least a broad educational intent at entrance 
and willingness to declare a specific educational objec-
tive within a reasonable period of enrollment, diligence 
in class attendance and completion of assigned course 
work, and completion of course and maintenance of 
progress toward an educational goal according to stan-
dards established by West Hills College and the State 
of California.

The purpose of matriculation is to ensure access to ap-
propriate programs and courses offered by community 
colleges to all students who can benefit, and to facilitate 
successful completion of student educational objectives 
in accordance with applicable standards of educational 
quality as determined by the Board of Governors and 
the Board of Trustees of West Hills Community Col-
lege District.

The goals of matriculation include, but are not limited 
to, the following primary and subsidiary goals:

1. Student success

2. Institutional effectiveness

Students’ Rights and Responsibilities 
Relating to the Matriculation Process
Student Educational Plan
Students will be required to express at least a broad edu-
cational intent upon admission and to declare a specific 
educational goal within a reasonable period. They are 
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also required to participate in counseling or advisement, 
diligently attend class, and complete assigned course-
work. Students will be expected to maintain progress 
toward an educational goal according to standards es-
tablished by the district.

Each student will be required to identify a specific edu-
cational goal during the term after which he or she com-
pletes 12.0 units. Once a specific educational goal has 
been declared, students will be given 90 days to com-
plete a Student Educational Plan in consultation with 
a counselor. Students who fail to fulfill these respon-
sibilities or fail to cooperate with the district may be 
suspended, or services may be terminated as authorized 
in Section 55520 of the California Educational Code, 
provided that the district does not suspend or terminate 
any service to which a student is otherwise entitled un-
der any other provision of law.

West Hills College Coalinga shall ensure that informa-
tion in written form describing their rights and respon-
sibilities is available to all students.

West Hills College Coalinga shall also ensure that the 
matriculation process is efficient, so that students are 
not discouraged from participating in college programs. 
Whenever possible, students will be permitted to avoid 
additional testing by submitting scores on recently-tak-
en tests that correlate with those used by the district.

Information obtained from the matriculation process 
shall be considered student records and shall be subject 
to the requirements of district policy in accordance with 
the Family Education Rights and Privacy Act of 1974.

West Hills College Coalinga has established the follow-
ing exemptions within the Matriculation Plan:

1. Orientation services have already been provided 
by the college;

2. The student has received an AA/AS degree or 
higher;

3. The student is enrolled exclusively in physi-
cal education activity courses or other courses 
with no basic skills or prerequisites/corequisites 
required;

4. The student is taking courses at West Hills Col-
lege Coalinga for which high school credit will be 
awarded.

Extended Opportunity Program & 
Services (EOPS)
The Extended Opportunity Program and Services 
(EOPS) is a state funded program that provides supple-
mental support services to students with financial and 
educational needs. Eligibility is determined by income 
level and demonstration of need. The following services 
are available:

Individual counseling;
Academic programming;
Vocational planning;
Grants and/or books;
Career guidance;
Priority registration
Transfer assistance to four-year schools.

College Assistance Migrant Program 
(CAMP)

CAMP provides academic support services, as well 
as financial assistance to eligible migrant students 
who are admitted and enrolled on a full-time basis 
within the first academic year. 
Students participating in the CAMP program learn 
strategies to better cope with lifestyle changes, ad-
justments and personal situations that can impair 
education achievement within migrant families.
Students with a migrant educational identification 
number or those who are migrant seasonal farm 
workers may qualify for the CAMP program. Stu-
dents with a parent who has worked at least 75 
days in the past two years as a migrant seasonal 
farm worker are also eligible to apply.
Contact the CAMP office at 559-934.2981.

Cooperative Agencies Resources for 
Education (CARE)
The CARE Program at West Hills College Coalinga is 
a cooperative effort between Fresno Human Services 
System (HSS), Employment Development Depart-
ment (EDD), and the college’s Extended Opportunity 
Program and Services (EOPS). The focus of the CARE 
Program is to assist single parents on AFDC via supple-
mental grants and workshops that will provide the nec-
essary support for their academic success and retention. 
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Students are required to maintain full time status of 12 
units.

For more information call the EOPS Director/Coun-
selor, CARE Coordinator, 559.934.2333or at NDC 
call 559. 934.2950.

Disabled Students Programs and 
Services (DSPS)
West Hills College Coalinga is committed to provid-
ing equal access to education for disabled persons. The 
DSPS office provides services to those persons with 
physical, learning and psychological disabilities. These 
services include the following:

Individual, academic and vocational counseling;
Priority registration;
Note takers/readers;
Diagnostic testing;
Alternative testing services;
Mobility assistance;
Liaison with the State Department of Rehabilita-
tion and other agencies;
Assistive Technology;
Alternative Media;

Our learning skills program provides individual and 
small group instruction for students with learning dis-
abilities in a high-tech lab setting. Computer-assisted 
instruction is available to all students with disabilities.

For more information, please contact the DSPS Di-
rector/Counselor at West Hills College Coalinga at 
559.934.2345.

Student Support Services
TRiO Student Support Services (SSS) Program is a 
federally funded program designed to retain and trans-
fer students to four year colleges. Eligible students for 
this program include low income, first generation col-
lege students and students with disabilities.

Services for students enrolled at West Hills College 
Coalinga or who are accepted for enrollment include:

Counseling - priority registration, educational plan-
ning, academic, career and personal counseling.
College, Community and Social Service Referrals 
- Referral and resource information available for 
services outside the college community.
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Financial Aid - Assistance with the financial aid 
application process.
Comprehensive Study Program - Free instruction-
al support in addition to tutoring offered by the 
college.
Social and cultural activities - free field trips and 
workshops and presentations to stimulate aca-
demic awareness, personal growth and student 
interaction.

For further information, please contact the program at 
559.934.2356.

TRiO Upward Bound Program
Upward Bound is a federally funded program under 
Title IV offered to high school freshman, sophomore, 
junior, and senior students. West Hills College Coalin-
ga’s Upward Bound Program serves Coalinga, Mendota, 
and Tranquillity high schools. Eligible students include 
those who are low income, potential first generation col-
lege students, demonstrate an academic need, and/or in-
dividuals with disabilities. The focus of Upward Bound 
is to provide encouragement, preparation and support 
to eligible high school students attending college after 
high school. The program accomplishes this through 
three major components:

Tutorial sessions held one day per week for two 
hours at each high school site;
Once a month Saturday sessions held at West 
Hills College Coalinga;
A six week residential summer session held at West 
Hills College Coalinga.

The program offers academic tutoring, personal, educa-
tional, and financial aid counseling; free field trips to uni-
versities and colleges; social and cultural activities and 
events, and motivational guest speakers. For more infor-
mation, please contact program staff at 559.934.2496.

TRiO Upward Bound Math & Science 
Upward Bound Math & Science (UBMS) is a feder-
ally funded program designed to provide a wide range 
of academic services to eligible high school students.   
The program is operated through a grant funded by 
the Department of Education and sponsored by the 
West Hills Community College District. All services 
are provided at no cost to the program participants.

The goal of the program is to provide opportunities to 
participant students to explore the world of science, math, 
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and technology. We currently serve three target high 
schools in our area and recruit students who are fresh-
men and sophomores in the communities of Coalinga, 
Mendota, and Tranquillity. Students must meet federal 
guidelines to qualify for the program.   Participants must 
be United States citizens or be permanent residents, be 
economically disadvantage, and be a first generation col-
lege bound student in the family. Students must also 
have a higher interest in the field of math or science. 
Students selected to participate in the program are ex-
posed to a highly motivating atmosphere emphasizing 
on math, science and technology. The program offers 
three major academic components: 

An after-school tutorial occurs on a weekly basis 
providing students extra support
Instruction revolving on the subjects of math, sci-
ence, literature, and leadership 
A summer component that extends for 6 weeks 
during the months of June and July

For more information on this program please call 
559.934.2495

Re-entry Services
Re-entry services provide support and encouragement 
for students who are returning to school after an ab-
sence of two or more years. Services include:

Pre-admission advising
Individual academic, career, and personal 
counseling
Referrals to on-campus and community resources

Designed for all adults in transition, the Re-entry Pro-
gram serves men and women seeking a career change, 
single parents returning to school, homemakers prepar-
ing for the world of paid employment, and adults strug-
gling with career choices. For more information, please 
contact a counselor at any of our campus locations or by 
phoning 559.934.2320.

Career Center
The Career Center provides a variety of services and re-
sources for students planning their careers. College cata-
logs, career resources, job search manuals, and the COIN 
Career Guidance program, a computerized information 
and scholarship search system, are available to help stu-
dents with the career development process. In addition, 
career assessments and career counseling, available upon 
request, heighten students’ self-awareness, thereby en-

●
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abling them to make satisfying career choices. You can 
reach the Career Center at 559. 934.2174 or NDC at 
559. 659.2967.

Transfer Center
The Transfer Center serves students who are transfer-
ring to the California State University system (CSU), 
the University of California system (UC), private, and 
out-of-state colleges and universities. Services offered 
include:

College catalogs;
A resource library of directories and transfer 
publications;
Articulation agreements;
Contact with representatives from four-year 
institutions;
Tours to local four-year institutions;
Applications to four-year institutions;
Transfer planning assistance;
Workshops on transfer issues.

You can reach the Transfer Center at 559. 934.2174 or 
NDC at 559. 659.2967.

Dual Admission Program
The Dual Admission Program is a partnership formed 
between West Hills Community College District and 
California State University, Fresno and is designed to 
provide a seamless transfer for students whose primary 
goal is to obtain a bachelor’s degree. While a student 
completes the requirements for transfer, the student 
can gain admission to CSU Fresno’s Dual Admission 
Program with one application, enroll in courses at both 
institutions, have access to CSUF advisors, library ser-
vices and university athletic events and facilities. For 
more information, contact the counseling office at 559. 
934.2320.

Veterans
West Hills College Coalinga is approved for training of 
veterans, dependents of deceased veterans, and children 
of disabled veterans under applicable federal and state 
laws administered by the Veterans’ Administration and 
the State Department of Veterans’ Affairs. Eligibility for 
benefits under any of these programs is determined by 
the appropriate federal or state agency. The college will 
make certifications of enrollment and progress for such 
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eligible students and will provide any desirable or neces-
sary counseling and planning of programs of study.

Individuals may apply for military credit after comple-
tion of 12 units at West Hills College Coalinga. (A 
maximum of 12 units can be awarded based on recom-
mendations by the ACE Guide.) A petition for Health 
Ed 35 must be completed. An evaluation of all the stu-
dent’s prior credits (military, transfer, cumulative total) 
in relation to the student’s declared major should be ap-
plied for before or upon completion of two semesters. 
A student may only receive benefits for units fulfilling 
an AA/AS degree, an approved transfer program or a 
certificate of achievement.

Non-payable courses include physical education (except 
for dependents and P.E. majors), health education (ex-
cept for dependents, HE majors and future teachers), 
NC (non-credit reported as a drop at the end of the 
semester), an F grade as the result of non-attendance, or 
general work experience classes.

The VA will allow two semesters of academic probation 
(grades below 2.0). Students will not receive benefits for 
the third consecutive semester of academic probation. 
(Students are recommended to make an appointment 
with the VA counselor for student options.)

Students enrolled in short-term classes should be aware 
they will only be paid for those units during the time of 
actual class time.

The VA will only pay for classes that have been com-
pleted. If a student must drop a class, “Mitigating Cir-
cumstances” must be shown or a large overpayment 
may result. The student is required to repay all benefits 
received for a dropped class from the beginning of the 
term when no mitigating circumstances (as determined 
by the VA) exist. Students are responsible for dropping 
a class and must advise the college immediately. Stu-
dents should also report any changes in classes, units, 
address or program to the West Hills College Coalinga 
staff. Contact the VA counselor at 559. 925.3320.

Tutorial Services
Located in the Rodney B. Fitch Library/Learning Re-
source Center, the West Hills College Coalinga Tutorial 
Center provides individualized and group tutoring for 
students who need additional academic assistance out-
side the classroom. Students in need of tutorial services 
have the option of receiving help on a walk-in basis or 

scheduling appointments to fit their needs.  As a certi-
fied program by the College Reading and Learning As-
sociation (CRLA), all Tutorial Center tutors are exem-
plary students, or other qualified community members, 
who are either CRLA certified or in the process of ob-
taining the certification. Students who have earned high 
grades in a specific subject are encouraged to apply to 
become a tutor at the center. 

Tutoring services are available on both the Coalinga and 
NDC campuses.  For more information or to arrange 
an appointment, call 559. 934.2402 to speak with the 
tutor coordinator.

Student Financial Aid
West Hills College Coalinga recognizes that many stu-
dents need financial assistance in order to continue their 
education. Every effort is made to help as many students 
as possible through the various financial aid programs 
administered by the college.

The financial aid programs are limited with a major 
portion of the funding provided by the federal and state 
governments. Priority application deadlines are estab-
lished each year, and students are encouraged to apply 
in advance of these deadlines. Any student who can 
demonstrate a degree of need qualifies for financial as-
sistance and can, therefore, expect help depending upon 
the availability of funds.

Information can be obtained from the Coalinga Finan-
cial Aid Office or by phone at 559.934.2310.

Emergency Student Loan Program
Short-term loans may be made to students who need a 
small sum to tide them over for a brief period of time. 
Students may borrow up to $100.00 from the District. 
Larger amounts may be borrowed under certain con-
ditions, but all loans must be repaid within 30 days of 
receipt.

FFEL Loan Program
This program provides subsidized and unsub-
sidized loans to students ranging from $500 to 
$3,500.  For Subsidized Loan interest begins six 
months after the student is no longer enrolled. Payment 
begins six months after the student leaves college, or 
drops below six units.  For Unsubsidized Loans interest 
begins after the first disbursement.  Applicants must 
complete a Financial Aid Application and a loan request 
application with the Financial Aid office.
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Grants
Pell Grants (Federal)
This grant must be applied for by students before con-
sideration of any other grant aid program can be made. 
The Pell Grant awards for the 2008-09 ( July 1, 2008 
to June 30, 2009) range up to a maximum of $4,731.  
The maximum Pell Grant available to undergraduate 
students for 2009-10 award year will depend upon pro-
gram funding appropriated by Congress. Applications 
may be filled out online at www.fafsa.ed.gov. 

Academic Competiveness Grant 
The Academic Competiveness Grants are for under-
graduates receiving Pell Grants who are U.S. citizens or 
eligible non-citizens. They must be enrolled at least half-
time and in their first or second years of study: fresh-
man and sophomore year grade levels of an ACG-eli-
gible program. Students who completed a rigorous high 
school program of study may receive up to $750 for the 
first year of an ACG-eligible program and up to $1,300 
while enrolled in the second year of an ACG-eligible 
program. Second year students must have at least a 3.0 
cumulative grade point average at the end of completion 
of their first year of postsecondary study. 

Cal Grant B Program (State)
College Opportunity Grants are available through the 
California Student Aid Commission for entering col-
lege students who come from low income families and 
who are not necessarily able to obtain scholarships by 
the use of conventional selection methods. A minimum 
2.00 GPA is required for acceptance into this program; 
however, preference is given to high potential students. 
Applications and further information are available at all 
California high school counseling offices.

Cal Grant C Program (State)
For students enrolled in an occupational or vocational 
course of study, grants are based on the student’s need 
and cover the cost of fees, books, supplies, tools, and 
special clothing. 

Supplemental Education Opportunity Grant 
(SEOG)
The basic purpose of this program is to assist under-
graduate students whose exceptional financial need 
would prevent them from attending college. The grants 
normally range from $100 to $2,000 each academic year, 
depending on family contribution and financial need.

Grants are renewable if financial need continues and the 
student remains in good standing. All undergraduate 
students who apply for financial aid are automatically 
considered for this grant.

Applications are available in the West Hills College 
Coalinga Financial Aid Office. Because funds are lim-
ited, early application is strongly encouraged.

Student Refunds/Repayments
Refund policy
Financial Aid Federal regulations require institutions to 
extend refunds of institutional costs through the 60% 
point (11th week of an 18 week semester at West Hills 
College Coalinga) of the enrollment period for which 
the aid was intended. This requirement applies to stu-
dents who withdraw or are dropped from school on be-
fore the 60% point.

This Financial Aid refund/repayment policy applies 
to any student who withdraws from or stops attending 
some or all classes prior to the 60% point of the semes-
ter. For a more detailed description of the West Hills 
College Coalinga refund policy, inquire in the Financial 
Aid Office and ask for the Refund Policy.

Students may apply for refunds of institutional costs in 
the Business Office. If a refund is due from the financial 
aid programs, it will be processed by the Business Of-
fice whether or not the student applies for a refund of 
money due to the student.

The calculated refund will be credited to the Title IV 
programs in the following order:

1. Outstanding balances of any FFELP, or Federal 
Direct Student Loans;

2. Federal Pell Grant Program;

3. Federal SEOG (Supplemental Educational Op-
portunity Grant);

4. State Grant.

College Work Study (Federal and State)
The College Work Study Program provides part-time 
employment opportunities that give students the chance 
to earn money to cover school expenses. An effort is 
made to find jobs that are related to students’ academic 
programs, yet do not conflict with their class schedules. 
Students work a maximum of 19 hours per week dur-
ing the regular academic period, and up to 40 hours per 
week when classes are not in session. Jobs may be on or 
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off campus. Off campus jobs must be for a non-profit 
agency.

Job Placement
The Financial Aid Office assists students with commu-
nity job placement, both during school and after gradu-
ation. Referrals are posted for both part-time and full-
time permanent jobs.

Repayment Policy
When a student withdraws, drops out, or is expelled on 
or after the first day of class of a payment period, the 
institution will determine whether the student received 
an overpayment of financial aid funds for non-institu-
tional expenses. The overpayment is the difference be-
tween the amount received as cash disbursements and 
the amount incurred for non-institutional costs during 
the portion of the payment period that the student was 
actually enrolled. Employment (including Federal Col-
lege Workstudy) and Federal Student Loans are not in-
cluded in the calculation for overpayment.

A student who owes a repayment on a Federal Pell 
Grant, FSEOG, or SSIG is ineligible for further Title 
IV assistance until the repayment is made. This infor-
mation will be reported to the national student aid da-
tabase and will be reflected on future student aid reports 
until paid.

The institution takes the following steps to contact stu-
dents and request overpayments:

1. A hold is placed, preventing registration and re-
lease of student records.

2. A written request for repayment is mailed to the 
student.

3. The overpayment is submitted for state tax 
offset.

4. The overpayment may be referred to the Depart-
ment of Education for collection.

Scholarships
West Hills College Coalinga offers a variety of local and 
institutional scholarships and maintains applications 
for outside scholarships.

Institutional and local scholarship applications may be 
obtained from student services staff in Coalinga or at 
NDC. Applications for outside scholarships may also 
be obtained.

West Hills College Coalinga scholarship applications 
must be received by the April 15th deadline and must 
be legible and complete to be considered.

Scholarships administered by West Hills Community 
College District include:

Alpha Gamma Sigma Honor Society
The AGS scholarship is in recognition of community 
service and academic excellence. This scholarship is 
awarded to a student who is at least a half time con-
tinuing student at West Hills College with at least a 3.0 
grade point average, as well as a continuing member of 
Alpha Gamma Sigma. Not awarded every year.

ASB Scholarship
The associated student body of West Hills College 
Coalinga gives a scholarship to continuing and transfer-
ring students.

Chevron Scholarship
The Chevron Corporation scholarship is given to a 
transferring student and continuing student. Student 
must have at least a 2.5 grade point average and major 
in math and engineering.

Coalinga Women’s Club Scholarship
The Coalinga Women’s Club usually chooses an incom-
ing freshman for this scholarship.

Delta Kappa Gamma Scholarship
The Delta Kappa Gamma scholarship is awarded to 
a female student, transferring to a four-year university 
wanting to continue her education in the teaching field.

Estela Cranston Scholarship
This scholarship is given in memory of Estela Cranston, 
a former employee of West Hills College Coalinga and a 
lifelong Coalinga resident. This memorial scholarship is 
given to a Coalinga High School entering freshman.

Fellowship of Christian Athletes Scholarship
This scholarship awarded by the Fellowship of Chris-
tian Athletes, is given to a full time West Hills College 
student transferring to a four-year college or university.

General Foundation
This book voucher scholarship is awarded to students 
with a 2.5 GPA and taking 12 units.

J.D. Johnson Scholarship
A lifelong Coalinga resident and owner of Johnson 
Trucking, J.D. was a rodeo booster for many years. The 
J.D. Johnson family gives this memorial scholarship to 
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two full-time entering freshman rodeo students with a 
minimum high school grade point average of 3.0.

Manual Toste Scholarship
Manual Toste was a student at West Hills College 
Coalinga who was majoring in agriculture. This memo-
rial scholarship is given to a full time West Hills Col-
lege student, either a continuing or entering student 
majoring in agriculture with at least a 2.0 grade point 
average.

Marion Basham Scholarship
Marion Basham was a member of the faculty at West 
Hills College who taught U.S. history from 1954 to 
1991. This scholarship is given in his memory to a stu-
dent going into the field of teaching.

Maxine McIntyre Scholarship
Maxine McIntyre was involved in community theater 
through the West Hills College drama department for 
many years and also participated with the Good Com-
pany Players in Fresno. This memorial scholarship is 
given to a continuing student majoring in the arts or 
performing arts area. The student must have a mini-
mum grade point average of 2.8, must be taking theater 
classes and/or participating in school productions, and 
demonstrate financial need.

Nick & Edna Ivans Scholarship
This scholarship is awarded to a business or science ma-
jor student attending full-time.

North District Center Scholarship
The North District Center scholarship is offered to new 
or continuing students at West Hills College who have 
a grade point average of 2.0 or above, possess paid em-
ployment or regular volunteer job, are not eligible for 
financial aid, and who provide three current job or char-
acter references, and submit a resume and essay.

President’s Scholars Program
The President’s Scholars Program provides incoming 
freshmen with free tuition (up to 60 units), specialized 
education planning, book expenses paid up to $250 a se-
mester and valedictorians and salutatorians receive free 
room and board at a West Hills College Coalinga resi-
dence hall. To qualify, you must be a high school college-
preparatory senior with a minimum GPA of 3.5 and no 
grade of “D” or below. You must also be a California 
Scholastic Federation (CFS) member in good stand-
ing for four out of the last six semesters beginning your 

Sophomore year. You must apply for Federal Financial 
Aid (FAFSA) and submit an application and letter of 
verification from a  CSF advisor. The application must 
be received by June 1. To retain the scholarship, you 
must enroll in a minimum of 12 units and maintain a 
GPA of 3.2 or higher each semester. 

Robert & Collette Keller Scholarship
This scholarship is awarded to an entering full time 
freshman student from Coalinga High School with at 
least a 3.0 grade point average who plans to transfer to 
a four-year university and pursue a career in business. 
This scholarship is a voucher for books.

Rodney B. Fitch Scholarship
Rodney B. Fitch was a member of the faculty at West 
Hills College from 1954 to 1984 full time and part time 
until 1992 teaching English. This scholarship is given to 
a full time student majoring in English with a minimum 
2.7 grade point average who wishes to go into the field 
of education.

Sawyer Family Scholarship
The Sawyer family gives this memorial scholarship in 
memory of Charlotte Sawyer a WHC alumnae, to stu-
dents wanting to continue their studies in the field of 
education. This scholarship is presented to a full time 
entering or continuing student planning to transfer to 
a four-year university. All scholarship recipients must 
have at least a 2.7 grade point average.

Scrivner Family Scholarship
This scholarship is given in memory of Keith Scrivner, 
lifelong Coalinga resident and former Board of Trust-
ees member of West Hills College. The Scrivner family 
gives a scholarship to a continuing student chosen by 
West Hills College Coalinga with at least a 2.0 grade 
point average and entering freshman chosen by Coalin-
ga High School in the form of book vouchers. Students 
must be majoring in business.

Stephen Orradre Scholarship
The Orradre scholarship is given in memory of Stephen 
Orradre, a student at West Hills College. One scholar-
ship will be given to a continuing student and one to 
a student transferring to a four-year university. Stu-
dents must be majoring in agriculture or pre-veterinary 
studies.
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Wakefield Everett Scholarship
Wakefield V. Everett was English, Humanities and Phi-
losophy instructor from 1956 to 1980. The Wakefield 
Everett scholarship is awarded to a graduating student 
or students intending to continue their collegiate educa-
tion in Humanities.

West Hills Faculty Association Scholarship
This scholarship is awarded to one transferring student 
and one continuing student.

Wolfenberger Family Scholarship
Roland “Slats” Wolfenberger was a Coalinga cattleman 
from the early 1900s and had many children who at-
tended West Hills College. This memorial scholarship 
is given to a full time agriculture major transferring to 
a four-year university with at least a 2.0 grade point 
average.

Woodson Memorial Scholarship
Richard Woodson was a Life Sciences faculty member 
at West Hills College from 1949 to 1984. This scholar-
ship is given in his memory to a student majoring in 
science with at least a 3.2 grade point average.
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Student Life Program
Student Activities Program
Memorable and valuable college experiences often in-
clude more than classroom instruction. To this end, the 
Student Activities Program mission is the development 
of the entire person. Opportunities include cultural and 
social issues awareness, video and lecture series, leader-
ship development through club involvement and social 
events. A newly remodeled student center is located ad-
jacent to the bookstore in Coalinga.

Associated Student Body (ASB)
The official student organization of West Hills College 
Coalinga is the Associated Student Body (ASB) and all 
students are encouraged to join.

The ASB Council is made up of elected and appointed 
student officers and serves as the “voice” of the students 
to the college administration. The council works to im-
prove the relationship between the student and the col-
lege through open communications with the student 
population and college staff, representation on college 
committees, and activities designed to enhance the col-
legiate experience. The council meets weekly to conduct 
the business of the Associated Student Body. All stu-
dents are encouraged to attend.

Members receive a photo ASB card that entitles them to 
reduced or free admission to home games, ASB events, 
and club events. The card costs $7.50 per semester and 
can be purchased in the Student Services Building in 
Coalinga or at North District Center. The receipt is 
taken to the library where the card is made.

Without an ASB card, students may be required to 
obtain a Student Identification Card to gain access to 
computer labs and to check out library books. Access to 
discounts at student games, etc. is not included. A $10 
replacement fee is charged for lost or damaged cards.

Student Organizations
Clubs and organizations with service, political, aca-
demic, social, and cultural objectives offer students the 
opportunity to participate in areas of specific interest. 
Representatives from each campus club comprise the 
Inter-Club Council and serve as a recommending body 
to the Student Council.

For further information on the above programs, consult 
the Student Handbook.

Athletics and Related Activities
West Hills College Coalinga is a participating member 
of the Central Valley Conference. Participation in men’s 
intercollegiate football, baseball, and basketball and 
women’s intercollegiate volleyball and softball are open 
to all full-time students. West Hills College Coalinga is 
also home to the nationally ranked West Hills College 
Rodeo Team for men and women.

Baseball
At West Hills 31 Falcon baseball players have received 
baseball scholarship offers and 5 different players have 
either been drafted or received professional baseball 
contracts, 97% of the Falcon baseball players come from 
the local recruiting area and academic progress is a pri-
ority. Bi-weekly study hall is mandatory with monthly 
grade checks the Falcon baseball program plays in the 
Central Valley Conference - one of the best conferences 
in the nation. The ultimate goal of the Falcon baseball 
program is to place their players at the four year level as 
both student and athlete.

Basketball
Year in and year out, the West Hills men’s basketball 
team has been one of the top ranked teams in Califor-
nia. West Hills also plays in the Central Valley Confer-
ence - one of the highest rated conferences in California. 
West Hills’ basketball boasts one of the top graduation 
rates in the state. In 2005, basketball player, David Lain-
hart was awarded the Pepsi Scholar Athlete of the Year 
Award. This award recognizes the highest achievement 
in the state of California for excellence in the classroom 
as well as on the court.

Football
The Falcons have won a conference championship 
and participated in a school record 4 post season bowl 
games. Players learn discipline on the field and in the 
classroom. The team’s Academic Success Program con-
sists of attending study hall and grade checks. This pro-
gram has produced 13 Academic All-Americans. Falcon 
Football offers: financial aid packages including campus 
work study, a high graduation rate for athletes, residence 
halls, academic success, a small student to teacher ratio, 
and a very competitive schedule.
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Rodeo
West Hills College Rodeo has been a major power for 
nearly a quarter of a century earning team and individual 
championships at the regional and national level. Many 
of our alumni have gone on to the professional ranks of 
the PRCA and the PBR, qualifying for the National Fi-
nals Rodeo and PBR Finals while crediting West Hills 
for their successes. West Hills provides its students with 
the opportunity to excel both in the arena as well as the 
classroom as team members balance an academic sched-
ule with rodeo practice and competition.

Softball
West Hills College offers a top notch softball program 
and superior academic programs. Most importantly, 
WHC is a college where you will be appreciated and 
treated with respect. If transferring to a university pro-
gram is your goal, WHC is the smart choice. With help-
ful, supportive, and caring coaches and faculty dedicated 
to academic and athletic success, WHC is a perfect fit 
for those looking to compete at the next level. We be-
lieve that softball should be a means to achieving a col-
lege education. Our program helps players realize their 
goals through a competitive and enjoyable environment 
that strives for athletic and academic excellence.

Volleyball
Why play volleyball at West Hills College? West Hills is 
the perfect blend of athletics and academics in a safe en-
vironment that is dedicated to the student athlete. The 
coaches bring a wealth of experience ranging from high 
school to Division I to national and international com-
petition. In addition to the great volleyball experience, 
players will get a great education. The volleyball team 
has boasted the highest team GPA several times and 
prides itself on its high graduation and transfer rate.

West Hills College Coalinga has a new Wellness Cen-
ter under construction that will house a fitness center, 
athletic offices, and the athletic trainer treatment center. 
This construction project also involves complete reno-
vation of the gym, dance room, and men’s and women’s 
locker rooms.

Scholarships
A variety of scholarships are offered to students each 
year. Awards are made on the basis of scholastic achieve-
ment, selected major, citizenship, leadership, and/or 
need. Scholarships are offered through the generosity 

of citizens and civic groups in the West Hills College 
District and surrounding area. Criteria vary with each 
scholarship. Brochures and applications for the upcom-
ing academic year are available each spring from the Fi-
nancial Aid Office.

Residence Hall Living
West Hills College Coalinga offers residential living in 
its 121-bed Gordon Hall for men and the 56-bed Ivans 
Hall for women on the campus in Coalinga. Capacity is 
based upon double room occupancy. Additional infor-
mation and applications for residential housing may be 
obtained from the office of the Director of Residential 
Living, rondanner@whccd.edu or 559.934.2373.

Students can enjoy a hearty meal or a simple snack 
and everything in between at the residential dining 
hall in Coalinga. It is open for breakfast, lunch and din-
ner daily.
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Instructional Services 
Instructional Goals
West Hills College Coalinga will provide:

1. A transfer program;

2. Occupational courses and programs to meet the 
immediate and projected needs of students;

3. A procedure by which learning disabilities can be 
detected and remedial help made available;

4. Instructional and support services for students 
with special needs, to include but not limited to, 
the physically and educationally handicapped, 
the senior citizen, and the re-entry student;

5. Educational opportunities and learning experi-
ences for all residents of the college district;

6. General education in those areas that is required 
for everyday living, such as communications and 
the humanities;

7. Courses and programs that will enhance the 
physical and emotional well-being of the mem-
bers of its service community;

8. Courses and programs that will familiarize stu-
dents with a wide cultural base so that they may 
become aware of their humanity and become ef-
fective members of society;

9. Courses that will enable students and commu-
nity members to acquire the knowledge, skill, 
and experience in recreational activities for the 
enrichment of their lives;

10. Support services for instructional courses and 
programs offered throughout the District;

11. Experiences that will develop in students a sense 
of pride in themselves, their community, their na-
tion, and West Hills College Coalinga.

Cooperative Work Experience Education 
(CWEE)
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating classroom 
study with planned, supervised work experience. It is 
based on the principle that well-educated individuals 
develop most effectively through an educational plan 
that incorporates work experience. Through these 

structured experiences, the students enrich their college 
study, which enhances their total development.

There are two types of work experience programs:

1. General Work Experience Education

This program is designed to aid the student in 
developing desirable work habits and need not 
be related to the college major or career intents. 
Students may earn up to 6 units per semester or 
a maximum of 16 units of total credit in general 
work experience for paid or voluntary work. Gen-
eral Work Experience is not a payable class under 
VA benefits;

2. Occupational Work Experience Education

This program is designed to extend occupational 
work opportunities through work, paid or vol-
untary, in the occupation of the student’s major. 
Students may earn up to 8 units of credit dur-
ing a term, up to a total of 16 credits. Occupa-
tional work experience is offered in the following 
majors:

Administration of Justice
Agriculture Science and Technology
Business
Computer Information Systems
Child Development
Educational Assistant
Health Science
Welding Technology

Library/Learning Resource Center
The Rodney B. Fitch Library & Learning Resource Cen-
ter provides a variety of resources and support services 
to the college community. In addition to the growing col-
lection of books, magazines and newspapers, videos, and 
electronic research databases, the library also includes 
special collections of ESL materials, children’s literature, 
course reserves, and books on controversial topics.  The 
newly remodeled library facility contains individual and 
group study areas, two group study rooms, a conference 
room, a tutorial center, a computer lab, and laptops avail-
able for checkout. The library staff is available to assist 
with research questions, give class orientations, and help 
in the location of materials and use of the library. Intra-
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library loan provides access to material from the North 
District Center and Lemoore campus libraries. 

During the fall and spring semesters the library is open 
from:

7:30 a.m. –  8:00 p.m. Monday – Thursday

7:30 a.m. –  4:00 p.m. Friday

Summer hours may vary.  Many library resources are 
available 24 hours a day, seven days a week on the li-
brary’s Web site at http://www.westhillscollege.com/
coalinga/academics/library/ .   

For further information check the Web site or call 
559.934.2420. 

North District Center Library
The library at the North District Center offers a full 
range of academic library service. This branch of the 
West Hills College library provides an area for students 
to read, browse, and to check out books, videos, and 
laptops. Other available services include: tutoring, class 
orientations and instructor reserves. Intra-library loan 
provides access to material from the Coalinga and Lem-
oore campus libraries. 

The library at the North District Center is open Mon-
day to Friday from 1p.m.  to 5p.m.  For more informa-
tion call 559.934.2976.

Outreach
The Outreach Program strives to maintain a well-
rounded list of class offerings in the vast area served 
by West Hills College Coalinga and the North Dis-
trict Center (NDC). The program serves the needs of 
people in the communities of Avenal, Cantua Creek, 
Coalinga, Firebaugh, Five Points, Helm, Huron, 
Mendota, San Joaquin, Tranquillity, and surround-
ing areas. There are course offerings in adult basic 
education and classes for college-level credit meeting 
the specific needs of interested persons and groups. 
 
Students at the college level may earn credits in desig-
nated programs that lead to occupational certificates 
and/or the associate arts or science degrees. Those de-
siring a four-year bachelor’s degree may complete most 
of the course work of the first two years at West Hills 
College Coalinga and NDC.

West Hills College Coalinga has an outreach coun-
selor who serves the needs of the high schools on the 
west side of the college district.  WHCC staff is on the 
high school campuses during the academic year to bring 
services to those interested students.  Application for 
admission workshops, placement testing, orientation 
and registration are part of the comprehensive services 
the outreach program brings to the high schools in the 
district.
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Graduation Requirements
Duty to Grant
The Governing Board of a community college shall 
award the appropriate diploma, degree, or certificate 
whenever a student has completed all requirements for 
the degree, diploma, or certificate without regard to the 
length of time actually taken by the student to com-
plete such requirements. The Governing Board shall 
grant to any student who has satisfactorily completed 
the requirements of any course of study in less than the 
prescribed time, credit for the full number of semester 
hours scheduled for such course.

Students should plan the general direction of their edu-
cational careers as early as possible. Students wishing to 
transfer to a four-year college or university should se-
lect the transfer institution as early as possible. To assist 
with planning, requirements are described in this sec-
tion for:

1. The Associate Arts degree;

2. The Associate Science degree;

3. Certificates of Achievement.

Physical Education Requirements
Students under 21 years of age are required to complete 
a minimum of two courses in physical education activity 
totaling not less than two units while working toward an 
associate degree. Intercollegiate athletics will not count 
toward the required units.

A student may be exempted upon presentation of a 
medical excuse from a physician. A student with a phys-
ical disability should file a physician’s certificate of dis-
ability each semester requesting exemption.

Petition to Graduate
It is the student’s responsibility to file a “Petition to 
Graduate” at the time of registration and no later than 
the eighth week of the semester in which he or she plans 
to complete the requirements of the certificate or degree 
program. The Petition to Graduate form is available in 
the counseling offices in Coalinga and Firebaugh. Origi-
nal transcripts of college or equivalent work must be on 
file in the Admissions and Records Office at this time.

Students who file petitions after the end of the eighth 
week of the semester might not receive diplomas until 
after the end of the following semester.

Students who have completed or enrolled in courses 
that meet the final requirements toward a certificate 
or degree must see a counselor. Students are advised to 
meet with a counselor two semesters before graduation 
to review their Student Educational Plan and complete 
an evaluation of their units.

Commencement Exercises
Students who wish to be awarded the Associate Arts 
degree, Associate Science degree or a Certificate of 
Achievement are strongly urged to participate in the 
commencement exercises held at the end of the spring 
semester.

General Education Requirements: 
Philosophy Statement
The general education component of the associate de-
gree introduces students to the humanities, social sci-
ences, natural sciences, applied sciences, and technology. 
It exposes students to different areas of study; demands 
the acquisition and use of reading, writing, and critical 
thinking skills; imparts a sense of our shared cultural 
heritage and how to function as responsible, ethical 
individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conductive to 
lifelong learning and personal growth.

Together with the West Hills College Coalinga degree 
requirements, the general education component of the 
associate degree prepares students to:

1. transfer to and function successfully in a bacca-
laureate degree granting institution or;

2. enter the work force as a competent, productive 
citizen and;

3. live a richer, more rewarding life.

General education is the distinguishing feature of 
higher education. It is a broadly-based core of knowl-
edge and abilities, acquisition of which is the distinctive 
characteristic of the educated person. General educa-
tion courses emphasize the ability to reason, to examine 
issues from different perspectives, to challenge author-
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ity, and to communicate ideas logically and confidently. 
They instill open-mindedness, respect for differences 
among people, and knowledge of self. They provide an 
understanding of the human condition and of human 
accomplishments and encourage a lifelong interest in 
learning.

General education courses are not primarily skills-based, 
nor are they limited to, or more appropriate for majors 
in a specialized field of study.

Courses that fulfill general education requirements 
must:

1. Require reading, writing, computation, and criti-
cal thinking.

2. Improve students’ abilities to: communicate oral 
and written ideas effectively; define problems, 
design solutions, critically analyze results; work 
effectively and cooperatively with others; work 
independently; develop and question personal 
and societal values, make informed choices, and 
accept responsibility for one’s decisions; function 
as active, responsible, ethical citizens; acquire the 
curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and apprecia-
tion of: our shared heritage, including the contri-
butions of women, ethnic minorities, and non-
western cultures; the earth’s ecosystem, including 
the processes that formed it and the strategies 
that are necessary for its maintenance; human 
social, political, and economic institutions and 
behavior, including their interrelationships; the 
psychological, social, and physiological dimen-
sions of men and women as individuals and as 
members of our society.

Courses that fulfill general education requirements must 
fall into one of the content categories listed below:

Area A – Language and Rationality

Area B – Natural Sciences

Area C - Humanities

Area D – Social Science

Area E  - Local District Requirements

The awarding of an associate degree symbolizes a suc-
cessful attempt on the part of West Hills College Coal-
inga to lead students through learning experiences 

designed to develop certain capabilities and insights. 
Among these are the ability to think and to communi-
cate clearly and effectively, both orally and in writing, to 
use mathematics; to understand the modes of inquiry 
of the major disciplines, to be aware of other cultures 
and times, to achieve insights gained through experience 
in thinking about ethical problems, and to develop the 
capacity for self-understanding. In addition, the student 
shall acquire sufficient depth in a field of knowledge to 
contribute to life-time interest

The Governing Board of West Hills Community Col-
lege District shall confer the degree of Associate Arts or 
Associate Science upon a student who has demonstrat-
ed competence in reading, in written expression, and in 
mathematics, and who has satisfactorily completed at 
least 60 semester units of college work. Course work 
requirements must be fulfilled in a curriculum accepted 
toward the degree by West Hills College Coalinga as 
shown in its catalog. 

An associate degree program can be planned to meet 
a variety of goals. It is important to keep the following 
information in mind in planning a program of study:

Specific career program or major
Generally, students who pursue a specific career program 
or major do not intend to transfer to a four-year univer-
sity. However, some transfer students prefer to complete 
as many specific career and/or major courses as they can 
as part of their associate degree program. It is important 
to note that some of these courses might not be trans-
ferable to four-year universities. If you intend to use this 
option, you should see a West Hills College Coalinga 
counselor for assistance in planning the most appropri-
ate educational program.

This associate degree program requires:

(a) at least 18 semester units in general education 
courses;

(b) a major area of study, with a grade point average 
of at least 2.0;

(c) elective units to complete 60 units;

(d) overall grade point average of at least 2.0. Of the 
required units, at least 12 semester units must 
be completed in residence at West Hills College 
Coalinga.
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Associate Arts Degree Requirements
I. Major Requirements
At least 18 semester units of study taken in a single dis-
cipline or related disciplines.

II. General Education Requirements
Area A. Language and Rationality (6 units)
These courses emphasize both the content and form of 
communication. They teach students the relationship of 
language to logic, as well as how to analyze, criticize, and 
advocate ideas, to reason deductively and inductively, 
and to reach sound conclusions. Courses fulfilling this 
requirement provide understanding of the psychologi-
cal and social significance of communication, focus on 
communication from the rhetorical perspective, rea-
soning, advocacy, organization, accuracy; the discovery, 
critical evaluation and reporting of information; read-
ing, listening, speaking, and writing effectively, provide 
active participation and practice in written and oral 
communication. 

1. English and Composition (3 units)

____ English 1A2. Analytical Thinking (3 units)

____ Math 1A, 1B, 2A, 2B, 10A, 10B, 15, 25, 45, 63 

Area B. Natural Sciences (3 units for AA - 6 units for 
AS)
These courses impart knowledge about living and non-
living systems, and mathematical concepts and quanti-
tative reasoning with applications. Courses fulfilling this 
requirement promote understanding and appreciation 
of the methodologies and tools of science, emphasize the 
influence of scientific knowledge on the development of 
civilization, impart appreciation and understanding of 
basic concepts, not just skills and offer specific inquiry 
into mathematical concepts, quantitative reasoning and 
application;

____ Biology 10,15, 32, 35, 38

____ Chemistry 2A, 2B

____ Crop Science 1

____ Geography 1, 4

____ Geology 1, 3

____ Physical Science 1

____ Soil Science 21

Area C. Humanities (3 units)
These courses cultivate intellect, imagination, sensibil-
ity, and sensitivity. They encourage students to respond 
subjectively as well as objectively, and to develop a sense 
of the integrity of emotional and intellectual responses. 
Courses fulfilling this requirement study great work of 
the human imagination, increase awareness and appre-
ciation of the traditional humanistic disciplines such as 
art, dance, drama, literature, and music, impart an un-
derstanding of the interrelationship between creative 
art, the humanities, and the self, provide exposure to 
both Western and non-Western cultures, and include 
foreign language courses. 

____ Art 2A, 2B, 4, 5A, 13A, 15A, 16A, 16B, 42

____ English 1B, 25

____ Geography 3

____ History 4A, 4B

____ Humanities 1

____ Performing Arts 1, 3, 14

____ Philosophy 1, 2

____ Spanish 1, 2, 3, 4, 11, 12, 51, 52, 53, 54

Area D. Social Science (3 units)
These courses explore, at the micro and macro level, the 
social, political, and economic institutions that underpin 
society. Courses fulfilling these requirements promote 
understanding and appreciation of social, political, and 
economic institutions, probe the relationship between 
these institutions and human behavior, examine these 
institutions in both their historical and contemporary 
context, include the role of, and impact on, non-white 
ethnic minorities and women and include both western 
and non-western settings. 

____ Business 20

____ Economics 1A, 1B

____ Geography 2A, 2B, 3, 18

____ History 4A, 4B, 17A, 17B, 18, 32, 34, 44

____ Political Science 1

____ Psychology 1, 2, 3, 4, 5

____ Sociology 1, 2, 3

Area E. Local District Requirements
These courses facilitate an understanding of human be-
ings as integrated physiological, social and psychological 
organisms. Courses fulfilling this requirement provide 
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selective consideration of human behavior, sexuality, nu-
trition, health, stress, implications of death and dying, 
and the relationship of people to the social and physical 
environment.

____* Health Education 35 (3 units)

____ Activity Courses (2 units, selected from op-
tions below, if under 21 at graduation) P. E. 
Activity Courses, PA 25 Activity Course 

*Any student who has completed more than one year of 
military service may be granted credit for Health Edu-
cation 35 (3 units) upon petition.

*Any student who has earned a Psychiatric Techni-
cian certificate who has not previously received credit 
in health education may be granted credit for Health 
Education 35 (3 units) upon petition.

* Any student who is a licensed registered nurse or li-
censed cosmetologist who has not previously received 
credit in health education may be granted credit for 
Health Education 35 (3 units) upon petition.

** The physical education activity course requirement is 
waived for students 21 years of age or older.

III. Electives:
Elective courses must be completed to reach the total of 
60 units required for an associate degree.

IV. Competencies
Reading and Writing

1. Completion of English 1A with a grade of C or 
higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or 
higher in a course equivalent to English 1A.

Mathematics

1. Completion of Mathematics 63 with a grade of C 
or higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or high-
er in a course equivalent to Mathematics 63 or

3. Matriculating from an accredited high school to 
West Hills College Coalinga with a C grade or 
higher in a course equivalent to Mathematics 63.

4. Maintain a grade point average of 2.0 within the 
major, and a 2.0 grade point average over-all.

NOTE: While a course might satisfy more than one 
general education requirement, it may not be counted 
more than once for these purposes.

Associate Science Degree Requirements
Candidates for the Associate Science degree must have 
satisfactorily completed all of the requirements for the 
Associate Arts degree and an additional three units of 
general education in the area of natural science. The 
candidates must also have satisfactorily completed a 
major with a minimum of 18 semester hours in one of 
the fields of engineering, physical or biological sciences, 
or occupational curriculums.

Additional Associate Degree
Students desiring a further associate degree after com-
pleting all requirements for either the Associate Arts or 
the Associate Science degree may qualify for another 
degree by:

1. Completing all requirements for the additional 
major (units used as part of the major program 
for the first degree shall not be counted toward a 
subsequent major).

2. Completing necessary application forms for the 
degree.

3. A minimum of 12 units for the additional degree 
must be completed in residence.

Certificate Programs
Certificate programs are designed to give the student a 
concentration of skill courses adequate to provide im-
mediate employment capability in a specialized field. 
The course content and course patterns have been devel-
oped after considerable study of industry and employer 
requirements. The advice and recommendations of sev-
eral lay advisory councils and information obtained in 
occupational surveys were utilized in the development 
of these programs. Certificate requirements include: 1) 
a grade point average of at least 2.0 in the area of certifi-
cation, 2) a minimum of 12 units of the total completed 
in residence, 3) required major courses. The courses re-
quired for a major are found in the college catalog under 
that major. Waiver of any of these courses or substitu-
tion of required courses is not permitted.
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Transfer Information
General Information
This section includes the specific requirements for trans-
fer to four-year colleges and universities. West Hills 
College Coalinga offers lower-division transfer courses 
to meet the requirements for most baccalaureate majors.  
Students should consult a counselor or academic advi-
sor to be certain they enroll in courses to meet the fresh-
man and sophomore level requirements of the college or 
university of their choice.  Many of the transfer students 
from West Hills College Coalinga plan to enter either 
the California State University (CSU) system or the 
University of California (UC) system. Others choose to 
attend private universities.

Students are encouraged to consult the catalog of the col-
lege or university to which they intend to transfer.  Ad-
mission requirements, as well as major and general 
education requirements, vary from institution to insti-
tution; and students must assume the responsibility for 
selecting the courses that will permit them to achieve 
their educational objectives.

ASSIST
ASSIST is a computerized student-transfer informa-
tion system that can be accessed over the World Wide 
Web. It displays reports of how course credits earned at 
one California college or university can be applied when 
transferred to another. ASSIST is the official repository 
of articulation for California’s colleges and universities 
and therefore provides the most accurate and up-to-date 
information available about student transfer in Califor-
nia. ASSIST is available at www.assist.org.

California State University System 
General Education Requirements
Students who were eligible for admission to California 
State University based on their high school grade point 
average and SAT or ACT scores may transfer with less 
than 56 college units.  The student must, however, have 
maintained a C average in all college work and must be 
in good standing.  Students who were not eligible for 
admission from high school must complete 60 trans-
ferable college units with a 2.0 average.  Students, who 
meet these minimum standards, while eligible for ad-
mission to a CSU campus, might not be accepted into 
an impacted major or department.

Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General Education-
Breadth Requirements of CSU.  Students will need to 
have the general education pattern certified prior to 
transfer to the CSU.  Students who have attended oth-
er colleges are urged to meet with a counselor or aca-
demic advisor for help on satisfying General Education 
Breadth requirements.  Students are advised that these 
are the minimum requirements and individual CSU 
campuses have the authority to add to the General Edu-
cation-Breadth requirements.  Students should consult 
a counselor for additional information.

West Hills College Coalinga will certify completion of 
this pattern by area or in its entirety for students trans-
ferring to one of the 22 campuses of the California State 
University system.  West Hills College Coalinga will 
give full certification upon the completion of the thirty-
nine (39) designated units.

The following West Hills College Coalinga courses 
meet this pattern.  Courses may be used for credit in 
one area only.

Area A: Communication in the English Language 
and Critical thinking (3 courses, 9 units)
One course in each area: written communication, oral 
communication, critical thinking.

1.  Written Communication

 English 1A
2.  Oral Communication

Communication 1, 4
3.  Critical Thinking

Education 5
English 1B
Philosophy 2
Sociology 2
 Communication 3

Area B: Physical Universe and its Life Forms (3 
courses, 9 units)
One course in each area: Life Science, Mathematics, and 
Physical Science.

 1. Life Science

 Biology 10, 32, 35, 38
 2. Mathematics 
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 Mathematics 1A, 1B, 2A, 2B, 10A, 15, 25, 45 
 3. Physical Science

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Science 1
 Soil Science 21

Area C: Arts, Literature, Philosophy and Foreign 
Language (9 units)
At least 1 course from Arts and 1 from Humanities.

 1. Arts

 Art 5A, 13A, 16A, 16B, 42
 Humanities 1 
 Performing Arts 1, 3
 Music 42

 2. Humanities

 English 1B
 Foreign Language Spanish 1, 2, 3, 4, 11, 12
 Geography 3
 History 4A, 4B, 17A, 17B
 Humanities 1, 22
 Linguistics 11 
 Philosophy 1, 2, 3

Area D: Social, Political, Economic Institutions and 
Behavior, Historical Background (9 units)
Courses must be from at least 2 disciplines.

 Administration of Justice 1, 29
 Child Development 5 
 Economics 1A, 1B
 Geography 2A, 2B, 3, 18
 History 4A, 4B, 17A*, 17B*, 18, 20, 32, 34, 
44* 
 Political Science 1*, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2, 3

 *To meet U.S. History and constitutional require-
ments, History 17A or 17B or 44 and Political Science 
1 is required.

Area E: Lifelong Learning and Development (3 units)
 Child Development 5 
 Health Education 35
 Nutrition 1
 Psychology 1, 2, 3, 4 
 Communication 5
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Intersegmental General Education 
Transfer Curriculum (IGETC)
Following the Intersegmental General Education Trans-
fer Curriculum (IGETC) will permit a student who is 
undecided about a specific major or college choice to 
ultimately transfer from the community college to a 
campus in either the University of California (UC) or 
the California State University (CSU) systems without 
the need, after transfer, to take additional lower-divi-
sion, general education courses.  Courses may be used 
for credit in one area only.

Please note that completion of the IGETC is not a re-
quirement for transfer to UC or CSU, nor is it the only 
way to fulfill the lower division, general education re-
quirements of the UC or CSU prior to transfer.  De-
pending on a student’s major and field of interest, the 
student may find it advantageous to take courses fulfill-
ing the CSU’s general education requirements or those 
of the UC campus or college to which the student plans 
to transfer.

The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.

Area 1: English Communication (3 courses, 9 
semester units)

1. Area 1A-English Composition

 English 1A
2. Area 1B-Critical Thinking (English 

Composition)

 English 1B
3. Area 1C-Oral Communication (CSU require-

ment only)

 Communication 1 or Communication 4 

Area 2: Mathematical Concepts and Quantitative 
Reasoning (1 course, 3 semester units)

 Mathematics 1A, 1B, 2A, 2B, 15, 25

Area 3: Arts and Humanities(at least 3 courses, 9 
semester units)
One course from each area of the Arts and Humanities 
areas.

 1. Arts

 Art 16A, 16B, 42
 Music 42
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 2. Humanities

 Geography 3
 History 4A, 4B, 20
 Humanities 1, 22
 Philosophy 1, 3

Area 4: Social and Behavioral Sciences (3 courses, 
9 semester units)
Courses from at least two disciplines.

 Economics 1A, 1B
 Geography 2A, 2B, 3
 History 4A, 4B, 17A, 17B, 20, 32, 34, 44 
 Political Science 1, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2

Area 5: Physical and Biological Sciences (At least 
2 courses required, 7-9 semester units)
One course from each of the Biological Sciences and 
Physical Sciences areas.

 1. Biological Sciences

 Biology 10, 20, 24, 32, 35, 38
 2. Physical Sciences

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Sciences 1
Language Other Than English (UC Require-
ment Only)

Proficiency equivalent to two years of high school study 
in the same language or the following:

 Foreign Language Spanish 2 or 12

Central Valley Guaranteed Transfer 
Associate Degree
The Central Valley Higher Education Consortium 
Transfer Associate Degree guarantees admissions to 
any of the CVHEC universities: CSU Bakersfield, 
Fresno, Stanislaus; Fresno Pacific University; University 
of the Pacific; and UC Merced. This guarantee applies 
to admission to the university, rather than to a specific 
program or major. This associate degree is not recom-
mended for majors that require extensive lower division 
preparation. Consult with your counselor or the Trans-
fer Center.
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Choose and complete either Option One or Option 
Two listed for the Transfer Associate degree at one of 
the CVHEC California Community Colleges: Bakers-
field, Cerro Coso, Merced, Modesto, Porterville, San 
Joaquin Delta, Taft, West Hills College Coalinga or 
West Hills College Lemoore.

OPTION ONE – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno or 
Stanislaus; Fresno Pacific University; University of the 
Pacific; and UC Merced.

Complete at one of the CVHEC community colleges:

1. 60 UC transferable units which must include:

a. The Intersegmental General Education Trans-
fer curriculum (IGETC) with a “C “ grade or 
better in each course;

b. The remaining units may be selected from rec-
ommended lower division major preparation 
for the major at the CVHEC university of 
your choice; 

c. UC transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate degree; 

2. Achieve a minimum 2.4 (for CSU campuses) 
or 2.8 (for FPU, UCM and UOP) overall GPA 
and be in good standing at the last institution 
attended;

3. Complete the community college residency re-
quirement for the AA Degree. 

OPTION TWO – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno, and 
Stanislaus

Complete at one of the CVHEC community colleges:

1. 60 CSU transferable units which must include:

a. The CSU General Education lower divi-
sion pattern with a C grade or better in each 
course;

b. The remaining units may be selected from the 
lower division preparation courses for the ma-
jor at the CVHEC university of your choice;

c. CSU transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate Degree;
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2. Achieve a minimum 2.4 overall GPA and be in 
good standing at the last institution attended; 

3. Complete the community college residency re-
quirement for the AA degree. 
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Associate Degree and Certificate Programs Offered
 AA= Associate in Arts Degree C= Certificate of Achievement

 AS= Associate in Science Degree LC= Local Certificate
 
Administration of Justice – Law Enforcement  .................... AA/AS

Administration of Justice – Corrections   .............................. AA/AS

Agricultural Maintenance Mechanic  .............................................. LC

Agriculture Science Technology ..................................................C/AS

Agriculture Science Technology – Precision Ag  .......................... LC

Art ...........................................................................................................AA

Biology ........................................................................................... AA/AS

Business Administration ........................................................... AA/AS

Business Bookkeeping ...........................................................C/AA/AS

Business Management ..........................................................C/AA/AS

Retail Business Management ...............................................C/AA/AS

Child Development - Administration ............................................. LC

Child Development Early - Care and Education  ...........C/AA/AS

Child Development - Early Intervention Assistant  ........................ C

Child Development - Family Day Care........................................... LC

Child Support Services ....................................................................... LC

Communication ................................................................................AA *

Computer Information Systems .........................................C/AA/AS

Educational Aide – Elementary ........................................................... C

Educational Aide – Secondary............................................................. C

Geography .............................................................................................AA

Geology ......................................................................................... AA/AS

Health Science ............................................................................. AA/AS

Heavy Equipment Operation ............................................................ LC

Hospital Peace Officer ........................................................................ LC

Humanities ............................................................................................AA

Kinesiology ..........................................................................................AA*

Liberal Arts – Area of Emphasis ......................................................AA 

English and Communication

Math and Science

Arts and Humanities

Social and Behavioral Sciences

Liberal Studies – Emphasis in Elementary Education  ...............AA 

Mathematics ..........................................................................................AA

Nurse Assistant .................................................................................... LC

Office Management and Technology  ................................C/AA/AS

Office Technology - Clerk Typist  ......................................C/AA/AS

Office Technology - Secretary/Word Processing  ..........C/AA/AS

Performing Arts ....................................................................................AA

Performing Arts – Technical Theater Production  .......................... C

Performing Arts – Television Production ......................................... C

Psychiatric Technician ...........................................................C/AA/AS

Psychology .............................................................................................AA

Social Work ........................................................................................... LC

Social Science ........................................................................................AA

Transfer Studies (CSU) ........................................................................ C 

Transfer Studies (IGETC) ................................................................... C 

* System Office approval pending AA and AS degrees 
are noted on the student transcript and a diploma 
awarded.

Certificates of Achievement are noted on the student 
transcript and a certificate awarded.

Local Certificates are not noted on the student tran-
script; however, a certificate is issued to the student.
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Programs of Study

Programs of Study
Administration of Justice
The Administration of Justice Program is designed to 
provide the student an option of emphasizing law en-
forcement or correctional science. This program pro-
vides introductory and journey level course work in 
Administration of Justice for local, state, federal, and 
private enterprise levels. This program enhances stu-
dent development with philosophical, statutory, practi-
cal, and tactical experience and background necessary 
to successfully compete in a technologically advancing, 
competitive, and rewarding career field. Upon success-
ful completion of the program the student will be pre-
pared for several career options in the Administration 
of Justice.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with a 
counselor for specific information and develop an educational plan 
to ensure that this degree would be the most beneficial prior to 
transferring to the university of their choice.  Students can also ac-
cess transfer information on www.assist.org. 

Law Enforcement AS or AA Degree
Course # Title Units
AOJ  1 ............Introduction to Criminal Justice .....................................3
AOJ 10 ...........Principles & Procedure of the 
 Criminal Justice System ....................................................3
AOJ 12 Written Criminal Justice Communications ..................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 20 ...........Criminal Law ......................................................................3
AOJ 22 ...........Criminal Evidence .............................................................3
 TOTAL ............................................................................ 18

●

●

●

●

●

●

●

Correctional Science AS or AA Degree
The following has been recognized as core course re-
quirements by the Commission on Correctional Peace 
Officers Standards and Training (STC) for all new ap-
prentices (entry-level) hired with the Department of 
Corrections and Department of the Youth Authority 
after July 1, 1995:
Course # Title Units
AOJ  3 ............Introduction to Corrections .............................................3
AOJ  4 ............Control and Supervision in Corrections ........................3
AOJ  6 ............Correctional Interviewing and Counseling ...................3
AOJ  7 ............Legal Aspects of Corrections ...........................................3
AOJ 12 ...........Written Criminal Justice Communications  .................3
AOJ 20 ...........Criminal Law ......................................................................3
 TOTAL ............................................................................ 18

In addition to Law Enforcement or Correctional Sci-
ence major requirements the student must take one of 
the following courses:
Course # Title Units
AOJ 5 .............Concepts of Probation and Parole ..................................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 24 ...........Criminal Investigation ......................................................3
AOJ 29 ...........Crime and Delinquency....................................................3
AOJ 32 ...........Juvenile Delinquency .........................................................3
AOJ 15X........Occupational Work Experience ......................................3
 TOTAL ............................................................................ 21

Other Law Enforcement/Correctional Science Options 
certified by POST and STC:
Course # Title Units
AOJ 50A ........PC 832 Arrest Control Module ......................................3
AOJ 50B ........PC 832 Firearms Module ................................................5
AOJ 55 ...........Adult Corrections Officer Core Training Course ........9
 TOTAL ............................................................................ 17

Recommended Electives: AOJ 5, 8, 16, 24, 29, 32, 50A/
B 55, 58, BUS 80A/B, CD 17B one or more of: (FL-
SPN 1, 2, 3, 4, 11, 12, or 51, 52), PSYCH 1, SOC 1
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Agriculture Science Technology 
The Precision Agriculture program prepares students 
to work with global positioning satellite (GPS) sys-
tems, geographic information system (GIS) software, 
automatic tractor guidance systems, variable rate chemi-
cal input applicators, surveying equipment, and related 
computer software. Students will learn through hands-
on, real-world applications. Completing the certificate 
qualifies the student to enter the professional job mar-
ket in the public sector as well as the agriculture indus-
try. Units for the Precision Agriculture Certificate apply 
to the Associates Science Degree in Agriculture.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC 
Complete a minimum of 25 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Agriculture Science and Technology AS Degree
Course # Title  Units
AG 15X .........Work Experience  ..............................................................1
AGBUS 15 ....Computer Application to Agriculture  .............................3
CRPSCI 1......Introduction to Plant Science  ...........................................3
CRPSCI 6......Applications of GPS Technology in AG  ........................4
CRPSCI 7......GPS Crop and Yield Monitoring  .....................................4
CRPSCI 19 ....Water Management  ..................................................................3
Math 87 .........Mathematics for Life .........................................................3
SLSCI 19 .......Soils ......................................................................................4
 Electives ...............................................................................4
 TOTAL  ........................................................................... 28

Recommended electives: GEOG 4, AG 10, 11

●

●

●

●

●

●

●

Agriculture Science and Technology 
Certificate of Achievement
Completion of the 28 units listed above fulfills the requirements for an 
Agriculture Science and Technology Certificate of Achievement.

Precision Agriculture Local Certificate 
Course # .........Title ............................................................................. Units
AGBUS 15 .....Computer Application to Agriculture  ..................................3
CRPSCI 1 .......Introduction to Plant Science  .................................................3
CRPSCI 6 .......Applications of GPS Technology in Ag  ..............................4
CRPSCI 7 .......GPS Crop and Yield Monitoring  ..........................................4
CRPSCI 19 ....Water Management  ..................................................................3
 TOTAL  ........................................................................... 17

Agriculture Maintenance Mechanic Local Certificate
The Agricultural Maintenance Mechanic Program pre-
pares students for work as maintenance mechanics in a 
variety of industries. A broad range of technologies and 
skills are introduced in this series of courses leading to 
a local certificate:

Course # Title Units
AGMM 51 ............. Introduction to Agricultural Manufacturing ......5
AGMM 52A ..........Trade Mathematics  ................................................ 1
AGMM 52B ...........Computer Fundamentals   ......................................5
AGMM 52C ..........Job Preparation  ...................................................... .5
AGMM 52D ..........Technical Report Writing   .....................................5
AGMM 53A ..........Fluid Power Fundamentals   ...................................5
AGMM 53B ...........Pneumatic Fundamentals   ......................................5
AGMM 53C ..........Hydraulic Fundamentals   .......................................5
AGMM 54A ..........Power Transmission  .............................................. .5
AGMM 54B ...........Welding Fundamentals  ......................................... .5
AGMM 54C ..........Electrical Fundamentals   ........................................5
 TOTAL  ..............................................................................6
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Art
The associate degree offers concentrations in Studio 
Art and Art History. The Studio Art concentration is 
a general curriculum that provides a broad education in 
the visual arts. The Art History concentration is recom-
mended for those students who wish to pursue a BA in 
museum studies.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Art AA Degree
Course # Title  Units
ART 2B  ........Two-Dimensional Design Color & Design  .................3
ART 5A  ........Basic Drawing  ...................................................................3
ART 13A  .....Introduction to Ceramic Design Studio  .......................3
ART 15A  .....Introduction to Painting  ..................................................3
ART 16A  .....Survey of Western Art History  ......................................3
ART 16B  ......Survey of Western Art History  ......................................3
 Electives taken from list below  .......................................3
 TOTAL  ........................................................................... 21

Recommended Electives:

Art History Major:

ART 13B, 15B, 42, FLSPN 1, 2, 3, 4, 11, 12

Studio Art Major
All electives in the studio area should conform to area 
of emphasis (e.g., a painting major would take painting 
classes; a ceramics major would take ceramic classes). 

●

●

●
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●

●
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Biology
The Biology Program provides students with the oppor-
tunity to earn an associate degree in the student’s area of 
specialization and prepares the student for transfer to 
a four-year institution. Students completing the bacca-
laureate program or graduate school may be hired in the 
major or in a related field such as biochemistry, bioen-
gineering, botany, clinical lab technology, environmen-
tal biology, forestry, oceanography, range management, 
wildlife/fisheries biology, or zoology.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Biology AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4

Plus at least 8 units from the courses listed below:
Course # Title Units
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
*CHEM 2A ..Introductory Chemistry I
*CHEM 2B ...Introductory Chemistry II ...............................................4
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
 TOTAL ...........................................................................  20

* This course is offered infrequently.

●

●

●
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●

●
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Business
The Business Program prepares the student for entry 
level positions in areas such as bookkeeping, manage-
ment, and retailing. The business program provides a 
foundation for further study and is valuable for students 
interested in starting or enhancing their own business. 
The program provides students with an understanding 
of the operation of business in the American economic 
system. An associate degree or a certificate of achieve-
ment may be earned in each of the areas of emphasis 
listed below. 

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree 
Complete the required units chosen exclusively from the ma-
jor list below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Bookkeeping AS or AA Degree
Course # Title Units
BUS 55 ...........Elementary Accounting ....................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) .............................3
BUS 13A…Word for Windows I & II .................................................. 3
 TOTAL ............................................................................ 21

Business Bookkeeping Certificate of Achievement 
Completion of the 21 units listed above fulfills the requirements for 
Business Bookkeeping Certificate of Achievement.

●

●

●
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●
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Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 13A .......Word for Windows I  .......................................................3
BUS 13B Word for Windows II ...............................................................3
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32…..Small Business Management ..........................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) ............................ 3
 TOTAL ............................................................................ 36

Business Management Certificate of Achievement
Completion of the 36 units listed above fulfills the requirements for 
Business Management Certificate of Achievement.

Retail Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 28 ...........Business Communications ...............................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32 .....Small Business Management ...........................................3
 or Small Business Management ......................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
  or CIS 67 .....Computer Essentials .........................................................3
 Electives taken from the list below (min.) .....................3
 TOTAL ............................................................................ 26

Retail Business Management Certificate of 
Achievement
Completion of the 26 units listed above fulfills the re-
quirements for Retail Business Management Certificate 
of Achievement.

Recommended Electives for Business: BUS 15X, 13A/
B, 18, 69, CIS 7, 8 ECON 1A/B

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4
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Business Administration
Business Administration curriculum is intended for 
those interested in transferring to a four-year college or 
university to earn a Bachelor of Arts or Science degree. 
Students are encouraged to consult with business staff 
to ensure that their course selections reflect their career 
interest and the career goals of their major.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Administration AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 18 ...........Business Law ......................................................................4
CIS 7 ..............Computer Concepts ..........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics ................................................................ 3
 TOTAL ............................................................................ 21

Recommended Elective: MATH 63

Child Development
The West Hills College Coalinga Child Development 
Program offers a comprehensive background in the field 
of child growth and development. Program emphasis 
includes information directed at working with cultur-
ally diverse families, addressing the needs of children at 
risk through early intervention, and creating and teach-
ing developmentally appropriate curriculum to young 
children. 

●

●

●

●

●

●

●

Students will be offered information and skills for po-
tential employment in Federal, State, non-profit, or 
privately owned early childhood educational/child care 
programs. Courses in this program may assist the stu-
dent to qualify for Child Development Certificates is-
sued by West Hills College and/or a Child Develop-
ment Permit obtained from the State of California, 
Commission for Teacher Preparation and Licensing.

Child Development Permits
The State of California, Commission for Teacher Prep-
aration and Licensing, is responsible for issuing Child 
Development Permits to eligible students seeking em-
ployment in State funded early childhood educational 
programs or other selective children’s programs. The 
student with the intention of securing a Child Devel-
opment Permit must follow mandated course require-
ments as outlined by the Child Development Permit 
Matrix handout. To secure a copy of the Child Devel-
opment Permit Matrix contact a Child Development 
instructor or the coordinator of the Child Development 
Training Consortium. There is a monetary fee paid to 
the Commission for Teacher Preparation and Licensing 
when securing the Child Development permit and as 
required, all course work must be passed with a grade 
of C or better.

Associate Degree
Students must fulfill the following requirements to qualify 
for an associate degree:
Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 30 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Child Development AS or AA Degree 
Course # Title  Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices of Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30

West Hills College Certificates
West Hills College Coalinga issues a number of early 
childhood education certificates as outlined below. The 
student may apply for as many certificates as they wish 
after fulfilling the requirements of each certificate. These 
certificates meet the academic requirements according 
to Title 22 and may help the student be employed in the 
field of early childhood education. There are no mon-
etary fees for these certificates. 

Child Development Assistant Teacher Level Local 
Certificate
(A choice of 6 units from the following course list)
Course # .........Title ..............................................................................Units
CD 3 ...............Child Study and Assessment ...........................................2
CD 4 ...............Parenting .............................................................................3
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 16 .............Creative Activities ..............................................................3
CD 17A .........Sex Education for Parents & 
 Teachers of Young Children.............................................1
CD 17B ..........Child Abuse Recognition & Prevention  .......................1
CD 17C .........Single Parenting  ................................................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
CD 20 .............Behavioral Management in the EC Classroom ............2
CD 23 .............Domestic Violence Recognition & Prevention .............1
 TOTAL  ..............................................................................6 

Child Development Associate Teacher Level Local 
Certificate
(12 units from the following course list)
Course # .........Title ..............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
Electives: 3 Units 
(CD 3, 4, 7, 8, 9,11, 12B, 16, 17A, 17B, 17C, 20, 21, and 23)
 TOTAL ............................................................................ 12 

Child Development Teacher Level Certificate of 
Achievement
Course # .........Title  .............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30
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Child Development Early Intervention Assistant 
Certificate of Achievement
The Early Intervention Assistant Certificate Program 
prepares students to work with infants, toddlers, and 
young children with special needs and their families in 
early intervention, inclusive infant/child care and early 
education programs.  Completing the certificate quali-
fies the student professionally at the level of  Early Inter-
vention Assistant I of the California Early Start Person-
nel Model.*  Units for the Early Intervention Assistant 
Certificate apply to the Associates Degree in Child 
Development.  

A student who completes the Early Intervention As-
sistant Certificate plus an Associates Degree in Child 
Development is professionally qualified at the level of 
Early Intervention Assistant II of the California Early 
Start Personnel Model.

*  It is recommended that the Early Start Personnel 
Model be used in the professional area of Early Inter-
vention by the California Interagency Coordinating 
Council, a statewide advisory group for the California 
Early Start Program.

Course # Title Units
CD 5  .............. Child Development ..........................................................3
CD 10 ............Child, Family and Society ................................................3
CD 12A .........Principles/Practices of Child Development ..................3
CD 12B ..........Principles/Practices of Child Development
  Practicum ...........................................................................3
 (Completed in an inclusive setting)
CD 18 .............Health, Safety and Nutrition ...........................................3

Required Specialization Units:
Course # Title Units
CD 7 ............... Early Intervention .............................................................3
CD 8 ............... Infant Massage ..................................................................5
CD 9 ............... Using Infant Gestures ......................................................5
CD 11 .............Young Children with Exceptional Needs ......................3
CD 15X .........Work Experience ...............................................................1
 (Completed in an approved setting under the supervi-

sion of an interventionist)
CD 17B .......... Child Abuse Recognition & Prevention .......................1
CD 20A .........Child Study and Assessment ...........................................2
CD 21 ............. Infant/Toddler Care Giving ...........................................3
 TOTAL ............................................................................ 29 

Child Development School-Age Local Certificate
Course # Title Units
CD 24 .............School-Age Development  ...............................................3
CD 25 .............School-Age Curriculum ...................................................3
CD 26A .........Foundations of School-Age Care ....................................1
CD 26B ..........Quality School-Age Care .................................................1
CD 26C .........School-Age Sports & Activities ......................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
 TOTAL ............................................................................ 12 

Child Development Administrative Local Certificate 
The course work in this certificate helps to partially 
qualify a student to become a director/supervisor/ad-
ministrator of a State, Federal, nonprofit, or privately 
owned children’s program. Courses within this certifi-
cate meet State mandated requirements. CD 14A, 14B 
and 22 are mandated courses for the site supervisor and 
program director requirements for the Child Develop-
ment Permit. 

It is strongly recommended students not take these 
courses until they have some experience working with 
children and adults and have completed at least 12.0 
units of child development courses, which include the 
State mandated classes (CD 5, 10, and 12A).
Course # Title Units
CD 14A .........Administration & Supervision 
 of Children’s Programs .....................................................3
CD 14B ..........Administration & Supervision of Children’s Programs 
 Practicum ............................................................................3
CD 22 ............Supervising Adults Working in Children’s Programs .2
 Computer and/or Business Electives .............................4
 TOTAL ............................................................................ 12 

Electives: It is recommended that students choose com-
puter and/or business classes that meet their education-
al needs.
Family Day Care Local Certificate
Persons interested in owning a licensed family day care 
business will gain insight and education by completing 
the following classes:

Course # Title Units
CD 19 .............Home Day Care .................................................................2
CD 20 .............Behavioral Management in the Classroom....................2
CD 17B ..........Child Abuse ........................................................................1
 TOTAL ...............................................................................5
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Child Support Services
Careers in Child Support Services offer a unique op-
portunity for those interested in providing services to 
parents and their obligation to provide financial support 
for their children. Students must be able to work inde-
pendently and in a team setting, multitask, interact with 
people of various socioeconomic backgrounds, and have 
computer application skills. As a condition of employ-
ment, applicant must take a pre-employment examina-
tion with the county prior to the hiring process in addi-
tion to college coursework.

Child Support Services Local Certificate
 Course # Title Units
AOJ 16 ...........Human & Community Relations ...................................3
BUS 50 ...........Employability Skills...........................................................1
BUS 13A/B  Word for Windows I/II ....................................................3
CD 10 .............Child, Family & Society ...................................................3
CIS 67 ............Computer Essentials .........................................................3
SP 5 ................Interpersonal Communications .......................................3
 TOTAL ............................................................................ 16 

Communication
*System Office approval pending
The Associate Degree in Communication offers broad-
based preparation in effective oral and written com-
munication as well as a foundation in group dynamics. 
The degree is designed to provide entry level skills and 
knowledge for students planning to transfer to a four-
year institution as well as for those students who want 
to improve their marketability with potential employers. 
The main skill employers look for in potential employ-
ees is the ability to effectively communicate. The second 
skill employers look for is the ability to effectively work 
in groups and/or teams.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
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Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Communication AA Degree
Students must complete 12 units from the list below:
 Course # Title Units
COM 1...........Elements of Public Speaking ...........................................3
COM 5  .........Interpersonal Communication  .......................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3

Select one composition course from the list below
Course # Title  Units
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking, and Writing ....................3

Select one elective course from the list below
Course # Title  Units
BUS 18  ..........Business Law   ....................................................................3
BUS 29 ...........Techniques of Management  ............................................3
CD 10 ............The Child, Family, and Society  .......................................3
EDUC 1 ........Introduction to Teaching  .................................................3
EDUC 5 ........Critical Thinking in the Classroom  ...............................3
PHIL 1 ...........Introduction to Philosophy  ............................................3
PHIL 2 ...........Introduction to Logic  .......................................................3
POLSCI 1 .....American Government  ....................................................3
PSYCH 1 ......General Psychology   .........................................................3
PSYCH 4 ...... Personal Psychology  ........................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
SOC 3 ............Marriage and Family Relations .......................................3
 Total  ................................................................................. 18

●
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Computer Information Systems
The Computer Information Systems Program teaches 
concepts, procedures and terminology, as well as the 
skills and applications necessary to operate computers.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Computer Information Systems AS or AA Degree
Course # Title Units
BUS 13A/B ....Word for Windows I/II ...................................................3
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
CIS 7 ..............Computer Concepts ..........................................................3
CIS 19B .........Database Creation & Management ................................3
CIS 34 ............Introduction to Spreadsheets  .........................................3
 TOTAL ............................................................................ 18

Computer Information Systems 
Certificate of Achievement
Completion of the 18 units listed above fulfills the re-
quirements for a CIS Certificate of Achievement.

Geology
Geology provides individuals with training in the physi-
cal aspects and history of the earth. These individuals are 
then able to locate natural resources such as petroleum 
and minerals and work in laboratories. They also ad-
vise construction companies and government agencies. 
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Some administer and manage research and exploration 
programs; others work in environmental research. Ge-
ologists also work in related fields such as drafting, en-
gineering technology, petroleum engineering, surveying, 
and science teaching. Geologists, in general, are analyti-
cal, curious, able to work as a team, and are required to 
communicate effectively.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate of 
arts degree 
Complete a minimum of 18 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geology AS or AA Degree
Course # Title Units
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
 TOTAL ...............................................................................8

Plus 10 units from the list below:
*CHEM 1A  .General Chemistry I  ........................................................5
*CHEM 1B  ..General Chemistry II  .......................................................5
CHEM 2A  ...Introductory Chemistry I .................................................4
CHEM 2B  ...Introductory Chemistry II ...............................................4
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
MATH 1A  ...Introduction to Calculus ..................................................5
MATH 1B  ...Calculus with Applications ..............................................5
 Total  ................................................................................. 18

*This course offered infrequently
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Geography
The Associate Degree in Geography is designed to 
provide the transfer student with those lower division 
courses that can be applied to a geography major or mi-
nor at the upper division level.

The program consists of 24 units that fit primarily social 
science, but also physical science majors. Geography’s 
overall integration of the social and physical sciences 
causes it to be applicable at the associate, bachelor, or 
master’s level to a number of careers, including regional 
and urban planning, teaching, remote sensing intelli-
gence and interpretation, real estate, cartography, plus 
environmental engineering and management.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geography AA Degree
Course # Title Units
GEOG 1 ........Physical Geography ...........................................................4
GEOG 2A .....World Regional Geography I ..........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
GEOG 10 ......Urban Los Angeles Field Course ....................................1
GEOG 11 ......Death Valley Field Course ...............................................1
GEOG 13 ......Urban San Francisco Field Course .................................1
GEOL 1 .........Physical Geology ............................................................... 4
 TOTAL ............................................................................ 24

Recommended Electives: CIS 7, GEOL 3, MATH 25
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Health Science (General)
The Health Science General Program is designed for 
those students planning to transfer to two-year institu-
tions to attain specific and additional training in a par-
ticular field of study such as dental hygiene, health care 
assistant, nursing, and radiology technician. Require-
ments for admission to each of these programs vary 
among institutions.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 19 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Health Science AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
 or CHEM 2A ...Introductory Chemistry I .................................................4
NUT 1 ...........Basic Nutrition .................................................................. 3
 TOTAL ......................................................................19/20 

Recommended Electives:  PSYCH 1, SOC 1
*This course offered infrequently.

●

●

●

●

●

●

●



��

Programs of Study

Humanities
The Humanities Program provides the opportunity 
to achieve an associate degree. The program provides 
introductory lower division work. The major is made 
up of 18 units in the fields of Humanities, Philoso-
phy, Foreign Language, Art, Music, English, History, 
and Speech. The program prepares students to become 
enlightened citizens, equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Humanities AA Degree
Course # Title Units
HUM 1 ..........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
PHIL 1 ...........Introduction to Philosophy..............................................3
PHIL 2 ...........Introduction to Logic ........................................................3
 Electives taken from the list below..................................6
 TOTAL ............................................................................ 18

Recommended Electives: ART 16A/B, ENG 1B, 25, 
FLSPN 1,2,3,4,11,12, HIST 4A/B, MUS 42, PHIL 3
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Kinesiology
*System Office approval pending
The term kinesiology means the study of movement and 
the associate of arts degree program emphasizes major 
preparation courses for students seeking transfer to a 
four-year university.  Students entering the field of kine-
siology can look forward to career prospects in the areas 
of fitness, health and wellness, athletic training, exercise 
science, education/coaching, and sports administration.

Students who have selected the particular four-year 
college to which they wish to transfer should use the 
catalog of that institution as the principle guide for de-
termining additional coursework.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Kinesiology AA Degree
Course # .........Title ..............................................................................Units
BIO 32 .................Human Anatomy  .............................................................4
BIO 35 .................Human Physiology  ..........................................................4
NUT 1  ................Basic Nutrition   ................................................................3
KINES 1  ............Introduction to Kinesiology  ..........................................3
PE/PSYCH 29 ..Intro to Sport & Exercise Psychology ..........................3
PE 46  ...................Care & Prevention of Athletic Injury ...........................2
PE  .........................Two different activity courses  ........................................2
   Total  ................................................................................. 21

Recommended Electives: PE45, PE 48, CHEM 2A (for 
exercise science option only)
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Liberal Arts
The Liberal Arts degree will afford students an oppor-
tunity to earn an Associate of Arts degree in one of five 
Areas of Emphasis: English and Communication, Math 
and Science, Arts and Humanities, Social and Behav-
ioral Science, and Social Work. These degrees are de-
signed for both the transfer student and the student not 
planning to transfer but seeking a degree in a particular 
area of study.  

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the area of emphasis lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the area of 
emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Liberal Arts AA Degree Area of Emphasis English 
and Communication
The English and Communication Area of Emphasis 
is designed to provide the student with foundational 
knowledge and skills in the following areas: the rela-
tionship of language to logic, as well as how to analyze, 
criticize, and advocate ideas, to reason deductively and 
inductively, and to reach conclusions.  Courses fulfilling 
this requirement provide an understanding of the psy-
chological and social significance of the communication 
principles of voice and speech, discovery of critical eval-
uation and reporting of information, reading, listening, 
speaking, writing effectively, and provide active partici-
pation and practice in written and oral communication. 
This area of emphasis prepares students for baccalau-
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reate majors including but not limited to: speech and 
communications. 

Select at least 18 units from the following courses. A 
minimum of 3 units must be completed in each disci-
pline of English and communication.

Course # Title Units
ENG 51A ......Introduction to Communication Skills  ........................3
ENG 51B ......Intermediate Communication Skills  .............................3
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics   .................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
COM 1  .........Elements of Communication  ..........................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3
COM 5  .........Interpersonal Communication   ......................................3
PA 5  ...............Voice and Diction   ............................................................3
 Total  ................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Math 
and Science
The Math and Science area of emphasis is designed to 
provide the student with foundational knowledge and 
skills in the following areas: the natural sciences, the 
physical universe, its life forms and natural phenom-
ena.  Students will be provided the opportunity to de-
velop mathematical and quantitative reasoning skills 
and demonstrate understanding of the methodologies 
of science as investigative tools and to understand the 
influence scientific knowledge has on society. This area 
of emphasis prepares students for baccalaureate majors 
including but not limited to: agriculture, computer sci-
ence, engineering, enology, geology, geography, genetics, 
health science, kinesiology, and pre-nursing. 

Select at least 18 units from the following courses. Stu-
dents must complete at least one math course:
Course # Title Units
BIO 10  ..........Fundamentals of Biology  .................................................3
BIO 15  ..........Biology for Education .......................................................3
BIO 32  ..........Human Anatomy ...............................................................4
BIO 35  ..........Human Physiology ............................................................4
BIO 38  ..........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
CHEM2A .....Introductory Chemistry I .................................................4
CHEM2B......Introductory Chemistry II  ..............................................4
CRPSCI 1 .....Introduction to Plant Science  .........................................3
CRPSCI 6 .....Application of GPS Technology in Ag  .........................4
GEOG 1 ........Physical Geography ...........................................................4
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GEOL 1 .........Physical Geology ................................................................4
GEOL 3 .........Historical Geology ............................................................4
PHYSCI 1 ....Survey of the Physical Sciences  ......................................4
SLSCI 21 .......Soils  .................................................................................... 4
MATH 63 .....Intermediate Algebra .........................................................5
MATH 10A .Structure and Concepts in Mathematics I ....................3
MATH 25 .....Introduction to Statistics ..................................................4
MATH 15 .....Precalculus ..........................................................................5
MATH 45 .....Contemporary Math .........................................................3
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications  .............................................5
MATH 2A ....Multivariate Calculus ........................................................4
MATH 2B  ...Differential Equations .......................................................4
 Total .................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Arts and 
Humanities
The Arts and Humanities area of emphasis is designed 
to provide the student with an opportunity to under-
stand emotional and intellectual responses, increase 
awareness and appreciation of the traditional humanis-
tic disciplines such as art, drama, literature, music, phi-
losophy, and foreign language in addition to introducing 
and understanding of the interrelationships between 
these disciplines. This area of emphasis prepares stu-
dents for baccalaureate majors including but not limited 
to: art, foreign language, history, philosophy and per-
forming arts. 

Select at least 18 units from the following courses.  
Courses must be selected from two or more disciplines 
listed below.
Course # Title Units
ART 2B  ........Two-Dimensional Color and Design .............................3
ART 6A  ........Introduction to 3-D Fundamentals ................................3
ART 5A  ........Basic Drawing ....................................................................3
ART 5B  ........Advanced Drawing ............................................................3
ART 13A ......Studio Introduction to Ceramic Design  .......................3
ART 13B .......Beginning Ceramic Design Studio .................................3
ART 13C .......Basic Ceramic Design Studio ..........................................3
ART 13D ......Intermediate Ceramic Design Studio .............................3
ART 15A ......Introduction to Painting ...................................................3
ART 15B .......Beginning Painting ............................................................3
ART 15C .......Intermediate Painting ........................................................3
ART 15D ......Advanced Painting .............................................................3
ART 16A ......Survey of Western Art: Pre-history ...............................3
ART 16B .......Survey of Western Art: Renaissance ..............................3
ART 42  .........Art Appreciation ................................................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics ...................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
FL SPN 1 ......Intro. Spanish for Non-native Speakers.........................4

FLSPN 2 .......Elem. Spanish for Non-native Speakers ........................4
FLSPN 3 .......Inter. Spanish for Native/Non-native ............................4
FLSPN 4 .......Adv. Spanish for Native/Non-native .............................4
FLSPN 11 .....Into. Spanish for the Limited Bilingual .........................4
FLSPN 12 .....Elem. Spanish for Limited Bilingual  .............................4
FLSPN 51 .....Intro. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 52 .....Elem. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 53 .....Inter. Conv. Spanish for Personal/Pro Use ....................3
FLSPN 54 .....Adv. Conv. Spanish for Personal/Pro Use .....................3
GEOG 3 ........Cultural Geography...........................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B .......Western Europe from 1700 .............................................3
HIST 20 ........World History I .................................................................3
HUM 1  .........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
LING 11........Introduction to Linguistics ..............................................3
MUS 42 .........Music Appreciation   .........................................................3
PA 1  ...............Introduction to Theater ....................................................3
PA 3  ...............Film Appreciation ..............................................................3
PA 5  ...............Voice and Diction ..............................................................3
PA 14  .............Fundamentals of Acting ...................................................3
PA 32  .............Stage Lighting and Sound  ...............................................3
PA 35  .............Theater Crafts ....................................................................3
PHIL 1 ..........Introduction to Philosophy..............................................3
PHIL 2 ..........Introduction to Logic  .......................................................3
PHIL 3 ..........Ethics  ..................................................................................3
   Total  ................................................................................ 18
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Liberal Arts AA Degree Area of Emphasis Social 
and Behavioral Science
The Social and Behavioral Science area of emphasis al-
lows students to take courses that prepare them for pos-
sible majors within the fields of criminology, business, 
economics, geography, psychology, history, sociology, 
political science, and related disciplines.  The student 
is provided the opportunity to learn a variety of theo-
ries and perspectives, behavioral and sociological con-
cepts, historical context with respect to particular times, 
places, events and significant figures, production and 
distribution analysis, and American and comparative 
government. This area of emphasis prepares students 
for baccalaureate majors including but not limited to: 
Chicano studies, child development, criminology, eco-
nomics, geography, history, mass communication and 
journalism, political science, psychology, and sociology 
and social work.

Select at least 18 units from the following courses. 
Courses must be selected from two or more disciplines 
listed below:
Course # Title Units
 AOJ 1  ...........Introduction to Criminal Justice .....................................3
AOJ 8*  ..........Law and Psychology ..........................................................3
AOJ 29  ..........Crime and Delinquency....................................................3
BUS 20  ..........Introduction to Business ..................................................3
CRPSCI 19 ...Water Management ...........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics .................................................................3
GEOG 2A .....World Regional Geography I  .........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B  ......Western Europe from 1700 .............................................3
HIST17A .....History of the US 1492-1877  ........................................3
HIST 17B .....History of the US 1865-Present ....................................3
HIST 20 ........World History I .................................................................3
HIST 32 ........Cultural History of the Chicano .....................................3
HIST 34 ........Introduction to Black History .........................................3
HIST 44 ........Women’s Role in US History ..........................................3
POLSCI 1 .....American Government .....................................................3
POLSCI 2 .....Comparative Government  ...............................................3
POLSCI 4 .....Introduction to International Relations  ........................3
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology  .............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
PSYCH 8* ....Law and Psychology ..........................................................3

PSYCH 29** Introductionto Sport and Exercise Psychology  ...........3
SOC 1  ...........Introduction to Sociology  ...............................................3
SOC 2  ...........Critical Thinking & Social Problems  ............................3
SOC 3  ...........Marriage and Family Relations........................................3
SW 20  ...........Introduction to Social Work ...........................................3
PE 29**  .........Introduction to Sport and Exercise Psychology  ..........3
  Total ................................................................................. 18
*AOJ 8 and PSYCH 8 are cross listed as the same class
**PSYCH 29 and PE 29 are cross listed as the same class

Liberal Studies
The Associate of Arts in Liberal Studies – Emphasis 
in Elementary Education Degree provides transfer level 
preparation that affords the student a broad-based study 
in written and oral communication, human culture, be-
havior and the sciences.  It is designed to prepare stu-
dents for transfer to a four-year institution and teacher 
credential program in the multiple subject discipline.  
Students should consult a counselor to determine the 
correct pattern for transfer to their preferred college or 
university.  The CSU, Fresno Liberal Studies Blended 
Program requires students to complete the courses in 
BOLD typeface below.

Associate Degree
This program is intended for students planning to transfer to a four-
year institution. Students must fulfill the following requirements to 
qualify for transfer to a university and an associate degree.

Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 units in the area of emphasis 
below
Complete a minimum of 1 unit transferrable electives to 
reach a total of 60 units 
Earn a grade of C or better in each course in the Area of 
Emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Liberal Studies AA Degree Area of Emphasis El-
ementary Teaching
Select a minimum of 18 units from the area of emphasis 
list below and transfer level electives to complete the 60 
units necessary to be eligible for admission.
Course # Title Units
CD 5 ...............Child Development  ..........................................................3
EDUC 1  .......Introduction to Teaching  .................................................3
CIS 7   ............Computer Concepts  .........................................................3
ECON 1A .....Macroeconomics  ...............................................................3
ECON 1B  ....Microeconomics  ................................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
GEOG 3  .......Cultural Geography  .........................................................3
LING 11  ......Linguistics   .........................................................................3
MATH 10B ..Structure & Concepts of Math II ...................................3

See a counselor for clarification on specific transfer requirements for the 
university of your choice for the multiple subject teaching credential.

Mathematics
The Mathematics Associate Degree allows students to 
begin preparation for careers in quantitative professions 
such as actuarial science, education, computer program-
ming, systems analysis, and operations research analysis. 
In addition, a strong background in mathematics facili-
tates employment in fields such as engineering, econom-
ics, finance, and genetics.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Mathematics AA Degree
Course # Title Units
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
*MATH 2A ..Multivariate Calculus ........................................................4
*MATH 2B ..Differential Equations .......................................................4
MATH 15 .....Precalculus ..........................................................................5
 TOTAL ............................................................................ 18

*This course is offered infrequently.

Office Management and Technologies
The Office Management and Technologies Program of-
fers a variety of associate degree and certificate options 
that guide students toward successful employment in 
business and government.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Office Management and Technologies Computer 
Applications AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..........................................................1-4
BUS 13A ............Word for Windows I ............................................................................1.5
BUS 13B  ...........Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  .....................................................................24/27

●

●

●

●

●

●

●
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Office Management and Technologies Computer 
Applications Certificate of Achievement 
Completion of the 24 units listed above fulfills the re-
quirements for Office Management and Technologies 
Clerk Typist Certificate of Achievement.

Office Management and Technologies Secretary/
Word Processing AA or AS Degree
Course # Title Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English .................................................................3
BUS 67 ...........Filing and Records Management ....................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets ......................................... 3
 TOTAL ............................................................................ 29

Approved Electives for Office Management & Technol-
ogies Majors: BUS 1A, 18, 24, 35, 55, 63, 80; CIS 7, 9, 
19B, 21, 4, 35; PHIL 3

Office Management and Technologies Secretary/
Word Processing Certificate of Achievement
Completion of the 29 units listed above fulfills the 
requirements for Office Management and Tech-
nologies Secretary/Word Processing Certificate of 
Achievement.

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4

Office Management and Technologies Clerk Typist 
AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A  ...........Word for Windows I ............................................................................1.5
BUS 13B ............Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 19B .........Database Creation and Management .............................3
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  ........................................................................... 32

Office Management and Technologies Clerk Typist 
Certificate of Achievement 
Completion of the 32 units listed above fulfills the requirements for 
Office Management and Technologies Clerk Typist Certificate of 
Achievement.

Performing Arts
The Edward James Olmos Teatro de las Americas Acad-
emy offers students the opportunity to develop skills in 
performing arts and television video production as they 
apply to the modern world of communications and edu-
cation. Teatro offers a transfer-level associate degree and 
two certificate programs. Many graduates may find their 
Teatro training to be an asset in careers such as adver-
tising, public relations, business, law, and politics. The 
rapid expansion of worldwide performing arts in com-
munications and home video entertainment promises 
even more opportunities in the field.

Admission requirements and procedures
Edward James Olmos Teatro de las Americas (Teatro) 
program is an Academy. In order to receive an associ-
ate degree or certificate from the Teatro Academy, an 
application for admission to the Academy is required. 
The application procedure does not limit enrollment in 
the Academy or in any of its courses. All students who 
complete the application process will be admitted to the 
Teatro Academy. The process is not to be confused with 
the application for admission to West Hills College 
which is separate and must be completed by all students 
intending to attend West Hills College Coalinga.
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The application process includes completion of a Teatro 
application form, a complete educational plan, and an 
audition or interview. In addition, the same entrance 
requirements are required for admission to West Hills 
College Coalinga. The Teatro Academy is designed for 
the highly motivated, high achieving student.

Upon receipt of the above materials, students will be 
mailed an acknowledgment and a schedule of audition/
interview dates and locations. All students new to the 
Teatro Academy are strongly encouraged to live in the 
WHC residence halls.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Performing Arts AA Degree
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 14 ..............Fundamentals of Acting ...................................................3
PA 21 ..............Play Production .................................................................2
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ............................................................................ 18

Strongly Recommended Electives: PA 25, 42B, 42C

●

●

●

●

●

●

●

Television Production Local Certificate
Course # Title Units
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 42A ..........Film and Video Production .............................................4
PA 42B ...........Television Production Editing .........................................4
PA 42C ..........Television Production Project .........................................4
WE 15XX .....General Work Experience ............................................... 2
 TOTAL ............................................................................ 17

Technical Theater Production Local Certificate
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 21 ..............Play Production .............................................................1-3
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ......................................................................17/19
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Physical Education 
*Please note, students are encouraged to consider the 
new Associate of Arts Degree in Kinesiology as an alter-
native to physical education. The kinesiology degree is 
designed to articulate with 4-year university programs. 

The Physical Education curriculum is designed to pro-
vide the opportunity to achieve an associate degree in the 
student’s area of specialization. While a baccalaureate 
degree is recommended preparation for those consider-
ing professional careers in this field, the completion of 
this suggested program will demonstrate commitment 
to the field and provide comprehensive preparation for 
upper division work.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Physical Education AA Degree
Course # .........Title ..............................................................................Units
BIO 32 ...........General Human Anatomy ...............................................4
BIO 35 ...........Human Physiology ............................................................4
NUT 1  ..........Basic Nutrition ...................................................................3
PE 40 ..............Introduction to Physical Education ................................3
PE 46 ..............Care and Prevention of Athletic Injuries .......................2
PE Activity Course (four units taken from list below, must be four 

different courses) ...............................................................4
 TOTAL ............................................................................ 20 

Activity Courses: PE 4, 6, 7, 11, 16, 19, 20, 21, 22, 23, 
24

Recommended Electives: EA 31, PE 34, 38A, 45A, 
45B, 48, PSYCH 1

●

●

●

●

●

●

●

Psychiatric Technician
The Psychiatric Technician Program will prepare the 
student for employment in state hospitals or any facility 
requiring psychiatric technicians. Upon completion of 
the Psychiatric Technician certificate or associate degree, 
the student qualifies to take the licensure exam from the 
California Board of Vocational Nursing and Psychiatric 
Technicians.

This is an intensive 12-month certificate program. 
Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or 
other nearby approved facilities able to accommodate 
the clinical aspects of instruction.

For consideration of eligibility to the Psychiatric Tech-
nician Program, applicants must meet the following 
criteria:

1. Be 18 years of age or older.

2. Show evidence of high school graduation or the 
equivalent (GED or CHSPE).

3. Submit an application to West Hills College.

4. Submit a current application to the Psychiatric 
Technician Program.

5.  Take the West Hills College assessment tests.

6. Show proficiency in English or Mathematics by 
completing English 105 (or the equivalent) AND 
Math 87 or Math 101 (or the equivalent) all with 
a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.

7. Completed physical and criminal background 
check.

8. Completed the course PSY TEC 10 (Introduc-
tion to Psychiatric Technician) with a passing 
grade.

Meeting each of these criteria does not guarantee ad-
mission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes 
the applicant eligible for consideration for admission to 
the program.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate of 
arts degree 

●
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Complete a minimum of 57 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

 
Psychiatric Technician AA or AS Degree
Course # Title Units
PSY TEC 10........Introduction to Psychiatric Technician............... 1.5
PSY TEC 12........Nursing Science ....................................................18.5
PSY TEC 14........Psychiatric Nursing ..............................................18.5
PSY TEC 16........Care of the Developmentally Disabled .............18.5
 TOTAL ............................................................................ 57

Psychiatric Technician Certificate of Achievement
Completion of the 57 units listed above fulfills the re-
quirements for the Psychiatric Technician Certificate of 
Achievement.

Psychology
The Psychology Associate Degree Program is designed 
to provide entry-level skills and knowledge for the stu-
dent transferring to a four-year institution with a major 
in psychology. The psychology major requires 18 units 
in psychology and related fields. Psychology is the sci-
entific study of behavior and mental processes. Course 
work in this program will provide a better understand-
ing of human behavior in the areas of biological psy-
chology, life-span development, states of consciousness, 
learning, memory, intelligence, personality, abnormal be-
havior, therapy, and social psychology. The psychology 
major prepares students for four-year programs with 
emphasis in psychology, counseling, child development, 
educational psychology, education, social work, sociol-
ogy, human services, and nursing.

Associate Degree
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree:

●

●

●

●

●

Complete the General Education pattern for the associate 
degree or

Complete CSU Breadth or IGETC and local district 
requirements

Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below

Complete electives to reach a total of 60 degree applicable 
units

Earn a grade of C or better in each course in the major

Maintain a minimum cumulative G.P.A. of 2.00

Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

Psychology AA Degree
Course # Title  Units
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology ..............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
 Electives taken from list below ........................................3
  TOTAL  .......................................................................... 18  

Recommended Electives: BIO 32, 35; CIS 7; MATH 
25; PSYCH 8; SOC 1, 2

●

●

●

●

●

●

●
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Social Science 
The Social Science Associate Degree program is de-
signed to provide the transfer social science major the 
opportunity to achieve an associate degree with special-
ization of the student’s choice. The program provides in-
troductory lower- division work in the Social Sciences. 
The major is made up of 24 units in the fields of Eco-
nomics, Geography, History, Political Science, Psychol-
ogy, and Sociology. The program prepares students to be 
enlightened citizens equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business; all of which today demand 
a grasp of vital domestic and foreign concerns. 

Associate Degree 
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

●

●

●

●

●

●
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Social Science AA Degree
Course # Title Units
ECON 1A .............Macroeconomics ........................................................3
ECON 1B ..............Microeconomics .........................................................3
GEOG 3.................Cultural Geography ..................................................3
HIST 17A .............History of the United States ...................................3
or HIST 17B.........History of the United States ...................................3
POL SCI 1 ............American Government .............................................3
PSYCH 1 ...............General Psychology ...................................................3
SOC 1 .....................Introduction to Sociology  .......................................3
Electives taken from the list below ........................................................3-6
 TOTAL ......................................................................24/27

Recommended Electives:  To further a particular area of 
study, these electives are available:  

AOJ 1
GEOG 1, 2A/B, 18
HIST 4A/B, 32, 34
HUM 1
POL SCI 2
PSYCH 2, 3, 4, 5
SOC 2, 3

Social Work 
The Social Work Certificate option provides an intro-
duction to the field of social welfare along with inter-
disciplinary courses to prepare students to entry level 
work in the Department of Social Services. Topics will 
include counseling and interviewing, child abuse, and 
domestic violence recognition and prevention, written 
communication and computer skills. Students must 
complete 60 units of college level work and will receive 
an Associate of Arts Degree in Liberal Arts with Social 
Work Certificate Option to meet minimum qualifica-
tions for various positions. Students should be aware 
that a pre-employment examination is required before 
an applicant begins the hiring process in addition to col-
lege-level coursework.

Social Work Local Certificate
Course # Title Units
AOJ 6 .............Interviewing and Counseling ...........................................3
AOJ 12 ...........Written Communications in Criminal Justice..............3
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
CD 10 .............Child, Family & Society ...................................................3
CD 17B ..........Child Abuse Recognition & Prevention ........................1
CD 23 .............Domestic Violence Recognition & Prevention. ............1
SW 20 ............Introduction to Social Welfare …. ..................................3
 TOTAL ............................................................................ 17

●

●

●

●

●

●

●
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Transfer Studies
The following certificates of achievement are an option for those 
students seeking transfer to a university in a field of study not closely 
related to a program offered by West Hills College Coalinga and for 
those students electing not to receive an associate degree.

Certificate of Achievement in California State Uni-
versity General Education Breadth
Completion of the California State University System general educa-
tion requirements outlined on pages of this catalog satisfies the require-
ments of the Transfer Studies (CSU) Certificate of Achievement. In 
addition to completing the courses for the Certificate of Achievement, 
the student is responsible for completing major preparation and/or 
elective credits to complete the 60 units required for admission for 
all CSU campuses. Students can use www.assist.org to review major 
preparation courses and are advised to see a counselor for educational 
planning for successful admission to the university of their choice. 
*Students who were eligible to be admitted to a CSU campus out of 
high school can waive some of the requirements. Please see a counselor 
for detailed information on your eligibility.

Certificate of Achievement in Intersegmental Educa-
tion Transfer Curriculum
Completion of the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements outlined on page satisfies the 
requirements of the in Transfer Studies (IGETC) Certificate of 
Achievement.  In addition to completing the courses for the Cer-
tificate of Achievement, the student is responsible for completing 
major preparation and/or elective credits to complete the 60 units 
required for admission for all UC campuses.  Students can use 
www.assist.org to review major preparation courses and are advised 
to see a counselor for educational planning for successful admis-
sion to the university of their choice. Following the IGETC pat-
tern is recommended for those students who are undecided about 
a specific major or college choice.  Please note that completion of 
the IGETC is not a guarantee for admission to the UC nor is it 
the only way to fulfill the lower division, general education require-
ments of the UC or CSU prior to transfer.  Completion of IGETC 
is also recommended for some private colleges but see the transfer 
counselor for requirements to your specific college. Courses may be 
used for credit in one area only.
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Course Information
General Information
Open Enrollment
It is the policy of West Hills College Coalinga, unless 
specifically exempted by statute, every course section or 
class, the average daily attendance of which is to be re-
ported for state aid, wherever offered and maintained 
by the District, shall be fully open to enrollment and 
participation by any person who has been admitted to 
the College and who meets such prerequisites as may 
be established pursuant to Chapter 11, Division 2, Part 
VI, Title 5 of the California Administrative Code, com-
mencing with Section 41820.

Unit or Credit Value
Each course carries a certain credit or unit value. The 
amount is indicated in parentheses at the right of the 
title. A lecture class requires the equivalent of one aca-
demic hour, (50 minutes) per week for each semester 
unit conferred. Laboratory classes require three aca-
demic hours, (150 minutes) per week for each semester 
unit conferred.

Prerequisite
Prerequisites are prescribed courses covering skills and 
or knowledge that are normally expected to be acquired 
prior to enrolling in another course. The intent of pre-
requisites is to ensure that any student enrolling in a 
course in which specific information is required will 
have the necessary background so that every opportu-
nity exists to experience success. Therefore, any course 
with a prerequisite presumes that subject matter will be 
acquired in a sequential way.

Corequisite
Corequisites are courses that a student is required to take 
simultaneously in order to enroll in another course. 

Successful Completion of a 
Prerequisite/Corequisite
Successful completion is defined as a grade C or better 
for the minimum prerequisite/corequisite requirement.

Students enrolling in courses without the appropriate 
prerequisite may find that they are ill-prepared to con-
tinue their studies in that course. Prerequisites are de-
signed to enhance success. Please refer to the West Hills 

College Coalinga prerequisite policy in the Academic 
Regulations portion of this catalog.

Class Hours
The number of class hours required is indiated in the 
course description. The schedule of classes, which is 
available at the time of class registration, will indicate 
which periods of the day and which days of the week 
the class is scheduled to meet.

Courses are classified by subjects as they exist at West 
Hills College Coalinga. All courses within an area usu-
ally count towards a major in that area. Other institu-
tions may classify their courses differently. Transfer stu-
dents should consult the catalog of the four-year college 
to which they intend to transfer for its classification of 
identical or comparable courses.

Course Numbering
Courses numbered 1-49 are baccalaureate level (trans-
fer) courses. Courses thus numbered are transferable to 
four-year institutions. Agriculture courses are designed 
to parallel the work taught in similar courses at Califor-
nia Polytechnic State University or at California State 
University, Fresno but may not carry the same number.

Courses numbered 50-99 are associate degree level 
courses. Courses thus numbered are primarily for the 
student who does not plan to continue his/her educa-
tion beyond the community college level; however, oc-
cupational education courses may transfer according to 
articulation agreements. Complete information on ar-
ticulation is available through the Counseling Center.

Courses Numbered 100-199 are non-transfer and 
are non-degree applicable; they are skill building or 
remedial.

NOTE: In case of transfer and non-transfer courses 
taught concurrently, a student may receive credit only 
for the course in which he/she is enrolled, not both. A 
student cannot change from one course to the other ex-
cept according to regular drop/add procedures. He or 
she should be guided by the course description and may 
need to consult a counselor or advisor for aid.



West Hills College Coalinga

�0

Abbreviations for Degree, Non-Degree, and 
Transfer Courses
The following abbreviations designate degree applicable, 
transfer, and non-degree applicable courses:

AA .... Associate Degree

CSU .. Transferable to California State University 
System

UC .... Transferable to University of California 
System

NDA Non-Degree Applicable

General Education Symbols and Abbreviations
Designates CSU baccalaureate level general education 
courses.

AREA A: Communication in the English Language 
and Critical Thinking

Oral Communication .................................................
A1

Written Communication ...........................................
A2

Critical Thinking .........................................................
A3

AREA B: Physical Universe and Its Life Forms

Physical Science ..........................................................
B1

Life Science ..................................................................
B2

Laboratory Activity.....................................................
B3

Mathematics/Quantitative Reasoning ....................
B4

AREA C: Arts, Literature, Philosophy and Foreign 
Languages

Arts (Art, Dance, Music, Theatre) ...........................
C1

Humanities (Literature, Philosophy, Foreign 
Languages) ..................................................................
C2

AREA D: Social, Political, and Economics Institutions 
and Behavior; Historical  Background

Anthropology and Archeology .................................
D1

Economics ....................................................................
D2

Ethnic Studies* ...........................................................
D3

Gender Studies* ..........................................................
D4

Geography ....................................................................
D5

History ..........................................................................
D6

Interdisciplinary Social or Behavioral Science .......
D7

Political Science, Government, and Legal Institutions ...
D8

Psychology ....................................................................
D9

Sociology and Criminology .......................................
D 10

AREA E: Lifelong Understanding and

Self-Development .......................................................
E

Students planning to transfer to a four-year college or 
university should take classes for a letter grade, since the 
CR/NC option generally will not transfer.
* Ethnic Studies or Gender Studies courses emphasizing artistic or hu-
manistic perspectives may be categorized in Area C.

Distance Learning
West Hills College Coalinga is committed to meeting 
the student needs of the five counties that it serves. An 
emphasis has been placed on distance learning courses 
in order to make a college education  available to stu-
dents who live in the remote areas of the district or are 
otherwise unable to attend traditional classes. West 
Hills College Coalinga offers online courses that can be 
completed from any location with an internet connec-
tion. We also offer videoconference courses that allow 
students on multiple campuses to participate in class 
together.
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Online
Online courses at West Hills College Coalinga do not 
have a campus attendance requirement; instead, stu-
dents and faculty communicate using West Hills Col-
lege email, discussion boards, group chats and the on-
line classroom. These classes are fully asynchronous and 
serve students worldwide. A pioneer in online educa-
tion, West Hills College Coalinga began offering online 
instruction in 1998. There are currently five Associate 
of Arts degrees available online in the areas of Adminis-
tration of Justice - Law Enforcement, Business Admin-
istration, Liberal Studies, Psychology, and Social Sci-
ence. The district physical education requirement can 
be waived for students over 21.

Online courses are available in the following subject ar-
eas: Administration of Justice, Biology, Business, Com-
puter Information Systems, Economics, English, Geog-
raphy, Health Education, History, Mathematics, Music, 
Physical Science, Political Science, Psychology and So-
ciology. We expect to add more subjects to our offerings 
in the future.

Videoconference
Videoconference courses allow the full breadth of aca-
demic curricula to be available to each campus. The 
technology of multi-conferencing brings together stu-
dents and instructors throughout the district to opti-
mize the interaction and learning experience of students 
at each site.
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Course Descriptions
AdministrAtion of Justice

AoJ 1 introduction to criminAl Justice (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
AOJ 1 is the history and philosophy of justice as it evolved 
throughout the world; in-depth study of the American sys-
tem and the various sub-systems; roles and expectations of 
criminal justice agents in their interrelationships in society; 
concepts of crime causations; punishments, and rehabilita-
tion; ethics, education and training for professionalism in 
the social system. (AA, CSU, UC)

AoJ 3 introduction to corrections (3)
Class Hours: 54 Lecture
AOJ 3 is a basic course for students planning to enter or al-
ready employed within the Correctional Science field. This 
course surveys the field of correctional science, historical 
development, current concepts and practice; explanations 
of criminal behavior; functions and objectives of the crimi-
nal justice system concerned with institutional, probation, 
and parole process as they modify the offender’s behavior; 
and the professional career opportunities in public and pri-
vate agencies. (AA, CSU)

AoJ 4 control & supervision of inmAtes (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
AOJ 4 offers an overview of supervision of inmates at the 
local, state and federal levels of  correctional institutions. 
The issues of controlling and supervising inmates in a con-
tinuum from daily institutional life through emergency 
and crisis situations will be introduced and discussed. The 
course will emphasize the role played by the correctional 
workers as well as the offenders. Topics will include inmate 
sub-culture, violence and effects of crowding on inmates 
and staff and coping techniques for correctional officers in 
the institutional environment. The causes and effects of 
abusive tactics will also be discussed. (AA, CSU)

AoJ 5 concepts of probAtion & pArole (3)
Class Hours: 54 Lecture
AOJ 5 includes a historical overview of correctional de-
velopment, its institutions and the community; methods 
of prisoner intake and classification; survey treatment 
programs; community based correctional programs; post-
institutional treatment and corrections as a career. (AA, 
CSU)

AoJ 6 correctionAl interviewing And 
counseling (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 6 is an overview of the techniques in interviewing 
and counseling available to practitioners in Corrections. 
Students will learn the use of appropriate techniques and 
theories in confidence building, which may be used by the 
correctional employee in client interviews and counseling. 
This is a course for students planning to enter or already 
employed within the Correctional Science field. (AA, 
CSU)

AoJ 7 legAl Aspects of corrections (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 7 provides students with an awareness of the his-
torical framework, concepts and precedents that guide 
correctional practice. Course material will broaden the 
individual’s perspective of the corrections environment, the 
civil rights of prisoners and responsibilities and liabilities 
of corrections officials. (AA, CSU)

AoJ 8 lAw And psychology  (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 8 focuses on the interaction and application of law 
and psychology in respect to criminal behavior. This course 
will focus on the legal and psychological considerations in 
the identification, prosecution, incarceration and treatment 
philosophies available to the criminal justice or social ser-
vice professional. This course may be used as elective credit 
for either Administration of Justice or Psychology but not 
for both. (AA, CSU)
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Course Descriptions

AoJ 10 principles And procedures of criminAl 
Justice (3)

Class Hours: 54 Lecture
AOJ 10 will cover legal process from pre-arrest, arrest 
through trial, sentencing and correctional procedures; a 
review of the history of case and common law; concep-
tual interpretations of law as reflected in court decisions; 
a study of case law methodology and case research as the 
decisions impact upon the procedures in the justice system. 
(AA, CSU)

AoJ 12 written criminAl Justice 
communicAtions (3)

Class Hours: 54 Lecture
AOJ 12 will cover ideas effectively in a simple, clear and 
logical manner in the various types of criminal justice sys-
tems reports, letters, memoranda, directives, and adminis-
trative reports. Emphasis is on law enforcement and cor-
rectional terminology, organization of information and use 
of English; practice experience in note taking and report 
writing using standard law enforcement and correction 
forms; presentation of testimony in court. (AA, CSU)

AoJ 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. Occupational Work 

Experience credits are counted as electives toward an As-
sociates of Arts (AA) degree at West Hills College and are 
transferable to four year universities (for specific transfer 
eligibility, please contact  an advisor).

AoJ 16 humAn And community relAtions in 
criminAl Justice (3)

Class Hours: 54 Lecture
AOJ 16 explores the  interaction of criminal justice agents 
and the community; historical and contemporary social, 
political, and economic issues affecting human relations; 
diversity of community populations; effects of prejudice, 
bias, and discrimination; impact of media relations and the 
community; awareness of individual and cultural differ-
ences affecting human interaction. (AA, CSU, UC)

AoJ 20 criminAl lAw (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
AOJ 20 will emphasize the historical development, philos-
ophy of law and constitutional provisions; definitions; clas-
sifications of crimes and their applications to the criminal 
justice system and administration of justice; legal research, 
review of case laws, methodology and concepts of law as 
a social force. Explores crimes against persons, property, 
and the state as a social, religious, and historical ideology. 
(AA,CSU,UC)

AoJ 22 criminAl evidence (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 22 provides instruction in the origin, development, 
philosophy, and constitutional basis of evidence; constitu-
tional and procedural considerations affecting arrest and 
search and seizure; types and quantums of evidence and 
rules governing its admissibility; judicial decisions inter-
preting individual rights; and case studies viewed from a 
conceptual level. (AA, CSU)

AoJ 24 criminAl investigAtion (3)
Class Hours: 54 Lecture 
AOJ 24 covers the fundamentals of investigation; tech-
niques of crime scene search and recording; collection and 
preservation of physical evidence; modus operandi
processes; sources of information; interview and interroga-
tion; follow-up investigation. (AA, CSU)
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AoJ 29 crime And delinquency (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area D
AOJ 29 is an introduction to major types of criminal be-
havior, characteristics of offenders, factors that contribute 
to crime and delinquency; the criminal justice process; the 
function of law enforcement, the courts, probation, parole  
and institutions; changes in crime control and treatment 
process, the role of society. Not open for credit to students 
who have had a course in Sociology, Crime and Delinquen-
cy or Introduction to Criminology. (AA, CSU)

AoJ 30/60 AdministrAtion of Justice eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

AoJ 32 Juvenile delinquency (3)
Class Hours: 54 Lecture
AOJ 32 emphasizes the techniques of handling juvenile 
offenders as victims; prevention and repression of delin-
quency; diagnosis and referral; organization of community 
resources; juvenile law and juvenile court procedures. (AA, 
CSU)

AoJ 49 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
AOJ 49 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

AoJ 50A p.c. 832 Arrest control module  
(3)

Class Hours: 54 Lecture  
P/NP Only 
Strongly Recommended Preparation: ENG 101B or 
equivalent.
AOJ 50A is the first tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 40 hours of training known as P.C. 832 Arrest Mod-
ule, and as set forth by the Commission on Peace Officers 
Standards and Training (POST) and as required under 
Penal Code section 830.6 (a) (1) and 832.6 (a) (3). This 
course includes basic training in specific topics: California 
criminal law, criminal evidence, criminal investigation, laws 
of arrest, methods of arrest, search and seizure law, discre-
tionary decision making, and ethics and professionalism. 
Students who successfully pass the arrest skills and written 
test will receive a certificate. This course is mandatory for 
students seeking any sworn peace officer position in Cali-
fornia. AOJ 50A does not include the Firearms Module of 
P.C. 832 Training. (AA)

AoJ 50b  p.c. 832 fireArms module (.5)
Class Hours:  27 Laboratory 
P/NP Only 
Prerequisite: California law requires that students provide 
proof of a Department of Justice Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance 
on file with this institution or is sponsored by a law enforce-
ment agency.
AOJ 50B is the second tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 24 hours of training known as P.C. 832 Firearms 
Module, and as set forth by the Commission on Peace Of-
ficers Standards and Training (POST) and as required 
under Penal Code section 830.6(a)(1) and 832.6(a)(3). 
This course includes basic training in the use of force and 
firearms. Students who successfully pass the firearms qual-
ification will receive a certificate. This course is mandatory 
for students seeking any sworn peace officer position in 
California. AOJ 50B does not include the Arrest Control 
Module of P.C. 832 Training. (AA)
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Course Descriptions

AoJ 53 security guArd AcAdemy (4)
Class Hours: 54 lecture, 54 laboratory
Strongly recommended preparation: AOJ 12
This course prepares students to function as a security 
officer. It provides a foundation for the application of the 
skills necessary to become a registered security guard. 
This course follows the prescribed standards by section 
7583.6(b) of the Business and Professions Code and has 
described skill sets required by local employers. The course 
will familiarize and instruct individuals of basic employer 
and state requirements in the performance of guard duties. 
May be taken two times for credit. (NDA)

AoJ 55 Adult corrections officer trAining 
core (9)

Class Hours: 144 Lecture, 54 Laboratory
AOJ 55 is the adult corrections officer core training course 
as outlined in the Peace Officers Standards and Training, 
the California Board of Corrections, and the Standards and 
Training for Corrections Program. This course covers roles 
and responsibilities of the constitutional rights, legal issues, 
classification, principles of subcultures in institutions, con-
traband, defensive tactics, interpersonal communication, 
receiving and release of inmates, grievances, mental issues, 
court appearances, cell extractions, physical conditioning 
and CPR/FA. (AA)

AoJ 56A hospitAl peAce officer trAining  
trAining AcAdemy  (15)

Class Hours: 234 Lecture, 108 Laboratory
Prerequisite: California law requires that students provide 
proof of a Department of Justice-Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance on 
file with this institution or is sponsored by a law enforcement 
agency.
AOJ 56A is the first half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to: crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA)

AoJ 56b hospitAl peAce officer 
 trAining AcAdemy  (15)
Class hours: 234 Lecture, 108 Laboratory
AOJ 56B is the second half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA) 

AoJ 58 behind the bAdge (3)
Class Hours: 54 Lecture
AOJ 58 is designed to expose the student to the many dif-
ferent careers that make up the criminal justice system and 
guide them toward the specialized training required for the 
individual student to obtain those careers. (AA)

AoJ 99 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
AOJ 99 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

Agriculture
Ag 10 introduction to Agriculture (3)
Class Hours: 54 Lecture
AG 10 will provide the student with a general overview of 
California agriculture. Employment opportunities and cur-
rent socio-economic issues will be discussed. (AA, CSU)

Ag 11 Agriculture sAles And communicAtion 
(3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: Eng 51A or equivalent.
This course involves the study of principles of the selling 
process: selling strategies and approaches, why and how 
people buy, prospecting, and customer service. Self-man-
agement, communication, and interpersonal skills neces-
sary in developing leadership qualities, and facilitating 
teamwork within the agribusiness sector will be explored.  
Students will gain experience through role-play and formal 
sales presentations. (AA, CSU) 
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Ag 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. 

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

Ag 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Ag 60 Agriculture eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety  
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Ag 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Agriculture business

Agbus 11 AgriculturAl sAles & mArketing (3)
Class Hours: 54 Lecture
AGBUS 11 will provide instruction regarding the role that 
marketing plays in business activities that direct the flow of 
products from agriculture procedures to consumers. Stu-
dents will study the principles and practices of the selling 
process, selling strategies, approaches, prospecting and ter-
ritory management. Students will gain experience through 
role-play and formal sales and marketing presentations. 
(AA, CSU)

Agbus 15 computer ApplicAtion to Agriculture  
(3)

Class Hours: 36 Lecture, 54 Laboratory
Computer use in the workplace with emphasis on preci-
sion agriculture situation. Computer applications including 
word-processing, spreadsheets, databases. and presentation 
managers will be covered. Also included will be accessing 
information through the Internet and World Wide Web, 
telecommunications, and other software appropriate to 
precision agriculture. (AA, CSU)
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Agbus 20 fArm And Agriculture business 
mAnAgement (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
AGBUS 20 will provide instruction regarding the pro-
cesses of management as applied to farm and agricultural 
business operations and the function of management, la-
bor relations, marketing, agricultural laws, and government 
agricultural policy and regulations. (AA, CSU)

Agbus 24 AgriculturAl Accounting (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: AGBUS 20 or 
equivalent.
AGBUS 24 is a study of agriculture business, including 
farm accounting and types of records, reasons for their 
use, and the study and keeping of records used in measur-
ing and improving management efficiency and agriculture. 
(AA, CSU)

Agbus 30/60 Agriculture business eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or  community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety  and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

Agbus 40 introductory AgriculturAl economics 
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation ENG 101B and 
MATH 101 or equivalent.
AGBUS 40 teaches microeconomic principles of resource 
allocation, production, cost analysis, and market price 
equilibrium with primary application to farms and agri-
business firms; supply and demand in commodity pricing 
under perfect and imperfect competition; survey of agri-
culture management and marketing problems and issues. 
(AA, CSU)

Agbus 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGBUS 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agbus 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGBUS 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AgriculturAl mAintenAnce 
mechAnic

Agmm 51  introduction to AgriculturAl 
mAnufActuring (.5)

Class Hours: 9 Lecture 
P/NP
This course provides an introduction to careers in agri-
cultural manufacturing.  Topics include local job market, 
pay scales, and an introduction to basic mechanical skills 
required throughout the industrial areas.  Safety and safe 
work environment will be stressed.

Agmm 52A  trAde mAthemAtics (1)
Class Hours: 18 Lecture 
P/NP 
This course presents agriculture and trade-related math.  
The use of metric system of weights and measures, arith-
metic application of integers and fractions, along with 
ruler and caliper readings commonly used in agriculture 
manufacturing trades.

Agmm 52b  computer fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course is an introduction to computers, their use, and 
basic use of popular software packages used in the agricul-
ture maintenance mechanic industry.
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Agmm 52c  Job prepArAtion (.5)
Class Hours: 27 Laboratory
P/NP
This course guides students in preparing resumes, portfo-
lios, and improving employment- seeking skills for careers 
within the agricultural maintenance mechanic industry.

Agmm 52d  technicAl report writing (.5)
Class Hours: 27 Laboratory
P/NP
This course covers the basics of technical report writing as 
applied to the agricultural industry.  Students will identify 
and write various types of reports, analyze data, and record 
information that is associated with production work.

Agmm 53A  fluid power fundAmentAls (.5)
Class Hours: 9 Lecture
P/NP
This course is designed to provide the learner with knowl-
edge and working skills needed in the areas of fundamentals 
of fluid power, physics principles pertaining to fluid power, 
various differences in hydraulics and pneumatics, and char-
acteristics of liquids and gases. This course will particularly 
focus on the origins of the fluid power industry.

Agmm 53b  pneumAtic fundAmentAls (.5)
Class Hours: 27 Laboratory
PNP
This course covers theory and application in the operation, 
service, and function of pneumatic systems.  The design 
and application of systems in agricultural environments 
will be covered.

Agmm 53c  hydrAulic fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers theory and application in the operation, 
service, and function of hydraulic systems.  The design and 
application of systems in agricultural environments will be 
covered.

Agmm 54A  power trAnsmission (.5)
Class Hours: 9 Lecture
P/NP
This is a course in the study and application of power 
transmission.  Topics to be covered will be chains, belts, 
gear trains and augers.

Agmm 54b  welding fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers basic metallurgy and properties of met-
als, oxyacetylene welding and cutting processes, arc weld-
ing, and safety within the work environment.

Agmm 54c  electricAl fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course introduces the basics of electrical fundamen-
tals, AC circuitry, as well as an introduction to motor con-
trol and programmable logic controller concepts.

Agriculture mechAnics

Agmec 30/60  Agriculture mechAnics eXperimentAl  
courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Agmec 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGMEC 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agmec 72  Agriculture surveying (2)
Class Hours:  18 Lecture, 54 Laboratory
AGMEC 72 provides instruction in the use of the level 
in laying out ditches, pipelines, contours, building founda-
tions, and related work. Instruction is also provided in land 
location, measurement, calculation of areas, fence lines, 
land leveling, staking fills, establishing cut and fill yardage, 
and use of modern laser techniques and equipment. (AA) 
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Agmec 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGMEC 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AnimAl science
Asci 5 rodeo skills & mAnAgement (1)
Class Hours: 18 Lecture
ASCI 5 is designed to acquaint the student with the sport 
of rodeo, its origin and development as well as rodeo fun-
damentals including rule interpretation and rodeo judging. 
This course will also focus on goal setting and the impor-
tance of a positive mental attitude for a successful perfor-
mance. May be taken two times for credit. (AA,CSU)

Asci 6 rodeo production & promotion (1)
Class Hours: 18 Lecture
ASCI 6 provides experience in the production of a rodeo. 
Students will participate on a committee that will deal with 
staging an actual rodeo from start to finished product. May 
be taken four times for credit. (AA, CSU)

Asci 7 intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite:  Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo. Co requisite: ASC 5 or ASCI 6
ASCI 7 provides the opportunity for students to further 
their rodeo skills and utilize them in intercollegiate com-
petition. This course includes adaptation techniques of 
various rodeo events. May be taken two times for credit. 
Material Fee $100.00. (AA, CSU)

Asci 8 AdvAnced intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite: Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo.
ASCI 8 provides the opportunity for students with previ-
ous experience to further their rodeo skills and utilize them 
in intercollegiate competition. May be taken four times for 
credit. Material Fee $100.00. (AA, CSU)

Asci 30/60 AnimAl science eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Asci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ASCI 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Asci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ASCI 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

Art

Art 2b two-dimensionAl color & design (3)
Class Hours:  27 Lecture, 81 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART2B offers additional lecture and lab time to further 
explore two-dimensional design space, design, and color 
theory. (AA, CS, UC)

Art 5A bAsic drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory 
CSU General Education  Requirements:  Area C1
ART5A is the study of the drawing discipline with em-
phasis upon the “Historical Context” and how it relates to 
the drawing medium. (AA, CSU, UC)
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Art 5b AdvAnced drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory
Prerequisite:  Art 5A
ART 5B offers additional lecture and studio time to fur-
ther explore the drawing principles. Recommended for art 
majors. (AA, CSU, UC)

Art 6A introduction to 3-d fundAmentAls (3)
Class Hours: 27 Lecture, 81 Laboratory
This course introduces concepts, applications and histori-
cal references related to three-dimensional form in visual 
art and design. It further explores the expressive potential 
and conceptual possibilities of three-dimensional forms 
through lecture, slide and video presentations, written as-
signments, and studio projects using a variety of tools, ma-
terials and techniques. (AA,CSU)

Art 13A introduction to cerAmic design studio 
(3)

Class Hours:  27 Lecture, 81 Laboratory
CSU General Education  Requirement:  Area C1
ART 13A is a study of the ceramic discipline with empha-
sis upon the historical context and its relationship to the 
ceramic medium of the 20th century. (AA, CSU, UC)

Art 13b beginning cerAmic design studio (3)
Class Hours:  27 Lecture, 81 Laboratory,
Prerequisite: ART 13A
ART 13B offers additional lecture and studio time to 
further explore wheel throwing construction. (AA, CSU, 
UC)

Art 13c bAsic cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13B
ART 13C offers additional lecture and studio time to fur-
ther explore different types of kiln firing. (AA, CSU, UC)

Art 13d intermediAte cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13C
ART 13D offers additional lecture and studio time to fur-
ther explore different creativity concepts in clay. (AA, CSU, 
UC)

Art 15A introduction to pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
CAN ART 10
ART15A will offer lecture and studio time to explore the 
heritage and fundamentals of painting. Recommended for 
art majors. (AA, CSU, UC)

Art 15b beginning pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP 
Prerequisite: ART 15A
ART15B will offer additional lecture and studio time to 
explore the oil painting medium. Recommended for art 
majors. (AA, CSU, UC)

Art 15c intermediAte pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15B
ART 15C offers additional lecture and studio time to fur-
ther explore different concepts of painting. Recommended 
for art majors. (AA, CSU, UC)

Art 15d AdvAnced pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15C
ART 15D offers students the chance to explore their own 
ideas as they relate to painting . Students will produce a 
series of paintings that demonstrate their art concepts and 
theories. (AA, CSU, UC)

Art 16A survey of western Art: pre-history to 
proto-renAissAnce (3)

Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 16A is a survey of the arts from the beginning of 
recorded history to the medieval period of European his-
tory. Non-European art will also be studied. Each of these 
civilizations is studied through slides, lectures, class discus-
sion, and a text. (AA, CSU, UC)
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Art 16b survey of western Art: 
 renAissAnce to the present (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
ART 16B is a survey of the arts from the Proto-Renais-
sance in Italy through contemporary styles. The course in-
cludes a concentrated study of individual artists and their 
work. (AA, CSU, UC)

Art 42 Art AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education  Requirement: Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 42 is an introductory course in the study of basic 
principles of art as well as how they play a major role in 
art history. The student will learn the basics of art through 
lecture, slide presentations and film. No background in art 
is necessary. (AA, CSU, UC)

Art 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ART 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Art 60 Art eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Art 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ART 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

biology

bio 10 fundAmentAls of biology (3)
Class Hours: 36 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
BIO 10 is recommended for the non-science major. The 
primary objective of this course is to teach basic biologi-
cal concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. (AA, 
CSU, UC)

bio 15 biology for educAtion (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent
Biology 15 is required for Liberal Studies students seek-
ing a Multiple Subject Teaching Credential and trans-
ferring to the California State University system. The 
primary objective of this course is to teach biological 
concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. 
(AA, CSU, UC)

bio 30/60 biology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.
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bio 32 humAn AnAtomy (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3, 
BIO 32 is an introductory class in examining the human 
body from the systemic viewpoint. Although this class is 
intended for biology or health science majors, it can also 
be taken by non-majors as a transferable life science course. 
Lab exercises utilizing the domestic cat will be integrated 
with the lecture. (AA, CSU, UC)

bio 35 humAn physiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education a Requirement:  Area B2, B3 
Strongly Recommended Preparation: A college biology 
course.
BIO 35 is an introductory study in the functioning of hu-
man systems, with an emphasis on maintaining homeo-
stasis. This course is recommended for health related pro-
grams, physical education, and biology majors. (AA, CSU, 
UC)

bio 38 microbiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
Prerequisite:  Math 63
BIO 38 is a consideration of the morphology, anatomy, 
physiology, and taxonomy of micro-organisms with an 
emphasis on the methods of isolation, identification, and 
the diseases they cause. (AA, CSU, UC)

bio 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 49 series.
BIO 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

bio 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 99 series.
BIO 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

business

bus 1A beginning principles of Accounting  (4)
Class Hours:  72 Lecture 
P/NP
Strongly Recommended Preparation: Knowledge of a com-
puter spreadsheet package.
BUS 1A is the first half of an introductory course to the 
field of accounting. The course includes accounting prin-
ciples and practices, the accounting cycle, accounting meth-
ods used for a merchandising enterprise, preparation of 
financial statements, payroll accounting, voucher systems, 
expense distribution, inventory methods, budgeting and 
executive control that would be necessary in a sole pro-
prietorship and partnership. A variety of computerized 
spreadsheet software will be used in analyzing and com-
pleting problems assigned. (AA, CSU,UC)

bus 1b elementAry principles of Accounting 
(4)

Class Hours:  72 Lecture 
P/NP
Prerequisite:  BUS 1A or equivalent.
BUS 1B is the second half of an introductory course to 
the field of accounting. The course includes corporation ac-
counting, statement analysis and interpretation, accounting 
for decentralized operation and manufacturing operations, 
information processing, planning, control and decision-
making analysis, and accounting for individuals and non-
profit organizations. Computerized software such as Lotus 
1-2-3 will be used in analyzing and completing problems 
assigned. (AA, CSU, UC)

bus 2 introductory keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly recommended preparation: ENG 110B or 
equivalent
This introductory keyboarding course emphasizes oper-
ating alphabetic, numeric, and symbol keys by touch. It 
includes computer keyboarding information. BUS 2 is a 
prerequisite to BUS 3. (AA, CSU)
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bus 3 intermediAte keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Prerequisite: BUS 2 or the ability to key 25 wpm
Strongly recommended preparation: ENG 110B or 
equivalent
This course provides basic formatting and skill develop-
ment for employment or personal use. The course builds 
upon skills learned in BUS 2 and develops additional com-
puter keyboarding skills in the creation of word processing 
documents. Formatting applications include: business cor-
respondence, reports, and tables. Basic document format-
ting, grammar, spelling, punctuation, and proofreading are 
reinforced throughout. Students will use basic features of 
an office level word processing program. (AA, CSU)

bus 13A word for windows i (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Knowledge of key-
boarding by touch
Students are taught basic features of Word for Windows 
for the non-office occupations major. The course is de-
signed to equip students with the skills to prepare personal 
correspondence and reports. This course, along with Word 
for Windows II, is required for the Office Technology ma-
jor. (AA, CSU)

bus 13b word for windows ii (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Ability to key 35 wpm
Students are taught advanced features of Word for Win-
dows. The course is designed for office personnel using Mi-
crosoft Word on the job. This course, along with Word for 
Windows I, is required for the Office Technology major. 
(AA, CSU)

bus 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquiring 
desirable work habits, attitudes and career awareness in the 
field of the student’s major. Student may earn up to 8 units 
per semester for a maximum of 16 totals units. Credits are 
awarded for paid or voluntary work. For every 75 hours of 
paid work  completed within the semester, 1 unit of 
credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience.  

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

bus 18 business lAw (4)
Class Hours: 72 Lecture 
P/NP 
Strongly Recommended Preparation: ENG 51A or 
equivalent
BUS 18 is a one-semester beginning course in business 
law, covering the origin and development of law, courts and 
court procedure, contracts, employment, and partnerships. 
The course fulfills part of the requirement of a business 
major and the prerequisite for advanced courses in business 
law. This course emphasizes the Business Law Uniform 
Commercial Code. (AA, CSU, UC)

bus 20 introduction to business (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 20 is an introductory course that provides a review 
of American business and a foundation for the study of 
a more specialized field of business education: marketing, 
office management, sales, business management, account-
ing, banking, and many others. Such topics as organiza-
tion, finance, operation production, marketing, insurance 
and risk, governmental influence, and economic and po-
litical environment are studied. The student is encouraged 
to read business periodicals, the business section of news-
papers, and other like sources. Career opportunities are 
identified in the various areas of study and are discussed 
in class. Students who have a general education interest are 
welcome to enroll. (AA, CSU, UC)
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bus 24 business mAthemAtics (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
BUS 24 is a review of the ordinary arithmetical processes 
and practices. It provides vocational preparation of students 
for entry-level jobs in business which requires computa-
tional skill on practical business problems. (AA, CSU)

bus 28 business communicAtion (3)
Class Hours: 54Lecture  
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 28 is designed to give students the necessary oral and 
written communication skills needed in today’s environ-
ment. Emphasis is placed on writing business correspon-
dence such as letters, memos, e-mail, reports, employment 
messages, and other brief messages; communicating ver-
bally, nonverbally and cross-culturally; developing effective 
listening skills; and using the Internet, voice mail, and other 
technologies. (AA, CSU)

bus 29 techniques of mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
BUS 29 is an introductory course covering the responsi-
bilities of a manager, the knowledge needed by a manager, 
the processes of managing, the actual practice of managing, 
and the adjustments to change that are becoming more im-
portant in the modern world. (AA, CSU)

bus 30/60 business eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses which are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

bus 32 smAll business mAnAgement (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 32 is designed to provide students with a basic under-
standing of the operation and management of small busi-
ness in the American economic system so that they may 
gain information that will enable them to operate a busi-
ness and/or pursue an interest in business management. 
(AA, CSU)

bus 35 humAn resources mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or  
equivalent.
BUS 35 emphasizes the importance of dealing successfully 
with people both in “on-the-job” situations and in other 
contacts through the study of positive and preventative 
aspects of personnel management systems, organizational 
behavior, leadership and supervision, and related topics. 
(AA, CSU)

bus 49  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
BUS 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

bus 50 employAbility skills (1)
Class Hours: 18 Lecture 
P/NP
BUS 50 teaches the office worker how to successfully get 
a job and keep it. It focuses on how to find available jobs, 
contact prospective employers, properly prepare resumes, 
complete applications and prepare for interviews. The 
course also covers strategies for keeping and advancing on 
the job, stressing understanding employer expectations, 
job performance, interpersonal skills, and attitudes. May 
be taken two times credit. (AA)



��

Course Descriptions

bus 52 10-key mAstery (1)
Class Hours: 18 Lecture 
P/NP
BUS 52 teaches the touch method of 10-key calculation 
using the computer keypad. In addition to keying by touch, 
students will be encouraged to develop speed in key strok-
ing required for entry-level data entry positions. Specific 
activities in data entry will include input fields and dexter-
ity drills and business problem-solving exercises. May be 
taken two times for credit. (AA)

bus 54 presentAtion grAphics (.5)
Class Hours: 27 Laboratory 
P/NP
BUS 54 is a tutorial/workshop style course designed to ed-
ucate students on the use and application of presentation 
graphic programs. A presentation graphics program is a 
computer program a student can use to organize and pres-
ent information. Whether giving a sales pitch, promoting 
a product, or doing a formal class presentation, a presen-
tation graphics program can make a presentation effective 
and professional. May be taken two time for credit. (AA)

bus 55 elementAry Accounting (4)
Class Hours: 72 Lecture, 54 Laboratory 
P/NP
BUS 55 is an elementary course designed to present basic 
knowledge of the theory and practice of bookkeeping for 
students who are interested in continuing their study to 
higher levels of accounting, and for those who desire an un-
derstanding of ordinary bookkeeping procedures in busi-
ness offices. (AA)

bus 59 business english (3)
Class Hours: 54 Lecture 
P/NP
BUS 59 offers a review of the principle of correct and effec-
tive English usage as applied in the business environment. 
Emphasis is on sentence structure, word usage, punctua-
tion, spelling, business vocabulary, dictionary usage, gram-
mar review and proofreading. Heavy emphasis is placed 
on the use of various business documents throughout the 
course for students to apply their writing skills. (AA)

bus 62A cAreer success & Job retention skills 
(.5)

Class Hours: 9 Lecture 
P/NP
BUS 62A focuses on the necessary steps to a successful job 
search, including finding job sources, how to apply, how to 
accurately complete the application, how to develop and use 
a resume, how to prepare for the interview, how to make a 
positive first impression, and dealing with rejection. It also 
covers techniques for meeting employer expectations and 
growing on the job. Topics include understanding the work 
culture, effective human relation skills, developing a posi-
tive attitude, being a team player and time management. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62b workplAce communicAtion skills (.5)
Class Hours: 9 Lecture 
P/NP
BUS 62B focuses on the importance of effective commu-
nication in the workplace. Topics include discussion of 
the four components essential to communication (sender, 
medium, message, and receiver), barriers to effective com-
munication, and techniques for avoiding barriers, as well as 
skills in developing  effective telephone communications. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62c building confidence & working with 
the public (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62C focuses on strategies for dealing with the public. 
Topics include building confidence, managing stress, anger 
management and dealing with disappointed, demanding, 
or disruptive guests or customers. This course may be used 
as credit for either Business or Hotel, Restaurant, and Ca-
sino Management but not for both. (AA)
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bus 62d guest relAtions & customer service  
 (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62D analyzes the basic concepts and current trends in 
the hospitality and customer service industries. The skills 
necessary to achieve quality guest and customer service are 
stressed, as well as the following topics: guest/customer 
expectations, guest/customer satisfaction, guest/customer 
dissatisfaction, meeting guest/customer needs, guest/cus-
tomer retention, and creating a guest/customer service sys-
tem. This course may be used for either Business or Hotel, 
Restaurant, and Casino Management but not for both. 
(AA)

bus 63 skill building keyboArding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 20-25 
wpm
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
BUS 63 is a review of the keyboard and keyboarding tech-
niques. Word accuracy and speed development are stressed. 
(AA)

bus 67 filing And records mAnAgement  
(2)

Class Hours: 36 Lecture 
P/NP
BUS 67 provides instruction and practice in traditional re-
cords and information management as well as electronic or 
automated records management systems. Alphabetic, geo-
graphic, subject, and numerical filing systems are covered 
along with the materials, supplies, and related equipment 
used in the management of information in today’s modern 
business environment. (AA)

bus 69 modern office procedures (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  BUS 13B, BUS 81B 
BUS 59, CIS 67 or equivalent.
BUS 69 is designed to help the student make a success-
ful transition from the classroom to the business office. 
Through a series of real-life work  projects, the student 
integrates and applies skills and knowledge of word pro-
cessing, database, spreadsheet, graphics, and electronic 
communication to complete assigned tasks. The course 

also helps the student understand the importance of and 
develop secretarial efficiency, positive work relationships, 
and customer service skills as they pertain to the business 
environment. Business 69 is considered a finishing course 
in the AA option. Students taking this course are expected 
to already have word processing, database, spreadsheet, and 
graphics skills. (AA)

bus 74 computerized Accounting (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP 
Strongly Recommended Preparation:  Bookkeeping experi-
ence, ENG-110B, MATH-101, and BUS 1A or BUS 55 
or equivalent.
BUS 74 is designed to teach both the accounting and non-
accounting student how to use QuickBooks Pro. Quick-
Books Pro is one of the most popular computerized ac-
counting software packages used by small and medium 
sized businesses. This course is an introduction to how 
QuickBooks Pro maintains a general ledger, tracks ven-
dors, customers, and inventory activities; processes payroll; 
records assets, expenses, and liabilities; manages budgets, 
and creates reports. (AA)

bus 80A introductory AlphAbetic keyboArding 
(1.5)

Class Hours:  18 Lecture, 27 Laboratory 
 P/NP
Strongly Recommended Preparation:  ENG 101B or 
equivalent
BUS 80A is an introductory course taught on computers 
to develop keyboarding by touch skills to students with 
no previous experience. Correct technique is emphasized. 
Skill are developed by drills, and varied time writings. The 
course will cover letters, punctuation, and spacing. This 
course is intended for business or personal use. (AA)
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bus 80b introductory numeric/symbol 
keyboArding (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A or equivalent
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 80B is an introductory course taught on computers 
to develop keyboarding by touch skills to students with no 
previous experience. Correct techniques are emphasized. 
Skills are developed by drills and varied time writings. The 
course will cover numbers and symbols. This course is in-
tended for business or personal use. (AA)

bus 81A intermediAte keyboArding/document 
processing (1.5)

Class Hours:  18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 35 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81A is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, memorandums, and 
letter styles. Correct technique is emphasized. (AA)

bus 81b intermediAte keyboArding & document 
processing (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite BUS 81A or the ability to type by touch 40 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81B is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, reports, title pages, 
and tables. Correct technique is emphasized. (AA)

bus 99  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
BUS 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 

individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

chemistry

chem 1A generAl chemistry i (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement: Area B 1, B3.
Prerequisite: Math 63 and high school chemistry. Strongly 
Recommended Preparation: ENG 51A or equivalent. Mate-
rials Fee: $15.00
CHEM 1A will cover the principles of chemistry and their 
applications including scientific methodology, chemical pe-
riodicity, stoichiometry, classical and quantum mechanical 
atomic and molecular modeling, chemical energetics and 
spectroscopy, chemical bonding, properties and models of 
solids, liquids, gases, aqueous solutions, reactions of acids/
bases/salts, and aqueous Redox reactions. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University. 

chem 1b generAl chemistry ii (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement:  Area B1, B3
Prerequisite: Successful completion of CHEM 1A or equiva-
lent. Material Fee:  $15.00.
CHEM 1B is a continuation of the study of the principles 
of chemistry with an emphasis on chemical thermodynam-
ics (H, S, G), mechanisms and kinetics, equilibrium, elec-
trochemistry, spectroscopy, nuclear chemistry, introductory 
organic and biochemical systems, and selected elemental 
chemistries of metals, non-metals, and metalloids. The 
laboratory includes qualitative, and instrumental evalua-
tion of selected species and parameters. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University.
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chem 2A introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: Area B1, B3
Prerequisite: Math 63.  Material Fee:  $15.00
CHEM 2A is a study of the applied principles of chemis-
try for the allied science and non-science majors. Included 
are scientific methodology, composition of matter, physical 
and chemical changes, bonding, nomenclature, chemical 
periodicity and reactivity, stoichiometry, states of matter, 
atomic and molecular modeling, chemical energetics, prop-
erties and models of solids, liquids, gases, aqueous solution 
and Redox reactions, pH, reactions of elements/acids/
bases/salts, and a brief introduction to organic chemistry. 
Material fee $15.00 (AA, CSU, UC) The Chemistry 2A, 
2B sequence is a state university curriculum requirement 
for students planning to transfer to majors in agriculture, 
nursing, home economics, industrial technology, industrial 
arts and other applied sciences.

chem 2b introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: B1, B3
Prerequisite: CHEM 2A or equivalent. Material Fee: 
$15.00
CHEM 2B is a continuation of the study of the applied 
principles of chemistry for the allied science and non-sci-
ence majors. Building upon the principles established in 
CHEM 2A, the course focuses on applications in Organic 
and Biochemical Systems. It includes topical coverage of 
“functional group” characteristics and reactivity (hydrocar-
bons, aldehydes, ethers, amines, etc.) compound synthesis 
and characterization, nutrition and the mechanisms of 
metabolic pathways, biochemical synthesis and energet-
ics, chemical communication, and the chemistry of clinical 
therapeutics. (AA, CSU, UC) The Chemistry 2A, 2B se-
quence is a state university curriculum requirement for stu-
dents planning to transfer to majors in agriculture, nursing, 
home economics, industrial technology, industrial arts and 
other applied sciences.

chem 30/60  chemistry eXperimentAl courses

 (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit the 
department to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

chem 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 49 series.
CHEM 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

chem 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 99 series.
CHEM 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

child development

cd 3 child study And Assessment (2)
Class Hours: 36 Lecture
Prerequisite: Proof of negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 3 provides experience in studying, observing and re-
cording children’s behavior using various scientific tech-
niques. The class includes directed approaches to develop-
mental assessments. (AA, CSU)

cd 4 pArenting (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area E
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CD 4 offers parents and teachers information for under-
standing parent-child relationships. Students will explore 
the use of positive parenting skills, assess socially acceptable 
family values, and learn about child development and how 
it plays a direct part in parenting the child. (AA, CSU)
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Course Descriptions

cd 5 child development (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area D, E
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 5 is the study of the growth and development of the 
child from prenatal life through adolescence, with concen-
tration on the first six years of life. Issues concerning the 
physical, cognitive, emotional, and social development of 
the child will be studied from relevant theoretical positions. 
This is a state mandated course for early childhood educa-
tion teachers. The State of California, Office of Teacher 
Credentialing requires the student to pass this course with 
a grade of “C” or better. (AA, CSU, UC) 

cd 7 eArly intervention (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 7 provides information pertaining to the understand-
ing and the support of infants/toddlers who are at risk or 
have established disabilities. Additional emphasis will be 
directed to assessments, diagnosis and referral identifica-
tion, curriculum development, learning environment, com-
munity resources, and strategies for working with diverse 
families. Student will be required to do fifteen hours of 
observations/interviews and/or interaction with infants/ 
toddlers with established risks or established disabilities. 
(AA, CSU)

cd 8 infAnt mAssAge (.5)
Class Hours: 9 Lecture 
CD 8 offers information and practice concerning nurtur-
ing touch and communication through the use of infant 
massage. Among the issues to be discussed will be mutual 
respect, bonding, infant behaviors, and infant stress reduc-
tion. The course is designed for parents, parents expecting 
a newborn, and caregivers working especially in early inter-
vention situations. Student will need to purchase a book 
and many need to purchase other materials directed by the 
instructor. May be taken two times for credit. (AA, CSU)

cd 9 using infAnt gestures (.5)
Class Hours: 9 Lecture 
CD 9 offers students and parents information of verbal lan-
guage ability and skill. Issues to be addressed in this course 
will be early childhood language development, listening 
skills, and communication patterns. Students will have 

the opportunity to develop and practice their own gesture 
signs. This course is recommended for parents, infant/tod-
dler caregivers, and caregivers working in early intervention 
with children at risk or with established risks. (AA, CSU)

cd 10 the child, fAmily & society (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 10 is a study of the effects of the family and society 
on the young child. Course content includes information 
pertaining to children and political advocacy as it relates to 
children’s issues; family issues centering around dysfunc-
tion, learning, and working with culturally diverse families; 
understanding the role of the local community; learning to 
network federal, state, county, and community social ser-
vices agencies for family support when needed; and other 
issues that involve the socialization process of young chil-
dren and their families. There is a major emphasis on diver-
sity and how it relates to families and the teaching of young 
children. Twelve hours of community volunteer service are 
required. This course is a state mandated course for early 
childhood education teachers. (AA, CSU)

cd 11 young children with eXceptionAl 
needs (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent
CD 11 addresses the needs of exceptional children in the 
areas of growth and development, identification classifica-
tion, early intervention strategies, “inclusion,” and the fa-
cilitation of inclusive learning in early childhood education 
programs. Information on federal legislation and teacher 
attitudes and philosophy is to be presented. (AA, CSU)

cd 12A principles And prActices of child 
development (3)

Class Hours: 54 Lecture
Prerequisite: Proof of a negative tuberculosis test within the 
past 12 months. 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12A provides basic information pertaining to age-
appropriate curriculum. Emphasis is on understanding 
and planning curriculum for young children that includes 
physical, social, emotional, cognitive and creative compe-
tencies. (AA, CSU)
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cd 12b principles And prActices of child 
development prActicum (3)

Class Hours:  18 Lecture, 108 Laboratory
Prerequisite:  Proof of a negative tuberculosis test within the 
past 12 months. 
Corequisite: CD 12A 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12B is the continuation of understanding and plan-
ning age-appropriate curriculum using classroom experi-
ences. Students will be assigned to the West Hills College 
Child Development Center or other approved sites for su-
pervised classroom experiences. All students receive teach-
ing evaluations as part of the course requirements. (AA, 
CSU)

cd 14A AdministrAtion And supervision of 
children’s progrAms (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
It is recommended that students follow the Child Develop-
ment Permit Matrix sequence
CD 14A is designed for students who have a foundation 
in child development and the desire to be involved in the 
administration of children’s programs as a director and/or 
supervisor. The course focuses on state regulations gov-
erning child development programs and its application 
to children’s programs. Information pertaining to staffing, 
educational philosophies, program planning, health, safety 
and nutrition issues, child abuse reporting, budget devel-
opment, and successful business practices are addressed. 
(AA, CSU)

cd 14b AdministrAtion And supervision of 
children’s progrAms prActicum (3)

Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 14B is designed for students who have a firm founda-
tion in child development and are interested in becoming 
administrators of children’s programs. This course offers 
students an opportunity to design and demonstrate their 
writing and computer abilities in assigned projects such as 
personal portfolios, newsletters, parent education presen-
tations, staff in-services, school policy development, and 
other related assignments. In addition, this course involves 
the application of administrative knowledge as discussed 

in Child Development 14A. Students will be given the op-
portunity to gain administrative experiences in appropriate 
community-based children’s programs. (AA,CSU)

cd 15 literAture And lAnguAge Arts for 
young children (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 15 is the study of age-appropriate literature for young 
children with an emphasis placed on selection, evaluation 
and practice of the literature discussed. Students will be in-
troduced to information on emerging literacy and language 
development. Appropriate language art skills for young 
children are included, as well as multicultural and gender 
identity information as it pertains to children’s literature. 
(AA, CSU)

cd 15X occupAtionAl work eXperience   (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 unit.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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Course Descriptions

cd 16 creAtive Activities (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 16 is the study of the concept of creativity, and how it 
relates to the growth of young children. The student will 
receive basic information on planning and implementing 
creative activities in the areas of music, dance, art, science, 
math, building blocks, social studies, and dramatic play. 
(AA, CSU)

cd 17A seX educAtion for teAchers & pArents 
of young children (1)

Class Hours: 18 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17A is designed for teachers and parents and covers 
basic sex education for children. (AA, CSU)

cd 17b child Abuse recognition & prevention 
(1)

Class Hours: 18 Lecture  
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17B provides information concerning child abuse 
recognition and prevention. The types of abuses and the 
psychological impact of abuse on young children are pre-
sented. Mandated reporting for educators and the Califor-
nia Penal Code as it pertains to child abuse are addressed. 
(AA, CSU)

cd 17c single pArenting (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17C is designed for single parents and for teachers 
working with single parents. Information in this course 
will include the effects of divorce on children, child custody 
issues, and the family dynamics of the single parent family. 
(AA, CSU)

cd 18 heAlth, sAfety And nutrition (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 18 provides basic information promoting safety in an 
early childhood environment, recognition of symptoms 
of childhood communicable diseases, conditions affecting 
children’s health, and the importance of good nutrition for 
young children. (AA, CSU)

cd 19 fAmily dAy cAre (2)
Class Hours: 36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 19 is an introduction to family day care, including 
health and safety issues, childhood nutrition, the devel-
opment of children, child-centered guidance, curriculum, 
sound business practices, child abuse reporting, and work-
ing with adults in the family day care setting. Other issues 
addressed will be state regulations and guidelines for oper-
ating a family day care. (AA, CSU)

cd 20 behAviorAl mAnAgement in the eArly 
childhood clAssroom  (2)

Class Hours: 36 Lecture 
Prerequisite: Proof of Negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
CD 20 provides basic information and practice directed 
toward establishing a child-centered guidance program in 
the classroom. Conflict resolution and problem-solving be-
havior of young children are addressed. (AA, CSU)

cd 21 infAnt & toddler cAregiving (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 21 is an overview of infant and toddler development, 
including physical growth, motor skills, perception, cogni-
tion, social skills, and personality. Applied developmental 
knowledge will be directed to the study of appropriate 
equipment, curriculum content, and health, safety, and nu-
tritional issues. Quality infant and toddler environments 
will be addressed. (AA, CSU)

cd 22 supervising Adults working in 
children’s progrAms (2)

Class Hours:  36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 22 provides information pertaining to the issues and 
methods of working with staff, adult volunteers, parents, 
and other adults working in publicly funded, non-profit, 
and private children’s programs. This course is required by 
the State of California Commission for Teacher Prepara-
tion and Licensing of all master teachers, site supervisors, 
and program directors who are employed in publicly fund-
ed children’s programs. (AA, CSU)
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cd 23 domestic violence recognition And 
prevention (1)

Class Hours:  18 Lecture
Strongly Recommended Preparation: ENG 101B or 
equivalent.
CD 23 will address the recognition of domestic violence 
in families, its effects upon victims and children, and how 
knowledge of the subject matter provides a prevention 
platform. (AA, CSU)

cd 24 school-Age development  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 24 is the study of the growth and development of the 
school-age child, with concentration on the years between 
six through adolescence. Issues concerning the physical, 
cognitive, emotional, and social development of the school-
age child will be studied from relevant theoretical positions. 
(AA, CSU)

cd 25 school-Age curriculum  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 25 provides basic information pertaining to school-age 
curriculum. Emphasis is on understanding and planning 
curriculum for school-age children that includes assessing, 
implementing, and evaluating programs. Other topics dis-
cussed include scheduling, policies, indoor/outdoor envi-
ronments, special needs and cultural issues. (AA, CSU)

cd 26A foundAtions of school-Age child cAre   
(1)

Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 26A provides basic information pertaining to the 
foundations of a school-age child program. Emphasis is 
on the growth of school-age care, characteristics and traits 
of school-age children, developing and implementing pro-
grams rules, planning activities, and handling conflicts 
among school-age children. (AA, CSU)

cd 26b quAlity school-Age cAre  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26B provides basic information pertaining to school-
age child program standards and quality care. Emphasis 
is on understanding quality school-age care by evaluating 
human relationships, indoor, and outdoor environments, 
daily activities, safety, health issues, and administration. 
(AA, CSU)

cd 26c school-Age sports And Activities  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26C is the study of school-age sports and activities and 
how they relate to the growth of school-age children. The 
student will receive basic information on planning and im-
plementing active and quiet times, art, crafts, puppets, mu-
sic, movement, construction, carpentry, nutrition,  cooking, 
activities with water, and gardening. (AA, CSU)

cd 30/60 child development eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cd 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
Child Development 49 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA, CSU)
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Course Descriptions

cd 51 child development introduction 1 (3)
Class Hours: 54 Lecture
CD 51 is the introduction to child development. Issues 
concerning personal life skills, careers in child develop-
ment, fundamental child development concepts, problem 
solving in and out of the classroom, managing stress, work-
ing with others, professional development, and ethical is-
sues will be covered in this course. This is a non-transfer-
able level course.

cd 52 child development introduction 2 (3)
Class Hours: 54 Lecture
CD 52 is the introduction to child development. Issues 
concerning children’s health and safety, providing proper 
nutrition, building self-esteem, curriculum and play, 
positive learning environments, and positive discipline 
techniques used with young children will be discussed. 
This is a non-transferable level course.

cd 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
Child Development 99 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing, 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA)

communicAtion

com 1 elements of communicAtion  (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or equivalent.
Communication 1 provides instruction in the fundamen-
tal processes of oral communication, including traditional 
and Internet research methods. This course is designed to 
improve the student’s ability to function in any speaking 
situation. Emphasis is on the basic concepts of speaking as 
a transfer of  understood messages, particularly as a com-
munication between a single speaker and an audience.  Stu-
dents are involved in the critical thinking process of pre-
paring and delivering extemporaneous speeches and in the 
development of active listening skills. (AA, CSU, UC)

com  3 ArgumentAtion And debAte (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area A3
Prerequisite: COM 1 or COM 4
The course provides instruction in the development of rea-
soning skills and practice in formal and informal argumen-
tation and persuasion.  While course content includes an 
analysis of standard debate techniques (traditional, cross-
examination, Lincoln-Douglas) requiring two matched 
sides for and against a proposition, Communication 3 
emphasis is on the argumentative mode of persuasion that 
enables an individual to reach decisions based on good rea-
soning and evidence.(AA, CSU, UC)

com  4 smAll group dynAmics And 
presentAtion  (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or the equivalent.
Communication 4 provides instruction in the dynam-
ics of small group communication. Students will explore 
their own communication skills and weaknesses through 
the application of critical thinking and analysis. Students 
will learn a variety of problem-solving and leadership tech-
niques, including how to conduct meetings and discus-
sions, as well as how to effectively and persuasively present 
information within small groups and as a small group to 
a larger audience, utilizing both traditional and Internet 
research methods to gather and analyze information.(AA, 
CSU, UC)

com  5 interpersonAl communicAtion (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area E
Advisory: ENG 51A or the equivalent.
Communication 5 is designed to provide understanding, 
critical thinking, and practical skills in basic communica-
tion settings; one to one, one to many, and speaker to au-
dience. Students will engage in interpersonal exercises to 
use communication skills such as listening, paraphrasing, 
describing feelings, decision-making, perception checking, 
and verbal and non-verbal communication. (AA, CSU, 
UC)
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computer informAtion systems

cis 7 computer concepts (3)
Class Hours:  36 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation: Math 101 and ENG 
101B or equivalent.
CIS 7 is a survey course appropriate for the general stu-
dent interested in the elements of computers and their so-
cial implications. The course introduces the use of an op-
erating system, a word processor, a spreadsheet, a database 
program, and the use of the Internet for research purposes. 
(AA, CSU)

cis 8 microcomputer operAting environment 
(1)

Class Hours:  9 Lecture, 27 Laboratory 
P/NP
CIS 8 provides an overview of the Windows operating 
system on microcomputers  including interface, using pro-
grams, working with disks and files, customizing the desk-
top, creating shortcuts, and changing the way Windows 
looks and sounds. (AA, CSU)

cis 15X occupAtionAl work eXperience  
(1-8)

Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 

one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

cis 19b dAtAbAse creAtion & mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
CIS 19B (ACCESS) will teach the student to use a da-
tabase program on a microcomputer. Students will learn 
database creation, report generation, updating, editing, and 
form structure and use. (AA, CSU)

cis 20 internet grAphics - photoshop  
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent.
The art of Web design involves combining code, text, and 
images to creatively communicate a message. Computer 
Information Systems 20 will teach students to create, 
optimize, and utilize, in moderation, images that can add 
balance, motion, and interaction to a page without signifi-
cantly hindering load time. This course is for the beginning 
Photoshop student as well as those interested in explor-
ing the vast possibility of the Photoshop program. (AA, 
CSU)

cis 21 desktop publishing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: CIS 8, BUS 13 A/B
CIS 21 teaches the students the application of common 
sense design techniques used in the production of reports, 
presentation material, newsletters, forms, manuals, catalogs, 
advertising materials, books, and typical business publica-
tions. Knowledge of word processing techniques and the 
use of a mouse is highly suggested. (AA, CSU)
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cis 30/60 computer informAtion systems 
eXperimentAl course (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cis 34 introduction to spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
CIS 34 is an introduction to microcomputer spreadsheets 
using Microsoft Excel. Primary emphasis will be on the use 
of the command structure and operation. Topics covered 
will include spreadsheet design and format, graphs, and da-
tabase functions. (AA, CSU)

cis 35 AdvAnced spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP 
Prerequisite: CIS 34
CIS 35 is an advanced spreadsheet course using Microsoft 
Excel. Primary emphasis will be on the use of the program’s 
advanced features, such as file management, multiple work-
sheets, data tables, and scenario management, and applica-
tion development with macros using Visual Basic. Students 
should have a firm understanding of Microsoft Excel prior 
to taking this course. (AA, CSU)

cis 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CIS 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

cis 67 computer essentiAls (3)
Class Hours: 54 Lecture 
P/NP
CIS 67 is designed for students who need to develop basic 
computer literacy skills, including an understanding of mi-
crocomputers and their application to everyday tasks. The 
course introduces the personal computer, the operating 
system (user interface), the Internet, e-mail, and the basics 
of word processing, and electronic spreadsheets. (AA)

cis 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CIS 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

crop science

crpsci 1 introduction to plAnt science (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
This course is designed to provide the students with a work-
ing knowledge of the fundamental structures and processes 
of plants. Principles to be applied cover plant structures, 
physiology, heredity, environmental relationship to growth, 
adaptation, and management of crops. Techniques of re-
search, exploration of plant growth, and identification of 
economical crops will be included. (AA, CSU)

crpsci 6 ApplicAtion of gps technology in 
Agriculture (4)

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CRPSCI 6 provides an introduction and overview of the 
Global Positioning System (GPS) and its application in ag-
riculture and a site-specific management system. Students 
will use GPS/DGPS receivers to map fields, navigate to 
way point, and record data when planning or spreading 
farming inputs on fields. (AA, CSU)
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crpsci 7 gps crop & yield monitoring (4)
Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparations:  MATH 101 or 
equivalent.
CRPSCI 7 is concerned with defining geography location 
and assessing referenced crop and soil conditions, using 
data loggers, interpreting remote sensing data, collecting 
yield-monitoring results, and developing GOS and GIS 
maps.

crpsci 19 wAter mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory
CRPSCI 19 provides instruction in the fundamentals of 
irrigation application and measurement systems. It in-
cludes a study of the basic irrigation system: flood, surge, 
sprinkler, trickle or drip, sub-irrigation, and their variations. 
California’s water systems and water quality problems will 
be reviewed. Various types of pumps and pumping systems 
will also be studied. (AA, CSU)

crpsci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CRPSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

crpsci 60 crop science eXperimentAl courses (.5-3)
Class Hours: 18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for CR/NC.

crpsci 61 introduction to precision Agriculture 
(1)

Class Hours:  9 Lecture, 27 Laboratory
CRPSCI 61 is a short course specifically designed to pro-
vide interested persons with an introduction to the field of 
precision agriculture. This course will provide the neces-
sary knowledge to operate and apply Global Positioning 
Systems, as well as mapping, swathing, soil condition eval-
uation, and variable rate application and guidance.

crpsci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CRPSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

economics

econ 1A mAcroeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1A emphasizes macroeconomics introduction to 
American capitalism, national income concepts, employ-
ment, fiscal policy, money, monetary policy, and economic 
growth. (AA, CSU, UC)

econ 1b microeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1B emphasizes microeconomics introduction to 
economics of the firm, resource allocation, current domes-
tic economic problems and international economics. (AA, 
CSU, UC)

econ 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ECON 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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econ 60 economics eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

econ 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ECON 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

educAtion
educ 1 introduction to teAching (3)
Class Hours: 54 Lecture 
P/NP
EDUC 1 is an orientation course for prospective teachers. 
EDUC 1 students will be exposed to contemporary issues 
in education, teaching methods, curriculum and content 
standards, the elements of schools, the diversity of students, 
requirements for teaching, and the history, philosophy, and 
reforms of our education system. Classroom discussion, 
assignments, and pedagogy are framed around the Califor-
nia Standards for the Teaching Profession (CSTP) and are 
enforced with a minimum of 30 hours of guided fieldwork 
and observation in local k-12 schools. (AA, CSU)

educ 5 criticAl thinking in the clAssroom (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area A3
Prerequisite: ENG 51A or equivalent and EDUC 1 or 
equivalent
EDUC 5 is a critical thinking class intended for students 
who are considering teaching at the K-8 level and entering 
a Liberal Studies blended program. Principles and meth-
ods of critical thinking such as identifying arguments, de-
veloping reasoning skills, and identifying common fallacies 
are blended with applications of these concepts into a K-8 
classroom environment. (AA, CSU)

educAtion AssistAnt

eA 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

eA 31 introduction to teAching (3)
Class Hours: 54 Lecture
EA 31 is an orientation course for prospective teachers. It 
surveys teaching needs, methods and procedures, control, 
organization, financing, requirements for teaching, teacher 
placement, curriculum, guidance, and school materials. 
Classroom discussion and problems are combined with a 
minimum of 30 hours of fieldwork and observation in lo-
cal schools. This course may be taken for either EDUC1 or 
EA 31 credit but not for both. (AA, CSU)

eA 55 generAl tutoring (1)
Class Hours: 18 Lecture
General tutoring is an intensive introduction to tutoring 
course, designed to provide students with information, 
techniques, and experiences that will make them more ef-
fective tutors.
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eA 56 tutoring the elementAry student (1)
Class Hours: 18 Lecture
EA 56 is designed for tutors who will be working or vol-
unteering with students in K-6 age group. In addition to 
learning the fundamentals of tutoring, students will be 
trained in effective literacy development and exposed to 
current curricular techniques used to engage the elemen-
tary student.

emergency medicAl trAining

emt 1 emergency medicAl trAining (4)
Class Hours:  54 Lecture, 54 Laboratory 
P/NP
Prerequisite: Proof of valid CPR/First Aid Certification.
EMT 1 prepares the student for certification as a nationally 
registered EMT-Basic. Instruction includes topics pertain-
ing to emergency medical care in the pre-hospital setting in 
accordance with the U.S. Department of Transportation’s 
NHTSA 1996 National Standard Curriculum, Title 22 
of the California Code of Regulations and Local EMS 
policies, procedures and protocols. Satisfactory completion 
of this course requires 12 hours of supervised instruction 
on an operational emergency ambulance. This course will 
occasionally meet at off campus locations and the student 
will be responsible for arranging his/her own transporta-
tion to those locations.

english

eng 1A composition And reAding (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A2 
Prerequisite: ENG 51A or equivalent.
ENG 1A is a transfer-level theory and practice in reading 
and composition. The reading and writing include exposi-
tion and argumentation in rhetorical patterns such as nar-
ration, description comparison/contrast, etc., or combina-
tion of such patterns. At least one written research project 
is included-one ten-page term paper or two five-page re-
search papers to provide training in bibliographical tech-
niques and the use of library facilities. (AA, CSU, UC)

eng 1b literAture, criticAl thinking And 
writing (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A3, C2
Prerequisite: ENG 1A or equivalent.
ENG 1B is designed to develop reading, critical thinking 
and writing skills beyond the level achieved in English 1A. 
It will develop critical thinking in interpretation, analysis, 
synthesis and argumentation about literary masterpieces of 
poetry, drama, and fiction. (AA, CSU, UC)

eng 21 literAry topics (3)
Class Hours: 54 Lecture for each semester unit 
Strongly Recommended Preparation: ENG 1A or 
equivalent.
ENG 21 is a sophomore-level survey course in literature. 
The topic varies from semester to semester, but each course 
will be devoted to a specific literary movement or genre. 
Possible topics include, but are not limited to, multi-cul-
tural literature, latino/a literature, american literature from 
1865, women writers, modernism, The victorian novel, The 
short story, or an introduction to poetry. May be taken two 
times for credit with a different topic. (AA,CSU)

eng 25 creAtive writing (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Prerequisite: ENG 51A or equivalent.
ENG 25 provides theory and practice in the writing of 
fiction, poetry, and creative nonficton. Students will gain 
experience in all three genres while focusing on one specific 
genre for their semester project. Much emphasis is placed 
on critiquing of peer and professional manuscripts. (AA, 
CSU, UC)

eng 30/60  english eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
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English 1B
Literature & Critical Thinking

(3 Units)

English 1A
Composition and Reading

(3 Units)

Transferrable Courses above this line

Non-transferrable Courses below this line

English 51B
Intermediate  Communication Skills

(3 Units )

English 110B
Introductory Reading and Writing

(4 Units)

English 110A
Intermediate Reading and Writing

(4 Units)

English Flow Chart
West Hills College Coalinga

English 1B - satisfies critical thinking requirement at the UC and 
CSU

English 1A - required at any four-year university

 English 51A - Preparation for transfer level English

English 51B - Additional preparation for English 1A

English 110B - skill building course to prepare students 
for successful completion of 51A

English 110A - skill building reading course to prepare 
students for successful completion of English 110B.

1/09

AA/AS English requirement

English 51A
Introduction to Communication Skills
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eng 49 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 49 series.
ENG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

eng 50 reseArch tools (.5)
Class Hours: 9 Lecture 
P/NP Only
ENG 50 introduces a variety of ways to do research proj-
ects, including using the library and Internet. Students will 
learn how to integrate and cite sources in their own writ-
ing. This course is intended to be taken in conjunction with 
a course requiring a research or term paper. (AA)

eng 51A introduction to communicAtion skills 
(3)

Class Hours: 54 Lecture.
Prerequisite: ENG 101B or equivalent.
ENG 51A is a course designed for students who do not 
make a satisfactory score on an English placement test for 
English 1A placement, yet who wish to satisfy basic skills 
requirements for a general education Associate of Arts or 
Associate of Science degree. This course will aid the student 
in developing the necessary skills and experiences needed to 
make him/her an effective reader, writer and speaker. Drill, 
grammar, punctuation, spelling, practice in the writing of 
sentences and composing of paragraphs, and development 
of reading competence will constitute the major thrust of 
this course, with the ultimate goal of preparing the student 
to write short essays. (AA)

eng 51b intermediAte communicAtion skills (3)
Class Hours: 54 Lecture 
P/NP
Prerequisite: ENG 51A or equivalent, such as placement 
determined by assessment test.
ENG 51B is designed for students who may have com-
pleted ENG 51A but who need additional preparation be-
fore attempting English 1A. The course provides practice 
in analytical reading, in writing essays of 300-1000 words, 
in taking essay tests, and in using research techniques and 
source documentation. (AA)

eng 70 AdAptive reAding  (.5-1)
Class Hours: 54 Laboratory 
P/NP
ENG 70 is designed primarily for students with learning 
disabilities. The content of the class relates primarily to the 
fundamentals of reading and related language arts. Stu-
dents work toward individualized and group instructional 
objectives. Reading will be taught in the context of other 
language and life skills. May be repeated as many times as 
necessary to achieve course objectives. (AA)

eng 89 supplementAl And AdAptive lAnguAge 
skills (.5-1)

Class Hours: 54 Laboratory 
P/NP
ENG 89 is designed primarily for students with learning 
disabilities. The content of the course will relate to writing, 
spelling and related language arts. Students will work to-
ward individualized and group objectives. May be repeated 
as many times as necessary to achieve course objectives. 
(AA)

eng 99 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 99 series.
ENG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

eng 101A  introductory reAding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
ENG 101A is an introductory reading course which of-
fers group and individual instruction in the development 
of college level reading and related skills. Students will be 
introduced to basic reading comprehension skills such as 
identifying main ideas in paragraphs, understanding para-
graph organization and using context clues to understand 
new vocabulary through college level prose, including text-
book material, fiction, and expository essays. Students will 
also work through self-paced software to improve read-
ing and related skills. May be taken two times for credit. 
(NDA)
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eng 101b  intermediAte reAding  (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 101A or equivalent, such as placement 
determined by assessment test.
ENG 101B is an intermediate reading course that offers 
group and individual instruction in the development of 
college level reading and related skills. Student will con-
tinue to build reading comprehension skills such as iden-
tifying main ideas in paragraphs and longer pieces, under-
standing paragraph organization and using context clues 
to understand new vocabulary through college level prose, 
including textbook material, fiction and expository essays. 
Students will also work through self-paced software to im-
prove reading and related skills. May be taken two times 
for credit. (NDA)

eng 105A  introductory writing (3)
Class Hours: 36 Lecture, 54 Laboratory  
P/NP
Advisory: Concurrent enrollment in ENG-101A.
ENG 105A is an introductory writing course designed 
for students to become familiar with the writing process. 
In this course, students will be introduced to basic gram-
mar, language mechanics, and Standard English usage in 
writing. Students will begin with sentence skills and move 
toward writing well-developed paragraphs but will not 
cover essays; thus a student completing this course would 
not be prepared for any English course higher than Eng-
lish 105B. The lab component may consist of self-paced 
computer assisted tutorials as well as other activities using 
a computer, so previous keyboarding experience is helpful. 
This class is not designed to teach students verbal English 
skills. (NDA)

eng 105b  intermediAte writing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 105A or equivalent, such as placement 
determined by assessment test.
Advisory: Concurrent enrollment in ENG-101B.
ENG 105B is a secondary level writing course designed 
for students who are continuing to refine their writing pro-
cess. Students will begin the semester with a focus on well 
developed paragraphs that utilize various organizational 
patterns. Students will then transition to a 200 word es-
say that includes an introduction, body, and conclusion. In 
addition, students will review grammar, punctuation, and 

standard English usage. Self-paced computer assisted tu-
torials as well as activities will be utilized throughout the 
semester. (NDA)

 eng 110A introductory reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
English 110A is an introductory reading and writing 
course designed to provide students with group and indi-
vidual instruction in the development of college-level read-
ing and writing skills through the use of textbook material, 
fiction, and expository essays. At this level, students will 
begin with basic reading comprehension skills, vocabulary 
development, and the parts of speech and progress toward 
sentence skills and well developed paragraphs in Standard 
English. This course is preparation for English 110B and 
may not be skipped without either the consent of a mem-
ber of the English faculty or a score as determined by the 
placement test in reading and writing. The lab component 
may consist of using a computer, so prior keyboarding ex-
perience is recommended. While this course may address 
certain issues of pronunciation, it is not designed to teach 
students verbal English skills. (NDA)

eng 110b intermediAte reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: ENG 110A or equivalent, such as placement 
determined by assessment test
English 110B is an intermediate reading and writing course 
designed to provide students with group and individual in-
struction in the development of college-level reading and 
writing skills through the use of textbook material, fiction, 
and expository essays. At this level, students will continue 
to strengthen reading comprehension skills while writ-
ing well-developed paragraphs, eventually progressing to 
short essays with a specific emphasis on the function of 
the introduction, body, and conclusion paragraphs. The lab 
component may consist of using a computer, so prior key-
boarding experience is recommended. (NDA)
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english As A second lAnguAge

esl 60 english As A second lAnguAge 
eXperimentAl courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit 
P/NP
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

esl 120 conversAtion prActice And everydAy 
english (1-3)

Class Hours:   36 Lecture, 54 Laboratory 
P/NP only
ESL 120 is for students whose native language is not Eng-
lish. This course includes listening and speaking practice 
with an emphasis on developing conversation skills for ev-
eryday situations. Students may enroll in 1 unit (6 weeks 
of study), 2 units (12 weeks of study), or 3 units (18 weeks 
of study) per semester.

esl 125 conversAtion prActice intermediAte 
level (1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 125 is for students whose native language is not Eng-
lish but who can already speak basic English. This course 
continues conversation practice with an emphasis on in-
creasing vocabulary and fluency. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), or 3 
units (18 weeks of study) per semester.

esl 130 reAding And writing (1-3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 130 is for students whose native language is not 
English. This course emphasizes beginning reading, basic 
grammar, and sentence writing. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), 3 units 
(18 weeks of study) per semester.

esl 135 reAding & writing intermediAte level 
(1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 135 is for students whose native language is not Eng-
lish but who can already read and write basic English. This 
course focuses on improving reading and writing skills, in-
termediate grammar, and vocabulary development. Student 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester.

foreign lAnguAge spAnish

flspn 1 introductory spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Strongly Recommended Preparation: No previous Spanish in 
other schools; special placement with consent of instructor.
FLSPN 1 introduces current Spanish. This first semester 
course stresses pronunciation, understanding, speaking, 
writing, and reading. Emphasis is placed on basic vocabu-
lary and essentials of grammar, along with an introduction 
to Hispanic culture. (Spanish 1 is not suggested for the bi-
lingual student.) Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 2 elementAry spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 1, one year of high school Spanish, or 
consent of instructor.
FLSPN 2 continues an introduction to current Spanish. 
This second semester course stresses pronunciation, under-
standing, speaking, writing and reading. Emphasis is placed 
on basic vocabulary and essentials of grammar, along with 
an introduction to Hispanic culture. (Spanish 2 is not sug-
gested for the bilingual student.) Spanish 2 and 12 cannot 
both be taken for credit. (AA, CSU, UC)
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flspn 3 intermediAte spAnish for nAtive And 
non-nAtive speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 2, or 12; two years of high school 
Spanish or equivalent.
FLSPN 3 is an intensive review of Spanish grammar inter-
spersed with cultural, historical, and literary studies. Con-
versation practice is included as a integral part of grammar 
and vocabulary studies, as well as in discussion of culture. 
Compositions are required. (AA, CSU, UC)

flspn 4 AdvAnced spAnish intermediAte spAnish 
for nAtive And non-nAtive speAkers 

(4)
Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 3, three years of high school Spanish.
FLSPN 4 is an intensive review and continued develop-
ment of Spanish grammar interspersed with cultural, 
historical and literary studies. Conversational practice is 
included as an integral part of grammar and vocabulary 
studies, as well as in discussion of culture. Compositions 
are required. (AA, CSU, UC)

flspn 11 introduction to spAnish for the 
limitedly bilinguAl (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2. 
Strongly Recommended Preparation: Very Limited Span-
ish-speaking background and no schooling in Spanish either 
in U.S. or any Spanish speaking country, or consent of 
instructor.
FLSPN 11 is a first-year Spanish course, providing an 
introduction to correct Spanish for the very minimally 
bilingual student, with emphasis on writing, reading and 
grammar. Expansion of basic vocabulary and the essentials 
of grammar are presented along with an introduction to 
Hispanic culture. Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 12 elementAry spAnish for the limitedly 
bilinguAl (4)

Class Hours: 72 Lecture 
P/NP
CSU General Education Requirement: Area C2 
Strongly Recommended Preparation: FLSPN 11, prelimi-
nary level schooling in a Spanish-speaking country (1-4 yrs.); 
limited Spanish-speaking background and one year of high 
school Spanish, or consent of instructor.
FLSPN 12 continues an introduction to correct Spanish 
for the very minimally bilingual student with emphasis on 
writing, reading, and grammar. Expansion of basic vocab-
ulary and the essentials of grammar are presented, along 
with an introduction to Hispanic culture, communication, 
and speaking. Spanish 2 and 12 cannot both be taken for 
credit. (AA, CSU, UC)

flspn 30/60  spAnish eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer coursesthat are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
flspn 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
FLSPN 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

flspn 51 introductory conversAtionAl spAnish 
for personAl/professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
FLSPN 51 presents the essentials of grammar with an em-
phasis on communication oral practice to develop skill in 
communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to profession or personal need. May be taken two times for 
credit. (AA)
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flspn 52 elementAry conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 51 or equivalent. 
Strongly Recommended Preparation: It is also recommended 
that the students repeat FLSPN 51 if more than one semes-
ter has elapsed since FLSPN 51 was taken.
FLSPN 52 builds upon FLSPN 51 and introduces further 
essentials of grammar with an emphasis on oral practice to 
develop skill in communication for personal or profession-
al use. Practice is designed to focus on specific vocabulary 
needs by expanding the vocabulary of the previous course 
in specific areas that address professional or personal need. 
May be taken two times for credit. (AA)

flspn 53 intermediAte conversAtionAl spAnish for 
personAl And professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 52 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 52 if more than one semester has elapsed 
since FLSPN 52 was taken.
FLSPN 53 builds upon FLSPN 51 and FLSPN 52 and 
introduces further essentials of grammar with an empha-
sis on oral practice to develop skill in communication for 
personal or professional use. Practice is designed to focus 
on specific vocabulary needs by expanding the vocabulary 
of the previous course in specific areas that address profes-
sional or personal need. May be taken two times for credit. 
(AA)

flspn 54 AdvAnced conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 lecture 
P/NP
Prerequisite: FLSPN 53 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 53 if more than one semester has elapsed 
since FLSPN 53 was taken.
FLSPN 54 continues presentation of the essentials of 
grammar with an emphasis on oral practice to develop skill 
in communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to professional or personal need. May be taken two times 
for credit. (AA)

flspn 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
FLSPN 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

foreign lAnguAge swAhili

flsw 1 introduction to swAhili  (4)
Class Hours: 72 Lecture
Strongly Recommended Preparation: ENG 51A
FLSW 1 introduces simple Swahili grammar and struc-
ture. It stresses pronunciation, comprehension, writing, and 
reading. It puts special emphasis on the phonetic structure 
of the language, along with an introduction to Swahili cul-
ture. (AA, CSU, UC)

generAl work eXperience
we 15XX generAl work eXperience (1-3)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
This program is designed to aid the student in developing 
desirable work habits and need not be related to the college 
major or career intent. Students may earn up to 6 units 
per semester or a maximum of 16 units of total credit in 
general work experience for paid or voluntary work. Please 
note, general work experience is not a payable class under 
VA benefits.

guidAnce studies
gs 61 content AreA support (.5-1)
Class Hours: 54 Laboratory 
P/NP
GS 61 is intended primarily for students with learning or 
other disabilities. The aim of this course is to assist stu-
dents in mastering skills for success in their academic and 
vocational classes. Students will practice and apply GS 61 
course content to their assignments from their academic or 
vocational classes. (AA)
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geogrAphy
geog 1 physicAl geogrAphy (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 1 is a general introductory Physical Geography 
course. Focus is on the spatial relationships and interrela-
tions of matter, energy, and systems on or near the earth’s 
surface. Class content will focus on geodesy, cartography, 
hydrology, geomorphology, meteorology, climatology, soil 
science, biogeography, and their integrated patterns of 
world distribution. Intensive use is made of maps and field 
trips. (AA, CSU, UC)

geog 2A world regionAl geogrAphy i (3)
Class Hours: 54 Lecture
CSU General Education Requirement:   Area D
Strongly Recommended Preparation of ENG 51A or 
equivalent.
GEOG 2A is a systematic examination of four major world 
regions. Special emphasis is given to basic geographic con-
cepts as they apply to physical, economic and human pat-
terns. Geography 2A covers Europe, Russia and the former 
Soviet Republics, North America, and South America. 
(This course is recommended for prospective or current 
elementary and secondary teachers.) (AA, CSU, UC)

geog 2b world regionAl geogrAphy ii (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 2B is a systematic examination of five major world 
regions. Special emphasis is given to the basic geographic 
concepts as they apply to physical, economic and human 
patterns. Geography 2B covers North Africa and the Mid-
dle East, Asia, sub-Sahara Africa, Middle America, and 
the Pacific. (This course is recommended for prospective 
or current elementary and secondary teachers.) (AA, CSU, 
UC)

geog 3 culturAl geogrAphy (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area C2, D
GEOG 3 is an introductory course in the study of human 
geography. The course focuses on the spatial elements of 
culture, population distribution, settlement and land use 

patterns, technology, economics, race, language and cultural 
heritage. Included is some fieldwork in the local area. (This 
course is recommended for students planning to teach.) 
(AA, CSU, UC)

geog 4 introduction to geogrAphic 
informAtion systems (4) 

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 4 provides an in-depth introduction to the funda-
mentals of Geographic Information Systems (GIS). Con-
cepts covered include history of maps, scales, coordinate 
systems and computer cartographic design and layouts. 
Applications of GIS technology used in science, business, 
and government will be presented. This course will feature 
extensive hands-on experience in working with spatial data, 
map features and attributes, and manipulation of data bases, 
and the presentation of data as professional quality maps 
using Arc View software. (AA, CSU, UC)

geog 10 geogrAphy of urbAn los Angeles (1)
Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 10 is a one-unit field course with a focus on the 
problems, promise and patterns of America’s second largest 
urban area. The emphasis is on topics such as the economy, 
transportation, recreation, the arts, housing, ethnic neigh-
borhoods, and other characteristics indigenous to the re-
gion. (AA, CSU)

geog 11 deAth vAlley field course (1)
Class Hours:  2 Lecture, 48 Laboratory 
P/NP
Strongly Recommended Preparation: Hiking skills
GEOG 11 is a one-unit field course. It is estimated that the 
course will require the student to spend $100.00 during 
the field experience. The course will focus on the geogra-
phy (physical and human) geological features and history 
of the Trans-Sierra region specifically the Mojave Desert 
and Death Valley. (AA, CSU)

geog 13 sAn frAncisco urbAn geogrAphy field 
course (1)

Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 13 is a one-unit field course with a focus on the 
problems and patterns of the San Francisco Bay area. The 
emphasis is on topics such as the economy, transportation, 
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recreation, the arts, housing, ethnic neighborhoods, and 
other characteristics indigenous to the region. (AA, CSU)

geog 18 geogrAphy of cAliforniA (3)
Class Hours:  54 Lecture  
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
Equivalent.
GEOG 18, through lectures and field trips, provides an 
opportunity to study the physical and cultural regions of 
California and their relationships. Emphasis is on the geo-
graphic factors that will broaden a student’s knowledge of 
the California environment. (This course should be of par-
ticular interest and value to prospective or current elemen-
tary and secondary teachers.) (AA, CSU, UC)

geog 30/60 geogrAphy eXperimentAl courses 
 (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

geog 49  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
GEOG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geog 99  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
GEOG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geology
geol 1 physicAl geology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation: High School chemistry 
or CHEM 2A.
GEOL 1 is an introduction to the physical and chemical 
forces active on the earth, including a survey of minerals, 
rocks, vulcanism, geomorphology, and structural geology. 
Also covered are the agents of weathering, erosion, earth-
quakes, the earth’s interior, glaciation, oceans, rock mobility, 
metamorphism, sedimentation and the formation of eco-
nomic mineral deposits. (AA, CSU, UC)

geol 3 historicAl geology (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
CSU General Education Requirement:  Area B1
Strongly Recommended Preparation: GEOL 1 or PHYSCI 
1.
GEOL 3 is the study of the origin and history of the earth, 
the formation of the continents and oceans and the chang-
es they have experienced, the history and distribution of 
rock formations and mountains, fossils as aids to the dat-
ing of rocks, geological time, and the development of living 
things. Field trips are required. (AA, CSU, UC)

geol 30/60  geology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA, CSU)

geol 49  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 49 series.
GEOL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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geol 99  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 99 series.
GEOL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

heAlth educAtion

he 35 personAl heAlth And hygiene (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement:  Area E
HE 35 is a contemporary course which will promote de-
sirable health attitudes and practices. Topics considered 
will include: mental health and emotional health, stress, 
nutrition, fitness, sexuality, communicable diseases, cancer, 
drugs and alcohol abuse, death and dying, and tobacco use. 
(AA, CSU, UC)

heAlth science

hs 5 medicAl terminology (3)
Class Hours:  54 Lecture
HS 5 is designed to give students an understanding of ter-
minology used in the medical field. Students will learn to 
build medical terms by using prefixes, suffixes, roots and 
stems. Students will be taught to spell properly and pro-
nounce medical terms and common medical abbreviations. 
(AA, CSU)

hs 61 nurses AssistAnt  (5.5)
Class Hours:  63 Lecture, 108 Laboratory
HS 61 is a nine-week course approved by the Department 
of Health Services. A combination of theory, skills 
laboratory, and in-hospital training prepares the student 
for the certification examination. (AA)

heAvy equipment
hvyequi 50  heAvy equipment operAtion (10.5)
Class Hours : 99 Lecture,  270 Laboratory
HVYEQUI 50 the operation of crawlers, tractors, scrap-
ers, backhoes, and technical support skills, excavator, load-
ers, motor graders, trucks, and laser controlled equipment. 
Equipment that is common to the agriculture and leveling 

business and construction industry. Instruction in the use 
of the level in laying out ditches, pipelines, contours, build-
ing foundations, and related work.  Instruction is provided 
also in land location, measurement, calculation of areas, 
fence lines, land leveling, staking fills, establishing cut and 
fill yardage, and use of modern laser techniques and equip-
ment. (AA)

history
hist 4A western europe to 1700 (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area C2, D 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
HIST 4A is the study of European history to 1700, em-
phasizing Western Europe and its contribution to the 
American settlement. (AA, CSU, UC)

hist 4b western europe from 1700 (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area  C2,  D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 4B is the study of European history from 1700 to 
the present. (AA, CSU, UC)

hist 17A history of the united stAtes 1492-
1877 (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D 
Prerequisite:  ENG 51A or equivalent.
HIST 17A covers the social, political, economic, and phys-
ical development of the United States of America from the 
discovery by Columbus to the end of the Reconstruction. 
This course satisfies, in part, the American history and in-
stitution requirements for CSU. (AA, CSU, UC)

hist 17b history of the united stAtes        
1865 - present (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D
Prerequisite: ENG 51A or equivalent.
HIST 17B covers the social, political, economic and physi-
cal development of the United States of America from the 
end of the Civil War to the present time. This course satis-
fies, in part, the American history and institutions require-
ment for CSU. (AA, CSU, UC)
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hist 32 culturAl history of the chicAno (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 32 will examine the social, political, and economic 
experience of Mexicans living in the United States begin-
ning with Pre-Columbian heritage through the Spanish 
colonial era, the Treaty of Guadalupe-Hidalgo, the Great 
Depression, World War II, and the Civil Rights Move-
ment. Emphasis will be on how these experiences have 
helped to shape the culture of Chicanos in the modern era. 
(AA, CSU, UC)

hist 34 introduction to blAck history (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 34 is an introductory course in black studies. It cov-
ers the African slave trade from its origin in West Africa to 
the final abolition in America in 1865. The Civil War, the 
Reconstruction period, the Jim Crowe era, and the Civil 
Rights Movement are analyzed. Additionally the course 
explores the glory of the African past from ancient Egypt 
to the post-classical empires. The Greek occupation and 
the Roman take-over are examined. The African contribu-
tions to the rise of European power are highlighted. (AA, 
CSU, UC)

hist 44 women’s role in united stAtes history 
 (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
Women’s roles in United States history will examine the 
social, economic, and political roles of women in the United 
States from the Pre-Columbian era through the Colonial 
period, Victorian period, and into the modern era. Con-
tributions of women from various racial and ethnic back-
grounds will be discussed. (AA, CSU)

hist 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
HIST 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU) 

hist 60 history eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum vari-
ety and flexibility. A required course description identifies 
each course subject. These courses may be taken for CR/
NC. (AA,CSU)

hist 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HIST 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

humAnities

hum 1 introduction to western culture (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C1, C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 1 is a survey course dealing with the development of 
religion, art, literature, drama, music, architecture, philoso-
phy, and “cultural achievements” of the western tradition, 
with special emphasis upon their historical context. (AA, 
CSU, UC)
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hum 22 introduction to compArAtive religion 
(3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 22 is a historical and comparative survey of the 
development of religious ideas out of mankind’s origins. 
Special emphasis is given to primitive and ancient beliefs, 
Hinduism, Buddhism, Judaism, Christianity and Islam. 
(AA, CSU, UC) (This course will occasionally meet at off 
campus locations and the student will be responsible for 
arranging his/her own transportation to those locations.)

hum 30/60 humAnities eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

hum 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HUM 99 are designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

interdisciplinAry studies

is 1 college success (3)
Class Hours:  54 Lecture  
P/NP
College Success is designed to assist students in obtain-
ing skills and knowledge necessary to reach their educa-
tional objectives. Topics to be covered include: orientation 
to college, motivation, memory development, study skills 
and techniques, introduction to career-life planning, skills 
for dealing with personal issues that face many college stu-
dents including self-esteem, and an introduction to the use 
of computers in the educational setting. (AA, CSU)

is 2 cAreer plAnning (1)
Class Hours:  18 Lecture 
P/NP
Strongly Recommended Preparation on ENG 101B or 
equivalent.
Career Planning is an examination of the career develop-
ment process including self-assessment, career exploration 
and decision-making. During this course, students will 
identify their interests, values, skills and personality type as 
they relate to career/life planning. Extensive use of internet 
resources will be required. (AA, CSU)

is 7 student leAdership development (2)
Class Hours: 18 Lecture, 54 Laboratory 
P/NP
Interdisciplinary Studies 7 is a course designed for the de-
velopment of leadership skills. Students will serve as of-
ficers on the Associated Student Body Council, student 
clubs, cheer squad or as representatives on campus-wide 
committees. Emphasis will be placed on participation in 
governing and organizational operations of specific college 
groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and 
conducting meetings using parliamentary procedure. May 
be taken four times for credit. (AA, CSU)

is 10 online course concepts (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 10 will prepare students for 
success in taking an online course. It will cover the basic 
knowledge needed to log on to a class, navigate Black-
board, and send e-mails with attachments. (AA)

is 20 ensuring trAnsfer success (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 20 this course provides in-depth 
information and assistance with the transfer process to 4-
year colleges/universities. It is designed to enable students 
to actively participate in planning their educational and ca-
reer goals by providing information about the process and 
requirements for transferring from a community college 
to a university. Lower division major and general educa-
tion requirements, college/university selection, admissions 
procedures, application deadlines, financial aid and schol-
arship information will be covered. Use of college catalogs, 
printed directories, and the Internet will be necessary to 
complete assignments. (AA,CSU)
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is 50 orientAtion for internAtionAl students 
(1)

Class Hours:  18 Lecture 
P/NP Only
IS 50 is designed to acquaint the international student 
with community college and university  requirements, col-
lege and community services, and strategies for student’s 
success. (AA)

linguistics
ling 11 introduction to linguistics (3)
Class Hours: 54 Lecture
Linguistics 11 examines the nature, structure, acquisition, 
and biology of human language; the nature of linguistic 
diversity; the relationship between linguistic structure; 
and literacy development. The course also highlights the 
areas of linguistics most relevant to future elementary and 
secondary teachers. It is recommended for Liberal Studies 
Blended majors or for students entering the Multiple Sub-
ject or Singular Subject Credential Program. (CSU, UC)

mAthemAtics
mAth 1A introduction to cAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 15 or Equivalent
Math 1A is an introduction to differential calculus of el-
ementary function (including trigonometric, exponential, 
and logarithmic). The course covers limits, continuity, de-
rivatives, basic integrals, the fundamental theorem, and ap-
plications. (AA, CSU, UC)

mAth 1b cAlculus with ApplicAtions (5)
Class Hours: 90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 1A or equivalent
Math 1B is an introduction to integral calculus. The course 
covers techniques of integration, applications of integra-
tion, improper integrals, polar coordinates, and infinite se-
ries. (AA, CSU, UC)

mAth 2A multivAriAte cAlculus (4)
Class Hours:  72 Lecture 
CSU General Education Requirement:  Area B4
Prerequisite: MATH 1B or equivalent.
Math 2A is concerned with three-dimensional vectors, lines 
and planes, vector-valued functions, partial derivatives, mul-
tiple integrals, and calculus of vector fields. (AA,CSU,UC) 
(Please Note: This course is offered infrequently.)

mAth 2b differentiAl equAtions (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 2A or equivalent.
Math 2B is the study of first-order linear differential equa-
tions and their applications in science and engineering, 
linear differential equations of higher order applications of 
second-order differential equations to vibrational models, 
differential equations with variable coefficients, Laplace 
transformations, and systems of linear differential equa-
tions. (AA,CSU,UC) (Please note:  This course is offered 
infrequently.)

mAth 10A structure & concepts in mAthemAtics i  
(3)

Class Hours:  54 Lecture 
CSU General Education Requirement: Area B4
Prerequisite: MATH 63 or equivalent
Math 10A is designed for prospective elementary school 
teachers. The course covers the development of real num-
bers including integers, rational and irrational numbers, 
computation, prime numbers and factorizations, and 
problem solving strategies. This class does not satisfy G. 
E. math requirements for non-Liberal Studies majors at 
CSUF. (AA, CSU)

mAth 10b structure & concepts in mAthemAtics ii 
(3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 10A or equivalent
Math 10B is designed for prospective elementary school 
teachers. The course covers counting methods, elementary 
probability and statistics. Topics from geometry include 
polygons, congruence and similarity, measurement, geo-
metric transformations, coordinate geometry, and selected 
applications. This class does not satisfy G. E. quantitative 
reasoning requirements for non-liberal studies majors at 
four-year institutions. (AA, CSU)

mAth 15 precAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Math 15 is an intensive course covering those topics tradi-
tionally found in the separate courses of trigonometry and 
college algebra. This course will include in-depth analysis 
and application of linear, quadratic, polynomial, rational, 
exponential, logarithmic, trigonometric functions and their 
graphs, systems of equations, and analytic geometry. (AA, 
CSU, UC)
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MATH 2B 
Differential Equations

(4 units)

MATH 2A 
Multivariate Calculus

(4 units)

MATH 1B
Calculus with Applications

(5 units)

MATH 1A
Introduction to Calculus

(5 units)

MATH 45
Contemporary
Mathematics

(3 units)

Transferrable Courses above this line

Non-transferrable Courses below this line

MATH 61
Elementary Algebra

(5 units; P/NP option)

MATH 87
Mathematics for Life

(3 units)

MATH 101
Basic College Mathematics
(0.5 - 5 units; P/NP only)

Math Flow Chart
West Hills College Coalinga

MATH 15
Precalculus

(5 units)

MATH 25
Introduction to

Statistics
(4 units)

MATH 10 A/B
Structure and 

Concepts
(3 units)

MATH 63
Intermediate Algebra

(5 units; P/NP option)

Any course above this line satisfies the Math 
requirement for a AA/AS degree at WHCCD

1/09

�is course offered infrequently.
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mAth 25 introduction to stAtistics (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Mathematics 25 is an introduction to the study of mod-
ern statistics. The topics that will be covered include data 
classification, experiment design, graphical displays of 
data, measures of center and variation, probability, count-
ing techniques, discrete probability distributions (bino-
mial, Poisson and geometric), the normal distribution and 
its applications, parameter estimation, hypothesis testing, 
correlation, regression, goodness of fit and independence. 
(AA, CSU, UC)

mAth 30/60  mAth eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These course may be taken 
for CR/NC.

mAth 45 contemporAry mAth (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area B4
Prerequisite: Math 63 or equivalent.
Math 45 is a college level liberal arts mathematics course 
surveying a collection of topics including Management 
Science, Social Choice, Statistics, and Growth and Sym-
metry. (Satisfies CSU Fresno Gen. Ed. CORE, Quantita-
tive Reasoning). (AA,CSU,UC)

mAth 49  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
Math 49 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

mAth 61 elementAry AlgebrA (5)
Class Hours: 90 Lecture 
P/NP
Prerequisite:  MATH 101 or eligibility for Math 61 deter-
mined by placement tests.
This is the first course in a two semester sequential ele-
mentary and intermediate algebra program. Topics for el-
ementary algebra include arithmetic review, solving linear 
equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear 
systems, operations with polynomials, solving equations by 
factoring, operations with rational expressions, and addi-
tion of radical expressions. (AA)

mAth 63 intermediAte AlgebrA (5)
Class Hours:  90 Lecture 
P/NP
Prerequisite:  MATH 61 or equivalent.
Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra program. Topics for 
intermediate algebra include factoring, solving quadratic, 
rational and radical equations, inequalities, integer and ra-
tional exponents, graphing conics, functions, scientific no-
tation, and applications. (AA)

mAth 75 AdAptive mAthemAtics (.5)
Class Hours: 27 Laboratory
Math 75 is designed primarily for students with learn-
ing disabilities. It covers the fundamentals of mathemat-
ics including whole numbers and the operations: addition, 
subtraction, multiplication and division. Mathematical 
concepts will be taught in the context of life skills devel-
opment. May be taken as many times as needed to meet 
objective. (AA)

mAth 87 mAthemAtics for life (3)
Class Hours: 54 Lecture
Math 87 consists of a quick review of common fractions, 
decimals and percents;  consumer applications, basic oper-
ations of algebra; simple equations; formula manipulation; 
and basic facts and formulas from geometry. (Students who 
have received credit for Math 61 will not be granted units 
for this course). (AA)



1��

Course Descriptions

mAth 99  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
Math 99 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA) 

mAth 101  bAsic college mAthemAtics (.5-5)
Class Hours: 90 Lecture 
P/NP
Math 101 is a comprehensive course providing review of 
basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, 
fractions, decimals, ratios, proportions, percents, consumer 
application, statistics, U.S. measurement, metric mea-
surement, rational numbers, pre-algebra, and geometry. 
(NDA)

music
mus 42 music AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1 
Strongly Recommended Preparation of ENG 51A or 
equivalent.
MUS 42 is designed to develop a student’s aesthetic sen-
sitivity for music of various cultures. It will cover western 
and non-western music history from major periods. (AA, 
CSU, UC)

non-credit
nc 100 supervised tutoring (0)
Class Hours:  90 (max), Laboratory by arrangement
Provides tutoring assistance to increase the probability of 
a student’s successfully completing his or her educational 
objectives. Hours will vary depending upon individual stu-
dent needs. Tutoring will take place in the Learning Re-
source Center.  (NDA)

nc 157 fitness for life (0)
Class Hours: 54 Laboratory
NC 157 is a course in mild exercise designed essentially 
for middle and older adults who, for one reason or another, 
have not maintained a satisfactory level of physical activity. 
(NDA)

nc 160 ged prepArAtion progrAm (0)
Class Hours: 162 Laboratory
The General Equivalency Diploma (GED) Preparation 
Program equips individuals with the skills and knowledge 
base necessary to pass the GED exam. Students review the 
five GED content areas (language arts- reading and writ-
ing, mathematics, social studies, and science) with particu-
lar emphasis on writing and math. Instructors will assess 
individual skill levels to help the student focus on tutoring 
weaknesses into strengths. Additionally, the GED Prepa-
ration Program will provide students with Adult Basic 
Education (ABE) lessons that include the Test of Adult 
Basic Education (TABE) Test, offering opportunities to 
further build skills in the areas of reading, writing, and 
math. Along with (ABE) training, the GED Preparation 
Program will also provide Basic Skills/English as a Second 
Language (ESL) instruction. Students will use computer 
based tutorials to practice and improve their English lan-
guage skills. (NDA)

nc 161 pre-releAse progrAm (0)
Class Hours: 60 hours Lecture, 60 hours Laboratory
Strongly Recommended Preparation: Institutionalized at the 
Claremont Custody Center, Coalinga, CA. This course must 
be completed no more than 45 days, nor no less than 15 days 
from date of release. 
NC 161 is designed by the Department of Corrections, this 
course prepares the client with living skills and resources 
that will assist the clients’ transition to outside living. Top-
ics such as money management, employability skills, com-
munication skills, community resources, and resources will 
be covered in-depth. (NDA)

nutrition

nut 1 bAsic nutrition (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area E
NUT 1 stresses the basic dietary needs for physical fitness 
and incorporated body function and nutrient function. The 
course may be used as an elective for students majoring in 
physical education, recreation, science, or home economics. 
In addition, the course may be of interest to anyone seeking 
general information about nutrition. (AA, CSU, UC)



West Hills College Coalinga

1��

performing Arts

pA 1 introduction to theAter (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 1 is a survey of major dramatic forms and works for 
theater. Areas to be covered include the purpose of theatre, 
major historical literary periods and their relationships 
to the socio-economic and political issues of their times, 
a behind-the-scenes look at play production, multi-cul-
tural contributions to Western theatre, and contemporary 
trends. Lectures will be combined with play reading and 
viewing of video taped scenes. (AA, CSU,UC)

pA 3 film AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1
PA 3 looks at the cinema as a 20th century art form. Stu-
dents will view historically and artistically significant films 
in class and learn how to critique them. Students will also 
develop an understanding of both the artistic and technical 
aspects of film as well as the business and politics of the 
film industry. (AA, CSU, UC)

pA 5 voice And diction (3)
Class Hours: 54 Lecture
PA 5 is a basic approach in the theory and practice of the 
principles of voice and speech with the objective of freeing 
the natural voice.  Skills that will be covered include the fol-
lowing: centering sound, increasing clarity, resonance, vocal 
range, and expressiveness. Voice improvement is achieved 
through vocal and physical exercises in posture, relaxation, 
articulation, enunciation, characterization, breathing and 
free vocal release.  Standard American English is taught 
through the use of the International Phonetic Alphabet. 
Though this course aims at the stage performer, it is equal-
ly as valuable for those whose seek to improve vocal quality 
and achieve effective oral communication. (AA, CSU)

pA 14 fundAmentAls of Acting (3)
Class Hours: 54 Lecture
PA 14 is designed to introduce the novice actor to the the-
atre. With emphasis on personal and artistic growth in a 
supportive environment, the students will learn proper 
methods of warming up and basic vocal, physical, emo-

tional, and psychological characterizations. The student 
will develop confidence on stage by performing in short 
scenes and by learning techniques of auditioning, including 
monologues, prepared scripts, and cold reading. The course 
will also include theatre games and a backstage tour of the 
West Hills College theatre facility. May be taken four times 
for credit. (AA,CSU,UC)

pA 21 plAy production (1-3)
Class Hours: 54 Laboratory hours for each semester unit
PA 21 is the rehearsal and presentation of a serious dra-
matic play before a public audience. Students will special-
ize in either acting or technical theatre, working with the 
director and designers to create production/performance 
team. May be taken four times for credit for a maximum of 
12 units. (AA, CSU, UC)

pA 22 theAter workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 22 is the presentation of a full length production before 
a public audience. Students will learn work readiness skills 
integrated as a part of the intense disciplined rehearsal pro-
cess of a dramatic production. Students will specialize in 
either acting, technical theatre, design, costumes, or public 
relations while working with the director and designers to 
create a production/performance team. This course is only 
offered during the summer. May be taken two times for 
credit for a maximum of 8 units. (AA,CSU)

pA 23 chicAno theAter (3)
Class Hours: 36 Lecture, 54 Laboratory
PA 23 is a form of theatre that expresses the culture and 
identity of the Chicano through development of self ex-
pression. This course will give the student a basic introduc-
tion to the working ideology and methodology of El Teatro 
Campesino. PA 23 will introduce the student to some act-
ing techniques and Chicano/Latino dramatic works. The 
course will also illustrate the present reality of the Chicano 
way of life throughout the stage production. May be taken 
two times for credit. (AA, CSU)
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Course Descriptions

pA 25 theAter dAnce (1)
Class Hours: 9 Lecture, 27 Laboratory
PA 25 provides instruction in basic modern, jazz and folk-
loric dance techniques for the performing arts. (This course 
satisfies, in part, the Associate Degree Physical Activity 
Requirement, Area E, Local District Requirement). May 
be taken four times for credit. (AA,CSU)

pA 30/60  performing Arts eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
CR/NC.

pA 32 stAge lighting And sound (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 32 combines the theory, techniques and procedures 
necessary to develop and integrate sound and lighting to 
prepare play productions for major public performance.  
(AA,CSU,UC)

pA 35 theAter crAfts (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 35 introduces students to scene construction, materi-
als and hardware. Students will learn painting techniques, 
stage lighting techniques, and will gain experience in pre-
paring plays for performance. (AA,CSU,UC)

pA 42A film And video production (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
This course is an introduction to camera operation for film 
and video production. It will combine classroom lecture 
with Electronic News Gathering (ENG) and Electronic 
Field Production (EFP). The course requires each stu-
dent to complete several short video projects and related 
assignments designed to help develop the skills needed to 

produce high quality video productions. The emphasis of 
the course is on field production and camera techniques. 
(AA,CSU, UC)

pA 42b television production editing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42A or equivalent.
PA 42B is an introduction to television production edit-
ing. It will combine lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Must be taken once for the certificate 
program. (AA, CSU)

pA 42c television production proJect  
(4)

Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42B or equivalent.
PA 42C combines lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Students will be required to work on a 
specific video project for use as a portfolio video tape that 
reflects their efforts on a creative class project program. 
(AA, CSU)

pA 44 television workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 44 is designed to provide meaningful work experience 
for students producing and promoting a television series. 
The course is designed to provide “hands on” experience 
in all aspects of television production. Participants will be 
trained in and involved with writing, directing, producing, 
acting, singing, dancing, audio/lighting technology, videog-
raphy, music scoring, advertising, art, production business, 
and public relations techniques. Students will rotate re-
sponsibilities to gain a variety of experiences related to the 
production process. The finished product will be a televi-
sion series designed to air on broadcast television. May be 
taken two times for credit.

pA 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
PA 49 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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pA 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PA 99 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study.

philosophy
phil 1 introduction to philosophy (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 1 is a study of the principles underlying ethics, social 
philosophy, art, religion, epistemology, metaphysics, and 
science. (AA, CSU, UC)

phil 2 introduction to logic (3)
Class Hours:  54 Lecture
CSU General Education requirement: Area A3, C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 2 is the study of critical thinking, to include induc-
tive and deductive forms of reasoning and informal logic 
relevant to evaluating arguments presented in everyday 
contexts. (AA, CSU, UC)

phil 3 ethics (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
PHIL 3 is a study of classical and contemporary ethics to 
aid students in clarifying their values in response to ethical 
concerns. (AA, CSU, UC)

phil 30/60 philosophy eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 

offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP. (AA,CSU)

phil 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PHIL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

phil 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each  semester unit. 
No more than 2 units per semester per 99 series.
PHIL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

Activity courses

pe 002 pilAtes (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on beginning level Pilates movements 
that may incorporate bands, rings, balls and weights. The 
student will learn body conditioning routines that seek 
to build flexibility, strength, endurance and coordination 
without adding muscle bulk to help sculpt the body and 
strengthen the “core” or “powerhouse” (torso). (AA, CSU)

pe 003 pilAtes AdvAnced (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on a higher level of Pilates move-
ments that will incorporate bands, rings, balls, and weights. 
The focus is on doing one precise and perfect movement, 
rather than many halfhearted ones. Eventually this preci-
sion becomes second nature and carries over into everyday 
life and activities. (AA, CSU)
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Course Descriptions

pe 2 power volleybAll (.5-1)
Class Hours: 9 Lecture, 27 Laboratory 
P/NP
PE 22 is designed to provide instruction and practice in the 
basic skills necessary for participation in power volleyball. 
The course will develop skills and knowledge of the game, 
with the emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and team 
defense. May be taken three times for credit. (AA, CSU, 
UC)

pe 6 body conditioning (1)
Class Hours: 54 Laboratory 
PE 6 will expose the students to stretching, jump rope, lift-
ing, running, and various other skills while working toward 
optimum physical conditioning. May be taken four times 
for credit. (AA, CSU, UC)

pe 7 Aerobics (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 7 is a low-impact fitness program characterized by 
continuous movement to music. Participation should ef-
fect dramatic improvement (as measured by pre and post 
testing) in cardiovascular fitness, strength, endurance and 
flexibility for the previously unfit individual. The class will 
include informal  lectures on principles of exercise, diet 
and nutrition, stress, and relaxation. Light hand or wrist 
weights, rubber bands, etc. may be incorporated into class. 
May be taken four times for credit. (AA, CSU, UC)

pe 11 golf (.5-1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 11 is designed to provide instruction and practice in 
the fundamentals of golf, including the swing, use of clubs, 
strategy, and etiquette. May be taken three times for credit. 
(AA, CSU, UC)

pe 16 Jogging And power wAlking (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 16 involves planning, instruction and participation in a 
progressive program of jogging and power walking as ap-
plied to enjoyment, health, and fitness. May be taken three 
times for credit. (AA, CSU, UC)

pe 19 AdAptive physicAl educAtion (.5-1)
Class Hours: 54 Laboratory 
P/NP
Prerequisite:  Student must have a verifiable disability. 
PE 19 is designed for assessment of student’s fitness and 
ability levels. With this assessment, an individualized exer-
cise program is designed to meet the student’s fitness needs. 
The fitness components to be emphasized will include an 
increase in muscular strength and endurance, flexibility, 
and cardiovascular endurance. May be taken four times for 
credit. (AA,CSU,UC)

pe 20 tennis (1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 20 is designed to provide instruction and practice in the 
fundamentals of tennis, including strokes, rules, and court 
etiquette. The course also includes instruction in basic 
strokes and skills necessary for the student to participate 
in recreational tennis. May be taken three times for credit. 
(AA, CSU, UC)

pe 21 fitness lAborAtory (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 21 is designed to emphasize proper techniques of 
stretching and warm-up prior to lifting and proper use of 
all lifting stations. May be taken four times for credit. (AA, 
CSU, UC)

pe 23 weight trAining (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 23 is designed for physical conditioning, with emphasis 
on power, strength, endurance, and cardiovascular fitness. 
May be taken four times for credit. (AA, CSU, UC)

pe 24 circuit trAining (1)
Class Hours: 54 Laboratory 
P/NP
PE 24 is an activity class involving a series of weight train-
ing stations. The weight trainer performs an exercise and 
rapidly moves to the next station with little or no rest. (AA, 
CSU, UC)
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pe 25A circuit trAining (1)
Class Hours: 9 Lecture, 54 Laboratory 
PE 25A is designed to teach basic running, throwing 
and passing skills and provide for team competition. 
(AA, CSU, UC)

physicAl educAtion

non-Activity courses

pe 29 introduction to sport And eXercise 
psychology (3)

 Class Hours: 54 Lecture 
The study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU)

pe 30/60 physicAl educAtion eXperimentAl 
courses (1-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

pe 40 introduction to physicAl educAtion 
(3)

Class Hours: 54 Lecture
PE 40 is designed to introduce the student to the study of 
personal, social, and professional aspects of modern physi-
cal education. Focus is on history, trends, opportunities, 
and problems associated with the profession. (AA, CSU, 
UC)

pe 41 stAndArd first Aid (.5)
Class Hours: 9 Lecture 
P/NP
Prerequisite:  Sound health, ability to perform breathing and 
arm compression.
PE 41 will teach the student standard first aid skills and 
CPR. The course will prepare participants to respond cor-
rectly in emergencies. Upon successful completion, the stu-
dent will receive a certificate in CPR and Standard First 
Aid. (Material fee $5.00) (AA,CSU,UC)

pe 45 coAching teAm sports (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This class is designed for students interested in coaching 
team sports. The course will emphasize the components 
of team concepts and the organizational skills needed 
to implement and conduct a team sport program. Many 
of the concepts are applicable to individuals, etc. (AA, 
CSU, UC)

pe 46 cAre And prevention of Athletic 
inJuries (2)

Class Hours: 36 Lecture 
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This course partially fulfills the regulations and re-
quirements of the National Athletic Trainers Associa-
tion Certificate.  The course is open and recommended 
for all students who have an interest in learning about 
sport(s) injuries and their prevention and management. 
(AA, CSU)

pe 48 community first Aid And sAfety (1)
Class Hours: 18 Lecture 
P/NP
Materials Fee: $10.00
The content and activities included in this course will pre-
pare the student to recognize emergencies and make ap-
propriate decisions regarding care. Each section teaches 
the necessary skills the citizen responder will need to act 
as the first link in the emergency medical services (EMS) 
system chain. Students who complete the course will re-
ceive American Red Cross Certificates in Adult, Child and 
Infant CPR as well as First Aid and Disease Transmission 
(OSHA). May be taken four times for credit. for certifi-
cates; (AA, CSU, UC)
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Course Descriptions

pe 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PE 49 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

pe 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PE 99 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

theory And fundAmentAl courses

pe 4 fundAmentAls of softbAll (1)
Class Hours:  9 Lecture, 27 Laboratory
PE 4 is designed to provide instruction and practice in the 
fundamentals of softball including hitting, pitching, de-
fensive skills, knowledge, and interpretation of rules. This 
course may be taken three times for credit. (AA, CSU)

pe 27 fundAmentAls of footbAll (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
Fundamentals of Football is designed to provide instruc-
tion and practice in the fundamentals of football including 
throwing, catching, running, blocking, and the interpreta-
tion of the rules of football. (AA, CSU, UC)

pe 32 fundAmentAls of bAsketbAll (1)
Class Hours:  9 Lecture, 27 Laboratory 
Fundamentals of Basketball is designed to provide instruc-
tion and practice in the fundamentals of basketball includ-
ing dribbling, passing, shooting, and rules, etc. The course 
also includes instruction on how to improve skills neces-
sary for students to participate in recreational basketball. 
May be taken four times for credit. (AA, CSU, UC)

pe 34 theory of footbAll (1)
Class Hours: 18 Lecture
PE 34 provides theory and analysis of the basic principles 
involved in football strategy. Fundamental techniques 
of offense and defense are stressed as the teaching base. 
(AA,CSU,UC)

pe 38 theory of bAsebAll (1)
Class Hours: 18 Lecture
PE 38 is designed for the student who wishes to learn the 
fundamental skills of baseball. It will enable the student 
to communicate the proper fundamentals involved with 
throwing, fielding, pitching, and batting. (AA,CSU,UC)

pe 43 fundAmentAls of bAsebAll (1)
Class Hours: 54 Laboratory 
P/NP
PE 43 is designed to provide instruction and practice in the 
fundamentals of baseball including hitting, pitching, defen-
sive skills, knowledge, and interpretation of rules. May be 
taken two times for credit. (AA,CSU)

pe 44A theory of bAsketbAll (1)
Class Hours: 18 Lecture 
PE 44A is designed to give students a background in all as-
pects of coaching basketball. The course will cover rules, the-
ory, fundamentals, defenses and offenses. (AA,CSU,UC)

pe 45A theory of softbAll (1)
Class Hours: 18 Lecture 
PE 45A is designed to present a study of fundamental 
theories and techniques of the game of fast pitch softball. 
Preparation for coaching various age levels of athletes and 
rules of the game will be covered. (AA, CSU, UC)

pe 45b theory of volleybAll (1)
Class Hours: 18 Lecture
PE 45B is designed to present a study of the fundamen-
tal theories and  techniques of the game of volleyball. 
(AA,CSU,UC)
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physicAl educAtion

intercollegiAte sports

pe 28A introduction intercollegiAte softbAll 
(2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 28 is designed to provide an introduction to competi-
tion in softball at the community college level. (AA, CSU, 
UC)

pe 29A introductory intercollegiAte 
volleybAll (2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 29A is designed to provide competition in volleyball 
at the community  college level. This course is for the first 
participation at this level. Intercollegiate volleyball will de-
velop intermediate and advanced techniques and knowl-
edge with an emphasis on the individual as well as team  
skills involved in the game. (AA,CSU,UC)

pe 29b intermediAte intercollegiAte volleybAll 
(2)

Class Hours: 180 Laboratory
Prerequisite: PE 29A; Medical approval from a licensed 
physician.
PE 29B is designed to provide competition in volleyball at 
the community college level. This course is for the second 
and final participation at this level. Intercollegiate volleyball 
will develop advanced techniques and knowledge with an 
emphasis on the highly technical skills involved in multiple 
offenses and defenses. (AA,CSU,UC)

pe 31 intercollegiAte bAsketbAll (1)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 31 is designed to provide competition in basketball at 
the community college level. May be taken four times for 
credit. (AA, CSU, UC)

pe 33 intercollegiAte footbAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 33 provides the opportunity for students to further 
their football skills and utilize them in a competitive sport, 
competing with other colleges. May be taken two times for 
credit. (AA,CSU,UC)

pe 37 intercollegiAte bAsebAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 37 provides competition in baseball at the community 
college level. Intercollegiate baseball will emphasize and 
develop individual and team skills through the use of inter-
mediate and advanced techniques and knowledge. May be 
taken two times for credit. (AA, CSU, UC)

physicAl science
physci 1 survey of the physicAl sciences (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
PHYSCI 1 is a general study of physical principles that 
operate throughout the universe, including a brief integrat-
ed study of force, motion energy, electricity, light, structure 
of the atom, interaction of matter, and study of the earth, 
planets, and stars. No credit will be allowed for physical 
science if the student is concurrently enrolled in, or has 
taken, a college chemistry, physics, geology, or astronomy 
course. (AA, CSU, UC)

physci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PHYSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

physci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PHYSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)
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Course Descriptions

politicAl science
polsci 1 AmericAn government (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSCI 1 is an introductory study of American govern-
ment at the national, state and local level. Included are the 
institutions, processes and policies of the United States 
and of California. This course satisfies, in part, the Ameri-
can history and institutions requirements for CSU. (AA, 
CSU, UC)

polsci 2 compArAtive government  (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSC 2 is the study of the government and politics of 
Great Britain, Nigeria, China, Mexico, Iran and Russia 
compared with each other and with that of the United 
Stated, with emphasis on contemporary problems. (AA, 
CSU, UC)

polsci 4 introduction to internAtionAl 
relAtions  (3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A
This introductory course provides information about how 
countries interact with each other. Students analyze theo-
ries of international relations, balance of power, and basic 
concepts of politics around the world. Subjects include 
war and peace, economic development, power and deci-
sion making, terrorism and American foreign policy.  (AA, 
CSU, UC)

polsci 5 introduction to politicAl theory  (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
The course will examine the philosophies of great political 
thinkers from the great Greek thinkers of Socrates, Plato 
and Aristotle to Locke and Weber. An in-depth analysis 
of human nature and acquisition of power will be covered. 
This class will delve deep into Plato’s cave to discover the 
thinking of these great political philosophers. (AA, CSU, 
UC)

polsci 30/60  politicAl science eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

polsci  49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
POLSCI  49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA,CSU)

polsci  99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
POLSCI  99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

psychiAtric techniciAn

psytec 10   introduction to psychiAtric techniciAn 
 (1.5)

Class Hours: 27 Lecture
Prerequisite: Admission to the Psychiatric Technician Pro-
gram required
Strongly Recommended Preparation: ENG 101B and Math 
101 or equivalent
PSYTEC 10 is an introductory psychiatric technician 
course presenting concepts necessary to practice safely and 
legally in a forensic mental institution. Strategies and in-
formation to succeed in the psychiatric technician program 
will be presented. (AA,CSU)
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psytec 12 nursing science (18.5)
Class Hours:  225 Lecture, 324 Laboratory
Prerequisites: PSYTEC 10, PSYTEC 90, and ENG 51A 
or equivalent placement test scores.
Advisories: BIO 32, PSYCH 1, HS 5
Nursing Science will present the principles of mental health 
and physical health, the maintenance of health, anatomy 
and physiology, and an understanding of disease and its 
treatment. Students will develop the ability to perform ba-
sic care activities, provides learning experiences in the care 
of children, adults, and aged patients with medical/surgical 
conditions.(AA, CSU)

psytec 14 psychiAtric nursing (18.5)
Class Hours: 225 Lecture, 324 Laboratory
Prerequisite:  PSYTEC 12 or equivalent.
Advisory: PSYCH 1 
This course will introduce the psychological and mental 
profession. The causes, prevention, and treatment of men-
tal, emotional, and behavioral disorders will be examined 
by providing practice in interpersonal skills, self-under-
standing, problem solving, communication, and the use 
of rehabilitative methods in providing patient care. (AA, 
CSU)

psytec 16 cAre of the developmentAlly disAbled  
(18.5)

Class Hours:  225 Lecture, 324 Laboratory
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psytec 90  medicAl mAth (1)
Class Hours:  18 Lecture
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psychology

psych 1 generAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51A or equivalent.
PSYCH 1 is an introductory course in psychology empha-
sizing psychological perspectives and methodology. The 
following topics are covered: psychological theories, sci-
entific methodology, biological bases of behavior, life-span 
development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social 
psychology. (AA, CSU, UC)

psych 2 AbnormAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51a or equivalent
PSYCH 2 explores abnormal behavior and psychological 
disorders and introduces the student to clinical psychol-
ogy, psychotherapy, and other methods of treatment for 
psychological disorders. (AA, CSU, UC)

psych 3 developmentAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite: ENG 51A or equivalent.
PSYCH 3 is a study of the stages and processes of human 
development over the life span, beginning at conception 
and leading to old age. Emphasis is placed upon pertinent 
research and practical applications. Historical and cultural 
factors that influence basic assumptions, methodology, 
theories, and concepts are examined to provide students 
with a more critical perspective from which to evaluate  on 
temporary human development. (AA, CSU, UC)

psych 4 personAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area E
Prerequisite: ENG 51A or equivalent.
PSYCH 4 is a general course in the principles of mental 
hygiene. It involves the analysis of personal behavior and 
attitudes in adjustment at home, at work, and in social re-
lationships. (AA, CSU)
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psych 5 biologicAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Prerequisite:  ENG 51A or equivalent.
PSYCH 5 is the study of behavior and experience in terms 
of genetics, evolution and physiology of the nervous sys-
tem. Physiological, genetic, evolutionary, and functional ex-
planations of behavior will be explored. (AA, CSU, UC)

psych 8 lAw And psychology (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PSYCH 8 focuses on the interaction and application of 
law and psychology in respect to criminal behavior. This 
course will focus on the legal and psychological consider-
ations in the identification, prosecution, incarceration and 
treatment philosophies available to the criminal justice or 
social service professional. This course may be used as an 
elective for either Psychology (PSYCH 8) or Administra-
tion of Justice (AOJ 8) but not for both. (AA, CSU)

psych 29  introduction to sport And eXercise 
psychology  (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
This study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU) 

psych 30/60 psychology eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject.

PSyCH 49 directed study (1-2)
Class Hours: 54 laboratory hours for each unit. No more 
than 2 units per semester per 49 series.
PSYCH 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study.(AA, CSU)

PSyCH 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each unit. No more 
than 2 units per semester per 99 series.
PSYCH 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

sociology

soc 1 introduction to sociology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
SOC 1 is an introduction to the theoretical perspectives of 
sociology and their application to the fundamental prob-
lems of social life. It includes discussion of sociological 
methods and findings in such areas as family, race religions, 
religion, and deviance. (AA, CSU, UC)

soc 2 criticAl thinking & sociAl problems (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area A3, D
Prerequisite:  ENG 51A or equivalent.
SOC 2 is a survey of major social problems experienced by 
society with an exploration of the most important perspec-
tives used to explain the problems. The application of criti-
cal thinking skills, specifically taught in the course to causes 
and solutions is designed to result in heightened critical 
thinking ability as well as strengthened social awareness. 
(AA, CSU, UC)
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soc 3 mArriAge And fAmily relAtions (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education requirement: Area  D, E 
Strongly Recommended Preparation of  ENG 51A
SOC 3 will explore marital and family dynamics within 
the context of the family theories. Topics include love, mate 
selection, sexuality, communication patterns, parenthood, 
and dissolution. Students will learn how paired relation-
ships work in contemporary mass society, why they suc-
ceed, and why they sometimes fail. (AA, CSU, UC)

soc 30/60 sociology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
as P/NP.

soc 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
SOC 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

soc 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per  99 series.
SOC 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

sociAl work
sw 20 introduction to sociAl welfAre (3)
CSU General Education Requirement: Area D
SW20 provides the student with an introduction to Social 
Welfare institutions, policies, and the social work profes-
sion. Emphasis is on history, knowledge base, value systems, 
and specific fields of practice. (LDTP TCSU SW 110)

soil science
slsci 21 soils (4)
Class Hours: 54 Lecture, 54 Laboratory 
SLSCI 21 will provide instruction in the physical, chemi-
cal, and biological properties of soils as related to agri-
culture. It will concern itself with the origin, formation, 
and composition of California soils and the fundamental 
principles and practices of fertilizer use. (AA, CSU, UC)

welding technology
wt 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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Course Descriptions

wt 30/60 welding technology eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

wt 40 introduction to welding (2)
Class Hours:  18 Lecture, 54 Laboratory
WT 40 consists of practical and theoretical instruction in 
oxy-acetylene welding, stick electrode welding, torch cutting, 
brazing, and hard facing. (AA, CSU)

wt 41 intermediAte  welding (2)
Class Hours:  18 Lecture, 54 Laboratory
Prerequisite: WT 40
WT 41 provides instruction in advanced stick electrode 
and oxy-acetylene welding along with pipe-fitting and 
welding techniques, advanced oxy-acetylene cutting, and 
fixed position welding. (AA, CSU)
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Administration and Faculty
College Administration
Dr. Willard Lewallen, President
Carlos Diniz, Dean of Student Services
Jill Stearns, Dean of Student Learning
Eliseo Gamino, Director of CAMP

Full-Time Faculty

Arce, Mark.. ........................ Head Men’s Basketball Coach/
P.E., Health 2001

A.A., St. Gregory’s College, Shawnee, OK
B.S., M.A., Oklahoma State University
M.A., California State University, Bakersfield

Barragan, Sherry...................... Psychiatric Technician 2007
 A.S., College of Sequoias

Bart, Anita ........................... Administration of Justice 2001
 A.S., Southwestern Oregon Community College
B.A., M.A., California State University, San 
Bernardino

Burke, Michael ........................................ Biology, Math 1996
A.S., Temple University
B.S., Michigan State University
M.S., University of Illinois
Ph.D., University of Minnesota

Corea, Erin .................................. Outreach Counselor 2005
B.A., M.S. - California State University Fresno

Cowden, Clint ..............................Agriculture Science 2004
 B.A., M.A., Cal Poly State University

Dam-Mikkelson, Hector ....... Psychiatric Technician 2001
 A.S.N.,A.A., Cuesta College
 A.S.N, Cuesta College, San Luis Obispo

Delaney, Melissa ........................................................Art 2006
B.A., MA,California State University Fresno

Diniz, Carlos ..................... Dean of Student Learning 2000
B.S., Embry-Riddle Aeronautical University
M.S., Chapman University

Discont, Margaret ..............................Basic Skills ESL 1999
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Felix-Mata, Bertha ...................... Director of Title IV 1999
A.A., West Hills College
B.A., California State University, Fresno
M.P.H., University of California, Los Angeles

Gamino, Eliseo ......................... …Director of CAMP 1999
B.A., M.A., California State University, Fresno

Grant, James........................................................ Speech 1990
B.A., M.A., Pacific University

Graves, Al ..................................................... Geography 2007
 PhD, University of California, Los Angeles
 B.A., M.A., Fresno State College

Gritton, Mark ............................  Director of Athletics 1996
B.A., M.A., Humboldt State University

Hanjiev, Arkady ..................................Math Instructor 2005
B.A. California State University, Fresno
M.A., Fresno Pacific University

Hauki, Cynthia A. ...........................................Business 1981
A.A., Sacramento City College
B.S., M.A., The Consortium of the California State 
Universities

Hodsdon, Paul ...........Head Baseball Coach, English 2000
A.A., Central Arizona College
B.S., M.A., University of Nevada, Reno

Holsonbake, Troy .............. Administration of Justice 2006
A.A., College of the Sequoias
B.S., Cal Poly State University, San Luis Obispo

Hunt, Bruce ........... Head Rodeo Coach, Agriculture 1985
B.S., M.S., Cal Poly State University, San Luis 
Obispo

Jacobus, Linda ....................................Basic Skills, ESL 1993
B.A., University of California, Santa Barbara
M.A., San Francisco State University

Jaurena, Tracey ................................... Athletic Trainer 1999
B.A., California State University Fresno
M.A., Western Michigan University

Jeffery, Richard ..................................Work Experience 1979
B.S., M.A., Cal Poly State University, San Luis 
Obispo
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Administration and Faculty

Lewallen, Willard ..................................................... President
BS, Cal Poly Pomona (1977)
MS, Purdue University (1978)
MS, Purdue University (1984)
PhD, University of California, Los Angeles

Little, Anna-Lisa ..........................Child Development 1997
AA., Bakersfield College
B.A., M.A., California State University, Bakersfield

Magnuson, Matthew ..................................... Librarian 2006
B.A., Connecticut College
M.L.I.S., University of Southern Mississippi
M.A., University Massachusetts Boston 

Mayer, Rhonda ........................ Psychiatric Technician 2006
A.S., College of the Sequoias 

McGlothlin, Saundra .................................. Counselor 1996
A.A., Fullerton College
A.A., West Hills College
B.A., M.A., California State University, Fresno

Morales, Frank ...................................Nurse Instructor 2009
 B.A., University of La Verne

Mosher, Staci ........Head Softball Coach, Psychology 1997
A.A., College of Sequoias
B.A., United States International University
M.A., National University

Noel, Catherine .................................Nurse Instructor 2008
 A.A., University of New York, Regents College
 B.A., California State University Bakersfield

Pratt, Eugenie (Genie) ................Child Development 2001
B.S., Brigham Young University
M.S., California State University, Fresno

Rehark-Griffith, Rhea ......................................Spanish 1985
B.A., M.A., University of California, Santa Barbara

Reynolds David ......................... 2006, English/Humanities
B.A., M.A., Pepperdine University

Rodriguez, Martha ......................... EOPS Counselor 1997
B.A., California State University, Fresno
M.S., California State University, Fullerton
Ed.D., University of Southern California

Rolfsema, Tina ....................... Psychiatric Technician, 2003
A.A., West Hills College

Roton, Marlese ............................................. Counselor 1997
A.A., Modesto Junior College
B.A., M.A., California State University, Stanislaus

Shepard, Sarah .................................................Business 2001
A.A., San Joaquin Delta College
B.S., M.B.A., California State University, Fresno

Simon, Giselle ................................. EOPS Counselor 2008
 B.A., M.A., California State University Fresno

Skaggs, Robert ....................................................English 2005 
B.A., M.A., California State University, Fresno

Sowden, Kenneth ................................................. Math 2001
B.A., M.A., California State University, Fresno

Stearns, Jill......................... Dean of Student Learning 2000
B.S., Cal Poly State University, San Luis Obispo
M.S., National University

Sutherland, Scott ...............................................English 2004
B.A., M.A., University of El Paso

Tincher, Christopher ........................................History 2004
B.S., University of Santa Clara
M.A., Portland State University

Wanderer, Jeffrey …Head Volleyball Coach, Biology 1998
B.S., M.A., California State University, San Jose

Welch, Merlin ................................. Heavy Equipment 1983
A.A., Imperial Valley Community College, El 
Centro
B.A., California State University, Long Beach
B.S., Cal Poly State University, San Luis Obispo

 Whitener, Susan ...........Dean of Learning Resources 2000
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Wiest, Harold ......................... Theatrical Productions 2002
B.A. California State University, Long Beach
M.A. Texas State University

Wilds, Brandy .....................................................English 2005
B.A., M.A., California State University, Fresno 

Wilds, Kevin ....................Political Science Instructor 2005
B.A., M.A., California State University, Fresno 

Wilson, Scott ......................................................... Math 2000
B.A., M.A., California State University, Fresno

Winters, Tom .......... Director of Title V/Economics 1986 
B.A., M.A., Rutgers University
M.S., Dominican College 
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Wright, Steve ..............Physical Education Instructor 2008
B.A., M.A, University of Tennessee

Wyman, Leisa .......Psychiatric Technician Instructor 2008
 B.A., Luther College
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PROCEDURE FOR PRIORITIZING 
FACULTY HIRING 

 
West Hills College Coalinga recognizes that the hiring of faculty must be a deliberate and 
thoughtful process.  Further, the process must include the input from constituency groups 
and instructional administrators alike based upon a combination of empirical and 
quantitative information. 
 
West Hills Community College District Board of Trustees has approved Board Procedure 
7210 (Employment of Academic Employees).  Within this procedure are guidelines to be 
used in the identification and filling of faculty positions: 
 
Procedure  
 

1. The faculty through the Academic Senate will bring forth a list of staffing needs 
to the Chief Instructional Officer (CIO) or designee.  This list will consider 
faculty staffing needs based upon program review and enrollment data.    

2. The Chief Instructional Officer with the Academic Senate President or designee 
will confer and bring forth a list to the Instructional Services Council (ISC) for 
review. 

3. The CIO will bring forth a list to the College President. 
4. The CIO shall confer with the College President and both will consider the 

recommendations submitted by the Faculty Senate and the ISC.  The President 
will determine the staffing priorities. 

5. The Coalinga President will discuss and prioritize the final list in concert with the 
Lemoore President.  The two Presidents will then collaboratively discuss and 
create a final prioritized list identifying the hiring of faculty that will meet the 
needs of both campuses. 

6. The Presidents will make their final recommendation to the Chancellor at the 
Chancellor’s Executive Cabinet for final review and discussion. 

 
Determination of Staffing Needs 
 
Data provided by the office of institutional research is used to frame instructional 
program review.  The data will also serve to support the request for faculty hiring and be 
included on the rating form (Rating Form for Faculty Replacements & Growth Positions) 
by the requesting department.  The rating form will be used when the CIO communicates 
with the Academic Senate President, Instructional Services Council, and the Coalinga 
College President in accordance with the above procedure.  
 
Determining Factors and Timelines: 
 



1. Execution of these procedures at West Hills College Coalinga must conform to 
the committee structure existing on the campus and include all constituency 
groups.  

2. Departments shall support their submissions with enrollment data and program 
review.  If a program is not undergoing the periodic and regular program review, 
an individual faculty department member will provide full time faculty requests to 
the Academic Senate during the fall semester.     

3. The CIO will compile all faculty requests and confer with the Academic Senate 
President to consider budget impact during the fall semester.   

4. The College President’s prioritized list, after review and acceptance at the 
Chancellor’s Executive Cabinet, will be forwarded to the Department of Human 
Resources for the advertisement of the position.  Early spring. 

5. If it is determined that the approved faculty positions should not be filled at that 
time, the prioritized list will be maintained by the President’s Office until a 
decision is made to fill the positions(s). 

 
 
 
WHCC understands and appreciates the role of grant and alternative funds in the 
development and delivery of new programs. Recognizing the short timelines that may be 
associated with grant programs, non-tenure track faculty positions, funded by alternative 
sources, may be approved for hire outside of this prioritization process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Approved:  Academic Senate ___2-24-10___________ 



REQUEST FOR TENURE TRACK FACULTY POSITION (Year) 
RATING FORM – WEST HILLS COLLEGE COALINGA 

 
Requested Position:   
Replacement or Growth 
 

Criteria for Faculty Replacements & Growth Positions  
 Full/part-time ratio within the discipline (PT includes all 

part-time and overload sections) 
 

 Availability of part-time or overload instructors 
 

 Average load for the discipline and FTES generation 
 

 Number of closed sections in the discipline 
 

 Growth in enrollment and FTES 
 

 Courses are part of core program and/or a graduation 
requirement 
 

 Maintaining on-going (sequential majors or certificates) 
 

 Maintaining a “one-person” program 
 

 Compliance with state regulations/accreditation 
 

 Related to strategic plan goals 
 

 Potential for development in a related and/or emerging 
discipline 

 Potential of multi-discipline expertise 
 

 Impact on welfare reform programs 
 

 Long-term community needs/support 
 

 
 



 
WEST HILLS COLLEGE COALINGA 

REQUEST FOR TENURE TRACK POSITION (Year) 
(Position) 

 
Statement of Request 
 
Justification: 
 

• List criteria as selected on previous page 
Provide detail and data supporting the criteria 

 
• List criteria as selected on previous page 

Provide detail and data supporting the criteria 
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QUALIFICATIONS RECEIVE FIRST NAME LAST NAME ADDRESS CITY STATEZIP PHONE DEGREES
ACUPUNCTURE & ORIENTAL MEDICINE

ADULT EDUCATION

AERONAUTICS

AG. BUSINESS

ANTHROPOLOGY
SEE NOTES Feb-11 MICHAEL SCHIELKE 2892 E EL PASO AVE FRESNO CA 93720 831-809-4301 MA - LINGUISTICS; BA - ANTHROPOLOGY/LINGUISTICS NEED: TRANSCRIPTS

AOJ  
YES Jan-09 BRIAN ROBISON 9210 FULLERTON AVE. SAN DIEGO CA 92123 510-326-2443 MA-CRIMINAL JUSTICE
SEE NOTES Feb-09 MICHAEL PRICE 9029 W. KEARNEY BLVD. FRESNO CA 93706 559-268-1329 NOTES: Need application & transcripts
SEE NOTES Feb-09 THERESA SMITH 410 E. ROSE VISALIA CA 93277 559-733-4784 PHD-Human Services NOTES: Requested trans and app.
YES Feb-09 MICHAEL COBURN 45 N. CAESAR AVE. CLOVIS CA 93612 559-298-4352 JD-LAW
YES May-09 MICHAEL SEDAM 7307 N. CIANCETTI AVENUE FRESNO CA 93722 559-903-1891 BA-CRIMINAL JUSTICE; MA-PUBLIC ADMINISTRATION NOTES: Missing resume
YES Jun-09 RICHARD MARTINEZ 1755 BIG SUR DRIVE LEMOORE CA 93245 559-924-3622 BS-BUSINESS/MANAGEMENT
YES Aug-09 CHRIS ALVARADO 2631 HILLCREST SELMA CA 93662 559-898-0280 MA-PUBLIC ADMINISTRATION; BA-CRIMINOLOGY
YES Oct-09 TARA CAMPANELLA 899 DOGWOOD DR. LEMOORE CA 93245 401-932-3079 BA-BUSINESS; MA-CRIMINAL JUSTICE
YES Jul-10 BOBBY DEFRANCE PO BOX 325 COALINGA CA 93210 559-935-2830 MA: EDUCATION; BA: SOCIOLOGY Notes: Left message for him to sign equivalency form

ART
SEE NOTES Feb-09 VINCENT MENDEZ 1697 PRINCETON AVE. MADERA CA 93637 559-661-4231 NOTES: Missing resume, letter, transcripts
YES Jun-09 CYNTHIA HORN 285 EDGEWOOD AVE. SAN FRANCISCO CA 94117 209-345-3600 MA-ART
YES Jan-09 ROMERO NANCY 740 SHEFFIELD AVE EXETER CA 93221 559-592-9448 BA - BUSINESS ADMINISTRATION; MA - ART HISTORY
YES Apr-10 NGUYEN LY 6335 COMSTOCK AVE APT 14 WHITTIER CA 90601 626-320-4116 MA-ART

Jan-11 LINDSEY PRECIADO-WEAVER PO BOX 161 BASS LAKE CA 93604 559-877-7334 MA- STUDIO ART; BA- STUDIO ART

BASIC SKILLS
YES THOMAS SEPULVEDA 41239 LILLEY MTN. DR. COARSEGOLD CA 93614 (559)658-6110 MFA-CREATIVE WRITING
YES BOBBY DEFRANCE PO BOX 325 COALINGA CA 93210 935-2830 MA - CURRICULUM
EQUIVALENCY-DENIED Feb-09 EMILY QUASSY 2913 A CORONADO AVE LEMOORE CA 93245 559-997-8104 MA-EDUCATION; BA-ENGLISH NOTES: Sent to equivalency 2-9-09
NO Mar-09 DONNA PRICE 428 W. FLORINDA ST HANFORD CA 93230 916-873-6865 MA-MUSEUM STUDIES; BA-JOURNALISM
NO Jul-09 DIANE LOFSTRAM MINIEL 558 E. SAN MADELE AVE. FRESNO CA 93710 559-230-0315 MA-CREATIVE WRITING; BA-ENGLISH
NO Jul-10 TRACIE BAUGHN 425 WASHINGTON COALINGA CA 93210 530-680-8503 PHD, MA: ADMINISTRATION CURRICULUM & INSTRUCTION
SEE NOTES Dec-10 ANGIE WALKER 115 CHENEY LANE COALINGA CA 93210 559-935-1495 MA; MARITAL FAMILY THERAPY; BA: BEHAVIORAL SCIENCE NEED EQUIVALENCY

BIOLOGY
EQUIVALENCY GRANTED May-09 LINDSAY REID 2973 E. BUCKINGHAM WAY FRESNO CA 93726 317-670-5064 BA-PHYSICAL SCIENCE; MA-KINESIOLOGY NOTES: Equivalency granted.

BUSINESS
SEE NOTES Oct-09 TAMMY KATUIN 12201 RD 34 1/2 MADERA CA 93636 559-259-3850 BA-Business
YES-VOCATIONAL ONLY Oct-09 TARA CAMPANELLA 899 DOGWOOD DR. LEMOORE CA 93245 401-932-3079 BA-BUSINESS; MA-CRIMINAL JUSTICE
SEE NOTES Jan-10 LOUIS CHIU PO BOX 432 COPPEROPOLIS CA 95228 209-620-4783 NOTES:  Missing application & transcripts
YES Apr-10 RONDA BRAITHEWAITE 468 E. GAIL TULARE CA 93274 559-688-1004 MBA; BA-MANAGEMENT & ORGANIZATIONAL
SEE NOTES May-10 JANIE LOPEZ 104 E. SAN MATEO ST. AVENAL CA 93204 559-386-0451 NOTES: only submitted a resume
SEE NOTES Jul-10 ADRIAN RAMIREZ 2548 E. PLYMOUTH WAY FRESNO CA 93720 559-297-7502 MBA; BA-BUSINESS   
YES Aug-10 JANIE LOPEZ 104 E. SAN MATEO ST. AVENAL CA 93204 559-386-0451 BA-BUS. ADMIN; MA-HR (IN PROGRESS, EST. 12/2010)
YES Jan-11 GWENDOLYN GLEE 333 E CINNAMON DRIVE APT 52 LEMOORE CA 93245 559-925-1889 MA - BUS ADMIN; BS - ORGANIZATIONAL MANAGEMENT
YES Jan-11 DIANNA FAUVOR 2447 S BEECH DRIVE VISALIA CA 93292 559-786-4626 MA & BA - BUSINESS ADMINISTRATION

CASINO MANAGEMENT
SEE NOTES Oct-09 STEPHEN MAJORIS 569 ALMOND CT. KERMAN CA 93630 559-281-0613 NOTES: APP INCOMPLETE

CHEMISTRY
YES Mar-09 WILLIAM NTOW 560 Rico St. Apt G Salinas CA 93907 831-269-9030 MS-ENVIRONMENTAL CHEMISTRY; BA-CHEMISTRY
YES Aug-09 STEPHANIE HITCHMAN 2341 NORTH HERON DRIVE HANFORD CA 93230 559-816-6520 MA-CHEMISTRY; BA-CHEMISTRY

CHIROPRACTIC
YES Jan-09 JIMMY BLAGG 1719 N. PICCADILLY LANE CLOVIS CA 93619 559-908-1661 DOCTOR OF CHIROPRACTIC NOTES: missing resume

CIS
SEE NOTES Feb-09 NITESH PATEL 8664 N. CEDAR AVE APT #204 FRESNO CA 93720 559-312-7879 NOTES: Missing application and transcripts
YES Aug-09 SHANNON MCQUARRIE 4282 KIPLING DIVE COCOA FL 32926 321-633-6679 MA-COMP RESR/INF MANAGEMENT

CHICANO HISTORY

COUNSELING
YES Jan-09 TONG YANG 2975 SYLMAR AVENUE CLOVIS CA 93612 559-348-9492 MA-EDUCATION;COUNSELING
EQUIVALENCY GRANTED Jan-09 KATHLEEN FRAZIER 1138 OXFORD WAY HANFORD CA 93230 559-584-0417 BA-SOCIAL WELFARE
YES Aug-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 PhD-SOCIAL WORK; MA-SOCIAL WORK; BA-SOCIAL WORK
YES Aug-10 GARY JOHNSON 2272 CELESTE AVE. CLOVIS CA 93611 949-697-4431 MA-COUNSELING
SEE NOTES Dec-10 MORENO CAROL 18318 IDAHO AVE LEMOORE CA 93245 559-924-3766 BA - ORGANIZATIONAL LEADERSHIP; MA-SCHOOL COUNSELING NEED TRANSCRIPTS
YES Dec-10 ANGIE WALKER 115 CHENEY LANE COALINGA CA 93210 559-935-1495 MA; MARITAL FAMILY THERAPY; BA: BEHAVIORAL SCIENCE MA; MARITAL FAMILY THERAPY; BA: BEHAVIORAL SCIENCE

CULINARY
EQUIVALENCY DENIED Feb-09 ANGELICA ROJO (VALDEZ) 1216 N. IRWIN ST. HANFORD CA 93230 559-259-6850 BAKING & PASTRY CERTIFICATE Equivalency sent by Kyle Crider.
SEE NOTES Jan-11 KYLE WALLER 1804 W ARDEN DRIVE FRESNO CA 93703 415-244-6588 NOTES: Need application, transcripts and letter



DIESEL TECHNOLOGY

DSPS
YES Jan-11 Susan Acosta 1775 E Sierra Way Dinuba CA 93618 559-936-6923 MA - Rehab Counseling; BA - Com. Disorders

ECE
YES Jan-09 CYNTHIA PADILLA 1169 BEVERLY DR. #10 LEMOORE CA 93245 559-309-1332 MA-EDUCATION-CHILD DEVELOPMENT, BA-BEHAV. SCIENCE
SEE NOTES Apr-09 RUTH LOPEZ 1125 SANTIAGO AVE. DOS PALOS CA 93620 209-392-8906 NOTES: Interviewed, sent 2 letters, no response, put in adjunct files
NO Jul-09 BRITTANY STORLE 476 E. SPRING LANE LEMOORE CA 93245 924-7113 BA-FAMILY & CONSUMER SCIENCE; MS-FAM & MARR COUN.
SEE NOTES Jul-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 NOTES: Requested transcripts
YES Mar-10 ERLINDA GALARIO 421 PEBBLE BEACH WAY WASCO CA 93280 661-758-4001 MA-HUMAN DEVELOPMENT NOTES:  Only received app & transcripts
NO Mar-10 ANA LEON 381 BUENA VISTA AVE. COALINGA CA 93210 559-935-5038 BA-CHILD DEVELOPMENT NOTES: MA won't be received until 12/11

ECONOMICS
SEE NOTES Aug-09 DAVID CHAVEZ 703 BRENTWOOD DR. LEMOORE CA 93245 559-905-8076 MBA; BA-Business Admin NOTES: Requested transcripts

EDUCATION
YES Jan-09 ROSEMARY NDOH 14280 MARION LANE HANFORD CA 93230 559-583-1958 MA-EDUCAITONAL LEADERSHIP; BA-ENGLISH
YES Jan-09 ANGEL SKINNER 709 FORREST BLVD. COLUMBUS MS 39702 662-364-0280 MA-EDUCATION; BA-INTERDISCIPLINARY STUDIES
YES Feb-09 EMILY QUASSY 2913 A CORONADO AVE LEMOORE CA 93245 559-997-8104 MA-EDUCATION; BA-ENGLISH
YES Feb-09 MICHAEL COBURN 45 N. CAESAR AVE. CLOVIS CA 93612 559-298-4352 MA-EDUCATIONAL ADMINISTRATION
YES May-09 SHEILA DIAZ 301 HARVARD ST. COALINGA CA 93210 559-935-2658 MA-EDUCATION; BA-PSYCHOLOGY
YES Jun-09 ELLA SUSAN CIELO 5492 N. SILVERADO FRESNO CA 93722 559-803-0817 MA-EDUCATION
NO Jun-09 KATHRYN SEALEY 2601 PELELIU Way SAN DIEGO CA 92110 619-9936-9782 NOTES: Missing transcripts
SEE NOTES Aug-09 JOE MILIANTA 201 S. Monterey St. Coalinga CA 93210 559-935-3176 BS-Education NOTES: TRANSCRIPTS CUT OFF
YES Aug-09 WILLIAM "JEFF" McCANN 843 HARVEST CT OLYMPIA WA 98501 661-433-7888 MA-EDUCATION; BA-HISTORY
SEE NOTES Sep-09 DAVID HOLLOWELL 559-386-9616 MA-EDUCATION NOTES: Missing app and letter.
SEE NOTES Sep-09 ROSE ANDERSON 46110 VALERIA DOS PALOS CA 93620 209-617-3690 MA-EDUCATION; SPEC: SEVERELY HANDICAPPED NOTES: App & materials are faxed.
SEE NOTES Jan-10 Y. SATYA SIVANADH PLOT NO. 105 VAYUTHANAYA APARTMENT ANDHRAPRADESH INDIA 091-9959212188 NOTES:  Missing application and transcripts
SEE NOTES Jan-10 JESSIKA SATORI 5132 N. PALM, #211 FRESNO CA 93704 206-463-7363 NOTES:  Missing application and transcripts
YES Apr-10 SHEILA LOVAN 14106 HACKETT STREET HANFORD CA 93230 559-583-9467 MAED; BA-BUSINESS/PSYCHOLOGY
SEE NOTES Oct-10 RAMON NAVA 1026 JUBILEE COURT LEMOORE CA 93245 5599244280 BA - HISTORY/CHICANO STUDIES MA - EDUCATION NOTES: Missing Transcripts verifying MA.
YES Oct-10 JULIE MCCALISTER 1757 COOLIDGE CIRCLE HANFORD CA 93230 559-707-0968 BA - EDUCATION; MA - TEACHING
SEE NOTES Jan-11 SHANNAH ESTEP 1361 W ROBINWOOD LANE FRESNO CA 93711 559-448-0755 BA - LIBERAL STUDIES; MA - CURRICULUM AND INSTRUCTION NEED TRANSCRIPTS
SEE NOTES Jan-11 CAROLYN O'ROURKE 1144 WEST LACEY BLVD HANFORD CA 93230 559-584-1441 BA - ENGLISH/EDUCATION; MA - SPECIAL ED; MA EDUCATIONAL ADMIN; PHD ED LEADERSHIP NEED TRANSCRIPTS
SEE NOTES Jan-11 DONOVAN PRUETT 3801 W BUENA VISTA AVE VISALIA CA 93291 559-930-0333 BA - HISTORY MA - EDUCATION NEED TRANSCRIPTS
YES Jan-11 JILL PECK 1953 MISSION CIRCLE TULARE CA 93274 559-684-2920 MA - EDUCATION/LITERACY; BA - ENGLISH
SEE NOTES Feb-11 FRED PETERSON 4123 ARDEN DRIVE NORTH FRESNO CA 93703 559-233-2021 MA - SPECIAL EDUCATION; BA - BUSINESS ADMINISTRATION WOULD NEED EQUIVALENCY 

EDUCATIONAL TECH

EMT
YES JAN-09 RICARDO (RICH) ALANIZ 4290 SPRUCE STREET FIREBAUGH CA 93622 559-659-2490 EMT CERTIFICATE

ENGLISH
YES-VOCATIONAL ONLY Jan-09 ROSEMARY NDOH 14280 MARION LANE HANFORD CA 93230 559-583-1958 MA-EDUCAITONAL LEADERSHIP; BA-ENGLISH
YES Jan-09 CATHY FOCARAZZO 9245 NORTH RECREATION AVENUE FRESNO CA 93720 559-434-1823 MA-ENGLISH; BA-ENGLISH
YES Mar-09 ANDREW BUNNELL 641 MARELL ST. KINGSBURG CA 93631 559-905-4522 MA-LINGUISTICS; BA-CLASSICAL STUDIES
YES May-09 RAYMOND WINTER, III 1483 S. BUSH AVE. FRESNO CA 93727 559-251-1348 PHD-WORLD CULTURES; MA-ENGLISH; BA-ENGLISH
YES May-09 JENNIFER RAIMONDO 1590 W. ROBERTS AVENUE FRESNO CA 93711 559-353-2270 MA-CREATIVE WRITING; BA-ENGLISH
YES Jul-09 SCOTT GOLDSTONE 1785 BELOIT AVE Apt 401 LOS ANGELES CA 90025 347-266-0008 MA-ENGLISH AND AMERICAN LITERATURE
YES Jul-09 DIANE LOFSTRAM MINIEL 558 E. SAN MADELE AVE. FRESNO CA 93710 559-230-0315 MA-CREATIVE WRITING; BA-ENGLISH
SEE NOTES Jul-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 NOTES: Requested transcripts
NO Nov-09 LIZBETH LARA 4624 E. INDIANAPOLIS AVE FRESNO CA 93726 559-273-0812 MA-CREATIVE WRITING; BA-SPANISH MA TO BE COMPLETED 6/2010
YES Mar-10 COURTNEY MILLER 1005 N. THORNE AVE FRESNO CA 93728 209-609-0097 MA-CREATIVE WRITING; BA-ENGLISH
SEE NOTES Jul-10 DAVID GEJEIAN BA-ENGLISH; ENROLLED FOR MFA-CREATIVE WRITING NOTES:  No other paperwork sent in.
YES Jul-10 RHEANNA ANDREWS 5227 W KING FISHER LN FRESNO CA 93722 559-790-9112 BA-ENGLISH; MA-EDUCATION
SEE NOTES Aug-10 STEPHANIE HUEBSCHLE 1681 ECHO CANYON AVE COALINGA CA 93210 925-207-6902 NOTES: Only app received, notified her we need other docs
SEE NOTES Oct-10 RAMON NAVA 1026 JUBILEE COURT LEMOORE CA 93245 559-924-4280 BA - HISTORY/CHICANO STUDIES MA - EDUCATION NOTES: Missing Transcripts verifying MA.
NEEDS EQUIVALENCY Dec-10 LISSA WHYTE-MORAZAN 9421 E WOOD DRIVE SCOTTSDALE AZ 85260 480-767-1106 BA - ENGLISH; MA - BUSINESS ADMINISTRATION EQUIVELANCY NEEDED
SEE NOTES Jan-11 ETHAN CHATAGNIER 8440 N MILLBROOK AVE #158 FRESNO CA 93720 559-917-2842 MA - PUBLISHING, WRITING; BA - ENGLISH NEEDS TRANSCRIPTS
YES Jan-11 JILL PECK 1953 MISSION CIRCLE TULARE CA 93274 559-684-2920 MA - EDUCATION/LITERACY; BA - ENGLISH

ENGINEERING
YES Jun-09 CHAD BENNETT 2391 SILVERBROOKE ST. KINGSBURG CA 93631 559-897-0395 BA-ENGINEERING
YES Dec-10 KRISTIE QUINONEZ 16836 4TH STREET HURON CA 93234 559-945-2880 MA-CIVIL ENGINEERING; BA- ENVIORNMENTAL ENGINEERING

ESL
YES Feb-10 ROSEMARY JONES 13470 GARLAND STREET MADERA CA 93638 559-661-1401 MA-LINGUISTICS-ESL
YES Jul-10 SHARON ELWELL 740 CALIFORNIA ST. COALINGA CA 93210 934-6227 NOTES: RE-APPLYING
NO Oct-10 BUNNELL ANDREW 1834 SIERRA STREET KINGSBERG CA 93631 559-905-4522

ETHNIC STUDIES

FRENCH



PE/HEALTH
YES Feb-09 MARK MASON 155 MAPLE WAY HANFORD CA 93230 559-585-1887 MA-PHYSICAL EDUCATION
SEE NOTES Mar-09 CHERITA FLUKER BS-HEALTH SCIENCE NOTES: Received official transcripts, nothing else.
SEE NOTES Mar-09 ADAM SMITH 250 W. BULLARD AVE. APT 190 CLOVIS CA 93612 559-367-5911 NOTES: Requested transcripts
YES Mar-09 LINDSAY REID 2973 E. BUCKINGHAM WAY FRESNO CA 93726 317-670-5064 MS-KINESIOLOGY
SEE NOTES Apr-09 MARIELA O'LEARY 3334 TICONDEROGA AVE LEMOORE CA 93245 423-5117 NOTES: Requested transcripts
NO Jun-09 MARVIN KENDRICKS 906 MURPHY LaGRANGE GA 30240 706-882-2220 BS-EXERCISE SCIENCE

HEALTH CARE

GED/NON CREDIT
YES Jan-09 ZACHARY SOTO 6055 N. BRAWLEY FRESNO CA 93722 999-0674 BA-HUMAN SERVICES NOTES: Not enough work exp.
YES Jul-09 DOLORES GONZALEZ 226 KECK LANE COALINGA CA 93210 559-246-2426 BA-LIBERALSTUDIES

GENERAL TUTORING
YES Jan-11 MALLORY SPOELSTRA-SIMONSON 42340 ENGLEHART DINUBA CA 93618 559-362-8869 MA - TEACHING; BA - THEATRE ARTS

GENERAL SCIENCES

GEOGRAPHY
NO Aug-09 CHRISTOPHER STETSKO 2539 W. AMERICAN AVE. FRESNO CA 93706 559-905-1400 MA-INTERNATIONAL RELATIONS

GEOLOGY

GRAPHIC ARTS

HEALTH
YES Jul-09 MARY STELA GALLEGOS 43138 Rd 52 REEDLEY CA 93654 859-4725 MA-HEALTH SCIENCE, BA-HEALTH SCIENCE

HISTORY
YES Mar-09 CRAIG LONGAN 4151 N. BLYTHE AVE. #166 FRESNO CA 93722 559-271-1963/970-891MA-HISTORY; BA-LIBERAL STUDIES
YES Mar-09 TIMOTHY SMITH 1419 OAK GROVE AVE. #201 BURLINGAME CA 94010 805-801-9909 MA-HISTORY
NO Mar-09 DONNA PRICE 428 W. FLORINDA ST HANFORD CA 93230 916-873-6865 MA-MUSEUM STUDIES; BA-JOURNALISM
NO Apr-09 HOWARD FOREMAN 318 W. SHIELDS AVE. FRESNO CA 93705 455-3042 PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE
SEE NOTES May-09 LINDSAY ROBINSON 3306 N. BERLIN FRESNO CA 93722 559-275-8671 NOTES: Requested transcripts
YES May-09 LINDSAY ROBINSON 3306 N. BERLIN FRESNO CA 93722 559-275-8671 BA-SOCIAL SCIENCE; MA HISTORY
YES May-09 BENJAMIN BESHWATE 5719 JUDY CT VISALIA CA 93277 559-303-4497 MA-HISTORY
NO Jun-09 HOWARD FOREMAN 318 W. SHIELDS AVE. FRESNO CA 93705 559-455-3042 BA-SOC. SCIENCE; MA-THEOLOGY; PHD-PHIL. OF DIVIN.
NO Aug-09 CHRISTOPHER STETSKO 2539 W. AMERICAN AVE. FRESNO CA 93706 559-905-1400 MA-INTERNATIONAL RELATIONS
YES Nov-09 DOUG FAVELO 9053 N. WOODROW AVE. FRESNO CA 93720 559-970-8176 MA-HISTORY
YES Mar-10 LINDSAY ROBINSON 3306 N. BERLIN FRESNO CA 93722 559-916-6742 MA-HISTORY; BA-HISTORY
YES May-10 CRAIG LONGAN 4151 N. BLYTHE AVE. #160 FRESNO CA 93722 559-271-1963 MA-HISTORY; BA-LIBERAL STUDIES
YES Jul-10 TIFFANY ROBERTS 5446 W. DECATUR FRESNO CA 93722 473-8848 MA-French language & civil; ba-history NOTES: No transcripts submitted
YES Sep-10 EDGAR CASTILLO 344 E. Hillcrest Ave. FRESNO CA 93720 559-434-0724 MA FOREIGN LANGUAGE; BA - PHILOSOPHY
SEE NOTES Oct-10 RAMON NAVA 1026 JUBILEE COURT LEMOORE CA 93245 559-924-4280 BA - HISTORY/CHICANO STUDIES MA - EDUCATION NOTES: Missing Transcripts verifying MA.
SEE NOTES Jan-11 VERNON CREVISTON 6594 N ORCHARD AVE FRESNO CA 93710 559-449-1093 MA- US HISTORY; BA - HISTORY

HORSESHOEING

HOSPITALITY

HUMANITIES
YES Mar-09 DONNA PRICE 428 W. FLORINDA ST HANFORD CA 93230 916-873-6865 MA-MUSEUM STUDIES; BA-JOURNALISM
SEE NOTES Apr-09 ANDRES ZAMUDIO 354 E. PLEASANT COALINGA CA 93210 559-935-1408 NOTES: Requested transcripts evaluated
NO  May-09 RAYMOND WINTER, III 1483 S. BUSH AVE. FRESNO CA 93727 559-251-1348 PHD-WORLD CULTURES; MA-ENGLISH; BA-ENGLISH
SEE NOTES Jun-09 HOWARD FOREMAN 318 W. SHIELDS AVE. FRESNO CA 93705 559-455-3042 NOTES: Requested transcripts
NO Nov-09 DOUG FAVELO 9053 N. WOODROW AVE. FRESNO CA 93720 559-970-8176 MA-HISTORY
NO Jan-10 TIFFANY GORHAM 9140 HUNTERS CREEK WAY CHOWCHILLA CA 93610 559-665-5132 BA-GOVERNMENT NOTES:  MA expected Spring 2011
NEEDS EQUIVALENCY Apr-10 BRAD DAVIS 2043 ARDEN DR. W FRESNO CA 93703 559-264-0822 MA-TRANSFORMING SPIRITUALITY; BS-THEOLOGY NOTES:  Mailed equivalency app

IS
EQUIVALENCY GRANTED Feb-09 MATT LUTTIO 1068 SOUTH SEVENTH AVENUE AVENAL CA 93204 760-612-3843 BA- SPEECH COMMUNICATION; MA NOT COMPLETE NOTES: Missing transcripts and application

KEYBOARDING

LIBRARY SCIENCE

LINGUISTICS
SEE NOTES Feb-11 MICHAEL SCHIELKE 2892 E EL PASO AVE FRESNO CA 93720 831-809-4301 MA - LINGUISTICS; BA - ANTHROPOLOGY/LINGUISTICS NEED: TRANSCRIPTS

MAINTENANCE MECH

MANAGEMENT

MARKETING



MATH
NO Feb-09 KATHRYN MURRAY 13727 GRANGEVILLE BLVD. HANFORD CA 93230 559-280-2788 MA-MATHEMATICS EDUCATION; BA-ADVERTISING
NO Apr-09 JEAN EKONG 1365 FARRINGTON ST. #13 SAINT PAUL MN 55117 651-489-8742 MA-PHYSICS; BA-PHYSICS
NO May-09 MARSHALL von BIEBERSTEIN 3020 LANDUCCI FIREBAUGH CA 93210 559-907-3426 MA-EDUCATION NOTES: No transcripts or resume
YES May-10 JOHN DENICOLA 1161 W. SANDSTONE DR HANFORD CA 93230 559-582-4323 MA-MATH; BA-MATH
YES May-10 DANIELLE ALBERTI 631 PEPPER DRIVE, APT. F HANFORD CA 93230 805-816-3853 MA-MATH; BA-MATH
NEEDS EQUIVALENCY May-10 KORIE LOVE 580 S. PRINCETON AVE. COALINGA CA 93210 441-3864 MA-EDUCATION; BA-MATH
YES Jun-10 CHUE FUE MOUANTOUTOUA 5370 E. OLIVE FRESNO CA 93727 559-917-5874 MA-MATH; BA-MATH

NATURAL SCIENCE

NURSING
YES Feb-09 NICHOLE JUAREZ 224 E. COLONIAL DR. HANFORD CA 93230 582-8016 MA-NURSING
YES (CLINICAL) Apr-09 ANNIE ALEXANDER-GLASPIE 897 PASTEUR STREET HANFORD CA 93230 559-587-1514 RN NURSING
YES Apr-09 JEFFREY WARD PO BOX 1401 COALINGA CA 93210 858-735-6899 MS-NURSING
YES (CLINICAL) May-09 VICTORIA KING 760 E. ELM COALINGA CA 93210 559-954-1722 RN LICENSE
YES (CLINICAL) May-09 ALLEN HENNING 4383 E. OMAHA AVE. FRESNO CA 93720 559-448-8523 BA-NURSING
YES (CLINICAL) Dec-09 SHEILA WOOD PO BOX 1016 COALINGA CA 93210 615-554-1013 RN License
YES (CLINICAL) Jun-09 PAMELA MENYHAY 9850 N. WILLOW CREEK LANE FRESNO CA 93720 559-906-0097 AA-NURSING
YES Jul-09 KIRANDEEP HUNDAL 420 BUENA VISTA DR COALINGA CA 93210 559-934-1305 BA-NURSING
YES Jul-09 CHRISTOPHER STONE 4386 W. ARTEMISA DRIVE FRESNO CA 93722 559-779-8847 BA-NURSING
YES Jul-09 CHARLES CAPOSINO PO BOX 1338 COALINGA CA 93210 935-1658 NURSING LICENSE NOTES: Transcripts ordered
YES Jul-09 RODNEY SANDERS 201 EL CAMINO COALINGA CA 93210 934-1699 NURSING LICENSE
YES (CLINICAL) Aug-09 SANDRA OMILIANOWSKI 702 CARMEL DR. LEMOORE CA 93245 559-925-8561 BA-NURSING; RN LICENSE
YES (CLINICAL) Nov-09 MARIA A. GARCIA 3348 N. FORESTIERE AVE FRESNO CA 93722 559-360-4270 AS-NURSING; BA-NURSING (TO BE COMPLETED 12/09)
YES (CLINICAL) Jan-10 PAMELA WITTUS 2143 CHARDONNAY PLACE HANFORD CA 93230 583-6743 NURSING LICENSE
YES (CLINICAL) Jan-10 VERA RAJEVSKY PO BOX 134 THREE RIVERS CA 93271 559-561-3366 NURSING LICENSE
YES (CLINICAL) Mar-10 SUSAN FAIRCHILD 910 W. VASSAR AVE. VISALIA CA 93277 559-622-9669 NURSING LICENSE
YES (CLINICAL) Mar-10 EMILY KROYTZ 1442 E. LOS ALTOS FRESNO CA 93710 559-250-4845 AS-NURSING, NURSING LICENSE
YES (CLINICAL) Apr-10 ELISABETH PRITCHARD 10660 FLINT AVE. HANFORD CA 93230 559-582-5302 NURSING LICENSE
YES Apr-10 DONNA TODD PO BOX 1702 POULSBO WA 98370 360-731-0670 MA-NURSING REQUESTED TRANSCRIPTS
YES May-10 MARY CURTIN 515 W. PLEASANT COALINGA CA 93210 559-935-3943 MS-NURSING
YES (CLINICAL) Aug-10 KATHY DONOHUE 250 TRUMAN ST. COALINGA CA 93210 408-591-8306 BSN - NURSING
YES (CLINICAL) Sep-10 JILL BARABE 541 BUENA VISTA COALINGA CA 93210 559-313-5017 BA - Social Science, Nursing License
YES (CLINICAL) Oct-10 GEORGE MILLER 1165 E HANFORD ARMONA ROAD LEMOORE CA 93210 559-633-8116 AA-NURSING LICENSE REQUESTED TRANSCRIPTS
SEE NOTES Dec-10 BARALLON DARRYL 669 W ENTERPRISE AVE CLOVIS CA 93619 559-298-7197 REQUESTED TRANSCRIPTS

NUTRITION

MECHANIC AG

MUSIC
SEE NOTES Jul-09 PERRY J. JOHNSON 14105 SAN ANTONIO ROAD ATASCADERO CA 93422 805-712-3097 MA-MUSIC

PERF. ARTS
SEE NOTES Jul-10 TOM LUCERO 32570 W. LUCILLE AVE COALINGA CA 93210 559-935-0595 BA: ENGLISH NOTES: Needs Equivalency

PHILOSOPHY
SEE NOTES Jan-09 JEFF ACTON MA-PHILOSOPHY NOTES: Received transcripts and not other documents.
YES Feb-09 MICHAEL COBURN 45 N. CAESAR AVE. CLOVIS CA 93612 559-298-4352 PHD-PHILOSOPHY
YES Apr-09 HOWARD FOREMAN 318 W. SHIELDS AVE. FRESNO CA 93705 455-3042 PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE
YES May-09 MAXIM KRAMER 1720 MAHAN AVENUE BRONX NY 10461 718-710-8439 PHD-PHILOSOPHY
YES Apr-09 HOWARD FOREMAN 318 W. SHIELDS AVE. FRESNO CA 93705 455-3042 PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE
SEE NOTES Jul-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 NOTES: Requested transcripts
SEE NOTES Jul-10 NEIL SHAEFER 233 CALVIN PLACE SANTA CRUZ CA 95060 831-466-3633 NOTES: Only turned in resume

PHYSICAL EDUCATION
EQUIVALENCY GRANTED Feb-09 BRYAN CLOSE 2624 W. LUNA RIVERDALE CA 93656 559-867-3081 BA-LIBERAL STUDIES NOTES: No MA degree on transcripts
SEE NOTES Mar-09 ADAM SMITH 250 W. BULLARD AVE. APT 190 CLOVIS CA 93612 559-367-5911 NOTES: Requested transcripts

PHYSICAL SCIENCE

PHYSICS
YES Feb-09 SEWAN FAN PO BOX 1432 SAN JUAN BAUTISTA CA 95045 831-623-2461 PHD - PHYSICS; MA-PHILOSOPHY IN PHYSICS
YES Apr-09 JEAN EKONG 1365 FARRINGTON ST. #13 SAINT PAUL MN 55117 651-489-8742 MA-PHYSICS; BA-PHYSICS

POLY SCI
YES Jan-09 ALEXIS LEONARD 465 DEAVERVIEW RD. ASHEVILLE NC 28806 828-450-3896 MA-PUBLIC AFFAIRS; BA-PSYCHOLODY
SEE NOTES Jul-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 NOTES: Requested transcripts
YES Aug-09 PAUL BETANCOURT 311 N. GOLDENROD AVE. KERMAN CA 93630 559-250-9243 MA-INTERNATIONAL RELATIONS
YES Aug-09 CHRISTOPHER STETSKO 2539 W. AMERICAN AVE. FRESNO CA 93706 559-905-1400 MA-INTERNATIONAL RELATIONS
YES Nov-10 PATRICK KEOUGH 399 SAN MADELE COALINGA CA 93210 559-707-1117 MA-INTERNATIONAL RELATIONS MA expected grad date, 12/2010

PSYCH TECH
DONNA SHIPP 2460 ZION WAY HANFORD CA 93230 582-5722

YES Feb-09 DONNA TODD PO BOX 1702 POULSBO WA 98370 360-731-0670 BOARD OF REGISTERED NURSING LICENSE
SEE NOTES Dec-09 AARON CAGLE 1945 NORTH SONOMA COURT HANFORD CA 93230 559-587-1162 NOTES:  Missing resume, transcripts, letter
SEE NOTES Jan-11 AUDREY WATSON 384 HARRISON COALINGA CA 93210 559-934-1362 NOTES:  transcripts



PSYCHOLOGY
YES Jan-09 LARRY GILLHAM PO BOX 6308 VISALIA CA 93290 559-734-4271/802-099PH.D.-EDUCATIONAL PSYCHOLOGY; MA-EDUCATIONAL PSYCHOLOGY
SEE NOTES Jan-09 STEPHEN DAVIS 581 BLUE JAY AVE LEMOORE CA 93245 559-960-6988 NOTES: emailed request for transcripts  
YES Jan-09 HAIG DERBOGHOSSIAN 6123 W. MINARETS FRESNO CA 93722 559-259-4740 PHD-CLINICAL PSYCHOLOGY
YES Feb-09 MARGARET STEWART 609 E. DEODAR LANE LEMOORE CA 93245 559-817-5081 MA-PSYCHOLOGY
SEE NOTES Feb-09 MATT LUTTIO 1068 SOUTH SEVENTH AVENUE AVENAL CA 93204 760-612-3843 NOTES: Missing transcripts and application
YES Mar-09 JARED LINEBACH 179 E. WARNER AVE. FRESNO CA 93710 559-438-1837 MA-FORENSIC PSYCHOLOGY; BA-PSYCHOLOGY
SEE NOTES Mar-09 ADAM SMITH 250 W. BULLARD AVE. APT 190 CLOVIS CA 93612 559-367-5911 NOTES: Requested transcripts
SEE NOTES Jun-09 MELANY FELTON 2970 REDINGTON AVE. CLOVIS CA 93619 559-301-3334 NOTES: Missing transcripts   
YES Jun-09 ROBERTA HINDS 256 1/2 DURIAN AVE. COALINGA CA 93210 559-935-3156 MA-PSYCHOLOGY
NO Jun-09 KATHRYN SEALEY 2601 PELELIU Way SAN DIEGO CA 92110 619-9936-9782 NOTES: Missing transcripts
YES Jul-09 BRITTANY STORLE 476 E. SPRING LANE LEMOORE CA 93245 924-7113 BA-FAMILY & CONSUMER SCIENCE; MS-FAM & MARR COUN.
SEE NOTES Jul-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 NOTES: Requested transcripts
SEE NOTES Aug-09 ASHLEY LANGELIERS 4524 W. PALO ALTO #102 FRESNO CA 93722 661-477-0911 NOTES: Per Dave Bolt rest of app materials on the way
YES Sep-09 MARIA D. LOPEZ 425 COLLEGE ST. COALINGA CA 93210 559-643-9090 MA-PSYCHOLOGY; BA-PSYCHOLOGY & SOCIOLOGY
YES Nov-09 JUSTIN GARCIA 1307 BEULAH STREET HANFORD CA 93230 559-362-6703 MA-PSYCHOLOGY; BA-PSYCHOLOGY   NOTES:  MA is due to be finished Dec. 2009
YES Jan-10 KARINA LUNA 201 SONOMA ST. AVENAL CA 93204 559-283-4601 MA-COUNSELING PSYCHOLOGY
YES Jun-10 NAGMA VIRK 1295 N. PROVIDENCE RD APT #E 308 MEDIA PA 19063 484-866-6143 MA-PSYCHOLOGY
SEE NOTES Oct-10 KAREN REED 924 PATRIA CIRCLE ATASCADERO CA 93422 805-466-7183 BA - MUSIC,MUSIC THERAPY; MA PSYCHOLOGY, CLINIC PSYCH; PHD CLINIC PSYCH NOTES: Missing transcripts
YES Nov-10 ASHLEY SNYDER 241 E. GLENN AVE #39 COALINGA CA 93210 413-446-3725 MA-FORENSIC PSYCHOLOGY  
YES Jan-11 DEBRA KOTLER 4667 WEST BIRCH AVE FRESNO CA 93722 559-275-8044 MA - CLINICLE PSYCHOLOGY; BA - PSYCHOLOGY
Yes Feb-11 DESIREE HECKMAN 1433 FALLBROOK AVE CLOVIS CA 93611 559-281-0279 MA - COUNSELING; BA - PSYCHOLOGY MISSING RESUME

PUBLIC ADMINISTRATION
YES Jan-09 ALEXIS LEONARD 465 DEAVERVIEW RD. ASHEVILLE NC 28806 828-450-3896 MA-PUBLIC AFFAIRS; BA-PSYCHOLOGY

RECREATION

RELIGION
YES Apr-09 HOWARD FOREMAN 318 W. SHIELDS AVE. FRESNO CA 93705 455-3042 PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

RAD TECH

SIGN LANGUAGE

SOCIAL WORK
YES Aug-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 PhD-SOCIAL WORK; MA-SOCIAL WORK; BA-SOCIAL WORK
YES Apr-10 SONIA PRANGER 1974 S. WALDBY FRESNO CA 93727 559-289-4980 MA-SOCIAL WORK; BA-SOCIAL WORK

SOCIOLOGY
NEEDS EQUIVALENCY Jan-09 ANGEL SKINNER 709 FORREST BLVD. COLUMBUS MS 39702 662-364-0280 MA-EDUCATION; BA-INTERDISCIPLINARY STUDIES
EQUIVALENCY GRANTED Jan-09 GREG KENNEDY 1250 EAST SHAW AVE. FRESNO CA 93710 559-229-9396 MA-EDUCATION; BA-SOCIOLOGY
EQUIVALENCY DENIED Feb-09 GLADYS SANDOVAL 2349 N. SIXTH ST FRESNO CA 93703 559-916-3419 MA-CRIMINOLOGY; BA-SOCIAL WORK
NO Feb-09 DARREN DUERKSEN 1951 WINDSOR DR. KINGSBURG CA 93631 559-897-8527 MA-DIVINITY; BA-MUSIC
SEE NOTES Jul-09 DEBRA HARRIS 1364 OAK AVENUE CLOVIS CA 93611 559-297-1627 NOTES: Requested transcripts
YES Sep-09 MARIA D. LOPEZ 425 COLLEGE ST. COALINGA CA 93210 559-643-9090 MA-PSYCHOLOGY; BA-PSYCHOLOGY & SOCIOLOGY
SEE NOTES Mar-10 JAMES BROZO BA-SOCIOLOGY NOTES:  Received transcipts, nothing else.
SEE NOTES Jul-10 JENSEN JEUNG 41254 ROBERTS AVE #43 FREMONT CA 94538 225-354-9451 NOTES: Requested transcripts and app

SOCIAL SCIENCE
YES May-09 LINDSAY ROBINSON 3306 N. BERLIN FRESNO CA 93722 559-275-8671 BA-SOCIAL SCIENCE; MA HISTORY
SEE NOTES Feb-11 DEBRA BROWN 980 IVY COURT LEMOOTR CA 93245 559-324-9602 BA- SOCAIL SCIENCE NEED: TRANSCRIPTS

SPEECH
SEE NOTES Feb-09 MATT LUTTIO 1068 SOUTH SEVENTH AVENUE AVENAL CA 93204 760-612-3843 BA- SPEECH COMMUNICATION; MA NOT COMPLETE NOTES: Missing transcripts and application
EQUIVALENCY DENIED Jul-09 KELLY AZEL 2833 EVERGLADE AVENUE CLOVIS CA 93619 559-287-6558 MA-MASS COMMUNICATIONS & JOURNALISM

SPANISH
NO Nov-09 LIZBETH LARA 4624 E. INDIANAPOLIS AVE. FRESNO CA 93726 559-273-0812 MA-CREATIIVE WRITING; BA-SPANISH MA TO BE COMPLETED 06/2010

STERILE PROCESSING

TRUCK DRIVING

TUTOR COORDINATOR
YES - SEE NOTES Oct-10 JIM MACEDO 942 BOXWOOD LANE LEMOORE CA 93245 559-925-1045 BS - PHYSIOLIGICAL SCIENCE; MA - SPECIAL EDUCATION NOTES: Missing Transcripts

WELDING
SENT TO EQUIVALENCY Mar-10 JACOB ARNBRISTER 3604 S. BUTTE AVE. KERMAN CA 93630 559-842-3983

MISC

































































































































































































 

 

 
West Hills College 

Team Evaluation Form 
 

Instructor       Evaluator       
 
Class       Date       
 
Type of Class       Location       
 
Number of Students Enrolled       Number of Students Present       
 
 
 
Please rate the instructor being evaluated on each of the following items.  If the 
statement does not apply to the lecture or laboratory class, please mark N/A. 
 

Rating Scale:  < Poor 1 2 3 4 5 Good > 
 

1.  The objective of the lesson was clearly stated.   1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 
2.  Examples were used to clarify abstract or difficult ideas. 1   2   3   4   5   N/A 
     Comments:                                                                                                                                                                

      
 

3.  Methods of presentation were appropriate for the types of    1   2   3   4   5   N/A 
material covered.                    

     Comments:                                                                         
      
 

4.  The instructor presented alternative and/or opposing views. 1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

5.  The instructor used appropriate supporting materials. 1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

6.  Major points were summarized.    1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

7.  Information or material presented was up-to-date.  1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 



 

 

8.  Material was presented in an organized manner.  1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

9.  Material was presented at an appropriate pace.  1   2   3   4   5   N/A 
     Comments:                                                                                        

      
 

10. The instructor’s voice level and tone were appropriate. 1   2   3   4   5   N/A 
      Comments:                                                                                       

      
 

11. The instructor’s handwriting was legible on chalkboards or 
overheads.    1   2   3   4   5   N/A 

      Comments:                                                                                        
      
 

12. The instructor encouraged student participation.  1   2   3   4   5   N/A 
      Comments:                                                                                       

      
 

13. A positive learning environment was maintained.  1   2   3   4   5   N/A 
      Comments:                                                                                        

      
 

14. The instructor’s mannerisms did not distract from the         1   2   3   4   5   N/A 
presentation.                   

      Comments:                                                                                             
      
 

15. In laboratory classes, a concern for safety was                       1   2   3   4   5   N/A 
demonstrated.                                                                                 

      Comments:                                                                                   
      
 

 
 
ADDITIONAL COMMENTS: 
 
      



Instructor       Course                                    
 
1.   Does the course syllabus explain learning objectives, grading  
 procedures, etc. adequately? 
 a) Yes    b) No 
 
 
 
2. Does the textbook relate to the course? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
3. Does the material presented in class relate to the class? 
 a) Yes b) Usually c) Sometimes  d) Rarely e) No 
 
 
 
4. Does the instructor meet the class on time? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
5. Does the instructor hold class for the full period? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
 
6. Is the instructor enthusiastic about his/her subject? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
7. Does the instructor present ideas and theories clearly? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
8. Does the instructor make good use of examples and illustrations? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
9. Are class presentations well planned and organized? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
10. Are assignments appropriate to the course? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 



 
 
11. Are the exams a fair test of the class lectures and assigned materials? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
 
12. Are tests and assignments returned to students within a reasonable  
 amount of time? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
13. Does the instructor encourage discussion? 
 a) No b) Rarely c) Sometimes  d) Yes e) Does Not Apply 
 
 
 
14. Does the instructor accept expressions of opinions differing from 
 his/her own? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
15. Is the instructor available for individual assistance? 
 a) No b) Rarely c) Sometimes d) Yes e) Does Not Apply 
 
 
 
16. Would you take a class from this instructor again? 
 a) Yes b) Usually c) Sometimes d) Rarely e) No 
 
 
 
17. Write what you like about this course. 
 
 
 
 
 
 
 
 
 
18. Write what could be improved about this course. 
 



West Hills College 
Self-Assessment Form 
Non-Tenured Faculty 

 
Instructor __________________________________ Semester_________     Year________ 

 

Instructions:  This form is to be completed by non-tenured faculty members each year of 
evaluation for use by the evaluation team.  Please feel free to include additional pages if necessary.  
 
1. 
 

Write a brief summary of the results of your students’ evaluations.  Describe any issues 
brought by the students that might lead you to change your teaching in the future. 
 
 
 
 
 
 

2. Evaluate classroom performance. 
 
 
 
 
 
 

3. In what ways  might the college be helpful to you in relation to the improvement of your 
teaching and/or classroom?  Have you utilized the available resources, (i.e. colleagues, 
counselors, administrators, library, Basic Skills Program, Computer labs, etc.)? 
 
 
 
 
 
 
 

4. Describe any activities/committees not necessarily related to your classroom teaching, in which 
you participated.   
 
 
 
 
 
 
 
 

   
 #32jonesgf 

3/31/99 
 





















































































































































































































3A.29 WHCC Evaluation Narrative Summary, samples 
 
These documents will be provided in hard copy. 



Evaluation Type 
4 Month:       
8 Month: 
 Annual:
 

 
EVALUATION 

 
OBSERVATION 

Evaluator Findings 
EXCEEDS    MEETS       BELOW 

(expectations per job description, policy  
handbook and performance) 

COMMENTS/ 
SPECIFIC SUGGESTIONS 

(include commendations) 

PERSONAL RESPONSIBILITIES and 
CHARACTERISTICS - 
     Attitude toward position 
     Ability to set priorities and organize 
     Punctuality 
     Neatness of work 
     Personal grooming 
     Working climate 

     

JOB SKILLS - 
     Use of time 
     Level of efficiency 
     Difficulty of assignment 
     Knowledge of assignment 
     Volume of work 

     

LEADERSHIP - 
     Employee contacts 
     Public contacts 

OVERALL EFFECTIVENESS - 
     Under stress 
     Effects change 
     Initiative 

Specific areas in addition to above: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

WEST HILLS COMMUNITY COLLEGE 
CLASSIFIED PERSONNEL EVALUATION 

NAME        CLASSIFICATION       DATE      

 
Evaluator’s Signature         Evaluatee’s Signature 
 
    Comments: 
 
 
        
WHC 153      For unresolved differences regarding this evaluation see Classified Personnel Evaluation Guidelines of the Agreement 
       between the District and California School Employees Association, Chapter #429. 



Board Policy 214 
Confidential and Management Evaluation 

 
 

 
Evaluation of Confidential and Management employees has as its primary purpose recognition and 
improvement of job performance as it relates to the mission of the District.  This process is viewed 
as continuous and shall include, to the extent possible and where appropriate, input by faculty and 
peers. 
 
A written evaluation report shall be completed annually for each confidential and management 
employee.  See Appendix A of this Board Policy for the Report of Confidential/Management 
Evaluation form.  The annual evaluation report shall present a total impression of the employee’s 
technical and human relations competencies and shall include the following: 
 

a. A written self assessment, which shall include accomplishments for the current year and 
goals for the coming year; 

 
b. A current job description; and 

 
c. A written evaluation from the immediate supervisor. 

 
The annual evaluation process shall include one or more of the following:  results of surveys and 
interviews of students, faculty, peers, community members, or others, as well as commendations, 
and any other procedures as agreed upon by the employee and his/her supervisor. 
 
At least once every three years, and before step increases at level 5, 6, or 7 of the Administrative 
Salary Schedule, faculty input shall be included in the evaluation of confidential and management 
staff whose assignment involves regular interaction with faculty.  Faculty selected to participate in 
the process shall be selected from a list submitted by the President of the Academic Senate and who 
regularly interact with the administrator being evaluated.  The supervising administrator shall inform 
the Academic Senate President regarding faculty selected to participate in this evaluation prior to the 
beginning of the process. 
 
The evaluation process shall be jointly designed as outlined above by the employee and supervisor 
based upon observation of the employee’s work in his/her assigned position. 
 
The supervisor shall provide a copy of, review, and discuss the annual report with the employee.   
The evaluation is to be completed and submitted to the Chancellor by July 1 of each year. 
 
The employee’s evaluation shall be compiled and written by the immediate supervisor and requires 
the approval of the supervising dean and the Chancellor. 
 
The Chancellor may initiate an employee evaluation at any time.  The scope and process for this 
evaluation shall be determined by the Chancellor. 
 
Board approval date:  6/28/94 
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APPENDIX A 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

9900 Cody Street 
Coalinga, CA  93210 

 
  Educational Administrator      West Hills College Coalinga 
  Administrator        West Hills College Lemoore 
  Confidential        North District Center 
          District Office 
 

REPORT OF CONFIDENTIAL/MANAGEMENT STAFF EVALUATION 
================================================================== 
 
____________________________________________ _____________________ 
Name of Staff Member      Date 
 
_____________________________________________________________________ 
Job Title 
================================================================== 
Evaluation Components (please attach): 
 

ANNUAL THIRD YEAR 
 
  Self Assessment Including Goals 
      and Accomplishments 
  Job Description 
  Other 
___________________________ 
 
 

 
  Self Assessment Including Goals 
      and Accomplishments 
  Job Description 
  Faculty Input 
  Other 
___________________________ 
 

================================================================== 
Written Evaluation: 
 
 
 
____________________________________________ _____________________ 
Supervising Administrator’s Signature     Date 
================================================================== 
Comments: 
 
 
 
____________________________________________ _____________________ 
Chancellor        Date 
================================================================== 
Staff Member:  I certify that this report has been discussed with me and that I am aware it will 
be placed in my official personnel file.  I understand that my signature does not necessarily 
indicate agreement.  I also understand that I have ten (10) working days to respond in writing to 
any derogatory material in this report and that my response will be attached to this report. 
 
____________________________________________ _____________________ 
Employee’s Signature      Date 



Accomplishments for: 
2009-2010 Fiscal Year 

 
A: Routine 
 
B: Problem Solving 
 
C: Innovative Goals 
 
D: Professional/Personal Development 
 
 
 
 
 
 

Goals and Objectives for:  
2010-2011 Fiscal Year 

 
 

A: Routine: 
 
B: Problem Solving: 
 
C: Innovative Goals: 
 
D: Personal/Professional Development: 
 
 



Reply Reply to all Forward 

       

Help 
 

  

From:   Lewallen, Willard 

Sent:  Mon 06/08/2009 11:34 
AM 

To:   Mitchell, Cherie; Gritton, Mark; Goldsmith, Carole; Shepard, Sarah A.; Graves, Al; Georgatos, Darlene; 
Kozlowski, Michelle D.; Bart, Anita; Holsonbake, Troy; McGlothlin, Sandy; Cazares, Javier; Hernandez, Verna; 
Diniz, Carlos A.; Cox, Jana; Gornick, Frank; Bolt, Dave; Blair-Hauki, Cindy 

Cc:    
Subject:   Co-worker Assessment Survey - Jill Stearns 
Attachments:   

<BASE href="https://email.w est
<META HTTP-EQUIV="Content-T
<html                                          

 

You have been selected to offer feedback on Jill Stearns, Dean of Student Learning, by completing an 
evaluation survey. Your answers will be compiled with feedback from several other employees and 
therefore, will be anonymous. Your responses will be completely secure and anonymous through 
Verisign SSL encryption. This information will be used as part of the evaluation process for this 
employee.   The survey can be accessed through the following link. 
  
https://www.surveymonkey.com/s.aspx?sm=JYHcHyk0K_2f5QzV6xPVullw_3d_3d 
  
Please complete this short survey by 5pm, June 12.  The survey will be unavailable after this time. 
  Thank you for participating in this evaluation survey. 
  
Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
300 Cherry Lane 
Coalinga, CA  93210 
voice:  559.934.2200 
fax::    559.934.1574 
cell:    559.630.2655 
willardlewallen@whccd.edu 
www.westhillscollege.com 
  
 

Reply Reply to all Forward 

       

Help 
 

  

From:   Lewallen, Willard 

Sent:  Mon 06/08/2009 11:18 
AM 

To:   Arce, Mark J.; Bailey, Shaun; Danner, Ron; Diniz, Carlos A.; Tollison, Gina; Hetu, Marcel; Hodsdon, Paul T.; 
Hunt, Bruce; Jaurena, Tracey; Keck, Shane; Mosher, Staci; Shepard, Sarah A.; Smith, Dolores; Stearns, Jill R.; 
Tincher, Cal; Wanderer, Jeffrey; Wright, Steven; Larson, Richard; Magnuson, Matthew; McGlothlin, Sandy; 
Rodriguez, Raquel; Davis, Hillary; Tippins, Kira 

Cc:    
Subject:   Co-worker Assessment Survey - Mark Gritton 
Attachments:   

https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/Co-worker%20Assessment%20Survey%20-%20Jill%20Stearns-2.EML/
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You have been selected to offer feedback on Mark Gritton, Director of Athletics, Health, and PE, by 
completing an evaluation survey.  Your responses will be compiled with feedback from several other 
employees and therefore, will be anonymous.  Your responses will be completely secure and 
anonymous through Verisign SSL encryption.  This information will be used as part of the evaluation 
process for this employee.   The survey can be accessed through the following link. 
  
https://www.surveymonkey.com/s.aspx?sm=haeCZSaEnQ6YzkKhxxwxHQ_3d_3d 
  
Please complete this short survey by 5pm, June 13.  The survey will be unavailable after this time. 
  Thank you for participating in this evaluation survey. 
  
Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
300 Cherry Lane 
Coalinga, CA  93210 
voice:  559.934.2200 
fax::    559.934.1574 
cell:    559.630.2655 
willardlewallen@whccd.edu 
www.westhillscollege.com 
  
 

https://email.westhillscollege.com/exchweb/bin/redir.asp?URL=https://www.surveymonkey.com/s.aspx?sm=haeCZSaEnQ6YzkKhxxwxHQ_3d_3d
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

January 18, 2011 

 

CALL TO ORDER / OPEN SESSION 
 
Vice President Henry called the meeting of the Board of Trustees to order at 1:12 p.m. 
 
Board members present:    Board members absent: 
Mark McKean, President    Ryan Cardoza, Student Trustee 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jana Cox, Director of Financial Aid 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Marcel Hetu, Director of North District Center, Firebaugh 
 
Introduction of Guests 
 
There were no guests introduced at this time.   
 
Public Comments 
 
There were no public comments made at this time. 
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REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Kurt Sterling, Academic Senate President for West Hills 
College Lemoore, reported that a successful flex day was held last Thursday with the 
faculty.  SB 1440 was discussed and Mr. Sterling explained that it now has been 
implemented and assigned an Education Code number. 
 
Ms. Anita Bart, Academic Senate President for West Hills College Coalinga, was not 
present to report at this time. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the faculty are 
feeling the pinch of the beginning of the semester.  She discussed the evaluation 
training that has occurred with faculty with regard to timelines, what needs to happen, 
etc.  They are planning on more training sessions and discussions about observations as 
many of the faculty have never been taught how to evaluate or are new and have never 
been evaluated.  Ms. Ennes reported that elections for the executive board will occur 
later this semester and this will be her last semester as President. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
Student Trustee Report – Mr. Ryan Cardoza, Student Trustee, was not present to report 
at this time. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, passed around a copy of the West Hills College Coalinga 
accreditation self study and explained that it will be ready for mailing tomorrow.  He 
commented on the recent challenge at the Coalinga campus with no heat and explained 
that repairs are being made to the boiler system.  He expressed his appreciation to the 
staff for continuing to work and provide service during this time.  Dr. Lewallen 
commented on the CIMIS weather station monument that has been completed.  He 
shared some photos with the Board and briefly explained how to see the data on the 
CIMIS website.  Dr. Lewallen distributed information on the DeVry University and 
West Hills Community College Partnership and briefly explained the progress. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, distributed a final copy of 
the accreditation self study report for West Hills College Lemoore.  He reported that 
there were a lot of students in classes today and only one class has been cancelled due 
to low enrollment.  There were also long lines in the administration building and many 
students being helped.  A Duty Day event was held on the Lemoore campus last Friday 
for the entire district.  Mr. Warkentin reported that the grand opening of the Multi Use 
Sports Complex will be held in April and the Sarah Palin event will be held on May 1.  
Tickets will be on sale this Friday and 20 table sponsorships have already been sold.  
There will be 2,700 total seats available for the event.  Mr. Warkentin stated that all 
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questions about fees and costs are to be directed to the West Hills Community College 
Foundation. 
 
President McKean arrived at the meeting at this time. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the DeVry 
University partnership and their speedy response to inquiries from potential students.  
He commented on the West Hills Community College Foundation audit report and 
some of the changes that will occur in their processes.  Dr. Gornick provided a synopsis 
of his State of the District presentation given at Duty Day on January 14.  He briefly 
discussed the reorganization plans for the colleges. 
 
CONSENT AGENDA 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Oxborrow, and carried unanimously: 
 
CA-31 Minutes – The minutes of the November 16, 2010 and November 30, 2010 

Board of Trustees meetings were approved as submitted. 
 
CA-32  Warrants – The warrants were approved as submitted. 
 
CA-33  Surplus Property – The list of property was declared as surplus. 
 
CA-34  Quarterly Financial Status Report, 311Q – The Quarterly Financial Status 

Report, 311Q for the quarter ending December 31 2011 was approved as 
submitted. 

 
CA-35  Non-Resident Tuition Rates – The non-resident tuition rates for 2011-2012 
  were approved as submitted. 
 
CA-36  Change in Bid Threshold – The change in the bid threshold from $78,500 
  to $78,900 was approved as submitted. 
 
CA-37 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-21 Citizens’ Bond Oversight Committee – On a motion by Trustee Levinson, 

seconded by Trustee Ivans, and carried unanimously, the following 
individual was appointed to the Citizens’ Bond Oversight Committee for 
SFID #3 (Lemoore Area): 
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 Maureen Azevedo 
 
CO-22 Curriculum Committee Action Report, West Hills College Coalinga – The 

Curriculum Committee Action Report for West Hills College Coalinga 
was approved on a motion by Trustee Minnite, seconded by Trustee 
Henry, and carried unanimously. 

 
CO-23 Board Policy and Administrative Procedure – Board Policy and 

Administrative Procedure 6450, Wireless or Cellular Telephone Use, were 
presented for a first reading at this time.  Approval of the policy will be 
requested at a later date. 

 
FISCAL SERVICES  
 
FS-22 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He reported that we 
are 50% through the fiscal year.  General fund revenues are at 56.6% and 
general fund expenditures are at 41.9%. 

 
 Trustee Minnite questioned why the North District Center is so much 

more into their expenses than the other locations.  Mr. Stoppenbrink 
explained that it is due to salary expenses for faculty that have been hired 
for the classes that were not originally in the budget. 

 
Mr. Stoppenbrink also provided a quarterly summary of the enterprise 
fund revenues and expenses for the cafeteria, farm, child development 
centers, residence halls, and international student program. 
 
Mr. Stoppenbrink shared information from a recent budget meeting he 
attended in Sacramento.  The worst case scenario for the West Hills 
Community College District would be a $4.5 million negative impact on 
the budget. 

 
Mr. Stoppenbrink reported that we have closed escrow on the Cardella property in 
Firebaugh, which is the property on which the child development center sits. 
 
FS-23 2009-2010 Audit Report – Mr. Stoppenbrink introduced Mr. Bill Williams, 

auditor.  Mr. Williams explained that the audit report is not yet final due 
to some reporting requirements by the federal government.  He explained 
the impact of financial aid dollars on the threshold and the reason that it 
they have to be excluded.  Another audit team visited the district last 
week and a few more revisions will need to be made, specifically in the 
area of federal compliance, before the report can be finalized.  The audit 
report format is the same as last year and Mr. Williams explained that 
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there were no adjustments to the Annual Financial and Budget Report.  
He expressed his thanks to the business office and all of the programs that 
provide information for the audit report. 

 
 Mr. Stoppenbrink requested that Mr. Williams attend a future Board of 

Trustees meeting at which the final audit report will be presented for 
approval. 
 

 The 2009-2010 preliminary draft audit report was approved on a motion 
by Trustee Minnite, seconded by Trustee Levinson, and carried 
unanimously. 

 
FS-24 Change Order – Change order number one for the West Hills College 

Lemoore Building 200 roof repair project in the amount of $10,000 was 
approved on a motion by Trustee Ivans, seconded by Trustee Henry, and 
carried unanimously. 

 
FS-25 Notice of Completion – The notice of completion for the West Hills 

College Lemoore Building 200 roof repair project was approved on a 
motion by Trustee Cantu, seconded by Trustee Henry, and carried 
unanimously. 

 
Discussion took place regarding the numerous subcontractor substitutions and who 
takes the responsibility for the subcontractor’s work that has been completed to date.  
Mr. Stoppenbrink explained that it is the responsibility of the general contractor.  Dr. 
Gornick reiterated that the general contractor assumes the liability. 
 
FS-26  Subcontractor Substitution – Glass and Storefront/Curtain Wall Project –  

On a motion by Trustee Ivans, seconded by Trustee Cantu, and carried 
unanimously, Horizon Contract Glazing was approved as the substitute 
contractor for the glass and storefront/curtain wall project for the West 
Hills College Lemoore Multi Use Sports Complex.  The original 
subcontractor, Golden State Glass, Inc., is no longer able to perform the 
work on this project as they are going out of business. 

 
FS-27 Subcontractor Substitution – Concrete Project – On a motion by Trustee 

Henry, seconded by Trustee Minnite, and carried unanimously, Cade 
Construction was approved as the substitute contractor for the concrete 
project for the West Hills College Lemoore Multi Use Sports Complex.  
The original subcontractor, Pacific Concrete Specialists, Inc., is no longer 
able to perform the work on this project as they have become insolvent or 
bankrupt. 
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FS-28 Subcontractor Substitution – Metal Stud Drywall Project – On a motion by 

Trustee Henry, seconded by Trustee Minnite, and carried unanimously, 
Karsyn Construction was approved as the substitute contractor for the 
metal stud drywall project for the West Hills College Lemoore Multi Use 
Sports Complex.  The original subcontractor, 3-D Construction, Inc., is no 
longer able to perform the work on this project as they are going out of 
business. 

 
FS-29 Subcontractor Substitution – Wood Floor Project – On a motion by Trustee 

Minnite, seconded by Trustee Cantu, and carried unanimously, McWil 
Sport Surfaces was approved as the substitute contractor for the wood 
floor project for the West Hills College Lemoore Multi Use Sports 
Complex.  The original subcontractor, Geary Hardwood Floors, has asked 
to be removed as the listed subcontractor per the Subletting and 
Subcontracting Fair Practices Act C-4107. 

 
FS-30 Contract Award – On a motion by Trustee Cantu, seconded by Trustee 

Minnite, and carried unanimously, the contract for the West Hills College 
Lemoore Multi Use Sports Complex furniture project was awarded to 
Allsteel Inc. c/o CSI Fullmer in the amount of $93,810.00.  This purchase 
will be made through The Cooperative Purchasing Network (TCPN) No. 
09-24.  This is a national governmental purchasing cooperative. 

 
FS-31 Contract Award – On a motion by Trustee Cantu, seconded by Trustee 

Minnite, and carried unanimously, the contract for the distance education 
equipment was awarded to CDW-Government LLC in the amount of 
$83,838.24.  This purchase will be made through the National Joint Powers 
Alliance Contract #111309-CDW and will be used to upgrade the 
psychiatric technician classrooms AH7 and AH8 at West Hills College 
Coalinga and Room 238 at West Hills College Lemoore.  The district 
intends to purchase additional and/or replacement distance education 
equipment throughout the year under this same cooperative purchasing 
agreement.  Grant funds will be used to make this purchase. 

 
FS-32 Contract Award – On a motion by Trustee Levinson, seconded by Trustee 

Cantu, and carried unanimously, the contract for the West Hills College 
Coalinga fiber and wireless access project was awarded to AMS.NET in 
the amount of $101,381.07.  This purchase will be made through the State 
of California Multiple Award Schedule (CMAS) No. 3-09-70-0291Q.  An 
additional $9,560 will be purchased using the Merced County Fast Open 
Contract Utilization Services (FOCUS) No. 2009121.  SFID 2 funds will be 
used for this purchase. 
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FS-33 Contract Award – On a motion by Trustee Minnite, seconded by Trustee 

Henry, and carried unanimously, the contract for the West Hills College 
Coalinga Wellness Center furniture project was awarded to Haworth, Inc. 
in the amount of $70,845.10.  This purchase will be made through the U.S. 
Communities Government Purchasing Alliance No. N051017 

 
PERSONNEL SERVICES  
 
PS-6 Job Description Language – On a motion by Trustee Minnite, seconded by 

Trustee Ivans, and carried unanimously, the Board approved the 
following language to be added to all administrative, classified 
management, and confidential employee job descriptions: 
 

“Assist faculty and others, where appropriate, in the development 
of Student Learning Outcomes (SLOs) and the determination of 
their effectiveness in helping students achieve their desired learning 
outcomes.  In addition, provide leadership for the development of 
SLOs within their program areas of responsibility.” 

 
PS-7 Job Description – Trustee Minnite questioned who is currently assuming 

the duties of the Director of Human Resources. Mr. Stoppenbrink 
explained that he is.  Trustee Minnite questioned why these new job 
descriptions are needed.  Mr. Stoppenbrink responded that the current 
human resources staff have taken the responsibilities of a third staff 
member who left the district a year ago.  Trustee Minnite stated that he is 
not against it, but commented on the hiring freeze that was imposed.  Mr. 
Stoppenbrink explained that the funding is available because of the vacant 
position.    The job description has been run through the job description 
matrix through the consultant that was used for the classification study.  
He stated that another position will not be added to the human resources 
department.  Trustee Oxborrow questioned the responsibilities in the job 
description and Mr. Stoppenbrink responded that the staff are currently 
doing the work. 

 
The following new confidential employee job description was approved 
on a motion by Trustee Ivans, seconded by Trustee Henry, and carried on 
the following vote:  Ayes – 6; Noes – 1 (Trustee Minnite) 

 
 Human Resources Analyst 

  
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu stated that the year is off to another wonderful start and the budget can’t 
get any worse.  He wished everyone a happy new year. 
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Trustee Minnite welcomed everyone back to a new year and expressed his hope that 
everyone had an exciting holiday.  He stated that he is optimistic that things will be 
great in 2011. 
 
Trustee Ivans wished everyone a happy new year.  She thanked everyone for their 
reports and stated that she enjoyed the Duty Day presentations last week.  She reported 
that Mr. Scott Lay is a wonderful speaker. 
 
Trustee Henry congratulated the colleges for their efforts on the accreditation self study 
reports.  He expressed his thanks to everyone and wished all a happy new year. 
 
Trustee Oxborrow welcomed everyone back to a new semester and stated that she is 
looking forward to another fun filled year.  She thanked everyone for the cards and 
flowers sent in honor of her mother who recently passed away.  She also thanked 
everyone for the reports that were given. 
 
Trustee Levinson commented on the change of date for the upcoming Board of Trustees 
retreat. 
 
President McKean reported that he attended the rededication event for the West Hills 
College Coalinga Wellness Center and it is a really neat facility.  He stated that 
everyone involved did an outstanding job and he thanked everyone for their input and 
work on the project. 
 
President McKean announced that the next meeting of the Board of Trustees will be 
their annual retreat which has been rescheduled for January 28 and 29, 2011. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 3:06 p.m. 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property:  Firebaugh, California; Lemoore, California 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 3:28 p.m. 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
/di



Personnel Transactions 
 
 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Chaney, Christopher Interim Welding Instructor 
West Hills College Coalinga 

88-day 
contract 

Range I 
Step 6 

Grant 1/13/11 New position 

Morales, Ma 
Guadalupe 

Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 1/10/11 Replacement for Gabriela Bravo 

Ovalle, Maria Child Development Center Assistant 
Avenal Child Development Center 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 1/10/11 Replacement for Rosalinda Sosa 

Zhao, Jiaxin Physics/Engineering Instructor 
West Hills College Lemoore 

199 Day 
Contract 

Range V 
Step 10 

District 1/18/11 New position 

 
 
2. Leave of Absence 

 
Name 

 
Title & Location 

Effective 
Date 

 
Additional Information 

Soto, Maricruz 
 

Child Development Center Teacher 
San Joaquin Child Development Center 

12/16/10 – 
3/16/11 

FMLA Request 

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Denberg, Rose Financial Aid Assistant II 
West Hills College Lemoore 

1/31/11 

Jones, Joy Career Center Office Assistant 
West Hills College Lemoore 

1/14/11 

Macayan, Jovanne Child Development Center Assistant 
West Hills College Lemoore 

12/17/10 
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** NOT TO BE PLACED IN OFFICIAL PERSONNEL FILE ** 

Name of faculty member being evaluated: _______________________________________________________ 

Department/Discipline: ______________________________________________________________________ 

Use  to indicate completed task or topic addressed 

Pre-Observation Conference 

 TASKS 

Review purposes of pre-observation conference 

 1. Ingredients and objective of the evaluation ascertained, identified and discussed 

 2. Time and conditions of observation visitation determined 

 3. Time of post-observation conference determined 

Review ingredients and objectives of evaluation 

 1. Consists of assessment by administrator, peer evaluations, classroom observations, self-evaluation, 
student evaluation (if possible), and commendations or recommendations 

 2. Evaluation team consists of administrator and two peer evaluators (present at this meeting) 

 3. Student success and faculty effectiveness indicators to be used 
  Student Learning Outcomes (SLOs) 

o Development; Assessment; Improvement 
  Success 
  Retention 
  Productivity/WSCH per FTES 
 Average Class Size 

 4. Evaluation Forms and resources to be reviewed 
 Exhibit A of collective bargaining agreement, especially: Team Evaluation Form; Team 

Evaluation Check-off for Faculty; Student Evaluation Forms; Faculty Self Assessment; and 
Professional Development Goals/Plans 

 Other resources as available (online tools, email, etc.)  

 5. Administrative Evaluator to provide an Evaluation Summary, a separate document that addresses any 
issues the administrator wishes to discuss 

Time and conditions of the observation visitation determined 

 1. Dates and classes determined/verified (within 25 workdays of pre-observation conference) 

 2. How observation works (team visits class for 50 minutes, notes taken, etc.) 
 
 
 
 

Checklist for Administrators 
Performing Faculty Evaluations 

(For Implementation in 2011-2012) 
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Self-evaluation discussed 

 1. If contract employee = self-evaluation + professional development goals and plans 

 2. If tenured = prepare professional development goals and plans to be revised as needed 

Post-observation conference time determined 

 1. Time set at least 20 work days from day of observation visitation 

 2. Tenured members choose whether or not to conference with the entire evaluation team at post-
conference 

 
The Observation Visit 
Evaluators are encouraged to use the Unsatisfactory/Exceeds 1-5 scale as appropriate 

TOPICS EVALUATOR NOTES EXAMPLES 

1. Competency in subjects 
taught 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Adheres to syllabus 
 Covers course materials 

accurately 

2. Courteous and approachable 
by students 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Open to questions 
 Patient 
 Doesn’t display annoyance 

3. Prepared to teach/ 
organized delivery of 
instruction 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Lecture easy to follow 
 Good time management 

4. Instruction consistent with 
approved goals and content 
of the course outline 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Lecture content relevant to 
course subject matter 

5. Enthusiasm for subject 
matter 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Exciting/interesting/ fresh 
approach 
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6. Effective motivation   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Students engaged 
 Real world examples 

7. Incorporates methods and 
activities in teaching/ 
learning process that 
recognize, incorporate, and 
are sensitive to needs of 
diverse student body 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Students retain information 

8. Effective use of teaching 
aids, student required 
materials (textbooks, 
manuals, etc.) 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Lecture refers back to 
textbooks, other materials 

9. Maintains student 
supervision at all times 
while in the classroom 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Has control over side 
conversations, disruptions 
during lecture 

10. Other   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

 
Post-observation 

ISSUES IDENTIFIED 

Note any issues from Team Evaluations the Administrative Evaluator feels should be emphasized 
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Other classroom issues separate from lecture 
Evaluators are encouraged to use the Unsatisfactory/Exceeds 1-5 scale as appropriate 

TOPICS EVALUATOR NOTES EXAMPLES 
1. Instructor and student effort 

sufficient to subject 
masters/course skills 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Instructor available outside 
class time through online 
forums, email, etc. 

2. Instructional materials up-
to-date 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Materials convey relevance 
to present-day world 

 Contemporary 

3. Systematic evaluations of 
student progress consistent 
with established 
instructional objectives 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Good communication with 
students concerning 
performance 

4. Student Learning Outcomes 
(SLOs) 

a.   Development 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

5. Student Learning Outcomes 
(SLOs) 

b. Assessment 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

6. Student Learning Outcomes 
(SLOs) 

c. Improvement 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

7. Success   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

8. Retention   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 
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9. Productivity/WSCH per 
FTES 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

10. Other   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

 
Responsibilities outside classroom instruction 
Evaluators are encouraged to use the Unsatisfactory/Exceeds 1-5 scale as appropriate 

TOPICS EVALUATOR NOTES EXAMPLES 

1. On campus or at off campus 
site on assigned duty days 
and when classes are 
scheduled 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Never absent unless 
administrator is notified 

2. Knowledgeable and follows 
district policies, guidelines, 
emergency procedures, etc. 
including those in Faculty 
Resource Guide 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Complies with District rules 
and policies pertaining to 
duty areas 

3. Serves on committees as 
requested, including hiring 
committees (identify most 
recent committee work and 
involvement in college 
governance) 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds)

 Demonstrates willingness to 
get involved 

4. Works well, coordinates 
with, and assists other 
faculty members 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Good relationship with 
colleagues 

5. Attends assigned meetings   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Shows up and contributes 
 No unexcused absences 

 
 
 



 

Checklist for Administrators Performing Faculty Evaluations Page 6 of 7 
 

6. Contributes fair share of 
outside of class 
departmental duties and 
responsibilities, including 
assisting in class scheduling 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Examples of activities 

7. Provides information to 
develop departmental 
budget, assists in preparing 
annual district budget, 
monitors expenditures to 
stay within budget 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Under or over budget 
 Demonstrates fiscal 

responsibility 

8. Orders textbooks and 
materials with sufficient 
time allowed in accordance 
with District policy and 
timelines 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Students able to purchase 
books and materials before 
first day of class 

9. Exercises good judgment 
and proper care in use of 
equipment and facilities 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Routinely checks and 
maintains equipment 

 Mindful of security issues 

10. Reports defects, problems 
with buildings, equipment, 
etc. that pose risk or harm 
to students or others 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Immediately reports 
problems or hazards to 
administrator or other 
responsible staff 

11. Gives prompt attention to 
bulletins and 
announcements from 
administration, including 
email correspondence 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Frequently checks email 
and phone messages 

 Timely response 

12. Plans and helps implement 
curriculum improvements 
and department wide 
program development, 
evaluation, and revision 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Provides thoughtful, 
substantive commentary 
into curriculum 
development 

13. Refrains from engaging in 
employment, activity, or 
enterprise determined to be 
inconsistent, incompatible, 
or in conflict with duties as 
a district certified employee 

  if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 Loyalty and commitment to 
duties with the district 
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14. Other   if Not Applicable or Not Observed 
 
 
 

 
(Unsatisfactory)    1      2      3      4      5    (Exceeds) 

 

 
 
Date faculty member was notified of observation visit: _____________________________________________ 

Date of observation visit: _____________________________________________________________________ 

 

Name of administrator performing evaluation: ____________________________________________________ 

Title: _____________________________________________________________________________________ 

Signature: _____________________________________________  Date: ______________________________ 



Board Policy 3430 
Prohibition of Harassment 

 
 

Reference: Education Code Sections 212.5; 44100; 66252; 66281.5; 
Government Code 12950.1; 
Title VII of the Civil Rights Act of 1964, 42 U.S.C.A. § 2000e. 

 
All forms of harassment are contrary to the basic standards of conduct between individuals and are 
prohibited by state and federal law, as well as this policy, and are not tolerated.  The District is 
committed to providing an academic and work environment that respects the dignity of individuals 
and groups.  The District remains free of sexual harassment and all forms of sexual intimidation and 
exploitation.  It also is free of other unlawful harassment, including that which is based on any of the 
following statuses:  race, religious creed, color, national origin, ancestry, physical disability, mental 
disability, medical condition, marital status, gender, age, or sexual orientation of any person, or 
because he or she is perceived to have one or more of the foregoing characteristics. 
 
The District fosters an environment in which all employees and students feel free to report incidents 
of harassment without fear of retaliation or reprisal.  Therefore, the District also strictly prohibits 
retaliation against any individual for filing a complaint of harassment or for participating in a 
harassment investigation.  Retaliatory conduct is illegal and constitutes a violation of this policy.  All 
allegations of retaliation are swiftly and thoroughly investigated.  If the District determines that 
retaliation has occurred, it takes all reasonable steps within its power to stop such conduct.  
Individuals who engage in retaliatory conduct are subject to disciplinary action, up to and including 
termination or expulsion. 
 
Any student or employee who believes that he or she has been harassed or retaliated against in 
violation of this policy should immediately report such incidents by following the procedures 
described in Administrative Procedure 3435, Discrimination and Harassment Investigations.  
Supervisors are mandated to report all incidents of harassment and retaliation that come to their 
attention. 
 
This policy applies to all aspects of the academic environment including, but not limited to, 
classroom conditions, grades, academic standing, employment opportunities, scholarships, 
recommendations, disciplinary actions, and participation in any community college activity.  In 
addition, this policy applies to all terms and conditions of employment including, but not limited to, 
hiring, placement, promotion, disciplinary action, layoff, recall, transfer, leave of absence, training 
opportunities and compensation. 
 
To this end, the Chancellor or his/her designee ensures that the District undertakes education and 
training activities to counter discrimination and to prevent, minimize and/or eliminate any hostile 
environment that impairs access to equal education opportunity or impacts the terms and conditions 
of employment. 
 
The Chancellor or his/her designee establishes procedures that define harassment on campus.  The 
Chancellor or his/her designee further establishes procedures for employees, students, and other 
members of the campus community that provide for the investigation and resolution of complaints  
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Board Policy 3430 
Prohibition of Harassment 

 
regarding harassment and discrimination, and procedures for students to resolve complaints of 
harassment and discrimination.   
 
All participants are protected from retaliatory acts by the District, its employees, students, and 
agents. 
 
This policy and related written procedures are widely published and publicized to administrators, 
faculty, staff, and students, particularly when they are new to the institution.  They shall be available 
for students and employees in all administrative offices. 
 
Employees who violate the policy and procedures may be subject to disciplinary action up to and 
including termination.  Students who violate this policy and related procedures may be subject to 
disciplinary measures up to and including expulsion. 
 
 
See Administrative Procedure 3430 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/12/87 
Revised:  8/25/92 
Revised:  7/27/93 
Revised:  10/26/99 
Revised:  1/22/08 
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Board Policy 7310 
Nepotism 

 
 

Reference: Government Code Section 12920 et seq., 1090 et seq. 
 
The District does not prohibit the employment of relatives or domestic partners (as defined by 
Family Code Section 297 et seq.) in the same department or division, with the exception that they 
shall not be assigned to a regular position within the same department, division or site that has an 
immediate family member who is in a position to recommend or influence personnel decisions. 
 
Members of the Board of Trustees shall abstain from voting on personnel decisions that uniquely 
affect a relative of the Board member including collective bargaining agreements that affect a class 
of employees to which the relative belongs. 
 
Personnel decisions include appointment, retention, evaluation, tenure, work assignment, 
promotion, demotion, or salary of the relative or domestic partner (as defined by Family Code 
Section 297 et seq.).  Relative means spouse, parents, grandparents, siblings, children, grandchildren, 
in-laws, aunts, uncles, nieces, nephews, cousins, step-relatives, relationships by adoption, or any 
other relative living in the employee’s home. 
 
The District will make reasonable efforts to assign job duties to minimize the potential for creating 
an adverse impact on supervision, safety, security, or morale, or creating other potential conflicts of 
interest. 
 
Notwithstanding the above, the District retains the right where such placement has the potential for 
creating an adverse impact on supervision, safety, security, or morale, or involves other potential 
conflicts of interest, to refuse to place spouses in the same department, division or facility.  The 
District retains the right to reassign or transfer any person to eliminate the potential for creating an 
adverse impact on supervision, safety, security, or morale, or involves other potential conflicts of 
interest. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  5/20/03 
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Board Policy 7215 
Faculty, Counselor and Librarian 

Responsibilities 
 

 
 
Full-Time College Instructors 
 
The full-time college instructor is responsible for effective performance in the following areas:  
 
A. General Scope of Responsibilities 
 

1. Excellence in teaching and instruction.  
2. Maintenance of professional growth and academic currency. 
3. Carrying out area, departmental and/or program responsibilities.  
4. Contribution to the District as a whole in the form of college-wide service.  
5. Service to the local community (optional). 

 
B. Teaching and Instruction 
 
The following duties are representative of the kinds of expectations that are normally required of a 
full-time West Hills College instructor.  Certain duties are common to the everyday operational 
needs of the District while other activities may be required on an as needed basis.  All of the duties, 
however, are common requirements at various times for full-time instructional positions. 
 

1. Be aware of and support the mission, vision, philosophy and objectives of the 
District as expressed in the college catalog. 

2. Refer to the Faculty Resource Guide as a primary, but not exclusive, source of 
information and established District procedures.  

3. Maintain a high level of competency in the subjects taught. 
4. Plan for and be continually well prepared to teach.  
5. Provide organized delivery of instruction.  
6. Be courteous to and approachable by students.  
7. Incorporate methods and activities in the teaching-learning process that recognize, 

incorporate, and are sensitive to the needs of a diverse student body. 
8. Provide instruction consistent with the stated and approved goals and content of the 

official course outline.  
9. Show enthusiasm for the subject matter.  
10. Use effective motivation to create a personal desire in students to learn the 

subject/skill(s). 
11. Use standards of student evaluation that are clear, fair and followed consistently 

throughout the course.  
12. Make systematic evaluations of student progress consistent with established 

instructional objectives. 
13. Require levels of instructor and student effort sufficient to the mastery of the subject 

or skills in the course.  
14. Grade and return student assignments and tests in a reasonable period of time.  
15. Make effective use of teaching aids and materials required of student (e.g., texts, 

manuals, etc.). 
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16. Prepare complete syllabi for all courses taught which should follow the guidelines 
established by the Academic Senate as published in the WHC Faculty Resource 
Guide and the WHC Curriculum Handbook.  Syllabi must be provided to students 
during the first week of class, preferably at the first class session. 

17. Be present in the classroom during the time classes are officially scheduled, 
exceptions to the approved by the administration. 

18. Provide the administration with maximum advance notice of both the beginning of 
an absence and the return to duty. 

19. Give final examinations as announced in the published examination schedule, 
exceptions to be approved by the administration. 

20. Keep accurate records on attendance and grades and submit, on time, attendance 
reports, grade reports, grade record books, and other records and certifications 
required by the various administrative offices. 

21. Take appropriate action to assure that students in his/her classes are only those who 
have been admitted in accordance with college procedures.  However, guests not 
intending to enroll in a class for credit may attend class sessions by instructor 
permission. 

22. Maintain prudent and reasonable supervision of students at all times while in charge 
of a class, laboratory, shop, field trip, or authorized college activity. 

23. Work with counselors and other appropriate personnel on student problems that 
require special attention. 

24. Maintain confidentiality of student records as required by the California Education 
Code. 

25. Assist in the enforcement of college rules and regulations pertaining to student 
conduct. 

26. Devote fulltime attention and effort to assignments and refrain from engaging in any 
employment, activity, or enterprise, which has been determined to be inconsistent, 
incompatible, or in conflict with duties as a District certificated employee. 

27. Coordinate course content and methods with other teachers in the 
program/discipline.  

28. Meet and assist students during office hours or by appointment or at other 
reasonable times.  

29. Teach classes as assigned and scheduled by the administration (after consultation 
with the instructors), following the current approved course outlines and utilizing the 
current approved texts for each course taught. 

30. Plan, initiate, and carry through curriculum improvements including revising and 
updating course outlines, content, and materials according to established WHC 
curriculum procedures. 

31. Initiate and/or participate in overall department-wide program development, 
maintenance, evaluation, revision and/or expansion. 

 
C. Professional Growth and Currency 
 

1. Faculty members are required to show examples of activities that demonstrate a 
pattern of academic, professional, and/or technical updating or currency, including 
an understanding and sensitivity to the diverse population of students and staff of  
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the District.  This can be accomplished through the Professional Development 
Goals/Plans Form for Tenured and Non-Tenured Faculty required in the evaluation 
process. 

 
D. Area or Departmental/Program Responsibilities 
 

1. Is knowledgeable about and abides by District policies and procedures.  This 
includes the accurate and timely submission of all reports, grades, and paperwork. 

2. Meet deadlines and time targets.  
3. Assist in class scheduling.  
4. Assist in the hiring process by serving on hiring committees as requested.  
5. Provide assistance and help to other full-time, part-time and new instructors. 
6. Coordinate plans and activities with colleagues, deans, departments, and other 

personnel as necessary.  
7. Order instructional materials, equipment and textbooks with sufficient lead times in 

accordance with established District procedures.  
8. Provide information for the development of departmental budgets. 
9. Monitor expenditures to keep within authorized budget spending appropriations as 

necessary depending on department structure and procedures.  
10. Assist in preparing the annual budget as set forth in established District policy and 

procedures. 
11. Exercise good judgment and proper care in the use of and/or management of 

facilities, equipment and supplies, observing security precautions for the protection 
of such equipment. 

12. Report to administration observed defects in the buildings, fields, furniture, or 
equipment, which might jeopardize the comfort, health, or safety of students or 
others. 

13. Attend assigned meetings as requested including faculty meetings, department 
meetings, and other meetings called by authorized personnel unless excused by the 
person calling the meeting or by the President. 

14. Work well with peers, classified staff and administration. 
15. Do his/her fair share of outside of class departmental duties and responsibilities. 
16. Is on campus or at an off-campus site each duty day as set forth in the District 

calendar, exceptions to be approved by the administration. 
17. Maintain office hours per Article 6 of current Collective Bargaining Agreement.  
18. Give prompt attention to all bulletins and announcements from administrative 

offices and comply with regulations thus issued.  E-mail is an official, authorized 
method of communication. 

19. Keep informed on procedures to be followed in case of emergencies such as fire, 
earthquake or other emergency, disaster or accident. 

 
E. College-Wide Service 
 
College-wide service can be accomplished in a variety of ways.  Each instructor has his/her 
individual strengths, preferences, interests, and time available.  It is expected that each person will 
choose activities that reflect these strengths, preferences, interests, and time available.  The following 
list of duties is not all-inclusive. 
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1. Volunteer to serve on committees and/or serve on committees and project teams 
when requested. 

2. Serve as a sponsor to student clubs and organizations.  
3. Participate in participatory governance.  
4. Participate on special project teams or ad hoc committees.  
5. Serve as a faculty advisor to students designated by the administration who need 

assistance in an area for which an instructor has expertise. 
 
F. Community Service (optional) 
 

1. The District values and encourages the contributions made to the faculty member’s 
local community; however, such contributions are at the option of the instructor and 
are not a formal requirement of the position. 

 
G. The educational, experience, aptitudes, skills, etc., for instructional positions differ by type of 

academic or vocational program.  Refer to job announcements for specific job specifications. 
 
Counselors 
 
The full-time college counselor is responsible for effective performance in the following areas:  
 
A. General Scope of Responsibilities 
 

1. Excellence in counseling, teaching, and instruction (as applicable). 
2. Maintenance of professional growth and academic currency. 
3. Carrying out area, departmental and/or program responsibilities.  
4. Contribution to the District as a whole in the form of college-wide service.  
5. Service to the local community (optional). 

 
Non-classroom staff responsibilities represent a 35-hour week (197-days). 
 
B. Counseling, Teaching, and Instruction (as applicable) 
 
The following duties are representative of the kinds of expectations that are normally required of a 
full-time West Hills College counselor.  Certain duties are common to the everyday operational 
needs of the District while other activities may be required on an as needed basis.  All of the duties, 
however, are common requirements at various times for full-time counseling positions. 
 

1. Be aware of and support the mission, vision, philosophy and objectives of the 
District as expressed in the college catalog.  

2. Refer to the Faculty Resource Guide as a primary, but not exclusive, source of 
information and established District procedures.  

3. Maintain a high level of competency in the subjects taught (as applicable). 
4. Provide academic, vocational and limited personal counseling to students on an 

individual basis. 
5. Provide group counseling for the accomplishment of specific objectives.  
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6. Assist in other areas as assigned by the administration. 
7. Assist in the planning and implementation of registration. 
8. Assist students with other campus services including but not limited to, assessment, 

job placement, and other programs as appropriate. 
9. Assist in the implementation of the College’s Matriculation Plan, including new 

student orientation.  
10. Assist with or advise student organizations and clubs. 
11. Provide transfer services and assist students in making the transition to a four-year 

college or university. 
12. Assist administration in developing the counseling, outreach, and recruitment plan 

and schedule. 
13. Assist in the preparation of information and publications for counseling, outreach, 

and recruitment. 
14. Assist students with petitions for graduation. 
15. Establish and maintain communication with the various instructional divisions, the 

administration and the staff of the District. 
16. Establish and maintain communications with the high schools served by the District.  
17. Establish and maintain communications with community agencies that can serve our 

students.  
18. Plan and conduct outreach activities at service area high schools and other special 

locations and events. 
19. Participate in recruitment efforts and activities and follow-up. 
20. Conduct placement testing and orientation for students. 
21. Develop educational plans for students and track their progress through follow-up. 
22. Teach Guidance Studies and Orientation classes as assigned. 
23. Assist with special projects such as research and special programs as they pertain to 

the counseling/advising function.  
24. Keep current with developments and changes in his/her field. 
25. Be courteous to and approachable by students.  
26. Incorporate methods and activities in the counseling process that recognize, 

incorporate, and are sensitive to the needs of a diverse student body. 
27. Show enthusiasm for the counseling function.  
28. Become proficient in using the District Management Information System in 

performing job duties.  
29. Provide the administration with maximum advance notice of both the beginning of 

an absence and the return to duty. 
30. Keep accurate records required by the various administrative offices. 
31. Maintain prudent and reasonable supervision of students at all times while in charge 

of a class, laboratory, shop, field trip, or authorized college activity. 
32. Work with faculty and other appropriate personnel on student problems that require 

special attention. 
33. Maintain confidentiality of student records as required by the California Education 

Code. 
34. Assist in the enforcement of college rules and regulations pertaining to student 

conduct. 
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35. Devote fulltime attention and effort to assignments and refrain from engaging in any 
employment, activity, or enterprise, which has been determined to be inconsistent, 
incompatible, or in conflict with duties as a District certificated employee. 

36. Coordinate job duties with other counselors.  
37. Meet and assist students during office hours or by appointment or at other 

reasonable times.  
38. Initiate and/or participate in overall department-wide program development, 

maintenance, evaluation, revision and/or expansion. 
 
C. Professional Growth and Currency 
 

1. Faculty members are required to show examples of activities that demonstrate a 
pattern of academic, professional, and/or technical updating or currency, including 
an understanding and sensitivity to the diverse population of students and staff of 
the District.  This can be accomplished through the Professional Development 
Goals/Plans Form for Tenured and Non-Tenured Faculty required in the evaluation 
process. 

 
D. Area or Departmental/Program Responsibilities 
 

1. Is knowledgeable about and abides by District policies and procedures.  This 
includes the accurate and timely submission of all reports, grades, and paperwork. 

2. Meet deadlines and time targets.  
3. Assist in class scheduling.  
4. Assist in the hiring process by serving on hiring committees as requested.  
5. Provide assistance and help to other full-time, part-time and new instructors. 
6. Coordinate plans and activities with colleagues, deans, departments, and other 

personnel as necessary.  
7. Order instructional materials, equipment and textbooks with sufficient lead times in 

accordance with established District procedures.  
8. Provide information for the development of departmental budgets. 
9. Monitor expenditures to keep within authorized budget spending appropriations as 

necessary depending on department structure and procedures.  
10. Assist in preparing the annual budget as set forth in established District policy and 

procedures. 
11. Exercise good judgment and proper care in the use of and/or management of 

facilities, equipment and supplies, observing security precautions for the protection 
of such equipment. 

12. Report to administration observed defects in the buildings, fields, furniture, or 
equipment, which might jeopardize the comfort, health, or safety of students or 
others. 

13. Attend assigned meetings as requested including faculty meetings, department 
meetings, and other meetings called by authorized personnel unless excused by the 
person calling the meeting or by the President. 

14. Work well with peers, classified staff and administration. 
15. Do his/her fair share of outside of class departmental duties and responsibilities. 
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16. Is on campus or at an off-campus site each duty day as set forth in the District 
calendar, exceptions to be approved by the administration. 

17. Maintain office hours per Article 6 of current Collective Bargaining Agreement.  
18. Give prompt attention to all bulletins and announcements from administrative 

offices and comply with regulations thus issued.  E-mail is an official, authorized 
method of communication. 

19. Keep informed on procedures to be followed in case of emergencies such as fire, 
earthquake or other emergency, disaster or accident. 

 
E. College-Wide Service 
 
College-wide service can be accomplished in a variety of ways.  Each instructor has his/her 
individual strengths, preferences, interests, and time available.  It is expected that each person will 
choose activities that reflect these strengths, preferences, interests, and time available.  The following 
list of duties is not all-inclusive. 
 

1. Volunteer to serve on committees and/or serve on committees and project teams 
when requested.  

2. Serve as a sponsor to student clubs and organizations.  
3. Participate in participatory governance.  
4. Participate on special project teams or ad hoc committees.  
5. Serve as a faculty advisor to students designated by the administration who need 

assistance in an area for which an instructor has expertise. 
 
F. Community Service (optional) 
 

1. The District values and encourages the contributions made to the faculty member’s 
local community; however, such contributions are at the option of the instructor and 
are not a formal requirement of the position. 

 
G. The educational, experience, aptitudes, skills, etc., for instructional positions differ by type of 

academic or vocational program.  Refer to job announcements for specific job specifications. 
 
Full-Time College Librarians 
 
The full-time college librarian is responsible for effective performance in the following areas:  
 
A. General Scope of Responsibilities 
 

1. Excellence in carrying out assigned duties. 
2. Maintenance of professional growth and academic currency. 
3. Carrying out area, departmental and/or program responsibilities.  
4. Contribution to the District as a whole in the form of college-wide service.  
5. Service to the local community (optional). 
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B. Librarian Duties:  
 
The following duties are representative of the kinds of expectations that are normally required of a 
full-time West Hills College librarian.  Certain duties are common to the everyday operational needs 
of the District while other activities may be required on an as needed basis.  All of the duties, 
however, are common requirements at various times for full-time instructional positions. 
 

1. Be aware of and support the mission, vision, philosophy and objectives of the 
District as expressed in the college catalog. 

2. Refer to the Faculty Resource Guide as a primary, but not exclusive, source of 
information and established District procedures.  

3. Maintain a high level of competency in the field. 
4. Assist the faculty, staff and students in the use of print, electonric, and automated 

library sources. 
5. Develop and teach information-seeking skills to faculty, staff, and students.  With the 

assistance of faculty, plans and coordinates library resources in relation to new 
classroom learning.  

6. Select and recommend automated, electronic and print sources for purchase by the 
library. 

7. Write and release procedures for circulating the general collection, reserve, and 
periodicals collections, and for the utilization of the reference collection. 

8. Supervise the organization and management of various library service areas including 
the Learning Center. 

9. Participate in the evaluation of course offerings, including the revision of course 
descriptions and course outlines.  

10. Maintain control of equipment, materials and supplies as assigned. 
11. Assist in the selection, training, supervision, and evaluation of library/learning center 

employees.  
12. Represents the library at appropriate local, state, or national meetings. 
13. Be courteous to and approachable by students.  
14. Incorporate methods and activities in performing job duties that recognize, 

incorporate, and are sensitive to the needs of a diverse student body. 
15. Show enthusiasm for the job duties.  
16. Provide the administration with maximum advance notice of both the beginning of 

an absence and the return to duty. 
17. Keep accurate records required by the various administrative offices. 
18. Maintain prudent and reasonable supervision of students at all times while in charge 

of a class, laboratory, shop, field trip, or authorized college activity. 
19. Work with counselors and other appropriate personnel on student problems that 

require special attention. 
20. Maintain confidentiality of student records as required by the California Education 

Code. 
21. Assist in the enforcement of college rules and regulations pertaining to student 

conduct. 
22. Devote fulltime attention and effort to assignments and refrain from engaging in any 

employment, activity, or enterprise, which has been determined to be inconsistent, 
incompatible, or in conflict with duties as a District certificated employee. 
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23. Coordinate course content and methods with other teachers in the 
program/discipline.  

24. Meet and assist students during office hours or by appointment or at other 
reasonable times.  

25. Teach classes as assigned and scheduled by the administration (after consultation 
with the instructors), following the current approved course outlines and utilizing the 
current approved texts for each course taught. 

26. Plan, initiate, and carry through curriculum improvements including revising and 
updating course outlines, content, and materials according to established WHC 
curriculum procedures.  

27. Initiate and/or participate in overall department-wide program development, 
maintenance, evaluation, revision and/or expansion. 

 
C. Professional Growth and Currency 
 

1. Faculty members are required to show examples of activities that demonstrate a 
pattern of academic, professional, and/or technical updating or currency, including 
an understanding and sensitivity to the diverse population of students and staff of 
the District.  This can be accomplished through the Professional Development 
Goals/Plans Form for Tenured and Non-Tenured Faculty required in the evaluation 
process. 

 
D. Area or Departmental/Program Responsibilities 
 

1. Is knowledgeable about and abides by District policies and procedures.  This 
includes the accurate and timely submission of all reports, grades, and paperwork. 

2. Meet deadlines and time targets.  
3. Assist in class scheduling.  
4. Assist in the hiring process by serving on hiring committees as requested.  
5. Provide assistance and help to other full-time, part-time and new instructors. 
6. Coordinate plans and activities with colleagues, deans, departments, and other 

personnel as necessary.  
7. Order instructional materials, equipment and textbooks with sufficient lead times in 

accordance with established District procedures.  
8. Provide information for the development of departmental budgets. 
9. Monitor expenditures to keep within authorized budget spending appropriations as 

necessary depending on department structure and procedures.  
10. Assist in preparing the annual budget as set forth in established District policy and 

procedures. 
11. Exercise good judgment and proper care in the use of and/or management of 

facilities, equipment and supplies, observing security precautions for the protection 
of such equipment. 

12. Report to administration observed defects in the buildings, fields, furniture, or 
equipment, which might jeopardize the comfort, health, or safety of students or 
others. 
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13. Attend assigned meetings as requested including faculty meetings, department 
meetings, and other meetings called by authorized personnel unless excused by the 
person calling the meeting or by the President. 

14. Work well with peers, classified staff and administration. 
15. Do his/her fair share of outside of class departmental duties and responsibilities. 
16. Is on campus or at an off-campus site each duty day as set forth in the District 

calendar, exceptions to be approved by the administration. 
17. Maintain office hours per Article 6 of current Collective Bargaining Agreement.  
18. Give prompt attention to all bulletins and announcements from administrative 

offices and comply with regulations thus issued.  E-mail is an official, authorized 
method of communication. 

19. Keep informed on procedures to be followed in case of emergencies such as fire, 
earthquake or other emergency, disaster or accident. 

 
E. College-Wide Service 
 
College-wide service can be accomplished in a variety of ways.  Each instructor has his/her 
individual strengths, preferences, interests, and time available.  It is expected that each person will 
choose activities that reflect these strengths, preferences, interests, and time available.  The following 
list of duties is not all-inclusive. 
 

1. Volunteer to serve on committees and/or serve on committees and project teams 
when requested.  

2. Serve as a sponsor to student clubs and organizations.  
3. Participate in participatory governance.  
4. Participate on special project teams or ad hoc committees.  
5. Serve as a faculty advisor to students designated by the administration who need 

assistance in an area for which an instructor has expertise. 
 
F. Community Service (optional) 
 

1. The District values and encourages the contributions made to the faculty 
member’s local community; however, such contributions are at the option of 
the instructor and are not a formal requirement of the position. 

 
G. The educational, experience, aptitudes, skills, etc., for instructional positions differ by type of 

academic or vocational program.  Refer to job announcements for specific job specifications. 
 
 
 
 
 
 
 
 
Board approval date:  7/24/01 
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Reference: Accreditation Standard IV.B.1.a, e, and h 
 
The Board maintains high standards of ethical conduct for its members.  Members of the board are 
responsible to the following code of ethics: 
 
 “I pledge my best efforts as a trustee of the West Hills Community College District to: 
 

• evidence good citizenship in community and state affairs; 
• refrain from making any decisions or commitments concerning community college 

governance, except in Board meetings or when designated by the Board to do so; 
• avoid situations leading to conflicts of interest; 
• bring credit to the district through personal effort, either directly or indirectly, in 

business, social, professional and personal relationships; 
• make decisions which are responsive to the geographic distribution and social, 

ethnic, economic, and minority make-up of the community; 
• make decisions which give priority to the students; 
• keep informed on matters pertaining to the community college movement; 
• fulfill the responsibilities of my commission without regard to prejudice or 

partisanship.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
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5140020 Brian Abela Chemistry Faculty LMC
4172110 Jahel Acedo de Esparza Senior Employment Readiness Specialist CLG
4163144 Angelica Acevedo Teacher Cdc SJQ
4225110 Andrew Aguilar Groundskeeper - pt CLC
4225010 Manuel Aguilar Custodian/Groundskeeper CLD
4297130 Linda Alcantar CDC Associate Teacher AVN
4226220 Adriana Alexander ASP Activity Specialist LEM
4175620 Guadalupe Alvarado Senior Secretary LMC
2111131 Juanita Alvarado Cdc Site Supervisor AVN
4111220 Rudolfo Amaya ASP Site Coordinator LMC
5154020 Linda Amaya-Guenon EOPS Counselor Faculty LMC
4146010 Laura Ames Learning Skills Program Assistant CLC
4148020 Francisca Andrade Library Specialist LMC
4298114 Sofia Anthony CDC Associate Teacher CLC
4220744 Norma Arambula CDC Assistant SJQ
4280140 Christina Arana Student Services Assistant NDC
5102110 Mark Arce Physical Education Instructor CLC
4221510 Melissa Armenta CDC Assistant CLC
4298531 Leticia Avila ASP Activity Specialist AVN
4220610 Maria Avila CDC Assistant CLC
1128010 Pedro Avila Vice Chancellor CLD
4124040 Sara Avila Student Svs Assnt/Library Tech NDC
4175720 Amber Avitia Senior Secretary LMC
4162220 Iliana Ayala CDC Associate Teacher/Teacher/Master Teacher LMC
5113020 David Babb Biology Faculty LMC
4131010 Justin Bailey Equipment & Event Coordinator CLC
2131110 Shaun Bailey Director of Maintenance & Operations CLC
4224220 Fabian Balcazar Custodian/Groundskeeper LMC
4199210 Priscilla Balcazar Research Assistant LMC
4114720 Lupe Banales Advising Specialist LMC
4163140 Graciela Banda CDC Master Teacher SJQ
1116010 Catherine Barabe Director of Grants CLD
4122620 Angela Barginear Career Center Technician LMC
5105010 Sherry Barragan Psych. Tech Instructor CLC
4280040 Hermelinda Barrera Student Services Assistant NDC
5101010 Anita Bart AOJ Faculty CLC
4118810 Leonard Bass Business Account Specialist CLC
5133020 Lawrence Beloof English Faculty LMC
4162020 Veronica Benitez-Solorio Teacher Cdc Lemoore LMC
4139010 John Benson Groundskeeper CLC
4200221 Nathalia Berlanga ASP Acitivity Specialist LEM
2100010 Johnathan Bernal Director of M & O LMC
4225520 Juan Berumen Custodian/Groundskeeper Part-Time LMC
5137020 Jameson Birrell Math Faculty LMC
4159010 Paul Blair PC Lan Systems Specialist II CLC
4221710 Francisca Blanco CDC Assistant CLC
4222710 Corie Blankenship CDC Assistant CLC
1129120 David Bolt Vice President of Educational Services LMC
4119110 Brian Boomer Business Account Specialist CLG
4298620 Lauren Borges ASP Activity Specialist LMC
2115010 Gary Boyd Food Service Manager/Cook CLC
2111220 Don Branker Interim Special Events Coordinator LMC
4299810 Gabriela Bravo CDC Associate Teacher CLC
3114100 Erin Brewer Human Resources Assistant CLD
4124010 Ulysses Brewer Custodian CLC
4114220 Susie Briones Advising Specialist LMC
4196010 James Brixey Farm Unit Technician CLG
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4199320 Keith Brock High Technolocy Access Specialist LMC
4136020 America Bryant Financial Aid Coordinator LMC
2110040 Rosemary Burciaga Office Manager North District Center NDC
5113010 Michael Burke Biology Faculty CLC
4180120 Fidela Byars Student Services Assistant LMC
4181020 Jennifer Cadena Student Services Technician LMC
5106010 Aaron Cagle Psych. Tech Instructor CLC
4223420 Lorena Campa CDC Assistant LMC
4278040 Irma Cano de Rodriguez Teacher (CDC) NDC
4189910 Rosa Cantu CDC Teacher CLG
4220044 Maria Cardoza CDC Assistant SJQ
5101020 Kim Castagna Math Faculty LMC
4139020 Erick Castellon Groundskeeper LMC
1144010 David Castillo Director of Westside Inst of Technology CLD
5105820 Leslie Catron Nursing Instructor LMC
4166100 Maria Cavazos Program Development Assistant CLD
2143511 Javier Cazares CCC Education Coordinator CCC
3112000 Rebecca Cazares Administrative Assistant DST
5105910 Christopher Chaney Welding Instructor CLC
4197031 Faviola Chapel ASP Activity Specialist AVN
4171910 April Chavarria Sr. Employment Readiness Specialist CLG
4223110 Maria Chavez Cdc Assistant CLC
4163620 Yvonne Chavez Cdc Teacher LMC
4298540 Maria Chavez de Jasso CDC Associate Teacher/Teacher/Master Teacher NDC
4138020 Debra Christy Food Service Cook LMC
1123220 Robert Clement Dir of Athletics/Health/PE LMC
2146110 Conne Cleveland Early Education Coordinator CLC
4172220 Franki Cleveland Secretary CLC
4111510 Anna Colin CDC Accounting Specialist CLC
4220810 Alma Contreras CDC Assistant CLC
4199940 Olivia Contreras Advising Specialist NDC
4178210 Roxanne Contreras CDC Teacher 12 mo- 40 hr CLC
5136110 Erin Corea Outreach Counselor CLC
4284220 Ashley Coronado Activity Specialist LMC
4238010 Alicia Corpus Food Service Cook PT CLC
4138110 Martin Corpus Food Services Cook CLC
4220544 Edna Cortez CDC Associate Teacher SJQ
4114010 Jesse Cota Advising Specialist CLC
4298520 Kayla Covarrubias ASP Activity Specialist LMC
5164010 Clint Cowden Agriculture Science and Technology Instructor CLC
2111000 Joy Cowden Coordinator of Special Grants DST
1135010 Jana Cox District Director Financial Aid CLD
4111320 Kyle Crider Senior Secretary LMC
4297120 Elizabeth Cruz Activity Specialist LMC
4288810 Perla Cruz CDC Assistant CLC
2111044 Virginia Cruz CDC Site Supervisor - San Joaquin SJQ
4112010 Sandra Dagnino Admissions Records Assistant CLC
5121510 Hector Dam-Mikkelsen Psych Tech Instructor CLC
5158010 Neomi Daniels Basic Skills/Learning Center LMC
2124010 Ronald Danner Director Residential Living CLC
4176010 Jackie Darnell Skilled Maintenance Worker CLC
4111400 Pamela Dartenay Program Assistant CLG
4222010 Desiree Davis Cdc Assistant CLC
3112010 Lorna Davis Administrative Assistant CLC
5143020 Terry Davis AOJ Faculty LMC
4114120 Michelle De Ochoa Advising Specialist LMC
5126010 Melissa Delaney Art Faculty CLC
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4264410 Erin Devine Secretary for Health Careers CLC
4262220 Miriam Diaz Cdc Associate Teacher/Teacher LMC
4181110 Gabriel Diaz-carrera UBMS Learning Skills Prog. Assnt CLC
4278110 Patricia Dilworth Cdc Teacher CLC
5121220 Cynthia Dolata RN Instructor LMC
4119510 Mary Ann Dominguez Case Worker CLC
1138020 Sylvia Dorsey-Robinson Vice President of Student Services LMC
4199510 Maria Drappo Program Eligibility Assistant CLG

51161020 Stephanie Droker Work Experience Instructor/Coordinator LMC
4226120 Gloria Easley CDC Assistant LMC
4224144 Leticia Echeverria CDC Custodian SJQ
4247020 Sharon Eldridge Library Specialist LMC
5105020 Martha Ennes Speech Faculty LMC
4220331 Diana Enriquez ASP Acitivty Specialist AVN
4297330 Rosalva Enriquez CDC Custodian AVN
4119710 Gerardo Escalante Business Account Specialist CLG
4220110 Anita Esparza CDC Associate Teacher CLC
4185510 Ana Espinoza Senior Employment Readiness Spec CLG
4278120 Laura Espinoza CDC Teacher 19 Hrs/9 Mos LMC
4148010 Pilar Espinoza Library Technician CLC
4298210 Judith Esquivel CDC Associate Teacher/Teacher/Master Teacher CLC
4124710 Margaret Farmer Custodian CLC
1124010 Bertha Felix-Mata Director Title IV Projects CLC
4249020 Jessica Fernandez Library Specialist LMC
4110800 Kathy Finster Accounting Services Tehcnician I DST
4111440 Malinali Flood Financial Aid Assistant II NDC
4160110 Constance Flores Secretary CLC
4297210 Tina Flores CDC Associate Teacher/Teacher/Master Teacher CLC
4226010 Karan Folsom Duplicating Services Assistant CLC
4125120 Barbara Fonseca Custodian LMC
5105720 Allen Fortune Psychology Faculty LMC
4221810 Manjula Freeland Cdc Assistant CLC
1129220 Charles Freeman Director of Nursing LMC
4110720 Aimee Freitas Student Services Assistant LMC
4262220 Amparo Gallardo Cdc Associate Teacher/Teacher LMC
4299720 Dora Gamino CDC Assistant LMC
1128140 Eliseo Gamino Director of College Assistance for Migrant Programs (CAMP) NDC
5102220 Frieda Ganter Math Instructor LMC
4161010 Antonio Garcia PC & Lan System Specialist III CLC
4222510 Teresa Garcia CDC Assistant CLC
4238020 Tina Garcia Food Service Cook Part Time LMC
4162120 Adriana Gaytan Cdc Associate Teacher/Teacher/Master Teacher LMC
5101120 Robert Gibson Instructor/Online Reten. & Success Instr. Support LMC
1134010 Carole Goldsmith Vice Chancellor CLD
4278444 Roselia Gomez CDC Assistant SJQ
2111140 Anna Gonzales CDC Site Supervisor NDC
4288015 Heriberto Gonzalez Student Services Assistant HUR
4297231 Maria Gonzalez CDC Assoc. Teacher AVN
5100020 Mariadelaluz Gonzalez Dsps Counselor LMC
4162030 Patricia Gonzalez Cdc Teacher AVN
4113710 Deborah Gore Acctng Serv. Tech 2 CLD
1110010 Francis Gornick Chancellor Coalinga CLD
4262220 Alison Graham Cdc Associate Teacher/Teacher LMC
5135010 James Grant Speech Faculty CLC
5145010 Alvin Graves Geography Faculty CLC
4178414 Eleanor Gregory CDC Teacher 12mo/40hr CLC
4246120 Cherise Griggs Learning Skills Program Asst. LMC
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5153020 Veronica Grijalva Counselor Faculty LMC
1123210 Mark Gritton Dir of Athletics/Health/PE CLC
4221240 Maria Guerrero CDC Assistant NDC
4223320 Gloria Guerrero de Arre CDC Assistant LMC
4163131 Ana Gutierrez CDC Master Teacher AVN
4221331 Cynthia Guzman CDC Assistant AVN
4113610 Trista Haggard Advising Specialist CLC
5154120 Lataria Hall DSPS Counselor/LD Specialist LMC
1128020 Marlon Hall Assoc Dean of Ed Services - Evening LMC
5145020 Robert Hall Geography Faculty LMC
5137010 Arkady Hanjiev Math Faculty CLC
5114020 Clifton Harris Biology Faculty LMC
4180110 Anita Hatcher Cdc Teacher CLC
5104210 Cynthia Hauki Business Faculty CLC
5153120 Marta Hendrickson Counselor LMC
4113510 Jeanne Henslick Accounting Services Technician 2 CLD
4298724 Michael Hernandez ASP Activity Specialist LEM
4200033 Patricia Hernandez ASP Site Coordinator KTL
4111710 Rozanne Hernandez Senior Employment Readiness Specialist CLC
4135020 Tiffany Hernandez Financial Aid Assistant II LMC
1147010 Verna Hernandez Director of Health Careers CLC
4220444 Leticia Hernandez de Garcia CDC Associate Teacher SJQ
4220514 Juana Hernandez de Iniquez CDC Assistant, P/T CLG
4262040 Maria Herrera CDC Assistant NDC
1125040 Marcel Hetu Director North District Center NDC
4176110 Brandon Hicks Skilled Maintenance Worker CLC
4148120 Jorge Higuera Pulido After School Program Assistant Coordinator LMC
5103010 Paul Hodsdon Athletics Instructor CLC
5143010 Troy Holsonbake AOJ Faculty CLC
4135010 Brett Howard Financial Aid Assistant CLC
3113210 Elaine Howard Administrative Secretary DST
5103020 Libra Howard English Instructor LMC
5105410 Bruce Hunt Ag Science Instructor CLC
4125020 John Ieronimo Custodian/Groundskeeper LMC
4222410 Olga Infante CDC Assistant CLC
4221110 Anabel Iniguez CDC Assistant CLC
3113010 Donna Isaac Executive Administrative Assistant to the Chancellor CLD
4111210 Caroline Jackson Cdc Master Teacher CLC
5101220 Shawn Jackson Math Faculty LMC
5105110 Linda Jacobus Esl Instructor CLC
4222020 Petra Janzer CDC Cook LMC
5110510 Tracey Jaurena Athletic Trainer CLC
2111020 Nancy Jeffcoach CDC Site Supervisor Lemoore LMC
5161010 Richard Jeffery CWEE Instructor CLC
4114910 Carolina Jimenez Advising Specialist CLC
4175520 Donna Jimenez Senior Secretary LMC
4114510 Eva Jimenez Advising Specialist CLC
4224040 Jose Jimenez Custodian Part-Time NDC NDC
4226620 Andrew Johnson Custodian LMC
4221020 Mildred Jones CDC Cook LMC
2126510 Anne Jorgens Budget Services Supervisor CLD
4121030 Griselda Jurado Cdc Cook AVN
5148020 Vera Kennedy Sociology Faculty LMC
4110500 Olga Keough Accounting Serv. Tech II DST
4199220 Valarie Kerns Student Services Assistant LMC
1120010 Michelle Kozlowski Director Information Technology Services CLD
5131010 Patricia Kraft-Chapman ECE Faculty CLC
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5103220 Brian Kron CIS Faculty LMC
1143010 Richard Larson Director of Farm of the Future CLD
5158120 Tamela Larson Remedial Basic Skills Instructor LMC
2111331 Ana Leon Cdc Early Education Coordinator AVN
1112010 Willard Lewallen President Coalinga CLC
4280142 Sylvia Leyva Student Services Assistant MEN
5104110 Anna Little Ece Faculty CLC
4280124 Cristal Llamas Activity Specialist LMC
4298720 Jacqueline Llamas ASP Activity Specialist LMC
4114110 Amy Long Senior Employment Readiness Specialist CLG
4200020 Cristina Lopez ASP Site Coordinator LMC
1115020 Jose Lopez Dean Student Services LMC
4298240 Laura Lopez CDC Associate Teacher/Teacher/Master Teacher NDC
4220510 Nadia Lopez CDC Assistant CLC
4197044 Patricia Lopez Home Instruction Instructor SJQ
4189044 Joanna Lopez Solorio Teacher/Home Instructor SJQ
2118010 Maria Lourenco Instructional Operations Manager CLD
4180331 Matilde Loya ASP Site Coordinator AVN
4210110 Sara Macias Security Guard CLC
5152010 Matthew Magnuson Librarian Faculty CLC
4179010 Idelle Mahrt Student Help Desk Coordinator LMC
4299610 Rosa Maldonado de Vega CDC Assistant CLC
4262210 Diane Mapel Cdc Associate Teacher CLC
4262010 Adalinda Marroquin Associate Teacher/Teacher (cdc) CLC
4299910 Cynthia Martin Cdc Teacher CLC
4221910 Erica Martinez Cdc Assistant CLC
4221210 Gina Martinez Cdc Assistant LMC
4221040 Irene Martinez CDC Cook NDC
4195140 Ruthie Martinez Senior Employment Readiness Specialist NDC
4115110 Natalie Marvel Advising Specialist CLC
4124110 Annie Mata Custodian CLC
5123610 Rhonda Mayer Psych Tech Instructor CLC
5126020 Michael McDowell Art Faculty LMC
5155510 Saundra McGlothlin Counselor CLC
5165220 Tiffani Mcgee Counselor LMC
4210210 Esmeralda Mejia Security Guard CLC
4224110 Rosa Mendez de Garcia CDC Custodian CLC
4164210 Omar Mendoza Program Assistant CLG
4170010 Patricia Mendoza Residence Hall Office Assistant I CLC
4223520 Nicole Miller CDC Assistant LMC
2156000 Mark Millett ITS Customer Supp Ops Manager CLD
4199410 Fernando Miranda Groundskeeper CLC
4162133 Amelia Mireles CDC Associate Teacher AVN
4175510 Charlene Mitchell Senior Secretary CLC
5105610 Jody Mitchell Psych Tech Instructor CLC
4223331 Alejandro Montoya ASP Activity Specialist AVN
4223220 Rosa Montoya Cdc Assistant LMC
4171810 Cecilio Mora Sr. Employment Readiness Specialist CLG
4299410 Claudia Mora CDC Assistant CLC
4124710 Concepcion Mora Custodian CLC
4110820 Cynthia Mora Asp Site Coordinator LEM
5100110 Frank Morales PsyTech Instructor CLC
4222110 Ma Guadalupe Morales Cdc Assistant CLC
4280131 Isela Moreno Student Services Assistant AVN
4224020 Michael Moreno Custodian Part-Time LMC
4114210 Reyna Moreno Advising Specialist CLC
5103110 Staci Mosher Athletics Instructor CLC
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4114820 Jose Murrieta Advising Specialist LMC
4297131 Sarina Nava Cdc Associate Teacher CLC
4298040 Verenice Nava CDC Associate Teacher NDC
4210120 Johnny Neal Security Guard LMC
5111220 David Neer Golf Coah/Instructor LMC
5136620 Rebecca Neves Physics Faculty LMC
4160010 Truc Nguyen PC Lan Systems Specialist III CLC
5100010 Catherine Noel Nurse Instructor-Rn in a Psych Tech Program CLC
4137010 Debbie Norwood Food Service Cashier CLC
4172010 Adriana Ochoa Secretary CLC
4285020 Liliana Ochoa Activity Specialist LMC
4224120 April Oglesby Custodian/Groundskeeper LMC
3112020 Glenda Oliver-Smith Administrative Assistant LMC
5111320 Kent Olson PE Instructor/Wrestling Coach LMC
4146220 Leo Orange Sr Learning Skills Program Assistant LMC
4178231 Maria Ornelas CDC Teacher AVN
4298131 Maria Ovalle CDC Assistant AVN
4220540 Maria Ovalles CDC Assistant NDC
5152020 Ron Oxford Librarian LMC
4112110 Evangelina Pacheco Senior Employment Readiness Specialist CLG
4291043 Monica Pacheco-Lopez CDC Office Assistant SJQ
5104220 Monte Paden CIS Faculty LMC
2145010 Delia Padilla CDC Office Manager CLD
4234010 Sheila Pappas Financial Aid Assistant CLC
4124610 Charles Parker Custodian CLC
4299520 Erika Pauwells-lopez CDC Assistant LMC
4163630 Dulce Paz Cdc Teacher AVN
4162044 Vanessa Pelletier Cdc Teacher SJQ
4220840 Anna Perez CDC Assistant NDC
4210320 Amber Piggue Security Guard LMC
4100042 Maria Pimentel Senior Employment Readiness Specialist MEN
2160010 Robert Pimentel WIA Youth & Adult Coordinator CLG
2111100 Carlos Posadas Web Administrator CLD
5102040 Eugenie Pratt Ece Faculty NDC
5105120 James Preston Education Instructor LMC
4114020 Teresa Quilici Advising Specialist LMC
5111120 Rodney Ragsdale PE Instructor/Coach LMC
5121320 Rupinder Rai Counselor LMC
5102620 Christian Raia Culinary Instructor LMC
4297430 Alicia Ramirez CDC Associate Teacher/Teacher/Master Teacher AVN
4224140 Edelmira Ramirez CDC Custodian NDC
4222310 Martha Ramirez CDC Assistant CLC
4199710 Anna Ramos CDC Accounting Specialist CLC
4200010 Miranda Ramsey Cdc Associate Teacher/Teacher CLC
4163010 Yvone Redding Master Teacher CDC CLC
5129010 Rhea Rehark-Griffith Spanish/English Faculty CLC
5156020 David Rengh CIS Faculty LMC
4220744 Victoria Reynaga CDC Assistant SJQ
1149010 David Reynolds Associate Dean of Student Services CLC
4124000 Rachelle Richardson Accounting Services Tech. I CLD
3114000 Melissa Richerson Human Resources Assistant CLD
4134110 Rebecca Riddle Financial Aid Asst. II CLC
4222331 Kristina Ringo ASP Activity Specialist AVN
4220640 Angelica Rivera CDC Assistant NDC
4163020 Elizabeth Rivero Master Teacher LMC
4163031 Lilia Rizo Master Teacher CDC AVN
4199910 Thomas Robb Educational Technology Specialist CLC
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4178020 Patricia Roberts CDC Teacher LMC
4262110 Daisy Robinson Cdc Associate Teacher/Teacher/Master Teacher CLC
4199440 Alicia Rocha EOPS Advising Specialist NDC
4112500 Suzanne Rockwell-Wexelblatt Accounting Services Technician III DST
4278710 Michelle Rodarte Cdc Teacher/Associate Teacher CLC
4299840 Diana Rodriguez CDC Office Assistant NDC
5155010 Martha Rodriguez EOPS Faculty CLC
5136220 Michael Rodriguez Title V Coordinator/Counselor LMC
1145010 Raquel Rodriguez Associate Dean of Student Learning 3 CLC
4178310 Monica Rodriguez Moreno CDC Associate Teacher/Teacher/Master Teacher CLC
4291144 Maria Rodriguez Velasco CDC Associate Teacher SJQ
5105420 Joel Rogers Biology Instructor LMC
4200110 Sonia Romero De Fenton CDC Assistant CLC
4111310 Erica Romo-Solorio Cdc Teacher CLC
4169010 Veronica Rosales Residence Hall Coordinator CLC
4291020 Debbie Rose CDC Office Assistant I LMC
5156540 Marlese Roton Counselor NDC
4211210 Brian Rouska Tutor Coordinator CLC
4186010 Juan Rubio Upward Bound Advising Specialist CLC
1133120 Joel Ruble Director of ETS / UB Math & Science / Americorp LMC
4220740 Martina Ruiz CDC Assistant NDC
4220730 Rosa Salazar Luna CDC Assistant AVN
4299510 Ana Sanchez CDC Assistant CLC
4199310 Domenica Sanchez Career Center Technician CLC
4197020 Edgar Sanchez ASP Activity Specialist LMC
4152610 Edwardo Sanchez Media Assistant CLC
4222210 Kathy Sanchez CDC Assistant CLC
4188944 Martha Sanchez Teacher Home Instructor SJQ
5102120 Rene Sanchez History Instructor LMC
4226440 Sarah Sanchez CDC Associate Teacher/Teacher/Master Teacher NDC
4110710 Luis Sandoval Senior Employment Readiness Specialist CLG
4175610 Laura Santillan Senior Secretary CLC
4179100 Monica Santino Secretary CLD
4199010 Emma Santos EOPS Advising Specialist CLC
4220614 Martha Sauceda CDC Assistant P/T CLG
4200331 Nichole Sauceda ASP Site Coordinator AVN
2116020 Joseph Savopolos Distance Learning Operations Manager CLD
4110600 Jean Schawe Accounting Services Technician I DST
4158010 Jeffrey Seed PC LAN Systems Specialist I CLC
5121420 Kimberly Sheffield Basic Skills English Instructor LMC
5134020 Jacqueline Shehorn English/Basic Skills Faculty LMC
5153510 Sarah Shepard Business Faculty CLC
4111231 Sheryl Shortnacy ASP Site Coordinator AVN
4264310 Mary Shults Program Assistant- Farm of the Future CLD
4278810 Angel Silva Cdc Associate Teacher CLC
4166040 Anna Silvestre Program Development Assistant NDC
4146020 Adrienne Simas Learning Skills Program Assistant LMC
5154510 Giselle Simon EOPS Counselor CLC
4127010 Lenore Simonson Educational Technology Specialist CLC
5133040 Robert Skaggs English Faculty NDC
5121120 Marleen Smart RN Instructor LMC
4299810 Danielle Smith CDC Associate Teacher CLC
4220610 Marissa Solario CDC Assistant CLC
4298031 Cecilia Solorio CDC Associate Teacher AVN
4163044 Maricruz Soto CDC Master Teacher SJQ
4110740 Zach Soto Business Account Specialist NDC
4172020 Tina Souza Secretary LMC
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5101110 Kenneth Sowden Math Faculty CLC
1131110 Frances Squire Exec Dir of WHC Foundation CLD
4220720 Subothini Srisabaranjan CDC Assistant LMC
1139010 Jill Stearns VP of Educational Services CLC
2157000 Keith Stearns Dir Aca & Info Sys/Registrar CLD
5100120 Kurt Sterling Biology Faculty LMC
4200220 Karen Stieve Workstudy Coordinator LMC
4121220 Amanda Stone Financial Aid Assistant I/II LMC
1111010 Ken Stoppenbrink Vice Chancellor Coalinga CLD
4180020 Monique Suter Student Services Assistant LMC
5133010 John Sutherland English Faculty CLC
4225220 Oscar Tafolla ASP Activity Specialsit LEM
2148120 Riley Talford After School Program Coordinator LMC
1150010 Daniel Tamayo Director International Student Services CLC
4163514 Marisela Tamayo CDC Master Teacher CLG
4199810 Juana Tapia Student Services Assistant CLC
4298120 Janessa Taylor ASP Activity Specialist LMC
4111410 Laura Terra Cdc Teacher CLC
4113110 Juditt Terrazas Senior Employment Readiness Specialist CLG
4278020 Layda Thissen CDC Teacher LMC
2146044 Tammy Thompson Early Education Coordinator SJQ
5104010 Christopher Tincher Athletics Instructor CLC
4136010 Kira Tippins Financial Aid Coordinator CLC
4288410 Thomas Toby Student Services Assistant CLC
5102010 Donna Todd Psychiatric Technician Instructor CLC
4173010 Gina Tollison Senior Secretary CLC
4221610 Donna Torres CDC Assistant CLC
4175020 Elva Torres Senior Secretary LMC
4297331 Anita Torrez Associate Teacher CDC AVN
4198010 Felicia Torrez Marketing Assisting CLD
4278844 Lupe Torrez CDC Associate Teacher/Teacher/Master Teacher SJQ
5105220 Angela Tos Counselor LMC
4118910 April Townsend Business Account Specialist CLG
2120510 Thelma Trevino Accounting Services Supervisor CLD
4110910 Claudia Tuckett Call Business Account Specialist CLC
4221044 Maria Valadez CDC Cook SJQ
4299444 Maria Valadez de Ayala CDC Associate Teacher SJQ
2156010 Mina Valdeabella Family Resource Coordinator CLD
4220731 Maria Valle CDC Asssistant AVN
4200120 Berzabet Valtierra ASP Site Coordinator LMC
4162320 Sandra Vargas de Uvalle CDC Associate Teacher/Teacher/Master Teacher LMC
4176020 Jose Vasquez Skilled Maintenance Worker LMC
4121010 Graciela Vazquez CDC Cook CLC
4124020 Marco Velazquez Custodian Lemoore LMC
4199820 Oscar Villarreal Math & Science Outreach Specialist LMC
4138010 Grace Viramontez Food Service Cook CLC
5101140 Jeffrey Wanderer Biology Instructor NDC
1112020 Donald Warkentin President Lemoore LMC
1130010 Kathryn Watts Director Child Development Centers CLD
1121510 Tamora Weatherman Director of Fiscal Services CLD
5115010 Merlin Welch Heavy Equipment Faculty CLC
1117010 Mary Whitener Associate Vice Chancellor CLD
5105210 Brandy Wilds English Faculty CLC
5105310 Kevin Wilds Political Science Faculty CLC
4284020 Sharon Williams Tutor Coordinator LMC
4121610 Penny Wilson Accounting Services Technician I CLD
5101040 Scott Wilson Math Faculty NDC
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5159010 Thomas Winters Learning Disabilities Counselor CLC
4299400 Suellen Wiseman Accounting Serv. Tech I CLD
4278510 Bobbi Worth Cdc Teacher CLC
1150000 Anita Wright Interim Director of Special Grants CLD
4167010 John Wright Programmer Analyst CLD
5105510 Steven Wright PE Instructor CLC
4262220 April Wynne-Velazquez Cdc Associate Teacher/Teacher LMC
5105810 Evin Yadegar Theater/Drama Instructor CLC
4280144 Tong Yang Student Services Assistant SJQ
4115000 Janet Young Advising Specialist NAS
4152520 Scott Young Media Assistant LMC
4221843 Ana Zaragoza Cdc Assistant SJQ
4210220 Edward Zavala Security Guard CLC
4278220 Zulema Zavala CDC Teacher 19 hrs/9mos LMC
5105920 Jiaxin Zhao Engineering/Physics Instructor LMC
4225020 Mark Zippel Custodian/Groundskeeper Part-Time LMC
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President’s Message

On behalf of the West Hills College Coalinga faculty, staff, and administration, I welcome you to our 
community of learning excellence.  We are proud to provide students with a wide array of courses and 
programs that will enable you to achieve your academic and career goals. Our academic programs will 

prepare you for transfer to a four-year college or university 
and our vocational / technical programs will prepare you to 
enter a variety of occupations in the workforce of today and 
tomorrow.  While at West Hills College Coalinga you may 
participate in personal enrichment, artistic and cultural events, 
athletic programs, and student leadership activities.  This is your 
community college.  We are committed to your personal and 
professional development. 

The central focus of West Hills College Coalinga is student 
learning and we strive to create a stimulating learning 
environment.  With a spirit of innovation and creativity, the 
faculty and staff constantly engage in activities designed to 
enhance the learning environment and to provide for the ever-
changing needs of the communities we serve.  At West Hills 
College Coalinga you will find instructional excellence coupled 
with comprehensive and accessible learning support services.

West Hills College Coalinga is appreciated and admired by the 
communities it serves for its high quality academics, excellent 
facilities, forward thinking faculty and staff, outstanding 
support systems and effective management of resources.  West 
Hills College Coalinga has a history of success and a future of 

unlimited possibilities.  We look forward to adding you to our list of success stories.

See you on the campus…

 Willard Clark Lewallen, Ph.D.

 

 President

Willard Clark Lewallen, Ph.D.
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West Hills College Coalinga
Instructional Calendar 2009-2010 

2009 Summer Sessions 
May 26– August 12 ............................................................................................................. Instruction Begins/Ends

 July 3 .............................................................................. F ............................................. Independence Day Observed 

2009 Fall Semester 
August 13  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 14  ...................................................................... F  .........................................................Duty Day, No Classes

August 17  .....................................................................M  ............................................................... Instruction Begins

September 7  .................................................................M  ....................................................... Labor Day, No Classes

October 9  ...................................................................... F  ..................................... Last Day to Petition to Graduate 

October 19  ...................................................................M  ............................................Second 9 week Classes Begin 

November 13  ................................................................ F  ..................................... Last Day to Withdraw with a W 

November 11  ...............................................................W ............................... Veteran’s Day Observed, No Classes

November26-27  .........................................................ThF  ................................................Thanksgiving, No Classes

December14-18  ......................................................... MF  ........................................................................Finals Week 

December 18 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87

2010 Spring Semester 
January 14  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 15  ..................................................................... F  .........................................................Duty Day No Classes

January 18  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 19  .....................................................................T  ............................................................... Instruction Begins

February 12  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 15  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 19  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 22  ......................................................................M  ............................................Second 9 week Classes Begin 

March 29-April 2  ....................................................... MF  ..................................................................... Spring Recess 

April 23 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

May 24-28  ................................................................... MF  ........................................................................Finals Week 

May 28  ........................................................................... F  ..................................................Coalinga Commencement 

May 28  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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West Hills College Coalinga
Instructional Calendar 2010-2011 

2010 Summer Sessions 
May 31– August 10 ............................................................................................................. Instruction Begins/Ends 

July 5  ............................................................................. M ........................................... Independence Day Observed   

2010 Fall Semester 
August 12  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 13  ...................................................................... F  .........................................................Duty Day, No Classes

August 16  .....................................................................M  ............................................................... Instruction Begins

September 6  .................................................................M  ....................................................... Labor Day, No Classes

October 15  .................................................................... F  ..................................... Last Day to Petition to Graduate 

October 18  ...................................................................M  ............................................Second 9 week Classes Begin 

November 11  .............................................................. Th  .............................. Veteran’s Day Observed, No Classes

November 15  ...............................................................M  ..................................... Last Day to Withdraw with a W 

November25-26  .........................................................ThF  ................................................Thanksgiving, No Classes

December13-17  ......................................................... MF  ........................................................................Finals Week 

December 17 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87 

2011 Spring Semester
January 13  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 14  ..................................................................... F  .........................................................Duty Day, No Classes

January 17  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 18  ................................................................... Tu  .............................................................. Instruction Begins

February 11  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 21  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 18  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 21  ......................................................................M  ............................................Second 9 week Classes Begin 

April 15 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

April 18-22  ................................................................. MF  ..................................................................... Spring Recess 

May 23-27  ................................................................... MF  ........................................................................Finals Week 

May 27  ........................................................................... F  ..................................................Coalinga Commencement 

May 27  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 

�



What’s New?
New AA/AS degree requirements
English 1A and Math 63 are the minimum English and math courses required for an associate’s degree. New stu-
dents entering West Hills College Coalinga in the fall of 2009 and students reentering after non-enrollment in 
courses for one semester or longer must meet this new minimum standard. Higher level courses may be used to 
fulfill this requirement. See page 49 for more information.

New Degree Programs
Communication – an AA degree designed for students seeking transfer in the area of communication. See page 64 
for more information.

Kinesiology – an AA degree designed for transferring students interested in teaching PE, coaching, athletic train-
ing, and sports management. See page 70 for more information.

Liberal Studies – an AA degree designed for aspiring elementary school teachers. See page for more information.

Liberal Arts with Area of Emphasis – an AA degree with four different areas of emphasis for students seeking a 
broad undergraduate education. See page 68 for more information.

New Certificate Programs
Ag Maintenance Mechanic – designed as an introduction to the work world of maintenance mechanics. See page 
58 for more information.

Social Work – preparation for a career in human services. See page 76 for more information.

Transfer Studies (CSU & IGETC) – for those destined for a university. See page 77 for more information.

Start Here, Start Now
A selection of general education courses offered in a short six-week format. The courses meet one evening a week 
with the remainder of the course online. Designed for working professionals and professional moms, these courses 
provide flexibility for the self-motivated adult learner. 

Pass/No Pass Grading Option
This new P/NP grading option replaces the old option of credit/no credit (C/NC).

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept up to 12 upper division credits. See page 26 for more information.

Smoking Restricted on Campus
Smoking is permitted outside only, 25 feet or more from any door or window.

�



Quick Start Guide
Apply for Admission
Go to www.westhillscollege.com/coalinga and select Admission Instructions from Quicklinks in the center of the 
page. Your short online  admission application is just a click away. You will receive an email response providing your 
new West Hills College username and password for all of our online systems at the email address you provide on 
the application form. 

Check your Student email
All West Hills College students are provided an email account that will be the primary form of communication for 
the college. It is important that you regularly check your West Hills College email account which is available through 
My West Hills College Portal. Information regarding financial aid, account balances, class schedule updates, support 
services, clubs and activities will be sent via email. Direct your email questions to the Helpdesk at helpdesk@whccd.
edu or 559.934.2002.

Login to My West Hills College Portal
The portal is your link to your educational record, registration, account payment, financial aid information, and your 
campus activities. Manage your calendar and catch up with campus happenings through the My West Hills College 
Portal.  Login details are available from the Helpdesk at helpdesk@whccd.edu or by phone at 559.934.2002.

Register for Classes
Registration is an easy online activity from the My West Hills College Portal.  Select Registration from the My 
Services area, then choose Search and Register for Classes. You can also use the Search for Classes link in this area 
for quick searches without the registration option.

Payment of Fees
Payments may be made online from the My Services area of the My West Hills College Portal or on campus at the 
student services counter.  You can begin the financial aid application process by following the instructions and links 
on the Admissions Instructions page of the West Hills College website or directly at www.fafsa.org

Need Help?
The Helpdesk can provide technical assistance and general information. Got a question or problem? Contact us at 
helpdesk@whccd.edu or call 559.934.2002 or toll free at 800.266.1114 x2002.

About This Catalog
Every effort has been made to assure the accuracy of the information in this class catalog. Students are advised, however, that such information is 
subject to change without notice and that the Board of Trustees of the West Hills Community College District and the Chancellor of West Hills 
College reserve the right to add or delete classes and to add, amend, or repeal rules, resolutions or policies within the administrative area of such 
officers, including registration dates and information. Courses listed herein may not be offered as a result of staff reductions, low enrollments, or 
State legislation and/or financial considerations. All classes are offered subject to sufficient enrollment to justify them economically. In those cases 
in which classes must be canceled for lack of enrollment, every attempt will be made to reschedule students to meet their needs. It is the policy of 
the West Hills Community College District that unless specially exempted by statute, every course section or class, the average daily attendance 
of which is to be reported for State funding, wherever offered and maintained by the District, shall be fully open to enrollment and participation 
by any person who has been admitted to the College and who meets such prerequisites as may be established pursuant to Education Code Title V 
section 58100. This catalog is being distributed by the most cost-effective method available for West Hills College to meet an obligation to inform 
citizens about its courses and programs.
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General Information

General Information
History
The establishment of a college for the Coalinga Union 
High School District was proposed in the spring of 
1932. The official beginning of the Coalinga Extension 
Center of Fresno State College dates from October 3, 
1932. In September 1941, Coalinga Junior College be-
came an independent unit under the direction of the 
Governing Board of the Coalinga Union High School 
District. Construction of a new campus on Cherry Lane 
near the northern limit of the City of Coalinga was be-
gun on October 3, 1955, and the buildings were occu-
pied on September 13, 1956.

In November of 1961, the voters of Coalinga Union 
High School District approved the formation of a sepa-
rate junior college district, and in June of 1962, the vot-
ers of Lemoore High School District voted to annex to 
the college district, as did voters of Riverdale and Tran-
quillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college 
was changed to West Hills College in keeping with the 
nature of the expanded district.

In order to effectively serve the college district, West 
Hills opened the North District Center in the city of 
Firebaugh in 1971. Today the North District Center is 
part of West Hills College Coalinga. 

In 1979 the District purchased land in the City of Lem-
oore, and in 1981 a classroom building and an office 
were erected. This was the Kings County Center until 
January 12, 2002, when the 555 College Avenue campus 
of West Hills College Lemoore opened. A generous do-
nation of land from Robert and Mardell Pedersen and 
Lionel and Lola Simas made the campus possible.

In 2004 West Hills College became a multi-college dis-
trict with two colleges: West Hills College Coalinga and 
West Hills College Lemoore, and a center, North Dis-
trict Center in Firebaugh.

Accreditation
West Hills College Coalinga is accredited by the Ac-
crediting Commission for Community and Junior Col-
leges of the Western Association of Schools and Col-
leges, 10 Commercial Boulevard, Suite 204, Novato, 
CA 94949, 415.506.0234, an institutional accrediting 
body recognized by the Council for Higher Education 

Accreditation and the U.S. Department of Education. 
This is an institutional accrediting body recognized by 
the Council on Postsecondary Accreditation and the 
U.S. Department of Education. It is listed in the Di-
rectory of the Western Association of Schools and Col-
leges and in the Accredited Institutions of Postsecondary 
Organizations, 1990-91, a publication of the American 
Council on Education.

West Hills College Coalinga is a member of the Califor-
nia Association of Community and Junior Colleges and 
the American Association of Community and Junior 
Colleges. The college is approved by the United States 
Immigration and Naturalization Service to accept inter-
national students.

Mission Statement
To commit college-wide staff and resources to the stu-
dent learning process. To provide educational, cultural, 
and economic development opportunities to our cur-
rent and future students and the local and global com-
munities that we serve.

Vision Statement
West Hills College Coalinga strives to become a pre-
miere interactive learner-centered community college 
recognized for its contribution to the educational, so-
cial, cultural, and economic vitality of the region and the 
state.

Academic Freedom
The Board believes that academic freedom is an essential 
right arising from the nature and function of education. 
The aims and objectives of the West Hills Community 
College District point to the unreserved and unqualified 
obligation of the instructor to pursue his/her subject 
and the program area surrounding it in a manner con-
sistent with standards of scholarly objectivity as defined 
by academic tradition and practice.

The West Hills Community College District holds 
that academic freedom involves inherently the following 
rights and responsibilities:

1. The right to explore to the limit of competence 
and training, the assigned teaching area and its 
references.

2. The responsibility within the teaching area to 
weigh studiously serious intellectual differences, 
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when applicable, which rise from historical con-
text and perspective.

3. The right to present the democratic process with 
its freedoms, rights, and safeguards as the sole 
way in which the academic community and na-
tion can exist and establish the means for prog-
ress and the greater fulfillment of man.

4. The responsibility in solving problems to ap-
peal only to those criteria sanctioned histori-
cally by reason as confirmed through objective 
discussion.

5. The right to survey, probe, and question the con-
dition of man within the guidelines of accepted 
research techniques and intelligent discussion.

6. The responsibility of avoiding the intellectual 
error of assuming absolute answers for complex 
problems and presenting these answers as un-
questionable truth.

7. The responsibility to introduce within the as-
signed teaching areas, controversial concepts, is-
sues and systems, subjecting these ideas to the 
test of objective reasoning.

8. The responsibility of recognizing, respecting, and 
discussing fairly those areas of human activity 
not amenable as such to the scientific method.

9. The right to create unhampered and clear intel-
lectual atmosphere, maintained, encouraged, and 
supported by staff, administration and trustees.

10. The responsibility of avoiding any teaching 
method, which relies on rigid authority or im-
plied infallibility.

11. The responsibility in challenging students, not-
withstanding their ability or program, to develop 
a spirit of inquiry regarding all academic areas 
and to seek logical answers. 

The West Hills Community College District considers 
academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achieve-
ment of the aims and objectives of the institution.
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Helpdesk Services
The Helpdesk is available to assist you 24/7 via email 
to helpdesk@whccd.edu You may also reach the help-
desk by phone at 800.266.1114 x2002 or directly at 
559.934.2002. Technical and student service assistance 
is available, just contact us.

Eligibility Requirements
To enroll at West Hills College Coalinga, a student 
must satisfy one of the following requirements:

1. High school graduation.

2. Successful completion of the California High 
School Equivalency Examination or G.E.D.

3. Attainment of adult status-18 years of age.

4. Recommendation of the principal of the high 
school the student is attending and parental 
permission.

Admission Procedure
Students may apply using our online application avail-
able at www.westhillscollege.com/coalinga or by visiting 
the student services office.

Please note: International students may not  apply on-
line. All international students are required to apply 
through a written application. Please contact the Inter-
national Student Programs office at 559.934.2433 or 
internationalstudent@whccd.edu  to request an infor-
mation package and application.

Transcript Requirements
High school transcripts and transcripts from other col-
leges attended must be on file with West Hills College 
Coalinga. Students with transcripts from institutions 
outside the United States should contact the West Hills 
College Coalinga Office of Admissions and Records at 
559.934.2303 for information on transcript evaluation. 
The student must notify the institution previously at-
tended to mail official transcripts directly to the Admis-
sions and Records Office at 300 Cherry Lane, Coalinga, 
CA 93210.

Registration
Class schedules will be published on the West Hills Col-
lege Coalinga website prior to the summer intersession 
and fall and spring semesters. To search and register for 
classes students must use My West Hills College Portal 
accessed through the website at www.westhillscollege.
com/coalinga. Please follow the instructions outlined 
on the website for registration in course sections.

Student Fees
The Legislature of the State of California has made it 
mandatory for West Hills College Coalinga to charge a 
California Community College fee of $20.00 per unit. 
This fee is subject to change by the Legislature. Califor-
nia Education Code Section 72252 (amended, effective 
1/1/90) allows exemption from the enrollment fee to 
any dependents, or surviving spouse who has not remar-
ried, or any member of the California National Guard, 
who, in the line of duty and while in the active service 
of the state, was killed, died of a disability from an event 
that occurred while in active service of the state, or who 
is permanently disabled as a result of an event that oc-
curred in the active service of the state. In addition, the 
college is mandated to charge an out-of-state tuition fee 
for those students who do not qualify as California resi-
dents (see non-resident tuition).

Cost of student textbooks, supplies, and membership 
in the Associated Student Body may average $300 to 
$350 per semester. A considerable savings is possible 
through the purchase of used textbooks from the col-
lege bookstore.

Active military personnel applying for Tuition Assis-
tance that pays for 75% of the registration fees must 
submit a completed authorization form to the college 
prior to registration; otherwise, registration fees must be 
paid in full. For more information, call 559.925.3352.

Non-Resident/International Student 
Tuition
A student who does not qualify for California residency 
is classified as a non-resident student and is required to 
pay a non-resident tuition fee.  The fee for non-resident 
tuition is $189.00 per unit for the 2009-2010 school 
year.  This fee is in addition to a $20 per unit enrollment 
fee mandated by the State of California.
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International/non-resident students must also pay an 
additional $9.10 per unit capital outlay fee, a non-refund-
able $100 per semester processing fee, and the following 
fees for United States health insurance coverage:

 Fall 2009   $310*

 Spring/Summer 2010  $430*

The health insurance fee may be waived for those stu-
dents who provide proof they have current health in-
surance coverage valid in the United States or for those 
students who are not physically attending any onsite 
West Hills Community College District classes (e.g. at-
tending only online classes).  

To request a waiver of the health insurance fee, please 
send your request with proof of insurance to West Hills 
CCD, Attention: Business Office, 9800 Cody Street, 
Coalinga, CA 93210.

To sign-up for the health insurance plan or for informa-
tion regarding the health insurance plan coverage and 
claims procedures, contact the International Student 
Program office, 559.934.2432.

*This fee is subject to rate increases by the insurance 
provider.

Please note that the tuition and enrollment fees are sub-
ject to change by the State of California.

Refund of Enrollment Fees and Tuition
Refund or reversal of enrollment fees and tuition shall 
be made as follows: 

Refund must be requested by the student using My 
West Hills College Portal. Click Financial Information, 
Request a Refund, complete the form and submit.

Full Semester Classes, 16-18 weeks
1. Withdrawal during the first two weeks of 

instruction: 100% refund.

2. Withdrawal after the second week of instruction: 
no refund.

Short-term Classes
1. Withdrawal during the first 10% of the course 

length: 100% refund.

2. Withdrawal after 10% of course length: no 
refund.

Materials Fees
Required instructional materials of continuing value 
outside the classroom must be paid for by the student. 
These are tangible materials that are essential to satisfac-
tion of course objectives, have value to the student out-
side the classroom, belong to the student, and may be 
taken home. These materials include, but are not limited 
to, such items as textbooks, workbooks, syllabus, data 
storage devices, tools, uniforms, and canvases. They also 
include material, such as clay, that can be transformed 
into materials of lasting value.

Students are advised to provide certain instructional 
materials of an optional nature that will enhance a stu-
dent’s learning experience in the classroom but are not 
essential to completion of course objectives.

Some classes require a fee for instructional materials. 
These fees are for the types of materials described above. 
When such fees are charged, the materials for which the 
fees are levied are supplied at district cost.

NOTE: All fees must be paid in full at registration and 
are subject to change without advance notice by the 
Board of Trustees of the West Hills Community Col-
lege District. A full refund will be given to students if 
they completely withdraw from a class the last day of 
registration before classes begin or if the classes are can-
celed by the college.

Classification of Students
Freshmen
Students who have completed fewer than 30 semester 
units.

Sophomores
Students who have completed 30 or more semester 
units, but who have not yet been awarded an associate 
degree or higher degree.

Full-time
Students enrolled for 12 or more semester units of 
college credit.

Part-time
Students enrolled for fewer than 12 semester units of 
college credit.

Placement Tests
Placement tests to assess writing, reading, and math 
skills are administered to each entering student. The re-
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sults of these tests are used to assist students and coun-
selors in the selection of college classes. These tests are 
not entrance examinations, and they will not prevent 
any prospective student from admission to the college.

A schedule of testing times and dates will be available 
on the web at www.westhillscollege.com/coalinga, and 
made available prior to registration each semester at each 
location. For more information on placement testing 
please contact the West Hills College Coalinga Coun-
seling Office, 559.934.2320 or North District Center, 
Firebaugh, 559.659.2957.

Placement Testing Exemption Policy
The following students are exempt from placement 
testing:

1. Students who have met the prerequisites for a 
course they intend to enroll in by earning a grade 
of C or higher in a lower-level course at West 
Hills College Coalinga or in an equivalent course 
from another educational institution.

2. In all cases, the exemption for assessment listed 
above is available only to students who provide 
official records or transcripts to the Director of 
District Enrollment Services before registration.

Residency Requirements
A. Adults 
Resident
A resident is a student who has resided in the State of 
California for more than one year immediately preced-
ing the residence determination date and who has dem-
onstrated intent to be a California resident with finan-
cial independence. Student must apply for residency in 
the Admissions and Records Office.

Non-Resident
A non-resident is a student who does not have legal resi-
dence in the state at the time of the residence determi-
nation date.

B. Minors
The residence of the parent with whom the minor child 
resides is considered the legal residence of that minor 
child.

The residence of an unmarried minor who has a parent 
living cannot be changed by his/her own act, by the ap-
pointment of a legal guardian, or by relinquishment of a 
parent’s right of control. A married minor may establish 
his/her own residence.

Residency status is allowed for a student who, (1) has 
not been an adult resident of California for more than 
one year, and (2) is either the dependent child of a Cali-
fornia resident who has not had residence for more than 
one year prior to the residence determination date, or 
has a parent who has both contributed court-ordered 
support for the student on a continuous basis and has 
been a California resident for a minimum of one year. 
The exception continues until the student has been in 
the state the minimum time necessary to become a resi-
dent (one year from time of California entry), as long as 
continuous attendance is maintained at the college.

C. Active Duty Military
A student who is a member of the armed forces of the 
United States stationed in this state on active duty, ex-
cept a member of the armed forces assigned for educa-
tional purposes of state supported institutions of higher 
education, is entitled to resident classification.

D. Military Dependents
A student who is a natural or adopted child, stepchild, 
or spouse who is a dependent of a member of the armed 
forces of the United States stationed in this state on ac-
tive duty shall be entitled to resident classification until 
he/she has resided in the state the minimum time nec-
essary to become a resident. The minimum time nec-
essary to become a resident for California Community 
College tuition purposes is one year and one day pro-
ceeding the semester for which the student is applying. 
If that member of the armed forces of the United States, 
whose dependent natural or adopted child, stepchild, or 
spouse is in attendance at an institution, (1) is there-
fore transferred on military orders to a place outside 
this state where the member continues to serve in the 
armed forces of the United States or, (2) if thereafter 
retired as an active member of the armed forces of the 
United States, the student dependent shall not lose his 
or her residence classification until he or she has resided 
in the state the minimum time necessary to become a 
resident.

E. United States Bureau of Indian Affairs
California Education Code Section 68077 (amended 
1993): A student who is a graduate of any school lo-
cated in California that is operated by the United States 
Bureau of Indian Affairs, including but not limited to, 
the Sherman Indian High School, shall be entitled to 
resident classification. This exception shall continue so 
long as continuous attendance is maintained by the stu-
dent at an institution.
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Compliance Statement
West Hills College does not discriminate on the basis of 
race, color, national origin, sex (including sexual harass-
ment), handicap (or disability), or age in any of its poli-
cies, procedures, or practices, in compliance with Title 
V of the Civil Rights Act of 1964 pertaining to race, 
color, and national origin; and Title IX of the Educa-
tional Amendments of 1992. Section 504 of the Ameri-
can Disabilities Act of 1990 pertaining to handicap; and 
the Age Discrimination Act of 1975 (pertaining to age). 
This nondiscrimination policy covers admission and ac-
cess to, and treatment and employment in, the College’s 
programs and activities, including vocational education. 
Inquiries regarding the equal opportunity policies, the 
filing of grievances, or grievance procedures covering 
discrimination complaints may be directed to: Jana Cox, 
Equal Opportunity Officer, West Hills College, 9900 
Cody Avenue Coalinga, CA 93210 1.800.266.1114 ext. 
2157.

The lack of English language skills will not be a barrier 
to admission and participation in the college’s vocation-
al education programs. West Hills College recognizes 
its obligation to provide overall program accessibility 
throughout the college for handicapped persons. Con-
tact the Section 504 Coordinator to obtain information 
as to the existence and location of services, activities, 
and facilities that are accessible to and usable by handi-
capped persons. 

Inquiries regarding Federal laws and regulations con-
cerning nondiscrimination in education or the District’s 
compliance with those provisions may also be directed 
to: Office for Civil Rights, U.S. Department of Educa-
tion, 221 Main Street, Suite 1020, San Francisco, Cali-
fornia 94105.

West Hills College is an Equal Opportunity Employer.

Declaracion de 
Cumplimiento
West Hills College no discrimina por razones de raza, 
color, origen de nacionalidad, sexo (incluso hostiga-
miento sexual), desventajas físicas, o edad en ninguna 
de sus pólizas, o procedimientos conforme a las leyes 
del Título V del Acta de Derechos Civiles de 1964 que 
incluye raza, color, y país de origen; El título IX de la 
Enmienda de la Ley de Educación de 1972. La Sección 
504 del Acta de Deshabilites Americanos de 1990 (que 
se refiere a personas incapacitadas) y el Acta Contra la 
Discriminación por Razones de Edad de 1975. Esta 
póliza contra la discriminación abarca la entrada y el ac-
ceso al colegio, el trato y el empleo en los programas y 
actividades de WHC, incluyendo la educación vocacio-
nal. Pregustas sobre la póliza de oportunidad equitativa 
en el empleo, quejas, y procedimientos sobre las quejas 
en cuanto a la discriminación, deben ser dirigidas a: Jana 
Cox, Affirmative Action Officer, West Hills College, 
9900 Cody Avenue, Coalinga, CA 93210 (559) 935-
0801 ó 1.800.266.1114 ext. 2157.

El hecho de no hablar o escribir inglés no le impide par-
ticipar en los programas vocacionales de WHC. WHC 
reconoce su obligación de ofrecer todo el acceso y toda 
la ayuda que sea necesaria a las personas incapacitadas. 
Favor de Contactar al coordinador de la Sección 504 
para obtener información acerca de la existencia y el 
lugar de servicios, actividades, e instalaciones a las cu-
ales tienen acceso y pueden ser empleadas por personas 
incapacitadas.

Dirija sus preguntas acerca de las leyes y los reglamentos 
federales antidiscriminatorios en la educación

O acerca del cumplimiento del distrito con esas pro-
visiones a: Office for Civil Rights U.S. Department of 
Education 221 Main Street, Suite 1020 San Francisco, 
California 94105.

West Hills College Ofrece Empleo En Forma Equita-
tiva Y Cumple Con Las Leyes Y Reglamentos.
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Attendance
All students at West Hills College Coalinga and the 
North District Center (NDC) are expected to attend 
all sessions of each class in which they are enrolled. 
Excessive absences may result in the student being 
dropped from his/her class by the instructor. If unusual 
circumstances prevent the student from attending, he/
she should notify the Admissions and Records Office at 
559.934.2303. However, the decision to retain a student 
in class is the decision of the instructor. Students who 
do not attend the first class meeting may be dropped by 
the instructor as a no-show. To assure no grade penalty 
for the course, the student must withdraw from the class 
via the My West Hills College Portal. Students may also 
withdraw by submitting a Drop Class form to Student 
Services personnel. Students are responsible for ensur-
ing that they are dropped from class and it the responsi-
bility of each student to check their schedule of courses 
by the second week of the term to ensure they are en-
rolled in the correct classes. No person may attend or 
participate in a class without being properly enrolled.

Student Study-Load Regulations
The California Education Code defines a college semes-
ter unit as one lecture hour of class plus two hours of 
study per week per semester. For one laboratory hour, 
a college unit represents three hours of work in a labo-
ratory or in comparable experience under classroom 
supervision.

A normal schedule of 15 semester units assumes the av-
erage student will devote approximately 45 hours per 
week to class attendance and preparation.

Dean of Student Learning approval is required for 
schedules of more than 18 semester units. If a student 
wishes to appeal a decision, he or she may do so by 
contacting their counselor to discuss class/study load 
and student grade point average in prior course work.  
Upon recommendation from the counselor, the Dean of 
Student Learning will consider for approval enrollment 
above 18 units.

Remedial Coursework Limit Policy
West Hills College Coalinga offers remedial coursework 
through pre-collegiate basic skills courses in reading, 

writing, learning skills, study skills, mathematics, and 
English as a Second Language. These courses are des-
ignated as non-degree applicable credit courses by their 
number (100 and above).

A student’s need for remedial coursework shall be de-
termined by the student’s counselor through the use of 
appropriate assessment instruments and multiple mea-
sures. Once enrolled, no student shall attempt and/or 
receive more than 30 semester units of credit for reme-
dial coursework at West Hills College Coalinga. A new 
student who does not attain full eligibility status for col-
lege level work within this unit limit shall be dismissed 
and referred to adult, non-credit education courses.

The following students are exempted from the limita-
tion on remedial coursework:

1.   Students enrolled in one or more courses of Eng-
lish as a Second Language.

2.   Students identified by the Disabled Student Pro-
gram Services as having a learning disability.

After attempting and/or completing 30 semester units 
of remedial coursework and showing satisfactory prog-
ress by maintaining a 2.00 cumulative grade-point av-
erage, students may be allowed additional units of re-
medial coursework upon petition to the Curriculum 
Academic Review Committee. If a waiver of the 30 unit 
limit is granted, the committee will specify the addition-
al course(s) in which the student may enroll.

Pass/No Pass Classes
Students planning to transfer to a four-year college or 
university should take classes for a letter grade, not as 
pass/no pass.   A student attending West Hills College 
Coalinga may elect to take up to a maximum of 15 se-
mester units of work on a P (Pass)/NP (No Pass) basis. 
For CIS/Business programs, a maximum of twelve (12) 
units will be allowed toward the associate degree or cer-
tificate. Only selected courses are offered on this basis.   
Students must select the Pass/No Pass option in a class 
by the end of the fourth week of the semester through 
their instructor.  Under the P/NP policy, if a student 
successfully completes the course requirements, he/she 
will be granted credit and will receive units but no grade 
points. If the student does not successfully complete the 
course requirements, he/she will not be charged units 
attempted nor will he/she receive grade points.
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This policy is designed primarily to permit the student 
to explore areas of curriculum with which he/she is not 
familiar without jeopardizing his/her grade point aver-
age.  Students should refer to the catalog of the transfer 
institution of their choice on the maximum number of 
P/NP units that will be accepted.

See course descriptions for courses offered under this 
option.

Adding/Dropping a Class
1. A student may make program changes during the 

first week of instruction online or through the Stu-
dent Services office without instructor permission 
as long as prerequisites have been met for the de-
sired course.

2. A student may add a class by using the My West 
Hills College Portal or by completing a West Hills 
College Coalinga Change of Program form avail-
able at the student services desk. 

3.   To drop a class a student may use the My West 
Hills College Portal or complete a Change of Pro-
gram form in consultation with his/her counselor/
advisor and return the form to registration person-
nel at the student services counter. A course may be 
dropped during the first three weeks of instruction 
without a notation appearing on the transcript. A 
grade of “W” will be assigned from the fourth week 
through the end of the 13th week. If the student 
remains enrolled in a class through the beginning 
of the 14th week, then a grade other than W must 
be assigned. A student is not officially enrolled or 
dropped from a class until completing a registra-
tion process using the My West Hills College Por-
tal or by completing a Change of Program Form. 
It is the student’s responsibility to drop a class in 
which he/she no longer wishes to be enrolled.

Class Cancellations
Courses listed in the schedule of classes may be cancelled 
due to low enrollment. If a class is cancelled, fees will 
automatically be refunded and credited to the students’ 
account. Every effort will be made to schedule students 
into other classes. Early registration and attendance at 
first class meetings will help prevent scheduled classes 
from being cancelled.

Examinations
Final examinations are required in all courses. Students 
are expected to take the examinations at the regularly 
scheduled times.  Students must make accommodations 
with the instructor and obtain dean approval prior to 
the scheduled final examination if they are not able to 
attend the final exam date.  Failure to do so may result 
in a substandard grade.

Grading Standards
Pursuant to Section 51306 of Title 5, the grading prac-
tices of West Hills College Coalinga shall be as follows:
Grade Symbol ... Definition .................................. Points
A ......................... Excellent .......................................... 4
B .......................... Good ................................................ 3
C ......................... Satisfactory ...................................... 2
D ......................... Passing, less than satisfactory ....... 1
F .......................... Failing ............................................... 0

P-Pass
At least satisfactory-units awarded; not counted in 
grade point average 

NP-No Pass
Less than satisfactory or failing-units not counted in 
grade point averages

I-Incomplete
Shall not be used in calculating units attempted nor 
for grade point averages

IP-In Progress
A student may receive an IP grade when the class 
extends beyond the normal end of the semester. An 
appropriate evaluation grade shall be assigned when 
all course work has been completed within the fol-
lowing college semester

RD-Report Delayed
Shall be assigned only by the Director of District 
Enrollment Services and will not be used in calcu-
lating grade point averages

W-Withdrawal
Shall not be used in calculating grade point averages

MW-Military Withdrawal 

Must provide copy of military orders with request 
for military withdrawal

M-Medical Withdrawal 

In cases of serious medical conditions
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P (Pass)/NP (No Pass) Grade
1. A P (pass) indicates a grade of C or better.

2. The P grade will not be included in computing 
the student’s GPA.

3. The student will decide no later than the end of 
the fourth week of instruction whether he/she 
wishes to take the course on a P/NP basis or 
on the conventional grading system basis-a letter 
grade of ABCDF.

4. For credit toward his/her AA or AS degree, a stu-
dent will not be permitted to take more than fif-
teen (15) units on the P/NP basis or twelve (12) 
units if majoring in the CIS/Business program.

In Progress (IP) Grades
Instructors assigning an In Progress (IP) grade will be 
required to submit a present status grade at the end of 
the first term, which is sent to the student through the 
address in the college database.  The student must then 
enroll in the course and complete all course work during 
the following semester. Should the student not re-enroll 
and complete the course work within the following se-
mester, the present status grade will be entered on the 
student’s transcript.

Incomplete Grade (I)
Incomplete academic work for unforeseeable emergency 
and justifiable reasons discussed with the instructor at 
the end of the term may result in an incomplete (I) grade 
being entered in the student’s record. The condition for 
removal of the I grade shall be stated by the instructor 
in written form on the Notice of Incomplete Grade. The 
record shall contain the assignments required for the re-
moval of the I status and the grade assigned in lieu of its 
removal. Grades of incomplete will not be issued unless 
the student has completed at least 75% of the course-
work required. This record must be given or mailed to 
the student and a copy on file with the Admissions and 
Records Office. A final grade will be assigned when the 
work stipulated has been completed and evaluated by 
the instructor, or when the time limit for completing the 
work has passed. Students are not allowed to re-enroll 
in the class the in which I grade was issued.

The I grade must be made up no later than one year 
following the end of the term in which it was assigned. 
A student may petition in writing to the Curriculum 
Academic Review Committee for a time extension (one 
semester only) due to unusual circumstances.

Withdrawal Grade (W)
A student may withdraw from a class or classes prior to 
the end of the thirteenth week or prior to attending 70% 
of the class sessions of a short term course and receive a 
grade of withdrawal (W). If a student remains enrolled 
in a class through the beginning of the fourteenth week, 
then a grade other than a W must be assigned.

Military Withdrawal (MW)
Military withdrawal occurs when a student who is a 
member of an active or reserve United States military 
service receives orders compelling a withdrawal from 
courses. Upon verification of such orders, a withdrawal 
symbol may be assigned at any time after the period es-
tablished by the Governing Board of West Hills Com-
munity College District during which no notation is 
made for withdrawals. The withdrawal symbol so as-
signed will be MW. Military withdrawals shall not be 
counted in progress probation and dismissal calcula-
tions. In all cases, verification of orders compelling a stu-
dent to withdraw from courses must be filed in the Of-
fice of Admissions and Records before the MW symbol 
will be assigned.

Medical Withdrawal 
Medical withdrawal may be appropriate in case of seri-
ous medical issues. Please see a counselor for medical 
withdrawal information.

Grade Point Average (GPA)
To graduate from West Hills College Coalinga a student 
must attain a 2.0, or C grade point average. Scholastic 
standing is determined by dividing accumulated grade 
points by the number of units attempted. In addition, a 
GPA of 2.0 must be maintained within the major.

Grade Changes
To conform to the provision of Section 55760(a) of the 
California Administrative Code, Title 5, the determina-
tion of the student’s grade by the instructor shall be final 
in absence of mistake, fraud, bad faith or incompetence. 
The following policies apply to changes of grades except 
for changes of Incomplete (I) and Withdrawal (W) 
grades.

1.   In general, all course grades are final when filed 
by the instructor at the end of the term. These 
grades become a part of the student’s permanent 
record.
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2.   A change of grade shall not occur as a conse-
quence of the acceptance of additional work 
or re-examination beyond the specified course 
requirements.

3.   A request for a grade change shall be initiated by 
the student affected or by the instructor within 
the next regular semester following the award of 
the original grade. If the instructor determines 
that there is a valid basis for the grade change, a 
grade change form shall be used to notify the Of-
fice of Instruction. If the instructor determines 
that there is not a valid basis for the change and 
denies the student’s request, the instructor’s deci-
sion, subject to the Student Grievance Procedure, 
is final.

4.   The change of grade form must be completed by 
the instructor, signed by the Dean of Student 
Learning, then supplied to the Director of Dis-
trict Enrollment Services for posting. Once the 
change of grade is processed, students may view 
the grade via My West Hills College Portal.

Prerequisite/Co-Requisite Policy
It is the intent of West Hills College Coalinga to guide 
students into courses in which they will have the great-
est chance for academic success. West Hills College 
Coalinga requires students to successfully complete pre-
requisites/co-requisites as pre-enrollment preparation. 
(Successful completion is defined as a grade of C or bet-
ter for the minimum prerequisite/co-requisite require-
ment.) It is the student’s responsibility to be certain that 
he or she has met the necessary prerequisite(s) for any 
course taken. The student may be dropped from any 
class where it is verified that the necessary prerequisite 
has not been taken.

Whether or not a prerequisite is specifically stated, the 
instructional staff of West Hills College Coalinga as-
sumes that each student who enrolls in a transfer-level 
course possesses sufficient competencies in the areas of 
reading, writing, and math to be able to benefit from 
instruction.

The student will find courses that have prerequisites, 
co-requisites, or strongly recommended preparation in 
their descriptions. Definitions follow:

1.   Prerequisite is a course requirement that a stu-
dent must meet in order to demonstrate current 

readiness for enrollment in a course or educational 
program.

2.   Co-requisite means a course that a student is re-
quired to take simultaneously in order to enroll in 
another course.

3.   Strongly recommended preparation means a stu-
dent is advised, but not required, to meet certain 
conditions before or in conjunction with a course 
or educational program.

Prerequisites/co-requisites listed in the catalog and the 
schedule of classes, include:

1.   Courses for which specific prerequisites/co-req-
uisites have been established.

2.   Sequential course work in a degree program.

3.   Courses in which an equivalent prerequisite/co-
requisite exists at a four-year transfer college or 
university.

Questions about prerequisites/co-requisites should be 
resolved with a counselor or instructor prior to the first 
day of class.

Prerequisite/Co-Requisite Challenge 
Procedure
Any prerequisite/co-requisite may be challenged by 
a student. This process begins with the student meet-
ing with their counselor. The counselor will assist with 
completion of the required challenge form which is then 
submitted to the Dean of Student Learning. Criteria for 
challenging a course may be:

1.   Knowledge or ability to succeed in the course with-
out the prerequisite/co-requisite;

2.   The course that provides the prerequisite/co-req-
uisite is not readily available; 

3.   Belief that the prerequisite/co-requisite is discrim-
inatory or being applied in that manner;

4.   The prerequisite/co-requisite at another institu-
tion has been met, but transcripts are not on file 
within student services.

There are deadlines in which the prerequisite/co-requi-
site challenge must be met in order to enroll. The chal-
lenge will be reviewed after the challenge procedure has 
been completed. The student will be informed in writ-
ing of the determination of the challenge promptly, in 
some cases within five working days.
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Limitation on Enrollment
Enrollment may be subject to limitations based on 
reasons of:

1.   Health and safety, or

2.   In cases of intercollegiate competition, honors 
courses, or public performance courses, allocation 
of available seats to those students judged most 
qualified and providing such courses are not core 
requirements for a major or a general education 
requirement for which there is no other course 
available; or

3.   One or more sections of a course are limited to 
a cohort of students when other sections of the 
same course are available for open enrollment.

Challenge of a Limitation on Enrollment
Any limitation on enrollment may be challenged by a 
student on the grounds listed below. The student shall 
bear the initial burden of demonstrating that grounds 
exist for the challenge. If space is available in a course 
when a student files a challenge to the limitation on en-
rollment, West Hills College Coalinga shall allow the 
student to enroll in the course. West Hills College Coal-
inga shall resolve the challenge in a timely manner. If the 
challenge is upheld, the student shall be allowed to re-
main in the course. If no space is available in the course 
when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term.

Grounds for Challenging a Limitation on 
Enrollment
A student may challenge a limitation on enrollment in 
a course if:

1.   The course is required in order for the student to 
receive a degree or certificate and no other course 
is offered during the semester of the challenge to 
meet the requirement, and

2.   The student’s graduation from the degree or cer-
tificate program will be delayed if he/she is un-
able to enroll in the course during the semester of 
the challenge.

Procedures for Challenging a Limitation 
on Enrollment

1.   Submit a Petition to Challenge a Limitation on 
Enrollment to the Dean of Student Learning 

no later than the first day of the semester in or-
der to receive a decision by the fifth day of the 
semester.

2.   Attach a current Student Educational Plan indi-
cating that the course is required to receive a de-
gree or certificate. You must prove that your grad-
uation will be delayed by one or more semesters 
if you are not allowed to enroll in the course.

Course Repetition
Certain courses are repeatable for credit. Such courses 
are identified in the catalog as repeatable in the course 
description with the number of times also indicated. 
Courses that are repeatable are approved for inclusion 
in this category on the following basis:

1.   Skills or proficiency are enhanced by supervised 
repetition and practice or;

2.   Active participation experience is a basic means 
by which learning occurs.

West Hills College Coalinga monitors student enroll-
ment in repeatable courses. Students enrolled in courses 
the permitted number of times will receive credit. Any 
student enrolled for more than the maximum number 
of times will be dropped. Students are urged to keep 
track of the number of times they repeat such courses. 
No prior warning can be provided by the college that 
the repetition limit has been reached.

If a student who has already completed a course with 
a grade of D, F, or NC wishes to repeat the course, he/
she may be permitted to do so. In these cases only, the 
student may repeat the course for which a D or F grade 
was issued, one time only. The better of the two grades 
will be used in the cumulative grade point computa-
tion. Both grades will be recorded on the transcript, but 
units will be granted for only one attempt. The student 
should be aware that other colleges or universities may 
not treat a repeated course in the same manner. If a stu-
dent wishes to repeat the course more than one time, the 
student must petition the Dean of Student Learning.

Course Repetition under Special 
Circumstances
West Hills College Coalinga may permit students to 
repeat courses for which substandard grades were not 
recorded. Repetition of such courses shall be permit-
ted only upon petition of the student and with writ-
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ten permission of the Dean of Student Learning based 
upon findings that circumstances exist which justify 
course repetition. Such circumstances may be a signifi-
cant lapse of time since the student previously took the 
course, significant changes in technology, methodology, 
and content have occurred, or a higher grade is required 
by a specific educational program. When a student is 
allowed to repeat courses under these circumstances, 
the student’s permanent academic record shall be main-
tained in such a manner that all work remains legible, 
ensuring a true and complete academic history. Grades 
awarded for courses repeated under the provisions of 
this policy shall not be counted in calculating a student’s 
grade point average.

Community Service Option
A student who has taken a course designated as repeat-
able the total number of times allowed for credit may 
then opt, with instructor’s permission, to repeat certain 
classes under the auspices of Community Service for no 
credit. Students are not allowed to enroll for the Com-
munity Service option until the second week of instruc-
tion. Instructor permission forms may be obtained from 
student services. Fees for students enrolled in the Com-
munity Service Option shall be $15.00 per unit.

Honors
President’s Citation
A student will receive the President’s Citation if twelve 
units or more are completed with a G.P.A. of 4.0 in one 
semester.

Dean’s List
A student’s name will be placed on the Dean’s List if 
that student completes a total of twelve units or more 
with a G.P.A. of at least 3.0, with no grade below C, 
in one semester. Physical education activity classes and 
credit/no-credit classes are not considered in computing 
G.P.A. for eligibility for the Dean’s List and President’s 
Citation. Incomplete grades or credit-by-examination 
classes are not computed for eligibility.

Academic Probation
1. A student must maintain a C average, 2.0 G.P.A. 

on all attempted course work at West Hills Col-
lege Coalinga with 12 or more accumulated units, 
or he/she will be placed on academic probation.

2. A student transferring from another college with 
a grade point average of less than 2.0, with 12 or 

more units or who has been placed on probation 
by the college from which he/she has transferred, 
shall be placed on academic probation.

3. A student will be removed from academic pro-
bation when his/her accumulated grade point 
average at West Hills College Coalinga is 2.0 or 
higher.

Progress Probation
1. A student who has enrolled in at least 12 units 

will be placed on progress probation if one-third 
of those units receive grades of W, I, or NP.

2. A student will be removed from progress proba-
tion when he/she has less than one-third of the 
enrolled units with the grade of W, I, or NP.

Academic Dismissal
1 A student who is on academic probation shall 

be subject to dismissal if he/she has earned a cu-
mulative grade point average of less than 1.75 in 
all units attempted in each of three consecutive 
semesters.

2. A student shall be subject to dismissal if he/she 
has failed to earn a grade point average of 1.0, D, 
or higher after the completion of twelve units.

3. Students who have been academically dismissed 
from West Hills College Coalinga may return 
to West Hills College Coalinga after staying out 
one semester.

4. Any student who is subject to academic dismissal 
who wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

Progress Dismissal
1. A student who is on progress probation shall be 

subject to dismissal if the percentage of units in 
which he/she has enrolled and received grades of 
W, I, or NP in at least three consecutive semes-
ters reach or exceed one-third of the attempted 
units.

2. Any student who has been subject to dismissal 
and wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

3. Students dismissed from West Hills College 
Coalinga or any other community college for 
scholastic deficiency may apply for readmission 
following a one-semester lay-out. Any student 



�1

Academic Regulations

admitted after dismissal is on probation and 
must comply with the regulations in the above 
sections pertaining to Academic Standards.

Withdrawal from College
Any student leaving West Hills College Coalinga at any 
time after registration must formally withdraw from the 
institution. Students may withdraw from courses us-
ing My West Hills College Portal. If you are consider-
ing withdrawal, please contact the counseling office at 
559.934.2320.

The student who discontinues work without formal 
withdrawal does so at the risk of having registration 
privileges curtailed and recommendations to another 
institution or employer denied, and of receiving a grade 
of F in classes in which he/she is enrolled.

All books and equipment belonging to the college must 
be returned or purchased from the college.

Transcript of Record
The West Hills College Coalinga transcript is a duly 
certified record of all work completed or undertaken by 
the student at the college. Two transcripts are furnished 
free upon request via My West Hills College Portal. 
Additional transcripts are available at a rate of $2 each. 
Students must request that their transcripts be sent. 

Rush transcripts are available through student services. 
There is a charge of $10 per rush transcript obtained 
through counter service.

High school and college transcripts of record that are 
submitted to West Hills College Coalinga become the 
property of the college and cannot be forwarded to oth-
er institutions.

Election of Graduation
A student must fulfill degree requirements as stipulated 
in the West Hills College Coalinga catalog. A student 
who maintains “continuous enrollment” may elect:

1. The catalog in effect at the time the student be-
gan attending a California public community col-
lege or California State University campus or any 
combination thereof, or

2. The catalog in effect at the time the student be-
gan attending West Hills College Coalinga, or

3. The catalog in effect at the time the student is 
graduated from West Hills College Coalinga.

Continuous enrollment is defined as being officially 
enrolled each semester during an academic year regard-
less of the number of units completed. Also, a student 
is considered to be in attendance even if he/she regis-
tered and totally withdrew from the school during that 
semester/term as long as the official transcript so indi-
cates. Active military duty will maintain a student’s con-
tinuous attendance status providing the student returns 
at the first registration for fall/spring semester following 
release.

Academic Renewal Policy and 
Procedures

1.  The “Academic Renewal Policy and Procedures” 
agency shall be the Curriculum Academic Re-
view Committee.  The Curriculum Academic 
Review Committee will use multiple methods of 
assessment to determine eligibility for academic 
renewal and retain the right to reject any request 
determined by the committee to be without 
merit.

2.  Grades of D, F, and NP, not reflective of the stu-
dent’s present scholastic level of performance, may 
be alleviated and disregarded in the computation 
of grade point averages.  When academic work is 
alleviated, the permanent record shall be appro-
priately annotated in a manner to ensure that all 
entries are legible and that a true and complete 
record is maintained.

3.  Up to 12 semester units of substandard (D, F, 
NP) course work at West Hills College Coalinga 
may be alleviated.  However, courses which are 
required for a degree/certificate which has been 
granted may not be alleviated if the degree/cer-
tificate would not have been awarded without 
those courses.   

4.  In the absence of serious extenuating circum-
stances, which may justify special consideration, 
the following three options shall be used to de-
termine if a request for grade alleviation will be 
reviewed by the Curriculum Academic Review 
Committee:

Since completion of the work to be alleviated, the stu-
dent must have completed the minimum number units 
indicated in one of the three options listed below and 
earned a cumulative GPA for those units equal to or 
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above that listed.  A student is encouraged to use the 
option with the largest number of units when possible.       

 a. 24 semester units of course work with a GPA of 
2.00 or

b. 18 semester units of course work with a GPA of 
2.50 or

c. 12 semester units of course work with a GPA of 
3.00

The Curriculum Academic Review Committee will 
use the information obtained from the student’s aca-
demic transcript as one of the multiple measures of 
assessment.
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International Student Admission
West Hills College Coalinga will accept a limited num-
ber of properly qualified international students for ad-
mission each year. Application deadlines are as follows: 
July 15 for fall semester courses and November 15 for 
spring semester courses.

In addition to the standard application form, the interna-
tional student must meet the following requirements:

1. Be a graduate of an educational institution com-
parable to U.S. high schools;

2. Submit a letter of financial responsibility from a 
correspondent sponsor, from the student’s home 
country or a sponsor in the US. A bank state-
ment must provide evidence that the student will 
meet all of his/her financial obligations while 
studying in the US;

3. Be able to use the English language with a de-
gree of proficiency that will enable the student to 
profit from instruction;

4. Give a reasonable guarantee that the student will 
not become a public charge, either for health or 
financial reasons; (Proof of health insurance will 
be required upon registration);

5. Submit a complete transcript of previous sec-
ondary and college or university schooling. The 
transcript(s) must be an English translation;

6. Enroll in a minimum of twelve (12) semester 
units at West Hills College Coalinga. The stu-
dent will be allowed five (5) semesters to com-
plete his/her objectives;

7. Tuition: International students are required to 
pay non-resident tuition fees during their entire 
attendance even though they may have lived in 
the State of California for one year or more.

Servicemen’s Opportunity College
West Hills College Coalinga is a Servicemen’s Oppor-
tunity College and actively supports the philosophy and 
concepts of this designation as established by the Amer-
ican Association of Community Colleges.
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Non-Traditional Credit
West Hills College Coalinga Credit by 
Examination Policy

1. Only courses that are actively being taught may 
be challenged.

2. A maximum of 15 units may be earned through 
the credit by examination process.

3. Petitions must be filed with a counselor. Final ap-
proval of each petition is granted by the instructor 
concerned and the Dean of Student Learning.

4. The challenge examination option for course 
credit may be given at the discretion of the indi-
vidual instructor.

5. The student, upon receiving approval to take an 
examination, will pay West Hills College Coal-
inga $12.00 for the first unit and $6.00 for each 
successive unit of the course challenged.

6. Challenge examinations may be given only by 
full-time instructors who currently teach the 
course. In the event that the course is being taught 
completely by part-time instructors, the Dean of 
Student Learning will identify which part-time in-
structor will give the examination.

7. The student is eligible to petition if he/she is cur-
rently enrolled and has successfully completed 
twelve (12) units in residence at West Hills Col-
lege Coalinga. Successful completion is defined 
for this purpose as having a C (2.0) average.

8. Units for which credit is given pursuant to the 
provisions of this section shall not be counted in 
determining the 12 semester hours of credit in 
residence required by California Education Code 
Section 51623.

9. Credit may be granted only for a course listed in 
the current West Hills College Coalinga catalog.

10. Normally, activity and performance courses will 
not be approved for credit by examination. Sum-
mer session courses and short term classes may 
not be challenged.

11. Students wishing to challenge a class in which 
they are currently enrolled must file a petition 
prior to the beginning of the third week of in-

struction. Upon approval of the petition, the stu-
dent must drop the class.

12. Students wishing to challenge a class in which 
they are currently not enrolled must file a peti-
tion prior to the sixth week of instruction.

13. From the date of notification of approval, a maxi-
mum of four weeks will be allowed to pay the fee 
and complete the challenge.

14. Challenge of the same course will be allowed no 
more than twice. The required fee will be im-
posed on each challenge.

15 Letter grades A through F, unit value, and grade 
points will be entered on the transcript in the 
usual manner. Courses cannot be challenged on 
a pass/no pass basis. The instructor’s grade with 
date of test will be filed in the permanent record 
section of the college.

Advanced Placement Examinations
West Hills College Coalinga will grant unit credit to 
those students who participate in the Advanced Place-
ment Examinations offered by The College Board. 
Students will receive unit credit, not a letter grade, for 
scores of 3, 4 or 5 for purposes of general education 
requirements, graduation, and/or advanced placement 
into West Hills College Coalinga courses. In order to 
receive credit, a student must be currently enrolled at 
West Hills College Coalinga and have completed at least 
twelve (12) units of course work at West Hills College 
Coalinga. Students must submit their requests and have 
their official copy of the College Board test scores for-
warded to West Hills College Coalinga Office of Ad-
missions and Records. Requests should be made prior 
to registration, or as soon as possible during the first 
semester of attendance. No duplication of credit will be 
allowed for students who complete or will complete any 
courses equivalent to those covered by the examination. 
Students should understand that some transfer institu-
tions do not allow and/or limit credit by examination.

Credit for Military Schools
In all cases, the American Council on Education (ACE) 
‘Guide to the Evaluation of Educational Experiences in 
the Armed Forces’ will be followed:
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1. West Hills College Coalinga will award equiva-
lent college course credit for Military Service 
Schools as recommended by the ACE Directory.

2. A maximum of twelve (12) semester units of 
elective degree credit may be awarded for those 
service schools that the ACE Directory recom-
mends for specific lower division credit, but for 
which West Hills College Coalinga does not of-
fer a specific equivalent.

3. In addition, three (3) semester units for Health 
Education 35 will be awarded. A petition for HE 
35 and twelve (12) semester units of residency 
must be completed.

4. West Hills College Coalinga Request for Evalu-
ation of Military Record must be an official mili-
tary transcript (SMART, AARTS).

5. All units granted by West Hills College Coal-
inga, such credit will be placed officially on the 
current transcript of the student. (See also sec-
tion on Veterans for additional information).

6. An evaluation of all the student’s prior credits 
(military, transfer, exams) in relation to the stu-
dents declared major should be applied for before 
the completion of two semesters.

CLEP (College Level Examination 
Program)
West Hills College Coalinga allows a maximum of 24 se-
mester units of credit which can be earned for successful 
completion of the College Level Examination Program 
(CLEP) - General Examinations at the 50th percentile 
or above. The English portion is not acceptable at West 
Hills College Coalinga. Further information concerning 
this program is available in the counseling center located 
within student services.

Transfer of College Units to High 
School
A high school non-graduate may choose to transfer col-
lege units to high school to satisfy the high school grad-
uation requirements. The student should understand 
that high school graduation is not a requirement for 
admission to West Hills College Coalinga for persons 
eighteen years of age or older and that course credit may 
be applied toward high school or college graduation. 
The student should check with the high school regard-

ing the transfer of college units to the high school for 
graduation before enrolling in college courses. Courses 
used for high school credit may not be repeated for col-
lege credit.

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept coursework 
completed at the upper division level under the follow-
ing conditions:

The course must have been completed at a re-
gionally accredited college or university
The course must be deemed comparable to a 
West Hills College Coalinga course by the fac-
ulty in the discipline, or an appropriate designee, 
or an articulation agreement. Upper division 
courses or more advanced courses may be used 
in lieu of lower division course competencies.
A maximum of 12 upper division units will be 
allowed.
The upper division course may be used to sat-
isfy a West Hills College Coalinga major re-
quirement, an associate degree general educa-
tion requirement, or a prerequisite.
Courses will be accepted for subject credit only. 
Upper division courses will not be used to cer-
tify CSU GE or IGETC requirements. Stu-
dents will still need 60 lower division transfer 
units to be eligible for admission to a CSU or 
UC.
Grades earned will be calculated in the same 
manner as those transferred from another col-
lege or university.

Directed Studies
Some specialized course work may be completed 
through a contract with the instructor. These contracts 
are usually designated as Directed Study Courses. The 
current numbering is Directed Study 49/99.

With the agreement of the instructor and administra-
tive approval, a student may pursue advanced study af-
ter completing the introductory offerings in a particular 
field. Students, in cooperation with the instructor, pre-
pare and execute a written contract that address the fol-
lowing: student’s purpose, learning activities expected, 
methods and criteria for evaluation, contract beginning 
and ending dates, and unit-hours attempted. Signed 
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contracts must be on file in the Admissions and Records 
Office before credit will be granted.

Auditing Courses
Students may audit West Hills College Coalinga cours-
es by paying a $15.00 per unit fee. Enrollment record 
for the course does not appear on the student transcript 
and students must designate audit status by the second 
week of the semester for an 18 week course or the first 
week for a 9 week course.  No student auditing a course 
shall be permitted to change his or her enrollment in 
that course to receive credit for the course. Priority in 
class enrollment shall be given to students desiring to 
take the course for credit toward a degree or certificate. 
Students must have the instructor’s permission to audit 
the class.
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Students’ Rights and Responsibilities
Code of Conduct
West Hills College Coalinga exists to educate individu-
als in its community. All other considerations are sec-
ondary. The college will not infringe on anyone’s consti-
tutional rights, and the right to dissent and to protest 
will be supported. However, the right to dissent and to 
protest must not be confused as a right to disrupt op-
eration of the institution. No individual or group can be 
permitted to infringe on the rights of others to secure 
an education.

This general policy will apply to any student who delib-
erately prevents, physically or verbally:

1. Students from pursuing their authorized curricu-
lar or co-curricular interests;

2. Faculty and administrators from fulfilling their 
professional responsibilities;

3. Classified employees from fulfilling their prescribed 
duties;

4. Authorized guests from carrying out the presen-
tations for which they were invited;

5. The safety of persons, or the security of college 
property.

In line with the above policy, the following are guide-
lines for acceptable student conduct. A student enroll-
ing in West Hills College Coalinga assumes an obliga-
tion to behave in a manner compatible with the college’s 
function as an educational institution. Any student or 
applicant may be disciplined for any one or more of the 
following causes, when the discipline is related to college 
activity or attendance:

1. Any cause set forth in California Education Code 
Section 76033;

2. Dishonesty, including, but not limited to cheat-
ing, plagiarism, or knowingly furnishing false in-
formation to the college;

3. Unlawful forgery or malicious misuse of college 
documents, records or identification card, mis-
representation of oneself or of an organization to 
be an agent of the college, to the detriment of the 
district;

4. Willful and malicious obstruction or disruption 
of teaching, research, administration, disciplinary 
procedures, or other college activities including, 
but not limited to its community service func-
tions, or of other authorized activities on or off 
college premises;

5. Physical abuse or threat of physical abuse on or 
off college property of any person or damage to 
the property of any member of the college com-
munity or family members or the threat of any 
such physical abuse;

6. Theft of, or damage to, property of the college or 
of a member of the college community or campus 
visitor while on college property or during an au-
thorized college function;

7. Unauthorized entry to, or use of, college supplies, 
equipment and/or facilities;

8. Violation of college policies, including but not 
limited to, campus regulations concerning stu-
dent organizations, the use of college facilities, or 
the time, place, and manner of public expression;

9. Knowing possession of, or use of, explosives, dan-
gerous chemicals or deadly weapons on college 
property or at a college function without prior 
authorization of the college president or his/her 
designee;

10. Disorderly conduct or lewd, indecent, or obscene 
conduct or expression on college-owned or col-
lege-controlled property or at college-sponsored 
or college-supervised functions;

11. Failure to comply with lawful directions of col-
lege officials acting in the performance of their 
duties;

12. Possession or use of alcoholic beverages or illegal 
drugs or narcotics on college property, at any col-
lege-sponsored event, or appearance on campus 
or at any college-sponsored event while under the 
influence of alcohol or illegal drugs or narcotics;

13. Possession, while on a college campus or at a col-
lege-sponsored function, of any of the follow-
ing weapons; including, but not limited to, any 
instrument or weapon of the kind commonly 
known as black-jack, sling shot, fire bombs, billy 
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club, sandbag, metal knuckles; any dirk, dagger, 
firearm (loaded or unloaded, such as pistol, re-
volver, rifle, etc.); any knife having a blade longer 
than five inches, and switchblade longer than two 
inches; any razor with an unguarded blade used 
for unlawful purposes; any metal pipe or bar used 
or intended to be used as a club; or any item, such 
as a chain used to threaten bodily harm (except 
persons given permission by the college president 
or his/her designated representatives; mem-
bers of law enforcement agencies, such as police 
officers);

14. Abusive behavior directed toward, or hazing of, a 
member of the college community;

15. Violation of any lawful order of the college presi-
dent, notice of which has been given prior to such 
violation, and which order is not inconsistent 
with any of the other provisions of the policy;

16.  Unlawfully assisting another to do any act that 
would subject a student to expulsion, suspen-
sion, probation, or other discipline pursuant to 
this policy;

17. Attempting to do any of the causes identified 
above.

Drug Abuse Policy
For the protection of other students at West Hills Col-
lege Coalinga and in compliance with Section 10603 of 
the California Education Code, the Dean of Student 
Learning is authorized to expel or suspend a student 
whenever it has been established to the satisfaction of 
the Governing Board of West Hills College, and the 
Chancellor, as the case may be, that the student has on 
college premises used, sold, or been in possession of 
alcohol, narcotic or other hallucinogenic drugs or sub-
stances, or has on college premises inhaled, or breathed 
the fume of, or ingested any poison.

Administrative Provisions for Changes
or Waivers
West Hills Community College District reserves the 
right to change any provisions or requirements at any 
time within the student’s term of enrollment at the col-
lege, and shall not be responsible for any interruptions 
in the student’s educational program due to unforeseen 
circumstances beyond the control of the college.

Any regulation adopted by the administration of the 
college, and approved by the Board of Trustees, shall 
have the same force as a printed regulation in the catalog 
and shall supersede, upon promulgation, by posting on 
official bulletin boards any ruling on the same subject 
which may appear in the printed catalog and other of-
ficial bulletins of the college.

Students are responsible for meeting in full the require-
ments for graduation set forth in the college catalog. The 
West Hills College Coalinga staff assists in the planning 
of a program, but the final responsibility for meeting the 
requirements for graduation rests with the student.

Students who desire a waiver to any West Hills Col-
lege Coalinga graduation policy or procedure should 
put their request in writing to the Dean of Student 
Learning.

Family Educational Rights
and Privacy Act of 1974
All student records of West Hills College Coalinga are 
kept in accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.

Students may request access to those campus records 
which personally identify the student; the student may 
challenge the accuracy of the record or the appropriate-
ness of its retention in the campus records. Student con-
sent is needed for the release of records covered by the 
Act to outside parties (e.g., prospective employers), ex-
cept for those agencies entitled to access under the pro-
visions of the Act (e.g., campus officials, other schools, 
federal educational and auditing officers, and requests 
in connection with the application or receipt of finan-
cial aid). These provisions apply to records received and 
used after November 19, 1974.

A student may request a copy of a record that the stu-
dent has consented to being released.

The Act authorizes West Hills College Coalinga to re-
gard the following information as “Directory Informa-
tion” and to release this information without student 
consent: student’s name, address, telephone listing, date 
and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent 
previous educational agency or institution attended by 
the student.
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If a student does not wish any or all directory infor-
mation released without his/her consent, he/she must 
inform the Admissions and Records Office in writing 
within ten (10) days after classes begin. Forms are avail-
able in the Admissions and Records Office.

To inspect, review, or challenge any of their educational 
records, students must make such a request in writing to 
the Dean of Student Learning.

Under the Family Educational Rights and Privacy Act 
(FERPA), the rights currently held by parents transfer 
to the student once the student enters a post-second-
ary institution, without regard to the student’s age. Stu-
dents at the post-secondary institutions have the right 
to inspect and review their education records. Under 
FERPA, schools may, but are not required to, provide 
parents of students who are dependent for tax purposes 
access to the student’s education records.

Particular questions with respect to a student’s preroga-
tives under the Family Educational Rights and Privacy 
Act of 1974 should be directed to the office of the Dean 
of Student Learning.

Sexual Harassment Policy
It is the policy of West Hills Community College Dis-
trict to prohibit sexual harassment in the workplace and 
in all programs and activities of the district. The Board 
of Trustees declares that it intends to act promptly, vis-
ibly, and vigorously in demonstrating a strong disap-
proval of sexual harassment.

SEXUAL HARASSMENT DEFINED. Unwelcome 
sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute 
sexual harassment when:

1. Submission to the conduct is explicitly or implic-
itly made a term or condition of an individual’s 
employment, academic status, or progress.

2. Submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or 
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having 
a negative impact upon the individual’s work or 
academic performance, or of creating an intimi-
dating, hostile, or offensive work or educational 
environment.

4. Submission to, or rejection of, the conduct by the 
individual is used as the basis for any decision af-
fecting the individual regarding benefits and ser-
vices, honors, programs, or activities available at 
or through the district.

Harassment on the basis of sex is a violation of Section 
703 of Title VII of the 1964 Civil Rights Act, which 
is enforced by the Equal Employment Opportunity 
Commission. Sexual harassment is included among le-
gal prohibitions against discrimination. Title IX of the 
Education Amendments of 1972 also establishes sexual 
harassment as discriminatory and unlawful.

In determining whether conduct constitutes sexual ha-
rassment, the circumstances surrounding the conduct 
will be considered.

A copy of the district’s sexual harassment policy and 
procedures may be obtained from the district’s Hu-
man Resources Office, 9900 Cody Street, Coalinga, CA 
93210   559.934.2157.

Student Grievance Procedure
In order to protect the rights of individual students, the 
Board of Trustees of the West Hills Community College 
District has adopted certain due process procedures. If a 
student feels that they have been subjected to unjust ac-
tion or denied their rights by a member of the academic 
community, the student can seek redress according to 
the West Hills College grievance procedure. Copies of 
these procedures may be obtained by any student from 
the Dean of Student Learning or student services at any 
time during office hours.

Policies Prohibiting Discrimination
in Education
It is the policy of West Hills Community College Dis-
trict not to discriminate on the basis of race, sex, color, 
religion, age, national origin, disability, marital status, 
Vietnam-era veteran status, or sexual orientation. This 
policy extends to all programs and activities, as required 
by Federal Law, including Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, the Vietnam Era Readjustment Assis-
tance Act of 1974, and the Americans with Disabilities 
Act of 1990. The Associate Dean of Student Services 
Categorical Programs is the Section 504 Coordinator. 
The Director of Human Resources/Affirmative Ac-
tion Officer is the Title IX Coordinator and the ADA 
Coordinator.
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Off Campus Meetings and Field Trips
Student Transportation - Throughout the school year 
many classes may meet at off campus locations. The col-
lege does not provide transportation to these sites and 
all transportation arrangements are the responsibility 
of each of the students enrolled in the class. Although 
district personnel may assist in coordinating this trans-
portation and/or may recommend travel time, routes, 
caravan, etc., these recommendations are not manda-
tory. West Hills College Coalinga is in no way respon-
sible nor does West Hills College Coalinga assume re-
sponsibility for any injuries or losses resulting from this 
non-college sponsored transportation. If you ride with 
another student, that student is not an agent of, or driv-
ing on behalf of, the college.

Voluntary Field Trips - Throughout the school year 
West Hills College Coalinga may sponsor voluntary 
field trips and excursions in which students may want 
to participate. Be advised as stated in the California 
Code of Regulations, Sub-Chapter 5, Section 55450, if 
you participate in a voluntary field trip or excursion you 
are deemed to have held harmless the district, its officer, 
agents and employees from all liability or claims which 
may arise out of or in connection with your participa-
tion in this activity.
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Student Services
Student services are an important and integral function 
at West Hills College Coalinga. The college develops 
and offers a wide scope of support services that are dedi-
cated to supplementing and complimenting instruction-
al programs and providing educational and cultural re-
sources to students, faculty, administrative staff, and 
the community.

Our goal is to recruit, retain, and graduate students. We 
believe that education that is accessible to all is a sound 
investment for the individual and the community. We 
want to ensure and facilitate student academic success 
by providing high quality supportive services responsive 
to the needs of our college’s diverse population. As a re-
sult of our vision and determination, Student Services is 
a leader and catalyst for change within West Hills Col-
lege Coalinga.

We are proud of the respect Student Services has earned 
throughout our district. We encourage students to uti-
lize these services as a part of their goal for educational 
success.

Counseling Services
West Hills College Coalinga counseling services include 
the following:

1. Academic counseling, in which the student is as-
sisted in assessing, planning and implementing 
immediate and long-range academic goals;

2. Career counseling, in which the student is as-
sisted in assessing his/her aptitudes, abilities, 
and interests; the student is advised concerning 
the current and future employment outlook, and 
how to best prepare for an occupation;

3. Personal counseling, in which the student is as-
sisted with personal, family, or other social con-
cerns when the assistance is related to the stu-
dent’s education.

All students should consult a counselor to develop or 
amend their Student Educational Plan when they:

1. Plan to pursue a certificate, associate degree or 
transfer program; or

2. Need to update their Student Education Plan to 
change or correct the major and/or educational 
goal; or

3. Need a current Student Educational Plan for 
other programs such as financial aid or veterans 
services.

Matriculation
Matriculation is a process that brings a college and a 
student who enrolls for credit into an agreement for the 
purpose of realizing the student’s educational goal. The 
agreement acknowledges responsibilities of both parties 
to attain those objectives through the college’s estab-
lished programs, policies and requirements.

On the college’s part, the agreement includes providing 
an admission process, an orientation to college programs, 
services and procedures, pre-enrollment assessment and 
counseling for course selection, a suitable curriculum or 
program of courses, continuous follow-up on student 
progress with referral to support services when needed, 
and a program of institutional research and evaluation.

On the student’s part, the agreement includes expres-
sion of at least a broad educational intent at entrance 
and willingness to declare a specific educational objec-
tive within a reasonable period of enrollment, diligence 
in class attendance and completion of assigned course 
work, and completion of course and maintenance of 
progress toward an educational goal according to stan-
dards established by West Hills College and the State 
of California.

The purpose of matriculation is to ensure access to ap-
propriate programs and courses offered by community 
colleges to all students who can benefit, and to facilitate 
successful completion of student educational objectives 
in accordance with applicable standards of educational 
quality as determined by the Board of Governors and 
the Board of Trustees of West Hills Community Col-
lege District.

The goals of matriculation include, but are not limited 
to, the following primary and subsidiary goals:

1. Student success

2. Institutional effectiveness

Students’ Rights and Responsibilities 
Relating to the Matriculation Process
Student Educational Plan
Students will be required to express at least a broad edu-
cational intent upon admission and to declare a specific 
educational goal within a reasonable period. They are 
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also required to participate in counseling or advisement, 
diligently attend class, and complete assigned course-
work. Students will be expected to maintain progress 
toward an educational goal according to standards es-
tablished by the district.

Each student will be required to identify a specific edu-
cational goal during the term after which he or she com-
pletes 12.0 units. Once a specific educational goal has 
been declared, students will be given 90 days to com-
plete a Student Educational Plan in consultation with 
a counselor. Students who fail to fulfill these respon-
sibilities or fail to cooperate with the district may be 
suspended, or services may be terminated as authorized 
in Section 55520 of the California Educational Code, 
provided that the district does not suspend or terminate 
any service to which a student is otherwise entitled un-
der any other provision of law.

West Hills College Coalinga shall ensure that informa-
tion in written form describing their rights and respon-
sibilities is available to all students.

West Hills College Coalinga shall also ensure that the 
matriculation process is efficient, so that students are 
not discouraged from participating in college programs. 
Whenever possible, students will be permitted to avoid 
additional testing by submitting scores on recently-tak-
en tests that correlate with those used by the district.

Information obtained from the matriculation process 
shall be considered student records and shall be subject 
to the requirements of district policy in accordance with 
the Family Education Rights and Privacy Act of 1974.

West Hills College Coalinga has established the follow-
ing exemptions within the Matriculation Plan:

1. Orientation services have already been provided 
by the college;

2. The student has received an AA/AS degree or 
higher;

3. The student is enrolled exclusively in physi-
cal education activity courses or other courses 
with no basic skills or prerequisites/corequisites 
required;

4. The student is taking courses at West Hills Col-
lege Coalinga for which high school credit will be 
awarded.

Extended Opportunity Program & 
Services (EOPS)
The Extended Opportunity Program and Services 
(EOPS) is a state funded program that provides supple-
mental support services to students with financial and 
educational needs. Eligibility is determined by income 
level and demonstration of need. The following services 
are available:

Individual counseling;
Academic programming;
Vocational planning;
Grants and/or books;
Career guidance;
Priority registration
Transfer assistance to four-year schools.

College Assistance Migrant Program 
(CAMP)

CAMP provides academic support services, as well 
as financial assistance to eligible migrant students 
who are admitted and enrolled on a full-time basis 
within the first academic year. 
Students participating in the CAMP program learn 
strategies to better cope with lifestyle changes, ad-
justments and personal situations that can impair 
education achievement within migrant families.
Students with a migrant educational identification 
number or those who are migrant seasonal farm 
workers may qualify for the CAMP program. Stu-
dents with a parent who has worked at least 75 
days in the past two years as a migrant seasonal 
farm worker are also eligible to apply.
Contact the CAMP office at 559-934.2981.

Cooperative Agencies Resources for 
Education (CARE)
The CARE Program at West Hills College Coalinga is 
a cooperative effort between Fresno Human Services 
System (HSS), Employment Development Depart-
ment (EDD), and the college’s Extended Opportunity 
Program and Services (EOPS). The focus of the CARE 
Program is to assist single parents on AFDC via supple-
mental grants and workshops that will provide the nec-
essary support for their academic success and retention. 
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Students are required to maintain full time status of 12 
units.

For more information call the EOPS Director/Coun-
selor, CARE Coordinator, 559.934.2333or at NDC 
call 559. 934.2950.

Disabled Students Programs and 
Services (DSPS)
West Hills College Coalinga is committed to provid-
ing equal access to education for disabled persons. The 
DSPS office provides services to those persons with 
physical, learning and psychological disabilities. These 
services include the following:

Individual, academic and vocational counseling;
Priority registration;
Note takers/readers;
Diagnostic testing;
Alternative testing services;
Mobility assistance;
Liaison with the State Department of Rehabilita-
tion and other agencies;
Assistive Technology;
Alternative Media;

Our learning skills program provides individual and 
small group instruction for students with learning dis-
abilities in a high-tech lab setting. Computer-assisted 
instruction is available to all students with disabilities.

For more information, please contact the DSPS Di-
rector/Counselor at West Hills College Coalinga at 
559.934.2345.

Student Support Services
TRiO Student Support Services (SSS) Program is a 
federally funded program designed to retain and trans-
fer students to four year colleges. Eligible students for 
this program include low income, first generation col-
lege students and students with disabilities.

Services for students enrolled at West Hills College 
Coalinga or who are accepted for enrollment include:

Counseling - priority registration, educational plan-
ning, academic, career and personal counseling.
College, Community and Social Service Referrals 
- Referral and resource information available for 
services outside the college community.
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Financial Aid - Assistance with the financial aid 
application process.
Comprehensive Study Program - Free instruction-
al support in addition to tutoring offered by the 
college.
Social and cultural activities - free field trips and 
workshops and presentations to stimulate aca-
demic awareness, personal growth and student 
interaction.

For further information, please contact the program at 
559.934.2356.

TRiO Upward Bound Program
Upward Bound is a federally funded program under 
Title IV offered to high school freshman, sophomore, 
junior, and senior students. West Hills College Coalin-
ga’s Upward Bound Program serves Coalinga, Mendota, 
and Tranquillity high schools. Eligible students include 
those who are low income, potential first generation col-
lege students, demonstrate an academic need, and/or in-
dividuals with disabilities. The focus of Upward Bound 
is to provide encouragement, preparation and support 
to eligible high school students attending college after 
high school. The program accomplishes this through 
three major components:

Tutorial sessions held one day per week for two 
hours at each high school site;
Once a month Saturday sessions held at West 
Hills College Coalinga;
A six week residential summer session held at West 
Hills College Coalinga.

The program offers academic tutoring, personal, educa-
tional, and financial aid counseling; free field trips to uni-
versities and colleges; social and cultural activities and 
events, and motivational guest speakers. For more infor-
mation, please contact program staff at 559.934.2496.

TRiO Upward Bound Math & Science 
Upward Bound Math & Science (UBMS) is a feder-
ally funded program designed to provide a wide range 
of academic services to eligible high school students.   
The program is operated through a grant funded by 
the Department of Education and sponsored by the 
West Hills Community College District. All services 
are provided at no cost to the program participants.

The goal of the program is to provide opportunities to 
participant students to explore the world of science, math, 
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and technology. We currently serve three target high 
schools in our area and recruit students who are fresh-
men and sophomores in the communities of Coalinga, 
Mendota, and Tranquillity. Students must meet federal 
guidelines to qualify for the program.   Participants must 
be United States citizens or be permanent residents, be 
economically disadvantage, and be a first generation col-
lege bound student in the family. Students must also 
have a higher interest in the field of math or science. 
Students selected to participate in the program are ex-
posed to a highly motivating atmosphere emphasizing 
on math, science and technology. The program offers 
three major academic components: 

An after-school tutorial occurs on a weekly basis 
providing students extra support
Instruction revolving on the subjects of math, sci-
ence, literature, and leadership 
A summer component that extends for 6 weeks 
during the months of June and July

For more information on this program please call 
559.934.2495

Re-entry Services
Re-entry services provide support and encouragement 
for students who are returning to school after an ab-
sence of two or more years. Services include:

Pre-admission advising
Individual academic, career, and personal 
counseling
Referrals to on-campus and community resources

Designed for all adults in transition, the Re-entry Pro-
gram serves men and women seeking a career change, 
single parents returning to school, homemakers prepar-
ing for the world of paid employment, and adults strug-
gling with career choices. For more information, please 
contact a counselor at any of our campus locations or by 
phoning 559.934.2320.

Career Center
The Career Center provides a variety of services and re-
sources for students planning their careers. College cata-
logs, career resources, job search manuals, and the COIN 
Career Guidance program, a computerized information 
and scholarship search system, are available to help stu-
dents with the career development process. In addition, 
career assessments and career counseling, available upon 
request, heighten students’ self-awareness, thereby en-
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abling them to make satisfying career choices. You can 
reach the Career Center at 559. 934.2174 or NDC at 
559. 659.2967.

Transfer Center
The Transfer Center serves students who are transfer-
ring to the California State University system (CSU), 
the University of California system (UC), private, and 
out-of-state colleges and universities. Services offered 
include:

College catalogs;
A resource library of directories and transfer 
publications;
Articulation agreements;
Contact with representatives from four-year 
institutions;
Tours to local four-year institutions;
Applications to four-year institutions;
Transfer planning assistance;
Workshops on transfer issues.

You can reach the Transfer Center at 559. 934.2174 or 
NDC at 559. 659.2967.

Dual Admission Program
The Dual Admission Program is a partnership formed 
between West Hills Community College District and 
California State University, Fresno and is designed to 
provide a seamless transfer for students whose primary 
goal is to obtain a bachelor’s degree. While a student 
completes the requirements for transfer, the student 
can gain admission to CSU Fresno’s Dual Admission 
Program with one application, enroll in courses at both 
institutions, have access to CSUF advisors, library ser-
vices and university athletic events and facilities. For 
more information, contact the counseling office at 559. 
934.2320.

Veterans
West Hills College Coalinga is approved for training of 
veterans, dependents of deceased veterans, and children 
of disabled veterans under applicable federal and state 
laws administered by the Veterans’ Administration and 
the State Department of Veterans’ Affairs. Eligibility for 
benefits under any of these programs is determined by 
the appropriate federal or state agency. The college will 
make certifications of enrollment and progress for such 
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eligible students and will provide any desirable or neces-
sary counseling and planning of programs of study.

Individuals may apply for military credit after comple-
tion of 12 units at West Hills College Coalinga. (A 
maximum of 12 units can be awarded based on recom-
mendations by the ACE Guide.) A petition for Health 
Ed 35 must be completed. An evaluation of all the stu-
dent’s prior credits (military, transfer, cumulative total) 
in relation to the student’s declared major should be ap-
plied for before or upon completion of two semesters. 
A student may only receive benefits for units fulfilling 
an AA/AS degree, an approved transfer program or a 
certificate of achievement.

Non-payable courses include physical education (except 
for dependents and P.E. majors), health education (ex-
cept for dependents, HE majors and future teachers), 
NC (non-credit reported as a drop at the end of the 
semester), an F grade as the result of non-attendance, or 
general work experience classes.

The VA will allow two semesters of academic probation 
(grades below 2.0). Students will not receive benefits for 
the third consecutive semester of academic probation. 
(Students are recommended to make an appointment 
with the VA counselor for student options.)

Students enrolled in short-term classes should be aware 
they will only be paid for those units during the time of 
actual class time.

The VA will only pay for classes that have been com-
pleted. If a student must drop a class, “Mitigating Cir-
cumstances” must be shown or a large overpayment 
may result. The student is required to repay all benefits 
received for a dropped class from the beginning of the 
term when no mitigating circumstances (as determined 
by the VA) exist. Students are responsible for dropping 
a class and must advise the college immediately. Stu-
dents should also report any changes in classes, units, 
address or program to the West Hills College Coalinga 
staff. Contact the VA counselor at 559. 925.3320.

Tutorial Services
Located in the Rodney B. Fitch Library/Learning Re-
source Center, the West Hills College Coalinga Tutorial 
Center provides individualized and group tutoring for 
students who need additional academic assistance out-
side the classroom. Students in need of tutorial services 
have the option of receiving help on a walk-in basis or 

scheduling appointments to fit their needs.  As a certi-
fied program by the College Reading and Learning As-
sociation (CRLA), all Tutorial Center tutors are exem-
plary students, or other qualified community members, 
who are either CRLA certified or in the process of ob-
taining the certification. Students who have earned high 
grades in a specific subject are encouraged to apply to 
become a tutor at the center. 

Tutoring services are available on both the Coalinga and 
NDC campuses.  For more information or to arrange 
an appointment, call 559. 934.2402 to speak with the 
tutor coordinator.

Student Financial Aid
West Hills College Coalinga recognizes that many stu-
dents need financial assistance in order to continue their 
education. Every effort is made to help as many students 
as possible through the various financial aid programs 
administered by the college.

The financial aid programs are limited with a major 
portion of the funding provided by the federal and state 
governments. Priority application deadlines are estab-
lished each year, and students are encouraged to apply 
in advance of these deadlines. Any student who can 
demonstrate a degree of need qualifies for financial as-
sistance and can, therefore, expect help depending upon 
the availability of funds.

Information can be obtained from the Coalinga Finan-
cial Aid Office or by phone at 559.934.2310.

Emergency Student Loan Program
Short-term loans may be made to students who need a 
small sum to tide them over for a brief period of time. 
Students may borrow up to $100.00 from the District. 
Larger amounts may be borrowed under certain con-
ditions, but all loans must be repaid within 30 days of 
receipt.

FFEL Loan Program
This program provides subsidized and unsub-
sidized loans to students ranging from $500 to 
$3,500.  For Subsidized Loan interest begins six 
months after the student is no longer enrolled. Payment 
begins six months after the student leaves college, or 
drops below six units.  For Unsubsidized Loans interest 
begins after the first disbursement.  Applicants must 
complete a Financial Aid Application and a loan request 
application with the Financial Aid office.
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Grants
Pell Grants (Federal)
This grant must be applied for by students before con-
sideration of any other grant aid program can be made. 
The Pell Grant awards for the 2008-09 ( July 1, 2008 
to June 30, 2009) range up to a maximum of $4,731.  
The maximum Pell Grant available to undergraduate 
students for 2009-10 award year will depend upon pro-
gram funding appropriated by Congress. Applications 
may be filled out online at www.fafsa.ed.gov. 

Academic Competiveness Grant 
The Academic Competiveness Grants are for under-
graduates receiving Pell Grants who are U.S. citizens or 
eligible non-citizens. They must be enrolled at least half-
time and in their first or second years of study: fresh-
man and sophomore year grade levels of an ACG-eli-
gible program. Students who completed a rigorous high 
school program of study may receive up to $750 for the 
first year of an ACG-eligible program and up to $1,300 
while enrolled in the second year of an ACG-eligible 
program. Second year students must have at least a 3.0 
cumulative grade point average at the end of completion 
of their first year of postsecondary study. 

Cal Grant B Program (State)
College Opportunity Grants are available through the 
California Student Aid Commission for entering col-
lege students who come from low income families and 
who are not necessarily able to obtain scholarships by 
the use of conventional selection methods. A minimum 
2.00 GPA is required for acceptance into this program; 
however, preference is given to high potential students. 
Applications and further information are available at all 
California high school counseling offices.

Cal Grant C Program (State)
For students enrolled in an occupational or vocational 
course of study, grants are based on the student’s need 
and cover the cost of fees, books, supplies, tools, and 
special clothing. 

Supplemental Education Opportunity Grant 
(SEOG)
The basic purpose of this program is to assist under-
graduate students whose exceptional financial need 
would prevent them from attending college. The grants 
normally range from $100 to $2,000 each academic year, 
depending on family contribution and financial need.

Grants are renewable if financial need continues and the 
student remains in good standing. All undergraduate 
students who apply for financial aid are automatically 
considered for this grant.

Applications are available in the West Hills College 
Coalinga Financial Aid Office. Because funds are lim-
ited, early application is strongly encouraged.

Student Refunds/Repayments
Refund policy
Financial Aid Federal regulations require institutions to 
extend refunds of institutional costs through the 60% 
point (11th week of an 18 week semester at West Hills 
College Coalinga) of the enrollment period for which 
the aid was intended. This requirement applies to stu-
dents who withdraw or are dropped from school on be-
fore the 60% point.

This Financial Aid refund/repayment policy applies 
to any student who withdraws from or stops attending 
some or all classes prior to the 60% point of the semes-
ter. For a more detailed description of the West Hills 
College Coalinga refund policy, inquire in the Financial 
Aid Office and ask for the Refund Policy.

Students may apply for refunds of institutional costs in 
the Business Office. If a refund is due from the financial 
aid programs, it will be processed by the Business Of-
fice whether or not the student applies for a refund of 
money due to the student.

The calculated refund will be credited to the Title IV 
programs in the following order:

1. Outstanding balances of any FFELP, or Federal 
Direct Student Loans;

2. Federal Pell Grant Program;

3. Federal SEOG (Supplemental Educational Op-
portunity Grant);

4. State Grant.

College Work Study (Federal and State)
The College Work Study Program provides part-time 
employment opportunities that give students the chance 
to earn money to cover school expenses. An effort is 
made to find jobs that are related to students’ academic 
programs, yet do not conflict with their class schedules. 
Students work a maximum of 19 hours per week dur-
ing the regular academic period, and up to 40 hours per 
week when classes are not in session. Jobs may be on or 
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off campus. Off campus jobs must be for a non-profit 
agency.

Job Placement
The Financial Aid Office assists students with commu-
nity job placement, both during school and after gradu-
ation. Referrals are posted for both part-time and full-
time permanent jobs.

Repayment Policy
When a student withdraws, drops out, or is expelled on 
or after the first day of class of a payment period, the 
institution will determine whether the student received 
an overpayment of financial aid funds for non-institu-
tional expenses. The overpayment is the difference be-
tween the amount received as cash disbursements and 
the amount incurred for non-institutional costs during 
the portion of the payment period that the student was 
actually enrolled. Employment (including Federal Col-
lege Workstudy) and Federal Student Loans are not in-
cluded in the calculation for overpayment.

A student who owes a repayment on a Federal Pell 
Grant, FSEOG, or SSIG is ineligible for further Title 
IV assistance until the repayment is made. This infor-
mation will be reported to the national student aid da-
tabase and will be reflected on future student aid reports 
until paid.

The institution takes the following steps to contact stu-
dents and request overpayments:

1. A hold is placed, preventing registration and re-
lease of student records.

2. A written request for repayment is mailed to the 
student.

3. The overpayment is submitted for state tax 
offset.

4. The overpayment may be referred to the Depart-
ment of Education for collection.

Scholarships
West Hills College Coalinga offers a variety of local and 
institutional scholarships and maintains applications 
for outside scholarships.

Institutional and local scholarship applications may be 
obtained from student services staff in Coalinga or at 
NDC. Applications for outside scholarships may also 
be obtained.

West Hills College Coalinga scholarship applications 
must be received by the April 15th deadline and must 
be legible and complete to be considered.

Scholarships administered by West Hills Community 
College District include:

Alpha Gamma Sigma Honor Society
The AGS scholarship is in recognition of community 
service and academic excellence. This scholarship is 
awarded to a student who is at least a half time con-
tinuing student at West Hills College with at least a 3.0 
grade point average, as well as a continuing member of 
Alpha Gamma Sigma. Not awarded every year.

ASB Scholarship
The associated student body of West Hills College 
Coalinga gives a scholarship to continuing and transfer-
ring students.

Chevron Scholarship
The Chevron Corporation scholarship is given to a 
transferring student and continuing student. Student 
must have at least a 2.5 grade point average and major 
in math and engineering.

Coalinga Women’s Club Scholarship
The Coalinga Women’s Club usually chooses an incom-
ing freshman for this scholarship.

Delta Kappa Gamma Scholarship
The Delta Kappa Gamma scholarship is awarded to 
a female student, transferring to a four-year university 
wanting to continue her education in the teaching field.

Estela Cranston Scholarship
This scholarship is given in memory of Estela Cranston, 
a former employee of West Hills College Coalinga and a 
lifelong Coalinga resident. This memorial scholarship is 
given to a Coalinga High School entering freshman.

Fellowship of Christian Athletes Scholarship
This scholarship awarded by the Fellowship of Chris-
tian Athletes, is given to a full time West Hills College 
student transferring to a four-year college or university.

General Foundation
This book voucher scholarship is awarded to students 
with a 2.5 GPA and taking 12 units.

J.D. Johnson Scholarship
A lifelong Coalinga resident and owner of Johnson 
Trucking, J.D. was a rodeo booster for many years. The 
J.D. Johnson family gives this memorial scholarship to 



West Hills College Coalinga

�0

two full-time entering freshman rodeo students with a 
minimum high school grade point average of 3.0.

Manual Toste Scholarship
Manual Toste was a student at West Hills College 
Coalinga who was majoring in agriculture. This memo-
rial scholarship is given to a full time West Hills Col-
lege student, either a continuing or entering student 
majoring in agriculture with at least a 2.0 grade point 
average.

Marion Basham Scholarship
Marion Basham was a member of the faculty at West 
Hills College who taught U.S. history from 1954 to 
1991. This scholarship is given in his memory to a stu-
dent going into the field of teaching.

Maxine McIntyre Scholarship
Maxine McIntyre was involved in community theater 
through the West Hills College drama department for 
many years and also participated with the Good Com-
pany Players in Fresno. This memorial scholarship is 
given to a continuing student majoring in the arts or 
performing arts area. The student must have a mini-
mum grade point average of 2.8, must be taking theater 
classes and/or participating in school productions, and 
demonstrate financial need.

Nick & Edna Ivans Scholarship
This scholarship is awarded to a business or science ma-
jor student attending full-time.

North District Center Scholarship
The North District Center scholarship is offered to new 
or continuing students at West Hills College who have 
a grade point average of 2.0 or above, possess paid em-
ployment or regular volunteer job, are not eligible for 
financial aid, and who provide three current job or char-
acter references, and submit a resume and essay.

President’s Scholars Program
The President’s Scholars Program provides incoming 
freshmen with free tuition (up to 60 units), specialized 
education planning, book expenses paid up to $250 a se-
mester and valedictorians and salutatorians receive free 
room and board at a West Hills College Coalinga resi-
dence hall. To qualify, you must be a high school college-
preparatory senior with a minimum GPA of 3.5 and no 
grade of “D” or below. You must also be a California 
Scholastic Federation (CFS) member in good stand-
ing for four out of the last six semesters beginning your 

Sophomore year. You must apply for Federal Financial 
Aid (FAFSA) and submit an application and letter of 
verification from a  CSF advisor. The application must 
be received by June 1. To retain the scholarship, you 
must enroll in a minimum of 12 units and maintain a 
GPA of 3.2 or higher each semester. 

Robert & Collette Keller Scholarship
This scholarship is awarded to an entering full time 
freshman student from Coalinga High School with at 
least a 3.0 grade point average who plans to transfer to 
a four-year university and pursue a career in business. 
This scholarship is a voucher for books.

Rodney B. Fitch Scholarship
Rodney B. Fitch was a member of the faculty at West 
Hills College from 1954 to 1984 full time and part time 
until 1992 teaching English. This scholarship is given to 
a full time student majoring in English with a minimum 
2.7 grade point average who wishes to go into the field 
of education.

Sawyer Family Scholarship
The Sawyer family gives this memorial scholarship in 
memory of Charlotte Sawyer a WHC alumnae, to stu-
dents wanting to continue their studies in the field of 
education. This scholarship is presented to a full time 
entering or continuing student planning to transfer to 
a four-year university. All scholarship recipients must 
have at least a 2.7 grade point average.

Scrivner Family Scholarship
This scholarship is given in memory of Keith Scrivner, 
lifelong Coalinga resident and former Board of Trust-
ees member of West Hills College. The Scrivner family 
gives a scholarship to a continuing student chosen by 
West Hills College Coalinga with at least a 2.0 grade 
point average and entering freshman chosen by Coalin-
ga High School in the form of book vouchers. Students 
must be majoring in business.

Stephen Orradre Scholarship
The Orradre scholarship is given in memory of Stephen 
Orradre, a student at West Hills College. One scholar-
ship will be given to a continuing student and one to 
a student transferring to a four-year university. Stu-
dents must be majoring in agriculture or pre-veterinary 
studies.
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Wakefield Everett Scholarship
Wakefield V. Everett was English, Humanities and Phi-
losophy instructor from 1956 to 1980. The Wakefield 
Everett scholarship is awarded to a graduating student 
or students intending to continue their collegiate educa-
tion in Humanities.

West Hills Faculty Association Scholarship
This scholarship is awarded to one transferring student 
and one continuing student.

Wolfenberger Family Scholarship
Roland “Slats” Wolfenberger was a Coalinga cattleman 
from the early 1900s and had many children who at-
tended West Hills College. This memorial scholarship 
is given to a full time agriculture major transferring to 
a four-year university with at least a 2.0 grade point 
average.

Woodson Memorial Scholarship
Richard Woodson was a Life Sciences faculty member 
at West Hills College from 1949 to 1984. This scholar-
ship is given in his memory to a student majoring in 
science with at least a 3.2 grade point average.
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Student Life Program
Student Activities Program
Memorable and valuable college experiences often in-
clude more than classroom instruction. To this end, the 
Student Activities Program mission is the development 
of the entire person. Opportunities include cultural and 
social issues awareness, video and lecture series, leader-
ship development through club involvement and social 
events. A newly remodeled student center is located ad-
jacent to the bookstore in Coalinga.

Associated Student Body (ASB)
The official student organization of West Hills College 
Coalinga is the Associated Student Body (ASB) and all 
students are encouraged to join.

The ASB Council is made up of elected and appointed 
student officers and serves as the “voice” of the students 
to the college administration. The council works to im-
prove the relationship between the student and the col-
lege through open communications with the student 
population and college staff, representation on college 
committees, and activities designed to enhance the col-
legiate experience. The council meets weekly to conduct 
the business of the Associated Student Body. All stu-
dents are encouraged to attend.

Members receive a photo ASB card that entitles them to 
reduced or free admission to home games, ASB events, 
and club events. The card costs $7.50 per semester and 
can be purchased in the Student Services Building in 
Coalinga or at North District Center. The receipt is 
taken to the library where the card is made.

Without an ASB card, students may be required to 
obtain a Student Identification Card to gain access to 
computer labs and to check out library books. Access to 
discounts at student games, etc. is not included. A $10 
replacement fee is charged for lost or damaged cards.

Student Organizations
Clubs and organizations with service, political, aca-
demic, social, and cultural objectives offer students the 
opportunity to participate in areas of specific interest. 
Representatives from each campus club comprise the 
Inter-Club Council and serve as a recommending body 
to the Student Council.

For further information on the above programs, consult 
the Student Handbook.

Athletics and Related Activities
West Hills College Coalinga is a participating member 
of the Central Valley Conference. Participation in men’s 
intercollegiate football, baseball, and basketball and 
women’s intercollegiate volleyball and softball are open 
to all full-time students. West Hills College Coalinga is 
also home to the nationally ranked West Hills College 
Rodeo Team for men and women.

Baseball
At West Hills 31 Falcon baseball players have received 
baseball scholarship offers and 5 different players have 
either been drafted or received professional baseball 
contracts, 97% of the Falcon baseball players come from 
the local recruiting area and academic progress is a pri-
ority. Bi-weekly study hall is mandatory with monthly 
grade checks the Falcon baseball program plays in the 
Central Valley Conference - one of the best conferences 
in the nation. The ultimate goal of the Falcon baseball 
program is to place their players at the four year level as 
both student and athlete.

Basketball
Year in and year out, the West Hills men’s basketball 
team has been one of the top ranked teams in Califor-
nia. West Hills also plays in the Central Valley Confer-
ence - one of the highest rated conferences in California. 
West Hills’ basketball boasts one of the top graduation 
rates in the state. In 2005, basketball player, David Lain-
hart was awarded the Pepsi Scholar Athlete of the Year 
Award. This award recognizes the highest achievement 
in the state of California for excellence in the classroom 
as well as on the court.

Football
The Falcons have won a conference championship 
and participated in a school record 4 post season bowl 
games. Players learn discipline on the field and in the 
classroom. The team’s Academic Success Program con-
sists of attending study hall and grade checks. This pro-
gram has produced 13 Academic All-Americans. Falcon 
Football offers: financial aid packages including campus 
work study, a high graduation rate for athletes, residence 
halls, academic success, a small student to teacher ratio, 
and a very competitive schedule.
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Rodeo
West Hills College Rodeo has been a major power for 
nearly a quarter of a century earning team and individual 
championships at the regional and national level. Many 
of our alumni have gone on to the professional ranks of 
the PRCA and the PBR, qualifying for the National Fi-
nals Rodeo and PBR Finals while crediting West Hills 
for their successes. West Hills provides its students with 
the opportunity to excel both in the arena as well as the 
classroom as team members balance an academic sched-
ule with rodeo practice and competition.

Softball
West Hills College offers a top notch softball program 
and superior academic programs. Most importantly, 
WHC is a college where you will be appreciated and 
treated with respect. If transferring to a university pro-
gram is your goal, WHC is the smart choice. With help-
ful, supportive, and caring coaches and faculty dedicated 
to academic and athletic success, WHC is a perfect fit 
for those looking to compete at the next level. We be-
lieve that softball should be a means to achieving a col-
lege education. Our program helps players realize their 
goals through a competitive and enjoyable environment 
that strives for athletic and academic excellence.

Volleyball
Why play volleyball at West Hills College? West Hills is 
the perfect blend of athletics and academics in a safe en-
vironment that is dedicated to the student athlete. The 
coaches bring a wealth of experience ranging from high 
school to Division I to national and international com-
petition. In addition to the great volleyball experience, 
players will get a great education. The volleyball team 
has boasted the highest team GPA several times and 
prides itself on its high graduation and transfer rate.

West Hills College Coalinga has a new Wellness Cen-
ter under construction that will house a fitness center, 
athletic offices, and the athletic trainer treatment center. 
This construction project also involves complete reno-
vation of the gym, dance room, and men’s and women’s 
locker rooms.

Scholarships
A variety of scholarships are offered to students each 
year. Awards are made on the basis of scholastic achieve-
ment, selected major, citizenship, leadership, and/or 
need. Scholarships are offered through the generosity 

of citizens and civic groups in the West Hills College 
District and surrounding area. Criteria vary with each 
scholarship. Brochures and applications for the upcom-
ing academic year are available each spring from the Fi-
nancial Aid Office.

Residence Hall Living
West Hills College Coalinga offers residential living in 
its 121-bed Gordon Hall for men and the 56-bed Ivans 
Hall for women on the campus in Coalinga. Capacity is 
based upon double room occupancy. Additional infor-
mation and applications for residential housing may be 
obtained from the office of the Director of Residential 
Living, rondanner@whccd.edu or 559.934.2373.

Students can enjoy a hearty meal or a simple snack 
and everything in between at the residential dining 
hall in Coalinga. It is open for breakfast, lunch and din-
ner daily.
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Instructional Services 
Instructional Goals
West Hills College Coalinga will provide:

1. A transfer program;

2. Occupational courses and programs to meet the 
immediate and projected needs of students;

3. A procedure by which learning disabilities can be 
detected and remedial help made available;

4. Instructional and support services for students 
with special needs, to include but not limited to, 
the physically and educationally handicapped, 
the senior citizen, and the re-entry student;

5. Educational opportunities and learning experi-
ences for all residents of the college district;

6. General education in those areas that is required 
for everyday living, such as communications and 
the humanities;

7. Courses and programs that will enhance the 
physical and emotional well-being of the mem-
bers of its service community;

8. Courses and programs that will familiarize stu-
dents with a wide cultural base so that they may 
become aware of their humanity and become ef-
fective members of society;

9. Courses that will enable students and commu-
nity members to acquire the knowledge, skill, 
and experience in recreational activities for the 
enrichment of their lives;

10. Support services for instructional courses and 
programs offered throughout the District;

11. Experiences that will develop in students a sense 
of pride in themselves, their community, their na-
tion, and West Hills College Coalinga.

Cooperative Work Experience Education 
(CWEE)
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating classroom 
study with planned, supervised work experience. It is 
based on the principle that well-educated individuals 
develop most effectively through an educational plan 
that incorporates work experience. Through these 

structured experiences, the students enrich their college 
study, which enhances their total development.

There are two types of work experience programs:

1. General Work Experience Education

This program is designed to aid the student in 
developing desirable work habits and need not 
be related to the college major or career intents. 
Students may earn up to 6 units per semester or 
a maximum of 16 units of total credit in general 
work experience for paid or voluntary work. Gen-
eral Work Experience is not a payable class under 
VA benefits;

2. Occupational Work Experience Education

This program is designed to extend occupational 
work opportunities through work, paid or vol-
untary, in the occupation of the student’s major. 
Students may earn up to 8 units of credit dur-
ing a term, up to a total of 16 credits. Occupa-
tional work experience is offered in the following 
majors:

Administration of Justice
Agriculture Science and Technology
Business
Computer Information Systems
Child Development
Educational Assistant
Health Science
Welding Technology

Library/Learning Resource Center
The Rodney B. Fitch Library & Learning Resource Cen-
ter provides a variety of resources and support services 
to the college community. In addition to the growing col-
lection of books, magazines and newspapers, videos, and 
electronic research databases, the library also includes 
special collections of ESL materials, children’s literature, 
course reserves, and books on controversial topics.  The 
newly remodeled library facility contains individual and 
group study areas, two group study rooms, a conference 
room, a tutorial center, a computer lab, and laptops avail-
able for checkout. The library staff is available to assist 
with research questions, give class orientations, and help 
in the location of materials and use of the library. Intra-
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library loan provides access to material from the North 
District Center and Lemoore campus libraries. 

During the fall and spring semesters the library is open 
from:

7:30 a.m. –  8:00 p.m. Monday – Thursday

7:30 a.m. –  4:00 p.m. Friday

Summer hours may vary.  Many library resources are 
available 24 hours a day, seven days a week on the li-
brary’s Web site at http://www.westhillscollege.com/
coalinga/academics/library/ .   

For further information check the Web site or call 
559.934.2420. 

North District Center Library
The library at the North District Center offers a full 
range of academic library service. This branch of the 
West Hills College library provides an area for students 
to read, browse, and to check out books, videos, and 
laptops. Other available services include: tutoring, class 
orientations and instructor reserves. Intra-library loan 
provides access to material from the Coalinga and Lem-
oore campus libraries. 

The library at the North District Center is open Mon-
day to Friday from 1p.m.  to 5p.m.  For more informa-
tion call 559.934.2976.

Outreach
The Outreach Program strives to maintain a well-
rounded list of class offerings in the vast area served 
by West Hills College Coalinga and the North Dis-
trict Center (NDC). The program serves the needs of 
people in the communities of Avenal, Cantua Creek, 
Coalinga, Firebaugh, Five Points, Helm, Huron, 
Mendota, San Joaquin, Tranquillity, and surround-
ing areas. There are course offerings in adult basic 
education and classes for college-level credit meeting 
the specific needs of interested persons and groups. 
 
Students at the college level may earn credits in desig-
nated programs that lead to occupational certificates 
and/or the associate arts or science degrees. Those de-
siring a four-year bachelor’s degree may complete most 
of the course work of the first two years at West Hills 
College Coalinga and NDC.

West Hills College Coalinga has an outreach coun-
selor who serves the needs of the high schools on the 
west side of the college district.  WHCC staff is on the 
high school campuses during the academic year to bring 
services to those interested students.  Application for 
admission workshops, placement testing, orientation 
and registration are part of the comprehensive services 
the outreach program brings to the high schools in the 
district.
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Graduation Requirements
Duty to Grant
The Governing Board of a community college shall 
award the appropriate diploma, degree, or certificate 
whenever a student has completed all requirements for 
the degree, diploma, or certificate without regard to the 
length of time actually taken by the student to com-
plete such requirements. The Governing Board shall 
grant to any student who has satisfactorily completed 
the requirements of any course of study in less than the 
prescribed time, credit for the full number of semester 
hours scheduled for such course.

Students should plan the general direction of their edu-
cational careers as early as possible. Students wishing to 
transfer to a four-year college or university should se-
lect the transfer institution as early as possible. To assist 
with planning, requirements are described in this sec-
tion for:

1. The Associate Arts degree;

2. The Associate Science degree;

3. Certificates of Achievement.

Physical Education Requirements
Students under 21 years of age are required to complete 
a minimum of two courses in physical education activity 
totaling not less than two units while working toward an 
associate degree. Intercollegiate athletics will not count 
toward the required units.

A student may be exempted upon presentation of a 
medical excuse from a physician. A student with a phys-
ical disability should file a physician’s certificate of dis-
ability each semester requesting exemption.

Petition to Graduate
It is the student’s responsibility to file a “Petition to 
Graduate” at the time of registration and no later than 
the eighth week of the semester in which he or she plans 
to complete the requirements of the certificate or degree 
program. The Petition to Graduate form is available in 
the counseling offices in Coalinga and Firebaugh. Origi-
nal transcripts of college or equivalent work must be on 
file in the Admissions and Records Office at this time.

Students who file petitions after the end of the eighth 
week of the semester might not receive diplomas until 
after the end of the following semester.

Students who have completed or enrolled in courses 
that meet the final requirements toward a certificate 
or degree must see a counselor. Students are advised to 
meet with a counselor two semesters before graduation 
to review their Student Educational Plan and complete 
an evaluation of their units.

Commencement Exercises
Students who wish to be awarded the Associate Arts 
degree, Associate Science degree or a Certificate of 
Achievement are strongly urged to participate in the 
commencement exercises held at the end of the spring 
semester.

General Education Requirements: 
Philosophy Statement
The general education component of the associate de-
gree introduces students to the humanities, social sci-
ences, natural sciences, applied sciences, and technology. 
It exposes students to different areas of study; demands 
the acquisition and use of reading, writing, and critical 
thinking skills; imparts a sense of our shared cultural 
heritage and how to function as responsible, ethical 
individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conductive to 
lifelong learning and personal growth.

Together with the West Hills College Coalinga degree 
requirements, the general education component of the 
associate degree prepares students to:

1. transfer to and function successfully in a bacca-
laureate degree granting institution or;

2. enter the work force as a competent, productive 
citizen and;

3. live a richer, more rewarding life.

General education is the distinguishing feature of 
higher education. It is a broadly-based core of knowl-
edge and abilities, acquisition of which is the distinctive 
characteristic of the educated person. General educa-
tion courses emphasize the ability to reason, to examine 
issues from different perspectives, to challenge author-
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ity, and to communicate ideas logically and confidently. 
They instill open-mindedness, respect for differences 
among people, and knowledge of self. They provide an 
understanding of the human condition and of human 
accomplishments and encourage a lifelong interest in 
learning.

General education courses are not primarily skills-based, 
nor are they limited to, or more appropriate for majors 
in a specialized field of study.

Courses that fulfill general education requirements 
must:

1. Require reading, writing, computation, and criti-
cal thinking.

2. Improve students’ abilities to: communicate oral 
and written ideas effectively; define problems, 
design solutions, critically analyze results; work 
effectively and cooperatively with others; work 
independently; develop and question personal 
and societal values, make informed choices, and 
accept responsibility for one’s decisions; function 
as active, responsible, ethical citizens; acquire the 
curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and apprecia-
tion of: our shared heritage, including the contri-
butions of women, ethnic minorities, and non-
western cultures; the earth’s ecosystem, including 
the processes that formed it and the strategies 
that are necessary for its maintenance; human 
social, political, and economic institutions and 
behavior, including their interrelationships; the 
psychological, social, and physiological dimen-
sions of men and women as individuals and as 
members of our society.

Courses that fulfill general education requirements must 
fall into one of the content categories listed below:

Area A – Language and Rationality

Area B – Natural Sciences

Area C - Humanities

Area D – Social Science

Area E  - Local District Requirements

The awarding of an associate degree symbolizes a suc-
cessful attempt on the part of West Hills College Coal-
inga to lead students through learning experiences 

designed to develop certain capabilities and insights. 
Among these are the ability to think and to communi-
cate clearly and effectively, both orally and in writing, to 
use mathematics; to understand the modes of inquiry 
of the major disciplines, to be aware of other cultures 
and times, to achieve insights gained through experience 
in thinking about ethical problems, and to develop the 
capacity for self-understanding. In addition, the student 
shall acquire sufficient depth in a field of knowledge to 
contribute to life-time interest

The Governing Board of West Hills Community Col-
lege District shall confer the degree of Associate Arts or 
Associate Science upon a student who has demonstrat-
ed competence in reading, in written expression, and in 
mathematics, and who has satisfactorily completed at 
least 60 semester units of college work. Course work 
requirements must be fulfilled in a curriculum accepted 
toward the degree by West Hills College Coalinga as 
shown in its catalog. 

An associate degree program can be planned to meet 
a variety of goals. It is important to keep the following 
information in mind in planning a program of study:

Specific career program or major
Generally, students who pursue a specific career program 
or major do not intend to transfer to a four-year univer-
sity. However, some transfer students prefer to complete 
as many specific career and/or major courses as they can 
as part of their associate degree program. It is important 
to note that some of these courses might not be trans-
ferable to four-year universities. If you intend to use this 
option, you should see a West Hills College Coalinga 
counselor for assistance in planning the most appropri-
ate educational program.

This associate degree program requires:

(a) at least 18 semester units in general education 
courses;

(b) a major area of study, with a grade point average 
of at least 2.0;

(c) elective units to complete 60 units;

(d) overall grade point average of at least 2.0. Of the 
required units, at least 12 semester units must 
be completed in residence at West Hills College 
Coalinga.
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Associate Arts Degree Requirements
I. Major Requirements
At least 18 semester units of study taken in a single dis-
cipline or related disciplines.

II. General Education Requirements
Area A. Language and Rationality (6 units)
These courses emphasize both the content and form of 
communication. They teach students the relationship of 
language to logic, as well as how to analyze, criticize, and 
advocate ideas, to reason deductively and inductively, 
and to reach sound conclusions. Courses fulfilling this 
requirement provide understanding of the psychologi-
cal and social significance of communication, focus on 
communication from the rhetorical perspective, rea-
soning, advocacy, organization, accuracy; the discovery, 
critical evaluation and reporting of information; read-
ing, listening, speaking, and writing effectively, provide 
active participation and practice in written and oral 
communication. 

1. English and Composition (3 units)

____ English 1A2. Analytical Thinking (3 units)

____ Math 1A, 1B, 2A, 2B, 10A, 10B, 15, 25, 45, 63 

Area B. Natural Sciences (3 units for AA - 6 units for 
AS)
These courses impart knowledge about living and non-
living systems, and mathematical concepts and quanti-
tative reasoning with applications. Courses fulfilling this 
requirement promote understanding and appreciation 
of the methodologies and tools of science, emphasize the 
influence of scientific knowledge on the development of 
civilization, impart appreciation and understanding of 
basic concepts, not just skills and offer specific inquiry 
into mathematical concepts, quantitative reasoning and 
application;

____ Biology 10,15, 32, 35, 38

____ Chemistry 2A, 2B

____ Crop Science 1

____ Geography 1, 4

____ Geology 1, 3

____ Physical Science 1

____ Soil Science 21

Area C. Humanities (3 units)
These courses cultivate intellect, imagination, sensibil-
ity, and sensitivity. They encourage students to respond 
subjectively as well as objectively, and to develop a sense 
of the integrity of emotional and intellectual responses. 
Courses fulfilling this requirement study great work of 
the human imagination, increase awareness and appre-
ciation of the traditional humanistic disciplines such as 
art, dance, drama, literature, and music, impart an un-
derstanding of the interrelationship between creative 
art, the humanities, and the self, provide exposure to 
both Western and non-Western cultures, and include 
foreign language courses. 

____ Art 2A, 2B, 4, 5A, 13A, 15A, 16A, 16B, 42

____ English 1B, 25

____ Geography 3

____ History 4A, 4B

____ Humanities 1

____ Performing Arts 1, 3, 14

____ Philosophy 1, 2

____ Spanish 1, 2, 3, 4, 11, 12, 51, 52, 53, 54

Area D. Social Science (3 units)
These courses explore, at the micro and macro level, the 
social, political, and economic institutions that underpin 
society. Courses fulfilling these requirements promote 
understanding and appreciation of social, political, and 
economic institutions, probe the relationship between 
these institutions and human behavior, examine these 
institutions in both their historical and contemporary 
context, include the role of, and impact on, non-white 
ethnic minorities and women and include both western 
and non-western settings. 

____ Business 20

____ Economics 1A, 1B

____ Geography 2A, 2B, 3, 18

____ History 4A, 4B, 17A, 17B, 18, 32, 34, 44

____ Political Science 1

____ Psychology 1, 2, 3, 4, 5

____ Sociology 1, 2, 3

Area E. Local District Requirements
These courses facilitate an understanding of human be-
ings as integrated physiological, social and psychological 
organisms. Courses fulfilling this requirement provide 
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selective consideration of human behavior, sexuality, nu-
trition, health, stress, implications of death and dying, 
and the relationship of people to the social and physical 
environment.

____* Health Education 35 (3 units)

____ Activity Courses (2 units, selected from op-
tions below, if under 21 at graduation) P. E. 
Activity Courses, PA 25 Activity Course 

*Any student who has completed more than one year of 
military service may be granted credit for Health Edu-
cation 35 (3 units) upon petition.

*Any student who has earned a Psychiatric Techni-
cian certificate who has not previously received credit 
in health education may be granted credit for Health 
Education 35 (3 units) upon petition.

* Any student who is a licensed registered nurse or li-
censed cosmetologist who has not previously received 
credit in health education may be granted credit for 
Health Education 35 (3 units) upon petition.

** The physical education activity course requirement is 
waived for students 21 years of age or older.

III. Electives:
Elective courses must be completed to reach the total of 
60 units required for an associate degree.

IV. Competencies
Reading and Writing

1. Completion of English 1A with a grade of C or 
higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or 
higher in a course equivalent to English 1A.

Mathematics

1. Completion of Mathematics 63 with a grade of C 
or higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or high-
er in a course equivalent to Mathematics 63 or

3. Matriculating from an accredited high school to 
West Hills College Coalinga with a C grade or 
higher in a course equivalent to Mathematics 63.

4. Maintain a grade point average of 2.0 within the 
major, and a 2.0 grade point average over-all.

NOTE: While a course might satisfy more than one 
general education requirement, it may not be counted 
more than once for these purposes.

Associate Science Degree Requirements
Candidates for the Associate Science degree must have 
satisfactorily completed all of the requirements for the 
Associate Arts degree and an additional three units of 
general education in the area of natural science. The 
candidates must also have satisfactorily completed a 
major with a minimum of 18 semester hours in one of 
the fields of engineering, physical or biological sciences, 
or occupational curriculums.

Additional Associate Degree
Students desiring a further associate degree after com-
pleting all requirements for either the Associate Arts or 
the Associate Science degree may qualify for another 
degree by:

1. Completing all requirements for the additional 
major (units used as part of the major program 
for the first degree shall not be counted toward a 
subsequent major).

2. Completing necessary application forms for the 
degree.

3. A minimum of 12 units for the additional degree 
must be completed in residence.

Certificate Programs
Certificate programs are designed to give the student a 
concentration of skill courses adequate to provide im-
mediate employment capability in a specialized field. 
The course content and course patterns have been devel-
oped after considerable study of industry and employer 
requirements. The advice and recommendations of sev-
eral lay advisory councils and information obtained in 
occupational surveys were utilized in the development 
of these programs. Certificate requirements include: 1) 
a grade point average of at least 2.0 in the area of certifi-
cation, 2) a minimum of 12 units of the total completed 
in residence, 3) required major courses. The courses re-
quired for a major are found in the college catalog under 
that major. Waiver of any of these courses or substitu-
tion of required courses is not permitted.
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Transfer Information
General Information
This section includes the specific requirements for trans-
fer to four-year colleges and universities. West Hills 
College Coalinga offers lower-division transfer courses 
to meet the requirements for most baccalaureate majors.  
Students should consult a counselor or academic advi-
sor to be certain they enroll in courses to meet the fresh-
man and sophomore level requirements of the college or 
university of their choice.  Many of the transfer students 
from West Hills College Coalinga plan to enter either 
the California State University (CSU) system or the 
University of California (UC) system. Others choose to 
attend private universities.

Students are encouraged to consult the catalog of the col-
lege or university to which they intend to transfer.  Ad-
mission requirements, as well as major and general 
education requirements, vary from institution to insti-
tution; and students must assume the responsibility for 
selecting the courses that will permit them to achieve 
their educational objectives.

ASSIST
ASSIST is a computerized student-transfer informa-
tion system that can be accessed over the World Wide 
Web. It displays reports of how course credits earned at 
one California college or university can be applied when 
transferred to another. ASSIST is the official repository 
of articulation for California’s colleges and universities 
and therefore provides the most accurate and up-to-date 
information available about student transfer in Califor-
nia. ASSIST is available at www.assist.org.

California State University System 
General Education Requirements
Students who were eligible for admission to California 
State University based on their high school grade point 
average and SAT or ACT scores may transfer with less 
than 56 college units.  The student must, however, have 
maintained a C average in all college work and must be 
in good standing.  Students who were not eligible for 
admission from high school must complete 60 trans-
ferable college units with a 2.0 average.  Students, who 
meet these minimum standards, while eligible for ad-
mission to a CSU campus, might not be accepted into 
an impacted major or department.

Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General Education-
Breadth Requirements of CSU.  Students will need to 
have the general education pattern certified prior to 
transfer to the CSU.  Students who have attended oth-
er colleges are urged to meet with a counselor or aca-
demic advisor for help on satisfying General Education 
Breadth requirements.  Students are advised that these 
are the minimum requirements and individual CSU 
campuses have the authority to add to the General Edu-
cation-Breadth requirements.  Students should consult 
a counselor for additional information.

West Hills College Coalinga will certify completion of 
this pattern by area or in its entirety for students trans-
ferring to one of the 22 campuses of the California State 
University system.  West Hills College Coalinga will 
give full certification upon the completion of the thirty-
nine (39) designated units.

The following West Hills College Coalinga courses 
meet this pattern.  Courses may be used for credit in 
one area only.

Area A: Communication in the English Language 
and Critical thinking (3 courses, 9 units)
One course in each area: written communication, oral 
communication, critical thinking.

1.  Written Communication

 English 1A
2.  Oral Communication

Communication 1, 4
3.  Critical Thinking

Education 5
English 1B
Philosophy 2
Sociology 2
 Communication 3

Area B: Physical Universe and its Life Forms (3 
courses, 9 units)
One course in each area: Life Science, Mathematics, and 
Physical Science.

 1. Life Science

 Biology 10, 32, 35, 38
 2. Mathematics 

●
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 Mathematics 1A, 1B, 2A, 2B, 10A, 15, 25, 45 
 3. Physical Science

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Science 1
 Soil Science 21

Area C: Arts, Literature, Philosophy and Foreign 
Language (9 units)
At least 1 course from Arts and 1 from Humanities.

 1. Arts

 Art 5A, 13A, 16A, 16B, 42
 Humanities 1 
 Performing Arts 1, 3
 Music 42

 2. Humanities

 English 1B
 Foreign Language Spanish 1, 2, 3, 4, 11, 12
 Geography 3
 History 4A, 4B, 17A, 17B
 Humanities 1, 22
 Linguistics 11 
 Philosophy 1, 2, 3

Area D: Social, Political, Economic Institutions and 
Behavior, Historical Background (9 units)
Courses must be from at least 2 disciplines.

 Administration of Justice 1, 29
 Child Development 5 
 Economics 1A, 1B
 Geography 2A, 2B, 3, 18
 History 4A, 4B, 17A*, 17B*, 18, 20, 32, 34, 
44* 
 Political Science 1*, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2, 3

 *To meet U.S. History and constitutional require-
ments, History 17A or 17B or 44 and Political Science 
1 is required.

Area E: Lifelong Learning and Development (3 units)
 Child Development 5 
 Health Education 35
 Nutrition 1
 Psychology 1, 2, 3, 4 
 Communication 5
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Intersegmental General Education 
Transfer Curriculum (IGETC)
Following the Intersegmental General Education Trans-
fer Curriculum (IGETC) will permit a student who is 
undecided about a specific major or college choice to 
ultimately transfer from the community college to a 
campus in either the University of California (UC) or 
the California State University (CSU) systems without 
the need, after transfer, to take additional lower-divi-
sion, general education courses.  Courses may be used 
for credit in one area only.

Please note that completion of the IGETC is not a re-
quirement for transfer to UC or CSU, nor is it the only 
way to fulfill the lower division, general education re-
quirements of the UC or CSU prior to transfer.  De-
pending on a student’s major and field of interest, the 
student may find it advantageous to take courses fulfill-
ing the CSU’s general education requirements or those 
of the UC campus or college to which the student plans 
to transfer.

The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.

Area 1: English Communication (3 courses, 9 
semester units)

1. Area 1A-English Composition

 English 1A
2. Area 1B-Critical Thinking (English 

Composition)

 English 1B
3. Area 1C-Oral Communication (CSU require-

ment only)

 Communication 1 or Communication 4 

Area 2: Mathematical Concepts and Quantitative 
Reasoning (1 course, 3 semester units)

 Mathematics 1A, 1B, 2A, 2B, 15, 25

Area 3: Arts and Humanities(at least 3 courses, 9 
semester units)
One course from each area of the Arts and Humanities 
areas.

 1. Arts

 Art 16A, 16B, 42
 Music 42

●
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 2. Humanities

 Geography 3
 History 4A, 4B, 20
 Humanities 1, 22
 Philosophy 1, 3

Area 4: Social and Behavioral Sciences (3 courses, 
9 semester units)
Courses from at least two disciplines.

 Economics 1A, 1B
 Geography 2A, 2B, 3
 History 4A, 4B, 17A, 17B, 20, 32, 34, 44 
 Political Science 1, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2

Area 5: Physical and Biological Sciences (At least 
2 courses required, 7-9 semester units)
One course from each of the Biological Sciences and 
Physical Sciences areas.

 1. Biological Sciences

 Biology 10, 20, 24, 32, 35, 38
 2. Physical Sciences

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Sciences 1
Language Other Than English (UC Require-
ment Only)

Proficiency equivalent to two years of high school study 
in the same language or the following:

 Foreign Language Spanish 2 or 12

Central Valley Guaranteed Transfer 
Associate Degree
The Central Valley Higher Education Consortium 
Transfer Associate Degree guarantees admissions to 
any of the CVHEC universities: CSU Bakersfield, 
Fresno, Stanislaus; Fresno Pacific University; University 
of the Pacific; and UC Merced. This guarantee applies 
to admission to the university, rather than to a specific 
program or major. This associate degree is not recom-
mended for majors that require extensive lower division 
preparation. Consult with your counselor or the Trans-
fer Center.

●
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Choose and complete either Option One or Option 
Two listed for the Transfer Associate degree at one of 
the CVHEC California Community Colleges: Bakers-
field, Cerro Coso, Merced, Modesto, Porterville, San 
Joaquin Delta, Taft, West Hills College Coalinga or 
West Hills College Lemoore.

OPTION ONE – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno or 
Stanislaus; Fresno Pacific University; University of the 
Pacific; and UC Merced.

Complete at one of the CVHEC community colleges:

1. 60 UC transferable units which must include:

a. The Intersegmental General Education Trans-
fer curriculum (IGETC) with a “C “ grade or 
better in each course;

b. The remaining units may be selected from rec-
ommended lower division major preparation 
for the major at the CVHEC university of 
your choice; 

c. UC transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate degree; 

2. Achieve a minimum 2.4 (for CSU campuses) 
or 2.8 (for FPU, UCM and UOP) overall GPA 
and be in good standing at the last institution 
attended;

3. Complete the community college residency re-
quirement for the AA Degree. 

OPTION TWO – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno, and 
Stanislaus

Complete at one of the CVHEC community colleges:

1. 60 CSU transferable units which must include:

a. The CSU General Education lower divi-
sion pattern with a C grade or better in each 
course;

b. The remaining units may be selected from the 
lower division preparation courses for the ma-
jor at the CVHEC university of your choice;

c. CSU transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate Degree;
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2. Achieve a minimum 2.4 overall GPA and be in 
good standing at the last institution attended; 

3. Complete the community college residency re-
quirement for the AA degree. 
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Associate Degree and Certificate Programs Offered
 AA= Associate in Arts Degree C= Certificate of Achievement

 AS= Associate in Science Degree LC= Local Certificate
 
Administration of Justice – Law Enforcement  .................... AA/AS

Administration of Justice – Corrections   .............................. AA/AS

Agricultural Maintenance Mechanic  .............................................. LC

Agriculture Science Technology ..................................................C/AS

Agriculture Science Technology – Precision Ag  .......................... LC

Art ...........................................................................................................AA

Biology ........................................................................................... AA/AS

Business Administration ........................................................... AA/AS

Business Bookkeeping ...........................................................C/AA/AS

Business Management ..........................................................C/AA/AS

Retail Business Management ...............................................C/AA/AS

Child Development - Administration ............................................. LC

Child Development Early - Care and Education  ...........C/AA/AS

Child Development - Early Intervention Assistant  ........................ C

Child Development - Family Day Care........................................... LC

Child Support Services ....................................................................... LC

Communication ................................................................................AA *

Computer Information Systems .........................................C/AA/AS

Educational Aide – Elementary ........................................................... C

Educational Aide – Secondary............................................................. C

Geography .............................................................................................AA

Geology ......................................................................................... AA/AS

Health Science ............................................................................. AA/AS

Heavy Equipment Operation ............................................................ LC

Hospital Peace Officer ........................................................................ LC

Humanities ............................................................................................AA

Kinesiology ..........................................................................................AA*

Liberal Arts – Area of Emphasis ......................................................AA 

English and Communication

Math and Science

Arts and Humanities

Social and Behavioral Sciences

Liberal Studies – Emphasis in Elementary Education  ...............AA 

Mathematics ..........................................................................................AA

Nurse Assistant .................................................................................... LC

Office Management and Technology  ................................C/AA/AS

Office Technology - Clerk Typist  ......................................C/AA/AS

Office Technology - Secretary/Word Processing  ..........C/AA/AS

Performing Arts ....................................................................................AA

Performing Arts – Technical Theater Production  .......................... C

Performing Arts – Television Production ......................................... C

Psychiatric Technician ...........................................................C/AA/AS

Psychology .............................................................................................AA

Social Work ........................................................................................... LC

Social Science ........................................................................................AA

Transfer Studies (CSU) ........................................................................ C 

Transfer Studies (IGETC) ................................................................... C 

* System Office approval pending AA and AS degrees 
are noted on the student transcript and a diploma 
awarded.

Certificates of Achievement are noted on the student 
transcript and a certificate awarded.

Local Certificates are not noted on the student tran-
script; however, a certificate is issued to the student.
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Programs of Study
Administration of Justice
The Administration of Justice Program is designed to 
provide the student an option of emphasizing law en-
forcement or correctional science. This program pro-
vides introductory and journey level course work in 
Administration of Justice for local, state, federal, and 
private enterprise levels. This program enhances stu-
dent development with philosophical, statutory, practi-
cal, and tactical experience and background necessary 
to successfully compete in a technologically advancing, 
competitive, and rewarding career field. Upon success-
ful completion of the program the student will be pre-
pared for several career options in the Administration 
of Justice.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with a 
counselor for specific information and develop an educational plan 
to ensure that this degree would be the most beneficial prior to 
transferring to the university of their choice.  Students can also ac-
cess transfer information on www.assist.org. 

Law Enforcement AS or AA Degree
Course # Title Units
AOJ  1 ............Introduction to Criminal Justice .....................................3
AOJ 10 ...........Principles & Procedure of the 
 Criminal Justice System ....................................................3
AOJ 12 Written Criminal Justice Communications ..................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 20 ...........Criminal Law ......................................................................3
AOJ 22 ...........Criminal Evidence .............................................................3
 TOTAL ............................................................................ 18

●
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Correctional Science AS or AA Degree
The following has been recognized as core course re-
quirements by the Commission on Correctional Peace 
Officers Standards and Training (STC) for all new ap-
prentices (entry-level) hired with the Department of 
Corrections and Department of the Youth Authority 
after July 1, 1995:
Course # Title Units
AOJ  3 ............Introduction to Corrections .............................................3
AOJ  4 ............Control and Supervision in Corrections ........................3
AOJ  6 ............Correctional Interviewing and Counseling ...................3
AOJ  7 ............Legal Aspects of Corrections ...........................................3
AOJ 12 ...........Written Criminal Justice Communications  .................3
AOJ 20 ...........Criminal Law ......................................................................3
 TOTAL ............................................................................ 18

In addition to Law Enforcement or Correctional Sci-
ence major requirements the student must take one of 
the following courses:
Course # Title Units
AOJ 5 .............Concepts of Probation and Parole ..................................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 24 ...........Criminal Investigation ......................................................3
AOJ 29 ...........Crime and Delinquency....................................................3
AOJ 32 ...........Juvenile Delinquency .........................................................3
AOJ 15X........Occupational Work Experience ......................................3
 TOTAL ............................................................................ 21

Other Law Enforcement/Correctional Science Options 
certified by POST and STC:
Course # Title Units
AOJ 50A ........PC 832 Arrest Control Module ......................................3
AOJ 50B ........PC 832 Firearms Module ................................................5
AOJ 55 ...........Adult Corrections Officer Core Training Course ........9
 TOTAL ............................................................................ 17

Recommended Electives: AOJ 5, 8, 16, 24, 29, 32, 50A/
B 55, 58, BUS 80A/B, CD 17B one or more of: (FL-
SPN 1, 2, 3, 4, 11, 12, or 51, 52), PSYCH 1, SOC 1
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Agriculture Science Technology 
The Precision Agriculture program prepares students 
to work with global positioning satellite (GPS) sys-
tems, geographic information system (GIS) software, 
automatic tractor guidance systems, variable rate chemi-
cal input applicators, surveying equipment, and related 
computer software. Students will learn through hands-
on, real-world applications. Completing the certificate 
qualifies the student to enter the professional job mar-
ket in the public sector as well as the agriculture indus-
try. Units for the Precision Agriculture Certificate apply 
to the Associates Science Degree in Agriculture.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC 
Complete a minimum of 25 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Agriculture Science and Technology AS Degree
Course # Title  Units
AG 15X .........Work Experience  ..............................................................1
AGBUS 15 ....Computer Application to Agriculture  .............................3
CRPSCI 1......Introduction to Plant Science  ...........................................3
CRPSCI 6......Applications of GPS Technology in AG  ........................4
CRPSCI 7......GPS Crop and Yield Monitoring  .....................................4
CRPSCI 19 ....Water Management  ..................................................................3
Math 87 .........Mathematics for Life .........................................................3
SLSCI 19 .......Soils ......................................................................................4
 Electives ...............................................................................4
 TOTAL  ........................................................................... 28

Recommended electives: GEOG 4, AG 10, 11

●
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Agriculture Science and Technology 
Certificate of Achievement
Completion of the 28 units listed above fulfills the requirements for an 
Agriculture Science and Technology Certificate of Achievement.

Precision Agriculture Local Certificate 
Course # .........Title ............................................................................. Units
AGBUS 15 .....Computer Application to Agriculture  ..................................3
CRPSCI 1 .......Introduction to Plant Science  .................................................3
CRPSCI 6 .......Applications of GPS Technology in Ag  ..............................4
CRPSCI 7 .......GPS Crop and Yield Monitoring  ..........................................4
CRPSCI 19 ....Water Management  ..................................................................3
 TOTAL  ........................................................................... 17

Agriculture Maintenance Mechanic Local Certificate
The Agricultural Maintenance Mechanic Program pre-
pares students for work as maintenance mechanics in a 
variety of industries. A broad range of technologies and 
skills are introduced in this series of courses leading to 
a local certificate:

Course # Title Units
AGMM 51 ............. Introduction to Agricultural Manufacturing ......5
AGMM 52A ..........Trade Mathematics  ................................................ 1
AGMM 52B ...........Computer Fundamentals   ......................................5
AGMM 52C ..........Job Preparation  ...................................................... .5
AGMM 52D ..........Technical Report Writing   .....................................5
AGMM 53A ..........Fluid Power Fundamentals   ...................................5
AGMM 53B ...........Pneumatic Fundamentals   ......................................5
AGMM 53C ..........Hydraulic Fundamentals   .......................................5
AGMM 54A ..........Power Transmission  .............................................. .5
AGMM 54B ...........Welding Fundamentals  ......................................... .5
AGMM 54C ..........Electrical Fundamentals   ........................................5
 TOTAL  ..............................................................................6
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Art
The associate degree offers concentrations in Studio 
Art and Art History. The Studio Art concentration is 
a general curriculum that provides a broad education in 
the visual arts. The Art History concentration is recom-
mended for those students who wish to pursue a BA in 
museum studies.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Art AA Degree
Course # Title  Units
ART 2B  ........Two-Dimensional Design Color & Design  .................3
ART 5A  ........Basic Drawing  ...................................................................3
ART 13A  .....Introduction to Ceramic Design Studio  .......................3
ART 15A  .....Introduction to Painting  ..................................................3
ART 16A  .....Survey of Western Art History  ......................................3
ART 16B  ......Survey of Western Art History  ......................................3
 Electives taken from list below  .......................................3
 TOTAL  ........................................................................... 21

Recommended Electives:

Art History Major:

ART 13B, 15B, 42, FLSPN 1, 2, 3, 4, 11, 12

Studio Art Major
All electives in the studio area should conform to area 
of emphasis (e.g., a painting major would take painting 
classes; a ceramics major would take ceramic classes). 
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Biology
The Biology Program provides students with the oppor-
tunity to earn an associate degree in the student’s area of 
specialization and prepares the student for transfer to 
a four-year institution. Students completing the bacca-
laureate program or graduate school may be hired in the 
major or in a related field such as biochemistry, bioen-
gineering, botany, clinical lab technology, environmen-
tal biology, forestry, oceanography, range management, 
wildlife/fisheries biology, or zoology.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Biology AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4

Plus at least 8 units from the courses listed below:
Course # Title Units
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
*CHEM 2A ..Introductory Chemistry I
*CHEM 2B ...Introductory Chemistry II ...............................................4
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
 TOTAL ...........................................................................  20

* This course is offered infrequently.

●
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Business
The Business Program prepares the student for entry 
level positions in areas such as bookkeeping, manage-
ment, and retailing. The business program provides a 
foundation for further study and is valuable for students 
interested in starting or enhancing their own business. 
The program provides students with an understanding 
of the operation of business in the American economic 
system. An associate degree or a certificate of achieve-
ment may be earned in each of the areas of emphasis 
listed below. 

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree 
Complete the required units chosen exclusively from the ma-
jor list below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Bookkeeping AS or AA Degree
Course # Title Units
BUS 55 ...........Elementary Accounting ....................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) .............................3
BUS 13A…Word for Windows I & II .................................................. 3
 TOTAL ............................................................................ 21

Business Bookkeeping Certificate of Achievement 
Completion of the 21 units listed above fulfills the requirements for 
Business Bookkeeping Certificate of Achievement.

●
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Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 13A .......Word for Windows I  .......................................................3
BUS 13B Word for Windows II ...............................................................3
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32…..Small Business Management ..........................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) ............................ 3
 TOTAL ............................................................................ 36

Business Management Certificate of Achievement
Completion of the 36 units listed above fulfills the requirements for 
Business Management Certificate of Achievement.

Retail Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 28 ...........Business Communications ...............................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32 .....Small Business Management ...........................................3
 or Small Business Management ......................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
  or CIS 67 .....Computer Essentials .........................................................3
 Electives taken from the list below (min.) .....................3
 TOTAL ............................................................................ 26

Retail Business Management Certificate of 
Achievement
Completion of the 26 units listed above fulfills the re-
quirements for Retail Business Management Certificate 
of Achievement.

Recommended Electives for Business: BUS 15X, 13A/
B, 18, 69, CIS 7, 8 ECON 1A/B

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4
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Programs of Study

Business Administration
Business Administration curriculum is intended for 
those interested in transferring to a four-year college or 
university to earn a Bachelor of Arts or Science degree. 
Students are encouraged to consult with business staff 
to ensure that their course selections reflect their career 
interest and the career goals of their major.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Administration AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 18 ...........Business Law ......................................................................4
CIS 7 ..............Computer Concepts ..........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics ................................................................ 3
 TOTAL ............................................................................ 21

Recommended Elective: MATH 63

Child Development
The West Hills College Coalinga Child Development 
Program offers a comprehensive background in the field 
of child growth and development. Program emphasis 
includes information directed at working with cultur-
ally diverse families, addressing the needs of children at 
risk through early intervention, and creating and teach-
ing developmentally appropriate curriculum to young 
children. 
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Students will be offered information and skills for po-
tential employment in Federal, State, non-profit, or 
privately owned early childhood educational/child care 
programs. Courses in this program may assist the stu-
dent to qualify for Child Development Certificates is-
sued by West Hills College and/or a Child Develop-
ment Permit obtained from the State of California, 
Commission for Teacher Preparation and Licensing.

Child Development Permits
The State of California, Commission for Teacher Prep-
aration and Licensing, is responsible for issuing Child 
Development Permits to eligible students seeking em-
ployment in State funded early childhood educational 
programs or other selective children’s programs. The 
student with the intention of securing a Child Devel-
opment Permit must follow mandated course require-
ments as outlined by the Child Development Permit 
Matrix handout. To secure a copy of the Child Devel-
opment Permit Matrix contact a Child Development 
instructor or the coordinator of the Child Development 
Training Consortium. There is a monetary fee paid to 
the Commission for Teacher Preparation and Licensing 
when securing the Child Development permit and as 
required, all course work must be passed with a grade 
of C or better.

Associate Degree
Students must fulfill the following requirements to qualify 
for an associate degree:
Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 30 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Child Development AS or AA Degree 
Course # Title  Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices of Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30

West Hills College Certificates
West Hills College Coalinga issues a number of early 
childhood education certificates as outlined below. The 
student may apply for as many certificates as they wish 
after fulfilling the requirements of each certificate. These 
certificates meet the academic requirements according 
to Title 22 and may help the student be employed in the 
field of early childhood education. There are no mon-
etary fees for these certificates. 

Child Development Assistant Teacher Level Local 
Certificate
(A choice of 6 units from the following course list)
Course # .........Title ..............................................................................Units
CD 3 ...............Child Study and Assessment ...........................................2
CD 4 ...............Parenting .............................................................................3
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 16 .............Creative Activities ..............................................................3
CD 17A .........Sex Education for Parents & 
 Teachers of Young Children.............................................1
CD 17B ..........Child Abuse Recognition & Prevention  .......................1
CD 17C .........Single Parenting  ................................................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
CD 20 .............Behavioral Management in the EC Classroom ............2
CD 23 .............Domestic Violence Recognition & Prevention .............1
 TOTAL  ..............................................................................6 

Child Development Associate Teacher Level Local 
Certificate
(12 units from the following course list)
Course # .........Title ..............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
Electives: 3 Units 
(CD 3, 4, 7, 8, 9,11, 12B, 16, 17A, 17B, 17C, 20, 21, and 23)
 TOTAL ............................................................................ 12 

Child Development Teacher Level Certificate of 
Achievement
Course # .........Title  .............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30
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Programs of Study

Child Development Early Intervention Assistant 
Certificate of Achievement
The Early Intervention Assistant Certificate Program 
prepares students to work with infants, toddlers, and 
young children with special needs and their families in 
early intervention, inclusive infant/child care and early 
education programs.  Completing the certificate quali-
fies the student professionally at the level of  Early Inter-
vention Assistant I of the California Early Start Person-
nel Model.*  Units for the Early Intervention Assistant 
Certificate apply to the Associates Degree in Child 
Development.  

A student who completes the Early Intervention As-
sistant Certificate plus an Associates Degree in Child 
Development is professionally qualified at the level of 
Early Intervention Assistant II of the California Early 
Start Personnel Model.

*  It is recommended that the Early Start Personnel 
Model be used in the professional area of Early Inter-
vention by the California Interagency Coordinating 
Council, a statewide advisory group for the California 
Early Start Program.

Course # Title Units
CD 5  .............. Child Development ..........................................................3
CD 10 ............Child, Family and Society ................................................3
CD 12A .........Principles/Practices of Child Development ..................3
CD 12B ..........Principles/Practices of Child Development
  Practicum ...........................................................................3
 (Completed in an inclusive setting)
CD 18 .............Health, Safety and Nutrition ...........................................3

Required Specialization Units:
Course # Title Units
CD 7 ............... Early Intervention .............................................................3
CD 8 ............... Infant Massage ..................................................................5
CD 9 ............... Using Infant Gestures ......................................................5
CD 11 .............Young Children with Exceptional Needs ......................3
CD 15X .........Work Experience ...............................................................1
 (Completed in an approved setting under the supervi-

sion of an interventionist)
CD 17B .......... Child Abuse Recognition & Prevention .......................1
CD 20A .........Child Study and Assessment ...........................................2
CD 21 ............. Infant/Toddler Care Giving ...........................................3
 TOTAL ............................................................................ 29 

Child Development School-Age Local Certificate
Course # Title Units
CD 24 .............School-Age Development  ...............................................3
CD 25 .............School-Age Curriculum ...................................................3
CD 26A .........Foundations of School-Age Care ....................................1
CD 26B ..........Quality School-Age Care .................................................1
CD 26C .........School-Age Sports & Activities ......................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
 TOTAL ............................................................................ 12 

Child Development Administrative Local Certificate 
The course work in this certificate helps to partially 
qualify a student to become a director/supervisor/ad-
ministrator of a State, Federal, nonprofit, or privately 
owned children’s program. Courses within this certifi-
cate meet State mandated requirements. CD 14A, 14B 
and 22 are mandated courses for the site supervisor and 
program director requirements for the Child Develop-
ment Permit. 

It is strongly recommended students not take these 
courses until they have some experience working with 
children and adults and have completed at least 12.0 
units of child development courses, which include the 
State mandated classes (CD 5, 10, and 12A).
Course # Title Units
CD 14A .........Administration & Supervision 
 of Children’s Programs .....................................................3
CD 14B ..........Administration & Supervision of Children’s Programs 
 Practicum ............................................................................3
CD 22 ............Supervising Adults Working in Children’s Programs .2
 Computer and/or Business Electives .............................4
 TOTAL ............................................................................ 12 

Electives: It is recommended that students choose com-
puter and/or business classes that meet their education-
al needs.
Family Day Care Local Certificate
Persons interested in owning a licensed family day care 
business will gain insight and education by completing 
the following classes:

Course # Title Units
CD 19 .............Home Day Care .................................................................2
CD 20 .............Behavioral Management in the Classroom....................2
CD 17B ..........Child Abuse ........................................................................1
 TOTAL ...............................................................................5
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Child Support Services
Careers in Child Support Services offer a unique op-
portunity for those interested in providing services to 
parents and their obligation to provide financial support 
for their children. Students must be able to work inde-
pendently and in a team setting, multitask, interact with 
people of various socioeconomic backgrounds, and have 
computer application skills. As a condition of employ-
ment, applicant must take a pre-employment examina-
tion with the county prior to the hiring process in addi-
tion to college coursework.

Child Support Services Local Certificate
 Course # Title Units
AOJ 16 ...........Human & Community Relations ...................................3
BUS 50 ...........Employability Skills...........................................................1
BUS 13A/B  Word for Windows I/II ....................................................3
CD 10 .............Child, Family & Society ...................................................3
CIS 67 ............Computer Essentials .........................................................3
SP 5 ................Interpersonal Communications .......................................3
 TOTAL ............................................................................ 16 

Communication
*System Office approval pending
The Associate Degree in Communication offers broad-
based preparation in effective oral and written com-
munication as well as a foundation in group dynamics. 
The degree is designed to provide entry level skills and 
knowledge for students planning to transfer to a four-
year institution as well as for those students who want 
to improve their marketability with potential employers. 
The main skill employers look for in potential employ-
ees is the ability to effectively communicate. The second 
skill employers look for is the ability to effectively work 
in groups and/or teams.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
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Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Communication AA Degree
Students must complete 12 units from the list below:
 Course # Title Units
COM 1...........Elements of Public Speaking ...........................................3
COM 5  .........Interpersonal Communication  .......................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3

Select one composition course from the list below
Course # Title  Units
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking, and Writing ....................3

Select one elective course from the list below
Course # Title  Units
BUS 18  ..........Business Law   ....................................................................3
BUS 29 ...........Techniques of Management  ............................................3
CD 10 ............The Child, Family, and Society  .......................................3
EDUC 1 ........Introduction to Teaching  .................................................3
EDUC 5 ........Critical Thinking in the Classroom  ...............................3
PHIL 1 ...........Introduction to Philosophy  ............................................3
PHIL 2 ...........Introduction to Logic  .......................................................3
POLSCI 1 .....American Government  ....................................................3
PSYCH 1 ......General Psychology   .........................................................3
PSYCH 4 ...... Personal Psychology  ........................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
SOC 3 ............Marriage and Family Relations .......................................3
 Total  ................................................................................. 18

●
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Computer Information Systems
The Computer Information Systems Program teaches 
concepts, procedures and terminology, as well as the 
skills and applications necessary to operate computers.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Computer Information Systems AS or AA Degree
Course # Title Units
BUS 13A/B ....Word for Windows I/II ...................................................3
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
CIS 7 ..............Computer Concepts ..........................................................3
CIS 19B .........Database Creation & Management ................................3
CIS 34 ............Introduction to Spreadsheets  .........................................3
 TOTAL ............................................................................ 18

Computer Information Systems 
Certificate of Achievement
Completion of the 18 units listed above fulfills the re-
quirements for a CIS Certificate of Achievement.

Geology
Geology provides individuals with training in the physi-
cal aspects and history of the earth. These individuals are 
then able to locate natural resources such as petroleum 
and minerals and work in laboratories. They also ad-
vise construction companies and government agencies. 
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Some administer and manage research and exploration 
programs; others work in environmental research. Ge-
ologists also work in related fields such as drafting, en-
gineering technology, petroleum engineering, surveying, 
and science teaching. Geologists, in general, are analyti-
cal, curious, able to work as a team, and are required to 
communicate effectively.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate of 
arts degree 
Complete a minimum of 18 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geology AS or AA Degree
Course # Title Units
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
 TOTAL ...............................................................................8

Plus 10 units from the list below:
*CHEM 1A  .General Chemistry I  ........................................................5
*CHEM 1B  ..General Chemistry II  .......................................................5
CHEM 2A  ...Introductory Chemistry I .................................................4
CHEM 2B  ...Introductory Chemistry II ...............................................4
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
MATH 1A  ...Introduction to Calculus ..................................................5
MATH 1B  ...Calculus with Applications ..............................................5
 Total  ................................................................................. 18

*This course offered infrequently

●

●

●

●

●

●



West Hills College Coalinga

��

Geography
The Associate Degree in Geography is designed to 
provide the transfer student with those lower division 
courses that can be applied to a geography major or mi-
nor at the upper division level.

The program consists of 24 units that fit primarily social 
science, but also physical science majors. Geography’s 
overall integration of the social and physical sciences 
causes it to be applicable at the associate, bachelor, or 
master’s level to a number of careers, including regional 
and urban planning, teaching, remote sensing intelli-
gence and interpretation, real estate, cartography, plus 
environmental engineering and management.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geography AA Degree
Course # Title Units
GEOG 1 ........Physical Geography ...........................................................4
GEOG 2A .....World Regional Geography I ..........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
GEOG 10 ......Urban Los Angeles Field Course ....................................1
GEOG 11 ......Death Valley Field Course ...............................................1
GEOG 13 ......Urban San Francisco Field Course .................................1
GEOL 1 .........Physical Geology ............................................................... 4
 TOTAL ............................................................................ 24

Recommended Electives: CIS 7, GEOL 3, MATH 25
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Health Science (General)
The Health Science General Program is designed for 
those students planning to transfer to two-year institu-
tions to attain specific and additional training in a par-
ticular field of study such as dental hygiene, health care 
assistant, nursing, and radiology technician. Require-
ments for admission to each of these programs vary 
among institutions.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 19 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Health Science AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
 or CHEM 2A ...Introductory Chemistry I .................................................4
NUT 1 ...........Basic Nutrition .................................................................. 3
 TOTAL ......................................................................19/20 

Recommended Electives:  PSYCH 1, SOC 1
*This course offered infrequently.
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Humanities
The Humanities Program provides the opportunity 
to achieve an associate degree. The program provides 
introductory lower division work. The major is made 
up of 18 units in the fields of Humanities, Philoso-
phy, Foreign Language, Art, Music, English, History, 
and Speech. The program prepares students to become 
enlightened citizens, equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Humanities AA Degree
Course # Title Units
HUM 1 ..........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
PHIL 1 ...........Introduction to Philosophy..............................................3
PHIL 2 ...........Introduction to Logic ........................................................3
 Electives taken from the list below..................................6
 TOTAL ............................................................................ 18

Recommended Electives: ART 16A/B, ENG 1B, 25, 
FLSPN 1,2,3,4,11,12, HIST 4A/B, MUS 42, PHIL 3

●
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Kinesiology
*System Office approval pending
The term kinesiology means the study of movement and 
the associate of arts degree program emphasizes major 
preparation courses for students seeking transfer to a 
four-year university.  Students entering the field of kine-
siology can look forward to career prospects in the areas 
of fitness, health and wellness, athletic training, exercise 
science, education/coaching, and sports administration.

Students who have selected the particular four-year 
college to which they wish to transfer should use the 
catalog of that institution as the principle guide for de-
termining additional coursework.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Kinesiology AA Degree
Course # .........Title ..............................................................................Units
BIO 32 .................Human Anatomy  .............................................................4
BIO 35 .................Human Physiology  ..........................................................4
NUT 1  ................Basic Nutrition   ................................................................3
KINES 1  ............Introduction to Kinesiology  ..........................................3
PE/PSYCH 29 ..Intro to Sport & Exercise Psychology ..........................3
PE 46  ...................Care & Prevention of Athletic Injury ...........................2
PE  .........................Two different activity courses  ........................................2
   Total  ................................................................................. 21

Recommended Electives: PE45, PE 48, CHEM 2A (for 
exercise science option only)
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Liberal Arts
The Liberal Arts degree will afford students an oppor-
tunity to earn an Associate of Arts degree in one of five 
Areas of Emphasis: English and Communication, Math 
and Science, Arts and Humanities, Social and Behav-
ioral Science, and Social Work. These degrees are de-
signed for both the transfer student and the student not 
planning to transfer but seeking a degree in a particular 
area of study.  

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the area of emphasis lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the area of 
emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Liberal Arts AA Degree Area of Emphasis English 
and Communication
The English and Communication Area of Emphasis 
is designed to provide the student with foundational 
knowledge and skills in the following areas: the rela-
tionship of language to logic, as well as how to analyze, 
criticize, and advocate ideas, to reason deductively and 
inductively, and to reach conclusions.  Courses fulfilling 
this requirement provide an understanding of the psy-
chological and social significance of the communication 
principles of voice and speech, discovery of critical eval-
uation and reporting of information, reading, listening, 
speaking, writing effectively, and provide active partici-
pation and practice in written and oral communication. 
This area of emphasis prepares students for baccalau-
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reate majors including but not limited to: speech and 
communications. 

Select at least 18 units from the following courses. A 
minimum of 3 units must be completed in each disci-
pline of English and communication.

Course # Title Units
ENG 51A ......Introduction to Communication Skills  ........................3
ENG 51B ......Intermediate Communication Skills  .............................3
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics   .................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
COM 1  .........Elements of Communication  ..........................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3
COM 5  .........Interpersonal Communication   ......................................3
PA 5  ...............Voice and Diction   ............................................................3
 Total  ................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Math 
and Science
The Math and Science area of emphasis is designed to 
provide the student with foundational knowledge and 
skills in the following areas: the natural sciences, the 
physical universe, its life forms and natural phenom-
ena.  Students will be provided the opportunity to de-
velop mathematical and quantitative reasoning skills 
and demonstrate understanding of the methodologies 
of science as investigative tools and to understand the 
influence scientific knowledge has on society. This area 
of emphasis prepares students for baccalaureate majors 
including but not limited to: agriculture, computer sci-
ence, engineering, enology, geology, geography, genetics, 
health science, kinesiology, and pre-nursing. 

Select at least 18 units from the following courses. Stu-
dents must complete at least one math course:
Course # Title Units
BIO 10  ..........Fundamentals of Biology  .................................................3
BIO 15  ..........Biology for Education .......................................................3
BIO 32  ..........Human Anatomy ...............................................................4
BIO 35  ..........Human Physiology ............................................................4
BIO 38  ..........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
CHEM2A .....Introductory Chemistry I .................................................4
CHEM2B......Introductory Chemistry II  ..............................................4
CRPSCI 1 .....Introduction to Plant Science  .........................................3
CRPSCI 6 .....Application of GPS Technology in Ag  .........................4
GEOG 1 ........Physical Geography ...........................................................4
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GEOL 1 .........Physical Geology ................................................................4
GEOL 3 .........Historical Geology ............................................................4
PHYSCI 1 ....Survey of the Physical Sciences  ......................................4
SLSCI 21 .......Soils  .................................................................................... 4
MATH 63 .....Intermediate Algebra .........................................................5
MATH 10A .Structure and Concepts in Mathematics I ....................3
MATH 25 .....Introduction to Statistics ..................................................4
MATH 15 .....Precalculus ..........................................................................5
MATH 45 .....Contemporary Math .........................................................3
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications  .............................................5
MATH 2A ....Multivariate Calculus ........................................................4
MATH 2B  ...Differential Equations .......................................................4
 Total .................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Arts and 
Humanities
The Arts and Humanities area of emphasis is designed 
to provide the student with an opportunity to under-
stand emotional and intellectual responses, increase 
awareness and appreciation of the traditional humanis-
tic disciplines such as art, drama, literature, music, phi-
losophy, and foreign language in addition to introducing 
and understanding of the interrelationships between 
these disciplines. This area of emphasis prepares stu-
dents for baccalaureate majors including but not limited 
to: art, foreign language, history, philosophy and per-
forming arts. 

Select at least 18 units from the following courses.  
Courses must be selected from two or more disciplines 
listed below.
Course # Title Units
ART 2B  ........Two-Dimensional Color and Design .............................3
ART 6A  ........Introduction to 3-D Fundamentals ................................3
ART 5A  ........Basic Drawing ....................................................................3
ART 5B  ........Advanced Drawing ............................................................3
ART 13A ......Studio Introduction to Ceramic Design  .......................3
ART 13B .......Beginning Ceramic Design Studio .................................3
ART 13C .......Basic Ceramic Design Studio ..........................................3
ART 13D ......Intermediate Ceramic Design Studio .............................3
ART 15A ......Introduction to Painting ...................................................3
ART 15B .......Beginning Painting ............................................................3
ART 15C .......Intermediate Painting ........................................................3
ART 15D ......Advanced Painting .............................................................3
ART 16A ......Survey of Western Art: Pre-history ...............................3
ART 16B .......Survey of Western Art: Renaissance ..............................3
ART 42  .........Art Appreciation ................................................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics ...................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
FL SPN 1 ......Intro. Spanish for Non-native Speakers.........................4

FLSPN 2 .......Elem. Spanish for Non-native Speakers ........................4
FLSPN 3 .......Inter. Spanish for Native/Non-native ............................4
FLSPN 4 .......Adv. Spanish for Native/Non-native .............................4
FLSPN 11 .....Into. Spanish for the Limited Bilingual .........................4
FLSPN 12 .....Elem. Spanish for Limited Bilingual  .............................4
FLSPN 51 .....Intro. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 52 .....Elem. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 53 .....Inter. Conv. Spanish for Personal/Pro Use ....................3
FLSPN 54 .....Adv. Conv. Spanish for Personal/Pro Use .....................3
GEOG 3 ........Cultural Geography...........................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B .......Western Europe from 1700 .............................................3
HIST 20 ........World History I .................................................................3
HUM 1  .........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
LING 11........Introduction to Linguistics ..............................................3
MUS 42 .........Music Appreciation   .........................................................3
PA 1  ...............Introduction to Theater ....................................................3
PA 3  ...............Film Appreciation ..............................................................3
PA 5  ...............Voice and Diction ..............................................................3
PA 14  .............Fundamentals of Acting ...................................................3
PA 32  .............Stage Lighting and Sound  ...............................................3
PA 35  .............Theater Crafts ....................................................................3
PHIL 1 ..........Introduction to Philosophy..............................................3
PHIL 2 ..........Introduction to Logic  .......................................................3
PHIL 3 ..........Ethics  ..................................................................................3
   Total  ................................................................................ 18
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Liberal Arts AA Degree Area of Emphasis Social 
and Behavioral Science
The Social and Behavioral Science area of emphasis al-
lows students to take courses that prepare them for pos-
sible majors within the fields of criminology, business, 
economics, geography, psychology, history, sociology, 
political science, and related disciplines.  The student 
is provided the opportunity to learn a variety of theo-
ries and perspectives, behavioral and sociological con-
cepts, historical context with respect to particular times, 
places, events and significant figures, production and 
distribution analysis, and American and comparative 
government. This area of emphasis prepares students 
for baccalaureate majors including but not limited to: 
Chicano studies, child development, criminology, eco-
nomics, geography, history, mass communication and 
journalism, political science, psychology, and sociology 
and social work.

Select at least 18 units from the following courses. 
Courses must be selected from two or more disciplines 
listed below:
Course # Title Units
 AOJ 1  ...........Introduction to Criminal Justice .....................................3
AOJ 8*  ..........Law and Psychology ..........................................................3
AOJ 29  ..........Crime and Delinquency....................................................3
BUS 20  ..........Introduction to Business ..................................................3
CRPSCI 19 ...Water Management ...........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics .................................................................3
GEOG 2A .....World Regional Geography I  .........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B  ......Western Europe from 1700 .............................................3
HIST17A .....History of the US 1492-1877  ........................................3
HIST 17B .....History of the US 1865-Present ....................................3
HIST 20 ........World History I .................................................................3
HIST 32 ........Cultural History of the Chicano .....................................3
HIST 34 ........Introduction to Black History .........................................3
HIST 44 ........Women’s Role in US History ..........................................3
POLSCI 1 .....American Government .....................................................3
POLSCI 2 .....Comparative Government  ...............................................3
POLSCI 4 .....Introduction to International Relations  ........................3
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology  .............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
PSYCH 8* ....Law and Psychology ..........................................................3

PSYCH 29** Introductionto Sport and Exercise Psychology  ...........3
SOC 1  ...........Introduction to Sociology  ...............................................3
SOC 2  ...........Critical Thinking & Social Problems  ............................3
SOC 3  ...........Marriage and Family Relations........................................3
SW 20  ...........Introduction to Social Work ...........................................3
PE 29**  .........Introduction to Sport and Exercise Psychology  ..........3
  Total ................................................................................. 18
*AOJ 8 and PSYCH 8 are cross listed as the same class
**PSYCH 29 and PE 29 are cross listed as the same class

Liberal Studies
The Associate of Arts in Liberal Studies – Emphasis 
in Elementary Education Degree provides transfer level 
preparation that affords the student a broad-based study 
in written and oral communication, human culture, be-
havior and the sciences.  It is designed to prepare stu-
dents for transfer to a four-year institution and teacher 
credential program in the multiple subject discipline.  
Students should consult a counselor to determine the 
correct pattern for transfer to their preferred college or 
university.  The CSU, Fresno Liberal Studies Blended 
Program requires students to complete the courses in 
BOLD typeface below.

Associate Degree
This program is intended for students planning to transfer to a four-
year institution. Students must fulfill the following requirements to 
qualify for transfer to a university and an associate degree.

Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 units in the area of emphasis 
below
Complete a minimum of 1 unit transferrable electives to 
reach a total of 60 units 
Earn a grade of C or better in each course in the Area of 
Emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Liberal Studies AA Degree Area of Emphasis El-
ementary Teaching
Select a minimum of 18 units from the area of emphasis 
list below and transfer level electives to complete the 60 
units necessary to be eligible for admission.
Course # Title Units
CD 5 ...............Child Development  ..........................................................3
EDUC 1  .......Introduction to Teaching  .................................................3
CIS 7   ............Computer Concepts  .........................................................3
ECON 1A .....Macroeconomics  ...............................................................3
ECON 1B  ....Microeconomics  ................................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
GEOG 3  .......Cultural Geography  .........................................................3
LING 11  ......Linguistics   .........................................................................3
MATH 10B ..Structure & Concepts of Math II ...................................3

See a counselor for clarification on specific transfer requirements for the 
university of your choice for the multiple subject teaching credential.

Mathematics
The Mathematics Associate Degree allows students to 
begin preparation for careers in quantitative professions 
such as actuarial science, education, computer program-
ming, systems analysis, and operations research analysis. 
In addition, a strong background in mathematics facili-
tates employment in fields such as engineering, econom-
ics, finance, and genetics.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

●
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Mathematics AA Degree
Course # Title Units
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
*MATH 2A ..Multivariate Calculus ........................................................4
*MATH 2B ..Differential Equations .......................................................4
MATH 15 .....Precalculus ..........................................................................5
 TOTAL ............................................................................ 18

*This course is offered infrequently.

Office Management and Technologies
The Office Management and Technologies Program of-
fers a variety of associate degree and certificate options 
that guide students toward successful employment in 
business and government.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Office Management and Technologies Computer 
Applications AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..........................................................1-4
BUS 13A ............Word for Windows I ............................................................................1.5
BUS 13B  ...........Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  .....................................................................24/27
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Office Management and Technologies Computer 
Applications Certificate of Achievement 
Completion of the 24 units listed above fulfills the re-
quirements for Office Management and Technologies 
Clerk Typist Certificate of Achievement.

Office Management and Technologies Secretary/
Word Processing AA or AS Degree
Course # Title Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English .................................................................3
BUS 67 ...........Filing and Records Management ....................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets ......................................... 3
 TOTAL ............................................................................ 29

Approved Electives for Office Management & Technol-
ogies Majors: BUS 1A, 18, 24, 35, 55, 63, 80; CIS 7, 9, 
19B, 21, 4, 35; PHIL 3

Office Management and Technologies Secretary/
Word Processing Certificate of Achievement
Completion of the 29 units listed above fulfills the 
requirements for Office Management and Tech-
nologies Secretary/Word Processing Certificate of 
Achievement.

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4

Office Management and Technologies Clerk Typist 
AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A  ...........Word for Windows I ............................................................................1.5
BUS 13B ............Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 19B .........Database Creation and Management .............................3
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  ........................................................................... 32

Office Management and Technologies Clerk Typist 
Certificate of Achievement 
Completion of the 32 units listed above fulfills the requirements for 
Office Management and Technologies Clerk Typist Certificate of 
Achievement.

Performing Arts
The Edward James Olmos Teatro de las Americas Acad-
emy offers students the opportunity to develop skills in 
performing arts and television video production as they 
apply to the modern world of communications and edu-
cation. Teatro offers a transfer-level associate degree and 
two certificate programs. Many graduates may find their 
Teatro training to be an asset in careers such as adver-
tising, public relations, business, law, and politics. The 
rapid expansion of worldwide performing arts in com-
munications and home video entertainment promises 
even more opportunities in the field.

Admission requirements and procedures
Edward James Olmos Teatro de las Americas (Teatro) 
program is an Academy. In order to receive an associ-
ate degree or certificate from the Teatro Academy, an 
application for admission to the Academy is required. 
The application procedure does not limit enrollment in 
the Academy or in any of its courses. All students who 
complete the application process will be admitted to the 
Teatro Academy. The process is not to be confused with 
the application for admission to West Hills College 
which is separate and must be completed by all students 
intending to attend West Hills College Coalinga.
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The application process includes completion of a Teatro 
application form, a complete educational plan, and an 
audition or interview. In addition, the same entrance 
requirements are required for admission to West Hills 
College Coalinga. The Teatro Academy is designed for 
the highly motivated, high achieving student.

Upon receipt of the above materials, students will be 
mailed an acknowledgment and a schedule of audition/
interview dates and locations. All students new to the 
Teatro Academy are strongly encouraged to live in the 
WHC residence halls.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Performing Arts AA Degree
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 14 ..............Fundamentals of Acting ...................................................3
PA 21 ..............Play Production .................................................................2
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ............................................................................ 18

Strongly Recommended Electives: PA 25, 42B, 42C
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Television Production Local Certificate
Course # Title Units
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 42A ..........Film and Video Production .............................................4
PA 42B ...........Television Production Editing .........................................4
PA 42C ..........Television Production Project .........................................4
WE 15XX .....General Work Experience ............................................... 2
 TOTAL ............................................................................ 17

Technical Theater Production Local Certificate
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 21 ..............Play Production .............................................................1-3
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ......................................................................17/19
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Physical Education 
*Please note, students are encouraged to consider the 
new Associate of Arts Degree in Kinesiology as an alter-
native to physical education. The kinesiology degree is 
designed to articulate with 4-year university programs. 

The Physical Education curriculum is designed to pro-
vide the opportunity to achieve an associate degree in the 
student’s area of specialization. While a baccalaureate 
degree is recommended preparation for those consider-
ing professional careers in this field, the completion of 
this suggested program will demonstrate commitment 
to the field and provide comprehensive preparation for 
upper division work.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Physical Education AA Degree
Course # .........Title ..............................................................................Units
BIO 32 ...........General Human Anatomy ...............................................4
BIO 35 ...........Human Physiology ............................................................4
NUT 1  ..........Basic Nutrition ...................................................................3
PE 40 ..............Introduction to Physical Education ................................3
PE 46 ..............Care and Prevention of Athletic Injuries .......................2
PE Activity Course (four units taken from list below, must be four 

different courses) ...............................................................4
 TOTAL ............................................................................ 20 

Activity Courses: PE 4, 6, 7, 11, 16, 19, 20, 21, 22, 23, 
24

Recommended Electives: EA 31, PE 34, 38A, 45A, 
45B, 48, PSYCH 1
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Psychiatric Technician
The Psychiatric Technician Program will prepare the 
student for employment in state hospitals or any facility 
requiring psychiatric technicians. Upon completion of 
the Psychiatric Technician certificate or associate degree, 
the student qualifies to take the licensure exam from the 
California Board of Vocational Nursing and Psychiatric 
Technicians.

This is an intensive 12-month certificate program. 
Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or 
other nearby approved facilities able to accommodate 
the clinical aspects of instruction.

For consideration of eligibility to the Psychiatric Tech-
nician Program, applicants must meet the following 
criteria:

1. Be 18 years of age or older.

2. Show evidence of high school graduation or the 
equivalent (GED or CHSPE).

3. Submit an application to West Hills College.

4. Submit a current application to the Psychiatric 
Technician Program.

5.  Take the West Hills College assessment tests.

6. Show proficiency in English or Mathematics by 
completing English 105 (or the equivalent) AND 
Math 87 or Math 101 (or the equivalent) all with 
a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.

7. Completed physical and criminal background 
check.

8. Completed the course PSY TEC 10 (Introduc-
tion to Psychiatric Technician) with a passing 
grade.

Meeting each of these criteria does not guarantee ad-
mission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes 
the applicant eligible for consideration for admission to 
the program.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate of 
arts degree 

●
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Complete a minimum of 57 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

 
Psychiatric Technician AA or AS Degree
Course # Title Units
PSY TEC 10........Introduction to Psychiatric Technician............... 1.5
PSY TEC 12........Nursing Science ....................................................18.5
PSY TEC 14........Psychiatric Nursing ..............................................18.5
PSY TEC 16........Care of the Developmentally Disabled .............18.5
 TOTAL ............................................................................ 57

Psychiatric Technician Certificate of Achievement
Completion of the 57 units listed above fulfills the re-
quirements for the Psychiatric Technician Certificate of 
Achievement.

Psychology
The Psychology Associate Degree Program is designed 
to provide entry-level skills and knowledge for the stu-
dent transferring to a four-year institution with a major 
in psychology. The psychology major requires 18 units 
in psychology and related fields. Psychology is the sci-
entific study of behavior and mental processes. Course 
work in this program will provide a better understand-
ing of human behavior in the areas of biological psy-
chology, life-span development, states of consciousness, 
learning, memory, intelligence, personality, abnormal be-
havior, therapy, and social psychology. The psychology 
major prepares students for four-year programs with 
emphasis in psychology, counseling, child development, 
educational psychology, education, social work, sociol-
ogy, human services, and nursing.

Associate Degree
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree:

●

●

●

●

●

Complete the General Education pattern for the associate 
degree or

Complete CSU Breadth or IGETC and local district 
requirements

Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below

Complete electives to reach a total of 60 degree applicable 
units

Earn a grade of C or better in each course in the major

Maintain a minimum cumulative G.P.A. of 2.00

Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

Psychology AA Degree
Course # Title  Units
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology ..............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
 Electives taken from list below ........................................3
  TOTAL  .......................................................................... 18  

Recommended Electives: BIO 32, 35; CIS 7; MATH 
25; PSYCH 8; SOC 1, 2

●

●

●

●

●

●

●
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Social Science 
The Social Science Associate Degree program is de-
signed to provide the transfer social science major the 
opportunity to achieve an associate degree with special-
ization of the student’s choice. The program provides in-
troductory lower- division work in the Social Sciences. 
The major is made up of 24 units in the fields of Eco-
nomics, Geography, History, Political Science, Psychol-
ogy, and Sociology. The program prepares students to be 
enlightened citizens equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business; all of which today demand 
a grasp of vital domestic and foreign concerns. 

Associate Degree 
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

●

●

●

●

●

●

●

Social Science AA Degree
Course # Title Units
ECON 1A .............Macroeconomics ........................................................3
ECON 1B ..............Microeconomics .........................................................3
GEOG 3.................Cultural Geography ..................................................3
HIST 17A .............History of the United States ...................................3
or HIST 17B.........History of the United States ...................................3
POL SCI 1 ............American Government .............................................3
PSYCH 1 ...............General Psychology ...................................................3
SOC 1 .....................Introduction to Sociology  .......................................3
Electives taken from the list below ........................................................3-6
 TOTAL ......................................................................24/27

Recommended Electives:  To further a particular area of 
study, these electives are available:  

AOJ 1
GEOG 1, 2A/B, 18
HIST 4A/B, 32, 34
HUM 1
POL SCI 2
PSYCH 2, 3, 4, 5
SOC 2, 3

Social Work 
The Social Work Certificate option provides an intro-
duction to the field of social welfare along with inter-
disciplinary courses to prepare students to entry level 
work in the Department of Social Services. Topics will 
include counseling and interviewing, child abuse, and 
domestic violence recognition and prevention, written 
communication and computer skills. Students must 
complete 60 units of college level work and will receive 
an Associate of Arts Degree in Liberal Arts with Social 
Work Certificate Option to meet minimum qualifica-
tions for various positions. Students should be aware 
that a pre-employment examination is required before 
an applicant begins the hiring process in addition to col-
lege-level coursework.

Social Work Local Certificate
Course # Title Units
AOJ 6 .............Interviewing and Counseling ...........................................3
AOJ 12 ...........Written Communications in Criminal Justice..............3
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
CD 10 .............Child, Family & Society ...................................................3
CD 17B ..........Child Abuse Recognition & Prevention ........................1
CD 23 .............Domestic Violence Recognition & Prevention. ............1
SW 20 ............Introduction to Social Welfare …. ..................................3
 TOTAL ............................................................................ 17

●

●

●

●

●

●

●
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Programs of Study

Transfer Studies
The following certificates of achievement are an option for those 
students seeking transfer to a university in a field of study not closely 
related to a program offered by West Hills College Coalinga and for 
those students electing not to receive an associate degree.

Certificate of Achievement in California State Uni-
versity General Education Breadth
Completion of the California State University System general educa-
tion requirements outlined on pages of this catalog satisfies the require-
ments of the Transfer Studies (CSU) Certificate of Achievement. In 
addition to completing the courses for the Certificate of Achievement, 
the student is responsible for completing major preparation and/or 
elective credits to complete the 60 units required for admission for 
all CSU campuses. Students can use www.assist.org to review major 
preparation courses and are advised to see a counselor for educational 
planning for successful admission to the university of their choice. 
*Students who were eligible to be admitted to a CSU campus out of 
high school can waive some of the requirements. Please see a counselor 
for detailed information on your eligibility.

Certificate of Achievement in Intersegmental Educa-
tion Transfer Curriculum
Completion of the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements outlined on page satisfies the 
requirements of the in Transfer Studies (IGETC) Certificate of 
Achievement.  In addition to completing the courses for the Cer-
tificate of Achievement, the student is responsible for completing 
major preparation and/or elective credits to complete the 60 units 
required for admission for all UC campuses.  Students can use 
www.assist.org to review major preparation courses and are advised 
to see a counselor for educational planning for successful admis-
sion to the university of their choice. Following the IGETC pat-
tern is recommended for those students who are undecided about 
a specific major or college choice.  Please note that completion of 
the IGETC is not a guarantee for admission to the UC nor is it 
the only way to fulfill the lower division, general education require-
ments of the UC or CSU prior to transfer.  Completion of IGETC 
is also recommended for some private colleges but see the transfer 
counselor for requirements to your specific college. Courses may be 
used for credit in one area only.
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Course Information

Course Information
General Information
Open Enrollment
It is the policy of West Hills College Coalinga, unless 
specifically exempted by statute, every course section or 
class, the average daily attendance of which is to be re-
ported for state aid, wherever offered and maintained 
by the District, shall be fully open to enrollment and 
participation by any person who has been admitted to 
the College and who meets such prerequisites as may 
be established pursuant to Chapter 11, Division 2, Part 
VI, Title 5 of the California Administrative Code, com-
mencing with Section 41820.

Unit or Credit Value
Each course carries a certain credit or unit value. The 
amount is indicated in parentheses at the right of the 
title. A lecture class requires the equivalent of one aca-
demic hour, (50 minutes) per week for each semester 
unit conferred. Laboratory classes require three aca-
demic hours, (150 minutes) per week for each semester 
unit conferred.

Prerequisite
Prerequisites are prescribed courses covering skills and 
or knowledge that are normally expected to be acquired 
prior to enrolling in another course. The intent of pre-
requisites is to ensure that any student enrolling in a 
course in which specific information is required will 
have the necessary background so that every opportu-
nity exists to experience success. Therefore, any course 
with a prerequisite presumes that subject matter will be 
acquired in a sequential way.

Corequisite
Corequisites are courses that a student is required to take 
simultaneously in order to enroll in another course. 

Successful Completion of a 
Prerequisite/Corequisite
Successful completion is defined as a grade C or better 
for the minimum prerequisite/corequisite requirement.

Students enrolling in courses without the appropriate 
prerequisite may find that they are ill-prepared to con-
tinue their studies in that course. Prerequisites are de-
signed to enhance success. Please refer to the West Hills 

College Coalinga prerequisite policy in the Academic 
Regulations portion of this catalog.

Class Hours
The number of class hours required is indiated in the 
course description. The schedule of classes, which is 
available at the time of class registration, will indicate 
which periods of the day and which days of the week 
the class is scheduled to meet.

Courses are classified by subjects as they exist at West 
Hills College Coalinga. All courses within an area usu-
ally count towards a major in that area. Other institu-
tions may classify their courses differently. Transfer stu-
dents should consult the catalog of the four-year college 
to which they intend to transfer for its classification of 
identical or comparable courses.

Course Numbering
Courses numbered 1-49 are baccalaureate level (trans-
fer) courses. Courses thus numbered are transferable to 
four-year institutions. Agriculture courses are designed 
to parallel the work taught in similar courses at Califor-
nia Polytechnic State University or at California State 
University, Fresno but may not carry the same number.

Courses numbered 50-99 are associate degree level 
courses. Courses thus numbered are primarily for the 
student who does not plan to continue his/her educa-
tion beyond the community college level; however, oc-
cupational education courses may transfer according to 
articulation agreements. Complete information on ar-
ticulation is available through the Counseling Center.

Courses Numbered 100-199 are non-transfer and 
are non-degree applicable; they are skill building or 
remedial.

NOTE: In case of transfer and non-transfer courses 
taught concurrently, a student may receive credit only 
for the course in which he/she is enrolled, not both. A 
student cannot change from one course to the other ex-
cept according to regular drop/add procedures. He or 
she should be guided by the course description and may 
need to consult a counselor or advisor for aid.
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Abbreviations for Degree, Non-Degree, and 
Transfer Courses
The following abbreviations designate degree applicable, 
transfer, and non-degree applicable courses:

AA .... Associate Degree

CSU .. Transferable to California State University 
System

UC .... Transferable to University of California 
System

NDA Non-Degree Applicable

General Education Symbols and Abbreviations
Designates CSU baccalaureate level general education 
courses.

AREA A: Communication in the English Language 
and Critical Thinking

Oral Communication .................................................
A1

Written Communication ...........................................
A2

Critical Thinking .........................................................
A3

AREA B: Physical Universe and Its Life Forms

Physical Science ..........................................................
B1

Life Science ..................................................................
B2

Laboratory Activity.....................................................
B3

Mathematics/Quantitative Reasoning ....................
B4

AREA C: Arts, Literature, Philosophy and Foreign 
Languages

Arts (Art, Dance, Music, Theatre) ...........................
C1

Humanities (Literature, Philosophy, Foreign 
Languages) ..................................................................
C2

AREA D: Social, Political, and Economics Institutions 
and Behavior; Historical  Background

Anthropology and Archeology .................................
D1

Economics ....................................................................
D2

Ethnic Studies* ...........................................................
D3

Gender Studies* ..........................................................
D4

Geography ....................................................................
D5

History ..........................................................................
D6

Interdisciplinary Social or Behavioral Science .......
D7

Political Science, Government, and Legal Institutions ...
D8

Psychology ....................................................................
D9

Sociology and Criminology .......................................
D 10

AREA E: Lifelong Understanding and

Self-Development .......................................................
E

Students planning to transfer to a four-year college or 
university should take classes for a letter grade, since the 
CR/NC option generally will not transfer.
* Ethnic Studies or Gender Studies courses emphasizing artistic or hu-
manistic perspectives may be categorized in Area C.

Distance Learning
West Hills College Coalinga is committed to meeting 
the student needs of the five counties that it serves. An 
emphasis has been placed on distance learning courses 
in order to make a college education  available to stu-
dents who live in the remote areas of the district or are 
otherwise unable to attend traditional classes. West 
Hills College Coalinga offers online courses that can be 
completed from any location with an internet connec-
tion. We also offer videoconference courses that allow 
students on multiple campuses to participate in class 
together.
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Online
Online courses at West Hills College Coalinga do not 
have a campus attendance requirement; instead, stu-
dents and faculty communicate using West Hills Col-
lege email, discussion boards, group chats and the on-
line classroom. These classes are fully asynchronous and 
serve students worldwide. A pioneer in online educa-
tion, West Hills College Coalinga began offering online 
instruction in 1998. There are currently five Associate 
of Arts degrees available online in the areas of Adminis-
tration of Justice - Law Enforcement, Business Admin-
istration, Liberal Studies, Psychology, and Social Sci-
ence. The district physical education requirement can 
be waived for students over 21.

Online courses are available in the following subject ar-
eas: Administration of Justice, Biology, Business, Com-
puter Information Systems, Economics, English, Geog-
raphy, Health Education, History, Mathematics, Music, 
Physical Science, Political Science, Psychology and So-
ciology. We expect to add more subjects to our offerings 
in the future.

Videoconference
Videoconference courses allow the full breadth of aca-
demic curricula to be available to each campus. The 
technology of multi-conferencing brings together stu-
dents and instructors throughout the district to opti-
mize the interaction and learning experience of students 
at each site.
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Course Descriptions
AdministrAtion of Justice

AoJ 1 introduction to criminAl Justice (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
AOJ 1 is the history and philosophy of justice as it evolved 
throughout the world; in-depth study of the American sys-
tem and the various sub-systems; roles and expectations of 
criminal justice agents in their interrelationships in society; 
concepts of crime causations; punishments, and rehabilita-
tion; ethics, education and training for professionalism in 
the social system. (AA, CSU, UC)

AoJ 3 introduction to corrections (3)
Class Hours: 54 Lecture
AOJ 3 is a basic course for students planning to enter or al-
ready employed within the Correctional Science field. This 
course surveys the field of correctional science, historical 
development, current concepts and practice; explanations 
of criminal behavior; functions and objectives of the crimi-
nal justice system concerned with institutional, probation, 
and parole process as they modify the offender’s behavior; 
and the professional career opportunities in public and pri-
vate agencies. (AA, CSU)

AoJ 4 control & supervision of inmAtes (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
AOJ 4 offers an overview of supervision of inmates at the 
local, state and federal levels of  correctional institutions. 
The issues of controlling and supervising inmates in a con-
tinuum from daily institutional life through emergency 
and crisis situations will be introduced and discussed. The 
course will emphasize the role played by the correctional 
workers as well as the offenders. Topics will include inmate 
sub-culture, violence and effects of crowding on inmates 
and staff and coping techniques for correctional officers in 
the institutional environment. The causes and effects of 
abusive tactics will also be discussed. (AA, CSU)

AoJ 5 concepts of probAtion & pArole (3)
Class Hours: 54 Lecture
AOJ 5 includes a historical overview of correctional de-
velopment, its institutions and the community; methods 
of prisoner intake and classification; survey treatment 
programs; community based correctional programs; post-
institutional treatment and corrections as a career. (AA, 
CSU)

AoJ 6 correctionAl interviewing And 
counseling (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 6 is an overview of the techniques in interviewing 
and counseling available to practitioners in Corrections. 
Students will learn the use of appropriate techniques and 
theories in confidence building, which may be used by the 
correctional employee in client interviews and counseling. 
This is a course for students planning to enter or already 
employed within the Correctional Science field. (AA, 
CSU)

AoJ 7 legAl Aspects of corrections (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 7 provides students with an awareness of the his-
torical framework, concepts and precedents that guide 
correctional practice. Course material will broaden the 
individual’s perspective of the corrections environment, the 
civil rights of prisoners and responsibilities and liabilities 
of corrections officials. (AA, CSU)

AoJ 8 lAw And psychology  (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 8 focuses on the interaction and application of law 
and psychology in respect to criminal behavior. This course 
will focus on the legal and psychological considerations in 
the identification, prosecution, incarceration and treatment 
philosophies available to the criminal justice or social ser-
vice professional. This course may be used as elective credit 
for either Administration of Justice or Psychology but not 
for both. (AA, CSU)
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AoJ 10 principles And procedures of criminAl 
Justice (3)

Class Hours: 54 Lecture
AOJ 10 will cover legal process from pre-arrest, arrest 
through trial, sentencing and correctional procedures; a 
review of the history of case and common law; concep-
tual interpretations of law as reflected in court decisions; 
a study of case law methodology and case research as the 
decisions impact upon the procedures in the justice system. 
(AA, CSU)

AoJ 12 written criminAl Justice 
communicAtions (3)

Class Hours: 54 Lecture
AOJ 12 will cover ideas effectively in a simple, clear and 
logical manner in the various types of criminal justice sys-
tems reports, letters, memoranda, directives, and adminis-
trative reports. Emphasis is on law enforcement and cor-
rectional terminology, organization of information and use 
of English; practice experience in note taking and report 
writing using standard law enforcement and correction 
forms; presentation of testimony in court. (AA, CSU)

AoJ 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. Occupational Work 

Experience credits are counted as electives toward an As-
sociates of Arts (AA) degree at West Hills College and are 
transferable to four year universities (for specific transfer 
eligibility, please contact  an advisor).

AoJ 16 humAn And community relAtions in 
criminAl Justice (3)

Class Hours: 54 Lecture
AOJ 16 explores the  interaction of criminal justice agents 
and the community; historical and contemporary social, 
political, and economic issues affecting human relations; 
diversity of community populations; effects of prejudice, 
bias, and discrimination; impact of media relations and the 
community; awareness of individual and cultural differ-
ences affecting human interaction. (AA, CSU, UC)

AoJ 20 criminAl lAw (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
AOJ 20 will emphasize the historical development, philos-
ophy of law and constitutional provisions; definitions; clas-
sifications of crimes and their applications to the criminal 
justice system and administration of justice; legal research, 
review of case laws, methodology and concepts of law as 
a social force. Explores crimes against persons, property, 
and the state as a social, religious, and historical ideology. 
(AA,CSU,UC)

AoJ 22 criminAl evidence (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 22 provides instruction in the origin, development, 
philosophy, and constitutional basis of evidence; constitu-
tional and procedural considerations affecting arrest and 
search and seizure; types and quantums of evidence and 
rules governing its admissibility; judicial decisions inter-
preting individual rights; and case studies viewed from a 
conceptual level. (AA, CSU)

AoJ 24 criminAl investigAtion (3)
Class Hours: 54 Lecture 
AOJ 24 covers the fundamentals of investigation; tech-
niques of crime scene search and recording; collection and 
preservation of physical evidence; modus operandi
processes; sources of information; interview and interroga-
tion; follow-up investigation. (AA, CSU)
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AoJ 29 crime And delinquency (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area D
AOJ 29 is an introduction to major types of criminal be-
havior, characteristics of offenders, factors that contribute 
to crime and delinquency; the criminal justice process; the 
function of law enforcement, the courts, probation, parole  
and institutions; changes in crime control and treatment 
process, the role of society. Not open for credit to students 
who have had a course in Sociology, Crime and Delinquen-
cy or Introduction to Criminology. (AA, CSU)

AoJ 30/60 AdministrAtion of Justice eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

AoJ 32 Juvenile delinquency (3)
Class Hours: 54 Lecture
AOJ 32 emphasizes the techniques of handling juvenile 
offenders as victims; prevention and repression of delin-
quency; diagnosis and referral; organization of community 
resources; juvenile law and juvenile court procedures. (AA, 
CSU)

AoJ 49 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
AOJ 49 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

AoJ 50A p.c. 832 Arrest control module  
(3)

Class Hours: 54 Lecture  
P/NP Only 
Strongly Recommended Preparation: ENG 101B or 
equivalent.
AOJ 50A is the first tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 40 hours of training known as P.C. 832 Arrest Mod-
ule, and as set forth by the Commission on Peace Officers 
Standards and Training (POST) and as required under 
Penal Code section 830.6 (a) (1) and 832.6 (a) (3). This 
course includes basic training in specific topics: California 
criminal law, criminal evidence, criminal investigation, laws 
of arrest, methods of arrest, search and seizure law, discre-
tionary decision making, and ethics and professionalism. 
Students who successfully pass the arrest skills and written 
test will receive a certificate. This course is mandatory for 
students seeking any sworn peace officer position in Cali-
fornia. AOJ 50A does not include the Firearms Module of 
P.C. 832 Training. (AA)

AoJ 50b  p.c. 832 fireArms module (.5)
Class Hours:  27 Laboratory 
P/NP Only 
Prerequisite: California law requires that students provide 
proof of a Department of Justice Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance 
on file with this institution or is sponsored by a law enforce-
ment agency.
AOJ 50B is the second tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 24 hours of training known as P.C. 832 Firearms 
Module, and as set forth by the Commission on Peace Of-
ficers Standards and Training (POST) and as required 
under Penal Code section 830.6(a)(1) and 832.6(a)(3). 
This course includes basic training in the use of force and 
firearms. Students who successfully pass the firearms qual-
ification will receive a certificate. This course is mandatory 
for students seeking any sworn peace officer position in 
California. AOJ 50B does not include the Arrest Control 
Module of P.C. 832 Training. (AA)



��

Course Descriptions

AoJ 53 security guArd AcAdemy (4)
Class Hours: 54 lecture, 54 laboratory
Strongly recommended preparation: AOJ 12
This course prepares students to function as a security 
officer. It provides a foundation for the application of the 
skills necessary to become a registered security guard. 
This course follows the prescribed standards by section 
7583.6(b) of the Business and Professions Code and has 
described skill sets required by local employers. The course 
will familiarize and instruct individuals of basic employer 
and state requirements in the performance of guard duties. 
May be taken two times for credit. (NDA)

AoJ 55 Adult corrections officer trAining 
core (9)

Class Hours: 144 Lecture, 54 Laboratory
AOJ 55 is the adult corrections officer core training course 
as outlined in the Peace Officers Standards and Training, 
the California Board of Corrections, and the Standards and 
Training for Corrections Program. This course covers roles 
and responsibilities of the constitutional rights, legal issues, 
classification, principles of subcultures in institutions, con-
traband, defensive tactics, interpersonal communication, 
receiving and release of inmates, grievances, mental issues, 
court appearances, cell extractions, physical conditioning 
and CPR/FA. (AA)

AoJ 56A hospitAl peAce officer trAining  
trAining AcAdemy  (15)

Class Hours: 234 Lecture, 108 Laboratory
Prerequisite: California law requires that students provide 
proof of a Department of Justice-Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance on 
file with this institution or is sponsored by a law enforcement 
agency.
AOJ 56A is the first half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to: crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA)

AoJ 56b hospitAl peAce officer 
 trAining AcAdemy  (15)
Class hours: 234 Lecture, 108 Laboratory
AOJ 56B is the second half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA) 

AoJ 58 behind the bAdge (3)
Class Hours: 54 Lecture
AOJ 58 is designed to expose the student to the many dif-
ferent careers that make up the criminal justice system and 
guide them toward the specialized training required for the 
individual student to obtain those careers. (AA)

AoJ 99 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
AOJ 99 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

Agriculture
Ag 10 introduction to Agriculture (3)
Class Hours: 54 Lecture
AG 10 will provide the student with a general overview of 
California agriculture. Employment opportunities and cur-
rent socio-economic issues will be discussed. (AA, CSU)

Ag 11 Agriculture sAles And communicAtion 
(3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: Eng 51A or equivalent.
This course involves the study of principles of the selling 
process: selling strategies and approaches, why and how 
people buy, prospecting, and customer service. Self-man-
agement, communication, and interpersonal skills neces-
sary in developing leadership qualities, and facilitating 
teamwork within the agribusiness sector will be explored.  
Students will gain experience through role-play and formal 
sales presentations. (AA, CSU) 
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Ag 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. 

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

Ag 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Ag 60 Agriculture eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety  
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Ag 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Agriculture business

Agbus 11 AgriculturAl sAles & mArketing (3)
Class Hours: 54 Lecture
AGBUS 11 will provide instruction regarding the role that 
marketing plays in business activities that direct the flow of 
products from agriculture procedures to consumers. Stu-
dents will study the principles and practices of the selling 
process, selling strategies, approaches, prospecting and ter-
ritory management. Students will gain experience through 
role-play and formal sales and marketing presentations. 
(AA, CSU)

Agbus 15 computer ApplicAtion to Agriculture  
(3)

Class Hours: 36 Lecture, 54 Laboratory
Computer use in the workplace with emphasis on preci-
sion agriculture situation. Computer applications including 
word-processing, spreadsheets, databases. and presentation 
managers will be covered. Also included will be accessing 
information through the Internet and World Wide Web, 
telecommunications, and other software appropriate to 
precision agriculture. (AA, CSU)



��

Course Descriptions

Agbus 20 fArm And Agriculture business 
mAnAgement (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
AGBUS 20 will provide instruction regarding the pro-
cesses of management as applied to farm and agricultural 
business operations and the function of management, la-
bor relations, marketing, agricultural laws, and government 
agricultural policy and regulations. (AA, CSU)

Agbus 24 AgriculturAl Accounting (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: AGBUS 20 or 
equivalent.
AGBUS 24 is a study of agriculture business, including 
farm accounting and types of records, reasons for their 
use, and the study and keeping of records used in measur-
ing and improving management efficiency and agriculture. 
(AA, CSU)

Agbus 30/60 Agriculture business eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or  community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety  and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

Agbus 40 introductory AgriculturAl economics 
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation ENG 101B and 
MATH 101 or equivalent.
AGBUS 40 teaches microeconomic principles of resource 
allocation, production, cost analysis, and market price 
equilibrium with primary application to farms and agri-
business firms; supply and demand in commodity pricing 
under perfect and imperfect competition; survey of agri-
culture management and marketing problems and issues. 
(AA, CSU)

Agbus 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGBUS 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agbus 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGBUS 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AgriculturAl mAintenAnce 
mechAnic

Agmm 51  introduction to AgriculturAl 
mAnufActuring (.5)

Class Hours: 9 Lecture 
P/NP
This course provides an introduction to careers in agri-
cultural manufacturing.  Topics include local job market, 
pay scales, and an introduction to basic mechanical skills 
required throughout the industrial areas.  Safety and safe 
work environment will be stressed.

Agmm 52A  trAde mAthemAtics (1)
Class Hours: 18 Lecture 
P/NP 
This course presents agriculture and trade-related math.  
The use of metric system of weights and measures, arith-
metic application of integers and fractions, along with 
ruler and caliper readings commonly used in agriculture 
manufacturing trades.

Agmm 52b  computer fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course is an introduction to computers, their use, and 
basic use of popular software packages used in the agricul-
ture maintenance mechanic industry.
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Agmm 52c  Job prepArAtion (.5)
Class Hours: 27 Laboratory
P/NP
This course guides students in preparing resumes, portfo-
lios, and improving employment- seeking skills for careers 
within the agricultural maintenance mechanic industry.

Agmm 52d  technicAl report writing (.5)
Class Hours: 27 Laboratory
P/NP
This course covers the basics of technical report writing as 
applied to the agricultural industry.  Students will identify 
and write various types of reports, analyze data, and record 
information that is associated with production work.

Agmm 53A  fluid power fundAmentAls (.5)
Class Hours: 9 Lecture
P/NP
This course is designed to provide the learner with knowl-
edge and working skills needed in the areas of fundamentals 
of fluid power, physics principles pertaining to fluid power, 
various differences in hydraulics and pneumatics, and char-
acteristics of liquids and gases. This course will particularly 
focus on the origins of the fluid power industry.

Agmm 53b  pneumAtic fundAmentAls (.5)
Class Hours: 27 Laboratory
PNP
This course covers theory and application in the operation, 
service, and function of pneumatic systems.  The design 
and application of systems in agricultural environments 
will be covered.

Agmm 53c  hydrAulic fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers theory and application in the operation, 
service, and function of hydraulic systems.  The design and 
application of systems in agricultural environments will be 
covered.

Agmm 54A  power trAnsmission (.5)
Class Hours: 9 Lecture
P/NP
This is a course in the study and application of power 
transmission.  Topics to be covered will be chains, belts, 
gear trains and augers.

Agmm 54b  welding fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers basic metallurgy and properties of met-
als, oxyacetylene welding and cutting processes, arc weld-
ing, and safety within the work environment.

Agmm 54c  electricAl fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course introduces the basics of electrical fundamen-
tals, AC circuitry, as well as an introduction to motor con-
trol and programmable logic controller concepts.

Agriculture mechAnics

Agmec 30/60  Agriculture mechAnics eXperimentAl  
courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Agmec 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGMEC 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agmec 72  Agriculture surveying (2)
Class Hours:  18 Lecture, 54 Laboratory
AGMEC 72 provides instruction in the use of the level 
in laying out ditches, pipelines, contours, building founda-
tions, and related work. Instruction is also provided in land 
location, measurement, calculation of areas, fence lines, 
land leveling, staking fills, establishing cut and fill yardage, 
and use of modern laser techniques and equipment. (AA) 
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Agmec 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGMEC 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AnimAl science
Asci 5 rodeo skills & mAnAgement (1)
Class Hours: 18 Lecture
ASCI 5 is designed to acquaint the student with the sport 
of rodeo, its origin and development as well as rodeo fun-
damentals including rule interpretation and rodeo judging. 
This course will also focus on goal setting and the impor-
tance of a positive mental attitude for a successful perfor-
mance. May be taken two times for credit. (AA,CSU)

Asci 6 rodeo production & promotion (1)
Class Hours: 18 Lecture
ASCI 6 provides experience in the production of a rodeo. 
Students will participate on a committee that will deal with 
staging an actual rodeo from start to finished product. May 
be taken four times for credit. (AA, CSU)

Asci 7 intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite:  Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo. Co requisite: ASC 5 or ASCI 6
ASCI 7 provides the opportunity for students to further 
their rodeo skills and utilize them in intercollegiate com-
petition. This course includes adaptation techniques of 
various rodeo events. May be taken two times for credit. 
Material Fee $100.00. (AA, CSU)

Asci 8 AdvAnced intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite: Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo.
ASCI 8 provides the opportunity for students with previ-
ous experience to further their rodeo skills and utilize them 
in intercollegiate competition. May be taken four times for 
credit. Material Fee $100.00. (AA, CSU)

Asci 30/60 AnimAl science eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Asci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ASCI 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Asci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ASCI 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

Art

Art 2b two-dimensionAl color & design (3)
Class Hours:  27 Lecture, 81 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART2B offers additional lecture and lab time to further 
explore two-dimensional design space, design, and color 
theory. (AA, CS, UC)

Art 5A bAsic drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory 
CSU General Education  Requirements:  Area C1
ART5A is the study of the drawing discipline with em-
phasis upon the “Historical Context” and how it relates to 
the drawing medium. (AA, CSU, UC)
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Art 5b AdvAnced drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory
Prerequisite:  Art 5A
ART 5B offers additional lecture and studio time to fur-
ther explore the drawing principles. Recommended for art 
majors. (AA, CSU, UC)

Art 6A introduction to 3-d fundAmentAls (3)
Class Hours: 27 Lecture, 81 Laboratory
This course introduces concepts, applications and histori-
cal references related to three-dimensional form in visual 
art and design. It further explores the expressive potential 
and conceptual possibilities of three-dimensional forms 
through lecture, slide and video presentations, written as-
signments, and studio projects using a variety of tools, ma-
terials and techniques. (AA,CSU)

Art 13A introduction to cerAmic design studio 
(3)

Class Hours:  27 Lecture, 81 Laboratory
CSU General Education  Requirement:  Area C1
ART 13A is a study of the ceramic discipline with empha-
sis upon the historical context and its relationship to the 
ceramic medium of the 20th century. (AA, CSU, UC)

Art 13b beginning cerAmic design studio (3)
Class Hours:  27 Lecture, 81 Laboratory,
Prerequisite: ART 13A
ART 13B offers additional lecture and studio time to 
further explore wheel throwing construction. (AA, CSU, 
UC)

Art 13c bAsic cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13B
ART 13C offers additional lecture and studio time to fur-
ther explore different types of kiln firing. (AA, CSU, UC)

Art 13d intermediAte cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13C
ART 13D offers additional lecture and studio time to fur-
ther explore different creativity concepts in clay. (AA, CSU, 
UC)

Art 15A introduction to pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
CAN ART 10
ART15A will offer lecture and studio time to explore the 
heritage and fundamentals of painting. Recommended for 
art majors. (AA, CSU, UC)

Art 15b beginning pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP 
Prerequisite: ART 15A
ART15B will offer additional lecture and studio time to 
explore the oil painting medium. Recommended for art 
majors. (AA, CSU, UC)

Art 15c intermediAte pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15B
ART 15C offers additional lecture and studio time to fur-
ther explore different concepts of painting. Recommended 
for art majors. (AA, CSU, UC)

Art 15d AdvAnced pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15C
ART 15D offers students the chance to explore their own 
ideas as they relate to painting . Students will produce a 
series of paintings that demonstrate their art concepts and 
theories. (AA, CSU, UC)

Art 16A survey of western Art: pre-history to 
proto-renAissAnce (3)

Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 16A is a survey of the arts from the beginning of 
recorded history to the medieval period of European his-
tory. Non-European art will also be studied. Each of these 
civilizations is studied through slides, lectures, class discus-
sion, and a text. (AA, CSU, UC)
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Art 16b survey of western Art: 
 renAissAnce to the present (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
ART 16B is a survey of the arts from the Proto-Renais-
sance in Italy through contemporary styles. The course in-
cludes a concentrated study of individual artists and their 
work. (AA, CSU, UC)

Art 42 Art AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education  Requirement: Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 42 is an introductory course in the study of basic 
principles of art as well as how they play a major role in 
art history. The student will learn the basics of art through 
lecture, slide presentations and film. No background in art 
is necessary. (AA, CSU, UC)

Art 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ART 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Art 60 Art eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Art 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ART 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

biology

bio 10 fundAmentAls of biology (3)
Class Hours: 36 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
BIO 10 is recommended for the non-science major. The 
primary objective of this course is to teach basic biologi-
cal concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. (AA, 
CSU, UC)

bio 15 biology for educAtion (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent
Biology 15 is required for Liberal Studies students seek-
ing a Multiple Subject Teaching Credential and trans-
ferring to the California State University system. The 
primary objective of this course is to teach biological 
concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. 
(AA, CSU, UC)

bio 30/60 biology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.
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bio 32 humAn AnAtomy (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3, 
BIO 32 is an introductory class in examining the human 
body from the systemic viewpoint. Although this class is 
intended for biology or health science majors, it can also 
be taken by non-majors as a transferable life science course. 
Lab exercises utilizing the domestic cat will be integrated 
with the lecture. (AA, CSU, UC)

bio 35 humAn physiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education a Requirement:  Area B2, B3 
Strongly Recommended Preparation: A college biology 
course.
BIO 35 is an introductory study in the functioning of hu-
man systems, with an emphasis on maintaining homeo-
stasis. This course is recommended for health related pro-
grams, physical education, and biology majors. (AA, CSU, 
UC)

bio 38 microbiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
Prerequisite:  Math 63
BIO 38 is a consideration of the morphology, anatomy, 
physiology, and taxonomy of micro-organisms with an 
emphasis on the methods of isolation, identification, and 
the diseases they cause. (AA, CSU, UC)

bio 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 49 series.
BIO 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

bio 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 99 series.
BIO 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

business

bus 1A beginning principles of Accounting  (4)
Class Hours:  72 Lecture 
P/NP
Strongly Recommended Preparation: Knowledge of a com-
puter spreadsheet package.
BUS 1A is the first half of an introductory course to the 
field of accounting. The course includes accounting prin-
ciples and practices, the accounting cycle, accounting meth-
ods used for a merchandising enterprise, preparation of 
financial statements, payroll accounting, voucher systems, 
expense distribution, inventory methods, budgeting and 
executive control that would be necessary in a sole pro-
prietorship and partnership. A variety of computerized 
spreadsheet software will be used in analyzing and com-
pleting problems assigned. (AA, CSU,UC)

bus 1b elementAry principles of Accounting 
(4)

Class Hours:  72 Lecture 
P/NP
Prerequisite:  BUS 1A or equivalent.
BUS 1B is the second half of an introductory course to 
the field of accounting. The course includes corporation ac-
counting, statement analysis and interpretation, accounting 
for decentralized operation and manufacturing operations, 
information processing, planning, control and decision-
making analysis, and accounting for individuals and non-
profit organizations. Computerized software such as Lotus 
1-2-3 will be used in analyzing and completing problems 
assigned. (AA, CSU, UC)

bus 2 introductory keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly recommended preparation: ENG 110B or 
equivalent
This introductory keyboarding course emphasizes oper-
ating alphabetic, numeric, and symbol keys by touch. It 
includes computer keyboarding information. BUS 2 is a 
prerequisite to BUS 3. (AA, CSU)
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bus 3 intermediAte keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Prerequisite: BUS 2 or the ability to key 25 wpm
Strongly recommended preparation: ENG 110B or 
equivalent
This course provides basic formatting and skill develop-
ment for employment or personal use. The course builds 
upon skills learned in BUS 2 and develops additional com-
puter keyboarding skills in the creation of word processing 
documents. Formatting applications include: business cor-
respondence, reports, and tables. Basic document format-
ting, grammar, spelling, punctuation, and proofreading are 
reinforced throughout. Students will use basic features of 
an office level word processing program. (AA, CSU)

bus 13A word for windows i (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Knowledge of key-
boarding by touch
Students are taught basic features of Word for Windows 
for the non-office occupations major. The course is de-
signed to equip students with the skills to prepare personal 
correspondence and reports. This course, along with Word 
for Windows II, is required for the Office Technology ma-
jor. (AA, CSU)

bus 13b word for windows ii (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Ability to key 35 wpm
Students are taught advanced features of Word for Win-
dows. The course is designed for office personnel using Mi-
crosoft Word on the job. This course, along with Word for 
Windows I, is required for the Office Technology major. 
(AA, CSU)

bus 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquiring 
desirable work habits, attitudes and career awareness in the 
field of the student’s major. Student may earn up to 8 units 
per semester for a maximum of 16 totals units. Credits are 
awarded for paid or voluntary work. For every 75 hours of 
paid work  completed within the semester, 1 unit of 
credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience.  

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

bus 18 business lAw (4)
Class Hours: 72 Lecture 
P/NP 
Strongly Recommended Preparation: ENG 51A or 
equivalent
BUS 18 is a one-semester beginning course in business 
law, covering the origin and development of law, courts and 
court procedure, contracts, employment, and partnerships. 
The course fulfills part of the requirement of a business 
major and the prerequisite for advanced courses in business 
law. This course emphasizes the Business Law Uniform 
Commercial Code. (AA, CSU, UC)

bus 20 introduction to business (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 20 is an introductory course that provides a review 
of American business and a foundation for the study of 
a more specialized field of business education: marketing, 
office management, sales, business management, account-
ing, banking, and many others. Such topics as organiza-
tion, finance, operation production, marketing, insurance 
and risk, governmental influence, and economic and po-
litical environment are studied. The student is encouraged 
to read business periodicals, the business section of news-
papers, and other like sources. Career opportunities are 
identified in the various areas of study and are discussed 
in class. Students who have a general education interest are 
welcome to enroll. (AA, CSU, UC)
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bus 24 business mAthemAtics (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
BUS 24 is a review of the ordinary arithmetical processes 
and practices. It provides vocational preparation of students 
for entry-level jobs in business which requires computa-
tional skill on practical business problems. (AA, CSU)

bus 28 business communicAtion (3)
Class Hours: 54Lecture  
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 28 is designed to give students the necessary oral and 
written communication skills needed in today’s environ-
ment. Emphasis is placed on writing business correspon-
dence such as letters, memos, e-mail, reports, employment 
messages, and other brief messages; communicating ver-
bally, nonverbally and cross-culturally; developing effective 
listening skills; and using the Internet, voice mail, and other 
technologies. (AA, CSU)

bus 29 techniques of mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
BUS 29 is an introductory course covering the responsi-
bilities of a manager, the knowledge needed by a manager, 
the processes of managing, the actual practice of managing, 
and the adjustments to change that are becoming more im-
portant in the modern world. (AA, CSU)

bus 30/60 business eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses which are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

bus 32 smAll business mAnAgement (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 32 is designed to provide students with a basic under-
standing of the operation and management of small busi-
ness in the American economic system so that they may 
gain information that will enable them to operate a busi-
ness and/or pursue an interest in business management. 
(AA, CSU)

bus 35 humAn resources mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or  
equivalent.
BUS 35 emphasizes the importance of dealing successfully 
with people both in “on-the-job” situations and in other 
contacts through the study of positive and preventative 
aspects of personnel management systems, organizational 
behavior, leadership and supervision, and related topics. 
(AA, CSU)

bus 49  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
BUS 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

bus 50 employAbility skills (1)
Class Hours: 18 Lecture 
P/NP
BUS 50 teaches the office worker how to successfully get 
a job and keep it. It focuses on how to find available jobs, 
contact prospective employers, properly prepare resumes, 
complete applications and prepare for interviews. The 
course also covers strategies for keeping and advancing on 
the job, stressing understanding employer expectations, 
job performance, interpersonal skills, and attitudes. May 
be taken two times credit. (AA)
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bus 52 10-key mAstery (1)
Class Hours: 18 Lecture 
P/NP
BUS 52 teaches the touch method of 10-key calculation 
using the computer keypad. In addition to keying by touch, 
students will be encouraged to develop speed in key strok-
ing required for entry-level data entry positions. Specific 
activities in data entry will include input fields and dexter-
ity drills and business problem-solving exercises. May be 
taken two times for credit. (AA)

bus 54 presentAtion grAphics (.5)
Class Hours: 27 Laboratory 
P/NP
BUS 54 is a tutorial/workshop style course designed to ed-
ucate students on the use and application of presentation 
graphic programs. A presentation graphics program is a 
computer program a student can use to organize and pres-
ent information. Whether giving a sales pitch, promoting 
a product, or doing a formal class presentation, a presen-
tation graphics program can make a presentation effective 
and professional. May be taken two time for credit. (AA)

bus 55 elementAry Accounting (4)
Class Hours: 72 Lecture, 54 Laboratory 
P/NP
BUS 55 is an elementary course designed to present basic 
knowledge of the theory and practice of bookkeeping for 
students who are interested in continuing their study to 
higher levels of accounting, and for those who desire an un-
derstanding of ordinary bookkeeping procedures in busi-
ness offices. (AA)

bus 59 business english (3)
Class Hours: 54 Lecture 
P/NP
BUS 59 offers a review of the principle of correct and effec-
tive English usage as applied in the business environment. 
Emphasis is on sentence structure, word usage, punctua-
tion, spelling, business vocabulary, dictionary usage, gram-
mar review and proofreading. Heavy emphasis is placed 
on the use of various business documents throughout the 
course for students to apply their writing skills. (AA)

bus 62A cAreer success & Job retention skills 
(.5)

Class Hours: 9 Lecture 
P/NP
BUS 62A focuses on the necessary steps to a successful job 
search, including finding job sources, how to apply, how to 
accurately complete the application, how to develop and use 
a resume, how to prepare for the interview, how to make a 
positive first impression, and dealing with rejection. It also 
covers techniques for meeting employer expectations and 
growing on the job. Topics include understanding the work 
culture, effective human relation skills, developing a posi-
tive attitude, being a team player and time management. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62b workplAce communicAtion skills (.5)
Class Hours: 9 Lecture 
P/NP
BUS 62B focuses on the importance of effective commu-
nication in the workplace. Topics include discussion of 
the four components essential to communication (sender, 
medium, message, and receiver), barriers to effective com-
munication, and techniques for avoiding barriers, as well as 
skills in developing  effective telephone communications. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62c building confidence & working with 
the public (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62C focuses on strategies for dealing with the public. 
Topics include building confidence, managing stress, anger 
management and dealing with disappointed, demanding, 
or disruptive guests or customers. This course may be used 
as credit for either Business or Hotel, Restaurant, and Ca-
sino Management but not for both. (AA)
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bus 62d guest relAtions & customer service  
 (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62D analyzes the basic concepts and current trends in 
the hospitality and customer service industries. The skills 
necessary to achieve quality guest and customer service are 
stressed, as well as the following topics: guest/customer 
expectations, guest/customer satisfaction, guest/customer 
dissatisfaction, meeting guest/customer needs, guest/cus-
tomer retention, and creating a guest/customer service sys-
tem. This course may be used for either Business or Hotel, 
Restaurant, and Casino Management but not for both. 
(AA)

bus 63 skill building keyboArding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 20-25 
wpm
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
BUS 63 is a review of the keyboard and keyboarding tech-
niques. Word accuracy and speed development are stressed. 
(AA)

bus 67 filing And records mAnAgement  
(2)

Class Hours: 36 Lecture 
P/NP
BUS 67 provides instruction and practice in traditional re-
cords and information management as well as electronic or 
automated records management systems. Alphabetic, geo-
graphic, subject, and numerical filing systems are covered 
along with the materials, supplies, and related equipment 
used in the management of information in today’s modern 
business environment. (AA)

bus 69 modern office procedures (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  BUS 13B, BUS 81B 
BUS 59, CIS 67 or equivalent.
BUS 69 is designed to help the student make a success-
ful transition from the classroom to the business office. 
Through a series of real-life work  projects, the student 
integrates and applies skills and knowledge of word pro-
cessing, database, spreadsheet, graphics, and electronic 
communication to complete assigned tasks. The course 

also helps the student understand the importance of and 
develop secretarial efficiency, positive work relationships, 
and customer service skills as they pertain to the business 
environment. Business 69 is considered a finishing course 
in the AA option. Students taking this course are expected 
to already have word processing, database, spreadsheet, and 
graphics skills. (AA)

bus 74 computerized Accounting (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP 
Strongly Recommended Preparation:  Bookkeeping experi-
ence, ENG-110B, MATH-101, and BUS 1A or BUS 55 
or equivalent.
BUS 74 is designed to teach both the accounting and non-
accounting student how to use QuickBooks Pro. Quick-
Books Pro is one of the most popular computerized ac-
counting software packages used by small and medium 
sized businesses. This course is an introduction to how 
QuickBooks Pro maintains a general ledger, tracks ven-
dors, customers, and inventory activities; processes payroll; 
records assets, expenses, and liabilities; manages budgets, 
and creates reports. (AA)

bus 80A introductory AlphAbetic keyboArding 
(1.5)

Class Hours:  18 Lecture, 27 Laboratory 
 P/NP
Strongly Recommended Preparation:  ENG 101B or 
equivalent
BUS 80A is an introductory course taught on computers 
to develop keyboarding by touch skills to students with 
no previous experience. Correct technique is emphasized. 
Skill are developed by drills, and varied time writings. The 
course will cover letters, punctuation, and spacing. This 
course is intended for business or personal use. (AA)
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bus 80b introductory numeric/symbol 
keyboArding (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A or equivalent
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 80B is an introductory course taught on computers 
to develop keyboarding by touch skills to students with no 
previous experience. Correct techniques are emphasized. 
Skills are developed by drills and varied time writings. The 
course will cover numbers and symbols. This course is in-
tended for business or personal use. (AA)

bus 81A intermediAte keyboArding/document 
processing (1.5)

Class Hours:  18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 35 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81A is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, memorandums, and 
letter styles. Correct technique is emphasized. (AA)

bus 81b intermediAte keyboArding & document 
processing (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite BUS 81A or the ability to type by touch 40 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81B is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, reports, title pages, 
and tables. Correct technique is emphasized. (AA)

bus 99  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
BUS 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 

individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

chemistry

chem 1A generAl chemistry i (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement: Area B 1, B3.
Prerequisite: Math 63 and high school chemistry. Strongly 
Recommended Preparation: ENG 51A or equivalent. Mate-
rials Fee: $15.00
CHEM 1A will cover the principles of chemistry and their 
applications including scientific methodology, chemical pe-
riodicity, stoichiometry, classical and quantum mechanical 
atomic and molecular modeling, chemical energetics and 
spectroscopy, chemical bonding, properties and models of 
solids, liquids, gases, aqueous solutions, reactions of acids/
bases/salts, and aqueous Redox reactions. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University. 

chem 1b generAl chemistry ii (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement:  Area B1, B3
Prerequisite: Successful completion of CHEM 1A or equiva-
lent. Material Fee:  $15.00.
CHEM 1B is a continuation of the study of the principles 
of chemistry with an emphasis on chemical thermodynam-
ics (H, S, G), mechanisms and kinetics, equilibrium, elec-
trochemistry, spectroscopy, nuclear chemistry, introductory 
organic and biochemical systems, and selected elemental 
chemistries of metals, non-metals, and metalloids. The 
laboratory includes qualitative, and instrumental evalua-
tion of selected species and parameters. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University.
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chem 2A introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: Area B1, B3
Prerequisite: Math 63.  Material Fee:  $15.00
CHEM 2A is a study of the applied principles of chemis-
try for the allied science and non-science majors. Included 
are scientific methodology, composition of matter, physical 
and chemical changes, bonding, nomenclature, chemical 
periodicity and reactivity, stoichiometry, states of matter, 
atomic and molecular modeling, chemical energetics, prop-
erties and models of solids, liquids, gases, aqueous solution 
and Redox reactions, pH, reactions of elements/acids/
bases/salts, and a brief introduction to organic chemistry. 
Material fee $15.00 (AA, CSU, UC) The Chemistry 2A, 
2B sequence is a state university curriculum requirement 
for students planning to transfer to majors in agriculture, 
nursing, home economics, industrial technology, industrial 
arts and other applied sciences.

chem 2b introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: B1, B3
Prerequisite: CHEM 2A or equivalent. Material Fee: 
$15.00
CHEM 2B is a continuation of the study of the applied 
principles of chemistry for the allied science and non-sci-
ence majors. Building upon the principles established in 
CHEM 2A, the course focuses on applications in Organic 
and Biochemical Systems. It includes topical coverage of 
“functional group” characteristics and reactivity (hydrocar-
bons, aldehydes, ethers, amines, etc.) compound synthesis 
and characterization, nutrition and the mechanisms of 
metabolic pathways, biochemical synthesis and energet-
ics, chemical communication, and the chemistry of clinical 
therapeutics. (AA, CSU, UC) The Chemistry 2A, 2B se-
quence is a state university curriculum requirement for stu-
dents planning to transfer to majors in agriculture, nursing, 
home economics, industrial technology, industrial arts and 
other applied sciences.

chem 30/60  chemistry eXperimentAl courses

 (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit the 
department to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

chem 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 49 series.
CHEM 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

chem 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 99 series.
CHEM 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

child development

cd 3 child study And Assessment (2)
Class Hours: 36 Lecture
Prerequisite: Proof of negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 3 provides experience in studying, observing and re-
cording children’s behavior using various scientific tech-
niques. The class includes directed approaches to develop-
mental assessments. (AA, CSU)

cd 4 pArenting (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area E
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CD 4 offers parents and teachers information for under-
standing parent-child relationships. Students will explore 
the use of positive parenting skills, assess socially acceptable 
family values, and learn about child development and how 
it plays a direct part in parenting the child. (AA, CSU)
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cd 5 child development (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area D, E
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 5 is the study of the growth and development of the 
child from prenatal life through adolescence, with concen-
tration on the first six years of life. Issues concerning the 
physical, cognitive, emotional, and social development of 
the child will be studied from relevant theoretical positions. 
This is a state mandated course for early childhood educa-
tion teachers. The State of California, Office of Teacher 
Credentialing requires the student to pass this course with 
a grade of “C” or better. (AA, CSU, UC) 

cd 7 eArly intervention (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 7 provides information pertaining to the understand-
ing and the support of infants/toddlers who are at risk or 
have established disabilities. Additional emphasis will be 
directed to assessments, diagnosis and referral identifica-
tion, curriculum development, learning environment, com-
munity resources, and strategies for working with diverse 
families. Student will be required to do fifteen hours of 
observations/interviews and/or interaction with infants/ 
toddlers with established risks or established disabilities. 
(AA, CSU)

cd 8 infAnt mAssAge (.5)
Class Hours: 9 Lecture 
CD 8 offers information and practice concerning nurtur-
ing touch and communication through the use of infant 
massage. Among the issues to be discussed will be mutual 
respect, bonding, infant behaviors, and infant stress reduc-
tion. The course is designed for parents, parents expecting 
a newborn, and caregivers working especially in early inter-
vention situations. Student will need to purchase a book 
and many need to purchase other materials directed by the 
instructor. May be taken two times for credit. (AA, CSU)

cd 9 using infAnt gestures (.5)
Class Hours: 9 Lecture 
CD 9 offers students and parents information of verbal lan-
guage ability and skill. Issues to be addressed in this course 
will be early childhood language development, listening 
skills, and communication patterns. Students will have 

the opportunity to develop and practice their own gesture 
signs. This course is recommended for parents, infant/tod-
dler caregivers, and caregivers working in early intervention 
with children at risk or with established risks. (AA, CSU)

cd 10 the child, fAmily & society (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 10 is a study of the effects of the family and society 
on the young child. Course content includes information 
pertaining to children and political advocacy as it relates to 
children’s issues; family issues centering around dysfunc-
tion, learning, and working with culturally diverse families; 
understanding the role of the local community; learning to 
network federal, state, county, and community social ser-
vices agencies for family support when needed; and other 
issues that involve the socialization process of young chil-
dren and their families. There is a major emphasis on diver-
sity and how it relates to families and the teaching of young 
children. Twelve hours of community volunteer service are 
required. This course is a state mandated course for early 
childhood education teachers. (AA, CSU)

cd 11 young children with eXceptionAl 
needs (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent
CD 11 addresses the needs of exceptional children in the 
areas of growth and development, identification classifica-
tion, early intervention strategies, “inclusion,” and the fa-
cilitation of inclusive learning in early childhood education 
programs. Information on federal legislation and teacher 
attitudes and philosophy is to be presented. (AA, CSU)

cd 12A principles And prActices of child 
development (3)

Class Hours: 54 Lecture
Prerequisite: Proof of a negative tuberculosis test within the 
past 12 months. 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12A provides basic information pertaining to age-
appropriate curriculum. Emphasis is on understanding 
and planning curriculum for young children that includes 
physical, social, emotional, cognitive and creative compe-
tencies. (AA, CSU)
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cd 12b principles And prActices of child 
development prActicum (3)

Class Hours:  18 Lecture, 108 Laboratory
Prerequisite:  Proof of a negative tuberculosis test within the 
past 12 months. 
Corequisite: CD 12A 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12B is the continuation of understanding and plan-
ning age-appropriate curriculum using classroom experi-
ences. Students will be assigned to the West Hills College 
Child Development Center or other approved sites for su-
pervised classroom experiences. All students receive teach-
ing evaluations as part of the course requirements. (AA, 
CSU)

cd 14A AdministrAtion And supervision of 
children’s progrAms (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
It is recommended that students follow the Child Develop-
ment Permit Matrix sequence
CD 14A is designed for students who have a foundation 
in child development and the desire to be involved in the 
administration of children’s programs as a director and/or 
supervisor. The course focuses on state regulations gov-
erning child development programs and its application 
to children’s programs. Information pertaining to staffing, 
educational philosophies, program planning, health, safety 
and nutrition issues, child abuse reporting, budget devel-
opment, and successful business practices are addressed. 
(AA, CSU)

cd 14b AdministrAtion And supervision of 
children’s progrAms prActicum (3)

Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 14B is designed for students who have a firm founda-
tion in child development and are interested in becoming 
administrators of children’s programs. This course offers 
students an opportunity to design and demonstrate their 
writing and computer abilities in assigned projects such as 
personal portfolios, newsletters, parent education presen-
tations, staff in-services, school policy development, and 
other related assignments. In addition, this course involves 
the application of administrative knowledge as discussed 

in Child Development 14A. Students will be given the op-
portunity to gain administrative experiences in appropriate 
community-based children’s programs. (AA,CSU)

cd 15 literAture And lAnguAge Arts for 
young children (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 15 is the study of age-appropriate literature for young 
children with an emphasis placed on selection, evaluation 
and practice of the literature discussed. Students will be in-
troduced to information on emerging literacy and language 
development. Appropriate language art skills for young 
children are included, as well as multicultural and gender 
identity information as it pertains to children’s literature. 
(AA, CSU)

cd 15X occupAtionAl work eXperience   (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 unit.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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cd 16 creAtive Activities (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 16 is the study of the concept of creativity, and how it 
relates to the growth of young children. The student will 
receive basic information on planning and implementing 
creative activities in the areas of music, dance, art, science, 
math, building blocks, social studies, and dramatic play. 
(AA, CSU)

cd 17A seX educAtion for teAchers & pArents 
of young children (1)

Class Hours: 18 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17A is designed for teachers and parents and covers 
basic sex education for children. (AA, CSU)

cd 17b child Abuse recognition & prevention 
(1)

Class Hours: 18 Lecture  
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17B provides information concerning child abuse 
recognition and prevention. The types of abuses and the 
psychological impact of abuse on young children are pre-
sented. Mandated reporting for educators and the Califor-
nia Penal Code as it pertains to child abuse are addressed. 
(AA, CSU)

cd 17c single pArenting (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17C is designed for single parents and for teachers 
working with single parents. Information in this course 
will include the effects of divorce on children, child custody 
issues, and the family dynamics of the single parent family. 
(AA, CSU)

cd 18 heAlth, sAfety And nutrition (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 18 provides basic information promoting safety in an 
early childhood environment, recognition of symptoms 
of childhood communicable diseases, conditions affecting 
children’s health, and the importance of good nutrition for 
young children. (AA, CSU)

cd 19 fAmily dAy cAre (2)
Class Hours: 36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 19 is an introduction to family day care, including 
health and safety issues, childhood nutrition, the devel-
opment of children, child-centered guidance, curriculum, 
sound business practices, child abuse reporting, and work-
ing with adults in the family day care setting. Other issues 
addressed will be state regulations and guidelines for oper-
ating a family day care. (AA, CSU)

cd 20 behAviorAl mAnAgement in the eArly 
childhood clAssroom  (2)

Class Hours: 36 Lecture 
Prerequisite: Proof of Negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
CD 20 provides basic information and practice directed 
toward establishing a child-centered guidance program in 
the classroom. Conflict resolution and problem-solving be-
havior of young children are addressed. (AA, CSU)

cd 21 infAnt & toddler cAregiving (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 21 is an overview of infant and toddler development, 
including physical growth, motor skills, perception, cogni-
tion, social skills, and personality. Applied developmental 
knowledge will be directed to the study of appropriate 
equipment, curriculum content, and health, safety, and nu-
tritional issues. Quality infant and toddler environments 
will be addressed. (AA, CSU)

cd 22 supervising Adults working in 
children’s progrAms (2)

Class Hours:  36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 22 provides information pertaining to the issues and 
methods of working with staff, adult volunteers, parents, 
and other adults working in publicly funded, non-profit, 
and private children’s programs. This course is required by 
the State of California Commission for Teacher Prepara-
tion and Licensing of all master teachers, site supervisors, 
and program directors who are employed in publicly fund-
ed children’s programs. (AA, CSU)
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cd 23 domestic violence recognition And 
prevention (1)

Class Hours:  18 Lecture
Strongly Recommended Preparation: ENG 101B or 
equivalent.
CD 23 will address the recognition of domestic violence 
in families, its effects upon victims and children, and how 
knowledge of the subject matter provides a prevention 
platform. (AA, CSU)

cd 24 school-Age development  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 24 is the study of the growth and development of the 
school-age child, with concentration on the years between 
six through adolescence. Issues concerning the physical, 
cognitive, emotional, and social development of the school-
age child will be studied from relevant theoretical positions. 
(AA, CSU)

cd 25 school-Age curriculum  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 25 provides basic information pertaining to school-age 
curriculum. Emphasis is on understanding and planning 
curriculum for school-age children that includes assessing, 
implementing, and evaluating programs. Other topics dis-
cussed include scheduling, policies, indoor/outdoor envi-
ronments, special needs and cultural issues. (AA, CSU)

cd 26A foundAtions of school-Age child cAre   
(1)

Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 26A provides basic information pertaining to the 
foundations of a school-age child program. Emphasis is 
on the growth of school-age care, characteristics and traits 
of school-age children, developing and implementing pro-
grams rules, planning activities, and handling conflicts 
among school-age children. (AA, CSU)

cd 26b quAlity school-Age cAre  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26B provides basic information pertaining to school-
age child program standards and quality care. Emphasis 
is on understanding quality school-age care by evaluating 
human relationships, indoor, and outdoor environments, 
daily activities, safety, health issues, and administration. 
(AA, CSU)

cd 26c school-Age sports And Activities  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26C is the study of school-age sports and activities and 
how they relate to the growth of school-age children. The 
student will receive basic information on planning and im-
plementing active and quiet times, art, crafts, puppets, mu-
sic, movement, construction, carpentry, nutrition,  cooking, 
activities with water, and gardening. (AA, CSU)

cd 30/60 child development eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cd 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
Child Development 49 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA, CSU)
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cd 51 child development introduction 1 (3)
Class Hours: 54 Lecture
CD 51 is the introduction to child development. Issues 
concerning personal life skills, careers in child develop-
ment, fundamental child development concepts, problem 
solving in and out of the classroom, managing stress, work-
ing with others, professional development, and ethical is-
sues will be covered in this course. This is a non-transfer-
able level course.

cd 52 child development introduction 2 (3)
Class Hours: 54 Lecture
CD 52 is the introduction to child development. Issues 
concerning children’s health and safety, providing proper 
nutrition, building self-esteem, curriculum and play, 
positive learning environments, and positive discipline 
techniques used with young children will be discussed. 
This is a non-transferable level course.

cd 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
Child Development 99 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing, 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA)

communicAtion

com 1 elements of communicAtion  (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or equivalent.
Communication 1 provides instruction in the fundamen-
tal processes of oral communication, including traditional 
and Internet research methods. This course is designed to 
improve the student’s ability to function in any speaking 
situation. Emphasis is on the basic concepts of speaking as 
a transfer of  understood messages, particularly as a com-
munication between a single speaker and an audience.  Stu-
dents are involved in the critical thinking process of pre-
paring and delivering extemporaneous speeches and in the 
development of active listening skills. (AA, CSU, UC)

com  3 ArgumentAtion And debAte (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area A3
Prerequisite: COM 1 or COM 4
The course provides instruction in the development of rea-
soning skills and practice in formal and informal argumen-
tation and persuasion.  While course content includes an 
analysis of standard debate techniques (traditional, cross-
examination, Lincoln-Douglas) requiring two matched 
sides for and against a proposition, Communication 3 
emphasis is on the argumentative mode of persuasion that 
enables an individual to reach decisions based on good rea-
soning and evidence.(AA, CSU, UC)

com  4 smAll group dynAmics And 
presentAtion  (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or the equivalent.
Communication 4 provides instruction in the dynam-
ics of small group communication. Students will explore 
their own communication skills and weaknesses through 
the application of critical thinking and analysis. Students 
will learn a variety of problem-solving and leadership tech-
niques, including how to conduct meetings and discus-
sions, as well as how to effectively and persuasively present 
information within small groups and as a small group to 
a larger audience, utilizing both traditional and Internet 
research methods to gather and analyze information.(AA, 
CSU, UC)

com  5 interpersonAl communicAtion (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area E
Advisory: ENG 51A or the equivalent.
Communication 5 is designed to provide understanding, 
critical thinking, and practical skills in basic communica-
tion settings; one to one, one to many, and speaker to au-
dience. Students will engage in interpersonal exercises to 
use communication skills such as listening, paraphrasing, 
describing feelings, decision-making, perception checking, 
and verbal and non-verbal communication. (AA, CSU, 
UC)
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computer informAtion systems

cis 7 computer concepts (3)
Class Hours:  36 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation: Math 101 and ENG 
101B or equivalent.
CIS 7 is a survey course appropriate for the general stu-
dent interested in the elements of computers and their so-
cial implications. The course introduces the use of an op-
erating system, a word processor, a spreadsheet, a database 
program, and the use of the Internet for research purposes. 
(AA, CSU)

cis 8 microcomputer operAting environment 
(1)

Class Hours:  9 Lecture, 27 Laboratory 
P/NP
CIS 8 provides an overview of the Windows operating 
system on microcomputers  including interface, using pro-
grams, working with disks and files, customizing the desk-
top, creating shortcuts, and changing the way Windows 
looks and sounds. (AA, CSU)

cis 15X occupAtionAl work eXperience  
(1-8)

Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 

one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

cis 19b dAtAbAse creAtion & mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
CIS 19B (ACCESS) will teach the student to use a da-
tabase program on a microcomputer. Students will learn 
database creation, report generation, updating, editing, and 
form structure and use. (AA, CSU)

cis 20 internet grAphics - photoshop  
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent.
The art of Web design involves combining code, text, and 
images to creatively communicate a message. Computer 
Information Systems 20 will teach students to create, 
optimize, and utilize, in moderation, images that can add 
balance, motion, and interaction to a page without signifi-
cantly hindering load time. This course is for the beginning 
Photoshop student as well as those interested in explor-
ing the vast possibility of the Photoshop program. (AA, 
CSU)

cis 21 desktop publishing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: CIS 8, BUS 13 A/B
CIS 21 teaches the students the application of common 
sense design techniques used in the production of reports, 
presentation material, newsletters, forms, manuals, catalogs, 
advertising materials, books, and typical business publica-
tions. Knowledge of word processing techniques and the 
use of a mouse is highly suggested. (AA, CSU)
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cis 30/60 computer informAtion systems 
eXperimentAl course (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cis 34 introduction to spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
CIS 34 is an introduction to microcomputer spreadsheets 
using Microsoft Excel. Primary emphasis will be on the use 
of the command structure and operation. Topics covered 
will include spreadsheet design and format, graphs, and da-
tabase functions. (AA, CSU)

cis 35 AdvAnced spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP 
Prerequisite: CIS 34
CIS 35 is an advanced spreadsheet course using Microsoft 
Excel. Primary emphasis will be on the use of the program’s 
advanced features, such as file management, multiple work-
sheets, data tables, and scenario management, and applica-
tion development with macros using Visual Basic. Students 
should have a firm understanding of Microsoft Excel prior 
to taking this course. (AA, CSU)

cis 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CIS 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

cis 67 computer essentiAls (3)
Class Hours: 54 Lecture 
P/NP
CIS 67 is designed for students who need to develop basic 
computer literacy skills, including an understanding of mi-
crocomputers and their application to everyday tasks. The 
course introduces the personal computer, the operating 
system (user interface), the Internet, e-mail, and the basics 
of word processing, and electronic spreadsheets. (AA)

cis 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CIS 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

crop science

crpsci 1 introduction to plAnt science (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
This course is designed to provide the students with a work-
ing knowledge of the fundamental structures and processes 
of plants. Principles to be applied cover plant structures, 
physiology, heredity, environmental relationship to growth, 
adaptation, and management of crops. Techniques of re-
search, exploration of plant growth, and identification of 
economical crops will be included. (AA, CSU)

crpsci 6 ApplicAtion of gps technology in 
Agriculture (4)

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CRPSCI 6 provides an introduction and overview of the 
Global Positioning System (GPS) and its application in ag-
riculture and a site-specific management system. Students 
will use GPS/DGPS receivers to map fields, navigate to 
way point, and record data when planning or spreading 
farming inputs on fields. (AA, CSU)
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crpsci 7 gps crop & yield monitoring (4)
Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparations:  MATH 101 or 
equivalent.
CRPSCI 7 is concerned with defining geography location 
and assessing referenced crop and soil conditions, using 
data loggers, interpreting remote sensing data, collecting 
yield-monitoring results, and developing GOS and GIS 
maps.

crpsci 19 wAter mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory
CRPSCI 19 provides instruction in the fundamentals of 
irrigation application and measurement systems. It in-
cludes a study of the basic irrigation system: flood, surge, 
sprinkler, trickle or drip, sub-irrigation, and their variations. 
California’s water systems and water quality problems will 
be reviewed. Various types of pumps and pumping systems 
will also be studied. (AA, CSU)

crpsci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CRPSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

crpsci 60 crop science eXperimentAl courses (.5-3)
Class Hours: 18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for CR/NC.

crpsci 61 introduction to precision Agriculture 
(1)

Class Hours:  9 Lecture, 27 Laboratory
CRPSCI 61 is a short course specifically designed to pro-
vide interested persons with an introduction to the field of 
precision agriculture. This course will provide the neces-
sary knowledge to operate and apply Global Positioning 
Systems, as well as mapping, swathing, soil condition eval-
uation, and variable rate application and guidance.

crpsci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CRPSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

economics

econ 1A mAcroeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1A emphasizes macroeconomics introduction to 
American capitalism, national income concepts, employ-
ment, fiscal policy, money, monetary policy, and economic 
growth. (AA, CSU, UC)

econ 1b microeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1B emphasizes microeconomics introduction to 
economics of the firm, resource allocation, current domes-
tic economic problems and international economics. (AA, 
CSU, UC)

econ 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ECON 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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econ 60 economics eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

econ 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ECON 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

educAtion
educ 1 introduction to teAching (3)
Class Hours: 54 Lecture 
P/NP
EDUC 1 is an orientation course for prospective teachers. 
EDUC 1 students will be exposed to contemporary issues 
in education, teaching methods, curriculum and content 
standards, the elements of schools, the diversity of students, 
requirements for teaching, and the history, philosophy, and 
reforms of our education system. Classroom discussion, 
assignments, and pedagogy are framed around the Califor-
nia Standards for the Teaching Profession (CSTP) and are 
enforced with a minimum of 30 hours of guided fieldwork 
and observation in local k-12 schools. (AA, CSU)

educ 5 criticAl thinking in the clAssroom (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area A3
Prerequisite: ENG 51A or equivalent and EDUC 1 or 
equivalent
EDUC 5 is a critical thinking class intended for students 
who are considering teaching at the K-8 level and entering 
a Liberal Studies blended program. Principles and meth-
ods of critical thinking such as identifying arguments, de-
veloping reasoning skills, and identifying common fallacies 
are blended with applications of these concepts into a K-8 
classroom environment. (AA, CSU)

educAtion AssistAnt

eA 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

eA 31 introduction to teAching (3)
Class Hours: 54 Lecture
EA 31 is an orientation course for prospective teachers. It 
surveys teaching needs, methods and procedures, control, 
organization, financing, requirements for teaching, teacher 
placement, curriculum, guidance, and school materials. 
Classroom discussion and problems are combined with a 
minimum of 30 hours of fieldwork and observation in lo-
cal schools. This course may be taken for either EDUC1 or 
EA 31 credit but not for both. (AA, CSU)

eA 55 generAl tutoring (1)
Class Hours: 18 Lecture
General tutoring is an intensive introduction to tutoring 
course, designed to provide students with information, 
techniques, and experiences that will make them more ef-
fective tutors.
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eA 56 tutoring the elementAry student (1)
Class Hours: 18 Lecture
EA 56 is designed for tutors who will be working or vol-
unteering with students in K-6 age group. In addition to 
learning the fundamentals of tutoring, students will be 
trained in effective literacy development and exposed to 
current curricular techniques used to engage the elemen-
tary student.

emergency medicAl trAining

emt 1 emergency medicAl trAining (4)
Class Hours:  54 Lecture, 54 Laboratory 
P/NP
Prerequisite: Proof of valid CPR/First Aid Certification.
EMT 1 prepares the student for certification as a nationally 
registered EMT-Basic. Instruction includes topics pertain-
ing to emergency medical care in the pre-hospital setting in 
accordance with the U.S. Department of Transportation’s 
NHTSA 1996 National Standard Curriculum, Title 22 
of the California Code of Regulations and Local EMS 
policies, procedures and protocols. Satisfactory completion 
of this course requires 12 hours of supervised instruction 
on an operational emergency ambulance. This course will 
occasionally meet at off campus locations and the student 
will be responsible for arranging his/her own transporta-
tion to those locations.

english

eng 1A composition And reAding (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A2 
Prerequisite: ENG 51A or equivalent.
ENG 1A is a transfer-level theory and practice in reading 
and composition. The reading and writing include exposi-
tion and argumentation in rhetorical patterns such as nar-
ration, description comparison/contrast, etc., or combina-
tion of such patterns. At least one written research project 
is included-one ten-page term paper or two five-page re-
search papers to provide training in bibliographical tech-
niques and the use of library facilities. (AA, CSU, UC)

eng 1b literAture, criticAl thinking And 
writing (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A3, C2
Prerequisite: ENG 1A or equivalent.
ENG 1B is designed to develop reading, critical thinking 
and writing skills beyond the level achieved in English 1A. 
It will develop critical thinking in interpretation, analysis, 
synthesis and argumentation about literary masterpieces of 
poetry, drama, and fiction. (AA, CSU, UC)

eng 21 literAry topics (3)
Class Hours: 54 Lecture for each semester unit 
Strongly Recommended Preparation: ENG 1A or 
equivalent.
ENG 21 is a sophomore-level survey course in literature. 
The topic varies from semester to semester, but each course 
will be devoted to a specific literary movement or genre. 
Possible topics include, but are not limited to, multi-cul-
tural literature, latino/a literature, american literature from 
1865, women writers, modernism, The victorian novel, The 
short story, or an introduction to poetry. May be taken two 
times for credit with a different topic. (AA,CSU)

eng 25 creAtive writing (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Prerequisite: ENG 51A or equivalent.
ENG 25 provides theory and practice in the writing of 
fiction, poetry, and creative nonficton. Students will gain 
experience in all three genres while focusing on one specific 
genre for their semester project. Much emphasis is placed 
on critiquing of peer and professional manuscripts. (AA, 
CSU, UC)

eng 30/60  english eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
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English 1B
Literature & Critical Thinking

(3 Units)

English 1A
Composition and Reading

(3 Units)

Transferrable Courses above this line

Non-transferrable Courses below this line

English 51B
Intermediate  Communication Skills

(3 Units )

English 110B
Introductory Reading and Writing

(4 Units)

English 110A
Intermediate Reading and Writing

(4 Units)

English Flow Chart
West Hills College Coalinga

English 1B - satisfies critical thinking requirement at the UC and 
CSU

English 1A - required at any four-year university

 English 51A - Preparation for transfer level English

English 51B - Additional preparation for English 1A

English 110B - skill building course to prepare students 
for successful completion of 51A

English 110A - skill building reading course to prepare 
students for successful completion of English 110B.

1/09

AA/AS English requirement

English 51A
Introduction to Communication Skills
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eng 49 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 49 series.
ENG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

eng 50 reseArch tools (.5)
Class Hours: 9 Lecture 
P/NP Only
ENG 50 introduces a variety of ways to do research proj-
ects, including using the library and Internet. Students will 
learn how to integrate and cite sources in their own writ-
ing. This course is intended to be taken in conjunction with 
a course requiring a research or term paper. (AA)

eng 51A introduction to communicAtion skills 
(3)

Class Hours: 54 Lecture.
Prerequisite: ENG 101B or equivalent.
ENG 51A is a course designed for students who do not 
make a satisfactory score on an English placement test for 
English 1A placement, yet who wish to satisfy basic skills 
requirements for a general education Associate of Arts or 
Associate of Science degree. This course will aid the student 
in developing the necessary skills and experiences needed to 
make him/her an effective reader, writer and speaker. Drill, 
grammar, punctuation, spelling, practice in the writing of 
sentences and composing of paragraphs, and development 
of reading competence will constitute the major thrust of 
this course, with the ultimate goal of preparing the student 
to write short essays. (AA)

eng 51b intermediAte communicAtion skills (3)
Class Hours: 54 Lecture 
P/NP
Prerequisite: ENG 51A or equivalent, such as placement 
determined by assessment test.
ENG 51B is designed for students who may have com-
pleted ENG 51A but who need additional preparation be-
fore attempting English 1A. The course provides practice 
in analytical reading, in writing essays of 300-1000 words, 
in taking essay tests, and in using research techniques and 
source documentation. (AA)

eng 70 AdAptive reAding  (.5-1)
Class Hours: 54 Laboratory 
P/NP
ENG 70 is designed primarily for students with learning 
disabilities. The content of the class relates primarily to the 
fundamentals of reading and related language arts. Stu-
dents work toward individualized and group instructional 
objectives. Reading will be taught in the context of other 
language and life skills. May be repeated as many times as 
necessary to achieve course objectives. (AA)

eng 89 supplementAl And AdAptive lAnguAge 
skills (.5-1)

Class Hours: 54 Laboratory 
P/NP
ENG 89 is designed primarily for students with learning 
disabilities. The content of the course will relate to writing, 
spelling and related language arts. Students will work to-
ward individualized and group objectives. May be repeated 
as many times as necessary to achieve course objectives. 
(AA)

eng 99 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 99 series.
ENG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

eng 101A  introductory reAding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
ENG 101A is an introductory reading course which of-
fers group and individual instruction in the development 
of college level reading and related skills. Students will be 
introduced to basic reading comprehension skills such as 
identifying main ideas in paragraphs, understanding para-
graph organization and using context clues to understand 
new vocabulary through college level prose, including text-
book material, fiction, and expository essays. Students will 
also work through self-paced software to improve read-
ing and related skills. May be taken two times for credit. 
(NDA)
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eng 101b  intermediAte reAding  (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 101A or equivalent, such as placement 
determined by assessment test.
ENG 101B is an intermediate reading course that offers 
group and individual instruction in the development of 
college level reading and related skills. Student will con-
tinue to build reading comprehension skills such as iden-
tifying main ideas in paragraphs and longer pieces, under-
standing paragraph organization and using context clues 
to understand new vocabulary through college level prose, 
including textbook material, fiction and expository essays. 
Students will also work through self-paced software to im-
prove reading and related skills. May be taken two times 
for credit. (NDA)

eng 105A  introductory writing (3)
Class Hours: 36 Lecture, 54 Laboratory  
P/NP
Advisory: Concurrent enrollment in ENG-101A.
ENG 105A is an introductory writing course designed 
for students to become familiar with the writing process. 
In this course, students will be introduced to basic gram-
mar, language mechanics, and Standard English usage in 
writing. Students will begin with sentence skills and move 
toward writing well-developed paragraphs but will not 
cover essays; thus a student completing this course would 
not be prepared for any English course higher than Eng-
lish 105B. The lab component may consist of self-paced 
computer assisted tutorials as well as other activities using 
a computer, so previous keyboarding experience is helpful. 
This class is not designed to teach students verbal English 
skills. (NDA)

eng 105b  intermediAte writing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 105A or equivalent, such as placement 
determined by assessment test.
Advisory: Concurrent enrollment in ENG-101B.
ENG 105B is a secondary level writing course designed 
for students who are continuing to refine their writing pro-
cess. Students will begin the semester with a focus on well 
developed paragraphs that utilize various organizational 
patterns. Students will then transition to a 200 word es-
say that includes an introduction, body, and conclusion. In 
addition, students will review grammar, punctuation, and 

standard English usage. Self-paced computer assisted tu-
torials as well as activities will be utilized throughout the 
semester. (NDA)

 eng 110A introductory reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
English 110A is an introductory reading and writing 
course designed to provide students with group and indi-
vidual instruction in the development of college-level read-
ing and writing skills through the use of textbook material, 
fiction, and expository essays. At this level, students will 
begin with basic reading comprehension skills, vocabulary 
development, and the parts of speech and progress toward 
sentence skills and well developed paragraphs in Standard 
English. This course is preparation for English 110B and 
may not be skipped without either the consent of a mem-
ber of the English faculty or a score as determined by the 
placement test in reading and writing. The lab component 
may consist of using a computer, so prior keyboarding ex-
perience is recommended. While this course may address 
certain issues of pronunciation, it is not designed to teach 
students verbal English skills. (NDA)

eng 110b intermediAte reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: ENG 110A or equivalent, such as placement 
determined by assessment test
English 110B is an intermediate reading and writing course 
designed to provide students with group and individual in-
struction in the development of college-level reading and 
writing skills through the use of textbook material, fiction, 
and expository essays. At this level, students will continue 
to strengthen reading comprehension skills while writ-
ing well-developed paragraphs, eventually progressing to 
short essays with a specific emphasis on the function of 
the introduction, body, and conclusion paragraphs. The lab 
component may consist of using a computer, so prior key-
boarding experience is recommended. (NDA)
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english As A second lAnguAge

esl 60 english As A second lAnguAge 
eXperimentAl courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit 
P/NP
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

esl 120 conversAtion prActice And everydAy 
english (1-3)

Class Hours:   36 Lecture, 54 Laboratory 
P/NP only
ESL 120 is for students whose native language is not Eng-
lish. This course includes listening and speaking practice 
with an emphasis on developing conversation skills for ev-
eryday situations. Students may enroll in 1 unit (6 weeks 
of study), 2 units (12 weeks of study), or 3 units (18 weeks 
of study) per semester.

esl 125 conversAtion prActice intermediAte 
level (1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 125 is for students whose native language is not Eng-
lish but who can already speak basic English. This course 
continues conversation practice with an emphasis on in-
creasing vocabulary and fluency. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), or 3 
units (18 weeks of study) per semester.

esl 130 reAding And writing (1-3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 130 is for students whose native language is not 
English. This course emphasizes beginning reading, basic 
grammar, and sentence writing. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), 3 units 
(18 weeks of study) per semester.

esl 135 reAding & writing intermediAte level 
(1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 135 is for students whose native language is not Eng-
lish but who can already read and write basic English. This 
course focuses on improving reading and writing skills, in-
termediate grammar, and vocabulary development. Student 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester.

foreign lAnguAge spAnish

flspn 1 introductory spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Strongly Recommended Preparation: No previous Spanish in 
other schools; special placement with consent of instructor.
FLSPN 1 introduces current Spanish. This first semester 
course stresses pronunciation, understanding, speaking, 
writing, and reading. Emphasis is placed on basic vocabu-
lary and essentials of grammar, along with an introduction 
to Hispanic culture. (Spanish 1 is not suggested for the bi-
lingual student.) Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 2 elementAry spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 1, one year of high school Spanish, or 
consent of instructor.
FLSPN 2 continues an introduction to current Spanish. 
This second semester course stresses pronunciation, under-
standing, speaking, writing and reading. Emphasis is placed 
on basic vocabulary and essentials of grammar, along with 
an introduction to Hispanic culture. (Spanish 2 is not sug-
gested for the bilingual student.) Spanish 2 and 12 cannot 
both be taken for credit. (AA, CSU, UC)
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flspn 3 intermediAte spAnish for nAtive And 
non-nAtive speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 2, or 12; two years of high school 
Spanish or equivalent.
FLSPN 3 is an intensive review of Spanish grammar inter-
spersed with cultural, historical, and literary studies. Con-
versation practice is included as a integral part of grammar 
and vocabulary studies, as well as in discussion of culture. 
Compositions are required. (AA, CSU, UC)

flspn 4 AdvAnced spAnish intermediAte spAnish 
for nAtive And non-nAtive speAkers 

(4)
Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 3, three years of high school Spanish.
FLSPN 4 is an intensive review and continued develop-
ment of Spanish grammar interspersed with cultural, 
historical and literary studies. Conversational practice is 
included as an integral part of grammar and vocabulary 
studies, as well as in discussion of culture. Compositions 
are required. (AA, CSU, UC)

flspn 11 introduction to spAnish for the 
limitedly bilinguAl (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2. 
Strongly Recommended Preparation: Very Limited Span-
ish-speaking background and no schooling in Spanish either 
in U.S. or any Spanish speaking country, or consent of 
instructor.
FLSPN 11 is a first-year Spanish course, providing an 
introduction to correct Spanish for the very minimally 
bilingual student, with emphasis on writing, reading and 
grammar. Expansion of basic vocabulary and the essentials 
of grammar are presented along with an introduction to 
Hispanic culture. Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 12 elementAry spAnish for the limitedly 
bilinguAl (4)

Class Hours: 72 Lecture 
P/NP
CSU General Education Requirement: Area C2 
Strongly Recommended Preparation: FLSPN 11, prelimi-
nary level schooling in a Spanish-speaking country (1-4 yrs.); 
limited Spanish-speaking background and one year of high 
school Spanish, or consent of instructor.
FLSPN 12 continues an introduction to correct Spanish 
for the very minimally bilingual student with emphasis on 
writing, reading, and grammar. Expansion of basic vocab-
ulary and the essentials of grammar are presented, along 
with an introduction to Hispanic culture, communication, 
and speaking. Spanish 2 and 12 cannot both be taken for 
credit. (AA, CSU, UC)

flspn 30/60  spAnish eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer coursesthat are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
flspn 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
FLSPN 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

flspn 51 introductory conversAtionAl spAnish 
for personAl/professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
FLSPN 51 presents the essentials of grammar with an em-
phasis on communication oral practice to develop skill in 
communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to profession or personal need. May be taken two times for 
credit. (AA)
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flspn 52 elementAry conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 51 or equivalent. 
Strongly Recommended Preparation: It is also recommended 
that the students repeat FLSPN 51 if more than one semes-
ter has elapsed since FLSPN 51 was taken.
FLSPN 52 builds upon FLSPN 51 and introduces further 
essentials of grammar with an emphasis on oral practice to 
develop skill in communication for personal or profession-
al use. Practice is designed to focus on specific vocabulary 
needs by expanding the vocabulary of the previous course 
in specific areas that address professional or personal need. 
May be taken two times for credit. (AA)

flspn 53 intermediAte conversAtionAl spAnish for 
personAl And professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 52 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 52 if more than one semester has elapsed 
since FLSPN 52 was taken.
FLSPN 53 builds upon FLSPN 51 and FLSPN 52 and 
introduces further essentials of grammar with an empha-
sis on oral practice to develop skill in communication for 
personal or professional use. Practice is designed to focus 
on specific vocabulary needs by expanding the vocabulary 
of the previous course in specific areas that address profes-
sional or personal need. May be taken two times for credit. 
(AA)

flspn 54 AdvAnced conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 lecture 
P/NP
Prerequisite: FLSPN 53 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 53 if more than one semester has elapsed 
since FLSPN 53 was taken.
FLSPN 54 continues presentation of the essentials of 
grammar with an emphasis on oral practice to develop skill 
in communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to professional or personal need. May be taken two times 
for credit. (AA)

flspn 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
FLSPN 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

foreign lAnguAge swAhili

flsw 1 introduction to swAhili  (4)
Class Hours: 72 Lecture
Strongly Recommended Preparation: ENG 51A
FLSW 1 introduces simple Swahili grammar and struc-
ture. It stresses pronunciation, comprehension, writing, and 
reading. It puts special emphasis on the phonetic structure 
of the language, along with an introduction to Swahili cul-
ture. (AA, CSU, UC)

generAl work eXperience
we 15XX generAl work eXperience (1-3)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
This program is designed to aid the student in developing 
desirable work habits and need not be related to the college 
major or career intent. Students may earn up to 6 units 
per semester or a maximum of 16 units of total credit in 
general work experience for paid or voluntary work. Please 
note, general work experience is not a payable class under 
VA benefits.

guidAnce studies
gs 61 content AreA support (.5-1)
Class Hours: 54 Laboratory 
P/NP
GS 61 is intended primarily for students with learning or 
other disabilities. The aim of this course is to assist stu-
dents in mastering skills for success in their academic and 
vocational classes. Students will practice and apply GS 61 
course content to their assignments from their academic or 
vocational classes. (AA)
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geogrAphy
geog 1 physicAl geogrAphy (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 1 is a general introductory Physical Geography 
course. Focus is on the spatial relationships and interrela-
tions of matter, energy, and systems on or near the earth’s 
surface. Class content will focus on geodesy, cartography, 
hydrology, geomorphology, meteorology, climatology, soil 
science, biogeography, and their integrated patterns of 
world distribution. Intensive use is made of maps and field 
trips. (AA, CSU, UC)

geog 2A world regionAl geogrAphy i (3)
Class Hours: 54 Lecture
CSU General Education Requirement:   Area D
Strongly Recommended Preparation of ENG 51A or 
equivalent.
GEOG 2A is a systematic examination of four major world 
regions. Special emphasis is given to basic geographic con-
cepts as they apply to physical, economic and human pat-
terns. Geography 2A covers Europe, Russia and the former 
Soviet Republics, North America, and South America. 
(This course is recommended for prospective or current 
elementary and secondary teachers.) (AA, CSU, UC)

geog 2b world regionAl geogrAphy ii (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 2B is a systematic examination of five major world 
regions. Special emphasis is given to the basic geographic 
concepts as they apply to physical, economic and human 
patterns. Geography 2B covers North Africa and the Mid-
dle East, Asia, sub-Sahara Africa, Middle America, and 
the Pacific. (This course is recommended for prospective 
or current elementary and secondary teachers.) (AA, CSU, 
UC)

geog 3 culturAl geogrAphy (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area C2, D
GEOG 3 is an introductory course in the study of human 
geography. The course focuses on the spatial elements of 
culture, population distribution, settlement and land use 

patterns, technology, economics, race, language and cultural 
heritage. Included is some fieldwork in the local area. (This 
course is recommended for students planning to teach.) 
(AA, CSU, UC)

geog 4 introduction to geogrAphic 
informAtion systems (4) 

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 4 provides an in-depth introduction to the funda-
mentals of Geographic Information Systems (GIS). Con-
cepts covered include history of maps, scales, coordinate 
systems and computer cartographic design and layouts. 
Applications of GIS technology used in science, business, 
and government will be presented. This course will feature 
extensive hands-on experience in working with spatial data, 
map features and attributes, and manipulation of data bases, 
and the presentation of data as professional quality maps 
using Arc View software. (AA, CSU, UC)

geog 10 geogrAphy of urbAn los Angeles (1)
Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 10 is a one-unit field course with a focus on the 
problems, promise and patterns of America’s second largest 
urban area. The emphasis is on topics such as the economy, 
transportation, recreation, the arts, housing, ethnic neigh-
borhoods, and other characteristics indigenous to the re-
gion. (AA, CSU)

geog 11 deAth vAlley field course (1)
Class Hours:  2 Lecture, 48 Laboratory 
P/NP
Strongly Recommended Preparation: Hiking skills
GEOG 11 is a one-unit field course. It is estimated that the 
course will require the student to spend $100.00 during 
the field experience. The course will focus on the geogra-
phy (physical and human) geological features and history 
of the Trans-Sierra region specifically the Mojave Desert 
and Death Valley. (AA, CSU)

geog 13 sAn frAncisco urbAn geogrAphy field 
course (1)

Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 13 is a one-unit field course with a focus on the 
problems and patterns of the San Francisco Bay area. The 
emphasis is on topics such as the economy, transportation, 
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recreation, the arts, housing, ethnic neighborhoods, and 
other characteristics indigenous to the region. (AA, CSU)

geog 18 geogrAphy of cAliforniA (3)
Class Hours:  54 Lecture  
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
Equivalent.
GEOG 18, through lectures and field trips, provides an 
opportunity to study the physical and cultural regions of 
California and their relationships. Emphasis is on the geo-
graphic factors that will broaden a student’s knowledge of 
the California environment. (This course should be of par-
ticular interest and value to prospective or current elemen-
tary and secondary teachers.) (AA, CSU, UC)

geog 30/60 geogrAphy eXperimentAl courses 
 (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

geog 49  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
GEOG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geog 99  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
GEOG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geology
geol 1 physicAl geology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation: High School chemistry 
or CHEM 2A.
GEOL 1 is an introduction to the physical and chemical 
forces active on the earth, including a survey of minerals, 
rocks, vulcanism, geomorphology, and structural geology. 
Also covered are the agents of weathering, erosion, earth-
quakes, the earth’s interior, glaciation, oceans, rock mobility, 
metamorphism, sedimentation and the formation of eco-
nomic mineral deposits. (AA, CSU, UC)

geol 3 historicAl geology (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
CSU General Education Requirement:  Area B1
Strongly Recommended Preparation: GEOL 1 or PHYSCI 
1.
GEOL 3 is the study of the origin and history of the earth, 
the formation of the continents and oceans and the chang-
es they have experienced, the history and distribution of 
rock formations and mountains, fossils as aids to the dat-
ing of rocks, geological time, and the development of living 
things. Field trips are required. (AA, CSU, UC)

geol 30/60  geology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA, CSU)

geol 49  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 49 series.
GEOL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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geol 99  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 99 series.
GEOL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

heAlth educAtion

he 35 personAl heAlth And hygiene (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement:  Area E
HE 35 is a contemporary course which will promote de-
sirable health attitudes and practices. Topics considered 
will include: mental health and emotional health, stress, 
nutrition, fitness, sexuality, communicable diseases, cancer, 
drugs and alcohol abuse, death and dying, and tobacco use. 
(AA, CSU, UC)

heAlth science

hs 5 medicAl terminology (3)
Class Hours:  54 Lecture
HS 5 is designed to give students an understanding of ter-
minology used in the medical field. Students will learn to 
build medical terms by using prefixes, suffixes, roots and 
stems. Students will be taught to spell properly and pro-
nounce medical terms and common medical abbreviations. 
(AA, CSU)

hs 61 nurses AssistAnt  (5.5)
Class Hours:  63 Lecture, 108 Laboratory
HS 61 is a nine-week course approved by the Department 
of Health Services. A combination of theory, skills 
laboratory, and in-hospital training prepares the student 
for the certification examination. (AA)

heAvy equipment
hvyequi 50  heAvy equipment operAtion (10.5)
Class Hours : 99 Lecture,  270 Laboratory
HVYEQUI 50 the operation of crawlers, tractors, scrap-
ers, backhoes, and technical support skills, excavator, load-
ers, motor graders, trucks, and laser controlled equipment. 
Equipment that is common to the agriculture and leveling 

business and construction industry. Instruction in the use 
of the level in laying out ditches, pipelines, contours, build-
ing foundations, and related work.  Instruction is provided 
also in land location, measurement, calculation of areas, 
fence lines, land leveling, staking fills, establishing cut and 
fill yardage, and use of modern laser techniques and equip-
ment. (AA)

history
hist 4A western europe to 1700 (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area C2, D 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
HIST 4A is the study of European history to 1700, em-
phasizing Western Europe and its contribution to the 
American settlement. (AA, CSU, UC)

hist 4b western europe from 1700 (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area  C2,  D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 4B is the study of European history from 1700 to 
the present. (AA, CSU, UC)

hist 17A history of the united stAtes 1492-
1877 (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D 
Prerequisite:  ENG 51A or equivalent.
HIST 17A covers the social, political, economic, and phys-
ical development of the United States of America from the 
discovery by Columbus to the end of the Reconstruction. 
This course satisfies, in part, the American history and in-
stitution requirements for CSU. (AA, CSU, UC)

hist 17b history of the united stAtes        
1865 - present (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D
Prerequisite: ENG 51A or equivalent.
HIST 17B covers the social, political, economic and physi-
cal development of the United States of America from the 
end of the Civil War to the present time. This course satis-
fies, in part, the American history and institutions require-
ment for CSU. (AA, CSU, UC)
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hist 32 culturAl history of the chicAno (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 32 will examine the social, political, and economic 
experience of Mexicans living in the United States begin-
ning with Pre-Columbian heritage through the Spanish 
colonial era, the Treaty of Guadalupe-Hidalgo, the Great 
Depression, World War II, and the Civil Rights Move-
ment. Emphasis will be on how these experiences have 
helped to shape the culture of Chicanos in the modern era. 
(AA, CSU, UC)

hist 34 introduction to blAck history (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 34 is an introductory course in black studies. It cov-
ers the African slave trade from its origin in West Africa to 
the final abolition in America in 1865. The Civil War, the 
Reconstruction period, the Jim Crowe era, and the Civil 
Rights Movement are analyzed. Additionally the course 
explores the glory of the African past from ancient Egypt 
to the post-classical empires. The Greek occupation and 
the Roman take-over are examined. The African contribu-
tions to the rise of European power are highlighted. (AA, 
CSU, UC)

hist 44 women’s role in united stAtes history 
 (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
Women’s roles in United States history will examine the 
social, economic, and political roles of women in the United 
States from the Pre-Columbian era through the Colonial 
period, Victorian period, and into the modern era. Con-
tributions of women from various racial and ethnic back-
grounds will be discussed. (AA, CSU)

hist 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
HIST 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU) 

hist 60 history eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum vari-
ety and flexibility. A required course description identifies 
each course subject. These courses may be taken for CR/
NC. (AA,CSU)

hist 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HIST 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

humAnities

hum 1 introduction to western culture (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C1, C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 1 is a survey course dealing with the development of 
religion, art, literature, drama, music, architecture, philoso-
phy, and “cultural achievements” of the western tradition, 
with special emphasis upon their historical context. (AA, 
CSU, UC)
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hum 22 introduction to compArAtive religion 
(3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 22 is a historical and comparative survey of the 
development of religious ideas out of mankind’s origins. 
Special emphasis is given to primitive and ancient beliefs, 
Hinduism, Buddhism, Judaism, Christianity and Islam. 
(AA, CSU, UC) (This course will occasionally meet at off 
campus locations and the student will be responsible for 
arranging his/her own transportation to those locations.)

hum 30/60 humAnities eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

hum 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HUM 99 are designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

interdisciplinAry studies

is 1 college success (3)
Class Hours:  54 Lecture  
P/NP
College Success is designed to assist students in obtain-
ing skills and knowledge necessary to reach their educa-
tional objectives. Topics to be covered include: orientation 
to college, motivation, memory development, study skills 
and techniques, introduction to career-life planning, skills 
for dealing with personal issues that face many college stu-
dents including self-esteem, and an introduction to the use 
of computers in the educational setting. (AA, CSU)

is 2 cAreer plAnning (1)
Class Hours:  18 Lecture 
P/NP
Strongly Recommended Preparation on ENG 101B or 
equivalent.
Career Planning is an examination of the career develop-
ment process including self-assessment, career exploration 
and decision-making. During this course, students will 
identify their interests, values, skills and personality type as 
they relate to career/life planning. Extensive use of internet 
resources will be required. (AA, CSU)

is 7 student leAdership development (2)
Class Hours: 18 Lecture, 54 Laboratory 
P/NP
Interdisciplinary Studies 7 is a course designed for the de-
velopment of leadership skills. Students will serve as of-
ficers on the Associated Student Body Council, student 
clubs, cheer squad or as representatives on campus-wide 
committees. Emphasis will be placed on participation in 
governing and organizational operations of specific college 
groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and 
conducting meetings using parliamentary procedure. May 
be taken four times for credit. (AA, CSU)

is 10 online course concepts (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 10 will prepare students for 
success in taking an online course. It will cover the basic 
knowledge needed to log on to a class, navigate Black-
board, and send e-mails with attachments. (AA)

is 20 ensuring trAnsfer success (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 20 this course provides in-depth 
information and assistance with the transfer process to 4-
year colleges/universities. It is designed to enable students 
to actively participate in planning their educational and ca-
reer goals by providing information about the process and 
requirements for transferring from a community college 
to a university. Lower division major and general educa-
tion requirements, college/university selection, admissions 
procedures, application deadlines, financial aid and schol-
arship information will be covered. Use of college catalogs, 
printed directories, and the Internet will be necessary to 
complete assignments. (AA,CSU)
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is 50 orientAtion for internAtionAl students 
(1)

Class Hours:  18 Lecture 
P/NP Only
IS 50 is designed to acquaint the international student 
with community college and university  requirements, col-
lege and community services, and strategies for student’s 
success. (AA)

linguistics
ling 11 introduction to linguistics (3)
Class Hours: 54 Lecture
Linguistics 11 examines the nature, structure, acquisition, 
and biology of human language; the nature of linguistic 
diversity; the relationship between linguistic structure; 
and literacy development. The course also highlights the 
areas of linguistics most relevant to future elementary and 
secondary teachers. It is recommended for Liberal Studies 
Blended majors or for students entering the Multiple Sub-
ject or Singular Subject Credential Program. (CSU, UC)

mAthemAtics
mAth 1A introduction to cAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 15 or Equivalent
Math 1A is an introduction to differential calculus of el-
ementary function (including trigonometric, exponential, 
and logarithmic). The course covers limits, continuity, de-
rivatives, basic integrals, the fundamental theorem, and ap-
plications. (AA, CSU, UC)

mAth 1b cAlculus with ApplicAtions (5)
Class Hours: 90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 1A or equivalent
Math 1B is an introduction to integral calculus. The course 
covers techniques of integration, applications of integra-
tion, improper integrals, polar coordinates, and infinite se-
ries. (AA, CSU, UC)

mAth 2A multivAriAte cAlculus (4)
Class Hours:  72 Lecture 
CSU General Education Requirement:  Area B4
Prerequisite: MATH 1B or equivalent.
Math 2A is concerned with three-dimensional vectors, lines 
and planes, vector-valued functions, partial derivatives, mul-
tiple integrals, and calculus of vector fields. (AA,CSU,UC) 
(Please Note: This course is offered infrequently.)

mAth 2b differentiAl equAtions (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 2A or equivalent.
Math 2B is the study of first-order linear differential equa-
tions and their applications in science and engineering, 
linear differential equations of higher order applications of 
second-order differential equations to vibrational models, 
differential equations with variable coefficients, Laplace 
transformations, and systems of linear differential equa-
tions. (AA,CSU,UC) (Please note:  This course is offered 
infrequently.)

mAth 10A structure & concepts in mAthemAtics i  
(3)

Class Hours:  54 Lecture 
CSU General Education Requirement: Area B4
Prerequisite: MATH 63 or equivalent
Math 10A is designed for prospective elementary school 
teachers. The course covers the development of real num-
bers including integers, rational and irrational numbers, 
computation, prime numbers and factorizations, and 
problem solving strategies. This class does not satisfy G. 
E. math requirements for non-Liberal Studies majors at 
CSUF. (AA, CSU)

mAth 10b structure & concepts in mAthemAtics ii 
(3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 10A or equivalent
Math 10B is designed for prospective elementary school 
teachers. The course covers counting methods, elementary 
probability and statistics. Topics from geometry include 
polygons, congruence and similarity, measurement, geo-
metric transformations, coordinate geometry, and selected 
applications. This class does not satisfy G. E. quantitative 
reasoning requirements for non-liberal studies majors at 
four-year institutions. (AA, CSU)

mAth 15 precAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Math 15 is an intensive course covering those topics tradi-
tionally found in the separate courses of trigonometry and 
college algebra. This course will include in-depth analysis 
and application of linear, quadratic, polynomial, rational, 
exponential, logarithmic, trigonometric functions and their 
graphs, systems of equations, and analytic geometry. (AA, 
CSU, UC)
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MATH 2B 
Differential Equations

(4 units)

MATH 2A 
Multivariate Calculus

(4 units)

MATH 1B
Calculus with Applications

(5 units)

MATH 1A
Introduction to Calculus

(5 units)

MATH 45
Contemporary
Mathematics

(3 units)

Transferrable Courses above this line

Non-transferrable Courses below this line

MATH 61
Elementary Algebra

(5 units; P/NP option)

MATH 87
Mathematics for Life

(3 units)

MATH 101
Basic College Mathematics
(0.5 - 5 units; P/NP only)

Math Flow Chart
West Hills College Coalinga

MATH 15
Precalculus

(5 units)

MATH 25
Introduction to

Statistics
(4 units)

MATH 10 A/B
Structure and 

Concepts
(3 units)

MATH 63
Intermediate Algebra

(5 units; P/NP option)

Any course above this line satisfies the Math 
requirement for a AA/AS degree at WHCCD

1/09

�is course offered infrequently.
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mAth 25 introduction to stAtistics (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Mathematics 25 is an introduction to the study of mod-
ern statistics. The topics that will be covered include data 
classification, experiment design, graphical displays of 
data, measures of center and variation, probability, count-
ing techniques, discrete probability distributions (bino-
mial, Poisson and geometric), the normal distribution and 
its applications, parameter estimation, hypothesis testing, 
correlation, regression, goodness of fit and independence. 
(AA, CSU, UC)

mAth 30/60  mAth eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These course may be taken 
for CR/NC.

mAth 45 contemporAry mAth (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area B4
Prerequisite: Math 63 or equivalent.
Math 45 is a college level liberal arts mathematics course 
surveying a collection of topics including Management 
Science, Social Choice, Statistics, and Growth and Sym-
metry. (Satisfies CSU Fresno Gen. Ed. CORE, Quantita-
tive Reasoning). (AA,CSU,UC)

mAth 49  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
Math 49 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

mAth 61 elementAry AlgebrA (5)
Class Hours: 90 Lecture 
P/NP
Prerequisite:  MATH 101 or eligibility for Math 61 deter-
mined by placement tests.
This is the first course in a two semester sequential ele-
mentary and intermediate algebra program. Topics for el-
ementary algebra include arithmetic review, solving linear 
equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear 
systems, operations with polynomials, solving equations by 
factoring, operations with rational expressions, and addi-
tion of radical expressions. (AA)

mAth 63 intermediAte AlgebrA (5)
Class Hours:  90 Lecture 
P/NP
Prerequisite:  MATH 61 or equivalent.
Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra program. Topics for 
intermediate algebra include factoring, solving quadratic, 
rational and radical equations, inequalities, integer and ra-
tional exponents, graphing conics, functions, scientific no-
tation, and applications. (AA)

mAth 75 AdAptive mAthemAtics (.5)
Class Hours: 27 Laboratory
Math 75 is designed primarily for students with learn-
ing disabilities. It covers the fundamentals of mathemat-
ics including whole numbers and the operations: addition, 
subtraction, multiplication and division. Mathematical 
concepts will be taught in the context of life skills devel-
opment. May be taken as many times as needed to meet 
objective. (AA)

mAth 87 mAthemAtics for life (3)
Class Hours: 54 Lecture
Math 87 consists of a quick review of common fractions, 
decimals and percents;  consumer applications, basic oper-
ations of algebra; simple equations; formula manipulation; 
and basic facts and formulas from geometry. (Students who 
have received credit for Math 61 will not be granted units 
for this course). (AA)
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mAth 99  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
Math 99 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA) 

mAth 101  bAsic college mAthemAtics (.5-5)
Class Hours: 90 Lecture 
P/NP
Math 101 is a comprehensive course providing review of 
basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, 
fractions, decimals, ratios, proportions, percents, consumer 
application, statistics, U.S. measurement, metric mea-
surement, rational numbers, pre-algebra, and geometry. 
(NDA)

music
mus 42 music AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1 
Strongly Recommended Preparation of ENG 51A or 
equivalent.
MUS 42 is designed to develop a student’s aesthetic sen-
sitivity for music of various cultures. It will cover western 
and non-western music history from major periods. (AA, 
CSU, UC)

non-credit
nc 100 supervised tutoring (0)
Class Hours:  90 (max), Laboratory by arrangement
Provides tutoring assistance to increase the probability of 
a student’s successfully completing his or her educational 
objectives. Hours will vary depending upon individual stu-
dent needs. Tutoring will take place in the Learning Re-
source Center.  (NDA)

nc 157 fitness for life (0)
Class Hours: 54 Laboratory
NC 157 is a course in mild exercise designed essentially 
for middle and older adults who, for one reason or another, 
have not maintained a satisfactory level of physical activity. 
(NDA)

nc 160 ged prepArAtion progrAm (0)
Class Hours: 162 Laboratory
The General Equivalency Diploma (GED) Preparation 
Program equips individuals with the skills and knowledge 
base necessary to pass the GED exam. Students review the 
five GED content areas (language arts- reading and writ-
ing, mathematics, social studies, and science) with particu-
lar emphasis on writing and math. Instructors will assess 
individual skill levels to help the student focus on tutoring 
weaknesses into strengths. Additionally, the GED Prepa-
ration Program will provide students with Adult Basic 
Education (ABE) lessons that include the Test of Adult 
Basic Education (TABE) Test, offering opportunities to 
further build skills in the areas of reading, writing, and 
math. Along with (ABE) training, the GED Preparation 
Program will also provide Basic Skills/English as a Second 
Language (ESL) instruction. Students will use computer 
based tutorials to practice and improve their English lan-
guage skills. (NDA)

nc 161 pre-releAse progrAm (0)
Class Hours: 60 hours Lecture, 60 hours Laboratory
Strongly Recommended Preparation: Institutionalized at the 
Claremont Custody Center, Coalinga, CA. This course must 
be completed no more than 45 days, nor no less than 15 days 
from date of release. 
NC 161 is designed by the Department of Corrections, this 
course prepares the client with living skills and resources 
that will assist the clients’ transition to outside living. Top-
ics such as money management, employability skills, com-
munication skills, community resources, and resources will 
be covered in-depth. (NDA)

nutrition

nut 1 bAsic nutrition (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area E
NUT 1 stresses the basic dietary needs for physical fitness 
and incorporated body function and nutrient function. The 
course may be used as an elective for students majoring in 
physical education, recreation, science, or home economics. 
In addition, the course may be of interest to anyone seeking 
general information about nutrition. (AA, CSU, UC)
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performing Arts

pA 1 introduction to theAter (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 1 is a survey of major dramatic forms and works for 
theater. Areas to be covered include the purpose of theatre, 
major historical literary periods and their relationships 
to the socio-economic and political issues of their times, 
a behind-the-scenes look at play production, multi-cul-
tural contributions to Western theatre, and contemporary 
trends. Lectures will be combined with play reading and 
viewing of video taped scenes. (AA, CSU,UC)

pA 3 film AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1
PA 3 looks at the cinema as a 20th century art form. Stu-
dents will view historically and artistically significant films 
in class and learn how to critique them. Students will also 
develop an understanding of both the artistic and technical 
aspects of film as well as the business and politics of the 
film industry. (AA, CSU, UC)

pA 5 voice And diction (3)
Class Hours: 54 Lecture
PA 5 is a basic approach in the theory and practice of the 
principles of voice and speech with the objective of freeing 
the natural voice.  Skills that will be covered include the fol-
lowing: centering sound, increasing clarity, resonance, vocal 
range, and expressiveness. Voice improvement is achieved 
through vocal and physical exercises in posture, relaxation, 
articulation, enunciation, characterization, breathing and 
free vocal release.  Standard American English is taught 
through the use of the International Phonetic Alphabet. 
Though this course aims at the stage performer, it is equal-
ly as valuable for those whose seek to improve vocal quality 
and achieve effective oral communication. (AA, CSU)

pA 14 fundAmentAls of Acting (3)
Class Hours: 54 Lecture
PA 14 is designed to introduce the novice actor to the the-
atre. With emphasis on personal and artistic growth in a 
supportive environment, the students will learn proper 
methods of warming up and basic vocal, physical, emo-

tional, and psychological characterizations. The student 
will develop confidence on stage by performing in short 
scenes and by learning techniques of auditioning, including 
monologues, prepared scripts, and cold reading. The course 
will also include theatre games and a backstage tour of the 
West Hills College theatre facility. May be taken four times 
for credit. (AA,CSU,UC)

pA 21 plAy production (1-3)
Class Hours: 54 Laboratory hours for each semester unit
PA 21 is the rehearsal and presentation of a serious dra-
matic play before a public audience. Students will special-
ize in either acting or technical theatre, working with the 
director and designers to create production/performance 
team. May be taken four times for credit for a maximum of 
12 units. (AA, CSU, UC)

pA 22 theAter workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 22 is the presentation of a full length production before 
a public audience. Students will learn work readiness skills 
integrated as a part of the intense disciplined rehearsal pro-
cess of a dramatic production. Students will specialize in 
either acting, technical theatre, design, costumes, or public 
relations while working with the director and designers to 
create a production/performance team. This course is only 
offered during the summer. May be taken two times for 
credit for a maximum of 8 units. (AA,CSU)

pA 23 chicAno theAter (3)
Class Hours: 36 Lecture, 54 Laboratory
PA 23 is a form of theatre that expresses the culture and 
identity of the Chicano through development of self ex-
pression. This course will give the student a basic introduc-
tion to the working ideology and methodology of El Teatro 
Campesino. PA 23 will introduce the student to some act-
ing techniques and Chicano/Latino dramatic works. The 
course will also illustrate the present reality of the Chicano 
way of life throughout the stage production. May be taken 
two times for credit. (AA, CSU)
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pA 25 theAter dAnce (1)
Class Hours: 9 Lecture, 27 Laboratory
PA 25 provides instruction in basic modern, jazz and folk-
loric dance techniques for the performing arts. (This course 
satisfies, in part, the Associate Degree Physical Activity 
Requirement, Area E, Local District Requirement). May 
be taken four times for credit. (AA,CSU)

pA 30/60  performing Arts eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
CR/NC.

pA 32 stAge lighting And sound (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 32 combines the theory, techniques and procedures 
necessary to develop and integrate sound and lighting to 
prepare play productions for major public performance.  
(AA,CSU,UC)

pA 35 theAter crAfts (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 35 introduces students to scene construction, materi-
als and hardware. Students will learn painting techniques, 
stage lighting techniques, and will gain experience in pre-
paring plays for performance. (AA,CSU,UC)

pA 42A film And video production (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
This course is an introduction to camera operation for film 
and video production. It will combine classroom lecture 
with Electronic News Gathering (ENG) and Electronic 
Field Production (EFP). The course requires each stu-
dent to complete several short video projects and related 
assignments designed to help develop the skills needed to 

produce high quality video productions. The emphasis of 
the course is on field production and camera techniques. 
(AA,CSU, UC)

pA 42b television production editing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42A or equivalent.
PA 42B is an introduction to television production edit-
ing. It will combine lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Must be taken once for the certificate 
program. (AA, CSU)

pA 42c television production proJect  
(4)

Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42B or equivalent.
PA 42C combines lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Students will be required to work on a 
specific video project for use as a portfolio video tape that 
reflects their efforts on a creative class project program. 
(AA, CSU)

pA 44 television workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 44 is designed to provide meaningful work experience 
for students producing and promoting a television series. 
The course is designed to provide “hands on” experience 
in all aspects of television production. Participants will be 
trained in and involved with writing, directing, producing, 
acting, singing, dancing, audio/lighting technology, videog-
raphy, music scoring, advertising, art, production business, 
and public relations techniques. Students will rotate re-
sponsibilities to gain a variety of experiences related to the 
production process. The finished product will be a televi-
sion series designed to air on broadcast television. May be 
taken two times for credit.

pA 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
PA 49 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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pA 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PA 99 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study.

philosophy
phil 1 introduction to philosophy (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 1 is a study of the principles underlying ethics, social 
philosophy, art, religion, epistemology, metaphysics, and 
science. (AA, CSU, UC)

phil 2 introduction to logic (3)
Class Hours:  54 Lecture
CSU General Education requirement: Area A3, C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 2 is the study of critical thinking, to include induc-
tive and deductive forms of reasoning and informal logic 
relevant to evaluating arguments presented in everyday 
contexts. (AA, CSU, UC)

phil 3 ethics (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
PHIL 3 is a study of classical and contemporary ethics to 
aid students in clarifying their values in response to ethical 
concerns. (AA, CSU, UC)

phil 30/60 philosophy eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 

offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP. (AA,CSU)

phil 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PHIL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

phil 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each  semester unit. 
No more than 2 units per semester per 99 series.
PHIL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

Activity courses

pe 002 pilAtes (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on beginning level Pilates movements 
that may incorporate bands, rings, balls and weights. The 
student will learn body conditioning routines that seek 
to build flexibility, strength, endurance and coordination 
without adding muscle bulk to help sculpt the body and 
strengthen the “core” or “powerhouse” (torso). (AA, CSU)

pe 003 pilAtes AdvAnced (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on a higher level of Pilates move-
ments that will incorporate bands, rings, balls, and weights. 
The focus is on doing one precise and perfect movement, 
rather than many halfhearted ones. Eventually this preci-
sion becomes second nature and carries over into everyday 
life and activities. (AA, CSU)



1��

Course Descriptions

pe 2 power volleybAll (.5-1)
Class Hours: 9 Lecture, 27 Laboratory 
P/NP
PE 22 is designed to provide instruction and practice in the 
basic skills necessary for participation in power volleyball. 
The course will develop skills and knowledge of the game, 
with the emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and team 
defense. May be taken three times for credit. (AA, CSU, 
UC)

pe 6 body conditioning (1)
Class Hours: 54 Laboratory 
PE 6 will expose the students to stretching, jump rope, lift-
ing, running, and various other skills while working toward 
optimum physical conditioning. May be taken four times 
for credit. (AA, CSU, UC)

pe 7 Aerobics (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 7 is a low-impact fitness program characterized by 
continuous movement to music. Participation should ef-
fect dramatic improvement (as measured by pre and post 
testing) in cardiovascular fitness, strength, endurance and 
flexibility for the previously unfit individual. The class will 
include informal  lectures on principles of exercise, diet 
and nutrition, stress, and relaxation. Light hand or wrist 
weights, rubber bands, etc. may be incorporated into class. 
May be taken four times for credit. (AA, CSU, UC)

pe 11 golf (.5-1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 11 is designed to provide instruction and practice in 
the fundamentals of golf, including the swing, use of clubs, 
strategy, and etiquette. May be taken three times for credit. 
(AA, CSU, UC)

pe 16 Jogging And power wAlking (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 16 involves planning, instruction and participation in a 
progressive program of jogging and power walking as ap-
plied to enjoyment, health, and fitness. May be taken three 
times for credit. (AA, CSU, UC)

pe 19 AdAptive physicAl educAtion (.5-1)
Class Hours: 54 Laboratory 
P/NP
Prerequisite:  Student must have a verifiable disability. 
PE 19 is designed for assessment of student’s fitness and 
ability levels. With this assessment, an individualized exer-
cise program is designed to meet the student’s fitness needs. 
The fitness components to be emphasized will include an 
increase in muscular strength and endurance, flexibility, 
and cardiovascular endurance. May be taken four times for 
credit. (AA,CSU,UC)

pe 20 tennis (1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 20 is designed to provide instruction and practice in the 
fundamentals of tennis, including strokes, rules, and court 
etiquette. The course also includes instruction in basic 
strokes and skills necessary for the student to participate 
in recreational tennis. May be taken three times for credit. 
(AA, CSU, UC)

pe 21 fitness lAborAtory (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 21 is designed to emphasize proper techniques of 
stretching and warm-up prior to lifting and proper use of 
all lifting stations. May be taken four times for credit. (AA, 
CSU, UC)

pe 23 weight trAining (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 23 is designed for physical conditioning, with emphasis 
on power, strength, endurance, and cardiovascular fitness. 
May be taken four times for credit. (AA, CSU, UC)

pe 24 circuit trAining (1)
Class Hours: 54 Laboratory 
P/NP
PE 24 is an activity class involving a series of weight train-
ing stations. The weight trainer performs an exercise and 
rapidly moves to the next station with little or no rest. (AA, 
CSU, UC)
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pe 25A circuit trAining (1)
Class Hours: 9 Lecture, 54 Laboratory 
PE 25A is designed to teach basic running, throwing 
and passing skills and provide for team competition. 
(AA, CSU, UC)

physicAl educAtion

non-Activity courses

pe 29 introduction to sport And eXercise 
psychology (3)

 Class Hours: 54 Lecture 
The study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU)

pe 30/60 physicAl educAtion eXperimentAl 
courses (1-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

pe 40 introduction to physicAl educAtion 
(3)

Class Hours: 54 Lecture
PE 40 is designed to introduce the student to the study of 
personal, social, and professional aspects of modern physi-
cal education. Focus is on history, trends, opportunities, 
and problems associated with the profession. (AA, CSU, 
UC)

pe 41 stAndArd first Aid (.5)
Class Hours: 9 Lecture 
P/NP
Prerequisite:  Sound health, ability to perform breathing and 
arm compression.
PE 41 will teach the student standard first aid skills and 
CPR. The course will prepare participants to respond cor-
rectly in emergencies. Upon successful completion, the stu-
dent will receive a certificate in CPR and Standard First 
Aid. (Material fee $5.00) (AA,CSU,UC)

pe 45 coAching teAm sports (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This class is designed for students interested in coaching 
team sports. The course will emphasize the components 
of team concepts and the organizational skills needed 
to implement and conduct a team sport program. Many 
of the concepts are applicable to individuals, etc. (AA, 
CSU, UC)

pe 46 cAre And prevention of Athletic 
inJuries (2)

Class Hours: 36 Lecture 
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This course partially fulfills the regulations and re-
quirements of the National Athletic Trainers Associa-
tion Certificate.  The course is open and recommended 
for all students who have an interest in learning about 
sport(s) injuries and their prevention and management. 
(AA, CSU)

pe 48 community first Aid And sAfety (1)
Class Hours: 18 Lecture 
P/NP
Materials Fee: $10.00
The content and activities included in this course will pre-
pare the student to recognize emergencies and make ap-
propriate decisions regarding care. Each section teaches 
the necessary skills the citizen responder will need to act 
as the first link in the emergency medical services (EMS) 
system chain. Students who complete the course will re-
ceive American Red Cross Certificates in Adult, Child and 
Infant CPR as well as First Aid and Disease Transmission 
(OSHA). May be taken four times for credit. for certifi-
cates; (AA, CSU, UC)
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Course Descriptions

pe 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PE 49 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

pe 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PE 99 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

theory And fundAmentAl courses

pe 4 fundAmentAls of softbAll (1)
Class Hours:  9 Lecture, 27 Laboratory
PE 4 is designed to provide instruction and practice in the 
fundamentals of softball including hitting, pitching, de-
fensive skills, knowledge, and interpretation of rules. This 
course may be taken three times for credit. (AA, CSU)

pe 27 fundAmentAls of footbAll (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
Fundamentals of Football is designed to provide instruc-
tion and practice in the fundamentals of football including 
throwing, catching, running, blocking, and the interpreta-
tion of the rules of football. (AA, CSU, UC)

pe 32 fundAmentAls of bAsketbAll (1)
Class Hours:  9 Lecture, 27 Laboratory 
Fundamentals of Basketball is designed to provide instruc-
tion and practice in the fundamentals of basketball includ-
ing dribbling, passing, shooting, and rules, etc. The course 
also includes instruction on how to improve skills neces-
sary for students to participate in recreational basketball. 
May be taken four times for credit. (AA, CSU, UC)

pe 34 theory of footbAll (1)
Class Hours: 18 Lecture
PE 34 provides theory and analysis of the basic principles 
involved in football strategy. Fundamental techniques 
of offense and defense are stressed as the teaching base. 
(AA,CSU,UC)

pe 38 theory of bAsebAll (1)
Class Hours: 18 Lecture
PE 38 is designed for the student who wishes to learn the 
fundamental skills of baseball. It will enable the student 
to communicate the proper fundamentals involved with 
throwing, fielding, pitching, and batting. (AA,CSU,UC)

pe 43 fundAmentAls of bAsebAll (1)
Class Hours: 54 Laboratory 
P/NP
PE 43 is designed to provide instruction and practice in the 
fundamentals of baseball including hitting, pitching, defen-
sive skills, knowledge, and interpretation of rules. May be 
taken two times for credit. (AA,CSU)

pe 44A theory of bAsketbAll (1)
Class Hours: 18 Lecture 
PE 44A is designed to give students a background in all as-
pects of coaching basketball. The course will cover rules, the-
ory, fundamentals, defenses and offenses. (AA,CSU,UC)

pe 45A theory of softbAll (1)
Class Hours: 18 Lecture 
PE 45A is designed to present a study of fundamental 
theories and techniques of the game of fast pitch softball. 
Preparation for coaching various age levels of athletes and 
rules of the game will be covered. (AA, CSU, UC)

pe 45b theory of volleybAll (1)
Class Hours: 18 Lecture
PE 45B is designed to present a study of the fundamen-
tal theories and  techniques of the game of volleyball. 
(AA,CSU,UC)
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physicAl educAtion

intercollegiAte sports

pe 28A introduction intercollegiAte softbAll 
(2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 28 is designed to provide an introduction to competi-
tion in softball at the community college level. (AA, CSU, 
UC)

pe 29A introductory intercollegiAte 
volleybAll (2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 29A is designed to provide competition in volleyball 
at the community  college level. This course is for the first 
participation at this level. Intercollegiate volleyball will de-
velop intermediate and advanced techniques and knowl-
edge with an emphasis on the individual as well as team  
skills involved in the game. (AA,CSU,UC)

pe 29b intermediAte intercollegiAte volleybAll 
(2)

Class Hours: 180 Laboratory
Prerequisite: PE 29A; Medical approval from a licensed 
physician.
PE 29B is designed to provide competition in volleyball at 
the community college level. This course is for the second 
and final participation at this level. Intercollegiate volleyball 
will develop advanced techniques and knowledge with an 
emphasis on the highly technical skills involved in multiple 
offenses and defenses. (AA,CSU,UC)

pe 31 intercollegiAte bAsketbAll (1)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 31 is designed to provide competition in basketball at 
the community college level. May be taken four times for 
credit. (AA, CSU, UC)

pe 33 intercollegiAte footbAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 33 provides the opportunity for students to further 
their football skills and utilize them in a competitive sport, 
competing with other colleges. May be taken two times for 
credit. (AA,CSU,UC)

pe 37 intercollegiAte bAsebAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 37 provides competition in baseball at the community 
college level. Intercollegiate baseball will emphasize and 
develop individual and team skills through the use of inter-
mediate and advanced techniques and knowledge. May be 
taken two times for credit. (AA, CSU, UC)

physicAl science
physci 1 survey of the physicAl sciences (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
PHYSCI 1 is a general study of physical principles that 
operate throughout the universe, including a brief integrat-
ed study of force, motion energy, electricity, light, structure 
of the atom, interaction of matter, and study of the earth, 
planets, and stars. No credit will be allowed for physical 
science if the student is concurrently enrolled in, or has 
taken, a college chemistry, physics, geology, or astronomy 
course. (AA, CSU, UC)

physci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PHYSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

physci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PHYSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)
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Course Descriptions

politicAl science
polsci 1 AmericAn government (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSCI 1 is an introductory study of American govern-
ment at the national, state and local level. Included are the 
institutions, processes and policies of the United States 
and of California. This course satisfies, in part, the Ameri-
can history and institutions requirements for CSU. (AA, 
CSU, UC)

polsci 2 compArAtive government  (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSC 2 is the study of the government and politics of 
Great Britain, Nigeria, China, Mexico, Iran and Russia 
compared with each other and with that of the United 
Stated, with emphasis on contemporary problems. (AA, 
CSU, UC)

polsci 4 introduction to internAtionAl 
relAtions  (3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A
This introductory course provides information about how 
countries interact with each other. Students analyze theo-
ries of international relations, balance of power, and basic 
concepts of politics around the world. Subjects include 
war and peace, economic development, power and deci-
sion making, terrorism and American foreign policy.  (AA, 
CSU, UC)

polsci 5 introduction to politicAl theory  (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
The course will examine the philosophies of great political 
thinkers from the great Greek thinkers of Socrates, Plato 
and Aristotle to Locke and Weber. An in-depth analysis 
of human nature and acquisition of power will be covered. 
This class will delve deep into Plato’s cave to discover the 
thinking of these great political philosophers. (AA, CSU, 
UC)

polsci 30/60  politicAl science eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

polsci  49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
POLSCI  49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA,CSU)

polsci  99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
POLSCI  99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

psychiAtric techniciAn

psytec 10   introduction to psychiAtric techniciAn 
 (1.5)

Class Hours: 27 Lecture
Prerequisite: Admission to the Psychiatric Technician Pro-
gram required
Strongly Recommended Preparation: ENG 101B and Math 
101 or equivalent
PSYTEC 10 is an introductory psychiatric technician 
course presenting concepts necessary to practice safely and 
legally in a forensic mental institution. Strategies and in-
formation to succeed in the psychiatric technician program 
will be presented. (AA,CSU)
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psytec 12 nursing science (18.5)
Class Hours:  225 Lecture, 324 Laboratory
Prerequisites: PSYTEC 10, PSYTEC 90, and ENG 51A 
or equivalent placement test scores.
Advisories: BIO 32, PSYCH 1, HS 5
Nursing Science will present the principles of mental health 
and physical health, the maintenance of health, anatomy 
and physiology, and an understanding of disease and its 
treatment. Students will develop the ability to perform ba-
sic care activities, provides learning experiences in the care 
of children, adults, and aged patients with medical/surgical 
conditions.(AA, CSU)

psytec 14 psychiAtric nursing (18.5)
Class Hours: 225 Lecture, 324 Laboratory
Prerequisite:  PSYTEC 12 or equivalent.
Advisory: PSYCH 1 
This course will introduce the psychological and mental 
profession. The causes, prevention, and treatment of men-
tal, emotional, and behavioral disorders will be examined 
by providing practice in interpersonal skills, self-under-
standing, problem solving, communication, and the use 
of rehabilitative methods in providing patient care. (AA, 
CSU)

psytec 16 cAre of the developmentAlly disAbled  
(18.5)

Class Hours:  225 Lecture, 324 Laboratory
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psytec 90  medicAl mAth (1)
Class Hours:  18 Lecture
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psychology

psych 1 generAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51A or equivalent.
PSYCH 1 is an introductory course in psychology empha-
sizing psychological perspectives and methodology. The 
following topics are covered: psychological theories, sci-
entific methodology, biological bases of behavior, life-span 
development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social 
psychology. (AA, CSU, UC)

psych 2 AbnormAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51a or equivalent
PSYCH 2 explores abnormal behavior and psychological 
disorders and introduces the student to clinical psychol-
ogy, psychotherapy, and other methods of treatment for 
psychological disorders. (AA, CSU, UC)

psych 3 developmentAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite: ENG 51A or equivalent.
PSYCH 3 is a study of the stages and processes of human 
development over the life span, beginning at conception 
and leading to old age. Emphasis is placed upon pertinent 
research and practical applications. Historical and cultural 
factors that influence basic assumptions, methodology, 
theories, and concepts are examined to provide students 
with a more critical perspective from which to evaluate  on 
temporary human development. (AA, CSU, UC)

psych 4 personAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area E
Prerequisite: ENG 51A or equivalent.
PSYCH 4 is a general course in the principles of mental 
hygiene. It involves the analysis of personal behavior and 
attitudes in adjustment at home, at work, and in social re-
lationships. (AA, CSU)
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Course Descriptions

psych 5 biologicAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Prerequisite:  ENG 51A or equivalent.
PSYCH 5 is the study of behavior and experience in terms 
of genetics, evolution and physiology of the nervous sys-
tem. Physiological, genetic, evolutionary, and functional ex-
planations of behavior will be explored. (AA, CSU, UC)

psych 8 lAw And psychology (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PSYCH 8 focuses on the interaction and application of 
law and psychology in respect to criminal behavior. This 
course will focus on the legal and psychological consider-
ations in the identification, prosecution, incarceration and 
treatment philosophies available to the criminal justice or 
social service professional. This course may be used as an 
elective for either Psychology (PSYCH 8) or Administra-
tion of Justice (AOJ 8) but not for both. (AA, CSU)

psych 29  introduction to sport And eXercise 
psychology  (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
This study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU) 

psych 30/60 psychology eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject.

PSyCH 49 directed study (1-2)
Class Hours: 54 laboratory hours for each unit. No more 
than 2 units per semester per 49 series.
PSYCH 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study.(AA, CSU)

PSyCH 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each unit. No more 
than 2 units per semester per 99 series.
PSYCH 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

sociology

soc 1 introduction to sociology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
SOC 1 is an introduction to the theoretical perspectives of 
sociology and their application to the fundamental prob-
lems of social life. It includes discussion of sociological 
methods and findings in such areas as family, race religions, 
religion, and deviance. (AA, CSU, UC)

soc 2 criticAl thinking & sociAl problems (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area A3, D
Prerequisite:  ENG 51A or equivalent.
SOC 2 is a survey of major social problems experienced by 
society with an exploration of the most important perspec-
tives used to explain the problems. The application of criti-
cal thinking skills, specifically taught in the course to causes 
and solutions is designed to result in heightened critical 
thinking ability as well as strengthened social awareness. 
(AA, CSU, UC)
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soc 3 mArriAge And fAmily relAtions (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education requirement: Area  D, E 
Strongly Recommended Preparation of  ENG 51A
SOC 3 will explore marital and family dynamics within 
the context of the family theories. Topics include love, mate 
selection, sexuality, communication patterns, parenthood, 
and dissolution. Students will learn how paired relation-
ships work in contemporary mass society, why they suc-
ceed, and why they sometimes fail. (AA, CSU, UC)

soc 30/60 sociology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
as P/NP.

soc 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
SOC 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

soc 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per  99 series.
SOC 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

sociAl work
sw 20 introduction to sociAl welfAre (3)
CSU General Education Requirement: Area D
SW20 provides the student with an introduction to Social 
Welfare institutions, policies, and the social work profes-
sion. Emphasis is on history, knowledge base, value systems, 
and specific fields of practice. (LDTP TCSU SW 110)

soil science
slsci 21 soils (4)
Class Hours: 54 Lecture, 54 Laboratory 
SLSCI 21 will provide instruction in the physical, chemi-
cal, and biological properties of soils as related to agri-
culture. It will concern itself with the origin, formation, 
and composition of California soils and the fundamental 
principles and practices of fertilizer use. (AA, CSU, UC)

welding technology
wt 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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Course Descriptions

wt 30/60 welding technology eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

wt 40 introduction to welding (2)
Class Hours:  18 Lecture, 54 Laboratory
WT 40 consists of practical and theoretical instruction in 
oxy-acetylene welding, stick electrode welding, torch cutting, 
brazing, and hard facing. (AA, CSU)

wt 41 intermediAte  welding (2)
Class Hours:  18 Lecture, 54 Laboratory
Prerequisite: WT 40
WT 41 provides instruction in advanced stick electrode 
and oxy-acetylene welding along with pipe-fitting and 
welding techniques, advanced oxy-acetylene cutting, and 
fixed position welding. (AA, CSU)
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Administration and Faculty
College Administration
Dr. Willard Lewallen, President
Carlos Diniz, Dean of Student Services
Jill Stearns, Dean of Student Learning
Eliseo Gamino, Director of CAMP

Full-Time Faculty

Arce, Mark.. ........................ Head Men’s Basketball Coach/
P.E., Health 2001

A.A., St. Gregory’s College, Shawnee, OK
B.S., M.A., Oklahoma State University
M.A., California State University, Bakersfield

Barragan, Sherry...................... Psychiatric Technician 2007
 A.S., College of Sequoias

Bart, Anita ........................... Administration of Justice 2001
 A.S., Southwestern Oregon Community College
B.A., M.A., California State University, San 
Bernardino

Burke, Michael ........................................ Biology, Math 1996
A.S., Temple University
B.S., Michigan State University
M.S., University of Illinois
Ph.D., University of Minnesota

Corea, Erin .................................. Outreach Counselor 2005
B.A., M.S. - California State University Fresno

Cowden, Clint ..............................Agriculture Science 2004
 B.A., M.A., Cal Poly State University

Dam-Mikkelson, Hector ....... Psychiatric Technician 2001
 A.S.N.,A.A., Cuesta College
 A.S.N, Cuesta College, San Luis Obispo

Delaney, Melissa ........................................................Art 2006
B.A., MA,California State University Fresno

Diniz, Carlos ..................... Dean of Student Learning 2000
B.S., Embry-Riddle Aeronautical University
M.S., Chapman University

Discont, Margaret ..............................Basic Skills ESL 1999
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Felix-Mata, Bertha ...................... Director of Title IV 1999
A.A., West Hills College
B.A., California State University, Fresno
M.P.H., University of California, Los Angeles

Gamino, Eliseo ......................... …Director of CAMP 1999
B.A., M.A., California State University, Fresno

Grant, James........................................................ Speech 1990
B.A., M.A., Pacific University

Graves, Al ..................................................... Geography 2007
 PhD, University of California, Los Angeles
 B.A., M.A., Fresno State College

Gritton, Mark ............................  Director of Athletics 1996
B.A., M.A., Humboldt State University

Hanjiev, Arkady ..................................Math Instructor 2005
B.A. California State University, Fresno
M.A., Fresno Pacific University

Hauki, Cynthia A. ...........................................Business 1981
A.A., Sacramento City College
B.S., M.A., The Consortium of the California State 
Universities

Hodsdon, Paul ...........Head Baseball Coach, English 2000
A.A., Central Arizona College
B.S., M.A., University of Nevada, Reno

Holsonbake, Troy .............. Administration of Justice 2006
A.A., College of the Sequoias
B.S., Cal Poly State University, San Luis Obispo

Hunt, Bruce ........... Head Rodeo Coach, Agriculture 1985
B.S., M.S., Cal Poly State University, San Luis 
Obispo

Jacobus, Linda ....................................Basic Skills, ESL 1993
B.A., University of California, Santa Barbara
M.A., San Francisco State University

Jaurena, Tracey ................................... Athletic Trainer 1999
B.A., California State University Fresno
M.A., Western Michigan University

Jeffery, Richard ..................................Work Experience 1979
B.S., M.A., Cal Poly State University, San Luis 
Obispo
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Administration and Faculty

Lewallen, Willard ..................................................... President
BS, Cal Poly Pomona (1977)
MS, Purdue University (1978)
MS, Purdue University (1984)
PhD, University of California, Los Angeles

Little, Anna-Lisa ..........................Child Development 1997
AA., Bakersfield College
B.A., M.A., California State University, Bakersfield

Magnuson, Matthew ..................................... Librarian 2006
B.A., Connecticut College
M.L.I.S., University of Southern Mississippi
M.A., University Massachusetts Boston 

Mayer, Rhonda ........................ Psychiatric Technician 2006
A.S., College of the Sequoias 

McGlothlin, Saundra .................................. Counselor 1996
A.A., Fullerton College
A.A., West Hills College
B.A., M.A., California State University, Fresno

Morales, Frank ...................................Nurse Instructor 2009
 B.A., University of La Verne

Mosher, Staci ........Head Softball Coach, Psychology 1997
A.A., College of Sequoias
B.A., United States International University
M.A., National University

Noel, Catherine .................................Nurse Instructor 2008
 A.A., University of New York, Regents College
 B.A., California State University Bakersfield

Pratt, Eugenie (Genie) ................Child Development 2001
B.S., Brigham Young University
M.S., California State University, Fresno

Rehark-Griffith, Rhea ......................................Spanish 1985
B.A., M.A., University of California, Santa Barbara

Reynolds David ......................... 2006, English/Humanities
B.A., M.A., Pepperdine University

Rodriguez, Martha ......................... EOPS Counselor 1997
B.A., California State University, Fresno
M.S., California State University, Fullerton
Ed.D., University of Southern California

Rolfsema, Tina ....................... Psychiatric Technician, 2003
A.A., West Hills College

Roton, Marlese ............................................. Counselor 1997
A.A., Modesto Junior College
B.A., M.A., California State University, Stanislaus

Shepard, Sarah .................................................Business 2001
A.A., San Joaquin Delta College
B.S., M.B.A., California State University, Fresno

Simon, Giselle ................................. EOPS Counselor 2008
 B.A., M.A., California State University Fresno

Skaggs, Robert ....................................................English 2005 
B.A., M.A., California State University, Fresno

Sowden, Kenneth ................................................. Math 2001
B.A., M.A., California State University, Fresno

Stearns, Jill......................... Dean of Student Learning 2000
B.S., Cal Poly State University, San Luis Obispo
M.S., National University

Sutherland, Scott ...............................................English 2004
B.A., M.A., University of El Paso

Tincher, Christopher ........................................History 2004
B.S., University of Santa Clara
M.A., Portland State University

Wanderer, Jeffrey …Head Volleyball Coach, Biology 1998
B.S., M.A., California State University, San Jose

Welch, Merlin ................................. Heavy Equipment 1983
A.A., Imperial Valley Community College, El 
Centro
B.A., California State University, Long Beach
B.S., Cal Poly State University, San Luis Obispo

 Whitener, Susan ...........Dean of Learning Resources 2000
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Wiest, Harold ......................... Theatrical Productions 2002
B.A. California State University, Long Beach
M.A. Texas State University

Wilds, Brandy .....................................................English 2005
B.A., M.A., California State University, Fresno 

Wilds, Kevin ....................Political Science Instructor 2005
B.A., M.A., California State University, Fresno 

Wilson, Scott ......................................................... Math 2000
B.A., M.A., California State University, Fresno

Winters, Tom .......... Director of Title V/Economics 1986 
B.A., M.A., Rutgers University
M.S., Dominican College 
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Wright, Steve ..............Physical Education Instructor 2008
B.A., M.A, University of Tennessee

Wyman, Leisa .......Psychiatric Technician Instructor 2008
 B.A., Luther College
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Budget Development Procedure 
West Hills College Coalinga 

 
 
 

 
The purpose of this procedure is to provide a budget development process that 
integrates program review, institutional effectiveness, and educational planning 
with resource allocation.  This procedure is designed to provide input from 
faculty, classified staff, students, and administrators.  The ultimate outcome of 
the procedure is a budget that is fiscally prudent and that supports the mission 
and goals of the college.  Additionally, the procedure is aligned with district 
policies, procedures, and timelines. 

 
BUDGET DEVELOPMENT PRINCIPLES AND VALUES 
 
The college’s planning and budgeting procedures will link to, as well as 
preserve and enhance the institutional mission, purposes, and values.  

• Sustain and enhance the excellence of instructional programs as the top 
priority. 

• Sustain and enhance access to instructional programs and services. 
• Articulate and implement a transparent process for making budget 

decisions. 
• Implement budgetary decisions with full input from campus 

constituencies. 
• Base strategic decisions on data, analysis, and evaluation, thereby 

resisting reactive, short-term, and crisis-driven decisions. 
• Seek new sources of revenue to mitigate necessary reductions. 
• Minimize staff reductions. 
• Communicate information and decisions in a clear, concise, and timely 

manner to all segments of the campus community and the public. 

WHCC BUDGET DEVELOPMENT ORGANIZATIONAL STRUCTURE 
 
Role of the College Councils and the College Planning Council  
 
The College Planning Council (CPC) functions as the budget and planning 
committee.  The CPC values input by those at the operational level of WHCC. 
College units (e.g., instructional programs, service units) make budget 
recommendations to the appropriate college council primarily through the 
program review process.  Budget managers and any college unit that 
undergoes program review are eligible to submit budget recommendations 
(resource allocation requests and/or budget reduction recommendations).  
Each college council is responsible for reviewing and prioritizing resource 
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allocation requests.  A final, prioritized list of requests from each council is 
submitted to the CPC for consideration.  The CPC reviews and prioritizes all 
resource allocation requests.  The CPC makes final recommendations to the 
college president. 
 
ADJUSTMENTS TO THE COLLEGE BUDGET 
 
WHCC may be informed of the availability of supplemental funds after the 
budget development process has been finalized.  The President’s Executive 
Cabinet will consider the College Planning Council’s recommendations to 
determine the allocation of additional resources. 
 
In the event that there are budget reductions due to unanticipated district 
expenditures, mid-year budget reductions, program changes, or changes in 
revenue projections, the College Planning Council will convene to consider 
budget reduction recommendations.  Representatives to the CPC are 
expected to solicit input from their constituencies regarding budget 
reduction recommendations.  The CPC will make recommendations to the 
college president. 
 
DETERMINATION OF NEW/REPLACEMENT FACULTY POSITIONS 
 
(Approved by WHCC Academic Senate February 24, 2010 
 Approved by President’s Executive Cabinet March 2, 2010) 
 
West Hills College Coalinga recognizes that the hiring of faculty must be a 
deliberate and thoughtful process.  Further, the process must include the input 
from constituency groups and instructional administrators alike based upon a 
combination of empirical and quantitative information. 
 
West Hills Community College District Board of Trustees has approved Board 
Policy 7210 and Administrative Procedure 7210 (Employment of Academic 
Employees).  Within this policy and procedure are guidelines to be used in the 
identification and filling of faculty positions: 
 
Procedure  
 

1. The faculty through the Academic Senate will bring forth a list of staffing 
needs to the Chief Instructional Officer (CIO) or designee.  This list will 
consider faculty staffing needs based upon program review and 
enrollment data.    

2. The Chief Instructional Officer with the Academic Senate President or 
designee will confer and bring forth a list to the Instructional Services 
Council (ISC) for review. 

3. The CIO will bring forth a list to the College President. 
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4. The CIO shall confer with the College President and both will consider the 
recommendations submitted by the Faculty Senate and the ISC.  The 
President will determine the staffing priorities. 

5. The Coalinga President will discuss and prioritize the final list in concert 
with the Lemoore President.  The two Presidents will then collaboratively 
discuss and create a final prioritized list identifying the hiring of faculty 
that will meet the needs of both campuses. 

6. The Presidents will make their final recommendation to the Chancellor at 
the Chancellor’s Executive Cabinet for final review and discussion. 

 
Determination of Staffing Needs 
 
Data provided by the office of institutional research is used to frame 
instructional program review.  The data will also serve to support the request 
for faculty hiring and be included on the rating form (Rating Form for Faculty 
Replacements & Growth Positions) by the requesting department.  The rating 
form will be used when the CIO communicates with the Academic Senate 
President, Instructional Services Council, and the Coalinga College President in 
accordance with the above procedure.  
 
Determining Factors and Timelines: 
 

1. Execution of these procedures at West Hills College Coalinga must 
conform to the committee structure existing on the campus and include 
all constituency groups.  

2. Departments shall support their submissions with enrollment data and 
program review.  If a program is not undergoing the periodic and regular 
program review, an individual faculty department member will provide 
full time faculty requests to the Academic Senate during the fall semester.     

3. The CIO will compile all faculty requests and confer with the Academic 
Senate President to consider budget impact during the fall semester.   

4. The College President’s prioritized list, after review and acceptance at the 
Chancellor’s Executive Cabinet, will be forwarded to the Department of 
Human Resources for the advertisement of the position in early spring. 

5. If it is determined that the approved faculty positions should not be filled 
at that time, the prioritized list will be maintained by the President’s 
Office until a decision is made to fill the positions(s). 

 
WHCC understands and appreciates the role of grant and alternative funds in 
the development and delivery of new programs. Recognizing the short 
timelines that may be associated with grant programs, non-tenure track 
faculty positions, funded by alternative sources, may be approved for hire 
outside of this prioritization process.
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WHCC BUDGET DEVELOPMENT CALENDAR  AND PROCEDURES 
 
DATE ACTIVITY RESPONSIBILITY 
Mid January Vice Chancellor distributes budget worksheets, 

budget information, and budget assumptions to 
WHCC. 

Vice Chancellor of Fiscal Services 

February   Budget development worksheets distributed to 
budget managers and/or faculty/staff responsible 
for program reviews. 

College President or designee 

Last Friday in February Resource allocation requests and/or budget 
reduction recommendations due to immediate 
supervisor and appropriate college council. 

Budget managers and/or program 
review authors 

End of 2
nd

 week of March  College councils forward prioritized resource 
allocation requests to College Planning Council. 

Chair of Council 

3
rd

 and 4
th
 week of  March College Planning Council reviews budget 

information from all councils and creates a 
prioritized list of budget recommendations.  

College Planning Council 

End of 4
th

 week of March CPC forwards final budget recommendations to 
college president. 

College Planning Council 

1
st
 week in April President’s Executive Cabinet reviews budget 

recommendations. 
College President 

End of 1
st
 week of April College budget recommendations forwarded to 

Vice Chancellor of Fiscal Services.  
College President 

Second week of April Executive Cabinet to review budget submittals. Chancellor’s Executive Cabinet 

April 15
th

  Vice Chancellor  will notify Superintendent of 
Schools of newspaper publication, date, location 
and time of public display of proposed budget 
document. 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget 
information to Board of Trustees. 

Vice Chancellor 

Ten days prior to June 
Board Meeting 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board 
will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30
th
 

 
Vice Chancellor will forward copy of approved 
Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, 
California Community Colleges. 

Vice Chancellor 

Before July 25
th

  All recommendations from Colleges and District to 
amend Tentative budget to be submitted to Vice 
Chancellor. 

College Presidents 
Chancellor 

Ten days before August 
Board Meeting 
 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

August Board Meeting At the August Board meeting, the Board will hold 
a public hearing and will review and approve the 
proposed Adopted budget. 

Board of Trustees 
 
 

Immediately after August 
Board Meeting 
 

Vice Chancellor will forward copy of approved 
Adopted budget to the Superintendent of Schools, 
Fresno County and the Chancellor, California 
Community Colleges. 
 
Share adopted budget with campus. 

Vice Chancellor 
 
 
 
 
College President 

 



DATE:  

EMPLOYEE SUBMITTING FORM:  

FY 10-11

DESCRIPTION OF REQUEST Proposed Justification for request  *
Goals 

Supported

Salaries and Benefits
Classified Position (salary/ben) -$                    

-$                    

Classified Mgmt (salary/ben) -$                    

-$                    

Administration (salary/ben) -$                    

-$                    

Student Salary -$                    

-$                    

-$                    

-$                    

Goods and Services

Instructional Supplies -$                    

Non-Instructional Supplies -$                    

Travel and Conference -$                    

Dues and Membership -$                    

Contracts/Lease/Maint -$                    

Equipment -$                    

-$                    

CLICK HERE TO ACCESS ACCREDITATION 
FINDINGS, SELF-STUDY AND REPORTS

* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  
(e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, 
Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to 
college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.  

CLICK HERE TO ACCESS OUTCOMES AND REPORTS

WEST HILLS COLLEGE COALINGA PROGRAM/DEPT/UNIT: 
RESOURCE ALLOCATION REQUEST FORM

FY 2010-2011

Routing Instructions:  Forward to immediate supervisor and 
appropriate council by March 15, 2010

http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/index.asp
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



Demographics: 
 
Student Access 
During the 2009-10 academic year, West Hills College Coalinga (WHCC), including the 
students on its main campus, at the North District Center, Firebaugh, and students enrolled in 
online classes, totaled 5,078 unduplicated students; an increase of 41% in students served during 
the past six years. The 2009-2010 decrease in enrollment was due to reduction of sections as a 
result of budget cuts. The growth in student population at West Hills College Coalinga is 
expected to continue on its upward trend as funding is restored. 
 
WHCC generates approximately 51% of the district’s unduplicated student headcount. It is 
important to note that approximately 27% of the students enrolled at WCHC are also enrolled at 
its sister college (WHC Lemoore) mainly through online courses. Both colleges work closely to 
coordinate and maintain consistency in services provided to online students. 

 

Source: WHCCD Data Warehouse 
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During the past six years, WHCC increased its full-time equivalent students (FTES) by 38%. 
West Hills College Coalinga generates approximately 45% of the district’s FTES. Decline in 
FTES for 2009-2010 was due to reduction of courses as a result of budget cuts. 

 

Source: WHCCD Data Warehouse 
Note: This graph displays FTES generated which differs from FTES reported for apportionment. 
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Response 

Percent

Response 

Count

31.5% 17

48.1% 26

7.4% 4

13.0% 7

54

2

What is your employment classification?  (Not required to complete survey)

Classified Manager / Confidential

Classified

skipped question

WHCC Budget Input Survey - Analysis of Results

Academic Administrator

Answer Options

answered question

Faculty

What is your employment classification?  (Not required to complete 

survey)

Classified

Faculty

Academic Administrator

Classified Manager / 
Confidential
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AGENDA 

 

Student Learning Outcome 
November 15, 2007 
E-1 (Coalinga) and Room 35 (Firebaugh) 
12:00 p.m. – 1:00 p.m. 
 

 Min            Notes      Agenda             Person Presenting  

1 min The meeting started at 12:04 PM Start of Meeting 
 Arkady Hanjiev 

5 min Form #2 was decided upon 
unanimously by the committee. 

Vote on New Form #1, #2, #3, or 
Old Form 
 

Arkady Hanjiev 

10 min The committee looked upon specific 
courses ahead not had course level 
SLO's written to them. Mostly they 
were course is taught only by 
adjunct or courses that have not 
been taught at WHCC for many 
years. It was decided upon a course 
that had not been caught should be 
considered inactive and the 
curriculum share is to make sure 
those courses become inactive 
through the curriculum process.  

Look at specific courses for 100%  
 

Arkady Hanjiev 

10 min The courses that had only adjuncts 
teaching were divided up among 
the wraps and reps were to make 
contact with adjunct faculty in order 
to complete the course level SLO's. 

Divide courses for 100% 
 Arkady Hanjiev 

5 min Four full-time faculty that had not 
completed their SLO's it was 
decided upon that the Dean of 
Instruction should write e-mails to 
those specific faculty members in 
order to complete the SLO's. 

Ideas for 100% SLOs  

Arkady Hanjiev 

5 min The next meeting is scheduled for 
November 29, 2007. 

Schedule next Meeting 
Arkady Hanjiev 

10 min No additions were presented. Additions to Agenda 
Arkady Hanjiev 

5 min The meeting adjourned at 12:56 
PM. 

Wrap-up  
Review of action plan Arkady Hanjiev 

 
 
Additional Instructions: 



Use this section for additional instructions, comments, or directions. 



      AGENDA 
 

Student Learning Outcome Committee 
May 25, 2010 
Admin Building 
10:00 a.m. – 10:30 a.m. 
 

1) Start of Meeting  - 10:00am 
 
2) Information/Discussion Items 

a) Review of SLO Assessment Day – The SLO Coordinator stated 4 major 
improvements for next time. 

b) Portal – The portal was presented. 
c) Part-time Involvement – The SLOC decided that the CIO office needs to 

figure out a way to streamline and facilitate the process. Jill stated it 
was the full-time faculty responsibility in contacting the adjuncts. 

3) Additions to Agenda – None. 

4) Adjournment  - 10:35am 
 
 
 
 
 
 
 
 



Answer 

Options
Response Count

26

answered question 26

skipped question 30

Number Response Text

1 Limit travel sizes in the athletic programs

2 Food services could be cut back to brunch and dinner only.  Open for service at 10 AM, close at 1 

and open for dinner at 5 and close at 7PM.  NOt sure what kind of savings that would be

3 4 10hr days would cut heating/cooling as long as all power has been turned off to affected 

buildings.

WHCC Budget Input Survey - Question 1

Provide suggestions for specific program changes and/or budget areas/items that you think 

could be adjusted as we plan for future budgets.  Please provide a rationale or justification for 

your suggestions.

Implemented for football and savings  

of $5,500 realized for fall 2009.  Other 

teams are of a size that this is not an 

issue.

Fee increases have been implemented 

for 2010-11 that will balance the 

cafeteria budget and eliminate budget 

transfers from the general fund.  

Reducing meals would be considered 

in the event of additional challenges to 

balance the cafeteria budget.

While appealing, no districts have 

been able to quantify the  cost savings 

as a result of compressed work 

schedules.  This is primarily due to the 

difficulties inherent in utility rate 

fluctuations. 

Analysis
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4 Programs that enhance the educational resources of the students should not be touched; however, 

with fewer students and fewer classes, it seems reasonable that costs at the top (administrative) 

could be greatly reduced. Take a clue from Pennsylvania, the state whose overall school 

performance rates at the top of the U.S. scale. When economic downturns require cutbacks, 

education is the very last to take a hit.

5 Cut/reduce supply, travel budgets.

No step raises.

Another retirement incentive.

6 We could cut down in the athletics department.  The teams really aren’t that good anyway so 

maybe the College should not invest so much in recruiting out of state athletes.  Plus they tend to 

be a drain when the leave the College without paying for either tuition or housing.

The issue of wins/losses does not 

enter into decisions about WHCC 

athletics.  We do not spend any dollars 

recruiting out of state athletes.  That 

would be a violation of COA rules and 

regulations.

Procedures are being revised for 

implementation in 2010-11 to reduce 

bad debt that is a result of nonresident 

students.  The president formed a task 

force this very purpose.  They are 

working toward recommendations to 

be implemented for 2010-11.

Administrative positions have been 

reduced (Dean of Student Learning, 

Student Services Manager).  Additional 

admin position  reductions will be 

considered along with all other college 

positions in the event that the budget 

must be reduced even more in the 

future.

Supply and travel budgets have been 

reduced and in some cases eliminated.  

We will continue to try to support staff 

members who are presenting at 

conferences and/or hold a position in a 

professional organization.

The issue of step raises is a collective 

bargaining issue and is not within the 

purview of college governance.

This was offered in 2009-10.
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7 I would like to continue seeing the furloughs for next year to see if that helps.  I don't like seeing 

lay-offs and the feeling in student services is a team effort that if we all take a hit, we can possibly 

save jobs.

8 four day work weeks, eliminate one male sports team (compliance with Title IX?), 16 week 

semester with campus closure between semesters, reduce extended contracts, re-implement 

furloughs

9 Keep the Psych Tech classes at 30.  This will eliminate the need for additional adjunct clinical 

instrauctors.

Increase on-line offerings.  These can be taught by adjunct or FT instructors without use of WHC 

facilities.

10 Have deans & counselors teach an online or face to face class as part of their load or responsibility 

in order to have more course offerings for students.

11 I am aware that this suggestion is improper timing for the current budget crisis we are facing.  

However for the distant future, it may be nice to see the tutorial center have a full time 

coordinator.  This would help ensure the continuity of the program’s newest successes with 

retention and FTE's earned.  The past history of the tutorial center is high turnover.  Department 

policies, procedures, and programs changed too constantly prior to 2006.  I would like to see the 

success of the tutorial dept continued with the next coordinator who will take the position seriously 

and effectually while possible considering  a career.

The issue of furloughs is a collective 

bargaining issue and is not within the 

purview of college governance.

See #3.

We do not presently have any 

compliance issues with Title IX.

16 week calendar is a collective 

bargaining issue.

Reducing extended contracts is a 

collective bargaining issue.

See #7.

Psych Tech classes are now at 30.

This may be possible in some 

instances, but not all administrators 

meet the minimum qualifications 

where instruction is needed.

A program review would be useful in 

determining the needs of the tutorial 

program.
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12 I would suggest keeping furlough days for the upcoming fiscal year.  Perhaps increasing the 

furloughs for classified staff may help.  While student services and or progression with current 

projects could be hindered with this suggestion, I think that most of us would rather have a job 

than face layoffs of co-workers and friends.

Mandating the use of Blackboard by all F2F instructors and minimizing the use of photocopiers may 

be something else that could reduce the costs associated with printing, photocopying, etcetera.  

Trainings for faculty on how to send a handout to their students email straight from the copy 

machine in coalinga could help in this suggestion.

Continue to keep purchases and travel at a minimum.

Look at employees who would be willing to work an 10 or 11 month position rather than 12 

months.  I would be a fan of this personally.  This could help significantly reduce costs in 

personnel.

Search for additional grants that would support payment of personnel.

Increase the video conference courses by purchasing video conferencing for more classrooms.

13 I don't have any suggestions because I'm not sure how specific budget cuts will affect the program 

or staff.

See #7.

Mandating instructional methodology 

is a conflict with academic freedom.

See #5.

This could be a consideration in the 

event that the fiscal condition 

worsens.  Reducing work assignments 

would also be a negotiated item 

through collective bargaining.

The grants office continues to be 

highly successful with grant awards 

and over the last 2 years numerous 

general fund positions have been 

entirely or partially shifted to grant 

funding.  If there are suggestions for 

new grants or potential grant 

resources, these suggestions should 

be brought forward to the appropriate 

Council for consideration.

Implementation of additional 

videoconferencing is underway.  

Additionally, implementation of web 

streaming technology is underway.
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14 Thorough review of DO functions; we are "district heavy" administratively.  Travel, perks for district 

office adm (gas cards, phones, etc.).  College autonomy in budgeting, savings, long-term goals.  

Review of college-level staff functions.  The college/district needs to hold people accountable for 

their job; there is currently too much inbreeding and not enough objective evalution of job 

performance (Program advisors, directors, etc.)

Contracts (including benefits) are 

negotiated for senior level 

administration.  See #5 for other 

travel and conferences.

All college/district programs and 

departments complete program 

reviews for assessing effectiveness 

and making improvements.  If there 

are specific ideas or suggestions for 

improving the program review 

process, these need to be brought 

forward to the appropriate Council for 

consideration.

All employees receive performance 

evaluations per the policies and 

procedures for the particular employee 

classification.  If there are specific 

ideas or suggestions for improving the 

evaluation process, these need to 

brought forward to the appropriate 

collective bargaining group for faculty 

and classified staff.  For managers, 

these ideas need to be brought 

forward to the appropriate supervisor.

PAGE 6



15 We should continue to keep adjnucts and overload to a minimum.  

We should consider closing the college on Fridays to reduce heating and cooling bills. 

We should use our reserve down to 3%. 

We should continue furlough days for all involved in them.

16 retain the furloughs for 10-11 academic year

17 Extend the Furlough Program - keeps everyone working; increases staff morale;solves our budget 

problem;



Temprarily decrease the number of days of work for non-instructional faculty from 197 to 177 

(librarians 220 to 197)



Continue to limit travel, training and supplies expenses

18 Reduce or close the Athetic Program since state is changing the funding formula for the PE classes.

19 None in the area of mathematics.

20 Continue the current furlough plan for another year.

There have been no changes to 

funding for PE classes.

See #7.

Class sections were reduced as 

follows:  summer 2009 (20%), fall 

2009 (30%), spring 2010 (45%).  

There are few adjuncts working now 

and very little overload available.

See #3.

The Board of Trustees have 

established 5% as the minimum 

reserve.  A change would require 

board action.

See #7.

See #7.

See #7.

If fiscal conditions continue to decline, 

this would be an item for 

consideration.

See #5.
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21 Reduction of Athletics:

Football- The costs of renting the high school, insurance, officials, paying for support people during 

games, travel, food/hotels, uniforms, assistant coaches (part time and full time), equipment and 

supplies (medical), etc., are all very high and we could save a great deal of $$$$. We could fill the 

residence halls with international students and other students who want to live on campus.



Softball and Volleyball:

Neither team has been able to compete due to the lack of recruitment efforts/success. Last year it 

was a struggle, and this year appears to be even worse. The savings in terms of cost of traveling, 

officials, assistant coaches, rental of the high school (VB), and equipment/supplies could save us 

many $$$.



Personnel Areas:

Continue Furloughs because it would amount to nearly $600,000 again. Make every attempt to 

have no layoffs. Besides it being demoralizing, it would force others to take on more, and often 

results in burnout that leads to poor decision making, anger, absenteeism, and lack of effort.



Administrators teach at least one course each semester. This would lead to thousands of $ saved 

by not hiring part time instructors or overloading full time instructors.



Eliminate programs that have very few students, but are costly in terms of faculty salaries, 

overhead costs, and administrative costs. Examples are the Agriculture/rodeo program, Psychtech, 

and Spanish/ESL. Again, the savings would be in the hundreds of thousands in this area.



Football represents 70-80 full-time 

students.  It is unrealistic to think that 

we could simply replace those full-time 

students with international students.  

If it was possible for us to have more 

international students, we would have 

them.  We have placed no limits on 

the number of international students.

We are planning to eliminate volleyball 

and softball to be replaced by 2 other 

women's sports that have more 

interest in terms of participation.

See #7.

See #10.

Improvements in enrollment 

management and facility utilization 

have resulted in the elimination of 

most low enrollment classes. All 

programs/courses targeted in this 

recommendation have strong 

enrollments in the spring 2010.
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21 (cont)Facility Operations:

Change the hours of operations so that all complexes closed earlier. There would be a savings of 

$$ for utilities over the course of the year, as well as the possibility of not needing so many full 

time employees. We could still keep employees but change their status from full time to part time 

in many cases.

Summer School: 

Offer only courses that are grant funded. Minimize the hours of operation for both Coalinga and 

NDC during the Summer session. By doing the above we would save $$ for faculty pay, utilities, 

and supplies and materials.

Hiring:

Keep the hiring freeze on in all areas. We will have to absorb the work-load with the individuals still 

working.

22 Continue furluoughs. NO pay, no work just as we did this year. This covers almost all the shortfall.

23 1) Maximize use of videoconference to reduce travel expenses and duplication of courses 

districtwide (i.e., psych 4 and 5 conferenced Coalinga to Lemoore).

2) Furloughs to avoid lay-offs

See #12.

See #7.

See #7.

See #3.

Reductions of work schedules could be 

considered in the event of continued 

fiscal decline.  However, this would 

also be a negotiated item under 

collective bargaining.

We are maximizong the use of grant 

funds to cover instructional costs.  It 

would be impossible to implement 

such an approach as this and still 

reach our FTES target. 

We currently have numerous vacancies 

as a result of a freeze.  On a case by 

case basis, only critical positions are 

being filled as vacancies arise.
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24 A major questions for educational leaders is "Do we want to be known for Academics or for a 

sports like a power house.   When money is tight, we need to evaluate what will render the the 

most productivity in regards to helping males and females gain employment thought life learning 

skills(academics).  In this case sports need to take a back seat.  Sports are important but is not 

what drives education. PE classes need to contine and re-activate sport competition until the 

resources are back.  Program ought to be able to carry their load to continue being productive.  

There are no easy choices-but they need to be made.

25 Eliminate athletics, especially football.  The savings related to transportation cost officials, paying 

coaches and renting the high school field for games, and equipment (helmets, etc).  This would 

help us save thousands of dollars.  Very few people come to games anymore.  Also, continue 

furloughs for all employees for one year.  This could save us up to half a million dollars.

26 I would propose the elimination of those sports programs where too few student-athletes exist to 

field a team.  Not only would a savings accrue from equipment/travel costs, but full-time faculty 

would be more readily available in the classroom if still needed (based on load/number of sections 

currently "covered" by adjunct.)

Elimination of athletics would 

potentially eliminate 150 full-time 

students.  This translates to 

approximately $750,000 in revenue 

through state apportionment.  It is 

unlikely that  these full-time students 

could be replaced with other full-time 

students.  The elimination of athletics 

would result in not only the elimination 

of faculty and staff direclty in athletics, 

but with less full-time students there 

would a reduced need for full-time 

faculty and staff across a number of 

disciplines.

See #24

See #24
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Answer 

Options
Response Count

25

answered question 25

skipped question 31

Number Response Text

1 Somone should look into the Teacher Pipeline program.  At one time,there were many dollars 

in that program and I have not heard where it all went. Each program should have to be 

audited to check effectiveness and if funds are being allocated correctly or maybe could be 

brought forward in this crises.

2 We are cutting areas that are greatly affecting students as far as selection of classes and 

sections. I strongly suggest cutting or eliminating the conferences and retreats that 

administration and program administrators are participating in throughout the district.

3 Cross train more within depts to cut time for student help plus help when employees are out

4 Please refer to preceeding response.

5

I believe that the current class reductions were large, but necessary. Having smaller 

availability of classes, but full classrooms is effective.

6 Cutting down on any overtime or extra pay could help cut costs. Overtime pay is strictly monitored and 

requires president's approval.

See #5, question 1.

This has already occurred and will increase 

as necessary if the budget picture worsens.  

Specific ideas and suggestions should be 

sent to the Student Services Council.

WHCC Budget Input Survey - Question 2

Provide suggestions for how current college programs and/or practices could be improved.  

Suggested changes should focus on improving program effectiveness and/or reducing 

costs.

Analysis

All grants have comprehensive reporting 

requirements and all grants are audited.  

This grant ends June 30, 2010.
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7 I've always had a problem with the categorical programs end of the year spending spree 

because they were allocated more money than they could spend (mine included).  I know 

there are regulations on how that money is spent but since the Chancellor's office is softening 

regulations on some standards that the college follows (matric) maybe they'll allow that 

excess if there is any, to be put into resources to pay staff who serve all student populations 

who may be on a lay-off list.

8 Quit mailing everything to homes.  If people can't use e-mail, they should be buried with the 

dinosaurs.

9 Evaluate part-time faculty (both administrator and peer-review), refine focus on basic skills

10 See answer to #2.  I believe adding a few courses (even 9 week short term) would be a plus 

for students!

11 At the current time the program is running well on limited time.  Since a budget to increase 

hours is out of the realm of possibilities.  A support staff or more cooperation between 

Coordinator and Center in NDC would be a great start.  If we could have a staff present at 

the NDC library take more responsibilities to aid the Coordinator in Coalinga with efforts in 

Firebaugh, this would aid the operation in Firebaugh.

12 Integrate overlapping services where possible.  Increase the use of work study students to 

assist where possible.  I do not have many suggestions on this issue.

13 Possible improvement would be utilizing the VC system for meetings both administrative, 

management and classified.

14 Scheduling/program flow charts that would strengthen pipelines for students.  Evaluation of 

course conflicts (eng & math at same time, etc.) to maximize student completion rates.

Categorical programs were reduced by 

32% or 16% depending on the program for 

2009-10.  There is no excess allocation.  

The governor's budget proposal for 2010-

11 call for an additional $20 million cut to 

categoricals.

Very few publications or materials are 

mailed.  To think that all citizens in our 

service area have access to technology is 

uninformed and insensitive.

Part-time faculty are evaluated.  Specific 

ideas and suggestions for basic skills 

should be sent to the Committee.

A program review would be useful in 

determining the needs of the tutorial 

program.

VC is already extensively used for this 

purpose.

Budget for work study is utilized fully.  

Numerous classified staff positions now 

have multiple funding sources so that these 

positions can serve multiple programs and 

student populations.

Improvements in enrollment management 

and scheduling have already been realized.
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15 Sports teams should limit travel or have tournaments in a convenient central location like 

Fresno. 

College should budget for maintenance of new facilities like the wellnes center. 

System should be computerized to allow temps indoors to drop to 60F in winter when not in 

use and to also go up to 80F in summer when not in use. 

A 16 week semester should be implemented to reduce on campus time and keep costs down.

16 Get more classes back online.

17 When people are sent for training they should be there for business. If they want to take 

family or friends the employee should pay for all their expenses. It only makes sense for the 

college to pay for the employees' room and board, but not the family or friend.

There is no policy or procedure that allows 

district funds to pay travel expenses for 

employees' friends or families.

The number of contests have been reduced 

for all teams.

In the absence of increased revenues it will 

be difficult to add new positions.  However, 

when the opportunity to add positions 

emerges, positions will be prioritized based 

on the budget development process.

EMS for campus is being installed as part of 

Wellness Center project.

A 16 week calendar was explored in 2007-

08 and the task force recommended 

implementation.  The District decided not 

to implement due to the number of other 

intitiatives currently underway that require 

considerable resources and infrastructure.

The majority of online classes are taught 

by adjuncts.  There have been significant 

reductions to  the number of online class 

sections because of reductions to the 

adjunct budget.  As fiscal conditions 

improve and we can expand the class 

schedule with adjunct faculty, additional 

online class sections will return.
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18 College Program  CAMP,TRIO, INTERNATIONAL, SSS

should be providing support to the colleges by having them housing at the student services. 





To reduce costs those programs should be able to support all student population.
19 None

20 New computer program for ENG 110A level that could be part of classwork or homework. The 

workforce initiatives/HEP has some suggestions. Some of our ENG 110A students are already 

working in jobs but need to improve their English skills to advance. We could also offer an 

ENG review for workforce initiatives.

21 Provide more tutorial services for the basic skills courses so that less students drop out and 

find success. Keeping students enrolled will offset the costs of turors.



Provide more ongoing training for instructors. Topics such as class management, facilitating 

learning, utilizing technology, and continually assessing student learning and success would, 

hopefully, lead to better retention rates in every program, and better quality instructors.



Eliminate any athletic program that is unable to field teams that have enough athletes to 

compete throughout the year. This would be a savings of many $ to the overall budget. 



Further reduce the number of contests all sports teams have scheduled. For example, the 

baseball team has a number of fall semester practice games that accumulate travel costs 

(food, gas, etc), medical supplies, insurance, etc. A change in this area would save thousands 

of dollars.

Plans are being formulated to relocate a 

number of student services operations to 

improve coordination and efficiency.

Decisions about the use of software and 

materials reside with the faculty.  

Recommendations for new courses or 

course revisions originate with the faculty.  

Requests for resources need to come 

through the appropriate Council.

Program review needed to determine 

success and effectiveness of tutoring.

Staff development dollars have been 

eliminated in state funding.  When staff 

development funding is restored, requests 

can be submitted through appropriate 

procedures.  Additionally, some foundation 

dollars have been allocated for staff 

development (mini grants) and requests 

can be submitted through this process as 

well.

We are planning to eliminate volleyball and 

softball to be replaced by 2 other women's 

sports that have more interest in terms of 

participation.

The number of contests have been reduced 

for all sports.
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22 Eliminate degrees/certificates with low enrollment. Focus on core studies for industry and 

university transfer.

23 I believe the IT Dept. needs to respond quicker when our campus has technology issues.  By 

doing so our employees can be more efficient and provide better service to our students and 

faculty.  Therefore, we would have less students dropping out of classes and happier faculty.

24 Having employee accept the role of trainees in grant areas will release funds from the district.  

Employee need to be open to change since everyone is doing more.  THis trend will continue 

for about 3 years.

25 There exists a lack of accountability for tenured full-time faculty who fail to volunteer for 

committees, leaving the same handful of dedicated faculty over-burdened and under-

compensated.  These same unparticipative faculty are not held accountable for their failure to 

complete assigned/required tasks, such as accreditation, 5-year reviews, and program 

reviews.  As a result, the remaining faculty in those areas are left to pick up the slack--the 

work needs to be done, but those who are not participating are simply ignored, the attitude 

being that "this is just how it is with him/her."  In the absence of department chairs/heads, 

more effective and regular area meetings, I believe, are necessary in order to more 

effectively maintain accountability for the required work, outside of the classroom, for which 

all full-time faculty are responsible.  This has not happened for years, and morale is certainly 

low/passive because of it.

This could be followed up by IT if there is 

documentation/evidence that supports this 

claim.

Not sure how to respond to this.

A comprehensive evaluation procedure for 

faculty is already in place.

Reductions in resources have forced the 

college to focus on university transfer, 

career/technical education, and basic skills.
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Answer 

Options
Response Count

23

answered question 23

skipped question 33

Number Response Text

1 Continue to keep going green.  With technology of today, there is a lot more we can do.  Stress it in each 

department. List suggestions to all on how employees can be more effective.

Analysis

Efforts are already underway.  

For example, we are reducing  

print and copy costs by 

increasing workgroup printing 

and eliminating individual 

printers in most work areas.  

Additionally, discussions are 

underway to place limits on the 

number of copies that students 

and staff can produce on small 

copy/print machines.

If there are specific suggestions 

for "green strategies," these 

should be submitted to the 

Facilities Development Council 

for consideration.

WHCC Budget Input Survey - Question 3

Provide suggestions for generating additional revenue for the college.
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2 Again, additional revenue can be generated by eliminating many of the top administrative positions. There will be, 

in the future and with each additional budget setback, too many top positions for too few students,that cost the 

college unecessarily> Whay are so many chiefs needed when the popultion of the student body and class 

availability are reduced?

3 Increase tuition. 

Increase dorm fees/cafeteria fees.

Increase international student fees.

Tuition increases are 

legislatively determined for all 

CCs.  Fees for residence halls 

and meal plans have been 

increased for 2010-11.  

International students are 

nonresidents and pay the same 

fees as all nonresidents.  

Nonresident fees are set each 

year according to procedures 

from the state chancellor's 

office.  Local colleges do not 

have the authority to set their 

own fees.

Administrative positions have 

been reduced (Dean of Student 

Learning, Student Services 

Manager).  Additional admin 

position  reductions will be 

considered along with all other 

college positions in the event 

that the budget must be 

reduced even more in the 

future.
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4 Increasing fees.  $35-$40 a unit would still be more than fair considering other alternatives.  Since most people 

who can’t afford to go to school will be on financial aid anyway, I don’t think it would affect that many people.  It 

would only affect those people who are taking advantage of the financial aid system who are relying on that extra 

money for personal expenses.  Those students tend to drop or fail classes anyway.



Charge for parking.  



Apply for more grants.

5 Decrease out of state transfer students and increase international student admission.

6 Contract Education

Also, offer a 2+2 retirement option.  You would get rid of 4 or 5 people at the top of the salary scale.  This could 

save half the money you need.

7 Give faculty / staff / administrators incentives for seeking grants.

See #3.

This could be considered on a 

district wide basis if the fiscal 

picture worsens.

If there are specific suggestions 

for new grants or potential grant 

resources, these suggestions 

should be brought forward to 

the appropriate Council for 

consideration.

Tuition and fees are the same 

for all nonresidents.

Retirement incentive was 

offered in 2009-10.  

See #4.

PAGE 18



8 Offer a few community non credit courses for fun that charge fees.  

Offer more courses in which the businesses pay for the course (skills that they need their employees to have).

Have deans or counselors teach the courses as part of their load.  

Invite public to eat lunch at W.H.C. and charge for the lunches (Lemoore culinary & Coalinga's cafeteria).  Be sure 

to collect all fees for resident halls.

Community service course 

offerings have increased over 

the last few years.  Ideas and 

suggestions for for specific 

community service courses 

should be sent to the 

Instructional Services Council.

Contract education can generate 

revenue.   Ideas and 

suggestions for for specific 

contract education courses 

should be sent to the 

Instructional Services Council.

This may be possible in some 

instances, but not all 

administrators meet the 

minimum qualifications where 

instruction is needed.

College cafeteria environment in 

general does not provide for a 

pleasant dining environment for 

the public.  However, the 

possibiltiy of using the small 

dining room presents this 

possibility.
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9 As it stands I am generating much more FTE's than the center has recorded since 2003. I do not believe I can do 

much more and I am aware that it would be vain in that California is not paying out the same full FTE range.  The 

only thing I can think of, and it would be a shame, is to limit the hours the Coalinga Campus library is open.  At the 

current moment we are open Monday - Thursday from 7:30am-8:00pm and Friday 7:30am-4pm for a total of 58 

hours a week.  We could consider Monday - Friday 10am-7pm for a total of 45 hours a week (792 hours a year 

savings), which would still enable full time staff to receive 40 hours a week and would help cut down energy usage 

and extra personal.

10 Increase the online course offerings to allow for out of state and out of country tuition fees.



Lobby for increased per unit fees where funding comes directly back to the colleges.  Not sure if this is possible or 

not.



Hire additional help for grant funding.

11 Grants See #4.

In the event of further budget 

reductions it may be necessary 

to reduce hours of operation for 

certain offices and services.

The majority of online classes 

are taught by adjuncts.  There 

have been significant reductions 

to  the number of online class 

sections because of reductions 

to the adjunct budget as a result 

of a state imposed workload 

reduction in 09-10 (200 FTES for 

the district).

There is some discussion at the 

state level to increase 

enrollment fees for all CCs, but 

we do not have the authority to 

increase fees locally.

See #4.
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12 Since state funding is fairly perscriptive... better allocation policy from the district, grants - generated/initiated from 

the college (not the other way around).  

Strengthen relationships with businesses - get them to "sponsor" courses in which students could work on projects 

for their business.

It is unclear how this would 

generate "additional" revenue.  

With the exception of the CDC, 

grants are implemented at the 

colleges.

More detail is needed to 

consider the recommendation.  

If the suggestion involves the 

development of a course, then 

this resides resides with faculty 

through the curriculum process.  

If this suggestion involves some 

other approach, then it should 

be sent to the Instructional 

Services Council for 

consideration.
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13 1 form alliances with other colleges to teach high cost things, psych tech, nursing etc...

2. charge for parking 

3. work with prisons and other such agencies to offer classes at their sitesas long as the DOC will pay for them. 

4. Perhaps have an adjunct or full time faculty teach or give a seminar or short term class for a company.

14 More grants: look for non-traditional areas for example DSPS which has previously not needed additional 

funding.



Improve basic skills programs replacing some old activities with new ones and use BSI funds to fund the new 

components

15 I'm willing to keep the furlough, it's an actual day off. ;0)

If someone has a specific model 

or approach for this 

recommendation, it needs to be 

brought forward to the 

Instructional Services Council.

See #4.

This would not generate 

revenue.  If DOC pays for the 

class, the only gain for the 

college would be the FTES 

(which we do not need as we 

are already over our funded 

FTES).

See #8.

See #4.

Major restructuring of basic 

skills curriculum has already 

been implemented.  Specific 

ideas and suggestions for "new 

activities and components" 

should be sent to the The Basic 

Skills Committee for 

consideration.

See #7, question 1.
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16 For additional revenue a good approach will be to recruit international students in new markets.   Develop an 

Educational Campaing to find donors who can support instruction.

17 Renewing the furloughs for the next academic year should account for more than half of the projected budget 

shortfall for the next academic year.

18 Command Spanish courses.

See #7, question 1.

The proposal of new courses 

resides with the faculty through 

the curriculum development 

process.

The international students 

program assesses international 

data regarding country of origin 

of students studying in the U.S..  

On the basis of changes in the 

last few years we have been 

recruiting in new markets 

(Brazil, Russia, Western 

Europe).  We currently have 4 

students from Russia on campus 

as a result of these efforts.
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19 1. Increase the number of fundraising efforts for all programs. The extra dollars could help offset different costs 

(materials, supplies, instruction, etc.)



Charge for parking on campus grounds. Even a charge of $1 a day would bring thousands of dollars to our campus. 

Most community colleges charge for student and/or faculty parking.

Offer more opportunities for sponsorships and recognnition by the community and business leaders. We have not 

exhausted this area. An example of this is to get one or two businesses to sponsor a theatrical play or event (Cinco 

de Mayo) that we host at any of our campuses. 

Get more faculty and administrators to join local clubs (i.e. Rotary, Lions, etc.) and, thus, have a sayso in how and 

where $ will be benefitting different local schools.



20 Philosophically there will never be enough money. Emphasis needs to be made on how money is managed to meet 

educational needs of students. Increase use of technology in adminstration and instruction (i.e., advising forms and 

degree maps can be made available on the web for students to reduce face-to-face mtgs with 

advisors/counselors). Many student questions and informational activities can move to live chat formats. The key is 

notifying students and encouraging them to use it. Once students get over the fear of online applications they 

prefer the ease and availability. Also, increase web-enhanced courses to reduce supply and material costs.

Specific ideas and suggestions 

for leveraging the use of 

technology need to be brought 

forward through the appropriate 

Council for consideration.

The foundation and the colleges 

continue to pursue donations.  

Specific ideas and suggestions 

for fundraising should be sent to 

the foundation or an 

administrator.

See #4.

We have been successful in 

getting support for events and 

we need to continue those 

efforts.  Recommendations of 

specific businesses or 

community agencies that may 

be able to help should be sent 

to an administrator or one of 

the Councils for consideration.

The opportunity to participate in 

these organizations is wide 

open.  If someone has a 

strategy for "getting" more 

faculty and administrators 

involved, that strategy needs to 

be shared with faculty 

leadership and administration.
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21 Generate more Grant money.

22 Everyone talks of new federal stimulus and job creation efforts.  We need to gear and align our college programs 

to workforce dollars as Obama is planning to sign a second job-related-bill.

23 Eliminate Follett; return the bookstore to the college.  

More community-service/outreach-based efforts on behalf of the faculty and students will generate social support 

from the community which can easily translate into financial support.

Uncertain how this would 

generate additional revenue.

Specific ideas and suggestions 

for these "efforts" need to be 

brought forward through the 

appropriate Council for 

consideration.

See #4.

Efforts are already underway to 

develop more CTE programs 

and courses (e.g., welding, 

solar, maintenance mechanic, 

irrigation).  Specific ideas and 

suggestions for the development 

of new programs and courses 

should involve the Instructional 

Services Council.  Ultimately, 

course and program 

development is faculty-driven 

through the curriculum process.
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SLOC Timeline

Name Due date Completed Person(s)
State the name of the task below. State the 

semester the 
task should 
be 
completed.

State the 
semester the 
task was 
completed.

State either 
SLOC, Coord., 
Faculty, AS, 
Admin, ISC

Course Level SLO Due date Completed Person(s)

Edit the Portal Website to accept >1 SLOs 2010- Fall 2010-Fall Coord.
Start assessing at least 3 CSLOs 2011-Spring 2010-Fall Faculty

Program Level SLO Due date Completed Person(s)
Approve Program Level SLOs 2011-Spring SLOC
Make a PSLO Approval Schedule 2011-Spring SLOC
Setup completion of PSLOs with Part-Time Faculty 2011-Spring SLOC
Complete all PSLO that we can (i.e. have faculty) 2011-Spring SLOC

Other SLO Related Activities Due date Completed Person(s)
Make any changes of the SLO Process at WHCC 2012-Spring SLOC
Present Comprehensive Reports to AC 2011-Spring SLOC
Present Comprehensive Reports to ISC 2011-Spring SLOC
Training videos for the SLO Process 2011-Spring Coord.
Integrate Part-Faculty with Full-time Faculty 2011-Spring SLOC,Admin,AS
Update the SLO Website since items are in Portal 2011-Spring Coord.
Review the SLO Process at WHCC 2011- Fall SLOC
Evaluate any gaps of SLO Processes 2011- Fall SLOC
Call for input of the Comp Reports 2010- Fall AC, ISC



SLOC Approved: 11/30/2010

Updated: 
Academic Senate Approval: 

Notes
State any other notes for this task.

Notes

Decided just to modify the name.
POLSCI started and all follow in Spring.

Notes

Notes
If there are needed changes.

This is going to be with Tom Robb
Need many parties involved.
This is going to be with Tom Robb



 

 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
BOARD POLICY AND ADMINISTRATIVE PROCEDURE 

ROUTING FORM 
 

Review and approval by the various college/district governance groups is requested:     Yes      No  
 
Policy/Procedure #:       
Policy/Procedure Name:       
 

 New  Revised  Replaces existing policy/procedure:       
 
New policy/procedure or revisions initiated/proposed by:       
Reason for new policy/procedure or revisions:       
__________________________________________________________________________________________ 
 

Reviewing Group Date Approval/Comments 
 
Chancellor’s Executive Cabinet       Approved as presented  
       Approved with changes  
       Not approved  
Comments:       
__________________________________________________________________________________________ 
Routed to: 
• College Presidents 
• Academic Senate Presidents 
• Faculty Association President 

 
      
      
      

__________________________________________________________________________________________ 
College Planning Council       Approved as presented  
(West Hills College Coalinga)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Planning & Governance Council       Approved as presented  
(West Hills College Lemoore)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Academic Senate       Approved as presented  
(West Hills College Coalinga)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Academic Senate       Approved as presented  
(West Hills College Lemoore)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
 



 

 

 
 
Faculty Association       Approved as presented  
  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
District Leadership Council       Approved as presented  
  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Chancellor’s Office Final Review         
Comments:       
 
Board of Trustees       Approved as presented  
(First Reading)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
Board of Trustees       Approved as presented  
(Consideration)  Approved with changes  
  Not approved  
Comments:       
__________________________________________________________________________________________ 
 
ANTICIPATED TIMELINE  
Board of Trustees first reading to occur on:       
Board of Trustees consideration to occur on:       
 
Additional comments:        



 
 
 APPENDIX 6 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE MEMBER 
 
 
 
1. Attend all meetings of the committee. 
 
2. Serve as a representative of your respective group. 
 
3. Read all materials presented during the meetings so that you may actively 

participate in the screening and interview process.  Ask questions and make 
contributions. 

 
4. Maintain strict confidentiality which includes, but is not    limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee       
meetings, or any other information throughout the selection process. 

 
 
 
 
 
 
________________________________  __________________ 
Signature       Date 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 



 
 
 APPENDIX 7 
 
 DUTIES AND RESPONSIBILITIES OF SCREENING COMMITTEE CHAIRPERSON 
 
 
1. Upon selection, serve as the facilitator/leader of the committee henceforth and 

attend all meetings of the committee in their entirety. 
 
2. Ensure that all members of the committee fulfill their duties and responsibilities as 

assigned. 
 
3. Through use of the hiring procedures and guidelines, lead the committee through 

the screening and selection process. 
 
4. After the filing deadline, meet with the Director of Human Resources to keep 

abreast of necessary testing, if applicable, or if testing is not required, meet with 
the Equal Opportunity/Diversity Representative to be informed of suitability of the 
pool. 

 
5. Reserve all rooms for future meetings. 
 
6. Obtain packets of screening materials and applications from Human Resources 

office immediately before application screening committee meeting. 
 
7. Return these materials to Human Resources office immediately after screening 

committee meeting and update Director regarding the interview pool, interview 
questions (and demonstrations, if applicable), and interview schedule. 

 
8. Obtain packets of interview materials and applications from Human Resources 

office immediately before interview meeting. 
 
9. Return these materials to Human Resources office immediately after the interview 

committee meeting and update Director regarding the outcome of the interviews. 
 
10. Maintain strict confidentiality which includes, but is not limited to, the names of 

applicants and their qualifications, scores or ratings from paper screening, scores 
or ratings from interviews, any conversation held during screening committee 
meetings, or any other information throughout the selection process. 

 
______________________________  ______________________ 
Signature       Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96 



 
 APPENDIX 8 
 

DUTIES AND RESPONSIBILITIES OF EQUAL OPPORTUNITY/DIVERSITY 
REPRESENTATIVE 

 
 
1. Bring to the organizational meeting packets which have been prepared by the 

Human Resources office which include the following: 1) hiring procedures and 
guidelines, 2) pre-employment inquiry guidelines, 3) duties and responsibilities of 
committee members, chairperson, and affirmative action representative, and 4) job 
description. 

 
2. Review these materials in detail with the members of the committee and respond 

to any questions they have. 
 
3. Guide the committee through the election process of a chairperson. 
 
4. Secure the signatures of understanding of duties and responsibilities of all 

committee members, and chairperson, and self (EOR/ Diversity). 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While not voting, be an observer in the screening and selection process to ensure 

an equal opportunity for all applicants. 
 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment inquiry guidelines. 
 
8. Bring concerns to the Director of Human Resources and/or the Equal 

Opportunity/Diversity Representative immediately so that they can be addressed 
with expediency. 

 
9. Maintain strict confidentiality which includes, but is not limited to, applicants names 

and their qualifications, scores or ratings from paper screening, scores or ratings 
from interviews, any conversation held during screening committee meetings, or 
any other information throughout the selection process. 

 
 
 
 
_____________________________________________    ______________ 
Signature of Equal Opportunity/Diversity Representative      Date 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96  
 



 APPENDIX 8 
 
 DUTIES AND RESPONSIBILITIES OF EQUAL OPPORTUNITY REPRESENTATIVE 
 
 
1. Bring to the organizational meeting packets which have been prepared by the 

Human Resources office which include the following: 1) hiring procedures and 
guidelines, 2) pre-employment inquiry guidelines, 3) duties and responsibilities of 
committee members, chairperson, and affirmative action representative, and 4) job 
description. 

 
2. Review these materials in detail with the members of the committee and respond to 

any questions they have. 
 
3. Guide the committee through the election process of a chairperson. 
 
4. Secure the signatures of understanding of duties and responsibilities of all 

committee members, and chairperson, and self (EO representative). 
 
5. Attend all meetings of the committee in their entirety. 
 
6. While not voting, be an observer in the screening and selection process to ensure 

an equal opportunity for all applicants. 
 
7. Assist the chairperson in enforcing the hiring procedures and guidelines and the 

pre-employment inquiry guidelines. 
 
8. Bring concerns to the Director of Human Resources and/or the Equal Opportunity 

Representative immediately so that they can be addressed with expediency. 
 
9. Maintain strict confidentiality which includes, but is not limited to, applicants names 

and their qualifications, scores or ratings from paper screening, scores or ratings 
from interviews, any conversation held during screening committee meetings, or 
any other information throughout the selection process. 

 
 
 
 
_____________________________________________    ______________ 
Signature of Equal Opportunity Representative      Date 
 
 
Adopted by board of trustees:  October 27, 1992 
Revisions approved by Board of Trustees: 5/21/96  
 
 



1 3/3/2011

TOPIC

ADMIN/MGMT/  
CONFIDENTIAL 

STAFF
CLERICAL 

STAFF

ICS 
TEAM  
STAFF

INSTRUCTORS 
(ALL)

COACHES & 
ASSTS 
ONLY

SCIENCE LAB 
STAFF ONLY

AH/RN 
PROGRM 

ONLY
CDC              

ONLY
RESIDENCE 
HALL ONLY

FOOD 
SERVICE 

ONLY
FARM - 

AG ONLY

M & O 
STAFF 
(ALL) DRIVERS

Arson Awareness & Prevention X X X X
Back Injury & Lifting X X X X X X X X
Bloodborne Pathogens X X X X X X X X
Chemical Hygiene in College Lab X X X
Conflict Management: staff-to-staff X X X X X X X X
Defensive Driving (all drivers) X X X X
Diversity Awareness & Appreciation X X X X X X X X
Electrical Safety  X X X
Emergency Response Plan X X X X X X X X X
Employee:  New Hire Video X X X X X X X X X
Ergonomics (office setting) X X X X X X X X
Fall Protection  X
FERPA: Confidentiality of Records X X  X X
Fire Safety & Prevention Plan X X  X X X X X X
First Aid & CPR X X X X X X X
Food Safety & Kitchen Sanitation X X
Food Service Equipment: Safe Use X X
Food Service Equipment: Sanitation X X
Foodborne Illnesses X X
ForkLift Operation X X
Hazard Communication Plan  X X X X X
Health Emergencies: Overview X X X X X X X X
Health Emergencies: Seizures  X X X X X X X
Hearing Conservation  X X X
Heat Illness Prevention X X X X X
IIPP Injury & Illness Prevention Progrm X X X  X X X X X X
Ladder Safety X X
Lockout/Tagout X X
Mandated Reporting of Child Abuse X X  X X X X
Mold Awareness X X X X X
MSDS Material Safety Data Sheets X X X X X X
NIMS 200a: Incident Command Syst X X

APPENDIX C

STAFF TRAINING FOR WEST HILLS COMMUNITY COLLEGE
Cal-OSHA, OHS or Federal Mandatory Training (Red) - District required training (Black)



2 3/3/2011

TOPIC

ADMIN/MGMT/  
CONFIDENTIAL 

STAFF
CLERICAL 

STAFF

ICS 
TEAM  
STAFF

INSTRUCTORS 
(ALL)

COACHES & 
ASSTS 
ONLY

SCIENCE LAB 
STAFF ONLY

AH/RN 
PROGRM 

ONLY
CDC              

ONLY
RESIDENCE 
HALL ONLY

FOOD 
SERVICE 

ONLY
FARM - 

AG ONLY

M & O 
STAFF 
(ALL) DRIVERS

APPENDIX C

STAFF TRAINING FOR WEST HILLS COMMUNITY COLLEGE
Cal-OSHA, OHS or Federal Mandatory Training (Red) - District required training (Black)

NIMS IS-100 Incident Command Syst X X X X X X X X X  
NIMS IS-700 Incident Command Syst X X
NIMS IS-800 Incident Command Syst X X
Pandemic Flu X X X X X X X X
Playground Safety Inspections X X X
Reasonable Suspicion: Drug/Alcohol X X X X X X X X
Road Rage (all drivers) X X X X
Safe Operation of Utility Carts (drivers) X X X X
Safety Inspections X X X X X X X X
Sexual Harassment (Staff to staff)  X  X X X X X X
Sexual Harassment: AB1825 X
Slips, Trips & Falls X X X X X X X X
Supervisor Role in Safety X
Tractor Safety  (all drivers) X X X
Van Safety X X X X
Violence Prevention X X X X X X X X



From: Shepard, Sarah A.
To: Stearns, Jill  R.
Subject: FW: Reminder - Sexual Harassment Training
Date: Friday, March 04, 2011 12:12:13 PM
Attachments: BP3430ProhibitionofHarassment.pdf

AP3430ProhibitionofHarassment.pdf

3A.57 Sexual Harassment Training Notification email

From: Cazares, Becky
Sent: Fri 03/04/2011 12:09 PM
To: Shepard, Sarah A.
Subject: FW: Reminder - Sexual Harassment Training

Sarah – Will this work?
 
Also, the site where I pull the logs is down. I will try again later.
 
Becky Cazares
Administrative Assistant
559.934.2159
beckycazares@whccd.edu
 
 

From: Brewer, Erin 
Sent: Friday, March 04, 2011 12:07 PM
To: Cazares, Becky
Subject: FW: Reminder - Sexual Harassment Training
 
 
 
Erin Brewer
 

From: Cantu, Becky 
Sent: Tuesday, November 02, 2010 11:51 AM
To: Alvarado, Juanita; Avila, Pedro; Bailey, Shaun; Barabe, Cathy; Bernal, Johnathan; Bolt, Dave; Boyd,
Gary; Brewer, Erin; Burciaga, Rosemary; Cantu, Becky; Castillo, David; Cazares, Javier; Clement, Robert;
Cleveland, Conne; Cox, Jana; Cruz, Virginia; Danner, Ron; Davis, Lorna; Dorsey-Robinson, Sylvia; Felix-
Mata, Bertha; Freeman, Charles; Gamino, Eliseo; Goldsmith, Carole; Gonzales, Anna; Gornick, Frank;
Gritton, Mark; Hall, Marlon; Hernandez, Verna; Hetu, Marcel; Howard, Elaine; Isaac, Donna; Jeffcoach,
Nancy; Jorgens, Anne; Kozlowski, Michelle D.; Larson, Richard; Leon, Ana; Lewallen, Willard; Lopez,
Jose P.; Lourenco, Maria; Millett, Mark; OliverSmith, Glenda; Padilla, Delia Z.; Reynolds, David J.;
Richerson, Melissa; Robert Pimentel (robert.pimental@workforce-connection.com); Rodriguez, Raquel;
Ruble, Joel; Savopolos, Joe; Squire, Frances Anna; Stearns, Jill R.; Stearns, Keith A.; Stoppenbrink, Ken;
Talford, Riley; Tamayo, Daniel; Thompson, Tammy; Trevino, Thelma; Valdeabella, Mina; Warkentin,
Don; Watts, Kathy; Weatherman, Tammy; Whitener, Susan; Wright, Anita
Subject: Reminder - Sexual Harassment Training
 
Good afternoon –
 
I just wanted to send everyone a reminder regarding the sexual harassment training. If you
have already taken the training and passed the quiz….Great job!

http://www.adobe.com/go/reader


WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
Class Title: VICE CHANCELLOR of BUSINESS SERVICES 
Salary determined by Chancellor and the Board of Trustees 
 
BASIC FUNCTION: 
Under the Direction of the Chancellor, the District Vice Chancellor Business Services is 
accountable for the fiscal stability of the District, and coordination and administration of 
business management, budgets and financial programs for all district/campus activities. This 
position provides leadership for the development, supervision, and evaluation of all District 
Fiscal Services, Bookstore, Food Service, and the Business Office, including the District budget. 
 
SPECIFIC DUTIES: 

• Provide leadership in the development of all aspects of business affairs and planning 
activities, including preparation of annual goals and objectives. 

• Assist the Chancellor in the formation and administration of business policies and 
procedures. 

• Organization and administration of the financial and business affairs of the district including 
budget preparation, general ledger, accounts receivable, accounts payable, purchasing and 
payroll. 

• Serve as district contract and procurement officer. 
• Coordinate with and serve as advisor of auxiliary operations in matters pertaining to 

budgeting and accounting, bookstore operation, cafeteria, and residence hall and student 
body. 

• Serve as District’s representative on the Valley Insurance Program, JPA, and manage the 
district insurance and risk management program. 

• Coordinate the development and administration of the annual district budget, grant 
accounting and subsequent fiscal information and serves as the check and balance of such 
prior to submission to the Chancellor. 

• Participate in the collective bargaining activities of the District. 
• Manage the District insurance and risk management program. 
• Participate in District management decisions through the district’s Governance Procedures. 
• Represent the District with the Fresno County Office of Education and Treasurer’s Office on 

all fiscal matters. 
• Interprets and oversees the administrative policies and procedures for the office of business 

services, plant and facilities and other areas of responsibility. 
• Represents the District with the Community College Chancellor’s Office, State Department 

of Finance, and with private/public sectors regarding development, construction and/or 
partnership activities. 

• Initiates a through analysis of factors that impact District operations from both short-and 
long-range perspectives.  Develops recommendations and strategies to maximize 
opportunities and minimize risks for the District. 

• Responsible for acquisition of and planning for facilities planning and construction including 
external District educational sites and asset management of district property. 

•  Analyze recent and pending legislation impacting education and/or funding in conjunction 
with local and state entities.  

• Datatel proficient 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students achieve 



their desired learning outcomes.  In addition, provide leadership for the development of 
SLOs within their program areas of responsibility 

 
• Perform other duties as assigned 
 
 
DESIRABLE KNOWLEDGE, SKILLS EXPERIENCE AND ABILITIES: 
 
MINIMUM QUALIFICATIONS 
• Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, 

ethnic, cultural, disability, religious background of community college students. 
• Bachelors Degree is required and a Masters is desirable. 
• Strong record of achievement that includes administrative experience in finance and 

operations management in education, business, industry, government or non-profit 
organizations. 

 
Leadership: 
• Provide leadership for the District’s administrative support functions, services, and activities 

which provide technical, legal and operational support for administrative services including 
budget and finance, purchasing, human resources, and facilities management. 

• Provide administrative leadership by working collaboratively with the 
Superintendent/Chancellor, administrators, faculty and staff to determine future priorities 
and administrative strategic directions; 

• Support and plan for the modernization of existing facilities and development and 
completion of progressive phases leading to a full service campus at West Hills College at 
Lemoore; 

• Provide leadership to insure that technology continues to be a resource for the 
enhancement of District initiatives in administrative services and professional staff 
development; 

• Define and implement strategies to maximize the District’s fiscal and human resources; 
• Interpret and represent the District through community contacts and membership’s in 

community and state organizations. 
 
Abilities 
• Foster a sense of teamwork among colleagues, subordinates and superiors. 
• Work effectively and demonstrate currency of knowledge with computers and specialized 

technology utilized in accounting, data analysis and strategic planning. 
• Knowledge of Microsoft Office Suite Products, especially Excel spreadsheets. 
• Lead and manage employees form diverse backgrounds, levels of expertise and 

perspectives. 
• Datatel and its components 
• Mediate and resolve conflicts. 
• Tolerate ambiguity and maintain composure in pressure situations. 
• Able to see the big picture and plan effectively for the future. 
• Willingness to take risks, experiment, and embrace change. 
• Learn, train and supervise personnel in Datatel and its components. 
• Demonstrated sensitivity to, and understanding of, the diverse academic, socio-economic, 

cultural, ethnic, and disability backgrounds of community college students. 
• Incorporate the use of technology in performing computerized presentations, and Microsoft 

Office Suite. 



• Bilingual preferred (but not required). 
 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
CLASS TITLE:  DIRECTOR OF HUMAN RESOURCES 
Range 42 
 
BASIC FUNCTION:   
Under the direction of the Vice Chancellor of Business Services, plan, organize, and direct the activities 
and operations of the Human Resources Department; supervise the maintenance of personnel contracts; 
supervise and evaluate the performance of assigned personnel. 
 
REPRESENTATIVE DUTIES: 
• Direct the operation of Human Resources including the employment, promotion, transfer, 

termination, and reduction in force process for District personnel. E 
• Direct the recruitment and selection of District personnel; monitor procedures and practices for 

compliance with established hiring policies and affirmative action guidelines; coordinate and 
approve processes and materials. E 

• Develop, interpret, explain, revise, and administer Human Resources policies and regulations. E 
• Supervise the maintenance of personnel records and employment contracts; provide for database 

management and development. E 
• Maintain official District records of employer/employee proceedings; coordinate the grievance 

process. E 
• Represent the District as part of the collective bargaining team. E 
• Receive and resolve complaints, grievances and employee disciplinary problems, and monitor 

disciplinary actions; discuss situations with staff and attorneys; investigate as appropriate and 
prepare related reports. E 

• Provide documentation and information related to affirmative action requirements and complaints; 
serve as the Affirmative Action Officer and chair the Affirmative Action Advisory Committee. E 

• Monitor applicant tracking for Affirmative Action purposes. E 
• Prepare a variety of items for Board review or approval including the Board agenda. E 
• Maintain classification/compensation systems; conduct reclassification reviews and salary surveys; 

analyze information, render reports and make recommendations; develop position descriptions. E 
• Manage the fringe benefit and incentive program. E 
• Coordinate the claims process for unemployment and worker’s compensation; review worker’s 

compensation claims and communicate with appropriate individuals regarding claims. E 
• Develop and manage the annual departmental budget, including approving requisitions and 

reviewing statements. E 
• Prepare and interpret required federal, State, and District reports, including staff diversity reports. E 
• Plan and coordinate programs for classified employee development and professional growth. E 
• Provide advice on District human resources functions; monitor human resources practices for 

compliance with Board policy, collective bargaining agreements, and governmental regulations; 
follow-up on delinquent evaluations. E 

• Supervise and evaluate the performance of assigned staff; select, train, and coordinate tasks; assign 
priorities; resolve issues or concerns. E 

• Conduct new employee orientations and prepare newsletters for employees. E 
• Attend workshops and meetings; serve on safety and various other committees as directed; attend 

negotiation sessions. E 
• Develop and maintain employee seniority lists for classified and certificated personnel. E 
• Review related legislation affecting community colleges; apprise others of pending changes to 

current practices. 
• Direct the program of the district to accommodate a diverse student population. 
• Assist in the growth and success of a diverse population of students through careful preparation of 



materials. 
• Incorporate the use of technology in performing computerized presentations, and Microsoft Office Suite. 
• Assist faculty and others, where appropriate, in the development of Student Learning Outcomes 

(SLOs) and the determination of their effectiveness in helping students achieve their desired 
learning outcomes.  In addition, provide leadership for the development of SLOs within their 
program areas of responsibility. 

• Perform related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
KNOWLEDGE OF: 
 Principles, methods, and techniques of public personnel administration and employer/employee 

relations 
 Provisions of related Education Code 
 State and federal laws and decisions pertaining to human resources, collective bargaining and 
affirmative action 
 Principles of compensation analysis and administration 
 Human behavior and relationships 
 Title V, Title IX, ADA, OSHA and workers compensation laws, rules and regulations 
 Oral and written communication skills 
 Interpersonal skills using tact, patience and courtesy 
 District organization, operations, policies and objectives 
 Budget preparation and control 
  
ABILITY TO: 

Demonstrate sensitivity to, and understanding of, the diverse academic, socio-economic, 
cultural, ethnic, and disability backgrounds of community college students 
Incorporate the use of technology in performing computerized presentations, and Microsoft 
Office Suite 
Bilingual preferred (but not required) 

 Plan, organize and direct the activities and operations of the Human Resources Department 
 Coordinate and supervise human resources functions of the District 
 Perform professional and analytical human resources tasks 
 Understand, interpret and apply policies, laws, rules and regulations 
 Communicate effectively both orally and in writing 
 Prepare reports and make recommendations 
 Assign, train, supervise and evaluate the work of others 
 Establish and maintain cooperative and effective working relationships with others 
 Exercise initiative and independent judgment 
 Manage confidential matter with tact and diplomacy 
 Work various hours including evenings 
 Operate a computer and assigned software 
 Analyze situations accurately and adopt an effective course of action 
 Plan and organize work 
 Meet schedules and time lines  



WORKING CONDITIONS: 
 ENVIRONMENT: 
 Office environment 
 Constant interruptions 
 
 PHYSICAL ABILITIES: 
 Dexterity of hands and fingers to operate a computer keyboard 
 Seeing to read various documents 
 Hearing and speaking to exchange information and make presentations 
 Sitting for extended periods of time 
 
 HAZARDS: 
 Contact with dissatisfied or abusive individuals 
 
EDUCATION AND EXPERIENCE: 
Any combination equivalent to:  bachelor's degree in business administration or a related field and three 
years of increasingly responsible experience in personnel management. 
 
Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, cultural, 
disability, and religious background of community college students 
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KEN STOPPENBRINK,
VICE CHANCELLOR
BUSINESS SERVIES/
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@whccd.edu
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H.R. SPECIALIST
559-934-2156
EMAIL erinbrewer
@whccd.edu
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Employment Opportunities

Thursday, March 03, 2011

Welcome to the West Hills Community College District Employment Opportunities.  The District is committed to attracting the
highest quality Faculty, Administrators, and Staff who have an understanding of, sensitivity to and a respect for the diverse
academic, socio-economic, ethnic, cultural, disability and religious backgrounds of our students.
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Select Category Select All Categories   Clear All Categories
 Accounting and Finance (1)  Administrative Assistant (2)  Allied Health (2)

 Building & Grounds Cleaning and

Maintenance (1)

 Building Maintenance (1)  Business (5)

 Child Care (6)  Clerical & Data Entry (6)  Custodial (1)

 Customer Service (1)  Education (10)  Education, Training & Library (2)

 Grounds & Landscaping (1)  Higher Education (1)  Human Resources (2)

 Instructor (7)  Maintenance (1)  Mathematics (1)

 Miscellaneous (10)  Nursing (2)  Office and Administrative Support

(4)

 Organizational Development (2)  Paraprofessional (4)  Payroll/Benefits Administration (1)

 Student Services (3)  Training (4)  
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  Position     Emp. Type     Salary     Closing Date   

Accounting Services Technician I Full-Time $3,286.00 - $3,985.00 Monthly 03/09/11

Adjunct Faculty Adjunct $59.00 - $61.00 Hourly 12/31/11

Business Account Specialist Full-Time $22.99/Hour 03/04/11

Business Account Specialist Full-Time $22.99/Hour 03/04/11

CDC Assistant--Coalinga Part-Time $1,780.13 - $2,144.13 Monthly 06/30/11

CDC Assistant-Firebaugh Part-Time $10.27 - $12.37 Hourly 06/30/11

CDC Assistant-Lemoore Part-Time $10.27 - $12.37 Hourly 06/30/11

CDC Associate Teacher/Teacher-Coalinga Part-Time $2,093.87 - $2,525.47 Monthly 06/30/11

CDC Associate Teacher/Teacher-Firebaugh Part-Time $12.08 - $14.57 Hourly 06/30/11

CDC Associate Teacher/Teacher-Lemoore Part-Time $12.08 - $14.57 Hourly 06/30/11

Custodian/Groundskeeper-Reopen Part-Time $14.23 - $17.22 Hourly 03/11/11

Quick Links

http://www.westhillscollege.com/
http://westhillscollege.com/portal/portal.asp
http://westhillscollege.com/district/about/history.asp
http://westhillscollege.com/district/cdc/index.asp
http://westhillscollege.com/district/employee_resources/index.asp
http://westhillscollege.com/district/foundation/index.asp
https://my.westhillscollege.com/index2.html
http://westhillscollege.com/district/news_&_events/index.asp
http://westhillscollege.com/whconline/index.asp
http://westhillscollege.com/district/employee_resources/human_resources/employee_directory.asp
javascript:void(0)
http://westhillscollege.com/district/employee_resources/human_resources/index.asp
https://www.governmentjobs.com/jobseekers/doApply.cfm?TopHeader=whccd
http://westhillscollege.com/district/employee_resources/human_resources/contracts/index.asp
http://westhillscollege.com/district/employee_resources/human_resources/employee_demographics/employee_demographics.asp
http://westhillscollege.com/district/employee_resources/human_resources/employee_directory.asp
http://agency.governmentjobs.com/whccd/default.cfm?action=openjobrequest&EmployerID=2080
http://westhillscollege.com/district/employee_resources/human_resources/salary_scales/index.asp
http://westhillscollege.com/district/employee_resources/human_resources/index.asp
https://www.governmentjobs.com/jobseekers/doApply.cfm?TopHeader=whccd
http://westhillscollege.com/district/employee_resources/human_resources/contracts/index.asp
http://westhillscollege.com/district/employee_resources/human_resources/employee_demographics/employee_demographics.asp
http://westhillscollege.com/district/employee_resources/human_resources/employee_directory.asp
http://agency.governmentjobs.com/whccd/default.cfm?action=openjobrequest&EmployerID=2080
http://westhillscollege.com/district/employee_resources/human_resources/salary_scales/index.asp
mailto:kenstoppenbrink@whccd.edu
mailto:kenstoppenbrink@whccd.edu
mailto:melissaricherson@whccd.edu
mailto:melissaricherson@whccd.edu
mailto:erinbrewer@whccd.edu
mailto:erinbrewer@whccd.edu
javascript:void(0)
javascript:toggleSearchCriteria();
javascript:check_all('CategoryID')
javascript:uncheck_all('CategoryID')
javascript:revealRow('keywordSearchHelp')
http://agency.governmentjobs.com/whccd/default.cfm?clearSearch=1&transfer=0&promotionaljobs=0
javascript:void(0)
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=298172&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=286129&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=298174&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=298179&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=281703&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=292870&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=292868&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=281713&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=292873&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=292872&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E
http://agency.governmentjobs.com/whccd/default.cfm?action=viewJob&jobID=302671&hit_count=yes&headerFooter=1&promo=0&transfer=0&WDDXJobSearchParams=%3CwddxPacket%20version%3D%271%2E0%27%3E%3Cheader%2F%3E%3Cdata%3E%3Cstruct%3E%3Cvar%20name%3D%27FIND%5FKEYWORD%27%3E%3Cstring%3E%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27CATEGORYID%27%3E%3Cstring%3E%2D1%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27TRANSFER%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3Cvar%20name%3D%27PROMOTIONALJOBS%27%3E%3Cstring%3E0%3C%2Fstring%3E%3C%2Fvar%3E%3C%2Fstruct%3E%3C%2Fdata%3E%3C%2FwddxPacket%3E


Human Resources - West Hills College District Human Resources

http://agency.governmentjobs.com/whccd/default.cfm[3/3/2011 11:02:00 AM]

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online 

West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 - 1.800.266.1114

©2007 West Hills Community College District

Accessibility | Compliance Statement | Site Disclaimer  | Contact Us | Help Desk 

Special Projects Part-Time $54.00 - $56.00 Hourly 03/04/11

Special Projects Part-Time $54.00 - $56.00 Hourly 03/04/11

UBMS Learning Skills Program Assistant Full-Time $2,196.00 - $2,648.00 Monthly 03/04/11

Vocational Instructional Aide-Basic and ... Temporary $15.00 - $25.00 Hourly 03/15/11

Vocational Instructional Aide-Basic and ... Temporary $15.00 - $25.00 Hourly 03/15/11

Vocational Instructional Aide-Basic and ... Temporary $15.00 - $25.00 Hourly 03/15/11

Vocational Instructional Aide-Basic and ... Temporary $15.00 - $25.00 Hourly 03/15/11

Vocational Trainer-Nursing Temporary $30.00 - $70.00 Hourly 03/11/11

Vocational Trainer-Nursing and Health Ca... Temporary $30.00 - $70.00 Hourly 03/11/11
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3A.62 Chancellors Diversity Award for Excellence 
 
On display at the District Office 
9900 Cody Street 
Coalinga, CA 93210 















Board Policy 3420 
Equal Employment Opportunity 

 
 

 
Reference: Government Code Sections 87100, et seq. 
 Title 5, Section 53000, et seq. 
 
The Board supports the intent set forth by the California Legislature to assure that effort is made to 
build a community in which opportunity is equalized and community colleges foster a climate of 
acceptance with the inclusion of faculty and staff from a wide variety of backgrounds.  It agrees that 
diversity in the academic environment fosters cultural awareness and responsiveness, mutual 
understanding and respect, harmony and respect, and suitable role models for all students.  The 
Board, therefore, commits itself to promote the total realization of equal employment through a 
continuing equal employment opportunity program. 
 
The Chancellor shall develop, for review and adoption by the Board, a plan for equal employment 
opportunity that complies with the Education Code and Title 5 requirements as from time to time 
modified or clarified by judicial interpretation. 
 
See Administrative Procedure 3420 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/22/05 
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COLLEGE PLANNING COUNCIL 
  HANDBOOK 
                               

Approved by CPC - 1 Oct 2009 
 

 
West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



 

INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
                               

 

 
West Hills College Coalinga 2009-2010 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



STUDENT  SERVICES  COUNCIL     
HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 

   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 



Board Policy 7135 
Employee Scholars Program 

 
 

The West Hills Community College District is committed to the concept of personal, professional, 
and institutional development for the growth of all employees.  The district believes all employees 
must have the opportunity to receive professional development support and maintain proficiency in 
their respective fields in order to be able to deliver quality educational services to its students.  The 
district believes it is important to encourage employees to augment the professional skills required.  
This will enable the district to provide services to its citizens without incurring the expenses for the 
recruitment of non-residents. 
 
All full time employees of the West Hills Community College District, including faculty, classified, 
classified management, confidential and administrative employees, are eligible to be considered for 
the Employee Scholars Program. 
 
See Administrative Procedure 7135 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/13/01 
Revised:  1/24/06 
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Administrative Procedure 7135 
Employee Scholars Program 

 
 

All full time employees of the West Hills Community College District, including faculty, classified, 
classified management, confidential and administrative employees, are eligible to be considered for 
the Employee Scholars Program. 
 
The course of study must be directly related to the employee’s present/future position, or a degree 
requirement for a position to which the employee may transfer or progress towards within the 
District.  Prior approval must be granted by the supervisor, College President (if applicable), Staff 
Development Committee, and final approval by the Chancellor before coursework begins. 
 
Application Process 
 
Employees are responsible for submitting applications for the Employee Scholars Program in 
accordance with this procedure, utilizing the Employee Scholars Program Application Request 
(Appendix A).  All applications must be submitted and approved prior to the beginning of 
coursework.  Incomplete applications will be returned to the employee. 
 
Employees are responsible for completing the application request and obtaining the approval of 
his/her immediate supervisor, the College President (if applicable), the Staff Development 
Committee, and the Chancellor. 
 
Supervisors are responsible for: 
 

1. Reviewing/verifying employee information for accuracy; 
2. Making recommendations as to applicability of the course to the employee’s present/future 

position within the District; and 
3.   Forwarding the request to the next appropriate level. 

 
Reimbursement Process 
 
All reimbursement requests are to be submitted using the Employee Scholars Program 
Reimbursement Request form (Appendix B).  All course work to be reimbursed must be taken at an 
accredited university or college.  Reimbursement for course completion will be paid provided the 
course is completed with a “C” or above or a “Pass” in the case of a “Pass” or “Fail” grade.  
Reimbursement will be made within the following limits for registration fees, tuition and books:  
100% up to $300 per unit up to a maximum of 10 units per year. 
 
Reimbursement requests are to be submitted for reimbursement within sixty (60) days of completion 
of each course.  Requests not submitted in a timely manner will be denied. 
 
All course work must be completed outside the employee’s normal working hours. 
 
Should the employee leave the employment of the District within 24 months after receiving 
reimbursement for any courses or classes taken, the employee shall reimburse the District a pro  
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rated amount of the expenses (i.e.  If the District reimburses the employee $2,000 for a class and the 
employee leaves after 12 months, the employee will owe the District $1,000). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/13/01 
Revised:  1/24/06 
Revised:  9/25/07 
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APPENDIX A 
 

EMPLOYEE SCHOLARS PROGRAM 
 

APPLICATION REQUEST 
 
 
Employee/Applicant Name: _________________________________  Date: _______________ 
 
Job Title: ___________________________________  Location:  ________________________ 
 
Department/Discipline: __________________________________________________________ 
 
Date of Employment with West Hills Community College District: ________________________ 
 
Effective dates for proposed Educational Course Work: From _____________ to _____________ 
                                                                                                   (Month/Year)        (Month/Year) 
 
______________________________________________________________________________ 
 
Degree Desired:  AA/AS   Masters   Other 
    BA/BS   Doctorate 
 
Course of Study: _______________________________________________________________ 
 

 Major or  Certification: _____________________________________________________ 
 
Name of Accredited College or University: _________________________________________ 
 
(Attach a copy of the proposed coursework.) 
 
Please be specific about what you propose to accomplish.  You may indicate a combination of 
eligible activities.  Use additional pages as necessary. 
 
A. What is your professional development objective (i.e. work toward a higher degree; 

additional coursework in my field of study; etc.)? 
 
 
B. How will completion of your professional development objective help you with your 

current position with the West Hills Community College District? 
 
 
C. How will completion of your professional development objective help the needs of the 

District? 
 
 
 
________________________________________  ______________________________ 
Applicant Signature      Date 
 
The applicant agrees and understands that they will continue employment with the District for two 
years after completion of their educational course work. 

A-1 



 
Date Received by Applicant’s Immediate Supervisor:  __________________________________ 
 
Supervisor’s Recommendation:  Approve _____   Disapprove _____ 
 
Comments:  ___________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
________________________________________  ______________________________ 
Signature of Supervisor     Date 
 
 
 
College President’s Recommendation (if applicable):  Approve _____   Disapprove _____ 
 
Comments:  ___________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
________________________________________  ______________________________ 
Signature of College President     Date 
 
 
 
Staff Development Committee Recommendation:  Approve _____   Disapprove _____ 
 
Comments:  ___________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
________________________________________  ______________________________ 
Signature of Staff Development Committee Chair  Date 
 
 
 
Chancellor’s Recommendation:  Approve _____   Disapprove _____ 
 
Comments:  ___________________________________________________________________ 

______________________________________________________________________________ 

______________________________________________________________________________ 

 
________________________________________  ______________________________ 
Signature of Chancellor     Date 
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APPENDIX B 
 

EMPLOYEE SCHOLARS PROGRAM 
 

REIMBURSEMENT REQUEST 
 

PLEASE SUBMIT A SEPARATE REQUEST FOR EACH COURSE/CLASS   
 
Name:  ___________________________________  Date:  ________________________ 
 
Name of Course/Class Completed:  _________________________________________________ 
 
Number of units completed:  _____   Semester Units  Quarter Units 
 
Grade:  _____ 
(Please attach a copy of grade report verifying grade received) 
 
Did you receive other sources of financial aid for this coursework (excluding loans for which 
repayment is required)?   No     Yes – Describe:  ___________________________________ 
 
Reimbursement amount requested:  $_______________ 
(Please attach copies of receipts. Receipts must show evidence of payment of tuition, fees and/or 
books paid in full.) 
 
As per Administrative Procedure 7135, reimbursement will only be made if appropriate approvals 
are obtained in advance of course being taken.  All course work to be reimbursed must be taken at 
an accredited university or college.  Reimbursement for course completion will be paid provided the 
course is completed with a “C” or above or a “Pass” in the case of a “Pass” or “Fail” grade.  
Reimbursement will be made within the following limits for registration fees, tuition and books:  
100% up to $300 per unit up to a maximum of 10 units per year. 
 
I certify that the above information is true and correct and that the course work was completed 
outside of my normal working hours.  I also understand that, should I leave the employment of the 
District within 24 months after receiving reimbursement, I will owe the District a pro-rated amount 
of the reimbursement based on the date my employment ends. 
 
 
________________________________________ 
Signature of Requestor 
---------------------------------------------------------------------------------------------------------------------------- 
 
___ Reimbursement request granted 
 
___ Reimbursement request not granted.  Reason:  ___________________________________ 

 ________________________________________________________________________ 

 ________________________________________________________________________ 

 
________________________________________  Date:  ________________________ 
Frank Gornick 
Chancellor 

B-1 



Employee Scholars Program Brunch

May 24, 2010

Harris Ranch

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



• On November 13, 2001, the Board of Trustees of the West Hills 
Community College District voted unanimously to establish an 
assistance  program for employees through the implementation of 
Board Policy 7135.

• The Employee Scholars Program (originally called the Employee 
Educational Assistance Program), is committed to the concept of 
personal, professional and institutional development for the growth 
of all employees.

• All full time employees of the district are eligible to be considered for 
the Employee Scholars Program.

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



• The program provides reimbursement of up to $300 per unit up to a 
maximum of 10 units per year on an annual basis.  Each participant 
has the potential to be reimbursed up to $3,000 in a year.  There are 
no limits to the length of time employees may participate.

• Over $227,000 has been reimbursed to participants to date.

• 94 employees have participated in the program since November 
2001.

• 59 of those participants continue to work for the West Hills 
Community College District, and all but a few are present here 
today

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

today.



There are currently 26 employees participating

i th E l S h l P !in the Employee Scholars Program!
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Colleges and Universities

• Ashford University
• Boise State University
• Cal Poly

• Franklin University
• Fresno Pacific University
• Hope International University• Cal Poly

• Canyon College
• Capella University
• Chapman University

• Hope International University
• National University
• Rockhurst University
• Saint Leo University

• Colorado Tech University
• Columbia College
• Concord Law School
• CSU Bakersfield

• Sonoma State University
• State Center CCD
• UC Davis
• UC San Diego ExtensionCSU, Bakersfield

• CSU, Dominguez Hills
• CSU, Fresno
• CSU, Northridge

UC San Diego Extension
• UCLA/UCLA Extension
• University of Illinois
• University of Missouri

f h• CSU, Sacramento
• DeVry University
• Excelsior College
• Fielding Graduate University

• University of Phoenix
• University of San Diego
• Walden University
• West Hills College

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

g y g



Courses of Study

• Administrative Leadership
• Adult Learning Disabilities
• Ag Science
• Animation Technology

• Educational Technology
• Equine Science
• Faculty Preparation
• Grant Writing• Animation Technology

• Assistive Technology
• Auditing
• Business Accounting
• Business Administration

• Grant Writing
• Health
• Human Development
• Human Resources Management
• Kinesiology

• Business Information Systems
• Business Management
• Information Systems
• Information Technology
• Child Development

• Liberal Arts
• Network Professional
• Non‐Profit Management
• Nursing
• Organizational Leadershipd e e op e

• Community College Faculty Preparation
• Counseling
• Distance Education
• E‐Business

E l Childh d Ed ti

O ga a o a eade s p
• Preschool English Learners
• Pathophysiology
• Physical Education
• Psychology

P il P l S i• Early Childhood Education
• Education and Leadership Change
• Educational Administration
• Educational Counseling
• Educational Leadership

• Pupil Personnel Services
• Social Science
• Social Work
• Sociology
• Student Services

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

• Educational Psychology • Technology



• Of the 26 employees currently participating in the Employee 
Scholars Program….

 1 is taking professional development coursesg p p
 1 is taking continuing education units
 1 is working toward a Graduate Certificate
 1 is working toward an Associate’s Degreeg g
 9 are working toward a Bachelor’s Degree
 9 are working toward a Master’s Degree
 4 are working toward a Doctorate Degreeg g

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



Time for Testimonials!

How has the Employee Scholars Program

been a benefit to you?

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



Congratulations!
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Administrative Procedure 5530 
Student Rights and Grievances 

 
 

Reference: Title IX, Education Amendments of 1972; Education Code Section 76224(a) 
 
The purpose of this procedure is to provide a prompt and equitable means of resolving student 
grievances.  These procedures shall be available to any student who reasonably believes a college 
decision or action has adversely affected his or her status, rights or privileges as a student.  The 
procedures shall include, but not be limited to, grievances regarding: 
 

 Sex discrimination as prohibited by Title IX of the Higher Education Amendments of 1972 
 Sexual harassment 
 Financial aid 
 Illegal discrimination 
 Course grades, to the extent permitted by Education Code Section 76224(a), which provides: 

"When grades are given for any course of instruction taught in a community college District, 
the grade given to each student shall be the grade determined by the instructor of the course 
and the determination of the student's grade by the instructor, in the absence of mistake, 
fraud, bad faith, or incompetency, shall be final."  “Mistake” may include, but is not limited 
to, errors made by an instructor in calculating a student’s grade and clerical errors. 

 The exercise of rights of free expression protected by state and federal constitutions and 
Education Code Section 76120 

 
This procedure does not apply to: 
 

 Student disciplinary actions, which are covered under separate Board policies and 
Administrative Procedures 

 Police citations (i.e. "tickets"); complaints about citations must be directed to the County 
Courthouse in the same way as any traffic violation 

 
Definitions 
 

 Party – The student or any persons claimed to have been responsible for the student's 
alleged grievance, together with their representatives.  "Party" shall not include the 
Grievance Hearing Committee or the College Grievance Officer. 

 President – The College President or a designated representative of the College President. 
 Student – A currently enrolled student, a person who has filed an application for admission 

to the college, or a former student.  A grievance by an applicant shall be limited to a 
complaint regarding denial of admission.  Former students shall be limited to grievances 
relating to course grades to the extent permitted by Education Code Section 76224(a). 

 Respondent – Any person claimed by a grievant to be responsible for the alleged grievance. 
 Day – Unless otherwise provided, day shall mean a day during which the college is in session 

and regular classes are held, excluding Saturdays and Sundays. 
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Administrative Procedure 5530 
Student Rights and Grievances 

 
Informal Resolution 
 
Each student who has a grievance shall make a reasonable effort to resolve the matter on an 
informal basis prior to requesting a grievance hearing, and shall attempt to solve the problem with 
the person with whom the student has the grievance, that person's immediate supervisor, or the 
local college administration.  In matters involving a disputed course or test grade, students should 
attempt to resolve the matter with the instructor before involving the administration. 
 
The College President shall appoint an employee who shall assist students in seeking resolution by 
informal means.  This person shall be called the Grievance Officer (Chief Instructional Officer or 
designee).  The Grievance Officer and the student may also seek the assistance of the Associated 
Student Organization in attempting to resolve a grievance informally. 
 
Informal meetings and discussion between persons directly involved in a grievance are essential at 
the outset of a dispute and should be encouraged at all stages.  An equitable solution should be 
sought before persons directly involved in the case have stated official or public positions that might 
tend to polarize the dispute and render a solution more difficult.  At no time shall any of the persons 
directly or indirectly involved in the case use the fact of such informal discussion, the fact that a 
grievance has been filed, or the character of the informal discussion for the purpose of 
strengthening the case for or against persons directly involved in the dispute or for any purpose 
other than the settlement of the grievance. 
 
Any student who believes he or she has a grievance shall file a Complaint/Incident/Grievance Form 
with the Grievance Officer within ten (10) days of the incident on which the grievance is based, or 
ten (10) days after the student learns of the basis for the grievance, whichever is later.  The 
Complaint/Incident/Grievance Form must be filed whether or not the student has already initiated 
efforts at informal resolution, if the student wishes the grievance to become official.  Within two 
days following receipt of the Complaint/Incident/Grievance Form, the Grievance Officer shall 
advise the student of his or her rights and responsibilities under these procedures, and assist the 
student, if necessary, in the final preparation of the Statement of Grievance form. 
 
If at the end of ten (10) days following the student's first meeting with the Grievance Officer, there 
is no informal resolution of the complaint which is satisfactory to the student, the student shall have 
the right to request a grievance hearing. 
 
Grievance Hearing Committee 
 
The College President shall, at the beginning of each semester, including any summer session, 
establish a standing panel of nine (9) members of the college community, including three (3) 
students, three (3) faculty members and three (3) administrators, from which one or more Grievance 
Hearing Committees may be appointed.  The panel will be established with the advice and assistance 
of the Associated Students Organization and the Academic Senate, who shall each submit three (3)  
names to the College President for inclusion on the panel.  A Grievance Hearing Committee shall be 
constituted in accordance with the following: 
 

 The Grievance Officer shall select three (3) individuals from the panel to serve on the 
Grievance Hearing Committee.  It shall include one (1) student, one (1) instructor, and one 
(1) college administrator selected from the panel described above. 
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Student Rights and Grievances 

 
 No person shall serve as a member of a Grievance Hearing Committee if that person has 

been personally involved in any matter giving rise to the grievance, has made any statement 
on the matters at issue, or could otherwise not act in a neutral manner.  Any party to the 
grievance may challenge for cause any member of the hearing committee prior to the 
beginning of the hearing by addressing a challenge to the College President who shall 
determine whether cause for disqualification has been shown.  If the College President feels 
that sufficient grounds for removal of a member of the committee has been presented, the 
College President shall remove the challenged member or members and substitute a member 
or members from the panel described above.  This determination is subject to appeal as 
defined below. 

 The Grievance Officer shall sit with the Grievance Hearing Committee but shall not serve as 
a member nor vote.  The Grievance Officer shall coordinate all scheduling of hearings, shall 
serve to assist all parties and the Hearing Committee to facilitate a full, fair and efficient 
resolution of the grievance, and shall avoid an adversary role. 

 
Request for Grievance Hearing 
 
Any request for a grievance hearing shall be filed on a Request for Grievance Hearing Form within 
ten (10) days after filing the Complaint/Incident/Grievance Form as described above. 
 
Within twenty (20) days following receipt of the Request for Grievance Hearing, the College 
President shall appoint a Grievance Hearing Committee as described above, and the Grievance 
Hearing Committee shall meet in private and without the parties present to select a chair and to 
determine on the basis of the Statement of Grievance whether it presents sufficient grounds for a 
hearing. 
 
The determination of whether the Statement of Grievance presents sufficient grounds for a hearing 
shall be based on the following: 
 

 The statement contains facts which, if true, would constitute a grievance under these 
procedures; 

 The grievant is a student as defined in these procedures, which include applicants and 
former students; 

 The grievant is personally and directly affected by the alleged grievance; 
 The grievance was filed in a timely manner; 
 The grievance is not clearly frivolous, clearly without foundation, or clearly filed for 

purposes of harassment. 
 
If the grievance does not meet each of the requirements, the Hearing Committee chair shall notify 
the student in writing of the rejection of the Request for a Grievance Hearing, together with the  
specific reasons for the rejection and the procedures for appeal.  This notice will be provided within 
ten (10) days of the date the decision is made by the Grievance Hearing Committee. 
 
If the Request for Grievance Hearing satisfies each of the requirements, the College Grievance 
Officer shall schedule a grievance hearing.  The hearing will begin within twenty (20) days following 
the decision to grant a Grievance Hearing.  All parties to the grievance shall be given not less than 
five (5) days notice of the date, time and place of the hearing. 
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Hearing Procedure 
 
The decision of the Grievance Hearing Committee chair shall be final on all matters relating to the 
conduct of the hearing unless there is a vote of a majority of the other members of the panel to the 
contrary. 
 
The members of the Grievance Hearing Committee shall be provided with a copy of the grievance 
and any written response provided by the respondent before the hearing begins. 
 
Each party to the grievance may call witnesses and introduce oral and written testimony relevant to 
the issues of the matter. 
 
Formal rules of evidence shall not apply.  Any relevant evidence shall be admitted. 
 
Unless the Grievance Hearing Committee determines to proceed otherwise, each party to the 
grievance shall be permitted to make an opening statement.  Thereafter, the grievant or grievants 
shall make the first presentation, followed by the respondent or respondents.  The grievant(s) may 
present rebuttal evidence after the respondent(s)' evidence.  The burden shall be on the grievant(s) 
to prove by substantial evidence that the facts alleged are true and that a grievance has been 
established as specified above. 
 
Each party to the grievance may represent himself or herself, and may also have the right to be 
represented by a person of his or her choice; except that a party shall not be represented by an 
attorney unless, in the judgment of the Grievance Hearing Committee, complex legal issues are 
involved.  If a party wishes to be represented by an attorney, a request must be presented to the 
Grievance Officer not less than ten (10) days prior to the date of the hearing.  If one party is 
permitted to be represented by an attorney, any other party shall have the right to be represented by 
an attorney.  The hearing committee may also request legal assistance through the College President.  
Any legal advisor provided to the hearing committee may sit with it in an advisory capacity to 
provide legal counsel but shall not be a member of the panel nor vote with it. 
 
Hearings shall be closed and confidential unless all parties request that it be open to the public.  Any 
such request must be made to the Grievance Officer no less than five (5) days prior to the date of 
the hearing. 
 
In a closed hearing, witnesses shall not be present at the hearing when not testifying, unless all 
parties and the committee agree to the contrary. 
 
The hearing shall be recorded by the Grievance Officer either by tape recording or stenographic 
recording, and shall be the only recording made.  No witness who refuses to be recorded may be 
permitted to give testimony.  In the event the recording is by tape recording, the Grievance Hearing 
Committee Chair shall, at the beginning of the hearing, ask each person present to identify 
themselves by name, and thereafter shall ask witnesses to identify themselves by name.  The tape 
recording shall remain in the custody of the District, either at the college or the District office, at all 
times, unless released to a professional transcribing service.  Any party may request a copy of the 
tape recording. 
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All testimony shall be taken under oath; the oath shall be administered by the Grievance Hearing 
Committee Chair.  Written statements of witnesses under penalty of perjury shall not be used unless 
the witness is unavailable to testify.  A witness who refuses to be tape recorded shall be considered 
to be unavailable. 
 
Within ten (10) days following the close of the hearing, the Grievance Hearing Committee shall 
prepare and send to the College President a written decision.  The decision shall include specific 
factual findings regarding the grievance, and shall include specific conclusions regarding whether a 
grievance has been established as defined above.  The decision shall also include a specific 
recommendation regarding the relief to be afforded the grievant, if any.  The decision shall be based 
only on the record of the hearing, and not on matter outside of that record.  The record consists of 
the original grievance, any written response, and the oral and written evidence produced at the 
hearing. 
 
President’s Decision 
 
Within ten (10) days following receipt of the Grievance Hearing Committee's decision and 
recommendation(s), the College President shall send to all parties his or her written decision, 
together with the Hearing Committee's decision and recommendations.  The College President may 
accept or reject the findings, decisions and recommendations of the Hearing Committee.  The 
factual findings of the Hearing Committee shall be accorded great weight; and if the College 
President does not accept the decision or a finding or recommendation of the Hearing Committee, 
the College President shall review the record of the hearing, and shall prepare a new written decision 
which contains specific factual findings and conclusions.  The decision of the College President shall 
be final, subject only to appeal as provided below. 
 
Appeal 
 
Any appeal relating to a Grievance Hearing Committee decision that the Statement of Grievance 
does not present a grievance as defined in these procedures shall be made in writing to the College 
President within ten (10) days of that decision.  The College President shall review the Statement of 
Grievance and Request for Grievance Hearing in accordance with the requirements for a grievance 
provided in these procedures, but shall not consider any other matters.  The College President’s 
decision whether or not to grant a grievance hearing shall be final and not subject to further appeal. 
 
Any party to the grievance may appeal the decision of the College President after a hearing before a 
Grievance Hearing Committee by filing an appeal with the Chancellor.  The Chancellor may 
designate a District administrator to review the appeal and make a recommendation. 
 

 Any such appeal shall be submitted in writing within five days following receipt of the 
College President’s decision and shall state specifically the grounds for appeal. 

 The written appeal shall be sent to all concerned parties.  All parties may submit written 
statements on the appeal. 

 The Chancellor or designee shall review the record of the hearing and the documents 
submitted in connection with the appeal, but shall not consider any matters outside of the 
record.  Following the review of the record and appeal statements, the Chancellor or  
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designee, if any, shall make a written recommendation to the College President regarding 
the outcome of the appeal. 

 The Chancellor may decide to sustain, reverse or modify the decision of the College 
President.  The Chancellor’s decision shall be in writing and shall include a statement of 
reasons for the decision.  The Chancellor's decision shall be final.  

 The decision on appeal shall be reached within five days after receipt of the appeal 
documents.  Copies of the Chancellor’s appeal decision shall be sent to all parties. 

 
Time Limits 
 
Any times specified in these procedures may be shortened or lengthened if there is mutual 
concurrence by all parties. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  7/27/10 
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COMPLAINT / INCIDENT / GRIEVANCE FORM 
 
 

 
Submit completed form to the Office of the Vice President of Educational Services 

 
Name: _________________________________ 
 

Home Phone: ____________________________

Address: ________________________________
 

Cell Phone: _____________________________ 

_______________________________________ 
 

Office Phone: ____________________________ 

When?  (Date and Time of Incident) Who?  (Names of persons involved) 
  

  

 
Where?  (If class, include section # and course name) Witnesses:  (Include names and phone numbers) 
  

  

 
What happened?  (Please provide details about the incident or complaint.  Use back of form if necessary.) 
 

 

 

 

 

 

 
Evidence/Documents  (Please list below and attach any evidence/documents in support of the claim.) 
 

 

 
I have completed this report as a request for this complaint/incident to be investigated and appropriate action 
to be taken. 
 
Signature: ___________________________________ Date: _______________ 
 

 

FOR OFFICE USE ONLY 
Form received by: ______________________________________ Date received: __________________________ 

ACTION TAKEN 

STAFF MEMBER’S NAME: ______________________________ POSITION: __________________________________ 

STAFF MEMBER’S SIGNATURE: ___________________________________ DATE: __________________________ 

COMPLAINANT NOTIFIED: __________________________________________________________________________ 

 



 
What happened?  (continued) 
 

 

 

 

 

 

 

 

 

 
 

What remedy are you seeking?  How would you like the complaint to be resolved? 
 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 

AUTHORITY OF INSTRUCTORS 
CLASSROOM RELATED INCIDENTS 

 
According to Education Code Section 76032, faculty members have the authority to manage their classes and classrooms 
and to maintain an acceptable level of conduct within each class.  Any instructor may order a student removed from his or 
her class for the day of the removal and the next class meeting.  Using the “Complaint/Incident Form”, the instructor shall 
immediately deliver the form to the Vice President of Educational Services or designee.  The Vice President of 
Educational Services shall arrange for a conference between the student and the instructor regarding the removal.  The 
Vice President of Educational Services shall attend the conference if the instructor or the student requests the attendance 
of the Vice President of Educational Services.  The student shall not be returned to the class during the period of the 
removal without a concurrence of the instructor.  Nothing herein will prevent the Vice President of Educational Services 
from recommending further disciplinary procedures in accordance with these procedures based on the facts which led to 
the removal.  (Education Code Section 76032, West Hills Community College District Administrative Procedure 5520, 
Student Discipline). 



 

 
REQUEST FOR GRIEVANCE HEARING FORM 

 
 

 
Submit completed form to the Office of the Vice President of Educational Services 

 
 
Name: _________________________________ 
 

Home Phone: ____________________________

Address: ________________________________
 

Cell Phone: _____________________________ 

_______________________________________ 
 

Office Phone: ____________________________ 

 
I request a formal hearing regarding the grievance I filed on ______________________________. 
           Date) 
 
Note:  Copy of Complaint/Incident/Grievance Form must be attached to this form. 
 
 
Signature: ___________________________________ Date: _______________ 
 



EXHIBIT “D” GRIEVANCE FORMS 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
CERTIFICATED EMPLOYEES’ GRIEVANCE FORM – LEVEL 1 

 
Submission of Complaint  -- All portions of this section must be  
      completed by the grievant. 
Name:       Position:      
 
Specific policy or regulation or provision alleged to have been violated (cite source) 
 
             
 
             
 
Date (s) of occurrence:           
 
Circumstances Involved:           
 
             
 
Remedy Sought:            
 
             
 
Date:      Signature:        
 
Upon completion of this section, grievant shall present original and copies 2 and 3 to the 
Educational Dean.  Copy 4 should be retained by the grievant. 
 
Educational Dean Response:          
 
             
 
             
 
Date:      Signature:        
 
Upon completion of this section, the Educational Dean shall retain original, present Copy 2 to 
grievant, and forward Copy 3 to Director Human Resources. 
 
Original:  Educational Dean 
Copy 2:  Return to Grievant 
Copy 3:  Director Human Resources 
Copy 4:  Grievant Copy 

 
EXHIBIT “D” GRIEVANCE FORMS 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

CERTIFICATED EMPLOYEES’ GRIEVANCE FORM – LEVEL 2 
 

Appeal to President      -- All portions of this section must be  
      completed by the grievant.  Copy 2 
      of completed Grievance Form Level 1 
      must be attached. 
 
Reason for Appeal:             
 
             
 
             
 
Remedy Sought:             
 
             
 
             
 
Date:      Signature:        
 
Upon completion of this section, grievant shall present original and copies 2 and 3 to the 
President.  Copy 4 should be retained by grievant.  
 
President’s Response:           
 
             
 
             
 
             
 
Date:      Signature:        
 
Upon completion of this section, the President shall retain original and forward Copy 2 of 
completed Grievance form Level 2 to the Grievant and Copy 3 to the Director Human 
Resources. 
 
Original:  President        
Copy 2:  Return to Grievant 
Copy 3:  Director Human Resources 
Copy 4:  Grievant Copy 

 
 

EXHIBIT “D” GRIEVANCE FORMS 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

CERTIFICATED EMPLOYEES’ GRIEVANCE FORM – LEVEL 3 
 

Appeal to Chancellor     -- All portions of this section must be  
      completed by the grievant.  Copy 2 of  
      completed Grievance Form Level 2 must  
      be attached. 
 
Reason for Appeal:             
 
             
 
             
 
Remedy Sought:             
 
             
 
             
 
 
Date:      Signature:        
 
Upon completion of this section, grievant shall present original and copies 2 and 3 to the 
Chancellor.  Copy 4 should be retained by the grievant. 
 
Chancellor’s Response:          
 
             
 
             
 
Date:      Signature:        
 
Upon completion of this section, the Chancellor shall retain original and forward Copy 2 of 
completed Grievance Form Level 3 to grievant and Copy 3 to Director Human Resources. 
 
Original:  Chancellor       
Copy 2:  Return to Grievant 
Copy 3:  Director Human Resources 
Copy 4:  Grievant Copy 
 
 



 
 

EXHIBIT “D” GRIEVANCE FORMS 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
CERTIFICATED EMPLOYEES’ GRIEVANCE FORM – LEVEL 4 

 
Request for Arbitration  -- This section must be completed by the 
     Grievant.  Grievance Form Level 1 Copy  

2, Level 2 Copy 2, and Level 3 Copy 2 must be attached. 
 
I hereby request that the grievance outlined on the attachments be reviewed by the 
American Arbitration Association. 
 
 
Date:      Signature:        
 
Upon completion of this section, grievant shall present original and copies 2, 3 and 4 and all 
attachments to the West Hills College Faculty Association/CTA/NEA.  Copy 6 should be 
retained by grievant. 
 
 
Arbitrator’s Decision:            
 
             
 
             
 
             
 
             
 
 
Date:      Signature:        
 
Upon completion of this section, the American Arbitration Association shall retain original; 
Copy 2 of Level 1, 2, 3 and 4 will be returned to grievant, Copy 4 to Chancellor, Copy 5 to the 
Director Human Resources. 
 
Original:  American Arbitration Association 
Copy 2:  Return to Grievant 
Copy 3:  West Hills College Faculty Association/CTA/NEA 
Copy 4:  Chancellor 
Copy 5:  Director Human Resources 
Copy 6:  Grievant Copy 
 
 



EXHIBIT “D” GRIEVANCE FORMS 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
CERTIFICATED EMPLOYEES’ GRIEVANCE FORM – LEVEL 5 

 
Appeal to the Board of Trustees  --  This section must be completed by the 
      grievant.  Grievance Forms, Level 1, copy  

2; Level 2, copy 2; Level 3, copy 2and Level 4, 
copy 2 must be 

      attached. 
 
 
I hereby request that the grievance outlined on the attachments be reviewed by the Board of 
Trustees. 
 
Date:      Signature:        
 
Upon completion of this section, grievant shall present original, copies 2, 3, 4 and 5 and all 
attachments to the Board of Trustees.  Copy 7 should be retained by the grievant.   
 
Board of Trustees’ Response:          
 
             
 
             
 
             
 
             
 
Date:      Signature:        
 
The original shall be filed by the Board of Trustees. 
Upon completion of this section, Copy 2 of Levels 1, 2, 3, 4 and 5 shall be returned to the 
grievant, Copy 3 to the Chancellor, Copy 4 to the President, Copy 5 to the Director Human 
Resources, Copy 6 to the Educational Dean, Copy 7 to the Grievant and Copy 8 to the West 
Hills College Faculty Association/CTA/NEA.   
Original:  Board of Trustees 
Copy 2:  Return to Grievant 
Copy 3:  Chancellor  
Copy 4:  President              
Copy 5:  Director Human Resources 
Copy 6:  Educational Dean 
Copy 7:  Grievant Copy 
Copy 8:  West Hills College Faculty Association/CTA/NEA 
 



Semester
 F2F 

ATTEND
ONLINE ATTEND 

(OR ARCHIVE)
TOTAL 

ATTENDED
Number 

Registered Date Title of Training Audience Focus
Fall 2009 5 0 5 5 10/8/2009 Blackboard Basics Faculty & Staff
Fall 2009 9 0 9 9 10/9/2009 Blackboard Basics Faculty & Staff
Fall 2009 9 3 12 9 11/3/2009 Blackboard Basics Faculty & Staff
Fall 2009 9 9 18 9 11/4/2009 Blackboard Basics Faculty & Staff
Fall 2009 11 12 23 12 11/5/2009 Blackboard Basics Faculty & Staff
Fall 2009 10 10 20 10 11/20/2009 Blackboard Basics Faculty & Staff
Fall 2009 11 1 12 12 11/30/2009 Blackboard Basics Faculty & Staff
Fall 2009 5 0 5 6 12/1/2009 Blackboard Early Warning System Faculty & Staff
Fall 2009 0 0 0 0 12/2/2009 Blackboard Early Warning System Faculty & Staff
Fall 2009 9 0 9 10 12/4/2009 Blackboard Basics Faculty & Staff
Spring 2010 1 2 3 4/20/2010 Universal Design and Accessibility Faculty & Staff
Spring 2010 1 0 1 1 4/27/2010 PowerPoint 2007 for Beginners Faculty & Staff
Spring 2010 1 1 2 3 5/3/2010 Adobe Acrobat for Beginners Faculty & Staff
Spring 2010 1 2 3 4/20/2010 Universal Design and Accessibility Faculty & Staff
Spring 2010 1 0 1 1 4/27/2010 PowerPoint 2007 for Beginners Faculty & Staff
Spring 2010 1 1 2 3 5/3/2010 Adobe Acrobat for Beginners Faculty & Staff
Spring 2010 1 0 1 1 5/17/2010 Blackboard Question/Answer Session Faculty & Staff
Spring 2010 0 0 0 0 5/17/2010 Blackboard Question/Answer Session Faculty & Staff
Spring 2010 0 2 2 0 5/26/2010 Blackboard Question/Answer Session Faculty & Staff
Spring 2010 0 0 0 0 5/26/2010 Blackboard Question/Answer Session Faculty & Staff
Fall 2009 9 0 9 10 12/4/2009 Blackboard Basics Faculty & Staff
Fall 2010 2 3 5 2 10/1/2010 Blackboard Basics Faculty & Staff
Fall 2010 4 0 4 4 10/14/2010 Blackboard Basics Faculty & Staff
Fall 2010 5 0 5 5 10/18/2010 Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 5 0 5 5 10/19/2010 Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 1 3 4 4 10/20/2010 Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 2 1 3 5 10/21/2010  Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 4 0 4 4 10/22/2010 Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 1 2 3 2 10/25/2010 Introduction to Word 2007 Faculty & Staff
Fall 2010 1 1 2 2 10/26/2010 Introduction to Word 2007 Faculty & Staff
Fall 2010 3 0 3 3 10/27/2010 Introduction to Word 2007 Faculty & Staff
Fall 2010 2 2 4 3 10/28/2010  Introduction to Microsoft Outlook Faculty & Staff



Fall 2010 5 1 6 5 10/29/2010  Introduction to Word 2007 Faculty & Staff
Fall 2010 3 0 3 4 11/1/2010 Introduction to Excel 2007 Faculty & Staff
Fall 2010 3 0 3 3 11/2/2010 Introduction to Excel 2007 Faculty & Staff
Fall 2010 5 1 6 5 11/3/2010 Vodcasting with Camtasia Studio 7 Faculty & Staff
Fall 2010 2 0 2 2 11/15/2010 Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 0 0 0 1 11/15/2010 Introduction to Access 2007 Faculty & Staff
Fall 2010 0 0 0 0 11/16/2010 Introduction to Access 2007 Faculty & Staff
Fall 2010 1 0 1 2 11/17/2010 Introduction to PowerPoint 2007 Faculty & Staff
Fall 2010 2 4 6 2 11/18/2010 Introduction to PowerPoint 2007 Faculty & Staff
Fall 2010 0 1 1 0 10/13/2010 Blackboard Basics Faculty & Staff
Fall 2010 0 0 0 0 11/02/2010 Introduction to Microsoft Outlook Faculty & Staff
Fall 2010 0 0 0 0 11/4/2010 Introduction to Excel 2007 Faculty & Staff
Spring 2011 6 1 7 9 2/7/2011 Word 2007 Intermediate Training Faculty & Staff
Spring 2011 5 0 5 7 2/7/2011 PowerPoint 2007 Intermediate Faculty & Staff
Spring 2011 8 1 9 12 2/8/2011 Excel 2007 Intermediate Training Faculty & Staff
Spring 2011 3 0 3 5 2/8/2011 Access 2007 Intermediate Training Faculty & Staff

167 64 231 111
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How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Tuesday November 20, 2007   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business- –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Staci Mosher 
Allied Health- Mel Sutton 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 pm 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report: None 

4.0 Old Business 

4.1  Approval of minutes from November 13, 2007: Tabled 

4.2 Senate Report: None 

5.0  Standing Committee Reports-   

5.1  Curriculum: None   

 5.2 Board Meeting: None   

5.3  CTA: None 

 5.4 Instructional Services Counsel: None  

 5.5 College Consultation Council: None 

5.6 District Leadership Council: None 

5.7 Distance Ed. Committee: None  

5.9  Instructional Area Reports 

5.9.1 – Arts and Letters: None 

5.9.2 – Agriculture, CIS and Business: None 

5.9.3 – Public Service/ Social Science: None 

5.1.4 – Non-Teaching Faculty and Counseling: None 

Absent:    Jim Grant 
 Linda Amaya-Guenon 



5.1.5 – Science, Math & Physical Education: None 

5.1.6 – Allied Health : None 

6.0 Approval Items: None 

7.0 Tasks 

 7.1 NISOD Nominations 

Cal Tincher moved to nominate Sarah Shepherd and Ken Sowden 
to attend NISOD in May; Mel Sutton seconded the motion.  The 
motion passed unanimously. Anita will forward the names to 
Dr. Lewallen. 
 

7.2 Senate Reps: Ask members to have SLOs completed by the end of 
this semester. 

8.0   Adjournment: The meeting was adjourned at 12:29 pm. 

 

 Next Meeting Dec 4, 2007 
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From:                                         Davis, Lorna
Sent:                                           Monday, November 22, 2010 4:11 PM
Subject:                                     Presentation on visit to American Samoa Community College -  Join us tomorrow
 
Just a reminder to join us tomorrow, Tuesday, Nov. 23, at noon, in SAM A/B for this presentation . . . remember it’s BYOL
(bring your own lunch).
 
Lorna Davis, Administrative Assistant
WHC Coalinga President's Office
300 Cherry Lane
Coalinga, CA  93210
559.934.2203
lornadavis@whccd.edu
 
WHCC Mission Statement
West Hills College Coalinga is committed to achieving
student learning through the provision of educational,
cultural, and economic development opportunities to
our current and future students and the local and global
communities that we serve.

 
 

Visit to American Samoa
Tuesday, November 23, 12n-1:30pm
SAM A/B
BYOL (bring your own lunch)
 
Dear Colleagues,
 
On November 1-4, I was part of an accreditation team that conducted a follow up visit at American Samoa Community
College.  Many of you know that we have 4 young men on our football team that are from American Samoa.  A fifth will be
joining the college in January.  All of them attended the same high school on the island as well (Samoana High School).  As part
of this accreditation visit I decided it was a wonderful opportunity to meet the families of these student-athletes and to
deliver a message to let these families know that their sons are in good hands.  During the weeks leading up to the visit we
filmed a “video postcard” of the young men that I could present to the families during my visit.  Dennis Gallegos (graduate of
WHCC) coordinated this effort.  During my visit I hosted a reception for the families at the college where we screened the
video and had an opportunity to spend some time together.  Also, during my visit ASCC filmed some video of the reception and
other activities for me to bring back to the college and the student-athletes.  Of particular note, the college filmed the “Ava
Ceremony,” a Samoan tradition for welcoming and honoring guests.  The college has a Samoan Studies Institute and the
students at the college perform the ceremony.  You will truly enjoy seeing this wonderful event.
 
In January of this year “60 Minutes” aired a feature story on American Samoa titled “Football Island.”  This story came about
because of the impressive number of young men from the island playing in the NFL and Division 1 football.
 
This presentation will feature the following.
 
“Football Island” (aired by 60 Minutes)
“Shout-out to Samoa” (video postcard of WHCC student-athletes)
“Visit to American Samoa” (filmed by ASCC while I was visiting the college and the families)
Photos of my visit
Samoan gifts

mailto:lornadavis@whccd.edu
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Willard Clark Lewallen, Ph.D.

President

West Hills College Coalinga

300 Cherry Lane

Coalinga, CA  93210

voice:  559.934.2205

fax::    559.934.1574

cell:    559.630.2655

willardlewallen@whccd.edu

www.westhillscollege.com

 

mailto:willardlewallen@westhillscollege.com
http://www.westhillscollege.com/
http://westhillscollege.com/documents/2009_great_colleges_to_work_for.pdf


Vice Chancellor of Education Services and Workforce Development 
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Page 1  

West Hills Community College  District          Position Description 
Position:  Associate Vice Chancellor, Educational Planning  Position Number:   

Department/Site:  District office FLSA:  Exempt 

Reports to:  Vice Chancellor, Educational Services and 
Workforce Development 

Salary Grade:  48 

 
Summary 
 

Plans, organizes, directs, coordinates, establishes and provides a high standard of vision, leadership, 
and direction to the District’s After School, Curriculum, Distance Education, e-Campus and related 
programs. Provides consultation to the Vice Chancellor, Educational Services and Workforce 
Development. 

 
Distinguishing Career Features 
 

Under the direction of the Vice Chancellor of Educational Services and Workforce Development is 
accountable for planning and implementing strategies that provide leadership and direction of efforts 
for the following WHCCD departments: After School Programs, Curriculum, Distance Education, and 
the e-Campus.  The Associate Vice Chancellor, Educational Planning will provide vision and 
leadership to district-wide policy, planning initiative and coordination of services by performing the 
following essential functions. 

 
Essential Duties and Responsibilities 
 

• Serve as a resource to the district’s colleges for after school programs, curriculum 
coordination, distance education, the e-Campus and related programs.   
 

• Work cooperatively with college presidents, or designee, in the development and 
coordination of the after school programs.    
 

• Provide consultation and coordination to college curriculum processes to ensure adherence to 
state education code and inter-institutional educational agreements as well as district policies 
including the Rule of Five.  

 
• Provide leadership and coordination for the continuous planning, implementation, and 

assessment of the Distance Education Strategic Plan with special attention to student 
retention, success, persistence, certificate attainment, transfer, and graduation rates to meet or 
exceed the goals of the district. 
 

• Provide leadership and coordination for the continuous planning, implementation, and 
assessment of the e-Campus. 

 
• Provide leadership and coordination for the continuous planning, implementation and 

assessment of the online student services. 
 

• Provide leadership and coordination for the continuous planning, implementation and 
assessment of the district wide classroom technology standard in order to support and 
enhance the teaching and learning process. 

 
• Supervise and evaluate assigned staff; participate in the screening and selection of staff as 

required; train staff on services and programs as implemented.  
 

• Develop and administers budgets for areas of responsibility. 
 



Vice Chancellor of Education Services and Workforce Development 
WHCCD 

Page 2  

 
• Work cooperatively, responsively and facilitate communication and understanding with all 

segments of the district administration, colleges and the community at large. 
 

• Serve as a member of various campus committees and task forces, including the District 
Curriculum Coordinating Council the District Strategic Planning Committee, College 
Instructional Council, Technology Advisory Team, District Technology Council, WHCL 
Curriculum Committee, WHCC Curriculum Committee, and IT/AP. 

• Serve as the Chair of the Technology Advisory Team and Chair of the Curriculum 
Coordinating Council. 

• Complete special projects assigned by the Vice Chancellor, Educational Services and 
Workforce Development. 

 
Qualifications 
 
 Knowledge and Skills 

The position requires advanced specialized professional knowledge of the theories, 
principles, and practices associated with higher education curricula and instruction, 
matriculation, and specifically trends in community-based college curriculum. Requires 
demonstrated knowledge and leadership experience in enrollment management and 
student retention, and community relations. Requires demonstrated advanced knowledge 
of fiscal management, strategic and facilities planning. Requires a working knowledge of 
pertinent Federal and State laws and regulations affecting attendance, student privacy, 
student discipline, student records, ADA, student access, and the college’s rights and 
responsibilities as they relate to those areas. Requires an in-depth knowledge of curricula 
as they relate to academic accreditation. Requires in-depth knowledge of matriculation 
regulations and articulation agreements. Requires skills in organization and management 
practices as applied to the analysis and evaluation of programs, policies and 
administrative needs as they relate to student services.  Requires a working knowledge of 
the budget preparation and administration process.  Requires in-depth knowledge of the 
principles of functional leadership, training, and performance evaluation.  Requires skill 
in organizing work and building an effective team to respond to student needs. Requires 
demonstrated effectiveness in leading and motivating manages, faculty, and staff with a 
collaborative style in a collegial and shared governance environment. Requires advanced 
human relations skills to deliver formal and influential presentations, build effective 
teams, review performance, and exercise a unique sensitivity to the needs and interests of 
a diverse student population.   

 
 Abilities 

Requires the ability to be a fair-minded, ethical, and honest leader with excellent 
interpersonal and communication skills oral and written.  Requires the ability to lead and 
accept responsibility.  Requires the ability to be open to change and new student services’ 
methods.  Requires a passion for learning and self-improvement.  Requires the willingness 
to meet change with innovation to promote and meet the college mission. Requires the 
ability to organize, plan, develop, and write new programs, develop new concepts, analyze 
outcomes, and prepare clear and concise reports.  Requires the ability to guide and 
motivate others toward goal achievement. Requires the ability to inspire and promote 
awareness of socioeconomic and cultural diversity. Requires the ability to counsel staff, 
direct and facilitate development of personal and team perspectives, develop and deliver 
training programs.  Requires the ability to develop and monitor budgets and maximize 
financial resources.  Requires the ability to work cooperatively and productively with 
others. 



Vice Chancellor of Education Services and Workforce Development 
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 Physical Abilities 

Requires the ability to function in an office environment performing work of primarily a 
sedentary nature with some requirement to move about campus and to off-campus locales.  
Requires the ability to use hearing and speech to make presentations to groups and carry 
on conversations over the phone and in person.  Requires near visual acuity to read 
printed materials and computer screens.  Requires sufficient hand/arm/finger dexterity to 
retrieve work materials and operate standard office equipment. 

 
 Education and Experience 

This position requires a Master’s degree from an accredited college or university, 
doctorate preferred.  This position requires a minimum of 6 years of increasingly 
responsible management experience in higher education, preferably in the instruction 
services offered by the District. 

 
 Licenses and Certificates 

May require a driver’s license. 
 
Working Conditions 
 

Work is performed indoors where minimal safety considerations exist. 
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From:                                         Richerson, Melissa on behalf of Human Resources
Sent:                                           Wednesday, January 12, 2011 4:54 PM
To:                                               Classified Staff; Avila, Pedro; Bailey, Shaun; Barabe, Cathy; Bernal, Johnathan; Bolt, Dave; Boyd,

Gary; Brewer, Erin; Burciaga, Rosemary; Castillo, David; Cazares, Becky; Cazares, Javier; Clement,
Robert; Cleveland, Conne; Cox, Jana; Cruz, Virginia; Danner, Ron; Davis, Lorna; Dorsey-Robinson,
Sylvia; Felix-Mata, Bertha; Freeman, Charles; Gamino, Eliseo; Goldsmith, Carole; Gornick, Frank;
Gritton, Mark; Hall, Marlon; Hernandez, Verna; Hetu, Marcel; Howard, Elaine; Isaac, Donna;
Jeffcoach, Nancy; Jorgens, Anne; Kozlowski, Michelle D.; Larson, Richard; Leon, Ana; Lewallen,
Willard; Lopez, Jose P.; Lourenco, Maria; Millett, Mark; OliverSmith, Glenda; Padilla, Delia Z.;
Reynolds, David J.; Richerson, Melissa; Robert Pimentel (robert.pimental@workforce-
connection.com); Rodriguez, Raquel; Ruble, Joel; Savopolos, Joe; Squire, Frances Anna; Stearns, Jill
R.; Stearns, Keith A.; Stoppenbrink, Ken; Talford, Riley; Tamayo, Daniel; Thompson, Tammy; Trevino,
Thelma; Valdeabella, Mina; Warkentin, Don; Watts, Kathy; Weatherman, Tammy; Whitener, Susan;
Wright, Anita

Subject:                                     4th Annual Classified Staff Development Day--Save the Date
Attachments:                          Staff Dev. Day 11' flyer.pub
 

Attention Management and Classified Staff.  We will be holding our 4th Annual Classified Staff Development Day on February
11, 2011.  If you have any suggestions or ideas for break-out sessions that you feel would benefit the Classified employees
please email them to humanresources@whccd.edu  The deadline will be Friday, January 14, 2011 by 5:00pm.  We welcome all
suggestions and if we do not use your idea this year, then there is always next year. 
 
HR Staff

mailto:humanresources@whccd.edu
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West Hills College Coalinga 
CLASSIFIED GRANT PROGRAM - GUIDELINES (2010-2011) 

 
----------------------------------------------------------------------------------------------------------------------------- --------------- 
General Purpose:  
The WHCC Classified Grant Program provides financial assistance to help classified employees enhance 
the educational experience of students. The grant may be used to purchase equipment, purchase 
supplies, support program development, support student experiential activities, or support staff 
development (e.g., conferences, workshops, etc).  All projects that support the mission and goals of the 
college are eligible. 
 
Qualifications:  
WHCC full and part-time classified employees are eligible to apply. 
 
How Awards are Chosen:  
A committee of classified employees and administrators evaluates and scores applications according to 
criteria specified on the grant application. The committee recommends applications to be funded.  Grants 
to be funded are subject to approval by the president’s executive cabinet. 
 
Amount and Terms of Award:  
Classified Grants will be awarded in amounts up to $1,000 based on available funding. All grant funds 
awarded for the 2010-2011 academic year must be spent before June 30, 2011. 
 
Criteria for Selection:  

• Grant requests must be linked to the mission and goals of the college.  
• Preference will be given to applications that clearly demonstrate how the grant will directly enhance 

the educational experience of WHCC students and to proposals that clearly demonstrate a 
solution to a problem that impacts the educational experience. 

• Incomplete applications may not be considered.  
• Late applications will not be considered.  

 
Application Procedures:  

1. Submit one copy of the application. 
2. Complete proposals must be limited to no more than two pages in length.  The application must 

be reviewed and signed by a Dean (CIO or CSSO). 
3. To be considered, complete applications must be received in the WHCC President’s Office on or 

before the application deadline of April 16, 2010, 12:00 noon. 
4. Classified Grant recipients will be notified no later than July 1, 2010. 
5. Recipients will be formally recognized during a college event.  

 
Funding Procedure:  
All projects will be funded through dollars held by the West Hills Community College Foundation.  All 
expenditures must be made in accordance with WHCC Foundation guidelines and must be in support of 
the original approved project.  
 
Reports:  
Each grantee is required to provide a summary, one page written report to the WHCC president by  
April 29, 2011. Reports should include a summary of the work accomplished and objectives achieved.  
 
Questions / Contact: For additional information contact the WHCC President’s Office by phone:  
559-934-2203 or by email:  lornadavis@whccd.edu. 

mailto:lornadavis@whccd.edu


   

CLASSIFIED GRANT PROGRAM – APPLICATION FORM (2010-2011) 
 

West Hills College Coalinga           DEADLINE FOR SUBMISSION:  FRIDAY, APRIL 16, 2010 
              SUBMIT TO PRESIDENT’S OFFICE 
 
CLASSIFIED GRANT PROGRAM – APPLICATION FORM (2010-2011) 

APPLICANT’S NAME: ________________________________________________________________________ 

COLLEGE PHONE: ____________________________ HOME PHONE: ______________________________________ 

EMAIL ADDRESS: _______________________________________________________________________________ 

HOME ADDRESS: _______________________________________________________________________________ 

CITY: _______________________________ STATE: __________________  ZIP: ____________________ 

WHCC POSITION: _______________________ DEPARTMENT: ____________________________________ 

 

AMOUNT REQUESTED ($1,000 MAXIMUM):    $      

ADDRESS EACH OF THE FOLLOWING QUESTIONS IN YOUR PROPOSAL- 2 PAGE MAXIMUM: 

1. DESCRIBE WHAT YOU WOULD LIKE TO PURCHASE WITH GRANT FUNDS? (25 POINTS) 
 

2. HOW DOES THIS PURCHASE RELATE TO THE MISSION AND GOALS OF WEST HILLS COLLEGE COALINGA?                      
(25 POINTS) 
 

3. HOW WILL THIS PURCHASE ENHANCE THE EDUCATIONAL EXPERIENCE FOR STUDENTS? (25 POINTS) 
 

4. WHAT OTHER SUPPORT WILL BE NEEDED TO MAKE USE OF THIS GRANT PURCHASE AND HOW WILL YOU SECURE THIS 
SUPPORT? (10 POINTS) 
 

5. ATTACH A DETAILED BUDGET SHOWING USE OF GRANT FUNDS. (15 POINTS) 

 

ACCEPTANCE & SIGNATURES: 
I have read and understand the guidelines established for the West Hills College Coalinga Classified Grant Program.  I will abide by West Hills 
College Coalinga policies in implementing this project and agree to follow West Hills College Coalinga Foundation policies and procedures to 
access funds.  I understand that funding will be restricted to those items specifically noted in the approved Grant budget.  I further understand 
that following the completion of this project all purchases through this award will become the property of West Hills College Coalinga. 
 
APPLICANT’S SIGNATURE: __________________________________________________________ DATE: ______________________________ 

DEAN SIGNATURE: ________________________________________________________________ DATE: ______________________________ 

PRESIDENT’S OFFICE USE ONLY 

 

REC’D TIME: ________________________________ REC’D DATE: ________________________________ BY: ____________________________ 

WHCC Mission Statement 
To commit college-wide staff and resources to the student learning process.  To provide educational, cultural, and economic development 

opportunities to our current and future students and the local and global communities that we serve. 
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West Hills College Coalinga 
FACULTY GRANT PROGRAM - GUIDELINES (2010-2011) 

 
----------------------------------------------------------------------------------------------------------------------------- --------------- 
General Purpose:  
The WHCC Faculty Grant Program provides financial assistance to help innovative WHCC faculty 
members improve student learning. The grant may be used to purchase equipment, purchase supplies, 
support research, support program development, support student experiential activities, or support staff 
development (e.g., workshops, conferences, etc.). All projects that support the mission and goals of the 
college are eligible. 
 
Qualifications:  
WHCC full and part-time faculty members are eligible to apply. 
 
How Awards are Chosen:  
A committee of faculty and administrators evaluates and scores applications according to criteria 
specified on the grant application. The committee recommends applications to be funded.  Grants to be 
funded are subject to approval by the president’s executive cabinet. 
 
Amount and Terms of Award:  
Faculty Grants will be awarded in amounts up to $2,000 based on available funding. All grant funds 
awarded for the 2010-2011 academic year must be spent before June 30, 2011. 
 
Criteria for Selection:  

• Grant requests must be linked to the mission and goals of the college.  
• Preference will be given to applications that clearly demonstrate how the grant will directly enhance 
  the quality of learning at WHCC and to proposals, which reflect a high degree of professionalism, 
  scholarship and clarity. 
• Incomplete applications may not be considered.  
• Late applications will not be considered.  

 
Application Procedures:  

1. Submit one copy of the application. 
2. Complete proposals must be limited to no more than two pages in length.  The application must 

be reviewed and signed by a Dean (CIO or CSSO). 
3. To be considered, complete applications must be received in the WHCC President’s Office on or 

before the application deadline of April 16, 2010, 12:00 noon. 
4. Faculty Grant recipients will be notified no later than July 1, 2010. 
5. Recipients will be formally recognized during a college event.  
 

Funding Procedure:  
All projects will be funded through dollars held by the West Hills Community College Foundation.  All 
expenditures must be made in accordance with WHCC Foundation guidelines and must be in support of 
the original approved project.  
 
Reports:  
Each grantee is required to provide a summary, one page written report to the WHCC president by  
April 29, 2011. Reports should include a summary of the work accomplished and objectives achieved. 
Recipients of grants will be required to make a brief presentation regarding their projects during the  
2011-2012 academic year.  
 
Questions / Contact: For additional information contact the WHCC President’s Office by phone:  
559-934-2203 or by email:  lornadavis@whccd.edu. 

mailto:lornadavis@whccd.edu


   

FACULTY GRANT PROGRAM – APPLICATION FORM (2010-2011) 
 

West Hills College Coalinga          DEADLINE FOR SUBMISSION:  FRIDAY, APRIL 16, 2010 
                SUBMIT TO PRESIDENT’S OFFICE 
 
FACULTY GRANT PROGRAM – APPLICATION FORM (2010-11) 

APPLICANT’S NAME: ________________________________________________________________________ 

HOME PHONE: _______________________________COLLEGE PHONE: ___________________________________ 

EMAIL ADDRESS: _______________________________________________________________________________ 

HOME ADDRESS: _______________________________________________________________________________ 

CITY: _______________________________ STATE: ___________________ ZIP: ____________________ 

WHCC POSITION: _______________________ DEPARTMENT: ____________________________________ 

AMOUNT REQUESTED ($2,000 MAXIMUM):    $      

ADDRESS EACH OF THE FOLLOWING QUESTIONS IN YOUR PROPOSAL – 2 PAGE MAXIMUM: 

1. WHAT DO YOU PROPOSE TO DO? (10 POINTS) 
 

2. WHAT ARE THE OBJECTIVES AND HOW DO THEY RELATE TO THE MISSION AND GOALS OF WHCC? (20 POINTS) 
 

3. HOW WILL YOU ACCOMPLISH THE OBJECTIVES? (20 POINTS) 
 

4. HOW WILL IT ENRICH THE LEARNING EXPERIENCE OF STUDENTS? (20 POINTS) 
 

5. HOW IS THIS PROJECT INNOVATIVE OR DIFFERENT FROM OTHER FUNDED ACTIVITIES? (20 POINTS) 
 

6. HOW DO YOU PROPOSE TO USE THE FUNDS REQUESTED (PLEASE INCLUDE SPECIFIC BUDGET INFORMATION 
REGARDING RESOURCES NEEDED AND COSTS).  (10 POINTS) 

 

ACCEPTANCE & SIGNATURES: 
I have read and understand the guidelines established for the West Hills College Coalinga Faculty Grant Program.  I will abide by West Hills 
College Coalinga policies in implementing this project and agree to follow West Hills College Coalinga Foundation policies and procedures to 
access funds.  I understand that funding will be restricted to those items specifically noted in the approved Grant budget.  I further understand 
that following the completion of this project all purchases through this award will become the property of West Hills College Coalinga. 
 
APPLICANT’S SIGNATURE: __________________________________________________________ DATE: ______________________________ 

DEAN SIGNATURE: ________________________________________________________________ DATE: ______________________________ 

PRESIDENT’S OFFICE USE ONLY 

 

REC’D TIME: __________________________________________ REC’D DATE: ________________________________ BY: _______________ 

WHCC Mission Statement 
To commit college-wide staff and resources to the student learning process.  To provide educational, cultural, and economic development 

opportunities to our current and future students and the local and global communities that we serve. 
 



STUDENT LEARNING 
OUTCOMES (SLO)

Student Learning Outcome 
at
West Hills College



SLOs AT COALINGA

 WHERE WE ARE AT
 THE COMMITTEE / REPRESENTATIVES
 THE FORM (Works for Course and Program)

 COURSE LEVEL CYCLE
 PROGRAM LEVEL
◦ How we are going to do this?
◦ Which direction to choose.
◦ Examples.



WHERE WE ARE AT
• We have went through 1 course level 

assessment and results. 
• We are now going to start program level 

this semester.
• We are still going to continue the course 

level assessments and results.
• All syllabi should SLOs on them.



THE COMMITTEE AND REPS



FORM for COALINGA (Part 1)
◦ http://www.westhillscollege.com/coalinga/
◦ Click on Academics
◦ Click on SLO Committee
◦ Click on SLO Form
◦ ***Always save as a Word 2003 file because 

our Web Editing software is not compatible 
with Word 2007.

http://www.westhillscollege.com/coalinga/


FORM for COALINGA (Part 2)



THE COURSE CYCLE (Part 1)

 All the SLOs are all written.
 The Cycle
◦ Only certain courses will be assessed at a 

given semester.
◦ http://www.westhillscollege.com/coalinga/
◦ Click on Academics
◦ Click on SLO Committee
◦ Click on SLO Course Cycle

http://www.westhillscollege.com/coalinga/


THE COURSE CYCLE (Part 2)



ASSESSMENT METHODS

* Marc Beam (Bakersfield College)

Direct Assessment Indirect Assessment
Quantitative Qualitative Quantitative Qualitative

From Institutional 
Level 

to

Course Level

(from 

general 

to 

specific)

Graduation Exit exam

Standardized Tests
Cert & License exams
Pre/Post Tests

Final exam
Quizzes
Exams

Graduation project

Capstone Courses
Portfolios 
Performance 
Assessment
Thesis

Project
Primary Trait Analysis 
&
Scoring Rubrics
Demonstration
Homework
Paper

Tracking student data 
for GPA, retention, 
transfer, graduation, 
etc.

Job Placement rates

Student Grades

Transcript Analysis
Demographic profiles
Anecdotal evidence

Focus Groups
Grad 
Surveys/Interviews
Employer/Faculty 
Surveys

Observations, Case 
Studies 
Course Evaluation 
Surveys
Peer Review

Student Services 
& College 
Support 
Departments

Tracking student 
data…

Surveys on student 
perceptions and 
satisfaction



HIERARCHY OF SLO LEVELS

 We have written Course Level SLOs, but 
now we are going to put all this together. 

Institutional Level 

Degree Level

Program Level

Course Level



WHCC MISSION STATEMENT

 To commit college-wide staff and 
resources to the student learning process.
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve.



WHCC MISSION STATEMENT
 To provide educational opportunities to our 

current students.

 To provide cultural opportunities to our 
current students.

 To provide economic development 
opportunities to our current students.



MATH PROGRAM REVIEW
 Program Goals from Previous Program Review:
 Split Math 15 Precalculus into two separate courses, college 

algebra and Trigonometry.
 Change Math 25 into a 4 unit class.
 Develop a learning community involving math and the 

precision agriculture program.
 Expansion of online course offerings.
 Creation of calculus based computer programming and 

physics courses.
 Creation of a discrete math course and the separation of the 

pre calculus course into college algebra and trigonometry.
 Continue the momentum of high level math courses.          



TWO DIFFERENT WAYS

Program Level 
Assessment

Program SLO
Statement

Program Review 
Goal

Course Level 
Assessment

Program SLO
Statement

Program Review 
Goal



PROGRAM GOAL TO PROGRAM SLO



PROGRAM GOAL TO COURSE SLO(1)



PROGRAM GOAL TO COURSE SLO(2)



TWO DIFFERENT WAYS

Program Level 
Assessment

Program SLO
Statement

Program Review 
Goal

Course Level 
Assessment

Program SLO
Statement

Program Review 
Goal



QUESTIONS?

arkadyhanjiev@whccd.edu



Assessment of
Student Learning Outcomes

Tips and Tricks to Help 
You Get Started

West Hills Community College District,
Jan 10, 2008



Assessment of
Student Learning Outcomes

 Defining a Student Learning Outcome 
– Determine where: levels of assessment 

 (class, course, program, institution)
 define link to college/strategic goals 

– Determine who assesses what
 creating the SLO statement 
 using the SLO checklist



Assessment of
Student Learning Outcomes

 Measuring a Student Learning Outcome
– Determine when (one-time, iterative, sequential)
– Determine why and how

– formative, summative
– individual, aggregate
– alignment and bloom’s taxonomy

 Using the means of assessment checklist 



Assessment of
Student Learning Outcomes

 Collecting and Summarizing Data
– Document and distribute/report findings

 Use of Results 
– Supports, guides and facilitates improvement
– Ties to strategic planning and funding 



Assessment of
Student Learning Outcomes

Creating an Assessment Statement



SLO Checklist items

 Consistent with college mission and/or 
department goals

 Specifically states what students will know, 
think, feel, or do 

 Outcome is reasonable for students’ abilities
 Outcome is measurable & singular 
 Contains key concepts 



Crafting an Assessment Statement

An Assessment Statement Should Include:

 The population being assessed

 The point of assessment 

 Assessment instrument being used

 Criterion- or norm-referenced unit of measurement



Assessment of
Student Learning Outcomes

 Crafting an Assessment Statement:

“At the end of English 1A, 80% of students will be rated as 
“proficient” or higher on the holistic writing sample rubric 
developed by English faculty.”

Point of Assessment

Assessment Instrument

Population Being Assessed

Criterion-Referenced Measure

Method of Assessment – Locally-Developed Cognitive Assessment



Assessment of
Student Learning Outcomes

 Crafting an Assessment Statement:

“90% of students who complete Communication Studies 8 
(Fundamentals of Speech Communication) will ‘agree’ or 
‘strongly agree’ to the statement on the Communication 
Studies Exit Survey, ‘I am confident in my ability to speak 
in front of an audience.’”

Point of AssessmentPopulation Being Assessed

Criterion-Referenced Measure Assessment Instrument

Method of Assessment – Locally-Developed Attitudinal Assessment



Assessment of
Student Learning Outcomes

 Crafting an Assessment Statement:

“Students who graduate from the Associate Degree 
Nursing (ADN) Program in 2005 will exhibit a higher mean 
score than the statewide mean on the Bureau of 
Registered Nursing (BRN) Exam, with no student scoring 
below the 50th percentile.’”

Population Being Assessed

Assessment Instrument

Method of Assessment – Standardized Cognitive Assessment

Norm-Referenced Measure
Criterion-Referenced Measure

Point of Assessment?
(When Graduates Take the BRN)



Assessment of
Student Learning Outcomes

 Crafting an Assessment Statement:

“At the end of the final course in the certificate program, 
90% of automotive technology students will be able to 
identify and correct 8 out of 10 mechanical problems on 
‘prepared’ test cars.  No single automotive malfunction will 
fail to be identified and corrected by less than 75% of 
students.’”

Point of AssessmentPopulation Being Assessed

Assessment Instrument

Method of Assessment – Performance Assessment

Criterion-Referenced Measure



Assessment of
Student Learning Outcomes

 Crafting an Assessment Statement:

“On an annual follow-up survey of Accounting Program 
degree earners, at least 60% of students who have not 
continued their education at a four-year institution will 
report employment in an accounting-related occupation 
within two years of earning their degree.”

Population Being AssessedPoint of Assessment

Criterion-Referenced Measure

Assessment Instrument

Method of Assessment – Behavioral Assessment



Assessment of
Student Learning Outcomes

Establishing Assessment Criteria



Assessment Checklist items

 Identify evaluators and specifies the 
evaluation process - who collects what data 
and when. 

 Establishes minimum score for achieving the 
outcome (success) and the number/percent 
of students expected to achieve success. 



Assessment Checklist items

 Direct or indirect assessment
 Formative and/or summative

– Assess individual students or groups
– Frequency: once, iterative, sequential

 Quantitative versus qualitative 
 Standards of measurement
 Primary and secondary criteria



Direct and Indirect Assessment

 Direct assessment provides evidence in the form of 
student products or performances. Such evidence 
demonstrates that actual learning has occurred 
related to a specific content or skill. Direct measures 
show what students learn, but not how or why. 

 Indirect assessment methods reveal characteristics 
associated with that imply learning has occurred, 
such as institutional graduation rates or student 
perceptions. Indirect methods answer how or why. 



Formative Assessment

 Share with students
 Guide students in self-use of criteria
 Consistently grade each student’s work 

according to criteria and rubric
 Collect and analyze outcomes
 Use outcomes to improve teaching and learning
 Share learning activities, outcomes, 

assessments, criteria, rubrics with other faculty 
who teach this lesson



Summative Assessment

 Easier to use with large groups
 Allows for quick comparisons over time or 

(between and within) groups
 Works well for quantitative analysis



Quantitative vs. Qualitative

 Quantitative Methods culminate in a measure 
or score. 

 Qualitative Methods culminate in answers that 
inform judgment. 



Standards of Measurement

Criterion Referenced
“To what degree did we accomplish
our intended learning outcomes?”

Norm Referenced
“How does performance at our program/institution

compare to performance at other programs/institutions?”



Criterion-Referenced Measurement

Performance is compared to a specific learning objective 
or performance standard. 

 “80% of students will score “proficient” or higher on the end-
of-semester holistic writing sample rubric.”  

 “25% of graduates will report employment in the field within a 
year following graduation.”

 “On a rubric developed by content faculty, at least 70% of 
students in course/program X will exhibit improvement in their 
critical thinking skills.”  



Norm-Referenced Measurement

Performance is relative to other groups, peers or 
populations.

 “The mean score of students taking the XYZ licensure exam 
will be higher than the statewide mean score.”  

 “Compared to last year’s graduates, this year’s graduates will 
have a 5% increase in employment in the field within one 
year following graduation.”

 “10% more students will participate in supplemental 
instruction in course/program X than last year.”



Primary and Secondary Criteria

Primary
Minimum overall score, rating, response expected if 

program functioning at an acceptable level

Secondary
More detailed item or subscale below which faculty/staff 

need to review to ascertain cause and make improvement



Example of Primary & Secondary

Oral Communication Evaluation Sheet
Material Organization
Subject 
Logical Organization
Content
Supporting Material

Delivery & Presentation
Voice & Enunciation
Language
Gestures
Eye Contact

Overall Effectiveness
Audience Appeal
Speaker Attitude

TOTAL:

Points
1 – 10
1 – 10
1 – 10
1 – 10

1 – 10
1 – 10
1 – 10
1 – 10

1 – 10
1 – 10

10 – 100

CRITERIA

Primary Criteria

Average Rating of 85 or Higher

Secondary Criteria

On no one component will the 
average score be less than 7



Mathematical Association of America 
on Assessment  (1998)

Assessment should fit the nature of a program’s 
goals using methods which reflect the type of 
learning that is valued, rather than methods 
which are most easily constructed or scored.  
For example, if courses emphasize open-ended 
problems, the assessment procedure should 
emphasize the same objective. Facing students 
with a multiple-choice test to measure open-
ended problem solving would be inappropriate.

http://www.maa.org/past/ql/ql_part4.html
http://www.maa.org/past/ql/ql_part4.html


Alignment between Assessment and 
Teaching (pedagogy and curriculum)

1. What are the philosophies or principles about teaching and 
learning  on which we’ve built our curriculum, instructional 
design, pedagogy, and/or use of educational tools?

2. What methods of teaching or educational experiences develop 
the knowledge, understanding, habits of the mind, ways of 
knowing, and problem solving that this discipline, profession, 
trade, program or institution values?

3. How do we impart those ways of thinking, knowing [feeling, 
doing] and problem solving to students?

4. Which students benefit from which teaching strategies, 
educational processes, or educational experiences?



Bloom’s Taxonomy

Knowledge

Comprehension

Application

Analysis

Synthesis

Evaluation

KNOW

Perception Receiving

Set Responding

Guided Response Valuing

Mechanism Organization

Complex Response Character w Values

Adaptation

Organization

SKILL
THINK DO FEEL



Bloom’s Taxonomy

recall recognize use sensory cues attending to

literal interpretation demonstrate 
readiness

[active] participation

knows steps to 
perform

perform routinely

perform complex

creatively reconstruct

judge w evidence
complex value 

system

KNOW SKILL
THINK DO FEEL

abstractions to 
concrete [internal] appreciation

create new w 
incorporated skills

perform & adapt
deconstruct and 

organize compare and resolve 
conflicts

 First level is internal. 
Indirect Assessment –
student self-reports.

 Next traditional & direct 
assessments. 

 Bottom level can use 
authentic assessment & 
performance based. 



Assessment of
Student Learning Outcomes

Cognitive Assessment



Considerations in Cognitive Assessment

 Test selection/construction:
 Type (Multiple Choice, Essay, Calculation, etc.)
 Length
 Subscales

 Who gets assessed?
 Scheduling
 Keeping focus – program vs. course assessment
 Student motivation



Assessment of
Student Learning Outcomes

Attitudinal Assessment



Attitudinal Assessment

 Questionnaires or Surveys Completed by:
 Current Students
 Students Exiting the Program
 Alumni/Former Students
 Employers of Graduates
 Other constituencies that interact with program and

program-defined learning outcomes



Attitudinal Assessment

 Questionnaires/Surveys Provide:
 Opinions about the program
 A method of tracking activity (employment,

transfer, etc.)
 A means of assessing value development

and life skills
 Attitudes/opinions about student learning

outcomes from external audiences



Considerations in Attitudinal 
Assessment

 Standardized vs. locally-developed instruments
 Finding your audience & program identity
 Response rate
 Indirect means of assessment viewed by regional 

accreditors as “supportive evidence”



Examples of Attitudinal Assessments

 Standardized Instruments with attitudinal items:
College Student Experience Questionnaire (CSEQ)
Student Outcomes Information Service (SOIS)
Noel-Levitz Student Satisfaction Inventory (SSI)
Cooperative Institutional Research Program (CIRP)
ACT College Outcomes Survey (COS)



Assessment of
Student Learning Outcomes

Performance Assessment



Performance Assessment

 Demonstration of ability as opposed to knowledge
 “Authentic” assessment – able to control external 

variables and produce desired environment
 Results not inferred – what you see is what you get
 Considered “direct evidence” by regional accreditors
 Extremely time consuming, logistically intensive



Performance Assessment

 Examples of Performance Assessment:
 “Hands-on” (motor skill) performances
 Oral presentations
 Capstone projects
 Simulations
 Internships
 Case Studies



Assessment of
Student Learning Outcomes

Behavioral Assessment



Behavioral Assessment

 Linkage of observed or reported behavior to 
student learning outcome

 What do students do as a result of accomplishing 
the learning outcome

 Observation usually made on unregulated events 
not designed for assessment



Behavioral Assessment

 Extended tracking, observation, and assessment

 Usually involves an inference of results

 Among the most difficult (and most gratifying) to 
acquire information/feedback about



Behavioral Assessment

Examples of Behavioral Assessment:
 Employment
 Transfer
 Participation
 Attendance
 Other reported behavior related to learning outcome   

(e.g., if learning outcome is, “to develop a life-long love of 
reading,” assessed behavior after graduation might 
include program alumni reporting that they read 10 works 
of fiction annually)



Assessment of
Student Learning Outcomes

Qualitative Assessment



Qualitative Assessment

 Holistic judgment concerning a specific subject 
made by qualified evaluator(s) 

 Assessment occurs within a specific context
 Relatively subjective; difficult to establish

consistent criteria
 Evaluator objectivity in question; consider external 

evaluators



Qualitative Assessment

 Reliability – difficult to maintain long-term 
consistency (different evaluators, settings, 
environmental conditions, etc.) 

 Demands intensive training
 Faculty sometimes resistant to training. (“I’ve been 

teaching XYZ for 20 years and know XYZ inside-
out.”)



Qualitative Assessment

Examples of Qualitative Assessment:
 Portfolios
 Public Performances 
 Juried Competitions
 Oral Presentations



Assessment of
Student Learning Outcomes

Rubric Development



Developing and Using a Rubric

 Explicit scheme for classifying products or behaviors 
into categories that vary along a continuum

 Almost anything can be classified:
 Essays
 Reports
 Oral Presentations
 Performance (e.g., art work, recitals, simulations)
 Portfolios
 Group Activities



Developing and Using a Rubric

 Judgments can be:
 Made by faculty and staff
 Self-assessed by students
 Made by qualified external reviewers

 Two main types of rubrics:
 Holistic Scoring – one global score for a product or 

behavior
 Analytical Rubrics – separate holistic scoring of 

specified characteristics of a product or behavior



Developing and Using a Rubric

 Strengths of a Rubric:
 Content experts can develop precise definitions
 Complex products and behaviors can be examined 

more efficiently
 Usually results in less subjective measurement

 Weaknesses of a Rubric:
 Sometimes difficult to achieve consensus on 

classification categories
 Training issues - consistency in application and use
 Time to develop, review, and modify rubrics



Developing and Using a Rubric

 Identify what traits you want to assess
 Create a scale of performance
 Identify the key characteristics or components of 

what you want to assess, describe specifics
 Start with identifying characteristics that define 

“proficient”, “advanced”, and “beginner/poor”
 Train and norm all raters to the standard



Mapping Backwards from Outcomes to 
Learning Activities (Instruction)

 Establish desired outcome
 Then credible assessment
 Then criteria / primary traits
 Then rubric for scoring 
 Then provide content / learning activities 

that align with outcome and assessment



Assessment of
Student Learning Outcomes

“Closing the Loop”
Use of Assessment Results



Using Assessment Results

 Maintain focus:
 Academic Improvement
 Presentation of assessment findings should directly address the 

stated learning outcome
 Specifically speak to criteria (e.g., “81% of students reported finding 

employment in the field within one year of graduation” not “met 
criteria”)

 Highlight accomplishments
 Respond to shortcomings revealed via assessment



Using Assessment Results

 Gather data and summarize results across sections 
of a course and/or across courses within a program 
and/or across courses in a sequence

 Share and discuss results; identify gaps in student 
learning; discuss effectiveness of current teaching 
and assessment methods

 Use accessible, yet standardized terminology and 
formats for reporting data

 Distribute as widely as the department is comfortable



Potential Areas for Improvement

 Improvements in instruction
 Improvements in curriculum / content
 Improvements in student support
 Changes in motivation and engagement of 

students???



Allan 
Hancock 
College



Good Assessment is… 

 Aligned with teaching, pedagogy and curriculum
 Frequent and formative to make students’ thinking 

visible
 Iterative and cross-disciplinary 
 Collaborative between subject matter experts, 

cognitive scientists, and researchers



The Assessment Triangle

 The Assessment Triangle 
 Cognition - Theories of learning and cognitive 

science
 Observation – Research design, data collection
 Interpretation - Psychometrics of assessment



Assessment of
Student Learning Outcomes

Role of the Research Office



The IR Office can assist faculty with

 Survey development
 Developing templates and data collection 

formats
 Identifying baseline data/information to 

facilitate informed decision-making
 Identifying assessment data sources
 Data analysis
 Technical support



Questions for small groups

 What outcomes do you want for your students?
 From whom do you want these outcomes? 

(targeted ~ all)
 When do you want these outcomes? (entry —

middle — exit)
 What evidence will be credible and agreed upon 

by faculty? (assessment method)
 What criteria is acceptable?



Assessment of
Student Learning Outcomes

DISCUSSION



Links to examples & references

 Mt. San Antonio College
– 5 models (with survey, performance, random 

sample, and vocational outcomes)
 Center for Student Success

– Search and share 3-5 SLO examples
 Online Assessment Workbook (BC)

– Excellent resource and guide to creating SLO

http://www.mtsac.edu/instruction/outcomes/links.html
http://css.rpgroup.org/
http://online.bakersfieldcollege.edu/courseassessment/Section_4_Assessment_Tools/Section4_1.htm








































































































































Reply Reply to all Forward 

       

Help 
 

  

 

You replied on 05/05/2010 8:18 PM. 

  This message was sent with high importance. 

From:   Whitener, Susan 

Sent:  Wed 05/05/2010 12:23 
PM 

To:   Hendrickson, Marta; Droker, Stephanie; Sanchez, Rene L.; Sowden, Kenneth; Sutherland, Scott; Shepard, Sarah 
A.; Bart, Anita; Wilds, Kevin M. 

Cc:   Goldsmith, Carole; Stearns, Jill R.; Simon, Giselle 
Subject:   FW: Curriculum Institute 
Attachments:   

<BASE href="https://email.w est
<META HTTP-EQUIV="Content-T
<html                                          

 

All, 
Please read below… 
  
From: Alvarado, Lupe  
Sent: Wednesday, May 05, 2010 12:02 PM 
To: Whitener, Susan 
Subject: Curriculum Institute 
  
Susan- 
  
 Everyone needs to submit travel requests before a check can be sent out.  Below are 
budgets codes that will need to be used on each travel request.  
  
For administrators: 12-160-684001-55211-100 
  
For Faculty: 12-160-684001-55212-100 
  
***Both Giselle and Jill have submitted travel requests. 
  
  
Lupe~ 
 

https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW:%20Curriculum%20Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW:%20Curriculum%20Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW:%20Curriculum%20Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW:%20Curriculum%20Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW:%20Curriculum%20Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/
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https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/
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https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/FW: Curriculum Institute-2.EML/


WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 



Program Review Template 
Instructional Programs 

 

progrevins 2 
3/3/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 



Program Review Template 
Instructional Programs 
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instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 
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III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs? 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 
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D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
 

1. Were there any significant changes in data or trends?  Describe. 
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(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
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WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Please submit this information using Microsoft Word.   
In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:     
 
Date Prepared:     
 
Prepared By:     
 
Staff:   
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are offered by 

your department.  When applicable, discuss any pertinent historical 
developments, which impact the structure of your area or future planning. 

   
B. List assumptions or trends unique to your area that are likely to influence your 

Department or Program; you may want to describe how the nature and needs of 
students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 

C. List the current service goals of the department. In prioritized order, describe the 
near term (3-Year) and long range (10-Year) direction/vision for your program(s).  
Describe what you want to do differently or more effectively in the future. 
Describe how these new goals and objectives will be addressed. 
(Example:  to increase productivity or performance among staff or students and 
to help serve other programs on campus.) 
 

D.  Mission:  Describe how your services/programs are directly connected to the 
 Mission Statement of West Hills College Coalinga. 



Program Review Template 
 Non-Instructional Programs 

 

progrevins 2 
3/3/2011 

E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 
F. Supplies:  Describe the supply requirements of your existing programs, as well 
 as the effect that any proposed service changes would have on the supplies 
 required in the next three years. This statement should include the kinds and 
 amounts of supplies needed, any anticipated costs, and the need for any 
 computer software.  
 
G. Equipment:  Describe the equipment requirements of your existing program, as 
 well as the effect that any proposed service changes would have on equipment 
 required in the next three years. This statement should include a description of 
 and rationale for new equipment or replacement of existing equipment and the 
 estimated costs of the equipment. It should also include any on-going 
 maintenance and installation requirements, as well as an estimate of the costs 
 associated with these requirements.  

 
H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on the 
 existing facilities in the next three years. This statement should include a 
 description of the desired changes, the rationale for the changes, and a rough 
 estimate of the costs.  
 
I. Staffing:  Describe the certificated, classified, or student staffing requirements of 
 the existing program, as well as the effect any proposed service changes would 
 have on certificated or classified staffing in the next three years. This statement 
 should include the need to retrain or to add staff for new services, for anticipated 
 enrollment increases, or for replacing anticipated retirements. Finally, this 
 statement should include the need to retrain or to add support staff for clerical 
 assistance, for maintaining equipment, for emergency situations, etc.  
 
J. Staff Development Requirements:  Describe the department/program plans for 
 staff development over the next three years. The requirements may include, but 
 are not limited to, the following areas:  improvement of service, maintenance of 
 professional and technical knowledge and skills, retraining, development of 
 innovations, affirmative action/diversity, instructional and/or service technology, 
 and self-esteem. 
 
K. Additional Information (optional):  Provide any other information to describe, 

explain, justify, analyze, or clarify prospective program/services changes or 
needs anticipated in the next three years. 
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III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information and 
data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the 

overall College trend? 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 

B.  Productivity 
 

1. Have there been any significant fluctuations over the last five years? If so, 
explain. 
 

2. How does the five-year trend of the program compare with the State average 
of similar programs? 

 
3. Describe any change in specific services in the past five years. 

 
C.  Student Learning Outcomes 

 
1.  List program SLOs and annual assessment results. 

 
2.  Describe any trends illustrated by the data and planned or implemented 

changes based on assessment results. 
              

D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 

2.  Professional Standards:  What are the processes and procedures that the 
department uses to maintain professional standards and achieve consistency 
within the department? 

     
3.  Individual Professional Growth:  What evidence is there that staff are staying 

current in their respective programs and service methodologies? 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to staff within the last year? 
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E.  Overall Changes 
 

1. Were there any significant changes in data or trends? Describe. 
(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 

 
IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

B. List other accomplishments that were not in the last non-instructional services 
 plan. 
 

V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental weaknesses or 
areas for improvement. Describe the plan to correct weaknesses and improve the 
program/department. Chart suggested timelines and required resources as 
appropriate. 

(example of a timeline/resources chart) 
 

Year Development Plan Staff Requirements Costs 
2010-2011 
 

  $x,xxxx 

2011-2012 
 

  $x,xxxx 

2012-2013 
 

  $x,xxxx 

2013-2014 
 

  $x,xxxx 

2014-2015 
 

  $x,xxxx 
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Submitted by: 
     (signature)                                                                                                               (date) 
 
 
 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

20     through 20      
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department:  
 
Date Plan Developed:  
 
1. Service: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

recruitment, outreach, etc.) 
  

 
2. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



President’s Executive Cabinet 
19 March 2009 – 9 am 

President’s Office 
Notes 

 

ACTION ITEMS 
 
Travel Authorization Forms - 
Dr. Lewallen said this is a clean-up item.  There are two versions of the 
travel authorization forms (electronic and hard copy).  The NCR form is 
older and lacks signage for out of state travel.  Please have everyone use 
electronic copies only. 

 
Budget 2009-2010 - 
Dr. Lewallen received a note from Ken last week stating that our budgets 
are due.  No augmentation - there is only a targeted reduction amount.  
Analysis is $400,000 heading into next year.  The shortage is district 
wide and Ken indicated that this would be absorbed by the ending 
balance.  Currently it does not look like cuts will need to be made, 
however revenues suggest a statewide $8 billion shortfall so we are 
waiting to see.  This is also reflective of this year.  The May ballot 
measure assumptions still need to be seen.  &12 billion riding on this and 
a taxation piece.   

 
Dr. Lewallen and Jill Stearns are currently looking at 08-09 reductions 
from adjunct budgets.  The Business Office thinks we did not reduce, but 
increased (Darlene’s numbers/Ken’s numbers).  Grant sections were 
added and it was anticipated that these instructional costs would have 
come from grant funds.  These units are lower than evaluated.  Correct 
criteria needs to be used, including spreadsheet, w/class sections. 
 
The other piece is a mixed message regarding the farm - reduce (district) 
and increase (community and stake holders) do more. 
 
A formula with sections and units is needed identifying what is being paid 
by grants, including hours of instruction.  There are adjunct instruction 
concerns as well.  The rules are being changed midway, even sections do 
not agree.  The Business Office used three units per section.  Dr. Lewallen 
does understand Ken’s concerns (the information needs to be reconciled) 
and we have been asked to look at reducing summer by 50%.  Jill said she 
was cautious about cutting schedule (college choices, reputation in 



community, etc.).  Further discussion will be needed with the Chancellor’s 
Exec. Cabinet.  Jill said there is a tipping point yet some reduction is 
feasible.  She said we can get better at filling available seats.  
Accessibility concerns, etc. will also need to be considered.  Dr. Lewallen 
said we will still need to look at a reduction of sections as a real 
possibility, but this reduction does not appear to be as extreme as 
initially indicated. 
 
Suggestions made: 224 day contracts in the past may be looked at (i.e. 
farm, coaching, counselors); other funded sections need to be moved, 
then per unit formula looked at; cap load discussion; and funding courses 
we cannot report as part of our apportionment. 
 
Jills Stearns discussed Datatel concerns.  Access needed for review 
(administration needs to see names). 

 
Faculty & Staff Mini Grant Program - 
Dr. Lewallen discussed this concept.  Faculty and staff can propose small 
projects needing funding.  MAA funds will be used for this with a 
$10,000 maximum.  He asked that administration take the idea forward 
to their councils for further review and then bring back for further 
discussion.  Carlos Diniz noted that this was “a positive” in light of 
budget concerns and Dr. Lewallen agreed as there is no district dollars in 
the state budget for these types of needs. 

 
INFORMATION/DISCUSSION ISSUES 
 
MOU/TAG Chapman - 
Sandy McGlothlin discussed this MOU/TAG Agreement. The information is 
on the website (includes course by course articulation for students & per 
unit costs). Chapman also offers dual enrollment and they will provide 
graduate school information for review. 

 
EMP - 
Dr. Lewallen thanked administration for their contribution to this, and 
noted that the CCC meeting went well. 
 
Jill Stearns and Dr. Lewallen have revised the lower division transfer 
section and will resend the changes to CCC.  Dr. Lewallen will ask Pedro 
Avila to move the key findings to the front of the document with the 
remainder to follow.  The next step will be sending a final version to CCC 
for approval. 
 



Tenure Recommendations - 
Dr. Lewallen shared that there are 5 faculty up for tenure 
recommendation this year.  He will meet with candidates individually 
discussing their last four years and future plans. 

 
Summer & Fall Schedule of Classes - 
Jill Stearns is going to look at what might be reduced.  She will move 
classes around (i.e. basic skills English classes in larger computer lab).  
She said room usages will be changed due to class sizes.   

 
Faculty Evaluations - 
Dr. Lewallen noted that this discussion had taken place at the leadership 
retreat.  Expectations for faculty include: cooperative working 
relationships with students, retention rates, etc. 
 
An Open Forum will take place following spring break with discussion to 
also include facilities. 

 
Governance Retreat Report & Next Steps - 
Dr. Lewallen would like to review this report at our next CCC meeting.  He 
will provide a template of the new structure.  There are two pieces to the 
model’s overall governance structure (integrate with DO folks and budget 
development process). 

 
Washington D.C. Field Trip Spring Break 2010 - 
Raquel Rodriguez shared that Brandy Wilds and Kevin Wilds will lead this 
trip. 
 
Raquel Rodriguez discussed options on how field trips might avoid the 
8% Foundation handling costs. 

 
BSI supporting Theater Department "The Importance of 
Being Earnest" - 
Raquel Rodriguez shared that Basic Skills is helping support this project 
by holding a tri-tip sale on Saturday at Walgreens. 
 
Other Items - 
Dr. Lewallen reported that he, Dr. Gornick, and Don Warkentin will meet 
with Nicole Parra this afternoon regarding Central Valley and Economic 
Development.  Stimulus information particularly regarding facilities will 
be discussed.  Kevin Cobb has put a list together on projects. 
 



A Coalinga Recorder writer has asked to meet with Dr. Lewallen and 
Carlos Diniz.  The meeting is scheduled for next Monday. 
 
The Annual President’s Scholars Dinner is tonight. 



President’s Cabinet  
29 April 2009 – 2 pm 

President’s Office 
Notes 

 

ACTION ITEMS: 
 
Adult Temporary Workers – 
Dr. Lewallen reminded everyone to look at this item from HR. This topic is 
important and must be viewed regularly.  Exceeding hours can mean a 
permanent position if the number of days are exceeded. 

 
Swine Flu – 
Carlos, Jill and Dr. Lewallen met this morning.  The Governor has declared 
a state of emergency.  Carlos will participate in a conference call 
tomorrow.  Information will be forthcoming to staff and students from 
Carlos’ Office (i.e. how to mitigate, additional resources, what if 
scenarios, etc.).  In the event of an emergency ICS team will be 
implemented. 

 
INFORMATION/DISCUSSION ISSUES: 
 
Accreditation content in the portal and the web site – 
Carry over to next meeting. 

 
2009-10 FA Disbursement Calendar – 
Calendar distributed.  A proposal to make spring changes was put on 
hold as there are concerns with disbursements after the start of the 
semester and second Pell 30 days prior to end of semester.  There are 
also Title IV issues.  Dolores concurs with Dr. Lewallen, but data is being 
looked at by Pedro Avila.  Special program concerns as well per Carlos 
Diniz.  The financial aid process is easier, but not from our students’ 
perspective per Jill Stearns 

 
 
 
 
 



Budget Update – 
Analysis based on May 19 election if measures do not pass ($1.7 million 
for the district 2009-2010 budget).  Chancellor’s Executive Council will 
address next week.  Dr. Lewallen will hold off on further WHCC action 
until then. 

 
MOU/SLO – 
Copies distributed and an agreement has been reached on what faculty’s 
role vs. district/administration roles. Fall Duty/Flex days can be used to 
address this issue per Dr. Lewallen.  Mandatory meetings may be created 
through Jill Stearn’s Office (May 8 first meeting).  Jill’s Office has started 
clearing obstacles so participation can be greater.   

 
Foundation Office Hours – 
Just a reminder, office hours will change for Foundation, May 4-June 30.   

 
Legal Opinion RE: faculty locking doors – 
Dr. Lewallen discussed the issue of some faculty who lock doors at the 
start of class with no others entering.   

 
Accreditation Notes RE: SLOs – 
The “Where do Course SLO’s Live?” document was distributed for review 
and discussion by today’s membership. 

 
Schedule and registration update – 
Dr. Lewallen shared background information. WHCC adjunct expenditures 
were twice the amount budgeted.  Grant funded courses have skewed 
things somewhat.  Jill Stearns said we will not get back to where we were 
this past year unless there is a big change.  Carlos Diniz has some 
concerns with how the International Students FTES/FTS is figured in as 
well. Further discussion with Ken Stoppenbrink will occur. 
 
Kings County growths vs. Fresno County growth concerns were also 
discussed.  Fundamentally WHCC/NDC has limited resources for 
students.  Revenue concerns must be viewed passionately, our survival is 
different here from WHCL (International students and athletes are what 
drive our campus). 
 
 

 
Faculty evaluations – 



Dr. Lewallen said the additional criteria have caused some push back 
from some tenured faculty and accountability concerns.  A grievance has 
been filed by the union on behalf of the faculty association.  A response 
has been created.  Criteria vs. form concerns (evaluation ingredients as 
pre ob provided).   

 
Dr. Lewallen recently met with our 5 new tenured faculty and shared the 
evaluation criteria (including retention, success, faculty comparisons and 
statewide comparison numbers). 

 
May 7 & May 15 event differences – 
May 7 – Awards and Recognition Lunch which will include categorical 
recognitions; 
May 15 – Scholarships $$. 

 
CCCCO Site Team Visit – April 23-24, 2009 – 
David Reynolds reported the visit will be on Thursday & Friday. David will 
provide training over the summer.  He reported that the EOPS/CARE 
budget has not been approved, but anticipates approval soon.  A final 
report is expected in 60 days. 

 
Other Concerns – 
Pedro said a district reorganization will be unveiled this Friday; Student 
email changes will be forthcoming; 
 
Course management changes are anticipated by Fall. 
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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plan. Their work will continue as we implement and refine our plan in the coming years. Participants are as 
follows: 
 

Pedro Avila – Director of Institutional Effectiveness & Planning, WHCCD 
Anita Bart – AOJ Instructor/Academic Senate President, WHCC 
Carlos Diniz – Dean of Student Learning, WHCC 
Dr. Carole Goldsmith – Director of Title V/Workforce Connection, WHCCD 
Dr. Frank Gornick – Chancellor, WHCCD 
Jim Grant – Speech Instructor, WHCC 
Mark Gritton – Director of Athletics/Health & PE, WHCC 
Cindy Hauki Blair – CIS/Business Instructor, WHCC 
Dr. Marcel Hetu – Director of NDC, WHCC 
Richard Larson – Director of Farm of the Future, WHCC 
Dr. Willard Lewallen – President, WHCC 
Raquel Rodriguez – Associate Dean of Student Learning, WHCC 
Jill Stearns – Dean of Student Learning, WHCC 
Sandy McGlothlin – Counselor, WHCC 
David Reynolds – Philosophy/English Instructor, WHCC 
Susan Whitener – Dean of Learning Resources & Web Services, WHCCD 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
Awarded 

  4  4  7 11
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0
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FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3
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Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Discipline Area  Cooperative Work Experience Education (CWEE) 
 

 
 

Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    105 | P a g e  
Board Approved (5/26/2009)‐ 

Appendix A 
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I. Project Objective 
 
The WHCCD invites proposals from qualified consulting firms, specializing in classification 
and compensation analysis, to perform a study of unrepresented positions categorized as 
classified staff. 
 
This study has four major objectives.  The first objective is to ensure that the proper category 
is being used for 87 positions designated as classified staff.  
 
The second objective is to create career ladders within some of the classified positions where 
appropriate, such as secretary, student services, and financial aid. 
 
The third objective is to conduct a compensation review of all classified positions to ensure 
that our pay structure is internally fair and equitable.  Approximately 87 positions will be 
included. 
 
The fourth objective is to compare our pay structure with the Central 14 and ensure that it is 
competitive. 
 
The fifth objective is to recommend and develop a classification plan and job evaluation 
system that meets the needs of the organization.   
 
WHCCD Human Resources will work with consultant to ensure understanding of 
methodology, ability to apply and explain resulting systems to others, and to implement and 
maintain the job evaluation system process.  WHCCD Human Resources staff members will 
be trained to properly administer and maintain specifications and compensation 
methodology. 
 
II. Scope of Services 
 

• Assist the Human Resource staff in initial project communication materials for 
distribution to all employees 

 
• Conduct informational meetings explaining the objectives, timeline and study 

methodology to the impacted employees, their managers, appropriate department 
heads and/or senior management. 

 
• The consultant will be required to attend meetings with management and specific 

employee groups, as needed. 
 

• Develop a position information questionnaire and administer the questionnaire to all 
incumbents in studied classes 
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• The consultant will conduct employee interviews and desk audits for all positions 

identified in objectives one and two of this study. 
 

• The consultant will be responsible to collect and analyze position analysis 
questionnaires. 

 
• Review and update class specifications or job descriptions for each class in 

accordance with the West Hills Community College district format, adhering to the 
requirements of the Americans with Disabilities Act (ADA). Recommend class 
specification consolidation where feasible. Provide new and/or updated class 
specifications both electronically using Microsoft Word and in hard copy. 

 
• Identify the relevant labor market compensation benchmarks and conduct necessary 

salary surveys.  
 

• Establish appropriate benchmark classes for survey comparison report.  
 

• Recommend appropriate salary range placement for all classes based upon internal 
relationships and external salary data. 

 
• Submit weekly status reports to the Project Coordinator; provide written reports on 

unresolved issues meet personally with Project Coordinator regarding the progress of 
the study as necessary. 

 
• Prepare and distribute a written report to WHCCD Human Resource Department 

explaining findings and recommendations.   
 
III. Project Deliverables 
 

• Review and verify that classified positions are or are not categorized properly based 
upon legal regulations.  A report showing each position and the recommended 
category will be prepared by the consultant. 

 
• Compensation analysis and salary range recommendation for each unrepresented 

position.   
 

• Implementation of a structured and systematic job evaluation system and 
methodology. 

 
• Conduct and complete training for Human Resources and Management to ensure 

understanding of methodology, and ability to apply recommended job evaluation 
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system district-wide.  Training to include presentations, software, training material 
and manuals. 

 
• Provide an appeals process wherein the consultant will hear the appeal of affected 

employees regarding the consultant’s recommendation(s) for treatment of their 
position or classification. The consultant will prepare a written response for each 
appeal that describes the nature of the appeal issue and explain the basis for the 
appeal recommendation. 

 
• Prepare a final report outlining the methodology in the salary survey, job analysis 

findings and recommendations.  Consultant presents the report to WHCCD Executive 
Management staff and Governing Board. 

 
IV. Requirements 

 
We require that each bidder submit a proposal which contains the following information 
and/or illustrates the following requirement: 
 

• A brief summary outlining your understanding of the services to be performed. 
 

• Demonstrate expert experience in classification and compensation analysis. 
 

• Explain experience conducting studies for other Community College Districts. 
 

• Description of the firm profile which includes organization size, and whether it is 
local, regional, national or international in operations. 

 
• Location of the office from which the work is to be completed. 

 
• Identify the individuals who will be assigned to the project, including resumes of 

project staff members. 
 

• List of references. 
 

• A project plan that includes staff assigned to various phases of the project, expected 
hours and specific timelines that will reflect how the study components will be 
accomplished.   

 
• The total cost for this project broken out by the component cost of each of the four 

project objectives and any anticipated additional costs which may arise during the 
project cycle or during implementation. 
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• Identification and quantification of the amount of staff support needed from WHCCD 
to assist in the design and implementation phases of the project, including a timeline 
for support. 

 
V.  CRITERIA FOR SELECTION 
 
The District will evaluate each proposal and their references. Each proposal will be evaluated 
on specific selection criteria listed below: 
 
Responsiveness of the proposal to scope of services and specific proposal requirements 
 
Extent of experience and quality of service 
 
Ability to design and implement a job evaluation system 
 
Total cost, including job evaluation system price 
 
Level of support offered 

 
VI. PROJECT MILESTONES 
 
West Hills Community College District has established the proposed schedule of major 
milestones.  This schedule is subject to change at the discretion of WHCCD. 
 
Issuance of RFP   December 1, 2007      
 
Proposals Due   by January 16, 2008 3:00PM 
 
Select Top Proposals   January 17, 2008 
 
Presentations /  
Vendor Selection   February 1, 2008 
 
Obtain Board Approval  February 19, 2008   
 
Project Begins   March 1, 2008 
 
Project Completion   June 15, 2008 
 
VII. General Conditions 
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1.  Submission 
 
Bids shall be printed in ink on the bidder’s letterhead. No erasures are permitted. 
Mistakes may be crossed out and corrections inserted and initialed in ink by the person 
signing the bid. Verify your bid before submission, as it cannot be withdrawn, corrected, 
altered or signed after public opening. The District will not be responsible for errors or 
omissions on the part of the bidders in preparing their bids.  Vendors are responsible for 
all RFP preparation and presentation costs. 
 
2.  Delivery of Bids 
 
The RFP must be submitted to the address and at the deadline noted on Page 1 of this 
document.  Proposals submitted or received after the deadline will not be accepted or 
considered.  Fax or telephone proposals will not be accepted.  Changes to proposals will 
not be accepted or considered after the proposal submission deadline; however, Vendors 
may withdraw or change their proposal at any time prior to the proposal submission 
deadline.   
 
3.  Signature 
 
A responsible officer or employee of the firm must sign each bid.  Obligations assumed 
by signature must be fulfilled. The bidder may withdraw his/her bid at any time before 
the bid opening. After the opening, the District may accept the offer at any time within a 
sixty-day period.  

 
4.  Award of Bid 
 
The District reserves the right to reject any or all bids or to waive any irregularity or 
informality on a bid or in the process. The District will be the sole judge of the merit of 
the materials and/or services to meet the needs of the District and will award any contract 
based upon total review and analysis of each offer.    Further the District is the sole judge 
of the suitability of the materials and/or services offered and will decide the merit of such 
to meet the District’s needs.  Proposals shall be considered valid for 90 days from the 
submittal deadline. Proposals shall be considered valid for 90 days from the proposal 
submission deadline. 
 
5.  Taxes 
 
The Vendor is responsible for the collection & payment of California State Sales or Use 
Tax.  
 
The District is not responsible for payment of these taxes. 
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6.  Subcontractors 
 
Each bidder shall provide a listing to the District of every subcontractor who will perform 
work, or labor, or render services on the bidder’s behalf in or about the bid project.  The 
District is in no manner responsible for the payment of subcontractors. The successful 
bidder shall not, without the consent of the District, either: Substitute any person as 
subcontractor in place of the subcontractor designated in the original bid; Permit any 
subcontractor to be voluntarily assigned or transferred or allow the work to be performed 
by anyone other than the original subcontractor listed in the bid; or, Sublet or subcontract 
any portion of the work of the total bid as to which the bidder's original bid did not 
designate a subcontractor. 
 
7.  Insurance   
 
Bidder shall procure and maintain for the duration of the contract insurance against 
claims which may rise from or in connection with the performance of the services 
provided by bidder, its agents, representatives, or employees.  Coverage shall include 
general liability insurance, automobile liability insurance and employer’s liability 
insurance.  Bidder shall maintain limits no less than $1,000,000 per coverage per 
occurrence for bodily injury, personal injury and property damage.  If a general aggregate 
limit is used, either the general aggregate limit shall apply separately to this 
project/location or the general aggregate limit shall be thrice the required occurrence 
limit.  Any deductibles or self-insured retentions must be declared to the District. 
 
Bidder shall provide a certificate of insurance to the District for all required insurance 
coverage that lists the District, its officers, officials, employees, students and volunteers 
as additional insured as respects: liability arising out of activities performed by or on 
behalf of bidder, or automobiles owned, leased, hired or borrowed by bidder.  The 
coverage shall contain no special limitations on the scope of protection afforded to the 
District, its officers, officials, employees, students or volunteers. 
 
Each insurance policy required by this section shall be endorsed to state that coverage 
shall not be suspended, voided, canceled by either party, reduced in coverage or in limits 
except after thirty (30) days’ prior written notice given to the District. 
 
10. Non Discrimination 
 
During the performance of the contract, bidder agrees it shall not unlawfully discriminate, 
harass or allow harassment, against any employee, applicant or student because of sex, 
race, color, ancestry, religious creed, national origin, physical disability and mental 
disability. 
 
11. Workman’s Compensation 
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The bidder shall have in effect, during the entire life of this agreement, Workers' 
Compensation and Employer Liability Insurance providing full statutory coverage.  In 
signing this agreement, the bidder makes the following certification, as required by 
Section 1861 of the California Labor Code: 
 
I am aware of the provisions of Section 3700 of the California Labor Code, which require 
every employer to be insured against liability for Workers' Compensation or to undertake 
self-insurance in accordance with the provisions of the code, and I will comply with such 
provisions before commencing the performance of the work of this agreement. 
 
I have no employees, and, therefore, will not submit a Certificate of Workers' 
Compensation: 
            
__________________________________ 
(Sign only if bidder has no employees)  
 
12.  Indemnifications 
 
Bidder shall indemnify and hold harmless the District, its Board of Trustees, its officers, 
employees, agents, and volunteers from and against all claims, damages, losses, 
expenses, including reasonable attorney fees and costs, arising out of bidders 
performance of the services outlined in this contract, caused in whole or in part by any 
negligent act or omission or the willful misconduct of bidder, any subcontractor, anyone 
directly or indirectly employed by them or anyone for whose acts any of them may be 
liable, except to the extent caused by the negligent act or omission or willful misconduct 
of the District. 
 
13.  Equal Opportunity Employer 
 
The West Hills Community College District is an equal opportunity employer. By 
submission of this RFP, the bidder certifies that he/she is in compliance with the Equal 
Employment Opportunity Requirement of Executive Order 11246, Title VII of the Civil 
Rights Act of 1973, the California Fair Employment Practices Act, the Americans with 
Disabilities Act, and any other Federal or State laws and regulations related to Equal 
Employment Opportunity. 
 
14.  Governing Laws 
 
This contract shall be governed by the laws of the State of California and constitutes the 
entire contract between the District and the successful bidder with respect to providing 
goods and/or services. The foregoing terms and conditions shall prevail notwithstanding 
any variance with the terms and conditions for any order submitted by the District.  
 
15.   Breach 
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Each of these General Conditions, whether preceding or following this paragraph are to 
be considered material, and failure to comply with any such conditions by the bidder will 
be deemed breach of contract. 
 
16. Collusion 
 
The bidder hereby certifies that this bid is genuine and not sham or collusive or made in 
the interest or on behalf of any person not named herein, and that the bidder has not, 
directly or indirectly, induced or solicited any other bidder to put in a sham bid, or any 
other person, firm, or corporation to refrain from bidding, and the bidder has not in any 
manner sought by collusion to secure for himself/herself an advantage over any other 
bidder. 
 
17.  Rejection 
 
Failure to comply with any of the instructions stated in the bid may result in the rejection 
of the bid.  
 
18.  Favoritism 
 
This contract shall become null and void if it is found by the District that gratuities in the 
form of entertainment, gifts or otherwise were offered or given by the bidder to any 
officer or employee of the District or the College with a view toward securing a contract 
or securing favorable treatment with respect to the awarding or the amending of the 
contract provided that the existence of the facts upon which the District makes such 
findings shall be in issue and may be reviewed in any competent court. 
 
19.  Assignment 
 
The successful bidder shall not assign or transfer by operation of law or otherwise any or 
all of their rights, duties, or obligations under this contract without prior written consent 
of the District. In the event of any assignment, the Vendor shall remain liable to the 
District as principal for the performance of all obligations under this contract.  
 
20.  Independent Contractors 
 
Bidder agrees that in the performance of this contract they shall act as an independent 
contractor and not as officers, employees or agents of either the State of California or as 
officers, employees or agents of the District. 
 
21.  Waiver 
 
No waiver of default by the District of any terms, covenants or conditions hereof to be 
performed, kept, or observed by the Vendor shall be construed to be or act as a waiver of 
any subsequent default of any of the terms, covenants, and conditions herein contained. 
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22.  Forfeiture for Failure to Execute Contract 
 
In the event the Bidder to whom an award is made fails or refuses to execute the contract 
within 10 calendar days from the date of receiving notification that he/she is the Bidder to 
whom the contract is awarded, the District may award the work to the next highly ranked 
Bidder, or may call for new bids. 
 
23. Timeline 
 
Immediately after being awarded contract, Vendor shall prepare an estimated transfer 
timeline schedule and submit for the District's approval. Schedule shall indicate 
graphically the beginning and completion dates of all phases of start up. 
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Section Links  
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Contact Information:  
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VC of Business Services 
559-934-2160 
kenstoppenbrink@whccd.edu 

Anne Jorgens,  
Risk management Chair. 
559-934-2116 
annejorgens@whccd.edu 

Welcome 

MISSION STATEMENT  

The districts risk management committee is an advisory committee, providing resources, training, support, 
assistance and direction as needed to all college campus site safety committees or councils in order to reduce 
injuries, control costs from claims, litigation, lost time and other unnecessary costs, as well as assuring compliance 
and adherence with required federal, state and local laws and ordinances pertaining to accident prevention and 
safe working conditions.  

GOALS  

The risk management committee’s goal is to assist the district in providing employees, students and the public with
a safe and healthy work place and educational environment as well as the preservation of district assets.  

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 - 1.800.266.1114 

©2007 West Hills Community College District 
Accessibility | Compliance Statement | Site Disclaimer  | Contact Us | Help Desk  
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FACILITIES DEVELOPMENT 
COUNCIL HANDBOOK 

 
                              

 

 

West Hills College Coalinga 2010-11 

 

MISSION 
To commit college-wide staff and 
resources to the student learning 
process.  To provide educational, 
cultural, and economic development 
opportunities to our current and 
future students and the local and 
global communities that we serve. 
 
VISION 
West Hills College Coalinga strives to become 
a premiere interactive learner-centered 
community college recognized for its 
contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS  
1. We will maintain our focus on improving 
student success, improving customer service, 
and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  

4. We will enhance the financial strength of 
the College.  
 
MEMBERSHIP (and terms of service)  

 3 Faculty 
 4 Administrators (VP of 

Educational Services, Associate 
Dean of Student Learning, 
Associate Dean of Student 
Services, Director of Athletics, 
Health & PE) 

 Director of Maintenance and 
Operations 

 1 DSPS Representative 
 1 Classified employee 
 2 students 

 
EX-OFFICIO 

 Vice Chancellor of Business 
Services 

 District Architect or representaive 

 Budget Services Supervisor 
 Director of Information Technology 

Systems 
 Computer Operations Manager 

 
CHAIR:  The Director of Maintenance and 
Operations will serve as Co-Chair with the 
VP of Educational Services. 
TERM LENGTH:  2 years 
MEETINGS:  Bimonthly 
 
COUNCIL RESPONSIBILITIES 
PURPOSE:  To function as the coordinating 
unit for all facilities development, facilities 
maintenance, and safety issues in accordance 
with the College Mission, Vision, and Strategic 
Plan. 
 
1.  ACCREDITATION 

 Assist in the development, planning, 
preparation, supervision, and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

 
2.  BUDGET 

 Develop and monitor the facilities and 
maintenance operating budget. 

 Develop procedures for allocation of 
facilities and maintenance supply and 
equipment monies. 
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 Prioritize budget requests from 
program review documents and/or 
other facilities and maintenace 
documents. 

 
3.  ENROLLMENT MANAGEMENT 

 Review and make recommendations 
on policies regarding efficient facilities 
usage. 

 Review and make recommendations 
regarding grants and outside funding 
proposals to varify relationship to 
instructional/student needs and the 
College’s Mission, Vision, and Strategic 
Plan. 

 
4. SUPPORT STAFF NEEDS 

 Make recommedations and 
identify priorities for new 
maintenance and operations 
staff positions annually. 

 Promote staff development activities 
for maintenance and operations 
personnel to improve their individual 
effectiveness consistent with the 
College’s Mission, Vision, and Strategic 
Goals. 

 Make recommendations for Flex/Duty 
Day activities related to maintenance 
and operations staff and 
improvements in student learning. 

 Assist in the improvement of 
communication between maintenance 
and operations personnel, faculty and 
other personnel. 

 
5.  PLANNING/RESEARCH 

 Develop, implement, review, and 
revise policies for facilities 
development and use. 

 Develop, implement, review, and 
revise College safety policies. 

 Develop, implement, review, and 
revise College parking policies. 

 Develop, implement, review, and 
revise College transportation policies. 

 Cooperate with the District Architect 
regarding all aspects of construction 
projects, planning, revision, and 
completion. 

 Review and interpret research data 
related to facilities development and 
usage. 

 Promote the use and understanding of 
research as a basis for faiclities 
decision-making. 

 Assist in the development of the End-
of-Year Report, which is presented by 
the President to the Board of Trustees. 

 
6. PROGRAM REVIEW 

 Develop, review and revise the 
Maintenance and Operations program 
review process. 

 Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College 
Consultation Council. 

 
7.  STUDENT LEARNING OUTCOMES 

 Develop, plan, and supervise 
implementation of student learning 
outcomes for maintenance and 
operations services. 

 Hold workshops to educate 
maintenance and operations staff 
on student learning outcomes. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Consultation Council and 
Academic Senate for using 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

 Make recommendations and identify 
priorities for technology issues related 
to facilities development. 

 



 

 3 

 



Meeting Review Date:              November 19, 2010

Date of
Accident/ Report Cause of 
Incident Dated Accident If Yes, describe or comments If Yes, describe and/or committee comments

EMPLOYEE REPORTS:  

8/16/2010 9/2/2010 Yes No Sprain, Strain, Twist Yes No Yes No Late Report Yes No  

9/9/2010 9/9/2010 Yes No
Struck or Injured by 

0bject Yes No Yes No
Very concerned that this employee didn't know 
Supervisor phone number or her own Soc. Sec. No: Yes No

        

9/15/2010 9/15/2010 Yes No Misc - Other Misc Yes No Yes No Maybe prior medical condition, probably not WC Yes No
        

9/15/2010 9/15/2010 Yes No Misc - Other Misc Yes No Yes No Maybe prior medical condition, probably not WC Yes No
        

9/15/2010 9/15/2010 Yes No Caught in between Yes No Yes No
This is on the wrong form - it is a Classroom Incident, 
not WC Yes No

        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

STUDENT/VISITOR REPORTS:
9/8/2010 9/10/2010 Yes No Fall or Slip Yes No Yes No  Yes No  

9/8/2010 9/22/2010 Yes No
Strain - 

Jumping/Twisting Yes No Yes No Late Claim Yes No  
        

9/15/2010 9/15/2010 Yes No Caught in between Yes No Yes No Yes No
        

9/15/2010 9/15/2010 Yes No Misc - Other Misc Yes No Yes No Probably pre-existing, not covered under SAIN Yes No
        

10/6/2010 10/6/2010 Yes No Misc - Other Misc Yes No Yes No Probably pre-existing, not covered under SAIN Yes No

Action taken?

Is Special
Training
NeededComplete?

Did
Supervisor

Investigate?

WHCCD RISK MANAGEMENT COMMITTEE

ACCIDENT-INCIDENT REPORT TRACKING

Is
Report

Was
Corrective



Meeting Review Date:                 January 28, 2011

Date of
Accident/ Report Cause of 
Incident Dated Accident If Yes, describe or comments If Yes, describe and/or committee comments

EMPLOYEE REPORTS:  

1/13/2011 1/13/2011 Yes No Sprain, Strain, Twist Yes No Yes No  Yes No  

1/22/2011 1/22/2011 Yes No Fall Yes No Yes No  Yes No
        

1/26/2011 1/26/2011 Yes No Slip, Fall Yes No Yes No  Yes No
        

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No
        

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

STUDENT/VISITOR REPORTS:
1/18/2011 1/18/2011 Yes No Other Medical Yes No Yes No student passed out Yes No

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

Yes No Yes No Yes No Yes No

WHCCD RISK MANAGEMENT COMMITTEE

ACCIDENT-INCIDENT REPORT TRACKING

Is
Report

Was
Corrective

Action taken?

Is Special
Training
NeededComplete?

Did
Supervisor

Investigate?
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West Hills College Coalinga 
Facilities Development Council  

SAM-A Conference Room 
 

February 23, 2011 11:00 am 
 
 

Agenda 
 

I. Call to order 

II. Action Items 

a. Minutes from January 26, 2011 

III. Informational Items 

a. IPP and FPP updates 

b. Scheduled Maintenance projects 

c. Wellness Center construction update 

d. AG Facility update 

e. NDC Facility update 

f. San Joaquin/Mendota/Huron centers 

IV. Adjourn 

 

Next meeting – March 23, 2011   11am 
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Facilities Development Council Minutes 

January 26, 2011     11:00 a.m. 
SAM A Conference Room 

 
Present:  Jill Stearns, Dr. Lewallen, Stephanie Hunter, Michelle Kozlowski,   
       
               Shaun Bailey, David Reynolds, Mark Gritton, Richard Larson, Jeff 
Wanderer 
  
Guests:  Justin Bailey, Cathy Barabe, David Castillo 
                   

V. Call to order 
       a.  Jill Stearns called the meeting to order at 11:02. 
 
VI. Action Items  

g. Minutes from October 27, 2010  
 The council members approved the minutes from October 27, 2010 
with    a motion made by Michelle Kozlowski and a second made 
by Shaun  
      Bailey. 
   
b.   FDC Membership 
      The council members approved adding Carole Goldsmith to the 
Facilities  
      Development Council with a motion made by Jeff Wanderer and a 
second  
      made by Mark Gritton.  

  
     III.       Informational Items 

       a.  IPP and FPP updates – Stephanie Hunter  
            Stephanie Hunter said that the State is asking AP Architects to 
update,     
            clarify and then resubmit FPP’s for rescoring.  These projects 
consists  

of the Remodel For Efficiency, SAM Remodel and Health Career.     
Stephanie confirmed that the NDC project has been scored 

perfectly.    
                    
  Stephanie reported that the State Chancellor’s Office will be doing 
a  
                  Facility Assessment of the Coalinga campus on February 14, 
2011.  
 
       b.  Scheduled Maintenance projects – Shaun Bailey 
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                 Shaun Bailey reported that the boiler project that was started over 
winter  
                 break has not been completed.  He is still waiting for the flue to be   
                 delivered and then assembled. 
 
            Shaun had a purchase order issued to Mike Zubiri for the Cherry 
Lane  
                 landscaping and also met with Dave Bigler, Landscape Architect, 
to  
                 discuss irrigation system for areas currently being watered by 
hand.       
                 

c. Wellness Center construction update – Stephanie Hunter  

 Punch list for electrical – Stephanie wants to complete late this 
week or next week.  

 Access control - Mark Gritton reported to Stephanie that he can 
not secure the men’s staff locker room because it will not lock 
with a key.  
He explained that he has a basketball game scheduled tonight 
and must have a way to secure the locker room.    

 Facility possession – Jill Stearns asked Stephanie when the 
college would be able to take possession of the facility.  
Stephanie will get a date.       

 Gym floor – Jill asked Stephanie when the gym floor would be 
repaired.  Stephanie said that it should be completed over the 
summer so that the heating system does not affect the sealer 
coat.  Jill asked if the stripes will be fixed?  Stephanie said that 
the process to fix the stripes will take ten years off the life of the 
floor.  Jill wants the company to compensate the college for 
damage they caused to the gym floor.           

 Store front doors – Shaun told Stephanie that a second tile 
piece is broken which may be a recurring problem.   

 Trash cans – Mark Gritton mentioned that a trash can is needed 
outside.  Stephanie has cans ordered and will be installed.    

 Punch list for interior – In progress.   

 Interior light controls – Stephanie confirmed for Shaun that it will 
be an EMS system.  The workers installed the wrong unit but 
the correct parts are being ordered.  

 Equipment door -  Justin Bailey told Stephanie that the 
equipment door has a gap preventing the door from being 
locked.      

          
       d.  AG Facility update  
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  Stephanie said the grading is in progress and she is working with 
the City  
                  of Coalinga on the water lines. 
 
  The Ag construction meetings are being held on Wednesday 
mornings at  
                  8:30 a.m. in the construction trailer.  
 
     Dr. Lewallen said that plans for the ground breaking ceremony is in  

progress and will be held in February.   
   
       e.   NDC Facility update  

Jill reported that the parking lot project has been delayed due to 
rain. 
 
Dr. Lewallen has been working with the city on some possible joint 
ventures in the restoration of the San Joaquin River, develop an 
environmental nature center on the river and possibly acquire 
property along 9th street.  
             

f. San Joaquin/Mendota/Huron centers 
Dr. Lewallen reported that the remodel and modernization at the 
San Joaquin Center has been completed.  The furniture, 
technology, signage and awning are in progress. 

       
IV.       Discussion Items  

a. Utilization of outreach/learning centers 
Jill gave a brief description of the interior of the San Joaquin 
Center.  It is one room, carpet flooring, 20 computer work stations 
that will be fixed in place.  Two 60” LCD flat panels will be installed 
on either side of the room.  One work station for the outreach staff 
person and one work station for faculty.    
 
David Castillo discussed the option of using the centers for the 
Contract Education and Vocational Training for Electrical, 
Construction and Trucking.      

  
      Jill understands the need to deliver vocational education to these  
      communities and finding space for that will be a challenge.  The 
centers  
      are being designed primarily for students to take a class that is 
being  
      taught there or provide established hours for a student to engage in  
      distance learning.   
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      Dr. Lewallen will keep in mind the Vocational and Contract 
Educational  
      needs in mind during the continued negotiations with Huron and 
Mendota.        

 
      V.        Other Items 
       Michelle Kozlowski reported that the new fiber will be installed on the  
                  Coalinga campus during the week of Spring break.   

       
VI.       Adjourn    
       Meeting adjourned at 12:05. 
       Next meeting is scheduled for February 23, 2011 at 11:00 a.m.      
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ACTIVITY REPORT 

Initial Buildings Modernization Phase 2 FPP 
West Hills College Coalinga 

West Hills CCD 
391-0088 

 
 
April 14, 2008 
 
Design Activity Report #: 03 04/09/08 
       
Next Meeting:   Wednesday, April 23, 2008 at 11:00 am 
   Wednesday, May 7, 2008 at 11:00 am 

 
 

  
cc: Gornick/WHCCD-em  Bailey/WHCC-em  Brixey/WHCC-em 

Stoppenbrink/WHCCD-em Bart/WHCC-em   McGlothlin/WHCC-em 
Lewallen/WHCC-em  Wiest/WHCC-em  Felix-Mata/WHCC-em 

 Stearns/WHCC-em  Rodriguez/WHCC-em  Smith/WHCC-em 
 Diniz/WHCC-em  Wilds/WHCC-em  Cobb/AP-hc 
 Kozlowski/WHCC-em  Winters/WHCC-em  Hunter/AP-hc 
 Ramsey/WHCC-em  Savopolos/WHCC-em 

 
ITEM   DESCRIPTION           ACTION 
 

DESIGN ACTIVITY REPORT #01.0 – February 26, 2007 
 

01.01 Would possibly like to see International Services with Student 
Services. 

- AP will need numbers of station types. 
.1 4/9/08, Discussed at meeting. 

 

 AP/WHCC 
 
 

Closed 

01.02 Would like alternate existing in emergency route if possible at 
Student Services. 
.1 4/9/08, Will be provided as part of redesign. 
 

 AP 

01.03 Need updated list of numbers for Student Services. 
.1 3/26/08, Provided – discuss at future meeting. 
.2 4/9/08, Discussed at meeting. 
 

 Kathy 
Savopolos 

 
 

DESIGN ACTIVITY REPORT #03.0 – April 9, 2008 
 

03.01 Option B: A – wing 
- DSFS:  Rework offices and assessment. 

 

  

03.02 Option B:  02 ADMINISTRATION (current use)   
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 - Student services:  Provide open plan based on discussion 
of user needs. 

- Provide secondary exit routes. 
 

  

03.03 Option B:  06 D-Wing   
 - Faculty offices and AOJ 

- Will need to redesign plan to allow for addition of 
restrooms 

 

  

03.04 Option B:  26 G – Wing 
 

  

 - Flexible assembly space 
- There were no desing comments on this building 

 

  

03.05 Option B:  10 Faculty Wing / 35 Business office 
 

  

 - Administration:  (2) single restrooms provided at the 
request of the committee. 

- Financial Aid:  Area to be redesigned base on 1 office w/ 
open plan for the remaining stations. 

 

  

03.06 Option B/Option C:  04  B-Wing   
 - Room 03  to remain classroom:  taken out of project scope 

- Room 01 and 02 labs. 
 

  

03.07 Option B / Option C:  08 E-Wing   
 - (2) AVTV Rooms 

- (2) Lab Rooms 
- There were no design comments on this building. 

 

  

03.08 Option B / Option C:  09 F-Wing   
 - Room 01/02 remain art 

- Room 03:  gallery 
- There were no desing comments on this builing 

 

  

03.09 Option B/ Option C:  29 Allied Health 
 

  

 - Form Welding lab:  Allied Health offices and (1) lab space 
- New restroom facilities have been provided. 
- There were no design comments on this building. 

 

  

03.10 Option C:  06 – D-Wing 
 

  

 - Shown as faculty office (1/2 of required offices)  Faculty 
mail room, new restroom and DSPS. 

- Replace faculty offices & mail room w/ AOJ 
- Expand DSPS 
- Compress restrooms (omit breeceway)  to allow for 
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additional DSPS lab Space. 
 

03.11 Option C:  26 G-wing 
 

  

 - Shown as faculty offices (1/2 of reg offices)  and AOJ. 
- Replace AOJ w/ other ½ of faculty offices and mailroom. 
 

  

03.12 Option C:  A-wing/ 10 faculty wing / 35 Business Offices 
 

  

 - These buildings would become Student Services w/ 
addition space to be determined. 

 

  

03.13 Option C:  02 Administration 
 

  

 - This will remain Administration w/ possible assembly 
space at area w/ uses have been relocated. 

- Administration would be removed from project scope if this 
option is selected. 

 

  

03.14 Fixture count has been completed for campus.  Due to fixture 
shortage additional facilities will need to be added  
 

  

 - It has been located in building 06 D-wing in both options 
B&C Revisions. 
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ACTIVITY REPORT 

Wellness Center 
West Hills College Coalinga 

West Hills CCD 
391-0066 B1 

 

 
 
June 2, 2009 
 
Construction Activity Report: #28.0 –May 27, 2009 
       
Next Meeting:   Wednesday,  June 3, 2009 @ 8:30am 
 

cc: Gornick/WHCCD-em  Pearson/PI-em  Brummel/BMA-em   
 Stoppenbink/WHCCD-em  Creswell/EC-em  Bigler/DBA-em  

  Lewallen/WHCC-em  Kwan/PKE-em  Cobb/AP-em 
  Bailey/WHCC-em   Wysong/WC-em  Hunter/AP-em 
  Kozlowski/WHCCD-em  Ramsey/WHCCD-em Millet/WHCCD-em 

      
       
These minutes shall be accepted by all parties as a true and accurate record of this meeting, and form part of the contract documentation, 
unless we are informed in writing of any discrepancy within five working days from the issue date of these minutes. 

 
 GENERAL PROJECT STATUS 
 

 
 PHASE 

 
 BUILDINGS 

 
 START 

 CONST. 
 DAYS 

 
 FINISH 

 
 %COMPL 

 1 Wellness Center  11/3/008 390 11/28/09 37% 

 
DSA:  A- 02-109435  F- 10-C1 
 
Outstanding Correspondence: 
RFI: None 
RFP: None 
CCD: None 
 
Any knowledge of any items or events that may give a rise to a claim on this project: 

1. None noted at this meeting. 
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STATUS OF WORK IN PROGRESS  
 
HVAC - Womens  Men’s Locker Framing 
Womens Framing  Concrete repairs 
Plumbing - Womens   

 
   
WORKFORCE AT SITE 
 
TRADE                FOR   ME  TRADE     FOR    ME 
Wysong  1  5  American Air  1  2 
Berkley    1  Valley Unique  1  1 
Marsellis  1  1       

 
WEATHER 
 
HIGH TEMP: 100  24 HOUR FORECAST 
LOW TEMP: 70  Sunny 
PRECIPITATION: 0   

 
SITE VISIT ATTENDEES: 
 
Stephanie Hunter/AP  Dan Pearson/ACSI  Josh Dewolf/WCC 
Mark Millet/WHCCD    Shaun Bailey/WHCC 
Larry Wysong/WCC     
     
     
     
  

  
ACTIVITY REPORT #03.0 – October 22, 2008 

 
03.07 The domestic boiler in basement of the women’s locker building 

does not have a flow censor. Look into possibility of adding one 
during project. 
.1 03/04/09, Keith to be out next week to look at existing boiler 
system, RFP to follow. 
.2 05/06/09, KB to review at next site visit. 

 AP 
BMA 

 
ACTIVITY REPORT #06.0 – November 19, 2008 

 
06.02 Pool flush vault / surge tank. 

-How to fill/cap  
-Issue RFP 
.1 12/03/08, In progress 
.2 03/04/09, In progress 

 AP 
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ACTIVITY REPORT #14.0 – February 4, 2009 
 

14.03 Roof drain at Wellness, drain + flex 8” + 90° 
.1 03/25/09, Wait until framed to review. 

 AP 

 
ACTIVITY REPORT #15.0 – February 18, 2009 

 
15.01 What to do with vent that is higher than the drain? 

.1 02/25/09, In progress 

.2 03/04/09, In progress 

.3 04/08/09, Have the sewage cleaned  in basement, T&M. 

.4 05/20/09, In progress. 

.5 5/27/09, Review on site 
 

 BMA 
 
 

WCC 

 
ACTIVITY REPORT #18.0 – March 11, 2009 

 
18.03 Crack in concrete below wood floor at the aerobics room. 

-Will review when the whole crack has been exposed. 
.1 03/25/09, Floor elevation w/plan of cracks provided. 
.2 04/01/09, In progress 
.3 04/08/09, Core floor and do compaction test at North side of 
East-West crack. 
.4 04/29/09, BSK identified 3 locations to core next time they are on 
site. 
.5 05/06/09, In progress. 
.6 05/20/09, Coring complete, hold off on testing. Several inches of 
air space between sand and bottom of the slab. 
.7 5/27/09, on hold 
 

 WCC/AP 
 
 
 
 
 
 
 

BSK 
 
 

Closed 

 
ACTIVITY REPORT #19.0 – March 18, 2009 

 
19.01 Sidewalk at North of WC to be 6” concrete from west edge to just 

past roll up. 
.1 04/01/09, Price in progress 
.2 04/08/09, Price in progress 
.3 04/29/09, Price in progress 
.4 05/06/09, Price in progress 
.5/05/20/09, Price in progress 
.6 5/27/09, Price in progress  
 

 WCC 
 
 
 

 
ACTIVITY REPORT #20.0 – March 25, 2009 

 
20.02 Ex radiator at room 200/201 – remove. 

 
 WCC 
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20.03 Ex DF at mech room remove & CAP water at source. 
 

 WCC 

 
 

ACTIVITY REPORT #22.0 – April 08, 2009 
 

22.02 Ramp at Northeast of Wellness: run it North from upper landing and 
then East past the tree and transformer, extend lower sidewalk to 
match bottom of ramp, omit northern stair. 
.1 04/29/09, RFP in progress 
.2 05/20/09, RFP in progress 
.3 5/27/09, RFP in progress 
 

 WCC 

22.04 Provide price for 1” of “K-13” at gym ceiling and beams for sound 
attenuation. 
-RFP to follow. 
.1 04/29/09, In progress 
.2 05/06/09, In progress 
.3 05/20/09, In progress 
.4 5/27/09, In progress 
 

 WCC 
 

AP 
 

WCC 

 
ACTIVITY REPORT #25.0 – May 6, 2009 

 
25.02 How much square footage is required for room 180 relief. Is 4 

square feet adequate or can we use (2) 24”x24” in lieu of cutting 
one 36”x36”? 
.1 5/27/09, Verified with BMA (2) 24” x 24” needed – SI to follow. 
 

 BMA 
 
 

Closed 

 
ACTIVITY REPORT #27.0 – May 20, 2009 

 
27.01 Dryer Vent: Exit building low in lieu of roof – SI to follow 

 
 AP/FYI 

27.02 Room 165 omit access panel “A2” – SI to follow 
 

 AP/FYI 

 
ACTIVITY REPORT #28.0 – May 27, 2009 

 
28.01 Wire stud behind bench at womens accessible shower  - How / 

where to attach backing (MTL?). 
 AP 

 
 

28.02 Is there an upper attachment for lockers?  WCC 
 

28.03 Can we use 20ga MTL for backing at signage in lieu of wood 
backing DTL? 

 AP 
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28.04 Where are the hose bibs at the restrooms at all building restrooms?  BMA 
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List the address and acreage of every land unit owned by the district (Education Code 81821(e)). Please identify all 
locations, both on-campus and off-campus, grouped according to their "parent" institution.  In the event the list is 
long or complicated, please substitute copies of college bulletins or other notices to the public which display similar 
information.  The list should be current as of October the prior year

Address Acreage

Coalinga Campus
300 Cherry Lane
Coalinga, CA 93210

40.0

West Hills College Lemoore
555 College Ave.
Lemoore, CA

83.0

North District Center
511 9th Street
Firebaugh, CA 93622

1.4

Farm of Future
518 W. Gale Ave.
Coalinga, CA 93210

200.4

District Office
9900 Cody St.
Coalinga, CA 93210

0.1

Legislative Districts

Campus Assembly Senate House

West Hills College Coalinga 30 16 20
West Hills College Lemoore 30 16 20
North District Center 31 16 20
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Address

Naval Air Station - NAS Lemoore
NAS - Lemoore
Lemoore, CA 93246
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No. Project Occupancy Schedule of Funds
ASF Total Cost Source 2010/2011 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017

1 Multi-Use Sports Complex West Hills College Lemoore
31,446 2010/2011

$14,967,000 State
$9,667,000 NonState

2 Wellness Center West Hills College Coalinga
6,641 2008/2009

$7,561,000 State
$1,891,000 NonState

3 Agricultural  Science Facility West Hills College Coalinga
364 2009/2010

$10,020,000 State
$2,176,000 NonState

4 WHCL Field Sports West Hills College Lemoore
3,354 2013/2014 (P)(W) (C)(E)

$19,750,000 State $1,525,000 $18,225,000
$6,585,000 NonState $508,000 $6,077,000

5 Initial Buildings Modernization Phs. 2 West Hills College Coalinga
-2,420 2013/2014 (P)(W) (C)(E)

$9,815,000 State $830,000 $8,985,000
$1,090,000 NonState $92,000 $998,000

6 Center Expansion North District Center
20,358 2015/2016 (P)(W) (C)(E)

$32,835,000 State $1,672,000 $31,163,000
$1,727,000 NonState $772,000 $955,000

7 WHCL Instructional Center West Hills College Lemoore
13,207 2015/2016 (P)(W) (C)(E)

$14,483,000 State $797,000 $13,686,000
$762,000 NonState $339,000 $423,000

8 WHCC SAM Modernization West Hills College Coalinga
-126 2015/2016 (P)(W) (C)(E)

$8,685,000 State $570,000 $8,115,000
$965,000 NonState $215,000 $750,000

9 Institutional Supportive Services Phase West Hills College Lemoore
14,626 2014/2015 (P)(W) (C)(E)

$12,590,000 State $737,000 $11,853,000
$663,000 NonState $295,000 $368,000

10 Health Careers Facility West Hills College Coalinga
5,092 2016/2017 (P)(W) (C)(E)

$10,269,000 State $655,000 $9,614,000
$1,141,000 NonState $254,000 $887,000

11 WHCL 500 Building Expansion West Hills College Lemoore
16,342 2016/2017 (L) (P)(W) (C)(E)

$12,765,000 State $680,000 $12,085,000
$667,000 NonState $342,000 $325,000
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No. Project Occupancy Schedule of Funds
ASF Total Cost Source 2010/2011 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017

12 Library Expansion West Hills College Lemoore
3,650 2016/2017 (P)(W) (C)(E)

$9,470,000 State $570,000 $8,900,000
$540,000 NonState $215,000 $325,000
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No. Project
Lect ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

5 Initial Buildings Modernization Phs. 2
-1,328 -2,808 2013/2014 39,655

West Hills College Coalinga 68%

6 Center Expansion
3,094 6,541 2015/2016 46,197

North District Center 61%

7 WHCL Instructional Center
797 1,685 2015/2016 47,882

West Hills College Lemoore 63%

8 WHCC SAM Modernization
-514 -1,087 2015/2016 46,795

West Hills College Coalinga 62%

10 Health Careers Facility
-347 -734 2016/2017 46,061

West Hills College Coalinga 57%

11 WHCL 500 Building Expansion
3,520 7,442 2016/2017 53,503

West Hills College Lemoore 66%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Lecture Actual*/Projected WSCH 51,285 54,622 58,236 67,020 75,979 81,028 0
20,085 Cumulative Capacity 42,463 42,463 42,463 39,655 39,655 46,795 53,503

Capacity/Load Ratio 83% 78% 73% 59% 52% 58%
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No. Project
Lab ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

5 Initial Buildings Modernization Phs. 2
101 398 2013/2014 18,316

West Hills College Coalinga 45%

6 Center Expansion
5,207 2,061 2015/2016 20,377

North District Center 54%

7 WHCL Instructional Center
8,239 3,659 2015/2016 24,036

West Hills College Lemoore 64%

8 WHCC SAM Modernization
142 55 2015/2016 24,091

West Hills College Coalinga 64%

10 Health Careers Facility
4,627 2,162 2016/2017 26,254

West Hills College Coalinga 65%

11 WHCL 500 Building Expansion
9,375 3,648 2016/2017 29,901

West Hills College Lemoore 74%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Laboratory Actual*/Projected WSCH 33,935 37,343 40,754 39,091 37,703 40,391 0

42,431 Cumulative Capacity 17,918 17,918 17,918 18,316 18,316 24,091 29,901
Capacity/Load Ratio 53% 48% 44% 47% 49% 60%
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No. Project
Off ASF FTE Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

2 Wellness Center
-806 -6 2008/2009

West Hills College Coalinga

1 Multi-Use Sports Complex
883 6 2010/2011

West Hills College Lemoore

5 Initial Buildings Modernization Phs. 2
-761 -5 2013/2014 162

West Hills College Coalinga 53%

9 Institutional Supportive Services Phase 1
13,322 95 2014/2015 257

West Hills College Lemoore 80%

6 Center Expansion
4,284 31 2015/2016 288

North District Center 86%

7 WHCL Instructional Center
2,197 16 2015/2016 304

West Hills College Lemoore 91%

8 WHCC SAM Modernization
-107 -1 2015/2016 303

West Hills College Coalinga 91%

10 Health Careers Facility
916 7 2016/2017 310

West Hills College Coalinga 91%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Office Actual*/Projected FTE 260 276 308 322 334 340 340

23,411 Cumulative Capacity 167 168 168 162 257 303 310
Capacity/Load Ratio 64% 61% 54% 50% 77% 89% 91%
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No. Project
Lib ASF Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

2 Wellness Center
673 2008/2009

West Hills College Coalinga

9 Institutional Supportive Services Phase 1
923 2014/2015 28,038

West Hills College Lemoore 76%

6 Center Expansion
8,636 2015/2016 36,674

North District Center 95%

12 Library Expansion
3,650 2016/2017 40,324

West Hills College Lemoore 100%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Library Actual*/Projected ASF 32,079 33,530 35,052 36,679 38,425 40,283 0
26,442 Cumulative Capacity 26,442 27,115 27,115 27,115 28,038 36,674 40,324

Capacity/Load Ratio 82% 81% 77% 74% 73% 91%



Calif. Comm. Colleges Five Year Construction Plan 8/31/2010

District AV/TV Capacity/Load Ratios

West Hills CCD Page 11

No. Project
AVTV

ASF
Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

5 Initial Buildings Modernization Phs. 2
209 2013/2014 3,292

West Hills College Coalinga 19%

6 Center Expansion
935 2015/2016 4,227

North District Center 23%

7 WHCL Instructional Center
1,974 2015/2016 6,201

West Hills College Lemoore 34%

8 WHCC SAM Modernization
-48 2015/2016 6,153

West Hills College Coalinga 33%

11 WHCL 500 Building Expansion
3,272 2016/2017 9,425

West Hills College Lemoore 50%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
AV/TV Actual*/Projected ASF 17,036 17,357 17,694 18,054 18,440 18,851 0
3,083 Cumulative Capacity 3,083 3,083 3,083 3,292 3,292 6,153 9,425

Capacity/Load Ratio 18% 18% 17% 18% 18% 33%
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District Load Distribution
Reference: Chancellor's Office Forecast

Instructional
Staff FTE

Total Campus
WSCH

Off-Campus
WSCH

On-Campus
WSCH

P.E.
Laboratory

WSCH
On-Campus

Lecture WSCH

On-Campus
Laboratory

WSCH

Actual Fall

2008 214 79,166 2,610 76,556 2,401 47,793 26,361

2009 231 77,277 2,337 74,940 2,192 47,718 25,030

Forecast

2010 247 83,076 2,178 80,898 1,957 51,703 27,238

2011 260 89,361 2,211 87,150 1,931 51,285 33,935

2012 276 96,039 2,184 93,855 1,891 54,622 37,343

2013 308 103,070 2,172 100,898 1,909 58,236 40,754

2014 322 110,582 2,204 108,378 2,267 67,020 39,091

2015 334 118,620 2,272 116,348 2,666 75,979 37,703

2016 340 127,210 2,710 124,500 3,082 81,028 40,391



Calif. Comm. Colleges Five Year Construction Plan 8/31/2010

Load Distribution and Staff Forecast

West Hills CCD Page 13

Instructional Load by Campus or Location
Reference: Chancellor's Office Forecast

WSCH Distributed to Campuses or Other Locations

Actual Projected
Campus 2007 2008 2009 2010 2011 2012 2013 2014 2015 2016

West Hills College Coalinga
21,725 27,362 25,435 19,107 17,872 14,406 15,461 28,751 42,703 47,068

West Hills College Lemoore
48,663 49,588 49,764 57,738 63,446 68,188 66,996 58,608 51,007 63,605

North District Center
2,028 2,216 2,078 6,231 8,042 13,445 20,614 23,222 24,910 16,537

_______ _______ _______ _______ _______ _______ _______ _______ _______ _______
Total 72,415 79,166 77,277 83,076 89,361 96,039 103,070 110,582 118,620 127,210
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Total District Library Load
Reference: Chancellor's Office Forecast of Day-Graded Enrollment

(a)

Total Day-
Graded

(b)

Number of
Campuses

(c)

Initial ASF
(3,795/Camp)

(d)

First 3,000
Day Graded
(3.83/DG)

(e)

Between 3k -
9k (3.39/DG)

(f)

Above 9,000
(2.94/DG)

(g)

Total ASF
(d+e+f+g)

2010/2011 5,314 3 11,385 11,490 7,844 30,719

2011/2012 5,715 3 11,385 11,490 9,204 32,079

2012/2013 6,143 3 11,385 11,490 10,655 33,530

2013/2014 6,592 3 11,385 11,490 12,177 35,052

2014/2015 7,072 3 11,385 11,490 13,804 36,679

2015/2016 7,587 3 11,385 11,490 15,550 38,425

2016/2017 8,135 3 11,385 11,490 17,408 40,283
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Library Load by Campus or Location
Reference: Chancellor's Office Forecast of Day-Graded Enrollment

Campus 2010 2011 2012 2013 2014 2015 2016

West Hills College Coalinga 8,601 8,661 8,885 8,763 8,803 8,838 9,668
(28%) (27%) (27%) (25%) (24%) (23%) (24%)

West Hills College Lemoore 17,510 18,285 18,944 19,279 19,807 20,365 20,947
(57%) (57%) (57%) (55%) (54%) (53%) (52%)

North District Center 4,608 5,133 5,700 7,010 8,069 9,222 9,668
(15%) (16%) (17%) (20%) (22%) (24%) (24%)

_______ _______ _______ _______ _______ _______ _______
Total 30,719 32,079 33,530 35,052 36,679 38,425 40,283
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Total District AV, Radio, TV Load
Reference: Chancellor's Office Forecast of Day-Graded Enrollment

(a)

Total Day-
Graded

(b)

Number of
Campuses

(c)

Initial ASF
(3,500/Camp)

(d)

First 3,000
Day Graded
(1.50/DG)

(e)

Between 3k -
9k (0.75/DG)

(f)

Above 9,000
(0.25/DG)

(g)

Total ASF
(d+e+f+g)

2010/2011 5,314 3 10,500 4,500 1,736 16,736

2011/2012 5,715 3 10,500 4,500 2,036 17,036

2012/2013 6,143 3 10,500 4,500 2,357 17,357

2013/2014 6,592 3 10,500 4,500 2,694 17,694

2014/2015 7,072 3 10,500 4,500 3,054 18,054

2015/2016 7,587 3 10,500 4,500 3,440 18,440

2016/2017 8,135 3 10,500 4,500 3,851 18,851
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AV, Radio, TV Load by Campus or Location
Reference: Chancellor's Office Forecast of Day-Graded Enrollment

Campus 2010 2011 2012 2013 2014 2015 2016

West Hills College Coalinga 4,686 4,770 4,860 4,777 4,875 4,887 4,901
(28%) (28%) (28%) (27%) (27%) (27%) (26%)

West Hills College Lemoore 9,707 9,881 10,067 10,263 10,291 10,327 10,557
(58%) (58%) (58%) (58%) (57%) (56%) (56%)

North District Center 2,343 2,385 2,430 2,654 2,889 3,227 3,393
(14%) (14%) (14%) (15%) (16%) (18%) (18%)

_______ _______ _______ _______ _______ _______ _______
Total 16,736 17,036 17,357 17,694 18,054 18,440 18,851
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No. Project
Lect ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

5 Initial Buildings Modernization Phs. 2
-1,328 -2,808 2013/2014 13,632

West Hills College Coalinga 134%

8 WHCC SAM Modernization
-514 -1,087 2015/2016 12,545

West Hills College Coalinga 45%

10 Health Careers Facility
-347 -734 2016/2017 11,812

West Hills College Coalinga 38%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Lecture Actual*/Projected WSCH 11,675 9,459 10,151 18,878 28,039 30,905 0

7,776 Cumulative Capacity 16,440 16,440 16,440 13,632 13,632 12,545 11,812
Capacity/Load Ratio 141% 174% 162% 72% 49% 41%
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No. Project
Lab ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

5 Initial Buildings Modernization Phs. 2
101 398 2013/2014 6,025

West Hills College Coalinga 137%

8 WHCC SAM Modernization
142 55 2015/2016 6,080

West Hills College Coalinga 50%

10 Health Careers Facility
4,627 2,162 2016/2017 8,242

West Hills College Coalinga 62%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Laboratory Actual*/Projected WSCH 5,053 4,094 4,394 8,171 12,136 13,377 0

13,848 Cumulative Capacity 5,627 5,627 5,627 6,025 6,025 6,080 8,242
Capacity/Load Ratio 111% 137% 128% 74% 50% 45%
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No. Project
Off ASF FTE Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

2 Wellness Center
-806 -5 2008/2009

West Hills College Coalinga

5 Initial Buildings Modernization Phs. 2
-761 -5 2013/2014 62

West Hills College Coalinga 62%

8 WHCC SAM Modernization
-107 -1 2015/2016 61

West Hills College Coalinga 56%

10 Health Careers Facility
916 7 2016/2017 68

West Hills College Coalinga 62%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Office Actual*/Projected FTE 90 95 99 105 110 110 110

11,452 Cumulative Capacity 72 67 67 62 62 61 68
Capacity/Load Ratio 80% 70% 67% 59% 56% 56% 62%
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No. Project
Lib ASF Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

2 Wellness Center
673 2008/2009

West Hills College Coalinga

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Library Actual*/Projected ASF 8,661 8,885 8,763 8,803 8,838 9,668 0
10,075 Cumulative Capacity 10,075 10,748 10,748 10,748 10,748 10,748 10,748

Capacity/Load Ratio 116% 121% 123% 122% 122% 111%
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No. Project
AVTV

ASF
Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

5 Initial Buildings Modernization Phs. 2
209 2013/2014 2,050

West Hills College Coalinga 43%

8 WHCC SAM Modernization
-48 2015/2016 2,002

West Hills College Coalinga 41%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
AV/TV Actual*/Projected ASF 4,770 4,860 4,777 4,875 4,887 4,901 0
1,841 Cumulative Capacity 1,841 1,841 1,841 2,050 2,050 2,002 2,002

Capacity/Load Ratio 39% 38% 39% 42% 42% 41%
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Campus Load Distribution
Reference: Chancellor's Office Forecast

Instructional
Staff FTE

Total Campus
WSCH

Off-Campus
WSCH

On-Campus
WSCH

P.E.
Laboratory

WSCH
On-Campus

Lecture WSCH

On-Campus
Laboratory

WSCH

Actual Fall

2008 79 27,362 1,231 26,131 1,437 16,724 7,970

2009 84 25,435 954 24,482 1,224 16,648 6,610

Forecast

2010 87 19,107 573 18,534 834 12,789 4,912

2011 90 17,872 447 17,425 697 11,675 5,053

2012 95 14,406 288 14,118 565 9,459 4,094

2013 99 15,461 309 15,151 606 10,151 4,394

2014 105 28,751 575 28,176 1,127 18,878 8,171

2015 110 42,703 854 41,849 1,674 28,039 12,136

2016 110 47,068 941 46,126 1,845 30,905 13,377
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 87.0 87.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2010 Totals 87.0 0.0 87.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 90.0 90.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2011 Totals 90.0 0.0 90.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 95.0 95.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2012 Totals 95.0 0.0 95.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 99.0 99.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2013 Totals 99.0 0.0 99.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 105.0 105.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2014 Totals 105.0 0.0 105.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 110.0 110.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2015 Totals 110.0 0.0 110.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 110.0 110.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2016 Totals 110.0 0.0 110.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Cumulative Summary of Existing and Proposed Areas, 2011-2017

Priority and
Year of

Occupancy
(a)

Classroom
100's
(b)

Laboratory
200's
(c)

Office
300's
(d)

Library
400's
(e)

AV Radio
TV

530 - 535
(f)

P.E.
520 - 525

(g)

Assembly
610 - 625

(h)

Inactive
050 - 070

(i)

All Other
Areas

(j)
Total ASF

(k)
Total ASF 7,776 13,848 11,452 10,075 1,841 17,048 8,703 4,896 55,917 131,556

5 2013/2014 Initial Buildings Modernization Phs. 2
-1,328 101 -761 209 -641 -2,420
6,448 13,949 10,691 2,050 55,276 129,136

8 2015/2016 WHCC SAM Modernization
-514 142 -107 -48 401 -126

5,934 14,091 10,584 2,002 55,677 129,010

10 2016/2017 Health Careers Facility
-347 4,627 916 -104 5,092

5,587 18,718 11,500 55,573 134,102

Total Existing and Proposed Space

5,587 18,718 11,500 10,075 2,002 17,048 8,703 4,896 55,573 134,102
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Classrooms, Classroom Service (Room Type 100's)
Net
ASF

ASF/100
WSCH

Capacity
WSCH

Totals . . . . . . . . . . . . . . . 7,776 47.3 16,440

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

0100 Agriculture and Natural Resources 492 0956 Manufacturing and Industrial Technology 385

0116 Agricultural Power Equipment Technology 1,565 856 183 1000 Fine and Applied Arts 2,786 257 1,084

0200 Architecture and Related Technologies 257 1100 Foreign Language 150

0300 Environmental Sciences and Technologies 235 1200 Health 1,800 214 841

0400 Biological Sciences 1,027 235 437 1300 Family and Consumer Sciences 257

0500 Business and Management 128 1400 Law 150

0600 Media and Communications 214 1500 Humanities (Letters) 150

0700 Information Technology 2,136 171 1,249 1600 Library Science 150

0800 Education 321 1700 Mathematics 150

0900 Engineering & Industrial Technologies 321 1800 Military Studies 214

0945 Industrial Systems Technology and Mainte 556 1900 Physical Sciences 1,467 257 571

0946 Environmental Control Technology (HVAC) 556 2000 Psychology 150

0947 Diesel Technology 856 2100 Public and Protective Services 884 214 413

0948 Automotive Technology 856 2200 Social Sciences 150

0949 Automotive Collison Repair 856 3000 Commercial Services 214

0950 Aeronautical and Aviation Technology 749 4900 Interdisciplinary Studies 2,183 257 849

0952 Construction Crafts Technology 749

Totals . . . . . . . . . . . . . . . 13,848 5,627

Campus Avg Lab ASF/100 WSCH                                246

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Totals . . . . . . . . . . . . . . . 11,452 160 72
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District Priority : 2  Wellness Center

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $9,452,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2006/2007 2006/2007 2006/2007 2006/2007 2008/2009

Estimated Cost $331,000 $441,000 $8,575,000 $105,000

Explain why this project is needed:

This project will provide for adaptive physical education facilities that are currently unavailable for West Hills College.  The 
project includes construction of 7,624 asf and reconstruction of 18,211 asf.   Project also includes related site development 
general, service and utilities.
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District Priority No.: 2  Wellness Center

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary -806 673 6,774 6,641

Project Secondary

Project Net ASF -806 673 6,774 6,641

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 0 47.3 0

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

Laboratory Totals . . . . . . . . . . . . . . . 0 0

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . -806 140 -5.76
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District Priority : 3  Agricultural  Science Facility

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $12,196,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2007/2008 2007/2008 2008/2009 2008/2009 2009/2010

Estimated Cost $346,000 $715,000 $11,133,000 $2,000

Explain why this project is needed:

This is an expansion of the popular agriculture program at Coalinga.  This project will include a large area of related site work 
and utilities.  The `Farm of the Future` is a high priority in the Educational Plan as the campus is located in the heart of the 
central valley.  Agriculture is a high demand on local labor and livelihood in the area and is vitally important to everyone in 
California.
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District Priority No.: 3  Agricultural  Science Facility

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 364 364

Project Secondary

Project Net ASF 364 364

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 0 47.3 0

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

Laboratory Totals . . . . . . . . . . . . . . . 0 0

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 0 140 0.00
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District Priority : 5  Initial Buildings Modernization Phs. 2

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $10,905,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2011/2012 2011/2012 2012/2013 2012/2013 2013/2014

Estimated Cost $463,000 $459,000 $9,869,000 $114,000

Explain why this project is needed:

The proposed project will modernize numerous buildings on campus.  It consists primarily of teaching laboratories and office 
spaces.  The project will match the existing campus construction and space standards.  The project will consist of 1,637 sf of 
lecture, 4,692 sf of lab, 6,060 sf of office, 1,637 sf of AVTV, and 5,048 sf of other related support space.  The project will also 
retrofit six buildings with automatic fire sprinklers and address several key paths of travel accessibility points.  This is included in 
the minor site and utility cost in the project.
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District Priority No.: 5  Initial Buildings Modernization Phs. 2

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 5,304 6,951 1,547 3,392 17,194

Project Secondary -1,328 -5,203 -7,712 -1,338 -4,033 -19,614

Project Net ASF -1,328 101 -761 209 -641 -2,420

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . -1,328 47.3 -2,808

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

0700 Information Technology, General 3,016 171 1,764 0700 Information Technology, General -884 171 -517
1200 Health Occupations, General 774 214 362
2100 Administration of Justice 655 214 306 2100 Administration of Justice -2,183 214 -1,020
4900 General Studies 859 257 334 4900 General Studies -2,136 257 -831

Laboratory Totals . . . . . . . . . . . . . . . 101 398

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . -761 140 -5.44



Calif. Comm. Colleges Five Year Construction Plan 8/31/2010

Project Intent And Scope

West Hills College Coalinga Page 40

District Priority : 8  WHCC SAM Modernization

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $9,650,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2012/2013 2012/2013 2013/2014 2013/2014 2015/2016

Estimated Cost $365,000 $420,000 $8,865,000 $0

Explain why this project is needed:

The existing SAM Building (Speech, Arts Music) is from the original campus construction of 1965.  The building houses several 
campus programs as well as being the only assembly space on the site.  The building is not capable of using modern 
technology, nor alternative delivery methods for instruction.  Many portions of the existing structure are in disrepair.  For 
example the stage lift mechanism has not functioned correctly in ten years and this prohibits access to many opportunities for 
performing arts and related activities.  The existing stagecraft has needed repairs as well as the sound and lighting systems in 
the building.  The teaching laboratory space in the building is in the same state as the remainder of the building.  If the 
laboratories were modernized then many more efficient uses are possible such as shared use with multi disciplines.  This project 
will include approximately 15,888 assignable square feet.  Project also includes minimal related site development general, 
service and utilities.  
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District Priority No.: 8  WHCC SAM Modernization

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 1,054 927 287 13,620 15,888

Project Secondary -1,568 -785 -394 -48 -13,219 -16,014

Project Net ASF -514 142 -107 -48 401 -126

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . -514 47.3 -1,087

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

1000 Music 927 257 361 1000 Music -785 257 -305

Laboratory Totals . . . . . . . . . . . . . . . 142 55

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . -107 140 -0.76
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District Priority : 10  Health Careers Facility

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $11,410,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2013/2014 2013/2014 2014/2015 2014/2015 2016/2017

Estimated Cost $404,000 $505,000 $10,132,000 $369,000

Explain why this project is needed:

This proposed project will construct a new facility for the health careers program comprised of 11,829 asf. The health careers 
program is currently operating out of facilities that were originally constructed in 1958 and was intended for industrial and 
automotive vocational programs.  The program is currently limited to 9,265 asf of which 2,975 is lecture asf and 1,800 is 
laboratory asf.The project will consist of 11,829 asf, including 2,628 lecture asf, 7,201 laboratory asf, 1,628 office asf, and 372 
Other asf space.
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District Priority No.: 10  Health Careers Facility

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 2,628 7,201 1,628 372 11,829

Project Secondary -2,975 -2,574 -712 -476 -6,737

Project Net ASF -347 4,627 916 -104 5,092

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . -347 47.3 -734

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

1200 Health Occupations, General 7,201 214 3,365 1200 Health Occupations, General -2,574 214 -1,203

Laboratory Totals . . . . . . . . . . . . . . . 4,627 2,162

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 916 140 6.54
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No. Project
Lect ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

7 WHCL Instructional Center
797 1,685 2015/2016 26,190

West Hills College Lemoore 90%

11 WHCL 500 Building Expansion
3,520 7,442 2016/2017 33,632

West Hills College Lemoore 89%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Lecture Actual*/Projected WSCH 36,393 39,112 37,777 33,048 29,257 37,720 0
11,591 Cumulative Capacity 24,505 24,505 24,505 24,505 24,505 26,190 33,632

Capacity/Load Ratio 67% 63% 65% 74% 84% 69%
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No. Project
Lab ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

7 WHCL Instructional Center
8,239 3,659 2015/2016 14,616

West Hills College Lemoore 76%

11 WHCL 500 Building Expansion
9,375 3,648 2016/2017 18,264

West Hills College Lemoore 80%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Laboratory Actual*/Projected WSCH 24,056 25,854 26,053 22,792 19,340 22,880 0

26,187 Cumulative Capacity 10,957 10,957 10,957 10,957 10,957 14,616 18,264
Capacity/Load Ratio 46% 42% 42% 48% 57% 64%
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No. Project
Off ASF FTE Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

1 Multi-Use Sports Complex
883 6 2010/2011

West Hills College Lemoore

9 Institutional Supportive Services Phase 1
13,322 95 2014/2015 180

West Hills College Lemoore 100%

7 WHCL Instructional Center
2,197 16 2015/2016 196

West Hills College Lemoore 106%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Office Actual*/Projected FTE 153 161 172 180 184 190 190

10,982 Cumulative Capacity 78 85 85 85 180 196 196
Capacity/Load Ratio 51% 53% 49% 47% 98% 103% 103%
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No. Project
Lib ASF Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

9 Institutional Supportive Services Phase 1
923 2014/2015 16,710

West Hills College Lemoore 84%

12 Library Expansion
3,650 2016/2017 20,360

West Hills College Lemoore 97%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Library Actual*/Projected ASF 18,285 18,944 19,279 19,807 20,365 20,947 0
15,787 Cumulative Capacity 15,787 15,787 15,787 15,787 16,710 16,710 20,360

Capacity/Load Ratio 86% 83% 82% 80% 82% 80%
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No. Project
AVTV

ASF
Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

7 WHCL Instructional Center
1,974 2015/2016 2,469

West Hills College Lemoore 24%

11 WHCL 500 Building Expansion
3,272 2016/2017 5,741

West Hills College Lemoore 54%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
AV/TV Actual*/Projected ASF 9,881 10,067 10,263 10,291 10,327 10,557 0

495 Cumulative Capacity 495 495 495 495 495 2,469 5,741
Capacity/Load Ratio 5% 5% 5% 5% 5% 23%
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Campus Load Distribution
Reference: Chancellor's Office Forecast

Instructional
Staff FTE

Total Campus
WSCH

Off-Campus
WSCH

On-Campus
WSCH

P.E.
Laboratory

WSCH
On-Campus

Lecture WSCH

On-Campus
Laboratory

WSCH

Actual Fall

2008 125 49,588 1,379 48,209 964 29,408 17,837

2009 134 49,764 1,383 48,380 968 29,512 17,901

Forecast

2010 145 57,738 1,605 56,133 1,123 34,241 20,769

2011 153 63,446 1,764 61,683 1,234 36,393 24,056

2012 161 68,188 1,896 66,292 1,326 39,112 25,854

2013 172 66,996 1,862 65,133 1,303 37,777 26,053

2014 180 58,608 1,629 56,979 1,140 33,048 22,792

2015 184 51,007 1,418 49,589 992 29,257 19,340

2016 190 63,605 1,768 61,837 1,237 37,720 22,880
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 145.0 145.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2010 Totals 145.0 0.0 145.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 153.0 153.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2011 Totals 153.0 0.0 153.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 161.0 161.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2012 Totals 161.0 0.0 161.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 172.0 172.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2013 Totals 172.0 0.0 172.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.



Calif. Comm. Colleges Five Year Construction Plan 8/31/2010

Load Distribution and Staff Forecast

West Hills College Lemoore Page 55

Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 180.0 180.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2014 Totals 180.0 0.0 180.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 184.0 184.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2015 Totals 184.0 0.0 184.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 190.0 190.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2016 Totals 190.0 0.0 190.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Cumulative Summary of Existing and Proposed Areas, 2011-2017

Priority and
Year of

Occupancy
(a)

Classroom
100's
(b)

Laboratory
200's
(c)

Office
300's
(d)

Library
400's
(e)

AV Radio
TV

530 - 535
(f)

P.E.
520 - 525

(g)

Assembly
610 - 625

(h)

Inactive
050 - 070

(i)

All Other
Areas

(j)
Total ASF

(k)
Total ASF 11,591 26,187 10,982 15,787 495 4,434 5,410 20,439 95,325

1 2010/2011 Multi-Use Sports Complex
883 30,563 31,446

11,865 51,002 126,771

4 2013/2014 WHCL Field Sports
3,354 3,354

54,356 130,125

7 2015/2016 WHCL Instructional Center
797 8,239 2,197 1,974 13,207

12,388 34,426 14,062 2,469 143,332

9 2014/2015 Institutional Supportive Services Phase 1
13,322 923 381 14,626
27,384 16,710 54,737 157,958

11 2016/2017 WHCL 500 Building Expansion
3,520 9,375 3,272 175 16,342

15,908 43,801 5,741 54,912 174,300

12 2016/2017 Library Expansion
3,650 3,650

20,360 177,950

Total Existing and Proposed Space

15,908 43,801 27,384 20,360 5,741 4,434 5,410 54,912 177,950
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Classrooms, Classroom Service (Room Type 100's)
Net
ASF

ASF/100
WSCH

Capacity
WSCH

Totals . . . . . . . . . . . . . . . 11,591 47.3 24,505

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

0100 Agriculture and Natural Resources 492 0956 Manufacturing and Industrial Technology 385

0116 Agricultural Power Equipment Technology 1,352 856 158 1000 Fine and Applied Arts 2,838 257 1,104

0200 Architecture and Related Technologies 257 1100 Foreign Language 150

0300 Environmental Sciences and Technologies 235 1200 Health 1,865 214 871

0400 Biological Sciences 235 1300 Family and Consumer Sciences 2,705 257 1,053

0500 Business and Management 809 128 632 1400 Law 150

0600 Media and Communications 798 214 373 1500 Humanities (Letters) 150

0700 Information Technology 6,148 171 3,595 1600 Library Science 150

0800 Education 1,621 321 505 1700 Mathematics 150

0900 Engineering & Industrial Technologies 321 1800 Military Studies 214

0945 Industrial Systems Technology and Mainte 2,232 556 401 1900 Physical Sciences 4,267 257 1,660

0946 Environmental Control Technology (HVAC) 556 2000 Psychology 150

0947 Diesel Technology 856 2100 Public and Protective Services 214

0948 Automotive Technology 856 2200 Social Sciences 150

0949 Automotive Collison Repair 856 3000 Commercial Services 214

0950 Aeronautical and Aviation Technology 749 4900 Interdisciplinary Studies 1,552 257 604

0952 Construction Crafts Technology 749

Totals . . . . . . . . . . . . . . . 26,187 10,957

Campus Avg Lab ASF/100 WSCH                                239

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Totals . . . . . . . . . . . . . . . 10,982 140 78
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District Priority : 1  Multi-Use Sports Complex

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $24,634,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2006/2007 2006/2007 2006/2007 2009/2010 2010/2011

Estimated Cost $671,000 $906,000 $22,666,000 $391,000

Explain why this project is needed:

West Hills College Lemoore has been without physical education facilities since its inception.  There are not facilities available 
for this use. This has been a tremendous drawback to providing a full offering of course instruction and a complete educational 
program.  The Education Plan of the College has had a high priority to providing a complete program of available services to 
students.  The highest priority that is currently lacking is a physical education component.  This project will construct a multi-
purpose sports complex consisting of 31,446 asf.  Project also includes related site development general, service and utilities.
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District Priority No.: 1  Multi-Use Sports Complex

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 883 30,563 31,446

Project Secondary

Project Net ASF 883 30,563 31,446

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 0 47.3 0

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

Laboratory Totals . . . . . . . . . . . . . . . 0 0

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 883 140 6.31
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District Priority : 4  WHCL Field Sports

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $26,335,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2011/2012 2011/2012 2012/2013 2012/2013 2013/2014

Estimated Cost $975,000 $1,058,000 $24,283,000 $19,000

Explain why this project is needed:

This is the next phase of the Physical Education completion at the Lemoore Campus.  The fist phase is the Multi-Purpose Sports 
Complex. This field sports component was removed from that project and is now being submitted separately.
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District Priority No.: 4  WHCL Field Sports

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 3,354 3,354

Project Secondary

Project Net ASF 3,354 3,354

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 0 47.3 0

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

Laboratory Totals . . . . . . . . . . . . . . . 0 0

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 0 140 0.00
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District Priority : 7  WHCL Instructional Center

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $15,245,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2012/2013 2012/2013 2013/2014 2013/2014 2015/2016

Estimated Cost $479,000 $657,000 $13,490,000 $619,000

Explain why this project is needed:

West Hills College Lemoore is in need of additional instructional space.  The Education Plan of the College has had a high 
priority to providing a complete program of available services to students.  Since its inception, the college has been below 76% 
in laboratory space and project constriction will be projected to be 64%.  As an example, the waiting list for several lab 
programs is well over 18 months.  The project will consist of 8,239 asf of lab, 797 asf of lecture, 2,197 asf of office, 1,974 asf of 
AVTV.  The project will provide for an elevator that will support future building expansion..  Project also includes related site 
development general, service and utilities.
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District Priority No.: 7  WHCL Instructional Center

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 797 8,239 2,197 1,974 13,207

Project Secondary

Project Net ASF 797 8,239 2,197 1,974 13,207

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 797 47.3 1,685

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

1000 Fine Arts, General 2,444 257 951
1200 Health 5,795 214 2,708

Laboratory Totals . . . . . . . . . . . . . . . 8,239 3,659

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 2,197 140 15.69
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District Priority : 9  Institutional Supportive Services Phase 1

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $13,253,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2012/2013 2012/2013 2013/2014 2013/2014 2014/2015

Estimated Cost $445,000 $587,000 $11,895,000 $326,000

Explain why this project is needed:

The Supportive Services office programs at WHCL are currently at different locations on the Lemmore Cmapus and are being 
consolidating together into one location for efficient use, improved customer service and ease of student access to programs. 
The need for addiional space has outstripped our inventory of space for this campus function.  Currently the uses are housed in 
the 100 Building, relocatables on campus and Library.  . The project will meet the master plan goals of a one-stop career center 
while correcting over crowding.  This project proposes to provide the much needed institutional support and student service 
support spaces for the college.  The proposed project will construct a two story facility which will consist of 13,181 of new asf 
and remodel 4,416 asf of the existing facility resulting in 17,597 asf of institutional support space.  .  
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District Priority No.: 9  Institutional Supportive Services Phase 1

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 16,293 923 381 17,597

Project Secondary -2,971 -2,971

Project Net ASF 13,322 923 381 14,626

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 0 47.3 0

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

Laboratory Totals . . . . . . . . . . . . . . . 0 0

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 13,322 140 95.16
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District Priority : 11  WHCL 500 Building Expansion

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $13,432,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2013/2014 2013/2014 2014/2015 2014/2015 2016/2017

Estimated Cost $478,000 $544,000 $11,797,000 $613,000

Explain why this project is needed:

This is the next phase in the development of West Hills College Lemoore.  This will expand the 5oo Instructional Building.
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District Priority No.: 11  WHCL 500 Building Expansion

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 3,520 9,375 3,272 175 16,342

Project Secondary

Project Net ASF 3,520 9,375 3,272 175 16,342

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 3,520 47.3 7,442

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

1000 Fine and Applied Arts 9,375 257 3,648

Laboratory Totals . . . . . . . . . . . . . . . 9,375 3,648

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 0 140 0.00
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District Priority : 12  Library Expansion

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $10,010,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2013/2014 2013/2014 2014/2015 2014/2015 2016/2017

Estimated Cost $365,000 $420,000 $8,440,000 $785,000

Explain why this project is needed:

This project will expand the LRC facility.
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District Priority No.: 12  Library Expansion

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 12,250 12,250

Project Secondary -8,600 -8,600

Project Net ASF 3,650 3,650

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 0 47.3 0

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

Laboratory Totals . . . . . . . . . . . . . . . 0 0

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 0 140 0.00
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No. Project
Lect ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

6 Center Expansion
3,094 6,541 2015/2016 8,059

North District Center 43%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Lecture Actual*/Projected WSCH 3,217 6,050 10,307 15,094 18,683 12,403 0

718 Cumulative Capacity 1,518 1,518 1,518 1,518 1,518 8,059 8,059
Capacity/Load Ratio 47% 25% 15% 10% 8% 65%
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No. Project
Lab ASF WSCH Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

6 Center Expansion
5,207 2,061 2015/2016 3,395

North District Center 55%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Laboratory Actual*/Projected WSCH 4,825 7,395 10,307 8,128 6,228 4,134 0

2,396 Cumulative Capacity 1,334 1,334 1,334 1,334 1,334 3,395 3,395
Capacity/Load Ratio 28% 18% 13% 16% 21% 82%



Calif. Comm. Colleges Five Year Construction Plan 8/31/2010

Campus Office Capacity/Load Ratios

North District Center Page 75

No. Project
Off ASF FTE Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

6 Center Expansion
4,284 27 2015/2016 33

North District Center 82%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Office Actual*/Projected FTE 17 20 37 37 40 40 40

977 Cumulative Capacity 6 6 6 6 6 33 33
Capacity/Load Ratio 36% 31% 17% 17% 15% 82% 82%
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No. Project
Lib ASF Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

6 Center Expansion
8,636 2015/2016 9,216

North District Center 100%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
Library Actual*/Projected ASF 5,133 5,700 7,010 8,069 9,222 9,668 0

580 Cumulative Capacity 580 580 580 580 580 9,216 9,216
Capacity/Load Ratio 11% 10% 8% 7% 6% 95%
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No. Project
AVTV

ASF
Occupancy 2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018

6 Center Expansion
935 2015/2016 1,682

North District Center 52%

2011/2012 2012/2013 2013/2014 2014/2015 2015/2016 2016/2017 2017/2018
AV/TV Actual*/Projected ASF 2,385 2,430 2,654 2,889 3,227 3,393 0

747 Cumulative Capacity 747 747 747 747 747 1,682 1,682
Capacity/Load Ratio 31% 31% 28% 26% 23% 50%
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Campus Load Distribution
Reference: Chancellor's Office Forecast

Instructional
Staff FTE

Total Campus
WSCH

Off-Campus
WSCH

On-Campus
WSCH

P.E.
Laboratory

WSCH
On-Campus

Lecture WSCH

On-Campus
Laboratory

WSCH

Actual Fall

2008 10 2,216 0 2,216 0 1,662 554

2009 13 2,078 0 2,078 0 1,558 519

Forecast

2010 15 6,231 0 6,231 0 4,673 1,558

2011 17 8,042 0 8,042 0 3,217 4,825

2012 20 13,445 0 13,445 0 6,050 7,395

2013 37 20,614 0 20,614 0 10,307 10,307

2014 37 23,222 0 23,222 0 15,094 8,128

2015 40 24,910 0 24,910 0 18,683 6,228

2016 40 16,537 0 16,537 0 12,403 4,134
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 15.0 15.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2010 Totals 15.0 0.0 15.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 17.0 17.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2011 Totals 17.0 0.0 17.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 20.0 20.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2012 Totals 20.0 0.0 20.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 37.0 37.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2013 Totals 37.0 0.0 37.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 37.0 37.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2014 Totals 37.0 0.0 37.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 40.0 40.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2015 Totals 40.0 0.0 40.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Campus Worksheet for Computing FTE Instruction Staff
College Instructional Staff, Fall Term.  Included are all certificated staff for day, 
extended day, and adult education except those whose office is located off-campus.

(a)

Total Certificated
Instructional and

Statutory Staff FTE
(b)

Non-Instructional
Portion of FTE

(c)

Net Total
Instructional and

Statutory Staff FTE
(b-c)
(d)

Instructors 40.0 40.0

Counselors
Include certificated special program coordinators, 
economic opportunity program, coordinators, statutory 
and Title 5 required staff, et. al.

Department Administrators

Librarians
Include certificated director of audio/visual, et. al.

Institutional Administrators
Include certificated persons with responsibilities covering 
the entire institution, such as Superintendent, Assistant 
Superintendent, President, Dean of Instruction, Director 
of Data Processing, et. al.

__________ __________ __________
Fall 2016 Totals 40.0 0.0 40.0

Column (b) is the total number of Column (a) distributed to categories

Column (c) is the fraction of time express as Full-Time Equivalents devoted to noninstructional work.
Counselors, department administrators, and statutorily required staff are counted as if they had no noninstructional duties.
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Cumulative Summary of Existing and Proposed Areas, 2011-2017

Priority and
Year of

Occupancy
(a)

Classroom
100's
(b)

Laboratory
200's
(c)

Office
300's
(d)

Library
400's
(e)

AV Radio
TV

530 - 535
(f)

P.E.
520 - 525

(g)

Assembly
610 - 625

(h)

Inactive
050 - 070

(i)

All Other
Areas

(j)
Total ASF

(k)
Total ASF 718 2,396 977 580 747 458 3,919 9,795

6 2015/2016 Center Expansion
3,094 5,207 4,284 8,636 935 -1,798 20,358
3,812 7,603 5,261 9,216 1,682 2,121 30,153

Total Existing and Proposed Space

3,812 7,603 5,261 9,216 1,682 458 2,121 30,153
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Classrooms, Classroom Service (Room Type 100's)
Net
ASF

ASF/100
WSCH

Capacity
WSCH

Totals . . . . . . . . . . . . . . . 718 47.3 1,518

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

0100 Agriculture and Natural Resources 492 0956 Manufacturing and Industrial Technology 385

0116 Agricultural Power Equipment Technology 856 1000 Fine and Applied Arts 257

0200 Architecture and Related Technologies 257 1100 Foreign Language 150

0300 Environmental Sciences and Technologies 235 1200 Health 214

0400 Biological Sciences 667 235 284 1300 Family and Consumer Sciences 257

0500 Business and Management 404 128 316 1400 Law 150

0600 Media and Communications 214 1500 Humanities (Letters) 150

0700 Information Technology 1,118 171 654 1600 Library Science 150

0800 Education 321 1700 Mathematics 150

0900 Engineering & Industrial Technologies 321 1800 Military Studies 214

0945 Industrial Systems Technology and Mainte 556 1900 Physical Sciences 207 257 81

0946 Environmental Control Technology (HVAC) 556 2000 Psychology 150

0947 Diesel Technology 856 2100 Public and Protective Services 214

0948 Automotive Technology 856 2200 Social Sciences 150

0949 Automotive Collison Repair 856 3000 Commercial Services 214

0950 Aeronautical and Aviation Technology 749 4900 Interdisciplinary Studies 257

0952 Construction Crafts Technology 749

Totals . . . . . . . . . . . . . . . 2,396 1,334

Campus Avg Lab ASF/100 WSCH                                179

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Totals . . . . . . . . . . . . . . . 977 160 6
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District Priority : 6  Center Expansion

Project Type : Site Acquisition New Construction Reconstruction

Replacement Infrastructure Equipment

Total Estimated Costs : $34,562,000

Anticipated Source(s) of Funds : State and Non-State

Type of construction :

Seismic Retrofit :

If Existing - Age : 

If Existing - Condition : 

Anticipated Time Schedule

Land Acquisition Preliminary Plans Working Drawing Construction Equipment Occupancy

Year 2012/2013 2012/2013 2013/2014 2013/2014 2015/2016

Estimated Cost $922,000 $1,522,000 $30,557,000 $1,561,000

Explain why this project is needed:

The existing center is housed in a converted bowling alley that was constructed in 1965.  The College District took ownership of 
the building recently and has been in the process of obtaining DSA approval of the existing facility since then.  The building has 
been through several reviews including destructive testing to ascertain what will be required for approval.  The proposed project 
will construct a new41,159 ogsf two story building to house 27,679 asf of library, instructional, and support space on the West 
Hills CCD, North District Center located in the city of Firebaugh, then demolish the existing 11,761 ogsf (7,321 asf) facility.  The 
new Center facility will primarily consist of library, lecture, and laboratory space with related support spaces.The project will 
consist of 7,603 asf laboratory, 3,812 asf lecture, 5,261 asf office, 9,216 asf library, 1,682 asf AVTV, and 105 asf other space
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District Priority No.: 6  Center Expansion

Outline of Project Space - Buildings and Remodelings
Classroom Type

100's
Laboratory
210 - 255

Office Type
300's

Library Type
400's

AV - TV
530 - 535 All Other Total ASF

Project Primary 3,812 7,603 5,261 9,216 1,682 105 27,679

Project Secondary -718 -2,396 -977 -580 -747 -1,903 -7,321

Project Net ASF 3,094 5,207 4,284 8,636 935 -1,798 20,358

Project Net Capacity

Classrooms, Classroom Service (Room Type 100's)

Net

ASF

ASF/100

WSCH

Capacity

WSCH

Classroom Totals . . . . . . . . . . . . . . . 3,094 47.3 6,541

Laboratories and Laboratory Service Areas (Room Types 210, 215, 220, 225, 230, 235, 255)

Primary Effect Secondary Effect

TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH TOP Code/Description Net ASF
ASF/100

WSCH
Capacity

WSCH

0100 Other Agriculture and Natural Resourc 1,614 492 328 0100 Other Agriculture and Natural Resourc -787 492 -160
0400 Biology, General 1,132 235 482 0400 Biology, General -667 235 -284
0700 Information Technology, General 1,614 171 944 0700 Information Technology, General -735 171 -430
1000 Art (Painting, Drawing and Sculpture) 1,065 257 414 1000 Art (Painting, Drawing and Sculpture) -70 257 -27
1900 Physical Sciences 2,178 257 847 1900 Physical Sciences -137 257 -53

Laboratory Totals . . . . . . . . . . . . . . . 5,207 2,061

Office and Office Service Areas (Room Type 300's)
Net
ASF

ASF per
FTE

Capacity
FTE

Office Totals . . . . . . . . . . . . . . . 4,284 140 30.60



3B.6 WHCC Space Utilization Report 
 
2010 Space Utilization Report is available in a binder in the team room for review. 



WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 



Program Review Template 
Instructional Programs 

 

progrevins 2 
3/3/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 
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instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 
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III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs?Have there been any significant 
fluctuations in WSCH/FTEF over the last five years? If so, explain. 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 
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D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
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1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
 
 
 



Program Review Template 
Instructional Programs 

 

progrevins 7 
3/3/2011 

WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Please submit this information using Microsoft Word.   
In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:     
 
Date Prepared:     
 
Prepared By:     
 
Staff:   
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are offered by 

your department.  When applicable, discuss any pertinent historical 
developments, which impact the structure of your area or future planning. 

   
B. List assumptions or trends unique to your area that are likely to influence your 

Department or Program; you may want to describe how the nature and needs of 
students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 

C. List the current service goals of the department. In prioritized order, describe the 
near term (3-Year) and long range (10-Year) direction/vision for your program(s).  
Describe what you want to do differently or more effectively in the future. 
Describe how these new goals and objectives will be addressed. 
(Example:  to increase productivity or performance among staff or students and 
to help serve other programs on campus.) 
 

D.  Mission:  Describe how your services/programs are directly connected to the 
 Mission Statement of West Hills College Coalinga. 
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E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 
F. Supplies:  Describe the supply requirements of your existing programs, as well 
 as the effect that any proposed service changes would have on the supplies 
 required in the next three years. This statement should include the kinds and 
 amounts of supplies needed, any anticipated costs, and the need for any 
 computer software.  
 
G. Equipment:  Describe the equipment requirements of your existing program, as 
 well as the effect that any proposed service changes would have on equipment 
 required in the next three years. This statement should include a description of 
 and rationale for new equipment or replacement of existing equipment and the 
 estimated costs of the equipment. It should also include any on-going 
 maintenance and installation requirements, as well as an estimate of the costs 
 associated with these requirements.  

 
H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on the 
 existing facilities in the next three years. This statement should include a 
 description of the desired changes, the rationale for the changes, and a rough 
 estimate of the costs.  
 
I. Staffing:  Describe the certificated, classified, or student staffing requirements of 
 the existing program, as well as the effect any proposed service changes would 
 have on certificated or classified staffing in the next three years. This statement 
 should include the need to retrain or to add staff for new services, for anticipated 
 enrollment increases, or for replacing anticipated retirements. Finally, this 
 statement should include the need to retrain or to add support staff for clerical 
 assistance, for maintaining equipment, for emergency situations, etc.  
 
J. Staff Development Requirements:  Describe the department/program plans for 
 staff development over the next three years. The requirements may include, but 
 are not limited to, the following areas:  improvement of service, maintenance of 
 professional and technical knowledge and skills, retraining, development of 
 innovations, affirmative action/diversity, instructional and/or service technology, 
 and self-esteem. 
 
K. Additional Information (optional):  Provide any other information to describe, 

explain, justify, analyze, or clarify prospective program/services changes or 
needs anticipated in the next three years. 
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III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information and 
data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the 

overall College trend? 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 

B.  Productivity 
 

1. Have there been any significant fluctuations over the last five years? If so, 
explain. 
 

2. How does the five-year trend of the program compare with the State average 
of similar programs? 

 
3. Describe any change in specific services in the past five years. 

 
C.  Student Learning Outcomes 

 
1.  List program SLOs and annual assessment results. 

 
2.  Describe any trends illustrated by the data and planned or implemented 

changes based on assessment results. 
              

D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 

2.  Professional Standards:  What are the processes and procedures that the 
department uses to maintain professional standards and achieve consistency 
within the department? 

     
3.  Individual Professional Growth:  What evidence is there that staff are staying 

current in their respective programs and service methodologies? 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to staff within the last year? 
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E.  Overall Changes 
 

1. Were there any significant changes in data or trends? Describe. 
(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 

 
IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

B. List other accomplishments that were not in the last non-instructional services 
 plan. 
 

V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental weaknesses or 
areas for improvement. Describe the plan to correct weaknesses and improve the 
program/department. Chart suggested timelines and required resources as 
appropriate. 

(example of a timeline/resources chart) 
 

Year Development Plan Staff Requirements Costs 
2010-2011 
 

  $x,xxxx 

2011-2012 
 

  $x,xxxx 

2012-2013 
 

  $x,xxxx 

2013-2014 
 

  $x,xxxx 

2014-2015 
 

  $x,xxxx 
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Submitted by: 
     (signature)                                                                                                               (date) 
 
 
 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

20     through 20      
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department:  
 
Date Plan Developed:  
 
1. Service: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

recruitment, outreach, etc.) 
  

 
2. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 







 

- 1 -  

ACTIVITY REPORT 
Facilities Committee 
North District Center 

West Hills CCD 
393-0001 

 
 
 
 
 
February 10, 2011 
 
Facilities Activity Report #: 34 01/10/11 
 
Next Meeting Dates:  Thursday, March 10, at 2:00pm  
     Thursday, April 14, at 2:00pm 
 
 
cc: Gornick/WHCCD-em   Kozlowski/WHCCD-em   Cobb/AP-em 
 Stoppenbrink/WHCCD-em  Millett/WHCCD-em    Woods/AP-em 

Lewallen/WHCC-em   Hetu/NDC-em   Roton/NDC-em 
Stearns/WHCC-em    Pratt/NDC-em   Cortez/NDC-em 
Bailey/WHCC-em   Burciaga/NDC-em   Quinteros/NDC-em  
Reynolds/WHCC-em  Avila/NDC-em   Mendoza/NDC-em 

   
 
 
  
FACILITIES COMMITTEE ACTIVITY REPORT 
 
DESCRIPTION        STATUS 
Fire Alarm System                                           

• Monitoring by Valley Security & Alarm     VS&A to install  
tamper/flow switch 

                
         
Security                                             

• Security camera system      Determine camera  
(dependent upon WHCC Wellness installation)    locations   

• Emergency phone surveillance 
  
 

Parking Expansion                                        
• Phase 1 (north lot):  September - February   Phase 1 under   
• Phase 2 (south lot):  March - April     construction  
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Master Plan Approval (Meetings, Bonds, etc.)                                     

• Special Task Group Meetings     2011 schedule  
  

 
 
Mar 10  - 
Apr 14  - 
May 12  - 
June 9  - 
July 14  - 
Aug 11  - 

 
• Site visits:  Fowler Library, Willow Int’l Center, Woodward Park Library 

    
 
E.I.R.               

• Lot merger submitted to City of Firebaugh for review 
   

 
Off-Site Centers                                      
      
San Joaquin 

• Furniture – desks, chairs, admin station (Core Interiors) Selecting colors/pricing 
• A/V System (Serban)       
• Key access/control       Door hardware ordered 
• Awning        Approved, install March 
• Custodial duties        
• Telephone line activation (Verizon)      
• New alarm system (Kermantel/Sebastian) 
• Date of occupancy       March 2011 

 
 
Mendota (W.I.T.) 

• Relocatables to be moved from WHCC     Meeting scheduled with 
• Location TBD       MUSD to clarify scope 

 
 
Tranquillity 

•  
 
 
Last Meeting’s Attendance (Jan. 13)           
Meeting cancelled.   







Board Policy 6740 
Citizens’ Oversight Committee 

 
 

Reference:  Education Code Sections 15278, 15280, 15282; 
                  California Constitution Article XIIIA Section 1(b), Article XVI Section 18(b) 
 
If a bond measure has been authorized pursuant to the conditions of Proposition 39 as defined in 
the California Constitution, the Chancellor shall establish a Citizens’ Oversight Committee in 
accordance with the applicable law and necessary regulations. 
 
 
See Administrative Procedure 6740 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  10/24/06 
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Administrative Procedure 6740 
Citizens’ Oversight Committee 

 
 

Reference:  Education Code Sections 15278, 15280, 15282; 
 
Purpose 
 
The Citizens’ Oversight Committee is established to inform the public about the expenditure of 
bond revenues; to review and report on the proper expenditure of taxpayers’ money for school 
construction; and to advise the public as to the District’s compliance with the Proposition 39 
requirements as contained in the California Constitution. 
 
Activities 
 
The Citizens’ Oversight Committee shall: 
 

• Receive copies of the annual, independent performance audit 
• Receive and review copies of the annual, independent financial audit; 
• Inspect school facilities and grounds to ensure that bond revenues are properly expended; 
• Receive and review copies of any deferred maintenance proposals or plans developed by the 

colleges and/or District; and 
• Review efforts by the colleges and/or District to maximize bond revenues by implementing 

cost-saving measures. 
 
Membership 
 
The Citizens’ Oversight Committee shall consist of at least seven (7) members to serve for a term of 
two (2) years and for no more than two (2) consecutive terms.  Members of the committee shall 
serve without compensation. 
 
The committee shall be comprised of at least: 
 

• One (1) member active in a business organization representing the business community 
located within the District; 

• One (1) member active in a senior citizen’s organization; 
• One (1) member active in a bona fide taxpayer’s organization; 
• One (1) student member both currently enrolled at the West Hills Community College 

District and active in a college group.  The student may serve up to six (6) months after his 
or her graduation; 

• One (1) member active in the support and organization of the District 
 
No employee, official, vendor, contractor, or consultant of the West Hills Community College 
District shall be appointed to the committee. 
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Administrative Procedure 6740 
Citizens’ Oversight Committee 

 
Assistance 
 
The District shall provide the committee with any necessary technical or administrative assistance, as 
well as other resources, to publicize its conclusions. 
 
Public Meetings 
 
Meetings of the committee shall be open to the public and notice shall be provided in accordance 
with the provisions of open meetings laws (Brown Act).  Members of the public attending 
committee meetings shall have an opportunity to address the committee. 
 
Reports 
 
At least once each year, the committee shall issue a report on the result of its activities.  Minutes 
from its proceedings, all documents received, and reports issued are a matter of public record and 
shall be made available on an internet website maintained by the District.  Reports by the committee 
shall also be presented to the Board of Trustees of the West Hills Community College District at a 
regularly scheduled meeting. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  10/24/06 
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    7 | P a g e  
Board Approved (5/26/2009)‐ 

COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  

 

 

   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    13 | P a g e  
Board Approved (5/26/2009)‐ 

INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 
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Family Income Levels, Fall 2007

None
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   

82.52% 83.24% 83.04% 85.29% 84.74%

71.60% 75.87% 73.15% 75.25%

83.58% 82.73% 83.17% 81.61% 82.43%

25.00%

50.00%

75.00%

100.00%

2003‐ 2004 2004‐ 2005 2005‐2006 2006‐ 2007 2007‐ 2008

Retention by Location

Coalinga Campus Coalinga Online NDC

66.46% 65.47% 66.53% 69.76% 69.84%

55.01% 55.97% 53.48% 54.63%

63.97% 66.23% 65.76% 65.96% 64.05%

25.00%

50.00%

75.00%

100.00%

2003‐ 2004 2004‐ 2005 2005‐ 2006 2006‐ 2007 2007‐ 2008

Success by Location

Coalinga Campus Coalinga Online NDC
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7

 
 
   

26.54 28.17 28.60
24.93

34.23

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63% 57% 57%
46%

55%

84% 87% 86% 87% 85%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
Awarded 

  4  4  7 11

 
 
   

29.50 36.35
52.50

144.81

119.27

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74%
55% 55% 57% 59%

89%
74% 81% 81% 85%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0

 
 
 

 

14.33

3.63

13.43

20.43

31.97

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80%
61%

78% 74%
86%

96% 89% 88% 85% 94%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60
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2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%
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2003‐
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Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    53 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
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Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67
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2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00
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2005
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2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01
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2007
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49%
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.00
10.80

12.50

16.70

13.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69%
57% 62%

76%
65%

82% 86% 78%
91% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Physical Education 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

   

160.13

131.78 123.64
108.39

131.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

81%

88% 86% 88% 86%

88%
91% 89% 90% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

21.50

33.20
38.90 36.40

51.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

55% 52% 60% 68%
58%

83% 81% 76%
86% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Psychology 
 

 
 

Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3

 

   

14.00

26.30

55.60 52.60

38.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

75% 71%
61% 61% 56%

90% 86% 81% 80% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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33.40

43.80
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Discipline Area  Cooperative Work Experience Education (CWEE) 
 

 
 

Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    

 

39%

46%

51%

52%

47%

45%

0% 15% 30% 45% 60%

2002‐2003

2003‐2004

2004‐2005

2005‐2006

2006‐2007

2007‐2008

% of Students Receiving 
Financial Aid

African‐
American
9.6% Asian

1.8%

Filipino
1.4%

Hispanic
58.3%Native 

American
1.1%

Other
0.6%

Pacific 
Islander
0.4%

Unknown
/DTS
4.2%

White
22.7%

20072008
Financial Aid Awards by 

Ethnicity 

Ages <19
26%

Ages 20‐
24
33%

Ages 25‐
29
17%

Ages 30‐
49
22%

Ages 50+
2%

20072008 
Financial Aid Awards by Age 

Female
65%

Male
35%

20072008 
Financial Aid Awards by Gender 



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    97 | P a g e  
Board Approved (5/26/2009)‐ 

 

Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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Dear Community Member,

The noted 21st century American philosopher, 
Yogi Berra, once said, “If you don’t know where 
you are going, you will wind up somewhere else.” 
Organizations, including colleges, are a lot like people. 
When time isn’t taken to develop a strategic direction of 
service we tend to lose focus and become satisfied with 
being “close enough” to our mission.

In prior years, our strategic planning has been laser 
focused on facilities, access, technology, personnel, 
diversity, marketing and finances. Those plans were 
developed for one college, which had fallen on hard 
times, and two centers that were in need of attention. Our District now serves two 
thriving colleges, Coalinga and Lemoore, and two successful centers, the North 
District Center in Firebaugh and Naval Air Station, Lemoore. The District also 
maintains a robust online program to serve students anywhere in the world. The
need to evolve and serve our communities is compelling, and a strategic plan will 
help provide the direction and focus needed for our employees and students. 

To that end, our latest effort in strategic planning for the District took place this past 
year. It was important to all of us because it was the first plan that was developed 
as a two-college district. Devoting this time and energy to planning not only 
assists us with information sharing and communication, but also is consistent with 
recommendations of the Accrediting Commission for Community and 
Junior Colleges.
 
What is presented in the pages of this Strategic Plan is our best effort to provide 
clear direction for our employees and the citizens of this District. It is a living 
document that will change as we receive annual input from a variety of individuals 
and groups in our service area.

Very truly yours, 

Frank Gornick, Chancellor
West Hills Community College District

Letter from District Chancellor

Board of Trustees

Mark McKean
President

Jack Minnite
Vice President

Nina Oxborrow
Clerk

Steve Cantu

Bill Henry

Edna Ivans

Jeff Levinson
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History of the District

College became an independent unit under the direction of the Governing Board 
of the Coalinga Union High School District. In 1956, the current campus at the 
north end of Coalinga on Cherry Lane opened to students. 

In 1962, residents of the Lemoore, Riverdale and Tranquillity High School 
Districts voted to become part of West Hills Community College District. To 
meet the needs of students in these areas, West Hills College built the North 
District Center in the city of Firebaugh in 1971, and served students in the 
Lemoore area from 1962 to 1979 primarily at Naval Air Station, Lemoore 
and Lemoore High School. In 1979, the District purchased land in the city of 
Lemoore, and a classroom building and office were erected in 1981. In 1991 
the California Postsecondary Education Commission established the Kings 
County Center as the official Higher Education Center for Kings County. The 
Commission stated that the service area of the center was to include the cities 
of Laton, Armona and Hanford. This was significant for the District because 
California was now willing to use state funds to assist WHCCD with the 
construction of permanent facilities in Kings County. 

West Hills Community College District has been serving 
the educational needs of the San Joaquin Valley’s 
west side for over seven decades. We encompass a 
3,464 square mile region that includes portions of five 
surrounding counties: Fresno, Kings, Madera, Monterey 
and San Benito. 

The District began 
in 1932 with the 
establishment of a 
college for the Coalinga 
Union High School 
District. On October 
3, 1932, Coalinga 
Extension Center of 
Fresno State College 
officially opened 
its doors to higher 
education. In September 
1941, Coalinga Junior

4

The Board of Trustees 
has determined that it 
will maintain two viable 

and comprehensive 
colleges in the cities 

of Coalinga and 
Lemoore with current 
educational centers in 
Firebaugh and at Naval 
Air Station, Lemoore.

 The Board believes 
that because of our 
geographic location 

and the distribution of 
our cities, the ability 
to maintain access 

to higher education 
opportunities is 
essential for our 

communities to grow 
and prosper.



In 2000, West Hills Community 
College District alumni Robert and 
Mardell Pedersen, and Mardell’s 
parents, Lola and Lionel Semas, 
donated 107 acres of land for a new 
campus just west of Highway 41 
at Bush Street. Construction began 
on what would become California’s 
first new community college built 
in the 21st century. In 2001, the 
Board of Governors granted the 
campus “college” status and West 
Hills College Lemoore welcomed 
students for the first time on 
January 14, 2002. The College still 
maintains an office and classrooms 
at Naval Air Station, Lemoore.

National and State Recognition

West Hills Community College District has been nationally 
recognized for its work. In 2002, the MetLife Foundation 
named West Hills as the nation’s small community college 
that best serves the needs of a diverse student population and 
helps move people into “livable wage” jobs. More recently, 
West Hills was recognized nationally by Campus Compact for 
serving as a model of student civic engagement.

West Hills has designation as an Hispanic Serving Institution 
and in 2004 was recognized by the California State Community 
College Chancellor’s Office for having increased the diversity 
of its administrative staff by the most of any community 
college during the previous ten years.

West Hills Community College District Service Area
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The Student Population

West Hills Community College District is a 
“minority-majority area,” a service area in which 
a minority ethnic group is the numerical majority, 
with Hispanics being the largest group. With 
over 12,000 students enrolled in the 2004-2005 
academic year, WHCCD’s student population is 

45.2% Hispanic, 
38% White, 7.1% 
African American, 
7.7% Asian, 0.7% 
Pacific Islander 
and 1.3% Native American. The average student age is 27. Seventy percent 
of WHCCD students are first generation college students. Based on financial 
need, 44% of all students who attended WHCCD in the 2004-2005 academic 
year received enrollment fee waivers.

“We are 
very 
proud of 
the story 
told by 
these 
numbers.”

Source: US Census (2000); WHCCD Data Warehouse
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We are 
committed to 

the success of 
our students.

The District continues to 
experience significant growth: 
during the past six academic 
years (1999-2000 to 2004-2005) 
the student headcount has grown 
by 10.7% and the number of full 
time equivalent students (FTES) 
has grown by 37%.
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Approximately 29% of graduates from our service area high 
schools enroll at West Hills Community College District; 
these graduates make up 74% of our freshmen student 
population. It is also significant that 76 out of 1,000 adult 
residents in the District attended WHCCD during the 
2004-2005 academic year.

Since 2001, the number of degrees and certificates awarded 
by WHCCD has increased by 37.5%. In 2005, WHCCD 
awarded 543 degrees and certificates. In addition, the number 
of transfers to four-year institutions (UC and CSU) has 
increased by 53.2%. In 2005 WHCCD transferred a total of 
170 students to California four-year public institutions.



Strategic Planning Process

Striving for Excellence

West Hills Community College 
District will be a District that:

  Aggressively pursues
    excellence 

  Is responsive to its students
    and the community

  Forges partnerships with
    its communities

  Functions as a team with
    pride and ownership
 
  Strives for cutting-edge
    excellence while
    appreciating its history

  Offers high quality
    education programs and
    support services

  Is responsive to community
    educational needs

  Is accessible to students
 
  Is technologically advanced

  Is committed to student
    success

  Honors its ethnic diversity

  Pursues creative methods
    of instruction

Although West Hills Community College District has conducted several 
planning efforts to provide a foundation for the success we now enjoy, 
this document is our first comprehensive Strategic Plan. In addition, both 
colleges have developed strategic plans. For each of these previous efforts, 
students, faculty, classified staff, administrative staff and members of the 
Board of Trustees have enthusiastically contributed to the process. 

In 1995 the District developed its first Facilities Plan that analyzed 
possibilities for room utilization in Coalinga and expansion in Lemoore 
and Firebaugh. It also set the direction for the renovation of the Coalinga 
campus, and the expansion of the Lemoore location, which ultimately led 
to our first bond, Measure G, passing in 1998.

Knowing that we wanted to be a leader in technology for our faculty and 
students, we developed a five-year Strategic Plan for Technology, which 
is the foundation for what we have and what we will achieve in the future. 
This led to strategic partnerships with Cisco Systems, Hewlett Packard, 
California State University, Fresno and Datatel; these partnerships have 
enabled WHCCD to become more creative in teaching and providing 
services to students.

The District’s Farm of the Future emerged as a result of a focused 
planning project. The strategic planning effort resulted in a donation of 
land for a new location for the college farm from Mrs. Dorothy Allen and 
her family. 

The District followed a Strategic Plan for Child Development Centers to 
place a nationally accredited child care facility in each of the service area 
communities. This met two long-term goals: providing access to West Hills 
College for families with young children while improving the college-going 
culture in area communities, and assisting with economic development in 
the communities we serve.

The District’s Millennium Report, the result of planning in 1999 and 
follow-up in 2000, focused on strategic goals regarding communication, 
personnel, access for our students, technology and facilities.

History of Strategic Planning
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During the mid to late 1990s, strategic planning for marketing was 
undertaken. Action was taken to create positive brand awareness 
for West Hills College and to build community awareness about 
the opportunities offered by the college. A complete Marketing 
Plan was developed that incorporated television, radio and print 
advertising as well as editorial placement of stories in local, state 
and national publications.

On a continuous basis, the grants office strategizes with college 
leadership to identify grant opportunities that provide access to 
higher education for local residents. The grants are usually focused 
on the teaching/learning process and technology.

As the District approached its 75th year, a new process for planning 
was developed. The plan established a map for the District that both 
delineated functions and ensured integration of its colleges and 
centers. Specifically, the purpose of this planning was to:

	     Clarify roles and challenges of the colleges and the District
	     Take steps toward satisfying accreditation requirements
	     Establish accountability measures
	     Ensure that college and District goals are in harmony
	     Build trust

This process 
must be viewed 

as one of 
continuous 

analysis and 
refinement.

With this direction, the District sponsored a Strategic Planning Retreat on September 8 and 9, 2005. 
The retreat was led by the Eaton Cummings Group. Retreat participants are listed at the beginning of 
this plan. 
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The strategic planning process encompasses a wide spectrum of District “key stakeholders.” The 
process must be viewed as one of continuous analysis and refinement. Goals and objectives that have 
been developed as a result of this process will be assessed on an annual basis by the District Strategic 
Planning Committee. 



Analysis of Trends

Before developing goals and objectives, six key factors that 
will potentially influence the future success of West Hills 
Community College District were identified. 

    Demographic Changes 
      Helping trends include increase in numbers of young
      students, changes in socioeconomic levels, and skill
      levels of students. 

    Economy 
      Helping trends include Naval Air Station, Lemoore students, international
      students, allied health programs, the housing boom, and the population
      growth related to the expansion of local prisons and hospitals. 
 
    Government and Legislative
      Helping trends include the No Child Left Behind legislation, new GI bill
      and Veteran’s benefits, AB 540 (which allows resident immigrant children
      to pay in-state college tuition), and the ongoing commitment to providing
      higher education at a low cost per unit. 

    Technology 
      Helping trends include wireless access, free open source arrangements,
      general reduction in costs for technology, and new applications of
      technology for teaching. At West Hills Community College, we are using
      technology to make education available anytime, anywhere. 

    Competition 
      Helping trends include the District’s reputation for its advanced
      technology, supportive and friendly staff, and the positive influence on
      programs and services exerted by competition.

    Customers and Markets 
      Helping trends include the lower cost of community college education,
      the increasing demand for vocational training, and the District’s many
      services and programs for single parents. In addition to serving
      community members who wish to improve their job skills, WHCCD
      serves as a low-cost entry point for those wishing to pursue 
      higher education.

Planners identified the 
following trends as 
those most likely to 
directly influence the 
District:

Helping Trends:
   Technology
   Friendly Staff
   Ethnicity and Diversity
   Ability to meet the
     needs of under
     prepared students

Hurting Trends:
   How the District is
     supported by 
     State funds
   Inability to respond
     quickly to industry
     training needs
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Mission and Vision

The WHCCD Mission and 
Vision are a reflection 
of an analysis of internal 
and external trends, the 
District’s history and the 
needs of its constituents.

Mission

The mission of the West Hills Community 
College District is enhancing student learning 
and enriching the lives of the populations we 
serve by:

   Ensuring the vitality of its institutions;
   Encouraging the vision of strong leaders
     able to see and interpret the present and
     future needs of students and communities;
   Supporting the colleges in the provision of
     world class learning environments;
   Providing for appropriate allocation and
     management of human, fiscal and 
     capital resources;
   Acting as a catalyst for collaboration with
     outside organizations and agencies; and 
   Sharing the story by marketing a 
     positive image.

Vision

West Hills Community College District, a 
trusted steward, actively engages, encourages, 
enriches and empowers students, faculty, 
staff and the communities it serves to reach 
their full potential (academically, socially and 
economically) as evidenced by:

	 Its status as the preferred choice of
       students, and the employer of choice for
       faculty and staff;
	 The highest percentage of students
       completing courses; 
	 Its recognized excellence; and 
	 The generally ascribed accolade,
       “heartbeat of the community.” 
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Objectives

Strategic Goals

West Hills Community College District will annually achieve or 
exceed funded growth targets.#1

Growing from 3,422 full time equivalent students (FTES) in 1999-2000 to 
4,704 FTES in the 2004-2005 school year, West Hills Community College 
District’s number of FTES has increased by 37%. The District’s number of 
students enrolled (student headcount) has also increased. Between the 
1999-2000 and 2004-2005 school years, WHCCD student enrollment 
increased by 10.7%. It is projected that with continued support from the 
State of California, West Hills Community College District will continue to 
maximize the number of FTES through increased or optimized curriculum 
offerings, programs and services. An aggressive marketing campaign is 
planned. We will use multiple media formats such as printed materials in 
Spanish and English, newspaper, radio, television, direct mail and e-mail.

Source: California Community College Chancellor’s Office; WHCCD Apportionment Report
Note: Headcount and actual FTES growth goals are based on an average of past years’ performance. Funded FTES 
growth goals are calculated on the state’s allowed 3% annual growth. Only FTES enrollments in classes that are 
eligible for state apportionment payments are included.

1.1.   WHCCD will take
         action to increase
         student headcount
         and maximize the
         number of full time
         equivalent students
         (FTES) by increasing
         and or optimizing
         curriculum offerings, 
         programs and
         services.

1.2.   WHCCD will 
         continue to
         aggressively market
         the District through
         multiple media
         formats and
         college-driven
         outreach activities.
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#2
Strategic Goals

West Hills Community College District will focus marketing 
efforts on district-wide “stories.”

Objectives

West Hills Community College District is deeply committed to the success 
of its students and communities. The District recognizes its role within the 
community and its responsibility to each student. To share its commitment 
with District students and communities, West Hills Community College 
District has produced several publications that provide readers with an inside 
look at the colleges of West Hills through personal accounts of students and 
staff. Stories focus on student/teacher and student/program relationships, 
and the personal impact on the lives of our students and their families. Our 
“stories” have evoked significant interest about WHCCD and its services 
and programs. The WHCCD marketing department will continue to 
enhance these and other publications with stories featuring faculty, students, 
improvements to the colleges, and new services or programs to entice 
community interest and support.

Current publications include the Dialogue, a quarterly published newsletter 
for the District and the community, the West Hills Community College 
District Annual Report, and numerous press releases and photos that are 
distributed to media outlets in the region.

2.1   WHCCD will
        establish a
        baseline and
        increase the
        number of annually
        published district-
        wide stories.

2.2   WHCCD will
        establish a monthly
        online newsletter
        to be distributed
        to all District
        employees
        highlighting
        activities for the
        month in the
        District.  
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Strategic Goals

West Hills Community College District will annually increase 
community participation rates.#3

Objectives

Creating greater access to our colleges is at the core of our mission. Meeting 
or exceeding this goal allows WHCCD to demonstrate its effectiveness in 
creating access for service area citizens. During the 2004-2005 school year, 
West Hills Community College District exceeded the California Community 
College system participation rates in four of its service area cities. In some 
cases, WHCCD significantly exceeded the California participation rates. 
Service area cities of Lemoore and Cantua Creek exceeded the statewide 
participation rates. 

To produce similar participation rates in remaining service area cities, 
WHCCD will develop a plan that involves course offerings, marketing, 
outreach, and recruitment activities designed to enhance participation rates 
in the following area cities: Laton, Tranquillity, Stratford, Riverdale, Avenal, 
Hanford, San Joaquin, Mendota, Huron and Kettleman City. 

Source: US Census (2000); WHCCD Data Warehouse; NCES
Note: Population participation rate is determined by unduplicated and annual student headcount, divided by total 
adult population (age 18 and older) as per US Census.

3.1. WHCCD will
 maintain service
 area adult
 population rates
 above the California
 Community College
 System 
 participation rate.

3.2. WHCCD will
 increase
 participation rates 
 in all demographic
 areas including
 gender, age and
 ethnicity.

3.3. WHCCD will
 establish a baseline,
 and monitor and
 increase college
 participation in
 community
 partnership. 14



Strategic Goals

#4West Hills Community College District will annually improve 
transfer, completion and graduation rates.

Student transfer rates continue to increase, as have the number of students receiving degrees and certificates. 
In accordance with District core values and our commitment to individual student success, we will strive to 
increase the number of students transferring to four-year institutions, the number of students receiving degrees 
and certificates, and overall student success rates.

Objective 4.1

WHCCD will continually increase the number of students transferring to public, private and out of state 
four-year institutions.

Since the 2001-2002 school year, the number of 
student transfers from West Hills Community College 
District to California State Universities (CSU) and 
Universities of California (UC) have increased by 35%. 
Student transfers to UC institutions have consistently 
been low due to the distance between WHCCD and 
UC campuses. However, the District expects the 
number of CSU and UC transfers to increase with the 
implementation of revised outreach efforts and the 
opening of the new UC Merced campus. Transfer rates 
do not include students transferring to private colleges 
and universities.

Source: CPEC Transfer Pathways 
Note: Growth targets are based on average of past years’ performance. 

As shown in the table to the right,  West Hills 
Community College District’s transfer rates have 
increased by 3% since the 1998-2001 cohort. We 
will continue our efforts to increase and maintain 
rates above the California Community College 
system statewide average.

Source: California SRTK
Note: Cohort based on group of students who are first-time freshmen, who are 
enrolled full-time in a fall term, and are seeking a degree. The tracking period of 
cohorts is three years.
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Objective 4.2

WHCCD will maintain overall student completion (success) rates above the California Community College 
statewide average, placing emphasis on vocational, basic skills, ESL, online success and improvement rates.

West Hills Community 
College District student 
success rates are below the 
68% California Community 
College statewide average. 
With increased efforts toward 
this objective, the District will 
aim at increasing the overall 
student success rate by 1.22% 
in 2005-2006. Success rates 
indicate the percent of course 
enrollments with a grade of A, 
B, C or CR. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: Growth forecast based on preliminary 2005-2006 success rates.

WHCCD is 
committed 
to our core 
values and 
individual 

student 
success.
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Objective 4.3

WHCCD will increase the number of awards (degrees and certificates) conferred.

During the 2001-2002 school 
year, West Hills Community 
College awarded 351 degrees 
and certificates. That number 
rose to 543 during the 
2004-2005 school year. 
Focused efforts by the colleges 
are projected to increase 
the number of degrees and 
certificates awarded to 
graduating students by an 
additional 2.8% in 2005-2006.

Source: California Community College Chancellor’s Office
Note: Growth forecast based on past years’ performance.

Since the 1998-2001 cohort, 
West Hills Community College 
District’s completion rates have 
increased by 7%. Efforts will 
be made to continue the upward 
trend of these rates with the goal 
of maintaining them above the 
California Community College 
system statewide average.

Source: California Community College SRTK; WHCCD Data Warehouse
Note: Cohort based on a group of first time freshmen who are enrolled full-time in a fall term and are seeking 
transfers. The tracking period of the cohorts is three years.
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#5
Strategic Goals

West Hills Community College District will become the preferred 
choice of students through ongoing and active recruitment.

Objectives

The goal of West Hills Community College District is to be first in the 
minds of students as they consider their college options. We strive to meet 
or exceed the California Community College statewide percentage (34%) 
of high school graduates attending community colleges. We currently 
exceed that percentage in some area high schools. Our goal is to exceed 
that percentage in all of our area high schools.

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: High school participation rates reflect the percentage of 2003-2004 high school graduates attending 
WHCCD in fall 2004.

5.1 WHCCD will establish
 a baseline and
 monitor or increase
 the number of 
 college recruitment
 visits to local 
 high schools.

5.2 WHCCD will conduct
 a study of students
 in local high schools
 and middle schools
 to test the students’
 knowledge of
 WHCCD.

5.3 WHCCD will work
 toward maintaining
 service area high
 school graduate
 participation rates
 above the California
 Community College
 participation rate.

5.4 WHCCD colleges will
 adjust student
 services, outreach
 and recruitment
 efforts as needed to
 maintain increased
 participation from
 local high school
 graduates.
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Next Steps

This Strategic Plan represents our commitment 
to continuous improvement as we strive to meet 
the ever changing needs of our students and 
communities. Above all, the District maintains 
its commitment to our students, staff, faculty, 
Board members, community members and 
stakeholders. This plan represents evidence of 
that commitment, and the means for us to hold 
ourselves accountable.

Our Strategic Plan must be seen as a “living 
document” to be revisited and modified as 
we progress toward our goals. To ensure 
that our plan evolves to meet the goals and 
mission of the District, the Board of Trustees 
developed Administrative Procedure 3230. This 
procedure requires a District Strategic Planning 
Committee to meet a minimum of three times 
each academic year, and calls for representation 

from our Board of Trustees, District office staff, college and center staff, the Academic Senates, CTA, 
CSEA, students, and community and business members. 

West Hills Community College District is committed to serving our community and providing access to 
higher education to all residents at a reasonable cost. We are proud of our 75-year history and we look 
forward to a bright future for all that we serve. This Strategic Plan will help us chart the course toward 
that success.

Above all, the 
District maintains its 
commitment to our 
students, staff, faculty, 
Board members, 
community and 
stakeholders.
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WHCCD Strategic Planning Retreat
September 8 and 9, 2005
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WEST HILLS COMMUNITY COLLEGE DISTRICT
9900 Cody Street

Coalinga, CA 93210
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559.934.2000

NORTH DISTRICT CENTER, FIREBAUGH
1511 Ninth Street

Firebaugh, CA 93622
559.659.1473

WEST HILLS COLLEGE LEMOORE
555 College Avenue
Lemoore, CA 93245

559.925.3000

NAVAL AIR STATION, LEMOORE 
824 Hancock Circle

NAS Lemoore, CA 93246
559.925.3350

www.westhillscollege.com
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 WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
 
CLASS TITLE:  DIRECTOR OF MAINTENANCE AND OPERATIONS 
Management Salary Range 28 
 
 
BASIC FUNCTION:   
Under the direction of the President of the Assigned Campus, plan, organize, direct, schedule and 
participate in the maintenance and operations of College facilities including the custodial, groundskeeping 
and general maintenance operations of District-owned facilities; direct and provide technical guidance to 
assigned staff. 
 
REPRESENTATIVE DUTIES: 

• Plan buildings, grounds, equipment and furniture maintenance program including maintenance 
and replacement schedules; assist in facilities master planning. E 

• Supervise repair and maintenance work on college facilities and equipment. E 
• Supervise maintenance and operations staff; participate in the selection of personnel; provide 

information for evaluations and performance appraisals; provide technical guidance and direction; 
assist in transfer, promotion and salary decisions; recommend policy, procedures and personnel 
changes. E 

• Supervise custodial and groundskeeping activities and staff; assist in training new employees. E 
• Prioritize and schedule maintenance and operations projects; develop work schedules and plan 

work activities; assign subordinates to specific duties. E 
• Inspect work performed by subordinates and implement improvements in work methods as 

necessary to encourage safety, economy and efficiency. E 
• Order supplies and materials as needed; determine appropriate staff levels for major work projects 

as necessary. E 
• Report to supervisor on status of projects completed or in process; inspect projects to assure 

conformity with codes and specifications. E 
• Provide technical information concerning and approve work orders. E 
• Assist in the development of maintenance and operations budget; prepare and review cost 

estimates on construction and repair activities. E 
• Review plans and specifications and recommend changes as necessary; recommend need for and 

methods of altering existing structures. 
• Review equipment and supply needs and recommend purchases as needed. 
• Assist faculty and others, where appropriate, in the development of Student Learning Outcomes 

(SLOs) and the determination of their effectiveness in helping students achieve their desired 
learning outcomes.  In addition, provide leadership for the development of SLOs within their 
program areas of responsibility. 

• Perform related duties as assigned. 
 
 
KNOWLEDGE AND ABILITIES: 
 KNOWLEDGE OF: 
 Materials, tools, equipment, supplies, practices and methods used in maintenance,  custodial and 

groundskeeping work. 
 Safety regulations and codes and safe work practices. 
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 Principles and techniques of supervision and training. 
 Methods of estimating costs of construction and repair of buildings and grounds. 
 Laws affecting construction and repair of educational buildings. 
 
 ABILITY TO: 
 Supervise, plan, coordinate, schedule and participate in the maintenance operations of college 

facilities. 
 Supervise, plan, coordinate and schedule the custodial and groundskeeping operations of  the 

college. 
 Prepare and interpret plans and specifications. 
 Lay out and estimate costs of maintenance and operations projects. 
 Maintain records and prepare reports. 
 Prepare long-range construction and alteration plans and goals. 
 Understand and follow oral and written directions. 
 Establish and maintain cooperative and effective working relationships with others. 
 
LICENSES AND OTHER REQUIREMENTS: 
 Possession of a valid Class III California driver's license. 
 
WORKING CONDITIONS: 
 ENVIRONMENT: 
 Indoor and outdoor work environment. 
 Driving a vehicle to conduct work and to inspect and review campus maintenance and operations. 
 Emergency call-out.  
 
 PHYSICAL ABILITIES: 
 Walking to conduct inspections. 
 Bending at the waist. 
 Hearing and speaking to exchange information. 
 
 HAZARDS: 
 Working around machinery and moving vehicles at construction sites. 
 
EDUCATION AND EXPERIENCE: 
Any combination equivalent to:  college-level course work in engineering or related field and two years 
supervisory and planning experience in the maintenance and operations function. 



Willard Lewallen
President

Shaun Bailey
Director of

Maintenance & Operations

Richard Larson
Director of
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Lorna Davis
Administrative Assistant

Mark Gritton
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Ron Danner
Director of
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Manager

Eliseo Gamino
Director of

CAMP Grant

Rosemary Burciaga
Office Manager

Raquel Rodriguez
Associate Dean of
Student Learning

Javier Cazares
Claremont Custody Center

Education Coordinator

David Reynolds
Associate Dean of
Student Services

Bertha Felix-Mata
Director of

Title IV Projects

Verna Hernandez
Director of

Health Careers

Daniel Tamayo
Director of International

Student Services

Board of Trustees

Administrative Employees

COLOR LEGEND:

Classified Management Employees

Confidential Employees

Rick Post
Interim Executive Director

of WHCC Foundation

Pedro Avila
Vice Chancellor of Institutional Effectiveness

and Enrollment Management

Carole Goldsmith
Vice Chancellor of Educational Services

and Workforce Development

Ken Stoppenbrink
Vice Chancellor of Business Services

District Office Functions with Support Responsibilities to the Colleges
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



































































3B.28 Americans with Disabilities Act Building Requirements 
 
 
 
http://www.access-board.gov/ada-aba/comparison/index.htm 
 
 

 

http://www.access-board.gov/ada-aba/comparison/index.htm


3B.29 California Occupational Safety and Health Act Building Requirements 
 
http://www.dir.ca.gov/dosh/LawsAndRegulations.htm 
 

 

http://www.dir.ca.gov/dosh/LawsAndRegulations.htm


West Hills Community College District - Maintenance Work Request System

  
  

  
Welcome Lorna davis!  
First Name 

 LornaLorna
Last Name 

 davisdavis

Email Address 
 lornadavis@whccd.edulornadavis@whccd.edu

 

Phone Number 
 93422039342203

Pager 
 

Mobile Phone 
 

 

Are you Lorna davis?  YES NO

   
  
  

 
 

Conditions of Use | Privacy Policy  
Copyright © 1999-2011 SchoolDude.com, Inc. All Rights Reserved. CIP:198.189.227.4  

SID:MSB03  
DID:4  
CUA:MSIE 8.0  

Page 1 of 1Welcome to MySchoolBuilding

3/3/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\3B.30 School Dude Work Request Por...



3B.31 WHCC Facilties Master Plan for Scheduled Maintenance Page 1 3/4/2011

PROJECT AUDIT SHEET CCCCO & Bond Match Funded FY 09-10
PROJECT: WHC Coalinga-Ag-DO-NDC Scheduled Maintenance Projects   
CONTRACTOR:  Prior Year CCCO carryover 32,344$               

SFID #2 Alloc carryover 55,787$               
SFID #2 - 1st SM allocation total = $150,200 CCCO 09-10 Allocation -$                         
less $ 94,413 spent 08-09, balance here. District Match: -$                         

ARCH JOB NO:  OVERALL ALLOCATION: 88,131$               
WHC ACCOUNT: 41-232-651000_______110
DATE ITEM DESCRIPTION    

A&E / CM CONTRACT T & I CONTINGENCY EQUIPMENT TOTAL REMARKS
 -$                     88,131.00$        -$                     -$                     -$                     88,131.00$          

1,900.00$        70,924.51$        -$                     -$                     -$                     72,824.51$          
Difference (1,900.00)$       17,206.49$        -$                     -$                     -$                     15,306.49$          

AMOUNT BY CATEGORY       
 

CURRENT YEAR EXPENSES:  
12/2/2009 13864 Espinosa Surveying 1,900.00 1,900.00$            
12/2/2009 48 Zubiri Construction 4,872.00 4,872.00$            Balanced 12/9/09
1/1/2010 P0039047 ACCO Cooling Tower 3,796.00 3,796.00$            
1/1/2010 P0039048 ACCO Chiller repairs 4,255.00 4,255.00$            
1/1/2010 P0039050 ACCO Chiller repairss 5,845.00 5,845.00$            
2/1/2010 P0039056 ACCO new motor on tower 6,619.00 6,619.00$            
6/20/2010 Zubiri Construction 2,898.00 2,898.00$            
6/20/2010 B006268 Solomon Electric 11,780.00 11,780.00$          
6/21/2010 P0040980 Solomon Electric 2,070.00 2,070.00$            
6/18/2010 B006380 Zubiri Construction 11,484.00 11,484.00$          
6/1/2010 P0040882 Grainger 2,032.51 2,032.51$            
6/3/2010 P0040860 ACCO Engineered 2,850.00 2,850.00$            
6/4/2010 P0040859 ACCO Engineered 2,421.00 2,421.00$            
6/5/2010 P0040129 ACCO Engineered 3,846.00 3,846.00$            
6/6/2010 P0040127 ACCO Engineered 2,931.00 2,931.00$            
6/7/2010 P0040128 ACCO Engineered 3,225.00 3,225.00$            

-$                         
-$                         

ENCUMBERANCES: -$                         
-$                         

Spent to date 1,900.00$        70,924.51$        -$                     -$                     -$                     72,824.51$          
Balance (1,900.00)$       17,206.49$        -$                     -$                     -$                     15,306.49$          

Spent to date cost by Category

CONSTRUCTION DETAIL COSTS

Budget Project cost by Category



3B.32 WHCC Facilties Deferred Maintenance Schedule Page 1 3/4/2011

PROJECT AUDIT SHEET CCCCO & Bond Match Funded FY 10-11
PROJECT: WHC Coalinga-Ag-DO-NDC Scheduled Maintenance Projects   
CONTRACTOR:  Prior Year CCCO carryover -$                                   

SFID #2 Alloc carryover 52,187.83$                     
SFID #2 - series 1 SM allocation total = $150,200 CCCO 10-11 Allocation -$                                   

 District Allocation/Match: 52,200.00$                    B-Wing Boiler 
ARCH JOB NO:  OVERALL ALLOCATION: 104,387.83$                    replacement
WHC ACCOUNT: 41-232-651000_______110
DATE ITEM DESCRIPTION District    

ONLY A&E / CM CONTRACT T & I MISC or EQUIP TOTAL REMARKS
 Budget Project cost by Category 8,095.94$       3,500.00$        92,791.89$        -$                     -$                     104,387.83$        

Spent to date cost by Category 13,911.94$     985.00$           57,222.21$        -$                     -$                     72,119.15$          
Balance:  (5,816.00)$      2,515.00$        35,569.68$        -$                     -$                     32,268.68$          

AMOUNT BY CATEGORY      Prior Year SFID 08-09 62,069.42$        
 Prior Year SFID 09-10 35,942.76$        

8/1/2010 5734 AP Architects 0.00 Balanced 9/2/10 -$                   
8/31/2010 1401478 ACCO 3,763.00
9/15/2010 4650 Solomon Electric & Data 588.47   
9/24/2010 1403188 ACCO 4,566.00
9/24/2010 1468491 Elmco Duddy Inc. 2,244.89 B-Wing Boiler
10/6/2010 1468488 Elmco Duddy Inc. 35,896.37 B-Wing Boiler
10/15/2010 1405507 ACCO (Athletics Ice Mach) 2,272.48
11/8/2010 7240 Environmental Ser. Inc. (NDC 2,595.94
11/3/2010 5905 AP Architects (B-Wing Boiler) 985.00 B-Wing Boiler
11/19/2010 71010001 Hygiene Technologies (NDC) 5,500.00  Balanced to 12/2/10 25,158.11$        
12/1/2010 1407977 ACCO (NDC) 2,860.00  Balanced to 1/3/11 -$                   
12/27/2010 1410753 ACCO (NDC) 2,956.00
12/29/2010 4678 Solomon Electric & Data 2,325.00 B-Wing Boiler
1/5/2011 4898 Central Cal. Electronics 5,566.00 SAM Alarm panel

Encumberances

   123,170.29$      
Spent to date 13,911.94$     985.00$           57,222.21$        -$                     -$                     72,119.15$          58,207.21$                    SFID #2

Balance (5,816.00)$      2,515.00$        35,569.68$        -$                     -$                     32,268.68$          SFID matching costs Reimbursement

CONSTRUCTION DETAIL COSTS



WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
Class Title: VICE CHANCELLOR of BUSINESS SERVICES 
Salary determined by Chancellor and the Board of Trustees 
 
BASIC FUNCTION: 
Under the Direction of the Chancellor, the District Vice Chancellor Business Services is 
accountable for the fiscal stability of the District, and coordination and administration of 
business management, budgets and financial programs for all district/campus activities. This 
position provides leadership for the development, supervision, and evaluation of all District 
Fiscal Services, Bookstore, Food Service, and the Business Office, including the District budget. 
 
SPECIFIC DUTIES: 

• Provide leadership in the development of all aspects of business affairs and planning 
activities, including preparation of annual goals and objectives. 

• Assist the Chancellor in the formation and administration of business policies and 
procedures. 

• Organization and administration of the financial and business affairs of the district including 
budget preparation, general ledger, accounts receivable, accounts payable, purchasing and 
payroll. 

• Serve as district contract and procurement officer. 
• Coordinate with and serve as advisor of auxiliary operations in matters pertaining to 

budgeting and accounting, bookstore operation, cafeteria, and residence hall and student 
body. 

• Serve as District’s representative on the Valley Insurance Program, JPA, and manage the 
district insurance and risk management program. 

• Coordinate the development and administration of the annual district budget, grant 
accounting and subsequent fiscal information and serves as the check and balance of such 
prior to submission to the Chancellor. 

• Participate in the collective bargaining activities of the District. 
• Manage the District insurance and risk management program. 
• Participate in District management decisions through the district’s Governance Procedures. 
• Represent the District with the Fresno County Office of Education and Treasurer’s Office on 

all fiscal matters. 
• Interprets and oversees the administrative policies and procedures for the office of business 

services, plant and facilities and other areas of responsibility. 
• Represents the District with the Community College Chancellor’s Office, State Department 

of Finance, and with private/public sectors regarding development, construction and/or 
partnership activities. 

• Initiates a through analysis of factors that impact District operations from both short-and 
long-range perspectives.  Develops recommendations and strategies to maximize 
opportunities and minimize risks for the District. 

• Responsible for acquisition of and planning for facilities planning and construction including 
external District educational sites and asset management of district property. 

•  Analyze recent and pending legislation impacting education and/or funding in conjunction 
with local and state entities.  

• Datatel proficient 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students achieve 



their desired learning outcomes.  In addition, provide leadership for the development of 
SLOs within their program areas of responsibility 

 
• Perform other duties as assigned 
 
 
DESIRABLE KNOWLEDGE, SKILLS EXPERIENCE AND ABILITIES: 
 
MINIMUM QUALIFICATIONS 
• Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, 

ethnic, cultural, disability, religious background of community college students. 
• Bachelors Degree is required and a Masters is desirable. 
• Strong record of achievement that includes administrative experience in finance and 

operations management in education, business, industry, government or non-profit 
organizations. 

 
Leadership: 
• Provide leadership for the District’s administrative support functions, services, and activities 

which provide technical, legal and operational support for administrative services including 
budget and finance, purchasing, human resources, and facilities management. 

• Provide administrative leadership by working collaboratively with the 
Superintendent/Chancellor, administrators, faculty and staff to determine future priorities 
and administrative strategic directions; 

• Support and plan for the modernization of existing facilities and development and 
completion of progressive phases leading to a full service campus at West Hills College at 
Lemoore; 

• Provide leadership to insure that technology continues to be a resource for the 
enhancement of District initiatives in administrative services and professional staff 
development; 

• Define and implement strategies to maximize the District’s fiscal and human resources; 
• Interpret and represent the District through community contacts and membership’s in 

community and state organizations. 
 
Abilities 
• Foster a sense of teamwork among colleagues, subordinates and superiors. 
• Work effectively and demonstrate currency of knowledge with computers and specialized 

technology utilized in accounting, data analysis and strategic planning. 
• Knowledge of Microsoft Office Suite Products, especially Excel spreadsheets. 
• Lead and manage employees form diverse backgrounds, levels of expertise and 

perspectives. 
• Datatel and its components 
• Mediate and resolve conflicts. 
• Tolerate ambiguity and maintain composure in pressure situations. 
• Able to see the big picture and plan effectively for the future. 
• Willingness to take risks, experiment, and embrace change. 
• Learn, train and supervise personnel in Datatel and its components. 
• Demonstrated sensitivity to, and understanding of, the diverse academic, socio-economic, 

cultural, ethnic, and disability backgrounds of community college students. 
• Incorporate the use of technology in performing computerized presentations, and Microsoft 

Office Suite. 



• Bilingual preferred (but not required). 



 

 

 

 

  

 Copper Mountain College Multi-Use Sports Complex Construction 

 
 
 

 Taft College Library Photo Gallery 

 
 
 

 Barstow College Student Services Photo Gallery 

 
 
 

 Barstow College Learning Resource Center Photo Gallery 
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 Porterville College Library Photo Gallery 
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ACTIVITY REPORT 

Facilities Committee 
West Hills College Coalinga 

West Hills CCD 
391-0001 

  
 

September 23, 2010 
 
Facility Activity Report #: 62 September 22, 2010 
 
Next Meeting Dates:  Wednesday, October 27 at 11:00 am 
     
     
 
cc: Gornick/WHCCD-em  Diniz/WHCC-em  Ramsey/WHCC-em  
 Stoppenbrink/WHCCd-em Bailey/WHCC-em  Cobb/AP-em 
 Lewallen/WHCC-em   Jorgens/WHCCD-em  Hunter/AP-em 
 Stearns/WHCC-em  Kozlowski/WHCCD-em   
 Mitchell/WHCC-em  

  
MEETING ATTENDEES: 
 
Lewallen/WHCCD  Cobb/AP   

Stoppenbrink/WHCCD  Wanderer/WHCC   

Mitchell/WHCC  Whitener/WHCCD   

Gritton/WHCC  Millet/WHCC   

Larson/WHCC     

Bailey/WHCC     

        

FACILITY COMMITTEE ACTIVITY REPORT  
 

ITEM DISCRIPTION  ACTION 

A. Facility Committee Action Items   

61.A.02 The campus needs to identify Initial Project Proposals (IPP) for the 
upcoming year 
-These should be based on the Ed Plan. 
 

 WHCC 

62.A.01 District 5 Year plan presented. 
-Projects within the plan will include infrastructure upgrades, sewer 
line replacements and fire alarm upgrades. 
 

  

62.A.02 The classroom technology standard was updated to include: 
Ladybug and HD Document Camera.  
 

  

B. Facility Committee Information Items   

    

C. Sub Committee Reports, (detail reports below)   

SC01 – Campus Master Planning   
SC02 – Campus Miscellaneous Improvements Site/Building   
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SC03 – ADA Planning   

SC04 – Design Development Projects   

SC05 – Wellness Center   

SC06 – NDC   

   

D.  Sub Committee Activity Detail  
SC01 -  Campus Master Planning:  Shaun Bailey, Jill Stearns, Michelle Kozlowski, Kevin 
Cobb 

24.01.05 BBQ/patio area – look at location on master plan. 
 

 AP 

29.01.01 KC to indicate on Master Plan locations for possible artworks as 
artworks becomes available.   
 

  

    
    

SC02 – Campus Miscellaneous Improvements Site/Building:  Shaun Bailey, Ann Jorgens, 
Kevin Cobb 
49.02.02 Need to photograph/document mural at SAM Building. 

 
 WHCC 

55.02.01 Pricing sewer line replacement at womens dorm. 
.1 12/02/09, Waiting on proposal. 
.2 01/27/10, Waiting on proposal. 
 

  

58.02.02 SJV AB indicated B-wing boiler needs replacement due to 
emissions. 
.1 02/24/10, Keith Brummel did review the existing boiler and is 
preparing plans for the boiler replacement. 
.2 08/25/10, Pricing in progress. 
 

  

    
    
SC03 – ADA Planning:  Martha Rodriguez, David Reynolds, Shaun Bailey, Stephanie Hunter 
    

    
SC04 – Design Development Projects 
62.04.01 WHCC projects in the 5 year plan and the priority: 

-No. 2, Wellness Center and Ag Science under construction 
-No. 5, Initial Buildings Modernization Ph 2 (RFE) – awaiting funding 
-No. 8, SAM Modernization – awaiting funding 
-No. 10, Health Careers – awaiting funding 
 

 FYI 

62.04.02 Ag Science has been awarded by the Board of Trustees to Mark 
Wilson Construction and is awaiting notification from the state 
regarding the release of funds. 
 

 FYI 

62.04.03 The Huron school district has a location at the elementary school 
site. 
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SC05 – Wellness Center: Shaun Bailey, Kevin Cobb, Stephanie Hunter   
62.05.01 Exterior painting and landscaping in progress. 

 
 FYI 

62.05.02 Gym flooring in the process of being sealed. 
 

 FYI 

62.05.03 Sound checks and balancing to start on Monday. 
 

 FYI 

    
SC06 – North District Center: Shaun Bailey, Kevin Cobb, Byron Woods, Jill Stearns 
62.06.01 Permit in progress at the City of Firebaugh for the parking lot 

expansion. 
 

 FYI 

62.06.02 San Joaquin bid has been awarded and preconstruction meeting is 
scheduled this week. 

 FYI 

    
    
    
    

E. Unfunded Projects   

Project  Priority 
# 

 Initial Buildings Modernization – Phase 2  (Formerly SS 
Modernization) 

  
1 

 Art Patio/Outdoor Lab  2 
 Irrigation – Campus master plan.  - 
 Cherry Ave Lighting   

 





 
 

  

 Requests for changes to the college or district home pages including any ads, must come through the 
respective college president's or chancellor's office.  

 Requests for changes to college program pages must come through the director's office.  
 Please review our guidelines before submitting any requests.  

Following these guidelines will assist us in posting your requests in a timely and efficient manner.  
PLEASE NOTE: Expect an approximate 15 working day turnaround time after the receipt of all 
required materials.  

©2007 West Hills Community College District  
(C) 2005 Internet Software Sciences 

http://www.inet-sciences.com/  
 
 

To submit a new request, click on the "New Case" button. Fill out the 
new case form with as much detail as possible and click submit. 
Please see our "Site Guide" for help submitting documents or images. 
An E-Mail will be sent to you confirming that your request has been 
received by the system.

You can view you existing request(s) by clicking on the "My Cases" 
button. To open a request for viewing or updating, click on the case 
number in the list.

The purpose of this system is to submit content updates, homepage 
ad requests, report broken links, request new pages, and Contribute 
support. Please review our "Site Guide" where you will find our 
Guidelines and FAQ's.

Page 1 of 1WHCCD Web Services

3/3/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\3C.2 WHCCD Web Services Work Re...



Academic Technology and Training Support  All Sites Advanced Search

My West Hi l ls  Home > Organizations > Academic Technology and Training Support > Submit_a_Ticket   

Submit_a_Ticket  
Known Issues in Blackboard 

Before submitting your ticket, have you checked our list of Known Issues in Blackboard 9.1?  In this area, you can search for work 
arounds without having to wait. 

Learn on Your Own 

Do you want to learn something new?  You can ask us a question by submitting a ticket, but we may already what you are looking for in 
that section.  There are a few links to choose from on the left!  

Submit a Ticket 

To submit a ticket, click on the "New" button below, fill out the form, and click on Submit.  Once we update your ticket, you will also 
receive an email from us, so you can wait for that if you wish, but you can also come back to this area at any time and check the status 
of your ticket by clicking on the "View Entries" link next to your ticket. 

New Actions  Settings    View: All Items  

Follow up Comments Describe the problem or question in detail

 Resolution Status : Case Closed  (63)

 Resolution Status : Case Pending  (1)

Created Created By One Line Description Category Follow Up Date Resolution Status Technology Training and Support Ticket Submitted

Page 1 of 1Submit_a_Ticket

3/3/2011mhtml:file://C:\Users\thomasrobb\Desktop\Evidence\3C.3 WHCCD Distance Education Fa...
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West Hills Community College District:   
 

Strategic Plan for Information Technology 
 
 
1. Executive Summary 
 
The West Hills Community College District recently completed a strategic planning process for 
information technology.  The results of that process include substantial insight into the 
District’s current circumstances and prospects for moving forward.   
 
First, though, it should be pointed out that the District is already making considerable progress 
in many areas.  For example, significant advances have been made with respect to distance 
learning, instructional technology, and online services for students and faculty.   
 
Generally, the strategic planning process was based upon the following: 
 
 Assessment (e.g., surveys, interviews, focus group discussions) in order to gain insight 

and create awareness 
 Consideration of opportunities for improvement within key areas, including the following: 

 
o Administrative Information Technology Systems and Applications 
o Information Technology Infrastructure 
o Information Technology Services 
o Information Technology Leadership and Management 
o Instructional Technology 

 
 
This planning document includes a consideration of specific opportunities for improvement.  
There is pragmatic information about potential action items within each of the above key 
areas. 
 
The District’s ability to pursue opportunities for improvement will be enhanced if there is an 
annual review of various efforts.  The goal is to measure how well the institution is performing 
in numerous areas.  Regular assessments of the District’s circumstances will help reinforce 
everyone’s understanding of expectations, commitments, accountabilities, priorities, etc. 
 
The District deserves congratulations on its decision to complete a strategic planning process 
for information technology.  The District took the initiative to ask questions about how to 
improve itself.  As a result, it has substantial opportunities to enhance its vitality with respect 
to teaching, learning, service, operations, and sense of purpose. 
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2. Introduction and Purpose 
 
Increasingly, information technology is a pervasive and integral part of our lives.  It is 
becoming rather difficult to think of situations in which sophisticated systems do not have 
profound implications.  Extraordinary technological advancements have been made in recent 
years in a number of areas, including the following: 
 
 Education 
 Communications 
 Business and commerce 
 Entertainment 
 Health care 
 Government 
 
 
Within higher education, Google is used for research, iPods are commonplace, e-mail is a 
communications method of choice, and blogs are ordinary places for people to share their 
lives.  Going forward, it is logical to assume that there will be increasingly widespread use of 
information technology.   
 
How should the West Hills Community College District plan for the future?  How will it address 
the following kinds of questions? 
 
 What is the most appropriate way to leverage information technology to serve the 

mission of the District and its colleges?   
 From an information technology standpoint, what must be done to support the District’s 

Strategic Plan for 2006 - 2010? 
 Are there particular opportunities for improving teaching, learning, and service? 
 How can information technology help enable streamlined administrative services for 

students, faculty, alumni, staff, administrators, and others? 
 Does the District have specific technology-related issues that require prompt 

remediation? 
 Is there a particular roadmap that makes sense for the District?  What practical steps 

should be taken? 
 What obstacles and risks need to be anticipated and/or overcome?   
 What are the most appropriate investments to be made with respect to information 

technology? 
 
 
It is hard to overstate the importance of the above questions; a great deal is at stake.  
Information technology is widespread, foundational, increasingly complex, and costly.  And, 
many systems and services are directly tied to the work of the District.   
 
In addition to the practical aspects of information technology, there are important 
philosophical issues that need attention.  For example, the advanced use of information 
technology is increasingly seen as an indicator of an institution’s vitality and sense of 
progress.   
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Going further, there are democratic and egalitarian issues to consider.  For example, the 
District must ensure that people have access to information technology that enhances their 
ability to teach, learn, interact, and serve others.  We must enable everyone in the District to 
leverage information technology in highly beneficial ways. 
 
Colleges and universities sometimes have rather dissimilar strategic plans for information 
technology.  There can be substantial differences with respect to mission, priorities, resources, 
organizational structure, etc.   Although this document recognizes best practices from other 
institutions, this strategic plan for information technology focuses on the unique circumstances 
of the West Hills Community College District. 
 
Although the District has already realized substantial success in many areas, the basic premise 
of this strategic plan is that the District wants to enhance its ability to achieve certain critical 
outcomes.  Examples of such important results can include the following: 
 
 Improved teaching and learning 
 Strong support for marketing/admissions programs 
 Increased enrollment retention 
 Increased productivity of students, faculty, and staff  --  especially through the use of 

information technology 
 Maximizing the District’s return on the investments that are made in information 

technology 
 Continued recruiting of talented faculty, staff, and administrators 
 Streamlined administrative services (e.g., registration, financial aid) 
 
 
 
Fundamentally, information technology helps enable certain results.  It is meant to be 
supportive, not directive.  It serves the needs of the District, not vice-versa. 
 
This strategic plan for information technology describes numerous efforts that the institution 
can pursue over the next five years.  The focus is on helping the District move forward in 
important ways. 
 
This document is comprised of several sections.  First, there is a profile of the District to help 
establish a context.  Next, is a list of assumptions that were part of the planning process.   
 
Third, are the results of various assessment efforts (e.g., focus group discussions, surveys 
that were completed by students, faculty, staff, and administrators).  The assessment 
information is meant to provide insight into the District’s existing circumstances, create 
awareness, and enable planning for future work. 
 
And, finally, there is a consideration of the District’s opportunities for improvement.  Specific 
information is given on how the District might enhance its efforts.   
 
The District deserves substantial commendation for its investment in a strategic planning 
process.  Being thoughtful about the development of information technology will result in 
significant benefits to students, faculty, staff, administrators, and others. 
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3. Understanding the West Hills Community College District 
 
The development of a strategic plan for information technology is at least partly rooted in an 
understanding of existing circumstances.  Characterizing the District’s current situation helps 
enable a sensible roadmap for the future.   
 
a. Profile of the District 
 
The West Hills Community College District began operations in 1932.  Presently, its service 
area is a 3,464 square mile region that includes portions of five surrounding counties.  Below, 
are some noteworthy statistics. 
 
 Major Service Locations:  West Hills Community College District Office, West Hills 

College Coalinga, West Hills College Lemoore, North District Center, Naval Air Station 
Lemoore. 

 District Enrollment in 2006 – 2007:  Headcount = 10,800; Budgeted FTES = 4,950. 
 Total Degrees/Certificates Awarded in 2006 – 2007:  587. 
 District budget for FY 2006 – 2007:  $32.9M. 
 
 

 



 

 

7

b. e-Learning Strategic Plan 
 

The District completed its e-Learning Strategic Plan in 2002.  A considerable number of 
accomplishments resulted from the planning process and resulting initiatives.  Clearly, much 
of the District’s growth (e.g., enrollment gains, enhanced services to students/faculty/staff) 
can be attributed to the effective development of supportive information technology. 
 
Specifically, the e-Learning Strategic Plan called upon the District to address the following 
goals.  In turn, each goal involved a number of strategies, objectives, and tasks. 
 
 Implementation of a fully functional web site. 
 Creation of partnerships to help ensure that e-learning programs/services meet the 

needs of the community. 
 Creation of a user-friendly call center for technical assistance. 
 Provision of faculty development opportunities with respect to e-learning. 
 Creation of goodwill among campuses. 
 Development of a well-trained workforce within the District. 
 Empowerment of students to make wise e-learning decisions. 
 Provision of academic and technological support to enhance student learning. 
 Implementation of appropriate management practices to support e-learning. 
 Provision of necessary hardware, software, and infrastructure for students, faculty, staff, 

and others. 
 Provision of fully accessible, interactive, online library services. 
 
 
This plan assumes that the District has substantially fulfilled the above goals.  Now, going 
forward, there is a desire to build upon the success.  Increasingly, there are strong 
expectations for enhanced services that support the work of students, faculty, staff, and the 
community. 
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c. District Strategic Plan  
 

Certainly, the use of information technology should support the overall mission of the District.  
Although ensuring the success of various systems, applications, services, etc., is worthwhile, 
the real goal is to leverage information technology to achieve specific strategic outcomes.  
Going forward, it is important to enable the District to address the goals within its Strategic 
Plan for 2006 – 2010, including the following: 
 
 Achieve or exceed funded growth targets 
 Focus marketing efforts on District-wide “stories” 
 Annually increase community participation rates 
 Annually improve transfer, completion, and graduation rates 
 Become the preferred choice of students through ongoing and active recruitment 
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d. Current Enterprise Systems and Applications 
 
Below, is a list of the District’s primary enterprise systems and applications. 
 
 Datatel Colleague Student 
 Datatel Colleague Finance 
 Datatel Colleague Human Resources 
 Datatel Colleague Financial Aid 
 MS Exchange (e-mail) 
 IMail (e-mail) 
 Blackboard 
 SIRSI Library Automation 
 Hershey Imaging 
 SARS 
 MS Office  
 
 
Presently, the District intends to implement the R18 version of Datatel Colleague in December 
2007.  And, eventually, the system will be migrated to a MS SQL Server database (from 
UniData). 
 
Additionally, the District has announced plans for the implementation of several enterprise 
applications in 2008, including the following: 
 
 Datatel Colleague Payroll (as opposed to the use of the County’s payroll processing 

system) 
 Datatel Colleague ActiveCampus Portal 
 Datatel Colleague ActiveAdmissions  
 Datatel Colleague Advancement 

 
 

And, finally, in addition to commercially available products, the District may consider Open 
Source applications when it implements solutions for particular purposes.  Likewise, the 
District will consider the pros/cons of in-house solutions vs. outsourced services/applications.
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Current Information Technology Services 
 

The District’s information technology services entail several major types of support, including 
the following: 
 
 Infrastructure and maintenance, including the following: 

 
o Voice, video, and data networks  
o Central computing servers and other data center systems 
o Approval and purchase of all computers and peripheral hardware.  

 
 Mission-critical business applications, including the following: 

 
o Datatel Colleague, Blackboard, etc. 
o e-mail 
o SIRSI  

 
 Information management, including the following: 
 

o Data management 
o Data warehousing 
o Administration of web servers 

 
 Web services 
 Emergency Notification System 
 Help Desk services, including assistance with Blackboard, e-mail, My West Hills, 

resetting passwords, etc.  
 Learning Resources assistance, including help for faculty who use Blackboard 
 End user technical services, including maintenance, repairs, installations, upgrades, etc. 

 
 

Presently, the District’s support services are managed and delivered in a matrixed manner.  
That is, a number of overlapping organizations/individuals assist users in a variety of ways.  
There is nothing wrong with such an arrangement, but it is always important for students, 
faculty, staff, et al., to know how to obtain help in a prompt, structured manner.  Otherwise, 
there is a risk that ad hoc or uncoordinated services will result in duplicative efforts, conflicting 
activities, and/or breakdowns in assistance.    
 
Generally, users to take the path of least resistance with they need help.  That is, they will opt 
for the services that can be delivered most promptly and effectively  --  regardless of 
institution’s policies, procedures, organizational structure, etc.  It is important for the District 
to recognize the nature of user behavior and ensure a coordinated approach to service 
requests. 
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e. Current Information Technology Infrastructure 
 

The District’s primary data center includes Hewlett-Packard blade servers and a 5 TB storage 
area network (SAN).  The platforms enable considerable consolidation and scalability.  That is, 
the systems are within a limited number of frames, and there is room for growth.  The data 
center also includes virtual and physical tape libraries for backup purposes. 
 
The District has a CISCO AVID system that enables voice, video, and data services over the 
wide area network (WAN).  Currently, the network supports nine separate sites with a T1 
circuits (or multiple T1 circuits).  All locations are interconnected by Cisco 3662 routers that 
include failover capabilities.  A DS3 circuit provides connectivity between the Coalinga campus 
and the Lemoore campus.   
 
Both the Coalinga and Lemoore campuses have DS3 connections to the Internet.  The local 
area networks (LANs) provide 100 MB service to the desktop.  And the switching equipment 
enables redundant gigabit fiber connections among buildings.  A Cisco Enterprise PIX 525 is 
used as a firewall and VPN concentrator.  
 
Presently, the District sees its current network infrastructure as nearing (or exceeding) the 
end of its useful life.  Bond money is being sought for the replacement of switches, routers, 
and other components.  Additionally, the District desires a VoIP solution across its network. 
 
There are concerns about whether telecommunications carriers are providing sufficient 
bandwidth to the District.  There are lobbying efforts within the State (e.g., “The Last Mile”) to 
ensure appropriate service to rural communities like Coalinga, Lemoore, etc. 

 
The District has standards for desktops, laptops, and productivity software, but the 
configurations are not fixed because of the dynamic nature of the information technology 
industry.  All full-time faculty and many adjunct faculty are issued laptops. 
 
In general, the District has a four-year replacement cycle for desktops and laptops.  However, 
the funding for new hardware/software is budgeted by the colleges (not the District).  The 
Information Technology Services Department generates fixed asset aging reports so that there 
is clear information about the systems that require replacement.  The District’s goal is to 
“ladder” the replacement cycle so that roughly 25% of the systems are replaced each year 
(over a four-year period). 
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f. Current Organizational Structure 
 
In many ways, the District’s organizational structure involves a matrix of functions, roles, 
staff, responsibilities. etc.  Some efforts are handled by the District’s Information Technology 
Services Department; other efforts are handled by other District departments (e.g., Learning 
Resources) or campus-based staff.  Additionally, the District has advisory committees to help 
define many of its efforts.   
 
In a number of cases (e.g., web services, technical support, video conferencing, instructional 
technology), the District works across several organizational boundaries to accomplish its 
objectives.  Presently, it is not clear how some of the efforts are kept in alignment when cross-
organizational responsibilities arise. 
 
The Information Technology Services Department is a relatively flat organization, with all staff 
reporting to the Director.  In turn, the Director reports to the Chancellor.  The classified staff 
includes programmer analysts, technicians, data center personnel, et al., who are cross-
trained to some extent.  All of the employees visit the campuses on a regular basis to provide 
a variety of services. 
 
A number of information technology operations occur outside the Information Technology 
Services Department.  For example, the Learning Resources organization is responsible for 
video conferencing, distance learning, faculty/student use of Blackboard, certain Help Desk 
functions, etc. 
 
In terms of committee structure, the District’s efforts are guided by the WHCIST (West Hills 
Customer Information Support Team) and the TAT (Technology Advisory Team).  The 
membership for both groups includes key stakeholders from the District and the colleges. 
 
WHCIST’s primary (but not exclusive) focus is on the enhanced use of enterprise technology 
(and especially Datatel Colleague).  TAT’s responsibilities center around the currency of the 
information technology that supports students and instructional programs. 
 
There appears to be some uncertainty about the purposes and activities that are addressed by 
WHCIST and TAT.  It is not clear, for example, that the groups are identifying opportunities, 
setting priorities, recommending resource allocations, reviewing the status of various projects, 
etc.  The seeming uncertainties about WHCIST and TAT might have prompted Lemoore 
College’s apparent efforts to create its own technology committee.   
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4. Planning Assumptions 
 
A number of assumptions are associated with the District’s planning process, including the 
following: 
 
 Although it is certainly important to ensure the success of information technology in all 

respects, the District wants its strategic plan to have a District-level perspective.  As 
appropriate, there may be planning opportunities at the campus level that are outside 
the scope of this document. 

 The e-Learning Strategic Plan established clear goals and objectives with respect to 
instructional technology, and the District should continue its efforts to improve all 
aspects of teaching and learning.  Now, though, the District desires a strategic plan that 
includes consideration of administrative systems and operations.   

 Strategic planning is a continuous process.  The District will make ongoing efforts to 
assess its efforts, identify opportunities for improvement, and move forward. 

 In many respects, the District is large, diverse, and widespread.  As such, it is not easy 
to ensure that the planning process touched all those who might have significant insight.  
So, again, it is important for the District to ensure ongoing efforts to assess its 
circumstances.  

 The planning process uncovered a substantial number of potential projects and 
initiatives.  Some of them (e.g., implementing Datatel Colleague Advancement, 
implementing an ActiveCampus portal) require very significant investments of time, 
money, staff, expertise, etc.  So, there is an implicit assumption that the District either 
has all of the necessary resources (including that which is required for ongoing 
maintenance), or the District has a strategy for prioritizing its projects and initiatives  --  
so that it can live within its existing budget. 

 The planning process assumed that new advisory committees will be created.  And, one 
of the first responsibilities of such groups will be to review the District’s opportunities for 
improvement  --  with an eye toward funding, prioritization, timing, executive 
sponsorship, etc. 
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5. Presentation of Assessment Data 
 
A considerable amount of qualitative and quantitative assessment data was collected with 
respect to the District’s existing circumstances.  The most significant information was obtained 
as a result of the following: 
 
 Interviews and focus group discussions 
 Surveys of students, faculty, staff, and administrators 
 
 
a. Interviews and Focus Group Discussions 
 
Several meetings were held with individuals and groups in order to gain insight into the 
District’s perspectives, concerns, suggestions, issues, etc.  Below, are representative 
comments that resulted from the discussions. 
 
 The District has made considerable progress over the last few years.  Information 

technology has been a key factor with respect to enrollment growth, service to students, 
teaching and learning, and administrative operations. 

 The District should continue its innovative use of information technology to support 
teaching and learning. 

 The Datatel Colleague system was implemented in a rather hurried manner.  As a result, 
some functionality might not be used to its full potential.  Likewise, there are training 
issues that need attention. 

 A number of the District’s business processes (e.g., registration, tuition/fee payment, 
purchasing) might need to be analyzed, re-engineered, and optimized. 

 The District wants to eliminate (or at least minimize) a number of organizational and 
technological silos. 

 It is important for the District to have a fully secure and reliable infrastructure (e.g., 
network, data center) that is available 24x7x365. 

 There are opportunities for improvement with respect to infrastructure services (e.g., 
wireless access, telephony, video conferencing, hardware/software life cycle 
management, e-mail). 

 There is a need for better integration among the District’s enterprise systems and   
applications. 

 As much as possible, all applications should be available in self-service mode  --  and 
through a portal that enables “single sign-on.” 

 The District might benefit from the implementation of enhanced point solutions for 
imaging, workflow, data mining, web content management, ID cards, etc. 

 From a management perspective, there are opportunities for improvement with respect 
to budgeting, governance, policies/procedures, communication, planning, etc. 

 From a services perspective, there are opportunities for improvement with respect to 
training, Help Desk operations, etc. 

 From an instructional technology perspective, there are opportunities for improvement 
with respect to online applications (e.g., Blackboard), faculty development, classroom 
equipment, library automation, etc. 
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 In relative terms, the District appears to be planning some rather aggressive 
development projects in 2008 (e.g., ActiveCampus portal, ActiveAdmissions, Datatel 
Colleague Payroll, Datatel Colleague Advancement).  It is not universally clear, though, 
that the District has sufficient resources (e.g., financial, human, infrastructure) to 
implement such systems.  Going further, it is not clear that the long-term total cost of 
ownership has been determined. 

 In terms of organizational structure, there is occasional uncertainty about who is 
responsible for various information technology functions.  Going forward, it is important 
to ensure that information technology functions are allocated among groups/individuals 
in a relatively holistic, unfractured manner.   
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b. Survey Results 
 
Students, faculty, staff, and administrators were asked to complete surveys in order to gain 
additional insight into the District’s existing circumstances and potential opportunities for 
improvement.  The surveys asked respondents to provide the following: 
 
 Numerical ratings with respect to specific areas of performance 
 Responses to open-ended questions about general performance 
 
 
In terms of numerical ratings, participants were asked to respond to each survey item 
according to the following scheme: 
 
NA = Not Applicable or No Opinion 
1 = Strongly Disagree 
2 = Disagree 
3 = Mildly Disagree 
4 = Neutral 
5 = Mildly Agree 
6 = Agree 
7 = Strongly Agree 
 
 
The tables on the following pages present the mean ratings from the two survey groups.  The 
first survey group includes students.  The second survey group includes faculty, staff, and 
administrators.  
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Student Survey Responses (N = 480) 

Item Mean 
Rating 

1. I consider myself to be a skilled computer user. 5.63 

2. The College/District ensures that all computers are kept in good repair 
and have current software. 5.72 

3. The College/District provides helpful technical assistance whenever I 
have a computer problem. 5.51 

4. The College/District offers effective computer training so that I know 
how to use various systems/applications. 5.38 

5. The College/District does a good job of equipping labs and classrooms 
with supportive information technology. 5.73 

6. More online courses should be offered. 5.84 

7. I prefer online courses to traditional classroom instruction. 4.84 

8. I communicate with my instructor(s) via e-mail. 5.91 

9. Considerable assistance is available to students who need help with 
instructional technology. 5.24 

10. The College/District web site is easy to use and provides helpful 
information. 6.02 

11. I use the College/District web site to register for classes, view grades, 
etc. 6.62 

12. The College/District provides robust and reliable access to the 
Internet. 6.06 

13. The College/District provides pervasive wireless network access. 5.19 

14. I am pleased with the functionality of the e-mail system that the 
College/District makes available to students. 6.00 

15. I am confident about the security of personal information on the 
College/District computer systems. 5.77 

16. Aside from the College/District information technology systems, it is 
relatively easy to complete the business processes related to 
admissions, registration, payment of tuition, etc. 

5.98 

17. The College/District is ahead of other institutions with respect to the 
use of information technology to support students, faculty, staff, and 
administrators. 

5.26 

18. The College/District consistently finds ways to use information 
technology to enhance services to students, faculty, staff, and 
administrators. 

5.58 
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Faculty/Staff/Administrator Survey Responses (N = 164) 

Item Mean 
Rating 

1. I consider myself to be a skilled computer user. 5.85 

2. The College/District ensures that all computers are kept in good repair 
and have current software. 5.97 

3. The College/District provides helpful technical assistance whenever I 
have a computer problem. 6.27 

4. The College/District offers effective computer training so that I know 
how to use various systems/applications. 4.79 

5. The College/District does a good job of equipping labs and classrooms 
with supportive information technology. 5.93 

6. More online courses should be offered. 4.59 

7. I prefer online courses to traditional classroom instruction. 3.76 

8. I communicate with students via e-mail. 5.92 

9. Considerable assistance is available to students who need help with 
instructional technology. 5.26 

10. The College/District web site is easy to use and provides helpful 
information. 5.52 

11. I use the College/District web site to register for classes, view grades, 
etc. 5.92 

12. The College/District provides robust and reliable access to the 
Internet. 6.27 

13. The College/District provides pervasive wireless network access. 4.87 

14. The College/District provides robust and reliable telephone services 
and voice mail. 6.08 

15. I am confident about the security of personal information on the 
College/District computer systems. 5.64 

16. I am pleased with the functionality of the College/District e-mail 
system. 6.15 

17. I am pleased with the functionality of the Datatel Student System. 4.87 

18. I am pleased with the functionality of the Datatel Finance System. 4.67 
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Faculty/Staff/Administrator Survey Responses (continued) 

Item Mean 
Rating 

19. I am pleased with the functionality of the Datatel Human Resource 
Management System. 4.45 

20. I can access a variety of online management information (e.g., 
budgets, enrollment) with relative ease. 5.02 

21. Our business processes (e.g., registration, purchasing) are aligned 
with the Datatel Colleague software and enable streamlined 
processes. 

4.72 

22. I always know how to contact the IT department when I have a 
request. 6.15 

23. The IT department has a clear sense of direction, and is responsive to 
institutional needs. 5.80 

24. There are appropriate advisory groups in place to assist with 
information technology issues and planning. 4.85 

25. Although the College/District does not have extraordinary financial 
resources, it is doing a good job of budgeting funds to support 
information technology needs. 

5.53 

26. The College is ahead of other institutions with respect to the use of 
information technology to support students, faculty, staff, and 
administrators. 

5.41 

27. The College consistently finds ways to use information technology to 
enhance services to students, faculty, staff, and administrators. 5.61 
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Most of the survey items can be tied to major areas of interest, including the following (in no 
particular order): 
 
 Administrative Information Technology Systems and Applications (e.g., Datatel 

Colleague) 
 Information Technology Infrastructure (e.g., networks, telephony) 
 Information Technology Services (e.g., training, repairs) 
 Information Technology Leadership and Management (e.g., vision, strategy, 

organizational structure, governance, operational excellence) 
 Instructional Technology (e.g., classroom systems, online courses) 
 
 
Basically, one purpose of the survey is to gauge the District’s performance in such major 
areas.  That is, we want a quantitative measure of how well important responsibilities are 
being handled. 
 
Other survey items, though, were not tied to a major area.  For example, “I prefer online 
courses to traditional classroom instruction” is not evaluative.  Instead, it reflects a desire to 
understand certain aspects of the District’s circumstances. 
 
The following table presents the mean ratings from the two survey groups with respect to the 
five major areas.   
 
 

Survey Results for Major Areas 
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Administrative Information Technology Systems and Applications 6.09 5.39 

Information Technology Infrastructure 5.78 5.74 

Information Technology Services 5.50 5.72 

Information Technology Leadership and Management 5.61 5.39 

Instructional Technology 5.51 5.09 
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Below, in graphical form, is a presentation of the mean ratings from the first survey group.   
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Below, in graphical form, is a presentation of the mean ratings from the second survey group.   
 
  

 

 
 
 

 
Faculty/Staff/Administrator Survey Results 
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In addition to the quantitative data that was obtained, both survey groups were asked to 
respond to two open-ended questions:  
 
 With respect to information technology, what are the District’s three most significant 

opportunities for improvement? 
 What additional comments would you like to share about information technology 

systems and services? 
 
 
Below, is a table with representative responses to the question about opportunities for 
improvement.  It should be noted that some of the responses were given by many of the 
survey participants. 
 
 

Question #1: 

With respect to information technology, what are District’s three most significant 
opportunities for improvement? 

Representative Student Responses 

 More online classes are needed. 
 Using Blackboard is very difficult. 
 Wireless access should be available everywhere. 
 Up-to-date software is needed on all computers. 
 It is very difficult to navigate through various web sites. 
 The e-mail system is difficult to use. 
 None of the systems (e-mail, Blackboard) should have any downtime. 
 More technical assistance and training is needed. 
 Students need access to low-cost laptops. 

Representative Faculty/Staff/Administrator Responses 

 More technical assistance and training services are needed. 
 I would like a greater sense of IT customer service.  
 The Datatel Colleague system does not meet my needs. 
 Wireless access should be available everywhere. 
 It is difficult to use Blackboard. 
 We need better remote access to systems. 
 The e-mail system is problematic (e.g., spam, minimal storage capacity). 
 We need to streamline our operations; more tasks/processes should be automated. 
 Our web sites are clunky and not easy to navigate. 
 More online classes are needed. 
 Our computers need to be updated on an ongoing basis. 
 We need to improve our management practices (e.g., clarify the nature of District 

responsibilities vs. campus responsibilities). 
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Below, is a table with representative responses to the question about additional comments.  It 
should be noted that some of the responses were given by many of the survey participants. 
 
 

Question #2: 

What additional comments would you like to share about information technology 
systems and services? 

Representative Student Responses 

 I think you guys are doing a great job. 
 I would like a student portal. 
 More online classes are needed.  I work 50+ hours per week, and need access to such 

instruction. 
 I like online classes but do not want to lose any interaction with my instructors. 
 Instructors need to be well-versed in how to handle online instruction. 
 Some of the systems (e.g., e-mail, Blackboard) are difficult to use.  In fact, Blackboard 

sometimes doesn’t work at all when I try to take an online test. 
 Some of the self-service functions (e.g., viewing my class schedule) are rather clunky. 
 I am new at this and have never used a computer. 
 I am so proud to be here.  Everyone is so helpful and nice. 

Representative Faculty/Staff/Administrator Responses 

 I believe that our IT department does an excellent job. 
 The IT staff is responsive to any issues that arise, but there is always room for 

improvement. 
 There are a number of problems with Datatel Colleague functionality (e.g., pre-

requisites, purchase requisitions). 
 Wireless access should be available everywhere. 
 Computers are “locked” down too tightly; users should be able to manage their systems 

to some extent. 
 Our web sites are too confusing and difficult to navigate. 
 Classrooms should be equipped with computers (so that faculty do not have to bring 

laptops with them). 
 More technical staff (e.g., programmers) are needed. 
 More training is needed. 
 It is very important for our information technology plan to ensure attention on Section 

508 compliance.  
 More online classes are needed, but online classes are not for everyone. 
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6. Discussion of Assessment Data 
 
There are a number of observations about the assessment data that deserve attention, 
including the following: 
 
 In relative terms (compared with other colleges/universities), the mean ratings from the 

student survey are quite high.  Many of the values are greater than 6.00. 
 In relative terms (compared with other colleges/universities), the mean ratings from the 

faculty/staff/administrator survey are close to normal. 
 Generally speaking, a mean rating below 5.00 indicates need for improvement.  In the 

case of the faculty/staff/administrator survey, 9 out of 27 survey items had mean 
ratings below 5.00. 

 Overall, when the mean ratings are grouped into major areas, the data shows that the 
District is performing reasonably well. 

 In terms of specific survey items, the following mean ratings are noteworthy: 
 
Students: 
 
o “I prefer online courses to traditional classroom instruction.”  Mean rating = 4.84. 
o “I use the College/District web site to register for classes, view grades, etc.”  Mean 

rating = 6.62. 
 
Faculty/Staff/Administrators: 
 
o “I prefer online courses to traditional classroom instruction.”  Mean rating = 3.76. 
o  “The College/District provides helpful technical assistance whenever I have a 

computer problem.”  Mean rating = 6.27. 
o  “I am pleased with the functionality of the Datatel Colleague Student System.”  

Mean rating = 4.87. 
 

 There is qualitative and quantitative data that suggests opportunities for improvement in 
several areas, including the following (in no particular order): 
 
o Providing pervasive wireless network access. 
o Enhancing the breadth and quality of online instruction. 
o Improving the delivery of Blackboard services. 
o Enhancing training programs for students, faculty, staff, and administrators, 

especially since some of them are new to the use of computers. 
o Resolving issues with respect to Datatel Colleague functionality. 
o Re-engineering business processes (e.g., tuition/fee payment, purchasing). 
o Resolving issues with respect to e-mail services. 
o Enhancing the integration of enterprise applications. 
o Implementing a portal, simplifying the navigation that is required on various web 

sites, and enabling single sign-on capabilities. 
o With respect to information technology, enhancing the District’s approach to 

management, governance, budgeting, organizational structure, and staffing. 
o Improving the District’s information technology infrastructure (e.g., telephony, 

networking, enterprise servers, disaster recovery, security, life cycle 
hardware/software replacement, 24x7x365 access). 
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 It appears that students and faculty are in favor of more online instruction  --  but only 
if it is handled in the proper manner.  In particular, no one wants to sacrifice the 
interpersonal connection between student and instructor. 

 The District might benefit from the implementation of enhanced point solutions for 
imaging, workflow, data mining, web content management, ID cards, etc. 

 The District’s unrestricted budget for FY 2006 – 2007 was approximately $33M.  It is not 
universally clear, though, how much of that was spent on information technology (e.g., 
hardware, software, salaries, maintenance).  It is important for the District to implement 
management strategies that ensure an understanding of how funding is allocated.  
Additionally, such strategies should include prioritization efforts, cost/benefit analyses, 
etc. 

 The District should measure the percentage of its unrestricted budget that is spent on 
information technology and compare/contrast such a metric with peer institutions.  On 
average, across the nation, the percentage ranges from 5% - 7%. 

 It seems that the four-year replacement cycle for hardware/software is managed at the 
campus or even departmental level.  As a result, there is a risk of inconsistent handling 
of life cycle tasks.  Some items might be replaced too soon; others might not be 
replaced until after the life expectancy is complete.   

 There is some uncertainty about the purpose and work of the District’s committee 
structure (i.e., WHCIST, TAT). 

 The District seems to have very aggressive plans for the implementation of new 
enterprise systems in 2008, including ActiveCampus, ActiveAdmissions, Datatel 
Colleague Payroll, and Datatel Colleague Advancement.  It is very, very important for 
the District to understand the implications of such development work and ensure that all 
efforts are manageable (e.g., realistic scope, affordability, return on investment).   

 There are questions about the costs/benefits associated with implementing in-house 
systems. 
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7. Opportunities for Improvement 
 
In general, pursuing opportunities for improvement involves the alignment and optimization of 
several variables.  In particular, the District’s strategic focus should be on Tools, People, 
Processes, and Organizational Context. 
 
“Tools” refer to information technology systems/applications.  So, for example, it is important 
for Datatel Colleague, Blackboard, and other systems to meet the functional and operational 
needs of students, faculty, staff, and administrators. 
 
The “People” component includes a consideration of leadership, organizational structure, 
staffing, individual talents, accountabilities, etc.  Obviously, tools are not very worthwhile 
unless there are people who can use them. 
 
“Processes” refer to the tasks that comprise certain work routines.  For example, the 
registration process, from beginning to end, includes many steps.  The challenge is to ensure 
that all such steps reflect a streamlined effort.  It is unrealistic to think that any information 
technology system can overcome a deficient business process.  And, it is not advisable to 
compensate for difficulties by allocating more human resources (e.g., people). 
 
“Organizational Context” is an important variable.  It includes the institution’s mission, culture, 
priorities, sense of community, style, etc.  It serves as the framework for Tools, People, and 
Processes.  Although an information technology system might work well at one institution, it 
might be a poor fit at another college/university because of different organizational contexts. 
 
As depicted in the following diagram, the pursuit of opportunities for improvement is really a 
challenge of bringing a number of pieces together in the most complementary, synergistic 
fashion. 
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The District should consider a number of opportunities for improvement.  And, ideally, each 
such effort will be tied to a number of principles, including the following: 
 
 A focus on the ultimate outcomes that are desired (e.g., enhancement of teaching and 

learning, enrollment growth, operational excellence, substantial return on investment). 
 Consistency among Tools, People, Processes, and Organizational Context. 
 Specific deliverables, timelines, and accountabilities. 
 Appropriate allocation of necessary resources  --  financial or otherwise. 
 Conspicuous executive sponsorship. 
 Continuous assessment of all efforts to help ensure appropriate outcomes. 
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The next several pages list a number of potential opportunities for improvement for the 
District.  Although the opportunities are grouped into five major areas, they are certainly not 
mutually exclusive.  They should be seen as interrelated efforts. 
 
 

Administrative Information Technology Systems and Applications  

 Consider the implementation of advanced portal technology that enhances access to 
systems, improves integration among enterprise applications, simplifies navigation, 
etc.  Additionally, such an interface should entail personalized channels and a single 
point of entry to all appropriate applications/services. 

 Document perceived gaps in Datatel Colleague functionality.  Consider alternative 
strategies for resolving such gaps, including the following: 

 
o User training. 
o Implementation of functionality that is not yet in production. 
o Functional consulting. 
o Business process analysis. 
o Implementation of best practices from other institutions. 
o System customization. 
o Implementation of ancillary software products. 

 
 Analyze, and implement as appropriate, online education plans. 
 Analyze, and implement as appropriate, Datatel Colleague functionality relating to 

online purchasing, fixed asset management, and budget development. 
 Analyze, and implement as appropriate, human resource management tools for 

recruiting, applicant tracking, and time reporting. 
 Resolve concerns about e-mail services, including the following: 
 

o Storage capacity. 
o Spam. 
o Remote access. 

 
 Identify a limited number of business processes that require analysis and re-

engineering.  Pursue transformational opportunities that enable extraordinary 
improvements (and not just marginal gains) in services for students, faculty, staff, 
and administrators. 

 Identify the need to implement a number of enhanced point solutions (e.g., imaging, 
data mining, workflow, web content management, bookstore applications, “One Card” 
system) 

 Determine what enhancements, if any, are needed with respect to integrated library 
systems and applications. 

 Assess the presence of any departmental “shadow systems” and determine whether 
the functionality should reside in an enterprise application. 

 
 
continued on the next page 
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Administrative Information Technology Systems and Applications (continued)  

 Create a written technical support plan for each system.  Such plans should 
communicate clear messages about how the systems are maintained and who should 
be contacted in the event of a problem. 

 Inventory all systems and ensure that each system is tied to a technology refresh 
(i.e., replacement) program. 

 Conduct an assessment of the District’s enterprise architecture.  Document 
authoritative systems, interfaces, integration points, security/authentication schemes, 
databases, etc.  Map the entire enterprise, resolve issues that become apparent, and 
ensure that future systems/applications can be supported by the architecture. 

 Determine what must be done to ensure that the District’s systems are compliant with 
Section 508 rules and regulations  --  and that those with disabilities have appropriate 
access. 

 Assess all of the implications (e.g., costs, benefits, required technical support, long-
term maintenance, infrastructure issues, business processes) associated with the 
District’s tentative development projects for 2008 (i.e., ActiveCampus, 
ActiveAdmissions, Datatel Colleague Payroll, Datatel Colleague Advancement). 
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Information Technology Infrastructure 

 Implement pervasive wireless network access. 
 Conduct a security audit that enables insight into potential threats.  Such an audit 

should entail a comprehensive assessment of risk in all forms, including the following: 
 
o Facilities. 
o Data writes (e.g., encryption). 
o Database (e.g., ODBC connections). 
o Application (e.g., usernames, passwords). 
o Network (e.g., SSL transport). 
o Business processes. 
o System administration and operations. 
o Data archival. 
o Client data (e.g., laptops). 
o Data custodians. 
o Administrative policies. 
o Other. 
 

 Ensure 24/7/365 access to all enterprise applications. 
 Implement and rehearse disaster recovery plans. 
 Implement and rehearse business continuity plans. 
 On a regular basis, ensure that all necessary filters and other defenses are in place 

with respect to viruses, spam, etc. 
 Assess the feasibility of enabling students, faculty, staff, and administrators greater 

access to low-cost personal hardware/software  --  perhaps through the bookstore. 
 Consider the need for enhanced emergency broadcast systems. 
 Assess the need for enhanced, scalable video conferencing services. 
 To the extent possible, ensure greater continuity and stability with respect to 

desktop/laptop standards. 
 Consider centralizing the life cycle replacement program (and associated budgets) for 

desktops/laptops. 
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Information Technology Services 

 Survey peer institutions and determine the ratio of technical support person to client 
devices (e.g., printers, desktops, laptops).  Establish an appropriate ratio at the West 
Hills Community College District. 

 Implement a structured curriculum of training programs/classes.  Create a “College 
within a College” that offers both traditional and online instruction in Datatel 
Colleague, e-mail, word processing, etc.  Such coursework is also an opportunity to 
provide documentation, share information about policies/procedures, etc. 

 Ensure the development (and ongoing maintenance) of system-level documentation.  
 Assist users with the development of functional documentation.  Ensure that new 

employees are able to read such documentation and quickly assimilate their duties. 
 Establish business processes that enable “First Day Services.”  That is, when a new 

employee arrives for his/her first day, there should be a computer, default username 
and password, e-mail account, system documentation, information about training 
classes, telephone, Help Desk contact information, etc.  

 Likewise, establish business processes for “Last Day Services.”  That is, ensure that 
services are terminated (or perhaps continued) upon an employee’s departure. 

 On a regular basis, synthesize data on Help Desk calls, response times, satisfaction 
rating, etc.  Establish benchmarks for service and report the results to the District’s 
advisory committees. 

 If necessary, assess the need for Help Desk management software. 
 Ensure that any technical resources (support staff) who currently reside within user 

departments/organizations operate in conjunction with the District’s Information 
Technology Services Department. 

 Ensure the identification and cultivation of “power users” within various 
departments/organizations who can help ensure the success of their systems. 

 Develop a “Succession Plan” that enables the District to continue operations in the 
event that a key employee is not available (e.g., illness, sudden retirement)  --  
especially for employees who are responsible for Datatel Colleague. 

 Create a written technical support plan for various systems  --  especially those that 
are used within classrooms, labs, and other instructional areas.  Such plans should 
communicate clear messages about how systems are maintained and who should be 
contacted in the event of a problem. 

 Inventory all systems and ensure that each system is tied to a technology refresh 
(i.e., replacement) program. 

 Regularly update and articulate standards for user hardware/software.   
 To the extent possible, centralize the procurement of hardware/software/supplies in 

order to manage standards, obtain volume pricing, and maintain a supply of 
parts/equipment so that repairs/replacements can be handled quickly. 

 Consider hiring additional work study students to provide an expanded measure of 
user support. 

 
 
continued on the next page 
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Information Technology Services (continued) 

 Within its committee structure, resolve concerns about the extent to which 
desktop/laptop configurations are managed by users. 

 Enhance the ability of users to obtain online support services (e.g., FAQs). 
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Information Technology Leadership and Management 

 Consider an information technology committee structure that includes the following: 
 

o Executive Committee:  Overall responsibility for the success of information 
technology within the District.  Ordinarily, such a group includes key stakeholders 
and other individuals as appropriate.  Usually, the Executive Committee is chaired 
by the Chancellor.  And, frequently, the membership of the group is equivalent to 
a District’s existing executive management organization. 

o Instructional Technology Advisory Committee:  Responsible to the Executive 
Committee, with a focus on the use of information technology to improve 
teaching, learning, and research.   

o Administrative Technology Advisory Committee:  Responsible to the Executive 
Committee, with a focus on the use of information technology to improve the use 
of systems (e.g., Datatel Colleague) that support the institution’s business 
functions. 

o Technical Advisory Committee:  Responsible to the Executive Committee, with a 
focus on the technical aspects of the institution’s information technology (e.g., 
networking, hardware/software standards, telephony, support services). 

 
 Ensure the identification of executive sponsors for important initiatives in order to 

resolve issues that might be problematic. 
 Cultivate a project management function within the Information Technology Services 

Department.  The goal (sometimes the work of a single, current employee) is to help 
drive the practical aspects of various efforts (e.g., project tasks, budgeting, resource 
management, training). 

 Consider applying project management techniques to all information technology 
operations (not just major initiatives).  That is, a substantial number of ordinary 
efforts (e.g., day-to-day user support, routine programming, network operations) can 
be driven with project management practices (e.g., timelines, specification of desired 
outcomes, monitoring of accountabilities).  Applying such techniques in an appropriate 
manner can provide the District with a clear and thoughtful structure for completing 
its work.  There will be increased certainty about results, how they are achieved, and 
what must be done to correct any difficulties.   
 
In terms of caution, an appropriate balance must be developed with respect to project 
management.  That is, some institutions have been too zealous in their approach; 
they’ve invested more in the management of projects than actual work activities. 
 

 With respect to information technology, conduct regular assessments (at least 
annually) of the District’s progress.  Develop benchmarks and measure the District’s 
performance against such standards.  For example, metrics can be developed for 
customer service satisfaction, network uptime, etc. 

 Address seeming uncertainty about how certain functions (e.g., web services) will be 
handled by different organizations/individuals.  Assess the District’s need for relatively 
holistic and seamless approaches to all operations. 

 
 
continued on the next page 
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Information Technology Leadership and Management 

 Within its committee structure, develop relevant policies and procedures (e.g., 
Acceptable Use). 

 Implementation a variety of communications techniques to help ensure District-wide 
insight into important topics and issues.  Such communications can include 
newsletters, regular Board reports, publication of committee meeting 
agendas/minutes, etc. 

 
 
continued on the next page 
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Information Technology Leadership and Management (continued) 

 From a functional standpoint, consider an organizational structure that resembles the 
following diagram.  As necessary, build links with campus-based programs and staff.  
It should be noted that the functional diagram is not indicative of staffing 
requirements.  So, for example, some functions might be handled by the same person.  
And, some functions might be fulfilled by multiple people. 
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Instructional Technology 

 Review the District’s e-Learning Strategic Plan and ensure that all goals and objectives 
are met. 

 Resolve concerns about the use of Blackboard; ensure that the system is reliable, 
properly configured, and totally functional. 

 Seek opportunities to enhance the use of Blackboard.  In particular, at a minimum, 
find ways of making all instructional materials (e.g., syllabi, reading lists, notes, 
assignments, reference documents) available online. 

 Establish an ongoing mini-grant program that provides resources to faculty who want 
to pursue specific instructional technology initiatives.  Such a program should focus on 
innovation in teaching and learning  --  with specific deliverables.  Additionally, the 
program should be available to faculty across all academic programs. 

 Consider incorporating the outcomes of mini-grant programs into development 
programs for all faculty/staff/administrators.  For example, the best practices that are 
learned can be shared at professional conferences.  As another example, regular 
District-level symposia can be held to help others understand new instructional 
systems, techniques, and tools. 

 Consider using the mini-grant program to pursue new opportunities in distance 
learning  --  especially those efforts that ensure a strong connection between student 
and instructor. 

 Establish an Instructional Technology Advisory Committee that helps drive the success 
of instructional technology.   

 Create a conspicuous “Center for Instructional Technology” that helps extend the 
District’s use of supportive information technology and innovative teaching/learning 
strategies.   

 Seek widespread implementation of faculty web pages. 
 Inventory all physical spaces (e.g., classrooms, libraries, offices, labs) to ensure 

appropriate access to instructional technology (e.g., wireless connectivity, printing, 
general access computers). 

 Define a clear technical support plan that addresses policies, procedures, 
documentation, training, organizational structure, etc.  Above all else, ensure a 
District-wide understanding of what must be supported, how it will be supported, and 
who will support it.  Consider reorganizing the technical staff around the functions that 
must be fulfilled. 

 Determine how funding for instructional technology should be handled across various 
groups/departments.  Ensure a measure of support for those who have had 
insufficient resources in the past. 

 Develop a life cycle funding plan for the replacement of hardware/software that 
becomes obsolete.   

 Consider developing “Communities of Scholars”  --  virtual forums for students, 
faculty, and others who want to discuss topics, issues, etc. 

 
 
 
continued on the next page 
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Instructional Technology (continued) 

 Determine what must be done to ensure that the District’s systems are compliant with 
Section 508 rules and regulations  --  and that those with disabilities have appropriate 
access. 

 Assess the need for additional library automation services across the entire District. 
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HR WORKFLOW DEFINITION TOOL ANNUAL MAINTENANCE  500.00 

FUND RAISING 
CONSTITUENT MANAGEMENT, CONTRIBUTION MANAGEMENT, COMMUNICATIONS 

MANAGEMENT, CAMPAIGN MANAGEMENT &  ANALYSIS, GENERAL LEDGER FUNCTION 

(COLLEAGUE CORE), AND EIGHT (8) DATAMARTS FOR STANDARD REPORTING AND DATA 

ANALYSIS, SUCCESS DASHBOARDS & PERFORMANCE ANALYTICS., COLLEAGUE 

ADVANCEMENT SYSTEM 4-12, MAJOR DONORS, MEMBERSHIP, PLANNED GIVING 

8,040.00 

Please make checks payable to: Datatel, Inc. 



 INVOICE 4375 Fair Lakes Court 
Fairfax, Virginia 22033 
703 968 9000 

INVOICE DATE CLIENT NUMBER ACCOUNT NUMBER PURCHASE ORDER # TERMS INVOICE NUMBER 

W39 Net 30 Days 

USA 
COALINGA, CA 93210 
9800 CODY STREET 
KEN STOPPENBRINK- VP OF ADMIN SERVICES 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

5/31/2010 WESTHLCC MRI00000010658 

DESCRIPTION SERVICES USED UNIT PRICE AMOUNT 

PER USER 0-200 MAINTENANCE  28,800.00 

14,860.00 APPLICATION DEVELOPMENT ENVIRONMENT 

REPORTING 
ODS DATAORCHESTRATOR STDALONE ANNUAL LICENSE  5,780.00 
ODS DATAORCHESTRATOR STDALONE ANNUAL LICENSE MAINTENANCE  1,430.00 

OTHER 
EDI SPEEDE ANNUAL LICENSE  2,755.00 
EDI SPEEDE ANNUAL MAINTENANCE  580.00 

DATATEL MOBILE MAINTENANCE  7,000.00 

Thank you for your business with Datatel 

 228,675.00  

 228,675.00  

 0.00  

 0.00  

 228,675.00  

Total Charge 

Invoice Total 

Less Credit On Account 

Balance Due 

California No Tax 

Please make checks payable to: Datatel, Inc. 





Microsoft Campus 3 Order Confirmation Notice 4407763 

2010-09-30 

Michelle Kozlowski 
West Hills College Coalinga 
300 Cherry Lane 
Coalinga, CA 93210 
United States 

Dear Michelle Kozlowski  

Thank you for submitting your order, through your chosen Channel Partner, under your Campus 3 
enrollment. We are pleased to inform you that Microsoft has received and accepted this order for the 
software licenses and quantities as detailed in the table below. 

Please refer to your Campus 3 enrollment for your payment obligations and details on your evidence of 
license. Order details are retrievable via Microsoft Volume Licensing Services (MVLS) at 
https://licensing.microsoft.com/eLicense/L1033/Default.asp. 

Microsoft Volume License Agreement Summary 

Customer Name  West Hills College Coalinga  

Volume Licensing Program  Campus 3  

Primary Contact  Michelle Kozlowski  

Notices Contact  Michelle Kozlowski  

Software Assurance Contact  Michelle Kozlowski  

Channel Partner  CCT Technologies dba ComputerLand of Silicon 
Valley  

Agreement Number  01C33846  

Enrollment Number  5156529  

Effective Date  2008-09-25  

Expected Effective End Date  2011-09-30  

 
Order Details:  

https://licensing.microsoft.com/eLicense/L1033/Default.asp


Please note that STU under Offering denotes Student and FAC denotes Faculty & Staff  

Part 
Number  

Product Description  Quantity 
Ordered*  

Coverage 
Period  

Offering  

D87-
01057  

VisioPro ALNG LicSAPk MVL  274  Oct 01, 2010 
- Sep 30, 
2011  

FAC  

C5E-
00181  

VSPro ALNG LicSAPk MVL  274  Oct 01, 2010 
- Sep 30, 
2011  

FAC  

C27-
00017  

DsktpCampus ALNG LicSAPk MVL 
wEntCAL  

274  Oct 01, 2010 
- Sep 30, 
2011  

FAC  

* If a minus quantity is stated in the Quantity Ordered sections below, this means that we have reduced 
your previous order by the number of licenses reflected. Please refer to MVLS for the updated summary 
of all your Licensing Enrollment details.  

Volume Licensing Product Keys (VLKs): Your VLKs are available to you when you log into the 
Microsoft Volume License Service (MVLS) web site and click on the "Volume License Keys" link. 

Volume License Key (VLK). To install specific licensed products you will need to use a Volume 
License Key. This VLK is issued to your company for your exclusive use for each specific license 
purchase. VLKs must be used with the appropriate Volume License media. You agree to use your best 
efforts to keep a secure record of this product key including not disclosing this product key to any 
unauthorized third party. You may see VLKs for older product versions; this is to support downgrade 
rights under the license agreement where customers can acquire the latest version of a product and use 
an older version. 

VA 1.0 - Volume Activation 1.0 is the first generation of VLKs. This key bypasses product activation. 

VA 2.0/MAK - Volume Activation 2.0/Multiple Activation Key: this key will activate Microsoft 
Windows Vista through the internet or telephone, and have a limited number of activations associated 
with them. Computers can be activated on an individual basis or by a central computer which can 
activate multiple computers at a time. If you require a MAK please click on the Request Multiple 
Activation Key(s) link.  

VA 2.0/KMS - Volume Activation 2.0/Key Management Service: this key will be used to enable a new 
service in your environment that will automatically activate Windows Vista computers. You must have a 
minimum of 25 Windows Vista computers connected together to use the KMS, and all computers will 
be required to check back to the central service twice per year to stay activated.  

For more information about Volume License Keys, including additional information on key types, best 
practices, and deployment options, go to: 
http://www.microsoft.com/licensing/resources/vol/default.mspx. 

 
 

http://www.microsoft.com/licensing/resources/vol/default.mspx


 
 
If you have ordered Russian language products or experience any problems with your Product Keys and 
wish to obtain your local Microsoft Activation Center phone number, please go to 
http://www.microsoft.com/licensing. 

Again, we would like to thank you for placing your order with Microsoft. If you have any questions, 
please contact your Channel Partner who will work with Microsoft on your behalf. 

Yours sincerely, 
Microsoft Licensing, GP 
 

Cc: CCT Technologies dba ComputerLand of Silicon Valley West Hills College Coalinga  
 
 

http://www.microsoft.com/licensing


Case Report  Cases by Category/Date  2/18/2011 1:06:50 PM  

Start Date: 
(mm/dd/yyyy) 

01/01/2010  

End Date: 
(mm/dd/yyyy) 

12/31/2010  

Category: 
Select One 

Location  

Status:  
Select One 

All Cases  
 

 

Cases by Category: Location  
Category Item #  %  of  Total Graphical Percentage 

Category Not Set  77  2.9%    
 

District Office  244  9.2%    
 

Farm  17  0.6%    
 

Coalinga  862  32.8%    
 

Lemoore  830  31.5%    
 

Firebaugh  144  5.4%    
 

Lemoore NAS  11  0.4%    
 

Other  7  0.2%    
 

ITS  392  14.9%    
 

Mendota  9  0.3%    
 

Avenal  25  0.9%    
 

San Joaquin  9  0.3%    
 

----------- Summary Total:  2627  100%    
 

 
 

https://its.whccd.edu/tech60/Reports.asp�
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 WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
 
CLASS TITLE:  DIRECTOR OF INFORMATION TECHNOLOGY SERVICES 
Administrative Salary Range 42 
 
BASIC FUNCTION:   
 

Under the direction of the Chancellor, plan, organize, direct and perform analysis, design and 
implementation of a management information system in support of the administrative and instructional 
functions of the District; direct and provide technical guidance to assigned staff. 

 
REPRESENTATIVE DUTIES: 
 
 Direct the analysis, design and implementation of a management information system in support of the 

administrative and instructional programs for the District. E 
 
 Supervise computer systems staff; participate in the selection of personnel; provide information for 

evaluations and performance appraisals; provide technical guidance and direction; assist in transfer, 
promotion and salary decisions. E 

 
 Train and provide technical assistance to system users and administrative personnel; communicate with 

users as necessary to respond to requests for assistance or explanation of proper use of programs. E 
 
 Maintain existing systems and programs; observe and analyze hardware and software needs for new or 

modified applications; implement software releases from outside sources and determine feasibility of 
application. E 

 
 Develop computer services budget services; prepare and review expenditures; coordinate administrative 

microcomputer purchases; review and negotiate maintenance contracts. E 
 
 Prepare and conduct a variety of reports and studies regarding feasibility, design and definition and other 

related matters. E 
 
 Operate a variety of equipment including computers, disk drives, laser printers, printers and other 

computer related equipment. E 
 
 Evaluate, coordinate and prepare programming systems documentation in accordance to changes in District 

requirements, needs or equipment. 
 
 Determine, design and develop programs according to the needs of individual departments; install software 

applications on administrative microcomputers; test and refine programs. 
 
 Remain current on developments in computer programming equipment; research developments beneficial 

to existing or modified program systems. 
 
 Establish, recommend and interpret District computing policy. 
 
 Represent the District computing function at appropriate internal meetings and conferences. 
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 Assist faculty and others, where appropriate, in the development of Student Learning Outcomes (SLOs) 
and the determination of their effectiveness in helping students achieve their desired learning outcomes.  
In addition, provide leadership for the development of SLOs within their program areas of responsibility. 

 
 Perform related duties as assigned. 



Dir of Information Technology Services - Continued Page 3 
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KNOWLEDGE AND ABILITIES: 
 KNOWLEDGE OF: 
 Principles and procedures of computer programming systems analysis and optimization. 
 Database management techniques. 
 Principles and practices of administration, supervision and training. 
 Research, analysis and design techniques related to computer programming, system development 

methodology and maintenance. 
 Methods of complex research and analysis of the needs of a community college. 
 Designated computer programming language, including COBOL. 
 Interpersonal skills using tact, patience and courtesy. 
 Oral and written communication skills. 
 District organizational functions, policies and procedures. 
 ABILITY TO: 
 Direct and perform analysis, design and implementation of a management information system in support of 

the administrative and instructional functions at a community college. 
 Code, test and document new or modified computer programs. 
 Train, supervise and evaluate personnel. 
 Apply principles of database management techniques. 
 Perform complex and technical research and studies related to computer programming. 
 Detect errors in data and program structure, logic and coding. 
 Compile, organize, analyze and present statistical and technical data. 
 Write clear and concise programming documentation. 
 Operate, install and maintain a variety of computers and related equipment. 
 Analyze situations accurately and adopt an effective course of action. 
 Established and maintain cooperative and effective working relationships with others. 
 Communicate effectively both orally and in writing. 
 
WORKING CONDITIONS: 
 ENVIRONMENT: 
 Information systems office environment. 
 
 PHYSICAL ABILITIES: 
 Sitting and operating a computer terminal for extended periods of time. 
 Dexterity of hands and fingers to operate a computer keyboard. 
 Hearing and speaking to exchange information on the telephone or in person. 
 Seeing to view a computer monitor. 
 HAZARDS: 
 Extended viewing of computer monitor.   
 
LICENSES AND OTHER REQUIREMENTS: 
 Valid California driver's license.  
 
EDUCATION AND EXPERIENCE: 
 Any combination equivalent to:  bachelor's degree in computer science or related field and three years of 
programming and data processing experience with one year in a lead or supervisory capacity. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
Class Title:  COMPUTER OPERATIONS MANAGER 
Classified Management Salary Range 34  
 
 
BASIC FUNCTION: 
Under general direction from the Director of Information Technology and Services, manage and 
supervise the COMPUTER OPERATIONS section of the ITS Department.  Responsibilities include 
computer operations for both server and mini computers, production scheduling, operating system 
and data base administration, file backups, operating system and data base performance tuning, 
system access security monitoring and administration, local and wide area network administration, 
District Internet and WEB Server security and administration, personal computer hardware and 
software support for office and instructional labs, hardware and software audits, help desk 
activities, department office systems, state MIS reporting schedules compliance and vendor 
contract administration. Set daily work priorities for subordinates; track and supervise assigned 
service projects; monitor staff performance. Interact with District faculty and staff to determine 
current and future service level requirements; work effectively with other ITS district staff to assure 
user information needs are met; write documentation and procedures for section activities, and 
participate in department development of standards and policies.  Provide statistics on service 
backlog and performance; perform related work as required. 
 
 
DISTINGUISHING CHARACTERISTICS:  
This position differs from other positions in the department in that this position has a primary 
responsibility to manage and supervise the COMPUTER OPERATIONS Section of the ITS 
department. 
 
 
REPRESENTATIVE DUTIES: 
Essential duties and responsibilities include the following.  Other job-related duties may be 
assigned. 

• Provide leadership, supervision, planning, budgeting and direction for the COMPUTER 
OPERATIONS section of the ITS department.  

• Make recommendations for improvements in the use of technology that have potential for 
improvements in productivity, cost savings and services to faculty and staff. 

• Develop client service level statements and standards for service performance. 
• Facilitate instructional and staff access to technology services offered by the ITS 

department. 
• Confer with user community to stay current on problems, issues and evolving events that 

could impact service delivery and to share technical expertise and offer solutions. 
• Participate in technology and budget planning. 
• Maintain a records of new work requests, backlog and completed tasks.  Generate activity 

reports for the Director of ITS and users on a regular basis.  Meet daily with subordinates to 
review work assignments and project tasks, set priorities and communicate issues. 

• Develop training materials and provide training to support users and section staff.  Prepare 
documentation of section responsibilities and procedures.  Prepare project plans on 
assigned projects and lead or supervise assigned projects to completion in a professional 
and timely manner, according to district standards and methodology. Communicate with 
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users and other department staff to develop a thorough and complete testing of process 
before new or revised applications are released into production. 

• Remain current in computer operations technology support concepts, 
LAN/WAN/INTERNET/WEB, tools, techniques, and applications.  Provide technical 
assistance to users on a one on one basis or in scheduled classes.  Conduct research on 
technology subjects as requested and summarize findings and recommendations. 

• Supervise and conduct performance evaluations for section staff, monitor and enforce work 
hours, overtime and time off policy. 

• Manage computer operations in the District data center including production job scheduling; 
report distribution controls; security; equipment maintenance; application, and data file 
protection; LAN and WAN configuration and upgrades. Support LAN and WAN problem 
resolution including contacting providers of leased lines and tracking problem resolution. 
Problem resolution involving cable and network electronics may require testing of cables, 
connectors and network hardware.  

• Maintain the UNIX operating system, monitor performance and status of WEB servers.  
Track and install UNIX operating system releases and patches.  Monitor all computer and 
firewall system logs to ensure proper operation and identify errors and detect unauthorized 
access. 

• Plan computer hardware and operating system and application database upgrades as 
needed for growth, performance and security.  

• Coordinate computer lab and other computer related facility mass movement, upgrades or 
asset inventory projects. 

• Track all orders of computer hardware and software and arrange for proper receipt and 
tagging of all computer and software assets.   

• Monitor computer operations activities to ensure proper initiation and completion of 
production processes.  Participate in defining standards and instructions and carry out 
duties as assigned for proper data backup, data archiving and security of data, process 
scheduling and report distribution. Organize and supervise the maintenance of the library 
for data backup media. Carry out duties as assigned for the assignment of user access to 
system resources.  Set up and maintain department filing systems.  Organize and supervise 
the Help Desk function. Train, organize and supervise the work of student, intern or other 
assigned temporary workers. 

• Setup and maintain all department control systems such as those for parts inventory, PC 
assets and software licenses and the Help Desk system.  Maintain vendor support contracts 
in a current status.   

• Manage the Local and Wide Area Network including the Windows NT user and 
WEB/Internet security process.  Assign instructional log-ons to faculty and students each 
semester and manage the instructional server and lab based computing environment 
including standard lab configurations, and documentation. Recommend standards for 
WINDOWS NT and Internet/WEB server security and administration.  Monitor capacity and 
performance levels and recommend upgrades as needed.  Document policy and 
procedures relating to network administration.  

• Plan LAN/WAN/WEB/EMAIL/FIREWALL software and hardware upgrades as needed for 
growth, performance and security.  Support and administer the district Electronic Mail 
system including user training, security, and performance. 

• Provide support for distance education technology needs and facilitate the use of the 
district’s investment in its information infrastructure. 

• Provide hardware and software support for all office and lab personal computers. 
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• Maintain lab support logs and good communications with faculty.  Establish, document and 
maintain the standard hardware and software configurations for all district computing 
including all instructional labs. 

• Plan and manage district wide upgrades of office and instructional software when needed. 
• Assist in the timely running, processing, correction and submittal of MIS reports to the State 

Chancellor’s office. 
• This position may require periodic weekend assignments and or overtime or off-schedule 

assignments. 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students achieve 
their desired learning outcomes.  In addition, provide leadership for the development of 
SLOs within their program areas of responsibility. 

 
MINIMUM QUALIFICATIONS:  
To perform this job successfully, an individual must be able to perform each essential duty 
satisfactorily.  The qualifications listed below are representative of the knowledge, skill, and/or 
ability required.  Reasonable accommodations may be made to enable individuals with disabilities 
to perform the essential functions. 
 
 
EDUCATION AND EXPERIENCE:  
• Any combination equivalent to a Bachelor’s Degree in Computer Information Science, Business 

Administration or closely related field.  (Additional qualifying experience may substitute for the 
education requirement on a year for year basis.)  

• Five years of increasingly responsible computer data center operations experience in a mixed 
UNIX, NT and HP3000 computer environment.   

• Experience in supervising technical support staff involved in computer operations and support 
activities.   

• Expert level experience in computer operations including production scheduling, report 
distribution, data base administration, data backup, data archive, data recovery, and local and 
wide area network problem trouble shooting.   

• Education and training in UNIX administration including directory creation, shell script 
development, SQL, HP-UX, production management tools, TCP/IP, DNS, desirable.   

• Education, and experience in Ingress database configuration, maintenance, security, upgrades, 
backup, recovery, operational support, capacity planning and performance tuning.   

• Education and experience in HP3000 MPE operating system and utilities.   
• Education and experience in WINDOWS NT server administration.   
• Familiar with firewall and proxy server security technology. .   
• Experience in supervising technical support staff involved in personal computer hardware and 

software configuration, installation, repair and support; local and wide area network and 
Internet administration.  

• Experience in project planning and execution, experience working with users to develop current 
and future service level contracts; experience working with users to resolve service issues; 
experience dealing with vendors and selection and contracting for services. 

 
 
LANGUAGE SKILLS: 
• Ability to read and interpret documents such as safety rules, operating and maintenance 

instructions, and procedure manuals. 



Rev. 05/13/99 

• Ability to write routine reports and correspondence, using correct English usage, grammar, 
spelling, punctuation and vocabulary. 

 
MATHEMATICAL SKILLS: 
Ability to add, subtract, multiply, and divide in all units of measure, using whole numbers, common 
fractions, and decimals.  Ability to compute percentages. 
 
 
REASONING ABILITY: 
Ability to solve practical problems and deal with variables in situations where only limited 
standardization exists. 
 
Ability to interpret a variety of instructions furnished in written, oral, diagram, or schedule form. 
 
 
CERTIFICATES, LICENSES, REGISTRATION: 
No certificates or licenses are required for this position. 
 
 
OTHER SKILLS AND ABILITIES: 
• Knowledge of principles, practices and techniques of computer operations, data base 

administration, personal computer hardware and software.  Knowledge and use of Microsoft 
Office software is required, specifically, MS Word, Excel, PowerPoint, Access and also 
Microsoft Exchange, and MS Project.  Must be able to interact effectively with district faculty 
and staff to determine requirements, needs and desired outcome; establish and maintain 
effective working relationships with others; analyze situations accurately adopt an effective 
course of action; meet project schedules and time lines. 

 
• Demonstrate a sensitivity to relate to persons with diverse socioeconomic, cultural, and ethnic 

backgrounds, including the disabled. 
 
• Operate an electronic keyboard at an acceptable rate of speed. 
 
• Perform clerical work using modern office practices, procedures and equipment. 

 
PHYSICAL DEMANDS:  
The physical demands described here are representative of those that must be met by an 
employee to successfully perform the essential functions of this job.  Reasonable accommodations 
may be made to enable individuals with disabilities to perform the essential functions. 
 
While performing the duties outlined in this classification, employees in this classification are 
regularly required to stand; walk; sit; use hands to finger, handle, or feel objects, a keyboard or 
other office machines, tools or controls; reach with hands and arms; stoop; kneel; crouch; crawl 
under desks to reach cable connections; and hear.  Employees assigned to this classification must 
frequently lift, carry and/or move objects weighing up to 30 pounds. 
 
Specific vision abilities required for positions in this classification include close vision (clear vision 
at 20 inches or less); distance vision (clear vision at 20 feet or more), color vision (ability to identify 
and distinguish colors); peripheral vision (ability to observe an area that can be seen up and down 
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or to the left and right while eyes are fixed on a given point); and the ability to adjust focus (ability 
to adjust the eye to bring an object into sharp focus). 
 
 
WORK ENVIRONMENT:  
The work environment characteristics described here are representative of those an employee 
encounters while performing the essential functions of this job.  Reasonable accommodations may 
be made to enable individuals with disabilities to perform the essential functions. 
 
The work assigned to this classification is performed in a computer data center environment. While 
performing the duties of this classification, the employee is frequently exposed to the risks of 
computer-generated video radiation and other hazards associated with working with computers.  
The work environment is moderately noisy. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

Class Title:  PC AND LAN SYSTEMS SPECIALIST I 
Classified Salary Range 58  

 
 

BASIC FUNCTION: 
Under general supervision, to install, maintain, test and repair computer and communications 
equipment; to install, maintain, test and repair microcomputers and peripheral equipment; to assist in 
network maintenance; and to do other related work as assigned. 
 
REPRESENTATIVE DUTIES AND RESPONSIBILITIES: 

• Install, maintain, test and repair computer and communications equipment; install peripheral 
equipment such as modems, printers and multiplexers. 

• Transport microcomputers to campus locations. 
• Install and maintain local area networks (LAN) Novell Netware 4; participate in directory 

maintenance, user maintenance and software installation. 
• Perform cabling work as required, may recommend contracting out of cabling and related work 

as appropriate. 
• Answer questions and provide technical assistance and information to District staff on matters 

related to microcomputer hardware and software. 
• Operate a variety of office machines including computer terminal and other office equipment and 

knowledge of all Microsoft Office Suite and its components. 
• Incorporate the use of technology in the delivery of computerized presentations, and Microsoft 

Office Suite. 
• Bilingual preferred (but not required). 
• Perform all related duties as assigned. 
• Responsible for assisting in the progress of students toward desired student learning outcomes. 
•  

 
KNOWLEDGE AND ABILITIES: 
KNOWLEDGE OF: 

• Methods, materials, tools, equipment and procedures used in the installation, maintenance, 
testing and repair of communications, computer and peripheral equipment. 

• Components and parts used in modern computer and communications equipment, Principles of 
computer and communications systems and operations. 

• Novell Netware 4 networks. 
• Basic principles of electrical cabling. 
• Modern office procedures, methods and computer equipment. 
• Principles and procedures of record keeping. 

 
ABILITY TO: 

• Install, test, maintain and repair microcomputer equipment, communications equipment and 
related peripheral equipment. 

• Install, test and maintain Novell Netware 4 networks using ethernet. 
• Install low voltage electrical and data cabling. 
• Prepare and maintain records, reports, and work estimates. 
• Operate a variety of office machines including computer terminal and other office equipment and 

knowledge of all Microsoft Office Suite and its components. 
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• Incorporate the use of technology in the delivery of computerized presentations, and Microsoft 
Office Suite. 

• Perform routine, repetitive duties. 
• Ability to transport computer equipment. 
• Ability to drive and travel among the District’s various sites. 

 
WORKING CONDITIONS: 
 ENVIRONMENT: 
 Information systems office environment/Labs. 
 Constant interruptions and frequent interaction with students, staff. 
 PHYSICAL ABILITIES: 
 Lifting heavy equipment. 

Bending at the waist. 
 Crawling and kneeling. 
 Sitting or standing for extended periods of time. 

Pulling, pushing and carrying heavy objects. 
Dexterity of hands and fingers to operate power tools and equipment. 
Seeing to observe needed repair and to view a computer monitor. 

 Hearing and speaking to exchange information on the telephone or in person. 
 HAZARDS: 
 Extended viewing of computer monitor.   
 
EDUCATION AND EXPERIENCE: 
Equivalent to the completion of the twelfth grade supplemented by specialized training in modem 
communications and computer technology.  Two years of responsible experience in the installation, 
replacement, testing, maintenance and repair of modern communications, computer and peripheral 
equipment, systems, networks and components. Possession of, or ability to obtain, an appropriate, valid 
California driver’s license 
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West Hills Community College  District          Position Description 
Position:  Vice Chancellor, Institutional Effectiveness and 
Enrollment Management  

Position Number:   

Department/Site:  District office FLSA:  Exempt 

Reports to:  Chancellor Salary Grade:   

 
Summary 
 

Plans, organizes, directs, coordinates, establishes and provides a high standard of vision, 
leadership, and direction to the District’s institutional effectiveness and enrollment 
management. Provides highly responsible and complex consultation to the Chancellor.   

 
Distinguishing Career Features 
 

Under the Direction of the Chancellor, the Vice Chancellor of Institutional Effectiveness and 
Enrollment Management is responsible for the advancement of WHCCD’s institutional 
effectiveness and administration of enrollment management activities.  The Vice Chancellor 
is responsible for planning and implementing strategies that provide direction of efforts for 
Accreditation and Strategic Planning, Enrollment Management, Institutional Research and 
Effectiveness, Marketing, and Web Services. The Vice Chancellor will bring broad vision 
and executive leadership to district-wide policy, planning initiatives, and coordination of 
services. 

 
Essential Duties and Responsibilities 
 

• Serve as the liaison officer for accreditation activities between the district office and 
the colleges. 

• Responsible for the following district strategic goals: Meet or Exceed Enrollment 
Growth Targets, Focus Marketing Efforts on District Wide Stories, Annually 
Increase Community Participation Rates, and for WHCCD to Become the Preferred 
Choice of Students through Ongoing and Active Recruitment. 

• Support program review efforts by providing data and training for faculty and staff. 
• Identify and collect institutional benchmark data and provide reports as needed. 
• Coordinate periodic updating of the WHCCD Strategic Plan and prepare score card 

reports identifying progress in achieving strategic initiatives. 
• Serve as a member of various campus committees and task forces, including the 

Chancellor's Executive Cabinet, the District Strategic Planning Committee, College 
Planning Committees, and District Technology Council. 

• Plan, organize and direct admission and records activities for the District. 
• Supervise registration procedures and the maintenance of student records. 
• Identify and implement new technologies or systems that improve admission, 

registration, and graduation procedures. 
• Develop district enrollment and FTES targets based on financial and enrollment 

goals. 
• Submit 320 FTES report to the California Chancellor’s Office. 
• Serve as the chair of the Student Services Technology Council. 
• Responsible for creating, maintaining, and providing fundamental institutional 

research and planning information in support of institutional decision making. 
• Provide data analyses and reports covering a wide range of topics including 

accreditation, campus population, enrollment, faculty workload, and space 
utilization. 
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• Compile and prepare state and federally mandated reports including ad hoc and 
attendance accounting reports and a variety of surveys and summaries; prepare 
statistics reports, historical/projected information and other materials.  

• Provide support and serve as a resource for implementing and assessing Student 
Learning Outcomes. 

• Develop research based marketing strategies to meet the enrollment goals of the 
district. 

• Establish branding guidelines and templates for print and web publishing. 
• Develop marketing strategies to leverage the use electronic media, social networks, 

and the district websites. 
• Establish protocols and workflows for publishing information on the district 

websites. 
• Develop and administer budgets for areas of responsibility. 
• Supervise and evaluate assigned staff; participate on the screening and selection of 

staff as required; train staff on modified services and programs as implemented. 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students 
achieve their desired learning outcomes.  In addition, provide leadership for the 
development of SLOs within their program areas of responsibility. 

 
Qualifications 
 
 Knowledge and Skills 

The position requires advanced specialized professional knowledge of the theories, 
principles, and practices associated with matriculation, institutional research and 
specifically trends in college enrollment management. Requires demonstrated knowledge 
and leadership experience in enrollment management, and student retention. Requires 
demonstrated advanced knowledge of strategic planning. Requires a working knowledge 
of pertinent Federal and State laws and regulations affecting attendance, student privacy, 
student discipline, student records, ADA, student access, and the college’s rights and 
responsibilities as they relate to those areas. Requires an in-depth knowledge of curricula 
as they relate to academic accreditation. Requires in-depth knowledge of matriculation 
regulations and articulation agreements.  Requires a working knowledge of the budget 
preparation and administration process.  Requires in-depth knowledge of the principles of 
functional leadership, training, and performance evaluation. Requires demonstrated 
effectiveness in leading and motivating manages, faculty, and staff with a collaborative 
style in a collegial and shared governance environment. Requires advanced human 
relations skills to deliver formal and influential presentations, build effective teams, 
review performance, and exercise a unique sensitivity to the needs and interests of a 
diverse student population.   

 
 Abilities 

Requires the ability to be a fair-minded, ethical, and honest leader with excellent 
interpersonal and communication skills oral and written.  Requires the ability to lead and 
accept responsibility.  Requires a passion for learning and self-improvement.  Requires 
the willingness to meet change with innovation to promote and meet the college mission. 
Requires the ability to organize, plan, develop, and write new programs, develop new 
concepts, analyze outcomes, and prepare clear and concise reports.  Requires the ability to 
guide and motivate others toward goal achievement. Requires the ability to inspire and 
promote awareness of socioeconomic and cultural diversity. Requires the ability to 
counsel staff, direct and facilitate development of personal and team perspectives, develop 
and deliver training programs.  Requires the ability to develop and monitor budgets and 
maximize financial resources.  Requires the ability to work cooperatively and 
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productively with others. 
 
 Physical Abilities 

Requires the ability to function in an office environment performing work of primarily a 
sedentary nature with some requirement to move about campus and to off-campus locales.  
Requires the ability to use hearing and speech to make presentations to groups and carry 
on conversations over the phone and in person.  Requires near visual acuity to read 
printed materials and computer screens.  Requires sufficient hand/arm/finger dexterity to 
retrieve work materials and operate standard office equipment. 

 
 Education and Experience 

This position requires a Master’s degree from an accredited college or university, 
doctorate preferred.  This position requires a minimum of 6 years of increasingly 
responsible management experience in higher education, preferably in the institutional 
research services offered by the District. 

 
 Licenses and Certificates 

May require a driver’s license. 
 
Working Conditions 
 

Work is performed indoors where minimal safety considerations exist. 
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WHCCD CLASSROOM TECHNOLOGY STANDARDS 
Revised 01/2011 

 
Standards for all installations of A/V classroom equipment 

 
• Wall Talker in all rooms where possible in lieu of screens. 
 
• Screen Size (determined by room width where Wall Talker not feasible) 

Screen sizes include:  
o Five foot screens (Instructor’s screen only) 
o Six foot screens 
o Eight foot screens 
o Ten foot screens 
o Twelve foot screens 

 
• Pole mount for data projectors 

o Centered on screen distance to be determined by data projector manufacturer. 
 
• Wall plates must be below the desktop of the instructor’s stations so the cables go into grommet 

for cable egress. 
 
• Instructor’s stations 

o Cabinet size: to be determined by type of equipment and dimensions of room. 
o Electrical:   

• Lights and power switched located near entry and instructor’s station. 
• Lights and power are to be on separate switches.  

o Cables: 
• SVGA cable to connect to laptop 
• Audio cable to connect to laptop (1/4” male audio cable) 
• S-Video cable for DVD/VCR 
• Video (RCA) cable for DVD/VCR 

o Data: 
• A Cisco phone in every room on the teaching station. 
• Ethernet connectivity via Cisco Phone. 

 
 

http://www.westhillscollege.com/


 
 

o Security:  
• Security cable tie-downs in all A/V cabinets to secure equipment. 

o Speakers: 
• Two speakers equal distant on each side of the screen.  
• JBL CONTROL25T 150W / or comparable 

o Conduits/Power: 
• Two 2” conduits installed overhead inside the ceiling from the data projector to the 

instructor’s station. 
• One 2” conduit from instructor’s station to each speaker. 
• 120VAC ceiling receptacle to plug in data projector 

o Data Projectors: 
• Lumens no less than 2500. 
• Hitachi CP-X430W XGA 2500 ANSI Lumen / comparable or better (currently at 

3200 ANSI Lumen). 
o DVD/VCR Combo: 

• Sony player recorder SLVD350P / or comparable.  
 
 

o Receiver/Amp: 
• Sony STRED697 100W / or comparable. 

o Document Camera: 
• Lumens DC 210 Ladybug portable presenter / or comparable. 

 
 
• Upon instructor request 

o RF Wireless Tablet: 
• eInstruction Mobi mobile interactive white board / or comparable 
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Capacity Report

Displays capacity, enrollment and percentage full for all 

classes that end today or after.

The report highlights any class over 90% full.

2011/SP

END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

Avenal

01/18/2011 05/27/2011CD-52-A01  25 25  100 0  0

03/21/2011 05/18/2011WT-40-A01  20 10  50 10  0

03/21/2011 05/18/2011WT-41-A01  10 0  0 10  0

Claremont Custody Center

02/14/2011 03/10/2011CIS-7-B02  30 0  0 30  0

02/14/2011 03/10/2011CIS-8-B02  30 0  0 30  0

01/31/2011 02/24/2011NC-161-B02  30 0  0 30  0

Coalinga (off campus)

03/07/2011 04/29/2011AOJ-16-C02  30 23  77 7  0

01/18/2011 03/04/2011AOJ-1-C02  30 17  57 13  0

05/02/2011 06/16/2011AOJ-22-C02  30 24  80 6  0

Coalinga Campus

01/18/2011 05/27/2011AG-11-C01  24 8  33 16  0

02/24/2011 05/16/2011AG-15X-C03  30 10  33 20  0

01/18/2011 05/27/2011AGBUS-15-C01  18 10  56 8  0

01/18/2011 05/27/2011AOJ-12-C01  36 20  56 16  0

01/18/2011 05/27/2011AOJ-15X-C01  2 1  50 1  0

01/18/2011 05/27/2011AOJ-15X-C02  2 2  100 0  0

03/21/2011 05/27/2011AOJ-16-C01  30 29  97 1  3

01/18/2011 05/27/2011AOJ-1-C01  30 31  103-1  0

01/18/2011 05/27/2011AOJ-22-C01  30 12  40 18  0

01/19/2011 03/18/2011AOJ-24-C01  30 19  63 11  0

01/18/2011 05/27/2011AOJ-50A-C01  25 19  76 6  0

03/26/2011 05/21/2011AOJ-50B-C01  25 25  100 0  3

01/18/2011 03/17/2011AOJ-6-C01  30 24  80 6  0

03/22/2011 05/26/2011AOJ-7-C01  30 29  97 1  3

01/18/2011 05/27/2011ART-13A-C01  22 20  91 2  0

01/18/2011 05/27/2011ART-13B-C01  5 2  40 3  0

01/18/2011 05/27/2011ART-13C-C01  2 0  0 2  0

01/18/2011 05/27/2011ART-13D-C01  1 0  0 1  0

01/18/2011 05/27/2011ART-15A-C01  20 18  90 2  0

01/18/2011 05/27/2011ART-15B-C01  11 10  91 1  0

01/18/2011 05/27/2011ART-15C-C01  5 3  60 2  0

01/18/2011 05/27/2011ART-15D-C01  2 2  100 0  0

01/18/2011 05/27/2011ART-42-C01  49 45  92 4  0

01/18/2011 05/27/2011ART-5A-C01  23 26  113-3  0

01/18/2011 05/27/2011ART-5B-C01  10 0  0 10  0

01/18/2011 05/27/2011ASCI-5-C01  24 7  29 17  0

01/18/2011 05/27/2011ASCI-6-C01  24 11  46 13  0

01/18/2011 05/27/2011ASCI-7-C01  24 10  42 14  0

01/18/2011 05/27/2011ASCI-8-C01  24 11  46 13  0

01/18/2011 05/27/2011BIO-10-C01  24 17  71 7  0

01/18/2011 05/27/2011BIO-10-C02  24 23  96 1  0

01/18/2011 05/27/2011BIO-10-C03  29 30  103-1  0

01/18/2011 05/27/2011BIO-10-C04  26 25  96 1  0

01/18/2011 05/27/2011BIO-32-C01  25 26  104-1  0

01/18/2011 05/27/2011BIO-32-C02  24 18  75 6  0

2/23/2011Report Date:WHCCD Information Systems Department.
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END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

01/18/2011 05/27/2011BIO-35-C01  24 14  58 10  0

01/18/2011 05/27/2011BUS-15X-C01  16 15  94 1  0

01/18/2011 05/27/2011BUS-15X-C02  3 4  133-1  0

01/18/2011 05/27/2011BUS-1B-C01  36 19  53 17  0

01/18/2011 05/27/2011BUS-28-C01  36 19  53 17  0

01/18/2011 05/27/2011BUS-2-C01  23 18  78 5  0

01/18/2011 05/27/2011BUS-35-C01  30 6  20 24  0

01/18/2011 05/27/2011BUS-3-C01  1 5  500-4  0

03/22/2011 05/26/2011BUS-67-C01  24 24  100 0  0

01/18/2011 05/27/2011CD-12A-C01  32 31  97 1  0

01/18/2011 05/27/2011CD-12B-C01  32 28  88 4  0

01/18/2011 05/27/2011CD-15-C01  32 31  97 1  0

01/18/2011 05/27/2011CD-15X-C01  7 6  86 1  0

01/18/2011 05/27/2011CD-15X-C02  8 7  88 1  0

01/19/2011 02/23/2011CD-17B-C01  32 31  97 1  0

01/18/2011 05/27/2011CD-3-C01  32 17  53 15  0

01/18/2011 05/27/2011CD-5-C01  32 27  84 5  0

01/18/2011 05/27/2011CHEM-2A-C01  24 22  92 2  0

01/18/2011 05/27/2011CIS-15X-C01  2 2  100 0  0

01/18/2011 05/27/2011CIS-15X-C02  2 2  100 0  0

01/18/2011 05/27/2011CIS-7-C01  24 23  96 1  0

01/18/2011 05/27/2011COM-1-C01  32 22  69 10  0

01/18/2011 05/27/2011COM-1-C02  32 24  75 8  0

01/18/2011 05/27/2011COM-1-C03  49 17  35 32  0

01/18/2011 05/27/2011COM-5-C01  32 10  31 22  0

01/18/2011 05/27/2011CRPSCI-19-C01  24 6  25 18  0

01/18/2011 05/27/2011CRPSCI-7-C01  24 8  33 16  0

01/18/2011 05/27/2011ECON-1A-C01  58 22  38 36  0

01/18/2011 05/27/2011ECON-1B-C01  20 21  105-1  0

01/18/2011 05/27/2011EDUC-1-C01  10 6  60 4  0

01/18/2011 05/27/2011ENG-110A-C01  25 25  100 0  0

01/18/2011 05/27/2011ENG-110A-C02  25 16  64 9  0

01/18/2011 05/27/2011ENG-110B-C01  21 23  110-2  0

01/18/2011 05/27/2011ENG-110B-C02  25 25  100 0  0

01/18/2011 05/27/2011ENG-110B-C03  29 28  97 1  0

01/18/2011 05/27/2011ENG-110B-C04  25 22  88 3  0

01/18/2011 05/27/2011ENG-1A-C01  50 45  90 5  0

01/18/2011 05/27/2011ENG-1A-C02  49 44  90 5  0

01/18/2011 05/27/2011ENG-1A-C03  32 34  106-2  0

01/18/2011 05/27/2011ENG-1A-C04  36 35  97 1  0

01/18/2011 05/27/2011ENG-1B-C01  49 25  51 24  0

01/18/2011 05/27/2011ENG-1B-C02  32 38  119-6  0

01/18/2011 05/27/2011ENG-51A-C01  30 32  107-2  0

01/18/2011 05/27/2011ENG-51A-C02  25 28  112-3  0

01/18/2011 05/27/2011ENG-51A-C03  32 35  109-3  0

01/18/2011 05/27/2011ENG-51A-C04  49 20  41 29  0

01/18/2011 05/27/2011ENG-51A-C06  49 17  35 32  0

01/18/2011 05/27/2011ENG-70-C01  30 10  33 20  0

01/18/2011 05/27/2011ENG-89-C01  30 20  67 10  0

01/18/2011 05/27/2011EQSCI-4-C01  24 4  17 20  0

01/18/2011 05/27/2011ESL-120-C01  30 31  103-1  0

01/18/2011 05/27/2011ESL-125-C01  12 12  100 0  0

01/18/2011 05/27/2011ESL-130-C01  20 20  100 0  0

01/18/2011 05/27/2011ESL-130-C02  25 21  84 4  0

01/18/2011 05/27/2011ESL-135-C01  10 3  30 7  0

01/18/2011 05/27/2011ESL-135-C02  14 11  79 3  0

01/18/2011 05/27/2011ESL-140-C01  21 21  100 0  0

01/18/2011 05/27/2011FLSPN-11-C01  10 13  130-3  0

2/23/2011Report Date:WHCCD Information Systems Department.
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01/18/2011 05/27/2011FLSPN-12-C01  11 10  91 1  0

01/18/2011 05/27/2011FLSPN-1-C01  10 9  90 1  0

01/18/2011 05/27/2011FLSPN-2-C01  10 7  70 3  0

01/18/2011 05/27/2011GEOG-1-C01  24 28  117-4  0

01/18/2011 05/27/2011GEOG-1-C02  24 25  104-1  0

01/18/2011 05/27/2011GEOG-3-C01  58 60  103-2  0

01/18/2011 05/27/2011GS-61-C01  30 16  53 14  0

01/18/2011 05/27/2011GS-61-C02  30 26  87 4  0

01/18/2011 05/27/2011GS-61-C03  30 27  90 3  0

01/18/2011 05/27/2011HE-35-C01  58 56  97 2  0

01/18/2011 05/27/2011HE-35-C02  58 55  95 3  0

01/18/2011 05/27/2011HIST-17A-C01  30 35  117-5  0

01/18/2011 05/27/2011HIST-17A-C02  20 21  105-1  0

01/18/2011 05/27/2011HIST-17B-C01  30 36  120-6  0

01/18/2011 05/27/2011HIST-17B-C02  20 20  100 0  0

01/18/2011 05/27/2011HS-15X-C01  2 2  100 0  0

01/18/2011 05/27/2011HS-15X-C02  2 1  50 1  0

01/18/2011 05/27/2011HS-5-C01  49 15  31 34  0

02/07/2011 04/08/2011HS-61-C01  25 14  56 11  0

01/18/2011 05/27/2011HUM-1-C01  58 53  91 5  0

02/28/2011 05/27/2011HVYEQUI-50-C01  30 28  93 2  0

01/18/2011 05/27/2011IS-1-C01  49 48  98 1  0

01/18/2011 05/27/2011IS-1-C02  49 31  63 18  0

01/18/2011 05/27/2011IS-7-C01  49 37  76 12  0

01/18/2011 05/27/2011MATH-101-C01  49 53  108-4  0

01/18/2011 05/27/2011MATH-101-C02  49 53  108-4  0

01/18/2011 05/27/2011MATH-101-C03  49 40  82 9  0

01/18/2011 05/27/2011MATH-15-C01  20 22  110-2  0

01/18/2011 05/27/2011MATH-1A-C01  20 17  85 3  0

01/18/2011 05/27/2011MATH-25-C01  20 27  135-7  0

01/18/2011 05/27/2011MATH-61-C01  49 50  102-1  0

01/18/2011 05/27/2011MATH-61-C02  58 65  112-7  0

01/18/2011 05/27/2011MATH-61-C03  58 61  105-3  0

01/18/2011 05/27/2011MATH-63-C01  49 45  92 4  0

01/18/2011 05/27/2011MATH-63-C02  58 56  97 2  0

01/18/2011 05/27/2011NC-100-C01  30 3  10 27  0

01/18/2011 05/27/2011NC-100-C02  30 0  0 30  0

01/18/2011 05/27/2011NC-100-C03  250 98  39 152  0

01/18/2011 05/27/2011NC-160-C01  30 28  93 2  0

01/18/2011 05/27/2011NC-160-C02  30 30  100 0  0

01/18/2011 05/27/2011PA-21-C01  30 10  33 20  0

01/18/2011 04/07/2011PA-32-C01  30 17  57 13  0

01/18/2011 04/07/2011PA-35-C01  30 19  63 11  0

01/18/2011 05/27/2011PA-5-C01  33 22  67 11  0

03/21/2011 05/25/2011PE-11-C01  30 19  63 11  0

01/18/2011 05/27/2011PE-21-C01  45 46  102-1  0

01/18/2011 05/27/2011PE-21-C02  45 27  60 18  0

01/18/2011 05/27/2011PE-22-C01  45 25  56 20  0

01/18/2011 05/27/2011PE-23-C01  46 58  126-12  0

01/18/2011 05/27/2011PE-23-C02  45 17  38 28  0

01/18/2011 05/27/2011PE-23-C03  55 48  87 7  0

01/18/2011 05/27/2011PE-24-C01  45 47  104-2  0

01/18/2011 05/27/2011PE-24-C02  50 52  104-2  0

03/21/2011 05/27/2011PE-25A-C01  25 16  64 9  0

03/21/2011 05/26/2011PE-27-C01  45 37  82 8  0

01/18/2011 05/27/2011PE-28A-C01  30 12  40 18  0

01/18/2011 05/27/2011PE-31-C01  30 16  53 14  0

01/18/2011 05/27/2011PE-32-C01  30 8  27 22  0

2/23/2011Report Date:WHCCD Information Systems Department.
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01/18/2011 05/27/2011PE-37-C01  40 20  50 20  0

01/18/2011 05/27/2011PE-40-C01  58 24  41 34  0

01/18/2011 05/27/2011PE-46-C01  36 33  92 3  0

01/18/2011 03/18/2011PE-4-C01  25 10  40 15  0

01/19/2011 03/17/2011PE-6-C01  46 51  111-5  0

01/18/2011 05/27/2011PHIL-1-C01  58 47  81 11  0

01/18/2011 05/27/2011POLSCI-1-C01  30 36  120-6  0

01/18/2011 05/27/2011POLSCI-1-C02  20 18  90 2  0

01/18/2011 05/27/2011POLSCI-5-C01  30 7  23 23  0

01/18/2011 05/27/2011PSYCH-1-C01  58 59  102-1  0

01/18/2011 05/27/2011PSYCH-3-C01  58 35  60 23  0

01/18/2011 05/27/2011PSYCH-4-C01  30 25  83 5  0

01/24/2011 05/19/2011PSYTEC-12-C01  50 39  78 11  0

01/24/2011 05/19/2011PSYTEC-14-C01  45 27  60 18  0

01/14/2011 06/26/2011PSYTEC-14-C02  45 17  38 28  0

01/24/2011 05/20/2011PSYTEC-16-C01  45 38  84 7  0

01/19/2011 03/16/2011PSYTEC-90-C01  36 9  25 27  0

05/04/2011 05/18/2011PSYTEC-91-C01  40 1  3 39  0

01/18/2011 05/27/2011SLSCI-21-C01  24 12  50 12  0

01/18/2011 05/27/2011SOC-1-C01  30 27  90 3  0

01/18/2011 05/27/2011SOC-2-C01  30 21  70 9  0

01/18/2011 05/27/2011WE-15XX-C01  76 74  97 2  0

01/18/2011 05/27/2011WE-15XX-C02  32 38  119-6  0

02/25/2011 05/13/2011WT-15X-C01  24 6  25 18  0

01/18/2011 03/17/2011WT-40-C01  12 12  100 0  0

03/22/2011 05/26/2011WT-40-C02  12 8  67 4  0

01/18/2011 03/17/2011WT-40-C05  12 8  67 4  0

03/22/2011 05/26/2011WT-40-C06  12 3  25 9  0

01/18/2011 03/17/2011WT-41-C01  12 3  25 9  0

03/22/2011 05/26/2011WT-41-C02  12 6  50 6  0

01/18/2011 03/17/2011WT-41-C05  12 0  0 12  0

03/22/2011 05/26/2011WT-41-C06  12 0  0 12  0

01/18/2011 05/27/2011WT-49/99-C01  1 1  100 0  0

Firebaugh (off campus)

01/18/2011 05/27/2011PE-25A-F01  30 26  87 4  0

Lemoore (off campus)

01/18/2011 05/27/2011NC-140A-L01  100 16  16 84  0

01/18/2011 05/27/2011NC-140B-L01  100 52  52 48  0

01/18/2011 05/27/2011NC-141-L01  100 18  18 82  0

01/18/2011 05/27/2011NC-142-L01  100 50  50 50  0

Lemoore Campus

03/23/2011 05/27/2011AOJ-10-L01  40 40  100 0  8

01/18/2011 05/27/2011AOJ-15X-L01  5 1  20 4  0

01/18/2011 05/27/2011AOJ-15X-L02  5 0  0 5  0

01/18/2011 05/27/2011AOJ-15X-L03  5 0  0 5  0

01/18/2011 05/27/2011AOJ-22-L01  44 43  98 1  0

01/18/2011 05/27/2011AOJ-24-L01  43 42  98 1  0

01/19/2011 03/18/2011AOJ-4-L01  40 32  80 8  0

01/18/2011 03/17/2011AOJ-50A-L01  40 19  48 21  0

03/22/2011 05/26/2011AOJ-50A-L02  40 13  33 27  0

03/26/2011 05/21/2011AOJ-50B-L01  40 17  43 23  0

01/18/2011 05/27/2011ART-15A-L01  18 15  83 3  0

01/18/2011 05/27/2011ART-15A-L02  21 18  86 3  0

01/18/2011 05/27/2011ART-15B-L01  9 9  100 0  0

01/18/2011 05/27/2011ART-15B-L02  7 7  100 0  0

01/18/2011 05/27/2011ART-15C-L01  6 6  100 0  0

01/18/2011 05/27/2011ART-15C-L02  4 3  75 1  0

01/18/2011 05/27/2011ART-15D-L01  2 2  100 0  0

2/23/2011Report Date:WHCCD Information Systems Department.



2011/SP

END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

01/18/2011 05/27/2011ART-15D-L02  3 3  100 0  0

01/18/2011 05/27/2011ART-16B-L01  40 37  93 3  0

01/18/2011 05/27/2011ART-42-L01  40 39  98 1  0

01/18/2011 05/27/2011ART-49-L01  2 2  100 0  0

01/18/2011 05/27/2011ART-5A-L01  36 35  97 1  0

01/18/2011 05/27/2011ART-5B-L01  4 4  100 0  0

01/18/2011 05/27/2011BIO-10-L01  24 15  63 9  0

01/18/2011 05/27/2011BIO-10-L02  24 17  71 7  0

01/18/2011 05/27/2011BIO-10-L03  24 21  88 3  0

01/18/2011 05/27/2011BIO-10-L04  24 22  92 2  0

01/18/2011 05/27/2011BIO-15-L01  25 23  92 2  0

01/18/2011 05/27/2011BIO-32-L01  24 25  104-1  0

01/18/2011 05/27/2011BIO-32-L02  24 26  108-2  0

01/18/2011 05/27/2011BIO-32-L03  24 18  75 6  0

01/18/2011 05/27/2011BIO-32-L04  24 16  67 8  0

01/18/2011 05/27/2011BIO-32-L05  25 24  96 1  0

01/18/2011 05/27/2011BIO-32-L06  25 22  88 3  0

01/18/2011 05/27/2011BIO-32-L07  31 29  94 2  0

01/18/2011 05/27/2011BIO-32-L08  29 27  93 2  0

01/18/2011 05/27/2011BIO-35-L01  25 21  84 4  0

01/18/2011 05/27/2011BIO-35-L02  25 22  88 3  0

01/18/2011 05/27/2011BIO-35-L03  25 23  92 2  0

01/18/2011 05/27/2011BIO-35-L04  26 25  96 1  0

01/18/2011 05/27/2011BIO-35-L05  24 20  83 4  0

01/18/2011 05/27/2011BIO-35-L06  24 12  50 12  0

01/18/2011 05/27/2011BIO-35L-L01  24 4  17 20  0

01/18/2011 05/27/2011BIO-38-L01  25 24  96 1  0

01/18/2011 05/27/2011BIO-38-L02  25 25  100 0  0

01/18/2011 05/27/2011BIO-38-L03  24 22  92 2  0

01/18/2011 05/27/2011BIO-38-L04  25 25  100 0  0

01/18/2011 05/27/2011BUS-15X-L01  5 4  80 1  0

01/18/2011 05/27/2011BUS-15X-L02  5 2  40 3  0

01/18/2011 05/27/2011BUS-15X-L03  5 2  40 3  0

01/18/2011 05/27/2011BUS-1A-L01  41 38  93 3  0

01/18/2011 05/27/2011BUS-1B-L01  40 36  90 4  0

01/18/2011 05/27/2011BUS-24-L01  40 35  88 5  0

03/22/2011 05/26/2011BUS-28-L01  40 39  98 1  8

01/18/2011 03/17/2011BUS-32-L01  41 37  90 4  0

01/18/2011 05/27/2011BUS-39-L01  40 25  63 15  0

01/18/2011 03/17/2011BUS-81A-L01  25 7  28 18  0

03/22/2011 05/26/2011BUS-81B-L01  25 9  36 16  0

01/18/2011 05/27/2011CD-10-L01  40 33  83 7  0

01/18/2011 05/27/2011CD-12A-L01  31 30  97 1  0

01/18/2011 05/27/2011CD-12B-L01  30 22  73 8  0

01/18/2011 05/27/2011CD-14A-L01  30 20  67 10  0

01/18/2011 05/27/2011CD-14B-L01  30 14  47 16  0

01/18/2011 05/27/2011CD-15-L01  32 28  88 4  0

01/18/2011 05/27/2011CD-15X-L01  6 6  100 0  0

01/18/2011 05/27/2011CD-15X-L02  5 3  60 2  0

01/18/2011 05/27/2011CD-15X-L03  5 4  80 1  0

01/18/2011 05/27/2011CD-18-L01  31 31  100 0  0

01/18/2011 05/27/2011CD-20-L01  41 31  76 10  0

01/18/2011 05/27/2011CD-22-L01  30 21  70 9  0

01/18/2011 05/27/2011CD-5-L01  40 37  93 3  0

01/18/2011 05/27/2011CD-5-L02  40 36  90 4  0

01/18/2011 05/27/2011CHEM-1B-L01  24 9  38 15  0

01/18/2011 05/27/2011CHEM-2A-L01  29 28  97 1  0

01/18/2011 05/27/2011CHEM-2A-L02  31 29  94 2  0

2/23/2011Report Date:WHCCD Information Systems Department.



2011/SP
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01/18/2011 05/27/2011CIS-15X-L01  5 1  20 4  0

01/18/2011 05/27/2011CIS-15X-L02  5 1  20 4  0

01/18/2011 05/27/2011CIS-15X-L03  5 1  20 4  0

01/18/2011 05/27/2011CIS-19B-L01  32 27  84 5  0

01/18/2011 05/27/2011CIS-2G-L01  32 31  97 1  0

01/18/2011 05/27/2011CIS-42-L01  32 27  84 5  0

01/18/2011 05/27/2011CIS-7-L01  35 35  100 0  0

01/18/2011 05/27/2011CIS-7-L02  33 33  100 0  0

01/18/2011 05/27/2011CIS-7-L03  32 29  91 3  0

01/18/2011 05/27/2011COM-1-L01  40 31  78 9  0

01/18/2011 05/27/2011COM-1-L02  40 39  98 1  0

01/18/2011 05/27/2011COM-1-L03  40 38  95 2  0

01/18/2011 05/27/2011COM-1-L04  40 38  95 2  0

01/18/2011 05/27/2011COM-4-L01  40 35  88 5  0

01/18/2011 05/27/2011COM-4-L02  40 37  93 3  0

01/18/2011 05/27/2011COM-5-L01  40 28  70 12  0

03/25/2011 03/26/2011CUL-50-L02  40 40  100 0  8

03/22/2011 05/26/2011CUL-51-L01  40 40  100 0  2

01/18/2011 05/27/2011CUL-55-L01  20 16  80 4  0

01/18/2011 03/17/2011CUL-60-L01  40 24  60 16  0

01/18/2011 05/27/2011CUL-64-L01  20 11  55 9  0

01/18/2011 05/27/2011CUL-65-L01  20 8  40 12  0

01/18/2011 05/27/2011CUL-66-L01  20 22  110-2  0

01/18/2011 05/27/2011ECON-1A-L01  46 45  98 1  0

01/18/2011 05/27/2011ECON-1B-L01  43 42  98 1  0

01/18/2011 05/27/2011EDUC-1-L01  40 36  90 4  0

01/18/2011 05/27/2011EDUC-5-L01  54 53  98 1  0

01/18/2011 05/27/2011EMT-1-L01  42 37  88 5  0

01/18/2011 05/27/2011EMT-1-L02  40 32  80 8  0

01/18/2011 05/27/2011ENG-101A-L01  40 35  88 5  0

01/18/2011 05/27/2011ENG-101A-L02  40 31  78 9  0

01/18/2011 05/27/2011ENG-101A-L04  40 34  85 6  0

01/18/2011 05/27/2011ENG-101B-L01  40 37  93 3  0

01/18/2011 05/27/2011ENG-101B-L02  40 36  90 4  0

01/18/2011 05/27/2011ENG-101B-L03  40 37  93 3  0

01/18/2011 05/27/2011ENG-105A-L01  40 29  73 11  0

01/18/2011 05/27/2011ENG-105A-L02  40 36  90 4  0

01/18/2011 05/27/2011ENG-105A-L03  40 20  50 20  0

01/18/2011 05/27/2011ENG-105B-L01  40 35  88 5  0

01/18/2011 05/27/2011ENG-105B-L02  40 33  83 7  0

01/18/2011 05/27/2011ENG-105B-L03  40 32  80 8  0

01/18/2011 05/27/2011ENG-1A-L01  40 37  93 3  0

01/18/2011 05/27/2011ENG-1A-L02  42 35  83 7  0

01/18/2011 05/27/2011ENG-1A-L03  43 43  100 0  0

01/18/2011 05/27/2011ENG-1A-L04  45 44  98 1  0

01/18/2011 05/27/2011ENG-1A-L05  42 42  100 0  0

01/18/2011 05/27/2011ENG-1A-L06  40 33  83 7  0

01/18/2011 05/27/2011ENG-1A-L07  40 29  73 11  0

01/18/2011 05/27/2011ENG-1A-L08  42 37  88 5  0

01/18/2011 05/27/2011ENG-1B-L01  40 14  35 26  0

01/18/2011 05/27/2011ENG-1B-L02  45 42  93 3  0

01/18/2011 05/27/2011ENG-1B-L03  40 22  55 18  0

01/18/2011 05/27/2011ENG-25-L01  40 19  48 21  0

01/18/2011 05/27/2011ENG-51A-L01  40 38  95 2  0

01/18/2011 05/27/2011ENG-51A-L02  43 41  95 2  0

01/18/2011 05/27/2011ENG-51A-L03  41 40  98 1  0

01/18/2011 05/27/2011ENG-51A-L04  41 32  78 9  0

01/18/2011 05/27/2011ENG-51A-L05  40 36  90 4  0

2/23/2011Report Date:WHCCD Information Systems Department.
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01/18/2011 05/27/2011ENG-51A-L06  40 23  58 17  0

01/18/2011 05/27/2011ENG-51A-L07  40 37  93 3  0

01/18/2011 05/27/2011ENG-51A-L08  40 11  28 29  0

01/18/2011 05/27/2011ENG-51B-L01  40 34  85 6  0

01/18/2011 05/27/2011ENG-51B-L02  40 29  73 11  0

01/18/2011 05/27/2011ENG-51B-L03  40 31  78 9  0

01/18/2011 05/27/2011ENG-89-L01  40 21  53 19  0

01/18/2011 05/27/2011ENGR-20-L01  40 15  38 25  0

01/18/2011 05/27/2011ENGR-25-L01  40 10  25 30  0

01/18/2011 05/27/2011ENGR-31-L01  40 4  10 36  0

01/18/2011 05/27/2011ES-36-L01  40 21  53 19  0

01/18/2011 05/27/2011ESL-120-L01  12 10  83 2  0

01/18/2011 05/27/2011ESL-120-L02  6 4  67 2  0

01/18/2011 05/27/2011ESL-125-L01  8 1  13 7  0

01/18/2011 05/27/2011ESL-125-L02  6 1  17 5  0

01/18/2011 05/27/2011ESL-130-L01  10 4  40 6  0

01/18/2011 05/27/2011ESL-130-L02  6 2  33 4  0

01/18/2011 05/27/2011ESL-135-L01  10 3  30 7  0

01/18/2011 05/27/2011ESL-135-L02  6 1  17 5  0

01/18/2011 05/27/2011FLSPN-1-L01  41 41  100 0  0

01/18/2011 05/27/2011FLSPN-1-L02  40 39  98 1  0

04/18/2011 04/23/2011GEOG-11-L01  25 18  72 7  0

01/18/2011 05/27/2011GEOG-1-L01  34 34  100 0  0

01/18/2011 05/27/2011GEOG-1-L02  24 23  96 1  0

01/18/2011 05/27/2011GEOG-1-L03  33 33  100 0  0

01/18/2011 05/27/2011GEOG-1-L04  36 32  89 4  0

01/18/2011 05/27/2011GEOG-2A-L01  45 43  96 2  0

01/18/2011 05/27/2011GEOG-3-L01  48 47  98 1  0

01/18/2011 05/27/2011GEOG-3-L02  49 48  98 1  0

01/18/2011 05/27/2011GS-61-L01  25 23  92 2  0

03/21/2011 05/27/2011GS-61-L02  25 7  28 18  0

01/18/2011 05/27/2011GS-61-L03  25 19  76 6  0

03/21/2011 05/27/2011GS-61-L04  25 1  4 24  0

01/18/2011 05/27/2011GS-61-L05  25 22  88 3  0

03/22/2011 05/26/2011GS-61-L06  25 3  12 22  0

01/18/2011 05/27/2011HE-35-L01  47 44  94 3  0

01/18/2011 05/27/2011HE-35-L02  51 50  98 1  0

01/18/2011 05/27/2011HE-35-L03  48 42  88 6  0

01/18/2011 05/27/2011HE-35-L04  47 44  94 3  0

01/18/2011 05/27/2011HE-35-L05  50 43  86 7  0

01/18/2011 05/27/2011HE-35-L06  40 38  95 2  0

01/18/2011 05/27/2011HE-35-L07  40 34  85 6  0

01/18/2011 05/27/2011HE-35-L08  40 35  88 5  0

01/18/2011 05/27/2011HIST-17A-L01  43 41  95 2  0

01/18/2011 03/17/2011HIST-17A-L02  46 43  93 3  0

03/22/2011 05/26/2011HIST-17B-L01  40 40  100 0  10

01/18/2011 05/27/2011HIST-20-L01  46 43  93 3  0

01/18/2011 05/27/2011HIST-44-L01  42 39  93 3  0

01/18/2011 05/27/2011HIST-4B-L01  44 43  98 1  0

01/18/2011 05/27/2011HRCM-15X-L01  5 0  0 5  0

01/18/2011 05/27/2011HRCM-15X-L02  5 3  60 2  0

01/18/2011 05/27/2011HRCM-15X-L03  5 2  40 3  0

01/18/2011 05/27/2011HS-15X-L01  5 6  120-1  0

01/18/2011 05/27/2011HS-15X-L02  17 16  94 1  0

01/18/2011 05/27/2011HS-15X-L03  5 4  80 1  0

01/18/2011 03/18/2011HS-5-L01  40 29  73 11  0

03/21/2011 05/27/2011HS-5-L02  40 39  98 1  8

01/18/2011 03/18/2011HS-61-L01  40 16  40 24  0

2/23/2011Report Date:WHCCD Information Systems Department.
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01/18/2011 05/27/2011HUM-1-L01  43 42  98 1  0

01/18/2011 05/27/2011HUM-22-L01  42 41  98 1  0

03/21/2011 05/27/2011IS-1-L01  40 38  95 2  10

01/19/2011 03/16/2011IS-1-L02  40 23  58 17  0

01/18/2011 05/27/2011IS-1-L03  42 39  93 3  0

01/18/2011 05/27/2011IS-7-L01  40 29  73 11  0

01/18/2011 05/27/2011KINES-1-L01  40 24  60 16  0

01/18/2011 05/27/2011LING-11-L01  40 37  93 3  0

01/18/2011 05/27/2011MATH-101-L01  48 44  92 4  0

01/18/2011 05/27/2011MATH-101-L02  42 42  100 0  0

01/18/2011 05/27/2011MATH-10B-L01  40 10  25 30  0

01/18/2011 05/27/2011MATH-15-L01  44 38  86 6  0

01/18/2011 05/27/2011MATH-1A-L01  40 22  55 18  0

01/18/2011 05/27/2011MATH-1B-L01  38 20  53 18  0

01/18/2011 05/27/2011MATH-25-L01  44 43  98 1  0

01/18/2011 05/27/2011MATH-25-L02  42 41  98 1  0

01/18/2011 05/27/2011MATH-25-L03  42 41  98 1  0

01/18/2011 05/27/2011MATH-2B-L01  38 11  29 27  0

01/18/2011 05/27/2011MATH-3A-L01  38 6  16 32  0

01/18/2011 05/27/2011MATH-61-L01  50 45  90 5  0

01/18/2011 05/27/2011MATH-61-L02  55 50  91 5  0

01/18/2011 05/27/2011MATH-61-L03  41 38  93 3  0

01/18/2011 05/27/2011MATH-61-L04  43 40  93 3  0

01/18/2011 05/27/2011MATH-63-L01  51 48  94 3  0

01/18/2011 05/27/2011MATH-63-L02  55 47  85 8  0

01/18/2011 05/27/2011MATH-63-L03  55 53  96 2  0

01/18/2011 05/27/2011MATH-63-L04  43 37  86 6  0

01/18/2011 05/27/2011MATH-64-L01  40 34  85 6  0

01/18/2011 05/27/2011MATH-87-L01  40 33  83 7  0

01/18/2011 05/27/2011MUS-42-L01  47 46  98 1  0

01/18/2011 05/27/2011NC-100-L01  200 95  48 105  0

01/18/2011 05/27/2011NC-100-L02  50 8  16 42  0

01/18/2011 05/27/2011NC-100-L03  40 1  3 39  0

01/18/2011 05/27/2011NC-101-L01  300 257  86 43  0

01/18/2011 05/27/2011NC-105-L01  300 226  75 74  0

01/18/2011 05/27/2011NC-157-L01  40 33  83 7  0

01/18/2011 05/27/2011NC-157-L02  40 35  88 5  0

01/18/2011 05/27/2011NC-160-L01  200 114  57 86  0

01/18/2011 05/27/2011NURS-101-L01  30 28  93 2  0

01/18/2011 05/27/2011NURS-101-L02  36 11  31 25  0

01/18/2011 05/27/2011NURS-10-L01  40 35  88 5  0

01/18/2011 05/27/2011NURS-10L-L01  40 12  30 28  0

01/18/2011 05/27/2011NURS-10L-L02  40 11  28 29  0

01/18/2011 05/27/2011NURS-10L-L03  40 11  28 29  0

03/24/2011 05/26/2011NURS-11-L01  40 33  83 7  0

01/18/2011 05/27/2011NURS-11L-L01  40 12  30 28  0

01/18/2011 05/27/2011NURS-11L-L02  40 11  28 29  0

01/18/2011 05/27/2011NURS-11L-L03  40 12  30 28  0

01/18/2011 03/17/2011NURS-13-L01  40 35  88 5  0

01/18/2011 05/27/2011NURS-15X-L01  5 3  60 2  0

01/18/2011 05/27/2011NURS-15X-L02  5 0  0 5  0

01/18/2011 05/27/2011NURS-15X-L03  5 0  0 5  0

01/18/2011 03/17/2011NURS-4-L01  30 28  93 2  0

01/17/2011 03/16/2011NURS-4L-L01  15 15  100 0  0

01/17/2011 03/14/2011NURS-4L-L02  17 13  76 4  0

03/22/2011 05/26/2011NURS-51-L01  40 0  0 40  0

03/22/2011 05/26/2011NURS-5-L01  30 28  93 2  0

03/21/2011 05/23/2011NURS-5L-L01  30 14  47 16  0

2/23/2011Report Date:WHCCD Information Systems Department.
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03/23/2011 05/25/2011NURS-5L-L02  30 14  47 16  0

01/18/2011 05/27/2011NURS-6-L01  30 28  93 2  0

01/18/2011 05/27/2011NUT-1-L01  45 38  84 7  0

01/18/2011 05/27/2011NUT-1-L02  40 27  68 13  0

01/18/2011 05/27/2011PE-10-L01  25 7  28 18  0

01/18/2011 05/27/2011PE-11-L01  31 31  100 0  0

01/18/2011 05/27/2011PE-16-L01  15 9  60 6  0

03/21/2011 05/27/2011PE-16-L02  40 18  45 22  0

01/18/2011 03/17/2011PE-18-L01  40 35  88 5  0

01/18/2011 05/27/2011PE-19-L01  10 1  10 9  0

01/18/2011 05/27/2011PE-19-L02  20 19  95 1  0

01/18/2011 05/27/2011PE-19-L03  20 13  65 7  0

01/18/2011 05/27/2011PE-21-L01  15 13  87 2  0

01/18/2011 05/27/2011PE-21-L02  20 17  85 3  0

01/18/2011 05/27/2011PE-21-L03  20 17  85 3  0

01/18/2011 05/27/2011PE-21-L04  45 44  98 1  0

01/18/2011 05/27/2011PE-23-L01  49 47  96 2  0

01/18/2011 05/27/2011PE-23-L02  55 49  89 6  0

01/18/2011 05/27/2011PE-29-L01  29 26  90 3  0

01/18/2011 05/27/2011PE-44-L01  40 18  45 22  0

01/18/2011 05/27/2011PE-46A-L01  40 7  18 33  0

03/21/2011 05/25/2011PE-47-L01  40 18  45 22  0

03/23/2011 05/25/2011PE-47-L02  40 21  53 19  0

01/18/2011 05/27/2011PE-7-L01  20 20  100 0  0

01/18/2011 05/27/2011PE-7-L02  24 24  100 0  0

01/18/2011 05/27/2011PE-7-L03  20 20  100 0  0

01/18/2011 05/27/2011PE-7-L04  22 22  100 0  0

01/18/2011 05/27/2011PE-8-L01  20 17  85 3  0

01/18/2011 05/27/2011PE-8-L02  20 19  95 1  0

01/18/2011 05/27/2011PE-8-L03  20 20  100 0  0

01/18/2011 05/27/2011PE-8-L04  20 20  100 0  0

01/18/2011 05/27/2011PHIL-1-L01  45 41  91 4  0

01/18/2011 05/27/2011PHIL-3-L01  41 38  93 3  0

01/18/2011 05/27/2011PHYSCI-1-L01  24 19  79 5  0

01/18/2011 05/27/2011PHYSICS-4A-L01  24 14  58 10  0

01/18/2011 05/27/2011PHYSICS-4C-L01  24 10  42 14  0

01/18/2011 05/27/2011POLSCI-1-L01  44 43  98 1  0

01/18/2011 05/27/2011POLSCI-1-L02  48 47  98 1  0

01/18/2011 05/27/2011POLSCI-1-L03  47 44  94 3  0

01/18/2011 05/27/2011POLSCI-2-L01  40 19  48 21  0

01/18/2011 05/27/2011PSYCH-1-L01  45 45  100 0  0

01/18/2011 05/27/2011PSYCH-1-L02  50 48  96 2  0

01/18/2011 05/27/2011PSYCH-1-L03  45 45  100 0  0

01/18/2011 05/27/2011PSYCH-29-L01  21 20  95 1  0

01/18/2011 05/27/2011PSYCH-2-L01  55 55  100 0  0

01/18/2011 05/27/2011PSYCH-3-L01  40 34  85 6  0

01/18/2011 05/27/2011PSYCH-4-L01  40 38  95 2  0

01/18/2011 05/27/2011RM-12-L01  20 15  75 5  0

01/18/2011 05/27/2011RM-64-L01  20 14  70 6  0

01/18/2011 05/27/2011SOC-10-L01  40 20  50 20  0

01/18/2011 05/27/2011SOC-1-L01  44 44  100 0  0

01/18/2011 03/18/2011SOC-1-L02  44 38  86 6  0

01/19/2011 05/27/2011SOC-2-L01  46 37  80 9  0

01/18/2011 05/27/2011SOC-3-L01  43 40  93 3  0

03/21/2011 05/27/2011SOC-5-L01  40 40  100 0  8

01/18/2011 05/27/2011SW-15X-L01  5 3  60 2  0

01/18/2011 05/27/2011SW-15X-L02  6 1  17 5  0

01/18/2011 05/27/2011SW-15X-L03  5 0  0 5  0

2/23/2011Report Date:WHCCD Information Systems Department.



2011/SP

END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

01/18/2011 05/27/2011SW-22-L01  40 37  93 3  0

01/18/2011 05/27/2011WE-15XX-L01  20 19  95 1  0

01/18/2011 05/27/2011WE-15XX-L02  24 24  100 0  0

01/18/2011 05/27/2011WE-15XX-L03  27 27  100 0  0

01/18/2011 05/27/2011WKFSK-143-L01  40 6  15 34  0

01/18/2011 05/27/2011WKFSK-144-L01  40 2  5 38  0

01/18/2011 05/27/2011WKFSK-145-L01  40 1  3 39  0

Mendota

01/24/2011 03/14/2011WT-40-M01  20 20  100 0  0

01/24/2011 03/14/2011WT-41-M01  10 1  10 9  0

Naval Air Station Center

01/18/2011 03/17/2011AOJ-12-N01  35 5  14 30  0

01/18/2011 05/27/2011AOJ-15X-N01  5 0  0 5  0

03/22/2011 05/26/2011AOJ-29-N01  35 11  31 24  0

01/18/2011 05/27/2011BUS-15X-N01  5 2  40 3  0

01/18/2011 05/27/2011BUS-1A-N01  35 13  37 22  0

01/19/2011 03/16/2011BUS-20-N01  35 13  37 22  0

01/18/2011 05/27/2011CD-15X-N01  5 0  0 5  0

01/18/2011 05/27/2011CIS-15X-N01  5 0  0 5  0

03/22/2011 05/26/2011COM-1-N01  35 29  83 6  0

01/19/2011 03/16/2011ENG-51A-N01  35 13  37 22  0

01/19/2011 03/16/2011HIST-17A-N01  35 17  49 18  0

03/21/2011 05/25/2011HIST-17B-N01  35 20  57 15  0

01/18/2011 05/27/2011HRCM-15X-N01  5 0  0 5  0

01/18/2011 05/27/2011HS-15X-N01  5 0  0 5  0

01/18/2011 05/27/2011MATH-61-N01  35 28  80 7  0

01/18/2011 05/27/2011NURS-15X-N01  5 0  0 5  0

03/22/2011 05/26/2011POLSCI-1-N01  35 30  86 5  0

01/18/2011 05/27/2011SW-15X-N01  5 0  0 5  0

01/18/2011 05/27/2011WE-15XX-N01  10 3  30 7  0

NDC, Firebaugh

01/18/2011 05/27/2011AOJ-12-F01  20 20  100 0  0

01/18/2011 05/27/2011AOJ-15X-F01  6 6  100 0  0

01/18/2011 05/27/2011AOJ-15X-F02  1 0  0 1  0

03/21/2011 05/27/2011AOJ-16-F01  24 24  100 0  2

01/18/2011 05/27/2011AOJ-1-F01  24 26  108-2  0

01/18/2011 05/27/2011AOJ-22-F01  24 23  96 1  0

01/19/2011 03/18/2011AOJ-24-F01  24 16  67 8  0

01/18/2011 03/17/2011AOJ-6-F01  24 15  63 9  0

03/22/2011 05/26/2011AOJ-7-F01  24 25  104-1  0

01/18/2011 05/27/2011ART-5A-F01  26 27  104-1  0

01/18/2011 05/27/2011ART-5B-F01  3 2  67 1  0

01/18/2011 05/27/2011BIO-10-F02  20 23  115-3  0

01/18/2011 05/27/2011BIO-10-F03  22 23  105-1  0

01/18/2011 05/27/2011BIO-15-F01  22 22  100 0  0

01/18/2011 05/27/2011BIO-35-F01  20 22  110-2  0

01/18/2011 05/27/2011BUS-15X-F01  14 11  79 3  0

01/18/2011 05/27/2011BUS-15X-F02  5 4  80 1  0

01/18/2011 05/27/2011BUS-28-F01  24 18  75 6  0

01/18/2011 05/27/2011BUS-2-F01  17 15  88 2  0

01/18/2011 05/27/2011BUS-35-F01  24 22  92 2  0

01/18/2011 05/27/2011BUS-3-F01  7 5  71 2  0

01/18/2011 05/27/2011CD-10-F01  40 37  93 3  0

01/18/2011 05/27/2011CD-11-F01  40 36  90 4  0

01/18/2011 05/27/2011CD-15X-F01  10 10  100 0  0

01/18/2011 05/27/2011CD-15X-F02  12 8  67 4  0

01/18/2011 05/27/2011CD-18-F01  40 33  83 7  0

01/20/2011 04/07/2011CD-22-F01  24 19  79 5  0

2/23/2011Report Date:WHCCD Information Systems Department.



2011/SP

END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

01/18/2011 05/27/2011CD-5-F01  40 19  48 21  0

03/05/2011 03/26/2011CD-9-F01  29 29  100 0  1

01/18/2011 05/27/2011CIS-15X-F01  1 1  100 0  0

01/18/2011 05/27/2011CIS-15X-F02  1 0  0 1  0

01/18/2011 05/27/2011COM-1-F01  24 19  79 5  0

01/18/2011 05/27/2011COM-4-F01  24 15  63 9  0

01/18/2011 05/27/2011ECON-1B-F01  24 18  75 6  0

01/18/2011 05/27/2011EDUC-1-F01  12 10  83 2  0

01/18/2011 05/27/2011ENG-110A-F01  25 16  64 9  0

01/18/2011 05/27/2011ENG-110B-F01  25 24  96 1  0

01/18/2011 05/27/2011ENG-110B-F02  25 22  88 3  0

01/18/2011 05/27/2011ENG-1A-F01  36 36  100 0  0

01/18/2011 05/27/2011ENG-1A-F02  36 37  103-1  0

01/18/2011 05/27/2011ENG-1B-F01  36 32  89 4  0

01/18/2011 05/27/2011ENG-51A-F01  36 28  78 8  0

01/18/2011 05/27/2011ENG-51A-F02  36 13  36 23  0

02/15/2011 05/26/2011ESL-120-F01  12 12  100 0  0

02/15/2011 05/26/2011ESL-125-F01  3 3  100 0  0

02/15/2011 05/26/2011ESL-130-F01  5 4  80 1  0

02/15/2011 05/26/2011ESL-135-F01  5 2  40 3  0

01/18/2011 05/27/2011FLSPN-11-F01  15 15  100 0  0

01/18/2011 05/27/2011FLSPN-12-F01  20 19  95 1  0

01/18/2011 05/27/2011FLSPN-1-F01  9 8  89 1  0

01/18/2011 05/27/2011FLSPN-2-F01  4 4  100 0  0

01/18/2011 05/27/2011GS-61-F01  25 25  100 0  0

01/18/2011 05/27/2011HE-35-F01  40 34  85 6  0

01/18/2011 05/27/2011HE-35-F02  40 44  110-4  0

01/18/2011 05/27/2011HIST-17A-F01  24 20  83 4  0

01/18/2011 05/27/2011HIST-17A-F02  24 21  88 3  0

01/18/2011 05/27/2011HIST-17B-F01  24 18  75 6  0

01/18/2011 05/27/2011HIST-17B-F02  24 10  42 14  0

01/18/2011 05/27/2011HS-15X-F01  2 1  50 1  0

01/18/2011 05/27/2011HS-15X-F02  2 1  50 1  0

01/18/2011 05/27/2011IS-7-F01  23 24  104-1  0

01/18/2011 05/27/2011MATH-101-F01  40 40  100 0  0

01/18/2011 05/27/2011MATH-15-F01  24 18  75 6  0

01/18/2011 05/27/2011MATH-1A-F01  20 3  15 17  0

01/18/2011 05/27/2011MATH-25-F01  24 21  88 3  0

01/18/2011 05/27/2011MATH-61-F01  40 38  95 2  0

01/18/2011 05/27/2011MATH-63-F01  40 40  100 0  0

01/18/2011 05/27/2011MATH-87-F01  40 17  43 23  0

01/18/2011 05/27/2011NC-100-F01  100 2  2 98  0

01/18/2011 05/27/2011NC-160-F01  25 24  96 1  0

01/18/2011 05/27/2011NC-160-F02  25 20  80 5  0

01/18/2011 05/27/2011PE-6-F01  25 34  136-9  0

01/18/2011 05/27/2011POLSCI-1-F01  24 25  104-1  0

01/18/2011 05/27/2011POLSCI-1-F02  24 21  88 3  0

01/18/2011 05/27/2011POLSCI-5-F01  24 10  42 14  0

01/18/2011 05/27/2011SOC-1-F01  24 26  108-2  0

01/18/2011 05/27/2011SOC-2-F01  24 23  96 1  0

01/18/2011 05/27/2011WE-15XX-F01  28 27  96 1  0

01/18/2011 05/27/2011WE-15XX-F02  6 5  83 1  0

Online Coalinga

01/18/2011 05/27/2011AOJ-20-C01  50 42  84 8  0

01/18/2011 05/27/2011AOJ-29-C01  50 42  84 8  0

01/18/2011 05/27/2011AOJ-5-C01  50 24  48 26  0

01/18/2011 05/27/2011ART-42-C02  50 44  88 6  0

01/18/2011 05/27/2011BIO-10-C05  35 23  66 12  0

2/23/2011Report Date:WHCCD Information Systems Department.



2011/SP

END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

01/18/2011 05/27/2011BIO-32-C03  35 28  80 7  0

01/18/2011 03/18/2011BUS-13A-C01  50 36  72 14  0

03/21/2011 05/27/2011BUS-13B-C01  50 45  90 5  8

01/18/2011 05/27/2011BUS-18-C01  50 42  84 8  0

01/18/2011 05/27/2011CD-22-C01  50 41  82 9  0

01/18/2011 05/27/2011CD-25-C01  50 41  82 9  0

01/18/2011 03/18/2011CIS-34-C01  50 41  82 9  0

03/21/2011 05/27/2011CIS-35-C01  50 35  70 15  0

01/18/2011 05/27/2011CIS-7-C02  50 47  94 3  0

01/18/2011 05/27/2011ECON-1A-C02  50 31  62 19  0

01/18/2011 05/27/2011ECON-1B-C02  50 43  86 7  0

01/18/2011 05/27/2011ENG-1A-C05  35 29  83 6  0

01/18/2011 05/27/2011ENG-1B-C03  35 33  94 2  0

01/18/2011 05/27/2011GEOG-18-C01  50 35  70 15  0

01/18/2011 05/27/2011GEOG-3-C02  50 46  92 4  0

01/18/2011 05/27/2011GEOL-1-C01  35 33  94 2  0

01/18/2011 05/27/2011GEOL-3-C01  35 29  83 6  0

01/18/2011 05/27/2011HE-35-C03  50 46  92 4  0

01/18/2011 05/27/2011HE-35-C04  50 41  82 9  0

02/07/2011 05/27/2011HIST-17B-C03  50 43  86 7  0

02/07/2011 05/27/2011HIST-44-C01  50 44  88 6  0

02/07/2011 05/27/2011HUM-1-C02  50 50  100 0  0

03/21/2011 05/27/2011IS-1-C03  50 47  94 3  10

01/18/2011 03/18/2011IS-2-C01  50 41  82 9  0

02/07/2011 05/27/2011MATH-10B-C01  50 24  48 26  0

01/18/2011 05/27/2011MATH-25-C02  50 47  94 3  0

02/07/2011 05/27/2011MATH-87-C01  50 49  98 1  3

01/18/2011 05/27/2011MUS-42-C01  50 50  100 0  0

01/18/2011 05/27/2011MUS-42-C02  50 47  94 3  0

01/18/2011 05/27/2011NUT-1-C01  50 40  80 10  0

01/18/2011 05/27/2011POLSCI-1-C03  50 47  94 3  0

01/18/2011 05/27/2011PSYCH-1-C02  50 42  84 8  0

01/18/2011 05/27/2011PSYCH-3-C02  50 50  100 0  0

01/18/2011 05/27/2011PSYCH-5-C01  50 42  84 8  0

01/18/2011 05/27/2011SOC-1-C02  50 35  70 15  0

01/18/2011 05/27/2011SOC-2-C02  50 40  80 10  0

03/21/2011 05/27/2011SW-20-C01  50 50  100 0  10

Online Lemoore

01/18/2011 05/27/2011AOJ-10-L02  50 37  74 13  0

01/18/2011 05/27/2011AOJ-12-L01  50 35  70 15  0

01/18/2011 05/27/2011AOJ-16-L01  50 41  82 9  0

01/18/2011 05/27/2011AOJ-1-L01  50 46  92 4  0

01/18/2011 05/27/2011AOJ-32-L01  50 45  90 5  0

01/18/2011 05/27/2011ART-42-L02  50 45  90 5  0

02/07/2011 05/27/2011ART-42-L03  50 43  86 7  0

01/18/2011 05/27/2011BIO-10-L05  35 30  86 5  0

01/18/2011 05/27/2011BIO-10-L06  35 30  86 5  0

01/18/2011 05/27/2011BIO-35-L07  35 27  77 8  0

01/18/2011 05/27/2011BIO-35-L08  35 32  91 3  0

01/18/2011 05/27/2011BUS-20-L01  50 34  68 16  0

01/18/2011 05/27/2011BUS-24-L02  50 35  70 15  0

03/21/2011 05/27/2011CIS-2A-L01  50 50  100 0  10

01/18/2011 03/18/2011CIS-2D-L01  50 19  38 31  0

03/21/2011 05/27/2011CIS-2E-L01  50 50  100 0  10

02/07/2011 04/08/2011EA-55-L01  50 46  92 4  0

01/18/2011 05/27/2011ECON-1A-L02  50 31  62 19  0

01/18/2011 05/27/2011ECON-1B-L02  50 38  76 12  0

01/18/2011 05/27/2011ENG-1A-L09  35 32  91 3  0

2/23/2011Report Date:WHCCD Information Systems Department.



2011/SP

END DATESTART DATENAME CAPACITY ENROLLMENT WAITLISTOPEN SEATS PCT FULL

01/18/2011 05/27/2011ENG-1A-L10  35 29  83 6  0

01/18/2011 05/27/2011ENG-1B-L04  35 31  89 4  0

01/18/2011 05/27/2011HE-35-L09  50 46  92 4  0

01/18/2011 05/27/2011HIST-17A-L03  50 49  98 1  0

01/18/2011 05/27/2011HIST-4A-L02  50 44  88 6  0

01/18/2011 05/27/2011HUM-1-L02  50 49  98 1  0

03/21/2011 05/27/2011IS-1-L04  50 49  98 1  10

01/18/2011 05/27/2011MATH-101-L03  50 52  104-2  0

01/18/2011 05/27/2011MATH-101-L04  50 49  98 1  0

01/18/2011 05/27/2011MATH-25-L04  50 38  76 12  0

01/18/2011 05/27/2011MATH-61-L05  50 43  86 7  0

01/18/2011 05/27/2011MATH-63-L05  50 45  90 5  0

01/18/2011 05/27/2011MUS-42-L02  50 31  62 19  0

02/07/2011 05/27/2011MUS-42-L04  50 39  78 11  0

01/18/2011 05/27/2011NUT-1-L03  50 38  76 12  0

01/18/2011 05/27/2011PHIL-1-L02  50 41  82 9  0

01/18/2011 05/27/2011PHIL-2-L02  50 41  82 9  0

01/18/2011 05/27/2011PHYSCI-1-L02  35 10  29 25  0

01/18/2011 05/27/2011POLSCI-1-L04  50 49  98 1  0

01/18/2011 05/27/2011PSYCH-1-L04  50 47  94 3  0

01/18/2011 05/27/2011PSYCH-2-L02  51 40  78 11  0

01/18/2011 05/27/2011PSYCH-4-L04  50 41  82 9  0

01/18/2011 05/27/2011SOC-1-L03  50 38  76 12  0

01/18/2011 05/27/2011SOC-2-L02  50 39  78 11  0

01/18/2011 05/27/2011SOC-3-L02  50 41  82 9  0

San Joaquin

01/18/2011 05/27/2011CD-12B-S01  25 17  68 8  0

2/23/2011Report Date:WHCCD Information Systems Department.



Part Time Load Costs

This data is based on faculty assignments. Costs of 

sections with no faculty are not reflected.

2011/SPLoad Period

$1,249,892.19Part Time Total:

GL Location: 100
FACULTY NAMEASSIGNMENTGL ACCOUNT COSTCOST CENTER

GL Location: 100  62,268.60

Fund: 12  62,268.60

Category: 513  62,268.60

Adjunct  55,755.00

AGMM-52A-C01 Gordon, Dale H12_192_647003_51340_100  1,062.00ARRA/DOL/Pathways

AGMM-52B-C01 Gordon, Dale H12_192_647003_51340_100  1,593.00ARRA/DOL/Pathways

AGMM-52C-C01 Cowden, Joy Felicity12_192_647003_51340_100  1,593.00ARRA/DOL/Pathways

AGMM-52D-C01 Cowden, Joy Felicity12_192_647003_51340_100  1,593.00ARRA/DOL/Pathways

AGMM-53A-C01 Gordon, Dale H12_192_647003_51340_100  531.00ARRA/DOL/Pathways

AGMM-54A-C01 Gordon, Dale H12_192_647003_51340_100  531.00ARRA/DOL/Pathways

CD-12B-S01 Thompson, Tammy Tashyra12_158_649011_51340_100  1,062.00CDC WORKs

CD-12B-S01 Thompson, Tammy Tashyra12_158_649011_51340_100  6,372.00CDC WORKs

CD-52-A01 Watts, Kathryn M12_158_649011_51340_100  3,186.00CDC WORKs

NC-160-C01 Flores, Adriana12_149_490011_51340_100  9,558.00HS Equiv Pgm/DOE

NC-160-C02 Flores, Adriana12_149_490011_51340_100  9,558.00HS Equiv Pgm/DOE

NC-160-F01 Gonzalez, Dolores Virgil12_149_490011_51340_100  9,558.00HS Equiv Pgm/DOE

NC-160-F02 Gonzalez, Dolores Virgil12_149_490011_51340_100  9,558.00HS Equiv Pgm/DOE

Overload  6,513.60

WT-40-A01 Chaney, Christopher J12_192_647003_51341_100  1,062.00ARRA/DOL/Pathways

WT-40-A01 Chaney, Christopher J12_192_647003_51341_100  3,186.00ARRA/DOL/Pathways

WT-40-M01 Chaney, Christopher J12_192_647003_51341_100  1,062.00ARRA/DOL/Pathways

WT-40-M01 Chaney, Christopher J12_192_647003_51341_100  1,203.60ARRA/DOL/Pathways

WT-41-A01 Chaney, Christopher J12_192_647003_51341_100  0.00ARRA/DOL/Pathways

WT-41-A01 Chaney, Christopher J12_192_647003_51341_100  0.00ARRA/DOL/Pathways

WT-41-M01 Chaney, Christopher J12_192_647003_51341_100  0.00ARRA/DOL/Pathways

WT-41-M01 Chaney, Christopher J12_192_647003_51341_100  0.00ARRA/DOL/Pathways

2/23/2011Report Date:WHCCD Information Technology Services department.



GL Location: 110
FACULTY NAMEASSIGNMENTGL ACCOUNT COSTCOST CENTER

GL Location: 110  300,259.64

Fund: 11  180,348.64

Category: 513  159,954.64

Adjunct  68,896.50

AOJ-16-C02 Ireland, Debra11_000_210000_51340_110  3,186.00Admin. Of Justice

AOJ-1-C02 Ireland, Debra11_000_210000_51340_110  3,186.00Admin. Of Justice

AOJ-22-C02 Ireland, Debra11_000_210000_51340_110  3,186.00Admin. Of Justice

AOJ-50B-C01 Tuman, Pat E11_000_210000_51340_110  1,593.00Admin. Of Justice

AOJ-50B-C01 Yarbrough, Keith M11_000_210000_51340_110  1,593.00Admin. Of Justice

CIS-7-C01 Partoviamin, Soheil11_000_070001_51340_110  177.00CIS

CIS-7-C01 Partoviamin, Soheil11_000_070001_51340_110  265.50CIS

CIS-7-L03 Townsend, Dale K11_000_070001_51340_110  2,124.00CIS

CIS-7-L03 Townsend, Dale K11_000_070001_51340_110  3,186.00CIS

ECON-1A-C01 Bourdeau, Kelley W11_000_050003_51340_110  3,240.00Economics

ECON-1B-C01 Bourdeau, Kelley W11_000_050003_51340_110  3,240.00Economics

EDUC-1-C01 Diaz, Sheila M11_000_080004_51340_110  3,294.00Education

ENG-1B-C01 Riding, Holly B11_000_150001_51340_110  3,186.00English

HIST-17A-C02 Delano, Catherine A11_000_220003_51340_110  3,186.00History

HIST-17B-C02 Delano, Catherine A11_000_220003_51340_110  3,186.00History

HUM-1-C01 Delano, Gregory J11_000_490000_51340_110  3,294.00Humanities

IS-1-C01 Luttio, Matthew R11_000_490004_51340_110  3,240.00Interdisciplinary Studies

IS-7-C01 Felix-Mata, Bertha F11_000_490004_51340_110  0.00Interdisciplinary Studies

IS-7-C01 Felix-Mata, Bertha F11_000_490004_51340_110  0.00Interdisciplinary Studies

PE-21-C01 Taylor, Samuel S11_000_080002_51340_110  3,186.00P.E.

PE-23-C03 Gritton, Mark11_000_080002_51340_110  3,186.00P.E.

PE-24-C01 Taylor, Samuel S11_000_080002_51340_110  3,186.00P.E.

PE-24-C02 Gritton, Mark11_000_080002_51340_110  3,186.00P.E.

PHIL-1-C01 Delano, Gregory J11_000_150004_51340_110  3,294.00Philosophy

FLSPN-11-C01 Flores, Maria E11_000_110000_51340_110  0.00Spanish

FLSPN-12-C01 Flores, Maria E11_000_110000_51340_110  0.00Spanish

FLSPN-1-C01 Flores, Maria E11_000_110000_51340_110  4,248.00Spanish

FLSPN-2-C01 Flores, Maria E11_000_110000_51340_110  4,248.00Spanish

Overload  91,058.14

SLSCI-21-C01 Cowden, Clint C.11_000_010000_51341_110  3,186.00Ag - General

AG-11-C01 Cowden, Clint C.11_000_010003_51341_110  1,062.00Animal Science

ASCI-7-C01 Hunt, Bruce A11_000_010003_51341_110  427.00Animal Science

ART-5A-C01 Delaney, Melissa A11_000_100001_51341_110  3,843.00Art

BIO-10-C03 Wanderer, Jeffrey11_000_040000_51341_110  2,124.00Biology

BIO-10-C04 Rogers, Joel Anthony11_000_040000_51341_110  2,124.00Biology

BIO-10-C04 Rogers, Joel Anthony11_000_040000_51341_110  3,186.00Biology

BIO-32-C02 Rogers, Joel Anthony11_000_040000_51341_110  1,062.00Biology

CHEM-2A-C01 Abela, Brian11_000_190001_51341_110  3,240.00Chemistry

CHEM-2A-C01 Abela, Brian11_000_190001_51341_110  3,240.00Chemistry

AOJ-15X-F01 Jeffery, Richard H11_000_490005_51341_110  658.80College Work Exp

BUS-15X-F01 Jeffery, Richard H11_000_490005_51341_110  1,581.12College Work Exp

BUS-15X-F02 Jeffery, Richard H11_000_490005_51341_110  527.04College Work Exp

CD-15X-F01 Jeffery, Richard H11_000_490005_51341_110  1,317.60College Work Exp

CD-15X-F02 Jeffery, Richard H11_000_490005_51341_110  1,185.84College Work Exp

CIS-15X-F01 Jeffery, Richard H11_000_490005_51341_110  131.76College Work Exp

HS-15X-F01 Jeffery, Richard H11_000_490005_51341_110  131.76College Work Exp

HS-15X-F02 Jeffery, Richard H11_000_490005_51341_110  131.76College Work Exp

WE-15XX-C02 Jeffery, Richard H11_000_490005_51341_110  3,121.98College Work Exp

WE-15XX-F01 Jeffery, Richard H11_000_490005_51341_110  3,557.52College Work Exp

WE-15XX-F02 Jeffery, Richard H11_000_490005_51341_110  658.80College Work Exp

CRPSCI-7-C01 Cowden, Clint C.11_000_010004_51341_110  3,186.00Crop Science

CD-5-C01 Little, Anna Lisa11_000_130000_51341_110  2,700.00ECE

ENG-110A-C01 Skaggs, Robert S D11_000_150002_51341_110  3,240.00English - Basic Skills

ENG-110A-C01 Skaggs, Robert S D11_000_150002_51341_110  3,240.00English - Basic Skills

ENG-110A-C02 Skaggs, Robert S D11_000_150002_51341_110  1,620.00English - Basic Skills

ENG-110B-C03 Skaggs, Robert S D11_000_150002_51341_110  3,240.00English - Basic Skills
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HVYEQUI-50-C01 Welch, Merlin Eugene11_000_090000_51341_110  2,926.80Heavy Equip

ESL-140-C01 Jacobus, Linda C11_000_601000_51341_110  483.12Instr Admin/Govern-Dist

MATH-25-C01 Sowden, Kenneth R11_000_170000_51341_110  4,392.00Math

MATH-63-C02 Hanjiev, Arkady A11_000_170000_51341_110  5,490.00Math

BUS-13B-C01 Hauki, Cynthia Ann11_000_070000_51341_110  585.60Microcomputer Appls

BUS-67-C01 Hauki, Cynthia Ann11_000_070000_51341_110  2,196.00Microcomputer Appls

PE-11-C01 Arce, Mark J11_000_080002_51341_110  549.00P.E.

PE-11-C01 Arce, Mark J11_000_080002_51341_110  1,647.00P.E.

PE-21-C03 Hodsdon, Paul T11_000_080002_51341_110  1,620.00P.E.

PE-22-C01 Wanderer, Jeffrey11_000_080002_51341_110  531.00P.E.

PE-22-C01 Wanderer, Jeffrey11_000_080002_51341_110  1,593.00P.E.

PE-25A-C01 Arce, Mark J11_000_080002_51341_110  549.00P.E.

PE-25A-C01 Arce, Mark J11_000_080002_51341_110  1,647.00P.E.

PE-31-C01 Arce, Mark J11_000_080002_51341_110  219.60P.E.

PE-37-C01 Hodsdon, Paul T11_000_080002_51341_110  780.00P.E.

PE-46-C01 Jaurena, Tracey D11_000_080002_51341_110  2,124.00P.E.

PSYCH-1-C01 Mosher, Staci D11_000_200000_51341_110  3,101.04Psychology

COM-5-C01 Grant, James E11_000_150003_51341_110  3,240.00Speech Communication

PA-35-C01 Yadegar, Evin S11_000_100004_51341_110  366.00Theatre Prodtns

PA-5-C01 Yadegar, Evin S11_000_100004_51341_110  3,294.00Theatre Prodtns

Category: 514  20,394.00

Adjunct  20,394.00

Academic Senate Bart, Anita L.11_000_603000_51430_110  3,186.00Acad/Faculty Senate

Accreditation Shepard, Sarah A11_000_660064_51430_110  3,186.00Accreditation

Program Coordinator Overload Holsonbake, Troy B11_000_210000_51430_110  3,186.00Admin. Of Justice

Coaching Mosher, Staci D11_000_696005_51420_110  1,593.00Basketball

Coaching Overload Arce, Mark J11_000_696005_51420_110  1,647.00Basketball

Program Coordinator Hanjiev, Arkady A11_000_602000_51430_110  3,294.00Course/Curriculum Dvlp

Release Time Shepard, Sarah A11_000_602000_51430_110  1,062.00Course/Curriculum Dvlp

Coaching Overload Tincher, Christopher M11_000_696040_51420_110  1,647.00Football

Coaching Overload Wanderer, Jeffrey11_000_696090_51420_110  1,593.00Volleyball

Fund: 12  119,911.00

Category: 513  119,911.00

Adjunct  80,739.00

HS-61-C01 Curtin, Mary J12_157_120038_51340_110  7,965.00ARRA/15/5WIA/AH 7/10-3/12

HS-61-C01 Morris, Janet L12_157_120038_51340_110  3,717.00ARRA/15/5WIA/AH 7/10-3/12

HS-61-C01 Morris, Janet L12_157_120038_51340_110  7,965.00ARRA/15/5WIA/AH 7/10-3/12

ENG-110B-C02 Riding, Holly B12_227_490016_51340_110  3,186.00BSI 2010-11

ENG-110B-C02 Riding, Holly B12_227_490016_51340_110  3,186.00BSI 2010-11

ENG-110B-C04 Huebschle, Stephanie D12_227_490016_51340_110  3,294.00BSI 2010-11

ENG-110B-C04 Huebschle, Stephanie D12_227_490016_51340_110  3,294.00BSI 2010-11

ENG-110B-F02 Scroggins, Carol12_227_490016_51340_110  3,186.00BSI 2010-11

ENG-110B-F02 Scroggins, Carol12_227_490016_51340_110  3,186.00BSI 2010-11

ENG-70-C01 Milianta, Joe W.12_227_490016_51340_110  3,186.00BSI 2010-11

ENG-89-C01 Aguilar, Crystal N12_227_490016_51340_110  3,240.00BSI 2010-11

GS-61-C01 Milianta, Joe W.12_227_490016_51340_110  3,186.00BSI 2010-11

GS-61-C02 Milianta, Joe W.12_227_490016_51340_110  3,186.00BSI 2010-11

GS-61-C03 Aguilar, Crystal N12_227_490016_51340_110  3,240.00BSI 2010-11

GS-61-F01 Anderson, Rose L12_227_490016_51340_110  3,240.00BSI 2010-11

MATH-101-C03 Sirman, James A12_227_490016_51340_110  5,490.00BSI 2010-11

PSYTEC-16-C01 Stumbaugh, Sheila K12_102_120036_51340_110  16,992.00DOL/CBJT/SCCCD

Overload  39,172.00

HS-5-C01 Mayer, Rhonda S12_157_120038_51341_110  531.00ARRA/15/5WIA/AH 7/10-3/12

PSYTEC-14-C02 Dam-Mikkelsen, Hector12_157_120038_51341_110  413.00ARRA/15/5WIA/AH 7/10-3/12

PSYTEC-14-C02 Dam-Mikkelsen, Hector12_157_120038_51341_110  5,192.00ARRA/15/5WIA/AH 7/10-3/12

PSYTEC-14-C02 Dam-Mikkelsen, Hector12_157_120038_51341_110  8,732.00ARRA/15/5WIA/AH 7/10-3/12
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PSYTEC-14-C02 Mitchell, Jody Lee12_157_120038_51341_110  4,720.00ARRA/15/5WIA/AH 7/10-3/12

PSYTEC-14-C02 Noel, Catherine A12_157_120038_51341_110  2,124.00ARRA/15/5WIA/AH 7/10-3/12

ENG-110B-F01 Wilds, Brandy L12_227_490016_51341_110  3,186.00BSI 2010-11

MATH-101-C01 Sowden, Kenneth R12_227_490016_51341_110  5,490.00BSI 2010-11

MATH-101-C02 Sowden, Kenneth R12_227_490016_51341_110  5,490.00BSI 2010-11

MATH-87-F01 Wilson, Scott G12_227_490016_51341_110  3,294.00BSI 2010-11
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GL Location: 111  29,988.00

Fund: 11  29,988.00

Category: 513  29,988.00

Adjunct  29,988.00

CIS-7-B01 Villalobos, Frederick Paul11_000_070001_51340_111  2,124.00CIS

CIS-7-B01 Villalobos, Frederick Paul11_000_070001_51340_111  3,186.00CIS

CIS-7-B02 Villalobos, Frederick Paul11_000_070001_51340_111  2,124.00CIS

CIS-7-B02 Villalobos, Frederick Paul11_000_070001_51340_111  3,186.00CIS

CIS-8-B01 Murillo, Christine R11_000_070001_51340_111  531.00CIS

CIS-8-B01 Murillo, Christine R11_000_070001_51340_111  1,593.00CIS

CIS-8-B02 Murillo, Christine R11_000_070001_51340_111  531.00CIS

CIS-8-B02 Murillo, Christine R11_000_070001_51340_111  1,593.00CIS

NC-161-B01 Jimenez, Jessica R11_000_490004_51340_111  3,780.00Interdisciplinary Studies

NC-161-B01 Jimenez, Jessica R11_000_490004_51340_111  3,780.00Interdisciplinary Studies

NC-161-B02 Jimenez, Jessica R11_000_490004_51340_111  3,780.00Interdisciplinary Studies

NC-161-B02 Jimenez, Jessica R11_000_490004_51340_111  3,780.00Interdisciplinary Studies
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GL Location: 161  124,149.24

Fund: 11  124,149.24

Category: 513  124,149.24

Adjunct  89,550.00

AOJ-20-C01 Stivers, Russell P11_000_210000_51340_161  3,186.00Admin. Of Justice

AOJ-29-C01 Jones, David B11_000_210000_51340_161  3,186.00Admin. Of Justice

AOJ-5-C01 Gilmore, Damon D11_000_210000_51340_161  3,186.00Admin. Of Justice

BIO-10-C05 Bush, Bethany S11_000_040000_51340_161  2,196.00Biology

BIO-10-C05 Bush, Bethany S11_000_040000_51340_161  3,294.00Biology

BIO-32-C03 Chipman, Cheryl L11_000_040000_51340_161  3,294.00Biology

BIO-32-C03 Chipman, Cheryl L11_000_040000_51340_161  3,294.00Biology

BUS-18-C01 Lombardozzi, Deborah L11_000_050000_51340_161  4,248.00Bus/Office Mgt

CIS-7-C02 Cazares, Javier D11_000_070001_51340_161  2,124.00CIS

CIS-7-C02 Cazares, Javier D11_000_070001_51340_161  3,186.00CIS

CD-22-C01 Fees, Cyndra K11_000_130000_51340_161  2,124.00ECE

CD-25-C01 Fees, Cyndra K11_000_130000_51340_161  3,186.00ECE

ECON-1A-C02 Eckhardt, Anthony M11_000_050003_51340_161  3,186.00Economics

ECON-1B-C02 Eckhardt, Anthony M11_000_050003_51340_161  3,186.00Economics

ENG-1A-C05 Villalba, Tabitha R11_000_150001_51340_161  3,240.00English

ENG-1B-C03 Villalba, Tabitha R11_000_150001_51340_161  3,240.00English

GEOL-1-C01 Horn, Judy A11_000_190002_51340_161  3,111.00Geology

GEOL-1-C01 Horn, Judy A11_000_190002_51340_161  3,111.00Geology

GEOL-1-C01 Lawler, Mark C11_000_190002_51340_161  183.00Geology

GEOL-1-C01 Lawler, Mark C11_000_190002_51340_161  183.00Geology

GEOL-3-C01 Lawler, Mark C11_000_190002_51340_161  3,294.00Geology

GEOL-3-C01 Lawler, Mark C11_000_190002_51340_161  3,294.00Geology

SW-20-C01 McGlothlin, Saundra J11_000_210004_51340_161  3,294.00Human Services/Social Work

IS-2-C01 McGlothlin, Saundra J11_000_490004_51340_161  1,098.00Interdisciplinary Studies

MUS-42-C01 Butts, Lisa11_000_100002_51340_161  3,240.00Music

MUS-42-C02 Butts, Lisa11_000_100002_51340_161  3,240.00Music

NUT-1-C01 Ledesma, Elizabeth C.11_000_080006_51340_161  3,186.00Nutrition

POLSCI-1-C03 Warkentin, Brooke L11_000_220004_51340_161  3,294.00Political Science

PSYCH-5-C01 Smith, Beverly B11_000_200000_51340_161  3,294.00Psychology

SOC-1-C02 Suarez, Holly R11_000_220005_51340_161  3,186.00Sociology

SOC-2-C02 Suarez, Holly R11_000_220005_51340_161  3,186.00Sociology

Overload  34,599.24

ART-42-C02 Delaney, Melissa A11_000_100001_51341_161  3,294.00Art

CIS-35-C01 Hauki, Cynthia Ann11_000_070001_51341_161  1,647.00CIS

GEOG-18-C01 Graves, Alvin R11_000_220002_51341_161  1,647.00Geography

GEOG-3-C02 Graves, Alvin R11_000_220002_51341_161  3,294.00Geography

HE-35-C03 Wright, Steven Harley11_000_080003_51341_161  2,389.50Health Ed

HIST-17B-C03 Tincher, Christopher M11_000_220003_51341_161  691.74History

HIST-44-C01 Tincher, Christopher M11_000_220003_51341_161  3,294.00History

HUM-1-C02 Tincher, Christopher M11_000_490000_51341_161  3,294.00Humanities

IS-1-C03 Droker, Stephanie M.11_000_490004_51341_161  3,186.00Interdisciplinary Studies

MATH-25-C02 Sowden, Kenneth R11_000_170000_51341_161  4,392.00Math

MATH-87-C01 Wilson, Scott G11_000_170000_51341_161  1,098.00Math

PSYCH-1-C02 Mosher, Staci D11_000_200000_51341_161  3,186.00Psychology

PSYCH-3-C02 Mosher, Staci D11_000_200000_51341_161  3,186.00Psychology
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GL Location: 220  533,730.46

Fund: 11  414,575.16

Category: 513  391,002.66

Adjunct  315,300.00

AOJ-4-L01 Orth, Larry11_000_210000_51340_220  3,186.00Admin. Of Justice

AOJ-50A-L01 Amoroso, John R11_000_210000_51340_220  354.00Admin. Of Justice

AOJ-50A-L01 Gilmore, Damon D11_000_210000_51340_220  531.00Admin. Of Justice

AOJ-50A-L01 Grove, Michael11_000_210000_51340_220  531.00Admin. Of Justice

ART-5A-L01 Hill, Glen W.11_000_100001_51340_220  1,593.00Art

ART-5A-L01 Hill, Glen W.11_000_100001_51340_220  4,779.00Art

ART-5B-L01 Hill, Glen W.11_000_100001_51340_220  0.00Art

ART-5B-L01 Hill, Glen W.11_000_100001_51340_220  0.00Art

BIO-10-L03 Reid, Lindsay C11_000_040000_51340_220  2,124.00Biology

BIO-10-L03 Reid, Lindsay C11_000_040000_51340_220  3,186.00Biology

BIO-10-L04 Reid, Lindsay C11_000_040000_51340_220  0.00Biology

BIO-10-L04 Reid, Lindsay C11_000_040000_51340_220  3,186.00Biology

BIO-32-L05 Gonzales, Vanessa A11_000_040000_51340_220  3,186.00Biology

BIO-32-L05 Gonzales, Vanessa A11_000_040000_51340_220  3,186.00Biology

BIO-32-L06 Gonzales, Vanessa A11_000_040000_51340_220  0.00Biology

BIO-32-L06 Gonzales, Vanessa A11_000_040000_51340_220  3,186.00Biology

BIO-32-L07 Lahmann, Stephen F11_000_040000_51340_220  3,294.00Biology

BIO-32-L07 Lahmann, Stephen F11_000_040000_51340_220  3,294.00Biology

BIO-32-L08 Lahmann, Stephen F11_000_040000_51340_220  0.00Biology

BIO-32-L08 Lahmann, Stephen F11_000_040000_51340_220  3,294.00Biology

BIO-35-L03 Crain-Peltzer, Susan Holly11_000_040000_51340_220  3,294.00Biology

BIO-35-L03 Crain-Peltzer, Susan Holly11_000_040000_51340_220  3,294.00Biology

BIO-35-L04 Crain-Peltzer, Susan Holly11_000_040000_51340_220  0.00Biology

BIO-35-L04 Crain-Peltzer, Susan Holly11_000_040000_51340_220  3,294.00Biology

BIO-35-L05 Soto, William11_000_040000_51340_220  3,294.00Biology

BIO-35-L05 Soto, William11_000_040000_51340_220  3,294.00Biology

BIO-35-L06 Soto, William11_000_040000_51340_220  0.00Biology

BIO-35-L06 Soto, William11_000_040000_51340_220  3,294.00Biology

BIO-38-L03 Gradis, William11_000_040000_51340_220  3,186.00Biology

BIO-38-L03 Gradis, William11_000_040000_51340_220  3,186.00Biology

BIO-38-L04 Gradis, William11_000_040000_51340_220  0.00Biology

BIO-38-L04 Gradis, William11_000_040000_51340_220  3,186.00Biology

CUL-50-L01 Crawford, Jennifer N11_000_130010_51340_220  1,062.00Culinary Arts

CUL-50-L02 Crawford, Jennifer N11_000_130010_51340_220  1,062.00Culinary Arts

CUL-51-L01 Bacci, Michael11_000_130010_51340_220  1,062.00Culinary Arts

CUL-60-L01 Bacci, Michael11_000_130010_51340_220  1,062.00Culinary Arts

CUL-64-L01 Bacci, Michael11_000_130010_51340_220  1,593.00Culinary Arts

CUL-64-L01 Bacci, Michael11_000_130010_51340_220  4,779.00Culinary Arts

CUL-66-L01 Long, Christian D11_000_130010_51340_220  1,062.00Culinary Arts

CUL-66-L01 Long, Christian D11_000_130010_51340_220  1,593.00Culinary Arts

CD-10-L01 Padilla, Cynthia L.11_000_130000_51340_220  3,186.00ECE

CD-12A-L01 Jeffcoach, Nancy11_000_130000_51340_220  3,186.00ECE

CD-20-L01 Brady, Linda11_000_130000_51340_220  2,124.00ECE

CD-22-L01 Brady, Linda11_000_130000_51340_220  2,124.00ECE

ECON-1A-L01 Oliveira, Anthony T11_000_050003_51340_220  3,294.00Economics

EDUC-1-L01 Drew, Susan E11_000_080004_51340_220  3,294.00Education

KINES-1-L01 Reid, Lindsay C11_000_080004_51340_220  3,186.00Education

ENG-1A-L01 Armstrong, Craig Warren11_000_150001_51340_220  3,186.00English

ENG-1A-L02 Williams, Ria D11_000_150001_51340_220  3,294.00English

ENG-1A-L03 Marvin, Jim11_000_150001_51340_220  3,186.00English

ENG-1A-L04 Trevino, Julio C11_000_150001_51340_220  3,186.00English

ENG-1A-L05 Gejeian, David J11_000_150001_51340_220  88.50English

ENG-1A-L08 Gejeian, David J11_000_150001_51340_220  3,186.00English

ENG-51A-L03 Miller, Courtney Nicole11_000_150001_51340_220  3,240.00English

ENG-51A-L04 Gejeian, David J11_000_150001_51340_220  3,186.00English

ENG-51A-L07 Trejo, Joseph P11_000_150001_51340_220  3,294.00English

ENG-51B-L01 Gejeian, David J11_000_150001_51340_220  3,186.00English
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ENG-51B-L03 Williams, Ria D11_000_150001_51340_220  3,294.00English

LING-11-L01 Wu, Richard11_000_150001_51340_220  3,294.00English

ENG-101A-L04 Williams, Ria D11_000_150002_51340_220  3,294.00English - Basic Skills

ENG-101B-L01 Gejeian, David J11_000_150002_51340_220  88.50English - Basic Skills

ENG-101B-L03 Nemeth, Miroku11_000_150002_51340_220  3,294.00English - Basic Skills

ENG-105A-L01 Leone, Elizabeth A11_000_150002_51340_220  3,294.00English - Basic Skills

ENG-105A-L02 Winter, Raymond Earl11_000_150002_51340_220  3,294.00English - Basic Skills

ENG-105A-L03 Nemeth, Miroku11_000_150002_51340_220  3,294.00English - Basic Skills

ENG-105B-L03 Miller, Courtney Nicole11_000_150002_51340_220  3,240.00English - Basic Skills

ESL-120-L01 Trevino, Julio C11_000_490003_51340_220  2,124.00English/Second Lang

ESL-120-L01 Trevino, Julio C11_000_490003_51340_220  3,186.00English/Second Lang

ESL-120-L02 Bunnell, Andrew Charles11_000_490003_51340_220  2,124.00English/Second Lang

ESL-120-L02 Bunnell, Andrew Charles11_000_490003_51340_220  3,186.00English/Second Lang

ESL-125-L01 Trevino, Julio C11_000_490003_51340_220  0.00English/Second Lang

ESL-125-L01 Trevino, Julio C11_000_490003_51340_220  0.00English/Second Lang

ESL-125-L02 Bunnell, Andrew Charles11_000_490003_51340_220  0.00English/Second Lang

ESL-125-L02 Bunnell, Andrew Charles11_000_490003_51340_220  0.00English/Second Lang

ESL-130-L01 Trevino, Julio C11_000_490003_51340_220  0.00English/Second Lang

ESL-130-L01 Trevino, Julio C11_000_490003_51340_220  0.00English/Second Lang

ESL-130-L02 Bunnell, Andrew Charles11_000_490003_51340_220  0.00English/Second Lang

ESL-130-L02 Bunnell, Andrew Charles11_000_490003_51340_220  0.00English/Second Lang

ESL-135-L01 Trevino, Julio C11_000_490003_51340_220  0.00English/Second Lang

ESL-135-L01 Trevino, Julio C11_000_490003_51340_220  0.00English/Second Lang

ESL-135-L02 Bunnell, Andrew Charles11_000_490003_51340_220  0.00English/Second Lang

ESL-135-L02 Bunnell, Andrew Charles11_000_490003_51340_220  0.00English/Second Lang

GS-61-L01 Lopez, Derek P11_000_490002_51340_220  3,186.00General Studies

GS-61-L02 Lopez, Derek P11_000_490002_51340_220  0.00General Studies

GS-61-L03 Lopez, Derek P11_000_490002_51340_220  3,186.00General Studies

GS-61-L04 Lopez, Derek P11_000_490002_51340_220  0.00General Studies

GS-61-L05 Lopez, Derek P11_000_490002_51340_220  3,186.00General Studies

GS-61-L06 Lopez, Derek P11_000_490002_51340_220  0.00General Studies

NC-100-L03 Macedo, Jim11_000_490002_51340_220  3,294.00General Studies

NC-140A-L01 Acosta, Susan Rae11_000_490002_51340_220  0.00General Studies

NC-140B-L01 Acosta, Susan Rae11_000_490002_51340_220  0.00General Studies

NC-141-L01 Acosta, Susan Rae11_000_490002_51340_220  0.00General Studies

NC-142-L01 Acosta, Susan Rae11_000_490002_51340_220  0.00General Studies

HS-5-L01 Mendoza, Sal11_000_120000_51340_220  3,294.00Health Careers

HS-5-L02 Mendoza, Sal11_000_120000_51340_220  3,294.00Health Careers

HE-35-L07 Goshgarian, Dee Ann11_000_080003_51340_220  3,186.00Health Ed

HIST-17A-L01 Enea, Joe11_000_220003_51340_220  3,186.00History

HIST-4B-L01 Enea, Joe11_000_220003_51340_220  3,186.00History

SW-22-L01 Pranger, Sonia M11_000_210004_51340_220  3,240.00Human Services/Social Work

HUM-1-L01 Bogart, Michael L11_000_490000_51340_220  3,240.00Humanities

HUM-22-L01 Bogart, Michael L11_000_490000_51340_220  3,240.00Humanities

IS-7-L01 Zimmerman, Jewel D11_000_490004_51340_220  1,062.00Interdisciplinary Studies

IS-7-L01 Zimmerman, Jewel D11_000_490004_51340_220  3,186.00Interdisciplinary Studies

MATH-61-L03 Evans, Christina S11_000_170000_51340_220  5,310.00Math

MATH-61-L04 Chamberlain, Michael Scott11_000_170000_51340_220  5,490.00Math

MATH-101-L02 Mouanoutoua, Chue Fue11_000_170002_51340_220  5,400.00Math - Basic Skills

CIS-19B-L01 Boettiger, Bobbi Nancy E11_000_070000_51340_220  2,124.00Microcomputer Appls

CIS-19B-L01 Boettiger, Bobbi Nancy E11_000_070000_51340_220  3,186.00Microcomputer Appls

MUS-42-L01 Klinder-Badgley, Marcia11_000_100002_51340_220  3,294.00Music

NC-157-L01 Smith, Maryann I11_000_080002_51340_220  3,186.00P.E.

NC-157-L02 Smith, Maryann I11_000_080002_51340_220  3,186.00P.E.

PE-16-L02 Unzueta, Mark J11_000_080002_51340_220  3,186.00P.E.

PE-7-L01 Brooks, Karen M11_000_080002_51340_220  3,186.00P.E.

PE-7-L02 Johnson, Brenda M11_000_080002_51340_220  3,186.00P.E.

PE-7-L03 Johnson, Brenda M11_000_080002_51340_220  3,186.00P.E.

PE-7-L04 Smith, Maryann I11_000_080002_51340_220  3,186.00P.E.

PE-8-L02 Johnson, Brenda M11_000_080002_51340_220  0.00P.E.

PE-8-L03 Johnson, Brenda M11_000_080002_51340_220  0.00P.E.

PE-8-L04 Smith, Maryann I11_000_080002_51340_220  0.00P.E.
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PHIL-1-L01 Harwell, Bruce11_000_150004_51340_220  3,294.00Philosophy

PHIL-3-L01 Harwell, Bruce11_000_150004_51340_220  3,294.00Philosophy

PHYSCI-1-L01 Ford, Kerry C11_000_190003_51340_220  3,186.00Physical Science

PHYSCI-1-L01 Ford, Kerry C11_000_190003_51340_220  3,186.00Physical Science

PHYSICS-4A-L01 Pavic, Ivana11_000_190004_51340_220  3,186.00Physics

PHYSICS-4A-L01 Pavic, Ivana11_000_190004_51340_220  3,186.00Physics

POLSCI-1-L03 Graham, Steven J11_000_220004_51340_220  354.00Political Science

PSYCH-1-L01 Sievers, Richard R11_000_200000_51340_220  3,186.00Psychology

ES-36-L01 Ettner, Charles Ruppert11_000_220005_51340_220  3,294.00Sociology

SOC-1-L01 Kennedy, Gregory L11_000_220005_51340_220  3,186.00Sociology

SOC-2-L01 Kennedy, Gregory L11_000_220005_51340_220  3,186.00Sociology

SOC-3-L01 Dutra, Catherine M11_000_220005_51340_220  3,186.00Sociology

FLSPN-1-L01 Moreno, Anna M11_000_110000_51340_220  4,248.00Spanish

FLSPN-1-L02 Moreno, Anna M11_000_110000_51340_220  4,248.00Spanish

COM-1-L02 Prelip, Angela N11_000_150003_51340_220  3,294.00Speech Communication

COM-1-L04 Johnson, Daryl L11_000_150003_51340_220  3,186.00Speech Communication

COM-4-L01 Rowe, Linda11_000_150003_51340_220  3,294.00Speech Communication

COM-5-L01 Prelip, Angela N11_000_150003_51340_220  3,294.00Speech Communication

Overload  75,702.66

BUS-1B-L01 Kron, Brian W11_000_050001_51341_220  4,248.00Accounting

ART-15A-L02 McDowell, Michael11_000_100001_51341_220  1,080.00Art

BIO-10-L02 Harris, Clifton G11_000_040000_51341_220  2,928.00Biology

BUS-28-L01 Paden, Monte11_000_050000_51341_220  1,372.50Bus/Office Mgt

WE-15XX-L02 Droker, Stephanie M.11_000_490005_51341_220  1,529.28College Work Exp

WE-15XX-L03 Droker, Stephanie M.11_000_490005_51341_220  3,440.88College Work Exp

CD-12B-L01 Kraft-Chapman, Patricia A11_000_130000_51341_220  5,490.00ECE

CD-18-L01 Kraft-Chapman, Patricia A11_000_130000_51341_220  3,294.00ECE

GEOG-11-L01 Hall, Robert J11_000_220002_51341_220  122.00Geography

GEOG-11-L01 Hall, Robert J11_000_220002_51341_220  2,806.00Geography

GEOG-1-L01 Hall, Robert J11_000_220002_51341_220  3,294.00Geography

GEOG-1-L02 Hall, Robert J11_000_220002_51341_220  1,647.00Geography

GEOG-1-L02 Hall, Robert J11_000_220002_51341_220  3,294.00Geography

GEOG-3-L02 Hall, Robert J11_000_220002_51341_220  3,294.00Geography

HE-35-L04 Olson, Kent S11_000_080003_51341_220  1,755.00Health Ed

MATH-25-L02 Jackson, Shawn M11_000_170000_51341_220  1,062.00Math

MATH-63-L01 Birrell, Jameson C11_000_170000_51341_220  4,248.00Math

MATH-63-L03 Gibson, Robert R11_000_170000_51341_220  3,294.00Math

MATH-101-L03 Gibson, Robert R11_000_170002_51341_220  5,490.00Math - Basic Skills

MATH-101-L04 Gibson, Robert R11_000_170002_51341_220  5,490.00Math - Basic Skills

NUT-1-L02 Harris, Clifton G11_000_080006_51341_220  3,294.00Nutrition

PE-21-L04 Ragsdale, Rodney J11_000_080002_51341_220  183.00P.E.

PE-47-L01 Ragsdale, Rodney J11_000_080002_51341_220  549.00P.E.

PE-47-L01 Ragsdale, Rodney J11_000_080002_51341_220  1,647.00P.E.

PE-47-L02 Fortune, Allen F11_000_080002_51341_220  531.00P.E.

PE-47-L02 Fortune, Allen F11_000_080002_51341_220  1,593.00P.E.

POLSCI-1-L03 Wilds, Kevin M11_000_220004_51341_220  2,832.00Political Science

BUS-81B-L01 Kron, Brian W11_000_050002_51341_220  1,062.00Sec - Word Processing

BUS-81B-L01 Kron, Brian W11_000_050002_51341_220  1,593.00Sec - Word Processing

COM-1-L01 Ennes, Martha L11_000_150003_51341_220  3,240.00Speech Communication

Category: 514  23,572.50

Adjunct  23,572.50

Academic Senate Sterling, Kurt11_000_603000_51430_220  2,920.50Acad/Faculty Senate

Program Coordinator Overload Davis, Terry L11_000_210000_51430_220  2,832.00Admin. Of Justice

Committee Chair Sanchez, Rene11_000_602000_51430_220  3,186.00Course/Curriculum Dvlp

Program Coordinator Overload Babb, David11_000_602000_51430_220  3,186.00Course/Curriculum Dvlp

Coaching Neer, David D11_000_696015_51430_220  1,647.00Men's Golf

Coaching Overload Neer, David D11_000_696015_51430_220  6,588.00Men's Golf

Coaching Overload Fortune, Allen F11_000_696020_51430_220  1,593.00Men's soccer
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Coaching Overload Olson, Kent S11_000_696065_51430_220  1,620.00Wrestling

Fund: 12  119,155.30

Category: 513  112,237.30

Adjunct  93,611.00

EMT-1-L01 LauLetta, Joseph F12_144_120003_51340_220  1,593.00Allied Hlth Pgm Exp PII/CCCCO

EMT-1-L01 LauLetta, Joseph F12_144_120003_51340_220  5,841.00Allied Hlth Pgm Exp PII/CCCCO

EMT-1-L02 Herrera, Ralph M12_144_120003_51340_220  1,593.00Allied Hlth Pgm Exp PII/CCCCO

EMT-1-L02 Herrera, Ralph M12_144_120003_51340_220  5,841.00Allied Hlth Pgm Exp PII/CCCCO

HS-61-L01 Barragan, Sherry L12_157_120037_51340_220  6,018.00ARRA/15%WIA/AH 7/10-3/12

HS-61-L01 Miller, George12_157_120037_51340_220  1,947.00ARRA/15%WIA/AH 7/10-3/12

HS-61-L01 Miller, George12_157_120037_51340_220  3,717.00ARRA/15%WIA/AH 7/10-3/12

NC-100-L03 Macedo, Jim12_227_490016_51340_220  6,588.00BSI 2010-11

NC-101-L01 Gejeian, David J12_227_490016_51340_220  531.00BSI 2010-11

NC-101-L01 Moreno, Anna M12_227_490016_51340_220  531.00BSI 2010-11

NC-101-L01 Nemeth, Miroku12_227_490016_51340_220  549.00BSI 2010-11

NC-105-L01 Gejeian, David J12_227_490016_51340_220  531.00BSI 2010-11

NC-105-L01 Moreno, Anna M12_227_490016_51340_220  531.00BSI 2010-11

NC-105-L01 Nemeth, Miroku12_227_490016_51340_220  549.00BSI 2010-11

NURS-10L-L02 Kroytz, Emily C12_246_120035_51340_220  13,747.00CCCCO/Nursing Ed 7/10-6/12

NURS-11L-L01 Rajevsky, Vera12_246_120035_51340_220  2,501.00CCCCO/Nursing Ed 7/10-6/12

NURS-11L-L03 Rajevsky, Vera12_246_120035_51340_220  2,501.00CCCCO/Nursing Ed 7/10-6/12

NURS-4L-L01 Romero, Mary Jo12_246_120035_51340_220  7,965.00CCCCO/Nursing Ed 7/10-6/12

NURS-4L-L02 Rajevsky, Vera12_246_120035_51340_220  8,235.00CCCCO/Nursing Ed 7/10-6/12

NURS-5L-L02 Garcia, Maria A12_246_120035_51340_220  4,779.00CCCCO/Nursing Ed 7/10-6/12

NC-160-L01 Boettiger, Bobbi Nancy E12_103_684018_51340_220  8,496.00Kings Co Calworks

NC-160-L01 Kelso, Jennifer12_103_684018_51340_220  5,841.00Kings Co Calworks

NC-160-L01 Trevino, Julio C12_103_684018_51340_220  3,186.00Kings Co Calworks

Overload  18,626.30

NC-101-L01 Daniels, Neomi S12_227_490016_51341_220  540.00BSI 2010-11

NC-101-L01 Sheffield, Kimberly J12_227_490016_51341_220  2,124.00BSI 2010-11

NC-105-L01 Daniels, Neomi S12_227_490016_51341_220  540.00BSI 2010-11

NC-105-L01 Sheffield, Kimberly J12_227_490016_51341_220  2,124.00BSI 2010-11

NURS-11L-L02 Smart, Marleen E.12_246_120035_51341_220  2,460.00CCCCO/Nursing Ed 7/10-6/12

NURS-5-L01 Dolata, Cynthia12_246_120035_51341_220  1,811.30CCCCO/Nursing Ed 7/10-6/12

NURS-5L-L01 Dolata, Cynthia12_246_120035_51341_220  4,779.00CCCCO/Nursing Ed 7/10-6/12

NC-160-L01 Larson, Tamela Jo12_103_684018_51341_220  4,248.00Kings Co Calworks

Category: 514  6,918.00

Adjunct  6,918.00

Program Coordinator Overload Smart, Marleen E.12_157_120037_51430_220  900.00ARRA/15%WIA/AH 7/10-3/12

CUL-55-L01 Raia, Christian A.12_160_130008_51430_220  2,832.00Rest Mgmt/Vtea

Program Coordinator Overload Raia, Christian A.12_160_130008_51430_220  1,593.00Rest Mgmt/Vtea

Release Time Dolata, Cynthia12_088_120034_51430_220  1,593.00SEIU UHW/Education Fund
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GL Location: 223  32,226.75

Fund: 11  32,226.75

Category: 513  32,226.75

Adjunct  31,032.00

AOJ-12-N01 Luttrell, Daniel C11_000_210000_51340_223  3,240.00Admin. Of Justice

AOJ-29-N01 Orth, Larry11_000_210000_51340_223  3,186.00Admin. Of Justice

BUS-20-N01 Kelso, Jennifer11_000_050000_51340_223  3,186.00Bus/Office Mgt

ENG-51A-N01 Marvin, Jim11_000_150001_51340_223  3,186.00English

HIST-17A-N01 Krend, William John11_000_220003_51340_223  3,186.00History

HIST-17B-N01 Krend, William John11_000_220003_51340_223  3,186.00History

MATH-61-N01 Thomas, Jay C11_000_170000_51340_223  5,490.00Math

POLSCI-1-N01 Pick, Tamie L11_000_220004_51340_223  3,186.00Political Science

COM-1-N01 Rodriguez, Tiffany Sarkisian11_000_150003_51340_223  3,186.00Speech Communication

Overload  1,194.75

BUS-1A-N01 Kron, Brian W11_000_050001_51341_223  1,194.75Accounting
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GL Location: 262  116,779.50

Fund: 11  116,779.50

Category: 513  116,779.50

Adjunct  77,112.00

AOJ-10-L02 Drewry, Matthew J11_000_210000_51340_262  3,186.00Admin. Of Justice

AOJ-12-L01 Jones, David B11_000_210000_51340_262  3,186.00Admin. Of Justice

AOJ-16-L01 Gilmore, Damon D11_000_210000_51340_262  3,186.00Admin. Of Justice

AOJ-1-L01 Drewry, Matthew J11_000_210000_51340_262  3,186.00Admin. Of Justice

AOJ-32-L01 Stivers, Russell P11_000_210000_51340_262  3,186.00Admin. Of Justice

ART-42-L02 Romero, Nancy E.11_000_100001_51340_262  3,186.00Art

ART-42-L03 Romero, Nancy E.11_000_100001_51340_262  3,186.00Art

BUS-20-L01 Wojtas, Jennifer S11_000_050000_51340_262  3,186.00Bus/Office Mgt

BUS-24-L02 Rhoads, Richard Brent11_000_050000_51340_262  3,186.00Bus/Office Mgt

ECON-1A-L02 Leonard, Anne T11_000_050003_51340_262  3,186.00Economics

ECON-1B-L02 Leonard, Anne T11_000_050003_51340_262  3,186.00Economics

ENG-1B-L04 Villalba, Tabitha R11_000_150001_51340_262  3,240.00English

HUM-1-L02 Bogart, Michael L11_000_490000_51340_262  3,240.00Humanities

MUS-42-L02 Wamhoff, Meryl J11_000_100002_51340_262  3,294.00Music

MUS-42-L04 Wamhoff, Meryl J11_000_100002_51340_262  3,294.00Music

NUT-1-L03 Ledesma, Elizabeth C.11_000_080006_51340_262  3,186.00Nutrition

PHIL-1-L02 Foreman, Howard K11_000_150004_51340_262  3,294.00Philosophy

PHIL-2-L02 Foreman, Howard K11_000_150004_51340_262  3,294.00Philosophy

PHYSCI-1-L02 Neves, Rebecca A11_000_190003_51340_262  3,186.00Physical Science

PHYSCI-1-L02 Neves, Rebecca A11_000_190003_51340_262  3,186.00Physical Science

PSYCH-1-L04 Downing, Brenda11_000_200000_51340_262  3,186.00Psychology

PSYCH-4-L04 Smith, Beverly B11_000_200000_51340_262  3,294.00Psychology

SOC-2-L02 Suarez, Holly R11_000_220005_51340_262  3,186.00Sociology

SOC-3-L02 Kennedy, Gregory L11_000_220005_51340_262  3,186.00Sociology

Overload  39,667.50

BIO-10-L06 Neer, David D11_000_040000_51341_262  1,647.00Biology

BIO-35-L07 Babb, David11_000_040000_51341_262  3,186.00Biology

BIO-35-L07 Babb, David11_000_040000_51341_262  3,186.00Biology

CIS-2E-L01 Rengh, David M11_000_070001_51341_262  1,372.50CIS

EA-55-L01 Birrell, Jameson C11_000_080004_51341_262  1,062.00Education

HE-35-L09 Ragsdale, Rodney J11_000_080003_51341_262  3,294.00Health Ed

HIST-4A-L02 Sanchez, Rene11_000_220003_51341_262  3,186.00History

IS-1-L04 Droker, Stephanie M.11_000_490004_51341_262  3,186.00Interdisciplinary Studies

MATH-25-L04 Ganter, Frieda M11_000_170000_51341_262  2,196.00Math

MATH-61-L05 Ganter, Frieda M11_000_170000_51341_262  5,490.00Math

MATH-63-L05 Ganter, Frieda M11_000_170000_51341_262  5,490.00Math

POLSCI-1-L04 Wilds, Kevin M11_000_220004_51341_262  3,186.00Political Science

SOC-1-L03 Kennedy, Vera11_000_220005_51341_262  3,186.00Sociology
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GL Location: 440  50,490.00

Fund: 11  34,164.00

Category: 513  34,164.00

Adjunct  32,040.00

ART-5A-F01 Elias, Jose J11_000_100001_51340_440  1,593.00Art

ART-5A-F01 Elias, Jose J11_000_100001_51340_440  4,779.00Art

ART-5B-F01 Elias, Jose J11_000_100001_51340_440  0.00Art

ART-5B-F01 Elias, Jose J11_000_100001_51340_440  0.00Art

BIO-10-F02 Bredberg, Jennifer J11_000_040000_51340_440  2,160.00Biology

BIO-10-F02 Bredberg, Jennifer J11_000_040000_51340_440  3,240.00Biology

BIO-10-F03 Bredberg, Jennifer J11_000_040000_51340_440  2,160.00Biology

BIO-10-F03 Bredberg, Jennifer J11_000_040000_51340_440  3,240.00Biology

ECON-1B-F01 Bourdeau, Kelley W11_000_050003_51340_440  0.00Economics

EDUC-1-F01 Diaz, Sheila M11_000_080004_51340_440  0.00Education

ENG-1A-F01 Pratter, Mark11_000_150001_51340_440  3,186.00English

ENG-1A-F02 Pratter, Mark11_000_150001_51340_440  3,186.00English

ENG-1B-F01 Pratter, Mark11_000_150001_51340_440  3,186.00English

HIST-17A-F02 Delano, Catherine A11_000_220003_51340_440  0.00History

HIST-17B-F02 Delano, Catherine A11_000_220003_51340_440  0.00History

BUS-3-F01 Lombardozzi, Deborah L11_000_070000_51340_440  0.00Microcomputer Appls

BUS-3-F01 Lombardozzi, Deborah L11_000_070000_51340_440  0.00Microcomputer Appls

BUS-2-F01 Lombardozzi, Deborah L11_000_050002_51340_440  2,124.00Sec - Word Processing

BUS-2-F01 Lombardozzi, Deborah L11_000_050002_51340_440  3,186.00Sec - Word Processing

FLSPN-11-F01 Flores, Maria E11_000_110000_51340_440  0.00Spanish

FLSPN-12-F01 Flores, Maria E11_000_110000_51340_440  0.00Spanish

FLSPN-1-F01 Flores, Maria E11_000_110000_51340_440  0.00Spanish

FLSPN-2-F01 Flores, Maria E11_000_110000_51340_440  0.00Spanish

Overload  2,124.00

BIO-15-F01 Wanderer, Jeffrey11_000_040000_51341_440  2,124.00Biology

Fund: 12  16,326.00

Category: 513  16,326.00

Adjunct  10,836.00

ENG-110A-F01 Saiz, Sallie Perez12_227_490016_51340_440  3,294.00BSI 2010-11

ENG-110A-F01 Saiz, Sallie Perez12_227_490016_51340_440  3,294.00BSI 2010-11

ESL-120-F01 Scroggins, Carol12_227_490016_51340_440  1,062.00BSI 2010-11

ESL-120-F01 Scroggins, Carol12_227_490016_51340_440  3,186.00BSI 2010-11

ESL-125-F01 Scroggins, Carol12_227_490016_51340_440  0.00BSI 2010-11

ESL-125-F01 Scroggins, Carol12_227_490016_51340_440  0.00BSI 2010-11

ESL-130-F01 Scroggins, Carol12_227_490016_51340_440  0.00BSI 2010-11

ESL-130-F01 Scroggins, Carol12_227_490016_51340_440  0.00BSI 2010-11

ESL-135-F01 Scroggins, Carol12_227_490016_51340_440  0.00BSI 2010-11

ESL-135-F01 Scroggins, Carol12_227_490016_51340_440  0.00BSI 2010-11

Overload  5,490.00

MATH-101-F01 Wilson, Scott G12_227_490016_51341_440  5,490.00BSI 2010-11
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Date 2/22/2011 Date 2/22/2011
Term 2011/SP Term 2011/SP

District Headcount Full/Part Time 2010/SP eCampus Students SttrFull
Primary Location FT PT District Total 2/13/2010 Difference FT PT
Coalinga 727 702 1429 1373 56 Total 949 1133
Lemoore 1032 1901 2933 2547 386
NAS 9 70 79 23 56
NDC 246 265 511 442 69
Online 395 853 1248 814 434
District Total 2409 3791 6200 5199 1001
Includes all students taking classes within the district, by the location where
they take the majority of their units.

Lemoore Students Full/Part Time Coalinga Students Full/Part Time
Campus List FT PT Lemoore Total Campus List FT PT
Coalinga/Lemoore 32 30 62 Coalinga 543 644
Coalinga/Lemoore/NAS 2 2 Coalinga/Lemoore 32 30
Coalinga/Lemoore/NDC/Online 21 1 22 Coalinga/Lemoore/NAS 2
Coalinga/Lemoore/Online 354 292 646 Coalinga/Lemoore/NDC/Online 21 1
Coalinga/NAS 2 2 4 Coalinga/Lemoore/Online 354 292
Coalinga/NAS/Online 2 2 4 Coalinga/NAS 2 2
Coalinga/NDC/Online 50 20 70 Coalinga/NAS/Online 2 2
Coalinga/Online 166 288 454 Coalinga/NDC 7 8
Lemoore 696 1686 2382 Coalinga/NDC/Online 50 20
Lemoore/NAS 23 37 60 Coalinga/Online 166 288
Lemoore/NAS/Online 14 3 17 Lemoore/NAS/Online 14 3
Lemoore/NDC 1 3 4 Lemoore/NDC 1 3
Lemoore/Online 280 480 760 Lemoore/Online 280 480
NAS 41 41 NAS/NDC 1
NAS/NDC 1 1 NDC 191 242
Lemoore/NDC/Online 10 3 13 Lemoore/NDC/Online 10 3
Coalinga/Lemoore/NDC 1 1 2 Coalinga/Lemoore/NDC 1 1
Coalinga/Lemoore/NAS/Online 13 7 20 Coalinga/Lemoore/NAS/Online 13 7
Coalinga/Lemoore/NAS/NDC/On 1 1 Coalinga/Lemoore/NAS/NDC/On 1
Lemoore Total 1668 2897 4565 Coalinga Total 1690 2027

West Hills District Enrollment Report
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 All Sites Advanced Search

My West Hills Home Staff Student Sign Out
 

My West Hills Home  > Organizations  > WHCCD District Technology Council (DTC) 

WHCCD District Technology Council (DTC)   District Technology Council

  

District Technology Council Mission Statement
The District Technology Council (DTC) is a district-wide committee whose 
purpose is to evaluate and prioritize technology projects based on the needs of the 
district.  The committee contributes to technology planning and communicates 
regularly and clearly the activities and recommendations of the group to the 
various departments of the district. 

   

Meetings
There are currently no upcoming 
events. 
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 All Sites Advanced Search

My West Hills Home Staff Student Sign Out

My West Hi l ls Home  > Organizat ions  > WHCCD Distr ict  Technology Counci l  (DTC)  > Technology Advisory Commit tee (TAT)   
Technology Advisory Committee (TAT)  

TAT
Actions    View: All Documents  

TAT Agendas 8/28/2009 11:15 AM Balcazar, Priscilla

TAT Minutes 8/28/2009 11:15 AM Balcazar, Priscilla

Type Name Modified Modified By
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Governance & Planning Councils 
  

Previous Page 
Section Links  
Home Academic Senate College Planning Council Facilities Development Council Instructional Services Council Student 
Services Council Council Handbooks  

  

College Planning Council  

Agendas / Minutes and Meeting Schedule 
College Planning Council Handbook 
Education Master Plan  
Goals, Performance Indicators, Reports, and Other Outcomes  

 Goals and Performance Indicators  
 Outcomes for Performance Indicators (Spring 2010)  
 Outcomes for Community College Survey of Student Engagement 

 2008 Summary  
 2008 Detail  

 Accountability Reporting for Community Colleges 
 2010  
 2009  
 2008  

 Basic Skills Accountability  
 Student Services Program Review and Technical Assistance Site Visit Report (April 2009)  
 Review of Vision, Mission, and Goals 

 Vision, Mission, and Goals Survey Results (Feb 2010)  
 Staff Forum to Review Vision, Mission, and Goals (March 2010)  
 Community Forum to Review Vision, Mission, and Goals (March 2010)  
 Student Forum to Review Vision, Mission, and Goals (April 2010)  
 Summary of Forums (April 2010)  
 Approved Revisions to Vision, Mission, and Goals (May 2010, August 2010)  

Governance Planning Retreat (January 2009)  
WHCC Planning and Governance Process  
> Budget Development and Finance Information 

MEMBERSHIP 2010-2011 :  

 

Quick Links

College President Dr. Willard Lewallen, WHCC President 
Academic Senate President Anita Bart, Academic Senate President 
CSSO  David Reynolds, Associate Dean of Student Services 
CIO Jill Stearns, Vice President of Educational Services 
Director, Farm of the Future Richard Larson
Director of Athletics, Health, and PE Mark Gritton
Classified Manager or Confidential  Ron Danner, Director of Residential Life  
Director, North District Center Dr. Marcel Hetu 
3 Classified Staff Sandy Dagnino, Admissions & Records Assistant 

Brandon Hicks, Skilled Maintenance Worker  
Tom Robb, Educational Technology Specialist  

3 Faculty (include one counselor) Jeff Wanderer, Instructor 
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West Hills College Coalinga - 300 Cherry Lane - Coalinga, CA 93210 - (559) 934-2000 

©2007 West Hills Community College District  
Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk | Emergency  

accreditation 
administration 
campus map 
facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 
academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

Martha Rodriguez, Counselor/Faculty Member  
Sarah Shepard, Faculty Member 

2 Students Thomas Toby, ASB President 
Lisa Carrana, ASB Vice President  

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online
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Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 
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Governance & Planning Councils 
  

Previous Page 
Section Links  
Home Academic Senate College Planning Council Facilities Development Council Instructional Services Council Student 
Services Council Council Handbooks  

  

Instructional Services Council Agendas and Minutes  

Agenda August 21, 2008                       Minutes August 21, 2008  
Agenda September 25, 2008                 Minutes September 25, 2008  
Agenda October 9, 2008                        Minutes October, 9, 2008  
Agenda November 20, 2008                  Minutes November 20, 2008 
Agenda January 29, 2009                      Minutes January 29, 2009  
Agenda February 19, 2009                    Minutes February 19, 2009 
Agenda September 14, 2009                 Minutes September 14, 2009  
Agenda October 12, 2009                     Minutes October 12, 2009  
Agenda November 9, 2009                    Minutes November 9, 2009 
Agenda December 14, 2009                  Minutes December 14, 2009  
Agenda January 25, 2010                      Minutes January 25, 2010  
Agenda February 8, 2010                      Minutes February 8, 2010  
Agenda March 8, 2010                           Minutes March 8, 2010           Minutes April 5, 2010  
Agenda April 12, 2010                           Minutes April, 12, 2010  
Agenda May 10, 2010                            Minutes May 10, 2010  
Agenda September 13, 2010                Minutes September 13, 2010  
Agenda October 11, 2010                     Minutes October 11, 2010  
Agenda November 8, 2010  
Supporting Documents 
ISC Handbook                                   **Program Review Rubric, Midterm Report, and Summary sheet  
Program Review Template 2010           are available in the portal on the WHCC Faculty team site. These  
Degree SLO proposal                            are Word 2007 forms and not compatible with this page.  
CCSSE 2008 
College Performance Indicators  
Program Reviews  
 AG                                    Approved 10.9.08              GEOG                               Approved 9.25.08  
AOJ Corrections                Approved 12.14.09            GEOL                               Approved 10.9.08 
AOJ Law Enforcement       Approved 4.12.10              Health Careers                Approved 10.12.09 
ART                                   Approved 10.9.08              HIST                                  Approved 5.10.10    
BIO                                   Approved 12.14.09            HVYEQUI                           Approved 5.10.10            
BUS                                  Approved 4.12.10               IS                                     Approved 3.8.10 
CD                                    Approved 1.25.10               MATH                                Approved 3.8.10 
CIS                                   Approved 2.8.10                 PHIL                                 Approved 9.25.08  
COMM                               Approved 5.10.10               PE and Health                  Approved 11.9.09    
ECON                                Approved 10.9.08               SOC                                 Approved 9.25.08 
EDUC                                Approved 9.25.08               SOCSCI                            Approved 11.9.08  
ENG                                  Approved 4.12.10               
ESL                                   Approved 4.12.10                    
FLSPN                               Approved 5.10.10  
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Governance & Planning Councils 
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Student Services Council  

             
MISSION 
West Hills College Coalinga is committed to achieving student learning through the provision of educational, cultural, and 
economic development opportunities to our current and future students and the local and global communities that we serve. 

VISION 
West Hills College Coalinga strives to become a premiere interactive learner-centered community college recognized for its 
contribution to the educational, social, cultural, and economic vitality of the region and state. 

MEMBERSHIP 2010-2011:  

Agendas, Minutes, and Meeting Schedule 
Student Services Council Handbook  
Education Master Plan 
Resources  
Commencement 2011 (May 27th) 
Registration Waitlist 2010  

 

Quick Links

CSSO  David Reynolds, Associate Dean of Student Services  

Director of Academic Info. Systems Keith Stearns  

Director of International Students  Daniel Tamayo  

Director of Financial Aid  Jana Cox  

Director of TRIO Programs  Dr. Bertha Felix-Mata  

Certificated Staff  , Athletics 
Erin Corea, Outreach 
Matt Magnuson, Librarian  
Dr. Martha Rodriguez, Counseling 
Marlese Roton, NDC  
Giselle Simon, SLO's  
Robert Skaggs, Instructor 

Classified Staff  Trista Haggard, Advising 
Adriana Ochoa, Dean's Secretary 
Brian Rouska, Tutoring 

Students  Thomas Toby, ASB 
Jhaniese Hubbard, Cinthia Escobar, Categorical Programs  
Jackson Cheung, International  
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Facilities Development Council Agendas and Minutes  

Facilities Development Council Handbook  
Facilities Council 
Activity Report            Minutes September 22, 2010              Agenda October 27, 2010     
                                                                                                                              Draft campus map  

Wellness Center Sub-committee 
Activity Report 
     
Remodel for Efficiency Sub-committee 
Activity Report  

Ag Facilities Sub-Committee 
Activity Report 

SAM Sub-Comittee 
Activity Report 

Health Careers Sub-Committee 
Activity Report 

NDC Sub-Committee 
Activity Report        First Floor       Second Floor  
Task Group Meeting Schedule    
San Joaquin Center Proposal        Revised!    
Madera Center Photos  

Residence Halls Sub-Committee 
Activity Report  
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8:30 – 9:00 Continental Breakfast Café 
 
9:00- 9:30 Kudos for 2007-08, Opportunities for 2008-09  Café 
 Dr. Willard Clark Lewallen 
 
9:30 – 10:40 Curriculum – S. Shepard E-1 
 SLO Snapshot – A. Hanjiev B-3 
 Come Together:  Academics and Vocations Unite!   EH 
 C. Goldsmith 
 
10:40-10:50 Break 
 
10:50 – 12:00 Basic Skills – R. Rodriguez E-1 
 NISOD – S. Shepard , K. Sowden & D. Reynolds EH 
 Program Level SLOs – Arkady Hanjiev B-3 
 
12:00 – 1:00  Lunch (on your own)   
 
1:00 – 1:50 Program Review – P. Avila & J. Stearns         EH 
 
2:00-2:30 Graphics, Logos, and Duplicating – F. Squire EH 
      International Student Essay Evaluations       TBA  

    English Faculty 
 
2:30-2:50 Healthy eating break Admin. Lobby 
 
2:50 – 4:00  Ergonomics and Stress Relief –  EH 
 T. Jaurena & S. McGlothlin 



  



   

     

 

Flex Day 
Thursday, August 13, 2009 

 
 

8:30-9:00am Breakfast   WHC 
Café  
 
9:00-9:30am President’s Greeting—President Willard Lewallen WHC 
Café 
 
9:30-10:30am Academic Senate—Anita Bart Everett 
Hall 
   & Faculty Committees 
 
10:30am SLO & Curriculum Workshop—Art Hanjiev & Sarah 
Shepard  B2  
    
Noon-1pm  Lunch –  E1  

Video conference CTA meeting with Lemoore   
 

1-1:50pm   NISOD--—Clint Cowden/ Scott Wilson E1 
 Basic Skills—Raquel Rodriguez E3 
 Work-Study Supervisor Training—Hillary Davis    F1         
   

For faculty who supervise students 
in Work-Study programs  

  
2-3:00pm   Turnitin.com Webinar—Tom Robb Everett 
Hall Program Review—Jill Stearns                               B3 

International Student Essay Evaluations   Library 
6  



All English Faculty 
 

3:00         Sundae Break                                                       Lobby 
 
3:30 Learning Area Meetings  Library 

Your learning area representatives will 
discuss topics important to faculty 
learning areas.   

 
  



  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 
 



 

 

 
 

 
 

8:30 – 9:00 a.m. Continental Breakfast  Cafeteria 
 
9:00 – 9:15 Welcome & Introductions President Willard Lewallen 
   Theatre 
 
9:15-10:45  State of the District  Chancellor Frank Gornick  

   Theatre 
        
10:45 – 11:00    Break 
 
11:00 – 12:00pm My West Hills Dean Susan Whitener  
   Portal Technology Is Here!   Theatre 
 
12:00 – 1:00 Lunch (provided)  Cafeteria 
 
1:00 – 4:00 Coalinga Faculty Learning Area Meetings 
    Everett Hall 
 AG/BUS/CIS/CWEE 
 Allied Health 
 Arts and Letters 
 Math/Science/PE 
 Non Teaching Faculty 
 Social Science/Public Service 
 
1:00 – 4:00 Lemoore Faculty Learning Area Meetings 
   Program Review   Library 

 Arts and Letters  
 Health and Wellness   
 Career Technical Education   
 Math/Science   
 Counseling    

 Social Sciences  
 



 

 

 
 

 
 
8:30 – 9:00 Continental Breakfast        Conference Room 253 
 
9:00 – 9:15 Welcome & Introductions President Don Warkentin 
   Conference Room 253 
 
9:15 – 10:45  State of the District  Chancellor Frank Gornick  

   Conference Room 253      
  

10:45 – 12:00  Classroom Technology   Conference Room 253 
 
 
12:00 – 1:00 Lunch (provided)  Conference Room 253 
 
 
West Hills College Lemoore 
 
1:00 – 2:00 President’s/Administrative  President Don Warkentin  
 Update Library/Learning Resource Center  

  
2:00 – 2:15 Snack Break 
 
2:15 – 3:00 Learning Area Meetings Library/Learning Resource Center  
 

 Arts and Letters  Marlon Hall  
 Counseling  Jose Lopez    
 CTE and Math/Science  Stephanie Atkinson-Alston 
 Health and Wellness  B. Clement/C. Freeman 
 Social Sciences  Dave Bolt 

 
3:00 – 4:00 Program Review Stephanie Atkinson-Alston   
 or Library/Learning Resource Center 
 Office Time  
 



 
 
West Hills College Coalinga 
 
1:00 – 2:15 Speed Round  Conference Room 253 
 
     

• Pandemic Prep Frances Squire 
 

• Certificate & Degree Completion Sandy McGlothlin 
 

• DSPS Dave Reynolds 
 

• Faculty Team Portal Site Jill Stearns 
 

• Career Technical Education Carole Goldsmith 
 

• Accreditation Self Study Kick Off S. Shepard, J. Stearns 
 
 

2:15 – 2:30 Snack Break Conference Room 253 
 

2:30 – 4:00 Accreditation Standards  S. Shepard, J. Stearns 
  



 
   Conference Room 253 

  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 

 



Academic 
Technology and 
Training Support  

All Sites Advanced Search

 
My West Hills Home > Organizations > Academic Technology and Training Support 

Info  
Welcome to the Academic 
Technology Training and 
Support Site  
From this site you can submit a request for Training, view 
the Technology Training Calendar and register for them right 
here. If you Submit a Training Request, you will be contacted 
by Lenore Simonson or Thomas Robb, one of the two 
Educational Technology Specialists to schedule a training 

session that meets your individual needs.  
Spring 2011 Calendar  
2/10/2011 9:00 AM 

 

02-10-2011 9am-12noon: Access 2007 Intermediate 
Training Workshop - Lemoore   
For those who have mastered beginning Access 2007 
skills, come learn: 
1. Creating/Modifying Forms (0.5 hr.) 
2. Creating/Modifying Reports (0.5 hr.) 
3. Sorting/Filtering Records (0.5 hr.) 
4. Creating/Modifying Table Relationships (0.5 hr.) 
5. Simple Queries... 

2/10/2011 1:00 PM 

 

02-10-2011 1pm - 4pm: Excel 2007 Intermediate 
Training Workshop - Lemoore   
For those who have mastered beginning Excel 2007 skills, 
come learn: 
1. Conditional Formatting (0.25 hr.) 
2. Series (0.5 hr.) 
3. Charts/Tables (0.5 hr.) 
4. Creating Formulas with Absolute Cell References (0.5 
hr.) 
5. Common Functions (0.5 hr.) 
6. Inserting... 

3/21/2011 12:00 PM

 

03-21-2011 - 12pm - 1:30 pm - Advanced Word 2007 
Webinar  
For those who have mastered Intermediate Word 2007 
skills, come learn: 

1. Collaboration/Review Options (0.25hr) 
a. Track changes 
b. comments  

2. Mail Merge (0.25hr)  
3. Creating Outlines [Outline View] (0.25hr)  
4. Hyperlinks and Saving as Web Page (0.25hr)... 

3/22/2011 12:00 PM

 

03-22-2011 - 12:00 pm - 1:30 pm - Advanced Powerpoint 
2007 Webinar  
For those who have mastered Intermediate 
Powerpoint 2007 skills, come learn: 

1. Adding Charts and Graphs (0.5hr)  
2. Presenting Shows (0.5hr) 

a. Custom Slide Shows 
b. Self Running Shows 

 

  

Featured Workshops 
(Office 2007) 

 

Click to enlarge 

Click here to download the 
flyer!

Announcements  
FW: Start the 
Year with 
Turnitin   
by 
Robb, Thomas

 2/9/2011 3:55 PM

 
FW: January 
2011   
by 
Robb, Thomas

 2/9/2011 3:55 PM

 

(More Announcements...) 

 Add new announcement 
@One News  
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c. Annotation Tools 
d. Package for CD  

3. Slide Masters (0.25hr)  
4. Create... 

3/23/2011 12:00 PM

 

03-23-2011 - 12:00 pm - 1:30 pm - Advanced Excel 2007 
Webinar  
For those who have mastered Intermediate Excel 2007 
skills, come learn: 

1. Collaboration/Review Options (0.25hr) 
a. Track changes 
b. Comments 
c. Protecting sheets/workbooks  

2. Importing Data from other sources (0.25hr)  
3. What-If Analysis (0.25hr)  
4. Text-To-Columns... 

3/24/2011 12:00 PM

 

03-24-2011 - 12:00 pm - 1:30 pm - Advanced Microsoft 
Access 2007 Webinar  
For those who have mastered Intermediate Access 
2007 skills, come learn: 

1. Importing Data from other sources (0.25hr)  
2. Other Queries (0.5hr) 

a. Calculated fields 
b. Totals 
c. Crosstab 
d. Finding Duplicates  

3. Export Data (0.25hr) 
a. Word 
b. Excel 
c. HTML  

4. Securing... 
3/25/2011 12:00 PM

 

03-25-2011 - 12:00 pm - 2:00 pm - Intermediate Outlook 
2007 Webinar  
For those who have mastered Intermediate 
Outlook 2007 skills, come learn: 

1. Mail Options and Signatures (0.25hr)  
2. a. Flagging messages  
3. b. Modify Message settings and Delivery Options 
4. c. Modifying signatures  
5. Managing Contacts and Distribution... 

 Add new event 
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Start Time End Time
2/7/2011 9:00 2/7/2011 12:00

2/7/2011 13:00 2/7/2011 16:00
2/8/2011 9:00 2/8/2011 12:00

2/8/2011 13:00 2/8/2011 16:00
2/9/2011 13:00 2/9/2011 16:00

2/9/2011 9:00 2/9/2011 12:00
2/10/2011 9:00 2/10/2011 12:00

2/10/2011 13:00 2/10/2011 16:00
2/25/2011 12:00 2/25/2011 13:00



Title
02-07-2011 9am-12noon: Word 2007 Intermediate Training Workshop-Coalinga
02-07-2011 1pm-4pm: PowerPoint 2007 Intermediate Training Workshop-Coalinga
02-08-2011 9am-12noon: Excel 2007 Intermediate Training Workshop-Coalinga
02-08-2011 1pm-4pm: Access 2007 Intermediate Training Workshop-Coalinga
02-09-2011 1pm-4pm: Word 2007 Intermediate Training Workshop-Lemoore
02-09-2011 9am-12noon: PowerPoint 2007 Intermediate Training Workshop-Lemoore
02-10-2011 9am-12noon: Access 2007 Intermediate Training Workshop - Lemoore 
02-10-2011 1pm - 4pm: Excel 2007 Intermediate Training Workshop - Lemoore 
02-25-2011 - 12pm - 1pm - Screen Readers and Your Class Documents - Can Visually Impaired student      



Recurrence Item Type Path
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar
FALSE Item organizations/Blackboard/Lists/Spring 2011 Calendar



 
   
 

 

          Job# 10 
EMPLOYMENT OPPORTUNITIES 

 

West Hills Community College District 
 

DISTANCE LEARNING OPERATIONS MANAGER 
 
 

  

SALARY: 12 Months a year 40 Hours a week 
Range:  15  $3,136 - $4,002 per Month 

Classified Management 
(Grant Funded) 

  
BENEFITS: 
 
 
 
 
 
 
 
 
 
 ABOUT THE 
POSITION: 

22 Vacation Days/21 Sick Days/$50,000 Life Insurance Policy/$25,000 Accidental Life 
Insurance Policy/ Medical/Dental/Vision/Prescription, Disability Insurance, 

Employee Educational Assistance 
Current Employee Retirement Contribution 7% of Salary Monthly 

Relocation re-imbursement up to $2,000.00 covered expenses for those who relocate 
their primary residence into the district. 

Current Employee Contribution for Insurance Premium 
$150.00 per Month for Plan A 

OR 
District Paid Plan F 

BASIC FUNCTION: 
 
Under the direction of the Dean of Learning Resources, manage the day-to-day operations of multiple 
distances learning classrooms, multiple videoconference rooms, and supporting equipment district-
wide. 
 
REPRESENTATIVE DUTIES: 
 
 Supervise, train, and schedule student assistants in on and off campus distance 

learning classrooms, use and functions of CODECs, video switchers, audio and video 
mixers, audio and video routers, multipoint videoconferences, touch screen room 
control systems, VCRs, cameras, microphones, basic production techniques, 
computers, monitors, data projectors, etc. 

 Manage the daily operations of a complex and sophisticated network of CODECs 
including two MCUs which include: supporting West Hills’ point to point classes, multi-
point classes, and videoconferences:  training staff and students in the use of the 
MCUs:  training faculty in both group and one on one sessions in the use of distance 
learning and multimedia equipment and effective teaching techniques used in 
conjunction with said equipment including CODECs, document cameras, VCRs, 
computers, scan converters, microphones, data projectors, monitors, and DVD 
players: testing, trouble-shooting the operations and regular evaluations of the 
equipment’s performance: regularly exercises judgment and discretion to interpret 
needs and make production decisions. 

 Serve as the Videoconference coordinator at West Hills College which includes 
coordinating videoconferences with other Community College, CSU, and UC 
Campuses as well as other than university entities world-wide, through the 4CNet, 
VEN Network, ISDN calling, MCUs, and IP gateways, on and off campus. 

 
  



ABOUT THE 
POSITION: 

 
 Serve as the primary contact in the resolution of problems that arise in the distance 

learning classrooms, which includes the ability to replace broken equipment, have a 
strong understanding of operating procedures and technology in order to troubleshoot 
equipment and systems, work closely with the videoconference/network engineer and 
technical support staff, on and off campus, establish and maintain open channels of 
communication with site coordinators and engineers at receive sites at other 
Community Colleges, CSUs, and UC s and other non-university entities world-wide. 

 Prior to the onset of each term, confer with each of the distance learning faculty to 
determine special support requirements and preferences, provide instruction to the 
control room operators regarding these requirements and preferences, and serve as 
the primary liaison between the faculty and the Learning Resources staff in 
addressing the instructors needs over the course of each term. 

 Each year, convene and conduct orientation sessions for new distance learning 
faculty. 

 Manage West Hills’ satellite downlink, which includes proper routing of programs 
throughout the campus broadband system, coordinate satellite downlinks with on and 
off campus customers, and provide support for occasional satellite uplink productions. 

 Research, evaluate, and recommend the need for new/upgraded equipment in the 
distance learning classrooms, requisition new equipment, and install new equipment. 

 On a regular basis, inventory supplies such as videotapes, batteries, and dry erase 
markers.  Order such supplies as needed. 

 Perform repairs, upgrades, and adjustments on CODECs, head end operations, 
VCRs, cameras, audio and video mixers, phone bridges, and monitors. 

 Participate in the departmental budget process. 
 Ensure, on a daily basis, that all Distance Learning Classrooms and Videoconference 

rooms are in good operating and aesthetic order. 
 Provide operational and managerial support continuously 24 hours a day, weekdays, 

weekends, and holidays for all of the above, when required 
KNOWLEDGE AND ABILITIES: 
 KNOWLEDGE OF: 
 Operations of multiple distance learning classrooms, multiple videoconference rooms, 

and supporting equipment district-wide. 
 Principles and practices of training and providing work direction.  
 Operation of a computer terminal and data entry techniques.  
 Applicable laws, rules and regulations related to assigned activities.  
 Oral and written communication skills.  
 Record-keeping techniques.  
 Correct English usage, grammar, spelling, punctuation and vocabulary.  
 Interpersonal skills using tact, patience and courtesy.  
 Modern office practices, procedures and equipment.  

ABILITY TO: 
 Recruit, supervise, train, and schedule student assistants for work in distance learning 

District classes. 
 Provide direct instructional assistance to students. 
 Operate a computer terminal and related software applications. 
 Install, operate, and trouble-shoot all distance learning video-conference equipment and 

ancillary equipment necessary for classroom instruction 
 Understand and follow oral and written instructions.  
 Communicate effectively both orally and in writing.  
 Establish and maintain cooperative and effective working relationships with others.  
 Plan and organize work.  
 



  Work independently with little direction.  
 Maintain records and prepare reports.  
 Train and provide work direction to others.  
 Learn, train and supervise personnel in Datatel and its components. 

WORKING CONDITIONS: 
ENVIRONMENT: 
 Indoor and outdoor work environment.  
 Considerable distraction from office activities.  
 Classroom and workbench. 

PHYSICAL ABILITIES: 
 Dexterity of hands and fingers to operate a computer keyboard.  
 Sitting or standing for extended periods of time.  
 Bending at the waist to assist students.  
 Lifting and moving equipment. 
 Hearing and speaking to exchange information.  

 
 

MINIMUM 
QUALIFICATIONS: 

NOTE: Minimum qualifications and Required materials must be met/received by the 
last day of the filing period. 

  
 EDUCATION AND EXPERIENCE: 
  

Any combination equivalent to:  A.A. in general education or related field and four years experience in a 
distance learning operations management or related technical field.  
 

  
REQUIRED 
MATERIALS: 

REQUIRED MATERIALS: 
1. Completed Non-Academic District Application. 
2. Professional resume. 
3. Unofficial transcripts verifying course work completed and degree(s) received. 
4. EEO survey (optional). 

APPLICATION 
DEADLINE: 

 
Open Until Filled  
 

NOTE: It is the candidate’s responsibility to make sure that all required materials have been 
received.  It will be the responsibility of the applicant to incur any and all expenses related to 
the interview process. Faxed applications will not be accepted. 

  
 All our positions require the ability to pass a background and fingerprinting check. 
  
LICENSE: Possession of a valid, appropriate California driver’s license issued by the Department of 

Motor Vehicles may be required for some positions. 
  
SELECTION 
PROCESS: 

Depending upon the number of applicants who meet the minimum qualifications, the 
examination process may include a qualifications screening by a committee.  Those 
demonstrating the strongest backgrounds related to the position will be invited to interview. 

  
APPLICATION 
REQUEST: 

West Hills Community College District Human Resources Office 
1165 Phelps Avenue, Suite 105 Coalinga, CA  93210 

  
JOB LINE: 24-HOUR JOB LINE (559) 934-2165         WEBSITE: westhillscollege.com 
 Equal Opportunity Employer/Title IX/Section 504 of ADA/Title V and Age Discrimination 

 
  
  

 



 
   
 

        Job# 08-30 
EMPLOYMENT OPPORTUNITIES 

 
West Hills College Coalinga 

 
Educational Technology Specialist 

 

  

SALARY: 
 
 
 
 
 
BENEFITS: 

12 Months a year 40 Hours a week 
Range:  65 $4828-5882 
(Grant & District Funded) 

 
12 Vacation Days/21 Sick Days/$50,000 Life Insurance Policy/$25,000 Accidental Life 

Insurance Policy/ Medical/Dental/Vision/Prescription, Disability Insurance. 
 Employee Educational Assistance 

 
 Current Employee Retirement Contribution is 7% of monthly salary 

Current Employee Contribution for Insurance Premium 
$150.93 per Month for Plan A 100% 

OR 
$71.93 per Month for Plan B 90% 

OR 
$19.93 per Month for Plan D 80% 

 
 
 
 
 
ABOUT THE 
POSITION: 

Mandatory Union Deductions 1/10 of 1 ½% of annual income not to exceed $367.50. 
No unit member may seek a transfer until he/she has satisfactorily completed his/her 

probationary period in his/her position. 
 

BASIC FUNCTION:   
Under the direction of the Dean of Learning Resources, provide technical support to 
the faculty and staff for the development of a wide variety of instructional and 
informational materials including Internet classes, Internet supplements and Web 
pages, multimedia programs, CD-ROM discs, and related print components. 
 
REPRESENTATIVE DUTIES: 
 
 Meet and confer with faculty and staff to provide assistance in the design and 

development of instructional and informational materials. 
 Analyze the needs of faculty and staff, set goals and timelines for production, 

and assess resources and time constraints in proposing the best technological 
delivery system for a project. 

 Assist faculty and staff in the production of computer generated presentations, 
tutorials, drills, and Web pages, which require technical writing and editing 
skills, storyboarding, and screen layout skills. 

 Provide team leadership in the development of projects involving content 
specialists and the staff in Learning Resources and Duplicating Services. 

 Develop and present workshops to a widely diverse faculty and staff in the use 
of a variety of authoring programs and instructional technology. 

 Assist with the administration of the District’s online course management 
system. 

 Evaluate computer hardware and software for use by faculty in all disciplines 
for the development and delivery of instructional materials.  

 
  



ABOUT THE 
POSITION: 

 Organize and maintain records for project coordination. 
 Train, supervise, and evaluate the work of student assistants, subcontractors, 

and other assigned personnel. 
 Perform other duties as assigned. 

 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 
Pertinent legislation and regulations relevant to information access for persons with 
disabilities A variety of publishing/presentation, multimedia authoring, and Web 
development software including the Microsoft Office Suite Products, Adobe 
PhotoShop and Acrobat, Macromedia Director and Authorware, Microsoft FrontPage, 
and similar applications. 
Technical writing and editing skills, storyboarding, computer screen layout design. 
Copyright law and intellectual property rights. 
Current issues regarding the implementation of distance education. 
Overall knowledge of basic community college structure. 
Correct English usage, grammar, spelling, punctuation, and vocabulary. 
Interpersonal skills using tact, patience, and courtesy. 
Record-keeping techniques. 
 
ABILITY TO: 
Assess the needs of faculty and staff in the utilization of instructional technology and 
provide appropriate training. 
Develop instructional and informational materials, which utilize interactive computer 
programs and media involving commonly used platforms, software, and tools. 
Develop materials with authoring software such as Toolbook, Authorware, Director, 
and Hyperstudio. 
Script in HTML and learn other Internet-related scripting languages. 
Create presentations using software such as PowerPoint, Persuasion, or Astound. 
Troubleshoot software configuration problems. 
Take initiative and make independent judgements as well as work in a collaboration 
with faculty and staff. 
Schedule, review, and evaluate the work of subcontractors, student assistants, and 
other assigned personnel. 
Demonstrate an attitude of service toward those who come in contact with the 
Learning Resources Division and remain poised under pressure. 
Communicate effectively both orally and in writing. 
Read, interpret, apply, and explain rules, regulations, policies, and procedures. 
Plan and organize work. 
Structure and use time efficiently. 
Maintain records and prepare reports. 
Work confidentially with discretion. 
Understand and follow oral and written instructions. 
 
WORKING CONDITIONS: 
 
ENVIRONMENT: 
Primarily office, classroom, and lab environment.  Will be required to assist faculty at 
all District locations. 
 
 



 
ABOUT THE 
POSITION: 
 
 
 
 
MINIMUM 
QUALIFICATIONS: 

 
PHYSICAL ABILITIES: 
Dexterity of hands and fingers to operate computer devises and other equipment. 
Sitting or standing for extended periods of time. 
Hearing and speaking to exchange information. 
Seeing to create and evaluate instructional and informational materials. 
 
NOTE: Minimum qualifications and required materials must be met/received by the last 
day of the filing period. 
 
EDUCATION AND EXPERIENCE: 
Associate Degree in Computer Information Science, Computer Science, Art 
(Electronic Graphics) or related field and two years experience in developing 
multimedia and web-based instructional and informational materials including Internet 
classes, Internet supplements and Web pages, CD-ROM discs, and related print 
components.  

  
REQUIRED 
MATERIALS: 

REQUIRED MATERIALS: 
1. Non-Academic District Application 
2. Resume 
3. Unofficial transcripts. 
4. EEO Survey (Optional) 

 
APPLICATION 
DEADLINE: 

Monday, July 14, 2008 by 5:00 pm 

NOTE: It is the candidate’s responsibility to make sure that all required materials have been 
received.  It will be the responsibility of the applicant to incur any and all expenses related to 
the interview process. Faxed applications will not be accepted. 

  
 All our positions require the ability to pass a background and fingerprinting check. 

 Drug Testing:  In accordance with the Drug Free Environment of the WHCCD, The 
applicant understands that if he/she is selected for employment, as a part of their 
employment they will be required to submit to a drug and alcohol test as a part of the health 
examination. 

  
LICENSE: Possession of a valid, appropriate California driver’s license issued by the Department of 

Motor Vehicles may be required for some positions. 
  
SELECTION 
PROCESS: 

Depending upon the number of applicants who meet the minimum qualifications, the 
examination process may include a qualifications screening by a committee.  Those 
demonstrating the strongest backgrounds related to the position will be invited to interview. 

  
APPLICATION 
REQUEST: 

West Hills Community College District Human Resources Office 
9900 Cody Street, Coalinga CA 93210 

  
JOB LINE: 24-HOUR JOB LINE (559) 934-2165         WEBSITE: westhillscollege.com 
 West Hills Community College District is an Equal Opportunity employer committed to nondiscrimination on the basis of race, 

color, religion, national origin, sex, sexual orientation, gender status, pregnancy, age, disability, or covered veteran’s status 
consistent with applicable federal and state laws. Reasonable accommodations will be provided for applicants with disabilities 
who self disclose. 
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West Hills Community College  District          Position Description 
Position:  Associate Vice Chancellor, Educational Planning  Position Number:   

Department/Site:  District office FLSA:  Exempt 

Reports to:  Vice Chancellor, Educational Services and 
Workforce Development 

Salary Grade:  48 

 
Summary 
 

Plans, organizes, directs, coordinates, establishes and provides a high standard of vision, leadership, 
and direction to the District’s After School, Curriculum, Distance Education, e-Campus and related 
programs. Provides consultation to the Vice Chancellor, Educational Services and Workforce 
Development. 

 
Distinguishing Career Features 
 

Under the direction of the Vice Chancellor of Educational Services and Workforce Development is 
accountable for planning and implementing strategies that provide leadership and direction of efforts 
for the following WHCCD departments: After School Programs, Curriculum, Distance Education, and 
the e-Campus.  The Associate Vice Chancellor, Educational Planning will provide vision and 
leadership to district-wide policy, planning initiative and coordination of services by performing the 
following essential functions. 

 
Essential Duties and Responsibilities 
 

• Serve as a resource to the district’s colleges for after school programs, curriculum 
coordination, distance education, the e-Campus and related programs.   
 

• Work cooperatively with college presidents, or designee, in the development and 
coordination of the after school programs.    
 

• Provide consultation and coordination to college curriculum processes to ensure adherence to 
state education code and inter-institutional educational agreements as well as district policies 
including the Rule of Five.  

 
• Provide leadership and coordination for the continuous planning, implementation, and 

assessment of the Distance Education Strategic Plan with special attention to student 
retention, success, persistence, certificate attainment, transfer, and graduation rates to meet or 
exceed the goals of the district. 
 

• Provide leadership and coordination for the continuous planning, implementation, and 
assessment of the e-Campus. 

 
• Provide leadership and coordination for the continuous planning, implementation and 

assessment of the online student services. 
 

• Provide leadership and coordination for the continuous planning, implementation and 
assessment of the district wide classroom technology standard in order to support and 
enhance the teaching and learning process. 

 
• Supervise and evaluate assigned staff; participate in the screening and selection of staff as 

required; train staff on services and programs as implemented.  
 

• Develop and administers budgets for areas of responsibility. 
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• Work cooperatively, responsively and facilitate communication and understanding with all 

segments of the district administration, colleges and the community at large. 
 

• Serve as a member of various campus committees and task forces, including the District 
Curriculum Coordinating Council the District Strategic Planning Committee, College 
Instructional Council, Technology Advisory Team, District Technology Council, WHCL 
Curriculum Committee, WHCC Curriculum Committee, and IT/AP. 

• Serve as the Chair of the Technology Advisory Team and Chair of the Curriculum 
Coordinating Council. 

• Complete special projects assigned by the Vice Chancellor, Educational Services and 
Workforce Development. 

 
Qualifications 
 
 Knowledge and Skills 

The position requires advanced specialized professional knowledge of the theories, 
principles, and practices associated with higher education curricula and instruction, 
matriculation, and specifically trends in community-based college curriculum. Requires 
demonstrated knowledge and leadership experience in enrollment management and 
student retention, and community relations. Requires demonstrated advanced knowledge 
of fiscal management, strategic and facilities planning. Requires a working knowledge of 
pertinent Federal and State laws and regulations affecting attendance, student privacy, 
student discipline, student records, ADA, student access, and the college’s rights and 
responsibilities as they relate to those areas. Requires an in-depth knowledge of curricula 
as they relate to academic accreditation. Requires in-depth knowledge of matriculation 
regulations and articulation agreements. Requires skills in organization and management 
practices as applied to the analysis and evaluation of programs, policies and 
administrative needs as they relate to student services.  Requires a working knowledge of 
the budget preparation and administration process.  Requires in-depth knowledge of the 
principles of functional leadership, training, and performance evaluation.  Requires skill 
in organizing work and building an effective team to respond to student needs. Requires 
demonstrated effectiveness in leading and motivating manages, faculty, and staff with a 
collaborative style in a collegial and shared governance environment. Requires advanced 
human relations skills to deliver formal and influential presentations, build effective 
teams, review performance, and exercise a unique sensitivity to the needs and interests of 
a diverse student population.   

 
 Abilities 

Requires the ability to be a fair-minded, ethical, and honest leader with excellent 
interpersonal and communication skills oral and written.  Requires the ability to lead and 
accept responsibility.  Requires the ability to be open to change and new student services’ 
methods.  Requires a passion for learning and self-improvement.  Requires the willingness 
to meet change with innovation to promote and meet the college mission. Requires the 
ability to organize, plan, develop, and write new programs, develop new concepts, analyze 
outcomes, and prepare clear and concise reports.  Requires the ability to guide and 
motivate others toward goal achievement. Requires the ability to inspire and promote 
awareness of socioeconomic and cultural diversity. Requires the ability to counsel staff, 
direct and facilitate development of personal and team perspectives, develop and deliver 
training programs.  Requires the ability to develop and monitor budgets and maximize 
financial resources.  Requires the ability to work cooperatively and productively with 
others. 
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 Physical Abilities 

Requires the ability to function in an office environment performing work of primarily a 
sedentary nature with some requirement to move about campus and to off-campus locales.  
Requires the ability to use hearing and speech to make presentations to groups and carry 
on conversations over the phone and in person.  Requires near visual acuity to read 
printed materials and computer screens.  Requires sufficient hand/arm/finger dexterity to 
retrieve work materials and operate standard office equipment. 

 
 Education and Experience 

This position requires a Master’s degree from an accredited college or university, 
doctorate preferred.  This position requires a minimum of 6 years of increasingly 
responsible management experience in higher education, preferably in the instruction 
services offered by the District. 

 
 Licenses and Certificates 

May require a driver’s license. 
 
Working Conditions 
 

Work is performed indoors where minimal safety considerations exist. 
 



Reply Reply to all Forward 

       

Help 
 

  

From:   Whitener, Susan Sent:  Fri 11/06/2009 3:12 PM 
To:   Bart, Anita; Douangmala, Phonekham; Paden, Monte; Delano, Greg; Sowden, Kenneth; Kennedy, Vera; Delaney, 

Melissa; McDowell, Michael; Burke, Michael; Matsumoto, Shaun; Lahmann, Stephen F.; Harris, Clifton; Babb, 
David; Reith, Loren N.; Crain-Peltzer, Holly; Rogers, Joel; Sterling, Kurt; Gradis, William; Kron, Brian W.; 
Jones, Lucy; Townsend, Dale; Shepard, Sarah A.; Pratt, Genie; Watts, Kathy; Abela, Brian; Rengh, David-
Michael; Prelip, Angela; Ennes, Marty L.; Preston, James L.; Lauletta, Joseph; Shehorn, Jacqueline; Sheffield, 
Kimberly; Daniels, Neomi; Skaggs, Robert; Wilds, Brandy; Howard, Libra M.; Owens, Larry; Eissinger, Michael; 
Harwell, Bruce; Walker, Valerie; McGee, Tiffani; Hartman, Craig; Ford, Kerry; Ragsdale, Rodney; Delano, 
Catherine; Sanchez, Rene L.; Catron, Leslie; Barragan, Sherry; Romero, MaryJo; Freeman, Charles; Ward, 
Jeffrey; Hundal, Kirandeep; Rolfsema, Tina; Phipps, Louise; Droker, Stephanie; Mayer, Rhonda; Wyman, Leisa; 
Glaspie, Annie; Dam-Mikkelsen, Hector; Noel, Catherine; Carter, Sandra 

Cc:   Simonson, Lenore D.; Robb, Thomas; Stearns, Jill R.; Bolt, Dave; Hall, Lataria; Rodriguez, Raquel 
Subject:   Spring 2010 Course Shells -- Blackboard Training  
Attachments:   

<BASE href="https://email.w est
<META HTTP-EQUIV="Content-T
<html                                          

 

To:  All web-enhanced faculty, and/or those that did not attend last 
week’s webinar 
  
As we continue planning for the transition to Blackboard Learn V9 in Spring 
2010, we wanted to send some recent developments as well as some 
reminders.   
  
So far, many have registered for one of the training sessions, but there are 
still many who that have not.  To register for one of these workshops, please 
go to http://my.whccd.edu/organizations/Blackboard/default.aspx.   
  
Faculty that are distance based should make sure they have submitted a 
training request so a session can be scheduled for each of you. 
  

As a reminder, if you are teaching a class in spring 2010 web-
enhanced or online, 

course shells will not be released 
unless you have attended at least one of the training workshops 

conducted by Lenore Simonson or Thomas Robb 
prior to December 15, 2009 

  
***Additional sessions have been added to the calendar.   

If you have any questions, please do not hesitate to contact Tom x2205 or 
Lenore x3327. 
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https://email.westhillscollege.com/exchweb/bin/redir.asp?URL=http://my.whccd.edu/organizations/Blackboard/Lists/Submit%2520a%2520Training%2520Request/NewForm.aspx?Source=http%253A%252F%252Fmy%252Ewhccd%252Eedu%252Forganizations%252FBlackboard%252FLists%252FSubmit%252520a%252520Training%252520Request%252Foverview%252Easpx
https://email.westhillscollege.com/exchweb/bin/redir.asp?URL=http://my.whccd.edu/organizations/Blackboard/Lists/Submit%2520a%2520Training%2520Request/NewForm.aspx?Source=http%253A%252F%252Fmy%252Ewhccd%252Eedu%252Forganizations%252FBlackboard%252FLists%252FSubmit%252520a%252520Training%252520Request%252Foverview%252Easpx
https://email.westhillscollege.com/exchange/sarahshepard@whccd.edu/Inbox/Spring 2010 Course Shells -- Blackboard Training.EML/
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Thank you, 
Susan 
  
  
Susan Whitener 
Associate Vice Chancellor of Educational Planning 
West Hills Community College District 
9900 Cody Street 
Coalinga, CA  93210 
559-925-3404 
fax:  559-925-3830 
susanwhitener@whccd.edu 
  

 
  
  
  
 

mailto:susanwhitener@whccd.edu


HELP DESK TOP TEN - 2003-2005
2003 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

Falcon Express 297 46 38 146 181 130 137 189 55 71 116 168
Student Email 68 21 33 55 59 36 37 147 55 28 51 24
Phone 0 0 0 0 0 38 96 74 58 31 24 40
Blackboard 182 39 15 0 9 51 0 83 10 11 0 0
Miscellaneous 20 8 9 0 12 31 20 22 41 17 10 18
Thank you 0 10 8 0 0 16 27 20 25 12 11 15
ITS 0 0 0 0 0 0 0 15 17 0 0 0
Advising 21 0 6 23 8 15 0 0 0 10 6 14
College Main Page 0 0 5 0 0 0 0 0 0 0 0 0
West Hills Email/Outlook 0 0 0 0 0 0 0 0 12 12 0 0

Total 588 124 114 224 269 317 317 550 273 192 218 279

2004 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills-Falcon Exp 250 54 50 205 132 183 92 334 52 96 155 139
Student Email 69 107 70 57 37 26 42 92 27 15 21 8
Phone 57 27 26 9 27 0 35 27 30 36 8 8
Blackboard 25 13 0 0 20 170 100 108 16 37 0
Miscellaneous 31 15 29 11 0 30 20 34 37 11 32
Thank you 30 15 15 0 18 19 14 29 0 17 12 12
ITS 0 13 9 0 0 0 0 0 9 0 0
Advising 52 0 8 22 0 0 0 0 0 0 0 17
College Main Page 0 0 0 0 26 0 0 0 0 0 0
West Hills Email/Outlook 0 0 0 0 15 0 0 0 0 0 0

Total 514 244 207 304 275 428 303 624 171 212 228 184

2005 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills-Falcon Exp 358 76 94 298 532 255 232 366 73 107 148 111
Student Email 73 22 20 21 52 104 58 201 80 29 37 20
Phone 0 22 33 13 0 0 0 41 22 28 0 0
Blackboard 157 0 0 0 17 139 0 242 0 25 8 0
Miscellaneous 29 9 0 24 0 50 13 0 17 30 29 12
Thank you 0 12 7 13 39 20 14 40 17 12 13 13
ITS 0 0 0 0 0 0 0 0 0 17 0 13
Online 0 0 0 0 0 0 0 0 0 0 0 10
Advising 0 8 14 0 0 0 0 0 0 0 18 0
College Main Page 0 0 0 0 0 0 0 0 0 0 0 0
West Hills Email/Outlook 27 28 7 0 0 0 0 0 0 0 9 0

Total 644 177 175 369 640 568 317 890 209 248 262 179

2006 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills 365 97 181 287 279 181 411 38 35 28 72
Student Email 177 62 48 126 90 53 221 7 40 26 7
Phone 0 14 31 0 0 12 0 0 0 8 0
Blackboard 228 12 0 56 170 41 313 32 29 9 5
Miscellaneous 27 14 19 31 20 22 0 9 25 20 0
Thank you 27 12 33 27 32 20 80 22 34 36 16
ITS 0 0 0 0 0 0 0 0 0 0 0
Online 0 0 14 25 0 0 0 0 10 0 0
Advising 0 0 0 0 0 0 0 0 0 0 0
College Main Page 0 0 0 0 0 0 0 0 0 0 0



HELP DESK TOP TEN - 2003-2005
West Hills Email/Outlook 0 0 0 0 0 18 0 23 0 0 0
New Employee Setup 13 0 17 6

Total 824 211 326 552 591 347 1025 144 173 144 106

2007 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills 223 65 197 248 421 360 239 369 137 136 215 224
Student Email 84 22 56 13 74 59 62 126 27 22 29 81
Phone 25 20 0 0 0 0 0 0 27 30 20 12
Blackboard 184 0 45 0 48 193 0 220 69 42 0 11
Miscellaneous 0 32 23 8 0 0 16 0 15 20 0 0
Thank you 36 38 37 17 18 30 25 59 32 25 23 34
ITS 0 0 0 0 0 0 0 0 0 0 0 0
Online 0 0 0 9 0 0 0 0 0 0 0 0
Advising 0 0 0 0 0 0 0 0 0 0 0 0
College Main Page 0 0 0 0 0 0 0 0 0 0 0 0
West Hills Email/Outlook 23 21 0 0 0 0 0 0 0 0 0 0

Total 575 198 358 295 561 642 342 774 307 275 287 362

2008 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills/Portal 312 106 121 216 240 212 244 1124 273 217 152 184
Student Email 351 81 137 66 105 120 201 0 0 69 103 71
Blackboard 206 29 70 0 81 144 27 302 70 20 8 11
Miscellaneous 0 0 0 0 0 0 0 0 0 17 0 0
Thank you 61 20 16 0 0 0 0 0 15 9 0 0
ITS 0 0 0 0 0 0 0 0 0 0 0 0
Online 0 0 0 0 0 0 0 0 0 0 0 0
Advising 0 0 0 0 0 0 0 0 0 0 23 25
College Main Page 0 0 0 0 0 0 0 0 0 0 0 0
West Hills Email/Outlook 0 0 17 0 0 0 0 0 0 0 0 0

Total 930 236 361 282 426 476 472 1426 358 332 286 291

2009 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills/Portal 481 289 273 308 605 528 673 1715 533 387 618 249
Student Email 22 29 99 262 76 0 134 87 33 15 28 6
Blackboard 139 99 73 0 23 87 32 118 16 11 9 8
Miscellaneous 18 0 0 0 0 0 16 0 15 0 0 0
Thank you 0 0 15 0 0 18 0 0 0 0 0 0
ITS 0 0 0 0 0 0 0 0 0 0 0 0
Online 0 0 0 0 0 0 0 0 0 0 0 0
Advising 0 0 0 95 17 90 0 0 0 12 44 0
College Main Page 0 0 0 0 0 0 0 0 13 0 0 0
West Hills Email/Outlook 0 0 0 0 0 0 0 0 0 0 0 0

Total 660 417 460 665 721 723 855 1920 630 425 699 263

2010 JAN FEB MAR APR MAY JUNE JULY AUG SEPT OCT NOV DEC

My West Hills/Portal 756
Student Email 89
Blackboard 56
Miscellaneous 0
Thank you 0
ITS 0



HELP DESK TOP TEN - 2003-2005
Online 0
Advising 126
College Main Page 0
West Hills Email/Outlook 0

Total 1,027
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West Hills Community College District 
 

Distance Education Strategic Plan 
 
 
1. Introduction 
 
 
The West Hills Community College District Distance Education has grown 
dramatically in numbers of individual students, FTEs and in the range of 
courses, programs and services offered.  Rather than continuing to adapt to 
growth as it emerges, the West Hills Community College District is taking 
steps to analyze, anticipate, and manage the evolution of WHCCD-Distance 
Education to ensure the maximum benefit to students, the regional 
community, and the most beneficial return on investment. 
 
In order to ensure broad-based campus involvement in shaping the future 
for WHCCD-Distance Education (WHCCD-DE), the District participated in 
accelerated strategic planning to determine a consensus position regarding 
the Mission, Vision and a list of strategic next steps for WHCCD-DE.  The 
draft summary report that follows represents the work of a representative 
group of stakeholders including students, full-time and part-time faculty, the 
District Chancellor, College Presidents, staff, and administrators meeting 
over a day and a half.  The Eaton Cummings Group served as facilitators. 
 
This report summarizes future expectations for WHCCD-DE, a review of 
Distance Education’s strengths, weaknesses, opportunities, and threats as 
well as recommendations regarding next steps.  The material is presented 
with minimal editing in order to preserve the integrity of participant 
discussions and decisions.  During the planning workshop no effort was 
made to fully confirm facts or evidence presented.  As appropriate, 
recommendations from this planning meeting should be further vetted in 
light of relevant data and market research. In addition, in order to align 
ourselves with the language adopted by the recent passage of the Higher 
Education Opportunity Act in August 2008, all current and future references 
to Distance Learning are moving to Distance Education. 
 
The results of the session should be further refined following a comment 
period involving workshop participants and others essential to the future 
success of the Distance Education Program.  In the context of this planning 
workshop, Distance Education was generally considered to include web-
based instruction and videoconferencing.  Discussions during the workshop 
made clear that other delivery systems might also be developed and 
incorporated within WHCCD-DE.
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1.1.  Goals  - WHCCD-DE Planning Workshop 
 
 
 

• Engage representatives of relevant stakeholder groups in a 
facilitated dialogue designed to enhance the future promise 
and prospects of Distance Education at WHCCD 
 

• Give each participant an opportunity to benefit from the full 
range of experience and expertise of those present 
 

• Review the implied mission and values of WHCCD-DE and 
establish three to five year expectations for WHCCD-DE that 
can be expressed in a vision statement   
 

• Establish a priority list of next steps focusing on high yield 
strategies likely to move WHCCD-DE forward toward the 
realization of the WHCCD-DE vision  

 
 
  
1.2. Agenda - WHCCD-DE Planning Workshop  
 
 

Agenda-Day 1 
 

• Introductory remarks – Chancellor Gornick 
• Planning overview – Strategic and Operational Planning 
• Opening exercise – The “Online Experience” 
• Setting the stage - WHCCD-DE Enrollment Data (See 

Attachment B) 
• WHCCD-DE Mission 
• WHCCD-DE Values 
• Trends likely to influence the future success of WHCCD-DE 

 
Agenda-Day 2 
 

• SWOT Analysis 
• Vision for WHCCD-DE 
• Vision in Action – Strategic Initiatives 
• Next steps 
• Closing remarks 
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1.4. Planning Process 
 
 
 

• Participants in the WHCCD-DE planning workshop:  
o Form the planning team (See Attachment A for a List of Planning 

Workshop Participants);  
o Are considered WHCCD-DE experts;  
o Are sensitive to the WHCCD-DE role in meeting student and 

community needs; and  
o Provide the content and perspective that helps to identify and 

shape strategies for consideration. 
 

• Participant opinions were solicited prior to the planning session 
using a confidential SWOT analysis 

• Consultant/facilitators manage the process 
• The process encourages and benefits from different points of view 
• The process is driven by a sequence of focused, interactive 

discussions with frequent prioritization of participant input 
• Planning results are always considered a work in progress 
• Next steps in refining the draft WHCCD-DE Plan will require further 

vetting and analysis by WHCCD-DE staff. 
 
 
 

 
1.5. Frequent Reconfiguration of Working Task Groups 
 

 
 

Working task groups were reconfigured at intervals throughout the 
planning session to give each participant an opportunity to benefit from 
the full range of participant experience and expertise.  The reconfiguring 
relied on a variety of web-based application terms and associated 
phrases to familiarize participants with web jargon and social 
messaging/bookmarking utilities such as RSS, Twitter and Delicious.    
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2. Outcomes Achieved 
 

 
 
2.1. WHCCD-DE Mission Statement - Draft 
 
 

Participants, functioning in working groups, developed “raw material” for 
the WHCCD-DE Mission Statement.  It was determined that the most 
appropriate starting point for the WHCCD-DE Mission Statement was the 
District Mission Statement.  The draft statement that follows in bold 
reflects the emphasis and structure of the District Mission.    

West Hills Community College District Mission 
The mission of the West Hills Community College District is enhancing 
student learning and enriching the lives of the populations we serve by: 

• Ensuring the vitality of its institutions;  
• Encouraging the vision of strong leaders able to see and interpret 

the present and future needs of students and communities;  
• Supporting the colleges in the provision of world class learning 

environments;  
• Providing for appropriate allocation and management of human, 

fiscal, and capital resources;  
• Acting as a catalyst for collaboration with outside organizations and 

agencies; and  
• Sharing the story by marketing a positive image.  

 
West Hills Community College District  
Distance Education Mission 
 
The mission of Distance Education at West Hills Community 
College District is to enhance student learning and enrich the lives 
of the populations we serve by: 

• Delivering world-class distance education courses, 
programs, and student services, 

• Providing any time, anywhere access, 
• Connecting communities of learners locally and globally, 
• Using the latest technology and flexible formats, and 
• Helping students to achieve their career and personal goals. 
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2.2. WHCCD-DE Values Statement 
 
 

Values inherent in WHCCD-DE play an important role in guiding program 
and service development and prioritization.  Participants developed the 
following list of values considered important to WHCCD-DE’s emerging 
role and brand identification. 
 
West Hills Community College District 
Distance Education Values 
 

Our commitment to the WHCCD Distance Education Mission will 
be guided and informed by the following values: 

 
• Student success,  
• Reducing barriers to education (access), 
• Exceptional support services for learners and teachers,  
• Currency of technology and curriculum with relevance to student 

and community needs, 
• Creativity and innovation in teaching, learning strategies, and 

service delivery, 
• Quality in all that we do, initiating and demonstrating best 

practices, 
• Diversity in populations, programming, and ideas,   
• Information literacy, 
• Civic and social responsibility, 
• Disciplined inquiry and critical thinking, 
• Integrity in relationships and programs, and 
• Respect for and responsibility to self and others. 

  
 
 
2.3. Trends likely to influence the future success of WHCCD-DE 
 
 

Trends 
 
Participants initially identified both “helping” and “hurting” trends likely to 
influence the future success of WDCCD-DE.  Following working group 
discussions and presentation to the entire group, participants prioritized 
the trends considered most influential using a multi-voting process.  The 
seven trends that emerged as most likely to be influential are as follows: 
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Category: Competition 
Hurting Trend 

o Designated distance education support staff—likelihood that 
competition has invested more in designated support staff. In order 
to counter competition’s edge WHCCD may need to increase 
investment in these critical support positions. (14 votes) 

 
Category: Technology 
Hurting Trend 

o Competitors are using more advanced technology and, at the same 
time, changes in technology are occurring rapidly.  Need to provide 
ongoing training of WHCCD staff and faculty due to these changes—
WHCCD challenge to find operational resources for this; failure to 
do so may compromise WHCCD competitiveness in the 
marketplace. (13 votes) 
 

Category: Government/Legislative/Regulatory 
Hurting Trend 

o Uncertainty of resources, particularly operational funds, provided by 
the public sector. (8 votes) 

  
Category: Technology 
Helping Trend 

o Increasing access to/pervasiveness of technology and the 
consequent increase in access to information; more people with 
more technology = more information and familiarity. (9 votes) 

 
o Rapid change in both technology and software applications. 

Because of its successful bond measures WHCCD has the capacity 
to maintain currency and the market may move in the direction of 
internet provision of textbooks and other learning resources. (9 
votes) 
 

Category: Markets and Customers 
Helping Trend 

o Basic skills—there appears to be growing market potential. WHCCD 
might identify ways to capitalize on this market. (8 votes) 

 
Category: Government/Legislative/Regulatory 
Helping Trend 

o Increasing emphasis on quality assurance in both legislative 
requirements and the activities of accrediting bodies. WHCCD has 
demonstrated the capacity to successfully navigate accreditation 
requirements and other statutory mandates. (4 votes) 
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2.4. SWOTS – Strengths, Weaknesses, Opportunities and Threats 
 
 

Participants engaged in a SWOT Analysis as part of a pre-work assignment prior 
to the planning workshop.  Confidential assessments of WHCCD-DE strengths, 
weaknesses, opportunities and threats were submitted to and summarized by 
the consultant/facilitators and presented, without attribution, during the 
planning session. (See Attachment C for the Summary SWOT Analysis—
numbers following individual items in the lists below refer to the numbered 
items in Attachment C).   
 
Working in teams, participants were asked to identify the most 
influential/significant strengths, weaknesses (interpreted as “areas for 
improvement”), opportunities and threats facing WHCCD-DE.  The results 
from each working team were presented to the full group and, following 
discussion, reduced to those items considered most likely to have the 
greatest influence on the future success of the Distance Education 
Program at WHCCD.  The strengths, weaknesses, opportunities and 
threats likely to be most influential in determining the future success of 
WHCCD-DE are:   

 
2.4.1. Strengths 
 

• Opportunity/own schedule/flexibility/diversity of curriculum and 
population (1) 

• Complete degrees with transferable credit (37) 
• World class support for students and faculty (8) 
• Innovation encouraged (10) 
• Early adopters of Distance Education (11) 

 
2.4.2. Weaknesses – areas that could be improved 

 
• Training for students and faculty (6, 7, 13, 19, 22, 30, 33, 36) 
• Support for students and faculty (1, 2, 9,10, 12, 17, 21, 34, 39) 
• Service for students and faculty (3, 4, 8, 11,16,18, 24, 25, 26, 28, 

32, 40, 41, 42) 
• Articulation with CSU Fresno 

 
2.4.3. Opportunities 

 
• Training culture for all staff (14, 9, 11, 29, 28) 
• Innovative library access (19, 10, 18, 30) 



WHCCD-DL 3/3/11 9 

• Awesome student support (2, 6, 13, 24, 21, 19, 23) 
• Programming 

o New degree programs on line (22) 
o Foreign language courses (23) 
o Basic English skills courses (24) 

 
2.4.4. Threats 

 
• Quality (5, 6, 8, 9, 13, 14, 15, 18, 20, 21, 24, 26, 28, 29) 
• Competition (3, 7, 17, 23, 25, 27) 
• Academic integrity (1,12,16, 22) 
• Operational issues (2, 4,10,11) 
• Lack of course variety (20) 
• Ignoring client’s needs (29) 

 
 
2.5. WHCCD-DE Vision Statement  
 
 

Following discussion, the work teams presented commentary and offered 
recommendations regarding the WHCCD-DE Vision Statement.   The 
vision statement is inspirational in nature—it is also heroic, motivating, 
distinctive, and should cause the organization to stretch to achieve it. 
 
WHCCD Distance Education Vision 2012 
 

WHCCD is the preferred choice for distance education. Your 
computer is your campus, a portal to a complete virtual college 
experience.  Achieve your educational dreams—only a click 
away. Anyone. Anytime. Anywhere.  

 
 
 
2.6. WHCCD-DE Vision in Action - “Characteristics to Aspire to”  
 

 
In order to give meaning to the Vision 2012, participants discussed and 
prioritized the following characteristics that WHCCD-DE should aspire to 
achieve.  It is emphasized that these characteristics are those to be 
aspired to – a more complete list of strategies and operational plans, 
resources required, metrics to evaluate progress/accomplishment, 
individuals responsible and time lines will need to be identified and 
prioritized. 
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Vision in Action 
 

1. 24/7 Service and Support for Everything—beyond Pacific time, 
nights, weekends and holidays (24 votes) 

2. Student Success Rate (retention and graduation) Mirrors or 
Exceeds FTF Success Rate (23 votes) 

3. Students’ Entire College Experience is Virtual, e.g. WHCCD 
eCollege (19 votes) 

4. Expanded Portfolio of Academic Courses and Programs and 
More Basic Skills—relevant courses (10 votes) 
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3. Next Steps  
 
 
Next Steps Identified Through Whole-Group Discussion 
 
Process Next Steps 

• Communicate results of this planning workshop broadly—what did 
we accomplish?  What will happen next and in what time frame?  
Who will be involved? 

• Create strategic planning team website—digital suggestion box 
and/or blog for next steps in developing the strategic plan 

• Do next level of planning to operationalize strategic goals 
 

Possible Strategic/Operational Goals and Strategies  
• Bring focus to DE marketing efforts 
• Training—develop a plan that moves WHCCD-DE closer to 24/7, the 

complete virtual experience with student support and best practices 
• Assess student services now available and identify gaps 
• Assess retention challenges and determine strategic steps that will 

optimize retention (i.e. finding the most effective faculty); mine 
existing data to help with this analysis 

• Consider system impact vis-à-vis momentum desired—how will 
chosen actions affect students, infrastructure, budgets, etc. 

• Identify what tools for success need to be imbedded in distance 
education window 

 Host focus group(s) with students—what do they need to 
have upon entry to be successful in DE? 

• Identify next steps in expanding courses, programs to meet student 
needs: 

 Which programs are needed? 
 In what priority order? 
 With whom do we need to communicate and/or partner? 

 
Strategic Planning Review Cycle 

•  The WHCCD Distance Education Strategic Planning process will be 
reviewed every three (3) years for  

 Relevance and Update of the Mission Statement 
 Relevance and Update of the Values Statement 
 Relevance and Update of the Vision 2012 
 Achievement and Update of the Vision in Action; and 
 SWOT Analysis (Strengths, Weaknesses, Opportunities, 

Threats) 
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4. Linkages  
 
 
Strategic Planning: 
It is important that the strategic planning process at West Hills Community 
College District is integrally linked so that no one process is a silo unto itself.  
The Distance Education Strategic Plan has clear linkages to the West Hills 
Community College District Strategic Plan as well as the college’s 
Educational Master Plans.   
 
At the District level, distance education has contributed significantly to: 

• Strategic Goal 1:  West Hills Community College District will annually 
achieve or exceed funded growth targets.  The online program at West 
Hills has grown from student enrollments of 2,068 in 2002-03 district-
wide to enrollments over 4,900 in 2008-09 funding one-quarter of the 
FTES for each of the colleges in the district.   
 

• Strategic Goal 4.2 states, WHCCD will maintain overall student 
completion (success) rates above the California Community College 
statewide average, placing emphasis on vocational, basic skills, ESL, 
online success and improvement rates.  While online courses 
consistently dip below face-to-face averages for success and retention, 
online courses at West Hills are on par with community college 
statewide averages for online courses.  
 
District Strategic Goal 4.2 was specifically identified by the participants 
in this Distance Education Strategic Plan in a number of areas 
including, a Key Value: Student Success; a Vision in Action: Student 
Success Rate (retention and graduation) Mirrors or Exceeds Face-to-
Face Success Rate; and Next Steps: Identify what tools for success 
need to be imbedded in distance education window. 
 

Distance Education is driven by the colleges and coordinated at the district 
level.  Both West Hills College Coalinga and West Hills College Lemoore have 
a relationship with the online courses and programs that is more than FTE 
generation.  Institutional Research shows that 52% of the online students at 
each campus are also taking face-to-face courses in order to complete their 
educational goals.  The locally-based online students are accessing computer 
labs, library services, academic counseling and advising, as well as a host of 
other student services needs.   
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The distance education strategic planning process feeds into the college’s 
educational master plans at a number of levels.  WHCL’s Vision is Learning 
Through Excellence and Innovation and distance education is one aspect of 
that innovation.  In addition, WHCL has many Guiding Principles including: 

o Access: Ensure Accessibility to all our programs and services; 
o Innovation: Support innovation and technology to enhance 

learning environments, services, and communication. 
 

Distance Education contributes to these Guiding Principles through the 
implementation of asynchronous learning environments that allow students 
to complete their educational goals independent of time or geographical 
boundaries.  Distance Education has continuously sought to improve help 
desk and faculty training services in order to meet the learning environment 
needs of students. 
 
At WHCC, Distance Education supports their College Mission:  To commit 
college-wide staff and resources to the student learning process.  To provide 
educational, cultural, and economic development opportunities to our 
current and future students and the local and global communities that we 
serve.  Again, Distance Education clearly meets the needs of supporting 
global communities by providing asynchronous learning environments to 
students independent of time and geographical boundaries.  Distance 
Education also supports the WHCC College Goal 3: We will demonstrate 
academic quality, leadership, engagement, innovation, and creative thought.  
Distance Education is one avenue that provides the colleges with “student 
engagement, innovation, and creative thought” through the ongoing use of 
new technologies, active faculty engagement in social media and learning, 
and the use of the online classroom as a tool for creativity and learning. 
 
Student Learning Outcomes: 
Distance Education at West Hills Community College District has clearly 
grown in terms of enrollment and FTEs.  Student learning in online courses 
and programs is of the utmost importance to our college community. To that 
end, both the WHCCD Strategic Plan and this Distance Education Strategic 
Plan specifically address and report on the success rates of online students.  
The WHCCD Distance Education Vision in Action 2 states: Student Success 
Rate (retention and graduation) Mirrors or Exceeds FTF Success Rate.   
 
Meeting student learning needs is a priority.  This is exhibited by the 
inclusion of the following WHCCD Distance Education values: 

• Student success 
• Reducing barriers to education (access), and 
• Exceptional support services for learners and teachers. 
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WHCCD Distance Education continues to support the student learning 
outcomes of the district and colleges through a commitment to excellence in 
the online teaching/learning process. 
 
WHCCD Distance Education is at an important juncture where the program is 
under review and in an organizational planning process to determine next 
steps for improvement and educational program process as well as support 
to the colleges and students it serves.  Planning the future for Distance 
Education will center on the ability to provide parallel opportunities for online 
academic and student services in a comprehensive virtual college site model.  
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o Attachments  
Attachment A-- Names of Planning Workshop Participants 
 

West Hills Community College District  
Distance Education Program 

 
Avila, Pedro, Director of Institutional Effectiveness, District Office 
Babb, David, Instructor /Biology, WHC Lemoore 
Blair-Hauki, Cindy, Instructor /CIS, WHC Coalinga 
Butts, Lisa, Adjunct Instructor /Music, District Online 
Craft, Bill, Consultant,  
Diniz, Carlos, Dean of Student Learning, WHC Coalinga 
Dorsey-Robinson, Sylvia, Associate Dean/Categorical Programs, WHC Lemoore 
Freeman, Charles, Director of Nursing, WHC Lemoore 
Georgatos, Darlene, Registrar, District Office 
Gibson, Bob, Instructor /Math, WHC Lemoore 
Gornick, Frank, Chancellor, District Office 
Grudgel, Garrett, Student, WHC Lemoore/Online 
Guy, Kathleen, Consultant,  
Hall, Marlon, Associate Dean Educational Services, WHC Lemoore 
Marcel Hetu, Director, North District Center Firebaugh 
Kennedy, Vera, Instructor /Sociology, WHC Lemoore/Coalinga 
Kerns, Valerie, Student Services Assistant, WHC Lemoore 
Kozlowski, Michelle, Director of ITS, District Office 
Leonard, Anne, Adjunct Instructor /Economics, District Online 
Lewallen, Willard, President, WHC Coalinga 
Lopez, Jose, CSSO, WHC Lemoore 
Lozano, Diana, Student, WHC Lemoore/Online 
Magnuson, Matt, Librarian, WHC Coalinga 
McGlothlin, Sandy, Counselor, WHC Coalinga 
Oxford, Ron, Librarian, WHC Lemoore 
Sanchez, Rene, Instructor /History, WHC Lemoore 
Shepard, Sarah, Instructor /Business, WHC Coalinga 
Sowden, Ken, Instructor /Math, WHC Coalinga 
Tippins, Kira, Financial Aid Assistant, WHC Coalinga 
Trezza, Kathy, Adjunct Instructor /IS, WHC Lemoore/Coalinga 
Warkentin, Don, President, WHC Lemoore 
Whitener, Susan, Dean of Learning Resources & Web Services, District Office 
Wilds, Kevin, Instructor /Political Science, WHC Lemoore/Coalinga 



WHCCD-DL 3/3/11 16 

 
Attachment B – WHCCD-DE Institutional Research Data and Related 
Information 

 
 
 

 
 
 
 
 
 

(PRELIMINARY) 
WHCCD Online Enrollment and Student Performance 

Prepared by WHCCD Office of Institutional Effectiveness & Planning 
September 1, 2009 
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WHCCD ONLINE SECTIONS, UNDUPLICATED STUDENT HEADCOUNT, AND FTES 

Year Sections % Change 
Student 

Headcount % Change FTES % Change 
02-03 118 Baseline 2,068 Baseline 461 Baseline 
03-04 98 -16.9% 1,792 -13.3% 399 -13.4% 
04-05 165 68.4% 2,559 42.8% 558 39.8% 
05-06 248 50.3% 2,982 16.5% 886 58.7% 
06-07 369 48.8% 4,032 35.2% 1,167 31.8% 
07-08 404 9.5% 4,503 11.7% 1,275 9.3% 
08-09 383 -5.2% 4,964 10.2% 1,391 9.1% 

Source: WHCCD Data Warehouse 
     

During the past seven years, the number of online sections, unduplicated enrollment, and FTES 
increased by 324%, 240%, and 301%, respectively.  Enrollment and FTE decline during 2003-
2004 reflect budget cuts, tuition increase, and reduction in course offerings for that year.  
 
WHCCD Online Enrollment by Ethnicity 

African 
American Asian Filipino Hispanic Native 

American Other Pacific 
Islander White Unknown

2001-2002 6% 2% 4% 29% 1% 0% 0% 55% 2%
2002-2003 6% 2% 3% 33% 1% 1% 1% 50% 4%
2002-2004 5% 3% 3% 35% 1% 1% 1% 47% 4%
2004-2005 6% 3% 3% 37% 1% 1% 1% 43% 5%
2005-2006 7% 4% 3% 39% 1% 1% 1% 40% 5%
2006-2007 7% 4% 3% 38% 1% 1% 1% 40% 6%
2007-2008 7% 5% 3% 40% 1% 1% 1% 38% 6%
2008-2009 7% 5% 3% 39% 1% 1% 1% 36% 7%
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Source: WHCCD Data Warehouse 
 
During the last eight years, the proportion of Hispanic and White students enrolled in online 
courses has changed. Hispanic enrollment in online courses has increased by approximately 
10%. During 2008-2009, approximately 39% of online students were Hispanic and 36% White. 
These percentages are closer to the overall WHCCD enrollment of Hispanic (46%) and White 
(33%) students.  
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WHCCD Online Enrollment by Gender 

Female Male
2001-2002 60.9% 39.1%
2002-2003 63.8% 36.2%
2002-2004 67.5% 32.5%
2004-2005 65.9% 34.1%
2005-2006 65.3% 34.7%
2006-2007 64.7% 35.3%
2007-2008 64.6% 35.4%
2008-2009 66.1% 33.9%

0.0%
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Source: WHCCD Data Warehouse 
 
Approximately 66% of online students are female compared to 60% of all WHCCD students. 
Female enrollment in online courses is slightly higher than the overall WHCCD enrollment. 
 
WHCCD Online Success and Retention Rates 
 

 
Source: WHCCD Data Warehouse; CCCCO Data Mart 
 
During the past seven years, online retention and success rates have had a slight and steady 
decline. WHCCD Online success rates remain similar to the CA community college overall 
average of “Internet Asynchronous Instruction” of approximately 56%. 
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WHCCD 2006 Summer through 2009 Spring Success and Retention Course Comparison  
The tables below compare online and face-to-face course retention and success rates based on 
chi square test (p<=.05). 
 

Course 
Online 
Enrollment 

Face-to-
Face 
Enrollment 

 % 
Online 
Retained 

% Face-
to-Face 
Retained Difference 

%  Online 
Success 
(A+B+C+CR) 

% Face-to-
Face 
Success 
(A+B+C+CR) Difference 

 Online Retention and Success Rate is Higher than Face-to-Face   
CIS-34 292 1,347 79% 71% 9% 90% 76% 14%   
BIO-32 344 2,894 85% 70% 15% 89% 76% 13%   
MATH-101 1,166 2,452 81% 78% 3% 86% 76% 10%   
CIS-21 140 399 77% 54% 23% 69% 65% 4%   
Online Retention Rate is Higher and Success Rate is Equivalent to Face-to-Face   
BUS-24 204 445 91% 80% 11% 77% 75% 2%   
HIST-4B 1,075 699 85% 78% 7% 80% 79% 1%   
Online Retention Rate is Equivalent and Success Rate is Higher than Face-to-Face   
MATH-87 941 1,407 72% 73% -1% 75% 64% 10%   
Online Retention and Success Rate is Equivalent to Face-to-Face   
AOJ-29 258 258 82% 79% 2% 74% 69% 5%   
PSYCH-5 231 161 77% 83% -6% 81% 78% 4%   
CD-22 128 223 74% 79% -5% 85% 82% 3%   
CIS-19B 88 243 80% 81% -1% 89% 87% 2%   
NUT-1 1,323 2,242 74% 71% 3% 74% 72% 2%   
AOJ-3 256 554 83% 86% -2% 76% 74% 2%   
PHIL-1 428 851 77% 78% -1% 78% 79% -1%   
BUS-67 83 718 77% 68% 9% 69% 70% -1%   
CD-18 103 483 79% 81% -3% 77% 79% -3%   
MATH-15 73 1,332 66% 69% -3% 71% 75% -4%   
PHIL-2 276 659 79% 76% 2% 75% 80% -4%   
AOJ-12 600 641 80% 83% -4% 76% 80% -5%   
AOJ-24 258 385 83% 88% -5% 79% 84% -5%   
CD-14A 78 151 76% 74% 1% 76% 82% -6%   
Online Retention is Equivalent and Success Rate is Lower than Face-to-Face   
MUS-42 2,263 1,516 80% 82% -2% 81% 86% -5%   
AOJ-20 504 668 84% 86% -2% 71% 78% -6%   
HIST-4A 1,249 791 81% 82% -1% 76% 83% -7%   
AOJ-1 1,290 867 80% 79% 2% 70% 78% -8%   
ART-42 753 1,999 80% 80% 0% 73% 82% -9%   
BUS-13B 212 1,145 64% 64% -1% 72% 81% -9%   
AOJ-10 426 666 81% 84% -3% 67% 79% -12%   
AOJ-32 81 342 83% 77% 6% 63% 77% -14%   
CD-21 110 264 79% 79% 0% 68% 82% -14%   
Online Retention is Lower and Success Rate is Higher than Face to Face   
AOJ-4 230 567 77% 85% -8% 76% 68% 8%   
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WHCCD 2006 Summer through 2009 Spring Success and Retention Course Comparison 
Continued 

Course 
Online 
Enrollment 

Face-to-
Face 
Enrollment 

 % 
Online 
Retained 

% Face-
to-Face 
Retained Difference 

%  Online 
Success 
(A+B+C+CR) 

% Face-to-
Face 
Success 
(A+B+C+CR) Difference 

Online Retention is Lower and Success Rate is Equivalent to Face-to-Face 
POLSCI-1 3,399 4,864 76% 82% -6% 75% 76% -1% 
AOJ-16 337 689 73% 81% -8% 85% 80% 5% 
GEOL-1 809 516 80% 88% -9% 83% 85% -2% 
BUS-80A 122 1912 66% 74% -9% 71% 70% 1% 
PSYCH-2 690 841 74% 83% -9% 80% 76% 4% 
BUS-13A 309 1,609 58% 68% -10% 70% 75% -6% 
PSYCH-4 426 287 71% 82% -11% 77% 79% -2% 
BUS-20 1,092 1,014 71% 82% -11% 69% 73% -4% 
BUS-29 145 132 75% 86% -11% 76% 75% 2% 
SOC-3 814 915 74% 85% -11% 75% 80% -5% 
MATH-10A 353 313 76% 88% -12% 85% 89% -4% 
BUS-18 281 731 74% 86% -12% 80% 84% -4% 
PSYCH-3 737 786 76% 89% -13% 84% 82% 2% 
AOJ-7 77 524 70% 86% -16% 74% 67% 7% 
MATH-63 334 4,767 58% 77% -19% 69% 74% -5% 
HIST-44 145 319 51% 80% -29% 77% 77% 0% 
GEOG-3 1,041 2,070 58% 87% -29% 71% 75% -4% 
Online Retention and Success Rates are Lower than Face-to-Face 
BIO-10 1,791 4,170 70% 79% -9% 74% 77% -3% 
ENG-1A 2,120 7,229 71% 78% -7% 74% 78% -4% 
HE-35 3,617 8,171 77% 82% -5% 73% 77% -5% 
HIST-17B 1,628 2,284 73% 85% -12% 71% 76% -5% 
SOC-2 1,497 828 71% 86% -15% 84% 90% -6% 
HIST-17A 2,036 3,055 74% 83% -9% 71% 78% -6% 
MATH-25 1,608 2,996 63% 71% -8% 69% 75% -7% 
BIO-35 1,056 2,030 72% 84% -11% 79% 87% -7% 
PHYSCI-1 725 553 53% 86% -32% 74% 82% -9% 
CIS-7 445 3542 73% 85% -11% 79% 87% -9% 
AOJ-22 424 449 83% 89% -7% 73% 82% -9% 
SOC-1 1,768 1,707 76% 89% -13% 78% 88% -9% 
HUM-1 1,730 2,725 76% 83% -7% 70% 80% -10% 
ENG-1B 1,557 1,758 74% 82% -7% 79% 89% -10% 
PSYCH-1 1,970 3,401 69% 87% -18% 71% 82% -11% 
ECON-1B 1,164 1,015 77% 87% -10% 74% 85% -11% 
ECON-1A 1,772 1,410 74% 87% -13% 74% 86% -12% 
IS-1 784 2,358 75% 82% -7% 65% 77% -13% 
HIST-20 371 285 61% 80% -18% 71% 84% -14% 
IS-2 746 221 72% 83% -11% 70% 86% -16% 
MATH-10B 116 70 78% 90% -12% 77% 94% -17% 
PE-40 264 169 73% 83% -10% 59% 77% -18% 
AOJ-5 220 188 75% 94% -19% 61% 89% -28% 
Note - In order to maintain statistical power, only courses with sample size larger than 70 students were compared.  
There are a few online courses that do not have a face-to-face comparison. 
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 WHCCD Online Enrollment of Students by Service Area 

 
During the past three years, approximately 70% of students enrolled in online courses live within the WHCCD 
service area. The majority of out-of-service area students are from nearby cities such as Fresno, Visalia, and 
Clovis. 
 

WHCCD Fall 2008 Online Participation Rates by Service Area Cities 

City 
WHCCD Overall 

Student Headcount 

Number of Students 
Enrolled in Online 

Courses 

Percent of Students 
Enrolled Online 

(Participation) 
Tranquillity 14 9 64% 
Kettleman City 31 14 45% 
Hanford 1491 557 37% 
Avenal 219 81 37% 
Lemoore 1629 592 36% 
Coalinga 908 297 33% 
Mendota 177 56 32% 
Riverdale 101 30 30% 
Laton 57 16 28% 
Huron 152 42 28% 
San Joaquin 22 6 27% 
Firebaugh 326 88 27% 
Armona 148 38 26% 
Five Points 20 5 25% 
Stratford 57 10 18% 
Cantua Creek 46 8 17% 
Total 5398 1849   

The cities of Lemoore, Hanford, Coalinga, and Firebaugh had the highest number of students enrolled in 
online courses. The cities of Tranquillity and Kettleman City, based on the overall WHCCD student 
headcount, had the highest percentage of students who participated in online courses. It is important to 
note that the cities of Tranquillity and Kettleman City have the farthest proximity to any of the WHCCD 
campuses.
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Attachment C – SWOT Analysis: Pre-work Summary Distributed at 
Planning Workshop 

 
West Hills Community College District  

*Distance Learning Program 
 

SWOT Analysis  
 

 
STRENGTHS – What does the WHCCD Distance Learning program do well? 
 
1. Provide opportunity to attend college to students that live far away 

from the college or whose jobs are not flexible to attend face-to-face 
classes (7) 

 
2. Students can login at any time 
 
3. The ability to e-mail instructors and receive feedback 
 
4. Opportunities to attend college during tough economic times (e.g. gas 

prices, transportation issues) 
 
5. Transferable credits (2) 
 
6. To develop and expand degree offerings online and reach more 

students 
 
7. Hybrid methodology allows expansion of curriculum while maintaining 

quality and integrity 
 
8. The technical assistance provided to faculty by well trained staff that 

assist with the online curriculum development and related resources 
(4) 

 
9. The student help desk (3) 
 
10. Willingness of administration to try new alternatives 
 
11. Diversity, quantity of online curriculum delivered to a diverse 

population (4) 
 
12. Advertising and instructor support for full-time faculty 
 
*prior to release of this document Distance Education at WHCCD was Distance Learning 
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13. Bringing in students from around the country and the world 
 
14. Giving students at four year institutions the chance to take required 

lower division courses at WHCCD 
 
15. Support through ITS  
 
16. Using industry standard CMS – Blackboard – rather than others or 

even homegrown variety 
 
17. Good teachers 
 
18. Well supported administratively 
 
19. Input from various constituencies 
 
20. Appropriate technology 
 
21. Market for new students 
 
22. Ability to meet more student scheduling needs 
 
23. Organization! Program is easy to navigate and helps tremendously 

when the instructors organize their classes in a way that you know 
what to expect each week. 

 
24. Flexibility for students to work on their own schedule when they have 

free time outside of their normal workday or schedule.  
 
25. Students can communicate with instructors and classmates without 

traveling to distant locations where classes are offered face to face  
 
26. Deliver online courses and complete degree options 
 
27. Online application 
 
28. Online registration 
 
29. Online payment 
 
30. Presence in online market 
 
31. Compensation for faculty 
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32. Robust DL program. We were fortunate to start early in the process 
and we have enjoyed great success.  

 
33. Enrollment growth. If it were not for our DL program we would be 

significantly smaller than we are right now. (2) 
 
34. Good leadership at the faculty and administrative level. We are 

focused on the learner and we have a good variety of courses. 
 
 
35. Market for new students 
 
36. Support services are almost equivalent to those an on-campus student 

can receive 
 
37. Complete degrees/certificate programs offered on-line  
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WEAKNESSES – What does the WHCCD Distance Learning program need to 
improve upon? 
 
1. Concerns from students when tests do not go as planned such as 

“timed out” issues.   
 

2. Blackboard issues—technical issues when Blackboard does not log in, 
when classes that are registered for do not come up on Blackboard—it 
needs to be updated and improved or go to another system; glitches 
in the system (5) 

 
3. Online is not for everyone.  The administration needs to keep that in 

mind.  There is a perception by some that administration wants to put 
everything online. 

 
4. Retention and success rates need to be improved 

 
5. CSU is not on board yet, fear that classes will not transfer, thus 

placing students at risk of having to repeat courses at the CSU. 
 

6. Need better training opportunities for adjuncts and a better selection 
process for adjuncts who teach DL courses; I am not convinced that 
they are going through proper hiring procedures including equivalency 
(2) 

 
7. More faculty need to take advantage of the technical staff’s expertise. 

 
8. Lacks live classroom interaction and dynamics 

 
9. Student need for instructor assistance is not instantaneous; slow reply 

to student e-mails from instructors (2) 
 

10. Adjunct faculty support: sometimes support personnel are rude or just 
don’t answer e-mails/questions. 

 
11. Scheduling:  We have a two-year schedule set up which includes on-

line and traditional classes.  This is not considered and has been 
hurting traditional enrollment for the last several years 

 
12. Large classes 

 
13. Insufficient training on new methodology and technology 
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14. Some classes should not be taught online.  Seems to be a push 
towards more classes online and sometimes critical evaluation of the 
appropriateness of the media for the particular course is skipped.   

 
15. Course listings in the catalog are limited by the way Datatel can 

display data 
 

16. Lack of use of library resources by online students and instructors  
 

17. Many students lack basic skills to successfully complete online courses 
 

18. DL staff and students need more and easier-to-find information on 
disability access (section 508) 

 
19. Student input: 

 
a. Don’t learn anything from open book exams  
b. Some subjects don’t fit well online; some are too easy and 

boring  
c. Teacher and class organization sometimes confusing.   
d. No substance to learning in course compass  
e. Instructors don’t often give timely responses  

 
20. Not enough student input 

 
21. Help Desk overwhelmed at peak times (2) 

 
22. Some untrained online instructors 

 
23. Lack of student accountability when taking tests online 

 
24. Not enough research services and resources available online 

 
a. Amount of research databases and eBooks not equivalent to on-

site collections 
b. No information literacy component embedded in DL  
c. Library resource navigation 

 
25. Support services and personnel are usually campus based and not 

aligned to overall mission of District based DL 
 

26. Tutoring in online environment is inefficient 
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27. Culture – while students may view DL as seamless, from some staff 
perspectives DL is separate entity and not truly a part of each campus 
culture. 

 
28. ADA compliance – Need more clear and thorough information about 

ADA compliance for students and faculty to access. 
 

29. Lack of comprehensive learning. Many students want to pass their 
classes and do as little work as possible. Some instructors make this 
very easy. I know it is the student’s responsibility to take initiative and 
make college count, but college shouldn’t be as easy as some 
instructors make it. 

 
30. Some students who register for this type of learning plan don’t 

understand what is expected of them such as computer program 
abilities, computer access, meeting scheduled deadlines, and 
understanding the class operation.  

  
31. Connection for online students 

 
32. Online advising/counseling 

 
33. There were a couple of classes I took online at WHC that were not very 

organized and used several websites on top of Blackboard. It made the 
class difficult to understand, let alone keep up with. 

 
34. Online faculty community 

 
35. We have aroused our competition, they are wondering why they are 

losing enrollment and they are realizing that it is to our e-learning 
program.  

 
36. Some reluctance by faculty and administration to accept this new 

modality of instruction; sticking with tradition. 
 

37. Lack of marketing to expand the program 
 

38. Need the District to view this as an opportunity to develop a “ Virtual 
West Hills” 

 
39. Not enough student support. 

 
40. Slow turn around in grades from instructors 
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41. Not a clear idea of the correct textbook to purchase 
 

42. Most classes follow a rigid time line within the semester.  I think some 
classes should be very flexible as long as all work and tests are 
completed within the semester time frame.  This gives the student the 
choice to choose which format will work best for them.   
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OPPORTUNITIES – What are the greatest opportunities available to 
enhance the future of Distance Learning at West Hills? 
  
1. All distance education courses should have “ability requirements” 

stated up front so students can be tested before enrolling in those 
courses 

 
2. Concierge or other individual to whom online student is assigned as 

their “go-to” resource 
  
3. Flexibility with course scheduling will be a key competitive advantage 

for the future 
 
4. Expand degrees online (4), in particular CIS and Business 
 
5. Market online offerings to local high schools 
 
6. Develop the student services aspect 
 
7. Update the technology 
 
8. WHC has great labs so that students who do not own computers can 

still take advantage of on-line classes 
 
9. There are many types of training available for on-line instructors  
 
10. Hire a systems librarian to enhance library resources, work with online 

instructors and students to strengthen information literacy skills; this 
may improve retention 

 
11. Opportunity to bridge “digital divide” that still exists in the 

demographic that we serve 
 
12. Hire instructors from larger pool than available locally  
 
13. Online counseling and support for students 
 
14. Ability to use cutting edge technology for student learning and to fully 

train and inform online faculty 
 
15. Seek student input via surveys or focus groups 
 
16. Incoming students are digitally savvy 
17. Library Resources:  
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a. Create a state-of-the-art virtual library; online collection 

development policy needs to mirror what is done in traditional 
library collection development 

b. Participation in online curriculum development process to ensure 
proper library resources available. 

c. Direct human access (this is huge for online learning and entails 
utilizing Library 2.0 methods of social networking).  Need to 
install instant messaging such as MEEBO so that online students 
and faculty can see when librarians are available for research 
questions and gain instant feedback. 

d. Pathfinders, tutorials, online workshops, etc. to instruct students 
and faculty on proper usage of available research databases and 
internet searching techniques.   

e. Embedding links to library search boxes via iGoogle or 
something similar directly into Blackboard classes will give more 
direct library access. 

f. Lifelong learning skills in information literacy (ability to seek, 
evaluate, and disseminate information) need to either be 
ingrained throughout the curriculum 

g. Specialized staffing – Drawing from campus library staff and 
budgets will strain resources and hamper innovation due to 
workloads.   

 
18. Offering live/archived classes. For students at CSU Chico some classes 

are completely online like those at WHC, some are recorded and 
available either live or from archives. You can type on the chat board 
and interact with the instructor while you’re watching. It is easier to 
understand difficult concepts when the instructor talks you through 
them. It’s not something you usually get being an online student. 

 
19. Many publishers now provide online textbook content and course 

materials at a substantial discount over published textbooks. We 
should find a way to provide every student with a wireless capable 
laptop computer that can access the internet in every classroom. 
Students could end up with a computer and a paperless/bookless 
opportunity to get their education, at less cost than traditional 
textbooks for 60 or so units of college.  

 
20. Simplification of maintaining course records and transferring these 

records to an Excel format for submission of grades and recording of 
SLO effectiveness  
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21. Students have the confidence to determine for themselves if online 
learning is a good fit with their needs/skill set 

 
22. New degree programs designed with online option in place 
 
23. Development of foreign language online courses 
 
24. Development of basic skills English online courses 
 
25. Development of non-transfer level courses 
 
26. Market to U.S. Navy and their dependents 
 
27. We have an enlightened administration and board 
 
28. We have an innovative faculty, both full and part-time 
 
29. Technology is available that can allow our distance learning classes 

and services to be better than what is available on our campuses.  
Those same technologies also need to be incorporated into face-to-
face instruction to provide rich learning environments. 

 
30. The computer labs should extend hours to evenings and weekends 
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THREATS – What are the greatest threats to the future of Distance Learning 
at West Hills? 
 
1. Students allowing other people to do their work for them; plagiarism; 

lack of controls for this (5)  
 
2. Always the threat of hackers 
 
3. Other colleges getting on the train 
 
4. Not improving the delivery system 
 
5. Not hiring faculty who are current 
 
6. In the competition to expand, the quality of the faculty pool will 

dwindle. 
 
7. Older students may be left behind 
 
8. Class size makes it impossible to run identical traditional/on-line class 

structure 
 
9. On-line students are not getting the same instructor support/feedback 

(2) 
 
10. Computer lab availability 
 
11. Blackboard is not a stable class management system 
 
12. Academic integrity 
 
13. Becoming stagnant—not bringing new curriculum into DL; WHC has a 

lot of potential for an even better distance learning program. I think 
adding courses and degree programs would bring in a whole new 
group of students (3) 

 
14. Growing too quickly with a limited staff.   
 
15. Not integrating library resources into the online learning environment. 
 
16. Articulation – how 4-year schools will accept rigor of online courses; 

CSU Fresno and like-minded institutions that do not value distance 
education (2) 
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17. Competition such as National, University of Phoenix, etc; everyone is 
jumping on the distance learning bandwagon.   As somewhat early 
adopters, we had an advantage.  Now to compete, our courses must 
become unique and stand out from the crowd (better content, more 
flexibility, more interesting/exciting/innovative presentation of 
content) (3) 

 
18. Disjointed or unconnected pedagogy among online instructors 
 
19. No feeling of “place” 
 
20. Lack of course variety. WHC does not offer some needed courses so 

students search other community colleges to find one.  
 
21. Possible outsourcing of distance learning activities is perceived by 

some union members as a possible threat.   
 
22. Laboratory activities in DL is questioned by some 4-year institutions 
 
23. ACCJC and Department of Education 
 
24. Quality--any poorly designed or executed online course 
 
25. Expanding internal processes limiting our ability to be responsive to 

emerging opportunities 
 
26. That the traditionalists will win the day and we will become a shadow 

of ourselves; faculty resistance to online education or reactive to 
external pressure (2) 

 
27. State budget constraints 
 
28. Political correctness or our unwillingness to change for the benefit of 

student learning. 
 
29. Ignoring our clients’ needs 
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Being successful in a fully online course takes a lot of self-discipline and 
motivation, not to mention a certain level of computer skill. The following quiz is 
designed to help you decide if online learning is right for you. 

Answer the questions below then click the "Get My Score" button at the bottom of 
the page to generate your score. Some suggestions regarding online learning will 
be made based on your answers.  

  

Questions Comfortable Somewhat 
Comfortable 

Not 
Comfortable 

1
Are you comfortable using a 
computer or laptop keyboard 
and mouse?

   

2

Are you comfortable working 
with computer files, such as 
creating, saving, and printing 
documents?

   

3

Are you comfortable about 
logging on to your Internet 
Service Provider (ISP) and 
navigating to different Web 
Sites (URLs)?

   

4

Are you comfortable moving 
around web pages, moving 
forward and backward on web 
pages, printing a web page, or 
bookmarking web pages as 
favorites?

   

5

Are you comfortable with 
advanced Internet skills, such 
as using a search engine 
(Google, Yahoo, etc), and 
identifying and downloading 
appropriate files, and/or 
installing new browser 
software?

   

6

Are you comfortable working 
through error messages while 
surfing the Internet, such as 
'Connection Timed Out' and 
'Page Not Found'?

   

7

Are you comfortable with your 
email skills, such as logging in 
and out of your account, 
sending and receiving email, 
and attaching or downloading 
files?

   

8

Are you comfortable with your 
basic computer maintenance 
skills, such as installing 
software, and/or changing 
printer ink cartridges? 

   

9

Are you comfortable with your 
basic troubleshooting skills, 
such as rebooting the 
computer in case of a "crash" 
and resolving printer errors? 

   

Get My Score
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Student Online Orientation  

Welcome to the WHC Coalinga Online orientation! 
 
The orientation will take about 15 minutes to play from begining to end. Please be prepared to answer a set of questions at the 
begining and end of the orientation. At the end of the orienation, you will be asked to submit information about yourself. That 
information will be entered into our system and used as proof that you have completed the student orientation. Click on the 
image below to start. 
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Online Course Student Evaluation 

The statistics are calculated based only on the attempts being used in the grading option (Last attempt, First 
attempt, Lowest Score, Highest Score, or Average of Scores). If Average of Scores is the grading option, then 
all attempts are included in the statistics.  

Name Online Course Student Evaluation  

Attempts 17 (Total of 17 attempts for this assessment)  

Instructions The first sixteen questions are in a multiple choice format.  The last two questions 

are in essay format.   

Please be thoughtful and candid in your responses.  

 

Be assured that you will remain anonymous in this process and that your 

answers will be given the highest consideration.  

Alignments  
 

 Question 1:   Multiple Choice  

  

Text(s) and/or other instructional materials related to the course. 
   

 
Percent Answered 

Strongly agree  88.235% 

Agree  11.765% 

Disagree  0% 

Strongly disagree  0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 2:   Multiple Choice  

  

The course syllabus adequately explained learning objectives, grading procedures, and course 

policies.    

 
Percent Answered 

Strongly agree 88.235% 

Agree 11.765% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

   



Unanswered 0% 
 

 Question 3:   Multiple Choice  

  

Course assignments were appropriate. 
   

 
Percent Answered 

Strongly agree 88.235% 

Agree 11.765% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 4:   Multiple Choice  

  

Course was well organized. 
   

 
Percent Answered 

Strongly agree 88.235% 

Agree 11.765% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 5:   Multiple Choice  

  

Tests and assignments were returned within a reasonable amount of time. 
   

 
Percent Answered 

Strongly agree  82.353% 

Agree  17.647% 

Disagree  0% 

Strongly disagree  0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 6:   Multiple Choice  



  

Exams and other assessments were a fair test of the course materials. 
   

 
Percent Answered 

Strongly agree 88.235% 

Agree 11.765% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 7:   Multiple Choice  

  

The instructor demonstrated enthusiasm for the subject. 
   

 
Percent Answered 

Strongly agree 94.118% 

Agree 5.882% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 8:   Multiple Choice  

  

The instructor encouraged student interest and intellectual effort. 
   

 
Percent Answered 

Strongly agree 70.588% 

Agree 29.412% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 9:   Multiple Choice  

  
The instructor encouraged students to ask questions and participate in online learning 

activities.    



 
Percent Answered 

Strongly agree 88.235% 

Agree 11.765% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 10:   Multiple Choice  

  

The instructor encouraged individual thinking and differences of opinion. 
   

 
Percent Answered 

Strongly agree 76.471% 

Agree 17.647% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 5.882% 

Unanswered 0% 
 

   

 Question 11:   Multiple Choice  

  

The instructor provided effective online contributions and sites. 
   

 
Percent Answered 

Strongly agree 82.353% 

Agree 17.647% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 12:   Multiple Choice  

  

The instructor maintained an online course environment conducive to learning. 
   

 
Percent Answered 

Strongly agree 82.353%    



Agree 17.647% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

 Question 13:   Multiple Choice  

  

The instructor presented ideas and theories clearly. 
   

 
Percent Answered 

Strongly agree 76.471% 

Agree 17.647% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 5.882% 

Unanswered 0% 
 

   

 Question 14:   Multiple Choice  

  

The instructor was accessible for individual communication. 
   

 
Percent Answered 

Strongly agree 76.471% 

Agree 23.529% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 15:   Multiple Choice  

  

The instructor provided course materials regularly and on time. 
   

 
Percent Answered 

Strongly agree 82.353% 

Agree 17.647% 

Disagree 0% 

   



Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

 Question 16:   Multiple Choice  

  

I would take a class from this instructor again. 
   

 
Percent Answered 

Strongly agree 82.353% 

Agree 17.647% 

Disagree 0% 

Strongly disagree 0% 

No opinion or not applicable 0% 

Unanswered 0% 
 

   

 Question 17:   Essay  

  

What did you like about this course? 
   

Unanswered Responses  

2 

 

Given Answers  

It gave me time to do my work around my work schedule. 

I enjoyed learning about the various lives of composers. 

 I learned about music from different cultures and different styles. I also learned about 

different composers and history about their life. 

I really enjoyed learning about the different types of music through history. I enjoyed the fact 

that we were forced to see two concerts, because I would never have gone to a jazz type concert 

before and it allowed me to see music in a different perspective.   

Great job and would definately take another class from this instructor!! 

This course was very informative on the generations of music. I learned a lot of things I 

never learned before. 

This course was easy to navigate and made to be very interesting. The teacher was 

enthusiastic about her work and that made me want to enjoy the class that much more. 

I liked that I had easy access to the assignments and the instructor helped to find concerts 

near the area 

I really liked how Mrs. Butts was on top of everyrhing 

   

susanwhitener



The instructor is very resposible. She has a good cominucation with us. 

I like to listen to the concert.  I can learn more different type of music. 

 easy course, but full of fun. i enjoy the music in the course so much. 

  

everything i love music 

I really enjoy the opportunity of learning new music fm different cultures, 

I liked learning the different types of music that i've never really listened to before. 
 

 Question 18:   Essay  

  

What about this course could be improved? 
   

Unanswered Responses  

3 

 

Given Answers  

Nothing really needs improvement. However, a thing to add would be some sort of web-

based, interactive, mixing program. o.O 

Nothing really, except for the powerpoint presentations/videos never did work, and I tried 

them on 3 different computer without any luck.  However, there was the backup powerpoint 

slides along with the book that helped alot.. 

I would not improve anything on this course. It's straight up to the point and very 

informative. 

Tests were sometimes confusing.  The way questions were worded could confuse you and 

thus you ended up getting the question wrong. 

Nothing, she is a good instructor. 

Everything was great!! 

nothing 

Nothing it was a great class! 

N/A 

 Absolutely nothing!  

Nothing.  This course is perfect. 

I think this course is just good like it is I wouldnt  improved anything I like it the way it is. 

  
 

   

 

jillstearns
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West Hills Community College District:   
 

Strategic Plan for Information Technology 
 
 
1. Executive Summary 
 
The West Hills Community College District recently completed a strategic planning process for 
information technology.  The results of that process include substantial insight into the 
District’s current circumstances and prospects for moving forward.   
 
First, though, it should be pointed out that the District is already making considerable progress 
in many areas.  For example, significant advances have been made with respect to distance 
learning, instructional technology, and online services for students and faculty.   
 
Generally, the strategic planning process was based upon the following: 
 
 Assessment (e.g., surveys, interviews, focus group discussions) in order to gain insight 

and create awareness 
 Consideration of opportunities for improvement within key areas, including the following: 

 
o Administrative Information Technology Systems and Applications 
o Information Technology Infrastructure 
o Information Technology Services 
o Information Technology Leadership and Management 
o Instructional Technology 

 
 
This planning document includes a consideration of specific opportunities for improvement.  
There is pragmatic information about potential action items within each of the above key 
areas. 
 
The District’s ability to pursue opportunities for improvement will be enhanced if there is an 
annual review of various efforts.  The goal is to measure how well the institution is performing 
in numerous areas.  Regular assessments of the District’s circumstances will help reinforce 
everyone’s understanding of expectations, commitments, accountabilities, priorities, etc. 
 
The District deserves congratulations on its decision to complete a strategic planning process 
for information technology.  The District took the initiative to ask questions about how to 
improve itself.  As a result, it has substantial opportunities to enhance its vitality with respect 
to teaching, learning, service, operations, and sense of purpose. 
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2. Introduction and Purpose 
 
Increasingly, information technology is a pervasive and integral part of our lives.  It is 
becoming rather difficult to think of situations in which sophisticated systems do not have 
profound implications.  Extraordinary technological advancements have been made in recent 
years in a number of areas, including the following: 
 
 Education 
 Communications 
 Business and commerce 
 Entertainment 
 Health care 
 Government 
 
 
Within higher education, Google is used for research, iPods are commonplace, e-mail is a 
communications method of choice, and blogs are ordinary places for people to share their 
lives.  Going forward, it is logical to assume that there will be increasingly widespread use of 
information technology.   
 
How should the West Hills Community College District plan for the future?  How will it address 
the following kinds of questions? 
 
 What is the most appropriate way to leverage information technology to serve the 

mission of the District and its colleges?   
 From an information technology standpoint, what must be done to support the District’s 

Strategic Plan for 2006 - 2010? 
 Are there particular opportunities for improving teaching, learning, and service? 
 How can information technology help enable streamlined administrative services for 

students, faculty, alumni, staff, administrators, and others? 
 Does the District have specific technology-related issues that require prompt 

remediation? 
 Is there a particular roadmap that makes sense for the District?  What practical steps 

should be taken? 
 What obstacles and risks need to be anticipated and/or overcome?   
 What are the most appropriate investments to be made with respect to information 

technology? 
 
 
It is hard to overstate the importance of the above questions; a great deal is at stake.  
Information technology is widespread, foundational, increasingly complex, and costly.  And, 
many systems and services are directly tied to the work of the District.   
 
In addition to the practical aspects of information technology, there are important 
philosophical issues that need attention.  For example, the advanced use of information 
technology is increasingly seen as an indicator of an institution’s vitality and sense of 
progress.   
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Going further, there are democratic and egalitarian issues to consider.  For example, the 
District must ensure that people have access to information technology that enhances their 
ability to teach, learn, interact, and serve others.  We must enable everyone in the District to 
leverage information technology in highly beneficial ways. 
 
Colleges and universities sometimes have rather dissimilar strategic plans for information 
technology.  There can be substantial differences with respect to mission, priorities, resources, 
organizational structure, etc.   Although this document recognizes best practices from other 
institutions, this strategic plan for information technology focuses on the unique circumstances 
of the West Hills Community College District. 
 
Although the District has already realized substantial success in many areas, the basic premise 
of this strategic plan is that the District wants to enhance its ability to achieve certain critical 
outcomes.  Examples of such important results can include the following: 
 
 Improved teaching and learning 
 Strong support for marketing/admissions programs 
 Increased enrollment retention 
 Increased productivity of students, faculty, and staff  --  especially through the use of 

information technology 
 Maximizing the District’s return on the investments that are made in information 

technology 
 Continued recruiting of talented faculty, staff, and administrators 
 Streamlined administrative services (e.g., registration, financial aid) 
 
 
 
Fundamentally, information technology helps enable certain results.  It is meant to be 
supportive, not directive.  It serves the needs of the District, not vice-versa. 
 
This strategic plan for information technology describes numerous efforts that the institution 
can pursue over the next five years.  The focus is on helping the District move forward in 
important ways. 
 
This document is comprised of several sections.  First, there is a profile of the District to help 
establish a context.  Next, is a list of assumptions that were part of the planning process.   
 
Third, are the results of various assessment efforts (e.g., focus group discussions, surveys 
that were completed by students, faculty, staff, and administrators).  The assessment 
information is meant to provide insight into the District’s existing circumstances, create 
awareness, and enable planning for future work. 
 
And, finally, there is a consideration of the District’s opportunities for improvement.  Specific 
information is given on how the District might enhance its efforts.   
 
The District deserves substantial commendation for its investment in a strategic planning 
process.  Being thoughtful about the development of information technology will result in 
significant benefits to students, faculty, staff, administrators, and others. 
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3. Understanding the West Hills Community College District 
 
The development of a strategic plan for information technology is at least partly rooted in an 
understanding of existing circumstances.  Characterizing the District’s current situation helps 
enable a sensible roadmap for the future.   
 
a. Profile of the District 
 
The West Hills Community College District began operations in 1932.  Presently, its service 
area is a 3,464 square mile region that includes portions of five surrounding counties.  Below, 
are some noteworthy statistics. 
 
 Major Service Locations:  West Hills Community College District Office, West Hills 

College Coalinga, West Hills College Lemoore, North District Center, Naval Air Station 
Lemoore. 

 District Enrollment in 2006 – 2007:  Headcount = 10,800; Budgeted FTES = 4,950. 
 Total Degrees/Certificates Awarded in 2006 – 2007:  587. 
 District budget for FY 2006 – 2007:  $32.9M. 
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b. e-Learning Strategic Plan 
 

The District completed its e-Learning Strategic Plan in 2002.  A considerable number of 
accomplishments resulted from the planning process and resulting initiatives.  Clearly, much 
of the District’s growth (e.g., enrollment gains, enhanced services to students/faculty/staff) 
can be attributed to the effective development of supportive information technology. 
 
Specifically, the e-Learning Strategic Plan called upon the District to address the following 
goals.  In turn, each goal involved a number of strategies, objectives, and tasks. 
 
 Implementation of a fully functional web site. 
 Creation of partnerships to help ensure that e-learning programs/services meet the 

needs of the community. 
 Creation of a user-friendly call center for technical assistance. 
 Provision of faculty development opportunities with respect to e-learning. 
 Creation of goodwill among campuses. 
 Development of a well-trained workforce within the District. 
 Empowerment of students to make wise e-learning decisions. 
 Provision of academic and technological support to enhance student learning. 
 Implementation of appropriate management practices to support e-learning. 
 Provision of necessary hardware, software, and infrastructure for students, faculty, staff, 

and others. 
 Provision of fully accessible, interactive, online library services. 
 
 
This plan assumes that the District has substantially fulfilled the above goals.  Now, going 
forward, there is a desire to build upon the success.  Increasingly, there are strong 
expectations for enhanced services that support the work of students, faculty, staff, and the 
community. 
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c. District Strategic Plan  
 

Certainly, the use of information technology should support the overall mission of the District.  
Although ensuring the success of various systems, applications, services, etc., is worthwhile, 
the real goal is to leverage information technology to achieve specific strategic outcomes.  
Going forward, it is important to enable the District to address the goals within its Strategic 
Plan for 2006 – 2010, including the following: 
 
 Achieve or exceed funded growth targets 
 Focus marketing efforts on District-wide “stories” 
 Annually increase community participation rates 
 Annually improve transfer, completion, and graduation rates 
 Become the preferred choice of students through ongoing and active recruitment 

 
 
 
 
 



 

 

9

d. Current Enterprise Systems and Applications 
 
Below, is a list of the District’s primary enterprise systems and applications. 
 
 Datatel Colleague Student 
 Datatel Colleague Finance 
 Datatel Colleague Human Resources 
 Datatel Colleague Financial Aid 
 MS Exchange (e-mail) 
 IMail (e-mail) 
 Blackboard 
 SIRSI Library Automation 
 Hershey Imaging 
 SARS 
 MS Office  
 
 
Presently, the District intends to implement the R18 version of Datatel Colleague in December 
2007.  And, eventually, the system will be migrated to a MS SQL Server database (from 
UniData). 
 
Additionally, the District has announced plans for the implementation of several enterprise 
applications in 2008, including the following: 
 
 Datatel Colleague Payroll (as opposed to the use of the County’s payroll processing 

system) 
 Datatel Colleague ActiveCampus Portal 
 Datatel Colleague ActiveAdmissions  
 Datatel Colleague Advancement 

 
 

And, finally, in addition to commercially available products, the District may consider Open 
Source applications when it implements solutions for particular purposes.  Likewise, the 
District will consider the pros/cons of in-house solutions vs. outsourced services/applications.
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Current Information Technology Services 
 

The District’s information technology services entail several major types of support, including 
the following: 
 
 Infrastructure and maintenance, including the following: 

 
o Voice, video, and data networks  
o Central computing servers and other data center systems 
o Approval and purchase of all computers and peripheral hardware.  

 
 Mission-critical business applications, including the following: 

 
o Datatel Colleague, Blackboard, etc. 
o e-mail 
o SIRSI  

 
 Information management, including the following: 
 

o Data management 
o Data warehousing 
o Administration of web servers 

 
 Web services 
 Emergency Notification System 
 Help Desk services, including assistance with Blackboard, e-mail, My West Hills, 

resetting passwords, etc.  
 Learning Resources assistance, including help for faculty who use Blackboard 
 End user technical services, including maintenance, repairs, installations, upgrades, etc. 

 
 

Presently, the District’s support services are managed and delivered in a matrixed manner.  
That is, a number of overlapping organizations/individuals assist users in a variety of ways.  
There is nothing wrong with such an arrangement, but it is always important for students, 
faculty, staff, et al., to know how to obtain help in a prompt, structured manner.  Otherwise, 
there is a risk that ad hoc or uncoordinated services will result in duplicative efforts, conflicting 
activities, and/or breakdowns in assistance.    
 
Generally, users to take the path of least resistance with they need help.  That is, they will opt 
for the services that can be delivered most promptly and effectively  --  regardless of 
institution’s policies, procedures, organizational structure, etc.  It is important for the District 
to recognize the nature of user behavior and ensure a coordinated approach to service 
requests. 
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e. Current Information Technology Infrastructure 
 

The District’s primary data center includes Hewlett-Packard blade servers and a 5 TB storage 
area network (SAN).  The platforms enable considerable consolidation and scalability.  That is, 
the systems are within a limited number of frames, and there is room for growth.  The data 
center also includes virtual and physical tape libraries for backup purposes. 
 
The District has a CISCO AVID system that enables voice, video, and data services over the 
wide area network (WAN).  Currently, the network supports nine separate sites with a T1 
circuits (or multiple T1 circuits).  All locations are interconnected by Cisco 3662 routers that 
include failover capabilities.  A DS3 circuit provides connectivity between the Coalinga campus 
and the Lemoore campus.   
 
Both the Coalinga and Lemoore campuses have DS3 connections to the Internet.  The local 
area networks (LANs) provide 100 MB service to the desktop.  And the switching equipment 
enables redundant gigabit fiber connections among buildings.  A Cisco Enterprise PIX 525 is 
used as a firewall and VPN concentrator.  
 
Presently, the District sees its current network infrastructure as nearing (or exceeding) the 
end of its useful life.  Bond money is being sought for the replacement of switches, routers, 
and other components.  Additionally, the District desires a VoIP solution across its network. 
 
There are concerns about whether telecommunications carriers are providing sufficient 
bandwidth to the District.  There are lobbying efforts within the State (e.g., “The Last Mile”) to 
ensure appropriate service to rural communities like Coalinga, Lemoore, etc. 

 
The District has standards for desktops, laptops, and productivity software, but the 
configurations are not fixed because of the dynamic nature of the information technology 
industry.  All full-time faculty and many adjunct faculty are issued laptops. 
 
In general, the District has a four-year replacement cycle for desktops and laptops.  However, 
the funding for new hardware/software is budgeted by the colleges (not the District).  The 
Information Technology Services Department generates fixed asset aging reports so that there 
is clear information about the systems that require replacement.  The District’s goal is to 
“ladder” the replacement cycle so that roughly 25% of the systems are replaced each year 
(over a four-year period). 
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f. Current Organizational Structure 
 
In many ways, the District’s organizational structure involves a matrix of functions, roles, 
staff, responsibilities. etc.  Some efforts are handled by the District’s Information Technology 
Services Department; other efforts are handled by other District departments (e.g., Learning 
Resources) or campus-based staff.  Additionally, the District has advisory committees to help 
define many of its efforts.   
 
In a number of cases (e.g., web services, technical support, video conferencing, instructional 
technology), the District works across several organizational boundaries to accomplish its 
objectives.  Presently, it is not clear how some of the efforts are kept in alignment when cross-
organizational responsibilities arise. 
 
The Information Technology Services Department is a relatively flat organization, with all staff 
reporting to the Director.  In turn, the Director reports to the Chancellor.  The classified staff 
includes programmer analysts, technicians, data center personnel, et al., who are cross-
trained to some extent.  All of the employees visit the campuses on a regular basis to provide 
a variety of services. 
 
A number of information technology operations occur outside the Information Technology 
Services Department.  For example, the Learning Resources organization is responsible for 
video conferencing, distance learning, faculty/student use of Blackboard, certain Help Desk 
functions, etc. 
 
In terms of committee structure, the District’s efforts are guided by the WHCIST (West Hills 
Customer Information Support Team) and the TAT (Technology Advisory Team).  The 
membership for both groups includes key stakeholders from the District and the colleges. 
 
WHCIST’s primary (but not exclusive) focus is on the enhanced use of enterprise technology 
(and especially Datatel Colleague).  TAT’s responsibilities center around the currency of the 
information technology that supports students and instructional programs. 
 
There appears to be some uncertainty about the purposes and activities that are addressed by 
WHCIST and TAT.  It is not clear, for example, that the groups are identifying opportunities, 
setting priorities, recommending resource allocations, reviewing the status of various projects, 
etc.  The seeming uncertainties about WHCIST and TAT might have prompted Lemoore 
College’s apparent efforts to create its own technology committee.   
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4. Planning Assumptions 
 
A number of assumptions are associated with the District’s planning process, including the 
following: 
 
 Although it is certainly important to ensure the success of information technology in all 

respects, the District wants its strategic plan to have a District-level perspective.  As 
appropriate, there may be planning opportunities at the campus level that are outside 
the scope of this document. 

 The e-Learning Strategic Plan established clear goals and objectives with respect to 
instructional technology, and the District should continue its efforts to improve all 
aspects of teaching and learning.  Now, though, the District desires a strategic plan that 
includes consideration of administrative systems and operations.   

 Strategic planning is a continuous process.  The District will make ongoing efforts to 
assess its efforts, identify opportunities for improvement, and move forward. 

 In many respects, the District is large, diverse, and widespread.  As such, it is not easy 
to ensure that the planning process touched all those who might have significant insight.  
So, again, it is important for the District to ensure ongoing efforts to assess its 
circumstances.  

 The planning process uncovered a substantial number of potential projects and 
initiatives.  Some of them (e.g., implementing Datatel Colleague Advancement, 
implementing an ActiveCampus portal) require very significant investments of time, 
money, staff, expertise, etc.  So, there is an implicit assumption that the District either 
has all of the necessary resources (including that which is required for ongoing 
maintenance), or the District has a strategy for prioritizing its projects and initiatives  --  
so that it can live within its existing budget. 

 The planning process assumed that new advisory committees will be created.  And, one 
of the first responsibilities of such groups will be to review the District’s opportunities for 
improvement  --  with an eye toward funding, prioritization, timing, executive 
sponsorship, etc. 
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5. Presentation of Assessment Data 
 
A considerable amount of qualitative and quantitative assessment data was collected with 
respect to the District’s existing circumstances.  The most significant information was obtained 
as a result of the following: 
 
 Interviews and focus group discussions 
 Surveys of students, faculty, staff, and administrators 
 
 
a. Interviews and Focus Group Discussions 
 
Several meetings were held with individuals and groups in order to gain insight into the 
District’s perspectives, concerns, suggestions, issues, etc.  Below, are representative 
comments that resulted from the discussions. 
 
 The District has made considerable progress over the last few years.  Information 

technology has been a key factor with respect to enrollment growth, service to students, 
teaching and learning, and administrative operations. 

 The District should continue its innovative use of information technology to support 
teaching and learning. 

 The Datatel Colleague system was implemented in a rather hurried manner.  As a result, 
some functionality might not be used to its full potential.  Likewise, there are training 
issues that need attention. 

 A number of the District’s business processes (e.g., registration, tuition/fee payment, 
purchasing) might need to be analyzed, re-engineered, and optimized. 

 The District wants to eliminate (or at least minimize) a number of organizational and 
technological silos. 

 It is important for the District to have a fully secure and reliable infrastructure (e.g., 
network, data center) that is available 24x7x365. 

 There are opportunities for improvement with respect to infrastructure services (e.g., 
wireless access, telephony, video conferencing, hardware/software life cycle 
management, e-mail). 

 There is a need for better integration among the District’s enterprise systems and   
applications. 

 As much as possible, all applications should be available in self-service mode  --  and 
through a portal that enables “single sign-on.” 

 The District might benefit from the implementation of enhanced point solutions for 
imaging, workflow, data mining, web content management, ID cards, etc. 

 From a management perspective, there are opportunities for improvement with respect 
to budgeting, governance, policies/procedures, communication, planning, etc. 

 From a services perspective, there are opportunities for improvement with respect to 
training, Help Desk operations, etc. 

 From an instructional technology perspective, there are opportunities for improvement 
with respect to online applications (e.g., Blackboard), faculty development, classroom 
equipment, library automation, etc. 
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 In relative terms, the District appears to be planning some rather aggressive 
development projects in 2008 (e.g., ActiveCampus portal, ActiveAdmissions, Datatel 
Colleague Payroll, Datatel Colleague Advancement).  It is not universally clear, though, 
that the District has sufficient resources (e.g., financial, human, infrastructure) to 
implement such systems.  Going further, it is not clear that the long-term total cost of 
ownership has been determined. 

 In terms of organizational structure, there is occasional uncertainty about who is 
responsible for various information technology functions.  Going forward, it is important 
to ensure that information technology functions are allocated among groups/individuals 
in a relatively holistic, unfractured manner.   
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b. Survey Results 
 
Students, faculty, staff, and administrators were asked to complete surveys in order to gain 
additional insight into the District’s existing circumstances and potential opportunities for 
improvement.  The surveys asked respondents to provide the following: 
 
 Numerical ratings with respect to specific areas of performance 
 Responses to open-ended questions about general performance 
 
 
In terms of numerical ratings, participants were asked to respond to each survey item 
according to the following scheme: 
 
NA = Not Applicable or No Opinion 
1 = Strongly Disagree 
2 = Disagree 
3 = Mildly Disagree 
4 = Neutral 
5 = Mildly Agree 
6 = Agree 
7 = Strongly Agree 
 
 
The tables on the following pages present the mean ratings from the two survey groups.  The 
first survey group includes students.  The second survey group includes faculty, staff, and 
administrators.  
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Student Survey Responses (N = 480) 

Item Mean 
Rating 

1. I consider myself to be a skilled computer user. 5.63 

2. The College/District ensures that all computers are kept in good repair 
and have current software. 5.72 

3. The College/District provides helpful technical assistance whenever I 
have a computer problem. 5.51 

4. The College/District offers effective computer training so that I know 
how to use various systems/applications. 5.38 

5. The College/District does a good job of equipping labs and classrooms 
with supportive information technology. 5.73 

6. More online courses should be offered. 5.84 

7. I prefer online courses to traditional classroom instruction. 4.84 

8. I communicate with my instructor(s) via e-mail. 5.91 

9. Considerable assistance is available to students who need help with 
instructional technology. 5.24 

10. The College/District web site is easy to use and provides helpful 
information. 6.02 

11. I use the College/District web site to register for classes, view grades, 
etc. 6.62 

12. The College/District provides robust and reliable access to the 
Internet. 6.06 

13. The College/District provides pervasive wireless network access. 5.19 

14. I am pleased with the functionality of the e-mail system that the 
College/District makes available to students. 6.00 

15. I am confident about the security of personal information on the 
College/District computer systems. 5.77 

16. Aside from the College/District information technology systems, it is 
relatively easy to complete the business processes related to 
admissions, registration, payment of tuition, etc. 

5.98 

17. The College/District is ahead of other institutions with respect to the 
use of information technology to support students, faculty, staff, and 
administrators. 

5.26 

18. The College/District consistently finds ways to use information 
technology to enhance services to students, faculty, staff, and 
administrators. 

5.58 
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Faculty/Staff/Administrator Survey Responses (N = 164) 

Item Mean 
Rating 

1. I consider myself to be a skilled computer user. 5.85 

2. The College/District ensures that all computers are kept in good repair 
and have current software. 5.97 

3. The College/District provides helpful technical assistance whenever I 
have a computer problem. 6.27 

4. The College/District offers effective computer training so that I know 
how to use various systems/applications. 4.79 

5. The College/District does a good job of equipping labs and classrooms 
with supportive information technology. 5.93 

6. More online courses should be offered. 4.59 

7. I prefer online courses to traditional classroom instruction. 3.76 

8. I communicate with students via e-mail. 5.92 

9. Considerable assistance is available to students who need help with 
instructional technology. 5.26 

10. The College/District web site is easy to use and provides helpful 
information. 5.52 

11. I use the College/District web site to register for classes, view grades, 
etc. 5.92 

12. The College/District provides robust and reliable access to the 
Internet. 6.27 

13. The College/District provides pervasive wireless network access. 4.87 

14. The College/District provides robust and reliable telephone services 
and voice mail. 6.08 

15. I am confident about the security of personal information on the 
College/District computer systems. 5.64 

16. I am pleased with the functionality of the College/District e-mail 
system. 6.15 

17. I am pleased with the functionality of the Datatel Student System. 4.87 

18. I am pleased with the functionality of the Datatel Finance System. 4.67 
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Faculty/Staff/Administrator Survey Responses (continued) 

Item Mean 
Rating 

19. I am pleased with the functionality of the Datatel Human Resource 
Management System. 4.45 

20. I can access a variety of online management information (e.g., 
budgets, enrollment) with relative ease. 5.02 

21. Our business processes (e.g., registration, purchasing) are aligned 
with the Datatel Colleague software and enable streamlined 
processes. 

4.72 

22. I always know how to contact the IT department when I have a 
request. 6.15 

23. The IT department has a clear sense of direction, and is responsive to 
institutional needs. 5.80 

24. There are appropriate advisory groups in place to assist with 
information technology issues and planning. 4.85 

25. Although the College/District does not have extraordinary financial 
resources, it is doing a good job of budgeting funds to support 
information technology needs. 

5.53 

26. The College is ahead of other institutions with respect to the use of 
information technology to support students, faculty, staff, and 
administrators. 

5.41 

27. The College consistently finds ways to use information technology to 
enhance services to students, faculty, staff, and administrators. 5.61 
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Most of the survey items can be tied to major areas of interest, including the following (in no 
particular order): 
 
 Administrative Information Technology Systems and Applications (e.g., Datatel 

Colleague) 
 Information Technology Infrastructure (e.g., networks, telephony) 
 Information Technology Services (e.g., training, repairs) 
 Information Technology Leadership and Management (e.g., vision, strategy, 

organizational structure, governance, operational excellence) 
 Instructional Technology (e.g., classroom systems, online courses) 
 
 
Basically, one purpose of the survey is to gauge the District’s performance in such major 
areas.  That is, we want a quantitative measure of how well important responsibilities are 
being handled. 
 
Other survey items, though, were not tied to a major area.  For example, “I prefer online 
courses to traditional classroom instruction” is not evaluative.  Instead, it reflects a desire to 
understand certain aspects of the District’s circumstances. 
 
The following table presents the mean ratings from the two survey groups with respect to the 
five major areas.   
 
 

Survey Results for Major Areas 
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Administrative Information Technology Systems and Applications 6.09 5.39 

Information Technology Infrastructure 5.78 5.74 

Information Technology Services 5.50 5.72 

Information Technology Leadership and Management 5.61 5.39 

Instructional Technology 5.51 5.09 
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Below, in graphical form, is a presentation of the mean ratings from the first survey group.   
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Below, in graphical form, is a presentation of the mean ratings from the second survey group.   
 
  

 

 
 
 

 
Faculty/Staff/Administrator Survey Results 
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In addition to the quantitative data that was obtained, both survey groups were asked to 
respond to two open-ended questions:  
 
 With respect to information technology, what are the District’s three most significant 

opportunities for improvement? 
 What additional comments would you like to share about information technology 

systems and services? 
 
 
Below, is a table with representative responses to the question about opportunities for 
improvement.  It should be noted that some of the responses were given by many of the 
survey participants. 
 
 

Question #1: 

With respect to information technology, what are District’s three most significant 
opportunities for improvement? 

Representative Student Responses 

 More online classes are needed. 
 Using Blackboard is very difficult. 
 Wireless access should be available everywhere. 
 Up-to-date software is needed on all computers. 
 It is very difficult to navigate through various web sites. 
 The e-mail system is difficult to use. 
 None of the systems (e-mail, Blackboard) should have any downtime. 
 More technical assistance and training is needed. 
 Students need access to low-cost laptops. 

Representative Faculty/Staff/Administrator Responses 

 More technical assistance and training services are needed. 
 I would like a greater sense of IT customer service.  
 The Datatel Colleague system does not meet my needs. 
 Wireless access should be available everywhere. 
 It is difficult to use Blackboard. 
 We need better remote access to systems. 
 The e-mail system is problematic (e.g., spam, minimal storage capacity). 
 We need to streamline our operations; more tasks/processes should be automated. 
 Our web sites are clunky and not easy to navigate. 
 More online classes are needed. 
 Our computers need to be updated on an ongoing basis. 
 We need to improve our management practices (e.g., clarify the nature of District 

responsibilities vs. campus responsibilities). 
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Below, is a table with representative responses to the question about additional comments.  It 
should be noted that some of the responses were given by many of the survey participants. 
 
 

Question #2: 

What additional comments would you like to share about information technology 
systems and services? 

Representative Student Responses 

 I think you guys are doing a great job. 
 I would like a student portal. 
 More online classes are needed.  I work 50+ hours per week, and need access to such 

instruction. 
 I like online classes but do not want to lose any interaction with my instructors. 
 Instructors need to be well-versed in how to handle online instruction. 
 Some of the systems (e.g., e-mail, Blackboard) are difficult to use.  In fact, Blackboard 

sometimes doesn’t work at all when I try to take an online test. 
 Some of the self-service functions (e.g., viewing my class schedule) are rather clunky. 
 I am new at this and have never used a computer. 
 I am so proud to be here.  Everyone is so helpful and nice. 

Representative Faculty/Staff/Administrator Responses 

 I believe that our IT department does an excellent job. 
 The IT staff is responsive to any issues that arise, but there is always room for 

improvement. 
 There are a number of problems with Datatel Colleague functionality (e.g., pre-

requisites, purchase requisitions). 
 Wireless access should be available everywhere. 
 Computers are “locked” down too tightly; users should be able to manage their systems 

to some extent. 
 Our web sites are too confusing and difficult to navigate. 
 Classrooms should be equipped with computers (so that faculty do not have to bring 

laptops with them). 
 More technical staff (e.g., programmers) are needed. 
 More training is needed. 
 It is very important for our information technology plan to ensure attention on Section 

508 compliance.  
 More online classes are needed, but online classes are not for everyone. 



 

 

25

6. Discussion of Assessment Data 
 
There are a number of observations about the assessment data that deserve attention, 
including the following: 
 
 In relative terms (compared with other colleges/universities), the mean ratings from the 

student survey are quite high.  Many of the values are greater than 6.00. 
 In relative terms (compared with other colleges/universities), the mean ratings from the 

faculty/staff/administrator survey are close to normal. 
 Generally speaking, a mean rating below 5.00 indicates need for improvement.  In the 

case of the faculty/staff/administrator survey, 9 out of 27 survey items had mean 
ratings below 5.00. 

 Overall, when the mean ratings are grouped into major areas, the data shows that the 
District is performing reasonably well. 

 In terms of specific survey items, the following mean ratings are noteworthy: 
 
Students: 
 
o “I prefer online courses to traditional classroom instruction.”  Mean rating = 4.84. 
o “I use the College/District web site to register for classes, view grades, etc.”  Mean 

rating = 6.62. 
 
Faculty/Staff/Administrators: 
 
o “I prefer online courses to traditional classroom instruction.”  Mean rating = 3.76. 
o  “The College/District provides helpful technical assistance whenever I have a 

computer problem.”  Mean rating = 6.27. 
o  “I am pleased with the functionality of the Datatel Colleague Student System.”  

Mean rating = 4.87. 
 

 There is qualitative and quantitative data that suggests opportunities for improvement in 
several areas, including the following (in no particular order): 
 
o Providing pervasive wireless network access. 
o Enhancing the breadth and quality of online instruction. 
o Improving the delivery of Blackboard services. 
o Enhancing training programs for students, faculty, staff, and administrators, 

especially since some of them are new to the use of computers. 
o Resolving issues with respect to Datatel Colleague functionality. 
o Re-engineering business processes (e.g., tuition/fee payment, purchasing). 
o Resolving issues with respect to e-mail services. 
o Enhancing the integration of enterprise applications. 
o Implementing a portal, simplifying the navigation that is required on various web 

sites, and enabling single sign-on capabilities. 
o With respect to information technology, enhancing the District’s approach to 

management, governance, budgeting, organizational structure, and staffing. 
o Improving the District’s information technology infrastructure (e.g., telephony, 

networking, enterprise servers, disaster recovery, security, life cycle 
hardware/software replacement, 24x7x365 access). 
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 It appears that students and faculty are in favor of more online instruction  --  but only 
if it is handled in the proper manner.  In particular, no one wants to sacrifice the 
interpersonal connection between student and instructor. 

 The District might benefit from the implementation of enhanced point solutions for 
imaging, workflow, data mining, web content management, ID cards, etc. 

 The District’s unrestricted budget for FY 2006 – 2007 was approximately $33M.  It is not 
universally clear, though, how much of that was spent on information technology (e.g., 
hardware, software, salaries, maintenance).  It is important for the District to implement 
management strategies that ensure an understanding of how funding is allocated.  
Additionally, such strategies should include prioritization efforts, cost/benefit analyses, 
etc. 

 The District should measure the percentage of its unrestricted budget that is spent on 
information technology and compare/contrast such a metric with peer institutions.  On 
average, across the nation, the percentage ranges from 5% - 7%. 

 It seems that the four-year replacement cycle for hardware/software is managed at the 
campus or even departmental level.  As a result, there is a risk of inconsistent handling 
of life cycle tasks.  Some items might be replaced too soon; others might not be 
replaced until after the life expectancy is complete.   

 There is some uncertainty about the purpose and work of the District’s committee 
structure (i.e., WHCIST, TAT). 

 The District seems to have very aggressive plans for the implementation of new 
enterprise systems in 2008, including ActiveCampus, ActiveAdmissions, Datatel 
Colleague Payroll, and Datatel Colleague Advancement.  It is very, very important for 
the District to understand the implications of such development work and ensure that all 
efforts are manageable (e.g., realistic scope, affordability, return on investment).   

 There are questions about the costs/benefits associated with implementing in-house 
systems. 
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7. Opportunities for Improvement 
 
In general, pursuing opportunities for improvement involves the alignment and optimization of 
several variables.  In particular, the District’s strategic focus should be on Tools, People, 
Processes, and Organizational Context. 
 
“Tools” refer to information technology systems/applications.  So, for example, it is important 
for Datatel Colleague, Blackboard, and other systems to meet the functional and operational 
needs of students, faculty, staff, and administrators. 
 
The “People” component includes a consideration of leadership, organizational structure, 
staffing, individual talents, accountabilities, etc.  Obviously, tools are not very worthwhile 
unless there are people who can use them. 
 
“Processes” refer to the tasks that comprise certain work routines.  For example, the 
registration process, from beginning to end, includes many steps.  The challenge is to ensure 
that all such steps reflect a streamlined effort.  It is unrealistic to think that any information 
technology system can overcome a deficient business process.  And, it is not advisable to 
compensate for difficulties by allocating more human resources (e.g., people). 
 
“Organizational Context” is an important variable.  It includes the institution’s mission, culture, 
priorities, sense of community, style, etc.  It serves as the framework for Tools, People, and 
Processes.  Although an information technology system might work well at one institution, it 
might be a poor fit at another college/university because of different organizational contexts. 
 
As depicted in the following diagram, the pursuit of opportunities for improvement is really a 
challenge of bringing a number of pieces together in the most complementary, synergistic 
fashion. 
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The District should consider a number of opportunities for improvement.  And, ideally, each 
such effort will be tied to a number of principles, including the following: 
 
 A focus on the ultimate outcomes that are desired (e.g., enhancement of teaching and 

learning, enrollment growth, operational excellence, substantial return on investment). 
 Consistency among Tools, People, Processes, and Organizational Context. 
 Specific deliverables, timelines, and accountabilities. 
 Appropriate allocation of necessary resources  --  financial or otherwise. 
 Conspicuous executive sponsorship. 
 Continuous assessment of all efforts to help ensure appropriate outcomes. 
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The next several pages list a number of potential opportunities for improvement for the 
District.  Although the opportunities are grouped into five major areas, they are certainly not 
mutually exclusive.  They should be seen as interrelated efforts. 
 
 

Administrative Information Technology Systems and Applications  

 Consider the implementation of advanced portal technology that enhances access to 
systems, improves integration among enterprise applications, simplifies navigation, 
etc.  Additionally, such an interface should entail personalized channels and a single 
point of entry to all appropriate applications/services. 

 Document perceived gaps in Datatel Colleague functionality.  Consider alternative 
strategies for resolving such gaps, including the following: 

 
o User training. 
o Implementation of functionality that is not yet in production. 
o Functional consulting. 
o Business process analysis. 
o Implementation of best practices from other institutions. 
o System customization. 
o Implementation of ancillary software products. 

 
 Analyze, and implement as appropriate, online education plans. 
 Analyze, and implement as appropriate, Datatel Colleague functionality relating to 

online purchasing, fixed asset management, and budget development. 
 Analyze, and implement as appropriate, human resource management tools for 

recruiting, applicant tracking, and time reporting. 
 Resolve concerns about e-mail services, including the following: 
 

o Storage capacity. 
o Spam. 
o Remote access. 

 
 Identify a limited number of business processes that require analysis and re-

engineering.  Pursue transformational opportunities that enable extraordinary 
improvements (and not just marginal gains) in services for students, faculty, staff, 
and administrators. 

 Identify the need to implement a number of enhanced point solutions (e.g., imaging, 
data mining, workflow, web content management, bookstore applications, “One Card” 
system) 

 Determine what enhancements, if any, are needed with respect to integrated library 
systems and applications. 

 Assess the presence of any departmental “shadow systems” and determine whether 
the functionality should reside in an enterprise application. 

 
 
continued on the next page 
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Administrative Information Technology Systems and Applications (continued)  

 Create a written technical support plan for each system.  Such plans should 
communicate clear messages about how the systems are maintained and who should 
be contacted in the event of a problem. 

 Inventory all systems and ensure that each system is tied to a technology refresh 
(i.e., replacement) program. 

 Conduct an assessment of the District’s enterprise architecture.  Document 
authoritative systems, interfaces, integration points, security/authentication schemes, 
databases, etc.  Map the entire enterprise, resolve issues that become apparent, and 
ensure that future systems/applications can be supported by the architecture. 

 Determine what must be done to ensure that the District’s systems are compliant with 
Section 508 rules and regulations  --  and that those with disabilities have appropriate 
access. 

 Assess all of the implications (e.g., costs, benefits, required technical support, long-
term maintenance, infrastructure issues, business processes) associated with the 
District’s tentative development projects for 2008 (i.e., ActiveCampus, 
ActiveAdmissions, Datatel Colleague Payroll, Datatel Colleague Advancement). 
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Information Technology Infrastructure 

 Implement pervasive wireless network access. 
 Conduct a security audit that enables insight into potential threats.  Such an audit 

should entail a comprehensive assessment of risk in all forms, including the following: 
 
o Facilities. 
o Data writes (e.g., encryption). 
o Database (e.g., ODBC connections). 
o Application (e.g., usernames, passwords). 
o Network (e.g., SSL transport). 
o Business processes. 
o System administration and operations. 
o Data archival. 
o Client data (e.g., laptops). 
o Data custodians. 
o Administrative policies. 
o Other. 
 

 Ensure 24/7/365 access to all enterprise applications. 
 Implement and rehearse disaster recovery plans. 
 Implement and rehearse business continuity plans. 
 On a regular basis, ensure that all necessary filters and other defenses are in place 

with respect to viruses, spam, etc. 
 Assess the feasibility of enabling students, faculty, staff, and administrators greater 

access to low-cost personal hardware/software  --  perhaps through the bookstore. 
 Consider the need for enhanced emergency broadcast systems. 
 Assess the need for enhanced, scalable video conferencing services. 
 To the extent possible, ensure greater continuity and stability with respect to 

desktop/laptop standards. 
 Consider centralizing the life cycle replacement program (and associated budgets) for 

desktops/laptops. 
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Information Technology Services 

 Survey peer institutions and determine the ratio of technical support person to client 
devices (e.g., printers, desktops, laptops).  Establish an appropriate ratio at the West 
Hills Community College District. 

 Implement a structured curriculum of training programs/classes.  Create a “College 
within a College” that offers both traditional and online instruction in Datatel 
Colleague, e-mail, word processing, etc.  Such coursework is also an opportunity to 
provide documentation, share information about policies/procedures, etc. 

 Ensure the development (and ongoing maintenance) of system-level documentation.  
 Assist users with the development of functional documentation.  Ensure that new 

employees are able to read such documentation and quickly assimilate their duties. 
 Establish business processes that enable “First Day Services.”  That is, when a new 

employee arrives for his/her first day, there should be a computer, default username 
and password, e-mail account, system documentation, information about training 
classes, telephone, Help Desk contact information, etc.  

 Likewise, establish business processes for “Last Day Services.”  That is, ensure that 
services are terminated (or perhaps continued) upon an employee’s departure. 

 On a regular basis, synthesize data on Help Desk calls, response times, satisfaction 
rating, etc.  Establish benchmarks for service and report the results to the District’s 
advisory committees. 

 If necessary, assess the need for Help Desk management software. 
 Ensure that any technical resources (support staff) who currently reside within user 

departments/organizations operate in conjunction with the District’s Information 
Technology Services Department. 

 Ensure the identification and cultivation of “power users” within various 
departments/organizations who can help ensure the success of their systems. 

 Develop a “Succession Plan” that enables the District to continue operations in the 
event that a key employee is not available (e.g., illness, sudden retirement)  --  
especially for employees who are responsible for Datatel Colleague. 

 Create a written technical support plan for various systems  --  especially those that 
are used within classrooms, labs, and other instructional areas.  Such plans should 
communicate clear messages about how systems are maintained and who should be 
contacted in the event of a problem. 

 Inventory all systems and ensure that each system is tied to a technology refresh 
(i.e., replacement) program. 

 Regularly update and articulate standards for user hardware/software.   
 To the extent possible, centralize the procurement of hardware/software/supplies in 

order to manage standards, obtain volume pricing, and maintain a supply of 
parts/equipment so that repairs/replacements can be handled quickly. 

 Consider hiring additional work study students to provide an expanded measure of 
user support. 

 
 
continued on the next page 
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Information Technology Services (continued) 

 Within its committee structure, resolve concerns about the extent to which 
desktop/laptop configurations are managed by users. 

 Enhance the ability of users to obtain online support services (e.g., FAQs). 
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Information Technology Leadership and Management 

 Consider an information technology committee structure that includes the following: 
 

o Executive Committee:  Overall responsibility for the success of information 
technology within the District.  Ordinarily, such a group includes key stakeholders 
and other individuals as appropriate.  Usually, the Executive Committee is chaired 
by the Chancellor.  And, frequently, the membership of the group is equivalent to 
a District’s existing executive management organization. 

o Instructional Technology Advisory Committee:  Responsible to the Executive 
Committee, with a focus on the use of information technology to improve 
teaching, learning, and research.   

o Administrative Technology Advisory Committee:  Responsible to the Executive 
Committee, with a focus on the use of information technology to improve the use 
of systems (e.g., Datatel Colleague) that support the institution’s business 
functions. 

o Technical Advisory Committee:  Responsible to the Executive Committee, with a 
focus on the technical aspects of the institution’s information technology (e.g., 
networking, hardware/software standards, telephony, support services). 

 
 Ensure the identification of executive sponsors for important initiatives in order to 

resolve issues that might be problematic. 
 Cultivate a project management function within the Information Technology Services 

Department.  The goal (sometimes the work of a single, current employee) is to help 
drive the practical aspects of various efforts (e.g., project tasks, budgeting, resource 
management, training). 

 Consider applying project management techniques to all information technology 
operations (not just major initiatives).  That is, a substantial number of ordinary 
efforts (e.g., day-to-day user support, routine programming, network operations) can 
be driven with project management practices (e.g., timelines, specification of desired 
outcomes, monitoring of accountabilities).  Applying such techniques in an appropriate 
manner can provide the District with a clear and thoughtful structure for completing 
its work.  There will be increased certainty about results, how they are achieved, and 
what must be done to correct any difficulties.   
 
In terms of caution, an appropriate balance must be developed with respect to project 
management.  That is, some institutions have been too zealous in their approach; 
they’ve invested more in the management of projects than actual work activities. 
 

 With respect to information technology, conduct regular assessments (at least 
annually) of the District’s progress.  Develop benchmarks and measure the District’s 
performance against such standards.  For example, metrics can be developed for 
customer service satisfaction, network uptime, etc. 

 Address seeming uncertainty about how certain functions (e.g., web services) will be 
handled by different organizations/individuals.  Assess the District’s need for relatively 
holistic and seamless approaches to all operations. 

 
 
continued on the next page 
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Information Technology Leadership and Management 

 Within its committee structure, develop relevant policies and procedures (e.g., 
Acceptable Use). 

 Implementation a variety of communications techniques to help ensure District-wide 
insight into important topics and issues.  Such communications can include 
newsletters, regular Board reports, publication of committee meeting 
agendas/minutes, etc. 

 
 
continued on the next page 
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Information Technology Leadership and Management (continued) 

 From a functional standpoint, consider an organizational structure that resembles the 
following diagram.  As necessary, build links with campus-based programs and staff.  
It should be noted that the functional diagram is not indicative of staffing 
requirements.  So, for example, some functions might be handled by the same person.  
And, some functions might be fulfilled by multiple people. 
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Instructional Technology 

 Review the District’s e-Learning Strategic Plan and ensure that all goals and objectives 
are met. 

 Resolve concerns about the use of Blackboard; ensure that the system is reliable, 
properly configured, and totally functional. 

 Seek opportunities to enhance the use of Blackboard.  In particular, at a minimum, 
find ways of making all instructional materials (e.g., syllabi, reading lists, notes, 
assignments, reference documents) available online. 

 Establish an ongoing mini-grant program that provides resources to faculty who want 
to pursue specific instructional technology initiatives.  Such a program should focus on 
innovation in teaching and learning  --  with specific deliverables.  Additionally, the 
program should be available to faculty across all academic programs. 

 Consider incorporating the outcomes of mini-grant programs into development 
programs for all faculty/staff/administrators.  For example, the best practices that are 
learned can be shared at professional conferences.  As another example, regular 
District-level symposia can be held to help others understand new instructional 
systems, techniques, and tools. 

 Consider using the mini-grant program to pursue new opportunities in distance 
learning  --  especially those efforts that ensure a strong connection between student 
and instructor. 

 Establish an Instructional Technology Advisory Committee that helps drive the success 
of instructional technology.   

 Create a conspicuous “Center for Instructional Technology” that helps extend the 
District’s use of supportive information technology and innovative teaching/learning 
strategies.   

 Seek widespread implementation of faculty web pages. 
 Inventory all physical spaces (e.g., classrooms, libraries, offices, labs) to ensure 

appropriate access to instructional technology (e.g., wireless connectivity, printing, 
general access computers). 

 Define a clear technical support plan that addresses policies, procedures, 
documentation, training, organizational structure, etc.  Above all else, ensure a 
District-wide understanding of what must be supported, how it will be supported, and 
who will support it.  Consider reorganizing the technical staff around the functions that 
must be fulfilled. 

 Determine how funding for instructional technology should be handled across various 
groups/departments.  Ensure a measure of support for those who have had 
insufficient resources in the past. 

 Develop a life cycle funding plan for the replacement of hardware/software that 
becomes obsolete.   

 Consider developing “Communities of Scholars”  --  virtual forums for students, 
faculty, and others who want to discuss topics, issues, etc. 

 
 
 
continued on the next page 
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Instructional Technology (continued) 

 Determine what must be done to ensure that the District’s systems are compliant with 
Section 508 rules and regulations  --  and that those with disabilities have appropriate 
access. 

 Assess the need for additional library automation services across the entire District. 
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Access 2007 Webinar  
For those who have mastered Intermediate 
Access 2007 skills, come learn: 

 

  

Featured Workshops 
(Office 2007) 

 

Click to enlarge 

Click here to download the 
flyer!

Announcements  
Upcoming 
Advanced 
Office 2007 
Webinars  
by 
Robb, Thomas

 2/2/2011 3:25 PM

 
Upcoming 
Intermediate 
Office 2007 
Workshops  
by 
Robb, Thomas

 1/26/2011 9:09 AM

 

(More Announcements...) 

 Add new announcement 
@One News  
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1. Importing Data from other sources (0.25hr)  
2. Other Queries (0.5hr) 

a. Calculated fields 
b. Totals 
c. Crosstab 
d. Finding Duplicates  

3. Export Data (0.25hr) 
a. Word 
b. Excel 
c. HTML  

4. Securing... 

 Add new event 
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Agenda 
Staff Development 
February 13, 2009 

9:00 AM – 4:00 PM 
 
 
8:00-9:00 Breakfast/Sign In—Main Conference Room 
 
9:00-9:15 Introductions/Opening-Jana Cox 
 
9:15-9:40 Different Departments Breakup-Questions  
 
9:45-10:30 Address to the District—Dr. Frank Gornick 
  Payroll  
  Question and Answer Session 
 
10:30-10:45 Break 
 
10:45-11:30 Group Session-Vance Jacobsen (Classification Study) 
 
11:30-1:00 Lunch  
 
1:00-1:45 Retirement in today’s economy-Ed Martinez-Room 230 
  President’s Forum w/Dr. Lewallen & Mr. Warkentin-Room 231 
  Student Services Staff w/ Jose Lopez-Room 233  
  Identity Theft: Are you Safe?-John Pacheco-Room 234 
  Online Trainings-Becky Cantu-Room 235  
  SISC-Wellness Center-On Site 
   
1:45-2:30 Retirement in today’s economy-Ed Martinez-Room 230 
  President’s Forum w/Dr. Lewallen & Mr. Warkentin-Room 231 
  Student Services Staff w/Jose Lopez-Room 233  
  Identity Theft: Are you Safe?-John Pacheco-Room 234 
  Online Trainings-Becky Cantu -Room 235 
  SISC-Wellness Center-On Site 
 
2:30-2:45 Break  
 
2:45-3:30 Retirement in today’s economy-Ed Martinez-Room 230 
  President’s Forum w/Dr. Lewallen & Mr. Warkentin-Room 231 
  Student Services Staff w/Jose Lopez-Room 233  
  Identity Theft: Are you Safe?-John Pacheco-Room 234 
  Online Trainings-Becky Cantu -Room 235 
  SISC-Wellness Center-On Site 
 
3:30-4:00 Closing/Raffle 



   



  West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:  Business 13A: Word for Windows I 
Faculty Originator:  Cindy Hauki 
Date:  10-23-04 
 

  Checklist: 
    Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 

 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department Curriculum Instructional Area 
Representative (required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Chief Instructional Officer  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 



COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  Bus 13A Course Title:  Word for Windows I 
 
Instructional Area:    Ag/Business/CIS/CWEE   Date:    10-23-04 
 
Faculty Originator:  Cindy Hauki 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcomes                                                 

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:     

             
 
 
        To:  (Write new information here for any changes checked above.) 
             
 
 
         Justification:  (Reasons for the above changes.) 
 
      COURSE OUTLINE 



West Hills College Coalinga 
 

 Date:       10-23-04 
  

Instructional Area:  Ag/Business/CIS/CWEE 
 
Course Prefix & Number:    Business 13A 
 
Course Title:    Word for Windows I 
 
Units:    1.5 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   1 Semester Lab Hours: 1.5    
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES:   

 
and/or  
 
ADVISORIES:   ability to key 30nwpm 
 

2. CATALOG DESCRIPTION:   Students are taught basic features of Word for Windows for 
fundamental use in an office or for personal use. The course is designed to equip students with the 
skills to prepare personal/business correspondence and research papers and reports. This course, 
along with Word for Windows II, is required for the Office Technology major (AA, CSU) 

 
 

 
3. INSTRUCTIONAL OBJECTIVES (Use measurable objectives only-courses that allow  
            repeatability must specify objectives for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. Open Word, key a document, save it, open it, revise it, resave it, and print it. 
B. Use the Help system 
C. Work with blocks of text by copying/cutting from within a document and from one 

doc to another doc 
D. Make format changes in a document including, font, inserting symbols, highlighting 

text, using Format Painter and changing page orientation 
E. Perform paragraph formatting such as indentions, line spacing, applying borders and 

shading and manipulating tabs  
F. Enhance and customize documents by inserting page numbers, comments, finding 

and replacing text, using templates and working with headers and footers 
G. Maintain documents and directories 
H. Create, format, save and revise tables 
I. Create charts, diagrams, and organizational charts  
J. Insert images into document 
K. Apply, create, save and revise styles 
L. Create an outline and a web page 

 
 



4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A. Creating, Printing and Editing Word Documents 
B. Formatting Characters and using Help 
C. Formatting Paragraphs 
D. Formatting Documents 
E. Maintaining Documents 
F. Customizing Documents 
G. Creating and Formatting Tables 
H. Enhancing Documents with Special Features 

 
I. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 
A.  Lecture on concepts 
B.   Demonstrate commands using overhead computer projector 
C. Reinforce concepts with exercises from text 
D. Review Chapter questions with students 
E  Assign exercises and assessments to be completed by students 

 
J. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 
A.  Skill assessments (exercises at end of chapter with no instructions). 
B.  Quizzes 
C.   Concepts Checks 
D.  Written exams 
E.  Production exams  

 
K. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
Students are asked to answer correspondence in their own words using correct grammar, 
spelling, and punctuation. 
L.  

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (use detail when describing student assignments and state in cognitive terms): 
Students will be required to apply the word processing concepts they have learned to their 
production work.  Students must interact with the software in order to perform these 
assignments.  For example, after learning to use graphics, macros, font size and type, they are 
asked to design their own letterhead containing at least one graphic picture and one graphic 
line.  Students will attach this creation to a macro. 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Students key foreign names and addresses in the exercises presented throughout the text. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  NONE 
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
            learning outcomes for each time the course can be repeated): 

A. Using MS Word on a personal computer, create, save, open and resave a file/document 
B. Given a production test, correctly format documents (line, page, paragraph) including 

setting and revising tabs, margins, alignment/justification and line spacing 
C. Given a production test using MS Word on a personal computer, enhance and customize 

documents using charts, diagrams, images, columns and styles 
D. By completing assessments and production exams using MS Word on a personal 

computer, create, revise, and format tables and forms. 
E. Given a take-home semester production exam, develop, create and revise several 

mailable documents using MS Word using proper format, grammar and spelling. 



 
 

DISTANCE EDUCATION STATEMENT 
West Hills College Coalinga 

 
Course Prefix, Number & Title:   Business 13A: Word for Windows I 

 

Instructional Area:   Ag/Business/CIS/CWEE 
 

Faculty Originator:   Cindy Hauki 
 
Date:   10-23-04 

 
 The instructional area does not recommend this course be taught via distance education  

           at this time. 
 
Justification:       
 
The following must be completed for the delivery of this course via distance education 
technology in addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
1.  What distance education modality is being proposed for the delivery of this course? 
 

 Video Conference  Hybrid (Mix of Traditional/Online) Online (100% Online) 
 
2. What strategies will be employed for effective contact between instructor and students to 
assure learning outcomes, as specified in the course outline, are met?  Check all that apply. 
 

 email                    face-to-face                 discussion board              online office hours 
 

 other—describe       
 
 

LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  Business 13A: Word for Windows I 
 
Instructional Area: Business/CIS 
 
Faculty Originator: Cindy Hauki Date:   10-23-04 
  
 
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The L/LRC has sufficient resources presently available for support of this course/discipline. 
 
     The L/LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 



Comments:          
 
 

ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:  Business 13A: Word for 

Windows I 
Inst Area : Ag/Bus/CIS/CWEE 

 
Faculty Originator:  

 
Cindy Hauki 

Date:   10-23-04 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   Benchmark Series, Word 2002, Core and Expert  
Edition:   2002 ISBN #:   0-7638-1458-X                             
Author(s): Nita Rutkosky 
Publisher:   EMCParadign 
Required     Optional     
Readability level:   11.97   (Attach readability materials to original.) 

 

 
Readability:  

 
 
 
 
Paragraph alignment can also be changed at the paragraph 
dialog box with Indents and Spacing tab selected as shown in 
figure 3.4. To change the alignment of text in a paragraph, 
display the Paragraph dialog box by clicking Format and the 
Paragraph. At the Paragraph dialog box with the Indents and 
Spacing tab selected, click the down-pointing triangle in the 
Alignment option box. From the drop-down menu that 
displays, click an alignment option, and then click OK or press 
enter. 
 

 
 
 
 



 
 
By now you are familiar with the word wrap feature of Word, which ends lines and wraps the insertion point to the next line. 
To indent text from the left margin, or to create numbered items, use indent buttons on the Formatting toolbar, shortcut 
commands, options from the Paragraph dialog box, markers on the Ruler, or with the Alignment button on the Ruler. Indent 
markers on the Ruler are identified in figure 3.5. Refer to figure 3.6 for methods for indenting text in a document. 
  
 

 
 
 
 
 
Add visual appeal to slides in a presentation by including shapes, objects, and autoshapes and by inserting clip art images or 
bitmap images. With buttons on the Drawing toolbar, you can format and customize object boxes in slides, draw objects, and 
create autoshapes. Insert clip art images in a slide with options at the Insert Clip Art Task Pane for at the Select Picture dialog 
box. Insert a bitmap graphic in a slide at the insert Picture dialog box. Add an animation scheme to a presentation to add 
visual interest to your presentation as well as create focus on specific items. In this chapter you will learn a number of features 
for adding visual appeal and animation to presentations 
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West Hills Community College    
Course Revision  Packet 

 
Course Name/Title:  CIS-34 Introduction to Spreadsheets 
Originator:  David-Michael Rengh 
Date:  02/24/99 
 
 
  Checklist: 

    Course Articulation:  A Checklist 
    Course Revision Proposal Form 
    Course Outline 
    Learning Resources Collection Survey Form 
    Adopted Textbook Form 
    Telecourse Outline & Textbook Form (if applicable) 
    Prerequisite forms (see Section 5 in handbook) 

 
Signatures: 
 
_________________________________________________________   Date________________ 
Department approval 
 
 
_________________________________________________________   Date________________ 
Curriculum Committee approval 
 
 
_________________________________________________________   Date________________ 
Assistant Superintendent/Dean of Instruction  
 
 
_____________________ 
Date of Board approval 
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   Course Articulation: A Checklist 
 West Hills Community College 

  
 CIS-34 Introduction to Spreadsheets                                                        David-Michael Rengh 
Course            Instructor 
 
Faculty should include each of the following steps in order to guarantee correct articulation of a   
course revision. 
 
This completed checklist must be attached to each course proposal submitted to the Curriculum 
Committee. 
 
      1. Faculty member who initiates a course revision must discuss it with appropriate   

colleagues, Instructional Administrator and Department Curriculum Committee   
representative. 

 
 
   

Signature,  Instructional Administrator        Date 
 
      2. Consult with Articulation Officer. 
 

 
   

Signature,  Articulation Officer       Date 
 
       3. For vocational  courses, consult with the Associate Dean of Vocational Education. 
 
 

   
Signature,  Associate Dean of Vocational Education     Date 

 
      4. Consult with any other department on campus with similar or overlapping course content. 
 
 

   
Signature,  Department Curriculum Representative     Date  

(Originating Department) 
 

Agreement:  Yes        No         
 

Comments:    
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Signature,  Department Curriculum Representative      Date  
(Consulting Department) 
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Course Revision Form 
 WEST HILLS COMMUNITY COLLEGE DISTRICT 

 COURSE REVISION 
 
Initiated by:    David-Michael Rengh    Date:    02/24/99 
 
Department:   CIS/Busniess  
 
Course Name and #:  CIS-34  Title:    Introduction To Spreadsheets 
 
-- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- -- --  
Change(s): 
 

 Number 

 Title 

 Prerequisite  (See Section 5 for Prerequisite forms) 

 Units 

 Catalog Description Update   

 Grading Option   

 Prefix 

 Deletion 

 Textbook change 

 Five Year Review 

 Other   

Significant Change - Does this change affect the course content to the degree a student could retake the course?  

yes    or  no   

 

From:     

CIS-34A Introduction to Spreadsheets - Excel  
 
To:  (Write new information here for any changes checked above.) 
CIS-34 Introduction to Spreadsheets 
 
 
 
Justification:  (Reason(s) for the above changes.) 
Due to the deletion of CIS-34B Introduction to Spreadsheets - Lotus and dual identification system 
is no longer required. 
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Course Outline with Guidelines 
 

 Date:       02/24/99 
  

Department:   CIS/Business 
 
Course Name & Number:   CIS-34 
 
Course Title:   Introduction to Spreadsheets 
 
Units:   3 
Grading option (select one):     Standard Grading Only      Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
Materials Fee:   $       
Full Semester Lec Hours:   3  Short Term Lec Hours:           6 / 9    wks.   
Full Semester Lab Hours:          Short Term Lab Hours:        /          wks. 
How many times may this course be taken for credit?   1 
1. PREREQUISITE(S):   

 
and/or 
 
ADVISORY(S):  Strongly recommended preparation:  ENG 101D or equivalent   AND 

   Math 101 or equivalent 
 

2. CATALOG DESCRIPTION:   
CIS 34 is an introduction to micro-computer spreadsheets using Microsoft Excel.  Primary 
emphasis will be on the use of the command structure and operation.  Topics covered will 
include spreadsheet design and format, graphs, and database functions. (AA, CSU) 
 

3. INSTRUCTIONAL OBJECTIVES  (Use measurable objectives only): 
Upon completion of the course the student will be able to: 
A. interpret and apply spreadsheet methodologies to every day business and financial 

situations. 
B. create spreadsheet formulas using  addition, subtraction, division, and multiplication in 

a variety of common business and financial applications. 
C. construct spreadsheet formulas using business and financial functions using internal 

spreadsheet operators. 
D. translate business and financial data into graphs accurately depicting the data. 
E. analyze business and financial data and illustrate that data by means of a database. 
F. assemble beginning spreadsheet macros. 
 

4. COURSE CONTENT AND SCOPE  (Instructional topics or units): 
Introduction to spreadsheets is designed to help students learn to analyze the business 
problem and design the worksheet.  Then they solve the problem by following a distinctive 
step-by-step methodology.  From this process students learn that a spreadsheet is not meant 
just to record data and perform calculations, but that it is a valuable tool to help them make 
informed business decisions.  Specific topics to be covered are: 

A. Introduction to DOS 
B. Overview of Excel 
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C. Planning, Building, Testing and Documenting Worksheets 
D. Formatting and Printing 
E. Functions, Formulas, and Absolute References 
F. Charts and Graphs 
G. Using Solver for Complex Problems 
H. Managing Data with Excel 
I. Using WYSIWYG to enhance the worksheet’s appearance 

 
5. INSTRUCTIONAL METHODOLOGIES  (instructor initiated learning strategies): 

Students will learn through a method which combines lectures on spreadsheets analysis, 
interpretations, and implementation and the practical application of these methods through 
hands-on computer  experience. 
 

6. MULTIPLE METHODS OF EVALUATION  (measurements of student achievement): 
A. Application of learned knowledge through the use a practical business and financial case 

problems. 
B. Use of production style tests and quizzes to assess the student’s ability to implement 

new skills and problem solving techniques. 
 

7. WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 
Student’s skill levels will be assessed through the use of case problems designed to allow 
the student to demonstrate their ability to solve elementary and intermediate level business 
and financial problems.  Case problems will include application of new techniques and 
written documentation to define their operations and use.  All course work will be graded 
for content, coherence, correct grammatical structure and spelling. 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (Use detail when describing student assignments and state in cognitive terms): 
Student’s will demonstrate critical thinking by applying newly learned techniques of 
spreadsheet analysis and design through a series increasingly complex case problems.   
These problems will required documentation and application of newly acquired skills 
 

9. ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 
Introduction to Spreadsheets is designed to facilitate a broad section of business and 
financial problems which transcend to boundaries of cultural pluralism.  A simple example 
would be a case problem designed around the exchange of monetary currency. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:  
NONE 
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Learning Resources Statement and Collection Survey 
 
       Catalog Change 
       Five Year Review 
 
Course Title and Number or Discipline:   CIS-34 Introduction to Spreadsheets 
 
Department :   CIS/Business Ext.   3711 
 
The holdings of the LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
           The LRC has sufficient resources presently available for support of this course/discipline. 
 
            The LRC resources  are not presently adequate to support this course/discipline.  Additional needed items have 
          been identified and should be purchased. 
 
 
Comments:          
 
Faculty Signature_____________________________________________Date_________________________ 
 
 
 
 

Learning Resources Statement and Collection Survey 
It is the policy of the West Hills Community College District to ensure that every course offered in the college curriculum is 
supported with a basic collection of materials and to ensure that the Coalinga and Lemoore campus libraries are used by faculty 
and students in the teaching and learning process.   Library research assignments are effective means to teach critical thinking.  
An essential outcome of each course in the curriculum, and fundamental to critical thinking and self-directed learning, is the 
skill to find information and conduct library research. 
 
When a new course or program is being developed, the faculty responsible should work with library faculty to review 
collection adequacy and recency and to recommend purchase of materials which will support the course(s).  Accordingly, for 
every new/revised course or program proposed, a library collection survey must be completed and signed by the course 
originator and the college librarian.  Also, to maintain currency, a survey must be completed for each discipline as part of the 
five year curriculum review.  This above summary will be attached to and filed with the course syllabus. 
 
The purpose of the resources survey is: 

1)   To allow the course originator to become familiar with the library holdings in the subject area. 
2)   To inform the library staff of new additions to the curriculum so that supporting materials can be acquired before   
       offering the course. 
3)   To guide the district to build an effective library budget. 
4)   To enable the instructor to integrate library assignments into new courses offered. 

 
While survey completion is required, there are no standards for course or program support that the LRC must meet before a 
new course is approved or a five year program review is completed. 
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WEST HILLS COMMUNITY COLLEGE 
ADOPTED TEXTBOOK FORM 

 
Course Name, # & Title:  CIS-34 Introduction to Spreadsheets 
 
 
1. Recommended textbook(s): 
 

A.   Title:   New Perspectives on Microsoft Excel for Windows -- 
Advanced 
 

Edition:         ISBN #:   0-7600-7000-8                                  
Author(s): Roy Ageloff - Roger Hayen  
Publisher:   Course Technologies 
Required     Optional     
Readability level:   11.5   (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
2. Supplemental text(s): 
 

A.   Title:         
Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
B.   Title:         

Edition:         ISBN #:                                     
Author(s):       
Publisher:         
Required     Optional     
Readability level:           (Attach readability materials to original.) 

 
Adopted by:  (All appropriate faculty) 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
Signed: ______________________________________   Date: __________________ 
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Distribution:          Signed original to Instruction Office to be filed with official Course Outline. 
One copy must accompany ANY textbook change form to the Bookstore. 
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TELECOURSE OUTLINE 
 

Course Number and Title:         
 
Initiated by:         
 
Date:         
 
 
The following must be completed for the telecourse as an addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
 
11.      NUMBER AND DURATION OF MEETINGS: 

 
 
 

12.      CONTENT AND DURATION OF TELEVISION SEQUENCES: 
 
 
 
 

13.      TYPE AND TIMING OF PERSONAL CONTACT: 
 
 
 
 

 
 

Signatures: 
 
_________________________________________________________   Date_____________________ 
Department approval 
 
 
_________________________________________________________   Date_____________________ 
Curriculum Committee approval 
 
 
_________________________________________________________    Date_____________________ 
Assistant Superintendent/Dean of Instruction  
 
 
_______________________ 
Date of Board approval 
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  West Hills College Coalinga 
Course Revision Packet 

Course Prefix, Number & Title:  CIS 7: Computer Concepts 
Faculty Originator:  Cindy Hauki 
Date:  10-22-04  
 

  Checklist: 
    Course Revision Form 
    Course Outline  
    Distance Education Statement 
    Learning Resources Statement 
    Adopted Textbook Form 
    Prerequisite Form A 
    Prerequisite Form B 
    Prerequisite Form C 
    Limitations on Enrollment Justification 

 
 
Signatures: 

__________________________________   Date_________ 
Curriculum Instructional Area Representative (required) 

__________________________________   Date_________ 
Articulation Officer (required if transferable) 

__________________________________   Date_________ 
Consulting Department Curriculum Instructional Area 
Representative (required when overlapping course content) 

__________________________________   Date_________ 
Associate Dean  of Vocational Education (required if Voc Ed) 

__________________________________   Date_________ 
Chief Instructional Officer  (required) 

__________________________________   Date_________ 
Dean of Learning Resources (required) 

__________________________________   Date_________ 
College Curriculum Committee  Chair                                  (approved) 

Date____________________________________________ 
West Hills Community College District Board of Trustees (approved) 
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COURSE REVISION FORM 
West Hills College Coalinga 

 
 

Course Prefix & Number:  CIS 7 Course Title:    Computer Concepts 
 
Instructional Area:    Bus/CIS   Date:    10-22-04 
 
Faculty Originator:  Cindy Hauki 
 
 
 RULE OF FIVE – The District Curriculum Committee voted to approve common course characteristics of a 
revised course for approval by the Coalinga Curriculum committee.  If the faculty originator changes any of the 
items below, the course requires approval from West Hills College Lemoore curriculum committee. 
 
 
                                              Number 

                                              Title 

                                              Prefix 

                                              Units 

                                              Transfer 

------------------------------------------------------------------------------------------------------------------------------------------------------ 
Other Changes: 
 

         Grading Option                                                       Cultural Pluralism 

 Advisory/Prerequisite                                            Student Learning Outcomes                                                 

 Catalog Description                                                 Textbook                                                                                          

 Instructional Objectives                                           Distance Education                                             

 Course Content and Scope                                      Other 

 Instructional Methodologies                                                Explain:           

 Methods of Evaluation                                             Five Year Review 

 Critical Thinking Assignments                                Content has been evaluated and updated. Yes          

Do any of the above changes affect the course content to the degree a student could retake the course?  Yes    or No   

Explain:          
 

Change Previous Course Outline Information: 

        From:   No distance education offering  

             
 
 
        To:  (Write new information here for any changes checked above.) 
       Hybrid Class 
 
 
         Justification:  (Reasons for the above changes.) 
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        Students should have a choice in delivery methods.  Please see justification on Distance Ed 
Form 
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COURSE OUTLINE 
West Hills College Coalinga 

 
 Date:       10-22-04 
  

Instructional Area:  Bus/CIS 
 
Course Prefix & Number:    CIS 7 
 
Course Title:    Computer Concepts 
 
Units:    3 
  
Grading option (select one):     Standard Grading Only     Credit/No Credit Only 

    Standard Grading/Credit/No Credit    
  

Materials Fee:   $         Justification:         
   
Semester Lecture Hours:   2 Semester Lab Hours: 3    
       
How many times may this course be taken for credit (repeatability)?   1 
 
1. PREREQUISITES  

 
and/or 
 
ADVISORIES:   Strongly recommended preparation: MATH 101 or equivalent AND ENG 101D 
 

2. CATALOG DESCRIPTION:   :  CIS 7 is a survey course appropriate for the general 
student interested in the elements of computers and their social implications.  The 
course introduces the use of an operating system, a word processor, a spreadsheet, a 
database program, and the use of the Internet for research purposes.  

 
 
3.  (Use measurable objectives only-courses that allow repeatability must specify objectives 
for each time the course can be repeated): 

Upon completion of the course the student will be able to: 
A. LECTURE 

1) Instructional objective the trends in the evolution of technology past, present and future 
2) Identify the major components of a computer system. 
3) Identify and categorize the various types of computer software. 
4) Recognize and utilize the terms used in the communications technologies. 
5) Distinguish the ethical and social issues confronting computer users in both personal and 

business arenas. 
B. LABORATORY 

1) Operating System: Windows XP 
a) Identify the basic components of Windows XP screen 
b) Recognize the basic elements of the Windows environment to open, close, maximize, 

minimize, and restore a window 
c) Identify the basic elements of the Windows toolbar 
d) Use Help 
e) Explain the steps involved in working with files/folders 

2) Word Processor: MS Word 
a) Identify the process of creating a document 
b) Demonstrate the steps in editing and formatting a document 
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c) Explain the process of creating a multi-page report 
d) Describe the process of printing a document 
e) Identify the steps in saving a document 
f) Utilize basic document formatting techniques such as bold, underline, center, text 

alignment, line spacing, tabs, margins, and fonts 
3) Spreadsheet: MS Excel 

a) Identify and apply methodologies to everyday business and financial situations 
b) Create spreadsheet  formulas using addition, subtractions, division and multiplication in a 

variety of common business and financial applications, and graphics 
c) Translate business and financial data into graphs accurately depicting the data 
d) Utilize basic spreadsheet techniques such as number formats, date formats, text alignment, 

borders, shading, text boxes, and graphics 
4) Data Base: MS Access 

a) Define the terms field, record, table, and primary and foreign keys as they relate to a 
database structure 

b) Identify the process of creating a database. 
c) Describe the process of creating, saving, opening, navigating, and printing a database table 
d) Extract information using queries in a database 
e) Printing all/part of a database 

5) Internet 
a) Explain the use on one of today’s modern browsers. 
b) Identify and utilize proper Internet search techniques. 
c) Explain the process of cutting and pasting information for the Internet into an application 

package 
 

 
4. COURSE CONTENT AND SCOPE (instructional topics or units): 
A. LECTURE 

1) Information Technology 
a) Basic Concepts 
b) Past, Present and the Future 

2) HARDWARE 
a) Central Processing Unit 
b) Memory 
c) Input/Output Devices 
d) Storage Media 
e) Multimedia Systems 

3) Software 
a) Operating Systems 
b) Application 
c) Programming 
d) Special 

4) Telecommunications Basics 
a) Telecommunication Systems 
b) Computer Networks 

5) Communications Technologies 
a) Internet 
b) World Wide Web 
c) E-mail 

B LABORATORY 
1) Operating System 

a) Starting Windows 
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b) Using a mouse 
c) Anatomy of a window 

(1) Minimize 
(2) Maximize 
(3) Restoring 
(4) Moving Windows 
(5) Changing the size 

d) Using Program Menus 
e) Using Toolbars 
f) Using Help 

2) Word Processing 
a) Starting Word 
b) The Word Screen 
c) Four steps to a professional document 
d) Entering text 
e) Saving a document 
f) Word Wrap 
g) Editing and/or revising a document 
h) Saving and printing a document 
i) Using Help 
j) Moving around the document 
k) Formatting text 

3) Speadsheet 
a) Starting Excel 
b) The Excel window 
c) Moving around the worksheet 
d) Inputting data 
e) Revising a worksheet 
f) Saving and printing a workbook 

4) Database 
a) Starting Access 
b) Database concepts 

(1) Organizing data 
(2) Database relationships between tables 
(3) Opening, revising, saving and printing all/part of a database 
(4) Creating and printing a query 
(5) Naming fields and objects 
(6) Assigning data types 
(7) Assignment field size 
(8) Defining fields 
(9) Specifying a primary key 
(10) Printing reports 

5) Internet 
a) Starting a web browser 
b) The browser window 
c) Defining search parameters 

(1) Simple search 
(2) Complex search 

d) Saving data 
e) Exporting/saving/printing data from a web page 

 
5. INSTRUCTIONAL METHODOLOGIES (instructor initiated learning strategies): 
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A) Readings from textbooks, journals, magazines, white papers, and online Internet 
materials 

B) Writing assignments such as written responses to discussion questions 
C) Oral presentations such as classroom discussions and presentations 
D) Group projects (Optional) 
E) Demonstration and practice of software concepts 

 
6. MULTIPLE METHODS OF EVALUATION (measurements of student achievement): 

A. Objective/On-line tests 
B. Performance-based tests 
C. Homework Assignments (Concepts Checks/Assessments) for each chapter 
D. Lab Activities 

 
9.  WRITING ASSIGNMENTS/PROFICIENCY DEMONSTRATION: 

 
Students’ skill levels will be assessed through the use of case problems designed to allow the 
students to demonstrate their ability to solve problems through the use of proper software 
applications and underlying application procedures. Case problems will include application of 
new techniques and written documentation to define their operations and use. All course work 
will be graded for content, coherence, and correct grammatical structure and spelling. 
 

8. ASSIGNMENTS THAT DEMONSTRATE CRITICAL THINKING 
 (use detail when describing student assignments and state in cognitive terms): 
 
 Students will demonstrate critical thinking by applying newly learned techniques in each of the 

various applications used throughout the business and computing communities in regard to 
specific application used. These problems will require documentation and application of newly 
acquired skills. 
 

9.  ASSIGNMENTS, METHODOLOGIES, OR OTHER EXAMPLES OF HOW CULTURAL  
PLURALISM IS ADDRESSED: 

 
With the global importance of software applications and the global effect of the work 
processing, spreadsheets, databases, and the Internet, and their impact on every section of 
society, both business and private, this course and its topics of discussion transcend the 
boundaries of cultural pluralism. A simple example would be a case portfolio on a business 
problem based on international  marketing, which could be used throughout the business 
community worldwide. 
 

10. REQUIRED EXTRA CLASS ASSIGNMENTS:   NONE 
 
11. STUDENT LEARNING OUTCOMES (courses that allow repeatability must specify student  
            learning outcomes for each time the course can be repeated): 

A. Given a list of items on an objective test, students will be able to distinguish which is 
software and which is hardware. 

B. Given a production exam, students will be able to perform a simple search on the Internet 
C. Given a production test, students will create, save, open, revise, format, print and resave a 

Word document. 
D. Given a production test, students will create, save, open, revise, format, print and resave an 

Excel spreadsheet. 
E. Given a production test, students will create, save, open, revise, format, print and resave a 

PowerPoint presentation 
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F. Given a production test, students will create, save, open, revise, create relationships 
between tables, extract information and print tables/queries in Access  

 
 

 
Distance Education Statement 
Course Number and Title:   CIS 7: Computer Concepts 

 
Initiated by:   Cindy Hauki           Date: 10-22-04 

 
  
 

 
 The department does not recommend this course be taught via distance education at this time. 

 
 Justification:  
 
 
The following must be completed for the delivery of this course via distance education technology as an 
addition to the original course outline: 
(A textbook form will need to be completed if text differs from the original course). 
 
1.  What distance education modality is being proposed for the delivery of this course? 
 

 Video Conference   Hybrid (Mix of Traditional/Online) Online (100% Online) 
 
2. What strategies will be employed for effective contact between instructor and students to assure 

learning outcomes, as specified in the course outline, are met? 
 
The applications will be taught on campus and the lecture component will be taught on-line.  Several 
years ago, it was decided not to teach CIS 7 on-line because of the applications.  The hybrid mix will 
solve this problem. 

 
3. Are there any specific requirements for the delivery of this course? Yes   No   

Please explain:  The applications will need three hours per week in a computer lab on campus which 
is already in existence. 

      
 
4. Provide an analysis of any additional cost factors that may be involved in offering this course: 
 
Course Licensing: License Fee               
 Per Student Fee               
         
Proctor/Technician: Coalinga       X       X       =       
  hours  days  rate   
 Lemoore       X       X       =       
  hours  days  rate   
 Firebaugh       X       X       =       
  hours  days  rate   
Video Duplication:        X       X       =       
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LIBRARY/LEARNING RESOURCES STATEMENT 
West Hills College Coalinga 

 
 
Course Prefix, Number & Title:  CIS 7 
 
Instructional Area: Bus/CIS 
 
Faculty Originator: Cindy Hauki Date:   10-22-04 
  
 
The holdings of the L/LRC collection in the subject area(s) related to the proposed new/revised course/discipline have been 
reviewed. 
 
      The L/LRC has sufficient resources presently available for support of this course/discipline. 
 
     The L/LRC resources are not presently adequate to support this course/discipline.  Additional needed items have 

been identified and should be purchased.   
 
 
Comments:          
 
 

ADOPTED TEXTBOOK FORM 
West Hills College Coalinga 

 
Course Prefix, Number & Title:  CIS 7 Instructional Area: Bus/CIS 
Faculty Originator:  Cindy Hauki Date:   10-22-04 

All transfer-level courses require 11-12th grade level or above. 
 

A.   Title:   MS OFFICE XP, Benchmark Series 
Edition:         ISBN #:                                     
Author(s): Nita Rutkosky 
Publisher:   Paradigm Publishing 
Required     Optional     
Readability level:   10.68   (Attach readability materials to original.) 

 
B.   Title:   COMPUTERS Exploring Concepts 

Edition:   2002 ISBN #:                                     
Author(s): Floyd Fuller 
Publisher:   Paradigm Publishing 
Required     Optional     
Readability level:           (Attach readability materials to original.) 
Publisher:         
Required     Optional     



  10 

 
   

 

 
PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number:   Course Title: Instructional Area:  
 
Prerequisite/Corequisite Course Prefix & Number:          
 
Faculty Originator:                              Date:        
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of the outcome 
course.  In Column 2, state why the skill in Column 1 is essential to success in the outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, attach a second 
page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title:          

 
    Outcome Course Title:        
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
      
 
      
 
      
 
 

 
      
 
      
 
      
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite requires 
content review plus justification of at least one of the five categories listed below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required for the successful 
or safe completion of this course.   

  Justification:  Attach Form C. 
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 3. The prerequisite is required in order for the course to be accepted for transfer to the University of 
California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or skill is related to 
unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an equivalent prerequisite 
or corequisite for a course equivalent to the outcome course.  List below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
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PREREQUISITE FORM B 
West Hills College Coalinga 

 
PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  

REQUEST FORM 
 

This form must be completed by the faculty member initiating the request for research data collection to establish 
a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:         Course Title:                            Instructional Area:         
 
Proposed Prerequisite:                        Proposed Corequisite:        
 
Faculty Originator:                               Date:        
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
   
   
   
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 
 Midterm grade based on work completed. 

 
 Student perceptions concerning level of preparedness or potential for success in the course. 
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Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________ Date __________ 
 
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 
Administrative Co-Chair ____________________________________________________________Date __________ 
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PREREQUISITE FORM C 
West Hills College Coalinga 

 
HEALTH AND SAFETY PREREQUISITES 

 
Course Prefix & Number:                    Course Title:                       Instructional Area:          
 
Faculty Originator:                               Prerequisite:                       Date:        
 
A prerequisite may be established for a course in which the student might endanger his or her own health and 
safety and that of others.  The prerequisite consists of the necessary skills that the student must possess in order to 
protect his or her health and safety or that of others before entering the course.  Content review for health and 
safety (Form E) identifies the health and safety skills necessary for a student to enter a particular course rather 
than the skills or body of knowledge necessary for a student to succeed in the course (Form B).  Disciplines should 
also review the applicable provisions of the Federal Government’s Americans with Disabilities Act of 1990 in 
regard to any requirements that apply specifically to students with disabilities and the Federal Vocational 
Education Act provisions that relate to students with limited English skills. 
 
The following are required: 
 

Column 1 Column 2 
Health and Safety Skills Necessary 

 to Enter the Outcome Course 
Health and Safety Hazards 

 of the Outcome Course 
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LIMITATIONS ON ENROLLMENT JUSTIFICATION 

West Hills College Coalinga 
 
The California Educational Code requires community colleges to maintain open enrollment for all courses.  
However, in special circumstances, enrollment may be limited based on auditions and tryouts for performance 
courses, specification of certain courses or sections of courses as an honors program, and criteria to select a cohort 
of students to enroll as a group in certain courses or sections of courses.  Be mindful of the disproportionate 
impact the limitation will have on specific groups of students.  It is important to determine if the limitation will 
disproportionately keep underrepresented students from enrolling in the course or block of courses.  This form is 
not to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:   CIS 7      Course Title:   Computer Concepts                 Instructional Area:  Bus/CIS 
 
Faculty Originator:  Cindy  Hauki                         Date:  10-22-04 
 
 
Rationale for limiting enrollment:  Limited to number of computers in a traditional classroom. 
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps underrepresented 
students from enrolling in the course or block of courses.  If there is a disproportionate impact, a plan must be 
adopted to remedy this impact. 
 
           



WEST HILLS COMMUNITY COLLEGE DISTRICT 
 

Class Title:  HIGH TECHNOLOGY/ACCESS SPECIALIST 
CLASSIFIED SALARY RANGE 65 
 
 
BASIC FUNCTION: 
Under the direction of the Dean of Student Services and supervision of the Director of 
Disabled Student Programs & Services.  The position is primarily responsible for 
providing technical assistance to campus instructional and technology committees on 
access requirements for persons with disabilities.   Responsibilities include liaison 
activities with faculty, students, staff, administration, other colleges, and the statewide 
agencies contracted to provide material in alternate formats.  Much of the work will 
involve development and provision of guidelines and technical support for access in the 
curriculum, distance education courses, web page development and other electronic 
information sources.  Typical responsibilities include: 
 
REPRESENTATIVE DUTIES: 
• Production of Alternate Print Material.  Serve as a liaison between faculty, students 

and the DSP&S program to secure and translate instructionally related materials into 
alternate formats in a timely manner; provide guidelines to faculty and staff for 
formatting documents and information, coordinate and oversee the production of 
information in alternate formats, and serve as liaison to the statewide center and to 
community agencies utilized on a contract basis to produce alternate media. 

• Access to Distance Education.  Develop and maintain a current resource bank of 
access strategies for the various types of disabilities which students may have and 
for the various instructional media used by faculty, provide group in-service and one-
on-one assistance to faculty/staff in their design and re-design of electronic 
information to assure the information is provided in an accessible format, provide 
technical assistance to campus technology, public information and other committees 
on access requirements for persons with disabilities. 

• Access to Electronic Information.  Develop and maintain a current resource bank of 
access strategies for the various types of electronic information utilized by the 
College including web pages, kiosks, etc., provide group in-service and one-on-one 
assistance to faculty/staff in their design and re-design of electronic information to 
assure the information is provided in an accessible format, provide technical 
assistance to campus technology, public information and other committees on 
access requirements for persons with disabilities. 

• Installs, configures, and maintains access technology across campus; 
• Surveys the current access technology needs of the campus and provides input for 

the district technology plan; 
• Provides training on access technology for faculty and staff; 
• Serves as resource person to external agencies and campus entities dealing with 

issues of and requirements germane to access technology; 
• Assists in performing research and development with new access software that may 

be suitable for implementation in our environment; 
• Advises on development and implementation of processes to meet institutional 

brailing and captioning needs; 
• Creates and promotes a positive and supportive college-wide instructional climate 

for students with disabilities who use adaptive technology by providing assistance to 
users in diagnosing and resolving problems associated with supported services; 



• Establishes and maintains effective communications among adaptive technology 
users; 

• Maintains consistent level of adaptive technology user satisfaction through the user 
community; 

• Coordinates all activities (analysis, specification, testing, training, and 
documentation) associated with system enhancements and new systems 
development efforts; 

• Assists department users with long-term adaptive computer technology related 
planning; 

• Complies with state and program reporting requirements; 
• Participates in District provided in-service training programs; 
• Maintains friendly and supportive atmosphere for students, faculty, staff, and the 

public; 
• Operate a variety of office machines including computer terminal and other office 

equipment and knowledge of all Microsoft Office Suite and its components. 
• Incorporate the use of technology in the delivery of computerized presentations, and 

Microsoft Office Suite. 
• Performs other related duties as assigned. 
• Bilingual preferred (but not required) 
• Responsible for assisting in the progress of students toward desired student learning 

outcomes. 
•  
 
KNOWLEDGE AND ABILITIES: 
• Knowledge of adaptive hardware and software for persons with disabilities 
• Knowledge of computer systems design and experience in effectively coordinating 

multiple, competitive planning efforts for new systems or system enhancements 
• Ability to communicate effectively orally and in writing 
• Pertinent legislation and regulations relevant to information access for persons with 

disabilities 
ABILITY TO: 
• Ability to research production of alternative media available for persons with 

disabilities 
• Ability to accurately assess the state of the college in accessibility issues related to 

curriculum, distance education, and all types of electronic and non-electronic 
sources of information 

• Ability to interact effectively with faculty and staff from diverse disciplines 
• Demonstrate experience working with individuals and faculty to customize solutions 

for students with a disability in a complex technology environment 
• Develop and deliver presentations 
• Conduct effective meetings 
• Collect data, compile reports, and meet deadlines 
• Evidence of sensitivity to and understanding of the diverse academic, 

socioeconomic, cultural, disability, and ethnic backgrounds of community college 
students and staff 

• Familiarity with and understanding of the Americans with Disabilities Act (ADA)  
 
WORKING CONDITIONS: 
ENVIRONMENT: 



Primarily office, classroom, and lab environment.  Will be required to assist faculty at 
all District locations. 

 
PHYSICAL ABILITIES: 

Dexterity of hands and fingers to operate computer devises an other equipment. 
Sitting or standing for extended periods of time. 
Hearing and speaking to exchange information. 
Seeing to create and evaluate instructional and informational materials. 

 
EDCUCATION AND EXPERIENCE: 
Any combination of education and experience equivalent to a bachelor’s degree in a 
related field, and Three years experience with adaptive computer technology (software 
and hardware) as a user or computer technician; Experience using microcomputers is 
required. 



Academic 
Technology and 
Training Support  
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Spring 2011 Follow Up Survey  
 Respond to this Survey Actions  Settings    View: Graphical Summary  

1. Which Training did you attend (please choose below)? 

 
2. Rate your knowledge of the content as follows: 

 
3. Was the training a valuable/appropriate use of your time? 

 

 02-07-2011 9am-12noon: Word 2007 Intermediate Training Workshop-Coalinga
 6 (33%)  

 02-07-2011 1pm-4pm: PowerPoint 2007 Intermediate Training Workshop-Coalinga
 3 (17%)  

 02-08-2011 9am-12noon: Excel 2007 Intermediate Training Workshop-Coalinga
 4 (22%)  

 01-06-2011 - Outlook 2007 Training
 1 (6%)  

 02-08-2011 1pm-4pm: Access 2007 Intermediate Training Workshop-Coalinga
 2 (11%)  

 02-09-2011 9am-12noon: PowerPoint 2007 Intermediate Training Workshop-Lemoore
 2 (11%)  

Total: 18 

  Low Average High
(%) 17 28 50 0 0

Prior to the training you attended
 

 

 

 

 

 

 

 

 

 

 1 2 3 4 5

(%) 0 6 17 72 6
Since receiving the training

 

 

 

 

 

 

 

 

 

 

1 2 3 4 5

Total: 18 

  valuable/a not 
valuable/a

(%) 67 22 11 0 0
Please rate

 

 

 

 

 

 

 

 

 

 

1 2 3 4 5

Total: 18 
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4. Please rate the value/appropriateness of the medium used for this time of training (use of faculty development 
lab/webinar/etcetera). 

 
5. Would it be worthwhile to repeat/update this presentation/session on another day? 

 
6. What other presentations or workshops would you find of value in the future. 

 
7. Other comments (do you have anything else to add) 

  valuable/a not 
valuable/a

(%) 83 11 6 0 0
Please rate

 
 

 

 

 

 

 

 

 

 

1 2 3 4 5

Total: 18 

  valuable/a not 
valuable/a

(%) 56 33 11 0 0
Please rate

 

 

 

 

 

 

 

 

 

 

1 2 3 4 5

Total: 18 

 

 11 (61%)  

 Excel/Access but I would like to see one workshop offered a day. That way it's not overload.  
 1 (6%)  

 

Microsoft Outlook 
Microsoft Office Advanced 
Web page design 
Adobe Illustrator 
 1 (6%)  

 Beginning Word 
 1 (6%)  

 

Advanced Excel 
Advanced Word 
 1 (6%)  

 

I could not attend the word and power point. My busiest point are Jan, and May to Oct. I deal with the public and that is 
enrollment time for our center. 
 1 (6%)  

 Ms. Infopath.
 1 (6%)  

 I really don't use access in my current job but I know that it is a very valuable program to use for ladder moves within a business.  
 1 (6%)  

Total: 18 

 

 10 (56%)  

 Overall, it was good training and I would hope more employees take advantage of this opportunity. As technology is changing and 
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we much keep up the speed with the change.  
 1 (6%)  

 Instructor was very informed 
 1 (6%)  

 

I think this was a great help in quickly learning key features of Excel.  However, when the instructor went over things with 
attendants it would have been nice to see what they were doing while on conference call.  I could hear what they were doing but 
couldn't see it. Some of it I could tell but not all of it 
 1 (6%)  

 Slightly less course information to allow a break & question time at the end of session. 
 1 (6%)  

 Wish I could've attending more of these trainings because the one's I did attend were VERY useful and I learned alot!  
 1 (6%)  

 

Hello Ms. Lynn Mann, Thank you very much for your training, I learned something new and it will help me for my job. By the way, 
if you see Mr. Don Hester from @One, say hello for me (I was in a lot of classes with him for Ms. training). Thank you again and 
keep up the good work. Also, thank you Mr. Thomas Robb for this class.
 1 (6%)  

 

The trainer did an excellent job.  There were a lot of topics covered so perhaps could have used more time to work with each topic.
  
Offer same topics but if today they were offered in morning, also make them available on another day in the afternoon.  Some 
staff, I'm sure, would like to do both PowerPoint AND Word offered on Tuesday but could only do 1/2 a day of training time.  
If those subjects were offered on a different day (morning session in afternoon and afternoon session in morning) then we could 
attend all the classes (or 3 instead of only 2). 
 1 (6%)  

 

The presenter was very informative about the subject. Her teaching style is easy going. However, sometimes went on ahead 
without stopping to ask if we were all up at her speed. Had to stop to ask her to repeat occasionally. Otherwise, excellent 
workshop! 
 1 (6%)  

Total: 18 
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WEST HILLS COMMUNITY COLLEGE DISTRICT

STRATEGIC PLAN
2006    2010



Dear Community Member,

The noted 21st century American philosopher, 
Yogi Berra, once said, “If you don’t know where 
you are going, you will wind up somewhere else.” 
Organizations, including colleges, are a lot like people. 
When time isn’t taken to develop a strategic direction of 
service we tend to lose focus and become satisfied with 
being “close enough” to our mission.

In prior years, our strategic planning has been laser 
focused on facilities, access, technology, personnel, 
diversity, marketing and finances. Those plans were 
developed for one college, which had fallen on hard 
times, and two centers that were in need of attention. Our District now serves two 
thriving colleges, Coalinga and Lemoore, and two successful centers, the North 
District Center in Firebaugh and Naval Air Station, Lemoore. The District also 
maintains a robust online program to serve students anywhere in the world. The
need to evolve and serve our communities is compelling, and a strategic plan will 
help provide the direction and focus needed for our employees and students. 

To that end, our latest effort in strategic planning for the District took place this past 
year. It was important to all of us because it was the first plan that was developed 
as a two-college district. Devoting this time and energy to planning not only 
assists us with information sharing and communication, but also is consistent with 
recommendations of the Accrediting Commission for Community and 
Junior Colleges.
 
What is presented in the pages of this Strategic Plan is our best effort to provide 
clear direction for our employees and the citizens of this District. It is a living 
document that will change as we receive annual input from a variety of individuals 
and groups in our service area.

Very truly yours, 

Frank Gornick, Chancellor
West Hills Community College District

Letter from District Chancellor

Board of Trustees

Mark McKean
President

Jack Minnite
Vice President

Nina Oxborrow
Clerk

Steve Cantu

Bill Henry

Edna Ivans

Jeff Levinson
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History of the District

College became an independent unit under the direction of the Governing Board 
of the Coalinga Union High School District. In 1956, the current campus at the 
north end of Coalinga on Cherry Lane opened to students. 

In 1962, residents of the Lemoore, Riverdale and Tranquillity High School 
Districts voted to become part of West Hills Community College District. To 
meet the needs of students in these areas, West Hills College built the North 
District Center in the city of Firebaugh in 1971, and served students in the 
Lemoore area from 1962 to 1979 primarily at Naval Air Station, Lemoore 
and Lemoore High School. In 1979, the District purchased land in the city of 
Lemoore, and a classroom building and office were erected in 1981. In 1991 
the California Postsecondary Education Commission established the Kings 
County Center as the official Higher Education Center for Kings County. The 
Commission stated that the service area of the center was to include the cities 
of Laton, Armona and Hanford. This was significant for the District because 
California was now willing to use state funds to assist WHCCD with the 
construction of permanent facilities in Kings County. 

West Hills Community College District has been serving 
the educational needs of the San Joaquin Valley’s 
west side for over seven decades. We encompass a 
3,464 square mile region that includes portions of five 
surrounding counties: Fresno, Kings, Madera, Monterey 
and San Benito. 

The District began 
in 1932 with the 
establishment of a 
college for the Coalinga 
Union High School 
District. On October 
3, 1932, Coalinga 
Extension Center of 
Fresno State College 
officially opened 
its doors to higher 
education. In September 
1941, Coalinga Junior
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The Board of Trustees 
has determined that it 
will maintain two viable 

and comprehensive 
colleges in the cities 

of Coalinga and 
Lemoore with current 
educational centers in 
Firebaugh and at Naval 
Air Station, Lemoore.

 The Board believes 
that because of our 
geographic location 

and the distribution of 
our cities, the ability 
to maintain access 

to higher education 
opportunities is 
essential for our 

communities to grow 
and prosper.



In 2000, West Hills Community 
College District alumni Robert and 
Mardell Pedersen, and Mardell’s 
parents, Lola and Lionel Semas, 
donated 107 acres of land for a new 
campus just west of Highway 41 
at Bush Street. Construction began 
on what would become California’s 
first new community college built 
in the 21st century. In 2001, the 
Board of Governors granted the 
campus “college” status and West 
Hills College Lemoore welcomed 
students for the first time on 
January 14, 2002. The College still 
maintains an office and classrooms 
at Naval Air Station, Lemoore.

National and State Recognition

West Hills Community College District has been nationally 
recognized for its work. In 2002, the MetLife Foundation 
named West Hills as the nation’s small community college 
that best serves the needs of a diverse student population and 
helps move people into “livable wage” jobs. More recently, 
West Hills was recognized nationally by Campus Compact for 
serving as a model of student civic engagement.

West Hills has designation as an Hispanic Serving Institution 
and in 2004 was recognized by the California State Community 
College Chancellor’s Office for having increased the diversity 
of its administrative staff by the most of any community 
college during the previous ten years.

West Hills Community College District Service Area

5



The Student Population

West Hills Community College District is a 
“minority-majority area,” a service area in which 
a minority ethnic group is the numerical majority, 
with Hispanics being the largest group. With 
over 12,000 students enrolled in the 2004-2005 
academic year, WHCCD’s student population is 

45.2% Hispanic, 
38% White, 7.1% 
African American, 
7.7% Asian, 0.7% 
Pacific Islander 
and 1.3% Native American. The average student age is 27. Seventy percent 
of WHCCD students are first generation college students. Based on financial 
need, 44% of all students who attended WHCCD in the 2004-2005 academic 
year received enrollment fee waivers.

“We are 
very 
proud of 
the story 
told by 
these 
numbers.”

Source: US Census (2000); WHCCD Data Warehouse
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We are 
committed to 

the success of 
our students.

The District continues to 
experience significant growth: 
during the past six academic 
years (1999-2000 to 2004-2005) 
the student headcount has grown 
by 10.7% and the number of full 
time equivalent students (FTES) 
has grown by 37%.
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Approximately 29% of graduates from our service area high 
schools enroll at West Hills Community College District; 
these graduates make up 74% of our freshmen student 
population. It is also significant that 76 out of 1,000 adult 
residents in the District attended WHCCD during the 
2004-2005 academic year.

Since 2001, the number of degrees and certificates awarded 
by WHCCD has increased by 37.5%. In 2005, WHCCD 
awarded 543 degrees and certificates. In addition, the number 
of transfers to four-year institutions (UC and CSU) has 
increased by 53.2%. In 2005 WHCCD transferred a total of 
170 students to California four-year public institutions.



Strategic Planning Process

Striving for Excellence

West Hills Community College 
District will be a District that:

  Aggressively pursues
    excellence 

  Is responsive to its students
    and the community

  Forges partnerships with
    its communities

  Functions as a team with
    pride and ownership
 
  Strives for cutting-edge
    excellence while
    appreciating its history

  Offers high quality
    education programs and
    support services

  Is responsive to community
    educational needs

  Is accessible to students
 
  Is technologically advanced

  Is committed to student
    success

  Honors its ethnic diversity

  Pursues creative methods
    of instruction

Although West Hills Community College District has conducted several 
planning efforts to provide a foundation for the success we now enjoy, 
this document is our first comprehensive Strategic Plan. In addition, both 
colleges have developed strategic plans. For each of these previous efforts, 
students, faculty, classified staff, administrative staff and members of the 
Board of Trustees have enthusiastically contributed to the process. 

In 1995 the District developed its first Facilities Plan that analyzed 
possibilities for room utilization in Coalinga and expansion in Lemoore 
and Firebaugh. It also set the direction for the renovation of the Coalinga 
campus, and the expansion of the Lemoore location, which ultimately led 
to our first bond, Measure G, passing in 1998.

Knowing that we wanted to be a leader in technology for our faculty and 
students, we developed a five-year Strategic Plan for Technology, which 
is the foundation for what we have and what we will achieve in the future. 
This led to strategic partnerships with Cisco Systems, Hewlett Packard, 
California State University, Fresno and Datatel; these partnerships have 
enabled WHCCD to become more creative in teaching and providing 
services to students.

The District’s Farm of the Future emerged as a result of a focused 
planning project. The strategic planning effort resulted in a donation of 
land for a new location for the college farm from Mrs. Dorothy Allen and 
her family. 

The District followed a Strategic Plan for Child Development Centers to 
place a nationally accredited child care facility in each of the service area 
communities. This met two long-term goals: providing access to West Hills 
College for families with young children while improving the college-going 
culture in area communities, and assisting with economic development in 
the communities we serve.

The District’s Millennium Report, the result of planning in 1999 and 
follow-up in 2000, focused on strategic goals regarding communication, 
personnel, access for our students, technology and facilities.

History of Strategic Planning
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During the mid to late 1990s, strategic planning for marketing was 
undertaken. Action was taken to create positive brand awareness 
for West Hills College and to build community awareness about 
the opportunities offered by the college. A complete Marketing 
Plan was developed that incorporated television, radio and print 
advertising as well as editorial placement of stories in local, state 
and national publications.

On a continuous basis, the grants office strategizes with college 
leadership to identify grant opportunities that provide access to 
higher education for local residents. The grants are usually focused 
on the teaching/learning process and technology.

As the District approached its 75th year, a new process for planning 
was developed. The plan established a map for the District that both 
delineated functions and ensured integration of its colleges and 
centers. Specifically, the purpose of this planning was to:

	     Clarify roles and challenges of the colleges and the District
	     Take steps toward satisfying accreditation requirements
	     Establish accountability measures
	     Ensure that college and District goals are in harmony
	     Build trust

This process 
must be viewed 

as one of 
continuous 

analysis and 
refinement.

With this direction, the District sponsored a Strategic Planning Retreat on September 8 and 9, 2005. 
The retreat was led by the Eaton Cummings Group. Retreat participants are listed at the beginning of 
this plan. 
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The strategic planning process encompasses a wide spectrum of District “key stakeholders.” The 
process must be viewed as one of continuous analysis and refinement. Goals and objectives that have 
been developed as a result of this process will be assessed on an annual basis by the District Strategic 
Planning Committee. 



Analysis of Trends

Before developing goals and objectives, six key factors that 
will potentially influence the future success of West Hills 
Community College District were identified. 

    Demographic Changes 
      Helping trends include increase in numbers of young
      students, changes in socioeconomic levels, and skill
      levels of students. 

    Economy 
      Helping trends include Naval Air Station, Lemoore students, international
      students, allied health programs, the housing boom, and the population
      growth related to the expansion of local prisons and hospitals. 
 
    Government and Legislative
      Helping trends include the No Child Left Behind legislation, new GI bill
      and Veteran’s benefits, AB 540 (which allows resident immigrant children
      to pay in-state college tuition), and the ongoing commitment to providing
      higher education at a low cost per unit. 

    Technology 
      Helping trends include wireless access, free open source arrangements,
      general reduction in costs for technology, and new applications of
      technology for teaching. At West Hills Community College, we are using
      technology to make education available anytime, anywhere. 

    Competition 
      Helping trends include the District’s reputation for its advanced
      technology, supportive and friendly staff, and the positive influence on
      programs and services exerted by competition.

    Customers and Markets 
      Helping trends include the lower cost of community college education,
      the increasing demand for vocational training, and the District’s many
      services and programs for single parents. In addition to serving
      community members who wish to improve their job skills, WHCCD
      serves as a low-cost entry point for those wishing to pursue 
      higher education.

Planners identified the 
following trends as 
those most likely to 
directly influence the 
District:

Helping Trends:
   Technology
   Friendly Staff
   Ethnicity and Diversity
   Ability to meet the
     needs of under
     prepared students

Hurting Trends:
   How the District is
     supported by 
     State funds
   Inability to respond
     quickly to industry
     training needs
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Mission and Vision

The WHCCD Mission and 
Vision are a reflection 
of an analysis of internal 
and external trends, the 
District’s history and the 
needs of its constituents.

Mission

The mission of the West Hills Community 
College District is enhancing student learning 
and enriching the lives of the populations we 
serve by:

   Ensuring the vitality of its institutions;
   Encouraging the vision of strong leaders
     able to see and interpret the present and
     future needs of students and communities;
   Supporting the colleges in the provision of
     world class learning environments;
   Providing for appropriate allocation and
     management of human, fiscal and 
     capital resources;
   Acting as a catalyst for collaboration with
     outside organizations and agencies; and 
   Sharing the story by marketing a 
     positive image.

Vision

West Hills Community College District, a 
trusted steward, actively engages, encourages, 
enriches and empowers students, faculty, 
staff and the communities it serves to reach 
their full potential (academically, socially and 
economically) as evidenced by:

	 Its status as the preferred choice of
       students, and the employer of choice for
       faculty and staff;
	 The highest percentage of students
       completing courses; 
	 Its recognized excellence; and 
	 The generally ascribed accolade,
       “heartbeat of the community.” 
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Objectives

Strategic Goals

West Hills Community College District will annually achieve or 
exceed funded growth targets.#1

Growing from 3,422 full time equivalent students (FTES) in 1999-2000 to 
4,704 FTES in the 2004-2005 school year, West Hills Community College 
District’s number of FTES has increased by 37%. The District’s number of 
students enrolled (student headcount) has also increased. Between the 
1999-2000 and 2004-2005 school years, WHCCD student enrollment 
increased by 10.7%. It is projected that with continued support from the 
State of California, West Hills Community College District will continue to 
maximize the number of FTES through increased or optimized curriculum 
offerings, programs and services. An aggressive marketing campaign is 
planned. We will use multiple media formats such as printed materials in 
Spanish and English, newspaper, radio, television, direct mail and e-mail.

Source: California Community College Chancellor’s Office; WHCCD Apportionment Report
Note: Headcount and actual FTES growth goals are based on an average of past years’ performance. Funded FTES 
growth goals are calculated on the state’s allowed 3% annual growth. Only FTES enrollments in classes that are 
eligible for state apportionment payments are included.

1.1.   WHCCD will take
         action to increase
         student headcount
         and maximize the
         number of full time
         equivalent students
         (FTES) by increasing
         and or optimizing
         curriculum offerings, 
         programs and
         services.

1.2.   WHCCD will 
         continue to
         aggressively market
         the District through
         multiple media
         formats and
         college-driven
         outreach activities.
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#2
Strategic Goals

West Hills Community College District will focus marketing 
efforts on district-wide “stories.”

Objectives

West Hills Community College District is deeply committed to the success 
of its students and communities. The District recognizes its role within the 
community and its responsibility to each student. To share its commitment 
with District students and communities, West Hills Community College 
District has produced several publications that provide readers with an inside 
look at the colleges of West Hills through personal accounts of students and 
staff. Stories focus on student/teacher and student/program relationships, 
and the personal impact on the lives of our students and their families. Our 
“stories” have evoked significant interest about WHCCD and its services 
and programs. The WHCCD marketing department will continue to 
enhance these and other publications with stories featuring faculty, students, 
improvements to the colleges, and new services or programs to entice 
community interest and support.

Current publications include the Dialogue, a quarterly published newsletter 
for the District and the community, the West Hills Community College 
District Annual Report, and numerous press releases and photos that are 
distributed to media outlets in the region.

2.1   WHCCD will
        establish a
        baseline and
        increase the
        number of annually
        published district-
        wide stories.

2.2   WHCCD will
        establish a monthly
        online newsletter
        to be distributed
        to all District
        employees
        highlighting
        activities for the
        month in the
        District.  
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Strategic Goals

West Hills Community College District will annually increase 
community participation rates.#3

Objectives

Creating greater access to our colleges is at the core of our mission. Meeting 
or exceeding this goal allows WHCCD to demonstrate its effectiveness in 
creating access for service area citizens. During the 2004-2005 school year, 
West Hills Community College District exceeded the California Community 
College system participation rates in four of its service area cities. In some 
cases, WHCCD significantly exceeded the California participation rates. 
Service area cities of Lemoore and Cantua Creek exceeded the statewide 
participation rates. 

To produce similar participation rates in remaining service area cities, 
WHCCD will develop a plan that involves course offerings, marketing, 
outreach, and recruitment activities designed to enhance participation rates 
in the following area cities: Laton, Tranquillity, Stratford, Riverdale, Avenal, 
Hanford, San Joaquin, Mendota, Huron and Kettleman City. 

Source: US Census (2000); WHCCD Data Warehouse; NCES
Note: Population participation rate is determined by unduplicated and annual student headcount, divided by total 
adult population (age 18 and older) as per US Census.

3.1. WHCCD will
 maintain service
 area adult
 population rates
 above the California
 Community College
 System 
 participation rate.

3.2. WHCCD will
 increase
 participation rates 
 in all demographic
 areas including
 gender, age and
 ethnicity.

3.3. WHCCD will
 establish a baseline,
 and monitor and
 increase college
 participation in
 community
 partnership. 14



Strategic Goals

#4West Hills Community College District will annually improve 
transfer, completion and graduation rates.

Student transfer rates continue to increase, as have the number of students receiving degrees and certificates. 
In accordance with District core values and our commitment to individual student success, we will strive to 
increase the number of students transferring to four-year institutions, the number of students receiving degrees 
and certificates, and overall student success rates.

Objective 4.1

WHCCD will continually increase the number of students transferring to public, private and out of state 
four-year institutions.

Since the 2001-2002 school year, the number of 
student transfers from West Hills Community College 
District to California State Universities (CSU) and 
Universities of California (UC) have increased by 35%. 
Student transfers to UC institutions have consistently 
been low due to the distance between WHCCD and 
UC campuses. However, the District expects the 
number of CSU and UC transfers to increase with the 
implementation of revised outreach efforts and the 
opening of the new UC Merced campus. Transfer rates 
do not include students transferring to private colleges 
and universities.

Source: CPEC Transfer Pathways 
Note: Growth targets are based on average of past years’ performance. 

As shown in the table to the right,  West Hills 
Community College District’s transfer rates have 
increased by 3% since the 1998-2001 cohort. We 
will continue our efforts to increase and maintain 
rates above the California Community College 
system statewide average.

Source: California SRTK
Note: Cohort based on group of students who are first-time freshmen, who are 
enrolled full-time in a fall term, and are seeking a degree. The tracking period of 
cohorts is three years.
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Objective 4.2

WHCCD will maintain overall student completion (success) rates above the California Community College 
statewide average, placing emphasis on vocational, basic skills, ESL, online success and improvement rates.

West Hills Community 
College District student 
success rates are below the 
68% California Community 
College statewide average. 
With increased efforts toward 
this objective, the District will 
aim at increasing the overall 
student success rate by 1.22% 
in 2005-2006. Success rates 
indicate the percent of course 
enrollments with a grade of A, 
B, C or CR. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: Growth forecast based on preliminary 2005-2006 success rates.

WHCCD is 
committed 
to our core 
values and 
individual 

student 
success.
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Objective 4.3

WHCCD will increase the number of awards (degrees and certificates) conferred.

During the 2001-2002 school 
year, West Hills Community 
College awarded 351 degrees 
and certificates. That number 
rose to 543 during the 
2004-2005 school year. 
Focused efforts by the colleges 
are projected to increase 
the number of degrees and 
certificates awarded to 
graduating students by an 
additional 2.8% in 2005-2006.

Source: California Community College Chancellor’s Office
Note: Growth forecast based on past years’ performance.

Since the 1998-2001 cohort, 
West Hills Community College 
District’s completion rates have 
increased by 7%. Efforts will 
be made to continue the upward 
trend of these rates with the goal 
of maintaining them above the 
California Community College 
system statewide average.

Source: California Community College SRTK; WHCCD Data Warehouse
Note: Cohort based on a group of first time freshmen who are enrolled full-time in a fall term and are seeking 
transfers. The tracking period of the cohorts is three years.
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#5
Strategic Goals

West Hills Community College District will become the preferred 
choice of students through ongoing and active recruitment.

Objectives

The goal of West Hills Community College District is to be first in the 
minds of students as they consider their college options. We strive to meet 
or exceed the California Community College statewide percentage (34%) 
of high school graduates attending community colleges. We currently 
exceed that percentage in some area high schools. Our goal is to exceed 
that percentage in all of our area high schools.

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office
Note: High school participation rates reflect the percentage of 2003-2004 high school graduates attending 
WHCCD in fall 2004.

5.1 WHCCD will establish
 a baseline and
 monitor or increase
 the number of 
 college recruitment
 visits to local 
 high schools.

5.2 WHCCD will conduct
 a study of students
 in local high schools
 and middle schools
 to test the students’
 knowledge of
 WHCCD.

5.3 WHCCD will work
 toward maintaining
 service area high
 school graduate
 participation rates
 above the California
 Community College
 participation rate.

5.4 WHCCD colleges will
 adjust student
 services, outreach
 and recruitment
 efforts as needed to
 maintain increased
 participation from
 local high school
 graduates.

18



Next Steps

This Strategic Plan represents our commitment 
to continuous improvement as we strive to meet 
the ever changing needs of our students and 
communities. Above all, the District maintains 
its commitment to our students, staff, faculty, 
Board members, community members and 
stakeholders. This plan represents evidence of 
that commitment, and the means for us to hold 
ourselves accountable.

Our Strategic Plan must be seen as a “living 
document” to be revisited and modified as 
we progress toward our goals. To ensure 
that our plan evolves to meet the goals and 
mission of the District, the Board of Trustees 
developed Administrative Procedure 3230. This 
procedure requires a District Strategic Planning 
Committee to meet a minimum of three times 
each academic year, and calls for representation 

from our Board of Trustees, District office staff, college and center staff, the Academic Senates, CTA, 
CSEA, students, and community and business members. 

West Hills Community College District is committed to serving our community and providing access to 
higher education to all residents at a reasonable cost. We are proud of our 75-year history and we look 
forward to a bright future for all that we serve. This Strategic Plan will help us chart the course toward 
that success.

Above all, the 
District maintains its 
commitment to our 
students, staff, faculty, 
Board members, 
community and 
stakeholders.
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WHCCD Strategic Planning Retreat
September 8 and 9, 2005
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WEST HILLS COMMUNITY COLLEGE DISTRICT
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NAVAL AIR STATION, LEMOORE 
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“Once you go here, you can go anywhere” ™
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer

 

 

 

 

 

 

 

 

 



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    14 | P a g e  
Board Approved (5/26/2009)‐ 

INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 

 

   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    33 | P a g e  
Board Approved (5/26/2009)‐ 

WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318
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14.33

3.63

13.43

20.43

31.97

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80%
61%

78% 74%
86%

96% 89% 88% 85% 94%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    62 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.00
10.80

12.50

16.70

13.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69%
57% 62%

76%
65%

82% 86% 78%
91% 89%
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2003

2003‐
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2005

2005‐
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   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

   

160.13

131.78 123.64
108.39

131.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

81%

88% 86% 88% 86%

88%
91% 89% 90% 89%

2002‐
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2003‐
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2005‐
2006

2006‐
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Success Retention
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Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

21.50

33.20
38.90 36.40

51.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

55% 52% 60% 68%
58%

83% 81% 76%
86% 80%
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Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3

 

   

14.00

26.30

55.60 52.60

38.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

75% 71%
61% 61% 56%

90% 86% 81% 80% 78%

2002‐
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Success Retention
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Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6

 

   

72.70

102.60

164.10
151.70

165.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

61% 56% 55% 61% 60%

84% 82% 75% 81% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

4.80

33.40

43.80
36.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 65% 63% 70%

77% 77% 77% 82%
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2006

2006‐
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Discipline Area  Cooperative Work Experience Education (CWEE) 
 

 
 

Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
                               

 

 
West Hills College Coalinga 2010-2011 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 

 
 



 3 

◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



STUDENT  SERVICES  COUNCIL     
HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 











Amount 
Awarded

1 JTPA Title IIA, Rural Adult 465,374
2 JTPA Title III, Displaced Workers 88,067
3 JTPA Title IIA, 8% - 50% 198,034
4 IST, Contract 1 97,501
5 IST, Contract 2 99,851
6 IST, Contract 3 54,392
7 Title V,  1/5 418,036

Total 1,421,255
Grand Total to Date 1,421,255

Amount 
Awarded

1 USDA Global Precision Farming 300,000
2 Workforce Dev Instructional Equip for Ag & Natural Resources 29,255
3 Workforce Dev Instructional Equip for Ag & Natural Resources 99,663
4 Wrkfrc Dev Instructional Equip for Family & Consumer Science 32,235
5 Fresno County, Child Care Training & Capacity Building,  1 446,936
6 WIA  Round Youth,  1 1,026,241
7 TRPP, Chancellor's Office,  1 350,000
8 Americorps,  1 49,223
9 Kings County Youth,  1 270,608

10 Calworks Employment & Training,  1 419,892
11 Chancellor's Office, Trucking,  1 398,805
12 Chancellor's Office, Casino,  1 98,221
13 CTI Partnership - Allied Health:  1 1,058,241
14 Kings County Culinary Arts,  1 108,073
15 Title V,  2/5 424,984

Total 5,112,377
Grand Total to Date 6,533,632

Amount 
Awarded

1 MetLife Foundation 30,000
2 Waste Tire Playground 25,000
3 Untied States Dept. of Ag., Distance Learning 500,000
4 Capacity Building, Chacellor Office,  1/2 50,000
5 CAMP,  1/5 329,793
6 Prop 10, Kings County - Minigrant-Lemoore Center 40,000
7 Prop 10, Kings County - Planning 20,000
8 PROP 10 - Fresno County,  1/3 133,333
9 United States Dept of Ag, Collaboratory 150,000

West Hills Community Colle     
July 1999 to Jun  

July 2000 to Jun  

July 2001 to Jun  



10 CalFED Water Use Efficiency Program, Rathbun, St,  1/3 100,000
11 Cooperative Assoc of States for Scholarships (CASS), 1/2 143,100
12 Charter School/Lemoore UESD received funds 35,000
13 Tachi Yokut Cultural Center 274,000
14 CTI Partnership - Allied Health:  2 1,596,300
15 Chancellor's Office, Casino,  2 98,221
16 Chancellor's Office, Trucking,  2 398,805
17 Kings County Culinary Arts,  2 (Carryover) 252,440
18 Americorps,  2/3 45,815
19 Teacher Reading Preperation Prgm, Chancellor's Ofc,  2/3 275,000
20 Title V,  3/5 474,773
21 Kings County Youth,  2 134,237
22 WIA  Round Youth,  2 (July-December 2001) 603,120
23 WIA  Round Youth,  2 (January -June 2002) 603,120
24 Fresno County, Child Care Training & Capacity Bldg,  2 457,475
25 Calworks Employment & Training,  2 465,441

Total 7,234,973
Grand Total to Date 13,768,605

Amount 
Awarded

1 Avenal Infant Center- Start Up, On-going 32,000
2 Renovation of Relos & Equipment 150,006
3 WIA- I-5 Corridor- Occupational Skills Training for Youth,  1/1 345,528
4 NWI-Collaborative, 1/3 1,382,419
5 HSIAC, U.S. Dept. of Urban Housing,  1/2 300,000
6 School-Age Resource, U.S. Dept. of Ed.,  1/1 5,130
7 Infant-Toddler Resource, U.S. Dept. of Ed.,  1/1 11,210
8 Infant-Toddler Playground Safety, U.S. Dept. of Ed.,  1/1 5,462
9 IDRC- Cert. Nursing/Hosp/Gaming/Nut, Chanc Ofc, 1/2 299,984

10 JDIT- Electromechanical/Telecommunications, Chan Ofc, 1/2 299,422
11 IDRC- Precision Ag., Chancellors Office,  1/1 189,204
12 Talent Search, U.S. Dept. of Ed.,  1/5 190,000
13 Avenal After School Program,  1 136,500
14 Title V:  CSUF/WHC Collaborative, U.S. Dept of Ed,  1/5 300,000
15 Employment & Training Panel, State of CA,  1/2 99,307
16 NWI: Govenor's Nursing Initiative - Six Million -  1/3 1,949,036
17 Capacity Building, Chancellor's Office,  2/2 50,000
18 PROP 10 - Fresno County,  2/3 233,333
19 CAMP,  2/5 358,790
20 CalFED Water Use Efficiency Prog, Rathbun, St,  2/3 100,000
21 CASS,  1/2 302,100
22 Americorp,  3/3 45,815
23 TRRP, Chancellor's Office,  3/3 275,000
24 Title V,  4/5 424,718
25 Kings County Youth,  3/3 175,278
26 WIA  Round Youth,  3/3 1,604,579
27 Fresno Co, Child Care Training & Capacity Bldg,  3/3 182,990
28 CalWorks Employment & Training,  3/3  172,813

Total 9,620,624

July 2002 to Jun  



Grand Total to Date 23,389,229

Amount 
Awarded

1 AmeriCorps 4/4 33,000
2 Avenal After School Program  2 141,000
3 Avenal Infant Center 32,000
4 CalFED Water Use Efficiency Prog, Rathbun, St,  3/3 100,000
5 CAMP,  3/5 358,790
6 CASS,  3/3 318,000
7 Employment & Training Panel, State of CA,  2/2 99,307
8 Even Start 1/4 310,000
9 FCWIB: All Youth One System - Region 7  1/5 355,460

10 FCWIB: Coalinga One Stop/Adult & Dislocated Workers  1/5 310,720
11 FCWIB Occupational Skills 1/1 164,500
12 Gates Foundation - ECHS, Lemoore 10,000
13 Gates Foundation - ECHS, Coalinga 10,000
14 Governor's Nursing Regional Collaborative  2/3 100,000
15 Govenor's Nursing Initiative - Six Million -  2/3 2,050,963
16 HSIAC - HUD Child Dev Expansion 2/2 300,000
17 IDRC - Cert. Nursing/Hosp/Gaming/Nut, Chancellors Ofc, 2/2 299,984
18 IDRC - Precision Ag 124,697
19 JDIF-Electromechanical/Telecommunications, Chan Ofc,  2/2 299,422
20 Legaci 1/1 2,500
21 MetLife Foundation Leadership Development 25,000
22 PROP 10 (First 5) - Fresno County,  3/3 133,333
23 Talent Search, U.S. Dept. of Ed.,  2/5 190,000
24 Title V:  CSUF/ WHC Collaborative  2/5 300,000
25 Title V,  5/5 424,603
26 TRPP - Teacher Preparation Program 4/4 42,000
27 Upward Bound WHC Coalinga  1/5 254,729
28 Upward Bound Math & Science WHC Lemoore  1/5 220,000
29 VTEA - Special Population Collaborative 2/2 100,000

Total 7,110,008
Grand Total to Date 30,499,237

Amount 
Awarded

1 AmeriCorps 5/8 31,000
2 Avenal After School Program  3 141,000
3 CAMP  4/5 418,203
4 Carnegie Foundation 1/3 99,855
5 Child Development Center / San Joaquin 173,732
6 City of Coalinga Senior Project 1/1 44,640
7 Even Start 2/4 276,000
8 FCWIB All Youth One System - Region 7  2/5 355,227
9 FCWIB Coalinga One Stop/Adult & Dislocated Workers 2/5 336,702

10 Governor's Nursing Regional Collaborative  2/3 100,000

July 2003 to Jun  

July 2004 to Jun  



11 Governor's NWI Nurse Initiative-Six Million  3/3 2,137,043
13 HSIAC - HUD Child Dev  1/3 WHC Lemoore 365,303
14 IDRC Irrigation Technology 1/2 174,108
15 MetLife Foundation Leadership Development 1/2 25,000
16 PROP 10 (First 5) - Fresno County, Extension 3/3 84,000
17 PROP 10 (First 5) - Coalinga Child Dev Center 705,000
18 Student Support Service OSB 5/5 277,063
19 Title V:  WHC Coalinga  5/5 95,624
20 Title V:  CSUF/ WHC Collaborative  3/5 300,000
21 Talent Search, U.S. Dept. of Ed.,  3/5 190,000
22 Upward Bound  WHC Coalinga  2/5 254,729
23 Upward Bound Math & Science WHC Lemoore 2/5 220,000
24 USDA CSREES Ag Learn Community 1/3 44,436
25 USDA Rural Business Enterprise 1/2 54,000
26 USDA Distance Learning 1/3 (Expenditures in  2) 0
27 VTEA - Special Population Collaborative, 1- Extension 2/3 100,000
28 Coalinga Enterprise Community 8,000

Total 7,010,665
Grand Total to Date 37,509,902

 

Amount 
Awarded

1 AmeriCorps 6/8 31,000
2 Avenal After School Program  4 141,000
3 CCCCO Middle College High School - WHC Lemoore 1\3 127,000
3 CAMP  5/5 418,203
4 Carnegie Foundation 2/3 123,159
5 City of Coalinga Senior Project 2/2 44,640
6 Coalinga Enterprise Community 8,000
7 Even Start 3/4 276,000
8 First 5 Fresno Family Resource 1/3 100,000
9 First 5 Fresno School Readiness 1/3 87,999

10 First 5 Fresno Infant & Toddler CSN 1/3 30,000
11 First 5 Kings County Families Commission 67,500
12 FCWIB, All Youth One System 3/5 355,227
13 FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/ 5 336,702
14 Governor's Vocational Psych Tech 1/2 425,000
15 Governor's Nursing Regional Collaborative  3/3 100,000
16 HSIAC - HUD Child Dev  2/3 365,303
17 HSIAC - HUD Child Dev  1/2 200,000
18 IDRC Irrigation Technology 1/2 174,108
19 MetLife Foundation Leadership Development 2/2 25,000
21 Student Support Service OSB 1/5 277,504
22 Talent Search, U.S. Dept. of Ed.,  4/5 190,000
23 Title V:  CSUF/ WHC Collaborative  4/5 300,000
24 Title V WHC Lemoore 1/5 523,255
25 Upward Bound Classic WHC Coalinga 3/5 254,729
26 Upward Bound Math & Science WHCLemoore  3/5 220,000
27 USDA CSREES Ag Learn Community 2/3 79,991
28 USDA Distance Learning 2/3 447,752
29 USDA Rural Business Enterprise 1/2 45,500

July 2005 to Jun  



30 VTEA - Special Population Collaborative,  2 100,000

 Total 5,874,572
Grand Total to Date 43,384,474

Amount 
Awarded

1 After School Program Avenal   5 136,500
2  After School Program Lemoore  1 347,760
3 Carnegie Foundation 3/3 120,409
4 Coalinga Enterprise Community 8,000
5 Coalinga Senior Project 44,640
6 CCCCO Career Exploration 7th & 8th WHC Lemoore  1/2 75,088
7 CCCCO IDRC - Irrigation Technology WHC Coalinga 2/2 154,445
8 CCCCO Middle College HS WHC Lemoore 2/3 127,000
9 CCCCO Planning Grants WHCL WHCC @ $3000 ea 6,000

10 CCCCO Teacher Prep  WHC Lemoore 1/2 85,000
11 CCCCO VTEA Special Populations Extension District  3 100,000
12 DOL Community Based Job Training 1/4 43,800
13 EDD WIA 15% for RN / LVN to RN 1/3 90,686
14 FCWIB All Youth One System - Region 7  4/5 211,996
15 FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5 267,207
16 First 5 Fresno Family Resource WHC Coalinga 2/3 100,000
17 First 5 Fresno School Readiness WHC Coalinga 2/3 87,999
18 First 5 Fresno School Readiness San Joaquin Center 2/3 260,000
19 First 5 Fresno Infant & Toddler CSN 2/3 30,000
20 Fresno County Vocational Grant 209,063
21 HSIAC -HUD Child Dev  WHC Coalinga 2/2 400,000
22 HSIAC /HUD Child Care WHC Lemoore 2/3 0
23 Student Support Service OSB 2/5 277,504
24 Talent Search, U.S. Dept. of Ed., 5/5 190,000
25 Title V:  CSUF/ WHC Collaborative  5/5 300,000
26 U.S. Dept Ed Title V WHC Coalinga / UC Merced  1/5 300,000
27 U.S. Dept Ed Title V WHC Lemoore 2/5 523,255
28 Upward Bound Classic WHC Coalinga  4/5 254,729
29 Upward Bound Math & Science WHC Lemoore  4/5 220,000
30 USDA CSREES Ag Learn Community 3/3 75,569
31 USDA Community Facilities San Joaquin CDC 1/1 31,893
32 USDA Distance Learning 3/3 0
33 VTEA Special Populations Extension WHCL 11,346

Total 5,089,889
Grand Total to Date 48,474,363

Amount 
Awarded

1 After School Program Avenal   6 216,000
2 After School Program Lemoore   2 347,760
3 CCCCO Career Exploration 7th & 8th WHC Lemoore  2/2 74,912

July 2006 to Jun  

July 2007 to Jun  



4 CCCCO Middle College HS WHC Lemoore 3/3 127,000
5 CCCCO Teacher Prep  WHC Coalinga 1/1 344,481
6 CCCCO Teacher Prep  WHC Lemoore 1/1 60,162
7 CCCCO Career Adv Academy WHC Coalinga 2/3 200,000
8 CCCCO Career Adv Academy WHC Lemoore 2/3 200,000
9 CCCCO Career Technical (ROBOTICS) WHCCD 1/2 125,000

10 CCCCO Incumbent Worker WHCCD 1/2 288,225
11 CCCCO Faculty & Counselor WHC Lemoore 1/2 26,199
12 CCCCO Rural Opportunities Studies WHC District 1/1 41,666
13 CCCCO VTEA Special Populations Extension District  4 100,000
14 DOL Community Based Job Training WHCCD 2/4 143,800
15 EDD WIA 15% for RN/LVN to RN 2/3 300,000
16 FCWIB All Youth One System - Region 7  5/5 355,460
17 FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5 310,720
18 First 5 Fresno Family Resource WHC Coalinga 3/3 101,417
19 First 5 Fresno School Readiness WHC Coalinga 3/3 88,926
20 First 5 Fresno School Readiness San Joaquin Center 3/3 260,000
21 First 5 Fresno Infant & Toddler CSN 3/3 30,000
22 First 5 Kings Family Resource Center Avenal on-going  1 114,000
23 Kings County CalWORKs Contract 153,029
24 Fresno County Welfare to Work Job Training Contract 2/2 200,000
25 U.S. Dept Ed Student Support Service OSB 3/5 294,075
26 U.S. Dept Ed Title V WHC Coalinga/UC Merced  2/5 300,000
27 U.S. Dept Ed Title V WHC Lemoore 3/5 523,255
28 U.S. Dept Ed CAMP WHC District 1/5 415,916
29 Upward Bound Classic WHC Coalinga  5/5 262,367
30 Upward Bound Math & Science WHC Coalinga   1/4 250,000
31 Upward Bound Math & Science WHC Lemoore  5/5 250,000
32 Upward Bound Classic WHC Lemoore 1/4 250,000
33 Kings County CalWORKs Contract  2 176,500 07/10 - 06/011

 Contracts 
1 Coalinga Senior Citizen Home Paint Project -  3 44,640
2 EDC Allied Health WIT (One Time Allocation) 5,000
3 EDC WIT (One Time Allocation) 9,200
4 Westside Institute Technology K-12 Partnership 150,000
5 USDA RBEG CDC/City San Joaquin 31,000
6 FCWIB Health Careers Training Contract (Psych Tech) 123,733

Total 7,117,943
Grand Total to Date 55,592,306

Program Location Amount 
Awarded

14 After School Program Avenal   7 WHCCD WHCCD 264,000
19 After School Program Avenal High School  1 WHCCD WHCCD 205,000
29 After School Program Lemoore   3 WHCCD WHCCD 347,760
36 CA Dept of Ed. Child Care Facilities 1/1 WHCC WHCC 99,998
35 CCCCO Allied Health Equipment 1/1 WHCL WHCL 65,036
39 CCCCO CA High School Exit Exam District DISTRICT 66,000
8 CCCCO Career Adv Academy WHC Coalinga 2/3 WHCC 197,500

10 CCCCO Career Adv Academy WHC Lemoore 2/3 LEMOORE 197,500
13 CCCCO Career Technical (ROBOTICS) WHCCD 2/2 WHCCD 125,000

JULY 2008 TO JUN  



18 CCCCO Faculty & Counselor WHC Lemoore 2/2 LEMOORE 15,885
19 CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  1/2 Coa WHCC 249,655
9 CCCCO Incumbent Worker WHCCD 2/2 WHCCD 57,252

11 CCCCO JDIF 3D MC Topcon  1/2 Coa WHCC 184,277
12 CCCCO Middle College HS WHC Lemoore 3/3 LEMOORE 127,000
15 CCCCO Nurse Capacity Building 1/1 WHCL WHCL 93,343
17 CCCCO Nurse Enrollment and Retention 1/2 WHCL WHCL 233,424
21 CCCCO Teacher Prep  WHC Coalinga 1/1 WHCC 225,000
26 CCCCO Teacher Prep  WHC Coalinga 1/2 WHCC 55,000
27 CCCCO Teacher Prep  WHC Lemoore 1/1 LEMOORE 225,000
30 CCCCO Teacher Prep  WHC Lemoore 1/2 LEMOORE 140,439
33 CCCCO VTEA Special Populations Extension District  6 DISTRICT 100,000
34 CCCCO VTEA State Advisory 1/2 WHCCD WHCCD 38,000
37 DOL Community Based Job Training WHCCD 2/3 WHCCD 218,973
40 EDD VEAP Veterans Partnership w/ FCWIB  1/2 WHCCD WHCCD 90,000
41 EDD WIA 15% for RN/LVN to RN 3/3 WHCL WHCL 209,313
1 EDD WIA 15%/25% EDD VEAP 1/2 WHCCD WHCCD 198,242
2 FCWIB All Youth One System - Region 7  1/5 WHCC WHCC 452,086
3 FCWIB Coalinga One Stop/Adult & Dislocated Workers  1/5 WHCL 569,667
7 First 5 Fresno Family Resource WHC Coalinga on-going  1/3 WHCC 100,000

16 First 5 Fresno San Joaquin School Readiness on-going 2/3 DISTRICT 270,875
20 First 5 Huron Pre-School Center WHCC WHCC
22 First 5 Kings Family Resource Center Avenal on-going  2 WHCCD WHCCD 114,000
23 Kings County CalWORKs Contract  2 WHCL WHCL 176,500
24 Upward Bound Classic WHC Coalinga  1/4 (Renew) WHCC 262,367
28 Upward Bound Classic WHC Lemoore 2/4 WHCL 250,000
4 Upward Bound Math & Science WHC Coalinga   2/4 WHCC 250,000
5 Upward Bound Math & Science WHC Lemoore  2/4 (Renew) WHCL 250,000
6 US Dep Educ CAMP WHC District 2/5 DISTRICT 415,725

25 US Dep Educ Student Support Service OSB 4/5 District DISTRICT 294,075
31 US Dep Educ Title V WHC Coalinga/UC Merced  3/5 WHCC 300,000
32 US Dep Educ Title V WHC Lemoore 4/5 WHCL 537,344
38 US Dep Transportation Comm Motor Carriers (Trucking) 1/1 DIST DISTRICT 80,640
42 USDA CSREES - HSI Ag Engineering 1/2 WHCC WHCC 250,000
43 USDA RBEG/San Joaquin 1/1 WHCC WHCC 77,073
33 Kings County CalWORKs Contract  2 WHCL 176,500

 Contracts 
1 Green Lining Institute Westside Institute of Technology 1/3 200,000
2 Westside Institute Technology K-12 Partnership
3 Clean Tech WIT / City of Mendota Partnership (Solar) 20,000
4 CDBG WIT / City of Firebaugh Partnership 34,000
5 FCWIB Health Careers Training Contract (Psych Tech) 98,733
6 FCWIB Health Careers Training Contract (Nursing) 50,000

Total 9,258,182
Grand Total to Date 64,850,488

Program Location Amount 
Awarded

1 After School Program Avenal   8 WHCCD 264,000
2 After School Program Avenal High School  2/4 WHCCD 205,000

July 2009 to Jun  



3 After School Program Lemoore   4 WHCCD 347,760
4 CA Dept of Ed 21st C Middle Schools 1/5 WHCCD 537,500
5 CCCCO Foundation/ Child Development WORKs WHCC 45,660
6 CCCCO Career Adv Academy WHC Summer Contract WHCC 30,000
7 CCCCO Career Adv Academy WHC Coalinga 3/3 WHCC 200,000
8 CCCCO Career Adv Academy WHC Lemoore 3/3 WHCL 200,000
9 CCCCO WIA 15% Allied Health WHC Lemoore 1/2 WHCL 206,576

10 CCCCO WIA 15% Extension Allied Health WHC Lemoore 1/2 WHCL 204,414
11 CCCCO WIA 15% Allied Health WHC Coalinga 1/2 WCHC 124,898
12 CCCCO Nurse Enrollment and Retention 2/2 WHCL 392,000
13 CCCCO 2009 Incumbent Worker  1/1 WHCCD 174,691
14 CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  2/2 WHCC 122,331
15 CCCCO JDIF 3D MC Topcon  2/2 WHCC 90,296
16 CCCCO Middle College HS WHC Lemoore 3/3 WHCL 127,000
17 CCCCO Teacher Prep  WHC Coalinga 2/2 Contract Extended WHCC  
18 CCCCO Teacher Prep  WHC Lemoore 2/2 Contract Extended WHCC  
19 CCCCO VTEA Special Populations Extension District  6/6 DISTRICT 100,000
20 CCCCO VTEA State Advisory 2/2 DISTRICT 38,000
21 CCCCO VTEA CTE Industrial & Technical 1/1 WHCC 300,000
22 DOL Community Based Job Training 4/4 WHCCD 183,501
23 EDD Veterans Partnership w/ FCWIB  2/2 WHCCD 90,000
24 EDD WIA 15%/25% VEAP 1/2 WHCCD 396,485
25 FCWIB All Youth One System - Region 7  2/5 WHCC 478,345
26 FCWIB Coalinga One Stop/Adult & Dislocated Workers  2/5 WCHL 689,976
27 First 5 Fresno  Connecting Families DISTRICT 100,000
28 First 5 Fresno  Child Serv Network-Infant/Toddler DISTRICT 30,000
29 First 5 Fresno San Joaquin School Readiness on-going 2/3 DISTRICT 270,875
30 First 5 Kings Family Resource Center Avenal on-going  4/4 DISTRICT 134,900
31 USDA CSREES - HSI Ag Engineering 2/2 WHCC 250,000
32 USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 1/2 DISTRICT 172,087
33 US Dep TransportationCom Motor Carriers (Trucking) 1/1 DISTRICT 87,360
34 US Dep Educ HEP 1/5 WHCC 450,000
35 U.S. Dep Educ Student Support Service OSB 5/5 WHCL 294,075
36 US Dep Educ Title V WHC Coalinga / UC Merced  4/5 WHCC 300,000
37 US Dep Educ Title V WHC Lemoore 5/5 WHCCL 545,059

38 US Dep Educ CAMP WHC District 3/5 DISTRICT 417,018
39 US DOL Pathways Out of Poverty 1/3 WHCC 750,000
40 Upward Bound Classic WHC Coalinga  2/4 WHCC 262,367
41 Upward Bound Math & Science WHC Coalinga   3/4 WHCC 250,000
42 Upward Bound Classic WHC Lemoore 3/4 WHCL 250,000
43 Upward Bound Math & Science WHC Lemoore  2/4 WHCL 250,000
33 Kings County CalWORKs Contract  2 WHCL 176,500

 Contracts 
1 Green Lining Institute 2/3 100,000
2 Westside Institute Technology K-12 Partnership
3 Gill Ranch / WIT 27,150
4 PG&E / WIT 9,050
5 FCWIB Health Careers Training Contract (Psych Tech) 75,000
6 FCWIB Health Careers Training Contract (Nursing) 50,000

 Total 10,799,874
Grand Total to Date 75,650,362



Program Location Amount 
Awarded

1 CCCCO VTEA Special Populations Extension District  7/7 DISTRICT 100,000
2 CCCCO VTEA State Advisory 3/3 DISTRICT 38,000
3 First 5 Fresno San Joaquin School Readiness on-going 3/3 DISTRICT 270,875
4 US Dep Educ CAMP WHC District 4/5 DISTRICT 417,119
5 US Dep TransportationCom Motor Carriers (Trucking) 1/1 DISTRICT 87,360
6 USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 2/2 DISTRICT 122,923
7 US Dep Educ Title V WHC Coalinga/UCMerced  5/5 WHCC 300,000
8 US DOL CBJT Collaborative State Center 1/3 WHCC 418,529
9 US Dep Educ HEP 2/5 WHCC 450,000

10 US DOL Pathways Out of Poverty 1/3 WHCC 1,500,000

11 After School Education and Safety ASES DISTRICT 150,000
12 After School Program Avenal   9 WHCCD 264,000
13 After School Program Avenal High School  2/4 WHCCD 205,000
14 CA Dept of Ed 21st C Middle Schools 2/5 WHCCD 537,500
15 CCCCO RTF Incumbent Worker 1/1 WHCCD
16 CCCCO VTEA CTE Industrial & Technical 2/2 WHCCD 300,000
17 CCCCO WIA 15% Allied Health WHC Coalinga 2/2 WHCCD 146,477
18 EDD WIA 15%/25% VEAP 1/2 WHCCD 469,284
19 EDD WIA 15%/25% VEAP 2/2 WHCCD 396,485
20 FCWIB All Youth One System - Region 7  3/5 WHCCD 478,345
21 Upward Bound Classic WHC Coalinga  3/4 WHCCD 262,367
22 Upward Bound Math & Science WHC Coalinga   4/4 WHCCD 250,000
23 After School Program Lemoore   5 WHCL 347,760
24 CCCCO Nurse Enrollment and Retention 1/2 WHCL 237,887
25 CCCCO Teacher Prep  WHC Lemoore WHCL 225,000
26 CCCCO WIA 15% Allied Health WHC Lemoore 2/2 WHCL 0
27 CCCCO WIA 15% Extension Allied Health WHC Lemoore 2/2 WHCL 195,586
28 FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/5 WHCL 689,976
29 National Science Foundation 1/3 WHCL 120,000
30 U.S. Dep Educ Student Support Service OSB 1/5 WHCL 282,244
31 Upward Bound Classic WHC Lemoore 4/4 WHCL 250,000

Upward Bound Math & Science WHC Lemoore  3/4 WHCL 250,000
 Contracts 

1 Green Lining Institute 3/3 100,000
2
 Total 9,862,717
 Grand Total to Date 85,513,079
 
 
 

 Amount 
Awarded

1 After School Program Avenal   10 264,000
2 After School Program Avenal High School  3/4 205,000
3 After School Program Lemoore   6 347,760

July 2010 to Jun  

July 2011 to Ju  



4 CA Dept of Ed 21st C Middle Schools 3/5 537,500
5 CCCCO Nurse Enrollment and Retention 1/2 237,887
6 DOL Community Based Job Training 4/4 183,501
7 EDD WIA 15%/25% VEAP 2/2 463,884
8 FCWIB All Youth One System - Region 7  4/5 478,345
9 FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5 689,976

10 First 5 Kings Family Resource Center Avenal on-going  5 114,000
11 National Science Foundation 2/3 120,000
12 U.S. Dep Educ Student Support Service OSB 2/5 282,244
13 US Dep Educ CAMP WHC District 5/5 417,222
14 US Dep Educ HEP 3/5 450,000
15 Upward Bound Classic WHC Coalinga  4/4 262,367
16 Upward Bound Math & Science WHC Coalinga   250,000

17 Upward Bound Classic WHC Lemoore 250,000

18 Upward Bound Math & Science WHC Lemoore  4/4 250,000
19 US DOL Pathways Out of Poverty 2/2 750,000

20 US DOL CBJT Collaborative State Center 2/3 214,386

  Contracts 
 
  Total 6,768,072
 Grand Total to Date 92,281,151
 
 
 

 Amount 
Awarded

1 After School Program Avenal   11 264,000
2 After School Program Lemoore   7 347,760
3 After School Program Avenal High School  4/4 205,000
4 CA Dept of Ed 21st C Middle Schools 4/5 537,500
5 DOL Community Based Job Training 4/4 183,501
6 FCWIB All Youth One System - Region 7  5/5 478,345
7 FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5 689,976
8 First 5 Kings Family Resource Center Avenal on-going  6 114,000
9 National Science Foundation 3/3 120,000

10 US Dep Educ HEP 4/5 450,000
11 U.S. Dep Educ Student Support Service OSB 3/5 282,244
12 Upward Bound Classic WHC Coalinga 262,367
13 Upward Bound Math & Science WHC Coalinga   250,000
14 Upward Bound Classic WHC Lemoore 250,000
15 Upward Bound Math & Science WHC Lemoore  250,000
16 US DOL CBJT Collaborative State Center 3/3 216,709

 
 Contracts 

Total 4,901,402
Grand Total to Date 97,182,553

July 2012 to Ju  



 

 Amount 
Awarded

1 After School Program Avenal   12 264,000
2 After School Program Lemoore   7 347,760
3 CA Dept of Ed 21st C Middle Schools 5/5 537,500
4 DOL Community Based Job Training 4/4 183,501
5 FCWIB All Youth One System - Region 7  5/5 478,345
6 FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5 689,976
7 First 5 Kings Family Resource Center Avenal on-going  6 114,000
8 US Dep Educ HEP 5/5 450,000
9 U.S. Dep Educ Student Support Service OSB 4/5

10 Upward Bound Classic WHC Coalinga  
11 Upward Bound Math & Science WHC Coalinga    
12 Upward Bound Classic WHC Lemoore  
13 Upward Bound Math & Science WHC Lemoore   

 
 Contracts 

Total 3,065,082
Grand Total to Date 100,247,635

July 2013 to Ju  



Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

8/99 to 6/00
8/99 to 6/00
8/99 to 6/00
9/99 to 6/00
9/99 to 6/00
9/99 to 6/00
10/99 to 9/00

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

7/00 to 6/01
4/01 to 8/01
4/01 to 8/01
4/01 to 8/01
7/00 to 6/01
6/00 to 5/01
7/00 to 6/01
7/00 to 6/01
10/00 to 6/01
7/00 to 6/01
7/00 to 6/01
7/00 to 6/01
3/01 to 6/01
3/01 to 6/01
10/00 to 9/01

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

4/01 to 6/02
4/01 to 5/03
10/01 to 9/02 500,000
7/01 to 06/02
8/01 to 6/02 23,392 11,550

11/01 to 05/02 30,000
11/01 to 10/02 1,000
09/01 to 06/02 6,667
10/01 to 9/02 7,143 142,857

   ege District Master Grants List
   e 2000

   e 2001

   e 2002



09/01 to 06/02 100,000
1/02 to 12/02 1,500
07/01 to 06/02
4/01 to 6/02 22,240 4,500
7/01 to 9/02 63,059 200,000 358,023
7/01 to 6/02 2,867 7,076
7/01 to 6/02 16,249 7,075
7/01 to 6/03 7,149 3,000 1,500
7/01 to 6/02 1,853 1,000

07/01 to 06/02 11,000 5,000
10/01 to 9/02
7/01 to 6/02 2,028
6/01 to 11/01 10,686 1,200 13,200
1/02 to 6/02 30,156 22,500
7/01 to 6/02 22,874 5,000
7/01 to 6/02 5,267 4,500

233,630 233,851 1,185,630

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

On-going

12/02 to 6/03 15,983
12/02 to 6/05 6,419
10/02 to 6/03 60,000
6/02 to 5/03
6/02 to 5/03
6/02 to 5/03
9/02 to 8/03 11,538
9/02 to 8/03 11,517
9/02 to 8/03 7,277
9/02 to 8/03 9,500
7/02 to 6/03 1,000
10/02 to 9/07 n/a
8/02 to 6/03 8,000
7/02 to 6/03 144,373 55,000
07/02 to 6/03
07/02 to 06/03 6,667
07/02 to 06/03 25,392
07/02 to 06/03
01/02 to 12/02 21,200
07/02 to 06/02 1,853 1,000
07/02 to 06/02 13,448 12,000
10/02 to 9/03 n/a 75,000
7/02 to 6/03 4,520
7/02 to 6/03 96,000
7/02 to 6/03 0 4,500
7/02 to 6/03 0 4,500

443,687 77,000 76,000

   e 2003



Funding Year Admin. 
Cost

Budget Numbers Marketing Equip.

07/03 to 06/04 1,320
07/03 to 06/04 11,328 1,000
07/03 to 06/04 2,560
07/03 to 06/04 8,000
07/03 to 06/04 23,392 19,166
07/03 to 06/04 12,720

8/03 to 6/0 8,000
07/03 to 06/07 n/a
7/03 to 6/08 28,437
7/03 to 6/08 55,819

04/03 to 12/03 n/a
10/03 to 03/04 n/a
10/03 to 03/04 n/a
7/03 to 6/04 5,000
7/03 to 6/04 148,201 50,000 206,500

10/02 to 10/04 30,000
9/03 to 8/04 11,538

07/03 to 06/04 4,796
9/03 to 8/04 11,517

07/03 to 12/03 n/a

07/03 to 06/04 6,667
9/03 to 8/04 14,287
10/03 to 9/04 n/a 40,000
10/03 to 9/04 n/a 75,000
07/03 to 06/04 1,680
09/03 to 08/08 14,289
09/03 to 08/08 14,083
07/03 to 06/04 3,846

417,480 69,166 322,500

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

07/04 to 06/08 1,240
07/04 to 06/05 11,328
07/04 to 07/06 27,183 20,124
01/05 to 12/07 9,078 2,500
07/04 to 06/05 95,000
10/04 to 06/05 4,464

to 06/07
7/03 to 6/08 28,418
7/03 to 6/08 25,819
7/04 to 12/05 5,100

   e 2004

   e 2005



07/04 to 06/05 158,300  206,500
01/05 to 12/07 14,612
11/04 to 10/06 8,705 36,000
07/04 to 12/05  
07/04 to 06/05 4,200
07/03 to 06/05
09/01 to 08/06 16,624
10/02 to 09/04 95,000
10/04 to 9/07 n/a 40,000
9/04 to 8/07 14,287

09/03 to 08/08 14,289
09/03 to 08/08 14,083
08/04 to 07/07 4,000
08/04 to 08/05 4,975
11/04 to 10/06 447,752
07/04 to 06/06 3,846
09/04 to 06/05

370,551 20,124 922,752

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 to 06/08 1,240
07/04 to 06/06
09/05 to 08/08
07/05 to 06/06 20,124
01/05 to 12/07 11,196 2,500
10/04 to 06/06 4,464
07/05 to 06/06

04/05 to 03/08
04/05 to 03/08
04/05 to 03/08
01-06 to 05-06
07/03 to 06/08 FCWIB 12-117-645001-XXXXX-110 28,418
7/03 to 6/08 24,858
7/05 to 06/07 20,000
7/05 to 12/05
01/05 to 12/07 14,612
10/05 to 09/07   
11/04 to 10/06 8,705 36,000
07/04 to 12/05  
10/05 to 09/10 19,260
9/05 to 8/06 9,500

10/02 to 09/07 N/A 60,000
10/05 to 09/10  
09/03 to 08/08 15,717
09/03 to 08/08 15,492
08/04 to 07/07 7,199
11/04 to 10/07 447,752
08/04 to 08/05 4,975

   e 2006



07/04 to 06/06 3,846

181,188 28,418 546,252

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 to 06/05 5,460
02/07 to 01/10          13,911 
01/05 to 12/07 10,946  
10/04 to 06/07
10/04 to 06/07 4,464
07/06 to 06/08            2,888 
11/04 to 10/06            6,177 8,705
09/05 to 08/08            5,080 
03/07 to 06/07
03/07 to 05/08 3,400
07/04 to 06/08            4,000 3,846
03/07 to 02/10 2,190
03/07 to 03/09 4,535
7/03 to 6/08 28,437
7/03 to 6/08 24,858

04/05 to 03/08          10,000 
04/05 to 03/08            8,799 
04/05 to 03/08          26,000 
04/05 to 03/08            3,000 
06/06 to 05/07 16,725
10/05 to 09/07   
01/05 to 12/07 365,303
10/05 to 09/10 19,260
9/06 to 8/07 9,500
10/06 to 9/07 75,000
10/06 to 9/11
10/05 to 09/10
09/03 to 08/08 17,289
09/03 to 08/08 17,041
08/04 to 07/07 6,801

11/04 to 12/08  

       250,761 12,551 440,303

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05 8,640
On-going          13,910 

07/06 - 06/08            2,881 

   e 2007

   e 2008



09/05 - 08/08            5,080 
07/07 - 06/08 13,779
07/07 - 12/08 2,407
06/07 - 05/09
06/07 - 05/09
07/07 - 06/09 5,000
07/07 - 12/08 11,529
07/07 - 12/08 1,048
07/07 - 06/08 1,667
07/04 - 06/09            4,000 3,846
03/07 - 02/10 6,848
03/07 - 03/09 15,000
7/03 - 6/08 28,437
7/03 - 6/08 24,858

04/05 - 03/08          10,141 
04/05 - 03/08            8,892 
04/05 - 03/08          26,000 
04/05 - 03/08            3,000 
07/07 - 06/12            9,120 

ly Review
06/07 - 05/08
10/05 - 09/10 19,260  
10/06 - 9/11
10/05 - 09/10
08/07 - 08/12 14,185
09/03 - 08/08 15,643
09/07 - 08/11 14,660
09/03 - 08/08 14,660
09/07 - 08/11 14,660  

07/05 - 06/09  

07/07 - 06/08

295,305 3,846

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - Present
07/08 -  06/12

On-going
09/09 - 06/11
07/08 - 06/09            2,501 
7/08 - 6/09 2,538

06/07 - 05/09
06/07 - 05/09
07/07 - 06/09 5,000

   NE 2009



07/07 - 12/08 952
07/08 - 06/10 9,987
07/07 - 12/08 747
07/08 - 06/10 7,371
09/05 - 08/08            5,080 
07/08 - 06/09            3,590 
07/08 - 06/10            8,500 
10/08 - 09/09 8,654
08/08 - 12/08
10/08 - 09/09 8,654
07/07 - 12/08 5,618
07/08 - 06/09            4,000 
10/08 - 06/09            1,462 
03/07 - 02/10 10,427
04/08 - 03/10
03/07 - 03/09 10,466
01/09 - 12/11 29,236 396,485
07/08 - 06/13 38,268
07/08 - 06/13 55,198

 07/08 - 06/12 

07/07 - 06/12            9,120 
07/08 - 06/09
09/08 - 08/12 15,643
09/07 - 08/11 14,660  
09/07 - 08/11 14,660
09/03 - 08/12 14,660
08/07 - 08/12 12,320
10/05 - 09/10 19,260
10/06 - 9/11
10/05 - 09/10
07/08 - 06/09
07/08 - 06/10          10,000 
07/08 -08/09

07/10 - 06/011

05/08 - 04/11

07/08 - 06/09
01/08 - 12/08
07/08 - 06/09
07/08 - 06/09  

328,572

 
 

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
07/08 -  06/12

   e 2010



On-going
07/09 - 06/14          25,870 
3/10 - 6/10            1,826 

07/09 - 09/09
06/07 - 09/10  
06/07 - 09/10
01/09 - 12/10          10,437 
07/09-06/11          18,585  
01/09 - 12/10            4,996 
07/08 - 06/10          15,077 RN/Lemoore
06/09 - 06/10            6,719 51% Reduction
07/08 - 06/10 4,705 51% Reduction
07/08 - 06/10 3,473 51% Reduction
09/05 - 08/08            5,080 
08/08 - 06/10 Trista Haggard / Coalinga
10/08 - 06/10
07/09 - 06/10 3,846 Renew Annually
07/09 - 06/10            1,462 Renew Annually
07/09 - 08/10          11,538 Renew Annually  
03/07 - 02/10 8,738
04/08 - 03/10 Susie Briones
01/09 - 12/10 29,236
07/08 - 06/13 38,268
07/08 - 06/13 55,198
07/08 - 06/10
07/08 - 06/10
 07/08 - 06/12 
07/07 - 06/10            9,120 
07/08 - 06/10          10,000 Ray Rawn/Coalinga
07/09 - 06/11            8,194 
07/09 - 06/10
07/09-6/14          19,411 

10/05 - 09/10 19,260
10/06 - 9/11
10/05 - 09/10

08/07 - 08/12 8,294
1.29.10-1.29-12 37,500

09/08 - 08/12 15,643
09/07 - 08/11 14,660
09/07 - 08/11 14,660  
09/08 - 08/12 14,660
07/10 - 06/011

05/08 - 04/11

07/09 - 06/10
07/09 - 06/10

416,456

Michael Rodriguez 100%, Angela Baringear100%, Marta Hendrix 
50%,Tony Garcia 100%

Gus Enriquez/Tiffany McGee / Lemoore



Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/09 - 06/10 3,846
07/09 - 06/10            1,462 
 07/08 - 06/12 
08/07 - 08/12 8,294

07/09 - 06/11            5,853 
10/06 - 9/11

07/09 - 06/14          19,411 
1.29.10-1.29-12 75,000

07/10-06/11
07/04 - 06/05
07/08 -  06/12
07/09 - 06/14          25,870 

07/09 - 08/10          11,538 
01/09 - 12/10            5,859 
05/10-4/12 20,635

01/09 - 12/10 29,236
07/08 - 06/13 38,268 Addl Rapid Resp $12,646 8/10
09/08 - 08/12 15,643
09/07 - 08/11 14,660

On-going
07/10-06/12            9,149 

10-Jul
01/09 - 12/10    
07/09-06/11          17,781 
07/08 - 06/13 55,198 Addl Award $8,449 08/2010
 07/10 - 06/13 
10/10 - 09/15
09/07 - 08/11 14,660
09/08 - 08/12 14,660

05/08 - 04/11

387,023

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
07/08 - 06/12

On-going

   e 2011

   une 2012



07/09 - 06/14          25,870 
07/10-06/12            9,149 
03/07 - 02/10 8,738
05/10-4/12

07/08 - 06/13 20,635
07/08 - 06/13 55,198
07/07 - 06/12            9,120 
 07/10 - 06/13 
10/10 - 09/15
08/07 - 08/12 8,294
07/09 - 06/14          19,411 
09/08 - 08/12 15,643

 

  

09/08 - 08/12 14,660
1.29.10-1.29-12 37,500

224,218

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
On-going

07/08 - 06/12
07/09 - 06/14          25,870 
03/07 - 02/10 8,738
07/08 - 06/13 38,268
07/08 - 06/13 55,198
07/07 - 06/12            9,120 
 07/10 - 06/13 
07/09 - 06/14          19,411 

  
 
  
  

156,605

 

   une 2013



Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
On-going

07/09 - 06/14          25,870  
03/07 - 02/10 8,738
07/08 - 06/13 38,268
07/08 - 06/13 55,198
07/07 - 06/12            9,120 
07/09 - 06/14          19,411 

  
 
  
  

156,605
 

   une 2014
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West Hills College Coalinga 2010-2011 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 

















 





























Approved:  College Planning Council April 27, 2010 
Approved:  Board of Trustees May 18, 2010 
 

REVISED WHCC VISION, MISSION, AND GOALS 

 

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to  educational, social, 

cultural, and economic vitality . 

Mission Statement 

To provide educational, cultural, and 
economic development opportunities 

to our current and future students 
and the local and global communities 

that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving 
customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission of the college.  

 



Chancellor’s Executive Cabinet Meeting 
January 20, 2011 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Donna Isaac, Executive Assistant to the Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Frances Squire, Executive Director of West Hills Community College Foundation 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Accreditation Visit 
 
Frank Gornick discussed the recent visit by Patricia Hsieh, accreditation team chair for 
West Hills College Coalinga and chair of chairs for the district.  Patricia and her team 
assistant conducted a pre-visit to the college and district in preparation for the 
accreditation review that will occur in March.  They first met with Frank and discussed 
district recommendations and budget allocation and the way West Hills does things.  
They also met with Pedro Avila and talked a lot about the strategic planning process 
and the program review process at the district level.  After visiting the District Office, 
Patricia met with Willard Lewallen at the college and discussed logistics of the visit.  
She also met with the standard co-chairs.  Willard reported that she was very positive.  
Pedro discussed the logistics of the meetings with district staff that will need to occur 
throughout the visit on both campuses and at the district office.  Frank suggested that 
video conferencing be used when possible so that they can see how we do business.  
Frank questioned if we have statistics on the number of times video conferencing is 
used throughout the district.  Carole stated that she can get this information from Joe 
Savopolos. 
 

Action Item 
 

 Carole Goldsmith to obtain numbers on video conferencing usage from Joe 
Savopolos. 

 
Task Log 
 
The task log was reviewed as follows: 
 
• Item 1 – Ken Stoppenbrink reported that he contacted two of the point of sale 

vendors and has a response and quote back from one.  The base price is $32,000.  
Ken stated that we would have to work with ITS to get the system integrated into our 
Datatel system and commented that this will not happen quickly.  He thinks the 
pricing will be similar with all vendors.  Ken reported that the next step is to provide 
technical information to ITS for their review.  Frank stated that he wants the review 
by ITS to be done before the next Chancellor’s Executive Cabinet meeting and also 
wants to have Christian Raia’s review of his system preference.  Don Warkentin 
commented on an upcoming visit to Evergreen Valley College and the system they 
use.  Frank directed that Carole be added to this item on the task log. 
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Action Item 
 

 Provide point of sale vendor technical information to ITS for review.  Review 
by ITS to be completed and reported at next Chancellor’s Executive Cabinet 
meeting.  Carole Goldsmith to be added to this item on the task log. 

 Christian Raia to provide a review of his system preference to Ken 
Stoppenbrink prior to next Chancellor’s Executive Cabinet meeting. 

 
• Item 2 – Frances Squire reported that the delay in the progress on traffic school is 

hearing approval from Kings and Merced counties.  Frank requested that Frances 
send him the information on the status of the project and he will forward it to Jeff 
Levinson and ask that he follow up with the judges in the respective counties.  
Frances reported that David Castillo has been very helpful and is willing to schedule 
traffic school instructors when the program is up and running. 

 
Action Item 

 
 Frances Squire to send traffic school status to Frank Gornick who will forward 

the information to Jeff Levinson and ask that he follow up with the judges. 
 
• Item 3 – Ken reported that he recently received an invitation from Michelle Kozlowski 

to participate in a meeting.  Carole reported that the representative from AMS will 
work with IBCBI to assist us with this project and a meeting will be held soon. 

 
• Item 4 – This item will be on the Chancellor’s Executive Cabinet meeting in 

February. 
 

• Item 5 – Carole reported that the live@edu item was not on the duty day agenda as 
it was not quite ready to go.  It will be rolled out within the next few weeks.  Frank 
requested that Carole have Michelle provide a demonstration at the next 
Chancellor’s Executive Cabinet meeting. 

 
Action Item 

 
 Michelle Kozlowski to provide a demonstration of live@edu at the next 

Chancellor’s Executive Cabinet meeting. 
 
• Item 6 – This item is on the agenda.  The task has been completed. 

 
• Item 7 – Ken reported that the human resources staff are working on incorporating 

the new job description language.  He stated that they may have already completed 
this task.  This item can be removed from the task log. 

 
• Item 8 – This item is on the agenda. 
 
• Item 9 – This item is on the agenda. 
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• Item 10 – Carole reported that this will be a lengthy process and will be on the task 

list for a while.  She stated that we will continue to look at the Hershey system but 
will also look at other systems.  We need to know what all of the needs for scanning 
are.  Frank stated that he wants this item on the next Chancellor’s Executive Cabinet 
meeting and wants Michelle to provide an update. 

 
Action Item 

 
 Michelle Kozlowski to provide an update on the scanning system at the next 

Chancellor’s Executive Cabinet meeting. 
 

• Item 11 – Ken reported that training needs to occur a couple of times each year.  
Frances reported that she has requested to be on the classified staff development 
day agenda to discuss the PSA process.  She will also work with coaches to provide 
information.  This item can be removed from the task log. 

 
• Item 12 – Ken reported that he and Mark Millett are working on the timeline.  The 

first phase will be done in Coalinga.  The game plan is in place and moving forward. 
 

• Item 13 – Don and Willard have communicated on this item.  Willard has proposed a 
strategy and the Presidents will be working together and will also work with the 
DECC.  Carole stated that this is also a discussion item for the DECC this coming 
Friday. 

 
• Item 14 – This item is on the agenda. 

 
• Item 15 – Carole reported that the equipment for the hub in Lemoore has been 

ordered and the parking lot is a priority.  The main unit for the parking lot and sports 
facility has been ordered.  The cameras are in at West Hills College Coalinga and 
have been installed and tested.  Training is being scheduled.  The timeline in 
Lemoore is to have cameras ordered in the next week.  A licensed contractor will do 
the installation and work with ITS to connect the system.  Don stated that the next 
phase for West Hills College Lemoore will need to be inside the building areas. 

 
• Item 16 – This item is combined with item 15.  The surveillance plan was in place but 

not active. 
 

• Item 17 – This item is on the agenda. 
 

• Item 18 – This item is on the agenda. 
 
• Item 19 – This item is on the agenda. 
 
• Item 20 – Sample policies on student athlete drug testing were sent to Joe Zampi’s 

office.  We are waiting for his response on the sample policies.   
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• Item 21 – Ken reported that the library fine monies are deposited back into the 

library accounts to credit expenses.  They are not put into the general fund. 
 
Discussion took place concerning the availability of Chancellor’s Executive Cabinet 
information on a portal team site.  Frank directed Donna Isaac to work on this for 
accreditation purposes. 
 

Action Item 
 

 Donna Isaac to work on developing a portal team site for Chancellor’s 
Executive Cabinet. 

 
Evaluation Checklist Document 
 
An updated version of the evaluation checklist document was distributed with changes 
suggested at the Leadership Retreat.  Frank stated that this document is something that 
Presidents and CIOs need to teach from.  Discussion took place concerning providing a 
narrative for administrators to use.  Willard stated that he wants to see consistency in 
the reports.  Frank stated that he wants the Presidents to discuss this with their CIOs.  
He stated that there is no problem with having a narrative, but wants to avoid pushback.  
Carole commented on avoiding human resources issues by providing training for the 
use of this tool.  Frank directed that the CIOs be included in the discussion of the 
development of a narrative at the next Chancellor’s Executive Cabinet meeting. 
 
District Vision, Mission and Goals 
 
The revised district vision, mission and goals were distributed and discussed.  Frank 
stated that this item will be on the Board Retreat agenda for review, with approval 
occurring at future Board meeting.  The group agreed that the revised document is good 
to go. 
 
2011-2012 FTES Targets 
 
Pedro distributed the updated FTES targets and discussion took place.  He stated that 
one of our goals is to look at efficiencies.  Discussion took place regarding the budget 
and reducing the FTES target from 4,985 to 4,500.  We want to be able to borrow from 
Summer 2012 to meet our funded FTES.  The group discussed reducing the number of 
sections in order to reduce FTES.  We would want to reduce the budget by $500,000.  
Willard requested that Pedro schedule a meeting with the College Presidents, CIOs and 
Carole to further discuss for targets and efficiencies. 
 
Conference Call with EMSI 
 
At 10:00 am a conference call was held with Gabriel Rench of EMSI.  Pedro distributed 
a copy of the economic impact study prepared by EMSI.  Discussion took place 
concerning the multiplier that was used, the profile of the district, investment analysis, 
economic growth, and sensitivity.  Pedro stated that the study is complete and ready to 
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be distributed.  He stated that he can post it on the district’s website.  Frank stated that 
he wants to share the information with the Board at the retreat. 
 
Ken discussed budget reductions.  He stated that we are going to build the budget with 
step increases and cost increases included.  To keep us at a 10% ending balance, we 
will need to pull $2.5 million out of capital projects into the general fund. 
 
CCSSE 
 
Pedro distributed information on the CCSSE timeline and task log. 
 
Retirement Health Benefits for Administrative, Classified Management, and 
Confidential Employees 
 
A draft document and summary of survey results was distributed.  Ken commented on 
the draft numbers with regard to GASB 45 funding.  The group discussed changing 
some of the parameters.  Frank stated that he we will keep working on this.  Frank 
stated that he would like to have some employee demographics available at the next 
Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Employee demographics (age, years of service, etc. for Administrative/ 
Management/Confidential employees) to be provided at next Chancellor’s 
Executive Cabinet meeting. 

 
Individuals Affected by Job Title Changes 
 
Carole reported that she and Ken met and discussed employees affected by grants.  
Ken stated that all of the proposed changes on the general fund side amount to about 
$18,000 more per year.  On the grants side, the cost is a little more.  Pedro shared the 
changes he wants to make in his.  Discussion took place regarding the effective dates 
of the reorganization changes. 
 
Evaluation of Duplicating Services 
 
Pedro reported that he is taking a look at duplicating and most of the duplicating 
requests are coming from West Hills College Coalinga.  He stated that he would like to 
eliminate the duplicating department and go with self service.  Discussion took place 
concerning replacing copiers and printers in order to accommodate this change.  Pedro 
stated that he is also trying to figure out what to do with the lease on the large copiers 
as we have until 2013.  Pedro stated that he wants to move Karan Folsom out of that 
area and make her a graphics design person.  Frank questioned if she is willing to do 
this and Pedro responded that we will have to wait and see.  Frances stated that she 
thinks Karan will welcome the change.  Pedro stated that he will work with Willard and 
Jill Stearns to move Karan to another part of the campus.  Pedro stated that he will 
move forward on this matter. 
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New or Revised Job Descriptions 
 
Ken distributed a job description for a contracted limited intern for WIA.  Carole 
explained ARRA funded projects and stated that this job description is as broad as we 
can get.  She stated that she tried to make this a limited intern position to provide 
flexibility and be able to place individuals appropriately.  It was suggested that the 
Department/Site be changed to a restricted area.  Ken questioned how the salary 
placement is determined and Carole responded that documentation is provided by the 
employer.  Ken stated that this is a job description for the adult/student temporary salary 
schedule.  It was agreed that it be placed on the Board agenda for approval. 
 
Willard distributed proposed changes to the athletic events assistant job descriptions.  
He stated that the positions are already in place, but there was a need for changes.  
Ken suggested having only one job description (Events Assistant) that includes all 
components with a varying stipend level.  He questioned what level of responsibility 
calls for various positions.  Discussion took place concerning the stipend being based 
on the time needed for the event.  Willard and Ken agreed to discuss the job 
descriptions further and come up with a range for the job description. 
 
Carole questioned the development of job descriptions for new administrative positions.  
Ken stated that this will be worked on. 
 
Willard distributed a draft job description for a fitness lab supervisor.  It was suggested 
that the name be changed to Fitness Lab Attendance.  The group agreed that the rate 
of pay should be $10.00 per hour. 
 
Sarah Palin Event 
 
Don discussed questions about discounts and free tickets being requested.  Frank 
stated that Frances needs to distribute information to all employees right away.  There 
are no discounts.  The ticket prices range from $25 to $150.  Board members and 
Foundation Board members will be purchasing their own tickets.  Discussion took place 
concerning the event, talking to reporters, non-disclosure of fees, etc.  We are waiting 
for talking points from our attorney concerning what should or should not be said when 
questions are asked. 
 
Carnegie Classifications Update 
 
Carole provided an update on Carnegie classifications and reported that it really won’t 
impact us.  She stated that she thinks this is to be able to further define those types of 
schools and their functions. 
 
Classified Staff Development Day 
 
Ken reported that a tentative agenda has been developed for the February 11 Classified 
Staff Development Day.  The event will be held at West Hills College Coalinga in the 
Wellness Center.  Frank stated that he and the Presidents want to focus on 
accreditation for their portion of the presentations.  It would also be a good place to 
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discuss function mapping and review for understanding.  Ken commented on workshops 
which will include cultural intelligence; safety training; customer service; dress for 
success; and Microsoft training.  Frances and Pedro will be talking about branding, 
ordering posters, etc. and will show examples of graphic standards.  Brief discussion 
took place regarding new logo development.  Frank has asked that this item be placed 
on hold for now. 
 
One Year Schedule Task Force Update 
 
Willard distributed an agenda and recommendations from the task force meeting held in 
December.  A group was assembled from both colleges.  The recommendations were 
discussed.  Frank stated that he wants to see a general schedule developed that has an 
asterisk by certain courses.  The asterisk would mean that the course is guaranteed.  
The group agreed to the recommendations. 
 
Discussion took place regarding priority scheduling.  Ken stated that we will need to 
decrease the budget by $500,000.  It was agreed that this item be discussed again at 
the next Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Priority schedule and budget reductions to be discussed at next Chancellor’s 
Executive Cabinet meeting. 

 
Residence Hall Process and Workflow Update 
 
Willard reported that a group has been meeting regularly with regard to the residence 
hall process.  They are focusing on the website and getting it updated with a better look 
and feel.  The project will come to a completion soon.  Another meeting is being held 
next week and the group is working on updating the application process and turning it 
into an electronic process.  Willard explained that the workflow process is challenging 
as it relies on the “check” that students have the ability to pay.  Willard stated that the 
goal is still the same and that is to have a process in place for fall 2011. 
 
Academic Calendars and Spring Recess 
 
Willard discussed scheduling spring break in the middle of the semester instead of 
scheduling it around Easter.  He distributed the dates for Easter for the next few years 
and the group discussed the varying dates as they relate to the break.  It was agreed 
that this item should be a topic of discussion during the next round of negotiations with 
faculty. 
 
Pepsi Contract 
 
Ken discussed the a possible addendum to the original contract that may be in place.  
He stated that the addendum may possibly extend the contract beyond 2011 to 2013.  
He is checking on this and will report back to Frank. 
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Board Policy and Administrative Procedure Review 
 
• BP 4030, Academic Freedom – Frank explained that legal counsel has reviewed the 

existing policy and has recommended a re-write.  The revised policy will be 
distributed to the various college groups for their review. 
 

• BP & AP 5700, Athletics – The policy and procedure were not discussed at this time. 
 

• BP & AP 4050, Articulation – Discussion took place and Carole was directed to 
make changes to the procedure and bring it back to the next Chancellor’s Executive 
Cabinet meeting.  The following items were discussed: 

 
o Provide language on reporting requirements of Articulation Officer 
o Link Articulation Officer to curriculum process 
o Campus Curriculum Committee to be changed to College Curriculum 

Committee 
o Reference to SB 1440 to be changed to Education Code number 
o Remove last sentence in procedure concerning charging a fee for 

administering an examination 
 

• BP (#TBD), Catalog Rights – Pedro reported that this policy is not yet ready for 
review.  It will be brought to the next Chancellor’s Executive Cabinet meeting. 

 
• BP 7215, Faculty, Counselor and Librarian Responsibilities – Donna explained that 

after the group last reviewed this policy, Susan Whitener requested that it be 
changed to be inclusive of adjunct faculty where appropriate.  Frank directed that 
Susan make additional changes to the policy and provide a revised version for the 
next Chancellor’s Executive Cabinet meeting. 

 
• BP & AP 3050, Institutional Code of Ethics – The group agreed to move the new 

policy and procedure forward for review by the various college groups. 
 

• AP 6225, Resource Allocation – Frank stated that he would like to have a policy to 
accompany the procedure.  Donna explained that the Budget Development Process 
Flowchart (Appendix B) and the Budget Formulas for Expenses for Each Cost 
Center (Appendix C) have been added to the procedure for further clarification.  The 
group agreed to move the new policy and revised procedure forward for review by 
the various college groups. 

 
• BP & AP 5030, Fees – It was stated that Susan is doing some research on fees for 

distance education.  Frank stated that we will hold this policy until the information is 
received. 

 
• AP 4020, Program, Curriculum, and Course Development – The group agreed to 

change the Rule of 5 to the Rule of 7 (adding prerequisites and course objectives, 
and move the revised policy forward for review by the various college groups. 
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Registration Issue 
 
Don briefly discussed an issue with regard to late entry into classes, non-payment, and 
being dropped from all classes.  Frank stated that this matter will be looked into. 
_______________ 

At this time Frances Squire, Pedro Avila, and Carole Goldsmith were dismissed from 
the meeting. 
_______________ 
 
Personnel Matters 
 
Various personnel matters were discussed at this time. 
 
 
 
/di 



Team Membership (DRAFT) 
Updated on 05/20/09  

Student Team  
Financial Aid 
Team Human 

Resources 
Team  

AC/CR/Financi
al Team 

 

Technology 
Advisory Team  

Leaders Team  

Pedro Avila (D)  
 
Dolores Smith 
(D) 

Jana Cox (D) Tammy 
Weatherman (D) 

Susan      
Whitener (D) 

Carole   
Goldsmith (D) 

Maria Lourenco 
(D) 

Michelle 
Kozlowski (D) 

Keith Stearns (D)  

Jose Lopez (L)  

Marcel Hetu 
(NDC) 

Sandy McGlothlin 
(C)  

Angela Tos (L) 

Marlese Roton 
(NDC)  

Veronica Grijalva 
(L) 

Juan Rubio (C) 

Dave Bolt (L) 

Bertha Felix-Mata 
(C) 

Academic Senate 
appointment (L) 

Linda Jacobus (C) 

Sandy Dagnino (C) 

Sylvia Dorsey-
Robinson (L) 

 
Darlene 
Georgatos (D)   
 
America Bryant  
(L) 
 
Tiffany 
Hernandez (L) 
 
Melissa Fees (C) 
 
Sandy 
McGlothlin (C) 
 
Marlese Roton 
(NDC)  
 
Academic 
Senate 
appointment (L) 
 
Academic 
Senate 
appointment (C) 
 
Michelle 
Kozlowski (D)   
 
John Wright (D) 
 
Lisa Hayden (C) 
 
Jose Lopez (L) 
 
Tammy 
Weatherman  
(D) 

Ken 
Stoppenbrink 
(D)   

Tammy 
Weatherman 
(D)   

Maria Lourenco 
(D) 

Dave Bolt (L) 

Michelle 
Kozlowski (D)   

Keith Stearns 
(D) 

Jill Stearns (C) 

Susan Whitener 
(D)   

Michelle 
Kozlowski (D)   

Keith Stearns (D)   

Ken Stoppenbrink 
(D) 

Dolores Smith (D) 

Jose Lopez (L) 

Ron Danner (C) 

Shaun Bailey (C) 

Rosemary 
Burciaga (NDC) 

 

Michelle Kozlowski 
(D) 

Keith Stearns (D) 

Darlene Georgatos 
(D)   

Jacqui Shehorn (L) 

Dave Bolt (L) 

Carlos Diniz (C) 

Jill Stearns (C) 

Pedro Avila (D) 

Sylvia Dorsey-
Robinson (L) 

Cal Tincher (C) 

Ken Stoppenbrink 
(D) 

Jose Lopez  (L) 

Dolores Smith (D) 

Matthew 
Magnuson (C) 

Ron Oxford (L) 

Pedro Avila (D) 

Keith Stearns(D) 

Michelle 
Kozlowski (D) 

Tammy 
Weatherman (D) 
 
Susan Whitener 
(D) 

Carlos Diniz  (C) 

Jill Stearns (C) 

Dave Bolt (L) 

Jose Lopez (L) 

Ken Stoppenbrink 
(D)   

Jana Cox (D) 

Richard Post (D) 

C = Coalinga 
L = Lemoore 
D = District 
 



Project List 3/3/2011

a - mandatory
b - urgent / in progress
c - standard Page 1 of 1

# Priority Team Open Date
Target 
Date Project Project Manager

Last Status 
Date Status

1  Cross 11/17/2008 SPR 2011 Reporting Solution Pedro Avila 11/18/2010 Working on a quote with a new company.  Need Funding
2   11/18/2010 SPR 2011 Mobile App (MOX) Keith Stearns 11/18/2010 New Project
3   11/18/2010 Ongoing STARS Online Scholarship Applications Frances Squire 11/18/2010 New Project

4   9/16/2010 1/31/11 Style Sheet Printing (W-2, 1098, etc)
Keith Stearns/Tammy 
Weatherman 11/18/2010 New Project

5 1a Cross 9/17/2009 Feb/2011 Datatel User Interface 4.2 John Wright 11/18/2010 Ongoing
6 1a Cross 1/1/2005 Ongoing Address Review & Update Keith Stearns 11/18/2010 Phone numbers & physical addresses still needed
7 1b Cross 9/17/2009 ? My West Hills Redesign Pedro Avila 11/18/2010 Made some enhancements
8 1b ST 5/13/2009 Ongoing Drop Dates Publication Keith Stearns 11/18/2010 Working on implementing Codes

9 1a  11/19/2009 In Progress
Student Demographic Acquisition (VTEA 
Project Import) Carole Goldsmith 11/18/2010 Ongoing

10 1b ST 10/22/2009 Aug/2011 Datatel Security Keith Stearns 11/18/2010 Ongoing

11 1b ST 11/19/2009 Fall 2010 E-SARS
Jose Lopez/Jill 
Stearns/Pedro Avila 11/18/2010 Ongoing.  Sylvia to give update next meeting

12 1b ST 1/1/2005 12/1/2007 e-brochure for Prospective Students Pedro Avila 11/18/2010 Working on modifications
13 1b ST 10/1/2005 1/1/2011 Online Degree Audit Keith Stearns 11/18/2010 In progress

14 1c ST 1/1/2005 SPR 2011 Graduations Petitions Online
Angela Tos/Marlese 
Roton/Keith Stearns 11/18/2010 Next step after Degree Audit

15 1b Cross 7/31/2009 Ongoing Faculty Section Change Forms Pedro Avila 11/18/2010 Moved to active list
16 1b FA 7/31/2009 Fall 2009 BOGG Waiver through CCCApply Jana Cox 11/18/2010 Jana to give update next meeting

17 1b TAT 8/1/2008 SPR 2011 Live@EDU
Susan Whitener/Michelle 
Kozlowski 11/18/2010 Waiting for portal & domain upgrade

18 1b Cross 10/1/2006 ? Document Imaging Michelle Kozlowski 11/18/2010
Hershey has been bought out by another company.  Need to 
regroup

19 1c ST 1/1/2005 ? Faculty Drop Students Online

Dave Bolt/Susan 
Whitener/Carole 
Goldsmith 11/18/2010 Need to revisit project with faculty to identify project goals.

20 1c ARCF 5/1/2006 6/30/2008 Automatic Approvals Tammy Weatherman 11/18/2010 Waiting on resources
21 1c ST 7/1/2005 ? eAdvising/Ed Plans Jose Lopez 11/18/2010 On hold;current interface is not student friendly (Jill S.)
22 3 ST 4/16/2008  CCC Apply Electronic Transcripts Keith Stearns/Pedro Avila 11/18/2010 On hold
23 1b Cross 9/17/2009 Ongoing Website Redesign Pedro Avila 11/18/2010 On hold

 

On Hold

DTC Projects
Revised : 11/18/10

Active Projects

Waiting on Events
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WHCCD District Technology Council (DTC)   District Technology Council

  

 
The District Technology Council (DTC) is a district-wide committee whose 
purpose is to evaluate and prioritize technology projects based on the needs of the 
district.  The committee contributes to technology planning and communicates 
regularly and clearly the activities and recommendations of the group to the 
various departments of the district. 

   

 
There are currently no upcoming 
events. 
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November 4, 2008 
 
 
Ms. Sarah Shepard 
Business Instructor 
West Hills College Coalinga 
300 Cherry Lane 
Coalinga, CA  93210 
 
Dear Sarah, 
 
We have enjoyed unprecedented success with our Distance 
Learning program in a short period of time. The access to higher 
education has been spectacular for our students.  Our faculty have 
created a product that everyone wants.  Our Distance Learning 
program is responsible for 25% of our FTE production.  Where do we 
go from here? 
 
You are invited to help shape the future of Distance Learning for the 
West Hills Community College District by participating in a strategic 
planning workshop on Friday, November 14th from 9:00 a.m. – 4:00 
p.m. and Saturday, November 15th from 9:00 a.m. – 1:00 p.m. at 
Harris Ranch, Belmont Conference Room. 
 
In preparation for this workshop, we are seeking your candid insights 
and opinions about the West Hills Distance Learning Program and 
look forward to your recommendations about its future.  We are 
asking you to fill out a confidential SWOT analysis that asks your 
opinions about the WHCCD Distance Learning program including 
Strengths, Weaknesses (areas for improvement), Opportunities and 
Threats. 
 
The purpose of this SWOT analysis is to learn from you and other 
selected individuals who relate directly to the WHCCD Distance 
Learning Program; who can speak knowledgeably and candidly 
about Distance Learning; and who are likely to influence the 
program’s future.  We are interested in your impressions about 
Distance Learning at West Hills, the Distance Learning “climate” on 
campus and in the community, and future opportunities for the 
program.   
 

http://www.westhillscollege.com/
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To assist with this strategic planning effort, WHCCD has engaged the services of the Eaton 
Cummings Group.  Please complete the confidential SWOT Analysis located on the D.L. 
Strategic Planning Team under My Team Sites in the My West Hills portal and return it to Dr. 
William Craft, founding partner of the Eaton Cummings Group at wjcraft@comcast.net no later 
than Friday, November 7, 2008. 
 
Thank you in advance for your response to the SWOT Analysis.  We look forward to hearing 
from you. 
 
Sincerely, 

 
Frank Gornick 
Chancellor 

http://www.westhillscollege.com/
mailto:wjcraft@comcast.net
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West Hills Community College District 
 

Distance Learning Strategic Planning Workshop 
 

Harris Ranch Belmont Room 
Friday, November 14, 2008 9:00 AM-4:00 PM  

Saturday, November 15, 2008 9:00 AM-1:00 PM  
 
 

Two-Day Planning Session Agenda 
 
 
Welcome and Introductions 
 
 
Setting the Stage—Frank Gornick, Susan Whitener, Pedro Avila 
 

(Why is Distance Learning important to WHCCD?  What is our learner demographic?  
What is our growth potential?  Who is our competition?  What outcomes are achieved 
by DL students?) 

 
 
Statement of Philosophy and Mission of WHCCD Distance Learning 
 
 
Values Related to WHCCD Distance Learning 
 
 
Trends that will influence the continued evolution of WHCCD Distance Learning 
 
 
SWOT Analysis (pre-work) 
 
 
Vision for WHCCD Distance Learning 
 
 
Vision in Action 
 
 
Immediate Next Steps 
 
 
Closing Comments 
 

http://www.westhillscollege.com/
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West Hills Community College District 
Non-Academic Department Program Review  

Learning Resources 
 
Section I.  Department Purpose, Target Population, Services 
 
A.  Department Purpose 

The Department of Learning Resources is responsible for supporting the colleges in their 

teaching/learning and service process through the development and administration of an academic online 

and videoconference program that provides faculty training, help desk support, and videoconference 

technology installation and support.   

The purpose of the Department of Learning Resources is to advance the technology opportunities 

for instruction, expand asynchronous learning opportunities for students, provide student and instructor 

support for the academic online environments, and provide faculty training in online technological and 

pedagogical best practices.  In addition, the Department of Learning Resources is a resource for students, 

faculty, staff, and administration district-wide with regard to policies, procedures, online issues, and current 

academic technologies applications to enhance the decision-making process with regard to 

teaching/learning, curriculum, program review, budget planning, educational master planning and 

institutional master planning.  The Department of Learning Resources works closely with college personnel 

in the development of the class schedule, catalog copy, faculty hires and evaluations, and committee 

appointments. 

 At the District level the Department of Learning Resources participates in technology-related 

decision-making processes that will impact instructional technology. 

 
 
1.  Describe the mission of the department. 
 
Mission of the Learning Resources Department 

Learning Resources supports WHCCD in providing a positive world-class learning environment by 

utilizing innovative technology, as well as traditional and nontraditional resources, to promote enhanced 

learning opportunities for the local and global campus communities we serve. (07/05) 
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Vision of the Learning Resources Department 
Facilitate the scholarly pursuit of academic excellence by providing diverse resources and 

developing information competencies. 

 

2.  What is the relationship between the department’s mission and the district’s mission? 
 

The Mission of West Hills Community College District is enhancing student learning and 

enriching the lives of the populations we serve by: 

 Ensuring the vitality of its institutions 

 Encouraging the vision of strong leaders 

 Able to see and interpret the present and future needs of students and communities 

 Supporting the colleges in the provision of world-class learning environments 

 Providing an appropriate allocation and management of human, fiscal and capital 

resources  

 Acting as a catalyst for collaboration with outside organizations and agencies 

 Sharing the story by marketing a positive image 

The Learning Resources Department has an integral relationship with the District Mission.  

Working collaboratively with both colleges the practical scheduling of online courses builds enrollment and 

FTE ensuring the vitality of its institutions.  Using college and district online data as well as regional and 

national distance learning trends, the Learning Resources Department provides current information and 

advisement that Encourages and supports the vision of strong leaders.  By securing distance learning 

and technology grants through the Title V Cooperative and two USDA/RUS grants totaling $2.5 million 

dollars over the last four years for personnel and equipment directly related to technology and distance 

learning needs, the Learning Resources Department supports the colleges in the provision of world-

class learning environments.  By maintaining a streamlined operation partially supported through grant 

funding the Department provides an appropriate allocation and management of human, fiscal and 

capital resources.   By maintaining state-of-the-art, interactive, seamless technologies that are available to 

any educational or business organization via internet or videoconference networks, the Department Acts 

as a catalyst for collaboration with outside organizations and agencies.  Through the web pages of 

WHCC and NDC Firebaugh, WHCL, the District Office, and Online, as well as working with the Marketing 

Director, the Learning Resources Department is sharing the story by marketing a positive image. 
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3.  What is the relationship between the department’s mission and the colleges’ mission (both WHCC 

and WHCL). 
 

This department supports the WHC Coalinga Mission, “To commit college-wide staff and 

resources to the student learning process. To provide educational, cultural, and economic 

development opportunities to our current and future students and the local and global communities that 

we serve;” and the WHC Lemoore’s Mission, “West Hills College Lemoore enriches lives, builds 

community, and enhances economic growth and development through quality learning 

opportunities. We provide outreach and appropriate support services to high school graduates, re-entry 

students, the military community, developmental, underserved, and special needs populations. We provide 

a positive environment which is committed to student learning outcomes and success, using relevant goals, 

innovations, strategies, and partnerships.  WHCL provides student-centered guidance and support that 

produces educated, diversified and involved community members. As a new college, we recognize 

institutional development as a catalyst to enhance student learning outcomes. We are committed to 

educational excellence in partnership with the people and communities we serve.” 

Through the online offerings available independent of time and geographical boundaries, students 

throughout the district have increased quality educational and learning opportunities, thereby 

increasing employment opportunities.  This helps local rural communities with economic development 

and growth opportunities in their regions.  

 

4.  Does the department fulfill a unique institutional goal? If yes, please explain. (See College Planning 
Manuals) 

 
Learning Resources has been engaged in supporting the WHCC strategic goals of: 

 

 “Goal 2:  We will maintain our focus on excellence, student success, and on being learner 

centered.”  This goal is supported through the three-pronged approach of support to students, 

support to faculty, and administrative support of a high-profile, online program that has grown 

134% in unduplicated online enrollments in three years while maintaining 70-80% student 

retention. 

 “Goal 3:  We will improve facilities, technology and learning resources to meet the educational and 

cultural needs of our communities.”  This goal has been supported by the installation and/or 

renovation over the last three years of five video conference classrooms, purchase of laptops for 
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faculty who teach online, and support staff for faculty training and administrative oversight of online 

courses and programs that brings FTE funding to the WHCC.   Learning resources for faculty has 

been enhanced by the design, purchase and installation of the faculty multi-media lab in the 

Coalinga Library.   

 “Goal 4:  We will encourage academic quality innovation and creative thought.”  Learning 

Resources works to encourage faculty to use the latest in technology and teaching/learning 

innovation best practices.  Faculty are provided extensive opportunities for training at multiple 

technical skill levels and encouraged to use mediated technology in a variety of instructional 

delivery modes.   

 

Unduplicated Online Enrollments  
 
 

2001 - 2006 Online FTES & Unduplicated Headcount by College
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Learning Resources has been engaged in supporting the WHCL Institutional Student Outcomes 
of: 

 “Budget Allocation Committee Goal: To build and foster a strong commitment to the use and 

development of community, technology, education, and funding in order to effectively increase the 
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resources and productivity at West Hills College Lemoore.”  Through the funding of the Title V 

Cooperative and the USDA/RUS grants written by the Learning Resources Department, WHCL has 

realized three videoconference classrooms, laptops for faculty teaching online, laptops for student 

use in the library, and support staff for faculty training and administrative oversight of online 

courses and programs that brings FTE funding to WHCL. Learning resources for faculty has been 

enhanced by the design, purchase and installation of the faculty multi-media lab in the Lemoore 

Library.   

 “Student Learning Goal: To provide positive and energetic teaching and learning environments to 

further our commitment to student-centered, outcome based education using relevant goals, 

innovations, strategies, and partnerships.”  This goal is supported through the three-pronged 

approach of support to students, support to faculty, and administrative support of a high-profile, 

online program that has grown 134% in unduplicated online enrollments in three years while 

maintaining 70-80% student retention. Faculty are provided extensive opportunities for training at 

multiple technical skill levels and encouraged to use mediated technology in a variety of 

instructional delivery modes.  In addition, state-of-the-art video conference classroom support a 

teaching and learning environment that is committed to students; courses received from Fresno 

City College’s Radiological Technology and Nursing programs draw students to the Lemoore 

campus that might have gone to Fresno.  

 
Learning Resources has been engaged in supporting the WHCCD Strategic Goals of: 

 “Goal 1:  West Hills Community College District will annually achieve or exceed funded growth 

targets.”  Through the active recruitment of faculty to teach online, as well as the active increase of 

online courses in the class schedule, online courses have increased unduplicated enrollments of 

101% 2001-02 to 2005-06 academic years. 

 “Goal 3:  West Hills Community College District will annually increase community participation 

rates.”  By recruiting and training faculty to teach online there are now 146 course sections in 24 

disciplines, providing students multiple opportunities to take our online courses that can lead to a 

degree in one of five majors.  The video conference network reaches students in Lemoore, 

Firebaugh, and Coalinga that would have otherwise been unable to take courses due to low 

enrollments.   
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Learning Resources has been engaged in supporting the e-Learning Technology Strategic Plan 

goals of: 

 “Goal 3:  Create a user-friendly call center for assistance with technical and non-technical student 

services.”  Through the funding of the Title V Cooperative 2002-2007, the WHCCD help desk was 

established and will be institutionalized.  Monthly stats show the usage increase of the help desk 

district-wide.   

 “Goal 4:  Provide faculty development opportunities to enable faculty to work more effectively with 

technology in an e-learning environment.”  The Department of Learning Resources provides group 

and individual training every semester to faculty for videoconference, Blackboard, PowerPoint, and 

other technology training opportunities.  

 “Goal 11:  Provide necessary hardware, software, and infrastructure for staff, faculty, and 

students.”  Through both federal and state grant funding as well as district funding, the Department 

of Learning Resources has been able to provide staff, faculty, and students with laptops, software 

needs, Blackboard and student email servers, state-of-the-art video conference classrooms, and 

other technology necessities. 

 

Video Conference Courses 
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Help Desk Contacts September 2005-2006 
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B.  Target Population 
 
5.  Is the department intended to serve a special population or clientele? Please describe the end-

user. 
 

The Learning Resources Department serves students, faculty, staff and administration at various 

levels or needs.  First and foremost, students facing time and geographical barriers to education have their 

needs met through the online courses, certificates, and degrees supported by the Learning Resources 

Department.  The Help Desk provides one-on-one student contact and support. The Educational  

Technology Specialist provides faculty with individual or group training for both online and web-enhanced 

courses.  The Video Conference network provides two-way video/two-way audio connectivity for courses 
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between sites district-wide that ensures students access to courses that previously cancelled due to low-

enrollments.  In addition, students have the ability to take courses from four-year universities or receive 

programming not available at WHCCD. 

End Users who benefit include: 

Students   

 A variety of online courses, certificates, programs  

 Help Desk for online and telephone assistance  

 Video Conference courses and programs at rural locations 
 
Faculty 

 Computers with latest technology 

 Individual and group training opportunities 

 Consultation on academic technology trends  

 Scheduling options 
 
Administrators 

 Increase in enrollments and FTE 

 Scheduling options 

 Consultation on academic technology trends  
 
Presidents 

 Increase in enrollments and FTE 

 Positive public opinion 

 Support to areas needing expansion or an infusion of funds 
 

Community Members 

 Expanded course and program offerings 

 Scheduling options 
 

 
6. Describe the mechanisms used to monitor the department’s currency and fit with student and 

institutional needs. 
 
Student feedback on adjunct faculty evaluations and enrollment numbers are a typical indicator of 

student needs.  Since the evaluation tool for online courses can be launched with ease, it will be 

administered every semester to maintain currency and address online technology and pedagogical issues.   

Faculty training, help desk support, video conference, and administrative staff all receive or attend 

training at least once annually to remain current in their respective fields.  Through contacts met at events 

or online, staff gathers vital and current information and is expected to retrieve when needed.  To date, this 
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has worked well and a repository of information is available on a variety of topics (i.e., Podcasting, Clickers, 

ESL online, etc.).   

 
 
7. How are departmental offerings marketed to the college community?  
 

Online offerings are marketed through the online and printed catalog, class schedule, promotional 

materials, web sites, public presentations, and news articles.  Student, staff, and faculty word of mouth, 

while informal and anecdotal, is nevertheless a strong marketing tool as well.  Help Desk services are 

marketed through the online and printed catalog, web sites, promotional materials, and news articles.  The 

training service available to faculty through the Educational Technology Specialist is communicated through 

flyers for group training and one-on-one training offered via email and telephone.  Videoconference 

classroom training is offered in the same way through flyers for group training and one-on-one training 

offered via email and telephone.  The Dean of Learning Resources reminds the Deans at both colleges at 

the start of the scheduling process that both online and videoconferencing are alternatives to traditional 

classroom educational offerings. 

 
Describe attempts to increase the proportion of student, faculty or staff populations utilizing 
departmental services. 
 
By aggressively recruiting faculty to teach online there are now 146 course sections in 24 

disciplines, providing students multiple opportunities to take our online courses that can lead to a degree in 

one of five majors:  Administration of Justice- Law Enforcement, History, Liberal Arts, Social Science, and 

Psychology.  This is an increase from fall 2003 that had 36 sections in 17 disciplines.   

 

Online Disciplines 
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Online Class Sections 

 

 

 

 

 

 

 

 

 

 

 

The Help Desk sends out a weekly email entitled “Did You Know?.....'   These letters are designed 

to inform employees on how to more effectively use the CISCO phone system.   They also serve as a tool 

to educate employees on the availability of and contact information for the Help Desk services.  

 

 

C.  Services 
 
8.  List the major college functions or services performed by the department. 
 
Major Functions 

Learning Resources-Office of the Dean 
Functions: 

 Supervise Learning Resources, Help Desk, Distance Learning Online and Videoconferencing, 
including staffing, evaluations, budget monitoring, professional development, and facilities planning 

 Oversee various grants and state funding initiatives including Title V Cooperative 2002-2007; 
USDA/RUS 2004-2009; and the California Community College TTIP funding.   Monitor budgets, 
maintain accurate documentation, and provide annual and/or final reports as requested 

 Payroll for staff and over 40 adjuncts teaching online 

 Process and monitor all purchase requisitions for all areas and grants 

 Work with colleges for online course scheduling, processing online class changes, and do online 
adjunct evaluations 

 Order online adjunct instructor textbooks; distribute online adjunct faculty packets; and process 
student Grade Change and Incomplete forms 

 Schedule Technology Advisory Team, IT/LR, and Learning Resources meetings and maintain 
accurate meeting minutes  
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 Dean of Learning Resources participates in Curriculum Committees, Facilities Committees, and 
Presidents Cabinets at both colleges 

 Coordinate and implement Flex and Duty days with college campuses and chancellor and work 
with colleges to implement additional faculty development opportunities 

 Process travel and expense claims for all area staff 
 

 
Distance Learning-Online  
Functions: 

 Lead adjunct faculty recruitment for all disciplines 

 Manually assign instructors to over 90 online and approximately 100 web-enhanced sections 

 Work directly with faculty to design, develop, and deliver web-based instruction in the Blackboard 
environment 

 Create and maintain the flow of tasks to complete course development projects 

 Develop instructional resources for faculty use and keep current with developments in both 
learning theory and technology trends 

 Develop and deliver workshops for faculty on instructional technologies and pedagogical 
applications 

 Oversight of Faculty Multimedia Lab including research of equipment and technology available for 
solutions and improvements to teaching and learning experience 

 Oversight of online courses including working with Information Technology (IT) for troubleshooting, 
upgrades, and Blackboard issues 

 Liaison with Blackboard for troubleshooting, upgrades, and new applications 

 Record and provide monthly reports and statistics to area Dean 

 Archiving of online syllabi, grade books, and finals by course and semester 

 Communicate with online faculty by phone, email and in person 
 
 

Distance Learning-Videoconference 
Functions: 

 Train faculty and staff in the use of videoconference classrooms and conference rooms 

 Install and maintain videoconference equipment in classrooms and conference rooms 

 Monitor and troubleshoot videoconference classrooms and conference rooms while in use 

 Install applicable software upgrades and patches to videoconferencing equipment 

 Liaison with Information Technology (IT) for setting bandwidth priorities, Internet Protocol 
addresses, and troubleshooting assistance as required. 

 Research equipment and technology available for solutions and improvements to teaching and 
learning experience 

 Record applicable information and provide required reports and statistics to area Dean 

 Install and maintain satellite dish and equipment for CCCSAT and Dish Network services 

 Communicate with faculty by phone, email, and in person 
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Help Desk 
Functions: 

 Reset passwords for all students, faculty and staff for My West Hills, Student Email, Blackboard, 
and phones.  Answer questions and/or forward to appropriate department when needed 

 Assist with computer issues including downloads, WHCCD network accessibility, security and 
updates 

 Set up new employee accounts in My West Hills and enter WHCCD Employee email addresses in 
Datatel 

 Program, install, troubleshoot, and inform new employees on how to set up phones, and access 
voicemail on and off campus  

 Manage employee and student name changes in My West Hills and Student Email (in Datatel) 

 Handle undeliverable email by checking for alternate email address, phone, 
or other addresses and change to correct email address     

 Record and provide helpdesk statistics reports to Dean on monthly basis 
 

 
9.  List the current service goals of the department. 
 
 In July and August 2005, the Learning Resources Department held retreats with the express 
purpose of developing a department mission, vision, student learning outcomes, and an implementation 
matrix.  The following current and new service goals are directly tied to the SLOs developed during those 
retreats. 
 

 Provide ongoing training in online technological and pedagogical best practices 

 Increase online instructor participation in SLO assessments that feed into program review 
processes at the college level 

 Increased student use of Online Student Orientation through collaboration of Learning 
Resources online staff and online instructors 

 Increased faculty use of Discussion Board, Virtual Chat, Virtual Classroom and other 
communication tools in Blackboard sites through enhanced training and follow-up by LR 
online staff 

 Maintain videoconference equipment and software between campuses and external sites 

 Continue scheduling of group and increase one-on-one training each semester. 

 Maintain current contact and detailed operation instructions information in all 
videoconference classrooms district-wide 

 Maintain open communication with ITS / relate systems’ problems. 
 

 
10.  Is there a desire to add new service goals or objectives to the department? 
 

 Provide online students with active, hands-on, concrete experiences through technological 
media through collaboration of Learning Resources online staff and online instructors 

 Develop and implement Student Technology and Online Readiness Self Assessment 
Tools  
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 Increase student technology literacy and independence through enhanced online 
orientations, student-friendly sites, and online training in courses 

 Research and work with CENIC on all aspects of captioning for video conference courses 

 Research and present to faculty new classroom mediated technologies 

 Provide consultation and research services to the college academic communities 
 
 
11.  Describe the departmental strategies and activities intended to achieve these objectives. 
 

Department strategies to achieve new objectives include:  

 In order to provide online students with active, hands-on, concrete experiences 

through technological media, Learning Resources Department staff will acquire and test 

new software and hardware technologies, provide them to ITS for system compatibility, 

and provide faculty with guest access and/or vendor presentations with the intent to 

purchase for system-wide use.    

 In order to develop and implement Student Technology and Online Readiness Self 

Assessment Tools, Learning Resources Department staff will work with the Director of 

Institutional Effectiveness, Planning, and Research to develop, deploy, evaluate and re-

deploy self assessment tools to enable students to make wise distance learning choices. 

 In order to increase student technology literacy and independence through enhanced 

online orientations, student-friendly sites, and online training in courses, Learning 

Resources Department staff will research and implement online orientations known to 

exhibit best practices and work with ITS staff to make current Student Email, My West 

Hills, and Blackboard sites easier to read and password protect.   In addition, Learning 

Resources Department staff will work with faculty to provide more online training in 

courses that will help to make students more technology independent. 

 In order to research and work with CENIC on all aspects of captioning for video 

conference courses, the Distance Learning Operations Manager will maintain all contacts 

with CENIC partners, CENIC administrative leadership, and stay abreast of the captioning 

issues related to video conference courses. 

 In order to research and present to faculty new classroom mediated technologies, the 

Distance Learning Operations Manager and the Education Technology Specialist will 

continue to share information, work with vendors on trials, work with ITS on any systems 
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compatibility issues, and work with faculty on any access, presentations and training 

issues. 

 In order to Provide consultation and research services to the college academic 
communities, the Dean of Learning Resources will work on request with the Academic 
Senates, Curriculum Committees and other academic leaders at both campuses 

 

 
12. Describe how these goals and objectives will be assessed? 
 

All goals and objectives will be assessed using methodologies appropriate to the task.  Evaluations 

will be provided for faculty in training sessions, vendor presentations, in the deployment of any software or 

hardware pilots, or mediated classroom technologies.  Students will also be asked to evaluate self 

assessment tools, hardware or software technologies, and changes to their login sites. In addition, faculty 

implementing the SLO assessments will be asked to evaluate their SLOs based on the longitudinal data 

collected over several semesters. 

Informal evaluations will include the reduction in Help Desk contacts for student password resets, 

and an increase in student success due to self selection via the online and technology self assessment 

tools.   
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Section II Data 
 

13. Define and provide appropriate department use trend data, as available (3 to 5 years). If 
possible, show how services are provided or used by each individual college. 

 
FTES by Location 

 

 
2001-
2002 

2002-
2003 

2003-
2004 

2004-
2005 

2005-2006 

Location FTES FTES FTES FTES FTES 

Coalinga 1428.8 1550.02 1261.1 1461.8 1258.49 

Lemoore 1767.2 1917.13 2140.2 2372.5 2482.09 

North District Center 188 203.95 365 310.9 370.24 

Online Lemoore 376 407.9 399.7 307.3 597.45 

Online Coalinga       250.9 288.27 

District Generated FTES 3760 4079 4166 4703.4 4996.54 

Adjusted to cover 04-05 FTES 
Goal NA NA NA NA -179.77 

High School Enrollment NA NA NA NA -11.34 

Reported FTES 3760 4079 4166 4703.4 4805.43 
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WHCCD Online Enrollment for Five Academic Years 

WHCCD Online Enrollment
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WHCCD online unduplicated enrollment has increased from 1,561 students in 2001-2002 to 3,991 in 2005-
2006. This growth represents a 156% increase in unduplicated student headcount. Enrollment decline 
during 2003-2004 reflects budget cuts, tuition increase, and reduction in course offerings.  
 
 
 
WHCCD Online Enrollment by Ethnicity 
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WHCCD Online Enrollment by Age  
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WHCCD Online Enrollment by Gender 
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WHCCD Online Success and Retention 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Online and Classroom Grade Comparison for Same Students (summer 02-fall 06) 
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Enrollment and Success by Ethnicity 

White Online Enrollment & Success Rates
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African-American Online Enrollment & Success Rates
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Fall 2005 Enrollment by City   

City 
 WHCCD 

Enrollment 

WHCCD 
Online 

Enrollment 
% Enrolled 

Online 

Cantua Creek 16 2 12.50% 

Huron 100 18 18.00% 

Riverdale 77 15 19.48% 

Armona 84 17 20.24% 

Stratford 48 10 20.83% 

Firebaugh 221 58 26.24% 

Coalinga 563 159 28.24% 

San Joaquin 39 12 30.77% 

Lemoore 1,286 397 30.87% 

Hanford 1,070 332 31.03% 

Kettleman City 29 9 31.03% 

Avenal 175 57 32.57% 

Mendota 149 55 36.91% 

Tranquillity 13 5 38.46% 

Laton 49 19 38.78% 

 

WHCCD Online Participation by Student City
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14. Provide assessment results from end-users. (Use survey or other assessment tools to gather 
feedback from end-users) 

 
In fall 2005, the students in online courses taught by WHCCD adjunct faculty were introduced to a 

new tool, Student Evaluation of Online Faculty.  Developed with input from faculty, deans, and the Learning 

Resources Educational Technology Specialist, this evaluation was deployed in Blackboard in all fully online 

courses taught by adjuncts that semester.  In addition, the President of the WHCL Academic Senate 2005-

2006 agreed to have the evaluation deployed in his online courses as well.  The evaluation was announced 

in an email to students by the Educational Technology Specialists and posted as part of the menu tabs in 

their classes.  The anonymous results were posted in the Blackboard’s Gradebook.  There were 30 faculty 

who were evaluated by WHCCD students; of those six faculty were evaluated as part of the regular Human 

Resources adjunct evaluation process by the Dean of Learning Resources.   

 

 
15.  Comment on significant information that emerges from the data 
 

The significant information from the Student Evaluation of Online Faculty came from the comments 

section.  In particular, the students’ comments repeat a theme stating the need for online courses in order 

to continue their education.  Every class evaluation included one or more comments with this theme.   

 

In response to the question,  

  Question 22    Essay     

  Would you take another online course?  Why or Why Not?  

 

Absolutely.  Though I have found they entail more work than courses taken in the classroom, they 

are best suited for my schedule as a full time mother of young children.  I can go at my own pace 

for the most part.  I learned more from doing papers for my online courses, than from doing 

multiple choice tests.  (Sociology 1 Fall 05) 

 

I am in the Navy and am at work or gone very often. This type of class allows me to continue my 

education no matter where I go.  (Biology 10 Fall 05) 

 

yes, because it is the only way I can attend college.  (Business 20 Fall 05) 
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Section III. Institutional Support 
 
16.  Describe the adequacy of the staffing level to accomplish organizational objectives at colleges and 

district office. 
  

With the phenomenal growth of online courses and enrollment in online courses the 

current staffing levels have proved insufficient to meet student and faculty needs, creating a 

backlog, particularly at the start and end of each semester, of:  requests to be filled, training needs, 

instructors to be put in courses, responses to students, and so on.  The ability to gather important 

data, do outreach, in-depth training, implement innovative ideas, disseminate information, and 

participate on vital committees becomes a luxury not realized. 

More research is needed to determine if current staffing is adequate for expected growth 

needs of the video conference program and network. 

 

17.  How adequate and appropriate are departmental facilities and equipment?  Please be specific 
about current deficiencies and projected needs at colleges and district office. 

 

  Departmental facilities and equipment are currently adequate, but as technology in the 

faculty multi-media labs and in the video conference classrooms age, maintenance requiring 

replacement will become necessary.  There are two faculty multi-media labs in the district with six 

high-end CPU’s and accompanying software, two color printers, video data projectors, amplifiers, 

and dvd/vcr players.   

 

Staffing Deficiencies  

 
18.  Are there unmet professional development needs of department staff?  If yes, please describe. 

 

Not at this time. 

 
19.  Are there specific fiscal needs that have not been previously identified? If yes, please specify. 
 

Having relied on Title V and USDA/RUS funding for the last four years, Learning Resources will 

need to receive an influx of funds to become fully institutionalized and operate at full capacity in the future.  

Supplies, travel for development needs, equipment replacement, and other necessities to run a full-fledged 

operation will become necessary in 2007-2008 when the Title V Cooperative grant funds cease to exist. 
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Section IV. Summary 
 
20.  Describe the strengths of the department 
 

 The Learning Resources Department has highly qualified personnel serving students, faculty and 

staff of WHCCD, excellent technology and software resources for students and faculty engaging in the 

teaching/learning process, and facilities district-wide that include faculty labs, video conference meeting 

rooms and classrooms, and office space. 

 

 
a. Personnel:  

 The Educational Technology Specialist holds a bachelors degree in Business 

Administration/Information Systems from Fresno State and has a background in academic 

advising and career education.   

 The Help Desk Coordinator has a degree in Business (AA+) and background in Business, 

Industrial Engineering, Insurance, Computers, Data Processing Technician/Information 

Systems (QSS), and training in Blackboard  (Introduction to Teaching with WebCT 4.0 

Workshop (30 hrs) and Introduction to Teaching with Blackboard 6.0 Workshop 

(30hrs)  with  3 (student) 1 year (Employee/Faculty - ITS) years working at the Help Desk 

to telephone and email requests. 

 The Distance Learning Manager holds a degree in B.A. in General Studies with a minor in 

Management and has a background in electronics with 3 years purchasing, installing and 

maintaining video conferencing classrooms and equipment. 

 The Senior Secretary has an AA degree in Secretary/Word Processing and has worked 

with WHCCD for 5 years and with Learning Resources for over a year. 

 The Dean of Learning Resources holds a Masters degree in English and has fifteen years 

experience in distance learning management. 

 
b. Technology and Facilities:   

 Technology and software in the faculty multimedia labs, student email upgrades, and 

servers for both the Blackboard and student email servers, and 48 wireless laptops with 

charging stations were all purchased through the Title V Cooperative grant. 
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 Six state-of-the-art video conference classrooms were installed with the USDA/RUS grant. 

 Student wireless laptops and video conference meeting room in the Coalinga Library, 

video conference classroom and wireless laptop program at the Huron Community Center, 

and four wireless laptop programs at high schools through out the district were installed as 

part of the Community Access Project through USDA/RUS grant funding. 

 Staff in Learning Resources have had the opportunity to replace aging computers/laptops 

through Title V funding so as to provide.  

 
 

21. Describe departmental areas for improvement 
 

 The ability to prioritize responding to multiple requests over short periods during peak busy times, 

finding ways to gather and store tracking data that can be more productive and easily retrieved are areas 

for improvement for the Learning Resources Department.   

 
 

22. Describe plan to correct identified weaknesses and improve the program. Suggest timelines and 
required resources as appropriate. 

 
The program has grown substantially over the last three semesters, so in the next academic year 

staff will analyze departmental areas that will need attention and improvement.  The Learning 

Resources Department will hold retreats in summer 2006, similar to those held in summer 2005.   

 

 
Section V. Communication 
 

23.  Communicate Results 
 

a. Review with immediate supervisor 
b. Chancellor’s Cabinet 
c. WHC Coalinga College Consultation Committee  
d. WHC Lemoore Planning and Governance Council 
e. Chancellor’s Executive Cabinet 

* Discuss appropriateness of assignment to district or college. 
f. Board of Trustees 

 







































































































westhillscollege.com 

FISCAL YEAR 
2007-2008 

ADOPTED BUDGET 

August 10, 2007



TO:  Board of Trustees 

Presented for your review and adoption is the FY 20072008 Adopted Budget.  The budget being presented is 
based on the State of California's Budget as proposed by the Governor at the May revise and the P2. 

The adopted state budget provides: 

•                     FTES Growth of 2% system wide 
•                    Cost of Living Adjustment of 4.53% 
•                    Student enrollment fee at $20 per unit 

The following summarizes the District’s interpretation of the state budget: 

I.  GENERAL FUND – Unrestricted 

BEGINNING BALANCE: 

Estimated Beginning Balance  4,796,625 $ 

GROWTH & COLA: 

Apportionment Base  23,889,994 $ 
Growth 2%  438,841 $ 
COLA 4.53%  1,250,750 $ 

Revised Base:  25,579,585 $ 

PROPERTY TAXES:  2,820,520 $ 

ENROLLMENT FEES:  904,245 $ 

MISCELLANEOUS REVENUE: 
Lottery  610,929 $ 
Interest  70,000 $ 
Nonresident Tuition Fees  260,000 $ 
Foreign Student Tuition Fees  369,784 $ 
Claremont Custody Center  35,000 $ 
LUESD Fees  39,556 $ 
PT Faculty/Other apportionment  193,271 $ 
Misc. Property Tax (Prior year/late/penalties)  290,000 $ 
Other  65,940 $ 
Total Misc. Revenue:  1,934,480 $ 

Total Revenue  36,035,455 $ 

II.  EXPENDITURES 

Expenditure Base for 20072008:  $28,416,114 

III.  RESERVE: 

The reserve of $1,804,142 is in accordance with the Board Policy of maintaining a minimum reserve of 5% 

RECOMMENDATION: 
It is recommended the Board of Trustees adopt the Adopted Budget for FY 20072008 as presented.
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FTES: 
Base 20062007  4,950.00 
Growth 20072008  99.00 

Total FY20072008 FTES:  5,049.00 

ESTIMATED BEGINNING BALANCE:  4,796,625 $ 

REVENUES: 
Apportionment: 
Advanced Apportionment notice  23,889,994 $ 
Growth @ 2%  438,841 $ 
COLA @ 4.53% of base  1,250,750 $ 

Revised Base:  25,579,585 $ 

Property Taxes:  2,820,520 $ 

Enrollment Fees:  904,245 $ 

Lottery (Unrestricted)  610,929 $ 
Interest  70,000 $ 
Nonresident tuition fee  260,000 $ 
Foreign Student tuition fee  369,784 $ 
Other  460,786 $ 
PartTime Fac. Compensation  162,981 $ 

Total Misc. Revenue:  1,934,480 $ 

Beginning Balance & Revenues:  36,035,455 $ 

EXPENDITURES: 
Expenditure Base  28,416,114 $ 

Changes made to base: 
Faculty salary changes (new faculty, COLA & Steps)  1,016,972 $ 
Classified salary changes (new class, COLA & Steps)  179,758 $ 
Mgment/Confid/Admin (COLA & Steps)  447,954 $ 
Adjunct Faculty $3 per hr increase  182,730 $ 
Benefit increases for all classifications  267,793 $ 

SubTotal Salary Changes:  2,095,207 $ 
Misc. Budget Changes: 
Insurance premium increases  84,008 $ 
DSPS Kings Rehab Contract  budget change per auditors  243,800 $ 
Utility Increases  35,275 $ 
Workforce Development  168,859 $ 
Phone Server & Data Port upgrade  51,300 $ 
MIS Annual cost increase  24,750 $ 

SubTotal Misc. Changes:  607,992 $ 
Transfersout 
CWS District match  150,000 $ 
SEOG District match  50,000 $ 
Farm of the Future  350,000 $ 
Residence Halls  190,000 $ 
Energy Grant Loan payments (Cap Outlay Fund)  10,746 $ 
Cafeteria's  100,000 $ 
Foundation  272,000 $ 
Capital Outlay ongoing funding for match of approved CCCO projects  1,739,254 $ 
DSPS Match  (Cap Outlay Fund)  250,000 $ 

SubTotal Transfers out:  3,112,000 $ 
Contingency/Reserve 
5.77% of $31,238,830  Contingency:  1,804,142 $ 

Total Expenditures & Reserves:  36,035,455 $ 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
PROPOSED ADOPTED BUDGET FY20072008 

General Fund  Unrestricted
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FY200607 Expenditure Base  23,592,430 $ 

Items to be removed/added from Expenditure Base: 
200607 Adopted budget Staff Salary changes  2,719,128 $ 
200607 MidYear budget changes: 
Adjunct faculty $3 hr increase  190,000 $ 
Minimum wage increase  50,000 $ 
SAN System loan payment  290,000 $ 
Additional College funding  Coalinga  384,200 $ 
Additional College funding  Lemoore  615,800 $ 
Marketing  200,000 $ 
Restricted Reserve  343,956 $ 
Insurance premium increase 200607  30,600 $ 

Expenditure Base for FY200708:  28,416,114 $ 

FY 20072008 
EXPENDITURE BASE ANALYSIS



Categorical Program budgets are prepared based on Chancellor's Office 200607 allocation notices.   Restricted fund budget changes 
are made throughout the fiscal year as Final Allocation Notices and Final Grant Award Notices are received. 

065 – Sr. House Painting – Coalinga  44,640 $ 
066 – Carnegie Foundation  45,058 $ 
103 – Kings County CalWorks  25,000 $ 
105 – Voc Training ServicesFC  209,063 $ 
110 – Kings County JTO  1,500 $ 
113 – WIAAdult/Dislocated Workers/One Stop  262,701 $ 
117  WIAYear Round Youth  206,963 $ 
118 – EDD RN/CAN.  390,686 $ 
120 – Student Support Services Program  294,075 $ 
125 – Title VLMC Lemoore  553,734 $ 
126 – Title VCSUF Faculty Training  25,284 $ 
127 – USDA Distance Learning  carryover  27,085 $ 
128 – Title VWHC/Merced  124,670 $ 
130 – Upward Bound  new  262,367 $ 
131 – Upward Bound  254,729 $ 
132 – Upward Bound/Math & Science  220,000 $ 
133 – Upward Bound/Math & Science  new  250,000 $ 
136 – Title IVTalent Search  9,447 $ 
140 – Fed/College Work Study  127,323 $ 

CWS District Match  150,000 $ 
160 – VTEA T1B  266,191 $ 
162 – VTEA Tech Prep  76,981 $ 
165 – VTEA State Leadership  100,000 $ 
196 – 5Cs Camp/LEUCS  45,000 $ 
200 – EOPS  734,267 $ 
202 – CARE  225,842 $ 
206 – Staff Diversity  10,860 $ 
208   Matriculation  395,305 $ 
210 – DSPS  610,232 $ 
212 – BFAP Financial Aid  284,198 $ 
214 – Lottery Restricted  111,078 $ 
220 – CalWORKS  229,514 $ 
224  TANF  41,234 $ 
227  Basic Skills/Immigrant Education  201,664 $ 
228  DOLCommunity Base  new  152,462 $ 
229  Strengthening Career Tech  new  125,000 $ 
230 – Instructional Equipment Grant & rollover  248,000 $ 
232   Physical Plant/Instructional Support  100,000 $ 
234 – Telcom/Technology Infrastructure & rollover  108,997 $ 
236 – Career Advancement Academy  new  416,000 $ 
237 – Faculty/Counselor Work Experience  new  49,999 $ 
238 – Teacher Preparation Pipeline  new  679,746 $ 
266  Transfer & Articulation  5,000 $ 
269 – Avenal AfterSchool Program  136,571 $ 
270 – ECE Consortium  8,162 $ 
295 – 7th & 8th Career Exploration  new  74,912 $ 
296 – Middle College HS/CCCO  136,769 $ 

Total Restricted Funds:  9,058,309 $ 

GENERAL FUND  Restricted  FY20072008 
Page 4
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FUND 41  REVENUES: 
48010  Estimated Beginning Balance  (3,132,944) $ 
48010  Farm Sale Proceeds balance  (2,629,623) $ 
48190  Federal HUD Proceeds  (89,320) $ 
48651  Comm College Construction Funds  (739,000) $ 
48652  Scheduled Maintenance Revenues  (209,172) $ 
48981  Interfund Transfer In  (2,000,000) $ 

(8,800,059) $ 

FUND 41  EXPENSES: 
Coalinga/NDC Projects  3,863,310 $ 
Lemoore Projects  1,891,698 $ 

5,755,008 $ 

Ending Balance:  (3,045,051) $ 

CCCCO Approved Projects  Required Future Local Match needs: 
WHC Coalinga  Wellness Center (0708 & 0809)  1,480,000 $ 
WHC Lemoore  MultiUse Sports Complex (0708 & 0809)  3,098,000 $ 
WHC Coalinga  Remodel for Efficiency (0708 & 0809)  750,000 $ 

5,328,000 $ 

1.  WHC COALINGA PROJECTS:  Project budget  State, Federal  Local Funds 
District No:  Project  for 200708  or Loan funds  Needed 
41 232 651000  Coalinga/Ag/DO/NDC Scheduled Maint. Projs  250,536 $  125,268 $  125,268 $ 
41 751 651000  Coalinga General Projects  65,000 $   $  65,000 $ 
41 753 651000  NDC General Projects  30,000 $   $  30,000 $ 
41 754 651000  Coalinga CDC HUD Remodel  89,320 $  89,320 $   $ 
41 759 651000  WHC Clga  Wellness Center (Prelim Plans)  59,585 $   $  59,585 $ 
41 759 651000  WHC Clga  Wellness (Working Drawings)  441,000 $  190,000 $  251,000 $ 
41 780 655000  NDC Parking Lot Development  225,000 $   $  225,000 $ 
41 786 651000  Ag Facilities Project  2,629,623 $   $  2,629,623 $ 
41 790 651000  Coalinga Energy Loan Repayment  10,746 $   $  10,746 $ 
41 796 651000  DSPS ADA Projects  Coalinga/NDC  62,500 $   $  62,500 $ 

COALINGA/NDC PROJECTS TOTAL:  3,863,310 $  404,588 $  3,458,722 $ 

2.  WHC LEMOORE PROJECTS:  Project budget  State, Federal  Local Funds 
District No:  Project  for 200708  or Loan funds  Needed 
41 232 651000  Lemoore/NAS Scheduled Maint. projects  167,808 $  83,904 $  83,904 $ 
41232651000  Lemoore/NAS Sched. Maint.  carryover  95,802 $   $  95,802 $ 
41 704 651000  Lemoore 2B  Landscaping balance  160,700 $   $  160,700 $ 
41 712 651000  Lemoore CDC  Landscaping balance  15,260 $   $  15,260 $ 
41 716 651000  WHC Lem  MulitUse sports (Prelim Plans)  165,228 $   $  165,228 $ 
41 716 651000  WHC Lem  Multi Sports (Working drawings)  750,000 $  549,000 $  201,000 $ 
41717655000 WHC Lem  Scoreboard Project  84,400 $   $  84,400 $ 
41718651000 WHC Lem  Modular Building  200,000 $   $  200,000 $ 
41 752 651000  Lemoore General Projects  65,000 $   $  65,000 $ 
41 796 651000  DSPS ADA Projects  Lemoore  187,500 $   $  187,500 $ 

LEMOORE PROJECTS TOTAL:  1,891,698 $  632,904 $  1,258,794 $ 

FY200708 CAPITAL OUTLAY BUDGETS
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  11  G/F Unrestricted  (24,445,906) $  (29,764,632) $  (28,930,844) $  (34,397,371) $  (36,035,455) $ 
Fund:  12  G/F Restricted  (8,058,256) $  (7,361,479) $  (7,227,909) $  (8,833,540) $  (9,058,309) $ 
Fund:  14  G/F Reserve Fund  (40,634) $   $  (141,290) $   $   $ 
Fund:  31  Bookstore  (1,818,355) $  (2,072,920) $  (1,835,529) $  (1,867,317) $  (1,867,317) $ 
Fund:  32  Cafeteria  (698,534) $  (769,751) $  (582,500) $  (634,800) $  (634,800) $ 
Fund:  33  Child Development Center  (3,939,541) $  (3,817,644) $  (3,979,581) $  (4,305,783) $  (5,543,611) $ 
Fund:  34  Farm  (105,641) $  (1,085,130) $  (350,000) $  (350,000) $  (350,000) $ 
Fund:  39  Residential Living  (542,019) $  (568,046) $  (439,614) $  (473,900) $  (473,900) $ 
Fund:  41  Capital Projects  (15,552,877) $  (11,831,274) $  (2,918,903) $  (7,555,283) $  (8,800,059) $ 
Fund:  71  ASB Fund  (19,276) $  (30,010) $  (31,724) $  (29,002) $  (29,002) $ 
Fund:  74  Financial Aid  (6,117,304) $  (6,104,768) $  (6,432,223) $  (6,239,183) $  (6,269,683) $ 
Fund:  75  Scholarship and Loan  (164,092) $  (233,930) $  (219,523) $  (163,000) $  (163,000) $ 
Fund:  79  Clubs and Trusts  (41,759) $  (43,746) $  (43,935) $  (39,207) $  (39,207) $ 
Fund:  83  Foundation  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 

Class:  4  Revenues  (61,688,323) $  (63,848,343) $  (53,280,575) $  (65,160,386) $  (69,536,343) $ 

Fund:  11  G/F Unrestricted  24,445,907 $  29,764,632 $  28,930,844 $  34,397,371 $  36,035,455 $ 
Fund:  12  G/F Restricted  8,058,256 $  7,361,479 $  7,227,909 $  8,833,540 $  9,058,309 $ 
Fund:  14  G/F Reserve Fund  40,634 $   $  141,290 $   $   $ 
Fund:  31  Bookstore  1,818,355 $  2,072,920 $  1,835,529 $  1,867,317 $  1,867,317 $ 
Fund:  32  Cafeteria  698,534 $  769,751 $  582,500 $  634,800 $  634,800 $ 
Fund:  33  Child Development Center  3,939,541 $  3,817,644 $  3,979,581 $  4,305,783 $  5,543,611 $ 
Fund:  34  Farm  105,641 $  1,085,130 $  350,000 $  350,000 $  350,000 $ 
Fund:  39  Residential Living  542,019 $  568,046 $  439,614 $  473,900 $  473,900 $ 
Fund:  41  Capital Projects  15,552,877 $  11,831,274 $  2,918,903 $  7,555,283 $  8,800,059 $ 
Fund:  71  ASB Fund  19,276 $  30,010 $  31,724 $  29,002 $  29,002 $ 
Fund:  74  Financial Aid  6,117,304 $  6,104,768 $  6,432,223 $  6,239,183 $  6,269,683 $ 
Fund:  75  Scholarship and Loan  164,092 $  233,930 $  219,523 $  163,000 $  163,000 $ 
Fund:  79  Clubs and Trusts  41,759 $  43,746 $  43,935 $  39,207 $  39,207 $ 
Fund:  83  Foundation  144,127 $  165,013 $  147,000 $  272,000 $  272,000 $ 

Class:  5  Expenses  61,688,322 $  63,848,343 $  53,280,575 $  65,160,386 $  69,536,343 $ 

Excess Deficit (Revenue) over Expenses   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Class, Fund
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 
Fund:  11:  G/F Unrestricted 
Class 4: 
Subclass:  48  Revenues  (24,445,907) $  (29,764,632) $  (28,930,844) $  (34,397,371) $  (36,035,455) $ 
Class 5: 
Subclass:  51  Academic Salaries  7,677,896 $  8,911,430 $  10,906,352 $  12,616,574 $  12,799,304 $ 
Subclass:  52  Classified Salaries  3,348,877 $  3,980,498 $  4,666,741 $  5,203,347 $  5,203,347 $ 
Subclass:  53  Employee Benefits  3,321,636 $  3,800,647 $  4,655,263 $  5,635,212 $  5,635,212 $ 
Subclass:  54  Supplies and Materials  472,484 $  542,768 $  622,694 $  775,418 $  775,418 $ 
Subclass:  55  Other Operating Expenses  2,981,372 $  3,423,910 $  4,802,765 $  5,622,639 $  5,628,793 $ 
Subclass:  56  Capital Outlay  141,531 $  328,301 $  484,096 $  603,591 $  603,591 $ 
Subclass:  57  Other outgo  6,502,110 $  8,777,078 $  2,792,934 $  3,940,590 $  5,389,790 $ 

Fund:  11  G/F Unrestricted   $   $   $   $   $ 

COALINGA COLLEGE: 
Fund:  11:  G/F Unrestricted 

Class 4: 
Subclass:  48  Revenues   $  (11,608,206) $  (10,993,721) $  (13,071,001) $  (14,089,863) $ 
Class 5: 
Subclass:  51  Academic Salaries  3,847,526 $  4,223,678 $  5,384,815 $  6,215,059 $  6,282,805 $ 
Subclass:  52  Classified Salaries  1,103,755 $  1,212,594 $  1,448,781 $  1,475,505 $  1,475,505 $ 
Subclass:  53  Employee Benefits  1,398,264 $  1,506,464 $  1,906,992 $  2,105,906 $  2,105,906 $ 
Subclass:  54  Supplies and Materials  258,679 $  284,903 $  299,774 $  426,272 $  426,272 $ 
Subclass:  55  Other Operating Expenses  987,327 $  1,499,779 $  1,893,521 $  2,076,119 $  2,098,828 $ 
Subclass:  56  Capital Outlay  121,941 $  79,070 $  202,413 $  211,713 $  211,713 $ 
Subclass:  57  Other outgo   $   $  970,059 $  847,961 $  847,961 $ 

Fund:  11  G/F Unrestricted  7,717,492 $  (2,801,718) $  1,112,634 $  287,534 $  (640,873) $ 

LEMOORE COLLEGE: 
Fund:  11:  G/F Unrestricted 

Class 4: 
Subclass:  48  Revenues   $  (18,156,426) $  (17,937,123) $  (21,326,370) $  (21,945,592) $ 
Class 5: 
Subclass:  51  Academic Salaries  3,391,673 $  4,246,102 $  5,062,928 $  5,859,792 $  5,974,776 $ 
Subclass:  52  Classified Salaries  809,677 $  924,174 $  1,089,897 $  1,444,679 $  1,444,679 $ 
Subclass:  53  Employee Benefits  1,092,311 $  1,302,646 $  1,590,432 $  1,786,652 $  1,786,652 $ 
Subclass:  54  Supplies and Materials  138,603 $  204,813 $  270,713 $  281,101 $  281,101 $ 
Subclass:  55  Other Operating Expenses  478,812 $  750,549 $  1,079,562 $  1,429,675 $  1,446,993 $ 
Subclass:  56  Capital Outlay  126,850 $  185,689 $  202,521 $  212,626 $  212,626 $ 
Subclass:  57  Other outgo   $  73,613 $  172,000 $  409,160 $  409,160 $ 

Fund:  11  G/F Unrestricted  6,037,926 $  (10,468,840) $  (8,469,070) $  (9,902,685) $  (10,389,605) $ 

DISTRICT OPERATIONS: 
Fund:  11:  G/F Unrestricted 

Class 4: 
Subclass:  48  Revenues   $   $   $   $   $ 
Class 5: 
Subclass:  51  Academic Salaries  438,698 $  441,650 $  458,609 $  541,723 $  541,723 $ 
Subclass:  52  Classified Salaries  1,427,510 $  1,843,730 $  2,128,063 $  2,283,163 $  2,283,163 $ 
Subclass:  53  Employee Benefits  831,101 $  991,537 $  1,157,837 $  1,742,654 $  1,742,654 $ 
Subclass:  54  Supplies and Materials  75,130 $  53,052 $  52,207 $  68,045 $  68,045 $ 
Subclass:  55  Other Operating Expenses  1,305,949 $  1,173,581 $  1,829,682 $  2,116,845 $  2,082,972 $ 
Subclass:  56  Capital Outlay  (107,260) $  63,542 $  79,162 $  179,252 $  179,252 $ 
Subclass:  57  Other outgo  5,685,655 $  2,848,722 $  1,650,875 $  2,683,469 $  4,132,669 $ 

Fund:  11  G/F Unrestricted  9,656,783 $  7,415,814 $  7,356,435 $  9,615,151 $  11,030,478 $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Subclass, Class
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  12:  G/F Restricted 
Class 4: 
Subclass:  48  Revenues  (8,058,256) $  (7,361,479) $  (7,227,909) $  (8,833,540) $  (9,058,309) $ 
Class 5: 
Subclass:  51  Academic Salaries  1,519,149 $  1,156,165 $  1,246,602 $  1,361,756 $  1,361,756 $ 
Subclass:  52  Classified Salaries  2,434,815 $  2,130,310 $  1,933,888 $  2,396,859 $  2,390,138 $ 
Subclass:  53  Employee Benefits  1,294,317 $  979,476 $  890,256 $  1,170,843 $  1,170,843 $ 
Subclass:  54  Supplies and Materials  281,399 $  224,787 $  331,844 $  617,558 $  842,448 $ 
Subclass:  55  Other Operating Expenses  1,430,661 $  1,306,767 $  1,208,599 $  1,523,521 $  1,530,121 $ 
Subclass:  56  Capital Outlay  584,660 $  806,018 $  949,245 $  837,745 $  837,745 $ 
Subclass:  57  Other outgo  513,255 $  757,956 $  667,475 $  925,258 $  925,258 $ 

Fund:  12  G/F Restricted   $   $   $   $   $ 

Fund:  14:  G/F Reserve 
Class 4: 
Subclass:  48  Revenues  (40,634) $   $  (141,290) $   $   $ 
Class 5: 
Subclass:  55  Other Operating Expenses   $   $   $   $   $ 
Subclass:  56  Capital Outlay   $   $   $   $   $ 
Subclass:  57  Other outgo  40,634 $   $  141,290 $   $   $ 

Fund:  14  G/F Reserve   $   $   $   $   $ 

Fund:  31:  Bookstore 
Class 4: 
Subclass:  48  Revenues  (1,818,355) $  (2,072,920) $  (1,835,529) $  (1,867,317) $  (1,867,317) $ 
Class 5: 
Subclass:  52  Classified Salaries  117,190 $  153,732 $  175,062 $  191,630 $  191,630 $ 
Subclass:  53  Employee Benefits  62,349 $  72,968 $  81,798 $  86,925 $  86,925 $ 
Subclass:  54  Supplies and Materials  1,037,194 $  1,207,790 $  1,377,434 $  1,240,760 $  1,240,760 $ 
Subclass:  55  Other Operating Expenses  109,164 $  181,496 $  65,360 $  95,950 $  95,950 $ 
Subclass:  56  Capital Outlay  1,137 $  3,925 $  4,300 $  2,200 $  2,200 $ 
Subclass:  57  Other outgo  491,321 $  453,009 $  131,575 $  249,852 $  249,852 $ 

Fund:  31  Bookstore   $   $   $   $   $ 

Fund:  32:  Cafeteria 
Class 4: 
Subclass:  48  Revenues  (698,534) $  (769,751) $  (582,500) $  (634,800) $  (634,800) $ 
Class 5: 
Subclass:  52  Classified Salaries  218,447 $  246,353 $  257,129 $  272,791 $  272,791 $ 
Subclass:  53  Employee Benefits  93,349 $  99,209 $  107,869 $  114,635 $  114,635 $ 
Subclass:  54  Supplies and Materials  309,289 $  268,597 $  214,442 $  238,714 $  238,714 $ 
Subclass:  55  Other Operating Expenses  77,449 $  141,567 $  2,660 $  5,660 $  5,660 $ 
Subclass:  56  Capital Outlay   $  14,025 $  400 $  3,000 $  3,000 $ 
Subclass:  57  Other outgo   $   $   $   $   $ 

Fund:  32  Cafeteria   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Subclass, Class
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  33:  Child Development Centers 
Class 4: 
Subclass:  48  Revenues  (3,939,541) $  (3,817,644) $  (3,979,581) $  (4,305,783) $  (5,543,611) $ 
Class 5: 
Subclass:  52  Classified Salaries  1,690,784 $  1,894,321 $  1,973,225 $  2,534,353 $  3,159,145 $ 
Subclass:  53  Employee Benefits  673,896 $  701,450 $  736,902 $  885,546 $  1,114,481 $ 
Subclass:  54  Supplies and Materials  122,717 $  200,070 $  210,982 $  314,777 $  511,457 $ 
Subclass:  55  Other Operating Expenses  641,204 $  614,105 $  346,425 $  345,525 $  503,269 $ 
Subclass:  56  Capital Outlay  39,888 $  21,988 $  34,656 $  21,428 $  53,939 $ 
Subclass:  57  Other outgo  771,053 $  385,710 $  677,391 $  204,154 $  201,320 $ 

Fund:  33  Child Development Centers   $   $   $   $   $ 

Fund:  34:  Farm 
Class 4: 
Subclass:  48  Revenues  (105,641) $  (1,085,130) $  (350,000) $  (350,000) $  (350,000) $ 
Class 5: 
Subclass:  51  Academic Salaries  50,789 $  54,317 $  99,027 $  96,704 $  96,704 $ 
Subclass:  52  Classified Salaries  22,994 $  68,477 $  86,604 $  108,627 $  108,627 $ 
Subclass:  53  Employee Benefits  14,251 $  27,562 $  42,082 $  48,445 $  48,445 $ 
Subclass:  54  Supplies and Materials   $  172,909 $  29,993 $  25,000 $  25,000 $ 
Subclass:  55  Other Operating Expenses  17,607 $  565,778 $  50,000 $  53,724 $  53,724 $ 
Subclass:  56  Capital Outlay   $  61,845 $  35,000 $  17,500 $  17,500 $ 
Subclass:  57  Other outgo   $  134,242 $  7,294 $   $   $ 

Fund:  34  Farm   $   $   $   $   $ 

Fund:  39:  Residential Living 
Class 4: 
Subclass:  48  Revenues  (542,019) $  (568,046) $  (439,614) $  (473,900) $  (473,900) $ 
Class 5: 
Subclass:  52  Classified Salaries  142,894 $  154,275 $  156,062 $  168,112 $  168,112 $ 
Subclass:  53  Employee Benefits  99,390 $  85,778 $  82,217 $  86,446 $  86,446 $ 
Subclass:  54  Supplies and Materials  526 $  1,385 $  1,000 $  1,200 $  1,200 $ 
Subclass:  55  Other Operating Expenses  183,235 $  211,115 $  89,685 $  101,198 $  101,198 $ 
Subclass:  56  Capital Outlay  6,524 $  4,849 $   $  5,000 $  5,000 $ 
Subclass:  57  Other outgo  109,450 $  110,644 $  110,650 $  111,944 $  111,944 $ 

Fund:  39  Residential Living   $   $   $   $   $ 

Fund:  41:  Capital Projects 
Class 4: 
Subclass:  48  Revenues  (15,552,877) $  (11,831,274) $  (2,918,903) $  (7,555,283) $  (8,800,059) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $  24,096 $   $   $   $ 
Subclass:  55  Other Operating Expenses  36,766 $  5,319 $  6,000 $   $   $ 
Subclass:  56  Capital Outlay  10,171,780 $  10,159,361 $  2,328,335 $  3,470,498 $  5,744,262 $ 
Subclass:  57  Other outgo  5,344,331 $  1,642,498 $  584,568 $  4,084,785 $  3,055,797 $ 

Fund:  41  Capital Projects   $   $   $   $   $ 

Proposed Adopted 200708 
07/01/07 to 6/30/08 

Budget Summary Report 

Summary By:  Fund, Subclass, Class
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  71:  ASB Fund 
Class 4: 
Subclass:  48  Revenues  (19,276) $  (30,010) $  (31,724) $  (29,002) $  (29,002) $ 
Class 5: 
Subclass:  54  Supplies and Materials  125 $  102 $  100 $  6,400 $  6,400 $ 
Subclass:  55  Other Operating Expenses  824 $  4,925 $  3,300 $  1,750 $  1,750 $ 
Subclass:  56  Capital Outlay   $   $  28,324 $   $   $ 
Subclass:  57  Other outgo  18,327 $  24,983 $   $  20,852 $  20,852 $ 

Fund:  71  ASB Fund   $   $   $   $   $ 

Fund:  74:  Financial Aid 
Class 4: 
Subclass:  48  Revenues  (6,117,304) $  (6,104,768) $  (6,432,223) $  (6,239,183) $  (6,269,683) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $   $   $   $   $ 
Subclass:  55  Other Operating Expenses  16,137 $  44,219 $  5,800 $   $   $ 
Subclass:  57  Other outgo  6,101,167 $  6,060,549 $  6,426,423 $  6,239,183 $  6,269,683 $ 

Fund:  74  Financial Aid   $   $   $   $   $ 

Fund:  75:  Scholarship and Loan 
Class 4: 
Subclass:  48  Revenues  (164,092) $  (233,930) $  (219,523) $  (163,000) $  (163,000) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $   $   $   $   $ 
Subclass:  55  Other Operating Expenses   $   $   $   $   $ 
Subclass:  57  Other outgo  164,092 $  233,930 $  219,523 $  163,000 $  163,000 $ 

Fund:  75  Scholarship and Loan   $   $   $   $   $ 

Fund:  79:  Clubs and Trusts 
Class 4: 
Subclass:  48  Revenues  (41,759) $  (43,746) $  (43,935) $  (39,207) $  (39,207) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $   $   $   $   $ 
Subclass:  55  Other Operating Expenses  8,808 $  10,424 $  8,255 $  8,615 $  8,615 $ 
Subclass:  57  Other outgo  32,951 $  33,322 $  35,680 $  30,592 $  30,592 $ 

Fund:  79  Clubs and Trusts   $   $   $   $   $ 

Fund:  83:  Foundation 
Class 4: 
Subclass:  48  Revenues  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 
Class 5: 
Subclass:  51  Academic Salaries  43,350 $  46,735 $  49,116 $   $   $ 
Subclass:  52  Classified Salaries  45,325 $  51,798 $  57,577 $  197,843 $  197,843 $ 
Subclass:  53  Employee Benefits  31,431 $  29,918 $  32,009 $  63,097 $  63,097 $ 
Subclass:  54  Supplies and Materials   $   $  6,298 $  6,300 $  6,300 $ 
Subclass:  55  Other Operating Expenses  24,021 $  36,562 $  2,000 $  3,000 $  3,000 $ 
Subclass:  56  Capital Outlay   $   $   $  1,760 $  1,760 $ 
Subclass:  57  Other outgo   $   $   $   $   $ 

Fund:  83  Foundation   $   $   $   $   $ 

07/01/07 to 6/30/08 
Summary By:  Fund, Subclass, Class 

Budget Summary Report 
Proposed Adopted 200708
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances  (1,408,028) $  (4,419,381) $  (2,881,363) $  (3,168,859) $  (4,796,625) $ 
Category:  481  Federal Revenue  (33,994) $  (3,046) $  (1,457) $  (1,450) $  (1,450) $ 
Category:  486  State Revenue  (18,279,798) $  (20,308,350) $  (21,948,557) $  (26,473,467) $  (26,483,785) $ 
Category:  488  Local Revenue  (4,723,378) $  (4,773,629) $  (4,094,467) $  (4,749,095) $  (4,749,095) $ 
Category:  489  Other Financing  (709) $  (260,226) $  (5,000) $  (4,500) $  (4,500) $ 

Class:  4  Revenues  (24,445,907) $  (29,764,632) $  (28,930,844) $  (34,397,371) $  (36,035,455) $ 

Category:  511  Academic, Regular/Contract  4,092,983 $  4,288,970 $  5,502,300 $  6,436,579 $  6,436,579 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  1,883,909 $  2,057,712 $  2,594,373 $  2,886,141 $  2,886,141 $ 
Category:  513  Academic, Instructional Salary, Other  1,621,222 $  2,482,318 $  2,695,579 $  3,161,753 $  3,344,483 $ 
Category:  514  Academic, NonInstructional Salary, Other  79,783 $  82,429 $  114,100 $  132,101 $  132,101 $ 
Category:  521  Classified, Regular FT and PT  3,010,122 $  3,639,792 $  4,434,754 $  4,882,060 $  4,882,060 $ 
Category:  522  Classified Aide, Direct Instruction FT   $  2,493 $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  214,702 $  250,096 $  111,148 $  189,948 $  189,948 $ 
Category:  524  Classified, Direct Instruction, PT  124,053 $  88,117 $  120,839 $  131,339 $  131,339 $ 
Category:  531  STRS Fund  558,188 $  626,907 $  863,338 $  977,447 $  977,447 $ 
Category:  532  PERS Fund  432,399 $  354,237 $  417,427 $  478,207 $  478,207 $ 
Category:  533  OASDI Fund  338,140 $  409,761 $  503,534 $  565,935 $  565,935 $ 
Category:  534  Health/Welfare Insurance  1,671,869 $  1,914,145 $  2,328,922 $  2,964,047 $  2,964,047 $ 
Category:  535  State Unemployment Insurance  74,466 $  60,537 $  19,931 $  32,222 $  32,222 $ 
Category:  536  Worker's Compensation Insurance  186,653 $  295,423 $  383,169 $  452,912 $  452,912 $ 
Category:  537  APPLE (Alternate Retirement System)  22,012 $  35,112 $  35,354 $  47,305 $  47,305 $ 
Category:  539  Other Benefits  37,910 $  104,525 $  103,588 $  117,137 $  117,137 $ 
Category:  541  Books & Magazines  1,299 $  2,052 $  1,500 $  1,500 $  1,500 $ 
Category:  543  Instructional Supplies  71,363 $  125,038 $  131,972 $  191,460 $  191,460 $ 
Category:  545  Noninstructional Supplies  399,822 $  415,677 $  489,222 $  582,458 $  582,458 $ 
Category:  551  Consultant Services  351,597 $  440,613 $  489,537 $  435,409 $  435,409 $ 
Category:  552  Travel & Conference  334,866 $  406,124 $  435,984 $  598,581 $  598,581 $ 
Category:  553  Dues & Memberships  63,947 $  65,615 $  86,357 $  98,103 $  98,103 $ 
Category:  554  Insurance  266,324 $  228,056 $  294,493 $  404,447 $  443,501 $ 
Category:  555  Utilities/Housekeeping Costs  907,161 $  1,091,768 $  1,352,110 $  1,378,036 $  1,379,536 $ 
Category:  556  Contracts/Lease/Maintenance  725,445 $  955,579 $  1,039,940 $  1,285,870 $  1,285,870 $ 
Category:  557  Other Operating Expenses  524,162 $  531,054 $  474,978 $  601,494 $  567,094 $ 
Category:  559  Other Expenses  (195,130) $  (294,899) $  629,366 $  820,699 $  820,699 $ 
Category:  561  Building Repairs  24,270 $  25,506 $   $   $   $ 
Category:  562  Building Costs  (140,000) $  5,800 $  29,548 $  29,548 $  29,548 $ 
Category:  563  Library Books  37,580 $  45,250 $  49,195 $  49,465 $  49,465 $ 
Category:  564  Equipment  219,681 $  251,746 $  405,353 $  524,578 $  524,578 $ 
Category:  571  Debt Retirement Longterm  686,333 $  323,318 $  173,648 $  463,648 $  463,648 $ 
Category:  573  Interfund TransferOut  1,442,885 $  2,604,203 $  997,746 $  1,845,965 $  3,112,000 $ 
Category:  575  Student Financial Aid  (5,854) $  (5,542) $   $  10,000 $  10,000 $ 
Category:  576  Other Student Aid   $  356 $   $   $   $ 
Category:  579  Contingencies  4,378,747 $  5,854,744 $  1,621,540 $  1,620,977 $  1,804,142 $ 

Class:  5  Expenses  24,442,907 $  29,764,632 $  28,930,844 $  34,397,371 $  36,035,455 $ 

Fund:  11  G/F Unrestricted   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

Summary By:  Fund, Class, Category 
07/01/07 to 6/30/08
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

COALINGA COLLEGE: 
Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances   $  (1,723,559) $  (1,094,918) $  (1,204,167) $  (1,875,480) $ 
Category:  481  Federal Revenue   $  (1,187) $  (554) $  (551) $  (567) $ 
Category:  486  State Revenue   $  (7,920,257) $  (8,340,452) $  (10,059,917) $  (10,355,160) $ 
Category:  488  Local Revenue   $  (1,861,715) $  (1,555,897) $  (1,804,656) $  (1,856,896) $ 
Category:  489  Other Financing   $  (101,488) $  (1,900) $  (1,710) $  (1,760) $ 

Class:  4  Revenues   $  (11,608,206) $  (10,993,721) $  (13,071,001) $  (14,089,863) $ 

Category:  511  Academic, Regular/Contract  2,444,640 $  2,441,450 $  3,146,826 $  3,672,380 $  3,672,380 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  777,462 $  801,547 $  1,107,380 $  1,334,370 $  1,334,370 $ 
Category:  513  Academic, Instructional Salary, Other  589,838 $  948,162 $  1,101,009 $  1,168,709 $  1,236,455 $ 
Category:  514  Academic, NonInstructional Salary, Other  35,586 $  32,519 $  29,600 $  39,600 $  39,600 $ 
Category:  521  Classified, Regular FT and PT  858,058 $  964,196 $  1,268,044 $  1,251,989 $  1,251,989 $ 
Category:  522  Classified Aide, Direct Instruction FT   $   $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  149,611 $  184,448 $  104,798 $  147,577 $  147,577 $ 
Category:  524  Classified, Direct Instruction, PT  96,086 $  63,950 $  75,939 $  75,939 $  75,939 $ 
Category:  531  STRS Fund  298,341 $  315,736 $  425,302 $  480,716 $  480,716 $ 
Category:  532  PERS Fund  132,350 $  101,712 $  123,539 $  144,169 $  144,169 $ 
Category:  533  OASDI Fund  119,630 $  142,082 $  176,245 $  200,380 $  200,380 $ 
Category:  534  Health/Welfare Insurance  718,712 $  770,027 $  978,280 $  1,010,332 $  1,010,332 $ 
Category:  535  State Unemployment Insurance  33,108 $  25,620 $  3,520 $  16,037 $  16,037 $ 
Category:  536  Worker's Compensation Insurance  83,982 $  125,487 $  164,550 $  197,435 $  197,435 $ 
Category:  537  APPLE (Alternate Retirement System)  8,621 $  11,743 $  21,394 $  41,277 $  41,277 $ 
Category:  539  Other Benefits  3,520 $  14,055 $  14,162 $  15,560 $  15,560 $ 
Category:  541  Books & Magazines  161 $  437 $   $   $   $ 
Category:  543  Instructional Supplies  28,911 $  48,126 $  84,778 $  142,879 $  142,879 $ 
Category:  545  Noninstructional Supplies  229,607 $  236,340 $  214,996 $  283,393 $  283,393 $ 
Category:  551  Consultant Services  73,390 $  103,432 $  116,662 $  116,662 $  116,662 $ 
Category:  552  Travel & Conference  176,876 $  198,857 $  208,767 $  328,103 $  328,103 $ 
Category:  553  Dues & Memberships  20,187 $  15,704 $  30,449 $  30,070 $  30,070 $ 
Category:  554  Insurance   $  163,225 $  178,519 $  238,404 $  261,113 $ 
Category:  555  Utilities/Housekeeping Costs  578,967 $  726,882 $  792,610 $  807,011 $  807,011 $ 
Category:  556  Contracts/Lease/Maintenance  202,813 $  350,028 $  397,528 $  397,527 $  397,527 $ 
Category:  557  Other Operating Expenses  61,083 $  66,095 $  19,709 $  21,209 $  21,209 $ 
Category:  559  Other Expenses  (125,989) $  (124,444) $  149,277 $  137,133 $  137,133 $ 
Category:  561  Building Repairs  14,999 $  686 $   $   $   $ 
Category:  562  Building Costs   $   $  28,548 $  28,548 $  28,548 $ 
Category:  563  Library Books  8,178 $  20,784 $  21,786 $  21,786 $  21,786 $ 
Category:  564  Equipment  98,764 $  57,602 $  152,079 $  161,379 $  161,379 $ 
Category:  571  Debt Retirement Longterm   $   $  86,824 $  86,824 $  86,824 $ 
Category:  573  Interfund TransferOut   $   $  678,746 $  741,246 $  741,246 $ 
Category:  575  Student Financial Aid   $   $   $  10,000 $  10,000 $ 
Category:  576  Other Student Aid   $   $   $   $   $ 
Category:  579  Contingencies   $   $  204,489 $  9,891 $  9,891 $ 

Class:  5  Expenses  7,717,492 $  8,806,488 $  12,106,355 $  13,358,535 $  13,448,990 $ 

Fund:  11  G/F Unrestricted  7,717,492 $  (2,801,718) $  1,112,634 $  287,534 $  (640,873) $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Class, Category
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

LEMOORE COLLEGE: 
Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances   $  (2,695,822) $  (1,786,445) $  (1,964,692) $  (2,921,145) $ 
Category:  481  Federal Revenue   $  (1,858) $  (903) $  (899) $  (883) $ 
Category:  486  State Revenue   $  (12,388,094) $  (13,608,105) $  (16,413,550) $  (16,128,625) $ 
Category:  488  Local Revenue   $  (2,911,914) $  (2,538,570) $  (2,944,439) $  (2,892,199) $ 
Category:  489  Other Financing   $  (158,738) $  (3,100) $  (2,790) $  (2,741) $ 

Class:  4  Revenues   $  (18,156,426) $  (17,937,123) $  (21,326,370) $  (21,945,592) $ 

Category:  511  Academic, Regular/Contract  1,648,343 $  1,847,520 $  2,355,474 $  2,764,199 $  2,764,199 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  667,749 $  814,516 $  1,028,384 $  1,010,048 $  1,010,048 $ 
Category:  513  Academic, Instructional Salary, Other  1,031,384 $  1,534,156 $  1,594,570 $  1,993,044 $  2,108,028 $ 
Category:  514  Academic, NonInstructional Salary, Other  44,197 $  49,910 $  84,500 $  92,501 $  92,501 $ 
Category:  521  Classified, Regular FT and PT  746,230 $  847,128 $  1,038,647 $  1,347,754 $  1,347,754 $ 
Category:  522  Classified Aide, Direct Instruction FT   $  2,493 $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  35,480 $  50,386 $  6,350 $  41,525 $  41,525 $ 
Category:  524  Classified, Direct Instruction, PT  27,967 $  24,167 $  44,900 $  55,400 $  55,400 $ 
Category:  531  STRS Fund  231,193 $  286,869 $  407,712 $  459,337 $  459,337 $ 
Category:  532  PERS Fund  113,926 $  80,082 $  96,494 $  122,166 $  122,166 $ 
Category:  533  OASDI Fund  104,419 $  121,229 $  156,177 $  181,116 $  181,116 $ 
Category:  534  Health/Welfare Insurance  527,016 $  637,335 $  743,367 $  813,556 $  813,556 $ 
Category:  535  State Unemployment Insurance  28,476 $  24,741 $  4,137 $  3,710 $  3,710 $ 
Category:  536  Worker's Compensation Insurance  71,003 $  119,089 $  154,960 $  185,720 $  185,720 $ 
Category:  537  APPLE (Alternate Retirement System)  12,595 $  22,757 $  13,424 $  5,468 $  5,468 $ 
Category:  539  Other Benefits  3,683 $  10,543 $  14,162 $  15,579 $  15,579 $ 
Category:  541  Books & Magazines  814 $  1,251 $  1,500 $  1,500 $  1,500 $ 
Category:  543  Instructional Supplies  42,629 $  76,913 $  45,634 $  45,505 $  45,505 $ 
Category:  545  Noninstructional Supplies  95,160 $  126,649 $  223,579 $  234,096 $  234,096 $ 
Category:  551  Consultant Services  7,987 $  12,561 $  15,990 $  31,990 $  31,990 $ 
Category:  552  Travel & Conference  73,884 $  116,052 $  111,849 $  124,565 $  124,565 $ 
Category:  553  Dues & Memberships  13,574 $  18,259 $  21,606 $  25,006 $  25,006 $ 
Category:  554  Insurance   $  99,937 $  109,160 $  153,068 $  168,886 $ 
Category:  555  Utilities/Housekeeping Costs  287,903 $  322,072 $  480,100 $  489,696 $  491,196 $ 
Category:  556  Contracts/Lease/Maintenance  101,212 $  202,555 $  201,507 $  452,356 $  452,356 $ 
Category:  557  Other Operating Expenses  15,960 $  13,795 $  12,200 $  12,200 $  12,200 $ 
Category:  559  Other Expenses  (21,708) $  (34,681) $  127,150 $  140,794 $  140,794 $ 
Category:  561  Building Repairs  9,271 $  24,820 $   $   $   $ 
Category:  562  Building Costs   $  5,800 $  1,000 $  1,000 $  1,000 $ 
Category:  563  Library Books  29,402 $  24,054 $  27,409 $  27,679 $  27,679 $ 
Category:  564  Equipment  88,177 $  131,015 $  174,112 $  183,947 $  183,947 $ 
Category:  571  Debt Retirement Longterm   $   $   $   $   $ 
Category:  573  Interfund TransferOut   $  73,257 $  172,000 $  359,500 $  359,500 $ 
Category:  575  Student Financial Aid   $   $   $   $   $ 
Category:  576  Other Student Aid   $  356 $   $   $   $ 
Category:  579  Contingencies   $   $   $  49,660 $  49,660 $ 

Class:  5  Expenses  6,037,926 $  7,687,586 $  9,468,054 $  11,423,685 $  11,555,987 $ 

Fund:  11  G/F Unrestricted  6,037,926 $  (10,468,840) $  (8,469,070) $  (9,902,685) $  (10,389,605) $ 

Proposed Adopted 200708 
Budget Summary Report 

Summary By:  Fund, Class, Category 
07/01/07 to 6/30/08
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

DISTRICT OPERATIONS: 
Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  481  Federal Revenue   $   $   $   $   $ 
Category:  486  State Revenue   $   $   $   $   $ 
Category:  488  Local Revenue   $   $   $   $   $ 
Category:  489  Other Financing   $   $   $   $   $ 

Class:  4  Revenues   $   $   $   $   $ 

Category:  511  Academic, Regular/Contract   $   $   $   $   $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  438,698 $  441,650 $  458,609 $  541,723 $  541,723 $ 
Category:  513  Academic, Instructional Salary, Other   $   $   $   $   $ 
Category:  514  Academic, NonInstructional Salary, Other   $   $   $   $   $ 
Category:  521  Classified, Regular FT and PT  1,405,568 $  1,828,469 $  2,128,063 $  2,282,317 $  2,282,317 $ 
Category:  522  Classified Aide, Direct Instruction FT   $   $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  21,942 $  15,261 $   $  846 $  846 $ 
Category:  524  Classified, Direct Instruction, PT   $   $   $   $   $ 
Category:  531  STRS Fund  28,654 $  24,302 $  30,324 $  37,394 $  37,394 $ 
Category:  532  PERS Fund  186,122 $  172,442 $  197,394 $  211,872 $  211,872 $ 
Category:  533  OASDI Fund  114,091 $  146,450 $  171,112 $  184,439 $  184,439 $ 
Category:  534  Health/Welfare Insurance  426,141 $  506,782 $  607,275 $  1,140,159 $  1,140,159 $ 
Category:  535  State Unemployment Insurance  12,882 $  10,175 $  12,274 $  12,475 $  12,475 $ 
Category:  536  Worker's Compensation Insurance  31,667 $  50,846 $  63,659 $  69,757 $  69,757 $ 
Category:  537  APPLE (Alternate Retirement System)  837 $  612 $  536 $  560 $  560 $ 
Category:  539  Other Benefits  30,707 $  79,927 $  75,264 $  85,998 $  85,998 $ 
Category:  541  Books & Magazines  91 $  364 $   $   $   $ 
Category:  543  Instructional Supplies   $   $  1,560 $  3,076 $  3,076 $ 
Category:  545  Noninstructional Supplies  75,039 $  52,688 $  50,647 $  64,969 $  64,969 $ 
Category:  551  Consultant Services  270,221 $  324,619 $  356,885 $  286,757 $  286,757 $ 
Category:  552  Travel & Conference  84,106 $  91,216 $  115,368 $  145,913 $  145,913 $ 
Category:  553  Dues & Memberships  30,186 $  31,653 $  34,302 $  43,027 $  43,027 $ 
Category:  554  Insurance  170,730 $  (35,106) $  6,814 $  12,975 $  13,502 $ 
Category:  555  Utilities/Housekeeping Costs  40,291 $  42,814 $  79,400 $  81,329 $  81,329 $ 
Category:  556  Contracts/Lease/Maintenance  421,420 $  402,996 $  440,905 $  435,987 $  435,987 $ 
Category:  557  Other Operating Expenses  416,332 $  451,164 $  443,069 $  568,085 $  533,685 $ 
Category:  559  Other Expenses  (127,337) $  (135,774) $  352,939 $  542,772 $  542,772 $ 
Category:  561  Building Repairs   $   $   $   $   $ 
Category:  562  Building Costs  (140,000) $   $   $   $   $ 
Category:  563  Library Books   $  412 $   $   $   $ 
Category:  564  Equipment  32,740 $  63,130 $  79,162 $  179,252 $  179,252 $ 
Category:  571  Debt Retirement Longterm  686,333 $  323,318 $  86,824 $  376,824 $  376,824 $ 
Category:  573  Interfund TransferOut  1,442,885 $  2,530,946 $  147,000 $  745,219 $  2,011,254 $ 
Category:  575  Student Financial Aid   $  (5,542) $   $   $   $ 
Category:  576  Other Student Aid  (5,854) $   $   $   $   $ 
Category:  579  Contingencies  3,562,291 $   $  1,417,051 $  1,561,426 $  1,744,591 $ 

Class:  5  Expenses  9,656,783 $  7,415,814 $  7,356,435 $  9,615,151 $  11,030,478 $ 

Fund:  11  G/F Unrestricted  9,656,783 $  7,415,814 $  7,356,435 $  9,615,151 $  11,030,478 $ 

Summary By:  Fund, Class, Category 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  12:  G/F Restricted 
Category:  480  Beginning Balances  (187) $  (187) $   $   $   $ 
Category:  481  Federal Revenue  (5,419,861) $  (4,431,595) $  (4,401,836) $  (3,529,832) $  (3,926,495) $ 
Category:  486  State Revenue  (2,389,942) $  (2,492,546) $  (2,401,414) $  (4,673,324) $  (4,892,116) $ 
Category:  488  Local Revenue  (248,267) $  (238,439) $  (274,659) $  (480,384) $  (89,698) $ 
Category:  489  Other Financing   $  (198,712) $  (150,000) $  (150,000) $  (150,000) $ 

Class:  4  Revenues  (8,058,256) $  (7,361,479) $  (7,227,909) $  (8,833,540) $  (9,058,309) $ 

Category:  511  Academic, Regular/Contract  837,426 $  362,254 $  262,130 $  159,214 $  159,214 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  468,710 $  626,142 $  891,399 $  1,061,174 $  1,061,174 $ 
Category:  513  Academic, Instructional Salary, Other  175,495 $  90,668 $  48,966 $  93,862 $  93,862 $ 
Category:  514  Academic, NonInstructional Salary, Other  37,518 $  77,102 $  44,107 $  47,506 $  47,506 $ 
Category:  521  Classified, Regular FT and PT  1,816,359 $  1,548,161 $  1,415,197 $  1,688,446 $  1,690,902 $ 
Category:  522  Classified Aide, Direct Instruction FT  31,963 $  42,592 $  15,000 $  138,921 $  138,921 $ 
Category:  523  Classified, Noninstruction, PT  450,046 $  426,491 $  396,971 $  466,733 $  457,556 $ 
Category:  524  Classified, Direct Instruction, PT  136,448 $  113,066 $  106,720 $  102,759 $  102,759 $ 
Category:  531  STRS Fund  130,943 $  103,730 $  81,544 $  83,139 $  83,139 $ 
Category:  532  PERS Fund  258,175 $  137,198 $  111,360 $  148,067 $  148,067 $ 
Category:  533  OASDI Fund  153,570 $  126,985 $  120,377 $  160,905 $  160,905 $ 
Category:  534  Health/Welfare Insurance  648,013 $  511,638 $  490,670 $  659,886 $  659,886 $ 
Category:  535  State Unemployment Insurance  29,659 $  18,291 $  10,767 $  18,329 $  18,329 $ 
Category:  536  Worker's Compensation Insurance  66,837 $  74,043 $  65,981 $  92,604 $  92,604 $ 
Category:  537  APPLE (Alternate Retirement System)  7,120 $  7,590 $  9,557 $  7,913 $  7,913 $ 
Category:  541  Books & Magazines   $   $   $   $   $ 
Category:  543  Instructional Supplies  147,050 $  83,520 $  109,187 $  447,916 $  672,806 $ 
Category:  545  Noninstructional Supplies  134,350 $  141,267 $  222,657 $  169,642 $  169,642 $ 
Category:  551  Consultant Services  97,356 $  109,679 $  157,950 $  150,549 $  150,549 $ 
Category:  552  Travel & Conference  292,614 $  275,937 $  308,239 $  541,980 $  541,980 $ 
Category:  553  Dues & Memberships  5,418 $  5,850 $  2,225 $  3,225 $  3,325 $ 
Category:  554  Insurance  9,125 $  1,638 $  23,925 $  7,225 $  7,225 $ 
Category:  555  Utilities/Housekeeping Costs  64,523 $  3,775 $  6,173 $  1,800 $  1,800 $ 
Category:  556  Contracts/Lease/Maintenance  762,003 $  672,120 $  473,699 $  606,503 $  606,503 $ 
Category:  557  Other Operating Expenses  2,284 $  1,159 $  75 $   $   $ 
Category:  559  Other Expenses  197,337 $  236,608 $  236,313 $  212,239 $  218,739 $ 
Category:  561  Sites/Site Improvement   $   $   $   $   $ 
Category:  562  Buildings   $   $  210,017 $  100,000 $  100,000 $ 
Category:  563  Library Books  175,922 $  80,238 $  109,136 $  120,516 $  120,516 $ 
Category:  564  Equipment  408,738 $  725,781 $  630,092 $  617,229 $  617,229 $ 
Category:  571  Debt Retirement Longterm  17,823 $  259,743 $  224,858 $  248,000 $  248,000 $ 
Category:  573  Interfund TransferOut  156,074 $  212,172 $  152,000 $  319,873 $  319,873 $ 
Category:  576  Other Student Aid  339,171 $  286,041 $  290,617 $  357,385 $  357,385 $ 
Category:  579  Contingencies  187 $   $   $   $   $ 

Class:  5  Expenses  8,058,256 $  7,361,479 $  7,227,909 $  8,833,540 $  9,058,309 $ 

Fund:  12  G/F Restricted   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Class, Category
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  14:  G/F Reserve 
Category:  480  Beginning Balances  (39,666) $   $  (140,634) $   $   $ 
Category:  488  Local Revenue  (968) $   $  (656) $   $   $ 
Category:  489  Other Financing   $   $   $   $   $ 

Class:  4  Revenues  (40,634) $   $  (141,290) $   $   $ 

Category:  579  Contingencies  40,634 $   $  141,290 $ 
Class:  5  Expenses  40,634 $   $  141,290 $   $   $ 

Fund:  14  G/F Reserve   $   $   $   $   $ 

Fund:  31:  Bookstore 
Category:  480  Beginning Balances  (378,397) $  (491,321) $  (491,321) $  (453,009) $  (453,009) $ 
Category:  488  Local Revenue  (1,390,971) $  (1,497,895) $  (1,344,208) $  (1,414,308) $  (1,414,308) $ 
Category:  489  Other Financing  (48,987) $  (83,704) $   $   $   $ 

Class:  4  Revenues  (1,818,355) $  (2,072,920) $  (1,835,529) $  (1,867,317) $  (1,867,317) $ 

Category:  521  Classified, Regular FT and PT  116,620 $  152,463 $  173,762 $  189,630 $  189,630 $ 
Category:  523  Classified, Noninstruction, PT  569 $  1,269 $  1,300 $  2,000 $  2,000 $ 
Category:  532  PERS Fund  14,901 $  14,065 $  15,838 $  16,186 $  16,186 $ 
Category:  533  OASDI Fund  7,900 $  11,187 $  13,293 $  13,749 $  13,749 $ 
Category:  534  Health/Welfare Insurance  36,343 $  43,105 $  48,235 $  51,543 $  51,543 $ 
Category:  535  State Unemployment Insurance  823 $  1,171 $  87 $  96 $  96 $ 
Category:  536  Worker's Compensation Insurance  1,974 $  3,440 $  4,345 $  4,742 $  4,742 $ 
Category:  537  APPLE (Alternate Retirement System)  409 $   $   $  609 $  609 $ 
Category:  545  Supplies  1,037,194 $  1,207,790 $  1,377,434 $  1,240,760 $  1,240,760 $ 
Category:  553  Dues & Memberships   $   $   $   $   $ 
Category:  555  Utilities/Housekeeping Costs   $   $   $   $   $ 
Category:  556  Contracts/Lease/Maintenance   $  8,814 $  8,500 $  5,000 $  5,000 $ 
Category:  557  Other Operating Expenses  28,192 $  55,783 $  48,000 $  31,500 $  31,500 $ 
Category:  559  Other Expenses  80,973 $  116,899 $  8,860 $  59,450 $  59,450 $ 
Category:  564  Equipment  1,137 $  3,925 $  4,300 $  2,200 $  2,200 $ 
Category:  579  Contingencies  491,321 $  453,009 $  131,575 $  249,852 $  249,852 $ 

Class:  5  Expenses  1,818,355 $  2,072,920 $  1,835,529 $  1,867,317 $  1,867,317 $ 

Fund:  31  Bookstore   $   $   $   $   $ 

Proposed Adopted 200708 
07/01/07 to 6/30/08 

Summary By:  Fund, Class, Category 

Budget Summary Report
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 
Fund:  32:  Cafeteria 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  488  Local Revenue  (548,020) $  (496,532) $  (482,500) $  (534,800) $  (534,800) $ 
Category:  489  Other Financing  (150,514) $  (273,219) $  (100,000) $  (100,000) $  (100,000) $ 

Class:  4  Revenues  (698,534) $  (769,751) $  (582,500) $  (634,800) $  (634,800) $ 

Category:  521  Classified, Regular FT and PT  186,939 $  215,186 $  242,634 $  255,766 $  255,766 $ 
Category:  523  Classified, Noninstruction, PT  31,509 $  31,166 $  14,495 $  17,025 $  17,025 $ 
Category:  532  PERS Fund  22,714 $  19,476 $  19,497 $  22,508 $  22,508 $ 
Category:  533  OASDI Fund  11,973 $  15,435 $  17,966 $  19,056 $  19,056 $ 
Category:  534  Health/Welfare Insurance  50,865 $  56,121 $  63,335 $  65,979 $  65,979 $ 
Category:  535  State Unemployment Insurance  1,619 $  1,457 $  124 $  129 $  129 $ 
Category:  536  Worker's Compensation Insurance  3,706 $  5,563 $  6,281 $  6,486 $  6,486 $ 
Category:  537  APPLE (Alternate Retirement System)  2,472 $  1,158 $  666 $  477 $  477 $ 
Category:  545  Noninstructional supplies  309,289 $  268,597 $  214,442 $  238,714 $  238,714 $ 
Category:  552  Travel & Conference  136 $  239 $  60 $  210 $  210 $ 
Category:  553  Dues & Memberships   $   $   $   $   $ 
Category:  555  Utilities/Housekeeping Costs  2,168 $  3,827 $  1,200 $  3,800 $  3,800 $ 
Category:  556  Contracts/Lease/Maintenance  5,040 $  815 $  1,200 $  650 $  650 $ 
Category:  559  Other Expenses  70,106 $  136,686 $  200 $  1,000 $  1,000 $ 
Category:  564  Equipment   $  14,025 $  400 $  3,000 $  3,000 $ 

Class:  5  Expenses  698,534 $  769,751 $  582,500 $  634,800 $  634,800 $ 

Fund:  32  Cafeteria   $   $   $   $   $ 

Fund:  33:  Child Development Centers 
Category:  480  Beginning Balances   $   $  (400) $  (400) $   $ 
Category:  481  Federal Revenue  (1,017,166) $  (693,241) $  (703,924) $  (462,687) $  (562,520) $ 
Category:  486  State Revenue  (2,518,314) $  (2,633,447) $  (2,882,040) $  (3,462,591) $  (4,653,891) $ 
Category:  488  Local Revenue  (153,484) $  (206,695) $  (244,105) $  (244,105) $  (327,200) $ 
Category:  489  Other Local Revenue  (250,576) $  (284,261) $  (149,112) $  (136,000) $   $ 

Class:  4  Revenues  (3,939,541) $  (3,817,644) $  (3,979,581) $  (4,305,783) $  (5,543,611) $ 

Category:  521  Classified, Regular FT and PT  1,531,869 $  1,789,286 $  1,878,648 $  2,439,776 $  3,054,198 $ 
Category:  523  Classified, Noninstruction, PT  155,646 $  105,035 $  94,577 $  94,577 $  104,947 $ 
Category:  524  Classified, Direct Instruction, PT  3,268 $   $   $   $   $ 
Category:  532  PERS Fund  175,817 $  130,729 $  131,533 $  169,118 $  189,082 $ 
Category:  533  OASDI Fund  96,508 $  111,707 $  116,924 $  150,538 $  234,138 $ 
Category:  534  Health/Welfare Insurance  345,834 $  387,152 $  422,151 $  477,032 $  556,060 $ 
Category:  535  State Unemployment Insurance  11,534 $  12,252 $  949 $  1,261 $  14,872 $ 
Category:  536  Worker's Compensation Insurance  28,565 $  43,161 $  47,262 $  62,918 $  77,129 $ 
Category:  537  APPLE (Alternate Retirement System)  15,638 $  16,449 $  18,083 $  24,679 $  43,200 $ 
Category:  543  Instructional Supplies  15,335 $  57,881 $  49,528 $  40,608 $  88,457 $ 
Category:  545  Noninstructional supplies  107,381 $  142,189 $  161,454 $  274,169 $  423,000 $ 
Category:  551  Consultant Services  12,643 $  16,335 $  2,720 $  2,720 $  12,075 $ 
Category:  552  Travel & Conference  23,346 $  22,245 $  22,560 $  22,660 $  47,206 $ 
Category:  553  Dues & Memberships  3,949 $  6,170 $  6,850 $  6,850 $  15,700 $ 
Category:  554  Insurance  3,915 $  4,284 $  5,400 $  5,400 $  7,750 $ 
Category:  555  Utilities/Housekeeping Costs  47,926 $  31,644 $  65,840 $  65,840 $  106,879 $ 
Category:  556  Contracts/Lease/Maintenance  198,637 $  151,991 $  156,720 $  156,720 $  117,901 $ 
Category:  557  Other Operating Expenses  31 $  77 $  1,700 $  1,700 $  8,875 $ 
Category:  559  Other Expenses  350,757 $  381,360 $  84,635 $  83,635 $  186,883 $ 
Category:  561  Sites/Site Improvement  1,645 $  3,909 $  1,000 $  1,000 $   $ 
Category:  562  Buildings   $  4,079 $   $   $   $ 
Category:  564  Equipment  38,243 $  13,999 $  33,656 $  20,428 $  53,939 $ 
Category:  571  Debt Retirement Longterm  52,000 $  81,256 $  109,600 $  107,600 $  112,000 $ 
Category:  573  Interfund TransferOut  719,053 $  304,454 $  567,791 $  96,554 $  89,320 $ 
Category:  579  Contingencies   $   $   $ 

Class:  5  Expenses  3,939,541 $  3,817,644 $  3,979,581 $  4,305,783 $  5,543,611 $ 

Fund:  33  Child Development Centers   $   $   $   $   $ 

Budget Summary Report 
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GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  34:  Farm 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  488  Local Revenue  (25,453) $  (6,179) $   $   $   $ 
Category:  489  Other Financing  (80,189) $  (1,078,951) $  (350,000) $  (350,000) $  (350,000) $ 

Class:  4  Revenues  (105,641) $  (1,085,130) $  (350,000) $  (350,000) $  (350,000) $ 

Category:  512  Academic, NonInstructional, Relgular/Contract  50,789 $  52,038 $  96,027 $  94,404 $  94,404 $ 
Category:  514  Academic, NonInstructional Salary, Other   $  2,280 $  3,000 $  2,300 $  2,300 $ 
Category:  521  Classified, Regular FT and PT  625 $  15,787 $  59,721 $  53,627 $  53,627 $ 
Category:  523  Classified, Noninstruction, PT  22,369 $  52,689 $  26,883 $  55,000 $  55,000 $ 
Category:  531  STRS Fund  4,162 $  4,475 $  8,169 $  7,788 $  7,788 $ 
Category:  532  PERS Fund  308 $  1,381 $  3,621 $  3,862 $  3,862 $ 
Category:  533  OASDI Fund  1,031 $  2,528 $  4,474 $  4,650 $  4,650 $ 
Category:  534  Health/Welfare Insurance  5,112 $  13,963 $  21,915 $  24,753 $  24,753 $ 
Category:  535  State Unemployment Insurance  2,204 $  1,235 $  83 $  110 $  110 $ 
Category:  536  Worker's Compensation Insurance  1,230 $  2,852 $  3,455 $  4,854 $  4,854 $ 
Category:  537  APPLE (Alternate Retirement System)  204 $  1,127 $  365 $  2,428 $  2,428 $ 
Category:  545  Noninstructional supplies   $  172,909 $  29,993 $  25,000 $  25,000 $ 
Category:  551  Consultant Services   $  45,800 $   $   $   $ 
Category:  552  Travel & Conference   $  17,422 $   $  4,700 $  4,700 $ 
Category:  553  Dues & Memberships   $  80 $   $  170 $  170 $ 
Category:  555  Utilities/Housekeeping Costs   $  104,636 $   $  11,204 $  11,204 $ 
Category:  556  Contracts/Lease/Maintenance   $  44,548 $   $  30,000 $  30,000 $ 
Category:  557  Other Operating Expenses   $  92 $   $  50 $  50 $ 
Category:  559  Other Expenses  17,607 $  353,200 $  50,000 $  7,600 $  7,600 $ 
Category:  564  Equipment   $  61,846 $  35,000 $  17,500 $  17,500 $ 
Category:  579  Contingencies   $  134,242 $  7,294 $   $   $ 

Class:  5  Expenses  105,641 $  1,085,130 $  350,000 $  350,000 $  350,000 $ 

Fund:  34  Farm   $   $   $   $   $ 

Fund:  39:  Residential Living 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  488  Local Revenue  (260,791) $  (250,834) $  (249,614) $  (283,900) $  (283,900) $ 
Category:  489  Other Financing  (281,228) $  (317,212) $  (190,000) $  (190,000) $  (190,000) $ 

Class:  4  Revenues  (542,019) $  (568,046) $  (439,614) $  (473,900) $  (473,900) $ 

Category:  521  Classified, Regular FT and PT  139,272 $  150,007 $  156,062 $  168,112 $  168,112 $ 
Category:  523  Classified, Noninstruction, PT  3,621 $  4,268 $   $   $   $ 
Category:  532  PERS Fund  17,430 $  12,885 $  14,225 $  15,339 $  15,339 $ 
Category:  533  OASDI Fund  9,566 $  10,487 $  11,938 $  12,860 $  12,860 $ 
Category:  534  Health/Welfare Insurance  37,849 $  39,784 $  45,097 $  46,982 $  46,982 $ 
Category:  535  State Unemployment Insurance  928 $  691 $  78 $  84 $  84 $ 
Category:  536  Worker's Compensation Insurance  2,412 $  3,461 $  3,900 $  4,203 $  4,203 $ 
Category:  537  APPLE (Alternate Retirement System)  497 $  470 $  500 $  500 $  500 $ 
Category:  539  Other Benefits  30,709 $  18,000 $  6,478 $  6,478 $  6,478 $ 
Category:  545  Noninstructional supplies  526 $  1,385 $  1,000 $  1,200 $  1,200 $ 
Category:  552  Travel & Conference   $   $   $   $   $ 
Category:  555  Utilities/Housekeeping Costs  85,506 $  94,423 $  63,685 $  85,685 $  85,685 $ 
Category:  556  Contracts/Lease/Maintenance  7,392 $  24,643 $  26,000 $  9,863 $  9,863 $ 
Category:  559  Other Expenses  90,336 $  92,049 $   $  5,650 $  5,650 $ 
Category:  564  Equipment  6,524 $  4,849 $   $  5,000 $  5,000 $ 
Category:  571  Debt Retirement Longterm  109,450 $  110,644 $  110,650 $  111,944 $  111,944 $ 

Class:  5  Expenses  542,019 $  568,046 $  439,614 $  473,900 $  473,900 $ 

Fund:  39  Residential Living   $   $   $   $   $ 

Budget Summary Report 
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  41:  Capital Projects 
Category:  480  Beginning Balances  (1,952,035) $  (5,333,586) $  (1,498,168) $  (5,776,592) $  (5,762,567) $ 
Category:  481  Federal Revenue   $   $   $   $  (89,320) $ 
Category:  486  State Revenue  (10,021,770) $  (5,725,700) $  (539,378) $  (1,044,726) $  (948,172) $ 
Category:  488  Local Revenue  (1,789,613) $  (47,310) $  (79,726) $   $   $ 
Category:  489  Other Financing  (1,789,460) $  (724,678) $  (801,631) $  (733,965) $  (2,000,000) $ 

Class:  4  Revenues  (15,552,877) $  (11,831,274) $  (2,918,903) $  (7,555,283) $  (8,800,059) $ 

Category:  545  Noninstructional supplies   $  24,096 $   $   $   $ 
Category:  551  Consultant Services  3,018 $  5,319 $  6,000 $   $   $ 
Category:  556  Contracts/Lease/Maintenance  5,940 $   $   $   $   $ 
Category:  557  Other Operating Expenses  15,888 $   $   $   $   $ 
Category:  559  Other Expenses  11,920 $   $   $   $   $ 
Category:  561  Sites/Site Improvement  68,372 $  184,712 $  226,800 $  225,000 $  323,400 $ 
Category:  562  Buildings  9,932,755 $  9,301,044 $  1,636,057 $  3,245,498 $  3,250,862 $ 
Category:  563  Library Books   $   $   $   $   $ 
Category:  564  Equipment  170,653 $  673,605 $  465,478 $   $   $ 
Category:  571  Debt Retirement Longterm  10,746 $  10,746 $  10,746 $  10,746 $  10,746 $ 
Category:  579  Contingencies  5,333,586 $  1,631,752 $  573,822 $  4,074,039 $  5,215,051 $ 

Class:  5  Expenses  15,552,877 $  11,831,274 $  2,918,903 $  7,555,283 $  8,800,059 $ 

Fund:  41  Capital Projects  0 $   $   $   $   $ 

Fund:  71:  ASB Fund 
Category:  480  Beginning Balances  (17,421) $  (17,627) $  (17,627) $  (24,734) $  (24,734) $ 
Category:  488  Local Revenue  (1,855) $  (12,383) $  (14,097) $  (4,268) $  (4,268) $ 
Category:  489  Other Financing   $   $   $ 

Class:  4  Revenues  (19,276) $  (30,010) $  (31,724) $  (29,002) $  (29,002) $ 

Category:  543  Instructional Supplies   $   $   $   $   $ 
Category:  545  Noninstructional supplies  125 $  102 $  100 $   $   $ 
Category:  552  Travel & Conference   $  1,625 $  1,600 $  6,400 $  6,400 $ 
Category:  559  Other Expenses  824 $  3,300 $  1,700 $  1,750 $  1,750 $ 
Category:  575  Student Financial Aid  700 $  250 $  700 $   $   $ 
Category:  579  Contingencies  17,627 $  24,733 $  27,624 $  20,852 $  20,852 $ 

Class:  5  Expenses  19,276 $  30,010 $  31,724 $  29,002 $  29,002 $ 

Fund:  71  ASB Fund   $   $   $   $   $ 

Fund:  74:  Financial Aid 
Category:  480  Beginning Balances  (9,388) $  (9,585) $  (9,586) $  (7,737) $  (7,737) $ 
Category:  481  Federal Revenue  (5,306,845) $  (4,913,304) $  (5,321,649) $  (4,497,946) $  (4,525,946) $ 
Category:  486  State Revenue  (594,995) $  (617,176) $  (561,000) $  (603,000) $  (603,000) $ 
Category:  488  Local Revenue  (2) $  (273,916) $  (278,143) $  (850,000) $  (850,000) $ 
Category:  489  Other Financing  (206,074) $  (290,787) $  (261,845) $  (280,500) $  (283,000) $ 

Class:  4  Revenues  (6,117,304) $  (6,104,768) $  (6,432,223) $  (6,239,183) $  (6,269,683) $ 

Category:  545  Noninstructional supplies   $   $   $   $   $ 
Category:  552  Travel & Conference   $   $   $   $   $ 
Category:  559  Other Expenses  16,137 $  44,219 $  5,800 $   $   $ 
Category:  575  Student Financial Aid  6,090,582 $  6,052,812 $  6,422,637 $  6,239,183 $  6,269,683 $ 
Category:  576  Other Student Aid  10,586 $  7,737 $  3,786 $   $   $ 

Class:  5  Expenses  6,117,304 $  6,104,768 $  6,432,223 $  6,239,183 $  6,269,683 $ 

Fund:  74  Financial Aid   $   $   $   $   $ 

Summary By:  Fund, Class, Category 
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Fund:  75:  Scholarship and Loan 
Category:  480  Beginning Balances  (49,390) $  (49,524) $  (49,523) $  (53,000) $  (53,000) $ 
Category:  488  Local Revenue  (114,702) $  (184,406) $  (170,000) $  (110,000) $  (110,000) $ 

Class:  4  Revenues  (164,092) $  (233,930) $  (219,523) $  (163,000) $  (163,000) $ 

Category:  559  Other Expenses   $ 
Category:  575  Student Financial Aid  114,568 $  180,524 $  180,500 $   $   $ 
Category:  579  Contingencies  49,523 $  53,406 $  39,023 $  163,000 $  163,000 $ 

Class:  5  Expenses  164,092 $  233,930 $  219,523 $  163,000 $  163,000 $ 

Fund:  75  Scholarship and Loan   $   $   $   $   $ 

Fund:  79:  Clubs and Trusts 
Category:  480  Beginning Balances  (34,134) $  (32,951) $  (32,951) $  (33,324) $  (33,324) $ 
Category:  488  Local Revenue  (7,625) $  (10,795) $  (10,984) $  (5,883) $  (5,883) $ 

Class:  4  Revenues  (41,759) $  (43,746) $  (43,935) $  (39,207) $  (39,207) $ 

Category:  545  Supplies and Materials   $   $   $   $   $ 
Category:  559  Other Expenses  8,808 $  10,424 $  8,255 $  8,615 $  8,615 $ 
Category:  579  Contingencies  32,951 $  33,322 $  35,680 $  30,592 $  30,592 $ 

Class:  5  Expenses  41,759 $  43,746 $  43,935 $  39,207 $  39,207 $ 

Fund:  79  Clubs and Trusts   $   $   $   $   $ 

Fund:  83:  Foundation 
Category:  486  State Revenue   $   $   $   $   $ 
Category:  488  Local Revenue   $   $   $   $   $ 
Category:  489  Other Financing  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 

Class:  4  Revenues  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 

Category:  512  Academic, NonInstructional, Relgular/Contract  43,350 $  46,735 $  49,116 $   $   $ 
Category:  521  Classified, Regular FT and PT  45,325 $  51,798 $  57,577 $  197,843 $  197,843 $ 
Category:  523  Classified, Noninstruction, PT   $   $   $   $   $ 
Category:  524  Classified, Direct Instruction, PT   $   $   $   $   $ 
Category:  531  STRS Fund  3,576 $  3,684 $  4,052 $   $   $ 
Category:  532  PERS Fund  7,612 $  4,968 $  5,248 $  18,051 $  18,051 $ 
Category:  533  OASDI Fund  4,052 $  4,572 $  5,117 $  15,134 $  15,134 $ 
Category:  534  Health/Welfare Insurance  14,125 $  14,096 $  14,871 $  24,867 $  24,867 $ 
Category:  535  State Unemployment Insurance  574 $  432 $  54 $  99 $  99 $ 
Category:  536  Worker's Compensation Insurance  1,492 $  2,166 $  2,667 $  4,946 $  4,946 $ 
Category:  537  APPLE (Alternate Retirement System)   $   $   $   $   $ 
Category:  545  Noninstructional supplies   $   $  6,298 $  6,300 $  6,300 $ 
Category:  551  Consultant Services   $   $   $ 
Category:  552  Travel & Conference   $   $  1,000 $  2,000 $  2,000 $ 
Category:  555  Utilities/Housekeeping Costs   $   $   $ 
Category:  556  Contracts/Lease/Maintenance   $   $  500 $  500 $  500 $ 
Category:  559  Other Expenses  24,021 $  36,562 $  500 $  500 $  500 $ 
Category:  564  Equipment   $   $   $  1,760 $  1,760 $ 

Class:  5  Expenses  144,127 $  165,013 $  147,000 $  272,000 $  272,000 $ 

Fund:  83  Foundation   $   $   $   $   $ 
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COLLEGE PLANNING COUNCIL 
  HANDBOOK 
                               

Approved by CPC - 1 Oct 2009 
 

 
West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 
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Budget Development Procedure 
West Hills College Coalinga 

 
 
 

 
The purpose of this procedure is to provide a budget development process that 
integrates program review, institutional effectiveness, and educational planning 
with resource allocation.  This procedure is designed to provide input from 
faculty, classified staff, students, and administrators.  The ultimate outcome of 
the procedure is a budget that is fiscally prudent and that supports the mission 
and goals of the college.  Additionally, the procedure is aligned with district 
policies, procedures, and timelines. 

 
BUDGET DEVELOPMENT PRINCIPLES AND VALUES 
 
The college’s planning and budgeting procedures will link to, as well as 
preserve and enhance the institutional mission, purposes, and values.  

• Sustain and enhance the excellence of instructional programs as the top 
priority. 

• Sustain and enhance access to instructional programs and services. 
• Articulate and implement a transparent process for making budget 

decisions. 
• Implement budgetary decisions with full input from campus 

constituencies. 
• Base strategic decisions on data, analysis, and evaluation, thereby 

resisting reactive, short-term, and crisis-driven decisions. 
• Seek new sources of revenue to mitigate necessary reductions. 
• Minimize staff reductions. 
• Communicate information and decisions in a clear, concise, and timely 

manner to all segments of the campus community and the public. 

WHCC BUDGET DEVELOPMENT ORGANIZATIONAL STRUCTURE 
 
Role of the College Councils and the College Planning Council  
 
The College Planning Council (CPC) functions as the budget and planning 
committee.  The CPC values input by those at the operational level of WHCC. 
College units (e.g., instructional programs, service units) make budget 
recommendations to the appropriate college council primarily through the 
program review process.  Budget managers and any college unit that 
undergoes program review are eligible to submit budget recommendations 
(resource allocation requests and/or budget reduction recommendations).  
Each college council is responsible for reviewing and prioritizing resource 
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allocation requests.  A final, prioritized list of requests from each council is 
submitted to the CPC for consideration.  The CPC reviews and prioritizes all 
resource allocation requests.  The CPC makes final recommendations to the 
college president. 
 
ADJUSTMENTS TO THE COLLEGE BUDGET 
 
WHCC may be informed of the availability of supplemental funds after the 
budget development process has been finalized.  The President’s Executive 
Cabinet will consider the College Planning Council’s recommendations to 
determine the allocation of additional resources. 
 
In the event that there are budget reductions due to unanticipated district 
expenditures, mid-year budget reductions, program changes, or changes in 
revenue projections, the College Planning Council will convene to consider 
budget reduction recommendations.  Representatives to the CPC are 
expected to solicit input from their constituencies regarding budget 
reduction recommendations.  The CPC will make recommendations to the 
college president. 
 
DETERMINATION OF NEW/REPLACEMENT FACULTY POSITIONS 
 
(Approved by WHCC Academic Senate February 24, 2010 
 Approved by President’s Executive Cabinet March 2, 2010) 
 
West Hills College Coalinga recognizes that the hiring of faculty must be a 
deliberate and thoughtful process.  Further, the process must include the input 
from constituency groups and instructional administrators alike based upon a 
combination of empirical and quantitative information. 
 
West Hills Community College District Board of Trustees has approved Board 
Policy 7210 and Administrative Procedure 7210 (Employment of Academic 
Employees).  Within this policy and procedure are guidelines to be used in the 
identification and filling of faculty positions: 
 
Procedure  
 

1. The faculty through the Academic Senate will bring forth a list of staffing 
needs to the Chief Instructional Officer (CIO) or designee.  This list will 
consider faculty staffing needs based upon program review and 
enrollment data.    

2. The Chief Instructional Officer with the Academic Senate President or 
designee will confer and bring forth a list to the Instructional Services 
Council (ISC) for review. 

3. The CIO will bring forth a list to the College President. 
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4. The CIO shall confer with the College President and both will consider the 
recommendations submitted by the Faculty Senate and the ISC.  The 
President will determine the staffing priorities. 

5. The Coalinga President will discuss and prioritize the final list in concert 
with the Lemoore President.  The two Presidents will then collaboratively 
discuss and create a final prioritized list identifying the hiring of faculty 
that will meet the needs of both campuses. 

6. The Presidents will make their final recommendation to the Chancellor at 
the Chancellor’s Executive Cabinet for final review and discussion. 

 
Determination of Staffing Needs 
 
Data provided by the office of institutional research is used to frame 
instructional program review.  The data will also serve to support the request 
for faculty hiring and be included on the rating form (Rating Form for Faculty 
Replacements & Growth Positions) by the requesting department.  The rating 
form will be used when the CIO communicates with the Academic Senate 
President, Instructional Services Council, and the Coalinga College President in 
accordance with the above procedure.  
 
Determining Factors and Timelines: 
 

1. Execution of these procedures at West Hills College Coalinga must 
conform to the committee structure existing on the campus and include 
all constituency groups.  

2. Departments shall support their submissions with enrollment data and 
program review.  If a program is not undergoing the periodic and regular 
program review, an individual faculty department member will provide 
full time faculty requests to the Academic Senate during the fall semester.     

3. The CIO will compile all faculty requests and confer with the Academic 
Senate President to consider budget impact during the fall semester.   

4. The College President’s prioritized list, after review and acceptance at the 
Chancellor’s Executive Cabinet, will be forwarded to the Department of 
Human Resources for the advertisement of the position in early spring. 

5. If it is determined that the approved faculty positions should not be filled 
at that time, the prioritized list will be maintained by the President’s 
Office until a decision is made to fill the positions(s). 

 
WHCC understands and appreciates the role of grant and alternative funds in 
the development and delivery of new programs. Recognizing the short 
timelines that may be associated with grant programs, non-tenure track 
faculty positions, funded by alternative sources, may be approved for hire 
outside of this prioritization process.
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WHCC BUDGET DEVELOPMENT CALENDAR  AND PROCEDURES 
 
DATE ACTIVITY RESPONSIBILITY 
Mid January Vice Chancellor distributes budget worksheets, 

budget information, and budget assumptions to 
WHCC. 

Vice Chancellor of Fiscal Services 

February   Budget development worksheets distributed to 
budget managers and/or faculty/staff responsible 
for program reviews. 

College President or designee 

Last Friday in February Resource allocation requests and/or budget 
reduction recommendations due to immediate 
supervisor and appropriate college council. 

Budget managers and/or program 
review authors 

End of 2
nd

 week of March  College councils forward prioritized resource 
allocation requests to College Planning Council. 

Chair of Council 

3
rd

 and 4
th
 week of  March College Planning Council reviews budget 

information from all councils and creates a 
prioritized list of budget recommendations.  

College Planning Council 

End of 4
th

 week of March CPC forwards final budget recommendations to 
college president. 

College Planning Council 

1
st
 week in April President’s Executive Cabinet reviews budget 

recommendations. 
College President 

End of 1
st
 week of April College budget recommendations forwarded to 

Vice Chancellor of Fiscal Services.  
College President 

Second week of April Executive Cabinet to review budget submittals. Chancellor’s Executive Cabinet 

April 15
th

  Vice Chancellor  will notify Superintendent of 
Schools of newspaper publication, date, location 
and time of public display of proposed budget 
document. 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget 
information to Board of Trustees. 

Vice Chancellor 

Ten days prior to June 
Board Meeting 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board 
will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30
th
 

 
Vice Chancellor will forward copy of approved 
Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, 
California Community Colleges. 

Vice Chancellor 

Before July 25
th

  All recommendations from Colleges and District to 
amend Tentative budget to be submitted to Vice 
Chancellor. 

College Presidents 
Chancellor 

Ten days before August 
Board Meeting 
 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

August Board Meeting At the August Board meeting, the Board will hold 
a public hearing and will review and approve the 
proposed Adopted budget. 

Board of Trustees 
 
 

Immediately after August 
Board Meeting 
 

Vice Chancellor will forward copy of approved 
Adopted budget to the Superintendent of Schools, 
Fresno County and the Chancellor, California 
Community Colleges. 
 
Share adopted budget with campus. 

Vice Chancellor 
 
 
 
 
College President 

 



 

WHCC BUDGET DEVELOPMENT INSTRUCTIONS AND PROCESS 

2010-11 

 

The College Planning Council adopted a revised Budget Development Procedure 

on February 23, 2010 and we are moving forward with the process for 

developing the budget for 2010-11.  The procedures and processes have been 

designed to provide all employees an opportunity to contribute to budget 

development.  All the procedures, instructions and forms can be found under 

the budget and finance link on the web site. 

 

A question may arise about why we would do this given the current fiscal crisis 

for the state and the community college system.  Certainly, it is not expected 

that we will see any significant improvement for community college funding for 

2010-11.  However, there is always a possibility that additional resources will 

be available in any given year.  Sometimes this comes in the form of mid-year 

adjustments to the previous fiscal year.  Sometimes it comes as a result of a 

recalculation of tax revenues.  Additionally, we are very successful with grant 

funding that often provides additional resources for any number of budget 

needs.  Either way, we should have a plan in place that prioritizes expenditures 

in case of these possibilities.  Therefore, we will move forward with a budget 

development process. 

 

The calendar timeline for budget development has been modified because the 

procedure was only recently approved by CPC.  We do not need to be concerned 

about having our process completed by the beginning of April as it is highly 

unlikely the tentative budget will have any new dollars identified for allocation.  

Again, we need to have a plan in place in the event of additional resources as 

described above. 

 

Steps for the Budget Development Process 

 

1. Recommendations for resource allocation from program reviews for the 

last 2 years will be culled from the program review documents for review 

by the appropriate Council (Instructional Services Council, Student 

Services Council, Facilities Development Council).  Councils will prioritize 

requests for submission to College Planning Council. 

 

Timeline for review and prioritization by Councils:  March 2010 

Councils submit prioritized list to CPC:  April 9, 2010 

 

2. It is important to provide a mechanism for requests that may not be tied 

to the results of program review, but support the college’s mission and 

goals.  Requests for resource allocation that are not tied to a program 

review need to be submitted using the Resource Allocation Request Form.  

http://www.westhillscollege.com/coalinga/about/governance_planning/documents/whccbudgetdeveloplmentprocedure3210.pdf
http://www.westhillscollege.com/coalinga/about/governance_planning/BudgetandFinanceInformation.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/BudgetandFina_MMtmp537409c2/BudgetandFinanceInformation.asp


Sample completed forms are available as well.  Note:  these requests 

must be supported by outcomes or recommendations from 

assessments/evaluations (e.g., college performance indicators, 

accreditation recommendations, planning agendas from accreditation 

self-study, recommendations from site visits, Community College Survey 

of Student Engagement, Basic Skills Initiative, Accountability Reporting for 

the Community Colleges, etc.) and must be linked to college goals (see 

Goals, Performance Indicators, Reports, and Other Outcomes and 

Accreditation for reference documents).  The form also contains links to 

these reference documents found on the college web site. 

 

Submit forms to immediate supervisor and appropriate Council:  

March 19, 2010 

 

Instructional Services Council – Jill Stearns 

Student Services Council – David Reynolds 

Facilities Development Council – Jill Stearns 

 

(Any areas not represented by these councils, submit your request 

directly to the College Planning Council via the president’s office.) 

 

3. Prioritization of replacement and/or new faculty positions will be handled 

through the procedure developed in collaboration with the Academic 

Senate (see Budget Development Procedure).  Per AP 7210 this will take 

place in the fall 2010 for the 2011-12 fiscal year. 

 

http://www.westhillscollege.com/coalinga/about/governance_planning/BudgetandFinanceInformation.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/index.asp
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/documents/whccbudgetdeveloplmentprocedure3210.pdf
http://www.westhillscollege.com/district/about/board_trustees/policies/documents/AP7210EmploymentofAcademicEmployees_000.pdf


DATE:  

EMPLOYEE SUBMITTING FORM:  

FY 10-11

DESCRIPTION OF REQUEST Proposed Justification for request  *
Goals 

Supported

Salaries and Benefits
Classified Position (salary/ben) -$                    

-$                    

Classified Mgmt (salary/ben) -$                    

-$                    

Administration (salary/ben) -$                    

-$                    

Student Salary -$                    

-$                    

-$                    

-$                    

Goods and Services

Instructional Supplies -$                    

Non-Instructional Supplies -$                    

Travel and Conference -$                    

Dues and Membership -$                    

Contracts/Lease/Maint -$                    

Equipment -$                    

-$                    

CLICK HERE TO ACCESS ACCREDITATION 
FINDINGS, SELF-STUDY AND REPORTS

* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  
(e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, 
Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to 
college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.  

CLICK HERE TO ACCESS OUTCOMES AND REPORTS

WEST HILLS COLLEGE COALINGA PROGRAM/DEPT/UNIT: 
RESOURCE ALLOCATION REQUEST FORM

FY 2010-2011

Routing Instructions:  Forward to immediate supervisor and 
appropriate council by March 15, 2010

http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/index.asp
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    29 | P a g e  
Board Approved (5/26/2009)‐ 

City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   

82.52% 83.24% 83.04% 85.29% 84.74%

71.60% 75.87% 73.15% 75.25%

83.58% 82.73% 83.17% 81.61% 82.43%
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50.00%
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100.00%
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7

 
 
   

26.54 28.17 28.60
24.93

34.23

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63% 57% 57%
46%

55%

84% 87% 86% 87% 85%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
Awarded 

  4  4  7 11

 
 
   

29.50 36.35
52.50

144.81

119.27

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74%
55% 55% 57% 59%

89%
74% 81% 81% 85%

2002‐
2003

2003‐
2004
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2005

2005‐
2006

2006‐
2007

Success Retention
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0

 
 
 

 

14.33

3.63

13.43

20.43

31.97

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80%
61%

78% 74%
86%

96% 89% 88% 85% 94%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%

2002‐
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2003‐
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2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    54 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%
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2003‐
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Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
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2003‐
2004
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2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%
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2003

2003‐
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Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10
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58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    62 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.00
10.80

12.50

16.70

13.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69%
57% 62%

76%
65%

82% 86% 78%
91% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Physical Education 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

   

160.13

131.78 123.64
108.39

131.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

81%

88% 86% 88% 86%

88%
91% 89% 90% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

21.50

33.20
38.90 36.40

51.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

55% 52% 60% 68%
58%

83% 81% 76%
86% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Psychology 
 

 
 

Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3

 

   

14.00

26.30

55.60 52.60

38.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

75% 71%
61% 61% 56%

90% 86% 81% 80% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6

 

   

72.70

102.60

164.10
151.70

165.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

61% 56% 55% 61% 60%

84% 82% 75% 81% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

4.80

33.40

43.80
36.80

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 65% 63% 70%

77% 77% 77% 82%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Cooperative Work Experience Education (CWEE) 
 

 
 

Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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Appendix A 

 

 



Adopted Fall 2008 
 

West Hills College Coalinga 
Goals and Performance Indicators 

 

Goal 1 - We will maintain our focus on improving student success, improving customer service, and on being learner-
centered. 
 
 1.a Basic Skills Success & Retention - English, ESL, and Math 
 

1.b First-time Students Persistence Rates 
 

1.c Vocational Courses Success & Retention Rates 
 
 1.d Overall Success & Retention Rates 
 

1.e Degree and Certificate Completion  
 

1.f Transfers Rates 
 

1.g Non-instructional Program Review Completions 
 

1.h  CCSSE Benchmarks 
 
Goal 2 – We will develop and strengthen College and community interactions to improve access to education opportunities. 
 

2.a – Adult Participation Rates 
 

2.b - High School Graduates Participation Rates  
 
  

Goal 3 - We will demonstrate academic quality, leadership, engagement, innovation, and creative thought. 
 

3.a Student Learning Outcomes Implementation and Assessment Progress 
 

3.b  CCSSE Student-Faculty 
 

3.c  Instructional Program Review Completions 
 
Goal 4 - We will enhance the financial strength of the College. 
 

4.a  Full-Time Equivalent Student (FTES) Growth Target 



Grant Distributio  

1000000

2000000

3000000

4000000

5000000

6000000



0



 n Chart





Board Policy 6200 
Budget Preparation 

 
 

 
 
Reference:  Education Code Section 70902(b)(5); Title 5, 58300 et seq.  
 
Each year, the Vice Chancellor of Business Services shall present to the Board a budget prepared in 
accordance with Title 5 and the California Community Colleges Budget and Accounting Manual.  
The schedule for presentation and review of budget proposals shall comply with state laws and 
regulations, and provide adequate time for Board study. 
 
Utilizing the budget process for resource allocation, along with the budget preparation process, the 
colleges shall submit an annual budget to the Vice Chancellor of Business Services.  Each college 
shall develop a budget based on its college procedures and college governance process. 
 
Budget development shall meet the following criteria: 
 

 The annual budget shall support the master and educational plans (including the facilities, 
technology and strategic plans)of the District and colleges. 

 
 Assumptions upon which the budget is based are presented to the Board for review. 

 
 Due dates for budget development are identified in the budget preparation procedure 

(Administrative Procedure 6200) which includes dates for presentation of the tentative 
budget, required public hearing(s), Board study session(s), and approval of the final budget.  
At the public hearings, interested persons may appear and address the Board regarding the 
proposed budget or any item in the proposed budget. 
 

 Unrestricted general reserves shall be at least/greater than 5%.  (California Community 
Colleges System Office Memorandum of October 25, 2005) 
 

 Changes in the assumptions upon which the budget was based shall be reported to the 
Board in a timely manner. 
 

 Budget projections address long term goals and commitments. 
 
 
See Administrative Procedure 6200 
 
 
 
 
 
 
 
Board approval date:  11/17/09 
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West Hills College Coalinga 2010-2011 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



STUDENT  SERVICES  COUNCIL     
HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 

   
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 



 

FACILITIES DEVELOPMENT 
COUNCIL HANDBOOK 

                               

 
West Hills College Coalinga 2010-11 

 
MISSION 
To commit college-wide staff and 
resources to the student learning 
process.  To provide educational, 
cultural, and economic development 
opportunities to our current and 
future students and the local and 
global communities that we serve. 
 
VISION 
West Hills College Coalinga strives to become 
a premiere interactive learner-centered 
community college recognized for its 
contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS  
1. We will maintain our focus on improving 
student success, improving customer service, 
and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  

4. We will enhance the financial strength of 
the College.  
 
MEMBERSHIP (and terms of service)  
◊ 3 Faculty 
◊ 4 Administrators (Dean of Student 

Learning, 2 Associate Deans of 
Student Learning, Dean of 
Learning Resources) 

◊ Director of Maintenance and 
Operations 

◊ 1 DSPS Representative 
◊ 1 Classified 
◊ 2 students 
 
EX-OFFICIO 
◊ Vice Chancellor of Business 

Services 
◊ District Architect or representaive 
◊ Budget Services Supervisor 
◊ Director of Information Technology 

Systems 
◊ Computer Operations Manager 
 
CHAIR:  The Director of Maintenance and 
Operations will serve as Co-Chair with the 
Dean of Student Learning. 
TERM LENGTH:  2 years 
MEETINGS:  Bimonthly 
 
COUNCIL RESPONSIBILITIES 
PURPOSE:  To function as the coordinating 
unit for all facilities development, facilities 
maintenance, and safety issues in accordance 
with the College Mission, Vision, and Strategic 
Plan. 
 
1.  ACCREDITATION 

◊ Assist in the development, planning, 
preparation, supervision, and 
completion of the accreditation self-
study. 

◊ Promote a campus culture that is 
aware of accreditation. 

 
2.  BUDGET 

◊ Develop and monitor the facilities and 
maintenance operating budget. 

◊ Develop procedures for allocation of 
facilities and maintenance supply and 
equipment monies. 

◊ Prioritize budget requests from 
program review documents and/or 
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other facilities and maintenace 
documents. 

 
3.  ENROLLMENT MANAGEMENT 

◊ Review and make recommendations 
on policies regarding efficient facilities 
usage. 

◊ Review and make recommendations 
regarding grants and outside funding 
proposals to varify relationship to 
instructional/student needs and the 
College’s Mission, Vision, and Strategic 
Plan. 

 
4. SUPPORT STAFF NEEDS 

◊ Make recommedations and 
identify priorities for new 
maintenance and operations 
staff positions annually. 

◊ Promote staff development activities 
for maintenance and operations 
personnel to improve their individual 
effectiveness consistent with the 
College’s Mission, Vision, and Strategic 
Goals. 

◊ Make recommendations for Flex/Duty 
Day activities related to maintenance 
and operations staff and 
improvements in student learning. 

◊ Assist in the improvement of 
communication between maintenance 
and operations personnel, faculty and 
other personnel. 

 
5.  PLANNING/RESEARCH 

◊ Develop, implement, review, and 
revise policies for facilities 
development and use. 

◊ Develop, implement, review, and 
revise College safety policies. 

◊ Develop, implement, review, and 
revise College parking policies. 

◊ Develop, implement, review, and 
revise College transportation policies. 

◊ Cooperate with the District Architect 
regarding all aspects of construction 

projects, planning, revision, and 
completion. 

◊ Review and interpret research data 
related to facilities development and 
usage. 

◊ Promote the use and understanding of 
research as a basis for faiclities 
decision-making. 

◊ Assist in the development of the End-
of-Year Report, which is presented by 
the President to the Board of Trustees. 

 
6. PROGRAM REVIEW 

◊ Develop, review and revise the 
Maintenance and Operations program 
review process. 

◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College 
Consultation Council. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Develop, plan, and supervise 
implementation of student learning 
outcomes for maintenance and 
operations services. 

◊ Hold workshops to educate 
maintenance and operations staff 
on student learning outcomes. 

◊ Collect and review student learning 
outcome narrative reports each 
semester. 

◊ Make recommendations to the 
College Consultation Council and 
Academic Senate for using 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Make recommendations and identify 
priorities for technology issues related 
to facilities development. 
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WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

College Planning Council 
Minutes 

February 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees –  
 
Anita Bart, Ken Stoppenbrink, Richard Larson, Pedro Avila, Shaun Bailey, 
Brandon Hicks, Ron Danner, Jill Stearns, Sarah Shepard, Tom Winters, Marcel 
Hetu, Jeff Wanderer, Mark Gritton, Hillary Davis, Sandy Dagnino,  
Yohan Maeda, Lorna Davis and Willard Lewallen 
 
Dr. Lewallen reported that four WHCC students were involved in a serious single 
car accident.  No fatalities occurred.  Instructors will be contacted by Jill Stearns 
on behalf of the students with regards to attendance, etc. 
 
Dr. Lewallen shared the NDC Facilities architectural renderings which included 
views of both the inside and outside.  He noted that we will be able to remain in 
old building right up until occupancy of new building.  He reported that the 
architects have done a great job capturing the input from the facilities planning 
team. 
  
Dr. Lewallen pointed out the different look of this month’s agenda.  It includes 
the college’s mission statement.  It will be kept front and center as this is what 
should guide all planning and decision-making.  Sarah Shepard asked that the 
mission statement be added to the footer of future documents and Dr. Lewallen 
agreed to this placement change. 
 
Call to Order & Introductions – 
       
Dr. Lewallen called the meeting to order and then introduced: 

 

Don Lopez, from Fresno City College (he is in the ACCCA mentorship program 
and has been working with Dr. Lewallen); 
Brandon Hicks, M&O, newest member on CPC representing classified staff. 
 
Action Items – 
 
Approval of Minutes, December 3, 2009 meeting  
The minutes from December 3 were approved on a motion by Jill Stearns and 
seconded by Sandy Dagnino; the motion was passed with one abstention – 
Brandon Hicks. 



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

 
Board Policies and Administrative Procedures   
Willard Lewallen 
First Reading – None at this time 
 
Dr. Lewallen noted that a number of policies and procedures will be moving 
through CPC soon.  This semester will be our first opportunity to see which 
council will deal with the specific subject matter at the first level and then make 
recommendations to CPC.   
 
Board Policies and Administrative Procedures   
Willard Lewallen 
Second Reading – None at this time 
 
Consideration of Additional Meeting Dates   
Dr. Lewallen recommended meeting twice a month instead of once a month so 
CPC can work through all agenda items.  The following dates/times were shared: 
 
Tuesday, February 23, 3pm 
Tuesday, March 23, 3pm 
Tuesday, April 27, 3pm 
Wednesday, May 19, 3pm 
 
Anita Bart asked that these dates be via videoconference.  Lorna Davis will work 
with NDC staff to reserve a room.   
 
These additional meeting dates were approved on a motion by Marcel Hetu and 
seconded by Mark Gritton, the motion passed unanimously. 
 
Consideration of DE Strategic Plan    
Dr. Lewallen reported that this item was first reviewed in the fall and not further 
changes have been made per Susan Whitener.  CPC is now being asked to take 
action to approve.   
 
Following discussion a motion to approve the DE Strategic Plan was made by 
Richard Larson and seconded by Jill Stearns, the motion passed unanimously. 
 
Consideration of Strategy to Gather Input on College Mission, Vision, and Goals 
Dr. Lewallen suggested that broader input is needed, and he would like 
something similar to the budget survey done reviewing the mission/vision/goals 
soliciting recommendations.   
 
Discussion followed with Dr. Lewallen reminding everyone that the mission is our 



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

purpose at this time, the vision is what we value.   
 
A motion was made by Sarah Shepard that this concept move forward including 
follow-up and seconded by Richard Larson, the motion passed unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
INFORMATION/DISCUSSION/PRESENTATIONS 
 

Review of Outcomes – 
 

 Goals and Performance Indicators  
This item was follow-up from CPC’s last meeting in December.  Pedro 
Avila noted that indicators help us measure how well the college is 
meeting its goals measured against state benchmarks.  The state 
benchmarks were available, using success rates & looking at statewide 
retention information.  Review and discussion followed.  CPC will continue 
to review outcomes such as these, but the comprehensive analysis and 
detail will be referred to other appropriate councils for follow-up.    
 

 CCSSE 
Dr. Lewallen said 70 questions were provided to students; the data was 
then gathered and compared to other institutions across the nation.  
WHCCD continues to do well (at benchmark or above).  CPC will continue 
to review outcomes such as the CCSSE, but the comprehensive analysis 
and detail will be referred to other appropriate councils for follow-up.    
Strategies are in place and we are working on placing learning/outreach 
centers in other small communities, similar to Mendota, so community 
members can have access to education opportunities within their local 
communities.   

 
Budget Development Procedures Task Force –  
 
Dr. Lewallen shared the draft document from the Budget Development 
Procedures Task Force.  He would like to create one document where 
determination of new/replacement of faculty positions can be included as well.  
Dr. Lewallen reviewed the graphical recommendation model with committee 
members (this gives us a visual depiction of the process).  Jill Stearns would like 
to see adoption of guiding principles (overarching/framework) as part of this as 
well, things we value, etc.  Sarah Shepard said cuts should be addressed here, 
timeline constraints, look at how we can address things quicker to help minimize 
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To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

complaints.  A calendar was also provided with WHCCD timelines/milestones 
which are statutorily driven per Ken Stoppenbrink. 
 
This item will be on our next agenda for consideration of formally adopting.   
 
Dr. Lewallen also noted that the task force wrestled with forms needed for 
requests, etc.  It was decided that another form is not needed so a sample 
worksheet was provided.  The form was created by the business office and can 
be populated with budget information and it also provides some budget history.   
 
Review of Budget Survey Results – 
 
Willard Lewallen was pleased with the number of responses and said that some 
folks really gave thought to this survey.  He created a response/analysis to every 
recommendation that was submitted.  The responses included clarification of 
misunderstandings, requests for more information, and directions for entering 
recommendations into the college’s planning processes and structures.  
 
Dr. Lewallen also added that some responses fell short.  For example, a 
recommendation such as “more grants” is difficult to address.  More information 
was needed such as suggestions of additional funding sources, ideas for a new 
grant, etc. 
 
Three of the biggest themes included: retaining furloughs (collective bargaining); 
reduce/eliminate athletics (these are FT students how would we replace these FT 
students); and more online classes needed (these have been taught by adjunct 
faculty and the numbers have been cut).  Dr. Lewallen will send out the survey 
results and his responses via email. 
 
Governor’s Proposed Budget 2010-11 – 
 
Ken attended a workshop during the first week in Jan which noted 2% growth, 
taking back cola, etc, but the governor will have a hard time doing this.  Ken said 
the district helped support categorical funds and the district is going to need to 
stop taking money from general funds for this.  Ken shared that other groups 
believe education will take a hit.  Changes may come though as PI or P2 
adjustments have not been made (May revise information).  The district is trying 
to be conservative and they have been meeting with the union representatives 
re: furloughs, cost of living/CPI index changes, etc.    
 
Dr. Lewallen is concerned about engaging in a budget development process that 
involves augmentations when it appears there will be no new resources for 2010-
11.  However, it is an important process for college planning purposes as well as 
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accreditation.  This item will be added to the next meeting agenda for further 
discussion. 
 
Student Services Program Review and Technical Assistance Site Visit – 
 
David Reynolds was unable to attend today’s meeting so this item will be carried 
over to our next meeting. 
 
OTHER ITEMS / BRIEF ANNOUNCEMENTS – 
 

Dr. Lewallen distributed copies of the WHCC governance process approved last 
May in Vizio format.  
 
NEXT MEETING 
 
As discussed and agreed upon earlier in today’s meeting CPC will also meet on: 
Tuesday, February 23, 3pm; Tuesday, March 23, 3pm; Tuesday, April 27, 3pm; 
and Wednesday, May 19, 3pm. 
 

 March 4, 2010 

 April 15, 2010 

 May 6, 2010 
 

 
ADJOURNMENT       Willard Lewallen  



Approved:  College Planning Council April 27, 2010 
Approved:  Board of Trustees May 18, 2010 
 

REVISED WHCC VISION, MISSION, AND GOALS 

 

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to  educational, social, 

cultural, and economic vitality . 

Mission Statement 

To provide educational, cultural, and 
economic development opportunities 

to our current and future students 
and the local and global communities 

that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving 
customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission of the college.  

 



WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 



Program Review Template 
Instructional Programs 

 

progrevins 2 
3/3/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 
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instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 
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III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs?Have there been any significant 
fluctuations in WSCH/FTEF over the last five years? If so, explain. 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 

 
 



Program Review Template 
Instructional Programs 

 

progrevins 5 
3/3/2011 

 
 
 

D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
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1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
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WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



--  WEST HILLS COLLEGE COALINGA  -- 
 

PROGRAM REVIEW/PLANNING PROCESS 
DEPARTMENT PLANNING GUIDE   

Non-Instructional Programs 
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Please submit this information using Microsoft Word.   
In formatting your response, please use the exact outline developed below. 

 
I. General Information 
 
Program/Department:     
 
Date Prepared:     
 
Prepared By:     
 
Staff:   
 
II. Qualitative Analysis 
 

Please provide a short, but detailed commentary answering each of the following. Refer to any data 
and information provided for your program. 

 
A.  Provide a general description of the program(s) or service(s) that are offered by 

your department.  When applicable, discuss any pertinent historical 
developments, which impact the structure of your area or future planning. 

   
B. List assumptions or trends unique to your area that are likely to influence your 

Department or Program; you may want to describe how the nature and needs of 
students or staff in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 

C. List the current service goals of the department. In prioritized order, describe the 
near term (3-Year) and long range (10-Year) direction/vision for your program(s).  
Describe what you want to do differently or more effectively in the future. 
Describe how these new goals and objectives will be addressed. 
(Example:  to increase productivity or performance among staff or students and 
to help serve other programs on campus.) 
 

D.  Mission:  Describe how your services/programs are directly connected to the 
 Mission Statement of West Hills College Coalinga. 
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E. Technology:  Describe how technology will be used to enhance 
 services/programs. 
 
F. Supplies:  Describe the supply requirements of your existing programs, as well 
 as the effect that any proposed service changes would have on the supplies 
 required in the next three years. This statement should include the kinds and 
 amounts of supplies needed, any anticipated costs, and the need for any 
 computer software.  
 
G. Equipment:  Describe the equipment requirements of your existing program, as 
 well as the effect that any proposed service changes would have on equipment 
 required in the next three years. This statement should include a description of 
 and rationale for new equipment or replacement of existing equipment and the 
 estimated costs of the equipment. It should also include any on-going 
 maintenance and installation requirements, as well as an estimate of the costs 
 associated with these requirements.  

 
H. Facilities:  Describe the need for facility modifications within your existing 
 program or the effect that any proposed service changes would have on the 
 existing facilities in the next three years. This statement should include a 
 description of the desired changes, the rationale for the changes, and a rough 
 estimate of the costs.  
 
I. Staffing:  Describe the certificated, classified, or student staffing requirements of 
 the existing program, as well as the effect any proposed service changes would 
 have on certificated or classified staffing in the next three years. This statement 
 should include the need to retrain or to add staff for new services, for anticipated 
 enrollment increases, or for replacing anticipated retirements. Finally, this 
 statement should include the need to retrain or to add support staff for clerical 
 assistance, for maintaining equipment, for emergency situations, etc.  
 
J. Staff Development Requirements:  Describe the department/program plans for 
 staff development over the next three years. The requirements may include, but 
 are not limited to, the following areas:  improvement of service, maintenance of 
 professional and technical knowledge and skills, retraining, development of 
 innovations, affirmative action/diversity, instructional and/or service technology, 
 and self-esteem. 
 
K. Additional Information (optional):  Provide any other information to describe, 

explain, justify, analyze, or clarify prospective program/services changes or 
needs anticipated in the next three years. 
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III. Quantitative Analysis   
 

Please provide a short, written commentary answering each of the following:  Refer to information and 
data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year growth trend for this program compare with the 

overall College trend? 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 

B.  Productivity 
 

1. Have there been any significant fluctuations over the last five years? If so, 
explain. 
 

2. How does the five-year trend of the program compare with the State average 
of similar programs? 

 
3. Describe any change in specific services in the past five years. 

 
C.  Student Learning Outcomes 

 
1.  List program SLOs and annual assessment results. 

 
2.  Describe any trends illustrated by the data and planned or implemented 

changes based on assessment results. 
              

D.  Professional Standards And Growth 
 

1.  Services:  What procedures are being used to assure that current services 
are adequately meeting the needs of the college constituencies? 
 

2.  Professional Standards:  What are the processes and procedures that the 
department uses to maintain professional standards and achieve consistency 
within the department? 

     
3.  Individual Professional Growth:  What evidence is there that staff are staying 

current in their respective programs and service methodologies? 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to staff within the last year? 
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E.  Overall Changes 
 

1. Were there any significant changes in data or trends? Describe. 
(Example:  17.4% increase in services provided; 10% increase in 
apportionment generated; growth trend - down by 3% from previous year, 
etc.) 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness? If so, what changes?  
(Example:  Increase persistence/retention rate for all programs, more 
diversity/alternatives in service methods; etc.) 

 
IV. Program Analysis 
 

A. What were the major accomplishments of this program in the previous academic 
year? Did these accomplishments meet your non-instructional services plan for 
the previous academic year? 

 (Example:  growth in other college programs; increased costs; 
increased/decreased staffing; etc.) 
 

B. List other accomplishments that were not in the last non-instructional services 
 plan. 
 

V. Summary Statement 
 

Describe the strengths of the department. Describe the departmental weaknesses or 
areas for improvement. Describe the plan to correct weaknesses and improve the 
program/department. Chart suggested timelines and required resources as 
appropriate. 

(example of a timeline/resources chart) 
 

Year Development Plan Staff Requirements Costs 
2010-2011 
 

  $x,xxxx 

2011-2012 
 

  $x,xxxx 

2012-2013 
 

  $x,xxxx 

2013-2014 
 

  $x,xxxx 

2014-2015 
 

  $x,xxxx 
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Submitted by: 
     (signature)                                                                                                               (date) 
 
 
 
__________________________________________                                          ______________ 
 Committee chairman / Department supervisor 
 
 
 
__________________________________________                                          ______________ 
 Supervising manager / administrator 
 
 
 
__________________________________________                                          ______________ 
 Program / Department Dean 
 
 
 
__________________________________________                                         ______________ 
 Student Services Council, chair 
 
 
 
__________________________________________                                         ______________ 
 Vice President / President 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Please create a three-year plan for this program using the analyses made in this review.   
Use the attached “Three-Year Plan” form. 
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WEST HILLS COLLEGE COALINGA 
--  THREE-YEAR PLAN  -- 

NON-INSTRUCTIONAL PROGRAMS 
 

20     through 20      
 

TO BE COMPLETED BY PROGRAM/DEPARTMENT COMMITTEE 
 

Program/Department:  
 
Date Plan Developed:  
 
1. Service: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

recruitment, outreach, etc.) 
  

 
2. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



Administrative Procedure 6200 
Budget Preparation 

 

 

Reference:  Accreditation Standard III.D; Education Code Section 70902(b)(5); Title 5, Sections 58300 et seq. 
 
Budget preparation shall include: 
 

 A statement of philosophy that includes that budget planning supports institutional goals 
and is linked to other institutional planning efforts. 
 

 A budget calendar that includes presentation of the tentative and final budgets.  The 
tentative budget shall be presented no later than July 1 [Title 5, Section 58305(a)], and the 
final budget no later than September 15 [Title 5, Section 58305(c)].  A public hearing on the 
budget shall be held on or before September 15 [Title 5, Section 58301].  (See Appendix A) 
 

 Two copies of the adopted budget to be submitted to the California Community Colleges 
Chancellor’s Office on or before September 30 [Title 5, Section 58305(d)]. 
 

 One copy of the adopted budget to be submitted to the Fresno County Office of Education 
on or before September 30. 
 

 Budget development processes, including consultation with appropriate groups. 
 

 Criteria and institutional guidelines for the financial planning and budgeting. 
 

 Submission of appropriate forms (311s) to the California Community Colleges Chancellor’s 
Office. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/17/09 
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APPENDIX A 
 
 

CALENDAR FOR BUDGET DEVELOMENT FOR THE 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
DATE ITEM RESPONSIBILITY 
Mid January –  
April 10 

Distribute Budget Worksheet forms to College President. 
 
College Presidents shall initiate college budget development process. 
 
Vice Chancellor shall distribute forms to district office Department 
managers. 
 
Open hearings and meetings will be held at each College and District 
Office. 
 
Submit college’s proposed budget worksheets and priority lists to the 
Vice Chancellor 
 
Submit district office’s proposed budget worksheets and priority lists to 
Vice Chancellor 
 

Vice Chancellor 
 
College Presidents 
 
Vice Chancellor 
 
 
College Presidents 
Chancellor 
 
College Presidents 
 
 
Chancellor 

Second week of April Executive Cabinet to review budget submittals. 
 

Executive Cabinet 

April 15th 
 

Vice Chancellor will notify Superintendent of Schools of newspaper 
publication, date, location and time of public display of proposed 
budget document. 
 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget information to Board 
of Trustees. 
 

Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board will hold a public 
hearing and will review and approve the proposed Tentative budget. 
 

Board of Trustees 

Before June 30th 
 

Vice Chancellor will forward copy of approved Tentative budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

Before July 25th 
 

All recommendations from Colleges and District to amend Tentative 
budget to be submitted to Vice Chancellor. 
 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and 
will review and approve the proposed Adopted budget. 
 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
BUDGET DEVELOPMENT CALENDAR 

DATE  ITEM  RESPONSIBILITY 
Mid January  Distribute Budget Worksheet forms to College President.  Vice Chancellor 

College Presidents shall distribute forms per college procedure.  College Presidents 

Vice Chancellor shall distribute forms to district office Department managers.  Vice Chancellor 
February/March  Open hearings and meetings will be held at each College and District Office.  College Presidents 

Chancellor 
April 10 th  Submit college’s proposed budget worksheets and priority lists to the Vice Chancellor  College Presidents 

Submit district office’s proposed budget worksheets and priority lists to Vice Chancellor  Chancellor 

Second week of 
April 

Executive Cabinet to review budget submittals.  Executive Cabinet 

April 15 th  Vice Chancellor  will notify Superintendent of Schools of newspaper publication, date, location 
and time of public display of proposed budget document. 

Vice Chancellor 

May Board Meeting  Vice Chancellor presents latest tentative budget information to Board of Trustees.  Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District Office, College 
Libraries, Centers, and the President’s offices for public view. 

Vice Chancellor 

June Board Meeting  At the June Board of Trustees meeting, the Board will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30 th  Vice Chancellor will forward copy of approved Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, California Community Colleges. 

Vice Chancellor 

Before July 25 th  All recommendations from Colleges and District to amend Tentative budget to be submitted to 
Vice Chancellor. 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District Office, College 
Libraries, Centers, and the President’s offices for public view. 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and will review and approve 
the proposed Adopted budget. 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the Superintendent of 
Schools, Fresno County and the Chancellor, California Community Colleges. 

Vice Chancellor



President’s Forum

West Hills College Coalinga

April 6, 2010



Enrollment and FTES



Enrollment and FTES

2010-2011 FTES Targets
Target borrowing 200 FTES 4,785

Summer 2010 Target @10%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 211 -40% 69 33%

WHC Lemoore @56% 268 -42% 88 33%

Total SU 2010 479 -41% 158 33%

Fall 2010 Targets @ 46%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 968 -7% 184 19%

WHC Lemoore @56% 1,233 -13% 234 19%

Total FA 2010 2,201 -10% 418 19%

Spring 2011 Targets @ 44%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 926 7% 176 19%

WHC Lemoore @56% 1,179 19% 224 19%

Total SP 2011 2,105 13% 400 19%

SU 2010 Target 479

FA 2010 Target 2,201

SP 2011 Target 2,105 eCampus Target

2010-2011 FTES 4,785 976 20%

2009-2010 FTES Target 4,985

Borrow from Summer 2011 200



Enrollment and FTES



Budget Update

FTES

• 2007-2008: 5,049 (Budgeted) 5,315  (Actual)

• 2008-2009: 5,200 (Budgeted) 5,458  (Actual)

• 2009-2010:     5,200 (Budgeted)

• 2009-2010: 4,985 (adjusted funded FTES per state 
allocation)

• 2010-2011: 4,985 (anticipated funding level, will borrow 
200 from summer 2011)



Budget Update

Two-year Budget Reductions

• 2008-2009 Fiscal Year Reductions: $ 2,771,423

• 2009-2010 Fiscal Year Reductions: $ 3,600,118 

• 2009-2010 Additional reductions

in anticipation of mid-year adjustments: $    600,000

Total Reductions:      $ 6,971,541



Budget Update

Budget Estimates

2009-2010

January 2010 Reserves: $ 2,451,175

Estimated mid year adjustments: $ 1,033,013

Estimated Ending Balance 2009-2010: $ 3,484,188

Ending balance estimated to be 11.3% 



Budget Update

Budget Estimates 2010-2011

Estimated Beginning Balance: $ 3,484,188

Work Load Reductions: $       -0-

FTES Restoration: $    397,140

Step Costs: ($    628,567)

Lift Furloughs: ($ 1,537,976)

Total Reductions: ($ 2,166,543)

Estimated Balance 2010-2011: $ 1,714,785 *

5% reserve for 2010-2011: $ 1,565,376

Amount above 5%: $    149,409

* 5.48%



2010-11

• Opportunities to enhance quality of learning

– Equipment

– Supplies

– Research

– Program development

– Experiential activities

– Staff development

• Proposals must support mission and goals of the college

• Application deadline – April 16, 2010

Faculty/Classified Grants



Review of Vision, Mission, and Goals

• College survey

• Employee forum

• Community forum

• Student forum

• Input and recommendations to be considered by 

College Planning Council

Planning and Governance



Faculty/Classified Grants

2009-10

Project Amount of Award

Steve Wright Attend the “Innovations 2010 Conference” – a League for Innovation in the 

Community College event focused on improving organizational teaching 

and learning and enhancing the community college experience.

$2,000

Marlese Roton Experiential activities to supplement and enhance the IS 7 class at NDC.  

Students will participate in the “rope challenge course” at Wonder Valley 

Resort in Sanger to promote student leadership development.

$2,000

Brian Rouska Augment tutorial services at WHCC through the acquisition of media to 

support learning in college math and college sciences.

$1,000



Accreditation Update

• Draft 2 

– Revise

– Refine

– Review

– Document

• Draft 3 

– Due before commencement!



Accreditation Update

• Editing team starts now!

– Al Graves

– Matt Magnuson

– Sandy McGlothlin

– Sarah Shepard

– Jill Stearns

• Flex & Duty review of self study and 

preparation for site visit



Bond Measures

Measure Q / SFID #1

Committee has met 3 times this year.

Measure C / SFID #2

Committee has met 2 times this year.

Citizen’s Oversight Committees



Facilities Projects

WHC Coalinga Facilities Projects
Completed
•Men’s residence halls renovation and modernization (phase I)
•CDC relocatables
•Lighting and street improvements on Elm St. (partnership with City)

In progress
•Wellness Center (summer completion, ready for fall 2009)
•Ag Science Phase II (bid probably in January 2010)
•Storm retention basin (partnership with City)
•Joint use soccer fields as part of Coalinga Sports Complex (partnership with City)
•Outreach/learning center for Huron
•Remodel for efficiency (contingent on state wide 2010 bond)
•SAM modernization (contingent on state wide 2012 bond)
•New Allied Health Building (contingent on state wide 2014 bond)
•Energy Management System
•Fire Alarm upgrade
•Irrigation modernization
•Video surveillance system
•Realignment of West Cherry Lane with East Cherry Lane (partnership with City)



Facilities Projects

City of Coalinga – Community 
Sports Complex

Projected Start Date:  June 2010
Estimated Completion Date:  October 2010



Facilities Projects

West Cherry Realignment

Projected Start Date:  June 2010
Estimated Completion Date:  October 2010



Facilities Projects

Ag Science Phase II

Projected Start Date:  September 2010
Estimated Completion Date:  March 2012 (18 month project)



Facilities Projects

WHC Coalinga – NDC Facilities Projects

Completed
•Restrooms expansion and modernization
•Exterior lighting improvements
•Interior lighting improvements
•HVAC repairs
•New flooring
•Paint (interior and exterior)
•Title of property transferred from the Foundation 
to the District
•Acquisition of properties east and west of 
current Center
•Emergency phone installed outside
•New signage on building



Facilities Projects

WHC Coalinga – NDC Facilities Projects

BEFORE

AFTER



Facilities Projects

WHC Coalinga – NDC Facilities Projects

BEFORE

AFTER



Facilities Projects

WHC Coalinga – NDC Facilities Projects

In progress
•Design of new facility for NDC (will 
require 2012 or 2014 state wide bond 
measure)
•Parking lot expansion and improvements
•Outreach/learning center in San Joaquin
•Video surveillance system



Facilities Projects

NDC Parking Improvements - Before

BEFORE

AFTER

Open Bids:  May 2010
Estimated Completion Date: Sept 2010 
(60 days for each lot)



Facilities Projects

NDC New Facility
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NDC New Facility
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NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility – First Floor



Facilities Projects

NDC New Facility – Second Floor



Facilities Projects

San Joaquin Outreach/Learning Center

Open Bids:  June 2010
Estimated Completion Date:  Aug/Sept 2010
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Mission Statement  

The mission of the Business Services Department is to execute Board policy for the fiscal stability of the District 
through the administration of budgets and financial progams within the District, including providing the necessary 
support to the colleges to facilitate their individual mission and vision statements. 

  
About the Vice Chancellor of Business Services: 

Ken Stoppenbrink was hired by West Hills Community College District in 1996 as the Director of Human Resources.  
Ken has served as the Vice Chancellor of Business Services since 2004.  He has served 25 years as Director of Human 
Resources of which 16 years were in the Health Care Industry. 

He received his B.S. in Finance from Chico State and an MBA-eBusiness from the University of Phoenix. 
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March 17, 2009 
 
Re: Budget Update #3 
 
Hello, 
 
I would like to begin my third budget message by thanking all of you 
who have assisted us in doing more with less.  The result of our 
collective efforts appears to have had a positive effect on our ending 
balance for this year.  According to our plan, this increase along with 
the prior year increase in the ending balance, we would be able to 
absorb the reductions in the state budget once it was final.  We are 
on track. 
 
In addition to our fiscal efforts, we were able to achieve the highest 
enrollment in the history of the West Hills Community College District 
by surpassing the 7,000 student mark this spring.  Congratulations to 
everyone! 
 
At our March 9 Board Meeting, no reductions occurred in our full time 
staff.  This was a shared goal of the Faculty Association, CSEA and 
the administrative team and supported by the Board of Trustees. 
 
As most of you know, the Governor signed a budget on February 20, 
2009.  We received the final word on our budget just a few days ago 
(see the attached sheet).  The reductions to our budget this year are 
far greater than had been forecasted.  The total for our district 
exceeds $4 million in reductions this year.  This is a budget 
“gimmick” to not fund us this year, but pay us in the next fiscal year.  
The state will provide us with the $4 million they owe us after the 
beginning of the next fiscal year, which begins July 1.  We anticipate 
they will use the same ”gimmick” again next fiscal year (2009-2010) 
and make it up in the following fiscal year (2010-2011). 
 
There are a series of statewide propositions on the ballot for the May 
19 election. These propositions will address the shortfall in funding 
for K-12 and community colleges over a number of years. 
 
Latest Development:  Last Friday, March 13, the Legislative 
Analyst’s Office dropped the other shoe, so to speak.  They 
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announced that the revenues projected for this year would not materialize.  They estimate that 
the “shortfall” for this current year will be $8 billion.  This means another round of budget cuts 
before the end of the fiscal year in June.  We anticipate that the “May Revise” will address the 
additional reductions we must make to this year’s budget.  This is on top of the “gimmick” of $4 
million. 
 
We are in the process of working on a plan to create a financing bridge to accommodate the 
delayed payment from the state.  My goal is to implement such a plan by the end of May. 
 
What can you do in these difficult economic times?  First, stay positive.  Your positive 
attitude is contagious.  Students, other staff, and our community supporters observe your 
positive behavior; second, be patient.  Be prepared for a long recovery.  It may take two to 
three years before our budgets appear to be “normal”; and third, stay focused on our mission: 
to create access and to provide learning opportunities to all the citizens of our district. 
 
Finally, we are continuing to meet with your representatives from the faculty and the classified 
staff to navigate a reasonable course for all of us to take.  I encourage you to talk with and 
support your leadership during these uncertain times.  Our dialogue has been constructive and 
representative of everyone in the district, including students. 
 
Again, thank you for your patience and support. 
 
Personal regards, 

 
Frank Gornick 
Chancellor 
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July 2, 2009 
 
 
Re: Budget update #7 
 
Hello everyone, 
 
At its June 23 meeting, the Board of Trustees took the following 
actions: 
 
 Approval of an early retirement plan called SERP, or 

Supplemental Employee Retirement Plan.  By approving this 
plan, the Board’s intention is to attract eligible employees to retire 
from the West Hills Community College District.  There are 54 
eligible employees from all employee groups.  Each individual 
who is eligible for this program has received the retirement 
information via email and postal mail.  They will have until July 31 
to make a decision concerning their retirement and the effective 
date of their retirement must be on or before August 31, 2009. 

 Placement of a resolution declaring an emergency on the 
agenda.  The Board agreed that the state was indeed in a fiscal 
crisis; however, after a good discussion they did not take action 
on this item and agreed to extend the item to another meeting 
which occurred earlier this week on June 30. 

 
At its June 30 meeting, the Board of Trustees took the following 
actions: 
 
 Approved the extension of the Administrative/Management/ 

Confidential Early Retirement Plan Proposal to July 31, 2009.  By 
taking this action, the Board provided two options for eligible 
employees in each of our employee groups. 

 Agreed to continue the discussion on the awarding of the bid for 
the West Hills College Lemoore Multi Use Sports Complex at the 
regularly scheduled July 28 Board meeting. 

 Agreed to continue the discussion on the resolution declaring an 
emergency at the regularly scheduled July 28 Board meeting.  
The Board agreed that, although there was indeed a financial 
crisis in the state, they would prefer to see the benefits of the 
SERP plan and the final budget from the state.  While they are 
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willing to invoke the emergency provisions, they are reluctant to do so without the benefit of 
more time to measure the effects of their actions and the actions of the state. 
 
When we awoke on July 1, we realized that indeed the state had missed the deadline for a 
budget with specific ramifications to the West Hills Community College District.  As of today, 
the state has not paid us approximately $1.9 million dollars of capital outlay expenditures that 
have been made on the West Hills College Coalinga Wellness Center project.  In addition, the 
state owes us approximately $5 million in unpaid apportionment for last fiscal year.  They tell 
us that when the budget is approved we will receive that amount reduced by about 3%.  The 
state is issuing IOUs to all vendors.  Constitutionally, community colleges will not receive IOUs 
with regard to paychecks; however, they are reducing and deferring apportionment payments. 
 
To date the Board has taken action to reduce the adjunct faculty rate by $5 per hour.  They 
authorized me to send out letters to all CSEA and CTA members noticing the employees in 
each of these groups that a reduction in their salary “may” occur for 2009-2010.  We have also 
notified all administrators, classified managers and confidential employees that reductions, if 
necessary, will take effect in the current fiscal year. 
 
Meetings with CTA and CSEA continue to take place and will occur throughout the summer 
and into the fall.  As I have said before, the 2009-2010 fiscal year may be our most 
challenging.  Please keep in mind that any reductions that may occur are considered to be 
temporary.  They will be thoroughly discussed with all groups and will not be acted upon until 
the Board gives its approval. 
 
I understand that these are trying times for everyone.  We are attempting to make all the 
appropriate moves to benefit our fiscal condition without eliminating services to students and 
the communities we serve. 
 
On behalf of the Board of Trustees, we continue to appreciate your support and patience 
during these trying times.  I look forward to being able to send more positive updates in the 
future. 
 
Personal regards, 

 
Frank Gornick 
Chancellor 
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January 28, 2010 
 
Hello again, everyone, and Happy New Year! 
 
Our new year is off to a great start.  While headcount enrollment is 
down, FTE enrollment is up.  Thank you to everyone for making this 
happen; in particular the college faculty, student support staff, and 
administrators.  All of you have made something positive out of a 
negative situation.  It appears that students are taking more units 
and staying in classes and finishing rather than shopping around.  
Our schedules for 2010-2011 will be lean again.  The colleges are 
preparing for that inevitability. 
 
There are lessons learned from this experience and some are more 
obvious than others.  One clear lesson I have observed is that we 
can accomplish anything if we work together and focus on common 
goals.  Another lesson is that our students have benefited from your 
positive behavior during this budget crisis.  They have learned 
patience and planning, and they have shown a remarkable ability to 
adapt to change.  These are all qualities you have demonstrated as 
we work our way through this mess.  A final lesson learned is that we 
can do more with less.  Thank you for exhibiting the leadership and 
the willingness to serve others with enthusiasm during these difficult 
times. 
 
In my last update I wrote that the representatives from CTA and 
CSEA, the College Presidents, and I would meet early during the 
new semester to assess the information coming out of Sacramento 
about the budget.  We met on Friday, January 22 in Lemoore.  As 
most of you already know, the news is relatively good.  I use the 
word ‘relatively’ because we are going to lose less money next year 
than this year.  The work we have done with our budget reductions 
and furloughs has been effective.  We are in a better position going 
into next year than we were coming into this year.  We have to watch 
what the legislature and governor will do from this point forward.  The 
revenues for November and December are down, which is not good 
news.  There is talk of increasing fees and more reductions of 
categorical programs.  The group expressed concern about the 
possible loss of more grant positions as grants expire.  It was 
determined that Vice Chancellors Goldsmith and Stoppenbrink will 
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meet with both bargaining groups and the College Presidents to discuss what positions will be 
coming off of grant support next fiscal year.  When asked specifically what I thought might 
happen to us next year, I expressed the following:  It is my hope that we will be able to 
eliminate furloughs for 2010-2011 and that everyone will get a step increase.  If that could 
happen, it would be a great victory for all of us.  We are not out of the woods, but we are 
starting from a better position. 
 
Other News 
 
At its January meeting, the Board of Trustees took action to approve two new positions due to 
the recent district and college reorganization.  Mark Millett has been moved to a classified 
management position within IT, with a title of ITS Customer Support Operations Manager.  In 
addition, Keith Stearns has been moved to a new classified management position of Director 
of Academic & Information Systems/Registrar.  Their vacated positions will not be filled this 
year.  Their placement on the salary schedule is as close as we can get to their current salary. 
 
At the beginning of the year when employees received their step increase, four positions – 
Chancellor, Vice Chancellor of Business Services, and the two College Presidents – did not 
receive any step adjustment.  In January, the Board took action to allow the step adjustment 
for these positions retroactive to the beginning of the fiscal year. 
 
We were notified two weeks ago that we are the recipient of a major grant from the 
Department of Labor in the amount of $3 million over the next two years.  We will be providing 
training for disadvantaged adults in the fields of welding, water technology, food 
manufacturing, processing plants, solar energy, and green construction and remodeling. 
 
As I write these budget updates I am inspired by your great work.  It is an honor to serve with 
you as a part of this great team called the West Hills Community College District. 
 
Sincerely, 

 
Frank Gornick 
Chancellor 
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FINANCIAL SECTION



Vavrinek,Trine, Day &Co ., llP 
VALUE THE DIFFERENCE 

Certif ied Public Accountants 

INDEPENDENT AUDITORS' REPORT 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

We have audited the accompanying basic financial statements of the business-type activities of West Hills 
Community College District (the District) as of and for the years ended June 30, 2009 and 2008, and its discretely 
presented component unit West Hills Community College District Foundation as listed in the Table of Contents. 
These basic financial statements are the responsibility of the District's management. Our responsibility is to 
express an opinion on these financial statements based on our audits. 

We conducted our audits in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards, issued by 
the Comptroller General of the United States. Those standards require that we plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free of material misstatement. The 
financial statements of West Hills Community College District Foundation (the Foundation) were not audited in 
accordance with Government Auditing Standards. An audit includes examining, on a test basis, evidence 
supporting the amounts and disclosures in the financial statements. An audit also includes assessing the 
accounting principles used and significant estimates made by management, as well as evaluating the overall basic 
financial statement presentation. We believe that our audits provide a reasonable basis for our opinions. 

In our opinion, the basic financial statements referred to above present fairly, in all material respects, the financial 
position of the business-type activities of West Hills Community College District and its discretely presented 
component unit as of June 30, 2009 and 2008, and the respective changes in financial position and cash flows, for 
the years then ended in conformity with accounting principles generally accepted in the United States of America. 

As discussed in the Notes to the Financial Statements, the accompanying financial statements reflect certain 
changes required as a result of the implementation of Governmental Accounting Standards Board (GAS B) 
Statement No. 45 for the year ended June 30, 2009. 

In accordance with Government Auditing Standards, we have also issued our report dated February 9, 2010, on 
our consideration of the District's internal control over financial reporting and on our tests of its compliance with 
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose of that 
report is to describe the scope of our testing of internal control over financial reporting and compliance and the 
results of that testing, and not to provide an opinion on the internal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with Government Auditing 
Standards and is important for assessing the results of our audit. 
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The required supplementary information such as the Management's Discussion and Analysis and Other 
Postemployment Benefit Funding Progress, as listed in the Table of Contents, is not a required part of the basic 
financial statements, but is supplementary information required by the Governmental Accounting Standards 
Board.  This supplementary information is the responsibility of the District's management.  We have applied 
certain limited procedures, consisting principally of inquiries of management regarding the methods of 
measurement and presentation of the required supplementary information.  However, we did not audit the 
information and express no opinion.

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively 
comprise the District's basic financial statements.  The supplementary information listed in the table of contents, 
including the Schedule of Expenditures of Federal Awards, which is required by U.S. Office of Management and 
Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, is presented for 
purposes of additional analysis and is not a required part of the basic financial statements.  Such information has 
been subjected to the auditing procedures applied in the audit of the basic financial statements and, in our opinion, 
is fairly stated in all material respects in relation to the basic financial statements taken as a whole.  

Fresno, California
February 9, 2010



Business Services Department
Ken Stoppenbrink, Vice Chancellor

kenstoppenbrink@westhillscollege.edu
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MANAGEMENT'S DISCUSSION AND ANALYSIS

In June 1999, the Government Accounting Standards Board (GASB) issued Statement No. 34, ”Basic 
Financial Statements and Management's Discussion and Analysis for State and Local Governments," which 
established a new reporting format for annual financial statements of governmental entities.  In November 
1999, GASB issued Statement No. 35, "Basic Financial Statements and Management's Discussion and 
Analysis for Public Colleges and Universities," which applies these new reporting standards to public 
colleges and universities such as the West Hills Community College District (the District).  The following 
discussion and analysis provides an overview of the District's financial activity.  This report presents this 
information in a comparative format.  Responsibility for the completeness and fairness of this information 
rests with the District.

USING THIS ANNUAL REPORT

As required by accounting principles, the annual report consists of three basic financial statements that 
provide information on the District's activities as a whole:  the Statement of Net Assets; the Statement of 
Revenues, Expenses, and Changes in Net Assets; and the Statement of Cash Flows.

The focus of the Statement of Net Assets is designed to be similar to bottom line results for the District.  
This statement combines and consolidates current financial resources (net short-term spendable resources) 
with capital assets and long-term obligations.  The Statement of Revenues, Expenses, and Changes in Net 
Assets focuses on the costs of the District's operational activities, which are supported mainly by property 
taxes and by State and other revenues.  This approach is intended to summarize and simplify the user's 
analysis of the cost of various District services to students and the public.  The Statement of Cash Flows 
provides an analysis of the sources and uses of cash within the operations of the District.

www.westhillscollege.c
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FINANCIAL HIGHLIGHTS

 The District's primary funding source is "State Apportionment as defined by SB 361" received from the 
State of California through the State System's Office.  These funds are comprised of State 
apportionment, local property taxes, and student enrollment fees.   The primary basis of this 
apportionment is the calculation of Full-Time Equivalent Students (FTES).  During the 2008-09 fiscal 
year, the District's actual FTES were comprised of 4,972 credit FTES and 486 non-credit FTES for a 
total of 5,458 FTES, an increase of 409 FTES (8.1%) from the 2007-08 fiscal year; however the district 
was only funded for 5,200 FTES.  These FTES are generated at the District's Coalinga and Lemoore 
College campuses, as well as various satellite locations.

 The District ended the year with an Unrestricted General Fund balance of approximately $1.9 million.  
The State Chancellor's Office recommends reserve levels of five percent of unrestricted General Fund 
expenditures be set aside for economic uncertainties.  The District met this requirement with 
approximately 5.4 % in reserves.

 The primary expenditure of the District is for the salaries and benefits of the Academic, Classified, and 
Administrative salaries of District employees.  These costs increased over the 2007-08 fiscal year by 
approximately $3.0 million.  In addition to the costs for current employees' insurance coverage, the 
District provides insurance benefits to retirees meeting plan eligibility requirements.

 The District began several construction and modernization projects throughout the District.  These 
projects will be funded through various financial vehicles, including various maintenance and 
construction projects funded through the State Chancellor's Office.

 The District provides student financial aid to qualifying students of the District in the amount of 
approximately $9.6 million.  This aid is provided through grants, and loans from the Federal 
government, State Chancellor's Office, and local funding.
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Condensed financial information is as follows: (in thousands)

NET ASSETS
As of June 30, 2009, 2008, and 2007

June 30, June 30, June 30,
2009 2008 Change 2007 Change

ASSETS
Cash and investments 92,827$  79,535$  13,292$    79,805$  (270)$       
Accounts receivable 10,756    5,529      5,227        4,527      1,002        
Inventory -              422         (422)         418         4               
Prepaid 860         15           845           8             7               
Capital assets, net of depreciation 67,866    65,628    2,238        62,584    3,044        

Total Assets 172,309$ 151,129$ 21,180$    147,342$ 3,780$      
LIABILITIES
Current Liabilities

Accounts payable and accrued liabilities 6,856      4,415      2,441        2,768      1,647        
Deferred revenue 2,750      2,162      588           2,241      (79)           
Long-term liabilites - current portion 1,825      1,048      777           840         208           

Total Current Liabilites 11,431    7,625      3,806        5,849      1,776        
Non-Current Liabilities

Long-term liabilites 102,494  85,043    17,451      85,533    (490)         
Total liabilities 113,925  92,668    21,257      91,382    1,286        

NET ASSETS
Invested in capital assets 40,738    42,610    (1,872)      37,839    4,771        
Restricted for expendable purposes 13,159    13,802    (643)         13,287    515           
Unrestricted 4,487      2,049      2,438        4,834      (2,785)      

Total Net Assets 58,384    58,461    (77)           55,960    2,501        

Total Liabilities and Net Assets 172,309$ 151,129$ 21,180$    147,342$ 3,787$      

This schedule has been prepared from the District's Statements of Net Assets (page 11), which is presented on an 
accrual basis of accounting whereby capital assets are capitalized and depreciated.

The changes in the cash position are explained in the Statements of Cash Flows (pages 13 and 14).
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Operating Results for the Year Ended June 30, 2009, 2008, and 2007

June 30, June 30, June 30,
2009 2008 Difference 2007 Difference

OPERATING REVENUES
Tuition and fees 2,583$    2,657$  (74)$        2,457$   200$        
Auxiliary sales and charges 1,111      2,473    (1,362)     2,293     180          

Total Operating Revenues 3,694      5,130    (1,436)     24,165   (19,035)   
OPERATING EXPENSES

Salaries and benefits 38,619    35,606  3,013       30,935   4,671       
Other expenses 25,440    24,466  974          22,460   2,006       
Depreciation 2,670      1,990    680          2,528     (538)        

Total Operating Expenses 66,729    62,062  4,667       55,923   6,139       
NET LOSS ON OPERATIONS (63,035)  (56,932) (6,103)     (31,758) (25,174)   

NONOPERATING REVENUES AND
 (EXPENSES)

State apportionments 25,192    24,915  277          23,525   1,390       
Grants and contracts 25,666    22,585  3,081       19,415   3,170       
Property taxes 2,265      2,904    (639)        3,160     (256)        
State revenues 2,616      1,985    631          3,506     (1,521)     
Interest income 3,988      1,934    2,054       2,624     (690)        
Interest expense (3,753)    (2,953)  (800)        (2,873)   (80)          
Other non-operating revenues 4,602      7,354    (2,752)     7,249     105          

Total Nonoperating Revenues 60,576    58,724  1,852       37,191   21,533     
OTHER REVENUES

State revenues, capital 2,351      708       1,643       791        (83)          
Local revenues, capital 31           -           31            154        (154)        

Total Other Revenues 2,382      708       1,674       945        (237)        
NET INCREASE (DECREASE) IN
 NET ASSETS (77)$       2,500$  (2,577)$   6,378$   (3,878)$   

This schedule has been prepared from the Statement of Revenues, Expenses and Changes in Net Assets presented 
on page 12.

The operating revenue for the District is specifically defined as revenues from users of the colleges' facilities and 
programs.  Excluded from the operating revenues are the components of the primary source of District funding -
the State apportionment process.  These components include the State apportionment and local property taxes.  As 
these sources of revenue are from the general population of the State of California, and not from the direct users 
of the educational services, they are considered to be nonoperating.  As a result, the operating loss of $63 million 
is balanced by the other funding sources leading to a decrease in the District's net assets of $77 thousand.



WEST HILLS COMMUNITY COLLEGE DISTRICT

MANAGEMENT'S DISCUSSION AND ANALYSIS
JUNE 30, 2009

8

Auxiliary revenue consists of Food Service revenues.  The bookstore sold its inventory of books, supplies, and 
other items to an outside agency to operate.  Those proceeds are reflected as the bookstore sales for the 2008-09 
fiscal year. The Food Service operation provides meals to the students and faculty of the college.

Grant and contract revenues relate to student financial aid, as well as specific Federal and State grants received for 
programs serving the students of the District.  These grant and program revenues are restricted as to the allowable 
expenses related to the programs.

The interest income is primarily the result of cash held at the Fresno County Treasurer.  The interest expense 
relates to interest payments on the long-term debt which is described in Note 10 of the financial statements.

The District is recording the depreciation expense related to capital assets.  The detail of the changes in capital 
assets for the year is included in the notes to the financial statements as Note 6.

Statement of Cash Flows for the Years Ended June 30, 2009, 2008, and 2007

The Statement of Cash Flows provides information about cash receipts and payments during the year.  This 
statement also assists users in assessing the District's ability to meet its obligations as they come due and its need 
for external financing.

June 30, 2009 June 30, 2008 Difference June 30, 2007 Difference
CASH PROVIDED BY (USED IN)

Operating activities (60,686)$       (54,385)$       (6,301)$     (26,464)$       (27,921)$   
Noncapital financing activities 57,316          59,690          (2,374)       34,607          25,083      
Capital financing activities 11,844          (7,589)           19,433      (3,813)           (3,776)       
Investing activities 3,954            2,015            1,939        2,540            (525)          

Net Increase in Cash and Cash Equivalents 12,428$        (269)$            12,697$    6,870$          (7,139)$     

The primary operating receipts are student tuition and fees and Federal, State, and local grants and contracts.  The 
primary operating expense of the District is the payment of salaries and benefits to instructional and classified 
support staff, as well as District administrators.

While State apportionment and property taxes are the primary source of non-capital related revenue, the new 
GASB accounting standards require that this source of revenue is shown as nonoperating revenue as it come from 
the general resources of the State and not from the primary users of the colleges' programs and services (students).  
The District depends upon this funding as the primary source of funds to continue the current level of operations.
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Functional Expenditures

In accordance with requirements set forth by the California State System's Office, the District reports operating
expenses by object code.  Operating expenses by functional classification are as follows:

Year ended June 30, 2009:

Supplies
Material and

Employee Other Expenses Other
Salaries Benefits and Services Outgo Depreciation Total

Instructional activities 11,031,872$ 3,153,996$ 970,292$        78,344$       -$                15,234,504$
Academic support 2,614,395    711,402     836,847          -                   -                  4,162,644    
Student services 5,715,252    1,913,037  2,124,390       10,198,313  -                  19,950,992  
Plant operations and maintenance 830,595       343,857     513,791          293,154       -                  1,981,397    
Instructional support services 3,151,324    1,144,407  1,378,424       5,143,757    -                  10,817,912  
Community services and 
 economic development 992,686       250,144     1,028,243       8,303           -                  2,279,376    
Ancillary services and
 auxiliary operations 4,671,317    1,545,081  3,383,509       334,203       -                  9,934,110    
Trust and agency activities 438,973       109,539     1,232,601       1,669,554    3,450,667    
Depreciation expense-unallocated -                   -                 -                      -                   2,670,173   2,670,173    

Total 29,446,414$ 9,171,463$ 11,468,097$   17,725,628$ 2,670,173$ 70,481,775$

Year ended June 30, 2008:

Supplies
Material and

Employee Other Expenses Other
Salaries Benefits and Services Outgo Depreciation Total

Instructional activities 10,585,327$ 2,719,724$ 502,815$        58,465$       -$                13,866,331$
Academic support 2,409,461    672,097     872,232          -                   -                  3,953,790    
Student services 4,685,381    1,541,224  1,475,534       8,353,468    -                  16,055,607  
Plant operations and maintenance 743,170       307,497     1,233,367       11,250         -                  2,295,284    
Instructional support services 2,873,097    1,104,717  1,981,487       4,877,500    -                  10,836,801  
Community services and 
 economic development 875,109       243,079     498,666          27,674         -                  1,644,527    
Ancillary services and
 auxiliary operations 4,643,354    1,573,644  3,927,517       292,291       -                  10,436,805  
Trust and agency activities 501,441       127,722     44,453            310,263       983,878       
Depreciation expense-unallocated -                   -                 -                      -                   1,989,662   1,989,662    

Total 27,316,341$ 8,289,703$ 10,536,070$   13,930,910$ 1,989,662$ 62,062,686$
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Year ended June 30, 2007:

Supplies
Material and

Employee Other Expenses Other
Salaries Benefits and Services Outgo Depreciation Total

Instructional activities 9,456,673$  2,835,515$ 397,588$        59,042$       -$                12,748,817$
Academic support 2,787,488    531,080     559,494          122,505       -                  4,000,566    
Student services 3,239,503    1,349,618  1,485,115       7,527,977    -                  13,602,213  
Plant operations and maintenance 696,620       272,716     1,244,015       10,750         -                  2,224,101    
Instructional support services 2,559,492    1,337,994  1,952,661       4,189,796    -                  10,039,943  
Community services and 
 economic development 486,235       133,833     380,364          43,275         -                  1,043,708    
Ancillary services and
 auxiliary operations 3,679,425    1,262,031  3,550,244       678,805       -                  9,170,505    
Trust and agency activities 234,724       72,077       54,459            204,401       565,661       
Depreciation expense-unallocated -                   -                 -                      -                   2,527,291   2,527,291    

Total 23,140,161$ 7,794,864$ 9,623,941$     12,836,550$ 2,527,291$ 55,922,806$

ECONOMIC FACTORS AFFECTING THE FUTURE OF WEST HILLS COMMUNITY COLLEGE 
DISTRICT

The 2009-10 State Budget represents no increase in funding and in fact a reduction of FTES from the previous 
fiscal year of 215 down to 4,985, which is about $ 1.2 million.  There was zero increase in COLA and growth.  
There will likely be no COLA or growth for the 2010-11 fiscal year due to the economic conditions in California.  

The State continues to face a structural deficit of billions of dollars and it appears that the community college 
system will continue to be challenged to reduce expenditures while the demand for services continues to increase.  
The WHCCD is well positioned to handle any negative impact that may be required.  

There are currently no other known facts, decisions, or conditions that will have a significant effect on the 
financial position (net assets) or results of operations (revenues, expenses, and changes in net assets) of the 
District.  There is currently a concern that the economy continues to slow which the District is monitoring and 
will take the appropriate action necessary to remain fiscally sound.  

CONTACTING THE DISTRICT'S FINANCIAL MANAGEMENT

This financial report is designed to provide our citizens, taxpayers, students, and investors and creditors 
with a general overview of the District's finances and to show the District's accountability for the money 
it receives.  If you have questions about this report or need any additional financial information, contact 
Ken Stoppenbrink, Vice Chancellor Business Services, at West Hills Community College District, 9800 
Cody Street, Coalinga, California 93210, or e-mail at kenstoppenbrink@whccd.edu.
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2009 2008
ASSETS
Current Assets

Cash and investments 3,030,024$     5,098,384$     
Accounts receivable 10,207,916     5,223,749       
Student loans receivable 548,363          305,227          
Prepaid expenses - current portion 860,390          14,212            
Stores inventories -                      421,557          

Total Current Assets 14,646,693     11,063,129     
Noncurrent Assets

Restricted cash and cash equivalents 88,934,269     74,437,367     
Net plan asset-GASB 45 863,351          -                      
Nondepreciable capital assets 15,046,472     10,859,176     
Depreciable capital assets 79,170,900     78,450,703     
Less: Accumulated depreciation (26,352,441)    (23,682,268)    

Total Noncurrent Assets 157,662,551   140,064,978   
TOTAL ASSETS 172,309,244   151,128,107   

LIABILITIES
Current Liabilities

Accounts payable 5,448,049       3,249,506       
Deferred revenue 2,749,753       2,161,698       
Amounts held in custody on behalf of others 1,407,903       1,164,557       
Long-term liabilities - current portion 1,825,650       1,048,299       

Total Current Liabilities 11,431,355     7,624,060       
Noncurrent Liabilities

Compensated absences payable - noncurrent portion 1,053,273       948,629          
Long-term liabilities - noncurrent portion 101,441,051   84,094,731     

Total Noncurrent Liabilities 102,494,324   85,043,360     
TOTAL LIABILITIES 113,925,679   92,667,420     

NET ASSETS
Invested in capital assets, net of related debt 40,738,230     42,609,851     
Restricted for:

Debt service 12,678,179     12,312,097     
Postemployment obligations -                      934,983          
Other activities 480,039          554,170          

Unrestricted 4,487,117       2,049,586    
TOTAL NET ASSETS 58,383,565$   58,460,687$   
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2009 2008
OPERATING REVENUES

Tuition and Fees 2,693,039$          2,798,143$          
Less: Scholarship discount and allowance (110,327)             (140,782)             
Net tuition and fees 2,582,712            2,657,361            

Auxiliary Sales and Charges
Bookstore 427,452               1,758,848            
Cafeteria 665,370               697,189               
Farm 18,128                 16,561                 

TOTAL OPERATING REVENUES 3,693,662            5,129,959            

OPERATING EXPENSES
Salaries 29,446,414          27,316,341          
Employee benefits 9,171,463            8,289,703            
Supplies, materials, and other operating expenses and services 25,440,427          24,466,981          
Depreciation 2,670,173            1,989,662            

TOTAL OPERATING EXPENSES 66,728,477          62,062,687          

OPERATING LOSS (63,034,815)        (56,932,728)        

NON-OPERATING REVENUES (EXPENSES)
Grants and Contracts, noncapital:

Federal 14,106,507          10,614,897          
State 11,253,764          11,889,211          
Local 305,442               81,292                 

State apportionments, noncapital 25,192,273          24,914,670          
Local property taxes, levied for general purposes 2,265,160            2,904,132            
State taxes and other revenues 2,616,165            1,984,546            
Investment income, net 3,987,879            1,934,204            
Interest and other expenses on debt (3,753,298)          (2,953,151)          
Other non-operating revenues 4,602,284            7,355,014        

TOTAL NON-OPERATING REVENUES (EXPENSES) 60,576,176          58,724,815          

INCOME (LOSS) BEFORE OTHER REVENUES AND EXPENSES (2,458,639)          1,792,087            
OTHER REVENUES AND EXPENSES

State revenues, capital 2,350,528            708,421               
Local revenues, capital 30,989                 -                       

TOTAL OTHER REVENUES AND EXPENSES 2,381,517            708,421               

CHANGE IN NET ASSETS (77,122)            2,500,508        
NET ASSETS, BEGINNING OF YEAR 58,460,687      55,960,179      
NET ASSETS, END OF YEAR 58,383,565$        58,460,687$        



WEST HILLS COMMUNITY COLLEGE DISTRICT

STATEMENTS OF CASH FLOWS – DIRECT METHOD
FOR THE YEARS ENDED JUNE 30, 2009 AND 2008

The accompanying notes are an integral part of these financial statements.

13

2009 2008
CASH FLOWS FROM OPERATING ACTIVITIES

Tuition and fees 2,837,246$     2,616,013$     
Payments to vendors for supplies and services (25,847,265)    (23,129,300)    
Auxiliary sales 1,110,950       2,472,598       
Payments to or on behalf of employees (38,787,109)    (36,344,384)    

Net Cash Flows From Operating Activities (60,686,178)    (54,385,073)    

CASH FLOWS FROM NONCAPITAL FINANCING ACTIVITIES
State apportionments 22,279,456     24,965,102     
Non-capital grants and contracts 24,725,293     22,912,449     
Property taxes - nondebt related 2,911,409       2,700,952       
State taxes and other apportionments 2,616,165       1,984,546       
Other nonoperating 4,783,997       7,127,585       

Net Cash Flows From Noncapital Financing Activities 57,316,320     59,690,634     

CASH FLOWS FROM CAPITAL FINANCING ACTIVITIES
Purchase of capital assets (4,907,493)      (4,838,719)      
Proceeds from capital debt 84,321,970     500,000          
State revenue, capital projects 2,350,528       708,421          
Local revenue, capital projects 30,989            -                      
Principal paid on capital debt (66,198,299)    (1,005,948)      
Interest and expenses paid on capital debt (3,753,298)      (2,953,151)      

Net Cash Flows From Capital Financing Activities 11,844,397     (7,589,397)      

CASH FLOWS FROM INVESTING ACTIVITIES
Interest received from investments 3,954,003       2,014,599       

Net Cash Flows From Investing Activities 3,954,003       2,014,599       

NET CHANGE IN CASH AND CASH EQUIVALENTS 12,428,542     (269,237)         
CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 79,535,751     79,804,988     
CASH AND CASH EQUIVALENTS, END OF YEAR 91,964,293$   79,535,751$   
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2009 2008

RECONCILIATION OF NET OPERATING LOSS TO NET CASH FLOWS 
FROM OPERATING ACTIVITIES

Operating Loss (63,034,815)$  (56,932,728)$  
Adjustments to Reconcile Operating Loss to Net Cash Flows from
 Operating Activities:

Depreciation expense 2,670,173       1,989,662       
Changes in Assets and Liabilities:

Receivables, net (2,926,859)      (997,850)         
Stores inventories 421,557          (3,647)             
Prepaid expenses (846,178)         (6,681)             
Accounts payable and accrued liabilities 2,198,543       1,285,137       
Deferred revenue 588,055          (79,112)           
Funds held for others 243,346          360,146          

Total Adjustments 2,348,637       2,547,655       
Net Cash Flows From Operating Activities (60,686,178)$  (54,385,073)$  

2009 2008
NON CASH TRANSACTIONS

On behalf payments for benefits 593,687$        560,454$        
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June 30, December 31,
2009 2008

ASSETS
CURRENT ASSETS

Cash and cash equivalents 1,264,631$      1,294,409$      
Investments 967,471           778,515           
Accounts receivable 214,903           -                      

Total Current Assets 2,447,005        2,072,924        
Rodeo stock 22,450             22,450

 Property and leasehold improvements - net of accumulated
  depreciation 173,551 188,287           
Other assets 500                  500                  

Total Assets 2,643,506$      2,284,161$      
LIABILITIES AND NET ASSETS
LIABILITIES

Accounts payable 14,432$           -$                    
Funds held for others 13,982             12,795             

Total Liabilities 28,414             12,795             
NET ASSETS

Unrestricted 2,085,003        1,790,138        
Temporarily restricted 388,434           343,277           
Permanently restricted 141,655           137,951

Total Net Assets 2,615,092        2,271,366        
Total Liabilities
    and Net Assets 2,643,506$      2,284,161$      
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DISCRETELY PRESENTED COMPONENT UNIT - WEST HILLS
COMMUNITY COLLEGE DISTRICT FOUNDATION

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2009 WITH COMPARATIVE TOTALS
FOR THE YEAR ENDED DECEMBER 31, 2008

June 30, 2009
Temporarily Permanently

Unrestricted Restricted Restricted Total
CHANGES IN UNRESTRICTED NET ASSETS
REVENUES

Donations and special events 203,343$   21,449$     35,000$     259,792$   
Federal revenue 532,860     -                 -                 532,860     
Membership fees 28,647       -                 -                 28,647       
Program fees 26,636       -                 -                 26,636       
Program contracts 180,577     -                 -                 180,577     
Fundraisers 98,429       4,250         -                 102,679     
Investment income 9,310         3,140         2,131         14,581       
Other 163,186     -                 -                 163,186     

Total Revenue 1,242,988  28,839       37,131       1,308,958  
EXPENSES

Program services:
Scholarship 42,180       37,315       -                 79,495       
College Enhancement 265,123     -                 -                 265,123     
Athletic Programs 85,655       -                 -                 85,655       
Educational Programs 308,325     -                 -                 308,325     

Support services:
General Administrative 186,122     -                 -                 186,122     
Fundraisers 58,648       -                 -                 58,648       
Membership 3,572         -                 -                 3,572         

Total Expenses 949,625     37,315       -                 986,940     
Increase/(Decrease) in Net Assets 293,363     (8,476)       37,131       322,018     

UNREALIZED GAIN/(LOSS) ON
 INVESTMENTS 13,861       4,674         3,173         21,708       
TRANSFERS (12,359)     48,959       (36,600)     -                 
INCREASE/(DECREASE) IN NET ASSETS 294,865     45,157       3,704         343,726     
NET ASSETS, BEGINNING OF YEAR 1,790,138  343,277     137,951     2,271,366  
NET ASSETS, END OF YEAR 2,085,003$ 388,434$   141,655$   2,615,092$
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December 31,
2008

474,069$         
667,832           
29,964             
23,777             

442,960           
164,336           
60,511             

1,047               
1,864,496        

132,564           
441,263           
104,180           
340,453           

268,538           
112,715           

3,626               
1,403,339        

461,157           

(172,180)         
-                      

288,977           
1,982,389        
2,271,366$      
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June 30, December 31,
2009 2008

CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assets 343,726$         288,977$         
Adjustments to Reconcile Change in Net Assets to Net
  Cash Used By Operating Activities

         Depreciation and amortization 10,403             22,104             
(Increase)/Decrease in accounts receivable (214,903)         19,211             
Increase/(Decrease) in accounts payable 14,432             -                      
Increase/(Decrease) in due to other groups 1,187               (3,495)             

Net Cash Flows Provided By Operating Activities 154,845           326,797           
CASH FLOWS FROM INVESTING ACTIVITIES

(Increase)/Decrease in investments (188,956)         (778,515)         
(Purchase)/Disposal of fixed assets 4,333               -                      

Net Cash Flows Provided/(Used) By Investing Activities (184,623)         (778,515)         
NET DECREASE IN CASH AND CASH EQUIVALENTS (29,778)           (451,718)         
CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 1,294,409        1,746,127        
CASH AND CASH EQUIVALENTS, END OF YEAR 1,264,631$      1,294,409$      
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NOTE 1 - ORGANIZATION

The West Hills Community College District (District) is a political subdivision of the State of California and 
provides postsecondary education to the students of Coalinga-Huron Unified School District, Lemoore Union 
High School District, Riverdale Joint Unified School District, Golden Plains Unified School District, Firebaugh-
Las Deltas Unified School District, Reef-Sunset Unified School District, and Mendota Unified School District.  
The District maintains a Coalinga Campus, a Lemoore Campus, and the North District Center in Firebaugh.  
While the District is a political subdivision of the State, it is not a component unit of the State in accordance with 
the provisions of Governmental Accounting Standards Board (GASB) Statement No. 14.  The District operates 
under a locally elected seven-member Board of Trustees form of government and provides higher education in the 
County of Fresno.  While the District is a political subdivision of the State of California, it is legally separate and 
is independent of other State and local governments, and it is not a component unit of the State in accordance with 
the provisions of Governmental Accounting Standards Board (GASB) Statement No. 39.

A reporting entity is comprised of the primary government, and other organizations that are included to ensure the 
financial statements are not misleading.  The primary government of the District consists of all funds, 
departments, boards, and agencies that are not legally separate from the District.  For West Hills Community 
College District, this includes general operations, food services, bookstores, and student related activities of the 
District.

Financial Reporting Entity

The District has adopted GASB Statement No. 39, Determining Whether Certain Organizations are Component 
Units.  This statement amends GASB Statement No. 14, The Financial Reporting Entity, to provide additional 
guidance to determine whether certain organizations, for which the District is not financially accountable, should 
be reported as component units based on the nature and significance of their relationship with the District.  The 
three components used to determine the presentation are:  providing a "direct benefit"; the "environment and 
ability to access/influence reporting," and the "significance" criterion.  As defined by accounting principles 
generally accepted in the United States of America and established by the Governmental Accounting Standards 
Board, the financial reporting entity consists of the primary government, the District, and the following 
component unit:

As defined by generally accepted accounting principles established by the GASB, the financial reporting entity 
consist of the primary government (the District), as well as the following component units.

 West Hills Community College District Foundation

The West Hills Community College District Foundation (the Foundation) is a legally separate, tax-
exempt component unit of the District.  The Foundation acts primarily as a fundraising organization to 
provide grants and scholarships to students and support to employees, programs, and departments of the 
District.  The ten-member board of the Foundation consists of community members, alumni, and other 
supporters of the Foundation.  Although the District does not control the timing or amount of receipts 
from the Foundation, the majority of resources, or income thereon, that the Foundation holds and invests 
are restricted to the activities of the District by the donors.  Because these restricted resources held by the 
Foundation can only be used by, or for the benefit of, the District, the Foundation is considered a 
component unit of the District.  The Foundation is reported in separate financial statements because of the 
difference in its reporting model, as further described below.
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The Foundation is a not-for-profit organization under Internal Revenue Code (IRS) Section 501(c)(3) that 
reports its financial results under Financial Accounting Standards Board (FASB) Statements.  Most 
significant to the Foundation's operations and reporting model are FASB Statement No. 116, Accounting 
for Contributions Received and Contributions Made, and FASB Statement No. 117, Financial Reporting 
for Not-For-Profit Organizations.  As such, certain revenue recognition criteria and presentation features 
are different from GASB revenue recognition criteria and presentation features.  No modifications have 
been made to the Foundation's financial information in the District's financial reporting entity for these 
differences; however, significant note disclosures to the Foundation's financial statements have been 
incorporated into the District's notes to the financial statements.

Financial statements for the Foundation can be obtained from the Foundation's Business Office at 
9900 Cody Street, Coalinga, CA 93210.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Measurement Focus, Basis of Accounting, and Financial Statement Presentation

For financial reporting purposes, the District is considered a special-purpose government engaged only in 
business-type activities as defined by GASB Statements No. 34 and No. 35 as amended by GASB Statements 
No. 37, No. 38, and No. 39.  This presentation provides a comprehensive entity-wide perspective of the District's 
assets, liabilities, activities, and cash flows and replaces the fund group perspective previously required.  
Accordingly, the District's financial statements have been presented using the economic resources measurement 
focus and the accrual basis of accounting.  Under the accrual basis, revenues are recognized when earned, and 
expenses are recorded when an obligation has been incurred.  All material intra-agency and intra-fund transactions 
have been eliminated.

Revenues resulting from exchange transactions, in which each party gives and receives essentially equal value, 
are classified as operating revenues.  These transactions are recorded on the accrual basis when the exchange 
takes place.  Available means that the resources will be collected within the current fiscal year or are expected to 
be collected soon enough thereafter to be used to pay liabilities of the current fiscal year.  

Nonexchange transactions, in which the District receives value without directly giving equal value in return, 
include State apportionments, property taxes, certain grants, entitlements, and donations are classified as 
nonoperating revenue.  Federal and State grants received to provide direct grants to students are classified as 
nonoperating revenues because the District does not generally receive any direct benefit from the grants and are 
recognized in the fiscal year in which all eligibility requirements are satisfied.  Eligibility requirements may 
include time and/or purpose requirements.  Property tax revenue is recognized in the fiscal year received.  State 
apportionment revenue is earned based upon criteria set forth from the Community Colleges System's Office and
includes reporting of full-time equivalent student (FTES) attendance.  The corresponding apportionment revenue 
is recognized in the period the FTES are generated.  
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Operating expenses are costs incurred to provide instructional services including support costs, auxiliary services, 
and depreciation of capital assets.  All other expenses not meeting this definition are reported as nonoperating.  
Expenses are recorded on the accrual basis as they are incurred, when goods are received, or services are 
rendered.  

The accounting policies of the District conform to accounting principles generally accepted in the United States of 
America (US GAAP) as applicable to colleges and universities, as well as those prescribed by the Community 
Colleges System's Office.  The District reports are based on all applicable GASB pronouncements, as well as 
applicable FASB pronouncements issued on or before November 30, 1989, unless those pronouncements conflict 
or contradict GASB pronouncements.  The District has not elected apply FASB pronouncements after that date.  
When applicable, certain prior year amounts have been reclassified to conform to current year presentation.  The 
budgetary and financial accounts of the District are maintained in accordance with the Community Colleges
System's Office's Budget and Accounting Manual.

The financial statements are presented in accordance with the reporting model as prescribed in GASB Statement 
No. 34, Basic Financial Statements and Management's Discussions and Analysis for State and Local 
Governments, and GASB Statement No. 35, Basic Financial Statements and Management's Discussions and 
Analysis for Public Colleges and Universities, as amended by GASB Statements No. 37 and No. 38.  The 
business-type activities model followed by the District requires the following components of the District's 
financial statements:

 Management's Discussion and Analysis
 Basic Financial Statements for the District as a whole including:

o Statement of Net Assets
o Statement of Revenues, Expenses, and Changes in Net Assets
o Statement of Cash Flows

 Notes to the Financial Statements

Cash and Cash Equivalents

The District's cash and cash equivalents are considered to be unrestricted cash on hand, demand deposits, and 
short-term unrestricted investments with original maturities of three months or less from the date of acquisition.  
Cash equivalents also include unrestricted cash with county treasury balances for purposes of the statement of 
cash flows.  Restricted cash and cash equivalents represented balances restricted by external sources such as 
grants and contracts or specifically restricted for the repayment of capital debt.

Investments

Investments held at June 30, 2009 and 2008, with original maturities greater than one year are stated at fair value.  
Fair value is estimated based on quoted market prices at year-end.  All investments not required to be reported at 
fair value are stated at cost or amortized cost.  Fair values of investments in county and State investment pools are 
determined by the program sponsor.
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Accounts Receivable

Accounts receivable include amounts due from the Federal, State and/or local governments, or private sources, in 
connection with reimbursement of allowable expenditures made pursuant to the District's grants and contracts.  
Accounts receivable also consist of tuition and fee charges to students and auxiliary enterprise services provided 
to students, faculty, and staff, the majority of each residing in the State of California.  The District provides for an 
allowance for uncollectible accounts as an estimation of amounts that may not be received.  This allowance is 
based upon management's estimates and analysis.  

Prepaid Expenses

Prepaid expenditures (expenses) represent amounts paid in advance of receiving goods or services.  The District 
has the option of reporting an expenditure in governmental funds for prepaid items either when purchased or 
during the benefiting period.  The District has chosen to report the expenditures when incurred.

Capital Assets and Depreciation

Capital assets are long-lived assets of the District as a whole and include land, construction-in-progress, buildings, 
leasehold improvements, and equipment.  The District maintains an initial unit cost capitalization threshold of 
$5,000.  Assets are recorded at historical cost, or estimated historical cost, when purchased or constructed.  The 
District does not possess any infrastructure.  Donated capital assets are recorded at estimated fair market value at 
the date of donation.  Improvements to buildings and land that significantly increase the value or extend the useful 
life of the asset are capitalized; the costs of normal maintenance and repairs that do not add to the value of the 
asset or materially extend an asset's life are not.  Major outlays for capital improvements are capitalized as 
construction-in-progress as the projects are constructed.  

Depreciation of capital assets is computed and recorded by the straight-line method.  Estimated useful lives of the 
various classes of depreciable capital assets are as follows: buildings, 25 to 50 years; improvements, 25 to 50 
years; equipment, 5 to 10 years; vehicles, 5 to 10 years.

Accrued Liabilities and Long-Term Obligations

All payables, accrued liabilities, and long-term obligations are reported in the entity-wide financial statements.

Compensated Absences

Accumulated unpaid employee vacation benefits are accrued as a liability as the benefits are earned.  The entire 
compensated absence liability is reported on the entity-wide financial statements.  The amounts have been 
recorded in the fund from which the employees, who have accumulated the leave, are paid.  The District also 
participates in "load-banking" with eligible academic employees whereby the employee may teach extra courses 
in one period in exchange for time off in another period.
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Sick leave is accumulated without limit for each employee based upon negotiated contracts.  Leave with pay is 
provided when employees are absent for health reasons; however, the employees do not gain a vested right to 
accumulated sick leave.  Employees are never paid for any sick leave balance at termination of employment or 
any other time.  Therefore, the value of accumulated sick leave is not recognized as a liability in the District's 
financial statements.  Credit for unused sick leave is applicable to all certificated employees and is determined by 
dividing the number of unused sick days by the number of base service days required to complete the last school 
year, if employed full time.  Sick leave is accumulated as follows:

Administrative/Classified Management/Confidential Staff
 Entitled to twenty-one (21) days of sick leave per year to be posted at the rate of 1.75 days per month.

Certificated
 Members shall accrue twenty (20) days of sick leave with pay for each school year, such leave to be made 

available on the first day of each school year.

Classified
 Members shall accrue, on a monthly basis, twenty-one (21) days of sick leave with pay for each school 

year.  The amount of days posted will be 1.75 days, or fourteen (14) hours per month for full-time 
employees and shall be prorated for part-time employees.

Deferred Revenue 

Deferred revenue arises when potential revenue does not meet both the "measurable" and "available" criteria for 
recognition in the current period or when resources are received by the District prior to the incurrence of 
qualifying expenditures.  In subsequent periods, when both revenue recognition criteria are met, or when the 
District has a legal claim to the resources, the liability for deferred revenue is removed from the combined balance 
sheet and revenue is recognized.  Deferred revenues include (1) amounts received for tuition and fees prior to the 
end of the fiscal year that are related to the subsequent fiscal year and (2) amounts received from Federal and 
State grants received before the eligibility requirements are met are recorded as deferred revenue.

Net Assets

GASB Statements No. 34 and No. 35 report equity as "Net Assets."  Net assets are classified according to 
imposed restrictions or availability of assets for satisfaction of District obligations according to the following net 
asset categories:

Invested in Capital Assets, Net of Related Debt:  Capital Assets, net of accumulated depreciation and 
outstanding principal balances of debt attributable to the acquisition, construction, or improvement of those 
assets.

Restricted - Expendable: Net assets whose use by the District is subject to externally imposed constraints 
that can be fulfilled by actions of the District pursuant to those constraints or by the passage of time.  Net 
assets may be restricted for capital projects, debt repayment, and/or educational programs.
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Unrestricted:  Net assets that are not subject to externally imposed constraints.  Unrestricted net assets may 
be designated for specific purposes by action of the Board of Trustees or may otherwise be limited by 
contractual agreements with outside parties.  Substantially all unrestricted net assets are designated for 
economic uncertainties.

When both restricted and unrestricted resources are available for use, it is the District's practice to use restricted 
resources first and the unrestricted resources when they are needed.

State Apportionments

Certain current year apportionments from the State are based on financial and statistical information of the 
previous year.  Any corrections due to the recalculation of the apportionment are made in February of the 
subsequent year.  When known and measurable, these recalculations and corrections are accrued in the year in 
which the FTES are generated.

On-Behalf Payments

GASB Statement No. 24 requires direct on-behalf payments for fringe benefits and salaries made by one entity to 
a third party recipient for the employees for another legally separate entity be recognized as revenues and 
expenditures by the employer entity.  The State of California makes direct on-behalf payments to the California 
State Teachers' Retirement System (CalSTRS) and the California Public Employees' Retirement System 
(CalPERS) on behalf of all community colleges in California.  The amounts of on-behalf payments were 
$593,687 for CalSTRS.  No on behalf contributions were made to CalPERS.

Estimates

The preparation of the financial statements in conformity with accounting principles generally accepted in the 
United States of America requires management to make estimates and assumptions that affect the amounts 
reported in the financial statements and accompanying notes.  Actual results may differ from those estimates.

Property Taxes

Secured property taxes attach as an enforceable lien on property as of January 1.  The County Assessor is 
responsible for assessment of all taxable real property.  Taxes are payable in two installments on November 1 and 
February 1 and become delinquent on December 10 and April 10, respectively.  Unsecured property taxes are 
payable in one installment on or before August 31.  Various counties bill and collect taxes on behalf of the 
District.  Local property tax revenues are recorded when received.

The voters of the District passed various General Obligation Bonds for the acquisition, construction, and 
remodeling of District capital assets.  As a result of the passage of the Bond, property taxes are assessed on the 
property within the District specifically for the repayment of the debt incurred.  The taxes are billed and collected 
as noted above and remitted to the District when collected.  
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Scholarship Discounts and Allowances

Student tuition and fee revenue is reported net of scholarship discounts and allowances in the Statement of 
Revenues, Expenditures, and Changes in Net Assets.  Scholarship discounts and allowances represent the 
difference between stated charges for enrollment fees and the amount that is paid by students or third parties 
making payments on the students' behalf.  To the extent that fee waivers and discounts have been used to satisfy 
tuition and fee charges, the District has recorded a scholarship discount and allowance.

Federal Financial Assistance Programs

The District participates in federally funded Pell Grants, SEOG Grants, Federal Work-Study, and Stafford Loan 
programs, as well as other programs funded by the Federal government.  Financial aid to students is either 
reported as operating expenses or scholarship allowances, which reduce revenues.  The amount reported as 
operating expense represents the portion of aid that was provided to the student in the form of cash.  These 
programs are audited in accordance with the Single Audit Act Amendments of 1996, and the U.S. Office of 
Management and Budget's revised Circular A-133, Audits of States, Local Governments and Non-Profit 
Organizations, and the related Compliance Supplement.  

Interfund Activity

Interfund transfers and interfund receivables and payables are eliminated during the consolidation process in the 
entity-wide financial statements.

Reclassification

Certain reclassifications were made to prior years' presentations to conform to current year presentation.

Foundation Presentation

The West Hills Community College District Foundation presents its financial statements in accordance with 
Statement of Financial Accounting Standards (SFAS) No. 117, Financial Statements of Not-for-Profit 
Organizations.  Under SFAS No. 117, the Foundation is required to report information regarding its financial 
position and activities according to three classes of net assets:  unrestricted net assets, temporarily restricted net 
assets, and permanently restricted net assets.  As permitted by the statement, the Foundation does not use fund 
accounting.  

Permanently Restricted Net Asserts - Net assets subject to donor-imposed stipulations that they be
maintained permanently by the Foundation.  Generally, the donors of these assets permit the Foundation to 
use all or part of the income earned on related investments for general or specific purposes.

Temporarily Restricted Net Assets - Net assets subject to donor-imposed stipulations that will be met by 
actions of the Foundation and/or the passage of time.

Unrestricted Net Assets - Net assets not subject to donor-imposed restrictions.
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Revenues and expenses are recorded when incurred in accordance with the accrual basis of accounting.  Revenues 
are reported as increases in the unrestricted net assets classification unless use of the related assets is limited by 
donor-imposed restrictions.  Contributions, including unconditional promises to give, are recognized as revenue in 
the period received.  Conditional promises to give are not recognized as revenue until the conditions on which 
they depend are substantially met.  Contributions for in-kind gifts from outside sources are recorded at their fair 
market value on the date of the donation.

Expenses are reported as decreases in unrestricted net assets.  Gains and losses on investments and other assets or 
liabilities are reported as increases or decreases in unrestricted net assets unless their use is restricted by explicit 
donor stipulation or by law.

Investments are reported at fair value in accordance with SFAS No. 157.

The Foundation is a not-for-profit organization that is exempt from income taxes under Section 501(c)(3) of the 
Internal Revenue Code and related California Franchise Tax Codes.

Changes in Accounting Principles

In July 2004, the GASB issued Statement No. 45, Accounting and Financial Reporting by Employers for 
Postemployment Benefits Other than Pensions.  This Statement requires local governmental employers who 
provide other postemployment benefits (OPEB) as part of the total compensation offered to employees to 
recognize the expense and related liabilities (assets) in the entity-wide financial statements of net assets and 
activities.  This Statement established standards for the measurement, recognition, and display of OPEB 
expense/expenditures and related liabilities (assets), note disclosures, and, if applicable, required supplementary 
information (RSI) in the financial reports of State and local government employers.

This Statement provided for prospective implementation – that is that employers set the beginning OPEB 
obligation at zero as of the beginning of the initial year.  The District has implemented the provision of the 
Statement for the fiscal year ended June 30, 2009.  The District had an annual required contribution of $417,554
for the year June 30, 2009.  The District contributed 100 percent of the required "pay as you go" portion of 
$109,133 and has also contributed funds with a value as of June 30, 2009, totaling $400,000 towards the future
obligations of the District.  The net amount of the Trust's investment returns/losses and the cumulative balance of 
the ARC has left a Net Plan Asset totaling $863,351 as of June 30, 2009.

In July 2004, GASB issued Statement No. 43, Financial Reporting for Postemployment Benefit Plans Other than 
Pension Plans.  The standards in the Statement apply for OPEB trust funds included in the financial reports of 
plan sponsors or employers, as well as the stand-alone financial reports of OPEB plans or the public employee 
retirement systems, or other third parties, that administer them.  This Statement also provides requirements for 
reporting of OPEB funds by administrators of multiple-employer OPEB plans when the fund used to accumulate 
assets and pay benefits or premiums when due is not a trust fund.  The District has implemented the provisions of 
this Statement for the fiscal year ended June 30, 2009.



WEST HILLS COMMUNITY COLLEGE DISTRICT

NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2009

26

New Accounting Pronouncements

In March 2009, the GASB issued Statement No. 54, Fund Balance Reporting and Governmental Fund Type 
Classifications.  The objectives of this Statements is to enhance the usefulness of fund balance information by 
providing clearer fund balance classifications that can be more consistently applied and by clarifying the existing 
governmental fund type definitions.  This Statement establishes fund balance classifications that comprise a 
hierarchy based primarily on the extent to which a government is bound to observe constraints imposed upon the 
use of the resources reported in governmental funds.  The requirements of this Statement are effective for the 
financial statements for periods beginning after June 15, 2010.  The District does not anticipate a significant 
impact in reporting as a result of this Statement as fund financial information is not reported.

In April 2009, the GASB issued GASB Statement No. 55, The Hierarchy of Generally Accepted Accounting 
Principles for State and Local Governments.  The objective of this Statement is to incorporate the hierarchy of 
generally accepted accounting principles (GAAP) for State and local governments into the GASB authoritative 
literature.  The "GAAP hierarchy" consists of the sources of accounting principles used in the preparation of 
financial statements for State and local governmental entities that are presented in conformity with GAAP and the 
framework for selecting those principles.  GASB Statement No. 55 is effective immediately.

In April 2009, the GASB issued GASB Statement No. 56, Codification of Accounting and Financial Reporting 
Guidance Contained in the AICPA Statement on Auditing Standards.  The objective of this Statement is to 
incorporate into the GASB's authoritative literature certain accounting and financial reporting guidance presented 
in the AICPA's Statements on Auditing Standards.  This Statement addresses three issues not included in the 
authoritative literature that establishes accounting principles:  related party transactions, going concern 
considerations, and subsequent events.  The presentation of principles used in the preparation of financial 
statements is more appropriately included in accounting and financial reporting standards rather than auditing 
literature.  GASB Statement No. 56 is effective immediately.

Comparative Financial Information

Comparative financial information for the prior year has been presented for additional analysis; certain amounts 
presented in the prior year data may have been reclassified in order to be consistent with the current year's 
presentation.

NOTE 3 - DEPOSITS AND INVESTMENTS

Policies and Practices

The District is authorized under California Government Code to make direct investments in local agency bonds, 
notes, or warrants within the State; U.S. Treasury instruments; registered State warrants or treasury notes; 
securities of the U.S. Government, or its agencies; bankers acceptances; commercial paper; certificates of deposit 
placed with commercial banks and/or savings and loan companies; repurchase or reverse repurchase agreements; 
medium term corporate notes; shares of beneficial interest issued by diversified management companies, 
certificates of participation, obligations with first priority security; and collateralized mortgage obligations.  
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Investment in County Treasury - The District is considered to be an involuntary participant in an external 
investment pool as the District is required to deposit all receipts and collections of monies with their County 
Treasurer (Education Code Section 41001).  The fair value of the District's investment in the pool is reported in 
the accounting financial statements at amounts based upon the District's pro-rata share of the fair value provided 
by the County Treasurer for the entire portfolio (in relation to the amortized cost of that portfolio).  The balance 
available for withdrawal is based on the accounting records maintained by the County Treasurer, which is 
recorded on the amortized cost basis.

General Authorizations

Limitations as they relate to interest rate risk, credit risk, and concentration of credit risk are indicated in the 
schedules below:

Maximum Maximum Maximum
Authorized Remaining Percentage Investment

Investment Type Maturity of Portfolio in One Issuer
Local Agency Bonds, Notes, Warrants 5 years None None
Registered State Bonds, Notes, Warrants 5 years None None
U.S. Treasury Obligations 5 years None None
U.S. Agency Securities 5 years None None
Banker's Acceptance 180 days 40% 30%
Commercial Paper 270 days 25% 10%
Negotiable Certificates of Deposit 5 years 30% None
Repurchase Agreements 1 year None None
Reverse Repurchase Agreements 92 days 20% of base None
Medium-Term Corporate Notes 5 years 30% None
Mutual Funds N/A 20% 10%
Money Market Mutual Funds N/A 20% 10%
Mortgage Pass-Through Securities 5 years 20% None
County Pooled Investment Funds N/A None None
Local Agency Investment Fund (LAIF) N/A None None
Joint Powers Authority Pools N/A None None

Summary of Deposits and Investments

Deposits and investments as of June 30, 2009 and 2008, are classified in the accompanying financial statements as 
follows:

2009 2008
Governmental activities 91,743,080$ 78,258,020$ 
Fiduciary funds 1,392,985     1,277,731     

Total Deposits and Investments 93,136,065$ 79,535,751$ 
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Deposits and investments as of June 30, 2009 and 2008, consist of the following:

2009 2008
Cash on hand and in banks 874,861$      2,023,970$   
Cash in revolving 393               393               
Investments 92,260,811   77,511,388   

Total Deposits and Investments 93,136,065$ 79,535,751$ 

Interest Rate Risk

Interest rate risk is the risk that changes in market interest rates will adversely affect the fair value of an 
investment.  Generally, the longer the maturity of an investment, the greater the sensitivity of its fair value to 
changes in market interest rates.  The District manages its exposure to interest rate risk by investing in the County 
Pool and having the Pool purchase a combination of shorter term and longer term investments and by timing cash 
flows from maturities so that a portion of the portfolio is maturing or coming close to maturity evenly over time 
as necessary to provide the cash flow and liquidity needed for operations.  

Segmented Time Distribution

Information about the sensitivity of the fair values of the District's investments to market interest rate fluctuations 
as of June 30, 2009 and 2008, are provided by the following schedules that show the distribution of the District's 
investments by maturity:

June 30, 2009
Fair 12 Months 13 - 24 25 - 60 More Than

Investment Type Value or Less Months Months 60 Months
Certificates of Deposits 15,911,544$ 15,911,544$ -$         -$         -$                
Money Market 586,283       586,283       -           -           -                  
Corporate-Fixed Rate 7,437,182    7,437,182    -           -           -                  
County Pool 21,543,940  21,543,940  -           -           -                  
Mutual Funds 7,829,515    7,829,515    -           -           -                  
Treasury Obligations 38,952,347  38,952,347  -           -           -                  

Total 92,260,811$ 92,260,811$ -$         -$         -$                
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June 30, 2008
Fair 12 Months 13 - 24 25 - 60 More Than

Investment Type Value or Less Months Months 60 Months
Certificates of Deposits 11,085,309$ 11,085,309$ -$         -$         -$                
Money Market 701,758       701,758       -           -           -                  
Corporate-Fixed Rate 2,906,244    2,906,244    -           -           -                  
County Pool 10,349,875  10,349,875  -           -           -                  
Mutual Funds 934,983       934,983       -           -           -                  
Treasury Obligations 19,084,970  19,084,970  -           -           -                  
Held by Trustee-Investment Contracts 32,448,249  -                  -           -           32,448,249  

Total 77,511,388$ 45,063,139$ -$         -$         32,448,249$

Credit Risk

Credit risk is the risk that an issuer of an investment will not fulfill its obligation to the holder of the investment.  
This is measured by the assignment of a rating by a nationally recognized statistical rating organization.  
Presented below is the minimum rating required by the California Government Code, the District's investment 
policy, or debt agreements, and the actual rating as of the year-end for each investment type.

June 30, 2009
Fair Minimum

Investment Type Value Legal Rating AAA Aa Unrated
Certificates of Deposits 15,911,544$ N/A -$          -$          15,911,544$ 
Money Market 586,283        N/A -            -            586,283        
Corporate-Fixed Rate 7,437,182     N/A -            -            7,437,182     
County Pool 21,543,940   N/A -            -            21,543,940   
Mutual Funds 7,829,515     N/A -            -            7,829,515     
Treasury Obligations 38,952,347   N/A -            -            38,952,347   

Total 92,260,811$ -$          -$          92,260,811$ 

Rating as of Year End

June 30, 2008
Fair Minimum

Investment Type Value Legal Rating AAA Aa Unrated
Certificates of Deposits 11,085,309$ N/A -$          -$          11,085,309$ 
Money Market 701,758        N/A -            -            701,758        
Corporate-Fixed Rate 2,906,244     N/A -            -            2,906,244     
County Pool 10,349,875   N/A -            -            10,349,875   
Mutual Funds 934,983        N/A -            -            934,983        
Treasury Obligations 19,084,970   N/A -            -            19,084,970   
Held by Trustee-Investment
 Contracts 32,448,249   N/A -            -            32,448,249   

Total 77,511,388$ -$          -$          77,511,388$ 

Rating as of Year End
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N/A - Not applicable

Concentration of Credit Risk

The investment policy of the District contains no limitations on the amount that can be invested in any one issuer 
beyond the stipulated by the California Government code.  Investments in any one issuer that represent 
five percent or more of the total investments are as follows:

June 30, 2009
Reported

Issuer Investment Type Amount
Morgan Stanley Certificates of Deposit and Corporate Fixed Rate Notes 12,039,218$  
Educational Employees Credit 
Union Certificates of Deposit 8,299,981      
Deutsche Bank Mutual Funds 7,807,054      

Total 20,339,199$  

June 30, 2008
Reported

Issuer Investment Type Amount
MBIA Inc. Investment contract 32,448,249$  

Morgan Stanley
Money markets, mutual funds, corporate notes, U.S. 
Treasury Obligations, and Certificates of Deposit 10,256,147    

Merrill Lynch
Money markets, mutual funds, corporate notes, U.S. 
Treasury Obligations, and Certificates of Deposit 10,443,578    

Total 53,147,974$  

Custodial Credit Risk - Deposits

This is the risk that in the event of a bank failure, the District's deposits may not be returned to it.  The District 
does not have a policy for custodial credit risk.  As of June 30, 2009 and 2008, the District's bank balance of 
$1,712,781 and $2,519,970, respectively, was exposed to custodial credit risk because it was uninsured and 
collateralized with securities held by the pledging financial institution's trust department or agent, but not in the 
name of the District.  
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Custodial Credit Risk - Investments

This is the risk that, in the event of the failure of the counterparty, the District will not be able to recover the value 
of its investments or collateral securities that are in possession of an outside party.  For June 30, 2009, of the 
investment in mutual funds, corporate notes, and certificates of deposit of $31,764,524, the District has a custodial 
credit risk because the related securities are uninsured, unregistered, and held by the brokerage firm which is also 
the counterparty for these securities.  For June 30, 2008, of the investment in mutual funds, corporate notes, and 
Investment Contracts of $48,076,543, the District has a custodial credit risk exposure because the related 
securities are uninsured, unregistered, and held by the brokerage firm which is also the counterparty for these 
securities.  The District does not have a policy limiting the amount of securities that can be held by counterparties. 

NOTE 4 - ACCOUNTS RECEIVABLES

Receivables at June 30, 2009 and 2008, consisted of intergovernmental grants, entitlements, interest, and other 
local sources.  

June 30, 2009 June 30, 2008
Federal Government

Categorical aid 1,976,523$     820,556$        
State Government

Apportionment 4,163,389       1,250,572       
Categorical aid 896,606          1,521,821       
Other state sources 2,724,726       571,755          

Local Sources
Categorical aid -                      9,051              
Interest 99,465            65,589            
Taxes 150,106          330,328          
Other local sources 197,101          654,077          

Total 10,207,916$   5,223,749$     

Student receivables 548,363$        305,227$        

Discretely Presented Component Unit

The Foundation's accounts receivable consist primarily of short-term donations.  In the opinion of management, 
all amounts have been deemed to be fully collectable.  
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NOTE 5 - PREPAID EXPENDITURES

Prepaid expenditures at June 30, 2009, consisted of the following:

June 30, 2009 June 30, 2008
Travel and conferences 2,376$          14,212$        
Debt issuance costs (25 year amortization) 858,014        -                    

Total 860,390$      14,212$        

NOTE 6 - CAPITAL ASSETS 

Capital asset activity for the fiscal year ended June 30, 2009, was as follows:

June 30, 2009 Balance Balance
Beginning End

of Year Additions Deductions of Year
Capital Assets Not Being Depreciated

Land 5,052,940$  124,952$     -$                 5,177,892$  
Construction in progress 5,806,236    4,195,562    133,218       9,868,580    

Total Capital Assets Not Being
 Depreciated 10,859,176  4,320,514    133,218       15,046,472  

Capital Assets Being Depreciated
Land improvements 13,254,080  79,765         -                   13,333,845  
Buildings and improvements 62,322,871  274,381       -                   62,597,252  
Furniture and equipment 2,873,752    366,051       -                   3,239,803    

Total Capital Assets Being
 Depreciated 78,450,703  720,197       -                   79,170,900  
Total Capital Assets 89,309,879  5,040,711    133,218       94,217,372  

Less Accumulated Depreciation
Land improvements 3,150,118    562,046       -                   3,712,164    
Buildings and improvements 18,408,692  1,921,761    -                   20,330,453  
Furniture and equipment 2,123,458    186,366       -                   2,309,824    

Total Accumulated Depreciation 23,682,268  2,670,173    -                   26,352,441  

Net Capital Assests 65,627,611$ 2,370,538$  133,218$     67,864,931$

Depreciation expense for the year was $2,670,173.
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Capital asset activity for the fiscal year ended June 30, 2008, was as follows:

June 30, 2008 Balance Valuation Valuation Balance
Beginning Adjustments/ Adjustments/ End

of Year Additions Deductions of Year
Capital Assets Not Being Depreciated

Land 1,701,707$  3,351,233$  -$                 5,052,940$  
Construction in progress 3,657,741    2,148,495    -                   5,806,236    

Total Capital Assets Not Being
 Depreciated 5,359,448    5,499,728    -                   10,859,176  

Capital Assets Being Depreciated
Land improvements 11,857,403  1,396,677    -                   13,254,080  
Buildings and improvements 58,040,583  4,282,288    -                   62,322,871  
Furniture and equipment 9,018,961    172,227       6,317,436    2,873,752    

Total Capital Assets Being
 Depreciated 78,916,947  5,851,192    6,317,436    78,450,703  
Total Capital Assets 84,276,395  11,350,920  6,317,436    89,309,879  

Less Accumulated Depreciation
Land improvements 3,246,127    -                   96,009         3,150,118    
Buildings and improvements 10,526,789  7,881,903    -                   18,408,692  
Furniture and equipment 7,919,690    -                   5,796,232    2,123,458    

Total Accumulated Depreciation 21,692,606  7,881,903    5,892,241    23,682,268  

Net Capital Assests 62,583,789$ 3,469,017$  425,195$     65,627,611$

Depreciation expense for the year was $1,989,662.

NOTE 7 - ACCOUNTS PAYABLE

Accounts payable at June 30, 2009 and 2008, consisted of the following:

June 30, 2009 June 30, 2008
Vendor invoices 4,001,918$     1,529,499$     
Salaries and wages payable 1,446,131       1,720,007       

Total 5,448,049$     3,249,506$     
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NOTE 8 - DEFERRED REVENUE

Deferred revenue at June 30, 2009 and 2008, consisted of the following:

June 30, 2009 June 30, 2008
Federal financial assistance 47,371$          19,159$          
State categorical aid 1,187,012       804,211          
Other state 61,647            13,977            
Enrollment fees 1,304,033       1,049,499       
Other local 149,690          274,852          

Total 2,749,753$     2,161,698$     

NOTE 9 - INTERFUND TRANSACTIONS

Interfund Receivables and Payable (Due To/Due From)

Balances owing between funds at year-end were for $3,125,881.  Interfund balances at June 30, 2009 and 2008, 
have been eliminated in the consolidation process.

Interfund Operating Transfers

Operating transfers between funds of the District are used to (1) move revenues from the fund that statute or 
budget requires to collect them to the fund that statute or budget requires to expend them, (2) move receipts 
restricted to debt service from the funds collecting the receipts to the debt service fund as debt service payments 
become due, and (3) use restricted revenues collected in the General Fund to finance various programs accounted 
for in other funds in accordance with budgetary authorizations.  Operating transfers between funds of the District 
have been eliminated in the consolidation process. 
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NOTE 10 - LONG-TERM OBLIGATIONS

Summary for June 30, 2009

The changes in the District's long-term obligations during the year consisted of the following:

Balance Balance
Beginning End Current

of Year Additions Deductions of Year Portion
Bonds and Notes Payable:

General obligation bonds- Series A and B 16,650,000$ -$                  385,000$      16,265,000$    400,000$   
General obligation bonds 2008 (Northern)

Current interest -                   2,745,000     -                    2,745,000        -                 
Capital appreciation -                   1,161,364     -                    1,161,364        185,000     
Bond premium (25 year amortization) -                   365,354        -                    365,354           14,614       

General obligation bonds 2009 (Coalinga)
Current interest -                   2,380,000     -                    2,380,000        -                 
Capital appreciation -                   642,874        -                    642,874           125,000     
Bond premium (25 year amortization) -                   317,771        -                    317,771           12,711       

General obligation bonds 2009 (Lemoore)
Current interest -                   4,955,000     -                    4,955,000        -                 
Capital appreciation -                   1,090,184     -                    1,090,184        370,000     
Bond premium (25 year amortization) -                   442,659        -                    442,659           17,706       

Certificates of participation 65,150,000  70,200,000   65,150,000   70,200,000      -                 
Capital leases 2,457,260    21,764          600,019        1,879,005        636,763     
Day care center loan 651,770       -                    11,280          640,490           11,856       
CDE-Child Care Revolving Loan 234,000       -                    52,000          182,000           52,000       

Total Long-Term Obligations 85,143,030$ 84,321,970$ 66,198,299$ 103,266,701$  1,825,650$

Description of Debt

Payments on the Certificates of Participation are paid by the COP Debt Service Fund.  Payments on the general 
obligation bonds are made by the Bond Interest and Redemption Fund with local property tax revenues.  The 
accrued vacation will be paid by the fund for which the employee worked.  The Day Care Center loans are paid by 
the Child Development Fund and the capital leases are paid by the General and Special Revenue Fund.

The District has utilized capital leases purchase agreements to purchase land, buildings, and equipment.  The 
current lease purchase agreements in the amount of $1,879,005 will be paid through the General and the Other
Special Revenue Funds.

Bonded Debt

On March 3, 1999, the District issued $4,000,000 in general obligation bonds, Series A.  Interest on the 
$4,000,000 bonds issued March 3, 1999, accrues from March 3, 1999, and is payable semi-annually on February 1 
and August 1 of each year commencing February 1, 2000.  The bonds have maturities beginning February 1, 2000 
through August 1, 2029, and have yields ranging from 3.0 percent to 5.048 percent.
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On January 26, 2000, the District issued $15,000,000 in general obligation bonds, Series B.  Interest on the 
$15,000,000 bonds is payable semi-annually, on February 1 and August 1 of each year, commencing 
February 1, 2001.  The bonds have maturities beginning February 1, 2001 through August 1, 2030, and have 
yields ranging from 4.2 percent to 6.0 percent.

The bonds, Series A and B, were issued to finance the construction of a new campus and for the alterations and 
additions to existing classrooms and other school facilities.

On October 28, 2008, the District issued $3,839,677 in general obligation bonds.  Interest on the $3,839,677 
bonds is payable semi-annually on February 1 and August 1 of each year commencing February 1, 2009.  The 
bonds have maturities beginning February 1, 2009 through August 1, 2033, and have yields ranging from 
3.41 percent to 4.95 percent.  

On February 24, 2009, the District issued $2,998,815 in general obligation bonds.  Interest on the $2,998,815 
bonds is payable semi-annually, on February 1 and August 1 of each year, commencing August 1, 2009.  The 
bonds have maturities beginning August 1, 2009 through August 1, 2033 and have yields ranging from 
2.62 percent to 5.08 percent.

On March 3, 2009, the District issued $5,999,837 in general obligation bonds.  Interest on the $5,999,837 bonds is 
payable annually, on August 1 of each year, commencing August 1, 2010.  The bonds have maturities beginning 
August 1, 2010 through August 1, 2033 and have yields ranging from 2.62 percent to 5.42 percent.

The bonds were issued for the school facilities improvement.

The District is empowered and obligated to cause to be levied ad valorem taxes, for the payment of interest on, 
and principal and accreted value of the Series A and B bonds, upon all property subject to taxation by the District 
(except certain personal property which is taxable at limited rates) without limitation of rate or amount.  

The outstanding general obligation bonded debt is as follows:

Bonds Bonds
Issue Maturity Interest Original Outstanding Accreted/ Outstanding
Date Date Rate Issue July 1, 2008 Issued Redeemed June 30, 2009

03/03/99 08/01/29 3.0-5.048% 4,000,000 $   3,375,000$  -$                 90,000$       3,285,000$   
01/26/00 08/01/30 4.2-6.000% 15,000,000    13,275,000  -                   295,000       12,980,000   
10/28/08 08/01/33 3.41-4.950% 3,839,677      -                   3,906,364    -                   3,906,364     
02/24/09 08/01/33 2.62-5.08% 2,998,815      -                   3,022,874    -                   3,022,874     
03/03/09 08/01/33 2.62-5.42% 5,999,837      -                   6,045,184    -                   6,045,184     

Total 16,650,000$ 12,974,422$ 385,000$     29,239,422$ 
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Debt Service Requirements to Maturity

1999 Issue - General Obligation Bonds - Series A

Interest to
Fiscal Year Principal Maturity Total

2010 90,000$        155,465$      245,465$      
2011 95,000          151,718        246,718        
2012 100,000        147,670        247,670        
2013 105,000        143,313        248,313        
2014 110,000        138,635        248,635        

2015-2019 655,000        608,013        1,263,013     
2020-2024 830,000        430,350        1,260,350     
2025-2029 1,055,000     198,625        1,253,625     

2030 245,000        6,125            251,125        
Total 3,285,000$   1,979,914$   5,264,914$   

2000 Issue - General Obligation Bonds - Series B

Interest to
Fiscal Year Principal Maturity Total

2010 310,000$      749,650$      1,059,650$   
2011 325,000        733,694        1,058,694     
2012 345,000        716,604        1,061,604     
2013 360,000        698,270        1,058,270     
2014 375,000        678,789        1,053,789     

2015-2019 2,250,000     3,042,215     5,292,215     
2020-2024 3,010,000     2,273,733     5,283,733     
2025-2029 4,025,000     1,226,250     5,251,250     
2030-2031 1,980,000     120,601        2,100,601     

Total 12,980,000$ 10,239,806$ 23,219,806$ 
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2008 Northern Series A, Current Interest General Obligation Bonds

Interest to
Fiscal Year Principal Maturity Total

2010 -$                  115,066$      115,066$      
2011 -                    159,938        159,938        
2012 -                    159,938        159,938        
2013 -                    159,938        159,938        
2014 -                    159,938        159,938        

2015-2019 130,000        799,686        929,686        
2020-2024 955,000        675,525        1,630,525     
2025-2028 1,660,000     319,800        1,979,800     
Subtotal 2,745,000$   2,549,829$   5,294,829$   

2008 Northern Series A, Capital Appreciation General Obligation Bonds

Year Ending Value at Accreted Interest to
June 30, Maturity Obligation Accrete

2010 185,000$      166,204$      18,796$        
2011 75,000          60,540          14,460          
2012 70,000          50,764          19,236          
2013 80,000          52,128          27,872          
2014 85,000          49,759          35,241          
2015 100,000        52,600          47,400          
2016 105,000        49,623          55,377          
2017 120,000        50,952          69,048          
2029 442,734        130,854        311,880        
2030 462,237        128,538        333,699        
2031 482,439        126,222        356,217        
2032 498,651        122,748        375,903        
2033 520,000        120,432        399,568        
Total 3,226,061$   1,161,364$   2,064,697$   
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2009 Coalinga Series A, Current Interest General Obligation Bonds

Interest to
Fiscal Year Principal Maturity Total

2010 -$                  115,593$      115,593$      
2011 -                    132,950        132,950        
2012 -                    132,950        132,950        
2013 -                    132,950        132,950        
2014 -                    132,950        132,950        

2015-2019 -                    664,750        664,750        
2020-2024 420,000        623,856        1,043,856     
2025-2029 760,000        456,631        1,216,631     
2030-2033 1,200,000     176,500        1,376,500     
Subtotal 2,380,000$   2,569,130$   4,949,130$   

2009 Coalinga Series A, Capital Appreciation General Obligation Bonds

Year Ending Value at Accreted Interest to
June 30, Maturity Obligation Accrete

2010 125,000$      112,725$      12,275$        
2011 135,000        109,809        25,191          
2012 100,000        73,360          26,640          
2013 100,000        66,160          33,840          
2014 100,000        59,660          40,340          
2015 100,000        53,800          46,200          
2016 100,000        48,520          51,480          
2017 100,000        43,760          56,240          
2018 100,000        39,480          60,520          
2019 100,000        35,600          64,400          
Total 1,060,000$   642,874$      417,126$      
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2009 Lemoore Series A, Current Interest General Obligation Bonds

Interest to
Fiscal Year Principal Maturity Total

2010 -$                  98,100$        98,100$        
2011 -                    267,546        267,546        
2012 -                    267,546        267,546        
2013 -                    267,546        267,546        
2014 -                    267,546        267,546        

2015-2019 -                    1,337,730     1,337,730     
2020-2024 705,000        1,307,807     2,012,807     
2025-2029 1,675,000     1,014,630     2,689,630     
2030-2033 2,575,000     453,881        3,028,881     
Subtotal 4,955,000$   5,282,332$   10,237,332$ 

2009 Lemoore Series A, Capital Appreciation General Obligation Bonds

Year Ending Value at Accreted Interest to
June 30, Maturity Obligation Accrete

2010 370,000$      329,448$      40,552$        
2011 130,000        103,090        26,910          
2012 125,000        88,275          36,725          
2013 135,000        84,888          50,112          
2014 145,000        81,200          63,800          
2015 155,000        77,283          77,717          
2016 165,000        73,260          91,740          
2017 175,000        69,195          105,805        
2018 185,000        65,157          119,843        
2019 195,000        61,152          133,848        
2020 205,000        57,236          147,764        
Total 1,985,000$   1,090,184$   894,816$      
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Certificates of Participation

In July 2008, the West Hills Community College District Financing Corporation issued certificates of
participation in the amount of $70,200,000 with varying interest rates.  At June 30, 2009, the principal balance 
outstanding was $70,200,000.  The interest rate as of June 30, 2009, was 0.26 percent and is based on the auction 
rate at the time of sale.

Year Ending
June 30, Principal Interest Total

2010 -$                 1,053,000$  1,053,000$  
2011 -                   1,053,000    1,053,000    
2012 -                   1,053,000    1,053,000    
2013 -                   1,053,000    1,053,000    
2014 -                   1,053,000    1,053,000    

2015-2019 7,000,000    5,112,000    12,112,000  
2020-2024 15,300,000  4,194,750    19,494,750  
2025-2029 20,700,000  2,850,750    23,550,750  
2030-2034 27,200,000  1,060,500    28,260,500  

Total 70,200,000$ 18,483,000$ 88,683,000$

Capital Leases

The District's liability on lease agreements with options to purchase are summarized below:

Balance, July 1, 2008 2,457,260$   
Additions 21,764          
Payments 600,019        
Balance, June 30, 2009 1,879,005$   

The capital leases have minimum lease payments as follows:

Year Ending Lease
June 30, Payment

2010 760,712$        
2011 441,447          
2012 283,844          
2013 287,317          
2014 285,248          
2015 287,636          
Total 2,346,204       

Less:  Amount Representing Interest 467,199          
Present Value of Minimum Lease Payments 1,879,005$     
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Day Care Center Loan

On December 17, 2004, the District entered into a loan agreement with the Low Income Housing Fund, a 
California non-profit corporation for a total loan amount of $677,000.  The loan was used to expand and 
rehabilitate the Child Development Center operated by the District.  The current loan agreement is for a five-year 
period with required debt payments calculated on a 30-year amortization schedule.  After the five-year term has 
expired, an estimated principal balance of $625,576 will remain for the District to pay-off or refinance.  The 
required annual payments are reflected below with the outstanding loan balance at June 30, 2009, totaling 
$14,915.

Required Annual Payments:

Year Ending
June 30, Principal Interest Total

2010 11,856$        31,755$        43,611$        
2011 3,059            7,845            10,904          
Total 14,915$        39,600$        54,515$        

Estimated Principal Balance Outstanding:

Year Ending
June 30, Principal

2010 628,634$      
2011 625,576        

CDE Revolving Loan

The District entered into four separate interest-free facilities loans with the California Department of Education 
for child care facilities; two facilities at the Firebaugh campus and two at the Lemoore campus.  The loans were 
each for $130,000 and are to be repaid over a ten year period interest free.  

The remaining lease payments are as follows:

Year Ending Lease
June 30, Payment

2010 52,000$          
2011 52,000            
2012 52,000            
2013 26,000            
Total 182,000$        
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Other Postemployment Benefit Obligation

The District implemented GASB Statement No. 45, Accounting and Financial Reporting by Employers for 
Postemployment Benefits Other than Pensions, during the year ended June 30, 2009.  The District contributed 
100 percent of the required "pay as you go" portion of $109,133 and has also contributed funds with a value as of 
June 30, 2009, totaling $400,000 towards the future obligations of the District.  The net amount of the Trust's 
investment returns/losses and the cumulative balance of the ARC has left a Net Plan Asset totaling $863,351 as of 
June 30, 2009.  See Note 11 for additional information regarding the OPEB obligation and the postemployment 
benefit plan.

Summary for June 30, 2008

The changes in the District's long-term obligations during the year consisted of the following:

Balance Balance
Beginning End Current

of Year Additions Deductions of Year Portion
Bonds and Notes Payable

General obligation bonds 17,010,000$ -$            360,000$   16,650,000$ 385,000$   
Certificates of participation 65,150,000  -              -                 65,150,000  -                 
Capital leases 2,540,478    500,000  583,218     2,457,260    600,020     
Day care center loan 662,500       -              10,730       651,770       11,279       
CDE-Child Care Revolving Loan 286,000       -              52,000       234,000       52,000       

Total Long-Term Obligations 85,648,978$ 500,000$ 1,005,948$ 85,143,030$ 1,048,299$

Compensated absences-net 722,843$     948,629$ 722,843$   948,629$     

Description of Debt

Payments on the Certificates of Participation are paid by the COP Debt Service Fund.  Payments on the general 
obligation bonds are made by the bond interest and redemption fund with local property tax revenues.  The 
accrued vacation will be paid by the fund for which the employee worked.  The Day Care Center loans are paid by 
the Child Development Fund and the capital leases are paid by the General and Special Revenue Fund.

Bonded Debt

On March 3, 1999, the District issued $4,000,000 in general obligation bonds, Series A.  Interest on the 
$4,000,000 bonds issued March 3, 1999, accrues from March 3, 1999, and is payable semi-annually on February 1 
and August 1 of each year commencing February 1, 2000.  The bonds have maturities beginning February 1, 2000 
through August 1, 2029, and have yields ranging from 3.0 percent to 5.048 percent.

On January 26, 2000, the District issued $15,000,000 in general obligation bonds, Series B.  Interest on the 
$15,000,000 bonds is payable semi-annually, on February 1 and August 1 of each year, commencing 
February 1, 2001.  The bonds have maturities beginning February 1, 2001 through August 1, 2030, and have 
yields ranging from 4.2 percent to 6.0 percent.
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The bonds, Series A and B, were issued to finance the construction of a new campus and for the alterations and 
additions to existing classrooms and other school facilities.

The District is empowered and obligated to cause to be levied ad valorem taxes, for the payment of interest on, 
and principal and accreted value of the Series A and B bonds, upon all property subject to taxation by the District 
(except certain personal property which is taxable at limited rates) without limitation of rate or amount.  

The outstanding general obligation bonded debt is as follows:

Bonds Bonds
Issue Maturity Interest Original Outstanding Outstanding
Date Date Rate Issue July 1, 2008 Redeemed June 30, 2009

03/03/99 08/01/29 3.0-5.048% 4,000,000 $   3,460,000$   85,000$       3,375,000$   
01/26/00 08/01/30 4.2-6.000% 15,000,000    13,550,000   275,000       13,275,000   

Total 17,010,000$ 360,000$     16,650,000$ 

Debt Service Requirements to Maturity

General Obligation Bonds - Series A

Interest to
Fiscal Year Principal Maturity Total

2009 90,000$        159,065$      249,065$      
2010 90,000          155,465        245,465        
2011 95,000          151,718        246,718        
2012 100,000        147,670        247,670        
2013 105,000        143,313        248,313        

2014-2018 620,000        637,570        1,257,570     
2019-2023 795,000        470,018        1,265,018     
2024-2028 1,000,000     249,910        1,249,910     
2029-2030 480,000        24,250          504,250        

Total 3,375,000$   2,138,979$   5,513,979$   
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General Obligation Bonds - Series B

Interest to
Fiscal Year Principal Maturity Total

2009 295,000$      765,513$      1,060,513$   
2010 310,000        749,650        1,059,650     
2011 325,000        733,694        1,058,694     
2012 345,000        716,604        1,061,604     
2013 360,000        698,270        1,058,270     

2014-2018 2,120,000     3,165,869     5,285,869     
2019-2023 2,840,000     2,448,319     5,288,319     
2024-2028 3,795,000     1,460,850     5,255,850     
2029-2031 2,885,000     266,551        3,151,551     

Total 13,275,000$ 11,005,320$ 24,280,320$ 

Certificates of Participation, No. 1

In August 2002, the West Hills Community College District Financing Corporation issued certificates of 
participation in the amount of $27,950,000 with varying interest rates.  At June 30, 2009, the principal balance 
outstanding was $27,950,000.  The interest rate as of June 30, 2008, was 4.79 percent.

Year Ending
June 30, Principal Interest Total

2009 -$                 489,125$     489,125$     
2010 -                   489,125       489,125       
2011 400,000       485,625       885,625       
2012 500,000       477,750       977,750       
2013 650,000       467,687       1,117,687    

2014-2018 5,125,000    2,101,094    7,226,094    
2019-2023 6,250,000    1,592,500    7,842,500    
2024-2028 6,875,000    1,018,282    7,893,282    
2029-2033 8,150,000    371,874       8,521,874    

Total 27,950,000$ 7,493,062$  35,443,062$

Certificate of Participation, No. 2

In July 2003, the West Hills Community College District Financing Corporation issued certificates of 
participation in the amount of $37,200,000 with varying interest rates.  At June 30, 2009, the principal balance
outstanding was $37,200,000.  The interest rate as of June 30, 2008, was 4.34 percent and is based on the auction 
rate at the time of sale.
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Year Ending Principal Amount
June 30, of Certificates

2012 1,280,000$         
2013 1,300,000           
2014 1,330,000           
2015 1,350,000           
2016 1,380,000           

2017-2021 7,330,000           
2022-2026 8,090,000           
2027-2031 8,940,000           
2032-2034 6,200,000           

Total 37,200,000$       

Capital Leases

The District's liability on lease agreements with options to purchase are summarized below:

Balance, July 1, 2007 2,540,478$   
Additions 500,000        
Payments 583,218        
Balance, June 30, 2008 2,457,260$   

The capital leases have minimum lease payments as follows:

Year Ending Lease
June 30, Payment

2009 748,504$        
2010 748,248          
2011 428,983          
2012 283,845          
2013 287,317          

2014-2015 572,883          
Total 3,069,780       

Less:  Amount Representing Interest 612,520          
Present Value of Minimum Lease Payments 2,457,260$     
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Day Care Center Loan

On December 17, 2004, the District entered into a loan agreement with the Low Income Housing Fund, a 
California non-profit corporation for a total loan amount of $677,000.  The loan was used to expand and 
rehabilitate the Child Development Center operated by the District.  The current loan agreement is for a five-year 
period with required debt payments calculated on a 30-year amortization schedule.  After the five-year term has 
expired, an estimated principal balance of $625,576 will remain for the District to pay-off or refinance.  The 
required annual payments are reflected below with the outstanding loan balance at June 30, 2008, totaling 
$26,194.

Required Annual Payments:

Year Ending
June 30, Principal Interest Total

2009 11,279$        32,332$        43,611$        
2010 11,856          31,755          43,611          
2011 3,059            7,845            10,904          
Total 26,194$        71,932$        98,126$        

Estimated Principal Balance Outstanding:

Year Ending
June 30, Principal

2009 640,490$      
2010 628,634        
2011 625,576        

CDE Revolving Loan

The District entered into four separate facilities loans with the California Department of Education for child care 
facilities; two facilities at the Firebaugh campus and two at the Lemoore campus.  The loans were each for 
$130,000 and are to be repaid over a 10 year period interest free.  

The remaining lease payments are as follows:

Year Ending Lease
June 30, Payment

2009 52,000$          
2010 52,000            
2011 52,000            
2012 52,000            
2013 26,000            
Total 234,000$        
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NOTE 11 - POSTEMPLOYMENT HEALTH CARE PLAN AND OTHER POSTEMPLOYMENT BENEFIT
(OPEB) OBLIGATION

The District provides postemployment health care benefits for retired employees in accordance with negotiated 
contracts with the various bargaining units of the District.  

Plan Description

The Plan (the Plan) is a single-employer defined benefit healthcare plan administered by West Hills Community 
College District.  The Plan provides medical and dental insurance benefits to eligible retirees and their spouses.  
Membership of the Plan consists of 31 retirees and beneficiaries currently receiving benefits and 309 active plan 
members.  

Funding Policy

The contribution requirements of plan members and the District are established and may be amended by the 
District and the District's bargaining units.  The required contribution is based on projected pay-as-you-go 
financing requirements with an additional amount to prefund benefits as determined annually through agreements 
between the District and the bargaining units.  For fiscal year 2008-2009, the District contributed 100 percent of 
the required "pay as you go" portion of $109,133 and has also contributed funds with a value as of June 30, 2009, 
totaling $400,000 towards the future obligations of the District.  The annual required contribution (ARC) for the 
District as of July 1, 2008, was $417,554.  The net amount of the Trust's investment returns/losses and the 
cumulative balance of the ARC has left a Net Plan Asset totaling $863,351 as of June 30, 2009.

Annual OPEB Cost and Net OPEB Obligation

The District's annual OPEB cost (expense) is calculated based on the annual required contribution of the employer 
(ARC), an amount actuarially determined in accordance with the payments of GASB Statement No. 45.  The 
ARC represents a level of funding that, if paid on an ongoing basis, is projected to cover normal cost each year 
and amortize any unfunded actuarial accrued liabilities (UAAL) (or funding costs) over a period not to exceed 
30 years.  The following table shows the components of the District's annual OPEB cost for the year, the amount 
actually contributed to the Plan, and changes in the District's net OPEB obligation to the Plan:

Funding Status and Funding Progress

Actuarial valuation of an ongoing plan involves estimates of the value of reported amounts and assumptions about 
the probability of occurrence of events far into the future.  Examples include assumptions about future 
employment, mortality, and the healthcare cost trend.  Amounts determined regarding the funded status of the 
Plan and the annual required contribution of the employer are subject to continual revision as actual results are 
compared with past expectations and new estimates are made about the future.  The schedule of funding progress, 
presented as required supplementary information, follows the notes to the financial statements and presents multi-
year trend information about whether the actuarial value of Plan assets is increasing or decreasing over time 
relative to the actuarial accrued liabilities for benefits.  Since this is the first year of implementation, only the 
current year information is presented.
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Actuarial Methods and Assumptions

Projections of benefits for financial reporting purposes are based on the substantive Plan (the Plan as understood 
by the employer and the Plan members) and include the types of benefits provided at the time of each valuation 
and the historical pattern of sharing of benefit costs between the employer and the Plan members to that point.  
The actuarial methods and assumptions used include techniques that are designed to reduce the effects of short-
term volatility in actuarial accrued liabilities and the actuarial values of assets, consistent with the long-term 
perspective of the calculations.

In the January 13, 2009, actuarial valuation, the entry age normal method was used.  The actuarial assumptions 
included a 7.1 percent investment rate of return (net of administrative expenses), based on the Plan being funded 
in an irrevocable employee benefit trust fund invested in a long-term fixed income portfolio.  Healthcare cost 
trend rates was 4.0 percent.  The cost trend rate used for the Dental and Vision Programs was 4.0 percent.  The 
UAAL is being amortized at a level dollar method.  The remaining amortization period at January 13, 2009, was 
30 years.  The actuarial value of assets was not determined in this actuarial valuation.  

NOTE 12 - RISK MANAGEMENT

Joint Powers Authority Risk Pools

During fiscal year ending June 30, 2009, the District contracted with the Valley Insurance Program Joint Powers 
Authority for property and liability insurance coverage.  Settled claims have not exceeded this commercial 
coverage in any of the past three years.  There has not been a significant reduction in coverage from the prior 
year.

Workers' Compensation

For fiscal year 2009, the District participated in the Valley Insurance Program Joint Powers Authority (JPA), an 
insurance purchasing pool.  The intent of the JPA is to achieve the benefit of a reduced premium for the District 
by virtue of its grouping and representation with other participants in the JPA.  The workers' compensation 
experience of the participating districts is calculated as one experience, and a common premium rate is applied to 
all districts in the JPA.  Each participant pays its workers' compensation premium based on its individual rate.  
Total savings are then calculated and each participant's individual performance is compared to the overall saving.  
A participant will then either receive money from or be required to contribute to the "equity-pooling fund."  This 
"equity pooling" arrangement insures that each participant shares equally in the overall performance of the JPA.  
Participation in the JPA is limited to community college districts that can meet the JPA's selection criteria.

NOTE 13 - EMPLOYEE RETIREMENT SYSTEMS

Qualified employees are covered under multiple-employer retirement plans maintained by agencies of the State of 
California.  Certificated employees are members of the California State Teachers' Retirement System (CalSTRS) 
and classified employees are members of the California Public Employees' Retirement System (CalPERS).
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CalSTRS

Plan Description

The District contributes to CalSTRS, a cost-sharing multiple-employer public employee retirement system 
defined benefit pension plan administered by CalSTRS.  The plan provides retirement and disability benefits, 
annual cost-of-living adjustments, and survivor benefits to beneficiaries.  Benefit provisions are established by 
State statutes, as legislatively amended, within the State Teachers' Retirement Law.  CalSTRS issues a separate 
comprehensive annual financial report that includes financial statements and required supplementary information.  
Copies of the CalSTRS annual financial report may be obtained from CalSTRS, 7919 Folsom Blvd., Sacramento, 
CA 95826.

Funding Policy

Active members are required to contribute 8.0 percent of their salary while the District is required to contribute an 
actuarially determined rate.  The actuarial methods and assumptions used for determining the rate are those 
adopted by the CalSTRS Teachers' Retirement Board.  The required employer contribution rate for fiscal year 
2008-2009 was 8.25 percent of annual payroll.  The contribution requirements of the plan members are 
established by State statute.  The District's total contributions to CalSTRS for the fiscal years ended 
June 30, 2009, 2008, and 2007, were $1,084,330, $1,023,632, and $897,305, respectively, and equal 100 percent 
of the required contributions for each year.

CalPERS

Plan Description

The District contributes to the School Employer Pool under CalPERS a cost-sharing multiple-employer public 
employee retirement system defined benefit pension plan administered by CalPERS.  The plan provides 
retirement and disability benefits, annual cost-of-living adjustments, and survivor benefits to plan members and 
beneficiaries.  Benefit provisions are established by State statutes, as legislatively amended, within the Public 
Employees' Retirement Laws.  CalPERS issues a separate comprehensive annual financial report that includes 
financial statements and required supplementary information.  Copies of the CalPERS' annual financial report 
may be obtained from the CalPERS Executive Office, 400 P Street, Sacramento, CA 95811.

Funding Policy

Active plan members are required to contribute seven percent of their salary and the District is required to 
contribute an actuarially determined rate.  The actuarial methods and assumptions used for determining the rate 
are those adopted by the CalPERS Board of Administration.  The District's contribution rate to CalPERS for fiscal 
year 2008-2009 was 9.428 percent of covered payroll.  The District's contributions to CalPERS for fiscal years 
ending June 30, 2009, 2008, and 2007, were $1,132,472, $978,464, and $794,268, respectively, and equaled 
100 percent of the required contributions for each year.
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On-Behalf Payments

The State of California makes contributions to CalSTRS on behalf of the District.  These payments consist of 
State General Fund contributions to CalSTRS which amounted to $593,687, $560,454, and $491,288 for the years 
ending June 30, 2009, 2008, and 2007, respectively, (4.517 percent) of salaries subject to CalSTRS.  These 
amounts have been reflected in the basic financial statements as a component of nonoperating revenue and 
employee benefit expense.

APPLE

Plan Description

The District contributes to the APPLE plan for employees not covered under CalPERS or CalSTRS plans.  The 
plan provides benefits in a lump sum distribution of the employees' vested balance as of their retirement date.

Funding Policy

Active plan members and the District are each required to contribute 3.75 percent of an individual's salary to the 
plan, for a total of 7.5 percent of an individual's salary.  Individuals enrolled in the plan are 100 percent vested in
the contributions made to it.  The District's contribution to the plan for the fiscal year ending June 30, 2009, was 
$94,990.

NOTE 14 - COMMITMENTS AND CONTINGENCIES

Grants

The District receives financial assistance from Federal and State agencies in the form of grants.  The disbursement 
of funds received under these programs generally requires compliance with terms and conditions specified in the 
grant agreements and are subject to audit by the grantor agencies.  Any disallowed claims resulting from such 
audits could become a liability of the District.  However, in the opinion of management, any such disallowed 
claims will not have a material adverse effect on the overall financial position of the District at June 30, 2009.

Litigation

The District is involved in various litigation arising from the normal course of business.  In the opinion of 
management and legal counsel, the disposition of all litigation pending is not expected to have a material adverse 
effect on the overall financial position of the District at June 30, 2009.

Operating Leases

The District has entered into a ten-year operating lease for a building in the City of Firebaugh for education and 
related purposes.  The District is obligated to pay $41,174 per year for a ten-year period or a total of $411,740.  
After the ten-year period, the lease would then be renewable on a yearly basis.  If the agreement is terminated 
prior to the ten-year term, then the rent is prorated to the date of termination.
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Construction Commitments

As of June 30, 2009, the District had the following commitments with respect to the unfinished capital projects:

Remaining Expected
Construction Date of

Capital Projects Commitment Completion
WHC Residence Hall, Phase I 192,996$         December 1, 2009
WHC CDC Relocatables 500,000           December 1, 2009
WHC Switch Replacement Project 222,673           January 1, 2010
NDC Interior Remodel, Phase I 25,000             January 1, 2010
NDC Site Electrical 2,000               January 1, 2010
NDC Restroom Remodel 249,813           January 1, 2010
NDC HVAC, Phase I 44,661             January 1, 2010
NDC Switch Replacement Project 111,718           January 1, 2010
WHL Switch Replacement Project 188,099           January 1, 2010
WHL Multi-Use Sports Facility 23,636,000      August 1, 2010
Tamarack CDC Site Improvements 10,675             January 1, 2010
WHC Wellness Center 6,610,625        June 30, 2010
WHC Ag Science Facilities/Allen Farm 2,362,370        December 1, 2010

Total 34,156,630$    

The projects are funded through a combination of general obligation bonds, certificates of participation, and 
capital project apportionments from the California State System's Office.

NOTE 15 - PARTICIPATION IN PUBLIC ENTITY RISK POOLS AND JOINT POWERS AUTHORITIES

The District is a member of the Central Valley Schools Health and Welfare Trusts (CVSHWT), the Self Insured 
Schools of California (SISC), and the Valley Insurance Program (VIP) Joint Powers Authorities (JPAs).  The 
District pays annual premiums for its property liability, health, and worker's compensation coverage.  The 
relationship between the District and the JPAs is such that it is not a component unit of the District for financial 
reporting purposes.

The JPAs have budgeting and financial reporting requirements independent of member units and their financial 
statements are not presented in these financial statements; however, transactions between the JPAs and the 
District are included in these statements.  Audited financial statements are available from the respective entities.

The District's share of year-end assets, liabilities, or fund equity has not been calculated.

During the year ended June 30, 2009, the District made payments of $1,232,212, $2,923,159, and $719,612 to 
CVSHWT, SISC, and VIP, respectively for health, worker's compensation, and property liability coverage.  
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NOTE 16 - TAX AND REVENUE ANTICIPATION NOTES

At July 1, 2008, the District had outstanding Tax and Revenue Anticipation Notes in the amount of $2,275,000, 
which matured on July 6, 2008.  On July 6, 2008, the District issued $1,100,000 Tax and Revenue Anticipation 
Notes bearing interest at 1.65 percent.  The notes were issued to supplement cash flows.  Interest and principal 
were due and payable on July 6, 2009.  By June 30, 2009, the District had placed 100 percent of principal and 
interest in an irrevocable trust for the sole purpose of satisfying the notes. The District was not required to make 
any additional payments on the notes.  As the District has in substance defeased the debt, the tax anticipation 
notes of $1,100,000 and related accrued interest and cash held in trust are not included in these financial 
statements.

Outstanding
Beginning Outstanding

of Year Additions Deletions End of Year
2008 5.39% TRANS 2,275,000$     -$                    2,275,000$     -$                    
2009 1.65% TRANS -                      1,100,000       -                      1,100,000       

Total 2,275,000$     1,100,000$     2,275,000$     1,100,000$     

NOTE 17 - SUBSEQUENT EVENTS

The District issued $4,498,812 of General Obligation Bond Anticipation Notes dated July 9, 2009.  The notes 
mature on August 1, 2012, and yield 3.87 - 4.60 percent interest.  The notes were sold to supplement cash flow.  
Repayment requirements are that the principal and interest be deposited with the Fiscal Agent by July 9, 2010.

The District issued $3,895,000 of Tax and Revenue Anticipation Notes dated July 6, 2009.  The notes mature on 
July 1, 2010, and yield 0.6 percent interest.  The notes were sold to supplement cash flow.  Repayment 
requirements are that a percentage of principal and interest be deposited with the County Treasurer each month 
beginning July 6, 2009, until 100 percent of principal and interest due in on account by July 1, 2010.
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SCHEDULE OF OTHER POSTEMPLOYMENT BENEFITS (OPEB)
  FUNDING PROGRESS
FOR THE YEAR ENDED JUNE 30, 2009

Actuarial
Accrued
Liability Unfunded UAAL as a

Actuarial (AAL) - AAL Percentage of
Valuation Value Entry Age (UAAL) Funded Ratio Covered Covered Payroll

Date of Assets (a) Normal Method (b) (b - a) (a / b) Payroll (c) ([b - a] / c)
11/1/08 1,171,772$    2,624,302$            1,452,530$ 45% 29,446,414$  4.93%

Schedule of Funding Progress
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DISTRICT ORGANIZATION
JUNE 30, 2009

The West Hills Community College District was established in September 1932.  The West Hills Community 
College District provides postsecondary education to the students of Coalinga-Huron Unified School District, 
Lemoore Union High School District, Riverdale Joint Unified School District, Golden Plains Unified School 
District, Firebaugh-Las Deltas Unified School District, Reef-Sunset Unified School District, and Mendota Unified 
School District.  The West Hills Community College District maintains a District Office, a Coalinga College, a 
Lemoore College, the North District Center in Firebaugh, and a center at NAS Lemoore. There were no changes 
in the boundaries of the District during the fiscal year.  

TRUSTEES

MEMBER OFFICE TERM EXPIRES

Mark McKean President November 2011

Bill Henry Vice President November 2011

Nina Oxborrow Clerk November 2009

Jack Minnite Member November 2009

J.L. Levinson Member November 2009

Edna Ivans Member November 2011

Steve Cantu Member November 2011

ADMINISTRATION

Dr. Frank P. Gornick Chancellor

Mr. Ken Stoppenbrink Vice Chancellor, Business Services

Mr. Don Warkentin President, West Hills College Lemoore

Dr. Willard Lewallen President, West Hills College Coalinga

Ms. Susan Whitener Dean of Learning Resources/Web Services

Mr. Dave Bolt Vice President of Educational Services, West Hills College Lemoore

Ms. Jill Stearns Dean of Student Learning, West Hills College Coalinga

Ms. Stephanie Atkinson-Alston Dean of Educational Services, West Hills College Lemoore

Mr. Carlos Diniz Dean of Student Learning, West Hills College Coalinga

Dr. Marlon Hall Associate Dean of Educational Services, West Hills College Lemoore

Ms. Raquel Rodriquez Associate Dean of Student Learning, West Hills College Coalinga
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SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
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Federal Program Entitlements
Federal Grantor/Pass-Through CFDA Current

 Grantor/Program or Cluster Title Number Year
U.S. DEPARTMENT OF EDUCATION
      Camp 84.149A 417,018$                     

Student Financial Assistance Cluster:
     Academic Competitive Grant 84.375A 37,273                         
     Supplemental Educational Opportunity Grants 84.007 107,459                       
     Federal Workstudy 84.033 265,408                       
     TANF 50% Federal/Calworks 84.033 235,250                       

  Federal Family Education Loans 84.032 1,855,924                    
     Pell Grant 84.063 6,787,459                    

Subtotal - Student Financial Assistance Cluster 9,288,773                    
TRIO Cluster:

          Upward Bound 84.047A 774,734                       
          Upward Bound - Math / Science 84.047M 750,000                       
          Student Support Services/One Step Beyond 84.042A 339,871                       

Subtotal - TRIO Cluster 1,864,605                    
     Vocational Education Act:
          VATEA - Leadership 84.048 138,000                       
          VATEA Tech. Prep. 84.048 162,810                       
          VATEA IB 84.048 327,003                       

Subtotal - VATEA Programs 627,813                       
     Title IV - 21st Century Learning Centers 84.287 157,898                       
     Title V
          Act I 84.031S 585,334                       
          Act II 84.031S 394,065                       
          Program Administration 84.031S 383,748                       
               Subtotal - Title V Programs 1,363,147                    

Subtotal - U.S. Department of Education 13,719,254                  
U.S. DEPARTMENT OF AGRICULTURE

     Summer Food Service Program 10.559 1,268                           
     Rural Development 10.769 85,000                         
     Child Care Food Services 10.558 367,379                       

Subtotal - U.S. Department of Agriculture 453,647                       
U.S.DEPARTMENT OF HEALTH AND HUMAN SERVICES

Passed through California Department of Health Care Services:
     Medi-Cal Billing Option 93.778 150,000                       

Subtotal - U.S Department of Health and
 Human Services 150,000                       

U.S.DEPARTMENT OF JUSTICE
     ARRA: Edward Byrne Memorial Justice Assistance 16.804 2,880                           

Subtotal U.S. Department of Justice 2,880                           
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Program Entitlements Program Revenues Total
Prior Total Cash Accounts Deferred Total Program
Year Entitlement Received Receivable Revenue Revenue Expenditures

415,916$      832,934$      439,613$       7,148$        -$            446,761$        446,761$      

-                    37,273          29,473           7,800          13,824    23,449            23,449          
-                    107,459        84,255           23,204        -              107,459          107,459        

127,323        392,731        265,408         -                  -              265,408          265,408        
153,029        388,279        235,250         -                  -              235,250          235,250        

-                    1,855,924     1,855,924      -                  -              1,855,924       1,855,924     
5,322,525     12,109,984   6,551,008      236,451      -              6,787,459       6,787,459     
5,602,877     14,891,650   9,021,318      267,455      13,824    9,274,949       9,274,949     

512,367        1,287,101     451,152         41,510        -              492,662          492,662        
543,119        1,293,119     458,241         70,263        -              528,504          528,504        

-                    339,871        333,320         6,551          -              339,871          339,871        
1,341,315     3,205,920     1,242,713      118,324      -              1,361,037       1,361,037     

100,000        238,000        93,915           44,085        -              138,000          138,000        
153,296        316,106        -                     162,810      -              162,810          162,810        
266,191        593,194        -                     327,003      -              327,003          327,003        
519,487        1,147,300     93,915           533,898      -              627,813          627,813        

-                    157,898        110,796         47,102        -              157,898          157,898        

316,811        902,145        525,678         59,656        -              585,334          585,334        
250,504        644,569        245,745         148,320      -              394,065          394,065        
170,641        554,389        338,921         44,827        -              383,748          383,748        
737,956        2,101,103     1,110,344      252,803      -              1,363,147       1,363,147     

9,137,038     23,484,105   12,018,699    1,226,730   13,824    13,231,605     13,231,605   

310,505        311,773        1,268             -                  -              1,268              1,268            
-                    85,000          -                     85,000        -              85,000            85,000          
-                    367,379        312,811         54,568        -              367,379          367,379        

310,505        764,152        314,079         139,568      -              453,647          453,647        

-                    150,000        150,000         -                  -              150,000          150,000        

-                    150,000        150,000         -                  -              150,000          150,000        

-                    2,880            -                     1,649          -              1,649              1,649            
-                    2,880            -                     1,649          -              1,649              1,649            
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SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2009

Federal Program Entitlements
Federal Grantor/Pass-Through CFDA Current

 Grantor/Program or Cluster Title Number Year
U.S.DEPARTMENT OF LABOR

     Community Based JTG 17.269 294,371$                     
     Workforce Investment Act - LVN/RN Bridge 17.261 8,158                           

WIA Cluster:
     Workforce Investment Act - Caregiver Training 17.259 308,530                       
     Workforce Investment Act 17.260 903,972                       
     ARRA: Workforce Investment Act - Adult Program 17.260 480                              
     ARRA: Workforce Investment Act - Dislocated Worker 17.260 130                              
     Workforce Investment Act - Veterans Employment Asst. 17.258 155,847                       
     Year Round Youth Program 17.259 437,655                       
     ARRA: Summer Youth Program 17.259 91,740                         

Subtotal - TRIO Cluster 1,898,354                    
Subtotal U.S. Department of Labor 2,200,883                    

U.S. DEPARTMENT OF TRANSPORTATION
     Safe, Accountable, and Efficient Transportation Equity
      Act: A Legacy for Users 20.235 80,640                         

Subtotal U.S. Department of Transportation 80,640                         
U.S.DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

     Hispanic Serving Institution Excessing Community 14.514 15,291                         
     Community Development Block Grant 14.239 30,060                         

Subtotal U.S. Department of Housing and Urban
 Development 45,351                         

               Total Federal Programs 16,652,655$                
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Program Entitlements Program Revenues Total
Prior Total Cash Accounts Deferred Total Program
Year Entitlement Received Receivable Revenue Revenue Expenditures

358,587$      652,958$      218,357$       76,014$      8,802$    285,569$        285,569$      
-                    8,158            8,158             -                  -              8,158              8,158            

-                    308,530        308,530         -                  -              308,530          308,530        
868,640        1,772,612     811,942         101,540      9,255      904,227          904,227        

-                    480               -                     480             -              480                 480               
-                    130               -                     130             -              130                 130               
-                    155,847        125,634         30,213        120         155,727          155,727        
-                    437,655        375,656         61,999        -              437,655          437,655        
-                    91,740          5,670             86,070        -              91,740            91,740          

1,048,640     2,946,994     1,627,432      280,432      9,375      1,898,489       1,898,489     
1,407,227     3,608,110     1,853,947      356,446      18,177    2,192,216       2,192,216     

-                    80,640          80,640           -                  -              80,640            80,640          
-                    80,640          80,640           -                  -              80,640            80,640          

73,073          88,364          15,291           -                  -              15,291            15,291          
-                    30,060          30,060           -                  15,370    14,690            14,690          

73,073          118,424        45,351           -                  15,370    29,981            29,981          
10,927,843$ 28,208,311$ 14,462,716$  1,724,393$ 47,371$  16,139,738$   16,139,738$ 
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SCHEDULE OF EXPENDITURES OF STATE AWARDS
FOR THE YEAR ENDED JUNE 30, 2009

Program Entitlements
Current Prior Total

Program Year Year Entitlement
STATE

After School-Avenal 263,925$        263,925$        527,850$        
After School-Lemoore 347,760          461,504          809,264          
BFAP - Financial Aid Administration 290,197          288,698          578,895          
Basic Skills/ Immigrant Edu. Supplement 536,254          426,493          962,747          
Cal Works 281,820          865,691          1,147,511       
CARE Grant 222,523          225,842          448,365          
Career Development 10,963            137,548          148,511          
Career Technical Education Initiative 50,000            -                      50,000            
Career Technology-Educational Equipment 150,000          43,827            193,827          
Child Care-State Preschool 2,105,706       5,335,897       7,441,603       
Child Care-Food -                      20,629            20,629            
Child Care-Material and Supplies 5,543              5,464              11,007            
Disability Support Programs and Services 702,164          737,884          1,440,048       
Pre-Kindergarten & Family Literacy 268,821          163,642          432,463          
ECE Consortium Grant 12,500            10,000            22,500            
Extended Opportunity Program and Service 806,843          734,267          1,541,110       
First Five

Children Services Network 27,955            -                      27,955            
Prop 10 - Fresno County 98,408            -                      98,408            
Prop 10 - Avenal 135,000          -                      135,000          
Prop 10 - San Joaquin 270,875          -                      270,875          
K-Camp 18,880            -                      18,880            

Instructional Materials 100,000          -                      100,000          
I.R.D.C. Agribusiness 433,932          -                      433,932          
Lottery

Unrestricted 602,809          -                      602,809          
Restricted 14,244            -                      14,244            

Matriculation 455,497          468,945          924,442          
Staff Diversity 10,636            10,701            21,337            
Scheduled Maintenance and Repair 100,000          175,000          275,000          
Teacher Prep Pipeline 450,000          630,082          1,080,082       
Telecommunications Infrastructure 72,072            73,394            145,466          
Responsive Incumbent Workers -                      306,898          306,898          
CCCCO/Nursing Education 233,424          158,691          392,115          
CCCCO/CAHSEE 66,000            66,000            
Strengthening Career Tech Ed. Programs 250,000          250,000          500,000          
Career Academy Grant: Coalinga 166,750          200,000          366,750          
Career Academy Grant: Lemoore 180,514          200,000          380,514          
Transfer Articulation Grant 5,000              10,000            15,000            
Cal Grants 630,152          44,242            674,394          
SPACE/CCCCO: FCWE 50,000            50,000            100,000          
Middle College High 121,846          136,769          258,615          
          Total State Programs 10,483,013$   12,532,033$   23,015,046$   
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Program Revenues Total
Cash Accounts Deferred Total Program

Received Receivable Revenue Revenue Expenditures

197,945$        65,981$     12,250$        251,676$        251,676$       
344,990          2,770         -                   347,760          347,760         
290,196          -                 21,848          268,348          268,348         
432,785          103,469     246,846        289,408          289,408         
323,369          -                 60,765          262,604          262,604         
231,640          -                 66,207          165,433          165,433         
10,963            -                 -                   10,963            10,963           
50,000            -                 31,188          18,812            18,812           

193,827          -                 150,851        42,976            42,976           
3,330,718       225,192     65,379          3,490,531       3,490,531      

28,361            -                 3,677            24,684            24,684           
4,015              1,528         -                   5,543              5,543             

702,802          400            2,358            700,844          700,844         
265,288          3,533         807               268,014          268,014         
12,500            -                 1,544            10,956            10,956           

811,400          -                 65,518          936,503          745,882         

27,955            -                 -                   27,955            27,955           
88,953            9,455         -                   98,408            98,408           

114,298          1,701         -                   115,999          115,999         
201,494          19,748       -                   221,242          221,242         
18,880            -                 -                   18,880            18,880           

100,000          -                 -                   100,000          100,000         
433,932          -                 -                   433,932          433,932         

602,809          -                 -                   602,809          602,809         
3,171              72,720       61,647          14,244            14,244           

500,651          1,200         95,888          405,963          405,963         
10,636            -                 -                   10,636            10,636           

100,000          -                 -                   100,000          100,000         
337,797          45,173       -                   382,970          382,970         
134,169          -                 36,295          97,874            97,874           
270,764          -                 215,795        54,969            54,969           
392,115          -                 -                   392,115          392,115         
26,400            -                 18,590          7,810              7,810             

143,601          -                 -                   143,601          143,601         
61,687            93,488       -                   155,175          155,175         

103,566          88,298       -                   191,864          191,864         
5,000              -                 -                   5,000              5,000             

630,152          -                 -                   630,152          630,152         
-                      15,885       -                   15,885            15,885           

7,708              114,138     -                   121,846          121,846         
11,546,537$   864,680$   1,157,453$   11,444,385$   11,253,764$  
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SCHEDULE OF WORKLOAD MEASURES FOR STATE 
  GENERAL APPORTIONMENT - ANNUAL (ACTUAL) ATTENDANCE
AS OF JUNE 30, 2009

Reported Audit Audited
   Data Adjustments Data

CATEGORIES

A.  Summer Intersession - 2008 Only
1. Noncredit 54.07          -                  54.07          
2. Credit 394.76        -                  394.76        

B. Summer Intersession - 2009
1. Noncredit 8.58            -                  8.58            

C. Primary Terms
1. Census Procedure Courses

(a) Weekly Census Contact Hours 3,384.15     -                  3,384.15     
(b) Daily Census Contact Hours 1,308.30     -                  1,308.30     

2. Actual Hours of Attendance Procedure Courses
(a) Noncredit 438.06        -                  438.06        
(b) Credit 62.84          -                  62.84          

3. Independent Study/Work Experience
(a) Weekly Census Contact Hours 80.50          -                  80.50          
(b) Daily Census Contact Hours 3.87            -                  3.87            
(c) Noncredit Independent Study/Distance

Education Courses -                  -                  -                  

D. Total FTES 5,735.13     -                  5,735.13     

E. Basic Skills courses and Immigrant Education (FTES)
1. Noncredit 359.58        -                  359.58        
2. Credit 278.27        -                  278.27        

637.85        -                  637.85        

F. FTES Generated in Leased Space 824.14        -                  824.14        
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RECONCILIATION OF ANNUAL FINANCIAL AND BUDGET REPORT (CCFS-311)
  WITH FUND FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2009

Summarized below are the fund balance reconciliations between the Annual Financial and Budget Report 
(CCFS-311) and the fund financial statements.

GASB 45 Bond Interest COP COP
Trust and Redemption Debt Service Capital Outlay
Fund Fund Fund Fund

FUND BALANCE
Balance, June 30, 2009, (CCFS-311) 1,334,983$ 4,504,550$  8,075,318$    -$                   

Adjustment in:
Investment (163,211)    (76,344)        21,967           59,312,623    

Balance, July 1, 2009
  Audited Financial Statement 1,171,772$ 4,428,206$  8,097,285$    59,312,623$  
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NOTES TO SUPPLEMENTARY INFORMATION
JUNE 30, 2009

NOTE 1 - PURPOSE OF SCHEDULES

District Organization

This schedule provides information about the District's governing board members and administration members.

Schedule of Expenditures of Federal Awards

The accompanying schedule of expenditures of Federal awards includes the Federal grant activity of the District 
and is presented on the modified accrual basis of accounting.  The information in this schedule is presented in 
accordance with the requirements of the United States Office of Management and Budget Circular A-133, Audits 
of States, Local Governments, and Non-Profit Organizations.  Therefore, some amounts presented in this 
schedule may differ from amounts presented in, or used in the preparation of, the financial statements.

Schedule of Expenditures of State Awards

The accompanying schedule of expenditures of State awards includes the State grant activity of the District and is 
presented on the modified accrual basis of accounting.  Therefore, some amounts presented in this schedule may 
differ from amounts presented in, or used in the preparation of, the financial statements.  The information in this 
schedule is presented to comply with reporting requirements of the California State System's Office.

Schedule of Workload Measures for State General Apportionment - Annual (Actual) Attendance

Full-Time Equivalent Students (FTES) is a measurement of the number of pupils attending classes of the District.  
The purpose of attendance accounting from a fiscal standpoint is to provide the basis on which apportionments of 
State funds, including restricted categorical funding, are made to community college districts.  This schedule 
provides information regarding the annual attendance measurements of students throughout the District.

Reconciliation of Annual Financial and Budget Report (CCFS-311) with Fund Financial Statements

This schedule provides the information necessary to reconcile the fund balance of all funds reported on the Form 
CCFS-311 to the District's internal fund financial statements.
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INDEPENDENT AUDITORS' REPORTS



Vavrinek, Trine, Day &Co., LLP 
VALUE THE DIFFERENCE 

Certified Public Accountants 

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING 

AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN 


AUDIT OF FINANCIAL STATEMENTS PERFORMED IN 

ACCORDANCE WITH GOVERNMENTAUDITING STANDARDS 


Board of Trustees 
West Hills Community College District 
Coalinga, California 

We have audited the financial statements of the business-type activities of West Hills Community College District 
(the District) for the years ended June 30, 2009 and 2008, and have issued our report thereon dated 
February 9,2010. We conducted our audits in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States. 

Internal Control Over Financial Reporting 

In planning and performing our audits, we considered West Hills Community College District's internal control 
over financial reporting as a basis for designing our auditing procedures for the purpose of expressing our 
opinions on the financial statements, but not for the purpose of expressing an opinion on the effectiveness of West 
Hills Community College District's internal control over financial reporting. Accordingly, we do not express an 
opinion on the effectiveness of West Hills Community College District's internal control over financial reporting. 

A control deficiency exists when the design or operation of a control does not allow management or employees, in 
the normal course of performing their assigned functions, to prevent or detect misstatements on a timely basis. A 
significant deficiency is a control deficiency, or combination of control deficiencies, that adversely affects the 
District's ability to initiate, authorize, record, process, or report financial data reliably in accordance with 
generally accepted accounting principles such that there is more than a remote likelihood that a misstatement of 
the District's financial statements that is more than inconsequential will not be prevented or detected by the 
District's internal control. 

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in more 
than a remote likelihood that a material misstatement of the financial statements will not be prevented or detected 
by the District's internal control. 

Our consideration of internal control over financial reporting was for the limited purpose described in the first 
paragraph of this section and would not necessarily identify all deficiencies in internal control that might be 
significant deficiencies or material weaknesses. We did not identify any deficiencies in internal control over 
financial reporting that we consider to be material weaknesses, as defined above. 
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether West Hills Community College District's financial 
statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material effect on 
the determination of financial statement amounts.  However, providing an opinion on compliance with those 
provisions was not an objective of our audits and, accordingly, we do not express such an opinion.  The results of 
our tests disclosed no instances of noncompliance or other matters that are required to be reported under 
Government Auditing Standards. 

We noted certain matters that we reported to management of West Hills Community College District in a separate 
letter dated February 9, 2010.

This report is intended solely for the information and use of the Board of Trustees, District Management, the 
California Community Colleges System's Office, and the District's Federal and State awarding agencies and is not 
intended to be and should not be used by anyone other than these specified parties.

Fresno, California
February 9, 2010



Vavrinek, Trine, Day &Co., LLP 
VALUE THE DIFFERENCE 

Certified Public Accountants 

REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE TO 
EACH MAJOR PROGRAM AND ON INTERNAL CONTROL OVER 
COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

Compliance 

We have audited the compliance of West Hills Community College District (the District) with the types of 
compliance requirements described in the U.S. Office of Management and Budget (O~IB) Circular A-133 
Compliance Supplement that are applicable to each of its major Federal programs for the year ended 
June 30, 2009. West Hills Community College District's major Federal programs are identified in the summary of 
auditors' results section of the accompanying schedule of findings and questioned costs. Compliance with the 
requirements of laws, regulations, contracts, and grants applicable to each of its major Federal programs is the 
responsibility of West Hills Community College District's management. Our responsibility is to express an 
opinion on West Hills Community College District's compliance based on our audit. 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the United 
States of America; the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States; and OMB Circular A-133, Audits o/States, Local 
Governments, and Non-Profit Organizations. Those standards and OMB Circular A-133 require that we plan and 
perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance 
requirements referred to above that could have a direct and material effect on a major Federal program occurred. 
An audit includes examining, on a test basis, evidence about West Hills Community College District's compliance 
with those requirements and performing such other procedures as we considered necessary in the circumstances. 
We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal 
determination of West Hills Community College District's compliance with those requirements. 

In our opinion, West Hills Community College District complied, in all material respects, with the requirements 
referred to above that are applicable to each of its major Federal programs for the year ended June 30, 2009. 

Internal Control Over Compliance 

The management of West Hills Community College District is responsible for establishing and maintaining 
effective internal control over compliance with the requirements of laws, regulations, contracts, and grants 
applicable to Federal programs. In planning and performing our audit, we considered West Hills Community 
College District's internal control over compliance with the requirements that could have a direct and material 
effect on a maj or Federal program in order to determine our auditing procedures for the purpose of expressing our 
opinion on compliance, but not for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, We do not express an opinion on the effectiveness of West Hills Community 
College District's internal control over compliance. 
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A control deficiency in a district's internal control over compliance exists when the design or operation of a 
control does not allow management or employees, in the normal course of performing their assigned functions, to 
prevent or detect noncompliance with a type of compliance requirement of a Federal program on a timely basis.  
A significant deficiency is a control deficiency, or combination of control deficiencies, that adversely affects the 
District's ability to administer a Federal program such that there is more than a remote likelihood that 
noncompliance with a type of compliance requirement of a Federal program that is more than inconsequential will 
not be prevented or detected by the District's internal control.

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in more 
than a remote likelihood that a material noncompliance with a type of compliance requirement of a Federal 
program will not be prevented or detected by the District's internal control.

Our consideration of internal control over compliance was for the limited purpose described in the first paragraph 
of this section and would not necessarily identify all deficiencies in internal control that might be significant 
deficiencies or material weaknesses.  We did not identify any deficiencies in internal control over compliance that 
we consider to be material weaknesses, as defined above.

This report is intended solely for the information and use of the Board of Trustees, District Management, the 
California Community Colleges System's Office, and the District's Federal and State awarding agencies and is not 
intended to be and should not be used by anyone other than these specified parties.

Fresno, California
February 9, 2010



Vavrinek, Trine, Day &Co., llP 
VALUE THE DIFFERENCE 

Certified Public Accountants 

REPORT ON STATE COMPLIANCE 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

We have audited the compliance of West Hills Community College District (the District) with the types of 
compliance requirements described in Section 400 of the California State System's Office's California Community 
College District Audit Manual (CDAM) that are applicable to community colleges in the State of California. The 
specific requirements are described below. 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the United 
States of America and the standards for financial and compliance audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States of America and, accordingly, included such 
tests of the accounting records and such other auditing procedures as we considered necessary in the 
circumstances. Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether noncompliance with the types of compliance requirements with State laws and regulations have occurred. 
An audit includes examining, on a test basis, evidence about West Hills Community College District's compliance 
with those requirements and performing such other procedures as we considered necessary in the circumstances. 
We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal 
determination of West Hills Community College District's compliance with those requirements. 

General Directive 

Section 424: MIS Implementation - State General Apportionment Funding System 

Administration 

Section 435: Open Enrollment 
Section 437: Student Fees - Instructional Materials and Health Fees 

Apportionments 

Section 423: Apportionment of Instructional Service Agreements/Contracts 
Section 425: Residency Determination for Credit Courses 
Section 427: Concurrent Enrollment ofK-12 Students in Community College Credit Courses 
Section 432: Enrollment Fee 
Section 426: Students Actively Enrolled 
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Fiscal Operations

Section 421:  Salaries of Classroom Instructors (50% Law)
Section 431:  Gann Limit Calculation

Student Services

Section 428:  Use of Matriculation Funds
Section 433:  CalWORKs - Use of State and Federal TANF Funding

Facilities

Section 434:  Scheduled Maintenance Program

In our opinion, West Hills Community College District complied, in all material respects, with the 
aforementioned requirements for the year ended June 30, 2009.  

This report is intended solely for the information of the Board of Trustees, District Management, the California 
Community Colleges System's Office, the California Department of Finance, and the California Department of 
Education, and is not intended to be and should not be used by anyone other than these specified parties.  

Fresno, California
February 9, 2010
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS
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SUMMARY OF AUDITORS’ RESULTS
FOR THE YEAR ENDED JUNE 30, 2009

FINANCIAL STATEMENTS
Unqualified

No
None reported

No

FEDERAL AWARDS

No
None reported
Unqualified

No

CFDA Numbers Name of Federal Program or Cluster 
84.007, 84.032, 84.033, 
  84.375A, and 84.063 Student Financial Aid Cluster
84.042 and 84.047 TRIO Cluster
84.031 Higher Education-Project Grant
84.048 Vocational Education
84.149A Camp-Project Grant
17.258, 17.259, and 17.260 WIA Cluster

428,514$     
Auditee qualified as low-risk auditee? Yes

STATE AWARDS

No
None reported
Unqualified

Dollar threshold used to distinguish between Type A and Type B programs:

Significant deficiencies identified not considered to be material weaknesses?
Type of auditors' report issued on compliance for major programs:

Material weaknesses identified?
Significant deficiencies identified not considered to be material weaknesses?

Noncompliance material to financial statements noted?

Internal control over major programs:

Type of auditors' report issued:
Internal control over financial reporting:

Significant deficiencies identified not considered to be material weaknesses?
Type of auditors' report issued on compliance for State programs:

Any audit findings disclosed that are required to be reported in accordance with
 Circular A-133, Section .510(a)
Identification of major programs:

Internal control over State programs:
Material weaknesses identified?

Material weaknesses identified?
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FINANCIAL STATEMENT FINDINGS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2009
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None noted.
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FEDERAL AWARDS FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2009
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None noted.
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STATE AWARDS FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2009
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None noted.



WEST HILLS COMMUNITY COLLEGE DISTRICT

SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED JUNE 30, 2009

76

There were no audit findings reported in the prior year's schedules of Financial Statement Findings, Federal 
Award Findings and Questioned Costs, or State Award Findings and Questioned Costs.



Vavrinek, Trine, Day &Co., LLP 
VALUE THE DIFFERENCE 

ICertified Public Accountants 

February 9,2010 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

In planning and performing our audit of the financial statements of West Hills Community College District for the 
year ended June 30, 2009, we considered its internal control structure in order to determine our auditing 
procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on 
the internal control structure. 

However, during our audit we noted matters that are opportunities for strengthening internal controls and 
operating efficiency. The following items represent conditions noted by our audit that we consider important 
enough to bring to your attention. This letter does not affect our report dated February 9,2010, on the financial 
statements of West Hills Community College District. 

DISTRICT OFFICE 

Cash Receipts 

Finding 

During our testing of the Cash Receipts procedures for the District's Combination Cash Account, we noted that 
not all checks are receipted or logged right away. Hand carried checks do not get receipted or logged right away; 
therefore, we were unable to reconcile the selected deposits back to the log. 

Recommendation 

In order to improve controls over monies received at the District Office, all monies should be logged or receipted 
immediately. In addition, this log should be used as a tool to ensure that all funds received have been deposited. 

Finding 

During our testing of the District's bank reconciliations we noted that there is no evidence of independent review. 
Specifically, we noted that the review was missing for the Payroll Clearing, Falcon Express, Flex America, and 
Perkins accounts. 

Recommendation 

The reviewer of the bank reconciliations should sign off on all bank reconciliations as evidence that the review 
has been performed. 
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Board of Trustees
West Hills Community College District
February 9, 2010

2

Revolving Cash

Finding

During our testing of the Revolving fund we noted that the imprest reconciliation is performed, however, a hard 
copy is not kept on file.  The District’s Revolving fund is included in the Local Combined Cash bank account 
with an imprest balance of $50,000.

Recommendation

The District should prepare and keep the imprest balance account reconciliation on file.  When the Local 
Combined Cash Account is cleared, if the revolving fund needs to be reimbursed the District does not clear out 
the full amount to the county treasury, some funds are left to ‘reimburse’ the revolving fund.  A reconciliation of 
the imprest balance should be prepared each time the District performs the clearing of the account; thus ensuring 
that all checks written from the account have been reimbursed and expensed appropriately in the District’s funds.

District Fees Account

Finding

During our testing of the District Fees account we noted that the checks out of this account clear with only one 
signature.

Recommendation

To properly safeguard cash, two approval signatures should be required on all checks issued.

FARM

Cash Disbursements

Finding 

We noted that three out of ten purchase orders were dated after the date on the invoice.  This would indicate that 
items are being purchased prior to their approval.  

Recommendation

The site should review the cash disbursement procedures outlined in the District’s purchasing policy.  In order to 
provide proper controls over spending, the site should take the necessary steps to ensure that expenditures are 
approved through the purchasing process prior to the item being purchased.  
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ASSOCIATED STUDENT BODY

Revenue Potentials

Finding 

Revenue potential forms are not used to document and control fundraising activities as they occur.  These forms 
supply an element of internal control without which it is difficult to determine the success of a fundraiser and to 
track money as it is spent and received.

Recommendation

As the revenue potential form is a vital internal control tool, it should be used to document revenues, 
expenditures, potential revenue and actual revenue.  This allows an analysis of the fundraiser to be conducted, 
indicating to the staff the success or failure of the completed project.  The revenue potential also indicates weak 
control areas in the fundraising procedures at the site, including lost or stolen merchandise, problems with 
collecting all moneys due and so forth.  The revenue potential form used at the site should contain four major 
elements.  These are:
 Potential Income-This lists the selling price of the item multiplied by the number of items purchased to 

compute the total income that should be deposited from this fundraiser if all the items were sold and all the 
money was turned in.  This element should also be utilized to track the cost of the items, check numbers used 
to purchase the items, and the purchase dates.  This purchasing information is a good reference source for 
future sales and also tracks to cost so that profits can be determined.

 Receipts/Fundraiser Deposits-This records all deposits turned in which are from funds generated from the 
sale.  The receipt number issued to the advisor, date, and deposit amount should be logged.  This is necessary 
to be able to recap the deposits of the sale and to trace these deposits to the appropriate accounts at the end of 
the sale to the appropriate accounts to ensure that all postings were correct.

 Analysis-This section is used to compare the potential income as calculated in the potential income section to 
the actual funds raised as calculated in the Receipts/Fundraiser Deposits section.  The difference between 
these two amounts should be documented explained.  The explanation can consist of merchandise not sold, 
merchandise lost or destroyed, or funds lost or stolen.

 Recap-This section figures the net profit of the sale.  Further fundraisers of this type can be planned or 
canceled depending on the information calculated in this section.

Cash Receipts

Finding 

While testing the cash receipts system, we discovered that cashiers are not using pre-numbered receipts to 
document when money is being turned in, how much money, and by which students.  Without this supporting 
documentation we cannot determine the deposit's intactness or if the cashiers are forwarding money to the ASB 
bookkeeper in a timely manner.  Since there are no receipts attached to the monies turned in, the bookkeeper 
cannot reconcile the money back to any documentation to determine the accuracy of the cash count sheet and the 
actual money turned in.  
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Recommendation

Pre-numbered receipts should be issued for all cash collections by teacher, advisors and the site bookkeeper, 
which would include a specific description of the source of the funds.  A carbon of the receipts issued by the 
teachers and advisors should be forwarded with the cash to the bookkeeper as documentation that all monies 
collected have been turned in.  The receipts issued to teachers and advisors from the bookkeeper should be totaled 
and reconciled to the current bank deposit.  A system to mark the last receipt which corresponds to a deposit must 
be started in order to know which receipts are related to the current bank deposit.  

We will review the status of the current year comments during our next audit engagement.

Fresno, California
February 9, 2010



Closing the Budget Gap
2009 20 02009‐2010

Board of Trustees Meeting

July 28, 2009
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District Commitment to Quality

• Maintain services and offerings to students and communities

• Maintain programsMaintain programs

• Protect full time positions

• Avoid layoffs

• Reduce current budget expenditures

• Freeze positions, travel and supplies

• Explore all methods of financing available to the District

• “2009 Great College to Work For”  
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Doing More with Less

FTES

• 2007‐2008: 5,049 (Budgeted) 5,315  (Actual)

• 2008‐2009: 5,200 (Budgeted) 5,458  (Actual)

• 2009‐2010:     5,200 (Budgeted) Enrollment up 10%
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Cash Flow Crisis for 2008‐2009

• 6/15/09:  COP $   1,725,795/ / $ , ,

• 6/29/09:  June Apportionment $   1,542,885

• 7/6/09:    TRANS $   3,946,264

• 7/13/09:  State delay in apportionment $   4,163,389

• 7/14/09:  State Construction Payment $   1,776,143

/ / $• 7/14/09:  BAN $   4,755,763

• 7/31/09:  July Apportionment $      798,109

Total $18 708 348Total $18,708,348

Cash balance of General Fund dropped down to $25,000 in June.
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Cash balance of General Fund dropped down to $25,000 in June.



Previous Savings
2008‐2009 & 2009‐2010

• 2008‐2009 Fiscal Year Reductions: $ 2,771,423$ , ,

• 2009‐2010 Fiscal Year Reductions: $ 3,600,118 *

Total Reductions:      $ 6,371,541

* Includes reduction in Capital Outlay Account 

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



Budget Gap 2009‐2010

Approved Tentative Budget 2009‐2010 Reserve: $  1,294,600pp g $ , ,

Reserve required for 5% reserve: $  1,504,484

Shortage: $   (209,884)

• Cost to add steps to budget: $   (628,567)

• Restricted Fund Impact: $   (428,515)

/ $ ( )• Deficient Coefficient/Other: $   (498,658)

Revised Shortage: $(1,765,624)
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Actions Taken to Close the Budget Gap
2009‐2010

Target Savings: $  1,765,624g g $ , ,

Savings from SERP @ 100%: $  1,532,110

Shortage:      $   (233,514)

• Vacation Payouts: $    (113,343)

• Two‐Month Salary Cost: $    (255,352)

$ ( )• SERP Payments: $    (233,534)

Total Shortage:      $   (835,743) *

• Non Committed SERP: $ (574 770)• Non‐Committed SERP: $   (574,770)

Grand Total Shortage:     $(1,410,513) *
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Options to Close the Budget Gap
2009‐2010

• GF 11 Furloughs – 24 days/year (10%) $    461,952g y /y ( ) $ ,

(Administrative/Management/Confidential)

• GF 11 Furloughs – 24 days/year (10%) $    279,418

(CSEA)

• GF 11 Salary Reduction (10%) $    697,622

( )(CTA)

Total Savings: $ 1,438,992

Shortage: $(1 410 513)Shortage: $(1,410,513)

Net: $       28,479
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE SPECIAL MEETING OF THE GOVERNING BOARD 
 

February 22, 2008 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
This meeting of the Governing Board of the West Hills Community College District was 
held via conference call.  President Mark McKean called the meeting of the Board of 
Trustees to order at 1:01 p.m. 
 
Board members present:    Board members absent: 
Mark McKean     Bill Henry 
Nina Oxborrow     Robert Wallace, Student Trustee 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
Frances Squire, Director of Marketing 
 
Introduction of Guests 
 
Self introductions were made by the following guests participating in the conference 
call:  Mr. Ray Giles and Ms. Trish Gilbert of Dale Scott & Company 
 
Public Comments 
 
There were no public comments made at this time. 
 
CHANCELLOR’S OFFICE  
 
CO-27 Resolution – Ordering Formation of SFID No. 1 – The resolution ordering 

formation of School Facilities Improvement District No. 1 (Northern Area) 
of the West Hills Community College District was approved on a motion 
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by Trustee Cantu, seconded by Trustee Ivans and carried on the following 
roll call vote: 

 
  Trustee Henry  Absent 

Trustee Oxborrow  Absent 
Trustee Levinson  Aye 
Trustee Ivans   Aye 
Trustee Minnite  Aye 
Trustee Cantu  Aye 
President McKean  Aye 

 
CO-28 Resolution – Declaring Intent to Reimburse Expenditures – The resolution 

declaring intention to reimburse expenditures from the proceeds of 
obligations to be issued by West Hills Community College District for its 
School Facilities Improvement District No. 1 (Northern Area) was 
approved on a motion by Trustee Minnite, seconded by Trustee Levinson 
and carried on the following roll call vote: 

 
  Trustee Henry  Absent 

Trustee Oxborrow  Absent 
Trustee Levinson  Aye 
Trustee Ivans   Aye 
Trustee Minnite  Aye 
Trustee Cantu  Aye 
President McKean  Aye 

 
Trustee Cantu questioned page A-2 of Resolution CO-29 and joint use facilities for 
sports and recreation.  Trustee Minnite commented on this being a need at North 
District Center. 
 
Trustee Oxborrow entered the conference call at this time. 
 
CO-29 Resolution – Ordering an Election – With regard to page A-2 of the 

resolution, Trustee Levinson suggested using the word “may” instead of 
“shall” in the second sentence of the first paragraph under 
RENOVATION AND REPAIR OF EXISTING FACILITIES.  The sentence 
would read as follows:  “Such projects may consist of the following:” 

 
 President McKean asked Mr. Ray Giles if it would be acceptable to make 

this change.  Mr. Giles responded in the affirmative. 
 

The resolution ordering an election to authorize the issuance of school 
bonds in School Facilities Improvement District No. 1 (Northern Area), 
establishing specifications of the election order, and requesting 



West Hills Community College District February 22, 2008 
Board of Trustees – Minutes Page 3 
______________________________________________________________________________ 
 

consolidation with other elections occurring on June 3, 2008 was approved 
with the change as noted above on a motion by Trustee Cantu, seconded 
by Trustee Minnite and carried on the following roll call vote: 

 
  Trustee Henry  Absent 

Trustee Oxborrow  Aye 
Trustee Levinson  Aye 
Trustee Ivans   Aye 
Trustee Minnite  Aye 
Trustee Cantu  Aye 
President McKean  Aye 

 
Mr. Giles questioned if there were at least five members voting aye on each of the 
resolutions.  Dr. Frank Gornick responded in the affirmative.  Brief discussion took 
place concerning the possibility of Trustee Oxborrow voting on Resolutions CO-27 and 
CO-28 at this time.  President McKean stated that he did not believe that her vote could 
be added to the official vote at this time as she was not present during the consideration 
and roll call portion of the vote for those particular resolutions.  Trustee Oxborrow 
apologized for calling in late and stated that she would have voted in a positive manner 
had she been on the call at the time of the vote. 
 
Trustee Cantu expressed his congratulations for the approval for the nursing program 
from the Board of Registered Nursing. 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 1:14 p.m. 
 

 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 
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MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

June 12, 2008 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
Trustee Levinson called the meeting of the Board of Trustees to order at 3:02 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Jana Cox, Interim Director of Human Resources 
Barbara Caganich, Executive Director of West Hills Community College Foundation 
Dolores Smith, Interim Director of Financial Aid 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Marcel Hetu, Director of North District Center, Firebaugh 
Carlos Diniz, Dean of Student Learning, West Hills College Coalinga 
Pedro Avila, Director of Institutional Effectiveness and Planning 
Susan Kincade, Dean of Learning Resources 
Darlene Georgatos, Director of Enrollment Services 
 
Introduction of Guests 
 
There were no guests present at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, reported that the Senate has taken a break for the summer and will be 
meeting again in the fall. 
 
President McKean arrived at this time. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, 
expressed her appreciation to Mr. James Preston for his time as Senate President.  She 
reported that they, also, are taking a break over the summer but are working on flex 
day activities. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, congratulated everyone on the 
passage of the bond for the Firebaugh area.  She stated that she is looking forward to 
working with Ms. Droker.  Ms. Ennes reported that CTA is continuing to work on 
various matters, including a grievance.  She expressed her best wishes to everyone for a 
wonderful summer. 
 
CSEA Report – Mr. Mark Millett, CSEA President, expressed his congratulations on the 
passage of Measure Q.  He reported that the classified staff have been working on the 
job description worksheets for the classification study.  Mr. Millett reported that CSEA 
has also been working on their constitution and contract negotiations.  CSEA will now 
be giving out two $500 scholarships and the monthly dues have been raised to help pay 
for this. 
 
President McKean presented Mr. Millet with the signed, framed resolution in the matter 
of Classified School Employee Week. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, reported that his daughter is graduating from UC Santa Barbara on 
Sunday.  He recognized Dr. Hetu for his leadership on Measure Q and recognized the 
staff and students for their support.  He also expressed his thanks to Trustee Minnite, 
Dale Scott & Company, Mr. Millett and CSEA.  Dr. Lewallen stated that we have 
received good news with regard to the recent bid openings and the project bid was well 
below what was budgeted.  This will allow us to pick up all of the alternates.  Dr. 
Lewallen reported that he has been working with the City of Coalinga on various 
projects. 
 
Trustee Cantu arrived at this time. 
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West Hills College Lemoore – Mr. Don Warkentin, President, reported that Ms. Lenore 
Simonson’s son, Kyle, was recently killed in a tragic accident.  Mr. Warkentin reported 
on the numerous high school graduates that have indicated that they will be attending 
West Hills College and stated that our outreach efforts are paying off.  The first Middle 
College High School graduation will occur this year and the Charter Elementary School 
graduation was held last week. 
 
Trustee Henry arrived at this time. 
 
Mr. Warkentin reported that the 5C Camp and Upward Bound Camp will be held on 
campus this summer.  There will be 32 Presidents Scholars on campus in the fall and 
there are 16 approved applicants for the Engineering Scholars Program. 
 
Dr. Lewallen briefly reported on the accident on campus that resulted in injury to Mr. 
John Benson, groundskeeper. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, expressed his congratulations to 
Dr. Hetu and Dr. Lewallen for the success with Measure Q.  He stated that we are 
excited about what will be done.  Wit regard to the budget, Dr. Gornick stated that there 
is organized chaos in Sacramento; however, we are in a good position that we can take 
care of ourselves.  He thanked the Presidents for their work on the budget this year and 
for getting it to the target that we wanted.  We don’t have an ending balance yet but 
hope to have it in 30 days.  Dr. Gornick reported on the institutional effectiveness 
workshop in Savannah, Georgia that will be attended by several campus and district 
staff.  He stated that curriculum, enrollment management, and educational master plan 
meetings will also be held throughout the summer and thanked the faculty for their 
cooperation to participate in these summer meetings. 
 
CONSENT AGENDA  
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Minnite, and carried unanimously: 
 
CA-48 Minutes – The minutes of the May 20, 2008 Board of Trustees meeting 

were approved as submitted. 
 
CA-49  Warrants – The warrants were approved as submitted. 
 
CA-50  Out of State Travel – The following out of state travel request was 
  approved as submitted: 
 

• 7 students to travel to Costa Rica for study abroad program, July 3-
12, 2008 
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CA-51 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-48 Resolution – Grant Agreements – The resolution in the matter of 

authorizing the Chancellor and College Presidents to sign grant 
agreements was adopted on a motion by Trustee Minnite, seconded by 
Trustee Cantu, and carried unanimously. 

 
CO-49 Resolution – Intent to Form SFID No. 2 (Coalinga Area) – The resolution 

declaring intention to form School Facilities Improvement District No. 2 
(Coalinga Area) was adopted on a motion by Trustee Minnite, seconded 
by Trustee Cantu, and carried unanimously. 

 
CO-50 Resolution – Intent to Form SFID No. 3 (Lemoore Area) – The resolution 

declaring intention to form School Facilities Improvement District No. 3 
(Lemoore Area) was adopted on a motion by Trustee Minnite, seconded 
by Trustee Oxborrow, and carried unanimously. 

 
CO-51 Easement Grant Deed – The easement grant deed to the City of Coalinga 

was approved on a motion by Trustee Minnite, seconded by Trustee 
Oxborrow, and carried unanimously. 

 
FISCAL SERVICES  
 
FS-42 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 91.7% through the fiscal year.  General fund revenues are at 91.4% and 
general fund expenditures are at 82.9%. 

 
 Trustee Minnite questioned what the budget would look like if we had not 

initiated a hiring freeze.  Mr. Stoppenbrink stated we would not have 
gone over budget, but we would not have the savings that we have now 
going into next year. 

 
FS-43 Tentative Budget, 2008-2009 – Mr. Stoppenbrink stated that the budget is 

built on a 1.67% growth factor.  Budget assumptions are contingent upon 
an ending balance of $3.2 million; no further cuts to Proposition 98; 
implementation of the Governor’s recommendations from the May revise; 
and finance committee approval. 
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 Brief discussion took place regarding interfund transfers and auxiliary 

fund operations.  Dr. Gornick complimented Mr. Stoppenbrink for his 
work on the budget. 

 
The tentative budget for 2008-2009 was approved on a motion by Trustee 
Minnite, seconded by Trustee Ivans, and carried unanimously. 

 
FS-44 District Appropriations Limit (Gann Limit) – The District Appropriations 

Limit (Gann Limit) for 2008-2009 was reviewed by the Board of Trustees.  
The document will be made available to the public for review 15 days 
prior to the adoption date which is scheduled for July 22, 2008. 

 
PERSONNEL SERVICES  
 
PS-10 Resolution – Reduction/Elimination of Services – The resolution in the 

matter of the reduction or elimination of classified positions was adopted 
on a motion by Trustee Minnite, seconded by Trustee Henry, and carried 
unanimously. 

 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu congratulated everyone on the passage of Measure Q. 
 
Trustee Minnite congratulated everyone on the passage of Measure Q and recognized 
and thanked Dr. Hetu and Dr. Lewallen.  He stated that the community really embraced 
the bond and he thanks everyone for a job well done. 
 
Trustee Ivans expressed her congratulations on passing the bond and thanks everyone 
who worked so hard.  She stated that she enjoyed the graduation ceremonies at 
Coalinga and Lemoore.  Trustee Ivans expressed her condolences to the Simonson 
family. 
 
Trustee Henry echoed the remarks made by his fellow Board members.  He stated that 
it is great to see Measure Q pass.  Trustee Henry expressed his condolences to the 
Simonson family. 
 
Trustee Oxborrow expressed her condolences to the Simonson family and thanked 
everyone for their work on Measure Q. 
 
Trustee Levinson congratulated everyone on the passage of Measure Q. 
 
President McKean stated that everyone did a great job on Measure Q and this provides 
great momentum for Coalinga and Lemoore. 
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President McKean announced that the next meeting of the Board of Trustees is 
scheduled for July 22, 2008. 
 
Trustee Minnite left the meeting at this time. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 3:56 p.m. 
 

• Potential Litigation (as per Government Code Section 54956.9).  Number of 
potential cases: 1 

• Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

• Public Employee Performance Evaluation (as per Government Code Section 
54957).  Title:  Chancellor 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 6:10 p.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
1. New Hires – Classified 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Cortez-Ontiveros, 
Domenica 

Career Center Technician 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 42 
Step A 

Grant 5/1/08  

Riddle, Rebecca Financial Aid Assistant 
West Hills College Lemoore 

40 hrs/wk 
12 mo/yr 

Range 33 
Step A 

Grant 6/2/08  

 
2. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Araiza, Jessica Child Development Center Assistant 
Avenal Child Development Center 

19 hrs/wk Range 23 
Step A 

Grant 6/13/08 – 
12/31/08 

 

Garcia, Rosa Mendez Child Development Center Custodian 
West Hills College Coalinga 

19 hrs/wk Range 35 
Step A 

Grant 6/13/08 – 
12/31/08 

Temporary replacement for Cherry 
Miller 

Sosa, Rosalinda Child Development Center Assistant 
Avenal Child Development Center 

19 hrs/wk Range 23 
Step A 

Grant 6/13/08 – 
12/31/08 

Temporary hire while recruiting 

Vega, Rosa Child Development Center Assistant 
WHC Coalinga 

19 hrs/wk Range 23 
Step A 

Grant 6/13/08 – 
12/31/08 

Temporary hire while recruiting 

 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

 
Additional Information 

Miller, Cherry Custodian 
West Hills College Coalinga 

5/18/08 Resignation 

Shirk, Suzanne Web Assistant 
District Office 

6/13/08 Resignation 

Tincher, Hazel Basic Skills Instructor 
West Hills College Coalinga 

5/23/08 Temporary contract ended 

Vierra, Stacey Child Development Center Teacher 
West Hills College Lemoore 

5/27/08 Release during probation 

 
 



Administrative Procedure 6225 
Resource Allocation 

 

 

Reference: Education Code Section 84362; 
CCR, Title V Section 51025 

 
Philosophy 
 
All the communities within the district have made significant contributions to the welfare of our 
colleges and centers.  In recognition of the contributions and confidence in the actions of the West 
Hills Community College District, the Board of Trustees has determined that it will maintain a 
district office, viable and comprehensive colleges in the cities of Coalinga and Lemoore with current 
educational centers in Firebaugh and the Lemoore Naval Air Station.  The Board believes that 
because of our geographic location and distribution of our cities, the ability to maintain access to 
higher education opportunities is essential for our communities and citizens to grow and prosper.  
In keeping with this overall philosophy, the Board has implemented the following principles to 
maintain access to higher education: 
 

 The district shall maintain standards of design, construction and reconstruction of new 
facilities which will be followed and applied at all locations. 

 The district shall maintain standards in the use and application of technology at all locations. 
 The district shall develop long term plans in education, construction and fiscal resources. 
 The district shall develop energy efficiency and conservation goals 

 
The purpose of the resource allocation procedure is to provide an understandable, clear 
methodology to the practice of allocating resources to the cost centers of the district and to realize 
the Board’s objective in extending the educational opportunity to all citizens of the district.  This 
procedure, along with the budget definitions (see Appendix A), provides the necessary information 
for the development of comprehensive budgets for the district and individual college operations. 
 
If at any time there are circumstances beyond the control of the district, such as a major earthquake, 
the fiscal condition of the state, or other events that disrupt or minimize the operations of the 
district, these circumstances may dictate a different course of action than those outlined in this 
procedure. 
 
Allocation Fundamentals (Distribution of Fiscal and Human Resources) 
 
1. The district receives a base allocation from the State Chancellor’s Office: 

 
a. Based on prior year FTES (Full Time Equivalent Students) 
b. Based on the state’s ability to fund growth and COLA (Cost of Living Adjustment) 

 
2. Each college receives a base allocation: 

 
a. Based on prior year expenditures 
b. Based on the college’s ability to achieve their FTES goal 
c. Based on the state’s ability to fund growth and COLA 
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Administrative Procedure 6225 
Resource Allocation 

 
3. The percentage of growth achieved by each college at the end of a fiscal year will be a 

determining factor in the amount of resources realized by each college.  Student retention and 
success may also be a factor in the amount of resources realized by each college. 

 
4. Resources will be allocated to maintain the viability and comprehensiveness of both colleges and       

their educational centers. 
 

5. Resources will be allocated to colleges for the purpose of prioritizing and planning the human       
resources, support programs and academic programs desired by the colleges which are 
determined by the internal planning processes at the college level. 

 
6. The District Office receives a base allocation based on: 

 
a. Prior year expenditures 
b. Budget development 
c. Ability to fund growth and COLA 

 
Cost Centers 
 
The cost centers of the district will be the colleges and the District Office. 
 
Approval Process 
 
1. Prior to the planning and budget cycle for each college, the district Business Office will provide 

each College President with the prior “base year allocation and expenditures” and the projected 
“base year allocations”.  The budget assumption used for the “projected year” shall be the same 
as the State Chancellor’s Office.  The budgets for the cost centers will be allocated using a “base 
year” allocation.  The “base year” allocation is based upon the prior year’s actual expenditures. 

 
2. Upon approval of the tentative district budget for the upcoming fiscal year, an appendix to the 

budget will be provided to illustrate the estimated actual budgets of the cost centers. 
 
3. Distribution/Reduction of Income 
 

a. Prior to any distribution, the reserve must be taken into account which requires the 
district to set aside a minimum of 5% of revenues in order to comply with the California 
Community Colleges System Office Memorandum of October 25, 2005;  

b. Mandated expenses and  increases in the mandated expenses to the district and colleges 
such as utilities, bad debt, step increases, insurance or other costs will be funded; 

c. After items a and b are accounted for, the remaining growth dollars will be allocated to 
each college based upon the percentage of growth dollars each college provided to the 
overall district funded growth.  (Example:  If the growth is 8% total for the District and 
2% is from Coalinga and 6% is from Lemoore, then 25% of the new money will be 
allocated to Coalinga and 75% will be allocated to Lemoore.)  In accordance with 
Education Code Section 84362, 50% of growth dollars expended at each college shall be 
expended for instructional purposes. 
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Administrative Procedure 6225 
Resource Allocation 

 
d. In the event the state provides a deficit factor to either COLA, growth or FTES which 

requires a reduction in the allocation to the colleges, the allocations to the colleges and 
District Office will be adjusted accordingly.  This would also be applicable to any mid-
year cuts. 

e. In the event the state increases overall funding for the district, the allocations to the 
colleges and the district office will be adjusted accordingly. 

f. As a part of the distribution of resources, there must be consideration given to the 
resources required to support the district office functions.  These considerations would 
include, but not be limited to, resources received for scheduled maintenance, equipment 
or other restricted funds that serve to increase services throughout the district.  The 
district office reserves the right to allocate resources from restricted areas to maximize 
their effect on the ability to serve students.  These expenditures will be tied to a district 
scheduled maintenance plan, as well as any facilities plans in order to obtain 
maximization of the limited resources. 

g. Decisions on how these resources are allocated will be finalized by the Chancellor’s 
Executive Cabinet. 

 
4. Distribution of Staff 
 

a. In the matter of full time faculty, Title V Section 51025 provides the faculty obligation 
target number for the district to maintain. 

b. Ideally, this process will conclude prior to the start of the spring semester to allow for 
immediate advertising in January to begin the process of employing faculty. 

c. The Chancellor will require that the College Presidents meet and confer on their 
respective lists to determine similar positions or shared positions being sought by both 
colleges. 

d. The reconciled list will then be forwarded to the Human Resources department for 
immediate distribution. 

e. This process shall also be used in the recommendation of new and replacement 
classified, management and administrative staff. 

f. The College President is responsible for disseminating the decisions made on 
distribution of staff to their respective colleges using regular and appropriate means of 
communicating the process and results of the decisions made. 

g. In the event the district is in a position to freeze hiring or eliminate positions, a list will 
be maintained that provides a starting point for hiring once the freeze is lifted.  An 
historical list of vacant positions will be created and reviewed on a yearly basis and used 
in the process. 

 
Review of Procedure 
 
This procedure will be reviewed annually. 
 
 
 
 
Board approval date:  11/15/05 
Revised:  5/15/07; 1/19/10 
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APPENDIX A 
 

Other Operating Expenses Categories Definitions 
 

Definitions:  Other operating expenses, budget object code number 5000, are identified 
by the Budget and Accounting Manual published by the Chancellors Office.  The various 
categories are as follows: 
 

1. Audit:  These expenses involve the cost associated with the districts audit as 
identified in Education Code Section 84040(b). 

 
2. Contract Services:  These payments are for those firms that provide internet 

access, access, on-line services, and software licensing.  The object code also 
includes services for an entity such as joint powers agency to administer a self-
insurance fund. 

 
3. Depreciation:  These expenses are taken from that asset that is income 

producing. 
 

4. Dues and Membership:  Expenses related to associations, membership fees, for 
the governing board and the employees who are required to join these 
associations due to their positions within the district. 

 
5. Election:  expenditures for election services provided by the county (Elections 

Code Section 10002). 
 

6. Insurance:  Expenditures for all forms of fire, casualty or liability insurance for the 
district.  This would include any costs for appraisals, bonds safeguarding the 
district against losses resulting from actions of its employees, and insurance for 
students participating in intercollegiate athletics.  (Excluded in this category are 
those insurance premiums related to employee benefits). 

 
7. Interest:  Interest expenses related to the cost of borrowing to finance the 

operations of the district.   
 

8. Legal:  Expenditures as assessments for other than capital improvements, bond 
issues or other advertisements required by law, judgments, and lawyers’ fees. 

 
9. Personal and Consultant Services:  Contracts for personal or consultant services 

provided by an individual or firm.  This would include costs associated with 
surveys and appraisals. 

 
10. Postage:  Costs for sorting, handling, shipping and postage of mail and 

documents. 
 

11. Rents and Leases:  Payments for the rent or lease of land, athletic fields, 
equipment, and buildings; payments to independent vendors for transportation. 
(Lease purchases are excluded and are expensed in object code 6000, Capital 
Outlay). 
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12. Repairs and Maintenance:  Expenditures for payments to independent vendor for 
repairs and maintenance to buildings or equipment, including maintenance 
agreements on equipment. 

 
13. Self-Insurance Claims:  Expenditures for payments and/or accrued costs for 

claims to a self-insured fund.  Payments to an insurance joint powers agency are 
treated as insurance expense in the General fund or applicable special fund, 
such as a bookstore fund. 

 
14. Travel and Conference:  Expenditures for per diem and actual, necessary 

expenditures incurred by employees, board members, and other district 
representatives for authorized meetings, transportation, mileage allowance, 
meals and lodging. 

 
15. Utilities and Housekeeping:  Expenditures for water, fuel, light, power, telephone, 

waste disposal, laundry, dry cleaning and other similar expenses, including 
contracts for these services. 

 
16. Other:  expenditures for bad debt expense, loan costs, physical examinations, 

fingerprinting, damage to personal property, cash variances, advertisements not 
required by law and all other operating costs not identifiable within any other 
object 5000 category.  This would be the area where our advertising for 
marketing our educational programs would be charged. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

A-2 



Other Outgo Definitions 
 

Definitions:  Other outgo, budget object code number 7000, is identified by the Budget 
and Accounting Manual published by the Chancellors Office.  The various categories 
are as follows: 
 

1. 7100: Debt Retirement (Long-Term Debt) 
These expenditures include costs for long-term bonds or other 
indebtedness for the purpose of purchasing land, constructing or 
purchasing buildings, equipping buildings pursuant to Ed Code 15100 or 
81901. 

 
2. 7200: Intrafund Transfers-Out 

These are transfers within a fund of the district such as transfers from the 
general fund unrestricted to a general fund restricted. 

 
3. 7300: Interfund Transfers-Out 

These are transfers that are taken from one fund and added to another 
fund without an expectation of repayment.  An example would be where 
there is a required match for scheduled maintenance that is transferred 
from the general fund to the capital outlay projects fund. 

 
4. 7400: Other Transfers 

These are for extraordinary situations such as transfers from reorganized 
or lapsed district to another district, loss on investments or joint ventures, 
such as material, prior-year assessments to self-insurance programs, 
JPA’s or consortiums. 

 
5. 7500: Student Financial Aid 

Expenditures for student aid in the form of grants, fellowships, 
scholarships, tuition reduction, etc.  Payments to students for services 
rendered, such as work study that are chargeable to the activity benefited 
by the student’s work. 

 
6. 7600: Other Student Aid 

This category is for amounts paid to/for students for non-cash assistance, 
such as bus tickets, auto repairs related to commuting to college classes, 
child care vouchers, and bookstore vouchers.  These would be for 
participants in EOPS, DSPS or other categorical programs. 

 
7. 7900: Reserve for Contingencies 

No expenditures are allowed in this category and are for appropriation 
only.  This would include amounts equal to the portion of the current fiscal 
year’s appropriation that are not designated for any specific purpose, but 
are held in reserve to fund other appropriation items necessary during the 
fiscal year. 
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APPENDIX B 
 
 

CALENDAR FOR BUDGET DEVELOMENT FOR THE 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
DATE ITEM RESPONSIBILITY 
Mid January –  
April 10 

Distribute Budget Worksheet forms to College President. 
 
College Presidents shall initiate college budget development process. 
 
Vice Chancellor shall distribute forms to district office Department 
managers. 
 
Open hearings and meetings will be held at each College and District 
Office. 
 
Submit college’s proposed budget worksheets and priority lists to the 
Vice Chancellor 
 
Submit district office’s proposed budget worksheets and priority lists to 
Vice Chancellor 
 

Vice Chancellor 
 
College Presidents 
 
Vice Chancellor 
 
 
College Presidents 
Chancellor 
 
College Presidents 
 
 
Chancellor 

Second week of April Executive Cabinet to review budget submittals. 
 

Executive Cabinet 

April 15th 
 

Vice Chancellor will notify Superintendent of Schools of newspaper 
publication, date, location and time of public display of proposed 
budget document. 
 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget information to Board 
of Trustees. 
 

Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board will hold a public 
hearing and will review and approve the proposed Tentative budget. 
 

Board of Trustees 

Before June 30th 
 

Vice Chancellor will forward copy of approved Tentative budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

Before July 25th 
 

All recommendations from Colleges and District to amend Tentative 
budget to be submitted to Vice Chancellor. 
 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and 
will review and approve the proposed Adopted budget. 
 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 
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Facilities Development Council Minutes 

January 27, 2010 11:00 a.m. 
SAM A Conference Room 

 
Present:  Jill Stearns, Stephanie Hunter, Michelle Kozlowski, Shaun Bailey, Mark      
    Gritton,  Raquel Rodriquez, David Reynolds, Mark Millett, Dr. Lewallen,      
    Richard Larson, Jack Ramsey, Kevin Cobb, Byron Wood  
                  

I. Call to order 
       a.  Jill Stearns called the meeting to order at 11:05.  
 
II. Action Items  

a. Minutes from December 2, 2009 
 The council members approved the minutes from December 2, 2010 with   
 a motion made by Mark Gritton and a second made by Shaun Bailey.   
 
b. Office relocations for Summer 2010 
 Jill Stearns proposed to relocate the following offices: 

• Athletics department will move to the Wellness Center 
• Trio program will move from the student center to the old business 

office currently occupied by the Athletic department.  
• Javier Cazares will move from F3 to the old business office.  
• ASB will move into the student center building where TRIO is located.  
• Financial Aid will move to the Administration building where the 

International Office is located.  
• International Office will move to the west end of the Student Services 

building.  
 
The Council approved the proposed office relocation by a motion made by 
Mark Gritton and a second made by Raquel Rodriquez.  

 
III. Informational Items 
       a.  Scheduled Maintenance projects – Shaun Bailey 

• B-wing cooler/chillers – repaired  
• SAM B cooler/chillers – repaired 
• SAM B blower motor to the cooling tower needs repair.  Cost $6,600.  
• A-wing automatic doors – completed  
• Sewer line upgrade – pricing in progress.  
• San Joaquin Valley Air Pollution Control District -  inspection 

completed and reports that the B-wing boiler burner needs to be 
replaced.   Work scheduled for Summer.      

       b.  Wellness Center construction update -  Stephanie Hunter  
• Project completion - 55%.  
• Aerobics room floor – soil compaction testing in progress. 
• Locker room – exterior work in progress  
• Wellness center entry – framing continues 
• AP is updating signage colors.      



   
            c.  Ag Facility update – Stephanie Hunter  

• Drawings for the farm building will be completed this week and will 
be submitted to DSA.   

• Ag Science building back check will be started the last week in 
February.        

       d.  NDC Facility update – Byron Wood 
• Code blue emergency phone – installation scheduled for 3/1/2010. 
• Carpets – cleaned main traffic areas.  
• Signage – installation in 2 weeks.  
• New building and parking expansion – continued planning 

development.     
       e.   Health Careers Facility update – Stephanie Hunter 

• Final revisions being made to the plans for the skills labs and office 
space.    

       f.   Residence Hall subcommittee update – Stephanie Hunter 
• Stephanie will start preliminary meetings with DSA regarding 

requirements. 
       g.   San Joaquin/Mendota/Huron centers  

• San Joaquin center – Dr. Lewallen reported that work is in progress to 
finalize the MOU with the City of San Joaquin.  

• Mendota center -  Dr. Lewallen is working with the City of Mendota 
and the school district to locate space for the center.  

• Huron center – Jill Stearns reports that the Huron Technology Center 
is a possibility for the Huron center.  

     
IV. Adjourn – meeting adjourned at 11:45.   
       Next meeting is scheduled for February 24, 2010 at 11:00 a.m. 
   
         
 

        
 
 
 
 
 
 



 
Facilities Development Council Minutes 

April 28, 2010     11:00 a.m. 
SAM A Conference Room 

 
Present:  Jill Stearns, Stephanie Hunter, Michelle Kozlowski, Shaun Bailey       
    David Reynolds, Mark Gritton, Mark Millett, Richard Larson 
                   

V. Call to order 
       a.  Jill Stearns called the meeting to order at 11:05. 
 
VI. Action Items  

b. Minutes from February 24, 2010  
 The council members approved the minutes from February 24, 2010 with   
 a motion made by Shaun Bailey and a second made by Mark Gritton.   
b.   5 year Facilities Plan  
 Item has been tabled.  
c.   Residence hall elevator proposal 
 The council discussed three options 

• Make the same DSA upgrades to the restrooms located on the first 
and second floors with the installation of the elevator.  

• Make DSA upgrades to the first floor only with no elevator 
installation.    

• Make the DSA upgrades to restrooms located on the first and 
second floors without the installation of the elevator.  

             The council approved making all of the DSA upgrades to the restrooms on 
  both the first and second floors without the installation of the elevator with  
  a motion made by David Reynolds and a second made by Mark Gritton.  
        d.  Campus building name assignments 
  Council approved the plan to identify the campus buildings with letters  
  with a motion made by Mark Gritton and a second by Shaun Bailey. 
  
     III.       Informational Items 

       a.  Scheduled Maintenance projects – Shaun Bailey 
• Upgrade to the HVAC in the administration building - complete 
• SW parking lot lights – Soloman Electric has been contracted to 

replace the light poles after graduation.  
• Upgrade to interior lighting in administration building and faculty 

wing.  Shaun is meeting with Grainger and two electrical engineers.  
• Cafeteria grease trap – Shaun has made arrangements with a contractor 

to clear the trap as well as the plumbing.  
• Sewer line to women’s dorm – project on hold 
• Cooling tower – ACCO has completed their work.      

       b.  Wellness Center construction update -  Stephanie Hunter  
• Roofing - complete 
• Finishes in locker rooms – in progress 
• No vandalism reported 
• Lockers – numbers approved 



 
• Bleachers – ordered 
• Gym lighting – installation in progress 
• Gritton asked that the clocks be installed before the gym flooring.  
• Exterior surfaces on wellness center – in progress  

            c.  Ag Facility update – Stephanie Hunter 
• Received DSA approval on the Ag Science facility project.  
• Plans going to print on the Ag Science building.  
• Ag Science plans have been sent to the Chancellor for final approval.  
• Council looked at the samples of exterior blocks and colors to be used 

at the farm.  Council preferred the smooth sand colored blocks with 
green roof.        

       d.  NDC Facility update – Shaun Bailey 
• Fire alarm - complete   
• Bid for parking lot – in progress 
• Exterior signage – complete    

       e.   Health Careers Facility update – Stephanie Hunter 
  Project is on hold.       
       f.   Residence Hall subcommittee update – Stephanie Hunter 
             Proceed with plans to upgrade facility without the elevator installation. 
       g.   San Joaquin/Mendota/Huron centers  
  No update.  
       
IV.       Adjourn    
       Meeting adjourned at 11:55.  
         
 

        
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 

Facilities Development Council Minutes 
September 22, 2010     11:00 a.m. 

SAM A Conference Room 
 

Present:  Dr. Lewallen, Ken Stoppenbrink, Kevin Cobb, Mark Millett, Shaun Bailey   
    Mark Gritton, Shaun Bailey, Richard Larson, Jeff Wanderer, Susan Whitener 
                   

VII. Call to order 
       a.  Dr. Lewallen called the meeting to order at 11:02. 
 
VIII. Action Items  

c. Minutes from August 25, 2010  
 The council members approved the minutes from August 25, 2010 with   
 a motion made by Mark Gritton and a second made by Shaun Bailey. 
 
 b.   Five Year Facilities Plan 

Kevin Cobb provided the council members with a copy of the Five Year 
Facility Plan for the Coalinga campus, dated 8/31/2010.  Council reviewed 
and discussed the details of the plan with Kevin Cobb.   

 
Kevin explained that the Five Year Facility Plan is prepared annually and 
is submitted to the State Chancellors Office.  Report shows the projections 
of our enrollment data (WSCH) and campus inventory which is calculated 
to determine whether or not we need new facilities.   
 
Projects in the five year schedule 

• No. 2, Wellness Center  
Project under construction. 

• Agricultural Science Facility 
Scheduled FY 2010/2011 

• No. 5, Initial Buildings Modernization, Phase 2, (RFE) 
Project has been approved and waiting for funding (bonds). 

• No. 8, WHCC SAM Modernization 
Project will be scored by the state and council will need to 
prioritize as funding becomes available or possibly combine 
projects.   

• No. 10, Health Careers Facility 
Project will be scored by the state and council will need to 
prioritize as funding becomes available or possibly combine 
projects.  

  Dr. Lewallen confirmed that WHCCD has their funds (match) in place for  
the projects listed.  
 
Ken Stoppenbrink asked Kevin Cobb to provide the council with a list of  
project elements that are folded into the major construction projects, such 
as upgrade to the infrastructure, replacement of sewer lines and upgrade 
the fire alarm.   



       
 
             .  
c.   Update of classroom technology standard  

Susan Whitener provided the council with an outline of the revised 
technology standard to include the ladibug, HD multimedia document 
camera.    
Council approved the revised WHCCD Classroom Technology Standards 
with a motion made by Mark Millet and a second made by Richard 
Larson.   

        
     III.       Informational Items 

       a.  IPP and FPP updates  
Kevin Cobb reported that the Coalinga campus currently does not have an 
IPP.  Coalinga has three projects in FPP waiting for funding; campus 
modernization, SAM modernization and the health careers project.  
 

       b.  Scheduled Maintenance projects   
Shaun Bailey reports the following projects are in progress:  

• Exterior lighting on the Coalinga campus – replace and repair 
fixtures.   

• B-wing boiler – receiving pricing on electrical controls.  
Dr. Lewallen asked Shaun to provide the council with a copy of the 
scheduled maintenance “wish” list at the next meeting.  
 
Ken Stoppenbrink confirmed that there are resources now available for 
some of the scheduled maintenance projects.   
 

            c.  Wellness Center construction update  
Kevin Cobb reports that the exterior painting and landscaping is in 
progress. The gym floor will be sealed this week and the final sound 
system will be installed on Monday.  He stated that fencing will be in 
place before the Karl Rove event.  
 
Kevin Cobb and Dr. Lewallen gave Mark Gritton the approval to use the 
gym for the next home volleyball game scheduled on October 8, 2010.  
Dr. Lewallen added that the dedication is scheduled for November 12, 
2010.   
            

       d.  AG Facility update  
Kevin Cobb said that the Board of Trustees has awarded the contract to   
Mark Wilson Construction and waiting for notification from state 
regarding the release of funds. 
        

       e.   NDC Facility update  
Kevin is waiting for permit to be issued to continue the parking lot 
expansion.  
 
 



         
       f.    San Joaquin/Mendota/Huron centers  

Dr. Lewallen stated that the San Joaquin bid has been awarded and 
preconstruction meeting is scheduled this week. 
 
Dr. Lewallen said that he is waiting to hear from the superintendent of the 
Mendota school district regarding the location of the center.  
 
Dr. Lewallen is working with the superintendent of the Huron school 
district to use the facility located at the elementary school site.     

       
IV.       Adjourn    
        Meeting adjourned at 12:10. 
        Next meeting is scheduled for October 27, 2010 in SAM A. 

Future agenda item:  Dr. Lewallen would like to report on funds received 
from the City of Coalinga.     
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Percent
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Count

31.5% 17

48.1% 26

7.4% 4

13.0% 7

54
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What is your employment classification?  (Not required to complete survey)

Classified Manager / Confidential

Classified

skipped question

WHCC Budget Input Survey - Dec 2009

Academic Administrator

Answer Options

answered question

Faculty

What is your employment classification?  (Not required to complete 

survey)

Classified

Faculty

Academic Administrator

Classified Manager / 
Confidential



Response Count

26

26

30

Number Response Date Response Text

1 Dec 3, 2009 5:09 AM Limit travel sizes in the athletic programs

2 Dec 3, 2009 3:14 PM

Food services could be cut back to brunch and dinner only.  Open for service at 10 AM, close 

at 1 and open for dinner at 5 and close at 7PM.  NOt sure what kind of savings that would be

3 Dec 3, 2009 3:46 PM

4 10hr days would cut heating/cooling as long as all power has been turned off to affected 

buildings.

4 Dec 3, 2009 3:56 PM

Programs that enhance the educational resources of the students should not be touched; 

however, with fewer students and fewer classes, it seems reasonable that costs at the top 

(administrative) could be greatly reduced. Take a clue from Pennsylvania, the state whose 

overall school performance rates at the top of the U.S. scale. When economic downturns 

require cutbacks, education is the very last to take a hit.

5 Dec 3, 2009 4:06 PM

Cut/reduce supply, travel budgets.

No step raises. Another retirement incentive.

6 Dec 3, 2009 4:22 PM

We could cut down in the athletics department.  The teams really aren’t that good anyway so 

maybe the College should not invest so much in recruiting out of state athletes.  Plus they 

tend to be a drain when the leave the College without paying for either tuition or housing.

7 Dec 3, 2009 4:40 PM

I would like to continue seeing the furloughs for next year to see if that helps.  I don't like 

seeing lay-offs and the feeling in student services is a team effort that if we all take a hit, we 

can possibly save jobs.

8 Dec 3, 2009 4:45 PM

four day work weeks, eliminate one male sports team (compliance with Title IX?), 16 week 

semester with campus closure between semesters, reduce extended contracts, re-implement 

furloughs

9 Dec 3, 2009 4:50 PM

Keep the Psych Tech classes at 30.  This will eliminate the need for additional adjunct clinical 

instrauctors.

Increase on-line offerings.  These can be taught by adjunct or FT instructors without use of 

WHC facilities.

WHCC Budget Input Survey

Provide suggestions for specific program changes and/or budget areas/items that you think could be adjusted as we plan for future 

budgets.  Please provide a rationale or justification for your suggestions.

Answer Options

answered question

skipped question



10 Dec 3, 2009 6:30 PM

Have deans & counselors teach an online or face to face class as part of their load or 

responsibility in order to have more course offerings for students.

11 Dec 3, 2009 7:29 PM

I am aware that this suggestion is improper timing for the current budget crisis we are facing.  

However for the distant future, it may be nice to see the tutorial center have a full time 

coordinator.  This would help ensure the continuity of the program’s newest successes with 

retention and FTE's earned.  The past history of the tutorial center is high turnover.  

Department policies, procedures, and programs changed too constantly prior to 2006.  I 

would like to see the success of the tutorial dept continued with the next coordinator who will 

take the position seriously and effectually while possible considering  a career.

12 Dec 3, 2009 9:22 PM

I would suggest keeping furlough days for the upcoming fiscal year.  Perhaps increasing the 

furloughs for classified staff may help.  While student services and or progression with current 

projects could be hindered with this suggestion, I think that most of us would rather have a 

job than face layoffs of co-workers and friends.



Mandating the use of Blackboard by all F2F instructors and minimizing the use of 

photocopiers may be something else that could reduce the costs associated with printing, 

photocopying, etcetera.  



Trainings for faculty on how to send a handout to their students email straight from the copy 

machine in coalinga could help in this suggestion.



Continue to keep purchases and travel at a minimum.



Look at employees who would be willing to work an 10 or 11 month position rather than 12 

months.  I would be a fan of this personally.  This could help significantly reduce costs in 

personnel.



Search for additional grants that would support payment of personnel.



Increase the video conference courses by purchasing video conferencing for more 

classrooms.

13 Dec 4, 2009 5:37 PM

I don't have any suggestions because I'm not sure how specific budget cuts will affect the 

program or staff.

14 Dec 4, 2009 6:41 PM

Thorough review of DO functions; we are "district heavy" administratively.  Travel, perks for 

district office adm (gas cards, phones, etc.).  College autonomy in budgeting, savings, long-

term goals.  Review of college-level staff functions.  The college/district needs to hold people 

accountable for their job; there is currently too much inbreeding and not enough objective 

evalution of job performance (Program advisors, directors, etc.)



15 Dec 4, 2009 7:34 PM

We should continue to keep adjnucts and overload to a minimum. We should consider closing 

the college on Fridays to reduce heating and cooling bills. We should use our reserve down to 

3%. 

We should continue furlough days for all involved in them.

16 Dec 4, 2009 7:53 PM retain the furloughs for 10-11 academic year

17 Dec 4, 2009 8:17 PM

Extend the Furlough Program - keeps everyone working; increases staff morale;solves our 

budget problem;



Temprarily decrease the number of days of work for non-instructional faculty from 197 to 177 

(librarians 220 to 197)



Continue to limit travel, training and supplies expenses

18 Dec 5, 2009 4:00 AM

Reduce or close the Athetic Program since state is changing the funding formula for the PE 

classes.

19 Dec 6, 2009 9:52 PM None in the area of mathematics.

20 Dec 7, 2009 6:47 AM Continue the current furlough plan for another year.



21 Dec 7, 2009 6:05 PM

Reduction of Athletics:

Football- The costs of renting the high school, insurance, officials, paying for support people 

during games, travel, food/hotels, uniforms, assistant coaches (part time and full time), 

equipment and supplies (medical), etc., are all very high and we could save a great deal of 

$$$$. We could fill the residence halls with international students and other students who 

want to live on campus.



Softball and Volleyball:

Neither team has been able to compete due to the lack of recruitment efforts/success. Last 

year it was a struggle, and this year appears to be even worse. The savings in terms of cost 

of traveling, officials, assistant coaches, rental of the high school (VB), and 

equipment/supplies could save us many $$$.



Personnel Areas:

Continue Furloughs because it would amount to nearly $600,000 again. Make every attempt 

to have no layoffs. Besides it being demoralizing, it would force others to take on more, and 

often results in burnout that leads to poor decision making, anger, absenteeism, and lack of 

effort.



Administrators teach at least one course each semester. This would lead to thousands of $ 

saved by not hiring part time instructors or overloading full time instructors.



Eliminate programs that have very few students, but are costly in terms of faculty salaries, 

overhead costs, and administrative costs. Examples are the Agriculture/rodeo program, 

Psychtech, and Spanish/ESL. Again, the savings would be in the hundreds of thousands in 

this area.



Facility Operations:

Change the hours of operations so that all complexes closed earlier. There would be a 

savings of $$ for utilities over the course of the year, as well as the possibility of not needing 

so many full time employees. We could still keep employees but change their status from full 

time to part time in many cases.



22 Dec 7, 2009 6:26 PM

Continue furluoughs. NO pay, no work just as we did this year. This covers almost all the 

shortfall.

23 Dec 7, 2009 8:22 PM

1) Maximize use of videoconference to reduce travel expenses and duplication of courses 

districtwide (i.e., psych 4 and 5 conferenced Coalinga to Lemoore).

2) Furloughs to avoid lay-offs



24 Dec 9, 2009 7:23 PM

A major questions for educational leaders is "Do we want to be known for Academics or for a 

sports like a power house.   When money is tight, we need to evaluate what will render the 

the most productivity in regards to helping males and females gain employment thought life 

learning skills(academics).  In this case sports need to take a back seat.  Sports are important 

but is not what drives education. PE classes need to contine and re-activate sport competition 

until the resources are back.  Program ought to be able to carry their load to continue being 

productive.  There are no easy choices-but they need to be made.

25 Dec 10, 2009 6:53 PM

Eliminate athletics, especially football.  The savings related to transportation cost officials, 

paying coaches and renting the high school field for games, and equipment (helmets, etc).  

This would help us save thousands of dollars.  Very few people come to games anymore.  

Also, continue furloughs for all employees for one year.  This could save us up to half a 

million dollars.

26 Dec 14, 2009 3:48 PM

I would propose the elimination of those sports programs where too few student-athletes 

exist to field a team.  Not only would a savings accrue from equipment/travel costs, but full-

time faculty would be more readily available in the classroom if still needed (based on 

load/number of sections currently "covered" by adjunct.)



Response Count

25

25

31

Number Response Date Response Text

1 Dec 3, 2009 3:19 PM

Somone should look into the Teacher Pipeline program.  At one time,there were many dollars in that 

program and I have not heard where it all went. Each program should have to be audited to check 

effectiveness and if funds are being allocated correctly or maybe could be brought forward in this crises.

2 Dec 3, 2009 3:40 PM

We are cutting areas that are greatly affecting students as far as selection of classes and sections. I 

strongly suggest cutting or eliminating the conferences and retreats that administration and program 

administrators are participating in throughout the district.

3 Dec 3, 2009 3:48 PM Cross train more within depts to cut time for student help plus help when employees are out

4 Dec 3, 2009 3:57 PM Please refer to preceeding response.

5 Dec 3, 2009 4:11 PM

I believe that the current class reductions were large, but necessary. Having smaller availability of 

classes, but full classrooms is effective.

6 Dec 3, 2009 4:25 PM Cutting down on any overtime or extra pay could help cut costs.

7 Dec 3, 2009 4:45 PM

I've always had a problem with the categorical programs end of the year spending spree because they 

were allocated more money than they could spend (mine included).  I know there are regulations on 

how that money is spent but since the Chancellor's office is softening regulations on some standards that 

the college follows (matric) maybe they'll allow that excess if there is any, to be put into resources to 

pay staff who serve all student populations who may be on a lay-off list.

8 Dec 3, 2009 4:52 PM Quit mailing everything to homes.  If people can't use e-mail, they should be buried with the dinosaurs.

9 Dec 3, 2009 4:55 PM Evaluate part-time faculty (both administrator and peer-review), refine focus on basic skills

10 Dec 3, 2009 6:31 PM

See answer to #2.  I believe adding a few courses (even 9 week short term) would be a plus for 

students!

11 Dec 3, 2009 7:32 PM

At the current time the program is running well on limited time.  Since a budget to increase hours is out 

of the realm of possibilities.  A support staff or more cooperation between Coordinator and Center in 

NDC would be a great start.  If we could have a staff present at the NDC library take more 

responsibilities to aid the Coordinator in Coalinga with efforts in Firebaugh, this would aid the operation 

in Firebaugh.

12 Dec 3, 2009 9:24 PM

Integrate overlapping services where possible.  Increase the use of work study students to assist where 

possible.  I do not have many suggestions on this issue.

WHCC Budget Input Survey

Provide suggestions for how current college programs and/or practices could be improved.  Suggested changes should focus on improving 

program effectiveness and/or reducing costs.

Answer Options

answered question

skipped question



13 Dec 4, 2009 5:38 PM

Possible improvement would be utilizing the VC system for meetings both administrative, management 

and classified.

14 Dec 4, 2009 6:41 PM

Scheduling/program flow charts that would strengthen pipelines for students.  Evaluation of course 

conflicts (eng & math at same time, etc.) to maximize student completion rates.

15 Dec 4, 2009 7:34 PM

Sports teams should limit travel or have tournaments in a convenient central location like Fresno. 

College should budget for maintenance of new facilities like the wellnes center. 

System should be computerized to allow temps indoors to drop to 60F in winter when not in use and to 

also go up to 80F in summer when not in use. 

A 16 week semester should be implemented to reduce on campus time and keep costs down.

16 Dec 4, 2009 8:17 PM Get more classes back online.

17 Dec 4, 2009 9:31 PM

When people are sent for training they should be there for business. If they want to take family or 

friends the employee should pay for all their expenses. It only makes sense for the college to pay for the 

employees' room and board, but not the family or friend.

18 Dec 5, 2009 4:07 AM

College Program  CAMP,TRIO, INTERNATIONAL, SSS

should be providing support to the colleges by having them housing at the student services. 



To reduce costs those programs should be able to support all student population.

19 Dec 6, 2009 9:52 PM None

20 Dec 7, 2009 6:29 PM

New computer program for ENG 110A level that could be part of classwork or homework. The workforce 

initiatives/HEP has some suggestions. Some of our ENG 110A students are already working in jobs but 

need to improve their English skills to advance. We could also offer an ENG review for workforce 

initiatives.

21 Dec 7, 2009 6:36 PM

Provide more tutorial services for the basic skills courses so that less students drop out and find success. 

Keeping students enrolled will offset the costs of turors.



Provide more ongoing training for instructors. Topics such as class management, facilitating learning, 

utilizing technology, and continually assessing student learning and success would, hopefully, lead to 

better retention rates in every program, and better quality instructors.



Eliminate any athletic program that is unable to field teams that have enough athletes to compete 

throughout the year. This would be a savings of many $ to the overall budget. 



Further reduce the number of contests all sports teams have scheduled. For example, the baseball team 

has a number of fall semester practice games that accumulate travel costs (food, gas, etc), medical 

supplies, insurance, etc. A change in this area would save thousands of dollars.

22 Dec 7, 2009 8:24 PM

Eliminate degrees/certificates with low enrollment. Focus on core studies for industry and university 

transfer.

23 Dec 8, 2009 8:09 PM

I believe the IT Dept. needs to respond quicker when our campus has technology issues.  By doing so 

our employees can be more efficient and provide better service to our students and faculty.  Therefore, 

we would have less students dropping out of classes and happier faculty.



24 Dec 9, 2009 7:25 PM

Having employee accept the role of trainees in grant areas will release funds from the district.  Employee 

need to be open to change since everyone is doing more.  THis trend will continue for about 3 years.

25 Dec 14, 2009 3:54 PM

There exists a lack of accountability for tenured full-time faculty who fail to volunteer for committees, 

leaving the same handful of dedicated faculty over-burdened and under-compensated.  These same 

unparticipative faculty are not held accountable for their failure to complete assigned/required tasks, 

such as accreditation, 5-year reviews, and program reviews.  As a result, the remaining faculty in those 

areas are left to pick up the slack--the work needs to be done, but those who are not participating are 

simply ignored, the attitude being that "this is just how it is with him/her."  In the absence of 

department chairs/heads, more effective and regular area meetings, I believe, are necessary in order to 

more effectively maintain accountability for the required work, outside of the classroom, for which all full-

time faculty are responsible.  This has not happened for years, and morale is certainly low/passive 

because of it.



Response Count

23

23

33

Number Response Date Response Text

1 Dec 3, 2009 3:48 PM

Continue to keep going green.  With technology of today, there is a lot more we can do.  Stress it 

in each department. List suggestions to all on how employees can be more effective.

2 Dec 3, 2009 4:00 PM

Again, additional revenue can be generated by eliminating many of the top administrative 

positions. There will be, in the future and with each additional budget setback, too many top 

positions for too few students,that cost the college unecessarily> Whay are so many chiefs needed 

when the popultion of the student body and class availability are reduced?

3 Dec 3, 2009 4:12 PM

Increase tuition. 

Increase dorm fees/cafeteria fees.

Increase international student fees.

4 Dec 3, 2009 4:43 PM

Increasing fees.  $35-$40 a unit would still be more than fair considering other alternatives.  Since 

most people who can’t afford to go to school will be on financial aid anyway, I don’t think it would 

affect that many people.  It would only affect those people who are taking advantage of the 

financial aid system who are relying on that extra money for personal expenses.  Those students 

tend to drop or fail classes anyway.



Charge for parking.  



Apply for more grants.

5 Dec 3, 2009 4:47 PM Decrease out of state transfer students and increase international student admission.

6 Dec 3, 2009 4:53 PM

Contract Education

Also, offer a 2+2 retirement option.  You would get rid of 4 or 5 people at the top of the salary 

scale.  This could save half the money you need.

7 Dec 3, 2009 4:57 PM Give faculty / staff / administrators incentives for seeking grants.

8 Dec 3, 2009 6:35 PM

Offer a few community non credit courses for fun that charge fees.  Offer more courses in which 

the businesses pay for the course (skills that they need their employees to have).  Have deans or 

counselors teach the courses as part of their load.  Invite public to eat lunch at W.H.C. and charge 

for the lunches (Lemoore culinary & Coalinga's cafeteria).  Be sure to collect all fees for resident 

halls.

WHCC Budget Input Survey

Provide suggestions for generating additional revenue for the college.

Answer Options

answered question

skipped question



9 Dec 3, 2009 7:44 PM

As it stands I am generating much more FTE's than the center has recorded since 2003. I do not 

believe I can do much more and I am aware that it would be vain in that California is not paying 

out the same full FTE range.  The only thing I can think of, and it would be a shame, is to limit the 

hours the Coalinga Campus library is open.  At the current moment we are open Monday - 

Thursday from 7:30am-8:00pm and Friday 7:30am-4pm for a total of 58 hours a week.  We could 

consider Monday - Friday 10am-7pm for a total of 45 hours a week (792 hours a year savings), 

which would still enable full time staff to receive 40 hours a week and would help cut down energy 

usage and extra personal.

10 Dec 3, 2009 9:25 PM

Increase the online course offerings to allow for out of state and out of country tuition fees.



Lobby for increased per unit fees where funding comes directly back to the colleges.  Not sure if 

this is possible or not.



Hire additional help for grant funding.

11 Dec 4, 2009 5:40 PM Grants

12 Dec 4, 2009 6:43 PM

Since state funding is fairly perscriptive... better allocation policy from the district, grants - 

generated/initiated from the college (not the other way around).  Strengthen relationships with 

businesses - get them to "sponsor" courses in which students could work on projects for their 

business.

13 Dec 4, 2009 7:34 PM

1 form alliances with other colleges to teach high cost things, psych tech, nursing etc...

2. charge for parking 

3. work with prisons and other such agencies to offer classes at their sitesas long as the DOC will 

pay for them. 

4. Perhaps have an adjunct or full time faculty teach or give a seminar or short term class for a 

company.

14 Dec 4, 2009 8:17 PM

More grants: look for non-traditional areas for example DSPS which has previously not needed 

additional funding.



Improve basic skills programs replacing some old activities with new ones and use BSI funds to 

fund the new components

15 Dec 4, 2009 9:32 PM I'm willing to keep the furlough, it's an actual day off. ;0)

16 Dec 5, 2009 4:13 AM

For additional revenue a good approach will be to recruit international students in new markets.   

Develop an Educational Campaing to find donors who can support instruction.

17 Dec 6, 2009 9:54 PM

Renewing the furloughs for the next academic year should account for more than half of the 

projected budget shortfall for the next academic year.

18 Dec 7, 2009 6:29 PM Command Spanish courses.



19 Dec 7, 2009 6:49 PM

1. Increase the number of fundraising efforts for all programs. The extra dollars could help offset 

different costs (materials, supplies, instruction, etc.)



Charge for parking on campus grounds. Even a charge of $1 a day would bring thousands of dollars 

to our campus. Most community colleges charge for student and/or faculty parking.

Offer more opportunities for sponsorships and recognnition by the community and business 

leaders. We have not exhausted this area. An example of this is to get one or two businesses to 

sponsor a theatrical play or event (Cinco de Mayo) that we host at any of our campuses. Get more 

faculty and administrators to join local clubs (i.e. Rotary, Lions, etc.) and, thus, have a sayso in 

how and where $ will be benefitting different local schools.



Hire an agent that "guarantees" making $$$ for Coalinga. The hiring of Dale Scott and Associates 

was a great decision and helped us to the tune of millions of dollars to our campus and projects.

20 Dec 7, 2009 8:37 PM

Philosophically there will never be enough money. Emphasis needs to be made on how money is 

managed to meet educational needs of students. Increase use of technology in adminstration and 

instruction (i.e., advising forms and degree maps can be made available on the web for students to 

reduce face-to-face mtgs with advisors/counselors). Many student questions and informational 

activities can move to live chat formats. The key is notifying students and encouraging them to use 

it. Once students get over the fear of online applications they prefer the ease and availability. Also, 

increase web-enhanced courses to reduce supply and material costs.

21 Dec 8, 2009 8:13 PM Generate more Grant money.

22 Dec 9, 2009 7:28 PM

Everyone talks of new federal stimulus and job creation efforts.  We need to gear and align our 

college programs to workforce dollars as Obama is planning to sign a second job-related-bill.

23 Dec 14, 2009 3:56 PM

Eliminate Follett; return the bookstore to the college.  More community-service/outreach-based 

efforts on behalf of the faculty and students will generate social support from the community which 

can easily translate into financial support.



Response 

Percent

Response 

Count

31.5% 17

48.1% 26

7.4% 4

13.0% 7

54

2

What is your employment classification?  (Not required to complete survey)

Classified Manager / Confidential

Classified

skipped question

WHCC Budget Input Survey - Analysis of Results

Academic Administrator

Answer Options

answered question

Faculty

What is your employment classification?  (Not required to complete 

survey)

Classified

Faculty

Academic Administrator

Classified Manager / 
Confidential
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Answer 

Options
Response Count

26

answered question 26

skipped question 30

Number Response Text

1 Limit travel sizes in the athletic programs

2 Food services could be cut back to brunch and dinner only.  Open for service at 10 AM, close at 1 

and open for dinner at 5 and close at 7PM.  NOt sure what kind of savings that would be

3 4 10hr days would cut heating/cooling as long as all power has been turned off to affected 

buildings.

WHCC Budget Input Survey - Question 1

Provide suggestions for specific program changes and/or budget areas/items that you think 

could be adjusted as we plan for future budgets.  Please provide a rationale or justification for 

your suggestions.

Implemented for football and savings  

of $5,500 realized for fall 2009.  Other 

teams are of a size that this is not an 

issue.

Fee increases have been implemented 

for 2010-11 that will balance the 

cafeteria budget and eliminate budget 

transfers from the general fund.  

Reducing meals would be considered 

in the event of additional challenges to 

balance the cafeteria budget.

While appealing, no districts have 

been able to quantify the  cost savings 

as a result of compressed work 

schedules.  This is primarily due to the 

difficulties inherent in utility rate 

fluctuations. 

Analysis
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4 Programs that enhance the educational resources of the students should not be touched; however, 

with fewer students and fewer classes, it seems reasonable that costs at the top (administrative) 

could be greatly reduced. Take a clue from Pennsylvania, the state whose overall school 

performance rates at the top of the U.S. scale. When economic downturns require cutbacks, 

education is the very last to take a hit.

5 Cut/reduce supply, travel budgets.

No step raises.

Another retirement incentive.

6 We could cut down in the athletics department.  The teams really aren’t that good anyway so 

maybe the College should not invest so much in recruiting out of state athletes.  Plus they tend to 

be a drain when the leave the College without paying for either tuition or housing.

The issue of wins/losses does not 

enter into decisions about WHCC 

athletics.  We do not spend any dollars 

recruiting out of state athletes.  That 

would be a violation of COA rules and 

regulations.

Procedures are being revised for 

implementation in 2010-11 to reduce 

bad debt that is a result of nonresident 

students.  The president formed a task 

force this very purpose.  They are 

working toward recommendations to 

be implemented for 2010-11.

Administrative positions have been 

reduced (Dean of Student Learning, 

Student Services Manager).  Additional 

admin position  reductions will be 

considered along with all other college 

positions in the event that the budget 

must be reduced even more in the 

future.

Supply and travel budgets have been 

reduced and in some cases eliminated.  

We will continue to try to support staff 

members who are presenting at 

conferences and/or hold a position in a 

professional organization.

The issue of step raises is a collective 

bargaining issue and is not within the 

purview of college governance.

This was offered in 2009-10.
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7 I would like to continue seeing the furloughs for next year to see if that helps.  I don't like seeing 

lay-offs and the feeling in student services is a team effort that if we all take a hit, we can possibly 

save jobs.

8 four day work weeks, eliminate one male sports team (compliance with Title IX?), 16 week 

semester with campus closure between semesters, reduce extended contracts, re-implement 

furloughs

9 Keep the Psych Tech classes at 30.  This will eliminate the need for additional adjunct clinical 

instrauctors.

Increase on-line offerings.  These can be taught by adjunct or FT instructors without use of WHC 

facilities.

10 Have deans & counselors teach an online or face to face class as part of their load or responsibility 

in order to have more course offerings for students.

11 I am aware that this suggestion is improper timing for the current budget crisis we are facing.  

However for the distant future, it may be nice to see the tutorial center have a full time 

coordinator.  This would help ensure the continuity of the program’s newest successes with 

retention and FTE's earned.  The past history of the tutorial center is high turnover.  Department 

policies, procedures, and programs changed too constantly prior to 2006.  I would like to see the 

success of the tutorial dept continued with the next coordinator who will take the position seriously 

and effectually while possible considering  a career.

The issue of furloughs is a collective 

bargaining issue and is not within the 

purview of college governance.

See #3.

We do not presently have any 

compliance issues with Title IX.

16 week calendar is a collective 

bargaining issue.

Reducing extended contracts is a 

collective bargaining issue.

See #7.

Psych Tech classes are now at 30.

This may be possible in some 

instances, but not all administrators 

meet the minimum qualifications 

where instruction is needed.

A program review would be useful in 

determining the needs of the tutorial 

program.
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12 I would suggest keeping furlough days for the upcoming fiscal year.  Perhaps increasing the 

furloughs for classified staff may help.  While student services and or progression with current 

projects could be hindered with this suggestion, I think that most of us would rather have a job 

than face layoffs of co-workers and friends.

Mandating the use of Blackboard by all F2F instructors and minimizing the use of photocopiers may 

be something else that could reduce the costs associated with printing, photocopying, etcetera.  

Trainings for faculty on how to send a handout to their students email straight from the copy 

machine in coalinga could help in this suggestion.

Continue to keep purchases and travel at a minimum.

Look at employees who would be willing to work an 10 or 11 month position rather than 12 

months.  I would be a fan of this personally.  This could help significantly reduce costs in 

personnel.

Search for additional grants that would support payment of personnel.

Increase the video conference courses by purchasing video conferencing for more classrooms.

13 I don't have any suggestions because I'm not sure how specific budget cuts will affect the program 

or staff.

See #7.

Mandating instructional methodology 

is a conflict with academic freedom.

See #5.

This could be a consideration in the 

event that the fiscal condition 

worsens.  Reducing work assignments 

would also be a negotiated item 

through collective bargaining.

The grants office continues to be 

highly successful with grant awards 

and over the last 2 years numerous 

general fund positions have been 

entirely or partially shifted to grant 

funding.  If there are suggestions for 

new grants or potential grant 

resources, these suggestions should 

be brought forward to the appropriate 

Council for consideration.

Implementation of additional 

videoconferencing is underway.  

Additionally, implementation of web 

streaming technology is underway.
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14 Thorough review of DO functions; we are "district heavy" administratively.  Travel, perks for district 

office adm (gas cards, phones, etc.).  College autonomy in budgeting, savings, long-term goals.  

Review of college-level staff functions.  The college/district needs to hold people accountable for 

their job; there is currently too much inbreeding and not enough objective evalution of job 

performance (Program advisors, directors, etc.)

Contracts (including benefits) are 

negotiated for senior level 

administration.  See #5 for other 

travel and conferences.

All college/district programs and 

departments complete program 

reviews for assessing effectiveness 

and making improvements.  If there 

are specific ideas or suggestions for 

improving the program review 

process, these need to be brought 

forward to the appropriate Council for 

consideration.

All employees receive performance 

evaluations per the policies and 

procedures for the particular employee 

classification.  If there are specific 

ideas or suggestions for improving the 

evaluation process, these need to 

brought forward to the appropriate 

collective bargaining group for faculty 

and classified staff.  For managers, 

these ideas need to be brought 

forward to the appropriate supervisor.
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15 We should continue to keep adjnucts and overload to a minimum.  

We should consider closing the college on Fridays to reduce heating and cooling bills. 

We should use our reserve down to 3%. 

We should continue furlough days for all involved in them.

16 retain the furloughs for 10-11 academic year

17 Extend the Furlough Program - keeps everyone working; increases staff morale;solves our budget 

problem;



Temprarily decrease the number of days of work for non-instructional faculty from 197 to 177 

(librarians 220 to 197)



Continue to limit travel, training and supplies expenses

18 Reduce or close the Athetic Program since state is changing the funding formula for the PE classes.

19 None in the area of mathematics.

20 Continue the current furlough plan for another year.

There have been no changes to 

funding for PE classes.

See #7.

Class sections were reduced as 

follows:  summer 2009 (20%), fall 

2009 (30%), spring 2010 (45%).  

There are few adjuncts working now 

and very little overload available.

See #3.

The Board of Trustees have 

established 5% as the minimum 

reserve.  A change would require 

board action.

See #7.

See #7.

See #7.

If fiscal conditions continue to decline, 

this would be an item for 

consideration.

See #5.

PAGE 7



21 Reduction of Athletics:

Football- The costs of renting the high school, insurance, officials, paying for support people during 

games, travel, food/hotels, uniforms, assistant coaches (part time and full time), equipment and 

supplies (medical), etc., are all very high and we could save a great deal of $$$$. We could fill the 

residence halls with international students and other students who want to live on campus.



Softball and Volleyball:

Neither team has been able to compete due to the lack of recruitment efforts/success. Last year it 

was a struggle, and this year appears to be even worse. The savings in terms of cost of traveling, 

officials, assistant coaches, rental of the high school (VB), and equipment/supplies could save us 

many $$$.



Personnel Areas:

Continue Furloughs because it would amount to nearly $600,000 again. Make every attempt to 

have no layoffs. Besides it being demoralizing, it would force others to take on more, and often 

results in burnout that leads to poor decision making, anger, absenteeism, and lack of effort.



Administrators teach at least one course each semester. This would lead to thousands of $ saved 

by not hiring part time instructors or overloading full time instructors.



Eliminate programs that have very few students, but are costly in terms of faculty salaries, 

overhead costs, and administrative costs. Examples are the Agriculture/rodeo program, Psychtech, 

and Spanish/ESL. Again, the savings would be in the hundreds of thousands in this area.



Football represents 70-80 full-time 

students.  It is unrealistic to think that 

we could simply replace those full-time 

students with international students.  

If it was possible for us to have more 

international students, we would have 

them.  We have placed no limits on 

the number of international students.

We are planning to eliminate volleyball 

and softball to be replaced by 2 other 

women's sports that have more 

interest in terms of participation.

See #7.

See #10.

Improvements in enrollment 

management and facility utilization 

have resulted in the elimination of 

most low enrollment classes. All 

programs/courses targeted in this 

recommendation have strong 

enrollments in the spring 2010.
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21 (cont)Facility Operations:

Change the hours of operations so that all complexes closed earlier. There would be a savings of 

$$ for utilities over the course of the year, as well as the possibility of not needing so many full 

time employees. We could still keep employees but change their status from full time to part time 

in many cases.

Summer School: 

Offer only courses that are grant funded. Minimize the hours of operation for both Coalinga and 

NDC during the Summer session. By doing the above we would save $$ for faculty pay, utilities, 

and supplies and materials.

Hiring:

Keep the hiring freeze on in all areas. We will have to absorb the work-load with the individuals still 

working.

22 Continue furluoughs. NO pay, no work just as we did this year. This covers almost all the shortfall.

23 1) Maximize use of videoconference to reduce travel expenses and duplication of courses 

districtwide (i.e., psych 4 and 5 conferenced Coalinga to Lemoore).

2) Furloughs to avoid lay-offs

See #12.

See #7.

See #7.

See #3.

Reductions of work schedules could be 

considered in the event of continued 

fiscal decline.  However, this would 

also be a negotiated item under 

collective bargaining.

We are maximizong the use of grant 

funds to cover instructional costs.  It 

would be impossible to implement 

such an approach as this and still 

reach our FTES target. 

We currently have numerous vacancies 

as a result of a freeze.  On a case by 

case basis, only critical positions are 

being filled as vacancies arise.
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24 A major questions for educational leaders is "Do we want to be known for Academics or for a 

sports like a power house.   When money is tight, we need to evaluate what will render the the 

most productivity in regards to helping males and females gain employment thought life learning 

skills(academics).  In this case sports need to take a back seat.  Sports are important but is not 

what drives education. PE classes need to contine and re-activate sport competition until the 

resources are back.  Program ought to be able to carry their load to continue being productive.  

There are no easy choices-but they need to be made.

25 Eliminate athletics, especially football.  The savings related to transportation cost officials, paying 

coaches and renting the high school field for games, and equipment (helmets, etc).  This would 

help us save thousands of dollars.  Very few people come to games anymore.  Also, continue 

furloughs for all employees for one year.  This could save us up to half a million dollars.

26 I would propose the elimination of those sports programs where too few student-athletes exist to 

field a team.  Not only would a savings accrue from equipment/travel costs, but full-time faculty 

would be more readily available in the classroom if still needed (based on load/number of sections 

currently "covered" by adjunct.)

Elimination of athletics would 

potentially eliminate 150 full-time 

students.  This translates to 

approximately $750,000 in revenue 

through state apportionment.  It is 

unlikely that  these full-time students 

could be replaced with other full-time 

students.  The elimination of athletics 

would result in not only the elimination 

of faculty and staff direclty in athletics, 

but with less full-time students there 

would a reduced need for full-time 

faculty and staff across a number of 

disciplines.

See #24

See #24
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Answer 

Options
Response Count

25

answered question 25

skipped question 31

Number Response Text

1 Somone should look into the Teacher Pipeline program.  At one time,there were many dollars 

in that program and I have not heard where it all went. Each program should have to be 

audited to check effectiveness and if funds are being allocated correctly or maybe could be 

brought forward in this crises.

2 We are cutting areas that are greatly affecting students as far as selection of classes and 

sections. I strongly suggest cutting or eliminating the conferences and retreats that 

administration and program administrators are participating in throughout the district.

3 Cross train more within depts to cut time for student help plus help when employees are out

4 Please refer to preceeding response.

5

I believe that the current class reductions were large, but necessary. Having smaller 

availability of classes, but full classrooms is effective.

6 Cutting down on any overtime or extra pay could help cut costs. Overtime pay is strictly monitored and 

requires president's approval.

See #5, question 1.

This has already occurred and will increase 

as necessary if the budget picture worsens.  

Specific ideas and suggestions should be 

sent to the Student Services Council.

WHCC Budget Input Survey - Question 2

Provide suggestions for how current college programs and/or practices could be improved.  

Suggested changes should focus on improving program effectiveness and/or reducing 

costs.

Analysis

All grants have comprehensive reporting 

requirements and all grants are audited.  

This grant ends June 30, 2010.
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7 I've always had a problem with the categorical programs end of the year spending spree 

because they were allocated more money than they could spend (mine included).  I know 

there are regulations on how that money is spent but since the Chancellor's office is softening 

regulations on some standards that the college follows (matric) maybe they'll allow that 

excess if there is any, to be put into resources to pay staff who serve all student populations 

who may be on a lay-off list.

8 Quit mailing everything to homes.  If people can't use e-mail, they should be buried with the 

dinosaurs.

9 Evaluate part-time faculty (both administrator and peer-review), refine focus on basic skills

10 See answer to #2.  I believe adding a few courses (even 9 week short term) would be a plus 

for students!

11 At the current time the program is running well on limited time.  Since a budget to increase 

hours is out of the realm of possibilities.  A support staff or more cooperation between 

Coordinator and Center in NDC would be a great start.  If we could have a staff present at 

the NDC library take more responsibilities to aid the Coordinator in Coalinga with efforts in 

Firebaugh, this would aid the operation in Firebaugh.

12 Integrate overlapping services where possible.  Increase the use of work study students to 

assist where possible.  I do not have many suggestions on this issue.

13 Possible improvement would be utilizing the VC system for meetings both administrative, 

management and classified.

14 Scheduling/program flow charts that would strengthen pipelines for students.  Evaluation of 

course conflicts (eng & math at same time, etc.) to maximize student completion rates.

Categorical programs were reduced by 

32% or 16% depending on the program for 

2009-10.  There is no excess allocation.  

The governor's budget proposal for 2010-

11 call for an additional $20 million cut to 

categoricals.

Very few publications or materials are 

mailed.  To think that all citizens in our 

service area have access to technology is 

uninformed and insensitive.

Part-time faculty are evaluated.  Specific 

ideas and suggestions for basic skills 

should be sent to the Committee.

A program review would be useful in 

determining the needs of the tutorial 

program.

VC is already extensively used for this 

purpose.

Budget for work study is utilized fully.  

Numerous classified staff positions now 

have multiple funding sources so that these 

positions can serve multiple programs and 

student populations.

Improvements in enrollment management 

and scheduling have already been realized.
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15 Sports teams should limit travel or have tournaments in a convenient central location like 

Fresno. 

College should budget for maintenance of new facilities like the wellnes center. 

System should be computerized to allow temps indoors to drop to 60F in winter when not in 

use and to also go up to 80F in summer when not in use. 

A 16 week semester should be implemented to reduce on campus time and keep costs down.

16 Get more classes back online.

17 When people are sent for training they should be there for business. If they want to take 

family or friends the employee should pay for all their expenses. It only makes sense for the 

college to pay for the employees' room and board, but not the family or friend.

There is no policy or procedure that allows 

district funds to pay travel expenses for 

employees' friends or families.

The number of contests have been reduced 

for all teams.

In the absence of increased revenues it will 

be difficult to add new positions.  However, 

when the opportunity to add positions 

emerges, positions will be prioritized based 

on the budget development process.

EMS for campus is being installed as part of 

Wellness Center project.

A 16 week calendar was explored in 2007-

08 and the task force recommended 

implementation.  The District decided not 

to implement due to the number of other 

intitiatives currently underway that require 

considerable resources and infrastructure.

The majority of online classes are taught 

by adjuncts.  There have been significant 

reductions to  the number of online class 

sections because of reductions to the 

adjunct budget.  As fiscal conditions 

improve and we can expand the class 

schedule with adjunct faculty, additional 

online class sections will return.
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18 College Program  CAMP,TRIO, INTERNATIONAL, SSS

should be providing support to the colleges by having them housing at the student services. 





To reduce costs those programs should be able to support all student population.
19 None

20 New computer program for ENG 110A level that could be part of classwork or homework. The 

workforce initiatives/HEP has some suggestions. Some of our ENG 110A students are already 

working in jobs but need to improve their English skills to advance. We could also offer an 

ENG review for workforce initiatives.

21 Provide more tutorial services for the basic skills courses so that less students drop out and 

find success. Keeping students enrolled will offset the costs of turors.



Provide more ongoing training for instructors. Topics such as class management, facilitating 

learning, utilizing technology, and continually assessing student learning and success would, 

hopefully, lead to better retention rates in every program, and better quality instructors.



Eliminate any athletic program that is unable to field teams that have enough athletes to 

compete throughout the year. This would be a savings of many $ to the overall budget. 



Further reduce the number of contests all sports teams have scheduled. For example, the 

baseball team has a number of fall semester practice games that accumulate travel costs 

(food, gas, etc), medical supplies, insurance, etc. A change in this area would save thousands 

of dollars.

Plans are being formulated to relocate a 

number of student services operations to 

improve coordination and efficiency.

Decisions about the use of software and 

materials reside with the faculty.  

Recommendations for new courses or 

course revisions originate with the faculty.  

Requests for resources need to come 

through the appropriate Council.

Program review needed to determine 

success and effectiveness of tutoring.

Staff development dollars have been 

eliminated in state funding.  When staff 

development funding is restored, requests 

can be submitted through appropriate 

procedures.  Additionally, some foundation 

dollars have been allocated for staff 

development (mini grants) and requests 

can be submitted through this process as 

well.

We are planning to eliminate volleyball and 

softball to be replaced by 2 other women's 

sports that have more interest in terms of 

participation.

The number of contests have been reduced 

for all sports.
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22 Eliminate degrees/certificates with low enrollment. Focus on core studies for industry and 

university transfer.

23 I believe the IT Dept. needs to respond quicker when our campus has technology issues.  By 

doing so our employees can be more efficient and provide better service to our students and 

faculty.  Therefore, we would have less students dropping out of classes and happier faculty.

24 Having employee accept the role of trainees in grant areas will release funds from the district.  

Employee need to be open to change since everyone is doing more.  THis trend will continue 

for about 3 years.

25 There exists a lack of accountability for tenured full-time faculty who fail to volunteer for 

committees, leaving the same handful of dedicated faculty over-burdened and under-

compensated.  These same unparticipative faculty are not held accountable for their failure to 

complete assigned/required tasks, such as accreditation, 5-year reviews, and program 

reviews.  As a result, the remaining faculty in those areas are left to pick up the slack--the 

work needs to be done, but those who are not participating are simply ignored, the attitude 

being that "this is just how it is with him/her."  In the absence of department chairs/heads, 

more effective and regular area meetings, I believe, are necessary in order to more 

effectively maintain accountability for the required work, outside of the classroom, for which 

all full-time faculty are responsible.  This has not happened for years, and morale is certainly 

low/passive because of it.

This could be followed up by IT if there is 

documentation/evidence that supports this 

claim.

Not sure how to respond to this.

A comprehensive evaluation procedure for 

faculty is already in place.

Reductions in resources have forced the 

college to focus on university transfer, 

career/technical education, and basic skills.
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Answer 

Options
Response Count

23

answered question 23

skipped question 33

Number Response Text

1 Continue to keep going green.  With technology of today, there is a lot more we can do.  Stress it in each 

department. List suggestions to all on how employees can be more effective.

Analysis

Efforts are already underway.  

For example, we are reducing  

print and copy costs by 

increasing workgroup printing 

and eliminating individual 

printers in most work areas.  

Additionally, discussions are 

underway to place limits on the 

number of copies that students 

and staff can produce on small 

copy/print machines.

If there are specific suggestions 

for "green strategies," these 

should be submitted to the 

Facilities Development Council 

for consideration.

WHCC Budget Input Survey - Question 3

Provide suggestions for generating additional revenue for the college.
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2 Again, additional revenue can be generated by eliminating many of the top administrative positions. There will be, 

in the future and with each additional budget setback, too many top positions for too few students,that cost the 

college unecessarily> Whay are so many chiefs needed when the popultion of the student body and class 

availability are reduced?

3 Increase tuition. 

Increase dorm fees/cafeteria fees.

Increase international student fees.

Tuition increases are 

legislatively determined for all 

CCs.  Fees for residence halls 

and meal plans have been 

increased for 2010-11.  

International students are 

nonresidents and pay the same 

fees as all nonresidents.  

Nonresident fees are set each 

year according to procedures 

from the state chancellor's 

office.  Local colleges do not 

have the authority to set their 

own fees.

Administrative positions have 

been reduced (Dean of Student 

Learning, Student Services 

Manager).  Additional admin 

position  reductions will be 

considered along with all other 

college positions in the event 

that the budget must be 

reduced even more in the 

future.
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4 Increasing fees.  $35-$40 a unit would still be more than fair considering other alternatives.  Since most people 

who can’t afford to go to school will be on financial aid anyway, I don’t think it would affect that many people.  It 

would only affect those people who are taking advantage of the financial aid system who are relying on that extra 

money for personal expenses.  Those students tend to drop or fail classes anyway.



Charge for parking.  



Apply for more grants.

5 Decrease out of state transfer students and increase international student admission.

6 Contract Education

Also, offer a 2+2 retirement option.  You would get rid of 4 or 5 people at the top of the salary scale.  This could 

save half the money you need.

7 Give faculty / staff / administrators incentives for seeking grants.

See #3.

This could be considered on a 

district wide basis if the fiscal 

picture worsens.

If there are specific suggestions 

for new grants or potential grant 

resources, these suggestions 

should be brought forward to 

the appropriate Council for 

consideration.

Tuition and fees are the same 

for all nonresidents.

Retirement incentive was 

offered in 2009-10.  

See #4.
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8 Offer a few community non credit courses for fun that charge fees.  

Offer more courses in which the businesses pay for the course (skills that they need their employees to have).

Have deans or counselors teach the courses as part of their load.  

Invite public to eat lunch at W.H.C. and charge for the lunches (Lemoore culinary & Coalinga's cafeteria).  Be sure 

to collect all fees for resident halls.

Community service course 

offerings have increased over 

the last few years.  Ideas and 

suggestions for for specific 

community service courses 

should be sent to the 

Instructional Services Council.

Contract education can generate 

revenue.   Ideas and 

suggestions for for specific 

contract education courses 

should be sent to the 

Instructional Services Council.

This may be possible in some 

instances, but not all 

administrators meet the 

minimum qualifications where 

instruction is needed.

College cafeteria environment in 

general does not provide for a 

pleasant dining environment for 

the public.  However, the 

possibiltiy of using the small 

dining room presents this 

possibility.
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9 As it stands I am generating much more FTE's than the center has recorded since 2003. I do not believe I can do 

much more and I am aware that it would be vain in that California is not paying out the same full FTE range.  The 

only thing I can think of, and it would be a shame, is to limit the hours the Coalinga Campus library is open.  At the 

current moment we are open Monday - Thursday from 7:30am-8:00pm and Friday 7:30am-4pm for a total of 58 

hours a week.  We could consider Monday - Friday 10am-7pm for a total of 45 hours a week (792 hours a year 

savings), which would still enable full time staff to receive 40 hours a week and would help cut down energy usage 

and extra personal.

10 Increase the online course offerings to allow for out of state and out of country tuition fees.



Lobby for increased per unit fees where funding comes directly back to the colleges.  Not sure if this is possible or 

not.



Hire additional help for grant funding.

11 Grants See #4.

In the event of further budget 

reductions it may be necessary 

to reduce hours of operation for 

certain offices and services.

The majority of online classes 

are taught by adjuncts.  There 

have been significant reductions 

to  the number of online class 

sections because of reductions 

to the adjunct budget as a result 

of a state imposed workload 

reduction in 09-10 (200 FTES for 

the district).

There is some discussion at the 

state level to increase 

enrollment fees for all CCs, but 

we do not have the authority to 

increase fees locally.

See #4.
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12 Since state funding is fairly perscriptive... better allocation policy from the district, grants - generated/initiated from 

the college (not the other way around).  

Strengthen relationships with businesses - get them to "sponsor" courses in which students could work on projects 

for their business.

It is unclear how this would 

generate "additional" revenue.  

With the exception of the CDC, 

grants are implemented at the 

colleges.

More detail is needed to 

consider the recommendation.  

If the suggestion involves the 

development of a course, then 

this resides resides with faculty 

through the curriculum process.  

If this suggestion involves some 

other approach, then it should 

be sent to the Instructional 

Services Council for 

consideration.
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13 1 form alliances with other colleges to teach high cost things, psych tech, nursing etc...

2. charge for parking 

3. work with prisons and other such agencies to offer classes at their sitesas long as the DOC will pay for them. 

4. Perhaps have an adjunct or full time faculty teach or give a seminar or short term class for a company.

14 More grants: look for non-traditional areas for example DSPS which has previously not needed additional 

funding.



Improve basic skills programs replacing some old activities with new ones and use BSI funds to fund the new 

components

15 I'm willing to keep the furlough, it's an actual day off. ;0)

If someone has a specific model 

or approach for this 

recommendation, it needs to be 

brought forward to the 

Instructional Services Council.

See #4.

This would not generate 

revenue.  If DOC pays for the 

class, the only gain for the 

college would be the FTES 

(which we do not need as we 

are already over our funded 

FTES).

See #8.

See #4.

Major restructuring of basic 

skills curriculum has already 

been implemented.  Specific 

ideas and suggestions for "new 

activities and components" 

should be sent to the The Basic 

Skills Committee for 

consideration.

See #7, question 1.
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16 For additional revenue a good approach will be to recruit international students in new markets.   Develop an 

Educational Campaing to find donors who can support instruction.

17 Renewing the furloughs for the next academic year should account for more than half of the projected budget 

shortfall for the next academic year.

18 Command Spanish courses.

See #7, question 1.

The proposal of new courses 

resides with the faculty through 

the curriculum development 

process.

The international students 

program assesses international 

data regarding country of origin 

of students studying in the U.S..  

On the basis of changes in the 

last few years we have been 

recruiting in new markets 

(Brazil, Russia, Western 

Europe).  We currently have 4 

students from Russia on campus 

as a result of these efforts.
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19 1. Increase the number of fundraising efforts for all programs. The extra dollars could help offset different costs 

(materials, supplies, instruction, etc.)



Charge for parking on campus grounds. Even a charge of $1 a day would bring thousands of dollars to our campus. 

Most community colleges charge for student and/or faculty parking.

Offer more opportunities for sponsorships and recognnition by the community and business leaders. We have not 

exhausted this area. An example of this is to get one or two businesses to sponsor a theatrical play or event (Cinco 

de Mayo) that we host at any of our campuses. 

Get more faculty and administrators to join local clubs (i.e. Rotary, Lions, etc.) and, thus, have a sayso in how and 

where $ will be benefitting different local schools.



20 Philosophically there will never be enough money. Emphasis needs to be made on how money is managed to meet 

educational needs of students. Increase use of technology in adminstration and instruction (i.e., advising forms and 

degree maps can be made available on the web for students to reduce face-to-face mtgs with 

advisors/counselors). Many student questions and informational activities can move to live chat formats. The key is 

notifying students and encouraging them to use it. Once students get over the fear of online applications they 

prefer the ease and availability. Also, increase web-enhanced courses to reduce supply and material costs.

Specific ideas and suggestions 

for leveraging the use of 

technology need to be brought 

forward through the appropriate 

Council for consideration.

The foundation and the colleges 

continue to pursue donations.  

Specific ideas and suggestions 

for fundraising should be sent to 

the foundation or an 

administrator.

See #4.

We have been successful in 

getting support for events and 

we need to continue those 

efforts.  Recommendations of 

specific businesses or 

community agencies that may 

be able to help should be sent 

to an administrator or one of 

the Councils for consideration.

The opportunity to participate in 

these organizations is wide 

open.  If someone has a 

strategy for "getting" more 

faculty and administrators 

involved, that strategy needs to 

be shared with faculty 

leadership and administration.
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21 Generate more Grant money.

22 Everyone talks of new federal stimulus and job creation efforts.  We need to gear and align our college programs 

to workforce dollars as Obama is planning to sign a second job-related-bill.

23 Eliminate Follett; return the bookstore to the college.  

More community-service/outreach-based efforts on behalf of the faculty and students will generate social support 

from the community which can easily translate into financial support.

Uncertain how this would 

generate additional revenue.

Specific ideas and suggestions 

for these "efforts" need to be 

brought forward through the 

appropriate Council for 

consideration.

See #4.

Efforts are already underway to 

develop more CTE programs 

and courses (e.g., welding, 

solar, maintenance mechanic, 

irrigation).  Specific ideas and 

suggestions for the development 

of new programs and courses 

should involve the Instructional 

Services Council.  Ultimately, 

course and program 

development is faculty-driven 

through the curriculum process.
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Response 

Percent

Response 

Count

31.5% 17

48.1% 26

7.4% 4

13.0% 7

54

2

What is your employment classification?  (Not required to complete survey)

Classified Manager / Confidential

Classified

skipped question

WHCC Budget Input Survey - Dec 2009

Academic Administrator

Answer Options

answered question

Faculty

What is your employment classification?  (Not required to complete 

survey)

Classified

Faculty

Academic Administrator

Classified Manager / 
Confidential



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

College Planning Council 
Minutes 

February 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees –  
 
Anita Bart, Ken Stoppenbrink, Richard Larson, Pedro Avila, Shaun Bailey, 
Brandon Hicks, Ron Danner, Jill Stearns, Sarah Shepard, Tom Winters, Marcel 
Hetu, Jeff Wanderer, Mark Gritton, Hillary Davis, Sandy Dagnino,  
Yohan Maeda, Lorna Davis and Willard Lewallen 
 
Dr. Lewallen reported that four WHCC students were involved in a serious single 
car accident.  No fatalities occurred.  Instructors will be contacted by Jill Stearns 
on behalf of the students with regards to attendance, etc. 
 
Dr. Lewallen shared the NDC Facilities architectural renderings which included 
views of both the inside and outside.  He noted that we will be able to remain in 
old building right up until occupancy of new building.  He reported that the 
architects have done a great job capturing the input from the facilities planning 
team. 
  
Dr. Lewallen pointed out the different look of this month’s agenda.  It includes 
the college’s mission statement.  It will be kept front and center as this is what 
should guide all planning and decision-making.  Sarah Shepard asked that the 
mission statement be added to the footer of future documents and Dr. Lewallen 
agreed to this placement change. 
 
Call to Order & Introductions – 
       
Dr. Lewallen called the meeting to order and then introduced: 

 

Don Lopez, from Fresno City College (he is in the ACCCA mentorship program 
and has been working with Dr. Lewallen); 
Brandon Hicks, M&O, newest member on CPC representing classified staff. 
 
Action Items – 
 
Approval of Minutes, December 3, 2009 meeting  
The minutes from December 3 were approved on a motion by Jill Stearns and 
seconded by Sandy Dagnino; the motion was passed with one abstention – 
Brandon Hicks. 
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Board Policies and Administrative Procedures   
Willard Lewallen 
First Reading – None at this time 
 
Dr. Lewallen noted that a number of policies and procedures will be moving 
through CPC soon.  This semester will be our first opportunity to see which 
council will deal with the specific subject matter at the first level and then make 
recommendations to CPC.   
 
Board Policies and Administrative Procedures   
Willard Lewallen 
Second Reading – None at this time 
 
Consideration of Additional Meeting Dates   
Dr. Lewallen recommended meeting twice a month instead of once a month so 
CPC can work through all agenda items.  The following dates/times were shared: 
 
Tuesday, February 23, 3pm 
Tuesday, March 23, 3pm 
Tuesday, April 27, 3pm 
Wednesday, May 19, 3pm 
 
Anita Bart asked that these dates be via videoconference.  Lorna Davis will work 
with NDC staff to reserve a room.   
 
These additional meeting dates were approved on a motion by Marcel Hetu and 
seconded by Mark Gritton, the motion passed unanimously. 
 
Consideration of DE Strategic Plan    
Dr. Lewallen reported that this item was first reviewed in the fall and not further 
changes have been made per Susan Whitener.  CPC is now being asked to take 
action to approve.   
 
Following discussion a motion to approve the DE Strategic Plan was made by 
Richard Larson and seconded by Jill Stearns, the motion passed unanimously. 
 
Consideration of Strategy to Gather Input on College Mission, Vision, and Goals 
Dr. Lewallen suggested that broader input is needed, and he would like 
something similar to the budget survey done reviewing the mission/vision/goals 
soliciting recommendations.   
 
Discussion followed with Dr. Lewallen reminding everyone that the mission is our 
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purpose at this time, the vision is what we value.   
 
A motion was made by Sarah Shepard that this concept move forward including 
follow-up and seconded by Richard Larson, the motion passed unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
INFORMATION/DISCUSSION/PRESENTATIONS 
 

Review of Outcomes – 
 

 Goals and Performance Indicators  
This item was follow-up from CPC’s last meeting in December.  Pedro 
Avila noted that indicators help us measure how well the college is 
meeting its goals measured against state benchmarks.  The state 
benchmarks were available, using success rates & looking at statewide 
retention information.  Review and discussion followed.  CPC will continue 
to review outcomes such as these, but the comprehensive analysis and 
detail will be referred to other appropriate councils for follow-up.    
 

 CCSSE 
Dr. Lewallen said 70 questions were provided to students; the data was 
then gathered and compared to other institutions across the nation.  
WHCCD continues to do well (at benchmark or above).  CPC will continue 
to review outcomes such as the CCSSE, but the comprehensive analysis 
and detail will be referred to other appropriate councils for follow-up.    
Strategies are in place and we are working on placing learning/outreach 
centers in other small communities, similar to Mendota, so community 
members can have access to education opportunities within their local 
communities.   

 
Budget Development Procedures Task Force –  
 
Dr. Lewallen shared the draft document from the Budget Development 
Procedures Task Force.  He would like to create one document where 
determination of new/replacement of faculty positions can be included as well.  
Dr. Lewallen reviewed the graphical recommendation model with committee 
members (this gives us a visual depiction of the process).  Jill Stearns would like 
to see adoption of guiding principles (overarching/framework) as part of this as 
well, things we value, etc.  Sarah Shepard said cuts should be addressed here, 
timeline constraints, look at how we can address things quicker to help minimize 
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complaints.  A calendar was also provided with WHCCD timelines/milestones 
which are statutorily driven per Ken Stoppenbrink. 
 
This item will be on our next agenda for consideration of formally adopting.   
 
Dr. Lewallen also noted that the task force wrestled with forms needed for 
requests, etc.  It was decided that another form is not needed so a sample 
worksheet was provided.  The form was created by the business office and can 
be populated with budget information and it also provides some budget history.   
 
Review of Budget Survey Results – 
 
Willard Lewallen was pleased with the number of responses and said that some 
folks really gave thought to this survey.  He created a response/analysis to every 
recommendation that was submitted.  The responses included clarification of 
misunderstandings, requests for more information, and directions for entering 
recommendations into the college’s planning processes and structures.  
 
Dr. Lewallen also added that some responses fell short.  For example, a 
recommendation such as “more grants” is difficult to address.  More information 
was needed such as suggestions of additional funding sources, ideas for a new 
grant, etc. 
 
Three of the biggest themes included: retaining furloughs (collective bargaining); 
reduce/eliminate athletics (these are FT students how would we replace these FT 
students); and more online classes needed (these have been taught by adjunct 
faculty and the numbers have been cut).  Dr. Lewallen will send out the survey 
results and his responses via email. 
 
Governor’s Proposed Budget 2010-11 – 
 
Ken attended a workshop during the first week in Jan which noted 2% growth, 
taking back cola, etc, but the governor will have a hard time doing this.  Ken said 
the district helped support categorical funds and the district is going to need to 
stop taking money from general funds for this.  Ken shared that other groups 
believe education will take a hit.  Changes may come though as PI or P2 
adjustments have not been made (May revise information).  The district is trying 
to be conservative and they have been meeting with the union representatives 
re: furloughs, cost of living/CPI index changes, etc.    
 
Dr. Lewallen is concerned about engaging in a budget development process that 
involves augmentations when it appears there will be no new resources for 2010-
11.  However, it is an important process for college planning purposes as well as 
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accreditation.  This item will be added to the next meeting agenda for further 
discussion. 
 
Student Services Program Review and Technical Assistance Site Visit – 
 
David Reynolds was unable to attend today’s meeting so this item will be carried 
over to our next meeting. 
 
OTHER ITEMS / BRIEF ANNOUNCEMENTS – 
 

Dr. Lewallen distributed copies of the WHCC governance process approved last 
May in Vizio format.  
 
NEXT MEETING 
 
As discussed and agreed upon earlier in today’s meeting CPC will also meet on: 
Tuesday, February 23, 3pm; Tuesday, March 23, 3pm; Tuesday, April 27, 3pm; 
and Wednesday, May 19, 3pm. 
 

 March 4, 2010 

 April 15, 2010 

 May 6, 2010 
 

 
ADJOURNMENT       Willard Lewallen  
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MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

January 20, 2008 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
Vice President Henry called the meeting of the Board of Trustees to order at 1:16 p.m. 
 
Board members present:    Board members absent: 
Mark McKean, President    Jaqueline DePue, Student Trustee 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson      
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Jana Cox, Director of Human Resources 
Frances Squire, Director of Marketing 
Darlene Georgatos, Director of Enrollment Services 
Pedra Avila, Director of Institutional Effectiveness and Planning/Accreditation Liaison 
Cathy Barabe, Director of Grants 
Carlos Diniz, Dean of Student Learning, West Hills College Coalinga 
David Reynolds, Associate Dean of Student Services, West Hills College Coalinga 
Marcel Hetu, Director of North District Center, Firebaugh 
Kathy Watts, Director of Child Development Centers 
Carole Goldsmith, Director of Workforce Development/Title V/VTEA 
Susan Whitener, Dean of Learning Resources 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, apologized for missing the last meeting.  Ms. Bart expressed her 
appreciation of the distance learning system.  She reported that she was able to show 
the inauguration event live during her class this morning and stated that it was good 
for the students to have the opportunity to see this event.  Ms. Bart reported that the 
recent flex day was successful and the faculty were re-introduced to the various 
committee representatives.  They also discussed basic skills and active learning and had 
a Student Learning Outcomes (SLO) breakout session.  She reported that program SLOs 
are being turned in this week.  The college now has all course SLOs completed and has 
a schedule for assessments.  Ms. Bart reported that the Senate will be working on their 
committee structure and will also be working on the accreditation self study report. 
 
President McKean arrived at this time. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, 
reported that eight faculty at West Hills College Lemoore are being recommended for 
tenure and the names have been submitted to Mr. Don Warkentin.  She reported that 
the Lemoore Senate held their first meeting of the semester this past week and have 
been reviewing policies and procedures.  She stated that they strongly support the 
Follow Up Accreditation Report. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, was not present to report at 
this time.  In her absence, Ms. Droker reported that Ms. Ennes expressed her regret at 
not being able to attend and her hope that everyone had a restful holiday.  Ms. Droker 
reported that the instructional calendars were approved at a recent meeting of the 
Faculty Association.  In addition, the Association has had numerous meetings with 
administration regarding faculty issues. 
 
CSEA Report – Mr. Mark Millett, CSEA President, was not present to report at this time. 
 
Student Government Association (SGA) Report – Ms. Jaqueline DePue, Student Trustee, 
was not present to report at this time. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, reported that a Governance Planning Retreat was recently held for 
West Hills College Coalinga and there were about 15 participants.  The group reviewed 
the current college governance structure, along with the assistance of some consultants.  
He stated that it was a good, productive day.  Dr. Lewallen passed around a copy of the 
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categorical program self evaluation for his college and stated that a visit is scheduled 
for April.  The rodeo arena light project is underway and donations of time, material 
and help have been received.  PG&E is assisting with this project.  Dr. Lewallen also 
reported on the solar energy project in Coalinga and stated that construction should 
begin the first part of 2010.  The Vice President of Finance for the company overseeing 
the project has contacted the college and is interested in a possible partnership.  In 
closing, Dr. Lewallen passed around a rare copy of a 1935 West Hills College yearbook. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, reported that some of his 
staff will be presenting on the Xtreme Registration process at an upcoming ACCCA 
Conference.  The second annual Leadership Conference will be hosted in April and 
John Chiang has been invited as the keynote speaker.  West Hills College Lemoore will 
be hosting the women’s state regional golf tournament at Kings Country Club in 
November.  With regard to the multi use sports complex project, Mr. Warkentin 
reported that it has been delayed and we will be going out to bid again.  The bids 
should re-open on February and staff are in the process of planning for future projects.  
In closing, Mr. Warkentin reported that he will be chairing an accreditation visit to 
Berkeley City College (formerly Vista College) in March. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, reported that three former 
employees have recently passed away: Lillian Schawe, counseling secretary; Jim Hicks, 
chemistry instructor; and Marion Stephens, coach and athletic director.  He also 
reported that the Board met on January 15 and voted to reject all bids for the West Hills 
College Lemoore Multi Use Sports Complex and decided to go out to bid again.  A 
current enrollment report was distributed and Dr. Gornick reported that the enrollment 
numbers are about 30% up over last year.  He stated that the bad news is that the state 
is not going to pay us for the growth.  Dr. Gornick reported that notice was received last 
week that we have been awarded two new grants.  Dr. Carole Goldsmith described the 
grants, stating that they will allow us to provide additional Psychiatric Technician and 
LVN programs.  These grants provide nearly a half million dollars. 
 
Dr. Lewallen introduced Mr. David Reynolds, new Associate Dean of Student Services.  
He stated that he was formerly a faculty member. 
 
CONSENT AGENDA 
 
President McKean announced a correction to item CA-37, Personnel Transactions.  The 
salary range for David Reynolds should be Range 42, Step 2 instead of Range 42, Step 1. 
 
President McKean questioned the warrant for Artistata Associates on page 7.  Mr. Ken 
Stoppenbrink responded that we are paying a consultant for the VTEA State Leadership 
Grant.  Trustee Minnite questioned the warrant for Hands on Communication for  
interpreting services for students (page 21).  Mr. Stoppenbrink responded that we are 
required to provide these services for students.   
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The following consent agenda items, with the change to the salary as corrected, were 
approved on a motion by Trustee Ivans, seconded by Trustee Minnite, and carried 
unanimously: 
 
CA-32 Minutes – The minutes of the December 16, 2008 Board of Trustees 

meeting were approved as submitted. 
 
CA-33  Warrants – The warrants were approved as submitted. 
 
CA-34 Quarterly Financial Status Report, 311Q – The Quarterly Financial Status 

Report, 311Q f the quarter ending December 31, 2008 was approved as 
submitted. 

 
CA-35 Non-Resident Tuition Rates – The non-resident tuition rates for 2009-2010 

were approved as submitted. 
 
CA-36 Bid Threshold – The bid threshold amount was increased from $72,400 to 

$76,700 as submitted. 
 
CA-37 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-33 Board Policies and Administrative Procedures – The following policies 

and procedures were presented for a first reading at this time.  Approval 
will be requested at a later date. 

 
 BP 2432, Chancellor Succession 
 BP & AP 2433, Chancellor Selection 
 BP & AP 4225, Course Repetition 
 BP & AP 5050, Matriculation 

 
CO-34 Follow Up Accreditation Report – President McKean briefly commented 

on the success rate of students.  The West Hills College Lemoore Follow 
Up Accreditation Report was presented for a first reading at this time.  
Approval will be requested at a later date. 

 
CO-35 Instructional Calendars – The following West Hills Community College 

District Instructional Calendars were approved on a motion by Trustee 
Ivans, seconded by Trustee Cantu, and carried unanimously: 

 
 2009-2010 
 2010-2011 
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CO-36 Curriculum Committee Action Report – The West Hills College Lemoore 

Curriculum Committee Action Report was approved on a motion by 
Trustee Minnite, seconded by Trustee Oxborrow, and carried 
unanimously. 

 
CO-37 Resolution – Certifying Election Results, SFID No. 2 (Coalinga Area) –  

The resolution certifying proceedings in the November 4, 2008 General 
Obligation Bond Election within School Facilities Improvement District 
No. 2 (Coalinga Area) was adopted on a motion by Trustee Minnite, 
seconded by Trustee Oxborrow, and carried unanimously. 

 
CO-38 Resolution – Certifying Election Results, SFID No. 3 (Lemoore Area) –  

The resolution certifying proceedings in the November 4, 2008 General 
Obligation Bond Election within School Facilities Improvement District 
No. 3 (Lemoore Area) was adopted on a motion by Trustee Minnite, 
seconded by Trustee Cantu, and carried unanimously. 

 
FISCAL SERVICES  
 
FS-33 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 50% through the fiscal year.  General fund revenues are at 60.5% and 
general fund expenditures are at 43.8%. 

 
 Trustee Oxborrow questioned the negative balance in the other operating 

expenses category under Administrative Overhead District (page 3).  Mr. 
Stoppenbrink stated that he will have to research this and provide a 
response at a later date. 

 
The following resolutions (FS-34 and FS-35) were adopted on a single motion by 
Trustee Minnite, seconded by Trustee Cantu, and carried unanimously 
 
FS-34 Resolution – Issuance and Sale of Bonds, SFID No. 2 (Coalinga Area) – The 

resolution providing for the issuance and sale of general obligation bonds 
of SFID No. 2 (Coalinga Area) in the amount of $3,000,000 was adopted. 

 
FS-35 Resolution – Issuance and Sale of Bonds, SFID No. 3 (Lemoore Area) – The 

resolution providing for the issuance and sale of general obligation bonds 
of SFID No. 3 (Lemoore Area) in the amount of $6,000,000 was adopted. 

 
FS-36 Utility Easement – The utility easement grant deed for Granite 

Construction Company access to utilities was approved on a motion by 
Trustee Oxborrow, seconded by Trustee Minnite, and carried 
unanimously. 
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FS-37 Auditor’s Reports – Mr. Stoppenbrink introduced Mr. Bill Williams of 

Vavrinek, Trine, Day & Company.  Mr. Williams distributed an executive 
summary of the audit report and explained the various charts and graphs.  
Dr. Gornick commented on the information that is documented for those 
employees who are paid by grants.  It was stated that this documentation 
is reviewed by the auditors.  Discussion took place regarding MAA 
(MediCal Administrative Activities).  Time accounting also occurs for this 
program. 

 
Mr. Williams stated that the audit of the West Hills Community College 
Foundation is included in the district’s audit.  He reported that things 
were out of balance in 2007 and this was attributed to the turnover of staff 
in the Foundation department.  He stated that the 2006 audit was fine, but 
things needed to be re-balanced in 2007.  Part of the balancing issue dealt 
with the monies that were moved into separate investment accounts.  Mr. 
Williams commented that there is not a good accounting system available 
for non-profit foundations.  He stated that he believes there is good 
oversight in the department now and he has not received phone calls for 
assistance from the Foundation in several months.  Mr. Williams stated 
that he feels 90% comfortable that things will be balanced for 2008.  The 
Foundation is currently working with QuickBooks software.  Dr. Gornick 
stated that Datatel has a component for Foundations which ties in with 
our accounting system.  By using this, we will have more people who 
understand the process.  Mr. Williams stated that during the 
implementation of any new software, they will have communication with 
the Foundation to make sure that things are set up correctly.  Mr. Williams 
stated again that things should look a lot better for the end of 2008 than 
they were for 2007. 
 
With regard to the district audit report, Mr. Williams reported that there 
were no major findings.  Brief discussion took place concerning collateral 
not being held in the District’s name. Mr. Williams stated that there is 
some risk, but it is small. 

 
The auditor’s report was approved on a motion by Trustee Minnite, 
seconded by Trustee Cantu and carried unanimously. 

 
Dr. Gornick reported that the district is running its own payroll this month, 
independent of Fresno County. 
 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu stated that he had no comments at this time. 
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Trustee Minnite stated that he had no comments at this time. 
 
Trustee Ivans thanked West Hills College Lemoore for their accreditation report and 
stated that the news about the grants is good.  Trustee Ivans expressed her regret at the 
passing of the former employees. 
 
Trustee Henry echoed the comments made by Trustee Ivans.  He commended West 
Hills College Lemoore for the accreditation report and stated that the grants 
department did a good job. 
 
Trustee Oxborrow stated that she wished to echo the comments made by Trustee Ivans 
and Trustee Henry. 
 
Trustee Levinson commented that it is nice to see so much activity on campus. 
 
President McKean echoed the comments made by the other Board members and stated 
that it is nice to have the Board meeting on campus. 
 
President McKean announced that the next regularly scheduled meeting of the Board of 
Trustees will be held on February 17, 2009.  He also announced that the annual Board 
Retreat will be held on February 6, 2009. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 2:36 p.m. 
 

 Potential Litigation (as per Government Code Section 54956.9).  Number of 
potential cases: 2 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property: Coalinga, California; Firebaugh, California; 
Lemoore, California 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 3:37 p.m. 
 

 
______________________________ 

Nina Oxborrow 
Clerk of the Board of Trustees 

/di



Personnel Transactions 
 
 
1. New Hires – Administrative 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Reynolds, David Associate Dean of Student Services 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 42 
Step 2 

Grant 1/5/09  

 
 
2. New Hires – Classified 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Boettiger, Bobbi Advising Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 56 
Step A 

Grant 1/20/09 Replacement for Juan Rubio 

Haggard, Trista Advising Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 56 
Step A 

Grant 1/20/09  

Lopez, Leticia Financial Aid Coordinator 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 51 
Step A 

Grant 1/5/09  

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Padilla, Laura Child Development Center Cook 
West Hills College Coalinga 

12/18/08 

Philbrick, Stephanie Child Development Center Teacher 
West Hills College Coalinga 

11/2/08 

Rodriguez, Rica Child Development Center Office Assistant I 
North District Center, Firebaugh 

12/19/08 
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MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

February 16, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:26 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Yohan Maeda, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Sylvia Dorsey-Robinson, Vice President of Educational Services, West Hills College Lemoore 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
David Reynolds, Associate Dean of Student Learning, West Hills College Coalinga 
Frances Squire, Director of Marketing 
Tammy Weatherman, Director of Fiscal Services 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Jana Cox, Director of Financial Aid 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, apologized for missing the last meeting.  She thanked the Board for 
approving Ms. Melissa Delaney for tenure.  Ms. Bart reported that the Senate is working 
on the restructuring of committees, the college budget process, and the first draft 
document for degree level program SLOs (Student Learning Outcomes). 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, 
reported that the Senate is working on tenure resolutions.  They have forwarded four 
names for tenure.  The Senate will soon be voting in a new president and they have had 
a lot of discussion on the proposed District Education Coordinating Council (DECC) 
and will continue to have dialogue.  They want to have stronger communication 
between the colleges. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the Faculty 
Association is busy as usual.  A meeting is scheduled with the district for next week to 
set the calendar for 2012 through 2014.  The first general meeting of the semester will 
also be held next week.  Ms. Ennes reported that Matt Magnuson, West Hills College 
Coalinga librarian, recently graduated from the CCA Building Strong Locals Academy 
at the CCA Winter Conference. 
 
She stated that the faculty enjoyed spending the day at the Board Retreat and hearing 
Barbara Beno’s comments.  As we watch the nation and the state grapple with this 
economic crisis, it is important to remember that each and every one of us is in crisis as 
well.  Many of Barbara Beno’s statements were reassuring and a good reminder of our 
mission: to enhance student learning.  Ms. Ennes stated that she walked away reminded 
of how essential it is that, to quote Dr. Beno, “Everything goes back to educational 
excellence” and that “priorities should be based on how to enhance (or improve) 
student learning”.  This is something that faculty struggle daily to achieve.  While some 
may believe that “those who can’t do, teach,” the reality is that a large number of 
teachers enter education because of their passion for their subject areas.  They are 
driven to share this passion and knowledge with others in order to make the world a 
better place.  For without education, a true democracy is impossible.  Most of the faculty 
were drawn to the West Hills Community College District because of the supportive 
environment and the freedom to develop their programs.  Like the students, they 
appreciated the small class sizes and the opportunity to work one-on-one with students, 
because it is in those interactions that true difference is achieved. 
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“The new normal” means less freedom, less support, and almost no one-on-one time 
with students.  Our students are not getting everything we could give them.  They may 
not know that they’re being cheated, but we know.  We know that there is a better way 
because we have lived and worked it for decades.  Standing in the classroom used to be 
the time faculty could take a deep breath and remember why they work here.  But “the 
new normal” also means those deep breaths are few and far between.  The classroom, 
once a place of reprieve and nourishment, is now one more thing to manage. 
 
In 2001, before we had even acquired the land to build West Hills College Lemoore, we 
had 87 full-time faculty, just over 7,000 students in unduplicated headcount, and 
roughly 4,000 FTES.  Today we have the same number of full-time faculty, over 10,000 
students, and well over 5,000 FTES.  We have lost the majority of our part-time faculty, 
and all of those “other duties as assigned” have doubled.  Because we are now two 
colleges rather than one, we must duplicate everything: two Academic Senates, two 
curriculum committees, program reviews for each college, and two self-studies rather 
than one, to name just a few.  We now must also write, assess, and evaluate student 
learning outcomes.  Faculty surely are doing more with less—in essence, 50% less. 
 
We must do something now before we lose sight of what made this institution great 
and before we are stretched any thinner.  Faculty need support, they need control over 
the classroom, and they need to be listened to when it comes to class capacity and 
scheduling decisions.  Faculty need to see your commitment and a plan for how we are 
going to get back to being an institution that truly is in the business of enhancing and 
improving student learning. 
 
President McKean questioned Ms. Ennes’ comment about faculty control over the 
classroom.  Ms. Ennes discussed enrollment and classes not being in the schedule, along 
with the class size and when the class is offered (fall versus spring).  Trustee Oxborrow 
questioned the comment concerning program reviews for each college.  Ms. Ennes 
stated that it is part of accreditation and has to be done for each college.  Trustee 
Minnite questioned SLOs, stating that his understanding is that we have to continue 
with a second round.  Ms. Ennes responded that the first round involved writing the 
SLOs and the next round is the assessment.  Each college has its own assessment 
calendar.  After being assessed, the SLOs must be evaluated and then re-assessed.  It is 
an ongoing process and is part of accreditation. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
Student Trustee Report – Mr. Yohan Maeda, Student Trustee, stated that he wanted to 
share some pictures of student activities with the Board of Trustees.  Due to a technical 
error, the pictures were not able to be projected. 
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West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, passed around photos of new signs at the North District Center, 
Firebaugh.  He also shared letters from students thanking us for what we have done for 
them.  Dr. Lewallen provided an update on the accident involving four West Hills 
College Coalinga students, stating that they all sustained injuries and are recuperating. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, commented on recent 
activities at West Hills College Lemoore.  He stated that the campus was recently host 
to the California League of Cities area dinner meeting and commented on the staff 
development day for classified staff and the upcoming Gospel and Gumbo event.  Mr. 
Warkentin reported that he attended a contractor’s meeting this morning.  The Multi 
Use Sports Complex is 16% complete.  He reported that we now have a new project 
superintendent through EMJ Construction and things are moving quickly.  He thanked 
the Board of Trustees for supporting the Lemoore Kiwanis/WHC Lemoore Valentine 
Dinner.  Mr. Warkentin reported that his college is busy with the accreditation process 
and they need to their mission statement back to the Board.  They will be reviewing 
performance indicators and making sure that they match up with the mission 
statement.  In closing, Mr. Warkentin commented on the Wine and Wellness event 
coming up in March.  The event is a fundraiser for the nursing program as they are 
raising money for their pinning ceremony. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, thanked the Board of Trustees and 
all of the staff who were in attendance for the time spent at the Board Retreat.  He stated 
that Dr. Barbara Beno was very pleased to see what we are doing in terms of the 
accreditation process.  He stated that the Accrediting Commission will be holding their 
annual planning retreat March 17-19 and they will be discussing the scheduling of 
colleges and timing for the accreditation cycle. 
 
Dr. Gornick commented on the great staff development day recently held with 
classified staff, stating that it was well attended and the participants learned a lot.  He 
thanked Ken and his staff for arranging the details for the day.  He stated that the 2011 
staff development day will be held at West Hills College Coalinga. 
 
The CVHEC Coordinating Council recently met with members of the Legislative 
Analyst’s Office at CSU Stanislaus.  They discussed issues faced in higher education.  
Discussion also took place regarding California’s Master Plan, if it has served us well, 
and what it is doing for us now.  The conclusion is that there is a need for greater 
coordination among the segments of higher education.  The biggest complaint is the 
difficulty of transferring among the segments.  Good discussion occurred at the meeting 
and the group is looking at ways in which to approach the legislature about setting up 
the system in a different way. 
 
With regard to the Board of Trustees Retreat, Dr. Gornick stated that there are a few 
items that the Board will be reviewing and discussing over the next couple of months.  
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Those items include Robert’s Rules of Order; the Board of Trustees self evaluation to be 
discussed in more detail; code of ethics training; and the review of the Board of Trustees 
handbook.  At their retreat, the Board discussed athletics.  The College Presidents and 
the Vice Chancellor of Institutional Effectiveness and Enrollment Management were 
assigned to prepare a report for the Board to review and discuss at their June meeting.  
The Board requested factual information about the athletic programs.  Dr. Gornick 
stated that the end result will be a philosophical statement about athletics. 
 
Dr. Gornick stated that the Board of Trustees must participate in ICS (Incident 
Command System) training.  This is a two hour training session for elected officials.  He 
asked that the Board members begin thinking about the possibility of having another 
study session to cover this item, along with the remaining items from the Board Retreat. 
 
CONSENT AGENDA 
 
Trustee Ivans asked for clarification on the third bullet of the Assistant Coach 1 job 
description.  Dr. Lewallen stated that the second occurrence of the word “coach” is 
being used as a verb. 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Minnite, and carried unanimously: 
 
CA-35 Minutes – The minutes of the January 19, 2010 Board of Trustees meeting 

were approved as submitted. 
 
CA-36  Warrants – The warrants were approved as submitted. 
 
CA-37 Adult Student Temporary Salary Schedule – The changes to the adult 

student temporary salary schedule were approved as submitted. 
 
CA-38 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-20 Resolution – Child Care Services – The resolution certifying approval for 

the instructional materials grant no. CIMS-9110-10-6213-00-0 in the 
amount of $1,781.00 for the 2009-2010 fiscal year was adopted on a motion 
by Trustee Levinson, seconded by Trustee Oxborrow, and carried 
unanimously. 
 

FISCAL SERVICES  
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FS-30 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 58.4% through the fiscal year.  General fund revenues are at 62.6% and 
general fund expenditures are at 57.2%. 
 
Trustee Minnite questioned if we are in better shape to date for the 
remainder of the fiscal year or if we will face the same problems as last 
year.  Mr. Stoppenbrink responded that we are still in the same situation 
with regard to deferred apportionment; however, with the measures we 
have taken to cut expenditures and freeze spending, he stated that he 
believes we will be okay with our cash flow.  This is being monitored on a 
monthly basis.  Mr. Stoppenbrink stated that we have a BAN in place, but 
hope not to have to use it.  Dr. Gornick commented on things that can 
affect us, including midyear reductions; projects that are moving forward 
that are bond funded; and allocations that come from the Public Works 
Board.  He also commented on the state’s credit rating.  Discussion took 
place regarding FTE, stating that we have more than we need even with 
cuts to classes.  We are becoming more efficient. 
 
Mr. Kevin Cobb, district architect, distributed a revised spreadsheet on the 
facilities projects, stating that the numbers on this corrected documents 
more accurately reflect the information.  The spreadsheet was corrected 
following the errors pointed out at the Board Retreat. 

 
FS-31 Resolution - TRANs – The resolution in the matter of the district’s 

participation in the 2010-2011 Piper Jaffray California Cash Reserve 
Program (Tax and Revenue Anticipation Notes – TRANs) was adopted on 
a motion by Trustee Minnite, seconded by Trustee Cantu, and carried 
unanimously.  The resolution will allow, but does not obligate, the District 
to utilize the TRANs program.  It is a means of interim cash flow financing 
only. 

 
FS-32 Audit Report – Mr. Stoppenbrink introduced Mr. Bill Williams, auditor.  

Mr. Williams reported that there are no major changes to the audit report 
format.  GASB was implemented this year and a portion of that liability is 
being recorded each year as long term liability.  It is offset by expenditures 
paid out for retirees and how much is in the trust.  There were no noted 
findings in the audit and the district is in good financial condition.  Mr. 
Williams stated that the district has a good business office, Vice 
Chancellor of Business Services, and Chancellor.  They are all doing an 
outstanding job. 
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 Trustee Ivans questioned the recommendations.  Mr. Stoppenbrink stated 

that the process has already been started.  Some of the recommendations 
will tie back to the Foundation because of the fundraising activities. 

 
Dr. Gornick commented on the discussion held at the Board Retreat about 
the efforts going into reducing transfers.  He stated that the College 
Presidents are doing a great job.  We are focusing on the technology that is 
available to us and are looking at all of these areas.  Student debt has been 
discussed and staff are looking at processes.  Good suggestions are 
coming out of the meetings that have been held to tighten the controls. 
 
Trustee Oxborrow questioned the finding on page 2 of the letter to the 
Board of Trustees with regard to the farm.  It was noted by the auditors 
that three out of 10 purchase orders were dated after the date on the 
invoice.  Mr. Stoppenbrink commented on the district’s procedure with 
confirming purchase orders.  He stated that the procedure is to have a 
purchase order in place prior to the purchase.  Memos have been sent to 
the offenders letting them know that they are liable for the purchase 
amount if a purchase order is not in place.  Letters have also been sent to 
the vendors letting them know that they will not be paid by the district if 
there is no purchase order for the purchase.  Mr. Stoppenbrink stated that 
the situation is getting better but there is still room for improvement.  
Trustee Oxborrow stated that we can’t afford to have items ordered that 
we cannot afford.  There needs to be accountability.  Dr. Gornick 
commented on the use of open purchase orders and how this helps with 
the purchase process.  Trustee Henry questioned how other institutions 
control this issue.  Mr. Williams stated that this is a common problem and 
he commented on the possibility of utilizing internal audits or spot checks. 
 
Trustee Levinson  JL questioned the finding on page 1 which refers to 
Falcon Express.  It was stated that this is the district’s credit card process. 
 
Trustee Oxborrow questioned page 30 and the statement that the district 
does not have a policy for custodial credit risk.  Mr. Williams stated that 
this is a guideline that restricts the amount that can be invested in any one 
account.  Brief discussion took place. 

 
 The 2008-2009 audit report was approved on a motion by Trustee Minnite, 

seconded by Trustee Cantu, and carried unanimously. 
 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu thanked everyone for their great accomplishments. 
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Trustee Minnite expressed his thanks for the good news on the district’s financial status.  
He stated that the Board Retreat was a positive and enriching experience and he 
thanked everyone who attended. 
 
Trustee Ivans expressed her thanks for the good financial reports.  She also thanked the 
grants office for the wonderful accomplishment on grants. 
 
Trustee Henry commented on the Board Retreat and thanked everyone for their 
attendance.  He stated that he was very impressed with Dr. Beno’s statements with 
regard to the district.  He thanked the staff for their hard work. 
 
Trustee Oxborrow echoed the comments made by her fellow board members and stated 
that we have to keep doing a lot more with a lot less.  She stated that it can be stressful, 
but hopefully things will turn around.  Trustee Oxborrow expressed her appreciation 
for the work everyone is doing. 
 
Trustee Levinson stated that he truly enjoyed the retreat and thought it was very 
enlightening.  He stated that Dr. Carole Goldsmith’s presentations were on the mark.  
Trustee Levinson commented on Ms. Ennes’ comments, providing his perspective on 
compensation.  He stated that we truly do care about our staff, faculty and management 
and he understands the concerns of the faculty.  We have no idea where we are going to 
be because of the state, but we have a duty to our students and we do not want to turn 
them away.  Trustee Levinson stated that the Board does not have a solution but will 
keep trying. 
 
President McKean stated that we want to provide as many students as we can with a 
quality education. 
 
President McKean announced that the next meeting of the Board of Trustees is 
scheduled for Monday, March 8, 2010. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 4:50 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; Lemoore, 
California 

 Conference with Labor Negotiator (as per Government Code Section 54957.6).  
Agency negotiator: Chancellor; Vice Chancellor of Business Services; Director of 
Human Resources.  Employee organization:  CSEA; CTA.  Unrepresented 
employees:  Administrative; Management; Confidential. 
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 Public Employment (as per Government code Section 54957).  Title:  Chancellor 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 5:26 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
1. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Araiza, Jessica Child Dev. Center Associate Teacher 
Avenal State Preschool 

40 hrs/wk Range 30 
Step A 

Grant 3/9/10 – 
6/30/10 

 

Hernandez, Yazmin Child Development Center Assistant 
Avenal Child Development Center 

40 hrs/wk Range 23 
Step A 

Grant 2/17/10 – 
6/30/10 

 

Magana, Marisol Child Development Center Assistant 
San Joaquin Child Dev. Center 

40 hrs/wk Range 23 
Step A 

Grant 3/9/10 – 
6/30/10 

 

Nava, Sarina Child Dev. Center Associate Teacher 
Avenal State Preschool 

40 hrs/wk Range 30 
Step A 

Grant 3/9/10 – 
6/30/10 

 

Villa, Jennifer Child Development Center Assistant 
West Hills College Coalinga 

40 hrs/wk Rage 23 
Step A 

Grant 2/17/10 – 
6/30/10 

 

 
 
2. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Andrade, Frances Library Technician 
West Hills College Lemoore 
Range 40, Step G 

Library Specialist 
West Hills College Lemoore 
Range 42, Step G 

1/1/10  

Gonzales, Anna Child Development Center Teacher 
North District Center, Firebaugh 
Range 40, Step E 

Child Dev. Center Site Supervisor 
North District Center, Firebaugh 
Range 17, Step 1 

2/8/10 Replacement for Olivia Ibanez 

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Alcala, Anthony After School Program Site Coordinator 
Avenal 

2/5/10 

Blanco, Melissa Child Development Center Assistant 
San Joaquin Child Development Center 

1/12/10 

Keck, Shane Equipment Coordinator 
West Hills College Coalinga 

1/29/10 

Mahon, Marguerite Child Development Center Assistant 
West Hills College Lemoore 

1/15/10 
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Director, Farm of the Future Richard Larson
Director of Athletics, Health, and PE Mark Gritton
Classified Manager or Confidential  Ron Danner, Director of Residential Life  
Director, North District Center Dr. Marcel Hetu 
3 Classified Staff Sandy Dagnino, Admissions & Records Assistant 

Brandon Hicks, Skilled Maintenance Worker  
Tom Robb, Educational Technology Specialist  

3 Faculty (include one counselor) Jeff Wanderer, Instructor 
Martha Rodriguez, Counselor/Faculty Member  
Sarah Shepard, Faculty Member 

2 Students Thomas Toby, ASB President 
Lisa Carrana, ASB Vice President  

Facebook Twitter

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online
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8:30 – 9:00 Continental Breakfast Café 
 
9:00- 9:30 Kudos for 2007-08, Opportunities for 2008-09  Café 
 Dr. Willard Clark Lewallen 
 
9:30 – 10:40 Curriculum – S. Shepard E-1 
 SLO Snapshot – A. Hanjiev B-3 
 Come Together:  Academics and Vocations Unite!   EH 
 C. Goldsmith 
 
10:40-10:50 Break 
 
10:50 – 12:00 Basic Skills – R. Rodriguez E-1 
 NISOD – S. Shepard , K. Sowden & D. Reynolds EH 
 Program Level SLOs – Arkady Hanjiev B-3 
 
12:00 – 1:00  Lunch (on your own)   
 
1:00 – 1:50 Program Review – P. Avila & J. Stearns         EH 
 
2:00-2:30 Graphics, Logos, and Duplicating – F. Squire EH 
      International Student Essay Evaluations       TBA  

    English Faculty 
 
2:30-2:50 Healthy eating break Admin. Lobby 
 
2:50 – 4:00  Ergonomics and Stress Relief –  EH 
 T. Jaurena & S. McGlothlin 



  



   

     

 

Flex Day 
Thursday, August 13, 2009 

 
 

8:30-9:00am Breakfast   WHC 
Café  
 
9:00-9:30am President’s Greeting—President Willard Lewallen WHC 
Café 
 
9:30-10:30am Academic Senate—Anita Bart Everett 
Hall 
   & Faculty Committees 
 
10:30am SLO & Curriculum Workshop—Art Hanjiev & Sarah 
Shepard  B2  
    
Noon-1pm  Lunch –  E1  

Video conference CTA meeting with Lemoore   
 

1-1:50pm   NISOD--—Clint Cowden/ Scott Wilson E1 
 Basic Skills—Raquel Rodriguez E3 
 Work-Study Supervisor Training—Hillary Davis    F1         
   

For faculty who supervise students 
in Work-Study programs  

  
2-3:00pm   Turnitin.com Webinar—Tom Robb Everett 
Hall Program Review—Jill Stearns                               B3 

International Student Essay Evaluations   Library 
6  



All English Faculty 
 

3:00         Sundae Break                                                       Lobby 
 
3:30 Learning Area Meetings  Library 

Your learning area representatives will 
discuss topics important to faculty 
learning areas.   

 
  



  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 
 



 

 

 
 

 
 

8:30 – 9:00 a.m. Continental Breakfast  Cafeteria 
 
9:00 – 9:15 Welcome & Introductions President Willard Lewallen 
   Theatre 
 
9:15-10:45  State of the District  Chancellor Frank Gornick  

   Theatre 
        
10:45 – 11:00    Break 
 
11:00 – 12:00pm My West Hills Dean Susan Whitener  
   Portal Technology Is Here!   Theatre 
 
12:00 – 1:00 Lunch (provided)  Cafeteria 
 
1:00 – 4:00 Coalinga Faculty Learning Area Meetings 
    Everett Hall 
 AG/BUS/CIS/CWEE 
 Allied Health 
 Arts and Letters 
 Math/Science/PE 
 Non Teaching Faculty 
 Social Science/Public Service 
 
1:00 – 4:00 Lemoore Faculty Learning Area Meetings 
   Program Review   Library 

 Arts and Letters  
 Health and Wellness   
 Career Technical Education   
 Math/Science   
 Counseling    

 Social Sciences  
 



 

 

 
 

 
 
8:30 – 9:00 Continental Breakfast        Conference Room 253 
 
9:00 – 9:15 Welcome & Introductions President Don Warkentin 
   Conference Room 253 
 
9:15 – 10:45  State of the District  Chancellor Frank Gornick  

   Conference Room 253      
  

10:45 – 12:00  Classroom Technology   Conference Room 253 
 
 
12:00 – 1:00 Lunch (provided)  Conference Room 253 
 
 
West Hills College Lemoore 
 
1:00 – 2:00 President’s/Administrative  President Don Warkentin  
 Update Library/Learning Resource Center  

  
2:00 – 2:15 Snack Break 
 
2:15 – 3:00 Learning Area Meetings Library/Learning Resource Center  
 

 Arts and Letters  Marlon Hall  
 Counseling  Jose Lopez    
 CTE and Math/Science  Stephanie Atkinson-Alston 
 Health and Wellness  B. Clement/C. Freeman 
 Social Sciences  Dave Bolt 

 
3:00 – 4:00 Program Review Stephanie Atkinson-Alston   
 or Library/Learning Resource Center 
 Office Time  
 



 
 
West Hills College Coalinga 
 
1:00 – 2:15 Speed Round  Conference Room 253 
 
     

• Pandemic Prep Frances Squire 
 

• Certificate & Degree Completion Sandy McGlothlin 
 

• DSPS Dave Reynolds 
 

• Faculty Team Portal Site Jill Stearns 
 

• Career Technical Education Carole Goldsmith 
 

• Accreditation Self Study Kick Off S. Shepard, J. Stearns 
 
 

2:15 – 2:30 Snack Break Conference Room 253 
 

2:30 – 4:00 Accreditation Standards  S. Shepard, J. Stearns 
  



 
   Conference Room 253 

  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 
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The President’s Pen   ____           __ 

November 4th, Raisin City Middle School visited West Hills College Coalinga for an educational tour.  
Approximately 50 students participated in various career orientation workshops including:  Health 
Careers, Farm of the Future, Workforce, Library Resources and Special Programs.  Raisin City Middle 
School Principal, Mr. Juan Sandoval, was very impressed with the many career option available to 
students and the various site resources; especially the residence halls.  He stated, “I am so impressed 
with today’s agenda and what the college personnel put together within 48 hour notice. Special thanks to 
the following:   Gerardo Escalante, Raquel Rodriguez, Dr. Bertha Felix-Mata, Ron Danner, Patty 
Rodriguez, Veronica Rosales, Matthew Magnuson, Sherry Barragan, Clint Cowden,   Jill Stearns, Richard 

 Larson, and Eliseo Gamiño, 

 
 

http://www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp
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http://www.westhillscollege.com/coalinga/about/documents/presforumfall2010.pdf
http://www.westhillscollege.com/coalinga/about/documents/presforumfall2010.pdf
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The West Hills College HEP Program participated in the 2010 National HEP/CAMP Association 
Conference held in Philadelphia, PA November 16-19, 2010.  This year’s theme was “Empowering first 
steps toward infinite opportunities. HEP/CAMP, education without borders.” Professional development 
workshops included Office of Migrant Education eligibility process, student file documentation, new 
emaps reporting systems, APR data collection, program toolkit, planning for academic success, and other 
best practices.  Left to Right:  Gerardo Escalante, Anita Wright, Javier Cazares, Olivia Vega-Contreras, & 

Lupe Bañales. 
 

 



 

6 | P a g e  
 



 

7 | P a g e  
 



 

8 | P a g e  
 



 

9 | P a g e  
 

 
 



 

10 | P a g e  
 



 

11 | P a g e  
 



 

12 | P a g e  
 



 

13 | P a g e  
 



 

14 | P a g e  
 



Page | 1  
 

Accreditation 

Campus Life and Student Activities 

The President’s Pen   ____           __ 
News from West Hills College Coalinga   
January 2011, Vol. 4, No. 7 
www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp 

 

 

 

WHC Coalinga’s accreditation site visit will take place March 7-10, 2011.  Dr. Patricia Hsieh 
(pronounced sheea), president of San Diego Miramar College, will serve as team chair for 
our visit.  She will be coming to WHCC for a pre-visit meeting on January 19th.  The self 
study document has been sent to the Accrediting Commission in preparation for the visit. 
 

WHC COALINGA - 
 

DeVry University 
Staff from Fresno’s DeVry University, in 
partnership with West Hills College to offer 
upper division classes for our students and 
community employees, talks with WHCC 
students on December 13, 2010.  
 
Outreach beginning: 
Wednesdays -- 10:00 am – 2:00 pm 
January 19, 2011 -- Academic & Financial 
Advising -- 
January 26, 2011 -- “Transfer Day” 
 
Classes beginning: 
February 28, 2011 

 Psychology 305 (Mondays 6-10 pm) 

 Management 303 (Wednesdays 6-10 pm) 

 
 
 
Pictured at left are Pao Yang and Adam 
Bonilla from DeVry University along with 
WHCC students 
 
 
 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the 
provision of educational, cultural, and economic development opportunities to our current 

and future students and the local and global communities that we serve. 
 

http://www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp
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Closing the Gap 

Administrators from the college and 
superintendents from the WHCCD’s feeder 
high schools met on December 13 and 
discussed ways to increase the participation 
and readiness of high school seniors entering 
college education.  This joint effort will be 
ongoing and is being led by Dr. Elaine Cash 
(retired Riverdale superintendent and 
consultant), along with our Chancellor, Dr. 
Frank Gornick. 
 
 
 

 

TRIO – Student Support Program (SSP), Upward Bound (UB), and 
Upward Bound Math & Science (UB Math & Science) 
 
Thanksgiving Baskets 
TRIO Program and TRIO Club students helped distribute Thanksgiving baskets to the 
needy in the Coalinga area on November 22, 2010. The event was conducted in 
collaboration with the Coalinga Enterprise Committee (CEC). Over 250 baskets were 
distributed. 
 

 
 
The EVENT 
SSP staff sponsored the EVENT on December 1, 2010. This activity was designed to 
provide the new program requirements by the newly funded TRIO/SSP grant. The SSP 
grant/program was funded for five years. 
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Imaginarium Institute of Arts Visit 
UB/UBMS staff hosted the students at the Imaginarium-Institute of Arts in Coalinga on 
December 4, 2010. A seminar was presented by J B Jones that included hands on exercises 
for mathematics and music.  
 

   
 
Wonder Valley Retreat Visit 
Program Assistant Reyna Moreno took a group of TRiO Club/TRiO Program students to 
Wonder Valley Retreat (Sanger, CA) on December 4, 2010, to participate in a student 
development leadership seminar. The event was sponsored by the WHC Coalinga Mini 
Grant. The students participated in a series of exercises that included team-building 
activities, overcoming obstacles/qualms, and realizing subtle acts that can make a 
difference. 
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Other Special Campus Events and Activities 
 
The Traditional Holiday Feast 
This year’s Holiday Reception and Feast was held on December 14, in the new gymnasium.  
WHCCD staff and community partners/supporters attended the annual luncheon that 
provided an opportunity for fellowship and team building, 
 
West Hills College Coalinga Holiday Gathering & ASB Team Building Activity 
Dr. Lewallen and his wife, Michele, hosted this event at their home on Sunday, December 
11.  The event included a holiday celebration, festivities, and food. Both WHCC and NDC 
ASB officers along with other administrators attended. 
 

DSPS Holiday Potluck 
Disabled Students Programs and Services (DSPS) staff and more than 120 serviced 
students enjoyed their annual Holiday Potluck on December 9. Staff who serve in DSPS 
include Tom Winters (counselor and LD specialist); Dr. Martha Rodriguez and Marlese 
Roton (counselors); Laura Ames (program assistant); Keith Brock (access specialist); J. 
Hubbard (tutor); and Crystal Aguilar, Rose Anderson, and Joe Milianta (teachers). Great 
staff…Great students! 
 

Annual Women’s Christmas Brunch 
This year’s Annual West Hills College Women’s Christmas Brunch was held on December 3, 
2010.  This year’s event had over 40 women attending.  In lieu of a “gift exchange” the 
ladies bought in socks that were donated to the Marjaree Mason Center in Fresno.  This 
year’s staff development activity was led by Sandy McGlothlin.   
 
Annual Tree Trimming Activity 
This year’s Annual Tree Trimming was held on December 1, in the Administration Lobby.  
Ornaments and assorted decorations to be placed on the tree were provided by the 
President’s Office – refreshments were served and door prizes were given out.  Students, 
staff and community members participated in the event. 
 
Lights of Love 

 
Lights of Love was a success on both the WHCC and NDC campuses with all children being 
sponsored to receive a gift for the holidays.  Students, faculty, and staff provided holiday 
gifts for children from our local communities. This effort was part of the “Lights of Love” 
program that President Lewallen introduced to our campus a few years ago. Your 
generosity is truly appreciated. 
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NORTH DISTRICT CENTER (NDC) – 
 
Carwash 
Over 50 students participated in a carwash on December 11 to help a Firebaugh family 
that had lost their home due to a fire. Over $1200 was raised by our students, local high 
school students, and community members.  The family members were very appreciative of 
our NDC student efforts.  
 
President’s Holiday Luncheon at NDC 
President Lewallen hosted the annual NDC Holiday luncheon on December 9. Faculty, staff, 
and Workforce Connection leaders were treated to wonderful food, fellowship and gifts. It 
was an opportunity to thank everyone for all 2010 accomplishments, as well as talk about 
holiday plans. 
 

Associated Student Body (ASB) 
 
NDC Holiday Parade 
NDC ASB leaders and students participated in the City of Firebaugh Holiday Parade on 
December 4.  The group built a float that had the theme of “Education Opens the Door to 
the World.” They also set-up a food and beverage stand near the campus. Over 100 
students, staff, and faculty watched the parade pass by NDC and through downtown 
Firebaugh. 
 

College Assistance Migrant Program (CAMP)  
 
Huron Christmas Parade 
December 11th, 2010:  Students and employees from West Hills College Coalinga showed 
their pride in the Annual Huron Christmas Parade.  Our college float included participation 
from the TRiO Club, Workforce, Community Education, High School Equivalency (HEP), 
CAMP, and the WHC Coalinga Falcon.  The following equipment donations were provided 
by the following:  DJ sound system was donated by Salvador Mendoza, Omar Mendoza 
donated the truck, and Leonard Bass donated the trailer bed for this event. A special 
thanks to Raquel Rodriguez and Gerardo Escalante for coordinating the float decorations.  
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Piñata-Making-Contest  
The City of Firebaugh hosted a free community “piñata-making-contest” for its residents 
on November 30, 2010.  Participants in the contests included local community members, 
Los Promotores, Firebaugh Youth Club, and students from West Hills College Coalinga-
North District Center.  A first place DVD was won by the CAMP participants (Lleraldin 
Moreno, Melissa Moreno, and Maria Andrade). 
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Student Spotlight 

 
High School Equivalency Program (HEP) 
 
HEP Orientation 
The HEP Program held an informational orientation at the local Firebaugh Veterans’ Hall 
on December 9, 2010.  Event speakers included President Lewallen, Juan Rubio, Olivia 
Contreras, and Gerardo Escalante.  Among the attendees were HEP participants, out-of-
school-youth, parents interested in vocational trainings, and community members seeking 
to enroll in the HEP Program next semester. A total of 46 community members attended 
the event.  
 

 
  
Other Special Campus Events and Activities 
 
EOPS Orientation 
EOPS Orientation held at NDC, on January 13.  Counselor Marlese Roton and Advisor Alicia 
Rocha hosted an Orientation for NDC-EOPS students at our Firebaugh campus.  These are 
mandatory meetings for our categorically-served students promoting academic success. 

 
OUTSTANDING STUDENT-ATHLETE ACADEMIC ACHIEVEMENT 

Fall 2010 
President’s Citation is a perfect 4.0 GPA.   12 or more units completed in a 

semester 
GPA for The Dean’s List is 3.0 & higher with no grade below “C” 

Congratulations to the following student-athletes!!! 
 
RODEO 
DEAN’S LIST: 
Kendra Brennan 
Andrew Brown 
Robert Ferrasci 

Colter King 
Greg Lewis 
Clay Roeser 
Casey Waddington 
Katie Vest 
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Athletics 

 
BASKETBALL 
PRESIDENT’S CITATION: 
Kris Mayele Sereme 
DEAN’S LIST: 
Kristen Robertson 
Galane Thomas 
 
SOFTBALL  
PRESIDENT’S CITATION: 
Jasmyne Nettingham 
DEAN’S LIST: 
Calli Hoffmann 
 Amber Lozano 
Charley Gonzalez 
Jasmine Bustamante 
 
VOLLEYBALL 
DEAN’S LIST: 
Calli Hoffmann 
Paola Nieto 
Gabriela Urrutia 
Melissa Allen 
Amber Lozano 

 
FOOTBALL 
PRESIDENT’S CITATION: 
Abram Howe 
DEAN’S LIST: 
Richard King 
Mario Barker 
Stephen Hurt 
Randy Maynes 
Juantez Hartsfield 
Pedro Garcia 
Nicolas Beck 
Dray Baldwin 
 
BASEBALL 
PRESIDENT’S CITATION: 
Kristopher Moreno 
DEAN’S List: 
Ian Horne 
Luis Olivera 
Rene Martinez 
Adam McCurley 
Isaac Gray 
 
 

 

Men’s Falcon Basketball “Big” Monday Bash 
This year’s “Big” Monday Bash was held on December 6, 2010. 
 

   
Mark Arce and former player Brandon  
Kurtz  

ASB Activities Director Rubi Gonzalez & 
ASB President Thomas Toby had a great 
time  
 



 

   
Just a few of the wonderful gifts that 
were donated to the program.   
 

Hollis Green was the big winner of the 
Grand Prize trip for two to the 2011 
NCAA Men’s Final Four Basketball 
Tournament April 1-4 in Houston, Texas 

 

Falcon Basketball –      
 

 
 
2010-2011 Basketball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Jan-5 Wednesday *Columbia College Coalinga 7pm 

Jan-8 Saturday *Fresno City College Fresno 7pm 

Jan-15 Saturday *Porterville College Porterville 7pm 

Jan-19 Wednesday *Reedley College Coalinga 7pm 

Jan-22 Saturday *College of the Sequoias Visalia 7pm 

Jan-26 Wednesday *Merced College Coalinga 7pm 

Jan-29 Saturday *Columbia College Sonora 7pm 

Feb-2 Wednesday *Fresno City College Coalinga 7pm 

Feb-9 Wednesday *Porterville College Coalinga 7pm 

Feb-12 Saturday *Reedley College Reedley 7pm 

Feb-16 Wednesday *College of the Sequoias Coalinga 7pm 
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Feb-19 Saturday *Merced College Merced 7pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Baseball –      
 

 
 

2010-2011 Baseball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 4 Friday Napa Valley (DH) Coalinga 11am 

Feb 5 Saturday Napa Valley Coalinga 11am 

Feb 11 Friday Gavilan Gilroy 2pm 

Feb 12 Saturday Gavilan (DH) Coalinga 11am 

Feb 18 Friday Redwoods (DH) Coalinga 11am 

Feb 19 Saturday Redwoods Coalinga 11am 

Feb 22 Tuesday *Fresno City Fresno 3pm 

Feb 24 Thursday *Fresno City Coalinga 2pm 

Feb 26 Saturday *Fresno City Fresno 1pm 

Mar 1 Tuesday *Reedley Coalinga 2pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday *Reedley Coalinga 1pm 

Mar 8 Tuesday *COS Visalia 2pm 

Mar 10 Thursday *COS Coalinga 2pm 

Mar 12 Saturday *COS Visalia 1pm 

Mar 15 Tuesday *Merced Merced 2pm 

Mar 17 Thursday *Merced Coalinga 2pm 

Mar 19 Saturday *Merced Merced 1pm 

Mar 22 Tuesday *Taft Coalinga 2pm 

Mar 24 Thursday *Taft Taft 2pm 

Mar 26 Saturday *Taft Coalinga 1pm 

Apr 5 Tuesday *Porterville Coalinga 2pm 

Apr 7 Thursday *Porterville Porterville 2pm 

Apr 9 Saturday *Porterville Coalinga 1pm 

Apr 12 Tuesday *Porterville Porterville 2pm 

Apr 14 Thursday *Fresno City Coalinga 2pm 
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Apr 16 Saturday *COS Coalinga 1pm 

Apr 20 Wednesday Victor Valley Coalinga 11am 

Apr 21 Thursday Victor Valley Coalinga 11am 

Apr 26 Tuesday *Merced Coalinga 2pm 

Apr 28 Thursday *Taft Taft 2pm 

Apr 29 Friday *Reedley Reedley 2pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Softball –      
 

 
 

2010-2011 Softball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 5 Saturday Cuesta (DH) San Luis Obispo 11am 

Feb 8 Tuesday Hartnell (DH) Salinas 1pm 

Feb 10 Thursday American River (DH) Coalinga 1pm 

Feb 12 Saturday Gavilan (DH) Coalinga 12pm 

Feb 15 Tuesday Diablo Valley (DH) Pleasant Hill 1pm 

Feb 17 Thursday Monterey Peninsula (SH) Coalinga 1pm 

Feb 19 Saturday COS Tourney Visalia TBA 

Feb 20 Sunday COS Tourney Visalia TBA 

Feb 22 Tuesday Cabrillo (DH) Coalinga 1pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday FCC Tourney Fresno TBA 

Mar 6 Sunday FCC Tourney Fresno TBA 

Mar 8 Tuesday *COS (DH) Coalinga 1pm 

Mar 10 Thursday *Fresno City Coalinga 2pm 

Mar 15 Tuesday *Merced (DH) Coalinga 2pm 

Mar 19 Saturday West Valley (DH) Coalinga 1pm 

Mar 22 Tuesday *Porterville (DH) Porterville 2pm 
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Student Services 

Farm of the Future 

Mar 24 Thursday *Taft (DH) Taft 2pm 

Mar 29 Tuesday *COS Visalia 2pm 

Mar 31 Thursday *Reedley (DH) Coalinga 2pm 

Apr 5 Tuesday *Merced Merced 2pm 

Apr 7 Thursday *Fresno City (DH) Fresno 2pm 

Apr 12 Tuesday *Porterville Coalinga 2pm 

Apr 19 Tuesday *Taft Coalinga 2pm 

   
*CVC Games 

   
Home Games in Bold 

 

 
Commencement 2011 
A New Year means the quick arrival of Spring…and graduation time. Our “Commencement 
Planning Meetings” will begin on January 20 (Commencement takes place on May 27. An 
open invitation to participate on this year’s committee has been sent to the WHCC faculty 
and staff. 
 
Student Printing 
This semester, the district has implemented a print solution that will limit the number of 
copies a student will be allowed to print to a campus printer.  At the beginning of each 
semester, every student’s account will be set up with 200 copies.  There will be a charge 
of $0.10 for black and white and $0.25 for color for any additional copies once the 200 
copies are used. Payment for additional copies may be done at student services.  For 
additional information, please refer to the library staff at your college. 

 

Student Hay Projects 
Yui Matuhisa, Benito Favela, and Herman “Daniel” Delgado planted the seed for their 
Student Hay Project on December 10.  Approximate 40 acres of oat hay and 10 acres of 4-
way grain were laid down by the students and is currently doing very well, especially 
taking into consideration the current weather.        

 
As explained in previous 
articles, the students will 
record, analyze, and study 
how the plants grow and 
around the beginning of June 
they will harvest the crop, 
mother nature permitting.  
Updates will be provided over 
the next few months to track 
the progress of the student 
project and the growth of the 
new crop. 

 



 

13 | P a g e  
 

Staff Development, Recognition, and Involvement 

Westside Institute of Technology 

Christmas Day Parade 
Jim Brixey and the Farm of the Future crew participated in the Christmas Day Parade 
December 4th.  Despite the rain, they reported a great turn out and had lots of fun. Also on 
December 4th, Coalinga hosted the USBCHA Border Collie dog show.  The United States 
Border Collie Handlers Association holds these trials all over the United States, year 
round.  Coalinga had a good show of participants and a great turn out by competitors 
from all over the nation. 
 
International Irrigation Association Conference  
Clint Cowden traveled with a group of 8 students from his Precision Ag. class to Phoenix, 
AZ, on December 3-8, for the International Irrigation Association Conference where they 
participated in professional irrigation training.  While at the conference four of the West 
Hills students, Herman “Daniel” Delgado, Yui Matuhisa, Benito Favela, and Glenn Sailors, 
sat for the National Irrigation Certification exam.  The results are not in as of 1/5/2011, 
but will soon be announced.  Overall the trip was very successful and more than half of 
the students were offered internships across the country.   

 

CSH/CSHEA Annual Holiday Activities 
President Lewallen was once again asked to participate as a judge for Coalinga State 
Hospital and CSHEA’s 2nd Annual Holiday Feast Basket Competition on December 16.  All 
entries were donated to the Coalinga Police Department and then distributed to Coalinga 
families. 
 
Accreditation Follow up Visit 
On behalf of the Accrediting Commission, President Lewallen conducted an accreditation 
follow up site visit at Moreno Valley College on November 19, 2010.  He was the team 
chair for the comprehensive visit in 2009.  Vice President Stearns was the team assistant 
for the comprehensive visit. 
 

Avenal Solar Installation 
The Avenal solar installation has begun!  The training provided by WIT has proven very 
successful; although initial construction has only recently begun, over 70 of the trainees 
have been hired and are working! This aligns exactly with the overall goals of WIT: to 
provide training and skill-sets to the unemployed/underemployed in rural communities 
throughout our district that will assist with getting jobs! 

 
Vocational Trainings 
Look for flyers posted or call WIT @ (559) 
934-2169 for more information. Send an 
email to WIT if you would like to be added 
to the course flyer distribution list 
(wit@whccd.edu). 
Available courses include welding, forklift 
certification, truck driving, residential 
electrical, industrial electrical, motors & 
controls and others coming soon. 

mailto:wit@whccd.edu
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Fork Lift Certification Training - Avenal 
WIT held fork-lift certification training in the City of Avenal on December 11. 2010.  A total 
22 participants enrolled for the two-day-bilingual training.  According to Forklift Instructor 
Raquel Huaracha, “Many community members are seeking and requesting training 
opportunities due to the slow economy. It’s tough for men and women to be the “bread-
winners” in such a competitive market without specific job skills.  Ultimately providing 
trainings like these can really help families get through tough times and offering bilingual 
courses allows participants to feel comfortable asking questions without hesitation.”  The 
first component of the forklift certification training covers the formal classroom curricula 
and safety instruction.  The second engages the students with “hands-on” skills training. 
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Facilities 

WHCCD Foundation 

 
Employee Philanthropy Program 
The foundation hosted a holiday gathering at Kings County Club for our major donors and 
potential donors, employees who contribute to the Employee Philanthropy Program, our 
foundation board, the district board of trustees and other invited guests.  Contribution 
letters have gone out to 2010 participants in the Employee Philanthropy Program.  If you 
do not receive yours, please let Frances Squire know by telephoning her at ext. 2134.  If 
you have not participated in the past in Employee Philanthropy, please consider doing so.  
These are very difficult economic times and the scholarships provided to our students are 
critical to them as they strive to achieve their educational dreams.  You can designate your 
gift to go to a specific scholarship or program.  It’s very simple to do and is handled 
through a payroll deduction.  For a donation of less than $25 a month, you can establish a 
$250 scholarship in your name or in honor of someone who has made a difference in your 
life. 
 
15th Annual Foundation Golf Tournament 
Several big events are on the Foundation calendar.  May 9, 2011 is the 15th annual 
foundation golf tournament with proceeds benefitting the President’s Scholars Program.  
Even if you’re not a golfer, you can participate by being a sponsor.  Please let the 
Foundation staff know if there are people who you think should be included on the 
solicitation list (i.e. college vendors with whom you work). 
 
Governor Sarah Palin 
The foundation and West Hills College Lemoore are hosting Gov. Sarah Palin on May 1 as 
the opening event at Golden Eagle Arena.  Tickets should be on sale by the time you read 
this.  Go to Protix.com and search Sarah Palin.  Tickets start at $25. 

 
Wellness Center Dedication and Gymnasium Rededication 

These events were held on December 15th.  The college 
dedicated and opened our renovated gymnasium and 
brand new fitness/wellness building. There were guest 
speakers,  tours and refreshments.  Everyone was 
then invited to attend the Falcon’s home basketball game 
against Modesto. 
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Vince Motte Weather Station at Farm of the Future 
The monument recognizing Vince Motte for his generous donation has been constructed 
at the weather station site. 
 

                          
 
The CIMIS Vince Motte Weather Station has been transmitting data to the statewide 
California Irrigation Management Information System (CIMIS) since March 2010.  The 
station is identified as Coalinga #205 and is located at the Farm of the Future.  The 
weather station was made possible through a generous donation from Vince Motte, grant 
funding, and district funding.  A variety of reports are available via the CIMIS website 
(http://www.cimis.water.ca.gov/cimis/welcome.jsp).  Select the “CIMIS DATA” tab. 
 
You must register as a user on the CIMIS site to access the data, but it is free, quick and 
easy.  Once you are a registered user select station #205 (Coalinga) from the station list. 
 
 

http://www.cimis.water.ca.gov/cimis/welcome.jsp














































































































































 

 

Risk Management  
PreviousPage  
Section Links  
Home Forms Policies & Procedures Safety Committee VIP/JPA  
Contact Information:  

Ken Stoppenbrink, 
VC of Business Services 
559-934-2160 
kenstoppenbrink@whccd.edu 

Anne Jorgens,  
Risk management Chair. 
559-934-2116 
annejorgens@whccd.edu 

Welcome 

MISSION STATEMENT  

The districts risk management committee is an advisory committee, 
providing resources, training, support, assistance and direction as needed to 
all college campus site safety committees or councils in order to reduce 
injuries, control costs from claims, litigation, lost time and other 
unnecessary costs, as well as assuring compliance and adherence with 
required federal, state and local laws and ordinances pertaining to accident 
prevention and safe working conditions.  

GOALS  

The risk management committee’s goal is to assist the district in providing 
employees, students and the public with a safe and healthy work place and 
educational environment as well as the preservation of district assets.  

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 

- 1.800.266.1114 
©2007 West Hills Community College District 
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TENTATIVE AGREEMENT 
BY AND BETWEEN 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
AND THE  

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION (CSEA) 
AND ITS WEST HILLS CHAPTER #429 

 
July 2009 

 
The collective bargaining provisions submitted by the West Hills Community College District and 
the CSEA are expressly pursuant to the Educational Employment Relations Act.  The West Hills 
Community College District and the California School Employees Association and its West Hills 
Chapter #429 agree to the following as a tentative agreement subject to ratification and 
approval by both parties. 
 
Any article proposed for amendment by the Exclusive Representative shall be deemed herein to 
remain unchanged in the Collective Bargaining Agreement unless otherwise expressly stated. 
 

ARTICLE 6 
COMPENSATION AND BENEFITS 

 
Article 6: COMPENSATION AND BENEFITS shall remain unchanged except for the following 
amendments. 
 
6.3.1 For the 2009-2010 school year (effective October 1, 2009) the maximum District 
contribution shall be a sum which for calculation purposes shall be $1039.59 per month. 
This amount is only subject to change based upon premium changes received from 
SISC, based on the Plan 100 A. The District contribution CAP for each fiscal year 2010-
2011 and 2011-2012 will be increased by the same percentage that the SISC premiums 
increase for that period. 
 
Any amount in excess of the District’s monthly contribution shall be the employee’s co-
payment and shall be deducted from the unit member’s monthly salary as a payroll 
deduction. The IRS section 125 provision allowing for deductions on a pre-tax basis will 
be available to the extent allowable by law.  
 
The District shall implement State Disability Insurance (SDI) pursuant to current 
applicable statute during the fiscal year 2009-2010 and thereafter or as soon as 
practicable following termination of UNUM (current carrier).  
  
2008-2009 Salary 
 
The wage schedule shall remain unchanged for the 2008-2009 school year, however 
employees shall continue to be placed at the appropriate step in accordance with the 
provisions of the collective bargaining agreement.   
 
2009-2010 Salary 
 
The wage schedule shall remain unchanged for the 2009-2010 school year, however 
employees shall continue to be placed at the appropriate step in accordance with the 
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provisions of the collective bargaining agreement. EXCEPTION: CDC bargaining unit 
employees. 
 
Reopeners Negotiations: 2010-2011 and 2011-2012 
 
CSEA and/or the District shall have the right to reopen Article 6.1 for the purpose of 
negotiating salary/reclassification study and Article 6.3 health and welfare during the 2nd 
and 3rd year of this agreement. Such reopener initial proposals shall be submitted at the 
first regularly scheduled board meeting in May of the respective years (May 2010 & May 
2011). 
 
2009-2010 Furloughs 
 

1. In consideration of California’s current budget crisis, and the resulting impact on 
the budget of the West Hills Community College District, members of the 
classified bargaining unit shall be required to furlough twelve (12) days during the 
2009-10 fiscal year.  EXCEPTION: CDC bargaining unit employees. To accomplish 
this with the least financial impact on the employee and regardless of when the 
furlough days are actually taken, the reductions in the paycheck will be reflected 
beginning with the August payroll in an amount of 1.0909 days per month. 
 

2. In order to ensure efficiency in a continuation of work effort provided to the 
College District, the unpaid furlough days elected by each individual classified 
member of the bargaining unit shall be coordinated through the supervisor of 
each department. 
 

a. Three (3) of the twelve (12) unpaid furlough days shall be taken December 
21st through December 23rd 2009 for all affected bargaining unit members. 

b. Prior to the implementation of the remaining nine (9) unpaid furlough days, 
departments/supervisors shall distribute an annual calendar to allow 
bargaining unit members to schedule their remaining unpaid furlough 
days. 

c. In the event two (2) or more employees elect the same day(s) to be 
furloughed, and if by such selection the supervisor believes it would create 
a hardship on any particular department, the number of employees 
furloughed on that day shall be limited by the supervisor with selection 
determined by seniority. 

 
3. Unpaid furlough days taken under these provisions may not be substituted for by 

any other paid day such as vacation, comp time and/or sick leave. 
 

4. Any changes by unit members to the scheduled unpaid furlough days must be 
requested in writing in advance and approved by the supervisor. 

 
5. The provisions of this furlough section shall be extinguished and have no force or 

effect after June 30, 2010 
 
 
 
 

ARTICLE 23 
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TERM 
 

Article 23, TERM shall remain unchanged except for the following amendment: 
 

This Agreement shall become effective on July 1, 2009 and shall continue in effect up to and 
including June 30, 2012. 
 
 
 
CALIFORNIA SCHOOL EMPLOYEES WEST HILLS COMMUNITY COLLEGE 
ASSOCATION, CHAPTER #429 DISTRICT  
  
 
____________________________   ______________________________ 
Authorized Representative    Authorized Representative 
Date:       Date: 
 
____________________________ 
Authorized Representative 
Date: 
 
____________________________ 
Authorized Representative 
Date: 
 
____________________________ 
Authorized Representative 
Date: 
 
____________________________ 
Authorized Representative 
Date: 
 

 
 
 











Via email from Jana Cox to WHCCD Employees 
 
From: Cox, Jana  
Sent: Monday, August 17, 2009 2:47 PM 
To: Classified Staff; Abela, Brian; Amaya-Guenon, Linda; Arce, Mark J.; Babb, David; Barner, Etsel; 
Barragan, Sherry; Bart, Anita; Beloof, Lawrence; Birrell, Jameson; Blair-Hauki, Cindy; Burke, Michael; 
Castagna, Kim; Christenson, Eric; Corea, Erin; Cowden, Clint; Dam-Mikkelsen, Hector; Daniels, Neomi; 
Davis, Terry; Delaney, Melissa; Discont, Maggie V.; Downing, Brenda; Droker, Stephanie; Ennes, Marty 
L.; Ganter, Frieda; Gibson, Bob; Goodale, Peggy; Grant, Jim; Grijalva, Veronica; Hall, Lataria; Hall, 
Robert; Hanjiev, Arkady; Harris, Clifton; Hayden, Maurice; Hendrickson, Marta; Heskett, Susanne; 
Hodsdon, Paul T.; Holsonbake, Troy; Howard, Libra M.; Hunt, Bruce; Jackson, Shawn; Jacobus, Linda; 
Jaurena, Tracey; Jeffery, Richard; Kennedy, Vera; Kraft-Chapman, Pat; Kron, Brian W.; Larson, Tammy; 
Little, Anna Lisa; Magnuson, Matthew; Mativo, Kyalo; Mayer, Rhonda; McDowell, Michael; McGlothlin, 
Sandy; Mendenhall, Faye; Mosher, Staci; Neer, Dave; Neves, Rebecca; Olson, Kent S.; Oxford, Ron; 
Paden, Monte; Pratt, Genie; Preston, James L.; Ragsdale, Rodney; Raia, Christian; Rehark-Griffith, Rhea; 
Rengh, David-Michael; Reynolds, David J.; Rodriguez, Martha; Rodriguez, Mike; Rogers, Joel; Rolfsema, 
Tina; Sanchez, Rene L.; Shehorn, Jacqueline; Shepard, Sarah A.; Skaggs, Robert; Smart, Marleen; 
Sowden, Kenneth; Sterling, Kurt; Sutherland, Scott; Sutton, Mel; Tincher, Cal; Todd, Donna; Tos, Angela; 
Wanderer, Jeffrey; Welch, Merlin; Wiest, Harold; Wilds, Brandy; Wilds, Kevin M.; Wilson, Scott G.; 
Winters, Tom; Alvarado, Juanita; Atkinson-Alston, Stephanie; Avila, Pedro; Bailey, Shaun; Barabe, Cathy; 
Benedict, Tom; Bolt, Dave; Boyd, Gary; Brixey, Minerva; Burciaga, Rosemary; Caganich, Barbara; Cantu, 
Becky; Castillo, David; Cavins, Sandy; Cazares, Javier; Clement, Robert; Cleveland, Conne; Clover, 
Nancy; Cox, Jana; Cruz, Virginia; Danner, Ron; Davis, Lorna; Diniz, Carlos A.; Dorsey-Robinson, Sylvia; 
Felix-Mata, Bertha; Gamino, Eliseo; Georgatos, Darlene; Goldsmith, Carole; Gornick, Frank; Hall, Marlon; 
Hetu, Marcel; Ibanez, Olivia; Isaac, Donna; Jeffcoach, Nancy; Jorgens, Anne; Kozlowski, Michelle D.; 
Leon, Ana; Lewallen, Willard; Lopez, Jose P.; Lourenco, Maria; OliverSmith, Glenda; Olson, Melinda; 
Padilla, Delia Z.; Parker, Mike; Robert Pimentel (robert.pimental@workforce-connection.com); Ruble, 
Joel; Santino, Monica; Savopolos, Joe; Smith, Dolores; Squire, Frances Anna; Stearns, Jill R.; 
Stoppenbrink, Ken; Talford, Riley; Tamayo, Daniel; Thompson, Tammy; Tyler, John; Valdeabella, Mina; 
Warkentin, Don; Watts, Kathy; Weatherman, Tammy; Whitener, Susan 
Subject: Furloughs 
  
Good afternoon, 
  
As you all have heard by now Administration, Classified Managers, Confidential, Classified, and Faculty 
will be taking furlough days throughout the 09-10 year. All the days will be coordinated by your 
department/supervisors and kept on a master calendar by the President’s office on the campuses and 
by the Vice Chancellor of Business services at the district. Below is the number of furlough days you will 
need to take. These days need to be requested by you on the Request for Time-off form (which is 
attached) in advance and for classified must also be documented on your timecard at the end of the 
month. 
  
Administration/Managers/Confidential                 24 Furlough days 
Classified                                                                             12 Furlough Days 
Faculty-177 day contract                                               10 Furlough Days 
Faculty-197/199 day contract                                      11 Furlough Days 
Faculty-221 day contract                                               12 Furlough Days 
  
Admin/Mgrs/Conf/Class have 3 predetermined furlough days, those days are December 21, 22, & 23, 
2009. Please take those 3 days and minus them from the numbers above. There is a possibility, pending 



an agreement with CSEA that March 29-April 1 will become furlough days if this is approved please 
minus 4 more days from your days above. 
Faculty have 2 predetermined furlough days, those days are January 14 & 15, 2010 during the 2010 
spring semester. Faculty members may take 1 furlough day per month on a regularly scheduled class 
day, exceptions to this are made on an individual basis. 
  
All furlough days must be taken by June 30, 2010. 
  
If you have any questions or concerns please feel free to contact me. 
  
Jana Cox 
Director of Human Resources 
West Hills Community College District 
559-934-2157 Office 
559-934-2822 Fax 
  
 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

August 25, 2009 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:18 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Jana Cox, Director of Human Resources 
Frances Squire, Director of Marketing 
Jill Stearns, Dean of Student Learning, West Hills College Coalinga 
Susan Whitener, Dean of Learning Resources and Web Services 
Dolores Smith, Director of Financial Aid 
Darlene Georgatos, Director of Enrollment Services 
Pedro Avila, Director of Institutional Effectiveness and Planning 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Marcel Hetu, Director of North District Center, Firebaugh 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Cathy Barabe, Director of Grants 
Carlos Diniz, Dean of Student Learning, West Hills College Coalinga 
 
Introduction of Guests 
 
There were no guests introduced at this time.   
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, reported that it is good to be back.  The first Academic Senate 
meeting is scheduled for August 26.  Ms. Bart stated that a good flex day was held prior 
to the start of the semester.  Learning area meetings were held that day along with 
training on Student Learning Outcomes (SLOs).  SLOs for West Hills College Coalinga 
are now on the portal.  Ms. Bart reported that all committees now have faculty 
representatives and the Senate will continue work on their bylaws and accreditation 
standards. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, 
reported that the first Senate meeting of the semester was held on Monday, August 24.  
Joel Rogers, Kurt Sterling and Larry Beloof are now serving on the Senate and all 
committees have faculty representation. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, thanked Mr. Ken Sowden for 
reporting on her behalf at the July Board meeting.  She reported that the faculty reached 
a tentative agreement with the district on August 11 and the agreement was ratified on 
August 14.  The agreement outlines the furlough days which are to be taken by the 
faculty. Ms. Ennes stated that she and Sarah Shepard will be meeting with the College 
Presidents and Chief Instructional Officers (CIOs) to figure out the guidelines and the 
process for the furlough days.  Ms. Ennes reported that the Faculty Association received 
a one-year release time grant from CCA.  She will be taking a reduced load to be able to 
work on Faculty Association business and hopes that the Board and administration will 
see the value of having a Faculty Association President who is available for meetings 
and consultations and will see that the release time continues.  Ms. Ennes stated that she 
looks forward to continuing the dialog and offering quality educational service to 
students. 
 
CSEA Report – Mr. Mark Millett, CSEA President, apologized for missing the last two 
meetings, stating that his work was a priority.  He stated that CSEA has approved the 
tentative agreement negotiated with the district and is pleased that it passed by over 
90%.  He stated that there are loyal employees throughout the district that are willing to 
step forward and help out.  Mr. Millett reported that he will announce the classified 
employee of the year at the September Board meeting. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, provided an update on enrollment.  He also distributed a Farm of 
the Future update report.  Mr. Richard Larson and Mr. Clint Cowden provided 
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information on the Farm of the Future and equipment recently purchased.  Dr. Frank 
Gornick stated that all of the equipment was purchased with grant funds.  Mr. Larson 
explained the certificate programs.  He also introduced Mr. Ken Olson.  Mr. Olson is a 
trainer with the Centers for Applied Competitive Technologies (CACT).  Most of his 
work is training industry.  He explained the link between industry and the college.  
Discussion took place regarding integration of technology.  Mr. Larson explained that 
the program is currently an 18 unit certificate program.  Work is being done on a two 
semester program that will eventually be developed into a two year program.  Dr. 
Gornick distributed detailed grants information on the Farm of the Future and 
explained the funds that grants have brought to the program. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, reported that the first 
construction meeting for the Wellness Center has occurred.  He reported that the first 
draft of the accreditation self study has been completed and his staff will now begin fine 
tuning the document.  He stated that he is happy to see the sports program growing.  
Mr. Warkentin reported that West Hills College Lemoore will host the ACSA 
(Association of California School Administrators) conference on September 12. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, announced that a retirement 
dinner is planned for September 11 and will be held at the Tachi Palace Hotel and 
Casino.  All of the retirees will be honored at that time.  Tickets are $10 per person and 
the event is being co-sponsored by the Foundation, CSEA and CTA.  Dr. Gornick 
thanked Mr. Millett, Ms. Ennes and their respective negotiation teams for their work 
during the negotiation process.  He reported that he will be chairing an upcoming 
accreditation visit to Sacramento City College in October. 
 
CONSENT AGENDA 
 
Trustee Oxborrow questioned the warrant for the Hyatt at Fisherman’s Wharf.  Mr. Ken 
Stoppenbrink explained that the warrant is for lodging for students participating in the 
CTE field trip.  Discussion took place regarding the rate.  President McKean questioned 
the warrant for Enhanced Virtualization.  Mr. Stoppenbrink responded that it is 
payment for the maintenance contract on the SAN System.   
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Cantu, and carried unanimously: 
 
CA-7 Minutes – The minutes of the July 28, 2009 Board of Trustees meeting 

were approved as submitted. 
 
CA-8  Warrants – The warrants were approved as submitted. 
 
CA-9 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
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CHANCELLOR’S OFFICE 
 
CO-4 Medi-Cal Administrative Activities (MAA) Audit Report – Mehri Barati, 

Supervising Accountant, stated that the goal o the program is to provide 
the best possible service and support the college in maximizing the 
revenue.  Steven Decker, Accountant, Medi-Cal Administrative 
Activty/Targeted Case Management Coordinator, provided a 
presentation on the recent MAA site review. 

 
FISCAL SERVICES  
 
FS-7 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 8.3% through the fiscal year.  General fund revenues are at 11% and 
general fund expenditures are at 6.3%. 
 

FS-8 Draft Master Environmental Impact Report (EIR) – President McKean 
questioned the reason for having to complete an EIR for the Farm of the 
Future.  Mr. Kevin Cobb, district architect, responded that this area is not 
zoned for classroom buildings.  He stated that it is more appropriate to do 
a large environmental document.  Trustee Oxborrow questioned if Granite 
Construction has done an EIR as this may be a cost savings for us.  Mr. 
Cobb stated that our EIR would be quite different because of the 
educational aspect.  Mr. Stoppenbrink stated that the EIR has to be 
completed so that it can be included in the general plan for the City of 
Coalinga.  He stated that the crop area has been excluded and it only 
covers the area where buildings would be built.  Mr. Stoppenbrink 
explained that the document is a draft and is on display for public 
comment.  The final EIR will need to be considered at the November 
Board meeting.  Mr. Stoppenbrink reported that he has read through the 
draft document and has submitted his comments.  Discussion took place 
regarding a “will serve” letter concerning water and sewer.  Trustee 
Minnite questioned the expense for a lighted intersection.  Mr. Cobb 
responded that it would be somewhere between $250,000- $400,000. 

 
FS-9 2009-2010 Fiscal Year Budget – Mr. Stoppenbrink stated that it has been an 

interesting budget to put together in a timely fashion.  He thanked Ms. 
Kathy Watts for the Child Development Center’s donation of $120,000 
from their MAA account.  He reported that the budget meets the 5% 
requirement.  Dr. Gornick commented on the reserve, stating that it has 
always generated a lot of discussion.  It was reported that the State of 
California requires a 3% reserve, while the Western Association of Schools 
and Colleges (WASC) requires a 5% or greater reserve.  President McKean 
questioned the accounts for travel and conference and consultant services, 
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stating that he is surprised to see these numbers up due to the current 
circumstances.  Discussion took place concerning the estimated costs for 
legal services (which fall under consultant services) being based on the 
previous year’s expenses.  With regard to travel, it was stated that the 
increase is due to the increase in gas prices. 

 
The 2009-2010 Fiscal Year Budget was approved on a motion by Trustee 
Ivans, seconded by Trustee Levinson, and carried unanimously. 
 

FS-10 Chancellor’s Office Tax Offset Program (COTOP) – On a motion by 
Trustee Levinson, seconded by Trustee Minnite, and carried unanimously, 
the Board of Trustees approved the district’s participation in the 
Chancellor’s Office Tax Offset Program (COTOP) for 2010. 

 
FS-11 Resolution – Child Care Services – The resolution certifying approval for 

the Prekindergarten and Family Literacy Supplement Grant, contract no. 
CPKS-9016-6213-00-9, for the 2009-2010 fiscal year in the amount of 
$10,000 was adopted on a motion by Trustee Henry, seconded by Trustee 
Minnite, and carried unanimously. 
 

FS-12 Resolution – Intention to Convey Real Property – Mr. Stoppenbrink 
reported that the West Hills Community College Foundation Board 
recently took action to sell the property in Firebaugh to the district for 
$1.00. 

 
 The resolution in the matter of intention to convey real property was 

adopted on a motion by Trustee Levinson, seconded by Trustee Minnite, 
and carried unanimously. 

 
FS-13 Contract Award – CEQA Consulting Services – On a motion by Trustee 

Henry, seconded by Trustee Ivans, and carried unanimously, the contract 
for CEQA consulting services for the North District Center Master Plan 
was awarded to Quad Knopf in the amount of$34,650. 

 
FS-14 Tentative Agreement – CSEA – The tentative agreement between the West 

Hills Community College District and California School Employees 
Association (CSEA) Chapter 429 was approved on a motion by Trustee 
Minnite, seconded by Trustee Cantu, and carried unanimously. 

 
FS-15 Tentative Agreement – CTA – The tentative agreement between the West 

Hills Community College District and the West Hills College Faculty 
Association CTA/NEA was approved on a motion by Trustee Minnite, 
seconded by Trustee Ivans, and carried unanimously. 
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Mr. Stoppenbrink thanked the negotiation teams for their work.  He stated 
that the sessions were very professional 

 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu welcomed everyone back and thanked CTA and CSEA for their work on 
the bargaining agreements. 
 
Trustee Minnite stated that it is a pleasure to work with extraordinary people who have 
a commitment and a common goal. 
 
Trustee Ivans stated that times are tough and she thanked everyone for their hard work.   
 
Trustee Henry expressed his thanks to CTA and CSEA for their sacrifice.  He also 
thanked Mr. Larson, staff and guests for the presentation on the Farm of the Future.  He 
stated that it is nice to hear good news about the MAA audit. 
 
Trustee Oxborrow welcomed everyone back and thanked everyone for their time and 
efforts with regard to negotiations. She stated that she appreciates the update on the 
Farm of the Future and that she looks forward to students participating and seeing the 
results.  She wished everyone a good year. 
 
Trustee Levinson echoed the comments made by his fellow Board members and stated 
that he appreciates the comments.  He thanked CTA and CSEA for their great team 
efforts. 
 
President McKean stated that it is good to have negotiations done.  He stated that 
everyone has come together in difficult times.  He expressed that he is fearful that there 
will be more bad news from Sacramento, but is hopeful that the economy will turn 
around. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 5:07 p.m. 
 
 Anticipated Litigation (as per Government Code Section 54956.9).  Number of 

potential cases: 2 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property: Coalinga, California; Firebaugh, California; Lemoore, 
California 
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 Conference with Labor Negotiator (as per Government Code Section 54957.6).  

Agency negotiator: Chancellor; Vice Chancellor of Business Services; Director of 
Human Resources.  Employee organization:  CSEA; CTA.  Unrepresented 
employees:  Administrative; Management; Confidential. 

 Public Employee Performance Evaluation (as per Government Code Section 54957).  
Title: Chancellor 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 5:45 p.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Bravo, Gabriela Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 8/26/09 Replacement for Rosalva Cabrera 

Esparza, Anita Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
12 mo/yr 

Range 23 
Step A 

Grant 8/26/09 Replacement for Alca Patel 

Iniguez, Anabel Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 8/26/09 Replacement for Laura Padilla 

Nevarez, Sandra Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
12 mo/yr 

Range 23 
Step A 

Grant 8/26/09 Replacement for Bethany 
Humphries 

Pimentel, Veronica Child Development Center Teacher 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 40 
Step A 

Grant 8/19/09 Replacement for Jennifer Rauh 

Romero de Fenton, 
Sonia 

Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 8/26/09 Replacement for Martha Sauceda 

Sanchez, Ana Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
12 mo/yr 

Range 23 
Step A 

Grant 8/26/09 Replacement for Karla Martinez de 
Garcia 

Sexton, Sheri Senior Employment Readiness Spec. 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 9/1/09 New position 

 
2. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Jimenez, Maria Child Development Center Assistant 
Avenal Child Development Center 

40 hrs/wk Range 23 
Step A 

Grant 8/26/09 – 
12/31/09 

 

Sosa, Rosalinda Child Development Center Assistant 
Avenal Child Development Center 

40 hrs/wk Range 23 
Step A 

Grant 8/26/09 – 
12/31/09 

 

Villegas, Maria Child Development Center Assistant 
Avenal Child Development Center 

40 hrs/wk Range 23 
Step A 

Grant 8/26/09 – 
12/31/09 

 

 
3 Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Blanks, Karen Child Development Center Assistant 
West Hills College Coalinga 
Range 23, Step B 

Child Dev. Center Associate Teacher 
West Hills College Coalinga 
Range 30, Step A 

8/19/09 Replacement for Alma Yliz 
Grant funded 

Hernandez, Rozanne Program Eligibility Specialist 
North District Center, Firebaugh 
Range 46, Step A 

Senior Employment Readiness Spec. 
West Hills College Coalinga 
Range 57, Step A 

9/1/09 New position 
Grant funded 

Toledo, Margoth Child Development Center Assistant 
West Hills College Coalinga 
Range 23, Step B 

Child Dev. Center Associate Teacher 
West Hills College Coalinga 
Range 30, Step A 

8/19/09 Replacement for Tiffany Janik 
Grant funded 

 
 



 
4. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Barner, Etsel Business Instructor 
West Hills College Lemoore 

5/22/09 

Benedict, Tom Director of Duplicating Services 
West Hills Community College District 

8/31/09 

Brixey, Minerva Student Services Office Manager 
West Hills College Coalinga 

8/31/09 

Bumpous, Rebecca Financial Aid Assistant II 
North District Center, Firebaugh 

8/21/09 

Christenson, Eric Biology Instructor 
West Hills College Lemoore 

5/22/09 

Georgatos, Darlene Director of Enrollment Services 
West Hills Community College District 

8/31/09 

Jennings II, John Program Assistant, Farm of the Future 
West Hills College Coalinga 

9/9/09 

Olson, Melinda Office Manager 
West Hills College Lemoore 

8/31/09 

Parker, Michael Computer Operations Manager 
West Hills Community College District 

8/31/09 

Phan, Hang Food Services Cook 
West Hills College Coalinga 

8/31/09 

Wiest, Harold Performing Arts Instructor 
West Hills College Coalinga 

5/22/09 

 
 
 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
Class Title: VICE CHANCELLOR of BUSINESS SERVICES 
Salary determined by Chancellor and the Board of Trustees 
 
BASIC FUNCTION: 
Under the Direction of the Chancellor, the District Vice Chancellor Business Services is 
accountable for the fiscal stability of the District, and coordination and administration of 
business management, budgets and financial programs for all district/campus activities. This 
position provides leadership for the development, supervision, and evaluation of all District 
Fiscal Services, Bookstore, Food Service, and the Business Office, including the District budget. 
 
SPECIFIC DUTIES: 

• Provide leadership in the development of all aspects of business affairs and planning 
activities, including preparation of annual goals and objectives. 

• Assist the Chancellor in the formation and administration of business policies and 
procedures. 

• Organization and administration of the financial and business affairs of the district including 
budget preparation, general ledger, accounts receivable, accounts payable, purchasing and 
payroll. 

• Serve as district contract and procurement officer. 
• Coordinate with and serve as advisor of auxiliary operations in matters pertaining to 

budgeting and accounting, bookstore operation, cafeteria, and residence hall and student 
body. 

• Serve as District’s representative on the Valley Insurance Program, JPA, and manage the 
district insurance and risk management program. 

• Coordinate the development and administration of the annual district budget, grant 
accounting and subsequent fiscal information and serves as the check and balance of such 
prior to submission to the Chancellor. 

• Participate in the collective bargaining activities of the District. 
• Manage the District insurance and risk management program. 
• Participate in District management decisions through the district’s Governance Procedures. 
• Represent the District with the Fresno County Office of Education and Treasurer’s Office on 

all fiscal matters. 
• Interprets and oversees the administrative policies and procedures for the office of business 

services, plant and facilities and other areas of responsibility. 
• Represents the District with the Community College Chancellor’s Office, State Department 

of Finance, and with private/public sectors regarding development, construction and/or 
partnership activities. 

• Initiates a through analysis of factors that impact District operations from both short-and 
long-range perspectives.  Develops recommendations and strategies to maximize 
opportunities and minimize risks for the District. 

• Responsible for acquisition of and planning for facilities planning and construction including 
external District educational sites and asset management of district property. 

•  Analyze recent and pending legislation impacting education and/or funding in conjunction 
with local and state entities.  

• Datatel proficient 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students achieve 



their desired learning outcomes.  In addition, provide leadership for the development of 
SLOs within their program areas of responsibility 

 
• Perform other duties as assigned 
 
 
DESIRABLE KNOWLEDGE, SKILLS EXPERIENCE AND ABILITIES: 
 
MINIMUM QUALIFICATIONS 
• Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, 

ethnic, cultural, disability, religious background of community college students. 
• Bachelors Degree is required and a Masters is desirable. 
• Strong record of achievement that includes administrative experience in finance and 

operations management in education, business, industry, government or non-profit 
organizations. 

 
Leadership: 
• Provide leadership for the District’s administrative support functions, services, and activities 

which provide technical, legal and operational support for administrative services including 
budget and finance, purchasing, human resources, and facilities management. 

• Provide administrative leadership by working collaboratively with the 
Superintendent/Chancellor, administrators, faculty and staff to determine future priorities 
and administrative strategic directions; 

• Support and plan for the modernization of existing facilities and development and 
completion of progressive phases leading to a full service campus at West Hills College at 
Lemoore; 

• Provide leadership to insure that technology continues to be a resource for the 
enhancement of District initiatives in administrative services and professional staff 
development; 

• Define and implement strategies to maximize the District’s fiscal and human resources; 
• Interpret and represent the District through community contacts and membership’s in 

community and state organizations. 
 
Abilities 
• Foster a sense of teamwork among colleagues, subordinates and superiors. 
• Work effectively and demonstrate currency of knowledge with computers and specialized 

technology utilized in accounting, data analysis and strategic planning. 
• Knowledge of Microsoft Office Suite Products, especially Excel spreadsheets. 
• Lead and manage employees form diverse backgrounds, levels of expertise and 

perspectives. 
• Datatel and its components 
• Mediate and resolve conflicts. 
• Tolerate ambiguity and maintain composure in pressure situations. 
• Able to see the big picture and plan effectively for the future. 
• Willingness to take risks, experiment, and embrace change. 
• Learn, train and supervise personnel in Datatel and its components. 
• Demonstrated sensitivity to, and understanding of, the diverse academic, socio-economic, 

cultural, ethnic, and disability backgrounds of community college students. 
• Incorporate the use of technology in performing computerized presentations, and Microsoft 

Office Suite. 



• Bilingual preferred (but not required). 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
 
CLASS TITLE:  BUDGET SERVICES SUPERVISOR 
Range 28 
 
BASIC FUNCTION:   
Under the direction of the Vice Chancellor of Business Services and in coordination with 
the Director of Fiscal Services, perform a wide variety of complex and responsible 
research, reporting and special project activities; perform complex and responsible 
accounting activities in the preparation and maintenance of financial or statistical 
records including budget development and administration, centralized purchasing, and 
fixed assets; monitor and audit construction and major maintenance project budgets; 
serve as alternate director on the Valley Insurance Program/JPA. 
 
REPRESENTATIVE DUTIES: 

• Review budget requests for content and accuracy; prepare and balance tentative 
and final budgets for presentation and adoption by the Board of Trustees and 
submission to the Chancellor’s Office and County Superintendent of Schools. E 

• Direct the preparation of budget revisions and transfers for submission to the Board 
of Trustees for their approval. E 

• Assist the Vice Chancellor/Business Services with monitoring and control of District 
budgets. E 

• Prepare claims for reimbursement of mandated costs. E 
• Prepare quarterly reports to Chancellor’s Office regarding overall District financial 

condition. E 
• Actively participate in the contract administration of construction and major 

maintenance projects throughout the District. E 
• Prepare annual budgets, monitor and audit capital outlay projects. E 
• Prepare capital outlay, scheduled maintenance, hazardous materials and barrier removal project 

reimbursement claims to Chancellor’s Office. E 
• Process progress payments to contractors. 
• Prepare and maintain Qualified Contractors Bidder’s List. E 
• Prepare Notice of Completions for Board of Trustees approval and County 

recording.  
• Work closely with District Architect’s, Contractors and other service providers. 
• Respond and compile requested information for federal, state and local agencies 

regarding construction projects. 
• Serve as Alternate Director on Valley Insurance Program/JPA Board. 
• Assist with review and monitoring of District insurance policies including liability, 

property, worker’s compensation, wrongful acts, accident, athletic and student 
insurance. 

• Assist with the administration and processing of claims and lawsuits against the 
District. 

• Maintain accurate and meaningful insurance premium, loss and related legal 
records. 

• Prepare necessary information to have insurance carrier’s provide Certificate of 
Insurance as needed for various District activities and programs. 
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• Process property damage and liability claims through Valley Insurance Program. 
• Prepare all non-athletic student injury reports and insurance claim forms. 
• Disseminate information to staff, students and other interested parties regarding 

District’s insurance programs. 
• Conduct research studies as needed to improve operational effectiveness of the 

District. 
• Maintain District vehicle inventory; process required documents with Department of 

Motor Vehicles for issuance of exempt registration. 
• Maintain inventory of District fixed assets; provide special inventory or fixed asset 

research projects. 
• Development and maintenance of centralized purchasing system. 
• Preparation of request for proposals and bid quotations for District financing, 

equipment and supply acquisitions. 
• Prepare District surplus property notices, advertisement, sale and disposal. 
• Ensure Lessor’s Exemption claim forms are filed timely with the proper county 

assessor’s office. 
• Respond to complaints and requests for information on regulations, procedures, 

and policies relating to assigned responsibilities. 
• Assist with preparation of Business Services items for the Board agenda. 
• Datatel proficient. 
• Incorporate the use of technology in delivery of computerized presentations and 

Microsoft Office Suite.  
• Assist faculty and others, where appropriate, in the development of Student 

Learning Outcomes (SLOs) and the determination of their effectiveness in 
helping students achieve their desired learning outcomes.  In addition, provide 
leadership for the development of SLOs within their program areas of 
responsibility. 

• Perform all other related duties as assigned. 
 
KNOWLEDGE AND ABILITIES: 
KNOWLEDGE OF: 

• Federal, state and local laws, rules and regulations pertaining to California 
Community College accounting and reporting policies. 

• Applicable sections of the State Education Code and other applicable laws. 
• Community College facilities funding process, the competitive bidding process, and 

construction contract administration. 
• Statistical and administrative research and report preparation. 
• Risk management programs as they relate to insurance policies. 
• Construction or facilities project budget development and maintenance of budget 

controls. 
• Budget development and administration. 
• Modern office practices, procedures and equipment.  
• Basic accounting 
• Record-keeping techniques.  
• Correct English usage, grammar, spelling, punctuation and vocabulary.  
• District organization, operations, policies and objectives.  
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• Oral and written communication skills.  
• Interpersonal skills using tact, patience and courtesy.  
• Telephone techniques and etiquette.  
• Datatel and its components. 

 
ABILITY TO: 

• Function under stringent time lines and meet deadlines for budgeting, accounting, 
and facilities projects. 

• Prepare a variety of complex reports; research, compile, analyze, interpret and 
prepare a variety of fiscal, statistical and administrative reports. 

• Read, interpret, apply and explain rules, regulations, policies and procedures. 
• Use technology and its tools proficiently 
• Establish and maintain cooperative and effective working relationships with others.  
• Plan and organize work.  
• Determine appropriate action within clearly defined guidelines.  
• Learn, train and supervise personnel in Datatel and its components. 

 
WORKING CONDITIONS: 
ENVIRONMENT: 

• Office environment.  
• Constant interruptions.  

 
PHYSICAL ABILITIES: 

• Dexterity of hands and fingers to operate a computer keyboard.  
• Sitting or standing for extended periods of time.  
• Bending at the waist, kneeling or crouching to retrieve and store files. 
• Hearing and speaking to exchange information in person or on the telephone.  
• Seeing to read various materials. 
 
 

LICENSES AND OTHER REQUIREMENTS: 
 Valid California driver’s license. 
 
 
EDUCATION AND EXPERIENCE: 
Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, 
ethnic, cultural, disability, religious background of community college students. 
 
Bachelors Degree, or equivalent with major emphasis in accounting.  Five years of 
increasing responsibility; understanding of and experience in accounting, budgeting and 
facilities planning and management, preferably with a public agency or organization.  
 
 



Board Policy 7343 
Injury and Illness Prevention Program 

 
 

The policy of the West Hills Community College District is to take all practical steps to safeguard 
employees, students and the public from accidents and to provide a safe and healthy work and 
educational environment.  Therefore, an Injury and Illness Prevention Program (IIPP) has been 
established for the West Hills Community College District. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approved:  5/25/04 
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I. ACKNOWLEDGMENTS 
 
The West Hills Community College District wishes to express its appreciation to the Valley Insurance 
Program, JPA for providing the Model Injury and Illness Prevention document upon which this plan is 
based.  The District also thanks the Risk Management Committee members who wrote this plan for the 
West Hills Community College District. 
 
II. INTRODUCTION 
 
On October 2, 1989, former California Governor Deukmejian signed Senate Bill 198 into law.  SB 198 
mandates that all employers establish and maintain a written Injury and Illness Prevention Program 
(IIPP).  Also California Code of Regulations, Title 8, Section 3203, further describes what the IIPP is and 
what it must include: 
 
The Injury and Illness Prevention Program must include: 
 

• The identity of the person or persons with authority and responsibility for implementing the 
program. 

• A means for identifying job safety and health hazards. 
• Routine documented inspections and corrective steps taken to eliminate any hazards discovered. 
• Documented training of new and current employees (including supervisors) in general safe work 

practices and specific hazards related to their job assignments. 
• A method for assuring compliance with safety requirements, including disciplinary action. 
• A system for communicating with employees on safety and health matters that assures employee 

participation.  A management/labor safety and health committee is suggested as a means of 
meeting this element of the standard. 

 
The effective date of the new regulation is July 1, 1991. 
 
III. DISTRICT COMMITMENT TO SAFETY AND HEALTH 
 
1. Safety and Health Policy Statement 
 

The policy of the West Hills Community College District is to take all practical steps to safeguard 
employees, students and the public from accidents and to provide a safe and healthy work and 
educational environment.  Therefore, an Injury and Illness Prevention Program (IIPP) has been 
established for the West Hills Community College District. 

 
It is the goal of the IIPP to save lives and prevent injury resulting in the loss of time and 
productivity.  In order to meet this goal, it is important that all employees support the IIPP and 
comply with all federal, state, and local laws and ordinances pertaining to accident prevention and 
safe working conditions. 

 
All employees have an obligation to consciously examine everything they do to ensure that safety 
is not compromised.  Inherently, safety is everyone’s responsibility.  In fact, safe performance of 
duties is an integral part of overall job performance. 
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2. Objectives of the Injury and Illness Prevention Program 
 
 The District’s Injury and Illness Prevention Program is designed to: 
 

• Protect the health and safety of students, staff and the public; 
• Provide safe workplaces for District employees; 
• Provide information to staff and students about health and safety hazards; 
• Identify and correct health and safety hazards and encourage staff and students to report 

hazards; 
• Provide information and safeguards for those on campus regarding hazards arising from 

operations at West Hills Community College District. 
 
3. Location of the Written Injury and Illness Prevention Program 
 

A copy of the District’s Injury and Illness Prevention Program will be given to each regular 
employee.  Another copy shall be kept at each site along with documentation of specific elements 
of the program (i.e., completed inspection checklists, site-specific hazard assessments, 
supplemental training requirements, etc.) implemented at that site.  A master copy of the 
District’s Injury and Illness Prevention Program shall be kept in the office of the Vice Chancellor 
of Business Services. 

 
4. Responsibilities for Health and Safety 
  

Ultimately safety is the responsibility of each individual.  Creating a broad based accountability 
for safety is the responsibility of the Chancellor and the District's leadership.  The responsibility 
of the IIPP program administrator is to assist the Chancellor and the leadership cabinet by 
monitoring the implementation of the IIPP and assisting managers as they carry out their 
responsibility for safety.   

 
A. Program Administrator 

 
The district’s Program Administrator is:  

 
Name:   Ken Stoppenbrink 
Title:   Interim Vice Chancellor of Business Services 
Address:  9800 Cody Street, Coalinga, CA  93210 
Telephone:  (559) 934-2160  Fax: (559) 935-5266 

 
The Program Administrator’s responsibilities include: 

 
• Advising senior management on safety and health issues; 
• Working with senior management to develop safety and health guidelines and 

policies; 
• Preparing and distributing the District’s guidelines, policies, and procedures on 

safety and health issues; 
• Maintaining current information on local, state, and federal safety and health 

regulations; 
• Serving as liaison with governmental agencies. on safety-related issues; 
• Planning, organizing, and coordinating safety trainings; 
• Developing a code of safe practices and inspection guidelines; 
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• Arranging for safety and health inspections and follow- up to insure ensure 
necessary corrective action is completed; 

• Establishing, conducting, and maintaining an injury/illness/accident report and 
investigation procedure; 

• Coordinating with the District’s administrative staff on maintaining injury and 
illness records (OSHA Log 200/300); 

• Reviewing injury and illness trends; 
• Establishing a system for maintaining the records of inspection, hazard 

abatement, and training; 
• Assisting supervisors in conducting workplace hazard assessments to identify, 

evaluate, and correct hazards; 
• Providing training and technical assistance to managers and supervisors on the 

implementation of the IIPP; 
• Reviewing, updating, and evaluating the overall effectiveness of the IIPP; 
• Evaluating the adequacy and consistency of training designed by schools, 

departments, etc. 
 

The Program Administrator may assign all or some of these tasks to other individuals 
within the District. 

 
B. Administration 

 
The Chancellor, and District Administrator’s are responsible for integrating safety into 
the culture of the District.  The West Hills Community College District’s Administration 
shall ensure that all employees comply with safe and healthful work practices.  The 
Administration has the responsibility to provide employees and students with a safe 
school and work environment.   

 
The Administration will, to the best of their knowledge and ability: 

 
• Provide leadership, direction and demonstrate a genuine interest in safety- 

specific issues. 
• Ensure compliance and adherence to all safety policies, directives and standards 

by personnel under their direction. 
• Devote a portion of staff meetings, as necessary, to review departmental 

accidents and to discuss plans to reduce losses. 
• Promote safety training and education, and ensure applicable training has been 

received. 
• Ensure areas under their management have adequate funding for health and 

safety programs, practices, and equipment. 
• Establish a policy of regular safety inspections of equipment, facilities and crews 

to ensure safe operation and protection of District personnel and assets and to 
follow federal, state and local standards and regulations. 

• See that health and safety practices are integrated into employee job descriptions 
and performance appraisals. 

• Ensure that all accidents are immediately investigated and reported promptly to 
the Vice Chancellor of Business Services. 
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C. Managers and Supervisors 
 

Each Manager/director/supervisor is responsible for implementing the provisions of this 
program within his/her department.  He/she is to ensure that: 

 
• All employees, full-time or part-time, regular or temporary receive safety training 

relative to their work exposures. 
• Al employees are instructed and understand the use and need for protective 

equipment relating to their job. 
• Workplaces and equipment are safe, well maintained, and in compliance with 

external agency regulations and generally accepted safe practices. 
• Necessary safety equipment and protective devices for each job are available and 

used properly. 
• Employees are evaluated on compliance with safe work practices as part of the 

management performance process. 
• Disciplinary action/s are taken with employees for failure to follow safe and 

healthful work practices. 
• Written documentation is maintained reflecting that each employee is fully 

trained for the job he/she is assigned to do, that he/she is familiar with the 
published work rules, and that he/she has received information indicating that 
compliance is mandatory. 

• In-service educational programs are prepared periodically for all employees and 
that documentation is maintained for all educational activities. 

• Regularly scheduled and documented safety inspections are conducted within 
their areas of responsibility. 

• Employees are recognized for following safe and healthful work practices (e.g., 
oral acknowledgements, recognition at meetings, awards, tokens, etc).  NOTE: 
Recognition will not be given based on absence of accidents or injuries. 

• Acknowledge and encourage employees to recommend correction of safety 
deficiencies or report workplace hazards, without fear of reprisal. 

• Devote a portion of staff meetings, as necessary, to review departmental 
accidents, analyze their causes, and promote a free discussion of hazardous work 
problems and possible solutions. 

• All accidents and incidents are thoroughly investigated and recorded to determine 
cause/s and take corrective/preventative action.  All accidents/incidents are to be 
promptly reported to the Vice Chancellor of Business Services. 

• Prompt, corrective action is taken wherever hazards are recognized or unsafe acts 
are observed. 

• Chemical hazards are known to employees, material safety data sheets are 
available, and employees are trained on the safe use of such chemicals 

 
D. Employees 

 
Employees are required, as a condition of employment, to follow the requirements of the 
IIPP.  This involves: 

 
• Adhering to all safety policies and procedures. 
• Reporting potential unsafe conditions to their immediate supervisor 
• Keeping work areas clean and orderly at all times and use all safeguards and 

safety equipment. 
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• Wear safety protective devices as necessary (or when instructed to do so). 
• Reporting all accidents and “near miss” incidents immediately. 
• Cooperating and taking part in the IIPP workshops, training, and safety meetings 

as appropriate or required. 
• Keeping themselves informed of conditions affecting their health and safety., 

including, but not limited to: 
o Learning to lift and handle materials properly. 
o To use only prescribed equipment for the job and use it properly. 

 
E. Students 

 
Students shall be encouraged to: 

 
• Support District safety requirements for employees and students. 
• Help the District in its hazard correction activities. 
• Serve on college safety committees when appointed. 

 
F. Faculty (in addition to those enumerated in Section 4.4) 

 
• Train students in safe uses of equipment, machinery, and materials handling. 
• Maintain safe and orderly instructional areas. 
• Supervise students, with safety being the ultimate consideration. 

 
Appendix E contains model codes of safe practices.  These examples will be used as a guide to 
instructors and supervisors in developing specific employee and students notices of expected safe 
practices. 

 
IV. HAZARD IDENTIFICATION, EVALUATION AND CORRECTION 
 
West Hills Community College District shall have procedures for identifying and evaluating work place 
hazards, including scheduled periodic inspections to identify unsafe conditions and work practices.  
Managers are responsible for seeing that periodic inspections are conducted.  The Program Administrator 
will assist managers to developed self-inspection forms and checklists, and guides for inspection and 
record keeping.  On request, the Program Administrator will also conduct periodic surveys to assist the 
managers in identifying and correcting potential hazards. 
 
1. Scheduled  Inspections 
 

Inspections of District facilities shall be conducted according the following schedule:  
 

District Facility   Frequency Conducted by 
College/Center Operations Monthly Director of Maintenance & Operations 
Art and Science Areas  Monthly Art and Science Instructors 
Office Areas   Monthly Office Personnel 
Maintenance Shop  Monthly Skilled Maintenance Worker 
District-wide    Annually Liability Administrator/Insurance Carrier 
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Unscheduled inspections of District facilities and sites will be arranged when: 
 

• New equipment is used, which may present potential new hazards. 
• Occupational injuries, illnesses or incidents occur. 
• New, previously unrecognized hazards are identified. 
• Periodically as determined by the nature of the exposure. 

 
2. Outside Agencies 
 

Several outside agencies can conduct random, regular, or periodic inspections at West Hills 
Community College District facilities, these include: 

 
• Valley Insurance Program Joint Powers Authority 
• Fire Marshall’s Office 
• City Fire Department 
• County Environmental Health Department 

 
3. Red Tagging of Unsafe Facilities or Equipment 
 

The inspector shall tag facilities or equipment determined to be unsafe for use. Personnel who 
continue to use any item that has been so tagged or who willfully removes the tag/tape before the 
unsafe condition is corrected shall be subject to disciplinary action up to and including dismissal. 

 
4. Documentation of Inspections 
 

Records of scheduled and unscheduled inspections shall be maintained for a minimum of three 
years.  Completed Inspection Checklist forms, appropriate for each site, are to be filed in the IIPP 
binder at each site and a copy sent to the Vice Chancellor of Business Services.  The area 
Manager/Supervisor is responsible for maintaining these records.  The records shall include: 

• The name(s) of the person(s) conducting the inspection. 
• Any descriptions of unsafe conditions and work practices. 
• The actions taken to correct the identified unsafe conditions and work practices. 

 
V. IMMINENT HAZARD CORRECTION 
 
Whenever possible, the District will correct unsafe or unhealthful work conditions in a timely manner, 
based on the severity of the hazards.   Hazards shall be corrected according the following procedures: 
 

• When observed or discovered;  
• When an imminent hazard exists which cannot be immediately abated without endangering 

employee(s) and/or property, all personnel will be removed from the identified area except those 
necessary to correct the existing condition.  Employees necessary to correct the hazardous 
condition shall be trained in the appropriate correction protocols and be provided with necessary 
safeguards to address the problem. 

 
VI. VIOLENCE IN THE WORKPLACE POLICY 
 
The West Hills Community College District has developed a policy that provides guidelines for 
responding to violence or threats of violence in the workplace.  It includes the general roles and 
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responsibilities of employees, supervisors, the Human Resource Director, and security.  There are specific 
procedures for responding to: 
 

• Type I Events 
 

A Type I event refers to a type of workplace violence event as categorized by Cal/OSHA.  In a 
Type I event, the individual who initiates the violence has no legitimate relationship to the site 
and usually enters to commit a robbery or other criminal act. 

 
• Type II Events 

 
A Type II event refers to a type of workplace violence event as categorized by Cal/OSHA.  In a 
Type II event the individual who initiates the violence is either the recipient or the object of 
services provided by the affected campus, worksite, or victim (e.g., the assailant is a current or 
former student, customer, or vendor). 

 
• Type III Events 

 
A Type III event refers to the type of workplace violence event as categorized by Cal/OSHA.  In 
a Type III event, the individual who initiates the violence has some employment or student 
involvement with the affected worksite or campus.  Usually this involves an assault by a current 
or former employee, supervisor, or administrator; by a current/former spouse or lover of an 
employee or student; a relative or friend of an employee or student; or some other person who has 
a dispute with an employee or student of the campus or worksite.   

 
As well as: 
 

• Threats of violence.  
• Acts of violence not involving injuries or weapons.  
• Acts of violence involving injuries or weapons 
• The supervisor (for cases when one workday or more workdays is lost by an employee or when 

treatment of the employee is required by a physician in a medical facility).  
 
VII. TRAINING AND INSTRUCTION 
 
Awareness of potential health and safety hazards, as well as knowledge of how to control such hazards, is 
critical to maintaining a safe and healthy work environment and preventing accidents, injuries and 
illnesses in the workplace.  The District is committed to instructing all employees in safe and healthy 
work practices.  To achieve this goal, the District will provide general safety procedures training and 
special hazards or safety procedures training specific to that employee’s work assignment or environment.  
The District will be responsible for providing and developing formal safety training in specific areas for 
Supervisors and employees as applicable.  
 
1. When Training Will Occur 
 

Training shall be provided to all employees: 
 

• When the IIPP is first established;  
• Upon hiring and as appropriate thereafter;  
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• When an employee is given a new job assignment for which training has not previously 
been provided;  

• Whenever new substances, processes, procedures, or equipment are introduced into the 
workplace and represent a new hazard; 

• Whenever the employer is made aware of a new or previously unrecognized hazard;  
• When the District, Program Administrator, College President or Department Manager 

believes additional training is necessary. 
• Staff/faculty who handle hazardous biological/chemicals shall be provided yearly training 

updates. 
 
2. Areas of Training 
 

An asterisk (*) is used to indicate programs mandated by Cal/OSHA or other state regulation.  
Other programs have been added by the VIP-JPA due to potential loss, loss experience, or to 
comply with the insurance carrier’s underwriting criteria. 
 
 Injury and Illness Prevention Program (IIPP) * 
 Hazard Communication Plan * 

Emergency Action Plan * 
Fire Safety and Fire Extinguisher Operation * 
Ergonomics * 
Blood Borne Pathogens 
Chemical Hygiene in College Laboratory OSHA Standard * 
Hazardous Waste Operators and Emergency Response 
Playground Safety Inspection and Maintenance * 
Mandated Reporting of Child Abuse * 
Personal Protective Equipment  
Electrical Safety Related Work Practices, including Confined Spaces 
Other Programs as necessary (Appendix C Sample Training Matrix for California 
  Community Colleges)  

 
3.  Training Records 
 

Documentation of health and safety training for each employee shall include: (1) employee name 
of employee (2) training dates, (3) type(s) of training, and (4) training providers.  Original copies 
of Training Records shall be on file in the Human Resource Office and shall be maintained for at 
least three years.   

 
Each department Supervisor is responsible for maintaining Training Records for student 
employees under their direct supervision, and these files are to be maintained for at least three 
years. 
 

VIII. ACCIDENT, INJURY AND ILLNESS INVESTIGATIONS 
 
West Hills Community College District shall investigate all work-related, occupational accidents 
involving injuries and/or property damage in a timely manner.  Minor incidents and near misses will be 
investigated as well as serious accidents.  The following are standardized procedures for reporting and 
investigating occupational accident, injuries and illnesses: 
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1.  Reporting Procedures 
 

• Employees shall report all accidents, incidents, and /exposures to their supervisors as 
soon as possible. 

• The supervisor immediately contacts the Human Resource office to report deaths, or 
serious injury or illness (defined as more than 24- hours’ hospitalization for other than 
observation; permanent disfigurement;, loss of body part; per 8 CCR 330). 

• The Human Resources office will immediately report any serious injury or illness to Cal/-
OSHA. 

• Other incidents will be reported to Cal/OSHA on a case-by-case basis (i.e., chemical 
carcinogen exposure). 

 
For all other injuries, contact the immediate supervisor or the Human Resource office.  

 
2.  Forms for Accident/Exposure Investigations  
 

• Supervisors shall provide Employee's Claim for Workers' Compensation Benefits (Form 
DWC-1) to the injured employee immediately following any accident or notice of injury.  
Supervisors and employees are to complete and submit the report within one business 
day.  

• The Accident/Incident/Exposure Report (VIP –1, see Appendix A) is to be completed by 
the supervisor for all injury/illness/exposures within one business day. 

• The Employer's Report of Occupational Injury or Illness (Cal/-OSHA Form 5020) is to 
be completed (typed) within 24 hours by the Supervisor (for cases when one workday or 
more is lost by an employee or when treatment of the employee is required by a physician 
in a medical facility). 

 
All completed report forms are to be submitted to: 
 
 Human Resource Department 

  9900 Cody Street 
  Coalinga, CA  93210 

Phone Number: (559) 934-2160 for questions.  
 

The department supervisor should retain a copy of all completed Accident/Incident/ Exposure 
reports. 

 
3. Investigation Steps  
 

The investigation involves the following steps: 
 

• Supervisor interviews injured workers and witnesses;  
• Supervisor examines workplace for factors associated with the accident/exposure;  
• Supervisor determines the possible cause of the accident/exposure;.  
• Supervisor takes corrective action to prevent the accident/exposure from recurring;  
• Supervisor records the findings and corrective actions taken.  

 
The Human Resource office personnel or the Program Administrator are available to assist in any 
aspect of the investigation. 
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IX. COMMUNICATION WITH EMPLOYEES ON SAFETY AND HEALTH ISSUES 
 
West Hills Community College District shall communicate with employees in a form readily 
understandable by all affected employees on matters related to occupational safety and health, including 
provisions designed to encourage employees to inform the employers of hazards at the worksite without 
fear of reprisal.  West Hills Community College District uses various communication systems to relay 
information to all employees on matters relating to occupational safety and health, including: 
 
1. Safety Meetings 
 

Safety meetings are one method of communicating safety to employees.  Safety meetings will be 
conducted by department managers/supervisors as required.  During these meetings, each 
manager/supervisor shall discuss with the employees under his/her direct supervision such issues 
as: 

 
• New hazards that have been introduced or discovered in the workplace; 
• Causes of recent accidents or injuries and the methods adopted by the District to prevent 

similar incidents in the future; and  
• Any health or safety issue deemed by the manager to require periodic reinforcement. 

 
2. Anonymous and Confidential Notification Procedures 
 

Employees may inform the District and Colleges of workplace hazards anonymously by 
submitting a Report of Unsafe Condition or Hazard Form to the Risk Management Committee, or 
the Colleges Safety Committees, Campus Directors of Maintenance & Operations.  The Risk 
Management Committee or College Safety Committee or Director of Maintenance & Operations 
shall investigate all such reports in a prompt, thorough, and confidential manner. 

 
3. The District’s Anti-Reprisal Policy 
 

Employees and students shall not be discharged or discriminated against in any manner for bona 
fide reporting of health and safety hazards to West Hills Community College District or to the 
appropriate governmental agencies.  Supervisors shall inform employees and students of this 
policy and encourage reporting of workplace hazards to the management. 

 
4. Posters/Signs 
 

The District will distribute safety and health posters.  Where appropriate, signs and posters will 
be used to help maintain a high level of safety awareness on the job. 

 
5. District Wide Risk Management Committee 
 

The Chancellor shall appoint members of the West Hills Community College District’s Risk 
Management Committee.  Its voting members shall consist of seven members.  The Program 
Administrator shall name the Chair of the Committee – the Budget Services Supervisor, the 
Director of Human Resources, the District Chemical Hygiene Officer, the Director of 
Maintenance and Operations of each College, and one Associate Dean of Educational Services 
for each College shall make up the committee. 
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The Risk Management Committee will serve in an advisory capacity and shall: 
 

• Exercise oversight over all health and safety programs at West Hills Community College 
District, and College campus sites and centers. 

• Assist the Program Administrator in the development of safety policies, regulations, site-
specific job hazard assessments, inspection techniques, and schedules. 

• Aid the Program Administrator in the review and analysis of accident reports.  Make 
recommendations to the Program Administrator and Administration with regard to 
elimination of safety hazards or unsafe practices. 

• Assist in conducting periodic on-site safety inspections. 
• Assist in the development of in-service safety training programs and/or their use. 
• Assist Program Administrator in the review and selection of literature and other material 

suitable for distribution throughout the District to assist in training or advertising the 
IIPP. 

• Distribute/share safety posters, films, pamphlets, accident data, and other safety and 
health information with College campus’ safety committees and departments. 

• Assist the Program Administrator in developing a budget for the implementation of the 
IIPP. 

• This committee in no way replaces or supersedes Administration or line Management’s 
responsibility for health and safety. 

• Each year, one meeting of the committee shall be publicized and open to all members of 
the West Hills Community College District.   

• This meeting will provide an opportunity to report on health and safety conditions at the 
District.  It will also provide an opportunity for staff or students to raise questions or 
concerns about West Hills Community College District’s teaching activities, facilities, or 
support services as they may affect the health and safety of lab personnel, employees, 
students, and the general public. 

• Committee shall establish such permanent or ad hoc subcommittees or task forces from 
among its membership, or otherwise, as it shall deem useful in carrying out its charge.  
The Committee shall seek advice from the District’s legal counsel as necessary and 
appropriate. 

 
Responsibilities of Committee Chairperson: 

 
• Schedule all meetings, at least quarterly 
• Prepare an agenda for all meetings 
• Conduct all meetings 
• Follow up on committee recommendations 
• Keep minutes of all meetings on file 
• Convey a copy of meeting minutes to the Program Administrator 
• Report any failure to meet or attend to the Chancellor 
• Report at least quarterly to the Chancellor on the adequacy of the West Hills Community        

College District’s health and safety programs, policies, and organization.  Provide an        
annual report to the Chancellor summarizing key issues and new policies addressed by 
the Committee.  Copies of these reports shall be available to all employees. 

• Submit confidential reports to the Chancellor as deemed necessary. 
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X. ENFORCEMENT OF THE SAFETY PROGRAM 
 
Disciplinary System:  If the District is to have an effective Injury and Illness Prevention Program, 
employees must contribute by complying with safety-related requirements for their jobs.  To ensure 
compliance, the District must have the ability to enforce the rules in the event that employees do not 
voluntarily comply.  Employees will comply with all safety rules and regulations implemented by the 
District.  Disciplinary action taken for violations will follow the established process for all employees as 
defined in Board Policy Numbers 312 and 409 and applicable Education Codes. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Document content maintained by:  Anne Jorgens, Budget Services Supervisor 
Last updated: January 30, 2003; November 13, 2003



APPENDIX A 
 
 
 
 
       ACCIDENT REPORT 

 
 
Name of Injured Person:        

 
Social Security #:        

 
Date of Accident:        

 
Time:                            am       pm 

 
Phone#:        

 
Location of Accident:        
 
Area or Department where the accident happened:        
 
Full-time  

 
Part-time  

 
Temporary  

 
Student Worker  

 
Occupation:        

 
Typical work shift at time of accident: Starting Time:              a.m. p.m. 

 
Ending Time:                               a.m. p.m. 

 
Last Day Worked :                           Did the injury result in disability beyond the date of the accident?   Yes     No 
 
Has the person returned to work?  Yes     No     If yes, Date returned :                         Time:                           a.m. p.m. 
How did the accident or injury happen?        
 
 
Describe the injury or illness:        
 
 
Part (s) of the body injured:        
 
 
Unsafe act causing the accident, if known:        
 
 
Unsafe condition (s) causing the accident, if known:        
 
 
Action taken to prevent similar accident:        
 
 
Recommendations of additional action beyond your resources:        
 
 
List witnesses:        
 

Was first aid given?   Yes    No 

If this is a first-aid report and the person was not sent to doctor check here.   
Name and address of doctor:        
 
 
Name and address of Hospital:        
 
 
Supervisor directly responsible for employee:        
Signature of Employee:  
 

       Date:        

Signature of Employer Representative:  
 

       Date:        
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APPENDIX B 
 
 

IIPP PROGRAM ASSESSMENT TABLE 
 

 
No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

1 Chancellor Responsibility • Does employer's written IIP Program provide 
the name and/or job title of the person/s with the 
authority and responsibility for implementing 
the program 

 
If job title alone is used to identify the responsible 
person(s), a method must be available, e.g., a list of 
persons by job titles, by which employees can 
identify the name of the individual whose title is 
designated as the person(s) responsible for the IIP 
Program. 

Are employees actually aware of whom the person is 
with the authority and responsibility for their IIP 
Program and can they access the person if 
necessary? 
The most important part of this program element is 
to assure management accountability.  The Program 
Administrator is to assist and help the Chancellor 
and the line managers oversee the program 
implementation.   
 
Note: The administrators, managers and 
supervisors are the individuals held accountable 
per AB 1127 for the safety of the employees, not 
the Program Administrator. 

 

2 Chancellor Compliance • Whether a system for ensuring that employees 
comply with safe and healthful work practices is 
set forth in the employer's written IIP Program 

Have employees been recognized for performing 
safe/healthful work practices, disciplined for 
performing unsafe/ un-healthful work practices, 
offered training or retraining programs to ensure 
compliance with safe and healthful work practices? 

 

3 Chancellor Communication • Whether a system for communicating with 
employees in a form readily understandable by 
all affected employees about safety and health 
matters, e.g., meetings, training programs, 
posting, written communications, an 
anonymous notification system, is set forth in 
the employer's written IIP Program, and 
whether employees are encouraged to inform 
their employer about hazards at the worksite 
without fear of reprisal. 

Are employees actually aware of methods to 
communicate with their employer about health and 
safety matters, and have they utilized the available 
communication methods?  Do employees know how 
to access the Risk Management Committee, Safety 
Committees or the Chancellor regarding safety? 
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No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

4 Chancellor Hazard 
Assessment 

• Whether procedures for identifying and 
evaluating workplace hazards, such as 
scheduled periodic inspections performed by a 
competent observer, are set forth in the 
employer's written IIP Program and are 
performed at the following times: (a) when the 
IIP Program is first established; (b) when new 
substances, processes, procedures, or equipment 
are introduced to the workplace that represent a 
new occupational safety and/or health hazard; 
and (c) whenever the employer is made aware 
of a new/previously unrecognized hazard. 

• While not a specific Cal/OSHA mandate, 
scheduled, periodic safety inspections should be 
instituted to identify hazards brought about by 
the ever-changing conditions in the work 
environment. 

Do procedures chosen by the employer result in a 
comprehensive evaluation of the hazards present at 
the workplace, and communication of those findings 
to appropriate personal? 
 

 

5 Chancellor Accident/ 
Exposure 
Investigation 

• Whether a procedure to investigate the 
occurrence of occupational injuries or illnesses 
is set forth in the employer's written IIP 
Program 

Do the investigational procedures chosen by the 
employer result in a determination of the cause(s) of 
the occupational injury or illness? 

 

6 Chancellor Hazard Correction • Whether methods and/or procedures for 
correcting unsafe or unhealthful work 
conditions, work practices, and procedures in a 
timely manner based on the severity of the 
hazard are set forth in the employer's written IIP 
Program.  Specific abatement methods must be 
included in the employer's IIP Program and 
must address: (a) when unsafe or unhealthful 
conditions, work practices, or procedures are 
observed or discovered; and (b) when an 
imminent hazard exists which cannot be 
immediately abated without endangering 
employee(s) and/or property, all exposed 
personnel must be removed from the area 
except those necessary to correct the existing 
condition.  Employees necessary to correct the 
condition must be provided the necessary 
safeguards. 

Do the methods and/or procedures chosen by the 
employer to correct a workplace hazard achieve 
abatement of the hazard?  
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No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

7 Chancellor Training and 
Instruction 

• Whether an effective training program designed 
to instruct employees in general safe work 
practices and to provide specific instruction 
with respect to hazards specific to each 
employee's job assignment is set forth in the 
employer's written IIP Program and whether the 
required training is provided: (a) when the 
program is first established; (b) to all new 
employees; (c) to all employees given new job 
assignments for which training has not 
previously been received; (d) whenever new 
substances, processes, procedures, or equipment 
are introduced into the workplace and represent 
a new hazard; (e) whenever the employer is 
made aware of a new or previously 
unrecognized workplace hazard; and (f) for 
supervisors to familiarize them with the safety 
and health hazards to which employees under 
their immediate direction and control may be 
exposed and how to communicate information 
about those hazards effectively 

Does training result in an increase in a worker's 
understanding of workplace hazards and an 
improvement in a worker's performance of safe and 
healthy work practices? 

 

8 Chancellor Record Keeping • Whether there is adequate written 
documentation of the steps taken to 
implement and maintain the employer's 
program 

Records of scheduled and periodic workplace 
inspections, including person(s) conducting the 
inspections, any unsafe condition and/or work 
practice which has been identified, the action 
and timetable for correction of the identified 
hazards, and whether the records have been 
maintained for at least three years. 
Records of safety and health training, including 
employee name or other identifier, training 
dates, the type(s) of training, training providers, 
and whether the records have been maintained 
for at least three years.  (Training records for 
employees who have worked for less than one 
year for the employer need not be retained 
beyond the term of employment if they are 
provided to the employee upon termination of 
employment.) 
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No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

9 Chancellor Labor/ 
Management 
Safety and Health 
Committee 

• Whether, if the employer utilizes a 
labor/management safety and health committee 
to comply with the communication 
requirements of the IIPP, the committee meets 
the requirements found in 8 CCR 
§3203(c)(1)(7). 

The Health and Safety Committee meets at least 
quarterly with minutes provided to affected 
employees.  
Records are retained for at least one year. 
The Committee reviews results of safety 
inspections, reviews accident investigation 
results, and makes recommendations to 
management.   
The Committee reviews investigations of 
alleged hazards, investigates allegations as 
warranted, and assists in remedial action. 
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APPENDIX C 
Training Matrix for Community College Districts 

 
Safety Training Topic 
 

 
Admin 

 
Child Care 
Staff 

 
Coaches & 
Asst. 

 
Instructors 

 
AH/RN 
Dept. Staff 

 
Science   Lab 
Staff 

 
Custodians 

 
Grounds 

 
Maint 

 
Safety 
Comm. 

 
Supervisors 

Accident Investigation  X    X    X X 
Bloodborne Pathogens X X X X X X X X X X X 
Chemical Hygiene     X X   X   
Confined Space Entry         X  X 
Emergency Action Plan/Fire 
Prevention Plan/Use of Fire 
Extinguishers 

X X X X X X X X X X X 

Emergency Eye Wash     X X X X X  X 
Ergonomics (Office or Industrial) X   X X  X X X X X 
Flammable/Combustible Liquids    X X X X X X X X 
Defensive Driver (all who drive 
district vehicles) 

  X  X   X X  X 

First Aid & CPR   X X  X    X   
Fork Lift        X X  X 
Hazard Communication** X X X X X X X X X X X 
Injury &Illness Prevention Prg*** X X X X X X X X X X X 
Lockout/Tagout      X X X X  X 
Mandated Reporting of Child Abuse X X X X X X    X X 
Mold Awareness       X X X  X 
Noise (all workers in areas with 
noise exceeding 85 decibels over 8 
hr time weighted average) 

   X X X X X X  X 

Personal Protective Equipment 
(where-ever it is required) 

    X X X X X  X 

Playground Safety Inspections  X      X X  X 
Pesticide Safety and Requirements        X X   
Safety Inspections X X X X X X X X X X X 
Safety in the Instructor Controlled 
Environment 

 X X X X X     X 

Safe use of tools, saws, and office 
machines and other equipment 

X X X X X X X X X X X 

Tree work/maintenance/removal        X X  X 
Violence Prevention X X X X X X X X X X X 
Special training required for 
exposure to hazardous substances, 
as per Prop 65, also to include 
MSDS training.  This training can 
be incorporated into the hazard 
communication or chemical hygiene 
curriculum where appropriate 

    X X    X  X 
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Safety Training Topic 
 

 
Admin 

 
Child Care 
Staff 

 
Coaches & 
Asst. 

 
Instructors 

 
AH/RN 
Dept. Staff 

 
Science   Lab 
Staff 

 
Custodians 

 
Grounds 

 
Maint 

 
Safety 
Comm. 

 
Supervisors 

Vocational programs may require 
other Title 8/Fed-OSHA regulated 
training, such as, Cotton Dust 
(Section 5190) or Compaction 
Equipment (4355).  Specific training 
determined based on the specific 
tasks/areas in which they are 
performed.  Need to assess science, 
vocational programs and facilities to 
identify special safety concerns and 
training needs. 

           

Commercially licensed drivers and 
their supervisors, required to have 
DOT safety training not listed in this 
document. 

           

 
* Includes vocational instructors, some types of training will apply only to vocational instructors, depending on the field in which they work 
** Should include Prop.65  
***  Initial training should include safe practices specific to the employee’s duties    
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

C-2 



 

 

APPENDIX D 
 
 

Training Documentation Log 
 
 
Topic:  ________________________________________________________________________________________________ 
 
Name of Instructor or Agency:  ___________________________________________________________________________ 
 
Please attach agenda or course outline 
 Refresher Training 

Employee Name Signature 
Initial 

Training 
Date In
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APPENDIX E 
 

CODES OF SAFE PRACTICE 
 
The following Codes of Safe Practices are provided as examples only and ARE NOT intended to encompass all activities 
conducted or hazards identified.  It is the District’s (supervisor/instructor’s) responsibility to complete accurate hazard 
analyses and develop Codes of Safe Practices for the specific task or position. 
 

Office Safety 
Clerical/Administrative/Management 

 
The District’s Illness and Injury Prevention Program requires employees abide by the following safe practices: 
 
1. Report all unsafe conditions and equipment to the supervisor or Administrator.  
2. Report all accidents, illnesses, and injuries to the supervisor or Administrator.  
3. In the event of fire, sound the alarm and evacuate along established escape routes. 
4. Upon hearing a fire alarm, stop work and proceed to the nearest clear emergency exit. Gather at the designated 

refuge. 
5. Only trained employees may attempt to respond to a fire or other emergency. 
6. All routes of egress, such as stairways, aisles, and emergency doors, shall be kept clear of items that can impair 

orderly evacuation.  
7. Materials, including flammables and combustibles, and equipment shall not be stored under or in front of doors, 

stairways, exits, or fire extinguisher locations.  
8. All spills shall be wiped up promptly, using appropriate materials.  
9. Work areas including areas under or around desks shall be kept free of boxes or debris, and trash shall be placed 

in appropriate receptacles.  
10. Adequate aisle space shall be maintained, and storage of materials on the floor shall be avoided.  
11. File cabinet drawers shall be opened one at a time and closed when work is finished.  
12. Proper lifting and carrying techniques and appropriate equipment shall be used.  
13. All electrical equipment shall be plugged into appropriate wall receptacles or into an extension of only one cord of 

similar size and capacity. Three-pronged plugs should be used to ensure continuity of ground. 
14. Care will be taken to properly secure electric cables and cords to avoid trips and falls.  
15. All equipment such as fans, paper cutters, and shredders shall have built in guards to prevent cuts and abrasions.  
16. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the individual 

or others in the workplace are strictly prohibited.  
17. Use of ladders or step stools shall comply with all safety instructions and design specifications of the equipment, 

such as proper placement, secure support, adequate weight rating, allowable height, and appropriate working 
conditions.  

18. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior are not 
allowed at the workplace. 

19. VDT work stations, including monitors, chairs, and keyboards, shall be adjustable. 
20. VDT work stations should be adjusted as appropriate for employee comfort and to relieve physical strain and 

unnecessary exertions, to the extent possible. 
21. VDT monitor background and screen lighting should be compatible. 
22. Use rest periods provided to relax eyes and body to prevent conditions associated with intensive VDT use. 
23. Files, materials, and supplies shall be stored in such a manner to prevent damage to the articles or injury to 

personnel when they are moved. 
24. Weapons are not permitted in the work environment. 
25. Equipment such as scissors and staplers should be used for their intended purposes only and should not be 

misused as hammers, pry bars, screwdrivers, etc. Misuse can cause damage to the equipment and possible 
injury to the user. 

 
Facilities and Operations Staff 

 
The District’s Illness and Injury Prevention Program requires employees in the designated Job Safety Class to abide by 
the following safe practices: 
 
1. When conducting office activities, follow the Code of Safe Practices for office staff.  
2. Report all unsafe conditions and equipment to the supervisor or Administrator. 
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3. Report all accidents, illnesses, and injuries to the supervisor or Administrator. 
4. In the event of fire or other emergency, sound the alarm and evacuate along established routes. 
5. Upon hearing a fire alarm, stop work and proceed to the nearest clear exit. Gather at the designated refuge. 
6. Only trained employees may attempt to respond to a fire or other emergency. 
7. All routes of egress shall remain unblocked, well lighted, and be kept clear of items that can impair orderly 

evacuation. 
8. Work areas shall be kept free of debris, and trash shall be placed in appropriate receptacles. 
9. Chemicals will be properly labeled and stored to prevent accidental misuse and spills. 
10. All spills shall be cleaned up promptly, using appropriate materials. 
11. Waste materials, such as spilled chemicals, used oils and lubricants, and other contaminated materials, will be 

labeled, inventoried, stored, and shipped for disposal at authorized facilities following established safety practices 
and regulatory requirements. 

12. Employees shall use hand carts and other mechanical material handling devices for heavy loads. 
13. Use proper lifting and carrying techniques and equipment. Do not attempt to carry or move more than can be 

safely handled. 
14. All electrical equipment shall be plugged into appropriate ground fault interrupt circuit receptacles. 
15. Care will be taken to properly secure electric cables and cords to avoid trips and falls. 
16. Electrical tools, such as saws, drills, generators, and pumps, shall be inspected regularly to ensure safe 

operation. 
17. All equipment such as saws and drills shall be properly guarded to prevent cuts and abrasions. 
18. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the individual 

or others in the workplace are strictly prohibited. 
19. Use of ladders shall comply with all safety instructions and design specifications of the equipment, such as proper 

placement, secure support, adequate weight rating, allowable height, and appropriate working condition.  
Aluminum ladders are not permitted in areas near electrical sources. 

20. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior will not be 
allowed at the workplace. 

21. Employees must wear a seat belt and shoulder harness while operating vehicles, including cars, trucks, and field 
equipment. Observe proper speed limits and practice defensive driving. 

22. Employees shall comply with proper confined space procedures. 
23. Employees shall wear proper protective equipment (including safety glasses, hard hats, safety shoes, protective 

clothing, respirators, etc.) as identified in the Site-Specific HSP and abide by all health and safety procedures 
contained therein. 

24. Employees shall be trained on the use and limitations of personal protective equipment. 
25. Nonessential employees shall maintain a safe distance from field equipment. 
26. Before digging, a utilities locator must be contacted if underground utilities are possible, and property owners will 

be asked to identify hidden utilities. 
27. Excavations shall proceed slowly for the first 6 feet while a spotter checks for possible utilities.  OSHA excavation 

safety standards shall be followed at all times. 
28. Walls of trenches and excavations must be shored, benched, or sloped to avoid cave-ins.  Workers may not enter 

a trench or excavation without appropriate protective systems in place.  
29. Spoils piles must be no closer than 2 feet from the edge of any excavation. 
30. A safe means of egress must be constructed every 25 feet of lateral travel for trench excavations. 
31. Excavations shall not be dug near building foundations, walls, or sidewalks without using proper support systems. 
32. Physical barriers shall be erected around excavations. 
33. Do not ride in power shovels, backhoe buckets, or other equipment not designed for this purpose. 
34. Maintain safe operations around electrical sources and equipment. 
35. Employees working in hot environments shall drink plenty of fluids and take frequent breaks to avoid heat stress. 
36. Employees working in cold environments shall wear appropriate clothing and protective devices. 
37. Weapons are not permitted in the work environment. 
38. All containers shall be labeled to clearly identify the contents. 
39. Compressed gas cylinders shall not be stored in areas that are exposed to sources of heat. Cylinders shall be 

secured at all times and valves properly covered and protected. 
40. Do not eat, drink, smoke, chew tobacco or gum, or apply cosmetics in areas where hazardous materials are 

present. 
41. Flammable liquids and gasoline shall be stored in appropriate containers. 
42. Inspect motorized vehicles and other mechanized equipment daily prior to use. 
43. Shut off engines, set brakes, and chock wheels prior to loading and unloading vehicles. 
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Equipment Maintenance Technicians 
 
The District’s Illness and Injury Prevention Program requires employees in the designated Job Safety Class to abide by 
the following safe practices: 
 
1. When conducting office activities, follow the Code of Safe Practices for office staff. 
2. Report all unsafe conditions and equipment to the supervisor or Administrator. 
3. Report all accidents, illnesses, and injuries to the supervisor or Administrator. 
4. In the event of fire, sound the alarm and evacuate. 
5. Upon hearing a fire alarm, stop work and proceed to the nearest clear emergency exit.  Gather at the       
 designated refuge. 
6. Only trained employees may attempt to respond to a fire or other emergency. 
7. All routes of egress, such as stairways, aisles, and emergency doors, shall be kept clear of items that can 
 impair orderly evacuation. 
8. Materials, including flammables and combustibles, and equipment shall not be stored under egress 

stairways, block doors, exits, or fire extinguisher locations. 
9. Adequate aisle space shall be maintained, and storage of materials on the floor shall be avoided. 
10. File cabinet drawers shall be opened one at a time and closed when work is finished. 
11. Proper lifting and carrying techniques and equipment shall be used. 
12. All electrical equipment shall be plugged in appropriate wall receptacles or into an extension of only one cord of 

similar size and capacity. Three-pronged plugs should be used to ensure continuity of ground. 
13. Care shall be taken to properly secure electric cables and cords to avoid trips and falls. 
14. Electrical appliances, such as coffee pots and microwaves, shall be inspected regularly to replace worn 

or fraying cords. 
15. All equipment, such as fans, saws, drills, and grinders, shall be properly guarded to prevent cuts and 
 abrasions. 
16. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the 
 individual or others in the workplace are strictly prohibited. 
17. Use of ladders shall comply with all safety instructions and design specifications of the equipment, such as proper 

placement, secure support, adequate weight rating, allowable height, and appropriate working condition.  Metal 
ladders may not be used near sources of electricity. 

18. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior are not 
allowed in the workplace. 

19. Use proper lockout and tag-out procedures prior to performing maintenance on equipment. 
20. Employees shall use proper techniques for glass cutting and disposal. 
21. Employees shall wear proper personal protective equipment (e.g., gloves, steel-toed shoes, and safety glasses/ 

goggles) while working with tools and compressed air equipment. 
22. Maintenance workers shall be familiar with and abide by the instructions and recommendations contained in the 

Material Safety Data Sheets of all chemicals in use. 
23. Emergency shower and eye wash stations will be inspected periodically to ensure they are in proper working 

order. 
24. Be aware of surrounding area and assure proper footing to avoid trips and falls. 
25. Weapons are not permitted in the work environment. 
26. All containers shall be labeled to clearly identify the contents. 
27. Compressed gas cylinders shall not be stored in areas that are exposed to sources of heat. Cylinders shall be 

secured at all times and valves properly covered and protected. 
28. Flammable liquids and gasoline shall be stored in appropriate containers and approved flammable storage 

cabinets. 
29. While operating vehicles, including cars, trucks, or field equipment, employees must wear a seat belt and 

shoulder harness, observe proper speed limits, and practice defensive driving. 
30. Inspect motorized vehicles and other mechanized equipment daily prior to use. 
31. Shut off engines, set brakes, and chock wheels prior to loading and unloading vehicles. 
 

Science Laboratories 
 
The District’s Illness and Injury Prevention Program requires employees abide by the following safe practices: 
 
1. When conducting office activities, follow the Code of Safe Practices for office staff. 
2. Report all unsafe conditions and equipment to the supervisor or Administrator. 
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3. Report all accidents, illnesses, and injuries to the supervisor or Administrator. 
4. In the event of fire, sound the alarm and evacuate. 
5. Upon hearing a fire alarm, stop work and proceed to the nearest clear emergency exit. Gather at the designated 

refuge. 
6. Only trained employees may attempt to respond to a fire or other emergency. 
7. All routes of egress, such as stairways, aisles, and emergency doors, shall be kept clear of items that can impair 

orderly evacuation. 
8. Materials, including flammables and combustibles, and equipment shall not be stored under egress stairways, 

block doors, exits, or fire extinguisher locations.  
9. All spills shall be wiped up promptly using appropriate materials. 
10. Work areas shall be kept free of debris, and trash shall be placed in appropriate receptacles. 
11. Adequate aisle space shall be maintained, and storage of materials on the floor shall be avoided. 
12. File cabinet drawers shall be opened one at a time and closed when work is finished. 
13. Proper lifting and carrying techniques and equipment shall be used. 
14. All electrical equipment shall be plugged into appropriate wall receptacles. 
15. Care shall be taken to properly secure electric cables and cords to avoid trips and falls. 
16. All equipment, such as fans, paper cutters, and shredders, shall be properly guarded to prevent cuts and 

abrasions 
17. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the individual 

or others in the workplace are strictly prohibited. 
18. Use of ladders shall comply with all safety instructions and design specifications of the equipment, such as proper 

placement, secure support, adequate weight rating, allowable height, and appropriate working condition. 
19. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior are not 

allowed at the workplace. 
20. All experiments shall be conducted in the lab hood or other appropriate area. 
21. Employees shall use proper techniques for glass cutting and disposal. 
22. Employees shall wear the proper protective equipment while working in the lab (e.g., gloves, lab coat, and safety 

glasses). 
23. Laboratory workers shall be familiar with and abide by the instructions and recommendations contained in the 

MSDS of all chemicals in use. 
24. Chemicals shall be properly labeled and stored to prevent accidental misuse and spills. 
25. Laboratory waste, such as spent chemicals, used samples, and other contaminated materials, shall be labeled, 

inventoried, stored, and shipped for disposal at authorized facilities following established safety practices and 
regulatory requirements. 

26. Emergency shower, eye wash stations, and laboratory hoods shall be inspected periodically to ensure they are in 
proper working order. 

27. Compressed gas cylinders shall not be stored in areas that are exposed to sources of heat. Cylinders shall be 
secured at all times and valves properly covered and protected. 

28. Flammable liquids shall be stored in appropriate containers and approved flammable storage cab. 
 

Fork Lift / Industrial Truck Operating Rules 
Reprint of Cal/OSHA Regulations, Title 8, Section 3664, California Code of Regulations 

 
1. Only drivers authorized by the District and trained in the safe operations of industrial trucks or industrial tow  

tractors shall be permitted to operate such vehicles. Methods shall be devised to train operators in safe operation 
of powered industrial trucks.  

2. Stunt driving and horseplay are prohibited.  
3. No riders shall be permitted on vehicles unless provided with adequate riding facilities.  
4. Employees shall not ride on the forks of lift trucks.  
5. Employees shall not place any part of their bodies outside the running lines of an industrial truck or between mast 

uprights or other parts of the truck where shear or crushing hazards exist.  
6. Employees shall not be allowed to stand, pass, or work under the elevated portion of any industrial truck, loaded 

or empty, unless it is effectively blocked to prevent it from falling.  
7. Drivers shall check the vehicle at least once per shift, and if it is found to be unsafe, the matter shall be reported 

immediately to a supervisor or Transportation Services, and the vehicle shall not be put in service again until it 
has been made safe. Attention shall be given to the proper functioning of tires, horn, lights, battery, controller, 
brakes, steering mechanism, cooling system, and the lift system for fork lifts (forks, chains, cable, and limit 
switches).  
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8. No truck shall be operated with a leak in the fuel system.  
9. Vehicles shall not exceed the authorized or safe speed, always maintaining a safe distance from other vehicles, 

keeping the truck under positive control at all times and all established traffic regulations shall be observed. For 
trucks traveling in the same direction, a safe distance may be considered to be approximately 3 truck lengths or 
preferably a time lapse of 3 seconds passing the same point.  

10. Trucks traveling in the same direction shall not be passed at intersections, blind spots, or dangerous locations.  
11. The driver shall slow down and sound the horn at cross aisles and other locations where vision is obstructed. If 

the load being carried obstructs forward view, the driver shall be required to travel with the load trailing.  
12. Operators shall look in the direction of travel and shall not move a vehicle until certain that all persons are in the 

clear.  
13. Trucks shall not be driven up to anyone standing in front of a bench or other fixed object of such size that the 

person could be caught between the truck and object.  
14. Grades shall be ascended or descended slowly: 
 A. When ascending or descending grades in excess of 10 percent, loaded trucks shall be driven with the 

 load upgrade.  
 B. On all grades the load and load engaging means shall be tilted back if applicable, and raised only as far as 
  necessary to clear the road surface.  
 C. Motorized hand and hand/rider trucks shall be operated on all grades with the load engaging means 

 downgrade.  
14. The forks shall always be carried as low as possible, consistent with safe operations.  
15. When leaving a vehicle unattended, either: 
 A. The power shall be shut off, brakes set, the mast brought to the vertical position, and forks left in the down 
  position.  When left on an incline, the wheels shall be blocked; or  
 B. The power may remain on provided the brakes are set, the mast is brought to the vertical position, forks are 
  left in the down position, and the wheels shall be blocked, front and rear.  
 C. NOTE: When the operator is over 25 feet (7.6 meters) from or out of sight of the industrial truck, the vehicle is 
  considered unattended.  
16. When the operator of an industrial truck is dismounted and within 25 feet (7.6meters) of the truck, which remains 

in the operator’s view, the load engaging means shall be fully lowered, controls placed in neutral, and the brakes 
set to prevent movement.  

 A. Exception: Forks on fork equipped industrial trucks may be in the raised position for loading and unloading if 
  the forks are raised no more than 42 inches above the level where the operator/loaders are standing and the 
  power is shut off, controls placed in neutral and the brakes set. If on an incline, the wheels shall be blocked.  
17. Vehicles shall not be run onto any elevator unless the driver is specifically authorized to do so. Before entering an 

elevator. the driver shall determine that the capacity of the elevator will not be exceeded. Once on an elevator, the 
power shall be shut off and the brakes set.  

18. Motorized hand trucks shall enter elevators or other confined areas with the load end forward.  
19. Vehicles shall not be operated on floors, sidewalk doors, or platforms that will not safely support the loaded 

vehicle.  
20. Prior to driving onto trucks, trailers and railroad cars, their flooring shall be checked for breaks and other structural 

weaknesses.  
21. Vehicles shall not be driven in and out of highway trucks and trailers at loading docks until such trucks or trailers 

are securely blocked or restrained and the brakes set.  
22. To prevent railroad cars from moving during loading or unloading operations, the car brakes shall be set, wheel 

chocks or other recognized positive stops used, and blue flags or lights displayed in accordance with applicable 
regulations promulgated by the Public Utilities Commission.  

23. The width of one tire on the powered industrial truck shall be the minimum distance maintained from the edge by 
the truck while it is on any elevated dock, platform, freight car, or truck.  

24. Railroad tracks shall be crossed diagonally, wherever possible. Parking closer than 8 1/2 feet from the centerline 
of railroad tracks is prohibited.  

25. Trucks shall not be loaded in excess of their rated capacity.  
26. A loaded vehicle shall not be moved until the load is safe and secure.  
27. Extreme care shall be taken when tilting loads.  Tilting forward with the load engaging means elevated shall be 

prohibited except when picking up a load.  Elevated loads shall not be tilted forward except when the load is being 
deposited onto a storage rack or equivalent.  When stacking or tiering, backward tilt shall be limited to that 
necessary to stabilize the load.  

28. The load-engaging device shall be placed in such a manner that the load will be securely held or supported.  
29. Special precautions shall be taken in the securing and handling of loads by trucks equiped with attachments, and 

during the operation of these trucks after the loads have been removed. 
E-5 



 

   

30. When powered industrial trucks are used to open and close doors, the following provisions shall be complied with:  
 A. A device specifically designed for opening or closing doors shall be attached to the truck.  
 B. The force applied by the device to the door shall be applied parallel to the direction of travel of the door.  
 C. The entire door opening operation shall he in full view of the operator.  
 D. The truck operator and other employees shall be clear of the area where the door might fall while being 
  opened.  
 
If two or more trucks working in unison lift loads, the total weight of the load shall not exceed the combined rated  
lifting capacity of all trucks involved. 
 

Control of Hazardous Energy 
Lock Out / Tag Out 

  
Safe practices require that lock out/tag out procedures be followed when working on electrical and mechanical equipment.  
Lock out devices and tags are intended to protect the employees who may be working on the systems being shut down. 
They are not to be used to discourage tampering, to prevent unauthorized operation, or for other purposes.  
 
Lock Out / Tag Out Procedures 
 
DISCONNECT ELECTRICAL POWER 
 

• When a circuit must be opened for repairs, alterations, or examinations, immediately lock it, block it open, or 
remove all fuses. 

• Attach "DANGER - DO NOT OPERATE" tags to all open devices. Sign and date the tags, stating the reason 
for the disconnect.  

• Put your own lock on the open disconnect. Use multiple locking devices where necessary.  
• When it is not possible to install a lock, secure the circuit by another practical and safe means and attach a 

completed tag.  
• Switches that open only the control circuit (e.g., "lock-stop stations") are not positive disconnects and shall not 

be used for lock out protection.  
• Use a voltage tester to check all electrical circuits. Ensure the tester is operational.  
• Do not close an open disconnect unless absolutely certain that it is safe to do so, even if no tag has been 

attached.  
• Immediately report to your supervisor any equipment that does not have proper and safe disconnecting 

means. (The plug and receptacle of cord-connected equipment constitute adequate disconnecting means.)  
• Do not remove another person's lock. See your supervisor.  
• Contractors shall furnish and use their own locks.   

 
SECURE MECHANICAL COMPONENTS  
 

• Bleed down steam, air, or hydraulic cylinders. Block valves with a locking device. Attach "DANGER" tag, sign 
it, date it, and state the reason for the isolation.  

• Block gears, dies, and other mechanisms. 
• Release coiled springs, spring loaded devices, and securing cams.  
• Put blocks under equipment which might descend, slide, or fall.  
• Put blocks or stands under raised vehicles and equipment to protect against failure of hoists, jacks, or 

elevating equipment.  
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APPENDIX F 
 

Safety Committee Guidelines 
 
Each College campus or center should have a safety committee.  This fact sheet will tell you what committees do and how 
to start them. 
 
What Is a Safety Committee? 
 
A safety committee is a key piece of your campus's safety program and an important part of the district’s overall safety 
structure.  Here are some of the roles a safety committee can play in a department: 
 

• Provide a two-way communication link with the Chancellor/President on the effectiveness of the safety 
management process. 

• Serve as a forum for department employees to report and discuss unsafe working conditions.  
• Identify employee needs for safety training and schedule training sessions accordingly.  
• Assist management in prioritizing actions to address safety concerns.  
• Establish a system for keeping current information – such as Material Safety Data Sheets (MSDSs) – on any 

potentially hazardous materials the department may be using or storing available and accessible. 
• Disseminate information about requirements concerning workplace health, safety, and environmental protection.  
• Help maintain the chemical inventory.  
• Ensure the department's written Injury & Illness Prevention Program (IIPP) is kept current and that all employees 

receive documented training on its contents.  
 
Safety Committee Meetings 
 
The law requires safety committee meet at least quarterly and have minutes recorded.  Meetings should include the 
following activities:  
 

• Setting schedules for regular inspections of workspaces and reviewing inspection findings.  
• Reviewing recent accidents 
• Establishing or reviewing preventive measures and any correction deadlines.  
• Addressing safety suggestions or complaints.  
• Reviewing and investigating reports of hazardous conditions and coordinating corrections.  
• Submitting suggestions to department management for safety program improvements.  
• Developing and maintaining a system to communicate with others in the department regarding safety issues, such 

as posters, fliers, or suggestion boxes.  
 
Safety Committee Membership 
 
Usually, a committee of four to ten members is a good working size.  Members should represent all major work groups 
within the campus or department, including: 
 

• Faculty  
• Management and administrative staff  
• Classified staff 
• Student employees (where appropriate)  

 
Individuals with some previous health and safety knowledge, experience, or interest are good candidates for committee 
membership.  Every person in a department should know who his or her safety committee representative is.   These 
resources, plus the department safety committee, interact to create and maintain a healthy and safe workplace on 
campus.  
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APPENDIX G 
 

 
List of Safety Forms 

 
This appendix lists those forms that can be used in support of the District’s safety program.   
 

Form 1  Report of Unsafe Conditions or Hazards 
Form 2   Safety Committee Meeting Report 
Form 3  Laboratory Self-Inspection Form 
Form 4  General Self-Inspection Form 
Form 5  Shop Self Inspection Form 
Form 6  Hazard Correction Report Form 
Form 7  Office and Classroom Safety Checklist 
Form 8  Laboratory Self Inspection Program Summary Report 
Form 9  Accident Report (employee/volunteer) 
Form 10 On-campus Incident/Injury Report (student/visitor) 
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1 3/3/2011

TOPIC

ADMIN/MGMT/  
CONFIDENTIAL 

STAFF
CLERICAL 

STAFF

ICS 
TEAM  
STAFF

INSTRUCTORS 
(ALL)

COACHES & 
ASSTS 
ONLY

SCIENCE LAB 
STAFF ONLY

AH/RN 
PROGRM 

ONLY
CDC              

ONLY
RESIDENCE 
HALL ONLY

FOOD 
SERVICE 

ONLY
FARM - 

AG ONLY

M & O 
STAFF 
(ALL) DRIVERS

Arson Awareness & Prevention X X X X
Back Injury & Lifting X X X X X X X X
Bloodborne Pathogens X X X X X X X X
Chemical Hygiene in College Lab X X X
Conflict Management: staff-to-staff X X X X X X X X
Defensive Driving (all drivers) X X X X
Diversity Awareness & Appreciation X X X X X X X X
Electrical Safety  X X X
Emergency Response Plan X X X X X X X X X
Employee:  New Hire Video X X X X X X X X X
Ergonomics (office setting) X X X X X X X X
Fall Protection  X
FERPA: Confidentiality of Records X X  X X
Fire Safety & Prevention Plan X X  X X X X X X
First Aid & CPR X X X X X X X
Food Safety & Kitchen Sanitation X X
Food Service Equipment: Safe Use X X
Food Service Equipment: Sanitation X X
Foodborne Illnesses X X
ForkLift Operation X X
Hazard Communication Plan  X X X X X
Health Emergencies: Overview X X X X X X X X
Health Emergencies: Seizures  X X X X X X X
Hearing Conservation  X X X
Heat Illness Prevention X X X X X
IIPP Injury & Illness Prevention Progrm X X X  X X X X X X
Ladder Safety X X
Lockout/Tagout X X
Mandated Reporting of Child Abuse X X  X X X X
Mold Awareness X X X X X
MSDS Material Safety Data Sheets X X X X X X
NIMS 200a: Incident Command Syst X X

APPENDIX C

STAFF TRAINING FOR WEST HILLS COMMUNITY COLLEGE
Cal-OSHA, OHS or Federal Mandatory Training (Red) - District required training (Black)
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TOPIC

ADMIN/MGMT/  
CONFIDENTIAL 

STAFF
CLERICAL 

STAFF

ICS 
TEAM  
STAFF

INSTRUCTORS 
(ALL)

COACHES & 
ASSTS 
ONLY

SCIENCE LAB 
STAFF ONLY

AH/RN 
PROGRM 

ONLY
CDC              

ONLY
RESIDENCE 
HALL ONLY

FOOD 
SERVICE 

ONLY
FARM - 

AG ONLY

M & O 
STAFF 
(ALL) DRIVERS

APPENDIX C

STAFF TRAINING FOR WEST HILLS COMMUNITY COLLEGE
Cal-OSHA, OHS or Federal Mandatory Training (Red) - District required training (Black)

NIMS IS-100 Incident Command Syst X X X X X X X X X  
NIMS IS-700 Incident Command Syst X X
NIMS IS-800 Incident Command Syst X X
Pandemic Flu X X X X X X X X
Playground Safety Inspections X X X
Reasonable Suspicion: Drug/Alcohol X X X X X X X X
Road Rage (all drivers) X X X X
Safe Operation of Utility Carts (drivers) X X X X
Safety Inspections X X X X X X X X
Sexual Harassment (Staff to staff)  X  X X X X X X
Sexual Harassment: AB1825 X
Slips, Trips & Falls X X X X X X X X
Supervisor Role in Safety X
Tractor Safety  (all drivers) X X X
Van Safety X X X X
Violence Prevention X X X X X X X X
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"Safety training is a priority for Keenan & Associates. It's a key element in creating a safe and injury-free 

environment for staff and students in our member districts." 

Ms. Kathy Espinoza, Senior Loss Control Consultant 
Keenan & Associates, Torrance, CA 

 
©2001-2011 Scenario Learning  

 

http://www.keenan.com/
http://westhillscollege.keenan.safecolleges.com/welcome/
http://westhillscollege.keenan.safecolleges.com/login
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Noise and Hearing Conservation
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Session Objectives

 You will be able to:
– Understand the effects of noise on hearing
– Identify sources of noise in your workplace
– Describe the purpose of audiometric testing and 

be able to interpret your test results
– Select, fit, and use hearing protection
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What Is Sound?

– Sound is a longitudinal pressure wave of energy 
with the following characteristics:
 Frequency (pitch) measured in hertz (Hz)
 Pressure (loudness) measured in decibels (dB)

– Frequency and pressure of a sound wave with 
duration of exposure determine the risk of 
hearing loss
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Noise Sources
– Machinery, tools, and 

equipment emit sounds 
of varying loudness and 
in particular frequencies

– Continuous or 
intermittent

– Low-frequency 
equipment noise 
sources cause hearing 
loss in the speech 
frequencies
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Sound Pressure Levels of
Common Noises 

 Noise Source Loudness
– Whisper 10 dB
– Conversation 65 dB
– Shop tools 90 dB
– Pneumatic drill 100 dB
– Woodworking shop 110 dB
– Abrasive blasting 115 dB
– Jackhammer 130 dB
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OSHA Noise Exposure Limits

– 90 dBA TWA for 8-hour exposure
– 95 dBA TWA for 4-hour exposure
– 100 dBA TWA for 2-hour exposure
– 105 dBA TWA for 1-hour exposure
– Use engineering controls, administrative 

controls, and personal protective equipment 
(hearing protection) to meet standards
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Indicators of High Noise Levels

– Noisy conditions can make normal conversation 
difficult

– 80 dB–People have to speak very loudly
– 85-90 dB–People have to shout
– 95 dB–People have to move close together to 

hear each other at all
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How Is Noise Hazardous?

– Noise can result in temporary or permanent 
hearing loss

– It can cause you to misunderstand 
communication 

– It can cause you to miss important safety 
warnings

– It can create unhealthy stress 
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How We Hear Sounds

– Sound waves enter the ear canal
– Eardrum vibrations pass along tiny bones
– Tiny hairlike cells flow back and forth
– The auditory nerve sends signals to the  

brain that are registered as sound
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How Hearing Is Damaged
– Hearing ability relies on 

delicate parts that can 
be damaged in the 
inner and middle ear

– Hairlike cells in the 
inner ear are flattened 
by high noise levels and 
injured over time

– Hearing loss is gradual
– Hearing damage is 

permanent
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Hearing Loss
– Hearing loss is any 

reduction in the ability 
to hear

– Two types of loss
 Temporary hearing loss 

(temporary threshold 
shift) may occur 
immediately following a 
high noise exposure

 Permanent hearing loss 
(standard threshold shift)
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Signs of Hearing Loss
– Difficulty hearing people 

speak
– Inability to hear certain 

high-pitched or soft 
sounds

– Noise or ringing in ears
– Getting complaints that 

the radio or TV volume 
is too high

Image Credit: Tom Ouimet
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Evaluating the Noise Exposure 
Hazard

– Conduct a noise survey
 Identify and characterize 

high-noise sources
 Identify impacted 

employees

– Monitor impacted 
employees 

– Repeat monitoring

Image Credit: Tom Ouimet
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Noise Hazards—Any Questions?

– Any questions about the hazards of excessive 
noise and how to identify them?

– Questions about signs and symptoms of 
hearing loss?

– Questions about measuring hearing loss?
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Elements of the Hearing 
Conservation Program

– All employees exposed to >85 dBA for 
8 hours must participate

– You receive:
 Baseline and annual audiograms
 Annual training on hearing loss
 Audiograms and PPE

– Hearing protection is provided
– Exposure assessment conducted periodically
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Audiometric Exams

– Exams can detect early signs of hearing loss
– Typically measures hearing threshold at six 

frequencies
– Hearing thresholds are compared with previous 

audiograms
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Standard Threshold Shift (STS)

– Hearing loss has occurred if you have 
experienced a standard threshold shift (STS)

– Hearing ability changed by an average 
of 10 dB

– Revised hearing protection required for 
STS
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Has an STS Occurred? 

Image Credit: Tom Ouimet

Baseline
Annual



19

An Example of Hearing Loss in 
Carpenters

Image Credit: Tom Ouimet
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Hearing Protection Use

– Voluntary use if exposed to an 8-hour TWA of 
85-90 dB

– Mandatory use when:
 Exposed to an 8-hour TWA of 90 dB
 Exposed to an 8-hour TWA of 85 dB and have 

suffered an STS (hearing loss) or have not had a 
baseline hearing test
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Hearing Protection Devices 
Noise Reduction

– Hearing protection devices must reduce 
employee noise exposure below an 8-hour 
TWA of 90 dB

– Employees with STS, noise exposure reduced 
below an 8-hour TWA of 85 dB

– Noise reduction ratio (NRR)
 Earplugs: use 1/3 of NRR
 Earmuffs: use 1/2 of NRR



22

Hearing Protection Devices—
Earplugs and Canal Caps

– Must be properly 
inserted to seal the ear 
canal
 Slowly roll and compress 

foam into cylinder
 Insert into ear canal 

while compressed

– Keeps noise from 
reaching the eardrum

– Cotton is not an earplug
Image Credit: State of WA-WISHA Services
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Hearing Protection Devices—
Earmuffs

– Sealed against head 
with ears fully enclosed

– Hair out from muffs
– Glasses and caps do 

not interfere with seal
– Headband adjusted so 

cushions exert even 
pressure

– Cleaned with warm, 
soapy water and rinsed
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Any Questions?

– Any questions about audiometric testing?
– Questions about our hearing protection 

program?
– About when to use hearing protection?
– About hearing protection devices?
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Key Things to Remember

– Hearing is a very important sense – don’t lose it
– Noise exposure over 85 dB can cause hearing 

loss
– Hearing loss cannot be cured or repaired
– Hearing tests are conducted annually and can 

detect hearing loss
– Hearing protection devices must be worn in 

high-noise areas
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Crisis Response Overview

Crisis Response 
Training

May 2010

Kenneth R. Lake
Consultant

916-203-4925
info@respectnet.com

mailto:info@respectnet.com
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Crisis Response Project 
Overview

 The WHCCD began a crisis response 
project in the fall of 2006

 Training of appropriate staff at all 
campuses began in January of 2007 and 
multi-casualty incident drills were held at 
each campus.

 The district is continuing to update and 
test the crisis response plans at each site.
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Crisis Response Project
Overview

 The plan will be tested by conducting 
table-top exercises with the Incident 
Command Teams at all sites.

Each site plan will then be revised as 
needed
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State and Federal
Requirements

 Section 8607 of the California Government 
Code (The Petris Bill) requires that all 
state and local governments, and special 
districts such as schools, respond to 
disasters using the Standardized 
Emergency Management System (SEMS)

 The Homeland Security Act of 2002 
established the National Incident 
Management System (NIMS) and all 
federal departments must organize and 
respond using the policies and principles 
of the NIMS
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Standardized Emergency Management System 
(SEMS, California) 

National Incident Management System 
(NIMS, Federal) 

“The Big Picture”

1. Incident Command System (ICS).  
The primary management system 
required to be used by all agencies in 
California and the United States.

2. Mutual aid agreements between 
similar organizations (fire 
jurisdictions, city and county law 
enforcement agencies, etc.)
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SEMS/NIMS, 
the “Big Picture” continued 

Multiple agency coordination. Allows 
diverse organizations to work, 
communicate together effectively (OES, 
law enforcement, fire, schools, colleges 
etc.)

4. Operational areas (establishes overall 
command and control for the incident.)

5. Satellite linkages (establishes priority 
communication system if necessary.)
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SEMS/NIMS, 
the “Big Picture” continued

 WHCCD does not have to prepare for all 
five components

 WHCCD is only responsible for 
component 1, the Incident Command 
System (ICS).  The other four 
components will be coordinated by other 
agencies, usually the County Office of 
Emergency Services

 The acronyms SEMS, NIMS and ICS are 
sometimes used interchangeably by 
education personnel
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Crisis Response Project
Overview

 West Hills Community College District 
(WHCCD) has adopted the Incident 
Command System (ICS) as the framework 
for the district’s emergency procedures

 This is the same system used by all fire, 
law enforcement and other responders at 
the local, state, and federal levels
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ICS Objectives

 Effective action in the case of 
disaster so as to minimize injuries 
and loss of life 

 Ensure the well being of students, 
staff, children in child care programs, 
and the public on campus

 Provide maximum utilization of staff 
and facilities in emergency situations

 Protect district property
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Incident Command System (ICS)

 ICS defines specific functions and 
responsibilities

 District and campus staff are trained in 
each function

 In an emergency lines of authority will 
change

 Faculty and staff are expected to follow 
directions of those placed in charge
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Staff Responsibilities and Expectations
 WHCCD staff are responsible for the safety and 

well-being of everyone on campus 
 Each semester notify students of emergency 

procedures both verbally and in the course 
syllabus

 Faculty and staff are expected to know and follow 
the established evacuation and lock down 
procedures

 Faculty and staff are expected to remain and 
fulfill emergency responsibilities until the 
emergency is over or until they are relieved of 
their responsibilities

 Specific information and written policies will be 
provided to all faculty
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Incident Command
System
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Incident Command System
Key Functions (Command Staff)

College

Incident
Commander

College

Operations
Chief

College

Logistics
Chief

College

Planning and
Intelligence Chief

College

Administration and
Finance Chief

College

Liaison
College

Public Information
Officer (PIO)

College

Safety Officer
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Incident Command System . .
 ICS is an internationally recognized

management system used around the 
world

 Based on function, not title. Anyone 
can be placed in any function at any time

 Expandable and contractible.  Can be 
used for any incident small to large

 Utilizes a chain of command.  Not 
everyone reports to the Incident 
Commander

 The Chancellor or President may or 
may not be the College Incident 
Commander
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Incident Commander
The “Boss”

 Responsibility is to coordinate the WHCCD 
response

 Continually checking on status, progress 
and needs of all other ICS WHCCD
management chiefs

 Coordinates with responding agencies and 
establishes a unified command
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Public Information Officer (PIO)
The “Speaker”

 Is the official spokesperson for WHCCD
 All staff should refer information 

requests to the WHCCD PIO
 The WHCCD PIO will work jointly with 

the responding agencies PIO.  All of the 
agency PIO’s at the scene will decide on 
one of them to be the official incident 
spokesperson
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All Personnel

 All personnel should refer all requests for 
information to the WHCCD Public 
Information Officer

 All communication should be kept to 
essential emergency information

 Email should not be used in a crisis unless 
absolutely necessary



WHCCD Staff May 2010 20

Operations
The “Doers”

 Deal most directly with the incident
– accountability for all staff  
– assembly 
– shelter if needed 
– search and locate 
– security 
– immediate first aid



WHCCD Staff May 2010 21

Logistics
The “Getters”

 Works closely with Operations
– resources
–volunteers 
– transportation 
– communication 
– rest rooms 
–water
– food
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Planning and Intelligence
The “Thinkers”

 Plan Ahead
–collects information 
– coordinates mental health crisis team
– provides incident log scribes
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Administration and Finance
The “Keepers”

 Handles the paperwork
– record keeping
– costs
– reports
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All Personnel

 If not assigned a specific task all 
personnel report to their department head 
and remain available for assignments

 Department heads report to the Logistics 
Chief and remain available for 
assignments
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WHCCD ICS Team Members
May 2010

Each site should have a current listing of 
the ICS team members at all locations:

District Office
Lemoore 
Coalinga
Firebaugh
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All Personnel

 Remember that lines of authority will 
change in a crisis situation

 WHCCD personnel are expected to follow 
the directions of anyone placed in an ICS 
function

 WHCCD personnel are expected to follow 
the directions of uniformed responders at 
all times
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College Incident Command System

College

Incident
Commander

College

Operations
Chief

College

Logistics
Chief

College

Planning and
Intelligence Chief

College

Administration and
Finance Chief

College

Liaison
College

Public Information
Officer (PIO)

College

Safety Officer
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Control of facilities and response

 During most emergency situations the 
control of the facilities and response will 
be with the Fire or Law Enforcement 
Incident Commander.

 The WHCCD Incident Commander will 
work directly with the Fire and Law 
Enforcement Incident Commanders and 
direct WHCCD personnel based on joint 
decisions.

 WHCCD personnel work within the 
WHCCD ICS structure, reporting to their 
designated function leaders
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WHCCD Comprehensive 
Crisis Response Plan

Policies and procedures for 3 types of events

 Get ‘em out—evacuation

 Keep ‘em in—lock down

 Bring ‘em back— return of staff after an 
event or after an after-hours event
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Evacuation Procedures

1. Gather small personal belongings (purse, 
keys, etc.)

2. Proceed to the established gathering 
point

3. Wait there until further instructions are 
given

4. Stay off cell phones
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Evacuation Expectations

 Respond immediately
 Move as quickly as possible to the 

gathering point
 Stay at the gathering point until given 

additional instructions
 You are still on WHCCD time and are not 

authorized to leave until released by a 
member of the ICS team
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Lockdown Procedures

1. Close all doors and lock them
2. Close all blinds and drapes
3. Turn off any unnecessary equipment
4. Stay away from all windows
5. Remain as quiet as possible
6. Do not leave until notified by 

emergency personnel
7. Stay off cell phones
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Lockdown Expectations

 Respond immediately
 Stay off of email, phones, etc.
 Wait to be contacted by appropriate 

responders
 Do not release from lockdown until 

notified by appropriate personnel
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District Training

All ICS team members have taken 
and passed the FEMA test:
–NIMS/SEMS ICS 100; 200a; 402; 700; 

800.B in 2008
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Email use during a crisis

 Email is not to be used during a crisis 
unless absolutely necessary

 Creates a written or “official” record
 Cannot be sure you reached the right 

person
 Cannot be sure they will read it
 May be used by media
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Wallet cards

 Wallet cards are for your personal use
 They are meant to be used by all WHCCD

employees at any location and provide 
basic information

 Spaces have been provided to write in 
local fire and police numbers

 Space has been provided to write the 
gathering point in case of evacuation



WHCCD Staff May 2010 38

Testing our plan - practice

 Once all personnel have been trained 
table-top exercises will be held

 All personnel are expected to participate in 
them as if it were the real thing

 Experience has shown that people 
“perform what they practice”
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Questions ?
Answers?
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Crisis Response Overview

Crisis Response Training
May 2010

Kenneth R. Lake
Consultant

916-203-4925
info@respectnet.com

mailto:info@respectnet.com


Total Participants  68 

Question Poor Average Excellent Total

1 How would you rate the overall - - 4 14 33 51
quality of the training? 8% 27% 65%

2 How would you rate the usefulness - 2 7 9 33 51
and revelance of the content? 4% 14% 18% 65%

3 How would you rate the ease of - 1 3 3 44 51
navigation through the on-line 2% 6% 6% 86%  
training courses?

Suggestions/Comments:
Very good presentation

Very valuable information. Very good presenter, thanks.

No changes, everything was awesome & most of it very informative.

Too much noise at times, too many people not enough stations.

Great job Becky!

Becky was great!

Very efficient, concise & easy to navigate.

Safety training on-line is great.  Quick and easy.

Becky is a great Instructor, thanks.

It was great because as a persone is not used to using computer, it made it easy.

Excellent training for staff.

Software was easy to use.  This software should be used for more types of training.

We should use these types of training tools for everything.

Short and sweet.

Like training computer assessment.

Have earphones!

Why have employees maintain a copy of Certificate of Completion.  Narrated presentations with animation
      must be captioned according to 508 Law!  Don't we have a deaf employee!

Great presenter.

Great

Becky was great!  Best presenter I have ever had!

Prepare more - head phones needed.  Becky - great job!

WHCCD - Safety Training E-Learning Portal
February 13, 09  -  Classified Duty Day  -  IIPP Training Session































District Leadership Council 
November 2, 2010 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Marty Ennes, CTA Representative 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
   (for Willard Lewallen, President, West Hills College Coalinga) 
Kurt Sterling, Academic Senate President, West Hills College Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Others present: 
Donna Isaac, Executive Assistant 
 
Members absent: 
John Ieronimo, CSEA President 
____________________ 
 
Update and Progress on Accreditation 
 
Frank Gornick briefly commented on the Leadership Retreat held on Friday, October 29 
and the presentation by Norval Wellsfry with regard to the colleges’ accreditation self 
studies. 
 
Don Warkentin stated that it was interesting to have a Commissioner from the 
Accrediting Commission make comments about the self studies.  He stated that he 
thinks there is a disconnect between the training that is provided to colleges and what 
the Commissioners are looking for when they read the reports.  Don reported that he 
has Norv’s annotated comments and has shared them with his staff and they will now 
be reviewing the report in their specific areas of expertise.  The self study will be ready 
for a first reading by the Board of Trustees in December, with approval to follow in 
January.  Don explained that one of the areas of the self study for West Hills College 
Lemoore that needs attention is to emphasize the importance of the self evaluation 
piece. 
 
Jill Stearns reported that she and Sarah Shepard will be meeting later in the week to 
determine how to reevaluate the work that has been done on the self study.  West Hills 
College Coalinga was hoping to be able to have the final bound document for the Board 
of Trustees at their January meeting. 
 
Discussion took place concerning the evidence that will be linked to the self study.  It 
was agreed that a CD of the documentation will be an easy way to handle this. 
 
Don initiated discussion on the need for a code of ethics for employees.  He stated that 
this needs to be in place prior to the visit.  Frank stated that this policy can be added to 
the Policy and Procedure Review Schedule. 
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SB 1440 Implementation 
 
Anita Bart reported that a webinar is being held on Wednesday, November 3 for the 
Academic Senate.  Frank stated that the webinar should provide good information for 
faculty, counselors and advisors.  Kurt Sterling discussed information on the course 
identification program (C-ID).  He stated that agriculture and communication courses 
are done and sociology has been finalized. 
 
Board Policies and Administrative Procedures 
 
The following Board Policies and Administrative Procedures were reviewed by the 
group: 
 
• BP 4030, Academic Freedom – Kurt reported that he sent out a request to Academic 

Senate Presidents asking for examples of updated policies and the faculty are 
actively working on this.  Marty Ennes stated that the language in the current policy 
is out of date.  Frank stated that a first reading of the policy by the Board of Trustees 
is scheduled for December 7, 2010.  Consideration is scheduled for January 18, 
2011. 
 

• AP 4045, College Library Fines – The group agreed to the proposed changes.  
Frank stated that the procedure is currently under review by the various college 
groups. 

 
• BP & AP 4110, Honorary Degrees – The group agreed to the proposed new policy 

and procedure.  Frank reported that the policy and procedure are currently under 
review by the various college groups.  A first reading by the Board of Trustees is 
scheduled for January 18, 2011.  Consideration is scheduled for February 15, 2011. 

 
District Mission and Vision Statement 
 
Frank explained that the district mission and vision statements are in the process of 
being reviewed.  The goals will also need to be updated.  Pedro Avila reported that he 
and Carole Goldsmith will be working on the new goals that were determined as a result 
of the Strategic Planning Retreat and should have them ready before the end of the 
year. 
 
Marty requested that the draft revision be sent electronically. 
 
Other Business 
 
Completion by Design – Frank reported that staff are working with a consultant and are 
in the process of pulling together the application for the Gates Foundation grant.  West 
Hills will serve as the lead agency and several other colleges will join us.  He explained 
that we are going to try to do things based on research including first generation, low 
income and underserved populations. 
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Frank reported that a One Year Schedule Task Force is being formed and he will keep 
the group updated on their progress. 

 
The next meeting of the District Leadership Council is scheduled for Monday, December 
6. 
 
 
 
/di 



District Leadership Council    
October 5, 2010 
Page 4 
 

District Leadership Council 
December 6, 2010 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Marty Ennes, CTA Representative 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Kurt Sterling, Academic Senate President, West Hills College Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Others present: 
Donna Isaac, Executive Assistant 
 
Members absent: 
John Ieronimo, CSEA President 
____________________ 
 
Update and Progress on Accreditation 
 
Don Warkentin reported that he has not yet heard any news about the pre-visit for West 
Hills College Lemoore.  The self study is being reviewed by the Board of Trustees at 
their meeting tomorrow.  Frank Gornick stated that he has made some editorial changes 
and would like for the report to reflect a statement such as “planned reduction of class 
schedule due to the state’s reduction of funding” instead of statements such as “budget 
cuts”.  He stated that he is also recommending moving some of the planning agenda 
dates up to 2012 instead of 2013.  Don reported that Rosa Carlson has been assigned 
as the team chair. 
 
Willard Lewallen report that Patricia Hsieh has been assigned as the team chair for 
West Hills College Coalinga. 
 
Frank stated that no comments on the self studies have been received from the Board 
of Trustees yet.  They will most likely make their comments at the Board meeting. 
 
Board Policies and Administrative Procedures 
 
The following Board Policies and Administrative Procedures were reviewed by the 
group: 
 
• BP 4030, Academic Freedom – Kurt Sterling distributed a draft academic freedom 

policy developed by the Academic Senates and the Faculty Association and stated 
that they worked on it together.  He stated that it is a preliminary draft, not yet 
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finalized, but close.  Frank commented on professional ethics as it is mentioned at 
the end of the second paragraph.  He reported that the Chancellor’s Executive 
Cabinet is currently looking at developing an ethics policy that will be shared with the 
various college groups soon.  Kurt reported that the draft policy has been sent to all 
full time faculty for review and comments. 
 

Strategic Goals 
 
Pedro Avila distributed copies of the Comprehensive Effectiveness Model and Strategic 
Goals for the district.  The new strategic plan will be in place from 2011 to 2016.  The 
group discussed the goals ad indicators.  Pedro summarized the goals and the 
administrators who will oversee each specific goal.  Carole discussed goal 5 and wage 
placement as it relates to the job placement rate.  Pedro commented on having 
meetings to discuss the goals on a quarterly basis.  He stated that data will be reviewed 
and planning will be discussed. 
 
Function Mapping 
 
Pedro distributed copies of the Function Mapping and 2009 Survey Ratings document.  
He reported that all district departments are going through program review. 
 
Priority Registration 
 
Pedro distributed proposed changes to priority registration groups.  He reported that 
high school seniors have been added to the groups.  Kurt questioned how many classes 
will be available during open registration and discussion took place concerning 
registration, students being successful, and counselors being trained to steer students 
toward the appropriate classes.  Anita Bart suggested that all new students be given 
priority registration.  Further discussion took place regarding the high school graduate 
enrollment decrease that will begin in 2011.  Pedro stated that we are taking changes 
one step at a time.  Marty Ennes stated that we need good data and need to see how it 
goes before we add any more new groups.  Frank stated that the data will be 
interesting.  We will implement the changes and notify the high school superintendents.  
The data will be reviewed over the next couple of years. 
 
Other Business 
 
Frank requested that the faculty begin working on an ethics statement. 
 
Frank reported that Scott Lay will be the keynote speaker in the spring for Duty Day on 
January 14.  Duty Day will be held at West Hills College Lemoore. 
 
Brief discussion took place regarding the meeting at Merced for SB1440.  Kurt reported 
that a lot of the CSUs do not like it.  Frank reported that Senator Padilla, or someone 
from his office, has been at every task force meeting.  His mantra is that “we get one 
shot to do this right”. 
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The policy of the West Hills Community College District is to take all practical steps to safeguard 
employees, students and the public from accidents and to provide a safe and healthy work and 
educational environment.  Therefore, an Injury and Illness Prevention Program (IIPP) has been 
established for the West Hills Community College District. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approved:  5/25/04 
 
 

Page 1 of 1 



 
 

West Hills Community College District 
 
 
 
 

INJURY AND ILLNESS PREVENTION PROGRAM 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Table of Contents 
 
I. ACKNOWLEDGEMENTS 1
  
II. INTRODUCTION 1
  
III. DISTRICT COMMITMENT TO SAFETY AND HEALTH 1-4
 1.  Safety and Health Policy Statement 
 2.  Objectives of the Injury and Illness Prevention Program 
 3.  Location of Written Injury and Illness Prevention Program 
 4.  Responsibilities for Health and Safety 
  
IV. HAZARD IDENTIFICATION, EVALUATION AND CORRECTION 5-6
 1.  Scheduled Inspections 
 2.  Outside Agencies 
 3.  Red Tagging of Unsafe Facilities or Equipment 
 4.  Documentation of Inspections 
  
V. IMMINENT HAZARD CORRECTION 6
  
VI. VIOLENCE IN THE WORKPLACE POLICY 6-7
  
VII. TRAINING AND INSTRUCTION 7-8
 1.  When Training Will Occur 
 2.  Areas of Training 
 3.  Training Records 
  
VIII. ACCIDENT, INJRY AND ILLNESS INVESTIGATIONS 8-9
 1.  Reporting Procedures 
 2.  forms for Accident/Exposure Investigations 
 3.  Investigation Steps 
  
IX. COMMUNICATION WITH EMPLOYEES ON SAFETY AND HEALTH ISSUES 10-11
 1.  Safety Meetings 
 2.  Anonymous and Confidential Notification Procedures 
 3.  The District’s Anti-Reprisal Policy 
 4.  Posters/Signs 
 5.  District Wide Risk Management Committee 
  
X. ENFORCEMENT OF THE SAFETY PROGRAM 12
 
 
Appendix: 
 
A.  Accident Report 
B.  IIPP Program Assessment Table 
C.  Training Matrix for Community College Districts 
D.  Training Documentation Log  
E.  Codes of Safe Practices 
F.  Safety Committee Guidelines 
G.  List of Safety Forms



1 

I. ACKNOWLEDGMENTS 
 
The West Hills Community College District wishes to express its appreciation to the Valley Insurance 
Program, JPA for providing the Model Injury and Illness Prevention document upon which this plan is 
based.  The District also thanks the Risk Management Committee members who wrote this plan for the 
West Hills Community College District. 
 
II. INTRODUCTION 
 
On October 2, 1989, former California Governor Deukmejian signed Senate Bill 198 into law.  SB 198 
mandates that all employers establish and maintain a written Injury and Illness Prevention Program 
(IIPP).  Also California Code of Regulations, Title 8, Section 3203, further describes what the IIPP is and 
what it must include: 
 
The Injury and Illness Prevention Program must include: 
 

• The identity of the person or persons with authority and responsibility for implementing the 
program. 

• A means for identifying job safety and health hazards. 
• Routine documented inspections and corrective steps taken to eliminate any hazards discovered. 
• Documented training of new and current employees (including supervisors) in general safe work 

practices and specific hazards related to their job assignments. 
• A method for assuring compliance with safety requirements, including disciplinary action. 
• A system for communicating with employees on safety and health matters that assures employee 

participation.  A management/labor safety and health committee is suggested as a means of 
meeting this element of the standard. 

 
The effective date of the new regulation is July 1, 1991. 
 
III. DISTRICT COMMITMENT TO SAFETY AND HEALTH 
 
1. Safety and Health Policy Statement 
 

The policy of the West Hills Community College District is to take all practical steps to safeguard 
employees, students and the public from accidents and to provide a safe and healthy work and 
educational environment.  Therefore, an Injury and Illness Prevention Program (IIPP) has been 
established for the West Hills Community College District. 

 
It is the goal of the IIPP to save lives and prevent injury resulting in the loss of time and 
productivity.  In order to meet this goal, it is important that all employees support the IIPP and 
comply with all federal, state, and local laws and ordinances pertaining to accident prevention and 
safe working conditions. 

 
All employees have an obligation to consciously examine everything they do to ensure that safety 
is not compromised.  Inherently, safety is everyone’s responsibility.  In fact, safe performance of 
duties is an integral part of overall job performance. 
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2. Objectives of the Injury and Illness Prevention Program 
 
 The District’s Injury and Illness Prevention Program is designed to: 
 

• Protect the health and safety of students, staff and the public; 
• Provide safe workplaces for District employees; 
• Provide information to staff and students about health and safety hazards; 
• Identify and correct health and safety hazards and encourage staff and students to report 

hazards; 
• Provide information and safeguards for those on campus regarding hazards arising from 

operations at West Hills Community College District. 
 
3. Location of the Written Injury and Illness Prevention Program 
 

A copy of the District’s Injury and Illness Prevention Program will be given to each regular 
employee.  Another copy shall be kept at each site along with documentation of specific elements 
of the program (i.e., completed inspection checklists, site-specific hazard assessments, 
supplemental training requirements, etc.) implemented at that site.  A master copy of the 
District’s Injury and Illness Prevention Program shall be kept in the office of the Vice Chancellor 
of Business Services. 

 
4. Responsibilities for Health and Safety 
  

Ultimately safety is the responsibility of each individual.  Creating a broad based accountability 
for safety is the responsibility of the Chancellor and the District's leadership.  The responsibility 
of the IIPP program administrator is to assist the Chancellor and the leadership cabinet by 
monitoring the implementation of the IIPP and assisting managers as they carry out their 
responsibility for safety.   

 
A. Program Administrator 

 
The district’s Program Administrator is:  

 
Name:   Ken Stoppenbrink 
Title:   Interim Vice Chancellor of Business Services 
Address:  9800 Cody Street, Coalinga, CA  93210 
Telephone:  (559) 934-2160  Fax: (559) 935-5266 

 
The Program Administrator’s responsibilities include: 

 
• Advising senior management on safety and health issues; 
• Working with senior management to develop safety and health guidelines and 

policies; 
• Preparing and distributing the District’s guidelines, policies, and procedures on 

safety and health issues; 
• Maintaining current information on local, state, and federal safety and health 

regulations; 
• Serving as liaison with governmental agencies. on safety-related issues; 
• Planning, organizing, and coordinating safety trainings; 
• Developing a code of safe practices and inspection guidelines; 



3 

• Arranging for safety and health inspections and follow- up to insure ensure 
necessary corrective action is completed; 

• Establishing, conducting, and maintaining an injury/illness/accident report and 
investigation procedure; 

• Coordinating with the District’s administrative staff on maintaining injury and 
illness records (OSHA Log 200/300); 

• Reviewing injury and illness trends; 
• Establishing a system for maintaining the records of inspection, hazard 

abatement, and training; 
• Assisting supervisors in conducting workplace hazard assessments to identify, 

evaluate, and correct hazards; 
• Providing training and technical assistance to managers and supervisors on the 

implementation of the IIPP; 
• Reviewing, updating, and evaluating the overall effectiveness of the IIPP; 
• Evaluating the adequacy and consistency of training designed by schools, 

departments, etc. 
 

The Program Administrator may assign all or some of these tasks to other individuals 
within the District. 

 
B. Administration 

 
The Chancellor, and District Administrator’s are responsible for integrating safety into 
the culture of the District.  The West Hills Community College District’s Administration 
shall ensure that all employees comply with safe and healthful work practices.  The 
Administration has the responsibility to provide employees and students with a safe 
school and work environment.   

 
The Administration will, to the best of their knowledge and ability: 

 
• Provide leadership, direction and demonstrate a genuine interest in safety- 

specific issues. 
• Ensure compliance and adherence to all safety policies, directives and standards 

by personnel under their direction. 
• Devote a portion of staff meetings, as necessary, to review departmental 

accidents and to discuss plans to reduce losses. 
• Promote safety training and education, and ensure applicable training has been 

received. 
• Ensure areas under their management have adequate funding for health and 

safety programs, practices, and equipment. 
• Establish a policy of regular safety inspections of equipment, facilities and crews 

to ensure safe operation and protection of District personnel and assets and to 
follow federal, state and local standards and regulations. 

• See that health and safety practices are integrated into employee job descriptions 
and performance appraisals. 

• Ensure that all accidents are immediately investigated and reported promptly to 
the Vice Chancellor of Business Services. 
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C. Managers and Supervisors 
 

Each Manager/director/supervisor is responsible for implementing the provisions of this 
program within his/her department.  He/she is to ensure that: 

 
• All employees, full-time or part-time, regular or temporary receive safety training 

relative to their work exposures. 
• Al employees are instructed and understand the use and need for protective 

equipment relating to their job. 
• Workplaces and equipment are safe, well maintained, and in compliance with 

external agency regulations and generally accepted safe practices. 
• Necessary safety equipment and protective devices for each job are available and 

used properly. 
• Employees are evaluated on compliance with safe work practices as part of the 

management performance process. 
• Disciplinary action/s are taken with employees for failure to follow safe and 

healthful work practices. 
• Written documentation is maintained reflecting that each employee is fully 

trained for the job he/she is assigned to do, that he/she is familiar with the 
published work rules, and that he/she has received information indicating that 
compliance is mandatory. 

• In-service educational programs are prepared periodically for all employees and 
that documentation is maintained for all educational activities. 

• Regularly scheduled and documented safety inspections are conducted within 
their areas of responsibility. 

• Employees are recognized for following safe and healthful work practices (e.g., 
oral acknowledgements, recognition at meetings, awards, tokens, etc).  NOTE: 
Recognition will not be given based on absence of accidents or injuries. 

• Acknowledge and encourage employees to recommend correction of safety 
deficiencies or report workplace hazards, without fear of reprisal. 

• Devote a portion of staff meetings, as necessary, to review departmental 
accidents, analyze their causes, and promote a free discussion of hazardous work 
problems and possible solutions. 

• All accidents and incidents are thoroughly investigated and recorded to determine 
cause/s and take corrective/preventative action.  All accidents/incidents are to be 
promptly reported to the Vice Chancellor of Business Services. 

• Prompt, corrective action is taken wherever hazards are recognized or unsafe acts 
are observed. 

• Chemical hazards are known to employees, material safety data sheets are 
available, and employees are trained on the safe use of such chemicals 

 
D. Employees 

 
Employees are required, as a condition of employment, to follow the requirements of the 
IIPP.  This involves: 

 
• Adhering to all safety policies and procedures. 
• Reporting potential unsafe conditions to their immediate supervisor 
• Keeping work areas clean and orderly at all times and use all safeguards and 

safety equipment. 
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• Wear safety protective devices as necessary (or when instructed to do so). 
• Reporting all accidents and “near miss” incidents immediately. 
• Cooperating and taking part in the IIPP workshops, training, and safety meetings 

as appropriate or required. 
• Keeping themselves informed of conditions affecting their health and safety., 

including, but not limited to: 
o Learning to lift and handle materials properly. 
o To use only prescribed equipment for the job and use it properly. 

 
E. Students 

 
Students shall be encouraged to: 

 
• Support District safety requirements for employees and students. 
• Help the District in its hazard correction activities. 
• Serve on college safety committees when appointed. 

 
F. Faculty (in addition to those enumerated in Section 4.4) 

 
• Train students in safe uses of equipment, machinery, and materials handling. 
• Maintain safe and orderly instructional areas. 
• Supervise students, with safety being the ultimate consideration. 

 
Appendix E contains model codes of safe practices.  These examples will be used as a guide to 
instructors and supervisors in developing specific employee and students notices of expected safe 
practices. 

 
IV. HAZARD IDENTIFICATION, EVALUATION AND CORRECTION 
 
West Hills Community College District shall have procedures for identifying and evaluating work place 
hazards, including scheduled periodic inspections to identify unsafe conditions and work practices.  
Managers are responsible for seeing that periodic inspections are conducted.  The Program Administrator 
will assist managers to developed self-inspection forms and checklists, and guides for inspection and 
record keeping.  On request, the Program Administrator will also conduct periodic surveys to assist the 
managers in identifying and correcting potential hazards. 
 
1. Scheduled  Inspections 
 

Inspections of District facilities shall be conducted according the following schedule:  
 

District Facility   Frequency Conducted by 
College/Center Operations Monthly Director of Maintenance & Operations 
Art and Science Areas  Monthly Art and Science Instructors 
Office Areas   Monthly Office Personnel 
Maintenance Shop  Monthly Skilled Maintenance Worker 
District-wide    Annually Liability Administrator/Insurance Carrier 
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Unscheduled inspections of District facilities and sites will be arranged when: 
 

• New equipment is used, which may present potential new hazards. 
• Occupational injuries, illnesses or incidents occur. 
• New, previously unrecognized hazards are identified. 
• Periodically as determined by the nature of the exposure. 

 
2. Outside Agencies 
 

Several outside agencies can conduct random, regular, or periodic inspections at West Hills 
Community College District facilities, these include: 

 
• Valley Insurance Program Joint Powers Authority 
• Fire Marshall’s Office 
• City Fire Department 
• County Environmental Health Department 

 
3. Red Tagging of Unsafe Facilities or Equipment 
 

The inspector shall tag facilities or equipment determined to be unsafe for use. Personnel who 
continue to use any item that has been so tagged or who willfully removes the tag/tape before the 
unsafe condition is corrected shall be subject to disciplinary action up to and including dismissal. 

 
4. Documentation of Inspections 
 

Records of scheduled and unscheduled inspections shall be maintained for a minimum of three 
years.  Completed Inspection Checklist forms, appropriate for each site, are to be filed in the IIPP 
binder at each site and a copy sent to the Vice Chancellor of Business Services.  The area 
Manager/Supervisor is responsible for maintaining these records.  The records shall include: 

• The name(s) of the person(s) conducting the inspection. 
• Any descriptions of unsafe conditions and work practices. 
• The actions taken to correct the identified unsafe conditions and work practices. 

 
V. IMMINENT HAZARD CORRECTION 
 
Whenever possible, the District will correct unsafe or unhealthful work conditions in a timely manner, 
based on the severity of the hazards.   Hazards shall be corrected according the following procedures: 
 

• When observed or discovered;  
• When an imminent hazard exists which cannot be immediately abated without endangering 

employee(s) and/or property, all personnel will be removed from the identified area except those 
necessary to correct the existing condition.  Employees necessary to correct the hazardous 
condition shall be trained in the appropriate correction protocols and be provided with necessary 
safeguards to address the problem. 

 
VI. VIOLENCE IN THE WORKPLACE POLICY 
 
The West Hills Community College District has developed a policy that provides guidelines for 
responding to violence or threats of violence in the workplace.  It includes the general roles and 
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responsibilities of employees, supervisors, the Human Resource Director, and security.  There are specific 
procedures for responding to: 
 

• Type I Events 
 

A Type I event refers to a type of workplace violence event as categorized by Cal/OSHA.  In a 
Type I event, the individual who initiates the violence has no legitimate relationship to the site 
and usually enters to commit a robbery or other criminal act. 

 
• Type II Events 

 
A Type II event refers to a type of workplace violence event as categorized by Cal/OSHA.  In a 
Type II event the individual who initiates the violence is either the recipient or the object of 
services provided by the affected campus, worksite, or victim (e.g., the assailant is a current or 
former student, customer, or vendor). 

 
• Type III Events 

 
A Type III event refers to the type of workplace violence event as categorized by Cal/OSHA.  In 
a Type III event, the individual who initiates the violence has some employment or student 
involvement with the affected worksite or campus.  Usually this involves an assault by a current 
or former employee, supervisor, or administrator; by a current/former spouse or lover of an 
employee or student; a relative or friend of an employee or student; or some other person who has 
a dispute with an employee or student of the campus or worksite.   

 
As well as: 
 

• Threats of violence.  
• Acts of violence not involving injuries or weapons.  
• Acts of violence involving injuries or weapons 
• The supervisor (for cases when one workday or more workdays is lost by an employee or when 

treatment of the employee is required by a physician in a medical facility).  
 
VII. TRAINING AND INSTRUCTION 
 
Awareness of potential health and safety hazards, as well as knowledge of how to control such hazards, is 
critical to maintaining a safe and healthy work environment and preventing accidents, injuries and 
illnesses in the workplace.  The District is committed to instructing all employees in safe and healthy 
work practices.  To achieve this goal, the District will provide general safety procedures training and 
special hazards or safety procedures training specific to that employee’s work assignment or environment.  
The District will be responsible for providing and developing formal safety training in specific areas for 
Supervisors and employees as applicable.  
 
1. When Training Will Occur 
 

Training shall be provided to all employees: 
 

• When the IIPP is first established;  
• Upon hiring and as appropriate thereafter;  



8 

• When an employee is given a new job assignment for which training has not previously 
been provided;  

• Whenever new substances, processes, procedures, or equipment are introduced into the 
workplace and represent a new hazard; 

• Whenever the employer is made aware of a new or previously unrecognized hazard;  
• When the District, Program Administrator, College President or Department Manager 

believes additional training is necessary. 
• Staff/faculty who handle hazardous biological/chemicals shall be provided yearly training 

updates. 
 
2. Areas of Training 
 

An asterisk (*) is used to indicate programs mandated by Cal/OSHA or other state regulation.  
Other programs have been added by the VIP-JPA due to potential loss, loss experience, or to 
comply with the insurance carrier’s underwriting criteria. 
 
 Injury and Illness Prevention Program (IIPP) * 
 Hazard Communication Plan * 

Emergency Action Plan * 
Fire Safety and Fire Extinguisher Operation * 
Ergonomics * 
Blood Borne Pathogens 
Chemical Hygiene in College Laboratory OSHA Standard * 
Hazardous Waste Operators and Emergency Response 
Playground Safety Inspection and Maintenance * 
Mandated Reporting of Child Abuse * 
Personal Protective Equipment  
Electrical Safety Related Work Practices, including Confined Spaces 
Other Programs as necessary (Appendix C Sample Training Matrix for California 
  Community Colleges)  

 
3.  Training Records 
 

Documentation of health and safety training for each employee shall include: (1) employee name 
of employee (2) training dates, (3) type(s) of training, and (4) training providers.  Original copies 
of Training Records shall be on file in the Human Resource Office and shall be maintained for at 
least three years.   

 
Each department Supervisor is responsible for maintaining Training Records for student 
employees under their direct supervision, and these files are to be maintained for at least three 
years. 
 

VIII. ACCIDENT, INJURY AND ILLNESS INVESTIGATIONS 
 
West Hills Community College District shall investigate all work-related, occupational accidents 
involving injuries and/or property damage in a timely manner.  Minor incidents and near misses will be 
investigated as well as serious accidents.  The following are standardized procedures for reporting and 
investigating occupational accident, injuries and illnesses: 
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1.  Reporting Procedures 
 

• Employees shall report all accidents, incidents, and /exposures to their supervisors as 
soon as possible. 

• The supervisor immediately contacts the Human Resource office to report deaths, or 
serious injury or illness (defined as more than 24- hours’ hospitalization for other than 
observation; permanent disfigurement;, loss of body part; per 8 CCR 330). 

• The Human Resources office will immediately report any serious injury or illness to Cal/-
OSHA. 

• Other incidents will be reported to Cal/OSHA on a case-by-case basis (i.e., chemical 
carcinogen exposure). 

 
For all other injuries, contact the immediate supervisor or the Human Resource office.  

 
2.  Forms for Accident/Exposure Investigations  
 

• Supervisors shall provide Employee's Claim for Workers' Compensation Benefits (Form 
DWC-1) to the injured employee immediately following any accident or notice of injury.  
Supervisors and employees are to complete and submit the report within one business 
day.  

• The Accident/Incident/Exposure Report (VIP –1, see Appendix A) is to be completed by 
the supervisor for all injury/illness/exposures within one business day. 

• The Employer's Report of Occupational Injury or Illness (Cal/-OSHA Form 5020) is to 
be completed (typed) within 24 hours by the Supervisor (for cases when one workday or 
more is lost by an employee or when treatment of the employee is required by a physician 
in a medical facility). 

 
All completed report forms are to be submitted to: 
 
 Human Resource Department 

  9900 Cody Street 
  Coalinga, CA  93210 

Phone Number: (559) 934-2160 for questions.  
 

The department supervisor should retain a copy of all completed Accident/Incident/ Exposure 
reports. 

 
3. Investigation Steps  
 

The investigation involves the following steps: 
 

• Supervisor interviews injured workers and witnesses;  
• Supervisor examines workplace for factors associated with the accident/exposure;  
• Supervisor determines the possible cause of the accident/exposure;.  
• Supervisor takes corrective action to prevent the accident/exposure from recurring;  
• Supervisor records the findings and corrective actions taken.  

 
The Human Resource office personnel or the Program Administrator are available to assist in any 
aspect of the investigation. 

 



10 

IX. COMMUNICATION WITH EMPLOYEES ON SAFETY AND HEALTH ISSUES 
 
West Hills Community College District shall communicate with employees in a form readily 
understandable by all affected employees on matters related to occupational safety and health, including 
provisions designed to encourage employees to inform the employers of hazards at the worksite without 
fear of reprisal.  West Hills Community College District uses various communication systems to relay 
information to all employees on matters relating to occupational safety and health, including: 
 
1. Safety Meetings 
 

Safety meetings are one method of communicating safety to employees.  Safety meetings will be 
conducted by department managers/supervisors as required.  During these meetings, each 
manager/supervisor shall discuss with the employees under his/her direct supervision such issues 
as: 

 
• New hazards that have been introduced or discovered in the workplace; 
• Causes of recent accidents or injuries and the methods adopted by the District to prevent 

similar incidents in the future; and  
• Any health or safety issue deemed by the manager to require periodic reinforcement. 

 
2. Anonymous and Confidential Notification Procedures 
 

Employees may inform the District and Colleges of workplace hazards anonymously by 
submitting a Report of Unsafe Condition or Hazard Form to the Risk Management Committee, or 
the Colleges Safety Committees, Campus Directors of Maintenance & Operations.  The Risk 
Management Committee or College Safety Committee or Director of Maintenance & Operations 
shall investigate all such reports in a prompt, thorough, and confidential manner. 

 
3. The District’s Anti-Reprisal Policy 
 

Employees and students shall not be discharged or discriminated against in any manner for bona 
fide reporting of health and safety hazards to West Hills Community College District or to the 
appropriate governmental agencies.  Supervisors shall inform employees and students of this 
policy and encourage reporting of workplace hazards to the management. 

 
4. Posters/Signs 
 

The District will distribute safety and health posters.  Where appropriate, signs and posters will 
be used to help maintain a high level of safety awareness on the job. 

 
5. District Wide Risk Management Committee 
 

The Chancellor shall appoint members of the West Hills Community College District’s Risk 
Management Committee.  Its voting members shall consist of seven members.  The Program 
Administrator shall name the Chair of the Committee – the Budget Services Supervisor, the 
Director of Human Resources, the District Chemical Hygiene Officer, the Director of 
Maintenance and Operations of each College, and one Associate Dean of Educational Services 
for each College shall make up the committee. 
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The Risk Management Committee will serve in an advisory capacity and shall: 
 

• Exercise oversight over all health and safety programs at West Hills Community College 
District, and College campus sites and centers. 

• Assist the Program Administrator in the development of safety policies, regulations, site-
specific job hazard assessments, inspection techniques, and schedules. 

• Aid the Program Administrator in the review and analysis of accident reports.  Make 
recommendations to the Program Administrator and Administration with regard to 
elimination of safety hazards or unsafe practices. 

• Assist in conducting periodic on-site safety inspections. 
• Assist in the development of in-service safety training programs and/or their use. 
• Assist Program Administrator in the review and selection of literature and other material 

suitable for distribution throughout the District to assist in training or advertising the 
IIPP. 

• Distribute/share safety posters, films, pamphlets, accident data, and other safety and 
health information with College campus’ safety committees and departments. 

• Assist the Program Administrator in developing a budget for the implementation of the 
IIPP. 

• This committee in no way replaces or supersedes Administration or line Management’s 
responsibility for health and safety. 

• Each year, one meeting of the committee shall be publicized and open to all members of 
the West Hills Community College District.   

• This meeting will provide an opportunity to report on health and safety conditions at the 
District.  It will also provide an opportunity for staff or students to raise questions or 
concerns about West Hills Community College District’s teaching activities, facilities, or 
support services as they may affect the health and safety of lab personnel, employees, 
students, and the general public. 

• Committee shall establish such permanent or ad hoc subcommittees or task forces from 
among its membership, or otherwise, as it shall deem useful in carrying out its charge.  
The Committee shall seek advice from the District’s legal counsel as necessary and 
appropriate. 

 
Responsibilities of Committee Chairperson: 

 
• Schedule all meetings, at least quarterly 
• Prepare an agenda for all meetings 
• Conduct all meetings 
• Follow up on committee recommendations 
• Keep minutes of all meetings on file 
• Convey a copy of meeting minutes to the Program Administrator 
• Report any failure to meet or attend to the Chancellor 
• Report at least quarterly to the Chancellor on the adequacy of the West Hills Community        

College District’s health and safety programs, policies, and organization.  Provide an        
annual report to the Chancellor summarizing key issues and new policies addressed by 
the Committee.  Copies of these reports shall be available to all employees. 

• Submit confidential reports to the Chancellor as deemed necessary. 
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X. ENFORCEMENT OF THE SAFETY PROGRAM 
 
Disciplinary System:  If the District is to have an effective Injury and Illness Prevention Program, 
employees must contribute by complying with safety-related requirements for their jobs.  To ensure 
compliance, the District must have the ability to enforce the rules in the event that employees do not 
voluntarily comply.  Employees will comply with all safety rules and regulations implemented by the 
District.  Disciplinary action taken for violations will follow the established process for all employees as 
defined in Board Policy Numbers 312 and 409 and applicable Education Codes. 
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APPENDIX A 
 
 
 
 
       ACCIDENT REPORT 

 
 
Name of Injured Person:        

 
Social Security #:        

 
Date of Accident:        

 
Time:                            am       pm 

 
Phone#:        

 
Location of Accident:        
 
Area or Department where the accident happened:        
 
Full-time  

 
Part-time  

 
Temporary  

 
Student Worker  

 
Occupation:        

 
Typical work shift at time of accident: Starting Time:              a.m. p.m. 

 
Ending Time:                               a.m. p.m. 

 
Last Day Worked :                           Did the injury result in disability beyond the date of the accident?   Yes     No 
 
Has the person returned to work?  Yes     No     If yes, Date returned :                         Time:                           a.m. p.m. 
How did the accident or injury happen?        
 
 
Describe the injury or illness:        
 
 
Part (s) of the body injured:        
 
 
Unsafe act causing the accident, if known:        
 
 
Unsafe condition (s) causing the accident, if known:        
 
 
Action taken to prevent similar accident:        
 
 
Recommendations of additional action beyond your resources:        
 
 
List witnesses:        
 

Was first aid given?   Yes    No 

If this is a first-aid report and the person was not sent to doctor check here.   
Name and address of doctor:        
 
 
Name and address of Hospital:        
 
 
Supervisor directly responsible for employee:        
Signature of Employee:  
 

       Date:        

Signature of Employer Representative:  
 

       Date:        
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APPENDIX B 
 
 

IIPP PROGRAM ASSESSMENT TABLE 
 

 
No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

1 Chancellor Responsibility • Does employer's written IIP Program provide 
the name and/or job title of the person/s with the 
authority and responsibility for implementing 
the program 

 
If job title alone is used to identify the responsible 
person(s), a method must be available, e.g., a list of 
persons by job titles, by which employees can 
identify the name of the individual whose title is 
designated as the person(s) responsible for the IIP 
Program. 

Are employees actually aware of whom the person is 
with the authority and responsibility for their IIP 
Program and can they access the person if 
necessary? 
The most important part of this program element is 
to assure management accountability.  The Program 
Administrator is to assist and help the Chancellor 
and the line managers oversee the program 
implementation.   
 
Note: The administrators, managers and 
supervisors are the individuals held accountable 
per AB 1127 for the safety of the employees, not 
the Program Administrator. 

 

2 Chancellor Compliance • Whether a system for ensuring that employees 
comply with safe and healthful work practices is 
set forth in the employer's written IIP Program 

Have employees been recognized for performing 
safe/healthful work practices, disciplined for 
performing unsafe/ un-healthful work practices, 
offered training or retraining programs to ensure 
compliance with safe and healthful work practices? 

 

3 Chancellor Communication • Whether a system for communicating with 
employees in a form readily understandable by 
all affected employees about safety and health 
matters, e.g., meetings, training programs, 
posting, written communications, an 
anonymous notification system, is set forth in 
the employer's written IIP Program, and 
whether employees are encouraged to inform 
their employer about hazards at the worksite 
without fear of reprisal. 

Are employees actually aware of methods to 
communicate with their employer about health and 
safety matters, and have they utilized the available 
communication methods?  Do employees know how 
to access the Risk Management Committee, Safety 
Committees or the Chancellor regarding safety? 
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No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

4 Chancellor Hazard 
Assessment 

• Whether procedures for identifying and 
evaluating workplace hazards, such as 
scheduled periodic inspections performed by a 
competent observer, are set forth in the 
employer's written IIP Program and are 
performed at the following times: (a) when the 
IIP Program is first established; (b) when new 
substances, processes, procedures, or equipment 
are introduced to the workplace that represent a 
new occupational safety and/or health hazard; 
and (c) whenever the employer is made aware 
of a new/previously unrecognized hazard. 

• While not a specific Cal/OSHA mandate, 
scheduled, periodic safety inspections should be 
instituted to identify hazards brought about by 
the ever-changing conditions in the work 
environment. 

Do procedures chosen by the employer result in a 
comprehensive evaluation of the hazards present at 
the workplace, and communication of those findings 
to appropriate personal? 
 

 

5 Chancellor Accident/ 
Exposure 
Investigation 

• Whether a procedure to investigate the 
occurrence of occupational injuries or illnesses 
is set forth in the employer's written IIP 
Program 

Do the investigational procedures chosen by the 
employer result in a determination of the cause(s) of 
the occupational injury or illness? 

 

6 Chancellor Hazard Correction • Whether methods and/or procedures for 
correcting unsafe or unhealthful work 
conditions, work practices, and procedures in a 
timely manner based on the severity of the 
hazard are set forth in the employer's written IIP 
Program.  Specific abatement methods must be 
included in the employer's IIP Program and 
must address: (a) when unsafe or unhealthful 
conditions, work practices, or procedures are 
observed or discovered; and (b) when an 
imminent hazard exists which cannot be 
immediately abated without endangering 
employee(s) and/or property, all exposed 
personnel must be removed from the area 
except those necessary to correct the existing 
condition.  Employees necessary to correct the 
condition must be provided the necessary 
safeguards. 

Do the methods and/or procedures chosen by the 
employer to correct a workplace hazard achieve 
abatement of the hazard?  
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No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

7 Chancellor Training and 
Instruction 

• Whether an effective training program designed 
to instruct employees in general safe work 
practices and to provide specific instruction 
with respect to hazards specific to each 
employee's job assignment is set forth in the 
employer's written IIP Program and whether the 
required training is provided: (a) when the 
program is first established; (b) to all new 
employees; (c) to all employees given new job 
assignments for which training has not 
previously been received; (d) whenever new 
substances, processes, procedures, or equipment 
are introduced into the workplace and represent 
a new hazard; (e) whenever the employer is 
made aware of a new or previously 
unrecognized workplace hazard; and (f) for 
supervisors to familiarize them with the safety 
and health hazards to which employees under 
their immediate direction and control may be 
exposed and how to communicate information 
about those hazards effectively 

Does training result in an increase in a worker's 
understanding of workplace hazards and an 
improvement in a worker's performance of safe and 
healthy work practices? 

 

8 Chancellor Record Keeping • Whether there is adequate written 
documentation of the steps taken to 
implement and maintain the employer's 
program 

Records of scheduled and periodic workplace 
inspections, including person(s) conducting the 
inspections, any unsafe condition and/or work 
practice which has been identified, the action 
and timetable for correction of the identified 
hazards, and whether the records have been 
maintained for at least three years. 
Records of safety and health training, including 
employee name or other identifier, training 
dates, the type(s) of training, training providers, 
and whether the records have been maintained 
for at least three years.  (Training records for 
employees who have worked for less than one 
year for the employer need not be retained 
beyond the term of employment if they are 
provided to the employee upon termination of 
employment.) 
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No. 

 
Accountability 

IIP Program 
Requirement 

 
Standard* 

 
Effectiveness Measurement* 

 
Assessment 

9 Chancellor Labor/ 
Management 
Safety and Health 
Committee 

• Whether, if the employer utilizes a 
labor/management safety and health committee 
to comply with the communication 
requirements of the IIPP, the committee meets 
the requirements found in 8 CCR 
§3203(c)(1)(7). 

The Health and Safety Committee meets at least 
quarterly with minutes provided to affected 
employees.  
Records are retained for at least one year. 
The Committee reviews results of safety 
inspections, reviews accident investigation 
results, and makes recommendations to 
management.   
The Committee reviews investigations of 
alleged hazards, investigates allegations as 
warranted, and assists in remedial action. 
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APPENDIX C 
Training Matrix for Community College Districts 

 
Safety Training Topic 
 

 
Admin 

 
Child Care 
Staff 

 
Coaches & 
Asst. 

 
Instructors 

 
AH/RN 
Dept. Staff 

 
Science   Lab 
Staff 

 
Custodians 

 
Grounds 

 
Maint 

 
Safety 
Comm. 

 
Supervisors 

Accident Investigation  X    X    X X 
Bloodborne Pathogens X X X X X X X X X X X 
Chemical Hygiene     X X   X   
Confined Space Entry         X  X 
Emergency Action Plan/Fire 
Prevention Plan/Use of Fire 
Extinguishers 

X X X X X X X X X X X 

Emergency Eye Wash     X X X X X  X 
Ergonomics (Office or Industrial) X   X X  X X X X X 
Flammable/Combustible Liquids    X X X X X X X X 
Defensive Driver (all who drive 
district vehicles) 

  X  X   X X  X 

First Aid & CPR   X X  X    X   
Fork Lift        X X  X 
Hazard Communication** X X X X X X X X X X X 
Injury &Illness Prevention Prg*** X X X X X X X X X X X 
Lockout/Tagout      X X X X  X 
Mandated Reporting of Child Abuse X X X X X X    X X 
Mold Awareness       X X X  X 
Noise (all workers in areas with 
noise exceeding 85 decibels over 8 
hr time weighted average) 

   X X X X X X  X 

Personal Protective Equipment 
(where-ever it is required) 

    X X X X X  X 

Playground Safety Inspections  X      X X  X 
Pesticide Safety and Requirements        X X   
Safety Inspections X X X X X X X X X X X 
Safety in the Instructor Controlled 
Environment 

 X X X X X     X 

Safe use of tools, saws, and office 
machines and other equipment 

X X X X X X X X X X X 

Tree work/maintenance/removal        X X  X 
Violence Prevention X X X X X X X X X X X 
Special training required for 
exposure to hazardous substances, 
as per Prop 65, also to include 
MSDS training.  This training can 
be incorporated into the hazard 
communication or chemical hygiene 
curriculum where appropriate 

    X X    X  X 
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Safety Training Topic 
 

 
Admin 

 
Child Care 
Staff 

 
Coaches & 
Asst. 

 
Instructors 

 
AH/RN 
Dept. Staff 

 
Science   Lab 
Staff 

 
Custodians 

 
Grounds 

 
Maint 

 
Safety 
Comm. 

 
Supervisors 

Vocational programs may require 
other Title 8/Fed-OSHA regulated 
training, such as, Cotton Dust 
(Section 5190) or Compaction 
Equipment (4355).  Specific training 
determined based on the specific 
tasks/areas in which they are 
performed.  Need to assess science, 
vocational programs and facilities to 
identify special safety concerns and 
training needs. 

           

Commercially licensed drivers and 
their supervisors, required to have 
DOT safety training not listed in this 
document. 

           

 
* Includes vocational instructors, some types of training will apply only to vocational instructors, depending on the field in which they work 
** Should include Prop.65  
***  Initial training should include safe practices specific to the employee’s duties    
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APPENDIX D 
 
 

Training Documentation Log 
 
 
Topic:  ________________________________________________________________________________________________ 
 
Name of Instructor or Agency:  ___________________________________________________________________________ 
 
Please attach agenda or course outline 
 Refresher Training 

Employee Name Signature 
Initial 

Training 
Date In
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APPENDIX E 
 

CODES OF SAFE PRACTICE 
 
The following Codes of Safe Practices are provided as examples only and ARE NOT intended to encompass all activities 
conducted or hazards identified.  It is the District’s (supervisor/instructor’s) responsibility to complete accurate hazard 
analyses and develop Codes of Safe Practices for the specific task or position. 
 

Office Safety 
Clerical/Administrative/Management 

 
The District’s Illness and Injury Prevention Program requires employees abide by the following safe practices: 
 
1. Report all unsafe conditions and equipment to the supervisor or Administrator.  
2. Report all accidents, illnesses, and injuries to the supervisor or Administrator.  
3. In the event of fire, sound the alarm and evacuate along established escape routes. 
4. Upon hearing a fire alarm, stop work and proceed to the nearest clear emergency exit. Gather at the designated 

refuge. 
5. Only trained employees may attempt to respond to a fire or other emergency. 
6. All routes of egress, such as stairways, aisles, and emergency doors, shall be kept clear of items that can impair 

orderly evacuation.  
7. Materials, including flammables and combustibles, and equipment shall not be stored under or in front of doors, 

stairways, exits, or fire extinguisher locations.  
8. All spills shall be wiped up promptly, using appropriate materials.  
9. Work areas including areas under or around desks shall be kept free of boxes or debris, and trash shall be placed 

in appropriate receptacles.  
10. Adequate aisle space shall be maintained, and storage of materials on the floor shall be avoided.  
11. File cabinet drawers shall be opened one at a time and closed when work is finished.  
12. Proper lifting and carrying techniques and appropriate equipment shall be used.  
13. All electrical equipment shall be plugged into appropriate wall receptacles or into an extension of only one cord of 

similar size and capacity. Three-pronged plugs should be used to ensure continuity of ground. 
14. Care will be taken to properly secure electric cables and cords to avoid trips and falls.  
15. All equipment such as fans, paper cutters, and shredders shall have built in guards to prevent cuts and abrasions.  
16. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the individual 

or others in the workplace are strictly prohibited.  
17. Use of ladders or step stools shall comply with all safety instructions and design specifications of the equipment, 

such as proper placement, secure support, adequate weight rating, allowable height, and appropriate working 
conditions.  

18. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior are not 
allowed at the workplace. 

19. VDT work stations, including monitors, chairs, and keyboards, shall be adjustable. 
20. VDT work stations should be adjusted as appropriate for employee comfort and to relieve physical strain and 

unnecessary exertions, to the extent possible. 
21. VDT monitor background and screen lighting should be compatible. 
22. Use rest periods provided to relax eyes and body to prevent conditions associated with intensive VDT use. 
23. Files, materials, and supplies shall be stored in such a manner to prevent damage to the articles or injury to 

personnel when they are moved. 
24. Weapons are not permitted in the work environment. 
25. Equipment such as scissors and staplers should be used for their intended purposes only and should not be 

misused as hammers, pry bars, screwdrivers, etc. Misuse can cause damage to the equipment and possible 
injury to the user. 

 
Facilities and Operations Staff 

 
The District’s Illness and Injury Prevention Program requires employees in the designated Job Safety Class to abide by 
the following safe practices: 
 
1. When conducting office activities, follow the Code of Safe Practices for office staff.  
2. Report all unsafe conditions and equipment to the supervisor or Administrator. 
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3. Report all accidents, illnesses, and injuries to the supervisor or Administrator. 
4. In the event of fire or other emergency, sound the alarm and evacuate along established routes. 
5. Upon hearing a fire alarm, stop work and proceed to the nearest clear exit. Gather at the designated refuge. 
6. Only trained employees may attempt to respond to a fire or other emergency. 
7. All routes of egress shall remain unblocked, well lighted, and be kept clear of items that can impair orderly 

evacuation. 
8. Work areas shall be kept free of debris, and trash shall be placed in appropriate receptacles. 
9. Chemicals will be properly labeled and stored to prevent accidental misuse and spills. 
10. All spills shall be cleaned up promptly, using appropriate materials. 
11. Waste materials, such as spilled chemicals, used oils and lubricants, and other contaminated materials, will be 

labeled, inventoried, stored, and shipped for disposal at authorized facilities following established safety practices 
and regulatory requirements. 

12. Employees shall use hand carts and other mechanical material handling devices for heavy loads. 
13. Use proper lifting and carrying techniques and equipment. Do not attempt to carry or move more than can be 

safely handled. 
14. All electrical equipment shall be plugged into appropriate ground fault interrupt circuit receptacles. 
15. Care will be taken to properly secure electric cables and cords to avoid trips and falls. 
16. Electrical tools, such as saws, drills, generators, and pumps, shall be inspected regularly to ensure safe 

operation. 
17. All equipment such as saws and drills shall be properly guarded to prevent cuts and abrasions. 
18. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the individual 

or others in the workplace are strictly prohibited. 
19. Use of ladders shall comply with all safety instructions and design specifications of the equipment, such as proper 

placement, secure support, adequate weight rating, allowable height, and appropriate working condition.  
Aluminum ladders are not permitted in areas near electrical sources. 

20. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior will not be 
allowed at the workplace. 

21. Employees must wear a seat belt and shoulder harness while operating vehicles, including cars, trucks, and field 
equipment. Observe proper speed limits and practice defensive driving. 

22. Employees shall comply with proper confined space procedures. 
23. Employees shall wear proper protective equipment (including safety glasses, hard hats, safety shoes, protective 

clothing, respirators, etc.) as identified in the Site-Specific HSP and abide by all health and safety procedures 
contained therein. 

24. Employees shall be trained on the use and limitations of personal protective equipment. 
25. Nonessential employees shall maintain a safe distance from field equipment. 
26. Before digging, a utilities locator must be contacted if underground utilities are possible, and property owners will 

be asked to identify hidden utilities. 
27. Excavations shall proceed slowly for the first 6 feet while a spotter checks for possible utilities.  OSHA excavation 

safety standards shall be followed at all times. 
28. Walls of trenches and excavations must be shored, benched, or sloped to avoid cave-ins.  Workers may not enter 

a trench or excavation without appropriate protective systems in place.  
29. Spoils piles must be no closer than 2 feet from the edge of any excavation. 
30. A safe means of egress must be constructed every 25 feet of lateral travel for trench excavations. 
31. Excavations shall not be dug near building foundations, walls, or sidewalks without using proper support systems. 
32. Physical barriers shall be erected around excavations. 
33. Do not ride in power shovels, backhoe buckets, or other equipment not designed for this purpose. 
34. Maintain safe operations around electrical sources and equipment. 
35. Employees working in hot environments shall drink plenty of fluids and take frequent breaks to avoid heat stress. 
36. Employees working in cold environments shall wear appropriate clothing and protective devices. 
37. Weapons are not permitted in the work environment. 
38. All containers shall be labeled to clearly identify the contents. 
39. Compressed gas cylinders shall not be stored in areas that are exposed to sources of heat. Cylinders shall be 

secured at all times and valves properly covered and protected. 
40. Do not eat, drink, smoke, chew tobacco or gum, or apply cosmetics in areas where hazardous materials are 

present. 
41. Flammable liquids and gasoline shall be stored in appropriate containers. 
42. Inspect motorized vehicles and other mechanized equipment daily prior to use. 
43. Shut off engines, set brakes, and chock wheels prior to loading and unloading vehicles. 
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Equipment Maintenance Technicians 
 
The District’s Illness and Injury Prevention Program requires employees in the designated Job Safety Class to abide by 
the following safe practices: 
 
1. When conducting office activities, follow the Code of Safe Practices for office staff. 
2. Report all unsafe conditions and equipment to the supervisor or Administrator. 
3. Report all accidents, illnesses, and injuries to the supervisor or Administrator. 
4. In the event of fire, sound the alarm and evacuate. 
5. Upon hearing a fire alarm, stop work and proceed to the nearest clear emergency exit.  Gather at the       
 designated refuge. 
6. Only trained employees may attempt to respond to a fire or other emergency. 
7. All routes of egress, such as stairways, aisles, and emergency doors, shall be kept clear of items that can 
 impair orderly evacuation. 
8. Materials, including flammables and combustibles, and equipment shall not be stored under egress 

stairways, block doors, exits, or fire extinguisher locations. 
9. Adequate aisle space shall be maintained, and storage of materials on the floor shall be avoided. 
10. File cabinet drawers shall be opened one at a time and closed when work is finished. 
11. Proper lifting and carrying techniques and equipment shall be used. 
12. All electrical equipment shall be plugged in appropriate wall receptacles or into an extension of only one cord of 

similar size and capacity. Three-pronged plugs should be used to ensure continuity of ground. 
13. Care shall be taken to properly secure electric cables and cords to avoid trips and falls. 
14. Electrical appliances, such as coffee pots and microwaves, shall be inspected regularly to replace worn 

or fraying cords. 
15. All equipment, such as fans, saws, drills, and grinders, shall be properly guarded to prevent cuts and 
 abrasions. 
16. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the 
 individual or others in the workplace are strictly prohibited. 
17. Use of ladders shall comply with all safety instructions and design specifications of the equipment, such as proper 

placement, secure support, adequate weight rating, allowable height, and appropriate working condition.  Metal 
ladders may not be used near sources of electricity. 

18. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior are not 
allowed in the workplace. 

19. Use proper lockout and tag-out procedures prior to performing maintenance on equipment. 
20. Employees shall use proper techniques for glass cutting and disposal. 
21. Employees shall wear proper personal protective equipment (e.g., gloves, steel-toed shoes, and safety glasses/ 

goggles) while working with tools and compressed air equipment. 
22. Maintenance workers shall be familiar with and abide by the instructions and recommendations contained in the 

Material Safety Data Sheets of all chemicals in use. 
23. Emergency shower and eye wash stations will be inspected periodically to ensure they are in proper working 

order. 
24. Be aware of surrounding area and assure proper footing to avoid trips and falls. 
25. Weapons are not permitted in the work environment. 
26. All containers shall be labeled to clearly identify the contents. 
27. Compressed gas cylinders shall not be stored in areas that are exposed to sources of heat. Cylinders shall be 

secured at all times and valves properly covered and protected. 
28. Flammable liquids and gasoline shall be stored in appropriate containers and approved flammable storage 

cabinets. 
29. While operating vehicles, including cars, trucks, or field equipment, employees must wear a seat belt and 

shoulder harness, observe proper speed limits, and practice defensive driving. 
30. Inspect motorized vehicles and other mechanized equipment daily prior to use. 
31. Shut off engines, set brakes, and chock wheels prior to loading and unloading vehicles. 
 

Science Laboratories 
 
The District’s Illness and Injury Prevention Program requires employees abide by the following safe practices: 
 
1. When conducting office activities, follow the Code of Safe Practices for office staff. 
2. Report all unsafe conditions and equipment to the supervisor or Administrator. 

E-3 



 

   

3. Report all accidents, illnesses, and injuries to the supervisor or Administrator. 
4. In the event of fire, sound the alarm and evacuate. 
5. Upon hearing a fire alarm, stop work and proceed to the nearest clear emergency exit. Gather at the designated 

refuge. 
6. Only trained employees may attempt to respond to a fire or other emergency. 
7. All routes of egress, such as stairways, aisles, and emergency doors, shall be kept clear of items that can impair 

orderly evacuation. 
8. Materials, including flammables and combustibles, and equipment shall not be stored under egress stairways, 

block doors, exits, or fire extinguisher locations.  
9. All spills shall be wiped up promptly using appropriate materials. 
10. Work areas shall be kept free of debris, and trash shall be placed in appropriate receptacles. 
11. Adequate aisle space shall be maintained, and storage of materials on the floor shall be avoided. 
12. File cabinet drawers shall be opened one at a time and closed when work is finished. 
13. Proper lifting and carrying techniques and equipment shall be used. 
14. All electrical equipment shall be plugged into appropriate wall receptacles. 
15. Care shall be taken to properly secure electric cables and cords to avoid trips and falls. 
16. All equipment, such as fans, paper cutters, and shredders, shall be properly guarded to prevent cuts and 

abrasions 
17. Horseplay and other acts that tend to place individuals at risk or affect the safety and well-being of the individual 

or others in the workplace are strictly prohibited. 
18. Use of ladders shall comply with all safety instructions and design specifications of the equipment, such as proper 

placement, secure support, adequate weight rating, allowable height, and appropriate working condition. 
19. Substance abuse or other conditions that adversely affect the employee's safety, health, or behavior are not 

allowed at the workplace. 
20. All experiments shall be conducted in the lab hood or other appropriate area. 
21. Employees shall use proper techniques for glass cutting and disposal. 
22. Employees shall wear the proper protective equipment while working in the lab (e.g., gloves, lab coat, and safety 

glasses). 
23. Laboratory workers shall be familiar with and abide by the instructions and recommendations contained in the 

MSDS of all chemicals in use. 
24. Chemicals shall be properly labeled and stored to prevent accidental misuse and spills. 
25. Laboratory waste, such as spent chemicals, used samples, and other contaminated materials, shall be labeled, 

inventoried, stored, and shipped for disposal at authorized facilities following established safety practices and 
regulatory requirements. 

26. Emergency shower, eye wash stations, and laboratory hoods shall be inspected periodically to ensure they are in 
proper working order. 

27. Compressed gas cylinders shall not be stored in areas that are exposed to sources of heat. Cylinders shall be 
secured at all times and valves properly covered and protected. 

28. Flammable liquids shall be stored in appropriate containers and approved flammable storage cab. 
 

Fork Lift / Industrial Truck Operating Rules 
Reprint of Cal/OSHA Regulations, Title 8, Section 3664, California Code of Regulations 

 
1. Only drivers authorized by the District and trained in the safe operations of industrial trucks or industrial tow  

tractors shall be permitted to operate such vehicles. Methods shall be devised to train operators in safe operation 
of powered industrial trucks.  

2. Stunt driving and horseplay are prohibited.  
3. No riders shall be permitted on vehicles unless provided with adequate riding facilities.  
4. Employees shall not ride on the forks of lift trucks.  
5. Employees shall not place any part of their bodies outside the running lines of an industrial truck or between mast 

uprights or other parts of the truck where shear or crushing hazards exist.  
6. Employees shall not be allowed to stand, pass, or work under the elevated portion of any industrial truck, loaded 

or empty, unless it is effectively blocked to prevent it from falling.  
7. Drivers shall check the vehicle at least once per shift, and if it is found to be unsafe, the matter shall be reported 

immediately to a supervisor or Transportation Services, and the vehicle shall not be put in service again until it 
has been made safe. Attention shall be given to the proper functioning of tires, horn, lights, battery, controller, 
brakes, steering mechanism, cooling system, and the lift system for fork lifts (forks, chains, cable, and limit 
switches).  
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8. No truck shall be operated with a leak in the fuel system.  
9. Vehicles shall not exceed the authorized or safe speed, always maintaining a safe distance from other vehicles, 

keeping the truck under positive control at all times and all established traffic regulations shall be observed. For 
trucks traveling in the same direction, a safe distance may be considered to be approximately 3 truck lengths or 
preferably a time lapse of 3 seconds passing the same point.  

10. Trucks traveling in the same direction shall not be passed at intersections, blind spots, or dangerous locations.  
11. The driver shall slow down and sound the horn at cross aisles and other locations where vision is obstructed. If 

the load being carried obstructs forward view, the driver shall be required to travel with the load trailing.  
12. Operators shall look in the direction of travel and shall not move a vehicle until certain that all persons are in the 

clear.  
13. Trucks shall not be driven up to anyone standing in front of a bench or other fixed object of such size that the 

person could be caught between the truck and object.  
14. Grades shall be ascended or descended slowly: 
 A. When ascending or descending grades in excess of 10 percent, loaded trucks shall be driven with the 

 load upgrade.  
 B. On all grades the load and load engaging means shall be tilted back if applicable, and raised only as far as 
  necessary to clear the road surface.  
 C. Motorized hand and hand/rider trucks shall be operated on all grades with the load engaging means 

 downgrade.  
14. The forks shall always be carried as low as possible, consistent with safe operations.  
15. When leaving a vehicle unattended, either: 
 A. The power shall be shut off, brakes set, the mast brought to the vertical position, and forks left in the down 
  position.  When left on an incline, the wheels shall be blocked; or  
 B. The power may remain on provided the brakes are set, the mast is brought to the vertical position, forks are 
  left in the down position, and the wheels shall be blocked, front and rear.  
 C. NOTE: When the operator is over 25 feet (7.6 meters) from or out of sight of the industrial truck, the vehicle is 
  considered unattended.  
16. When the operator of an industrial truck is dismounted and within 25 feet (7.6meters) of the truck, which remains 

in the operator’s view, the load engaging means shall be fully lowered, controls placed in neutral, and the brakes 
set to prevent movement.  

 A. Exception: Forks on fork equipped industrial trucks may be in the raised position for loading and unloading if 
  the forks are raised no more than 42 inches above the level where the operator/loaders are standing and the 
  power is shut off, controls placed in neutral and the brakes set. If on an incline, the wheels shall be blocked.  
17. Vehicles shall not be run onto any elevator unless the driver is specifically authorized to do so. Before entering an 

elevator. the driver shall determine that the capacity of the elevator will not be exceeded. Once on an elevator, the 
power shall be shut off and the brakes set.  

18. Motorized hand trucks shall enter elevators or other confined areas with the load end forward.  
19. Vehicles shall not be operated on floors, sidewalk doors, or platforms that will not safely support the loaded 

vehicle.  
20. Prior to driving onto trucks, trailers and railroad cars, their flooring shall be checked for breaks and other structural 

weaknesses.  
21. Vehicles shall not be driven in and out of highway trucks and trailers at loading docks until such trucks or trailers 

are securely blocked or restrained and the brakes set.  
22. To prevent railroad cars from moving during loading or unloading operations, the car brakes shall be set, wheel 

chocks or other recognized positive stops used, and blue flags or lights displayed in accordance with applicable 
regulations promulgated by the Public Utilities Commission.  

23. The width of one tire on the powered industrial truck shall be the minimum distance maintained from the edge by 
the truck while it is on any elevated dock, platform, freight car, or truck.  

24. Railroad tracks shall be crossed diagonally, wherever possible. Parking closer than 8 1/2 feet from the centerline 
of railroad tracks is prohibited.  

25. Trucks shall not be loaded in excess of their rated capacity.  
26. A loaded vehicle shall not be moved until the load is safe and secure.  
27. Extreme care shall be taken when tilting loads.  Tilting forward with the load engaging means elevated shall be 

prohibited except when picking up a load.  Elevated loads shall not be tilted forward except when the load is being 
deposited onto a storage rack or equivalent.  When stacking or tiering, backward tilt shall be limited to that 
necessary to stabilize the load.  

28. The load-engaging device shall be placed in such a manner that the load will be securely held or supported.  
29. Special precautions shall be taken in the securing and handling of loads by trucks equiped with attachments, and 

during the operation of these trucks after the loads have been removed. 
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30. When powered industrial trucks are used to open and close doors, the following provisions shall be complied with:  
 A. A device specifically designed for opening or closing doors shall be attached to the truck.  
 B. The force applied by the device to the door shall be applied parallel to the direction of travel of the door.  
 C. The entire door opening operation shall he in full view of the operator.  
 D. The truck operator and other employees shall be clear of the area where the door might fall while being 
  opened.  
 
If two or more trucks working in unison lift loads, the total weight of the load shall not exceed the combined rated  
lifting capacity of all trucks involved. 
 

Control of Hazardous Energy 
Lock Out / Tag Out 

  
Safe practices require that lock out/tag out procedures be followed when working on electrical and mechanical equipment.  
Lock out devices and tags are intended to protect the employees who may be working on the systems being shut down. 
They are not to be used to discourage tampering, to prevent unauthorized operation, or for other purposes.  
 
Lock Out / Tag Out Procedures 
 
DISCONNECT ELECTRICAL POWER 
 

• When a circuit must be opened for repairs, alterations, or examinations, immediately lock it, block it open, or 
remove all fuses. 

• Attach "DANGER - DO NOT OPERATE" tags to all open devices. Sign and date the tags, stating the reason 
for the disconnect.  

• Put your own lock on the open disconnect. Use multiple locking devices where necessary.  
• When it is not possible to install a lock, secure the circuit by another practical and safe means and attach a 

completed tag.  
• Switches that open only the control circuit (e.g., "lock-stop stations") are not positive disconnects and shall not 

be used for lock out protection.  
• Use a voltage tester to check all electrical circuits. Ensure the tester is operational.  
• Do not close an open disconnect unless absolutely certain that it is safe to do so, even if no tag has been 

attached.  
• Immediately report to your supervisor any equipment that does not have proper and safe disconnecting 

means. (The plug and receptacle of cord-connected equipment constitute adequate disconnecting means.)  
• Do not remove another person's lock. See your supervisor.  
• Contractors shall furnish and use their own locks.   

 
SECURE MECHANICAL COMPONENTS  
 

• Bleed down steam, air, or hydraulic cylinders. Block valves with a locking device. Attach "DANGER" tag, sign 
it, date it, and state the reason for the isolation.  

• Block gears, dies, and other mechanisms. 
• Release coiled springs, spring loaded devices, and securing cams.  
• Put blocks under equipment which might descend, slide, or fall.  
• Put blocks or stands under raised vehicles and equipment to protect against failure of hoists, jacks, or 

elevating equipment.  
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APPENDIX F 
 

Safety Committee Guidelines 
 
Each College campus or center should have a safety committee.  This fact sheet will tell you what committees do and how 
to start them. 
 
What Is a Safety Committee? 
 
A safety committee is a key piece of your campus's safety program and an important part of the district’s overall safety 
structure.  Here are some of the roles a safety committee can play in a department: 
 

• Provide a two-way communication link with the Chancellor/President on the effectiveness of the safety 
management process. 

• Serve as a forum for department employees to report and discuss unsafe working conditions.  
• Identify employee needs for safety training and schedule training sessions accordingly.  
• Assist management in prioritizing actions to address safety concerns.  
• Establish a system for keeping current information – such as Material Safety Data Sheets (MSDSs) – on any 

potentially hazardous materials the department may be using or storing available and accessible. 
• Disseminate information about requirements concerning workplace health, safety, and environmental protection.  
• Help maintain the chemical inventory.  
• Ensure the department's written Injury & Illness Prevention Program (IIPP) is kept current and that all employees 

receive documented training on its contents.  
 
Safety Committee Meetings 
 
The law requires safety committee meet at least quarterly and have minutes recorded.  Meetings should include the 
following activities:  
 

• Setting schedules for regular inspections of workspaces and reviewing inspection findings.  
• Reviewing recent accidents 
• Establishing or reviewing preventive measures and any correction deadlines.  
• Addressing safety suggestions or complaints.  
• Reviewing and investigating reports of hazardous conditions and coordinating corrections.  
• Submitting suggestions to department management for safety program improvements.  
• Developing and maintaining a system to communicate with others in the department regarding safety issues, such 

as posters, fliers, or suggestion boxes.  
 
Safety Committee Membership 
 
Usually, a committee of four to ten members is a good working size.  Members should represent all major work groups 
within the campus or department, including: 
 

• Faculty  
• Management and administrative staff  
• Classified staff 
• Student employees (where appropriate)  

 
Individuals with some previous health and safety knowledge, experience, or interest are good candidates for committee 
membership.  Every person in a department should know who his or her safety committee representative is.   These 
resources, plus the department safety committee, interact to create and maintain a healthy and safe workplace on 
campus.  
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APPENDIX G 
 

 
List of Safety Forms 

 
This appendix lists those forms that can be used in support of the District’s safety program.   
 

Form 1  Report of Unsafe Conditions or Hazards 
Form 2   Safety Committee Meeting Report 
Form 3  Laboratory Self-Inspection Form 
Form 4  General Self-Inspection Form 
Form 5  Shop Self Inspection Form 
Form 6  Hazard Correction Report Form 
Form 7  Office and Classroom Safety Checklist 
Form 8  Laboratory Self Inspection Program Summary Report 
Form 9  Accident Report (employee/volunteer) 
Form 10 On-campus Incident/Injury Report (student/visitor) 
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BUSINESS SERVICES MISSION STATEMENT 

The mission of Business Services is to execute Board policy for the fiscal stability of the District through 
the administration of budgets and financial programs within the District, including providing the necessary 
support to the colleges to facilitate their individual mission and vision statements. 

MAJOR FUNCTIONS: 
Prepare and account for a variety of accounting activities that provide the necessary documentation to the 
State Chancellors Office and other governmental agencies and support for all District functions. 

1.  Process Prepare on a monthly basis the payroll for all employees. 
2.  Process purchase orders for colleges and other departments. 
3.  Process all the accounts payable warrants for all vendors and reimbursement checks for staff. 
4.  Provide the necessary information to the college presidents and their designated budget 

managers in preparation of their annual budget process and present the final budget to the Board 
of Trustees for approval. 

5.  Prepare monthly budget status reports to the Trustees for budget and financing corporation. 
6.  Prepare a variety of fiscal reports as requested by the colleges. 
7.  Monitor the GIC investments and COP obligations for fiscal stability. 
8.  Prepare bids for equipment, leases, and building and furniture purchases. 
9.  Process student financial aid disbursements. 
10.  Review and monitor all grants accounting for reporting to respective agencies for compliance. 
11.  Process all revenue from the state apportionment; local revenues; student fees; all grants; 

enterprise funds and other revenues. 
12.  Oversee collection procedures for delinquent accounts. 
13.  Process mandated claims for reimbursement from State Controller’s office. 
14.  Provide contract administration and oversight for capital projects and scheduled maintenance 

projects with coordination from District architects. 
15.  Serve on the board as a board member of the VIP/JPA self insured insurance plans. 
16.  Facilitate and provide all the necessary documentation fro external auditors. 
17.  Process all claims for liability covered under the JPA insurance coverage. 
18.  Provide leadership to the Risk Management Committee for the District. 
19.  Provide a variety of training for all college and district staff on Datatel’s Colleague Financial 

software system. 
20.  Process student classroom, visitor and oncampus accident claims covered under student 

insurance. 
21.  Provide input and make recommendations to the Chancellors Executive Cabinet for fiscal policy 

changes and/or creation.
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BUSINESS SERVICES CONTACTS 

Ken Stoppenbrink 
Vice Chancellor, Business Services 
kenstoppenbrink@whccd.edu 
(559) 9342160 
Direct report to Chancellor 

Annual Budget Development; 
Supervision of all District Fiscal 
Services, Human Resources, , 
Child Development Centers; District 
Contract Officer; Collective 
Bargaining; District Insurance and 
Risk Management; Debt Financing; 
Foundation Treasurer; WHC 
Financing Corporation ; IPEDS 
Reporting 

Becky Cantú 
Administrative Assistant 
beckycantu@whccd.edu 
(559)9342159 
Direct report to Vice Chancellor 

Provide administrative support, 
research, reporting and special 
project activities. Alternate for 
VIP/JPA. Assist with the input of 
fixed assets into Datatel, assists 
with Mandated Costs 

Tammy Weatherman 
Director, Fiscal Services 
tammyweatherman@whccd.edu 
(559) 9342117 
Direct report to Vice Chancellor 

General Ledger Accounting, 
External Audit, Fiscal Reporting, 
Farm, Residence Hall, CDC, State 
and Federal Reporting; Datatel 
Finance Module Team Leader, 
Cash Mgmt 

Anne Jorgens 
Budget Services Supervisor 
annejorgens@whccd.edu 
(559) 9342116 
Direct report to Vice Chancellor 

Student Insurance, Budget 
Development, Fixed Assets, Capital 
Projects accounting, Risk 
Management/Safety,  State 
Mandated Costs,  District 
Insurance, Debt Financing 

Thelma Trevino 
Interim Accounting Services Supervisor 
thelmatrevino@whccd.edu 
(559) 9342111 
Direct report to Director Fiscal Services 

Accounts Payable, Accounts 
Receivable, Purchasing, Payroll, 
Journal Entries 
Purchasing, Student Payroll, 
Accounts Payable Processes; 
Assists with Financial Aid 
Disbursements; Vendor Setup and 
Maintenance; Processes Travel 
and Conference Requests; Assists 
in New Employee Datatel Training, 
Financial Aid, ASB, Clubs 

Diane Edwards 
Accounting Services Technician III 
dianeedwards@whccd.edu 
(559) 9342112 
Direct report to Accounting Services Supervisor 

Lead Accountant for Payroll, 
Voluntary Deductions, 
Garnishments, and Benefits. 

Jeanne Henslick 
Accounting Services Technician II 
jeannehenslick@whccd.edu 
(559) 9342115 
Direct report to Accounting Services Supervisor 

Lead Accountant for Financial Aid 
Disbursements, Financial Aid 
accounting, Student Refund Check 
Processing, Scholarships

mailto:kenstoppenbrink@whccd.edu
mailto:beckycantu@whccd.edu
mailto:tammyweatherman@whccd.edu
mailto:annejorgens@whccd.edu
mailto:sandycavins@westhillscollege.com
mailto:dianeedwards@whccd.edu
mailto:jeannehenslick@whccd.edu
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Vacant 
Accounting Services Technician II 
Direct report to Accounting Services Supervisor 

Vacant 
Accounting Services Technician II 
Direct report to Accounting Services Supervisor 

Deborah Gore 
Accounting Services Technician II 
deborahgore@whccd.edu 
(559) 9342143 
Direct report to Director Fiscal Services 

Categorical program accounting; 
Federal and State local grants, 
assists in New Employee Datatel 
Training 

Olga Keough 
Accounting Services Technician I 
olgakeough@whccd.edu 
(559) 9342118 
Direct report to Director of Fiscal Services 

Assists with categorical program 
accounting, State grants, and 
purchasing (Office Depot) 

Rachelle Richardson 
Accounting Services Technician I 
rachellerichardson@whccd.edu 
(559) 9342121 
Direct report to Accounting Services Supervisor 

Purchasing, Bank Reconciliations, 
Student Accounts/Delinquent 
Accounts, County Treasury 
deposits, credit card accounts 

Jean Schawe 
Accounting Services Technician II 
jeanschawe@whccd.edu 
(559) 9342120 
Direct report to Accounting Services Supervisor 

District Office Cashier; Student 
Accounts; Deposits of Fees, 
Reimbursements and Misc., NSF 
Checks Maintenance, Sponsored 
Billing 

VACANT 
Controller

mailto:olgakeough@whccd.edu
mailto:jeanschawe@whccd.edu
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FINANCE 

1.  Functions and Responsibilities of Business Services office: 

Business Services provides the following accounting services: 

• Process payroll 
• Process all revenue from the state apportionment; local revenues; student fees; all grants 

and other revenues 
• Process purchase orders 
• Process refund checks, petty cash and revolving fund checks 
• Process vendor accounts payable warrants and reimbursement checks for staff 
• Oversee collection procedures for delinquent accounts 
• Process mandated claims for reimbursement 
• Provide district wide staff training on Datatel’s Colleague Financial software system 
• Provide financial information to college presidents in preparation of their annual budget 

process 
• Present final budget to the Board of Trustees for approval 
• Prepare monthly budget status reports to the Trustees 
• Prepare variety of fiscal reports as requested by colleges 
• Monitor GIC investments and COP obligations 
• Prepare bids for equipment, leases, and building and furniture purchases 
• Process student financial aid disbursements 
• Review and monitor grant accounting for compliance and reporting to respective 

agencies 
• Provide contract administration and audit oversight for capital projects and scheduled 

maintenance projects 
• Facilitate and provide documentation for external auditors 
• Process all claims for liability covered under the JPA insurance coverage 
• Process student classroom, visitor, oncampus accident/incident insurance claims 

All cost centers (college departments, organizations and offices) must deposit and maintain these 
funds with the Business Services office.    NOTE:  Including all auxiliary operations and student 
organizations. 

• State apportionment 
• Federal grants, categorical and contract payments 
• Student fees 
• Other local revenues 
• Revenues from sales or fee collections by college entities 
• Revenues from college selfsustaining operations and services centers 
• Recoveries of expenditure
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2.  Establishing, Naming and Terminating District Accounts: 

The district adheres to the California Community Colleges Budget and Accounting Manual that 
follows generally accepted governmental accounting principles and promotes consistency and 
validity of reported financial data.  District cost centers track financial transactions by monitoring 
their accounts through Datatel. 

Sample Account Number:  1221064200052120110 

FUND  12  1 FUND GROUP (General Fund) 
1  2FUND (General Fund  Restricted) 

ACTIVITY  210  2 SOURCE (State) 
2  10ACTIVITY (DSPS) 

COST.CENTER  642000  64AREA (Other Student Services) 
64  20PROGRAM (DSPS) 
64  20  00COST.CENTER (DSPS) 

OBJECT  52120  5CLASS (Expense) 
5  2SubClass (Classified Salaries) 
5  2  1Category (NonInstructional Salaries, Regular) 
5  2  1  2SubCategory (Classified, Fulltime, Regular) 
5  2  1  2  0Object (Class, FT, Regular) 

LOCATION  110  1CAMPUS (Coalinga) 
1  10LOCATION (Coalinga Campus) 

Account codes are made up of several components, which permit district personnel to precisely identify 
each financial transaction.  These components are: 

Fund:  An accounting entity with selfbalancing set of accounts for recording assets, liabilities, a 
fund  to  insure  observance  of  limitations  and  restrictions  placed  on  the  use  of  these 
resources. 
(For example:  Unrestricted, Restricted, Capital Outlay etc.) 

Activity:  An  accounting  authorization  to  incur  expenditures  for  specific  purposes,  especially 
Categorical Funds.  (For example:  CalWorks, EOPS, DSPS, Cafeteria, etc.) 

Cost Center:  The  various  operating  functions  within  the  district.    (For  example:    Instruction, 
Administration, Plant Operation,  etc.)  The various  district  programs within  the District. 
(For example:    Instructional disciplines  Art, History; Athletics, Admissions & Records, 
etc.)
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Expense Code: Identifies  the  type  of  revenue  or  expenditure  (For  example:  instructional  supplies, 
equipment, etc.) 

Location Code:  Identifies  the  revenue  or  expense  location.    (For  example:    Coalinga,  Lemoore,  North 
District Center, etc.) 

3.  Establishing New Accounts: 

New accounts are established to classify and track revenue and expenditures.  Usually budgets 
are established at the beginning of the fiscal year or when new functions are authorized by the 
Chancellor’s Office, or a new grant is approved.  In these cases, the Director, Fiscal Services 
advises the administrator for the cost center of the account number.  Business Services evaluates 
the proposed types of expenditures and sources of revenue, a programbudget code is assigned 
to reflect the appropriate classification and the new budget is entered into the accounting system. 

If a new account requires an allocation of funds or a transfer of funds to the account, the dean or 
area administrator sends a memorandum to the Director, Fiscal Services indicating the amount 
and source of funds.  Approval of these fund transfers must then be approved by the Vice 
Chancellor of Business Services, (Vice Chancellor). 

4.  Terminating Accounts: 

When a budget or account number is no longer required or utilized, it is the responsibility of the 
area administrator or budget manager to notify the Business Services office that the account 
number will be discontinued.  Those budget, accounting and project numbers, which have been 
previously assigned and terminated, may not be used again for a period of two years.  Prior to the 
removal of any account the Vice Chancellor must authorize said termination. 

5.  Budget Statements/Reports: 

The district budget statement or reports are a means of communicating financial information 
between district cost centers.  They provide information to permit the comparison of commitments 
(disbursements and encumbrances) with budgeted allocations. 

• Such comparison aids area administrators and budget managers in monitoring and 
controlling each budget or project’s financial activities. 

• District personnel can run and check budget reports by hardcopy or onscreen to make 
sure recorded commitments to the account are an accurate reflection of allocations, 
encumbrances and expenditures.  Accurate accounting of a budget or project’s financial 
status is critical when the budget or project is nearly out of money or when the end of the 
fiscal year is at hand. 

• All cost centers and departments have access either via Datatel or online web access. 
The account balances reflect all transactions that have been posted by the end of the 
previous working day. 

Monthly budget statements or reports provide the following information: 

n  Account numbers and titles of revenues received and expenditures budgeted for 
and expended.
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n  Current fiscal year allocated budget dollar amounts, includes the tentative budget 
and any subsequent changes made, which will then become the adopted budget. 

n  Actual payments made to date for expenditures and any encumbrances entered. 

n  Percentage of the adjusted budget dollars expended or encumbered to date. 

n  The balance remaining (adjusted budget minus any expenditures or encumbrances). 

6.  External Auditors: 

The district cooperates with and assists external auditors whose responsibilities involve review 
and confirmation of district transactions.  An external auditor is defined as any nondistrict auditor, 
e.g., county, state, federal, private firm.  As part of the coordination process, the Business 
Services office serves as a liaison between district offices, cost centers, departments and the 
external auditors. 

District records are public documents and are available for audit purposes subject to the normal 
privacy safeguards and availability. 

Auditors are to utilize records in the Business Services office as follows: 

• Business Services office personnel assist the auditors in locating the records they need to 
review.  The auditors are instructed where to return the records.  All refiling is done by 
district employees. 

• Records older than two years are normally transferred to the inactive file storage area. 
Auditors should contact the Business Services office for information about the location of 
inactive files. 

• If the auditor must examine accounting records in another office, he/she must make 
arrangements through the appropriate area administrator or budget manager. 

• In most cases, the external auditor will hold an exit conference at the conclusion of the audit. 
Those audits, which result in a report delivered to another agency rather than to the district 
also include an exit conference.  The exit conference informs district representative of the 
audit findings, clarifies possible ambiguities, and seeks agreement upon the facts at issue. 

• Preliminary comments from district personnel on findings concerning a specific transaction in 
an audit may be required.  The auditors must provide sufficient information to enable the 
district to adequately review the questions and provide a meaningful response. 

7.  Audit Resolution Policy and Procedure: 

Policy: 

In accordance with OMB Circular A133 Subpart B, Section 200(a) states, in part, that non 
Federal entities that expend $300,000 or more in a year in Federal awards shall have a single or 
programspecific audit conducted for that year in accordance with the provision of this part and 
WIA Directive, WIA 013, states in part, that sub recipients that award WIA funds to lower tier sub 
recipients must have written audit resolution policies and procedures.  WIA Directive WIAD 013 
also states, in part, that all sub recipients must complete an audit control log.  The log must 
contain the date of the audit, the period covered by the audit, the date the audit was received, the 
auditor, the questioned costs, the administrative findings, the date or dates of Initial and Final
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Determinations, and documentation of the decisions regarding disallowed costs and 
administrative findings. 

For sub recipients, audit resolution consists of a threepart process that includes the Initial 
Determination, informal resolution period, and the Final Determination.  Receipt of the Initial and 
Final Determinations by the audited must be documented by the awarding agency. 

The sub recipients must submit a copy of their annual audit no later than December 31 st following 
the closing of the fiscal year. (For example:  fiscal year ends June, 30, 2005, copy of audit report 
is due December 31, 2005).  All audits need to be submitted to the Director of Grants at WHCCD. 

Procedures: 

1.  WHCCD must: 
• Review audit report of their sub recipients to ensure compliance with the 

requirements of OMB Circular A133 
• Establish an audit resolution file to document the disposition of the reported 

questioned costs and corrective actions taken for all findings. 
• Complete an Audit Control Log (See Appendix 4) 
• Issue a letter of Initial Determination based on the audit review.  The Initial 

Determination letter is to include: 
a)  A list of questioned costs 
b)  Whether the costs are allowed or disallowed, including the reasons with 

appropriate citations for such actions. 
c)  Acceptance or rejection of any corrective action taken to date, including 

corrective action on administrative findings. 
d)  Possible sanctions. 
e)  The opportunity for informal resolution of no more than 60 days from the 

date of Initial Determination. 
• During information resolution, the audited may provide documentation to support 

the allow ability of costs and proposed corrective action of administrative 
findings.  Informal resolution discussions may be held by telephone, if necessary, 
but in person preferably.  When a meeting is held, provide a signin sheet.  The 
signin sheet must be retained as part of the audit file.  The meeting must be 
documented either with a voice recording or written notes.  Negotiations of 
repayments can be initiated at this time. 

• Issue a written Final Determination.  The Final Determination includes: 
a)  Reference to the Initial Determination 
b)  Summation of the informal resolution meeting, if held. 
c)  Decisions regarding the disallowed costs, listing each disallowed cost 

and noting the reasons for each disallowance. 
d)  Questioned costs that have been allowed by the awarding agency and 

the basis for allowance. 
e)  Demand for repayment of the disallowed costs. 
f)  Description of the debt collection process and other sanctions that may 

be imposed if payment is not received. 
g)  Rights to a hearing. 
h)  The status of each administrative finding. 

• The audited has 30 calendar days after the Final Determination is issued to 
submit a written request for a hearing.  At least 10 calendar days before the 
hearing, written notice of the date and site of the hearing must be provided to the 
audited.  The audited may withdraw the request for a hearing in writing.
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Audit Resolution: 

1.  If there are no audit findings, WHCCD will notify the sub recipient that no further action will be 
taken. 

2.  If the sub recipient audit identifies an administrative finding, questioned costs, or cost 
recommended for disallowance, WHCCD will: 
• Establish a sub recipient audit resolution file for documentation of each finding 
• Issue a written notice of Initial Determination. 
• Provide the sub recipient an opportunity for informal resolution and submission of 

additional documents within 60 days from date of notice. 
• Issue a written notice of Final Determination. 

8.  Over Expenditures:: 

Cost center administrators and budget managers are responsible for ensuring total expenditures 
remain within the budgeted amounts.  Without specific approval from the Administration, 
overdrafts are considered unacceptable.  The cost center administrator and/or budget manager is 
responsible to ensure that their area as a whole is not creating a deficit spending condition. 

9.  Clearing Over Expenditures: 

The cost center administrator and/or budget manager has two options for clearing over 
expenditures: 
• Cease all expenditures on the budget. 
• The cost center administrator and/or budget manager may reallocate funds from an 

appropriate account under his/her jurisdiction by initiating a budget transfer request in 
Datatel. 

10.  Budget Transfer (Budget Journal Entries): 

The cost center administrator and/or budget manager may move funds from within a specific 
budget to cover anticipated expenditures by completing a budget transfer.  Under no 
circumstances may resources be transferred from the wage and benefits line items to other areas 
or visa versa.  A request to move or transfer funds is initiated using the Budget Journal Entry field 
in Datatel,  NOTE:  Some grant and categorical programs do not allow budget transfers between 
certain expenditure categories, or may limit the percentage of expenditures that can be 
transferred. 

11.  Expenditure Transfer: 

Upon discovery of an over expenditure or negative account, the cost center administrator or 
budget manager can identify an appropriate alternative account to absorb the excess 
expenditure(s), or elect to move the expenditure in it’s entirety to the alternate account.  The 
Business Services office discourages manipulation of accounts by expenditure transfer. 
Personnel are to ensure that expenditures are initially assigned to the correct account.  In order to 
keep the transfer of funds to a manageable number, the  Business Office discourages transfers 
more than once.
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12.  Revolving Cash Fund: 

Revolving fund payments for goods delivered and services rendered will be made on a limited 
basis only.  The expenditure must be a legal charge against the district.  The goods and services 
must have been delivered or rendered.  Advance payments of funds for goods and services are 
usually not considered. 

Advances of funds for travel and meeting expenses must be authorized by the President and/or 
Chancellor  prior to the advance of funds. 

Revolving fund purchases will be processed by using a Purchase Requisition for supplies, 
services and equipment or Travel Request for registration costs. 

13.  Petty Cash Purchases/Reimbursement: 

Cash purchases of $50 or less including tax, for supplies and services only (no equipment) are 
permitted.  Credit card or charge card purchases are not considered cash purchases. 
Reimbursement for cash purchases is subject to audit approval by the Business Services office. 

The requirements for reimbursement are as follows: 
• Purchase must be for $50 or less.  Splitting a purchase amount or items for 

reimbursement to stay within the $50 limit is not allowed. 

• Purchase must be supported by a Petty Cash Request form, approved by the area 
administrator and must have a vendor’s invoice marked paid attached. 

• The following are NOT acceptable receipts: 
a)  Adding machine tapes 
b)  Photocopy of receipt 
c)  Credit card receipt 
d)  Statement of account 
e)  Packing or shipping slip 
f)  Canceled check 
g)  This is not an all inclusive list 

• Purchase must be made from a bona fide vendor. 

• The items purchased must be stated. 

• The purchase must be at a fair market price. 

• The items purchased must be authorized in the approved current year’s budget. 

• Budgeted funds must be available to reimburse the cash purchase. 

• The request for reimbursement for petty cash purchases must be submitted during the 
same fiscal year of purchase per Board Policy 6317 

• A completed Petty Cash Request form supported by an itemized invoice marked paid 
should be submitted to the business services office.  All requests for reimbursement will 
be processed within 48 hours.
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RECOMMENDATIONS: 
It is recommended that cash purchases should not be made when there is any doubt of obtaining 
an acceptable vendor’s invoice or receipt. 

It is recommended that the vendor’s invoice be treated like cash.  Without it, purchase will not be 
reimbursed. 

It is recommended that since it is often difficult, if not impossible to obtain acceptable paid vendor 
invoices or receipts on mail and telephone orders, use the regular purchase requisition procedure 
for placing such orders. 

June cash purchases are due in the Business Services office on or before July 6 and all other 
cash purchases must be submitted within 30 days of expense. 

14.  Replenishing the Petty Cash Fund: 

The petty cash funds will be replenished as requested by the fund custodian and approved by the 
Director of Fiscal Services. 

15.  Reconciliation: 

The fund custodian is responsible for ensuring that the fund is reconciled each month.  If 
possible, an employee other than the fund custodian should reconcile and sign the reconciliation 
of the account. 

16.  Missing Cash: 

All district employees are bonded through the district insurance policy however there are 
reporting requirements that must be followed in order to guarantee coverage for any incident of 
missing/lost/stolen district cash. 

Lost, missing or stolen funds of $50.00 or more must be immediately reported to the VC, 
Business Services, or designee, who will determine if a police report is required.  A written report 
is required for all lost, missing or stolen funds of $50.00 or more. 

17.  Till Cash Funds: 

1.  Till cash funds provide the colleges and offcampus centers with cash for making change in 
acrossthecounter financial transactions. 
a)  Such funds are used exclusively for transactions involving official district business. 
b)  Till cash funds are not to be used to purchase goods or services. 

2.  Maintaining the till cash fund: 
a)  Any overage or shortage must be reported daily as part of the normal balancing for till 

cash. 
b)  The amount of cash in the fund must always equal the original amount. 

3.  Borrowing from the fund for any reason is prohibited.
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4.  The fund may not be used to cash checks. 

5.  The fund is subject to audit at any time by the Accounting Services Supervisor or the district’s 
external auditors. 

6.  Fund cash is not to be combined with cash used for other purposes. 

7.  The custodian is responsible for locking the till cash funds in an appropriate location when not 
being used.  Large till cash funds in a vault or safe.  Smaller funds must be locked in a file 
cabinet or desk drawer. 

18.  Outstanding Checks: 

A review of all outstanding checks on all operating bank accounts will be done not less than every 
three months.  Operating bank accounts include; Revolving Cash, Financial Aid, Associated 
Student, Bookstore, Cash Clearing, Emergency Loan, School Farm and the WHC Cafeteria 
accounts.  Warrants or checks found to be outstanding longer than 6 months are considered out 
dated and will not be honored by the bank, they will be purged and the funds reentered in the 
account. 

19.  Cashier Services: 

Each College and center site shall collect student tuition and fees, payments of obligations of 
students, staff, and the public to the district, and shall receive for deposit all monies collected by 
other district departments for sales and services. 

Coalinga Campus Cashier: 
Payments for student tuition and fees are made to student services personnel in the Student 
Services Building (DWing).  Hours:  Monday through Thursday 8:00 a.m. to 5:00 p.m. and Friday 
8:00 a.m. to 4:00 p.m. during the school year.  All payments made at the campus are deposited 
intact at least weekly. 

Lemoore Campus Cashier: 
Payments for student tuition and fees are made to student services personnel in the 
Administration Building.  Hours:  Monday through Thursday 8:00 a.m. to 7:00 p.m. and Friday 
8:00 a.m. to 4:00 p.m., during the school year.  All payments made at the campus are deposited 
intact at least weekly. 

North District Center Cashier: 
The North District Center Cashier’s Office collects student tuition and fees, payments of 
obligations of students.  Hours:  Monday through Thursday 8:00 a.m. to 7:00 p.m. and Friday 8:00 
a.m. to 5:00 p.m., during the school year.  All payments made at the campus are deposited intact 
at least weekly. 

20.  Deposits: 

All deposits are collected in accordance with our Armored Truck Company procedures. 

Armored Truck Company Procedures:
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Machine Tape:  Prepare a machine tape of receipts. 

Cash Deposit Report:  Complete a Bank Deposit form, enter totals for each category: 
• Currency 
• Cash 
• Checks 
• Credit Card transactions 

Wrap Coins:  Wrap all coins in appropriate coin wrappers.  Write West Hills College and date 
on the wrapper. 

Bundle Currency:  Rubber band dollar bills in groups of 25.  Wrap 5, 10 and 20 dollar bills in 
100 dollar bundles of each denomination. 

Hand Delivery:  All Deposits must be prepared by the department who is counting the cash 
and/or checks and said deposits must be entered into Datatel by those individuals prior to 
handling over the cash deposits to the Armored Truck personnel. 

21.  Revenue Sources and Subsources: 
The Business Services office assigns source codes for district revenue sources using the 
California Community Colleges Budget and Accounting Manual. 

A complete listing of district assigned and used revenue sources and subsources, is available in 
the West Hills College Chart of Accounts booklet. 

22.  Refunds: 

Refunds periods are established by the California Community Colleges Chancellor’s Office and 
are outlined in the college catalog and schedules.  Students must request refunds in writing or on 
line, using a Request for Refund form.  The Cashier verifies the balance and processes the credit 
for refund if a written request has been received.  The Business Services office then processes 
the request for payment and all refund checks are mailed, unless otherwise specified. 

23.  Accounts Receivable: 

Each district unit administering accounts receivable is responsible for following district regulations 
for documenting monies owed and monies actually received. 

Receivables are defined as amounts due, which are expected to be collected from private 
persons, businesses, agencies, funds, or other governmental units. 

Whenever possible, the district unit is to collect cash at the time goods or services are provided to 
nondistrict clients.  The district specifically recommends that the following transactions be cash 
only: 

• Sales for goods or services costing less than $5.00. 
• Sales to customers with accounts more than 30 days past due.
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24.  Billing/Collection System: 

At the time of the sale, the district unit will issue a sequentiallynumbered invoice to the client.  All 
delinquent accounts are turned over to the Districts collection agencies for follow up. 

25.  Recording Receivables: 

The district unit must maintain a written record (subsidiary ledger) of outstanding receivables. 
This ledger is to be maintained and updated on an openitem basis, i.e., an entry must be 
included for each outstanding amount due.  The district departments and service centers may 
process charge transactions through the district’s MIS system. 

The district unit record must include the following information for each receivable: 
• Name of debtor 
• The debtor’s ID number (usually social security number) 
• Description of each outstanding charge and/or credit 
• Invoice number 
• Date of Invoice 
• Amount of each charge or credit 
• The district account number to be credited 

26.  Student Receivables: 

Business Services maintains access to student receivables information in conformance with the 
provisions of the Family Educational Rights and Privacy Act of 1974 (Public Law 93380) and the 
Education Code.  Employees accessing student receivables are to be familiar with these 
provisions.  To access any district administrative system (including the district’s MIS system), the 
employee must have been assigned the required user ID and associated system passwords. 

27.  PastDue and Delinquent Accounts: 

The Business Services office and/or district unit is responsible for vigorous pursuit of all pastdue 
and delinquent receivables.  Pastdue accounts will be deducted from the individual’s account, 
employee paycheck (staff or student), and/or any student financial awards. 

Accounts with unpaid balances greater than 30 days of invoice are considered delinquent. 

• The district will issue a minimum of two reminder notices between 30 and 90 days after the 
bill becomes delinquent. 

• These notices request immediate payment of the outstanding balance and notify the debtor of 
additional actions which may be taken if the debt is not paid. 

• Accounts with unpaid balances of more than 90 days past the due date are subject to 
collection procedures: 

Collection Procedures: 

A.  Reporting the account to an outside collection agency, and
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B.  Referring the account to the California Community College’s Chancellor’s Office COTOP 
program for action and collection. 

28.  Returned Checks: 

1.  Any district unit/department that accepts checks payable to West Hills College is 
responsible for minimizing the possibility of returned and/or unpaid checks. 

2.  Check approval and acceptance: 
a)  Require that each Check writer provide positive identification.  The following identification 

documents are considered acceptable: 
  WHC/staff/faculty/students – A valid identification document with visible 

photograph and signature (e.g., Driver’s license) and valid staff or student 
identification card. 

  Non WHC personnel – A valid identification document with visible photograph 
and signature (e.g., Driver’s license) and one credit card or check guarantee 
card. 

b)  Compare document signature to check signature and the photograph with the check 
writer. 

c)  Enter the identifying number from each piece of identification on the back of the check. 
d)  The district employee who accepts the check enters his/her initials in the upperright 

corner on the check front. 

3.  Endorsing Checks    Checks are to be endorsed as soon as received. 
a)  The endorsement should clearly indicate the department/service center name and specify 

that the check is “For Deposit Only.” 
b)  The endorsement must be legible so that Business Services office personnel can 

determine origin of the check. 

4.  Processing Returned Checks: 
a.  Redeposit 

1)  Banks send all returned checks to the Business Services office for initial handling. 
2)  The Business Services office will record the check amount plus any returned check 

fee/s as an account receivable, and collection of the returned check and fees will be 
conducted as outlined in Accounts Receivable. 

29.  Commercial Bank Accounts: 

The Vice Chancellor must grant approval before a district unit may establish a commercial bank 
account for the deposit and disbursement of district monies. 

The Board of Trustees  approves when necessary an updated “Signature Authorization Permit” 
form, which recognizes district personnel who have the authority to sign checks on behalf of the 
district. 

30.  Maintaining the Bank Accounts: 

Fund Custodian:  The Director, Fiscal Services designates an employee to be responsible 
for maintaining and periodically reconciling the account. 

Bank Statements:  Each month the designated employee is responsible for reconciling the
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bank statement, verifies that the maximum 
balance has not been exceeded and that deposits have been 
properly made. 

Writing Checks:  Only those individuals designated by the Board of Trustees as 
“authorized signatures” on the bank account may sign checks. 

31.  District Mail: 

Each District unit is responsible for the preparation of their outgoing mail for delivery to the U.S. 
Post Office by assigned department. 

OutGoing Mail: 
n  All district outgoing mail is collected daily at 4:00 p.m. for delivery to the Post Office by the 

assigned departments. 
n  All district units should bundle their outgoing mail to accommodate mail cost charge backs. 

Bulk Mail: 
n  All district designed or planned bulk mailing items must take into consideration the district’s 

mailing machines franking capabilities.  The Business Services office should be consulted 
with for location and placement of bulk mailing stamp area.
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FINANCIAL AID PROCEDURES 

The Financial Aid Office awards the students and enters the awards on the Financial Aid Award Screen. 
The Business Services office will apply their award to their student account and write a check for the 
balance remaining. 

The Pell awards are paid in three payments.  First Payment is made on the first day of the semester or 
the time they are award if later than the start of the semester.  Second Payment is due the middle of 
October.  The Third Payment is due the 1 st day of December.  The third and last payment is calculated 
after the last day to withdraw with a “W” grade has passed. 

The SEOG Grant, Cal Grant, EOPS Grant and CARE Grant are applied and paid, as awarded to student 
in full. 

Financial Aid checks are written and disbursed to the student, who signs a release for the check after 
providing valid student identification or valid driver’s license. 

The Financial Aid bank account is reconciled monthly, by an employee other than the person responsible 
for writing the checks.  Outstanding checks will be reviewed every three months.  Warrants or checks 
found to be outstanding longer than six (6) months will be purged and the funds reentered into the 
account. 

Any over awards will be charged to the students account and the amount of the over award will be 
returned to the proper fund account.
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PURCHASING 

All purchasing shall be conducted in a manner to provide to the maximum extent practical – open and 
free competition. 

In accordance with Board Policy 2710 – Conflict of Interest, no employee, officer, or agent of the District 
shall participate in the selection, award, or administration of a contract if a real or apparent conflict of 
interest would be involved.  Such a conflict would arise when the employee, officer, or agent, any member 
of his/her immediate family, his/her partner, or an organization which employs or is about to employ any 
of the parties indicated therein, has a financial or other interest in the firm selected for an award.  The 
officers, employees, and agents of the District shall neither solicit nor accept gratuities, favors, or anything 
of monetary value from contractors, or parties to sub agreements. The standards of conduct shall provide 
for disciplinary actions. (Code of Federal Regulations)[Title 29, Volume 1, Parts 0 to 99] [Cite: 29CFR] 

Board members, employees, and consultants shall not be financially interested in any contract made by 
the Board or in any contract they make or participate in making their capacity as members of the Board or 
as consultants. [Government Code Section 1090 et seq.] 

1.  Bid Procedures: 

It is the policy of the District and the Board that the interests of the taxpayers of the district are the primary 
consideration in procurement transactions.  All purchasing transactions and bidding procedures shall 
provide open and free competition to each responsible vendor who shall furnish supplies, equipment, or 
lease or rental or equipment to the district.  Contractors who develop or draft specifications, requirements, 
statements of work, and invitations for bids and/or requests for quotations or proposals for the district 
shall be excluded from competing for such procurements.  The Vice Chancellor, Business Services will 
recommend all bid awards, after price and cost analysis, bid responsiveness and product quality and 
availability are reviewed.  Awards shall be made to the bidder or offer or whose bid or offer is the most 
responsive and advantageous to the District.  Any and all bids or offers may be rejected when it is in the 
District’s best interest to do so. 

2.  Purchases less than $5,000: 
Supplies, lease/rental, equipment and services with a total cost of $500 but less than $5,000 may be 
purchased without solicitation of written bids.  Prices may be established through verbal contacts or other 
informal means of obtaining quotations.  It is recommended the requestor obtain a minimum of two price 
quotes. 

3.  Purchases of $5,000 to $20,000: 
Supplies, lease/rental, equipment and services with a total cost of $5,000 but less than $20,000; require 
two (2) written quotations.  The prices may be established with catalog prices, quotations from the 
Internet or responses to an informal request for quotation.  A minimum of two written quotations must be 
submitted to the Business Office before a purchase order can be approved for processing. 

4.  Purchases of $20,000 to $76,700**: 
Supplies, lease/rental, equipment and services with a total cost more than $20,000 but less than $76,700, 
must be purchased from the lowest and most responsive bidder after soliciting written quotations from 
qualified suppliers.  The request for quotation (RFQ) must include a clear and accurate description of the 
technical requirements for the material, product or service to be procured; the description cannot contain 
features, which unduly restrict competition.  No brand names are to be used unless it states “brand name 
or equal”. 

5.  Purchases of $76,700 or more**: 
Supplies, lease/rental, equipment and services of $76,700 or more must be purchased from the lowest 
most responsive bidder meeting specifications after advertising for bids, under a sealed bid procurement
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process.  All bids received for purchases in excess of $76,700 shall include a bid security in an amount 
not less than 5% of the bid.  Bid security shall be in the form of certified check, performance bond or 
payment bond, in an amount equal to 100% of the contract price quoted. 

**This amount is subject to Annual Adjustments per Public Contract Code (PCC) Section 20651 (a)(d), as 
noticed by the California Community College System Office. 

Formal bids must be processed by Business Services. 
The formal bid process at West Hills College District is as follows: 
1.  Prepare a board agenda item two weeks before the board meeting date that requests Board 

approval to seek bids for the item(s) to be bid. 
2.  After Board approval to go to bid, legal newspaper advertisements are placed by the 

Business Office in the Fresno, Coalinga and Lemoore newspapers. 
3.  The first legal ad would go in the first Wednesday after the Board “approval to bid” meeting. 
4.  The second legal ad is placed in the same newspapers one week from the date of the first ad 

(second Wednesday). 
5.  The bids will open two weeks from the date of the last legal ad no later than 4 PM  p.m. in the 

Business Office or conference room. 
6.  The Business Office will proof all bids for various bid features such as length of time bids 

cannot be withdrawn, warranties and “or equal” features, bond certification, etc. 
7.  Bid results will be presented to the Board for acceptance and award at the next regular 

scheduled meeting. 

6.  Construction Projects 
Construction project bidding shall conform to the Public Contract Code Section 2200022045 as adopted 
by the Board of Trustees, Board Policy 603, 3/30/98. This matrix is updated annually based upon 
notification from the State Chancellor’s Office.  Please see Bid Matrix under Appendices. 

7.  Encumbrance Procedures 
Purchase order requests, properly authorized, are to be entered into the MIS system, currently Datatel, 
resulting in the encumbrance of the budget.  Upon finalization of the purchase order request, which will 
result from the receipt of items listed on the specific purchase order, the Business Services office will pay 
the corresponding invoice and indicate to the system that the purchase order is final and thereby closed. 
The encumbrance is automatically removed regardless of the variance between the encumbrance and 
the actual payment. 

Purchase orders which are either blanket in nature or remain open due to the nonreceipt of merchandise 
or services will remain open and subject to encumbrance.  It is the responsibility of the area 
administrators or budget managers to monitor open purchase orders to assure that they fairly represent 
the purchasing plan of the specific budget.  In the event that open purchase orders are for services and 
merchandise no longer required or not obtainable, it is the responsibility of the area administrator or 
budget manager to request liquidation of the purchase order.  Upon receipt of a liquidation request, the 
Business Services office will finalize the purchase order and the encumbrance will be released by the 
system. 

All purchase orders including blanket purchase orders expire on June 30 th each year and are not carried 
forward to the new fiscal year.  It is the budget manager’s responsibility to request a new purchase order 
for the new fiscal year. 

No purchase order will be issued if the account budget to be charged has insufficient funds to cover the 
purchase.  Purchase requisitions received in the Business Services office for budget accounts with 
insufficient funds will not be processed or encumbered unless accompanied by a Request for Budget 
Transfer.
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8.  Office Supplies: 
General office supply items are to be ordered using online access with Office Depot (or whichever 
vendor the District is currently using through the bid process) or by completing the WHC Office Supply 
Order form, supplies are shipped direct to the ordering party.  Orders placed with Office Depot are 
charged back quarterly to each cost center who ordered supplies.  Business Services will assist district 
units with costing office supply items not listed on the order form but available from the vendor.  This 
procedure is only to be used for general office supplies, any instructional or classroom supplies are to be 
ordered through the purchase requisition process. 

9.  Forms: 
District staff may obtain certain Business Services Office forms electronically via the public folders. The 
electronic forms are located in the public folders under “Electronic Forms” – “Fiscal Services”.  If you are 
unable to access these forms, please contact the Business Office staff. 

10.  Summary of Purchasing Guidelines: 
1.  A purchase requisition must be entered into Datatel and approved before any purchase can 

be made.  A purchase order is initiated from the approved purchase requisition. 
2.  If a purchase order is to be changed in any way from the original, please notify Business 

Services. 
3.  Please sign and verify receipt of the merchandise on the invoice. 
4.  Deliver all invoices to Business Services when received; quite often the Business Services 

staff will call a vendor to request an invoice, only to find that the invoice has been in a 
department since the merchandise was received.  Payments to Vendors cannot be 
processed until the invoice is received in Business Services. 

4.  Advise Business Services if there are any changes from the original order; i.e. any canceled 
items that will not be shipped; any backordered items that will be shipped at a later date, etc. 

5.  All original invoices must be sent to Business Services.  Make copies as needed for your 
files.  The auditors require the college pay from original invoices only. 

It takes approximately fifteen days to process checks once an invoice has been received in 
Business Services.  After the checks are printed, they are sent to the Fresno County Treasurer’s 
Office for signature and returned to Business Services, then sent to the vendor. 

Purchasing  Things to Do 
DO: 

1.  Plan your requirements well in advance of your actual need. A price or cost analysis shall be 
made and documentation forwarded to the business office for backup.  This analysis may be 
accomplished in various ways, including the comparison of price quotes, market prices, and 
similar indicia, together with discounts.  This is to determine reasonableness, allocability, and 
allowability 

2.  Describe your needs very specifically on the Requisition Maintenance Screen (REQM), under 
line item description.  Any additional information should be entered in the comments section. 

3.  Contact the vendor or Business Services if delivery is unnecessarily delayed.] 
4.  Check incoming shipments against your purchase order immediately and advise Business 

Services, in writing, of any discrepancies such as damage.  By law, failure to report damage 
promptly results in release of liability by the shipper.  In Datatel, under Purchasing, Goods 
and Services Receiving, select Purchase Order Receiving.  Complete the fields listed.  Note 
any over or undershipment by detailing on the line item and completing the fields listed on 
POOM – PO Item Order Maintenance.
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5.  Practice good storekeeping by regularly rotating stock to avoid deterioration and/or 
obsolescence.  Onthefloor storage should be on wood slats or pallets.  Heat sensitive 
supplies should be stored in a cool, dry place.  Flammable materials should be stored in a 
safe, isolated area away from heat.  Do not stack paper too high and periodically turn cases 
of paper over. 

6.  When ordering, try to consolidate your requirements to assure minimum orders to vendors. 
7.  Remember the bid minimums when preparing your purchase requisitions and ensure that 

required documentation is sent to Business Services: 
8.  Forward any documents received to Business Services if you cannot identify them with a 

purchase order. 

Things Not to Do: 
DON’T: 

1.  Make any purchases or commitment to a vendor without proper authorization, i.e., a properly 
executed purchase order.  Exception:  Petty cash, outofpocket purchase of $50 or less 
against a budget with a balance to cover the purchase with verbal approval of the area 
Dean or college President. 

2.  Split orders to avoid minimum bidding requirements; i.e. to get under the bid limit. 
3.  Authorize vendor to increase quantities on a specific quantity order; i.e. to get under the bid 

limit. 
4.  Authorize the vendor to substitute on purchase orders.  Only Business Services is authorized 

to approve substitutions. 
5.  Make exchanges without clearing it through Business Services. 
6.  Exceed monetary limits on blanket/open and regular purchase orders. 
7.  Return items for credit without clearing it through Business Services. 
8.  Delay the payment process by being delinquent in returning the invoices to Business 

Services. 

11.  Deadlines: 
Do not wait until just before annual deadlines to end all purchasing for the year to submit your purchase 
requisition for supplies and equipment.  The annual last minute surge to order supplies and equipment 
creates a backlog of orders that takes months to process and results in delay in bidding and placing of 
orders.  Early anticipation of needs assures prompt processing and delivery of your requirements. 

Deadlines for submitting purchase requisitions are set annually by the Vice Chancellor. Generally, the 
deadlines are as follows: 

Annual Deadlines: 
1.  Purchase requisitions for equipment, supplies and services are due in the Business Services 

office on or before April 15. 
2.  Purchase requisitions for supplies and services required during the Summer Term will be 

accepted in the Business Services office on or after May 1.  Indicate on the purchase requisition 
the fiscal year to be charged. 

Purchase requisitions for supplies and services required at the opening of the Fall Term are due in the 
Business Services office prior to summer vacation leave.  Delivery date may be specified to occur after a 
specific date;  i.e.  “Deliver after August 15,….”. 

12.  Purchase Requisition Preparation: 
Purchase Requisitions are processed through the Datatel system and are used for requesting purchase 
of supplies, services, and equipment.
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13.  Purchasing Instructions for Vendors: 
The following purchasing instructions are printed on every Purchase Order the college issues (front 
and/or back), which are mailed, faxed or delivered to the vendors: 

1.  The college is not liable for any purchases from a vendor unless the vendor has a signed 
purchase order form from the college. 

2.  No college employee or associate of the college is authorized to purchase for the college without 
an original signed purchase order form. 

3.  Vendors that sell to employees or associates of the college without receiving an original signed 
purchase order form are selling direct to the employee or associate and not to the college. 

4.  The college pays invoices net/30 days that properly reference the college purchase order 
number(s).  The college does not pay late payment or finance charges. 

5.  The college requires that the purchase order number appear on all vendor invoices, packing slips 
and cases. 

6.  The college requires a vendor invoice to be in duplicate and sent to West Hills College, District 
Office, Attention:  Accounts Payable, 9800 Cody St, Coalinga, CA 93210 

14.  Cash Advance for Student Field Trips: 
BEFORE TRIP: 

1.  Create a requisition in Datatel and include trip date, number of students, amount of 
money needed, and date the advance payment is needed.  For categorical programs  
a separate requisition is required for each program; requisitions with multiple program 
participants will no longer be accepted. 

2.  A copy of the approved Field Trip Request Form must be submitted to the Business 
Office.  The Field Trip request must include: 

• A trip itinerary. 
• Estimated trip costs for lodging, transportation, meals, plus any expenses for 

extra activities. 
• Number of participants. 

For categorical programs: 

1.  Verification is required that program funds can be used for activity, funds are available, 
and students are eligible program participants before the requisition will be approved. 

2.  Complete the Advance Check Receipt form and obtain approval of Supervisor/Budget 
Head, submit signed form to the Business Office.   You will be required to sign the form 
when receiving the advance check/cash. 

3.  It is recommended you allow three (3) weeks for the Business Office to process a check 
once the requisition has been approved. 

NOTE: 
• All snacks purchased for a field trip should be purchased with a separate PO.  Do Not use out of 

pocket cash. 
• Please remember sack lunches can be purchased through the Cafeteria with a PO. 
• If you are purchasing meals for the students, do not give students the maximum amount 

allowable, you are to deduct the cost of that meal from the per diem amount of cash given to each 
student.
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• MAXIMUM daily per diem is $25.00 per day for general students and $19.00 per day for inter 
collegiate athletes. 

General Students 

• $6.00 for Breakfast 
• $8.00 for Lunch 
• $11.00 for Dinner 

Generally, per diems will be paid as follows, less any meals provided: 

Breakfast:  If travel begins prior to 7:00pm. 
Lunch:  If travel covers entire period between 11:00am and 2:00pm. 
Dinner:  If travel is concluded after 6:00pm. 

Examples: 

Trip begins at 6:00am and ends at 11:00am  Breakfast 
Trip begins at 8:00am and ends at 11:00am – no meal reimbursement. 
Trip begins at 8:00am and end at 2:00pm – Lunch 
Trip begins at 8:00am and ends at 6:00pm – Lunch 
Trip begins at 8:00am and ends at 9:00pm – Lunch and Dinner 

InterCollegiate Athletes 

• $3.50 for Breakfast 
• $4.50 for Lunch 
• $7.00 for Dinner 
• $4.00 for Post Game 

The following oneway mileage scale has been developed to determine the number of meals 
allowed during travel: 

• 199 miles  =  1 meal 
• 100149 miles  =  2 meals 
• 150199 miles  =  3 meals 
• 200249 miles  =  4 meals 
• 250299 miles  =  5 meals 
• 300349 miles  =  6 meals (maximum) 

• Please choose eating establishments that do not charge 15% or higher gratuities/tips when 
serving large groups (McDonald’s, Taco Bell, etc…) as gratuities/tips are not an allowable 
expense. 

AFTER TRIP: 
On the first (1 st ) business day following the trip; submit to District Cashier or Accounting Services 
Supervisor (for categorical programs) the following items: 

1.  Any remaining cash, be sure to obtain a receipt from the cashier. 
2.  Original trip receipts (must have vendor name, address, etc. stamped or preprinted on 

receipt to be accepted).
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3.  Original form or checklist with original student signatures acknowledging receipt of cash 
funds and the amount received. 

4.  Attach a calculator tape printout to verify all receipts and deposit equal the dollar amount 
of the original amount advanced to you. 

5.  IF the dollar amount of receipts exceeds the amount of the advance, prepare and submit 
an Expense Claim form for the overage to be reimbursed to you. 

6.  IF the dollar amount of receipts is less than the amount of the advance, you must pay the 
difference immediately. 

Cash advances for staff chaperoning Student Field Trips. 

Staff must submit an approved Travel Request Form prior to the trip date to the Business Office.  An 
approved Conference and Travel Reimbursement Claim form is to be submitted to the Business Office 
after the trip has been completed for reimbursement of trip costs.  Staff may claim the per diem amount 
per day instead of submitting receipts.  Please refer to following section regarding Conference and Travel 
Expense claim procedures. 

15.  Conference and Travel Expense Claims: 
All travel must have prior approval of the appropriate supervisor/administrator.  Use the Travel Request 
form to obtain approval, this form is used to identify employee/s traveling, purpose of travel, travel 
destination, conference/meeting name and any preregistration costs which must be paid by the Business 
Services office. In order to insure proper payment, all travel outside of the district requires that a Travel 
Request form be submitted to Business Services 2 weeks prior to the event. 

The Conference and Travel Expense Claim form is used to report and claim reimbursement for actual and 
necessary expenses incurred in connection with attending a conference, convention, meeting or field trip. 
This form is used to claim reimbursement for outofpocket expenses only.  Amounts to be claimed for 
each expense will be reimbursed at a rate or amount as identified in Board Policy 6317. 

Expense claims, including those for mileage, are to be submitted for reimbursement within thirty (30) days 
of accruing the expense.  Claims not submitted in a timely manner will be denied. 

Guidelines for Preparing Conference and Travel Expenses form: 
Top of form: 

1.  Insert name of person to be reimbursed 
2.  Insert month in which travel occurred. 
3.  Insert budget account number to be charged. 
4.  Insert date/s of travel, destination and purpose of travel, number of miles per trip. 
This form is used for reimbursement of routine automobile mileage claims: 

n  Mileage will be approved only for the most direct route. 
n  Mileage is not allowed for travel to or from home. 

5.  Insert total miles traveled and multiply by district’s current mileage allowance. 

Bottom of form: 

1.  Insert date of meeting or conference. 
2.  Insert location and purpose of meeting or conference. 
3.  Insert amount claimed for food (identify meals breakfast, lunch etc.) 
4.  Insert amount claimed for lodging. 
5.  Insert air transportation costs. 
6.  Insert registration costs (only if not already prepaid).
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7.  Insert any other misc. expenses i.e. taxi fare, parking costs, etc. 
8.  Insert total of all amounts in this line. 

Provide a total expenses claimed amount. 

Provide a total mileage claimed amount. 

Attach original receipts for lodging, registration, air travel, parking fees, etc. to form. 

Claimant must sign the form, and have the area administrator approve the claim, submit to Business 
Services for approval and payment processing. 

16.  Automobile Mileage Reimbursement: 
Use the Travel Expense Claim form to report and claim reimbursement for actual and necessary 
expenses incurred in connection with routine travel.  Routine travel is defined as travel performed by an 
employee of the district in the normal course of the employee’s duties by using the employee’s personal 
automobile or local public transportation.  Travel is not considered routine travel when any of the following 
is involved:  meals, lodging, airline transportation, bus transportation, rail transportation or registration fee. 
Mileage will be reimbursed at the IRS rate as declared annually by the IRS. 

Use of employee’s vehicle: 
A.  Mileage will be approved only for the most direct route. 
B.  Mileage is not allowed for travel to or from home.  This is based on the rationale that an employee is 

expected to provide personal transportation to get oneself to and from work. 
C.  Mileage for outofcity driving will be approved only if the official business cannot be transacted 

through correspondence or by telephone.  The mileage claimed cannot exceed the equivalent cost of 
such trip by the most efficient, direct and economical mode of transportation required by the occasion. 

D.  Employees will be reimbursed at the rate as identified in Board Policy 6317. 
E.  The Travel Expense Claim form must be signed and approved by the employee’s area administrator. 
F.  The Travel Expense Claim form is due in the Business Services within thirty (30) days of accruing the 

expense. Claims not submitted in a timely manner will be denied. 

17.  Disposal of District Property: 
The Education Code Sections 8145081454 provide for the sale of district personal property that is not 
required for college or district purposes with authorization of the sale by the Board.  A list of obsolete or 
worn out property, proposed for sale, will be submitted regularly by Business Services for consideration of 
the Board. 

Area administrators are responsible for providing Business Services with the following information in order 
to have any district property declared surplus by the Board: 

a)  Equipment Type/Manufacturer or Description of Item 
b)  WHCCD Inventory Number 
c)  Model Number 
d)  Serial Number 
e)  Condition of item 
f)  Location of item/s to be surplused 

Items of $500 or less: 
Property with a value of less than $500 may be sold through private sale without advertising.
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Items of $500 or more: 
Property with a value of $500 or more will be sold to the highest bidder after legal advertisement.  Public 
Notice advertisements will be prepared by Business Services.  Bids will be opened in the Business 
Services office two weeks after the second advertisement has been published at 2:00 p.m. 

18.  Fixed Assets 

For instructions in this area, please contact the Business Services Office staff.
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PAYROLL 

1.  Employee or Contractor: 
Area administrators and Business Services will use the following guidelines when evaluating whether an 
individual is an employee or contractor.  If the individual is determined to be an independent contractor, 
those services are handled under the purchasing guidelines outlined in this manual. 

The determination as to whether an individual is an employee or independent contractor is based upon 
the right to control the method of work: 

n  If the means and methods of a person’s job are under his or her discretion and control, he or 
she is an independent contractor. 

n  If the means and methods of a person’s job are under the discretion and control of the person 
for whom he or she is performing the work, the person is an employee. 

Tests for Employee: 

The following indicators suggest that the personal service is provided by an employee: 

• The employing department sets or approves hours of work. 
• The employing department furnishes the place to work and usually provides the tools. 
• The employing area administrator has the right to discharge the person. 

Tests for Contractor: 
The following indicators suggest that an independent contractor provides the personal service: 

• The person is free to accept employment from other person at the same time. 
• The person employs his or her own assistants who cannot be discharged by the district. 

2.  W4  Withholding Federal Income Tax: 
An employee must complete, sign, and submit to the Business Services office a W4 form (Employee’s 
Withholding Allowance Certificate) before Business Services makes any salary or wage payments. 

The employee declares the IRS filing status and the number of withholding allowances or the percent of 
income to withhold on the W4 form. 

Payroll uses this information to compute the amount to withhold from the employee’s taxable gross 
salary. 

3.  Social Security Card: 
Any potential or new employee must provide the Human Resources Office a copy of the individual’s 
original social security card before the payroll technician makes any salary or wage payments. 

The social security number must be correct to credit the employer’s and the employee’s contribution and 
service quarters to the employee’s social security account. 

The social security number is the payroll/employee number. 

Payroll Address: 
Payroll uses the address on the employee’s initial W4 for paychecks, earnings statements, and any other 
payroll mail.
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Employees may change their payroll address at the Business Services office by: 

n  Completing a new W4 form. 
n  Completing a change of address form. 

4.  Time Cards: 

Parttime Academic, Adult and Student Employees: 

All district parttime academic, adult and student staff are required to complete an Employees Time 
Report (time card) each month.  The time card is to be signed by the employee’s direct supervisor and 
submitted to Business Services office no later than the 10 th day of each month. 

Time cards not received on the 10 th of the month will not be processed until the next regular payroll 
period.  It is the responsibility of the area administrators to ensure that all employee time cards are 
submitted to the Business Services office on or before the 10 th of each month. 

Regular Classified Employees: 

All district classified employees are required to complete an Employees Time Report (time card) each 
month.  The time card is to be signed by the employee’s direct supervisor and submitted to the Human 
Resources Department by the end of the month. 

5.  Overtime Payment: 
Payment of any overtime hours worked will be included on the employee/s regular paycheck.  Any 
overtime worked is to be authorized by the employee’s area administrator prior to working the overtime 
and a copy of the authorization to work overtime is to be on file in the Business Services office before 
payment can be made. 

Parttime, temporary and student employees are not eligible for comp time. Any overtime earned should 
be reported on the employee’s timecard for payment on the last day of the month. Permanent parttime 
employees must have an Overtime Authorization form on file in the Business Office prior to working any 
hours over their regularly scheduled hours. 

6.  Payroll Advance: 
General payroll advances are not permitted or authorized. 

7.  Payroll Errors: 
In the event that the district is responsible for a time card error resulting in payroll nonpayment for that 
month, the employee may request a Revolving Fund check for 75% of the employees gross salary 
amount due for that month.  The employee must complete the Temporary Payroll Adjustment form and 
have the Director, Fiscal Services approval.  The remaining payroll amount due will be processed as part 
of the next regular payroll cycle. 

Payroll Deductions for Regular and Final Paychecks: 
a.  Income Taxes are deducted from all payments according to the employee’s W4 withholding 

statement and may include: 

n  Federal 
n  State 
n  Social Security
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n  Medicare 

b.  Retirement contributions are deducted from all payments: 

n  Certificated  STRS 
n  Classified  PERS 
n  All Other Nonbargaining unit employees  APPLE 

c.  Employee requested deductions are deducted from all payments and may include: 

n  TSA’s 
n  403(b) Plans 
n  Additional Life Insurance Policy Premiums 
n  Additional Federal or State Income Tax withholdings 
n  Any nonprofit organization identified in writing. 

d.  Outstanding obligations to the district may be deducted from all payments and may include: 

n  All Student Fees (examples: Tuition, enrollment, dormitory, meal plan, bookstore, library fees, 
this is not an exclusive list). 

n  Child Care Service Fees 
n  Bookstore Charges 
n  Overpayments 
n  Cafeteria Charges 

Pay Dates: 
The district issues paychecks and earnings statements on the last normal working day of each month. 

Paycheck Distribution: 
All District employees must complete a Payroll Distribution Options form to have their payroll checks 
direct deposited or mailed. 

Student paychecks are not available for pickup on campus.  All student paychecks are mailed to the 
address listed on the Payroll Distribution Options form.



33 

SAFETY & SECURITY 

1.  Risk Management Responsibility and Authority: 
The Vice Chancellor is responsible for the district risk management program which helps to ensure the 
district’s overall ability to meet its objectives in the face of continual risk from fire, theft, accident and 
liability claims. 

Risk management includes a number of alternative actions which may be taken both before and after 
injury, damage or other loss.  These risk management actions may prevent loss occurrence or minimize a 
loss’s interference with district teaching and service responsibilities. 

State law defines risk management as the total effort and continuous stepbystep process of risk 
identification, measurement, minimization, assumption, transfer and loss adjust which is aimed at 
protecting assets and revenues. 

The district is a member of the Valley Insurance Program, Joint Powers Authority for the purpose of 
providing the services and other items necessary and appropriate for the establishment, operation and 
maintenance of a joint insurance and self insurance program for property casualty and worker’s 
compensation risks for members thereof, and to provide a forum for discussion, study, development and 
implementation of recommendations of mutual interest regarding risk management. 

The Business Services office purchases all insurance for the district and all requests to purchase 
insurance are to be directed to this office.  Premiums for one time insurance requests, special events 
coverage and/or special equipment coverage will be charged to the department which requires the 
insurance. 

The Business Services office interacts on behalf of the district with outside parties concerning claims 
investigation, claims management and incident reporting. 

Motor Vehicle Accidents: 
Losses due to motor vehicle accidents involving district vehicles are covered by district insurance.  Any 
accident involving an injury or property damage of $500 or more must be reported to the local police or 
highway patrol.  An Accident Report must be completed and submitted to Business Services immediately 
for any accident involving district vehicles. 

Accidents involving privately owned vehicles on district business  most personal policies cover these 
situations.  The driver should check his/her policy to make sure they are covered while using the vehicle 
for district business. 

State law states the driver of any motor vehicle “who is in any manner involved in an accident”  in this 
state must report the accident to the Department of Motor Vehicles (DMV) within 10 days if anyone was 
injured or killed, or if there was more that $500.00 damage to any one person’s property. 

Equipment Damage or Loss: 
Unexplained loss  loss of inventoried equipment is reported immediately to the local police.  The area 
administrator then notifies the Business Services office by memorandum.  Included in the memorandum is 
a complete and precise description of the equipment or property damaged or lost, the district inventory 
number, equipment, model and/or serial number, when the equipment was last seen, was equipment in a 
secured location etc.  This written report is then submitted to the district’s claims handling administrator. 

All district equipment is insured.  However claims are subject to a deductible of $1,000, except in regard 
to certain types of vehicular losses or damage. 

Classroom/OnCampus InjuryIncidents: 
Any district employee who witnesses, or is informed of, any oncampus or classroom accident (excluding 
athletics) is to immediately complete a WHC Classroom/OnCampus InjuryIncident Report regardless of 
whether the visitor, student or guest requires medical attention or not.  This form is to be submitted to the
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Business Services office for processing with the district’s student/visitor insurance company and or 
property liability insurance carrier.  Any corrective measures needed to be taken to district property to 
ensure this type of accident or incident does not reoccur will be reported to the appropriate department for 
action. 

Responsibility for Personal Property 
The West Hills Community College District will not assume either the responsibility or the liability for 
personal property belonging to employees or students either on or off campus.  The West Hills 
Community College District will not provide reimbursement for the loss, destruction or damage by arson, 
burglary, or vandalism of personal property.  Personal property will not be stored on district property. 

It shall be the policy of the Board that staff and students are not to use their own personal property for 
instructional or operational purposes in any program of the West Hills Community College District without 
proper authorization from the Chancellor. 

Board Policy 804 – Responsibility for Personal Property 

RECORDS 

1.  Records Management: 

The district currently has a formal Records Retention and Destruction in accordance with Board Policy 
3310.  Records means all records, maps, books, papers, data processing output and documents of the 
district including, but not limited to, records created originally by computer, required by Title 5 to be 
retained. 

The following materials are not required to be retained and may be disposed of at will by the various 
district departments: 

• Catalogs, trade journals, and other printed or published materials which require no action. 
• Copies of correspondence, completed forms, bulletins, etc. prepared for reference. 
• Letters of transmittal which do not add any information to the transmitted material. 
• Notices or memoranda which do not relate to district functional responsibility such as notices of 

community affairs or employee meetings. 
• Drafts of letters, memoranda, reports, work sheets and notes which do not represent basic steps in 

the preparation of record documents. 
• Reproduction material, such as stencils, masters, and offset plates. 
• Routing slips, telephone messages, “While You Were Away” slips, or similar message forms. 
• Shorthand notes, stenotype tapes, and mechanical recordings which have been transcribed. 
• Stocks of agency publications, forms, and printed documents which are superseded, outdated, or 

worthless. 

The Vice Chancellor’s Office will coordinate and certify records destruction annually for departments at 
the District Office. Each college and/or center is required to arrange for the destruction and certification of 
the records destruction. Each department is to specify record retention periods for public records and 
authorize destruction or release of the outdated files location.  Each box or file that is to be stored in the 
inactive storage area should be clearly marked with the minimum period of time the records must be 
kept. 

The Vice Chancellor shall authorize the classification and destruction of records.  An annual report shall 
be made to the Board of Trustees regarding the classification and destruction of records.
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Potential Archival Records: 

Records having potential archival values are those which document past decision, decision making, and 
legal precedent, as well as those documenting the district’s history, development, and general 
achievements.  Examples include: 

• External correspondence documenting basic district operation such as planning, policy, decision 
making, or interdepartmental relations. 

• Campus correspondence documenting relationships with nondistrict agencies and individuals. 

• Annual reports. 

• Organizational information such as organization charts and delegation of responsibility. 

• Documentation of departmental development. 

• Committee records, minutes, agenda, reports, position papers, recommendations 

• Subject files, concerning single issues or special programs. 

• Grant proposals and final 

• Tape recordings, films, and videotapes documenting district activities. 

• Photographs of personnel and facilities. 

2.  Release of Public Records: 

Public records shall include all records required by law or the Board of Trustees to be maintained or kept 
on file. All records generated to conduct district business are public records.  Unless a public record is 
specifically exempt from disclosure, the District must make all records available to anyone on request for 
either inspection or copying. 

Please refer to Board Policy 802 – Public Records for additional information. Questions not answered by 
this section, should be directed to the VC, Business Services or 

3.  Procedures: 
a)  Hours  Public records are available only during business hours. 
b)  Written request – Employees/Citizens should submit a written request in advance of such inspection 

specifying those records which the individual wishes to inspect. 
b)  Records Protection  District employees are responsible for protecting records from damage and 

disorganization.  Records are not removed from the designated area of storage. 
c)  Copying  A department may charge a fee for copies of public records which may include personnel 

costs associated with the copying service. 

4.  Exempt Records: 
The following general categories of records are exempt from public disclosure: 

a)  Personal information regarding district students, including examination results, grades and curricular 
material. 

b)  Personal information regarding district employees, to the extent that disclosure would violate their 
right to privacy.
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c)  Test questions, scoring keys, and other examination data used to administer a license, employment, 
or academic examination. 

d)  Applications for district employment, including the names of applicants, resumes, and other 
information submitted with respect to the applicant. 

e)  Residential addresses or residential telephone numbers of students, employees or volunteers. 
f)  Lists of students, staff or volunteers requested for commercial purposes. 
g)  Interview panel materials
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MONITORING & INTERNAL CONTROL PROCEDURES 
Directors for each grant monitor and enforce program compliance. 

Program directors are required to follow the federal laws, regulations and program compliance 
requirements under the contracts and grant agreements that apply to the program. 

1.  Circular A21 Cost Principles 
2.  Uniform Administrative Requirements 2 CFR 215 
3.  A133 OMB Circular 

Some of the fiscal responsibilities are: 

• Prepare and maintain and record a variety of accounts and transactions in accordance with 
established laws, regulations and administrative requirements for accounts payable, accounts 
receivable and general ledger accounting. 

• Maintain controls to assure proper accounting of income and expenses for assigned accounts. 
This includes verification of account codes, encumbrance of obligations, approval and payment of 
invoices.  Verify payroll is coded correctly. 

• Periodic site visits performed to make sure procedures are being followed. 
• Train, instruct and advise staff on accounting principles and procedures 
• Keep track of all time cards and time allocation sheets for grant funded positions. 
• Prepare Monthly Invoices for reimbursement. Prepare quarterly and annual Federal, State and 

District financial reports and statements. 
• Drawdowns done monthly 
• Meet with program directors on a monthly basis to review budget, expenditures, projections and 

actuals. 
• Make sure all supporting documentation is in order and attached to expenditures. 
• Maintain inventory of Equipment purchase through grant monies 
• Maintain grant records in the Business Office 

Work with Grant staff to make sure everyone is doing time allocation sheets and turning in time cards. 
Make sure business office policy and procedures are being followed.  Run Reports and monitor budgets 
to make sure they are aligned with grant and track progress.  Approve expenditures to make sure they 
are an allowable cost and that all of the proper backup documentation is submitted to Business Office. 
Make sure that all reporting is completed on time.  Work with Director to prepare budget modification for a 
grant if needed.  All monthly, quarterly and annual budget reporting is completed and submitted. 

Accounting system reflects Federal, State and Local Grants with their separate fund.  We have revenue 
cost centers that reflect whether they are state or federal monies.   All of this information is in the Chart of 
Accounts.
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FORMS REFERENCED 

The following forms have been referred to in the foregoing text and are available on the Business 
Services web page. 

Conference and Travel Expense Claim 

Expense Claim 

Travel Request 

WHC FT Employee Overtime Authorization 

WHC PT Classified Employee Overtime Authorization 

WHC Classroom/OnCampus InjuryIncident Report 

APPENDICES 

1.  Board Policy 6317 

2.  Board Policy 2710 

3.  Bid Matrix 

4.  Board Policy 3310 

5.  Board Policy 802 

6.  Travel Per Diems Fact Sheet





















West Hills Community College Lemoore 
Administrative Job Description 

 
Vice President of Educational Services 

Chief Instructional Officer 
12 Month Position 

 
General ResponsibilitiesBASIC FUNCTION:BASIC FUNCTION 
 
Under the general supervision of the President, Tthe Vice President of Educational Services 
serves asis the chief instructionaleducational officer of the Ccollege and administers and 
provides leadership for the instructional departments and library. The VPES is responsible for 
the development, management, and evaluation of academic and program affairs. The 
incumbent reports directly to the College President. The VPES is responsible for providing 
leadership in program and course development, long-term and short-term planning, curriculum 
design and development, accreditation, class scheduling, faculty teaching assignments, budget 
development and maintenance, educational technology, library services, tutoring, and  
professional development. and modification.  She/He is also responsible for assisting division 
Deans and faculty in mastering effective teaching methodologies.  Therefore, the VPES works 
cooperatively with other district and college administrators, faculty, and staffstakeholders.  and 
communicates instructional programs and services for members of the college community, 
other educational institutions at the secondary and post-secondary levels.  The VPES must also 
effectively communicate with other educational institutions at the secondary and post secondary 
levels as well as agencies at the state level. 
 
ESSENTIALSpecific DUTIESutiesESSENTIAL DUTIES 
 

• Serve as the chief instructional officer for the college 
• Serve as administrative head to develop, coordinate, and evaluate all assigned 

instructional programs in cooperation with faculty in those areathose areas. 
• Facilitate articulation of college instructional programs with district area high schools, 

local, state, and federal agencies, four-year institutions, and community based agencies, 
including business and industry. 

• Serve on college and district curriculum committees 
• Reviews and approves faculty curriculum proposals 
• Supervise the development and timely publication of the college catalog, catalog 

addendum, and class schedule 
• Supervise the necessary record keeping in respect to sick leave and vacation schedules 

for all Educational Services personnel, as well as time and mileage sheets for overtime 
and adjunct faculty 

• Prepare a wide variety of regular and special reports related to instruction 
• Work with the Director of Human Resources and faculty to develop the yearly 

instructional calendar 
• DeveopDevelop, monitor, and review all instructional budgets to ensure that all 

departments and disciplines operate within allocated resources and are consistent with 
district policy and college procedures by approving all instructional purchase requests. 

• Recommend the purchase of and direct the maintenance of instructional equipment. 
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• Promote the efficient use of instructional facilities and classroom space by monitoring 
time, enrollment, and schedule patterns. 

• Ensure that the college is in compliance with state-mandated regulations on instruction, 
including the California Education Code, Title 5, Title 7, and Title 9. 

• Support district negotiated agreements, monitor faculty loads, minimum classroom 
enrollment, evaluation, and tenure procedures. 

• Responsible for the day-to-day operations of the Educational Services Division. 
• Supervise and evaluate the performance of faculty and staff and participate in the hiring 

process. 
• Facilitate the resolution of student, instructor, and staff complaints related to instruction. 
• Assume primary responsibility for orientation and training of full- and part-time faculty. 
• Serve on the college and district committees as assigned. 
• Coordinate the instructional activities of the college with the other major components of 

the institution. 
• Identify and use learning outcomes and assessment that lead to educational program 

improvements. 
• Direct a regular process of course and program review for instruction. 
• Direct, participate, and support the accreditation process. 
• Supervise and evaluate assigned classified, classified management, and administrative 

staff. 
• Supervise the development of the Educational Master Plan, Curriculum Handbook, 

Student Learning Outcomes, and the Faculty HangbookHandbook. 
• Represent the college at regional, statewide, and national meetings related to the 

improvement of Educational Services at West Hills College Lemoore. 
• Represent the college in all appropriate local community activities. 
• Promote, direct, develop, supervise, and manage library and learning resource functions, 

services, and facilities including the Learning Center, Tutorial Center, library, Instructional 
Resource Center, electronic information resources and access services, and collection 
development. 

• Develop and administer library technology programs. 
• Serve as instructional technology liaison to instructional departments. 
• Assist the librarian in planning and development of library collections to support the 

college curriculum and continuing education for the college community. 
• Integrate and coordinate the functions and services of the Library/Learning Resources 

Center to the entire college program. 
• Complete other duties as assigned by the President of the College. 

  
• Provide leadership in the development of all educational programs and services 
• Annually review and evaluate selected Educational Services programs 
• Develop and manage the annual College Educational Services budget 
• Organize assigned personnel in an effective manner 
• Coordinate the development of an annual class schedule and faculty 
• Work cooperatively with stakeholders in College-wide program development 
• Develop and conduct meaningful and effective staff development programs 
• Develop, implement and evaluate all support systems for the Educational Services sector 
• Represent the college at regional, statewide, and national meetings related to the 

improvement of Educational Services at West Hills College Lemoore 
• Conduct an annual evaluation of assigned staff as directed by College policy 
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• Participate in College management decisions through the Executive Management Team, 
the College Management Team and the Educational Services Team. 

• Prepare and certify all assigned College reports for State and Federal agencies 
• Represent the College in all appropriate local community activities 
• Develop, implement, and evaluate all support systems for the audio visual sector 
• Complete other duties as assigned by the President of the College 

 
Desirable Kknowledge and skillsNOWLEDGE OF:KNOWLEDGE OF: 

• Demonstrated sensitivity to, and understanding of, the diverse academic socio-
economic, cultural, ethnic, and disability backgrounds of community college students. 

• Demonstrated commitment to professional growth and development through 
memberships in regional, state, and national organizations or other activities appropriate 
to the discipline and its components. 

• Datatel and its components. 
• Experience in an administrative or management position, preferably at a community 

college. 
 
AbilitiesBILITY TO:BILITY TO: 

• Ability to communicate clearly with students and staff, both orally and in writing. 
• Ability to establish and maintain effective working relationships with students, staff, and 

community organizations. 
 
 
Education and experienceDUCATION AND EXPERIENCE:EDUCATION AND EXPERIENCE 

• A Master’s Degree from an accredited institution. 
• Administrative or management experience, preferably in a community college 
• Excellent leadership, interpersonal, and analytical skills; effective written and oral skills. 
• Experience and/or knowledge of library services along with educational programs and 

services with an emphasis on technology. 
• Evidence of successful teaching experience, preferably at the community college level. 
• Knowledge of instructional techniques and learning theory. 
• Experience in managing effective organizational change is highly desired. 

 
REQUIRED MATERIALS: 
1. Cover letter. 
2. Academic Application. 
3. Professional resume. 
4. Unofficial transcripts verifying course work completed and degree(s) received. 
5. (2) letters of recommendation written within the last two years. 
6. EEO survey (optional). 
 
APPLICATION DEADLINE: 
 
Friday, December 31, 2005 by 5:00 p. m. 
 
It is the candidate’s responsibility to make sure that all required materials have been received. It will be 
the responsibility of the applicant to incur any and all expenses related to the interview process. Faxed 
applications will not be accepted. 
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All College positions require the ability to pass a background and fingerprint check. 
 
Drug Testing: In accordance with the Drug Free Environment of the WHCL, applicants understand that if 
selected for employment, as a part of their employment they will be required to submit to a drug and 
alcohol test as a part of the health examination. 
 
Depending upon the number of applicants who meet the minimum qualifications, the examination process 
may include a qualifications screening by a committee. Those demonstrating the strongest backgrounds 
related to the position will be invited to interview. 
 
West Hills Community College District Human Resources Office 
9900 Cody Street, Coalinga, Ca 93210 
 
EOE 
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Willard Lewallen
President

Shaun Bailey
Director of

Maintenance & Operations

Richard Larson
Director of

Farm of the Future

Lorna Davis
Administrative Assistant

Mark Gritton
Director of Athletics, Health

and Physical Education

Marcel Hetu
Director of

North District Center

Jill Stearns
Vice President of

Educational Services

Ron Danner
Director of

Residential Living

Gary Boyd
Food Services

Manager

Eliseo Gamino
Director of

CAMP Grant

Rosemary Burciaga
Office Manager

Raquel Rodriguez
Associate Dean of
Student Learning

Javier Cazares
Claremont Custody Center

Education Coordinator

David Reynolds
Associate Dean of
Student Services

Bertha Felix-Mata
Director of

Title IV Projects

Verna Hernandez
Director of

Health Careers

Daniel Tamayo
Director of International

Student Services

Board of Trustees

Administrative Employees

COLOR LEGEND:

Classified Management Employees

Confidential Employees

Rick Post
Interim Executive Director

of WHCC Foundation

Pedro Avila
Vice Chancellor of Institutional Effectiveness

and Enrollment Management

Carole Goldsmith
Vice Chancellor of Educational Services

and Workforce Development

Ken Stoppenbrink
Vice Chancellor of Business Services

District Office Functions with Support Responsibilities to the Colleges

Reorganization approved by Board of Trustees:  9/22/09
Effective:  10/1/09



West Hills Community College District
Chancellor’s Office

Frank Gornick
Chancellor

Ken Stoppenbrink
Vice Chancellor of Business Services

Carole Goldsmith
Vice Chancellor of Educational Services

and Workforce Development

Pedro Avila
Vice Chancellor of Institutional Effectiveness

and Enrollment Management

Willard Lewallen
President

West Hills College Coalinga

Don Warkentin
President

West Hills College Lemoore

Donna Isaac
Executive Assistant

to the Chancellor

Elaine Howard
Administrative Secretary

Frances Squire
Executive Director

of WHCC Foundation

(VACANT)
Treasurer and Auditor

Frances Squire
Director of Marketing

David Castillo
Director of Westside

Institute of Technology (WIT)

Susan Whitener
Associate Vice Chancellor of 

Educational Planning

Kathy Watts
Director of Child

Development Centers

Cathy Barabe
Director of Grants

Michelle Kozlowski
Director of Information
Technology Services

Maria Lourenco
Instructional Operations 

Manager

(VACANT)
Web Administrator

Anne Jorgens
Budget Services

Supervisor

Becky Cantu
Administrative Assistant

Tammy Weatherman
Director of

Fiscal Services

(VACANT)
Director of

Human Resources

COLOR LEGEND:

Administrative Employees

Board of Trustees

Classified Management Employees

Confidential Employees

Reorganization approved by Board of Trustees:  9/22/09
Effective:  10/1/09

Jana Cox
Director of

Financial Aid

Keith Stearns
Dir. of Academic & Info.

Systems/Registrar
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Rick Post, 
Interim Executive Director 
 
(559)934-2124 
(559)934-2853 fax  
 
Email: richardpost@whccd.edu  
Foundation Board  

BOARD MEMBERS 

  Steve Cantu, Trustee Director  
  Kate Delano, Community Director  
  Ernie Drewry, President, Community Director 
  Leonard Falter,Chief Financial Officer Foundation 
  Don Forth, Vice President, Community Director 
  Ted Frame, Community Director  
  Brad Gleason, Community Director  
  Sharon Gordon, Community Director 
  Frank Gornick, Chancellor 
  Bill Henry, Trustee Director  
  Willard Lewallen, Ph.D., Staff Director  
  Laura Mendes-Moore, Community Director  
  Nina Oxborrow, Trustee Director 
  Bill Pucheu, Community Director 
  Oscar Sablan M.D., Community Director 
  Marc Scott, CPA, Community Director 
  Ann Stone, Secretary, Community Director 
  Ken Stoppenbrink, Chief Financial Officer District Office  
  Don Warkentin, Staff Director 
  Frances Squire, Executive Director  
The West Hills Community College Foundation Mission 
 
The West Hills Community College Foundation enthusiastically engages residents, corporations, foundations and communities of the San Joaquin 
Valley in financial support and advocacy for the West Hills Community College District. We are entrepreneurial partners with the Colleges as we plan 
and implement programs to build relationships and raise funds. 
The West Hills Community College Foundation Vision 
 
Our vision is to be a dynamic, legacy organization recognized for: 
• The Foundation's $5 million endowment (by 2008) 
• 140 new scholarship funds 
• Establishment of a successful “new alumni” fundraising program 
• An effective and engaged Board 

 

WHCC Foundation Board Meeting Schedule  

  

DATE TIME LOCATION

September 29, 2010 10am Annual Meeting Harris Ranch I-5 & 198 East @ North Ballroom  

November 17, 2010 10am WHC District Office Board Room  

January 19, 2011 10am WHC District Office Board Room  

March 16, 2011 10am WHC Lemoore Campus  

May 18, 2011 10am WHC District Office Board Room  

June 22, 2011 10am WHC Coalinga Campus  
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• Significant contributions to the “K-16 Dream” (creating a college-going culture among K-12   students) and 
• Sponsorship of cultural, educational and economic development programs. 
 
The West Hills Community College Foundation– Guiding Principles 
 
The West Hills Community College Foundation applies the following guiding principles in its conduct of business: 
• Advocate for education and its ability to change lives, 
• Practice responsible stewardship, 
• Maintain respect for others,  
• Conduct business in an open and transparent manner, 
• Support diversity and inclusiveness, 
• Demonstrate reliability and accountability, and 
• Exemplify a commitment to serve to students and the community. 

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 - 1.800.266.1114 

©2007 West Hills Community College District 
Accessibility | Compliance Statement | Site Disclaimer  | Contact Us | Help Desk  
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
FINANCING CORPORATION 

9900 Cody Street 
Coalinga, CA  93210 

(559) 934-2100 
______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE FINANCING CORPORATION 
 

January 20, 2009 
 

 
 
OPEN SESSION / CALL TO ORDER 
 
President McKean called the meeting of the Financing Corporation to order at 1:02 p.m. 
and led the Board members and audience in the flag salute. 
 
Financing Corporation   Financing Corporation 
Board of Directors present:   Board of Directors absent: 
Bill Henry     Mark McKean 
Nina Oxborrow 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Introduction of Guests 
 
Ms. Frances Squire, Director of Marketing, introduced Mr. Jon Isom and Mr. Ray Giles 
of Dale Scott & Company. 
 
Public Comments 
 
There were no public comments made at this time. 
 
FINANCING CORPORATION REPORTS AND ACTION 
 
FC-21 Minutes – The minutes of the October 28, 2008 meeting of the Financing 

Corporation were approved on a motion by Trustee Ivans, seconded by 
Trustee Oxborrow, and carried unanimously. 

 
FC-22 COP Expenses and Investment Analysis – The COP Expenses and 

Investment Analysis was reviewed by Mr. Ken Stoppenbrink. 
 
Discussion took place concerning the reports provided.  It was agreed that reports will 
be sent on a monthly basis, with presentations being given on a quarterly basis.   
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FC-23 Investments Balance Sheet – Mr. Stoppenbrink discussed the Financing 

Corporation investments balance sheet. 
 
FC-24 Certificates of Participation 2008 Refunding –  Mr. Stoppenbrink discussed 

the Certificates of Participation (COP) 2008 Refunding activity report and 
summarized the income and expenses to date. 

 
ADJOURNMENT  
 
There being no further business before the Financing Corporation Board, the meeting 
was adjourned at 1:16 p.m. 
 

 
 

___________________________________ 
Nina Oxborrow 

Secretary of the Financing Corporation 
 
 
 
/di 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
FINANCING CORPORATION 

9900 Cody Street 
Coalinga, CA  93210 

(559) 934-2100 
______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE FINANCING CORPORATION 
 

February 16, 2010 
 

 
 
OPEN SESSION / CALL TO ORDER 
 
President McKean called the meeting of the Financing Corporation to order at 3:00 p.m. 
and led the Board members and audience in the flag salute. 
 
Financing Corporation 
Board of Directors present: 
Mark McKean 
Bill Henry 
Nina Oxborrow 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
 
Public Comments 
 
There were no public comments made at this time. 
 
FINANCING CORPORATION REPORTS AND ACTION 
 
FC-17 Minutes – The minutes of the January 19, 2010 meeting of the Financing 

Corporation were approved on a motion by Trustee Minnite, seconded by 
Trustee Ivans, and carried unanimously. 

 
FC-18 Quarterly Report – Mr. David Ivarie of Merrill Lynch provided a quarterly 

report on the Certificates of Participation (COP) investments. 
 
 Brief discussion took place regarding interest rates, investments and the 

gross domestic product (GDP). 
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ADJOURNMENT  
 
There being no further business before the Financing Corporation Board, the meeting 
was adjourned at 3:26 p.m. 
 

 
 

___________________________________ 
Nina Oxborrow 

Secretary of the Financing Corporation 
 
 
 
/di 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
FINANCING CORPORATION 

9900 Cody Street 
Coalinga, CA  93210 

(559) 934-2100 
______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE FINANCING CORPORATION 
 

January 18, 2011 
 

 
 
OPEN SESSION / CALL TO ORDER 
 
Vice President Henry called the meeting of the Financing Corporation to order at 1:04 
p.m. and led the Board members and audience in the flag salute. 
 
Financing Corporation   Financing Corporation 
Board of Directors present:   Board of Directors absent: 
Bill Henry     Mark McKean 
Nina Oxborrow 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
 
Public Comments 
 
There were no public comments made at this time. 
 
FINANCING CORPORATION REPORTS AND ACTION 
 
FC-13 Minutes – The minutes of the November 16, 2010 meeting of the Financing 

Corporation were approved on a motion by Trustee Oxborrow, seconded 
by Trustee Minnite, and carried unanimously. 

 
FC-14 COP Expenses and Investment Analysis – The COP Expenses and 

Investment Analysis was reviewed by Mr. Ken Stoppenbrink. 
 
FC-15 Investments Balance Sheet – Mr. Stoppenbrink discussed the Financing 

Corporation investments balance sheet. 
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FC-16 Certificates of Participation 2008 Refunding – Mr. Stoppenbrink discussed 

the Certificates of Participation (COP) 2008 Refunding activity report and 
summarized the income and expenses to date. 

 
ADJOURNMENT  
 
There being no further business before the Financing Corporation Board, the meeting 
was adjourned at 1:12 p.m. 
 

 
 

___________________________________ 
Nina Oxborrow 

Secretary of the Financing Corporation 
 
 
 
/di 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
FINANCING CORPORATION 

9900 Cody Street 
Coalinga, CA  93210 

(559) 934-2100 
______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE FINANCING CORPORATION 
 

June 22, 2010 
 

 
 
OPEN SESSION / CALL TO ORDER 
 
President McKean called the meeting of the Financing Corporation to order at 3:00 p.m. 
and led the Board members and audience in the flag salute. 
 
Financing Corporation 
Board of Directors present: 
Mark McKean 
Bill Henry 
Nina Oxborrow 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
 
Public Comments 
 
There were no public comments made at this time. 
 
FINANCING CORPORATION REPORTS AND ACTION 
 
FC-23 Minutes – The minutes of the April 20, 2010 meeting of the Financing 

Corporation were approved on a motion by Trustee Minnite, seconded by 
Trustee Cantu, and carried unanimously. 

 
FC-24 Quarterly Report – Mr. David Ivarie of Merrill Lynch and Mr. Mike Urner 

of Wells Fargo provided a quarterly report on the Certificates of 
Participation (COP) investments.  President McKean questioned the 
quarterly performance average portfolio yield.  Mr. Urner responded that 
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3.75% is the average yield to date.  Brief discussion took place regarding 
the credit rating. 

 
 Mr. Urner commented on the market and explained that they continue to 

see a low interest rate environment.  There is a lot of speculation and press 
about what would cause the federal government to increase interest rates.  
We will see definite unemployment issues related to the oil spill in the 
Gulf.  The federal government will stand firm at the low rates.  They are 
monitoring the issues closely and have seen a decline in treasury rates and 
value of the dollar.  Mr. Urner stated that they will continue to watch the 
impact of the oil spill. 

 
 Mr. Ivarie commented on the process used to evaluate the investments in 

the district’s portfolio.  He stated that they have a well thought out policy 
and it has continued to work for them. 

 
 Brief discussion took place regarding the strategy between now and the 

time of the election; the value of the yen; influences on the portfolio; and 
interest rate trends.  Mr. Urner stated that we have very small limited 
exposure to other oil markets. 

 
 Mr. Urner and Mr. Ivarie thanked the Board of Trustees for their business. 
 
ADJOURNMENT  
 
There being no further business before the Financing Corporation Board, the meeting 
was adjourned at 3:24 p.m. 
 

 
 

___________________________________ 
Nina Oxborrow 

Secretary of the Financing Corporation 
 
 
 
/di 

















































Amount 
Awarded

1 JTPA Title IIA, Rural Adult 465,374
2 JTPA Title III, Displaced Workers 88,067
3 JTPA Title IIA, 8% - 50% 198,034
4 IST, Contract 1 97,501
5 IST, Contract 2 99,851
6 IST, Contract 3 54,392
7 Title V,  1/5 418,036

Total 1,421,255
Grand Total to Date 1,421,255

Amount 
Awarded

1 USDA Global Precision Farming 300,000
2 Workforce Dev Instructional Equip for Ag & Natural Resources 29,255
3 Workforce Dev Instructional Equip for Ag & Natural Resources 99,663
4 Wrkfrc Dev Instructional Equip for Family & Consumer Science 32,235
5 Fresno County, Child Care Training & Capacity Building,  1 446,936
6 WIA  Round Youth,  1 1,026,241
7 TRPP, Chancellor's Office,  1 350,000
8 Americorps,  1 49,223
9 Kings County Youth,  1 270,608

10 Calworks Employment & Training,  1 419,892
11 Chancellor's Office, Trucking,  1 398,805
12 Chancellor's Office, Casino,  1 98,221
13 CTI Partnership - Allied Health:  1 1,058,241
14 Kings County Culinary Arts,  1 108,073
15 Title V,  2/5 424,984

Total 5,112,377
Grand Total to Date 6,533,632

Amount 
Awarded

1 MetLife Foundation 30,000
2 Waste Tire Playground 25,000
3 Untied States Dept. of Ag., Distance Learning 500,000
4 Capacity Building, Chacellor Office,  1/2 50,000
5 CAMP,  1/5 329,793
6 Prop 10, Kings County - Minigrant-Lemoore Center 40,000
7 Prop 10, Kings County - Planning 20,000
8 PROP 10 - Fresno County,  1/3 133,333
9 United States Dept of Ag, Collaboratory 150,000

July 1999 to Jun  

July 2000 to Jun  

July 2001 to Jun  

West Hills Community Colle     



10 CalFED Water Use Efficiency Program, Rathbun, St,  1/3 100,000
11 Cooperative Assoc of States for Scholarships (CASS), 1/2 143,100
12 Charter School/Lemoore UESD received funds 35,000
13 Tachi Yokut Cultural Center 274,000
14 CTI Partnership - Allied Health:  2 1,596,300
15 Chancellor's Office, Casino,  2 98,221
16 Chancellor's Office, Trucking,  2 398,805
17 Kings County Culinary Arts,  2 (Carryover) 252,440
18 Americorps,  2/3 45,815
19 Teacher Reading Preperation Prgm, Chancellor's Ofc,  2/3 275,000
20 Title V,  3/5 474,773
21 Kings County Youth,  2 134,237
22 WIA  Round Youth,  2 (July-December 2001) 603,120
23 WIA  Round Youth,  2 (January -June 2002) 603,120
24 Fresno County, Child Care Training & Capacity Bldg,  2 457,475
25 Calworks Employment & Training,  2 465,441

Total 7,234,973
Grand Total to Date 13,768,605

Amount 
Awarded

1 Avenal Infant Center- Start Up, On-going 32,000
2 Renovation of Relos & Equipment 150,006
3 WIA- I-5 Corridor- Occupational Skills Training for Youth,  1/1 345,528
4 NWI-Collaborative, 1/3 1,382,419
5 HSIAC, U.S. Dept. of Urban Housing,  1/2 300,000
6 School-Age Resource, U.S. Dept. of Ed.,  1/1 5,130
7 Infant-Toddler Resource, U.S. Dept. of Ed.,  1/1 11,210
8 Infant-Toddler Playground Safety, U.S. Dept. of Ed.,  1/1 5,462
9 IDRC- Cert. Nursing/Hosp/Gaming/Nut, Chanc Ofc, 1/2 299,984

10 JDIT- Electromechanical/Telecommunications, Chan Ofc, 1/2 299,422
11 IDRC- Precision Ag., Chancellors Office,  1/1 189,204
12 Talent Search, U.S. Dept. of Ed.,  1/5 190,000
13 Avenal After School Program,  1 136,500
14 Title V:  CSUF/WHC Collaborative, U.S. Dept of Ed,  1/5 300,000
15 Employment & Training Panel, State of CA,  1/2 99,307
16 NWI: Govenor's Nursing Initiative - Six Million -  1/3 1,949,036
17 Capacity Building, Chancellor's Office,  2/2 50,000
18 PROP 10 - Fresno County,  2/3 233,333
19 CAMP,  2/5 358,790
20 CalFED Water Use Efficiency Prog, Rathbun, St,  2/3 100,000
21 CASS,  1/2 302,100
22 Americorp,  3/3 45,815
23 TRRP, Chancellor's Office,  3/3 275,000
24 Title V,  4/5 424,718
25 Kings County Youth,  3/3 175,278
26 WIA  Round Youth,  3/3 1,604,579
27 Fresno Co, Child Care Training & Capacity Bldg,  3/3 182,990
28 CalWorks Employment & Training,  3/3  172,813

Total 9,620,624

July 2002 to Jun  



Grand Total to Date 23,389,229

Amount 
Awarded

1 AmeriCorps 4/4 33,000
2 Avenal After School Program  2 141,000
3 Avenal Infant Center 32,000
4 CalFED Water Use Efficiency Prog, Rathbun, St,  3/3 100,000
5 CAMP,  3/5 358,790
6 CASS,  3/3 318,000
7 Employment & Training Panel, State of CA,  2/2 99,307
8 Even Start 1/4 310,000
9 FCWIB: All Youth One System - Region 7  1/5 355,460

10 FCWIB: Coalinga One Stop/Adult & Dislocated Workers  1/5 310,720
11 FCWIB Occupational Skills 1/1 164,500
12 Gates Foundation - ECHS, Lemoore 10,000
13 Gates Foundation - ECHS, Coalinga 10,000
14 Governor's Nursing Regional Collaborative  2/3 100,000
15 Govenor's Nursing Initiative - Six Million -  2/3 2,050,963
16 HSIAC - HUD Child Dev Expansion 2/2 300,000
17 IDRC - Cert. Nursing/Hosp/Gaming/Nut, Chancellors Ofc, 2/2 299,984
18 IDRC - Precision Ag 124,697
19 JDIF-Electromechanical/Telecommunications, Chan Ofc,  2/2 299,422
20 Legaci 1/1 2,500
21 MetLife Foundation Leadership Development 25,000
22 PROP 10 (First 5) - Fresno County,  3/3 133,333
23 Talent Search, U.S. Dept. of Ed.,  2/5 190,000
24 Title V:  CSUF/ WHC Collaborative  2/5 300,000
25 Title V,  5/5 424,603
26 TRPP - Teacher Preparation Program 4/4 42,000
27 Upward Bound WHC Coalinga  1/5 254,729
28 Upward Bound Math & Science WHC Lemoore  1/5 220,000
29 VTEA - Special Population Collaborative 2/2 100,000

Total 7,110,008
Grand Total to Date 30,499,237

Amount 
Awarded

1 AmeriCorps 5/8 31,000
2 Avenal After School Program  3 141,000
3 CAMP  4/5 418,203
4 Carnegie Foundation 1/3 99,855
5 Child Development Center / San Joaquin 173,732
6 City of Coalinga Senior Project 1/1 44,640
7 Even Start 2/4 276,000
8 FCWIB All Youth One System - Region 7  2/5 355,227
9 FCWIB Coalinga One Stop/Adult & Dislocated Workers 2/5 336,702

10 Governor's Nursing Regional Collaborative  2/3 100,000

July 2003 to Jun  

July 2004 to Jun  



11 Governor's NWI Nurse Initiative-Six Million  3/3 2,137,043
13 HSIAC - HUD Child Dev  1/3 WHC Lemoore 365,303
14 IDRC Irrigation Technology 1/2 174,108
15 MetLife Foundation Leadership Development 1/2 25,000
16 PROP 10 (First 5) - Fresno County, Extension 3/3 84,000
17 PROP 10 (First 5) - Coalinga Child Dev Center 705,000
18 Student Support Service OSB 5/5 277,063
19 Title V:  WHC Coalinga  5/5 95,624
20 Title V:  CSUF/ WHC Collaborative  3/5 300,000
21 Talent Search, U.S. Dept. of Ed.,  3/5 190,000
22 Upward Bound  WHC Coalinga  2/5 254,729
23 Upward Bound Math & Science WHC Lemoore 2/5 220,000
24 USDA CSREES Ag Learn Community 1/3 44,436
25 USDA Rural Business Enterprise 1/2 54,000
26 USDA Distance Learning 1/3 (Expenditures in  2) 0
27 VTEA - Special Population Collaborative, 1- Extension 2/3 100,000
28 Coalinga Enterprise Community 8,000

Total 7,010,665
Grand Total to Date 37,509,902

 

Amount 
Awarded

1 AmeriCorps 6/8 31,000
2 Avenal After School Program  4 141,000
3 CCCCO Middle College High School - WHC Lemoore 1\3 127,000
3 CAMP  5/5 418,203
4 Carnegie Foundation 2/3 123,159
5 City of Coalinga Senior Project 2/2 44,640
6 Coalinga Enterprise Community 8,000
7 Even Start 3/4 276,000
8 First 5 Fresno Family Resource 1/3 100,000
9 First 5 Fresno School Readiness 1/3 87,999

10 First 5 Fresno Infant & Toddler CSN 1/3 30,000
11 First 5 Kings County Families Commission 67,500
12 FCWIB, All Youth One System 3/5 355,227
13 FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/ 5 336,702
14 Governor's Vocational Psych Tech 1/2 425,000
15 Governor's Nursing Regional Collaborative  3/3 100,000
16 HSIAC - HUD Child Dev  2/3 365,303
17 HSIAC - HUD Child Dev  1/2 200,000
18 IDRC Irrigation Technology 1/2 174,108
19 MetLife Foundation Leadership Development 2/2 25,000
21 Student Support Service OSB 1/5 277,504
22 Talent Search, U.S. Dept. of Ed.,  4/5 190,000
23 Title V:  CSUF/ WHC Collaborative  4/5 300,000
24 Title V WHC Lemoore 1/5 523,255
25 Upward Bound Classic WHC Coalinga 3/5 254,729
26 Upward Bound Math & Science WHCLemoore  3/5 220,000
27 USDA CSREES Ag Learn Community 2/3 79,991
28 USDA Distance Learning 2/3 447,752
29 USDA Rural Business Enterprise 1/2 45,500

July 2005 to Jun  



30 VTEA - Special Population Collaborative,  2 100,000

 Total 5,874,572
Grand Total to Date 43,384,474

Amount 
Awarded

1 After School Program Avenal   5 136,500
2  After School Program Lemoore  1 347,760
3 Carnegie Foundation 3/3 120,409
4 Coalinga Enterprise Community 8,000
5 Coalinga Senior Project 44,640
6 CCCCO Career Exploration 7th & 8th WHC Lemoore  1/2 75,088
7 CCCCO IDRC - Irrigation Technology WHC Coalinga 2/2 154,445
8 CCCCO Middle College HS WHC Lemoore 2/3 127,000
9 CCCCO Planning Grants WHCL WHCC @ $3000 ea 6,000

10 CCCCO Teacher Prep  WHC Lemoore 1/2 85,000
11 CCCCO VTEA Special Populations Extension District  3 100,000
12 DOL Community Based Job Training 1/4 43,800
13 EDD WIA 15% for RN / LVN to RN 1/3 90,686
14 FCWIB All Youth One System - Region 7  4/5 211,996
15 FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5 267,207
16 First 5 Fresno Family Resource WHC Coalinga 2/3 100,000
17 First 5 Fresno School Readiness WHC Coalinga 2/3 87,999
18 First 5 Fresno School Readiness San Joaquin Center 2/3 260,000
19 First 5 Fresno Infant & Toddler CSN 2/3 30,000
20 Fresno County Vocational Grant 209,063
21 HSIAC -HUD Child Dev  WHC Coalinga 2/2 400,000
22 HSIAC /HUD Child Care WHC Lemoore 2/3 0
23 Student Support Service OSB 2/5 277,504
24 Talent Search, U.S. Dept. of Ed., 5/5 190,000
25 Title V:  CSUF/ WHC Collaborative  5/5 300,000
26 U.S. Dept Ed Title V WHC Coalinga / UC Merced  1/5 300,000
27 U.S. Dept Ed Title V WHC Lemoore 2/5 523,255
28 Upward Bound Classic WHC Coalinga  4/5 254,729
29 Upward Bound Math & Science WHC Lemoore  4/5 220,000
30 USDA CSREES Ag Learn Community 3/3 75,569
31 USDA Community Facilities San Joaquin CDC 1/1 31,893
32 USDA Distance Learning 3/3 0
33 VTEA Special Populations Extension WHCL 11,346

Total 5,089,889
Grand Total to Date 48,474,363

Amount 
Awarded

1 After School Program Avenal   6 216,000
2 After School Program Lemoore   2 347,760
3 CCCCO Career Exploration 7th & 8th WHC Lemoore  2/2 74,912

July 2006 to Jun  

July 2007 to Jun  



4 CCCCO Middle College HS WHC Lemoore 3/3 127,000
5 CCCCO Teacher Prep  WHC Coalinga 1/1 344,481
6 CCCCO Teacher Prep  WHC Lemoore 1/1 60,162
7 CCCCO Career Adv Academy WHC Coalinga 2/3 200,000
8 CCCCO Career Adv Academy WHC Lemoore 2/3 200,000
9 CCCCO Career Technical (ROBOTICS) WHCCD 1/2 125,000

10 CCCCO Incumbent Worker WHCCD 1/2 288,225
11 CCCCO Faculty & Counselor WHC Lemoore 1/2 26,199
12 CCCCO Rural Opportunities Studies WHC District 1/1 41,666
13 CCCCO VTEA Special Populations Extension District  4 100,000
14 DOL Community Based Job Training WHCCD 2/4 143,800
15 EDD WIA 15% for RN/LVN to RN 2/3 300,000
16 FCWIB All Youth One System - Region 7  5/5 355,460
17 FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5 310,720
18 First 5 Fresno Family Resource WHC Coalinga 3/3 101,417
19 First 5 Fresno School Readiness WHC Coalinga 3/3 88,926
20 First 5 Fresno School Readiness San Joaquin Center 3/3 260,000
21 First 5 Fresno Infant & Toddler CSN 3/3 30,000
22 First 5 Kings Family Resource Center Avenal on-going  1 114,000
23 Kings County CalWORKs Contract 153,029
24 Fresno County Welfare to Work Job Training Contract 2/2 200,000
25 U.S. Dept Ed Student Support Service OSB 3/5 294,075
26 U.S. Dept Ed Title V WHC Coalinga/UC Merced  2/5 300,000
27 U.S. Dept Ed Title V WHC Lemoore 3/5 523,255
28 U.S. Dept Ed CAMP WHC District 1/5 415,916
29 Upward Bound Classic WHC Coalinga  5/5 262,367
30 Upward Bound Math & Science WHC Coalinga   1/4 250,000
31 Upward Bound Math & Science WHC Lemoore  5/5 250,000
32 Upward Bound Classic WHC Lemoore 1/4 250,000
33 Kings County CalWORKs Contract  2 176,500 07/10 - 06/011

 Contracts 
1 Coalinga Senior Citizen Home Paint Project -  3 44,640
2 EDC Allied Health WIT (One Time Allocation) 5,000
3 EDC WIT (One Time Allocation) 9,200
4 Westside Institute Technology K-12 Partnership 150,000
5 USDA RBEG CDC/City San Joaquin 31,000
6 FCWIB Health Careers Training Contract (Psych Tech) 123,733

Total 7,117,943
Grand Total to Date 55,592,306

Program Location Amount 
Awarded

14 After School Program Avenal   7 WHCCD WHCCD 264,000
19 After School Program Avenal High School  1 WHCCD WHCCD 205,000
29 After School Program Lemoore   3 WHCCD WHCCD 347,760
36 CA Dept of Ed. Child Care Facilities 1/1 WHCC WHCC 99,998
35 CCCCO Allied Health Equipment 1/1 WHCL WHCL 65,036
39 CCCCO CA High School Exit Exam District DISTRICT 66,000
8 CCCCO Career Adv Academy WHC Coalinga 2/3 WHCC 197,500

10 CCCCO Career Adv Academy WHC Lemoore 2/3 LEMOORE 197,500
13 CCCCO Career Technical (ROBOTICS) WHCCD 2/2 WHCCD 125,000

JULY 2008 TO JUN  



18 CCCCO Faculty & Counselor WHC Lemoore 2/2 LEMOORE 15,885
19 CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  1/2 Coa WHCC 249,655
9 CCCCO Incumbent Worker WHCCD 2/2 WHCCD 57,252

11 CCCCO JDIF 3D MC Topcon  1/2 Coa WHCC 184,277
12 CCCCO Middle College HS WHC Lemoore 3/3 LEMOORE 127,000
15 CCCCO Nurse Capacity Building 1/1 WHCL WHCL 93,343
17 CCCCO Nurse Enrollment and Retention 1/2 WHCL WHCL 233,424
21 CCCCO Teacher Prep  WHC Coalinga 1/1 WHCC 225,000
26 CCCCO Teacher Prep  WHC Coalinga 1/2 WHCC 55,000
27 CCCCO Teacher Prep  WHC Lemoore 1/1 LEMOORE 225,000
30 CCCCO Teacher Prep  WHC Lemoore 1/2 LEMOORE 140,439
33 CCCCO VTEA Special Populations Extension District  6 DISTRICT 100,000
34 CCCCO VTEA State Advisory 1/2 WHCCD WHCCD 38,000
37 DOL Community Based Job Training WHCCD 2/3 WHCCD 218,973
40 EDD VEAP Veterans Partnership w/ FCWIB  1/2 WHCCD WHCCD 90,000
41 EDD WIA 15% for RN/LVN to RN 3/3 WHCL WHCL 209,313
1 EDD WIA 15%/25% EDD VEAP 1/2 WHCCD WHCCD 198,242
2 FCWIB All Youth One System - Region 7  1/5 WHCC WHCC 452,086
3 FCWIB Coalinga One Stop/Adult & Dislocated Workers  1/5 WHCL 569,667
7 First 5 Fresno Family Resource WHC Coalinga on-going  1/3 WHCC 100,000

16 First 5 Fresno San Joaquin School Readiness on-going 2/3 DISTRICT 270,875
20 First 5 Huron Pre-School Center WHCC WHCC
22 First 5 Kings Family Resource Center Avenal on-going  2 WHCCD WHCCD 114,000
23 Kings County CalWORKs Contract  2 WHCL WHCL 176,500
24 Upward Bound Classic WHC Coalinga  1/4 (Renew) WHCC 262,367
28 Upward Bound Classic WHC Lemoore 2/4 WHCL 250,000
4 Upward Bound Math & Science WHC Coalinga   2/4 WHCC 250,000
5 Upward Bound Math & Science WHC Lemoore  2/4 (Renew) WHCL 250,000
6 US Dep Educ CAMP WHC District 2/5 DISTRICT 415,725

25 US Dep Educ Student Support Service OSB 4/5 District DISTRICT 294,075
31 US Dep Educ Title V WHC Coalinga/UC Merced  3/5 WHCC 300,000
32 US Dep Educ Title V WHC Lemoore 4/5 WHCL 537,344
38 US Dep Transportation Comm Motor Carriers (Trucking) 1/1 DIST DISTRICT 80,640
42 USDA CSREES - HSI Ag Engineering 1/2 WHCC WHCC 250,000
43 USDA RBEG/San Joaquin 1/1 WHCC WHCC 77,073
33 Kings County CalWORKs Contract  2 WHCL 176,500

 Contracts 
1 Green Lining Institute Westside Institute of Technology 1/3 200,000
2 Westside Institute Technology K-12 Partnership
3 Clean Tech WIT / City of Mendota Partnership (Solar) 20,000
4 CDBG WIT / City of Firebaugh Partnership 34,000
5 FCWIB Health Careers Training Contract (Psych Tech) 98,733
6 FCWIB Health Careers Training Contract (Nursing) 50,000

Total 9,258,182
Grand Total to Date 64,850,488

Program Location Amount 
Awarded

1 After School Program Avenal   8 WHCCD 264,000
2 After School Program Avenal High School  2/4 WHCCD 205,000

July 2009 to Jun  



3 After School Program Lemoore   4 WHCCD 347,760
4 CA Dept of Ed 21st C Middle Schools 1/5 WHCCD 537,500
5 CCCCO Foundation/ Child Development WORKs WHCC 45,660
6 CCCCO Career Adv Academy WHC Summer Contract WHCC 30,000
7 CCCCO Career Adv Academy WHC Coalinga 3/3 WHCC 200,000
8 CCCCO Career Adv Academy WHC Lemoore 3/3 WHCL 200,000
9 CCCCO WIA 15% Allied Health WHC Lemoore 1/2 WHCL 206,576

10 CCCCO WIA 15% Extension Allied Health WHC Lemoore 1/2 WHCL 204,414
11 CCCCO WIA 15% Allied Health WHC Coalinga 1/2 WCHC 124,898
12 CCCCO Nurse Enrollment and Retention 2/2 WHCL 392,000
13 CCCCO 2009 Incumbent Worker  1/1 WHCCD 174,691
14 CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  2/2 WHCC 122,331
15 CCCCO JDIF 3D MC Topcon  2/2 WHCC 90,296
16 CCCCO Middle College HS WHC Lemoore 3/3 WHCL 127,000
17 CCCCO Teacher Prep  WHC Coalinga 2/2 Contract Extended WHCC  
18 CCCCO Teacher Prep  WHC Lemoore 2/2 Contract Extended WHCC  
19 CCCCO VTEA Special Populations Extension District  6/6 DISTRICT 100,000
20 CCCCO VTEA State Advisory 2/2 DISTRICT 38,000
21 CCCCO VTEA CTE Industrial & Technical 1/1 WHCC 300,000
22 DOL Community Based Job Training 4/4 WHCCD 183,501
23 EDD Veterans Partnership w/ FCWIB  2/2 WHCCD 90,000
24 EDD WIA 15%/25% VEAP 1/2 WHCCD 396,485
25 FCWIB All Youth One System - Region 7  2/5 WHCC 478,345
26 FCWIB Coalinga One Stop/Adult & Dislocated Workers  2/5 WCHL 689,976
27 First 5 Fresno  Connecting Families DISTRICT 100,000
28 First 5 Fresno  Child Serv Network-Infant/Toddler DISTRICT 30,000
29 First 5 Fresno San Joaquin School Readiness on-going 2/3 DISTRICT 270,875
30 First 5 Kings Family Resource Center Avenal on-going  4/4 DISTRICT 134,900
31 USDA CSREES - HSI Ag Engineering 2/2 WHCC 250,000
32 USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 1/2 DISTRICT 172,087
33 US Dep TransportationCom Motor Carriers (Trucking) 1/1 DISTRICT 87,360
34 US Dep Educ HEP 1/5 WHCC 450,000
35 U.S. Dep Educ Student Support Service OSB 5/5 WHCL 294,075
36 US Dep Educ Title V WHC Coalinga / UC Merced  4/5 WHCC 300,000
37 US Dep Educ Title V WHC Lemoore 5/5 WHCCL 545,059

38 US Dep Educ CAMP WHC District 3/5 DISTRICT 417,018
39 US DOL Pathways Out of Poverty 1/3 WHCC 750,000
40 Upward Bound Classic WHC Coalinga  2/4 WHCC 262,367
41 Upward Bound Math & Science WHC Coalinga   3/4 WHCC 250,000
42 Upward Bound Classic WHC Lemoore 3/4 WHCL 250,000
43 Upward Bound Math & Science WHC Lemoore  2/4 WHCL 250,000
33 Kings County CalWORKs Contract  2 WHCL 176,500

 Contracts 
1 Green Lining Institute 2/3 100,000
2 Westside Institute Technology K-12 Partnership
3 Gill Ranch / WIT 27,150
4 PG&E / WIT 9,050
5 FCWIB Health Careers Training Contract (Psych Tech) 75,000
6 FCWIB Health Careers Training Contract (Nursing) 50,000

 Total 10,799,874
Grand Total to Date 75,650,362



Program Location Amount 
Awarded

1 CCCCO VTEA Special Populations Extension District  7/7 DISTRICT 100,000
2 CCCCO VTEA State Advisory 3/3 DISTRICT 38,000
3 First 5 Fresno San Joaquin School Readiness on-going 3/3 DISTRICT 270,875
4 US Dep Educ CAMP WHC District 4/5 DISTRICT 417,119
5 US Dep TransportationCom Motor Carriers (Trucking) 1/1 DISTRICT 87,360
6 USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 2/2 DISTRICT 122,923
7 US Dep Educ Title V WHC Coalinga/UCMerced  5/5 WHCC 300,000
8 US DOL CBJT Collaborative State Center 1/3 WHCC 418,529
9 US Dep Educ HEP 2/5 WHCC 450,000

10 US DOL Pathways Out of Poverty 1/3 WHCC 1,500,000

11 After School Education and Safety ASES DISTRICT 150,000
12 After School Program Avenal   9 WHCCD 264,000
13 After School Program Avenal High School  2/4 WHCCD 205,000
14 CA Dept of Ed 21st C Middle Schools 2/5 WHCCD 537,500
15 CCCCO RTF Incumbent Worker 1/1 WHCCD
16 CCCCO VTEA CTE Industrial & Technical 2/2 WHCCD 300,000
17 CCCCO WIA 15% Allied Health WHC Coalinga 2/2 WHCCD 146,477
18 EDD WIA 15%/25% VEAP 1/2 WHCCD 469,284
19 EDD WIA 15%/25% VEAP 2/2 WHCCD 396,485
20 FCWIB All Youth One System - Region 7  3/5 WHCCD 478,345
21 Upward Bound Classic WHC Coalinga  3/4 WHCCD 262,367
22 Upward Bound Math & Science WHC Coalinga   4/4 WHCCD 250,000
23 After School Program Lemoore   5 WHCL 347,760
24 CCCCO Nurse Enrollment and Retention 1/2 WHCL 237,887
25 CCCCO Teacher Prep  WHC Lemoore WHCL 225,000
26 CCCCO WIA 15% Allied Health WHC Lemoore 2/2 WHCL 0
27 CCCCO WIA 15% Extension Allied Health WHC Lemoore 2/2 WHCL 195,586
28 FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/5 WHCL 689,976
29 National Science Foundation 1/3 WHCL 120,000
30 U.S. Dep Educ Student Support Service OSB 1/5 WHCL 282,244
31 Upward Bound Classic WHC Lemoore 4/4 WHCL 250,000

Upward Bound Math & Science WHC Lemoore  3/4 WHCL 250,000
 Contracts 

1 Green Lining Institute 3/3 100,000
2
 Total 9,862,717
 Grand Total to Date 85,513,079
 
 
 

 Amount 
Awarded

1 After School Program Avenal   10 264,000
2 After School Program Avenal High School  3/4 205,000
3 After School Program Lemoore   6 347,760

July 2010 to Jun  

July 2011 to Ju  



4 CA Dept of Ed 21st C Middle Schools 3/5 537,500
5 CCCCO Nurse Enrollment and Retention 1/2 237,887
6 DOL Community Based Job Training 4/4 183,501
7 EDD WIA 15%/25% VEAP 2/2 463,884
8 FCWIB All Youth One System - Region 7  4/5 478,345
9 FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5 689,976

10 First 5 Kings Family Resource Center Avenal on-going  5 114,000
11 National Science Foundation 2/3 120,000
12 U.S. Dep Educ Student Support Service OSB 2/5 282,244
13 US Dep Educ CAMP WHC District 5/5 417,222
14 US Dep Educ HEP 3/5 450,000
15 Upward Bound Classic WHC Coalinga  4/4 262,367
16 Upward Bound Math & Science WHC Coalinga   250,000

17 Upward Bound Classic WHC Lemoore 250,000

18 Upward Bound Math & Science WHC Lemoore  4/4 250,000
19 US DOL Pathways Out of Poverty 2/2 750,000

20 US DOL CBJT Collaborative State Center 2/3 214,386

  Contracts 
 
  Total 6,768,072
 Grand Total to Date 92,281,151
 
 
 

 Amount 
Awarded

1 After School Program Avenal   11 264,000
2 After School Program Lemoore   7 347,760
3 After School Program Avenal High School  4/4 205,000
4 CA Dept of Ed 21st C Middle Schools 4/5 537,500
5 DOL Community Based Job Training 4/4 183,501
6 FCWIB All Youth One System - Region 7  5/5 478,345
7 FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5 689,976
8 First 5 Kings Family Resource Center Avenal on-going  6 114,000
9 National Science Foundation 3/3 120,000

10 US Dep Educ HEP 4/5 450,000
11 U.S. Dep Educ Student Support Service OSB 3/5 282,244
12 Upward Bound Classic WHC Coalinga 262,367
13 Upward Bound Math & Science WHC Coalinga   250,000
14 Upward Bound Classic WHC Lemoore 250,000
15 Upward Bound Math & Science WHC Lemoore  250,000
16 US DOL CBJT Collaborative State Center 3/3 216,709

 
 Contracts 

Total 4,901,402
Grand Total to Date 97,182,553

July 2012 to Ju  



 

 Amount 
Awarded

1 After School Program Avenal   12 264,000
2 After School Program Lemoore   7 347,760
3 CA Dept of Ed 21st C Middle Schools 5/5 537,500
4 DOL Community Based Job Training 4/4 183,501
5 FCWIB All Youth One System - Region 7  5/5 478,345
6 FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5 689,976
7 First 5 Kings Family Resource Center Avenal on-going  6 114,000
8 US Dep Educ HEP 5/5 450,000
9 U.S. Dep Educ Student Support Service OSB 4/5

10 Upward Bound Classic WHC Coalinga  
11 Upward Bound Math & Science WHC Coalinga    
12 Upward Bound Classic WHC Lemoore  
13 Upward Bound Math & Science WHC Lemoore   

 
 Contracts 

Total 3,065,082
Grand Total to Date 100,247,635

July 2013 to Ju  



Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

8/99 to 6/00
8/99 to 6/00
8/99 to 6/00
9/99 to 6/00
9/99 to 6/00
9/99 to 6/00
10/99 to 9/00

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

7/00 to 6/01
4/01 to 8/01
4/01 to 8/01
4/01 to 8/01
7/00 to 6/01
6/00 to 5/01
7/00 to 6/01
7/00 to 6/01
10/00 to 6/01
7/00 to 6/01
7/00 to 6/01
7/00 to 6/01
3/01 to 6/01
3/01 to 6/01
10/00 to 9/01

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

4/01 to 6/02
4/01 to 5/03
10/01 to 9/02 500,000
7/01 to 06/02
8/01 to 6/02 23,392 11,550

11/01 to 05/02 30,000
11/01 to 10/02 1,000
09/01 to 06/02 6,667
10/01 to 9/02 7,143 142,857

   e 2000

   e 2001

   e 2002

   ege District Master Grants List



09/01 to 06/02 100,000
1/02 to 12/02 1,500
07/01 to 06/02
4/01 to 6/02 22,240 4,500
7/01 to 9/02 63,059 200,000 358,023
7/01 to 6/02 2,867 7,076
7/01 to 6/02 16,249 7,075
7/01 to 6/03 7,149 3,000 1,500
7/01 to 6/02 1,853 1,000

07/01 to 06/02 11,000 5,000
10/01 to 9/02
7/01 to 6/02 2,028
6/01 to 11/01 10,686 1,200 13,200
1/02 to 6/02 30,156 22,500
7/01 to 6/02 22,874 5,000
7/01 to 6/02 5,267 4,500

233,630 233,851 1,185,630

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

On-going

12/02 to 6/03 15,983
12/02 to 6/05 6,419
10/02 to 6/03 60,000
6/02 to 5/03
6/02 to 5/03
6/02 to 5/03
9/02 to 8/03 11,538
9/02 to 8/03 11,517
9/02 to 8/03 7,277
9/02 to 8/03 9,500
7/02 to 6/03 1,000
10/02 to 9/07 n/a
8/02 to 6/03 8,000
7/02 to 6/03 144,373 55,000
07/02 to 6/03
07/02 to 06/03 6,667
07/02 to 06/03 25,392
07/02 to 06/03
01/02 to 12/02 21,200
07/02 to 06/02 1,853 1,000
07/02 to 06/02 13,448 12,000
10/02 to 9/03 n/a 75,000
7/02 to 6/03 4,520
7/02 to 6/03 96,000
7/02 to 6/03 0 4,500
7/02 to 6/03 0 4,500

443,687 77,000 76,000

   e 2003



Funding Year Admin. 
Cost

Budget Numbers Marketing Equip.

07/03 to 06/04 1,320
07/03 to 06/04 11,328 1,000
07/03 to 06/04 2,560
07/03 to 06/04 8,000
07/03 to 06/04 23,392 19,166
07/03 to 06/04 12,720

8/03 to 6/0 8,000
07/03 to 06/07 n/a
7/03 to 6/08 28,437
7/03 to 6/08 55,819

04/03 to 12/03 n/a
10/03 to 03/04 n/a
10/03 to 03/04 n/a
7/03 to 6/04 5,000
7/03 to 6/04 148,201 50,000 206,500

10/02 to 10/04 30,000
9/03 to 8/04 11,538

07/03 to 06/04 4,796
9/03 to 8/04 11,517

07/03 to 12/03 n/a

07/03 to 06/04 6,667
9/03 to 8/04 14,287
10/03 to 9/04 n/a 40,000
10/03 to 9/04 n/a 75,000
07/03 to 06/04 1,680
09/03 to 08/08 14,289
09/03 to 08/08 14,083
07/03 to 06/04 3,846

417,480 69,166 322,500

Funding Year Admin. 
Cost

Budget Numbers Marketing Equipment

07/04 to 06/08 1,240
07/04 to 06/05 11,328
07/04 to 07/06 27,183 20,124
01/05 to 12/07 9,078 2,500
07/04 to 06/05 95,000
10/04 to 06/05 4,464

to 06/07
7/03 to 6/08 28,418
7/03 to 6/08 25,819
7/04 to 12/05 5,100

   e 2004

   e 2005



07/04 to 06/05 158,300  206,500
01/05 to 12/07 14,612
11/04 to 10/06 8,705 36,000
07/04 to 12/05  
07/04 to 06/05 4,200
07/03 to 06/05
09/01 to 08/06 16,624
10/02 to 09/04 95,000
10/04 to 9/07 n/a 40,000
9/04 to 8/07 14,287

09/03 to 08/08 14,289
09/03 to 08/08 14,083
08/04 to 07/07 4,000
08/04 to 08/05 4,975
11/04 to 10/06 447,752
07/04 to 06/06 3,846
09/04 to 06/05

370,551 20,124 922,752

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 to 06/08 1,240
07/04 to 06/06
09/05 to 08/08
07/05 to 06/06 20,124
01/05 to 12/07 11,196 2,500
10/04 to 06/06 4,464
07/05 to 06/06

04/05 to 03/08
04/05 to 03/08
04/05 to 03/08
01-06 to 05-06
07/03 to 06/08 FCWIB 12-117-645001-XXXXX-110 28,418
7/03 to 6/08 24,858
7/05 to 06/07 20,000
7/05 to 12/05
01/05 to 12/07 14,612
10/05 to 09/07   
11/04 to 10/06 8,705 36,000
07/04 to 12/05  
10/05 to 09/10 19,260
9/05 to 8/06 9,500

10/02 to 09/07 N/A 60,000
10/05 to 09/10  
09/03 to 08/08 15,717
09/03 to 08/08 15,492
08/04 to 07/07 7,199
11/04 to 10/07 447,752
08/04 to 08/05 4,975

   e 2006



07/04 to 06/06 3,846

181,188 28,418 546,252

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 to 06/05 5,460
02/07 to 01/10          13,911 
01/05 to 12/07 10,946  
10/04 to 06/07
10/04 to 06/07 4,464
07/06 to 06/08            2,888 
11/04 to 10/06            6,177 8,705
09/05 to 08/08            5,080 
03/07 to 06/07
03/07 to 05/08 3,400
07/04 to 06/08            4,000 3,846
03/07 to 02/10 2,190
03/07 to 03/09 4,535
7/03 to 6/08 28,437
7/03 to 6/08 24,858

04/05 to 03/08          10,000 
04/05 to 03/08            8,799 
04/05 to 03/08          26,000 
04/05 to 03/08            3,000 
06/06 to 05/07 16,725
10/05 to 09/07   
01/05 to 12/07 365,303
10/05 to 09/10 19,260
9/06 to 8/07 9,500
10/06 to 9/07 75,000
10/06 to 9/11
10/05 to 09/10
09/03 to 08/08 17,289
09/03 to 08/08 17,041
08/04 to 07/07 6,801

11/04 to 12/08  

       250,761 12,551 440,303

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05 8,640
On-going          13,910 

07/06 - 06/08            2,881 

   e 2007

   e 2008



09/05 - 08/08            5,080 
07/07 - 06/08 13,779
07/07 - 12/08 2,407
06/07 - 05/09
06/07 - 05/09
07/07 - 06/09 5,000
07/07 - 12/08 11,529
07/07 - 12/08 1,048
07/07 - 06/08 1,667
07/04 - 06/09            4,000 3,846
03/07 - 02/10 6,848
03/07 - 03/09 15,000
7/03 - 6/08 28,437
7/03 - 6/08 24,858

04/05 - 03/08          10,141 
04/05 - 03/08            8,892 
04/05 - 03/08          26,000 
04/05 - 03/08            3,000 
07/07 - 06/12            9,120 

ly Review
06/07 - 05/08
10/05 - 09/10 19,260  
10/06 - 9/11
10/05 - 09/10
08/07 - 08/12 14,185
09/03 - 08/08 15,643
09/07 - 08/11 14,660
09/03 - 08/08 14,660
09/07 - 08/11 14,660  

07/05 - 06/09  

07/07 - 06/08

295,305 3,846

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - Present
07/08 -  06/12

On-going
09/09 - 06/11
07/08 - 06/09            2,501 
7/08 - 6/09 2,538

06/07 - 05/09
06/07 - 05/09
07/07 - 06/09 5,000

   NE 2009



07/07 - 12/08 952
07/08 - 06/10 9,987
07/07 - 12/08 747
07/08 - 06/10 7,371
09/05 - 08/08            5,080 
07/08 - 06/09            3,590 
07/08 - 06/10            8,500 
10/08 - 09/09 8,654
08/08 - 12/08
10/08 - 09/09 8,654
07/07 - 12/08 5,618
07/08 - 06/09            4,000 
10/08 - 06/09            1,462 
03/07 - 02/10 10,427
04/08 - 03/10
03/07 - 03/09 10,466
01/09 - 12/11 29,236 396,485
07/08 - 06/13 38,268
07/08 - 06/13 55,198

 07/08 - 06/12 

07/07 - 06/12            9,120 
07/08 - 06/09
09/08 - 08/12 15,643
09/07 - 08/11 14,660  
09/07 - 08/11 14,660
09/03 - 08/12 14,660
08/07 - 08/12 12,320
10/05 - 09/10 19,260
10/06 - 9/11
10/05 - 09/10
07/08 - 06/09
07/08 - 06/10          10,000 
07/08 -08/09

07/10 - 06/011

05/08 - 04/11

07/08 - 06/09
01/08 - 12/08
07/08 - 06/09
07/08 - 06/09  

328,572

 
 

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
07/08 -  06/12

   e 2010



On-going
07/09 - 06/14          25,870 
3/10 - 6/10            1,826 

07/09 - 09/09
06/07 - 09/10  
06/07 - 09/10
01/09 - 12/10          10,437 
07/09-06/11          18,585  
01/09 - 12/10            4,996 
07/08 - 06/10          15,077 RN/Lemoore
06/09 - 06/10            6,719 51% Reduction
07/08 - 06/10 4,705 51% Reduction
07/08 - 06/10 3,473 51% Reduction
09/05 - 08/08            5,080 
08/08 - 06/10 Trista Haggard / Coalinga
10/08 - 06/10
07/09 - 06/10 3,846 Renew Annually
07/09 - 06/10            1,462 Renew Annually
07/09 - 08/10          11,538 Renew Annually  
03/07 - 02/10 8,738
04/08 - 03/10 Susie Briones
01/09 - 12/10 29,236
07/08 - 06/13 38,268
07/08 - 06/13 55,198
07/08 - 06/10
07/08 - 06/10
 07/08 - 06/12 
07/07 - 06/10            9,120 
07/08 - 06/10          10,000 Ray Rawn/Coalinga
07/09 - 06/11            8,194 
07/09 - 06/10
07/09-6/14          19,411 

10/05 - 09/10 19,260
10/06 - 9/11
10/05 - 09/10

08/07 - 08/12 8,294
1.29.10-1.29-12 37,500

09/08 - 08/12 15,643
09/07 - 08/11 14,660
09/07 - 08/11 14,660  
09/08 - 08/12 14,660
07/10 - 06/011

05/08 - 04/11

07/09 - 06/10
07/09 - 06/10

416,456

Gus Enriquez/Tiffany McGee / Lemoore

Michael Rodriguez 100%, Angela Baringear100%, Marta Hendrix 
50%,Tony Garcia 100%



Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/09 - 06/10 3,846
07/09 - 06/10            1,462 
 07/08 - 06/12 
08/07 - 08/12 8,294

07/09 - 06/11            5,853 
10/06 - 9/11

07/09 - 06/14          19,411 
1.29.10-1.29-12 75,000

07/10-06/11
07/04 - 06/05
07/08 -  06/12
07/09 - 06/14          25,870 

07/09 - 08/10          11,538 
01/09 - 12/10            5,859 
05/10-4/12 20,635

01/09 - 12/10 29,236
07/08 - 06/13 38,268 Addl Rapid Resp $12,646 8/10
09/08 - 08/12 15,643
09/07 - 08/11 14,660

On-going
07/10-06/12            9,149 

10-Jul
01/09 - 12/10    
07/09-06/11          17,781 
07/08 - 06/13 55,198 Addl Award $8,449 08/2010
 07/10 - 06/13 
10/10 - 09/15
09/07 - 08/11 14,660
09/08 - 08/12 14,660

05/08 - 04/11

387,023

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
07/08 - 06/12

On-going

   e 2011

   une 2012



07/09 - 06/14          25,870 
07/10-06/12            9,149 
03/07 - 02/10 8,738
05/10-4/12

07/08 - 06/13 20,635
07/08 - 06/13 55,198
07/07 - 06/12            9,120 
 07/10 - 06/13 
10/10 - 09/15
08/07 - 08/12 8,294
07/09 - 06/14          19,411 
09/08 - 08/12 15,643

 

  

09/08 - 08/12 14,660
1.29.10-1.29-12 37,500

224,218

Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
On-going

07/08 - 06/12
07/09 - 06/14          25,870 
03/07 - 02/10 8,738
07/08 - 06/13 38,268
07/08 - 06/13 55,198
07/07 - 06/12            9,120 
 07/10 - 06/13 
07/09 - 06/14          19,411 

  
 
  
  

156,605

 

   une 2013



Funding Year Indirect 
Cost

Budget Numbers Marketing Equipment

07/04 - 06/05
On-going

07/09 - 06/14          25,870  
03/07 - 02/10 8,738
07/08 - 06/13 38,268
07/08 - 06/13 55,198
07/07 - 06/12            9,120 
07/09 - 06/14          19,411 

  
 
  
  

156,605
 

   une 2014



















































































Advisory Committee Meeting Minutes 
 

West Hills College Coalinga 

Health Careers Department 

Date:  April 21, 2009 

Time:  3:00 p.m. 

Location: Coalinga State Hospital 

Attendees: Verna Hernandez, Director of Health Careers Program, WHCC 

  April Chavarria, Sr. Employment Readiness Specialist , WHCC 

  Raquel Rodriguez, Associate Dean , WHCC 

  Hector Dam-Mikkelsen, PT Instructor, WHCC 

  Jose Valencia, Clinical Administrator, CSH 

  Jim Hurst, Assistant Clinical Administrator, CSH 

  R. Daniel Meek, Program Director (A), CSH 

  Armando Portanova, Program 1, CSH 

  Joseph Ylarde, Program RN Trainer, CSH 

  Karen Reed, Program Director (A), CSH 

  Frank Morales, PT Instructor, WHCC 

  Susan Arbilo, RN Trainer Program Trainer (2), CSH 

  Rhonda Mayer, PT Instructor, WHCC 

  Audrey Watson, PT Instructor, CSH 

  Tina Rolfsema, PT Instructor, WHCC 

  Tim Poole, PT Instructor, CSH 

  Brian Bowley, Nursing Coordinator Program 3, CSH 

  Marie Neri, Nursing Coordinator Program 2, CSH 

  Frances Hicks, Program Assistant (A), CSH 

  Frank Maul, Program Assistant (3), CSH 

  Audrey King, Program Director (3), CSH 

  Gerrie Romero, AGPA Training, CSH 

 



Advisory Committee Meeting Minutes 
 

I. Student Progress – Current and Past 
A. CSH staff stated more training is needed in Med passes and 

relationship/boundaries. 
B. WHC instructor suggested having a representative from CSH go and speak to classes 

regarding security awareness. 
C. CSH staff suggested students watch Anatomy of a Setup video. Also suggested a 

representative from Labor Relations speak with PT students. 
D. CSH gives out study packets on some AD’s during student clinical orientation. 
E. WHC faculty passed out WHC test plan to CSH staff. This document shows what 

WHC is required by the BVNPT to teach students in PT program. 
F. During clinical each student has to complete 10 med passes. 
G. WHC faculty would like to know what specific med pass errors are being made by 

students. 

 

II. Clinical Capacity 
A. Discussion on where students will fit at CSH. Next class will have 39 students and 

objectives need to be met.  Currently there are nine ICF units and only three 
students are allowed at a time. 

B. Suggestions made: Use clinic, library, R&R, RRU’s. 
C. CSH will have to set up system to ensure staff will be on RRU’s. 
D. CSH will report back to WHC regarding what RRU’s will be used and plan for use. 

 

III. CSH Clinical Priority 
A. CSH stated with impact of students from other institutions wanting to use their 

facility, WHC will have #1 priority for clinical training. 
B. Monday’s and Tuesday’s are scheduled for WHC PT14 students. 
C. Keys and alarms for students are an issue. All students are to have keys and alarms 

to facility. 

 

IV. Contract 
A. CSH will honor contract and provide WHC with 2 half-time instructors. 
B. At this time, WHC is in need of one half time clinical instructor. 

 

V. CSH Staff/Faculty 
A. Staff members from CSH who are interested in teaching do not have to come solely 

from training department. 
B. WHC will send job requirements to CSH for those who may be interested in teaching 

for WHC. 

 

VI. 20/20 Program 
A. Currently there are 32 students in 20/20 program. 



Advisory Committee Meeting Minutes 
 
 

VII. Miscellaneous 
A. WHC is in the process of starting weekend program. 
B. CSH is very excited about weekend program. 
C. Review class for Board exam is going to curriculum committee at WHC. This class 

will help students with board exam. Teaches test taking strategies, reviews content 
in all three terms and builds students confidence. CSH staff was very happy to hear 
class will be offered soon. 

D. CSH would like their individual units to be evaluated by students. A CSH staff 
member will send WHC form and a WHC faculty member will send form to CSH and 
combine the two.  (Audrey and Frank) 

E. There will no longer be a PT10 class. WHC is also requiring CPR & First Aid. TSI will 
be taught second term by CSH. 

 



















Chancellor’s Executive Cabinet Meeting 
January 20, 2011 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Donna Isaac, Executive Assistant to the Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Frances Squire, Executive Director of West Hills Community College Foundation 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Accreditation Visit 
 
Frank Gornick discussed the recent visit by Patricia Hsieh, accreditation team chair for 
West Hills College Coalinga and chair of chairs for the district.  Patricia and her team 
assistant conducted a pre-visit to the college and district in preparation for the 
accreditation review that will occur in March.  They first met with Frank and discussed 
district recommendations and budget allocation and the way West Hills does things.  
They also met with Pedro Avila and talked a lot about the strategic planning process 
and the program review process at the district level.  After visiting the District Office, 
Patricia met with Willard Lewallen at the college and discussed logistics of the visit.  
She also met with the standard co-chairs.  Willard reported that she was very positive.  
Pedro discussed the logistics of the meetings with district staff that will need to occur 
throughout the visit on both campuses and at the district office.  Frank suggested that 
video conferencing be used when possible so that they can see how we do business.  
Frank questioned if we have statistics on the number of times video conferencing is 
used throughout the district.  Carole stated that she can get this information from Joe 
Savopolos. 
 

Action Item 
 

 Carole Goldsmith to obtain numbers on video conferencing usage from Joe 
Savopolos. 

 
Task Log 
 
The task log was reviewed as follows: 
 
• Item 1 – Ken Stoppenbrink reported that he contacted two of the point of sale 

vendors and has a response and quote back from one.  The base price is $32,000.  
Ken stated that we would have to work with ITS to get the system integrated into our 
Datatel system and commented that this will not happen quickly.  He thinks the 
pricing will be similar with all vendors.  Ken reported that the next step is to provide 
technical information to ITS for their review.  Frank stated that he wants the review 
by ITS to be done before the next Chancellor’s Executive Cabinet meeting and also 
wants to have Christian Raia’s review of his system preference.  Don Warkentin 
commented on an upcoming visit to Evergreen Valley College and the system they 
use.  Frank directed that Carole be added to this item on the task log. 



Chancellor’s Executive Cabinet 
M I N U T E S – January 20, 2011 
Page 2 
 

Action Item 
 

 Provide point of sale vendor technical information to ITS for review.  Review 
by ITS to be completed and reported at next Chancellor’s Executive Cabinet 
meeting.  Carole Goldsmith to be added to this item on the task log. 

 Christian Raia to provide a review of his system preference to Ken 
Stoppenbrink prior to next Chancellor’s Executive Cabinet meeting. 

 
• Item 2 – Frances Squire reported that the delay in the progress on traffic school is 

hearing approval from Kings and Merced counties.  Frank requested that Frances 
send him the information on the status of the project and he will forward it to Jeff 
Levinson and ask that he follow up with the judges in the respective counties.  
Frances reported that David Castillo has been very helpful and is willing to schedule 
traffic school instructors when the program is up and running. 

 
Action Item 

 
 Frances Squire to send traffic school status to Frank Gornick who will forward 

the information to Jeff Levinson and ask that he follow up with the judges. 
 
• Item 3 – Ken reported that he recently received an invitation from Michelle Kozlowski 

to participate in a meeting.  Carole reported that the representative from AMS will 
work with IBCBI to assist us with this project and a meeting will be held soon. 

 
• Item 4 – This item will be on the Chancellor’s Executive Cabinet meeting in 

February. 
 

• Item 5 – Carole reported that the live@edu item was not on the duty day agenda as 
it was not quite ready to go.  It will be rolled out within the next few weeks.  Frank 
requested that Carole have Michelle provide a demonstration at the next 
Chancellor’s Executive Cabinet meeting. 

 
Action Item 

 
 Michelle Kozlowski to provide a demonstration of live@edu at the next 

Chancellor’s Executive Cabinet meeting. 
 
• Item 6 – This item is on the agenda.  The task has been completed. 

 
• Item 7 – Ken reported that the human resources staff are working on incorporating 

the new job description language.  He stated that they may have already completed 
this task.  This item can be removed from the task log. 

 
• Item 8 – This item is on the agenda. 
 
• Item 9 – This item is on the agenda. 

 



Chancellor’s Executive Cabinet 
M I N U T E S – January 20, 2011 
Page 3 
 
• Item 10 – Carole reported that this will be a lengthy process and will be on the task 

list for a while.  She stated that we will continue to look at the Hershey system but 
will also look at other systems.  We need to know what all of the needs for scanning 
are.  Frank stated that he wants this item on the next Chancellor’s Executive Cabinet 
meeting and wants Michelle to provide an update. 

 
Action Item 

 
 Michelle Kozlowski to provide an update on the scanning system at the next 

Chancellor’s Executive Cabinet meeting. 
 

• Item 11 – Ken reported that training needs to occur a couple of times each year.  
Frances reported that she has requested to be on the classified staff development 
day agenda to discuss the PSA process.  She will also work with coaches to provide 
information.  This item can be removed from the task log. 

 
• Item 12 – Ken reported that he and Mark Millett are working on the timeline.  The 

first phase will be done in Coalinga.  The game plan is in place and moving forward. 
 

• Item 13 – Don and Willard have communicated on this item.  Willard has proposed a 
strategy and the Presidents will be working together and will also work with the 
DECC.  Carole stated that this is also a discussion item for the DECC this coming 
Friday. 

 
• Item 14 – This item is on the agenda. 

 
• Item 15 – Carole reported that the equipment for the hub in Lemoore has been 

ordered and the parking lot is a priority.  The main unit for the parking lot and sports 
facility has been ordered.  The cameras are in at West Hills College Coalinga and 
have been installed and tested.  Training is being scheduled.  The timeline in 
Lemoore is to have cameras ordered in the next week.  A licensed contractor will do 
the installation and work with ITS to connect the system.  Don stated that the next 
phase for West Hills College Lemoore will need to be inside the building areas. 

 
• Item 16 – This item is combined with item 15.  The surveillance plan was in place but 

not active. 
 

• Item 17 – This item is on the agenda. 
 

• Item 18 – This item is on the agenda. 
 
• Item 19 – This item is on the agenda. 
 
• Item 20 – Sample policies on student athlete drug testing were sent to Joe Zampi’s 

office.  We are waiting for his response on the sample policies.   
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• Item 21 – Ken reported that the library fine monies are deposited back into the 

library accounts to credit expenses.  They are not put into the general fund. 
 
Discussion took place concerning the availability of Chancellor’s Executive Cabinet 
information on a portal team site.  Frank directed Donna Isaac to work on this for 
accreditation purposes. 
 

Action Item 
 

 Donna Isaac to work on developing a portal team site for Chancellor’s 
Executive Cabinet. 

 
Evaluation Checklist Document 
 
An updated version of the evaluation checklist document was distributed with changes 
suggested at the Leadership Retreat.  Frank stated that this document is something that 
Presidents and CIOs need to teach from.  Discussion took place concerning providing a 
narrative for administrators to use.  Willard stated that he wants to see consistency in 
the reports.  Frank stated that he wants the Presidents to discuss this with their CIOs.  
He stated that there is no problem with having a narrative, but wants to avoid pushback.  
Carole commented on avoiding human resources issues by providing training for the 
use of this tool.  Frank directed that the CIOs be included in the discussion of the 
development of a narrative at the next Chancellor’s Executive Cabinet meeting. 
 
District Vision, Mission and Goals 
 
The revised district vision, mission and goals were distributed and discussed.  Frank 
stated that this item will be on the Board Retreat agenda for review, with approval 
occurring at future Board meeting.  The group agreed that the revised document is good 
to go. 
 
2011-2012 FTES Targets 
 
Pedro distributed the updated FTES targets and discussion took place.  He stated that 
one of our goals is to look at efficiencies.  Discussion took place regarding the budget 
and reducing the FTES target from 4,985 to 4,500.  We want to be able to borrow from 
Summer 2012 to meet our funded FTES.  The group discussed reducing the number of 
sections in order to reduce FTES.  We would want to reduce the budget by $500,000.  
Willard requested that Pedro schedule a meeting with the College Presidents, CIOs and 
Carole to further discuss for targets and efficiencies. 
 
Conference Call with EMSI 
 
At 10:00 am a conference call was held with Gabriel Rench of EMSI.  Pedro distributed 
a copy of the economic impact study prepared by EMSI.  Discussion took place 
concerning the multiplier that was used, the profile of the district, investment analysis, 
economic growth, and sensitivity.  Pedro stated that the study is complete and ready to 
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be distributed.  He stated that he can post it on the district’s website.  Frank stated that 
he wants to share the information with the Board at the retreat. 
 
Ken discussed budget reductions.  He stated that we are going to build the budget with 
step increases and cost increases included.  To keep us at a 10% ending balance, we 
will need to pull $2.5 million out of capital projects into the general fund. 
 
CCSSE 
 
Pedro distributed information on the CCSSE timeline and task log. 
 
Retirement Health Benefits for Administrative, Classified Management, and 
Confidential Employees 
 
A draft document and summary of survey results was distributed.  Ken commented on 
the draft numbers with regard to GASB 45 funding.  The group discussed changing 
some of the parameters.  Frank stated that he we will keep working on this.  Frank 
stated that he would like to have some employee demographics available at the next 
Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Employee demographics (age, years of service, etc. for Administrative/ 
Management/Confidential employees) to be provided at next Chancellor’s 
Executive Cabinet meeting. 

 
Individuals Affected by Job Title Changes 
 
Carole reported that she and Ken met and discussed employees affected by grants.  
Ken stated that all of the proposed changes on the general fund side amount to about 
$18,000 more per year.  On the grants side, the cost is a little more.  Pedro shared the 
changes he wants to make in his.  Discussion took place regarding the effective dates 
of the reorganization changes. 
 
Evaluation of Duplicating Services 
 
Pedro reported that he is taking a look at duplicating and most of the duplicating 
requests are coming from West Hills College Coalinga.  He stated that he would like to 
eliminate the duplicating department and go with self service.  Discussion took place 
concerning replacing copiers and printers in order to accommodate this change.  Pedro 
stated that he is also trying to figure out what to do with the lease on the large copiers 
as we have until 2013.  Pedro stated that he wants to move Karan Folsom out of that 
area and make her a graphics design person.  Frank questioned if she is willing to do 
this and Pedro responded that we will have to wait and see.  Frances stated that she 
thinks Karan will welcome the change.  Pedro stated that he will work with Willard and 
Jill Stearns to move Karan to another part of the campus.  Pedro stated that he will 
move forward on this matter. 
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New or Revised Job Descriptions 
 
Ken distributed a job description for a contracted limited intern for WIA.  Carole 
explained ARRA funded projects and stated that this job description is as broad as we 
can get.  She stated that she tried to make this a limited intern position to provide 
flexibility and be able to place individuals appropriately.  It was suggested that the 
Department/Site be changed to a restricted area.  Ken questioned how the salary 
placement is determined and Carole responded that documentation is provided by the 
employer.  Ken stated that this is a job description for the adult/student temporary salary 
schedule.  It was agreed that it be placed on the Board agenda for approval. 
 
Willard distributed proposed changes to the athletic events assistant job descriptions.  
He stated that the positions are already in place, but there was a need for changes.  
Ken suggested having only one job description (Events Assistant) that includes all 
components with a varying stipend level.  He questioned what level of responsibility 
calls for various positions.  Discussion took place concerning the stipend being based 
on the time needed for the event.  Willard and Ken agreed to discuss the job 
descriptions further and come up with a range for the job description. 
 
Carole questioned the development of job descriptions for new administrative positions.  
Ken stated that this will be worked on. 
 
Willard distributed a draft job description for a fitness lab supervisor.  It was suggested 
that the name be changed to Fitness Lab Attendance.  The group agreed that the rate 
of pay should be $10.00 per hour. 
 
Sarah Palin Event 
 
Don discussed questions about discounts and free tickets being requested.  Frank 
stated that Frances needs to distribute information to all employees right away.  There 
are no discounts.  The ticket prices range from $25 to $150.  Board members and 
Foundation Board members will be purchasing their own tickets.  Discussion took place 
concerning the event, talking to reporters, non-disclosure of fees, etc.  We are waiting 
for talking points from our attorney concerning what should or should not be said when 
questions are asked. 
 
Carnegie Classifications Update 
 
Carole provided an update on Carnegie classifications and reported that it really won’t 
impact us.  She stated that she thinks this is to be able to further define those types of 
schools and their functions. 
 
Classified Staff Development Day 
 
Ken reported that a tentative agenda has been developed for the February 11 Classified 
Staff Development Day.  The event will be held at West Hills College Coalinga in the 
Wellness Center.  Frank stated that he and the Presidents want to focus on 
accreditation for their portion of the presentations.  It would also be a good place to 
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discuss function mapping and review for understanding.  Ken commented on workshops 
which will include cultural intelligence; safety training; customer service; dress for 
success; and Microsoft training.  Frances and Pedro will be talking about branding, 
ordering posters, etc. and will show examples of graphic standards.  Brief discussion 
took place regarding new logo development.  Frank has asked that this item be placed 
on hold for now. 
 
One Year Schedule Task Force Update 
 
Willard distributed an agenda and recommendations from the task force meeting held in 
December.  A group was assembled from both colleges.  The recommendations were 
discussed.  Frank stated that he wants to see a general schedule developed that has an 
asterisk by certain courses.  The asterisk would mean that the course is guaranteed.  
The group agreed to the recommendations. 
 
Discussion took place regarding priority scheduling.  Ken stated that we will need to 
decrease the budget by $500,000.  It was agreed that this item be discussed again at 
the next Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Priority schedule and budget reductions to be discussed at next Chancellor’s 
Executive Cabinet meeting. 

 
Residence Hall Process and Workflow Update 
 
Willard reported that a group has been meeting regularly with regard to the residence 
hall process.  They are focusing on the website and getting it updated with a better look 
and feel.  The project will come to a completion soon.  Another meeting is being held 
next week and the group is working on updating the application process and turning it 
into an electronic process.  Willard explained that the workflow process is challenging 
as it relies on the “check” that students have the ability to pay.  Willard stated that the 
goal is still the same and that is to have a process in place for fall 2011. 
 
Academic Calendars and Spring Recess 
 
Willard discussed scheduling spring break in the middle of the semester instead of 
scheduling it around Easter.  He distributed the dates for Easter for the next few years 
and the group discussed the varying dates as they relate to the break.  It was agreed 
that this item should be a topic of discussion during the next round of negotiations with 
faculty. 
 
Pepsi Contract 
 
Ken discussed the a possible addendum to the original contract that may be in place.  
He stated that the addendum may possibly extend the contract beyond 2011 to 2013.  
He is checking on this and will report back to Frank. 
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Board Policy and Administrative Procedure Review 
 
• BP 4030, Academic Freedom – Frank explained that legal counsel has reviewed the 

existing policy and has recommended a re-write.  The revised policy will be 
distributed to the various college groups for their review. 
 

• BP & AP 5700, Athletics – The policy and procedure were not discussed at this time. 
 

• BP & AP 4050, Articulation – Discussion took place and Carole was directed to 
make changes to the procedure and bring it back to the next Chancellor’s Executive 
Cabinet meeting.  The following items were discussed: 

 
o Provide language on reporting requirements of Articulation Officer 
o Link Articulation Officer to curriculum process 
o Campus Curriculum Committee to be changed to College Curriculum 

Committee 
o Reference to SB 1440 to be changed to Education Code number 
o Remove last sentence in procedure concerning charging a fee for 

administering an examination 
 

• BP (#TBD), Catalog Rights – Pedro reported that this policy is not yet ready for 
review.  It will be brought to the next Chancellor’s Executive Cabinet meeting. 

 
• BP 7215, Faculty, Counselor and Librarian Responsibilities – Donna explained that 

after the group last reviewed this policy, Susan Whitener requested that it be 
changed to be inclusive of adjunct faculty where appropriate.  Frank directed that 
Susan make additional changes to the policy and provide a revised version for the 
next Chancellor’s Executive Cabinet meeting. 

 
• BP & AP 3050, Institutional Code of Ethics – The group agreed to move the new 

policy and procedure forward for review by the various college groups. 
 

• AP 6225, Resource Allocation – Frank stated that he would like to have a policy to 
accompany the procedure.  Donna explained that the Budget Development Process 
Flowchart (Appendix B) and the Budget Formulas for Expenses for Each Cost 
Center (Appendix C) have been added to the procedure for further clarification.  The 
group agreed to move the new policy and revised procedure forward for review by 
the various college groups. 

 
• BP & AP 5030, Fees – It was stated that Susan is doing some research on fees for 

distance education.  Frank stated that we will hold this policy until the information is 
received. 

 
• AP 4020, Program, Curriculum, and Course Development – The group agreed to 

change the Rule of 5 to the Rule of 7 (adding prerequisites and course objectives, 
and move the revised policy forward for review by the various college groups. 
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Registration Issue 
 
Don briefly discussed an issue with regard to late entry into classes, non-payment, and 
being dropped from all classes.  Frank stated that this matter will be looked into. 
_______________ 

At this time Frances Squire, Pedro Avila, and Carole Goldsmith were dismissed from 
the meeting. 
_______________ 
 
Personnel Matters 
 
Various personnel matters were discussed at this time. 
 
 
 
/di 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

January 19, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 1:21 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Yohan Maeda, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Willard Lewallen, President, West Hills College Coalinga 
Sylvia Dorsey-Robinson, Vice President of Educational Services, West Hills College Lemoore 
David Reynolds, Associate Dean of Student Learning, West Hills College Coalinga 
Frances Squire, Director of Marketing 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Cathy Barabe, Director of Grants 
Marcel Hetu, Director of North District Center, Firebaugh 
Tammy Weatherman, Director of Fiscal Services 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, was not present to report at this time. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, was 
not present to report at this time. 
 
WHCFA Report – In the absence of Ms. Marty Ennes, WHCFA President, Ms. Cindy 
Hauki commented on Administrative Procedure 6225, referring to the comments made 
on the routing form.  
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
Student Trustee Report – Mr. Yohan Maeda, Student Trustee, reported on ASB goals for 
spring 2010; student involvement (more students at ASB meetings); student events 
(welcome back lunch on January 27 and 28; dance event; Friday night movie on January 
22); and more services for students (wireless access in student center; more tutors). 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, distributed information published by The Chronicle of Higher 
Education, stating that it is a snapshot of foreign students in the United States.  He also 
provided information on the international students currently on campus.  Trustee 
Minnite questioned what the goal is and if there a ceiling.  Dr. Lewallen stated that we 
have some room for growth.  Brief discussion took place regarding the recruiting efforts 
for international students. 
 
Dr. Lewallen briefly commented on the production schedule for the almond and 
pistachio orchards, stating that he will provide an update at future Board meetings. 
 
West Hills College Lemoore – In the absence of Mr. Don Warkentin, President, Ms. 
Sylvia Dorsey-Robinson, Vice President of Student Services, reported that the semester 
is underway and they have implemented some changes with regard to walk in 
appointments with counselors.  She stated that Mr. Warkentin is doing well as he 
recovers from surgery. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the addition of a 
construction activities tab in the Board binders.  Activity reports will be provided on a 
monthly basis.  Dr. Gornick reported that the weather has slowed us down on 
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construction projects.  We are looking at August for the completion of the wellness 
center project at West Hills College Coalinga.  Dr. Gornick briefly discussed the 
upcoming Board Retreat and stated that he has invited Barbara Beno to be the guest 
speaker.  She will be discussing accreditation from her point of view, trustee issues, 
governance, ethics and Board evaluations. 
 
Brief discussion took place regarding the construction report for West Hills College 
Lemoore and the scoreboard project. 
 
CONSENT AGENDA 
 
Trustee Oxborrow questioned the personnel transaction for Mr. Keith Stearns and 
questioned if there are any concerns with regard to his relation to Ms. Jill Stearns.  Dr. 
Gornick responded that there is not and that Mr. Stearns will be working with Mr. 
Pedro Avila and taking care of the curriculum and registration issues.  He will also have 
some gatekeeper issues that put him in some contact with the campuses, but mainly at 
the district level.  Discussion took place regarding the two new classified management 
positions.  Dr. Gornick stated that we will not be hiring replacement staff in their place.  
These individuals will have additional responsibilities.  Their placement on the salary 
schedule is within the same range that they are earning now. 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Henry, and carried unanimously: 
 
CA-28 Minutes – The minutes of the December 7, 2009 Board of Trustees meeting 

were approved as submitted. 
 
CA-29  Warrants – The warrants were approved as submitted. 
 
CA-30 Quarterly Financial Status Report, 311Q – The Quarterly Financial Status 

Report, 311Q for the quarter ending December 31, 2009 was approved as 
submitted. 

 
CA-31 Non-Resident Tuition Rates – The non-resident tuition rates for 2010-2011 

were approved as submitted. 
 
CA-32 Bid Threshold – The bid threshold amount was increased from $76,700 to 

$78,500 as submitted. 
 
CA-33 Acceptance of Donation – The donation of a golf cart for the culinary 

program was accepted. 
 
CA-34 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
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CHANCELLOR’S OFFICE 
 
CO-19 Administrative Procedure 6225, Resource Allocation – Dr. Gornick 

commented on the faculty’s concern with regard to student retention and 
success, stating that the Board wants viable programs at all of its colleges. 

 
Trustee Minnite questioned item 3c on page 2 o 4 and the growth 
example.  Dr. Gornick stated that it is a call that the College President 
would make. 

 
Administrative Procedure 6225, Resource Allocation, was approved on a 
motion by Trustee Ivans, seconded by Trustee Minnite, and carried 
unanimously. 
 

FISCAL SERVICES  
 
FS-28 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 50% through the fiscal year.  General fund revenues are at 55.2% and 
general fund expenditures are at 50.1%. 

 
Mr. Stoppenbrink also provided a quarterly summary of the enterprise 
fund revenues and expenses for the cafeteria, farm, child development 
centers, residence halls, and international student program. 
 
Dr. Gornick commented on the preparation of a retrospect on transfers, 
stating that he wants to share some of the progress that is being made to 
reduce the amount of transfers out which helps to increase our ending 
balance. 

 
FS-29 Notice of Completion – The notice of completion for the West Hills 

College Coalinga Child Development Center relocatable buildings was 
approved on a motion by Trustee Oxborrow, seconded by Trustee 
Minnite, and carried unanimously. 

 
PERSONNEL SERVICES  
 
PS-2 Tenure Recommendation – Melissa Delaney, Art Instructor, was approved 

for tenure on a motion by Trustee Cantu, seconded by Trustee Minnite, 
and carried unanimously. 
 

PS-3 Job Descriptions – The following new classified management job 
descriptions were approved on a motion by Trustee Minnite, seconded by 
Trustee Ivans, and carried unanimously: 
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 Director of Academic and Information Systems/Registrar 
 ITS Customer Support Operations Manager 

 
PS-4 Part Time Faculty Salary Schedule – Dr. Gornick stated that this 

recommended increase is in recognition of the fact that it is more difficult 
to meet the 50% rule when we reduce the salary schedule for part time 
faculty.  The Board agreed to the reduction in the salary schedule last year 
and this action will bring it back up to the level it was.   

 
The changes to the part time faculty salary schedule were approved on a 
motion by Trustee Ivans, seconded by Trustee Oxborrow, and carried 
unanimously. 

 
PS-5 Administrative Contracts – Trustee Minnite questioned if we have the 

dollars to fund the salary increases.  Dr. Gornick responded in the 
affirmative, stating that the funds have been in the budget since July.  The 
other administrators received their increase, but these four positions did 
not.  He stated that the furloughs will remain in place. 

 
 President McKean commented on the retroactive date, stating that it is 

disheartening to him. 
 

Trustee Cantu stated that he doesn’t feel we should single out specific 
groups and postpone their steps.  If we postpone steps, it should be a 
blanket policy for all.  This will help to avoid a lot of controversy. 
 
Trustee Levinson made a motion to approve the administrative contracts. 

 
 Trustee Oxborrow questioned item 10.b on page 4 with regard to the $650 

stipend in addition to the ability to charge gas, oil changes, and car 
washes.  She stated that she doesn’t feel we should pay for these items in 
addition to the stipend and wants to see it removed.  Dr. Gornick stated 
that he will be recommending that the stipend be removed from his 
contract. 

 
 It was suggested that the item be tabled until this item could be reviewed 

further.  Trustee Levinson stated that if someone wants to make an 
amendment to the motion it would be fine with him, but he does not want 
to see it tabled. 

 
Dr. Gornick stated that he doesn’t disagree with any of the comments.  He 
asked the Board to keep in mind that the stipend includes more than just 
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reimbursement for gas.  It also covers insurance, upkeep, etc.  The issue of 
gasoline needs to be considered differently. 
 
Trustee Levinson withdrew his motion. 
 
Trustee Levinson made a motion to approve the following contracts 
subject to modification of item 10.b within the next 60 days.  If there is a 
change to be made, it must be made within 60 days.  The motion was 
seconded by Trustee Ivans and carried unanimously. 
 

 Vice Chancellor of Business Services 
 President, West Hills College Coalinga 
 President, West Hills College Lemoore 

 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu welcomed everyone back to a new year. 
 
Trustee Minnite complimented Ms. Cathy Barabe and Dr. Carole Goldsmith on the 
Department of Labor grant, stating that he personally appreciates their efforts.  He 
thanked everyone for their contributions and support. 
 
Trustee Ivans thanked everyone for the reports given today and stated that it was good 
to see Cindy Hauki at the meeting. 
 
Trustee Henry complimented the staff on the Department of Labor grant, stating that it 
is nice to see that our fiscal arena is improving somewhat.  He thanked everyone fo 
their work. 
 
Trustee Oxborrow expressed her thanks to everyone and stated that it is nice to hear 
good press and good stories.  She thanked everyone for keeping their good attitudes. 
 
Trustee Levinson echoed the comments made by his fellow Board members and stated 
that staff did nice work on getting the Department of Labor grant. 
 
President McKean expressed his congratulations to the grant writers. 
 
Dr. Gornick stated that Ms. Barabe and her staff have surpassed the $90 million mark in 
grants for the district.  Every dollar has in some way affected us – technology, nursing, 
basic skills, new faculty, etc.  It is a testament to the good work of the West Hills 
Community College District. 
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President McKean announced that the next meeting of the Board of Trustees is a Board 
Retreat and is scheduled for February 5 & 6, 2010.  The next regular meeting of the 
Board of Trustees is scheduled for February 16, 2010. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 2:47 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; Lemoore, 
California 

 Conference with Labor Negotiator (as per Government Code Section 54957.6).  
Agency negotiator: Chancellor; Vice Chancellor of Business Services; Director of 
Human Resources.  Employee organization:  CSEA; CTA.  Unrepresented 
employees:  Administrative; Management; Confidential. 

 Public Employment (as per Government code Section 54957).  Title:  Chancellor 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 3:07 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
1. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Brewer, Erin Human Resources Specialist 
District Office 
Range 8, Step 2 

Human Resources Assistant 
District Office 
Range 10, Step 1 

1/1/10 Reclassification due to recent district/ 
college reorganization 

Cortez, Edna Child Development Center Assistant 
San Joaquin Child Dev. Center 
Range 23, Step B 

Child Dev. Center Associate Teacher 
San Joaquin Child Dev. Center 
Range 30, Step A 

11/16/09 Temporary assignment during 
recruitment for open position 

Crider, Kyle Secretary 
West Hills College Lemoore 
Range 36, Step C 

Senior Secretary 
West Hills College Lemoore 
Range 40, Step A 

1/1/10 Reclassification due to recent district/ 
college reorganization 

Guerrero de Arreola, 
Gloria 

Child Development Center Assistant 
West Hills College Lemoore 
Range 23, Step A 

Child Dev. Center Associate Teacher 
West Hills College Lemoore 
Range 30, Step A 

11/10/09 – 
2/28/10 

 

Richerson, Melissa Human Resources Specialist 
District Office 
Range 8, Step 4 

Human Resources Assistant 
District Office 
Range 10, Step 3 

1/1/10 Reclassification due to recent district/ 
college reorganization 
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College Planning Council 
Minutes 

February 23, 2010 – 3:00 pm 
SAM A/B 

 

 
Attendees – 
 
Jill Stearns, Ken Stoppenbrink, Richard Larson, Pedro Avila, Sarah, Mark Gritton, 
Brandon Hicks, Raquel Rodriguez, Lisa Carrana, Ron Danner, Tom Winters,  
David Reynolds, Marcel Hetu, Anita Bart, Lorna Davis and Willard Lewallen 
 

Call to Order & Introductions – 
 

Dr. Lewallen called the meeting to order.  There were no introductions made at 
today’s meeting. 
 

Action Items – 
 

Approval of Minutes, February 4, 2009 meeting  
The minutes from February 4 were approved on a motion by Richard Larson and 
seconded by Sarah Shepard, the motion passed unanimously. 
 

Board Policies and Administrative Procedures – First Reading 
None at this time 
 

Board Policies and Administrative Procedures – Second Reading 
None at this time 
 

Consideration of Budget Development Procedure – 
Dr. Lewallen reported that a preliminary discussion took place at our last 
meeting.  Dr. Lewallen provided an updated document that was then reviewed 
by those in attendance at today’s meeting. 
 

Dr. Lewallen recommended having a prioritization plan/process in place.  
Ken Stoppenbrink said that the district has not yet received the Chancellor’s first 
period posting and that the state can come back and adjust our funding for the 
’09 fiscal year.  
 

Dr. Lewallen asked Ken Stoppenbrink and Pedro Avila to provide copies of the 
311(q)/320 reports for review by the CPC and both agreed to do this at our next 
meeting. 
 

Dr. Lewallen asked the membership to adopt the Budget Development Procedure 
for WHC Coalinga even though the new/replacement faculty positions piece is 
missing.   
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A motion was made by Mark Gritton to approve the Budget Development 
Procedure for WHC Coalinga and to review each fall or as needed, seconded by 
Sarah Shepard, the motion passed unanimously. 
 

Consideration of budget reductions for 2010-11  (contingency plan for 
worst case scenario) – 
Dr. Lewallen noted there is some good news - not a lot of reductions.  Following 
discussion Ken Stoppenbrink shared that he does not think anything will come 
forward until the May revise.   
 

Dr. Lewallen believes we will not need to make further cuts, WHCC is using 
revenue enhancements (i.e. cafeteria/residence hall fee increases).  Dr. Lewallen 
asked to move this recommendation/action forward.  Following discussion a 
motion was made by Jill Stearns to adopt the planned budget reductions for 
2010-2011 with the addition of the mid-year instructional reduction ($200,000), 
seconded by David Reynolds, the motion passed unanimously. 
 

Consideration of student registration priorities – 
Dr. Lewallen presented a document with the new registration priorities.  He 
noted that the WHCC President’s Executive Cabinet has reviewed the priority list. 
Following review and discussion it was recommended that DSPS be added.      
 

Once registration dates are available, CPC will look at how this impacts other 
items.  Raquel Rodriguez noted that students are more proactive.   
 

Pedro Avila will take the recommendations from the colleges.  Pedro is looking at 
implementation for summer/fall 2010 registration.  The target date for 
registration will be the third week of April. 
 

A motion was made by Sarah Shepard to adopt the Student Registration 
Priorities, seconded by Raquel Rodriguez, the motion passed unanimously.  
 

Rumor Control – 
 

No items were discussed at today’s meeting. 
 

Information/Discussion/Presentations – 
 

Ken Stoppenbrink reported that January revenues came in higher although the 
consumer confidence level has dropped.  He received an email from the 
Chancellor’s Office noting that the legislators are trying to defer funds further 
from March to May.  This deferral is a serious problem affecting the district’s 
cash demands, but we need to wait on the April 15 tax revenues to see the 
actual outcomes.  
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Update on grant submissions and grant proposals  
This item will be carried forward to our next scheduled meeting date as Cathy 
Barabe was unable to attend today’s meeting. 
 

Update – women’s sports teams  
Dr. Lewallen reported that he had sent out a January communication re: plans to 
eliminate softball/volleyball 2010-2011 based on participation numbers as fielding 
teams has been difficult.  This decision was premature without current survey 
information.  A survey on student experience, interest & abilities has now been 
sent out surveying local high school districts on men’s/women’s sports.  In the 
meantime we will continue with these sports teams. 
 

Proposed NDC facility  
Dr. Lewallen shared the outside renderings of the proposed NDC facility at 
today’s meeting. 
 

Referral of proposed board policies and administrative procedures  
Dr. Lewallen reported that a number of board policies and administrative 
procedures have been moved forward for review.  The appropriate councils will 
be assigned to review by the President’s Executive Cabinet, and then 
recommendations from the councils will be sent to CPC for final 
recommendation.  Dr. Lewallen stated that CPC may waive first readings on 
some of the policies and procedures (councils may also do this).   
 

Instructional Services Council 
 Revised BP 3530, Weapons on Campus (Replacement for BP 806, 

Weapons on District-Owned Property) 
 New AP 3530, Weapons on Campus 

 Revised BP 4260, Prerequisites and Co-requisites (Replacement for BP 
525, Prerequisites, Co requisites, Advisories, and Limitations on 
Enrollment) 

 Revised AP 4260, Prerequisites and Co-requisites (Replacement for AP 
525, Prerequisites, Co requisites, Advisories, and Limitations on 
Enrollment) 

 

Student Services Council 

 Revised BP 5040, Student Records, Directory Information, and Privacy 
(Replacement for BP 513, Student Records) 

 New AP 5040, Student Records, Directory Information, and Privacy 
 New AP 5045, Student Records – Challenging Content and Access Log 
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Student Services Program Review and Technical Assistance Site Visit  
David Reynolds reported that following the April 2009 visit a report was issued 
with recommendations.  David Reynolds then discussed the findings with CPC.  
He stated that many of the recommendations have been dealt with or are in 
progress.  He stated that overall he was very pleased with the results.    
 

Other Items/Brief Announcements – 
No other items/announcements were discussed at today’s meeting. 
 

 

Next Meeting - 
 

 March 4, 2010 

 March 23, 2010 

 April 15, 2010 

 April 27, 2010 

 May 6, 2010 

 May 19, 2010 
 

 

Adjournment  
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College Planning Council 
Minutes 

April 27, 2010 – 3:00 pm 
E1/NDC 33 

 

Shaun Bailey, Ron Danner, Jeff Wanderer, Brandon Hicks, Marcel Hetu, Mark 
Gritton, Raquel Rodriguez, Jill Stearns, Richard Larson, Anita Bart, Tom Winters, 
Lorna Davis and Willard Lewallen 

ATTENDEES – 

 

The meeting was called to order by Willard Lewallen - no new introductions were 
made at today’s meeting. 

CALL TO ORDER & INTRODUCTIONS – 

 

Approval of Minutes  
ACTION ITEMS – 

A motion was made by Marcel Hetu to approve the minutes from April 15, 2010, 
seconded by Richard Larson, motion carried. 
 
Board Policies and Administrative Procedures 
Willard Lewallen reported that though time spent on reviewing policies and 
procedures is lengthy, consistency is needed as solid guidelines and procedures 
are important. 
 
First Reading  

• AP 5530 – Student Rights and Grievances  
 
ISC recommended approval as presented. 
 
SSC recommended the following: 
The first paragraph on pg. 2 under heading "Informal Resolution" - the 
council recommended that a bulleted/numbered list of solutions to resolve 
grievances be added, as exists in the former BP 523, Section I, Paragraph 
A, based now on the new wording in the AP 5530 document.  This is a 
format change request. 

 
A box to list "documents/evidence" be added to the first page of the 
"Complaint...Form", similar to the type of box for listing "Witnesses." 
 
A motion was made by Tom Winters to waive the second reading and 
approve AP 5530 with the discussed revisions, striking time limits (page 6 
of 6), and adding a box for listing evidence/documents in support of the 
claim, seconded by Mark Gritton, motion carried 
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• BP 5070 – Attendance  
A motion was made by Marcel Hetu to waive the second reading and 
approve BP 5070 as presented, seconded by Mark Gritton, motion carried 
(9 ayes, 1 nays, 1 abstention). 
 

• AP 5070 – Attendance  
A motion was made by Tom Winters to waive the second reading and 
approve AP 5070 with the following change: division dean wording to 
appropriate administrator, seconded by Mark Gritton, motion carried.  
 

• BP 5500 – Standards of Student Conduct  
A motion was made by Mark Gritton to waive the second reading and 
approve BP 5500 as presented, seconded by Ron Danner, motion carried. 
 

• BP 5520 – Student Discipline  
A motion was made by Mark Gritton to waive the second reading and 
approve BP 5520  with the minor punctuation change of college’s to 
colleges’, seconded by Marcel Hetu, motion carried. 
 

• AP 5520 – Student Discipline  
A motion was made by Jill Stearns to waive the second reading and 
approve AP 5520 with the following inclusions: add under Immediate 
Interim Suspension “college president and/or designee,” remove Time 
Limits, seconded by Mark Gritton, motion carried. 
 

Second Reading  
• AP 4260 – Prerequisites and Co-requisites   

A motion was made by Mark Gritton to approve AP 4260 as presented, 
seconded by Jill Stearns, motion carried. 
 

Consideration of vision, mission, and goals (college survey results and 
input from forums) 
 
Proposed Revisions: 
 

Vision Statement

West Hills College Coalinga strives to become a premiere interactive learner-
centered community college recognized for its contribution to the educational, 
social, cultural, and economic vitality of the region and the state. 
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To commit college-wide staff and resources to the student learning process. To 
provide educational, cultural, and economic development opportunities to our 
current and future students and the local and global communities that we serve. 

Mission Statement 

1 - We will maintain our focus on improving student success, improving customer 
service, and on being learner-centered. 

Goals 

2 – We will develop and strengthen College and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission enhance the financial strength of the College.  

A motion was made by Mark Gritton to approve the proposed revisions as 
presented, including changing of the capitalization of “College to college” in goal 
#2 and #4, seconded by Ron Danner, motion carried. 
 

Dr. Lewallen reported that a rumor about the theater closing has been 
circulating.  This rumor IS NOT true . . . the theater WILL NOT be closing. 

RUMOR CONTROL – 

 

Board of Trustees meeting April 20, 2010 
INFORMATION/ DISCUSSION/ PRESENTATIONS – 

Willard Lewallen reminded everyone that all future BOT meeting agendas will be 
included on our agenda and that this would be the time to ask questions if 
council members have any.  No further discussion occurred. 
 
Accreditation Comprehensive Visit March 7-10, 2011 
Jill Stearns stated the comprehensive visit dates have been selected, March 7-10, 
2011.  These dates will be added to the SAM A/B calendar.  Two teams of 9 
members will visit each college (a visit to NDC will be scheduled).  Drivers will be 
sought to transport team members to various district sites, hotel rooms, etc.   
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Willard Lewallen noted that no board policies and administrative procedures are 
anticipated to be brought forward at the next meeting.  The agenda will include  
spending time on the resource allocation requests for 2010-11.   

OTHER ITEMS /  BRIEF ANNOUNCEMENTS – 

 
Willard Lewallen would also like to have a review of the Ed Master Plan 
completed this fall including incorporation of the Student Services Master Plan 
and updated information from program reviews.   
 

• May 6, 2010 
NEXT MEETINGS – 

• May 19, 2010 
 

ADJOURNMENT 



During the past six years, WHCC increased its full-time equivalent students (FTES) by 38%. 
West Hills College Coalinga generates approximately 45% of the district’s FTES. Decline in 
FTES for 2009-2010 was due to reduction of courses as a result of budget cuts. 

 

Source: WHCCD Data Warehouse 
Note: This graph displays FTES generated which differs from FTES reported for apportionment. 
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District Strategic Planning Committee Members 2010 
 

 
First Name Last Name Title 
Pedro Avila Vice Chancellor of Institutional Effectiveness & Enrollment Management 
Anita  Bart AOJ Instructor 
Jana Cox Director of Financial Aid 
Carole Goldsmith Vice Chancellor of Educational Services & Workforce Development 
Frank  Gornick Chancellor 
Edna  Ivans Board Member 
Michelle Kozlowski Director of Information Technology Services (ITS) 
Willard Lewallen President of West Hills College Coalinga 
Nina Oxborrow Board Member 
Phyllis  Roberts Retired 
Sylvia  Dorsey-Robinson Vice President Students Services Lemoore 
Frances Squire Executive Director of West Hills College Foundation/Marketing 
Jill Stearns Vice President of Educational Services 
Keith Stearns Director of Academic Information Systems/Registrar 
Don Warkentin President of West Hills College Lemoore 
Susan  Whitener Associate Vice Chancellor of Educational Planning 
John Wright Programmer/Analyst 

 



West Hills Community College District 
Strategic Planning Committee 

 
April 28, 2010 

 
M I N U T E S 

 
Committee members present: 
Pedro Avila, Anita Bart, Jana Cox, Carole Goldsmith, Frank Gornick, Edna Ivans, Susan 
Whitener, Michelle Kozlowski, Willard Lewallen, Nina Oxborrow, Phyllis Roberts, Sylvia 
Dorsey-Robinson, Frances Squire, Jill Stearns, Keith Stearns, Don Warkentin, John 
Wright 
 
Welcome and Introductions 
 
Pedro Avila welcomed those in attendance and announced that we have had some 
changes among the group.  He announced that Susan Whitener is now an Associate 
Vice Chancellor, Carole Goldsmith and I are now Vice Chancellor’s, Sylvia Dorsey-
Robinson is now Vice President of Student Services in Lemoore, Frances Squire is now 
Director of Foundation and Marketing and Jill Stearns is now Vice President of 
Educational Services.   
 
Pedro announced that this committee has been meeting now for five years.   
He stated that today we are going to go over our goals and performance indicators and 
talk about what we have learned over the last five years.  We also want to identify key 
questions for our next cycle of strategic planning. We will be looking at our scorecard 
and take a look at a comprehensive assessment model.  We will go over what our next 
steps will be to increase participation from industry and community members so that we 
can conduct a new strategic planning initiative in fall 2010.  
 
Review Goals and Performance Indicators   
 
Pedro distributed a hand out of a power point presentation to everyone on The Strategic 
Plan 2006 – 2010 Five Year Review Cycle.  
 
FTES Growth Target 
Pedro reviewed the FTES growth targets with the group.  Pedro asked Jill if she wanted 
to make any comments about next year’s schedule.  Jill responded that there should be 
a better balance between fall and spring then we experienced this year.   
Don commented that we are forced to reduce our schedule due to funding.  In our 
location we are starting to have concerns about classroom utilization.  Don stated we 
are starting to see competition from our sister college COS in Hanford.  Don expressed 
that the one thing we have to be cognizant of is that word doesn’t get out that West Hills 
doesn’t have anything to offer.  Sylvia stated that one of the things we are doing is 
meeting one on one with the counselors and career technicians to find out how we can 
support them and help them.  We recognized that COS is there and we are going in with 



District Strategic Planning Committee – Minutes 
April 28, 2010 
Page 2 
 
a systemic point of view trying to grow this piece realizing over time we will have 
solidified ourselves.  
  
Enrollment Efficiencies 
Pedro discussed the enrollment efficiencies. He stated that the reduction in budget is 
not a direct impact on FTES and even though we have fewer sections we have more 
students in our classrooms.  He explained that three years ago the average class size 
was 26 students and now its 35 students.  Keep in mind that a lot of it has to do with 
online classes which have an average class size of 40 to 45 students. 
Pedro asked Anita Bart to talk about her class sizes.  Anita explained that almost all of 
her classes are video conference between Coalinga and Firebaugh.  She stated that 
this year both classes on both campuses are full and already have students asking how 
soon can I get into the classes for fall.  She stated that the increase in students in her 
classes have been explosive. 
Pedro expressed that one of the requests from faculty was a waitlist process to help 
faculty and staff coordinate how to get students into a classroom after the first day of 
class.  He stated that we were able to implement a waitlist process.  He stated starting 
April 20, whenever a class is full students can now add themselves to a waitlist. 
Pedro asked Keith Stearns to give an update on the waitlist process.  
Keith responded that the first day of registration was on April 20 and that day we had a 
class in Firebaugh fill up with three people on the waitlist and then we had a student 
drop so that opened up the class for the waitlist.  He stated up until today we have 89 
students with permission to register so far 49 of those have enrolled. Keith stated that 
the automated part of the waitlist system seems to be working well.   
Pedro explained that with registration we always have a number of issues because 
everyone is utilizing the system, the system can get really slow.  He stated what we did 
for this registration period we broke up students into three groups.  The first group was 
the priority registration groups which is the categorical and special groups.  The second 
group, early registration, was based on a recommendation from the colleges, students 
who had 45 to 70 units and that were currently enrolled in spring. The third group was 
based on 12 to 44.9 units.  Pedro indicated that they have seen some improvements.  
The system is slow on the first day of each group but it hasn’t been as slow as in the 
past.  Don questioned if we keep experiencing system slow down what would be the 
next solution.  Pedro explained that the next solution would be to spread it out even 
more or have enrollment by appointment.  The group discussed including high school 
students into the priority enrollment. 
Pedro asked the group if our goal, Meet or Exceed FTES Growth would still be a 
relevant goal for our next phase of strategic planning.  Dr. Gornick responded that it 
may not be our number one goal like it was our first five years but I think it’s an indicator 
that we have to look at particularly what is occurring in the national level.   
 
Focus Marketing Efforts on District-Wide Stories 
Pedro explained that there was a group that met and were concerned that there was a 
negative perception of the district from our communities.  This is the reason why 
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marketing was our second goal.  This is why we focused so much on district wide 
stories so that we could improve the perception of the district.   
Frances stated that the nice thing about the newsletter is that Dennis Gallegos who is a 
consultant that we have worked with it the past year or two.  Dennis did a lot of one on 
one interviews throughout the communities to talk to people about dialogue.  Dennis 
talked to a lot of people about the dialogue and got a lot of feedback on what people 
were thinking about dialogue.  Dennis made a number of suggestions that we then 
incorporated into this new format that you see.  Pedro stated that our marketing focus 
has changed.  One of the new things that we have come out with in marketing is the 
new post card.  It’s basically a way to communicate with the communities to let them 
know what activities are occurring at the colleges.   
Willard shared that he has had a lot of positive feedback on the design of the post card.  
He thinks it’s an attractive and informative and very eye catching design.  
Pedro stated another thing you will see will be billboards.  The billboards are coming out 
in May.  He stated that we are putting up billboards with students on the billboards from 
their particular community. Frances stated the billboards will be going up in Firebaugh, 
Mendota, Five Points, Hanford and Lemoore. She indicated that right now there are not 
any billboards available in Coalinga.   
Pedro expressed that our marketing focus has shifted from increasing enrollment to 
building a presence.  Pedro briefly went over the lessons learned with the group.   
Frances expressed that we need a way for students to engage in reading the portal 
postings.  Michelle stated that there are too many postings, we need to focus are a very 
few that are relevant.  The students will look at two or three not ten or twelve at least 
that is the issue that comes up a lot.  Frank Gornick questioned is there a way for us to 
track how the students are using the portal.  Pedro stated that is a good question and 
we will look into that.  Sylvia suggested that we have a conversation with the students 
they are the users and they are very savvy with what is in and what isn’t.   
Frank Gornick expressed that everything that we use like our iphones have icons.  He 
thinks that is the way everything is moving is towards icons.  He suggested maybe we 
need an app for West Hills.  Pedro indicated that what he is hearing is outreach being 
the goal.  Pedro stated that there are a lot of different groups.  We have future students, 
current students, parents of students and former students.  
 
WHCCD Will Annually Increase Community Participation Rates 
Pedro indicated that proximity has a lot to do with participation.  He stated that the 
closer the city is to one of our colleges the higher the participation rate and the cities 
with the farthest proximity have the lowest rates of participation.   
Pedro questioned do we want to develop specific strategies to target those 
communities.  Carole stated we are doing a lot with our cities and local high schools.  
She stated that the colleges are to really be commended because they do an extremely 
amount of work with limited resources.  Carole indicated that since we have been 
providing classes through the WIT we have served close to 2000 students.   
Carole stated that in terms of preliminary discussion, which will probably be various 
levels of discussion.  I know that Jill, Willard and I have had discussions on how we can 
better serve Tranquility and San Joaquin.  Willard stated that the center we are trying to 



District Strategic Planning Committee – Minutes 
April 28, 2010 
Page 4 
 
establish in San Joaquin is already on the way.  We just recently signed the MOU with 
them to use a facility that they have given us.  We will be making improvements to it.   
He stated our goal is to be in there in the fall.  Don stated that they are working with 
Riverdale.  We have a million dollars earmarked for Riverdale with our measure E bond 
and we have met a couple of times with their Superintendent to the unified school 
district to see what we could do as far as a presence for West Hills in Riverdale.  So far 
they have been focused on upgrading their facilities because the high school is the 
focus for the community for recreational activities.  Don stated that we are looking at a 
regular educational center in Avenal.  We have had several discussions with the city 
manager and her staff, the mayor and the high school unified district.  Everybody is on 
board.   
Carole asked Jill to speak a little bit about the position we are going to try and bring on. 
Jill explained the position combines a generalized student services assistant with an 
instructional assistant.  So when someone walks in through the door of one of the 
outreach centers they can be the face of West Hills College and help the student 
through the application enrollment and payment process and also be there to assist 
them with any technology regarding distance learning whatever it takes to help facilitate 
them in getting engaged.  Carole stated that Ken will be meeting with CSEA to bring this 
new position on.  Carole that tomorrow we are taking a bus load of faculty and a few key 
staff to Cisco.  Susan and Michelle have been putting together looking at different 
venues on how to do distance education, video conferencing and web streaming.   
 
Maintain Success Rates Within the CA CC Statewide Average  
Susan reported that our face-to-face success rates are identical to California 
Community College face-to-face rates.  The online success rates are below not 
comparable to the California Community College success rates and we want to address 
that.  We have held strategic planning processes for distance learning and we are going 
to continue to do that.  Susan indicated our lessons learned retention rates are lower 
and must be analyzed separately than our face-to-face for online as well as the success 
rates.  She stated that we have also experienced issues with our success rates our 
career technical education.  We went through the distance Ed strategic planning 
process and that is going to the Board of Trustees as an informational item.  We have 
just approved a help desk specialist and what that is will be someone to answer the 
phone and not only reset your password but interject with the student and head them in 
the right direction to help them with their online success and retention.  It’s for every 
student, not just online students that call the help desk.  Susan explained that we had 
an online student services audit.  So that the student could see where they need to go if 
they are a DSPS student, can they see who they need to call if they want child care 
services.  We have a list of items that will help the students understand this is what I 
need.  Susan stated that the updated learning management system, blackboard 9 we 
implemented it in the spring of this year.  We have implemented the student portal the 
portal is live and active.   
Carole reported that one of the issues we are having is success rates in our technical 
programs.  She stated that one of our core missions is making sure that we are 
preparing our workforce, for the student who can make a good living and for our 
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community members who are our employers so they will have qualified people taking 
those jobs.  Carole reported that specifically looking at our CTE courses; we are looking 
at data from our ARCC report.  Carole stated that our program review, we have the 
Chancellor’s website page where we can look at our reports and it drills down by course 
and program.  It shows how our students are succeeding.  The Chancellor’s office 
brings that information from EDD and looks at it.  One of the problems is that not all the 
employers report information to EDD.  A prime example would be the Psych Tech 
program.  The state hospital does not report a lot of their commission to EDD so our 
numbers look skewed.  So it also brings up what can we do to get that information into 
the system.  So we are going to look into ways to do better follow up.  Our program 
review is a key to how we go back and look at ways to improve.  She stated that how do 
we keep people successful.  One of the things that we have done and will continue to 
do is work with our workforce investment boards.  We have been very successful in 
Fresno and Kings and now we are expanding it to Tulare and Madera.  
 
Maintain Transfer Rates Within the CA CC Average  
Pedro reported that they still haven’t released the new cohort rates.  He stated that one 
thing we have learned is that transfer rates are very sensitive to tuition rates.  He stated 
that he is going to go quickly through these and if anyone has any questions to let him 
know.  He stated that we now have access to instate, out of state and private transfer 
dates.  This is information that is coming from the national clearing house.  He stated 
that based on the last eight years the majority of students transfer to four year 
institutions.  Pedro stated that what we have learned is that our rates are within the 
state average.  Our transfer rates are very sensitive to CSU tuition increases.  The 
number of students transferring has increased and we have acquired access to data on 
transfers to out of state and private institutions.   
Pedro explained that one of the questions we need to ask ourselves is how are students 
doing at the next level. He indicated that one of the reports we now have access to is a 
Fresno State Report where they actually compare student transfer from both colleges 
against each other.  We have a lot of information from Fresno State that we can utilize 
on how well the students are doing.   
 
Maintain Graduation Rates Within the CA CC Average  
Pedro explained that considering the reduction in sections some of the questions we 
may want to ask is what is the average number of semesters and units it takes a 
WHCCD student to complete a degree certificate.  What percent of our first-term 
students are provided with an educational plan?  This would be critical to make sure 
they are taking the right classes and graduate in a timely manner.  What percent of all 
students are provided with an educational plan?  He stated that these are all good 
questions that support degreed completions.  Can we convert some of our internal 
certificates to official certificates and increase completion rates.  There may be a way 
that we can tweak those certificates like add a couple more units so that we can 
increase our completion rates.   
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Become the Preferred Choice of Students Through Ongoing and Active 
Recruitment 
Pedro reported that high schools with the closest proximity to our colleges have the 
highest participation rates.  He stated that Riverdale sends many of their high school 
graduates to four year schools.  It is difficult to collect data from the high schools and 
the CA department of education in a timely fashion.  He stated that about half of our 
feeder high schools have agreed to upload data to the Cal-Pass system.   
Pedro indicated that some questions to look at for the next strategic planning process 
would be how has the reduction of courses impacted enrollment from high school 
graduates? What strategies can we implement to increase high school graduates 
participation rates?  Do we need high school counselors to be part of our strategic 
planning committee?  How can we encourage or assist our feeder high schools to share 
data with Cal-Pass?  How can Cal-Pass assist us in strengthening relationships with our 
feeder high schools?   
 
West Hills Community College District Score Card 
Pedro indicated the areas where we are struggling are Community Participation Rates, 
Online Success Rates and High School Participation Rates.   
 
Comprehensive Effectiveness Model 
Pedro expressed that he would like to introduce the Comprehensive Effectiveness 
Model that is from a book called Core Indicators of Effectiveness that was published by 
the American Association of Community Colleges. He stated that what is interesting is 
we are doing a lot of what is in the book already.  This would be something for us to 
think about for our next strategic planning process. 
 
Next Steps  
Pedro announced that we need to update our strategic planning membership to 
increase participation from the working industry and community members.  Pedro stated 
that we will conduct our new strategic planning initiative in fall 2010.   
 
Survey  
Pedro announced the last item on our agenda is the West Hills Community College 
District Strategic Planning Evaluation.  Pedro asked the group to please fill out the 
survey and provide the name of three people that you feel should be a part of this 
committee.  He suggested community members, industry members and co-workers.  
 
Meeting was adjourned at 1:57 p.m. 
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Introduction 
 
The West Hills Community College District (WHCCD) is charting its next five years in service to students and the community.  
Three priorities stand out:  
 

• Student success,  
• K-12 partnerships, and  
• Workforce development in support of the Valley’s residents, employers and overall regional economic development. 

 
These priorities are the outgrowth of collaborative dialogue involving the WHCC District Office, the District’s two Colleges, 
West Hills College Coalinga and West Hills College Lemoore, and the West Hills North District Center.  Within the West Hills 
mission these priorities are considered likely to have the greatest positive influence on the future vitality of the Central Valley 
and its residents.  
 
With economic uncertainty more pronounced than ever in the Central Valley, the role of local initiative in building a robust 
economic future is critical.  With emphasis on the three priorities, the WHCCD seeks to energize faculty/staff and formal and 
informal leaders to work aggressively in support of an improved future for the Central Valley.  
 
Each of the priorities listed above has been subjected to intense review, first by district-wide leadership and then by planning 
teams carefully selected to bring special expertise and useful insight to the task.  The planning teams have specified the scope 
and meaning of each priority and identified the most productive next steps in moving the WHCCD agenda forward. 
 
 
Planning Approach 
 
Planning sessions for each of the priorities were held on July 14 and 15, 2010.  Student Success was addressed during the 
morning of July 14th, K-12 Partnerships during the afternoon of July 14th and Workforce Development and Economic 
Development in a daylong session on July 15th.  All sessions involved a high level of participant interaction organized around 
structured group work dealing with specific topics relating to the West Hills role in each of the three priority area listed above.  
Participants in the three planning sessions were frequently recombined in work groups in order to ensure that all had an 
opportunity to benefit from the range of insight, intuition and impressive expertise represented by participants. 
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This report chronicles the work of the three planning sessions and summarizes participants’ insights regarding the future role 
of the WHCCD and its institutions together with recommendations for immediate next steps.  The material is presented with 
minimal editing in order to preserve the integrity of participant discussions and decisions.   
 
During the planning sessions no effort was made to fully confirm facts or evidence presented.  As appropriate, 
recommendations from these planning sessions should be further vetted in light of relevant data, market research and the 
opinion of those considered essential to the future success of WHCCD.   
 
The names of those in attendance are listed in Attachment A of this report.  Drs. Kathleen Guy and William Craft of the Eaton 
Cummings Group facilitated the planning sessions. 
   
Goals for the Three Planning Sessions 
 

• Engage participants in a facilitated dialogue about the future of the WHCCD – its mission, values and future vision 
with specific reference to: Student success, K-12 partnerships, and Workforce development in support of the Valley’s 
residents, employers and overall economic development. 

• Give each participant an opportunity to benefit from the full range of experience and expertise of those present 
• Establish a future vision for WHCCD in reference to the three priorities 
• Establish a priority list of next steps focusing on high yield strategies likely to move WHCCD forward as a robust 

contributor to the Central Valley – its people, it culture and its economy.
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SS. Student Success Workshop 

July 14, 2010 
9:00 a.m.-12 noon 

 
SS 1. Goals and Agenda 
 
SS 1.1 Goals 

→ Focus attention and confirm strategies to strengthen WHCCD’s student success culture 
→ Briefly review accomplishments since the last strategic planning session 
→ Achieve common definition/understanding of student success 
→ Engage best thinking of participants  
→ Understand strategies and related metrics tied to improve student success 

 
SS 1.2. Agenda 

 
 Welcome         Dr. Gornick    

o What is student success? 
o Why does student success demand our attention?  
o We need your help to strengthen our thinking as we formulate the most effective strategies, focus attention, and seek to 

enhance student success. 
 

 Introductions/brief warm up      Facilitators/All  
  

 Review of goals and accomplishments -      Dr. Gornick, Pedro Avila   
     

o Scorecard review 
o New metrics related to student success  
 

 Distance Education Trends (opportunities to support student success in a world of reduced resources) - Susan Whitener   
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Student Success Workshop – Agenda (continued) 
 

 Facilitated Group Discussions      Facilitators/All  
  

o Identify barriers to student success [informed by IR data] 
o Identify strategies to reduce/eliminate barriers  

 What should we be doing more of?   
 What should we be doing differently?   
 What should we stop doing? 

o Prioritize student success strategies/goals and refine metrics as appropriate 
 

 Next Steps         Facilitators/All         
 

 Close         Dr. Gornick   
 
SS 2. Student Success – As Defined by Participants 
 
Working in table groups, participants reflected on their personal interpretation of the phrase “student success” as it relates to 
formal education in order to identify and reach consensus regarding characteristics that describe student success and help to 
provide an operational definition.  For the purposes of the planning session “student success” may encompass a range of 
meanings including: 
 

→ Personal growth: enhanced self-esteem, socialization skills, improved critical thinking skills and content mastery 
→ Becoming self sufficient, contributing member of society 

o Employed or otherwise productively engaged with the world 
o Active and inquiring mind  

→ Accomplishing individual goals as enumerated by each student:  graduate with degree, transfer, successful participation in 
selected courses, gaining a certificate, advancing in career or broadened employment opportunities 

→ Completion of a specific degree or certificate program 
→ Transfer to a 4-year institution 
→ Detailed exploration of a student’s interest in a specific subject or body of knowledge  
→ Completing a specific course or courses for personal, career or academic reasons  
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SS 3. Individualize Educational Planning 
 
Clearly, for WHCCD and for WHCCD students, “student success” means many things.  Institutionally, student success tends to be 
measured in persistence – at the micro level course to course, semester to semester and at the macro level, degree or certificate 
completion.  At a deeper level, the key to understanding and assisting students to achieve their definition of success is knowledge of 
their individualized educational plans.  Currently an underutilized mechanism exists to assist students to think through and create their 
individualized educational plans.  Although the details of the individualized educational planning progress were not fully explored in 
the planning session, there was general agreement that more students could benefit from the process.  WHCCD should seek to increase 
the number of students developing personalized education plans with the support of trained WHCCD personnel.  Key elements of the 
educational planning process include: 
 

→ Identifying personal goals—each student defines his/her own 
→ A viable educational pathway to reaching individual goals 
→ A delineation of and access to appropriate support services 
→ An emphasis on lifelong learning with encouragement to continue to the next level 
→ Consideration of certificate and degree options including transfer to upper division programs 
→ Personal growth/education 
→ Leadership development 

 

SS 4. Student Success—New Ideas and Opportunities for Improvement at WHCCD 
 
Following the work on defining student success and the role of individualized student educational planning, attention was directed to a 
consideration of new ideas (brainstorming) and opportunities for WHCCD to positively influence student success.  Briefly stated, the 
results of these discussions suggest the following opportunities: 
   

• Creating/emphasizing a culture that is fixated on student success,  
• Employing technology to a greater degree to promote and monitor individualized student educational plans,  
• Establishing systems/processes that reinforce the need for and uses of individualized student educational plans,  
• Expanding opportunities for partnerships, tutoring, and advising in support of the educational planning process, providing 

periodic review and updating of student plans – encouraging the talented to excel, engaging those at risk to help them persist 
and managing a process that encourages greater numbers to complete degree and certificate requirements. 
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SS 5. Topics for Further Consideration 
1. Open access vs. more rigorous criteria for student placement in programs.  Is it time to re-think/establish enterence 

criteria for admission to certain programs?   
2. Clarify the definition of student success:  Externally imposed (degree and certificate completion) vs. student success goals 

generated through the educational planning process.  Which is the priority for WHCCD?   
3. Enhanced tools to support student success.  Determine priority and necessary investment in order to: 

a. Enhance orientation to programs of study. 
b. Increase student participation in the educational planning process.  Currently 80% of WHCCD student lack individual 

educational plans.  Do these plans correlate with persistence and degree/certificate attainment?  Does there need to be a 
process that engages students in face-to-face relationship-building leading to individualized educational planning with 
trained West Hills professionals? 

c. Encourage all students to participate in an educational assessment process in order to guide appropriate course 
placement.  Does the management of this process need to be improved? Are there opportunities for students to assume 
responsibility through online assessment strategies?  

d. Clarify the role of individualized assistance and follow-up regarding individual educational plans. 
e. Strengthen the early warning alert system regarding student persistence and performance. 
f. Re-design appropriate orientation programs based on age, stage in educational process. 
g. Provide more opportunities for career planning including service learning internships, work experience, etc. 
h. Enhance tutoring and mentoring services. 
i. Create a more formal “first year” experience. 
j. Ensure adequate resources to address student financial aid needs. 
k. Re-think the role of the college catalog – consider its current form and ensure consistency of information about 

programs and services in all modes of WHC information dissemination. 
l. Expand extracurricular opportunities to emphasize student life and reasons to engage outside of class. 

4. Improved systems and processes internal to WHCCD 
a. Ensure access to courses needed to graduate—including expanded access to on-line courses. 
b. Establish a 1-year schedule/calendar of courses.  
c. Enhance collaboration between instruction and student services. 
d. Expand hours for support services:  counseling, financial aid, help desk, food service. 
e. As processes change (due to technology) be sure that key constituents, internally and externally, knows what the 

changes are and how to access/use them. 
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5. College going culture 
a. Strengthen K-12 relationships to develop early identification system for likely West Hills students in order to begin 

outreach to potential 1st generation students and families; be culturally sensitive; encourage gifted and talented students 
to choose and then be well served by WHCCD. 

6. Customer Service 
a. First impressions are key to continuing positive relationships. 
b. Need mechanisms to respond to those who are lost, intimidated, confused, unsure.  
c. Student ambassador program. 
d. Welcome week. 
e. Name badges. 
f. Emphasize customer-friendly approaches through communications and personal interaction. 

7. Partnerships 
a. Engage in more extensive collaboration with K-12 systems. 
b. Coordinate student support programs for prospective students and current students. 

 
SS 6. Priority List – Areas for Improvement 
 
Participants ranked the totality of items identified by the table groups and identified the following as priorities most likely to 
strengthen student success at WHCCD. 
 

1. Emphasize the “First Year Experience”-think beyond “this semester.” 
2. Build comprehensive one-year course schedules/calendars. 
3. Create a “process map” to assist students in drafting individualized educational plans. 
4. Design and resource a student-to-student ambassador program. 
5. Expand placement testing and associated academic counseling – support developmental programming, general programming 

and specially targeted efforts for the gifted and talented. 
6. Streamline processes for financial aid and identify additional funding sources for emergency and special purpose financial aid. 
7. Expand and introduce more effective applications involving social media – communicating the look and feel of WHCCD 

institutions; engage prospective students in individualized, user friendly efforts to construct educational plans; build a broader-
based virtual community of persisting WHCCD students. 
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8. Cultivate a culture of connections/relationships—make it “cool” to be connected with the WHCCD community – face to face 
and virtually – emphasizing the benefits of student-to-student, faculty-to-student networks. 

 
SS 7. Immediate Next Steps – As identified by participants using the open-space planning technique 
 

1. Develop metrics relevant to WHCCD definitions of student success – with targets set through 2015.  Examples include: 
number of students working from individualized educational plans, relative success of those following educational plans, 
persistence measures (course to course and semester to semester), measures of degree and certification completion, 
individualized transfer and transfer success data 

2. Prioritize opportunities for “program and process improvement and new ideas” identified in previous sections of this report 
and create implementation plans. 

3. Communicate results of Student Success Planning to all faculty/staff – identify and distribute a short list of talking points to be 
used/referred to by workshop participants. 

4. Establish and continue to strengthen a detailed inventory of the tools available to promote student success – oversee and 
coordinate their use – provide training and supportive technology to faculty and staff. 

5. Clarify assignments – make it clear who is responsible for each element of the student success strategy – establish the longer 
term goals and intermediate milestones – provide conspicuous support and encouragement to the formal and informal leaders 
charged with moving WHCCD to a demonstrably higher level of student success.  
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HSO. High School Outreach Workshop   

July 14, 2010 
1:00-4:00 p.m. 

 
HSO 1. Goals and Agenda 
 
HSO 1.1. Goals 
 

→ Focus attention and practical action on increasing the college-going culture among high school students/graduates in the 
Central Valley 

→ Identify and share what WHCCD and high schools are currently doing to encourage college enrollment in general and, more 
specifically, enrollment at WHCCD colleges—the “IS MAP” 

→ Engage the best thinking of participants to outline strategies to strengthen the college-going culture in the Valley  
→ Co-create strategies and related metrics to increase enrollment of area high school graduates at WHCCD colleges  
 

HSO 1.2. Agenda 
 

 Welcome              Dr. Gornick  
  

o Why education beyond high school is important—to students, families, economic development, and the Valley 
o WHCCD is a partner with the public schools, helping students to succeed beyond high school; increased college attendance 

and student success is our bottom line goal 
o We are eager to work with you to increase the college-going culture of the Valley and to make WHCCD colleges a top 

choice for your graduates 
 

 Introductions/brief warm up           Facilitators/All  
  

 Current high school participation data and Cal Pass        Pedro Avila  
  

 What are we currently doing to encourage college attendance? 
 

o WHC outreach strategies including Early Registration for High School Graduates   Sylvia Dorsey/Jill Stearns 

o High school strategies           High School Principals  
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High School Outreach Workshop Agenda Continued 
 

 Break 
          

 Facilitated Work Topics           Facilitators/All     

o Identify barriers to college enrollment anywhere and at WHCCD colleges 
o Identify collaborative strategies to reduce/eliminate barriers.  

 What should we be doing more of?   
 What should we be doing differently?   
 What should we stop doing? 

o Prioritize strategies/goals and define metrics 
o Determine how/how often to communicate results/issues 

 

 Next Steps             Facilitators/All 
 Close             Dr. Gornick   

 

HSO 2. “IS MAP” of High School efforts (outline of current school/college initiatives as described by principals 
and superintendents attending the workshop) 
 

HSO 2.1. Lemoore High School (LCS) 
 

General 
• Cal State Fresno president’s scholarship 
• Fresno State—weekly mentoring at LHS 

  
Specific to WHCCD 
• LHS all seniors apply to WHC 
• LHS works actively with WHC counselors to do on-site advising with LHS students 
• Attend WHC classes while in high school 
• WHC faculty visit high school campus 
• Raised questions regarding Cal-PASS. Is data complete?  Who is responsible? 
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HSO 2.2. Coalinga High School 
 

Specific to WHCCD 
• Pathways-Perkins—just starting to collaborate with WHC on this 
• Established lists of students going to WHC—work with WHC advisors 
• Articulations/dual enrollment 
• Need “IS MAP” of informal activities in place with faculty and other personnel 

 
HSO 2.3. Faith Christian Academy (FCA) - Independent (Private) 
 

Specific to WHCCD 
• WHC administers placement test at FCA, discusses curriculum pathways 
• Enroll 8th graders at WHC—removes fear of unknown 
• WHC administers placement test at FCA, discusses curriculum pathways 
• Students take field trips to WHC 
• Dual credit—college is free while students are still in high school 

 
HSO 3. Addressing High School Outreach Goals 
 

HSO 3.1. Participants working in table groups confirmed the importance of the following goals:  
• Improving the College Going Culture in the Valley, and 
• Benchmarking the participation rate at WHCCD of students from feeder schools in the WHCCD service region at or above 

the state average for California community colleges 
 

HSO 3.2. With specific reference to WHCCD table groups recommended: 
• WHCCD increase efforts to learn from K-12 systems what they are doing now to encourage a college-going culture, and  
• Prioritize approaches identified in HSO 2 (above) together with additional new ideas in order to determine where to 

increase emphasis and focus resources. 
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HSO 3.3. Priorities identified include: 
 

1) Website (29 votes) - enhance the WHCCD website (including the Colleges and Centers) making the presentation more 
user-friendly, creative, interesting and useful.  Include a “student planning” application to try out various programs and 
also a twelve month calendar of courses for use in students’ individual educational planning as suggested in the Student 
Success portion of the WHCCD plan.  

  
2) Communications (28 votes)— 

• Emphasize enhanced communication with K-12 systems including: 
a. Engagement with professional colleagues in K-12 schools 
b. Students starting at the middle schools – identify prospective students early, encourage all to enroll in college, make 

special efforts with the gifted and talented with regard to opportunities and choices in higher education,etc. 
c. Parents – cultivate and involve parents in encouraging students to move on to WHCCD colleges and centers.  

 
• Employ the full range of communications tools including: 

a. Surveys/focus groups of students and other key audiences to determine WHCCD features to emphasize, best 
modes/times of communication, etc.  

b. Establish capability to “Know” when a student enters the WHCCD data system (initial inquiry) and then enable the 
system to automatically create a systematic follow-up process 

c. Develop protocols to effectively engage the full range of communications tools—social media, web, print, email, 
phone, FTF, etc. at tolerable cost to the system 

d. Ensure that timely, up-to-date, consistent and accurate information is available across WHCCD, reinforce the need 
for regular contact and share information appropriate to various target audiences 

e. Enhanced E-Team capability (materials, presentations, communications skills, and always dressed for success). 
 

3) Road Map (22 votes) 
a. Invest in a comprehensive enrollment management process 
b. Design straightforward pathways that make clear and accessible the way from High School to West Hills to 

certificates, associate degrees and bachelor’s degrees – emphasize that support is available along the way to 
enhance the likelihood of student success and completion 

c. Make the pathways easy to navigate electronically, including simplified search and find 
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d. Build cohort groups—package degree programs to be completed in two years leading to transfer 
e. Ensure that everyone in the region’s high schools completes an application and takes placement tests—build 

momentum with sophomore/junior outreach 
f. Streamline all WHCCD policies, procedures and curriculum before mapping success pathways 
g. Exaggerate the user-friendliness of WHCCD—simplify the processes required to get information and transact 

business  
4) Field Trips to West Hills colleges (20 votes) 

a. Organize or provide transportation to and from WHCCD campuses – partner with K-12s 
b. Create “breathtaking” College Day Programs for visiting secondary school students 

5) Connect High School Counselors to WHCCD Portal (15 votes) 
6) Enhanced presence of West Hills in the public schools and independent schools (11 votes) 

a. Be present on K-12 campuses—via technology and in person 
b. Attend school and community events—be visible and approachable and able to share the WHCCD story 

 
 
HSO 4. Immediate Next Steps (responsible party noted  in ( ) as identified by session participants) 
 

HSO 4.1.  Start now to provide portal access to high schools (Pedro Avila) 
HSO 4.2. Complete “IS MAP” of formal and informal processes that contribute to WHCCD/high school outreach – Create 

matrix describing who is doing what (Chancellor/Presidents to determine assignments and oversee liaison with the 
school systems) 

HSO 4.3. Hold strategic planning session between WHCCD and high schools in early-mid August (Chancellor/Presidents and 
superintendents) to strengthen current efforts and outline steps to implement additional WHCCD/high school efforts 

HSO 4.4. Improve communication with students who are in the pipeline now (Registrar/IT) 
HSO 4.5. Examine project management tools and select one that may help with this process (Pedro Avila) 
HSO 4.6. Communicate WHCCD goals/metrics for enrollment of high school students at WHCCD—expectation is to enroll 

numbers at or above the state average of college-going students from area high schools at West Hills (Pedro Avila) 
HSO 4.7. Identify process to implement early registration with high school students—criteria, timing, etc. (As assigned by 

Presidents) 
HSO 4.8. Provide summary of today’s goals, work and next steps to all who need to know (Chancellor) 
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EWD. Economic and Workforce Development Workshop   

July 15, 2010 
9:00 a.m.- 4:00 p.m. 

 
 
 
EWD 1. Goals and Agenda 
 

EWD 1.1. Goals 
→ Identify Strengths and Opportunities that may exist in the Central Valley 
→ Envision the “new or emerging economy” in the Central Valley  
→ Identify workforce development requirements for the new economy 
→ Focus attention and identify practical action steps – by engaging the best thinking of participants  
→ Co-create strategies to effectively shape the new economy  
→ Co-create strategies for meeting related workforce development needs  
 
EWD 1.2. Agenda 

 
 Welcome         Dr. Gornick    

o The Central Valley must be prepared to shape and respond to the new economy in order for the region and families to 
survive and thrive 

o WHCCD and its colleges are strategic partners in planning for and helping to create road maps to provide hope as our 
economy is transformed 

o We’re partners in workforce development, helping students and businesses to succeed 
o We want to draw on your best thinking today to help envision our economic and workforce future   

 
 Today’s Central Valley Economy      WIB and EDC Representatives   
 
 Brief Overview: Current WHCCD Workforce Development Activity   Carole Goldsmith 
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Economic and Workforce Development Workshop Agenda (continued) 
 

 Introductions and Table Discussions 
 Valley Strengths and Opportunities        Facilitators/All 

 
 Working Groups: Trends that will Impact  

the Future of the Central Valley     
 

 Working Groups: Comparing the current Central Valley Workforce  
 with what will be needed in three to five years    

 
 Working Groups: Workforce Gaps/Needs/Social Consequences  
  
 Working Groups: Our Future Vision for Economic Development  

 in the Central Valley          
 

 Working Groups: Our Vision in Action       

 
 Working Groups: Roles and Opportunities       

o Who does what? 
o Who else needs to be at the Table?   

 
 Working Groups: Communications Strategies       

 
 Working Groups: Next Steps          
 
 Close         Dr. Gornick   
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 EWD 2. Strengths inherent in the Central Valley 
 

Working in table groups participants were asked to identify the strengths common to the Central Valley.  The question 
posed was “What Central Valley attributes would you stress in order to convince friends and relatives to invest in or 
relocate here?”  The responses are as follows: 
 
• Affordable cost of living 
• Quality of life 
• Diversity – people 
• Willing and effective collaboration among post-secondary institutions 
• Geographic location – ease of access to many resources – reasonable distance to Pacific beaches, major cities, outdoor 

recreation,  
• Temperate weather/climate – number of “sun days” and the connection to solar power generation 
• Workable population density – the ratio of people to land area is relatively low and attractive to those seeking fewer  people 

and more space 
• Agriculture - abundance of locally produced, high quality food 

o Crop diversity 
o Resources in support of agriculture 

 Research –technology (industry driven) 
 Workforce 

• The region has the ability to accommodate growth 
• The people of the Valley are community oriented 
• Abundance of educational access – quality institutions, wide variety of programs and effective supportive services 
• Values held and expressed in practice—strong work ethic, neighborly, welcoming. 
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EWD 3. Opportunities inherent in the Central Valley 
 

Working in table groups participants were asked to identify the opportunities inherent in the Central Valley.  The question 
posed was “What opportunities are most apparent for economic development in the Central Valley?  The responses are as 
follows: 

 
 

• Capacity to absorb and deal effectively with growth 
• Branding the Valley—what do we want people to know and remember about us; telling our story 
• Strengthen collaboration between colleges, universities, public schools, local, state and federal agencies, WIBs, and business 
• Changing workforce needs in agriculture 
• Environmental issues that have potential to create jobs (e.g. water) 
• Collaboration to seek funding from federal/state sources 
• Large and willing workforce 
• Attract businesses from high cost urban areas 
• Opportunities to add value to commodities 
• NAS Lemoore high tech industries 
• Develop water and energy resources 
• Diverse population available for training 
• Basic skills training with technical training integrated 
• Educational infrastructure 
• Diversity of employment opportunities 
• Accessible via interstate, air 
• Vertical integration of agriculture  
• Alternative energy – “Solar Sun Days a Valley Energy Resource” 
• Business retention and expansion 
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EWD 4. Trends –Identified by participants as most likely to influence the future success of WHCCD in contributing to 
workforce and economic development– either as a helping trend or as a hurting trend 
 
Working in small task groups, participants identified a broad range of trends in assigned categories including “Environment/natural 
resources,” “Social/demographic,” “Government/regulatory,” “Investment opportunities,” “Technology,” and “Competition.”  Trends 
identified were in turn, prioritized using a three choice open voting system.  Trends perceived by participants to have the greatest 
influence on the future contribution of WHCCD to workforce and economic development are summarized as follows. 
 

EWD 4.1. Social/Demographic 
 

Helping Trend 
• Aging population—the region may be a target for retirement living. (6 votes) 

Hurting Trend 
• Lack of basic academic skills among students. (6 votes) 
• Negative consequences of state economic condition. (11 votes) 

 
EWD 4.2. Government/regulatory 

 
Hurting 

• More regulation, much of it focusing on air quality (11 votes) 
 

EWD 4.3. Investment opportunities 
 

Helping Trend 
• Energy efficiency and renewable energy resources (solar) (18 votes)  

Hurting Trend 
• Lack of capital availability (5 votes) 
• Land use balancing (4 votes) 
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EWD 4.4. Competition 
 

Helping Trend (How the Valley is meeting the competition) 
 WHCCD on-line distance learning (17 votes) 
 Quality of WHCCD education in general (4 votes) 
 WHCCD workforce training (1 vote) 
 The Valley has readily available, strong educational resources (3 votes) 

Total of 25 votes recognizing the various forms of education at WHCCD and the availability of quality 
educational resources throughout the Valley – “educational opportunity - a sustaining asset for the valley” 

 
 The Valley is becoming more conscious of its positive attributes and adept at perfecting and broadly sharing the 

positive Valley story (4 votes) 
 
 
EWD 5. Future Vision 
 
 The Future Central Valley will: 
  

• Offer a seamless web of education:  K-12, community college, universities –in support of economic development 
• Provide a culture of support for businesses and entrepreneurs 
• Keep the knowledge base here 
• Be a global hub for agricultural education; advancing agricultural technology 
• Be California’s center for renewable resource industries and training; there is a role for education in teaching people 

about impending consequences of regulation and legislation 
• Be a center for entrepreneurial activity—with special emphasis on environmental innovations 
• The place where today’s workforce meets tomorrow’s technology 
• Be a great place to live, work and play 
• Be California’s economic experiment in building the future economy—a tax and regulation free zone (like charter 

schools) in coordination with the region’s tribal governments 
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EWD 6. Vision in Action 
 

The Central Valley will focus on: 
  

1) Becoming California’s center for renewable resource industries and training 
 

2) Educating 
a) Employers/business and employees 
b) Contractors—residential and commercial 
c) Residents 
 

3) Retaining business—providing support for business lifecycle training—introducing new methods and processes, attracting 
new technologies 
 

4) Communicating  
a) What is our economic development vision?  Our Central Valley “brand promise?” 
b) Who is the audience? 
c) What do we want them to do? 
d) Where/how do we reach them? 
 

5) Aligning resources around the vision 
 

6) Becoming the global hub for agricultural education – the Valley will host visiting delegations from countries worldwide 
who come to learn about vertical integration of farm to market, low water crops and 21st century use of minimal pesticides, 
water and fertilizers 

 
7) Training health care workers for the aging population; cultural sensitivity; collaborate with health care organizations re: 

current needs in health care training, e.g. educational reform 
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8) Creating a culture of expectation among faculty/staff—help students to “see” that the classes they are taking lead to job 
readiness and employment 
 

9) Supporting employer retention strategies through incumbent worker training 
 

10) Considering technology applications as part of tool kit for education and training 
 

11) Communicating internally the process for employer feedback—identify ways in which the process can be improved 
 

12) Developing a plan to acquire the educational lead role in the California center for renewable resource industries and 
training 
 

13) Providing appropriate advocacy for partners who are seeking grant funding for related projects 
 

14) Defining WHCCD’s role in promoting the “centers of excellence” concept (agriculture, energy, entrepreneurism), 
including consideration of incubation and technology transfer 
 

15) Identifying resources for entrepreneurial education 
 
EWD 7. Immediate Next Steps 
 

EWD 7.1. Share results of planning day with internal and appropriate external audiences—in summary form 
 
EWD 7.2. Provide executive cabinet report for Board of Trustees 
 
EWD 7.3. Develop strategies, time lines, etc. for 5-year plan 
 
EWD 7.4. WIB-EDC - share and communicate more regularly to foster alignment of vision and plans 
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Note:  All attachments to be provided by WHCCD 
 

Attachment A 
 

Names of participants in each of the three planning workshops 
 
 

Attachment B 
 

PowerPoint:  Review of Goals and Accomplishments 
 

Attachment C 
 

PowerPoint:  Distance Education Trends 
 

Attachment D 
 

PowerPoint: College Going Rates 
 

Attachment E 
 

PowerPoint:  WHC Outreach Strategies 
 

Attachment F 
 

Economic Development PowerPoints and Handouts 
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President’s Forum

West Hills College Coalinga

April 6, 2010



Enrollment and FTES



Enrollment and FTES

2010-2011 FTES Targets
Target borrowing 200 FTES 4,785

Summer 2010 Target @10%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 211 -40% 69 33%

WHC Lemoore @56% 268 -42% 88 33%

Total SU 2010 479 -41% 158 33%

Fall 2010 Targets @ 46%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 968 -7% 184 19%

WHC Lemoore @56% 1,233 -13% 234 19%

Total FA 2010 2,201 -10% 418 19%

Spring 2011 Targets @ 44%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 926 7% 176 19%

WHC Lemoore @56% 1,179 19% 224 19%

Total SP 2011 2,105 13% 400 19%

SU 2010 Target 479

FA 2010 Target 2,201

SP 2011 Target 2,105 eCampus Target

2010-2011 FTES 4,785 976 20%

2009-2010 FTES Target 4,985

Borrow from Summer 2011 200



Enrollment and FTES



Budget Update

FTES

• 2007-2008: 5,049 (Budgeted) 5,315  (Actual)

• 2008-2009: 5,200 (Budgeted) 5,458  (Actual)

• 2009-2010:     5,200 (Budgeted)

• 2009-2010: 4,985 (adjusted funded FTES per state 
allocation)

• 2010-2011: 4,985 (anticipated funding level, will borrow 
200 from summer 2011)



Budget Update

Two-year Budget Reductions

• 2008-2009 Fiscal Year Reductions: $ 2,771,423

• 2009-2010 Fiscal Year Reductions: $ 3,600,118 

• 2009-2010 Additional reductions

in anticipation of mid-year adjustments: $    600,000

Total Reductions:      $ 6,971,541



Budget Update

Budget Estimates

2009-2010

January 2010 Reserves: $ 2,451,175

Estimated mid year adjustments: $ 1,033,013

Estimated Ending Balance 2009-2010: $ 3,484,188

Ending balance estimated to be 11.3% 



Budget Update

Budget Estimates 2010-2011

Estimated Beginning Balance: $ 3,484,188

Work Load Reductions: $       -0-

FTES Restoration: $    397,140

Step Costs: ($    628,567)

Lift Furloughs: ($ 1,537,976)

Total Reductions: ($ 2,166,543)

Estimated Balance 2010-2011: $ 1,714,785 *

5% reserve for 2010-2011: $ 1,565,376

Amount above 5%: $    149,409

* 5.48%



2010-11

• Opportunities to enhance quality of learning

– Equipment

– Supplies

– Research

– Program development

– Experiential activities

– Staff development

• Proposals must support mission and goals of the college

• Application deadline – April 16, 2010

Faculty/Classified Grants



Review of Vision, Mission, and Goals

• College survey

• Employee forum

• Community forum

• Student forum

• Input and recommendations to be considered by 

College Planning Council

Planning and Governance



Faculty/Classified Grants

2009-10

Project Amount of Award

Steve Wright Attend the “Innovations 2010 Conference” – a League for Innovation in the 

Community College event focused on improving organizational teaching 

and learning and enhancing the community college experience.

$2,000

Marlese Roton Experiential activities to supplement and enhance the IS 7 class at NDC.  

Students will participate in the “rope challenge course” at Wonder Valley 

Resort in Sanger to promote student leadership development.

$2,000

Brian Rouska Augment tutorial services at WHCC through the acquisition of media to 

support learning in college math and college sciences.

$1,000



Accreditation Update

• Draft 2 

– Revise

– Refine

– Review

– Document

• Draft 3 

– Due before commencement!



Accreditation Update

• Editing team starts now!

– Al Graves

– Matt Magnuson

– Sandy McGlothlin

– Sarah Shepard

– Jill Stearns

• Flex & Duty review of self study and 

preparation for site visit



Bond Measures

Measure Q / SFID #1

Committee has met 3 times this year.

Measure C / SFID #2

Committee has met 2 times this year.

Citizen’s Oversight Committees



Facilities Projects

WHC Coalinga Facilities Projects
Completed
•Men’s residence halls renovation and modernization (phase I)
•CDC relocatables
•Lighting and street improvements on Elm St. (partnership with City)

In progress
•Wellness Center (summer completion, ready for fall 2009)
•Ag Science Phase II (bid probably in January 2010)
•Storm retention basin (partnership with City)
•Joint use soccer fields as part of Coalinga Sports Complex (partnership with City)
•Outreach/learning center for Huron
•Remodel for efficiency (contingent on state wide 2010 bond)
•SAM modernization (contingent on state wide 2012 bond)
•New Allied Health Building (contingent on state wide 2014 bond)
•Energy Management System
•Fire Alarm upgrade
•Irrigation modernization
•Video surveillance system
•Realignment of West Cherry Lane with East Cherry Lane (partnership with City)



Facilities Projects

City of Coalinga – Community 
Sports Complex

Projected Start Date:  June 2010
Estimated Completion Date:  October 2010



Facilities Projects

West Cherry Realignment

Projected Start Date:  June 2010
Estimated Completion Date:  October 2010



Facilities Projects

Ag Science Phase II

Projected Start Date:  September 2010
Estimated Completion Date:  March 2012 (18 month project)



Facilities Projects

WHC Coalinga – NDC Facilities Projects

Completed
•Restrooms expansion and modernization
•Exterior lighting improvements
•Interior lighting improvements
•HVAC repairs
•New flooring
•Paint (interior and exterior)
•Title of property transferred from the Foundation 
to the District
•Acquisition of properties east and west of 
current Center
•Emergency phone installed outside
•New signage on building



Facilities Projects

WHC Coalinga – NDC Facilities Projects

BEFORE

AFTER



Facilities Projects

WHC Coalinga – NDC Facilities Projects

BEFORE

AFTER



Facilities Projects

WHC Coalinga – NDC Facilities Projects

In progress
•Design of new facility for NDC (will 
require 2012 or 2014 state wide bond 
measure)
•Parking lot expansion and improvements
•Outreach/learning center in San Joaquin
•Video surveillance system



Facilities Projects

NDC Parking Improvements - Before

BEFORE

AFTER

Open Bids:  May 2010
Estimated Completion Date: Sept 2010 
(60 days for each lot)



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility – First Floor



Facilities Projects

NDC New Facility – Second Floor



Facilities Projects

San Joaquin Outreach/Learning Center

Open Bids:  June 2010
Estimated Completion Date:  Aug/Sept 2010
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



Approved:  College Planning Council April 27, 2010 
Approved:  Board of Trustees May 18, 2010 
 

REVISED WHCC VISION, MISSION, AND GOALS 

 

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to  educational, social, 

cultural, and economic vitality . 

Mission Statement 

To provide educational, cultural, and 
economic development opportunities 

to our current and future students 
and the local and global communities 

that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving 
customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission of the college.  
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President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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The WHC Coalinga Educational Master Plan (EMP) development process was facilitated by planning 
consultant GKK Works and the WHCCD Office of Institutional Effectiveness and Planning. The Office of 
Institutional Effectiveness was responsible for providing data and coordinated communication between GKK 
and the college. GKK consultants were responsible for the design of the document, data analysis, key findings 
and recommendations. The WHC Coalinga EMP framework is based on the Cypress Community College EMP 
which has been identified as a best practice by the CA Research and Planning group. 
 
 
The process began with a kick‐off meeting on April 18, 2008 to discuss the EMP framework. A follow‐up 
meeting took place on May 13, 2008 where faculty representatives and administrators reviewed the first 
draft of the EMP and provided feedback and direction. A third meeting was held on July 28, 2008 where a 
preliminary draft of the EMP was presented to faculty representatives and college administrators. It is 
important to note that the program goals, found under the instructional section of the EMP, were directly 
derived from the college’s program review documents. During the fall 2008 Flex Day (August 7, 2008), the 
instructional section of the EMP was reviewed by Coalinga faculty in attendance. The preliminary draft of the 
EMP is scheduled for a first reading by the Board of Trustees on October 28, 2008 and by the Coalinga College 
Consultation Council on November 5, 2008.  
 
WHC Coalinga is immensely grateful to these individuals who have volunteered to assist with this important 
plan. Their work will continue as we implement and refine our plan in the coming years. Participants are as 
follows: 
 

Pedro Avila – Director of Institutional Effectiveness & Planning, WHCCD 
Anita Bart – AOJ Instructor/Academic Senate President, WHCC 
Carlos Diniz – Dean of Student Learning, WHCC 
Dr. Carole Goldsmith – Director of Title V/Workforce Connection, WHCCD 
Dr. Frank Gornick – Chancellor, WHCCD 
Jim Grant – Speech Instructor, WHCC 
Mark Gritton – Director of Athletics/Health & PE, WHCC 
Cindy Hauki Blair – CIS/Business Instructor, WHCC 
Dr. Marcel Hetu – Director of NDC, WHCC 
Richard Larson – Director of Farm of the Future, WHCC 
Dr. Willard Lewallen – President, WHCC 
Raquel Rodriguez – Associate Dean of Student Learning, WHCC 
Jill Stearns – Dean of Student Learning, WHCC 
Sandy McGlothlin – Counselor, WHCC 
David Reynolds – Philosophy/English Instructor, WHCC 
Susan Whitener – Dean of Learning Resources & Web Services, WHCCD 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 
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STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 
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STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
12%

$10,001‐$18,000      
20%

$18,001‐$25,000      
16%

$25,001‐$40,000      
19%

$40,001‐$60,000      
16%

Over $60,000      
17%

Family Income Levels, Fall 2007

None
43%

1‐5 hours
7%

6‐10 hours
6%

11‐20 hours
11%

21‐30 hours
11%

More than 
30 hours
22%

WHCC  Number of Hours Students Work Per Week
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  

2,134
2,210

2,137
2,241 2,228

2,180 2,218
2,276

1,600

1,800

2,000

2,200

2,400

2,600

2,800

'07/08 '08/09 '09/10 '10/11 '11/12 '12/13 '13/14 '14/15

H
ig
h
 S
ch
oo
l G
ra
d
u
at
es

WHCCD Projected Service Area High School Graduates



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    37 | P a g e  
Board Approved (5/26/2009)‐ 

Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.
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Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
Awarded 

  4  4  7 11
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    47 | P a g e  
Board Approved (5/26/2009)‐ 

Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%
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2006‐
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Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004
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2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64
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2006

2006‐
2007

FTES

56% 56%
65% 64% 67%
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20
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2007

FTES
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3
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Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
 

   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    104 | P a g e  
Board Approved (5/26/2009)‐ 

2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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Appendix A 

 

 



 

INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
 
                              

 

 

West Hills College Coalinga 2010-2011 

 

 

 

MISSION  
West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 

 
VISION 
West Hills College Coalinga strives to 

become a premiere interactive learner-
centered community college recognized for 
its contribution to educational, social, 
cultural, and economic vitality. 
 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 
MEMBERSHIP (and terms of service) 

 CIO (permanent) 

 Associate Vice Chancellor, 

Educational Planning 

 7 Faculty - one from each Learning 

Area appointed by the Faculty 

Academic Senate and the librarian 

 Associate Dean of Student Learning 

 Director, Farm of the Future 

(permanent) 

 Director of Athletics, Health, and PE 

(permanent) 

 Director of Health Careers 

(permanent) 

 1 DSPS Representative - selected by 

Associate Dean of Student Services 

 1 ITS Representative 

Ex-Officio Membership 
 Director of NDC (permanent) 

 Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 

 Vice Chancellor, Educational 
Services and Workforce 
Development 

 

 
 
Term Length 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 

1.  ACCREDITATION 
 Serve as the steering committee for 

the accreditation process. 
 Provide leadership in the 

development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

 Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 

 Make recommendations to the 
College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

 Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
 Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

 Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/STAFF NEEDS 
 Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

 Assist with mentoring and 
orientation for new full-time faculty. 

 Assist with orientation for adjunct 
faculty each semester. 

 Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

 Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

 Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/RESEARCH 
 Review and interpret research data 

related to instruction. 
 Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

 Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

 Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
 Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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 Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

 Determine process for development 
and approval of new educational 
programs. 

 Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

 Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
 Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

 Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
 Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



WHCC SLO  All Sites Advanced Search 

My West Hills Home > Organizations > WHCC SLO 

  

Announcements 

Welcome!!!  
by Hanjiev, Arkady

 10/6/2010 11:04 PM

  
Welcome to the West Hills College 
Coalinga Student Learning 
Outcome Portal site.  
  
  
 
Navigation  
by Hanjiev, Arkady

 10/6/2010 11:03 PM

  
On the right-hand side you will 
find the names and contact 
information of the SLO committee 
members. 
  
On the left-hand side you will find 
navigation buttons. Below is a 
brief introduciton to each of the 
sections to help you navigate it. 
 

NAV 
Description

ISLOC Members Click here for a 
listing of all the 
Institutional 
Student 
Learning 
Outcome 
Committee 
members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers.  

ISLOC Meetings Click here to 
view all planned 
Institutional 
Student 
Learning 
Outcome 
Committee 
meetings for 
the current 
semester. 

ISLOC Docs Click here to 
view the ISLOC 
documents that 
are used by the 
committee for 
processes and 
quality review 
of SLOs.  

SLOC Members Click here for 
a listing of all 
the Student 
Learning 
Outcome 
Committee 

  

Introductory Video 

ISLOC Members 

Actions  

Raquel 
Rodriguez

Chair RaquelRodriguez@whccd.edu 559-934-2218

Mark Gritton Administrative Co-
Chair

MarkGritton@whccd.edu 559-934-2455

Arkady Hanjiev Faculty Co-chair ArkadyHanjiev@whccd.edu 559-934-2627

Matthew 
Magnuson

Non-Teaching Rep MatthewMagnuson@whccd.edu 559-934-2403

Steven Wright Instruction Rep StevenWright@whccd.edu 559-934-2463

SLOC Members 

Troy 
Holsonbake 

Social Sciences/Public 
Service

TroyHolsonbake@whccd.edu 559-934-2780

Tracey Jaurena Science. Math & PE TraceyJaurena@whccd.edu 559-934-2454

Scott 
Sutherland 

Arts & Letters ScottSutherland@whccd.edu 559-934-2712

Sarah Shepard AG/BUS/CIS/CWEE SarahShepard@whccd.edu 559-934-2706

Giselle Simon Non-Teaching Faculty GiselleSimon@whccd.edu 559-934-2326

Sherry 
Barragan 

Allied Health SherryBarragan@whccd.edu 559-934-2787

Arkady Hanjiev SLO Chair ArkadyHanjiev@whccd.edu 559-934-2627

Mark Gritton Administrative Advisor MarkGritton@whccd.edu 559-934-2455

Title

Faculty Learning Area/Position Email Office Number

Faculty Learning Area/Position Email Office Number
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members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers. 
Please don't 
hesitate to 
contact them as 
they 
knowledgeable 
and willing to 
help. The same 
information is 
on the right 
hand side of the 
current page. 

SLOC Meetings Click here to 
view all planned 
SLOC meetings 
for the current 
semester. 

SLOC Docs Click here to 
view the SLOC 
documents 
that are used by 
the committee 
for processes 
and quality 
review of SLOs.  

Course Level SLO This is the most 
used site in the 
SLO portal. All 
previously 
written course 
SLOs are 
housed here. 
There are over 
700 SLOs but 
you can only 
display 100 at a 
time, so you will 
have to use the 
filters at the top 
of each column 
to narrow down 
your search.  
  
HOW TO USE 
FILTERS: Use 
your cursor to 
hover over the 
column titles 
and a black 
arrow inside a 
yellow box will 
arrow. Click on 
the little arrow 
and you will 
have a choice to 
sort or bring up 
certain classes, 
semesters, or 
years. 

Program Level 
SLO 

Click here to 
view or edit 
program and 
certificate SLOs. 
This is also the 
place to view 
ALL PLANNED 
COURSE LEVEL 
SLOS. They are 
word files and 
need to be 
"checked out" in 
order to be 
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viewed. They 
are all listed by 
department and 
the year that 
department will 
have a program 
review. 

Degree Level SLO Click here to 
view all 
completed 
degree SLOs. 
They are word 
files and need 
to be "checked 
out" in order to 
be viewed. They 
are all listed by 
year and 
semester. 

Core 
Competencies

Click here to 
review the 
WHCC Core 
Competencies. 
This is for 
viewing only. 
Please do not 
edit any of the 
items. 

List of Course 
SLOs

Click here to 
view the current 
list of all the 
course level 
SLOs written by 
faculty.  

Forms&Documents Click here to 
download the 
different forms 
and documents 
that WHCC 
uses. The 
Program SLO 
Planning Guide 
and the Degree 
Level Form are 
found here. The 
different 
Assessment 
Types are given 
as well as the 
WHCC Pre and 
Post 
assessment 
guides for 
faculty. 

Previous SLOs Click here to 
view all course 
and program 
level SLOs that 
were created up 
to the Spring of 
2007. After that 
semester, all 
course level 
SLOs are 
inputted 
directly into the 
portal. 

Agendas&Min–
SLOC

Click here to 
view all the 
SLOC agendas, 
documents, and 
minutes for all 
the SLOC 
meetings.  

Agendas&Min–
ADMIN

Click here for all 
the agendas 
and minutes of 
meetings that 
have taken 
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place between 
the Vice 
President of 
Instruction, 
instructional 
SLO 
coordinator, the 
SLO 
Administrative 
Advisor, and the 
non-
instructional 
SLO 
coordinator.   

Agendas&Min–
OTHER 

Click here for all 
the agendas 
and minutes of 
all SLO 
meetings that 
the instructional 
SLO coordinator 
was a part of for 
SLO purposes. 

FLEX DAY 
Presentations

Click here to 
view all the 
Powerpoint and 
other 
documents that 
were presented 
on FLEX days in 
regards to SLOs. 

WASC Annual 
Reports

Click here to 
view all the 
WACS Annual 
Reports. They 
start from the 
2006-2007 
school year. 

Tracking Sheets Click here to 
view the 
schedule of 
assessment of 
all course level 
SLOs. 

Comprehensive 
Reports

Click here to 
view the 
comprehensive 
reports that are 
printed each 
semester. 
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INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
                               

 

 
West Hills College Coalinga 2009-2010 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 

 



 

Governance & Planning Councils 
  

Previous Page 
Section Links  
Home Academic Senate College Planning Council Facilities Development Council Instructional Services Council Student 
Services Council Council Handbooks  

  

Student Services Council  

             
MISSION 
West Hills College Coalinga is committed to achieving student learning through the provision of educational, cultural, and 
economic development opportunities to our current and future students and the local and global communities that we serve. 

VISION 
West Hills College Coalinga strives to become a premiere interactive learner-centered community college recognized for its 
contribution to the educational, social, cultural, and economic vitality of the region and state. 

MEMBERSHIP 2010-2011:  

W
L

Portal Login

 
Abo

Academi

Admission and Financial 
Aid

Athletic

My West 
Hills Studen

West Hills 
Online

Staff Directory

Quick Links

West Hills 
College 
Coalinga Logo

CSSO  David Reynolds, Associate Dean of Student Services  

Director of Academic Info. Systems Keith Stearns  

Director of International Students  Daniel Tamayo  

Director of Financial Aid  Jana Cox  

Director of TRIO Programs  Dr. Bertha Felix-Mata  

Certificated Staff  , Athletics 
Erin Corea, Outreach 
Matt Magnuson, Librarian  
Dr. Martha Rodriguez, Counseling 
Marlese Roton, NDC  
Giselle Simon, SLO's  
Robert Skaggs, Instructor 

Classified Staff  Trista Haggard, Advising 
Adriana Ochoa, Dean's Secretary 
Brian Rouska, Tutoring 
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Agendas, Minutes, and Meeting Schedule 
Student Services Council Handbook  
Education Master Plan 
Resources  
Commencement 2011 (May 27th) 
Registration Waitlist 2010  

  

Follow us:    
 

 
West Hills College Coalinga - 300 Cherry Lane - Coalinga, CA 93210 - (559) 934-2000 

©2007 West Hills Community College District  
Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk | Emergency  

accreditation 
administration 
campus map 
facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 
academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

Students  Thomas Toby, ASB 
Jhaniese Hubbard, Cinthia Escobar, Categorical Programs  
Jackson Cheung, International  

Facebook Twitter

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online
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login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

advising services 
Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 
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STUDENT  SERVICES  COUNCIL     
HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 
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The WHCCD  

Mission and  

Vision are a  

reflection of  

an analysis of  

internal and  

external trends,  

the  district’s  

history and  

the needs of its 

constituents.

Mission
The mission of the West Hills Community 

College District is to enhance student 

learning and enrich the lives of the 

populations we serve.

Vision
A trusted steward, the West Hills Community 

College District actively engages, encourages, 

enriches and empowers students, faculty, staff and 

the communities served to reach their full potential 

academically, socially and economically.
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CHANCELLOR
LETTER FROM THE DISTRICT

Dear Community Member,

Over the last 10 years you have seen our strategic planning process evolve as we transformed from a 
single college to a multi college district. The strategic plans have provided a direction for our journey 
that have been beneficial for the colleges and the communities we serve.

Our planning process has enabled us to take education to every part of our district, develop a 
leadership position in technology, increase transfer rates to four year colleges, respond to local industry 
with specialized training and establish a long-term financial position that has and will continue to 
provide stability for the district in the years to come.

During the 10 year journey we have responded to national trends in technology, student access, and 
workforce training.  All  have resulted in great improvements.

In preparation for this current plan, we scanned our environment to see what trends, forces, or 
innovations will impact our work over the next five years. Four major trends emerged:

More accountability:  State and federal governments, taxpayers, parents and students want to know 
how effective colleges are in assisting students in achieving their educational goals. 

Doing more with less:  The current state and federal fiscal crisis will reduce our funding, requiring us to 
become more productive with fewer resources. 

Declining high school graduates in California: Beginning with the 2011 academic year, high school 
enrollments in California, including in  our service area, will begin to decline. This will require us to look 
for new markets to sustain our efforts.

The rise of private colleges: Many of our students are now transferring to private colleges in 
addition to state universities.  This will require the district to collaborate with a variety of colleges and 
universities.

As we examine these trends and their impact on our work, it becomes clear that the planning and 
review process we employ in our daily work becomes more important in carrying out the mission of 
our college district.

This document represents our second cycle of planning as a two college district. As evidenced by the 
trends identified above and the current fiscal constraints under which we now operate, we are entering 
the era of “the new normal.”  The strategic plan presented in the following pages represents our best 
effort to provide a clear direction for our employees and the citizens of our district.

Very truly yours,

Frank Gornick, Chancellor 
West Hills Community College District
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DISTRICTHISTORY OF THE
West Hills Community College District has 
been serving the educational needs of the 
San Joaquin Valley’s west side for over seven 
decades. We encompass a 3,464 square 
mile region that includes portions of five 
surrounding counties: Fresno, Kings, Madera, 
Monterey and San Benito.

The district began in 1932 with the 
establishment of a college for the Coalinga 
Union High School District. On October 3, 
1932, Coalinga Extension Center of Fresno 
State College officially opened its doors to 
higher education. In September 1941, Coalinga 
Junior College became an independent unit 
under the direction of the Governing Board 
of the Coalinga Union High School District. In 
1956, the current campus at the north end of 
Coalinga on Cherry Lane opened to students.

In 1962, residents of the Lemoore, Riverdale 
and Tranquillity High School Districts voted to 
become part of West Hills Community College 
District. To meet the needs of students in 
these areas, West Hills College established the 
North District Center in the city of Firebaugh 
in 1971, and served students in the Lemoore 
area from 1962 to 1979 primarily at Naval Air 

Station, Lemoore and Lemoore High School. In 
1979, the district purchased land in the city of 
Lemoore, and a classroom building and office 
were erected in 1981. In 1991, the California 
Postsecondary Education Commission 
established the Kings County Center as the 
official higher education center for Kings 
County. The commission stated that the 
service area of the center was to include the 
cities of Laton, Armona and Hanford. This was 
significant for the district because California 
was now willing to use state funds to assist 
WHCCD with the construction of permanent 
facilities in Kings County.

In 2000, WHCCD alumni Robert and Mardell 
Pedersen, and Mardell’s parents, Lola and Lionel 
Semas, donated 107 acres of land for a new 
campus just west of Highway 41 at Bush Street. 
Construction began on what would become 
California’s first new community college built 
in the 21st century. In 2001, the Board of 
Governors granted the campus “college” status 
and West Hills College Lemoore welcomed 
students for the first time on January 14, 
2002. The college still maintains an office and 
classrooms at Naval Air Station Lemoore.

2000

Robert and Mardell 
Pedersen and Lola 
and Lionel Semas 

donate 107 acres for  
a new campus

2002

The new West Hills 
College Lemoore  

opens to students

2002

WHCCD receives the 
MetLife Foundation 
Community College 

Excellence Award

2004

WHCCD receives the 
CA Community College 

Chancellor’s  
Diversity Award

2007

WHCCD identified as 
a high performing 
institution by the 

Community College 
Survey of Student 

Engagement (CCSSE)

2009

WHCCD identified as 
“Great Colleges to Work 
For” by the Chronicle of 

Higher Education

2010

North District Center, 
Firebaugh ranked 

34th best community 
college in the nation 

by Washington Monthly

National and State Recognition
WHCCD has been nationally recognized for its work. In 2002, the MetLife Foundation named West Hills as the nation’s 

small community college that best serves the needs of a diverse student population and helps move people into “livable 

wage” jobs. More recently, West Hills was recognized nationally by Campus Compact for serving as a model of student 

civic engagement.

West Hills has designation as an Hispanic Serving Institution and in 2004 was recognized by the  California State 

Community College Chancellor’s Office for having increased the diversity of its administrative staff by the most of any 

community college during the previous ten years. In 2007, West Hills was identified as a high performing institution by 

the Community College Survey of Student Engagement (CCSSE), and received the Kings County Economic Development 

Partner Award in 2008.

Two national publications have recognized WHCCD for its achievements. In 2009, the Chronicle of Higher Education 

identified WHCCD as one of the “Great Colleges to Work For,” and in 2010 the North District Center in Firebaugh was 

ranked 34th best community college in the nation by Washington Monthly.

3
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DEMOGRAPHICS
SERVICE AREA

The West Hills Community College District service area 
includes the following cities: Armona, Avenal, Cantua 
Creek, Coalinga, Firebaugh, Hanford, Huron, Kettleman 
City, Laton, Lemoore, Mendota, Riverdale, San Joaquin, 
Stratford, Tranquillity. The WHCCD service area is 
relatively young, with 50 percent of its population 
below 30 years old. The ethnic demographics reveal that 
58.6% of the population is Hispanic, 31.8%  White, 5.1% 
African American, and considerably lower percentages 
for all other ethnicities. Based on projections from 
the California Department of Finance, the service 
area population has grown by 23% with the Hispanic 
population experiencing the largest growth rate at 46%.

West Hills Community College District is a “minority-
majority area,” a service area in which a minority 
ethnic group is the numerical majority, with Hispanics 
being the largest group. With approximately 10,000 
students enrolled in the 2009-2010 academic year, 
WHCCD’s student population is 45.2% Hispanic, 
30% White, 7.8% African American, 3.5% Asian, 5.6% 
Pacific Islander, 1.1% Native American, and 2.3% multi 
racial. Seventy percent of WHCCD students are first 
generation college students. Based on financial need, 
47% of students who attended WHCCD in the 2009-
2010 academic year are from low-income families.

  

The district service area continues to experience significant growth: 
Based on projections from the California Department of Finance, the service area population 

has grown by 23% with the Hispanic population experiencing the largest growth rate at 46%.

WHCCD Service Area & Student Demographics

 WHCCD Students   ��     WHCCD Service Area

4.6%
0.0%

Unknown

2.3%
1.7%

Multi Racial

1.1%
0.7%

Native American

5.6%
0.2%

Pacific Islander

3.5%
2.8%

Asian

7.8%
4.2%

African-American

30.0%
31.8%

White

45.2%
58.6%

Hispanic

Source: WHCCD Data Warehouse; CA Department of Finance Population Projections by City
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Core Indicators of Effectiveness For Community Colleges 

by the American Association of Community Colleges

MODEL
COMPREHENSIVE EFFECTIVENESS

MISSION
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PROCESS
STRATEGIC PLANNING

West Hills Community College District has conducted several planning efforts to 
provide a foundation for the success we now enjoy. This document is our second 
comprehensive strategic Plan. In addition, both colleges have developed strategic 
plans. Students, faculty, classified staff, administrative staff, members of the community, 
and members of the Board of Trustees have enthusiastically contributed to the process.

The West Hills Community College District (WHCCD) is charting its next five years of 
service to students and the community.  Five priorities stand out: 

• WHCCD will maintain its student success indicators above the California 
Community College statewide average, placing emphasis on basic skills and goal 
attainment;

• West Hills Community College District will meet FTES and efficiency  targets and 
will remain preeminent by strengthening its financial position;

• WHCCD will increase service area adult and high school graduates participation 
rates and maintain them above the California Community College statewide 
average ;

• WHCCD Distance Education will increase access to educational programs and 
services that focus on student success and strengthening the economic, social, and 
cultural life of its diverse community;

• WHCCD will increase and coordinate Workforce and Economic Development 
activities that are designed to meet the needs of employers and improve student 
success in Career Technical Education programs.

These priorities are the outgrowth of collaborative dialogue involving the West Hills 
Community College District Office and the district’s two colleges, West Hills College 
Lemoore and West Hills College Coalinga and its North District Center, Firebaugh. Within 
the West Hills’ mission these priorities are considered likely to have the greatest positive 
influence on the future vitality of the Central Valley and its residents. 

Each of the priorities listed above has been subjected to intense review–first by 
district-wide leadership and then by planning teams carefully selected to bring special 
expertise and useful insight to the task.  The planning teams have specified the scope 
and meaning of each priority and identified the most productive next steps in moving 
the WHCCD agenda forward.

Planning sessions for each of the priorities were held on July 14 and 15, 2010.  Student 
Success was addressed during the morning of July 14th, K-12 Partnerships during 
the afternoon of July 14th and Workforce Development and Economic Development 
in a daylong session on July 15th.  All sessions involved a high level of participant 
interaction organized around structured group work dealing with specific topics 
relating to the West Hills’ role in each of the five priority area listed above.  

With economic uncertainty more pronounced than ever in the Central Valley, the role of 
local initiative in building a robust economic future is critical.  With emphasis on these 
priorities, WHCCD seeks to energize faculty/staff and formal and informal leaders to 
work aggressively in support of an improved future for the Central Valley. 

7
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WHCCD will maintain its student success indicators above  
the California Community College statewide average,  
placing emphasis on basic skills and goal attainment.

STRATEGIC 
GOAL

#1    

During the 2009-2010 academic year, a total of 984 WHCCD students who 
indicated a goal of degree completion or transfer took a placement test. 
Approximately 90% of those students placed below college level math and 
English. The district has launched the “Closing the Gap Initiative” and is working 
closely with feeder high school superintendants to address alignment of 
content in English and math. Placement tools are also being evaluated. Data on 
basic skills success, retention and improvement rates will be evaluated on an 
on-going basis through the WHCCD strategic planning process and the colleges’ 
Basic Skills Initiative Committees.   

Basic Skills

Math Placement
0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

100%

Transfer Level

Degree Level

1 Level Below Degree

2 Levels Below Degree

6%
7%

32%

55%

English Placement
0%

10%

20%

30%

40%

50%

60%

70%

80%

90%

100%

Degree/Transfer Level

1 Level Below Degree

2 Levels Below Degree

3 Levels Below Degree

10%

50%

23%

17%

Source: WHCCD Data Warehouse

Note: English placement was based on writing test scores.

Closing the Gap
The Closing the Gap Initiative has been launched to address the gap between students entering WHCCD at 

“college ready levels” and those who enter in need of remediation.  The work is focused on examining college 

readiness of entering WHCCD students from the nine feeder school districts, and will address: 1) curriculum 

alignment between K-12 Core Standards and the WHCCD Course Objectives; 2) Placement exams as accurate 

measures of readiness; 3) Appropriate levels of rigor in instruction; and 4) Necessary instructional support.

Goal #1 continued on next page
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STRATEGIC 
GOAL

#1    

WHCCD, through its program review process, has focused on maintaining course 
retention and success rates within the California Community College (CCC) statewide 
average.  During the past five years, WHCCD  traditional face-to-face course 
retention and success rates increased by 3% and 2%, respectively. The graph below 
provides a five year average retention and success rate for WHCCD in comparison to  
all CCC.  Retention and success rates for WHCCD are at par with the CCC average . 

Retention, Success,  
and Persistence

During the past five years, West Hills Community College District’s degree completion 
rates and transfer rates have been maintained at or above the California Community 
College statewide average. The district will continue to monitor degree completion and 
transfer rates as part of its next strategic planning cycle. Additionally, the district will 
monitor average time to degree completion and guaranteed transfers per the SB 1440 
student transfer reform act.

   

Degree Completion/ 
Transfer Rates

2005-2010 Average Face-to-Face Course Retention & Success Rates

West Hills Community College District
California Community College

Retention Success

85%83% 69%68%

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office Data Mart

Degree Completion Rates

WHCCD Completion Rates
CCC Statewide Completion Rates (Benchmark)

Fall 2006 to Spring 2009 Cohort

23% 25%

Transfer Rates

WHCCD Transfer Rates
CCC Statewide Transfer Rates (Benchmark)

Fall 2006 to Spring 2009 Cohort

24% 17%

Source: California Community College Systems Office Student Right to Know

Note: Cohort based on group of students who are first-time freshmen, who are enrolled full-time in a fall term, and are seeking a degree or transfer.  

The tracking period of cohorts is three years.
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Students work with counselors and advisors to create an education plan (ed plan) 
that provides a framework for the student to follow as they work to complete their 
educational goals—whether they seek a certificate, degree or transfer to a four-
year university. The plan helps the student and the college monitor the student’s 
progress and is reviewed periodically.

The district has discovered that students with ed plans have a 20 percent higher 
graduation rate than students without a plan. Strategic planning has identified the 
need to provide all students who are seeking degrees, certificates and/or transfer 
with an ed plan. The colleges have implemented strategies to increase completion 
of the plans and during the fall 2010 semester increased the delivery of ed plans by 
42% (+625).

A new tool, Academic Tracker, was launched in spring 2011. It is an electronic tool 
that will allow students to monitor their academic progress online. It does not 
replace the ed plan but is an additional tool to provide students an up-to-date 
review of their progress.

Education Plans

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse

Fall 2005-2010

Total Students Seeking Degrees, Certificates

and/or Transfer with and without Educational Plans

Without Ed Plan          With Ed Plan

Fall 2005

786

Fall 2006

895

Fall 2007

1,000

Fall 2008

1,210

Fall 2009

1,497

Fall 2010

2,122

3,234 3,649 3,877 3,964 3,651 3,025

The district has discovered that students who receive  

education plans have a 20% higher graduation rate 

than students without a plan.[ [
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Growing in Number
West Hills Community College District’s number of full-time equivalent 

students increased by 21% and the number of students enrolled 

(student headcount) increased by 40%.

12
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West Hills Community College District will meet FTES 
and efficiency targets and will remain preeminent by 
strengthening its financial position.

STRATEGIC 
GOAL

#2    

Growing from 4,511 full-time equivalent students (FTES) in 2005-2006 to 5,470 
FTES during the 2008-2009 school year, West Hills Community College District’s 
number of FTES increased by 21% and the number of students enrolled (student 
headcount) increased by 24%. During the 2008-2009 academic year, due to the 
California state budget shortfall, funding for the district was reduced by $500,000 
(1.5%) and in 2009-2010 by an additional $1.5 million (5%). 

During the past five years, as part of its strategic planning process, the district 
cautiously monitored FTES and set targets based on funding projections.  
Anticipating state budget cuts, this process allowed the district to implement a 
number of planned strategies to reduce expenditures. Savings were accomplished 
through early retirement incentives, reorganization of administrative functions, 
furloughs, freeze on hiring and spending, and reduction of sections.  Additionally, 
new grant funds helped backfill positions and covered some expenses.  The 
district successfully reduced expenses while avoiding staff layoffs, maintained all 
programs and services, and a budget reserve above 5%.

During its next five year cycle of strategic planning, the district will continue to 
carefully monitor state funding targets, FTES targets,  expenditures,  and cost 
efficiencies at all levels.

Headcount, 
FTES Targets, and 
Budget Targets

Full-Time Equivalent Students (FTES) Target          FTES Generated          
Unduplicated Headcount          Annual Apportionment in Millions

2005-06 2006-07 2007-08 2008-09 2009-10

4,805
4,511

7,953

4,950 5,070

9,155

5,049
5,507

10,274

5,200 5,470

11,148

4,985
5,449

9,875

$23.8
26

$31.2 $31.5 $30

2005-2010 Apportionment, FTES, & Headcount Trends

Source: WHCCD Data Warehouse; WHCCD Business Office

FTES = A student taking 15 hours of instruction per week for two semesters or a total of 525 course contact hours within one academic year.
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Avenal

Lemoore

Firebaugh

Statewide Average

Mendota

WHCCD Average

Hanford

Riverdale

Tranquillity

Handord West

Laton

Coalinga

22%

18%

17%

16%

14%
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WHCCD will increase service area adult and high school 
graduate participation rates and maintain them above the 
California Community College statewide average.

STRATEGIC 
GOAL

#3    

Creating greater access to our colleges is at the core of our mission. Meeting or exceeding 
this goal allows WHCCD to demonstrate its effectiveness in creating access for service 
area citizens. During the past five years, West Hills Community College District exceeded 
the California Community College system participation rates in three of its service area 
cities. In some cases, WHCCD significantly exceeded California participation rates.

The WHCCD Westside Institute of Technology (WIT) has played a critical role in delivering 
technical and vocational training for the Coalinga, Firebaugh, Mendota, San Joaquin, 
and Tranquillity adult populations. WHCCD will continue to provide course offerings, 
outreach, and recruitment activities designed to enhance participation rates in areas that 
fall below the California Community College statewide average.

Adult 
Participation Rates

Feeder High School 
Graduates 
Participation Rates

The goal of West Hills Community College District is to be first in the minds of students 
as they consider their college options. West Hills Community College District is deeply 
committed to improving college-going rates for its communities. We strive to meet or 
exceed the California Community College statewide percentage (30%) of high school 
graduates attending community colleges. The district exceed that percentage in feeder 
high schools that are in close proximity to its colleges and center. WHCCD’s goal is to 
exceed that percentage for all feeder high schools.

The district recognizes its role within the community and its responsibility to each student. 
Each year the district enrolls approximately 1,700 high school graduates from its feeder 
high schools. Additionally, approximately 1,000 students are concurrently enrolled in high 
school and at WHCCD. 

Due to state budget cuts, the district has implemented a planned reduction of sections. 
To ensure high school graduates have a fair chance at enrolling in courses the district 
will extend priority registration for high school seniors who complete all of the following 
requirements: admissions application; financial aid application or AB540 eligibility; new 
student orientation; placement test and education plan. These requirements will provide 
students with the right tools and information and will increase their chances of being a 
successful college student.

Five Year Average Adult

Participation Rates by City
2005-2010

Lemoore Coalinga Firebaugh CCC
Statewide

Laton WHCC 
District

Average

Stratford Armona Riverdale Hanford Cantua
Creek

Kettleman
City

Avenal Mendota Huron Tranquillity San
Joaquin

12.78%

11.69%

8.75%

8.00%
7.72%

7.38% 7.36%

6.17% 6.14%

5.33% 5.25%
4.89%

4.59%
4.28%

4.01% 3.85%

3.18%

Percent of Feeder

High School Graduates

Enrolled at WHCCD
2005-2010

42%

46%

37%

33%

30%

28%

28%

Source: WHCCD Data Warehouse; California Postsecondary Education Commission.

Note: High school participation rates reflect the percentage of 2005 through 2010 feeder high school graduates who enrolled at WHCCD in the fall semester immediately after graduation.

Source: WHCCD 

Data Warehouse; 

CA Accountability 

Reporting for the 

Community Colleges 

(ARCC) Report
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Average Distance 
Education Course 
Retention & Success 
Rates
2005-2010

West Hills Community College District
California Community College

16
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WHCCD Distance Education will increase access to educational 
programs and services that focus on student success and strengthening 
the economic, social, and cultural life of its diverse community.

STRATEGIC 
GOAL

#4    

Distance education has served an important role in providing access to the rural communities 
served by the district, as well as helping meet the needs of students with jobs, families, military 
service, and other obligations.  During the 2009-2010 academic year, approximately 20% of the 
district’s full-time equivalent students enrolled in distance education courses online, a much 
higher rate than the state’s community college average of 9%.

The following graph demonstrates the percent of WHCCD students by city who have enrolled 
in online courses. Students from the cities of Helm, Tranquillity, Kettleman City, San Joaquin, 
and Laton have the highest participation rate in online courses. This serves as evidence that 
WHCCD’s distance education program is providing access to students from rural communities 
that are not in close proximity to our colleges or center.  This also emphasizes student’s ability 
to own or access technology for online course participation.

WHCCD recognizes that distance education plays a critical role to increasing access 
throughout rural communities and is committed to maintaining student services and 
technology resources to support students’ educational goals.

Student Participation  
in Online Courses

Distance Education 
Retention and Success

Online courses throughout the nation have lower retention and success rates than 
traditional face-to-face courses. Some of the factors that affect online retention 
and success rates include the feelings of isolation, communication difficulties, 
student readiness (or preparation) for online teaching/learning modalities, course 
design, program support and guidance, as well as difficulty with the technology.  
During the past five years, the district has been working to improve services 
provided to online students. A Distance Education Strategic Plan 2009-2012 has 
been developed with the goal of improving online retention and success rates. 

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse; California Community College Chancellor’s Office Data Mart

WHCCD
Student
Participation
in Online
Courses by
City
2005-2010

Helm

Tranquillity

Kettleman City

San Joaquin

Laton

Hanford

Lemoore

Cantua Creek

Avenal

Armona

Mendota

Riverdale

Stratford

Firebaugh

Huron

Coalinga

Five Points

67% 33%

60% 40%

49% 51%

48% 52%

47% 53%

46% 54%

45% 55%

41% 59%

40% 60%

40% 60%

35% 65%

35% 65%

34% 66%

33% 67%

31% 69%

31% 69%

26% 74%

Enrolled in Onlines Courses
Did not Enroll in Onlines Courses

Source: WHCCD Data Warehouse

Retention Success

75% 78% 56% 58%
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2005-06

80%

65%



19

WHCCD will increase and coordinate Workforce and Economic 
Development activities that are designed to meet the needs 
of employers and improve student success in Career Technical 
Education programs.

STRATEGIC 
GOAL

#5

WHCCD provides an array of Career Technical Education programs in the areas of 
Business, Psychiatric Technician, Administration of Justice, Child Development, 
Computer Information Systems, Nursing, Agriculture, and Culinary.  During the past 
five years,  duplicated enrollment in these programs has grown by 59%. The 2009-
2010 decline in enrollment was due to planned reductions of sections due to state 
budget cuts.

Vocational Courses 
Enrollment

Vocational Courses 
Retention and Success

WHCCD aims at maintaining success rates for Career Technical Education  
above the peer group average provided by the Accountability Reporting for 
the Community Colleges (ARCC). During the last two academic years, success 
and retention rates increased by 2% and  5%, respectively, placing WHCCD 
near the ARCC vocational peer group average success rate of 74%. The Office 
of Educational Services and Workforce Development, in conjunction with the 
offices of instruction from each college, will continue to review vocational 
programs and identify strategies to increase success and retention rates in 
Career Technical Education courses. 

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Retention = the percent of students who remain in the course from census date until the end of the term. 

Source: WHCCD Data Warehouse

Success = percent of students who earn a grade of A, B, C, CR, or P in the class.  Course grades of NC, NP, D, F, I or W are considered to be unsuccessful.     

Duplicated Enrollment in WHCCD Vocational Courses 

2005-06 2006-07 2007-08 2008-09 2009-10

6,287 8,269 9,148 10,292 9,989

WHCCD Vocational Courses Retention & Success Rates

2006-07 2007-08 2008-09 2009-10

81% 81%
83%

85%

72%

67%
65%65%

Retention
Success

Goal #5 continued on next page
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STRATEGIC 
GOAL

#5

During the past five years, WHCCD has conferred 1,314 technical education degrees 
and certificates. The Office of Educational Services and Workforce Development 
will continue to monitor trends of local and state industry to ensure WHCCD 
technical education programs meet local and state demands.  Focus will be placed 
on certification rates, job placement, and  employer feedback to assess how well 
program completers are prepared to enter the workforce.   

Vocational Courses 
Degrees and  
Certificates

WHCCD Vocational Degrees 

& Certificates

AA
AS
Certificate

2005-06 2006-07 2007-08 2008-09 2009-10

117

29

56

128

17 20

139

46

115

136

47

95 101 99

169

20

Source: WHCCD Data Warehouse
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Sandy Beach President, Board of Directors, Coalinga Regional Medical Center 
Dave Bolt Vice President of Educational Services, WHCL
Tim Bowers Assistant, Superintendent, Kings Community School
Keith Brock Representative, WHCCD CSEA Leadership
Rodney Brumit Principal, Lemoore High School
Roger Campbell Superintendent, Coalinga-Huron Unified School District
Ryan Cardoza President, Student Government Association, WHCL
Sandy Chagoya Dean of Instruction, Faith Christian Academy
Krystal Chojnacki Economic Development Coordinator, City of Coalinga
Bob Clement Director of Athletics,  WHCL
Erin Corea Outreach Counselor, WHCC
Clint Cowden Agriculture Instructor, WHCC
Jana Cox Director of Financial Aid, WHCCD
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Carole Goldsmith Vice Chancellor of Educational Services & Workforce Development, WHCCD
Maria Gonzalez Counselor, WHCL
Frank Gornick Chancellor, WHCCD
Mark Gritton Director of Athletics, WHCC
Marlon Hall Associate Dean of Educational Services, WHCL
Arkady Hanjiev SLO Coordinator, WHCC
Marcel Hetu Director, WHCC NDC, Firebaugh
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Tom Robb  Educational Technology Specialist, WHCC
Phyllis Roberts  Retired Elementary School Teacher  
Racquel Rodriguez  Associate Dean, WHCC
Maleny Rodriguez  Vice President Student Government Association, WHCL
Marlese Roton  Director/Counselor, WHCC NDC, Firebaugh
Juan Rubio  Representative, WHCCD CSEA Leadership
Joel Ruble  EOP Director, WHCL
Nate Rutterbush  Plant Engineer, Granite Construction, Inc
Jay Salyer  Economic Development Manager, Kings EDC
Sarah  Shepard  Curriculum Chair, WHCC
Giselle Simon  Counselor, WHCC
Lenore Simonson  Educational Technology Specialist, WHCL
Ken Sowden  Treasurer, WHC Faculty Association
Frances Squire  Executive Director WHCCD Foundation, WHCCD
Keith Stearns  Director of Academic and Information Systems/Registrar, WHCCD
Jill Stearns  Vice President of Educational Services, WHCC
Kurt Sterling  President, WHCL Academic Senate
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FACILITIES DEVELOPMENT 
COUNCIL HANDBOOK 

 
                              

 

 

West Hills College Coalinga 2010-11 

 

MISSION 
To commit college-wide staff and 
resources to the student learning 
process.  To provide educational, 
cultural, and economic development 
opportunities to our current and 
future students and the local and 
global communities that we serve. 
 
VISION 
West Hills College Coalinga strives to become 
a premiere interactive learner-centered 
community college recognized for its 
contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS  
1. We will maintain our focus on improving 
student success, improving customer service, 
and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  

4. We will enhance the financial strength of 
the College.  
 
MEMBERSHIP (and terms of service)  

 3 Faculty 
 4 Administrators (VP of 

Educational Services, Associate 
Dean of Student Learning, 
Associate Dean of Student 
Services, Director of Athletics, 
Health & PE) 

 Director of Maintenance and 
Operations 

 1 DSPS Representative 
 1 Classified employee 
 2 students 

 
EX-OFFICIO 

 Vice Chancellor of Business 
Services 

 District Architect or representaive 

 Budget Services Supervisor 
 Director of Information Technology 

Systems 
 Computer Operations Manager 

 
CHAIR:  The Director of Maintenance and 
Operations will serve as Co-Chair with the 
VP of Educational Services. 
TERM LENGTH:  2 years 
MEETINGS:  Bimonthly 
 
COUNCIL RESPONSIBILITIES 
PURPOSE:  To function as the coordinating 
unit for all facilities development, facilities 
maintenance, and safety issues in accordance 
with the College Mission, Vision, and Strategic 
Plan. 
 
1.  ACCREDITATION 

 Assist in the development, planning, 
preparation, supervision, and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

 
2.  BUDGET 

 Develop and monitor the facilities and 
maintenance operating budget. 

 Develop procedures for allocation of 
facilities and maintenance supply and 
equipment monies. 
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 Prioritize budget requests from 
program review documents and/or 
other facilities and maintenace 
documents. 

 
3.  ENROLLMENT MANAGEMENT 

 Review and make recommendations 
on policies regarding efficient facilities 
usage. 

 Review and make recommendations 
regarding grants and outside funding 
proposals to varify relationship to 
instructional/student needs and the 
College’s Mission, Vision, and Strategic 
Plan. 

 
4. SUPPORT STAFF NEEDS 

 Make recommedations and 
identify priorities for new 
maintenance and operations 
staff positions annually. 

 Promote staff development activities 
for maintenance and operations 
personnel to improve their individual 
effectiveness consistent with the 
College’s Mission, Vision, and Strategic 
Goals. 

 Make recommendations for Flex/Duty 
Day activities related to maintenance 
and operations staff and 
improvements in student learning. 

 Assist in the improvement of 
communication between maintenance 
and operations personnel, faculty and 
other personnel. 

 
5.  PLANNING/RESEARCH 

 Develop, implement, review, and 
revise policies for facilities 
development and use. 

 Develop, implement, review, and 
revise College safety policies. 

 Develop, implement, review, and 
revise College parking policies. 

 Develop, implement, review, and 
revise College transportation policies. 

 Cooperate with the District Architect 
regarding all aspects of construction 
projects, planning, revision, and 
completion. 

 Review and interpret research data 
related to facilities development and 
usage. 

 Promote the use and understanding of 
research as a basis for faiclities 
decision-making. 

 Assist in the development of the End-
of-Year Report, which is presented by 
the President to the Board of Trustees. 

 
6. PROGRAM REVIEW 

 Develop, review and revise the 
Maintenance and Operations program 
review process. 

 Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College 
Consultation Council. 

 
7.  STUDENT LEARNING OUTCOMES 

 Develop, plan, and supervise 
implementation of student learning 
outcomes for maintenance and 
operations services. 

 Hold workshops to educate 
maintenance and operations staff 
on student learning outcomes. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Consultation Council and 
Academic Senate for using 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

 Make recommendations and identify 
priorities for technology issues related 
to facilities development. 
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Board Policy 2510 
Participation in Local Decision Making 

 
 
 
 

Reference: Education Code Section 70902(b)(7); 
Title 5, Sections 53200 et seq., (Academic Senate); 51023.5 (Staff); 51023.7 (Students) 
Accreditation Standard IV.A.2; IV.A.5 

 
The Board is the ultimate decision-maker in those areas assigned to it by state and federal laws and 
regulations.  In executing that responsibility, the Board is committed to its obligation to ensure that 
appropriate members of the District participate in developing recommended policies for board 
action and administrative procedures for the Chancellor’s action under which the District is 
governed and administered. 
 
It is the intent of the Board of Trustees to have a governance process for the District which 
provides opportunities for students, faculty, and staff to participate in the governance of the college.  
At the district level, the vehicle which shall be used to carry out the Board’s intent is the District 
Leadership Council (DLC).  At the college level, the vehicle which shall be used to carry out the 
Board’s intent is the College Consultation Council (CCC) at West Hills College Coalinga and the 
Planning and Governance Council (PGC) at West Hills College Lemoore. 
 
The DLC will meet a minimum of six (6) times each academic year.  Meetings will be conducted 
during the summer months only as necessary.  The Chancellor’s Office is responsible for the 
meeting schedule.  Meeting locations will rotate among the District Office, West Hills College 
Coalinga and West Hills College Lemoore.  The DLC shall consist of the following membership: 
 

• Chancellor 
• Vice Chancellor of Business Services 
• Director of Human Resources 
• Director of District Enrollment Services 
• Director of Marketing 
• President, West Hills College Coalinga 
• President, West Hills College Lemoore 
• Academic Senate President, West Hills College Coalinga 
• Academic Senate President, West Hills College Lemoore 
• CTA Representative 
• CSEA Representative 
• Student Representatives (as determined by the College Presidents) 

 
The CCC at West Hills College Coalinga shall consist of the following membership: 
 

• College President 
• Academic Senate President or designee 
• Chair or Co-Chair from Instructional Services Council 
• Chair or Co-Chair from Student Services Council 
• Chair or Co-Chair from Facilities Development Council 
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• Chair or Co-Chair from Learning Resources Council 
• Associate Dean of Student Learning 
• Classified Staff (3) 
• Faculty (3 - including one counselor) 
• Students (2) 
• Athletic Director 

 
The PGC at West Hills College Lemoore shall consist of the following membership: 
 

• College President 
• Curriculum Committee Chair 
• CTA/Faculty Representative (2) 
• CSEA/Classified Representative (2) 
• Librarian 
• Counselor/Advisor 
• Vice President of Educational Services 
• Associate Dean of Educational Services, Evening College 
• Dean of Students 
• Director of Maintenance & Operations/Auxiliary Services 
• Academic Senate President 
• Student Government Association Representative (2) 
• Dean of Learning Resources 

 
Each of the following shall participate as required by law in the decision-making processes of the 
District: 
 
Academic Senate  (Title 5, Sections 53200-53206.) 
 
The Board or its designees will consult collegially with the Academic Senate, as duly constituted with 
respect to academic and professional matters, as defined by law.  Procedures to implement this 
section are developed collegially with the Academic Senate. 
 
Staff  (Title 5, Section 51023.5.) 
 
Classified staff shall be provided with opportunities to participate in the formulation and 
development of district policies and procedures that have a significant effect on staff.  The opinions 
and recommendations of CSEA will be given every reasonable consideration. 
 
Students (Title 5, Section 51023.7.) 
 
The Associated Students shall be given an opportunity to participate effectively in the formulation 
and development of district policies and procedures that have a significant effect on students, as 
defined by law.  The recommendations and positions of the Associated Students will be given every 
reasonable consideration.  The selection of student representatives to serve on district committees or 
task forces shall be made after consultation with the Associated Students. 
 

 
Page 2 of 3 



Board Policy 2510 
Participation in Local Decision Making 

 
Except for unforeseeable emergency situations, the Board shall not take any action on matters 
subject to this policy until the appropriate constituent group or groups have been provided the 
opportunity to participate. 

 
Nothing in this policy will be construed to interfere with the formation or administration of 
employee organizations or with the exercise of rights guaranteed under the Educational 
Employment Relations Act, Government Code Sections 3540, et seq. 
 
 
See Administrative Procedure 2510 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  8/28/01 
Revised policy approval date:  5/21/02 
Revised policy approval date:  1/24/06 
Revised policy approval date:  6/26/07 
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Reference: Education Code Section 70902(b)(7); Title 5, Sections 53200 et seq; 51023.5; 51023.7 
  Accreditation Standard IV.A.2; IV.A.5 
 
The Board directs the Chancellor to develop operating procedures to facilitate the process of the 
work of the District Leadership Council (DLC), the College Consultation Council (CCC) at West 
Hills College Coalinga and the Planning and Governance Council (PGC) at West Hills College 
Lemoore.  The procedures shall recognize the following relationships among the participating 
groups: 
 
1. The  Board – The Board retains all powers implied or granted by the law.  The members of the 

Governing Board, as elected officials, recognize their accountability to the electorate with the 
District and their responsibility under law to make policy decisions affecting the District. 

 
2. Faculty 
 

a. West Hills College Faculty Association 
 

1. The West Hills College Faculty Association shall be provided opportunities to 
participate in the formulation and development of District policies and 
procedures which the Board determines, in consultation with faculty, has or will 
have a significant effect on faculty. 

 
2. Except in unforeseeable or emergency situations, the Board shall not take action 

on matters significantly affecting faculty until it has provided faculty an 
opportunity to participate in the formulation and development of those matters 
through appropriate structures and procedures as determined by the Board. 

 
b. The Academic Senate  

 
The Academic Senate shall have two (2) representatives on the DLC (the Academic 
Senate President from each college).  However, the Board recognizes that the Academic 
Senate has a special role with the Board when adopting policies and procedures on 
academic and professional matters.  This relationship provides for the Board of Trustees 
or their representative to consult collegially and to rely primarily on the advice and 
judgment of the Academic Senate. 
 

1. The curriculum matters for which the Board shall rely primarily upon the 
Academic Senate include the following: 

 
a. Curriculum development; 
b. Establishing prerequisites and placement of courses within disciplines; 
c. Standards or policies regarding student preparation and success; 
d. Degree and certificate requirements; 
e. Grading policies. 
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In keeping with the spirit and intent of the Board and the concept of sharing the 
governance of the college, the Academic Senate shall provide, as an information item to  
the DLC, any action taken by the Senate on the above listed curriculum matters.  Once 
reviewed by the DLC, the policy shall be sent to the Chancellor to be placed on the 
Board’s next meeting agenda. 

 
The recommendations of the Academic Senate will normally be accepted.  The Board of 
Trustees may refuse to adopt the recommendations of the Academic Senate on these 
matters only in exceptional circumstances or for compelling reasons.  If a 
recommendation is not accepted, the Board, through its designee, shall promptly 
communicate its reasons for rejection of the recommendation in writing to the Academic 
Senate.  The Board shall also provide the Academic Senate the opportunity to respond in 
writing prior to final action by the Board. 
 

2. In all other academic and professional matters, the DLC shall be the forum 
where the Academic Senate has mutually agreed to meet with the appropriate 
administrators and constituent groups, when appropriate, to formulate 
recommendations, review policy, and provide the mechanism for shared 
governance. 

 
The other matters that shall be considered by the DLC are defined as follows: 
 

a. Educational program development; 
b. Faculty roles and involvement in accreditation processes including self 

study and annual reports; 
c. Establishing policies for faculty professional development; 
d. Process for program review; 
e. Processes for institutional planning and budget development; 
f. Hiring policies, procedures, and criteria for contract faculty and 

administration; 
g. District and college governance structures as related to faculty roles; 
h. Other academic and professional matters as mutually agreed upon 

between the Governing Board and the Academic Senates. 
 

In all non-academic and professional matters, the Board shall retain its traditional 
authority as prescribed by law. 

 
3. Staff 
 

a. Staff shall be defined as classified employees who are eligible to be members of the 
bargaining unit represented by CSEA. 
 

b. Staff shall be provided opportunities to participate in the formulation and development 
of District policies and procedures which the Board determines, in consultation with 
Staff, has or will have a significant effect on Staff. 

 
c. Except in unforeseeable or emergency situations, the Board shall not take action on 

matters significantly affecting Staff until is has provided Staff an opportunity to  
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participate in the formulation and development of those matters through appropriate 
structures and procedures as determined by the Board. 

 
4. Students 
 

a. Students shall have the opportunity to participate in the formulation and development of 
District policies which will have a significant effect on students, including the 
opportunity to participate in jointly developing recommendations to the Board as 
enumerated in Title V. 

 
b. Except in unforeseeable or emergency situations, the Board shall not take action on 

matters significantly affecting students until it has provided students an opportunity to 
participate in the formulation and development of those matters through appropriate 
structures and procedures as determined by the Board. 

 
c. The Board shall give reasonable consideration to any written recommendations or 

positions developed by students regarding District policies and procedures pertaining to 
the hiring and evaluation of faculty, administration, and staff. 

 
5. Administration 
 

a. Administration shall be provided opportunities to participate in the formulation and 
development of District policies and procedures which the Board determines, in 
consultation with Administration, has or will have a significant effect on 
Administration. 

 
b. Except in unforeseeable or emergency situations, the Board shall not  take action on 

matters significantly affecting Administration until it has provided Administration an 
opportunity to participate in the formulation and development of those matters 
through appropriate structures and procedures as determined by the Board. 

 
6. Rights and Responsibilities – Nothing in this policy shall be construed to impinge on the rights 

and responsibilities of the Governing Board, the Chancellor and administration, or on the rights 
of faculty, staff, or students, not to detract from any negotiations or negotiated agreement 
between collective bargaining agents and the Board of Trustees as to how they will consult, 
collaborate, share, or delegate among themselves the responsibilities that are or may be delegated 
to the Academic Senate or to staff by this policy. 

 
7. Status of DLC – The DLC shall only have the powers and duties set forth in these policies and 

procedures or applicable law and regulations.  The DLC shall not be a legally constituted entity. 
 
 
 
Board approval date:  8/28/01 
Revised procedure approval date:  5/21/02 
Revised procedure approval date:  1/24/06 
Revised procedure approval date:  6/26/07 
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Delineation of Authority to District Chancellor 

and College Presidents 
 

 
 
An essential element in the relationship between the Chancellor and Presidents is a mutual 
understanding of their roles and responsibilities.  The job descriptions of the District Chancellor and 
College President clarify and delineate the role of each in the process of decision making which 
directly affects college operations. 
 
District Chancellor 
 
As Chief Executive Officer (CEO) of the district, the Chancellor is responsible to the Governing 
Board for the administration of the district in accordance with the provisions of the California 
Education Code and the policies of the district. 
 
The Chancellor’s powers and duties shall be initiatory and executory.  The Chancellor shall act both 
as a professional advisor to the Board in the formulation of policies for governing the district and as 
chief executor of the policies adopted by the Board.  All powers and duties delegated to the 
Chancellor are to be executed in accordance with the policies adopted by the Board, and all acts 
performed by the Chancellor which are classed in law as discretionary are subject to review and to 
final approval by the Board unless the Board specifically authorizes such acts to be executed in a 
particular manner. 
 
College Presidents 
 
Authority flows from the Governing Board through the Chancellor to the College Presidents.  Each 
College President is responsible for carrying out the district policies.  Each College President’s 
administrative organization shall be the established authority on campus.  The College President is 
the final authority at the college level. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/15/05 
Revisions approved by the Board:  2/21/06 
Reviewed by the Board:  5/15/07 
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and College Presidents 
 

 
 
The district is represented by the Chancellor and each college is represented by a President.  
Working in partnership with the colleges and District governance processes, the Chancellor and the 
Presidents define policy standards for college operation which are recommended to the Board by 
the Chancellor for adoption. 
 
It is the role and responsibility of the President to provide leadership of campus level discussion and 
the shared governance process.  The President leads decision making at the college level which 
directly affects the operation of the college.  It is the responsibility of the President to establish and 
maintain a climate which encourages open discussion and communication across all levels on the 
campus.  It is further the responsibility of the President to promptly communicate college and 
District decisions to all staff. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/21/06 
Revisions approved by the Board:  5/15/07 
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Reference: Education Code Section 70902(b)(7); 
Title 5, Sections 53200 et seq., (Academic Senate); 51023.5 (Staff); 51023.7 (Students) 
Accreditation Standard IV.A.2; IV.A.5 

 
The Board is the ultimate decision-maker in those areas assigned to it by state and federal laws and 
regulations.  In executing that responsibility, the Board is committed to its obligation to ensure that 
appropriate members of the District participate in developing recommended policies for board 
action and administrative procedures for the Chancellor’s action under which the District is 
governed and administered. 
 
It is the intent of the Board of Trustees to have a governance process for the District which 
provides opportunities for students, faculty, and staff to participate in the governance of the college.  
At the district level, the vehicle which shall be used to carry out the Board’s intent is the District 
Leadership Council (DLC).  At the college level, the vehicle which shall be used to carry out the 
Board’s intent is the College Consultation Council (CCC) at West Hills College Coalinga and the 
Planning and Governance Council (PGC) at West Hills College Lemoore. 
 
The DLC will meet a minimum of six (6) times each academic year.  Meetings will be conducted 
during the summer months only as necessary.  The Chancellor’s Office is responsible for the 
meeting schedule.  Meeting locations will rotate among the District Office, West Hills College 
Coalinga and West Hills College Lemoore.  The DLC shall consist of the following membership: 
 

• Chancellor 
• Vice Chancellor of Business Services 
• Director of Human Resources 
• Director of District Enrollment Services 
• Director of Marketing 
• President, West Hills College Coalinga 
• President, West Hills College Lemoore 
• Academic Senate President, West Hills College Coalinga 
• Academic Senate President, West Hills College Lemoore 
• CTA Representative 
• CSEA Representative 
• Student Representatives (as determined by the College Presidents) 

 
The CCC at West Hills College Coalinga shall consist of the following membership: 
 

• College President 
• Academic Senate President or designee 
• Chair or Co-Chair from Instructional Services Council 
• Chair or Co-Chair from Student Services Council 
• Chair or Co-Chair from Facilities Development Council 
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• Chair or Co-Chair from Learning Resources Council 
• Associate Dean of Student Learning 
• Classified Staff (3) 
• Faculty (3 - including one counselor) 
• Students (2) 
• Athletic Director 

 
The PGC at West Hills College Lemoore shall consist of the following membership: 
 

• College President 
• Curriculum Committee Chair 
• CTA/Faculty Representative (2) 
• CSEA/Classified Representative (2) 
• Librarian 
• Counselor/Advisor 
• Vice President of Educational Services 
• Associate Dean of Educational Services, Evening College 
• Dean of Students 
• Director of Maintenance & Operations/Auxiliary Services 
• Academic Senate President 
• Student Government Association Representative (2) 
• Dean of Learning Resources 

 
Each of the following shall participate as required by law in the decision-making processes of the 
District: 
 
Academic Senate  (Title 5, Sections 53200-53206.) 
 
The Board or its designees will consult collegially with the Academic Senate, as duly constituted with 
respect to academic and professional matters, as defined by law.  Procedures to implement this 
section are developed collegially with the Academic Senate. 
 
Staff  (Title 5, Section 51023.5.) 
 
Classified staff shall be provided with opportunities to participate in the formulation and 
development of district policies and procedures that have a significant effect on staff.  The opinions 
and recommendations of CSEA will be given every reasonable consideration. 
 
Students (Title 5, Section 51023.7.) 
 
The Associated Students shall be given an opportunity to participate effectively in the formulation 
and development of district policies and procedures that have a significant effect on students, as 
defined by law.  The recommendations and positions of the Associated Students will be given every 
reasonable consideration.  The selection of student representatives to serve on district committees or 
task forces shall be made after consultation with the Associated Students. 
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Except for unforeseeable emergency situations, the Board shall not take any action on matters 
subject to this policy until the appropriate constituent group or groups have been provided the 
opportunity to participate. 

 
Nothing in this policy will be construed to interfere with the formation or administration of 
employee organizations or with the exercise of rights guaranteed under the Educational 
Employment Relations Act, Government Code Sections 3540, et seq. 
 
 
See Administrative Procedure 2510 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  8/28/01 
Revised policy approval date:  5/21/02 
Revised policy approval date:  1/24/06 
Revised policy approval date:  6/26/07 
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Program, Curriculum, 

and Course Development 
 

 
 
Reference: Education Code Section 70902(a); Title 5, Section 51022(a); Accreditation Standard II.A 
 
Curriculum Review 
 
The curriculum review process at each college shall, at a minimum, be in accordance with all of the 
following: 
 

1. Each college has established a Curriculum Committee and its membership structure is 
mutually agreeable to the college administration and the Academic Senate. 
 

2. Each college’s Academic Senate delegates to the Curriculum Committee, without forfeiting 
its rights or responsibilities under Title 5, Section 53200-53204,the responsibility to establish 
prerequisites, corequisites, advisories on recommended preparation, and certain limitation o 
enrollment using the curriculum review process. 
 

3. Each college’s Curriculum Committee also reviews the course and prerequisite in a manner 
that meets each of the requirements under Title 5, Section 55201(b.1), and those specified in 
each college’s curriculum review process. 
 

4. Each college shall review each prerequisite, corequisite or advisory to establish that each is 
still supported by the faculty in the discipline or department and by the Curriculum 
Committee and is still in compliance with all other provisions of this policy and with the law.  
Any prerequisite or corequisite which is successfully challenged under Title 5, Section 
55201(f), subsections (1), (2), or (3) shall be reviewed promptly thereafter to assure that it is 
in compliance with all other provisions of this policy and the law. 

 
Program Review 
 
Each college shall include curriculum assessment as part of its established ongoing, systematic 
program review processes. Results of all program review are integrated into institution-wide 
planning for improvement and informed decision making. The colleges regularly review and refine 
their program review processes to improve institutional effectiveness resulting in improvements in 
student achievement and learning. 
 
Student Learning Outcomes 
 
Each college shall develop, implement, and assess student learning outcomes for all courses, 
programs, and degrees.  Student learning outcomes will be filed and maintained along with the 
official course outline of record.  The results from the assessment of student learning outcomes will 
be used by the faculty and administration to improve institutional effectiveness. 
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Rule of 5 
 
There are, at a minimum, five components in the official course outline of record.  These 
components are uniform throughout the district when developing curriculum: 
 

1. Course number 
2. Title 
3. Prefix 
4. Units 
5. Transferability 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  3/10/08 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE SPECIAL MEETING OF THE GOVERNING BOARD 
 

November 30, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
This meeting of the Governing Board of the West Hills Community College District was 
held on site at the West Hills Community College District Office Conference Room and 
via conference call. 
 
President McKean called the meeting of the Board of Trustees to order at 9:01 a.m. 
 
Board members present (via conference call):  Board members absent: 
Mark McKean, President     Ryan Cardoza, Student Trustee 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor (via conference call) 
Ken Stoppenbrink, Vice Chancellor of Business Services (on site) 
Don Warkentin, President WHC Lemoore (via conference call) 
Frances Squire, Executive Director of West Hills Community College Foundation (via 
   conference call) 
Marcel Hetu, Director of North District Center, Firebaugh (via conference call) 
 
Introduction of Guests 
 
A self introduction was made by Mr. Jim Schaeffer, Zampi, Determan, and Erickson, 
LLP. 
 
Public Comments 
 
There were no public comments made at this time. 
 



West Hills Community College District November 30, 2010 
Board of Trustees Minutes Page 2 
______________________________________________________________________________ 
 
CHANCELLOR’S OFFICE 
 
CO-16 Settlement Agreement – Trustee Oxborrow questioned the insurance 

coverage section of the agreement.  Mr. Ken Stoppenbrink explained that 
the district will be provided a certificate of insurance naming the district 
as a loss payee.  Trustee Oxborrow stated that she was confused in regard 
to the $5 million aggregate and how the amounts totaled.  Mr. Jim 
Schaeffer with Zampi, Determan, and Erickson, LLP, explained that he 
noticed it as well and has a call in to the City of Lemoore for clarification.  
He explained that the City of Lemoore is representing they have the right 
insurance and should be fine. 

 
The settlement agreement and general release between the City of 
Lemoore and the West Hills Community College District was approved 
on a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried on the following roll call vote: 
 
Trustee Cantu: Aye  
Trustee Henry: Aye 
Trustee Ivans: Aye  
Trustee Levinson: Aye 
Trustee Minnite: Aye 
Trustee Oxborrow: Aye  
President McKean: Aye 
 

BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
There were no comments made at this time. 
 
President McKean announced that the next regularly scheduled meeting of the Board of 
Trustees will be held on December 7, 2010. 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 9:13 a.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
/bc 
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ARTICLE I. CHARTER 

In order to promote best the educational interest of West Hills College, full cooperation between the Board of Trustees, the 
administration and the faculty is necessary. While policies are formulated or approved by the Board of Trustees, it is agreed 
that these policies should be developed through a process of shared governance; therefore, in order to provide the Board of 
Trustees and the Administration with the service and assistance of the faculty, the creation of an Academic Senate is hereby 
authorized. 

ARTICLE II. PURPOSE 

The general purpose of the Academic Senate is to consult collegially with the Board of Trustees and its representatives in the 
governance of the college. The Academic Senate has primary responsibility for making recommendations in the areas of 
academic and professional matters, including but not limited to curriculum, academic standards, hiring policies, procedures, 
and criteria for contract faculty and administration; and is to comment upon and review policies proposed by the Board of 
Governors of the Community Colleges of California. 

ARTICLE III. TERMINOLOGY 

SECTION 1: NAME 

The name of this organization shall be the Academic Senate of the West Hills Community College District. 

SECTION 2: DEFINITIONS 

The following terms are used frequently throughout the constitution and by-laws. Whenever encountered, these terms are to be 
understood in the restrictive and technical sense herein defined. 

A. A faculty member shall be any full time academic employee of the district.  

B. The Academic Senate shall be the body of faculty representatives elected by the full time faculty.  

C. A Senator is an individual who is either appointed or elected to the Academic Senate by the department s/he represents and who 
enjoys full voting rights at both regular and special sessions of the Academic Senate.  

ARTICLE IV. THE ACADEMIC SENATE 

The Academic Senate shall consist of: the Academic Senate President, two Vice presidents, one Senator from each instructional 
department and one Senator for the non-instructional department as defined by the Academic Senate. 

Officers of the Senate shall be the President and two Vice presidents. The President and Vice Presidents shall be elected by the 
full time faculty. In addition, the Academic Senate shall have the right to establish whatever additional offices and committees 
it may deem necessary to carry out its business. 

 

Quick Links
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SECTION 1: QUALIFICATIONS FOR OFFICE 

The President and Vice presidents shall have one year’s experience as a Senator prior to serving as President or a Vice 
president. 

A Senator shall be a full time faculty member who is a member of the department s/he represents. 

SECTION 2: TERMS OF OFFICE 

The regular terms of senators and officers shall start at the beginning of the last scheduled meeting of the Academic Senate at 
the end of the school year. 

The president and vice presidents shall each serve for one year. If any officer of the Academic Senate is unable to continue in 
office, the Academic Senate shall elect an officer to replace him/her from among the elected members, but that term shall be 
limited to the unexpired portion of the term. 

The senators from the instructional and non-instructional departments shall serve for three years; their terms shall be staggered 
so that one-third of the department senators shall be elected each year. Senators are eligible to succeed themselves by 
reelection. If a senator from a department is elected president of the Senate, that department shall have the right to select 
another member of the department to serve as its senator for the term of office of the president. 

SECTION 3: DUTIES 

A. President 

1. The president shall be the spokesperson for the educational and academic concerns of the Academic Senate, to the Board 
of Trustees, to the administration, staff, students, and to the public.  

2. The duties of the president or designee shall include, but not be limited to:  

a. convening and presiding over Academic Senate meetings;  

b. attending all regular meetings of the Board of Trustees and reporting to the Board on behalf of the Senate any view or 
recommendations of the Senate;  

c. appointing, on the advice of the Academic Senate, faculty members to standing Academic Senate committees, ad hoc 
committees, and all relevant governance committees;  

d. calling general faculty meetings when necessary;  

e. representing or appointing a designee to represent the Academic Senate during intersessions;  

f. developing and monitoring the Senate budget;  

g. supervising the preparation of the official minutes of meetings; and  

h. developing and supervising the publishing and distribution of the agenda of official meetings.  

B. First Vice President or designee 

1. The duties of the vice president or designee shall be to assume the duties of the president in the president’s absence  

2. In addition, the Vice President or designee shall:  

a. chair the Equivalency Committees;  

b. assume the responsibility of parliamentarian during the meetings.  

C. Second Vice President or designee 

1. The duties of the second vice president shall be to assume the duties of the president and/or vice president in his/her absence.  

2. In addition, the second vice president or designee shall:
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a. chair the faculty Flex Committee.  

ARTICLE V. ELECTIONS 

An Election Committee shall be named yearly by the Academic Senate. This committee shall consist of at least two Academic 
Senate members, excluding the president and vice presidents. The Election Committee shall be formed no later than the Senate 
meeting immediately preceding the last Senate meeting before the proposed election. 

It shall be the function of the committee to make up the official ballot for the election and to conduct such election by secret 
ballot in a safe and secure manner. 

The election shall be considered valid only if a majority of the eligible faculty vote. 

The official ballot of the resolution(s) to be voted upon in the election shall be approved by the executive board of the 
Academic Senate at least two meetings prior to the election. A Resolution shall be considered passed if it receives a majority of 
the votes cast. 

Election procedures shall be in accordance with the by-laws. 

ARTICLE VI. METHODS OF CONDUCTING BUSINESS 

A. The Academic Senate shall have scheduled meetings at least once each month during the academic year and at such other 
times as deemed necessary.  

B. The agenda of each meeting shall be prepared by the President of and shall be posted at least 72 hours in advance of the 
meeting.  

C. The President and a simple majority of the elected members of the Academic Senate shall constitute a quorum.  

D. Senate meetings shall be open to the public. Any individual shall have the opportunity upon their request and upon 
recognition by the chairperson to discuss agenda items.  

E. Minutes of each meeting shall be published and distributed to the faculty and the college Board of Trustees.  

F. Agenda items may be submitted by any faculty member through a senator, by the administration through the college 
Superintendent/President, or by the Board of Trustees through official board action.  

G. The Board of Trustees or its designated representative, upon official action of the Board, and/or the administration, may 
meet with the Academic Senate upon the Trustees’ request, or by invitation of the Senate.  

H. Parliamentary Procedure: The latest edition of Robert’s Rules of Order shall be the authority on parliamentary procedure in 
all meetings, elections, and other activities of the Academic Senate. Any action of the Academic Senate not specifically 
covered in the Constitution or the By-Laws shall be governed by Robert’s Rules of Order.  

I. A decision of the Academic Senate may be reviewed by the full time faculty if a simple majority of the Academic Senate 
requests referral, or a minimum of one-third of the full time faculty requests referral. The faculty requests must be in the form 
of a petition signed by the required number of the faculty members and presented to the chairperson of the Senate no later than 
fourteen days after the action. In the instance of referral to the full time faculty, a vote must be taken by secret ballot on the 
matter no later that ten school days following the date of referral.  

ARTICLE VII. AMENDMENTS 

A. Amendments to this constitution may be proposed by: 

1. A two-thirds vote of the Academic Senate; 
A petition signed by a majority of the full time faculty.  

B. A simple majority vote of the full time faculty shall be required to adopt an amendment.  

BY-LAWS 
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SECTION I. ELECTION PROCEDURES 

The elections committee shall announce to the general faculty, by appropriate means, the following information at least five 
regular school days before the election: 

1. The issues to be included on the form of a sample ballot;  

2. The time and place where voting shall take place;  

3. The time and place where ballots shall be counted;  

4. The time and place where results of each election shall be declared official;  

5. The time and place of any possible run-off election; and  

6. The procedure for casting an absentee ballot.  

Ample time and convenient locations shall be established to allow convenient voting by all faculty members. 

1. The times and places for voting for full time faculty shall be as follows:  

a. The ballot boxes shall be available for voting for two consecutive school days from 8:00 am to the closing time of a 
center during the week of the election.  

b. There shall be a ballot box located at all campus centers where three or more full time faculty teach a full load.  

c. Absentee ballots shall be provided for those faculty who are unable to vote at the designated locations.  

d. A list of faculty eligible to vote shall be available at each site during the election. Each member shall indicate that s/he 
has voted by signing beside his/her name.  

PROVISIONS FOR ABSENTEE BALLOTS 

The elections committee shall automatically provide faculty teaching at centers where there are fewer than three full time 
faculty members with absentee ballots. In addition, when the time and place of an election are announced, any faculty member 
may notify his/her senator that s/he cannot be present to vote and needs an absentee ballot. The department senator shall present 
a list to the Elections Committee which shall send an absentee ballot with a return envelope to the voter who must return his/her 
marked ballot by election day to the election committee. Absentee votes shall be counted with the other ballots. 

All ballots shall be counted by members of the Election Committee at a public meeting previously announced to the general 
faculty. The results shall then be reported to the Academic Senate to be certified and announced to the full time faculty. 
Acceptance and/or challenges to the ballot shall occur at the next regular meeting. 

Procedures for the election for department senators shall be as follows: 

The Elections Committee shall determine which departments should hold elections because of expiring terms or other reasons 
and notify the department chairpersons for teaching faculty and the senator for the non-teaching faculty. By not later than April 
15 of each year, each eligible department shall conduct its own election for senator, and shall report its choice to the Election 
Committee. The election within each department shall be by majority vote. 

DEPARTMENTS shall INCLUDE: 

The Departments shall include: 

*Agriculture 

*Arts and Letters 

*Basic Skills 

*Computer Information Systems and Business 

*Health and Physical Education 
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*Non-Instructional Faculty 

*Public Services 

*Science, Mathematics, Engineering 

*Social Sciences 

*Technical, Trades and Industry 

The Departments can be changed by a vote of a plenary session in full time faculty. 

Procedures for the election of the president and vice presidents shall be as follows: 

1. The Elections Committee shall prepare one ballot consisting of all eligible faculty members who have given their written consent to 
be candidates for the position.  

2. The election shall take place before the end of April.  

3. On the first ballot, each full time faculty member shall vote for one candidate for each position.  

4. Should a second ballot be necessary, the candidate list shall consist of two names for each position. The candidates shall be those 
receiving the highest number of votes on the previous ballot.  

Adopted at a plenary meeting of the full time faculty:  

Follow us:    
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Introduction  
 
  The curriculum is the major statement any institution makes about 

itself, about what it can contribute to the intellectual development 
of students, about what it thinks is important in its teaching service 
to society.  (The Carnegie Foundation for the Advancement of Teaching, 1979, p. 
18.) 

 
AB 1725, the community college reform bill, assigns to faculty the "primary responsibility for 
making recommendations in the areas of curriculum and academic standards."  The West Hills 
College Coalinga Curriculum / General Education Committee has gladly accepted this charge.   
We hope this handbook will be helpful to faculty, staff and administrators.  Special thanks go to 
Fullerton College for their Curriculum Handbook from which we "lifted" many ideas and pages! 
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Committee Functions 
 
The function of the West Hills College Coalinga Curriculum/General Education Committee is: 
 
 1. To review and to recommend action on existing curricula. 
 
 2. To review and to recommend action on proposed curricula. 
 
 3. To encourage and to recommend development of new curricula. 
 
 4. To request, consider and respond to reports from various college groups whose 

work bears directly on the curriculum. 
 
 5. To disseminate curricular information and curricular recommendations to the 

faculty, to the administration and to the Board of Trustees. 
 
 6. To implement state mandated regulations or policies that affect curriculum. 
 
 7. To recommend Associate in Arts Degree requirements to the administration and 

Board of Trustees. 
 
 8. To recommend additions, deletions and modifications in general education 

patterns for Associate in Arts degree, the California State University General 
Education -- Breadth Requirements and the Intersegmental General Education 
Transfer Curriculum (IGETC) 

 
Committee Organization 
 
The West Hills College Coalinga Curriculum/General Education Committee has been through 
several evolutionary changes.  In October 2003, the committee was reorganized into separate 
curriculum committees (WHCC and WHCL) approved by the Academic Senate and the Board of 
Trustees.  
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Committee Composition 
 
Voting Members 
       Faculty Chair 
        Chief Instructional Officer Co-Chair 
        One representative from each instructional area (a total of six) 
        Articulation Officer 
        Student Representative 
 
Non-Voting Members 
       Deans of Student Learning 
        CSEA Representative 
 
At-Large Non-Voting Members 
         District Instructional Services Manager 
         District Director of Enrollment Services 
         District Dean of Learning Resources 
          
      
 
       

Elected Members 
 Faculty Chair: Elected in the spring semester by Faculty Senate, two (2) year term  
 (2004-2006) 
 
 Faculty Vice Co-Chair (elected from department representatives) 
 
 Learning Center/Instructional Areas: Six (6), elected by Faculty Senate in the spring 

semester, three (2) year term.* 
 
 Student 
 
 * The election schedule for the Department Representatives to be held in the spring  
  semester for year terms is as follows: 

• Social Sciences/Public Service  2004-06 
• Arts & Letters    2004-06 
• Non Teaching Faculty   2004-06 
• Science/ Math/Health & PE  2004-06 
• Ag/Bus/CIS/CWEE   2004-06 
• Allied Health    2004-06 
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West Hills College Coalinga - Curriculum/General Education  
Committee Membership 
 
Repealed 
 
Meeting Schedule and Time 
 
Repealed 
 
What Goes to the Curriculum Committee? 
 
 1. New Degree Programs 

 2. New Certificate Programs 

 3. New Courses 

 4. Pilot "Special Topics" Courses 

 5. Deletion of Courses/Programs 

 6. Changes in Courses 

  a. catalog description 

  b. course outline 

  c. repeatability 

  d. lecture/lab hours 

  e. grading/credit/no credit option 

  f.  course title * 

  g.   course prefix * 

  h. course number * 

  i. course units * 

  j. transferability * 
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* Faculty wishing to change any of these five course characteristics must seek approval 

from the WHCL Curriculum Committee (approved by the District 

Curriculum Committee, August 2004) 

 7. Changes in Programs 

 8. On-going 5-year  curriculum review. 

 9. A request for a new course to be included in the WHCC general education 
requirements for the AA. 

 10. Request for any change in the WHCC associate degree graduate requirements.
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What is Handled Administratively? 

Datatel Course Master Database Form Information  

  concurrent enrollment requirement 

  cross listing 

  class size 

  wait list number 

  budget code 

  WSCH hours (hourly configuration by week) 

  instructor hours 

  materials fee 

  course transfer code 

  general education code for WHC/CSU/UC/IGETC 

  TOPS code 

  SAM code 

  static course number 

  type class 

  attendance code 
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The Process 
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 How to Get Through the Process Effectively: 
 An Overview 
 
 Consult!     Consult!     Consult! 
 
This discussion stage is the most important and most time consuming. However, discussion at 
this stage resolves any problems or differences at the formative stage which saves extensive 
modification or denial of the course. 

 1. Answer these questions before you begin writing the course outline: 

  a. Instructional Area:  Who can or will teach this course? 

  b. Instructional Administrator:  Don't reinvent the wheel! Is there already an existing 

course on campus? in the district? 

  c. Articulation Officer: Will this course transfer to a four-year college/university? If 

so, as part of a major, general education, elective...?  

  d. Curriculum Committee Representative: Which forms do I need? How do I fill 
them out properly?  See Checklist of Required Forms, page 3.1. 

 2. Outline of Record (Course Outline): How to write a course outline that meets the Title 
5 regulations mandated by the State of California? See Section 3. 

 3. A uniform and complete packet: See your instructional area’s Curriculum Committee 
representative and faculty can access the forms on Blackboard through the West Hills 
College website at www.westhillscollege.com. 

 4. Request approval from: 
  a. Your discipline/department, 
  b. Another West Hills College Coalinga instructional area? 
  c. The WHCC Curriculum/General Education Committee? 
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Mission Statement 
In reviewing courses and programs, the committee will be guided by the following criteria as 
published by the State Chancellor's office. (Curriculum Standards Handbook, California 
Community Colleges, Chancellor's office, 1992.) 
 

1. Appropriateness to the Mission 
 The objectives of the proposed program, as stated in the Application for a New Program, or 

of the proposed course, as defined in the Course Outline of Record, are consistent with the 
mission of the Community Colleges as formulated in the California Education Code Section 
66701 (from AB 1725).  This criterion supports the recently clarified mission statement of 
AB 1725; the requirement of the California Post Secondary Education Commission that 
new programs be consistent with the delineation of functions between the three segments; 
clarifies the requirement of Title 5, Section 55130(b)(5) that new programs be "appropriate 
to the objectives and conditions of higher education and community college education in 
California..."; and, finally, makes explicit the basis for Title 5, Section 55180, which 
prohibits for state apportionment purposes, the offering of courses that are primarily 
avocational.   

 
 Reference:  AB 1725, Title 5, Section 55130(b)(5); Title 5 , Section 55180; CPEC Guiding 

Principle #3. 
 
 The California Education Code Section 66701 (from AB 1725) adopts the following 

priorities within the mission of the community college: 
 1. Transfer and vocational education are the primary mission. 
 2. Remedial instruction. English as a Second Language and student support services are 

essential and important functions. 
 3. Adult noncredit education is essential and important. 
 4. Community services as district funds permit. 
 

2. Need 
 There must be a documented need for a program or course designed to fulfill the objectives 

stated in the Application for A New Program or in the Outline of Record. Need may be 
demonstrated by student demand data, transfer agreements and/or labor market information, 
as appropriate, including statistical data, employer surveys, and trend analyses. (Need may 
be documented differently depending upon whether the program is designed to meet long-
term educational needs.)  Some examples of recent need-based programs approved by the 
Coalinga Curriculum Committee is the Psychiatric Technician Program, Certified Nurses 
Assistant and the Hospital Police Officer Training. 

 
  This criterion is required by California statute and federal statute as well as 

by CPEC. Indeed, lack of sufficient rigor in this matter has been the basis of 
the criticisms leveled against current approval procedures by the Auditor 
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General and by CPEC over a number of years. The issue here is two-fold: (a) 
to assure students who use their time to successfully complete community 
college programs that the promised job opportunities and transfer "slots" will 
indeed be open to them; and (b) to assure the most efficient use of scarce 
education dollars, preventing duplication of services between colleges. 

 
  Reference:  Education Code, Section 78015, Title 5, Section 55130(b)(6): 

Federal Carl D. Perkins Vocational Education Act. PL 98-524; CPEC 
Guiding Principles #1, #2, and #4.  

 

3. Quality of Design 

 Course: (a) The course has objectives whose fulfillment is capable of demonstration and  (b) 
the course is appropriately designed to enable students to demonstrate that they have met 
these objectives. That is, each of the course specifications contained in the Course Outline 
of Record, i.e., the scope and content, the instructional environment, the materials, 
assignments, methods of instruction and evaluation, taken together, would normally be 
sufficient to enable students to meet the objectives of the course, if they are adequately 
prepared upon entry to the course to complete all of the assigned work to the satisfaction of 
the instructor. 

 
 Program: (a) The program has objectives whose fulfillment is capable of demonstration and  

(b) the program is appropriately designed to enable students to meet these objectives. That 
is the program requirements include all courses necessary to meet the specified objectives, 
offered in appropriate sequence, and at the appropriate level; and the college has available 
qualified faculty and adequate facilities, equipment, library resources and other instructional 
support services to support the courses required by the program and to offer each of them at 
least once every two years. 

 
  This criterion provides the general principle in terms of which the Board's 

recently implemented new regulations on Academic Standards can be related 
to state approval determinations, fulfills the CPEC requirement that new 
programs "be of the highest possible quality," and assures consistency with 
the accreditation standards on educational programs of the Western 
Association of Schools and Colleges (WASC). The underlying approval issue 
is to provide for consistency of quality in similar programs across districts 
and assure students attracted to a given college by its advertised programs, 
colleges accepting transfer students from these programs, and employers 
hiring graduates of these programs, that the programs are in fact designed as 
effectively as possible to achieve their avowed objectives. 

 
Reference:  Title 5, Sections 55002 and 55805.5; CPEC Guiding Principle #6; the 
WASC Accreditation Standard #2A. 
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4. Feasibility for the College 

 The proposed program or course can be initiated and maintained without jeopardizing the 
fiscal stability or curricular balance of the college, as indicated by the annual master plan 
submitted by the college, and/or supplementary fiscal and programmatic data, where 
needed. 

 
  Current law requires the Chancellor's Office to judge the adequacy of the 

colleges resources for presenting proposed programs with respect of "library 
resources... facilities and equipment... financial support and availability of 
faculty." [Title 5, Section 55130(b)(7)] To fulfill this mandate, current 
procedures require submission of information on each of these matters, 
projection of proposed programs in the college master plan, and certification 
by the Chief Executive Officer of the college whose signature on a new 
program application for that college, affirms that  "... all factors, taken as a 
whole, support establishment and maintenance of the proposed educational 
program." In addition to assuring that a college can in fact implement the 
program as proposed, the Chancellor's Office must support the maintenance 
of the accreditation standard regarding the overall balance of the curriculum. 

 
  Reference:  Title 5, Section 55130(b)(7); CPEC Guiding Principle #5; the 

WASC Accreditation Standard #2A on Educational Programs, #3 on 
Institutional Staff, #7 on Physical Resources, and #8 on Financial Resource.
  

 

5. Compliance 

 The program or course is in accord with other applicable state and federal laws including, 
where relevant, the requirements of special funding provisions and/or of licensing bodies. 

 
  In addition to assuring compliance with the laws specifically cited above, the 

Chancellor's Office has the general responsibility to enforce, in its approval 
functions as in all others, the minimum standards defined in Title 5 as well as 
any other regulations or Board policies which may be adopted. In addition, 
there are laws applying only to particular types of programs or courses, such 
as the federal Carl D. Perkins Vocational Education Act, or state 
apprenticeship or licensing provisions, or the provisions for accommodating 
the disabled, which the Chancellor's Office must either enforce or take into 
account in approving new courses and programs. 

 
  Reference:  Title 5, Chapter 1 on Minimum Standards and other laws as 

applicable. 
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Guidelines for Developing Course Outlines in Accordance 
With Title 5 Requirements 
 
What Kind of Course Is It? 
 
In July, 1987, the Chancellor's Office issued instructions for colleges to use in developing the 
procedures for certifying courses.  WHCC courses are subject to an audit to determine if they 
have been performed in accordance with certifying procedures and that the resulting 
classifications are in keeping with the revision to Title 5 Section 55002 and 55805.5.  Beginning 
with the 1988-89 catalog, courses are listed in one of the following categories: 

  Credit courses applicable to the AA degree 

  Credit courses not applicable to the AA degree 

  * Non credit courses 

  * Community services courses  

All categories with the exception of community service require an approved course outline.  The 
course outline is the basis for approving the course initially, and thereafter provides the basis for 
the content of the instructor's syllabus. 
 
• Note: These categories are offered through Adult Education, The Business Development 

Center or Community Services. 
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Section 3: 

Forms: It’s Not As Bad As It Looks! 
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Repealed – please consult www.westhillscollege.com/coalinga/academics/curriculum for 
more information 

 
 
 
 
 
 
 
 
 
 

http://www.westhillscollege.com/coalinga/academics/curriculum
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Section 4: 

Model District Policy  
Prerequisites, Corequisites, 

Advisories and Limitations on 
Enrollment
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West Hills Community College District Policy 
Prerequisites, Corequisites, Advisories and Limitations on Enrollment 

 
The West Hills Community College District adopts the following policy in order to 
provide for the establishing, reviewing and challenging of prerequisites, corequisites, 
advisories, and limitations on enrollment in a manner consistent with law and good 
practice.  The board recognizes that, if these prerequisites, corequisites, advisories, and 
limitations are established unnecessarily or inappropriately, they constitute unjustifiable 
obstacles to student access and success and, therefore, the board adopts this policy which 
calls for caution and careful scrutiny in establishing them.  Nonetheless, the board also 
recognizes that it is as important to have prerequisites in place where they are a vital 
factor in maintaining academic standards as it is to avoid establishing prerequisites where 
they are not needed.  For these reasons, the board has sought to establish a policy that fosters 
the appropriate balance between these two concerns. 
 
I. College Policies and Procedures 
 A. Information in the Catalog and Schedule of Classes 

The college shall provide the following explanations both in the college 
catalog and in the schedule of classes: 

 
1. Definitions of prerequisites, corequisites, and limitations on 

enrollment including the differences among them and the specific 
prerequisites, corequisites, and limitations on enrollment which have 
been established. (See Definitions Section of Curriculum Handbook for 
definitions of Prerequisites, Corequisites, and Strongly Recommended 
Preparation.) 

 
2. Procedures for a student to challenge prerequisites, corequisites, and 

limitations on enrollment and circumstances under which a student is 
encouraged to make such a challenge. The information about 
challenges must include, at a minimum, the specific process including 
any deadlines, the various types of challenges that are established in 
law, and any additional types of challenges permitted by the college. 
(See Prerequisite/Corequisite Challenge Form.) 

 
3. Definitions of advisories on recommended preparation, the right of a 

student to choose to take a course without meeting the advisory, and 
circumstances under which a student is encouraged to exercise that 
right. (Note: West Hills Community College District uses the term 
“Strongly Recommended Preparation” for advisories on 
recommended preparation. See Definitions Section of Curriculum 
Handbook for definitions of Prerequisites, Corequisites, and Strongly 
Recommended Preparation.) 

 
 

B. Challenge Process 
The college shall establish a process by which any student who does not meet a 
prerequisite or corequisite or who is not permitted to enroll due to a limitation on 
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enrollment but who provides satisfactory evidence.  Students may seek entry into 
the class as follows (See Prerequisite/Corequisite Challenge Form.): 
 

1. If space is available in a course when a student files a challenge to 
the prerequisite or corequisite, the district shall reserve a seat for 
the student and resolve the challenge within five (5) working days.  
If the challenge is upheld or the district fails to resolve the 
challenge within the five (5) working-day periods, the student shall 
be allowed to enroll in the course.  If no space is available in the 
course when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term and, if the 
challenge is upheld, the student shall be permitted to enroll if space 
is available when the student registers for that subsequent term. 

 
2. Grounds for challenge shall include the following: 

a. Those grounds for challenge specified in Section 55201(e) of 
Title 5. 

b. The student seeks to enroll and has not been allowed to 
enroll due to a limitation on enrollment established for a 
course that involves intercollegiate competition or public 
performance, or one or more of the courses for which 
enrollment has been limited to a cohort of students.  The 
student shall be allowed to enroll in such a course if 
otherwise he or she would be delayed by a semester or 
more in attaining the degree or certificate specified in his or 
her Student Educational Plan. 

c. The student seeks to enroll in a course which has a prerequisite 
established to protect health and safety, and the student 
demonstrates that he or she does not pose a threat to himself or 
herself or others.  If the student has a disability, the college must 
establish that there is no accommodation available that would 
protect the health and safety and permit the student to enroll 
without undue cost to the district. 

 
3. The college shall formally establish a challenge process including: 

a. Who makes the determination of whether the challenge is 
valid. For challenges concerning academic qualifications, 
the initial determination should be made by a counseling 
staff person who is  knowledgeable about evaluating 
transcripts, assessment scores, etc. or records from West 
Hills College, or any other post-secondary institution to 
evaluate the prerequisite challenge; 

 
b. The possibility of appeal exists if the validity of the 

challenge is determined by one person and not a committee, 
there must be an opportunity to appeal. 
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c. The student has the obligation to provide satisfactory 
evidence that the challenge should be upheld.  However, 
where facts essential to a determination of whether the 
student's challenge should be upheld are or ought to be in 
the college's own records, then the college has the 
obligation to produce that information. 

 
C. Curriculum Review Process 
The curriculum review process shall at a minimum be in accordance with all of 
the following (See Prerequisite Approval Process in Curriculum Handbook): 
 

1. Establish a curriculum committee and its membership in a manner 
that is mutually agreeable to the college administration and the 
academic senate. 

 
2. Establish prerequisites, corequisites, and advisories on 

recommended preparation (advisories) only upon the 
recommendation of the academic senate except that the academic 
senate may delegate this task to the curriculum committee without 
forfeiting its rights or responsibilities under Sections 53200-53204 
of Title 5.  Certain limitations on enrollment must be established in 
the same manner.  

 
3. Establish prerequisites, corequisites, advisories on recommended 

preparation, and limitations on enrollment only if: 
a. The faculty in the discipline or, if the college has no faculty 

member in the discipline, the faculty in the department do 
all of the following (Note: The involvement of the discipline 
faculty will be documented by having a discipline sign-off 
on each curriculum proposal). 
(1) Approve the course; and, 
 
(2) As a separate action, approve any prerequisite or 

corequisite, only if: 
 

(A) The prerequisite or corequisite is an 
appropriate and rational measure of a 
student's readiness to enter the course or 
program as demonstrated by a content 
review including, at a minimum, all of the 
following: 

 
            i. involvement of faculty with 

appropriate expertise; 
 

ii. consideration of course objectives set 
by relevant departments(s).  The 
curriculum review process should be 
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done in a manner that is in 
accordance with accreditation 
standards; 

 
iii. be based on a detailed course 

syllabus and outline of record, tests, 
related instructional materials, course 
format, type and number of 
examinations, and grading criteria; 

 
iv. specification of the body of 

knowledge and/or skills which are 
deemed necessary at entry and/or 
concurrent with enrollment; 

 
v. identification and review of the 

prerequisite or corequisite which 
develops the body of knowledge 
and/or measures skills identified 
under iv; 

 
vi. matching of the knowledge and skills 

in the targeted course (identified 
under iv.) and those developed or 
measured by the prerequisite or 
corequisite (i.e., the course or 
assessment identified under v.) (See 
Form B – Content Review Form); 
and 

 
vii. maintain documentation that the 

above steps were taken. (Note: The 
above steps will be documented in 
the College’s policy on content 
review and the results will be 
documented by listing the 
prerequisite skills in a separate 
section in the course outline of 
record.) 

 
(B) The prerequisite or corequisite meets the 

scrutiny specified in one of the following:  
II.A.1.a through II.A.1.g and specifies which 
(See Forms B-E). 

 
(3) Approve any limitation on enrollment that is being 

established for an honors course or section, for a 
course that includes intercollegiate competition or 
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public performance, or so that a cohort of students 
will be enrolled in two or more courses, and, in 
separate action, specify which. (Note: The 
Curriculum Committee must identify all such 
limitations and approve their processes. These 
limitations are listed and defined in section II.C. 
which follows.) 

 
(4) Approve that the course meets the academic 

standards required for degree applicable courses, 
non-degree applicable courses, non-credit courses, 
or community service respectively. 

 
(A) Review the course outline to determine if a 

student would be highly unlikely to receive a 
satisfactory grade unless the student had 
knowledge or skills not taught in the course. 
If the student would need knowledge or 
skills not taught in the course itself, then the 
course may be approved for degree 
applicable credit only if all requirements for 
establishing the appropriate prerequisite 
have been met excepting only approval by 
the curriculum committee. (Note: The 
faculty and the Curriculum Committee have 
a responsibility to determine if a 
prerequisite is NEEDED to maintain 
academic standards.) 

 
 (B) Review the course outline to determine 

whether receiving a satisfactory grade is 
dependent on skills in communication or 
computation.  If receiving a satisfactory 
grade is sufficiently dependent on such 
skills, then the course may be approved for 
degree applicable credit only if all 
requirements have been met for establishing 
a prerequisite or corequisite of not less than 
eligibility for enrollment to a degree-
applicable course in English or 
Mathematics, respectively. (Note: If the 
discipline faculty or Curriculum Committee 
determine that English or Math skills are 
needed to maintain academic standards, 
then a prerequisite not lower than eligibility 
for English 51A or Math 61 would be 
established.) 
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(C) A course which should have a prerequisite 
or corequisite as provided in (A) or (B) but 
for which one or more of the requirements 
for establishing a prerequisite have not been 
met may only: 

 
[1] Be reviewed and approved pursuant 

to the standards for non-degree 
applicable credit, non-credit or 
community service;(Section 55002) 
or 

 
[2] Be revised and reviewed as required 

to meet the criteria for establishing 
the necessary prerequisites or 
corequisites. 

 
(Note: If the Curriculum Committee reviews 

a course outline and determines that 
a prerequisite should be added [or 
that not all the requirements for 
establishing a prerequisite are in 
place], then their response to the 
discipline faculty is [1] or [2] 
above.) 

 
b. The curriculum committee also reviews the course and 

prerequisite in a manner that meets each of the 
requirements specified in I.C.3.a(1)-(4).  (Note:  The 
involvement of the curriculum committee will be 
documented by having a sign-off on each curriculum 
proposal). 

 
D. Program Review 
As a regular part of the Program Review process or at least every six years, the 
college shall review each prerequisite, corequisite, or advisory to establish that 
each is still supported by the faculty in the discipline or department and by the 
curriculum committee and is still in compliance with all other provisions of this 
policy and with the law.  Prerequisites or corequisites established between July 6, 
2002, and October 31, 2005, shall be reviewed by July 1, 2008.  Any prerequisite 
or corequisite which is successfully challenged under subsections (1), (2) or (3) of 
Section 55201(f) shall be reviewed promptly thereafter to assure that it is in 
compliance with all other provisions of this policy and with the law. 
 
E. Implementing Prerequisites, Corequisites, and Limitations on 

Enrollment 
  Implementation of prerequisites, corequisites, and limitations on enrollment must 

be done in some consistent manner and not left exclusively to the classroom 
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instructor. Every attempt shall be made to enforce all conditions a student must 
meet to be enrolled in the class through the registration process so that a student is 
not permitted to enroll unless he or she has met all the conditions or has met all 
except those for which he or she has a pending challenge or for which further 
information is needed before final determination is possible of whether the student 
has met the condition. 

 
F. Instructor's Formal Agreement to Teach the Course as Described 
The college shall establish a procedure so that courses for which prerequisites or 
corequisites are established will be taught in accordance with the course outline, 
particularly those aspects of the course outline that are the basis for justifying the 
establishment of the prerequisite or corequisite.  The process shall be established 
by consulting collegially with the local academic senate and, if appropriate, the 
local bargaining unit. 
 

II. Review of Individual Courses 
If the student's enrollment in a course or program is to be contingent on his or her having 
met the proposed prerequisite(s) or corequisite(s), then such a prerequisite or corequisite 
must be established as follows.  If enrollment is not blocked, then what is being 
established is not a prerequisite or corequisite but, rather, an advisory on recommended 
preparation and must be identified as such in the schedule and catalog. Establishing 
advisories does not require all the following steps. 
 

A. Prerequisites and Corequisites 
1. Levels of Scrutiny 

Prerequisites and corequisites must meet the requirements of at 
least one of the following subsections: 
a. The Standard Prerequisites or Corequisites 

The college may establish satisfactory completion of a 
course as a prerequisite or corequisite for another course 
provided that, in addition to obtaining the review of the 
faculty in the discipline or department and the curriculum 
committee as provided above, the college specifies as part 
of the course  outline of record that at least three of the 
campuses of the University of California and the California 
State University which reflect in their catalogs that they 
offer the equivalent course with the equivalent 
prerequisite(s) or corequisite(s). Any combination of 
University of California campuses and California State 
University campuses is acceptable in satisfaction of this 
requirement. (See Form C Corequisite/ Prerequisite  
Approval Form) 
 

b. Sequential Courses Within and Across Disciplines 
A course may be established as a prerequisite or corequisite 
for another course provided that, in addition to the review 
by faculty in the department or discipline and by the 
curriculum committee as described above, skills, concepts, 
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and/or information taught in the first course are 
presupposed in the second course, and a list of the specific 
skills and/or knowledge a student must possess in order to 
be ready to take the second course is included in its outline 
of record. (See Form B – Content Review Form) 
 

c. Courses in Communication or Computation Skills 
Prerequisites establishing communication or computational 
skill requirements may not be established across the entire 
curriculum unless established on a course-by-course basis.  
A course in communication or computation skills, or 
eligibility for enrollment in such a course, may be 
established as a prerequisite or corequisite for any course 
other than another course in communication or computation 
skills if, in addition to the review by the faculty in the 
discipline or department and by the curriculum committee 
as provided above, the following is also done: 
 
(1) A list of the specific skills a student must possess in 

order to be ready to take the course is included in 
the course outline of record (Form B – Content 
Review Form); and 

 
(2) Research is conducted as provided in II.A.1.g. 

(Form D Research and Data Collection Request 
Form ) 

 
(3) The prerequisite or corequisite may be established 

for a period of not more that two years while the 
research is being conducted provided that a 
determination is made that a student who lacks the 
particular skills is highly unlikely to receive a 
satisfactory grade because a sufficient percentage of 
the grade is directly dependent on these skills.  This 
determination must be approved both by the faculty 
in the discipline as provided in I.C.3.a and by the 
curriculum committee as provided in I.C.3.b and 
must be based on a review of the syllabus as well as 
samples of tests and other assignments on which the 
grade is based. 

 
d. Cut Scores and Prerequisites 

Whether or not research is required to establish a 
prerequisite, data collected to validate assessment 
instruments and cut scores is always relevant to reviewing 
the prerequisites for the associated courses.  If such data are 
insufficient to establish the cut scores, any course 
prerequisites established for the same course or courses 



 

______________________________________ 
 

may not be printed in subsequent catalogs and schedules 
nor enforced in subsequent semesters until the problems are 
resolved, and sufficient data exist to establish the cut 
scores. In such a case, the collection of this data shall be 
done in the manner prescribed in II.A.1.g of this policy in 
addition to other requirements of law. Such a prerequisite 
may be changed to an advisory on recommended 
preparation while the problems are being resolved. 
 

e. Programs 
In order to establish a prerequisite for a program, the 
proposed prerequisite must be approved as provided for a 
course prerequisite in regard to at least one course that is 
required as part of the program. 
 

f. Health and Safety 
A prerequisite or corequisite may be established provided 
that, in addition to the review by faculty in the department 
or division and by the curriculum committee as provided 
above (Form E-Health and Safety Prerequisite Form): 
 
(1) The course for which the prerequisite is proposed is 

one in which the student might endanger his or her 
own health and safety or the health and safety of 
others; and 

 
(2) The prerequisite is that the student  possess what is 

necessary to protect his or her health and safety and 
the health and safety of others before entering the 
course. 

 
    g. Recency and Other Measures of Readiness 

Recency and other measures of readiness may be 
established as a prerequisite or corequisite only if, in 
addition to the review by the faculty in the discipline or 
department and by the curriculum committee as provided 
above, the following is also done: 
 
(1) A list of the specific skills a student must possess in 

order to be ready to take the course is included in 
the course outline of record (Form B Content 
Review Form). 

 
(2) Data are gathered according to sound research 

practices in at least one of the following areas 
(Form D Research and Data Collection Request 
Form): 
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(A) The extent to which students, those currently 
enrolled in the course or those who have 
completed the course, believe the proposed 
prerequisite or corequisite is necessary. 

 
(B) Comparison of the faculty member’s 

appraisal of students' readiness for the 
course to whether students met the proposed 
prerequisite or corequisite.  The faculty 
appraisal could be done at any time in the 
semester that the college determined was 
appropriate and based on independent 
assignments, quizzes and exams, 
participation in class, or other indicators that 
the student was or was not ready to take the 
course. 

 
(C) Comparison of student’s performance at any 

point in the course with completion of the 
proposed prerequisite or corequisite. 

 
 (D) Comparison of student performance in the 

course to their scores on assessment 
instruments in the manner required to 
validate an assessment instrument and cut 
scores for the course in question as 
described in II.A.1.d. 

 
(3) The standard for any comparison done pursuant to 

II.A.2.(A)-(D) shall be that a student is highly 
unlikely to receive a satisfactory grade in the course 
unless the student has met the proposed prerequisite 
or corequisite. The research design, operational 
definitions, and numerical standards, if appropriate, 
shall be developed by research personnel, discipline 
faculty, and representatives of the academic senate.  
If the evidence fails to meet the standard 
established, each college may establish the proposed 
prerequisite or corequisite as a recommended 
preparation and may seek to establish it as a 
prerequisite or corequisite only by following the 
process described in this policy and any applicable 
college policies. 

 
(4) If the curriculum committee has determined as 

provided in I.C.3.a(4).(a)or (b) that a new course 
needs to have a prerequisite or corequisite, then the 
prerequisite or corequisite may be established for a 
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single period of not more than two years while 
research is being conducted and a determination is 
being made, provided that (Note: This section is 
interpreted to apply to any change in  prerequisites 
for existing courses as well as to new courses): 

    
     (A) All other requirements for establishing the     

prerequisite or corequisite have already been 
met; and  

 
(B) Students are informed that they may enroll 

in the course although they do not meet the 
prerequisite. However, students who lack the 
prerequisite may not constitute more than 
20% of those enrolled in any section of the 
course. 

 
(C) Prerequisites and corequisites which are 

exempt from review at the  time they are, or 
were, established, as provided in Section 
55201(d), are not eligible for this exception, 
and the research must be conducted during 
the six years before they must be reviewed. 
(See I.D above.) 

 
2. Additional Rules 

Title 5, Section 55202 specifies additional rules which are 
to be considered part of this document as though 
reproduced here. 
 

B. Advisories on Recommended Preparation 
The college may recommend that a student meet a standard of readiness at 
entry only if recommended by the faculty in the discipline or department 
and by the curriculum committee as provided in I.C above.  This process is 
required whether the college used to describe such recommendations in its 
catalog or schedule as "prerequisites," as "recommended," or by any other 
term. 
 
C. Limitations on Enrollment 
The types of limitation on enrollment specified below may only be 
established through the curriculum review process by the discipline or 
department faculty and the curriculum committee specified above 
including the requirement to review them again at least every six years, for 
example, as part of program review.  The following requirements must 
also be met in order to establish these particular limitations on enrollment. 
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1. Performance Courses 
Each college may establish audition or try-out as a limitation on 
enrollment for courses that include public performance or 
intercollegiate competition such as but not limited to band, 
orchestra, theater, competitive speech, chorus, journalism, dance, 
and intercollegiate athletics provided that: 
 
a. For any certificate or associate degree requirement which 

can be met by taking this course, there is another course or 
courses which satisfy the same requirement; and 

 
b. The college includes in the course outline of record a list of 

each certificate or associate degree requirement that the 
course meets and of the other course or courses which meet 
the same requirement. 

 
c.  Limitations on enrollment established as provided for 

performance courses shall be reviewed during program review 
or at least every six years to determine whether the audition or 
try-out process is having a disproportionate impact on any 
historically underrepresented group and, if so, a plan shall be 
adopted to seek to remedy the disproportionate impact.  If 
disproportionate impact has been found, the limitation on 
enrollment may not be printed in subsequent catalogs or 
schedules nor enforced in any subsequent term until such a plan 
has been endorsed by the department and the college 
administration and put into effect. (See also Sections 55502(e) 
and 55512.) 

 
2. Honors Courses 

A limitation on enrollment for an honors course or an honors 
section of a course may be established if, in addition to the review 
by the faculty in the discipline or department and by the curriculum 
committee as provided above, there is another section or another 
course or courses at the college which satisfy the same 
requirements.  If the limitation is for an honors course and not only 
for an honors section, the college must also include in the course 
outline of record a list of each certificate or associate degree 
requirement that the course meets and of the other course or 
courses which meet the same associate degree or certificate 
requirement. 

 
3. Blocks of Courses or Sections 

Blocks of courses or blocks of sections of courses are two 
or more courses or sections for which enrollment is limited 
in order to create a cohort of students. Such a limitation on 
enrollment my be established if, in addition to the review 
by the faculty in the discipline or department and by the 
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curriculum committee as provided above, there is another 
section or another course or courses which satisfy the same 
requirement.  If the cohort is created through limitations on 
enrollment in the courses rather than limitation on specific 
sections of courses, then the college must include in the 
course outline of record a list of each certificate or associate 
degree requirement that the course meets and of the other 
course or courses which satisfy the same associate degree 
or certificate requirement. 

 
  
 
 
. 
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PREREQUISITE FORM A 

West Hills College Coalinga 
 

COURSES REQUIRING A PREREQUISITE/COREQUISITE 
 
Course Prefix & Number:                  Course Title:                                    Instructional Area: 
      
 
Prerequisite/Corequisite Course Prefix & Number:          
 
Faculty Originator:                              Date:        
 
List in Column 1 at least three specific major concepts or skills that a student will learn in the 
prerequisite/corequisite or advisory course(s) that are essential to the successful completion of 
the outcome course.  In Column 2, state why the skill in Column 1 is essential to success in the 
outcome course.   
 
Put each prerequisite, corequisite or advisory course on its own Form B.  If you need more space, 
attach a second page.  
 

 Prerequisite  Corequisite 
 
 

  
    Course Title:          

 
    Outcome Course Title:        
 
 

Column 1 Column 2 
Exit Concepts and Skills of 

Prerequisite/Corequisite/Advisory Course: 
Specifically How This is Necessary 

In the Outcome Course: 
 
      
 
      
 
      
 
 

 
      
 
      
 
      
 

 
 
Except for those courses within a discipline sequence, every prerequisite or corequisite 
requires content review plus justification of at least one of the five categories listed 
below.   
 
Check the following that apply.  Documentation must be attached. 
 

 1. The prerequisite/corequisite is required by law or government regulations. 
  Explain or cite regulation numbers.  
 
 

 2. The safety or equipment operation skills learned in the prerequisite course are required 
for the successful or safe completion of this course.   

  Justification:  Attach Form C. 
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 3. The prerequisite is required in order for the course to be accepted for transfer to the 
University of California or California State University systems. 

  Justification:  Indicate how this is so. Attach documentation. 
 
 
 

 4. Significant statistical evidence indicates that the absence of the prerequisite course or 
skill is related to unsatisfactory performance in the outcome course. 

  Justification:  See Form B. 
 

 5. Three California State University/University of California campuses require an 
equivalent prerequisite or corequisite for a course equivalent to the outcome course.  List 
below.  

  Attach photocopies of the UC and/or CSU course descriptions from the respective catalogs. 
 
 
 

UC/CSU CAMPUS COURSE DEPT/NUMBER CO-/PREREQUISITE 
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PREREQUISITE FORM B 
West Hills College Coalinga 

 
PREREQUISITE/COREQUISITE RESEARCH AND DATACOLLECTION  

REQUEST FORM 
 

This form must be completed by the faculty member initiating the request for research data collection to establish 
a prerequisite/corequisite for a course. 
 
Approval of the research request must be obtained by the Chief Instructional Officer and the Curriculum 
Committee. 
 
Course Prefix & Number:         Course Title:                            Instructional Area:         
 
Proposed Prerequisite:                        Proposed Corequisite:        
 
Faculty Originator:                               Date:        
 
Establishment of proposed prerequisite/corequisite has been discussed with all affected faculty: 
 

              Yes    No 
 
Step 1:  The content review analysis (Form B) required for establishment of all prerequisites or corequisites has 
been completed. 
 
   Yes    No 
 
Step 2:  Indicate below specific course sections selected for data collection and projected enrollment of course 

sections. 
This information will be used to determine adequacy of student sample size required for data analysis. 

 
 

Course Section(s) Term Projected Enrollment 
   
   
   
   
   
   
   
   
   
   
 
Step 3:  Select the student outcome measures listed below that you would like used for data collection and 

subsequent statistical analysis.  Final grade outcome data will be included in all research designs; 
however, instructors are encouraged to select one additional student success outcome measure to be 
included in the research analysis. 

 
 Final Grade Only 

 
 Instructor evaluation ratings of students’ level of preparedness or potential for success in the course. 

 
 Midterm grade based on work completed. 
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 Student perceptions concerning level of preparedness or potential for success in the course. 
 
Step 4:  Meet with the appropriate Curriculum Representative and Chief Instructional Officer to discuss content 

review analysis and proposed prerequisite/corequisite research request. 
 
Verification of Departmental Approval: 
 
Curriculum Instructional Area Representative _________________________________________ Date __________ 
 
Chief Instructional Officer___________________________________________________________ Date __________ 
 
Step 5:  Present this Research and Data Collection Request Form to the WHCC Curriculum Committee for 
approval. 
 
Curriculum Committee Chair   _______________________________________________________ Date __________ 
 
Step 6:  Submit completed research data collection request form to the institutional researcher for review.  The 

institutional researcher will meet with the faculty member to discuss research design and required data 
collection procedures. 

 
Research Approval: 
 
Institutional Researcher _____________________________________________________________Date __________ 
 
Step 7:  Submit the successfully completed research study to the Curriculum Committee for its approval. 
 
Approved by Curriculum Committee: 
 
Faculty Co-Chair __________________________________________________________________ Date __________ 
 
Administrative Co-Chair ____________________________________________________________Date __________ 
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PREREQUISITE FORM C 
West Hills College Coalinga 

 
HEALTH AND SAFETY PREREQUISITES 

 
Course Prefix & Number:                    Course Title:                       Instructional Area:    
      
 
Faculty Originator:                               Prerequisite:                       Date:        
 
A prerequisite may be established for a course in which the student might endanger his or her 
own health and safety and that of others.  The prerequisite consists of the necessary skills that the 
student must possess in order to protect his or her health and safety or that of others before 
entering the course.  Content review for health and safety (Form E) identifies the health and 
safety skills necessary for a student to enter a particular course rather than the skills or body of 
knowledge necessary for a student to succeed in the course (Form B).  Disciplines should also 
review the applicable provisions of the Federal Government’s Americans with Disabilities Act of 
1990 in regard to any requirements that apply specifically to students with disabilities and the 
Federal Vocational Education Act provisions that relate to students with limited English skills. 
 
The following are required: 
 

Column 1 Column 2 
Health and Safety Skills Necessary 

 to Enter the Outcome Course 
Health and Safety Hazards 

 of the Outcome Course 
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LIMITATIONS ON ENROLLMENT JUSTIFICATION 
West Hills College Coalinga 

 
The California Educational Code requires community colleges to maintain open enrollment for all 
courses.  However, in special circumstances, enrollment may be limited based on auditions and 
tryouts for performance courses, specification of certain courses or sections of courses as an 
honors program, and criteria to select a cohort of students to enroll as a group in certain courses 
or sections of courses.  Be mindful of the disproportionate impact the limitation will have on 
specific groups of students.  It is important to determine if the limitation will disproportionately 
keep underrepresented students from enrolling in the course or block of courses.  This form is not 
to be used for the purpose of limiting enrollment numbers in courses. 
 
Course Prefix & Number:                     Course Title:                         Instructional Area:        
 
Faculty Originator:                                Date:        
 
 
Rationale for limiting enrollment:             
 
 
 
 
 
Equivalent course(s) available to meet degree or certificate requirements:        
 
 
 
 
Disproportionate Impact of Limited Enrollment: 
It must be determined during program review whether the limitation disproportionately keeps 
underrepresented students from enrolling in the course or block of courses.  If there is a 
disproportionate impact, a plan must be adopted to remedy this impact. 
 
           

 
 



 

 

PREREQUISITE/COREQUISITE CHALLENGE FORM 
PLEASE PRINT CLEARLY 
Name________________________________________  SSN:_______________________________  Phone: ________________________ 
 
Street Address: ______________________________________________   City/State/Zip:__________________________________ 
COURSE  I WISH TO ENROLL IN:  PREREQUISITE/COURSE  REQUIREMENT I WISH TO CHALLENGE: 

Section #______________________________________ 
Title: ________________________________________ 
 

 ______________________________________________ 
______________________________________________ 

PREREQUISITE/COREQUISITE CHALLENGE PROCEDURES 
It is the responsibility of the student to provide compelling evidence to support the challenge.  I am challenging the 
prerequisite/corequisite based on the following: (Check the appropriate box.) 

� 1. The prerequisite/corequisite was met at another institution, but I do not have the documentation with me. 

� Transcript is on file in the West Hills Community College Records office. 

� My records are not on file at West Hills Community College and I understand that I have 5 working days, from the date of 
this challenge, to submit a sealed copy to the Admissions & Records Office to be routed to the appropriate person(s) for 
evaluation.  (With the exception of recent high school graduates who have submitted a transcript by June 30 or a letter on 
official letterhead.) 

� 2. Based on my documented knowledge or ability to succeed in the course. 
 I understand I must take the petition directly to the appropriate Instructional  Administrator  who will arrange for the appropriate 

Instructor to evaluate the documentation. 

� 3. On the grounds that it has not been available. (Available is defined as an open seat in any section of this course offered in the 
last two semesters.) 

 I understand I must take the petition directly to the Dean of Instruction  who will determine within 5 working days whether the required 
course was reasonably available, and if not, shall waive the prerequisite for the term. 

� 4. On the grounds that it is discriminatory or applied in a discriminatory manner. (Discriminatory is defined as arbitrary 
enforcement of prerequisites/corequisites to particular individuals or groups of students or have a disproportionate impact on 
a particular group of students.) 

 I understand I should present documentary evidence to the Dean of Student Services or designee who will review the evidence and 
provide written notification to me with 5 working days. 

� 5. On the grounds that it was established in violation of regulations or in violation of the District-approved processes (student 
documentation required.) 

 I understand I must take the petition directly to the Directory of Matriculation or designee who shall review the petition and provide 
written notification to the student within 5 working days. 

I acknowledge that West Hills Community College has determined that this prerequisite/corequisite is necessary for success in the 
course and I am taking responsibility for enrolling in the challenged class by presenting this form at registration.  I understand that if 
this Challenge is not upheld, I will be dropped from the class. 

Student Signature: ________________________________________________ Date:_________________________________The 

appropriate instructors or college personnel have evaluated the student’s petition.       � APPROVED         � DISAPPROVED 

College Official: _______________________________________________________________________________________ 
  

 
FOR OFFICIAL USE ONLY: 
Action:__________________________________________________  Date: __________  Reviewer:_______________________________ 
Comments: ______________________________________________________________________________________________________ 
 
Copies:   College Official (signing form) - White  Student-Yellow   Records Office-Pink            



 

 

 
   
 

 Section 5: 
Policies/Procedures 
 
 

WHCC Curriculum Approval Process  
 
General Policy 
Although curriculum proposals may originate at any point within the college, it is recognized that 
curriculum changes and new course proposals generally flow from the instructional area level to 
other points within the approval process. 
 

Curriculum/General Education Committee Policy 

I. Membership 
 A. Each instructional area will have one (1) voting representative to the WHCC 

Curriculum/General Education Committee. Voting by proxy is not permitted. 
 B. The Chief Instructional Officer shall be a voting technical advisor/co-chair to the 

WHCC Curriculum/General Education Committee. 
 C. The Faculty Chair will be a voting faculty member. 
  In the event of a tie vote, the item will automatically be on the agenda for the next 

regularly scheduled meeting. If a tie vote occurs for a second time, the item will have 
failed. 

 D. Voting resource members of the WHCC Curriculum/General Education Committee 
include the following:  Faculty Chair, CIO Co-Chair, one representative from each 
instructional area, articulation officer, and student representative. 

 E. Non-voting resource members of the WHCC Curriculum/General Education 
Committee include the following:  three associate deans of student learning and one 
CSEA representative. 

            F.         At-Large non-voting members include the District Director of Enrollment Services, 
                         District Dean of Learning Resources, and District Instructional Manager. 
 
 
 
 
 



 

 

II. Election of Representatives 
 A. Each Instructional Area will elect its representative to the WHCC Curriculum/General 

Education Committee in the spring semester at the end of the current representative's 
term.  The instructional area representative begins his/her term beginning in August. 

 B. If for any reason the curriculum representative fails to attend two consecutive meetings 
of the Curriculum/General Education Committee, the instructional area  may select 
another representative to complete the term of representation. 

 C. Any curriculum representative who cannot attend a meeting, is encouraged to send a 
substitute representative from their instructional area for that meeting.  However, 
proxy votes are not allowed. 

 
 
III. Term of Representation 
 A. Instructional area representation will be for a three year term. 
 B. Instructional area representatives may serve two consecutive terms (maximum six 

years) but with a proviso that with a hardship justification they may serve for one 
additional term (nine years). 

 C. Instructional representatives to the WHCC Curriculum/General Education Committee 
are subject to the same recall procedures as Senators according to the Faculty Senate 
By-Laws. 

 
IV. Faculty Chair of the Curriculum/General Education Committee 
 A. The Faculty Chair will be elected by the Faculty Senate in the spring semester.  The 

Chair assumes his/her duties beginning in August. 
 B. The Faculty Chair of the WHCC Curriculum/General Education Committee will 

receive a stipend or reassigned time equivalent to the hourly overload pay of one 3-unit 
class for the duties of Chair. 

 C. The Faculty Chair will serve a three year term. 
 D. The Faculty Chair may serve two consecutive terms (maximum six years). 
 E. The Faculty Chair will automatically become an ex officio member of the Faculty Senate 

and will report regularly to the Faculty Senate. 
 
V. Procedures 
 A. The WHCC Curriculum/General Education Committee will meet at least once a month 

and at any time a meeting is requested by any committee member. 
 B. Any member of the Curriculum/General Education Committee may request the 

presence of any staff member as a resource person at  Curriculum/General Education 
Committee meetings. 

 C. Copies of the completed appropriate documents are available on the Curriculum 
Blackboard website for review. 

 D. The Faculty Chair and the Chief Instructional Officer will review the documents for 
completeness. 



 

 

  1. Complete documents will be available on the Curriculum Blackboard website 
and placed on the next agenda. 

  2. Incomplete documents will be returned to the originator with an explanation. 
 E. The District Instructional Operations Manager will collaborate with the Faculty Chair to 

make sure the agenda is posted on the Coalinga Curriculum Blackboard website on 
Monday prior to the Friday meeting to all committee members. 

 F. The District Instructional Operations Manager will maintain the official minutes of the 
Curriculum/General Education Committee.  The minutes of the previous meeting will 
be available on the Coalinga Curriculum Blackboard website for all Instructional areas 
to print and have for the next meeting. 

 G. A curriculum proposal will first be presented by the Faculty Originator to the 
appropriate Instructional Area for the first reading.  Proposals are then submitted to the 
Technical Review Committee staff for grammatical changes.  The proposal is then sent 
electronically from the Blackboard Curriculum website to the Faculty Originator.   
Changes are made and curriculum is sent to the District (Instructional Operations 
Manager) to post on Blackboard.  The committee can now review and make comments 
through the Discussion Board on the internet site.  This should happen within 10 days 
of the Curriculum Meeting.  If Curriculum Committee agrees on proposal, the course 
can be placed on the agenda.  Five days before the Curriculum Meeting, the Faculty 
Originator must obtain all signatures.   If signatures are not obtained by the meeting 
date, the committee can approve on a first reading and get signatures from committee 
members or move the course to a second reading 

 H. Committee action will be by majority vote is needed for approval.  A quorum requires 
fifty percent or more of the voting members of the committee to be present. Voting by 
proxy can be allowed if committee member has reviewed the curriculum and submitted 
their vote 5 days prior to the next scheduled Curriculum meeting.  In the event of a tie 
vote, the item will automatically be on the agenda for the next regularly scheduled 
meeting.  If a tie vote occurs for a second time, the item will have failed. 

 I. The District Instructional Operations Supervisor will prepare an annual summary of all 
committee action to be presented to the Faculty Senate for acknowledgment, to the 
College Council and President as an information item, and to the Board of Trustees for 
final approval as an action item.  These Curriculum Action Reports will be presented 
for approval at Board of Trustees' meetings twice per year.  The Board of Trustees' 
approved summaries will be available in the office of the District Instructional 
Operations Supervisor, the Office of Student Learning, and on the WHCC website. 

 J. West Hills College Coalinga curriculum will be reviewed on a regular schedule.  The 
cycle will be completed every five (5) years.  Twenty percent of the college curriculum 
will be reviewed each academic year.   Faculty members in Instructional Areas are 
responsible for the implementation of this policy. 

 K. Experimental Course Procedure 
  1. All experimental courses must be submitted to the appropriate Instructional 

Area on complete and appropriate forms prior to being placed on a class 
schedule. 



 

 

  2. All experimental courses will be presented to the Curriculum/General Education 
Committee within the first four weeks of the first semester the course is offered 
to initiate the experimental course procedure as follows: 

   a. An exception to this requirement will be considered for summer classes 
only.  Verifiable documentation must be provided to show that the 
demand for the experimental class was discovered after completion of the 
faculty teaching year and it was impractical to attempt to obtain the 
required faculty signatures. 

   b. If an experimental course is offered during summer session it will be 
presented as an informational item to the Curriculum/General Education 
Committee at the first regular meeting of the committee in the Fall 
semester.  Otherwise, this information will be presented prior to 
completion of the course.  The presentation will initialize the experimental 
course procedures as follows: 

  3. An experimental course is presented to the Curriculum/General Education 
Committee with a written justification of need. 

  4. The first semester the course is offered, the curriculum forms will be reviewed by 
the Curriculum/General Education Committee as an information item. 

  5. Within the second semester that the course is offered as an experimental course, 
the course must be brought back to the Curriculum/General Education 
Committee and regular first and second consideration processes must be 
followed. 

  6. At no time will an experimental course be offered a third semester under an 
experimental number. 

  7. Experimental courses may be offered with a credit/no credit option. 
 
 
 



 

 

Procedures for Changing the West Hills College Coalinga 
General Education Requirements  
for the AA Degree, IGETC, and the CSU General Education 
Breadth List 
 
1. Any request for changes in the General Education Requirements for the AA degree, IGETC, or 

the CSU General Education Breadth List must be presented to the Curriculum/General 
Education Committee in writing with a justification for the change attached. 

 
2. An open General Education Review Session will be held at a publicized time and place. 
 
3. Presentations at this General Education Review Session will be made at the invitation of the 

Curriculum/General Education Committee. 
  
4. Presenters must limit their delegation to two people, one of whom must be a teacher of the 

course in question. 
 
5. Presentations will be limited to a total of five minutes. 
  
6. After the tentative agenda for the Review Session is set and distributed to all departments, 

others who wish to speak against a request may schedule to do so by calling the Instruction 
Office.  They, too, will be limited to five minutes. 

  
7. The final agenda will be distributed to all Instructional Areas. 
 
8. A quorum must be present for all action items and a quorum for a General Education Review 

Session will be two-thirds of the voting members.  A simple majority is needed to pass a 
motion. 

 
 
The committee listed the following items as important criteria for selecting general education 
courses: 
 
1. Commonality of knowledge (the body of knowledge educated people have in common). 
 
2. Fundamental principles of the major disciplines. 
  
3. Breadth of coverage (versus specialization). 
  
4. Helpful to students in examining, evaluating, and expressing the principles of a discipline. 
  



 

 

5. Courses which integrate knowledge. 
  
6. Courses which enhance critical evaluation and thinking. 
  
7. Courses which develop effective communication skills. 
 
Typical considerations for inclusion of courses included the following: 
 
1. Does the course help develop a total general education program at the college? 
  
2. Is the course introductory?  Is it the first in sequence? 
  
3. Does the course require at least a minimum college entry skill level? 
  
4. Is there a comparable lower division course at one or more of the California State Colleges or 

Universities? 
  
5. Does the course broaden a student's awareness of the broad spectrum of knowledge 

sufficiently to warrant inclusion in a student's program of study, a program which will of 
necessity be quite limited? 

  
6. Does the course primarily contribute to the student's effectiveness as a person rather than 

providing him with knowledge, skills, and attitudes necessary to pursue a specific career or 
field of study? 

  
7. Does the course introduce the student to a mode of thought characteristic to an academic 

discipline other than his major's? 
  
8. Does the course help the student to apply critical and informed judgments on the cultural 

achievements of his own or other cultures? 
  
9. Does the course help the student understand the conditions and forces which shape his life? 



 

 

Grade Review Procedure 
 
I. General Purpose and Procedure: 
 It is the intent and spirit of this policy that all parties concerned are committed to justice and 

fairness in the matter of evaluation and grading.  If, in the opinion of the Academic Senate, 
herein prescribed, unfair practices are discovered, these matters should be dealt with in the 
realm of instructional improvement. 

 
 In order for a grade review procedure to be of value, teaching faculty must be bound by a 

policy to produce, in writing, during the first week of classes those criteria necessary for 
meeting grade standards, and how the final grade will be determined.  Thus, if a student 
believes s/he has been treated capriciously, unfairly, or with prejudice, s/he has a set of 
criteria on which to base an appeal.  If a student is absent when the criteria are distributed, it is 
the student's responsibility to obtain a copy of the information. 

 
 In addition to the above criteria, teachers shall be required to retain adequate records 

including the final examination, if one is administered, for at least one semester after final 
grades are assigned.  The student, therefore, must initiate an appeal within the semester that 
follows assignment of the disputed grade. 

 
 The student who believes a grade is unjustified shall go to the teacher for an explanation of 

why the grade was given. If the student desires s/he may ask an intermediary for aid in 
presenting the appeal.  The student has the right to a logical explanation as to why the grade 
was received.  If for good reason the student still believes that the grade is not a true indicator 
of the coursework in the class, the student may appeal to the designated department mediator 
who should be able to resolve the issue.  In some situations, a student may wish to appeal to 
the Academic Senate in which case the student will pursue no alternative avenue of appeal 
until the Board renders its decision. 

 
II. Department Mediators -- one for each College department: 
 A. Each Curriculum/General Education Committee representative shall serve as the 

Department Mediator. 
 B. The Mediator shall be empowered to receive, investigate, mediate, and make 

recommendations on matters referred to in Section IV below, and pursuant to 
procedures outlined in Sections V and VI. 

 C. If the Department Mediator is the object of the grade review procedure, the Faculty 
Senate will appoint an interim Mediator for that particular review. 

 
III. Academic Senate: 
 A. The Academic Senate shall be empowered to review, evaluate, and take action on all 

complaints referred to it by student petitioners and Department Mediators, in 
accordance with Sections VI, VII, and VIII below. 

 B. Membership shall comprise: 



 

 

 1. Two (2) faculty representatives, as appointed by the President of the Academic  Senate; 
one shall be chosen from the faculty of the instructional area  wherein the complaint 
originates and the other from any other instructional area. 

 2. Two (2) student representatives.  The Office of Student Learning shall appoint these 
representatives in accordance with its own established procedures. 

 3. The presiding officer shall be the Dean of Student Learning  or administrator-designate.  
The presiding officer presides over all meetings of the Board and makes procedural 
rulings such as those indicated in Sections VI and VII. 

 C. Terms: Members shall serve for the duration of each case. 
 D. Disqualifications: No individual with a personal interest in the controversy may be a 

member of the Review Committee. 
 
IV. Jurisdiction of Department Mediators and Academic Senate: 
 A. The Department Mediators and Academic Senate may review any student-initiated 

complaint regarding course grades received at West Hills Community College.  Such 
review may involve the following actions or matters: 

  1. Failure of teacher to publicize course requirements. 
  2. Failure of teachers to follow course requirements in evaluating student. 
  3. Failure of student to meet course requirements at the proper times and/or level 

as stated in the requirements. 
  4. Failure of teacher to respond adequately or fully to the student petitioner's 

questions or complaints about grades received on exams, assignments, or the 
course as a whole. 

  5. Personal bias or prejudice between teacher and student. 
 B. Limits on Review: 
  1. Mediators and Boards shall limit their reviews to the statement of course 

requirements as given to the students at the beginning of the semester to 
determine if the teacher has in good faith followed, without prejudice or bias, the 
course requirements listed. 

  2. Mediators and Boards shall not review complaints registered by parties other 
than students directly and personally aggrieved by grades received in a 
particular course offered by the College. 

  3. Mediators and Boards shall deny review to complaints brought later than the 
expiration of the semester immediately following the one in which the disputed 
grade was received, unless the student can show unusual circumstances to the 
satisfaction of the Mediators and Boards. 

V. Pre-Hearing Procedure for Grade Review Petitions: 
 A. Students aggrieved by any course grade received at West Hills should first attempt to 

gain a satisfactory explanation from the grading teacher. 
 B. Failing such attempt, the student may petition the Department Mediator for review and 

recommendations regarding the course grade(s).  The petition shall consist of a signed, 
written statement specifying the name of the course and teacher, the semester of the 
course, and the nature of the complaint.  Copies of all pertinent documents (such as 



 

 

exams, papers, course outlines, etc.) should be attached to the petition.  A copy of the 
petition and attachments should be delivered to the teacher and the latter's 
departmental administrator (if not serving as the Department Mediator). 

 C. Within five (5) days after receiving the petition, the Department Mediator shall notify, 
in writing, the teacher thus named and request a response, in writing, within ten (10) 
days of notification. 

 D. The Mediator shall have the authority to investigate further the complaint and the 
teacher's answer, and to make recommendations to either party as the findings warrant.  
The Mediator shall have complete freedom in selecting the means most appropriate for 
handling each complaint or request made. These may include a conciliatory meeting 
between the student and the teacher or their representatives for the purpose of settling 
the dispute. 

 
  The Mediator must render the report and recommendations within thirty (30) days after 

receiving the student complaint.  The Mediator shall also keep the instructional 
administrator fully appraised of all findings and actions taken regarding the parties in 
the case. 

 E. Failing a resolution of the conflict by the Mediator as satisfactory to the contending 
parties, any party may call for a formal hearing on the complaint within ten (10) days 
on receipt of the Mediator's report that the conflict remains unresolved.  The Assistant 
Superintendent/Dean of Instruction or administrator-designate is the convening 
authority and Presiding Officer of the formal hearing. 

 F. Within ten (10) days after receiving the petition for a formal hearing, the Assistant 
Superintendent/Dean of Instruction or administrator-designate, as Presiding Officer, 
shall call for such a hearing, the obstruction or withholding of pertinent documents by 
any party notwithstanding.  The Presiding Officer shall personally notify each party as 
to the place, date, and time of the hearing, which shall convene within fifteen (15) days 
on receipt of the petition for formal hearing. 

VI. Formal Hearing Procedure for the Academic Senate: 
 A. All members or alternates of the Board must be present. 
 B. Both parties may submit additional documents, amend statements, and call witnesses 

on their behalf.  Each party further may have one (1) additional member of the College 
Faculty, Administration, or Student Body to assist that individual through all phases of 
the hearing. 

 C. All findings and actions of the Mediator shall be transmitted to the Board through the 
Presiding Officer, and considered by the Board in evaluating the complaint(s).  The 
Mediator may make oral arguments before the Board in elaborating the prior 
investigations and determinations. 

 D. The burden of proof always shall rest with the student petitioner regarding items in 
controversy. 

 E. Parties may make oral arguments before the Board, with the student petitioner opening 
such arguments. 



 

 

 F. At the conclusion of all evidence and argument, the Board shall determined its findings 
in private session as to the merits of the complaint(s); it will consider only evidence 
produced during the formal hearing. 

 G. The Presiding Officer shall direct all questions asked of parties, including examination 
and cross-examination by one party or the other. 

 H. The Presiding Officer will communicate in writing the Board's findings and 
recommendations to all parties in the case. 

 I. All phases of the formal hearing will be confidential. 
 J. The Board must complete its hearing, deliberations, and final report within thirty (30) 

days after the hearing convenes; any party may request thirty (30) additional days to 
present additional evidence, but in no case may the Board delay rendering its report 
more than sixty (60) days after the hearing convenes. 

 
VII. Actions of the Academic Senate: 
 A. The Board may take any one of the following actions as the findings warrant: 
  1. Deny the complaint and dismiss it. 
  2. Recommend a conciliatory meeting between the student and the teacher for the 

purpose of settling the dispute. 
  3. Determine and recommend appropriate action with documentation of the 

committee's recommendation forwarded to all parties involved in the 
controversy. 

VIII. Appeals: 
 Nothing in this procedure precludes any party from appealing the findings and 

recommendations of the Board to the Dean of Student Learning, College President, District 
Chancellor, and/or Board of Trustees.  All such appeals must be heard and ruled upon within 
ninety (90) days after the party is notified of the Board's findings. 

 
IX. Publicity: 
 The existence of Department Mediators and Academic Senate, the nature of their functions, 

and the names of the Mediators shall appear in appropriate campus publications within four 
weeks after the beginning of the Fall and Spring semesters.  Copies of this Grade Review 
Procedure shall be included in the West Hills Community College Faculty Handbook, College 
Catalog, and the Student Handbook. 

 
X. Education Code on Grading: 
 When grades are given for any course of instruction taught in a school district, the grade given 

to each pupil shall be the grade determined by the teacher of the course and the determination 
of the pupil's grade by the teacher, in absence of mistake, fraud, bad faith, or incompetency, 
shall be final. (Division 9, Chapter 1.5, Article 3, Section 10937(a).) 

 
 Section 10753 was repealed and Section 10937(a) was added by Statutes 1975, Chapter 816. 
 
 



 

 

College Policy Concerning the Syllabus 
 
When Title V of the Education Code was implemented at West Hills College, each department 
completely revised all course outlines.  One of the most important parts of that outline revision was 
the requirement that each course be taught under a set of mutually agreed upon instructional 
objectives.  In order to insure that this goal continues, the Board adopted a policy that every 
instructor be required to prepare and distribute a syllabus at the beginning of the each course.  The 
objectives in the syllabus must conform to the objectives in the Title V revised course outline. 
 
The careful development of each syllabus is especially important since there is strong evidence that 
clarification of course objectives contributes significantly to student success and retention. Such a 
clarification of course expectations also protects faculty members in cases of petition and possible 
litigation by students. 
 
To assist instructors in developing an appropriate and complete syllabus for each course, guidelines 
for the syllabus, a copy of the West Hills College Academic Honesty Policy, a syllabus checklist, and 
sample syllabi are included in this section. 
 



 

 

Syllabus Guideline 
 
All Campus Requirements: 
 A. Course objectives: 
  1. Clearly stated and conforming to Title V course outlines. 
  2. Preceded by the statement, "Upon completion of the course the student will be 

able to:". 
   Special Note:  Specific departments, accredited by outside agencies, must 

provide unit objectives rather than, or in addition to, course objectives. 
 B. Class assignments: 
  1. List of required student assignments including such things as:  reading, 

worksheets, essays, oral presentations, research papers, projects. 
  2. List of the number and kind(s) of tests, including such things as:  objective 

and/or essay; quizzes, tests, midterm(s), final --comprehensive or not. 
  3. Schedule of due dates. 
 C. Grading Policy: 
  1. Statement of grade weight and grading criteria for student assignments. 
  2. Statement clearly indicating if and how grading criteria includes class attendance 

and/or class participation. 
  3. Statement of policy on make-ups, late assignments, and extra credit. 
  4. Statement of criteria for final grade. 
 D. A reference to or attachment of college policy on Academic Honesty. 
 
Other Important Inclusions: 
 A. Course Identification: Should appear at the top of page one of the syllabus and include:  

instructor's name, instructor's office hours, course title, course number, semester, 
prerequisite, catalog description. 

 B. Schedule of lecture topics: May vary in detail but should include dates, preparation, 
and work due (where possible). 

 C. List of supplies and other expenses: Items such as the following would be included:  
required textbooks, blue books, Scantron sheets, pencils, pens, lab fees, materials, 
photocopying of papers, attendance at plays or concerts, special equipment. 

 D. List of resources:  Items such as the following would be included:  textbooks, 
supplementary reading, worksheets, reserved readings, software, annotated 
bibliographies. 

 
 
 
 
 
 
 
 
 
 



 

 

 
 
 

Syllabus Checklist 
A syllabus should include the following elements: 
  1. Course Title 
  2. Course Number 
  3. Semester 
  4. Pre-Requisites 
  5. Instructor Name 
  6. Office Hours and Location 
  7. Catalog Description (optional) 
  8. General education requirements (when appropriate) 
  9. Course Objectives 
  10. Textbooks 
  11. Supplies 
  12. Resources (optional) 
  13. Topics (optional) 
  14. Assignments and Due Dates (when appropriate) 
  15. Testing Dates (when appropriate) 
  16. Grading Policy 
  17. Academic Honesty Policy 
  18. Attendance Policy 
  19. MakeUp Work Policy 



 

 

Academic Honesty** 
 
Students are expected to abide by ethical standards in preparing and presenting material which 
demonstrates their level of knowledge and which is used to determine grades. Such standards are 
founded on basic concepts of integrity and honesty. These include, but are not limited to the 
following areas: 
 
 1. Students shall not plagiarize, which is defined as stealing or passing off as one's own, 

ideas or words of another and as using creative production without crediting the 
source. The following cases constitute plagiarism: 

  ++ paraphrasing published material without acknowledging the source.  
  ++ making significant use of an idea or a particular arrangement of ideas, e.g. 

outlines. 
  ++ writing a paper after consulting persons who provide suitable ideas and 

incorporating these ideas into the paper without acknowledging the debt. 
  ++ submitting under one's own name term papers or other reports which have been 

prepared by others. 
  ++ copying internet articles and submitting them as their own 
  ++ using a cell phone to transmit information from one student to another 
 
 2. Students shall not cheat, which is defined as using notes, aids, cell phones , or the help 

of other students on tests or exams in ways other than those expressly permitted by the 
teacher; and as misreporting or altering the data in laboratory or research projects 
involving the collection of ideas. 

 
 3. Students shall not submit an original paper or project to more than one class without 

approval from the second instructor. Instructors who do not accept previously 
submitted papers should so inform the students in the course syllabus. 

 
 4. Students shall not furnish materials or information in order to enable another student to 

plagiarize or cheat. 
 
An instructor who has evidence that an act of academic dishonesty has occurred, after speaking with 
the student, is obligated to take the following steps: 
 
 1. Assign an appropriate academic penalty such as an oral reprimand (as in cases where 

there is reasonable doubt that the student knew that the action violated the standards of 
honesty); or assign an "F" on all or part of a particular paper, project, or exam (for 
example, where there was proof that it was a one-time occurrence). 

  In cases where an "F" was assigned, report the incident to all appropriate personnel. 
(See step 3.) 

 



 

 

 2. In cases where the dishonesty was serious, premeditated, or part of an ongoing scheme, 
request an ad-hoc review board made up of at least three faculty from the department 
of the instructor involved. This review board is to be appointed by the Academic Senate 
president or his or her delegate in consultation with the instructional area administrator 
or if none is in place with the members of the instructional area. Supply to the review 
board the documents which are suspect and any other documents completed by the 
student which might help determine if academic dishonesty occurred. It would then be 
the responsibility of the review board to determine academic penalties as appropriate. 

 
 3. Report the findings of the review board to the student involved, to the instructional 

area administrator, to the Dean of Student Learning the alleged incident of academic 
dishonesty, including relevant documentation, and recommendations for action that he 
or she deems appropriate. 

 
 4. The Dean of Student Learning shall maintain an academic dishonesty file of all cases of 

academic dishonesty with the appropriate documentation. 
 
 5. Students shall be informed when their names are inserted into the file and provided 

with copies of any appeals or disciplinary procedures in which they may become 
involved. The Dean of Student Learning  or his or her designees may initiate 
disciplinary proceeding under Education Code, Article 3, Section 76030 - 76037; when 
two or more incidents involving the same student occur, he or she shall do so. 

 
 6. Students charged with violations resulting in disciplinary action have the right to 

appeal the findings to the Student Grievance Committee under the Rules and 
Procedures of Due Process. 

 
**Adapted from the academic honesty policies of Fullerton College and California State University 
Fullerton as published in their catalogs. 



 

 

Course Prefixes 
 
AG  Agriculture 
AG BUS Agriculture Business 
AG MEC Agriculture Mechanics 
A SCI  Animal Science 
AOJ  Administration of Justice 
ANTHRO Anthropology 
ART  Art 
BIO  Biology 
BUS  Business Management & Accounting 
CD                  Child Development 
COM  Communication 
CIS             Computer Information Systems 
CHEM Chemistry 
CRP SCI Crop Science 
EA  Educational Assistant 
ECON  Economics 
EMT  Emergency Medical Training 
ENG  English 
ENGR  Engineering 
FL SPN Spanish 
GEOG  Geography 
GEOL  Geology 
GS  Guidance Studies 
HE  Health Education 
HVY EQ   Heavy Equipment 
HIST  History 
HUM   Humanities 
IS  Interdisciplinary Studies 
MATH   Mathematics 
MUS  Music 
NC  Non-Credit 
NUT  Nutrition 
PA  Performing Arts 
PE  Physical Education 
PHIL  Philosophy 
PHY SCI Physical Sciences 
PHYSICS Physics 
POL SCI Political Science 
PSYCH Psychology 
PSYCH TEC Psychiatric Technician 
REC  Recreation 



 

 

SL SCI  Soil Science 
SOC  Sociology 
SOC SCI Social Science 
WT  Welding 
WE                  Work Experience 



 

 

Guidelines for Curriculum  
Development and Articulation 
 
Transfer Courses 
 
The following procedures and guidelines are recommended for curriculum proposals or changes in 
courses which are intended for transfer. 
 
 1. A proposal is initiated by an instructor after discussion with academic peers and 

submitted for approval through the instructional area procedures.  To assist in the 
development of a new course/program proposal individuals are encouraged to use 
transfer resources including the online catalog library at www.collegesource.org and 
articulation agreements which are available from the Articulation Office. 

 
  For the benefit of our students and to keep abreast of state transfer regulations, it is 

important to conduct articulation discussions with appropriate faculty counterparts at 
local community colleges, private colleges, California State Universities and University 
of California campuses.  Additionally, the proposal should be discussed with 
appropriate colleagues from other instructional areas  in the District. 

 
 2. To receive a transfer designation, courses must be applicable to the Baccalaureate 

Degree and include one or more of the following: 
  a. For California State University: course as provided for in CSU Executive Order 

167 for lower division level. 
  b. For University of California: course must be offered at the lower division level on 

at least one UC campus. 
  c. For accredited Independent Colleges and Universities: course must correspond 

to a similar lower division offering. 
  d. Meet the Title V "standards and criteria" for Associate Degree credit courses 

accepted toward the Baccalaureate degree. 
  e. Exceptions to these procedures and guidelines need to be discussed with the 

Articulation Officer and Assistant Superintendent/Dean of Instruction. 
 

http://www.collegesource.org/


 

 

The Articulation Process 
 
The faculty has a responsibility for establishing appropriate course prerequisites and requirements, 
maintaining academic standards, and assuring that students attain educational goals and acquire the 
skills and abilities that are appropriate to their educational levels.  Curriculum development and 
review further includes the obligation for both inter-campus and inter-segmental articulation, 
culminating in the adoption of formal written agreements. 
 
The campus Articulation Officer serves as a resource to accomplish this process by providing 
accessibility to college and university catalogs, current agreements, and liaison contacts.  In the early 
stages of developing new courses or programs, the faculty is encouraged to utilize the resources 
available in the articulation office. 
There are four different types of inter-segmental articulation agreements: 
 
 1. Transferable Course Agreements: 
  A. CSU -- Baccalaureate list of courses submitted to CSU Chancellor's Office 

annually. 
  B. UC -- Systemwide biennial course by course review is conducted every two 

years, and an evaluation of new or changed courses takes place during the 
intervening year. 

  C. Independent -- Varies with each institution; generally use UC or CSU lists. 
 2. General Education/Breadth Agreements: 
  A. CSU -- General education list submitted to CSU Chancellor's Office annually. 
  B. UC -- Breadth requirements are different for each campus and are updated 

annually with UC campuses to whom we send students.  (Beginning with 
applicants for Fall, 1991, transfer students may fulfill lower division breadth or 
general education requirements by completing the Intersegmental General 
Education Transfer Curriculum - IGETC) 

  C. Independent -- Developed and reviewed annually by each institution. 
 3. Major Preparation Agreements: 
  CSU, UC and Independent -- These are agreements that list the community college 

courses that may be used to fulfill lower division major requirements at the transfer 
institution.  Periodically reviewed by each segment. 

 4. Course by Course Agreements: 
  A. CSU -- These are agreements that list the community college courses and their 

equivalents at each campus. 
  B. UC -- Do not usually verify course by course equivalencies; however, do identify 

courses which are accepted "in lieu of" university course work. 
  C. Independent -- Developed and reviewed annually by each institution. 
In addition, we participate in other articulation programs.  The California Articulation Number 

(CAN) system provides a cross-reference course identification number for 108 
semester courses which are transferable, lower division, introductory courses 
commonly taught on college campuses. 



 

 

 Verbs Requiring Cognitive Outcomes  
 Critical Thinking 
 

1.00 
Knowledge 

 
define 
repeat 
record 

list 
recall 
name 
relate 

underline 
 
 

2.00 
Comprehension 

 
translate 

restate 
discuss 

describe 
recognize 

explain 
express 
identify 

locate 
report 

review 
tell 

 
 

3.00 
Application 

 
interpret 

apply 
employ 

use 
demonstrate 

dramatize 
practice 

illustrate 
operate 

schedule 



 

 

shop 
sketch 

 
 

4.00 
 

Analysis 
 

distinguish 
analyze 

differentiate 
appraise 
calculate 

experiment 
test 

compare 
contrast 
criticize 

diagram 
inspect 
debate 

inventory 
question 

relate 
solve 

examine 
categorize 

 
 

5.00 
Synthesis 

 
compose 

plan 
propose 

design 
formulate 

arrange 
assemble 

collect 
construct 

create 
set up 

organize 
prepare 

 
 

6.00 



 

 

Evaluation 
 

judge 
appraise 
evaluate 

rate 
compare 

value 
revise 
score 
select 

choose 
assess 

estimate 
measure 

 



 

 

DEFINITIONS 
 
Prerequisite, Co-requisite, or Strongly Recommended 
It is important to understand the definition of the terms Prerequisite, Co-requisite, or Strongly 
Recommended.  Note that prerequisites and co-requisites can be challenged.  
 
Prerequisite 
Prerequisite means a condition of enrollment that a student is required to meet in order to 
demonstrate current readiness for enrollment in a course or educational program.  A prerequisite 
represents a set of skills or a body of knowledge that a student must possess prior to enrollment and 
without which the student is highly unlikely to succeed in the course or program.  Students will not 
be permitted to enroll in such courses and programs without the appropriate prerequisite. 
 
Co-requisite 
Co-requisite means a condition of enrollment consisting of a course that a student is required to 
simultaneously take in order to enroll in another course.  A co-requisite represents a set of skills or a 
body of knowledge that a student must acquire through concurrent enrollment in another course and 
without which the student is highly unlikely to succeed.  Students must concurrently enroll in the co-
requisite course. 
 

Strongly Recommended Preparation 
Strongly Recommended Preparation means a condition of enrollment that a student is advised, but 
not required, to meet before or in conjunction with enrollment in a course or educational program.  
Strongly recommended preparation represents a set of skills or a body of knowledge with which a 
student will achieve a greater depth or breadth of knowledge of course material but without which 
the student is still likely to succeed in the course or program. 
 
College-Level and Critical Thinking 
Definitions of "college level" and "critical thinking" to be used by the Curriculum/General Education 
Committee or description of the process to be used for developing working definitions of these terms 
within departments. 
 
College Level 
 
College level is defined as any course which meets all of the following conditions: 
 
1. A course which requires reading, writing, and/or math skills with the minimum prerequisite 

or eligibility for English 51 and/or Math 61, Elementary Algebra.** 
 
2. A course which uses critical thinking skills as defined by the Curriculum/General Education 

Committee. 
 



 

 

3. A course which requires study skills such as the ability to apply concepts, vocabulary and 
learning skills at a level above that of the normal high school course. 

 
4. A course which requires the use of skills that must be exercised at a level of competency and 

complexity sufficient to merit their being considered as "postsecondary" by those 
knowledgeable in the area. 

 
5. A course which uses materials which require the use of the above skills for their 

comprehension. 
 
** College level language and computational skills are not essential to all courses.  The right to deem 
these skills "inappropriate" is reserved to the Curriculum/General Education Committee.  If a 
department recommends that such skills are not necessary to a given course, the burden of proof is 
on that department to show the inappropriateness of the requirements.  (e.g. by reference to 
widespread practices of other colleges, especially four year colleges.) 
 
Critical Thinking 
 
Critical thinking is defined as a process which involves a set of cognitive skills and associated 
attitudes which are essential to intelligent action in diverse situations and fields.  These skills can be 
improved by instruction or conscious effort. 
 
Some of the skills which are encompassed in this definition include: 
1. Linking theory to facts and hence the application of theory to problem solving. 
2. Using inductive and deductive methods of researching, including the making of inferences, 

hypotheses, generalizations and conclusions. 
3. Selecting and using problem solving techniques appropriate to a discipline. 
4. Evaluating the credibility of subjective materials by recognizing the use of opinions, bias, 

propaganda, inadequate research, illogical reasoning or false assumptions. 
5. Library-based inquiry:  Library research assignments that require students to define a 

manageable research problem by asking a discipline-specific question which they then attempt 
to answer, in writing, using library and other resources. 

 



 

 

Academic Renewal Policy and Procedures 
 
The “Academic Renewal Policy and Procedures” agency shall be the WHCC Curriculum/General 
Education Committee.   
 
Procedures for forgiveness of grades: 
 
2. Grades of D, F, and NC, not reflective of the student's present scholastic level of  performance,  may be 
 alleviated and disregarded in the computation of grade point averages.   When academic work 
 is alleviated, the permanent record shall be appropriately annotated in a  manner to ensure that all 
 entries are legible and that a true and complete record is maintained. 

3. Up to 12 semester units of substandard (D,F,NC) course work at West Hills College Coalinga may 
 be alleviated. 

4. Since completion of the work to be alleviated, the student must have completed a minimum of: 

 a. 24 semester units of course work with a GPA of 2.00 or 

 b. 18 semester units of course work with a GPA of 2.50 or 

5. At least three years have elapsed since the course work to be disregarded was recorded. 

6. The student petitions in writing to the Curriculum Academic Review Committee stating the 
 reasons for requesting academic renewal. 

7. The student states in the petition the specific courses to be considered under the academic 
 renewal policy. 

8. Whenever possible, students should repeat courses for which substandard grades were earned  rather 
 than seek academic renewal 
 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

Philosophy: 
The DECC will follow the mission of West Hills Community College District by 
supporting the colleges in the provision of world class learning environments. 
 
The DECC will review curriculum and related issues involving educational 
planning, coordination, and implementation for colleges with an established 
vision of meeting or exceeding the needs of students, community, and 
employers.   
 
The DECC will: 

• Facilitate dialogue regarding issues involving curriculum, educational 
planning and coordination;   

• Review college-approved curriculum to ensure compliance with Rule of 
Five;  

• Review college-approved curriculum to ensure adherence to prerequisite 
criteria according to District Policy and Title V;  

• Review and discuss proposed courses and programs to ensure criteria 
and established policies and procedures have been followed;  

• Review deletion of courses/programs to ensure criteria and established 
policies and procedures have been followed; 

• Review inactivation of courses/programs to ensure criteria and 
established policies and procedures have been followed; 

• Examine external and internal articulation agreements to maintain 
congruence;  

• Ensure placement testing portability;  
• Review and verify college catalogue content and addendums; 
• Review and discuss implementation of new and existing California State 

mandated education code, policies, and/or requirements;   
 

 
Areas of Responsibility: 
1. Work toward consensus on those curriculum issues having implications for 

two (2) or more colleges; 
 
2. Review college proposals for new courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
3. Review college proposals for deleted courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
4. Review district-wide general education requirements for associate's degrees; 
 
5. Establish and review criteria for assessment portability district-wide; 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

6. Establish and review internal articulation agreements; 
 
7.   Periodically review external articulation agreements; 

 
8.   Periodically review curriculum forms; 

 
9.   Review course placement into disciplines; 

 
10. Review and determine implementation strategies for California state  

mandated education code, policies, and/or requirements. 
 

11. Review and discuss other district-wide curriculum and educational 
planning concerns. 

 
Membership: 
College Curriculum Committee Chairs (1 from each college) 
College Academic Senate Presidents (1 from each college) 
College at-large Faculty Appointment (1 from each college) 
College Articulation Officers (1 from each college) 
College Chief Instructional Officers (1 from each college) 
Vice Chancellor of Education Services and Workforce Development (chair) 
Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Associate Vice Chancellor of Educational Planning 
Instructional Operations Manager 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 10, 2010   12:00 PM- 1:00 PM 

Minutes 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1  Changes to the Agenda: Add 8.4: Academic Freedom and Psych Tech Issues 
 
2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of Minutes from February 24, 2009 Cindy corrected the name of 
the university under 4.2 to “Kaplan”. Jim Grant moved to accept the 
corrected minutes and Martha seconded. The motion passed unanimously 

4.2 Senate Report:  -  
4.2.1 Senate resolutions passed at Fall plenary session can be seen 

online. 
4.2.2  Publications passed at the spring conference: 

 
 1) Non-credit Instruction Opportunity and Challenge 
 2) California Community College Principles in the Context of 

Higher Education 
 3) Enrollment Management Revisited; Promising Practices for 

Transitioning Students from Adult Education to Postsecondary 
Education 

 4) Effective Practices for Promoting the Transition of High School 
Students to College 

 5) Contextualized Teaching & Learning: A Faculty Primer 
 

5.0  Standing Committee Reports-   

5.1  Curriculum:  The final draft of Curriculum forms have been completed. 
5.2  Board Meeting:  

5.2.1  Passed a resolution to send pink slips to Grant-funded positions.  
Presidents will have to find money to keep them. We are at the 
minimum FT instructors to meet the faculty obligation law.  This 

Absent: Cal Tincher 
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effects two instructors from Coalinga: Ray Rawn (Agriculture) and Lisa 
Wyman (Psych. Tech.). 

5.2.1  Approved 2-month reduction in Psych. Tech. instructor’s contracts - 
reduced from 12-month to 10-month.  
5.2.3  MOU for San Joaquin: San Joaquin will  provide the building and WHC 

will provide the contents.  
5.2.4  Merlin Welch has been recognized as “Contractor of the Year” by Land 
Improvement Contractors of America. 
5.2.5  Barbeque to be held on Friday at noon to say farewell to Rick Post,  
5.2.6  We are 66.7% through year and have spent 63.1% of the budget. 
5.2.7  San Joaquin Air Equality Board visited both campuses and found 

several items out of compliance. 
 
5.2.7.1  Boiler room in Coalinga 
5.2.7.2  Lemoore construction isn’t controlling dust properly 
5.2.7.3  Lemoore kitchen 

5.3  CTA:  Will be negotiating PT reduction in contracts. Instructors should 
contact Marty Ennis. 

5.4 Instructional Services Counsil: Change on Program Review (See New 
Business) 

5.5 College Planning Council: Reviewing Policies and Procedures; passed 
Budget Process;.reviewing Mission Statement/goals. 

5.6 District Leadership Council:  Reviewed Policies and Procedures 
5.7 Equivalency: One in Welding 
5.8 SLO Committee:  No report 
 

6.0   Instructional Area Reports (placed at end of meeting) 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  
        6.6– Health Careers:  
 
7.0 Old Business: 
 

7.1 District Educational Coordinating Council:  Carol Goldsmith gave overview of 
this Council. The Council will meet starting in April. It will need one faculty 
member from each campus. 
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7.2 AP and BP 3530 Weapons on Campus: Suggested revision on BP:  second 
line add words “or college” in the sentence under the direction of district 
officials..Tina moved to approve with changes and Jim seconded.  The 
motion passed unanimously. 

7.3 AP and BP  4260: On page 4, change title on 4. from “Program Review” to 
“Individual Course Review.” On pg 5. Review of Individual Courses, 
Prerequisites, Co requisites and Advisories.  Tina moved to approve with 
changes and Martha seconded. The motion passed unanimously. 

7.4 AP and BP 5040:  No one submitted or suggested changes.. Tina Rolfsema 
moved to pass AP and BP 5040 and Martha Rodriguez seconded. The 
motion passed unanimously. 

7.5 AP 5045 Administrative: Martha/Tina unanimously:  
  
 8.0  New Business 
 
 8.1 WHCC New Form Draft: First Reading:  Jeff/Jim unanimous 
 8.2 Tenure Recommendations:  Rhonda Mayer/Matt Magnuson Cindy moves to 
forward to president pass /Jim seconds  unanimous 
         8.3 Program Review form Changes: B. Productivity 2.  Have there been any 
significant fluctuations in WSCH/FTEF over the last five years?  If so, explain : Tina 
Martha with changes.  unanimous. 
 8.4 Academic Freedom and Psych Tech Issues:  12 to 10-month.   

8.4.1  Pink slips will end the 12-month contract only.  Contract will be 10-
month next year beginning in August. 

8.4.2  Rhonda Mayer asked if there would be a month without a check.  Jill 
indicated that if instructors elect to have their checks spread over 12 
months, there shouldn’t be any disruption of checks.  She will check 
with payroll to make sure. 

8.4.3  Rhonda asked about tutor/office hours and where students will get this 
support for the last six weeks of the semester. Jill will look into this and 
try to free up some money to provide this.  Another possibility would be 
to give a stipend.  This will, of course, have to be negotiated. 

8.4.4  Rhonda indicated that most instructors will opt not to teach July 1to 
August 11th . 

8.4.5  State board requires tutoring to included as part of the program. Jill 
has requested monies for tutors and is looking toward nursing students 
in Lemoore  Jill says that stipends for this may be negotiated. 

8.4.6  Rhonda asked if late arrivals fall under academic freedom Individual 
policies must be placed in the syllabus. Clinical sites can restrict 
students from attendance for the day for being late. Both the State 
board and School policies must be met. 

 
9.0   Committee Membership 

 
9.1 Science/Math/PE rep for ISC: Ken Sowden has volunteered.  Because of the 

time, an e-mail vote will be taken. 
 
10.0      Adjournment: The meeting was adjourned at 12:57 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 9, 2010   12:00 PM- 1:00 PM 

 
Minutes  

 
President – Anita Bart     ALL MEMBERS PRESENT 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at  12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of minutes from January 27, 2010: Tabled 
4.2 Senate Report:  - None 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Now meeting on Thursdays at 3 pm 
5.2  Board Meeting 

5.2.1 Board Retreat was held last Friday, February 5th Topics covered: 
5.2.1.1   Barbara Beno talked about Accreditation 
5.2.1.2   New Electronic brochure was presented  
5.2.1.3   Plans for the two story building for NDC presented  

5.2.2  Next meeting scheduled for next Tuesday at 3:00 p.m. at the District 
Office 

5.3  CTA: The next general meeting will be held on February 25 at 4:30 p.m. at 
the Vinyard in Lemoore. 

 5.4 Instructional Services Counsel:   
5.4.1  CIS presented program review for 2006-2008.   
5.4.2  5-yr non-vocational program review can use new summary form as 

an interim report in between main reviews.  
5.4.3  Voc-Ed programs still have to complete entire review every two 

years. 
5.5 College Planning Council:  



5.5.1 College Performance Indicators that were developed a couple of 
years ago will be presented to departments that need improvement 
5.5.2 Latest CCSSEE scores were reviewed  

5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Degree Level SLOs – see 8.1 below 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: CIS presented Program Review 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: None  
        6.6– Health Careers: Many adjustments coming with the change to 18-week 

classes.  
 
7.0    Old Business:  

7.1 Proposal for Expanding the Election of Graduation:  
7.2 Proposal for changing Prerequisite Challenge Cindy Hauki moved  to 

approve 7.1 and 7.2; Cal secondedand the motion passed unanimously. 
7.3 Tenure Submissions Troy Holsonbake, Matt Magnuson, and Rhonda 

Mayer are up for tenure. They will be completing forms. 
  
 8.0  New Business 
 

8.1   Degree level SLO’s: Mark Gritton presented a draft developed by an adhoc 
committee. Members should review it but shouldn’t send to area members 
yet.  Assessment will be based on three core classes needed for a degree – 
English Math, and Health. Questions would be embedded within these three 
courses. Send any revision suggestions to Raquel Rodriquez. 
 

8.2   College Level Budget Process: Draft of Procedure for Prioritizing Faculty 
Hiring presented by Jill Stearns. Requests for faculty now have to be justified 
through program review. Jill also presented “Request for Tenure Track 
Faculty Position (Year) Rating Form – West Hills College Coalinga.  Feel free 
to e-mail Jill with any suggestions. 
  

9.0   Committee Membership 
 

9.1  Instructional Services Council:  Handbook is updated and on the West Hills 
College Coalinga Website  under Governance and Planning. Public  Services,, 
Arts and Letters, Non-Faculty, and Health have representation.  There is still a 
need for members from CIS and Math. 

 
10.0      Adjournment:  The meeting was adjourned at 12:37 p.m. 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday January 27, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart      All Members Present 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - Budget 

3.1 The budget development process is starting A Sub-Committee has revised the 
budget development process – Jill will bring a draft to Senate next meeting. She 
would like to see language concerning  grant/alternative funded positions 
included. 
 

3.2 We are presently able to restore two 19-hour positions (Custodian at Lemoore 
and Assistant at Farm) that have been vacant for a period of time. 
 

4.0 Old Business 

4.1  Approval of minutes from December 2, 2009:  Cal Tincher moved to approve 
the minutes of December 2, 2009 and Martha Rodriquez seconded ; Vote 5 
eyes; 1 abstention --  motion passed. 

4.2 Senate Report:  -  
4.2.1 FTES is up. Lemoore and Coalinga’s FTES is almost equal.  
4.2.2 Softball and volleyball don’t have enough members to field a team. 

These two sports will be eliminated in the fall and we will be introducing 
two new women’s sports – possibly soccer and basketball.  This is being 
researched. 

 4.2.3 Senate minutes have been posted to the portal. 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  None 



Academic Senate Minutes of January 27, 2010 Page 2 
 

5.2 Board Meeting: Melissa Delaney was approved for Tenure at the meeting held 
on January 19th at 1 p.m. in SAM AB 

5.3  CTA:  
5,3,1 A General Meeting has been scheduled for Thursday, February 25th at 5 
p.m. at the Vineyard Restaurant in Lemoore. 

 5.3.2 Request for Applications for “Building Strong Locals Academy “: The 
deadline is March 30.  Reps should e-mail area members to see if anyone is 
interested.  They must attend three conferences in one year.  Cindy will e-mail 
the details to you. 

 5.4 Instructional Services Counsel:   
5.4.1 The Child Development Program Review was presented 
5.4.2 The new Instructional Services Handbook is complete. 
5.4.3 The draft of the rubric to be used for Program Review is being evaluated 

5.5 College Planning Council: First meeting will be held tomorrow. January 28th at 
3:30 p.m. 

5.6 District Leadership Council:  No report 
5.7 Equivalency:  None 
5.8 SLO Committee:  No Report 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  No Report 
        6.2 – Agriculture, CIS and Business:  No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Broke in a new registration system  
        6.5 – Science, Math & Physical Education:  No Report 
        6.6– Health Careers:  Major restructuring.  Classes will be changed from 16-week to 18-

week semesters which will change instructors to a 177-day contract.  A weekend 
program just started with 30 students. 

  
7.0  New Business 
 

7.1   Proposal for expanding the Election of Graduation for catalog rights (continuous 
enrollment): First Reading -- Sandy McGlaughlin explained the changes proposed 
for Election of Graduation sought by the Counseling/Learning area.  Lemoore has 
passed it.  They would like a resolution from the Coalinga Senate.  
 

7.2    Proposal for changing prerequisite challenge: First Reading Senate to approve 
the form that is currently being used. 
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7.3   Tenure Submissions:  Troy Holsenbeck, Rhonda Mayer and Matt Magnuson are 
up for tenure.  All have completed evaluations.  Anita will get the forms to them so 
that we can take care of this early in the semester. 
 

7.4   Committee Membership: Instructional Services Council:  Need positions so that 
every area is represented.  Anita will send an e-mail with needed areas.  Reps 
should e-mail this to area members. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 24, 2010   12:00 PM- 1:00 PM 

Minutes 
 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Cal Tincher called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda:  None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - 

3.1 Sarah Shepard, Jill Stearns and Staci Mosher went to an Accreditation 
conference. It was very informative and Jill as requested that this be an 
annual event. 

3.2 Self studies are starting to come in.   
3.3 AAJCJ is stating that degree programs with over 50% of classes offered 

online can be designated as on-line degrees. 
 

4.0 Old Business 

4.1  Approval of minutes from March 10, 2010:  Jim Grant moved to approve 
the March 10, 2010 minutes as presented and Martha Rodriguez 
seconded.  The motion passed unanimously. 

4.2 Senate Report:  - None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Committee was pleased that Senate passed the new 
Curriculum forms. 

5.2  Board Meeting: No report 
5.3  CTA: Hector DamNikkelson has joined the Faculty Association. 

 5.4 Instructional Services Counsel: No report 
5.5 College Planning Council: No report 
5.6 District Leadership Council:  No report 
5.7 Equivalency: None 
5.8 SLO Committee:  No report 
 

Absent:  Anita Bart 



6.0   Instructional Area Reports 

        6.1 – Arts and Letters: No report 
        6.2 – Agriculture, CIS and Business:  No report 
        6.3 – Public Service/ Social Science: No report 
        6.4 – Non-Teaching Faculty and Counseling:  Getting ready for Summer and Fall 

Registration. Students will be getting an e-mail regarding groups/dates for 
registration. 

        6.5 – Science, Math & Physical Education:  No report 
        6.6– Health Careers: Finishing a term on April 23rd.  Reduced contracts will take 
place in the middle of a term.  Faculty can continue to work at adjunct pay from July 1 to 
August 12th.  On a ten-month contract, faculty will have to teach extra hours on the 
weekend program.  Faculty will not be getting a paycheck in August. 
 
7.0 Old Business: 
  
  
 8.0  New Business 
 
 8.1  BP 5070 Attendance:  First Reading  
 8.2  AP 5070 Attendance:  First Reading 
  
 
9.0   Committee Membership 

9.1 Website Advisory Group - Giselle Simon, Cindy Hauki, Kevin Wilds 
Cindy moved to approve committee members and  Jim  Grant seconded.  
The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned d at 12:22 p.m. 
 
 



 Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 19, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: Delete 7.0 Voted last meeting. 

2.0 Public Comments: None 

3.0  Administrative Report: Staff Barbeque  tomorrow 

4.0 Old Business 

4.1  Approval of minutes from May 4, 2010 Martha moved to approve the 
minutes as presented and Jeff seconded the motion. The motion passed 
unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Course Deletion/Deactivation Form sent to Academic Senate 
for approval 

5.2  Board Meeting: Met last Tuesday.  Was a long meeting. 
5.3  CTA: Planning a joint meeting on Flex day. 

 5.4 Instructional Services Counsel: None 
5.5 College Planning Council: None 
5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Met last Friday for training on the portal and completion 

of SLOs. 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 

Absent:  Cal Tincher 
 



        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: Meeting tomorrow to review curriculum. 
        6.6– Health Careers: State Board Pass rate of January class is 96.4% which is 

second highest in the State.  
 
7.0 Old Business: Deleted in 1.1 above. 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  Senate Awards 
  
8.0 New Business 

8.1 Course Deletion/ Inactivation Form: Cindy moved to approve and Martha 
seconded.  The motion passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall:  No volunteers yet.  Meeting time has been changed 
so we should wait until next fall. 

9.2  Summer Class Task Force:  Mark Arce, Mike Burke, and Steve Wright have 
expressed interest.  Cindy moved to forward these names to Dr. 
Lewellen.and Jim Grant seconded.  The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:24 p.m. 
 

THE END 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 14, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  -  

4.0 Old Business 

4.1  Approval of minutes from March 24, 2010   
4.2 Senate Report:  -  

 
5.0  Standing Committee Reports-   

5.1  Curriculum:   
5.2  Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Planning Council:  
5.6 District Leadership Council:   
5.7 Equivalency:  
5.8 SLO Committee:   
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  



        6.6– Health Careers:  
 
7.0 Old Business 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  District Educational Coordinating Council 
  
 8.0  New Business 
 8.1  AP 5530 Student Rights and Grievance  
 8.2  Senate Awards 
 
9.0   Committee Membership 

 
 
10.0      Adjournment:   
 
 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 24, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher   
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  -  

3.1  Psych Tech program is going to 18 week semesters. 

3.2  Tuition must be paid within 24 hours starting this Summer.   

3.3  Waitlist will take effect this summer. Wait list will start with 5 students. Once 
a seat opens, the student will be e-mailed and have 5 days to register and 24 
hours to pay tuition fees.  If the student doesn’t register and pay, he/she will 
be dropped from the waitlist and the next student will be e-mailed. Waitlist 
will end 7 days before the start of the semester.  When the semester starts, 
students will be expected to attend class (log into on-line classes) and 
instructors will have the responsibility to drop NO SHOWS and add students 
from the waitlist. 

 
4.0 Old Business 

4.1  Approval of minutes from February10, 2009:  Jim moved to approve the 
minutes as presented and Martha seconded the motion.  The minutes 
passed unanimously. 

4.2 Senate Report:  - MOU between State Chancellors Office & Kaplan 
University that says that all AA degrees from CCC will be accepted into 
Kaplan University as a junior.  State Senate was upset that it didn’t go 
though them. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Is reviewing a new Course Outline of Record Packet Form 
5.2 Board Meeting: A favorable audit report was presented.  You can find it on 

the District Web site.  Firebaugh has new signs. 

Absent:  Cal Tincher 



5.3  CTA: General meeting at 5 on Thursday at the Vineyard Restaurant 
 5.4 Instructional Services Counsel: :  None 

5.5 College Planning Council:  
5.5.1  College Planning Council will no longer be reviewing AP and BPs 
5.5.2  Two budgets are being developed – one with reductions and one 
without reductions.  One with reduction only subtracts 16,000 because of 
additional grant funds. 

5.6 District Leadership Council:  None 
5.7 Equivalency: There is a new Minimum Equivalency policy from the 

Chancellors Office.  There is a Link on Employment Opportunities page to 
the latest policy. 

5.8 SLO Committee:  Arkady e-mailed an “Update of SLOs and plan for this 
semester.” The Degree level SLOs should be finalized this semester.  
Make sure you complete your Spring SLOs.  These can be found on the 
SLO web site. 

 
6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None   
        6.5 – Science, Math & Physical Education: None 
        6.6– Health Careers: Weekend program is under way.  Reduction in contracts 

won’t start until Fall 2010.  Classes taught to complete the April to August 
semester will be paid on the adjunct pay scale between June 1 and the start 
of the regular semester. 

 
7.0 Old Business: 
 

7.1 Determination of New/Replacement Faculty Positions: This is a formal 
proposal of the  the informal process used in the past.  It will become part of 
the total budget process. :Cindy moved to accept the proposal and Martha 
seconded the motion.  The motion passed unanimously. 

  
 8.0  New Business:   
 
 8.1 WHCC New Form Draft Curriculum Course Outline First Reading 

8.2 District Educational Coordinating Council:  This is a revision of the District 
Curriculum Committee.  Red comments are from the Curriculum committee’s 
review.  This won’t be a voting body.  Will take concerns or problems and 
send back to the campus for a campus vote.  Carol Goldsmith will further 
explain it at the next meeting. 



         8.3 AP and BP 3530 Replacing 806:  First reading  Weapons on Campus 
8.4 AP and BP 4260 Replacing 525: Prerequisites and Co-requisites: updating 

525 – First Reading 
8.5 AP and BP 5040 Replacing 513:  Student Records, Directory Information and 

Privacy  - First Reading 
8.6 AP 5045 Student Records – Challenging Content and Access Log -First 

Reading 
 
9.0   Committee Membership 

 
9.1 Instructional Services Council:  Mike Burke has volunteered.  Cindy moved to 
accept Mike Burke as a member of the Instructional Services Council and Tina 
seconded the motion.  It passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m.` 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 4, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen  
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: Add to  4.1 Approving Minutes from April 14th 

2.0 Public Comments:  None 

3.0  Administrative Report:  -None 

4.0 Old Business 

4.1  Approval of minutes from April 14th and  April 21, 2010 Jeff Wanderer 
moved to approve the minutes from April 14 and April 21 as presented 
and Cal Tincher seconded. The motion passed unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Using new Forms now.  
5.2  Board Meeting: May 18th 3 p.m. 
5.3  CTA: Payroll issues – make sure your checks are correct. 

 5.4 Instructional Services Counsel: None – Next meeting to be held May 10. 
5.5 College Planning Council: Will meet May 6 at 3 p.m. 
5.6 District Leadership Council:  Reviewing AP and BPs going to the Board. 
5.7 Equivalency: None 
5.8 SLO Committee:  May 14th mandatory SLOs committee meeting.  Will also 

be meetings on Flex Day. 
 

6.0   Instructional Area Reports:   

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 
        6.3 – Public Service/ Social Science: None 



        6.4 – Non-Teaching Faculty and Counseling:  Registration is well underway. New 
students are having difficulties. Wait list is working. 

        6.5 – Science, Math & Physical Education: May open new Gym in August. 
        6.6– Health Careers: PT program is short two full-time faculty members.  
 
7.0 Old Business 

7.1  BP 5070 Attendance: Martha Rodriguez moved to NOT approve BP 5070 
Attendance and AP 5070 Attendance and Cal Tincher seconded. The motion 
passed unanimously 

7.2  AP 5070 Attendance See above. 
7.3  Senate Awards: Due today.  Remind area members to get them to Anita. 

  
 8.0  New Business 

  8.1    We are down three full-time instructors. in Coalinga. Should we replace the 
same positions?. Lemoore is trying to make Counselors teach as part of their 
load so that they can be counted as faculty.  Cindy Moved to replace the 
missing positions with the same positions and Martha seconded.  The motion 
passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall.  At large faculty member needed.  At present the 
meetings are scheduled for the first Tuesday of the month at 1 pm.  Request 
volunteers from area members 

 
10.0      Adjournment:  The meeting was adjourned at 12:36 p.m. 
 
 
 
 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday October 20, 2010   12:00 PM- 1:00 PM 

 
Minutes 

Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04p.m. 

1.1 Changes to the Agenda:  None   

2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business -  

4.1  Approval of minutes from October 6, 2010: Jeff moved to approve the 
minutes as presented and Martha  seconded – motion passed 
unanimously. 

4.2 Senate Report:  -   
 4.2.1 The self study has been sent to the professional reader. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  None 
5.2  Board Meeting: Next Tuesday at the District Office 3 p.m. 
5.3  CTA: General Meeting on November 8th at 4:00 p.m. in Coalinga at the 

New China Restaurant  
5.4 Instructional Services Counsel: Reviewing self study. First Reading 

Academic Freedom BP 
5.5 College Planning Council:  None 
5.6 District Leadership Council:   

5.6.1  Dealing with the new law sending transfer students directly to State 
Colleges. Community colleges must align transfer classes with State 
colleges.  State Academic Senate suggests not making curriculum 
changes until we are told what needs to be changed.   
5.6.2  First Reading Academic Freedom BP 

5.7 Equivalency:  Have had some sent at end of last semester. Anita will find 
them and send them to Cal. Welding is completed. 

5.8 SLO Committee:  None 

All Members Present 



5.9 DECC Committee:  Will meet Friday morning.  State has stated that 
Advisory Prerequisites must have justification on curriculum forms. Pedro 
is receiving many requests for data.  He indicates that faculty must have 
the permission of the dean in order to make requests. 

 
6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  None 
        6.2 – Agriculture, CIS and Business:  None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:   Students are coming in for Ed Plans 

Priority Registration begins next week. 
        6.5 – Science, Math & Physical Education: None 
        6.6– Health Careers: None 
 
7.0 Old Business 

7.1 NISOD Nominations:  Cindy moved to approve Kevin Wilds and Melissa 
Delaney who were nominated last year but didn’t get to go. Jeff  seconded 
the motion and it passed unanimously. 
 

7.2 BP 4030 Academic Freedom : Language is hard to understand – Sarah 
and Anita will look to see if the language comes straight from Title V. 

 
7.3 Staff Priority List:  Justification for each desired position is needed. Send 

to Anita. 
  
8.0 New Business 

8.1 Student Services Program Review Template: First Reading 
 
9.0  Committee Memberships 

9.1 - faculty member to serve on task force to review performance indicators for 
college goal 4:  Mike Burke has volunteered.  Cindy moves to approve; Martha 
seconds.  Mike Burke is approved unanimously.  Thank you, Mike! 

 
10.0 Announcements: None 

 
11.0 Adjournment:  Meeting was adjourned at 12:35 p.m. 
 
 
 
 
 



Academic Senate West Hills College Coalinga/NDC ` 
 Wednesday October 6, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12: 03 p.m. 

8.1 Changes to the Agenda:  Add 9.5 Approval of Curriculum Forms under New 
Business 

2.0 Public Comments: None 

3.0  Administrative Report: We are currently doing a verbal reading of the self study.  
It goes to the professional reader next week and is slated for First Reading to 
Board at the Oct meeting.  

4.0 Old Business -  

4.1  Approval of minutes from September 22, 2010: Jeff Wanderer moved to 
approve the minutes as presented and Martha Rodriguez seconded the 
motion – passed unanimously. 

4.2 Senate Report:  - 
 4.2.1:  SB 1440 sent by State Academic Senate after it was passed earlier 
this week. . CID numbers must be standardized. CSUs will only accept 
transferrable classes.  Sandy and Sarah will be attending a meeting tomorrow 
and will bring back more information. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:   See 9.5 below  
5.2  Board Meeting: Approved several Board Policies:  

5.2.1  AP 6550 Disposal of Property;  
5.2.2  BP and AP 5800: Prevention of Identity Theft in Student Financial  
5.2.3  BP and AP 5850: Missing Student Notification 
5.2.4  BP 6818: Ergonomics Program 
5.2.5  BP and AP 3900 Speech: Time, Place and Manner 

5.3  CTA: None 
 5.4 Instructional Services Counsel: None 

5.5 College Planning Council: None 

Absent:  Cal Tincher 



5.6 District Leadership Council:  Updated Policy and Procedure Review 
Schedule for 2010-2011 sent out with Senate Package. See end of 
Minutes 

5.7 Equivalency: None 
5.8 SLO Committee: None 
5.9 DECC Committee:  None 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: Interviewed two people for Drama Position 
        6.2 – Agriculture, CIS and Business: None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  Advertising that the schedule is out 

and that students need to see a counselor regarding an Educational Plan 
        6.5 – Science, Math & Physical Education: There was a meeting with CSUF 

regarding Biology.  Since Bio 10 is offered on-line and CSUF won’t accept it, 
Bio 15 which will be accepted to be offered more than Bio10. 

        6.6– Health Careers: Cohort starting in January with Fresno City College.  It will be 
offered by Video conference with either Lemoore or Coalinga. PT instructors may be 
sent to off sites. Lab sites will be around the valley. 
 
7.0 Old Business 

7.1 – Constitution and Bylaws – tabled. Please review for next week. 
  
9.0 New Business 

9.1 NISOD Nominations: Ask instructors if anyone is interested in attending. 
9.2 BP 4030 Academic Freedom: First Reading --  Send to members and ask 

for comments.  It has been commented that it doesn’t contain anything 
about distance education. 

9.3 Staff Priority List: Send to members for review and comment. 
9.4 Student Services Program Review Template: Tabled 
9.5 Approval of Curriculum Forms 
9.6 New Program Proposal Packet : Cindy moved to waive  the first reading and 

approve  the New Program Proposal Packet and Jeff seconded - passed 
unanimously. 

 
9.0  Committee Memberships 

9.1 - faculty member to serve on task force to review performance indicators for 
college: Request faculty members to volunteer for temporary sub-committee of 
the CPC Committee to review Goal 4 
 

10.0 Announcements: None 
 
11.0 Adjournment: The meeting was adjourned at 12:43 p.m.  
 



 
POLICY AND PROCEDURE REVIEW SCHEDULE 

2010-2011 
 
 

 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees First 

Reading 

 
Board of 
Trustees 
Approval 

BP & AP* 6550 Disposal of Property 
(Currently BP 704, Sale of District Personal Property) 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & 
AP* 

5800 Prevention of Identity Theft in Student Financial Transactions 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & 
AP* 

5850 Missing Student Notification 
 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* 6818 Ergonomics Program 
 
 

7/19/10 N/A N/A 8/24/10 9/28/10 
 

BP* & 
AP* 

3900 Speech: Time, Place and Manner 
 
 

9/17/10 N/A N/A N/A 9/28/10 

BP & AP 6700 Facilities Use 7/19/10 
8/11/10 
9/15/10 

N/A N/A 9/28/10 10/26/10 
 

BP* 6230 Energy and Sustainability 
 

7/19/10 
8/11/10 
9/15/10 

N/A N/A 9/28/10 10/26/10 
 

BP & AP 2410 Policy and Administrative Procedure 
 
 

9/15/10 N/A N/A 9/28/10 10/26/10 

BP & AP* 4030 Academic Freedom 
(Currently BP 313, Academic Freedom) 
 

9/15/10 9/16/10 – 
11/16/10 

12/6/10 12/7/10 1/18/11 

BP & AP* 5010 Admissions and Concurrent Enrollment 
(Currently BP 503, Student Admissions) 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

AP* 5011 Admission and Concurrent Enrollment of High School and 10/25/10 10/26/10 – 1/4/11 1/18/11 2/15/11 



Other Young Students 
 

12/26/10 

BP & AP 5050 Matriculation 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

 
 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees First 

Reading 

 
Board of 
Trustees 
Approval 

BP* & AP* 5700 Athletics 
 
 

9/15/10 
10/25/10 

N/A N/A 2/15/11 3/8/11 
 

BP* & 
AP* 

4050 Articulation 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP*  Catalog Rights 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

AP 4045 College Library Fines 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP* & 
AP* 

4106 Nursing Programs 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP* & 
AP* 

4110 Honorary Degrees 
 
 

10/25/10 10/26/10 – 
12/26/10 

1/4/11 1/18/11 2/15/11 

BP* & 
AP* 

6450 Wireless or Cellular Telephone Use 
 

7/19/10 
8/11/10 
11/15/10 

N/A N/A 11/16/10 12/7/10 
 

BP 7215 Faculty, Counselor and Librarian Responsibilities 
 
 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 

AP 7341 Sabbaticals 
(Currently BP & AP 322, Sabbatical Leave) 
 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 

AP 7212 Temporary and Substitute Faculty Screening 
(Currently BP 304, Employment of Certificated Substitutes; and BP 
305, Employment of Certificated Summer School Staff) 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 



BP & AP* 7151 Evaluation of Certificated Staff 
(Currently BP 310, Evaluation of Full Time and Adjunct 
Certificated Staff) 

11/15/10 11/16/10 – 
1/16/11 

2/9/11 2/15/11 3/8/11 

AP 6225 Resource Allocation 
 
 

12/15/10 12/16/10 –  
2/16/10 

3/1/11 3/8/11 4/26/11 

BP & AP 7230 Employment of Classified Employees 
(Currently AP 402, Hiring Procedures and Guidelines for Classified 
Staff) 

12/15/10 12/16/10 –  
2/16/10 

3/1/11 3/8/11 4/26/11 

BP & AP* 3550 Drug Free Environment and Drug Prevention 
(Currently BP 810, Drug Free Workplace/Campus) 
 

12/15/10 N/A N/A 1/18/11 2/15/11 

 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees First 

Reading 

 
Board of 
Trustees 
Approval 

AP* 7337 Fingerprinting 
 
 

12/15/10 N/A N/A 1/18/11 2/15/11 

BP & AP* 3300 Public Records 
(Currently BP 802, Public Records) 
 

12/15/10 N/A N/A 1/18/11 2/15/11 

BP & AP* 2435 Evaluation of Chancellor 
(Currently BP 210, Evaluation of Chancellor) 
 

1/20/11 N/A N/A 2/4/11 2/15/11 
 

BP & AP 2745 Board of Trustees Self Evaluation 
 
 

1/20/11 N/A N/A 2/4/11 2/15/11 

BP* & 
AP* 

2735 Board Member Travel 
 
 

1/20/11 N/A N/A 2/4/11 2/15/11 

BP* & 
AP* 

2105 Election of Student Members 
 
 

1/20/11 N/A N/A 2/4/11 2/15/11 

BP & AP* 5030 Fees 
 
 

1/20/11 1/21/11 – 
3/21/11 

4/5/11 4/26/11 5/24/11 

BP & AP 4020 Program, Curriculum, and Course Development 
 
 

1/20/11 1/21/11 – 
3/21/11 

4/5/11 4/26/11 5/24/11 



BP & AP* 6750 Parking and Traffic Code 
(Currently BP 709, Parking and Traffic Code) 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP & AP* 6340 Bids and Contracts 
(Currently BP 603, Purchases Subject to Bid; and BP 604, 
Purchases Not Subject to Bid) 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP* & 
AP* 

3900 Speech:  Time, Place and Manner 
 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

BP* 3519 Children on District Facilities 
 
 

2/9/11 N/A N/A 3/8/11 4/26/11 

 
* Denotes New Policy and/or Procedure 
Note:  Schedule subject to change as necessary 
08/16/10 
Revised: 8/20/10; 8/31/10; 9/14/10; 9/16/10; 10/5/10 
Indicates final Board of Trustees approval 
 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday Feb. 27,   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from Feb 13, 2008 
4.2 Senate Report:  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.2 Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council:  
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Allied Health  
 
 7.0  Approval Items: 

   Absent:   



           7.1 AP 3430 Prohibition of Harassment:  
           7.2 AP & BP 4020 Program Curriculum and Course Development. 
 7.3 AP 7211 Faculty Service Areas Minimum Qualifications and Equivalencies 
 7.4 BP & AP 3420 Computer and Network Use 
            

8.0     Tenure Recommendations 
 
9.0 Committee Membership 

9.1      Time Capsule  
 
 
     10.0   Adjournment:  

 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday Jan. 23   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from December 4, 2007: 1st         2nd  Passed  
4.2 Senate Report:  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.2 Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Consultation Council:  
5.6 District Leadership Council:  
5.7 Distance Ed. Committee:  
5.8 SLO Committee:   
 

6.0  Instructional Area Reports 

        6.1 – Arts and Letters 
        6.2 – Agriculture, CIS and Business 
        6.3 – Public Service/ Social Science 
        6.4 – Non-Teaching Faculty and Counseling:  
        6.5 – Science, Math & Physical Education 
        6.6 – Allied Health  
 
      7.0  Approval Items: First Reading 

    



           7.1 AP 3430 Prohibition of Harassment:  
           7.2 AP & BP 4020 Program Curriculum and Course Development. 
           7.3 Spring 2008 Meeting Schedule 

 
       8.0 Faculty Committee Vacancies 
 8.1 Human Resources Director Committee 
   
     8.0   Adjournment:  

 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 12, 2008   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 pm 

1.1 Changes to the Agenda: Add basic skills initiative and administration evaluation 

forms for Reedly 

2.0 Public Comments:  

3.0  Administrative Report:  

4.0 Old Business 

4.1  Approval of minutes from Feb 27, 2008  Linda Amaya-Guenon moved to approve 
the minutes as submitted, Tina Rolfsema seconded the motion. The minutes passed 
unanimously. 
 
4.2 Senate Report:  
 4.2.1  Vocational Educations Leadership to the Academic Senate 
 4.2.1.1 Allan Frye developed budget from 2002-2007 
 4.2.1.2 Breakout Session dealing with five generations 
 4.2.1.3 Anita  attended the Facilities Council meeting.  
  4.2.1.3.1 Several buildings will be remodeled. 
  4.2.1.3.1   IT is moving over to the district office 
 
  4.2.3.2 More faculty reps are needed to serve on this 

committee.   
  4.2.3.3 The next meeting March 26th  at 11 am 
  4.2.1.4 There will be a Wellness meeting on March 26th at 9 am 
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  At the state level, the definition of a full on-line class is 51% of the 
class is presented online.  Our current dean, says anything - even proctored tests 
- make it hybrid. The committee will continue to work on the difference of opinion 
between the State and WHC. 

    



5.2 Board Meeting:   
5.2.1 Approved AP and BP 3430: Prohibition of Harassment with the approved 

faculty paragraph at the end but with the consensual relations paragraph 
remaining in it.  

5.2.2 Approved AP and BP 4020: Program, Curriculum, and Course 
Development with the paragraph regarding Student Learning Outcomes 
added.  

5.2.3 The current Group that invests our money, closed so we are going with 
another group.  Interest rates have lowered but it is a variable rate. Only 
two banks will accept us as clients. 

 
5.3  CTA: No Report 
5.4 Instructional Services Counsel:  No Report 
5.5 College Consultation Council:  No Report 
5.6 District Leadership Council:  The Board Policies  regarding Harassment and 

Minimum  Qualifications are being reviewed. 
5.7 Distance Ed. Committee:  Definition of on-line classes. Susan wants a standard 

syllabus for on-line classes. Adjunt faculty are getting different information The 
distance ed committee will meet to address the above items. 

5.8 SLO Committee:  
5.8.1 Committee is discussing what constitutes a program 
5.8.2 Would like to. add SLOs to program review  
5.8.3 Discussing exit exams for programs. 

 
6.0  Instructional Area Reports 

        6.1 – Arts and Letters: No Report 
        6.2 – Agriculture, CIS and Business No Report 
        6.3 – Public Service/ Social Science No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Area is currently working on Program 

Review  
        6.5 – Science, Math & Physical Education:  Working on SLOs for 100% compliance 
        6.6 – Allied Health:  A candidate was offered the position of Director but declined the 

position. Frank Morales has been offered the position of interim  Director. As of this 
time, he hasn’t made a decision to accept it. 

 
7.0 Reports from Linda Amaya-Guenon:   

7.1  The Basic Skills Initiative Committee has developed its five-year goals.   
7.1.1.  Hire full-time basic skills math and English instructors who have a 

primary professional interest in basic skills 
7.1.2.  Develop a basic skills learning center for math and ESL and English 

that integrates tutoring, (certificated) instruction, counseling and 
technology. 

7.1.3.  Develop an ongoing staff development program that supports 
innovation in Basic Skills pedagogy. 

7.1.4.  Develop working partnerships with community groups and high 
schools to facilitate transition and success of underserved groups. 

7.1.5.  Create an ongoing program to create new basic skills programs and 
courses to increase student access and success. 



7.1.6.  Develop a data driven basic skills evaluation unit component to 
evaluate student success and student needs. 

I 
Starting Fall 08, students will have to pass English 1A and Math 63 to attain 
an AA degree  If basic skills instructors are not replaced, WHC college 
students will be at a disadvantage in attaining a degree and the number of 
graduating students will drop tremendously! 
 

7.2  Administrative Evaluation Forms: Forms from WHC and Reedley college were 
presented. 

  
8.0 Adjournment: The meeting was adjourned at 12:47 p.m. The next meeting will be 

April.2nd. 
 



How do the Decisions We Make Affect Student Learning? 
 

Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 2, 2008   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling- Linda Amaya Guenon 
Science, Math & Physical Education – Tracey Jaurena 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – The meeting was called to order at 12:04 pm by Anita Bart 

1.1 Changes to the Agenda:  None 

2.0 Public Comments: None 

3.0  Administrative Reports: None 

4.0 Old Business 

4.1  Approval of minutes from March 12, 2008: Tina Rolfsema brought two typos to 
attention.   Linda Amaya-Guenon moved to accept the corrected minutes and 
Tina Rolfsema seconded the motion.  The corrected minutes passed 
unanimously. 
 

4.2 Senate Report: Anita turned in Administrative Evaluation forms to Dr. Lewellen.  
 

5.0  Standing Committee Reports-   

5.1  Curriculum :  
5.1.1 The committee is working to distinguish between on-line and web 

enhanced courses.  
5.1.2 Dr. Gornick believes that Basic Skills should be included in the Rule of 5 

even though they are not transferrable.  
 

5.2 Board Meeting: Senate should be getting the first draft of the revised Minimum 
Qualifications  from the Board soon. 
 

5.3  CTA:  Cindy and Linda are still working on Faye’s Retirement dinner scheduled 
for May 2nd  at Harris Ranch.  RSVPs should be made by April 28th. 
 

 5.4 Instructional Services Counsel: No Report 
 

    



 
 

5.5 College Consultation Council: Meeting on April 3rd at noon: will be discussing 
the budget: 
5.5.1  Susan Kincaid was and will be reducing online classes district wide. 
5.5.2   Fewer paper schedules will be sent. 
5.5.3   There will be a hot spot on the main web page when the schedule is 

released. 
 

5.6 District Leadership Council: Discussed Minimum Qualifications 
 

5.7 Distance Ed. Committee: No Report 
 

5.8 SLO Committee:  Working on getting 100% SLOs completed 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  The Play has been cancelled. 
        6.2 – Agriculture, CIS and Business: No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling: Getting ready for priority registration 
        6.5 – Science, Math & Physical Education: Getting ready to move to SAM building   

6.6 – Allied Health:  Offered Frank Morales the interim Director position but he turned it 
down. He is currently the Assistant Director.  There is still no director. 

 
7.0 Peer Evaluators: Anita : Sarah Shepherd  and Jeanne Pratt;  Cindy:  Sarah Shepherd 

and Faye Mendenhall.  Linda Amaya-Guenon moved to accept the peer evaluators and 
Tina Rolfsema seconded the motion.  The motion passed unanimously. 
 

 
8.0 Committee Volunteers:   
 

8.1 Director of Financial Aid: Reps should ask for volunteers from faculty 
 
9.0 Flex Day Fall 2008:  Suggestions for fall:   

1.  Workshop on Equivalency.  
2.  Peer Evaluation Workshop    
3. Ergonomics Awareness    
4.  Illness in the Classroom Workshop 

   
Senators discussed Basic Skills and the new changes in the English and math requirements 
for an AA in fall 2009. It was determined that WHC students will be at a great disadvantage 
with no full-time Basic Skills instructors in Coalinga. 
 
10.0  Adjournment : The meeting was adjourned at 12:48 p.m. 
 







4A.32 Academic Senate Vice President Notice of Assignment 
 
No reassigned time allocated for the Senate Vice President. 







WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%



WHCCD Office of Institutional Effectiveness May 2010

Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%
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Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117



WHCCD Office of Institutional Effectiveness May 2010

Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115
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Standard IV: 
Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



Board Policy 4020 
Program, Curriculum, 

and Course Development 
 

 
Reference: Education Code Section 70901(b), 70902(b); 78016 

Title 5, Section 51000, 51022(a), 55130, 55150 
 
The programs and curricula of the District shall be of high quality, relevant to community and 
student needs, and evaluated regularly to ensure quality and currency. To that end, the Chancellor 
shall establish procedures for the development and review of all curricular offerings, including their 
establishment, modification or discontinuance. 
 
Furthermore, these procedures shall include: 

• appropriate involvement of the faculty and Academic Senate in all processes; 
• regular review and justification of programs and course descriptions; 
• opportunities for training for persons involved in aspects of curriculum development. 

 
All new courses, programs and program deletions shall be recommended by the Curriculum 
Committee to the Chief Instructional Officer who shall make the recommendation to the College 
President.  The College President shall then submit a recommendation(s) to the Chancellor for 
consideration by the Board of Trustees. 
 
All new programs shall be submitted to the Office of the Chancellor for the California Community 
Colleges for approval as required. 
 
Individual degree-applicable credit courses offered as part of a permitted educational program shall 
be approved by the Board.  Non degree-applicable credit and degree-applicable courses that are not 
part of an existing approved program must satisfy the conditions authorized by Title V regulations 
and shall be approved by the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  8/28/01 
Revised:  3/10/08 
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8:30 – 9:00 Continental Breakfast Café 
 
9:00- 9:30 Kudos for 2007-08, Opportunities for 2008-09  Café 
 Dr. Willard Clark Lewallen 
 
9:30 – 10:40 Curriculum – S. Shepard E-1 
 SLO Snapshot – A. Hanjiev B-3 
 Come Together:  Academics and Vocations Unite!   EH 
 C. Goldsmith 
 
10:40-10:50 Break 
 
10:50 – 12:00 Basic Skills – R. Rodriguez E-1 
 NISOD – S. Shepard , K. Sowden & D. Reynolds EH 
 Program Level SLOs – Arkady Hanjiev B-3 
 
12:00 – 1:00  Lunch (on your own)   
 
1:00 – 1:50 Program Review – P. Avila & J. Stearns         EH 
 
2:00-2:30 Graphics, Logos, and Duplicating – F. Squire EH 
      International Student Essay Evaluations       TBA  

    English Faculty 
 
2:30-2:50 Healthy eating break Admin. Lobby 
 
2:50 – 4:00  Ergonomics and Stress Relief –  EH 
 T. Jaurena & S. McGlothlin 



  



   

     

 

Flex Day 
Thursday, August 13, 2009 

 
 

8:30-9:00am Breakfast   WHC 
Café  
 
9:00-9:30am President’s Greeting—President Willard Lewallen WHC 
Café 
 
9:30-10:30am Academic Senate—Anita Bart Everett 
Hall 
   & Faculty Committees 
 
10:30am SLO & Curriculum Workshop—Art Hanjiev & Sarah 
Shepard  B2  
    
Noon-1pm  Lunch –  E1  

Video conference CTA meeting with Lemoore   
 

1-1:50pm   NISOD--—Clint Cowden/ Scott Wilson E1 
 Basic Skills—Raquel Rodriguez E3 
 Work-Study Supervisor Training—Hillary Davis    F1         
   

For faculty who supervise students 
in Work-Study programs  

  
2-3:00pm   Turnitin.com Webinar—Tom Robb Everett 
Hall Program Review—Jill Stearns                               B3 

International Student Essay Evaluations   Library 
6  



All English Faculty 
 

3:00         Sundae Break                                                       Lobby 
 
3:30 Learning Area Meetings  Library 

Your learning area representatives will 
discuss topics important to faculty 
learning areas.   

 
  



  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 
 



 

 

 
 

 
 

8:30 – 9:00 a.m. Continental Breakfast  Cafeteria 
 
9:00 – 9:15 Welcome & Introductions President Willard Lewallen 
   Theatre 
 
9:15-10:45  State of the District  Chancellor Frank Gornick  

   Theatre 
        
10:45 – 11:00    Break 
 
11:00 – 12:00pm My West Hills Dean Susan Whitener  
   Portal Technology Is Here!   Theatre 
 
12:00 – 1:00 Lunch (provided)  Cafeteria 
 
1:00 – 4:00 Coalinga Faculty Learning Area Meetings 
    Everett Hall 
 AG/BUS/CIS/CWEE 
 Allied Health 
 Arts and Letters 
 Math/Science/PE 
 Non Teaching Faculty 
 Social Science/Public Service 
 
1:00 – 4:00 Lemoore Faculty Learning Area Meetings 
   Program Review   Library 

 Arts and Letters  
 Health and Wellness   
 Career Technical Education   
 Math/Science   
 Counseling    

 Social Sciences  
 



 

 

 
 

 
 
8:30 – 9:00 Continental Breakfast        Conference Room 253 
 
9:00 – 9:15 Welcome & Introductions President Don Warkentin 
   Conference Room 253 
 
9:15 – 10:45  State of the District  Chancellor Frank Gornick  

   Conference Room 253      
  

10:45 – 12:00  Classroom Technology   Conference Room 253 
 
 
12:00 – 1:00 Lunch (provided)  Conference Room 253 
 
 
West Hills College Lemoore 
 
1:00 – 2:00 President’s/Administrative  President Don Warkentin  
 Update Library/Learning Resource Center  

  
2:00 – 2:15 Snack Break 
 
2:15 – 3:00 Learning Area Meetings Library/Learning Resource Center  
 

 Arts and Letters  Marlon Hall  
 Counseling  Jose Lopez    
 CTE and Math/Science  Stephanie Atkinson-Alston 
 Health and Wellness  B. Clement/C. Freeman 
 Social Sciences  Dave Bolt 

 
3:00 – 4:00 Program Review Stephanie Atkinson-Alston   
 or Library/Learning Resource Center 
 Office Time  
 



 
 
West Hills College Coalinga 
 
1:00 – 2:15 Speed Round  Conference Room 253 
 
     

• Pandemic Prep Frances Squire 
 

• Certificate & Degree Completion Sandy McGlothlin 
 

• DSPS Dave Reynolds 
 

• Faculty Team Portal Site Jill Stearns 
 

• Career Technical Education Carole Goldsmith 
 

• Accreditation Self Study Kick Off S. Shepard, J. Stearns 
 
 

2:15 – 2:30 Snack Break Conference Room 253 
 

2:30 – 4:00 Accreditation Standards  S. Shepard, J. Stearns 
  



 
   Conference Room 253 

  

 
 
8:00 – 9:00 Breakfast and Welcome Cafeteria 
 
9:15 – 10:30 Curriculum Workshop Sarah Shepard  
  Everett Hall 
 
10:45 – 12:00  SLO Updates Arkady Hanjiev 
  Everett Hall 
 
12:00 – 1:00 Lunch on your own or CTA E-1 
 
1:00 – 1:30 CTA Training E-1 
 English Essay Evaluations L-6 
 
1:40 – 2:45 Accreditation Workshop Everett Hall 
 
2:45 – 3:15 Candy Bar Break Admin. Lobby 
 
3:15 – 4:00 Learning Area Meetings Library 

 



Reply Reply to all Forward 

       

Help 
 

  

 

This message was sent with high importance. 

From:   Stearns, Jill R. 

Sent:  Thu 02/17/2011 11:25 
AM 

To:   Arce, Mark J.; Barragan, Sherry; Bart, Anita; Blair-Hauki, Cindy; Burke, Michael; Chaney, Christopher; Corea, 
Erin; Cowden, Clint; Dam-Mikkelsen, Hector; Delaney, Melissa; Grant, Jim; Graves, Al; Hanjiev, Arkady; 
Hodsdon, Paul T.; Holsonbake, Troy; Hunt, Bruce; Jacobus, Linda; Jaurena, Tracey; Jeffery, Richard; Kennedy, 
Vera; Little, Anna Lisa; Magnuson, Matthew; Mayer, Rhonda; McGlothlin, Sandy; Morales, Frank; Mosher, 
Staci; Noel, Catherine; Pratt, Genie; Rodriguez, Martha; Roton, Marlese; Shepard, Sarah A.; Simon, Giselle; 
Skaggs, Robert; Sowden, Kenneth; Sutherland, Scott; Tincher, Cal; Wanderer, Jeffrey; Welch, Merlin; Wilds, 
Brandy; Wilds, Kevin M.; Wilson, Scott G.; Winters, Tom; Wright, Steven; Yadegar, Evin 

Cc:    
Subject:   MAY 13, 201- SLO Assessment Day 
Attachments:   

<BASE href="https://email.w est
<META HTTP-EQUIV="Content-T
<html                                          
                      

 

 Sending on behalf of Arkady Hanjiev, SLO Coordinator 
Faculty,  
Friday, May 13th, 2011 will be the required semester SLO Assessment Day Meeting. 
The meeting will be from 12pm-2pm, and lunch will be provided. This is an opportunity 
for all of us to come together and collaborate on the results of all the assessments that 
were done this semester.  
Even if you are a department of one, your attendance will still be required 
because you will pair up with someone from your learning area. 
Also, I wanted to thank everyone for taking the extra effort in putting your Program Level 
SLOs together.  
There will be a confirmation email sent with a lunch menu during the week of the 
meeting.  
If there is no possible way for you to attend, please contact Jill Stearns, and cc: 
me, as well ASAP. 
PLACE: Everett Hall 
Action Required: 
Please bring the following to the Meeting: 
1.) All your assessment data already graded and entered into the portal. (tests, quizzes, 
papers, etc...) 
2.) A laptop per department to enter the summary of your discussion and plans for any 
changes. 
  
  
Thank you, 
Arkady Hanjiev 
  
Thank you, 
Arkady Hanjiev 
West Hills College Coalinga 
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Math Instructor / SLO Coordinator 
559-934-2627 
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Chapter 1 –Student Learning Outcomes 

Philosophy of the WHCC SLO Process (adapted from Las Positas College) 
WHCC Student Learning Outcomes were developed to provide college wide dialogue to address the 
learning of the students at WHCC. These results, to be collected at the course, program and college 
(degree) levels, will be shared widely and used for the improvement of teaching and learning and for the 
improvement of the college as a whole. 

Student Learning Outcomes Committee hopes that the new emphasis on learning outcomes will:  

*Facilitate agreement about the content and skills we expect students to attain; 

*Help assure students are prepared for their next course, transfer, or workplace; 

*Make public what we expect students to know and do; 

*Bring recognition to many excellent teaching strategies already in place; 

*Lead to professional development for faculty if needed; 

*Build collaboration among faculty; 

*Help departments conduct more meaningful program reviews; 

*Help secure resources; 

*Help us pace ourselves to meet accreditation goals; 

*Make the accreditation process more purposeful and useful. 

List adapted from CVC presentation by Jerry Rudmann (Coastline College/Irvine Valley College), March 
18, 2004. 

Mission of the SLO Committee (adapted from Pasadena City College) 
The Mission of the SLOC is to provide support to the faculty in the development, 
implementation and assessment of learning outcomes at the course and program 
levels. 

Guiding Principles (adapted from Sacramento City College) 
• The SLO is a faculty driven process, therefore the administrative staff have a supportive 

job in the process for the course and program level SLOs.  
 

• SLOs are developed and implemented by faculty and are driven by educational values. 
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• The SLO committee is subordinate to the Academic Senate; therefore any major 

changes should be approved by the Academic Senate. Recommendations are submitted 
to the Instructional Service Council.  

 
• The SLO process includes the systematic collection, analysis, interpretation, and use of 

information to understand and improve teaching and learning (Angelo, 1993). 
 

• SLO assessment focuses on outcomes, but also on the context and unique experiences that may 
be associated with those outcomes, so that the academic and personal diversity of our students 
are considered. 

 
• The most direct learning outcomes and measures are those that are truly under the faculty or 

student’s control and not subject to unpredictable, external influences.   
 

• The institutional focus of SLO assessment is on continuous improvement of programs and 
services in order to improve student learning. 

 

• Methods of SLO assessment complement mandates of accreditation or any other external form 
of accountability and are not prescribed by them, thus maintaining the primary focus of 
providing meaningful insight into student learning. 

 

• SLO assessment can best assist the college in responding to the needs of the community or 
society as a whole when the process involves an inclusive, balanced collaboration among 
faculty, student service professionals, administrators, students, policymakers, and the public. 

 

• The ability of SLO assessment to inform faculty and students of the impact college programs and 
services have on learning is enhanced when substantive connections are made between Student 
Services and Instruction. 

  

Protections (adapted from Sacramento City College) 
• SLO assessment will be protective of academic freedom, faculty rights, and principles of good 

practice in Instruction and will not be used in a punitive way. 
 

• At all levels, the SLO assessment process will be diversified and flexible and will not prescribe 
any specific instructional delivery methods. 
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• Guidance and assistance will be provided to faculty for the design of SLO assessments that are 
embedded in curriculum in order to prevent undue demands on faculty time and 
responsibilities.  

 

• Data resulting from SLO assessment will not be used in the performance review evaluation of 
faculty or staff. 

 

• Any reporting of SLO results will be done in consultation with the involved faculty in the 
assessment effort.  

 

• Inclusion of SLO measures in budget allocations will be determined by the faculty who have 
developed and implemented the assessments. Such measures will not serve as a sole 
determinant of budget allocations, but rather will complement a set of multiple measures. 
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Chapter 2 – The Three Levels 

Course Level 
The first level of assessment is at the course level. SLOs are planned on the West Hills College 
Coalinga Course Level Student Learning Outcomes (Appendix A). Faculty are required to write 3-
6 CSLOs per course. When they are being assessed they are inputted into the portal SLO form 
(Appendix B) on the assessment cycle for that particular course.  Faculty members, as a 
department decide what SLOs should be tested for a particular course.  Then, faculty come up 
with a common assessment for all the classes that teach that same course, a timeframe, and 
procedure for testing. At the end of the semester, the department meets to go over the results 
of the assessments. All courses are assessed at least once every 4 semesters. 

Program Level  
The second level of assessment is the program level. SLOs are planned on the West Hills College 
Coalinga Program Level Student Learning Outcome Planning Guide and Results (Appendix C). 
“Program” is defined to be the cohort of courses that are reviewed in the program review 
process. On the form, WHCC also includes Degree and certificate SLOs since it is most 
appropriate to include them here. Faculty are required to write at least 2 PSLOs within their 
program but are encouraged to write more. Usually for academic programs, faculty assess 2 
cycles of course Level SLOs and take a year off in order to analyze their PSLO before proceeding 
into program review. For vocational programs, their PSLO cycle is every 2 years. Faculty analyze 
the previous 2 year’s cycle of CSLOs and their PSLOs for program review.   

Degree Level 
The third level of assessment is the Degree Level SLO. Degree Level SLO, GE SLO, and Institutional Level 
SLOs are all the same thing. At WHCC, we call them Degree Level SLOs in order to have the same 
verbiage as the ACCJC SLO Rubric. These are overarching themes of learning that run through all of the 
GE categories. They are as follows 

1. Critical Thinking, Problem Solving, Creative Thinking 
2. Communication 
3. Quantitative Analysis and Scientific Reasoning 
4. Social, Cultural, Environmental and Aesthetic Perspectives 
5. Information, Technology and Media Literacy 
6. Personal, Academic, and Career Development 
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They are selected when faculty are writing their course level and program level SLOs.  

Degree Level SLO Committee (Institutional SLOC) 
The committee that reviews the Degree Level SLOs are made up of an administrative member, the SLO 
chair, various faculty members, and the SLO administrative advisor. They meet as a steering committee 
to setup the Degree Level Faculty Review Committee meetings. All recommendations are submitted to 
the Academic Senate and the Instructional Services Council for further actions.  

 

The Degree SLO Faculty Review Committee (ISLOFRC) 
The Degree Level SLO Faculty Review Committee meets to review all course level SLOs thorugh the lens 
of the Core Competencies, Enrollment, student pathways, General Studies, Transfer Studies, and IGETC. 
(Appendix D). These are made up of 2 faculty representatives from each learning area and the ISLOC 
members.  The sample of what data they review is given in Appendix E.  
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Chapter 3 – Writing the SLOs 

SLOs and Bloom’s Taxonomy 
Bloom’s Taxonomy provides a good measurement of the difficulty of the SLOs. The words 
contained in Appendix F should be a guide as the SLO statements are written.   
There are three domains of learning that are recognized:  

o the cognitive domain (Bloom’s Taxonomy, 1956) defining knowledge classification  

o the psychomotor domain (Gronlund, 1970; Harrow, 1972; Simpson, 1972) defining physical 
skills or tasks classification  

o the affective domain (Krathwhol, Bloom, and Masia, 1964) defining behaviors that correspond 
to attitudes and values  

Student learning outcomes should address relevant outcomes for each of these domains but 
must be appropriate to the course. Also, affective outcomes tend to be the hardest to articulate 
initially but often represent the outcomes most closely related to deeper thinking and life-long 
learning.  

Writing the SLO Statement 
Beginning is often the most difficult step. Appendix G are questions that guide faculty in coming up with 
the SLO statement.  

Types of Assessments 
Assessment methods are tools and techniques used to determine the extent to which the stated 
learning outcomes are achieved. A variety of methods, qualitative and quantitative, direct and indirect, 
should be used. Appendix H lists some examples of direct and indirect assessment in the process. 

Checklist 
The SLOC will review each of the SLOs that have been written for the semester by the end of the fourth 
week of each semester or when all the course and program level SLOs have been written for the 
semester, whichever comes first. Appendix G is also used to the SLOC to review SLOs. 

SLOs and course objectives 
One way to understand the distinction between objectives and SLOs is to understand how they are 
related to each other. While course objectives are the input, outcomes are the output. Instructors and 
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staff provide whichever discrete skills, tools and/or content that are needed for students to fulfill the 
outcome(s) (the "input"). Conversely, student learning outcomes describe what STUDENTS can DO with 
the aforementioned to demonstrate proficiency (the "output"). Note the shift in orientation from the 
instructors and staff "inputting" to the students "outputting."  

SLOs and course grades 
Grades are a measurement of whether a student has adequate skills or enough knowledge in order to 
successfully progress from this course. SLOs, on the other hand, test the learning of the student at a 
particular skill of knowledge of the course. Grades do not give specific information to the instructor on 
how a student performed on a particular skill in the course.    
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Chapter 4 – Assessment and Review of 
SLOs 

Diagram Overview 

 

Assessment Cycle 
Each course is assessed at least once every four semesters, if it is being offered. Some departments have 
chosen to have their assessments done more often. Faculty chose their assessment cycle in the Fall 2008 
semester and update it in the fall of 2010. Still, each semester, departments review their cycle to 
determine if any changes need to be made. Appendix I state the assessment cycle for course level SLOs. 

Review Process 
Faculty have an Assessment Day towards the end of each semester in which faculty have the 
opportunity to dialogue with each other about the results of the assessments. At the end of the 
discussion, they submit the summary and results of their dialogue into the portal. 

Method and Use of Results 
Faculty use the results to make changes. They are able to pick from a pedagogical change, change that is 
going to occur in the classroom. A second way to make a change is a methodological change, where 
change is made to the structure of what materials and how materials were used to present the 
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information. A third and final change is a curriculum change, meaning anything that has to do with a 
structure of the class, course outlines, adding new courses, etc.  

Closing the Loop 
Closing the loop means that there was a change to improve student learning and it was tested. 
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Chapter 5 – The SLO Committee 

Committee placement in the overall college structure 
The SLOC is a subcommittee of the Academic Senate. Therefore, it should submit any major changes to 
the Academic Senate for feedback and, if needed, for approval. The SLOC may also submit items to the 
Instructional Services Council in order to inform and receive feedback.   

Chair/SLO Coordinator Responsibilities 
The SLOC chair, who is at the same time the SLO Instructional Coordinator, has several responsibilities. 
These are delineated in Appendix J.   

Committee Member Responsibilities 
Committee Members will serve in helping the Chair to perform his/her duties, review SLO forms, and be 
a liaison to the faculty in their respective areas.  

Administrative Advisor Responsibilities 
The Administrative Advisor will perform all the duties as a committee member as well as be present at 
coordinator/admin meetings, and be a liaison to the administrative staff at the college.  

Election Cycle 
The chair and committee members will be voted upon to continue their duties at the same time as the 
curriculum committee votes upon their members.  
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APPENDIX A 
West Hills College Coalinga 

Course Level Student Learning Outcomes  
 

Save the file in the portal with a department name and year the program will go through program review. 
For example if it is the Math department and your next PR is in 2012 then save as CSLO-MATH-2012.   

 

Program Name:  

Year of Program Review:  

Originator(s):  

Date:  

 

Courses 
List all 
courses in 
your 
program. 
More rows 
may be 
added. 

Course Level SLOs 
List 3-6 course level SLOs for the each of the courses and state the core competency it should be linked 
to. 
SLO: A knowledge, skill, or value that a student is to learn in the course.  
Example: 1. Students will simplify an irrational expression. (III) 
Example: 2. Given an article or short story, students will write a summary in paragraph form.(1I) 
 
If this is a single course, without any program level SLOs, please indicate which semester the 
assessments will take place. 
Example: 1. Students will simplify an irrational expression. (III) (Fall-2011) 
Example: 2. Given an article or short story, students will write a summary in paragraph form.(1I) (Fall-
2011) 
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APPENDIX B 
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APPENDIX C 
West Hills College Coalinga 

Program Level Student Learning Outcome  

Planning Guide and Results 
 

Save the file in the portal with a department name and year the program will go through program review. 
For example if it is the Math department and your next PR is in 2012 then save as PSLO-MATH-2012.   

 

Program Name:  

Year of Program Review:  

Originator(s):  

Date:  

Program Level Student Learning Outcome  
 

 Program Level Student Learning Outcome 
State your Program Level Student Learning Outcome below. You are required to write at least 2 SLOs per 
degree/certificate/program. If there are degrees or certificates within your program, you are not required 
to write PSLOs for Program Review. More rows may be added. For the “PROGRAM” line, state either 
“Program Review” or name the degree or certificate that is being assessed. In the next column state the 
Core Competencies for the Program Level SLOs. List at least 2 different Core Competencies in the next 
column. List them as Roman numerals I to VI. 

CC 

P1 PROGRAM:   SLO:  

P2 PROGRAM:   SLO:  

P3 PROGRAM:   SLO:  

P4 PROGRAM:   SLO:  

P5 PROGRAM:   SLO:  
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P6 PROGRAM:   SLO:  
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Program Level Mapping 

 

Courses 
List courses in your program and map to the appropriate PSLOs. 

P1 P2 P3 P4 P5 P6 

       

       

       

       

       

       

       

*Indicate which Course level SLO is taught by stating the number of the SLO of that course. 
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Assessment Mapping 

All course level assessment mapping 
Place an ‘X’ when each of the courses will be assessed so that all course and program level SLOs are 
assessed before Program Review. You don’t need to put any ‘X’ after your program review, since your SLOs 
might change. 

 

 

For non-vocational programs, place a “PR” in the year that you will do Program Review. During the year, you 
will go over all the PSLOs in order to include in your program review. For vocational programs, you may 
continuously assess your SLOs during your program review semester or place a “PR” in that semester.  

  

COURSES 
FALL 
2010 

SPRING 

2011 

FALL 

2011 

SPRING 

2012 

FALL 

2012 

SPRING 

2013 

FALL 

2013 

SPRING 

2014 

FALL 

2014 

SPRING 

2015 

FALL 

2015 

SPRING 

2016 
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Program Level Student Learning Outcome 

Results 

 

 Program SLO Results of Assessment – DURING PROGRAM REVIEW 
Summarize the assessment results of all courses that have been assessed for the program. In other 
words, what does the relevant SLO assessment data tell you about student learning in this program. 

1  
2  
3  
4  
5  
6  
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Program Level Student Learning Outcome 

Improvements 

 

 Program SLO Planning/implementing changes - DURING PROGRAM REVIEW 
Use the assessment results from the previous section to state if you had/intend to have changes to 
pedagogy, methodology, or curriculum. Describe any changes implemented. If no changes are/were 
planned, explain why. State any funding needs at this time. 

1  
2  
3  
4  
5  
6  
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APPENDIX D 
West Hills College Coalinga 

Institutional and General Education Level  

Student Learning Outcome Guide and Report  
 

Save the file in the portal with semester and year the core competencies were program will go through 
program review. For example if it is the Fall semester and the year 2011, then save as 2011-Fall.   

  

ISLOC Members:  

Date of Meetings:  

 

Institutional Student Learning Outcomes  
 

The Core Competencies that are to be reviewed are given below.  

I 
I. Critical Thinking, Problem Solving, and Creative Thinking 
Students will collect information in response to a question or problem; analyze or draw valid 
conclusions from statements, images, data, and other forms of evidence; or assess the implications 
and consequences of conclusions. 

II 
 II. Communication 
Students will use effective communication skills in reading, writing, listening, speaking or 
communicating in different formats. 
 

III 
III. Quantitative Analysis and Scientific Reasoning 
Students will analyze, estimate, use, or evaluate quantitative information using words, data, graphs, 
or symbols; or apply the scientific method to questions regarding observable natural, physical or 
social phenomena. 

IV IV. Social, Cultural, Environmental and Aesthetic Perspectives 
Students will define or analyze significant social, cultural, environmental or aesthetic perspectives. 

V 
V. Information, Technology and Media Literacy 
Students will be able to locate, evaluate, synthesize or use multiple forms of information, data, media, 
or technology. 
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VI 
 VI. Personal, Academic, and Career Development 
Students will be analyze their knowledge, skills, abilities, set personal, educational, and career goals, 
work independently or in group settings; identify or practice lifestyle choices that promote self-
reliance, physical, mental, or social health. 
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Core Competency Level Mapping 

 

CC Courses and Summary - List courses that were assessed from the previous semester that contribute 
to the Core Competencies. In the summary area state any patterns, weaknesses, and strengths found 
in the result of the courses listed. 

I Courses: 
Summary: 

II Courses: 
Summary: 

II Courses: 
Summary: 

IV Courses: 
Summary: 

V Courses: 
Summary: 

VI Courses: 
Summary: 
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Institutional Level Student Learning Outcome 

Student Impact Study 

 

 Student Impact Study - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon the average section size.  

Over 46  
31-45  
16-30  
1-15  
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Institutional Level Student Learning Outcome 

Student Pathway Study 

 

 Student Pathway Study - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon pathway the classes are part of. (Basic Skills, Vocational, Transfer) 

Basic Skills 
(100 level) 

 

Vocational/
Certificated 
 

 

Below 
Transfer 
(50-99) 

 

Transfer 
Level  
(1-49) 
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Institutional Level Student Learning Outcome 

Transfer CSU Studies 

 

 Student Transfer CSU Study - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon classes that lead to the Transfer CSU certificate. 

Area 
A 

 

Area 
B 

 

Area C  
Area 
D 

 

Area E  
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Institutional Level Student Learning Outcome 

IGETC 

 

 Student Transfer Studies - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon classes that lead to the IGETC certificate. 

Area 1  
Area 2  
Area 3  
Area 4  
Area 5  
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Institutional Level Student Learning Outcome 

General Education 

 

 Student General Education - State the impact (patterns, weaknesses, and strengths) on student 
learning based upon area of general Education. 

Area 
A 

 

Area 
B 

 

Area C  
Area 
D 

 

Area E  
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APPENDIX E 

 

ISLOC 

Data Sheet 
Core Competency:   

Year: 2007 

Semester: Spring 

Offered: True   

Course Title:  BUS-20 

FT Instructor(s):  S. Shepard  

PT Instructor(s):   

SLO statement:  

3.  Given a written assignment, students will apply a range of business concepts to create 
business strategy, ownership structure, marketing strategy, operational plans, and basic 
accounting analysis through the construction of a business plan. 

SLO Criteria of Success: 

 3.  At least 70% of students will complete the business plan with a 70% or higher. 

SLO Summary of Data:  

Fifty-six percent (56%) of Spring 2007 students completed the assessment with a 70% or better.  
This includes scores of zero.  (Elimination of zero scores raises the success rate to 83%.) 

SLO Results:  NO 

SLO Discussion Summary:  
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Students are currently required to create their business plans throughout the semester, including 
turning in pieces.  I believe the success rate could be higher if more pieces of the plan were 
required to be turned in throughout the semester.  I will inco 

Type of Improvement:  No Change 

Summary of Improvement: 

  

Final Remarks (optional input from faculty): 
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Appendix F 
Bloom’s Taxonomy Cognitive Domain 

Learning Outcomes Related To Knowledge 
 

Knowledge  Comprehension  Application  Analysis  Synthesis  Evaluation  
Student 
remembers or 
recognizes 
information or 
specifics as 
communicated 
with little 
personal 
assimilation.  

Student grasps 
the meaning 
behind the 
information and 
interprets, 
translates, or 
comprehends the 
information.  

Student uses 
information to 
relate and apply 
it to a new 
situation with 
minimal 
instructor input.  

Student 
discriminates, 
organizes, and 
scrutinizes 
assumptions in 
an attempt to 
identify 
evidence for a 
conclusion.  

Student 
creatively 
applies 
knowledge and 
analysis to 
integrate 
concepts or 
construct an 
overall theory.  

Student judges 
or evaluates 
information 
based upon 
standards and 
criteria, values 
and opinions.  

Cite 
 Label  
List  
Enumerate  
Identify  
Imitate  
Match  
Name  
Quote  
Recall 
Reproduce  
State  
Write  

Convert  
Define  
Describe  
Discuss  
Estimate  
Explain  
Generalize  
Identify  
Illustrate  
Locate  
Paraphrase  
Restate  
Summarize  

Apply  
Chart  
Compute  
Demonstrate  
Determine  
Dramatize  
Establish  
Make  
Manipulate  
Prepare  
Project  
Solve  
Use  

Analyze  
Compare  
Contrast  
Correlate  
Diagram  
Dissect  
Differentiate  
Distinguish  
Infer  
Investigate  
Limit  
Outline  
Separate  

Assemble  
Create  
Construct  
Design  
Develop  
Formulate  
Generate  
Hypothesize  
Initiate  
Invent  
Modify  
Reframe  
Synthesize  

Access  
Appraise  
Conclude  
Critique  
Decide  
Defend  
Diagnose  
Evaluate  
Judge  
Justify  
Rank  
Recommend  
Support  
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Bloom’s Taxonomy Psychomotor Domain 
Learning Outcomes Related To Skills 

 
 

Observe  Model  Recognize 
Standards  

Correct  Apply  Coach  

Students 
translate 
sensory input 
into physical 
tasks or 
activities.  

Students are 
able to 
replicate a 
fundamental 
skill or task.  

Students 
recognize 
standards or 
criteria 
important to 
perform a skill 
or task 
correctly.  

Students use 
standards to 
evaluate their 
own 
performances 
and make 
corrections.  

Students 
apply this 
skill to real 
life 
situations.  

Students are 
able to 
instruct or 
train others to 
perform this 
skill in other 
situations.  

Hear  
Identify  
Observe  
See  
Smell  
Taste  
Touch  
Watch  
 
*Usually no 
outcomes or 
objectives 
written at this 
level.  

Attempt  
Copy  
Follow  
Imitate  
Mimic  
Model  
Reenact  
Repeat  
Reproduce  
Show  
Try  

Check  
Detect  
Discriminate  
Differentiate  
Distinguish  
Notice  
Perceive  
Recognize  
Select  

Adapt  
Adjust  
Alter  
Change  
Correct  
Customize  
Develop  
Improve  
Manipulate  
Modify  
Practice  
Revise  

Build  
Compose  
Construct  
Create  
Design  
Originate  
Produce  

Demonstrate  
Exhibit  
Illustrate  
Instruct  
Teach  
Train  
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Bloom’s Taxonomy Affective Domain 
Learning Outcomes Related To Attitudes, Behaviors, and Values 

 
Receiving  Responding Valuing  Organizing  Characterizing 

Students become 
aware of an 
attitude, behavior, 
or value.  

Students 
exhibit a 
reaction or 
change as a 
result of 
exposure to 
an attitude, 
behavior, or 
value.  

Students 
recognize value 
and display this 
through 
involvement or 
commitment. 

Students 
determine a new 
value or behavior 
as important or a 
priority.  

Students integrate 
consistent 
behavior as a 
naturalized value 
in spite of 
discomfort or 
cost. The value is 
recognized as a 
part of the 
person’s 
character.  

Accept  
Attend  
Describe  
Explain  
Locate  
Observe  
Realize  
Receive  
Recognize  

Behave  
Comply  
Cooperate  
Discuss  
Examine  
Follow  
Model  
Present  
Respond  
Show  

Accept  
Adapt  
Balance  
Choose  
Differentiate  
Defend  
Influence  
Prefer  
Recognize  
Seek  

Adapt  
Adjust  
Alter  
Change  
Customize  
Develop  
Improve  
Manipulate  
Modify  
Practice  

Authenticate  
Characterize  
Defend  
Display  
Embody  
Habituate  
Internalize  
Produce  
Represent  
Validate  
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APPENDIX G 

Initial Remarks 
1) In one sentence, describe one major piece of knowledge, skill, ability or attitude that a student will have towards 
the end of your class. Describe what students will do -- not content, activities or hours. 
 
2) Use action verbs. See the previous pages for examples. 
 
3) Write it in language that a student will understand. 
 
4) Make sure that the outcome is something that can be assessed or tested. 
 
5) Hint: Sometimes it’s easier to start backwards by thinking about the major assessments you use in the course. 
These would be the products or demonstrations of your outcomes. Make a list of your major assignments for this 
course. Then try to describe in one sentence what the students are being asked to demonstrate in those assignments. 
 
6) A word of warning: Be careful when describing attitudes in a learning outcome. They are hard to assess. Ask 
yourself if the attitude is crucial to success in your course. If a student doesn’t have a certain attitude, but possesses 
the knowledge and skills being taught, is that satisfactory to test the SLO?  
 
7) You should have 3-6 SLOs. Remember, they are to be skills that you are interested in seeing results to and key 
knowledge, skill, ability or attitudes that a student will have towards the end of your course. 
 

Student Learning Outcomes Checklist 
 

CHECK 

Do the SLOs include active verbs? 
 

 

Do the SLOs suggest or identify an assessment? 
 

 

Do the SLOs address the expected level of learning for the course using Bloom’s Taxonomy as a 
guideline? 
 

 

Are the SLOs written as outcomes rather than as objectives?  
• SLOs address what a student will be able to do at the completion of the course.  
• SLOs address student competency rather than content coverage.  
 

 

Are the SLOs appropriate for the course?  
• Consistent with the curriculum document of record  
• Represents a fundamental result of the course  
• Aligns with other courses in a sequence, if applicable  
• Represents collegiate level work  
 

 

Will students understand the SLOs? 
 

 

Comments or suggestions: 
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APPENDIX H 
 
Examples of Direct Assessment Methods:  Examples of Indirect Assessment Methods:  
 
 
 Comprehensive exams  
 
 Performance assessment for graduating 
seniors  
 
 Writing proficiency exams  
 
 National Major Field Achievement Tests  
 
 GRE subject exams  
 
 Certification exams, licensure exams  
 
 Locally developed pre- and post- tests  
 
 Senior thesis / major project  
 
 Portfolio evaluation  
 
 Reflective journals  
 
 Capstone courses  
 
 Internship evaluations  
 
 Grading with scoring rubrics 
 

 
 
 Peer institutions comparison  
 
 Job placement  
 
 Employer surveys  
 
 Graduate school acceptance rates  
 
 Performance in graduate school  
 
 Student graduation/retention rates  
 
 Exit interviews  
 
 Focus group discussions  
 
 Alumni surveys  
 
 Tracking of alumni awards, 
achievements (national, state, international, 
etc.)  
 
 Curriculum/syllabus analysis  
 

 
Sandi Osters, Director of Student Life Studies  
F. Simone Tiu, Assistant Director for Institutional Effectiveness  

3
rd 

Annual Texas A&M Assessment Conference 
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Appendix I 
Title Code Fall 2008 Spring 2009 Fall 2009 Spring 2010 
AGRICULTURAL SALES AND MARKETING AGBUS-11     X   
COMPUTER APPLICATION TO AGRICULTURE AGBUS-15     X   
INTRODUCTORY AGRICULTURAL ECONOMICS AGBUS-40     X   
CONTROL AND SUPERVISION OF INMATES AOJ-04     X   
LAW AND PSYCHOLOGY AOJ-08     X   
CRIMINAL INVESTIGATION AOJ-24     X   
P.C. 832 FIREARMS MODULE AOJ-50B     X   
BASIC DRAWING ART-05A X   X   
ADVANCED DRAWING ART-05B X   X   
STUDIO INTRODUCTION TO CERAMIC DESIGN STUDIO ART-13A X   X   

BEGINNING CERAMIC DESIGN STUDIO ART-13B X   X   
BASIC CERAMIC DESIGN STUDIO ART-13C X   X   
INTERMEDIATE CERAMIC DESIGN STUDIO ART-13D X   X   
SURVEY OF WESTERN ART: PRE-HISTORY TO PROTO-RENAISSANCE ART-16A X   X   
ART APPRECIATION ART-42 X   X   
INTERCOLLEGIATE RODEO ASCI-07     X   
HUMAN ANATOMY BIO-32     X   
BEGINNING PRINCIPLES OF ACCOUNTING  BUS-01A X   X   
WORD FOR WINDOWS I BUS-13A X on-line X on-line 
WORD FOR WINDOWS II BUS-13B X on-line X on-line 
INTRODUCTION TO BUSINESS BUS-20 X   X   
HUMAN RESOURCES MANAGEMENT BUS-35 X   X   
10-KEY MASTERY BUS-52     X   
BUSINESS ENGLISH BUS-59 X   X   
BUILDING CONFIDENCE & WORKING WITH THE PUBLIC BUS-62C     X   
SKILL BUILDING KEYBOARDING BUS-63 X X X X 
FILING AND RECORDS MANAGEMENT  BUS-67 X on-line X on-line 
COMPUTERIZED ACCOUNTING BUS-74     X   
PARENTING CD-04     X   
USING INFANT GESTURES CD-09     X   
THE CHILD, FAMILY & SOCIETY CD-10     X   
ADMINISTRATION AND SUPERVISION OF CHILDREN’S PROGRAMS CD-14A     X   
CHILD ABUSE RECOGNITION & PREVENTION CD-17B     X   
SUPERVISING ADULTS WORKING IN CHILDREN’S PROGRAMS CD-22     X   
QUALITY SCHOOL-AGE CARE  CD-26B     X   
INTRODUCTORY CHEMISTRY CHEM-2A     X   
INTRODUCTION TO SPREADSHEETS CIS-34     X   
SMALL GROUP DYNAMICS AND PRESENTATION COM-4     X   
WATER MANAGEMENT CRPSCI-19     X   
GENERAL TUTORING EA-55     X   
INTRODUCTION TO TEACHING EDUC-1     X   
COMPOSITION AND READING ENG-001A X X X X 
LITERARY TOPICS ENG-021 X   X   
INTRODUCTION TO COMMUNICATION SKILLS ENG-051A X   X   
INTERMEDIATE COMMUNICATION SKILLS ENG-051B X   X   
ADAPTIVE READING ENG-070 X   X   
INTRODUCTORY READING ENG-101A X   X   
INTRODUCTORY WRITING ENG-105A X   X   
CONVERSATION PRACTICE AND EVERYDAY ENGLISH ESL-120 X   X   
CONVERSATION PRACTICE INTERMEDIATE LEVEL ESL-125 X   X   
READING AND WRITING ESL-130     X   
READING & WRITING INTERMEDIATE LEVEL ESL-135     X   
INTRODUCTION TO SPANISH FOR THE LIMITED BILINGUAL FLSPN-11     X   
MEDIATE CONVERSATIONAL SPANISH FOR PERSONAL AND PROFESSIONAL 
USE FLSPN-53     X   

WORLD REGIONAL GEOGRAPHY II GEOG-02B     X   
DEATH VALLEY FIELD COURSE GEOG-11     X   
PHYSICAL GEOLOGY GEOL-01     X   
HISTORY OF THE UNITED STATES 1492-1877 HIST-17A     X   
OCCUPATIONAL WORK EXPERIENCE (PARALLEL) HS-15X     X   
INTRODUCTION TO COMPARATIVE RELIGION HUM-22     X   
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STUDENT LEADERSHIP DEVELOPMENT IS-07     X   
MULTIVARIABLE CALCULUS MATH-002A     X   
STRUCTURE AND CONCEPTS IN MATHEMATICS I MATH-010A     X   
ELEMENTARY ALGEBRA MATH-061 X   X   
BASIC COLLEGE MATHEMATICS MATH-101     X   
SUPERVISED TUTORING NC-100     X   
VOICE AND DICTION PA-05     X   
PLAY PRODUCTION PA-21     X   
STAGE LIGHTING AND SOUND PA-32     X   
TELEVISION PRODUCTION EDITING PA-42B     X   
ADVANCED PILATES PE-003     X   
GOLF PE-11     X   
FITNESS LABORATORY PE-21     X   
INTRODUCTORY SOCCER PE-25A     X   
INTERMEDIATE INTERCOLLEGIATE VOLLEYBALL PE-29B     X   
INTERCOLLEGIATE FOOTBALL PE-33     X   
Don't teach soccer PE-36     X   
INTRODUCTION TO PHYSICAL EDUCATION PE-40     X   
THEORY OF BASKETBALL PE-44A     X   
THEORY OF SOFTBALL PE-45A     X   
DEVELOPMENTAL PSYCHOLOGY PSYCH-03     X   
INTRODUCTION TO SPORT AND EXERCISE PSYCHOLOGY PSYCH-29     X   
INTRODUCTION TO PSYCHIATRIC TECHNICIAN PSYTEC-10     X   
NURSING SCIENCE PSYTEC-12     X   
PSYCHIATRIC NURSING PSYTEC-14     X   
CARE OF THE DEVELOPMENTALLY DISABLED  PSYTEC-16     X   
CRITICAL THINKING & SOCIAL PROBLEMS SOC-2     X   
INTRODUCTION TO WELDING WT-40     X   
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Appendix J 
Coordinator of Student Learning Outcomes 
The Coordinator of Student Learning Outcomes will be responsible for providing leadership and guidance to faculty 
and staff for the development, content, and application of Student Learning Outcomes at the course and program 
level and assist in the college level. The Coordinator is responsible to the Academic Senate for the development, 
content, and application of student learning outcomes in the instructional process.  
 
Duties and Responsibilities 
1. Chair the Student Learning Outcomes Committee (SLOC), 
2. Prepare an annual report that summarizes, analyzes, and evaluates the past year’s student learning outcomes 
assessment activities and accomplishments across the campus, including instructional and non-instructional areas, 
and use the report to make necessary improvements and adjustments to the assessment effort. 
3. Work with members of the college community in promoting, developing, and implementing student learning 
outcomes assessment. 
4. Provide educational and training activities pertaining to the assessment of student learning outcomes for faculty 
and staff. 
5. Keep abreast of developments in the field and actively disseminate this knowledge to faculty and staff as 
needed. 
6. Assist faculty, department heads, and deans to integrate assessment of student learning outcomes activities and 
data into the program planning and review process. 
7. Serve as a member of the Degree SLO Committee and attend or present at other meetings in order to promote, 
develop, and implement student learning outcomes assessments. 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

Philosophy: 
The DECC will follow the mission of West Hills Community College District by 
supporting the colleges in the provision of world class learning environments. 
 
The DECC will review curriculum and related issues involving educational 
planning, coordination, and implementation for colleges with an established 
vision of meeting or exceeding the needs of students, community, and 
employers.   
 
The DECC will: 

• Facilitate dialogue regarding issues involving curriculum, educational 
planning and coordination;   

• Review college-approved curriculum to ensure compliance with Rule of 
Five;  

• Review college-approved curriculum to ensure adherence to prerequisite 
criteria according to District Policy and Title V;  

• Review and discuss proposed courses and programs to ensure criteria 
and established policies and procedures have been followed;  

• Review deletion of courses/programs to ensure criteria and established 
policies and procedures have been followed; 

• Review inactivation of courses/programs to ensure criteria and 
established policies and procedures have been followed; 

• Examine external and internal articulation agreements to maintain 
congruence;  

• Ensure placement testing portability;  
• Review and verify college catalogue content and addendums; 
• Review and discuss implementation of new and existing California State 

mandated education code, policies, and/or requirements;   
 

 
Areas of Responsibility: 
1. Work toward consensus on those curriculum issues having implications for 

two (2) or more colleges; 
 
2. Review college proposals for new courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
3. Review college proposals for deleted courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
4. Review district-wide general education requirements for associate's degrees; 
 
5. Establish and review criteria for assessment portability district-wide; 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

6. Establish and review internal articulation agreements; 
 
7.   Periodically review external articulation agreements; 

 
8.   Periodically review curriculum forms; 

 
9.   Review course placement into disciplines; 

 
10. Review and determine implementation strategies for California state  

mandated education code, policies, and/or requirements. 
 

11. Review and discuss other district-wide curriculum and educational 
planning concerns. 

 
Membership: 
College Curriculum Committee Chairs (1 from each college) 
College Academic Senate Presidents (1 from each college) 
College at-large Faculty Appointment (1 from each college) 
College Articulation Officers (1 from each college) 
College Chief Instructional Officers (1 from each college) 
Vice Chancellor of Education Services and Workforce Development (chair) 
Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Associate Vice Chancellor of Educational Planning 
Instructional Operations Manager 
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President’s Message

On behalf of the West Hills College Coalinga faculty, staff, and administration, I welcome you to our 
community of learning excellence.  We are proud to provide students with a wide array of courses and 
programs that will enable you to achieve your academic and career goals. Our academic programs will 

prepare you for transfer to a four-year college or university 
and our vocational / technical programs will prepare you to 
enter a variety of occupations in the workforce of today and 
tomorrow.  While at West Hills College Coalinga you may 
participate in personal enrichment, artistic and cultural events, 
athletic programs, and student leadership activities.  This is your 
community college.  We are committed to your personal and 
professional development. 

The central focus of West Hills College Coalinga is student 
learning and we strive to create a stimulating learning 
environment.  With a spirit of innovation and creativity, the 
faculty and staff constantly engage in activities designed to 
enhance the learning environment and to provide for the ever-
changing needs of the communities we serve.  At West Hills 
College Coalinga you will find instructional excellence coupled 
with comprehensive and accessible learning support services.

West Hills College Coalinga is appreciated and admired by the 
communities it serves for its high quality academics, excellent 
facilities, forward thinking faculty and staff, outstanding 
support systems and effective management of resources.  West 
Hills College Coalinga has a history of success and a future of 

unlimited possibilities.  We look forward to adding you to our list of success stories.

See you on the campus…

 Willard Clark Lewallen, Ph.D.

 

 President

Willard Clark Lewallen, Ph.D.

�
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West Hills College Coalinga
Instructional Calendar 2009-2010 

2009 Summer Sessions 
May 26– August 12 ............................................................................................................. Instruction Begins/Ends

 July 3 .............................................................................. F ............................................. Independence Day Observed 

2009 Fall Semester 
August 13  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 14  ...................................................................... F  .........................................................Duty Day, No Classes

August 17  .....................................................................M  ............................................................... Instruction Begins

September 7  .................................................................M  ....................................................... Labor Day, No Classes

October 9  ...................................................................... F  ..................................... Last Day to Petition to Graduate 

October 19  ...................................................................M  ............................................Second 9 week Classes Begin 

November 13  ................................................................ F  ..................................... Last Day to Withdraw with a W 

November 11  ...............................................................W ............................... Veteran’s Day Observed, No Classes

November26-27  .........................................................ThF  ................................................Thanksgiving, No Classes

December14-18  ......................................................... MF  ........................................................................Finals Week 

December 18 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87

2010 Spring Semester 
January 14  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 15  ..................................................................... F  .........................................................Duty Day No Classes

January 18  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 19  .....................................................................T  ............................................................... Instruction Begins

February 12  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 15  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 19  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 22  ......................................................................M  ............................................Second 9 week Classes Begin 

March 29-April 2  ....................................................... MF  ..................................................................... Spring Recess 

April 23 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

May 24-28  ................................................................... MF  ........................................................................Finals Week 

May 28  ........................................................................... F  ..................................................Coalinga Commencement 

May 28  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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West Hills College Coalinga
Instructional Calendar 2010-2011 

2010 Summer Sessions 
May 31– August 10 ............................................................................................................. Instruction Begins/Ends 

July 5  ............................................................................. M ........................................... Independence Day Observed   

2010 Fall Semester 
August 12  .................................................................... Th  ........................................... Faculty Flex Day, No Classes

August 13  ...................................................................... F  .........................................................Duty Day, No Classes

August 16  .....................................................................M  ............................................................... Instruction Begins

September 6  .................................................................M  ....................................................... Labor Day, No Classes

October 15  .................................................................... F  ..................................... Last Day to Petition to Graduate 

October 18  ...................................................................M  ............................................Second 9 week Classes Begin 

November 11  .............................................................. Th  .............................. Veteran’s Day Observed, No Classes

November 15  ...............................................................M  ..................................... Last Day to Withdraw with a W 

November25-26  .........................................................ThF  ................................................Thanksgiving, No Classes

December13-17  ......................................................... MF  ........................................................................Finals Week 

December 17 ................................................................. F  ...........................................................End of Fall Semester 

Total Instructional Days 87 

2011 Spring Semester
January 13  ................................................................... Th  ........................................... Faculty Flex Day, No Classes

January 14  ..................................................................... F  .........................................................Duty Day, No Classes

January 17  ....................................................................M  ..............................Martin Luther King Day, No Classes

January 18  ................................................................... Tu  .............................................................. Instruction Begins

February 11  ................................................................... F  ................................Lincoln’s Day Observed, No Classes

February 21  ..................................................................M  ....................... Washington’s Day Observed, No Classes

March 18  ....................................................................... F  ..................................... Last Day to Petition to Graduate 

March 21  ......................................................................M  ............................................Second 9 week Classes Begin 

April 15 .......................................................................... F  ...................................... Last Day toWithdraw with a W 

April 18-22  ................................................................. MF  ..................................................................... Spring Recess 

May 23-27  ................................................................... MF  ........................................................................Finals Week 

May 27  ........................................................................... F  ..................................................Coalinga Commencement 

May 27  ........................................................................... F  ..................................................... End of Spring Semester 

Total Instructional Days 88 
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What’s New?
New AA/AS degree requirements
English 1A and Math 63 are the minimum English and math courses required for an associate’s degree. New stu-
dents entering West Hills College Coalinga in the fall of 2009 and students reentering after non-enrollment in 
courses for one semester or longer must meet this new minimum standard. Higher level courses may be used to 
fulfill this requirement. See page 49 for more information.

New Degree Programs
Communication – an AA degree designed for students seeking transfer in the area of communication. See page 64 
for more information.

Kinesiology – an AA degree designed for transferring students interested in teaching PE, coaching, athletic train-
ing, and sports management. See page 70 for more information.

Liberal Studies – an AA degree designed for aspiring elementary school teachers. See page for more information.

Liberal Arts with Area of Emphasis – an AA degree with four different areas of emphasis for students seeking a 
broad undergraduate education. See page 68 for more information.

New Certificate Programs
Ag Maintenance Mechanic – designed as an introduction to the work world of maintenance mechanics. See page 
58 for more information.

Social Work – preparation for a career in human services. See page 76 for more information.

Transfer Studies (CSU & IGETC) – for those destined for a university. See page 77 for more information.

Start Here, Start Now
A selection of general education courses offered in a short six-week format. The courses meet one evening a week 
with the remainder of the course online. Designed for working professionals and professional moms, these courses 
provide flexibility for the self-motivated adult learner. 

Pass/No Pass Grading Option
This new P/NP grading option replaces the old option of credit/no credit (C/NC).

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept up to 12 upper division credits. See page 26 for more information.

Smoking Restricted on Campus
Smoking is permitted outside only, 25 feet or more from any door or window.

�



Quick Start Guide
Apply for Admission
Go to www.westhillscollege.com/coalinga and select Admission Instructions from Quicklinks in the center of the 
page. Your short online  admission application is just a click away. You will receive an email response providing your 
new West Hills College username and password for all of our online systems at the email address you provide on 
the application form. 

Check your Student email
All West Hills College students are provided an email account that will be the primary form of communication for 
the college. It is important that you regularly check your West Hills College email account which is available through 
My West Hills College Portal. Information regarding financial aid, account balances, class schedule updates, support 
services, clubs and activities will be sent via email. Direct your email questions to the Helpdesk at helpdesk@whccd.
edu or 559.934.2002.

Login to My West Hills College Portal
The portal is your link to your educational record, registration, account payment, financial aid information, and your 
campus activities. Manage your calendar and catch up with campus happenings through the My West Hills College 
Portal.  Login details are available from the Helpdesk at helpdesk@whccd.edu or by phone at 559.934.2002.

Register for Classes
Registration is an easy online activity from the My West Hills College Portal.  Select Registration from the My 
Services area, then choose Search and Register for Classes. You can also use the Search for Classes link in this area 
for quick searches without the registration option.

Payment of Fees
Payments may be made online from the My Services area of the My West Hills College Portal or on campus at the 
student services counter.  You can begin the financial aid application process by following the instructions and links 
on the Admissions Instructions page of the West Hills College website or directly at www.fafsa.org

Need Help?
The Helpdesk can provide technical assistance and general information. Got a question or problem? Contact us at 
helpdesk@whccd.edu or call 559.934.2002 or toll free at 800.266.1114 x2002.

About This Catalog
Every effort has been made to assure the accuracy of the information in this class catalog. Students are advised, however, that such information is 
subject to change without notice and that the Board of Trustees of the West Hills Community College District and the Chancellor of West Hills 
College reserve the right to add or delete classes and to add, amend, or repeal rules, resolutions or policies within the administrative area of such 
officers, including registration dates and information. Courses listed herein may not be offered as a result of staff reductions, low enrollments, or 
State legislation and/or financial considerations. All classes are offered subject to sufficient enrollment to justify them economically. In those cases 
in which classes must be canceled for lack of enrollment, every attempt will be made to reschedule students to meet their needs. It is the policy of 
the West Hills Community College District that unless specially exempted by statute, every course section or class, the average daily attendance 
of which is to be reported for State funding, wherever offered and maintained by the District, shall be fully open to enrollment and participation 
by any person who has been admitted to the College and who meets such prerequisites as may be established pursuant to Education Code Title V 
section 58100. This catalog is being distributed by the most cost-effective method available for West Hills College to meet an obligation to inform 
citizens about its courses and programs.
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General Information

General Information
History
The establishment of a college for the Coalinga Union 
High School District was proposed in the spring of 
1932. The official beginning of the Coalinga Extension 
Center of Fresno State College dates from October 3, 
1932. In September 1941, Coalinga Junior College be-
came an independent unit under the direction of the 
Governing Board of the Coalinga Union High School 
District. Construction of a new campus on Cherry Lane 
near the northern limit of the City of Coalinga was be-
gun on October 3, 1955, and the buildings were occu-
pied on September 13, 1956.

In November of 1961, the voters of Coalinga Union 
High School District approved the formation of a sepa-
rate junior college district, and in June of 1962, the vot-
ers of Lemoore High School District voted to annex to 
the college district, as did voters of Riverdale and Tran-
quillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college 
was changed to West Hills College in keeping with the 
nature of the expanded district.

In order to effectively serve the college district, West 
Hills opened the North District Center in the city of 
Firebaugh in 1971. Today the North District Center is 
part of West Hills College Coalinga. 

In 1979 the District purchased land in the City of Lem-
oore, and in 1981 a classroom building and an office 
were erected. This was the Kings County Center until 
January 12, 2002, when the 555 College Avenue campus 
of West Hills College Lemoore opened. A generous do-
nation of land from Robert and Mardell Pedersen and 
Lionel and Lola Simas made the campus possible.

In 2004 West Hills College became a multi-college dis-
trict with two colleges: West Hills College Coalinga and 
West Hills College Lemoore, and a center, North Dis-
trict Center in Firebaugh.

Accreditation
West Hills College Coalinga is accredited by the Ac-
crediting Commission for Community and Junior Col-
leges of the Western Association of Schools and Col-
leges, 10 Commercial Boulevard, Suite 204, Novato, 
CA 94949, 415.506.0234, an institutional accrediting 
body recognized by the Council for Higher Education 

Accreditation and the U.S. Department of Education. 
This is an institutional accrediting body recognized by 
the Council on Postsecondary Accreditation and the 
U.S. Department of Education. It is listed in the Di-
rectory of the Western Association of Schools and Col-
leges and in the Accredited Institutions of Postsecondary 
Organizations, 1990-91, a publication of the American 
Council on Education.

West Hills College Coalinga is a member of the Califor-
nia Association of Community and Junior Colleges and 
the American Association of Community and Junior 
Colleges. The college is approved by the United States 
Immigration and Naturalization Service to accept inter-
national students.

Mission Statement
To commit college-wide staff and resources to the stu-
dent learning process. To provide educational, cultural, 
and economic development opportunities to our cur-
rent and future students and the local and global com-
munities that we serve.

Vision Statement
West Hills College Coalinga strives to become a pre-
miere interactive learner-centered community college 
recognized for its contribution to the educational, so-
cial, cultural, and economic vitality of the region and the 
state.

Academic Freedom
The Board believes that academic freedom is an essential 
right arising from the nature and function of education. 
The aims and objectives of the West Hills Community 
College District point to the unreserved and unqualified 
obligation of the instructor to pursue his/her subject 
and the program area surrounding it in a manner con-
sistent with standards of scholarly objectivity as defined 
by academic tradition and practice.

The West Hills Community College District holds 
that academic freedom involves inherently the following 
rights and responsibilities:

1. The right to explore to the limit of competence 
and training, the assigned teaching area and its 
references.

2. The responsibility within the teaching area to 
weigh studiously serious intellectual differences, 
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when applicable, which rise from historical con-
text and perspective.

3. The right to present the democratic process with 
its freedoms, rights, and safeguards as the sole 
way in which the academic community and na-
tion can exist and establish the means for prog-
ress and the greater fulfillment of man.

4. The responsibility in solving problems to ap-
peal only to those criteria sanctioned histori-
cally by reason as confirmed through objective 
discussion.

5. The right to survey, probe, and question the con-
dition of man within the guidelines of accepted 
research techniques and intelligent discussion.

6. The responsibility of avoiding the intellectual 
error of assuming absolute answers for complex 
problems and presenting these answers as un-
questionable truth.

7. The responsibility to introduce within the as-
signed teaching areas, controversial concepts, is-
sues and systems, subjecting these ideas to the 
test of objective reasoning.

8. The responsibility of recognizing, respecting, and 
discussing fairly those areas of human activity 
not amenable as such to the scientific method.

9. The right to create unhampered and clear intel-
lectual atmosphere, maintained, encouraged, and 
supported by staff, administration and trustees.

10. The responsibility of avoiding any teaching 
method, which relies on rigid authority or im-
plied infallibility.

11. The responsibility in challenging students, not-
withstanding their ability or program, to develop 
a spirit of inquiry regarding all academic areas 
and to seek logical answers. 

The West Hills Community College District considers 
academic freedom defined by its attendant rights and 
responsibilities as a vital, primary force in the achieve-
ment of the aims and objectives of the institution.
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Helpdesk Services
The Helpdesk is available to assist you 24/7 via email 
to helpdesk@whccd.edu You may also reach the help-
desk by phone at 800.266.1114 x2002 or directly at 
559.934.2002. Technical and student service assistance 
is available, just contact us.

Eligibility Requirements
To enroll at West Hills College Coalinga, a student 
must satisfy one of the following requirements:

1. High school graduation.

2. Successful completion of the California High 
School Equivalency Examination or G.E.D.

3. Attainment of adult status-18 years of age.

4. Recommendation of the principal of the high 
school the student is attending and parental 
permission.

Admission Procedure
Students may apply using our online application avail-
able at www.westhillscollege.com/coalinga or by visiting 
the student services office.

Please note: International students may not  apply on-
line. All international students are required to apply 
through a written application. Please contact the Inter-
national Student Programs office at 559.934.2433 or 
internationalstudent@whccd.edu  to request an infor-
mation package and application.

Transcript Requirements
High school transcripts and transcripts from other col-
leges attended must be on file with West Hills College 
Coalinga. Students with transcripts from institutions 
outside the United States should contact the West Hills 
College Coalinga Office of Admissions and Records at 
559.934.2303 for information on transcript evaluation. 
The student must notify the institution previously at-
tended to mail official transcripts directly to the Admis-
sions and Records Office at 300 Cherry Lane, Coalinga, 
CA 93210.

Registration
Class schedules will be published on the West Hills Col-
lege Coalinga website prior to the summer intersession 
and fall and spring semesters. To search and register for 
classes students must use My West Hills College Portal 
accessed through the website at www.westhillscollege.
com/coalinga. Please follow the instructions outlined 
on the website for registration in course sections.

Student Fees
The Legislature of the State of California has made it 
mandatory for West Hills College Coalinga to charge a 
California Community College fee of $20.00 per unit. 
This fee is subject to change by the Legislature. Califor-
nia Education Code Section 72252 (amended, effective 
1/1/90) allows exemption from the enrollment fee to 
any dependents, or surviving spouse who has not remar-
ried, or any member of the California National Guard, 
who, in the line of duty and while in the active service 
of the state, was killed, died of a disability from an event 
that occurred while in active service of the state, or who 
is permanently disabled as a result of an event that oc-
curred in the active service of the state. In addition, the 
college is mandated to charge an out-of-state tuition fee 
for those students who do not qualify as California resi-
dents (see non-resident tuition).

Cost of student textbooks, supplies, and membership 
in the Associated Student Body may average $300 to 
$350 per semester. A considerable savings is possible 
through the purchase of used textbooks from the col-
lege bookstore.

Active military personnel applying for Tuition Assis-
tance that pays for 75% of the registration fees must 
submit a completed authorization form to the college 
prior to registration; otherwise, registration fees must be 
paid in full. For more information, call 559.925.3352.

Non-Resident/International Student 
Tuition
A student who does not qualify for California residency 
is classified as a non-resident student and is required to 
pay a non-resident tuition fee.  The fee for non-resident 
tuition is $189.00 per unit for the 2009-2010 school 
year.  This fee is in addition to a $20 per unit enrollment 
fee mandated by the State of California.
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International/non-resident students must also pay an 
additional $9.10 per unit capital outlay fee, a non-refund-
able $100 per semester processing fee, and the following 
fees for United States health insurance coverage:

 Fall 2009   $310*

 Spring/Summer 2010  $430*

The health insurance fee may be waived for those stu-
dents who provide proof they have current health in-
surance coverage valid in the United States or for those 
students who are not physically attending any onsite 
West Hills Community College District classes (e.g. at-
tending only online classes).  

To request a waiver of the health insurance fee, please 
send your request with proof of insurance to West Hills 
CCD, Attention: Business Office, 9800 Cody Street, 
Coalinga, CA 93210.

To sign-up for the health insurance plan or for informa-
tion regarding the health insurance plan coverage and 
claims procedures, contact the International Student 
Program office, 559.934.2432.

*This fee is subject to rate increases by the insurance 
provider.

Please note that the tuition and enrollment fees are sub-
ject to change by the State of California.

Refund of Enrollment Fees and Tuition
Refund or reversal of enrollment fees and tuition shall 
be made as follows: 

Refund must be requested by the student using My 
West Hills College Portal. Click Financial Information, 
Request a Refund, complete the form and submit.

Full Semester Classes, 16-18 weeks
1. Withdrawal during the first two weeks of 

instruction: 100% refund.

2. Withdrawal after the second week of instruction: 
no refund.

Short-term Classes
1. Withdrawal during the first 10% of the course 

length: 100% refund.

2. Withdrawal after 10% of course length: no 
refund.

Materials Fees
Required instructional materials of continuing value 
outside the classroom must be paid for by the student. 
These are tangible materials that are essential to satisfac-
tion of course objectives, have value to the student out-
side the classroom, belong to the student, and may be 
taken home. These materials include, but are not limited 
to, such items as textbooks, workbooks, syllabus, data 
storage devices, tools, uniforms, and canvases. They also 
include material, such as clay, that can be transformed 
into materials of lasting value.

Students are advised to provide certain instructional 
materials of an optional nature that will enhance a stu-
dent’s learning experience in the classroom but are not 
essential to completion of course objectives.

Some classes require a fee for instructional materials. 
These fees are for the types of materials described above. 
When such fees are charged, the materials for which the 
fees are levied are supplied at district cost.

NOTE: All fees must be paid in full at registration and 
are subject to change without advance notice by the 
Board of Trustees of the West Hills Community Col-
lege District. A full refund will be given to students if 
they completely withdraw from a class the last day of 
registration before classes begin or if the classes are can-
celed by the college.

Classification of Students
Freshmen
Students who have completed fewer than 30 semester 
units.

Sophomores
Students who have completed 30 or more semester 
units, but who have not yet been awarded an associate 
degree or higher degree.

Full-time
Students enrolled for 12 or more semester units of 
college credit.

Part-time
Students enrolled for fewer than 12 semester units of 
college credit.

Placement Tests
Placement tests to assess writing, reading, and math 
skills are administered to each entering student. The re-
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sults of these tests are used to assist students and coun-
selors in the selection of college classes. These tests are 
not entrance examinations, and they will not prevent 
any prospective student from admission to the college.

A schedule of testing times and dates will be available 
on the web at www.westhillscollege.com/coalinga, and 
made available prior to registration each semester at each 
location. For more information on placement testing 
please contact the West Hills College Coalinga Coun-
seling Office, 559.934.2320 or North District Center, 
Firebaugh, 559.659.2957.

Placement Testing Exemption Policy
The following students are exempt from placement 
testing:

1. Students who have met the prerequisites for a 
course they intend to enroll in by earning a grade 
of C or higher in a lower-level course at West 
Hills College Coalinga or in an equivalent course 
from another educational institution.

2. In all cases, the exemption for assessment listed 
above is available only to students who provide 
official records or transcripts to the Director of 
District Enrollment Services before registration.

Residency Requirements
A. Adults 
Resident
A resident is a student who has resided in the State of 
California for more than one year immediately preced-
ing the residence determination date and who has dem-
onstrated intent to be a California resident with finan-
cial independence. Student must apply for residency in 
the Admissions and Records Office.

Non-Resident
A non-resident is a student who does not have legal resi-
dence in the state at the time of the residence determi-
nation date.

B. Minors
The residence of the parent with whom the minor child 
resides is considered the legal residence of that minor 
child.

The residence of an unmarried minor who has a parent 
living cannot be changed by his/her own act, by the ap-
pointment of a legal guardian, or by relinquishment of a 
parent’s right of control. A married minor may establish 
his/her own residence.

Residency status is allowed for a student who, (1) has 
not been an adult resident of California for more than 
one year, and (2) is either the dependent child of a Cali-
fornia resident who has not had residence for more than 
one year prior to the residence determination date, or 
has a parent who has both contributed court-ordered 
support for the student on a continuous basis and has 
been a California resident for a minimum of one year. 
The exception continues until the student has been in 
the state the minimum time necessary to become a resi-
dent (one year from time of California entry), as long as 
continuous attendance is maintained at the college.

C. Active Duty Military
A student who is a member of the armed forces of the 
United States stationed in this state on active duty, ex-
cept a member of the armed forces assigned for educa-
tional purposes of state supported institutions of higher 
education, is entitled to resident classification.

D. Military Dependents
A student who is a natural or adopted child, stepchild, 
or spouse who is a dependent of a member of the armed 
forces of the United States stationed in this state on ac-
tive duty shall be entitled to resident classification until 
he/she has resided in the state the minimum time nec-
essary to become a resident. The minimum time nec-
essary to become a resident for California Community 
College tuition purposes is one year and one day pro-
ceeding the semester for which the student is applying. 
If that member of the armed forces of the United States, 
whose dependent natural or adopted child, stepchild, or 
spouse is in attendance at an institution, (1) is there-
fore transferred on military orders to a place outside 
this state where the member continues to serve in the 
armed forces of the United States or, (2) if thereafter 
retired as an active member of the armed forces of the 
United States, the student dependent shall not lose his 
or her residence classification until he or she has resided 
in the state the minimum time necessary to become a 
resident.

E. United States Bureau of Indian Affairs
California Education Code Section 68077 (amended 
1993): A student who is a graduate of any school lo-
cated in California that is operated by the United States 
Bureau of Indian Affairs, including but not limited to, 
the Sherman Indian High School, shall be entitled to 
resident classification. This exception shall continue so 
long as continuous attendance is maintained by the stu-
dent at an institution.
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Compliance Statement
West Hills College does not discriminate on the basis of 
race, color, national origin, sex (including sexual harass-
ment), handicap (or disability), or age in any of its poli-
cies, procedures, or practices, in compliance with Title 
V of the Civil Rights Act of 1964 pertaining to race, 
color, and national origin; and Title IX of the Educa-
tional Amendments of 1992. Section 504 of the Ameri-
can Disabilities Act of 1990 pertaining to handicap; and 
the Age Discrimination Act of 1975 (pertaining to age). 
This nondiscrimination policy covers admission and ac-
cess to, and treatment and employment in, the College’s 
programs and activities, including vocational education. 
Inquiries regarding the equal opportunity policies, the 
filing of grievances, or grievance procedures covering 
discrimination complaints may be directed to: Jana Cox, 
Equal Opportunity Officer, West Hills College, 9900 
Cody Avenue Coalinga, CA 93210 1.800.266.1114 ext. 
2157.

The lack of English language skills will not be a barrier 
to admission and participation in the college’s vocation-
al education programs. West Hills College recognizes 
its obligation to provide overall program accessibility 
throughout the college for handicapped persons. Con-
tact the Section 504 Coordinator to obtain information 
as to the existence and location of services, activities, 
and facilities that are accessible to and usable by handi-
capped persons. 

Inquiries regarding Federal laws and regulations con-
cerning nondiscrimination in education or the District’s 
compliance with those provisions may also be directed 
to: Office for Civil Rights, U.S. Department of Educa-
tion, 221 Main Street, Suite 1020, San Francisco, Cali-
fornia 94105.

West Hills College is an Equal Opportunity Employer.

Declaracion de 
Cumplimiento
West Hills College no discrimina por razones de raza, 
color, origen de nacionalidad, sexo (incluso hostiga-
miento sexual), desventajas físicas, o edad en ninguna 
de sus pólizas, o procedimientos conforme a las leyes 
del Título V del Acta de Derechos Civiles de 1964 que 
incluye raza, color, y país de origen; El título IX de la 
Enmienda de la Ley de Educación de 1972. La Sección 
504 del Acta de Deshabilites Americanos de 1990 (que 
se refiere a personas incapacitadas) y el Acta Contra la 
Discriminación por Razones de Edad de 1975. Esta 
póliza contra la discriminación abarca la entrada y el ac-
ceso al colegio, el trato y el empleo en los programas y 
actividades de WHC, incluyendo la educación vocacio-
nal. Pregustas sobre la póliza de oportunidad equitativa 
en el empleo, quejas, y procedimientos sobre las quejas 
en cuanto a la discriminación, deben ser dirigidas a: Jana 
Cox, Affirmative Action Officer, West Hills College, 
9900 Cody Avenue, Coalinga, CA 93210 (559) 935-
0801 ó 1.800.266.1114 ext. 2157.

El hecho de no hablar o escribir inglés no le impide par-
ticipar en los programas vocacionales de WHC. WHC 
reconoce su obligación de ofrecer todo el acceso y toda 
la ayuda que sea necesaria a las personas incapacitadas. 
Favor de Contactar al coordinador de la Sección 504 
para obtener información acerca de la existencia y el 
lugar de servicios, actividades, e instalaciones a las cu-
ales tienen acceso y pueden ser empleadas por personas 
incapacitadas.

Dirija sus preguntas acerca de las leyes y los reglamentos 
federales antidiscriminatorios en la educación

O acerca del cumplimiento del distrito con esas pro-
visiones a: Office for Civil Rights U.S. Department of 
Education 221 Main Street, Suite 1020 San Francisco, 
California 94105.

West Hills College Ofrece Empleo En Forma Equita-
tiva Y Cumple Con Las Leyes Y Reglamentos.
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Academic Regulations
Attendance
All students at West Hills College Coalinga and the 
North District Center (NDC) are expected to attend 
all sessions of each class in which they are enrolled. 
Excessive absences may result in the student being 
dropped from his/her class by the instructor. If unusual 
circumstances prevent the student from attending, he/
she should notify the Admissions and Records Office at 
559.934.2303. However, the decision to retain a student 
in class is the decision of the instructor. Students who 
do not attend the first class meeting may be dropped by 
the instructor as a no-show. To assure no grade penalty 
for the course, the student must withdraw from the class 
via the My West Hills College Portal. Students may also 
withdraw by submitting a Drop Class form to Student 
Services personnel. Students are responsible for ensur-
ing that they are dropped from class and it the responsi-
bility of each student to check their schedule of courses 
by the second week of the term to ensure they are en-
rolled in the correct classes. No person may attend or 
participate in a class without being properly enrolled.

Student Study-Load Regulations
The California Education Code defines a college semes-
ter unit as one lecture hour of class plus two hours of 
study per week per semester. For one laboratory hour, 
a college unit represents three hours of work in a labo-
ratory or in comparable experience under classroom 
supervision.

A normal schedule of 15 semester units assumes the av-
erage student will devote approximately 45 hours per 
week to class attendance and preparation.

Dean of Student Learning approval is required for 
schedules of more than 18 semester units. If a student 
wishes to appeal a decision, he or she may do so by 
contacting their counselor to discuss class/study load 
and student grade point average in prior course work.  
Upon recommendation from the counselor, the Dean of 
Student Learning will consider for approval enrollment 
above 18 units.

Remedial Coursework Limit Policy
West Hills College Coalinga offers remedial coursework 
through pre-collegiate basic skills courses in reading, 

writing, learning skills, study skills, mathematics, and 
English as a Second Language. These courses are des-
ignated as non-degree applicable credit courses by their 
number (100 and above).

A student’s need for remedial coursework shall be de-
termined by the student’s counselor through the use of 
appropriate assessment instruments and multiple mea-
sures. Once enrolled, no student shall attempt and/or 
receive more than 30 semester units of credit for reme-
dial coursework at West Hills College Coalinga. A new 
student who does not attain full eligibility status for col-
lege level work within this unit limit shall be dismissed 
and referred to adult, non-credit education courses.

The following students are exempted from the limita-
tion on remedial coursework:

1.   Students enrolled in one or more courses of Eng-
lish as a Second Language.

2.   Students identified by the Disabled Student Pro-
gram Services as having a learning disability.

After attempting and/or completing 30 semester units 
of remedial coursework and showing satisfactory prog-
ress by maintaining a 2.00 cumulative grade-point av-
erage, students may be allowed additional units of re-
medial coursework upon petition to the Curriculum 
Academic Review Committee. If a waiver of the 30 unit 
limit is granted, the committee will specify the addition-
al course(s) in which the student may enroll.

Pass/No Pass Classes
Students planning to transfer to a four-year college or 
university should take classes for a letter grade, not as 
pass/no pass.   A student attending West Hills College 
Coalinga may elect to take up to a maximum of 15 se-
mester units of work on a P (Pass)/NP (No Pass) basis. 
For CIS/Business programs, a maximum of twelve (12) 
units will be allowed toward the associate degree or cer-
tificate. Only selected courses are offered on this basis.   
Students must select the Pass/No Pass option in a class 
by the end of the fourth week of the semester through 
their instructor.  Under the P/NP policy, if a student 
successfully completes the course requirements, he/she 
will be granted credit and will receive units but no grade 
points. If the student does not successfully complete the 
course requirements, he/she will not be charged units 
attempted nor will he/she receive grade points.
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This policy is designed primarily to permit the student 
to explore areas of curriculum with which he/she is not 
familiar without jeopardizing his/her grade point aver-
age.  Students should refer to the catalog of the transfer 
institution of their choice on the maximum number of 
P/NP units that will be accepted.

See course descriptions for courses offered under this 
option.

Adding/Dropping a Class
1. A student may make program changes during the 

first week of instruction online or through the Stu-
dent Services office without instructor permission 
as long as prerequisites have been met for the de-
sired course.

2. A student may add a class by using the My West 
Hills College Portal or by completing a West Hills 
College Coalinga Change of Program form avail-
able at the student services desk. 

3.   To drop a class a student may use the My West 
Hills College Portal or complete a Change of Pro-
gram form in consultation with his/her counselor/
advisor and return the form to registration person-
nel at the student services counter. A course may be 
dropped during the first three weeks of instruction 
without a notation appearing on the transcript. A 
grade of “W” will be assigned from the fourth week 
through the end of the 13th week. If the student 
remains enrolled in a class through the beginning 
of the 14th week, then a grade other than W must 
be assigned. A student is not officially enrolled or 
dropped from a class until completing a registra-
tion process using the My West Hills College Por-
tal or by completing a Change of Program Form. 
It is the student’s responsibility to drop a class in 
which he/she no longer wishes to be enrolled.

Class Cancellations
Courses listed in the schedule of classes may be cancelled 
due to low enrollment. If a class is cancelled, fees will 
automatically be refunded and credited to the students’ 
account. Every effort will be made to schedule students 
into other classes. Early registration and attendance at 
first class meetings will help prevent scheduled classes 
from being cancelled.

Examinations
Final examinations are required in all courses. Students 
are expected to take the examinations at the regularly 
scheduled times.  Students must make accommodations 
with the instructor and obtain dean approval prior to 
the scheduled final examination if they are not able to 
attend the final exam date.  Failure to do so may result 
in a substandard grade.

Grading Standards
Pursuant to Section 51306 of Title 5, the grading prac-
tices of West Hills College Coalinga shall be as follows:
Grade Symbol ... Definition .................................. Points
A ......................... Excellent .......................................... 4
B .......................... Good ................................................ 3
C ......................... Satisfactory ...................................... 2
D ......................... Passing, less than satisfactory ....... 1
F .......................... Failing ............................................... 0

P-Pass
At least satisfactory-units awarded; not counted in 
grade point average 

NP-No Pass
Less than satisfactory or failing-units not counted in 
grade point averages

I-Incomplete
Shall not be used in calculating units attempted nor 
for grade point averages

IP-In Progress
A student may receive an IP grade when the class 
extends beyond the normal end of the semester. An 
appropriate evaluation grade shall be assigned when 
all course work has been completed within the fol-
lowing college semester

RD-Report Delayed
Shall be assigned only by the Director of District 
Enrollment Services and will not be used in calcu-
lating grade point averages

W-Withdrawal
Shall not be used in calculating grade point averages

MW-Military Withdrawal 

Must provide copy of military orders with request 
for military withdrawal

M-Medical Withdrawal 

In cases of serious medical conditions



1�

Academic Regulations

P (Pass)/NP (No Pass) Grade
1. A P (pass) indicates a grade of C or better.

2. The P grade will not be included in computing 
the student’s GPA.

3. The student will decide no later than the end of 
the fourth week of instruction whether he/she 
wishes to take the course on a P/NP basis or 
on the conventional grading system basis-a letter 
grade of ABCDF.

4. For credit toward his/her AA or AS degree, a stu-
dent will not be permitted to take more than fif-
teen (15) units on the P/NP basis or twelve (12) 
units if majoring in the CIS/Business program.

In Progress (IP) Grades
Instructors assigning an In Progress (IP) grade will be 
required to submit a present status grade at the end of 
the first term, which is sent to the student through the 
address in the college database.  The student must then 
enroll in the course and complete all course work during 
the following semester. Should the student not re-enroll 
and complete the course work within the following se-
mester, the present status grade will be entered on the 
student’s transcript.

Incomplete Grade (I)
Incomplete academic work for unforeseeable emergency 
and justifiable reasons discussed with the instructor at 
the end of the term may result in an incomplete (I) grade 
being entered in the student’s record. The condition for 
removal of the I grade shall be stated by the instructor 
in written form on the Notice of Incomplete Grade. The 
record shall contain the assignments required for the re-
moval of the I status and the grade assigned in lieu of its 
removal. Grades of incomplete will not be issued unless 
the student has completed at least 75% of the course-
work required. This record must be given or mailed to 
the student and a copy on file with the Admissions and 
Records Office. A final grade will be assigned when the 
work stipulated has been completed and evaluated by 
the instructor, or when the time limit for completing the 
work has passed. Students are not allowed to re-enroll 
in the class the in which I grade was issued.

The I grade must be made up no later than one year 
following the end of the term in which it was assigned. 
A student may petition in writing to the Curriculum 
Academic Review Committee for a time extension (one 
semester only) due to unusual circumstances.

Withdrawal Grade (W)
A student may withdraw from a class or classes prior to 
the end of the thirteenth week or prior to attending 70% 
of the class sessions of a short term course and receive a 
grade of withdrawal (W). If a student remains enrolled 
in a class through the beginning of the fourteenth week, 
then a grade other than a W must be assigned.

Military Withdrawal (MW)
Military withdrawal occurs when a student who is a 
member of an active or reserve United States military 
service receives orders compelling a withdrawal from 
courses. Upon verification of such orders, a withdrawal 
symbol may be assigned at any time after the period es-
tablished by the Governing Board of West Hills Com-
munity College District during which no notation is 
made for withdrawals. The withdrawal symbol so as-
signed will be MW. Military withdrawals shall not be 
counted in progress probation and dismissal calcula-
tions. In all cases, verification of orders compelling a stu-
dent to withdraw from courses must be filed in the Of-
fice of Admissions and Records before the MW symbol 
will be assigned.

Medical Withdrawal 
Medical withdrawal may be appropriate in case of seri-
ous medical issues. Please see a counselor for medical 
withdrawal information.

Grade Point Average (GPA)
To graduate from West Hills College Coalinga a student 
must attain a 2.0, or C grade point average. Scholastic 
standing is determined by dividing accumulated grade 
points by the number of units attempted. In addition, a 
GPA of 2.0 must be maintained within the major.

Grade Changes
To conform to the provision of Section 55760(a) of the 
California Administrative Code, Title 5, the determina-
tion of the student’s grade by the instructor shall be final 
in absence of mistake, fraud, bad faith or incompetence. 
The following policies apply to changes of grades except 
for changes of Incomplete (I) and Withdrawal (W) 
grades.

1.   In general, all course grades are final when filed 
by the instructor at the end of the term. These 
grades become a part of the student’s permanent 
record.
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2.   A change of grade shall not occur as a conse-
quence of the acceptance of additional work 
or re-examination beyond the specified course 
requirements.

3.   A request for a grade change shall be initiated by 
the student affected or by the instructor within 
the next regular semester following the award of 
the original grade. If the instructor determines 
that there is a valid basis for the grade change, a 
grade change form shall be used to notify the Of-
fice of Instruction. If the instructor determines 
that there is not a valid basis for the change and 
denies the student’s request, the instructor’s deci-
sion, subject to the Student Grievance Procedure, 
is final.

4.   The change of grade form must be completed by 
the instructor, signed by the Dean of Student 
Learning, then supplied to the Director of Dis-
trict Enrollment Services for posting. Once the 
change of grade is processed, students may view 
the grade via My West Hills College Portal.

Prerequisite/Co-Requisite Policy
It is the intent of West Hills College Coalinga to guide 
students into courses in which they will have the great-
est chance for academic success. West Hills College 
Coalinga requires students to successfully complete pre-
requisites/co-requisites as pre-enrollment preparation. 
(Successful completion is defined as a grade of C or bet-
ter for the minimum prerequisite/co-requisite require-
ment.) It is the student’s responsibility to be certain that 
he or she has met the necessary prerequisite(s) for any 
course taken. The student may be dropped from any 
class where it is verified that the necessary prerequisite 
has not been taken.

Whether or not a prerequisite is specifically stated, the 
instructional staff of West Hills College Coalinga as-
sumes that each student who enrolls in a transfer-level 
course possesses sufficient competencies in the areas of 
reading, writing, and math to be able to benefit from 
instruction.

The student will find courses that have prerequisites, 
co-requisites, or strongly recommended preparation in 
their descriptions. Definitions follow:

1.   Prerequisite is a course requirement that a stu-
dent must meet in order to demonstrate current 

readiness for enrollment in a course or educational 
program.

2.   Co-requisite means a course that a student is re-
quired to take simultaneously in order to enroll in 
another course.

3.   Strongly recommended preparation means a stu-
dent is advised, but not required, to meet certain 
conditions before or in conjunction with a course 
or educational program.

Prerequisites/co-requisites listed in the catalog and the 
schedule of classes, include:

1.   Courses for which specific prerequisites/co-req-
uisites have been established.

2.   Sequential course work in a degree program.

3.   Courses in which an equivalent prerequisite/co-
requisite exists at a four-year transfer college or 
university.

Questions about prerequisites/co-requisites should be 
resolved with a counselor or instructor prior to the first 
day of class.

Prerequisite/Co-Requisite Challenge 
Procedure
Any prerequisite/co-requisite may be challenged by 
a student. This process begins with the student meet-
ing with their counselor. The counselor will assist with 
completion of the required challenge form which is then 
submitted to the Dean of Student Learning. Criteria for 
challenging a course may be:

1.   Knowledge or ability to succeed in the course with-
out the prerequisite/co-requisite;

2.   The course that provides the prerequisite/co-req-
uisite is not readily available; 

3.   Belief that the prerequisite/co-requisite is discrim-
inatory or being applied in that manner;

4.   The prerequisite/co-requisite at another institu-
tion has been met, but transcripts are not on file 
within student services.

There are deadlines in which the prerequisite/co-requi-
site challenge must be met in order to enroll. The chal-
lenge will be reviewed after the challenge procedure has 
been completed. The student will be informed in writ-
ing of the determination of the challenge promptly, in 
some cases within five working days.
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Limitation on Enrollment
Enrollment may be subject to limitations based on 
reasons of:

1.   Health and safety, or

2.   In cases of intercollegiate competition, honors 
courses, or public performance courses, allocation 
of available seats to those students judged most 
qualified and providing such courses are not core 
requirements for a major or a general education 
requirement for which there is no other course 
available; or

3.   One or more sections of a course are limited to 
a cohort of students when other sections of the 
same course are available for open enrollment.

Challenge of a Limitation on Enrollment
Any limitation on enrollment may be challenged by a 
student on the grounds listed below. The student shall 
bear the initial burden of demonstrating that grounds 
exist for the challenge. If space is available in a course 
when a student files a challenge to the limitation on en-
rollment, West Hills College Coalinga shall allow the 
student to enroll in the course. West Hills College Coal-
inga shall resolve the challenge in a timely manner. If the 
challenge is upheld, the student shall be allowed to re-
main in the course. If no space is available in the course 
when a challenge is filed, the challenge shall be resolved 
prior to the beginning of registration for the next term.

Grounds for Challenging a Limitation on 
Enrollment
A student may challenge a limitation on enrollment in 
a course if:

1.   The course is required in order for the student to 
receive a degree or certificate and no other course 
is offered during the semester of the challenge to 
meet the requirement, and

2.   The student’s graduation from the degree or cer-
tificate program will be delayed if he/she is un-
able to enroll in the course during the semester of 
the challenge.

Procedures for Challenging a Limitation 
on Enrollment

1.   Submit a Petition to Challenge a Limitation on 
Enrollment to the Dean of Student Learning 

no later than the first day of the semester in or-
der to receive a decision by the fifth day of the 
semester.

2.   Attach a current Student Educational Plan indi-
cating that the course is required to receive a de-
gree or certificate. You must prove that your grad-
uation will be delayed by one or more semesters 
if you are not allowed to enroll in the course.

Course Repetition
Certain courses are repeatable for credit. Such courses 
are identified in the catalog as repeatable in the course 
description with the number of times also indicated. 
Courses that are repeatable are approved for inclusion 
in this category on the following basis:

1.   Skills or proficiency are enhanced by supervised 
repetition and practice or;

2.   Active participation experience is a basic means 
by which learning occurs.

West Hills College Coalinga monitors student enroll-
ment in repeatable courses. Students enrolled in courses 
the permitted number of times will receive credit. Any 
student enrolled for more than the maximum number 
of times will be dropped. Students are urged to keep 
track of the number of times they repeat such courses. 
No prior warning can be provided by the college that 
the repetition limit has been reached.

If a student who has already completed a course with 
a grade of D, F, or NC wishes to repeat the course, he/
she may be permitted to do so. In these cases only, the 
student may repeat the course for which a D or F grade 
was issued, one time only. The better of the two grades 
will be used in the cumulative grade point computa-
tion. Both grades will be recorded on the transcript, but 
units will be granted for only one attempt. The student 
should be aware that other colleges or universities may 
not treat a repeated course in the same manner. If a stu-
dent wishes to repeat the course more than one time, the 
student must petition the Dean of Student Learning.

Course Repetition under Special 
Circumstances
West Hills College Coalinga may permit students to 
repeat courses for which substandard grades were not 
recorded. Repetition of such courses shall be permit-
ted only upon petition of the student and with writ-
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ten permission of the Dean of Student Learning based 
upon findings that circumstances exist which justify 
course repetition. Such circumstances may be a signifi-
cant lapse of time since the student previously took the 
course, significant changes in technology, methodology, 
and content have occurred, or a higher grade is required 
by a specific educational program. When a student is 
allowed to repeat courses under these circumstances, 
the student’s permanent academic record shall be main-
tained in such a manner that all work remains legible, 
ensuring a true and complete academic history. Grades 
awarded for courses repeated under the provisions of 
this policy shall not be counted in calculating a student’s 
grade point average.

Community Service Option
A student who has taken a course designated as repeat-
able the total number of times allowed for credit may 
then opt, with instructor’s permission, to repeat certain 
classes under the auspices of Community Service for no 
credit. Students are not allowed to enroll for the Com-
munity Service option until the second week of instruc-
tion. Instructor permission forms may be obtained from 
student services. Fees for students enrolled in the Com-
munity Service Option shall be $15.00 per unit.

Honors
President’s Citation
A student will receive the President’s Citation if twelve 
units or more are completed with a G.P.A. of 4.0 in one 
semester.

Dean’s List
A student’s name will be placed on the Dean’s List if 
that student completes a total of twelve units or more 
with a G.P.A. of at least 3.0, with no grade below C, 
in one semester. Physical education activity classes and 
credit/no-credit classes are not considered in computing 
G.P.A. for eligibility for the Dean’s List and President’s 
Citation. Incomplete grades or credit-by-examination 
classes are not computed for eligibility.

Academic Probation
1. A student must maintain a C average, 2.0 G.P.A. 

on all attempted course work at West Hills Col-
lege Coalinga with 12 or more accumulated units, 
or he/she will be placed on academic probation.

2. A student transferring from another college with 
a grade point average of less than 2.0, with 12 or 

more units or who has been placed on probation 
by the college from which he/she has transferred, 
shall be placed on academic probation.

3. A student will be removed from academic pro-
bation when his/her accumulated grade point 
average at West Hills College Coalinga is 2.0 or 
higher.

Progress Probation
1. A student who has enrolled in at least 12 units 

will be placed on progress probation if one-third 
of those units receive grades of W, I, or NP.

2. A student will be removed from progress proba-
tion when he/she has less than one-third of the 
enrolled units with the grade of W, I, or NP.

Academic Dismissal
1 A student who is on academic probation shall 

be subject to dismissal if he/she has earned a cu-
mulative grade point average of less than 1.75 in 
all units attempted in each of three consecutive 
semesters.

2. A student shall be subject to dismissal if he/she 
has failed to earn a grade point average of 1.0, D, 
or higher after the completion of twelve units.

3. Students who have been academically dismissed 
from West Hills College Coalinga may return 
to West Hills College Coalinga after staying out 
one semester.

4. Any student who is subject to academic dismissal 
who wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

Progress Dismissal
1. A student who is on progress probation shall be 

subject to dismissal if the percentage of units in 
which he/she has enrolled and received grades of 
W, I, or NP in at least three consecutive semes-
ters reach or exceed one-third of the attempted 
units.

2. Any student who has been subject to dismissal 
and wishes to appeal should submit an appropri-
ate letter to the Dean of Student Learning.

3. Students dismissed from West Hills College 
Coalinga or any other community college for 
scholastic deficiency may apply for readmission 
following a one-semester lay-out. Any student 
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admitted after dismissal is on probation and 
must comply with the regulations in the above 
sections pertaining to Academic Standards.

Withdrawal from College
Any student leaving West Hills College Coalinga at any 
time after registration must formally withdraw from the 
institution. Students may withdraw from courses us-
ing My West Hills College Portal. If you are consider-
ing withdrawal, please contact the counseling office at 
559.934.2320.

The student who discontinues work without formal 
withdrawal does so at the risk of having registration 
privileges curtailed and recommendations to another 
institution or employer denied, and of receiving a grade 
of F in classes in which he/she is enrolled.

All books and equipment belonging to the college must 
be returned or purchased from the college.

Transcript of Record
The West Hills College Coalinga transcript is a duly 
certified record of all work completed or undertaken by 
the student at the college. Two transcripts are furnished 
free upon request via My West Hills College Portal. 
Additional transcripts are available at a rate of $2 each. 
Students must request that their transcripts be sent. 

Rush transcripts are available through student services. 
There is a charge of $10 per rush transcript obtained 
through counter service.

High school and college transcripts of record that are 
submitted to West Hills College Coalinga become the 
property of the college and cannot be forwarded to oth-
er institutions.

Election of Graduation
A student must fulfill degree requirements as stipulated 
in the West Hills College Coalinga catalog. A student 
who maintains “continuous enrollment” may elect:

1. The catalog in effect at the time the student be-
gan attending a California public community col-
lege or California State University campus or any 
combination thereof, or

2. The catalog in effect at the time the student be-
gan attending West Hills College Coalinga, or

3. The catalog in effect at the time the student is 
graduated from West Hills College Coalinga.

Continuous enrollment is defined as being officially 
enrolled each semester during an academic year regard-
less of the number of units completed. Also, a student 
is considered to be in attendance even if he/she regis-
tered and totally withdrew from the school during that 
semester/term as long as the official transcript so indi-
cates. Active military duty will maintain a student’s con-
tinuous attendance status providing the student returns 
at the first registration for fall/spring semester following 
release.

Academic Renewal Policy and 
Procedures

1.  The “Academic Renewal Policy and Procedures” 
agency shall be the Curriculum Academic Re-
view Committee.  The Curriculum Academic 
Review Committee will use multiple methods of 
assessment to determine eligibility for academic 
renewal and retain the right to reject any request 
determined by the committee to be without 
merit.

2.  Grades of D, F, and NP, not reflective of the stu-
dent’s present scholastic level of performance, may 
be alleviated and disregarded in the computation 
of grade point averages.  When academic work is 
alleviated, the permanent record shall be appro-
priately annotated in a manner to ensure that all 
entries are legible and that a true and complete 
record is maintained.

3.  Up to 12 semester units of substandard (D, F, 
NP) course work at West Hills College Coalinga 
may be alleviated.  However, courses which are 
required for a degree/certificate which has been 
granted may not be alleviated if the degree/cer-
tificate would not have been awarded without 
those courses.   

4.  In the absence of serious extenuating circum-
stances, which may justify special consideration, 
the following three options shall be used to de-
termine if a request for grade alleviation will be 
reviewed by the Curriculum Academic Review 
Committee:

Since completion of the work to be alleviated, the stu-
dent must have completed the minimum number units 
indicated in one of the three options listed below and 
earned a cumulative GPA for those units equal to or 
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above that listed.  A student is encouraged to use the 
option with the largest number of units when possible.       

 a. 24 semester units of course work with a GPA of 
2.00 or

b. 18 semester units of course work with a GPA of 
2.50 or

c. 12 semester units of course work with a GPA of 
3.00

The Curriculum Academic Review Committee will 
use the information obtained from the student’s aca-
demic transcript as one of the multiple measures of 
assessment.
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International Student Admission
West Hills College Coalinga will accept a limited num-
ber of properly qualified international students for ad-
mission each year. Application deadlines are as follows: 
July 15 for fall semester courses and November 15 for 
spring semester courses.

In addition to the standard application form, the interna-
tional student must meet the following requirements:

1. Be a graduate of an educational institution com-
parable to U.S. high schools;

2. Submit a letter of financial responsibility from a 
correspondent sponsor, from the student’s home 
country or a sponsor in the US. A bank state-
ment must provide evidence that the student will 
meet all of his/her financial obligations while 
studying in the US;

3. Be able to use the English language with a de-
gree of proficiency that will enable the student to 
profit from instruction;

4. Give a reasonable guarantee that the student will 
not become a public charge, either for health or 
financial reasons; (Proof of health insurance will 
be required upon registration);

5. Submit a complete transcript of previous sec-
ondary and college or university schooling. The 
transcript(s) must be an English translation;

6. Enroll in a minimum of twelve (12) semester 
units at West Hills College Coalinga. The stu-
dent will be allowed five (5) semesters to com-
plete his/her objectives;

7. Tuition: International students are required to 
pay non-resident tuition fees during their entire 
attendance even though they may have lived in 
the State of California for one year or more.

Servicemen’s Opportunity College
West Hills College Coalinga is a Servicemen’s Oppor-
tunity College and actively supports the philosophy and 
concepts of this designation as established by the Amer-
ican Association of Community Colleges.
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Non-Traditional Credit
West Hills College Coalinga Credit by 
Examination Policy

1. Only courses that are actively being taught may 
be challenged.

2. A maximum of 15 units may be earned through 
the credit by examination process.

3. Petitions must be filed with a counselor. Final ap-
proval of each petition is granted by the instructor 
concerned and the Dean of Student Learning.

4. The challenge examination option for course 
credit may be given at the discretion of the indi-
vidual instructor.

5. The student, upon receiving approval to take an 
examination, will pay West Hills College Coal-
inga $12.00 for the first unit and $6.00 for each 
successive unit of the course challenged.

6. Challenge examinations may be given only by 
full-time instructors who currently teach the 
course. In the event that the course is being taught 
completely by part-time instructors, the Dean of 
Student Learning will identify which part-time in-
structor will give the examination.

7. The student is eligible to petition if he/she is cur-
rently enrolled and has successfully completed 
twelve (12) units in residence at West Hills Col-
lege Coalinga. Successful completion is defined 
for this purpose as having a C (2.0) average.

8. Units for which credit is given pursuant to the 
provisions of this section shall not be counted in 
determining the 12 semester hours of credit in 
residence required by California Education Code 
Section 51623.

9. Credit may be granted only for a course listed in 
the current West Hills College Coalinga catalog.

10. Normally, activity and performance courses will 
not be approved for credit by examination. Sum-
mer session courses and short term classes may 
not be challenged.

11. Students wishing to challenge a class in which 
they are currently enrolled must file a petition 
prior to the beginning of the third week of in-

struction. Upon approval of the petition, the stu-
dent must drop the class.

12. Students wishing to challenge a class in which 
they are currently not enrolled must file a peti-
tion prior to the sixth week of instruction.

13. From the date of notification of approval, a maxi-
mum of four weeks will be allowed to pay the fee 
and complete the challenge.

14. Challenge of the same course will be allowed no 
more than twice. The required fee will be im-
posed on each challenge.

15 Letter grades A through F, unit value, and grade 
points will be entered on the transcript in the 
usual manner. Courses cannot be challenged on 
a pass/no pass basis. The instructor’s grade with 
date of test will be filed in the permanent record 
section of the college.

Advanced Placement Examinations
West Hills College Coalinga will grant unit credit to 
those students who participate in the Advanced Place-
ment Examinations offered by The College Board. 
Students will receive unit credit, not a letter grade, for 
scores of 3, 4 or 5 for purposes of general education 
requirements, graduation, and/or advanced placement 
into West Hills College Coalinga courses. In order to 
receive credit, a student must be currently enrolled at 
West Hills College Coalinga and have completed at least 
twelve (12) units of course work at West Hills College 
Coalinga. Students must submit their requests and have 
their official copy of the College Board test scores for-
warded to West Hills College Coalinga Office of Ad-
missions and Records. Requests should be made prior 
to registration, or as soon as possible during the first 
semester of attendance. No duplication of credit will be 
allowed for students who complete or will complete any 
courses equivalent to those covered by the examination. 
Students should understand that some transfer institu-
tions do not allow and/or limit credit by examination.

Credit for Military Schools
In all cases, the American Council on Education (ACE) 
‘Guide to the Evaluation of Educational Experiences in 
the Armed Forces’ will be followed:
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1. West Hills College Coalinga will award equiva-
lent college course credit for Military Service 
Schools as recommended by the ACE Directory.

2. A maximum of twelve (12) semester units of 
elective degree credit may be awarded for those 
service schools that the ACE Directory recom-
mends for specific lower division credit, but for 
which West Hills College Coalinga does not of-
fer a specific equivalent.

3. In addition, three (3) semester units for Health 
Education 35 will be awarded. A petition for HE 
35 and twelve (12) semester units of residency 
must be completed.

4. West Hills College Coalinga Request for Evalu-
ation of Military Record must be an official mili-
tary transcript (SMART, AARTS).

5. All units granted by West Hills College Coal-
inga, such credit will be placed officially on the 
current transcript of the student. (See also sec-
tion on Veterans for additional information).

6. An evaluation of all the student’s prior credits 
(military, transfer, exams) in relation to the stu-
dents declared major should be applied for before 
the completion of two semesters.

CLEP (College Level Examination 
Program)
West Hills College Coalinga allows a maximum of 24 se-
mester units of credit which can be earned for successful 
completion of the College Level Examination Program 
(CLEP) - General Examinations at the 50th percentile 
or above. The English portion is not acceptable at West 
Hills College Coalinga. Further information concerning 
this program is available in the counseling center located 
within student services.

Transfer of College Units to High 
School
A high school non-graduate may choose to transfer col-
lege units to high school to satisfy the high school grad-
uation requirements. The student should understand 
that high school graduation is not a requirement for 
admission to West Hills College Coalinga for persons 
eighteen years of age or older and that course credit may 
be applied toward high school or college graduation. 
The student should check with the high school regard-

ing the transfer of college units to the high school for 
graduation before enrolling in college courses. Courses 
used for high school credit may not be repeated for col-
lege credit.

Transfer of Upper Division Coursework 
West Hills College Coalinga will accept coursework 
completed at the upper division level under the follow-
ing conditions:

The course must have been completed at a re-
gionally accredited college or university
The course must be deemed comparable to a 
West Hills College Coalinga course by the fac-
ulty in the discipline, or an appropriate designee, 
or an articulation agreement. Upper division 
courses or more advanced courses may be used 
in lieu of lower division course competencies.
A maximum of 12 upper division units will be 
allowed.
The upper division course may be used to sat-
isfy a West Hills College Coalinga major re-
quirement, an associate degree general educa-
tion requirement, or a prerequisite.
Courses will be accepted for subject credit only. 
Upper division courses will not be used to cer-
tify CSU GE or IGETC requirements. Stu-
dents will still need 60 lower division transfer 
units to be eligible for admission to a CSU or 
UC.
Grades earned will be calculated in the same 
manner as those transferred from another col-
lege or university.

Directed Studies
Some specialized course work may be completed 
through a contract with the instructor. These contracts 
are usually designated as Directed Study Courses. The 
current numbering is Directed Study 49/99.

With the agreement of the instructor and administra-
tive approval, a student may pursue advanced study af-
ter completing the introductory offerings in a particular 
field. Students, in cooperation with the instructor, pre-
pare and execute a written contract that address the fol-
lowing: student’s purpose, learning activities expected, 
methods and criteria for evaluation, contract beginning 
and ending dates, and unit-hours attempted. Signed 
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contracts must be on file in the Admissions and Records 
Office before credit will be granted.

Auditing Courses
Students may audit West Hills College Coalinga cours-
es by paying a $15.00 per unit fee. Enrollment record 
for the course does not appear on the student transcript 
and students must designate audit status by the second 
week of the semester for an 18 week course or the first 
week for a 9 week course.  No student auditing a course 
shall be permitted to change his or her enrollment in 
that course to receive credit for the course. Priority in 
class enrollment shall be given to students desiring to 
take the course for credit toward a degree or certificate. 
Students must have the instructor’s permission to audit 
the class.
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Students’ Rights and Responsibilities
Code of Conduct
West Hills College Coalinga exists to educate individu-
als in its community. All other considerations are sec-
ondary. The college will not infringe on anyone’s consti-
tutional rights, and the right to dissent and to protest 
will be supported. However, the right to dissent and to 
protest must not be confused as a right to disrupt op-
eration of the institution. No individual or group can be 
permitted to infringe on the rights of others to secure 
an education.

This general policy will apply to any student who delib-
erately prevents, physically or verbally:

1. Students from pursuing their authorized curricu-
lar or co-curricular interests;

2. Faculty and administrators from fulfilling their 
professional responsibilities;

3. Classified employees from fulfilling their prescribed 
duties;

4. Authorized guests from carrying out the presen-
tations for which they were invited;

5. The safety of persons, or the security of college 
property.

In line with the above policy, the following are guide-
lines for acceptable student conduct. A student enroll-
ing in West Hills College Coalinga assumes an obliga-
tion to behave in a manner compatible with the college’s 
function as an educational institution. Any student or 
applicant may be disciplined for any one or more of the 
following causes, when the discipline is related to college 
activity or attendance:

1. Any cause set forth in California Education Code 
Section 76033;

2. Dishonesty, including, but not limited to cheat-
ing, plagiarism, or knowingly furnishing false in-
formation to the college;

3. Unlawful forgery or malicious misuse of college 
documents, records or identification card, mis-
representation of oneself or of an organization to 
be an agent of the college, to the detriment of the 
district;

4. Willful and malicious obstruction or disruption 
of teaching, research, administration, disciplinary 
procedures, or other college activities including, 
but not limited to its community service func-
tions, or of other authorized activities on or off 
college premises;

5. Physical abuse or threat of physical abuse on or 
off college property of any person or damage to 
the property of any member of the college com-
munity or family members or the threat of any 
such physical abuse;

6. Theft of, or damage to, property of the college or 
of a member of the college community or campus 
visitor while on college property or during an au-
thorized college function;

7. Unauthorized entry to, or use of, college supplies, 
equipment and/or facilities;

8. Violation of college policies, including but not 
limited to, campus regulations concerning stu-
dent organizations, the use of college facilities, or 
the time, place, and manner of public expression;

9. Knowing possession of, or use of, explosives, dan-
gerous chemicals or deadly weapons on college 
property or at a college function without prior 
authorization of the college president or his/her 
designee;

10. Disorderly conduct or lewd, indecent, or obscene 
conduct or expression on college-owned or col-
lege-controlled property or at college-sponsored 
or college-supervised functions;

11. Failure to comply with lawful directions of col-
lege officials acting in the performance of their 
duties;

12. Possession or use of alcoholic beverages or illegal 
drugs or narcotics on college property, at any col-
lege-sponsored event, or appearance on campus 
or at any college-sponsored event while under the 
influence of alcohol or illegal drugs or narcotics;

13. Possession, while on a college campus or at a col-
lege-sponsored function, of any of the follow-
ing weapons; including, but not limited to, any 
instrument or weapon of the kind commonly 
known as black-jack, sling shot, fire bombs, billy 
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club, sandbag, metal knuckles; any dirk, dagger, 
firearm (loaded or unloaded, such as pistol, re-
volver, rifle, etc.); any knife having a blade longer 
than five inches, and switchblade longer than two 
inches; any razor with an unguarded blade used 
for unlawful purposes; any metal pipe or bar used 
or intended to be used as a club; or any item, such 
as a chain used to threaten bodily harm (except 
persons given permission by the college president 
or his/her designated representatives; mem-
bers of law enforcement agencies, such as police 
officers);

14. Abusive behavior directed toward, or hazing of, a 
member of the college community;

15. Violation of any lawful order of the college presi-
dent, notice of which has been given prior to such 
violation, and which order is not inconsistent 
with any of the other provisions of the policy;

16.  Unlawfully assisting another to do any act that 
would subject a student to expulsion, suspen-
sion, probation, or other discipline pursuant to 
this policy;

17. Attempting to do any of the causes identified 
above.

Drug Abuse Policy
For the protection of other students at West Hills Col-
lege Coalinga and in compliance with Section 10603 of 
the California Education Code, the Dean of Student 
Learning is authorized to expel or suspend a student 
whenever it has been established to the satisfaction of 
the Governing Board of West Hills College, and the 
Chancellor, as the case may be, that the student has on 
college premises used, sold, or been in possession of 
alcohol, narcotic or other hallucinogenic drugs or sub-
stances, or has on college premises inhaled, or breathed 
the fume of, or ingested any poison.

Administrative Provisions for Changes
or Waivers
West Hills Community College District reserves the 
right to change any provisions or requirements at any 
time within the student’s term of enrollment at the col-
lege, and shall not be responsible for any interruptions 
in the student’s educational program due to unforeseen 
circumstances beyond the control of the college.

Any regulation adopted by the administration of the 
college, and approved by the Board of Trustees, shall 
have the same force as a printed regulation in the catalog 
and shall supersede, upon promulgation, by posting on 
official bulletin boards any ruling on the same subject 
which may appear in the printed catalog and other of-
ficial bulletins of the college.

Students are responsible for meeting in full the require-
ments for graduation set forth in the college catalog. The 
West Hills College Coalinga staff assists in the planning 
of a program, but the final responsibility for meeting the 
requirements for graduation rests with the student.

Students who desire a waiver to any West Hills Col-
lege Coalinga graduation policy or procedure should 
put their request in writing to the Dean of Student 
Learning.

Family Educational Rights
and Privacy Act of 1974
All student records of West Hills College Coalinga are 
kept in accordance with the provisions of the Family 
Education Rights and Privacy Act of 1974.

Students may request access to those campus records 
which personally identify the student; the student may 
challenge the accuracy of the record or the appropriate-
ness of its retention in the campus records. Student con-
sent is needed for the release of records covered by the 
Act to outside parties (e.g., prospective employers), ex-
cept for those agencies entitled to access under the pro-
visions of the Act (e.g., campus officials, other schools, 
federal educational and auditing officers, and requests 
in connection with the application or receipt of finan-
cial aid). These provisions apply to records received and 
used after November 19, 1974.

A student may request a copy of a record that the stu-
dent has consented to being released.

The Act authorizes West Hills College Coalinga to re-
gard the following information as “Directory Informa-
tion” and to release this information without student 
consent: student’s name, address, telephone listing, date 
and place of birth, major field of study, participation in 
officially recognized activities and sports, weight and 
height of members of athletic teams, dates of atten-
dance, degrees and awards received, and the most recent 
previous educational agency or institution attended by 
the student.
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If a student does not wish any or all directory infor-
mation released without his/her consent, he/she must 
inform the Admissions and Records Office in writing 
within ten (10) days after classes begin. Forms are avail-
able in the Admissions and Records Office.

To inspect, review, or challenge any of their educational 
records, students must make such a request in writing to 
the Dean of Student Learning.

Under the Family Educational Rights and Privacy Act 
(FERPA), the rights currently held by parents transfer 
to the student once the student enters a post-second-
ary institution, without regard to the student’s age. Stu-
dents at the post-secondary institutions have the right 
to inspect and review their education records. Under 
FERPA, schools may, but are not required to, provide 
parents of students who are dependent for tax purposes 
access to the student’s education records.

Particular questions with respect to a student’s preroga-
tives under the Family Educational Rights and Privacy 
Act of 1974 should be directed to the office of the Dean 
of Student Learning.

Sexual Harassment Policy
It is the policy of West Hills Community College Dis-
trict to prohibit sexual harassment in the workplace and 
in all programs and activities of the district. The Board 
of Trustees declares that it intends to act promptly, vis-
ibly, and vigorously in demonstrating a strong disap-
proval of sexual harassment.

SEXUAL HARASSMENT DEFINED. Unwelcome 
sexual advances, requests for sexual favors, and other 
verbal or physical conduct of a sexual nature constitute 
sexual harassment when:

1. Submission to the conduct is explicitly or implic-
itly made a term or condition of an individual’s 
employment, academic status, or progress.

2. Submission to, or rejection of, the conduct by the 
individual is used as the basis of employment or 
academic decisions affecting the individual.

3. The conduct has the purpose or effect of having 
a negative impact upon the individual’s work or 
academic performance, or of creating an intimi-
dating, hostile, or offensive work or educational 
environment.

4. Submission to, or rejection of, the conduct by the 
individual is used as the basis for any decision af-
fecting the individual regarding benefits and ser-
vices, honors, programs, or activities available at 
or through the district.

Harassment on the basis of sex is a violation of Section 
703 of Title VII of the 1964 Civil Rights Act, which 
is enforced by the Equal Employment Opportunity 
Commission. Sexual harassment is included among le-
gal prohibitions against discrimination. Title IX of the 
Education Amendments of 1972 also establishes sexual 
harassment as discriminatory and unlawful.

In determining whether conduct constitutes sexual ha-
rassment, the circumstances surrounding the conduct 
will be considered.

A copy of the district’s sexual harassment policy and 
procedures may be obtained from the district’s Hu-
man Resources Office, 9900 Cody Street, Coalinga, CA 
93210   559.934.2157.

Student Grievance Procedure
In order to protect the rights of individual students, the 
Board of Trustees of the West Hills Community College 
District has adopted certain due process procedures. If a 
student feels that they have been subjected to unjust ac-
tion or denied their rights by a member of the academic 
community, the student can seek redress according to 
the West Hills College grievance procedure. Copies of 
these procedures may be obtained by any student from 
the Dean of Student Learning or student services at any 
time during office hours.

Policies Prohibiting Discrimination
in Education
It is the policy of West Hills Community College Dis-
trict not to discriminate on the basis of race, sex, color, 
religion, age, national origin, disability, marital status, 
Vietnam-era veteran status, or sexual orientation. This 
policy extends to all programs and activities, as required 
by Federal Law, including Title IX of the Educational 
Amendments of 1972, Section 504 of the Rehabilita-
tion Act of 1973, the Vietnam Era Readjustment Assis-
tance Act of 1974, and the Americans with Disabilities 
Act of 1990. The Associate Dean of Student Services 
Categorical Programs is the Section 504 Coordinator. 
The Director of Human Resources/Affirmative Ac-
tion Officer is the Title IX Coordinator and the ADA 
Coordinator.
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Off Campus Meetings and Field Trips
Student Transportation - Throughout the school year 
many classes may meet at off campus locations. The col-
lege does not provide transportation to these sites and 
all transportation arrangements are the responsibility 
of each of the students enrolled in the class. Although 
district personnel may assist in coordinating this trans-
portation and/or may recommend travel time, routes, 
caravan, etc., these recommendations are not manda-
tory. West Hills College Coalinga is in no way respon-
sible nor does West Hills College Coalinga assume re-
sponsibility for any injuries or losses resulting from this 
non-college sponsored transportation. If you ride with 
another student, that student is not an agent of, or driv-
ing on behalf of, the college.

Voluntary Field Trips - Throughout the school year 
West Hills College Coalinga may sponsor voluntary 
field trips and excursions in which students may want 
to participate. Be advised as stated in the California 
Code of Regulations, Sub-Chapter 5, Section 55450, if 
you participate in a voluntary field trip or excursion you 
are deemed to have held harmless the district, its officer, 
agents and employees from all liability or claims which 
may arise out of or in connection with your participa-
tion in this activity.
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Student Services
Student services are an important and integral function 
at West Hills College Coalinga. The college develops 
and offers a wide scope of support services that are dedi-
cated to supplementing and complimenting instruction-
al programs and providing educational and cultural re-
sources to students, faculty, administrative staff, and 
the community.

Our goal is to recruit, retain, and graduate students. We 
believe that education that is accessible to all is a sound 
investment for the individual and the community. We 
want to ensure and facilitate student academic success 
by providing high quality supportive services responsive 
to the needs of our college’s diverse population. As a re-
sult of our vision and determination, Student Services is 
a leader and catalyst for change within West Hills Col-
lege Coalinga.

We are proud of the respect Student Services has earned 
throughout our district. We encourage students to uti-
lize these services as a part of their goal for educational 
success.

Counseling Services
West Hills College Coalinga counseling services include 
the following:

1. Academic counseling, in which the student is as-
sisted in assessing, planning and implementing 
immediate and long-range academic goals;

2. Career counseling, in which the student is as-
sisted in assessing his/her aptitudes, abilities, 
and interests; the student is advised concerning 
the current and future employment outlook, and 
how to best prepare for an occupation;

3. Personal counseling, in which the student is as-
sisted with personal, family, or other social con-
cerns when the assistance is related to the stu-
dent’s education.

All students should consult a counselor to develop or 
amend their Student Educational Plan when they:

1. Plan to pursue a certificate, associate degree or 
transfer program; or

2. Need to update their Student Education Plan to 
change or correct the major and/or educational 
goal; or

3. Need a current Student Educational Plan for 
other programs such as financial aid or veterans 
services.

Matriculation
Matriculation is a process that brings a college and a 
student who enrolls for credit into an agreement for the 
purpose of realizing the student’s educational goal. The 
agreement acknowledges responsibilities of both parties 
to attain those objectives through the college’s estab-
lished programs, policies and requirements.

On the college’s part, the agreement includes providing 
an admission process, an orientation to college programs, 
services and procedures, pre-enrollment assessment and 
counseling for course selection, a suitable curriculum or 
program of courses, continuous follow-up on student 
progress with referral to support services when needed, 
and a program of institutional research and evaluation.

On the student’s part, the agreement includes expres-
sion of at least a broad educational intent at entrance 
and willingness to declare a specific educational objec-
tive within a reasonable period of enrollment, diligence 
in class attendance and completion of assigned course 
work, and completion of course and maintenance of 
progress toward an educational goal according to stan-
dards established by West Hills College and the State 
of California.

The purpose of matriculation is to ensure access to ap-
propriate programs and courses offered by community 
colleges to all students who can benefit, and to facilitate 
successful completion of student educational objectives 
in accordance with applicable standards of educational 
quality as determined by the Board of Governors and 
the Board of Trustees of West Hills Community Col-
lege District.

The goals of matriculation include, but are not limited 
to, the following primary and subsidiary goals:

1. Student success

2. Institutional effectiveness

Students’ Rights and Responsibilities 
Relating to the Matriculation Process
Student Educational Plan
Students will be required to express at least a broad edu-
cational intent upon admission and to declare a specific 
educational goal within a reasonable period. They are 
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also required to participate in counseling or advisement, 
diligently attend class, and complete assigned course-
work. Students will be expected to maintain progress 
toward an educational goal according to standards es-
tablished by the district.

Each student will be required to identify a specific edu-
cational goal during the term after which he or she com-
pletes 12.0 units. Once a specific educational goal has 
been declared, students will be given 90 days to com-
plete a Student Educational Plan in consultation with 
a counselor. Students who fail to fulfill these respon-
sibilities or fail to cooperate with the district may be 
suspended, or services may be terminated as authorized 
in Section 55520 of the California Educational Code, 
provided that the district does not suspend or terminate 
any service to which a student is otherwise entitled un-
der any other provision of law.

West Hills College Coalinga shall ensure that informa-
tion in written form describing their rights and respon-
sibilities is available to all students.

West Hills College Coalinga shall also ensure that the 
matriculation process is efficient, so that students are 
not discouraged from participating in college programs. 
Whenever possible, students will be permitted to avoid 
additional testing by submitting scores on recently-tak-
en tests that correlate with those used by the district.

Information obtained from the matriculation process 
shall be considered student records and shall be subject 
to the requirements of district policy in accordance with 
the Family Education Rights and Privacy Act of 1974.

West Hills College Coalinga has established the follow-
ing exemptions within the Matriculation Plan:

1. Orientation services have already been provided 
by the college;

2. The student has received an AA/AS degree or 
higher;

3. The student is enrolled exclusively in physi-
cal education activity courses or other courses 
with no basic skills or prerequisites/corequisites 
required;

4. The student is taking courses at West Hills Col-
lege Coalinga for which high school credit will be 
awarded.

Extended Opportunity Program & 
Services (EOPS)
The Extended Opportunity Program and Services 
(EOPS) is a state funded program that provides supple-
mental support services to students with financial and 
educational needs. Eligibility is determined by income 
level and demonstration of need. The following services 
are available:

Individual counseling;
Academic programming;
Vocational planning;
Grants and/or books;
Career guidance;
Priority registration
Transfer assistance to four-year schools.

College Assistance Migrant Program 
(CAMP)

CAMP provides academic support services, as well 
as financial assistance to eligible migrant students 
who are admitted and enrolled on a full-time basis 
within the first academic year. 
Students participating in the CAMP program learn 
strategies to better cope with lifestyle changes, ad-
justments and personal situations that can impair 
education achievement within migrant families.
Students with a migrant educational identification 
number or those who are migrant seasonal farm 
workers may qualify for the CAMP program. Stu-
dents with a parent who has worked at least 75 
days in the past two years as a migrant seasonal 
farm worker are also eligible to apply.
Contact the CAMP office at 559-934.2981.

Cooperative Agencies Resources for 
Education (CARE)
The CARE Program at West Hills College Coalinga is 
a cooperative effort between Fresno Human Services 
System (HSS), Employment Development Depart-
ment (EDD), and the college’s Extended Opportunity 
Program and Services (EOPS). The focus of the CARE 
Program is to assist single parents on AFDC via supple-
mental grants and workshops that will provide the nec-
essary support for their academic success and retention. 
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Students are required to maintain full time status of 12 
units.

For more information call the EOPS Director/Coun-
selor, CARE Coordinator, 559.934.2333or at NDC 
call 559. 934.2950.

Disabled Students Programs and 
Services (DSPS)
West Hills College Coalinga is committed to provid-
ing equal access to education for disabled persons. The 
DSPS office provides services to those persons with 
physical, learning and psychological disabilities. These 
services include the following:

Individual, academic and vocational counseling;
Priority registration;
Note takers/readers;
Diagnostic testing;
Alternative testing services;
Mobility assistance;
Liaison with the State Department of Rehabilita-
tion and other agencies;
Assistive Technology;
Alternative Media;

Our learning skills program provides individual and 
small group instruction for students with learning dis-
abilities in a high-tech lab setting. Computer-assisted 
instruction is available to all students with disabilities.

For more information, please contact the DSPS Di-
rector/Counselor at West Hills College Coalinga at 
559.934.2345.

Student Support Services
TRiO Student Support Services (SSS) Program is a 
federally funded program designed to retain and trans-
fer students to four year colleges. Eligible students for 
this program include low income, first generation col-
lege students and students with disabilities.

Services for students enrolled at West Hills College 
Coalinga or who are accepted for enrollment include:

Counseling - priority registration, educational plan-
ning, academic, career and personal counseling.
College, Community and Social Service Referrals 
- Referral and resource information available for 
services outside the college community.
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Financial Aid - Assistance with the financial aid 
application process.
Comprehensive Study Program - Free instruction-
al support in addition to tutoring offered by the 
college.
Social and cultural activities - free field trips and 
workshops and presentations to stimulate aca-
demic awareness, personal growth and student 
interaction.

For further information, please contact the program at 
559.934.2356.

TRiO Upward Bound Program
Upward Bound is a federally funded program under 
Title IV offered to high school freshman, sophomore, 
junior, and senior students. West Hills College Coalin-
ga’s Upward Bound Program serves Coalinga, Mendota, 
and Tranquillity high schools. Eligible students include 
those who are low income, potential first generation col-
lege students, demonstrate an academic need, and/or in-
dividuals with disabilities. The focus of Upward Bound 
is to provide encouragement, preparation and support 
to eligible high school students attending college after 
high school. The program accomplishes this through 
three major components:

Tutorial sessions held one day per week for two 
hours at each high school site;
Once a month Saturday sessions held at West 
Hills College Coalinga;
A six week residential summer session held at West 
Hills College Coalinga.

The program offers academic tutoring, personal, educa-
tional, and financial aid counseling; free field trips to uni-
versities and colleges; social and cultural activities and 
events, and motivational guest speakers. For more infor-
mation, please contact program staff at 559.934.2496.

TRiO Upward Bound Math & Science 
Upward Bound Math & Science (UBMS) is a feder-
ally funded program designed to provide a wide range 
of academic services to eligible high school students.   
The program is operated through a grant funded by 
the Department of Education and sponsored by the 
West Hills Community College District. All services 
are provided at no cost to the program participants.

The goal of the program is to provide opportunities to 
participant students to explore the world of science, math, 
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and technology. We currently serve three target high 
schools in our area and recruit students who are fresh-
men and sophomores in the communities of Coalinga, 
Mendota, and Tranquillity. Students must meet federal 
guidelines to qualify for the program.   Participants must 
be United States citizens or be permanent residents, be 
economically disadvantage, and be a first generation col-
lege bound student in the family. Students must also 
have a higher interest in the field of math or science. 
Students selected to participate in the program are ex-
posed to a highly motivating atmosphere emphasizing 
on math, science and technology. The program offers 
three major academic components: 

An after-school tutorial occurs on a weekly basis 
providing students extra support
Instruction revolving on the subjects of math, sci-
ence, literature, and leadership 
A summer component that extends for 6 weeks 
during the months of June and July

For more information on this program please call 
559.934.2495

Re-entry Services
Re-entry services provide support and encouragement 
for students who are returning to school after an ab-
sence of two or more years. Services include:

Pre-admission advising
Individual academic, career, and personal 
counseling
Referrals to on-campus and community resources

Designed for all adults in transition, the Re-entry Pro-
gram serves men and women seeking a career change, 
single parents returning to school, homemakers prepar-
ing for the world of paid employment, and adults strug-
gling with career choices. For more information, please 
contact a counselor at any of our campus locations or by 
phoning 559.934.2320.

Career Center
The Career Center provides a variety of services and re-
sources for students planning their careers. College cata-
logs, career resources, job search manuals, and the COIN 
Career Guidance program, a computerized information 
and scholarship search system, are available to help stu-
dents with the career development process. In addition, 
career assessments and career counseling, available upon 
request, heighten students’ self-awareness, thereby en-
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abling them to make satisfying career choices. You can 
reach the Career Center at 559. 934.2174 or NDC at 
559. 659.2967.

Transfer Center
The Transfer Center serves students who are transfer-
ring to the California State University system (CSU), 
the University of California system (UC), private, and 
out-of-state colleges and universities. Services offered 
include:

College catalogs;
A resource library of directories and transfer 
publications;
Articulation agreements;
Contact with representatives from four-year 
institutions;
Tours to local four-year institutions;
Applications to four-year institutions;
Transfer planning assistance;
Workshops on transfer issues.

You can reach the Transfer Center at 559. 934.2174 or 
NDC at 559. 659.2967.

Dual Admission Program
The Dual Admission Program is a partnership formed 
between West Hills Community College District and 
California State University, Fresno and is designed to 
provide a seamless transfer for students whose primary 
goal is to obtain a bachelor’s degree. While a student 
completes the requirements for transfer, the student 
can gain admission to CSU Fresno’s Dual Admission 
Program with one application, enroll in courses at both 
institutions, have access to CSUF advisors, library ser-
vices and university athletic events and facilities. For 
more information, contact the counseling office at 559. 
934.2320.

Veterans
West Hills College Coalinga is approved for training of 
veterans, dependents of deceased veterans, and children 
of disabled veterans under applicable federal and state 
laws administered by the Veterans’ Administration and 
the State Department of Veterans’ Affairs. Eligibility for 
benefits under any of these programs is determined by 
the appropriate federal or state agency. The college will 
make certifications of enrollment and progress for such 
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eligible students and will provide any desirable or neces-
sary counseling and planning of programs of study.

Individuals may apply for military credit after comple-
tion of 12 units at West Hills College Coalinga. (A 
maximum of 12 units can be awarded based on recom-
mendations by the ACE Guide.) A petition for Health 
Ed 35 must be completed. An evaluation of all the stu-
dent’s prior credits (military, transfer, cumulative total) 
in relation to the student’s declared major should be ap-
plied for before or upon completion of two semesters. 
A student may only receive benefits for units fulfilling 
an AA/AS degree, an approved transfer program or a 
certificate of achievement.

Non-payable courses include physical education (except 
for dependents and P.E. majors), health education (ex-
cept for dependents, HE majors and future teachers), 
NC (non-credit reported as a drop at the end of the 
semester), an F grade as the result of non-attendance, or 
general work experience classes.

The VA will allow two semesters of academic probation 
(grades below 2.0). Students will not receive benefits for 
the third consecutive semester of academic probation. 
(Students are recommended to make an appointment 
with the VA counselor for student options.)

Students enrolled in short-term classes should be aware 
they will only be paid for those units during the time of 
actual class time.

The VA will only pay for classes that have been com-
pleted. If a student must drop a class, “Mitigating Cir-
cumstances” must be shown or a large overpayment 
may result. The student is required to repay all benefits 
received for a dropped class from the beginning of the 
term when no mitigating circumstances (as determined 
by the VA) exist. Students are responsible for dropping 
a class and must advise the college immediately. Stu-
dents should also report any changes in classes, units, 
address or program to the West Hills College Coalinga 
staff. Contact the VA counselor at 559. 925.3320.

Tutorial Services
Located in the Rodney B. Fitch Library/Learning Re-
source Center, the West Hills College Coalinga Tutorial 
Center provides individualized and group tutoring for 
students who need additional academic assistance out-
side the classroom. Students in need of tutorial services 
have the option of receiving help on a walk-in basis or 

scheduling appointments to fit their needs.  As a certi-
fied program by the College Reading and Learning As-
sociation (CRLA), all Tutorial Center tutors are exem-
plary students, or other qualified community members, 
who are either CRLA certified or in the process of ob-
taining the certification. Students who have earned high 
grades in a specific subject are encouraged to apply to 
become a tutor at the center. 

Tutoring services are available on both the Coalinga and 
NDC campuses.  For more information or to arrange 
an appointment, call 559. 934.2402 to speak with the 
tutor coordinator.

Student Financial Aid
West Hills College Coalinga recognizes that many stu-
dents need financial assistance in order to continue their 
education. Every effort is made to help as many students 
as possible through the various financial aid programs 
administered by the college.

The financial aid programs are limited with a major 
portion of the funding provided by the federal and state 
governments. Priority application deadlines are estab-
lished each year, and students are encouraged to apply 
in advance of these deadlines. Any student who can 
demonstrate a degree of need qualifies for financial as-
sistance and can, therefore, expect help depending upon 
the availability of funds.

Information can be obtained from the Coalinga Finan-
cial Aid Office or by phone at 559.934.2310.

Emergency Student Loan Program
Short-term loans may be made to students who need a 
small sum to tide them over for a brief period of time. 
Students may borrow up to $100.00 from the District. 
Larger amounts may be borrowed under certain con-
ditions, but all loans must be repaid within 30 days of 
receipt.

FFEL Loan Program
This program provides subsidized and unsub-
sidized loans to students ranging from $500 to 
$3,500.  For Subsidized Loan interest begins six 
months after the student is no longer enrolled. Payment 
begins six months after the student leaves college, or 
drops below six units.  For Unsubsidized Loans interest 
begins after the first disbursement.  Applicants must 
complete a Financial Aid Application and a loan request 
application with the Financial Aid office.



West Hills College Coalinga

��

Grants
Pell Grants (Federal)
This grant must be applied for by students before con-
sideration of any other grant aid program can be made. 
The Pell Grant awards for the 2008-09 ( July 1, 2008 
to June 30, 2009) range up to a maximum of $4,731.  
The maximum Pell Grant available to undergraduate 
students for 2009-10 award year will depend upon pro-
gram funding appropriated by Congress. Applications 
may be filled out online at www.fafsa.ed.gov. 

Academic Competiveness Grant 
The Academic Competiveness Grants are for under-
graduates receiving Pell Grants who are U.S. citizens or 
eligible non-citizens. They must be enrolled at least half-
time and in their first or second years of study: fresh-
man and sophomore year grade levels of an ACG-eli-
gible program. Students who completed a rigorous high 
school program of study may receive up to $750 for the 
first year of an ACG-eligible program and up to $1,300 
while enrolled in the second year of an ACG-eligible 
program. Second year students must have at least a 3.0 
cumulative grade point average at the end of completion 
of their first year of postsecondary study. 

Cal Grant B Program (State)
College Opportunity Grants are available through the 
California Student Aid Commission for entering col-
lege students who come from low income families and 
who are not necessarily able to obtain scholarships by 
the use of conventional selection methods. A minimum 
2.00 GPA is required for acceptance into this program; 
however, preference is given to high potential students. 
Applications and further information are available at all 
California high school counseling offices.

Cal Grant C Program (State)
For students enrolled in an occupational or vocational 
course of study, grants are based on the student’s need 
and cover the cost of fees, books, supplies, tools, and 
special clothing. 

Supplemental Education Opportunity Grant 
(SEOG)
The basic purpose of this program is to assist under-
graduate students whose exceptional financial need 
would prevent them from attending college. The grants 
normally range from $100 to $2,000 each academic year, 
depending on family contribution and financial need.

Grants are renewable if financial need continues and the 
student remains in good standing. All undergraduate 
students who apply for financial aid are automatically 
considered for this grant.

Applications are available in the West Hills College 
Coalinga Financial Aid Office. Because funds are lim-
ited, early application is strongly encouraged.

Student Refunds/Repayments
Refund policy
Financial Aid Federal regulations require institutions to 
extend refunds of institutional costs through the 60% 
point (11th week of an 18 week semester at West Hills 
College Coalinga) of the enrollment period for which 
the aid was intended. This requirement applies to stu-
dents who withdraw or are dropped from school on be-
fore the 60% point.

This Financial Aid refund/repayment policy applies 
to any student who withdraws from or stops attending 
some or all classes prior to the 60% point of the semes-
ter. For a more detailed description of the West Hills 
College Coalinga refund policy, inquire in the Financial 
Aid Office and ask for the Refund Policy.

Students may apply for refunds of institutional costs in 
the Business Office. If a refund is due from the financial 
aid programs, it will be processed by the Business Of-
fice whether or not the student applies for a refund of 
money due to the student.

The calculated refund will be credited to the Title IV 
programs in the following order:

1. Outstanding balances of any FFELP, or Federal 
Direct Student Loans;

2. Federal Pell Grant Program;

3. Federal SEOG (Supplemental Educational Op-
portunity Grant);

4. State Grant.

College Work Study (Federal and State)
The College Work Study Program provides part-time 
employment opportunities that give students the chance 
to earn money to cover school expenses. An effort is 
made to find jobs that are related to students’ academic 
programs, yet do not conflict with their class schedules. 
Students work a maximum of 19 hours per week dur-
ing the regular academic period, and up to 40 hours per 
week when classes are not in session. Jobs may be on or 



��

Student Services

off campus. Off campus jobs must be for a non-profit 
agency.

Job Placement
The Financial Aid Office assists students with commu-
nity job placement, both during school and after gradu-
ation. Referrals are posted for both part-time and full-
time permanent jobs.

Repayment Policy
When a student withdraws, drops out, or is expelled on 
or after the first day of class of a payment period, the 
institution will determine whether the student received 
an overpayment of financial aid funds for non-institu-
tional expenses. The overpayment is the difference be-
tween the amount received as cash disbursements and 
the amount incurred for non-institutional costs during 
the portion of the payment period that the student was 
actually enrolled. Employment (including Federal Col-
lege Workstudy) and Federal Student Loans are not in-
cluded in the calculation for overpayment.

A student who owes a repayment on a Federal Pell 
Grant, FSEOG, or SSIG is ineligible for further Title 
IV assistance until the repayment is made. This infor-
mation will be reported to the national student aid da-
tabase and will be reflected on future student aid reports 
until paid.

The institution takes the following steps to contact stu-
dents and request overpayments:

1. A hold is placed, preventing registration and re-
lease of student records.

2. A written request for repayment is mailed to the 
student.

3. The overpayment is submitted for state tax 
offset.

4. The overpayment may be referred to the Depart-
ment of Education for collection.

Scholarships
West Hills College Coalinga offers a variety of local and 
institutional scholarships and maintains applications 
for outside scholarships.

Institutional and local scholarship applications may be 
obtained from student services staff in Coalinga or at 
NDC. Applications for outside scholarships may also 
be obtained.

West Hills College Coalinga scholarship applications 
must be received by the April 15th deadline and must 
be legible and complete to be considered.

Scholarships administered by West Hills Community 
College District include:

Alpha Gamma Sigma Honor Society
The AGS scholarship is in recognition of community 
service and academic excellence. This scholarship is 
awarded to a student who is at least a half time con-
tinuing student at West Hills College with at least a 3.0 
grade point average, as well as a continuing member of 
Alpha Gamma Sigma. Not awarded every year.

ASB Scholarship
The associated student body of West Hills College 
Coalinga gives a scholarship to continuing and transfer-
ring students.

Chevron Scholarship
The Chevron Corporation scholarship is given to a 
transferring student and continuing student. Student 
must have at least a 2.5 grade point average and major 
in math and engineering.

Coalinga Women’s Club Scholarship
The Coalinga Women’s Club usually chooses an incom-
ing freshman for this scholarship.

Delta Kappa Gamma Scholarship
The Delta Kappa Gamma scholarship is awarded to 
a female student, transferring to a four-year university 
wanting to continue her education in the teaching field.

Estela Cranston Scholarship
This scholarship is given in memory of Estela Cranston, 
a former employee of West Hills College Coalinga and a 
lifelong Coalinga resident. This memorial scholarship is 
given to a Coalinga High School entering freshman.

Fellowship of Christian Athletes Scholarship
This scholarship awarded by the Fellowship of Chris-
tian Athletes, is given to a full time West Hills College 
student transferring to a four-year college or university.

General Foundation
This book voucher scholarship is awarded to students 
with a 2.5 GPA and taking 12 units.

J.D. Johnson Scholarship
A lifelong Coalinga resident and owner of Johnson 
Trucking, J.D. was a rodeo booster for many years. The 
J.D. Johnson family gives this memorial scholarship to 
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two full-time entering freshman rodeo students with a 
minimum high school grade point average of 3.0.

Manual Toste Scholarship
Manual Toste was a student at West Hills College 
Coalinga who was majoring in agriculture. This memo-
rial scholarship is given to a full time West Hills Col-
lege student, either a continuing or entering student 
majoring in agriculture with at least a 2.0 grade point 
average.

Marion Basham Scholarship
Marion Basham was a member of the faculty at West 
Hills College who taught U.S. history from 1954 to 
1991. This scholarship is given in his memory to a stu-
dent going into the field of teaching.

Maxine McIntyre Scholarship
Maxine McIntyre was involved in community theater 
through the West Hills College drama department for 
many years and also participated with the Good Com-
pany Players in Fresno. This memorial scholarship is 
given to a continuing student majoring in the arts or 
performing arts area. The student must have a mini-
mum grade point average of 2.8, must be taking theater 
classes and/or participating in school productions, and 
demonstrate financial need.

Nick & Edna Ivans Scholarship
This scholarship is awarded to a business or science ma-
jor student attending full-time.

North District Center Scholarship
The North District Center scholarship is offered to new 
or continuing students at West Hills College who have 
a grade point average of 2.0 or above, possess paid em-
ployment or regular volunteer job, are not eligible for 
financial aid, and who provide three current job or char-
acter references, and submit a resume and essay.

President’s Scholars Program
The President’s Scholars Program provides incoming 
freshmen with free tuition (up to 60 units), specialized 
education planning, book expenses paid up to $250 a se-
mester and valedictorians and salutatorians receive free 
room and board at a West Hills College Coalinga resi-
dence hall. To qualify, you must be a high school college-
preparatory senior with a minimum GPA of 3.5 and no 
grade of “D” or below. You must also be a California 
Scholastic Federation (CFS) member in good stand-
ing for four out of the last six semesters beginning your 

Sophomore year. You must apply for Federal Financial 
Aid (FAFSA) and submit an application and letter of 
verification from a  CSF advisor. The application must 
be received by June 1. To retain the scholarship, you 
must enroll in a minimum of 12 units and maintain a 
GPA of 3.2 or higher each semester. 

Robert & Collette Keller Scholarship
This scholarship is awarded to an entering full time 
freshman student from Coalinga High School with at 
least a 3.0 grade point average who plans to transfer to 
a four-year university and pursue a career in business. 
This scholarship is a voucher for books.

Rodney B. Fitch Scholarship
Rodney B. Fitch was a member of the faculty at West 
Hills College from 1954 to 1984 full time and part time 
until 1992 teaching English. This scholarship is given to 
a full time student majoring in English with a minimum 
2.7 grade point average who wishes to go into the field 
of education.

Sawyer Family Scholarship
The Sawyer family gives this memorial scholarship in 
memory of Charlotte Sawyer a WHC alumnae, to stu-
dents wanting to continue their studies in the field of 
education. This scholarship is presented to a full time 
entering or continuing student planning to transfer to 
a four-year university. All scholarship recipients must 
have at least a 2.7 grade point average.

Scrivner Family Scholarship
This scholarship is given in memory of Keith Scrivner, 
lifelong Coalinga resident and former Board of Trust-
ees member of West Hills College. The Scrivner family 
gives a scholarship to a continuing student chosen by 
West Hills College Coalinga with at least a 2.0 grade 
point average and entering freshman chosen by Coalin-
ga High School in the form of book vouchers. Students 
must be majoring in business.

Stephen Orradre Scholarship
The Orradre scholarship is given in memory of Stephen 
Orradre, a student at West Hills College. One scholar-
ship will be given to a continuing student and one to 
a student transferring to a four-year university. Stu-
dents must be majoring in agriculture or pre-veterinary 
studies.
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Wakefield Everett Scholarship
Wakefield V. Everett was English, Humanities and Phi-
losophy instructor from 1956 to 1980. The Wakefield 
Everett scholarship is awarded to a graduating student 
or students intending to continue their collegiate educa-
tion in Humanities.

West Hills Faculty Association Scholarship
This scholarship is awarded to one transferring student 
and one continuing student.

Wolfenberger Family Scholarship
Roland “Slats” Wolfenberger was a Coalinga cattleman 
from the early 1900s and had many children who at-
tended West Hills College. This memorial scholarship 
is given to a full time agriculture major transferring to 
a four-year university with at least a 2.0 grade point 
average.

Woodson Memorial Scholarship
Richard Woodson was a Life Sciences faculty member 
at West Hills College from 1949 to 1984. This scholar-
ship is given in his memory to a student majoring in 
science with at least a 3.2 grade point average.
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Student Life Program
Student Activities Program
Memorable and valuable college experiences often in-
clude more than classroom instruction. To this end, the 
Student Activities Program mission is the development 
of the entire person. Opportunities include cultural and 
social issues awareness, video and lecture series, leader-
ship development through club involvement and social 
events. A newly remodeled student center is located ad-
jacent to the bookstore in Coalinga.

Associated Student Body (ASB)
The official student organization of West Hills College 
Coalinga is the Associated Student Body (ASB) and all 
students are encouraged to join.

The ASB Council is made up of elected and appointed 
student officers and serves as the “voice” of the students 
to the college administration. The council works to im-
prove the relationship between the student and the col-
lege through open communications with the student 
population and college staff, representation on college 
committees, and activities designed to enhance the col-
legiate experience. The council meets weekly to conduct 
the business of the Associated Student Body. All stu-
dents are encouraged to attend.

Members receive a photo ASB card that entitles them to 
reduced or free admission to home games, ASB events, 
and club events. The card costs $7.50 per semester and 
can be purchased in the Student Services Building in 
Coalinga or at North District Center. The receipt is 
taken to the library where the card is made.

Without an ASB card, students may be required to 
obtain a Student Identification Card to gain access to 
computer labs and to check out library books. Access to 
discounts at student games, etc. is not included. A $10 
replacement fee is charged for lost or damaged cards.

Student Organizations
Clubs and organizations with service, political, aca-
demic, social, and cultural objectives offer students the 
opportunity to participate in areas of specific interest. 
Representatives from each campus club comprise the 
Inter-Club Council and serve as a recommending body 
to the Student Council.

For further information on the above programs, consult 
the Student Handbook.

Athletics and Related Activities
West Hills College Coalinga is a participating member 
of the Central Valley Conference. Participation in men’s 
intercollegiate football, baseball, and basketball and 
women’s intercollegiate volleyball and softball are open 
to all full-time students. West Hills College Coalinga is 
also home to the nationally ranked West Hills College 
Rodeo Team for men and women.

Baseball
At West Hills 31 Falcon baseball players have received 
baseball scholarship offers and 5 different players have 
either been drafted or received professional baseball 
contracts, 97% of the Falcon baseball players come from 
the local recruiting area and academic progress is a pri-
ority. Bi-weekly study hall is mandatory with monthly 
grade checks the Falcon baseball program plays in the 
Central Valley Conference - one of the best conferences 
in the nation. The ultimate goal of the Falcon baseball 
program is to place their players at the four year level as 
both student and athlete.

Basketball
Year in and year out, the West Hills men’s basketball 
team has been one of the top ranked teams in Califor-
nia. West Hills also plays in the Central Valley Confer-
ence - one of the highest rated conferences in California. 
West Hills’ basketball boasts one of the top graduation 
rates in the state. In 2005, basketball player, David Lain-
hart was awarded the Pepsi Scholar Athlete of the Year 
Award. This award recognizes the highest achievement 
in the state of California for excellence in the classroom 
as well as on the court.

Football
The Falcons have won a conference championship 
and participated in a school record 4 post season bowl 
games. Players learn discipline on the field and in the 
classroom. The team’s Academic Success Program con-
sists of attending study hall and grade checks. This pro-
gram has produced 13 Academic All-Americans. Falcon 
Football offers: financial aid packages including campus 
work study, a high graduation rate for athletes, residence 
halls, academic success, a small student to teacher ratio, 
and a very competitive schedule.
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Rodeo
West Hills College Rodeo has been a major power for 
nearly a quarter of a century earning team and individual 
championships at the regional and national level. Many 
of our alumni have gone on to the professional ranks of 
the PRCA and the PBR, qualifying for the National Fi-
nals Rodeo and PBR Finals while crediting West Hills 
for their successes. West Hills provides its students with 
the opportunity to excel both in the arena as well as the 
classroom as team members balance an academic sched-
ule with rodeo practice and competition.

Softball
West Hills College offers a top notch softball program 
and superior academic programs. Most importantly, 
WHC is a college where you will be appreciated and 
treated with respect. If transferring to a university pro-
gram is your goal, WHC is the smart choice. With help-
ful, supportive, and caring coaches and faculty dedicated 
to academic and athletic success, WHC is a perfect fit 
for those looking to compete at the next level. We be-
lieve that softball should be a means to achieving a col-
lege education. Our program helps players realize their 
goals through a competitive and enjoyable environment 
that strives for athletic and academic excellence.

Volleyball
Why play volleyball at West Hills College? West Hills is 
the perfect blend of athletics and academics in a safe en-
vironment that is dedicated to the student athlete. The 
coaches bring a wealth of experience ranging from high 
school to Division I to national and international com-
petition. In addition to the great volleyball experience, 
players will get a great education. The volleyball team 
has boasted the highest team GPA several times and 
prides itself on its high graduation and transfer rate.

West Hills College Coalinga has a new Wellness Cen-
ter under construction that will house a fitness center, 
athletic offices, and the athletic trainer treatment center. 
This construction project also involves complete reno-
vation of the gym, dance room, and men’s and women’s 
locker rooms.

Scholarships
A variety of scholarships are offered to students each 
year. Awards are made on the basis of scholastic achieve-
ment, selected major, citizenship, leadership, and/or 
need. Scholarships are offered through the generosity 

of citizens and civic groups in the West Hills College 
District and surrounding area. Criteria vary with each 
scholarship. Brochures and applications for the upcom-
ing academic year are available each spring from the Fi-
nancial Aid Office.

Residence Hall Living
West Hills College Coalinga offers residential living in 
its 121-bed Gordon Hall for men and the 56-bed Ivans 
Hall for women on the campus in Coalinga. Capacity is 
based upon double room occupancy. Additional infor-
mation and applications for residential housing may be 
obtained from the office of the Director of Residential 
Living, rondanner@whccd.edu or 559.934.2373.

Students can enjoy a hearty meal or a simple snack 
and everything in between at the residential dining 
hall in Coalinga. It is open for breakfast, lunch and din-
ner daily.
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Instructional Services 
Instructional Goals
West Hills College Coalinga will provide:

1. A transfer program;

2. Occupational courses and programs to meet the 
immediate and projected needs of students;

3. A procedure by which learning disabilities can be 
detected and remedial help made available;

4. Instructional and support services for students 
with special needs, to include but not limited to, 
the physically and educationally handicapped, 
the senior citizen, and the re-entry student;

5. Educational opportunities and learning experi-
ences for all residents of the college district;

6. General education in those areas that is required 
for everyday living, such as communications and 
the humanities;

7. Courses and programs that will enhance the 
physical and emotional well-being of the mem-
bers of its service community;

8. Courses and programs that will familiarize stu-
dents with a wide cultural base so that they may 
become aware of their humanity and become ef-
fective members of society;

9. Courses that will enable students and commu-
nity members to acquire the knowledge, skill, 
and experience in recreational activities for the 
enrichment of their lives;

10. Support services for instructional courses and 
programs offered throughout the District;

11. Experiences that will develop in students a sense 
of pride in themselves, their community, their na-
tion, and West Hills College Coalinga.

Cooperative Work Experience Education 
(CWEE)
Cooperative Work Experience Education (CWEE) 
develops skills and knowledge by integrating classroom 
study with planned, supervised work experience. It is 
based on the principle that well-educated individuals 
develop most effectively through an educational plan 
that incorporates work experience. Through these 

structured experiences, the students enrich their college 
study, which enhances their total development.

There are two types of work experience programs:

1. General Work Experience Education

This program is designed to aid the student in 
developing desirable work habits and need not 
be related to the college major or career intents. 
Students may earn up to 6 units per semester or 
a maximum of 16 units of total credit in general 
work experience for paid or voluntary work. Gen-
eral Work Experience is not a payable class under 
VA benefits;

2. Occupational Work Experience Education

This program is designed to extend occupational 
work opportunities through work, paid or vol-
untary, in the occupation of the student’s major. 
Students may earn up to 8 units of credit dur-
ing a term, up to a total of 16 credits. Occupa-
tional work experience is offered in the following 
majors:

Administration of Justice
Agriculture Science and Technology
Business
Computer Information Systems
Child Development
Educational Assistant
Health Science
Welding Technology

Library/Learning Resource Center
The Rodney B. Fitch Library & Learning Resource Cen-
ter provides a variety of resources and support services 
to the college community. In addition to the growing col-
lection of books, magazines and newspapers, videos, and 
electronic research databases, the library also includes 
special collections of ESL materials, children’s literature, 
course reserves, and books on controversial topics.  The 
newly remodeled library facility contains individual and 
group study areas, two group study rooms, a conference 
room, a tutorial center, a computer lab, and laptops avail-
able for checkout. The library staff is available to assist 
with research questions, give class orientations, and help 
in the location of materials and use of the library. Intra-
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library loan provides access to material from the North 
District Center and Lemoore campus libraries. 

During the fall and spring semesters the library is open 
from:

7:30 a.m. –  8:00 p.m. Monday – Thursday

7:30 a.m. –  4:00 p.m. Friday

Summer hours may vary.  Many library resources are 
available 24 hours a day, seven days a week on the li-
brary’s Web site at http://www.westhillscollege.com/
coalinga/academics/library/ .   

For further information check the Web site or call 
559.934.2420. 

North District Center Library
The library at the North District Center offers a full 
range of academic library service. This branch of the 
West Hills College library provides an area for students 
to read, browse, and to check out books, videos, and 
laptops. Other available services include: tutoring, class 
orientations and instructor reserves. Intra-library loan 
provides access to material from the Coalinga and Lem-
oore campus libraries. 

The library at the North District Center is open Mon-
day to Friday from 1p.m.  to 5p.m.  For more informa-
tion call 559.934.2976.

Outreach
The Outreach Program strives to maintain a well-
rounded list of class offerings in the vast area served 
by West Hills College Coalinga and the North Dis-
trict Center (NDC). The program serves the needs of 
people in the communities of Avenal, Cantua Creek, 
Coalinga, Firebaugh, Five Points, Helm, Huron, 
Mendota, San Joaquin, Tranquillity, and surround-
ing areas. There are course offerings in adult basic 
education and classes for college-level credit meeting 
the specific needs of interested persons and groups. 
 
Students at the college level may earn credits in desig-
nated programs that lead to occupational certificates 
and/or the associate arts or science degrees. Those de-
siring a four-year bachelor’s degree may complete most 
of the course work of the first two years at West Hills 
College Coalinga and NDC.

West Hills College Coalinga has an outreach coun-
selor who serves the needs of the high schools on the 
west side of the college district.  WHCC staff is on the 
high school campuses during the academic year to bring 
services to those interested students.  Application for 
admission workshops, placement testing, orientation 
and registration are part of the comprehensive services 
the outreach program brings to the high schools in the 
district.
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Graduation Requirements
Duty to Grant
The Governing Board of a community college shall 
award the appropriate diploma, degree, or certificate 
whenever a student has completed all requirements for 
the degree, diploma, or certificate without regard to the 
length of time actually taken by the student to com-
plete such requirements. The Governing Board shall 
grant to any student who has satisfactorily completed 
the requirements of any course of study in less than the 
prescribed time, credit for the full number of semester 
hours scheduled for such course.

Students should plan the general direction of their edu-
cational careers as early as possible. Students wishing to 
transfer to a four-year college or university should se-
lect the transfer institution as early as possible. To assist 
with planning, requirements are described in this sec-
tion for:

1. The Associate Arts degree;

2. The Associate Science degree;

3. Certificates of Achievement.

Physical Education Requirements
Students under 21 years of age are required to complete 
a minimum of two courses in physical education activity 
totaling not less than two units while working toward an 
associate degree. Intercollegiate athletics will not count 
toward the required units.

A student may be exempted upon presentation of a 
medical excuse from a physician. A student with a phys-
ical disability should file a physician’s certificate of dis-
ability each semester requesting exemption.

Petition to Graduate
It is the student’s responsibility to file a “Petition to 
Graduate” at the time of registration and no later than 
the eighth week of the semester in which he or she plans 
to complete the requirements of the certificate or degree 
program. The Petition to Graduate form is available in 
the counseling offices in Coalinga and Firebaugh. Origi-
nal transcripts of college or equivalent work must be on 
file in the Admissions and Records Office at this time.

Students who file petitions after the end of the eighth 
week of the semester might not receive diplomas until 
after the end of the following semester.

Students who have completed or enrolled in courses 
that meet the final requirements toward a certificate 
or degree must see a counselor. Students are advised to 
meet with a counselor two semesters before graduation 
to review their Student Educational Plan and complete 
an evaluation of their units.

Commencement Exercises
Students who wish to be awarded the Associate Arts 
degree, Associate Science degree or a Certificate of 
Achievement are strongly urged to participate in the 
commencement exercises held at the end of the spring 
semester.

General Education Requirements: 
Philosophy Statement
The general education component of the associate de-
gree introduces students to the humanities, social sci-
ences, natural sciences, applied sciences, and technology. 
It exposes students to different areas of study; demands 
the acquisition and use of reading, writing, and critical 
thinking skills; imparts a sense of our shared cultural 
heritage and how to function as responsible, ethical 
individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conductive to 
lifelong learning and personal growth.

Together with the West Hills College Coalinga degree 
requirements, the general education component of the 
associate degree prepares students to:

1. transfer to and function successfully in a bacca-
laureate degree granting institution or;

2. enter the work force as a competent, productive 
citizen and;

3. live a richer, more rewarding life.

General education is the distinguishing feature of 
higher education. It is a broadly-based core of knowl-
edge and abilities, acquisition of which is the distinctive 
characteristic of the educated person. General educa-
tion courses emphasize the ability to reason, to examine 
issues from different perspectives, to challenge author-
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ity, and to communicate ideas logically and confidently. 
They instill open-mindedness, respect for differences 
among people, and knowledge of self. They provide an 
understanding of the human condition and of human 
accomplishments and encourage a lifelong interest in 
learning.

General education courses are not primarily skills-based, 
nor are they limited to, or more appropriate for majors 
in a specialized field of study.

Courses that fulfill general education requirements 
must:

1. Require reading, writing, computation, and criti-
cal thinking.

2. Improve students’ abilities to: communicate oral 
and written ideas effectively; define problems, 
design solutions, critically analyze results; work 
effectively and cooperatively with others; work 
independently; develop and question personal 
and societal values, make informed choices, and 
accept responsibility for one’s decisions; function 
as active, responsible, ethical citizens; acquire the 
curiosity and skills essential for lifelong learning.

3. Impart understanding, knowledge, and apprecia-
tion of: our shared heritage, including the contri-
butions of women, ethnic minorities, and non-
western cultures; the earth’s ecosystem, including 
the processes that formed it and the strategies 
that are necessary for its maintenance; human 
social, political, and economic institutions and 
behavior, including their interrelationships; the 
psychological, social, and physiological dimen-
sions of men and women as individuals and as 
members of our society.

Courses that fulfill general education requirements must 
fall into one of the content categories listed below:

Area A – Language and Rationality

Area B – Natural Sciences

Area C - Humanities

Area D – Social Science

Area E  - Local District Requirements

The awarding of an associate degree symbolizes a suc-
cessful attempt on the part of West Hills College Coal-
inga to lead students through learning experiences 

designed to develop certain capabilities and insights. 
Among these are the ability to think and to communi-
cate clearly and effectively, both orally and in writing, to 
use mathematics; to understand the modes of inquiry 
of the major disciplines, to be aware of other cultures 
and times, to achieve insights gained through experience 
in thinking about ethical problems, and to develop the 
capacity for self-understanding. In addition, the student 
shall acquire sufficient depth in a field of knowledge to 
contribute to life-time interest

The Governing Board of West Hills Community Col-
lege District shall confer the degree of Associate Arts or 
Associate Science upon a student who has demonstrat-
ed competence in reading, in written expression, and in 
mathematics, and who has satisfactorily completed at 
least 60 semester units of college work. Course work 
requirements must be fulfilled in a curriculum accepted 
toward the degree by West Hills College Coalinga as 
shown in its catalog. 

An associate degree program can be planned to meet 
a variety of goals. It is important to keep the following 
information in mind in planning a program of study:

Specific career program or major
Generally, students who pursue a specific career program 
or major do not intend to transfer to a four-year univer-
sity. However, some transfer students prefer to complete 
as many specific career and/or major courses as they can 
as part of their associate degree program. It is important 
to note that some of these courses might not be trans-
ferable to four-year universities. If you intend to use this 
option, you should see a West Hills College Coalinga 
counselor for assistance in planning the most appropri-
ate educational program.

This associate degree program requires:

(a) at least 18 semester units in general education 
courses;

(b) a major area of study, with a grade point average 
of at least 2.0;

(c) elective units to complete 60 units;

(d) overall grade point average of at least 2.0. Of the 
required units, at least 12 semester units must 
be completed in residence at West Hills College 
Coalinga.
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Associate Arts Degree Requirements
I. Major Requirements
At least 18 semester units of study taken in a single dis-
cipline or related disciplines.

II. General Education Requirements
Area A. Language and Rationality (6 units)
These courses emphasize both the content and form of 
communication. They teach students the relationship of 
language to logic, as well as how to analyze, criticize, and 
advocate ideas, to reason deductively and inductively, 
and to reach sound conclusions. Courses fulfilling this 
requirement provide understanding of the psychologi-
cal and social significance of communication, focus on 
communication from the rhetorical perspective, rea-
soning, advocacy, organization, accuracy; the discovery, 
critical evaluation and reporting of information; read-
ing, listening, speaking, and writing effectively, provide 
active participation and practice in written and oral 
communication. 

1. English and Composition (3 units)

____ English 1A2. Analytical Thinking (3 units)

____ Math 1A, 1B, 2A, 2B, 10A, 10B, 15, 25, 45, 63 

Area B. Natural Sciences (3 units for AA - 6 units for 
AS)
These courses impart knowledge about living and non-
living systems, and mathematical concepts and quanti-
tative reasoning with applications. Courses fulfilling this 
requirement promote understanding and appreciation 
of the methodologies and tools of science, emphasize the 
influence of scientific knowledge on the development of 
civilization, impart appreciation and understanding of 
basic concepts, not just skills and offer specific inquiry 
into mathematical concepts, quantitative reasoning and 
application;

____ Biology 10,15, 32, 35, 38

____ Chemistry 2A, 2B

____ Crop Science 1

____ Geography 1, 4

____ Geology 1, 3

____ Physical Science 1

____ Soil Science 21

Area C. Humanities (3 units)
These courses cultivate intellect, imagination, sensibil-
ity, and sensitivity. They encourage students to respond 
subjectively as well as objectively, and to develop a sense 
of the integrity of emotional and intellectual responses. 
Courses fulfilling this requirement study great work of 
the human imagination, increase awareness and appre-
ciation of the traditional humanistic disciplines such as 
art, dance, drama, literature, and music, impart an un-
derstanding of the interrelationship between creative 
art, the humanities, and the self, provide exposure to 
both Western and non-Western cultures, and include 
foreign language courses. 

____ Art 2A, 2B, 4, 5A, 13A, 15A, 16A, 16B, 42

____ English 1B, 25

____ Geography 3

____ History 4A, 4B

____ Humanities 1

____ Performing Arts 1, 3, 14

____ Philosophy 1, 2

____ Spanish 1, 2, 3, 4, 11, 12, 51, 52, 53, 54

Area D. Social Science (3 units)
These courses explore, at the micro and macro level, the 
social, political, and economic institutions that underpin 
society. Courses fulfilling these requirements promote 
understanding and appreciation of social, political, and 
economic institutions, probe the relationship between 
these institutions and human behavior, examine these 
institutions in both their historical and contemporary 
context, include the role of, and impact on, non-white 
ethnic minorities and women and include both western 
and non-western settings. 

____ Business 20

____ Economics 1A, 1B

____ Geography 2A, 2B, 3, 18

____ History 4A, 4B, 17A, 17B, 18, 32, 34, 44

____ Political Science 1

____ Psychology 1, 2, 3, 4, 5

____ Sociology 1, 2, 3

Area E. Local District Requirements
These courses facilitate an understanding of human be-
ings as integrated physiological, social and psychological 
organisms. Courses fulfilling this requirement provide 
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selective consideration of human behavior, sexuality, nu-
trition, health, stress, implications of death and dying, 
and the relationship of people to the social and physical 
environment.

____* Health Education 35 (3 units)

____ Activity Courses (2 units, selected from op-
tions below, if under 21 at graduation) P. E. 
Activity Courses, PA 25 Activity Course 

*Any student who has completed more than one year of 
military service may be granted credit for Health Edu-
cation 35 (3 units) upon petition.

*Any student who has earned a Psychiatric Techni-
cian certificate who has not previously received credit 
in health education may be granted credit for Health 
Education 35 (3 units) upon petition.

* Any student who is a licensed registered nurse or li-
censed cosmetologist who has not previously received 
credit in health education may be granted credit for 
Health Education 35 (3 units) upon petition.

** The physical education activity course requirement is 
waived for students 21 years of age or older.

III. Electives:
Elective courses must be completed to reach the total of 
60 units required for an associate degree.

IV. Competencies
Reading and Writing

1. Completion of English 1A with a grade of C or 
higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or 
higher in a course equivalent to English 1A.

Mathematics

1. Completion of Mathematics 63 with a grade of C 
or higher, or

2. Transferring to West Hills College Coalinga from 
another accredited college with a C grade or high-
er in a course equivalent to Mathematics 63 or

3. Matriculating from an accredited high school to 
West Hills College Coalinga with a C grade or 
higher in a course equivalent to Mathematics 63.

4. Maintain a grade point average of 2.0 within the 
major, and a 2.0 grade point average over-all.

NOTE: While a course might satisfy more than one 
general education requirement, it may not be counted 
more than once for these purposes.

Associate Science Degree Requirements
Candidates for the Associate Science degree must have 
satisfactorily completed all of the requirements for the 
Associate Arts degree and an additional three units of 
general education in the area of natural science. The 
candidates must also have satisfactorily completed a 
major with a minimum of 18 semester hours in one of 
the fields of engineering, physical or biological sciences, 
or occupational curriculums.

Additional Associate Degree
Students desiring a further associate degree after com-
pleting all requirements for either the Associate Arts or 
the Associate Science degree may qualify for another 
degree by:

1. Completing all requirements for the additional 
major (units used as part of the major program 
for the first degree shall not be counted toward a 
subsequent major).

2. Completing necessary application forms for the 
degree.

3. A minimum of 12 units for the additional degree 
must be completed in residence.

Certificate Programs
Certificate programs are designed to give the student a 
concentration of skill courses adequate to provide im-
mediate employment capability in a specialized field. 
The course content and course patterns have been devel-
oped after considerable study of industry and employer 
requirements. The advice and recommendations of sev-
eral lay advisory councils and information obtained in 
occupational surveys were utilized in the development 
of these programs. Certificate requirements include: 1) 
a grade point average of at least 2.0 in the area of certifi-
cation, 2) a minimum of 12 units of the total completed 
in residence, 3) required major courses. The courses re-
quired for a major are found in the college catalog under 
that major. Waiver of any of these courses or substitu-
tion of required courses is not permitted.
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Transfer Information
General Information
This section includes the specific requirements for trans-
fer to four-year colleges and universities. West Hills 
College Coalinga offers lower-division transfer courses 
to meet the requirements for most baccalaureate majors.  
Students should consult a counselor or academic advi-
sor to be certain they enroll in courses to meet the fresh-
man and sophomore level requirements of the college or 
university of their choice.  Many of the transfer students 
from West Hills College Coalinga plan to enter either 
the California State University (CSU) system or the 
University of California (UC) system. Others choose to 
attend private universities.

Students are encouraged to consult the catalog of the col-
lege or university to which they intend to transfer.  Ad-
mission requirements, as well as major and general 
education requirements, vary from institution to insti-
tution; and students must assume the responsibility for 
selecting the courses that will permit them to achieve 
their educational objectives.

ASSIST
ASSIST is a computerized student-transfer informa-
tion system that can be accessed over the World Wide 
Web. It displays reports of how course credits earned at 
one California college or university can be applied when 
transferred to another. ASSIST is the official repository 
of articulation for California’s colleges and universities 
and therefore provides the most accurate and up-to-date 
information available about student transfer in Califor-
nia. ASSIST is available at www.assist.org.

California State University System 
General Education Requirements
Students who were eligible for admission to California 
State University based on their high school grade point 
average and SAT or ACT scores may transfer with less 
than 56 college units.  The student must, however, have 
maintained a C average in all college work and must be 
in good standing.  Students who were not eligible for 
admission from high school must complete 60 trans-
ferable college units with a 2.0 average.  Students, who 
meet these minimum standards, while eligible for ad-
mission to a CSU campus, might not be accepted into 
an impacted major or department.

Completion of the CSU General Education Certifica-
tion Course Pattern will meet the General Education-
Breadth Requirements of CSU.  Students will need to 
have the general education pattern certified prior to 
transfer to the CSU.  Students who have attended oth-
er colleges are urged to meet with a counselor or aca-
demic advisor for help on satisfying General Education 
Breadth requirements.  Students are advised that these 
are the minimum requirements and individual CSU 
campuses have the authority to add to the General Edu-
cation-Breadth requirements.  Students should consult 
a counselor for additional information.

West Hills College Coalinga will certify completion of 
this pattern by area or in its entirety for students trans-
ferring to one of the 22 campuses of the California State 
University system.  West Hills College Coalinga will 
give full certification upon the completion of the thirty-
nine (39) designated units.

The following West Hills College Coalinga courses 
meet this pattern.  Courses may be used for credit in 
one area only.

Area A: Communication in the English Language 
and Critical thinking (3 courses, 9 units)
One course in each area: written communication, oral 
communication, critical thinking.

1.  Written Communication

 English 1A
2.  Oral Communication

Communication 1, 4
3.  Critical Thinking

Education 5
English 1B
Philosophy 2
Sociology 2
 Communication 3

Area B: Physical Universe and its Life Forms (3 
courses, 9 units)
One course in each area: Life Science, Mathematics, and 
Physical Science.

 1. Life Science

 Biology 10, 32, 35, 38
 2. Mathematics 

●
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 Mathematics 1A, 1B, 2A, 2B, 10A, 15, 25, 45 
 3. Physical Science

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Science 1
 Soil Science 21

Area C: Arts, Literature, Philosophy and Foreign 
Language (9 units)
At least 1 course from Arts and 1 from Humanities.

 1. Arts

 Art 5A, 13A, 16A, 16B, 42
 Humanities 1 
 Performing Arts 1, 3
 Music 42

 2. Humanities

 English 1B
 Foreign Language Spanish 1, 2, 3, 4, 11, 12
 Geography 3
 History 4A, 4B, 17A, 17B
 Humanities 1, 22
 Linguistics 11 
 Philosophy 1, 2, 3

Area D: Social, Political, Economic Institutions and 
Behavior, Historical Background (9 units)
Courses must be from at least 2 disciplines.

 Administration of Justice 1, 29
 Child Development 5 
 Economics 1A, 1B
 Geography 2A, 2B, 3, 18
 History 4A, 4B, 17A*, 17B*, 18, 20, 32, 34, 
44* 
 Political Science 1*, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2, 3

 *To meet U.S. History and constitutional require-
ments, History 17A or 17B or 44 and Political Science 
1 is required.

Area E: Lifelong Learning and Development (3 units)
 Child Development 5 
 Health Education 35
 Nutrition 1
 Psychology 1, 2, 3, 4 
 Communication 5
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Intersegmental General Education 
Transfer Curriculum (IGETC)
Following the Intersegmental General Education Trans-
fer Curriculum (IGETC) will permit a student who is 
undecided about a specific major or college choice to 
ultimately transfer from the community college to a 
campus in either the University of California (UC) or 
the California State University (CSU) systems without 
the need, after transfer, to take additional lower-divi-
sion, general education courses.  Courses may be used 
for credit in one area only.

Please note that completion of the IGETC is not a re-
quirement for transfer to UC or CSU, nor is it the only 
way to fulfill the lower division, general education re-
quirements of the UC or CSU prior to transfer.  De-
pending on a student’s major and field of interest, the 
student may find it advantageous to take courses fulfill-
ing the CSU’s general education requirements or those 
of the UC campus or college to which the student plans 
to transfer.

The following is a list of West Hills College Coalin-
ga courses that can be applied to the IGETC subject 
areas.

Area 1: English Communication (3 courses, 9 
semester units)

1. Area 1A-English Composition

 English 1A
2. Area 1B-Critical Thinking (English 

Composition)

 English 1B
3. Area 1C-Oral Communication (CSU require-

ment only)

 Communication 1 or Communication 4 

Area 2: Mathematical Concepts and Quantitative 
Reasoning (1 course, 3 semester units)

 Mathematics 1A, 1B, 2A, 2B, 15, 25

Area 3: Arts and Humanities(at least 3 courses, 9 
semester units)
One course from each area of the Arts and Humanities 
areas.

 1. Arts

 Art 16A, 16B, 42
 Music 42

●
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 2. Humanities

 Geography 3
 History 4A, 4B, 20
 Humanities 1, 22
 Philosophy 1, 3

Area 4: Social and Behavioral Sciences (3 courses, 
9 semester units)
Courses from at least two disciplines.

 Economics 1A, 1B
 Geography 2A, 2B, 3
 History 4A, 4B, 17A, 17B, 20, 32, 34, 44 
 Political Science 1, 2
 Psychology 1, 2, 3, 5
 Sociology 1, 2

Area 5: Physical and Biological Sciences (At least 
2 courses required, 7-9 semester units)
One course from each of the Biological Sciences and 
Physical Sciences areas.

 1. Biological Sciences

 Biology 10, 20, 24, 32, 35, 38
 2. Physical Sciences

 Chemistry 1A, 1B, 2A, 2B
 Geography 1
 Geology 1, 3
 Physical Sciences 1
Language Other Than English (UC Require-
ment Only)

Proficiency equivalent to two years of high school study 
in the same language or the following:

 Foreign Language Spanish 2 or 12

Central Valley Guaranteed Transfer 
Associate Degree
The Central Valley Higher Education Consortium 
Transfer Associate Degree guarantees admissions to 
any of the CVHEC universities: CSU Bakersfield, 
Fresno, Stanislaus; Fresno Pacific University; University 
of the Pacific; and UC Merced. This guarantee applies 
to admission to the university, rather than to a specific 
program or major. This associate degree is not recom-
mended for majors that require extensive lower division 
preparation. Consult with your counselor or the Trans-
fer Center.

●
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Choose and complete either Option One or Option 
Two listed for the Transfer Associate degree at one of 
the CVHEC California Community Colleges: Bakers-
field, Cerro Coso, Merced, Modesto, Porterville, San 
Joaquin Delta, Taft, West Hills College Coalinga or 
West Hills College Lemoore.

OPTION ONE – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno or 
Stanislaus; Fresno Pacific University; University of the 
Pacific; and UC Merced.

Complete at one of the CVHEC community colleges:

1. 60 UC transferable units which must include:

a. The Intersegmental General Education Trans-
fer curriculum (IGETC) with a “C “ grade or 
better in each course;

b. The remaining units may be selected from rec-
ommended lower division major preparation 
for the major at the CVHEC university of 
your choice; 

c. UC transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate degree; 

2. Achieve a minimum 2.4 (for CSU campuses) 
or 2.8 (for FPU, UCM and UOP) overall GPA 
and be in good standing at the last institution 
attended;

3. Complete the community college residency re-
quirement for the AA Degree. 

OPTION TWO – CVHEC TRANSFER
Associate Degree

Guarantees admission to: CSU Bakersfield, Fresno, and 
Stanislaus

Complete at one of the CVHEC community colleges:

1. 60 CSU transferable units which must include:

a. The CSU General Education lower divi-
sion pattern with a C grade or better in each 
course;

b. The remaining units may be selected from the 
lower division preparation courses for the ma-
jor at the CVHEC university of your choice;

c. CSU transferable elective units, if needed, to to-
tal 60 units for the Transfer Associate Degree;
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2. Achieve a minimum 2.4 overall GPA and be in 
good standing at the last institution attended; 

3. Complete the community college residency re-
quirement for the AA degree. 
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Associate Degree and Certificate Programs Offered
 AA= Associate in Arts Degree C= Certificate of Achievement

 AS= Associate in Science Degree LC= Local Certificate
 
Administration of Justice – Law Enforcement  .................... AA/AS

Administration of Justice – Corrections   .............................. AA/AS

Agricultural Maintenance Mechanic  .............................................. LC

Agriculture Science Technology ..................................................C/AS

Agriculture Science Technology – Precision Ag  .......................... LC

Art ...........................................................................................................AA

Biology ........................................................................................... AA/AS

Business Administration ........................................................... AA/AS

Business Bookkeeping ...........................................................C/AA/AS

Business Management ..........................................................C/AA/AS

Retail Business Management ...............................................C/AA/AS

Child Development - Administration ............................................. LC

Child Development Early - Care and Education  ...........C/AA/AS

Child Development - Early Intervention Assistant  ........................ C

Child Development - Family Day Care........................................... LC

Child Support Services ....................................................................... LC

Communication ................................................................................AA *

Computer Information Systems .........................................C/AA/AS

Educational Aide – Elementary ........................................................... C

Educational Aide – Secondary............................................................. C

Geography .............................................................................................AA

Geology ......................................................................................... AA/AS

Health Science ............................................................................. AA/AS

Heavy Equipment Operation ............................................................ LC

Hospital Peace Officer ........................................................................ LC

Humanities ............................................................................................AA

Kinesiology ..........................................................................................AA*

Liberal Arts – Area of Emphasis ......................................................AA 

English and Communication

Math and Science

Arts and Humanities

Social and Behavioral Sciences

Liberal Studies – Emphasis in Elementary Education  ...............AA 

Mathematics ..........................................................................................AA

Nurse Assistant .................................................................................... LC

Office Management and Technology  ................................C/AA/AS

Office Technology - Clerk Typist  ......................................C/AA/AS

Office Technology - Secretary/Word Processing  ..........C/AA/AS

Performing Arts ....................................................................................AA

Performing Arts – Technical Theater Production  .......................... C

Performing Arts – Television Production ......................................... C

Psychiatric Technician ...........................................................C/AA/AS

Psychology .............................................................................................AA

Social Work ........................................................................................... LC

Social Science ........................................................................................AA

Transfer Studies (CSU) ........................................................................ C 

Transfer Studies (IGETC) ................................................................... C 

* System Office approval pending AA and AS degrees 
are noted on the student transcript and a diploma 
awarded.

Certificates of Achievement are noted on the student 
transcript and a certificate awarded.

Local Certificates are not noted on the student tran-
script; however, a certificate is issued to the student.
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Programs of Study
Administration of Justice
The Administration of Justice Program is designed to 
provide the student an option of emphasizing law en-
forcement or correctional science. This program pro-
vides introductory and journey level course work in 
Administration of Justice for local, state, federal, and 
private enterprise levels. This program enhances stu-
dent development with philosophical, statutory, practi-
cal, and tactical experience and background necessary 
to successfully compete in a technologically advancing, 
competitive, and rewarding career field. Upon success-
ful completion of the program the student will be pre-
pared for several career options in the Administration 
of Justice.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with a 
counselor for specific information and develop an educational plan 
to ensure that this degree would be the most beneficial prior to 
transferring to the university of their choice.  Students can also ac-
cess transfer information on www.assist.org. 

Law Enforcement AS or AA Degree
Course # Title Units
AOJ  1 ............Introduction to Criminal Justice .....................................3
AOJ 10 ...........Principles & Procedure of the 
 Criminal Justice System ....................................................3
AOJ 12 Written Criminal Justice Communications ..................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 20 ...........Criminal Law ......................................................................3
AOJ 22 ...........Criminal Evidence .............................................................3
 TOTAL ............................................................................ 18

●
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Correctional Science AS or AA Degree
The following has been recognized as core course re-
quirements by the Commission on Correctional Peace 
Officers Standards and Training (STC) for all new ap-
prentices (entry-level) hired with the Department of 
Corrections and Department of the Youth Authority 
after July 1, 1995:
Course # Title Units
AOJ  3 ............Introduction to Corrections .............................................3
AOJ  4 ............Control and Supervision in Corrections ........................3
AOJ  6 ............Correctional Interviewing and Counseling ...................3
AOJ  7 ............Legal Aspects of Corrections ...........................................3
AOJ 12 ...........Written Criminal Justice Communications  .................3
AOJ 20 ...........Criminal Law ......................................................................3
 TOTAL ............................................................................ 18

In addition to Law Enforcement or Correctional Sci-
ence major requirements the student must take one of 
the following courses:
Course # Title Units
AOJ 5 .............Concepts of Probation and Parole ..................................3
AOJ 16 ...........Human & Community Relations 
 in Criminal Justice .............................................................3
AOJ 24 ...........Criminal Investigation ......................................................3
AOJ 29 ...........Crime and Delinquency....................................................3
AOJ 32 ...........Juvenile Delinquency .........................................................3
AOJ 15X........Occupational Work Experience ......................................3
 TOTAL ............................................................................ 21

Other Law Enforcement/Correctional Science Options 
certified by POST and STC:
Course # Title Units
AOJ 50A ........PC 832 Arrest Control Module ......................................3
AOJ 50B ........PC 832 Firearms Module ................................................5
AOJ 55 ...........Adult Corrections Officer Core Training Course ........9
 TOTAL ............................................................................ 17

Recommended Electives: AOJ 5, 8, 16, 24, 29, 32, 50A/
B 55, 58, BUS 80A/B, CD 17B one or more of: (FL-
SPN 1, 2, 3, 4, 11, 12, or 51, 52), PSYCH 1, SOC 1
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Agriculture Science Technology 
The Precision Agriculture program prepares students 
to work with global positioning satellite (GPS) sys-
tems, geographic information system (GIS) software, 
automatic tractor guidance systems, variable rate chemi-
cal input applicators, surveying equipment, and related 
computer software. Students will learn through hands-
on, real-world applications. Completing the certificate 
qualifies the student to enter the professional job mar-
ket in the public sector as well as the agriculture indus-
try. Units for the Precision Agriculture Certificate apply 
to the Associates Science Degree in Agriculture.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC 
Complete a minimum of 25 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Agriculture Science and Technology AS Degree
Course # Title  Units
AG 15X .........Work Experience  ..............................................................1
AGBUS 15 ....Computer Application to Agriculture  .............................3
CRPSCI 1......Introduction to Plant Science  ...........................................3
CRPSCI 6......Applications of GPS Technology in AG  ........................4
CRPSCI 7......GPS Crop and Yield Monitoring  .....................................4
CRPSCI 19 ....Water Management  ..................................................................3
Math 87 .........Mathematics for Life .........................................................3
SLSCI 19 .......Soils ......................................................................................4
 Electives ...............................................................................4
 TOTAL  ........................................................................... 28

Recommended electives: GEOG 4, AG 10, 11

●
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Agriculture Science and Technology 
Certificate of Achievement
Completion of the 28 units listed above fulfills the requirements for an 
Agriculture Science and Technology Certificate of Achievement.

Precision Agriculture Local Certificate 
Course # .........Title ............................................................................. Units
AGBUS 15 .....Computer Application to Agriculture  ..................................3
CRPSCI 1 .......Introduction to Plant Science  .................................................3
CRPSCI 6 .......Applications of GPS Technology in Ag  ..............................4
CRPSCI 7 .......GPS Crop and Yield Monitoring  ..........................................4
CRPSCI 19 ....Water Management  ..................................................................3
 TOTAL  ........................................................................... 17

Agriculture Maintenance Mechanic Local Certificate
The Agricultural Maintenance Mechanic Program pre-
pares students for work as maintenance mechanics in a 
variety of industries. A broad range of technologies and 
skills are introduced in this series of courses leading to 
a local certificate:

Course # Title Units
AGMM 51 ............. Introduction to Agricultural Manufacturing ......5
AGMM 52A ..........Trade Mathematics  ................................................ 1
AGMM 52B ...........Computer Fundamentals   ......................................5
AGMM 52C ..........Job Preparation  ...................................................... .5
AGMM 52D ..........Technical Report Writing   .....................................5
AGMM 53A ..........Fluid Power Fundamentals   ...................................5
AGMM 53B ...........Pneumatic Fundamentals   ......................................5
AGMM 53C ..........Hydraulic Fundamentals   .......................................5
AGMM 54A ..........Power Transmission  .............................................. .5
AGMM 54B ...........Welding Fundamentals  ......................................... .5
AGMM 54C ..........Electrical Fundamentals   ........................................5
 TOTAL  ..............................................................................6
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Art
The associate degree offers concentrations in Studio 
Art and Art History. The Studio Art concentration is 
a general curriculum that provides a broad education in 
the visual arts. The Art History concentration is recom-
mended for those students who wish to pursue a BA in 
museum studies.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Art AA Degree
Course # Title  Units
ART 2B  ........Two-Dimensional Design Color & Design  .................3
ART 5A  ........Basic Drawing  ...................................................................3
ART 13A  .....Introduction to Ceramic Design Studio  .......................3
ART 15A  .....Introduction to Painting  ..................................................3
ART 16A  .....Survey of Western Art History  ......................................3
ART 16B  ......Survey of Western Art History  ......................................3
 Electives taken from list below  .......................................3
 TOTAL  ........................................................................... 21

Recommended Electives:

Art History Major:

ART 13B, 15B, 42, FLSPN 1, 2, 3, 4, 11, 12

Studio Art Major
All electives in the studio area should conform to area 
of emphasis (e.g., a painting major would take painting 
classes; a ceramics major would take ceramic classes). 
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Biology
The Biology Program provides students with the oppor-
tunity to earn an associate degree in the student’s area of 
specialization and prepares the student for transfer to 
a four-year institution. Students completing the bacca-
laureate program or graduate school may be hired in the 
major or in a related field such as biochemistry, bioen-
gineering, botany, clinical lab technology, environmen-
tal biology, forestry, oceanography, range management, 
wildlife/fisheries biology, or zoology.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Biology AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4

Plus at least 8 units from the courses listed below:
Course # Title Units
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
*CHEM 2A ..Introductory Chemistry I
*CHEM 2B ...Introductory Chemistry II ...............................................4
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
 TOTAL ...........................................................................  20

* This course is offered infrequently.
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Business
The Business Program prepares the student for entry 
level positions in areas such as bookkeeping, manage-
ment, and retailing. The business program provides a 
foundation for further study and is valuable for students 
interested in starting or enhancing their own business. 
The program provides students with an understanding 
of the operation of business in the American economic 
system. An associate degree or a certificate of achieve-
ment may be earned in each of the areas of emphasis 
listed below. 

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree 
Complete the required units chosen exclusively from the ma-
jor list below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Bookkeeping AS or AA Degree
Course # Title Units
BUS 55 ...........Elementary Accounting ....................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) .............................3
BUS 13A…Word for Windows I & II .................................................. 3
 TOTAL ............................................................................ 21

Business Bookkeeping Certificate of Achievement 
Completion of the 21 units listed above fulfills the requirements for 
Business Bookkeeping Certificate of Achievement.

●

●

●

●

●

●

Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 13A .......Word for Windows I  .......................................................3
BUS 13B Word for Windows II ...............................................................3
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
BUS 28 ...........Business Communication .................................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32…..Small Business Management ..........................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
 or CIS 67 ......Computer Essentials .........................................................3
CIS 34 ............Introduction to Spreadsheets (Excel) ............................ 3
 TOTAL ............................................................................ 36

Business Management Certificate of Achievement
Completion of the 36 units listed above fulfills the requirements for 
Business Management Certificate of Achievement.

Retail Business Management AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 18 ...........Business Law ......................................................................4
BUS 20 ...........Introduction to Business ..................................................3
BUS 28 ...........Business Communications ...............................................3
BUS 29 ...........Techniques of Management .............................................3
 or BUS 32 .....Small Business Management ...........................................3
 or Small Business Management ......................................3
BUS 35 ...........Human Resources Management .....................................3
CIS 7 ..............Computer Concepts ..........................................................3
  or CIS 67 .....Computer Essentials .........................................................3
 Electives taken from the list below (min.) .....................3
 TOTAL ............................................................................ 26

Retail Business Management Certificate of 
Achievement
Completion of the 26 units listed above fulfills the re-
quirements for Retail Business Management Certificate 
of Achievement.

Recommended Electives for Business: BUS 15X, 13A/
B, 18, 69, CIS 7, 8 ECON 1A/B

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4
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Business Administration
Business Administration curriculum is intended for 
those interested in transferring to a four-year college or 
university to earn a Bachelor of Arts or Science degree. 
Students are encouraged to consult with business staff 
to ensure that their course selections reflect their career 
interest and the career goals of their major.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Business Administration AS or AA Degree
Course # Title Units
BUS 1A..........Beginning Principles of Accounting ...............................4
BUS 1B ..........Elementary Principles of Accounting .............................4
BUS 18 ...........Business Law ......................................................................4
CIS 7 ..............Computer Concepts ..........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics ................................................................ 3
 TOTAL ............................................................................ 21

Recommended Elective: MATH 63

Child Development
The West Hills College Coalinga Child Development 
Program offers a comprehensive background in the field 
of child growth and development. Program emphasis 
includes information directed at working with cultur-
ally diverse families, addressing the needs of children at 
risk through early intervention, and creating and teach-
ing developmentally appropriate curriculum to young 
children. 
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Students will be offered information and skills for po-
tential employment in Federal, State, non-profit, or 
privately owned early childhood educational/child care 
programs. Courses in this program may assist the stu-
dent to qualify for Child Development Certificates is-
sued by West Hills College and/or a Child Develop-
ment Permit obtained from the State of California, 
Commission for Teacher Preparation and Licensing.

Child Development Permits
The State of California, Commission for Teacher Prep-
aration and Licensing, is responsible for issuing Child 
Development Permits to eligible students seeking em-
ployment in State funded early childhood educational 
programs or other selective children’s programs. The 
student with the intention of securing a Child Devel-
opment Permit must follow mandated course require-
ments as outlined by the Child Development Permit 
Matrix handout. To secure a copy of the Child Devel-
opment Permit Matrix contact a Child Development 
instructor or the coordinator of the Child Development 
Training Consortium. There is a monetary fee paid to 
the Commission for Teacher Preparation and Licensing 
when securing the Child Development permit and as 
required, all course work must be passed with a grade 
of C or better.

Associate Degree
Students must fulfill the following requirements to qualify 
for an associate degree:
Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 30 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Child Development AS or AA Degree 
Course # Title  Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices of Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30

West Hills College Certificates
West Hills College Coalinga issues a number of early 
childhood education certificates as outlined below. The 
student may apply for as many certificates as they wish 
after fulfilling the requirements of each certificate. These 
certificates meet the academic requirements according 
to Title 22 and may help the student be employed in the 
field of early childhood education. There are no mon-
etary fees for these certificates. 

Child Development Assistant Teacher Level Local 
Certificate
(A choice of 6 units from the following course list)
Course # .........Title ..............................................................................Units
CD 3 ...............Child Study and Assessment ...........................................2
CD 4 ...............Parenting .............................................................................3
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 16 .............Creative Activities ..............................................................3
CD 17A .........Sex Education for Parents & 
 Teachers of Young Children.............................................1
CD 17B ..........Child Abuse Recognition & Prevention  .......................1
CD 17C .........Single Parenting  ................................................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
CD 20 .............Behavioral Management in the EC Classroom ............2
CD 23 .............Domestic Violence Recognition & Prevention .............1
 TOTAL  ..............................................................................6 

Child Development Associate Teacher Level Local 
Certificate
(12 units from the following course list)
Course # .........Title ..............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
Electives: 3 Units 
(CD 3, 4, 7, 8, 9,11, 12B, 16, 17A, 17B, 17C, 20, 21, and 23)
 TOTAL ............................................................................ 12 

Child Development Teacher Level Certificate of 
Achievement
Course # .........Title  .............................................................................Units
CD 5 ...............Child Development  ..........................................................3
CD 10 .............Child, Family and Society ................................................3
CD 12A .........Principle and Practices of Child Development .............3
CD 12B ..........Principles and Practices Child Development 
 Practicum ............................................................................3
CD 15 .............Literature & Language Arts for Young Children .........3
CD 18 .............Health, Safety & Nutrition ..............................................3
Electives: CD 3, 4, 7, 8, 9, 11, 16, 17A, 17B, 17C, 20, 21, 22, or 23 12
 TOTAL  ........................................................................... 30
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Child Development Early Intervention Assistant 
Certificate of Achievement
The Early Intervention Assistant Certificate Program 
prepares students to work with infants, toddlers, and 
young children with special needs and their families in 
early intervention, inclusive infant/child care and early 
education programs.  Completing the certificate quali-
fies the student professionally at the level of  Early Inter-
vention Assistant I of the California Early Start Person-
nel Model.*  Units for the Early Intervention Assistant 
Certificate apply to the Associates Degree in Child 
Development.  

A student who completes the Early Intervention As-
sistant Certificate plus an Associates Degree in Child 
Development is professionally qualified at the level of 
Early Intervention Assistant II of the California Early 
Start Personnel Model.

*  It is recommended that the Early Start Personnel 
Model be used in the professional area of Early Inter-
vention by the California Interagency Coordinating 
Council, a statewide advisory group for the California 
Early Start Program.

Course # Title Units
CD 5  .............. Child Development ..........................................................3
CD 10 ............Child, Family and Society ................................................3
CD 12A .........Principles/Practices of Child Development ..................3
CD 12B ..........Principles/Practices of Child Development
  Practicum ...........................................................................3
 (Completed in an inclusive setting)
CD 18 .............Health, Safety and Nutrition ...........................................3

Required Specialization Units:
Course # Title Units
CD 7 ............... Early Intervention .............................................................3
CD 8 ............... Infant Massage ..................................................................5
CD 9 ............... Using Infant Gestures ......................................................5
CD 11 .............Young Children with Exceptional Needs ......................3
CD 15X .........Work Experience ...............................................................1
 (Completed in an approved setting under the supervi-

sion of an interventionist)
CD 17B .......... Child Abuse Recognition & Prevention .......................1
CD 20A .........Child Study and Assessment ...........................................2
CD 21 ............. Infant/Toddler Care Giving ...........................................3
 TOTAL ............................................................................ 29 

Child Development School-Age Local Certificate
Course # Title Units
CD 24 .............School-Age Development  ...............................................3
CD 25 .............School-Age Curriculum ...................................................3
CD 26A .........Foundations of School-Age Care ....................................1
CD 26B ..........Quality School-Age Care .................................................1
CD 26C .........School-Age Sports & Activities ......................................1
CD 18 .............Health, Safety, & Nutrition .............................................3
 TOTAL ............................................................................ 12 

Child Development Administrative Local Certificate 
The course work in this certificate helps to partially 
qualify a student to become a director/supervisor/ad-
ministrator of a State, Federal, nonprofit, or privately 
owned children’s program. Courses within this certifi-
cate meet State mandated requirements. CD 14A, 14B 
and 22 are mandated courses for the site supervisor and 
program director requirements for the Child Develop-
ment Permit. 

It is strongly recommended students not take these 
courses until they have some experience working with 
children and adults and have completed at least 12.0 
units of child development courses, which include the 
State mandated classes (CD 5, 10, and 12A).
Course # Title Units
CD 14A .........Administration & Supervision 
 of Children’s Programs .....................................................3
CD 14B ..........Administration & Supervision of Children’s Programs 
 Practicum ............................................................................3
CD 22 ............Supervising Adults Working in Children’s Programs .2
 Computer and/or Business Electives .............................4
 TOTAL ............................................................................ 12 

Electives: It is recommended that students choose com-
puter and/or business classes that meet their education-
al needs.
Family Day Care Local Certificate
Persons interested in owning a licensed family day care 
business will gain insight and education by completing 
the following classes:

Course # Title Units
CD 19 .............Home Day Care .................................................................2
CD 20 .............Behavioral Management in the Classroom....................2
CD 17B ..........Child Abuse ........................................................................1
 TOTAL ...............................................................................5



West Hills College Coalinga

��

Child Support Services
Careers in Child Support Services offer a unique op-
portunity for those interested in providing services to 
parents and their obligation to provide financial support 
for their children. Students must be able to work inde-
pendently and in a team setting, multitask, interact with 
people of various socioeconomic backgrounds, and have 
computer application skills. As a condition of employ-
ment, applicant must take a pre-employment examina-
tion with the county prior to the hiring process in addi-
tion to college coursework.

Child Support Services Local Certificate
 Course # Title Units
AOJ 16 ...........Human & Community Relations ...................................3
BUS 50 ...........Employability Skills...........................................................1
BUS 13A/B  Word for Windows I/II ....................................................3
CD 10 .............Child, Family & Society ...................................................3
CIS 67 ............Computer Essentials .........................................................3
SP 5 ................Interpersonal Communications .......................................3
 TOTAL ............................................................................ 16 

Communication
*System Office approval pending
The Associate Degree in Communication offers broad-
based preparation in effective oral and written com-
munication as well as a foundation in group dynamics. 
The degree is designed to provide entry level skills and 
knowledge for students planning to transfer to a four-
year institution as well as for those students who want 
to improve their marketability with potential employers. 
The main skill employers look for in potential employ-
ees is the ability to effectively communicate. The second 
skill employers look for is the ability to effectively work 
in groups and/or teams.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
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Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Communication AA Degree
Students must complete 12 units from the list below:
 Course # Title Units
COM 1...........Elements of Public Speaking ...........................................3
COM 5  .........Interpersonal Communication  .......................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3

Select one composition course from the list below
Course # Title  Units
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking, and Writing ....................3

Select one elective course from the list below
Course # Title  Units
BUS 18  ..........Business Law   ....................................................................3
BUS 29 ...........Techniques of Management  ............................................3
CD 10 ............The Child, Family, and Society  .......................................3
EDUC 1 ........Introduction to Teaching  .................................................3
EDUC 5 ........Critical Thinking in the Classroom  ...............................3
PHIL 1 ...........Introduction to Philosophy  ............................................3
PHIL 2 ...........Introduction to Logic  .......................................................3
POLSCI 1 .....American Government  ....................................................3
PSYCH 1 ......General Psychology   .........................................................3
PSYCH 4 ...... Personal Psychology  ........................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
SOC 3 ............Marriage and Family Relations .......................................3
 Total  ................................................................................. 18

●
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Computer Information Systems
The Computer Information Systems Program teaches 
concepts, procedures and terminology, as well as the 
skills and applications necessary to operate computers.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Computer Information Systems AS or AA Degree
Course # Title Units
BUS 13A/B ....Word for Windows I/II ...................................................3
BUS 20 ...........Introduction to Business ..................................................3
BUS 24 ...........Business Mathematics .......................................................3
CIS 7 ..............Computer Concepts ..........................................................3
CIS 19B .........Database Creation & Management ................................3
CIS 34 ............Introduction to Spreadsheets  .........................................3
 TOTAL ............................................................................ 18

Computer Information Systems 
Certificate of Achievement
Completion of the 18 units listed above fulfills the re-
quirements for a CIS Certificate of Achievement.

Geology
Geology provides individuals with training in the physi-
cal aspects and history of the earth. These individuals are 
then able to locate natural resources such as petroleum 
and minerals and work in laboratories. They also ad-
vise construction companies and government agencies. 
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Some administer and manage research and exploration 
programs; others work in environmental research. Ge-
ologists also work in related fields such as drafting, en-
gineering technology, petroleum engineering, surveying, 
and science teaching. Geologists, in general, are analyti-
cal, curious, able to work as a team, and are required to 
communicate effectively.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate of 
arts degree 
Complete a minimum of 18 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geology AS or AA Degree
Course # Title Units
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
 TOTAL ...............................................................................8

Plus 10 units from the list below:
*CHEM 1A  .General Chemistry I  ........................................................5
*CHEM 1B  ..General Chemistry II  .......................................................5
CHEM 2A  ...Introductory Chemistry I .................................................4
CHEM 2B  ...Introductory Chemistry II ...............................................4
GEOL 1  ........Physical Geology  ...............................................................4
GEOL 3  ........Historical Geology  ...........................................................4
MATH 1A  ...Introduction to Calculus ..................................................5
MATH 1B  ...Calculus with Applications ..............................................5
 Total  ................................................................................. 18

*This course offered infrequently
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Geography
The Associate Degree in Geography is designed to 
provide the transfer student with those lower division 
courses that can be applied to a geography major or mi-
nor at the upper division level.

The program consists of 24 units that fit primarily social 
science, but also physical science majors. Geography’s 
overall integration of the social and physical sciences 
causes it to be applicable at the associate, bachelor, or 
master’s level to a number of careers, including regional 
and urban planning, teaching, remote sensing intelli-
gence and interpretation, real estate, cartography, plus 
environmental engineering and management.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Geography AA Degree
Course # Title Units
GEOG 1 ........Physical Geography ...........................................................4
GEOG 2A .....World Regional Geography I ..........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
GEOG 10 ......Urban Los Angeles Field Course ....................................1
GEOG 11 ......Death Valley Field Course ...............................................1
GEOG 13 ......Urban San Francisco Field Course .................................1
GEOL 1 .........Physical Geology ............................................................... 4
 TOTAL ............................................................................ 24

Recommended Electives: CIS 7, GEOL 3, MATH 25

●

●

●

●

●

●

●

Health Science (General)
The Health Science General Program is designed for 
those students planning to transfer to two-year institu-
tions to attain specific and additional training in a par-
ticular field of study such as dental hygiene, health care 
assistant, nursing, and radiology technician. Require-
ments for admission to each of these programs vary 
among institutions.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 19 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Health Science AS or AA Degree
Course # Title Units
BIO 32 ...........Human Anatomy ...............................................................4
BIO 35 ...........Human Physiology ............................................................4
BIO 38 ...........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
 or CHEM 2A ...Introductory Chemistry I .................................................4
NUT 1 ...........Basic Nutrition .................................................................. 3
 TOTAL ......................................................................19/20 

Recommended Electives:  PSYCH 1, SOC 1
*This course offered infrequently.
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Humanities
The Humanities Program provides the opportunity 
to achieve an associate degree. The program provides 
introductory lower division work. The major is made 
up of 18 units in the fields of Humanities, Philoso-
phy, Foreign Language, Art, Music, English, History, 
and Speech. The program prepares students to become 
enlightened citizens, equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Humanities AA Degree
Course # Title Units
HUM 1 ..........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
PHIL 1 ...........Introduction to Philosophy..............................................3
PHIL 2 ...........Introduction to Logic ........................................................3
 Electives taken from the list below..................................6
 TOTAL ............................................................................ 18

Recommended Electives: ART 16A/B, ENG 1B, 25, 
FLSPN 1,2,3,4,11,12, HIST 4A/B, MUS 42, PHIL 3

●

●

●
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Kinesiology
*System Office approval pending
The term kinesiology means the study of movement and 
the associate of arts degree program emphasizes major 
preparation courses for students seeking transfer to a 
four-year university.  Students entering the field of kine-
siology can look forward to career prospects in the areas 
of fitness, health and wellness, athletic training, exercise 
science, education/coaching, and sports administration.

Students who have selected the particular four-year 
college to which they wish to transfer should use the 
catalog of that institution as the principle guide for de-
termining additional coursework.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Kinesiology AA Degree
Course # .........Title ..............................................................................Units
BIO 32 .................Human Anatomy  .............................................................4
BIO 35 .................Human Physiology  ..........................................................4
NUT 1  ................Basic Nutrition   ................................................................3
KINES 1  ............Introduction to Kinesiology  ..........................................3
PE/PSYCH 29 ..Intro to Sport & Exercise Psychology ..........................3
PE 46  ...................Care & Prevention of Athletic Injury ...........................2
PE  .........................Two different activity courses  ........................................2
   Total  ................................................................................. 21

Recommended Electives: PE45, PE 48, CHEM 2A (for 
exercise science option only)
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Liberal Arts
The Liberal Arts degree will afford students an oppor-
tunity to earn an Associate of Arts degree in one of five 
Areas of Emphasis: English and Communication, Math 
and Science, Arts and Humanities, Social and Behav-
ioral Science, and Social Work. These degrees are de-
signed for both the transfer student and the student not 
planning to transfer but seeking a degree in a particular 
area of study.  

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the area of emphasis lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the area of 
emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Liberal Arts AA Degree Area of Emphasis English 
and Communication
The English and Communication Area of Emphasis 
is designed to provide the student with foundational 
knowledge and skills in the following areas: the rela-
tionship of language to logic, as well as how to analyze, 
criticize, and advocate ideas, to reason deductively and 
inductively, and to reach conclusions.  Courses fulfilling 
this requirement provide an understanding of the psy-
chological and social significance of the communication 
principles of voice and speech, discovery of critical eval-
uation and reporting of information, reading, listening, 
speaking, writing effectively, and provide active partici-
pation and practice in written and oral communication. 
This area of emphasis prepares students for baccalau-

●
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reate majors including but not limited to: speech and 
communications. 

Select at least 18 units from the following courses. A 
minimum of 3 units must be completed in each disci-
pline of English and communication.

Course # Title Units
ENG 51A ......Introduction to Communication Skills  ........................3
ENG 51B ......Intermediate Communication Skills  .............................3
ENG 1A ........Composition and Reading  ..............................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics   .................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
COM 1  .........Elements of Communication  ..........................................3
COM 3  .........Argumentation and Debate  ............................................3
COM 4  .........Small Group Dynamics and Presentation .....................3
COM 5  .........Interpersonal Communication   ......................................3
PA 5  ...............Voice and Diction   ............................................................3
 Total  ................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Math 
and Science
The Math and Science area of emphasis is designed to 
provide the student with foundational knowledge and 
skills in the following areas: the natural sciences, the 
physical universe, its life forms and natural phenom-
ena.  Students will be provided the opportunity to de-
velop mathematical and quantitative reasoning skills 
and demonstrate understanding of the methodologies 
of science as investigative tools and to understand the 
influence scientific knowledge has on society. This area 
of emphasis prepares students for baccalaureate majors 
including but not limited to: agriculture, computer sci-
ence, engineering, enology, geology, geography, genetics, 
health science, kinesiology, and pre-nursing. 

Select at least 18 units from the following courses. Stu-
dents must complete at least one math course:
Course # Title Units
BIO 10  ..........Fundamentals of Biology  .................................................3
BIO 15  ..........Biology for Education .......................................................3
BIO 32  ..........Human Anatomy ...............................................................4
BIO 35  ..........Human Physiology ............................................................4
BIO 38  ..........Microbiology ......................................................................4
*CHEM 1A ..General Chemistry I..........................................................5
*CHEM 1B ...General Chemistry II ........................................................5
CHEM2A .....Introductory Chemistry I .................................................4
CHEM2B......Introductory Chemistry II  ..............................................4
CRPSCI 1 .....Introduction to Plant Science  .........................................3
CRPSCI 6 .....Application of GPS Technology in Ag  .........................4
GEOG 1 ........Physical Geography ...........................................................4
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GEOL 1 .........Physical Geology ................................................................4
GEOL 3 .........Historical Geology ............................................................4
PHYSCI 1 ....Survey of the Physical Sciences  ......................................4
SLSCI 21 .......Soils  .................................................................................... 4
MATH 63 .....Intermediate Algebra .........................................................5
MATH 10A .Structure and Concepts in Mathematics I ....................3
MATH 25 .....Introduction to Statistics ..................................................4
MATH 15 .....Precalculus ..........................................................................5
MATH 45 .....Contemporary Math .........................................................3
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications  .............................................5
MATH 2A ....Multivariate Calculus ........................................................4
MATH 2B  ...Differential Equations .......................................................4
 Total .................................................................................. 18

Liberal Arts AA Degree Area of Emphasis Arts and 
Humanities
The Arts and Humanities area of emphasis is designed 
to provide the student with an opportunity to under-
stand emotional and intellectual responses, increase 
awareness and appreciation of the traditional humanis-
tic disciplines such as art, drama, literature, music, phi-
losophy, and foreign language in addition to introducing 
and understanding of the interrelationships between 
these disciplines. This area of emphasis prepares stu-
dents for baccalaureate majors including but not limited 
to: art, foreign language, history, philosophy and per-
forming arts. 

Select at least 18 units from the following courses.  
Courses must be selected from two or more disciplines 
listed below.
Course # Title Units
ART 2B  ........Two-Dimensional Color and Design .............................3
ART 6A  ........Introduction to 3-D Fundamentals ................................3
ART 5A  ........Basic Drawing ....................................................................3
ART 5B  ........Advanced Drawing ............................................................3
ART 13A ......Studio Introduction to Ceramic Design  .......................3
ART 13B .......Beginning Ceramic Design Studio .................................3
ART 13C .......Basic Ceramic Design Studio ..........................................3
ART 13D ......Intermediate Ceramic Design Studio .............................3
ART 15A ......Introduction to Painting ...................................................3
ART 15B .......Beginning Painting ............................................................3
ART 15C .......Intermediate Painting ........................................................3
ART 15D ......Advanced Painting .............................................................3
ART 16A ......Survey of Western Art: Pre-history ...............................3
ART 16B .......Survey of Western Art: Renaissance ..............................3
ART 42  .........Art Appreciation ................................................................3
ENG 1B.........Literature, Critical Thinking and Writing  ....................3
ENG 21  ........Literary Topics ...................................................................3
ENG 25  ........Creative Writing: Fiction and Poetry  ............................3
FL SPN 1 ......Intro. Spanish for Non-native Speakers.........................4

FLSPN 2 .......Elem. Spanish for Non-native Speakers ........................4
FLSPN 3 .......Inter. Spanish for Native/Non-native ............................4
FLSPN 4 .......Adv. Spanish for Native/Non-native .............................4
FLSPN 11 .....Into. Spanish for the Limited Bilingual .........................4
FLSPN 12 .....Elem. Spanish for Limited Bilingual  .............................4
FLSPN 51 .....Intro. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 52 .....Elem. Conv. Spanish for Personal/Pro Use ...................3
FLSPN 53 .....Inter. Conv. Spanish for Personal/Pro Use ....................3
FLSPN 54 .....Adv. Conv. Spanish for Personal/Pro Use .....................3
GEOG 3 ........Cultural Geography...........................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B .......Western Europe from 1700 .............................................3
HIST 20 ........World History I .................................................................3
HUM 1  .........Introduction to Western Culture ....................................3
HUM 22 ........Introduction to Comparative Religion ...........................3
LING 11........Introduction to Linguistics ..............................................3
MUS 42 .........Music Appreciation   .........................................................3
PA 1  ...............Introduction to Theater ....................................................3
PA 3  ...............Film Appreciation ..............................................................3
PA 5  ...............Voice and Diction ..............................................................3
PA 14  .............Fundamentals of Acting ...................................................3
PA 32  .............Stage Lighting and Sound  ...............................................3
PA 35  .............Theater Crafts ....................................................................3
PHIL 1 ..........Introduction to Philosophy..............................................3
PHIL 2 ..........Introduction to Logic  .......................................................3
PHIL 3 ..........Ethics  ..................................................................................3
   Total  ................................................................................ 18
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Liberal Arts AA Degree Area of Emphasis Social 
and Behavioral Science
The Social and Behavioral Science area of emphasis al-
lows students to take courses that prepare them for pos-
sible majors within the fields of criminology, business, 
economics, geography, psychology, history, sociology, 
political science, and related disciplines.  The student 
is provided the opportunity to learn a variety of theo-
ries and perspectives, behavioral and sociological con-
cepts, historical context with respect to particular times, 
places, events and significant figures, production and 
distribution analysis, and American and comparative 
government. This area of emphasis prepares students 
for baccalaureate majors including but not limited to: 
Chicano studies, child development, criminology, eco-
nomics, geography, history, mass communication and 
journalism, political science, psychology, and sociology 
and social work.

Select at least 18 units from the following courses. 
Courses must be selected from two or more disciplines 
listed below:
Course # Title Units
 AOJ 1  ...........Introduction to Criminal Justice .....................................3
AOJ 8*  ..........Law and Psychology ..........................................................3
AOJ 29  ..........Crime and Delinquency....................................................3
BUS 20  ..........Introduction to Business ..................................................3
CRPSCI 19 ...Water Management ...........................................................3
ECON 1A .....Macroeconomics ................................................................3
ECON 1B .....Microeconomics .................................................................3
GEOG 2A .....World Regional Geography I  .........................................3
GEOG 2B .....World Regional Geography II .........................................3
GEOG 3 ........Cultural Geography...........................................................3
GEOG 18 ......Geography of California ...................................................3
HIST 4A .......Western Europe to 1700 ..................................................3
HIST 4B  ......Western Europe from 1700 .............................................3
HIST17A .....History of the US 1492-1877  ........................................3
HIST 17B .....History of the US 1865-Present ....................................3
HIST 20 ........World History I .................................................................3
HIST 32 ........Cultural History of the Chicano .....................................3
HIST 34 ........Introduction to Black History .........................................3
HIST 44 ........Women’s Role in US History ..........................................3
POLSCI 1 .....American Government .....................................................3
POLSCI 2 .....Comparative Government  ...............................................3
POLSCI 4 .....Introduction to International Relations  ........................3
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology  .............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
PSYCH 8* ....Law and Psychology ..........................................................3

PSYCH 29** Introductionto Sport and Exercise Psychology  ...........3
SOC 1  ...........Introduction to Sociology  ...............................................3
SOC 2  ...........Critical Thinking & Social Problems  ............................3
SOC 3  ...........Marriage and Family Relations........................................3
SW 20  ...........Introduction to Social Work ...........................................3
PE 29**  .........Introduction to Sport and Exercise Psychology  ..........3
  Total ................................................................................. 18
*AOJ 8 and PSYCH 8 are cross listed as the same class
**PSYCH 29 and PE 29 are cross listed as the same class

Liberal Studies
The Associate of Arts in Liberal Studies – Emphasis 
in Elementary Education Degree provides transfer level 
preparation that affords the student a broad-based study 
in written and oral communication, human culture, be-
havior and the sciences.  It is designed to prepare stu-
dents for transfer to a four-year institution and teacher 
credential program in the multiple subject discipline.  
Students should consult a counselor to determine the 
correct pattern for transfer to their preferred college or 
university.  The CSU, Fresno Liberal Studies Blended 
Program requires students to complete the courses in 
BOLD typeface below.

Associate Degree
This program is intended for students planning to transfer to a four-
year institution. Students must fulfill the following requirements to 
qualify for transfer to a university and an associate degree.

Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 units in the area of emphasis 
below
Complete a minimum of 1 unit transferrable electives to 
reach a total of 60 units 
Earn a grade of C or better in each course in the Area of 
Emphasis
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Liberal Studies AA Degree Area of Emphasis El-
ementary Teaching
Select a minimum of 18 units from the area of emphasis 
list below and transfer level electives to complete the 60 
units necessary to be eligible for admission.
Course # Title Units
CD 5 ...............Child Development  ..........................................................3
EDUC 1  .......Introduction to Teaching  .................................................3
CIS 7   ............Computer Concepts  .........................................................3
ECON 1A .....Macroeconomics  ...............................................................3
ECON 1B  ....Microeconomics  ................................................................3
SOC 1 ............Introduction to Sociology  ...............................................3
GEOG 3  .......Cultural Geography  .........................................................3
LING 11  ......Linguistics   .........................................................................3
MATH 10B ..Structure & Concepts of Math II ...................................3

See a counselor for clarification on specific transfer requirements for the 
university of your choice for the multiple subject teaching credential.

Mathematics
The Mathematics Associate Degree allows students to 
begin preparation for careers in quantitative professions 
such as actuarial science, education, computer program-
ming, systems analysis, and operations research analysis. 
In addition, a strong background in mathematics facili-
tates employment in fields such as engineering, econom-
ics, finance, and genetics.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 
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Mathematics AA Degree
Course # Title Units
MATH 1A ....Introduction to Calculus ..................................................5
MATH 1B ....Calculus with Applications ..............................................5
*MATH 2A ..Multivariate Calculus ........................................................4
*MATH 2B ..Differential Equations .......................................................4
MATH 15 .....Precalculus ..........................................................................5
 TOTAL ............................................................................ 18

*This course is offered infrequently.

Office Management and Technologies
The Office Management and Technologies Program of-
fers a variety of associate degree and certificate options 
that guide students toward successful employment in 
business and government.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 21 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Office Management and Technologies Computer 
Applications AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..........................................................1-4
BUS 13A ............Word for Windows I ............................................................................1.5
BUS 13B  ...........Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  .....................................................................24/27
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Office Management and Technologies Computer 
Applications Certificate of Achievement 
Completion of the 24 units listed above fulfills the re-
quirements for Office Management and Technologies 
Clerk Typist Certificate of Achievement.

Office Management and Technologies Secretary/
Word Processing AA or AS Degree
Course # Title Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English .................................................................3
BUS 67 ...........Filing and Records Management ....................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets ......................................... 3
 TOTAL ............................................................................ 29

Approved Electives for Office Management & Technol-
ogies Majors: BUS 1A, 18, 24, 35, 55, 63, 80; CIS 7, 9, 
19B, 21, 4, 35; PHIL 3

Office Management and Technologies Secretary/
Word Processing Certificate of Achievement
Completion of the 29 units listed above fulfills the 
requirements for Office Management and Tech-
nologies Secretary/Word Processing Certificate of 
Achievement.

Additional Certification: Bilingual emphasis with basic 
competence in FLSPN 3, 4

Office Management and Technologies Clerk Typist 
AA or AS Degree
Course # Title  Units
BUS 81A .......Intermediate Keyboarding I ......................................... 1.5
BUS 81B ........Intermediate Keyboarding II ....................................... 1.5
BUS 15X .......Work Experience  ..............................................................4
BUS 13A  ...........Word for Windows I ............................................................................1.5
BUS 13B ............Word for Windows II ..........................................................................1.5
BUS 20 ...........Introduction to Business  .................................................3
BUS 28 ...........Business Communication .................................................3
BUS 59 ...........Business English ................................................................3
BUS 67 ...........Filing and Records Management  ...................................2
CIS 8 ..............Microcomputer Operating Environment ......................2
CIS 19B .........Database Creation and Management .............................3
CIS 21 ............Desktop Publishing ...........................................................3
CIS 34 ............Introduction to Spreadsheets  ........................................ 3
 TOTAL  ........................................................................... 32

Office Management and Technologies Clerk Typist 
Certificate of Achievement 
Completion of the 32 units listed above fulfills the requirements for 
Office Management and Technologies Clerk Typist Certificate of 
Achievement.

Performing Arts
The Edward James Olmos Teatro de las Americas Acad-
emy offers students the opportunity to develop skills in 
performing arts and television video production as they 
apply to the modern world of communications and edu-
cation. Teatro offers a transfer-level associate degree and 
two certificate programs. Many graduates may find their 
Teatro training to be an asset in careers such as adver-
tising, public relations, business, law, and politics. The 
rapid expansion of worldwide performing arts in com-
munications and home video entertainment promises 
even more opportunities in the field.

Admission requirements and procedures
Edward James Olmos Teatro de las Americas (Teatro) 
program is an Academy. In order to receive an associ-
ate degree or certificate from the Teatro Academy, an 
application for admission to the Academy is required. 
The application procedure does not limit enrollment in 
the Academy or in any of its courses. All students who 
complete the application process will be admitted to the 
Teatro Academy. The process is not to be confused with 
the application for admission to West Hills College 
which is separate and must be completed by all students 
intending to attend West Hills College Coalinga.
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The application process includes completion of a Teatro 
application form, a complete educational plan, and an 
audition or interview. In addition, the same entrance 
requirements are required for admission to West Hills 
College Coalinga. The Teatro Academy is designed for 
the highly motivated, high achieving student.

Upon receipt of the above materials, students will be 
mailed an acknowledgment and a schedule of audition/
interview dates and locations. All students new to the 
Teatro Academy are strongly encouraged to live in the 
WHC residence halls.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Performing Arts AA Degree
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 14 ..............Fundamentals of Acting ...................................................3
PA 21 ..............Play Production .................................................................2
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ............................................................................ 18

Strongly Recommended Electives: PA 25, 42B, 42C
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Television Production Local Certificate
Course # Title Units
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 42A ..........Film and Video Production .............................................4
PA 42B ...........Television Production Editing .........................................4
PA 42C ..........Television Production Project .........................................4
WE 15XX .....General Work Experience ............................................... 2
 TOTAL ............................................................................ 17

Technical Theater Production Local Certificate
Course # Title Units
PA 1 ................Introduction to Theater ....................................................3
PA 6 ................Touring Theater .................................................................3
PA 21 ..............Play Production .............................................................1-3
PA 32 ..............Stage/Television Lighting & Sound ...............................3
PA 35 ..............Theater Crafts ....................................................................3
PA 42A ..........Film and Video Production ............................................ 4
 TOTAL ......................................................................17/19
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Physical Education 
*Please note, students are encouraged to consider the 
new Associate of Arts Degree in Kinesiology as an alter-
native to physical education. The kinesiology degree is 
designed to articulate with 4-year university programs. 

The Physical Education curriculum is designed to pro-
vide the opportunity to achieve an associate degree in the 
student’s area of specialization. While a baccalaureate 
degree is recommended preparation for those consider-
ing professional careers in this field, the completion of 
this suggested program will demonstrate commitment 
to the field and provide comprehensive preparation for 
upper division work.

Associate Degree
Students must fulfill the following requirements to qualify for an 
associate degree:

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org. 

Physical Education AA Degree
Course # .........Title ..............................................................................Units
BIO 32 ...........General Human Anatomy ...............................................4
BIO 35 ...........Human Physiology ............................................................4
NUT 1  ..........Basic Nutrition ...................................................................3
PE 40 ..............Introduction to Physical Education ................................3
PE 46 ..............Care and Prevention of Athletic Injuries .......................2
PE Activity Course (four units taken from list below, must be four 

different courses) ...............................................................4
 TOTAL ............................................................................ 20 

Activity Courses: PE 4, 6, 7, 11, 16, 19, 20, 21, 22, 23, 
24

Recommended Electives: EA 31, PE 34, 38A, 45A, 
45B, 48, PSYCH 1

●

●

●

●

●

●

●

Psychiatric Technician
The Psychiatric Technician Program will prepare the 
student for employment in state hospitals or any facility 
requiring psychiatric technicians. Upon completion of 
the Psychiatric Technician certificate or associate degree, 
the student qualifies to take the licensure exam from the 
California Board of Vocational Nursing and Psychiatric 
Technicians.

This is an intensive 12-month certificate program. 
Classes will be held at the college, local hospitals, or 
mental health facilities, Atascadero State Hospital, or 
other nearby approved facilities able to accommodate 
the clinical aspects of instruction.

For consideration of eligibility to the Psychiatric Tech-
nician Program, applicants must meet the following 
criteria:

1. Be 18 years of age or older.

2. Show evidence of high school graduation or the 
equivalent (GED or CHSPE).

3. Submit an application to West Hills College.

4. Submit a current application to the Psychiatric 
Technician Program.

5.  Take the West Hills College assessment tests.

6. Show proficiency in English or Mathematics by 
completing English 105 (or the equivalent) AND 
Math 87 or Math 101 (or the equivalent) all with 
a C grade or better OR have equivalent scores on 
the West Hills College assessment exams.

7. Completed physical and criminal background 
check.

8. Completed the course PSY TEC 10 (Introduc-
tion to Psychiatric Technician) with a passing 
grade.

Meeting each of these criteria does not guarantee ad-
mission to the Psychiatric Technician Program or the 
next beginning class. Completion of the above makes 
the applicant eligible for consideration for admission to 
the program.

Associate Degree
Students must fulfill the following requirements to 
qualify for an associate degree.

Complete the General Education pattern for the associate of 
arts degree 

●
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Complete a minimum of 57 additional units chosen exclu-
sively from the major list below
Complete electives to reach a total of 60 units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

 
Psychiatric Technician AA or AS Degree
Course # Title Units
PSY TEC 10........Introduction to Psychiatric Technician............... 1.5
PSY TEC 12........Nursing Science ....................................................18.5
PSY TEC 14........Psychiatric Nursing ..............................................18.5
PSY TEC 16........Care of the Developmentally Disabled .............18.5
 TOTAL ............................................................................ 57

Psychiatric Technician Certificate of Achievement
Completion of the 57 units listed above fulfills the re-
quirements for the Psychiatric Technician Certificate of 
Achievement.

Psychology
The Psychology Associate Degree Program is designed 
to provide entry-level skills and knowledge for the stu-
dent transferring to a four-year institution with a major 
in psychology. The psychology major requires 18 units 
in psychology and related fields. Psychology is the sci-
entific study of behavior and mental processes. Course 
work in this program will provide a better understand-
ing of human behavior in the areas of biological psy-
chology, life-span development, states of consciousness, 
learning, memory, intelligence, personality, abnormal be-
havior, therapy, and social psychology. The psychology 
major prepares students for four-year programs with 
emphasis in psychology, counseling, child development, 
educational psychology, education, social work, sociol-
ogy, human services, and nursing.

Associate Degree
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree:

●

●

●

●

●

Complete the General Education pattern for the associate 
degree or

Complete CSU Breadth or IGETC and local district 
requirements

Complete a minimum of 18 additional units chosen exclu-
sively from the major lists below

Complete electives to reach a total of 60 degree applicable 
units

Earn a grade of C or better in each course in the major

Maintain a minimum cumulative G.P.A. of 2.00

Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

Psychology AA Degree
Course # Title  Units
PSYCH 1 ......General Psychology ...........................................................3
PSYCH 2 ......Abnormal Psychology .......................................................3
PSYCH 3 ......Developmental Psychology ..............................................3
PSYCH 4 ......Personal Psychology ..........................................................3
PSYCH 5 ......Biological Psychology ........................................................3
 Electives taken from list below ........................................3
  TOTAL  .......................................................................... 18  

Recommended Electives: BIO 32, 35; CIS 7; MATH 
25; PSYCH 8; SOC 1, 2

●

●

●

●

●

●

●
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Social Science 
The Social Science Associate Degree program is de-
signed to provide the transfer social science major the 
opportunity to achieve an associate degree with special-
ization of the student’s choice. The program provides in-
troductory lower- division work in the Social Sciences. 
The major is made up of 24 units in the fields of Eco-
nomics, Geography, History, Political Science, Psychol-
ogy, and Sociology. The program prepares students to be 
enlightened citizens equipped with the broad cultural 
background essential to studies in the fields of educa-
tion, philosophy, literature, law, government, journalism, 
public service, and business; all of which today demand 
a grasp of vital domestic and foreign concerns. 

Associate Degree 
This program is intended for students planning to 
transfer to a four-year institution. Students must fulfill 
the following requirements to qualify for transfer to a 
university and an associate degree.

Complete the General Education pattern for the associate 
degree or
Complete CSU Breadth or IGETC and local district 
requirements
Complete a minimum of 24 additional units chosen exclu-
sively from the major lists below
Complete electives to reach a total of 60 degree applicable 
units
Earn a grade of C or better in each course in the major
Maintain a minimum cumulative G.P.A. of 2.00
Complete the English and math proficiency requirements 
with a C grade or better 

Students planning to transfer to a four-year university are cautioned 
that this degree may not meet all of the lower division requirements 
for transfer into a particular major.  Students should consult with 
a counselor for specific information and develop an educational 
plan to ensure that this degree would be the most beneficial prior 
to transferring to the university of their choice.  Students can also 
access transfer information on www.assist.org.

●

●

●

●

●

●

●

Social Science AA Degree
Course # Title Units
ECON 1A .............Macroeconomics ........................................................3
ECON 1B ..............Microeconomics .........................................................3
GEOG 3.................Cultural Geography ..................................................3
HIST 17A .............History of the United States ...................................3
or HIST 17B.........History of the United States ...................................3
POL SCI 1 ............American Government .............................................3
PSYCH 1 ...............General Psychology ...................................................3
SOC 1 .....................Introduction to Sociology  .......................................3
Electives taken from the list below ........................................................3-6
 TOTAL ......................................................................24/27

Recommended Electives:  To further a particular area of 
study, these electives are available:  

AOJ 1
GEOG 1, 2A/B, 18
HIST 4A/B, 32, 34
HUM 1
POL SCI 2
PSYCH 2, 3, 4, 5
SOC 2, 3

Social Work 
The Social Work Certificate option provides an intro-
duction to the field of social welfare along with inter-
disciplinary courses to prepare students to entry level 
work in the Department of Social Services. Topics will 
include counseling and interviewing, child abuse, and 
domestic violence recognition and prevention, written 
communication and computer skills. Students must 
complete 60 units of college level work and will receive 
an Associate of Arts Degree in Liberal Arts with Social 
Work Certificate Option to meet minimum qualifica-
tions for various positions. Students should be aware 
that a pre-employment examination is required before 
an applicant begins the hiring process in addition to col-
lege-level coursework.

Social Work Local Certificate
Course # Title Units
AOJ 6 .............Interviewing and Counseling ...........................................3
AOJ 12 ...........Written Communications in Criminal Justice..............3
BUS 13A .......Word for Windows I .................................................... 1.5
BUS 13B ........Word for Windows II ................................................... 1.5
CD 10 .............Child, Family & Society ...................................................3
CD 17B ..........Child Abuse Recognition & Prevention ........................1
CD 23 .............Domestic Violence Recognition & Prevention. ............1
SW 20 ............Introduction to Social Welfare …. ..................................3
 TOTAL ............................................................................ 17

●

●

●

●

●

●

●
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Transfer Studies
The following certificates of achievement are an option for those 
students seeking transfer to a university in a field of study not closely 
related to a program offered by West Hills College Coalinga and for 
those students electing not to receive an associate degree.

Certificate of Achievement in California State Uni-
versity General Education Breadth
Completion of the California State University System general educa-
tion requirements outlined on pages of this catalog satisfies the require-
ments of the Transfer Studies (CSU) Certificate of Achievement. In 
addition to completing the courses for the Certificate of Achievement, 
the student is responsible for completing major preparation and/or 
elective credits to complete the 60 units required for admission for 
all CSU campuses. Students can use www.assist.org to review major 
preparation courses and are advised to see a counselor for educational 
planning for successful admission to the university of their choice. 
*Students who were eligible to be admitted to a CSU campus out of 
high school can waive some of the requirements. Please see a counselor 
for detailed information on your eligibility.

Certificate of Achievement in Intersegmental Educa-
tion Transfer Curriculum
Completion of the Intersegmental General Education Transfer 
Curriculum (IGETC) requirements outlined on page satisfies the 
requirements of the in Transfer Studies (IGETC) Certificate of 
Achievement.  In addition to completing the courses for the Cer-
tificate of Achievement, the student is responsible for completing 
major preparation and/or elective credits to complete the 60 units 
required for admission for all UC campuses.  Students can use 
www.assist.org to review major preparation courses and are advised 
to see a counselor for educational planning for successful admis-
sion to the university of their choice. Following the IGETC pat-
tern is recommended for those students who are undecided about 
a specific major or college choice.  Please note that completion of 
the IGETC is not a guarantee for admission to the UC nor is it 
the only way to fulfill the lower division, general education require-
ments of the UC or CSU prior to transfer.  Completion of IGETC 
is also recommended for some private colleges but see the transfer 
counselor for requirements to your specific college. Courses may be 
used for credit in one area only.
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Course Information

Course Information
General Information
Open Enrollment
It is the policy of West Hills College Coalinga, unless 
specifically exempted by statute, every course section or 
class, the average daily attendance of which is to be re-
ported for state aid, wherever offered and maintained 
by the District, shall be fully open to enrollment and 
participation by any person who has been admitted to 
the College and who meets such prerequisites as may 
be established pursuant to Chapter 11, Division 2, Part 
VI, Title 5 of the California Administrative Code, com-
mencing with Section 41820.

Unit or Credit Value
Each course carries a certain credit or unit value. The 
amount is indicated in parentheses at the right of the 
title. A lecture class requires the equivalent of one aca-
demic hour, (50 minutes) per week for each semester 
unit conferred. Laboratory classes require three aca-
demic hours, (150 minutes) per week for each semester 
unit conferred.

Prerequisite
Prerequisites are prescribed courses covering skills and 
or knowledge that are normally expected to be acquired 
prior to enrolling in another course. The intent of pre-
requisites is to ensure that any student enrolling in a 
course in which specific information is required will 
have the necessary background so that every opportu-
nity exists to experience success. Therefore, any course 
with a prerequisite presumes that subject matter will be 
acquired in a sequential way.

Corequisite
Corequisites are courses that a student is required to take 
simultaneously in order to enroll in another course. 

Successful Completion of a 
Prerequisite/Corequisite
Successful completion is defined as a grade C or better 
for the minimum prerequisite/corequisite requirement.

Students enrolling in courses without the appropriate 
prerequisite may find that they are ill-prepared to con-
tinue their studies in that course. Prerequisites are de-
signed to enhance success. Please refer to the West Hills 

College Coalinga prerequisite policy in the Academic 
Regulations portion of this catalog.

Class Hours
The number of class hours required is indiated in the 
course description. The schedule of classes, which is 
available at the time of class registration, will indicate 
which periods of the day and which days of the week 
the class is scheduled to meet.

Courses are classified by subjects as they exist at West 
Hills College Coalinga. All courses within an area usu-
ally count towards a major in that area. Other institu-
tions may classify their courses differently. Transfer stu-
dents should consult the catalog of the four-year college 
to which they intend to transfer for its classification of 
identical or comparable courses.

Course Numbering
Courses numbered 1-49 are baccalaureate level (trans-
fer) courses. Courses thus numbered are transferable to 
four-year institutions. Agriculture courses are designed 
to parallel the work taught in similar courses at Califor-
nia Polytechnic State University or at California State 
University, Fresno but may not carry the same number.

Courses numbered 50-99 are associate degree level 
courses. Courses thus numbered are primarily for the 
student who does not plan to continue his/her educa-
tion beyond the community college level; however, oc-
cupational education courses may transfer according to 
articulation agreements. Complete information on ar-
ticulation is available through the Counseling Center.

Courses Numbered 100-199 are non-transfer and 
are non-degree applicable; they are skill building or 
remedial.

NOTE: In case of transfer and non-transfer courses 
taught concurrently, a student may receive credit only 
for the course in which he/she is enrolled, not both. A 
student cannot change from one course to the other ex-
cept according to regular drop/add procedures. He or 
she should be guided by the course description and may 
need to consult a counselor or advisor for aid.
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Abbreviations for Degree, Non-Degree, and 
Transfer Courses
The following abbreviations designate degree applicable, 
transfer, and non-degree applicable courses:

AA .... Associate Degree

CSU .. Transferable to California State University 
System

UC .... Transferable to University of California 
System

NDA Non-Degree Applicable

General Education Symbols and Abbreviations
Designates CSU baccalaureate level general education 
courses.

AREA A: Communication in the English Language 
and Critical Thinking

Oral Communication .................................................
A1

Written Communication ...........................................
A2

Critical Thinking .........................................................
A3

AREA B: Physical Universe and Its Life Forms

Physical Science ..........................................................
B1

Life Science ..................................................................
B2

Laboratory Activity.....................................................
B3

Mathematics/Quantitative Reasoning ....................
B4

AREA C: Arts, Literature, Philosophy and Foreign 
Languages

Arts (Art, Dance, Music, Theatre) ...........................
C1

Humanities (Literature, Philosophy, Foreign 
Languages) ..................................................................
C2

AREA D: Social, Political, and Economics Institutions 
and Behavior; Historical  Background

Anthropology and Archeology .................................
D1

Economics ....................................................................
D2

Ethnic Studies* ...........................................................
D3

Gender Studies* ..........................................................
D4

Geography ....................................................................
D5

History ..........................................................................
D6

Interdisciplinary Social or Behavioral Science .......
D7

Political Science, Government, and Legal Institutions ...
D8

Psychology ....................................................................
D9

Sociology and Criminology .......................................
D 10

AREA E: Lifelong Understanding and

Self-Development .......................................................
E

Students planning to transfer to a four-year college or 
university should take classes for a letter grade, since the 
CR/NC option generally will not transfer.
* Ethnic Studies or Gender Studies courses emphasizing artistic or hu-
manistic perspectives may be categorized in Area C.

Distance Learning
West Hills College Coalinga is committed to meeting 
the student needs of the five counties that it serves. An 
emphasis has been placed on distance learning courses 
in order to make a college education  available to stu-
dents who live in the remote areas of the district or are 
otherwise unable to attend traditional classes. West 
Hills College Coalinga offers online courses that can be 
completed from any location with an internet connec-
tion. We also offer videoconference courses that allow 
students on multiple campuses to participate in class 
together.
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Online
Online courses at West Hills College Coalinga do not 
have a campus attendance requirement; instead, stu-
dents and faculty communicate using West Hills Col-
lege email, discussion boards, group chats and the on-
line classroom. These classes are fully asynchronous and 
serve students worldwide. A pioneer in online educa-
tion, West Hills College Coalinga began offering online 
instruction in 1998. There are currently five Associate 
of Arts degrees available online in the areas of Adminis-
tration of Justice - Law Enforcement, Business Admin-
istration, Liberal Studies, Psychology, and Social Sci-
ence. The district physical education requirement can 
be waived for students over 21.

Online courses are available in the following subject ar-
eas: Administration of Justice, Biology, Business, Com-
puter Information Systems, Economics, English, Geog-
raphy, Health Education, History, Mathematics, Music, 
Physical Science, Political Science, Psychology and So-
ciology. We expect to add more subjects to our offerings 
in the future.

Videoconference
Videoconference courses allow the full breadth of aca-
demic curricula to be available to each campus. The 
technology of multi-conferencing brings together stu-
dents and instructors throughout the district to opti-
mize the interaction and learning experience of students 
at each site.
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Course Descriptions
AdministrAtion of Justice

AoJ 1 introduction to criminAl Justice (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
AOJ 1 is the history and philosophy of justice as it evolved 
throughout the world; in-depth study of the American sys-
tem and the various sub-systems; roles and expectations of 
criminal justice agents in their interrelationships in society; 
concepts of crime causations; punishments, and rehabilita-
tion; ethics, education and training for professionalism in 
the social system. (AA, CSU, UC)

AoJ 3 introduction to corrections (3)
Class Hours: 54 Lecture
AOJ 3 is a basic course for students planning to enter or al-
ready employed within the Correctional Science field. This 
course surveys the field of correctional science, historical 
development, current concepts and practice; explanations 
of criminal behavior; functions and objectives of the crimi-
nal justice system concerned with institutional, probation, 
and parole process as they modify the offender’s behavior; 
and the professional career opportunities in public and pri-
vate agencies. (AA, CSU)

AoJ 4 control & supervision of inmAtes (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
AOJ 4 offers an overview of supervision of inmates at the 
local, state and federal levels of  correctional institutions. 
The issues of controlling and supervising inmates in a con-
tinuum from daily institutional life through emergency 
and crisis situations will be introduced and discussed. The 
course will emphasize the role played by the correctional 
workers as well as the offenders. Topics will include inmate 
sub-culture, violence and effects of crowding on inmates 
and staff and coping techniques for correctional officers in 
the institutional environment. The causes and effects of 
abusive tactics will also be discussed. (AA, CSU)

AoJ 5 concepts of probAtion & pArole (3)
Class Hours: 54 Lecture
AOJ 5 includes a historical overview of correctional de-
velopment, its institutions and the community; methods 
of prisoner intake and classification; survey treatment 
programs; community based correctional programs; post-
institutional treatment and corrections as a career. (AA, 
CSU)

AoJ 6 correctionAl interviewing And 
counseling (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 6 is an overview of the techniques in interviewing 
and counseling available to practitioners in Corrections. 
Students will learn the use of appropriate techniques and 
theories in confidence building, which may be used by the 
correctional employee in client interviews and counseling. 
This is a course for students planning to enter or already 
employed within the Correctional Science field. (AA, 
CSU)

AoJ 7 legAl Aspects of corrections (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 7 provides students with an awareness of the his-
torical framework, concepts and precedents that guide 
correctional practice. Course material will broaden the 
individual’s perspective of the corrections environment, the 
civil rights of prisoners and responsibilities and liabilities 
of corrections officials. (AA, CSU)

AoJ 8 lAw And psychology  (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 8 focuses on the interaction and application of law 
and psychology in respect to criminal behavior. This course 
will focus on the legal and psychological considerations in 
the identification, prosecution, incarceration and treatment 
philosophies available to the criminal justice or social ser-
vice professional. This course may be used as elective credit 
for either Administration of Justice or Psychology but not 
for both. (AA, CSU)
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AoJ 10 principles And procedures of criminAl 
Justice (3)

Class Hours: 54 Lecture
AOJ 10 will cover legal process from pre-arrest, arrest 
through trial, sentencing and correctional procedures; a 
review of the history of case and common law; concep-
tual interpretations of law as reflected in court decisions; 
a study of case law methodology and case research as the 
decisions impact upon the procedures in the justice system. 
(AA, CSU)

AoJ 12 written criminAl Justice 
communicAtions (3)

Class Hours: 54 Lecture
AOJ 12 will cover ideas effectively in a simple, clear and 
logical manner in the various types of criminal justice sys-
tems reports, letters, memoranda, directives, and adminis-
trative reports. Emphasis is on law enforcement and cor-
rectional terminology, organization of information and use 
of English; practice experience in note taking and report 
writing using standard law enforcement and correction 
forms; presentation of testimony in court. (AA, CSU)

AoJ 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. Occupational Work 

Experience credits are counted as electives toward an As-
sociates of Arts (AA) degree at West Hills College and are 
transferable to four year universities (for specific transfer 
eligibility, please contact  an advisor).

AoJ 16 humAn And community relAtions in 
criminAl Justice (3)

Class Hours: 54 Lecture
AOJ 16 explores the  interaction of criminal justice agents 
and the community; historical and contemporary social, 
political, and economic issues affecting human relations; 
diversity of community populations; effects of prejudice, 
bias, and discrimination; impact of media relations and the 
community; awareness of individual and cultural differ-
ences affecting human interaction. (AA, CSU, UC)

AoJ 20 criminAl lAw (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
AOJ 20 will emphasize the historical development, philos-
ophy of law and constitutional provisions; definitions; clas-
sifications of crimes and their applications to the criminal 
justice system and administration of justice; legal research, 
review of case laws, methodology and concepts of law as 
a social force. Explores crimes against persons, property, 
and the state as a social, religious, and historical ideology. 
(AA,CSU,UC)

AoJ 22 criminAl evidence (3)
Class Hours:  54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
AOJ 22 provides instruction in the origin, development, 
philosophy, and constitutional basis of evidence; constitu-
tional and procedural considerations affecting arrest and 
search and seizure; types and quantums of evidence and 
rules governing its admissibility; judicial decisions inter-
preting individual rights; and case studies viewed from a 
conceptual level. (AA, CSU)

AoJ 24 criminAl investigAtion (3)
Class Hours: 54 Lecture 
AOJ 24 covers the fundamentals of investigation; tech-
niques of crime scene search and recording; collection and 
preservation of physical evidence; modus operandi
processes; sources of information; interview and interroga-
tion; follow-up investigation. (AA, CSU)
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AoJ 29 crime And delinquency (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area D
AOJ 29 is an introduction to major types of criminal be-
havior, characteristics of offenders, factors that contribute 
to crime and delinquency; the criminal justice process; the 
function of law enforcement, the courts, probation, parole  
and institutions; changes in crime control and treatment 
process, the role of society. Not open for credit to students 
who have had a course in Sociology, Crime and Delinquen-
cy or Introduction to Criminology. (AA, CSU)

AoJ 30/60 AdministrAtion of Justice eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

AoJ 32 Juvenile delinquency (3)
Class Hours: 54 Lecture
AOJ 32 emphasizes the techniques of handling juvenile 
offenders as victims; prevention and repression of delin-
quency; diagnosis and referral; organization of community 
resources; juvenile law and juvenile court procedures. (AA, 
CSU)

AoJ 49 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
AOJ 49 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

AoJ 50A p.c. 832 Arrest control module  
(3)

Class Hours: 54 Lecture  
P/NP Only 
Strongly Recommended Preparation: ENG 101B or 
equivalent.
AOJ 50A is the first tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 40 hours of training known as P.C. 832 Arrest Mod-
ule, and as set forth by the Commission on Peace Officers 
Standards and Training (POST) and as required under 
Penal Code section 830.6 (a) (1) and 832.6 (a) (3). This 
course includes basic training in specific topics: California 
criminal law, criminal evidence, criminal investigation, laws 
of arrest, methods of arrest, search and seizure law, discre-
tionary decision making, and ethics and professionalism. 
Students who successfully pass the arrest skills and written 
test will receive a certificate. This course is mandatory for 
students seeking any sworn peace officer position in Cali-
fornia. AOJ 50A does not include the Firearms Module of 
P.C. 832 Training. (AA)

AoJ 50b  p.c. 832 fireArms module (.5)
Class Hours:  27 Laboratory 
P/NP Only 
Prerequisite: California law requires that students provide 
proof of a Department of Justice Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance 
on file with this institution or is sponsored by a law enforce-
ment agency.
AOJ 50B is the second tier of training required to meet the 
requirements of P.C. 832. This course satisfies the mini-
mum 24 hours of training known as P.C. 832 Firearms 
Module, and as set forth by the Commission on Peace Of-
ficers Standards and Training (POST) and as required 
under Penal Code section 830.6(a)(1) and 832.6(a)(3). 
This course includes basic training in the use of force and 
firearms. Students who successfully pass the firearms qual-
ification will receive a certificate. This course is mandatory 
for students seeking any sworn peace officer position in 
California. AOJ 50B does not include the Arrest Control 
Module of P.C. 832 Training. (AA)
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AoJ 53 security guArd AcAdemy (4)
Class Hours: 54 lecture, 54 laboratory
Strongly recommended preparation: AOJ 12
This course prepares students to function as a security 
officer. It provides a foundation for the application of the 
skills necessary to become a registered security guard. 
This course follows the prescribed standards by section 
7583.6(b) of the Business and Professions Code and has 
described skill sets required by local employers. The course 
will familiarize and instruct individuals of basic employer 
and state requirements in the performance of guard duties. 
May be taken two times for credit. (NDA)

AoJ 55 Adult corrections officer trAining 
core (9)

Class Hours: 144 Lecture, 54 Laboratory
AOJ 55 is the adult corrections officer core training course 
as outlined in the Peace Officers Standards and Training, 
the California Board of Corrections, and the Standards and 
Training for Corrections Program. This course covers roles 
and responsibilities of the constitutional rights, legal issues, 
classification, principles of subcultures in institutions, con-
traband, defensive tactics, interpersonal communication, 
receiving and release of inmates, grievances, mental issues, 
court appearances, cell extractions, physical conditioning 
and CPR/FA. (AA)

AoJ 56A hospitAl peAce officer trAining  
trAining AcAdemy  (15)

Class Hours: 234 Lecture, 108 Laboratory
Prerequisite: California law requires that students provide 
proof of a Department of Justice-Fingerprint Clearance 
(BID-7 Card) letter in order to attend firearms training. A 
clearance is not required if the student has a prior clearance on 
file with this institution or is sponsored by a law enforcement 
agency.
AOJ 56A is the first half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to: crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA)

AoJ 56b hospitAl peAce officer 
 trAining AcAdemy  (15)
Class hours: 234 Lecture, 108 Laboratory
AOJ 56B is the second half of a two part course making up 
the Coalinga State Hospital Peace Officer Basic Academy. 
The curriculum for part A and B are set forth by the Cali-
fornia Department of Mental Health and the California 
Penal Code. This course covers all POST recommended 
topics including but not limited to; crimes against person, 
crimes against the justice system, powers of arrest, search 
and seizure, arrest and control, firearms, and covers topics 
in forensic law enforcement. (AA) 

AoJ 58 behind the bAdge (3)
Class Hours: 54 Lecture
AOJ 58 is designed to expose the student to the many dif-
ferent careers that make up the criminal justice system and 
guide them toward the specialized training required for the 
individual student to obtain those careers. (AA)

AoJ 99 directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
AOJ 99 is designed for student who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

Agriculture
Ag 10 introduction to Agriculture (3)
Class Hours: 54 Lecture
AG 10 will provide the student with a general overview of 
California agriculture. Employment opportunities and cur-
rent socio-economic issues will be discussed. (AA, CSU)

Ag 11 Agriculture sAles And communicAtion 
(3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: Eng 51A or equivalent.
This course involves the study of principles of the selling 
process: selling strategies and approaches, why and how 
people buy, prospecting, and customer service. Self-man-
agement, communication, and interpersonal skills neces-
sary in developing leadership qualities, and facilitating 
teamwork within the agribusiness sector will be explored.  
Students will gain experience through role-play and formal 
sales presentations. (AA, CSU) 
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Ag 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative work Experience (CWEE) develops skills and 
knowledge by integrating classroom study with planned, 
supervised work experience. It is based on the principle 
that well educated individuals develop most effectively 
through an educational plan that incorporated work expe-
rience. Through these structured experiences, the students 
enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness in 
the field of the student’s major. Student may earn up to 8 
units per semester for a maximum of 16 totals units. Cred-
its are awarded for paid or voluntary work. For every 75 
hours of paid work completed within the semester, 1 unit 
of credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience. 

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

Ag 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Ag 60 Agriculture eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety  
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Ag 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Agriculture business

Agbus 11 AgriculturAl sAles & mArketing (3)
Class Hours: 54 Lecture
AGBUS 11 will provide instruction regarding the role that 
marketing plays in business activities that direct the flow of 
products from agriculture procedures to consumers. Stu-
dents will study the principles and practices of the selling 
process, selling strategies, approaches, prospecting and ter-
ritory management. Students will gain experience through 
role-play and formal sales and marketing presentations. 
(AA, CSU)

Agbus 15 computer ApplicAtion to Agriculture  
(3)

Class Hours: 36 Lecture, 54 Laboratory
Computer use in the workplace with emphasis on preci-
sion agriculture situation. Computer applications including 
word-processing, spreadsheets, databases. and presentation 
managers will be covered. Also included will be accessing 
information through the Internet and World Wide Web, 
telecommunications, and other software appropriate to 
precision agriculture. (AA, CSU)
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Agbus 20 fArm And Agriculture business 
mAnAgement (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
AGBUS 20 will provide instruction regarding the pro-
cesses of management as applied to farm and agricultural 
business operations and the function of management, la-
bor relations, marketing, agricultural laws, and government 
agricultural policy and regulations. (AA, CSU)

Agbus 24 AgriculturAl Accounting (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: AGBUS 20 or 
equivalent.
AGBUS 24 is a study of agriculture business, including 
farm accounting and types of records, reasons for their 
use, and the study and keeping of records used in measur-
ing and improving management efficiency and agriculture. 
(AA, CSU)

Agbus 30/60 Agriculture business eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or  community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety  and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

Agbus 40 introductory AgriculturAl economics 
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation ENG 101B and 
MATH 101 or equivalent.
AGBUS 40 teaches microeconomic principles of resource 
allocation, production, cost analysis, and market price 
equilibrium with primary application to farms and agri-
business firms; supply and demand in commodity pricing 
under perfect and imperfect competition; survey of agri-
culture management and marketing problems and issues. 
(AA, CSU)

Agbus 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGBUS 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agbus 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGBUS 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AgriculturAl mAintenAnce 
mechAnic

Agmm 51  introduction to AgriculturAl 
mAnufActuring (.5)

Class Hours: 9 Lecture 
P/NP
This course provides an introduction to careers in agri-
cultural manufacturing.  Topics include local job market, 
pay scales, and an introduction to basic mechanical skills 
required throughout the industrial areas.  Safety and safe 
work environment will be stressed.

Agmm 52A  trAde mAthemAtics (1)
Class Hours: 18 Lecture 
P/NP 
This course presents agriculture and trade-related math.  
The use of metric system of weights and measures, arith-
metic application of integers and fractions, along with 
ruler and caliper readings commonly used in agriculture 
manufacturing trades.

Agmm 52b  computer fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course is an introduction to computers, their use, and 
basic use of popular software packages used in the agricul-
ture maintenance mechanic industry.
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Agmm 52c  Job prepArAtion (.5)
Class Hours: 27 Laboratory
P/NP
This course guides students in preparing resumes, portfo-
lios, and improving employment- seeking skills for careers 
within the agricultural maintenance mechanic industry.

Agmm 52d  technicAl report writing (.5)
Class Hours: 27 Laboratory
P/NP
This course covers the basics of technical report writing as 
applied to the agricultural industry.  Students will identify 
and write various types of reports, analyze data, and record 
information that is associated with production work.

Agmm 53A  fluid power fundAmentAls (.5)
Class Hours: 9 Lecture
P/NP
This course is designed to provide the learner with knowl-
edge and working skills needed in the areas of fundamentals 
of fluid power, physics principles pertaining to fluid power, 
various differences in hydraulics and pneumatics, and char-
acteristics of liquids and gases. This course will particularly 
focus on the origins of the fluid power industry.

Agmm 53b  pneumAtic fundAmentAls (.5)
Class Hours: 27 Laboratory
PNP
This course covers theory and application in the operation, 
service, and function of pneumatic systems.  The design 
and application of systems in agricultural environments 
will be covered.

Agmm 53c  hydrAulic fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers theory and application in the operation, 
service, and function of hydraulic systems.  The design and 
application of systems in agricultural environments will be 
covered.

Agmm 54A  power trAnsmission (.5)
Class Hours: 9 Lecture
P/NP
This is a course in the study and application of power 
transmission.  Topics to be covered will be chains, belts, 
gear trains and augers.

Agmm 54b  welding fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course covers basic metallurgy and properties of met-
als, oxyacetylene welding and cutting processes, arc weld-
ing, and safety within the work environment.

Agmm 54c  electricAl fundAmentAls (.5)
Class Hours: 27 Laboratory
P/NP
This course introduces the basics of electrical fundamen-
tals, AC circuitry, as well as an introduction to motor con-
trol and programmable logic controller concepts.

Agriculture mechAnics

Agmec 30/60  Agriculture mechAnics eXperimentAl  
courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Agmec 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
AGMEC 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

Agmec 72  Agriculture surveying (2)
Class Hours:  18 Lecture, 54 Laboratory
AGMEC 72 provides instruction in the use of the level 
in laying out ditches, pipelines, contours, building founda-
tions, and related work. Instruction is also provided in land 
location, measurement, calculation of areas, fence lines, 
land leveling, staking fills, establishing cut and fill yardage, 
and use of modern laser techniques and equipment. (AA) 
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Agmec 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
AGMEC 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

AnimAl science
Asci 5 rodeo skills & mAnAgement (1)
Class Hours: 18 Lecture
ASCI 5 is designed to acquaint the student with the sport 
of rodeo, its origin and development as well as rodeo fun-
damentals including rule interpretation and rodeo judging. 
This course will also focus on goal setting and the impor-
tance of a positive mental attitude for a successful perfor-
mance. May be taken two times for credit. (AA,CSU)

Asci 6 rodeo production & promotion (1)
Class Hours: 18 Lecture
ASCI 6 provides experience in the production of a rodeo. 
Students will participate on a committee that will deal with 
staging an actual rodeo from start to finished product. May 
be taken four times for credit. (AA, CSU)

Asci 7 intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite:  Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo. Co requisite: ASC 5 or ASCI 6
ASCI 7 provides the opportunity for students to further 
their rodeo skills and utilize them in intercollegiate com-
petition. This course includes adaptation techniques of 
various rodeo events. May be taken two times for credit. 
Material Fee $100.00. (AA, CSU)

Asci 8 AdvAnced intercollegiAte rodeo (2)
Class Hours: 108 Laboratory
Prerequisite: Medical approval from a licensed physician. 
Enrollment limited to those qualified to compete in intercol-
legiate rodeo.
ASCI 8 provides the opportunity for students with previ-
ous experience to further their rodeo skills and utilize them 
in intercollegiate competition. May be taken four times for 
credit. Material Fee $100.00. (AA, CSU)

Asci 30/60 AnimAl science eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

Asci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ASCI 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Asci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ASCI 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

Art

Art 2b two-dimensionAl color & design (3)
Class Hours:  27 Lecture, 81 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART2B offers additional lecture and lab time to further 
explore two-dimensional design space, design, and color 
theory. (AA, CS, UC)

Art 5A bAsic drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory 
CSU General Education  Requirements:  Area C1
ART5A is the study of the drawing discipline with em-
phasis upon the “Historical Context” and how it relates to 
the drawing medium. (AA, CSU, UC)
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Art 5b AdvAnced drAwing (3)
Class Hours:  27 Lecture, 81 Laboratory
Prerequisite:  Art 5A
ART 5B offers additional lecture and studio time to fur-
ther explore the drawing principles. Recommended for art 
majors. (AA, CSU, UC)

Art 6A introduction to 3-d fundAmentAls (3)
Class Hours: 27 Lecture, 81 Laboratory
This course introduces concepts, applications and histori-
cal references related to three-dimensional form in visual 
art and design. It further explores the expressive potential 
and conceptual possibilities of three-dimensional forms 
through lecture, slide and video presentations, written as-
signments, and studio projects using a variety of tools, ma-
terials and techniques. (AA,CSU)

Art 13A introduction to cerAmic design studio 
(3)

Class Hours:  27 Lecture, 81 Laboratory
CSU General Education  Requirement:  Area C1
ART 13A is a study of the ceramic discipline with empha-
sis upon the historical context and its relationship to the 
ceramic medium of the 20th century. (AA, CSU, UC)

Art 13b beginning cerAmic design studio (3)
Class Hours:  27 Lecture, 81 Laboratory,
Prerequisite: ART 13A
ART 13B offers additional lecture and studio time to 
further explore wheel throwing construction. (AA, CSU, 
UC)

Art 13c bAsic cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13B
ART 13C offers additional lecture and studio time to fur-
ther explore different types of kiln firing. (AA, CSU, UC)

Art 13d intermediAte cerAmic design studio (3)
Class Hours: 27 Lecture, 81 Laboratory
Prerequisite:  ART 13C
ART 13D offers additional lecture and studio time to fur-
ther explore different creativity concepts in clay. (AA, CSU, 
UC)

Art 15A introduction to pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
CAN ART 10
ART15A will offer lecture and studio time to explore the 
heritage and fundamentals of painting. Recommended for 
art majors. (AA, CSU, UC)

Art 15b beginning pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP 
Prerequisite: ART 15A
ART15B will offer additional lecture and studio time to 
explore the oil painting medium. Recommended for art 
majors. (AA, CSU, UC)

Art 15c intermediAte pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15B
ART 15C offers additional lecture and studio time to fur-
ther explore different concepts of painting. Recommended 
for art majors. (AA, CSU, UC)

Art 15d AdvAnced pAinting (3)
Class Hours:  27 Lecture, 81 Laboratory 
P/NP
Prerequisite:  ART 15C
ART 15D offers students the chance to explore their own 
ideas as they relate to painting . Students will produce a 
series of paintings that demonstrate their art concepts and 
theories. (AA, CSU, UC)

Art 16A survey of western Art: pre-history to 
proto-renAissAnce (3)

Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 16A is a survey of the arts from the beginning of 
recorded history to the medieval period of European his-
tory. Non-European art will also be studied. Each of these 
civilizations is studied through slides, lectures, class discus-
sion, and a text. (AA, CSU, UC)
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Art 16b survey of western Art: 
 renAissAnce to the present (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education  Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
ART 16B is a survey of the arts from the Proto-Renais-
sance in Italy through contemporary styles. The course in-
cludes a concentrated study of individual artists and their 
work. (AA, CSU, UC)

Art 42 Art AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education  Requirement: Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ART 42 is an introductory course in the study of basic 
principles of art as well as how they play a major role in 
art history. The student will learn the basics of art through 
lecture, slide presentations and film. No background in art 
is necessary. (AA, CSU, UC)

Art 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ART 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

Art 60 Art eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

Art 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ART 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

biology

bio 10 fundAmentAls of biology (3)
Class Hours: 36 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
BIO 10 is recommended for the non-science major. The 
primary objective of this course is to teach basic biologi-
cal concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. (AA, 
CSU, UC)

bio 15 biology for educAtion (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent
Biology 15 is required for Liberal Studies students seek-
ing a Multiple Subject Teaching Credential and trans-
ferring to the California State University system. The 
primary objective of this course is to teach biological 
concepts as they relate to the cell and the organism as 
a whole. Consideration will be given to the cellular and 
chemical basis of life, genetics, evolution, and ecology. 
(AA, CSU, UC)

bio 30/60 biology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.



West Hills College Coalinga

��

bio 32 humAn AnAtomy (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3, 
BIO 32 is an introductory class in examining the human 
body from the systemic viewpoint. Although this class is 
intended for biology or health science majors, it can also 
be taken by non-majors as a transferable life science course. 
Lab exercises utilizing the domestic cat will be integrated 
with the lecture. (AA, CSU, UC)

bio 35 humAn physiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education a Requirement:  Area B2, B3 
Strongly Recommended Preparation: A college biology 
course.
BIO 35 is an introductory study in the functioning of hu-
man systems, with an emphasis on maintaining homeo-
stasis. This course is recommended for health related pro-
grams, physical education, and biology majors. (AA, CSU, 
UC)

bio 38 microbiology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education  Requirement:  Area B2, B3
Prerequisite:  Math 63
BIO 38 is a consideration of the morphology, anatomy, 
physiology, and taxonomy of micro-organisms with an 
emphasis on the methods of isolation, identification, and 
the diseases they cause. (AA, CSU, UC)

bio 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 49 series.
BIO 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

bio 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 unit per semester per 99 series.
BIO 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

business

bus 1A beginning principles of Accounting  (4)
Class Hours:  72 Lecture 
P/NP
Strongly Recommended Preparation: Knowledge of a com-
puter spreadsheet package.
BUS 1A is the first half of an introductory course to the 
field of accounting. The course includes accounting prin-
ciples and practices, the accounting cycle, accounting meth-
ods used for a merchandising enterprise, preparation of 
financial statements, payroll accounting, voucher systems, 
expense distribution, inventory methods, budgeting and 
executive control that would be necessary in a sole pro-
prietorship and partnership. A variety of computerized 
spreadsheet software will be used in analyzing and com-
pleting problems assigned. (AA, CSU,UC)

bus 1b elementAry principles of Accounting 
(4)

Class Hours:  72 Lecture 
P/NP
Prerequisite:  BUS 1A or equivalent.
BUS 1B is the second half of an introductory course to 
the field of accounting. The course includes corporation ac-
counting, statement analysis and interpretation, accounting 
for decentralized operation and manufacturing operations, 
information processing, planning, control and decision-
making analysis, and accounting for individuals and non-
profit organizations. Computerized software such as Lotus 
1-2-3 will be used in analyzing and completing problems 
assigned. (AA, CSU, UC)

bus 2 introductory keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly recommended preparation: ENG 110B or 
equivalent
This introductory keyboarding course emphasizes oper-
ating alphabetic, numeric, and symbol keys by touch. It 
includes computer keyboarding information. BUS 2 is a 
prerequisite to BUS 3. (AA, CSU)
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bus 3 intermediAte keyboArding (3)
Class Hours:  36 Lecture, 54 Laboratory
Prerequisite: BUS 2 or the ability to key 25 wpm
Strongly recommended preparation: ENG 110B or 
equivalent
This course provides basic formatting and skill develop-
ment for employment or personal use. The course builds 
upon skills learned in BUS 2 and develops additional com-
puter keyboarding skills in the creation of word processing 
documents. Formatting applications include: business cor-
respondence, reports, and tables. Basic document format-
ting, grammar, spelling, punctuation, and proofreading are 
reinforced throughout. Students will use basic features of 
an office level word processing program. (AA, CSU)

bus 13A word for windows i (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Knowledge of key-
boarding by touch
Students are taught basic features of Word for Windows 
for the non-office occupations major. The course is de-
signed to equip students with the skills to prepare personal 
correspondence and reports. This course, along with Word 
for Windows II, is required for the Office Technology ma-
jor. (AA, CSU)

bus 13b word for windows ii (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
P/NP 
Strongly Recommended Preparation: Ability to key 35 wpm
Students are taught advanced features of Word for Win-
dows. The course is designed for office personnel using Mi-
crosoft Word on the job. This course, along with Word for 
Windows I, is required for the Office Technology major. 
(AA, CSU)

bus 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment that is intended to assist students in acquiring 
desirable work habits, attitudes and career awareness in the 
field of the student’s major. Student may earn up to 8 units 
per semester for a maximum of 16 totals units. Credits are 
awarded for paid or voluntary work. For every 75 hours of 
paid work  completed within the semester, 1 unit of 
credit is awarded, for every 60 hours of volunteer work 
completed within the semester, 1 unit of credit is awarded. 
Student must enroll in a minimum of 7 semester units 
(work experience units included) and be taking at least one 
class within the occupational major in order to participate 
in Occupational Work Experience.  

Occupational Work Experience credits are counted as elec-
tives towards an Associates of Arts (AA) degree at West 
Hills College and are transferable to four year universities 
(for specific transfer eligibility, please contact  an advisor).

bus 18 business lAw (4)
Class Hours: 72 Lecture 
P/NP 
Strongly Recommended Preparation: ENG 51A or 
equivalent
BUS 18 is a one-semester beginning course in business 
law, covering the origin and development of law, courts and 
court procedure, contracts, employment, and partnerships. 
The course fulfills part of the requirement of a business 
major and the prerequisite for advanced courses in business 
law. This course emphasizes the Business Law Uniform 
Commercial Code. (AA, CSU, UC)

bus 20 introduction to business (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 20 is an introductory course that provides a review 
of American business and a foundation for the study of 
a more specialized field of business education: marketing, 
office management, sales, business management, account-
ing, banking, and many others. Such topics as organiza-
tion, finance, operation production, marketing, insurance 
and risk, governmental influence, and economic and po-
litical environment are studied. The student is encouraged 
to read business periodicals, the business section of news-
papers, and other like sources. Career opportunities are 
identified in the various areas of study and are discussed 
in class. Students who have a general education interest are 
welcome to enroll. (AA, CSU, UC)
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bus 24 business mAthemAtics (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
BUS 24 is a review of the ordinary arithmetical processes 
and practices. It provides vocational preparation of students 
for entry-level jobs in business which requires computa-
tional skill on practical business problems. (AA, CSU)

bus 28 business communicAtion (3)
Class Hours: 54Lecture  
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 28 is designed to give students the necessary oral and 
written communication skills needed in today’s environ-
ment. Emphasis is placed on writing business correspon-
dence such as letters, memos, e-mail, reports, employment 
messages, and other brief messages; communicating ver-
bally, nonverbally and cross-culturally; developing effective 
listening skills; and using the Internet, voice mail, and other 
technologies. (AA, CSU)

bus 29 techniques of mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
BUS 29 is an introductory course covering the responsi-
bilities of a manager, the knowledge needed by a manager, 
the processes of managing, the actual practice of managing, 
and the adjustments to change that are becoming more im-
portant in the modern world. (AA, CSU)

bus 30/60 business eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses which are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
for P/NP.

bus 32 smAll business mAnAgement (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
BUS 32 is designed to provide students with a basic under-
standing of the operation and management of small busi-
ness in the American economic system so that they may 
gain information that will enable them to operate a busi-
ness and/or pursue an interest in business management. 
(AA, CSU)

bus 35 humAn resources mAnAgement (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or  
equivalent.
BUS 35 emphasizes the importance of dealing successfully 
with people both in “on-the-job” situations and in other 
contacts through the study of positive and preventative 
aspects of personnel management systems, organizational 
behavior, leadership and supervision, and related topics. 
(AA, CSU)

bus 49  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 49 series.
BUS 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

bus 50 employAbility skills (1)
Class Hours: 18 Lecture 
P/NP
BUS 50 teaches the office worker how to successfully get 
a job and keep it. It focuses on how to find available jobs, 
contact prospective employers, properly prepare resumes, 
complete applications and prepare for interviews. The 
course also covers strategies for keeping and advancing on 
the job, stressing understanding employer expectations, 
job performance, interpersonal skills, and attitudes. May 
be taken two times credit. (AA)
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bus 52 10-key mAstery (1)
Class Hours: 18 Lecture 
P/NP
BUS 52 teaches the touch method of 10-key calculation 
using the computer keypad. In addition to keying by touch, 
students will be encouraged to develop speed in key strok-
ing required for entry-level data entry positions. Specific 
activities in data entry will include input fields and dexter-
ity drills and business problem-solving exercises. May be 
taken two times for credit. (AA)

bus 54 presentAtion grAphics (.5)
Class Hours: 27 Laboratory 
P/NP
BUS 54 is a tutorial/workshop style course designed to ed-
ucate students on the use and application of presentation 
graphic programs. A presentation graphics program is a 
computer program a student can use to organize and pres-
ent information. Whether giving a sales pitch, promoting 
a product, or doing a formal class presentation, a presen-
tation graphics program can make a presentation effective 
and professional. May be taken two time for credit. (AA)

bus 55 elementAry Accounting (4)
Class Hours: 72 Lecture, 54 Laboratory 
P/NP
BUS 55 is an elementary course designed to present basic 
knowledge of the theory and practice of bookkeeping for 
students who are interested in continuing their study to 
higher levels of accounting, and for those who desire an un-
derstanding of ordinary bookkeeping procedures in busi-
ness offices. (AA)

bus 59 business english (3)
Class Hours: 54 Lecture 
P/NP
BUS 59 offers a review of the principle of correct and effec-
tive English usage as applied in the business environment. 
Emphasis is on sentence structure, word usage, punctua-
tion, spelling, business vocabulary, dictionary usage, gram-
mar review and proofreading. Heavy emphasis is placed 
on the use of various business documents throughout the 
course for students to apply their writing skills. (AA)

bus 62A cAreer success & Job retention skills 
(.5)

Class Hours: 9 Lecture 
P/NP
BUS 62A focuses on the necessary steps to a successful job 
search, including finding job sources, how to apply, how to 
accurately complete the application, how to develop and use 
a resume, how to prepare for the interview, how to make a 
positive first impression, and dealing with rejection. It also 
covers techniques for meeting employer expectations and 
growing on the job. Topics include understanding the work 
culture, effective human relation skills, developing a posi-
tive attitude, being a team player and time management. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62b workplAce communicAtion skills (.5)
Class Hours: 9 Lecture 
P/NP
BUS 62B focuses on the importance of effective commu-
nication in the workplace. Topics include discussion of 
the four components essential to communication (sender, 
medium, message, and receiver), barriers to effective com-
munication, and techniques for avoiding barriers, as well as 
skills in developing  effective telephone communications. 
This course may be used as credit for either Business or 
Hotel, Restaurant, and Casino Management but not for 
both. (AA)

bus 62c building confidence & working with 
the public (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62C focuses on strategies for dealing with the public. 
Topics include building confidence, managing stress, anger 
management and dealing with disappointed, demanding, 
or disruptive guests or customers. This course may be used 
as credit for either Business or Hotel, Restaurant, and Ca-
sino Management but not for both. (AA)
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bus 62d guest relAtions & customer service  
 (.5)

Class Hours: 9 Lecture  
P/NP
BUS 62D analyzes the basic concepts and current trends in 
the hospitality and customer service industries. The skills 
necessary to achieve quality guest and customer service are 
stressed, as well as the following topics: guest/customer 
expectations, guest/customer satisfaction, guest/customer 
dissatisfaction, meeting guest/customer needs, guest/cus-
tomer retention, and creating a guest/customer service sys-
tem. This course may be used for either Business or Hotel, 
Restaurant, and Casino Management but not for both. 
(AA)

bus 63 skill building keyboArding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 20-25 
wpm
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
BUS 63 is a review of the keyboard and keyboarding tech-
niques. Word accuracy and speed development are stressed. 
(AA)

bus 67 filing And records mAnAgement  
(2)

Class Hours: 36 Lecture 
P/NP
BUS 67 provides instruction and practice in traditional re-
cords and information management as well as electronic or 
automated records management systems. Alphabetic, geo-
graphic, subject, and numerical filing systems are covered 
along with the materials, supplies, and related equipment 
used in the management of information in today’s modern 
business environment. (AA)

bus 69 modern office procedures (3)
Class Hours: 36 Lecture, 54 Laboratory.
Strongly Recommended Preparation:  BUS 13B, BUS 81B 
BUS 59, CIS 67 or equivalent.
BUS 69 is designed to help the student make a success-
ful transition from the classroom to the business office. 
Through a series of real-life work  projects, the student 
integrates and applies skills and knowledge of word pro-
cessing, database, spreadsheet, graphics, and electronic 
communication to complete assigned tasks. The course 

also helps the student understand the importance of and 
develop secretarial efficiency, positive work relationships, 
and customer service skills as they pertain to the business 
environment. Business 69 is considered a finishing course 
in the AA option. Students taking this course are expected 
to already have word processing, database, spreadsheet, and 
graphics skills. (AA)

bus 74 computerized Accounting (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP 
Strongly Recommended Preparation:  Bookkeeping experi-
ence, ENG-110B, MATH-101, and BUS 1A or BUS 55 
or equivalent.
BUS 74 is designed to teach both the accounting and non-
accounting student how to use QuickBooks Pro. Quick-
Books Pro is one of the most popular computerized ac-
counting software packages used by small and medium 
sized businesses. This course is an introduction to how 
QuickBooks Pro maintains a general ledger, tracks ven-
dors, customers, and inventory activities; processes payroll; 
records assets, expenses, and liabilities; manages budgets, 
and creates reports. (AA)

bus 80A introductory AlphAbetic keyboArding 
(1.5)

Class Hours:  18 Lecture, 27 Laboratory 
 P/NP
Strongly Recommended Preparation:  ENG 101B or 
equivalent
BUS 80A is an introductory course taught on computers 
to develop keyboarding by touch skills to students with 
no previous experience. Correct technique is emphasized. 
Skill are developed by drills, and varied time writings. The 
course will cover letters, punctuation, and spacing. This 
course is intended for business or personal use. (AA)
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bus 80b introductory numeric/symbol 
keyboArding (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A or equivalent
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 80B is an introductory course taught on computers 
to develop keyboarding by touch skills to students with no 
previous experience. Correct techniques are emphasized. 
Skills are developed by drills and varied time writings. The 
course will cover numbers and symbols. This course is in-
tended for business or personal use. (AA)

bus 81A intermediAte keyboArding/document 
processing (1.5)

Class Hours:  18 Lecture, 27 Laboratory 
P/NP
Prerequisite: BUS 80A/B or ability to type by touch 35 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81A is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, memorandums, and 
letter styles. Correct technique is emphasized. (AA)

bus 81b intermediAte keyboArding & document 
processing (1.5)

Class Hours: 18 Lecture, 27 Laboratory 
P/NP
Prerequisite BUS 81A or the ability to type by touch 40 
wpm
Strongly Recommended Preparation: ENG 101B or 
equivalent
BUS 81B is an intermediate course in keyboarding and is 
designed to increase speed and accuracy as well as process 
documents used in the business world today. Students will 
be introduced to MS Word software, reports, title pages, 
and tables. Correct technique is emphasized. (AA)

bus 99  directed study (1-2)
Class Hours:  54 Laboratory for each semester unit. No 
more than 2 units per semester per 99 series.
BUS 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 

individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

chemistry

chem 1A generAl chemistry i (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement: Area B 1, B3.
Prerequisite: Math 63 and high school chemistry. Strongly 
Recommended Preparation: ENG 51A or equivalent. Mate-
rials Fee: $15.00
CHEM 1A will cover the principles of chemistry and their 
applications including scientific methodology, chemical pe-
riodicity, stoichiometry, classical and quantum mechanical 
atomic and molecular modeling, chemical energetics and 
spectroscopy, chemical bonding, properties and models of 
solids, liquids, gases, aqueous solutions, reactions of acids/
bases/salts, and aqueous Redox reactions. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University. 

chem 1b generAl chemistry ii (5)
Class Hours:  54 Lecture, 108 Laboratory
CSU General Education Requirement:  Area B1, B3
Prerequisite: Successful completion of CHEM 1A or equiva-
lent. Material Fee:  $15.00.
CHEM 1B is a continuation of the study of the principles 
of chemistry with an emphasis on chemical thermodynam-
ics (H, S, G), mechanisms and kinetics, equilibrium, elec-
trochemistry, spectroscopy, nuclear chemistry, introductory 
organic and biochemical systems, and selected elemental 
chemistries of metals, non-metals, and metalloids. The 
laboratory includes qualitative, and instrumental evalua-
tion of selected species and parameters. (AA, CSU, UC) 
The Chemistry 1A, 1B sequence is required of all students 
majoring in chemistry, chemical engineering, engineering 
sciences, biology, microbiology, and all applied sciences at 
the University of California, i.e., medicine, pharmacy, veter-
inary science, nursing, home economics, etc. These courses 
are acceptable for credit at the University of California and 
California State University.
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chem 2A introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: Area B1, B3
Prerequisite: Math 63.  Material Fee:  $15.00
CHEM 2A is a study of the applied principles of chemis-
try for the allied science and non-science majors. Included 
are scientific methodology, composition of matter, physical 
and chemical changes, bonding, nomenclature, chemical 
periodicity and reactivity, stoichiometry, states of matter, 
atomic and molecular modeling, chemical energetics, prop-
erties and models of solids, liquids, gases, aqueous solution 
and Redox reactions, pH, reactions of elements/acids/
bases/salts, and a brief introduction to organic chemistry. 
Material fee $15.00 (AA, CSU, UC) The Chemistry 2A, 
2B sequence is a state university curriculum requirement 
for students planning to transfer to majors in agriculture, 
nursing, home economics, industrial technology, industrial 
arts and other applied sciences.

chem 2b introductory chemistry (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement: B1, B3
Prerequisite: CHEM 2A or equivalent. Material Fee: 
$15.00
CHEM 2B is a continuation of the study of the applied 
principles of chemistry for the allied science and non-sci-
ence majors. Building upon the principles established in 
CHEM 2A, the course focuses on applications in Organic 
and Biochemical Systems. It includes topical coverage of 
“functional group” characteristics and reactivity (hydrocar-
bons, aldehydes, ethers, amines, etc.) compound synthesis 
and characterization, nutrition and the mechanisms of 
metabolic pathways, biochemical synthesis and energet-
ics, chemical communication, and the chemistry of clinical 
therapeutics. (AA, CSU, UC) The Chemistry 2A, 2B se-
quence is a state university curriculum requirement for stu-
dents planning to transfer to majors in agriculture, nursing, 
home economics, industrial technology, industrial arts and 
other applied sciences.

chem 30/60  chemistry eXperimentAl courses

 (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit the 
department to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

chem 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 49 series.
CHEM 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

chem 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per 99 series.
CHEM 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completion or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

child development

cd 3 child study And Assessment (2)
Class Hours: 36 Lecture
Prerequisite: Proof of negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 3 provides experience in studying, observing and re-
cording children’s behavior using various scientific tech-
niques. The class includes directed approaches to develop-
mental assessments. (AA, CSU)

cd 4 pArenting (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area E
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CD 4 offers parents and teachers information for under-
standing parent-child relationships. Students will explore 
the use of positive parenting skills, assess socially acceptable 
family values, and learn about child development and how 
it plays a direct part in parenting the child. (AA, CSU)
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cd 5 child development (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area D, E
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 5 is the study of the growth and development of the 
child from prenatal life through adolescence, with concen-
tration on the first six years of life. Issues concerning the 
physical, cognitive, emotional, and social development of 
the child will be studied from relevant theoretical positions. 
This is a state mandated course for early childhood educa-
tion teachers. The State of California, Office of Teacher 
Credentialing requires the student to pass this course with 
a grade of “C” or better. (AA, CSU, UC) 

cd 7 eArly intervention (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 7 provides information pertaining to the understand-
ing and the support of infants/toddlers who are at risk or 
have established disabilities. Additional emphasis will be 
directed to assessments, diagnosis and referral identifica-
tion, curriculum development, learning environment, com-
munity resources, and strategies for working with diverse 
families. Student will be required to do fifteen hours of 
observations/interviews and/or interaction with infants/ 
toddlers with established risks or established disabilities. 
(AA, CSU)

cd 8 infAnt mAssAge (.5)
Class Hours: 9 Lecture 
CD 8 offers information and practice concerning nurtur-
ing touch and communication through the use of infant 
massage. Among the issues to be discussed will be mutual 
respect, bonding, infant behaviors, and infant stress reduc-
tion. The course is designed for parents, parents expecting 
a newborn, and caregivers working especially in early inter-
vention situations. Student will need to purchase a book 
and many need to purchase other materials directed by the 
instructor. May be taken two times for credit. (AA, CSU)

cd 9 using infAnt gestures (.5)
Class Hours: 9 Lecture 
CD 9 offers students and parents information of verbal lan-
guage ability and skill. Issues to be addressed in this course 
will be early childhood language development, listening 
skills, and communication patterns. Students will have 

the opportunity to develop and practice their own gesture 
signs. This course is recommended for parents, infant/tod-
dler caregivers, and caregivers working in early intervention 
with children at risk or with established risks. (AA, CSU)

cd 10 the child, fAmily & society (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 10 is a study of the effects of the family and society 
on the young child. Course content includes information 
pertaining to children and political advocacy as it relates to 
children’s issues; family issues centering around dysfunc-
tion, learning, and working with culturally diverse families; 
understanding the role of the local community; learning to 
network federal, state, county, and community social ser-
vices agencies for family support when needed; and other 
issues that involve the socialization process of young chil-
dren and their families. There is a major emphasis on diver-
sity and how it relates to families and the teaching of young 
children. Twelve hours of community volunteer service are 
required. This course is a state mandated course for early 
childhood education teachers. (AA, CSU)

cd 11 young children with eXceptionAl 
needs (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent
CD 11 addresses the needs of exceptional children in the 
areas of growth and development, identification classifica-
tion, early intervention strategies, “inclusion,” and the fa-
cilitation of inclusive learning in early childhood education 
programs. Information on federal legislation and teacher 
attitudes and philosophy is to be presented. (AA, CSU)

cd 12A principles And prActices of child 
development (3)

Class Hours: 54 Lecture
Prerequisite: Proof of a negative tuberculosis test within the 
past 12 months. 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12A provides basic information pertaining to age-
appropriate curriculum. Emphasis is on understanding 
and planning curriculum for young children that includes 
physical, social, emotional, cognitive and creative compe-
tencies. (AA, CSU)
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cd 12b principles And prActices of child 
development prActicum (3)

Class Hours:  18 Lecture, 108 Laboratory
Prerequisite:  Proof of a negative tuberculosis test within the 
past 12 months. 
Corequisite: CD 12A 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 12B is the continuation of understanding and plan-
ning age-appropriate curriculum using classroom experi-
ences. Students will be assigned to the West Hills College 
Child Development Center or other approved sites for su-
pervised classroom experiences. All students receive teach-
ing evaluations as part of the course requirements. (AA, 
CSU)

cd 14A AdministrAtion And supervision of 
children’s progrAms (3)

Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent. 
It is recommended that students follow the Child Develop-
ment Permit Matrix sequence
CD 14A is designed for students who have a foundation 
in child development and the desire to be involved in the 
administration of children’s programs as a director and/or 
supervisor. The course focuses on state regulations gov-
erning child development programs and its application 
to children’s programs. Information pertaining to staffing, 
educational philosophies, program planning, health, safety 
and nutrition issues, child abuse reporting, budget devel-
opment, and successful business practices are addressed. 
(AA, CSU)

cd 14b AdministrAtion And supervision of 
children’s progrAms prActicum (3)

Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 14B is designed for students who have a firm founda-
tion in child development and are interested in becoming 
administrators of children’s programs. This course offers 
students an opportunity to design and demonstrate their 
writing and computer abilities in assigned projects such as 
personal portfolios, newsletters, parent education presen-
tations, staff in-services, school policy development, and 
other related assignments. In addition, this course involves 
the application of administrative knowledge as discussed 

in Child Development 14A. Students will be given the op-
portunity to gain administrative experiences in appropriate 
community-based children’s programs. (AA,CSU)

cd 15 literAture And lAnguAge Arts for 
young children (3)

Class Hours:  54 Lecture
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 15 is the study of age-appropriate literature for young 
children with an emphasis placed on selection, evaluation 
and practice of the literature discussed. Students will be in-
troduced to information on emerging literacy and language 
development. Appropriate language art skills for young 
children are included, as well as multicultural and gender 
identity information as it pertains to children’s literature. 
(AA, CSU)

cd 15X occupAtionAl work eXperience   (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 unit.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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cd 16 creAtive Activities (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 16 is the study of the concept of creativity, and how it 
relates to the growth of young children. The student will 
receive basic information on planning and implementing 
creative activities in the areas of music, dance, art, science, 
math, building blocks, social studies, and dramatic play. 
(AA, CSU)

cd 17A seX educAtion for teAchers & pArents 
of young children (1)

Class Hours: 18 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17A is designed for teachers and parents and covers 
basic sex education for children. (AA, CSU)

cd 17b child Abuse recognition & prevention 
(1)

Class Hours: 18 Lecture  
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17B provides information concerning child abuse 
recognition and prevention. The types of abuses and the 
psychological impact of abuse on young children are pre-
sented. Mandated reporting for educators and the Califor-
nia Penal Code as it pertains to child abuse are addressed. 
(AA, CSU)

cd 17c single pArenting (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 17C is designed for single parents and for teachers 
working with single parents. Information in this course 
will include the effects of divorce on children, child custody 
issues, and the family dynamics of the single parent family. 
(AA, CSU)

cd 18 heAlth, sAfety And nutrition (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 18 provides basic information promoting safety in an 
early childhood environment, recognition of symptoms 
of childhood communicable diseases, conditions affecting 
children’s health, and the importance of good nutrition for 
young children. (AA, CSU)

cd 19 fAmily dAy cAre (2)
Class Hours: 36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 19 is an introduction to family day care, including 
health and safety issues, childhood nutrition, the devel-
opment of children, child-centered guidance, curriculum, 
sound business practices, child abuse reporting, and work-
ing with adults in the family day care setting. Other issues 
addressed will be state regulations and guidelines for oper-
ating a family day care. (AA, CSU)

cd 20 behAviorAl mAnAgement in the eArly 
childhood clAssroom  (2)

Class Hours: 36 Lecture 
Prerequisite: Proof of Negative tuberculosis test within the 
past 12 months.
Strongly Recommended Preparation:  Eng 51A or 
equivalent.
CD 20 provides basic information and practice directed 
toward establishing a child-centered guidance program in 
the classroom. Conflict resolution and problem-solving be-
havior of young children are addressed. (AA, CSU)

cd 21 infAnt & toddler cAregiving (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 21 is an overview of infant and toddler development, 
including physical growth, motor skills, perception, cogni-
tion, social skills, and personality. Applied developmental 
knowledge will be directed to the study of appropriate 
equipment, curriculum content, and health, safety, and nu-
tritional issues. Quality infant and toddler environments 
will be addressed. (AA, CSU)

cd 22 supervising Adults working in 
children’s progrAms (2)

Class Hours:  36 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 22 provides information pertaining to the issues and 
methods of working with staff, adult volunteers, parents, 
and other adults working in publicly funded, non-profit, 
and private children’s programs. This course is required by 
the State of California Commission for Teacher Prepara-
tion and Licensing of all master teachers, site supervisors, 
and program directors who are employed in publicly fund-
ed children’s programs. (AA, CSU)
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cd 23 domestic violence recognition And 
prevention (1)

Class Hours:  18 Lecture
Strongly Recommended Preparation: ENG 101B or 
equivalent.
CD 23 will address the recognition of domestic violence 
in families, its effects upon victims and children, and how 
knowledge of the subject matter provides a prevention 
platform. (AA, CSU)

cd 24 school-Age development  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 24 is the study of the growth and development of the 
school-age child, with concentration on the years between 
six through adolescence. Issues concerning the physical, 
cognitive, emotional, and social development of the school-
age child will be studied from relevant theoretical positions. 
(AA, CSU)

cd 25 school-Age curriculum  (3)
Class Hours: 54 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 25 provides basic information pertaining to school-age 
curriculum. Emphasis is on understanding and planning 
curriculum for school-age children that includes assessing, 
implementing, and evaluating programs. Other topics dis-
cussed include scheduling, policies, indoor/outdoor envi-
ronments, special needs and cultural issues. (AA, CSU)

cd 26A foundAtions of school-Age child cAre   
(1)

Class Hours: 18 Lecture 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
CD 26A provides basic information pertaining to the 
foundations of a school-age child program. Emphasis is 
on the growth of school-age care, characteristics and traits 
of school-age children, developing and implementing pro-
grams rules, planning activities, and handling conflicts 
among school-age children. (AA, CSU)

cd 26b quAlity school-Age cAre  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26B provides basic information pertaining to school-
age child program standards and quality care. Emphasis 
is on understanding quality school-age care by evaluating 
human relationships, indoor, and outdoor environments, 
daily activities, safety, health issues, and administration. 
(AA, CSU)

cd 26c school-Age sports And Activities  (1)
Class Hours: 18 Lecture 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
CD 26C is the study of school-age sports and activities and 
how they relate to the growth of school-age children. The 
student will receive basic information on planning and im-
plementing active and quiet times, art, crafts, puppets, mu-
sic, movement, construction, carpentry, nutrition,  cooking, 
activities with water, and gardening. (AA, CSU)

cd 30/60 child development eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cd 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
Child Development 49 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA, CSU)
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cd 51 child development introduction 1 (3)
Class Hours: 54 Lecture
CD 51 is the introduction to child development. Issues 
concerning personal life skills, careers in child develop-
ment, fundamental child development concepts, problem 
solving in and out of the classroom, managing stress, work-
ing with others, professional development, and ethical is-
sues will be covered in this course. This is a non-transfer-
able level course.

cd 52 child development introduction 2 (3)
Class Hours: 54 Lecture
CD 52 is the introduction to child development. Issues 
concerning children’s health and safety, providing proper 
nutrition, building self-esteem, curriculum and play, 
positive learning environments, and positive discipline 
techniques used with young children will be discussed. 
This is a non-transferable level course.

cd 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
Child Development 99 is designed for students who wish 
to undertake special projects related to a particular field. 
Students, under instructor guidance and acknowledge-
ment, may pursue individual exploration after completing, 
or while currently enrolled in at least one course in the de-
partment of directed study. (AA)

communicAtion

com 1 elements of communicAtion  (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or equivalent.
Communication 1 provides instruction in the fundamen-
tal processes of oral communication, including traditional 
and Internet research methods. This course is designed to 
improve the student’s ability to function in any speaking 
situation. Emphasis is on the basic concepts of speaking as 
a transfer of  understood messages, particularly as a com-
munication between a single speaker and an audience.  Stu-
dents are involved in the critical thinking process of pre-
paring and delivering extemporaneous speeches and in the 
development of active listening skills. (AA, CSU, UC)

com  3 ArgumentAtion And debAte (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area A3
Prerequisite: COM 1 or COM 4
The course provides instruction in the development of rea-
soning skills and practice in formal and informal argumen-
tation and persuasion.  While course content includes an 
analysis of standard debate techniques (traditional, cross-
examination, Lincoln-Douglas) requiring two matched 
sides for and against a proposition, Communication 3 
emphasis is on the argumentative mode of persuasion that 
enables an individual to reach decisions based on good rea-
soning and evidence.(AA, CSU, UC)

com  4 smAll group dynAmics And 
presentAtion  (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A1 
Prerequisite: ENG 51A or the equivalent.
Communication 4 provides instruction in the dynam-
ics of small group communication. Students will explore 
their own communication skills and weaknesses through 
the application of critical thinking and analysis. Students 
will learn a variety of problem-solving and leadership tech-
niques, including how to conduct meetings and discus-
sions, as well as how to effectively and persuasively present 
information within small groups and as a small group to 
a larger audience, utilizing both traditional and Internet 
research methods to gather and analyze information.(AA, 
CSU, UC)

com  5 interpersonAl communicAtion (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area E
Advisory: ENG 51A or the equivalent.
Communication 5 is designed to provide understanding, 
critical thinking, and practical skills in basic communica-
tion settings; one to one, one to many, and speaker to au-
dience. Students will engage in interpersonal exercises to 
use communication skills such as listening, paraphrasing, 
describing feelings, decision-making, perception checking, 
and verbal and non-verbal communication. (AA, CSU, 
UC)
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computer informAtion systems

cis 7 computer concepts (3)
Class Hours:  36 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation: Math 101 and ENG 
101B or equivalent.
CIS 7 is a survey course appropriate for the general stu-
dent interested in the elements of computers and their so-
cial implications. The course introduces the use of an op-
erating system, a word processor, a spreadsheet, a database 
program, and the use of the Internet for research purposes. 
(AA, CSU)

cis 8 microcomputer operAting environment 
(1)

Class Hours:  9 Lecture, 27 Laboratory 
P/NP
CIS 8 provides an overview of the Windows operating 
system on microcomputers  including interface, using pro-
grams, working with disks and files, customizing the desk-
top, creating shortcuts, and changing the way Windows 
looks and sounds. (AA, CSU)

cis 15X occupAtionAl work eXperience  
(1-8)

Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 

one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

cis 19b dAtAbAse creAtion & mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
CIS 19B (ACCESS) will teach the student to use a da-
tabase program on a microcomputer. Students will learn 
database creation, report generation, updating, editing, and 
form structure and use. (AA, CSU)

cis 20 internet grAphics - photoshop  
(3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B or 
equivalent.
The art of Web design involves combining code, text, and 
images to creatively communicate a message. Computer 
Information Systems 20 will teach students to create, 
optimize, and utilize, in moderation, images that can add 
balance, motion, and interaction to a page without signifi-
cantly hindering load time. This course is for the beginning 
Photoshop student as well as those interested in explor-
ing the vast possibility of the Photoshop program. (AA, 
CSU)

cis 21 desktop publishing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: CIS 8, BUS 13 A/B
CIS 21 teaches the students the application of common 
sense design techniques used in the production of reports, 
presentation material, newsletters, forms, manuals, catalogs, 
advertising materials, books, and typical business publica-
tions. Knowledge of word processing techniques and the 
use of a mouse is highly suggested. (AA, CSU)



10�

Course Descriptions

cis 30/60 computer informAtion systems 
eXperimentAl course (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

cis 34 introduction to spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 101B and 
MATH 101 or equivalent.
CIS 34 is an introduction to microcomputer spreadsheets 
using Microsoft Excel. Primary emphasis will be on the use 
of the command structure and operation. Topics covered 
will include spreadsheet design and format, graphs, and da-
tabase functions. (AA, CSU)

cis 35 AdvAnced spreAdsheets (3)
Class Hours: 54 Lecture 
P/NP 
Prerequisite: CIS 34
CIS 35 is an advanced spreadsheet course using Microsoft 
Excel. Primary emphasis will be on the use of the program’s 
advanced features, such as file management, multiple work-
sheets, data tables, and scenario management, and applica-
tion development with macros using Visual Basic. Students 
should have a firm understanding of Microsoft Excel prior 
to taking this course. (AA, CSU)

cis 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CIS 49 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

cis 67 computer essentiAls (3)
Class Hours: 54 Lecture 
P/NP
CIS 67 is designed for students who need to develop basic 
computer literacy skills, including an understanding of mi-
crocomputers and their application to everyday tasks. The 
course introduces the personal computer, the operating 
system (user interface), the Internet, e-mail, and the basics 
of word processing, and electronic spreadsheets. (AA)

cis 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CIS 99 is designed for students who wish to undertake 
special projects related to a particular field. Student, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

crop science

crpsci 1 introduction to plAnt science (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
This course is designed to provide the students with a work-
ing knowledge of the fundamental structures and processes 
of plants. Principles to be applied cover plant structures, 
physiology, heredity, environmental relationship to growth, 
adaptation, and management of crops. Techniques of re-
search, exploration of plant growth, and identification of 
economical crops will be included. (AA, CSU)

crpsci 6 ApplicAtion of gps technology in 
Agriculture (4)

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 101B or 
equivalent.
CRPSCI 6 provides an introduction and overview of the 
Global Positioning System (GPS) and its application in ag-
riculture and a site-specific management system. Students 
will use GPS/DGPS receivers to map fields, navigate to 
way point, and record data when planning or spreading 
farming inputs on fields. (AA, CSU)
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crpsci 7 gps crop & yield monitoring (4)
Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparations:  MATH 101 or 
equivalent.
CRPSCI 7 is concerned with defining geography location 
and assessing referenced crop and soil conditions, using 
data loggers, interpreting remote sensing data, collecting 
yield-monitoring results, and developing GOS and GIS 
maps.

crpsci 19 wAter mAnAgement (3)
Class Hours: 36 Lecture, 54 Laboratory
CRPSCI 19 provides instruction in the fundamentals of 
irrigation application and measurement systems. It in-
cludes a study of the basic irrigation system: flood, surge, 
sprinkler, trickle or drip, sub-irrigation, and their variations. 
California’s water systems and water quality problems will 
be reviewed. Various types of pumps and pumping systems 
will also be studied. (AA, CSU)

crpsci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
CRPSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

crpsci 60 crop science eXperimentAl courses (.5-3)
Class Hours: 18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for CR/NC.

crpsci 61 introduction to precision Agriculture 
(1)

Class Hours:  9 Lecture, 27 Laboratory
CRPSCI 61 is a short course specifically designed to pro-
vide interested persons with an introduction to the field of 
precision agriculture. This course will provide the neces-
sary knowledge to operate and apply Global Positioning 
Systems, as well as mapping, swathing, soil condition eval-
uation, and variable rate application and guidance.

crpsci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
CRPSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

economics

econ 1A mAcroeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1A emphasizes macroeconomics introduction to 
American capitalism, national income concepts, employ-
ment, fiscal policy, money, monetary policy, and economic 
growth. (AA, CSU, UC)

econ 1b microeconomics (3)
Class Hours: 54 Lecture 
P/NP
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
ECON 1B emphasizes microeconomics introduction to 
economics of the firm, resource allocation, current domes-
tic economic problems and international economics. (AA, 
CSU, UC)

econ 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
ECON 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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econ 60 economics eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum va-
riety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

econ 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
ECON 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

educAtion
educ 1 introduction to teAching (3)
Class Hours: 54 Lecture 
P/NP
EDUC 1 is an orientation course for prospective teachers. 
EDUC 1 students will be exposed to contemporary issues 
in education, teaching methods, curriculum and content 
standards, the elements of schools, the diversity of students, 
requirements for teaching, and the history, philosophy, and 
reforms of our education system. Classroom discussion, 
assignments, and pedagogy are framed around the Califor-
nia Standards for the Teaching Profession (CSTP) and are 
enforced with a minimum of 30 hours of guided fieldwork 
and observation in local k-12 schools. (AA, CSU)

educ 5 criticAl thinking in the clAssroom (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area A3
Prerequisite: ENG 51A or equivalent and EDUC 1 or 
equivalent
EDUC 5 is a critical thinking class intended for students 
who are considering teaching at the K-8 level and entering 
a Liberal Studies blended program. Principles and meth-
ods of critical thinking such as identifying arguments, de-
veloping reasoning skills, and identifying common fallacies 
are blended with applications of these concepts into a K-8 
classroom environment. (AA, CSU)

educAtion AssistAnt

eA 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact an advisor).

eA 31 introduction to teAching (3)
Class Hours: 54 Lecture
EA 31 is an orientation course for prospective teachers. It 
surveys teaching needs, methods and procedures, control, 
organization, financing, requirements for teaching, teacher 
placement, curriculum, guidance, and school materials. 
Classroom discussion and problems are combined with a 
minimum of 30 hours of fieldwork and observation in lo-
cal schools. This course may be taken for either EDUC1 or 
EA 31 credit but not for both. (AA, CSU)

eA 55 generAl tutoring (1)
Class Hours: 18 Lecture
General tutoring is an intensive introduction to tutoring 
course, designed to provide students with information, 
techniques, and experiences that will make them more ef-
fective tutors.
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eA 56 tutoring the elementAry student (1)
Class Hours: 18 Lecture
EA 56 is designed for tutors who will be working or vol-
unteering with students in K-6 age group. In addition to 
learning the fundamentals of tutoring, students will be 
trained in effective literacy development and exposed to 
current curricular techniques used to engage the elemen-
tary student.

emergency medicAl trAining

emt 1 emergency medicAl trAining (4)
Class Hours:  54 Lecture, 54 Laboratory 
P/NP
Prerequisite: Proof of valid CPR/First Aid Certification.
EMT 1 prepares the student for certification as a nationally 
registered EMT-Basic. Instruction includes topics pertain-
ing to emergency medical care in the pre-hospital setting in 
accordance with the U.S. Department of Transportation’s 
NHTSA 1996 National Standard Curriculum, Title 22 
of the California Code of Regulations and Local EMS 
policies, procedures and protocols. Satisfactory completion 
of this course requires 12 hours of supervised instruction 
on an operational emergency ambulance. This course will 
occasionally meet at off campus locations and the student 
will be responsible for arranging his/her own transporta-
tion to those locations.

english

eng 1A composition And reAding (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area A2 
Prerequisite: ENG 51A or equivalent.
ENG 1A is a transfer-level theory and practice in reading 
and composition. The reading and writing include exposi-
tion and argumentation in rhetorical patterns such as nar-
ration, description comparison/contrast, etc., or combina-
tion of such patterns. At least one written research project 
is included-one ten-page term paper or two five-page re-
search papers to provide training in bibliographical tech-
niques and the use of library facilities. (AA, CSU, UC)

eng 1b literAture, criticAl thinking And 
writing (3)

Class Hours: 54 Lecture
CSU General Education Requirement:  Area A3, C2
Prerequisite: ENG 1A or equivalent.
ENG 1B is designed to develop reading, critical thinking 
and writing skills beyond the level achieved in English 1A. 
It will develop critical thinking in interpretation, analysis, 
synthesis and argumentation about literary masterpieces of 
poetry, drama, and fiction. (AA, CSU, UC)

eng 21 literAry topics (3)
Class Hours: 54 Lecture for each semester unit 
Strongly Recommended Preparation: ENG 1A or 
equivalent.
ENG 21 is a sophomore-level survey course in literature. 
The topic varies from semester to semester, but each course 
will be devoted to a specific literary movement or genre. 
Possible topics include, but are not limited to, multi-cul-
tural literature, latino/a literature, american literature from 
1865, women writers, modernism, The victorian novel, The 
short story, or an introduction to poetry. May be taken two 
times for credit with a different topic. (AA,CSU)

eng 25 creAtive writing (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Prerequisite: ENG 51A or equivalent.
ENG 25 provides theory and practice in the writing of 
fiction, poetry, and creative nonficton. Students will gain 
experience in all three genres while focusing on one specific 
genre for their semester project. Much emphasis is placed 
on critiquing of peer and professional manuscripts. (AA, 
CSU, UC)

eng 30/60  english eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
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English 1B
Literature & Critical Thinking

(3 Units)

English 1A
Composition and Reading

(3 Units)

Transferrable Courses above this line

Non-transferrable Courses below this line

English 51B
Intermediate  Communication Skills

(3 Units )

English 110B
Introductory Reading and Writing

(4 Units)

English 110A
Intermediate Reading and Writing

(4 Units)

English Flow Chart
West Hills College Coalinga

English 1B - satisfies critical thinking requirement at the UC and 
CSU

English 1A - required at any four-year university

 English 51A - Preparation for transfer level English

English 51B - Additional preparation for English 1A

English 110B - skill building course to prepare students 
for successful completion of 51A

English 110A - skill building reading course to prepare 
students for successful completion of English 110B.

1/09

AA/AS English requirement

English 51A
Introduction to Communication Skills
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eng 49 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 49 series.
ENG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

eng 50 reseArch tools (.5)
Class Hours: 9 Lecture 
P/NP Only
ENG 50 introduces a variety of ways to do research proj-
ects, including using the library and Internet. Students will 
learn how to integrate and cite sources in their own writ-
ing. This course is intended to be taken in conjunction with 
a course requiring a research or term paper. (AA)

eng 51A introduction to communicAtion skills 
(3)

Class Hours: 54 Lecture.
Prerequisite: ENG 101B or equivalent.
ENG 51A is a course designed for students who do not 
make a satisfactory score on an English placement test for 
English 1A placement, yet who wish to satisfy basic skills 
requirements for a general education Associate of Arts or 
Associate of Science degree. This course will aid the student 
in developing the necessary skills and experiences needed to 
make him/her an effective reader, writer and speaker. Drill, 
grammar, punctuation, spelling, practice in the writing of 
sentences and composing of paragraphs, and development 
of reading competence will constitute the major thrust of 
this course, with the ultimate goal of preparing the student 
to write short essays. (AA)

eng 51b intermediAte communicAtion skills (3)
Class Hours: 54 Lecture 
P/NP
Prerequisite: ENG 51A or equivalent, such as placement 
determined by assessment test.
ENG 51B is designed for students who may have com-
pleted ENG 51A but who need additional preparation be-
fore attempting English 1A. The course provides practice 
in analytical reading, in writing essays of 300-1000 words, 
in taking essay tests, and in using research techniques and 
source documentation. (AA)

eng 70 AdAptive reAding  (.5-1)
Class Hours: 54 Laboratory 
P/NP
ENG 70 is designed primarily for students with learning 
disabilities. The content of the class relates primarily to the 
fundamentals of reading and related language arts. Stu-
dents work toward individualized and group instructional 
objectives. Reading will be taught in the context of other 
language and life skills. May be repeated as many times as 
necessary to achieve course objectives. (AA)

eng 89 supplementAl And AdAptive lAnguAge 
skills (.5-1)

Class Hours: 54 Laboratory 
P/NP
ENG 89 is designed primarily for students with learning 
disabilities. The content of the course will relate to writing, 
spelling and related language arts. Students will work to-
ward individualized and group objectives. May be repeated 
as many times as necessary to achieve course objectives. 
(AA)

eng 99 directed study (.5-3)
Class Hours: 54 Laboratory for each semester unit. No more 
than 3.0 units per semester per 99 series.
ENG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

eng 101A  introductory reAding (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
ENG 101A is an introductory reading course which of-
fers group and individual instruction in the development 
of college level reading and related skills. Students will be 
introduced to basic reading comprehension skills such as 
identifying main ideas in paragraphs, understanding para-
graph organization and using context clues to understand 
new vocabulary through college level prose, including text-
book material, fiction, and expository essays. Students will 
also work through self-paced software to improve read-
ing and related skills. May be taken two times for credit. 
(NDA)
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eng 101b  intermediAte reAding  (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 101A or equivalent, such as placement 
determined by assessment test.
ENG 101B is an intermediate reading course that offers 
group and individual instruction in the development of 
college level reading and related skills. Student will con-
tinue to build reading comprehension skills such as iden-
tifying main ideas in paragraphs and longer pieces, under-
standing paragraph organization and using context clues 
to understand new vocabulary through college level prose, 
including textbook material, fiction and expository essays. 
Students will also work through self-paced software to im-
prove reading and related skills. May be taken two times 
for credit. (NDA)

eng 105A  introductory writing (3)
Class Hours: 36 Lecture, 54 Laboratory  
P/NP
Advisory: Concurrent enrollment in ENG-101A.
ENG 105A is an introductory writing course designed 
for students to become familiar with the writing process. 
In this course, students will be introduced to basic gram-
mar, language mechanics, and Standard English usage in 
writing. Students will begin with sentence skills and move 
toward writing well-developed paragraphs but will not 
cover essays; thus a student completing this course would 
not be prepared for any English course higher than Eng-
lish 105B. The lab component may consist of self-paced 
computer assisted tutorials as well as other activities using 
a computer, so previous keyboarding experience is helpful. 
This class is not designed to teach students verbal English 
skills. (NDA)

eng 105b  intermediAte writing (3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP
Prerequisite: ENG 105A or equivalent, such as placement 
determined by assessment test.
Advisory: Concurrent enrollment in ENG-101B.
ENG 105B is a secondary level writing course designed 
for students who are continuing to refine their writing pro-
cess. Students will begin the semester with a focus on well 
developed paragraphs that utilize various organizational 
patterns. Students will then transition to a 200 word es-
say that includes an introduction, body, and conclusion. In 
addition, students will review grammar, punctuation, and 

standard English usage. Self-paced computer assisted tu-
torials as well as activities will be utilized throughout the 
semester. (NDA)

 eng 110A introductory reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
English 110A is an introductory reading and writing 
course designed to provide students with group and indi-
vidual instruction in the development of college-level read-
ing and writing skills through the use of textbook material, 
fiction, and expository essays. At this level, students will 
begin with basic reading comprehension skills, vocabulary 
development, and the parts of speech and progress toward 
sentence skills and well developed paragraphs in Standard 
English. This course is preparation for English 110B and 
may not be skipped without either the consent of a mem-
ber of the English faculty or a score as determined by the 
placement test in reading and writing. The lab component 
may consist of using a computer, so prior keyboarding ex-
perience is recommended. While this course may address 
certain issues of pronunciation, it is not designed to teach 
students verbal English skills. (NDA)

eng 110b intermediAte reAding And writing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: ENG 110A or equivalent, such as placement 
determined by assessment test
English 110B is an intermediate reading and writing course 
designed to provide students with group and individual in-
struction in the development of college-level reading and 
writing skills through the use of textbook material, fiction, 
and expository essays. At this level, students will continue 
to strengthen reading comprehension skills while writ-
ing well-developed paragraphs, eventually progressing to 
short essays with a specific emphasis on the function of 
the introduction, body, and conclusion paragraphs. The lab 
component may consist of using a computer, so prior key-
boarding experience is recommended. (NDA)
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english As A second lAnguAge

esl 60 english As A second lAnguAge 
eXperimentAl courses (.5-3)

Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit 
P/NP
All courses numbered 60 are designed to permit depart-
ment to meet an immediate student or community need, to 
explore newer methods in teaching a subject, to offer cours-
es that are innovative, and to provide curriculum variety 
and flexibility. A required course description identifies each 
course subject. These courses may be taken for P/NP.

esl 120 conversAtion prActice And everydAy 
english (1-3)

Class Hours:   36 Lecture, 54 Laboratory 
P/NP only
ESL 120 is for students whose native language is not Eng-
lish. This course includes listening and speaking practice 
with an emphasis on developing conversation skills for ev-
eryday situations. Students may enroll in 1 unit (6 weeks 
of study), 2 units (12 weeks of study), or 3 units (18 weeks 
of study) per semester.

esl 125 conversAtion prActice intermediAte 
level (1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 125 is for students whose native language is not Eng-
lish but who can already speak basic English. This course 
continues conversation practice with an emphasis on in-
creasing vocabulary and fluency. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), or 3 
units (18 weeks of study) per semester.

esl 130 reAding And writing (1-3)
Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 130 is for students whose native language is not 
English. This course emphasizes beginning reading, basic 
grammar, and sentence writing. Students may enroll in 1 
unit (6 weeks of study), 2 units (12 weeks of study), 3 units 
(18 weeks of study) per semester.

esl 135 reAding & writing intermediAte level 
(1-3)

Class Hours: 36 Lecture, 54 Laboratory 
P/NP Only
ESL 135 is for students whose native language is not Eng-
lish but who can already read and write basic English. This 
course focuses on improving reading and writing skills, in-
termediate grammar, and vocabulary development. Student 
may enroll in 1 unit (6 weeks of study), 2 units (12 weeks 
of study), or 3 units (18 weeks of study) per semester.

foreign lAnguAge spAnish

flspn 1 introductory spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Strongly Recommended Preparation: No previous Spanish in 
other schools; special placement with consent of instructor.
FLSPN 1 introduces current Spanish. This first semester 
course stresses pronunciation, understanding, speaking, 
writing, and reading. Emphasis is placed on basic vocabu-
lary and essentials of grammar, along with an introduction 
to Hispanic culture. (Spanish 1 is not suggested for the bi-
lingual student.) Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 2 elementAry spAnish for non-nAtive 
speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 1, one year of high school Spanish, or 
consent of instructor.
FLSPN 2 continues an introduction to current Spanish. 
This second semester course stresses pronunciation, under-
standing, speaking, writing and reading. Emphasis is placed 
on basic vocabulary and essentials of grammar, along with 
an introduction to Hispanic culture. (Spanish 2 is not sug-
gested for the bilingual student.) Spanish 2 and 12 cannot 
both be taken for credit. (AA, CSU, UC)
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flspn 3 intermediAte spAnish for nAtive And 
non-nAtive speAkers (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 2, or 12; two years of high school 
Spanish or equivalent.
FLSPN 3 is an intensive review of Spanish grammar inter-
spersed with cultural, historical, and literary studies. Con-
versation practice is included as a integral part of grammar 
and vocabulary studies, as well as in discussion of culture. 
Compositions are required. (AA, CSU, UC)

flspn 4 AdvAnced spAnish intermediAte spAnish 
for nAtive And non-nAtive speAkers 

(4)
Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2
Prerequisite:  FLSPN 3, three years of high school Spanish.
FLSPN 4 is an intensive review and continued develop-
ment of Spanish grammar interspersed with cultural, 
historical and literary studies. Conversational practice is 
included as an integral part of grammar and vocabulary 
studies, as well as in discussion of culture. Compositions 
are required. (AA, CSU, UC)

flspn 11 introduction to spAnish for the 
limitedly bilinguAl (4)

Class Hours:  72 Lecture 
P/NP
CSU General Education Requirement:  Area C2. 
Strongly Recommended Preparation: Very Limited Span-
ish-speaking background and no schooling in Spanish either 
in U.S. or any Spanish speaking country, or consent of 
instructor.
FLSPN 11 is a first-year Spanish course, providing an 
introduction to correct Spanish for the very minimally 
bilingual student, with emphasis on writing, reading and 
grammar. Expansion of basic vocabulary and the essentials 
of grammar are presented along with an introduction to 
Hispanic culture. Spanish 1 and 11 cannot both be taken 
for credit. (AA, CSU, UC)

flspn 12 elementAry spAnish for the limitedly 
bilinguAl (4)

Class Hours: 72 Lecture 
P/NP
CSU General Education Requirement: Area C2 
Strongly Recommended Preparation: FLSPN 11, prelimi-
nary level schooling in a Spanish-speaking country (1-4 yrs.); 
limited Spanish-speaking background and one year of high 
school Spanish, or consent of instructor.
FLSPN 12 continues an introduction to correct Spanish 
for the very minimally bilingual student with emphasis on 
writing, reading, and grammar. Expansion of basic vocab-
ulary and the essentials of grammar are presented, along 
with an introduction to Hispanic culture, communication, 
and speaking. Spanish 2 and 12 cannot both be taken for 
credit. (AA, CSU, UC)

flspn 30/60  spAnish eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer coursesthat are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.
flspn 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
FLSPN 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

flspn 51 introductory conversAtionAl spAnish 
for personAl/professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation: ENG 51A or 
equivalent.
FLSPN 51 presents the essentials of grammar with an em-
phasis on communication oral practice to develop skill in 
communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to profession or personal need. May be taken two times for 
credit. (AA)
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flspn 52 elementAry conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 51 or equivalent. 
Strongly Recommended Preparation: It is also recommended 
that the students repeat FLSPN 51 if more than one semes-
ter has elapsed since FLSPN 51 was taken.
FLSPN 52 builds upon FLSPN 51 and introduces further 
essentials of grammar with an emphasis on oral practice to 
develop skill in communication for personal or profession-
al use. Practice is designed to focus on specific vocabulary 
needs by expanding the vocabulary of the previous course 
in specific areas that address professional or personal need. 
May be taken two times for credit. (AA)

flspn 53 intermediAte conversAtionAl spAnish for 
personAl And professionAl use (3)

Class Hours: 54 Lecture 
P/NP
Prerequisite: FLSPN 52 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 52 if more than one semester has elapsed 
since FLSPN 52 was taken.
FLSPN 53 builds upon FLSPN 51 and FLSPN 52 and 
introduces further essentials of grammar with an empha-
sis on oral practice to develop skill in communication for 
personal or professional use. Practice is designed to focus 
on specific vocabulary needs by expanding the vocabulary 
of the previous course in specific areas that address profes-
sional or personal need. May be taken two times for credit. 
(AA)

flspn 54 AdvAnced conversAtionAl spAnish for 
personAl & professionAl use (3)

Class Hours: 54 lecture 
P/NP
Prerequisite: FLSPN 53 or equivalent. Strongly Recom-
mended Preparation: It is also recommended that the student 
repeat FLSPN 53 if more than one semester has elapsed 
since FLSPN 53 was taken.
FLSPN 54 continues presentation of the essentials of 
grammar with an emphasis on oral practice to develop skill 
in communication for personal or professional use. Practice 
is designed to focus on specific vocabulary needs according 
to professional or personal need. May be taken two times 
for credit. (AA)

flspn 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
FLSPN 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

foreign lAnguAge swAhili

flsw 1 introduction to swAhili  (4)
Class Hours: 72 Lecture
Strongly Recommended Preparation: ENG 51A
FLSW 1 introduces simple Swahili grammar and struc-
ture. It stresses pronunciation, comprehension, writing, and 
reading. It puts special emphasis on the phonetic structure 
of the language, along with an introduction to Swahili cul-
ture. (AA, CSU, UC)

generAl work eXperience
we 15XX generAl work eXperience (1-3)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
This program is designed to aid the student in developing 
desirable work habits and need not be related to the college 
major or career intent. Students may earn up to 6 units 
per semester or a maximum of 16 units of total credit in 
general work experience for paid or voluntary work. Please 
note, general work experience is not a payable class under 
VA benefits.

guidAnce studies
gs 61 content AreA support (.5-1)
Class Hours: 54 Laboratory 
P/NP
GS 61 is intended primarily for students with learning or 
other disabilities. The aim of this course is to assist stu-
dents in mastering skills for success in their academic and 
vocational classes. Students will practice and apply GS 61 
course content to their assignments from their academic or 
vocational classes. (AA)
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geogrAphy
geog 1 physicAl geogrAphy (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 1 is a general introductory Physical Geography 
course. Focus is on the spatial relationships and interrela-
tions of matter, energy, and systems on or near the earth’s 
surface. Class content will focus on geodesy, cartography, 
hydrology, geomorphology, meteorology, climatology, soil 
science, biogeography, and their integrated patterns of 
world distribution. Intensive use is made of maps and field 
trips. (AA, CSU, UC)

geog 2A world regionAl geogrAphy i (3)
Class Hours: 54 Lecture
CSU General Education Requirement:   Area D
Strongly Recommended Preparation of ENG 51A or 
equivalent.
GEOG 2A is a systematic examination of four major world 
regions. Special emphasis is given to basic geographic con-
cepts as they apply to physical, economic and human pat-
terns. Geography 2A covers Europe, Russia and the former 
Soviet Republics, North America, and South America. 
(This course is recommended for prospective or current 
elementary and secondary teachers.) (AA, CSU, UC)

geog 2b world regionAl geogrAphy ii (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 2B is a systematic examination of five major world 
regions. Special emphasis is given to the basic geographic 
concepts as they apply to physical, economic and human 
patterns. Geography 2B covers North Africa and the Mid-
dle East, Asia, sub-Sahara Africa, Middle America, and 
the Pacific. (This course is recommended for prospective 
or current elementary and secondary teachers.) (AA, CSU, 
UC)

geog 3 culturAl geogrAphy (3)
Class Hours:  54 Lecture 
CSU General Education Requirement:  Area C2, D
GEOG 3 is an introductory course in the study of human 
geography. The course focuses on the spatial elements of 
culture, population distribution, settlement and land use 

patterns, technology, economics, race, language and cultural 
heritage. Included is some fieldwork in the local area. (This 
course is recommended for students planning to teach.) 
(AA, CSU, UC)

geog 4 introduction to geogrAphic 
informAtion systems (4) 

Class Hours: 54 Lecture, 54 Laboratory
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
GEOG 4 provides an in-depth introduction to the funda-
mentals of Geographic Information Systems (GIS). Con-
cepts covered include history of maps, scales, coordinate 
systems and computer cartographic design and layouts. 
Applications of GIS technology used in science, business, 
and government will be presented. This course will feature 
extensive hands-on experience in working with spatial data, 
map features and attributes, and manipulation of data bases, 
and the presentation of data as professional quality maps 
using Arc View software. (AA, CSU, UC)

geog 10 geogrAphy of urbAn los Angeles (1)
Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 10 is a one-unit field course with a focus on the 
problems, promise and patterns of America’s second largest 
urban area. The emphasis is on topics such as the economy, 
transportation, recreation, the arts, housing, ethnic neigh-
borhoods, and other characteristics indigenous to the re-
gion. (AA, CSU)

geog 11 deAth vAlley field course (1)
Class Hours:  2 Lecture, 48 Laboratory 
P/NP
Strongly Recommended Preparation: Hiking skills
GEOG 11 is a one-unit field course. It is estimated that the 
course will require the student to spend $100.00 during 
the field experience. The course will focus on the geogra-
phy (physical and human) geological features and history 
of the Trans-Sierra region specifically the Mojave Desert 
and Death Valley. (AA, CSU)

geog 13 sAn frAncisco urbAn geogrAphy field 
course (1)

Class Hours: 2 Lecture, 46 Laboratory 
P/NP
GEOG 13 is a one-unit field course with a focus on the 
problems and patterns of the San Francisco Bay area. The 
emphasis is on topics such as the economy, transportation, 
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recreation, the arts, housing, ethnic neighborhoods, and 
other characteristics indigenous to the region. (AA, CSU)

geog 18 geogrAphy of cAliforniA (3)
Class Hours:  54 Lecture  
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
Equivalent.
GEOG 18, through lectures and field trips, provides an 
opportunity to study the physical and cultural regions of 
California and their relationships. Emphasis is on the geo-
graphic factors that will broaden a student’s knowledge of 
the California environment. (This course should be of par-
ticular interest and value to prospective or current elemen-
tary and secondary teachers.) (AA, CSU, UC)

geog 30/60 geogrAphy eXperimentAl courses 
 (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

geog 49  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
GEOG 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geog 99  directed study course (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
GEOG 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgment, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

geology
geol 1 physicAl geology (4)
Class Hours:  54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
Strongly Recommended Preparation: High School chemistry 
or CHEM 2A.
GEOL 1 is an introduction to the physical and chemical 
forces active on the earth, including a survey of minerals, 
rocks, vulcanism, geomorphology, and structural geology. 
Also covered are the agents of weathering, erosion, earth-
quakes, the earth’s interior, glaciation, oceans, rock mobility, 
metamorphism, sedimentation and the formation of eco-
nomic mineral deposits. (AA, CSU, UC)

geol 3 historicAl geology (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
CSU General Education Requirement:  Area B1
Strongly Recommended Preparation: GEOL 1 or PHYSCI 
1.
GEOL 3 is the study of the origin and history of the earth, 
the formation of the continents and oceans and the chang-
es they have experienced, the history and distribution of 
rock formations and mountains, fossils as aids to the dat-
ing of rocks, geological time, and the development of living 
things. Field trips are required. (AA, CSU, UC)

geol 30/60  geology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA, CSU)

geol 49  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 49 series.
GEOL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)



11�

Course Descriptions

geol 99  directed study (1-2)
Class Hours:  54 Laboratory no more than 2 units per 
semester per 99 series.
GEOL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

heAlth educAtion

he 35 personAl heAlth And hygiene (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement:  Area E
HE 35 is a contemporary course which will promote de-
sirable health attitudes and practices. Topics considered 
will include: mental health and emotional health, stress, 
nutrition, fitness, sexuality, communicable diseases, cancer, 
drugs and alcohol abuse, death and dying, and tobacco use. 
(AA, CSU, UC)

heAlth science

hs 5 medicAl terminology (3)
Class Hours:  54 Lecture
HS 5 is designed to give students an understanding of ter-
minology used in the medical field. Students will learn to 
build medical terms by using prefixes, suffixes, roots and 
stems. Students will be taught to spell properly and pro-
nounce medical terms and common medical abbreviations. 
(AA, CSU)

hs 61 nurses AssistAnt  (5.5)
Class Hours:  63 Lecture, 108 Laboratory
HS 61 is a nine-week course approved by the Department 
of Health Services. A combination of theory, skills 
laboratory, and in-hospital training prepares the student 
for the certification examination. (AA)

heAvy equipment
hvyequi 50  heAvy equipment operAtion (10.5)
Class Hours : 99 Lecture,  270 Laboratory
HVYEQUI 50 the operation of crawlers, tractors, scrap-
ers, backhoes, and technical support skills, excavator, load-
ers, motor graders, trucks, and laser controlled equipment. 
Equipment that is common to the agriculture and leveling 

business and construction industry. Instruction in the use 
of the level in laying out ditches, pipelines, contours, build-
ing foundations, and related work.  Instruction is provided 
also in land location, measurement, calculation of areas, 
fence lines, land leveling, staking fills, establishing cut and 
fill yardage, and use of modern laser techniques and equip-
ment. (AA)

history
hist 4A western europe to 1700 (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area C2, D 
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
HIST 4A is the study of European history to 1700, em-
phasizing Western Europe and its contribution to the 
American settlement. (AA, CSU, UC)

hist 4b western europe from 1700 (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area  C2,  D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 4B is the study of European history from 1700 to 
the present. (AA, CSU, UC)

hist 17A history of the united stAtes 1492-
1877 (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D 
Prerequisite:  ENG 51A or equivalent.
HIST 17A covers the social, political, economic, and phys-
ical development of the United States of America from the 
discovery by Columbus to the end of the Reconstruction. 
This course satisfies, in part, the American history and in-
stitution requirements for CSU. (AA, CSU, UC)

hist 17b history of the united stAtes        
1865 - present (3)

Class Hours: 54 Lecture 
CSU General Education Requirement:  Area C2, D
Prerequisite: ENG 51A or equivalent.
HIST 17B covers the social, political, economic and physi-
cal development of the United States of America from the 
end of the Civil War to the present time. This course satis-
fies, in part, the American history and institutions require-
ment for CSU. (AA, CSU, UC)
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hist 32 culturAl history of the chicAno (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 32 will examine the social, political, and economic 
experience of Mexicans living in the United States begin-
ning with Pre-Columbian heritage through the Spanish 
colonial era, the Treaty of Guadalupe-Hidalgo, the Great 
Depression, World War II, and the Civil Rights Move-
ment. Emphasis will be on how these experiences have 
helped to shape the culture of Chicanos in the modern era. 
(AA, CSU, UC)

hist 34 introduction to blAck history (3)
Class Hours: 54 Lecture 
CSU General Education Requirement:  Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
HIST 34 is an introductory course in black studies. It cov-
ers the African slave trade from its origin in West Africa to 
the final abolition in America in 1865. The Civil War, the 
Reconstruction period, the Jim Crowe era, and the Civil 
Rights Movement are analyzed. Additionally the course 
explores the glory of the African past from ancient Egypt 
to the post-classical empires. The Greek occupation and 
the Roman take-over are examined. The African contribu-
tions to the rise of European power are highlighted. (AA, 
CSU, UC)

hist 44 women’s role in united stAtes history 
 (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
Women’s roles in United States history will examine the 
social, economic, and political roles of women in the United 
States from the Pre-Columbian era through the Colonial 
period, Victorian period, and into the modern era. Con-
tributions of women from various racial and ethnic back-
grounds will be discussed. (AA, CSU)

hist 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
HIST 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU) 

hist 60 history eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 60 are designed to permit depart-
ments to meet an immediate student or community need, 
to explore newer methods in teaching a subject, to offer 
courses that are innovative, and to provide curriculum vari-
ety and flexibility. A required course description identifies 
each course subject. These courses may be taken for CR/
NC. (AA,CSU)

hist 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HIST 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

humAnities

hum 1 introduction to western culture (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C1, C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 1 is a survey course dealing with the development of 
religion, art, literature, drama, music, architecture, philoso-
phy, and “cultural achievements” of the western tradition, 
with special emphasis upon their historical context. (AA, 
CSU, UC)
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hum 22 introduction to compArAtive religion 
(3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 1A or 
equivalent.
HUM 22 is a historical and comparative survey of the 
development of religious ideas out of mankind’s origins. 
Special emphasis is given to primitive and ancient beliefs, 
Hinduism, Buddhism, Judaism, Christianity and Islam. 
(AA, CSU, UC) (This course will occasionally meet at off 
campus locations and the student will be responsible for 
arranging his/her own transportation to those locations.)

hum 30/60 humAnities eXperimentAl courses (.5-3)
Class Hours: 18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

hum 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
HUM 99 are designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

interdisciplinAry studies

is 1 college success (3)
Class Hours:  54 Lecture  
P/NP
College Success is designed to assist students in obtain-
ing skills and knowledge necessary to reach their educa-
tional objectives. Topics to be covered include: orientation 
to college, motivation, memory development, study skills 
and techniques, introduction to career-life planning, skills 
for dealing with personal issues that face many college stu-
dents including self-esteem, and an introduction to the use 
of computers in the educational setting. (AA, CSU)

is 2 cAreer plAnning (1)
Class Hours:  18 Lecture 
P/NP
Strongly Recommended Preparation on ENG 101B or 
equivalent.
Career Planning is an examination of the career develop-
ment process including self-assessment, career exploration 
and decision-making. During this course, students will 
identify their interests, values, skills and personality type as 
they relate to career/life planning. Extensive use of internet 
resources will be required. (AA, CSU)

is 7 student leAdership development (2)
Class Hours: 18 Lecture, 54 Laboratory 
P/NP
Interdisciplinary Studies 7 is a course designed for the de-
velopment of leadership skills. Students will serve as of-
ficers on the Associated Student Body Council, student 
clubs, cheer squad or as representatives on campus-wide 
committees. Emphasis will be placed on participation in 
governing and organizational operations of specific college 
groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and 
conducting meetings using parliamentary procedure. May 
be taken four times for credit. (AA, CSU)

is 10 online course concepts (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 10 will prepare students for 
success in taking an online course. It will cover the basic 
knowledge needed to log on to a class, navigate Black-
board, and send e-mails with attachments. (AA)

is 20 ensuring trAnsfer success (1)
Class Hours: 18 Lecture
Interdisciplinary Studies 20 this course provides in-depth 
information and assistance with the transfer process to 4-
year colleges/universities. It is designed to enable students 
to actively participate in planning their educational and ca-
reer goals by providing information about the process and 
requirements for transferring from a community college 
to a university. Lower division major and general educa-
tion requirements, college/university selection, admissions 
procedures, application deadlines, financial aid and schol-
arship information will be covered. Use of college catalogs, 
printed directories, and the Internet will be necessary to 
complete assignments. (AA,CSU)
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is 50 orientAtion for internAtionAl students 
(1)

Class Hours:  18 Lecture 
P/NP Only
IS 50 is designed to acquaint the international student 
with community college and university  requirements, col-
lege and community services, and strategies for student’s 
success. (AA)

linguistics
ling 11 introduction to linguistics (3)
Class Hours: 54 Lecture
Linguistics 11 examines the nature, structure, acquisition, 
and biology of human language; the nature of linguistic 
diversity; the relationship between linguistic structure; 
and literacy development. The course also highlights the 
areas of linguistics most relevant to future elementary and 
secondary teachers. It is recommended for Liberal Studies 
Blended majors or for students entering the Multiple Sub-
ject or Singular Subject Credential Program. (CSU, UC)

mAthemAtics
mAth 1A introduction to cAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 15 or Equivalent
Math 1A is an introduction to differential calculus of el-
ementary function (including trigonometric, exponential, 
and logarithmic). The course covers limits, continuity, de-
rivatives, basic integrals, the fundamental theorem, and ap-
plications. (AA, CSU, UC)

mAth 1b cAlculus with ApplicAtions (5)
Class Hours: 90 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 1A or equivalent
Math 1B is an introduction to integral calculus. The course 
covers techniques of integration, applications of integra-
tion, improper integrals, polar coordinates, and infinite se-
ries. (AA, CSU, UC)

mAth 2A multivAriAte cAlculus (4)
Class Hours:  72 Lecture 
CSU General Education Requirement:  Area B4
Prerequisite: MATH 1B or equivalent.
Math 2A is concerned with three-dimensional vectors, lines 
and planes, vector-valued functions, partial derivatives, mul-
tiple integrals, and calculus of vector fields. (AA,CSU,UC) 
(Please Note: This course is offered infrequently.)

mAth 2b differentiAl equAtions (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 2A or equivalent.
Math 2B is the study of first-order linear differential equa-
tions and their applications in science and engineering, 
linear differential equations of higher order applications of 
second-order differential equations to vibrational models, 
differential equations with variable coefficients, Laplace 
transformations, and systems of linear differential equa-
tions. (AA,CSU,UC) (Please note:  This course is offered 
infrequently.)

mAth 10A structure & concepts in mAthemAtics i  
(3)

Class Hours:  54 Lecture 
CSU General Education Requirement: Area B4
Prerequisite: MATH 63 or equivalent
Math 10A is designed for prospective elementary school 
teachers. The course covers the development of real num-
bers including integers, rational and irrational numbers, 
computation, prime numbers and factorizations, and 
problem solving strategies. This class does not satisfy G. 
E. math requirements for non-Liberal Studies majors at 
CSUF. (AA, CSU)

mAth 10b structure & concepts in mAthemAtics ii 
(3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area B4
Prerequisite: MATH 10A or equivalent
Math 10B is designed for prospective elementary school 
teachers. The course covers counting methods, elementary 
probability and statistics. Topics from geometry include 
polygons, congruence and similarity, measurement, geo-
metric transformations, coordinate geometry, and selected 
applications. This class does not satisfy G. E. quantitative 
reasoning requirements for non-liberal studies majors at 
four-year institutions. (AA, CSU)

mAth 15 precAlculus (5)
Class Hours:  90 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Math 15 is an intensive course covering those topics tradi-
tionally found in the separate courses of trigonometry and 
college algebra. This course will include in-depth analysis 
and application of linear, quadratic, polynomial, rational, 
exponential, logarithmic, trigonometric functions and their 
graphs, systems of equations, and analytic geometry. (AA, 
CSU, UC)
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MATH 2B 
Differential Equations

(4 units)

MATH 2A 
Multivariate Calculus

(4 units)

MATH 1B
Calculus with Applications

(5 units)

MATH 1A
Introduction to Calculus

(5 units)

MATH 45
Contemporary
Mathematics

(3 units)

Transferrable Courses above this line

Non-transferrable Courses below this line

MATH 61
Elementary Algebra

(5 units; P/NP option)

MATH 87
Mathematics for Life

(3 units)

MATH 101
Basic College Mathematics
(0.5 - 5 units; P/NP only)

Math Flow Chart
West Hills College Coalinga

MATH 15
Precalculus

(5 units)

MATH 25
Introduction to

Statistics
(4 units)

MATH 10 A/B
Structure and 

Concepts
(3 units)

MATH 63
Intermediate Algebra

(5 units; P/NP option)

Any course above this line satisfies the Math 
requirement for a AA/AS degree at WHCCD

1/09

�is course offered infrequently.
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mAth 25 introduction to stAtistics (4)
Class Hours:  72 Lecture
CSU General Education Requirement: Area B4
Prerequisite:  MATH 63 or equivalent.
Mathematics 25 is an introduction to the study of mod-
ern statistics. The topics that will be covered include data 
classification, experiment design, graphical displays of 
data, measures of center and variation, probability, count-
ing techniques, discrete probability distributions (bino-
mial, Poisson and geometric), the normal distribution and 
its applications, parameter estimation, hypothesis testing, 
correlation, regression, goodness of fit and independence. 
(AA, CSU, UC)

mAth 30/60  mAth eXperimentAl courses (.5-3)
Class Hours:  18 Lecture hours or 54 Laboratory hours for 
each semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These course may be taken 
for CR/NC.

mAth 45 contemporAry mAth (3)
Class Hours: 54 Lecture
CSU General Education Requirement:  Area B4
Prerequisite: Math 63 or equivalent.
Math 45 is a college level liberal arts mathematics course 
surveying a collection of topics including Management 
Science, Social Choice, Statistics, and Growth and Sym-
metry. (Satisfies CSU Fresno Gen. Ed. CORE, Quantita-
tive Reasoning). (AA,CSU,UC)

mAth 49  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
Math 49 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA,CSU)

mAth 61 elementAry AlgebrA (5)
Class Hours: 90 Lecture 
P/NP
Prerequisite:  MATH 101 or eligibility for Math 61 deter-
mined by placement tests.
This is the first course in a two semester sequential ele-
mentary and intermediate algebra program. Topics for el-
ementary algebra include arithmetic review, solving linear 
equations and inequalities in one variable, graphing linear 
equations and inequalities in two variables, solving linear 
systems, operations with polynomials, solving equations by 
factoring, operations with rational expressions, and addi-
tion of radical expressions. (AA)

mAth 63 intermediAte AlgebrA (5)
Class Hours:  90 Lecture 
P/NP
Prerequisite:  MATH 61 or equivalent.
Math 63 is the second course in a two semester sequential 
elementary and intermediate algebra program. Topics for 
intermediate algebra include factoring, solving quadratic, 
rational and radical equations, inequalities, integer and ra-
tional exponents, graphing conics, functions, scientific no-
tation, and applications. (AA)

mAth 75 AdAptive mAthemAtics (.5)
Class Hours: 27 Laboratory
Math 75 is designed primarily for students with learn-
ing disabilities. It covers the fundamentals of mathemat-
ics including whole numbers and the operations: addition, 
subtraction, multiplication and division. Mathematical 
concepts will be taught in the context of life skills devel-
opment. May be taken as many times as needed to meet 
objective. (AA)

mAth 87 mAthemAtics for life (3)
Class Hours: 54 Lecture
Math 87 consists of a quick review of common fractions, 
decimals and percents;  consumer applications, basic oper-
ations of algebra; simple equations; formula manipulation; 
and basic facts and formulas from geometry. (Students who 
have received credit for Math 61 will not be granted units 
for this course). (AA)
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mAth 99  directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
Math 99 is designed for students who wish to undertake 
special projects related to mathematics. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA) 

mAth 101  bAsic college mAthemAtics (.5-5)
Class Hours: 90 Lecture 
P/NP
Math 101 is a comprehensive course providing review of 
basic computational math skills and their applications. 
The topics for basic mathematics include whole numbers, 
fractions, decimals, ratios, proportions, percents, consumer 
application, statistics, U.S. measurement, metric mea-
surement, rational numbers, pre-algebra, and geometry. 
(NDA)

music
mus 42 music AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1 
Strongly Recommended Preparation of ENG 51A or 
equivalent.
MUS 42 is designed to develop a student’s aesthetic sen-
sitivity for music of various cultures. It will cover western 
and non-western music history from major periods. (AA, 
CSU, UC)

non-credit
nc 100 supervised tutoring (0)
Class Hours:  90 (max), Laboratory by arrangement
Provides tutoring assistance to increase the probability of 
a student’s successfully completing his or her educational 
objectives. Hours will vary depending upon individual stu-
dent needs. Tutoring will take place in the Learning Re-
source Center.  (NDA)

nc 157 fitness for life (0)
Class Hours: 54 Laboratory
NC 157 is a course in mild exercise designed essentially 
for middle and older adults who, for one reason or another, 
have not maintained a satisfactory level of physical activity. 
(NDA)

nc 160 ged prepArAtion progrAm (0)
Class Hours: 162 Laboratory
The General Equivalency Diploma (GED) Preparation 
Program equips individuals with the skills and knowledge 
base necessary to pass the GED exam. Students review the 
five GED content areas (language arts- reading and writ-
ing, mathematics, social studies, and science) with particu-
lar emphasis on writing and math. Instructors will assess 
individual skill levels to help the student focus on tutoring 
weaknesses into strengths. Additionally, the GED Prepa-
ration Program will provide students with Adult Basic 
Education (ABE) lessons that include the Test of Adult 
Basic Education (TABE) Test, offering opportunities to 
further build skills in the areas of reading, writing, and 
math. Along with (ABE) training, the GED Preparation 
Program will also provide Basic Skills/English as a Second 
Language (ESL) instruction. Students will use computer 
based tutorials to practice and improve their English lan-
guage skills. (NDA)

nc 161 pre-releAse progrAm (0)
Class Hours: 60 hours Lecture, 60 hours Laboratory
Strongly Recommended Preparation: Institutionalized at the 
Claremont Custody Center, Coalinga, CA. This course must 
be completed no more than 45 days, nor no less than 15 days 
from date of release. 
NC 161 is designed by the Department of Corrections, this 
course prepares the client with living skills and resources 
that will assist the clients’ transition to outside living. Top-
ics such as money management, employability skills, com-
munication skills, community resources, and resources will 
be covered in-depth. (NDA)

nutrition

nut 1 bAsic nutrition (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area E
NUT 1 stresses the basic dietary needs for physical fitness 
and incorporated body function and nutrient function. The 
course may be used as an elective for students majoring in 
physical education, recreation, science, or home economics. 
In addition, the course may be of interest to anyone seeking 
general information about nutrition. (AA, CSU, UC)
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performing Arts

pA 1 introduction to theAter (3)
Class Hours:  54 Lecture
CSU General Education Requirement:  Area C1
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 1 is a survey of major dramatic forms and works for 
theater. Areas to be covered include the purpose of theatre, 
major historical literary periods and their relationships 
to the socio-economic and political issues of their times, 
a behind-the-scenes look at play production, multi-cul-
tural contributions to Western theatre, and contemporary 
trends. Lectures will be combined with play reading and 
viewing of video taped scenes. (AA, CSU,UC)

pA 3 film AppreciAtion (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education Requirement: Area C1
PA 3 looks at the cinema as a 20th century art form. Stu-
dents will view historically and artistically significant films 
in class and learn how to critique them. Students will also 
develop an understanding of both the artistic and technical 
aspects of film as well as the business and politics of the 
film industry. (AA, CSU, UC)

pA 5 voice And diction (3)
Class Hours: 54 Lecture
PA 5 is a basic approach in the theory and practice of the 
principles of voice and speech with the objective of freeing 
the natural voice.  Skills that will be covered include the fol-
lowing: centering sound, increasing clarity, resonance, vocal 
range, and expressiveness. Voice improvement is achieved 
through vocal and physical exercises in posture, relaxation, 
articulation, enunciation, characterization, breathing and 
free vocal release.  Standard American English is taught 
through the use of the International Phonetic Alphabet. 
Though this course aims at the stage performer, it is equal-
ly as valuable for those whose seek to improve vocal quality 
and achieve effective oral communication. (AA, CSU)

pA 14 fundAmentAls of Acting (3)
Class Hours: 54 Lecture
PA 14 is designed to introduce the novice actor to the the-
atre. With emphasis on personal and artistic growth in a 
supportive environment, the students will learn proper 
methods of warming up and basic vocal, physical, emo-

tional, and psychological characterizations. The student 
will develop confidence on stage by performing in short 
scenes and by learning techniques of auditioning, including 
monologues, prepared scripts, and cold reading. The course 
will also include theatre games and a backstage tour of the 
West Hills College theatre facility. May be taken four times 
for credit. (AA,CSU,UC)

pA 21 plAy production (1-3)
Class Hours: 54 Laboratory hours for each semester unit
PA 21 is the rehearsal and presentation of a serious dra-
matic play before a public audience. Students will special-
ize in either acting or technical theatre, working with the 
director and designers to create production/performance 
team. May be taken four times for credit for a maximum of 
12 units. (AA, CSU, UC)

pA 22 theAter workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 22 is the presentation of a full length production before 
a public audience. Students will learn work readiness skills 
integrated as a part of the intense disciplined rehearsal pro-
cess of a dramatic production. Students will specialize in 
either acting, technical theatre, design, costumes, or public 
relations while working with the director and designers to 
create a production/performance team. This course is only 
offered during the summer. May be taken two times for 
credit for a maximum of 8 units. (AA,CSU)

pA 23 chicAno theAter (3)
Class Hours: 36 Lecture, 54 Laboratory
PA 23 is a form of theatre that expresses the culture and 
identity of the Chicano through development of self ex-
pression. This course will give the student a basic introduc-
tion to the working ideology and methodology of El Teatro 
Campesino. PA 23 will introduce the student to some act-
ing techniques and Chicano/Latino dramatic works. The 
course will also illustrate the present reality of the Chicano 
way of life throughout the stage production. May be taken 
two times for credit. (AA, CSU)
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pA 25 theAter dAnce (1)
Class Hours: 9 Lecture, 27 Laboratory
PA 25 provides instruction in basic modern, jazz and folk-
loric dance techniques for the performing arts. (This course 
satisfies, in part, the Associate Degree Physical Activity 
Requirement, Area E, Local District Requirement). May 
be taken four times for credit. (AA,CSU)

pA 30/60  performing Arts eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
CR/NC.

pA 32 stAge lighting And sound (3)
Class Hours:  36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 32 combines the theory, techniques and procedures 
necessary to develop and integrate sound and lighting to 
prepare play productions for major public performance.  
(AA,CSU,UC)

pA 35 theAter crAfts (3)
Class Hours: 36 Lecture, 54 Laboratory
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PA 35 introduces students to scene construction, materi-
als and hardware. Students will learn painting techniques, 
stage lighting techniques, and will gain experience in pre-
paring plays for performance. (AA,CSU,UC)

pA 42A film And video production (4)
Class Hours: 54 Lecture, 54 Laboratory 
P/NP
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
This course is an introduction to camera operation for film 
and video production. It will combine classroom lecture 
with Electronic News Gathering (ENG) and Electronic 
Field Production (EFP). The course requires each stu-
dent to complete several short video projects and related 
assignments designed to help develop the skills needed to 

produce high quality video productions. The emphasis of 
the course is on field production and camera techniques. 
(AA,CSU, UC)

pA 42b television production editing (4)
Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42A or equivalent.
PA 42B is an introduction to television production edit-
ing. It will combine lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Must be taken once for the certificate 
program. (AA, CSU)

pA 42c television production proJect  
(4)

Class Hours: 54 Lecture, 54 Laboratory
Prerequisite: PA 42B or equivalent.
PA 42C combines lecture, studio experience at locations 
such as TV production sites, distance learning sites, and 
independent work. Students will be required to work on a 
specific video project for use as a portfolio video tape that 
reflects their efforts on a creative class project program. 
(AA, CSU)

pA 44 television workshop (4)
Class Hours:  36 Lecture, 108 Laboratory 
PA 44 is designed to provide meaningful work experience 
for students producing and promoting a television series. 
The course is designed to provide “hands on” experience 
in all aspects of television production. Participants will be 
trained in and involved with writing, directing, producing, 
acting, singing, dancing, audio/lighting technology, videog-
raphy, music scoring, advertising, art, production business, 
and public relations techniques. Students will rotate re-
sponsibilities to gain a variety of experiences related to the 
production process. The finished product will be a televi-
sion series designed to air on broadcast television. May be 
taken two times for credit.

pA 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 49 series.
PA 49 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)
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pA 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PA 99 is designed for students who wish to undertake spe-
cial projects related to a theater specialty. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study.

philosophy
phil 1 introduction to philosophy (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 1 is a study of the principles underlying ethics, social 
philosophy, art, religion, epistemology, metaphysics, and 
science. (AA, CSU, UC)

phil 2 introduction to logic (3)
Class Hours:  54 Lecture
CSU General Education requirement: Area A3, C2
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PHIL 2 is the study of critical thinking, to include induc-
tive and deductive forms of reasoning and informal logic 
relevant to evaluating arguments presented in everyday 
contexts. (AA, CSU, UC)

phil 3 ethics (3)
Class Hours: 54 Lecture
CSU General Education Requirement: C2
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
PHIL 3 is a study of classical and contemporary ethics to 
aid students in clarifying their values in response to ethical 
concerns. (AA, CSU, UC)

phil 30/60 philosophy eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 

offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP. (AA,CSU)

phil 49 directed study (1-2)
Class Hours: 54 Laboratory hours for each semester unit. 
No more than 2 units per semester per 99 series.
PHIL 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

phil 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each  semester unit. 
No more than 2 units per semester per 99 series.
PHIL 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

Activity courses

pe 002 pilAtes (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on beginning level Pilates movements 
that may incorporate bands, rings, balls and weights. The 
student will learn body conditioning routines that seek 
to build flexibility, strength, endurance and coordination 
without adding muscle bulk to help sculpt the body and 
strengthen the “core” or “powerhouse” (torso). (AA, CSU)

pe 003 pilAtes AdvAnced (.5-1)
Class Hours:  54 Laboratory 
P/NP
This course will focus on a higher level of Pilates move-
ments that will incorporate bands, rings, balls, and weights. 
The focus is on doing one precise and perfect movement, 
rather than many halfhearted ones. Eventually this preci-
sion becomes second nature and carries over into everyday 
life and activities. (AA, CSU)
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Course Descriptions

pe 2 power volleybAll (.5-1)
Class Hours: 9 Lecture, 27 Laboratory 
P/NP
PE 22 is designed to provide instruction and practice in the 
basic skills necessary for participation in power volleyball. 
The course will develop skills and knowledge of the game, 
with the emphasis on the set, forearm pass, serve, spike, 
individual block, W serve-receive formation and team 
defense. May be taken three times for credit. (AA, CSU, 
UC)

pe 6 body conditioning (1)
Class Hours: 54 Laboratory 
PE 6 will expose the students to stretching, jump rope, lift-
ing, running, and various other skills while working toward 
optimum physical conditioning. May be taken four times 
for credit. (AA, CSU, UC)

pe 7 Aerobics (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 7 is a low-impact fitness program characterized by 
continuous movement to music. Participation should ef-
fect dramatic improvement (as measured by pre and post 
testing) in cardiovascular fitness, strength, endurance and 
flexibility for the previously unfit individual. The class will 
include informal  lectures on principles of exercise, diet 
and nutrition, stress, and relaxation. Light hand or wrist 
weights, rubber bands, etc. may be incorporated into class. 
May be taken four times for credit. (AA, CSU, UC)

pe 11 golf (.5-1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 11 is designed to provide instruction and practice in 
the fundamentals of golf, including the swing, use of clubs, 
strategy, and etiquette. May be taken three times for credit. 
(AA, CSU, UC)

pe 16 Jogging And power wAlking (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 16 involves planning, instruction and participation in a 
progressive program of jogging and power walking as ap-
plied to enjoyment, health, and fitness. May be taken three 
times for credit. (AA, CSU, UC)

pe 19 AdAptive physicAl educAtion (.5-1)
Class Hours: 54 Laboratory 
P/NP
Prerequisite:  Student must have a verifiable disability. 
PE 19 is designed for assessment of student’s fitness and 
ability levels. With this assessment, an individualized exer-
cise program is designed to meet the student’s fitness needs. 
The fitness components to be emphasized will include an 
increase in muscular strength and endurance, flexibility, 
and cardiovascular endurance. May be taken four times for 
credit. (AA,CSU,UC)

pe 20 tennis (1)
Class Hours:  9 Lecture, 27 Laboratory 
P/NP
PE 20 is designed to provide instruction and practice in the 
fundamentals of tennis, including strokes, rules, and court 
etiquette. The course also includes instruction in basic 
strokes and skills necessary for the student to participate 
in recreational tennis. May be taken three times for credit. 
(AA, CSU, UC)

pe 21 fitness lAborAtory (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 21 is designed to emphasize proper techniques of 
stretching and warm-up prior to lifting and proper use of 
all lifting stations. May be taken four times for credit. (AA, 
CSU, UC)

pe 23 weight trAining (.5-1)
Class Hours: 54 Laboratory 
P/NP
PE 23 is designed for physical conditioning, with emphasis 
on power, strength, endurance, and cardiovascular fitness. 
May be taken four times for credit. (AA, CSU, UC)

pe 24 circuit trAining (1)
Class Hours: 54 Laboratory 
P/NP
PE 24 is an activity class involving a series of weight train-
ing stations. The weight trainer performs an exercise and 
rapidly moves to the next station with little or no rest. (AA, 
CSU, UC)
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pe 25A circuit trAining (1)
Class Hours: 9 Lecture, 54 Laboratory 
PE 25A is designed to teach basic running, throwing 
and passing skills and provide for team competition. 
(AA, CSU, UC)

physicAl educAtion

non-Activity courses

pe 29 introduction to sport And eXercise 
psychology (3)

 Class Hours: 54 Lecture 
The study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU)

pe 30/60 physicAl educAtion eXperimentAl 
courses (1-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
P/NP.

pe 40 introduction to physicAl educAtion 
(3)

Class Hours: 54 Lecture
PE 40 is designed to introduce the student to the study of 
personal, social, and professional aspects of modern physi-
cal education. Focus is on history, trends, opportunities, 
and problems associated with the profession. (AA, CSU, 
UC)

pe 41 stAndArd first Aid (.5)
Class Hours: 9 Lecture 
P/NP
Prerequisite:  Sound health, ability to perform breathing and 
arm compression.
PE 41 will teach the student standard first aid skills and 
CPR. The course will prepare participants to respond cor-
rectly in emergencies. Upon successful completion, the stu-
dent will receive a certificate in CPR and Standard First 
Aid. (Material fee $5.00) (AA,CSU,UC)

pe 45 coAching teAm sports (3)
Class Hours: 54 Lecture 
P/NP
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This class is designed for students interested in coaching 
team sports. The course will emphasize the components 
of team concepts and the organizational skills needed 
to implement and conduct a team sport program. Many 
of the concepts are applicable to individuals, etc. (AA, 
CSU, UC)

pe 46 cAre And prevention of Athletic 
inJuries (2)

Class Hours: 36 Lecture 
Strongly Recommended Preparation:  ENG 51A or the 
equivalent.
This course partially fulfills the regulations and re-
quirements of the National Athletic Trainers Associa-
tion Certificate.  The course is open and recommended 
for all students who have an interest in learning about 
sport(s) injuries and their prevention and management. 
(AA, CSU)

pe 48 community first Aid And sAfety (1)
Class Hours: 18 Lecture 
P/NP
Materials Fee: $10.00
The content and activities included in this course will pre-
pare the student to recognize emergencies and make ap-
propriate decisions regarding care. Each section teaches 
the necessary skills the citizen responder will need to act 
as the first link in the emergency medical services (EMS) 
system chain. Students who complete the course will re-
ceive American Red Cross Certificates in Adult, Child and 
Infant CPR as well as First Aid and Disease Transmission 
(OSHA). May be taken four times for credit. for certifi-
cates; (AA, CSU, UC)
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Course Descriptions

pe 49 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PE 49 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA, CSU)

pe 99 directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PE 99 is designed for students who wish to undertake spe-
cial projects related to a particular field. Students, under 
instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
enrolled in at least one course in the department of direct-
ed study. (AA)

physicAl educAtion

theory And fundAmentAl courses

pe 4 fundAmentAls of softbAll (1)
Class Hours:  9 Lecture, 27 Laboratory
PE 4 is designed to provide instruction and practice in the 
fundamentals of softball including hitting, pitching, de-
fensive skills, knowledge, and interpretation of rules. This 
course may be taken three times for credit. (AA, CSU)

pe 27 fundAmentAls of footbAll (1.5)
Class Hours:  18 Lecture, 27 Laboratory 
Fundamentals of Football is designed to provide instruc-
tion and practice in the fundamentals of football including 
throwing, catching, running, blocking, and the interpreta-
tion of the rules of football. (AA, CSU, UC)

pe 32 fundAmentAls of bAsketbAll (1)
Class Hours:  9 Lecture, 27 Laboratory 
Fundamentals of Basketball is designed to provide instruc-
tion and practice in the fundamentals of basketball includ-
ing dribbling, passing, shooting, and rules, etc. The course 
also includes instruction on how to improve skills neces-
sary for students to participate in recreational basketball. 
May be taken four times for credit. (AA, CSU, UC)

pe 34 theory of footbAll (1)
Class Hours: 18 Lecture
PE 34 provides theory and analysis of the basic principles 
involved in football strategy. Fundamental techniques 
of offense and defense are stressed as the teaching base. 
(AA,CSU,UC)

pe 38 theory of bAsebAll (1)
Class Hours: 18 Lecture
PE 38 is designed for the student who wishes to learn the 
fundamental skills of baseball. It will enable the student 
to communicate the proper fundamentals involved with 
throwing, fielding, pitching, and batting. (AA,CSU,UC)

pe 43 fundAmentAls of bAsebAll (1)
Class Hours: 54 Laboratory 
P/NP
PE 43 is designed to provide instruction and practice in the 
fundamentals of baseball including hitting, pitching, defen-
sive skills, knowledge, and interpretation of rules. May be 
taken two times for credit. (AA,CSU)

pe 44A theory of bAsketbAll (1)
Class Hours: 18 Lecture 
PE 44A is designed to give students a background in all as-
pects of coaching basketball. The course will cover rules, the-
ory, fundamentals, defenses and offenses. (AA,CSU,UC)

pe 45A theory of softbAll (1)
Class Hours: 18 Lecture 
PE 45A is designed to present a study of fundamental 
theories and techniques of the game of fast pitch softball. 
Preparation for coaching various age levels of athletes and 
rules of the game will be covered. (AA, CSU, UC)

pe 45b theory of volleybAll (1)
Class Hours: 18 Lecture
PE 45B is designed to present a study of the fundamen-
tal theories and  techniques of the game of volleyball. 
(AA,CSU,UC)
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physicAl educAtion

intercollegiAte sports

pe 28A introduction intercollegiAte softbAll 
(2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 28 is designed to provide an introduction to competi-
tion in softball at the community college level. (AA, CSU, 
UC)

pe 29A introductory intercollegiAte 
volleybAll (2)

Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 29A is designed to provide competition in volleyball 
at the community  college level. This course is for the first 
participation at this level. Intercollegiate volleyball will de-
velop intermediate and advanced techniques and knowl-
edge with an emphasis on the individual as well as team  
skills involved in the game. (AA,CSU,UC)

pe 29b intermediAte intercollegiAte volleybAll 
(2)

Class Hours: 180 Laboratory
Prerequisite: PE 29A; Medical approval from a licensed 
physician.
PE 29B is designed to provide competition in volleyball at 
the community college level. This course is for the second 
and final participation at this level. Intercollegiate volleyball 
will develop advanced techniques and knowledge with an 
emphasis on the highly technical skills involved in multiple 
offenses and defenses. (AA,CSU,UC)

pe 31 intercollegiAte bAsketbAll (1)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 31 is designed to provide competition in basketball at 
the community college level. May be taken four times for 
credit. (AA, CSU, UC)

pe 33 intercollegiAte footbAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 33 provides the opportunity for students to further 
their football skills and utilize them in a competitive sport, 
competing with other colleges. May be taken two times for 
credit. (AA,CSU,UC)

pe 37 intercollegiAte bAsebAll (2)
Class Hours: 180 Laboratory
Prerequisite:  Medical approval from a licensed physician.
PE 37 provides competition in baseball at the community 
college level. Intercollegiate baseball will emphasize and 
develop individual and team skills through the use of inter-
mediate and advanced techniques and knowledge. May be 
taken two times for credit. (AA, CSU, UC)

physicAl science
physci 1 survey of the physicAl sciences (4)
Class Hours: 54 Lecture, 54 Laboratory
CSU General Education Requirement:  Area B1, B3
PHYSCI 1 is a general study of physical principles that 
operate throughout the universe, including a brief integrat-
ed study of force, motion energy, electricity, light, structure 
of the atom, interaction of matter, and study of the earth, 
planets, and stars. No credit will be allowed for physical 
science if the student is concurrently enrolled in, or has 
taken, a college chemistry, physics, geology, or astronomy 
course. (AA, CSU, UC)

physci 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
PHYSCI 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA, CSU)

physci 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
PHYSCI 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)
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Course Descriptions

politicAl science
polsci 1 AmericAn government (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSCI 1 is an introductory study of American govern-
ment at the national, state and local level. Included are the 
institutions, processes and policies of the United States 
and of California. This course satisfies, in part, the Ameri-
can history and institutions requirements for CSU. (AA, 
CSU, UC)

polsci 2 compArAtive government  (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area D 
Strongly Recommended Preparation: ENG 51A or 
equivalent.
POLSC 2 is the study of the government and politics of 
Great Britain, Nigeria, China, Mexico, Iran and Russia 
compared with each other and with that of the United 
Stated, with emphasis on contemporary problems. (AA, 
CSU, UC)

polsci 4 introduction to internAtionAl 
relAtions  (3)

Class Hours:  54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation: ENG 51A
This introductory course provides information about how 
countries interact with each other. Students analyze theo-
ries of international relations, balance of power, and basic 
concepts of politics around the world. Subjects include 
war and peace, economic development, power and deci-
sion making, terrorism and American foreign policy.  (AA, 
CSU, UC)

polsci 5 introduction to politicAl theory  (3)
Class Hours:  54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
The course will examine the philosophies of great political 
thinkers from the great Greek thinkers of Socrates, Plato 
and Aristotle to Locke and Weber. An in-depth analysis 
of human nature and acquisition of power will be covered. 
This class will delve deep into Plato’s cave to discover the 
thinking of these great political philosophers. (AA, CSU, 
UC)

polsci 30/60  politicAl science eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC. (AA,CSU)

polsci  49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
POLSCI  49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA,CSU)

polsci  99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 99 series.
POLSCI  99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

psychiAtric techniciAn

psytec 10   introduction to psychiAtric techniciAn 
 (1.5)

Class Hours: 27 Lecture
Prerequisite: Admission to the Psychiatric Technician Pro-
gram required
Strongly Recommended Preparation: ENG 101B and Math 
101 or equivalent
PSYTEC 10 is an introductory psychiatric technician 
course presenting concepts necessary to practice safely and 
legally in a forensic mental institution. Strategies and in-
formation to succeed in the psychiatric technician program 
will be presented. (AA,CSU)
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psytec 12 nursing science (18.5)
Class Hours:  225 Lecture, 324 Laboratory
Prerequisites: PSYTEC 10, PSYTEC 90, and ENG 51A 
or equivalent placement test scores.
Advisories: BIO 32, PSYCH 1, HS 5
Nursing Science will present the principles of mental health 
and physical health, the maintenance of health, anatomy 
and physiology, and an understanding of disease and its 
treatment. Students will develop the ability to perform ba-
sic care activities, provides learning experiences in the care 
of children, adults, and aged patients with medical/surgical 
conditions.(AA, CSU)

psytec 14 psychiAtric nursing (18.5)
Class Hours: 225 Lecture, 324 Laboratory
Prerequisite:  PSYTEC 12 or equivalent.
Advisory: PSYCH 1 
This course will introduce the psychological and mental 
profession. The causes, prevention, and treatment of men-
tal, emotional, and behavioral disorders will be examined 
by providing practice in interpersonal skills, self-under-
standing, problem solving, communication, and the use 
of rehabilitative methods in providing patient care. (AA, 
CSU)

psytec 16 cAre of the developmentAlly disAbled  
(18.5)

Class Hours:  225 Lecture, 324 Laboratory
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psytec 90  medicAl mAth (1)
Class Hours:  18 Lecture
Prerequisite: PSYTEC 12 
This course will examine the care of the developmentally 
disabled by providing learning experiences in community 
facilities and continued practice in individual and group 
work. (AA, CSU)

psychology

psych 1 generAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51A or equivalent.
PSYCH 1 is an introductory course in psychology empha-
sizing psychological perspectives and methodology. The 
following topics are covered: psychological theories, sci-
entific methodology, biological bases of behavior, life-span 
development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social 
psychology. (AA, CSU, UC)

psych 2 AbnormAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite:  ENG 51a or equivalent
PSYCH 2 explores abnormal behavior and psychological 
disorders and introduces the student to clinical psychol-
ogy, psychotherapy, and other methods of treatment for 
psychological disorders. (AA, CSU, UC)

psych 3 developmentAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
Prerequisite: ENG 51A or equivalent.
PSYCH 3 is a study of the stages and processes of human 
development over the life span, beginning at conception 
and leading to old age. Emphasis is placed upon pertinent 
research and practical applications. Historical and cultural 
factors that influence basic assumptions, methodology, 
theories, and concepts are examined to provide students 
with a more critical perspective from which to evaluate  on 
temporary human development. (AA, CSU, UC)

psych 4 personAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area E
Prerequisite: ENG 51A or equivalent.
PSYCH 4 is a general course in the principles of mental 
hygiene. It involves the analysis of personal behavior and 
attitudes in adjustment at home, at work, and in social re-
lationships. (AA, CSU)
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psych 5 biologicAl psychology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Prerequisite:  ENG 51A or equivalent.
PSYCH 5 is the study of behavior and experience in terms 
of genetics, evolution and physiology of the nervous sys-
tem. Physiological, genetic, evolutionary, and functional ex-
planations of behavior will be explored. (AA, CSU, UC)

psych 8 lAw And psychology (3)
Class Hours: 54 Lecture
Strongly Recommended Preparation: ENG 51A or 
equivalent.
PSYCH 8 focuses on the interaction and application of 
law and psychology in respect to criminal behavior. This 
course will focus on the legal and psychological consider-
ations in the identification, prosecution, incarceration and 
treatment philosophies available to the criminal justice or 
social service professional. This course may be used as an 
elective for either Psychology (PSYCH 8) or Administra-
tion of Justice (AOJ 8) but not for both. (AA, CSU)

psych 29  introduction to sport And eXercise 
psychology  (3)

Class Hours: 54 Lecture
CSU General Education Requirement: Area D, E
This study and application of psychological principles and 
foundations to sport and exercise across the lifespan activ-
ity contests. This course is designed to promote an under-
standing of the concepts and applied principles of sport 
and exercise psychology. Findings and principles from the 
sport and exercises psychology literature will be applied to 
sport and physical activity participants, ranging from youth 
sport and community exercise programs to elite and world 
class performers. (AA,CSU) 

psych 30/60 psychology eXperimentAl courses 
(.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject.

PSyCH 49 directed study (1-2)
Class Hours: 54 laboratory hours for each unit. No more 
than 2 units per semester per 49 series.
PSYCH 49 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study.(AA, CSU)

PSyCH 99 directed study (1-2)
Class Hours: 54 Laboratory hours for each unit. No more 
than 2 units per semester per 99 series.
PSYCH 99 is designed for students who wish to under-
take special projects related to a particular field. Students, 
under instructor guidance and acknowledgement, may 
pursue individual exploration after completing or while 
currently enrolled in at least one course in the department 
of directed study. (AA)

sociology

soc 1 introduction to sociology (3)
Class Hours: 54 Lecture
CSU General Education Requirement: Area D
Strongly Recommended Preparation:  ENG 51A or 
equivalent.
SOC 1 is an introduction to the theoretical perspectives of 
sociology and their application to the fundamental prob-
lems of social life. It includes discussion of sociological 
methods and findings in such areas as family, race religions, 
religion, and deviance. (AA, CSU, UC)

soc 2 criticAl thinking & sociAl problems (3)
Class Hours:  54 Lecture
CSU General Education Requirement: Area A3, D
Prerequisite:  ENG 51A or equivalent.
SOC 2 is a survey of major social problems experienced by 
society with an exploration of the most important perspec-
tives used to explain the problems. The application of criti-
cal thinking skills, specifically taught in the course to causes 
and solutions is designed to result in heightened critical 
thinking ability as well as strengthened social awareness. 
(AA, CSU, UC)
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soc 3 mArriAge And fAmily relAtions (3)
Class Hours:  54 Lecture 
P/NP
CSU General Education requirement: Area  D, E 
Strongly Recommended Preparation of  ENG 51A
SOC 3 will explore marital and family dynamics within 
the context of the family theories. Topics include love, mate 
selection, sexuality, communication patterns, parenthood, 
and dissolution. Students will learn how paired relation-
ships work in contemporary mass society, why they suc-
ceed, and why they sometimes fail. (AA, CSU, UC)

soc 30/60 sociology eXperimentAl courses (.5-3)
Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit.
All courses numbered 30/60 are designed to permit de-
partment to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative, and to provide curricu-
lum variety and flexibility. A required course description 
identifies each course subject. These courses may be taken 
as P/NP.

soc 49  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per 49 series.
SOC 49 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA, CSU)

soc 99  directed study (1-2)
Class Hours: 54 Laboratory for each semester unit. No more 
than 2 units per semester per  99 series.
SOC 99 is designed for students who wish to undertake 
special projects related to a particular field. Students, un-
der instructor guidance and acknowledgement, may pursue 
individual exploration after completing or while currently 
in at least one course in the department of directed study. 
(AA)

sociAl work
sw 20 introduction to sociAl welfAre (3)
CSU General Education Requirement: Area D
SW20 provides the student with an introduction to Social 
Welfare institutions, policies, and the social work profes-
sion. Emphasis is on history, knowledge base, value systems, 
and specific fields of practice. (LDTP TCSU SW 110)

soil science
slsci 21 soils (4)
Class Hours: 54 Lecture, 54 Laboratory 
SLSCI 21 will provide instruction in the physical, chemi-
cal, and biological properties of soils as related to agri-
culture. It will concern itself with the origin, formation, 
and composition of California soils and the fundamental 
principles and practices of fertilizer use. (AA, CSU, UC)

welding technology
wt 15X occupAtionAl work eXperience (1-8)
Class Hours: 75 hours of paid work equals 1.0 unit and 60 
hours of volunteer work equal 1.0 units.
Cooperative Work Experience (CWEE) develops skills 
and knowledge by integrating classroom study with 
planned, supervised work experience. It is based on the 
principle that well educated individuals develop most effec-
tively through an educational plan that incorporated work 
experience. Through these structured experiences, the stu-
dents enrich their college studies, which enhance their total 
development.

Occupational Work Experience Education is supervised 
employment which is intended to assist students in acquir-
ing desirable work habits, attitudes and career awareness 
in the field of the student’s major. Student may earn up 
to 8 units per semester for a maximum of 16 totals units. 
Credits are awarded for paid or voluntary work. For every 
75 hours of paid work  completed within the semester, 1 
unit of credit is awarded, for every 60 hours of volunteer 
work completed within the semester, 1 unit of credit is 
awarded. Student must enroll in a minimum of 7 semester 
units (work experience units included) and taking at least 
one class within the occupational major in order to par-
ticipate in Occupational Work Experience. Occupational 
Work Experience credits are counted as electives towards 
an Associates of Arts (AA) degree at West Hills College 
and are transferable to four year universities (for specific 
transfer eligibility, please contact  an advisor).
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Course Descriptions

wt 30/60 welding technology eXperimentAl 
courses (.5-3)

Class Hours:  18 Lecture or 54 Laboratory hours for each 
semester unit
All courses numbered 30/60 are designed to permit de-
partments to meet an immediate student or community 
need, to explore newer methods in teaching a subject, to 
offer courses that are innovative and to provide curriculum 
variety and flexibility. A required course description identi-
fies each course subject. These courses may be taken for 
CR/NC.

wt 40 introduction to welding (2)
Class Hours:  18 Lecture, 54 Laboratory
WT 40 consists of practical and theoretical instruction in 
oxy-acetylene welding, stick electrode welding, torch cutting, 
brazing, and hard facing. (AA, CSU)

wt 41 intermediAte  welding (2)
Class Hours:  18 Lecture, 54 Laboratory
Prerequisite: WT 40
WT 41 provides instruction in advanced stick electrode 
and oxy-acetylene welding along with pipe-fitting and 
welding techniques, advanced oxy-acetylene cutting, and 
fixed position welding. (AA, CSU)
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Administration and Faculty
College Administration
Dr. Willard Lewallen, President
Carlos Diniz, Dean of Student Services
Jill Stearns, Dean of Student Learning
Eliseo Gamino, Director of CAMP

Full-Time Faculty

Arce, Mark.. ........................ Head Men’s Basketball Coach/
P.E., Health 2001

A.A., St. Gregory’s College, Shawnee, OK
B.S., M.A., Oklahoma State University
M.A., California State University, Bakersfield

Barragan, Sherry...................... Psychiatric Technician 2007
 A.S., College of Sequoias

Bart, Anita ........................... Administration of Justice 2001
 A.S., Southwestern Oregon Community College
B.A., M.A., California State University, San 
Bernardino

Burke, Michael ........................................ Biology, Math 1996
A.S., Temple University
B.S., Michigan State University
M.S., University of Illinois
Ph.D., University of Minnesota

Corea, Erin .................................. Outreach Counselor 2005
B.A., M.S. - California State University Fresno

Cowden, Clint ..............................Agriculture Science 2004
 B.A., M.A., Cal Poly State University

Dam-Mikkelson, Hector ....... Psychiatric Technician 2001
 A.S.N.,A.A., Cuesta College
 A.S.N, Cuesta College, San Luis Obispo

Delaney, Melissa ........................................................Art 2006
B.A., MA,California State University Fresno

Diniz, Carlos ..................... Dean of Student Learning 2000
B.S., Embry-Riddle Aeronautical University
M.S., Chapman University

Discont, Margaret ..............................Basic Skills ESL 1999
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Felix-Mata, Bertha ...................... Director of Title IV 1999
A.A., West Hills College
B.A., California State University, Fresno
M.P.H., University of California, Los Angeles

Gamino, Eliseo ......................... …Director of CAMP 1999
B.A., M.A., California State University, Fresno

Grant, James........................................................ Speech 1990
B.A., M.A., Pacific University

Graves, Al ..................................................... Geography 2007
 PhD, University of California, Los Angeles
 B.A., M.A., Fresno State College

Gritton, Mark ............................  Director of Athletics 1996
B.A., M.A., Humboldt State University

Hanjiev, Arkady ..................................Math Instructor 2005
B.A. California State University, Fresno
M.A., Fresno Pacific University

Hauki, Cynthia A. ...........................................Business 1981
A.A., Sacramento City College
B.S., M.A., The Consortium of the California State 
Universities

Hodsdon, Paul ...........Head Baseball Coach, English 2000
A.A., Central Arizona College
B.S., M.A., University of Nevada, Reno

Holsonbake, Troy .............. Administration of Justice 2006
A.A., College of the Sequoias
B.S., Cal Poly State University, San Luis Obispo

Hunt, Bruce ........... Head Rodeo Coach, Agriculture 1985
B.S., M.S., Cal Poly State University, San Luis 
Obispo

Jacobus, Linda ....................................Basic Skills, ESL 1993
B.A., University of California, Santa Barbara
M.A., San Francisco State University

Jaurena, Tracey ................................... Athletic Trainer 1999
B.A., California State University Fresno
M.A., Western Michigan University

Jeffery, Richard ..................................Work Experience 1979
B.S., M.A., Cal Poly State University, San Luis 
Obispo
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Administration and Faculty

Lewallen, Willard ..................................................... President
BS, Cal Poly Pomona (1977)
MS, Purdue University (1978)
MS, Purdue University (1984)
PhD, University of California, Los Angeles

Little, Anna-Lisa ..........................Child Development 1997
AA., Bakersfield College
B.A., M.A., California State University, Bakersfield

Magnuson, Matthew ..................................... Librarian 2006
B.A., Connecticut College
M.L.I.S., University of Southern Mississippi
M.A., University Massachusetts Boston 

Mayer, Rhonda ........................ Psychiatric Technician 2006
A.S., College of the Sequoias 

McGlothlin, Saundra .................................. Counselor 1996
A.A., Fullerton College
A.A., West Hills College
B.A., M.A., California State University, Fresno

Morales, Frank ...................................Nurse Instructor 2009
 B.A., University of La Verne

Mosher, Staci ........Head Softball Coach, Psychology 1997
A.A., College of Sequoias
B.A., United States International University
M.A., National University

Noel, Catherine .................................Nurse Instructor 2008
 A.A., University of New York, Regents College
 B.A., California State University Bakersfield

Pratt, Eugenie (Genie) ................Child Development 2001
B.S., Brigham Young University
M.S., California State University, Fresno

Rehark-Griffith, Rhea ......................................Spanish 1985
B.A., M.A., University of California, Santa Barbara

Reynolds David ......................... 2006, English/Humanities
B.A., M.A., Pepperdine University

Rodriguez, Martha ......................... EOPS Counselor 1997
B.A., California State University, Fresno
M.S., California State University, Fullerton
Ed.D., University of Southern California

Rolfsema, Tina ....................... Psychiatric Technician, 2003
A.A., West Hills College

Roton, Marlese ............................................. Counselor 1997
A.A., Modesto Junior College
B.A., M.A., California State University, Stanislaus

Shepard, Sarah .................................................Business 2001
A.A., San Joaquin Delta College
B.S., M.B.A., California State University, Fresno

Simon, Giselle ................................. EOPS Counselor 2008
 B.A., M.A., California State University Fresno

Skaggs, Robert ....................................................English 2005 
B.A., M.A., California State University, Fresno

Sowden, Kenneth ................................................. Math 2001
B.A., M.A., California State University, Fresno

Stearns, Jill......................... Dean of Student Learning 2000
B.S., Cal Poly State University, San Luis Obispo
M.S., National University

Sutherland, Scott ...............................................English 2004
B.A., M.A., University of El Paso

Tincher, Christopher ........................................History 2004
B.S., University of Santa Clara
M.A., Portland State University

Wanderer, Jeffrey …Head Volleyball Coach, Biology 1998
B.S., M.A., California State University, San Jose

Welch, Merlin ................................. Heavy Equipment 1983
A.A., Imperial Valley Community College, El 
Centro
B.A., California State University, Long Beach
B.S., Cal Poly State University, San Luis Obispo

 Whitener, Susan ...........Dean of Learning Resources 2000
A.A., Fresno City College
B.A., M.A., California State University, Fresno

Wiest, Harold ......................... Theatrical Productions 2002
B.A. California State University, Long Beach
M.A. Texas State University

Wilds, Brandy .....................................................English 2005
B.A., M.A., California State University, Fresno 

Wilds, Kevin ....................Political Science Instructor 2005
B.A., M.A., California State University, Fresno 

Wilson, Scott ......................................................... Math 2000
B.A., M.A., California State University, Fresno

Winters, Tom .......... Director of Title V/Economics 1986 
B.A., M.A., Rutgers University
M.S., Dominican College 



West Hills College Coalinga

1��

Wright, Steve ..............Physical Education Instructor 2008
B.A., M.A, University of Tennessee

Wyman, Leisa .......Psychiatric Technician Instructor 2008
 B.A., Luther College
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WEST HILLS COLLEGE COALINGA 
LEARNING CENTERS/INSTRUCTIONAL AREAS 

Full-Time Faculty Members 
Fall 2009 

 
Social Sciences/Public Service 

(AOJ, CD, ECON, GEOG, HIST, POLSCI, 

 PSYCH, SOCSCI) 
Anita Bart AOJ ** 

Troy Holsonbake AOJ 
Al Graves GEOG 
Cal Tincher HIST 

Kevin Wilds POLSCI 
Staci Mosher PSYCH 
Vera Kennedy SOC 

Genie Pratt CD 
Anna Lisa Little CD 

Science, Math & PE 
Michael Burke BIO 
Jeff Wanderer BIO 
Brian Abela CHEM 
Mark Arce HE/PE 

Staci Mosher HE/PE 
Arkady Hanjiev MATH** 

Ken Sowden MATH 
Scott Wilson MATH 

Tracey Jaurena HE/PE 
Steven Wright HE/PE 

 
Arts & Letters 

(ART, ENG, ESL, FLSPN, HUM, PA, PHIL, SP) 
Melissa Delaney ART 

Jim Grant COM 
Paul Hodsdon ENG 
Rob Skaggs ENG 

Scott Sutherland ENG 
Brandy Wilds ENG 
Linda Jacobus ESL 

Rhea Rehark-Griffith FLSPN 
 

AG/BUS/CIS/CWEE 
Clint Cowden AG 
Bruce Hunt AG 

Merlin Welch AG 
Cindy Hauki BUS/CIS 

Sarah Shepard BUS/CIS ** 
Richard Jeffery CWEE 

Ray Dawn AG 

Non-Teaching Faculty 
Martha Rodriguez IS 
Sandy McGlothlin IS 

Marlese Roton IS 
Erin Corea IS 

Tom Winters DSPS 
Matt Magnuson LIB 

Giselle Simon IS 
Tom Winters  

Allied Health 
Sherry Barragan PSYTEC 

Hector Dam-Mikkelsen PSYTEC 
Katie Noel PSYTEC 

Rhonda Mayer PSYTEC 
Frank Morales PSYTEC 
Tina Rolfsema PSYTEC 
Leisa Wyman PSYTEC 

 
Academic Senate Rep.   Curriculum Rep. 
Academic Senate President **  Curriculum Committee Chair ** 
SLO Rep. 
SLO Chair** 
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Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Cathy Barabe, Director of Grants 
Dave Bolt, Vice President of Educational Services, WHC Lemoore 
David Castillo, Director of Westside Institute of Technology (WIT) 
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Sylvia Dorsey-Robinson, Vice President of Student Services, WHC Lemoore 
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Frank Gornick, Chancellor 
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Willard Lewallen, President, WHC Coalinga 
Jose Lopez, Dean of Students, WHC Lemoore 
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Daniel Tamayo, Director of International Student Services, WHC Coalinga 
Don Warkentin, President, WHC Lemoore 
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Tammy Weatherman, Director of Fiscal Services 
Susan Whitener, Associate Vice Chancellor of Educational Services 
Anita Wright, Interim Director of Special Grant Programs 
 
Members absent: 
Anita Bart, Academic Senate President, WHC Coalinga 
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John Ieronimo, CSEA President 
Kurt Sterling, Academic Senate President, WHC Lemoore 
 
Other participants: 
Donna Isaac, Executive Assistant to the Chancellor 
James Preston, English Instructor, West Hills College Lemoore 
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Welcome and Opening Remarks 
 
Frank Gornick welcomed the group and briefly reviewed the agenda for the day. 
 
Institutional Code of Ethics 
 
Frank reviewed a draft of Administrative Procedure 3050, Institutional Code of Ethics, 
stating that it is a requirement of accreditation (III.A.1.d).  He reviewed the various areas 
of the procedure concerning the definition and standards of ethics; the importance of 
ethics; compliance with laws; expectations for ethical behavior; and employee 
responsibilities. 
 
Accreditation Update 
 
The function mapping and 2009 survey ratings were distributed.  Pedro Avila explained 
that it would be a good idea to share this information at the college level so that 
everyone is familiar with it prior to accreditation. 
 
Jill Stearns provided an update on Student Learning Outcomes (SLOs) for West Hills 
College Coalinga.  She reported that there has been a major renovation of the SLO 
portal to facilitate ease of access to information for adjunct faculty, students and the 
visiting accreditation team.  The team’s access will be anonymous and they will be able 
to visit the site and browse the content.  Jill reported that 100% of course level SLOs 
have been developed and assessed.  West Hills College Coalinga is currently mapping 
program level SLOs and core competencies (degree level SLOs).  This is scheduled for 
completion in May 2011.  The current focus is on greater inclusion of adjunct faculty in 
the SLO assessment evaluation.  A workshop was held for adjunct faculty on January 
13.  There has been a significant increase in active participants and the level of 
dialogue.  An SLO assessment day was held in December 2010 and facilitated by Dr. 
Mary Allen.  The workshop served to build understanding among those faculty 
previously on the fringe and not actively engaged. 
 
Don Warkentin provided information on program review and assessment for West Hills 
College Lemoore.  He demonstrated the progress with SLOs by going to the SLO portal 
site and walking the group through the information provided. 
 
Raquel Rodriguez left the meeting at this time. 
 
Discussion took place regarding SLOs and their status with regard to accreditation and 
the 2012 deadline for proficiency level.  The group discussed that meaning of 
proficiency and Frank stated that we need to show proficiency level for all SLOs. 
 
Evaluation Checklist Document 
 
A draft Checklist for Administrators Performing Faculty Evaluations was distributed for 
review by the group.  Frank discussed content and quality and addressing SLOs, stating 
that those are the main issues.  He explained that we have attempted to develop a 
checklist that is consistent with the faculty CBA.  The checklist includes sections for the 
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pre-observation conference; the observation visit; post-observation; other classroom 
issues separate from lecture; and responsibilities outside classroom instruction.  Brief 
discussion took place regarding what is needed in the evaluation document.  Minor 
changes were suggested.  Frank explained that the College Presidents will be working 
with their Chief Instructional Officers (CIOs) to develop a narrative template for use with 
evaluations. 
 
Districtwide Curriculum Committee 
 
Carole Goldsmith provided a presentation on the current curriculum process and the 
proposed process for a District Curriculum Coordinating Council.  The proposed 
membership would include curriculum chairs, CIOs, general education liaison, basic 
skills liaison, CTE liaison, distance education liaison, contract/community education 
liaisons, registrar, and the Vice Chancellor of Educational Services and Workforce 
Development.  This group will meet more often than the District Educational 
Coordinating Council (DECC).  The advantages of a districtwide curriculum committee 
would be to provide a venue for reconciliation, reduce duplication, align with strategic 
goals, and make final recommendations for Board approval. 
  
College Reorganization Plans 
 
Don discussed the reorganization plans for West Hills College Lemoore.  He announced 
that James Preston would serve as the Interim Associate Dean of Educational Services; 
Marlon Hall would be promoted to Dean of Educational Services/Evening College; and 
Joel Ruble would be promoted to Dean of Categorical Programs.  Don also explained 
the need for security on campus and discussed the new multi use sports complex and 
possible new sports in place by fall 2012. 
 
ComFit Learning 
 
Susan Whitener provided a demonstration on ComFit Online Learning Center, stating 
that the format is structured around the six key elements cognitive psychologies are 
finding lead to academic success: motivation; self-regulation and metacognition; 
instructional design and delivery; deliberate practice; feedback; and individualized 
instruction.  The learning center is an award-winning internet based academic 
instruction and skill building resource that is being used by over 300 academic 
institutions throughout the country with measurable improved learning outcomes in 
language arts, mathematics, and reading.  College learning center, writing center, adult 
education programs, developmental English and math courses, and test preparation are 
using the ComFit Learning method.  She explained why ComFit Learning works and 
stated that we will try to implement the program in the spring. 
 
Degree Audit Demonstration 
 
Keith Stearns provided a demonstration of the degree audit program via 
my.westhillscollege.com and explained how it works.  He provided a scenario based on 
a student changing majors and how the degree audit accounts for the classes that need 
to be taken to complete the degree. 
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Willard Lewallen arrived during Keith’s presentation. 
 
FTES 
 
Pedro provided information on FTES trends over the past five years.  He also discussed 
the 2010-2011 FTES projections and targets for summer 2010, fall 2010, and spring 
2011. 
 
Budget Update 
 
Ken Stoppenbrink provided a budget update for the group.  He reported that we have no 
new information to share and provided a summary of what we know to date.  Governor 
Brown will be looking to taxpayers to fund the current fiscal year deficit of $6 billion and 
the $22 billion deficit for the 2011-2012 fiscal year in a special election to be held in 
June 2011.  He discussed the FTES target of 4,500 for 2011-2012, stating that we 
would generate our target over summer 2011, fall 2011, and spring 2012.  This would 
require a reduction in sections of 160 that would carry a budget reduction of $560,000, 
assuming each section contains 30 students and is a 3 unit class. 
 
At this time Willard shared his plans for reorganization at West Hills College Coalinga.  
He explained that he would be adding a Vice President of Student Services position and 
would move the Director of Title IV Projects, Associate Dean of Student Services, and 
Director of International Student Services under that position, which would relieve the 
Vice President of Educational Services of supervising those positions. 
 
Administrative, Management, and Confidential Employee Health Benefits 
 
Frank briefly discussed the previous plan for administrative retirement benefits upon 
retirement.  Discussion took place among the group for clarification.  Frank stated that 
he would like to present the Board of Trustees with a plan for their consideration and 
asked that the group voice any objections to himself, Ken, or the College Presidents. 
 
Frank discussed the possibility of a parcel tax in the amount of $3 million per year.  He 
explained that senior citizens and agriculture land could be exempt from the tax.  The 
parcel tax would have to be districtwide.  He discussed the possibility of this being an 
item on the November 2012 ballot. 
 
Solar Project Update 
 
Ken provided a brief update on the solar project and explained that the district’s 
architect is working with PG&E. 
 
Meeting Wrap Up and Closing Comments 
 
Frank reported that he recently learned of the death of Lola Semas who was one of the 
donors of the land for West Hills College Lemoore.  He also reported that the date of the 
Board Retreat has been changed to January 28. 
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Marlon Hall reported that the adjunct faculty orientation will be held on Thursday at 5:00 
p.m. at West Hills College Lemoore. 
 
Jody Ruble commented on recent and upcoming Upward Bound activities. 
 
James Preston stated that he is looking forward to the administrative opportunity. 
 
Daniel Tamayo reported that there are about 90 international students this semester 
and a student orientation will be held. 
 
Kathy Watts reported that she is trying to get Huron child care up and running.  She also 
reported that she is in the midst of her dissertation. 
 
Mark Gritton stated that basketball season has started and baseball and softball are 
coming on board soon.  He stated that he is anxious to get moved into the wellness 
center. 
 
Eliseo Gamino reported that he is getting ready for a visit in March from the Department 
of Education with regard to the CAMP program. 
 
Michelle Kozlowski stated that she hopes to bring video surveillance online in the 
wellness center any day now.  She is also working on card access for the building. 
 
Dave Bolt reported that he is working with the Tachi Palace on bringing in elementary 
students to West Hills College Lemoore. 
 
David Reynolds commented on orientation in student services.  He also commented on 
implementing the reinforcement of prerequisites and reported that the career center has 
been remodeled. 
 
Tammy Weatherman stated that she is anticipating having W-2s available online. 
 
Jana Cox reported that the financial aid department is gearing up for a busy time.  Rose 
Denberg has announced her resignation and will be going into teaching. 
 
Sylvia Dorsey-Robinson stated that she is working with financial aid and looking at 
appeals and the process time. 
 
Keith Stearns commented on his work with academic tracker and stated that he is 
working on a mobile application for Datatel. 
 
Jill Stearns commented that the administration building in Coalinga is cold due to the 
work being done on the boiler.  She is working on the logistics of the accreditation visit.  
An adjunct orientation meeting is scheduled for this Thursday. 
 
Susan Whitener reported that she has been training with online adjunct faculty; 
implementing the distance education strategic plan; working on the online student 
services audit; and working on the Blackboard upgrade. 
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Charles Freeman reported that he is putting together a simulation lab on campus.  His 
department is currently in the process of selecting fall cohorts and the application period 
closes in February. 
 
Willard Lewallen commented that he is excited about the partnership with DeVry 
University and there has been a lot of interest.  He will communicate with the community 
and major employers to announce this partnership. 
 
Jose Lopez reported that welcome week activities will occur next week for students and 
faculty.  He is also working on a heritage week event and town hall meeting for the 
spring. 
 
Marcel Hetu stated that many classes at the North District Center are almost full.  He 
has worked on the Memorandum of Understanding with the City of Firebaugh and will 
soon be starting a soccer class.   
 
Bob Clement reported that he is working to develop new curriculum for the Golden 
Eagle Arena to provide more opportunities for the instructional side of the house.  He 
stated that West Hills College Lemoore will be hosting the state men’s golf 
championship in May. 
 
Bertha Felix-Mata reported that student orientations and progress reports are due this 
week.  She also discussed Upward Bound activities. 
 
Frances Squire stated that employee philanthropy thank you letters will be sent out 
soon.  She is working on the Sarah Palin event and letters of support have been sent 
out for the golf tournament.  With regard to marketing, Frances reported that she has 
begun work on the annual report for the colleges. 
 
David Castillo reported that many flyers have gone out for training opportunities through 
the WIT.  At least 90 people have been hired and are working as a result of past 
training. 
 
Pedro Avila commented on the Closing the Gap project.  He stated that the group is 
looking at realigning the English and math curriculum.  Elaine Cash is doing a good job 
of getting interest from the high schools.  Pedro reported that he is also working on the 
strategic plan and should have a draft by the end of the month.  Another CCSSE survey 
will be conducted soon.  Pedro reported that he is working on getting a replacement for 
the web administrator position. 
 
Anita Wright stated that Friday is the deadline for NSF Stem Scholarship applications.  
She hopes to be able to announce winners next week.  $100,000 is being given away 
right now. 
 
Carole Goldsmith commented on the federal monitoring that is taking place for the 
Bridges out of Poverty Grant.  There is also a monitoring event with the EDD veteran’s 
project.  The State of California has said that our program is a model project. 
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Ken Stoppenbrink reported that NeoGov is operational for submitting employment 
applications online, along with the various attachments.  He also reported that we have 
changed office supply vendors from Office Depot to Office Max and this change will 
save us about $15,000 per year.  A classified staff development day is being planned.   
Budgets are being prepared for distribution.  Ken reported that we now own the property 
that the Firebaugh Child Development Center sits on.  He reported that we are moving 
forward with the printer replacement program. 
 
Cathy Barabe reported that the grants department will be racing through the spring 
looking for compliance documents, reporting, and audits.  She reported that more grants 
will be submitted. 
 
Richard Larson stated that it is too wet to plow on the farm; although the moisture is 
always welcome.  He reported that they are working on scheduling an official 
groundbreaking for the new facility.  The new welding instructor is coming on board and 
welding classes will be held in Coalinga during the day and evening.  Richard reported 
that he is in the process of starting preparation work for acreage for the solar farm. 
 
Don Warkentin reported on the new partnership that has developed with the Los 
Angeles Sanitation District.  They will provide us with a $15,000 check for our 
engineering program.  Don reported that he is in the process of hiring a physics 
instructor and will also have an interim promoter for events.  The Sarah Palin event is 
scheduled for May 1 and will also serve as the grand opening of the Golden Eagle 
Arena.  Table sponsorships are being sold for $5,000 each and, as of this morning, 11 
tables have been sold.  Event tickets will go on sale next week. 
 
Dr. Gornick thanked everyone for their hard work and support. 
 
 
 
/di 
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MINUTES OF THE MEETING OF THE GOVERNING BOARD 
 

ANNUAL BOARD RETREAT 
 

February 6, 2008 
 

 
 
OPEN SESSION / CALL TO ORDER 
 
Vice President Henry called the annual retreat of the Board of Trustees to order at 8:32 
a.m. and led the group in the flag salute. 
 
Board members present:   Board members absent: 
Bill Henry     Mark McKean 
Nina Oxborrow    Jacqueline DePue, Student Trustee 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrative staff present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Jana Cox, Interim Director of Human Resources 
Pedro Avila, Director of Institutional Effectiveness and Planning/Accreditation Liaison 
Frances Squire, Director of Marketing 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jill Stearns, Dean of Student Learning 
 
Others present: 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Mark Millett, CSEA President 
Kevin Cobb, AP Architects 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
INFORMATION / DISCUSSION ITEMS 
 
Bond Rating Presentation Report 
 
Dr. Frank Gornick distributed the rating agency presentation from the meeting held 
with Standard & Poor’s in San Francisco during the week of January 26.  He stated that 
Standard & Poor’s is interested in the district’s fiscal stability, ending balance, and 
continuity of members of the Board of Trustees.  Dr. Gornick stated that we are in better 
shape now than we were during the sale of the last bond. 
 
Bond Projects/Facilities Update 
 
Mr. Kevin Cobb, district architect, provided an update on the district’s facilities.  With 
regard to West Hills College Coalinga, the current projects are the Wellness Center and 
infrastructure and the Child Development Center relocatables.  The first bond sales for 
Measure C will provide funding for the ag science and wellness equipment and the city 
sports, residence halls and Huron improvements.  Future state projects include 
modernization – phase 2, modernization of the speech/arts/music building, and a new 
allied health facility.   
 
With regard to West Hills College Lemoore, the current project is the multi-use sports 
complex and infrastructure.  The first bond sales for Measure E will provide funding for 
the student center, infrastructure, Avenal, Riverdale and field sports.  Future state 
projects include field sports, classroom buildings and an expansion of the 
administration building. 
 
At the North District Center in Firebaugh, the current project is an interior remodel 
including lighting, restrooms, HVAC repairs, video surveillance and signage.  The first 
bond sales for Measure Q include interior remodel and repairs, Mendota, San Joaquin, 
Tranquillity, land acquisition, and a field sports partnership.  Future state projects 
include master plan options of either modernization, addition or a new building. 
 
Mr. Cobb explained that the District Office is not eligible for state funding; however, 
there is no requirement for the DSA process for a new building and there would be a 
faster schedule.  He is currently updating the design for current and future staffing and 
is looking into possible funding and financing options.  
 
Mr. Cobb discussed Capacity Load Ratios (CLRs) and stated that the state formula is 53 
hours per week for 100%.  A review of 2007-2008 data indicated the following: 
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 West Hills College Lemoore averaged 35-40% utilized 
 West Hills College Coalinga averaged 40-45% utilized 
 North District Center, Firebaugh averaged 45-50% utilized 

 
Mr. Cobb further explained that the CLR scoring for the next funding cycle will be 
extremely competitive due to a back-log of projects. 
 
With regard to the Farm of the Future and ag science, projects include site work, off site 
improvements and a water well. 
 
Discussion took place concerning solar incentives.  Mr. Cobb stated that the Public 
Utilities Commission (PUC) gives incentives for self generation.  They will pay between 
20-50% of installed costs.  The PUC will only let you do those types of projects and set 
up a photo voltaic system that nets against one meter.  Right now the infrastructure is 
not set up at the college.    There has been talk for a while about letting large customers 
net against themselves. 
 
With regard to the Farm of the Future, Dr. Willard Lewallen distributed a program plan 
which summarized the following programs: 
 

 Agriculture Science and Technology AS Degree (current program) 
 Precision Agriculture Certificate (current program) 
 Ag Maintenance Mechanic Career Exploration Program (current program) 
 Maintenance Mechanic Technician Career Exploration Program (existing) 
 Maintenance Mechanic Technician I Certificate (proposed new program) 
 Welding Technology Core SMAW Certificate (new proposal) 
 Agricultural Engineering Technology (new proposal) 
 Irrigation Technology Certificate (new proposal) 
 Heavy Equipment Operations (new program proposal) 
 Three Dimensional Machine Control Engineering (Industry Upgrade Training) 

(new proposal) 
 
Dr. Lewallen reported on the welding mobile unit and the courses developed for the 
agriculture maintenance mechanic.  He also reported on the Agriculture Engineering 
Technology (AET) grant, stating that it will create a new ag engineering technology 
program, and the irrigation grant which will assist in developing a new certificate 
program for Certified Irrigation Designers.  Dr. Lewallen also discussed future plans for 
advisory committees for vocational programs; exploration of other programs; and 
developing a strategic plan for the Farm of the Future. 
 
Mr. Ken Stoppenbrink provided information on Farm of the Future Revenue and Crop 
Revenue for 2007-2008.  Brief discussion took place concerning the accounts for 
purposes of clarification. 
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International Program Update 
 
Dr. Lewallen provided a presentation on the International Students Program, 
explaining that the program has existed at West Hills College Coalinga for over 10 
years.  West Hills belongs to the IEE (International Education Exchange) Consortium 
which is composed of five community colleges in the United States.  The consortium 
conducts overseas outreach approximately 60 days in one academic year.  The 
consortium shares costs, resources and governance.  The Presidents, Deans and 
Directors of all five schools collaborate in decision making. 
 
Discussion took place concerning the percentage of international students and various 
statistics of the program.  Dr. Lewallen reviewed the costs for international students to 
attend West Hills College and reported that the average GPA for international students 
in Fall 2008 was 3.0. 
 
In closing, Dr. Lewallen reported on the various events and activities in which the 
students participate and briefly discussed the plans for future expansion of the 
program. 
 
ARCC Reports 
 
Mr. Pedro Avila provided information to the Board of Trustees on the 2008 ARCC 
(Accountability Reporting for Community Colleges) Reports and self-assessments for 
West Hills College Coalinga and West Hills College Lemoore.  Discussion took place 
regarding the ARCC results, cohorts, and peer group comparison.   He explained that 
the information for West Hills College Lemoore does not contain sufficient historical 
data for most performance indicators due to their recent accreditation.  Questions were 
asked by Board Members concerning the peer group average versus the college rates 
and discussion took place to explain the improvement rates.  Special focus was placed 
in the area of vocational course success rates.  Mr. Avila explained that both colleges are 
performing noticeably below their peer group averages in the area of vocational courses 
success rates.  Data was presented to Board Members that showed vocational courses 
success rates by program.  The College Presidents and Chief Instructional Officers 
commented on issues that have affected vocational courses success rates and their 
efforts to make improvements in those areas.  
 
Classification Study Review and Presentation 
 
Mr. Stoppenbrink reported that the classification study process began last April.  Ms. 
Jana Cox provided a PowerPoint presentation.  She explained that the study included 
12 colleges and covered salary ranges, salaries, range architecture and longevity 
adjustments.  The focus of the study was to improve competitiveness.  Sixty job 
classifications were reviewed, covering 277 employees.  Jana reported that the study has 
produced some findings and recommendations.  If the recommendations are 
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implemented there would be a cost of $264,512, or a 3.5% increase, for the first year.  
The next step is to review the study findings and recommendations with CSEA and 
open up the appeal process. 
 
Review of Board Policies and Procedures 
 
The following Board Policies and Administrative Procedure were reviewed by the 
Board: 
 

 Board Policy 2432, Chancellor Succession 
 Board Policy and Administrative Procedure 2433, Chancellor Selection 

 
Dr. Gornick explained that the items were presented to the Board for a first reading at 
their January meeting.  The policy for Chancellor Succession has been expanded to 
include language concerning the appointment of an acting Chancellor.  The policy for 
Chancellor Selection has been expanded to include information for further clarification.  
The Administrative Procedure for Chancellor Selection is new.  All of the suggested 
changes or additions have been recommended by legal counsel.  Dr. Gornick asked if 
the Board had any suggested changes at this time.  It was suggested that the words 
“order of” in the second paragraph of Board Policy 2432 be removed so that the 
sentence reads more clearly. 
 
Dr. Gornick stated that the policies and procedure will be considered at the February 17 
Board meeting. 
 
Board of Trustees Self Evaluation 
 
Copies of the preliminary results of the Board of Trustees Self Evaluation were 
distributed.  Dr. Gornick explained that the results are preliminary as not all of the 
responses have been received.  The Board reviewed the ratings and comments for each 
question and discussion took place concerning many of the comments.  Dr. Gornick 
stated that the results would be finalized once all of the responses have been received 
and the final results would be sent to the Board Members for their review and 
signature. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 2:15 p.m. 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 
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 Conference with Labor Negotiator (as per Government Code Section 54957.6).  
Agency negotiator: Chancellor; Vice Chancellor of Business Services.  Employee 
organization:  CSEA; CTA.  Unrepresented employees:  Administrative; 
Management; Confidential. 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; 
Lemoore, California 
 

ADJOURNMENT 
 
There being no further business before the Board of Trustees, the retreat was adjourned 
at 3:51 p.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di 











Board Policy 2715 
Code of Ethics/Standards of Practice 

 
 
 
 
Reference: Accreditation Standard IV.B.1.a, e, and h 
 
The Board maintains high standards of ethical conduct for its members.  Members of the board are 
responsible to the following code of ethics: 
 
 “I pledge my best efforts as a trustee of the West Hills Community College District to: 
 

• evidence good citizenship in community and state affairs; 
• refrain from making any decisions or commitments concerning community college 

governance, except in Board meetings or when designated by the Board to do so; 
• avoid situations leading to conflicts of interest; 
• bring credit to the district through personal effort, either directly or indirectly, in 

business, social, professional and personal relationships; 
• make decisions which are responsive to the geographic distribution and social, 

ethnic, economic, and minority make-up of the community; 
• make decisions which give priority to the students; 
• keep informed on matters pertaining to the community college movement; 
• fulfill the responsibilities of my commission without regard to prejudice or 

partisanship.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
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CERTIFICATION OF THE INSTITUTIONAL 
 SELF STUDY REPORT 

 
December 7, 2004 
 
TO:  Accrediting Commission for Community and Junior Colleges 
       Western Association of Schools and Colleges 
 
FROM:  West Hills College Coalinga 
            300 Cherry Lane 
            Coalinga, CA 93210 
 
This institutional self study report is submitted for the purpose of assisting in the 
determination of the institution’s accreditation status. 
 
We certify that there was broad participation by the college community, and we 
believe the self study report accurately reflects the nature and substance of this 
institution. 
 
Signed: 
 
Jeff Levinson                                            President, WHCCD Board of Trustees 
 
 

Dr. Anthony Tricoli                                   President, West Hills College Coalinga 
 
 

Dr. Beverly Smith                                                      Dean of Student Learning 
 
 

Marlon Hall                                                            President, Academic Senate 
 
 

John Bart                                        President, WHCCD Faculty Association, CTA 
 
 

Antonio Garcia                                        President, WHCCD CSEA, Chapter 429 
 
 

Pedro Juarado                                              President, Associate Student Body 
 
 

Faye Mendenhall                                          WHCC Accreditation Liaison Officer 
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INTRODUCTION 
 

HISTORY OF WEST HILLS COLLEGE COALINGA 
 
West Hills College Coalinga (WHCC) is a member of the 109-campus California 
community college system.  Several transformations have occurred in the past 73 
years as the college has transitioned from an extension center to an independent 
institution to one of two colleges in the West Hills Community College District 
(WHCCD). 
 
In the spring of 1932, the establishment of a college for the Coalinga Union High 
School District was proposed.  On October 3, 1932, the proposal led to the 
opening of the Coalinga Extension Center of Fresno State College. 
 
In September 1941, Coalinga Junior College became an independent institution 
under the direction of the governing board of the Coalinga Union High School 
District.  In October 1944, construction of a new campus on Cherry Lane near 
the northern limits of Coalinga began, and in September 1956, the new buildings 
were occupied. 
 
In November 1961, the voters of the Coalinga Union High School District 
approved the formation of a separate junior college district, and in June of 1962, 
the voters of the Lemoore High School District voted to annex to the college 
district.  The following December, the voters of the Riverdale and Tranquility 
High School Districts also voted to join the new district.  In July 1964, Dos Palos 
High School District officially joined Coalinga Junior College.  Effective July 1, 
1969, the official name of the college was changed to West Hills Community 
College in keeping with the expanded nature of the district. 
 
In 1971, to more effectively serve the district, North District Center (NDC) was 
built in the City of Firebaugh on property leased from the local high school 
district.  In 1983, Dos Palos High School District withdrew from WHCCD.  In 
1996, the West Hills Community College Foundation purchased a building in 
Firebaugh that it leases to the college to house NDC.  The building includes 
classrooms, a computer lab, offices, a small library, and study spaces for 
students. 
  
In 1979, the district purchased 15 acres of land in the City of Lemoore.   A 
classroom building and an office were erected there in 1981.  Fourteen re-
locatable buildings were added to the Kings County Center over the next 20 
years.  In November 1998, the voters of the district approved a $19 million bond.  
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The proceeds from the bond funded construction of a new campus in Lemoore 
and remodeling and renovation of the Coalinga campus and NDC. 
On September 26, 2000, the board of trustees accepted a donation of land on a 
100-acre site near the intersection of Highways 41 and 198 for a new campus.  
The California Community Colleges Board of Governors (BOG) and the California 
Post Secondary Education Commission (CPEC) approved West Hills College 
Lemoore (WHCL) for full college status in 2001 and 2002, respectively.  In July 
2001, WHCL hired a president, and on July 14, 2002, opened its doors to 
students. 
 
With the move from eligibility to candidacy of WHCL by the Accrediting 
Commission for Community and Junior Colleges (ACCJC), Western Association of 
Schools and Colleges (WASC) in June 2004, WHCCD continues to transition from 
a single college- to a multi-college district. 
 
In March 2002, after a national search, the Board of Trustees appointed a 
president, and WHCC began the process of becoming an independent college, 
separate from Lemoore.  WHCC includes NDC in Firebaugh. 
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DEMOGRAPHIC INFORMATION 
 
West Hills College Coalinga (WHCC), including North District Center (NDC) is part 
of the West Hills Community College District (WHCCD), which also includes West 
Hills College Lemoore (WHCL).  WHCCD serves a 3,464-square-mile agricultural 
district in California’s San Joaquin Valley, which includes large portions of Fresno 
County and Kings County, as well as parts of San Benito, Monterey, and Madera 
Counties.   About 86 percent of local residents are first-generation Americans, 
and many are migrant farm worker families.  Median personal income is $17,000, 
unemployment is well above 20 percent, and the region’s college completion rate 
is under 10 percent. 
 
WHCC is located in southwest Fresno County on State Highways 33 and 198, 
approximately twelve miles west of Interstate 5, almost midway between Los 
Angeles and San Francisco.  The population (2000 census) for Coalinga is 
11,668.  The college also serves the rural communities of Huron (6,306), 
Mendota (7,890), Firebaugh (5,743), San Joaquin (2,959), Tranquillity (813), and 
Avenal (14,675).  The college is located on a forty-acre campus, has a 137-acre 
campus farm, a 230-acre new farm, and one off-campus center in Firebaugh, 
approximately 55 miles northeast of Coalinga.  The main college campus has two 
residence halls housing 180 students, and offers an extensive transportation 
system utilizing mini-vans. 
 
The majority of students at the Coalinga campus has traditionally been, and 
continues to be, Hispanic: 
 
West Hills College Coalinga Fall 2001 – Fall 2004 
                  

Ethnicity Fall 2001 Fall 2002 Fall 2003 Fall 2004 
American Indian 18 1.1% 13 0.9% 11 0.9% 16 1.0% 
Asian 56 3.5% 55 3.9% 39 3.3% 50 3.2% 
African American 173 10.8% 128 9.0% 91 7.6% 122 7.9% 
Filipino 12 0.7% 10 0.7% 7 0.6% 16 1.0% 
Hispanic 821 51.2% 782 54.8% 668 56.1% 708 46.0% 
Pacific Islander 13 0.8% 8 0.6% 8 0.7% 14 0.9% 
Caucasian 495 30.9% 395 27.7% 335 28.1% 556 36.1% 
Other 2 0.1% 7 0.5% 12 1.0% 8 0.5% 
Unknown 14 0.9% 30 2.1% 20 1.7% 49 3.2% 
Total 1,604 1,428 1,191 1,539 

 
 
Age trends at the Coalinga campus have changed during the past four years, 
with an increase in the percentage of students age 19 or below, and a decrease 
in students between the ages of 20-24:  
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WHC Coalinga – Age Trends 
Fall 2001 - Fall 2004      
Age Fall 2001 Fall 2002 Fall 2003 Fall 2004 
<19 45 3% 103 7% 314 26% 541 35% 

20-24 685 43% 720 50% 446 37% 460 30% 

25-29 230 14% 186 13% 124 10% 180 12% 

30-49 504 31% 326 23% 230 19% 282 18% 

50> 140 9% 93 7% 77 6% 76 5% 

Total 1,604 1,428 1,191 1,539 
Average Age 31 28 27 26 

 
Gender trends for the past four years at the Coalinga campus indicate a large 
increase in female enrollment. The change is partially due to courses no longer 
being offered at Claremont Custody Center and the move of the truck driving 
program from Coalinga to Lemoore. 
 

WHC Coalinga - Gender Trends 
Fall 2001 - Fall 2004 

Fall n F% M% 
2001 1,604 46% 54% 
2002 1,424 50% 50% 
2003 1,191 56% 44% 
2004 1,539 62% 38% 

 
The number of students at the Coalinga campus whose educational goal is to 
obtain an associate degree and transfer has increased significantly since fall 
2001: 
 
 

WHC Coalinga – Educational Goals         
Fall 2001 - Fall 2004         
 Fall 2001 Fall 2002 Fall 2003 Fall 2004 
Obtain A.A. & Transfer 254 16% 331 23% 329 28% 512 33% 

Transfer Without  A.A. 17 1% 74 5% 99 8% 139 9% 

Two Year A.A. Without Transfer 43 3% 64 4% 80 7% 130 8% 

Two Year Vocational Degree Without Transfer 20 1% 12 1% 13 1% 12 1% 

Earn Vocational Certificate Without Transfer 43 3% 48 3% 33 3% 43 3% 

Discover/Formulate Career Interest, Plans, Jobs 29 2% 25 2% 22 2% 19 1% 

Prepare for New Career 64 4% 50 4% 40 3% 33 2% 

Advance in Current Job/Career 59 4% 23 2% 25 2% 17 1% 

Maintain Certificate or License 17 1% 39 3% 18 2% 17 1% 

Educational Development  60 4% 88 6% 37 3% 37 2% 

Improve Basic Skills in Reading, English, or Math 36 2% 36 3% 31 3% 15 1% 

Complete Credits for High School Diploma or GED 32 2% 25 2% 24 2% 28 2% 

Undecided 368 23% 261 18% 213 18% 283 18% 

Uncollected/Unreported/Not Applicable 562 35% 352 25% 227 19% 254 17% 

Total 1604 1428 1191 1539 
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Enrollment trends 
 
Longitudinal enrollment data for 1993-2001 is only available for WHCCD and 
indicates a steady increase (39.9%) in the number of students attending classes 
in the district.   
 
WHCCD Enrollment by Session 1993-2001 
Term 1993 1994 1995 1996 1997 1998 1999 2000 2001 
Spring 2,873 2,692 2,937 2,506 3,565 3,739 4,121 4,214 4,349 
Summer 1,149 1,442 1,453 1,464 1,784 2,080 2,089 2,144 2,445 
Fall 2,735 3,476 2,324 3,376 3,307 3,463 3,450 4,031 4,549 

 
 
However, enrollment data for fall 2002-2004 for WHCC indicates that enrollment 
decreased during 2002 (11.2%) and 2003 (16.4%).  Three events contributed to 
the decrease:  1) The WHCC contract to teach courses at the Claremont Custody 
Center, which averaged 75 students per semester, ended in 2003; 2) the truck 
driving program, which averaged 163 students per semester, was moved to 
WHCL in 2002; and 3) the number of course sections offered in 2002-2003 was 
decreased due to the state budget cuts.  However, enrollment for fall 2004 at 
WHCC indicates an increase (22.6%) over fall 2003. 
 
 
                                           WHCC Total Enrollment 2001-2004 
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Term 2001 2002 2003 2004 
Spring 1,648 1,587 1,342 1,155 

Summer 832 704 520 760 
Fall 1,604 1,424 1,191 1,539 
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The percentage of full-time students at WHCC has also increased in the past four 
years. 
 
 
 
 
 
 
 
 
The decline in enrollment in 2002-2003 and 2003-2004 is also reflected in a 
decrease in resident full-time student equivalents (FTES) generated at WHCC.  
However, FTES increased to 214.5 (31.5%) in summer 2004 and 556.5 (6.4%) in 
fall 2004.   
 
WHCC Resident FTES 1999-2004    

 1999 - 2000 2000 - 2001 
2001 - 
2002 

2002 - 
2003 

2003 - 
2004 

 FTES FTES FTES FTES FTES 

Summer 63 45 164 197 147 
Fall 596 426 671 612 521 

Spring 426 439 747 618 407 

Total 1,085 911 1,582 1,427 1,076 

 
In addition, the pattern of how FTES is generated has changed.  Since 1998, 
FTES generated at WHCC increased in several disciplines: 
 
FTES Generated by Fall Semester 1998-2003 
Discipline Fall 

1998 
Fall 
1999 

Fall 
2000 

Fall 
2001 

Fall 
2002 

Fall 
2003 

Percent 
Increase 

AOJ 21 19.5 23.5 18.4 18.0 25.8 18.6% 
ART 10 10.3 11.5 13.7 11.1 15.0 33.3% 
BIOL 10 16.2 8.8 12.3 13.0 18.0 53.3% 
ECON 2 2.3 1.3 3.7 1.4 4.6 56.5% 
MATH 53 53 43.5 51.5 56.8 56.4 6.0% 

PERF ARTS 11 6.9 9.0 9.9 9.2 13.2 16.7% 
POLSCI 5 4.1 7.3 6.8 7.0 9.1 45.1% 
PSYCH 6 7.6 6.3 7.0 2.9 8.9 32.6% 
SOCSCI 3 6.2 3.4 6.0 6.1 7.5 60.0% 

 
 
 
 
 
 
 

WHCC Unit Loads   
 Part Time Full Time 
Fall 01 1095 68% 509 32% 
Fall 02 854 60% 574 40% 
Fall 03 666 56% 525 44% 
Fall 04 675 44% 864 56% 
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OFF-CAMPUS CENTERS 
 
West Hills Community College District (WHCCD) is currently comprised of West 
Hills College Coalinga (WHCC), the accredited college for the district, and West 
Hills College Lemoore (WHCL).  The Accrediting Commission for Community and 
Junior Colleges (ACCJC) Western Association of Colleges (WASC) has acted to 
grant candidacy to WHCL for a two-year period until June 2006.  During its 
candidacy period, the accreditation of WHCL will continue its transitional status 
to becoming a fully-functioning single college under the accreditation of WHCC.  
In addition to the colleges, an attendance center, North District Center (NDC), 
will continue to remain an important part of WHCC. 
 
In 1971, NDC was built in the City of Firebaugh on property leased from the local 
high school district.  In 1996, it was relocated to a leased converted bowling 
alley that was constructed in 1965 by the City of Firebaugh.  Modernization of 
the current facilities was approved by the Department of the State Architect 
(DSA) and completed in spring 2001.  All educational services are contained 
within one building that includes 14,680 square feet of space on one-quarter of 
an acre.  The building contains classroom facilities, administrative and student 
support areas, two computer labs, a science “collaboratory”, bookstore, library, 
and faculty office spaces.  In addition, two four-year old portable buildings house 
the child development center (CDC).  In July 2004, the board of trustees 
approved the final project proposal for another modernization of the NDC 
facilities for submission to the DSA. 
  
The large majority of students at NDC has been, and continues to be, Hispanic: 
 
North District Center, Firebaugh – Ethnic Trends  
Fall 2001-2004                 
Ethnicity Fall 2001 Fall 2002 Fall 2003 Fall 2004 
American Indian 3 0.7% 1 0.2% 0 0.0% 1 0.2% 
Asian 3 0.7% 1 0.2% 4 0.8% 5 1.0% 
African American 5 1.2% 3 0.7% 1 0.2% 4 0.8% 
Filipino 0 0.0% 1 0.2% 0 0.0% 0 0.0% 
Hispanic 399 91.9% 369 88.5% 436 91.6% 460 93.9% 
Pacific Islander 0 0.0% 1 0.2% 0 0.0% 0 0.0% 
Caucasian 24 5.5% 36 8.6% 26 5.5% 13 2.7% 
Other 0 0.0% 0 0.0% 1 0.2% 1 0.2% 
Unknown 0 0.0% 5 1.2% 8 1.7% 6 1.2% 
Total 434 417 476 490 

 
 
Age trends have changed during the past four years, with an increase in the 
percentage of students age 19 or below, and a decrease in students between the 
ages of 20-24:  
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North District Center, Firebaugh - Age Trends 
Fall 2001 - Fall 2004    
Age Fall 2001 Fall 2002 Fall 2003 Fall 2004 
-19 31 7% 31 7% 147 31% 189 39% 
20-24 183 42% 201 48% 175 37% 156 32% 
25-29 76 18% 67 16% 43 9% 50 10% 
30-49 122 28% 108 26% 91 19% 83 17% 
50+ 22 5% 10 2% 20 4% 12 2% 
Total 434 417 476 490 
Average Age 29 28 26 25 

 
Gender trends for the past four years at NDC indicate a fairly consistent higher 
ratio of female to male students: 
 

North District Center - Gender 
Trends 

Fall 2001 - Fall 2004 
Fall n F% M% 
2001 434 67% 33% 
2002 417 70% 30% 
2003 476 70% 30% 
2004 490 66% 34% 

 
The number of students at NDC whose educational goal is to obtain an associate 
degree and transfer, as well as those who wish to transfer without an associate 
degree, has increased.  In addition, in fall 2004 there is also an increase in the 
number of students who wish to improve basic skills. 
 

North District Center – Educational 
Goals         
Fall 2001 - Fall 2004         
 Fall 2001 Fall 2002 Fall 2003 Fall 2004 

Obtain A.A. & Transfer 68 16% 80 19% 128 27% 110 22% 
Transfer Without A.A. 12 3% 20 5% 41 9% 48 10% 
Two Year A.A. Without Transfer 23 5% 42 10% 27 6% 43 9% 
Two Year Vocational Degree Without Transfer 11 3% 9 2% 10 2% 17 3% 
Earn Vocational Certificate Without Transfer 4 1% 11 3% 7 1% 10 2% 
Discover/Formulate Career Interest, Plans, Jobs 3 1% 2 0% 2 0% 3 1% 
Prepare for New Career 20 5% 13 3% 10 2% 7 1% 
Advance in Current Job/Career 5 1% 5 1% 6 1% 4 1% 
Maintain Certificate or License 11 3% 6 1% 4 1% 9 2% 
Educational Development  4 1% 3 1% 6 1% 12 2% 
Improve Basic Skills in Reading, English, or Math 10 2% 8 2% 8 2% 22 4% 
Complete Credits for High School Diploma or GED 7 2% 11 3% 18 4% 17 3% 
Undecided 89 21% 71 17% 96 20% 116 24% 
Uncollected/Unreported/Not Applicable 167 38% 136 33% 113 24% 81 17% 
Total 434 417 476 490 
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Enrollment Trends 
 
Enrollment data for NDC indicates a steady growth in enrollment across all 
semesters (excepting 2002) from 2001-2004; however, enrollment in particular 
semesters is uneven.  Enrollment for fall 2004 indicates a 2.9 percent increase 
over 2003 and an 11.4 percent increase over 2001. 
 
                                 NDC Total Enrollment by Session 2001-2004 

Term 2001 2002 2003 2004 
Spring 442 474 434 430 
Summer 293 214 127 226 
Fall 434 417 476 490 
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The percentage of full-time students at NDC has also increased in the past four 
years. 
 
 

NDC Unit Loads   

 Part Time Full Time 
Fall 01 317 73% 117 27% 

Fall 02 268 64% 149 36% 

Fall 03 310 65% 166 35% 

Fall 04 262 53% 228 47% 
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In addition, FTES generated at NDC have increased in several disciplines since 
1998: 
 
FTES Generated by Fall Semester 1998-2003 
Discipline Fall 

1998 
Fall 
1999 

Fall 
2000 

Fall 
2001 

Fall 
2002 

Fall 
2003 

Percent 
Increase 

AOJ 6 4.5 0 5.6 8.1 9.8 42.2% 
BIO 0 0 3.5 6.7 6.8 7.1 50.7% 

CHILD DEV 10 15.9 10.7 16.0 26.4 19.3 48.2% 
EMT 4 3.5 4.9 5.7 5.9 5.6 28.6% 
ENG 12 19.8 14.9 19.3 26.6 24.1 50.2% 
HIST 5 2.2 5.2 5.1 7.3 9.2 45.7% 
MATH 17 16.3 11.3 12.6 19.8 25.6 33.6% 
POLSCI 3 3 4.5 3.2 2.6 5.1 41.2% 

 
Because overall student enrollment has continued to increase at NDC, the center 
needed to develop a way to meet growing student demand for a greater variety 
of courses.  Fifty-five miles separate Coalinga and Firebaugh, so it is impractical 
for students in Firebaugh to travel to Coalinga for courses not offered locally.  In 
fall 2003, WHCC began videoconferencing course sections between Coalinga and 
Firebaugh to provide students access to courses that might otherwise have been 
cancelled due to low enrollments or unavailability of instructors.  For example, 
videoconferencing has for the first time allowed a full complement of law 
enforcement and corrections courses to be offered at NDC.  
 
During summer 2004, six courses in six disciplines were videoconferenced 
between Coalinga and Firebaugh.  During fall 2004, 11 courses in 4 disciplines 
were videconferenced between the two campuses.  During spring 2005, 17 
courses in 8 disciplines are videoconferenced.  In addition, NDC students with 
internet access can enroll in online courses through either WHCC or WHCL.  
WHCC offered 20 online courses in summer 2004, 21 online courses in fall 2004, 
and 26 online courses in spring 2005.  Computers are available in the libraries for 
students without internet access at home. The strategy of using technology to 
better provide students at any campus site with access to more course offerings 
has been successful as enrollment data indicate that many students leverage 
face-to-face courses with distance education offerings. 
 
NDC provides student support services that relate directly to the college’s mission 
and demonstrate the institution’s commitment to providing student-centered 
learning opportunities for the center’s diverse population.  NDC provides Disabled 
Student Programs and Services (DSPS), Extended Opportunity Programs and 
Services (EOPS), College Assistance Migrant Program (CAMP), and a Mini-Corps 
program, as well as the traditional admissions, records, counseling, advising, 
financial aid, learning communities, learning resources, student activities, and 
cultural events to assist and educate its students. 
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In spring 2003, as enrollment has expanded at NDC, a major organizational 
change involving work schedules was implemented to expand student support 
services during the hours in which it is most needed.  The change involved 
applying resources for greater effectiveness and provision of services to 
students.  The center is closed on Fridays and employees work a greater number 
of hours on Monday through Thursday, maximizing student contact.  
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DISTANCE LEARNING 
 

In keeping with one of the college goals “to improve facilities, technology, and 
other learning resources to meet the educational and cultural needs of our 
communities,” West Hills College Coalinga (WHCC) is active in distance learning 
at several levels.  Distance learning services reports to the district dean of 
learning resources. 
 
Videoconferencing 
Three classrooms in Coalinga and two at North District Center (NDC) have been 
equipped through grant funding with state-of-the-art videoconference technology 
allowing inter-campus video and audio connectivity for classes and meetings. 
The classrooms can be used to connect to other regional, state, and national 
videoconference facilities.  Course offerings using videoconference technology 
between Coalinga and NDC during the 2002-2004 academic years included 
courses in the following disciplines: law enforcement, corrections, Spanish, 
psychology, agribusiness, business, health education, humanities, and 
philosophy. 
 
Online 
Although WHCCD has been offering online courses since 1999, WHCC only began 
offering online courses in summer 2003.  In summer 2003, WHCC offered a total 
of 20 online courses.  In fall 2004, WHCC offered a total of 21 online courses and 
27 web-enhanced courses.  In spring 2005, 26 online courses are scheduled. 
Blackboard is the current learning systems platform used for online courses and 
is supported operationally by the district information technology services (ITS) 
department while learning resources handles the programming aspects.  During 
the 2004-2005 academic year, the curriculum/general education committee 
approved the first hybrid course (biological psychology), replacing one or two 
hours of face-to-face with online instruction.  Over a four to five semester period, 
WHCC offers complete degrees in administration of justice-law enforcement 
option, liberal arts, psychology, and social science for students exempt from the 
physical education requirement. 
 
Electronic Library Services 
Although it has been verified every semester that approximately 70 percent of 
the online students attend face-to-face instruction at a campus site, WHCC 
maintains online electronic library services for all students.  The students at all 
libraries have access to several online subscription research databases in the 
computer lab.  The following subscription databases purchased through the 
technology telecommunications infrastructure program (TTIP) funding are 
accessible at WHCC and NDC library websites: EBSCOHOST, CQ Researcher, 
SIRS, NEWSBANK, and Encyclopedia Britannica.  The following two databases 
are also password-protected but come from separate sources than TTIP funding: 
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Grove's Art Online (received with print purchase of Grove's Encyclopedia of Art) 
and Countrywatch, which is a free database supplied via the California 
Community College Library Consortium.  The above-mentioned databases are 
available to WHCC students and staff off-site with a username and password that 
can be obtained by contacting a library staff member via phone or email.  The 
public is free to use the subscription databases on campus.  There are also 
numerous links, databases, and search engines placed on the website that are 
not password-protected and can be accessed by anyone.  
 
WHCC has only been offering online courses since the summer intersession 2004 
and longitudinal data is unavailable.  However, online enrollment for fall 2004 
indicates enrollment differences in ethnicity compared to the total student 
population.  In fall 2004, 57.6 percent of students at WHCC and NDC were 
Hispanic while 28.0 percent of students were Caucasian.  In fall 2004, 40.0 
percent of online students at WHCC and NDC were Hispanic while 44.8 percent 
of online students were Caucasian. 
 

WHCC & NDC Online Enrollment 
Ethnicity Fall 2004 
American Indian 5 0.8% 
Asian 11 1.7% 
African American 35 5.5% 
Filipino 14 2.2% 
Hispanic 253 40.0% 
Pacific Islander 3 0.5% 
Caucasian 283 44.8% 
Other 4 0.6% 
Unknown 24 3.8% 
Total 632 

 
 
There are online tutorial services available at “Ask a Counselor,” and a number of 
other services available to students through the college’s website at 
www.westhillscollege.com/coalinga .  
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RESPONSES TO RECOMMENDATIONS OF 
 LAST COMPREHENSIVE VISIT 

 
West Hills Community College (WHC) within a single-college district was visited 
by the accreditation site team on March 8-11, 1999.  WHC responded to the 
accreditation team’s recommendations in a midterm report dated November 1, 
2001.  The responses pertain to West Hills Community College District (WHCCD) 
as a single-college district accredited on the old standards; West Hills College 
Coalinga (WHCC) is currently reaffirming its accreditation status on the new 
standards as a separate college in a multi-college district. 
 
Standard One:  Institutional Mission 
Recommendation 1:  As identified in the Self Study planning agenda the mission 
statement should be reviewed through a standardized process and serve as the 
common link that connects planning for programs and allocation of resources. 
(Standards 1.3, 1.4) 
 
WHC immediately took action to review the mission statement.   On July 30 and 
31, 1999, the college convened a one and one-half day planning retreat entitled 
“New Millennium Retreat.”  Thirty-one participants included administrators, 
faculty, staff, and board members.  At the retreat the planning team developed 
values, mission and vision statements, and identified outcome indicators.  The 
team also developed four strategic goals and action steps for each. 
 
The results of the planning session were the following: 
 
Ø Values:  Our premise is:  think of student needs first then decide on a 

course of action.  We value our students through mutual respect, 
understanding, and sensitivity to their individual and diverse needs. 

 
Ø Mission:  WHC provides a world-class learning environment to a diverse 

population in a down-home friendly atmosphere – mi escuela es su 
escuela. 

 
Ø Vision:  West Hills will become the preferred choice for college in the San 

Joaquin Valley because of our learning-centered approach, faculty and 
staff excellence, and technological innovations.  An education at WHC 
provides a stepping-stone to the future, proving that “once you go here, 
you can go anywhere.” 

 
Ø Goals: 

1. Recruit and retain world-class faculty and staff. 
2. Improve internal communications. 
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3. Develop and implement a plan to revitalize the curriculum so that it 
responds to and anticipates the needs of our communities. 

4. Develop/enhance community involvement. 
 

In January 2000, the college council (a shared-governance mechanism) accepted 
the recommendations of the millennium team sending the document to the 
board of trustees who gave approval.  
 
In July 2000, a second retreat was held to evaluate and update the work of the 
first retreat.  The values, mission and vision statements were reviewed and 
affirmed, and key issues for the 2000 plan were identified with new or revised 
goals/action steps developed.  The college council and the board approved the 
report and recommendations.  The board and administration committed to 
scheduling such forums to review and update the values, mission, vision, and 
goals at least every two years. 
 
Another review of the mission statement occurred during the transition of 
WHCCD from a single- to a multi-college district.  In 2002, WHCC began a three-
phase planning process with a series of “Voices, Values and Vision” town hall 
meetings in local communities that included collaborative participation from 
students, instructors, administrators, and community constituents.  The dialogue 
resulted in defining WHCC mission and vision statements, core organizational 
values, guiding principles, strategic goals, and organizational structure as 
outlined in the college’s strategic plan, approved by the board of trustees in July 
2004. 
 
The results of this planning were the following: 
 

• Values:  People (College and Community); Process (Collaboration and 
Collegiality); Excellence (Instruction and Services); Learner-Centered and 
Student Success; and Innovation and Creative Thought. 

 
• Mission:  To commit college-wide staff and resources to the student 

learning process.  To provide educational, cultural, and economic 
development opportunities to our current and future students and the 
local and global communities that we serve. 

 
• Vision:  West Hills College Coalinga strives to become a premiere 

interactive learner-centered community college recognized for its 
contribution to the educational, social, cultural, and economic vitality of 
the region and the state. 
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• Guiding Principles: 
1. Because we value people, process and collaboration, we will develop a 

plan based on wide and diverse dialogue with the community, the 
faculty, the staff, and the students – guiding our thinking and our 
actions. 

2. Because “students first” is our motto, we will place a greater value on 
“learner needs” as opposed to organizational needs. 

3. Because we believe our values should match those of our constituents, 
we will align our core values with our organizational goals. 

4. Because we believe that our success is the success of our students, 
our goals shall be measured by the quality of organizational service 
and student success through regular and systematic evaluation 
processes. 

5. Because we believe the students are at the center of our work, we 
shall continue to strive to become a learner-centered, learning 
outcomes institution that empowers students to learn. 

 
• Goals: 

1. We will develop and strengthen college and community interactions to 
improve our positive image in our community. 

2. We will maintain our focus on excellence, student success, and on 
being learner-centered. 

3. We will improve facilities, technology, and other learning resources to 
meet the educational and cultural needs of our communities. 

4. We will encourage academic quality, innovation, and creative thought. 
5. We will enhance the financial strength of the college by aligning our 

resources with our mission and goals, continuously improving 
operational efficiency, and acquiring new revenue sources. 

 
Utilizing research, dialogue, debate, evaluation, and revision, each strategic goal 
will be accomplished through action steps identified on a timeline.  The 
responsibility for each goal has been assumed by one of the new collaborative 
broadly-constituted college councils.  Updates on progress toward meeting the 
goals will be made to the College Consultation Council (CCC) at regular intervals. 
With the heritage of collaboration and teamwork, WHCC will continue to hold 
open forum meetings to discuss progress toward meeting the college’s mission 
and vision through goal attainment.  The strategic plan determines a planned 
five-year course of action, means for its accomplishment, realistic timelines to 
reach key performance indicators, and methods to assess its ability to achieve a 
set of goals. 
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Standard Two:  Institutional Integrity 
Recommendation 2:  The college develop and implement a plan of action to 
diversify the faculty, staff and administration to better reflect the diversity of the 
student body and community. (Standard 2.6) 
 
Since the team visit in 1999, the WHCCD has made a number of efforts to attract 
a more diversified faculty, staff, and administration.  As a district, new faculty, 
staff, and administrative job announcements are placed on the district website 
allowing free access to all constituents.  In addition, special publications that 
appeal to minorities are used to advertise open job positions.  District 
representatives attend job fairs that attract minorities from the area.  The 
activities were not conducted prior to 1999 and have assisted WHCCD in 
attracting more minority applicants. 
 
The district also ensures that an equal opportunity representative (EOR) is 
present on all hiring committees.  Currently, the district offers training to any 
college or district employee interested in becoming a future EOR. 
WHCC has incorporated diversity in its strategic plan.  Characterized as a 
comprehensive community college, WHCC seeks to combine quality, education, 
access, diversity, and service to create an environment that promotes 
intellectual, personal, and professional growth for students, faculty and staff.  
WHCC has made successful efforts to increase the number of culturally diverse 
activities such as Black History Week, Hispanic Heritage Month, Cinco de Mayo, 
Day of the Dead, Native American Heritage Day, and guest speakers such as 
Delores Huerta, Edward James Olmos and Simon Silva.  In addition, marketing 
efforts focus on WHCC’s diversity through advertising, brochures, videotape 
commercials (in English and Spanish), and outreach.  For example, videotapes of 
Edward James Olmos’ participation in performing arts activities are used to 
attract Hispanic students.  In spring 2002, as one of its outreach activities, 
WHCC hosted 75 families from Paramont Farms and provided information about 
the college and the value of higher education. 
 
The data below reflect district employee demographic percentages by comparing 
the 1998-1999 with the 2003-2004 academic year.  In addition, the employee 
demographics for WHCC for 2004-2005 are shown to the right of the district 
data. The final column reflects WHCC’s student population for fall 2004.   
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 WHCCD 
Employees 
1998-1999 

 

WHCCD 
Employees 
2003-2004 

 

WHCC  
Employees 
2004-2005 

WHCC 
Employees 
2004-2005 

 

WHCC/ 
NDC 

Students 
Fall 2004 

WHCC/ 
NDC 

Students 
 Fall 2004 

Male 40% 36% 56 31.6% 751 37% 
Female 60% 64% 121 68.4% 1278 63% 
Total   177  2029  
       
African-
American 

6% 3% 6 3.4% 126 6.2% 

American 
Indian 

1% 1% 0 0% 17 0.8% 

Asian 1% 1% 1 .5% 55 2.7% 
Caucasian 69% 59% 84 47.5% 569 28.0% 
Hispanic 23% 35% 86 48.6% 1168 57.6% 
Pacific 
Islander 

0% 0% 0 0% 14 0.7% 

Other 0% 1% 0 0% 80 4.0% 
Total   177  2029  
 
Clearly, WHCC has made significant progress in recruiting a diverse faculty, 
administration, and support staff that more closely reflects the diversity of the 
student and community population.  Since the last accreditation visit, WHCC has 
increased its percentage of Hispanic employees to more closely resemble its 
student population. 
 
Standard Three:  Institutional Effectiveness 
Recommendation 3:  It is recommended that the college formalize the review 
and coordination of all the planning research and evaluation mechanisms as well 
as the communication of the Master Plan and planning processes to the entire 
college community.  (Standards 3B.1, 3B.2) 
 
WHCC has created a strategic plan that involved a wide constituency base.  The 
college’s values, mission, vision, guiding principles, and goals were developed as 
a result of collaborative dialogue during town hall meetings held in the 
communities and on the college campuses to provide direction for WHCC for the 
next five years.  The College Consultation Council (CCC) comprised of students, 
faculty, administrators, and support staff will assure the implementation of the 
strategic plan.  In addition, a new collaborative administrative and committee 
organizational structure was developed for WHCC around major functions to 
maximize efficiency.  Since the development of the new strategic plan, several 
forums have been held on the Coalinga campus, at NDC, and in the community 
to communicate the plan’s focus and to receive input from stakeholders.  In 
addition, the final document, approved by the board of trustees, was presented 
to full- and part-time faculty on fall flex day 2004.  Copies of the strategic plan 
are available on the college website at www.westhillscollege.com/coalinga and 
on reserve in the libraries in Coalinga and Firebaugh.   
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An important aspect of the planning process is obtaining and using data to make 
decisions.  The first step in meeting the research-based decision-making goal has 
been building an appropriate data infrastructure.  Since the last accreditation self 
study, WHCCD has converted its management information system to Datatel.  
Functional areas include:  enrollment management, instructional management, 
student services support, budget planning, financial management, financial aid 
assistance, and communications.  In addition, WHCCD has begun a data 
warehouse project, which will allow end users to query standardized “Crystal” 
reports from the data warehouse for a variety of data interests. 
 
Although the current level of research is in preliminary stages, progress is being 
made with the implementation of the data warehouse and the hiring of a district 
director of institutional effectiveness, planning and web services in June 2004. 
The two actions have strengthened the research function at WHCC.  The director 
has already produced demographic data, student achievement data, and 
enrollment data for the accreditation self study and program review purposes. 
 
The evaluative processes begin in the college councils--Instructional Services 
Council (ISC), Student Services Council (SSC), Learning Resources Council (LRC), 
and Facilities Development Council (FDC)--whose broad-based memberships 
represent students, faculty, administrators, and classified staff members.  Each 
council is responsible for accomplishment of the key performance indicators for 
one of the strategic plan’s goals, as well as a set of core responsibilities that 
include accreditation, budget development, technology, staff development, 
planning and research, program review, and student learning outcomes for its 
respective area.  Council responsibilities are tied to the strategic plan, the master 
educational plan, and program review documents.  The college councils make 
recommendations to the CCC, which is designed to function as the highest-level 
collaborative council at WHCC.  The CCC makes recommendations to the 
president.  The strategic agenda will be reviewed as necessary with due 
consideration given to feedback received from an inclusive and collaborative 
dialogue with the various college constituencies. 
 
Standard Five:  Student Support and Development 
Recommendation 4:  It is recommended that the College address the need for 
additional resources in the area of student activities and student leadership. 
(Standard 5.7) 
 
Recommendation 5:  It is recommended that the college develop strategies to 
better inform students about the availability of student services, particularly 
targeted to first generation college students. (Standard 5.6) 
 
Since the last accreditation team visit in 1999, a number of changes have 
occurred to address the need for adding resources in the area of student 
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activities and student leadership.  In May 2001, the district hired a director of 
student activities/international students.  Responsibilities of the position include 
planning, reviewing, and directing the activities and operations of the 
international student education program and the student affairs program, 
including student activities, student government, new student orientation, and 
coordinating assigned activities with other college units and outside agencies as 
necessary.  More active student-led organizations have resulted, including the 
Associated Student Body (ASB), Movimiento Estudiantil Chicanos de Aztlan 
(MEChA), Students for Free Enterprise (SIFE), an internet club, an international 
student club, an agriculture ambassadors program, and an honor society, Alpha 
Gamma Sigma (AGS).    
 
At the beginning of each semester, the director of student activities sponsors a 
“Welcome Week” with student clubs, student support services programs and 
faculty providing information booths and lunch throughout the week to acquaint 
students with the student support services available to enhance the college  
experience.  During the academic year, the ASB and student clubs sponsor 
dances in the student center; organize a week full of homecoming activities 
including the half-time crowning of the “King and Queen”; plan pep rallies before 
each football game; and recognize significant cultural anniversaries such as 
September 11, Martin Luther King’s birthday, Disability Awareness Month, Cancer 
Prevention Month, Black History Month, Cinco de Mayo, and Mexican 
Independence Day.  The director of residential living also has seminars and 
workshops in both the men’s and women’s residence halls to encourage the 
feeling of “community” and provide an opportunity to embrace each other’s 
differences.  The Student Support Services Club (formerly One Step Beyond) has 
organized family picnics and cultural awareness activities for students who attend 
WHCC. 
 
Student support services such as counseling, advising, outreach, and orientation 
provide students with information about the availability of student support 
services.  The services target first-generation college students including Upward 
Bound (UB), One Step Beyond (OSB), College-Assisted Migrant Program (CAMP), 
and the Mini-Corps program.  WHCC has a comprehensive and extensive 
outreach program.  College counselors and advisors visit local high schools and 
middle schools on a regular basis.   
 
In 1998, the counselors developed an informal “ambassador” program 
designating students who are enrolled at WHCC to help with registration.  The 
students return to the high schools from which they graduated to help with fall 
and spring registration activities.  The “ambassadors” also participate in the 
college’s many open house activities scheduled throughout the year, help inform 
prospective students about the many student support services available; 
participate in fundraisers, and help with ASB and club-related activities.  
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In addition, the ASB consists of elected and appointed student officers and 
serves as the “voice” of the students to the board of trustees, the college 
administration, classified staff, and faculty. The ASB works to evaluate and 
improve the relationship between the student and the college through open 
communication with the student population and college staff, representation on 
college committees, and activities designed to enhance the college learning 
experience.  Student club leaders enroll in a two-unit course on leadership. 
 
Standard Six:  Information and Learning Resources 
Recommendation 6:  It is recommended that the college implement systematic 
planning which will include the establishment of the new libraries at Kings 
County Center and North District Center, a collection development policy and 
process, regular replacement, schedule for out-of-date computer equipment, and 
future delivery systems for distance learning.  This should be part of the 
College’s overall planning process. 
 
The library at the Kings County Center has moved into a new 33,000-square foot 
library/learning resource center (L/LRC) at West Hills College Lemoore (WHCL).  
The facility has over 12,000 holdings with the capacity for 30,000 volumes in 
addition to magazines, newspapers, special collections, reserve collections, and 
the morgue.  The L/LRC houses faculty and administrative offices, a 20-station 
DSPS computer lab, a 48-station student wireless laptop program, a basic skills 
classroom, a 32-station computer classroom, a 30-station tutorial computer lab, 
five quiet study rooms, two small conference rooms, faculty multi-media lab, and 
work area for media services, videoconference, and information technology 
personnel.  
 
At the 330-square foot NDC library there are approximately 2,600 volumes, 
which include 600 recently-purchased titles.  There are also 1,200 ESL pamphlets 
and workbooks for student use.  There is a student study area that doubles as a 
tutoring center.  
 
The Coalinga campus library/learning resource center (L/LRC) housing the 
Ronald B. Fitch Library, holding a collection of approximately 30,000 volumes, is 
currently undergoing a major $2.7 million renovation including a 3,900 square-
foot expansion bringing the total library size to over 13,000 square feet.  The 
new L/LRC will incorporate integrated technologies for collection development, a 
tutorial center with a 30-station computer lab, 24 student laptop computers with 
a wireless network, pay-for-print copier and printers, executive video conference 
room, video edit suites, two quiet study rooms, a faculty multi-media lab, work 
area for media services, videoconference, and staff offices.  The secondary 
effects of the renovation have proved challenging as library and learning 
resource materials are housed in various facilities on campus. 
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Currently, there is an active search for a librarian to share duties at WHCC and 
NDC, and a library/learning resource specialist for the Coalinga L/LRC, with an 
expected hire date no later than spring 2005.  Filling the positions will provide 
the necessary leadership as the L/LRC opens in its larger facility. 
 
There is a collection policy in place for all libraries as well as a process for 
collection development. The district grants office has included the Coalinga and 
NDC libraries in several grants over the last three years as a matter of practice in 
order to update or build the collections.  There is a concerted effort under way to 
weed older material, inventory, and organize the collections in Coalinga and 
NDC, and acquire new holdings based on programs that are directly related to 
the college mission and vision.  
 
The students at all libraries have access to several online subscription research 
databases in the computer lab.  The following subscription databases purchased 
through telecommunications and technology infrastructure program (TTIP) 
funding are accessible at WHCC and NDC library websites: EBSCOHOST, CQ 
Researcher, SIRS, NEWSBANK, and Encyclopedia Britannica.  Two other 
databases are also password protected but come from separate sources than 
TTIP funding: Grove's Art Online (received with print purchase of Grove's 
Encyclopedia of Art) and Countrywatch, which is a free database supplied via the 
California Community College Library Consortium.  All of the mentioned 
databases are available to WHCC students and staff off-site with a username and 
password that can be obtained by contacting a library staff member via phone or 
email.  The public is free to use the subscription databases on the campuses.  
There are also numerous links, databases, and search engines placed on the 
WHCC website that are not password protected and can be accessed by anyone.  
 
Each lecture classroom now meets the district standard for technology with the 
recent installation of the following: videocassette player, video-data projector, 
DVD player, amplifier, ethernet connection, surge protector, audio cable, 
speakers, and screen.  New classroom installations will have Walltalker in lieu of 
screens.  Three classrooms in Coalinga and two at NDC are equipped through 
grant funding with state-of-the-art videoconference technology allowing for inter-
campus video and audio connectivity for classes and meetings.  In addition, the 
classrooms can be used to connect to other regional, state, and national 
videoconference facilities.  Learning resources has created a five-year classroom 
technology replacement plan.  The district information technology services (ITS) 
department has a three-year informal replacement plan for computers and 
telecommunications.  
 
The college planning process for information and learning resources occurs at 
several levels.  The board of trustees recently ratified the WHCC strategic plan 
developed from the “Voices, Values and Vision” planning process that included 
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extensive campus and community dialogue providing direction for the college.  A 
new collegewide committee structure was formalized with the CCC designed to 
function as the highest-level collaborative council, to review recommendations 
made by other college councils and committees, and to make recommendations 
to the college president.  Each of the other college councils is responsible for 
making recommendations, including those related to technology infrastructure, 
information needs, and issues to the College Consultation Council (CCC).  The 
CCC in turn forwards the recommendations to the president and district 
technology advisory team (TAT) as appropriate.  The TAT meets monthly during 
the academic year and addresses Datatel implementation issues as well as the e-
Learning strategic plan.  The TAT forwards its recommendations to the West Hills 
College customer information team (WHCIST) team leader’s committee for 
action. 
 
In addition, the dean of learning resources holds monthly meetings with the ITS 
staff; the district director of institutional effectiveness, planning and web 
services; and the director of financial aid in order to track technology projects 
and processes.  All meetings and planning processes are interwoven and 
connected to each other with the common goal to meet the college’s mission and 
vision while enhancing the quality of student learning and strengthening 
dialogue.  
 
Standard Seven:  Faculty and Staff 
Recommendation 7:  The college take immediate steps to finalize the “Tenure 
Approval Forms.” (Standard 7.B.1) 
 
It is the responsibility of the academic senate to make recommendations for 
faculty tenure to the board of trustees.  The joint WHCC and WHCL academic 
senates, in concert with the administration, developed and approved a written 
procedure allowing for input from peer evaluators, assigned administrators, and 
students that was approved by the board of trustees in November 2003.  The 
WHCC academic senate is currently developing a tenure approval form for 
WHCC. 
 
Recommendation 8:  The college identify and implement measures to ensure 
that a diversity of faculty and staff that supports and mirrors the diversity of the 
college’s students and communities be achieved and maintained. (Standard 
7.D.2) 
 
As previously discussed in Recommendation 2, WHCC has made significant 
progress in recruiting a diverse faculty, administration, and support staff that 
more closely reflects the diversity of the student and community population.  
Since the last accreditation visit, WHCC has experienced an increase in the 
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number of Hispanic employees that more closely resembles the student 
population.   
 
Standard Eight:  Physical Resources 
Recommendation 9:  It is recommended that the college evaluate its 
organizational structure to prepare for the coordination and administration of the 
internal and external activities of the new construction and remodeling projects. 
(Standard 8.5) 
 
In preparation for the granting of college status to WHCL, the WHCCD evaluated 
its organizational structure and made appropriate changes to support the 
transition from a single- to a multi-college district.  In July 2001, the board of 
trustees approved a new organizational structure.  In March 2002, a president 
for WHCC was hired.   
 
Under the revised organizational structure, Dr. Frank Gornick became chancellor 
of WHCCD, and a district office was created, which resides at a separate location 
in Coalinga from WHCC.  Many district functions, including human resources, 
learning resources, information technology services, grants, marketing, financial 
aid, business services, child development centers, enrollment management, 
contract education, research, web services, and the foundation are located at the 
district office.  In addition, the chancellor and the vice chancellor of business 
services have offices at the district office.  Many college functions are centralized 
at the district office to maintain greater efficiency and effectiveness. 
 
An architectural consulting firm, the Addington Partnership (TAP), founded in 
1977, has been added to the business services staff for the purposes of facilities 
planning.  An architect meets bimonthly with the Facilities Development Council 
(FDC) to discuss construction and remodeling projects.  The architect also 
manages expenditures associated with construction, informs WHCC and the 
district on potential funding opportunities, supports the educational goals of the 
college with thoughtful and deliberate consideration, maintains a five-year 
construction plan, and details scheduled maintenance and repair projects in 
consultation with the FDC.  Project plans, including the WHCC child development 
center, library renovation, and wellness renovation can be viewed at the TAP 
website at www.addington.net. 
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LONGITUDINAL STUDENT ACHIEVEMENT DATA 
 
Because the transition from a single- to a multi-college district began in 2001, 
longitudinal student achievement data is not available for West Hills College 
Coalinga (WHCC) as a separate college.  However, data for WHCC for fall 2001, 
2002, and 2003 is available and detailed below: 
 
Graduation Rates 
Accurate graduation statistics are available only for the WHCCD since there has 
been only one accredited college from which students graduate.  However, to 
gain an approximation of graduation rates, WHCC students were separated from 
WHCL students by zip code.  Students who reside in the West Hills College 
Lemoore (WHCL) service area (Lemoore, Hanford, Corcoran, Riverdale, Armona, 
Strafford, Caruthers and NAS Lemoore) have been removed from the data.  
Students who reside in WHCC’s service area and nearby communities (Avenal, 
Coalinga, Dos Palos, Huron, Firebaugh, Mendota, Cantua Creek, Kettleman City, 
and Kerman), as well as out-of-state and out-of-area students, are assumed to 
attend classes in Coalinga due to the availability of residency halls.  Based on 
these assumptions, the following chart indicates graduation rates for WHCC 
separate from WHCL for 2001-2004: 
 
 

WHCC & NDC     
Graduation Rates 2001 2002 2003 2004 

Associate Degree 179 131 147 110 
Certificate  54  23  23  17 

TOTAL 232 154 170 127 
 

Graduation rates at WHCC have decreased since 2001.  It should be noted that a 
large decrease occurred in 2002 when fewer course sections were offered due to 
state budget reductions.  In addition, the ratio of students receiving associate 
degrees compared to the number receiving certificates changed significantly.  In 
2001, 77.2 percent of students received associate degrees; in 2002, 85.1 percent 
of students received associate degrees; in 2003, 86.5 percent of student received 
associate degrees; and in 2004, 86.6 percent of students received associate 
degrees.  The four-year trend indicates a growing number of students receiving 
associate degrees and a steady decrease in the number of students receiving 
certificates.  The trend is also supported by the increase in transfer rates. 
 
Transfer Rates to California Public Universities 
Although transfer rates for WHCC as a separate college are not available, the 
following data from the California Post-Secondary Education Commission (CPEC) 
indicates that transfer rates for WHCCD are fairly stable for the University of 
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California (UC) system and consistently increasing for the California State 
University (CSU) system. 
 
WHC District Transfers to California Public Universities  
1989-1990 through 2002-2003 
 

Annual Transfers to 
UC and CSU 

Year UC CSU Total 
1989/1990 2 73 75 
1990/1991 1 84 85 
1991/1992 6 75 81 
1992/1993 2 57 59 
1993/1994 6 66 72 
1994/1995 3 61 64 
1995/1996 5 58 63 
1996/1997 1 65 66 
1997/1998 2 76 78 
1998/1999 7 91 98 
1999/2000 6 98 104 
2000/2001 4 107 111 
2001/2002 6 120 126 
2002/2003 6 114 120  
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Success Rates 
Success rates at WHCC have decreased in the past three-year period for both 
traditional face-to-face courses and videoconferenced courses.  To date, no 
formal analysis of the trend has been completed.  Anecdotal information from 
instructors indicates that larger numbers of students have insufficient skills to 
complete college level work and are less motivated to do so. 
 
The withdrawal rate for traditional instruction has remained fairly constant.  The 
dramatic increase in enrollment in videoconferenced courses began in fall 2003 
with the advent of videoconferencing between Coalinga and Firebaugh.  In 2001 
and 2002, only a few course sections were broadcast between Coalinga and 
Lemoore.   
 
Success rates for videoconferenced courses are lower than for traditional face-to-
face instruction.  Overload on the broadband, lack of proctors/aides at the 
distant site, and problems with the technology contribute to lower success rates 
compared to traditional instruction.  Since WHCC only began online courses in 
summer 2004, no data on success rates is currently available. 
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WHCC & NDC Success Rates by Instructional Method     
 Fall 01 Fall 02 Fall 03 
Instructional Method enr suc% w% enr suc% w% enr suc% w% 
Two Way Interactive Video & Audio 32 66% 31% 11 64% 18% 233 57% 27% 
Traditional Instruction 6456 71% 15% 6270 68% 16% 5210 64% 18% 

 
 
WHCC Success Rates by Instructional Method           
  Fall 01 Fall 02 Fall 03 
Instructional Method enr suc% w% enr suc% w% enr suc% w% 
Two Way Interactive Video & Audio 32 66% 31% 11 64% 18% 126 55% 30% 
Traditional Instruction 5062 69% 16% 4656 66% 18% 3808 65% 18% 

 
 
NDC Success Rates by Instructional Method           
  Fall 01 Fall 02 Fall 03 
Instructional Method enr suc% w% enr suc% w% enr suc% w% 

Two Way Interactive Video & Audio             107 59% 24% 
Traditional Instruction 1394 72% 15% 1614 70% 14% 1402 63% 18% 

 
Basic Skills 
Success rates for basic skills courses have generally increased over the past 
three year period.  Although some decrease was seen in fall 2002, the success 
rates in English, English as a Second Language (ESL), and math have all 
increased between fall 2001 and fall 2003.  However, success rates in guidance 
studies for DSPS students have decreased.  Withdrawal rates in guidance studies 
have increased as well. 
 
 
WHCC & NDC Fall 01 Fall 02 Fall 03 
 suc% unsuc% w% suc% unsuc% w% suc% unsuc% w% 
English 69% 18% 13% 64% 26% 11% 71% 14% 15% 
ESL 81% 17% 1% 76% 20% 4% 83% 13% 5% 
Guidance Studies 89% 0% 11% 79% 5% 15% 74% 3% 24% 
Math 29% 45% 26% 59% 34% 7% 55% 30% 14% 

 
 
WHCC Fall 01 Fall 02 Fall 03 
 suc% unsuc% w% suc% unsuc% w% suc% unsuc% w% 
English 66% 21% 12% 60% 25% 15% 62% 20% 18% 
ESL 73% 27% 0% 76% 24% 0% 79% 17% 3% 
Guidance Studies 78% 0% 22% 79% 5% 15% 74% 3% 24% 
Math 39% 43% 18% 73% 13% 13% 55% 30% 14% 
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Although success rates at NDC in basic skills English and math have 
increased, success rates in ESL have decreased.  Due the inability to 
find qualified instructors, guidance studies and math were not offered 
in fall 2003.  Guidance studies courses are being offered in fall 2004 
and math in spring 2005 at NDC. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

NDC Fall 01 Fall 02 Fall 03 
 suc% unsuc% w% suc% unsuc% w% suc% unsuc% w% 
English 72% 15% 13% 67% 26% 7% 80% 8% 12% 
ESL 90% 8% 3% 76% 17% 7% 86% 9% 6% 
Guidance Studies 100% 0% 0%             
Math 20% 47% 33% 44% 56% 0%       
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STUDENT LEARNING OUTCOMES 
 

In March 2003, West Hills College Coalinga (WHCC) began its dialogue 
concerning the development and implementation of student learning outcomes 
(SLOs) by sending faculty members and administrators to a conference 
sponsored by the Research and Planning (RP) Group for California Community 
Colleges on at Bakersfield College.  In June 2003, vocational faculty participated 
in the Central Region Consortium planning retreat in Monterey.  In August 2003, 
the dialogue continued on flex day with Dr. Scott Corbett, a history instructor at 
Oxnard College, discussing the advantages of student learning outcomes from a 
faculty perspective.  In November 2003, Joe Moreau, dean of academic services 
at Mira Costa College and former dean of learning resources at WHCCD, 
participated in dialogue with the accreditation substandard committees regarding 
the development of SLOs.  In addition, on spring flex day in January 2004, 
faculty attended a WHCC workshop, and in February 2004, a Central Region 
Consortium workshop at Fresno City College.  After the faculty gained some 
familiarity with student learning outcomes as a result of the workshops, WHCC 
tackled the task of developing and implementing SLOs at the course level. 
 
The dean of student learning developed materials and held workshops for WHCC 
and WHCL faculty members to develop student learning outcomes by taking the 
course objectives and using primary trait analysis to operationalize the course 
objectives.  Each faculty member was provided with a packet of materials and a 
copy of Effective Grading: A Tool for Learning and Assessment by Barbara E. 
Walvoord and Virginia Johnson Anderson.   During March and April 2004, English 
and social science faculty developed SLOs for 11 courses in economics, English, 
geography, history, and psychology.  In addition, many faculty members created 
grading rubrics for the student learning outcomes that they developed.  In fall 
2004, the SLOs were adopted across all course sections for implementation.  At 
the end of the semester, data was analyzed and narrative reports written as an 
assessment tool for improvement of student learning. 
 
During September and October 2004, math, science, business, computer 
information systems, child development, physical education, and administration 
of justice faculty completed SLOs for 20 courses in respective disciplines.  The 
SLOs were adopted and were implemented in spring 2005. 
 
In January 2005, a team (including the chief instructional officer, one associate 
dean of student learning, the academic senate president, two faculty members 
and the district director of institutional effectiveness, planning and web services) 
attended a workshop on Moving from Confusion to Confidence: Using Outcomes 
Data to Improve Local Programs presented by Dr. Norena Badway and W. 
Norton Grubb of the Higher Education Evaluation and Research Group.  Faculty 
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were provided a stipend by the Central Region Consortium to lead a similar 
activity at WHCC. 
 
In March and April 2005, workshops were offered to aid faculty in the remaining 
disciplines (performing arts, psychiatric technician, philosophy, speech, Spanish, 
crop science) to develop SLOs for approximately 16 courses.  Each full-time 
faculty member has attended two hands-on workshops and developed student 
learning outcomes in at least two courses in a relevant discipline.  Once the 
faculty member has been trained in the development of SLOs, the student 
learning outcomes will be added to the course outlines through the curriculum 
process.   
 
As other courses are modified through the five-year curriculum review process, 
SLOs will be developed and added to the course outlines.  Students can 
demonstrate successful achievement of student learning outcomes in a variety of 
ways depending on the course.  Instructors in different disciplines have chosen 
to assess SLO’s in varying ways.  For example, the English faculty have chosen 
to give writing assignments that will be group-graded, while the psychology 
faculty have decided to give a comprehensive final exam with embedded 
questions.  Faculty will norm rubrics, collect data from each course section, and 
evaluate the data at the end of each semester.  The assessments will then be 
used as part of the program review process to plan improvements in instructional 
areas. 
 
In addition to course level student learning outcomes, WHCC has begun to 
address degree-level SLOs.  In spring 2005, the dean of student learning held a 
workshop for the curriculum/general education committee to begin dialogue on 
developing, implementing, and evaluating student learning outcomes at the 
degree and general education level.   
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ORGANIZATION OF THE SELF STUDY 
 
It is appropriate that the rebirth of West Hills College Coalinga (WHCC) as a 
separate college in a multi-college district should occur simultaneously with the 
accreditation self study using new standards emphasizing self-reflective dialogue 
and evaluation of institutional effectiveness.   
 
The dialogue began when institutional aspirations for WHCC were identified in 
the “Voices, Values and Vision” town hall meetings that occurred from October 
2002 through January 2004 in the communities of Coalinga, Avenal, Firebaugh, 
Mendota, Huron, San Joaquin, and Tranquility. The data gathered were analyzed 
and resulted in the development of the strategic plan adopted by the board of 
trustees in July 2004. 
 
The mechanism for the self study has been extensive dialogue among and 
between students, faculty, administrators, classified staff, and community 
members.  A major premise of the self study was that the strength of the self-
study lay in the inclusiveness of the voices that contributed, and a goal was set 
to achieve 100 percent participation across all areas of the campus.  
Approximately 70 faculty, classified staff, and administrators participated on the 
accreditation standard committees.  Many more attended meetings, gave 
interviews and provided feedback in a variety of ways.  In May 2004, students, 
faculty and staff completed an accreditation self study survey regarding WHCC 
functions. 
 
The college president asked two faculty members and one administrator to serve 
as tri-chairs to lead the accreditation self study process.  In addition, an 
administrator co-chair and a faculty co-chair were selected for each of the four 
accreditation standards.  An “Accreditation Self Study Office” was designated in 
the administration building with access to computers, a printer, a scanner, 
telephone, and locked file cabinets.  Important reference documents were placed 
on the WHCC website for easy access, and a simple standardized form was 
developed to document meetings regarding accreditation. 
 
The tri-chairs established a timeline and met with the co-chairs to review 
institutional resources; committee membership; and the co-chair’s roles and task 
assignments.  Each co-chair read the standards and supporting reports carefully 
to understand what was needed and met with subcommittees to assign tasks.  
All meeting forms, self report drafts, and documentation were forwarded to the 
tri-chairs for review and comment.  
 
A unique approach was taken to the preparation of the self study report.  
Because of the emphasis on themes that thread throughout the four new 
standards, a matrix was developed listing standards at the top and themes down 
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the left-hand side.  Committee members listed assertions regarding each 
standard next to the appropriate theme.  The matrix approach ensured that the 
themes would not be neglected as the individual standards were addressed.  
Then the matrices were converted into drafts of the self study report with the 
themes italicized for easy recognition.  The weaving of the themes and standards 
enabled committee members the opportunity to provide a holistic approach to 
thinking and writing about WHCC. 
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SELF STUDY TIME LINE 
 
JULY 2003 

• July - Dr. Anthony Tricoli, the college president, appointed Dr. Beverly 
Smith, chief instructional officer; Terry Corcoran, math instructor; and 
Faye Mendenhall, basic skills math instructor; as the accreditation tri-
chairs. 

 
• July - Selection of administrator and faculty co-chairs for each standard 

occurred. 
 
AUGUST 2003 

• August - Drafting of time lines to complete self study completed. 
 
• August 14 - Flex Day - Dr. Scott Corbett, history instructor, Oxnard 

College, facilitated a presentation to full-time and part-time faculty on 
“Faculty and the new ACCJC Accreditation Standards.” 

 
SEPTEMBER 2003 

• September 4 - Tri-chair organizational meeting determined the first steps 
necessary for the accreditation self study process. 

 
• September 12 - Co-chair meeting developed a form to document 

meetings, review institutional resources, determine standard committee 
membership, and discuss the co-chair’s roles and task assignments. 

 
• September 17 - Tri-chair meeting decided on the next steps to organizing 

the accreditation self study. 
 

• September 18 - The college president hosted a campus-wide meeting and 
discussion regarding planning and accreditation. 

 
• September 26 - Co-chair meeting further discussed important first items 

and how to get started on the standards. 
 
OCTOBER 2003 

• October - Regular meetings of subcommittee members working on 
standards/themes matrices occurred. 

 
• October 2 - Eight tri-chair and co-chair members, as well as the college 

president, attended an accreditation self study workshop at Modesto 
Junior College. 
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• October 7 - First draft of subcommittee membership completed. 
 
• October 9 - Tri-chair meeting discussed a series of dialogues, 

communication with tri-chairs, accreditation spreadsheets, and folder 
structure for web site. 

 
• October 10 - Finalized accreditation self study meeting form. 

 
• October 16 - Tri-chair meeting discussed substantive change reports and 

the need for accessing data for planning purposes. 
 

• October 21 - Tri-chair meeting discussed difficulties in obtaining 
accreditation documentation. 

 
• October 21 - All-staff dialogue and BBQ at Bob Viet’s farm regarding the 

future direction of WHCC. 
 

• October 23 - Tri-chair meeting discussed issues for next co-chair’s 
meeting and necessity for mandatory faculty meeting to discuss 
expectations for the “reinvention of the college.” 

 
• October 24 - Accreditation reference materials placed on website. 

 
• October 24 - Co-chair’s meeting discussed development of a matrix, 

materials available on the website, and procedures/mechanics of 
completing the self study report. 

 
• October 28 - Board of trustees approved a new instructional area and 

curriculum committee membership structure. 
 

• October 29 - Tri-chair meeting discussed the self study matrix, tracking 
documentation, and capturing the work product. 

 
• October 31 - Faculty meeting held on the “Rebirth of the College” dialogue 

from the faculty perspective. 
 
NOVEMBER 2003 

• November - Regular meetings of subcommittee members working on 
standards/themes matrices occurred. 

 
• November 4 - Accreditation sub-standard committee in-service workshop 

provided an overview of the accreditation process and discussed the 
procedures/mechanics of completing the self study report. 
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• November 6 - Tri-chair meeting discussed responses to the previous 
accreditation visit. 

 
• November 14 - All staff student services meeting to “redefine” and/or 

understand the way business is conducted in the student services area. 
 

• November 17 - Joe Moreau, dean of academic services at Mira Costa 
College and former dean of learning resources at WHCCD, met with each 
standard committee to provide his expertise on the new accreditation 
standards and student learning outcomes since Mira Costa was one of the 
pilot colleges for the new standards. 

 
• November 17 - Tri-chair meeting discussed Joe Moreau’s presentation, re-

inventing the college, and student learning outcomes. 
 

• November 21, The accreditation liaison officer (ALO) attended the ALO 
workshop in Oakland. 

 
• November 25 – Tri-chair meeting discussed need for strategic and master 

educational plans, college committee structure, and the interface of the 
WHCC and the district. 

 
DECEMBER 2003 

• December 5 -The tri-chairs and co-chairs attended the RP Group 
assessment workshop in Fresno. 

 
• December 9 – Accreditation self study process report presented to the 

board of trustees, including the completed matrices. 
 
• December 16 - Planning, Budget & Accreditation Committee (PBA) 

meeting reviewed previous strategic master plans and discussed new 
committee organization. 

 
• December 17 - Tri-chair meeting planned accreditation activities for 

flex/duty days for spring 2004. 
 
JANUARY 2004 

• January 15 - Flex Day - student learning outcomes workshop attended by 
faculty members. 

 
• January 16 - Duty Day - revision of the first draft of the accreditation self 

study matrices completed. 
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• January 27 - Tri-chair meeting discussed drafting a letter to committee 
members addressing concerns arising from reading the matrices. 

 
• January 28 – Memo emailed to all committee members addressing ten 

concerns resulting from the Tri-chair review of the matrices. 
 
FEBRUARY 2004 

• February - Regular meetings of standard subcommittee members working 
on first draft of the self study report occurred. 

 
• February 5 - Tri-Chairs attended the Central Region Consortium workshop 

in Fresno on student learning outcomes. 
 

• February 6 - Accreditation self study PowerPoint presented at board of 
trustees retreat. 

 
• February 9 – Memo emailed to each standard co-chair with specific 

instructions on writing the first draft of the accreditation self study report 
using the matrices as the basis for the information to include. 

 
• February 26 – The newly formed College Consultation Council held its first 

meeting. 
 
MARCH 2004 

• March - Regular meetings of standard subcommittee members working on 
first draft of the self study report occurred. 

 
• March 19 - Student learning outcomes workshop for English and social 

science faculty resulted in SLOs for ECON 1A, ENG 51A, GEOG 1, HIST 
17A and PSYCH 1. 

 
APRIL 2004 

• April - Regular meetings of standard subcommittee members working on 
the second draft of the self study report occurred. 

 
• April 5 - First draft of accreditation standards for self study report 

completed. 
 
• April 13 - Tri-chair meeting discussed major problems that still need to be 

addressed, gathering the documentation, consolidating the drafts, and 
placing documentation in electronic format. 

 
• April 14 – Memo emailed to co-chairs addressing eight major weaknesses 

found in the tri-chair review of the first draft. 
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• April 21 – The newly formed Learning Resources Council held its first 
meeting. 

 
• April 23 - Student learning outcomes workshop for English and social 

science faculty resulted in SLOs for ECON 1B, ENG 51B, ENG 1A, GEOG 3, 
HIST 17B and PSYCH 3. 

 
• April 27 - Self study update report presented to the board of trustees. 

 
MAY 2004 

• May - Regular meetings of standard subcommittees working on the 
second draft of the self study report occurred. 

 
• May 7 - The newly formed Instructional Services Council held its first 

meeting. 
 
• May 12 - The newly formed Facilities Development Council held its first 

meeting. 
 

• May 25 - Self study update report presented to the board of trustees. 
 

• May 27 - The newly formed Student Services Council held its first meeting. 
 

• May 28 - Student, faculty and staff accreditation self study surveys 
completed. 

 
JUNE 2004 

• June - Student, faculty and staff surveys tabulated. 
 

• June 10 - Second draft of accreditation standards for self study report 
completed. 

 
• June 17 - Tri-chair meeting reviewed second draft of the accreditation 

standards portion of the self report and discussed document collection. 
 

• June 24 – First draft of the introductory section to the accreditation self 
study report completed. 

 
• June 29 - Self study update report presented to the board of trustees. 

 
• June 29 – WHCC mission and vision statements approved by board of 

trustees. 
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JULY 2004 
• July 13 - Tri-chair Meeting reviewed introductory section to the 

accreditation self study first draft and discussed responses to 
recommendations from last site team visit. 

 
• July 20 - Self study update report presented to the board of trustees. 
 
• July 20 – The strategic plan and new administrative organizational 

structure based on student learning model approved by board of trustees. 
 

• July 27 - Presidents and chief instructional officers from WHCC and WHCL 
discussed the recommendations from the ACCJC for WHCL and its 
potential impact on Coalinga. 

 
AUGUST 2004 

• August 2 - Third draft of accreditation standards for self study report 
completed. 

 
• August 2 - Second draft of the introduction to the accreditation self study 

report completed. 
 

• August 2 - Tri-chair meeting discussed self study report progress and 
remaining issues. 

 
• August 12 - Flex Day - Review of appropriate self study draft components 

completed by accreditation standard sub-committees. 
 
• August 13 - Duty Day - Faculty reviewed the third draft of the self study 

report. 
 

• August 22 – Self study update report presented to board of trustees. 
 
SEPTEMBER 2004 

• September 21 - Self study update report presented to board of trustees. 
 

• September 24 - Student learning outcomes workshop for math, science, 
business, computer information systems, child development, physical 
education, and administration of justice faculty resulted in SLOs for MATH 
101, MATH 61, MATH 63, BIO 10, CHEM 2A, CHEM 2B, CHEM 1A, 
CHEM2A, CD 5, BIOL 10, BUS 13A, BUS 13B, BUS 20, HE 35, AOJ 1 and 
AOJ 3. 

 
• September 27 - Fourth draft of the accreditation self study report 

completed. 
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• September 30 - Third draft of the introductory section to the accreditation 
self study report completed. 

 
OCTOBER 2004 

• October - Final editing, formatting, proofing and compiling of the final self 
study report completed. 

 
• October 8 – Fourth draft of the introductory section to the accreditation 

self study report completed. 
 

• October 15 – Fifth accreditation self study draft forwarded to the board of 
trustees, chancellor, president, CCC, academic senate president, faculty 
association president, classified staff association president, associated 
student body president, curriculum/general education committee chair, tri-
chairs, and standard chairs/co-Chairs for review. 

 
• October 22 - Student learning outcomes workshop for math, science, 

business, computer information systems, child development, physical 
education, and administration of justice faculty results in SLO’s for MATH 
15, BIO 32, BIO 35, CHEM 5, CHEM 8, CHEM 9, CD 10, CD 18, BUS 24, 
BUS 28, CIS 7, AOJ 4, and AOJ 12. 

 
• October 25 - Self study update report presented to board of trustees. 
 

NOVEMBER 2004 
• November 3 – Seventh accreditation self study draft forwarded to the 

board of trustees, chancellor, and president for review. 
 

• November 16 – Review of the accreditation self study report by the board 
of trustees. 

 
• November 19 - Student Learning Outcomes Workshop held for the 

curriculum/general education committee to develop degree level SLOs. 
 

• November 22 - Accreditation self study report approved by the academic 
faculty senate. 

 
DECEMBER 2004 

• December 7 - Accreditation self study report approved by board of 
trustees. 

 
• December 8 – Accreditation self study report posted to WHCC website. 
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• December 9 – Accreditation self study report approved by the College 
Consultation Council. 

 
JANUARY 2005 

• January - Accreditation self study report mailed to ACCJC/WASC. 
 
• January 27-28 – Team attended a program improvement workshop at 

Bass Lake. 
 
FEBRUARY 2005 

• February - Final preparations for accreditation site visit occurred. 
 
• February – Substandard Committee Meetings held to review final 

accreditation self study report. 
 
MARCH 2005 

• March 15-17 - ACCJC team site visit to WHCC and NDC. 
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SELF STUDY COMMITTEE MEMBERS 
 
TRI-CHAIRS 
     Dr. Beverly Smith – Dean of Student Learning 
    Terry Corcoran – Math Instructor 
     Faye Mendenhall – Basic Skills Math Instructor 
 
STANDARD I:  Institutional Mission and Effectiveness 
    Dr. Michael Burke (Co-Chair) – Biology/Math Instructor 
     Lorna Davis – Administrative Assistant 
     Susan Kincade (Co-Chair) – Dean of Learning Resources 
     Melissa Valgeirsson – English Instructor 
     Anita Whitehead – Administration of Justice Instructor 
     Pam Williams – High Technology/Access Specialist 
 
STANDARD II:  Student Programs and Services 
      Sarah Shepard (Co-Chair) – Business Instructor 
      Dr. Beverly Smith (Co-Chair) – Dean of Student Learning 
 
      Subcommittee A:  Instructional Programs 
           Cynthia Davis – Director of Health Careers 
           Cherie Mitchell – Office of Student Learning Senior Secretary 
           Norine Oliver – History/Political Science Instructor 
           Sarah Shepard – Business Instructor 
           Ken Sowden – Math Instructor 
           Cal Tincher – History/Humanities Instructor 
 
       Subcommittee B:  Student Development & Support Services 
            Alicia Aguilera – Admissions and Records Assistant 
            Bertha Felix-Mata – Associate Dean of Student Learning 
            Linda Jacobus – ESL Instructor 
            Richard Jeffery – Work Experience Coordinator 
            Sandy McGlothlin – Counselor 
            Eva Ramirez – Advising Specialist 
            Dr. Martha Rodriquez – DSPS/EOPS Director 
 
       Subcommittee C:  Library and Learning Support Services 
            Linda Amaya-Guenon – Counselor 
            Paul Hodsdon – English Instructor 
            Susan Kincade – Dean of Learning Resources 
            Rhea Rehark-Griffith – Spanish Instructor 
            Dr. Jeff Vaughn – English/Humanities/Philosophy Instructor 
            James Vosburg – Library Technician 
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            Tom Winters – Economics/DSPS Instructor 
            Rebecca Reyes – Learning Resources Senior Secretary 
 
STANDARD III:  Resources 
      Bertha Felix-Mata (Co-Chair) – Associate Dean of Student Learning 
      Marlese Roton (Co-Chair) – Counselor 
 
      Subcommittee A:  Human Resources 
            Mark Arce – Counselor 
            Marta Henrickson – Counselor 
            Genie Pratt – Child Development Instructor 
            Alicia Rocha – Advising Specialist 
            Marlese Roton – Counselor 
 
      Subcommittee B:  Physical Resources 
            Shaun Bailey – Skilled Maintenance Worker 
            April Chavarria – Health Careers Outreach Specialist 
            Robert Clement – Director of Athletics 
            Staci Mosher – Psychology Instructor 
            Dr. Dixie Smith – Performing Arts Instructor 
            Harold Wiest – Performing Arts Instructor 
 
      Subcommittee C:  Technology Resources 
            John Bart – Administration of Justice Instructor 
             Paul Blair – PC & LAN Specialist 
            Ron Danner - Director of Residential Living 
            Maggie Discont – ESL Instructor 
            Cindy Hauki – Business/CIS Instructor 
            Jessica Jimenez – One Step Beyond Senior Secretary 
            Keith Paxton – Director of All Youth One Stop 
            Emma Santos – Financial Aid Assistant 
            Daniel Tamayo – International Students/Student Activities Director 
 
      Subcommittee D:  Financial Resources 
            Minerva Brixey – Student Services Office Manager 
            Rosemary Burciaga – Office Manager 
            Estella Fronaberger – EOPS/DSPS Secretary 
            Eliseo Gamino – Associate Dean of Student Learning 
            Bruce Hunt – Agriculture Instructor 
            Patty Morales – Office Assistant 
            Jeff Wanderer – Biology Instructor 
            Scott Wilson – Math Instructor 
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STANDARD IV:  Leadership and Governance 
     Marlon Hall (Co-Chair) – Basic Skills English Instructor 
     Dr. Larry Rathbun (Co-Chair) – Associate Dean of Student Learning 
 
     Subcommittee A:  Decision-Making Roles 
          Clint Cowden – Agriculture Technology Instructor 
           Jim Grant – Speech Instructor 
           David Hedgecock – Geography Instructor 
           Anna Lisa Little – Child Development Instructor 
           Jill Stearns – District Director, Financial Aid 
 
     Subcommittee B:  Board and Administrative Organization 
           Bruce Baker – GPS Project Coordinator 
           Carl Dean – Health/Physical Education Instructor 
           Mark Gritton – Health/Physical Education Instructor 
           Guadalupe Luna – Program Assistant 
           Merlin Welch – Heavy Equipment Instructor 
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ORGANIZATION OF THE INSTITUTION 
       
The District 
West Hills Community College District (WHCCD) is currently comprised of one 
district office; one accredited college, West Hills College Coalinga (WHCC) with 
an attendance center, North District Center (NDC); and one college, West Hills 
College Lemoore (WHCL) that is a candidate for accreditation.  The chancellor 
acts as the liaison between the colleges and the board of trustees.  Informed 
dialogue between the district and colleges flows in both directions.  The 
presidents meet with administrators and councils, dialogue with internal and 
external campus constituents, and bring information to the chancellor’s executive 
cabinet meetings.  The chancellor forwards information to the board in regular 
reports at board meetings.  The board, subsequently, provides direction to the 
chancellor, who presents information at the executive cabinet meeting to the 
presidents, who utilize it with college-level constituents in meeting college 
student learning goals. 
 
In its support role, the WHCCD provides several centralized, districtwide services 
to the colleges, including human resources; business services; marketing; 
financial aid; information technology services; enrollment management; facilities 
development and management; grants; learning resources; research; web 
services; and the foundation.  The chancellor oversees the operation of the 
services located at the district office except for learning resources, which 
operates at each of the colleges separately. 
 
The Chancellor 
The chancellor’s office has responsibility for administering the policies adopted by 
the board of the trustees and executing all decisions of the board requiring 
administrative action, including facilities planning.  The chancellor is the chief 
executive officer of the organization and, as such, works closely with the 
executive team on the following functions:  educational program; student 
support; planning and research; fiscal activities; communication activities 
including publications, government relations, legal support and local 
partnerships; human resources; management information systems; information 
technology; and grants and foundations. 
 
The chancellor’s role is to be supportive of the college presidents and to develop 
ways to maximize instructional opportunities for students.  The chancellor 
attempts to be as innovative as possible in providing essential services to the 
campuses, including the use of technology, and employing staff who view the 
individual’s role as providing service to the colleges.  While the district mapping 
process is new, it provides great opportunities to identify ways in which the 
district needs to communicate in a more effective manner to the campuses 
concerning the services it provides.  For example, while the district has been 
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successful in obtaining over $40 million in state and federal grants, it has not 
been effective in communicating to the campuses how grants have allowed the 
district to provide more faculty and resources; therefore, more classes for 
students.  It is the district’s hope that as WHCCD continues to provide dialogue 
and greater service to the campuses, everyone, including district staff, will begin 
to have a clearer role of the district in relationship to the colleges.  The college 
presidents have done an excellent job in articulating the role of the college as it 
relates to the district, and each year that role becomes more defined and clearer 
for everyone involved.  The chancellor’s office has formal and informal 
interactions with each college as provided by the college presidents.  In each 
case, however, the chancellor’s office supports the autonomy of the college 
presidents to operate the colleges within the policies and procedures of WHCCD. 
 
Human Resources  
Under the supervision of the vice chancellor of business services, the district 
director of human resources (HR) is responsible for the overall recruitment and 
processing of all positions for the district regardless of location.  All background 
checks, including criminal history, interviews with previous employers, as well as 
social security tracing, are performed by the HR director.  Additionally, once an 
individual is employed the HR office provides the necessary orientation to ensure 
that all benefits and applicable contractual obligations are understood with 
regards to each employee’s area of responsibility.  HR provides yearly contracts 
for full-time administrators and full-time faculty as well as semester-long 
contracts for part-time faculty employed at WHCC. 
 
The district director of HR also serves as the district’s chief negotiator and is 
responsible for the implementation, interpretation, and administration of the 
collective bargaining agreements for WHCCD.   
 
When a position becomes open, the WHCC provides HR with a “Request to Fill 
Position” (RFP) form signed by the appropriate supervising and budget 
administrator, the college president, the district vice chancellor of business 
services, and the district chancellor.  HR advertises the position through 
appropriate media. The college president or other administrator establishes the 
appropriate hiring committee that creates or revises job descriptions, interview 
questions, application review criteria, evaluates, and interviews candidates.  The 
academic senate appoints faculty members to faculty hiring committees.  HR 
schedules interviews and provides the college with appropriate paperwork.  Once 
final interviews are conducted, and the RFP signed by the above-listed 
personnel, HR conducts background checks and makes final job offers.  Once the 
job offer has been made and the necessary orientation completed by HR, the 
new employee reports to the college and assumes appropriate responsibilities.  
WHCC conducts employee evaluations on a regular schedule tracked by HR 
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dependent on bargaining unit contract and/or board policy requirements.  The 
evaluations are sent to HR for inclusion in the individual’s personnel file. 
 
In addition, the HR director, college president, and dean of student learning 
interact on a regular basis as necessary to discuss and resolve personnel issues 
including student grievances.  If necessary, HR contacts the district’s legal 
advisors for opinions and/or investigations and informs the college administrators 
as to actions being taken. 
 
Business Services 
Under the supervision of the chancellor, the vice chancellor of business services 
is responsible for the district budget, capital outlay, mandated cost 
reimbursement, insurance coverage, risk management, accounting functions, 
and supervision of districtwide bookstore functions and child development 
centers.  All WHCCD monies are accounted for by the district business services 
department.   
 
All college-level and district-level units, including auxiliary operations and student 
organizations, deposit and maintain funds with the district business services 
department.  Business services is responsible for accepting and rejecting bids 
including standardizing specifications; payment approval of invoices; the 
disposition of surplus property; regular contact with department heads and 
vendors; maintenance of records systems; preparing reviews and distributing 
related detailed reports; and striving to ensure the expeditious procurement of 
needed materials and services.   
 
In addition, business services provides projections of revenue and forecasts the 
district’s financial position; consults with data processing personnel regarding 
financial and accounting issues; prepares monthly financial statements, analyses, 
and other periodic reports; oversees and coordinates implementation of new 
financial systems, providing training to both district and college staff members; 
and issues payroll, student body, and revolving fund checks; and petty cash. 
 
Each college campus receives money and prepares deposits for submission to 
the district business services department for processing and posting to the 
general ledger.  College personnel have Datatel access to enter purchase 
requisitions for appropriate college-level budgets.  Once WHCC receives its 
budget allocation for the year, the councils at the college level develop 
appropriate budgets for respective areas and submit to the College Consultation 
Council (CCC) for approval.  The finalized budgets are forwarded to business 
services for entry in Datatel. 
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Marketing 
Under the supervision of the chancellor, the district director of marketing is 
responsible for advertising, public information, and marketing activities for the 
district.  The director works closely with the director of institutional effectiveness, 
planning and web services to ensure accurate and timely information is available 
to the public via the website.  In addition, the marketing department maintains 
files of all news articles and video news clips that appear about the colleges and 
the district via subscriptions to two daily newspapers and a number of weekly 
publications.   
 
The district duplicating department, located on the Coalinga campus, also reports 
to the district director of marketing and provides reproduction services, graphic 
design services, and photo files for the entire district.  Copy machines are located 
on each campus for making a few copies; however, large numbers of copies 
need to be requested from the duplicating department and delivered to the 
appropriate site. 
 
The district director of marketing coordinates with the college president and the 
dean of student learning to develop advertising, publications, and news releases 
that represent WHCC to the community.  The director of marketing is frequently 
invited to the president’s council to share ideas and help develop marketing 
strategies for the college. 
 
Information Technology Services 
Under the supervision of the vice chancellor of business services, the district 
director of information technology services (ITS) provides for the planning, 
development, and support of the information technology infrastructure of the 
district.  The architectural framework of the information technology infrastructure 
is designed to support and enhance the mission and goals of the district and the 
college by enabling interactive multimedia through the deployment of computing, 
communications, and new media technologies.  The ITS support focus is on the 
baseline information infrastructure and central tools.  Information technology 
deployed primarily through ITS includes telecommunications, data processing, 
office automation, multimedia, and end-user computing. 
 
WHCC interacts with ITS personnel regularly in its support function.  When a 
problem arises at the college level, an email is sent to the ITS help desk for 
response.  In addition, the district computer operations manager, located on the 
Coalinga campus, consults with the dean of student learning frequently regarding 
the order and/or repair of faculty and classroom computers.  The director serves 
on the Instructional Services Council (ISC) to discuss technology issues. 
 
In addition, college-level technology recommendations generated at the college 
council level are forwarded to the College Consultation Council (CCC).  The CCC 
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forwards them to the West Hills College customer information team (WHCIST) 
technology advisory team (TAT) for resolution as appropriate.  The TAT is 
comprised of districtwide faculty, administrators, staff, and students, who 
address technology-related issues focusing attention on hardware and software 
that directly impacts instruction.  The TAT also has oversight for implementation 
of the e-learning technology strategic plan adopted in fall 2002. 
 
Enrollment Management 
Under the supervision of the chancellor, the district director of enrollment 
management has responsibility for admissions, records, registration, and 
curriculum management.  Enrollment services ensures admission of students in a 
timely and efficient manner, registration of qualified students, accuracy of 
permanent records, and district maintenance of college course schedules and 
catalogs.  A district admissions assistant aids WHCC students and faculty with 
admission and registration issues on campus. 
 
The district instructional operations manager, who reports to the district director 
of enrollment management, aids the dean of student learning by entering the 
WHCC course schedules and catalogs into the Datatel system before the district 
director of institutional effectiveness, planning and web services posts them to 
the WHCC website.  In addition, the instructional operations manager creates 
agendas and takes minutes for the WHCC curriculum/general education 
committee.  The manager maintains the original copies of all WHCC curriculum at 
the district office. 
 
Facilities Development and Management 
An architectural consulting firm, the Addington Partnership (TAP), has been 
added to the business services staff for the purposes of facilities planning.  An 
architect meets bimonthly with the WHCC Facilities Development Council (FDC) 
to discuss construction and remodeling projects.  The architect also manages 
expenditures associated with construction; informs the college and district on 
potential funding opportunities; supports the educational goals of the institution; 
maintains a five-year construction plan; and details scheduled maintenance and 
repair projects in consultation with the FDC. 
 
The FDC also interacts with the district in the development and resolution of risk 
management issues, including development of the chemical hygiene plan, 
emergency preparedness plan, and emergency evacuation plan. 
 
Grants 
Under the supervision of the chancellor, the district director of grants 
communicates with the college presidents, administrators, and faculty to 
determine possible grant funding.  The director also works with the college grant 
program directors to ensure that funded grants are implemented within the 
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specific guidelines of each individual grant, thus ensuring that all appropriate 
supporting documentation is in place for audit purposes. 
 
In order to meet compliance review regulations, the district director of grants is 
responsible for providing all funding sources with the mandated reports 
including:  follow-up documentation, performance reports, fiscal reports, and 
statistical data as required.  The director also attends federal, state, and local 
meetings to build collaboration and share best practices.  District grant staff 
members continually meet with potential funding sources such as workforce 
investment boards, employment and development departments, and federal 
agencies to maintain positive working relationships. 
 
Institutional Effectiveness, Planning and Web Services 
Under the supervision of the chancellor, the district director of institutional 
effectiveness, planning and web services performs a variety of duties to plan, 
organize, design, coordinate, supervise, and implement a research program that 
supports the goals of the district and the college.  The director works closely with 
the college president and the dean of student learning to ascertain the data 
needs of the college for evaluating and improving the college’s instructional and 
student support services.  The director provides data to the college as requested 
in a timely manner. 
 
In addition, the director designs and maintains the district’s and college’s 
websites, and establishes procedures and standards for posting content on all 
district internet and intranet websites.  College personnel post content to the 
WHCC website through the use of the “Contribute” software.  The director 
consults with the president’s council regarding WHCC website issues. 
 
Financial Aid 
Under the supervision of the chancellor, the district director of financial aid is 
responsible for the administration and organization of financial aid programs for 
the district.  The programs include federal and state grants; fee waivers; federal 
and institutional work study; institutional grants; scholarships; and direct loans.  
The district financial aid office is designed as a district-level function with staff at 
WHCC to meet the needs of students.  Policies and practices are districtwide, 
while hours of operation vary depending upon location.  Although there is a 
district director, there is also a financial aid coordinator at the Coalinga campus 
to ensure smooth service is provided to students on a daily basis.  In addition, 
one of the associate deans of student learning interacts regularly with the district 
director of financial aid to resolve any issues that arise. 
 
Learning Resources 
Under the supervision of the chancellor, the district dean of learning resources is 
responsible for the library/learning resource center (L/LRC), the NDC Library, 
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instructional media services, tutoring, classroom technology, and distance 
learning.  The dean interacts frequently with the president, dean of student 
learning, and the College Consultation Council (CCC) regarding issues related to 
learning resources. 
 
In addition, the district dean of learning resources supervises the WHCC/NDC 
librarian, the WHCC library resource specialist, and other related support staff. 
 
The College 
Under the supervision of the chancellor, the WHCC president oversees the main 
student learning administrative areas, including instructional services; student 
services; maintenance and operations; and athletics.  Although the president has 
ultimate authority over the college’s operation, the president delegates authority 
and responsibility to appropriate administrators and others at various levels of 
the college.  
 
The president has been delegated full authority for the management and 
leadership of WHCC through board policy.  In conformity with his responsibilities 
and exercise of his leadership opportunities, the president brings together all 
members of the college community to dialogue and implement applicable 
statutes, regulations, and board policies to assure conformity with the college 
mission.  
 
In July 2004, the board of trustees approved a major WHCC administrative 
organizational change proposed by the president to strengthen the college’s 
commitment to developing and maintaining a college that places the learner at 
its center.  The new administrative structure is based on a student learning 
model with a dean of student learning and three associate deans of student 
learning, each of whom is responsible for both instructional and student support 
services components of the institution.  The athletic director and the director of 
maintenance and operations report directly to the president. 
 
WHCC has revised its committee organizational structure to encourage an 
environment of empowerment, innovation, and institutional excellence.  The 
college’s committee structure was revised to be collaborative in nature with 
systematic participative processes to ensure effective dialogue, evaluation, 
planning, improvement, and implementation of the strategic plan.  Student, 
faculty, administrative, and classified staff representatives constitute the 
membership of all governance councils and committees, including the College 
Consultation Council (CCC), Instructional Services Council (ISC), Student Services 
Council (SSC), Learning Resources Council (LRC), Facilities Development Council 
(FDC), and curriculum/general education committee, empowering all segments 
of the WHCC community to share a voice in decision-making. 
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WHCC COUNCIL/COMMITTEE STRUCTURE 
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FACULTY LEARNING CENTERS/INSTRUCTIONAL AREAS 
Full-Time Faculty Members 

2004-2005 
 

               LIBERAL ARTS                     SCIENCE, MATH, & HEALTH 
Social Sciences/Public Service 

Dave Hedgecock - Geography 
Norine Oliver – History/Political Science – 
Curriculum Representative 
Cal Tincher – History/Humanities 
Staci Mosher - Psychology 
Tom Winters – Economics/DSPS 
John Bart – AOJ – Law Enforcement 
Anita Whitehead – AOJ – Corrections -
Academic Senate Vice President 
Anna Lisa Little – Child Development 
Genie Pratt – Child Development 

Science, Math & PE 
Mark Arce – Health Ed/Basketball 
Mike Burke –Biology/Math 
Mark Gritton – Health Ed/PE/Football 
Paul Hodsdon – English/Baseball 
Jeff Wanderer – Biology/Volleyball 
Staci Mosher – Psychology/Softball 
Faye Mendenhall – BS Math 
Marlon Hall – BS English/Basketball 
Terry Corcoran - Math 
Ken Sowden – Math – Curriculum 
Representative 
Scott Wilson - Math 

Arts & Letters 
Marlon Hall – BS English – Academic Senate 
President 
Melissa Valgeirsson – English – Curriculum 
Representative 
Jeff Vaughn – English/Hum/Phil 
Linda Jacobus – BS English/ESL 
Maggie Discont – BS English/ESL 
Rhea Rehark-Griffith - Spanish 
Dixie Smith – Performing Arts/Speech 
Harold Wiest – Performing Arts/Speech 
Paul Hodsdon - English 

Jim Grant – Speech/Health Ed 
Scott Sutherland - English 

AG/BUS/CIS/CWEE 
Bruce Hunt – Agriculture/Rodeo 
Merlin Welch – Heavy Equipment 
Sarah Shepard – Business – Curriculum 
Representative 

Cindy Hauki – Business/CIS  
Richard Jeffery - CWEE 
Clint Cowden - Agriculture 

Non-Teaching Faculty 
Sandy McGlothlin – Counselor – Curriculum 
Chair 

Marlese Roton - Counselor 
Martha Rodriquez - Counselor 
Marta Hendrickson – Counselor – 
Articulation Officer 

Mark Arce – Health Ed/Counselor 
Linda Amaya-Guenon – College 
Success/Counselor 

Allied Health 
Mel Sutton 
Hector Dam-Mikkelson 
Tina Rolfsema 
Denise Oxford – Curriculum Representative 
Donna Todd 
Frank Morales 
Kim Wyatt 
Susan Tillotson 
James Hill 
Marjorie Harp 
Sheila Stumbaugh 
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ABSTRACT OF THE SELF STUDY REPORT 
 
Standard I:  Institutional Mission and Effectiveness 
 
1.A. Mission 
Based on information received during the “Voices, Values and Vision” town hall 
community and campus meetings that occurred from October 2002 through 
January 2004, West Hills College Coalinga (WHCC) made an institutional 
commitment to support student learning as its primary mission.  WHCC’s mission 
and vision statements were developed as a result of dialogue from the meetings 
and approved by the board of trustees on June 29, 2004.  This is the first 
mission statement for WHCC as a separate organizational unit from West Hills 
College Lemoore (WHCL).  
 
WHCC reviews its mission statement and revises it as necessary every five years 
as part of the strategic planning process. The college’s mission is central to 
institutional planning and decision-making.  It guides the creation of the 
institution’s major documents and the actions of its councils. The strategic plan 
and the educational master plan are comprehensive planning documents that 
guide the college toward the fulfillment of its mission.  The mission of WHCC is a 
key component in all institutional planning and decision-making processes.  
 
1.B. Institutional Effectiveness 
WHCC has worked diligently during the past year to affirm itself as a separate 
and distinct institution from WHCL as part of the proposed transition of West 
Hills Community College District (WHCCD) from a single- to a multi-college 
district.  The outcome has been the creation of a college-wide governance 
process described in the college’s strategic plan, which includes input from all 
constituencies, including significant input from students, faculty, staff, and 
community members for the purposes of identifying both measurable goals and 
student learning outcomes.   
 
The “Voices, Values, and Vision” planning process led to the development of the 
mission and vision statements; the strategic plan with strategic goals and key 
performance indicators; an organizational structure of governing councils; and a 
revised administrative organizational structure based on a student learning 
model.  Key performance indicators will be achieved through the collaborative 
efforts of faculty, staff, students, and administrators.  Leadership responsibility 
for the goals will be assumed by college administrators and co-chairs through the 
work of the college councils.  As the key performance indicators are refined by 
the responsible college council, regular reports will be made to the CCC, and 
timelines for completion will be monitored.  Themes of dialogue; institutional 
commitment; organization; student learning outcomes; evaluation, planning and 
improvement; and institutional integrity are woven through the plan.   
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Each college council began meeting in spring 2004 to identify responsibilities, 
develop governance structure, prioritize key performance indicators, and plan 
outcomes.  With the assistance of the district director of institutional 
effectiveness, planning and web services, each council expects to have clear, 
identifiable, and measurable indicators of success by the end of the 2004-2005 
academic year.  
 
 
Standard II:  Student Learning Programs and Services 
 
II.A. Instructional Programs 
WHCC commits significant resources to meet the varied educational needs of its 
students through programs consistent with educational preparation and the 
diversity, demographics, and economy of its communities.  The instructional 
programs offered at WHCC relate directly to the college’s mission and 
demonstrate the institution’s commitment to providing student-centered learning 
opportunities for its diverse population.  
 
WHCC continues to create new programs to meet the needs of its diverse 
student population.  For example, the precision agriculture certificate program 
prepares students for employment or university transfer using satellite 
technology; tractor guidance; remote sensing; aerial and field mapping; variable 
rate applications; and yield monitoring.  In order to improve the success and 
retention of the large population of under-prepared student athletes, a special 
“Athletic Learning Community” was developed to place athletes with low scores 
on the English placement test into a special cohort that take all classes together 
their first year at WHCC.  A recent federal grant provides for the creation of a 
similar learning community in precision agriculture.  In addition, WHCC uses 
technology to offer courses through videoconferencing between Coalinga and 
Firebaugh and online courses that allow students with internet access to take a 
class “anywhere, anytime.”  The strategy of using technology to better provide 
students with access to course offerings has been successful as statistics indicate 
that many students leverage face-to-face classes with distance education 
offerings. 
 
The faculty are involved at all levels in planning, implementing, evaluating, and 
improving instructional courses and programs.  In addition to serving on the ISC, 
faculty members submit new and revised course offerings for approval to the 
curriculum/general education committee.  In addition to the continual dialogue 
afforded to faculty serving on the college councils, faculty also participate in a 
program review process to keep course and program offerings current and 
effective.  Through the program review process, faculty evaluate courses and 
programs on a regular basis, make recommendations for improvements, and 
implement changes as necessary to meet the needs of students.  Each discipline 
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within an instructional area completes a program review on a regular basis—
every four years. The review includes an evaluation of data including an analysis 
of full-time equivalent students and a plan for improvement where necessary.  
Lack of data has hampered the program review process in recent years, and the 
recently hired district director of institutional effectiveness, planning and web 
services is producing the necessary data to revitalize the process.  Quality of 
instruction is also maintained through the required five-year revision of 
curriculum, the planned analysis of student learning outcomes data, and the 
program review process. 
 
As courses are modified through the five-year curriculum review process, student 
learning outcomes (SLOs) will be developed and added to the course outlines. 
SLOs  have already been developed for at least two courses in most disciplines 
during a series of workshops held at WHCC.  Students can demonstrate 
successful achievement of student learning outcomes in a variety of ways 
depending on the course.  Instructors in different disciplines have chosen to 
assess SLOs in varying ways.  For example, the English faculty have chosen to 
give writing assignments that will be group-graded, while the psychology faculty 
have decided to give a comprehensive final exam with embedded questions.  
Faculty will norm rubrics, collect data from each course section, and evaluate 
data at the end of each semester. The assessments will be used as part of the 
program review process to plan improvements in instructional areas. 
 
II.B. Student Support Services 
WHCC provides a variety of traditional student services including admissions and 
records; counseling and advising; and financial aid.  The process of admissions, 
assessment testing, and orientation for new students, counseling services, and 
registration is accessible to students in person and online and are key in 
supporting student learning.  In addition, WHCC provides special student support 
services that reflect the diversity of its student population, such as Disabled 
Students Programs and Services (DSPS), Extended Opportunity Programs and 
Services (EOPS), Cooperative Agencies Resources for Education (CARE), Student 
Support Services (SSS, formerly known as One Step Beyond), Cal WORKS, 
College Assistance Migrant Program (CAMP), All Youth One Stop (AYOS), and 
Upward Bound (UB).  The programs represent the diversity of services offered to 
students in direct support of the college’s mission.  
 
The institution ensures the quality of student support services and demonstrates 
that the services, regardless of location or means of delivery, support student 
learning outcomes, and enhance achievement of WHCC’s mission through the 
program review process.  Although program reviews have been completed, the 
information available about the effectiveness and satisfaction of student services 
is qualitative rather then empirical data.  The hiring of a district director of 
institutional effectiveness, planning and web services in June 2004 is aiding in 
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the correction of the deficiency.  Due to budget constraints imposed by the state 
fiscal crisis, the necessary resources to provide equitable access to all student 
support systems are lacking.  The impact of staff shortages is felt in several 
areas including admissions and cashiering at the Coalinga campus and NDC. 
Special program staff members have been cross-trained to assist with 
registration functions and cashiering services.   
 
II.C. Library and Learning Support Services 
WHCCD learning resources provides library, instructional media, tutoring, and 
videoconference services to the Coalinga campus and NDC.  One of the major 
ways in which learning resources enhances the achievement of the college’s 
mission is by providing technology to support student learning.  In addition, the 
district ITS department provides support for faculty computers and computer 
labs at the Coalinga campus and NDC including the L/LRC.   
 
The WHCC library/learning resource center (L/LRC), housing the Rodney B. Fitch 
Library with a collection of approximately 30,000 volumes, is currently 
undergoing a $2.7 million renovation including a 3,900 square-foot expansion 
bringing the total library size to over 13,000 square feet.  The L/LRC is a multi-
functioning facility whose services have been decentralized due to construction 
since early summer 2003.  The new L/LRC will incorporate integrated 
technologies for collection development, a tutorial center with a 30-station 
computer lab, a 24-station student wireless laptop program, pay-for-print copier 
and printers, executive video conference room, video edit suites, two quiet study 
rooms, a faculty multi-media lab, work area for media services, videoconference, 
and staff offices.   
 
The NDC Library is 330 square feet with over 2,600 holdings and an additional 
1,000 ESL pamphlets for student checkout.  The NDC Library also serves as a 
tutorial center and houses the student wireless laptop program for general 
student use.  The NDC Library received an additional 600 volumes in 2003-2004 
and is in line to reach its shelving capacity of approximately 4,000 items within 
the next two years.   
 
The instructional media services department is responsible for installations, 
delivery, inventory/tracking of all equipment, training, and support to faculty for 
all classroom and instructional technologies.  The technology standard for each 
classroom includes a video-data projector, screen, amplifier, videocassette 
recorder, DVD player, surge protector, audio cable, speakers, and ethernet 
connectivity for laptops.   In addition, portable overhead projectors, video-data 
projectors, and a slide projector are available upon request. Full-time faculty 
members are issued a laptop computer.  Part-time faculty can check out a laptop 
computer from media services on a first-come/first-served basis. 
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Budget constraints over the last two years have hindered the adequate provision 
of learning resources to all students.  There has been only one 19-hour per week 
library technician at the NDC Library in Firebaugh to provide library, media, and 
tutoring services to 500 students.  The hiring of a full-time librarian to be shared 
between Coalinga and NDC will help rectify the situation. 
 
 
Standard III:  Resources 
 
III.A. Human Resources 
WHCC follows WHCCD board approved policies and procedures in hiring 
administrators, faculty, and staff.  The policies are located in the district Human 
Resources (HR) department and on the district website.  The district has clear 
and publicly stated criteria, qualifications, and procedures for the selection of 
personnel.  Job descriptions and positions relate to the college mission and goals 
and are approved by the board of trustees.  Job descriptions accurately reflect 
duties; responsibilities; working conditions; reporting relationship;, salary range 
and benefits; selection process; and the statement of equal opportunity 
employer/Title 4/section 504 of ADA/Title 9/age discrimination.  
 
The college’s mission statement commits “college-wide staff and resources to the 
student learning process” and provides “educational, cultural, and economic 
development opportunities to our current and future students and the local and 
global communities that we serve.”  Consistent with its mission, WHCC has relied 
on the faculty and staff diversity plan in accordance with Title 5 for procedures to 
be used for the recruitment of diverse faculty and staff.  However, a few 
instructional disciplines do not have full-time faculty representatives or do not 
have sufficient numbers of faculty members.  Currently, there are no full-time 
faculty at WHCC in art, computer science, geology, or sociology. 
 
Attracting qualified applicants for administrative and faculty positions has been 
challenging due to WHCC’s rural location. To improve the applicant pool, 
openings are advertised on the district website; in local and regional 
newspapers; within professional publications; and in the Chronicle of Higher 
Education. These efforts have improved some full-time faculty and administrative 
hiring applicant pools; however, part-time faculty positions continue to be 
difficult to fill.  Part-time faculty are frequently unavailable to teach during the 
day due to other employment and/or are unwilling to travel more than 50 miles 
from Fresno or Hanford to teach in Coalinga and Firebaugh. 
 
WHCC ensures the effectiveness of its human resources by evaluating personnel 
systematically at stated intervals.  The type of evaluation varies for 
administrators, classified management, tenured full-time faculty, non-tenured 
full-time faculty, part-time faculty, and classified staff.  However, all evaluations 
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include written criteria that have clear expectations of performance of assigned 
duties and participation in institutional responsibilities.   
 
III.B. Physical Resources 
WHCC provides a high-quality physical environment and equipment in support of 
its commitment to student learning.  State capital-projects funding (proposition 
A) and a local-bond initiative (measure G) allowed the remodeling of 14 buildings 
on the Coalinga campus and at NDC.  The old facilities were remodeled to 
support existing and emerging programs and technologies and to provide design 
flexibility to accommodate programs yet to come.  Buildings were remodeled to 
include a computer lab, an open entry/open exit (OE/OE) computer lab, two 
basic skills computer labs, two science “collaboratories”, psychiatric training 
facility, theater, athletic training room, and several general purpose classrooms. 
 
In addition, a long-range capital plan to develop the “Farm of the Future” that 
included moving from the current campus farm to land donated by the Allen 
family in Coalinga is currently reaching fulfillment.  Part of the plan included 
designing and developing appropriate facilities to meet student learning needs, 
including classrooms, laboratories, fields, orchards, parking, and a pavilion for 
rodeo, cattle, horse, and community events.  Four years after conception, the 
plan has been partially completed.  Significant infrastructure, including a well and 
a drip irrigation system, has been completed. Three portable buildings have been 
remodeled on the Allen farm to house two classrooms and a computer lab based 
on the Farm of the Future academic master plan developed during spring 2004.  
The first classes in the new buildings were held in fall 2004. 
 
The maintenance and operations (M & O) director has overall supervisory 
responsibility for security; safety; shipping and receiving; mail; transportation; 
and parking.  In addition, M & O provides building and grounds maintenance for 
all college buildings, walkways, parking lots, and landscaping on the Coalinga 
campus; NDC; the “Farm of the Future”; and the child development centers in 
Avenal, Firebaugh, and San Joaquin.  In addition, the M & O department is 
responsible for “event set up” for many athletic, district, college, and community-
sponsored events.   
 
Insufficient funds for maintenance and repairs of facilities, including staffing, 
sometimes prevent completion of needed maintenance and repairs in a timely 
manner.  Staff meet daily to develop work plans with safety issues given first 
priority. 
 
III.C. Technology Resources 
WHCC through the district ITS department provides technology infrastructure, 
hardware, and software support utilizing established standards districtwide.  The 
district ITS department supports the Datatel business management system; the 
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Blackboard online instructional platform; the CISCO AVVID (video/voice/data) 
system; office automation (Office XP, Microsoft Outlook, PowerPoint, Excel, etc); 
information and decision support (data warehouse, reports, etc); and end-user 
computing (HP laptops, Tangent desktops).  WHCC has approximately 559 
computers and 32 servers on the Coalinga campus and at NDC.  When a staff 
member needs help the individual can email HELP-DESK-ITS and a “trouble 
ticket” is generated.  A response is usually received within 24 hours.  
 
In 1999, the district decided to adopt Datatel management information system 
software.  The Datatel software program was quickly integrated into the district’s 
management information system.  With the installation of a districtwide 
infrastructure, the district is able to provide both WHCC and NDC significantly 
more reliable and robust service.  Resources available from both state and local 
bond funding were used to equip classrooms and offices with high-speed internet 
connectivity over the districtwide area network (WAN) and local area network 
(LAN). 
 
In addition to the access to multiple computer and classroom technology 
resources, students have access to a myriad of resources through the “My West 
Hills” component of the WHCC and NDC websites, including instant and up-to-
date scheduling information, online courses, registration, admissions, counseling 
(Ask-A-Counselor), catalog, and electronic library resources.  WHCC and NDC 
now provide students access to programs and services by eliminating the time 
and geographical boundaries to education. 
 
While not formalized by budget support, ITS does have an informal computer 
replacement plan, and meets many of the upgrade needs through equipment 
replacement and cascading.  ITS has been involved in the e-learning technology 
strategic planning process, has set district standards for technology acquisition, 
and is aggressive in maintaining quality infrastructure and hardware support.   
 
III.D. Financial Resources 
The discussion to develop a college-level budget development process began in 
January 2003 at a district budget review committee (DBRC) meeting.  The WHCC 
College Consultation Council (CCC) then approved a budget development process 
for WHCC in October 2004 that is tied to the strategic plan, educational master 
plan, and program review.  The process provides the allocation of necessary 
resources to ensure improvement of institutional effectiveness.   Each college 
council has been charged with responsibility for developing the operating budget 
and a prioritized equipment/materials list for its respective area annually. The 
CCC evaluates expenditure requests from the other councils based on the 
requests relation to the strategic plan, the master education plan, and program 
review documents.  The CCC compiles a finalized budget, which is submitted in 
April to the DBRC for inclusion in the districtwide budget.  In addition to the new 



 65 

college budget development process, the WHCC and WHCL presidents are 
currently participating with the chancellor in the development of an allocation 
model for WHCCD.  
 
Institutional planning reflects realistic assessment of financial resource 
availability, development of financial resources, partnerships, and expenditure 
requirements.  WHCC assumes that the state fiscal crisis will exist for several 
years so conservative planning will continue.  In addition to the development of a 
formal budget development process that ensures that budget priorities focus on 
student learning outcomes, the CCC has begun dialogue regarding achievement 
of goal 5 of the strategic plan to enhance the financial strength of the college. 
 
The continued negative fiscal condition of the state of California and late budget 
adoption by the state in addition to community college funding reductions in 
2003-2004 and 2004-2005 make it difficult for WHCC to develop long-range 
financial planning with any degree of accuracy.  Short-range planning has been 
hindered as well as the district was forced to cut or reduce resources in all areas. 
 
 
Standard IV:  Leadership and Governance 
 
IV.A. Decision-Making Roles and Processes 
As part of the process of establishing itself as a potential separate college in a 
multi-college district, WHCC revised its committee and administrative 
organizational structure during its strategic planning development process.  The 
proposed changes were discussed on several occasions with faculty, staff, 
student, and community constituents as part of the college’s belief that “dialogue 
with the students, the faculty, the staff, and the community guide our thinking 
and our actions.”   In July 2004, the board approved the new committee 
organizational structure, administrative organizational structure, and strategic 
plan. 
 
The role of faculty in the governance process was established through 
collaboration with the district and college administrators.  The general purpose of 
the academic senate is to consult collegially with the board of trustees and its 
representatives in the governance of the college.  The president of the senate 
serves on the CCC; the District Council on Student Learning (DCSL); the district 
curriculum coordinating committee; and has regular meetings with the college 
president and separate meetings with the dean of student learning.  The 
academic senate has primary responsibility for making recommendations in the 
areas of academic and professional matters, including but not limited to 
curriculum; academic standards; hiring policies; procedures; and criteria for 
contract faculty and administrators.   
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IV.B. Board and Administrative Organization 
The WHCCD board of trustees includes seven members who are elected at large 
and represent the six geographical regions of the district.  The associated 
student body (ASB) elects a student trustee each year who is also a non-voting 
board member.  
 
The governing board establishes policies consistent with WHCC’s mission 
statement to ensure the quality, integrity and improvement of student learning 
programs and services.  Proposed academic and student support policies and 
procedure changes are brought forward to the board of trustees from the DCSL 
and from the college academic senate for review and approval.  At monthly 
board meetings, WHCC informs the board through written reports and special 
presentations regarding student learning issues.  
 
The president has encouraged and supported a collegial process that sets values, 
goals and priorities; ensures that evaluation and planning rely on high quality 
research and analysis on external and internal conditions; ensures that 
educational planning is integrated with resource planning and distribution to 
achieve student learning outcomes; and establishes procedures to evaluate 
overall institutional planning and implementation efforts through the “Voices, 
Values and Vision” planning process and the development of the strategic plan.   
 
The president oversees the main student learning administrative areas, including 
instructional services; student services; maintenance and operations; and 
athletics.  Although the president has ultimate authority over the college’s 
operation, the president delegates authority and responsibility to appropriate 
administrators and others at various levels of the college.  
 
In July 2004, the board of trustees approved a major WHCC administrative 
organizational change reviewed by the college community in council and open 
form meetings and proposed by the president.  The change strengthened 
WHCC’s commitment to developing and maintaining a college that places the 
learner at its center.  The new administrative structure is based on a student 
learning model with a dean of student learning and three associate deans of 
student learning, each of whom is responsible for instructional and student 
support service components of the institution.   
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COMPLIANCE WITH ELIGIBILITY REQUIREMENTS 
 
West Hills College Coalinga (WHCC) attests that the institution has remained in 
continued compliance with the commission’s 21 prescribed eligibility 
requirements as set forth below: 

 
1. Authority 
In order to be eligible, an institution must be authorized or licensed to 
operate as an educational institution and to award degrees by an appropriate 
governmental organization or agency as required by each of the jurisdictions 
or regions in which it operates. 
 
For public community colleges in California, the ACCJC requires official 
recognition by the California Postsecondary Education Commission and the 
California Community Colleges Board of Governors.  Public colleges in the 
Western Pacific are authorized through a charter provided as part of a 
regional treaty.  Public colleges in Hawaii are authorized through State 
legislation. 
 
In September of 1941, Coalinga Community College became an independent 
unit under the direction of the governing board of the Coalinga Union High 
School District.  In November of 1961, voters approved the formation of a 
separate junior college district.  On July 1, 1969, the official name of the 
college was changed to West Hills Community College.  In 1981, Kings 
County Center in Lemoore was designated as an official attendance center.  
In 2001 and 2002, respectively, Kings County Center received approval for 
full college status as West Hills College Lemoore (WHCL) from the California 
Community Colleges’ Board of Governors (BOG) and the California Post 
Secondary Education Commission (CPEC).  In June 2004, WHCL was 
advanced to candidacy by the Western Association of Schools and Colleges 
(WASC).  With the advancement West Hills Community College District 
(WHCCD) continues its transition from a single to a multi-college district with 
two potential colleges: West Hills College Coalinga (WHCC) and West Hills 
College Lemoore (WHCL). 

 
WHCC is a public two-year community college operating under the authority 
of the state of California, the BOG, CPEC, and the board of trustees of the 
WHCCD.  The college catalog clearly states that West Hills College is 
accredited by the Accrediting Commission for Community and Junior Colleges 
(ACCJC) of the Western Association of Schools and Colleges (WASC). 
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2. Mission 
The institution’s educational mission must be clearly defined, adopted, and 
published by its governing board consistent with its legal authorization, and 
be appropriate to a degree-granting institution of higher education and the 
constituency it seeks to serve. The mission statement defines institutional 
commitment to achieving student learning. 

 
     The WHCCD board of trustees approved WHCC’s strategic plan in July 2004. 
     During 2002-2004, WHCC developed a strategic plan from dialogue that  
     occurred in the “Voices, Values, Vision” town hall meetings with faculty, staff,  
     administration, student and community member participation from the  
     communities of Coalinga, Avenal, Huron, Firebaugh, San Joaquin, Mendota,  
     and Tranquility.  A mission statement, vision statement; core organizational  
     values; guiding principles and assumptions; strategic goals; and key  
     performance indicators are embedded in the strategic plan. 
 
     The mission and vision statements are published in numerous documents,  
     including the strategic plan, council handbooks, and the college catalog 
     available on the WHCC website.  A copy of WHCC’s current mission statement 
     may be found in the 2004-2005 catalog and in the 2004-2009 strategic plan. 
 

3.  Governing Board 
The institution must have a functioning governing board responsible for the 
quality, integrity, and financial stability of the institution and for ensuring that 
the institution’s mission is being carried out.  The board must be ultimately 
responsible for ensuring that the financial resources of the institution are 
used to provide a sound educational program.  The board’s membership must 
be sufficient in size and composition to fulfill all board responsibilities. 
 
The governing board must be an independent policy-making body capable of 
reflecting constituent and public interest in board activities and decisions.  A 
majority of the board members must have no employment, family, 
ownership, or other personal financial interest in the institution.  The board 
must adhere to a conflict of interest policy which assures that those interests 
are disclosed and that they do not interfere with the impartiality of governing 
body members or outweigh the greater duty to secure and ensure the 
academic and fiscal integrity of the institution. 
 
The seven-member board of trustees of the WHCCD is an independent policy-
making body that is responsible for the quality and integrity of educational 
sites in the district and ensures that the educational mission of the district 
and the two colleges is implemented.  Board members are elected to four-
year terms by registered voters in geographical districts representative of the 
diverse area comprising the district.  The board also includes a non-voting 
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student member.  The board operates under an approved set of bylaws that 
are published in the board policy manual.  Biographies of the current trustees 
are available on the district website at www.westhillscollege.com. 
 
4.  Chief Executive Officer 
The institution must have a chief executive officer appointed by the governing 
board, whose full-time responsibility is to the institution, and who possesses 
the requisite authority to administer board policies.  Neither the 
district/system chief administrator nor the college chief administrator may 
serve as the chair of the governing board. 
 
In March 2002, the board of trustees appointed Dr. Anthony Tricoli as the 
president and chief executive officer for WHCC.  Dr. Tricoli’s biography is 
available on the college website.  The president’s full-time responsibility is to 
plan, organize, coordinate, administer, review, and evaluate programs for 
WHCC; provide leadership to the faculty, administrators, classified staff, and 
students; and to promote and develop partnerships and effective 
relationships with community business leaders, related organizations, and 
others in educational services. 

 
5.  Administrative Capacity 
The institution must have sufficient staff, with appropriate preparation and 
experience to provide the administrative services necessary to support its 
mission and purpose. 
 
WHCC has four administrators, including the president, a dean of student 
learning, and three associate deans of student learning, one of whom serves 
as the director for NDC and one as a director for the “Farm of the Future”.   
The administrators selected are competent, well-qualified individuals who 
exemplify the expertise, quality, and integrity needed to support the mission 
and goals of the WHCC. 

 
6.  Operational Status 
The institution must be operational, with students actively pursuing its degree 
programs. 
 
In 1956, WHCC began operations at its current site in Coalinga.  The college 
also operates an educational center in Firebaugh.  Semester enrollment at 
WHCC and NDC is approximately 1,600, including full-time and part-time 
students.  The college prepares students for transfer to public and private 
colleges and universities through its academic programs, as well as for 
employment opportunities through its occupational programs.  Students can 
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choose from 20 degree and 18 certificate programs.  In 2003-2004, 110 
students received associate degrees and 17 students received certificates. 

 
7.  Degrees 
A substantial portion of the institution’s educational offerings must be 
programs that lead to degrees, and a significant proportion of its students 
must be enrolled in them. 
 
Degree and certificate offerings are described in the WHCC catalog, which 
identifies all degree and certificate requirements, as well as comprehensive 
information regarding instructional services; student services; and district 
policies and procedures.  The catalog includes courses descriptions and 
information on prerequisites and advisories for all credit courses.  WHCC 
offers 20 degrees and 18 certificates that are included on the California 
community college chancellor’s office program inventory list.  In fall 2004, 45 
percent of the students at WHCC and NDC were enrolled in degree and 
certificate programs. 
 
8.  Educational Programs 
The institution’s principal degree programs must be congruent with the 
mission, must be based on recognized higher education field(s) of study, 
must be of sufficient content and length, must be conducted at levels of 
quality and rigor appropriate to the degrees offered, and must culminate in 
identified student outcomes.  At least one degree program must be of two 
academic years in length. 
 
The WHCC catalog contains a comprehensive statement of educational 
purpose for each academic and occupational program offered.  It describes 
the courses that comprise each program, the units of each course, and the 
sequence in which the courses are recommended to be taken.  All degree 
programs are congruent with the college’s mission as evidenced by the 
variety of programs offered: basic skills, certificate, degree, occupational, and 
transfer. 

 
9.  Academic Credit 
The institution must award academic credits based on generally accepted 
practices in degree-granting institutions of higher education.  Public 
institutions governed by statutory or system regulatory requirements must 
provide appropriate information about the awarding of academic credit. 
 
WHCC awards credit based on generally accepted practices in degree-
granting institutions of higher education and in keeping with the standards 
set by the American Association of College Registrars and Admissions 
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Officers.  A lecture class requires the equivalent of one academic hour (50 
minutes) per week for each semester unit conferred.  Laboratory classes 
require three academic hours (150 minutes) per week for each semester unit 
conferred. 

 
In addition to regularly scheduled credit courses, students may receive 
college credit for participating in alternative options:  Advanced Placement 
Examinations offered by The College Board, College Level Examination 
Program (CLEP), Credit by Examination, Credit for Military Service Schools, 
Cooperative Work Experience, and Directed Studies through contract 
education.  The awarding of academic credit is clearly delineated in the 
college catalog available on the college website. 
 
10.  Student Learning and Achievement 
The institution defines and publishes for each program the program’s 
expected student learning and achievement outcomes.  Through regular and 
systematic assessment, it demonstrates that students who complete 
programs, no matter where or how they are offered, achieve these outcomes. 

 
    Educational objectives for degree, certificate, and general education programs  
     are published in the WHCC catalog.  Each program of study listed in the  
     catalog includes a statement that describes whether the program is intended  
     to prepare the student for transfer or for a specific occupation.  All course  
     outlines are required to have clearly stated measurable objectives and must  
     be revised on a regular basis.  As five-year curriculum reviews of course  
     outlines are completed, the newly developed student learning outcomes are  
     added to the outlines and measured across all course sections. 
      

11.  General Education 
The institution defines and incorporates into all of its degree programs a 
substantial component of general education designed to ensure breadth of 
knowledge and promote intellectual inquiry.  The general education 
component includes demonstrated competence in writing and computational 
skills and an introduction to some of the major areas of knowledge.  General 
education has comprehensive learning outcomes for the students who 
complete it.  Degree credit for general education programs must be 
consistent with levels of quality and rigor appropriate to higher education.  
See the Accreditation Standards, II.A.3, for areas of study for general 
education. 
 
The WHCC catalog clearly lists the general education requirements for the 
associate degree.  In addition, information is provided on general education 
requirements for students wishing to transfer to a California State University 
or University of California.  Degree programs at WHCC require a minimum of 



 72 

18 units in general education courses in the following areas:  language and 
rationality (6 units); natural sciences (3 units); humanities (3 units); social 
science (3 units); and health education (3 units).  The requirements are 
summarized in the general education requirements philosophy statement in 
the WHCC catalog available on the college website. 
 
12.  Academic Freedom 
The institution’s faculty and students are free to examine and test all 
knowledge appropriate to their discipline or area of major study as judged by 
the academic/educational community in general.  Regardless of institutional 
affiliation or sponsorship, the institution maintains an atmosphere in which 
intellectual freedom and independence exist. 
 
The college’s academic freedom policy for faculty and students is set forth in 
Board Policy 313.  It is also available in the WHCC catalog and in the faculty 
resource guide. 
 
13.  Faculty 
The institution has a substantial core of qualified faculty with full-time 
responsibility to the institution.  The core is sufficient in size and experience 
to support all of the institution’s educational programs.  A clear statement of 
faculty responsibilities must include development and review of curriculum as 
well as assessment of learning. 
 
WHCC currently employs 49 full-time and 50 part-time faculty.  All faculty 
members meet minimum qualification requirements as established by Title 5 
or have been approved by the academic senate through the established 
equivalency policy.  Names and degrees of all full-time faculty are published 
in the college catalog.  The course schedule lists the specific faculty assigned 
to teach each course for the appropriate semester. 
 
On July 24, 2001, Board Policy 7215, which delineates the scope of faculty 
responsibilities, was approved.  The statement is also published in the faculty 
resource guide.  
  
14.  Student Services 
The institution must provide for all of its students appropriate student 
services that support student learning and development within the context of 
the institutional mission. 
 
WHCC provides comprehensive, accessible student service support programs 
that are consistent with the diverse study population and the college mission.  
The services include admissions, counseling, financial aid, and tutoring. 
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Additional programs are provided for targeted groups such as Extended 
Opportunity Program and Services (EOPS), Cooperative Resources for 
Education (CARE), Disabled Students Programs and Services (DSPS), Student 
Support Services (SSS), College Assistance Migrant Program (CAMP), and 
Upward Bound (UB).  Counselors, advising specialists, and other program 
staff conduct outreach activities that distribute information about the services 
to prospective students.  Information about the services is also published in 
the college catalog, the course schedule, and the WHCC website. 
 
15.  Admissions 
The institution has adopted and adheres to admission policies consistent with 
its mission that specify the qualifications of students appropriate for its 
programs. 
 
WHCC adheres to the district-approved admission policy, which is consistent 
with Title 5 regulations.  The policy clearly specifies the qualifications of 
students that apply for admission to WHCC and is published in the college 
catalog, the course schedule, and on the WHCC website.  

 
16.  Information and Learning Resources 
The institution provides, through ownership or contractual agreement, 
specific long-term access to sufficient information and learning resources and 
services to support its mission and instructional programs in whatever format 
and wherever they are offered. 
 
WHCC provides a full-service, limited-resources library that includes a 
collection of books, periodicals, reference materials, and electronic resources.  
The newly remodeled library/learning resource center (L/LRC) in Coalinga, 
which opened in spring 2005, contains over 13,000 square feet of space and 
includes a variety of rooms for public service.  The remodeled L/LRC provides 
179 seats for the general student population and office space for 7 staff.  The 
L/LRC will incorporate integrated technologies for collection development, a 
24-station wireless network lab for students to use in conducting research, an 
executive videoconference room, video-editing suites, and a tutorial center 
with 30 computer stations. 
 
In addition, WHCC remains committed to systematically enhancing library 
resources.  Internet access and online computer search capabilities are 
available without charge to students in the L/LRC as well as 40,000 holdings. 
 
A smaller library with limited services is available to students at NDC in 
Firebaugh with 330 square feet of space, 2,600 holdings, and an additional 
1,000 ESL pamphlets for student checkout.  The NDC Library also serves as a 
tutorial center and houses the student wireless laptop program for general 
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student use.  The NDC Library received an additional 600 volumes in 2003-
2004 and should reach its shelving capacity of approximately 4,000 items 
within the next two years. 

   
17.  Financial Resources 
The institution documents a funding base, financial resources and plans for 
financial development adequate to support student learning programs and 
services, to improve institutional effectiveness, and to assure financial 
responsibility. 
 
WHCC’s funding base, financial resources, and plans for financial 
development are barely adequate to support the new college mission and 
educational programs.  Severe cuts in state funding to the community 
colleges have resulted in reductions of programs, staff, and instructional 
resources.  Thus, the college must respond to increased student needs with 
fewer resources.  The district vice chancellor of business services maintains 
the WHCC budget and fiscal accountability for programs and services offered 
at WHCC.  
 
The West Hills College Foundation works closely with the community and 
WHCC to provide external funding whenever possible.  In addition, the grants 
office works diligently to secure grants to support the educational programs. 

 
18.  Financial Accountability 
The institution annually undergoes and makes available an external financial 
audit by a certified public accountant or an audit by an appropriate public 
agency.  The institution shall submit with its eligibility application a copy of 
the budget and institutional financial audits and management letters prepared 
by an outside certified public accountant or by an appropriate public agency, 
who has no other relationship to the institution, for its two most recent fiscal 
years, including the fiscal year ending immediately prior to the date of the 
submission of the application.  The audits must be certified and any 
exceptions explained.  It is recommended that the auditor employ as a guide 
Audits of Colleges and Universities, published by the American Institute of 
Certified Public Accountants.  An applicant institution must not show an 
annual or cumulative operating deficit at any time during the eligibility 
application process. 
 
The WHCCD demonstrates financial accountability through the findings of an 
independent auditor secured by the board of trustees.  The independent audit 
report is presented annually to the Board in public session.  In addition, the 
district required files and financial statements are filed with the California 
community college’s chancellor’s office.  The district adheres to board 
approved policies and procedures regarding fiscal matters. 
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19.  Institutional Planning and Evaluation 
The institution systematically evaluates and makes public how well and in 
what ways it is accomplishing its purposes, including assessment of student 
learning outcomes.  The institution provides evidence of planning for 
improvement of institutional structures and processes, student achievement 
of educational goals, and student learning.  The institution assesses progress 
toward achieving its stated goals and makes decisions regarding 
improvement through an ongoing and systematic cycle of evaluation, 
integrating planning, resource allocation, implementation, and re-evaluation. 
 
In July 1999, West Hills Community College District (WHCC) held a “New 
Millennium” retreat to develop values, mission and vision statements, and 
action steps for West Hills College (WHC).  In July 2000, WHCC held a second 
retreat to review progress on values, mission and vision statements and 
action steps developed at the first millennium retreat.  In October 2002, 
another review occurred during the transition of WHCCD from a single- to a 
multi-college district.   
 
West Hills College Coalinga (WHCC) began its institutional planning and 
evaluation process with a series of “Voices, Values and Vision” town hall 
meetings, which included collaborative participation from students, 
instructors, administrators, and community constituents.  The process 
resulted in defining the college’s mission and vision statements, core 
organizational values, guiding principles, strategic goals and committee 
organizational structure as outlined in the strategic plan.  In July 2004, the 
board of trustees approved the strategic plan.  The plan is being shared with 
faculty, students, staff, and the community.  In addition, college councils are 
responsible for developing action plans for the accomplishment of one of the 
goals in the strategic plan, as well as planning, research, program review, 
staff development, student learning outcomes, technology, and relevant 
budget issues.  When appropriate, the issues are forwarded to the College 
Consultation Council (CCC), which makes recommendations to the president.   
 
20.  Public Information 
The institution provides a catalog for its constituencies with precise, accurate, 
and correction information concerning the following:  general information, 
requirements, major policies affecting students, and locations or publications 
where other policies may be found. 
 
Information pertinent to WHCC is published in the college catalog, the course 
schedule, and on the WHCC website.  The college catalog and the course 
schedule are published online and can be obtained on compact disc (CD) 
upon request.  Information regarding admissions; fees; placement tests; 
academic regulations; special programs; non-traditional credit; students’ 
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rights and responsibilities; student services; student life; instructional 
services; transfer information;, degree requirements; programs of study; 
course descriptions; and credentials of faculty and administrators are 
described in these documents.  These documents are carefully checked for 
accuracy and updated on a regular basis. 
 

    21.  Relations with the Accrediting Commission 
The institution provides assurance that it adheres to the eligibility 
requirements and accreditation standards and policies of the Commission, 
describes itself in identical terms to all its accrediting agencies, communicates 
any changes in its accredited status, and agrees to disclose information 
required by the Commission to carry out its accrediting responsibilities.  The 
institution will comply with Commission requests, directives, decisions and 
policies, and will make complete, accurate, and honest disclosure.  Failure to 
do so is sufficient reason, in and of itself, for the Commission to impose a 
sanction, or to deny or revoke candidacy or accreditation. 
 
WHCC and the WHCCD board of trustees adhere to the eligibility 
requirements, standards, and policies of the Accrediting Commission for 
Community and Junior Colleges (ACCJC).  WHCC describes itself in identical 
terms to all its accrediting agencies, communicates any changes in its 
accredited status, and agrees to disclose information required by the 
Commission to carry out its accrediting responsibilities.  A statement of 
accreditation for WHCC appears in its catalog. 
 
 

Statement of Assurance 
 
We certify that West Hills College Coalinga meets the eligibility requirements for 
accreditation. 
 
Signed:                                                                    Date: 
 
 
_________________________________________       ____________________ 
Dr. Anthony Tricoli, President 
West Hills College Coalinga 
 
 
_________________________________________       ____________________ 
Jeff Levinson, Board of Trustees President 
West Hills Community College District 
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STANDARD I:  INSTITUTIONAL MISSION AND 

EFFECTIVENESS 
 
The institution demonstrates strong commitment to a mission that 
emphasizes achievement of student learning and to communicating the 
mission internally and externally.  The institution uses analyses of 
quantitative and qualitative data and analysis in an ongoing and 
systematic cycle of evaluation, integrated planning, implementation, 
and re-evaluation to verify and improve the effectiveness by which the 
mission is accomplished. 

  

 

 

 

 

 

 

 

 

STANDARD I:  Institutional Mission and Effectiveness 
   Dr. Michael Burke (Co-Chair) – Biology/Math Instructor 
   Susan Kincade (Co-Chair) – Dean of Learning Resources 
 
   Lorna Davis – Administrative Assistant 
   Melissa Valgeirsson – English Instructor 
   Anita Whitehead – Administration of Justice Instructor 
   Pam Williams – High Technology/Access Specialist 
 
 



 78 

A.  Mission 

The institution has a statement of mission that defines the institution’s 
broad educational purposes, its intended student population, and its 
commitment to achieving student learning. 

I.A.1. The institution establishes student learning programs and 
services aligned with its purposes, its character, and its student 
population 

 
Descriptive Summary 
West Hills College Coalinga (WHCC) has a mission statement that defines the 
institution’s broad educational purposes and establishes student learning 
programs and services aligned with the mission.  The mission statement 
purposefully defines a broad student population that includes those residing in 
the large rural geographic area served by WHCC and the growing, global-online 
community as well as future students.  (1A.1) 
 
Student learning programs at WHCC have evolved over the last six years to align 
with the college’s purpose, providing educational, cultural, and economic 
development opportunities for the college’s service area.  The character of the 
institution is defined by the communities it serves as well as its diverse student 
population as evidenced by transfer rates, certificate completions, and degrees 
conferred.  The WHCC service area’s major employers reflect a diverse 
community base and include agricultural industries; city, county, and state law 
enforcement offices; state and county correctional facilities; a state mental 
hospital; and regional elementary and secondary schools; and community 
colleges.  (1A.2, 1A.3, 1A.4) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Over a two-year period of time 
(and continuing), extensive dialogue has occurred among and between students, 
faculty, administrators, classified staff, and community members in a series of 
“Voices, Values and Vision” town hall meetings to identify the current needs of 
the student population and ways in which student learning programs and 
services could be aligned with the college’s purpose, character, and student 
population.  Participants of these meetings were asked a series of scripted 
questions aimed at clarifying the college’s defining characteristics; the college’s 
strengths and weaknesses; and pressing needs of the community.  In addition, a 
campus-wide meeting was held in October 2003 to discuss future directions for 
WHCC, and the college community agreed that cornerstone programs include 
administration of justice, agriculture, performing arts, psychiatric technician, 
athletics, and special student support programs.  As a result of the many 
dialogues, a new mission statement and strategic plan were developed.  The 
five-year strategic plan reflects the outcomes of the meetings and will provide a 
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cyclical evaluation tool. The educational master plan is being revised to reflect 
the findings.  (1A.1, 1A.5, 1A.6, 1A.7, 1A.8) 
  
The dialogue that occurred during the town hall campus and community 
meetings focused on the character and purpose of WHCC based on existing 
needs of the community and the evolving character of the college, incorporating 
the transition to a multi-campus system.  A major task was to establish the two-
fold identity of WHCC as the original college in the district, and as a smaller, 
independent college with its own unique mission, purpose, character, and 
student population.  (1A.6, 1A.8) 
 
On the May 2004 accreditation self study survey, 74.00 percent of 
staff/administrative and 68.89 percent of faculty respondents agree that WHCC 
has made a commitment to providing high quality education congruent with its 
mission; 12.00 percent of staff/administrative and 11.12 percent of faculty 
respondents “don’t know”; and 14.00 percent of staff/administrative and 20.00 
percent of faculty respondents disagree.  (1A.9) 
 
Planning Agenda 
None. 
 
 
I.A.2. The mission statement is approved by the governing board and 
published. 

 
Descriptive Summary 
Based on information received during the “Voices, Values and Vision” town hall 
community and campus meetings that occurred from October 2002 through 
January 2004, West Hills College Coalinga (WHCC) made an institutional 
commitment to support student learning as its primary mission.  WHCC mission 
and vision statements were developed as a result of dialogue from the “Voices, 
Values and Vision” meetings and presented to the board of trustees on June 29, 
2004 for approval.  (1A.1, 1A.6, 1A.10, 1A.11) 
 

Mission Statement 
 

To commit college-wide staff and resources to the student learning process. To 
provide educational, cultural, and economic development opportunities to our 
current and future students and the local and global communities that we serve. 
 

Vision Statement 
 

West Hills College Coalinga strives to become a premiere interactive learner-
centered community college recognized for its contribution to the educational, 
social, cultural, and economic vitality of the region and state. 
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The college mission and vision statements are published in a variety of 
locations including the WHCC catalog, the college council handbooks, the 
educational master plan, the strategic plan, and the WHCC website.  
(1A.1, 1A.5, 1A.7, 1A.7, 1A.10, 1A.12, 1A.13, 1A.14, 1A.15, 1A.16, 1A.17, 
1A.18, 1A.19) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The mission statement is 
approved by the governing board and published in several locations. (1A.1, 1A.5, 
1A.7, 1A.12, 1A.13, 1A.14, 1A.15, 1A.16, 1A.17, 1A.18, 1A.19) 
 
Planning Agenda 
None. 
 
 
I.A.3. Using the institution’s governance and decision-making 
processes, the institution reviews its mission statement on a regular 
basis and revises it as necessary. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) reviews its mission statement and revises it 
as necessary every five years as part of the strategic planning process.  
Immediately following the recommendations received after the last accreditation 
site visit, West Hills Community College District (WHCCD) took action to review 
the mission statement.  During a “New Millennium Retreat”  in July 1999, a 
broad-based team of administrators, faculty, staff, and board members were 
asked to identify characteristics that would distinguish a “high performance” 
community college and provide a standard for WHCCD; trends likely to influence 
the future of WHCCD; the most influential/significant strengths, weaknesses, 
opportunities, and threats facing WHCCD; and to brainstorm words and word 
phrases that capture and communicate the organizational values governing 
WHCCD.  From the brainstorming session, the planning team developed values, a 
new mission statement, vision statement, goals, and action steps for WHCCD.  In 
January 2000, the mission statement was approved by the board of trustees in 
January 2000 and served WHCCD as a single-college district until 2004.  (1A.1, 
1A.5, 1A.20) 
 
In July 2000, another planning retreat was held to assess progress on the 
WHCCD strategic plan that was created in July 1999 and develop a plan for 
2000-2001. The retreat reviewed and affirmed the values and mission and vision 
statements as a result of the process.   Priorities and action steps were identified 
to address each of the seven strategic goals.  (1A.21) 
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During the transition of WHCCD from a single-campus to a multi-campus district, 
WHCC developed its own mission statement.  The WHCC mission statement is 
the first mission statement for WHCC as a separate organizational unit from West 
Hills College Lemoore (WHCL).  In June 2004, the board of trustees approved 
the college’s new mission statement.  (1A.1, 1A.11) 
 
Through dialogue between and among students, faculty, administrators, 
classified staff, and community members, the development of the “Voices, Values 
and Vision” document, the strategic plan, and the oversight of the College 
Consultation Council (CCC), WHCC has established a five-year cycle for review of 
its mission statement.  WHCC has established a strategic planning process that 
incorporates evaluation, integrated planning, implementation, improvement, and 
re-evaluation.  (1A.1, 1A.5, 1A.6, 1A.13, 1A.22) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  In a variety of campus and 
community meetings, including community service groups and city council 
meetings; the Coalinga Chamber of Commerce and business locations; as well as 
in local newspapers and the district Dialogue newsletter; the findings from the 
series of town hall meetings; and the college mission and vision statements were 
presented to college constituents and local community members.  WHCC seeks 
to maintain its institutional integrity by keeping its stakeholders accurately 
informed regarding its goals and actions. (1A.1, 1A.6, 1A.10, 1A.23, 1A.24, 
1A.25) 
 
As West Hills Community College District (WHCCD) began its transition from a 
single to a multi-college district, an immediate need for a college planning 
committee became apparent.  An ad hoc committee—the planning, budget and 
accreditation committee (PBA)--was formed as a temporary solution to review 
the findings of the “Voices, Values and Vision” meetings.  In February 2004, the 
PBA recommended the development of a new collaborative committee structure 
for WHCC.  (1A.6, 1A.26) 
 
The College Consultation Council (CCC) was developed to function as the 
college’s highest collaborative council to review recommendations from other 
college councils and make recommendations to the president.  The CCC replaced 
the PBA. The council represents all constituent groups on campus: students, 
faculty, staff, and administrators.  The CCC is responsible for reviewing campus 
policies, projects, evaluation, and general campus business including, but not 
limited to: planning, evaluating, improving, and implementing the strategic plan; 
developing or revising governing policies; and providing communication to 
appropriate groups.  Additionally, the CCC will amend and guide the planning 
processes, and recommend policies and procedures to respond to the changing 
needs of the student population and internal and external environments. The 
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hiring of a district director of institutional effectiveness, planning and web 
services will provide research data to assist the CCC in decision-making in future 
planning and review processes.  As WHCC matures and evolves, so too will the 
mission statement, which will be reevaluated every five years through the CCC 
with input from all college constituencies.  In February 2004, the first meeting of 
the committee was convened.  (1A.1, 1A.5, 1A.13, 1A.22, 1A.27) 
 
Planning Agenda 
None. 
 
 
I.A.4. The institution’s mission is central to institutional planning and 
decision making. 
 
Descriptive Summary 
West Hills College Coalinga’s (WHCC) mission is central to institutional planning 
and decision-making.  It guides the creation of the institution’s major documents 
and the actions of its councils.  The strategic plan and the educational master 
plan are comprehensive planning documents that guide the college toward the 
fulfillment of its mission.  The mission of WHCC guides all institutional planning 
and decision-making processes.  (1A.1, 1A.7, 1A.9) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC has undergone a 
restructuring of its college organizational structure with a newly created College 
Consultation Council (CCC) that has oversight for budget planning, the 
educational master plan, and the strategic plan.  Each college council reporting 
to the CCC has as part of its guidelines the charge to be in alignment with the 
institutional mission to provide educational, cultural, and economic development 
opportunities to students.  (1A.1, 1A.5, 1A. 7, 1A.11, 1A.13, 1A.14, 1A.15, 1A.16, 
1A.17, 1A.18)  
 
The WHCC mission including its institutional commitment to student learning 
outcomes is an integral part of the college planning and decision-making 
process.  Through the monthly meeting activities of the CCC and 
curriculum/general education committee; bimonthly meetings of the Instructional 
Services Council (ISC), Student Services Council (SSC), Learning Resource 
Council (LRC), Facilities Development Council (FDC), and the four-year program 
review process, WHCC regularly evaluates efforts to improve the student learning 
process.  For instance, classroom multi-media technologies to assist with the 
teaching/learning process have been regularly revised per faculty formal and 
informal feedback in bimonthly LRC, FDC, and district technology advisory 
committee (TAT) meetings.  The curriculum/general education committee meets 
monthly to revise, delete, or add courses and/or programs in direct correlation to 
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student and faculty interest.  (1A.1, 1A.28, 1A.29, 1A.30, 1A.31, 1A.32, 1A.33, 
1A.34, 1A.35, 1A.36, 1A.37) 
 
Planning Agenda 
None. 
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Standard IA Documentation References 
 
1A.1  Mission Statement 
1A.2  WHCC Ethnic Trends Report 
1A.3  WHCC Graduation Rates 
1A.4  WHCC Transfer Rates 
1A.5  Strategic Plan 
1A.6  “Voices, Values, and Vision” Document 
1A.7  Educational Maser Plan 
1A.8  Campus-wide Meeting – Bob Viet’s Farm 
1A.9  May 2004 Accreditation Self Study Survey 
1A.10  Vision Statement 
1A.11  Board of Trustees Meeting Minutes (6-20-04) 
1A.12  WHCC Catalog 
1A.13  College Consultation Council (CCC) Handbook 
1A.14  Instructional Services Council (CCC) Handbook 
1A.15  Student Services Council (SSC) Handbook 
1A.16  Learning Resources Council (LRC) Handbook 
1A.17  Facilities Development Council (FDC) Handbook 
1A.18  President’s Council Handbook 
1A.19  WHCC Website (www.westhillscollege.com/Coalinga) 
1A.20  New Millennium Retreat Planning Document 
1A.21  Millennium Retreat – Review and Update (July 2000) 
1A.22  First CCC Meeting Minutes 
1A.23  Strategic Plan Dates Document 
1A.24  Coalinga Record 
1A.25  Dialogue 
1A.26  Planning, Budget and Accreditation (PBA) Meeting Minutes (February 2004) 
1A.27  Board of Trustees Meeting Minutes (5-15-04) 
1A.28  CCC Meeting Minutes 
1A.29  ISC Meeting Minutes 
1A.30  SSC Meeting Minutes 
1A.31  LRC Meeting Minutes 
1A.32  FDC Meeting Minutes 
1A.33  President’s Council Meeting Minutes 
1A.34  Curriculum/General Education Meeting Minutes 
1A.35  Curriculum/General Education Committee Handbook 
1A.36  Technology Advisory Committee (TAT) Meeting Minutes 
1A.37  Program Review Documents 
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B: Improving Institutional Effectiveness 
 
The institution demonstrates a conscious effort to produce and support 
student learning, measures that learning, assesses how well learning is 
occurring, and makes changes to improve student learning.  The 
institution also organizes its key processes and allocates its resources 
to effectively support student learning.  The institution demonstrates 
its effectiveness by providing 1) evidence of the achievement of 
student learning outcomes and 2) evidence of institution and program 
performance.  The institution uses ongoing and systematic evaluation 
and planning to refine its key processes and improve student learning. 
 
I.B.1 The institution maintains an ongoing, collegial, self-reflective 
dialogue about the continuous improvement of student learning and 
institutional processes. 
 
Descriptive Summary 
In 2002, as part of the transition of West Hills Community College District 
(WHCCD) from a single- to a multi-college district, West Hills College Coalinga 
(WHCC) began a three-phase planning process with a series of “Voices, Values 
and Vision” town hall meetings in the local communities of Coalinga, Avenal, 
Huron, Firebaugh, Mendota, Tranquility and San Joaquin, as well as on the 
college campuses.  The meetings led by a tri-chair committee, including the 
president, chief instructional officer, and the academic senate president, were 
joined by a listening panel of students, faculty, administrators, classified staff, 
and community members who took notes during the discussions. The community 
dialogue resulted in defining the college’s mission and vision statements, core 
organizational values, guiding principles, strategic goals, and organizational 
structure.  (1B.1, 1B.2, 1B.3, 1B.4) 
 
WHCC provides a variety of avenues for regular, professional, and frank 
discussion regarding the teaching/learning process, student learning outcomes, 
and institutional organization.  Discussions occur at both the formal and informal 
level that include but are not limited to the following:  academic senate, College 
Consultation Council (CCC), curriculum/general education committee, 
Instructional Services Council (ISC), Student Services Council (SSC), Facilities 
Development Council (FDC), Learning Resources Council (LRC), President’s 
Council, flex and duty day sessions, faculty development workshops, program 
review activities, student learning outcome workshops, and accreditation 
workshops, as well as informal gatherings between and among faculty, 
administrators, and classified staff.  (1B.5, 1B.6, 1B.7, 1B.8, 1B.9, 1B.10, 1B.11, 
1B.12, 1B.13, 1B14, 1B.15, 1B.16, 1B.17, 1B.18, 1B.19, 1B.20, 1B.21, 1B.22, 
1B.23, 1B.24) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC has identified dialogue, 
student learning outcomes, institutional integrity, and evaluation as the college’s 
highest priorities.  As evidenced by the strategic plan dates document, dialogue 
with community constituents remains a major commitment.  In addition, the lead 
governing body, the College Consultation Council (CCC), and ancillary councils 
reflect a commitment to an ongoing, collegial, self-reflective dialogue about the 
continuous improvement of student learning and institutional processes.  (1B.4, 
1B.5, 1B.6, 1A.B, 1B.8, 1B.9, 1B.10) 
 
All governing councils have a set membership and include representation from 
students, faculty, staff, and administrators.  The WHCC planning process 
encourages dialogue at all levels, and focuses on student learning outcomes that 
are not only measurable but maintain inclusiveness and institutional integrity.  
Councils meet monthly or bi-monthly and special committees meet on an as-
needed basis to accomplish special or time-sensitive projects.  Planning 
documents from all councils include input from students, faculty, staff, and 
administrators.  (1B.4, 1B.5, 1B.6, 1B.7, 1B.8, 1B.9, 1B.10) 
 
Faculty and administrators attended several seminars on the development of 
student learning outcomes in Bakersfield, Modesto, Fresno, and Monterey during 
2003-2004.  On flex day, fall 2003, faculty and administrators participated in a 
student learning outcomes presentation.  Information gained was used to 
develop training sessions to aid faculty in the development of course-level 
student learning outcomes as part of the continuous improvement of student 
learning.  (1B.18, 1B.19, 1B.20) 
 
In addition to the formal committees and meetings, faculty and administrators 
regularly gather informally during the lunch hour and discuss educational and 
classroom issues, such as correct placement of students in courses and the lack 
of student preparedness for college coursework.  Clearly there is camaraderie 
amongst WHCC faculty that allows for easy discussion and dialogue.   
 
Planning Agenda 
None. 
 
 
I.B.2. The institution sets goals to improve its effectiveness consistent 
with its stated purposes.  The institution articulates its goals and states 
the objectives derived from them in measurable terms so that the 
degree to which they are achieved can be determined and widely 
discussed.  The institutional members understand these goals and 
work collaboratively toward their achievement. 
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Descriptive Summary 
The dialogue from the “Voices, Values and Vision” town hall meetings resulted in 
the development of five strategic goals as part of West Hills College Coalinga’s 
(WHCC) strategic plan to improve its effectiveness, consistent with its stated 
purposes.   
 

• We will develop and strengthen College and community interactions to improve our 
positive image in our community. 

• We will maintain our focus on excellence, student success, and on being learner-
centered. 

• We will obtain facilities, technology, and other earning resources to meet the educational 
and cultural needs of our communities. 

• We will encourage academic quality, innovation, and creative thought. 
• We will enhance the financial strength of our College by aligning our resources with our 

mission and goals, continuously improving operational efficiency, and acquiring new 
revenue sources. 

 
On June 29, 2004, the goals were approved by the board of trustees. Key 
performance indicators for each goal are stated in measurable terms so that the 
degree to which the goals are achieved can be determined and widely discussed. 
WHCC believes it is important to keep the college goals at the forefront of 
regular discussion.  So, for this reason, and to secure accomplishment of the 
college goals, each goal has been assigned to one of the college’s councils for 
development of a timeline for achievement.  (1B.4, 1B.25, 1B.26) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC has worked diligently 
during the past year to affirm itself as a separate and distinct institution from 
WHCL as part of the proposed transition of WHCCD from a single- to a multi-
college district.  It has been both an exciting and difficult venture involving 
significant amounts of work for faculty, staff, and administrators.  The outcome 
has been the creation of a college-wide governance process described in the 
college’s strategic plan that included input from all constituencies, including 
students, faculty, staff, and community members for the purposes of identifying 
both measurable goals and student learning outcomes.  (1B.4, 1B.26) 
 
The “Voices, Values, and Vision” meetings process led to the development of the 
mission and vision statements, the strategic plan with strategic goals, key 
performance indicators, an organizational structure of governing councils, and a 
revised administrative organizational structure based on a student learning 
model.  The key performance indicators will be achieved through the 
collaborative efforts of faculty, staff, students, and administrators.  Leadership 
responsibility for each goal will be assumed by college administrators and co-
chairs through the work of the college councils.  As the key performance 
indicators are refined by the responsible college council, regular reports shall be 
made to the College Consultation Council (CCC), and timelines for completion 
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shall be monitored.  Throughout the plan are woven themes of dialogue; 
institutional commitment; organization; student learning outcomes; evaluation, 
planning, and improvement; and institutional integrity.  (1B.3, 1B.4, 1B.5, 1B.6, 
1B.7, 1B.8, 1B.9, 1B.10, 1B.26, 1B.27)  
 
Each college council began meeting in spring 2004 to understand its charge, 
develop its governance structure, identify its outcomes, and prioritize its key 
performance indicators.  With the assistance of the district director of 
institutional effectiveness, planning and web services, each council expects to 
have clear, identifiable, and measurable indicators of success by the end of the 
2004-05 academic year.  (1B.5, 1B.6, 1B.7, 1B.8, 1B.9, 1B.10, 1B.26) 
 
Planning Agenda 
None. 
 
 
I.B.3. The institution assesses progress toward achieving its stated 
goals and makes decisions regarding the improvement of institutional 
effectiveness in ongoing and systematic cycle of evaluation, integrated 
planning, resource allocation, implementation, and re-evaluation.  
Evaluation is based on analyses of both quantitative and qualitative 
data. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) is currently developing an assessment 
process to address its recently adopted goals and making decisions regarding the 
improvement of institutional effectiveness since its inception as a separate 
college within a proposed multi-college district.  With the approval of the 
strategic plan by the board of trustees in July 2004, WHCC is beginning a new 
systematic cycle of evaluation, integrated planning, resource allocation, 
implementation, improvement and re-evaluation.  The strategic plan defines the 
mission and vision of the institution for five years.   It establishes relevant goals 
and planning priorities that are consistent with the values of the college’s 
constituents.  The plan also establishes a time frame for achievement of each 
goal and, ultimately, a plan to communicate the college’s goals and objectives to 
the institution’s constituents.  It focuses the college’s work on established 
priorities and provides effective use of the institution’s resources by providing a 
baseline from which to measure progress.  It establishes a mechanism for 
reasonable and informed change.  (1B.4, 1B.25) 
 
As stated in the strategic plan, a three-phase planning process was developed.  
In the first phase, “Voices, Values and Vision” town hall meetings were held to 
gather internal and external data through dialogue.  The second phase included 
a review of the data gathered from the “Voices, Values, and Vision” meetings in 
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conversations on campus and committee meetings to develop the strategic plan, 
which included clarified goals as well as mission and vision statements.  The third 
phase includes evaluating, reviewing, and updating the educational master plan.  
The strategic plan will be reviewed and updated every five years as part of the 
WHCC systematic cycle of evaluation.  (1B.1, 1B.2, 1B.3, 1B.4, 1B.28) 
 
In turn, the Instructional Services Council (ISC), Student Services Council (SSC), 
Learning Resources Council (LRC), and Facilities Development Council (FDC) are 
responsible for the program review/planning process; developing and prioritizing 
budget requests; reviewing applicable research data and report; developing, 
evaluating, implementing, and revising student learning outcomes; and reporting 
information to the College Consultation Council (CCC), which functions as the 
highest collaborative council at WHCC. The CCC consults with college 
constituents in open forums and forwards information to the President’s Council.  
The CCC plans, evaluates, and improves the strategic plan ensuring that the 
strategic plan is a living, dynamic document.  (1B.5, 1B.6, 1B.7, 1B.8, 1B.9, 
1B.10) 
 
Self-Evaluation 
West Hills College meets the standard.  The strategic plan development process, 
coupled with feedback from the councils focusing on the program 
review/planning process, resource allocation, applicable research data, and 
student learning outcomes ensures an ongoing and systematic cycle of 
evaluation and improvement.  In addition, the CCC systematically reviews and 
modifies its ongoing planning and resource allocation processes.  (1B.4, 1B.5) 
 
In the May 2004 accreditation self study survey, 41.51 percent of 
staff/administrator and 34.78 percent of faculty respondents agree that WHCC 
has a planning process that integrates the results of institutional research; 37.74 
percent of staff/administrator and 32.61 percent of faculty respondents “don’t 
know”; and 20.76 percent of staff/administrator and 32.61 percent of faculty 
respondents disagree.  With the approval of a new staff position by the board of 
trustees in May 2004, the district director of institutional effectiveness, planning 
and web services will provide institutional research for planning, including an 
analysis of both qualitative and quantitative data.  The director has already 
produced enrollment trends, ethnic trends, age trends, gender trends, full-time 
equivalent students (FTES) data, unit load, and student success reports.  (1B.29, 
1B.30, 1B.31, 1B.32, 1B.33, 1B.34, 1B.35, 1B.36, 1B.37, 1B.38, 1B.39, 1B.40) 
 
Planning Agenda 
None. 
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I.B.4. The institution provides evidence that the planning process is 
broad-based, offers opportunities for input by appropriate 
constituencies, allocates necessary resources, and leads to 
improvement of institutional effectiveness.   
 
Descriptive Summary 
West Hills College Coalinga (WHCC), as part of its development as a separate 
college in a multi-college district, plans many broad-based opportunities for input 
by appropriate constituencies including students, faculty, staff, and community 
members.  The president of WHCC hosted a number of open forums, which 
began with the “Voices, Values, and Vision” town hall meetings. The meetings 
occurred between October 16, 2002 and December 17, 2002 in the communities 
of Coalinga, Avenal, Firebaugh, Mendota, Huron, San Joaquin, and Tranquility.  
The community constituents communicated the strengths and weaknesses of 
WHCC from the constituents’ perspectives.  The meetings provided an inventory 
of significant items to be addressed in strategic planning and in the creation of 
strategic directions and initiatives.  In addition, collegewide forums were held on 
October 16, 2002, December 17, 2002, October 21, 2003, May 18, 2004, and 
May 24, 2004 for faculty, staff, and students to discuss campus governance 
issues and development of the strategic plan.  (1B.3, 1B.24, 1B.41) 
 
The president also spoke at several public meetings including the Coalinga 
Rotary on September 10, 2003, Coalinga Lions Club on October 28, 2003, 
Coalinga Area Chamber of Commerce on December 10, 2003, Avenal Business 
Association on November 12, 2003, Firebaugh City Council on December 15, 
2003, and Huron City Council on January 7, 2004 to discuss the findings from the 
“Voices, Values, Vision” meetings and the development of the strategic plan. 
(1B.3, 1B.4, 1B.41) 
 
As a result of the strategic planning process the governing organization of WHCC 
was changed to better reflect its purposes and goals.  The College Consultation 
Council (CCC) was created along with the Instructional Services Council (ISC), 
Student Services Council (SSC), Facilities Development Council (FDC), and 
Learning Resources Council (LRC).  In addition, strategic goals with key 
performance indicators were identified through the CCC and presented to each of 
the other councils for development of timelines and achievement. The college 
councils will review the strategic planning goals and submit updates to the CCC 
periodically over the next five years.  (1B.4, 1B.5, 1B.6, 1B.7, 1B.8, 1B.9) 
 
In addition to the community-wide meetings, the classified staff employees 
association (CSEA) elects staff representatives; the academic senate elects 
faculty representatives; and the associated student body (ASB) elects student 
representatives to the councils and other committees. The CSEA president and 
academic senate president serve on the district council on student learning 
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(DCSL), and appoint representatives to serve on the CCC and district 
curriculum/general education coordinating committee.  (1B.5, 1B.42, 1B.43) 
 
Currently, West Hills Community College District (WHCCD) is reviewing and 
discussing allocation models for dividing its resources between West Hills College 
Coalinga (WHCC) and West Hills College Lemoore (WHCL).  Although the student 
population in Lemoore is larger than in Coalinga, Coalinga has several unique 
situations that require consideration of factors other than straight full-time 
equivalent student (FTES) allocations to make funding equitable:  an attendance 
center in Firebaugh; an older campus in constant need of maintenance and 
repair; men’s and women’s residence halls and cafeteria; a farm; a performing 
arts program; and athletic programs.  Currently, the WHCCD existing budget 
process is being followed for the 2004-2005 budget year.  However, discussion 
began in January 2003 at a district budget review committee (DBRC) meeting 
regarding the need for WHCC and WHCL to develop separate processes for the 
colleges.  In November 2004, the College Consultation Council (CCC) approved a 
new WHCC budget development process.  The new budget process is overseen 
by the CCC and tied to the strategic plan, the educational master plan, and 
program review to ensure that necessary resources are allocated to ensure 
improvement of institutional effectiveness.  (1B.4, 1B.28, 1B.44, 1B.45, 1B.46, 
1B.47, 1B.48) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The planning process is broad-
based as detailed in the strategic plan with many dialogue opportunities for input 
by appropriate constituencies.  The planning process was developed to lead to 
improvement of institutional effectiveness.  With the formation of its own 
identity separate from WHCL, WHCC is fortunate to have accreditation review at 
the same time allowing for alignment of its strategic planning process with the 
new Accrediting Commission for Community and Junior Colleges (ACCJC) 
Western Association of Schools and Colleges (WASC) guidelines, and the college 
has made great strides in this regard.  (1B.5, 1B.49) 
 
However, the process for allocating the necessary resources to achieve 
institutional effectiveness is not yet complete.  During 2003-2004, the district 
found it necessary to impose budget restrictions on the colleges due to funding 
reductions by the state, and WHCC was asked to save $600,000.  Several 
meetings between and among WHCC, WHCL, and the district took place to 
discuss efficiencies and budget savings.  A cost-savings document for spring 
2003 was submitted by the college to the district for consideration.  In addition, 
WHCC and WHCL met on July 1, 2003 to discuss a division of the 2003-2004 
supplies budget between the two colleges.  The budget was $300,000 less than 
the one in 2002-2003.  An agreement was reached and the appropriate budget 
transfers made.  In addition, the chief instructional officers met and developed a 
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reallocation of the instructional supply budgets with 44 percent of the budget for 
WHCC and 56 percent for WHCL, roughly based on the number of course 
sections offered at each college.  The 2003-2004 supply budgets have been 
rolled over for 2004-2005, while the district and college presidents discuss an 
allocation model.  (1B.50, 1B.51, 1B.52, 1B.53) 
 
One of the responsibilities of the newly formed councils is to develop an 
operational budget process appropriate to its area.  For example, the 
Instructional Services Council (ISC) will develop a process to prioritize 
instructional supply budget spending.  An instructional budget/equipment 
purchase request has already been developed that requires justification for 
purchases to ease prioritization.  (1B.6, 1B.54) 
 
Planning Agenda 
None. 
 
 
I.B.5 The institution uses documented assessment results to 
communicate matters of quality assurance to appropriate 
constituencies. 
 
Descriptive Summary 
The mission of the newly formed district office of institutional effectiveness, 
planning and web services is to provide the college communities with timely and 
accurate information for evaluation, planning, improvement, and decision-
making. The director was provided with a listing of desired reports to aid the 
college. The director responded and provided West Hills College Coalinga 
(WHCC) a timeline as requested. In addition, the director has provided 
enrollment trends, ethnic trends, age trends, gender trends, FTES, unit load, and 
student success reports.  (1B.30, 1B.31, 1B.32, 1B.33, 1B.34, 1B.35, 1B.36, 
1B.37, 1B.38, 1B.55, 1B.56, 1B.57) 
 
The documents will be used to communicate matters of quality assurance and 
institutional integrity to appropriate constituencies through the following:  District 
Council on Student Learning (DCSL), College Consultation Council (CCC), 
Instructional Services Council (ISC), Student Services Council (SSC), Learning 
Resources Council (LRC), Facilities Development Council (FDC), President’s 
Council, college curriculum/general education committee, district curriculum 
coordinating committee, academic senate, CSEA, program reviews, flex/duty 
days, board of trustees, West Hills College Customer Information Support Team 
(WHCIST), technology advisory committee (TAT), accreditation self study report, 
end-of-year report, press releases, and collegewide correspondence.  (1B.11, 
1B.12, 1B.13, 1B.14, 1B.15, 1B.16, 1B.17, 1B.22, 1B.23, 1B.42, 1B.58, 1B.59, 
1B.60, 1B.61, 1B.62, 1B.63, 1B.64) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  A district director of institutional 
effectiveness, planning and web services position has been approved by the 
board of trustees to provide the colleges with documented assessment results to 
enable communication of quality assurance to appropriate constituencies.  Since 
the position was approved in May 2004, the director has made significant 
progress in producing the needed assessment reports.  (1B.30, 1B.31, 1B.32, 
1B.33, 1B. 34, 1B.35, 1B.36, 1B.37, 1B.38, 1B.39, 1B.40) 
 
Planning Agenda 
None. 
  
 
I.B.6 The institution assures the effectiveness of its ongoing planning 
and resource allocation processes by systematically reviewing and 
modifying, as appropriate, all parts of the cycle, including institutional 
and other research efforts. 
 
Descriptive Summary 
During the transition from a single- to a multi-college district, West Hills College 
Coalinga (WHCC) made significant changes to its institutional planning and 
resource allocation efforts.  The new president began the process with a series 
of “Voices, Values and Vision” town hall meetings during 2002-2003 that led to 
the development of a new strategic plan. The five-year plan includes core 
organizational values, guiding principles, goals, key performance indicators, and 
a new collaborative organizational structure.  The evaluation, improvement, and 
achievement of the key performance indicators are the responsibility of the 
college councils and will be accomplished through action steps identified on a 
timeline. The implementation process will be both the vehicle that moves the 
college toward its vision and the indicator of progress and success.  (1B.2, 1B.3, 
1B.4) 
 
In May 2004, the board of trustees approved a new planning and research 
position for a district director of institutional effectiveness, planning and web 
services to assist with institutional and research efforts.  The new director was 
given a list of the college’s research needs, and the director provided a timeline 
detailing dates when the requested information would be available in support of 
college planning.  The district director of institutional effectiveness, planning and 
web services will meet with the College Consultation Council (CCC) each 
semester to evaluate the college’s research priorities and results and to provide 
direction for the research agenda.  (1B.5, 1B.40, 1B.55, 1B.56, 1B.57) 
 
Self-Evaluation 
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West Hills College Coalinga meets the standard. The newly developed planning 
process focuses on dialogue with the college’s constituents and provides a 
feedback loop with its various councils, which results in a formal mechanism for 
reviewing and modifying all parts of the planning process, including the use of 
measurable data, thus ensuring the effectiveness of its ongoing planning and 
resource allocation processes.  (1B.3, 1B.4, 1B.5, 1B.6, 1B.7, 1B.8, 1B.9, 1B.10) 
 
Planning Agenda 
None. 
 
 
I.B.7 The institution assesses its evaluation mechanisms through a 
systematic review of their effectiveness in improving instructional 
programs, student support services, and library and other learning 
support services. 
 
Descriptive Summary 
Each West Hills College Coalinga (WHCC) instructional area and each support 
department participates in a four-year program review/planning process. The 
program review/planning process requires a qualitative and a quantitative 
analysis and the development of a three-year plan.  Vocational areas are 
evaluated on a two-year basis.  Each instructional area also conducts a five-year 
review of its curriculum offerings; and updates and deletes courses, and 
programs as circumstances warrant.  (1B.23, 1B.44, 1B.45, 1B.65, 1B.66) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard. The program review/planning 
process is in place for improving instructional programs, student support 
services, library, and other learning support services.  The lack of sufficient data 
in the past has made completing program reviews difficult since program review 
documents require answers to twelve quantitative questions. Vocational 
programs require additional information.  However, the hiring of a district 
director of institutional effectiveness, planning and web services is making data 
available for the program review/planning process.  (1B.23, 1B.30, 1B.31, 1B.32, 
1B.33, 1B.34, 1B.35, 1B.36, 1B.37, 1B.38, 1B.39, 1B.44, 1B.45) 
 
 
The Instructional Services Council (ISC) is currently evaluating the program 
review/planning process to make it more conducive to improving student 
learning, including the addition of student learning outcomes to the process.  
The results will be forwarded to the College Consultation Council (CCC) for 
revision and/or approval of any changes.  The efforts to evaluate and improve 
the program review/planning process will aid in identifying areas where 
improvement is warranted and achieve improvement in those areas. The CCC will 
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review program review/planning documents as part of its long-range planning 
activities, particularly in the areas of substantiating hiring requests and resource 
allocation.  (1B.5, 1B.6, 1B.44, 1B.45, 1B.67) 
 
The May 2004 accreditation self study survey indicates that 37.04 percent of 
staff/administrator respondents agree that program evaluations are integrated 
into the overall college evaluation/planning process and are conducted on a 
regular basis; 42.59 percent “don’t know”, and 20.37 percent disagree.  The 
newly developed college councils will be integrating program review evaluation 
documents as part of the overall college evaluation/planning process as defined 
in the strategic plan.  (1B.4, 1B.29) 
 
Planning Agenda 
None. 
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STANDARD II:  Student Learning 
Programs and Services 

 
The institution offers high-quality instructional programs, student 
support services, and library and learning support services that 
facilitate and demonstrate the achievement of stated student learning 
outcomes.  The institution provides an environment that supports 
learning, enhances student understanding and appreciation of 
diversity, and encourages personal and civic responsibility as well as 
intellectual, aesthetic, and personal development for all of its students. 
 
 
 
 
 
 
 
STANDARD II:  Student Learning Programs and Services 
     Sarah Shepard (Co-Chair) – Business Instructor 
     Dr. Beverly Smith (Co-Chair) – Dean of Student Learning 
 
 A:  Instructional Programs 
      Cynthia Davis – Director of Health Careers 
      Cherie Mitchell – Student Learning Senior Secretary 
      Norine Oliver – History/Political Science Instructor 
      Sarah Shepard – Business Instructor 
      Ken Sowden – Math Instructor 
      Cal Tincher – History/Humanities Instructor 
 
 B:  Student Development & Support Services 
      Alicia Aguilera – Admissions and Records Assistant 
      Bertha Felix-Mata – Associate Dean of Student Learning 
      Linda Jacobus – ESL Instructor 
      Richard Jeffery – Work Experience Coordinator 
      Sandy McGlothlin – Counselor 
      Eva Ramirez – Advising Specialist 
      Dr. Martha Rodriquez – DSPS/EOPS Director 
 
C:  Library and Learning Support Services 
      Linda Amaya-Guenon – Counselor 
      Paul Hodsdon – English Instructor 
      Susan Kincade – Dean of Learning Resources 
      Rhea Rehark-Griffith – Spanish Instructor 
      Rebecca Reyes – Learning Resources Senior Secretary 
      Dr. Jeff Vaughn – English/Humanities/Philosophy Instructor 
      James Vosburg – Library Technician 
      Tom Winters – Economics/DSPS Instructor 
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A:  Instructional Programs 

 
The institution offers high-quality instructional programs in recognized 
and emerging fields of study that culminate in identified student 
outcomes leading to degrees, certificates, employment, or transfer to 
other higher education institutions or programs consistent with its 
mission.  Instructional programs are systematically assessed in order 
to assure currency, improve teaching and learning strategies, and 
achieve stated student learning outcomes.  The provisions of this 
standard are broadly applicable to all instructional activities offered in 
the name of the institution. 
 
II.A.1. The institution demonstrates that all instructional programs, 
regardless of location or means of delivery, addresses and meet the 
mission of the institution and uphold its integrity. 
 
II.A.1.a. The institution identifies and seeks to meet the varied 
educational needs of its students through programs consistent with 
their educational preparation and the diversity, demographics, and 
economy of its communities.  The institution relies upon research and 
analysis to identify student learning needs and to assess progress 
toward achieving stated learning outcomes. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) commits significant resources to meet the 
varied educational needs of its students through programs consistent with the 
educational preparation, diversity, demographics, and economy of its 
communities.  WHCC’s commitment is inherent in its mission statement: 
 
             To commit college-wide staff and resources to the student learning  
                process. To provide educational, cultural, and economic development 
                opportunities to our current and future students and the  
                local and global communities that we serve. 
 
WHCC students represent a diverse mix of ages, ethnicities, economic 
backgrounds, academic preparations, goals, life experiences, outside obligations, 
and, consequently, have diverse needs.  Student needs are identified through a 
variety of means such as the dialogue among students and community members 
that occurred in the “Voices, Values and Vision” town hall meetings conducted in 
2002-2003, program review documents, occupational advisory committee 
meetings, and enrollment trends.  In addition, statistics are kept on students’ 
educational goals, including obtaining an associate degree and transfer; transfer 
without an associate degree; associate degree without transfer; vocational 
degree without transfer; vocational certificate without transfer; 
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discover/formulate career interests; prepare for new career; advance in current 
career; maintain certificate or license; educational development; improve basic 
skills in reading English or math; complete units for a general education diploma 
(GED);undecided; and uncollected. The monitoring of these statistics allows 
changing student needs to be identified.  (2A.1, 2A.2, 2A.3, 2A.4, 2A.5, 2A.6) 
 
The instructional programs offered at WHCC, as listed in the 2004-2005 catalog, 
relate directly to the college’s mission and demonstrate the institution’s 
commitment to providing student-centered learning opportunities for its diverse 
population.  The catalogs and mid-year addendums are housed on the college’s 
website (www.westhillscollege.com/Coalinga) and include information on 
admission; academic regulations; students’ rights and responsibilities; student 
services; instructional services; graduation requirements; transfer information; 
associate degree requirements; programs of study; and the names of 
administrators, faculty, and governing board members as part of the institution’s 
focus on upholding the integrity of its representation to its students and other 
stakeholders.  (2A.7, 2A.8, 2A.9, 2A.10) 
 
WHCC produced its first college-specific catalog for 2003-2004 as part of the 
district’s transition to a multi-college district. The catalog is available on the 
WHCC website and on compact disc (CD) upon request.  The main responsibility 
for the catalog belongs to the dean of student learning who revises and updates 
it each year for accuracy and currency after consultation with appropriate staff, 
faculty, and administrators.  The catalog is updated on the college website 
through the use of the “Contribute” software program by the district instructional 
operations manager; the website is maintained by the district director of 
institutional effectiveness, planning and web services.  (2A.7, 2A.9, 2A.11, 2A.12, 
2A.13) 
 
Curriculum is designed to meet a wide range of student needs. While educational 
goals vary, the largest percentage (31%) of students at WHCC from fall 2001-
2004 indicate that the students’ educational goal is to obtain an associate degree 
and transfer to a four-year institution, representing a 17 percent increase in the 
goal over a four-year period of time.  The desire to transfer with an associate 
degree is greater at the Coalinga campus (33%) than at NDC (22%).  (2A.5) 
 
For students interested in receiving associate degrees, 20 distinct associate 
degrees are offered:  administration of justice, art, biology, business, business 
administration, child development, computer information systems, geography, 
general health science, humanities, liberal arts, mathematics, office management 
and technologies, performing arts, physical education, psychiatric technician, 
psychology, and social science.  Vocational students can choose from 15 
certificate programs.  (2A.7) 
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In addition, non-credit courses and contract education are offered for special 
populations when requested.  (2A.14, 2A.15) 
 
For students interested in transferring to a four-year institution, WHCC 
articulates courses with the University of California (UC) and California State 
University (CSU) systems as well as private institutions.  The intersegmental 
general education transfer curriculum (IGETC) and California State University 
general education requirements listed in the WHCC catalog are designed to allow 
students to transfer to a four-year university.  Individual courses that have a 
California articulation number (CAN) are also identified in the catalog.  Beneath 
each program of study the catalog provides a link to the articulation system 
stimulating interinstitutional transfer (ASSIST) website, the official repository of 
articulation for California’s colleges and universities, which provides the most 
accurate and up-to-date information available regarding course transfer in 
California.  (2A.7, 2A.9, 2A.16, 2A.17) 
 
To meet the challenge of enrolling students whose previous academic experience 
has not prepared the student for the rigor of college-level courses, WHCC 
provides basic skills development courses in English and mathematics.  Students 
who do not meet the minimum requirements for transfer-level courses are placed 
in basic skills courses based on placement scores on college assessment 
instruments.  (2A.18) 
 
In addition to transfer and vocational instructional programs, WHCC offers 
special assistance programs to meet the diverse challenges facing students.  
Extended Opportunity Programs and Services (EOPS) provide services for 
economically disadvantaged students; Disabled Student Programs and Services 
(DSPS) provide services for students with various types of learning challenges; 
the College Assistance Migrant Program (CAMP) provides academic and financial 
assistance to eligible migrant students; and the Mini-Corps program provides 
direct instructional services to at-risk and needy migrant students.  In addition, 
English as a Second Language (ESL) courses help non-native speakers develop 
English skills and the library/learning resource center (L/LRC) provides tutoring 
to aid student learning.  (2A.7, 2A.19, 2A.20, 2A.21, 2A.22, 2A.23) 
 
WHCC uses research and analysis to identify and evaluate student learning needs 
and to plan for improvement in meeting these needs. The district information 
technology services (ITS) department uses the Datatel system to compile district 
data; and provides the deans with semester faculty load reports, enrollment 
statistical reports, and section availability reports on a daily basis. The dean of 
student learning generates from the Datatel-generated enrollment reports, 
course-level weekly student contact hours (WSCH), fulltime equivalent students 
(FTES), fulltime equivalent faculty (FTEF), faculty productivity, and 
closed/cancelled course section reports, to analyze pattern trends in student 
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enrollment. The district director of enrollment management generates a grade 
distribution report, graduation report, and other specialized documents as 
requested. The district human resources director produces personnel 
demographic information as needed, and the district director of institutional 
effectiveness, planning and web services generates other reports as requested 
including enrollment trends, age trends, ethnic trends, gender trends, FTES by 
discipline, and success rates. In addition, faculty and program directors engage 
in ongoing dialogue to evaluate and explore the success and failure of programs 
designed to address the diversity, culture, and needs of the WHCC population. 
The information is used to evaluate, plan and improve student learning outcomes 
as implemented in the college’s strategic plan, educational master plan, and 
program review documents.  (2A.3, 2A.6, 2A.10, 2A.12, 2A.13, 2A.24, 2A.25, 
2A.26, 2A.27, 2A.28, 2A.29, 2A.30, 2A.32, 2A.33, 2A.34, 2A.35, 2A.36, 2A.37, 
2A.28) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  The college demonstrates that 
all instructional programs, regardless of location or means of delivery, address 
and meet the mission of the institution and uphold its integrity.  The curricula, 
instructional programs, catalog, course schedule, and special assistance 
programs are designed to meet the educational needs of its students consistent 
with the educational preparation, diversity, demographics and economy of its 
communities. The May 2004 accreditation self study survey indicates that 74.00 
percent of staff/administrator and 68.89 percent of faculty respondents agree 
that WHCC has made a commitment to providing high quality education 
congruent with its mission; 12.00 percent of staff/administrator and 11.12 
percent of faculty respondents “don’t know”; and 14.00 percent of 
staff/administrator and 20.00 percent of faculty respondents disagree.  (2A.1, 
2A.7, 2A.39) 
 
However, the survey indicates that 59.26 percent of staff/administrator and 
63.04 percent of faculty respondents agree that WHCC provides appropriate 
services and programs to support the instructional needs of its students; 14.81 
percent of staff/administrator and 15.22 percent of faculty respondents “don’t 
know”; and 25.93 percent of staff/administrator and 21.74 percent of faculty 
respondents disagree.  It is important to note that the faculty surveys are 
skewed with reference to the disparity in the number of full-time and part-time 
faculty who responded. A total of 53.49 percent of the faculty respondents were 
full-time (25 out of 49 total full-time faculty) and 46.52 percent of faculty 
respondents were part-time (21 out of 50 total part-time faculty).  Because part-
time faculty spend only a few hours per week on campus and are not usually 
involved in college functions beyond teaching, it is not surprising that large 
numbers of part-time faculty indicate “don’t know” to many questions.  However, 
the large number of staff, administrators, and faculty that “don’t know” or 
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disagree that the college provides appropriate services and programs for its 
students indicates that further analysis is necessary.  The Instructional Services 
Council (ISC), the Learning Resources Council (LRC), and the Student Services 
Council (SSC) will add the issue to the 2004-2005 agendas for discussion and 
further action.  (2A.39, 2A.40, 2A.41, 2A.42, 2A.43) 
 
WHCC students represent a diverse mix of ages, ethnicities, economic 
backgrounds, academic preparations, goals, life experiences, and outside 
obligations. The total number of students enrolled in courses at WHCC in fall 
2004 is 2,029.  Approximately 55.8 percent of the students attend full-time 
(more than 12 units per semester) and 44.2 percent attend part-time.  The May 
2004 accreditation self-study survey indicates that 68.64 percent of student 
respondents attend full-time and 31.37 percent attend part-time.  Since the 
survey results are skewed with respect to attendance patterns, the results may 
not represent the perceptions of the majority of students.  (2A.5, 2A.6, 2A.10, 
2A.33, 2A.34, 2A.39, 2A.44)  
 
Hispanics comprise 57.6 percent of the student body (21% increase since 1998); 
Caucasians 28.0 percent (18.6% decrease since 1998); African Americans 6.2 
percent (2.5% decrease since spring 1998), while other ethnic groups comprise 
less than 1-2 percent each of the student population.  A significant student 
population change has occurred since the last accreditation self study.  It should 
be noted that on the May 2004 accreditation self study survey, 59.78 percent of 
student respondents were Hispanic, 18.41 percent were Caucasian, 6.48 percent 
were African American, 7.49 percent were Asian or Pacific Islander, and 7.87 
percent were American Indian.  Since the survey results are skewed with respect 
to ethnic group membership, the results may not represent the perceptions of 
the majority of students.  (2A.10, 2A.39, 2A.45) 
 
Age trends have changed during the past four years, with an increase in the 
percentage of students age 19 or below and a decrease in students between the 
ages of 20-24.  In fall 2004, the average student age was 26 years.  Thirty-six 
percent of students are age nineteen and below; 30 percent are age 20-24; 11 
percent are 26-29; 18 percent are 30-49; and 4 percent are over 50.  However, 
on the May 2004 accreditation self study survey, only 20.82 percent of student 
respondents were 18 or younger, 58.13 percent were 19-25, 6.78 percent were 
26-31, 7.52 percent were 32-40, and 6.78 percent were 40 and older.  Since the 
survey results are skewed with respect to age, the results may not represent the 
perceptions of the majority of students.  (2A.33, 2A.39, 2A.45) 
 
Gender trends have also changed since the last accreditation self study.  A total 
of 63 percent (11.4% increase since 1998) of students are female and 37 
percent (11.4% decrease since 1998) of students are male. The percentage of 
males enrolled also decreased in the past year due to classes no longer being 
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offered at the Claremont Custody Center and the transfer of the truck driving 
program to West Hills College Lemoore (WHCL).  On the May 2004 accreditation 
self-study survey, 59.9 percent of student respondents were female and 40.11 
percent were male.  (2A.34, 3A.39, 2A.45) 
 
WHCC continues to revise course schedules to meet the needs of its diverse and 
changing student population.  For example, the number of students over the 
past four years who indicate an educational goal to obtain an associate degree 
and transfer to a four-year institution has increased from 16 to 31 percent.  In 
addition, an increase in the number of students who desire to transfer without an 
associate degree has increased from one to ten percent, and the number of 
students who desire to obtain an associate degree without transfer has increased 
from three to nine percent.  Consequently, more course sections that meet both 
associate degree and general education requirements are offered in the fall 2004 
and spring 2004 course schedules.  The May 2004 accreditation self study survey 
indicates that 67.24 percent of student respondents agree that the college 
adheres to the schedule of courses as posted on the web site; 23.69 percent 
“don’t know”, and 9.08 percent disagree.  (2A.5, 2A.39, 2A.46) 
 
WHCC also continues to create new programs to meet the needs of its diverse 
student population. After extensive evaluation, four new certificates are planned 
to improve the agriculture curriculum by making courses more relevant to 
current agricultural needs with its emphasis on technology: animal biotics, 
precision agriculture, irrigation, and agriculture business.  The precision 
agriculture certificate program prepares students for employment or university 
transfer using satellite technology; tractor guidance; remote sensing; aerial and 
field mapping; variable rate applications; and yield monitoring.  In August 2004, 
the program was approved by the “Farm of the Future” advisory committee, and 
courses are currently being offered.  (2A.9, 2A.14, 2A.47) 
 
The California community colleges chancellor’s office lists 39 approved programs, 
including degrees and certificates, for WHCC on its website. The catalog lists 466 
credit courses with 95 meeting the California State University system general 
education breadth list and 65 on the IGETC list for transfer to University of 
California.  Forty-six courses are identified with a CAN number.  (2A.7, 2A.17, 
2A.48) 
 
Through a Title 5 grant from the Department of Education, WHCC has been able 
to implement a learning communities project for the past five years.  The 
learning community program has been able not only to offer classes clustered by 
theme for students but also provide additional tutoring and counseling services. 
In order to improve the success and retention of the large population of under-
prepared student athletes, a special “Athletic Learning Community” was 
developed in 2003-2004 with an enrollment of 22 students that placed athletes 
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with low scores on the English placement test into a special cohort that took all 
classes together their first year at WHCC. The “Athletic Learning Community” 
continues in 2004-2005 with an enrollment of 26 students.  A recent federal 
grant provides for the creation of a similar learning community for the precision 
agriculture program.  One of the key performance indicators listed in the 
strategic plan provides a mechanism for formalizing learning communities to 
increase student learning outcomes and student success.  (2A.37, 2A.49, 2A.50, 
2A.51, 2A.52) 
 
One of the greatest obstacles facing WHCC students is the vast geographic area 
the college serves.  Fifty-five miles separate the college located in Coalinga and 
the NDC in Firebaugh, and students come from several small economically-
depressed towns in-between that range in population from 813 to 14,675. 
Students frequently have difficulty with the transportation necessary to take 
traditional face-to-face course sections.  WHCC addresses the need in two ways: 
1) providing van transportation from nearby towns (Kettleman City/Avenal, 
Firebaugh/Mendota, San Joaquin/Tranquility, and Huron) to the Coalinga 
campus, and, 2) using technology to offer a number of courses through 
videoconferencing between Coalinga and Firebaugh and occasionally among the 
three campus locations within the WHCCD.  During the summer intersession 
2004, WHCC videoconferenced six course sections in six disciplines between 
Coalinga and NDC.  In fall 2004, 11 videoconferenced course sections in four 
disciplines were offered.  In spring 2005, 17 videoconferenced course sections in 
eight disciplines were offered.  (2A.53, 2A.54, 2A.55, 2A.56) 
 
In addition, both WHCC and WHCL offer online courses that allow students with 
internet access to take a class “anywhere, anytime.”  Computers are available in 
the college libraries, computer labs and residential halls for students who do not 
have internet access at home.  The May 2004 accreditation self study survey 
indicates that 74.67 percent of student respondents agree that WHCC provides 
students with access to computers for registration and completion of 
coursework; 17.68 percent “don’t know”; and 7.67 percent disagree.  Since a 
significant number of students are unaware that computers are available for 
student use, the Student Services Council (SSC) will discuss ways to increase 
student awareness regarding computer availability.  (2A.39, 2A.41) 
 
Seventy-five course sections (36 in Coalinga, 20 online, and 19 at NDC) in 25 
disciplines were offered during summer intersession 2004.  In fall 2004, 297 
course sections (182 in Coalinga, 21 online and 90 at NDC) in 38 disciplines were 
offered.  In spring 2005, 289 course sections (179 in Coalinga, 26 online and 84 
at NDC) in 37 disciplines were offered.  (2A.53, 2A.54) 
 
Students may access online course sections offered at both WHCC and WHCL at 
“My West Hills” on the district or college websites. The strategy of using 
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technology to better provide students with access to course offerings has been 
successful as statistics indicate that many students leverage face-to-face classes 
with distance education offerings.  In fall 2004, 744 of the 2,089 total students 
taking at one least course at WHCC were taking both traditional and online 
courses.  (2A.9, 2A.44, 2A.53, 2A.54) 
 
WHCC produces course schedules each semester for both the Coalinga campus 
and NDC that are posted on the college website twice yearly—summer/fall and 
spring semesters.  The dean of student learning through consultation with faculty 
members is responsible for the development of the course schedules.  Faculty 
are encouraged to submit by discipline course schedules to the dean, although 
due to the large number of variables involved in developing a course schedule 
individual faculty desires are not always met.  On the May 2004 accreditation self 
study survey, 52.17 percent of faculty respondents agree that WHCC has a 
procedure that encourages faculty to participate in the scheduling process; 28.26 
percent “don’t know”, and 19.57 percent disagree.  Since many faculty “don’t 
know” or disagree that there is a faculty participation process, the dean of 
student learning and the Instructional Services Council (ISC) will review 
scheduling procedures and make recommendations for improvement.  (2A.9, 
2A.39, 2A.53, 2A.54) 
 
WHCC has made an institutional commitment toward meeting students’ 
educational needs by investing resources for significant evaluation, planning, and 
improvement in the course schedule each semester.  Course schedules are not 
rolled over, but careful thought is given to distributing sections appropriately 
over times of the day and days of the week to meet the changing needs of 
students, and varied general education and degree patterns; the process is time-
intensive.  During fall 2004, 27.5 percent of course sections in Coalinga and 52.1 
percent of course sections at NDC were offered in the late afternoon and evening 
to meet the differing student needs at each campus. The course schedule 
information is entered into the Datatel system by the district instructional 
operations manager and is accessible to the public through “My West Hills” on 
the WHCC website.  The May 2004 accreditation self study survey indicates that 
a majority of student respondents (69.77%) agree that WHCC through its 
catalog and course schedule provides current and correct information in order for 
students to be able to complete education plans; 18.00 percent “don’t know”, 
and 12.24 percent disagree.  (2A.39, 2A.53, 2A.54, 2A.57, 2A.58) 
 
Access to data and research analysis has been limited until recently.  It has been 
difficult to obtain sufficient college-level data to make data-driven decisions 
during the transition of WHCCD to a multi-college district. The limitation is clearly 
evidenced by answers to faculty and staff survey questions. The May 2004 
accreditation self study survey indicates that 41.51 percent of staff/administrator 
and 34.78 percent faculty respondents agree that WHCC has a planning process 
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that integrates the results of institutional research; 37.74 percent of 
staff/administrator and 34.78 percent of faculty respondents “don’t know”; and 
20.76 percent of staff/administrator and 32.61 percent of faculty respondents 
disagree.  In addition, 35.76 percent of faculty respondents believe that there is 
adequate dissemination of data obtained from audits, progress reports, and 
program reviews as part of the institutional review process; 40.00 percent “don’t 
know”, and 24.45 percent disagree.  In a related question, 33.33 percent of 
staff/administrator respondents agree that the district information system 
(Datatel) effectively supports institutional research and evaluation; 38.89 percent 
“don’t know”, and 27.78 percent disagree.  (2A.39) 
 
In May 2004, in order to provide the necessary data and research analysis for 
planning decisions in the future, a district director of institutional effectiveness, 
planning and web services was hired.  The director held a meeting with the 
president and dean of student learning in June 2004 and a list of needed reports 
was generated, which will greatly aid in future evaluation, planning, and 
improvement of resources for meeting student learning goals. The director has 
already produced reports detailing enrollment trends, age trends, gender trends, 
ethnicity trends, educational goals, and student success.  The director will 
continue to develop the necessary research data and analysis to support 
effective planning and evaluation.  (2A.5, 2A.6, 2A.10, 2A.12, 2A.33, 2A.36, 
2A.59, 2A.60, 2A.61, 2A.62) 
 
Planning Agenda 
None. 
 
 
II.A.1.b. The institution utilizes delivery systems and modes of 
instruction compatible with the objectives of the curriculum and 
appropriate to the current and future needs of its students. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) provides a variety of individual and group 
learning experiences.  It utilizes delivery systems and instructional methods 
compatible with the objectives of the curriculum and appropriate to the current 
and future needs of its diverse student population.  The college has made an 
institutional commitment to student learning as indicated in its mission statement 
and strategic plan.  (2A.1, 2A.37) 
  
Although the majority of courses are offered in a traditional face-to-face 
classroom during weekday morning, afternoon, and evening hours, a few 
sections are offered on weekends.  Classrooms are equipped with internet 
access, ceiling mounted VCR/DVD projection units, and laptop computer stations.  
Instructors typically use lecture, laboratory exercises, discussion, 
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demonstrations, multimedia software, PowerPoint, student research, and 
collaborative group activities as primary methods of instruction in the traditional 
classroom.  In addition, many faculty members augment face-to-face courses by 
using the internet to post assignments, accept assignments, answer questions, 
and conduct discussions to enhance instruction. The web-enhanced delivery 
system has broadened the scope of dialogue among faculty and students.  
(2A.43, 2A.63, 2A.64) 
 
WHCC has maximized the accessibility of courses available to students at any 
one time.  Most face-to-face courses are taught in 1.5 or 3-hour blocks on MW, 
TTH, or Fridays.  The block schedule enables students to attend class 1, 2, 3, 4 
or 5 days per week.  In addition, some classes are available in a short-term 
format.  Several courses are taught either the first nine or second nine weeks of 
the semester; the courses meet the full number of required hours regardless of 
the number of weeks.  The offering of second nine-week course sessions has 
significantly increased student access to courses and are popular with students 
who drop a course during the first nine weeks and students who can’t leave 
employment in the nearby agricultural fields during the beginning of the 
semester.  (2A.53, 2A.54, 2A.57) 
 
WHCC also offers an increasing number of courses through distance education, 
which also increases student access to courses.  Three classrooms at the 
Coalinga campus and two classrooms at NDC are dedicated to videoconferencing 
courses between the two sites.  Six courses were offered through 
videoconferencing during the summer intersession, 11 during fall 2004, and 17 
during spring 2005.  A faculty member located at one site broadcasts the lecture 
to the other site in real time video and audio.  The faculty member alternates the 
lecture between the two campuses to provide all students with site instructor 
contact.  Occasionally, with small site enrollments, classes are broadcast to all 
three district sites allowing students access to courses that could not be offered 
on one campus due to small enrollment.  The faculty alternate travel to three 
sites to maximize personal contact with students.   (2A.53, 2A.54, 2A.57) 
 
Although WHCCD has offered a growing number of courses online through WHCL 
beginning in 1999, WHCC first offered online courses during the summer 
intersession 2004.  Twenty courses were offered during the summer 
intersession, 21 in fall 2004, and 26 in spring 2005.  In most cases, the courses 
are totally web-based without face-to-face contact with the instructor. Students 
complete class requirements “anytime, anywhere.”  The college uses the 
Blackboard software platform to deliver its online courses.  Lectures, discussions, 
and assignments are delivered through utilizing threaded discussion, chat rooms, 
message boards, streaming video, and email.  Online courses have increased the 
availability of courses to students in WHCC’s large geographic area that could not 
otherwise be accessed.  WHCC offers four associate degrees entirely online, 
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including law enforcement, liberal arts, psychology, and social science, for 
students who are exempt from the physical education graduation requirements.  
(2A.7, 2A.9, 2A.53, 2A.54, 2A.57, 2A.65) 
 
Another unique delivery method used by WHCC is the dedicated open entry/open 
exit computer (OE/OE) laboratory on the Coalinga campus.  A wide variety of 
business and computer courses are offered in the OE/OE Lab each semester.  
Students may use the OE/OE Lab during regular hours of operation, including 
evenings and Saturdays. The OE/OE Lab is staffed with certificated faculty 
members and lab technicians to assist students with coursework as needed. 
(2A.53, 2A.54, 2A.57)  
 
One of the college’s most successful delivery modes has been the 
implementation of learning communities (known as the bridge program) through 
the support of a Title 5 grant.  Learning community classes allow faculty to work 
together to create a supportive learning environment utilizing a special theme for 
students who take a cluster of classes as a cohort.  (2A.49) 
 
A dual admission program formed between WHCCD and California State 
University Fresno (CSUF) provides students whose primary goal is to obtain a 
bachelor’s degree with the opportunity for a seamless transfer.  While a student 
completes the transfer requirements, the student can gain admission to the 
CSUF’s dual admission program with one application; enroll in courses at both 
institutions; and have access to CSUF advisors, library services, athletic events, 
and facilities.  (2A.7, 2A.9) 
 
WHCC is also committed to providing equal educational access to disabled 
persons.  The Disabled Students Programs and Services (DSPS) provide services 
for those persons with physical, learning, and psychological disabilities.  The 
services include individual, academic and vocational counseling; priority 
registration; note takers/readers; diagnostic testing; alternative testing services; 
mobility assistance; liaison with the state Department of Rehabilitation and other 
agencies; assistive technology; and alternative media.  (2A.20) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  To support its high-
technology classrooms, WHCC provides technology-based teaching and learning 
assistance for faculty.  A district distance educational technology specialist and a 
district distance learning operations manager provide technological training and 
support for all delivery methods.  In addition, faculty training workshops are 
scheduled throughout the year to provide technological training opportunities for 
instructors who use computers, video-data projection units, videoconferencing 
equipment, and Blackboard.  A specialized faculty development room is planned 
for the library/learning resources center (L/LRC) expansion currently underway in 
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Coalinga.  Faculty clearly agree that they are provided sufficient technology and 
training to be effective in the classroom as indicated by the May 2004 
accreditation self study survey.  In response to the question, 84.78 percent of 
faculty respondents agree while 8.70 percent “don’t know”, and 6.52 percent 
disagreed.  (2A.39, 2A.66, 2A.67, 2A.68, 2A.69) 
 
However, only 59.83 percent of student respondents agree that WHCC utilizes a 
range of instructional delivery systems (i.e. online, videoconferenced, etc.) to 
meet the needs of its diverse student population; 32.07 percent “don’t know”; 
and 8.11 percent disagree.  The large percentage of students in the “don’t know” 
category indicates that WHCC needs to promote its range of instructional delivery 
systems to students.  The Student Services Council (SSC) will evaluate the issue 
and devise ways to increase student awareness of course delivery options. 
(2A.39, 2A.41) 
 
As WHCC expands its use of technology-based instructional delivery modes and 
instructional methods, concern increases regarding technical support and 
assistance for faculty. In particular, issues have arisen regarding support for 
faculty teaching courses using the videoconferencing delivery method.  Overload 
on the broadband; lack of “hot” microphones; lack of proctors/aides at the 
distant site; problems with the technology; lower success rates compared to the 
traditional instructional method; and a negative impact on retention are 
impairing the ability to provide effective instruction.  The May 2004 accreditation 
self-study survey indicates that only 52.17 percent of faculty respondents agree 
that they are provided adequate support to meet curriculum objectives and 
student learning outcomes regardless of location or means of delivery; 26.09 
percent “don’t know”, and 21.74 percent disagree.  Consequently, the 
Instructional Services Council (ISC) and the Learning Resources Council (LRC) 
will evaluate these issues during the 2004-2005 academic year and make 
recommendations for improvement of faculty support to the College Consultation 
Council (CCC).  (2A.36, 2A.39, 2A.40, 2A.42, 2A.70, 2A.71) 
 
In contrast to videoconferenced courses, retention rates for online courses 
districtwide are high (70%) due to two best practices implemented by learning 
resources: 1) a dedicated educational technology specialist is available to assist 
faculty one-on-one with online course development, and 2) dedicated help desk 
support to assist students with online issues to make the online learning 
experience successful.  (2A.66, 2A.72, 2A.73, 2A.74) 
 
However, new issues are arising for online courses with the advent of student 
learning outcomes.  Instructors are struggling with how to ascertain that online 
delivery of assignments produces the same student learning outcomes as face-
to-face instruction when the testing environment is more difficult to control.  
Multiple distance education reports and abstracts available on the 
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www.itcnework.org/reports.htm website indicate that the writing intensity, highly 
interactive discussions, enriched course materials, on-demand interaction and 
support services, and immediate feedback of online instruction “matches, or 
surpasses, face-to-face learning.  However, not all researchers agree with 
literature that purports to have found no significant difference in learning 
effectiveness between technology-based and conventional delivery media.  A 
growing number of faculty at WHCC would like face-to-face classroom exams 
imposed on online students.  Forcing students to travel to campus to take exams 
could prevent access to some students (i.e. international students, disabled 
students, etc.) who take online classes due to an inability to travel to campus 
and thus defeat the purpose of providing instruction to students “anytime, 
anywhere.”  Since it is imperative that online courses produce the same student 
learning outcomes as traditional face-to-face courses, one possible solution being 
discussed is proctored exams. Dialogue regarding these issues will continue in 
the curriculum committee/general education committee and ISC during the 2004-
2005 academic year.  A policy on the philosophy of distance education at WHCC 
will then be developed jointly by the academic senate and CCC.  (2A.40, 2A.70, 
2A.76) 
 
Faculty are also expressing interest in hybrid courses, which replace some face-
to-face time in the classroom with time spent utilizing web-based resources.  The 
hybrid option would reduce the amount of time students need to travel to 
campus and increase the availability of courses to students.  Hybrid class 
sections were planned for fall semester 2004; however, faculty requests were 
denied by the curriculum/general education committee until decisions could be 
made regarding specific curriculum requirements.  In September 2004, the 
curriculum/general education committee approved new curriculum forms which 
address the hybrid issue.  The first course approved to be taught as a hybrid is 
biological psychology (PSYCH 5).  (2A.75, 2A.76, 2A.77, 2A.78, 2A.79) 
 
Although the opportunity to work on coursework at the individual’s convenience 
is welcomed by students, many students do not have the motivation to complete 
open entry/open exit (OE/OE) courses; consequently, retention is an issue.  
Students must be self-starters and have the ability to follow through and meet 
deadlines. The OE/OE delivery method is popular with basic skill level students, 
who have trouble in the area of reading and following written directions—a 
critical skill in an OE/OE lab environment.  In addition, issues besides student 
motivational and skills levels affect student success in the OE/OE Lab.  Costs of 
providing an instructor and a technician in the OE/OE lab during all operational 
hours are high. The lab is staffed with many part-time instructors who do not 
have the knowledge base to teach all the courses offered in the lab.  In addition, 
curriculum and scheduling issues create additional barriers for students.  Two 
solutions to improving student learning outcomes in the OE/OE lab are being 
considered: 2) developing an inventory of the minimum skills needed to teach 
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the multiple courses offered, and 2) providing specialized training to all OE/OE 
instructors and lab technicians.  (2A.80) 
 
The Title 5 grant that provides support to faculty and students who are involved 
in learning communities ended September 30, 2004.  Data gathered indicates 
that learning communities foster student retention and success.  Retention rates 
for learning community students have been consistently higher than non-learning 
community samples. In fall 2001, the retention rate for learning community 
students was 83.8 percent compared to a non-learning community sample whose 
retention rate was 77.1 percent.  In fall 2002, the retention rate for learning 
community students was 92.0 percent compared to the control group whose 
retention was 82.0 percent.  (2A.49, 2A.81) 
 
Increases in writing test results were even more dramatic.  The average gain in 
writing scores from a pre- to a post-test for learning community students was 
17.4 percent, while the average gain for a similar cohort of non-learning 
community students was 6.8 percent.  In fall 2002, the average gain in writing 
scores for learning community students was 29.0 percent compared to a non-
learning community sample whose average gain was 16.0 percent.  (2A.49, 
2A.81) 
 
In addition, 48.0 percent of the original basic skills English learning community 
cohort of students that began in fall 2001 have graduated with an associate 
degree; none of the students in the control group have graduated.  
Consequently, WHCC is committed to institutionalizing learning communities.  
New grant funds are being sought to continue the high level of support that 
students enjoyed in the past.  A new United States Department of Agriculture 
(USDA) Cooperative State Research, Education, and Extension Services (CREES) 
grant was received in fall 2004 to expand learning communities to the area of 
agriculture.  Some faculty have agreed to continue teaching learning community 
clusters without the additional financial support received in the past and learning 
community courses continue to be offered in 2004-2005.  In addition, a 
districtwide learning communities steering committee has been formed under the 
auspices of the district curriculum coordinating committee to aid in the 
institutionalization of learning communities.  (2A.49, 2A.52, 2A.81, 2A.82) 
 
On-campus training with adaptive technology is provided to faculty upon request.  
Members of the DSPS Program familiarize faculty with the resources to make 
educational materials available to disabled students.  (2A.83) 
 
Planning Agenda 

• The Academic Senate in conjunction with the College Consultation Council 
will develop a distance education philosophy statement. 
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II.A.1.c. The institution identifies student learning outcomes for 
courses, programs, certificates, and degrees; assesses student 
achievement of those outcomes; and uses assessment results to make 
improvements. 
 
Descriptive Summary 
Each course at West Hills College Coalinga (WHCC) follows a curriculum/general 
education committee approved course outline that establishes course content 
and course objectives.  In September 2004, the committee added student 
learning outcomes as a required section to course outlines.  The student learning 
outcomes will be added to the course outline as each course completes its five-
year review as required through the curriculum process.  Assessment results will 
be used as part of the program review process to evaluate and improve courses 
and programs.  (2A.75, 2A.77, 2A.84, 2A.85)  
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  After extensive 
dialogue following the fall 2003 flex day presentation on student learning 
outcomes and attendance at succeeding student learning outcome workshops, 
faculty began the process by identifying student learning outcomes for critical 
general education transfer-level courses.  During spring 2004, two all-day 
workshops were held for English and social science faculty to develop student 
learning outcomes (SLOs) for individual courses.  Faculty successfully completed 
student learning outcomes for a number of general education courses in 
economics, English, geography, history, and psychology.  During fall 2004, two 
all-day workshops were held for math, science, physical education, child 
development, business, computer information systems, and administration of 
justice to develop student learning outcomes for individual courses. The 
outcomes are being added to the course outlines as faculty complete five-year 
course curriculum revisions.  In addition, the outcomes will appear on full-time 
and part-time faculty syllabi beginning fall 2004 for the affected courses. (2A.76, 
2A.85, 2A.86, 2A.87) 
 
Faculty have engaged in extensive dialogue regarding the implementation of 
these student learning outcomes.  The dean of educational services (now dean 
of student learning) sent a letter to affected full-time and part-time faculty 
providing instructions regarding the SLO implementation.  Students can 
demonstrate successful achievement of student learning outcomes in a variety of 
ways depending on the course.  Instructors in different disciplines have chosen 
to assess SLOs in varying ways.  For example, the English faculty have chosen to 
give writing assignments that will be group-graded, while the psychology faculty 
have decided to give a comprehensive final exam with embedded questions. 
Faculty will norm rubrics, collect data from each course section, and evaluate the 
data at the end of each semester. The assessments will then be used as part of 
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the program review process to plan improvements in instructional areas.  (2A.88, 
2A.89, 2A.90) 
 
Good progress has been made in the development of student learning outcomes 
for English, geography, history, psychology, economics, math, biology, 
chemistry, child development, business, computer information systems, and 
administration of Justice.  In addition, plans for assessment of the outcomes are 
in place.  All-day workshops for the arts and sciences faculty are planned during 
spring 2005.  (2A.91) 
 
However, little progress has been made in developing student learning outcomes 
for programs, certificates, and degrees.  Program level student learning 
outcomes will be developed by instructional and student support service areas as 
part of the program review process.  The curriculum committee/general 
education committee will develop degree level core competencies during 2004-
2005.  The core competencies will form the basis for the development of student 
learning outcomes.   In November 2004, the first workshop to begin 
development of degree-level SLOs was held with the curriculum/general 
education committee.  In addition, the Instructional Service Council (ISC) will 
incorporate the assessment of student learning outcomes into the program 
review process.  (2A.40, 2A.92) 
 
Planning Agenda 

• The Curriculum/General Education Committee will develop degree-level 
core student learning outcomes. 

 
• The Instructional Services Council will incorporate the assessment of 

student learning outcomes into the program review process. 
 
 
II.A.2. The institution assures the quality and improvement of all 
instructional courses and programs offered in the name of the 
institution, including collegiate, developmental, and pre-collegiate 
courses and programs, continuing and community education, study 
abroad, short-term training courses and programs, programs for 
international students, and contract or other special programs, 
regardless of type of credit awarded, delivery mode, or location. 
 
II.A.2.a. The institution uses established procedures to design, identify 
learning outcomes for, approve, administer, deliver, and evaluate 
courses and programs.  The institution recognizes the central role of its 
faculty for establishing quality and improving instructional courses and 
programs. 
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Descriptive Summary 
West Hills College Coalinga (WHCC) has made an institutional commitment to a 
collaborative governance policy for making college-wide decisions.  The new 
organizational committee structure ensures collaboration in decision-making.  
Faculty through serving on the academic senate, the curriculum/general 
education committee, Instructional Services Council (ISC), Students Services 
Council (SSC), Learning Resources Council (LRC), Facilities Development Council 
(FDC), and College Consultation Council (CCC) make recommendations regarding 
establishing and evaluating, planning, and improving instructional courses and 
programs.  The procedure is detailed in the strategic plan and college council 
handbooks.  (2A.37, 2A.40, 2A.41, 2A.42, 2A.70, 2A.75, 2A.93, 2A.94) 
 
The ISC makes recommendations to the CCC regarding educational practices; 
instructional budget allocations and priorities; assesses distance learning; makes 
recommendations and identifies priorities for new faculty positions; participates 
in the development of the educational master plan; aids in the development and 
implementation of student learning outcomes; and oversees the program review 
process. The ISC with six full-time faculty representatives, one from each 
instructional area, and two part-time faculty representatives, provides the main 
guidance to the college regarding instructional issues in harmony with the 
college mission, vision, and strategic plan.   (2A.1, 2A.37, 2A.38, 2A.40, 2A.70, 
2A.95) 
 
The faculty are involved at all levels in planning, implementing, evaluating, and 
improving instructional courses and programs.  In addition to serving on the ISC, 
faculty members submit new and revised course offerings for approval to the 
curriculum/general education committee.  As a sub-committee of the academic 
senate, the curriculum/general education committee is co-chaired by an 
academic senate representative and the chief instructional officer (CIO).  The 
committee also includes six faculty curriculum representatives, one from each 
instructional area, who approve new courses, course revisions, course 
inactivations and deletions, new programs, program revisions, and program 
inactivations and deletions.  The curriculum forms include evaluation of delivery 
methods and the new student learning outcomes in the course outline section. 
(2A.40, 2A.475, 2A.96, 2A.97)  
 
In addition to the continual dialogue afforded to faculty serving on the ISC and 
the curriculum/general education committee, faculty also participate in a 
program review process to keep course and program offerings current and 
effective.  Through the program review process, faculty evaluate courses and 
programs on a regular basis, make recommendations for improvements, and 
implement changes as necessary to meet the needs of students.  The review 
process also identifies courses and programs that may no longer justify the cost 
or relevancy for students.  (2A.3, 2A.40, 2A.75, 2A.98) 
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The WHCC commitment to using established procedures for developing, 
implementing, and evaluating the institutional instructional program, and the 
central role of faculty to the process, extends to the educational master plan. 
The ISC facilitates the evaluation, planning, development, implementation, 
review, and revision of the educational master pan.  (2A.38) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The strategic plan approved by 
the board of trustees in July 2004 details the institution’s planning cycle and new 
committee organizational structure.  The plan determines a five-year course of 
action, means for its accomplishment, realistic timelines to achieve key 
performance indicators, and methods to assess its ability to accomplish a set of 
goals, ensuring that collaborative processes exist with faculty playing a central 
role in decision-making about all instructional courses and programs.  The heavy 
involvement of both full-time and part-time faculty from each instructional area 
on the ISC and faculty representation from each instructional area on the 
curriculum/general education committee guarantees the central role of faculty in 
instructional decisions.  In addition, the highest-level decision-making body, the 
CCC, includes four faculty members, one of whom is the academic senate 
president.  (2A.37, 2A.40, 2A.43, 2A.70, 2A.75, 2A.99) 
 
The curriculum process faced many challenges recently with the transition of 
WHCCD from a single- to a multi-college district.  First, the academic senate 
proposed to the board of trustees the formation of separate college curriculum 
committees for the two colleges and a district-level curriculum coordinating 
committee, which were subsequently approved.  During 2003-2004, the two 
curriculum committees continued to meet together via videoconference to 
dialogue regarding multiple issues that arose about how curriculum business 
should be conducted in the future.  Beginning with fall 2004, each college 
curriculum committee meets separately and takes action on its own agenda 
items.  The district curriculum coordinating committee develops general 
curriculum policies.  For example, in August 2004, the district committee 
established five curriculum elements (Rule of Five) that are required to remain 
constant in curriculum offered at both colleges: course prefix, number, title, 
units, and transferability. The “Rule of Five” has been incorporated into the new 
WHCC curriculum forms and any curriculum change to the elements requires 
collaboration with and approval from West Hills College Lemoore (WHCL).  The 
district committee desired to minimize articulation issues between the two 
colleges and meet the needs of students who enroll in course sections at both 
colleges while maintaining each college’s ability to develop separate curriculum 
to meet its student learning needs.  (2A.82, 2A.96, 2A.97, 2A.100, 2A.101) 
 
In order to facilitate curriculum development in a multi-college district, the 
academic senate and the curriculum/general education committee are 
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investigating a web-based curriculum management system (SOCRATES) used at 
Los Rios Community College District to increase the efficiency and effectiveness 
of the curriculum process.  Before the transition to a multi-college district began, 
the district attempted to adopt WebCMS; however, system difficulties arose with 
the new two-college organizational structure, and the project was abandoned.  
Currently, WHCC uses Blackboard to house its curriculum during the approval 
process.  Once the curriculum action report is approved by the board of trustees, 
curriculum will be posted on the college website.  The WHCC curriculum/general 
education committee updated its handbook, curriculum forms, and provided 
training for its representatives to reflect its independent status during the 2004-
2005 academic year.  (2A.9, 2A.65, 2A.75, 2A.97, 2A.102) 
 
Although WHCCD had an established program review process in place, when the 
transition from a single- to a multi-college district began, the number of 
completed program review documents declined.  A number of obstacles 
hampered the process: lack of college-level data to complete the required 
quantitative analysis; faculty uncertainty regarding the faculty role within 
departments during the academic senate restructuring; fear regarding budget 
restrictions and its impact on programs; and confusion regarding the district 
transition.  Consequently, although all faculty members within a discipline are 
encouraged to participate in developing the program review document that 
addresses comprehensive questions regarding courses and programs, few 
program review documents have been completed.  The Instructional Services 
Council (ISC) plans to revise the program review process during 2004-2005 to 
meet the changing student learning needs of WHCC.  (2A.3, 2A.40, 2A.98) 
 
The May 2004 accreditation self study survey indicates that 60.87 percent of 
faculty respondents agree that faculty maintain a major role in curriculum 
planning and program review; 21.74 percent “don’t know”, and 17.39 percent 
disagree.  Since curriculum and program review documents are faculty created, it 
is a concern that a significant number either are unaware or don’t agree with the 
accuracy of the statement.  It is possible that only a small number of the total 
faculty are participating in curriculum planning and program review.  Also, since 
part-time faculty do not usually participate in this process, the large number of 
“don’t know” answers may reflect the large number of part-time faculty 
respondents to the survey. The ISC will develop ways in which to increase 
involvement of faculty, including part-time faculty, in the curriculum planning and 
program review processes.  (2A.39, 3A.40) 
 
In addition, 52.17 percent of faculty respondents agree that faculty perform a 
central role in developing, implementing and evaluating instructional programs; 
32.61 percent “don’t know”; and 15.22 percent disagree.  In response to a 
related question, 60.00 percent of faculty respondents agree that WHCC has 
clearly defined processes for establishing and evaluating instructional programs; 
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31.12 percent “don’t know”, and 8.89 percent disagree.  Clearly, a large number 
of faculty, especially part-time faculty, are unaware of the faculty role in 
developing, implementing, and evaluating instructional programs, and the 
processes for doing so.  Although the faculty role was clearly established at one 
time, it has become blurred in the transition from a single- to a multi-college 
district.  The ISC will clarify the central role of faculty in developing, 
implementing, and evaluating instructional programs.  (2A.39, 2A.40) 
 
Planning Agenda 
None. 
 
 
II.A.2.b. The institution relies on faculty expertise and the assistance 
of advisory committees when appropriate to identify competency levels 
and measurable student learning outcomes for courses, certificates, 
programs including general and vocational education, and degrees.  
The institution regularly assesses student progress towards achieving 
those outcomes. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) relies on faculty expertise to identify 
competency levels and measurable student learning outcomes for all courses, 
certificates, programs, and degrees, faculty consult with advisory committees for 
occupational courses and programs.  Faculty representatives from each of the six 
instructional areas serve on the Instructional Services Council (ISC) and on the 
curriculum/general education committee.  The two committees are responsible 
for making recommendations regarding establishing and evaluating, planning, 
and improving instructional courses and programs.  (2A.40, 2A.43, 2A.75, 2A.76) 
 
WHCC is in the process of establishing student learning outcomes for each of its 
courses.  During spring 2004, two all-day faculty workshops were held to develop 
student learning outcomes in economics, English, geography, history, and 
psychology.  During fall 2004, two all-day faculty workshops were held to 
develop student learning outcomes in science, math, physical education, child 
development, business, computer information systems, and administration of 
justice.  During spring 2005, two all-day faculty workshops will be held to 
develop student learning outcomes in humanities, philosophy, speech, Spanish, 
performing arts and precision agriculture.  The measurable outcomes are being 
added to the course outlines as faculty complete five-year course curriculum 
revisions.  The outcomes will be communicated to students through the course 
syllabi.  During fall 2004, the faculty began assessment of data collected. The 
assessments will be used as part of the program review process to make 
improvements in instructional courses and programs.  (2A.76, 2A.85, 2A.91) 
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The catalog specifies the minimum competency levels required for the associate 
degree programs, including completion of at least 18 semester units taken in a 
single discipline or related disciplines; a grade point average of 2.0 within the 
major and over-all; minimum competencies in reading, writing and mathematics; 
completion of general education requirements including courses in language and 
rationality, natural science, humanities and social science; and local college 
requirements in health and physical education.  The competencies are developed 
by faculty through participation on the ISC and curriculum/general education 
committee.  (2A.7, 2A.40, 2A.75) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Course outlines are reviewed at 
the University of California (UC) and California State University (CSU) systems 
who validate the competency levels of the college’s courses with articulation 
agreements.  When transfer admission guarantees (TAGs) are developed, the 
validity of the college’s competencies is further affirmed.  The consistent 
increases in transfers to California public universities from a total of 75 in 1989-
1990 to 122 in 2003-2004 (38.5% increase) indicate that students meet 
achievement outcomes for transfer.  (2A.17, 2A.62, 2A.85, 2A.103) 
 
Many faculty in vocational/occupational programs meet on a regular basis with 
an advisory committee comprised of professionals in the relevant business or 
industry.  Occupational program advisory committees provide advice to the 
program staff regarding skills and knowledge needed by students entering 
employment in that field and make recommendations regarding needed courses 
and programs to meet the current needs of the employer.  The role of advisory 
committees is critical in rapidly-changing industry areas, particularly those 
involving technology.  For example, with the rapidly developing technological 
innovations in agriculture, the advisory committee for the precision agriculture 
program is an invaluable source of information and resources to aid in the 
development of new programs and measurable student learning outcomes. 
(2A.4, 2A.47) 
 
Some vocational instructional programs develop curricula to prepare students 
with the competencies required for passing state licensing exams.  However, 
pass rates on state exams indicate that students in the psychiatric technician 
program are not adequately prepared.  The pass rate of psychiatric technician 
students from the first three graduating classes taking the state exam for the 
first time was 67 percent, less than desired by the board of vocational nurses 
and psychiatric technicians (BVNPT).  Inadequate skills in reading and writing 
have negatively impacted previously admitted students from coping with the 
pressure of an intense short-term program that requires no prerequisites.  The 
psychiatric technician program is being revised through the curriculum process to 
improve chances of student success by requiring four prerequisite courses for 
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admission:  ENG 51A (Introduction to Communication Skills or equivalent), 
PSYCH 1 (General Psychology), PSYCH 3 (Developmental Psychology), and BIO 
32 (Human Anatomy).  In addition, the 16-week semester is being lengthened to 
18 weeks so that the program is less intense.  The average pass rate on the 
certified nurse assistant state exam for the first three classes of nurse assistants 
is 100 percent.  (2A.104, 2A.105, 2A.106) 
 
Planning Agenda 
None 
 
 
II.A.2.c. High-quality instruction and appropriate breadth, depth, rigor, 
sequencing, time to completion and synthesis of learning characterize 
all programs. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to offering high-quality 
instruction and appropriate breadth, depth, rigor, sequencing, time to 
completion, and synthesis of learning for all programs.  High-quality instruction, 
academic rigor and educational effectiveness are ensured through the hiring 
process for both full-time and part-time faculty.  All faculty must meet minimum 
education qualification requirements (MQR) and teaching standards established 
by the California community college chancellor’s office.  A teaching 
demonstration is required as part of the hiring process.  In addition, all full-time 
faculty are evaluated by a committee composed of an administrator and two 
peer evaluators annually until tenure is obtained and every three years 
thereafter.  Student evaluations for each course section are also included in the 
evaluation process.  (2A.107, 2A.108, 2A.109, 2A.110, 2A.111, 2A.112) 
 
Quality of instruction is also maintained through the required five-year revision of 
curriculum, the planned analysis of student learning outcomes data, and the 
program review process. The procedures guarantee appropriate breadth, depth, 
rigor, sequencing, time to completion, and synthesis of learning.  As indicated in 
the catalog, courses, especially in English, math, science, and vocational areas, 
are sequenced to adequately prepare students for the next level of learning, and 
to assist student achievement of student learning outcomes.  (2A.7, 2A.79, 
2A.84, 2A.88) 
 
Academic rigor is also ensured through a variety of college mechanisms including 
dialogue among members and action on agenda items of the curriculum/general 
education committee, the Instructional Services Council (ISC), and the College 
Consultation Council (CCC), as well as instructional administrators and 
instructional area faculty. The mechanisms include approved course outlines, 
student learning outcomes, and program review. Course outlines and student 
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learning outcomes are provided to all full-time and part-time faculty who are 
expected to teach the course in accordance with the course outline and student 
learning outcome requirements as outlined in the faculty resource guide. The 
faculty resource guide is available on the WHCC website, and a hard copy is 
given to all faculty members.  (2A.3, 2A.9, 2A.40, 2A.41, 2A.85, 2A.91, 2A.113) 
 
The course outlines are available in the office of student learning, the articulation 
office, on the college website, and from the district instructional operations 
manager.  Course outlines list the course prerequisites, course description, 
course objectives, course content, instructional methodologies, methods of 
evaluation, written assignments/proficiencies, critical thinking assignments, 
examples of how cultural pluralism is addressed, and student learning outcomes. 
In addition, statements regarding distance education and the availability in the 
library/learning resources center (L/LRC) of supporting instructional materials are 
included.  Distance education approvals are listed separately on the 
curriculum/general education committee agendas to ensure appropriate attention 
is given distance education issues. The college’s articulation officer reviews new 
course proposals for the viability of articulation with transfer institutions and 
ensures that course revisions do not jeopardize current articulation agreements. 
(2A.79, 2A.85, 2A.100) 
 
The quality, rigor, and effectiveness of courses and programs are ensured by the 
program review process.  Courses and programs are reviewed and the 
appropriate forms completed by faculty on a four-year program review cycle. The 
ISC provides oversight for the instructional program review process with a 
summary and final recommendations sent to the CCC.  (2A.3, 2A.40, 2A.70, 
2A.98) 
 
WHCC ensures that students are able to complete programs within a reasonable 
amount of time through careful scheduling of courses each semester.  Faculty 
members in each discipline submit proposed course schedules to the office of 
student learning, which prepares a spreadsheet of courses.  The spreadsheet is 
analyzed to ensure a broad selection of general education and degree 
requirement courses are offered so that students can complete educational goals 
in a timely manner.  WHCC schedules classes using a wide variety of delivery 
systems for maximum student access.  Maximum flexibility is provided to 
students who have the ability to leverage face-to-face instruction with online and 
videoconferenced courses.  (See Standard II.A.1.b, 2A.57, 2A.114) 
 
Occasionally requests for course substitutions are made when a course 
cancellation prevents a student from receiving a certificate or degree.  Course 
substitutions require the approval of a counselor and the dean of student 
learning.  (2A.115) 
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Smaller class sizes for intermediate and advanced courses in such areas as 
advanced math and chemistry are permitted in order to allow students to 
complete programs where a delay in a student’s ability to obtain a degree might 
otherwise result.  (2A.28) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Faculty, administrators, and 
support staff through extensive dialogue and effort provide quality and effective 
education with sufficient breadth, depth, and rigor to meet program 
requirements in a timely fashion.  The May 2004 accreditation self study survey 
indicates that 64.81 percent of staff/administrator and 52.17 percent of faculty 
respondents agree that WHCC maintains an ongoing, collegial, self-reflective 
dialogue about the continuous improvement of student learning and institutional 
processes; 24.07 percent of staff/administrator and 28.26 percent of faculty 
respondents “don’t know”; and 11.11 percent of staff/administrator and 19.57 
percent of faculty respondents disagree.  In addition, hiring practices, 
professional development opportunities, curriculum procedures, decision-making 
collaboration, course scheduling, and program review contribute to the college’s 
effective educational services.  (2A.39) 
 
The new focus on student learning outcomes is anticipated to further guarantee 
maintaining the quality, rigor, and effectiveness of the degree and certificate 
programs.  (See Standard II.A.1.c, 2A.76, 2A.79, 2A.85, 2A.88, 2A.89, 2A.90, 
2A.91) 
 
The May 2004 accreditation self study survey indicates that 55.41 percent of 
student respondents agree that courses in the major are offered in sufficient 
number/sequence to allow students to meet degree requirements in a 
reasonable amount of time; 23.47 percent “don’t know”, and 21.14 percent 
disagree.  In addition, 55.66 percent of student respondents agree that WHCC 
informs students in a timely manner of changes in scheduling and/or programs 
to enable students to complete their course of study in a timely fashion; 28.01 
percent “don’t know”, and 16.34 percent disagree.  Although WHCC offers 
students a broad selection of general education and degree requirement courses 
and uses a wide variety of deliver systems for maximum accessibility, many 
students lack awareness of the options.  The Student Services Council (SSC) will 
discuss ways in which to increase student awareness of the variety of courses 
and delivery modes offered.  (2A.39, 2A.41) 
 
Although WHCC strives to offer a sufficient number and frequency of courses to 
meet student learning needs, occasionally course cancellations are created by 
the unavailability of qualified instructors.  Limited numbers of individuals who 
meet the minimum required qualifications are available in the Coalinga area.  
Due to the geographic remoteness of the college, difficulty arises in finding 
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qualified faculty who are willing to travel to distant instructional sites thus 
creating a potential negative impact on the college’s ability to offer courses to 
meet student needs and demands.  Advertisements for adjunct instructors 
appear in local newspapers and on the district and college websites each 
semester as a recruitment tool for building the pool of qualified part-time 
instructors.  (2A.116) 
 
The May 2004 accreditation self study survey indicates that 51.85 percent of 
staff/administrator and 69.57 percent of faculty respondents agree that WHCC 
ensures the integrity and quality of its programs and services by employing 
personnel who are qualified by appropriate education, training and experience; 
14.81 percent of staff/administrator and 13.04 percent of faculty respondents 
“don’t know”; and 33.33 percent of staff/administrator and 17.39 percent of 
faculty respondents disagree.  Although the degrees of all administrators and 
faculty are listed in the catalog, a large number of staff/administrators don’t 
know or don’t agree that personnel are qualified for their positions.  The College 
Consultation Council (CCC) will discuss ways in which to increase the college 
constituents’ awareness that staff/administrators are appropriately qualified.  
(2A.39, 2A.70) 
 
Planning Agenda 
None. 
 
 
II.A.2.d. The institution uses delivery modes and teaching 
methodologies that reflect the diverse needs and learning styles of its 
students. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) serves a diverse student population, 
including residential, traditional, and online students from a broad geographic 
area.  Residential students are full-time students--mainly athletes, international 
students, and students enrolled in agricultural programs.  Non-residential 
students may be full-time or part-time and reside in the local service area 
communities or may reside anywhere in the global community and take 
advantage of WHCC’s online services.  The largest percent (56%) of students are 
full-time individuals, frequently juggling family, school, and work.  In fall 2004, 
1,161 of the total 2,029 students that enrolled in at least one course at WHCC 
were full-time. The main student population is economically, educationally, and 
socially disadvantaged reflecting the WHCC service area.  The San Joaquin Valley 
has the highest poverty rates in California with 25.3 percent of the families below 
the poverty level; 35 percent low income; average median income $17,000 less 
than the state average; 86.1 percent of adults and youth are first generation 
college students; and 32 percent of target area adults did not graduate from 
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high school.  In addition, WHCC serves many students with physical and learning 
disabilities.  (2A.44, 2A.117, 2A.118) 
 
WHCC employs a wide variety of delivery modes; including computer-assisted 
instruction, open entry/open exit, videoconferenced, online, and learning 
communities.  Teaching methods include lecture, discussion, PowerPoint, maps, 
overhead projections, demonstrations, and collaborative group activities.  (See 
Standard II.A.1.b) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Instructors address student 
learning styles by using a variety of instructional methods, including enhancing 
lectures and discussions with CD-ROM, PowerPoint, maps, overhead projections, 
demonstrations and hands-on activities.  One example of experiential learning 
occurs in the heavy equipment program.  During spring and summer 2004, the 
heavy equipment program (a 12-week intensive program) did the rough grading 
and construction of culvert crossings for the Coalinga Youth Sports Complex.  
The variety of instructional modes and methods allows instructors to meet the 
individual learning styles of the student, whether audio, verbal, or visual.  
(2A.119) 
 
Planning Agenda 
None. 
 
 
II.A.2.e. The institution evaluates all courses and programs through an 
on-going systematic review of their relevance, appropriateness, 
achievement of learning outcomes, currency, and future needs and 
plans. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) engages in an ongoing effort to ensure that 
its courses and programs remain relevant, useful, and current to its student 
population.  The effort is articulated in the college’s mission statement, and is 
evidenced by the educational master plan, the strategic plan, and the systematic 
gathering of demographic information within the district.  (2A.1, 2A.32, 2A.37, 
2A.38) 
 
Additionally, frequent program review related to curriculum, course offerings, 
and textbook choice demonstrate the concerted effort that WHCC makes in order 
to retain a high level of relevancy to its student population.  Each discipline 
within an instructional area completes a program review on a regular basis—
every four years.  The review includes an evaluation of data including an analysis 
of full-time equivalent students, and a plan for improvement where necessary. 
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The Instructional Services Council (ISC) evaluates the instructional program 
review documents, and issues a report with recommendations for program 
modification, expansion, and/or discontinuance, and submits the report to the 
CCC for review.  (2A.3, 2A.40, 2A.70, 2A.98) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The relevancy and 
appropriateness of program and course offerings are evaluated on a continual 
basis and are responsive to the changing needs of the student population and 
community in general.  Specifically, course and program reviews are occurring on 
a continual basis and curricula are revised to respond to the current trends in 
post-secondary education.  For example, the psychiatric technician program was 
created in anticipation of the construction of a new state mental health hospital 
within the college’s service area.  (2A.3, 2A.79, 2A.120) 
 
Although WHCC meets the standard, as student learning outcomes are 
implemented, outcome evaluation will need to be incorporated into the program 
review process.  The faculty will begin assessment of data collected during fall 
2004 for the English and social science student learning outcomes developed in 
2003-2004.  The assessments will be used as part of the program review process 
to make improvements in instructional courses and programs.  Since the ISC is in 
the process of developing a new program review process to better evaluate 
programs, the incorporation of student learning outcomes is timely. (2A.40, 
2A.88, 2A.121) 
 
Planning Agenda 
None. 
 
 
II.A.2.f. The institution engages in ongoing, systematic evaluation and 
integrated planning to assure currency and measure achievement of 
the stated student learning outcomes for courses, certificates, 
programs including general and vocational education, and degrees.  
The institution systematically strives to improve those outcomes and 
make the results available to appropriate constituencies. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to maintaining the relevance of 
its program and course offerings. The commitment is clearly articulated in the 
mission statement, the strategic plan, and the educational master plan.  At the 
program level, faculty peer and administrative evaluations create an environment 
of accountability to ensure that appropriate rigor and relevance are maintained.  
Course outlines and textbook selections are modified as needed through the 
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curriculum process in response to student performance and needs.  (2A.1, 2A.37, 
2A.38, 2A.75, 2A.77, 2A.78, 2A.84, 2A.85, 2A.97) 
 
At the course level (as evidenced by course syllabi), learning outcomes and 
standards are clearly articulated, as are the methods by which students will be 
evaluated.  The achievement of student learning outcomes for courses, 
programs, and degrees is an evolving process involving faculty and support staff 
at all levels.  As student learning outcomes are developed, the outcomes are 
added to course outlines and become a required part of course syllabi as stated 
in the faculty resource guide.  The college curriculum/general education 
committee has the main responsibility for evaluating and approving new and 
revised courses for adoption.  Five-year course curriculum revisions are required.  
Evaluating the development and implementation of student learning outcomes 
and instructional program review documents is the responsibility of the 
Instructional Services Council (ISC).  (2A.40, 2A.84, 2A.87, 2A.91, 2A.98, 
2A.101) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The specificity of course 
outlines and administrative and peer review of faculty members contribute to the 
currency of program requirements and expected student learning outcomes.  At 
the instructional area level, faculty members maintain an ongoing dialogue (via 
instructional area meetings, individual discussions, the Blackboard discussion 
board, and/or e-mail) in an effort to assure the appropriateness of course 
requirements, prerequisites, and new course proposals.  The May 2004 
accreditation self study survey indicates that 36.37 percent of faculty 
respondents agree that the college has clearly established procedures for 
planning, creating and eliminating programs; 43.19 percent “don’t know”, and 
20.46 percent disagree.  (2A.39) 
 
The curriculum/general education committee evaluates, on a continual basis, the 
appropriateness of course content and requirements as established by the state 
chancellor’s office criteria:  appropriateness to the mission of community colleges 
as formulated in the California education code, documented need, quality of 
design, feasibility within the college’s fiscal stability and curricular balance, and 
compliance with other applicable state and federal laws.  In fall 2004, the newly 
formed WHCC curriculum/general education committee set a priority on 
completing five-year reviews of courses and updated the curriculum tracking 
sheets for all instructional areas.  The dean of student learning sent the faculty 
the appropriate paperwork to complete the reviews through the curriculum 
process.  (2A.84, 2A.97, 2A.98, 2A.101) 
 
Planning Agenda 
None. 
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II.A.2.g. If an institution uses departmental course and/or program 
examinations, it validates their effectiveness in measuring student 
learning and minimizes test biases. 
 
West Hills College Coalinga (WHCC) does not use departmental course and/or 
program examinations. 
 
 
II.A.2.h. The institution awards credit based on student achievement of 
the courses’ stated student learning outcomes.  Units of credit awarded 
are consistent with institutional policies that reflect generally accepted 
norms or equivalencies in higher education. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) awards credit based on clearly stated and 
published criteria available in the catalog and in course outlines that reflect 
generally accepted norms or equivalencies in higher education.  Prerequisites, 
corequisites, and specific advisories are listed in course outlines and course 
descriptions in the catalog.  In addition, the catalog discusses academic 
regulations, graduation requirements, and transfer requirements.  (2A.7) 
 
The academic regulations section of the catalog explains the remedial 
coursework limit policy; credit/no credit classes; attendance; examinations; 
grading standards; in-progress grades; incomplete grades; withdrawal grades; 
grade point average; grade changes; prerequisite/corequisite policy; 
prerequisite/corequisite challenge procedure; limitation on enrollment; challenge 
of a limitation on enrollment; grounds for challenge of a limitation on enrollment; 
procedures for challenging a limitation on enrollment; course repetition; 
community service option; honors; academic probation; academic dismissal; 
withdrawal from college; and academic renewal policy and procedures.  (2A.7) 
 
WHCC consistently evaluates the content of its curricula in order to determine 
compliance with generally accepted standards, and actively consults the course 
content and catalog descriptions of community colleges and four-year 
universities in order to maintain a consistent and relevant program of study.  
College faculty also participate in the California intersegmental major preparation 
articulated curriculum (IMPAC) project.  The minimum standards and number of 
units necessary for the awarding of degrees and certificates are constantly 
assessed and the specific objectives of each program of study are well-defined.  
Individual course syllabi and catalog descriptions are clear as to the content of 
each course, student learning outcomes, and minimum graduation requirements.  
Course outlines and course syllabi are on file in the office of student learning.  
Faculty are required to provide students and the office of student learning with 
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copies of syllabi at the beginning of each semester. The faculty resource guide 
specifies required information for course syllabi.  (2A.85, 2A.87, 2A.113) 
 
Instructional areas establish advisories, prerequisites, and corequisites through 
the curriculum process in accordance with the logical sequence of courses as well 
as articulation and transfer requirements.  (2A.85, 2A.103) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The policies governing the 
awarding of degrees and certificates are clearly articulated within the catalog and 
course descriptions.  Additionally, there is ongoing dialogue regarding the 
minimum acceptable, demonstrable student learning outcomes within each 
program of study.  (2A.7, 2A.76, 2A.85, 2A.92) 
 
Planning Agenda 
None. 
 
 
II.A.2.i. The institution awards degrees and certificates based on 
student achievement of a program’s stated learning outcomes. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to maintaining the legitimacy 
and integrity of its academic programs and has clearly articulated requirements 
for the awarding of degrees and certificates.  The college catalog details student 
achievement requirements for all degree and certificate programs, including 
minimum competencies in reading and writing, mathematics, grade-point 
average requirements, and courses needed for specific fields of study.  In 
addition, specific learning objectives and student learning outcomes are listed in 
the course outlines of record, which are available in the office of student 
learning, articulation office, on the WHCC website, and in the district instructional 
operations manager’s office.  Objectives and student learning outcomes are 
listed on the individual syllabi given to students on the first day of class.  (2A.7, 
2A.9, 2A.85) 
 
The curriculum/general education committee requires that all courses include 
multiple measures of assessment to ensure that students completing a course 
have achieved the learning objectives and student learning outcomes listed on 
the course outline of record.  Multiple measures of assessment include objective 
quizzes and exams; written essays and exams; oral reports and presentations; 
demonstrations; or group projects.  The English and social science faculty have 
developed departmental guidelines with grading rubrics for student learning 
outcomes to ensure the quality and uniformity of standards across course 
sections.  (2A.75, 2A.97, 2A.122)    
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In the nurse assistant and psychiatric technician programs, California state 
proficiency exams are included as part of the assessment process.  The pass rate 
of the first three classes of WHCC nurse assistant students taking the certified 
nurse assistant state exam is 100 percent.  The pass rate for psychiatric 
technician students taking the state exam for the first time is 67 percent.  
Faculty in each of the programs design the curriculum to meet the basic 
competencies required by the state exam to ensure competency is achieved. 
(2A.104, 2A.105, 2A.106) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard. The primary means by which a 
student earns a degree or certificate is the completion of a minimum number of 
specified units and minimum competencies as articulated in the college catalog.  
In addition, student learning outcomes have been developed to more clearly 
articulate the specific requirements that a student must meet in English, social 
sciences, math, natural sciences, physical education, business, computer 
information systems, child development and administration of justice.  The 
student learning outcomes, implemented in fall 2004 and spring 2005, will be 
reviewed, evaluated, and improved if necessary at the end of the semester. A 
plan is in place to continue the development of student learning outcomes for all 
courses.  (2A.7, 2A.88, 2A.91) 
 
Now that implementation of student learning outcomes for individual courses is 
well underway, WHCC student learning outcomes at the degree level are being 
developed.  In spring 2004, the curriculum/general education committee 
engaged in dialogue regarding the issue and began the process of developing 
degree-level SLOs.  (2A.92) 
 
Since the program’s inception in 2001, the pass rate for the intensive psychiatric 
technician program has been lower than desired.  The program is a one-year 
program without prerequisites.  However, many students enter the program 
without the necessary skills required for success.  In order to improve the 
chances of success, the curriculum has been evaluated and modified.  
Prerequisites, including PSYCH 1 (general psychology), PSYCH 3 (developmental 
psychology) and BIO 32 (anatomy and physiology) will be required beginning 
with the entering class in fall 2006.  (2A.103, 2A.106) 
 
Planning Agenda 
None. 
 
 
II.A.3. The institution requires of all academic and vocational degree 
programs a component of general education based on a carefully 
considered philosophy that is clearly stated in its catalog.  The 
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institution, relying on the expertise of its faculty, determines the 
appropriateness of each course for inclusion in the general education 
curriculum by examining the stated learning outcomes for the course. 
 
II.A.3.a. General education has comprehensive learning outcomes for 
the students who complete it, including the following:  An 
understanding of the basic content and methodology of the major 
areas of knowledge:  areas include the humanities and fine arts, the 
natural sciences, and the social sciences. 
 
Descriptive Summary 
As part of its general education program, West Hills College Coalinga (WHCC) 
offers its students a range of courses within the humanities and fine arts, the 
natural sciences, and the social sciences.  The general education component of 
the associate degree permits students to explore different areas of study; 
demands the acquisition and use of reading, writing, and critical thinking skills; 
imparts a sense of shared and differing cultural heritage and how to function as 
responsible, ethical individuals in a complex society; and instills a level of 
intellectual curiosity and self-awareness conducive to lifelong learning and 
personal growth.  The general education component is designed to be a broad-
based core of knowledge and abilities.  (2A.7) 
 
The associate degree requires completion of general education courses in four 
areas:  language and rationality; natural sciences; humanities; and social 
sciences.  Language and rationality courses emphasize both the content and 
form of communication and teach students the relationship of language to logic; 
as well as how to analyze, criticize, and advocate ideas; to reason deductively 
and inductively; and to reach sound conclusions.  Natural science courses impart 
knowledge about living and non-living systems; and mathematical concepts and 
quantitative reasoning with applications.  Humanities courses cultivate intellect, 
imagination, sensibility, and sensitivity, which encourage students to respond 
subjectively, as well as objectively, and to develop a sense of the integrity of 
emotional and intellectual responses.  Social science courses explore, at the 
micro and macro level, the social, political, and economic institutions that 
underpin society.  The WHCC catalog currently lists 23 courses that fulfill the 
general education requirement in the area of humanities and fine arts; 24 in 
natural sciences; and 25 in social sciences.  Some courses may satisfy more than 
one general education area, but the course cannot be counted more than once.  
(2A.7) 
 
There is also a local college requirement for one health education and two 
physical activity courses to facilitate the understanding of human beings as 
integrated physiological, social, and psychological organisms.  The institution also 



 131 

requires that the general education requirements fulfill the overall content and 
methodology goal required of each area.  (2A.7) 
 
Self Evaluation 
West Hills College Coalinga meets the standard.  Courses are provided to enable 
the student to gain a working knowledge in the humanities and fine arts, the 
natural sciences, and the social sciences.  The college’s small size limits both the 
number and scheduling of general education courses.  WHCC does not have full-
time faculty members in all disciplines and has difficulty attracting adjunct faculty 
due to lengthy travel to its rural location.  However, instructional area faculty and 
the dean of student learning work together to ensure that a variety of general 
education courses are offered each semester in each pattern area to meet 
student needs.  In addition, advanced courses that allow students to concentrate 
on one aspect of the discipline in greater depth are rotated over the course of 
four semesters.  (2A.46, 2A.53, 2A.54, 2A.57) 
 
Even when enrollment is lower than desired, the dean of student learning allows 
specialized and advanced courses to continue.  In fall 2004, courses that typically 
have low enrollments but are required for students seeking careers in science 
were allowed to continue with small enrollment numbers.  For example, 
enrollment in MATH 1A (Introduction to Calculus) was 10 students, and 
enrollment in CHEM 2A (Introduction to Chemistry) was 13 students. The 
addition of online and videoconferenced courses has greatly enhanced the ability 
of the college to offer a variety of general education courses to its students.  The 
development of the open entry/open exit laboratory for business and computer 
information systems students, and the nationally-recognized science 
“collaboratories”, which allow an efficient, cost-effective, common-use facility 
serving multiple disciplines, also has increased the ability to meet students 
natural science needs.  (2A.53, 2A.57, 2A.124) 
 
Planning Agenda 
None. 
 
 
II.A.3.b. A capability to be a productive individual and life long learner:  
skills include oral and written communication, information 
competency, computer literacy, scientific and quantitative reasoning, 
critical analysis/logical thinking, and the ability to acquire knowledge 
through a variety of means. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) general education requirements afford 
students the opportunity to become life-long learners, with skills in oral and 
written communication, information competency, computer literacy, scientific and 



 132 

quantitative reasoning, and critical analysis/logical thinking skills.  The WHCC 
catalog lists the minimum general education competency levels and ensures 
students develop skills involving oral and written communication; scientific and 
quantitative reasoning; and critical analysis/logical thinking required for the 
associate degree.  (2A.7) 
 
Although information competency, computer literacy, and the ability to acquire 
knowledge through a variety of means are not required by explicit policy, the 
skills are implicit in many of the courses in which students enroll.  In addition, 
admission and registration procedures, as well as the use of technology in the 
classroom, help ensure student understanding of “computer technology.”  A 
degree requirement in information competency is being considered.  (2A.125) 
 
Courses in biology, chemistry, geography, geology, mathematics, and physical 
science meet the scientific and quantitative reasoning requirement.  Critical 
analysis/logical thinking requirements are met through courses in education, 
English, philosophy, sociology, and speech.  (2A.7) 
 
Students seeking an associate in arts degree are required to demonstrate 
minimum competencies in reading, writing, and mathematics.  Competencies in 
reading and writing can be demonstrated by the following: completion of English 
51A or 51B or 1A with a grade of C or higher; transfer to WHCC from another 
accredited college with a C grade in an equivalent course; or a score of 3, 4, or 5 
on a College Board Advanced Placement English Exam.  Competencies in 
mathematics can be demonstrated by completion of Mathematics 61 or 87 with a 
grade of C or higher; transfer to WHCC from another accredited college with a C 
grade in an equivalent course; or a score of 3, 4 or 5 on a College Board 
Advanced Placement Math Exam.  (2A.7) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Course descriptions listed in the 
catalog indicate that general education courses consistently offer students 
opportunities to demonstrate competence in oral and written communication; 
scientific and quantitative reasoning; and critical analysis/logical thinking through 
successful course completion and demonstration of minimum competencies for 
the associate degree.  To improve the general education offerings, four new 
courses were added to the curriculum in spring 2004:  HIST 20 (World History), 
HIST 32 (Cultural History of the Chicano), HIST 44 (Roles of Women in U.S. 
History), and LING 11 (Linguistics).  (2A.126) 
 
The May 2004 accreditation self study survey indicates that 84.78 percent of 
faculty and 66.67 percent of student respondents agree that the requirements 
for the completion of general education courses are clearly stated in the catalog; 
8.70 percent of faculty and 22.88 percent of student respondents “don’t know”; 
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and 6.52 percent of faculty and 10.46 percent of student respondents disagree.  
The faculty appear more familiar with the catalog organization and the concept 
of general education courses than students.  The Instructional Services Council 
(ISC) is currently evaluating the catalog organization and developing a new 
student-friendly catalog format.  (2A.39, 2A.40) 
 
However, 64.45 percent of faculty and 63.50 percent of student respondents 
believe that WHCC offers sufficient general education courses each semester to 
meet degree requirements; 11.12 percent of faculty and 17.71 percent of 
student respondents “don’t know”; and 24.45 percent of faculty respondents and 
18.81 percent of student respondents disagree.  It is unclear whether students 
believe that a paucity of general education courses are offered or whether 
students are unable to enroll at a convenient time.  However, it appears that 
students and faculty need to be better informed about the variety of general 
education courses that are offered each semester.  (2A.39) 
 
WHCC has allocated significant resources to provide students with access to 
technology and to assist in developing technological competence.  Student 
access to computers has increased significantly with the WHCC commitment to 
information technology demonstrated by the addition of a computer lab on the 
Coalinga campus, and with the remodeling of the library/learning resources 
center (L/LRC).  The May 2004 accreditation self study survey indicates that 
74.67 percent of student respondents agree that WHCC provides students with 
access to computers for registration and completion of coursework; 17.68 
percent “don’t know”; and 7.67 percent disagree.  (2A.39, 2A.69) 
 
The WHCC catalog states that “The awarding of an associate degree symbolizes 
a successful attempt on the part of the college to lead students through learning 
experiences designed to develop certain capabilities and insights.  Among these 
are the ability to think and to communicate clearly and effectively, both orally 
and in writing; to use mathematics; to understand the modes of inquiry of the 
major disciplines; to be aware of other cultures and times; to achieve insights 
gained through experience in thinking about ethical problems; and to develop 
the capacity for self-understanding.  In addition, the student shall acquire 
sufficient depth in a field of knowledge to contribute to life-time interest.”  (2A.7) 
 
Planning Agenda 
None. 
 
 
II.A.3.c.  A recognition of what it means to be an ethical human being 
and effective citizen:  qualities include an appreciation of ethical 
principles; civility and interpersonal skills; respect for cultural 
diversity; historical and aesthetic sensitivity; and the willingness to 
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assume civic, political, and social responsibilities locally, nationally and 
globally. 

Descriptive Summary 
All general education courses at West Hills College Coalinga (WHCC) require 
some recognition of what it means to be an ethical human being and effective 
citizen.  The course outlines include sections on assignments that demonstrate 
critical thinking skills, methodologies, or other examples of how cultural pluralism 
is addressed in the course.  (2A.79, 2A.85) 
 
WHCC accepts a limited number of international students for admission each 
year.  Approximately 60 students from Asia, Europe, the Middle East, South 
America, and New Zealand currently attend WHCC and contribute to the 
achievement of one of the WHCC instructional goals, which is to familiarize 
students with a wide cultural base to become aware of the world’s diverse 
humanity.  (2A.127, 2A.128) 
 
WHCC publishes its academic dishonesty policy and code of conduct for students 
in its catalog listing guidelines for acceptable student conduct.  (2A.7) 
 
The associated student body (ASB) is made up of elected and appointed student 
officers and serves as the “voice” of the students to the college administration.  
Other student organizations with service, political, academic, social, and cultural 
objectives offer students the opportunity to participate in areas of specific 
interest.  ASB officers are encouraged to enroll in IS 7 (Student Leadership).  
Students appointed by ASB serve on the College Consultation Council (CCC), the 
curriculum/general education committee, and each of the other college councils. 
(2A.7, 2A.40, 2A.41, 2A.42, 2A.70, 2A.75, 2A.94) 
 
Instructional goals as listed in the catalog include the following: 1) general 
education in those areas that are required for everyday living, such as 
communications and the humanities; 2) courses and programs that will enhance 
the physical and emotional well-being of the members of its service community; 
3) courses and programs that will familiarize students with a wide cultural base 
so that they may become aware of their humanity and become effective 
members of society; 4) courses that will enable students and community 
members to acquire the knowledge, skill, and experience in recreational activities 
for the enrichment of their lives; and  5) experiences which will develop in 
students a sense of pride in themselves, their community, their nation, and West 
Hills College Coalinga.  (2A.7) 
 
In addition, the WHCC catalog specifies that general education requirements 
must improve students’ abilities to: 1) work effectively and cooperatively with 
others; 2) develop and question personal and societal values, make informed 



 135 

choices and accept responsibility for one’s decisions; and 3) function as active, 
responsible citizens.  The general education requirements also impart 
understanding, knowledge, and appreciation of: 1) our shared heritage, including 
the contributions of women, ethnic minorities, and non-western cultures; 2) 
human social, political, and economic institutions and behavior, including their 
interrelationships; and 3) the psychological, social, and physiological dimensions 
of men and women as individuals and as members of our society.  (2A.7) 

Self-Evaluation 
West Hills College Coalinga meets the standard.  The institution reveals its 
commitment to fulfilling its instructional goals as demonstrated by the content in 
many general education classes that address the recognition of what it means to 
be an ethical human being and effective citizen.  Some courses, such as PHIL 3 
(Ethics) focus students on clarifying values in response to ethical concerns.  
Other courses, such as AOJ 50A (P.C. Arrest Control Module) and BUS 20 
(Introduction to Business) include lessons on ethics in course outlines.  (2A.7) 
 
In order to provide students with a wide cultural base so that the students may 
become aware of the individual’s humanity, one of the general education goals 
stated in the WHCC catalog requires the addition of a statement to every course 
outline addressing how cultural pluralism will be addressed.  Specific courses 
such as HIST 32 (Cultural History of the Chicano); HIST 44 (Women’s Roles in 
History); LING 11 (Introduction to Linguistics); and SOCSCI 32B (Cultural History 
of Black Americans); address cultural diversity in greater depth.  (2A.7, 2A.85) 
 
WHCC belongs to the International Education Exchange (IEE) Consortium, which 
is a collaboration of five community colleges geographically balanced throughout 
the United States that recruits international students.  During 2004-2005, the 
director of international students will travel to Hong Kong, Japan, Mexico, 
Sweden, Korea, and Poland to promote WHCC.  International student enrollment 
decreased from 49 students in spring 2003 to 34 in fall 2003 and 29 in spring 
2004 due to federal restrictions imposed after the September 11 tragedy.  In the 
six-year period 1998 to 2004, enrollment has increased from 26 to 60 (56.7%), 
including five students from last year now taking online courses from the 
student’s home country.  Students from Japan, Peru, Hong Kong, South Korea, 
Poland, Sweden, Mongolia, Mexico, and Macau expose the predominantly 
Hispanic and Caucasian student population to a variety of unfamiliar, diverse 
cultures.  (2A.127, 2A.128) 
 
In addition to the associated student body (ASB), two student groups on campus 
promote awareness of cultural diversity: the Black Student Union and the 
Movimiento Estudiantil Chicanos de Aztlan (MEChA).  MEChA is very active and 
undertakes the responsibility of retaining Hispanic identity and furthering 
Hispanic cultural awareness.  (2A.129) 



 136 

Planning Agenda  
None. 
 
 
II.A.4. All degree programs include focused study in at least one area 
of inquiry or in an established interdisciplinary core. 
 
Descriptive Summary  
West Hills College Coalinga (WHCC) offers 20 instructional programs leading to 
an associate degree.  The institution has made a commitment to its diverse 
student population to provide high quality education through focused study in at 
least one area of inquiry and/or an established interdisciplinary core.  Students 
who follow the educational plan outlined in the catalog will complete courses 
necessary for a degree program.  Each degree requires completion of at least 18 
units in a major field of study or an established disciplinary core.  (2A.7) 
 
Evaluation, planning, and improvement to degree programs are accomplished 
through program review and ongoing dialogue to define and assess student 
learning outcomes.  (2A.3, 2A.9, 2A.92, 2A.98)            
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  All associate degree programs 
incorporate the general education requirements defined in Title 5 of the state 
education code.  The catalog presents each program of study separately with a 
listing of required courses for that particular area of study.  Programs of study 
are either in a focused area of inquiry or an established interdisciplinary core. 
Students graduating with an associate of arts degree must complete a minimum 
of 18 semester units of study taken in a single discipline (i.e. psychology) or 
related interdisciplinary core (i.e. social science).  Students graduating with an 
associate of science degree must have satisfactorily completed all the 
requirements for the associate of arts degree plus an additional three units of 
general education in the area of natural science, as well as a major in biological 
or physical sciences or an occupational program.  New programs and program 
revisions are evaluated and implemented through the curriculum/general 
education committee.  (2A.7, 2A.100, 2A.101) 
 
Degree program information is found in the catalog, course outlines of record, 
instructor syllabi, and brochures.  A number of vocational programs including 
precision agriculture, child development, law enforcement, corrections, and 
psychiatric technician have designed brochures.  The brochures frequently 
provide a four-semester suggested course sequence (i.e. precision agriculture).  
(2A.7, 2A.85, 2A.87, 2A.130) 
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WHCC has an established program review process and a curriculum/general 
education committee, which are effective in evaluating and implementing 
improvements to each course.  Program reviews are scheduled at four-year 
intervals and curriculum revisions are completed every five years.  Dialogue 
among faculty, the articulation officer, and special assistance program staff, as 
well as advisory committee members, evaluates each program to make certain 
that prerequisites are being met; each course for a particular discipline is being 
offered for the required amount of time and is being offered in the proper 
sequence.  (2A.3, 2A.75, 2A.79, 2A.84, 2A.101)    
 
WHCC has organized workshops to promote dialogue to define and develop 
course-level student learning outcomes throughout each program.  Currently, 
faculty members are aggressively revising courses to include how learning 
outcomes will be measured and assessed for each course.  A plan is in place to 
begin development and assessment of program-level student learning outcomes 
as part of the program review process.   (2A.76, 2A.84, 2A.91, 2A.92, 2A.101) 
 
Planning Agenda 
None.  
 
 
II.A.5. Students completing vocational and occupational certificates 
and degrees demonstrate technical and professional competencies that 
meet employment and other applicable standards and are prepared for 
external licensure and certification. 
 
Descriptive Summary 
The occupational certificate programs listed in the West Hills College Coalinga 
(WHCC) catalog reflect its institutional commitment to meeting community 
economic development, and employment needs.  Students at WHCC complete 
occupational certificates and degrees that demonstrate technical and professional 
competencies to meet employment and other applicable standards.  Standards 
for some occupational programs are established by outside accrediting or 
regulatory agencies and require external licensure and certification for 
employment.  Associate degree and certificate programs in administration of 
justice (law enforcement and corrections), business, business management, child 
development, computer information systems, nurse assistant, office 
management and technologies, psychiatric technician, elementary and secondary 
teaching assistants, and television production are designed to give the student 
skills adequate to provide employment capability.  Students in the nurse 
assistant and psychiatric technician programs specifically prepare to take state 
certification exams required for employment.  In addition AOJ 50A (P.C. 832 
Arrest and Control) requires a special test set by the Commission on Peace 
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Officers, Standards and Training (POST).  AOJ 55 (Adult Correction Officer’s 
Training) has a qualifying exam set by the State Board of Corrections.  (2A.7) 
 
Evaluation of preparation and employment occurs as students satisfactorily pass 
licensing examinations and employment interviews.  The advisory committees 
meet regularly to review student learning outcomes and evaluate entry-level 
competencies.  Discussion, evaluation, and planning among advisory committees, 
regulatory agencies, and the college are ongoing throughout the year. The 
college curriculum/general education committee approves new programs and 
evaluates student learning objectives and outcomes.  Faculty evaluations are 
completed according to college policy and the collective bargaining agreement.  
Recruitment of WHCC students is active in all certificate programs.  A high 
percentage of students are employed upon completion of the various certificate 
programs.  (2A.4, 2A.75, 2A.131) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Regulatory agencies require 
annual reports about the status of affected programs, student learning 
objectives, admissions, and completions.  The objectives for the various 
certificate programs are reflected as the minimal competencies for employment.  
An indicator of the success of the occupational certificate programs is evidenced 
in the employment of the students upon completion of the various programs.  
Individual training programs maintain records of completion and records of 
employment when notified by employers.  However, students need to be better 
informed regarding the availability of certificate programs at WHCC.  The May 
2004 accreditation self study survey indicates that 50.68 percent of student and 
43.48 percent of faculty respondents agree that WHCC offers sufficient certificate 
programs that reflect the needs of its student population; 35.13 percent of 
student and 30.43 percent of faculty respondents “don’t know”; and 14.20 
percent of student and 26.09 percent of faculty respondents disagree.  The 
Student Services Council (SSC) will discuss ways in which to bring greater 
awareness of certificate programs to students through avenues such as 
outreach, marketing, brochures, counseling, advising, and the website.  (2A.9, 
2A.39, 2A.41) 
 
Job placement and retention indicators along with achievement and completion 
rates are compiled in the vocational and technical education act (VTEA) core 
indicators by TOP (Taxonomy of Programs) Code on the California community 
college chancellor’s website.  The measures are disseminated and discussed with 
VTEA advisory committee members and instructional area faculty.  Several 
programs have been targeted for improvement with VTEA funds in 2004-2005, 
including television production, business administration, and child development.  
(2A.48, 2A.132) 
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When an occupational program does not adequately prepare its students to take 
the state licensure exam required for employment, as indicated by satisfactory 
pass rates, the program is evaluated and improved to better ensure student 
success.  For example, after only 67 percent of students from the psychiatric 
technician’s first three classes passed the state exam the first time, prerequisites 
are being implemented in fall 2006 so that students entering the program are 
better prepared for its rigor.  The May 2004 accreditation self study survey 
indicates that 53.34 percent of faculty respondents agree that the college’s 
certificate programs lead to employment opportunities; 42.23 percent “don’t 
know”, and 4.45 percent disagree.  (2A.39, 2A.106, 2A.123) 
 
Title 5 of the state education code requires that occupational programs undergo 
a biennial program review, and in May 2002, the board of trustees passed a 
relevant policy.  Although the academic senate has not developed a formal 
process for ensuring that the review takes place, the current budget restrictions 
and resulting program discontinuances have prompted extensive dialogue on the 
need to implement a procedure that ensures regular occupational program 
review.  (2A.133) 
 
Planning Agenda 
None. 
 
 
II.A.6. The institution assures that students and prospective students 
receive clear and accurate information about educational courses and 
programs and transfer policies.  The institution describes its degrees 
and certificates in terms of their purpose, content, course 
requirements, and expected student learning outcomes.  In every class 
section students receive a course syllabus that specifies learning 
objectives consistent with those in the institution’s officially approved 
course outline. 
 
II.A.6.a. The institution makes available to its students clearly stated 
transfer-of-credit policies in order to facilitate the mobility of students 
without penalty.  In accepting transfer credits to fulfill degree 
requirements, the institution certifies that the expected learning 
outcomes for transferred courses are comparable to the learning 
outcomes of its own courses.  Where patterns of student enrollment 
between institutions are identified, the institution develops articulation 
agreements as appropriate to its mission. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) accepts credit for most lower-division 
courses taken at accredited institutions of higher learning.  The district office of 
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enrollment management evaluates college transcripts to ascertain that the 
expected learning outcomes for transferred courses are comparable to the 
learning outcomes of its own courses.  When questions arise regarding 
equivalency, the student may file a challenge petition which must be approved 
by the dean of student learning.  (2A.134) 
 
To meet its institutional commitment to fulfilling its transfer mission required by 
Title 5, WHCC maintains articulation agreements with four-year colleges that 
include major preparation, general education, course-by-course lists, and 
transferable-course agreements, which are available to students, faculty, and 
staff at the articulation system stimulating inter-institutional student transfer 
(ASSIST) website.  Copies of articulation agreements are also available in the 
transfer center and from the articulation officer.  (2A.17, 2A.103) 
 
The college participates in the California articulation number system (CAN)—a 
cross-reference course identification system for many lower-division transferable 
preparation courses commonly taught on college campuses.  Forty-six courses at 
WHCC (a 30% increase since 1997) currently have the CAN designation in the 
catalog, including courses in the four major general education areas:  language 
and rationality, natural sciences, humanities, and social science.  (2A.7) 
 
In addition, WHCC offers lower-division transfer courses to meet the 
requirements for many baccalaureate majors.  Students may choose to 
participate in the California State University (CSU) system general education 
certification course pattern and be assured of meeting the general education – 
breadth requirements for transfer to one of the 22 campuses of the California 
State University system.  Students also have the option to participate in the 
intersegmental general education transfer curriculum (IGETC) that assures 
satisfaction of the general education requirements for both the California State 
University and University of California systems without need, after transfer, to 
take additional lower-division, general education courses.  (2A.7) 
 
Articulation agreements between the college and high schools within the college 
boundaries are also maintained and promoted through “2+2” agreements.  The 
district-wide tech prep coordinator facilitates communication and collaboration 
between college faculty and high school teachers in various vocational areas.  
Courses are submitted for analysis by either institution to determine where 
agreements that foster beneficial links for students may be developed.  In 
addition, the coordinator maintains existing agreements.  (2A.135, 2A.136) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Articulation processes in place 
at WHCC demonstrate the institution’s commitment to providing students with 
clear lines of transfer from college to university.  The ASSIST website is listed at 
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the bottom of each page of the course section of the catalog so that students 
can easily access the transfer status of courses taught at WHCC.  ASSIST serves 
108 California community colleges, 22 California state universities, and 8 
University of California campuses to provide details regarding transferable 
courses to students as the students move from community colleges to 
universities.  Furthermore, agreements with local high schools provide increased 
opportunities for students.  Faculty-to-faculty meetings have occurred to 
facilitate the process.  (2A.9, 2A.17) 
 
As transfer-level courses are developed and revised by faculty and reviewed by 
the appropriate instructional areas, the college articulation officer works closely 
with faculty to facilitate articulation with four-year institutions.  The articulation 
officer is a permanent, voting member of the college curriculum/general 
education committee and a non-voting member of the district curriculum 
coordinating committee.  Although the college determines transferability to the 
CSU system, it is subject to review by the CSU chancellor’s office.  (2A.96) 
 
In an effort to improve program transfer requirements with the University of 
California and California State University systems, WHCC faculty from various 
disciplines also participate in the California intersegmental major preparation 
articulated curriculum (IMPAC) project.  The project enables faculty from the 
three higher education systems to collaborate and design transfer programs that 
are consistent throughout the state.  Proposed course outlines, including 
developed student learning outcomes, are distributed to faculty from area 
representatives for review, comments, and ultimately integration into the course.  
(2A.79, 2A.137) 
 
In October 2004, the academic senate approved a Central Valley Higher 
Education Consortium (CVHEC) transfer degree. The CVHEC Associate Degree 
guarantees admission to any one of the CVHEC universities: CSU Bakersfield, 
CSU Fresno, CSU Stanislaus, Fresno Pacific University, University of the Pacific, 
and UC Merced.  WHCC students now have two options:  the existing associate 
degree or the transfer associate degree.  (2A.138, 2A.139, 2A.140) 
 
In March 2002, the California community college chancellor’s office published a 
progress report to the legislature on transfer capacity and readiness in the 
California Community Colleges.  West Hills College (single-college district) was 
identified as one of the colleges with the greatest barriers to transfer based on 
five variables that are beyond the control of colleges:  academic preparedness, 
percent of students over 25, county income, county unemployment rate, and 
miles to the nearest California State University (CSU).  Based on the variables, 
the expected transfer rate for West Hills for a cohort who began in fall 1993 and 
tracked for six years in 1993-99 was 17.17 percent; the actual transfer rate was 
17.55 percent.  The expected transfer rate for West Hills for a cohort who began 
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in fall 1994 and tracked for six years was 18.91 percent; the actual transfer rate 
was 19.80 percent.  The expected transfer rate for West Hills for a cohort who 
began in fall 1995 and was tracked for six years was 23.48 percent; the actual 
transfer rate was 28.43 percent.  In all three cohorts, West Hills’ actual transfer 
rate was greater than its expected transfer rate.  In addition, according to data 
provided by the California Postsecondary Education Commission (CPEC), West 
Hills College transfers have steadily increased from 75 in 1989-1990 to 122 in 
2003-2004.  The data indicate that West Hills College, including WHCC, is 
meeting its transfer mission as required by Title 5.  (2A.62, 2A.142) 
 
Planning Agenda 
None. 
 
 
II.A.6.b. When programs are eliminated or program requirements are 
significantly changed, the institution makes appropriate arrangements 
so that enrolled students may complete their education in a timely 
manner with a minimum of disruption. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) makes appropriate arrangements so that 
enrolled students may continue when programs are eliminated or program 
requirements are significantly changed.  Students maintain catalog rights based 
on the first term of obtaining course credit as long as enrollment is continuous. 
(2A.7) 
 
WHCC provides students impacted with program elimination or requirement 
changes the latitude to substitute coursework that otherwise is not available.  
Area faculty and counselors coordinate with impacted students to determine 
appropriate substitution plans on an as-needed basis.  Plans may include course 
substitution or independent study.  Students are allowed to maintain educational 
plans with a minimum of interference.  (2A.115) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Although the college does not 
provide students with a universally accepted process to follow in the case of 
program elimination, few programs are eliminated or significantly changed each 
year so few students are affected since such programs typically have very low 
enrollments.  Consequently, the institution allows for arrangements to be made 
on an as-needed basis. Currently, students must contact a college counselor to 
initiate the substitution process.  A counselor completes the course substitution 
paperwork that goes to the appropriate instructional area and the dean of 
student learning for approval.  (2A.115) 
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However, in May 2004, as a response to funding reductions and low student 
enrollments, a few agricultural programs, including agriculture business, animal 
science, equine science, and crop science were discontinued.  Although a few 
students in the agriculture business program transferred to a neighboring 
college, no students in the other programs were near completion of degrees or 
certificates.  No affected students requested course substitutions.  (2A.126) 
 
The May 2004 accreditation self study survey indicates that 40.00 percent of 
faculty and 45.26 percent of student respondents agree that WHCC makes 
appropriate arrangements so the students enrolled may complete their education 
in a timely manner with minimal disruption when eliminating programs; 40.00 
percent of faculty and 38.35 percent of student respondents “don’t know”; and 
20.00 percent of faculty and 16.40 percent of student respondents disagree.  
Clarification of arrangements for students affected by program eliminations is 
needed.  (2A.39) 
 
Planning Agenda 
None 
 
 
II.A.6.c. The institution represents itself clearly, accurately, and 
consistently to prospective and current students, the public, and its 
personnel through its catalogs, statements and publications, including 
those presented in electronic formats.  It regularly reviews 
institutional policies, procedures, and publications to assure integrity 
in all representations about its mission, programs, and services. 
 
Descriptive Summary 
Regulations pertaining to public relations, printed materials, and publications for 
West Hills College Coalinga (WHCC) are defined in board policies.  The 
regulations are also available in the faculty resource guide.  The district 
marketing director is responsible for the release of information on programs and 
events at the college.  All publications of any type (news releases, newsletters, 
programs of events, fliers, brochures, posters, forms, etc.) must be approved by 
the district marketing office and the appropriate administrator before being 
distributed ensuring the integrity of district publications.  WHCC complies with 
the Fair Political Practices Commission’s interpretation of Proposition 73.  
(2A.113, 2A.142) 
 
WHCC mission, vision, and general education philosophy statement; degree 
offerings; student resources; student fees; names of administrators, faculty and 
governing board; and other useful information are available in the 2004-2005 
catalog, available on the college website, and on compact disc (CD) by request. 
The catalog is reviewed and updated annually, and an addendum is added at the 
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end of fall semester.  Information is checked for accuracy by the district director 
of enrollment management, the dean of student learning, and the district dean 
of learning resources.  The catalog is maintained on the WHCC website by the 
district director of institutional effectiveness, planning and web services.  (2A.1, 
2A.7, 2A.9, 2A.95) 
 
Course schedules are also maintained on the WHCC website.  Course schedules 
are revised each semester by the dean of student learning in conjunction with 
the instructional area faculty and posted to the web.  The electronic version 
provides more accurate and timely information regarding course offerings than 
traditional paper copies.  In addition, students obtain real-time registration 
information through the online registration system.  (2A.9, 2A.53, 2A.54, 2A.57) 
 
The college instructional calendar, the final exam schedule, the student 
handbook, the faculty resource guide, as well as other current information, are 
also maintained on the WHCC website.  The district director of institutional 
effectiveness, planning and web services, in cooperation with the deans, is 
responsible for website updates and maintenance.  The West Hills Community 
College District (WHCCD) uses the “Contribute” software program as a tool that 
enables designated faculty and staff to update appropriate information on the 
college website as needed.  (2A.9, 2A.113, 2A.143, 2A.144, 2A.145) 
 
Program brochures are created by instructional area faculty and reviewed by the 
dean of student learning and district director of marketing to ensure that the 
information is accurate, concise, and current.  For example, the psychiatric 
technician program brochure explains the application process, typical job duties, 
and steps for enhancing success in the program.  (2A.127, 2A.130) 
 
WHCCD evaluates its board policies and administrative procedures periodically 
and revises as necessary.  Revisions are first sent to the district council on 
student learning (DCSL) for review.  The DCSL is composed of members from 
West Hills College Coalinga (WHCC) and West Hills College Lemoore (WHCL), 
including representatives from the academic senates, the classified and faculty 
bargaining units, administrators, and students.  The executive administrative 
assistant to the chancellor oversees the policy revision process, prepares 
revisions for board review, and ensures publication of the revisions on the district 
website.  (2A.146, 2A.147) 
 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC presents itself accurately 
and consistently to the community and prospective students, and maintains its 
integrity through its catalogs, publications, and statements, including those 
published in electronic format.  (2A.7, 2A.8, 2A.37, 2A.127, 2A.130) 
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The district director of institutional effectiveness, planning and web services 
continues to make the website user-friendly and works with each program to 
ensure that posted information is regularly reviewed and updated, guaranteeing 
accuracy and accessibility.  In 2003, the director implemented a website redesign 
plan with project clarification; project solutions; project areas; project timelines; 
phases; and work stages, design layout; and website navigation.  Design, 
construction, content modification, transfer, and testing of the new website 
occurred from November 2003 through May 2004.   The website redesign 
includes separate websites for each campus in the district.  On June 1, 2004, the 
revised website was launched.  The district purchased the LIFT software which 
checks for accessibility standards and provides solutions to meet those standards 
as a part of its web design to ensure access to disabled students.  (2A.148) 
 
Initial reaction from students, staff, and community members to providing online 
versions of the admission application and schedule of courses has been mixed.  
Public comments during the “Values, Voices and Vision” town hall meetings 
indicated dissatisfaction regarding the lack of an official printed course schedule 
and catalog.  However, students, faculty, and staff have become more familiar 
and comfortable with the online process over time.  In addition, counselors and 
advisors are available in the student services area to aid students who are 
encountering difficulties, and a help desk aids students with the online process.  
The May 2004 accreditation self study survey indicates that 68.84 percent of 
student, 52.17 percent of faculty and 53.70 percent of staff/administrator 
respondents agree that the online schedule of courses and catalog are user-
friendly; 18.66 percent of student, 23.91 percent of faculty and 20.37 percent of 
staff/administrator respondents “don’t know”, and 12.52 percent of student, 
23.91 percent of faculty and 25.93 percent of staff/administrator respondents 
disagree.  Students appear more comfortable with the online versions of catalogs 
and course schedules than faculty and staff.  In addition, the number of website 
“hits” has increased significantly in the last two years, indicating that more 
students, faculty, and staff are utilizing the website.  (2A.2, 2A.7, 2A.39, 2A.149) 
 
In addition, copies of radio and television campaigns, news releases, and future 
and past events appear on the district website, including video clips of the 
February 24, 2003 broadcast of “Discovery Channel, The Education Station” 
featuring West Hills College, and information on the psychiatric technician 
program.  (2A.150, 2A.151) 
 
Other publications such as direct mailings and newspaper advertisements are 
regularly presented to the community.  The Dialogue, A West Hills College 
Quarterly, keeps the community informed regarding special events and programs 
in which WHCC participates including partnerships with external agencies (i.e. 
California Department of Mental Health), featured guests (i.e. Farm labor leader 
Dolores Huerta), student stories (i.e. Juan Madrigal, Yaro Gomez), programs that 
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offer career opportunities (i.e. Administration of Justice, Farm of the Future), 
alumni of the year (i.e. Rhonda and Imo Alo), major construction projects (i.e. 
Learning Resource Center/Rodney B. Fitch Library remodel), outstanding faculty 
(i.e. Football Coach), outstanding employees (i.e. Jill Stearns, April Chavarria), 
special programs (i.e. International Students, Central American Teachers), 
special marketing (i.e. Discovery Channel), community supporters (i.e. Ted 
Frame), and special awards (i.e. MetLife Foundation Community College 
Excellence Award).  It is mailed to residences within the district’s service area. In 
addition, the Kaleidescope, the district-wide literary magazine, presents student, 
faculty, and staff literary works to the community.  (2A.152, 2A.153) 
 
Planning Agenda 
None. 
 
 
II.A.7.  In order to assure the academic integrity of the teaching-
learning process, the institution uses and makes public governing 
board-adopted policies on academic freedom and responsibility, 
student academic honesty, and specific institutional beliefs or 
worldviews.  These policies make clear the institution’s commitment to 
the free pursuit and dissemination of knowledge. 
 
II.A.7.a. Faculty distinguish between personal conviction and 
professionally accepted views in a discipline.  They present data and 
information fairly and objectively. 
 
Descriptive Summary 
WHCC maintains a strong commitment to academic freedom and responsibility.  
Faculty recognize the importance of distinguishing between personal conviction 
and professionally accepted views in a discipline.  Board Policy 313 requires that 
faculty pursue the subject matter and the program area surrounding it in a 
manner consistent with standards of scholarly objectivity as defined by academic 
tradition and practice.  In October 2003, the board of trustees reviewed and 
updated its statement on ethics and conduct.  Academic freedom and 
responsibility policies are also available in the faculty resource guide, including a 
statement of professional ethics, which was adopted from the American 
Association of University Professors.  (2A.113, 2A.154) 
 
Self Evaluation 
West Hills College Coalinga meets the standard.  WHCC expectations regarding 
academic freedom and responsibility are detailed in board policy and the faculty 
resource guide.  Faculty are expected to be fair and objective in presentation of 
course material and in evaluation of student performance.  No complaints, formal 
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or informal, have been received regarding faculty failure to present data and 
information fairly and objectively.  (2A.113, 2A.154) 
 
Planning Agenda 
None. 
  
 
II.A.7.b. The institution establishes and publishes clear expectations 
concerning student academic honesty and the consequences for 
dishonesty. 
 
Descriptive Summary 
Students at West Hills College Coalinga (WHCC) are by virtue of board policies 
ensured certain rights and privileges, and at the same time, assume certain 
responsibilities and standards of personal conduct.  Violation of the rules and 
regulations are subject to disciplinary action.  Dishonesty, including, but not 
limited to, furnishing false information to the college, cheating, and plagiarism is 
covered in Board Policy 520, and consequences are covered in Administrative 
Procedures 5500 and 5520.   (2A.155, 2A.156, 2A.157) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The college publishes in its 
board policies, faculty resource guide, catalog, and student handbook clear 
expectations concerning student academic honesty and the consequences for 
dishonesty.  Penalties for plagiarism and other forms of cheating can include 
reprimand, disciplinary probation, suspension, and expulsion depending on the 
infraction.  Instructors are also required to include a specific statement regarding 
the academic honesty policy in syllabi that is provided to students on the first 
day of class.  In addition, most faculty discuss the issue during the first class 
session; this is particularly important as the meaning of plagiarism may not be 
clear to many students.  In particular, faculty report that students do not 
understand that close paraphrasing and copying paragraphs constitutes an act of 
plagiarism if citations are not included.  (2A.7, 2A.113, 2A.145, 2A.155) 
 
Faculty have reported to the dean of student learning that cheating and 
plagiarism opportunities have increased significantly with the advent of the 
internet and text-messaging on cell phones.  In addition, a number of cheating 
incidents have occurred in the online environment.  The distance learning staff 
are taking steps to decrease these incidents.  There is an established board 
policy on acceptable use of electronic documents, and an academic honesty 
statement is now included in the WHCC 2004-2005 catalog as well as the student 
code of conduct.  In previous catalogs only the code of conduct was included.  
Beginning with spring 2005 online registration, the district West Hills Customer 
Information Services Team (WHCIST) agreed to add a “pop-up” agreement for 
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students to check so that a record of students’ acknowledgement of the 
academic dishonesty policy is maintained.  The dean of student learning 
maintains an active file of instructor-generated reports of student academic 
dishonesty.  (2A.7, 2A.158, 2A.159, 2A.160) 
 
Planning Agenda 
None. 
 
 
II.A.7c. Institutions that require conformity to specific codes of 
conduct of staff, faculty, administrators, or students, or that seek to 
instill specific beliefs of worldviews, give clear prior notice of such 
policies, including statements in the catalog and/or appropriate faculty 
or student handbooks. 
 
West Hills College Coalinga (WHCC), as a nonsectarian, public institution, does 
not champion specific beliefs or world views. 
 
 
II.A.8. Institutions offering curricula in foreign locations other than 
U.S. nationals operate in conformity with standards and applicable 
Commission policies. 
 
West Hills College Coalinga (WHCC) does not offer curricula in foreign locations. 
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Standard IIA Documentation References 
 

2A.1   Mission Statement 
2A.2   “Voices, Values and Vision” Document 
2A.3   Program Review Documents - Samples 
2A.4   Psychiatric Technician/Farm of the Future Advisory Committee Minutes –  
          Samples 
2A.5   WHCC Educational Goals Chart 
2A.6   WHCC Enrollment Trends Chart 
2A.7   College Catalog  
2A.8   College Catalog Mid-Year Addendum  
2A.9   WHCC Website (www.westhillscollege.com/Coalinga) 
2A.10   WHCC Ethnic Trends Chart 
2A.11   District Instructional Operations Manager Job Description 
2A.12   District Director of Institutional Effectiveness, Planning and Web Services  
           Job Description 
2A.13   Dean of Student Learning Job Description 
2A.14   Educational Master Plan for the Farm of the Future 
2A.15   Fork-Lift Training Flyer 
2A.16   Articulation Agreements 
2A.17   ASSIST (www.assist.org) 
2A.18   Basic Skills English/Math Assessment Tests – Samples 
2A.19   EOPS Brochure 
2A.20   DSPS Brochure 
2A.21   CAMP Brochure 
2A.22   Mini-Corps Brochure 
2A.23   Library/Learning Resource Center (L/LRC) Tutorial Lab Schedule 
2A.24   Datatel Faculty Load Reports – Samples 
2A.25   Datatel Section Availability Reports – Samples 
2A.26   Datatel Enrollment Statistics Reports – Samples 
2A.27   WSCH/FTES/FTEF Reports – Samples 
2A.28   Faculty Productivity Reports – Samples 
2A.29   Closed/Cancelled Sections Reports – Samples 
2A.30   District Director of Enrollment Management Job Description 
2A.31   Grade Distribution Reports – Samples 
2A.32   WHCC Demographic Report 
2A.33   WHCC Age Trends Chart 
2A.34   WHCC Gender Trends Chart 
2A.35   WHCC FTES by Discipline Chart 
2A.36   WHCC Success by Instructional Method Chart 
2A.37   Strategic Plan 
2A.38   Educational Master Plan 
2A.39   May 2004 Accreditation Self Study Survey 
2A.40   Instructional Services Council (ISC) Handbook 
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2A.41   Student Services Council (SSC) Handbook 
2A.42   Learning Resources Council (LRC) Handbook 
2A.43   Learning Centers/Instructional Areas – List of Faculty 
2A.44   West Hills Community College District Enrollment Report 
2A.45   West Hills Community College Institutional Self Study (12-9-98) 
2A.46   Course Schedules – Samples 
2A.47   Farm of the Future Advisory Committee Meeting Minutes (8-2-04) 
2A.48   California Community Colleges Chancellor’s Office Website  
           (www.cccco.edu)  
2A.49   Bridge Program Binder 
2A.50   Athletic Learning Community Information 
2A.51   Marlon Hall – Presentation at NISOC on Athletic Learning Community 
2A.52   USDA CREES Grant – Agriculture Learning Community 
2A.53   Summer/Fall 2004 Course Schedule 
2A.54   Spring 2005 Course Schedule 
2A.55   U.S. Census Bureau (www.census.gov) 
2A.56   Van Transportation Schedule 
2A.57   Course Schedule Spreadsheets – Samples 
2A.58   District Instructional Operations Manager Job Description 
2A.59   Board Meeting Minutes (5-25-04) 
2A.60   Research Reports Requested 
2A.61   WHCC Basic Skills Success Rates Chart 
2A.62   UC/CSU Transfer Rates Chart 
2A.63   Classroom Technology Standard 
2A.64   Web-Enhanced Courses 
2A.65   Blackboard Contract 
2A.66   District Distance Educational Technology Specialist Job Description 
2A.67   District Distance Learning Coordinator Job Description 
2A.68   Technology Training Flyers 
2A.69   Library/Learning Resources Center (L/LRC) Floor Plan 
2A.70   College Consultation Council (CCC) Handbook 
2A.71   Email from Beverly Smith to Susan Kincade (5-7-04) 
2A.72   Email from Susan Kincade to the Chancellor and Presidents (10-12-04) 
2A.73   Online Course Retention Data 
2A.74   District Help Desk Coordinator Job Description 
2A.75   Curriculum/General Education Committee Handbook 
2A.76   Student Learning Outcomes Workshop Agendas/Materials 
2A.77   WHCC Curriculum/General Education Meeting Minutes (9-3-04) 
2A.78   WHCC Curriculum/General Education Meeting Minutes (10-1-04) 
2A.79   PSYCH 5: Biological Psychology Curriculum Forms 
2A.80   Open Entry/Open Exit (OE/OE) Drop/Retention Rates 
2A.81   Email from Tom Winters to Beverly Smith (10-13-04) 
2A.82   District Curriculum Coordinating Committee Meeting Minutes - Samples 
2A.83   DSPS Resources for Faculty 
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2A.84   Curriculum 5-Year Revision Tracking Sheets 
2A.85   Course Outlines with Student Learning Outcomes – Samples 
2A.86   Scott Corbett Presentation – Flex Day 2003 
2A.87   Course Syllabi with Student Learning Outcomes – Samples 
2A.88   Letter from Beverly Smith to Faculty Regarding SLO Implementation 
2A.89   English Student Learning Outcomes/Rubrics 
2A.90   Psychology Student Learning Outcomes 
2A.91   Student Learning Outcomes – Samples 
2A.92   Degree-Level Student Learning Outcomes Workshop Agenda/Materials 
2A.93   WHCC College Council Organizational Chart 
2A.94   Facilities Development Council (FDC) Handbook 
2A.95   Vision Statement 
2A.96   Board Meeting Minutes – Approval of New Curriculum/General Education  
           Structure 
2A.97   WHCC Curriculum Forms – Samples 
2A.98   Instructional Program Review Handbook 
2A.99   Board Meeting Minutes (7-20-04) 
2A.100   Curriculum/General Education Committee Meeting Minutes (2003-2004)  
            – Samples 
2A.101   WHCC Curriculum/General Education Committee Meeting Minutes  
             (2004-2005) – Samples 
2A.102   Curriculum Action Reports – Samples 
2A.103   Articulation Agreements 
2A.104   Psychiatric Technician Curriculum Forms 
2A.105   Nurse Assistant Program Curriculum Forms 
2A.106   Psychiatric Technician/Nurse Assistant Program Pass Rate Statistics 
2A.107   Minimum Qualification Requirements (MQR) for Faculty and  
             Administrators in California Community Colleges 
2A.108   Faculty Association Contract 
2A.109   Full-time Non-Tenured Evaluation Forms 
2A.110   Full-time Tenured Evaluation Forms 
2A.111   Student Evaluation Form 
2A.112   Faculty Teaching Demonstrations – Samples 
2A.113   Faculty Resource Guide 
2A.114   Faculty Course Schedule Requests – Samples 
2A.115   Course Substitution Form 
2A.116   Advertisements for Adjunct Instructors 
2A.117   WHCC Service Area: Statistics from District Grant’s Office 
2A.118   WHCC Unit Load Report 
2A.119   Coalinga Record  (5-16-04) 
2A.120   Psychiatric Technician/Coalinga State Hospital Information 
2A.121   ISC Meeting Minutes – Samples 
2A.122   Student Learning Outcomes – Grading Rubrics 
2A.123   Psychiatric Technician Program Revised Curriculum 
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2A.124   Science “Collaboratory” Information 
2A.125   Curriculum/General Education  Committee Meeting Minutes –  
             Information Competency 
2A.126   Spring 2004 Curriculum Action Report 
2A.127   International Student Brochure 
2A.128   Email from Daniel Tamayo to Beverly Smith – International Students 
             (9-02-04) 
2A.129   Email from Daniel Tamayo to Beverly Smith – MEChA (9-2-04) 
2A.130   Instructional Program Brochures – Samples 
2A.131   Psychiatric Technician Program Employment Statistics 
2A.132   2004-2005 VTEA Plan 
2A.133   Board Policy 4270 - Review of Occupational Programs 
2A.134   Petition to Challenge Form 
2A.135   Tech Prep Meeting Agendas/Minutes – Samples 
2A.136   2 + 2 Articulation Agreements 
2A.137   IMPAC Website (www.cal-impac.org) 
2A.138   CVHEC Transfer Associate Degree Requirements 
2A.139   CVHEC Academic Senate Resolution (October 2004) 
2A.140   Curriculum/General Education Committee Meeting Minutes (12-10-04) 
2A.141   Transfer Success Statistics – Transfer Capacity and Readiness in the  
             California Community Colleges: A Progress Report to the Legislature 
2A.142   Board Policy 905 – News Media Relations 
2A.143   2004-2005 Instructional Calendar 
2A.144   Final Exam Schedules – Samples 
2A.145   Student Handbook 
2A.146   District Council on Student Learning Meeting Minutes – Samples 
2A.147   West Hills Community College District Website  
             (www.westhillscollege.com) 
2A.148   Website Redesign Information 
2A.149   Website “Hits” Chart 
2A.150   News Releases 
2A.151   Video Clips – WHCCD Website (www.westhillscollege.com) 
2A.152   Dialog: A West Hills College Quarterly – Samples 
2A.153   Kaleidescope – Literary Magazine – Samples 
2A.154   Board Policy 313 – Academic Freedom 
2A.155   Board Policy 520 – Student Discipline 
2A.156   Administrative Procedure 5500 
2A.157   Administrative Procedure 5520 
2A.158   WHCIST Meeting Minutes/Stearns Email 
2A.159   Email from Susan Kincade regarding Online Cheating (10-13-04) 
2A.160   Board Policy 713 – Acceptable Use of Electronic Resources 
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B: STUDENT SUPPORT SERVICES 
 
The institution recruits and admits diverse students who are able to 
benefit from its program, consistent with its mission.  Student support 
services address the identified needs of students and enhance a 
supportive learning environment.  The entire student pathway through 
the institutional experience is characterized by a concern for student 
access, progress, learning, and success.  The institution systematically 
assesses student support services using student learning outcomes, 
faculty and staff input, and other appropriate measure in order to 
improve the effectiveness of these services. 
 
II.B.1. The institution assures the quality of student support services 
and demonstrates that these services, regardless of location or means 
of delivery, support student learning and enhance achievement of the 
mission of the institution. 
 
Descriptive Summary  
The student support services offered at West Hills College Coalinga (WHCC) as 
listed in the 2004-2005 catalog relate directly to the college mission and 
demonstrate the institution’s commitment to providing student-centered learning 
opportunities for its diverse population.  Administrators, faculty, staff, and 
students engage in ongoing dialogue to evaluate, plan, and improve programs 
designed to address the diversity, cultural, and educational needs of the WHCC 
population.  During the 2002-2003 and the 2003-2004 academic years, the 
president of WHCC held a series of community and campus “Voices, Values and 
Vision” town hall meetings to discuss the needs.  The recommendations from the 
community and staff-based dialogue resulted in the creation of the college’s 
strategic plan.  (2B.1, 2B.2, 2B.3, 3B.4) 
 
The institution assures the quality of student support services and demonstrates 
that the services enhance achievement of the mission of the institution through 
the program review process, regardless of location or means of delivery, support 
student learning outcomes.  As indicated in guiding principle 4 in the strategic 
plan, the institution is committed to measuring “the quality of organizational 
service and student success through regular and systematic evaluation 
processes.”  Each program in the student support area is on a four-year program 
review cycle.  The Student Services Council (SSC), which consists of students, 
faculty, classified staff, and administrators, oversees student support services 
program reviews and makes recommendations to the College Consultation 
Council (CCC) in order to improve services.  Additionally, all state- and federally-
funded special student support service programs submit required regular 
progress and end-of-the-year reports to the appropriate state and/or federal 
office.  (2B.2, 2B.4, 2B.5, 2B.6, 2B.7, 2B.8) 
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WHCC provides special student support services that reflect the diversity of its 
student population, such as Disabled Students Programs and Services (DSPS), 
Extended Opportunity Programs and Services (EOPS), Cooperative Agencies 
Resources for Education (CARE), Student Support Services (SSS, formerly known 
as One Step Beyond), Cal WORKS, College Assistance Migrant Program (CAMP), 
All Youth One Stop (AYOS), and Upward Bound (UB).  The programs represent 
the diversity of services offered to students in direct support of the college’s 
mission.  (2B.1, 2B.2, 2B.9, 2B.10, 2B.11, 2B.13, 2B.14, 2B.15, 2B.16, 2B.17, 
2B.18, 2B.19, 2B.20, 2B.21) 

Self-Evaluation 
West Hills College Coalinga partially meets the standard.  The college ensures 
the quality of student development and support services through its commitment 
to the program review process.  The May 2004 accreditation self study survey 
indicates that 42.59 percent of staff/administrator and 36.96 percent of faculty 
respondents agree that student support services are evaluated to assure their 
adequacy in meeting identified student needs and contribute to achievement of 
student learning outcomes; 44.44 percent of staff/administrator and 54.35 
percent of faculty respondents “don’t know”, and 12.96 percent of 
staff/administrator and 8.70 percent of faculty respondents disagree.  However, 
the college does not yet have a method of including the data collected into the 
planning process.  Therefore, the college is unable to provide empirical data to 
verify the validity of the evaluation or improvement of its student programs and 
services.  In June 2004, a district director of institutional effectiveness, planning 
and web services was hired to implement the needed research function at WHCC 
and has been furnished with a list of necessary research data and reports for 
effective decision-making.   (2B.22, 2B.23, 2B.24, 2B.25) 
 
Although WHCC has not collected internal data on student support services, 
college programs have been reviewed by external evaluators, who have spent 
two to three days on campus speaking with staff members.  In 2002, the college 
was one of two nationwide recipients of the first Met Life award for community 
college excellence.  In 2004, the Campus Compact organization 
(www.compact.org) honored West Hills with a visit and will feature the college in 
a monograph of best practices of civic engagement at minority-serving 
institutions that will be published in 2005.  (2B.26, 2B.27) 
 
In 1998, in addition to other special student support services, West Hills 
Community College District (WHCCD) became a designated Hispanic Serving 
Institution (HSI), recognized by the Hispanic Association of Colleges and 
Universities (HACU), which serves as an advocate in Washington, D.C.  As an HSI 
with a Hispanic enrollment of 57.6 percent, the college has access to federal 
appropriations such as Title 5 grants.  In 2001, the college became one of two 
community colleges in the nation to be awarded a College Assistance Migrant 
Program (CAMP) grant.  The grant provides academic and support services, as 
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well as financial assistance, to eligible migrant students, who are admitted and 
enrolled on a full-time basis within the freshman academic year.  In 2003, the 
state of California designated WHCC to implement a Mini-Corps program.  The 
program is designed to assist college students in the liberal studies program by 
providing classroom experience.  The students in this program provide direct 
instructional services to elementary school children who are most at risk and who 
have the most need.  The May 2004 accreditation self study survey indicates that 
60.20 percent of the student and 67.93 percent of staff/administrator 
respondents agree that special service programs (i.e. DSPS, EOPS, CAMP, etc.) 
meet the needs of the college’s diverse population; 33.75 percent of student and 
22.65 percent of staff/administrator respondents “don’t know”; only 6.06 percent 
of student and 9.44 percent of staff/administrator respondents disagree.  WHCC 
needs to advertise its special support programs more effectively.  (2B.22, 2B.28, 
2B.29, 2B.30)  
 
WHCC offers students an athletic program with eight intercollegiate sports: 
men’s football; men’s basketball; men’s baseball; women’s volleyball; women’s 
softball; women’s tennis; and men’s and women’s rodeo.  In May 2004, the 
Central Valley Conference conducted an athletic program review. The evaluation 
team commended the WHCC athletic director, coaches, and support staff for a 
high level of involvement in the community.  (2B.31) 
 
To further improve the quality of student services and ensure it supports 
student learning and enhances achievement of the college mission, WHCC has 
made a major change in its administrative organizational structure.  Previously, 
instructional and student services operated as separate units with a dean of 
educational services, two associate deans of educational services, and one dean 
of students.  In order to improve student learning, in July 2004, the board of 
trustees approved the adoption of an administrative student learning model for 
WHCC, which includes a dean of student learning and three associate deans of 
student learning.  All deans share responsibility for both instructional and 
student services and participate on several committees where extensive 
dialogue occurs to affirm guiding principle 5 of the strategic plan, “Because we 
believe the students are at the center of our work, we shall continue to strive to 
become a learner-centered, learning outcomes institution that empowers 
students to learn.”  Student learning and success will be placed at the nucleus of 
all decision-making.   (2B.2, 2B.32, 2B.33 
 

Planning Agenda   
• The Student Services Council (SSC) will collaborate with the District 

director of institutional effectiveness, planning and web services to 
implement the inclusion of research data and analysis in the student 
support services program review process. 
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II.B.2. The institution provides a catalog for its constituencies with 
precise, accurate, and current information concerning the following: 

a. General Information 
v Official Name, Address (es), Telephone Numbers (s), and Web 

Site Address of the Institution. 
v Educational Mission 
v Course, Program, and Degree Offerings 
v Academic Calendar and Program Length 
v Academic Freedom Statement 
v Available Student Financial Aid 
v Available Learning Resources 
v Names and Degrees of Administrators and Faculty 
v Names of Governing Board Members 

b. Requirements 
v Admissions 
v Student Fees and Other Financial Obligations 
v Degree, Certificates, Graduation, and Transfer 

c. Major Policies Affecting Students 
v  Academic Regulations, Including Academic Honesty 
v Nondiscrimination 
v Acceptance of Transfer Credits 
v Grievance and Complaint Procedures 
v Sexual Harassment 
v Refund of Fees 

d. Location or publications where other policies may be found 
 

Descriptive Summary 
West Hills College Coalinga (WHCC) is identified in its catalog as a public two-
year community college accredited by the Association of Community Colleges 
and Junior Colleges (ACCJC) Western Association of Schools and Colleges 
(WASC).  The college revises its catalog annually and is committed to providing 
precise, accurate, and current information to its constituents.  Accurate 
information regarding the college’s educational mission; course, program, and 
degree offerings; academic calendar and program length; academic freedom; 
financial aid; learning resources; names and degrees of administrators and 
faculty; and names of governing board members is detailed.  (2B.1, 2B.2) 
 
Requirements regarding admissions, financial obligations, and transfer, as well as 
major policies regarding academic regulations, nondiscrimination, transfer 
credits, grievance procedures, academic honesty, sexual harassment, and refund 
of fees are also described.  The WHCC catalog is reviewed, evaluated, and 
updated annually with an addendum published at the end of fall semester to 
ensure the integrity of the college’s representation to its stakeholders.  The 
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catalog is available on the WHCC website and on compact disc (CD) upon 
request.  (2B.1, 2B.34) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  It provides a catalog for its 
constituencies with precise, accurate, and current information.  The May 2004 
accreditation self study survey indicates that 69.77 percent of student 
respondents agree that WHCC through its catalog and course schedule provides 
current and correction information in order for students to complete their 
education plans; 18.00 percent of student respondents stated “don’t know”; and 
12.24 percent disagree.  In addition, 69.65 percent of student respondents agree 
that WHCC provides students with current and accurate information about its 
programs, admission policy, refund policy, student conduct standards, financial 
aid, and complaint/grievance procedures; 20.03 percent stated “don’t know”, and 
12.34 percent disagree.  (2B.1, 2B.22) 
 
The catalog is available on the WHCC website.  The main responsibility for the 
catalog belongs to the dean of student learning who reviews, evaluates, and 
revises it each year for accuracy and currency in consultation with instructional 
and student services staff, as well as the articulation officer.  The catalog is 
updated on the website through the use of the “Contribute” software program by 
the district instructional operations manager; the website is maintained by the 
district director of institutional effectiveness, planning and web services. 
Updating includes adding any course and/or program changes approved by the 
curriculum/general education committee during the previous year.  The district 
director of institutional effectiveness, planning and web services has redesigned 
and improved the catalog formatting on the website to make it more user-
friendly.  Students are able to print either a single page or the entire document 
as desired.  Because transfer requirements change frequently, the catalog directs 
students to access the articulation system stimulating inter-institutional student 
transfer (ASSIST) website for the most current information.  (2B.1, 2B.23, 2B.34, 
2B.35, 2B.36, 2B.37) 
 
Although some dissatisfaction was expressed during the “Values, Voices, and 
Vision” town hall dialogues regarding the discontinuance of a printed catalog, 
only 23.91 percent of faculty and 25.93 percent of staff/administrator 
respondents to the May 2004 accreditation self study survey disagree that the 
online schedule of classes and catalog are user-friendly.  Even fewer student 
respondents (12.52%) disagree.  In addition, 52.17 percent of faculty, 53.70 
percent of staff/administrator, and 68.84 percent of student respondents agree 
that the schedule and catalog are user-friendly, while 23.91 percent of faculty, 
25.93 percent of staff/administrator, and 18.66 percent of student respondents 
“don’t know”.  The online course schedule and catalog appear to be more 
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problematic for staff and faculty who it less friendly than students did.  (2B.1, 
2B.3, 2B.22) 
 
The state-mandated matriculation plan requires that WHCC provide services, 
information, and staff for students.  The process of admissions, assessment 
testing, orientation for new students, counseling services, and registration is 
accessible to all students both in person and online and are key in supporting 
student learning.  The 2004-2005 catalog provides the student information, 
including topics such as attendance, student study-load regulations, remediation 
coursework limit policy, credit/no credit classes, adding/dropping a class, class 
cancellations, financial aid, grading standards, academic honesty, 
prerequisites/corequisite policy, limitation on enrollment, course repetition, 
community service option, honors, code of conduct, progress probation, progress 
dismissal, college withdrawal, graduation, and academic renewal policy and 
procedures.  (2B.1, 2B.34) 
 
Planning Agenda 
None. 
 
 
II.B.3. The institution researches and identifies the learning support 
needs of its student population and provides appropriate services and 
programs to address those needs. 
 
II.B.3.a. The institution assures equitable access to all of its students 
by providing appropriate, comprehensive, and reliable services to 
students regardless of service location or delivery method. 
 
Descriptive Summary 
The strategic plan states that West Hills College Coalinga (WHCC), characterized 
as a comprehensive college, seeks to combine quality education, access, 
diversity, and service to create an environment that promotes intellectual, 
personal, and professional growth for students, faculty, and staff.  The college 
identifies educational support services for its students through extensive dialogue 
and provides a variety of activities, such as outreach presentations; admissions 
processes; assessment tests; new student orientations; individual and group 
counseling and advising sessions; classroom presentations and student forums; 
satisfaction surveys; and financial aid presentations to meet student needs.  All 
student support programs undergo regularly scheduled program review to 
ensure that the college evaluates and improves its student learning support 
needs, regardless of service location or delivery method.  (2B.4, 2B.6, 2B.38)   
 
WHCC provides a variety of traditional student services including: 
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• Admissions and Records:  Admission and record functions are coordinated 
by the district director of enrollment management, who provides direction 
to the student services office manager regarding admissions, registration, 
records, transcripts, and grades.  A full-time district admissions assistant is 
stationed on the Coalinga campus.  The NDC office manager is responsible 
for these functions at the center in Firebaugh.  Two student services 
assistants, one of whom is bilingual, aid with admission and records 
functions as well.  (2B.34. 2B.39) 

 
• Counseling and Advising:  Counselors and advising specialists provide 

services to assist students in making effective academic, personal, and 
career decisions.  Generally, students make individual appointments for 
counseling and advising; however, counselors and advisors are available 
on a walk-in basis the first two weeks of the semester and other “peak 
times” all semester.  Counseling and advising is available through the “Ask 
a Counselor” link on the college website.  Counselors regularly visit the 
classroom to inform students about student support services that are 
provided every semester.  Student orientations are also provided each 
semester on campus.  Counselors and advising specialists assist students 
with assessment testing, registration, college orientation, educational 
plans, major selection, course selection, transfer preparation, graduation 
planning, career search, and referral to special services.  One full-time 
counselor is located at the Coalinga campus and one full-time counselor at 
NDC.  In addition, three part-time categorically-funded counselors and 
three full-time advising specialists serve the special student support 
programs in Coalinga, and two categorically-funded full-time advisors 
serve NDC.  (2B.34, 2B.40, 2B.41, 2B.42) 

 
• Financial Aid:  Financial aid functions are coordinated by the district 

director of financial aid, who provides direction to the college financial aid 
coordinator.  The WHCC financial aid office processes applications for 
several types of financial aid and monitors federal, state and local financial 
aid programs, including grants, loans, scholarships, and student work 
opportunities.  Financial aid staff members at the Coalinga campus include 
one full-time financial aid coordinator, two full-time financial aid 
assistants, and one full-time work-study coordinator.  Two part-time 
financial aid assistants are responsible for these functions at NDC.  (2B.43, 
2B.44, 2B.45, 2B.46)  

 
WHCC serves a diverse group of non-traditional, economically disadvantaged, 
first-generation college, and English second-language students, who potentially 
have a great need for information to facilitate the student’s progress.  The 
college also provides a number of special student support services to meet this 
need, including: 
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• Disabled Students Programs and Services (DSPS): The DSPS program 
provides special services to students with identified disabilities. Services 
include diagnostic testing, note taking, alternate test arrangements, 
specialized counseling, and tutoring. The DSPS program also maintains a 
high technology computer lab with several assistive technology programs 
such as Kurzweil, Zoom-text, Jaws screen reading enlargement, and 
text/write.  A part-time director, one part-time counselor, and one part-
time advising specialist provide specialized tutoring and counseling for the 
DSPS program at the Coalinga campus.  In addition, a full-time faculty 
member provides content support courses and assessment services at 
both the Coalinga campus and NDC.  A district high technology/access 
specialist provides technological assistance for all campus sites.  (2B.9, 
2B.47, 2B.48, 2B.49) 

 
• Extended Opportunity Programs and Services/Cooperative Agencies 

Resources for Education (EOPS/CARE):  EOPS/CARE offer additional 
support services for educationally or economically disadvantaged students 
in the form of tuition grants, book vouchers, tutoring, counseling and 
advising, group orientation, and career and transfer advisement.  The 
primary goal is to provide high-quality retention services above and 
beyond regular college services.  A part-time director, one part-time 
counselor, and one part-time advising specialist provide services to EOPS 
students at the Coalinga campus and a full-time advising specialist 
provides services to EOPS at NDC.  (2B.10, 2B.17, 2B.21, 2B.49, 2B.50) 

 
• Cal WORKS: Cal WORKS is a welfare-to-work program designed to help 

individuals on public assistance become self-sufficient.  Two part-time 
counselors and a part-time advising specialist, partially funded by Cal 
WORKS, assist students and coordinate services with the welfare 
department.  (2B.11) 

 

• Federal TRIO Program:  Upward Bound (UB) and Student Support 
Services (SSS-formerly One Step Beyond) are part of the federal TRIO 
program, which are funded through a grant from the U.S. Department of 
Education to serve low-income, first-generation college students, and 
students with disabilities.  A part-time counselor, a full-time advising 
specialist, and a part-time advising specialist provide services in Coalinga.  
(2B.12, 2B.18, 2B.19, 2B.20) 

 
• College Assistance Migrant Program (CAMP):  CAMP provides academic 

and support services, as well as financial assistance, to eligible migrant 
students who are admitted and enrolled on a full-time basis within the 
first academic year.  Students participating in the program learn strategies 
to better cope with lifestyle changes, adjustments, and personal situations 
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that can impair educational achievement within migrant families.  Staff 
includes a director, a part-time counselor, a full-time advising specialist, 
two part-time advising specialists, and a program development assistant.  
(2B.13, 2B.16, 2B.30) 

 
• All-Youth One Stop (AYOP):  AYOP, sponsored by the Fresno County 

Workforce Investment Board, assists economically disadvantaged youth 
(ages 14-21 years) to improve educational achievement; prepare for, and 
succeed in, employment opportunities; support and guide successful 
growth; offer leadership development opportunities; and assist income-
eligible youth to overcome barriers to successful living.  (2B.14, 2B.51) 

 
• Mini-Corps: In fall 2003, WHCC was designated as a site to facilitate the 

implementation of a Mini-Corps program.  The program identifies and 
assists college students in the liberal studies program in providing 
classroom experience.  The students in the program provide direct 
instructional services to migrant children who are most at risk and who 
have the most need.  Another objective of the program is to increase the 
number of bilingual, professional educators for the state of California who 
are sensitive to the needs of migrant children and families.  Mini-Corps 
allocates tutors based on the performance report from the California 
Department of Education.  (2B.29) 

 
• Bridge Program: In fall 2000, WHCCD received a Title V grant, which 

supported the development of a bridge program between instructional 
and student services.  Faculty developed learning communities, which are 
clusters of classes and services that are linked so that subject matter and 
assignments are shared, for students.  Students and faculty work closely 
together to provide students with more in-class support.  Counseling and 
tutoring services are provided as well to students enrolled in learning 
community classes.  The Central Valley Conference athletic program 
review evaluation report commended WHCC for its effective use of 
learning communities for athletes who need help with basic skills.  (2B.31, 
2B.52) 

 
• Child Development Centers (CDC):  WHCC is committed to providing high 

quality early care and education programs to ensure students and local 
families have access to care for children.  The CDC provides opportunities 
for children and adults to interact with the environment and each other in 
a natural setting supportive of the individual developmental rate.  WHCC 
has centers in Coalinga, Firebaugh, Avenal, and San Joaquin.  (2B.54) 
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Self-Evaluation 
West Hills College Coalinga partially meets the standard.  The college makes a 
concerted effort to provide equitable access to all students.  The May 2004 
accreditation self study survey indicates that 82.24 percent of student 
respondents agree that WHCC is accessible to all students; 12.05 percent “don’t 
know”, and 5.72 percent disagree.  (2B.22) 
 
Student support services are available to students during regular work hours at 
Coalinga and NDC and in the evenings during the first two weeks of the fall 
semester.  In addition, limited student support services are available at NDC 
during the evenings throughout the semester.  NDC serves approximately 500 
students and is open from 7:30 a.m. to 10:00 p.m.   Frequently, only one staff 
member per student support service is assigned to NDC.  As enrollment has 
continued to expand at NDC, in spring 2004, a major organizational change 
involving work schedules was implemented to improve student support during 
the hours in which it is most needed.  The organizational change involved closing 
the center on Fridays and flexing employees’ schedules to cover a greater 
number of hours Monday through Thursday, thus maximizing student contact.  
(2B.54) 
 
However, due to budget constraints imposed by the state fiscal crisis, the 
necessary resources to provide equitable access to all student support systems 
are lacking.  Despite the organizational change at NDC to improve equitable 
student access to student support services, staff is unable to effectively provide 
enough access, including library and learning resource materials, to currently 
enrolled students.  Although the May 2004 accreditation self study survey 
indicates that 56.39 percent of student, 46.67percent of faculty and 64.81 
percent of staff/administrator respondents agree that student support services 
are appropriate and comprehensive given the needs of the diverse student 
population, 10.41 percent of student, 15.56 percent of faculty, and 18.52 percent 
of staff/administrator respondents disagree.  A large percentage of respondents 
(33.21 percent of students, 37.78 percent of faculty and 16.67 percent of 
administrators/staff) “don’t know”, indicating a lack of awareness regarding the 
programs.  (2B.22)  
 
In fact, responses on many questions on the May 2004 accreditation self study 
survey indicate that many students, faculty, staff and administrators at WHCC 
are unaware of existing student support services.  The fact that low percentages 
of respondents agree that WHCC provides sufficient student support services 
appears to be negated by the large numbers of respondents who answered 
“don’t know” to these questions.  For example, 26.18 percent of student 
respondents “don’t know” whether WHCC provides sufficient human, financial, 
and physical (including technological) resources to support its educational 
programs; 18.49 percent “don’t know” whether the college provides sufficient 
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and appropriate counseling and advising services to meet the needs of students; 
and 33.75 percent “don’t know” whether special service programs (i.e. DSPS, 
EOPS, CAMP, etc.) meet the needs of the college’s diverse population.  The 
“don’t know” pattern continued for the majority of answers to questions asked 
on the May 2004 accreditation self study survey regarding student support 
services.  The lack of awareness by WHCC’s students, faculty, administrators, 
and staff regarding student support programs needs to be addressed.  The 
Students Services Council (SSC), the Instructional Services Council (ISC), and the 
College Consultation Council (CCC0 will develop a plan to heighten awareness of 
students, faculty, staff, and administrators regarding the plethora of student 
support services offered by WHCC.  (2B.5, 2B.7, 2B.22, 2B.55) 
 
WHCC serves approximately 2,000 students with student support services during 
the day.  Consistent staff and services for evening students are limited.  In 
addition, the Coalinga campus lost classified staff members due to recent budget 
restraints and consequent lay-off of staff.  In order to compensate for the loss, 
program staff members have been cross-trained to assist with registration 
functions and cashiering services.  Categorically-funded program staff members 
have also been trained to provide customer support at the student services 
reception desk.  In addition, student workers and work-study students have been 
invaluable in assisting new students with completing the online application and 
registration for classes.  The effort has helped especially during peak registration 
periods.  The transfer and career center services are provided by counselors and 
advisors who provide these services through counseling sessions, orientations, 
and workshops held during fall and spring semesters.  In spite of an apparent 
lack of knowledge regarding instructional and student services offered by the 
WHCC, the May 2004 accreditation self study survey indicates that 74.54 percent 
of student respondents agree that they are satisfied with their overall college 
experience; 12.68 percent “don’t know”, and 12.80 percent disagree.  (2B.22) 
 
WHCC provides continuous support services to new and prospective students. 
The college has a variety of outreach activities (including a fall and spring “Open 
House”), and maintains a regular schedule of visits to feeder high schools, both 
in the Coalinga and NDC areas.  In addition, counselors, advisors, and student 
services personnel provide assistance in navigating through the admission 
process either at local high school sites or on campus.   Assessment testing is 
provided every semester.  The schedule of placement testing is guided by the 
registration dates set by the district director of enrollment management.  WHCC 
uses the College Test for English Placement (CTEP) and the Math Diagnostic 
Testing Project (MDTP) approved by the state chancellor’s office for use through 
2006.   In fall 2004, a computer-based version of the paper-and-pencil 
assessment test was implemented throughout the district.   (2B.56, 2B.57, 
2B.58, 2B.59)  
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New student orientations are conducted each fall semester on campus to provide 
pertinent information to incoming students.  During a PowerPoint presentation, 
students are given an overview of information in the college catalog; available 
programs; required courses to meet educational goals; and steps and procedures 
for registering for classes.  (2B.60, 2B.61, 2B.62, 2B.63) 
 
At the present time, the admission application is only available online and in 
English. WHCCD entered into a partnership with other California community 
colleges to offer the admission application online through XAP.com.  XAP was 
contracted to develop a “generic” application that would satisfy reporting 
requirements to the state chancellor’s office for the community college 
consortium members.  However, WHCCD has been an advocate at the state 
chancellor’s office to have the current state-wide community college application 
translated into Spanish.  The college will make a commitment to adopt any 
admission application sanctioned by the state chancellor’s office and offer the 
support staff to help students complete applications.  Bilingual staff members are 
available at the Coalinga campus and NDC to assist the increasing numbers of 
Spanish-speaking students who enroll at WHCC.  In addition, WHCC is translating 
more documents into Spanish to improve its service to its Hispanic population. 
(2B.34, 2B.64, 2B.65) 
 
Access to support services has improved with increased use of technology. The 
college’s admission application is available online, which allows for instant 
admission capability and has reduced time spent by student support staff 
processing paper applications.  Students can apply, view the course schedule, 
the college catalog, and register from any location with internet access, allowing 
for 24-hour access without constraints on time or location.  The May 2004 
accreditation self study survey indicates that 64.06 percent of student 
respondents agree that incoming students are given sufficient information on the 
college website to adequately prepare for admission, assessment testing and 
related placement policies; 25.31 percent “don’t know”, and 10.64 percent 
disagree.  (2B.22, 2B.34)  
 
In May 2001, WHCC implemented “Ask a Counselor” for students to contact a 
counselor with admission and academic questions through the college website.  
Use of this link is increasing (417.8% increase from 2001-2004), suggesting that 
the service meets the needs of many students.  In addition, student email 
accounts are created when a prospective student submits the electronic 
application and is accepted for admission and remains active during the student’s 
enrollment at WHCC.  (2B.22, 2B.42, 2B.66) 
 
However, the May 2004 accreditation survey indicates that student support 
online services may not be adequate to meet the needs of all students.  Only 
50.99 percent of student, 35.19 percent of staff/administrator, and 36.96 percent 
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of faculty respondents agree that student support services are accessible for 
online students while 7.76 percent of student, 18.52 percent of 
staff/administrator, and 10.87 percent of faculty respondents disagree.  A large 
number of student (41.26%), staff/administrator (46.30%) and faculty (52.17%) 
respondents “don’t know” about the accessibility of online student support 
services.  The counselors, Students Services Council (SSC), and Instructional 
Services Council (ISC) will discuss ways in which to heighten student, staff, 
administrator, and faculty awareness regarding these services.  (2B.5, 2B.22, 
2B.55) 
 
Planning Agenda 

• The Student Services Council will evaluate the effectiveness of student 
support services current delivery modes and develop a plan to maximize 
student contact. 

 
• The Student Services Council, the Instructional Services Council and the 

College Consultation Council will develop a plan to heighten awareness of 
students, faculty, staff and administrators regarding the plethora of 
student support services offered by WHCC. 

 
 
II.B.3.b. The institution provides an environment that encourages 
personal and civic responsibility, as well as intellectual, aesthetic, and 
personal development for all its students. 
 
Descriptive Summary  
As stated in its strategic plan, “By its nature the success of West Hills College 
Coalinga as an institution based upon successful learner outcomes depends upon 
the quality of our learners, faculty, support personnel and administration.  
Therefore, we value people and commit to providing a learning/working 
environment that optimizes the potential of those people.”  The college 
recognizes that a valuable college experience often occurs outside the classroom 
learning environment.  Consequently, the institution supports a variety of student 
learning activities and programs.  WHCC is committed to providing students with 
the tools necessary to become effective leaders and managers in the classroom 
and community.  (2B.4) 
 
WHCC and NDC support several co-curricular programs that foster personal and 
civic responsibility, as well as promoting intellectual, aesthetic, and personal 
development.  The student activities office and the associated student body 
(ASB) provide opportunities for students to participate in many aspects of 
campus life, including having a voice in college decision-making.  Students can 
serve on a variety of committees, including the board of trustees, College 
Consultation Council (CCC), Instructional Services Council (ISC), Student Services 
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Council (SSC), Facilities Development Council (FDC), Learning Resources Council 
(LRC), curriculum/general education committee, and student grievance 
committees.  (2B.22, 2B.77) 
 
In addition, students can participate in student government, peer advising, honor 
societies, student ambassadors, athletics, campus clubs, tutoring, cultural 
events, lecture and/or film series, and social activities.  (2B.69, 2B.70, 2B.71, 
2B.72, 2B.73) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The college provides an 
environment that encourages personal and civic responsibility, as well as 
intellectual, aesthetic, and personal development for all its students.  At the 
beginning of each semester, the director of student activities sponsors a 
“Welcome Week” with student services clubs and faculty providing information 
booths and lunch throughout the week.  During the academic year, the ASB and 
student clubs sponsor dances in the student center; organize a week of 
homecoming activities including the half-time crowning of the “King and Queen”; 
plan pep rallies before each football game; recognize significant cultural 
anniversaries such as September 11, Martin Luther King’s birthday, Disability 
Awareness Month, Cancer Prevention Month, Black History Month, Cinco de 
Mayo, and Mexican Independence Day.  The director of residential living also has 
seminars and workshops in both the men’s and women’s residence halls to 
encourage the feeling of “community” and provide an opportunity to embrace 
each other’s differences.  The Student Support Services Club (formerly One Step 
Beyond) has organized family picnics and cultural awareness activities for 
students who attend WHCC.  The WHCC football team visits residents in the 
Ralph Neate Center (skilled nursing facility), special education classes at the high 
school, preschools, and the Coalinga Youth Football Teams.  In addition, WHCC 
supports a blood drive in October.  (2B.69, 2B.70, 2B.74, 2B.75, 2B.76) 
 
The May 2004 accreditation self study survey indicates that 58.02 percent of 
student and 57.41 percent of staff/administrator respondents agree that WHCC 
provides adequate opportunities to enhance student life and learning through 
programs, clubs and organization; 30.32 percent of student and 22.23 percent of 
staff respondents “don’t know”; and 11.68 percent of student and 20.38 percent 
of staff respondents disagree.  The average age of a WHCC student in fall 2004 
is 26 (16.1% decrease since fall 2001); the majority of students are Hispanic 
(59.5%-has not changed); and 34 percent (11.4% decrease since 1998) are 
male and 66 percent (11.4% increase since 1998) are female.  This age and 
ethnic group traditionally spend considerable time outside of college on other 
responsibilities like work, marriage or relationships, and taking care of children, 
which may account for some lack of awareness or participation in college-
sponsored activities.  (2B.4, 2B.52, 2B.55) 
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The Associated Student Body (ASB) is made up of elected and appointed student 
officers and serves as the “voice” of the students to the board of trustees, the 
college administration, classified staff, and faculty.  The ASB works to evaluate 
and improve the relationship between the student and the college through open 
communications with the student population and college staff; representation on 
college committees; and activities designed to enhance the college learning 
experience.  Some events are co-sponsored with other clubs or organizations at 
WHCC.  (2B.52, 2B.72, 2B.73) 
 
Another student organization that provides an environment that encourages 
personal and civic responsibility is Students in Free Enterprise (SIFE).  SIFE is a 
nonprofit organization that works in partnership with business and higher 
education to provide students the opportunity to make a difference and to 
develop leadership, teamwork, and community skills through learning, practicing 
and teaching the principles of free enterprise.  SIFE encourages students to 
apply what is learned in the classroom to real-life situations, using the student’s 
knowledge to make life better in local communities.  In April 2004, WHCC SIFE 
students were honored by judges with “2004 Rookie of the Year” and second 
runner-up honors at a regional competition against other SIFE teams.  (2B.78, 
2B.79) 
 
All the college’s intercollegiate sports participants are encouraged and invited by 
coaches, counselors, faculty, and staff to participate in campus activities that 
provide an opportunity to become a well-rounded student.  In 1998, the 
counselors developed an informal “ambassador” program designating students 
who are enrolled at WHCC to help with registration.  The students return to the 
high schools from which the individuals graduated to help with fall and spring 
registration activities.  The “ambassadors” also participate in the college’s many 
open house activities scheduled throughout the year, help inform prospective 
students about the many student support services available, participate in 
fundraisers, and help with ASB and club-related activities.  (2B.56) 
 
The WHCC bridge program, supported for five years by a Title 5 grant, has 
provided a multitude of learning community class sections and activities that 
foster intellectual, aesthetic, cultural, and personal development in students.  
Learning community class sections feature a theme that is embedded in each 
course in which the student enrolls.  Each theme allows the student to explore in 
depth an area that fosters exposure to intellectual, aesthetic, and cultural ideas.  
For example, basic English reading and writing lab course sections are linked 
with a cultural history of the Chicano course in which the courses share reading 
and writing assignments.  In addition, the bridge program sponsored a number 
of cultural activities, including film festivals, speakers, and field trips, which add 
to the experience of the WHCC student.  Unfortunately, the Title 5 grant ended 
in September 2004, but WHCC has committed itself to institutionalizing the 
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learning community concept as outlined in the strategic plan and has scheduled 
learning community courses for fall 2004 and spring 2005.  In addition, the 
Instructional Services Council (ISC) is responsible for expanding learning  
communities to additional disciplines.  (2B.5, 2B.7, 2B.55, 2B.67, 2B.68)) 
 
Planning Agenda 
None. 
 
 
II.B.3.c. The institution designs, maintains, and evaluates counseling 
and/or academic advising programs to assure student development 
and success and prepares faculty and other personnel responsible for 
the advising function. 
 
Descriptive Summary 
West Hills College Coalinga’s (WHCC) counseling and academic advising 
department offer the following programs: counseling, the transfer center, 
Extended Opportunity Programs and Services (EOPS), Disabled Students’ 
Programs and Services (DSPS), College Assistance Migrant Program (CAMP), 
Student Support Services (SSS-Title IV), and Cal WORKS.  Specialized counseling 
programs exist to address the unique needs of students facing economic 
barriers; physical and learning disabilities; child care issues; licensing regulations; 
and federal, state, and local program requirements.  (2B.9, 2B.10, 2B.11, 2B.12, 
2B.30) 
 
The counseling department is responsible for the matriculation counseling 
standard for new and continuing students.  Counselors provide academic 
counseling in which the student is assisted in assessing, planning, and 
implementing immediate and long-range goals; career counseling where the 
student is assisted in assessing aptitudes, abilities, and interests and advised 
regarding the current and future employment outlook and how to best prepare 
for an occupation; and personal counseling in which the student is assisted with 
personal, family, or other social concerns related to the student’s academic 
future.  Counselors and advising specialists assist students with assessment 
testing, registration, college orientation, educational plans, course, and major 
selection, transfer preparation, graduation planning, career search, and referral 
to special services.  Counseling information and inquiries can also be answered 
on the WHCC website under the “student” information page titled “Ask a 
Counselor.”  The email goes to a designated counselor in the district, and a 
response is sent to the student within 24 hours.  As a supplement to new 
student orientation, four credit courses are taught by counseling faculty college 
success, career planning, student leadership, and development.  (2B.1, 2B.34, 
2B.42) 
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The counseling department and all specialized programs that provide counseling 
and advising services to students are evaluated and improved through the 
program review process.  In addition, counselors, as faculty members, undergo 
the college faculty evaluation process.  Non-tenured counselors are evaluated 
every year; tenured counselors every three years.  Advising specialists are 
classified employees and evaluated according to the classified staff contract.  The 
supervisor evaluates classified employees three times the first year (4th month, 
8th month, and 12th month), yearly for four years, and once every three years 
afterwards.  (2B.6, 2B.80, 2B.81, 2B.82, 2B.83) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The college’s counselors and 
advisors continue to provide the mandated matriculation services designed to 
evaluate and improve student development and success.  The diversity of the 
college population includes English-second-language learners, single-parents; 
and geographically-isolated, educationally-deficient, and economically-
challenged students.  One full-time counselor, three part-time counselors, and 
three full-time bilingual advising specialists are assigned to the Coalinga 
campus.  One full-time counselor and two full-time bilingual advising specialists 
are assigned to NDC in Firebaugh.  A full-time bilingual counselor/director 
oversees DSPS and EOPS at WHCC.  (2B.34, 2B.84, 2B.85) 
 
However, with a single exception, all counselors and advising specialists are 
partially funded through categorically-funded student service programs, such as 
DSPS, EOPS and CAMP, which provide counseling and advising support for 
qualified students.  (2B.84, 2B.86, 2B.87) 
 
The May 2004 accreditation self study survey indicates that 68.00 percent of 
student and 58.50 percent of staff/administrator respondents agree that the 
college provides sufficient and appropriate counseling and advising services to 
meet the needs of its students; 18.49 percent of student and 26.42 percent of 
staff/administrator respondents “don’t know”, and 13.53 percent of student and 
15.10 percent of staff/administrator respondents disagree.  In addition, 69.57 
percent of student respondents agree that counselors/advisors clearly explain 
the requirements for the completion of educational goals and/or transfer 
requirements; 17.15 percent “don’t know”, and 13.30 percent disagree.  (2B.22) 
 

Planning Agenda  
None. 
 
 
II.B.3.d. The institution designs and maintains appropriate programs, 
practices, and services that support and enhance student 
understanding and appreciation of diversity. 
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Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to diversity.  The college 
assures accessibility to all students regardless of race, sex, color, religion, age, 
national origin, disability, or marital status. The May 2004 accreditation self study 
survey indicates that 82.24 percent of students agree that WHCC is accessible to 
all students; 12.05 percent “don’t know”, and 5.72 percent of students disagree.  
A compliance statement referring to title 4 of the civil rights act of 1964 and title 
9 of the educational amendments of 1992, section 1975, is included every year 
in the college catalog in English and Spanish.  Support programs for the diverse 
student population continue to increase, including Extended Opportunity 
Programs and Services (EOPS), Disabled Students’ Programs and Services 
(DSPS), CAMP, SSS, Mini-Corps, and the international student program.  (2B.9, 
2B.10, 2B.12, 2B.13, 2B.22, 2B.29, 2B.85, 2B.88)     
 
The student services staff is trained in customer service techniques (most 
recently in August 2004) to treat each student with sensitivity and with the 
utmost care and respect.  The DSPS program provides workshops for staff and 
faculty addressing disability awareness.  The faculty, classified staff, and 
administration represent diversity in background, ethnicity, age, and gender.  
The number of Hispanic staff has increased in recent years to more closely 
resemble the student population.  (2B.89, 2B.90) 
 
The curriculum/general education committee mandates that a course outline, 
and instructor teaching the affected course, provide an opportunity for students 
to enhance understanding of cultural diversity within the classroom environment.  
Through the development of student learning outcomes, students will be able to 
apply that knowledge in career and/or family life experiences.  (2B.91, 2B.92) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  It designs and maintains 
appropriate programs, practices, and services that support and enhance student 
understanding and appreciation of diversity.  The May 2004 accreditation self 
study survey indicates that 64.44 percent of student, 84.45 percent of faculty, 
and 71.70 percent of staff/administrator respondents agree that WHCC promotes 
a campus climate that supports diversity; 27.89 percent of student, 4.45 percent 
of faculty, and 13.21 percent of staff/administrator respondents “don’t know”; 
and 7.69 percent of student, 11.12 percent of faculty, and 15.10 percent of 
staff/administrator respondents disagree.  (2B.22) 
 
Various programs at WHCC provide events and speakers to promote a better 
understanding and appreciation of cultural and ethnic diversity.  Although it is a   
small, rural community college, WHCC provides activities and services to meet 
the needs of its diverse students.  Activities such as September 11, Martin Luther 
King’s birthday, Disability Awareness Month, Cancer Prevention Month, Black 
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History Month, Cinco de Mayo, and Mexican Independence Day are part of the 
ongoing effort to enhance student understanding and appreciation of diversity. 
(2B.69, 2B.70, 2B.75) 
  
The Student Support Services Club (formerly One Step Beyond) has organized 
family picnics and cultural awareness activities for students that attend WHCC. 
Native American drummers from the Santa Rosa Rancheria participated in 
several of the college’s celebrations and events to promote awareness of the 
contributions of Native Americans to the area.  The DSPS program staff 
promoted disability awareness and sensitivity by encouraging faculty, staff, and 
students to assume various disabilities with wheelchairs, crutches, earmuffs, and 
blindfolds for a day.  (2B.74, 2B.90) 
 
In an effort to better reflect the cultural heritage of the district’s students, the 
college founded the Edward James Olmos Teatro de las Americas Academy.  
With the participation of the Oscar Award winning actor, Edward James Olmos, 
the Teatro Academy serves to promote cultural, artistic, and theatrical courses, 
and events among students, faculty, and community members of all ethnicities.  
For Hispanic students the Teatro Academy provides an outstanding opportunity 
to celebrate the students’ cultural heritage.  Non-Hispanic students have found 
the Teatro Academy to be an opportunity to develop understanding and 
appreciation of the Hispanic culture while often coming to a deeper appreciation 
of the individual’s own cultural heritage.  (2B.1, 2B.93) 
 
In addition, WHCC continues to emphasize the importance of hiring procedures 
that result in faculty and staff who are sensitive to the racial, ethnic, and cultural 
diversity of the population the college serves.  A specific question regarding 
awareness and attitude toward diversity is included in the interview portion of 
the hiring process for all district employees to ensure staff sensitivity to diversity.  
(2B.94) 
 
The district grants office has been instrumental in obtaining new programs that 
foster an appreciation of diversity, including 
 

• Mini-Corps:  In fall 2003 WHCC was designated as a site to facilitate the 
implementation of a Mini-Corps program.  The program works with college 
students in the liberal studies program to provide them with classroom 
experience.  The students in the program provide direct instructional 
services to migrant children who are most at risk and who have the most 
need.  Another objective of the program is to increase the number of 
bilingual, professional educators for the state of California who are 
sensitive to the needs of migrant children and families. (2B.29) 
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• College Assistance Migrant Program (CAMP):  CAMP provides academic 
and support services, as well as financial assistance, to eligible migrant 
students who are admitted and enrolled on a full-time basis within the 
first academic year.  Students participating in the program learn strategies 
to better cope with lifestyle changes, adjustments and personal situations 
that can impair educational achievement within migrant families.  (2B.30) 

 
• Cooperative Association of States for Scholarships (CASS):  The program 

funded by the United States Agency for International Development 
(USAID) and implemented by Georgetown University offers scholarships 
for deserving candidates from the Dominican Republic, El Salvador, 
Guatemala, Haiti, Honduras, Jamaica, Mexico, Nicaragua, and Panama.  
WHCC trained 20 teachers from Central America and the Carribean on 
how to improve the teaching techniques in the first six-months of 2004.  
Participants attended class six hours per day, three days per week.  In 
addition, the teachers worked “one-on-one” and in small groups with 
children in local elementary schools and volunteered for community 
service activities.  (2B.95, 2B.96, 2B.97) 

 
Planning Agenda 
None. 
 
 
II.B.3.e. The institution regularly evaluates admissions and placement 
instruments and practices to validate their effectiveness while 
minimizing biases. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) has a matriculation plan that describes and 
details every element of matriculation and a matriculation advisory committee to 
oversee the admissions and assessment components of the matriculation 
standards.  Students cannot enroll in courses with prerequisites without proof of 
prior college coursework, placement test results, or meeting with a counselor 
and providing documentation that the student is eligible to enroll in a course.  
However, the admissions standards state that the institution must provide 
modified or alternative services for the matriculation process for ethnic and 
language-minority students and students with disabilities.  Students with 
disabilities who need modified or alternative assessment service may contact the 
DSPS program.  The students are then assisted throughout the entire 
assessment and placement process by DSPS staff.  DSPS counselors and a 
learning disability (LD) specialist are available to address oral presentation of 
materials through the use of readers, un-timed testing, special equipment 
(Braille/hearing impaired), and/or a distraction-free environment.  For language 
minority students, referrals are made to the English as a Second Language (ESL) 
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program instructor and the California English as a Second Language Assessment 
(CELSA) is used to asses English-second language skills.  (2B.99, 2B.99, 2B.100, 
2B.101) 
 
The California education code for community colleges does not mandate testing 
to determine eligibility for admission.  WHCC has an open enrollment policy as 
stated in its catalog and does not take into account scores on any standardized 
placement test, high school graduation, grade point average, etc. for admission 
decisions.  WHCC uses only those assessment tests approved by the California 
community colleges chancellor’s office and regularly reviews its admission criteria 
to assure compliance with the state’s admission and residency regulations.  
(2B.1, 2B.102) 
 
Students take English and math placement tests to participate in matriculation 
and meet course prerequisites, graduation requirements, financial aid 
requirements, and to facilitate successful completion of student educational 
objectives.  Assessment services, whose primary goal is to provide fair and 
appropriate assessment and placement, are provided at local feeder high schools 
as well as on campus.  The Coalinga campus provides a schedule of testing times 
on the WHCC website and on campus bulletin boards.  In addition, it makes 
individual appointments for testing.  Students at NDC may take the placement 
tests without an appointment.  (2B.34, 2B.103) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Admission standards are 
consistent with the college’s mission and effectively linked to the college’s 
educational goals as listed in the strategic plan.  The May 2004 accreditation self 
study survey indicates that 60.87 percent of faculty and 66.04 percent of 
staff/administrator respondents agree that WHCC has admission, assessment 
and placement procedures to foster student success; 21.74 percent of faculty 
and 26.42 percent of staff/administrator respondents “don’t know”, and 17.39 
percent of faculty and 7.55 percent of staff/administrator respondents disagree.  
Accurate course placement from the institutional assessment tests is critical for 
student success in English and math courses, and any course which has an 
English or math prerequisite.  If a student is placed inappropriately, the outcome 
may be failure.  (2B.22) 
 
The matriculation advisory committee oversees the admissions and assessment 
components of the standards. The institution is mandated by the standards to 
provide these services as effectively as possible while minimizing bias.  The 
matriculation advisory committee meets twice a year to review the standards and 
objectives stated by the institution.  As of fall 2004, WHCC uses the College Test 
of English Placement (CTEP).   English consists of three modules: reading, 
writing, and sentence structure.  Dialogue among faculty from English and 
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English as a Language Language (ESL) disciplines and the counselors result in 
creating cutoff scores for optimal placement.  In 1999, the matriculation 
coordinator completed cut score validity studies for the ASSET writing, reading 
and numerical skills assessment instruments.  Comparisons were made with 
other colleges who use the ASSET test for the initial cut score placement.  Data 
was collected over a four-semester period and statistical analyses were 
completed with the help of American River College staff.  Using these analyses, 
data for the 2001-2002 academic year resulted in approximately 11 percent of 
students being placed into transfer-level courses, 25 percent in non-transferable 
but associate degree applicable courses and 63 percent in basic skills courses.  
(2B.99, 2B.104, 2B.105, 2B.106) 
 
Dialogue between faculty from the mathematics discipline and the counselors 
result in cutoff scores for optimal placement.  As of fall semester 2004, WHCC 
uses the Math Diagnostic Testing Project (MDTP) with four levels of math for 
placement: algebra readiness, elementary algebra, intermediate algebra, and 
pre-calculus, which have full approval from the state chancellor’s office until June 
2006.  The college moved to the test because the American College Testing 
(ACT) math assessment distributed by ASSET for transfer-level math was not 
approved by the California community college’s chancellor’s office.  However, 
insufficient data is available to provide for placement summary results.  (2B.107, 
2B.108) 
 
In order for students who do not have a high school diploma or general 
education diploma (GED) to qualify for financial aid, students must take an 
“ability to benefit” (ATB) assessment test to determine whether the student has 
the ability to benefit from college-level courses.  The only test approved by the 
state chancellor’s office for ATB testing is the ACT distributed by ASSET, which 
has been adopted by WHCC to ascertain the student’s “ability to benefit”. 
(2B.109, 2B.110)  
 
WHCC uses “paper/pencil” placement tests as staffing and resources have 
precluded converting to computerized test stations at all locations, and many 
local feeder high schools do not have appropriate technology on site.  Adaptive 
testing is available to students referred by DSPS.  Extended time is given on all 
sections of the assessment test to students who have a validated disability.  As 
stated in the program brochure WHCC does not require the Test of English and 
Foreign Language (TOEFL) for international students; however, the students do 
take a placement exam during orientation that assists counselors and advisors in 
placing students in the appropriate level English courses, as well as the California 
English as a Second Language (CELSA) during class to aid with English 
placement.  (2B.88, 2B.100, 2B.101) 
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WHCC regularly evaluates admission and placement instruments and practices.  
ACT, the administrator of the ABT test instrument, conducts content validity 
studies and details are provided in the technical manual located at the 
matriculation coordinator’s office.  Faculty members have reviewed both the 
CTEP and the MDTP assessment tests for bias and gave approval to administer 
the tests.  However, a dedicated staff person with expertise in research and 
evaluation has not been available to provide data on the effectiveness of 
assessment and course placement, which is mandated by the California 
community colleges chancellor’s office.  With the hiring of a district director of 
institutional effectiveness, planning and web services in May 2004, the deficiency 
will be removed.  (2B.23, 2B.24 
 
Planning Agenda   
None. 

 
 

II.B.3.f. The institution maintains student records permanently, 
securely and confidentially, with provision for secure backup of all files, 
regardless of the form in which those files are maintained.  The 
institution publishes and follows established policies for release of 
student records. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) maintains student records as required by the 
California education code and secures them in compliance with the family 
educational rights and privacy act (FERPA) of 1974 regulations as described in 
the college catalog.  In addition, it complies with the guidelines in Title 5 of the 
California education code on the retention and destruction of Class 1 records, 
which are required to be kept permanently and confidentially.  Provisions are 
made for secure backup of all files.  Standard practices for securing student files 
and limiting access to authorized staff are followed.  Records prior to 1981 are 
stored by hard copy in a fireproof vault in the administration building on the 
Coalinga campus.  Records since 1981 are stored electronically on the district 
computer system with backup of the student record database performed each 
night by the district information and technology services (ITS) staff.  (2B.111) 
 
WHCC publishes the established policies that it follows for release of student 
records in the college catalog and as described in Board Policy 513.  A check box 
on the application for admissions grants students the ability to give or deny 
permission to release information from student records.  A signed copy of the 
application for admission for each student is on file in the district enrollment 
management office.  (2B.34, 2B.111) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  Storage of student records 
before 1981 in a fireproof vault and the electronic storage and backup method in 
use since 1981 provide for secure backup of files.  In addition, sophisticated 
security provisions for recovery include network security, server physical security, 
password policies, backup plans, and antivirus protection software.  (2B.111) 
 
During the 2000-2001 academic year, the district converted to a new information 
management system—Datatel.  The district director of enrollment services is 
responsible for the confidentiality of student records and grants access to Datatel 
accordingly to those with a need to know.  For example, counselors have access 
to student academic history, student schedules, and name and address 
information.  Financial aid staff have access to financial data, fee waivers, and 
general demographic information.  Students can only access individual 
information by student identification and password.  When employees cease 
employment with the district, passwords and access to Datatel are disabled.  The 
district West Hills customer information support teams (WHCIST) have been 
developed to provide support and access to all areas of the colleges to retrieve 
student progress reports, academic records, and pertinent information regarding 
student progress.  (2B.39, 2B.112, 2B.113) 
 
Although student workers and temporary employees are generally not allowed 
access to student information, occasionally budget reductions and staff shortages 
have required the use of student worker and/or temporary employee assistance.  
The confidentiality issue has been addressed through the development of a 
student worker and temporary employee confidentiality agreement.  (2B.114) 
 
Planning Agenda 
None. 
 
 
II.B.4. The institution evaluates student support services to assure 
their adequacy in meeting identified student needs.  Evaluation of 
these services provides evidence that they contribute to the 
achievement of student learning outcomes.  The institution uses the 
results of these evaluations for the basis for improvement. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) evaluates student support services to assure 
adequacy in meeting student needs in several ways: 1) program review, 2) 
categorical-funded program review by funding source, 3) annual internal 
program evaluations, and 4) surveys to assess student awareness of the 
college’s services and satisfaction.  The results of the evaluations are used as the 
basis for improvement.  (2B.6, 2B.115, 2B.116, 2B.117, 2B.118) 
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Self-Evaluation 
West Hills College Coalinga partially meets the standard.  The quality, rigor, and 
effectiveness of student services programs are ensured by the program review 
process.  Courses and programs are reviewed and forms completed by staff on a 
four-year program review cycle.  The Student Services Council (SSC) provides 
oversight for the student services program review process with final documents 
sent to the College Consultation Council (CCC) for approval.  For example, in 
2003, Disabled Student Programs and Services (DSPS) completed both 
instructional and non-instructional program review documents.  The instructional 
program review discussed recent trends, including requirements by the civil 
rights office (OCR) and the rehabilitation act, that impact the college’s ability to 
provide adequate services to disabled students.  In addition, it described 
programs goals and anticipated curriculum changes.  The non-instructional 
program review describes the 3-year and 10-year plan for the department, 
including the recognition that as the district transitions from a single- to a multi-
college district, “assessment will need to be made to ensure that the established 
goals/objectives are specific to meet the needs of the community for each 
college.”  (2B.5, 2B.7, 2B.117, 2B.118) 
 
In 2002, program review was also completed by the counseling/advising 
department, which included a discussion of assumptions and trends related to 
counseling services, 3-year and 10-year goals, staffing requirements, staff 
development issues, factors that impact the quality and success of the program, 
productivity, general operation, and program analysis.  The strength of the 
department was its knowledgeable staff members.  The greatest weakness 
identified was tracking and monitoring student outcomes.  In conjunction with 
the SSC, the counseling and advising department will develop student learning 
outcomes for counseling and advising functions.  In 2004, the department is 
conducting another program review.  (2B.119) 
 
During the “Voices, Values and Vision” town hall meetings, students, faculty, 
staff, and community constituents identified institutional strengths and areas for 
improvement as outlined in the strategic plan.  Strengths included proximity to 
home, affordability, excellent faculty, small classes, helpful staff and counselors, 
athletics, dorms, distance education, diversity, state-of-the art technology, safe 
environment, van transportation, and physical improvements to the campus.  
Areas for improvement included more course offerings, parking, student 
activities, security, health services, better communication, increased school spirit, 
and increased relationships between the college and K-12 institutions.  (2B.3, 
2B.4) 
 
The May 2004 accreditation self study survey indicates that 56.39 percent of 
student, 46.67 percent of faculty, and 64.81 percent of staff/administrative 
respondents agree that student support services are appropriate and 
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comprehensive given the needs of the diverse student population; 33.21 percent 
of student, 37.78 percent of faculty and 16.67 percent of staff/administrative 
respondents said they “don’t know”, and 10.41 percent of student, 15.56 percent 
of faculty, and 18.52 percent of staff/administrative respondents disagree.  A 
large proportion of students, staff, administrators, and faculty indicate little or no 
knowledge regarding whether WHCC provides appropriate, comprehensive and 
reliable support services for students.  One step that has been taken to address 
this issue is the approval by the board of trustees of an administrative 
organizational change to a student learning model.  Another step is the planning 
agenda developed in response to Section IIB.3.a., the intent of which is to make 
student support programs more visible to students, faculty, staff, administrators 
and community constituents.  (2B.22, 2B.32) 
 
However, the information available about the effectiveness and satisfaction of 
student services is qualitative rather then empirical data.  The new Datatel 
information management system has provided new opportunities to store 
student services data; however, access to extract readable data for analysis has 
been a challenge.  The hiring of a district director of institutional effectiveness, 
planning and web services in July 2004 will aid in the correction of the 
deficiency.  (2B.23, 2B.24) 
 
The director of enrollment management has been relocated to the district office. 
Although a district-level admissions assistant remains on the Coalinga campus; 
the change has created delays in counselors’ and students’ ability to access 
student records and transcripts.  The college and district staff members are 
currently developing a plan to improve communication and timeliness for fulfilling 
requests for information such as transcripts as discussed in standard IV.  (2B.39) 
 
Planning Agenda 

• The Student Services Council will collaborate with the district director of 
institutional effectiveness, planning and web services to develop a student 
satisfaction survey to be administered in 2004-2005. 

 
• The Student Services Council through dialogue with faculty and student 

support personnel will develop and implement a plan for establishing 
assessment methods, including student learning outcomes, for student 
services programs. 
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Standard IIB Documentation References 
 
2B.1   College Catalog 
2B.2   Mission Statement 
2B.3   “Voices, Values and Vision” Document 
2B.4   Strategic Plan 
2B.5   Student Services Council (SSC) Handbook 
2B.6   Non-Instructional Program Review Handbook 
2B.7   College Consultation Council (CCC) Handbook 
2B.8   DSPS End-of-Year Report – Samples 
2B.9   DSPS Program Brochure 
2B.10   EOPS Program Brochure 
2B.11   Cal Works Program Brochure 
2B.12   Upward Bound Program Brochure 
2B.13   CAMP Program Brochure 
2B.14   AYOS Program Flyer 
2B.15   CAMP Application Packet 
2B.16   CAMP Flyer – CAMP Chat 
2B.17   EOPS/CARE Application 
2B.18   UB Program Application 
2B.19   SSS Application 
2B.20   SSS Flyer 
2B.21   CARE Application 
2B.22   May 2004 Accreditation Self Study Survey 
2B.23   District Director of Institutional Effectiveness, Planning and Web Services  
           Job Description 
2B.24   Board Meeting Minutes (5-25-04) 
2B.25   Research Data Requested 
2B.26   Met Life Award Booklet 
2B.27   Campus Compact Letter and Site Visit Summary (9-13-04) 
2B.28   HSI Designation Letter 
2B.29   Mini-Corps Program Brochure 
2B.30   CAMP Brochure 
2B.31   CVC Athletic Program Review 
2B.32   WHCC Administrative Organizational Chart 
2B.33   Board Meeting Minutes (7-20-04) 
2B.34   WHCC Website (www.westhillscollege.com/Coalinga) 
2B.35   Dean of Student Learning Job Description 
2B.36   District Instructional Operations Manager Job Description 
2B.37   ASSIST (www.assist.org) 
2B.38   Program Review Documents – Samples 
2B.39   District Director of Enrollment Management Job Description 
2B.40   CSU Transfer Requirements 2004-2005 
2B.41   Intersegmental General Education Transfer Curriculum 
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2B.42   “Ask-A-Counselor” Statistics 
2B.43   District Director of Financial Aid Job Description 
2B.44   Financial Aid Coordinator Job Description 
2B.45   Work Study Brochure 
2B.46   Financial Aid Brochure 
2B.47   DSPS Year End Summary 2001-2002 
2B.48   District High Technology/Access Specialist Job Description 
2B.49   DSPS/EOPS Director Job Description 
2B.50   EOPS End of the Year Report – Samples 
2B.51   AYOB Application 
2B.52   Bridge Program Binder 
2B.53   Child Development Centers Brochure 
2B.54   NDC Reorganization  
2B.55   Instructional Services Council (ISC) Handbook 
2B.56   WHCC Open House Flyers 
2B.57   Coalinga Outreach Activity Schedule 
2B.58   NDC Outreach Activity Schedule 
2B.59   Sample Assessment Tests 
2B.60   Student Orientation Schedule 
2B.61   Student Orientation Materials 
2B.62   Financial Aid Materials 
2B.63   Student Orientation PowerPoint 
2B.64   Spanish Documents 
2B.65   WHCC Primary Language Chart 
2B.66   Student Email Policy and Practice Recommendations 
2B.67   Facilities Development Council (FDC) Handbook 
2B.66   Learning Resources Council (LRC) Handbook 
2B.67   Curriculum/General Education Committee Membership List 
2B.68   Board Policy 2015 – Student Member 
2B.69   Student Activity Calendar 
2B.70   Club Monthly Activity Calendar 
2B.71   Alpha Gamma Sigma Flyer 
2B.72   Associated Student Body (ASB) Handbook 
2B.73   ASB Election Materials 
2B.74   Student Support Services (One Step Beyond) Activity Calendar 
2B.75   Simon Silva Flyer 
2B.76   Football Team – Coalinga Record  
2B.77   WHCC Age Trends Chart 
2B.78   SIFE Website (www.SIFE.org) 
2B.79   SIFE – Coalinga Record  (5-5-04) 
2B.80   2000-2003 Faculty Contract 
2B.81   Full-time Tenured Faculty Evaluation Forms 
2B.82   Full-time Non-Tenured Faculty Evaluation Forms 
2B.83   Classified Staff Evaluation Forms 
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2B.84   SSC Meeting Minutes – Samples 
2B.85   WHCC Ethnicity Trends Chart 
2B.86   Counselor Schedules 
2B.87   Counselor PAN Forms  
2B.88   International Student Brochure 
2B.89   Customer Service Training (August 2004) 
2B.90   DSPS Disability Awareness Training 
2B.91   Course Outlines – Samples 
2B.92   Student Learning Outcomes – Samples 
2B.93   Diversity Colloquium Topic Paper – Teatro Academy 
2B.94   Job Interview Questionnaire – Samples 
2B.95   CASS Program Materials 
2B.96   CASS End of Year Report 2002 
2B.97   CASS Progress Report 2004 
2B.98   Matriculation Plan 
2B.99   Matriculation Advisory Board Membership List 
2B.100   CELSA Test Sample 
2B.101   DSPS Test Sample 
2B.102   California Community Colleges Chancellor’s Office List of Approved  
             Assessment Tests   
2B.103   Testing Schedule at Local High Schools 
2B.104   Matriculation Advisory Board Meeting Minutes – Samples 
2B.105   English Cut-off Scores    
2B.106   English Test Sample 
2B.107   Math Cut-off Scores 
2B.108   Math Test Sample   
2B.109   ATB Test Sample 
2B.110   Financial Aid ATB Statement 
2B.111   Board Policy 513 – Student Records 
2B.112   WHCIST Organizational Chart 
2B.113   WHCIST Strategic Plan 
2B.114   Student Worker and Temporary Employee Confidentiality Agreement 
2B.115   Student Services Department Program Review 
2B.116   Internal Student Services Department Evaluation – Samples 
2B.117   DSPS Instructional Program Review 2003 
2B.118   DSPS Non-Instructional program Review 2003 
2B.119   Counseling/Advising Program Review 
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C:  Library and Learning Support Services 

Library and other learning support services for students are sufficient 
to support the institution’s instructional programs and intellectual, 
aesthetic, and cultural activities in whatever format and wherever they 
are offered.  Such services include library services and collections, 
tutoring, learning centers, computer laboratories, and learning 
technology development and training.  The institution provides access 
and training to students so that library and other learning support 
services may be used effectively and efficiently.  The institution 
systematically assesses these services using student learning 
outcomes, faculty input, and other appropriate measures in order to 
improve the effectiveness of the services. 

 
II.C.1.  The institution supports the quality of its instructional 
programs by providing library and other learning support services that 
are sufficient in quantity, currency, depth, and variety to facilitate 
educational offerings, regardless of location or means of delivery. 
 
II.C.1.a.  Relying on appropriate expertise of faculty, including 
librarians and other learning support services professionals, the 
institution selects and maintains educational equipment and materials 
to support student learning and enhance the achievement of the 
mission of the institution. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) learning resources remains a campus-driven 
function under the district dean of learning resources providing continuity and 
equity of services and resources to the students of the district.  The WHCC 
learning resources department provides library, instructional media, tutoring, and 
videoconference services to both the Coalinga campus and North District Center 
(NDC).  One of the major ways in which learning resources at WHCC enhances 
the achievement of the college mission is by providing technology to support 
student learning.  The district department of information technology services 
(ITS) provides support for faculty computers and computer labs at the Coalinga 
campus, including the library/learning resources center (L/LRC) and NDC Library.  
(2C.1, 2C.2) 
 
Information and learning resources includes the following categories: 
 

Library/Learning Resource Center 
The WHCC L/LRC, housing the Rodney B. Fitch Library with a collection of 
approximately 30,000 volumes, is currently undergoing a major $2.7 million 
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renovation including a 3,900 square-foot expansion bringing the total library size 
to over 13,000 square feet.  The L/LRC is a multi-functioning facility whose 
services have been decentralized since early summer 2003 due to construction.  
The new L/LRC will incorporate integrated technologies for collection 
development, a tutorial center with a 30-station computer lab, 36 student 
laptops with a wireless network, pay-for-print copier and printers, executive 
video conference room, and video edit suites.  (2C.3, 3C.4)  
 
The Coalinga L/LRC has been without a permanent full-time librarian since early 
2002 due to the WHCC librarian transferring to the West Hills College Lemoore 
(WHCL) Library.  An interim librarian was hired for six months and resigned in 
June 2003.  In January 2005, WHCC hired a librarian with responsibilities at both 
the newly remodeled Coalinga L/LRC and the NDC Library as well as a 
library/learning resource specialist for the L/LRC.  (2C.5, 2C.6) 
 
The NDC Library is 330 square feet with over 2,600 holdings and an additional 
1,000 English as a Second Language (ESL) pamphlets for student checkout.  The 
NDC Library also serves as a tutorial center and houses student wireless laptops 
with a wireless network for general student use.  The NDC Library received an 
additional 600 volumes in 2003-2004 and is in line to reach its shelving capacity 
of approximately 4,000 items within the next two years.  (2C.7) 
 
Grants have been the primary source of collection building.  The Rodney B. Fitch 
Library has purchased over $5,000 worth of volumes for the psychiatric 
technician program.  The total collection is approximately 30,000 volumes.  With 
dollars allocated from the general fund, a College Assistant Migrant Program 
(CAMP) grant, a Fresno County in-home day care contract, a governor’s health 
careers training initiative providing funds for the psychiatric technician program, 
as well as $30,000 over the last five years from individual and cooperative Title 5 
grants, the L/LRC in Coalinga and the library at NDC have added more than 700 
items to the collection.  When possible the district grants department includes 
funding for library collection development.  (2C.8) 
 
Under the direction of the district dean of learning resources, all libraries have 
adopted a collection policy that supports the college mission.  (2C.9) 
 

Instructional Media Services 
Housed in the L/LRC, instructional media services provides support to faculty, 
staff, and students in the acquisition and use of academic technologies.  Media 
services is responsible for installations, delivery, equipment inventory and 
tracking, and training and support to faculty for classroom and instructional 
technologies. The technology standard for each classroom includes a video-data 
projector, screen, amplifier, videocassette recorder, DVD player, surge protector, 
audio cable, speakers, and ethernet connectivity for laptops.  In addition, 
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portable overhead projectors, video-data projectors, and a slide projector are 
available upon request.  Full-time faculty members are issued a laptop computer 
with an integrated DVD player.  Part-time faculty can check out a laptop from 
media services on a first-come/first-served basis.  (2C.10, 2C.11, 2C.12, 2C.13, 
2C.14)  
 
It is the responsibility of the media technician to maintain and track classroom 
technology equipment.  The district ITS Department provides technical support 
for all computers and laptops.  (2C.2, 2C.15) 
 
WHCC has five videoconference classrooms.  The facilities have two-way 
video/two way audio (CODEC) equipment and are the responsibility of the district 
distance learning operations manager who reports to the district dean of learning 
resources.  (2C.1, 2C.16) 
 
The classrooms are designed to provide connectivity primarily among the 
district’s three campuses: WHCC, NDC and WHCL.  With the recent connection to 
the Corporation for Education Network Initiatives in California (CENIC), services 
have expanded to support instructional programs among other institutions.  All 
five classrooms incorporate high-end videoconference equipment with the 
classroom standard for technologies (video-data projector, screen, videocassette 
recorder, amplifier, and ethernet connectivity for laptops) as well as a document 
camera, an additional video data projector for far-end classroom projection, 
microphones, student and faculty cameras, and AMX panel for one-touch 
instructor control.  (2C.17) 
 

Tutoring 
The WHCC L/LRC trains and supervises an average of 10 peer tutors per 
semester who provide assistance in approximately 20 subject areas.  NDC has an 
average of 5 peer tutors in 10 subject areas.  In addition, CAMP averages 2 
tutors per semester on the Coalinga campus who provide assistance in 6 subject 
areas.  CAMP averages 4 tutors per semester at NDC who provide assistance in 8 
subject areas.  Up until June 30, 2004, students could also receive online tutorial 
assistance through Academic.com.  (See II.C.2, 2C.18, 2C.19) 
 

Computer Lab Technologies 
Computer labs at WHCC include the tutorial computer lab, a 17-station DSPS lab, 
a three-station multimedia faculty development lab, one computer classroom, an 
open entry/open exit lab, a 22-computer GIS lab at the “Farm of the Future,” 
and two science “collaboratories”.  The 24-station laptop program with a wireless 
network planned in the newly remodeled/expanded Coalinga L/LRC will have 
consistent daily use by students and is remarkably easy to administer as 
evidenced by the experience at WHCL.  (2C.20) 
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At NDC, there is one computer classroom, one science “collaboratory”, one basic 
skills computer lab, and the NDC library’s student laptop computers with a 
wireless network.  General support for computer services at WHCC and NDC is 
provided through district information technology services (ITS).  (2C.2)  
 
WHCCD has technology support staff that are available to answer questions by 
emailing HELP-DESK-ITS@westhillscollege.com that elicits a response from ITS.  
Much of district technology training occurs on an individual basis when 
faculty/staff have questions requiring one-on-one assistance.  The district 
educational technology specialist gathers the most asked questions, notes 
frequently-asked questions (FAQs), and places the FAQs on a Blackboard site to 
which all faculty teaching online or web-enhanced courses have access.  In 
addition, the faculty multi-media lab will be moved from its temporary location to 
the L/LRC.  The lab will contain a web camera, microphone, laser printer, and CD 
burner.  Software programs available are Impatica, Camtasia, Adobe Acrobat, 
Dreamweaver, Flash, WinZip, Nero, and Office XP Suite.  Education and technical 
support will be available, and training sessions presented upon request.  (2C.21, 
2C.22) 
 
A district high technology access specialist works half-time at WHCC and half-
time at WHCL to assist disabled students.  The specialist provides instructors 
with individual training covering accessibility for disabled students in the 
classroom including internet accessibility, adaptive software and hardware, and 
adding captions to audio visual materials, (i.e. videos, films, etc.).  The DSPS 
department and full-time faculty gave presentations on flex days on the 
accessibility standards for compliance with section 508 as well as assistive 
technologies.  (2C.23, 2C.24)  
 
Through years of testing and pre-design evaluation, the WHCCD science faculty 
cooperatively developed an integration of the strengths of traditional lab 
instruction with emerging technology.  The faculty guided the district architect 
through seven successive design iterations until teaching objectives could be 
satisfied.  The result was state-of-the-art science “collaboratories.”  Each 
“collaboratory” in Coalinga has capacity for 24 students, contains 12 computers 
for student access, as well as classroom standard technology.  The 
“collaboratory” at NDC holds 20 students, contains 8 computers for student 
access, as well as classroom standard technology.  Specialized software and 
equipment for the science disciplines has been included in the “collaboratory” 
design.  (2C.25, 2C.26) 
 
Self-Evaluation    
West Hills College Coalinga partially meets the standard.  A major form and 
function reevaluation of learning resources has occurred since the last 
accreditation visit.  A major remodel of the WHCC L/LRC and the installation of 
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state-of-the-art classroom technologies have been completed.  The hiring of a 
librarian and a library/learning resource specialist and the establishment of a 
collection policy will improve personnel and collection management issues; 
however, the lack of financial resources remains to be addressed.  (2C.3, 2C.5, 
2C.6) 
 

Library/Learning Resource Center 
The lack of a permanent, full-time librarian or library/learning resource specialist 
since 2002 has contributed to collection management issues.  Currency, 
applicability, and gaps in the collection are a concern.  The library has several 
items missing, inaccurately cataloged, or not properly re-shelved.  Work has 
begun to rectify the situation including in-depth training of all employees on 
processing and shelving, a thorough inventory districtwide, re-shelving of 
misplaced volumes, and proper label processes.  (2C.4, 2C.27)    
 
Budget constraints have contributed to staffing difficulties.  However, with 
construction nearing completion and the hiring of a librarian and library/learning 
resource specialist, most of the issues facing the L/LRC should be resolved.  The 
newly expanded facility and the leadership of the librarian will go a long way 
toward generating support for Coalinga L/LRC and the NDC Library.  When the 
budget situation improves, it is anticipated that WHCC will fill open part-time 
library technician positions in the L/LRC.  The May 2004 accreditation self study 
survey indicates that 54.15 percent of student and 52.84 percent of 
staff/administrator respondents agree that the library/learning resource center 
staff is knowledgeable and helpful in assisting students with their needs; 31.03 
percent of student and 39.63 percent of staff/administrator respondents “don’t 
know”; and 14.84 percent of student and 7.55 percent of staff/administrator 
respondents disagree.  (2C.28, 2C.29) 
 
Interviews for a Coalinga library/learning resource specialist took place during fall 
2003.  However, due to a lack of qualified candidates, budget constraints, and 
the library remodel/expansion project, the application process was put on hold 
and re-opened in summer of 2004.  Again, an insufficient number of candidates 
applied, so another mailing, as well as local and national advertisements, was 
conducted in October 2004 to increase the applicant pool.  It is expected that 
interviews can be conducted in late fall 2004 or early spring 2005.  (2C.30)   
 
Due to budget constraints over the last two years there is currently only one 19-
hour per week library technician who provides library and media services at the 
NDC Library in Firebaugh for approximately 500 students.  Beginning spring 
2005, the WHCC librarian will be assigned to NDC two days per week to assist 
with collection development, communication with faculty and students, as well as 
provide greater hours of library access.  (2C.28, 2C.31)   
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In the past, librarians communicated with faculty for collection input on two 
levels.  First, each semester the faculty were emailed requesting 
recommendations for collection or item purchases.  Also, when grant monies 
became available faculty were asked to provide input on collection purchases 
that were pertinent to that grant or program.  Although faculty have frequently 
been asked to provide input on selections for building the collection, the May 
2004 accreditation self study survey indicates that 34.78 percent of faculty agree 
that faculty are encouraged to participate in the selection of the WHCC Library 
collection; 34.78 percent “don’t know”, and 30.43 percent disagree.  The 
Learning Resources Council (LRC) will discuss how to increase faculty perception 
that participation in the selection of the WHCC library collection is important. In 
addition, the new librarian will continue to lead and maintain communication 
among and between faculty and the L/LRC.  (2C.5, 2C.29, 2C.32, 2C.33) 
 
Budget reductions and a reliance on grant funding to increase the library 
collection have proved insufficient for providing needed resources.  The May 
2004 accreditation self study survey indicates that 46.27 percent of student, 
30.43 percent of faculty, and 37.74 percent of staff/administrator respondents 
agree that there are sufficient books and resources in the L/LRC to meet student 
needs; 34.33 percent of student, 41.30 percent of faculty, and 52.84 percent of 
staff/administrator respondents “don’t know”; and 19.41 percent of student, 
28.26 percent of faculty, and 9.44 percent of staff/administrator respondents 
disagree.  The LRC will make recommendations to the CCC to secure funding to 
improve the library collection at the WHCC Library and the NDC Library.  (2C.29) 
 
Although the interim librarian found basic reference material lacking at the 
WHCC Library, the librarian made some progress in purchasing materials.  In 
addition, the librarian found that the number of misplaced items in the collection 
was high.  As a consequence, under the direction of the district dean of learning 
resources, the libraries have adopted a collection policy that supports the college 
mission.  (2C.34, 2C.35) 
 

Instructional Media Services 
A source of pride for WHCC is classroom/academic technologies. The classroom 
technology standard was recently achieved in all classrooms at both Coalinga 
and NDC.  WHCC media services continues to provide academic technology 
support; as equipment ages, maintenance and repair will become a larger 
portion of the media services scope of work.  When funding becomes available, 
media services will continue to build the portable equipment inventory, and 
address the older equipment issues as well as new and changing academic 
technology needs. The media services department has developed a five-year 
replacement plan.   (2C.10, 2C.36) 
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However, much like the process for computer-based technologies in ITS, media 
services will use cascading in lieu of complete equipment replacement.  Should a 
piece of equipment in a high-end classroom (video-conference or faculty multi-
media lab) become obsolete, it will be cleaned and refurbished to be provided to 
another area that continues to use equipment at that level or for random check 
out.  Cascading will provide a cycle that fully utilizes the resources of media 
services.  (2C.36) 
 
The May 2004 accreditation self study survey indicates that 58.70 percent of 
faculty respondents agree that information technology and library resources are 
provided to meet the educational needs of students; 23.91% “don’t know”, and 
17.39 disagree.  (2C.29) 
 

Tutoring 
Tutoring services are free to all WHCC students. The tutoring center at the 
Coalinga campus is open weekdays including evenings during any semester, as 
well as in summer sessions.  NDC provides tutoring through the library as well as 
through the Camp Assistance Migrant Program (CAMP).  Online tutoring is also 
an option for students.  The WHCC tutoring program has been certified through 
the College Reading and Learning Association.   In 2002, a plan to centrally 
coordinate all tutoring services offered through learning resources and student 
services was developed but never implemented; the plan needs to be revisited. 
(2C.37, 2C.38, 2C.39)  
 
In fall 2003, L/LRC served 24 students in 15 subjects with 8 tutors.  In spring 
2004, L/LRC served 40 students in 19 subjects with 12 tutors. In fall 2003, the 
NDC library served 15 students in 6 subjects with 5 tutors. In spring 2004, NDC 
served 17 students in 8 subjects with 5 tutors.  WHCC makes an effort to 
increase tutorial services to meet student needs even in difficult budget years. 
(2C.19)     
 
In fall 2003, CAMP served 15 students in 4 subjects with 2 tutors at the Coalinga 
campus.  In spring 2004, CAMP served 15 students in 4 subjects with 2 tutors.  
In fall 2003, CAMP served 70 students in 21 subjects with 4 tutors at NDC. In 
spring 2004, CAMP served 105 students in 21 subjects with 4 tutors.  (2C.37) 
 
In fall 2003, the Student Support Services (SSS) served 16 students in 9 subjects 
with 3 tutors at the Coalinga campus.  In spring 2004, SSS served 15 students in 
7 subjects with 2 tutors.  (2C.40) 
 
The total number of students served by formal tutoring at WHCC for 2003-2004 
is indicated in the following chart: 
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2003-2004 Coalinga NDC 
Number of Tutors 29 18 
Number of Students 125 207 
 
However, a significant amount of informal tutoring is occurring at WHCC in the 
EOPS and athletic programs that is not currently being tracked.  The Learning 
Resources Council (LRC) needs to develop a plan to track all tutoring that occurs 
at WHCC and NDC.  (2C.33) 
 
The May 2004 accreditation self study survey indicates that 59.58 percent of 
student, 63.04 percent of faculty, and 46.30 percent of staff respondents agree 
that tutoring services are readily available for all students; 32.39 percent of 
student, 23.91 percent of faculty, and 35.19 percent of staff respondents “don’t 
know”; and 8.04 percent of student, 13.04 percent of faculty and 18.52 percent 
of staff respondents disagree.  The LRC will discuss ways in which to increase 
student awareness regarding tutoring services provided by WHCC.  (2A.29) 
  

Computer Labs Technologies 
The quality, quantity, and accessibility of computers at WHCC are also a source 
of pride for the college.  With over 423 computers on the Coalinga campus and 
67 computers at NDC, WHCC computer labs provide abundant technology access 
to students.  (2C.41)  
 
The help desk funded through the cooperative Title 5 grant since fall 2002 has 
been successful as evidenced by the usage statistics showing 350 to over 1,000 
contacts per month.  Most contacts are simple “reset password” issues for 
students.  The documentation details by month the top ten requests to the help 
desk for the last two years.  (2C.42) 
 
Planning Agenda 

• The Learning Resources Council and the College Consultation Council will 
find the necessary resources to staff NDC a minimum additional 19 hours 
per week by fall 2005. 
 

• The Learning Resources Council and the College Consultation Council will 
address resurrecting the plan to centrally coordinate tutoring for all 
programs campuswide by fall 2006. 

 
• The Learning Resources Council will develop a plan to increase student, 

faculty, and staff awareness regarding services provided by learning 
resources. 

 
• The Learning Resources Council will develop a plan to track all tutoring 

that occurs at WHCC and NDC. 
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• The Learning Resources Council will make recommendations to the 
College Consultation Council to secure budget funding to improve the 
library collection at the Coalinga and NDC libraries. 

 
 

II.C.1b. The institution provides ongoing instruction for users of library 
and other learning support services so that students are able to 
develop skills in information competency. 
 
Descriptive Summary 
Prior to the major remodel and expansion project, the West Hills College 
Coalinga (WHCC) L/LRC held informal orientations for students.  However, 
ongoing in-depth instruction in information competency as a regular college 
course or as classroom presentations does not currently exist.  Discussions 
regarding establishing an associate degree information competency requirement 
will occur in the college curriculum/general education committee meetings during 
2004-2005.  
 
Self-Evaluation 
West Hills College Coalinga does not meet the standard.  The decentralization of 
library resources during the remodel of the learning/library resource center 
(L/LRC) and the lack of a librarian or library/learning resource specialist in the 
past two years have impaired the college’s ability to provide learning support 
services for building student skills in information competency.  Absent a 
comprehensive library instruction program, faculty either work with students in 
the classroom as a part of individual courses or request library orientations.  
(2C.43) 
 
Planning Agenda 

• The Learning Resources Council will collaborate with the 
curriculum/general education committee to ensure information 
competency skills become a key component of instruction to students. 

 
 
II.C.1.c. The institution provides students and personnel responsible 
for student learning programs and services adequate access to the 
library and other learning support services, regardless of their location 
or means of delivery. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) provides students and personnel responsible 
access to the following learning support programs: 
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Library/Learning Resource Center 
The library/learning resource center (L/LRC) on the Coalinga campus is a multi-
functioning facility whose services have been decentralized due to construction 
since early summer 2003.  Even so students are able to use a reference area 
from 7:30 a.m. until 8:00 p.m. Monday through Thursday and upon request can 
receive a book from the collection (housed at an adjacent facility off-campus) 
within 24 hours.  The tutorial computer lab is adjacent to the library reference 
area and is open during the same hours as the library.  (2C.44) 
 
The NDC library is currently open Monday-Thursday, 3:00 p.m. to 8:00 p.m. and 
is closed on Fridays.  (2C.45) 
 
The library provides electronic library resources to all students.  (2C.46) 
 

Computer Labs 
WHCC students have access to the tutorial computer lab during extended hours 
of L/LRC daily operations.  The DSPS lab is available during scheduled days and 
times to qualified students as determined by DSPS specialists.  The open 
entry/open exit (OE/OE) computer lab is open to students 10:30 a.m. to 8:30 
p.m. Monday through Thursday, and 10:30 a.m. to 4:00 p.m. on Friday during 
regular semester sessions.  The computer classroom is available for use by 
course sections by reservation when scheduled classes are not in session.  
(2C.47, 4C.48)   
 
NDC students have access to the computer classroom when regular class 
sessions are not scheduled, Monday through Thursday, and laptop computers 
with a wireless network in the library.  NDC is closed on Fridays.  (2C.49) 
 
The students at all libraries have access to several online subscription research 
databases in the computer lab.  The following subscription databases purchased 
through telecommunications and technology infrastructure program (TTIP) 
funding are accessible at the L/LRC and NDC library websites: EBSCOHOST, CQ 
Researcher, SIRS, NEWSBANK, and Encyclopedia Britannica.  The following two 
databases are also password-protected but come from separate sources than 
TTIP funding: Grove's Art Online (received with print purchase of Grove's 
Encyclopedia of Art) and Countrywatch which is a free database supplied via the 
California Community College Library Consortium.  All of the mentioned 
databases are available to WHCC students and staff off-site with a username and 
password that can be obtained by contacting a library staff member via phone or 
email.  The public is free to use the subscription databases on campus.  There 
are also numerous links, databases, and search engines placed on our Website 
that are not password protected and can be accessed by everyone.  (2C.46, 
2C.50) 
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Distance Learning 
Online courses are accessible to students 24 hours a day, 7 days a week, 
affording a true “anytime, anywhere” learning experience.  The student and staff 
help desk can be reached by telephone Monday through Friday, 8:00 a.m. to 
5:00 p.m., and anytime by email.  The help desk is structured to provide 
immediate answers for the most frequently asked questions regarding applying, 
registering, advising, financial aid, business services, distance learning, 
Blackboard, “My West Hills”, and information technology.  Access and password 
issues are resolved at the primary point of contact.  Besides the online electronic 
subscription databases available through the WHCC library website, there is an 
ever-growing amount of evaluated research-oriented web-links.  Library staff can 
provide answers to most research questions via an email link.  The website is 
always available and continuously updated.  (2C.42, 2C.44, 2C.51, 2C.52)  
 

Instructional Media Services 
Media services are available between the hours of 8:00 a.m. and 5:00 p.m.; 
however, equipment can be delivered in advance to any classroom or meeting 
room location to accommodate after hour needs.  A web-based media services 
form has streamlined the process for ordering equipment or requesting 
assistance.  Arrangements are made at NDC with the coordination of the library 
technician or the NDC office manager.  (2C.13) 
 

Tutoring 
Tutoring is available in Coalinga during L/LRC regular hours of operation which 
are Monday through Friday from 8:00 a.m. to 4:00 p.m.  Tutoring is available at 
the NDC library Monday thru Thursday, 3:15 p.m. to 7:00 p.m. and through 
CAMP.  The CAMP advising specialist is available Monday through Thursday 8:00 
a.m. to 6:30 p.m.  DSPS students may receive extra tutoring by enrolling in 
Guidance Studies 61.  (2C.31, 2C.44, 2C.53)   
 
Self Evaluation 
West Hills College Coalinga partially meets the standard. 
 

Library/Learning Resources Center 
Every semester approximately 80% of online students attend a campus for face-
to-face instruction.  WHCCD maintains online electronic library services for all 
students.  Currently the WHCCD subscription databases consist of three 
magazine and journal full-text databases that offer thousands of research 
oriented articles from newspapers, journals, and magazines both domestic and 
international.  There are also subject-specific databases for art and country 
information.  Two newspaper databases also are subscribed to with one in 
Spanish.  The library/learning resource staff constantly strives to update and 
expand on the curriculum based web-links that are added to the library/learning 
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resources (L/LRC) website.  An online accessible collection of electronic books 
(ebooks) is also in the process of being developed.  (2C.46, 2C.52) 
 
Links to local public library online catalogs, faculty resources, research tools, and 
a number of other services available to students through the college website. 
(2C.52) 
 

Computer Labs 
Students at WHCC have access to an 18-station tutorial computer lab in the 
L/LRC, 22-station DSPS computer lab, 36-station OE/OE computer lab, 22-station 
global information systems (GIS) lab at the “Farm of the Future,” and a 31-
station computer classroom.  (2C.41) 
 
In fall 2004, TTIP funded laptop computers with a wireless network in the NDC 
library for student use.  Students also have access to the 25-station computer 
classroom when classes are not in session.  (2C.54) 
 

Distance Learning 
The Blackboard academic learning platform, email, and help desk with telephone 
access provide an acceptable level of service to meet student need.  Student 
contact is high at the beginning of each semester.  In January 2004, over 500 
student contacts were made with the help desk, and in June 2004 over 400 
contacts were made.  Other months--February, March, April, and May--averaged 
275 contacts.  On average, 42 percent of these contacts are login /reset 
password issues.  Online courses boast a 70 percent retention rate due to a 
dedicated distance education specialist and help desk.   (2C.42, 2C.55, 2C.56)   
 

Instructional Media Services 
Media services are available to instructors and staff 8:00 a.m. to 5:00 p.m. and 
after hours upon request at the Coalinga campus.  Lack of evening support is a 
problem, but will be addressed with student help or part-time support once 
resources are available.  Media services are available from 3:15 p.m. to 8:00 
p.m. at NDC since the majority of courses are offered in the late afternoon and 
evenings.  (2C.57) 
 

Tutoring 
Tutorial services including computer lab access are available during 8:00 a.m. to 
5:00 p.m.  With the remodel and expansion of the new L/LRC at the Coalinga 
campus, tutorial services will be enhanced significantly new facilities, evening 
operating hours, and larger and quieter areas for tutoring.  Tutorial services at 
NDC occur in the library and adjacent open area; however, space is limited. 
 
 
 



 194 

Planning Agenda 
• The Learning Resources Council will develop a plan to improve to provide 

regular evening support for media service resources. 
 

• The Learning Resources Council will develop a plan to inform students and 
faculty about the services and resources available in the remodeled and 
enlarged learning/library resource center. 

 
• The Learning Resources Council will develop a plan to increase the 

number of hours each day that students can acquire tutorial assistance. 
 

 
II.C.1.d. The institution provides effective maintenance and security 
for its library and other learning support services. 
 
Descriptive Summary 
The West Hills College Coalinga (WHCC) maintenance and operations (M & O) 
department is responsible for both maintenance and security of classrooms, 
computer labs, and general use facilities including the L/LRC.  Classrooms are 
locked and unlocked by faculty and/or staff to minimize theft or vandalism. 
(2C.58) 
 
The newly remodeled and expanded L/LRC will have a combination of key card 
security for all outside doors and traditional keyed locks for individual offices. 
The key card system allows for computer-based identification of individuals 
entering when using the key card.  Additionally, the L/LRC uses a 3M security 
system; books and laptop computers are tagged with security strips, and 
detection gates are located at the only entrance/exit.  There are local alarms on 
other L/LRC emergency exit doors.  (2C.3)   
 
The NDC classrooms and offices are locked and unlocked by faculty and/or staff 
to minimize theft or vandalism.  (2C.58) 
 
Videoconference classrooms are closely monitored onsite as well as remotely 
(using Via-Video) to prevent intrusion or vandalism of equipment. The 
classrooms have metal locking cabinets that hold multi-media and 
videoconference equipment.  The equipment is monitored and 
serviced/maintained by the district distance learning operations manager. 
(2C.16) 
 
Multi-media equipment is stored and secured in cabinets with locking cables in 
regular classrooms.  Regular maintenance is done by the district media services 
specialist or a district media services technician.  (2C.15, 2C.60) 
 



 195 

All facility maintenance and repair is done by the maintenance and operations (M 
& O) department.  (2C.61)  
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard. Theft and vandalism are 
a concern at WHCC and NDC.  There has been an increased awareness of theft 
and vandalism at both locations and both faculty and staff have received verbal 
and written notices including emails of thefts in the last three years.  Thefts and 
vandalism have ranged from computer hardware and classroom technologies to 
farm facilities and equipment.  The district is self-insured with thefts valued at 
less than $5,000 paid by the institution.  (2C.62, 2C.63)  
 
Nearly all classrooms at the Coalinga campus and NDC have undergone recent 
remodeling.   The Coalinga campus remodel included classrooms, science 
“collaboratories”, computer labs, the theater, and portions of the gymnasium.  
The NDC remodel included classrooms, computer labs, and the science 
“collaboratories”, as well as administrative and faculty office space.  These 
remodeled buildings ease security and maintenance issues that occur with older 
structures.  (See Standard IIIB.1.a.) 
 
Planning Agenda 

• The Learning Resources Council and the Facilities Development Council 
will develop a theft and vandalism policy in concert with the district risk 
management committee and share the policy with students, faculty, staff, 
and administrators. 

 
 
II.C.1.e. When the institution relies on or collaborates with other 
institutions or other sources for library and other learning support 
services for its instructional programs, it documents that formal 
agreements exist and that such resources and services are adequate 
for the institution’s intended purposes, are easily accessible, and 
utilized.  The institution takes responsibility for and assures the 
reliability of all services provided either directly or through contractual 
arrangement. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) licensed the Blackboard academic learning 
platform.  Faculty and students have interactive access to the service at anytime 
via the internet.  Technology telecommunication infrastructure program (TTIP) 
funding provides an array of electronic library resources.  College computer labs 
have site licenses for general and specific software.   (2C.50, 2C.64)  
 



 196 

WHCC has a board-approved memorandum of understanding (MOU) with 
California State University, Fresno that includes interlibrary loan access, faculty 
training, and academic technology consultation.  In addition, a five-year 
cooperative Title 5 grant enhances the arrangement.  (2C.65, 2C.66) 
 
Self Evaluation 
West Hills College Coalinga meets the standard.  Formal agreements exist for all 
learning support services, memoranda of understanding, grant agreements, and 
site licensing.  The agreements are maintained and easily accessible at the 
district office.  (2C.63, 2C.64, 2C.65) 
 
Planning Agenda 
None. 
 
 
II.C.2. The institution evaluates library and other learning support 
services to assure their adequacy in meeting identified student needs.  
Evaluation of these services provides evidence that they contribute to 
the achievement of student learning outcomes.  The institution uses 
the results of these evaluations as the basis for improvement. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) evaluates library and other learning support 
services to ensure adequacy in meeting identified student needs. 
 
The district dean of learning resources takes a lead role in evaluation of library 
and learning support services to meet student needs.  In fall 2002, the interim 
librarian conducted an evaluation and report of the Rodney B. Fitch Library 
collection as requested by the dean.  (2C.34, 2C.35, 2C.67) 
 
In spring 2003, the interim librarian conducted an informal evaluation of the 
Winnebago/Spectrum card catalog system at the Rodney B. Fitch and NDC 
Libraries as requested by the dean.  (2C.67) 
 
In the summers of 2003 and 2004, the district dean of learning resources 
conducted an evaluation of student usage by college and by discipline of the 
online tutorial Academic.com.  (2C.68) 
 
In fall 2003, the tutorial coordinator conducted an evaluation of peer tutor and 
student satisfaction with the tutorial program at WHCC.  (2C.70) 
 
In summer 2004, the district dean of learning resources requested an evaluation 
of the library at NDC.  (2C.27) 
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Self-Evaluation 
West Hills College Coalinga partially meets the standard.  An informal evaluation 
of the Winnebago/Spectrum cataloging system was done in spring 2003.  The 
current Winnebago/Spectrum system that is in use by WHCCD as the 
circulation/cataloging system is lacking in several areas.  It is designed to be a 
site-specific catalog, and the district is using it to act as a three-location system 
that includes Coalinga, NDC, and Lemoore.  Much confusion is caused when 
students try to locate books in the system because site location information is 
not readily available.  The system has a weak cataloging component that hinders 
input needed for a college-level library collection.  The Winnebago/Sprectrum 
system does not allow sufficient reports for a multi-library collection. The new 
SIRSI/UNICORN system will remedy these shortfalls and provide several 
expanded areas of use for both faculty and students.  SIRSI has a powerful 
report generating function that will allow more efficient collection development.  
Faculty will be able to create profiles known as Selective Dissemination of 
Information (SDI) that will notify the individual when items of interest are added 
to the collection.  Electronic reserves will aid students and faculty in placing 
documents on reserve.  Most importantly is the ease in which students will be 
able to find, renew, or place holds on inter-district library materials.  The 
SIRSI/UNICORN system will be fully implemented in 2005.  (2C.67, 2C.71, 
2C.72)  
 
In summer 2002, learning resources acquired a license with Academic.com, a 
web-based tutorial resource that instantly connected students to the specific 
learning assistance needed.  The program is divided into content libraries and 
includes: biology and chemistry; business and economics; math I; math II; and 
writing and study skills.  Use remained low even after four semesters of training 
both faculty and students.  Marketing was conducted electronically, through hard 
copy flyers, and through personalized letters to faculty and special student 
services programs.  Training of tutors and students was also conducted in the 
tutorial center.  In July 2004, the lease with Academic.com was terminated.  
(2C.69, 2C.73) 
 
In spring 2004, the college tutorial coordinator implemented an evaluation of 
peer tutors and the satisfaction of students with the tutorial program at WHCC.  
There were 18 respondents with three students scoring the overall program 
average or below; the balance, over 75 percent, scored the overall program good 
or excellent, with the majority ranking the program excellent.  (2C.70) 
 
In summer 2004, based on the evaluation of the NDC library collection, 
acquisition and weeding will commence with a goal of filling the stacks (4,000 
volumes) by 2007.  (2C.27)   
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Based on the success of the student laptop computers with a wireless network at 
West Hills College Lemoore (WHCL) L/LRC, the program will be implemented in 
the newly remodeled and expanded L/LRC in Coalinga and in the NDC library.  
(2C.74) 
 
As of September 2004, Blackboard is the official tool of the WHCC 
curriculum/general education committee.  Due to difficulties in the 
implementation of WebCMS, a curriculum management system adopted by 
WHCCD, the curriculum/general education committee requested a change from 
WebCMS to Blackboard.  On fall flex day 2004, faculty training on Blackboard 
was provided.  Beginning January 2005, WebCMS licensing will not be renewed.  
(2C.75, 2C.76) 
 
As presented previously, library and other learning support services are and have 
been evaluated.  The ‘evidence’ that the evaluations contribute to the 
achievement of student learning outcomes has not been institutionalized.  
However, with the hire of the district director of institutional effectiveness, 
planning and web services, and the migration to SIRSI, reports on multiple levels 
will allow generation of evidence that services of library and learning resources 
contribute to student learning outcomes.  (2C.71, 2C.72, 2C.77) 
 
Planning Agenda 

• The Learning Resources Council will develop student learning outcomes 
for the library, tutoring, and media services. 

 
• The Learning Resources Council will improve the evaluation process by 

developing key performance indicators that clearly mark the L/LRC’s 
contribution to student learning outcomes. 
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Standard IIC Documentation References 
 
2C.1   District Dean of Learning Resources Job Description 
2C.2   District Information Technology Services (ITS) Organizational Chart 
2C.3   Library/Learning Resources Center (L/LRC) Floor Plan 
2C.4   Rodney B. Fitch Library Inventory 
2C.5   WHCC/NDC Librarian Job Description 
2C.6   Library/Learning Resources Specialist Job Description 
2C.7   NDC Library Collection Inventory and Recommendations 
2C.8   Grants Budget Support for Library Collection 
2C.9   Collection Development Policy and Procedures 
2C.10   Classroom Technology Standards 
2C.11   Faculty Computer List 
2C.12   Coalinga Media Services Inventory 
2C.13   Audio Visual (AV) Request Form 
2C.14   ITS Faculty Laptop Standards 
2C.15   District Media Services Technician Job Description 
2C.16   District Distance Learning Operations Manager Job Description 
2C.17   Videoconference Classroom Detail 
2C.18   Tutor Coordinator Job Description 
2C.19   Tutoring Report 
2C.20   Laptop Use Policy 
2C.21   District Distance Education Technology Specialist Job Description 
2C.22   West Hills Online FAQs and Getting Started 
2C.23   District High Technology/Access Specialist Job Description 
2C.24   Flex Day Agendas – Fall 2001 and Fall 2004 
2C.25   Science “Collaboratory” Documents 
2C.26   Email from Bob Holmes (11-1-04) 
2C.27   Library Highlights 2003-2004 
2C.28   Part-time Library Technician Job Description 
2C.29   May 2004 Accreditation Self Study Survey 
2C.30   Library/Learning Resource Specialist Advertisements 
2C.31   NDC Work Schedule – Part-time Library Technician Hours 
2C.32   Faculty and Staff Book Requests 
2C.33   Learning Resources Council (LRC) Handbook 
2C.34   Library Collection Analysis (Spring 2003) 
2C.35   Email from Ralph Steinke (12-2-02) 
2C.36   Five-Year Media Services AV Replacement Plan 
2C.37   CAMP Tutoring Statistics 
2C.38   Lead Tutor Coordinator Proposal 
2C.39   College Reading and Learning Association Certification 
2C.40   SSS Tutoring Statistics 
2C.41   WHCC and NDC Computer Inventory 
2C.42   Help Desk Statistics (June 2004) 
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2C.43   Library Planning Group Findings 
2C.44   L/LRC and Tutorial Computer Lab Hours 
2C.45   NDC Library Hours 
2C.46   Library Subscription Databases 
2C.47   OE/OE Computer Lab Hours 
2C.48   Classroom B2 Usage Chart 
2C.49   Classroom NDC16 Usage Chart 
2C.50   2002-2003/2003-2004 TTIP Budget Allocation Letter 
2C.51   Student Help Desk Coordinator Position Letter 
2C.52   WHCC Website (www.westhillscollege/Coalinga) 
2C.53   College Catalog 
2C.54   TTIP 2003-2004 Advance Apportionment 
2C.55   Student Help Desk 2003-2004 Annual Statistics 
2C.56   Online Retention Tracking 2003-2004 
2C.57   Media Services Requests 2003-2004 
2C.58   Email from M & O Regarding Security 
2C.59   Email from Eliseo Gamino Regarding Security at NDC 
2C.60   District Media Services Specialist Job Description 
2C.61   Maintenance and Operations (M & O) Daily Priority Lists – Samples 
2C.62   WHCCD Theft Records 
2C.63   Insurance Rider 
2C.64   Blackboard License Contract 
2C.65   CSUF Memorandum of Understanding 
2C.66   Title V Project Abstract 
2C.67   Annual Data Survey 
2C.68   Email from Ralph Steinke – Library Automation 
2C.69   Academic.com 2003-2004 Usage Report 
2C.70   Tutorial Program Evaluation 
2C.71   SIRSI Information 
2C.72   SIRSI Contacts 
2C.73   Non-Renewal Academic.com Email and WebCMS 
2C.74   WHCL Wireless Network Program 
2C.75   Curriculum/General Education Committee Meeting Minutes 
2C.76   Board Meeting Minutes – Blackboard (6-29-04) 
2C.77   District Director Institutional Effectiveness, Planning and Web Services  
           Job Description 
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Standard III: Resources 
 
The institution effectively uses its human, physical, technology, and 
financial resources to achieve its broad educational purposes, including 
stated student learning outcomes, and to improve institutional 
effectiveness. 
 
 
  
 
STANDARD III:  Resources 
     Bertha Felix-Mata (Co-Chair) – Associate Dean of Student Learning 
     Marlese Roton (Co-Chair) – Counselor 
 
A:  Human Resources 
     Mark Arce – Counselor 
     Marta Henrickson – Counselor 
     Genie Pratt – Child Development Instructor 
     Alicia Rocha – Advising Specialist 
     Marlese Roton – Counselor 
 
B:  Physical Resources 
     Shaun Bailey – Skilled Maintenance Worker 
     April Chavarria – Health Careers Outreach Specialist 
     Robert Clement – Director of Athletics 
     Staci Mosher – Psychology Instructor 
     Patrick Reynoso – Custodian/Groundskeeper 
     Dr. Dixie Smith – Performing Arts Instructor 
     Harold Wiest – Performing Arts Instructor 
 
C:  Technology Resources 
      John Bart – Administration of Justice Instructor 
      Paul Blair – PC & LAN Specialist 
      Ron Danner - Director of Residential Living 
      Maggie Discont – ESL Instructor 
      Cindy Hauki – Business/CIS Instructor 
      Jessica Jimenez – Senior Secretary 
      Keith Paxton – Director of All Youth One Stop 
      Emma Santos – Financial Aid Assistant 
      Daniel Tamayo – International Students/Student Activities Director 
 
 D:  Financial Resources 
      Minerva Brixey – Office Manager 
      Rosemary Burciaga – Office Manager 
      Estella Fronaberger – Secretary 
      Eliseo Gamino – Associate Dean of Student Learning 
      Bruce Hunt – Agriculture Instructor 
      Patty Moreno – Office Assistant 
      Jeff Wanderer – Biology Instructor 
      Scott Wilson – Math Instructor 
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A.  Human Resources 
 

The institution employs qualified personnel to support student 
learning.   Personnel are treated equitably and are evaluated on a 
regular basis.  The institution demonstrates a commitment to serving 
the community regardless of background.  This is reflected by the 
diversity of West Hills College Coalinga’s personnel (faculty, classified, 
and management).   In addition, human resource planning is 
integrated with institutional planning. 
 
III.A.1. The institution assures the integrity and quality of its programs 
and services by employing personnel who are qualified by appropriate 
education, training, and experience to provide and support these 
programs and services.  
 
III.A.1.a. Criteria, qualifications, and procedures for selection of 
personnel are clearly and publicly stated.  Job descriptions are directly 
related to institutional mission and goals and accurately reflect 
position duties, responsibilities, and authority.  Criteria for selection of 
faculty include knowledge of the subject matter or service to be 
performed (as determined by individuals with discipline expertise), 
effective teaching, scholarly activities, and potential to contribute to 
the mission of the institution.  Institutional faculty plays a significant 
role in selection of new faculty.  Degrees held by faculty and 
administrators are from institutions accredited by recognized U.S. 
accrediting agencies.  Degrees from non-U.S. institutions are 
recognized only if equivalence has been established. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) follows West Hills Community College District 
(WHCCD) policies and procedures in hiring administrators, faculty, and staff.  
The policies are located in the district human resources (HR) office and on the 
district website.  WHCC has clear and publicly stated criteria, qualifications, and 
procedures for the selection of personnel.  All job descriptions and positions 
relate to the college mission and goals, and are approved by the board of 
trustees. Job descriptions accurately reflect: duties; responsibilities; working 
conditions; reporting relationship/authority; salary range and benefits; selection 
process; and the statement of equal opportunity employer/title 4/section 504 of 
ADA/title 6/age discrimination.  (3A.1, 3A.2, 3A.3, 3A.4, 3A.5, 3A.6, 3A.7, 3A.8) 

 
Once the necessity for hiring a new or replacement full-time faculty member is 
made, the academic senate appoints two full-time faculty members from the 
appropriate or closely-related discipline to serve on the hiring committee.  In the 
event of an emergency hire when two faculty members are unavailable (i.e. 
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during the summer when faculty are on vacation), one faculty member is 
appointed by the academic senate.  An instructional administrator and an equal 
opportunity representative (EOR) appointed by the district HR office also serve 
on the hiring committee.  Typically, the hiring committee develops the job 
announcement, interview questions, and screening instruments.  It then 
interviews candidates and makes final recommendations to the president for 
consideration.  The president, who may ask the dean of student learning to 
participate, interviews the top (usually three) candidates.  The president makes a 
recommendation to the chancellor for appointment.  The final faculty candidate 
hired is selected based on knowledge of the subject matter or service to be 
performed, effective teaching, scholarly activities, and potential to contribute to 
the college mission.  (3A.6, 3A.9, 3A.10, 3A.11, 3A.12, 3A.13, 3A.14) 

 
The academic senate also appoints two full-time faculty members from the 
appropriate or closely-related discipline to serve on hiring committees for part-
time faculty positions.  The hiring committee, including an instructional 
administrator, two full-time faculty, and an EOR, develops a job description and 
interview questions when necessary, and conducts an interview of the candidate. 
After the interview, the request to fill form (RTF) is forwarded to the president 
for signature.  As new faculty job descriptions are developed, direct reference to 
the college’s mission will be made.  (3A.13, 3A.14, 3A.15) 
 
Criteria for the hiring of full-time and part-time faculty members include meeting 
the minimum qualification requirements (MQR), as established by the California 
state board of governors (BOG), designed to establish subject matter 
competency in a discipline.  Candidates who do not meet the MQR may have 
transcripts and resumes further evaluated by the academic senate equivalency 
committee once the appropriate documents have been submitted to the district 
HR office. The WHCC equivalency committee consists of a faculty member with 
discipline expertise, an academic senate representative, and the dean of student 
learning.  The equivalency committee may approve or deny a prospective 
faculty’s request for equivalency depending on whether the individual’s combined  
work experience, certifications, and educational experience equates to the 
established MQR for that discipline.  (3A.16, 3A.17) 

 
Currently, all faculty members and administrators at WHCC have degrees that 
are earned at recognized U.S. accredited institutions. The degrees are listed in 
the college catalog.  In instances where a non-U.S. institution has issued a 
degree and there is no reciprocal accreditation understanding, the candidate’s 
transcripts must be evaluated and deemed equivalent and appropriate by a 
transcript evaluation agency.  (3A.18) 
 
 
 



 204 

Self-Evaluation 
West Hills College Coalinga meets the standard.  Board Policy 7120 on 
recruitment and selection and Administrative Procedure 7120 on recruitment and 
hiring are posted on the district website and are housed at the district HR and 
chancellor’s offices.  All applications and application-related forms are available 
on the district website and available by mail upon request through the district HR 
office. The May 2004 accreditation self study survey indicates that 69.82 percent 
of staff/administrator respondents agree that WHCC makes staff aware of 
qualifications and procedures for selecting personnel; 9.44 percent “don’t know”, 
and 20.76 percent disagree.  (3A.19, 3A.20, 3A.21) 
 
The need for appropriate faculty representation on faculty hiring committees is 
regularly discussed at academic senate meetings.  WHCC has had some difficulty 
in assembling hiring committees due to limited faculty availability.  To expedite 
the hiring process, the academic senate compiles a list of faculty by discipline 
willing to assist in the hiring process.  Instructional administrators and the district 
HR office can contact faculty members directly from the list to convene a hiring 
panel rather than waiting for academic senate approval for individual faculty 
participation in the hiring process.   (3A.22) 
 
Attracting qualified applicants for administrative and faculty positions has been 
challenging due to the college’s rural location.  To improve the applicant pool, 
openings are advertised on the district website, in local newspapers, in minority 
publications, in professional publications, and in the Chronicle of Higher 
Education.  The advertisements have improved some full-time faculty and 
administrative hiring applicant pools; however, part-time faculty positions 
continue to be difficult to fill.  Part-time faculty are frequently unavailable to 
teach during the day due to other employment commitments, and/or are 
unwilling to travel more than 50 miles from Fresno or Hanford to teach in 
Coalinga and Firebaugh.  (3A.20, 3A.23) 
 
The district HR office maintains an Excel spreadsheet database of part-time 
faculty applicants who have met the minimum qualifications to teach at WHCC 
and NDC.  The spreadsheet is provided to instructional deans for part-time hiring 
contact information.  The database is updated as new applications are submitted.  
In addition, if a particular discipline does not have adequate faculty listed in the 
database, then HR begins local advertising to generate more applications in 
those disciplines.  Applicant information is removed from the database after one 
full year; however, the hardcopies are kept on file.  If needed, the application is 
pulled, and the applicant is asked to resubmit/update his or her information. 
(3A.24) 
 
Planning Agenda  
None. 
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III.A.1.b. The institution assures the effectiveness of its human 
resources by evaluating all personnel systematically and at stated 
intervals.  The institution establishes written criteria for evaluating all 
personnel, including performance of assigned duties and participation 
in institutional responsibilities and other activities appropriate to their 
expertise.  Evaluation processes seek to assess effectiveness of 
personnel and encourage improvement.  Actions taken following 
evaluations are formal, timely, and documented. 
 
Descriptive Summary    
West Hills College Coalinga (WHCC) ensures the effectiveness of its human 
resources by evaluating personnel systematically at stated intervals.  The type of 
evaluation varies for administrators, classified management, tenured full-time 
faculty, non-tenured full-time faculty, part-time faculty, and classified staff.  
However, all evaluations include written criteria that have clear expectations of 
performance of assigned duties and participation in institutional responsibilities 
and other activities appropriate to the individual’s expertise as an employee of 
WHCC.  (3A.25, 3A.26, 3A.27, 3A.28, 3A.29, 3A.30) 
 
The board of trustees has established evaluation policies and the procedures are 
administered by the district HR office through the employee’s direct supervisor. 
(3A.31) 
 
Faculty members are evaluated according to the procedures outlined in article 4 
of the 2000-2003 agreement between the district and the West Hills College 
faculty association (CTA/NEA). Formal evaluations for non-tenured faculty occur 
every year for four years, normally in the fall semester, until tenure is granted.  
The faculty evaluation committee is comprised of an instructional administrator 
and two peer faculty evaluators appointed by the academic senate.  Each 
evaluator observes the faculty member in the classroom for at least one hour.  A 
pre-observation meeting to prepare the faculty member for the evaluation 
process, and a post-observation conference to discuss the evaluation results are 
held with the faculty member and the evaluation committee.  Student 
evaluations of the faculty member are conducted as well.  In addition, the faculty 
member submits goals and a self-evaluation form; the instructional administrator 
summarizes the results of the evaluation process, and discusses the narrative 
summary with the faculty member and the faculty evaluation committee.  All 
documentation is reviewed and signed by the dean of student learning and 
placed in the non-tenured faculty member’s personnel file in the district HR 
office.  (3A.32, 3A.33) 
 
Formal evaluations for tenured faculty occur at least once every three years, 
normally in the spring semester.  Included in the formal process are pre-
observation and post-observation meetings of the faculty evaluation committee, 
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classroom visitations by an instructional administrator and peer evaluators, 
student evaluations, submission of goals by the faculty member, and a summary 
of the evaluation results by the instructional administrator.  The narrative 
summary is shared with the faculty member and the evaluation committee.  All 
documentation is reviewed and signed by the dean of student learning and 
placed in the tenured faculty member’s personnel file in the district HR office.  
(3A.27, 3A.28, 3A.34) 
 
Formal evaluations for part-time faculty occur at least once every year that the 
instructor teaches.  The process includes a classroom observation visit and 
review of syllabi, exams, and student evaluations by an instructional 
administrator; submission of goals and self-evaluation by the faculty member; 
and a post-observation meeting with the instructional administrator to discuss 
the evaluation results.  All documentation is reviewed and signed by the dean of 
student learning and placed in the part-time faculty member’s personnel file in 
the district HR office.  (3A.29, 3A.33) 
 
The evaluation procedure for classified employees is described in Article 14 in the 
agreement between the district and the California School Employees Association 
(CSEA).  The supervisor evaluates classified employees three times the first year 
(4th month, 8th month, and 12th month), yearly for four years, and once every 
three years afterwards.  The evaluation form is completed and discussed with 
the employee before being placed in the classified employee’s personnel file in 
the district HR office.  (3A.30, 3A.35) 
 
The evaluation procedure for confidential and classified management employees 
as well as administrators is established in Board Policy 214.  Administrators 
complete a written self-assessment for the previous year and set written goals 
for the following year.  Administrators include faculty in their evaluation process 
every three years.  In addition, the supervisor submits a written evaluation of the 
administrator’s performance and discusses it with the administrator before 
forwarding the materials to the president and chancellor for review.  Once the 
supervising administrator, the president, and the chancellor have signed the 
cover document, the evaluation materials are filed in the administrator’s 
personnel file in the district HR office.  Confidential and classified management 
employees follow the same evaluation format without the required input from 
faculty.  (3A.25, 3A.31, 3A.36) 
 
All evaluation processes are administered to assess effectiveness of personnel 
and encourage improvement.  In those cases where necessary, actions taken 
following evaluations are formal, timely, and documented.  (3A.37) 



 207 

Self-Evaluation: 
West Hills College Coalinga meets the standard.  The formal evaluation process 
for tenured and non-tenured faculty is completed in a timely fashion.  The district 
HR office maintains an Excel spreadsheet to track time lines for completion of 
full-time faculty evaluations.  The office of student learning maintains an Excel 
spreadsheet to track time lines for completion of part-time faculty evaluations.   
However, conducting timely evaluations for part-time faculty is an on-going 
challenge due to frequent changes in faculty and other demands on 
administrator’s time.  A concerted effort by the associate deans of student 
learning in 2003-2004 and 2004-2005 resulted in completion of past-due 
evaluations for all part-time faculty members.  The May 2004 accreditation self 
study survey indicates that 91.12 percent of faculty respondents agree that the 
evaluation of faculty is completed in a systematic manner that provides input 
from all parties concerned; 4.45 percent “don’t know”, and 4.45 percent 
disagree.  (3A.21, 3A.27, 3A.28, 3A.38) 
 
A challenge has developed in the evaluation of online faculty.  By contract, full-
time online faculty are evaluated using the same evaluation procedure as face-
to-face instructors.  The observation questions for traditional faculty are not 
always appropriate for online faculty due to the differences in delivery mode. 
Both the classroom observation form and the student evaluation form need to be 
revised to reflect differences in delivery mode.  For example, the wording on 
Question 4 of the classroom observation form--“Does the instructor meet the 
class on time?”--is inappropriate for online delivery.  During current negotiations 
for the faculty contract, the CTA and the district will address the issue.  (3A.27, 
3A.32) 
 
The district HR office maintains a manual tracking system for all administrative, 
classified management, classified, and confidential employees.  The tracking 
system is utilized to remind supervisors when an administrative, classified 
management, confidential, or classified employee evaluation is due.  The 
tracking system is a useful tool for supervisors and assists in scheduling 
employee evaluations.  Although evaluations of administrative, classified 
management, classified, and confidential employees are completed on schedule, 
the May 2004 accreditation self study survey indicates there is a discrepancy in 
employee perceptions of the evaluation process.  Only 53.70 percent of 
staff/administrator respondents agree that personnel evaluations are completed 
in a systematic manner providing input from all parties concerned; 16.67 percent 
“don’t know”, and 29.63 percent disagree.  Further analysis is required to 
ascertain the reasons for the discrepancy.  (3A.21, 3A.40) 
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The district director of HR offers PowerPoint presentations on performance 
appraisals, measuring job performance, and progressive discipline.  Presentations 
train supervisors to assess the effectiveness of employees and encourage 
improvement.  The presentations also thoroughly describe the necessary formal 
and timely documentation actions prior to and following difficult evaluations.  
(3A.41) 
 
Planning Agenda  
None. 
 
 
III.A.1.c.Faculty and others directly responsible for student progress 
toward achieving stated learning outcomes have, as a component of 
their evaluation, effectiveness in producing those learning outcomes. 
 
Descriptive Summary  
West Hills College Coalinga (WHCC) has begun the process of developing student 
learning outcomes at the course level.  During 2003-2004, faculty in economics, 
English, geography, history, and psychology developed student learning 
outcomes (SLOs) for a number of courses.  The SLOs were added to the 
appropriate course syllabi and assessed during fall 2004.  The effectiveness of 
the learning outcomes will be analyzed as part of the program review process 
and any necessary improvements incorporated.   During fall 2004, math, science, 
physical education, business, child development, computer information systems, 
and administration of justice faculty developed SLOs for a number of courses, 
which will be assessed during spring 2005.   As course revisions progress 
through the curriculum/general education committee, the SLOs are being 
incorporated into the course outlines and copies are provided to all faculty 
teaching in those disciplines.  The SLOs are readily available to others in the 
office of student learning and on Blackboard on the college website.  (3A.42, 
3A.43, 3A.44) 
 
As faculty and others develop SLOs and assess student progress toward 
achieving stated learning outcomes, faculty success in producing student 
learning outcomes will be discussed during the faculty post-evaluation meeting 
and included in the administrator’s narrative summary.  (3A.45) 
 
Self-Evaluation   
West Hills College Coalinga partially meets the standard.  Plans to discuss the 
development and effectiveness of student learning outcomes with faculty and 
others during evaluation meetings are in progress.  As the college continues to 
develop student learning outcomes at the degree, program, and course level, the 
academic senate and the Instructional Services Council (ISC) will work together 
to develop appropriate ways to incorporate student learning outcomes into the 
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evaluation process for full-time and part-time faculty.  However, full-time faculty 
evaluation is subject to collective bargaining and any change in the current 
evaluation procedure must be negotiated between the faculty union and the 
district. Article 4 of the 2000-2003 agreement between WHCC and the CTA/NEA 
faculty bargaining unit does not address student learning outcomes as part of 
the faculty evaluation process.  Although negotiations between the CTA/NEA 
bargaining unit and the district began in spring 2004, an agreement has not 
been reached.  (3A.42, 3A.46) 
 
An action plan needs to be developed regarding how each classified position 
supports student learning outcomes, and classified employees who work directly 
with students need to be involved.  Training workshops need to be conducted to 
educate classified staff regarding the development of student learning outcomes 
and staff roles in supporting these learning outcomes.  Classified staff 
evaluations are also subject to collective bargaining and changes in the current 
evaluation procedure need to be negotiated between the CSEA classified 
bargaining unit and the district.  (3A.35) 
 
Planning Agenda   

• The Academic Senate and Instructional Services Council will make 
recommendations to the faculty bargaining unit and the District on how 
the issue of student learning outcomes should be included in the 
evaluation process for full- and part-time faculty. 

 
• The Student Services Council, the Learning Resources Council, and the 

College Consultation Council will make recommendations to the classified 
staff bargaining unit and the district on how the issue of student learning 
outcomes should be included in the evaluation process for classified staff.  

 
 
III.A.1.d. West Hills College Human Resource Department upholds a 
written code of professional ethics for all of its personnel.    
 
Descriptive Summary    
The board of trustees follows a written code of ethics per Board Policy 2715.  A 
written code of ethics for West Hills College Coalinga (WHCC) employees can be 
found by viewing the board’s bylaws, article 7, described as the "Conflict of 
Interest Code.”   Board policies follow the series 311-315 for certificated 
staff/faculty, and 408-409 for classified staff.  The policies that deal with 
personnel issues are monitored and administered by the district director of HR.  
Appropriate policies, regulations, and manuals are updated in response to federal 
and state laws, legal decisions, collective bargaining, participatory governance, 
and executive decision.  The updates are distributed by the appropriate 
administrative staff via email and the district website.  Board policies concerning 
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personnel are readily available at the district HR office and on the district 
website.  Hard copies of board policies will be provided upon request.  (3A.47, 
3A.48) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  The district HR office upholds a 
written code of professional ethics for all personnel.  The May 2004 accreditation 
self study survey indicates that only 50.00 percent of staff respondents agree 
that district personnel policies are clearly written and updated regularly; 25.93 
percent “don’t know”, and 24.07 percent disagree.  WHCC needs to better inform 
its staff regarding personnel policies.  (3A.21) 
 
Planning Agenda   
None. 
 
 
III.A.2. The institution maintains a sufficient number of qualified 
faculty with full-time responsibility to the institution.  The institution 
has a sufficient number of staff and administrators with appropriate 
preparation and experience to provide the administrative services 
necessary to support the institution’s mission and purposes.   
 
Descriptive Summary    
West Hills College Coalinga (WHCC) employs qualified faculty and staff to meet 
the needs of the students and community the college serves.  In fall 2004, 
WHCC employed 48 full-time faculty, 50 part-time faculty, 65 full-time classified 
staff, and 38 part-time classified staff.  Currently, 29 full-time faculty are 
assigned to teach exclusively at WHCC, 4 faculty are assigned exclusively to 
NDC, and 15 faculty teach at both campuses.  Out of the total number of full-
time faculty, four teach exclusively at NDC.  NDC employs an additional 5 full-
time classified staff and 12 part-time classified employees.  (3A.49, 3A.50, 
3A.51) 
 
Board Policy 303 states that faculty must meet or exceed minimum qualification 
requirements (MQR) as determined by the California Board of Governors (BOG).  
Part-time faculty must also meet the minimum qualifications criteria as 
determined by the BOG.  In situations where the district director of HR has 
determined that the applicant has not met the minimum qualifications, upon 
request of the applicant, the application may be sent to the academic senate 
equivalency committee to determine if equivalency has been met based upon a 
combination of educational background, certifications, and work experience.   
(3A.3, 3A.16, 3A.17) 
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Faculty at WHCC meet or exceed the MQR determined by the BOG.  WHCC’s full-
time faculty consists of 41 instructional faculty and 7 non-teaching faculty. Four 
faculty members possess a doctor of philosophy degree, 28 hold a master’s 
degree, 8 have a bachelor’s degree, and 6 have an associate’s degree as listed in 
the college catalog.  In addition, some faculty members hold a California 
community college life-time teaching credential and some occupational education 
instructors hold additional certifications.  (3A.18, 3A.52) 
 
Classified employees also meet or exceed the basic qualifications as stated in the 
job description of responsibilities based upon education, experience, and/or skill 
level.  (3A.6) 
 
In fall 2004, WHCC employed seven administrators: the president, dean of 
student learning, three associate deans of student learning, and the director of 
health careers.  The dean of learning resources has district-wide responsibilities 
and maintains an office at both WHCC and WHCL dividing time equally between 
colleges.  Administrators also meet or exceed the basic qualifications as stated in 
the relevant job descriptions.  The president holds a doctor of education degree, 
the dean of student learning holds a doctor of philosophy degree, one associate 
dean holds a doctor of philosophy degree, two associate deans have master’s 
degrees, the dean of learning resources has a master’s degree, and the director 
of health careers has a registered nursing degree.  (3A.5, 3A.18, 3A.53) 
 
Self-Evaluation   
West Hills College Coalinga partially meets the standard.  WHCCD continues to 
meet the full-time faculty obligation established by the California community 
college chancellor’s office.  Prior to 2001, full-time faculty employed by WHCCD 
were assigned teaching responsibilities at both the Coalinga and Lemoore 
campuses.  Faculty typically taught 2-3 days at one campus and traveled to the 
other campus to teach on other days.  During the transition from a single- to a 
multi-college district, most full-time faculty were assigned to work exclusively at 
one of the two colleges.  As of fall 2004, only the full-time faculty member in 
chemistry continues to teach at both Coalinga and Lemoore.  Faculty at WHCC 
may be assigned to teach exclusively at WHCC or NDC or may teach at both 
campuses.  Currently, 29 faculty are assigned exclusively to WHCC, 4 faculty are 
assigned exclusively to NDC, and 15 faculty teach at both campuses.  (3A.54) 
 
Qualified full-time faculty members meet the needs of the institution in most 
disciplines.  However, a few instructional disciplines do not have full-time faculty 
representatives or do not have sufficient numbers of faculty members.  
Currently, there are no full-time faculty at WHCC in art, computer information 
systems, geology, or sociology.  Consequently, articulation of courses with four-
year universities has been affected and denied due to outdated course outlines in 
disciplines without full-time faculty members.  Due to budget reductions, when 
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faculty in the above disciplines retired or found employment elsewhere, the 
faculty were not replaced.  Teaching responsibilities are handled entirely by part-
time faculty (i.e. art and computer information systems) or courses are not 
offered in disciplines where adjunct faculty cannot be found (i.e. geology and 
sociology).  As student enrollments continue to increase and an increasing 
number of faculty approach retirement age, it is critical to the college’s ability to 
meet its mission that faculty positions be replaced when vacated.  The May 2004 
accreditation self-study survey indicates that 41.51 percent of 
staff/administrator, 44.45 percent of faculty, and 67.70 percent of student 
respondents agree that WHCC has sufficient qualified faculty to support its 
programs and services; 20.76 percent of staff/administrator, 11.12 percent of 
faculty, and 17.14 percent of student respondents “don’t know”, and 37.74 
percent of staff/administrator, 44.45 percent of faculty and 15.17 percent of 
student respondents disagree.  (3A.21, 3A.50)  
 
Currently, the dean of student learning submits a prioritized list of needed full-
time faculty annually to the president for consideration.  The list is based on a 
set of criteria including enrollment and full-time faculty equivalent loads (FTEF). 
However, a faculty hiring plan needs to be developed as part of the educational 
master plan with input from the academic senate and the Instructional Services 
Council (ISC) to formalize the procedure for increasing the percentage of full-
time faculty in the classroom and determining when additional faculty hires in 
counseling and special student support programs (i.e. DSPS, EOPS, etc.) are 
needed.  (3A.46, 3A.55, 3A.56) 
 
In addition, it is important for WHCC to maintain an active list of part-time 
faculty to be used when necessary.  Advertising to attract part-time faculty 
occurs on a regular basis in local newspapers and on the college and district 
websites.  Advertising has proven successful in some disciplines (i.e. art, English, 
and computer information systems) however, it continues to be difficult to recruit 
part-time faculty in other disciplines (i.e. math, biology, geology, physical 
science, sociology, and basic skills) who are willing to travel to Coalinga and 
Firebaugh for limited teaching opportunities.  (3A.23) 
 
In order to improve student learning outcomes, the WHCC moved from a 
traditional administrative organizational model with a dean of educational 
services, two associate deans of educational services, and a dean of students to 
a student learning model. The student learning organizational structure includes 
a dean of student learning and three associate deans of student learning who 
share both instructional and student services responsibilities.  The district dean 
of learning resources is shared with West Hills College Lemoore (WHCL).  The 
May 2004 accreditation self-study survey indicates that 58.50 percent of 
staff/administrator respondents agree that the college has sufficient qualified 
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administrators to support student learning; 24.52 percent “don’t know”, and 
16.99 percent disagree.  (3A.5, 3A.8, 3A.21, 3A.53) 
 
Due to state budget shortages, available support staff has decreased in many 
areas.  Grant-funded staff have been terminated as grant money has decreased 
and when support staff retired or found employment elsewhere, the staff have 
not been replaced.  Student services support staff has decreased due to budget 
constraints.  In order to compensate for the decrease, remaining student 
services personnel have been cross-trained to assume the responsibilities.  The 
maintenance and operations (M & O) department staff has also decreased.  Mail 
delivery has been outsourced; however, current employees still sort and deliver 
mail.  Recently, approval was given for the hiring of three 19-hour security staff 
members to replace the one full-time security staff member.  Instructional 
services staff has decreased as well; however, the dean of student learning and 
the dean’s secretary have assumed the resulting scheduling, catalog, faculty 
load, and curriculum responsibilities.  The May 2004 accreditation self-study 
survey indicates that 42.59 percent of staff/administrator and 59.02 percent of 
student respondents agree that the college has sufficient qualified support staff 
to support student learning; 20.37 percent of staff/administrator and 23.34 
percent of student respondents “don’t know”; and 37.04 percent of 
staff/administrator and 17.66 percent of student respondents disagree.  (3A.21, 
3A.57, 3A.58) 
 
In addition, the survey indicates that 64.81 percent of staff/administrator and 
67.39 percent of faculty respondents agree that classified staff provide effective, 
professional services to all segments of the college community; 11.11 percent of 
staff/administrator and 13.04 percent of faculty respondents “don’t know”, and 
24.07 percent of staff/administrator and 19.57 percent of faculty respondents 
disagree.  (3A.21) 
 
Planning Agenda   

• The Instructional Services Council will assess the impact of potential 
faculty retirements on instructional services for 2005-2010. 

 
• The Student Services Council will assess the need for student support 

staffing as a result of increased enrollments, remodeled and expanded 
facilities, and development of new programs and services. 

 
• The Instructional Services Council will develop a faculty hiring plan in 

consultation with the Academic Senate as part of the Educational Master 
Plan for presentation to the College Consultation Council. 
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III.A.3. The institution systematically develops personnel policies and 
procedures that are available for information and review.  Such policies 
and procedures are equitably and consistently administered. 
 
III.A.3.a. The institution establishes and adheres to written policies 
ensuring fairness in all employment procedures. 
 
Descriptive Summary    
The West Hills Community College District (WHCCD) board of trustees 
establishes and adheres to policies specifying employment policies and 
procedures that demonstrate the district’s commitment to ensure fairness and 
equal opportunity in hiring.  The board approved the following policies on 
employment procedures:  Board Policy 7100 – Commitment to Diversity;  Board 
Policy 7120 - Recruitment and Selection; Board Policy 7125 -  Employment of 
Convicted Felons; Board Policy 7130 – Compensation; Board Policy 7210 - 
Employment of Academic Employees; Board Policy 7230 -  Classified Employees; 
Board Policy 7240 - Confidential Employees; Board Policy  7250 - Educational 
Administrators; Board Policy 7260 - Classified Supervisors and Managers; and 
Board Policy 7310 – Nepotism.  (3A.59) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  The district director of HR is the 
responsible officer who monitors practices and makes sure that federal and state 
regulations are followed.  The district HR office has equity compliance 
statements regarding applicable employment regulations.  The regulations are 
printed on all district employment applications.  The compliance statements are 
available to all employees upon request.  In addition, all members of hiring 
committees are provided with guidelines regarding roles on the hiring committee.  
Each committee includes an Equal Opportunity Representative (EOR) that has 
received special training and a chairperson.  The members are given additional 
guidelines to follow.  All members must sign forms that state agreement to 
committee responsibilities and adherence to regulations as stated.  (3A.60, 
3A.61) 
 
The district director of HR takes a “snapshot” of staff diversity every fall 
semester (late August/early September) and keeps the data on file for internal 
information sharing purposes.  Collected districtwide, in fall 2004, the data began 
to be separated by colleges.  The HR director shares the information with college 
staff on a regular basis as well as in presentations to the board of trustees and 
the chancellor’s executive council.  (3A.62, 3A.63) 

 
Planning Agenda    
None. 
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III.A.3.b. The institution makes provision for the security and 
confidentiality of personnel records.  Each employee has access to 
his/her personnel records in accordance with law. 
 
Descriptive Summary    
West Hills College Coalinga (WHCC) personnel records are maintained in locked 
cabinets in the district office under the supervision of the district director of HR.  
Only authorized staff members may access the files.  The contents of each 
personnel file is restricted to documents which have been approved in Board 
Policy 319 or Board Policy 413.  (3A.63, 3A.64) 
 
In accordance with law, WHCC employees have access to the confidential 
personnel files.  Supervising managers or administrators can access an 
employee’s personnel file.  An academic senate representative may review full-
time faculty files before recommending tenure to the board of trustees.  If 
applicable, documents that are exempt from such a review are removed prior to 
the individual file review.  (3A.65) 
 
No official personnel files are maintained at WHCC.  However, during the 
evaluation process, supervisors have temporary evaluation files with 
accompanying documents.  The files are forwarded to the district HR office for 
inclusion in personnel files upon completion of the evaluation process.  (3A.66) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  It is the practice of the district 
HR office to ensure the security and confidentiality of personnel records as per 
Board Policy 319 for certificated staff and Board Policy 413 for classified staff.  
HR staff have been trained to ensure that personnel records remain accurate, 
complete, and private.  To date there have been no issues or complaints with the 
security and confidentiality of personnel records.  (3A.63, 3A.64) 
 
The district HR office has a procedure in place for employees to view the 
confidential personnel files.  A member of the HR staff must be present when an 
employee or supervising manager or administrator views a personnel file.  
(3A.65) 
 
Planning Agenda 
None. 
 
 
III.A.4.  The institution demonstrates through policies and practices 
and appropriate understanding of and concern for issues of equity and 
diversity. 
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III.A.4.a. The institution creates and maintains appropriate programs, 
practices, and services that support its diverse personnel. 
 
Descriptive Summary  
As stated in its vision statement, West Hills College Coalinga (WHCC) “strives to 
become a premiere interactive learner-centered community college recognized 
for its contribution to the educational, social, cultural, and economic vitality of 
the region.”  As a result, the college attempts to hire faculty and staff that 
demographically represent the communities the college serves.  WHCC relies on 
the district faculty and staff diversity plan in accordance with Title 5 of the 
California education code, which includes procedures to be used for the 
recruitment of a diverse staff.  (3A.67, 3A.68) 
 
Programs and training addressing diversity issues have been offered to all 
personnel through both the district HR office and the learning resources 
department.  (3A.69)  
 
Various board policies address equity and diversity and have appropriate 
references.  In addition, WHCC publications contain a compliance statement 
referring to title 5 of the civil rights act of 1964, title 9 of the educational 
amendments of 1992, section 1975, and section 508 of the rehabilitation act of 
June 2001.  The compliance statement is cited in both English and Spanish. 
(3A.18, 3A.70) 
 
The newly approved WHCC strategic plan includes a mission statement, as well 
as goals and key performance indicators that emphasize equity and diversity.  
(3A.13, 3A.71) 
 
A district affirmative action plan written in spring 1999 was updated in 2003 to 
reflect the Connerly Decision and includes the faculty and staff diversity plan for 
effective hiring and equal employment/diversity training concerns.  (3A.68, 
3A.72) 
 
Self-Evaluation    
West Hills College Coalinga meets the standard.  WHCC continues to embrace 
the philosophy of honoring the diverse backgrounds that its employees bring to 
the campuses.  The current district faculty and staff diversity plan was last 
revised during the 1995-96 academic year and set hiring goals for 1996-97, 
1997-1998, 1998-99.  The diversity committee chaired by the chancellor is 
currently working on changes to the diversity plan for resubmission to the district 
council on student learning (DCSL) and the board of trustees for consideration. 
The district HR office maintains the document electronically and updates are 
made per direction of the diversity committee.  (3A.68)  
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Both the district HR office and the learning resources department continue to 
offer programs on diversity.  Despite strong marketing efforts, attendance has 
been minimal.  Even so, evaluations and informal feedback from attendees has 
been positive and encouraging.  Human resources (HR) and learning resources 
continue to assess and work to improve current strategies to increase attendance 
at diversity programs and workshops.  (3A.73) 
 
The WHCCD board of trustees is actively engaged in updating its board policies 
to be in alignment with the Community College League policies and procedures; 
however, the process only occurs after policy changes have been reviewed by 
the DCSL.  The process will include policies and procedures on diversity and 
equity.  (3A.74)   
 
The “Voices, Values, and Vision” dialogue with campus and community 
constituents resulted in the development of the WHCC strategic plan for 2004-
2009.   Conversations included issues dealing with equity and diversity and 
embedded throughout the document are goals and key performance indicators 
that reflect WHCC’s commitment to equity and diversity.  (3A.71, 3A.75) 
 
Planning Agenda   
None. 
 
 
III. A.4.b.  The institution regularly assesses its record in employment 
equity and diversity consistent with its mission. 
 
Descriptive Summary  
West Hills College Coalinga (WHCC)’s mission statement (2004-2009) commits 
“college-wide staff and resources to the student learning process” and provides 
“educational, cultural, and economic development opportunities to our current 
and future students and the local and global communities that we serve.”  
Consistent with its mission, WHCC has relied on the faculty and staff diversity 
plan in accordance with Title 5 of the California education code for procedures to 
be used for the recruitment of diverse faculty and staff.  (3A.13, 3A.68) 
 
The district director of HR reviews employment equity and staff diversity through 
submission of federal and state required reports.  Information regarding gender, 
ethnicity, classification by salary, benefits, and all categories of employees is 
reported to the integrated postsecondary education data system (IPEDS).  
(3A.76) 
 
Self-Evaluation  
West Hills College Coalinga meets the standard.  WHCC maintains a commitment 
to equal opportunity employment, particularly with regard to outreach and hiring.  
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WHCC regularly uses district website postings, internet list serves, local 
newspapers, minority publications, the Chronicle of Higher Education, California 
Community College Registry, professional magazines, and bulk mailings to recruit 
the largest number of candidates possible.  (3A.23)  
 
Data such as gender and ethnicity is requested (optional) from each individual 
applying for employment with the college.  The information is kept confidential 
through the district HR office.  The district director of HR, the college president, 
and administrators analyze the data to determine if the college is effective in its 
advertising strategies.  (3A.77) 
 
However, WHCC’s rural location and relatively small community population is a 
hindrance to hiring an already critically-limited pool of qualified candidates who 
are ethnically and/or culturally diverse.  Even so, WHCC’s record on employee 
diversity in terms of gender, age, languages spoken, and culture and/or ethnicity 
is solid. The district director of HR completed a draft document in July 2004 
entitled “Diversity Research on Masters Programs to the Chancellor”.  The 
document provides demographic research data on the shrinking labor pool of 
qualified applicants, which reflect the demographic populations of the students 
and communities served by WHCC.  (3A.78)   
 
Planning Agenda  
 None. 
 
 
III.A.4.c. The institution subscribes to, advocates, and demonstrates 
integrity in the treatment of its administration, faculty, staff, and 
students.   
 
Descriptive Summary  
West Hills College Coalinga (WHCC) values people and one of its core  
values is “to commit to providing a learning/working environment that  
optimizes the potential of those people.”  (3A.71) 
 
Self-Evaluation  
West Hills College Coalinga meets the standard.  Integrity in the treatment of its 
administration, faculty, staff, and students is demonstrated through accessibility 
to supervisors, staff development opportunities, collaborative decision-making, 
and the provision of resources, including state-of-the-art technology to meet 
student learning needs. 
 
WHCC provides its employees with adequate access to supervisors.  The May 
2004 accreditation self study survey indicates that 90.74 percent of 
staff/administrator respondents agree that they have adequate access to their 
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supervisor; 3.70 percent “don’t know”, and 5.56 percent disagree.  As top level 
administrators, the president and the dean of student learning have an “open 
door” policy.  However, only 50.00 percent of staff/administrator respondents 
agree that WHCC provides adequate access to top level college administrators; 
27.78 percent “don’t know”, and 22.22 percent disagree.  Top level college 
administrators need to better inform staff regarding the “open door” policy. 
(3A.21) 
 
A large majority of faculty respondents (84.10%) agree that they have adequate 
access to college administrators, 6.82 percent “don’t know”, and 9.10 percent 
disagree.  However, the data for students is less positive.  Although 69.37 
percent of student respondents agree that they have adequate access to faculty 
members, 20.68 percent “don’t know”, and 9.97 percent disagree.  The large 
number of “don’t know” responses indicates that faculty need to better inform 
students regarding availability for appointments and office hours.  (3A.21) 
 
WHCC is committed to personal, professional, and institutional development for 
the growth of its employees as stated in Board Policy 7135 and Administrative 
Procedure 7135.  Reimbursement of up to $3000 per year is available for course 
work completed at an accredited university or college.  In addition, flex day 
programs and other staff development opportunities are offered to faculty and 
staff each semester, including workshops on various leadership skills, conflict 
resolution, diversity training, dealing with difficult people, and student learning 
outcomes.   For example, in August 2004, the district director of HR provided 
customer service training for student support services staff.  In November 2004, 
a professional development day for classified staff members was held.  A 
motivational speaker, Dr. Joe Sabol, retired dean of agriculture and professor of 
agricultural education at Cal Poly, San Luis Obispo, focused on building alliances 
for success.  The dean of student learning provided two district-wide faculty 
workshops on student learning outcomes in 2003-2004 and two in 2004-2005.  
(3A.79, 3A.80, 3A.81, 3A.82) 
 
Two associate deans of student learning attended the association of California 
community college administrators (ACCCA) leadership conference in July 2004.  
The dean of student learning and two faculty members attended the Academic 
Senate Curriculum Training Institute.  In addition, WHCC encourages faculty and 
staff to share their professional knowledge and experience with others.  In May 
2004, the academic senate president gave a presentation on athletic learning 
communities at NISOD in San Antonio, Texas.  In October 2004, the precision 
agriculture instructor presented a paper on Development and Implementation of 
a Farm Water Conservation Program within the Coachella Valley Water District, 
California at the 2004 Water Management Conference on Water Rights and 
Related Water Supply issues in Salt Lake City, Utah.  (3A.83, 3A.84, 3A.85, 
3A.86) 
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However, WHCC needs to better inform and motivate its employees regarding 
professional development opportunities.  The May 2004 accreditation self study 
survey indicates that 53.70 percent of staff/administrator respondents agree that 
staff have the opportunity for conference/workshop and other training for staff 
development to maintain currency; 20.37 percent “don’t know”, and 25.93 
percent disagree.  The survey indicates that 67.39 percent of faculty respondents 
agree that faculty have the opportunity for conference and workshop attendance 
to maintain currency in learning technologies; 15.22 percent “don’t know”, and 
17.39 percent disagree.  However, only 33.34 percent  of faculty respondents 
agree that faculty are taking advantage of access and opportunities with regard 
to student learning outcomes and discipline-related professional development; 
51.12 percent “don’t know”, and 15.56 percent disagree.  In October 2004, the 
Instructional Services Council (ISC) began dialogue about ways to motivate its 
faculty to participate in professional development activities through increasing 
the perceived value of the opportunities, including having faculty write about 
personal professional development learning experiences in a college newsletter, 
the Coalinga Record newspaper column, and through faculty presentations in 
instructional area meetings and on flex days.  (3A.21, 3A.87) 
 
WHCC demonstrates integrity in the treatment of its students, faculty, 
administrators, and staff through its commitment to collaborative decision-
making.  As part of the process of establishing itself as a separate college in a 
multi-college district, WHCC revised its committee and administrative 
organizational structure.  The proposed changes were discussed on several 
occasions with faculty, staff, student, and community constituents as part of the 
college’s belief that “dialogue with the students, the faculty, the staff, and the 
community” guide “our thinking and our actions.”   The new council 
organizational structure has broad-based membership, including student, faculty, 
staff, and administrator representatives.  Each council is responsible for 
recommendations for staff development, budget, technology, evaluation, 
planning, research, student learning outcomes, and program review related to its 
specific constituency.  (3A.53, 3A.71, 3A.88, 3A.89, 3A.90, 3A.91, 3A.92) 
 
In addition, each council is responsible for achievement of one of WHCC’s goals. 
The College Consultation Council (CCC) decided to use a “quality circle” process 
to ensure maximum participation from all constituency representatives in finding 
ways to achieve the goal.  The appropriate council will place the goal’s key 
performance indicators (KPI) on the strategic plan timeline 2004-2009 for 
resolution.  A key performance indicator is first rephrased as a problematic 
statement; causes of the problem are brainstormed and listed on a fishbone 
diagram; minor causes are eliminated; and major causes are listed and 
rephrased.  Solutions are then implemented at the council level or forwarded as 
recommendations to the CCC for consideration.  The May 2004 accreditation self 
study survey indicates that 38.89 percent of staff/administrator and 54.35 
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percent of faculty respondents agree that the college administration supports a 
decision-making process that involves people who will be affected by the 
decision; 14.81 percent of staff/administrator and 15.22 percent of faculty 
respondents “don’t know”, and 46.30 percent of staff/administrator and 30.43 
percent of faculty disagree.  Considering the disparity between the large number 
of staff/administrator and faculty respondents who disagreed on the survey and 
the all-inclusive decision-making process that WHCC has developed in the past 
two years, it is imperative that WHCC better educate its administrators, faculty, 
staff, and students regarding the individual’s ability to participate in the process. 
(3A.21, 3A.88, 3A.80, 3A.90, 3A.91, 3A.92, 3A.93) 
 
WHCC also demonstrates integrity in its treatment of faculty and students 
through providing state-of-art-technology in the classroom.  The technology 
standard for each classroom includes a video-data projector, screen, amplifier, 
videocassette recorder, DVD player, surge protector, audio cable, speakers, and 
ethernet connectivity for laptops.  In addition, portable overhead projectors, 
video-data projectors, and a slide projector are available upon request.  Full-time 
faculty members are issued a laptop computer with an integrated DVD player.  
Part-time faculty can check out a laptop from media services on a first-
come/first-served basis.  (3A.94) 
 
In addition, five videoconference rooms broadcast courses to students between 
campuses, making courses available to students that otherwise would be 
inaccessible due to low enrollments.  All five classrooms incorporate high-end 
videoconference equipment with the classroom standard for technologies (video-
data projector, screen, videocassette recorder, amplifier, and ethernet 
connectivity for laptops) as well as a document camera, an additional video data 
projector for far-end classroom projection, microphones, student and faculty 
cameras, and AMX panel for one-touch instructor control.  Faculty travel from 
site to site alternating class sessions in order to provide physical presence to all 
students.  (3A.95) 
  
Planning Agenda   
None. 
 
 
III.A.5. The institution plans professional development activities to 
meet the needs of its personnel and systematically evaluates 
professional development programs, using the results of program 
evaluations as the basis for improvement. 
 
III.A.5.a. The institution is actively engaged in both classified and 
certificated professional development activities throughout the year, 
usually on flex and duty days each semester.    
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Descriptive Summary 
West Hills College Coalinga (WHCC) in concert with the district provides 
extensive opportunities for professional development throughout the year for 
both certificated and classified staff. WHCC has two flex days (August and 
January) and two duty days (August and January) each academic year, which 
provide technological and pedagogical training.  In addition, district learning 
resources staff offer technology training sessions throughout the academic year 
in AV/academic technologies, Blackboard/online instruction, videoconference 
technologies, and computer system basics.  The human resources department 
provides training for personnel districtwide and is available upon request with a 
variety of relevant topics for classified, administrative, or certificated personnel 
as well.  (3A.96, 3A.97, 3A.98) 
  
Self-Evaluation    
West Hills College Coalinga meets the standard.  The district-level certificated 
staff development committee is comprised of the dean of learning resources 
(chair) and faculty representatives appointed by the WHCC and West Hills 
College Lemoore (WHC) academic senates.  The district-level classified staff 
development committee is comprised of the director of HR (chair) and classified 
representatives solicited by CSEA.  The committees conduct regular meetings, 
and the committees’ main function is to plan and evaluate professional 
development activities for all campuses, including flex/duty day activities.  During 
the transition from a single- to a multi-college district, WHCC is developing a new 
staff development committee organizational structure and process.  Each college 
council is responsible for staff development for the college constituency that it 
represents.  For example, staff development for certificated faculty is the 
responsibility of the Instructional Services Council (ISC), and staff development 
for student support services employees is the responsibility of the Student 
Services Council (SSC).  In October 2004, the ISC developed an action plan to 
provide faculty with immediate professional development opportunities by setting 
aside 4.5 percent of the instructional services equipment and supply budget.  In 
addition, the council discussed multiple possible funding sources, disseminating 
information regarding professional development opportunities, and development 
of a college-level application approval process linked to its value for achievement 
of student learning outcomes.  (3A.46, 3A.87, 3A.88, 3A.96) 
 
Professional development activities, including those on flex and duty days, 
address relevant topics such as student learning outcomes and learning 
communities.  For example, for fall 2004 flex day the college president engaged 
Scott Corbett, history faculty member from Oxnard College, to present a 
workshop on the new accreditation standards and student learning outcomes 
from a faculty perspective.  In November 2003, the accreditation tri-chairs 
invited Joe Moreau, dean of academic services at Mira Costa College and former 
dean of learning resources at WHCCD, to discuss the new accreditation 
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standards and student learning outcomes with the standard committees.  The 
grant-funded Title 5 bridge program has been instrumental in providing faculty 
and staff with professional development activities on learning communities.  Title 
5 sent faculty to the University of California at Berkeley learning communities 
convocation as well as brought speakers to WHCC.  (3A.99, 3A.100, 3A.101, 
3A.102) 
 
District professional development funds have been severely limited due to the 
discontinuance of staff development funds from the state.  The district does 
continue to support an employee educational assistance plan that allows 
employees to participate in an approved educational program that contributes to 
educational goals, thereby enhancing the employee’s value to WHCCD.  The plan 
allows an employee to receive reimbursement for $3000/year tuition costs.  
Seven employees at WHCC are currently taking advantage of the plan. (3A.103, 
3A.104) 
 
Planning Agenda  
 None. 
 
 
III.A.5.b. The institution evaluates flex and duty day activities and uses 
the results to develop year round training.   
 
Descriptive Summary 
Written forms are provided for faculty and staff to complete after each West Hills 
College Coalinga (WHCC) flex and duty day professional development training 
session evaluating the effectiveness of the presentation.  Responses to session 
questionnaires are used to develop subsequent training.  (3A.105, 3A.106)   
 
Self-Evaluation    
West Hills College Coalinga meets the standard.  As a result of feedback on flex 
and duty day evaluation forms and with increasing use of technology at WHCC, 
the learning resources department began offering varied technology training 
sessions throughout the academic year. (3A.98)  
 
In spring 2004, the district certificated staff development committee conducted a 
survey of faculty districtwide. The faculty training sessions offered in 2004-05 
reflect the responses to that survey.  For example, one of the highest-ranked 
requests from faculty concerned student health in the classroom.  Consequently, 
in October 2004, a workshop was held to “help us know what to do if a student 
goes into seizure, or starts choking, shortness of breath, and so on.”  (3A.107, 
3A.108, 3A.109) 
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Evaluations are also requested at the conclusion of all training workshops 
conducted by the district HR office.  The evaluations are used to modify or 
enhance the session evaluated or to create new sessions.  (3A.110) 
 
Planning Agenda   
 None. 
 
 
III.A.6. Human Resource planning is integrated with institutional 
planning.  The institution systematically assesses and uses the results 
of the evaluation as the basis for improvement.   
 
Descriptive Summary    
West Hills College Coalinga (WHCC) integrates human resource planning with 
institutional planning.  One of the college’s core organizational values is “people”. 
The success of WHCC depends on the quality of the faculty, support personnel, 
and administration.  The academic senate and the Instructional Services Council 
(ISC) evaluate and prioritize faculty hiring needs to order to meet the college’s 
mission “to commit college-wide staff and resources to the student learning 
process.”  In addition, student support services personnel needs are evaluated 
and prioritized by the Student Services Council (SSC).  The priority lists are then 
presented to the College Consultation Council (CCC) for consideration, which 
makes recommendations to the president.  (3A.13, 3A.46, 3Al71, 3A.89, 3A.90, 
3A.111, 3A.112) 
 
Self-Evaluation  
West Hills College Coalinga partially meets the standard.  The evaluation of the 
effective use of human resources in instructional and student service program 
review processes aids in establishing the specific needs for personnel in each 
program.  Each council is responsible for ensuring that program reviews for its 
relevant areas are completed and a summary with recommendations forwarded 
to the CCC.  The CCC evaluates and forwards recommendations to the president.  
(3A.46, 3A.89, 3A.90, 3A.91, 3A.92, 3A.113, 3A.114, 3A.115)  
 
While there is integration of human resource planning and institutional planning, 
the need for additional human resources is not always met due to budget 
restrictions.  For example, the lack of full-time faculty in disciplines such as art, 
geology and sociology restrict course offerings due to the inability to find 
qualified part-time faculty and/or the limitations placed on part-time faculty load 
(60%).  In addition, even with a restructuring of the work schedule of NDC that 
resulted in closure of the facility on Fridays to maximize current staff contact 
with students, staff shortages exist.  Only one 19-hour position exists to provide 
library and media services for approximately 500 students.  (3A.116) 
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Planning Agenda   
• The College Consultation Council will develop a systematic process for 

evaluating personnel needs and use the results as a basis for 
improvement in meeting the college’s staffing needs. 
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Standard IIIA  Documentation References    
    

3A.1   Board Policy 209 – Employment of Superintendent 
3A.2   Board Policy 212 – Employment of Management Personnel 
3A.3   Board Policy 303 – Employment of Certificated Staff 
3A.4   Board Policy 402 – Employment of Regular Classified Personnel 
3A.5   Administrator Job Descriptions – Samples 
3A.6   Classified Employee Job Descriptions – Samples 
3A.7   Certificated Staff Job Descriptions – Samples 
3A.8   Board of Trustees Meeting Minutes (7-20-04) 
3A.9   Full-time Faculty Interview Questions – Samples 
3A.10   Full-time Faculty Screening Instruments – Samples 
3A.11   Full-time Faculty Job Announcements – Samples 
3A.12   Full-time Faculty Teaching Demonstrations – Samples 
3A.13   Mission Statement 
3A.14   Part-time Faculty Interview Questions – Samples 
3A.15   Request to Fill (RTF) Form 
3A.16   Minimum Qualification Requirements (MQR) Handbook 
3A.17   Academic Senate Equivalency Policy 
3A.18   College Catalog 
3A.19   Board Policy 7120 – Recruitment and Selection 
3A.20   District Website (www.westhillscollege.com) 
3A.21   May 2004 Accreditation Self Study Survey 
3A.22   Academic Senate List of Faculty for Hiring Committees 
3A.23   Faculty Advertisements 
3A.24   HR Excel Database of Part-time Faculty 
3A.25   Administrator Evaluation Form 
3A.26   Classified Management Evaluation Form 
3A.27   Full-time Tenured Faculty Evaluation Form 
3A.28   Full-time Non-tenured Faculty Evaluation Form 
3A.29   Part-time Faculty Evaluation Form 
3A.30   Classified Staff Evaluation Form 
3A.31   Board Policy 214 – Confidential and Management Evaluations 
3A.32   2000-2003 Faculty Contract 
3A.33   Student Evaluation Form 
3A.34   Evaluation Narrative Summary 
3A.35   Classified Staff Contract 
3A.36   Administrator Self-Assessments – Samples 
3A.37   Documented Evaluation Actions 
3A.38   Tracking Sheet for Full-time Faculty Evaluations 
3A.39   Tracking Sheet for Part-time Faculty Evaluations 
3A.40   HR Employee Evaluation Tracking Sheet 
3A.41   HR PowerPoint Training 
3A.42   Student Learning Outcomes – Samples 
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3A.43   PSYCH 5:  Five Year Course Revision 
3A.44   WHCC Website (www.westhillscollege.com/Coalinga) 
3A.45   Faculty Evaluation – Narrative Summary – Student Learning Outcomes 
3A.46   Instructional Services Council (ISC) Handbook 
3A.47   Board Policy 2715 – Code of Ethics/Standards of Conduct 
3A.48   Board Bylaws Article VII – Conflict of Interest Code 
3A.49   Full-time Classified Staff Reporting Assignments 
3A.50   2004-2005 Learning Center/Instructional Area Faculty  
3A.51   Fall 2004 Part-time Faculty List 
3A.52   Life Time Credentials/Certifications – Samples 
3A.53   WHCC Administrative Organizational Chart 
3A.54   Fall 2004 Faculty Load Reports 
3A.55   Faculty Hiring Priority Lists – Samples 
3A.56   Educational Master Plan 
3A.57   Board Meeting Minutes – Approval of 19-hr Security Positions 
3A.58   19-hr Security Staff Job Description 
3A.59   Board Policies 7100, 7120, 7130, 7210, 7230, 7240, 7250, 7260, 7310 
3A.60   Equity Compliance Statements 
3A.61   Hiring Committee Forms 
3A.62   HR Employee Diversity Data 
3A.63   Board Policy 319 – Personnel Files – Certificated Staff 
3A.64   Board Policy 413 – Personnel Files – Classified Staff 
3A.65   HR Procedure for Viewing Confidential Files 
3A.66   Temporary Evaluation Files Sample 
3A.67   Vision Statement 
3A.68   District Faculty and Staff Diversity Plan 
3A.69   Diversity Training Programs/Workshops 
3A.70   Board Policies 111, 114, 115, 116, 301, 303a, 304, 320, 321, 402, 406,  
           503, 519, 607, 713, 808 
3A.71   Strategic Plan 
3A.72   District Affirmative Action Plan 
3A.73   Diversity Program/Workshop Evaluation Data 
3A.74   Recently Updated Board Policies Regarding Diversity and Equity 
3A.75   “Voices, Values and Vision” Document 
3A.76   IPEDS Data Report 
3A.77   Employment Ethnicity Form 
3A.78   Diversity Research on Masters’ Programs Document 
3A.79   Customer Service Training for Student Services (August 2004) 
3A.80   Professional Development Day for Classified Staff Agenda (11-12-04) 
3A.81   Email from Larry Rathbun Regarding Joe Sabol (10-21-04) 
3A.82   Student Learning Outcomes Workshops 
3A.83   ACCA Leadership Training Binder 
3A.84   Academic Senate Curriculum Institute Binder 
3A.85   Marlon Hall’s Presentation at NISOD 
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3A.86   Clint Cowden’s Paper on Water Conservation 
3A.87   ISC Meeting Minutes – Professional Development (10-8-04) 
3A.88   WHCC College Council Organizational Chart 
3A.89   College Consultation Council (CCC) Handbook 
3A.90   Student Services Council (SSC) Handbook 
3A.91   Learning Resources Council (LRC) Handbook 
3A.92   Facilities Development Council (FDC) Handbook 
3A.93   CCC Meeting Minutes – Quality Circles (9-30-04) 
3A.94   Classroom Technology List 
3A.95   Videoconference Classroom Technology List 
3A.96   Flex and Duty Day Agendas 
3A.97   Human Resources Training 
3A.98   Learning Resources Training 
3A.99   Scott Corbett Presentation – Flex Day (August 2003) 
3A.100   Joe Moreau’s Presentation Notes 
3A.101   Learning Communities Presentation (8-10-04) 
3A.102   Email from Beverly Smith (1-29-02) 
3A.103   Board Policy 7135 – Employee Education Assistance Plan 
3A.104   Administrative Procedure 7135 – Employee Education Assistance Plan 
3A.105   Flex Day Evaluation Forms – Samples 
3A.106   Evaluation Data from Flex Days – Subsequent Training 
3A.107   Certificated Staff Professional Development Survey (Spring 2004) 
3A.108   2004-2005 Listing of Training Sessions 
3A.109   Email from Susan Kincade (10-1-04) 
3A.110   HR Training Session Evaluation Forms 
3A.111   2005-2006 Faculty Hiring Priority List 
3A.112   2005-2006 Student Support Services Hiring Priority List 
3A.113   Instructional Program Review Handbook 
3A.114   Non-instructional program Review Handbook 
3A.115   Program Review Documents – Samples 
3A.116   NDC Work Schedule Reorganization 
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B. Physical Resources 
 
Physical resources, which include facilities, equipment, land, and other 
assets, support student learning programs and services and improve 
institutional effectiveness.  Physical resources planning are integrated 
with institutional planning. 
 
III.B.1. The institution provides safe and sufficient physical resources 
that support and assure the integrity and quality of its programs and 
services, regardless of location or means of delivery. 
 
III.B.1.a. The institution plans, builds, maintains and upgrades or 
replaces its physical resources in a manner that assures effective 
utilization and the continuing quality necessary to support its programs 
and services. 
 
Descriptive Summary 
Physical resources planning at West Hills College Coalinga (WHCC) as described 
in the Facilities Development Council (FDC) handbook relates directly to the 
college mission and demonstrates the institution’s commitment to providing 
student-centered learning opportunities for its diverse population.  The planning 
and prioritization of the remodeling of current facilities and the building of new 
facilities is coordinated by the FSC.  The purchase and maintenance of hardware 
and software is coordinated by the WHCCD information technology systems 
department (ITS).   Physical resources planning is also integrated with 
institutional planning.  The strategic plan, master education plan, and the 
facilities master plan serve as guiding documents for facilities planning to assure 
that safe and sufficient physical resources are available to ensure the integrity 
and quality of the WHCC programs and services.  (3B.1, 3B.2, 3B.3, 3B.4, 3B.5) 
 
WHCC maintains a comprehensive college in Coalinga and a center in Firebaugh. 
The 40-acre campus site at Coalinga consists of 200,932 square feet of building 
space, including 24 buildings ranging in age from 37-47 years old.  There are 38 
acres of lawns, flowers, and shrub beds.  There is one baseball field, one softball 
field, and two football practice fields.  The buildings on the main Coalinga 
campus include: classrooms; two science “collaboratories”; five computer labs, 
psychiatric technician facility, library and learning resource center, large lecture 
hall, theater, ceramics lab, art classroom, technology building, print shop, dining 
hall, two residence halls, student center, bookstore, faculty and staff offices, 
gymnasium, athletic training and wellness facility, maintenance shop, storage 
buildings, child development center, student services and administrative 
buildings.  The campus buildings were constructed between 1955 and 1991.  
(3B.6, 3B.7) 



 230 

In 1998, with the aid of the district architect, the Addington Partnership (TAP), 
modernization of the buildings has continued uninterrupted since the passage of 
local bond, measure G, and a statewide bond, proposition A.  The bond 
measures provided over $12 million in modernization and maintenance 
improvements on the Coalinga campus.  In addition, the district owns a new 
230-acre “Farm of the Future” donated by the Allen family, which currently 
houses the district offices, faculty offices, two classrooms, and a computer 
laboratory.  The “old” farm in the center of town, which still houses the rodeo 
facilities, is in the process of being sold. The rodeo facilities will be moved to the 
new farm at that time.  (3B.7, 3B.8, 3B.9, 3B.10) 
 
In 1971, to more effectively serve the district, the North District Center (NDC) 
was built in the City of Firebaugh on property leased from the local high school 
district. In 1996, NDC was relocated to a leased converted bowling alley that was 
constructed in 1965 in the City of Firebaugh.  Measure G and proposition A also 
provided over $2 million in funds for modernization of NDC, which was 
completed in spring 2001.  All educational services are contained within one 
building that includes 14,680 square feet of space.  The building includes 
classrooms, administrative and student support areas, two distance education 
classrooms, two computer classrooms, a science “collaboratory”, a bookstore, 
library facilities, and faculty office space.  In addition, two 4-year-old portable 
buildings house the child development center.  (3B.7, 3B.10, 3B.11) 
 
The maintenance and operation of all physical facilities is the responsibility of the 
director of maintenance and operations (M & O).  The M & O director reports to 
the WHCC president and is a member of the President’s Council, the College 
Consultation Council (CCC), the Facility Development Council (FDC), and the 
district risk management committee.  The director cooperates with the councils 
in supporting institutional goals.  Additionally, M & O is organized into the 
functional areas of maintenance, custodial, and grounds for the Coalinga campus 
and one maintenance and operations staff member located at NDC.  (3B.1, 
3B.12, 3B.13, 3B.14) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard. The college provides a high-
quality physical environment and equipment in support of its commitment to 
student learning outcomes as described in the strategic plan.  In 1998, the 
passage of a local bond initiative (measure G) and state capital projects funding 
(proposition A) allowed the remodeling of 14 buildings on the Coalinga campus 
and at NDC.  The old facilities were remodeled to support existing and emerging 
programs and technologies and to provide design flexibility to accommodate 
programs yet to come.  Buildings were remodeled to include a computer 
classroom, an open entry/open exit (OE/OE) computer lab, two basic skills 
computer classrooms, two science “collaboratories”, psychiatric training facility, 
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theater, athletic training room, and several general purpose classrooms.  
Currently the facilities supporting instructional programs at WHCC are excellent.   
Facility space and remodeling projects are described in the space utilization 
summary report.  (See Standard III.B.2.a, 3B.2, 3B.15, 3B.16) 
 
The dean of student learning as part of the regular course scheduling process 
tracks room allocation through semester room use charts, which provide 
information regarding the total number of hours each classroom is used per 
week.  Future facilities allocations are based on a 54-hour standard of room use 
per week.  The California community colleges chancellor’s office requires WHCC 
to update its space inventory each year.  The document details the type of usage 
for space in every building and becomes part of the justification for the five-Year 
construction plan, which is a collaborative effort between the FDC and the district 
architect’s office.  The most recent room space inventory was completed in 
October 2004.  (3B.16, 3B.17, 3B.18) 
 
WHCC has plans to retrofit existing facilities in the areas of high efficiency 
lighting, adaptive electrical, and HVAC load control with funding from various 
grants and scheduled maintenance funding from the state.  Working with the 
California Energy Commission, the district has completed campuswide projects 
and is continuing to fund projects in the areas of lighting retrofits; high efficiency 
motors and/or variable speed drives; central plan redesigns; modular domestic 
hot water systems; low flow shower heads, and an energy management system, 
which includes lighting, economizers, fan systems, HVAC water loops, and 
heating/cooling equipment.  A plan for ensuring that classroom facilities are 
reviewed and updated each year to meet student learning needs has not been 
developed but is being considered.  The retrofitting of existing facilities is an 
important part of providing students, faculty, administrators, and staff with a 
safe, comfortable educational environment.  The May 2004 accreditation self 
study survey indicates that 70.37 percent of staff/administrative respondents 
agree that the college provides adequate classrooms, restrooms, labs, computers 
and food facilities; 7.41 percent “don’t know”, and 22.22 percent disagree. 
(3B.19, 3B.20) 
 
The M & O Department has established effective management procedures 
enabling it to support WHCC’s mission and goals.  M & O staff meet on a daily 
basis to prioritize workload.  Custodial staff members perform “task-orientated 
cleaning” procedures.  A quality assurance inspection plan is used as an 
evaluation tool for custodial services.  Presently, the scheduling and tracking for 
preventive maintenance and predictive management is accomplished through a 
computer database.  The system tracks work orders with weekly, monthly, and 
quarterly computer-generated reports.  Work requests are tracked by a computer 
database and reviewed monthly.  Software for the management procedures is 
currently in place and undergoing application testing and modification.  The 
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director is also evaluating specific software for enhanced facilities management.   
The May 2004 accreditation self study survey indicates that 50.00 percent of 
staff/administrator respondents agree that required maintenance for equipment 
in classrooms, labs and offices is performed in a regular and timely manner; 
24.07 percent “don’t know”, and 25.93 percent disagree.  (3B.20, 3B.21) 
 
The Facilities Development Council (FDC) not only focuses on facilities 
construction, but also addresses other related issues that impact students, 
faculty, administrators, and staff, such as parking, lighting, and security. The 
council’s broad representation, including administrators, faculty, classified 
support staff, students, and a representative from the district architect’s office, 
provides for continuous input on relevant issues.  Working in conjunction with 
the president, the director of M & O (maintenance), district architect (project 
priority), dean of student learning (academic impact), district vice chancellor for 
business services (funding), and the district risk management committee 
(safety), issues are reviewed for appropriate action.  Issues are tracked in 
monthly meetings until resolved.  For example, emergency security call boxes 
have been tracked over a number of meetings that included discussions 
regarding phone locations, funding, bidding, and installation.  (3B.1, 3B.22) 
 
Planning Agenda  
None. 
 
 
III.B.1.b.  The institution assures that physical resources at all 
locations where it offers courses, programs and services are 
constructed and maintained to assure access, safety, security, and a 
healthful learning and working environment. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) focuses on constructing and maintaining 
physical resources to ensure access, safety, security, and a healthful learning 
and working environment.  Facilities are designed and constructed according to 
building codes and the Americans with Disabilities Act (ADA), which require 
compliance with regulations regarding safety and handicapped accessibility. 
Facilities construction and remodeling is reviewed by the California Division of 
the State Architect (DSA) to insure compliance with access and safety 
requirements.  The facilities are maintained and operated in accordance with the 
California Occupational Health and Safety Act (Cal/OSHA).  (3B.23, 3B.24) 
 
The maintenance and operations (M & O) director has overall supervisory 
responsibility for security; safety; shipping and receiving; mail; transportation; 
and parking; as well as building and grounds maintenance for all college 
buildings; walkways; parking lots; and landscaping on the Coalinga campus; 
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NDC; the “Farm of the Future”; and the child development centers in Avenal, 
Firebaugh, and San Joaquin.  In addition, the M & O department is responsible 
for “event set up” for many athletic, district, college, and community-sponsored 
events.  (3B.12) 
 
Current M & O staff members consist of one director, two full-time grounds-
keepers, two full-time custodians, two nineteen-hour per week custodians, and 
two full-time skilled maintenance workers.  Temporary student workers, 
temporary workers, and contracted services are utilized as needed.   M & O 
maintains quality through regular inspections of the facilities in Coalinga and 
NDC.  The M & O director regularly attends district risk management meetings 
and Joint Powers Insurance Authority (JPA) safety meetings.  The district risk 
management committee meets regularly to review safety issues and make 
recommendations for action to the district vice chancellor of business services. 
Skilled maintenance personnel perform general routine maintenance for the 
Coalinga campus five days per week and for NDC, including the child 
development centers, four days per week on a schedule that doesn’t interfere 
with campus activities and instruction.  The M & O director and staff are readily 
accessible through the use of pagers on a 24/7 basis.  (3B.25) 
 
The district architect has developed a schedule of deferred maintenance to be 
implemented when budgeted resources become available.  Maintenance 
schedules include safety, access, and security.  The California community 
colleges chancellor’s office usually supports scheduled/deferred maintenance 
projects in the areas of roof, utilities, and electro-mechanical repair and 
replacement.  However, due to budget restrictions in the past two fiscal years, 
much of the typical support has been lacking, forcing delay of some projects.  
(3B.19)  
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Insufficient funds for staffing 
for maintenance and repairs of facilities sometimes prevent completion of 
needed maintenance and repairs in a timely manner.  Consequently, items are 
prioritized in daily meetings with safety issues given first priority.  Due to 
shortage of staffing, attendance at council and committee meetings places an 
additional strain on over-burdened staff, and frequently staff are unable to 
participate.  However, when an emergency arises, the M & O staff is willing to do 
whatever it takes to support student learning.  For example, in October 2004 
when a faculty member was hospitalized and unable to finish the set 
construction for an upcoming play, the M & O staff completed the sets so that 
the play could continue.  (3B.26) 
 
All facilities have fire extinguishers, and each year WHCCD contracts for services 
to have fire extinguishers tested, recharged, or replaced as necessary.  (3B.27) 
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The lack of security at WHCC has been an item of concern until recently.  The 
19-hour night security position for the residence halls has not been funded since 
fall 1999, and the evening supervisor position was discontinued in 2002.   In 
order to address the security issue, the board of trustees approved the hiring of 
three 19-hour security positions for the Coalinga Campus, and in November 
2004, the hiring process was completed.  Two pay phones are available on the 
Coalinga campus and emergency call boxes have been purchased and installed in 
central locations.  The men’s residence hall is equipped with surveillance 
cameras.  Although these cameras have not worked since fall 2003, the cameras 
are currently being replaced.  Additional campus surveillance services for the 
Coalinga campus and NDC are in the planning stages.  The Coalinga police 
department conducts preventive patrol and responds to calls for service.  (3B.22, 
3B.28) 
 
WHCC has programs in place to promote a healthful learning and working 
environment.  Smoking is prohibited in the buildings.  Board Policy 809 states 
that “priority shall be given to a smoke-free learning, working and living 
environment.”   Signage is planned for the outside of all buildings throughout the 
college. Cal/OSHA regulations related to safety are followed.  Bio and hazmat 
materials are handled and stored appropriately.  Asbestos installed in earlier 
construction is removed in all remodels.  A chemical locator binder, which 
identifies chemicals currently in inventory, is kept in the science “collaboratories” 
and in the office of student learning.  Collection of chemical waste currently 
follows the 90-day disposal policy required by the health and safety code.  The 
collection is started on a specific date and closed within 90 days.  The district HR 
director contacts hazmat haulers who bid for removal of the products.  The bids 
are submitted to the district risk management committee for approval, and the 
hazardous waste picked up for disposal within 90 days.  The current chemical 
hygiene plan is being updated and the revision was reviewed by the district risk 
management committee in October 2004.  WHCCD has requested assistance 
from the JPA in determining whether the district might be exempted from the 
90-day disposal requirement since such small quantities of organic and inorganic 
fluids and materials are generated.  An annual inventory of hazardous materials 
is kept in the M & O office.  (3B.29, 3B.30, 3B.31, 3B.32, 3B.33, 3B.34) 
 
Although new or remodeled buildings meet the accessibility standards described 
in the Americans with Disability Act (ADA), accessibility for the disabled is a 
concern in older buildings.  While WHCC recognizes that some older facilities do 
not meet current construction code requirements, the Facilities Development 
Council (FDC) plans for upgrades as funds become available.  A transitional plan 
per ADA has been created for both the Coalinga and NDC sites and is updated 
regularly with the FDC.  Architectural barrier projects have improved sidewalks, 
curbs, restroom stalls, fixture upgrades, and parking lots.  Installation of 
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semiautomatic doors at NDC and the student services building in Coalinga are a 
priority.  (3B.1, 3B.35) 
 
The FDC is developing an emergency preparedness plan to address emergencies 
and appropriate responses.  The plan will include emergency phone numbers, 
specific response instructions, and a campus map depicting location of 
emergency phones, fire alarms, and fire extinguishers.  Each classroom and 
office building will have emergency evacuation routes posted and training for 
faculty and staff will be held.  (3B.36) 
 
The May 2004 accreditation self study survey indicates that 40.74 percent of 
staff/administrator, and 45.65 percent of faculty respondents agree that WHCC 
demonstrates concern for safety, security and disaster planning; 31.48 percent 
of staff/administrator and 34.78 percent of faculty respondents stated  “don’t 
know”, and 27.78 percent of staff/administrator and 19.57 percent of faculty 
respondents disagree.  Consequently, WHCC needs to more effectively educate 
its constituency regarding its safety, security and disaster planning efforts.  
(3B.20) 
 
Planning Agenda  
None. 
 
 
III.B.2 To assure the feasibility and effectiveness of physical resources 
in supporting institutional programs and services, the institution plans 
and evaluates its facilities and equipment on a regular basis, taking 
utilization and other relevant data into account. 
 
III.B.2.a. Long-range capital plans support institutional improvement 
goals and reflect projections of the total cost of ownership of new 
facilities and equipment. 
 
Descriptive Summary 
Long-range capital plans at West Hills College Coalinga (WHCC) support 
institutional improvement goals as outlined in the strategic plan, educational 
master plan, master facilities plan, and five-year construction plan.   Projections 
of the total cost of ownership of new facilities and equipment are detailed in the 
five-year construction plan.  (3B.3, 3B.4, 3B.5, 3B.17) 
 
Responsibility for equipment is dependent on the function of the equipment.  
The district architect, maintenance and operations (M & O) department, and 
Facilities Development Council (FDC) are responsible for the equipment pertinent 
to the physical plant as well as “fixed” classroom equipment.  An inventory 
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database of equipment is controlled through purchase requisitions and is 
maintained by the M & O office.  (3B.37) 
 
The district information technology services (ITS) department is responsible for 
computer and network systems.  An e-learning strategic plan was developed in 
2001-2002 to provide a roadmap for the effective integration of appropriate 
technologies and services to strengthen the teaching and learning missions of 
the district.  Goal 11 of the plan provides for necessary hardware, software, and 
infrastructure for staff, faculty, and students. The learning resources department 
procures and maintains audiovisual and technology equipment used for student 
learning, including videoconferencing.  (3B.38) 
 
Instructional and student support services rely primarily on a distribution from 
the general fund budget process for new and replacement equipment and its 
maintenance.  Functions supported through grant activities procure and maintain 
equipment as moderated by specific grant guidelines while utilizing college 
purchasing protocols.  (3B.39, 3B.40) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard. The five-year construction plan 
is filed annually with the state.  It helps determine the level of state funding 
received for capital projects.  It also lists planned future projects and how 
projected facilities will be used.  In addition, the report uses current and 
projected enrollment statistics to plan facilities to accommodate future student 
growth.  (3B.17) 
 
Since the last accreditation visit, both the Coalinga campus and North District 
Center (NDC) have been remodeled with a combination of local bond, measure 
G, dollars, state funds, and matching district funds: 
 

• Three 24-station science “collaboratories”  (two in the former C Wing and 
one at NDC) were developed to support traditional scientific techniques 
with modern computerized data acquisition and to use space more 
efficiently.  Providing a computer-interfaced system allows the facility to 
serve many lab-focused disciplines.  The “collaboratories” are optimized 
for collegiate learning, with state-of-the-art electronics, audiovisual 
technology, good lighting, and ergonomic furnishings similar to those 
found in industrial and government lab settings.   In 1998, the 
“collaboratory” design won the Community College League of California 
“Realizing Shared Dreams Award” in 1998, and according to the district 
architect is being widely used in college construction throughout the state. 
(3B.41, 3B.42, 3B.43, 3B.44) 
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• The low-use automotive technology and welding building was converted 
to a state-of-the-art psychiatric technician training facility with two 
classrooms, one of which is equipped with state-of-the-art 
videoconferencing equipment, and two clinical laboratories.  In addition, 
another classroom and faculty offices in the building were remodeled. 
(3B.45) 

 
• The former A Wing was redesigned as an open entry/open exit (OE/OE) 

computer lab with a simulated office environment.  The OE/OE lab allows 
students to enroll in a number of business and computer skill-building 
courses and attend anytime during open lab hours. 

 
• B Wing was redesigned to house a new computer classroom and a general 

purpose classroom.   
 

• E Wing was remodeled to include two basic skills classrooms with tables 
and computers and two distance education classrooms that are used for 
videoconferenced classes and meetings. 

 
• F Wing was remodeled to include a disabled student classroom and 

testing laboratory.  The ceramics lab and the art room were remodeled as 
well.   For greater efficiency, the art room utilizes fold-down easel-type 
desks so that the room can be used as a general purpose classroom. 

 
• The speech/arts/music (SAM) building includes three remodeled 

classrooms; two conference meeting rooms; and a renovated theater with 
new sound and lighting equipment, new seating, curtains, and rigging. 

 
• Two modular buildings have been added to provide a fully-equipped 

athletic training and treatment room and office space for the athletic staff 
and faculty. 

 
• The dining hall, including the student dining and the staff lounge areas, 

was remodeled and new furniture purchased. 
 

• North District Center (NDC) was remodeled to include five classrooms, a 
20-station science “collaboratory”, a computer classroom, a basic skills 
computer classroom, and two videoconferencing classrooms, as well as 
areas for a bookstore, library, administrative offices and faculty offices. 

 
 
The current remodel of the library/learning resources center (L/LRC) will be one 
of the most technologically-advanced learning resources facilities in West Fresno 
County.  The newly-renovated facility will provides 36 wireless laptop computers 
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for student use, along with a hard-wired open computer lab/tutorial center.  The 
anticipated opening date is March 2005.  (3B.22, 3B.46) 
 
Three new modernization projects to support institutional improvement goals 
have been approved by the board of trustees and submitted to the division of 
the state architect (DSA) for approval:  
 

• 2006-2007 Final Project NDC Modernization: The existing Firebaugh off-
campus center is housed in a converted bowling alley that was 
constructed in 1965.  The district took ownership of the building recently 
and has been in the process of obtaining DSA approval for the existing 
facility.  The project will not only modernize the existing facility; it will 
address the DSA items.  The building is not adaptable for advanced 
technologies in its current state.  Due to the remoteness of the center and 
high evening student enrollment, full-time space negatively impacts 
cap/load ratios.  In addition, classroom space has diminished as 
enrollment has steadily increased. The building needs to be modernized to 
take advantage of current teaching methodologies and future delivery 
modes in order to ensure the institutional commitment to students as 
outlined in the strategic plan.  (3B.47) 

 
• 2006-2007 Final Project Proposal Wellness Center:  WHCC does not have 

facilities for adaptive physical education and rehabilitation instruction.  
Consequently, a full educational program has not been completed.  
(3B.47) 

 
• 2006-2007 Final Project Proposal SAM Modernization: The existing SAM 

building is from the original campus construction of 1965.  The building 
houses several campus programs as well as being the only assembly 
space on the Coalinga campus.  While many improvements have been 
made in the past two years, some portions of the existing structure are 
still in disrepair.  For example, the stage lift mechanism has not 
functioned correctly in ten years, and thus prevents access to many 
opportunities for performing arts and related activities.  The project will 
include approximately 12,315 assignable square feet.  (3B.47) 

 
In addition, a long-range capital plan is currently reaching fulfillment.  On July 25 
and 26, 2000, a strategic planning workshop was held to develop a strategic plan 
for the “Farm of the Future” that included moving from the current campus farm 
to land donated by the Allen family in Coalinga.  Part of that plan included 
designing and developing appropriate facilities to meet student learning needs, 
including classrooms, laboratories, fields, orchards, parking, and a pavilion for 
rodeo, cattle, horse, and community events.  Four years later, the plan has been 
partially completed.  Significant infrastructure, including a well and a drip 
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irrigation system, has been completed.  Three portable buildings are being 
remodeled on the Allen farm to house two classrooms and a computer lab based 
on the Farm of the Future academic master plan that was developed during 
spring 2004.  The first classes in the new buildings were held in fall 2004.  
(3B.47, 3B.48, 3B.49) 
 
In October 2004, the district architect presented a facility planning update, 
including the library modernization, child development expansion, the “Farm of 
the Future,” and NDC mall streetscape, and planned future facility needs at 
WHCC and NDC.  A ten-year construction plan with potential funding sources 
was also presented.  (3B.47) 
 
Although WHCCD has been successful in securing funding for new construction, 
maintenance and staffing also require district funding for support.  In times of 
fiscal uncertainty, support is sometimes lacking, and it becomes difficult to 
maintain and support facilities even while money is available for building new 
ones.  However, the district has made significant progress in the upgrading and 
streamlining of all categories of equipment purchases.  The addition of a new 
CISCO telephone system with a single data line for telephone/internet access 
and videoconferencing has enabled WHCCD to advance technologically.  Network 
access is available anywhere at the college, among all WHCCD sites, and the 
district office. The dean of student learning receives budgets for classroom 
furniture/equipment and faculty computer replacement.  Due to the state fiscal 
crisis, the money became part of required general fund budget savings and no 
replacements were made for two years.  However, in fall 2004, the replacement 
cycle in once again in effect, and twelve faculty laptops were replaced via a 
combination of WHCC and grant funding.  (3B.50, 3B.51) 
 
Planning Agenda  
None. 
 
 
II.B.2.b. Physical resource planning is integrated with institutional 
planning.  The institution systematically assesses the effective use of 
physical resources and uses the results of the evaluation as the basis 
for improvement. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) integrates physical resources planning with 
institutional planning as described in its strategic plan, educational master plan, 
e-learning strategic plan, “Farm of the Future” strategic plan, master facilities 
plan, and five-year construction plan.  In conjunction with the district architect, 
the Facilities Development Council (FDC) uses the educational master plan to 
plan local- and state-funded projects.  The College Consultation Council (CCC) 
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guides the overall planning for WHCC, including physical resources.  (3B.1, 3B.3, 
3B.4, 3B.5, 3B.14, 3B.17, 3B.28, 3B.48) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  One of the responsibilities of 
the newly developed FDC is to ensure that physical resources are assessed 
through the review and evaluation of research data relating to facilities usage, 
and to review and provide recommendations on policies regarding efficient 
facility usage.  Responsibilities also includes supervision of the M & O program 
review process and input from the office of student learning on room usage. The 
data is used by the council to evaluate, plan and improve facilities usage to meet 
student learning needs and make recommendations to the CCC for 
implementation.  (3B.1, 3B.14) 
 
Planning Agenda   
None. 
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C: Technology Resources 
 

Technology resources are used to support student learning programs 
and services and to improve institutional effectiveness.  Technology 
planning is integrated with institutional planning. 
 
III.C.1. The institution assures that any technology support it provides 
is designed to meet the needs of learning, teaching, college-wide 
communications, research, and operational systems. 
 
III.C.1.a. Technology services, professional support, facilities, 
hardware, and software are designed to enhance the operation and 
effectiveness of the institution.  
 
Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to providing access to 
technology and to using technology effectively to reach its goals.  WHCC and 
North District Center (NDC) receive technology support and services from two 
district-based departments: learning resources and information technology 
services (ITS).  The e-learning technology strategic plan completed by faculty, 
administrators, staff, and students in spring 2002, guides technology use.  The 
plan provides the road map for the effective integrations of appropriate 
technologies and services to strengthen student learning.  (3C.1) 
 
The district information technology services (ITS) department provides the 
planning, development, and support of the information technology infrastructure 
districtwide. The architectural framework is designed to support and enhance the 
mission and strategies of WHCC by enabling interactive multimedia through the 
deployment of computing, communications, and new media technologies.  ITS 
supports the Datatel business management system, the Blackboard online 
instructional platform, the CISCO AVVID (video/voice/data) system, office 
automation (Office XP, Microsoft Outlook, PowerPoint, Excel, etc), information 
and decision support (data warehouse, reports, etc), and end-user computing.  
(3C.2, 3C.3, 3C.4, 3C.5, 3C.6, 3C.7) 

WHCC has 554 computers with 102 laptops and 369 desktops on the Coalinga 
Campus and 6 laptops and 77 desktops at NDC.  Thirty-two servers provide 
various usages and auxiliary systems to support the UNIX ported applications for 
both WHCC and NDC.  (3C.7) 

West Hill Community College District (WHCCD) has recently installed the CISCO 
AVVID system.  AVVID provides voice, video, and data services over the 
districtwide area network (WAN).  Currently WHCCD has 5 distinct and separate 
sites; 3 are connected by data T1’s or multiple T1’s.  Multiple sites enable 
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increases in bandwidth as the need arises.  Sites are interconnected by CISCO 
3662 routers with Inverse Multiplexing through ATM (IMA) T1 cards allowing for 
failover connectivity. The Local Area Networks (LAN) are 100 megabite switched 
networks, with redundant gigabit fiber connections between Intermediate 
Distribution Frame (IDF) with 2 gigabite connectivity between all IDF’s. The main 
3 sites have powered 100 megabite ethernet for Power Over Ethernet (POE) 
devices.  The main connection to the internet is protected by a CISCO Enterprise 
PIX 525 firewall and VPN concentrator.  (3C.4) 
 
During fall 2004, WHCCD purchased a storage area network system, which takes 
data from the servers and stores it on a storage network.  The storage area 
network will speed up internet connectivity and help provide 24/7 service to the 
Blackboard software infrastructure that houses the online and web-enhanced 
courses.  In addition, WHCCD implemented a Hershey transcript scanning 
project. The scanning software will allow transfer student transcripts to be 
scanned and uploaded into Datatel.  (3C.8, 3C.9) 
 
The district ITS staff consists of seven full-time employees: one director, one 
computer operations manager, one programmer/analyst, and four PC/LAN 
specialists.  Each of these employees supports WHCC within a specific area of 
responsibility and expertise.  One PC/LAN specialist is on-site at NDC one day per 
week.  (3C.10, 3C.11, 3C.12, 3C.13) 
 
When faculty or staff experience a technical problem, the individual sends an 
email request to the ITS help desk.  The appropriate technician contacts the 
individual as soon as possible.  (3C.14) 
 
Learning resources provides instructional technology support services primarily to 
faculty and students in the form of distance learning and classroom technologies 
districtwide using established standards.  Functions include the library/learning 
resource center (L/LRC), instructional media services, videoconference 
classrooms, distributed learning, tutoring, and faculty training.  (3C.15, 3C.16) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Technology services, 
professional support, facilities, hardware, and software are designed to enhance 
the operation and effectiveness of the institution.  In 1998, WHCCD adopted a 
three-year replacement cycle for technology.  However, it has been difficult for 
WHCCD to keep abreast of the replacement plan due to financial challenges.  
Even so, the district ITS department has maintained an informal three- to four-
year replacement plan with a cascading process in order to meet the needs of 
the college.  (3C.17) 
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In 1999, WHCCD adopted the Datatel management information system software.  
The Datatel Colleague Software was integrated into the district’s management 
information system.  The first component to be implemented was the financial 
aid module, which tracks student financial aid documents and awards.  The 
second component implemented was the student module, which includes student 
records, financial aid, and degree audit.  In 2000, the financial and human 
resources modules were implemented.  The financial module provides the link 
between student registration and student accounts billing to process fee 
payment.  The human resources module tracks employee positions, leave 
accruals, expiring documents, and evaluations.  WHCCD now bills all students via 
the @whccd.net student e-mail system.  In addition, the new “My West Hills” link 
on the college website provides a web-based admissions application and 
registration system.  (3C.2, 3C.18, 3C.19) 
 
To ensure that technology services, professional support, facilities, hardware, 
and software are designed to enhance the operation and effectiveness of the 
institution, the West Hills Customer Information Support Team (WHCIST) was 
established to obtain the optimal use of the Datatel Colleague Software.  The 
committee is concerned with accurate entry, retrieval, and usage of information 
for WHCCD.  The WHCIST is composed of six separate teams: core team, 
student team, financial aid team, human resources team, financial team, and 
technology advisory team (TAT).  Each team is responsible for issues related to 
one of the Datatel modules.  In October 2004, the WHCIST reviewed its 2003-
2004 goals and developed a strategic plan eliminating the core team and forming 
a new WHCIST leader’s committee, including one representative from each 
college.  (3C.20, 3C.21, 3C.22, 3C.23, 3C.24, 3C.25, 3C.26, 3C.27) 
 
With the installation of a districtwide infrastructure, WHCCD was able to provide 
both WHCC and NDC significantly more reliable and robust service to each 
computer and classroom.  Resources available from both state and local bond 
funding were used to equip classrooms and offices with high speed internet 
connectivity over the WAN and LAN.  (3C.28) 
 
Full 100 percent backups of the network are completed each Saturday and 
Sunday, and daily backups are made each night Monday through Friday. Daily 
SQL dumps are backed up 100 percent each day, as are information stores. 
Selected high priority administrator mailbox backups are done daily.  (3C.29)  
 
Planning Agenda 
None. 
 
 
III.C.1.b The institution provides quality training in the effective 
application of its information technology to students and personnel. 



 246 

Descriptive Summary 
Students 

Training in information technology takes place on several different levels at West 
Hills College Coalinga (WHCC) and North District Center (NDC).  Students receive 
training through a variety of entry level business (BUS) and computer 
information systems (CIS) courses.  Students in basic skills, Disabled Students 
Program and Services (DSPS), and tutoring can receive additional technology 
help when necessary.  Student are provided assistance with registration, 
enrollment, and adding or dropping classes online.  In addition, some faculty use 
the computer lab for direct instruction to enhance student learning with 
computer technology.  (3C.30, 3C.31) 
 

Faculty 
Faculty are provided training on flex and duty days.  The district certificated staff 
development committee has offered technology training throughout the semester 
with a variety of scheduled workshops.  The learning resources department has 
also provided both one-on-one training, flex and duty day training, and 
scheduled workshops throughout the academic year in classroom technologies; 
video conference classroom technologies; web-enhanced and online course-
building with Blackboard; and Microsoft email/calendar basics.  Learning 
resources also maintains membership in the California Virtual Campus (CVC) 
which provides faculty training for online teaching and multimedia educational 
resource for learning and online teaching (Merlot), which provides modules for 
quality online instruction.  (3C.15, 3C.16, 3C.32) 
 

Staff 
Classified staff are provided training in Datatel by making arrangements with the 
district director of enrollment management or district director of fiscal services 
for one-on-one training or for department training on an as-needed basis.  All 
new employees are required to receive training prior to receiving access to a 
Datatel account.  Staff are also informally encouraged to attend any technology 
training offered through the district certificated staff development committee.  In 
addition, any employee can request assistance from the help desk coordinator 
for email or telephone training.  Staff also receive training on days when 
students are not present (e.g., Veterans Day) to maximize skills.  (3C.33, 3C.34, 
3C.35) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.   
 

Students 
WHCC counseling and advising staff are committed to student success.  Students 
are given hands-on instructions on the use of e-mail, registration, adding 
/dropping, reviewing grades, viewing the online catalog, and viewing course 
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requirements and program sheets as part of an orientation.  Students who have 
problems regarding student e-mail accounts or who have questions about online 
classes are provided with a help desk number and/or e-mail address.  The district 
help desk coordinator is in charge of answering the help desk telephones and 
assisting students in logging on to classes or accessing  
e-mail accounts.  (3C.36) 
 
A district high technology access specialist works half-time at WHCC and half- 
time at West Hills College Lemoore (WHCL) to meet the needs of disabled 
students.  The specialist provides instructors with individual training in disabled 
student accessibility in the classroom, including internet accessibility and adding 
captions to audio visual materials.  The DSPS department and full-time faculty 
have given presentations on flex days on the accessibility standards for 
compliance with section 508 of the American disabilities act (ADA) as well as 
assistive technologies.  The May 2004 accreditation self study survey indicates 
that 53.70 percent of staff/administrator respondents agree that WHCC meets 
the needs of faculty and staff for assistive technology; 33.33 percent “don’t 
know”, and 12.96 percent disagree.  (3C.37, 3C.38, 3C.39) 
 

Faculty 
Training in technology has been popular on flex and duty days.  However, faculty 
attendance has been minimal at available training throughout the semester. The 
district certificated staff development committee has adjusted programs and 
schedules to encourage more faculty to participate in training sessions.  The 
committee is looking into offering incentives for attending training sessions.  In 
spring 2004, a survey was conducted to assess faculty preference for training 
and eliciting comments.  Responses will be used for planning 2004-2005 faculty 
training sessions.  Opportunities for training are also available through the five-
year cooperative Title 5 grant with California State University, Fresno (CSUF) 
administered through learning resources.  The May 2004 accreditation self study 
survey indicates that 84.78 percent of faculty agree that faculty are provided 
sufficient technology and training to be effective in the classroom; 8.70 percent 
“don’t know”, and 6.52 percent disagree.  (3C.15, 3C.16, 3C.39, 3C.40) 
 

Staff 
Classified staff have been trained in technology use.  Training occurs during 
mandatory sessions on flex and duty days when new technology is implemented, 
during working holidays, and when training is necessary to use new modules in 
Datatel.  The May 2004 accreditation self study survey indicates that 53.70 
percent of staff/administrator respondents agree that staff have the opportunity 
for conference/workshop and other training for staff development to maintain 
currency (i.e. Datatel, customer services, etc.); 20.37 percent “don’t know”, and 
25.93 percent disagree.  The survey indicates that 56.61 percent of 
staff/administrator respondents agree that staff are provided sufficient 
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technology and training to be effective in completing assigned duties; 11.33 
percent “don’t know”, and 32.08 percent disagree.  (3C.15, 3C.39)  
 
Planning Agenda 
None. 
 
 
III.C.1.c. The institution systematically plans, acquires, maintains, and 
upgrades or replaces technology infrastructure, and equipment to meet 
the institutional needs.  
 
Descriptive Summary 
The West Hills Community College District (WHCCD) Information Technology 
Services (ITS) department has an informal computer replacement plan and 
meets many of the upgrade needs through equipment replacement and 
cascading.  ITS has been involved in the development of the e-Learning 
technology strategic plan, has set district standards for technology acquisition, 
and is aggressive in maintaining quality infrastructure and hardware support.   
(3C.1, 3C.17) 
  
At the Coalinga campus, ITS provides support to one computer lab, three 
computer classrooms, one science “collaboratory”, one library tutorial computer 
lab, and the laptop computers with a wireless network in the library/learning 
resources center (L/LRC).  At NDC, ITS provides support for two computer 
classrooms, one science “collaboratory”, and the laptop computers with a 
wireless network in the library.  Computer labs offer reliable, state-of-the art 
equipment with high-speed internet access. The labs include printing services 
and are part of the three-year equipment replacement plan supporting student 
learning outcomes.  (3C.17)  
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  WHCC plans, acquires, 
maintains, and upgrades, or replaces technology infrastructure and equipment to 
meet the college’s needs as funding allows.  In order to maintain and upgrade 
the technology infrastructure, WHCC needs to improve its systematic planning 
for technological needs in its annual planning and budget cycle through the 
collaborative college council organizational governance structure.  Each college 
council is charged with making technology recommendations regarding its area 
of responsibility to the College Consultation Council (CCC).  (3C.41, 3C.42, 3C.43, 
3C.44, 3C.45) 
 
The needs of technology users at WHCC vary from those at the high end, where 
state-of-the art video-editing and advanced programming techniques are being 
taught, to those who use computers only for basic word processing and e-mail.  
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Faculty and administrators are issued laptops with DVD players while most 
classified staff are issued stationary workstations.  The district ITS department 
has constructed an informal plan for replacing, upgrading, and cascading 
computer-based technologies to get the maximum usage out of each.  The plan 
remains flexible to accommodate unanticipated movement within WHCC or NDC 
so that laptops or stationary workstations can be cascaded within replacement 
plan “guidelines” while simultaneously ensuring that each user is assigned 
computer-based technology that can accommodate the individual’s needs.  
(3C.17) 
 
Instructional workstations in areas using very high-end systems are replaced 
every three years, budgets permitting, with truly state-of-the-art systems.  Even 
after these systems are three years old, the systems are still useful for more 
basic applications.  The systems are refurbished and reassigned to users with 
older computers.  (3C.17) 
 
Planning Agenda 

• The College Consultation Council will develop in concert with the other 
college councils a systematic plan for evaluating, improving, and 
upgrading its technological infrastructure. 

 
 
III.C.1.d. The distribution and utilization of technology resources 
support the development, maintenance, and enhancement of its 
programs and services. 
 
Descriptive Summary 
The distribution and utilization of technology resources at both West Hills College 
Coalinga (WHCC) and North District Center (NDC) are leveraging the limited 
resources of the college on many levels.  The tutorial computer labs in the 
Coalinga library/learning resource center (L/LRC) serve a dual use to many 
students to assist with online or web-enhanced courses.  The award-winning 
science “collaboratories” combine biology, chemistry, geography, geology, 
agriculture, and physical science in one wet and dry computer laboratory to 
maximize space and computer facilities for the sciences.  The basic skills 
computer labs were designed with faculty input during the planning process.  All 
classrooms at both WHCC and NDC are equipped with the standard for 
classroom technologies.  (3C.46, 3C.47)    
 
In 2002, WHCCD converted to the CISCO AVVID (voice/data/video over IP) 
system allowing for one system to run its entire network eliminating the need for 
multiple systems and multiple ITS staff specialized training needs.  The AVVID 
allows WHCC to share academic programming with NDC preventing cancellation 



 250 

of low-enrollment courses.  The WHCC and NDC websites provide 24/7 access to 
the college for faculty and students.  (3C.4, 3C.48)  
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC and NDC in cooperation 
with the district have provided technology resources that support and enhance 
programs and services.  Students have access to a myriad of resources through 
the “My West Hills” component of the WHCC and NDC websites including instant 
and up-to-date scheduling information, online registration for classes, online 
admissions, online counseling (Ask-A-Counselor), online catalog, online electronic 
library resources, and online courses.  WHCC and NDC are now able to provide 
students access to many otherwise unavailable programs and services by 
eliminating the time and geographical barriers to learning.  (3C.48, 3C.49) 
  
Planning Agenda 
None. 
 
 
III.C.2. Technology planning is integrated with institutional planning.  
The institution systematically assesses the effective use of technology 
resources and uses the results of evaluation as the basis for 
improvement.   
 
Descriptive Summary 
Dialogue has occurred among and between students, faculty, administrators, 
classified staff, and community members at West Hills College Coalinga (WHCC) 
in a series of “Voices, Values and Vision” campus and community town hall 
meetings.  An integral finding from the meetings that resulted in the WHCC 
strategic plan was the need for improved technology planning.   For example, 
Coalinga requested expanded distance learning; Firebaugh asked for more 
distance learning and satellite downlinks; and Tranquillity asked for adult 
computer/internet training.  (3C.50, 3C.51) 
 
The educational master plan also addresses technology use and planning as it 
feeds back into the WHCC three-phase planning process.  The first two phases 
included the “Voices, Values, and Vision” town hall meetings and the 
development of the strategic plan.  The third phase includes evaluating, 
reviewing, and updating the educational master plan.  One section of the 
educational master plan discusses the needed learning environment for 
successful student learning, including provisions for the classroom technology 
equipment and faculty technology requirements necessary to achieve desired 
student learning outcomes.  (3C.50, 3C.51, 3C.52) 
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WHCC has undergone a restructuring of its college organizational structure with 
a newly created College Consultation Council (CCC) that has oversight for budget 
planning, the educational master plan, and the strategic plan. One of each of the 
other college council’s responsibilities is making technology recommendations for 
its area of responsibility. The recommendations are carried forward to the CCC, 
and when appropriate the CCC forwards the technology priorities through its 
representatives on the district Technology Advisory Committee (TAT), for 
potential inclusion in other districtwide initiatives.  (3C.19, 3C.24, 3C.41, 3C.51, 
3C.52, 3C.53) 
 
In addition to technology planning at the college level, the WHCCD e-learning 
strategic planning committee, representing districtwide faculty and 
administrators developed an e-learning strategic plan during a series of meetings 
in the fall and spring 2001-2002.  The plan provides a road map for the effective 
integration of appropriate technologies and services to strengthen the student-
centered mission of WHCC.  (3C.1) 
 
Originally, the district technology advisory committee (TAC) had implementation 
oversight of the e-Learning strategic plan.  The TAC was replaced by the district 
technology advisory committee (TAT), a subcommittee of the district West Hills 
College information support team (WHCIST), which now has responsibility to 
implement the goals of the document.  The TAT comprised of district-wide 
faculty, administrators, staff, and students addresses all technology-related 
issues focusing attention on hardware and software that most directly impacts 
instruction.  (3C.24, 3C.26, 3C.54) 
 
WHCC regularly evaluates efforts to improve the student learning process.  For 
instance, classroom multi-media technologies to assist with the teaching/learning 
process have been regularly revised per faculty formal and informal feedback 
district TAT meetings and will be discussed in the newly formed college councils. 
(3C.24, 3C.55, 3C.56) 
 
The WHCC instructional program review process addresses technology use, 
resources, and planning.  One of the qualitative questions asked in the 
instructional program review handbook requests a description of how technology 
will be used to enhance teaching/ learning.  The WHCC curriculum process 
addresses distance education and related technology needs.  All new courses or 
those requesting approval for a five-year course revision must include a distance 
learning addendum indicating whether the course may be offered as a 
videoconference, hybrid, and/or online course.  (3C.57, 3C.58, 3C.59) 
  
Self-Evaluation   
West Hills College Coalinga meets the standard.  The WHCC planning process 
was developed to lead to improvement of institutional effectiveness. The 
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college’s committee structure was revised to be collaborative in nature with 
systematic participative processes to ensure effective dialogue, evaluation, 
planning, improvement, and implementation of the strategic plan.  All 
governance and administrative councils include representatives from 
administration, faculty, staff, and students. The broad-based representation 
empowers all segments of the college community to share a voice in decision-
making.  Each college council has met and reviewed its responsibilities and 
understands its responsibility for technology recommendations to the CCC and 
when appropriate to the TAT.  (3C.24, 3C.41, 3C.42, 3C.43, 3C.44, 3C.45, 3C.51, 
3C.60)  
 
The district TAT and the district certificated faculty development committee 
recognize that faculty technology training is a need for all campuses.  Faculty are 
frequently trained in multiple areas of technology on flex and duty days, and 
during other technology training sessions held throughout the semester.  (3C.15, 
3C.16, 3C.40) 
 
The district TAT will review the e-learning technology strategic plan to identify 
grant resources to help with initiatives necessary to implement the plan.  The 
TAT will be looking at timelines for accomplishment, evaluation, improvement, 
and creation of new goals during 2004-2005.  (3C.1, 3C.24) 
 
Planning Agenda 
None.   
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D. Financial Resources 
 

Financial resources are sufficient to support student learning programs 
and to improve institutional effectiveness.  The distribution of 
resources supports the development, maintenance, and enhancement 
of programs and services.  The institution plans and manages its 
financial affairs with integrity and in a manner that ensures financial 
stability.  The level of financial resources provides a reasonable 
expectation of both short-term and long-term financial solvency.  A  
financial resource planning is integrated with institutional planning. 
 
III.D.1. the institution relies upon its mission and goals as the 
foundation for financial planning. 
 
III.D.1.a. Financial planning is integrated with and supports all 
institutional planning.   
 
Descriptive Summary 
The College Consultation Council (CCC) functions as the highest collaborative 
council at West Hills College Coalinga (WHCC) and reviews recommendations 
made by other college councils and/or committees and makes recommendations 
to the college president.  The CCC manages the strategic planning process 
including the institutional mission and goals, which are linked to the new 
committee organizational structure.  Each goal has been assigned to a specific 
council for implementation, which includes making recommendations to the CCC 
for financial planning related to college goals.  Each council is responsible for 
developing the operating budget related to its areas of responsibility.  (3D.1, 
3D.2, 3D.3, 3D.4, 3D.5, 3D.6, 3D.7, 3D.8, 3D.9, 3D.10) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  The district business services 
office had a budget process in place when West Hills Community College District 
(WHCCD) operated as a single college.  However, with the approval of West Hills 
College Lemoore (WHCL) as a candidate for accreditation, the previous budget 
procedures are no longer appropriate.  As an interim measure during its 
transition as a separate college from WHCL, WHCC formed an ad hoc planning, 
budget, and accreditation (PBA) committee in 2003 to handle immediate financial 
planning issues for WHCC.  An important outcome of the discussion of the PBA 
committee was the recommendation and ultimate organization of a new 
collaborative committee structure for the college.   (3D.4, 3D.11, 3D.12) 
 
As the highest collaborative council at the college, the CCC reviews 
recommendations made by other college councils, including those related to 
financial and budget issues.  In January 2003, discussion to develop a college-
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level budget development process began at a district budget review committee 
(DBRC) meeting.   In October 2004, the CCC approved a budget development 
process for WHCC that is tied to the strategic plan, educational master plan, and 
program review to ensure that necessary resources are allocated to ensure 
improvement of institutional effectiveness.  Each college council has been 
charged with responsibility for developing the operating budget and a prioritized 
equipment/materials list for its respective area annually.  The budgets are 
forwarded to the CCC for recommendations to the president.  The budgeting 
process at WHCC will be administered in accordance with the California 
education code, as well as Board Policies 128 and 602, and will integrate 
financial planning with institutional planning.   (3D.1, 3D.2, 3D.5, 3D.11, 3D.13, 
3D.14, 3D.15, 3D.16, 3D.17, 3D.18, 3D.19) 
 
In July 2004, the board approved the WHCC strategic plan.  One of the plan’s 
five strategic goals states that “We will enhance the financial strength of the 
college by aligning our resources with our mission and goals, continuously 
improving operational efficiency, and acquiring new revenue sources.”  The CCC 
is responsible for the achievement of the goal, and in September 2004 began 
dialogue on identifying solutions to the achievement of the first key performance 
indicator related to the goal through a “quality circle” process.  (3D.1, 3D.3, 
3D.20, 3D.21) 
 
Planning Agenda 
None. 
 
 
III.D.1.b. Institutional planning reflects realistic assessment of 
financial resource availability, development of financial resources, 
partnership and expenditure requirements. 
 
Descriptive Summary   
In November each year, the district budget review committee (DBRC) begins the 
district budget development process.  The vice chancellor of business services 
provides expenditure assumptions to the College Consultation Council (CCC).  
The assumptions include salary and benefit costs, utility and operational costs, 
and other fixed expenditures possibly rolled over from the prior year.  Since the 
college’s budget process takes place well before the state budget is approved, 
the vice chancellor of business services conservatively plans for revenues and 
expenditures at or below current year funding allocations.  (3D.10, 3D.22) 
 
Each college council has been charged with responsibility for developing an 
operating budget and a prioritized equipment/materials list for its respective 
areas.  The budgets are forwarded to the CCC in December for recommendations 
to the president.  The CCC evaluates expenditure requests from the other 
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councils based on the request’s relation to the strategic plan, the master 
education plan, and program review documents.  The CCC recommends a 
finalized budget to the president.  The final budget is submitted to the DBRC for 
inclusion in the districtwide budget in April.  (3D.2, 3D.10, 3D.14, 3D.17, 3D.23) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  Institutional planning reflects 
realistic assessment of financial resource availability, development of financial 
resources, partnerships, and expenditure requirements.  The college assumes 
that the state fiscal crisis will exist for several years so conservative planning will 
continue.  WHCC has developed a formal budget development process tied to 
the strategic plan, master educational plan, and program review documents to 
ensure that budget priorities focus on student learning outcomes.  In addition, 
the CCC has begun dialogue regarding achievement of goal 5 of the strategic 
plan to enhance the financial strength of WHCC.  (3D.2, 3D.10, 3D.14, 3D.17, 
3D.20) 
 
Planning Agenda 
None. 
 
 
III.D.1.c. When making short-range financial plans, the institution 
considers its long-range financial priorities to assure financial stability.  
The institution clearly identifies and plans for payment of liabilities and 
future obligations. 
 
Descriptive Summary 
West Hills Community College District (WHCCD) is committed to maintaining 
significant reserves to meeting long-range financial priorities to assure financial 
stability for the college. The California community college chancellor’s office 
recommends a five-percent general-fund reserve.  If the reserve decreases 
below three-percent, the district is placed on a “watch list” subject to review by 
the chancellor’s office. WHCCD currently possesses the recommended five-
percent cash reserve.  (3D.24) 
 
Self-Evaluation   
West Hills College Coalinga meets the standard.  WHCCD is committed to the 
financial stability of the colleges and the district, and has established procedures 
to meet its payment liabilities and future obligations, as well as maintain its five-
percent cash reserve.  In 2003-2004, the board made a decision to take 
advantage of a unique opportunity to acquire property next to the North District 
Center (NDC).  The purchase of the NDC property placed the district below the 
three-percent required reserve and on the state “watch list” for a short period of 
time.  The board of trustees has since taken measures to ensure that WHCCD is 
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once again at the five-percent level and, consequently, the district has been 
removed from the “watch list.”  (3D.24, 3D.25, 3D.26) 
 
In December 2003, the WHCCD board of trustees passed a motion to participate 
in a certificates of participation (COPS) business venture in the amount of 
$27,950,000.  In July 2003, an additional COP was issued for $37,200,000.  The 
COPS operate under the following conditions: COPS are used by school districts; 
COPS can only be used for capital projects; buyers of certificates must be repaid; 
and interest is paid yearly to investors.  District projects that qualify for the COPS 
business venture are new and remodeled buildings paid by local bond measure 
G, scheduled maintenance facility projects, barrier removal, and hazardous 
materials.  COPS enable WHCCD to pay one-time expenses, with all investment 
and subsequent profits returned to the district.  The program borrows funds 
against anticipated future tax revenues and then invests the borrowed funds to 
earn interest.  The risks involved include fluctuating interest and credit rates, and 
future board of trustees’ decisions.  The advantage is that COPS allow the district 
the ability to accrue funds for capital projects for the colleges.  (3D.27) 
 
In November 1998, the WHCCD’s electorate approved a $19 million dollar local 
general obligation bond, measure G, in combination with a statewide bond, 
proposition A, which allowed WHCC over $12 million to repair and modernize the 
existing Coalinga campus and over $2 million to modernize NDC classrooms.  The 
bonded debt is reviewed, updated, and included as part of the district annual 
audit.  Other debt includes financing obligations for the Datatel MIS and CISCO 
systems infrastructure installation and equipment through annual lease purchase 
payments.  These long-term debts are also included in the district’s annual 
budget.  (3D.28, 3D.29) 
 
Although WHCCD was approved for a 16 percent growth increase in 2002-2003, 
the district did not receive the anticipated growth revenue from the state as 
expected.  According to a report by San Joaquin Delta Community College 
District received in August 2004, WHCCD eventually received funding for only 
4,397 full time equivalent students (FTES) for fiscal year 2002-2003.  WHCC was 
the eighth highest in cost per FTES ($5,400.61) out of the 73 California 
community colleges included in the report.  The high cost of FTES exacerbated 
the impact of the district’s failure to receive the anticipated 16 percent growth.  
The community college funding reductions, combined with the late budget 
adoption by the state legislature, made accurate budget development for 2002-
2003 impossible.  (3D.30) 
 
The continued negative fiscal condition of the state of California and late budget 
adoption by the state, in addition to additional community college funding 
reductions in 2003-2004 and 2004-2005, make it difficult for WHCC to develop 
long-range financial planning with any degree of accuracy.  Short-range planning 
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has been hindered as well as WHCCD was forced to cut or reduce resources in all 
areas.  When confronted with the need for making a mid-year budget reduction 
to save $600,000 in January 2003, the president responded to the district budget 
reduction mandates only after a thorough consultative process with all members 
of the academic community.  Several meetings among and between West Hills 
College Coalinga (WHCC), West Hills College Lemoore (WHCL), and the district 
took place to discuss efficiencies and budget savings.  A cost-savings document 
for spring 2003 was submitted to the district for consideration.  (3D.31) 
 
In addition, the presidents, chief instructional officers, and chief student services 
officers of WHCC and WHCL met in July 2003 to discuss division of the 2003-
2004 supply budgets between the two colleges.  The budget was $300,000 less 
than the one in 2002-2003.  An agreement was reached and appropriate budget 
transfers made.  In addition, the chief instructional officers met and developed a 
reallocation of the instructional supply budgets with 44 percent of the budget for 
WHCC and 56 percent  for WHCL, roughly based on the number of course 
sections offered at each college.  The 2003-2004 supply budgets have been 
rolled over for 2004-2005, while an allocation model is being developed by the 
district. The president will play a major role in collaboratively developing and 
implementing a budget allocation model for WHCCD.  (3D.32, 3D.33, 3D.34) 
 
Planning Agenda 
 None. 
 
 
III.D.1.d. The institution clearly defines and follows its guidelines and 
processes for financial planning and budget development, with all 
constituencies having appropriate opportunities to participate in the 
development of institutional plans and budgets. 
 
Descriptive Summary  
Prior to fiscal year 2005-2006, the district budget process has been used at 
West Hills College Coalinga (WHCC).  Each November, the district vice 
chancellor of business services provided the district budget review committee 
(DBRC) with revenue projections plus a listing of known expenditures to build 
into the initial budget.  Additional revenues were allocated through the DBRC 
using the procedures outlined in its manual.  Area budget committees 
prioritized requests from program areas divided into three categories: 
contractual and lease obligations, direct instruction, and support services.  The 
requests were prioritized by the DBRC for inclusion in the budget.  (3D.11) 
 
In January 2003, the DBRC met to begin the process of revising the district’s 
budget process to allow for separate budgeting processes for the two separate 
colleges.  WHCC formed the College Consultation Council (CCC) and four other 
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college councils during the development of its strategic plan.  Each strategic 
goal has been assigned to a specific council for implementation, including 
making recommendations to the CCC for financial planning related to these 
goals.  Each council is also responsible for developing the budget related to its 
areas of responsibility.  In October 2004, the CCC approved a formal budget 
development process for WHCC.  (3D.1, 3D.2, 3D.5, 3D.6, 3D.7, 3D.8, 3D.10, 
3D.13) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC has created a strategic 
plan and council organizational structure that will allow all constituencies to 
participate in the development of institutional plans and budgets.  The newly 
formed CCC has developed a formal budgeting process for the college to ensure 
that necessary resources are allocated to ensure improvement of institutional 
effectiveness.  (3D.2, 3D.4, 3D.10) 
 
Planning Agenda 
None. 
 
 
III.D.2. To assure the financial integrity of the institution and 
responsible use of financial resources, the financial management 
system has appropriate control mechanisms and widely dissemination 
dependable and timely information for sound financial decision 
making. 
 
III.D.2.a. Financial documents, including the budget and independent 
audit, reflects appropriate allocation and use of financial resources to 
support student learning programs and services.  Institutional 
responses to external audit findings are comprehensive, timely, and 
communicated appropriately. 
 
Descriptive Summary 
West Hills Community College District (WHCCD) is committed to maintaining 
appropriate documentation on budgets and independent audits reflecting 
appropriate allocation and use of financial resources to support student learning 
programs and services, as well as ensure the financial integrity of the institution. 
The California education code requires that the district contract with an 
independent auditor by April 1 of each year.  The audit report is reviewed with 
the board of trustees.  Grant agencies require additional accounting and auditing 
for categorical- and grant-funded programs.  The auditors’ recommendations are 
made and implemented in a timely manner.  (3D.35, 3D.36, 3D.37) 
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The district office is responsible for compliance with all budget and accounting 
practices as outlined in the California community college budget and accounting 
manual, the government accounting standards board (GASB), and with 
applicable provisions of the California education code.  (3D.38, 3D.39) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  WHCCD contracts with 
Vavrinek, Trine, Day & Co. LLP to conduct the annual audit.  The 2003 audit 
report for WHCCD indicates the district, and thus the college, is meeting all 
required budgeting and accounting standards and practices with no significant 
exceptions.  The district responds to the best of its ability and financial restraints 
to all annual audit findings and recommendations.  (3D.35) 
 
A district annual financial report is published in printed form and made available 
to administrators.  The report is also available to employees and the pubic upon 
request.  However, current financial documentation does not explicitly reflect 
how the allocation and use of financial resources support student learning 
programs and services.  The May 2004 accreditation self study survey indicates 
that 18.87 percent of staff/administrator and 19.57 percent of faculty 
respondents agree that financial documents reflect appropriate allocation and 
use of financial resources to support student learning; 47.17 percent of 
staff/administrator and 45.65 percent of faculty respondents “don’t know”, and 
33.97 percent of staff/administrator and 34.78 percent of faculty respondents 
disagree.  (3D.29, 3D.40) 
 
Planning Agenda 

• The district vice chancellor of business services will work with the district 
auditors to develop financial documentation that explicitly reflect fiscal 
support for student learning programs and services. 

 
 
III.D.2.b. Appropriate Financial information is provided throughout the 
institution 
 
Descriptive Summary 
West Hills Community College District (WHCCD) is committed to communicating 
appropriate financial information throughout the district.  Financial information is 
provided at monthly board meetings that are open to the public. The public is 
welcome to comment during the board open session.  A West Hills College 
Coalinga (WHCC) student who acts as the “voice” for all students serves as a 
non-voting member in alternating years to ensure the district’s commitment to 
supporting student learning as its primary mission.  (3D.41, 3D.42) 
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The WHCC and West Hills College Lemoore (WHCL) presidents are participating 
in the development of an allocation model with the chancellor.  At the college-
level, WHCC strives to use its newly developed shared governance process for 
collegewide decision-making, including budget development.  The four college 
councils with representatives from all college program areas make 
recommendations to the CCC regarding budget development through the 
approved WHCC budget development procedure.  In addition, budget 
information is shared at council meetings.  (3D.1, 3D.4, 3D.5, 3D.6, 3D.7, 3D.10, 
3D.43) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Appropriate financial 
information is provided throughout the district and the college in board meetings, 
executive chancellor cabinet meetings, college-level council meetings, and 
through district-published budget documents.  (3D.41, 3D.43, 3D.44) 
 
Planning Agenda 
None. 
 
 
III.D.2.c The institution has sufficient cash flow and reserve to 
maintain stability, strategies for appropriate risk management, and 
realistic plans to meet financial emergencies and unforeseen 
occurrences. 
 
Descriptive Summary  
West Hills Community College District (WHCCD) is committed to maintaining 
significant reserves to meet long-term obligations and budgets for emergencies.  
The California community college chancellor’s office recommends a five-percent 
general-fund reserve.  If the reserve decreases below three-percent, the district 
is placed on a “watch list” subject to review by the chancellor’s office. WHCCD 
currently possesses the recommended five-percent reserve.  (See Standard 
III.D.1.b, 3D.45) 
 
The district issues annual tax and revenue anticipation notes (TRANS) through 
the California school board association to maintain a positive cash flow balance, 
holding the TRANS in the general fund to assist the cash balance of the district 
to pay obligations.  The notes are secured with tax pledges and other general-
fund money.  The TRANS are necessary because 1) tax revenues are not 
deposited until December, and 2) almost all grant programs are reimbursement 
grants requiring WHCCD to pay the expenses before reimbursement is requested 
from the granting agencies, and a cash-flow shortfall is frequently created.  
(3D.46, 3D.47) 
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WHCCD is a member of the Valley Insurance Program/Joint Powers Authority 
(VIP/JPA). The VIP/JPA is a self-insurance pool comprised of four community 
college districts.  The VIP/JPA annually negotiates for property, casualty, liability, 
workmen’s compensation, and other insurance lines required by the districts.  
The VIP/JPA also purchases additional excess insurance through the self excess 
liability fund (SELF), an insurance rider for peripheral coverage (i.e. special 
events, sprinkler damage).  The schedule of insurance lists policy limits, 
deductibles, and annual premiums.  (3D.47, 3D.48) 
 
The VIP/JPA board has adopted and enacted a safety and risk management 
accountability standard that member districts are required to follow.  As the 
program administrator, Bickmore Risk Services assists member districts in 
implementing the required safety and accountability standards, including annual 
risk management assessment and inspections for hazard identification, 
evaluation, and correction.   The district risk management committee is charged 
with identifying and reducing risks and hazards through heightened awareness 
among faculty, staff, and students.  The district director of HR chairs the 
committee.  (3D.50, 3D.51, 3D.52) 
 
Self-Evaluation  
West Hills College Coalinga meets the standard.  WHCCD has a sufficient reserve 
to maintain stability and meet financial emergencies and provides adequate cash 
flow through the use of TRANS.  Should an emergency arise, the board of 
trustees has the authority to allow use of the reserve.  In addition, the district 
has strategies for appropriate risk management through its membership in the 
VIP/JPA self-insurance pool.  (3D.45, 3D.46, 3D.48, 3D.49) 
 
During fiscal year 2002-2003, a fiscal emergency arose when the district received 
notification in January that not all of the allowed growth for the district would be 
funded as had previously been assured by the California community college 
chancellor’s office.  The district office and each college were asked to help 
identify where the district could save an estimated $2 million dollars to 
compensate for the reduction.  Travel, supply, and equipment budgets were 
immediately frozen and staffing requests unfilled.  Approximately $1.8 million 
was actually saved without tapping the district’s cash reserve.  (3D.53) 
 
The TRANS notes were crucial to helping WHCCD meet its monthly obligations 
while waiting for reimbursement from state and federal grant programs during 
the fiscal emergency.  County and grant agencies were also impacted by the 
California budget crisis and unusually slow with reimbursements.  (3D.46, 3D.47, 
3D.54)  
 
Beginning in 2002, the district vice chancellor of business services delegated to 
the district budget services supervisor responsibility for the district risk 
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management committee.  Committee membership was reconstituted to include 
the district budget services supervisor, the directors of maintenance and 
operations at West Hills College Coalinga (WHCC) and West Hills College 
Lemoore (WHCL), an associate dean of student learning at WHCC and an 
associate dean of educational services at WHCL, the chemical hygiene officer, 
and the district director of human resources.  (3D.51, 3D.55) 
 
In March 2002, the district risk management committee began meeting on a 
monthly basis.  The charge of the committee was to review and revise the injury 
and illness prevention plan (IIPP) and the chemical inventory for each campus, 
schedule training for district staff, and conduct facility inspections.  Facility 
inspections included status of first aid kits, fire extinguishers, campus signage, 
emergency call boxes, and emergency plans.  The committee completed the IIPP 
and will send it to the district council on student learning (DCSL) for review 
before it goes to the board of trustees.  In October 2004, the committee also 
reviewed the revised chemical hygiene plan.   (3D.52, 3D.56, 3D.57, 3D.58) 
 
Planning Agenda 
None. 
 
 
III.D.2.d The institution practices effective oversight of finances, 
including management of financial aid, grants, externally funded 
programs, contractual relationships, auxiliary organizations or 
foundations, and institutional investments and assets. 
 
Descriptive Summary 
The district vice chancellor of business services is charged with maintaining and 
monitoring district and college finances, financial aid allocations, externally 
funded programs, contractual relationships, auxiliary organization/foundations, 
institutional investments, and assets.  The district vice chancellor and the 
president oversee the West Hills College Coalinga (WHCC) budget.  The college 
president reviews all college-level requests for equipment, services, contracts, 
and submits approved requests to the district vice chancellor of business services 
for execution.  (3D.54) 
 
The dean of student learning, along with the associate deans, program directors, 
and budget managers, is responsible for oversight of individual instructional and 
student services area budgets, including categorical- and grant-funded programs. 
(3D.10, 3D.60) 
 
WHCC auxiliary services include a cafeteria and residence halls at the Coalinga 
campus, as well as bookstores at Coalinga and NDC, and child development 
centers at Coalinga, NDC, Avenal and San Joaquin.  The cafeteria and bookstores 
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are the responsibility of the district vice chancellor of business services; the child 
development centers report to the district director of child development centers; 
and the residence halls report to one of the associate deans of student learning.  
Each auxiliary operation maintains individual financial records, purchases 
equipment and supplies, makes deposits, initiates purchase requisitions, and 
performs annual inventories.  Auxiliary enterprises are expected to be self-
supporting and use the district Datatel MIS system for accounting.  The Datatel 
system allows for district oversight by the district accounting supervisor and 
district vice chancellor of business services.  All auxiliary enterprises are audited 
as part of the district annual independent audit.  (3D.35, 3D.59, 3D.61, 3D.62) 
 
The WHCCD foundation is a California nonprofit organization that has its own 
board of directors, including nominated community members, district chancellor, 
district vice chancellor of business services, presidents of WHCC and WHCL, an 
associate dean of student learning at WHCC, and the dean of students at WHCL, 
and a faculty member.  It was established to engage in fundraising activities to 
support the mission, programs, and services provided by WHCCD.  The WHCCD 
foundation bylaws restrict funds raised by the WHCCD foundation to district and 
college use and to benefit WHCCD foundation programs.  The foundation 
complies with accounting principles for a governmental nonprofit entity as 
generally accepted in the United States.  (3D.63, 3D.64, 3D.65) 
 
The WHCCD board of trustees has approved the formation of the district 
financing corporation for the implementation and management of district 
investments to ensure the financial security of the colleges in the future.  The 
corporation meets monthly to review and oversee district investments including 
certificates of participation (COPS) in accordance with the district investment 
policies.  (3D.66, 3D.67) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCCD practices effective 
oversight of finances and makes improvements in management of financial aid, 
grants, externally funded programs, etc. when deemed necessary.  For example, 
in July 2003, the district contracted with a consultant for an evaluation of 
financial aid practices. As a result, new oversight positions were created.  A 
district director of financial aid and a financial aid coordinator for WHCC and 
WHCL were hired.  (3D.68, 3D.69) 
 
In June 2003, the financial aid department was audited for Cal Grants A and Cal 
Grants B.  The audit reviewed the years 1999-2000, 2000-2001, and 2001-2002.  
The district was found to be in non-compliance with its awarding procedures.   A 
reconciliation procedure was conducted and appropriate adjustments have been 
added to financial aid awarding and monitoring procedures.  WHCCD took steps 
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to rectify the process as recommended by the state of California student aid 
commission.  (3D.37) 
 
In spring 2003, the deans of students at WHCC and WHCL conducted an internal 
review and evaluation of special student services programs and reassigned 
existing EOPS and DSPS staff and reallocated resources to provide adequate 
supervision and services for students at both college sites.  A permanent full-
time director of EOPS/DSPS now resides at both places.  In spring 2004, the 
EOPS/CARE programs were scheduled for a program review audit by the 
California community college chancellor’s office; however, a site review of only 
fiscal practices was held due to state budget and staffing reductions.  In 1008, 
the Department of Education completed program reviews of Title 4 Upward 
Bound (UB) and One Step Beyond (OSB) programs.  (3D.70, 3D.71, 3D.72) 
 
In fiscal year 2002-2003, WHCCD hired a full-time grants accounting supervisor, 
who is responsible for the oversight of all categorical- and grant-funded program 
budgets, such as All Youth One Stop (AYOS), California Assistance Migrant 
Program (CAMP), Student Support Services (SSS), UB, and the Title 5 grants.  
College deans and program directors are directly responsible for the programs’ 
budget and objectives while the grants accounting supervisor provides oversight 
for compliance with district program expenditure requirements.  (3D.73, 3D.74) 
 
The WHCCD foundation has approximately $600,000 in assets to be used for 
districtwide projects on all campuses, including student scholarships.  The 
foundation complies with accounting principles for a governmental nonprofit 
entity as generally accepted in the United States.  The foundation board of 
directors oversees the reported amounts of assets, liabilities, revenues, 
expenditures, and contingencies during the reporting period.  The foundation’s 
revenue and expenditure records are evaluated annually by an independent audit 
firm (Vavrinek, Trine, Day & Co. LLP) and filed with the Internal Revenue 
Service.  (3D.64, 3D.65, 3D.75) 
 
Planning Agenda 
 None. 
 
 
III.D.2.e. All financial resources, including those from auxiliary 
activities, fund-raising efforts, and grants are used with integrity in a 
manner consistent with the mission and goals of the institution. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) auxiliary operations include a bookstore, 
child development centers, food services, residence halls, the “Farm of the 
Future,” and the associated student body (ASB).  The bookstore, child 
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development centers, and food services report to the district vice chancellor of 
business services.  The residence halls and the “Farm of the Future” report to 
one of the associate deans of student learning.  The operations are expected to 
be self-supporting, and all resources are to be used with integrity in a manner 
consistent with the mission and goals of WHCC.  (3D.44) 
 
West Hills Community College District (WHCCD) established the WHCCD 
foundation to engage in fund-raising activities to support the mission, programs, 
and services of the campuses within the district.  The WHCCD foundation has 
formulated guiding principles that advocate for education, practicing responsible 
stewardship; maintaining respect for others, conducting business openly, 
demonstrating reliability and accountability, supporting diversity and 
inclusiveness, and exemplifying a commitment to students and community.  The 
purpose of the WHCCD foundation is to expand public understanding of the 
quality of educational services offered by the colleges, to encourage community 
participation in college activities, to develop and promote fundraising activities in 
concert with the colleges’ missions and strategic goals, and to provide student 
scholarships, trusts and endowments.  In summary, the mission of the WHCCD 
foundation is to provide excellence in educational opportunities for students and 
the community.  (3D.76) 
 
The WHCCD foundation helps to develop sources to supplement limited and/or 
decreasing funding for the district.  The foundation has an independent board of 
directors, has developed new articles of incorporation, and has added new 
members to the board.  (3D.77) 
 
The WHCCD foundation operates a traffic violator school under state of California 
guidelines.  The school is licensed by the state and monitored by the California 
Traffic institute (a contracted source to audit and monitor traffic schools by the 
state of California).  (3D.78) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  All financial resources, including 
those from auxiliary activities, fund-raising efforts, and grants are used with 
integrity in a manner consistent with the mission and goals of the institution. 
Each auxiliary operation is expected to be self-supporting and maintains 
individual financial records, purchases equipment and supplies, makes financial 
deposits and initiates purchase requisitions, and performs annual inventories. 
Each auxiliary operation is audited as part of the district annual independent 
audit.  (3D.79, 3D.80, 3D.81) 
 
The WHCCD foundation raises money in a variety of ways.  The foundation will 
accept donation of items as well as cash gifts for itself or the district.  The 
donations are acknowledged by letter and a receipt of donation statement for the 
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value of the donation.  The donations accepted by the foundation are utilized in 
projects and events or sent to appropriate college departments for use.  If the 
donation is for the district a letter of donation will then be drafted for board 
approval.  (3D.82) 
 
As part of its fundraising efforts, and to assist with the economic development of 
the local communities, the WHCCD foundation has expanded its contract 
education program.  The program provides low-cost training to local business 
and industry to enhance competitiveness, quality of products, and services 
produced.  The program is designed to generate income beyond costs and to 
serve as a source of income for the district, providing student scholarships at the 
college-level.  (3D.83) 
 
The WHCCD foundation offers funds, $10,000 per semester, to provide loans to 
enable students to buy books.  Students repay the loan as funding is acquired 
from various sources.  If funding is not available, the foundation pays the unpaid 
balance.  The district financial aid office controls the program and the district 
business services office monitors the reimbursement of funds from students. 
(3D.84) 
 
In addition to its auxiliary activities, WHCC has responded to many grant 
opportunities in the past five years.  
 

• Negotiated and received funding for a grant creating a youth-based “One-
Stop” Career and Job Placement center in Coalinga under the supervision 
of All Youth One Stop (AYOS) program.  (3D.85) 
 

• Negotiated and received funding from Fresno County to provide training 
and create licensed in-home day cares in Avenal, Coalinga, Huron, San 
Joaquin, and Firebaugh, and to open a child development center at NDC. 
(3D.86, 3D.87) 

   
• Received renewal of the College Assistance Migrant Program (CAMP) 

grant. The program recruits migrant youth and offers financial support 
and counseling for eligible freshman college students at all three 
campuses.  (3D.88) 

 
• Received an extension of the CASS program through June  

          2004.  The program trained 20 teachers from Central America and the  
          Carribean on how to improve teaching techniques.  CASS 
          demonstrates WHCC’s support for cultural diversity and establishes  
          educational partnerships with three regional unified school districts.   
          (3D.89) 
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• Received funding from the governor’s $6 million grant for health careers 
training.  The grant supports expanding the psychiatric technician  
program to three training cycles a year for two years.  (3D.90)  
 

• Received renewal for funding of the Upward Bound (UB)  
classic program.  The program helps the college to encourage high   

          school students to complete high school and transfer to college, and  
          provides leadership development and fieldtrips.  The program serves four  
          area high schools: Avenal, Coalinga, Firebaugh, and Mendota.  (3D.91) 

 
• Received a five-year Title 5 grant, which funded the bridge learning 

communities project, in which faculty worked cooperatively to establish 
clusters of courses with a common theme for a cohort of students, 
including an “athletic learning community” for athletes that placed into 
basic skills English courses.  (3D.92, 3D.93) 

 
• Received a United States Department of Agriculture (USDA) Cooperative 

State Research, Education, and Extension Services (CREES) grant made to 
Hispanic Serving Institutions (HSI) to purchase analytical instrumentation 
for the Coalinga science “collaboratory” to support chemistry for the 
agricultural sciences.  (3D.94, 3D.95) 

 
• Received a two-year USDA CREES grant to engage a greater number of 

students in community college-based educational programs by providing a 
highly supportive program component to enhance the opportunity for 
success by expanding the learning communities concept into the precision 
agriculture program.  (3D.96) 

 
• Received a two-year California Community Colleges Economic and 

Workforce Development Program Industry Driven Regional Collaborative 
grant to develop an irrigation water technology and management program 
to train farmers, farm workers and students to apply the newest irrigation 
technology and management practices to save water, increase crop yields, 
and increase worker wage and farm income.  (3D.97) 

 
• Received a two-year USDA CREES grant to develop a Global Positioning 

Systems (GPS) precision agriculture program in conjunction with California 
State University, Fresno (CSUF) and Coalinga High School.  (3D.98) 

 
• Received funding from the Fresno County Workforce Investment Board to 

support students in the psychiatric technician program for 2005.  (3D.99) 
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• Received a California Early Start Community College Personnel Preparation 
Project for the early intervention assistant training program and provided 
training for faculty, staff, and students.  (3D.100) 

 
• Received a USDA Rural Utilities Distance Learning grant to connect WHCC 

to five rural end-user sites including high schools in Avenal, Firebaugh, 
Mendota, and Tranquillity.  The grant will provide online educational 
services; access to library resources online databases; bound collections 
and indexes; wireless laptop computers; and two high-end 
videoconference rooms, one at WHCC and the other in Huron.  (3D.101) 

 
• Received a California Community Colleges Economic and Workforce 

Development grant to develop irrigation technology resources, including 
irrigation flow meters, pipe, and values.  (3D.102) 

 
• Received a California Community Colleges Economic and Workforce 

Development grant to acquire global positioning system equipment, 
including an instructional demonstration sprayer and trailer to transport.  
(3D.103) 

 
• Received a two-year California Community Colleges Economic and 

Workforce Development grant to conduct precision agriculture workshops 
for farmers in Salinas, Coalinga, Modesto, Yuba City, and the international 
agriculture exposition in Tulare.  (3D.104) 

 
• Received a California Department of Water Resources grant to purchase 

irrigation filters and soil moisture sensor systems for an irrigation 
technology program.   (3D.105) 

 
• Received a California Community Foundation grant to establish a 

community access computer program in Firebaugh.  (3D.106) 
 
Planning Agenda 
None. 
 
 
III.D.2.f. Contractual agreements with external entities are consistent 
with the mission and goals of the institution, governed by institutional 
polices, and contain appropriate provision to maintain the integrity of 
the institution. 
 
Descriptive Summary 
The board of trustees has designated the district vice chancellor of business 
services as the individual responsible for handling contractual agreements. The 
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West Hills College Coalinga (WHCC) president forwards the contract to the 
district vice chancellor and the chancellor for evaluation.  The chancellor places it 
on the board agenda for final approval.  In some cases, the district legal counsel 
reviews proposed contract agreements as well.  West Hills Community District 
(WHCCD) has adopted policies dealing with contractual agreement with external 
entities that are consistent with the mission and goals of WHCC. The board also 
approves district warrants.  Upon approval, a computerized disk of warrants is 
submitted to the Fresno County of Education for processing and signature. 
(3D.107, 3D.108, 3D.109, 3D.110) 
 
WHCCD follows board policies and California community college chancellor’s 
office purchasing requirements.  The district business services office procedures 
manual outlines the bidding process, from requisitions to purchase orders; it also 
outlines purchases that require bid procedures.  (3D.108) 
 
The board of trustees approved the acceptance of the state of California’s public 
contract code for uniform construction cost accounting procedures for all 
construction projects.  The district vice chancellor of business services is 
responsible for the preparation, advertisement, and documentation of all 
purchasing requiring formal bid procedures.  (3D.110, 3D.111) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  WHCC adheres to all district 
policies and procedures for contractual agreements with external entities thus 
maintaining the integrity of the institution.  (3D.112, 3D.113, 3D.114, 3D.115) 
 
Planning Agenda 
None. 
 
 
III.D.2.g. The institution regularly evaluates its financial management 
processes and the results of the evaluations are used to improve 
financial management systems. 
 
Descriptive Summary 
West Hills Community College District (WHCCD) regularly evaluates its financial 
management processes through program reviews, independent audits, internal 
reviews and evaluations.  The district West Hills College Customer Information 
Support Team (WHCIST) encourages dialogue among Datatel users regarding 
the financial management module.  The results of the evaluations are used to 
improve financial management systems.  (3D.112, 3D.113, 3D.116, 3D.117) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  The district vice chancellor of 
business services contracted with outside auditors to provide a complete 
business services office review.  The purpose of the review was to evaluate 
existing functions for correct separation of duties and better fiscal oversight of 
district finances.   In October 2001, the board of trustees approved a 
reorganization of the business services office.  However, the complete 
reorganization has not occurred due to state budget constraints and district 
funding reductions.  (3D.112, 3D.113, 3D.116, 3D.117) 
 
WHCCD is subject to an annual independent audit of funds, and the audit is 
completed by December 31.  Audit findings and institutional responses are 
included in the audit report.  The district vice chancellor of business services and 
the district director of fiscal services are responsible for evaluating and improving 
districtwide fiscal services.  The district vice chancellor submits monthly financial 
reports to the board for review.  (3D.35, 3D.114) 
 
The district’s customer information support team (WHCIST), developed around 
Datatel modules, is responsible for addressing any management information 
finance system module concerns or needs.  (3D.115, 3D.118) 
 
Planning Agenda 
None. 
  
 
III.D.3. The institution systematically assesses the effective use of 
financial resources and uses the results of the evaluation as the basis 
for improvement. 
 
Descriptive Summary 
In October 2004, during West Hills College Coalinga (WHCC)’s transition as a 
separate college from West Hills College Lemoore (WHCL), the College 
Consultation Council (CCC) approved a budget development process.  Budget 
development is tied to the strategic plan, educational master plan, and program 
review to ensure that necessary resources are allocated to ensure improvement 
of institutional effectiveness.   Each college council has been charged with 
responsibility for developing the operating budget and a prioritized 
equipment/materials list for its respective area annually.  The budgets are 
forwarded to the CCC for recommendations to the president.  (3D.1, 3D.2, 3D.4, 
3D.5, 3D.6, 3D.7, 3D.8, 3D.9, 3D.10, 3D.15, 3D.16, 3D.17) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  WHCC recognizes the 
importance of systematic assessment and the budget development process 
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specifies that each college council, as well as the CCC, will develop its annual 
budget plan by evaluating budget items in relation to college goals as stated in 
the strategic plan, master education plan, and program review documents with 
the ultimate goal to improve student learning outcomes.  However, assessment 
procedures to ascertain the validity of the procedure for effective use of financial 
resources have not yet been developed.  (3D.1, 3D.2, 3D.10, 3D.14, 3D.15, 
3D.16, 3D.17) 
 
Strategic goal 5 emphasizes enhancement of the financial strength of WHCC 
through alignment of resources with its mission and goals.  The CCC is 
responsible for the achievement of the goal and through the use of a “quality 
circle” process began dialogue in September 2004 on identifying solutions to the 
achievement of the first key performance indicator related to the goal.  Once all 
key performance indicators and goals are achieved through the process, the 
college needs to assess the validity of the process to ascertain if the financial 
strength of the college has been enhanced.  (3D.2, 3D.3, 3D.20) 
 
The May 2004 accreditation self study survey indicates that 42.31 percent of 
staff/administrator and 41.30 percent of faculty respondents agree that WHCC 
provides sufficient human, financial and physical (including technological) 
resources to support its educational programs; 9.62 percent of 
staff/administrator and 8.70 percent of faculty respondents “don’t know”, and 
50.00 of staff/administrator and 48.08 percent of faculty respondents disagree.  
(3D.40) 
 
Planning Agenda 

• The College Consultation Council will develop an assessment procedure 
for evaluating the effective use of financial resources for improvement of 
student learning. 
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STANDARD IV:  
 Leadership and Governance  

 
The institution recognizes and utilizes the contributions of leadership 
throughout the organization for continuous improvement of the 
institution.  Governance roles are designed to facilitate decisions that 
support student learning programs and services and improve 
institutional effectiveness, while acknowledging the designated 
responsibilities of the governing board and the chief administrator. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
STANDARD IV:  Leadership and Governance 
      Marlon Hall (Co-Chair) – Basic Skills English Instructor 
      Dr. Larry Rathbun (Co-Chair) – Associate Dean of Student Learning 
 
A:  Decision-Making Roles 
     Clint Cowden – Agriculture Technology Instructor 
     Jim Grant – Speech Instructor 
     David Hedgecock – Geography Instructor 
     Anna Lisa Little – Child Development Instructor 
     Jill Stearns – District Director, Financial Aid 
 
 B:  Board and Administrative Organization 
      Bruce Baker – GPS Project Coordinator 
      Carl Dean – Health/Physical Education Instructor 
      Mark Gritton – Health/Physical Education Instructor 
      Guadalupe Luna – Program Assistant 
      Merlin Welch – Heavy Equipment Instructor 
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A:  Decision-Making Roles and Processes 
 
The institution recognizes that ethical and effective leadership 
throughout the organization enables the institution to identify 
institutional values, set and achieve goals, learn, and improve. 
 
IV.A.1. Institutional leaders create an environment for empowerment, 
innovation, and institutional excellence. They encourage staff, faculty, 
administrators, and students, no matter what their official titles, to 
take initiative in improving the practices, programs, and services in 
which they are involved. When ideas for improvement have policy or 
significant institution-wide implications, systematic participative 
processes are used to assure effective discussion, planning, and 
implementation. 
 
Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to a collegial governance 
model as defined in board policy.  Students, faculty, staff, and administrators 
have designated roles in the college leadership and governance process.  As a 
small community college, WHCC is able to foster opportunities for open 
communication between and among students, staff, faculty, and administrators 
as indicated by the series of “Voices, Values and Vision” town hall meetings held 
between October 2002 and January 2004 and the campus-wide meeting held in 
October 2004 to discuss the future of WHCC.  There is a general sense of 
camaraderie and “family” with few barriers between levels of institutional 
hierarchy.  Formal policies and procedures are established for much of the 
institution’s required governance.  (4A.1, 4A.2, 4A.3) 
 
As part of the process of establishing itself as a separate college in a multi-
college district, WHCC revised its committee and administrative organizational 
structure during its strategic planning development process.  The proposed 
changes were discussed on several occasions with faculty, staff, student, and 
community constituents as part of the college’s belief that “dialogue with the 
students, the faculty, the staff, and the community” guide “our thinking and our 
actions”.   In July 2004, the board approved the new committee organizational 
structure, administrative organizational structure, and strategic plan, which were 
presented to the faculty at fall flex day 2004.  (4A.4, 4A.5, 4A.6, 4A.7, 4A.8, 
4A.9) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard. The college maintains an “Open 
Invitation to Dialogue” for all members of the community, recognizing that not all 
great ideas are generated within institutional committees.  The “Voices, Values 
and Vision” planning process conducted in 2002-2003 is a vivid example of the 
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type of dialogue that is encouraged by the administration.  Discussions were held 
on the college campuses and in local communities affording students, staff, 
faculty, and the public at large an opportunity to speak to a panel of 
administrators, faculty, staff, and students regarding the strengths and 
weaknesses of WHCC and the needs of the community.  The result of the 
dialogue is an affirmed mission statement, clear vision statement, organizational 
values, guiding principles, and goals that were incorporated into the college’s 
strategic plan.   (4A.2, 4A.5, 4A.8, 4A.10, 4A.11) 
 
In addition, the dialogue resulted in defining the college’s revised committee and 
administrative organizational structures to encourage an environment of 
empowerment, innovation, and institutional excellence.  The college’s committee 
structure was revised to be collaborative in nature with systematic participative 
processes to ensure effective dialogue, evaluation, planning, improvement, and 
implementation of the strategic plan.  The president presented the new board-
approved strategic plan, council organizational structure, and administrative 
organizational structure to the faculty on flex day fall 2004.  Governance and 
administrative councils include representatives from administration, faculty, staff, 
and students.  The broad-based representation empowers all segments of the 
WHCC community to share a voice in decision-making.  (4A.6, 4A.7, 4A.8, 4A.9) 
 
The College Consultation Council (CCC) was designed to function as the highest 
collaborative council at WHCC to review recommendations made by other college 
councils and/or committees, and to make recommendations to the college 
president.  In addition, it reviews new or revised board policies and 
administrative procedures; makes recommendations on budget, planning, 
accreditation, and program review; and develops and maintain a campus budget 
review and allocation process.  The broad-based membership includes the 
president, the chair or co-chair of the other four councils, associate deans of 
student learning, three classified staff, the academic senate president, three 
faculty, and two students appointed by the associated student body (ASB). In 
July 2004, the new committee organization was approved by the board.  (4A.4, 
4A.12, 4A.13, 4A.14, 4A.15, 4A.16) 
 
The Instructional Services Council (ISC) develops, implements, monitors, 
reviews, evaluates, and revises college instructional activities in accordance with 
the college mission and vision statements, and the strategic plan.  The ISC 
provides leadership in the development, planning, preparation, supervision, and 
completion of the accreditation self study; develops and monitors the 
instructional budget; makes recommendations regarding educational practices; 
and manages student enrollments for optimal student learning experiences and 
maximum appropriation of revenue.   The ISC also makes recommendations and 
identifies priorities for new faculty positions and other instructional staffing 
needs; facilitates the development, implementation, review, evaluation, and 
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revision of the educational master plan; develops, reviews, evaluates and revises 
the instructional program review process; and supervises the implementation of 
student learning outcomes at the course, program and degree levels. 
Membership includes six full-time faculty, one from each instructional area 
appointed by the academic senate; two part-time faculty; the dean of student 
learning; three associate deans of student learning; director of health careers; 
one disabled students program and services (DSPS) representative; one district 
information technology services (ITS) representative, one classified staff, and 
two students appointed by the associated student body (ASB).   (4A.8, 4A.10, 
4A.11, 4A.13) 
 
The Student Services Council (SSC) serves as the recommending group for 
student support services.  The SSC addresses and identifies student needs and 
encourages a supportive student learning environment through access; academic 
progress; learning and success in accordance with the college mission and vision 
statements and the strategic plan; encourages personal and civic responsibility; 
cultural and social issues awareness; and leadership development through 
cultural and social events.   The SSC also reviews and provides recommendations 
on policies affecting student success; provides recommendations and monitors 
the student support services operating budget; promotes the use and 
understanding of research as a basis for support services decision-making; 
develops, reviews, evaluates, and revises the student support services program 
review process; and develops and implements student learning outcomes for 
student support services.  Membership includes three faculty (counselor, coach, 
EOPS) appointed by the academic senate, the dean of student learning, three 
associate deans of student learning; director of international students, two 
classified staff, one DSPS representative, and two students appointed by the 
ASB.  (4A.8, 4A.10, 4A.11, 4A.14) 
 
The Learning Resources Council (LRC) functions as the advisory committee for 
the library and learning resources area in accordance with the college’s mission 
and vision statements, the strategic plan, and the educational master plan.  The 
LRC ensures that learning resources is meeting the diverse needs of the 
students, faculty and staff, and encourages a supportive learning environment 
through the provision of learning resources.  The LRC also promotes the use and 
understanding of research as a basis for making learning resources decision-
making; provides recommendations and monitors the learning resources 
operating budget; reviews, evaluates and revises the learning resources program 
review process; and develops and implements student learning outcomes for 
learning resources.  Membership includes the district dean of learning resources, 
two faculty appointed by the academic senate, the librarian, the library/learning 
resource specialist, the district educational technology specialist, one DSPS 
representative, one classified staff, and two students appointed by the ASB. 
(4A.8, 4A.10, 4A.11, 4A.15, 4A.17) 
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The Facilities Development Council (FDC) functions as the coordinating unit for 
facilities development, facilities maintenance, safety, and security issues in 
accordance with the college mission and vision statements, the strategic plan, 
and the educational master plan.  The FDC develops and monitors the facilities 
and maintenance operating budget; reviews and provides recommendations on 
policies regarding facility usage; makes recommendations and identifies new 
maintenance and operations staff positions; develops, reviews, evaluates, 
revises, and implements policies for facilities development and use; and 
develops, reviews, evaluates, revises and implements college safety, parking and 
transportation policies.  The FDC also cooperates with the district architect 
regarding all aspects of construction projects, including planning, revision, and 
completion.  Membership includes the dean of student learning, the district dean 
of learning resources, the director of maintenance and operations, three 
associate deans of student learning, one DSPS staff member, one classified staff 
member, two faculty appointed by the academic senate, and one student 
appointed by the ASB.  In addition, district personnel serve in ex-officio 
capacities as needed.  (4A.8, 4A.10, 4A.11, 4A.16, 4A.17) 
 
In addition to the revision of the WHCC committee structure, the administrative 
organizational structure was changed to reflect one of the new guiding principles 
of the strategic plan,  “Because ‘students first’ is our motto, we will place a 
greater value on ‘learner needs’ as opposed to organizational needs.”  The 
former administrative model was based on the traditional separation of 
instructional and student services and included a dean of educational services 
and a dean of students.  The new administrative organizational structure is 
based on a student learning model with a dean of student learning and three 
associate deans of student learning.   Each administrator shares both 
instructional and student support service responsibilities to enhance 
communication between the two areas and improve student success.  After open 
forum discussions with faculty and staff, the structure was approved by the 
board of trustees in July 2004 and presented to the faculty on fall flex day 2004. 
(4A.4, 4A.7, 4A.8, 4A.9) 
 
The May 2004 accreditation self study survey indicates that 70.37 percent of 
staff/administrator and 65.22 percent of faculty respondents agree that staff and 
faculty are encouraged to participate in college decision-making processes 
through service on various committees and councils; 14.81 percent of 
staff/administrator and 19.57 percent of faculty “don’t know”, and 14.81 percent 
of staff/administrator and 15.22 percent of faculty respondents disagree.  
(4A.18) 
 
The May 2004 accreditation self study survey indicates that 64.81 percent of 
staff/administrative and 60.00 percent of faculty respondents agree that the 
college administration provides effective leadership and encouragement to the 
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staff/faculty for the improvement of institutional goals and student learning 
outcomes; 9.26 percent of staff/administrator and 17.78 percent of faculty 
respondents “don’t know”, and 25.93 percent of staff/administrator and 22.23 
percent of faculty respondents disagree.  (4A.18) 
 
Planning Agenda 
None. 
 
 
IV.A.2. The institution establishes and implements a written policy 
providing for faculty, staff, administrator, and student participation in 
decision-making processes.  The policy specifies the manner in which 
individuals bring forward ideas from their constituencies and work 
together on appropriate policy, planning, and special-purpose bodies. 
 
IV.A.2.a. Faculty and administrators have a substantive and clearly 
defined role in institutional governance and exercise a substantial 
voice in institutional policies, planning, and budget that relate to their 
areas of responsibility and expertise. Students and staff also have 
established mechanisms or organizations for providing input into 
institutional decisions. 
 
Descriptive Summary 
The roles of West Hills College Coalinga (WHCC) administrators, the academic 
senate, and the associated student body (ASB) in collegial governance are 
established in board policy, which formalizes the district’s commitment to 
ensuring that faculty, administrators, students, and staff have a substantive and 
clearly defined role in institutional policies, planning, and budget that relate to 
the individual’s areas of responsibility and expertise.  Title 5 of the California 
education code requires that students, faculty, and staff are assured of effective 
participation in developing recommendations to the board.  In addition, Title 5 
grants the primary responsibility for making recommendations in the areas of 
curriculum and academic standards to the academic senate. The board of 
trustees monthly meetings contain a standing report agenda item from the 
academic senate president, the faculty bargaining unit president, and the 
classified staff bargaining unit president.  (4A.19, 4A.20, 4A.21) 
 
The academic senate and the ASB appoint representatives to the college councils 
and committees as defined in the council handbooks.  Since WHCC does not 
have a classified senate, the classified bargaining unit appoints classified staff 
representatives to college councils.  Each year the student body elects one 
student as a non-voting member of the board of trustees; the position is shared 
with the student government association (SGA) at West Hills College Lemoore 
(WHCL) on a rotating basis.  (4A.12, 4A.13, 4A.14, 4A.15, 4A.16, 4A.21) 
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Self Evaluation 
West Hills College Coalinga meets the standard.  The new president of WHCC 
has involved administrators, faculty members, classified staff, and students in the 
governance of the college.   Members of the strategic planning listening panel 
that participated in the “Voices, Values and Vision” town hall meetings included 
three administrators, seven faculty, four classified staff, three students, and four 
community members as listed in the strategic plan.  In addition, administrators, 
faculty, classified staff, and students have clearly defined roles and 
representation on appropriate college councils and committees as described in 
the college council handbooks.  The broad-based council involvement in the 
development of the strategic plan is evidence of the WHCC’s institutional 
integrity regarding shared decision-making.  (4A.2, 4A.8, 4A.12, 4A.13, 4A.14, 
4A.15, 4A.16, 4A.22) 
 
The participatory governance process at WHCC for administrators has changed 
with the administrative reorganization.  Although administrators have always 
participated in the decision-making process, particularly in the specific 
instructional or student support service areas supervised by the administrators, 
the role has become more comprehensive under the new council and 
administrative organizational structure.  The president chairs the president’s 
council and the College Consultation Council (CCC).  The president alternates 
with the West Hills College Lemoore (WHCL) president as chair of the district 
council on student learning (DCSL).  The dean of student learning chairs the 
Instructional Services Council (ISC) and the Facilities Development Council 
(FDC).  The dean of student learning also serves on the curriculum/general 
education committee, the DCSL, the district curriculum coordinating committee, 
and the district West Hills College customer information service team (WHCIST) 
leader’s committee.  The three associate deans of student learning serve as 
members of the above-listed college councils and serve as members of various 
district WHCIST committees.  As active council and committee members, 
administrators serve as advocates for the administrator’s respective area of 
responsibility, provide information about policies and procedures, and contribute 
to dialogue and decision-making.  (4B.6, 4A.7, 4A.12, 4A.13, 4A.14, 4A.15, 
4A.16, 4A.22, 4A.23, 4A.24, 4A.25) 
 
The role of faculty in the governance process was established through 
collaboration with the district and college administration.  The general purpose of 
the academic senate is to consult collegially with the board of trustees in the 
governance of the college.  The president of the senate serves on the CCC, 
DCSL, and district curriculum coordinating committee, and has regular meetings 
with the college president and separate meetings with the dean of student 
learning.  The academic senate has primary responsibility for making 
recommendations in the areas of academic and professional matters, including 
curriculum, academic standards, hiring policies, procedures, and criteria for 
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contract faculty and administrators.  In fall 2003, the board of trustees approved 
the formation of two separate faculty senates, one for each college—WHCC and 
WHCL.  The WHCC academic senate revised its constitution and by-laws 
accordingly.  (4A.26, 4A.27) 
 
The senate holds bimonthly meetings and discusses relevant agenda items and 
hears reports from various college constituencies and its own committees.  
Senate agendas also include informational items presented administrators.  The 
senate appoints faculty members to participate on the five college councils and 
other committees to ensure that the faculty voice is included in the college’s 
governance process.   As appropriate, the senate votes on resolutions expressing 
the view of the senate on college issues, and presents approved resolutions to 
the board of trustees for consideration.   Reassigned time from teaching duties is 
granted for faculty members that have significant responsibilities in governance, 
such as the academic senate president, academic senate vice president, and the 
curriculum/general education committee chair.  The WHCC leadership of the 
academic senate and administration has a good working relationship and respect 
for each other, as evident in the support received by each from the other.  
(4A.28, 4A.29) 
 
The May 2004 accreditation self study Survey indicates that 64.81 percent of 
staff/administrator and 52.17 percent of faculty respondents agree that WHCC 
maintains an ongoing, collegial, self-reflective dialogue about the continuous 
improvement of student learning and institutional processes; 24.07 percent of 
staff/administrator and 28.26 percent of faculty respondents “don’t know”, and 
11.11 percent of staff/administrator and 19.57 percent of faculty respondents 
disagree. (4A.18) 
 
Planning Agenda 
None. 
 
 
IV.A.2.b. The institution relies on faculty, its academic senate or other 
appropriate faculty structures, the curriculum committee, and 
academic administrators for recommendations about student learning 
programs and services. 
 
Descriptive Summary 
Board policy provides for the West Hills College Coalinga (WHCC) academic 
senate to serve as the faculty instrument of collaboration with the administration 
in the determination of appropriate student learning programs and services.  As 
mandated by Title 5 of the California education code, the academic senate is 
granted the primary responsibility for making recommendations in the areas of 
curriculum and academic standards.  Its operation and committee structure are 
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described in the constitution of the academic senate and its by-laws.  (4A.20, 
4A.26, 4A.27) 
 
The curriculum/general education committee, a subcommittee of the academic 
senate, serves as the coordinating and approving body for curriculum additions, 
deletions, and revisions.  A faculty member chairs the committee, which includes 
faculty, administrators, classified staff, and a student representative.  The 
committee encourages collaboration and collegial dialogue among all academic 
stakeholders regarding curriculum issues.  (4A.26, 4A.30) 
 
Faculty also discuss the development, management, evaluation, revision, and 
improvement of student learning programs and services at instructional area 
meetings led by the associate deans of student learning.  In addition, the 
Instructional Services Council (ISC) led by the dean of student learning  and the 
Student Services Council (SSC) led by an associate dean of student learning 
regularly bring issues on student learning programs and services to the College 
Consultation Council (CCC) and then to the academic senate for consideration.  
(4A.12, 4A.13, 4A.14, 4A.32, 4A.32, 4A.33) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  It is committed to the active 
involvement of faculty in many venues with particular emphasis placed on the 
role of faculty in the recommendation of student learning programs.  Various 
councils and committees work collegially to enhance student learning programs 
and support services. The academic senate has primary responsibility for 
curriculum.  In fall 2003, the board approved two separate curriculum/general 
education committees for WHCC and WHCL as well as a district curriculum 
coordinating committee.  In August 2004, the district curriculum coordinating 
committee, which consists of the chief instructional officers, curriculum chairs, 
and academic senate presidents from WHCC and WHCL, met to establish new 
districtwide procedures regarding curriculum implementation.  (4A.25, 4A.26, 
4A.27) 
 
Planning agenda 
None. 
 
 
IV.A.3. Through established governance structures, processes, and 
practices, the governing board, administrators, faculty, staff, and 
students work together for the good of the institution. These processes 
facilitate discussion of ideas and effective communication among the 
institution’s constituencies. 
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Descriptive Summary 
West Hills College Coalinga (WHCC) faculty, staff, students, and administrators 
actively participate in the governance and administration of the college in concert 
with the intent and direction of Board Policy 2510 - Participation in Local Decision 
Making.  Through established governance structures, processes, and practices, 
the governing board, administrators, faculty, staff, and students work together 
for the good of the institution as evidenced by the “Voices, Values and Vision” 
town hall meetings that resulted in a strategic plan approved by the board in July 
2004, as well as the activities of the newly formed councils in which 
administrators, faculty, staff, and students participate.  (4A.2, 4A.4, 4A.8, 4A.12, 
4A.13, 4A.14, 4A.15, 4A.16, 4A.22) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Through the extensive dialogue 
that occurred during the development of the new strategic plan, which created 
new governance structures and processes for WHCC, a mechanism for effective 
communication and the ability to work together was established.  The level of 
collegial communication and cooperation has generally been high during the 
evaluation and planning process.  (4A.6, 4A.7, 4A.8) 
 
Planning Agenda 
None. 

 

IV.A.4.The institution advocates and demonstrates honesty and 
integrity in its relationships with external agencies.  It agrees to 
comply with Accrediting Commission standards, policies, and 
guidelines, and Commission requirements for public disclosure, self 
study and other reports, team visits, and prior approval of substantive 
changes. The institution moves expeditiously to respond to 
recommendations made by the Commission.  

Descriptive Summary 

The commitment of the board of trustees to advocate and demonstrate honesty 
and integrity in its relationships with external agencies that is expounded in 
board policy extends to West Hills College Coalinga (WHCC).  The college is 
committed to demonstrating honesty and integrity in the college’s dealings with 
the community and external agencies.  In addition, it agrees to continue to 
comply with accrediting commission’s standards, policies, and guidelines as it has 
in the past.  (4A.34, 4A.35, 4A.36) 

 

Self-Evaluation 
West Hills College Coalinga meets the standard.  The college has responded to 
recommendations from previous accreditation visits and midterm 
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recommendations by making necessary changes and submitting the required 
reports in a timely manner.  The responses to the last accreditation visit are 
summarized in the introductory portion of the current self study report.  WHCC 
attests to its honesty and integrity in assessing itself during the self-reflective self 
study process and preparation of the accreditation self study report to the 
accrediting commission.  The reports are distributed to board members, 
appropriate district and college administrative personnel, and beginning in 
December 2004, the self study report will be available on the college website.  
The monthly accreditation update reports to the board are currently available on 
the WHCC website.  (4A.37, 4A.38, 4A.39) 
 
Planning Agenda 
None. 

 

IV.A.5. The role of leadership and the institution’s governance and 
decision-making structures and processes are regularly evaluated to 
assure their integrity and effectiveness.  The institution widely 
communicates the results of these evaluations and uses them as the 
basis for improvement. 

Descriptive Summary 
West Hills College Coalinga (WHCC) is committed to regular evaluations of 
leadership, governance and decision-making structures, and processes to ensure 
integrity and effectiveness.  As described in the strategic plan, WHCC established 
relevant goals and planning priorities, a time frame for each goal, a plan for 
communication to the institution’s constituencies, and a mechanism for 
reasonable and informed change for five years.  The strategic plan is a living 
document that will be reviewed periodically to determine progress toward the 
college’s goals and the appropriateness of its direction as the institution evolves. 
(4A.8) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  As WHCC adjusts to its role as a 
separate college in a multi-campus district, it has been evaluating “who we have 
been” and postulating “who we want to be” through extensive dialogue.  The 
focus continues to be driven by student-centered learning.   Using the results of 
the “Voices, Values, and Vision” planning process, WHCC has adopted a new 
strategic plan, a new committee organizational structure including new 
collaborative councils involving all campus constituents, and an administrative 
organizational structure based on a student learning model.  The results of these 
evaluations have been the work of faculty, staff, students, administrators, and 
community constituents and have been communicated at various meetings 
including fall flex day 2004.  (4A.2, 4A.3, 4A.5, 4A.6, 4A.7, 4A.8, 4A.9) 
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As part of the district’s commitment to regular evaluation of leadership and the 
institution’s governance and decision-making structures and processes to ensure 
its integrity and effectiveness, the chancellor hired an organizational 
development consultant, Neil Koenig, who met with each administrator to 
ascertain the strengths and weaknesses of the WHCCD organizational structure.  
The results were then shared with administrators at an administrative retreat on 
August 29, 2003.  Mr. Koenig assisted the group in focusing on each individual’s 
role and how WHCCD is evolving as an institution.  (4A.40) 
 
Planning Agenda 
None. 
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B.  Board and Administrative Organization 

 

In addition to the leadership of individuals and constituencies, 
institutions recognize the designated responsibilities of the governing 
board for setting policies and of the chief administrator for the 
effective operation of the institution.  Multi-college districts/systems 
clearly define the organization roles of the district/system and the 
colleges. 

 

IV.B.1 The institution has a governing board that is responsible for 
establishing policies to assure the quality, integrity, and effectiveness 
of the student learning programs and services and the financial 
stability of the institution.  The governing board adheres to a clearly 
defined policy for selecting and evaluating the chief administrator for 
the college or the district/system. 

 

IV.B.1.a. The governing board is an independent policy-making body 
that reflects the public interest in board activities and decisions.  Once 
the board reaches a decision, it acts as a whole. It advocates for and 
defends the institution and protects it from undue influence or 
pressure. 

 

Descriptive Summary 
The West Hills Community College (WHCCD) board of trustees includes seven 
members who are elected at large and represent the six geographical regions of 
the district.  The associated student body (ASB) elects a student trustee each 
year who is also a non-voting board member.  The student representative 
position alternates between West Hills College Coalinga (WHCC) and West Hills 
College Lemoore (WHCL) ensuring representation for each college.  (4B.1, 4B.2, 
4B.3) 
 
Local high school district boundaries serve as the district’s geographical areas 
with board member representation from each of the six areas.  Each 
representative is required to live within the geographical area that the member 
represents.  Each board member serves for a period of four years, and staggered 
terms of office for board members ensure continuity.  Approximately half the 
board members are elected in November of odd-numbered years.  (4B.4) 
 
Monthly board of trustee meetings are held principally at the district office in 
Coalinga with one meeting per semester scheduled on each campus within the 
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district:  WHCC in Coalinga, WHCL in Lemoore, and North District Center (NDC) 
in Firebaugh.  (4B.5, 4B.6)   
 
Self-Evaluation 
West Hills College Coalinga meets the standard. The board is an independent 
policy-making body that reflects the public interest in board activities and 
decisions while effectively advocating for the institution as indicated in its 
monthly meeting minutes.  (4B.7) 
 
Board Policy 2010 delineates board membership qualifications and provides for 
trustee membership based upon the geographical location with the district 
helping to ensure sure that all members of the community have representation 
by a “local” person.  Board Policy 2100 specifies terms of office and Board Policy 
2110 establishes procedures for dealing with vacancies on the board.  In 
accordance with Title 5 of the California education code, an elected student 
serves on the board of trustees for the purpose of effectively representing 
students’ concerns to the Board as outlined in Board Policy 2015.  As stated in 
Board Policy 2305, the board holds an annual meeting each December at which 
the president, vice president, and clerk of the board are selected.  (4B.1, 4B.2, 
4B.4, 4B.8) 
 
Board Policy 2510 clearly identifies the board of trustees as the “ultimate 
decision maker” within the district, as provided by the California education code. 
The board actively promotes the participation by district employees, students, 
and the public in its deliberations.  (4B.9) 
 
Although the board is an independent policy-making group, communication from 
district employees and community members is encouraged at its monthly 
meetings.  Oral and written reports detailing activities and issues occurring on 
the college campuses are provided by the college presidents, the academic 
senate presidents, the faculty and classified bargaining unit presidents, and a 
representative from the student government.  In addition, time is set aside for 
public comments.  All meetings are open to the public, in compliance with the 
Brown Act.  (4B.7) 
 
The May 2004 accreditations self study survey indicates that 27.78 percent of 
staff/administrator and 34.78 percent of faculty respondents agree that the 
board of trustees includes adequate representation of the public interest and the 
diverse population of the college’s service area; 31.48 percent of 
staff/administrator and 19.57 percent of faculty respondents “don’t know”; and 
40.74 percent of staff/administrator and 45.65 percent of faculty respondents 
disagree.  (4B.10) 
 
 



 292 

Planning Agenda 
None. 
 
 
IV.B.1.b. The governing board establishes policies consistent with the 
mission statement to ensure the quality, integrity, and improvement of 
student learning programs and services and the resources necessary to 
support them. 
 
Descriptive Summary 
The governing board establishes policies consistent with the college mission 
statement to ensure the quality, integrity, and improvement of student learning 
programs and services.  The district council on student learning (DCSL) and the 
college academic senates propose academic and student support policies and 
procedure changes, which are brought forward to the board of trustees.  The 
board of trustees approves the curriculum action report at the end of each 
semester.   Each college informs the board on a monthly basis through written 
reports and special presentations on student learning issues.  (4B.7, 4B.11, 
4B.12) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Board policies are intended to 
support the college mission to ensure the quality, integrity, and improvement of 
student learning programs and services.  In particular, Board Policy 4020 
addresses the quality and evaluation of the curriculum.  The board periodically 
reviews, evaluates, and improves its policies by majority vote.  WHCC provides 
input to the process through the DCSL, the academic senate, the classified and 
faculty bargaining units, and the associated student body (ASB).  (4B.7, 4B.11, 
4B.12, 4B.13, 4B.14) 
 
One way in which the board of trustees encourages quality, integrity, and 
improvement of student programs and services consistent with the college 
mission statement is through the establishment of Board Policy 2430.  The policy 
regarding delegation of authority provides direction to the chancellor who 
subsequently received board approval to identify the president of WHCC as the 
delegated authority for the college.  The president led the “Voices, Values, and 
Vision” strategic planning process and engaged in community-wide dialogue 
resulting in the creation of new college mission and vision statements, committee 
and administrative organizational structures, and the strategic plan.  The 
planning process focused on student learning as the key component.  (4B.11, 
4B.15, 4B.16, 4B.17, 4B.18, 4B.19) 
 
Current board policies are available to the public from the chancellor’s office, and 
the district website.  The board’s policies and procedures delineate the trustee’s 
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responsibilities and contain policies whose purpose is to maintain and improve 
student learning programs and services.  (4B.20) 
 
Planning Agenda 
None. 
 
 
IV.B.1.c. The governing board has ultimate responsibility for 
educational quality, legal matters, and financial integrity. 
 
Descriptive Summary 
The West Hills Community College District (WHCCD) board of trustees has 
responsibility for educational quality.  It establishes policies regarding academic 
and student support programs.  The policies address a diversity of subjects, 
including curriculum development and approval, program changes, international 
student program, and student service programs.  (4B.21, 4B.22, 4B.23) 
 
The board of trustees has responsibility for legal matters and has empowered 
the chancellor through its bylaws and policies to designate those responsibilities 
to others. The chancellor has identified the district director of human resources 
(HR) as the equal employment opportunity (EEO) and American disabilities act 
(ADA) compliance officer.  The board has identified the district director of HR as 
the designee to refer appropriate employment issues to legal council, and the 
district vice chancellor of business services as the designee to refer appropriate 
contract issues to legal counsel.  (4B.15, 4B.24, 4B.25) 
 
The board of trustees has responsibility for financial integrity and establishes 
policies and procedures regulating business activities and financial obligations of 
the district.  The district’s financial health is further ensured through regular 
reports and action items from the chancellor and vice chancellor of business 
services that are placed on regular board meeting agendas.  (4B.7, 4B.26, 4B.27, 
4B.28, 4B.29) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The board of trustees has 
adopted Board Policy 2510 stating that it is the “ultimate decision maker in those 
areas assigned to it by state and federal laws and regulations” and has ultimate 
responsibility for educational quality, legal matters, and financial integrity.  
(4B.9) 
 
Formal reports and presentations, placed on the agenda at regular board 
meetings, routinely inform board members regarding educational quality in both 
instructional and student support programs.  The trustees also receive oral and 
written monthly reports from the president detailing campus activities and an 
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end-of-year report highlighting the college’s accomplishments for the year.  The 
end-of-year report is particularly important to demonstrating institutional 
integrity since it keys the college accomplishments to the college goals (listed in 
the strategic plan) and the six accreditation themes.  The board can formally 
request agenda items on instructional and student support programs.  For 
example, the board requested a presentation on articulation.  In October 2004, 
the articulation officer responded with a PowerPoint presentation and explained 
the articulation process.  (4B.7, 4B.18, 4B.30, 4B.31)  
 
The board ensures the financial integrity of the district through review of a 
preliminary budget in February, a tentative budget in June, and a final budget in 
August.  A financial audit of the district by an independent auditing firm is 
received and reviewed each year by the board.  The district vice chancellor of 
business services reports the current financial status to the Board at each regular 
meeting.  (4B.29, 4B.32, 4B.33, 4B.34) 
 
The May 2004 accreditation self study survey indicates that 25.93 percent of 
staff/administrator and 26.09 percent of faculty respondents agree that the 
board of trustees provides clear direction and guidance to ensure the financial 
soundness of WHCC; 38.89 percent of staff/administrator and 32.61 percent of 
faculty respondents “don’t know”, and 35.19 percent of staff/administrator and 
41.30 percent of faculty disagree.  (4B.10) 
 
Planning Agenda 
None. 
 
 
IV.B.1.d. The institution or the governing board publishes the board 
bylaws and policies specifying the board’s size, duties, responsibilities, 
structure, and operating procedures. 

 
Descriptive Summary 
The West Hills Community College (WHCCD) board of trustees’ new and revised 
bylaws, policies, and administrative procedures are published as a part of the 
board’s official agendas and minutes and posted to the district website.  Several 
district and college staff members under the oversight of the district director of 
institutional effectiveness, planning and web services, engage in posting 
information to the website in order that all members of the campus and larger 
community may have easy access to district bylaws and policies.  Hard copies of 
existing board polices that have not yet been updated are available in the 
chancellor’s office.  (4B.20, 4B.36) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  The district publishes board 
bylaws and policies specifying the board’s size, duties, responsibilities, structure, 
and operating procedures on its website.  (4B.20, 4B.36) 
 
Planning Agenda 
None. 
 
 
IV.B.1.e. The governing board acts in a manner consistent with its 
policies and bylaws. The board regularly evaluates its policies and 
practices and revises them as necessary. 

 
Descriptive Summary 
The West Hills Community College (WHCCD) board of trustees approves and 
adopts policies that are appropriate for the organization and operation of the 
district.  The chancellor recommends new policies and revisions of current 
policies to the board.  The recommendations are subject to board review and 
approval.   Recommendations appear on board agendas for two meetings before 
action is taken, allowing for comment by board members as well as interested 
faculty, staff, students, and community members.  Faculty, staff, and 
administrators may recommend new policies or changes to existing policies 
through one of the new councils for consideration.  In addition, as provided in 
the California education code, the academic senate may take resolutions directly 
to the board for action.  In this way, a shared governance system is maintained.  
(4B.7, 4B.37) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The board has a clear 
mechanism for establishing, evaluating, reviewing, and improving policies.  The 
board is currently updating a variety of policies pertaining to transitioning from a 
single- to a multi-college district.  In addition, the chancellor, using the 
Community College League of California’s (CCLC) model, is leading the review of 
existing policies for compliance with local, state, and federal regulations and to 
separate board policies, along with the accompanying procedures, from college 
administrative procedures.  The process began in 2001 and should be completed 
in 2005.  As each policy and related procedure is reviewed and/or revised and 
approved, it is published on the district website.  Hard copies of existing board 
polices that have not yet been updated are available in the chancellor’s office. 
(4B.20, 4B.36) 
 
Planning Agenda 
None. 
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IV.B.1.f. The governing board has a program for board development 
and new member orientation.  It has a mechanism for providing for 
continuity of board membership and staggered terms of office. 
 
Descriptive Summary 
The board of trustees has an informal process that provides for the personal 
education of board members including new member orientation.  The board has 
a board policy that provides for the staggered term election of trustees from 
geographical areas within the district.  The staggered term process promotes 
continuity of the board organization.  (4B.4) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  The governing board 
does not currently have a formal orientation program for new board member 
development.  Board membership has been very stable over several years with 
little need for a formal orientation program.  However, when a new board 
member was elected several years ago, an orientation and tour by the 
chancellor, including explanations of the governance and budget process, was 
given.   New trustees are invited to attend the new trustee orientation 
conference and the legislative conference hosted each year by the Community 
College League of California (CCLC).  In addition, all trustees are given the 
opportunity to attend the annual trustee conference, hosted by the Association 
of College Trustees (ACCT).  Board retreats are also held twice each year for the 
express purpose of board development.  (4B.38) 
 
The governing board has established a mechanism for providing continuity of 
board membership and staggered terms of office through Board Policy 2100.  
Four trustees are elected in one election year, and three are elected two years 
later.  With the exception of the student trustee, there has been little turnover in 
the membership of the board for many years.  (4B.3, 4B.4) 
 
Planning Agenda 

• The WHCCD Board of Trustees will develop a formal program for board 
development and new member orientation as the board expands to a 
multi-college district. 

 
 
IV.B.1.g. The governing board’s self-evaluation processes for assessing 
board performance are clearly defined, implemented, and published in 
its policies and bylaws. 

 
Descriptive Summary 
In April 2004, the West Hills Community College District (WHCC) established a 
regular self-evaluation process (Board Policy 2745) to be completed at the 
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annual board retreat.  New and revised board policies are published on the 
district website.  (4B.20, 4B.36, 4B.39) 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The governing board’s self-
evaluation processes for assessing board performance are clearly defined, 
implemented, and published in Board Policy 2745.  (4B.39) 
 
Planning Agenda 
None. 
 
 
IV.B.1.h. The governing board has a code of ethics that includes a 
clearly defined policy for dealing with behavior that violates its code. 

 
Descriptive Summary 
In order to assist the West Hills Community College District (WHCCD) board of 
trustees in achieving its goals, all members are expected to adopt and adhere to 
the code of ethics board policy that describes acceptable behaviors for its 
members.  (4B.40) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  The governing board 
has established a policy delineating its code of ethics.  However, the policy is 
silent on the issue of code violations.  (4B.40) 
 
Planning Agenda 

• The WHCCD Board of Trustees will revise its code of ethics to include a 
clear policy for dealing with code violations. 

 
 
IV.B.1.i. The governing board is informed about and involved in the 
accreditation process. 

 
Descriptive Summary 
Board Policy 3200 describes the board’s interest in and promotion of the 
accreditation process.  The West Hills College Coalinga (WHCC) accreditation 
liaison officer (ALO) or the dean of student learning delivers an oral and written 
report to the board at regular monthly meetings.  In October 2004, a draft of the 
self study report was given to the board of trustees for review.   In November 
2004, a revised final copy of the self study report was sent to the board of 
trustees for a first reading.  In December 2004, the board of trustees approved 
the accreditation self study report.  (4B.41, 4B.42, 4B.43, 4B.44, 4B.45) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  In December 2003, the board 
received a copy of the accreditation matrix draft, which was designed as a 
mechanism to ensure that the WHCC accreditation self study reflected both 
standards and themes.  In February 2004, a special preview presentation was 
made at a board retreat.  In July 2004, the WHCC end-of-year report illustrated 
how the college’s major accomplishments were keyed to the accreditation 
themes, as well as to college goals.  In October 2004, a draft version was 
reviewed by the board of trustees, and in November 2004, the board received a 
revised final copy of the self study for a first reading.  In December 2004, the 
board of trustees approved the accreditation self study report.  In addition, 
accreditation update reports have been presented at monthly board meetings.  
(4B.42, 4B.43, 4B.44, 4B.45, 4B.46, 4B.47, 4B.48) 
 
Planning Agenda 
None. 
 
 
IV.B.1.j. The governing board has the responsibility for selecting and 
evaluating the district/system chief administrator (most often known 
as the chancellor) in a multi-college district/system or the college chief 
administrator (most often known as the president) in the case of a 
single college.  The governing board delegates full responsibility and 
authority to him/her to implement and administer board policies 
without board interference and holds him/her accountable for the 
operation of the district/system or college, respectively. 
 
In multi-college districts/systems, the governing board establishes a 
clearly defined policy for selecting and evaluating the presidents of the 
colleges. 

 
Descriptive Summary 
The West Hills Community College (WHCCD) board of trustees has primary 
responsibility for hiring and evaluating the chancellor as described in board 
policy.  The board also delegates full responsibility and authority to the 
chancellor to implement and administer board polices without board interference 
and holds the chancellor accountable for the operation of the district as 
described in board policy. The chancellor is empowered to delegate authority to 
the college president.  In addition, the board confirms the employment of all 
administrators, faculty, and staff upon recommendation from the chancellor.  
(4B.15, 4B.49, 4B.50, 4B.51, 4B.52, 4B.53) 
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Self-Evaluation 
West Hills College Coalinga meets the standard.  To facilitate the transition from 
a single- to a multi-college district, the board created the position of chancellor 
for the district and subsequently a president for each college.  The board 
evaluates the chancellor’s performance yearly.  (4B.54, 4B.55, 4B.56, 4B.57) 
 
Planning Agenda 
None. 
 
 
IV.B.2 The president has primary responsibility for the quality of the 
institution he/she leads.  He/she provides effective leadership in 
planning, organizing, budgeting, selecting and developing personnel, 
and assessing institutional effectiveness. 
 
IV.B.2.a. The president plans, oversees, and evaluates an 
administrative structure organized and staffed to reflect the 
institution’s purposes, size, and complexity.  He/she delegates 
authority to administrators and others consistent with their 
responsibilities, as appropriate. 

 
Descriptive Summary 
The West Hills College Coalinga (WHCC) president oversees the main student 
learning administrative areas, including instructional services, student services, 
and learning resources, as well as maintenance and operations, and athletics.  
Although the president has ultimate authority over college operations, the 
president delegates authority and responsibility to appropriate administrators and 
others at various levels of the college.  (4B.19, 4B.58) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The president reports to the 
chancellor and is responsible for the quality of the institution.  In July 2004, the 
board of trustees approved a major administrative organizational change 
proposed by the president to strengthen WHCC’s commitment to developing and 
maintaining a college that places the learner at its center.  The new 
administrative structure is based on a student learning model with a dean of 
student learning and three associate deans, each of whom is responsible for 
instructional and student support service components of the institution.  The 
college’s new administrative organizational structure is clearly outlined in the 
faculty resource guide and on the administrative responsibilities chart. The 
structure also includes the district dean of learning resources.  (4B.19, 4B.23, 
4B.59) 
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The president delegates authority appropriately within an administrative 
structure that reflects the size, complexity, and mission of WHCC.  The dean of 
student learning has the authority to make decisions regarding the organization, 
functioning, and evaluation of instructional and student services operations.  In 
addition, the president has strongly supported a clear chain of communication 
and requires individuals to follow the chain of communication whenever possible. 
(4B.60) 
 
The president meets weekly with the dean of student learning to discuss issues 
and solve problems that arise in the daily operation of WHCC.  In addition, the 
president meets on a regular basis, every two weeks, with the president’s 
council, which consists of the dean of student learning, the district dean of 
learning resources, the three associate deans of student learning, the director of 
maintenance and operations, and the president of the academic senate.  The 
president meets monthly with the College Consultation Council (CCC) which 
functions as the highest collaborative council at WHCC, reviewing 
recommendations made by other councils or committees and making 
recommendations to the president.  (4B.61, 4B.62) 
 
Planning Agenda 
None. 
 
 
IV.B.2.b. The president guides institutional improvement of the 
teaching and learning environment by the following:  

• establishing a collegial process that sets values, goals, and 
priorities;  

• ensuring that evaluation and planning rely on high quality 
research and analysis on external and internal conditions; 

• ensuring that educational planning is integrated with 
resource planning and distribution to achieve student 
learning outcomes; and  

• establishing procedures to evaluate overall institutional 
planning and implementation efforts.  

 

Descriptive Summary 
The West Hills College Coalinga (WHCC) president has established a collegial 
process that sets values, goals and priorities, ensuring that evaluation and 
planning rely on high quality research and analysis on external and internal 
conditions, ensuring that educational planning is integrated with resource 
planning and distribution to achieve student learning outcomes, and establishing 
procedures to evaluate overall institutional planning and implementation efforts 
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through the “Voices, Values and Vision” planning process and the development 
of the strategic plan.  (4B.16, 4B.18)  
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Shortly after being hired as the 
president of the original institution in the WHCCD, the president began a “Voices, 
Values and Vision” strategic planning process.  A series of town hall meetings 
were held on campus and in local communities to identify the strengths and 
weaknesses of the institution.  The collaborative dialogue among students, 
faculty, staff, administrators, and community constituents resulted in defining the 
college’s revised committee and administrative organizational structures, college 
goals, mission, and vision statements as defined in the strategic plan, which was 
approved by the board of trustees in July 2004.  (4B.11, 4B.16, 4B.17, 4B.18, 
4B.19, 4B.63, 4B.64) 
 
The five-year strategic plan considers internal and external environmental factors 
that affect the ability of WHCC to achieve its mission and describes strategic 
goals and related initiatives and action steps to move the college toward meeting 
its mission and vision.  In addition, the plan advances ideas for maintaining the 
college’s focus on excellence, student success, on being learner-centered; 
aligning resources with mission and goals, continuously improving operational 
efficiency, and acquiring new revenue sources.  The strategic plan is designed to 
be a living document that will be continually evaluated and improved to provide 
educational opportunities to future generations by continuing an open dialogue 
among students, faculty, staff, administrators, and community members.  
(4B.11, 4B.18, 4B.65) 
 
The May 2004 accreditation self study survey indicates that 62.27 percent of 
staff/administrator and 60.87 percent of faculty respondents agree that the 
president of WHCC provides effective leadership in planning, organizing, 
budgeting, hiring and assessing institutional needs; 20.76 percent of 
staff/administrator and 26.09 percent of faculty respondents “don’t know” and 
16.99 percent of staff/administrator and 13.04 percent of faculty respondents 
disagree.  The data indicate general satisfaction among faculty and staff with the 
president’s leadership but clearly a significant number of respondents appeared 
uninformed regarding the president’s leadership.  The president is exploring 
ways to increase employee’s awareness of the actions the president leads to 
guide institutional improvement of the student learning environment.  (4B.10) 
 
Planning Agenda 
None. 

 
 



 302 

IV.B.2.c The president assures the implementation of statutes, 
regulations, and governing board policies and assures that institutional 
practices are consistent with institutional mission and policies. 

 
Descriptive Summary 
The president has been delegated full authority for the management and 
leadership of West Hills College Coalinga (WHCC) through board policy.  In 
conformity with the president’s responsibilities and exercise of leadership 
opportunities, the president brings together members of the college community 
to dialogue and implement applicable statutes, regulations, and board policies to 
assure conformity with the college mission.  (4B.11, 4B.15, 4B.65) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The president is charged with 
ensuring that institutional practices are consistent with institutional mission and 
policies.  To ensure that WHCC changes to meet the needs of its community 
constituents, the president provided the necessary leadership to implement the 
“Voices, Values and Vision” strategic planning process to establish the college’s 
mission, values, and goals.  The president meets regularly with city councils and 
service clubs providing dialogue on updates to college developments.  The 
strategic plan is evaluated and revised every five years to ensure the institution’s 
practices continue to be consistent with college mission and goals.  (4B.11, 
4B.16, 4B.18, 4B.65) 
 
Through regular staff and faculty meetings, the president monitors the 
implementation of board policy and the college mission, goals, and objectives. 
Through leadership of the College Consultation Council (CCC) and the 
compilation of an end-of-year report connecting the accomplishments of the year 
with the college goals and accreditation themes, the president has ensured that 
institutional practices are consistent with institutional goals, mission, vision, and 
policies.  (4B.11, 4B.17, 4B.48, 4B.61, 4B.66, 4B.67) 
 
Planning Agenda 
None. 

 
 

IV.B.2.d. The president effectively controls budget and expenditures. 
 
Descriptive Summary 
The West Hills College Coalinga (WHCC) President chairs the College 
Consultation Council (CCC) composed of students, administrators, faculty, and 
classified staff.  The council accepts input on budgetary matters from the 
Instructional Services Council (ISC), Student Services Council (SSC), Learning 
Resources Council (LRC), and Facilities Development Council (FDC).  The 
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president monitors and controls budgets and expenditures through regular 
interactions with the dean of student learning, the district vice chancellor of 
business services, and the chancellor.  (4B.61, 4B.68, 4B.69, 4B.70, 4B.71) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  Using a collegial and 
consultative dialogue process, the president leads WHCC in a fiscally-responsive 
and educationally-meaningful way.  When confronted with the need for making a 
mid-year budget reduction to save $600,000 in January 2003 due to state 
funding reductions, the president responded to the district budget reduction 
mandates only after a thorough consultative process with all members of the 
academic community.  Several collegial meetings were held to discuss and share 
efficiencies and budget savings ideas among and between faculty, staff, 
students, and administrators.  In addition, other meetings between WHCC, Wet 
Hills College Lemoore (WHCL), and the district were held to discuss efficiencies 
and budget savings.  WHCC developed a cost-savings document for spring 2003, 
which was submitted to the district for consideration.  (4B.72) 
 
In July 2003, the presidents, chief instructional officers, and chief student 
services officers from WHCC and WHCL met to discuss division of the 2003-2004 
supply budgets between the two colleges.  The budget was $300,000 less than 
the supply budget in 2002-2003.  An agreement was reached and appropriate 
budget transfers made.  In addition, the chief instructional officers met and 
developed a reallocation of the instructional supply budgets with 44 percent of 
the budget for WHCC and 56 percent for WHCL, roughly based on the number of 
course sections offered at each college.  The 2003-2004 supply budgets have 
been rolled over for 2004-2005, while an allocation model is being developed by 
the district.  The president will play a major role in collaboratively developing and 
implementing a budget allocation model for the district.  (4B.73, 4B.75, 4B.75) 
 
The president convened an unpaid student debt committee, consisting of 28 
administrators, faculty, and classified staff.  Eleven meetings were held between 
February 2003 and September 2003 to resolve unpaid student debt incurred by 
students living in the dorms.  A “quality circle” process was used to identify the 
problem, major cost categories, major issue clarification, solutions, task 
completion, and time frame development.  The committee identified 11 issues, 
solutions, and time lines for solution implementation.  Progress reports on task 
completion were presented at each meeting.  Most solutions were implemented 
by September 2003.   (4B.76) 
 
As West Hills Community College District (WHCCD) transitions from a single- to a 
multi-college district, the current district budget development process needs to 
be amended and a new budget development process for WHCC implemented.  In 
January 2003, discussion began at the district budget review committee (DBRC), 
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and in October 2004, a budget development process for WHCC was approved by 
the CCC.  The new budget process will be overseen by the CCC and tied to 
program review, the strategic plan, and master education plan to ensure that 
necessary resources are allocated to ensure improvement of institutional 
effectiveness.  The process links budget and planning.  (4B.18, 4B.61, 4B.77, 
4B.78, 4B.79) 
 
Planning Agenda 
None. 
 
 
IV.B.2.e. The president works and communicates effectively with the 
communities served by the institution. 
 
Descriptive Summary 
The West Hills College Coalinga (WHCC) president works and communicates 
effectively with the communities served by the institution as demonstrated by 
the “Voices, Values and Vision” town hall meetings and development of the 
strategic plan.  (4B.16, 4B.18, 4B.65) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The president articulates the 
belief in the community college philosophy by actively seeking the ideas of its 
constituents and sharing the results of stakeholder contributions.  By developing 
and implementing the “Voices, Values and Vision” town hall meetings process, 
the president created opportunities for interaction and dialogue with many 
constituents who might otherwise have been omitted from the consultative 
process.  By taking the process into the local communities within the college’s 
service area and, subsequently, reporting back to them, the president created 
personal relationships with community leaders, parents, and industry contacts.  
In addition, the president frequently speaks at various community organizations 
and clubs concerning college activities and higher education, and is involved in 
community organizations as well.  (4B.16, 4B.65) 
 
Planning Agenda 
None. 
 
 
IV.B.3. In multi-college districts or systems, the district/system 
provides primary leadership in setting and communicating 
expectations of educational excellence and integrity throughout the 
district/system and assures support for the effective operation of the 
colleges.  It establishes clearly defined roles of authority and 
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responsibility between the colleges and the district/system and acts as 
the liaison between the colleges and the governing board. 
 
IV.B.3.a. The district/system clearly delineates and communicates the 
operational responsibilities and functions of the district/system from 
those of the colleges 

 

Descriptive Summary 
West Hills Community College District (WHCCD) is currently comprised of one 
district office, one college (WHCC) with an attendance center (NDC) and one 
college (WHCL) that is a candidate for accreditation.  The district delineates the 
operational responsibilities of the district and the colleges in Board Policy 2430 
on delegation of authority and Board Policy 3100 on organizational structure.  
The district and college organizational charts depict the administrative structure 
of the district and colleges, which clearly delineates functions centralized at the 
district office and functions decentralized at WHCC.  (4B.15, 4B.19, 4B.80, 4B.81) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  As the district evolves from a 
single- to a multi-college district, the philosophy of the board of trustees has 
been to provide the colleges with local autonomy.  For example, in July 2004, the 
board approved a separate administrative organizational structure for WHCC. 
The district office was developed to provide the colleges with those needed 
support services that could be centralized to provide greater efficiency and 
effectiveness.  However, as with many single-college districts that have made 
this transition, the implementation at times has caused ambiguity.  Concern and 
confusion regarding the appropriate level of district involvement in college 
decisions has arisen during the transitional phase.  However, the transition has 
also created the opportunity to evaluate new approaches such as the college’s 
new administrative and council reorganization.  (4B.19, 4B.63, 4B.64) 
 
WHCCD completed a “mapping of functional lines of authority” to ascertain how 
well district and college employees understand the delineation of functional 
responsibilities between the district and the college.  (4B.82) 
 
Planning Agenda 
None. 

 

IV.B.3.b. The district/system provides effective services that support 
the colleges in their missions and functions. 
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Descriptive Summary 
In its support role, the West Hills Community College District (WHCCD) provides 
several centralized districtwide services to the colleges, including human 
resources, business services, marketing, financial aid, information technology 
services, enrollment management, facilities development and management, 
grants, learning resources, research, web services, child development centers, 
and foundation services.  (4B.81) 
 
The chancellor oversees the operation of the centralized services located at the 
district office except for learning resources.  The district dean of learning 
resources oversees the functions districtwide, but maintains an office at each 
college.  (4B.81, 4B.83) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard. The districtwide 
centralized functions provide support services directly and indirectly to WHCC. 
The process for providing district-level services to the colleges needs to be 
reviewed on a regular basis during the transition from a single- to a multi-college 
district, as some services function effectively and efficiently while others appear 
less effective and efficient.  In addition, while many district office personnel 
respond to and communicate with WHCC in a service-oriented mode, others do 
not.  (4B.81) 
 
One example of effective and efficient district- and college-level interaction is 
facilities development and management, handled by the district architect, the 
Addington Partnership (TAP), who specializes in college facilities management.  
In collaboration with the president, the dean of student learning, and the 
Facilities Development Council (FDC), a representative from the district 
architect’s firm attends the FDC meetings and is an important part of the 
collaborative planning process.  Due to the expertise of the district architect, 
WHCC has been successful at receiving approval and funding from the state for 
many remodeling projects.  The district architect has been successful in receiving 
approval and funding for several scheduled maintenance projects.  Maintenance 
and operations functions are decentralized at the college level; however, the 
district architect maintains close contact to ensure projects are completed in an 
adequate and timely manner.  (4B.70, 4B.84, 4B.85, 4B.86) 
 
One example of a districtwide function that needs further evaluation and 
improvement is enrollment management.  The enrollment management office is 
centralized at the district office and has responsibility for admissions, records, 
registration, and curriculum management functions at both the district and 
college levels.  Although enrollment management ensures that students are 
admitted to the college in a timely efficient manner, qualified students are 
registered, permanent records are accurate, and class schedules/catalogs are 
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maintained at the district level, a number of concerns have arisen.  In particular, 
when the district enrollment management office’s planned move of the district 
admissions assistant from the Coalinga campus to the district office occurs, both 
faculty and students will be handicapped in access to admissions and transcript 
services currently provided at the college.  Additionally, access to curriculum 
forms and course outlines has been difficult.  Faculty and deans frequently need 
specific course outlines, and staff from the office of student learning or 
articulation office had to travel several miles to the district office to retrieve 
course outlines.  Consequently, plans have been made to duplicate curriculum 
forms for storage in the student learning and articulation offices at the college.  
Eventually, curriculum forms will be posted to the WHCC website.  (4B.81) 
 
The chancellor and many district staff members are cognizant of the district 
support role in providing effective services to the colleges and are responding as 
issues arise and taking corrective actions.  An important part of the planning 
process is obtaining and using data to make decisions.  The first step in meeting 
the research-based decision-making goal has been the recent implementation of 
a new technology infrastructure (Datatel) and a data warehouse to provide 
standardized “Crystal” reports.  A district director of institutional effectiveness, 
planning and web services was hired in June 2004 to plan, organize, design, 
coordinate, supervise, and implement a comprehensive research program that 
supports both district and college goals, programs, and projects.  The president 
and the dean of student learning met with the new director and requested 
needed research data and reports.  The director then generated a time table for 
providing reports.  The new technology infrastructure, data warehouse, and 
hiring of the new director should greatly enhance the ability of WHCC to make 
effective decisions based on data.  (4B.87, 4B.88, 4B.89, 4B.90, 4B.91) 
 
Planning Agenda 

• The president will continue to communicate with the director of 
enrollment management to encourage collaboration and support to 
resolve admissions and registration issues at the college level. 

 
 
IV.B.3.c. The district/system provides fair distribution of resources that 
are adequate to support the effective operations of the colleges. 

 

Descriptive Summary 
The chancellor of West Hills Community College District (WHCCD), subject to 
board approval, has overall responsibility for the fair distribution of resources 
that are adequate to support the effective operations of the colleges.  The 
chancellor administers budget development, allocations, and expenditures 
according to federal, state, local, and district policies and procedures.  The 
chancellor consults regularly with the vice chancellor of business services, who, 
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as the district’s chief business officer, is charged with the development, approval, 
and control of the district budget.  Budget issues, processes, including 
distribution of resources, are discussed with the college presidents on a regular 
basis at the chancellor’s executive cabinet meetings.  (4B.92, 4B.93) 
 
Self-Evaluation 
West Hills College Coalinga partially meets the standard.  Financial management 
of the district has been an especially challenging assignment in recent years, due 
in large part to fiscal reduction and the fiscal uncertainty of the state of 
California.  The impact of budget reductions has been magnified with the 
continued increased unfunded growth in enrollment at all campus sites and the 
expansion process of becoming a multi-college system.  Consequently, district 
and college budgets and personnel have been reduced.  With the majority of its 
budget used for payroll and other fixed expenses, few discretionary monies to be 
divided among the colleges currently exist although the district has covered 
college overages.   As WHCCD continues to transition from a single- to a multi-
college district, the chancellor and presidents will collaboratively develop an 
allocation model based on the unique needs of the two institutions that provides 
fair distribution of resources to present to the board of trustees for approval. 
(4B.93) 
 
The May 2004 accreditation self study survey indicates that 42.31 percent of 
staff/administrator and 41.30 percent of faculty respondents agree that WHCC 
provides sufficient human, financial and physical (including technological) 
resources to support its educational programs; 9.62 percent of 
staff/administrator and 8.70 percent of faculty respondents indicated “don’t 
know”; and 48.08 percent of staff/administrator and 50.00 percent of faculty 
respondents disagree.  In addition, 18.87 percent of staff/administrator and 
19.57 percent of faculty respondents agree that financial documents reflect 
appropriate allocation and use of financial resources to support student learning; 
47.17 percent of staff/administrator and 45.65 percent of faculty respondents 
“don’t know”; and 33.97 percent of staff/administrator and 34.78 percent of 
faculty respondents disagree.  (4B.10) 
 
Planning Agenda 

• WHCCD will develop an allocation model for the fair distribution of 
resources to the colleges. 

 
 
IV.B.3.d. The district/system effectively controls its expenditures. 
 
Descriptive Summary 
The chancellor, as the chief executive officer for WHCCD, has overall 
responsibility and accountability for resource management, budget development, 
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and controlling of expenditures.  The chancellor administers budget 
development, allocations, and expenditures in accordance with federal, state, 
local, and district policies and procedures.  The chancellor consults regularly with 
the district vice chancellor for business services, who is charged with the 
development, approval, and control of the district budget and expenditures.  The 
chancellor and vice chancellor submit financial reports to the board at each 
monthly meeting.  The vice chancellor reviews the expenditures and current 
status of the budget as well as the projected year-end budget with the board of 
trustees.  The board reviews and approves the list of expenditures at each 
monthly meeting.  Other financial reports are provided as appropriate and/or 
requested by board members.  (4B.29) 
 
Budget issues, processes, and procedures are also discussed with the college 
presidents on a regular basis at the chancellor’s executive cabinet meetings, as 
well as with other administrators and groups as necessary.  For example, on 
spring flex day 2003, budget issues were presented to faculty members and 
staff, along with opportunities for questions and answers.  (4B.93, 4B.94) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The chancellor, vice chancellor, 
and presidents effectively control expenditures.  The administrative leadership 
and the oversight, checks, and balances inherent within the budget process 
provide an appropriate level of quality control.  The chancellor, with board 
approval, oversees the development of the budget and its allocations and 
expenditures while the day-to-day operations and management of fiscal 
resources occur in the vice chancellor’s office.  In addition, an annual audit 
conducted by an external accounting firm assesses the district’s financial 
operations.  (4B.95) 
 
The chancellor provides district-level resources to assist WHCC in obtaining 
grants and partnerships to develop needed student learning programs and 
services.  For example, a governor’s initiative provided money for the 
development of the psychiatric technician program to train workers for 
employment at the new Coalinga state mental hospital.  Support included 
facilities, equipment, supplies, and salaries, which greatly aided in the control of 
district expenditures for developing an important but expensive student learning 
program.  (4B.96) 
 
Through a partnership with CISCO systems, the chancellor has provided for a 
highly effective, state-of-the-art technology infrastructure that enables district 
and college personnel to access information and to perform duties effectively and 
efficiently.  The integrated voice, video, and data system provides a reliable 
mechanism to videoconference meetings and courses among internal and 
external sites, and allows for easy use of web-based services.  The saved 
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personnel time and mileage costs attest to the value of the system to the control 
of expenditures in the district budget. (4B.97) 
 
It is particularly important that effective development of resources and control of 
expenditures occur for a small district in transition to a multi-college system.  
The chancellor has established long-term financial stability for WHCCD by the 
board-approved implementation of certificates of participation (COPS), a funding 
source used by school districts throughout the nation to fund capital outlay for 
land acquisitions, site improvements, buildings, and equipment.  (4B.98) 
 
The May 2004 accreditation Self-Study Survey indicates that 24.07 percent of the 
staff/administrator and 28.26 percent of faculty respondents agree that the 
chancellor provides clear direction and guidance to ensure the financial 
soundness of WHCCD; 31.48 percent of staff/administrator and 26.09 percent of 
faculty respondents “don’t know”; and 44.44 percent of the staff/administrators 
and 45.65 percent of faculty respondents disagree.  (4B.10) 
 
Planning Agenda 
None. 
 
 
IV.B.3.e. The chancellor gives full responsibility and authority to the 
presidents of the colleges to implement and administer delegated 
district/system policies without his/her interference and holds them 
accountable for the operation of the colleges. 
 
Descriptive Summary 
The chancellor gives full responsibility and authority to the president of West 
Hills College Coalinga (WHCC) to implement and administer delegated policies 
and holds the president responsible for the operation of the college as mandated 
by Board Policy 2510.  (4B.9) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The chancellor has supported 
the president’s leadership in guiding the “rebirth” of the college in Coalinga to 
establish its own collaborative decision-making processes.  The president led a 
series of “Voices, Values, and Vision” town hall meetings that included dialogue 
with faculty, administrators, staff, students, and community constituents as part 
of the strategic planning process.  The discussions led to the development of a 
new strategic plan, council organizational structure, administrative organizational 
structure, and educational master plan.  The chancellor supported and placed the 
changes on board of trustee agendas for action and recommended the items be 
approved.  (4B.16, 4B.18, 4B.19, 4B.63, 4B.64, 4B.79) 
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Planning Agenda 
None. 

 

IV.B.3.f. The district/system acts as the liaison between the colleges 
and the governing board.  The district/system and the colleges use 
effective methods of communication, and they exchange information in 
a timely manner. 
 
Descriptive Summary 
The district acts as the liaison between West Hills College Coalinga (WHCC) and 
the board of trustees.  The chancellor, as the chief executive officer for West 
Hills Community College District (WHCCD), as written in Board Policy 2430, 
provides leadership in defining goals, developing plans, and establishing priorities 
for the district.  The chancellor leads district-wide planning agendas during 
administrative and board retreats held throughout the year.  Four districtwide 
planning retreats and two board retreats are held each year; participants include 
key district and college administrators.  The chancellor established the 
chancellor’s executive cabinet, which meets monthly and consists of the 
chancellor, vice chancellor for business services, district director of human 
resources, and the college presidents.  In addition, the president holds the 
president’s council and College Consultation Council (CCC) meetings to 
communicate with college administrators, faculty, staff, and students on a 
regular basis.  (4B.15, 4B.66, 4B.67, 4B.93, 4B.99, 4B.100) 
 
The district and the college use a state-of-the-art technology infrastructure to 
communicate.  Communications occur through the use of the telephone, email 
and fax integrated CISCO AVVID system, as well as through the website and the 
videoconferencing of meetings and presentations.  A “public folders” section on 
the district email system allows availability of documents to employees through 
email.  The use of technology allows communication in a timely manner, a critical 
feature due to the large geographical size of the district.  (4B.101) 
 
Self-Evaluation 
West Hills College Coalinga meets the standard.  The chancellor acts as the 
liaison between WHCC and the board.  Informed dialogue between the district 
and college flows in both directions.  The president meets with college 
administrators and councils, dialogues with internal and external campus 
constituents, and brings information to the chancellor’s executive cabinet 
meetings.  The chancellor then passes information to the board.  The board, in 
turn, provides direction to the chancellor, who presents information to the 
president, who utilizes it with college-level constituents in meeting college 
student learning goals.  (4B.66, 4B.67, 4B.93) 
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The president communicates through the president’s council and the CCC with 
administrators, program directors, faculty, staff, and students on a regular basis.  
The dean of student learning holds regular meetings as with the Instructional 
Services Council (ISC) and Facilities Development Council (FDC).  The dean of 
student learning also meets daily with the associate deans to discuss student 
learning issues.  Dialogue from the deans meetings is shared with the college 
councils and the president.  The president and the dean of student learning meet 
at least once per week to discuss daily operational and planning issues, which 
are then communicated to the appropriate personnel.  In addition, the president 
and dean of student learning meet regularly with the academic senate president.  
Student Services Council (SSC), Learning Resources Council (LRC), academic 
senate, associate student body (ASB), curriculum/general education meetings, 
and special student support services meetings are held as well, and discussion 
items reported to the CCC and the president.  (4B.66, 4B.67, 4B.102, 4B.103, 
4B.104, 4B.105, 4B.106, 4B.107) 
 
The college president has held, and continues to hold, dialogue opportunities 
with faculty, students, staff, administrators, and community members to solicit 
input and disseminate information to college constituents, including the “Voices, 
Values and Vision” town hall meetings strategic planning process.  The president 
also addresses the faculty and staff on flex days.  (4B.16, 4B.18, 4B.108) 
 
In order to facilitate communication with other members of the district on 
important issues, the presidents of WHCC and West Hills College Lemoore 
(WHCL) holds district council on student learning (DCSL) meetings every two 
weeks to discuss student learning issues that pertain to the district.  Committee 
recommendations are brought to the attention of the board through the 
chancellor.  The dean of student learning and associate deans participate on the 
newly established district customer information support team (WHCIST), and the 
dean of student learning participates on the district curriculum coordinating 
committee. The purpose of all meetings is to promote communication, 
participatory governance, and dissemination of information.  (4B.12, 4B.109, 
4B.110) 
 
The chancellor meets with the college presidents and administrators at four 
annual administrative planning retreat and the presidents and administrators 
participate in board retreats.  The retreats provide effective communication and 
planning mechanisms.  The retreats provide a consistent means of 
communication, budget planning, goal setting, establishing priorities and 
resource allocation.  The chancellor address addresses staff and faculty 
districtwide on duty days to update personnel on the current state of the district, 
including achievements and changes that have occurred in the past year.  
(4B.94, 4B.99, 4B.100) 
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Students are automatically assigned an email account, providing a way for 
district and college personnel to contact students easily.  The district and college 
websites contain the college catalog; course schedule; curriculum course 
outlines, instructional area information; student services information; board 
policies; information about board of trustees, chancellor, president, 
administrators and faculty members; and current events at the WHCC.  (4B.111, 
4B.112) 
 
WHCCD and WHCC recognize the need for ongoing promotion of electronic 
communication opportunities and training for administrators, staff, faculty, and 
students to utilize the advantages of the communication systems.  Workshops 
and training seminars are scheduled throughout the year.  (4B.113) 
 
Planning Agenda 
None. 

 
 
IV.B.3.g. The district/system regularly evaluates district/system role 
delineation and governance and decision-making structures and 
processes to assure their integrity and effectiveness in assisting the 
colleges in meeting educational goals. The district/system widely 
communicates the results of these evaluations and uses them as the 
basis for improvement. 
 
Descriptive Summary 
As early as 1999, West Hills Community College District (WHCCD) sought input 
from faculty and staff concerning the district’s role with respect to its 
effectiveness in setting and meeting educational goals.  During July 1999, over a 
two-day period, the district used the opportunity of the new millennium to 
employ a “New Millennium Retreat.”  The district was experiencing significant 
growth and had just received favorable approval from the voters in the district 
for a $19 million general obligation bond.  The passage of the bond would 
enhance the current and projected growth for at least the next five to seven 
years.  It was because of the growth pressures and the possibility of becoming a 
multi-college district that the board of trustees and district and college staff 
sought the assistance of an intensive, yet comprehensive, strategic planning 
process.  (4B.114) 
 
The process and the participants, which included a board member, provided 
valuable information for the district by indicating the characteristics and 
expectations of West Hills College and the WHCCD.  It was clear that at times 
the district is viewed as impersonal, a historical corporate entity, a group name, 
a unifying concept, and more importantly, a resource, not a duplicative 
bureaucracy.  The retreat process also produced a statement of shared values, a 
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mission and a vision statement, and more importantly, strategic goals or action 
plans to be followed over the next three to five years.  On August 24, 1999, the 
“New Millennium Retreat” summary report was presented to the board of 
trustees.  The report was described as a blueprint for future action and the board 
of trustees concurred.  (4B.115)  
 
The goals listed in the report were as follows: 
 

Recruit and retain world-class faculty and staff – The district made a 
concerted effort with the faculty association to meet the median salary 
range of the Central 14 community college districts to make the salary 
schedule competitive.  The result was a three-year contract (2000 – 2003) 
wherein the faculty received an approximate 32 percent increase over the 
life of the contract.  A board policy was developed – Employee Educational 
Assistance Program – which is unique among California community 
colleges wherein the district provides $3,000 per employee each year to 
assist them in furthering educational goals.  (4B.116, 4B.117) 

 
Improve internal communications – Communication to all staff by the 
college president occurred in writing a minimum of twice a year.  In all 
publications and advertising WHCCD began to “tell the story of West 
Hills”.  Additionally, a website was created.  The publication, Dialogue, 
highlighted the good things that WHCCD is doing as a district and 
broadened the amount of information that was shared with faculty, staff, 
and friends of the college.  Also, administrative staff were required to 
schedule and hold meetings with classified staff to disseminate 
information in a face-to-face manner, publishing agendas, and keeping 
minutes.  (4B.112, 4B.118, 4B.119) 
 
As recently as summer 2004, West Hills College Coalinga (WHCC) 
submitted a committee organizational structure that was developed 
through the shared governance process at the college in an attempt to 
create a more effective governance process; therefore, a governance 
model that increased internal communication.  (4B.64) 

 
Develop and implement a plan to revitalize the curriculum which responds 
to and anticipates the needs of our communities – In this area the college 
was very responsive to a number of programs that have been very 
successful, particularly in the vocational areas:  psychiatric technician 
program in cooperation with the Department of Mental Health; “Farm of 
the Future,” which came about through a generous donation from a local 
citizen; and gaming curriculum which has supported a number of Native 
American casinos in the area.  At the January 18, 2000 board meeting, a 
resolution was adopted in the matter of providing a hospitality program in 
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partnership with the Santa Rosa Rancheria and The Palace Indian Gaming 
Center.  The resolution expressed the importance of establishing the 
hospitality program.  (4B.120, 4B.121, 4B.122) 

 
In each area the curriculum committee responded in a very timely manner 
to assist the college in providing training for the needed and vital jobs to 
the region.  Additionally, the number of courses included in the CAN 
numbering system has doubled during the same period of time.  College 
transfer rates have increased steadily.  (4B.123, 4B.124) 

 
Develop/enhance community involvement – The revitalization of advisory 
committees has occurred, providing great benefit to the colleges.  The 
colleges have developed collaborative efforts with six out of the seven 
cities in the district allowing a great opportunity to provide child care, 
federal grants, and additional services to our communities.  Regular news 
releases and ads on district and college activities were also used 
extensively to communicate with the communities we serve.  It was also 
during this time that the West Hills College Foundation began to expand 
by employing a full-time executive director while expanding the number of 
community directors participating on its board.  (4B.125, 4B.126) 
 
As a result of the efforts to revitalize curriculum and enhance community 
involvement, West Hills has been recognized by the MetLife Foundation as 
the small community college nationwide that best exemplified serving the 
needs of a diverse student population in 2002.  (4B.127)   
 
Additionally, the Campus Compact organization honored West Hills with a 
visit in 2004 and will feature it in a monograph of best practices of civic 
engagement at minority-serving institutions that will be published in 2005. 
(4B.128)   
 

The immediate next steps identified in the new millennium retreat were as 
follows: 
 
Ø New Millennium presentation at opening session  (4B.129) 
Ø Move process through College Council  (4B.130) 
Ø Revise values, mission and vision statement as appropriate 
Ø Seek board approval of values, mission, vision and strategic goals for the 

New Millennium  (4B.131) 
Ø Assign individuals responsible 
Ø Schedule progress reports on implementation of action steps   
 

As WHCCD evolved into two colleges (Board of Governors approval on July 10, 
2001 and California Postsecondary Education Commission approval on February 
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4, 2002), with the construction of WHCL, and as WHCCD began to move towards 
the evaluation process necessary in the accreditation mechanism, the district 
initiated its first mapping survey.  The district’s initial mapping survey was 
distributed to all employees on November 25, 2003.  Results of the survey were 
discussed with the chancellor’s executive team on December 19, 2003; with all 
employees during the chancellor’s state of the district address on January 16, 
2004; and with administrators at the quarterly administrative retreat held on 
January 30, 2004.  (4B.82, 4B.132, 4B.133, 4B.134) 
 
The administrative team meets approximately four times each year as a part of 
the decision-making process.  During that time the administrative team seeks 
input from the colleges and district staff as to how better service can be provided 
to one another.  After construction of WHCL, the district and college 
administrators agreed to continue meeting as a team rather than meeting as 
separate entities.  The group felt it was beneficial to meet as a team to assess 
processes as WHCC evolved into a new district.  On August 29, 2003, the 
administrative team met and had discussions with Mr. Neil Koenig, administrative 
consultant.  Mr. Koenig assisted the group in focusing on each individual’s role 
and how WHCCD is evolving as an institution.  In the days prior to that retreat, 
Mr. Koenig interviewed each administrator at the district and college level to talk 
about how WHCCD is transitioning from an organization that has been growing 
rapidly to one that can sustain itself.  (4B.99, 4B.135, 4B.136) 
 
Self Evaluation  
West Hills College Coalinga meets the standard. The district utilizes the current 
chancellor’s executive cabinet meeting structure for the purpose of analysis and 
communication and utilizes an ongoing evaluation process with respect to the 
districtwide administrative staff.  Input is given at the district level from the 
colleges at executive cabinet meetings where issues such as policies, financial 
aid, transportation, EOPS/DSPS, libraries, etc. are discussed.  The status of these 
services and how the services can function differently or better is discussed and 
new organizational approaches are reviewed and implemented.  Specific 
examples include recommendations that came forward from the campuses to 
organize a district financial aid structure; a blending of the DSPS/EOPS functions 
at the college levels; and an experiment with the district library functions.  All 
recommendations have come forward from the campus level to the district in an 
attempt to be non-duplicative and more responsive as identified in the first “New 
Millennium” report.  (4B.114) 
 
The lack of effective research and its inclusion in a college and districtwide 
planning process was identified as a shortcoming in the prior accreditation report 
for WHCL.  Prior to the accreditation process, and as a result of the identification, 
the colleges and district have been in discussions concerning the best way to 
meet the research need.  The result was a college and district collaboration, 
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which resulted in the identification of a new position – director of institutional 
effectiveness, planning and web services – which was developed and filled on 
June 1, 2004.  The new office is producing essential information to assist WHCC 
in its upcoming accreditation visit as well as providing essential information to 
WHCL for its anticipated visit.  (4B.87) 
 
Another example of how the district seeks campus input concerning its 
effectiveness is the West Hills Customer Information Support Team (WHCIST) 
which was formed in January, 2004.  The committee was developed from a prior 
committee which implemented the new Datatel management information 
software throughout the district.  There was a need to continually provide 
information and services to the campuses; however, it was becoming 
fragmented.  Once again, the colleges provided an appropriate solution of 
combining the efforts and talents of district and college staff to make sure that 
the information was customer-driven.  The WHCIST now evaluates how 
information is gathered from and how it is provided to the college users.  After 
the first year of operation, WHCIST has provided the district chancellor and 
college presidents with a reorganization model that it believes will allow the team 
to work more effectively in the future.  (4B.109, 4B.137) 
 
With regard to the board of trustees’ self-evaluation, the board has requested 
additional study sessions as a result of the board’s self-examination during the 
past year concerning the number of programs and the effectiveness of efforts at 
the campuses and in local communities.  To that end, each month – with a few 
exceptions – the board has received detailed reports on health care costs faced 
by the district, financial aid, human resources procedures, accreditation, etc.  In 
April 2004,  the board of trustees approved a board self-evaluation policy, which 
states that the board is committed to assessing its own performance as a board 
in order to identify its strengths and areas in which it may improve its 
functioning.  The board has always provided an opportunity during its annual 
retreat to conduct a person-to-person self-evaluation of their effectiveness as 
individual board members and as a group.  The board is currently looking at 
samples of documents used by other boards.  It is anticipated that at its annual 
retreat in February 2005 the board will use a formal self-evaluation process to 
assist them in this ongoing commitment to self-evaluation.  Therefore, while the 
board recognizes the need for a formal evaluation tool, it is also worth noting 
that the board views evaluation as a formative process and enters into discussion 
when appropriate and necessary in addition to the anticipated new formal tool. 
(4B.38, 4B.39) 
 
Planning Agenda 
None. 
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4B.44   Seventh Draft of Accreditation Self Study Report 
4B.45   Board Meeting Minutes (12-7-04) 
4B.46   Accreditation Matrix 
4B.47   Accreditation Presentation at Board Retreat (2-9-04) 
4B.48   2003-2004 End-of-Year Report 
4B.49   Board Policy 2431 – Chancellor Selection 
4B.50   Board Policy 212 – Employment of Management Personnel 
4B.51   Administrative Procedure – Hiring Procedures and Guidelines for  
           Administrators 
4B.52   Board Policy 303 – Employment of Certificated Staff 
4B.53   Board Policy 402 – Employment of Regular Classified Personnel 
4B.54   Board Meeting Minutes – Hiring of Chancellor 
4B.55   Board Meeting Minutes – Hiring of President WHCL 
4B.56   Board Meeting Minutes – Hiring of President WHCC 
4B.57   Board Meeting Minutes – Evaluation of Chancellor 
4B.58   WHCC President Job Description 
4B.59   WHCC Administrator Responsibilities Chart 
4B.60   Dean of Student Learning Job Description 
4B.61   College Consultation Council (CCC) Handbook 
4B.62   President’s Council Handbook 
4B.63   Board Meeting Minutes (7-20-04) 
4B.64   College Council Organizational Structure 
4B.65   Strategic Plan Dates Document 
4B.66   CCC Meeting Minutes – Samples 
4B.67   President’s Council Meeting Minutes – Samples 
4B.68   Instructional Services Council Handbook 
4B.69   Student Services Council Handbook 
4B.70   Facilities Development Council Handbook 
4B.71   Learning Resources Council Handbook 
4B.72   Spring 2003 Cost Savings Document 
4B.73   Email from Barbara Hioco (7-1-03) 
4B.74   Email from Beverly Smith (7-17-03) 
4B.75   WHCC/WHCL Instructional Budget Reallocations 
4B.76   Unpaid Student Dorm Debt Binder 
4B.77   Budget Review Development Committee Meeting Minutes (1-22-03) 
4B.78   WHCC Budget Development Process Document 
4B.79   Educational Master Plan 
4B.80   Board Policy 3100 – Organizational Structure 
4B.81   District Organizational Charts 
4B.82   Memo and Mapping Survey (11-25-03) 
4B.83   Dean of Learning Resources Job Description 
4B.84   The Addington Partnership Website (www.addington.net) 
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4B.85   Facilities Master Plan 
4B.86   FDC Meeting Minutes – Samples 
4B.87   Board Meeting Minutes (6-19-04) 
4B.88   Research Data Request List 
4B.89   Research Report Time Line 
4B.90   Data Warehouse – Phase 1 Preliminary List of Reports 
4B.91   Director of Institutional Effectiveness, Planning and Web Services Job  
           Description 
4B.92   2004-2005 District Budget 
4B.93   Chancellor’s Executive Cabinet Meeting Minutes – Samples 
4B.94   Chancellor’s Presentation – Duty Day (January 2003) 
4B.95   2003 Audit Report 
4B.96   Governor’s Initiative Grant Budget Information 
4B.97   CISCO Systems Information 
4B.98   Certificates of Participation – Board Meeting Minutes (10-16-04) 
4B.99   Administrative Retreat Agendas – Samples 
4B.100   Board Retreat Agendas – Samples 
4B.101   Public Folders Structure 
4B.102   ISC Meeting Minutes – Samples 
4B.103   FDC Meeting Minutes – Samples 
4B.104   SSC Meeting Minutes – Samples 
4B.105   LRC Meeting Minutes – Samples 
4B.106   Academic Senate Meeting Minutes – Samples 
4B.107   Curriculum/General Education Committee Meeting Minutes – Samples 
4B.108   Flex Day Agendas – Samples 
4B.109   WHCIST Meeting Minutes – Samples 
4B.110   District Curriculum Coordinating Committee Minutes – Samples 
4B.111   Student Email Procedures 
4B.112   District Website (www.westhillscollege.com) 
4B.113   Technology Training Flyers 
4B.114   New Millennium Retreat Summary 
4B.115   Board Meeting Presentation (8-14-99) 
4B.116   2000-2003 Faculty Contract 
4B.117   Board Policy 7135 – Employee Education Assistance Plan 
4B.118   Dialogue – Samples 
4B.119   Commercials, Radio Ads, Angel Video 
4B.120   Psychiatric Technician Program Brochure 
4B.121   Farm of the Future Documents 
4B.122   Board Resolution PR-22 
4B.123   College Catalog – CAN Courses 
4B.124   WHC Transfer Rates Report 
4B.125   News Releases 
4B.126   WHC Foundation Board Membership List 
4B.127   Met Life Brochure 
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4B.128   Campus Compact Letter and Site Visit Summary (9-13-04) 
4B.129   Duty Day Presentation (August 1999) 
4B.130   College Council Meeting Minutes – Samples 
4B.131   Board Meeting Minutes (1-18-00) 
4B.132   Chancellor’s Executive Cabinet Meeting Minutes (12-19-03) 
4B.133   Duty Day State of District Presentation (1-16-04) 
4B.134   Administrative Retreat Minutes (1-30-04) 
4B.135   Administrative Retreat Schedule 
4B.136   Administrative Retreat Minutes (8-29-03) 
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PLANNING SUMMARY 
 

West Hills College Coalinga (WHCC) students, faculty, administrators, classified 
staff and community members, representing a broad-based constituency, have 
produced the institutional self study document for affirmation of accreditation. 
The college formally recognizes areas of concern as planning agendas that are 
listed at the end of each substandard.  The agendas represent the direction that 
WHCC will take to address the specific issues raised in the various self-
evaluations in each substandard of the self study.  These agendas generally 
involve three themes: planning and evaluation, funding, and student learning 
outcomes. 
 

• Planning and evaluation:   Planning and evaluation agendas deal with 
developing a distance education philosophy; student satisfaction survey;  
plan to reorganize student services to maximize student contact; a plan to 
heighten awareness of student support services; financial documentation 
formats that explicitly reflect fiscal support for student learning programs 
and services; systematic process for evaluating personnel needs; 
assessment procedure for evaluating the effective use of financial 
resources; formal program for board development and new member 
orientation; revision of the board of ethics to include a clear policy for 
dealing with code violations; resolution of admissions and registration 
issues; and allocation model for the fair distribution of resources to the 
colleges. 

 
• Funding:  Funding agendas deal with assessing the impact of potential 

faculty retirements, assessing the need for student support staffing, 
developing a faculty hiring plan, finding resources to staff the NDC library 
an additional 19 hours per week, and securing funding for improving the 
library collection. 

 
• Student Learning Outcomes:  Student learning outcomes agendas deal 

with developing degree-level core student learning outcome 
competencies; incorporating the assessment of student learning outcomes 
into the program review process; establishing student learning outcomes 
for student services and learning resources programs; ensuring 
information competency skills become a key component of instruction; 
negotiating how student learning outcomes should be included in the 
evaluation process for full- and part-time faculty; and negotiating how the 
issue of student learning outcomes should be included in the evaluation 
process for classified staff. 
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The College Consultation Council (CCC) will review existing goals in the strategic 
plan to see if any of the planning agenda issues are addressed already.  If so, 
the CCC will request that the college council responsible for that goal develop a 
special implementation strategy and time line to accomplish the items described 
in the planning agendas. 
 
For those areas where existing goals do not address issues raised by the 
planning agendas, the CCC will develop new goals, key performance indicators, 
implementation strategies, responsibilities, and timelines to be added to the 
strategic plan.  The new goals and/or key performance indicators will be 
assigned to the appropriate college council for implementation.  As necessary, 
additional resource persons will be asked to attend college council meetings to 
provide appropriate support. 
 
When WHCC receives specific recommendations as a result of the site team visit, 
the accreditation liaison officer will report the recommendations to the CCC, 
which will make appropriate recommendations to the president regarding any 
further changes required in college goals and/or key performance indicators.  
The CCC will review and evaluate progress on the achievement of the planning 
agendas annually to ensure accomplishment.  Many of the agendas may require 
more than one year for completion.   
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PLANNING AGENDAS 
 

STANDARD I  Institutional Mission and Effectiveness 
 
A. Mission 

• None. 
 
B. Improving Institutional Effectiveness 

• None. 
 
 

STANDARD II  Student Learning Programs and Services 
 
A. Instructional Programs 

• The academic senate in conjunction with the College Consultation Council 
will develop a distance education philosophy statement. 

 
• The curriculum committee/general education committee will develop 

degree-level core student learning outcome competencies. 
 

• The Instructional Services Council will incorporate the assessment of 
student learning outcomes into the program review process. 

 
B.  Student Support Services 

• The Student Services Council will collaborate with the district director of 
institutional effectiveness, planning and web services to implement the 
inclusion of research data and analysis in the student support services 
program review process. 

 
• The Student Services Council will evaluate the effectiveness of student 

support services current delivery modes and develop a plan to maximize 
student contact. 

 
• The Student Services Council, the Instructional Services Council and the 

College Consultation Council will develop a plan to heighten awareness of 
students, faculty, staff, and administrators regarding the plethora of 
student support services offered by WHCC. 

 
• The Student Services Council will collaborate with the district director of 

institutional effectiveness, planning and web services to develop a student 
satisfaction survey to be administered in 2004-2005. 

 
• The Student Services Council through extensive dialogue with faculty and 

student support personnel will develop and implement a plan for 
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establishing assessment methods, including student learning outcomes, 
for student services programs. 

 
C.  Library and Learning Support Services 

• The Learning Resources Council and the College Consultation Council will 
find the necessary resources to staff the NDC a minimum additional 19 
hours per week by fall 2005. 
 

• The Learning Resources Council and the College Consultation Council will 
address resurrecting the plan to centrally coordinate tutoring for all 
programs campus-wide by fall 2006. 

 
• The Learning Resources Council will develop a plan to increase student, 

faculty, and staff awareness regarding services provided by learning 
resources. 

 
• The Learning Resources Council will make recommendations to the 

College Consultation Council to secure funding to improve the library 
collection at the Coalinga and NDC libraries. 

 
• The Learning Resources Council will collaborate with the 

curriculum/general education committee to ensure information 
competency skills become a key component of instruction to students. 

 
• The Learning Resources Council will develop a plan to provide regular 

evening support for media service resources. 
 

• The Learning Resources Council will develop a plan to inform students and 
faculty about the services and resources available in the remodeled and 
enlarged learning/library resource center (L/LRC). 

 
• The Learning Resources Council will develop a plan to increase the 

number of hours each day that students can acquire tutorial assistance. 
 

• The Learning Resources Council and the Facilities Development Council 
will develop a theft and vandalism policy in concert with the district risk 
management committee and share the policy with students, faculty, staff, 
and administrators. 

 
• The Learning Resources Council will develop student learning outcomes 

for the library, tutoring, and media services. 
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• The Learning Resources Council will improve the evaluation process by 
developing key performance indicators that clearly mark the L/LRC’s 
contribution to student learning outcomes. 

 
 

STANDARD III  Resources 
 
A. Human Resources 

• The academic senate and Instructional Services Council will make 
recommendations to the faculty bargaining unit and the district on how 
the issue of student learning outcomes should be included in the 
evaluation process for full- and part-time faculty. 

 
• The Student Services Council and the College Consultation Council will 

make recommendations to the classified staff bargaining unit and the 
district on how the issue of student learning outcomes should be included 
in the evaluation process for classified staff.  

 
• The Instructional Services Council will assess the impact of potential 

faculty retirements on instructional services for 2005-2010. 
 

• The Student Services Council will assess the need for student support 
staffing as a result of increased enrollments, remodeled and expanded 
facilities, and development of new programs and services. 

 
• The Instructional Services Council will develop a faculty hiring plan in 

consultation with the academic senate as part of the educational master 
plan for presentation to the College Consultation Council. 

 
• The College Consultation Council will develop a systematic process for 

evaluating human resource needs and use the results as a basis for 
improvement in meeting the College’s staffing needs. 

 
B.  Physical Resources 

• None. 
 
C.  Technology Resources 

• The College Consultation Council will develop in concert with the other 
college councils a systematic plan for evaluating, improving, and 
upgrading its technological infrastructure and needs. 

D.  Financial Resources 
• The district vice chancellor of business services will work with the district 

auditors to develop financial documentation formats that explicitly reflect 
fiscal support for student learning programs and services. 
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• The College Consultation Council will develop an assessment procedure 

for evaluating the effective use of financial resources and the use of 
results as the basis of improvement. 

 
 

STANDARD IV  Leadership and Governance 
 
A.  Decision-Making Roles and Processes 

• None. 
 
B.  Board and Administrative Organization 

• The WHCCD board of trustees will develop a formal program for board 
development and new member orientation as the board expands to a 
multi-college district. 

 
• The WHCCD board of trustees will revise its code of ethics to include a 

clear policy for dealing with code violations. 
 

• The president will continue to communicate with the director of 
enrollment management to encourage collaboration and support in order 
to resolve admissions and registration issues at the college level. 

 
• The WHCCD will develop an allocation model for the fair distribution of 

resources to the colleges. 
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West Hills College Coalinga 
Staff Directory 

 
President – Dr. Anthony Tricoli – Administration  
 
Administrative Assistant to the President – Lorna Davis – Administration  
 
Dean of Student Learning – Dr. Beverly Smith – Administration  
 
Associate Dean of Student Learning – Dr. Larry Rathbun – Administration  
                                                                
Associate Dean of Student Learning – Bertha Felix-Mata – Student Services  
                                                                                    
Associate Dean of Student Learning – Eliseo Gamino – North District Center 
 
Director of Health Careers – Cynthia Davis – Psychiatric Technician Office  
 
Director of Athletics – Bob Clement – Athletic Office 
 
Director of Maintenance and Operations – Shaun Bailey – Maintenance Office 
 
Director of DSPS/EOPS – Martha Rodriquez – Student Services  
 
Director of Student Affairs/International Students – Daniel Tamayo – Student                                                                                                        
Center 
Director of Residential Living – Ron Danner – Gordon Hall 
 
Academic Senate President – Marlon Hall – Faculty Wing 
 
Curriculum/General Education Committee Chair – Sandy McGlothlin – Student                                                                                     
Services 
 
Articulation Officer – Marta Hendrickson – Student Services  
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West Hills Community College 
District Staff Directory 

 
Chancellor/Executive Director of WHC Foundation – Dr. Frank Gornick – District         
Office 
 
Executive Assistant to the Chancellor – Donna Isaac – District Office 
                                                                                                     
Interim Vice Chancellor of  Business Services – Ken Stoppenbrink – District Office 
 
Administrative Assistant to the Vice Chancellor – Vacant – District Office 
 
Director of Human Resources – Vacant – District Office 
 
Director of Fiscal Services – Tammy Weatherman – District Office 
 
Budget Services Supervisor – Anne Jorgens – District Office 
 
Bookstore Manager – Dave Haury – WHCC Bookstore 
 
Food Services Manager – Mike Montoya – WHCC Cafeteria 
 
Grants Accounting Supervisor – Doris Williams – District Office 
 
Accounting Supervisor – Sandy Cavins – District Office 
 
Director of Child Development Centers – Patty Scroggins – District Office 
 
Director of Grants – Cathy Barabe – District Office 
 
Director of Institutional Effectiveness, Planning and Webs Services – Pedro Avila                                                                                  
District Office 

 
Director of Regional Strategic Planning – Carole Goldsmith – District Office 
 
Director of Enrollment Management – Darlene Georgatos – District Office 
 
Instructional Operations Manager – Maria Lourenco – District Office 
 
Director of Marketing – Frances Squire – District Office 
 
Director of Duplicating Services – Tom Benedict – WHCC Duplicating Office 
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Director of Information Technology Services – Michelle Kozlowski – District Office 
 
Computer Operations Manager – Mike Parker – WHCC ITS Office 
 
Director of Financial Aid – Jill Stearns – District Office 
 
Financial Aid Coordinator – Jana Cox – WHCC Student Services Building 
 
Dean of Learning Resources – Susan Kincade – WHCC Library/Learning                                                                    
Resources Center 
 
Distance Learning Operations Manager – Joe Savapolos – WHCL Library/Learning                          
Resources Center 
 
Educational Technology Specialist – Lenore Simonson – WHCL Library/Learning                                                                                
Resources Center 
 
Media Specialist – Susie Shirk – WHCC Administration Building 
 
Help Desk Coordinator – Idelle Mahrt – WHCC Administration Building 
 
High Technology/Access Specialist – Pam Williams – WHCC F Wing 
 
Tech Prep Coordinator – Carlos Diniz – WHCL Administration Building 
 
VTEA Coordinator – Carlos Diniz – WHCL Administration Building 
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Vision
West Hills College Coalinga strives to become a premiere interactive learner-centered community college 
recognized for its contribution to the educational, social, cultural, and economic vitality of the region and the 
state.

Mission
West Hills College Coalinga commits college-wide staff and resources to the student learning process.  To 
provide educational, cultural, and economic development opportunities to our current and future students and 
the local and global communities and that we serve.
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Statement on Report Preparation
      The preparation of this Focused Midterm Report began immediately following the accreditation team visit 
in 2005. The accreditation liaison officer assigned each of the planning agenda items identified in the self study 
to the college councils. The councils integrated the work of addressing the planning agendas into their ongoing 
council activities thereby ensuring that dialogue spreads throughout the college community. Upon receipt of the 
Commission’s report, the president assigned faculty and an administrator to each of the six recommendations. 
The recommendation teams worked collaboratively with district staff, administration, college councils, and 
district committees in an effort to not only meet, but exceed the recommendations as set forth. 
      
      West Hills College Coalinga respectfully submits this Focused Midterm Report as a summary of the college’s 
institutional progress made in response to the recommendations of the 2005 accreditation visiting team.  This 
report has been prepared by two lead faculty serving as co-chairs in consultation with the Academic Senate 
president.  In addition, assistance was provided by those administrators, faculty and staff members under the 
specific instructional, student services, learning resources, facilities, and technology areas whose responsibility 
involved addressing specific recommendations and planning agenda items identified in the 2004 institutional 
self study.
     
      The college has made significant progress in meeting the recommendations set forth in 2005 and in carrying 
out the planning agenda items identified in the preceding self study. The institution has benefited from a 
collaborative collegewide approach to addressing the recommendations supported by the district. Each council 
and standing college committee has played an important role in the process of institutional improvement 
centered on accreditation.

Focused Midterm Report Team Members:

Linda Amaya-Guenon – Faculty, Counselor

Pedro Avila – District Director of Institutional Effectiveness and Planning

Shaun Bailey – Director of Maintenance and Operations

Anita Bart – Faculty, Administration of Justice

Sandra Dagnino – Student Services Assistant

Lorna Davis – Administrative Assistant to the President

Carlos Diniz – Dean of Student Learning/CSSO

Dr. Carole Goldsmith – Director of Title V/Workforce Connection

Mark Gritton – Director of Athletics, PE, and Health

Arkady Hanjiev - Faculty, Math

Dr. Marcel Hetu – Director, North District Center

Troy Holsonbake – Faculty, Administration of Justice and Agriculture

Donna Isaac – Executive Assistant to the Chancellor
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Dr. Willard Lewallen – President

Matt Magnuson – Faculty, Librarian

Faye Mendenhall – Faculty, Math

Mark Millett – PC and LAN Specialist II

Sandy McGlothlin – Report Co-chair, Faculty, Counselor

David Reynolds – Faculty, English and Humanities

Dr. Martha Rodriguez – Faculty, Counselor

Raquel Rodriguez – Associate Dean of Student Learning

Marlese Roton – Faculty, Counselor

Sarah Shepard – Faculty, Business

Jill Stearns – Dean of Student Learning/CIO, Accreditation Liaison Officer

Ken Stoppenbrink – Vice Chancellor Business Services

Hazel Tincher – Faculty, English

Jeff Wanderer – Faculty, Biology

Susan Kincade-Whitener – Dean of Learning Resources and Web Services

Brandy Wilds – Report Co-chair, Faculty, English

Kevin Wilds – Faculty, Political Science

Signed:

Dr. Willard Lewallen President, West Hills College Coalinga
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Board of Trustees Approval
Board of Trustees  Action
West Hills Community College District Approved February 19, 2008

Major Item of Business

Recommendation (Board of Trustees Agenda item CO-23)

SUBJECT: Acceptance of Accreditation Midterm Report 2008

Submitted by: Dr. Willard Lewallen, President, West Hills College Coalinga

Requested Action: It is recommended that the Board of Trustees accept the Focused Midterm 
Report requested by the Accrediting Commission for Community and Junior 
Colleges, Western Association of Schools and Colleges.

Summary: This is a Focused Midterm Report as required by the Accrediting Commission 
for Community and Junior Colleges.  The report must be submitted by March 
15, 2008.

Public Comment:  None
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Significant Changes at
West Hills College Coalinga since 2005

      There have been a number of significant 
changes at West Hills College Coalinga (WHCC) 
since the accreditation visit in March 2005.  These 
include changes in leadership at several levels, a new 
administrative structure for student services and 
instruction, the acquisition of new resources, the 
completion of several construction projects, and the 
introduction and implementation of incorporating 
student learning outcomes (SLOs) at the course, 
program, and institutional level.

      Leadership changes have included the hiring of 
a new college president, the appointment of a chief 
student services officer (CSSO), a chief instructional 
officer (CIO), and a new associate dean of student 
learning to support instruction. A new director is 
leading the North District Center and there is a 
new director of the Farm of the Future. The district 
director of institutional effectiveness and planning 
was renamed after web services were transferred 
under the umbrella of the district dean of learning 
resources and web services. The college requested 
and the Board of Trustees approved in fall 2007 the 
creation of director of student services to support the 
operational component of the student services area.
      
       New resources have included a Title V grant in 
cooperation with University of California, Merced, 
an extension of the Carnegie grant for learning 
communities, college based Upward Bound and 
Upward Bound Math and Science funding, a new 
Career Technical Education Teacher Preparation 
Pipeline Grant, and a new allocation base resulting 
from SB 361.

      New community collaborations have been 
formed with a cooperative agreement with 
Coalinga State Hospital and the City of Coalinga’s 
Claremont Custody Center. West Hills College 
Coalinga is providing hospital peace officer training 
for Coalinga State Hospital in addition to the 
psychiatric technician training. A new security 
officer training course provides the first rung of 
what is now a complete career ladder in the area of 

administration of justice. The Farm of the Future has 
a new Agriculture Technology and Sciences degree 
and partnerships with leading agriculture technology 
corporations. West Hills College Coalinga provides 
training for John Deere and TopCon employees at our 
farm. These vendors provide cutting edge technology 
for our students’ use in laboratory settings.

      A renewed focus has been placed on meeting the 
needs of our local communities. West Hills College 
Coalinga has hired an outreach counselor with primary 
responsibility to bring significant student service 
activities to the high school locations. The outreach 
counselor directs the admission application workshops, 
orientation to college sessions, and conducts 
registration sessions on the high school campuses 
to increase high school concurrent enrollment and 
ease the transition from high school to college. 
Additionally, WHCC is committed to the pledge of 
the Central Valley Higher Education Consortium 
(CVHEC) which includes building a college going 
culture through individual efforts to encourage young 
people to pursue higher education. The college has 
joined forces with local K-12 districts to form the 
Westside Institute of Technology (WIT) to bring 
enhanced vocational education opportunities to the 
west side of the central valley.
      
      The result of these changes and collegewide efforts 
to address the recommendations of the accrediting 
commission serve to strengthen our commitment to 
the goal of ensuring student success.
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Response to the Recommendations of the 
2005 Visiting Team

Recommendation 1
It is recommended that, in order to complement the college’s current qualitative planning measures, it identify 
appropriate measurable institutional performance indicators, establish a regular process for assessing the college 
performance, and use the outcomes of that assessment as the basis for campus dialogue as to how to better serve the 
college’s students (Standards 1.B.2 and 1.B.3).

Subcommittee members: Arkady Hanjiev, Dr. Martha Rodriguez, Troy Holsonbake, Hazel Tincher,
  Jill Stearns, and Dr. Willard Lewallen.
Assisted by district staff: Susan Kincade-Whitener, Pedro Avila, and Dr. Carole Goldsmith

In order to address the quantitative measures of 
institutional effectiveness outlined in recommendation 
number one, the president and deans of West Hills 
College Coalinga first carefully reviewed the qualitative 
planning measures identified in the “Voices, Values, 
and Vision” strategic plan. Dialogue centered on the 
most effective means of developing and identifying 
quantitative measures ensued and models from several 
institutions were considered. In collaboration with 
the district director of institutional effectiveness 
and planning, it was determined that a maximum 
of impact could be had through leveraging the data 
available through the California Community College 
Chancellor’s Office annual management information 
system reporting process and institutional effectiveness 
measures already incorporated in the district strategic 
plan.

In the spring of 2007 a task force (see subcommittee 
list above) was formed to draft qualitative measures 
for the college. The district director of institutional 
effectiveness and planning drafted an outline of 
existing data resources which may be used to establish 
quantitative measures for the college’s institutional 
goals. 

During the fall of 2007, the director of institutional 
effectiveness and planning led the task force through 
a series of meetings where the draft quantitative 
measures were considered and discussed in detail. The 
task force developed a set of quantitative measures that 
were introduced to the college community through 
the shared governance process. Input and feedback is 
currently being collected from the councils from which 

revisions will be crafted. It is anticipated that the final 
version of the institutional level quantitative measures 
will be approved by the College Consultation Council 
in the spring semester of 2008, for implementation in 
2008-2009.
The director of institutional effectiveness and planning 
will provide annual data to the college regarding the 
attainment of institutional performance indicators. 
This data will be shared across the campus through the 
councils affording the opportunity for reflection and 
dialogue for quantitative improvement of institutional 
performance.
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Recommendation 2 
The team recommends that the college identify those academic programs that it is no longer offering due to a lack of 
resources, and either develop the resources needed to provide the programs or remove them from the college catalog and 
other college sources of information provided to potential students (Standard II.A.1)

Subcommittee members:  Sandy McGlothlin, Jill Stearns, Jeff Wanderer, Brandy Wilds, Kevin Wilds
Assisted by district staff:  Pedro Avila

Immediately following the receipt of the 
Recommendation, the chief instructional officer and 
Academic Senate president asked faculty to review 
their course offerings to identify those courses with no 
enrollment or low enrollment and those that had not 
been offered within a five year period. A subcommittee 
was formed to review the list of courses submitted by 
faculty and make recommendations of which courses 
should be deleted or be put on an inactive list.  The 
recommendations were forwarded to the Academic 
Senate and the administrative team for review.

The Academic Senate and the administrative team 
were in agreement with the subcommittee’s list.  
Courses selected to become inactive can later be 
reactivated through the curriculum revision process.  
This offers flexibility because once a course is deleted 
it cannot be brought back.  Two course deletions, two 
program deletions, and the inactivation of a list of 
courses were approved by the Curriculum Committee 
on May 23, 2005. 

The West Hills Community College District Board 
of Trustees approved the 52 course inactivations, two 
course deletions, and two program deletions on June 
28, 2005.

Another subcommittee was formed to address the 
remaining issues in Recommendation 2 on August 19, 
2005.  The subcommittee was charged to complete the 
process of inactivating courses not offered in recent 
history.  

The subcommittee identified, with the help of 
faculty, administration and counselors, an additional 
27 courses for inactivation.  The chief instructional 
officer sent the new list out to be reviewed by faculty, 
administration, and counselors.  Two courses were 
asked to be removed from the list because of coming 
changes in the college’s vocational certificate and AA 
degree program.  The administration agreed to take the 

two courses off the list and committed to offering the 
courses as the resources became available.

Next, the revised second list was forwarded to the 
Instructional Services Council for review and then 
forwarded to the Curriculum Committee.  The 
Curriculum Committee approved the second list on 
October 28, 2005, and their recommendation was 
approved by the West Hills Community College Board 
of Trustees on December 6, 2005. 

After the second round of course inactivations 
recommended by the subcommittee, the Curriculum 
Committee again assumed the responsibility for 
inactivation and deletion of courses for the college.  
On March 16, 2007, six additional courses were 
identified for inactivation. Five courses were approved 
by the Curriculum Committee for inactivation and 
one course was approved for deletion. 

Of the courses originally identified for inactivation 
one was later reactivated and revised.  In all, 83 
courses have been officially inactivated by the 
Board of Trustees. Additionally, two programs were 
recommended for deletion and have been deleted 
by the Board of Trustees. The courses that have been 
inactivated and deleted have been removed from the 
online catalog and the print catalog.
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Recommendation 3
The team recommends that the college complete an assessment of the accessibility of its online services – especially initial 
application to the college and availability of the college catalog and schedule of classes – in view of the varying levels 
of computer literacy and availability of computer resources within the  service communities of the college (Standard 
II.B.3.e).

Subcommittee members:   Jill Stearns, Sandy McGlothlin, Brandy Wilds, Kevin Wilds
Assisted by district staff:  Pedro Avila

During August and September of 2005, the 
accreditation recommendation was shared in: 
President’s Council, College Consultation Council, 
counselors and advisors meeting, open forum 
meeting, Board of Trustees meeting, accreditation 
meeting, and with all faculty on Flex Day.  A 
team was formed by the president who requested 
volunteers at the accreditation meeting on August 
30, 2005. The president charged the committee with 
developing a survey instrument that would measure 
accessibility of our online services. The director of 
institutional effectiveness and planning aided the 
process by establishing a timeline with benchmarks 
for development and delivery that would ensure 
completion within the prescribed timeframe and by 
recommending market research firms which have 
experience in conducting surveys for institutions of 
higher education. 

The team developed a draft of nine survey questions. 
Due to schedule conflicts, the team used email to 
develop, amass and distribute the question drafts.  
These questions were reviewed by the president 
who made recommendations for revision. The 
recommendations were approved by the team, and 
then submitted to Media Specialists, the company 
selected to administer the survey, for review and 
revision recommendations.

Media Specialists conducted the survey from October 
7, 2005 through October 18, 2005. The final survey 
results and executive analysis support the use of an 
online and print application for admission, course 
schedule, and catalog to best meet the needs and 
desires of the entire community.

Parallel to the development of the survey to assess 
the accessibility of our online services, the college 
initiated the process to make the class schedule, 

catalog, and application available in print form. 
This process included research of the practices of the 
central fourteen community colleges to determine 
the availability of their class schedule, catalog, and 
application. The CIO visited each college’s website for 
the information and made phone contact with those 
schools that did not make the information available on 
their campus websites. It was found that each college 
makes their class schedule and catalog available in 
print format for purchase in their campus bookstore. 
Students may access the online versions of these 
publications at no charge. 

The West Hills College Coalinga president established 
consensus with faculty, administration, and staff that 
an appropriate first step in correcting any perceived 
accessibility issues with online services is making the 
services available in an alternate format. The president 
brought to the Chancellor’s Executive Council the 
request to create and distribute print versions of the 
catalog, class schedule, and admission application. The 
CIO collaborated with the CIO of WHC Lemoore 
and the district director of marketing to determine the 
desired format for the publications and the methods of 
distribution to be implemented.

The process of developing a print format catalog has 
afforded the opportunity for detailed scrutiny of the 
catalog layout, content, and usability. The resultant 
product is much more user friendly and more closely 
aligned with the college mission and goals. Samples 
of the print catalog, class schedule, and initial 
application are available. West Hills College Coalinga 
is committed to continually make the catalog, class 
schedule, and college application available both online 
and in print.
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Recommendation 4
The team recommends that, within its Educational Master Plan, the college develop a strategic plan for student support 
services which includes an assessment of student needs, the development of appropriate student learning outcomes, and 
a defined process for evaluating student and program outcomes (Standard II.B.4).

Subcommittee members:  Carlos Diniz, Arkady Hanjiev, Sandy McGlothlin, Marlese Roton

It has been recommended that, within its Educational 
Master Plan, the college develop a strategic plan for 
student support services which includes an assessment 
of student needs, the development of appropriate 
student learning outcomes, and defined process for 
evaluating student and program outcomes.

As a result of this recommendation, the Student 
Services Council, which includes representatives 
from faculty, student support services, students, and 
administration, convenes once a month. The council 
has identified student needs and assesses these needs 
by surveys (application for admission, orientation, 
meetings with counselors, tutoring, financial aid) and 
also with key performance indicators as part of their 
measurement of outcomes.  Some of these include 
placing student learning as the focus, evaluating 
the effectiveness of counseling and advising, and 
cultivating stronger relationships with area high 
schools.

The May 2004 accreditation self study survey indicated 
that over 56% of the students, 47% of the faculty and 
65% of the staff/administrative respondents agreed 
that student support services are appropriate and 
comprehensive given the needs of our diverse student 
population.  In addition to the survey conducted in 
May of 2004, the Student Services Council developed 
Student Learning Outcomes (SLOs) for all areas of 
student services.  Currently, all of the student services 
programs have developed SLOs and will be assessing 
them on an annual basis beginning in 2008-09.  The 
results of the data on student learning outcomes will 
be used to determine the effectiveness of the scope and 
delivery of current support services and the data will 
be used for recommending improvements.

WHCC counseling faculty and the categorically 
funded program staff provide students with an exit 
interview upon their completion of a petition for 
graduation. It is the content of this interview that 

the council uses to evaluate student and program 
outcomes.  In the spring of 2008, an exit interview 
will be available for all students who have petitioned to 
graduate and results of that  survey will be available in 
the summer.

Tenured and non-tenured counseling faculty are 
evaluated by students in the areas of effectiveness, 
providing accurate information about courses, 
programs and transfer, communication, and listening 
skills.  Results of these evaluations are provided to the 
counselor and discussed in a formal evaluation meeting 
with the CSSO and CIO.  

Beginning spring semester of 2007, the college 
participated in the Community College Survey 
of Student Engagement (CCSSE). The CCSSE 
instrument provides measurements on usage, 
importance, and satisfaction of services provided to 
students. Survey results are being utilized to evaluate 
and improve services provided to students. The spring 
2007 survey will serve as the benchmark for evaluation 
of future CCSSE survey results.

In the fall 2007, the college began the process of 
developing an updated educational master plan. 
An outline for the plan has been developed and the 
office of institutional effectiveness and planning is 
in the process of assembling all the relevant data and 
statistics that will be a critical component necessary 
for completing the plan. The plan will be developed 
with input from all programs, departments, services, 
and governance councils. Ultimately, the plan will 
be reviewed and approved by the college’s highest 
level governance body, the College Consultation 
Council, which in turn will forward its action and 
recommendation to the college president. 
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Recommendation 5
The team recommends that the Board of Trustees and the chancellor, in consultation with the leadership of the college 
campuses, develop a transparent process for resolving some of the remaining significant issues raised by the decision to 
become a multi-college district; namely;

Subcommittee members:  Linda Amaya-Guenon, Faye Mendenhall, Sarah Shepard, Jill Stearns
Assisted by district staff:  Donna Isaac, Susan Kincade-Whitener, Ken Stoppenbrink

5.1 –
The clarification and delineation, in both policy 
and practice, of the roles and responsibilities of the 
chancellor and the college president in decision-
making which directly affects college operations 
(Standard IV.B.3 and IV.B.3.g).

In response to the Evaluation Report of the 
Accreditation Team, the West Hills Community 
College District developed and implemented 
key policies that clearly identify the roles and 
responsibilities of the chancellor and college president.  
Board Policy 2431 was first introduced and approved 
on November 15, 2005.  The policy was most recently 
reviewed by the Board of Trustees on May 15, 2007.  

In concert with staff input, the director of human 
resources also revised the job descriptions for the 
chancellor and college presidents.  The revisions 
were adopted by the WHCCD Board of Trustees 
on December 6, 2005. The resultant descriptions 
are found in the board policy and administrative 
procedure 2431 – Delineation of Authority to District 
Chancellor and College Presidents. These were 
reviewed by the Board of Trustees on May 15, 2007, 
and remain as originally approved.

5.2 –
The development and implementation of an 
appropriate and clearly communicated process 
for allocating faculty and staff positions between 
the college campuses (Standard III.A.2, Standard 
IV.B.3.c).

West Hills Community College District has carried 
out the planning and implementation process 
for faculty and staff allocations.  Each college is 
responsible for identifying its staffing needs.  West 
Hills College Coalinga has developed a process that 
incorporates recommendations of the Academic 
Senate, the dean of student learning for student 

services, the dean of student learning for instruction, 
the Instructional Services Council, and the Student 
Services Council. Following those recommendations, 
the college president then determines if any 
positions can be shared between the two colleges and 
collaborates with the president of West Hills College 
Lemoore.  One final prioritized list is presented to the 
chancellor through the Chancellor’s Executive Cabinet 
for consideration.  Funds for each campus are allocated 
through the Resource Allocation Model, which is 
detailed in Administrative Procedure 6225.  The 
procedure was most recently reviewed by the Board of 
Trustees on May 15, 2007.  

5.3 –
The development and implementation of a clearly 
communicated process for regularly reviewing the 
appropriateness of the assignment of various functions 
and staff to the district office or to the college 
campuses (Standard IV.B.3.a and IV.B.3.g)

West Hills Community College District implemented 
a program review process for district functions. 
The review provides evaluation of the department’s 
purpose and services through supporting data, assesses 
institutional support, and specifies the communication 
process for the review results. The process provides a 
method for evaluating the continuous improvement in 
service to the colleges as well as assignment of function 
to the district or college level.

The chancellor implemented the process and 
established a department schedule for review. A 
comprehensive and thorough non-instructional 
department program review evaluates the department’s 
purpose and services, requires supporting data, assesses 
institutional support, and specifies the communication 
process for the review results.  

To date the following district level operations have 
completed their first cycle of program review; financial 
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aid, learning resources, information technology 
services, and the child development centers. The 
chancellor has determined, and the Board of Trustees 
approved, a three year cycle for non-instructional 
program review at the district level.

5.4 –
The development and implementation of an 
appropriate and clearly communicated process 
for distributing fiscal resources among the college 
campuses and the district office (Standard IV.B.3.c).

On August 23, 2005, a collaborative effort across 
the West Hills Community College District fostered 
the development of a process for distributing fiscal 
resources among the college campuses and the district 
office. The proposal was distributed through each 
college’s governance process where constituents were 
asked to provide their input. The process resulted 
in recommendations from Coalinga’s Academic 
Senate, Coalinga’s College Consultation Council, 
and Lemoore’s Planning and Governance Council. 
These were presented to the Board of Trustees on 
October 25, 2005 for a first reading consideration. The 
Chancellor’s Executive Cabinet then incorporated the 
various contributions and presented one final proposal 
to the Board of Trustees in November of 2005.

Administrative Procedure 6225, Resource Allocation 
Model, was initially approved by the Board of Trustees 
on November 15, 2005.  As part of West Hills 
Community College District’s revision process, the 
policy was reviewed by the Board of Trustees on May 
15, 2007. The Board voted to retain the policy without 
revision. 

5.5 – 
The development and implementation of a formal 
and regularly evaluated district strategic planning 
process that both acknowledges input from the 
college campuses and serves as a guide for the strategic 
planning at the college level (Standard I.B.3 and 
Standard IV.B.3.g).

One of the first steps taken by West Hills College 
Coalinga in addressing the recommendations of the 
accreditation review team was to convene a two day 
strategic planning retreat on September 8 and 9, 2005. 
Administrators, faculty, staff, and a member of the 

Board of Trustees comprised the 39 participants. The 
team drafted a revised mission and vision statement 
for the district, and drafted three flow charts which 
visually illustrate the district decision-making and 
planning process.

On October 21, 2005, the strategic planning group 
met again for review of the Strategic Plan. The draft 
document was sent to community members, the Board 
of Trustees, and both colleges for review and additional 
input.

At the October 25, 2005 meeting of the West Hills 
Community College District Board of Trustees the 
strategic planning document was discussed and the 
next steps were determined. This included establishing 
a standing District Strategic Planning Committee. 
This committee includes: classified staff, certificated 
staff, and administration from each college; classified 
staff and administrators from the district office; and 
members of the Board of Trustees and community 
members. The committee is charged with meeting a 
minimum of three times per year and has met this 
requirement in 2006 and 2007. At the meetings the 
district goals and college goals are reviewed to ensure 
that the district goals serve as a guide for strategic 
planning at each college.

There is now a formal district strategic planning 
process in place that addresses this recommendation.  
The process is guided by Board Policy 3250, 
District Strategic Planning and the corresponding 
Administrative Procedure.  Both the policy and 
procedure were reviewed by the Board of Trustees on 
June 26, 2007.  
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Recommendation 6
The team recommends that the Board of Trustees, the chancellor, and the college president work together to address the 
concern, identified in the self study and validated through the numerous team interviews, that a significant portion 
of the campus community is unclear regarding the reasoning behind decisions made by the Board and Chancellor’s 
Cabinet that affect programming, staffing, and resources at the college level.  Participation by each of the three parties 
in an appropriate training program may prove beneficial. (Standard IV.B.3.f ).

Subcommittee Members:   Anita Bart, David Reynolds, Jill Stearns, Kevin Wilds, Brandy Wilds
Assisted by District Staff:   Donna Isaac

The decision-making process from the college through 
the college president to the district chancellor and the 
WHCCD Board of Trustees are as follows:

The decision-making process at the college level begins 
with recommendations generated through the standing 
college councils to the college president.

The standing college councils include: Student 
Services Council, Instructional Services Council, 
Facilities Development Council, Learning Resource 
Council, Curriculum, Academic Senate, College 
Consultation Council, and President’s Council. 
The recommendations from the faculty go to the 
learning area representative on these councils. The 
recommendations are discussed and voted on in 
the councils. The decisions from the individual 
councils are then taken to the College Consultation 
Council. In the case of the Academic Senate, decisions 
which require district level approval go directly to 
the WHCCD Board of Trustees and the District 
Leadership Council.

From the standing general college councils, 
recommendations go to the President’s Council. The 
final decisions from the college level are taken by the 
president to the District Leadership Council and the 
Chancellor’s Executive Cabinet. If the decision being 
made is stipulated in board policy (such as the funding 
allocations or faculty and staff allocations) then the 
members of the Chancellor’s Executive
Cabinet consult and follow the guidelines of the 
policy.

District level recommendations are presented to 
college faculty and staff through the president to the 
President’s Council to the standing college council. 
The inclusive decision-making processes at the college, 

and district level welcome and encourage input from 
all constituents.  

Decisions and recommendations from the Chancellor’s 
Executive Cabinet are taken to the WHCCD Board of 
Trustees by the chancellor.

At the monthly meeting of the WHCCD Board of 
Trustees, the college Academic Senate presidents, 
the CTA president, the CSEA president, the ASB 
president and the college presidents bring forth 
decisions and recommendations from the colleges. The 
recommendations on the agenda are discussed and 
voted on by the members of the WHCCD Board of 
Trustees. The results of the WHCCD Board of Trustee 
meetings are then communicated back to the college 
through the college president, the Academic Senate 
president, the CTA and CSEA presidents who each 
report back to their constituencies. Additionally, the 
agenda and minutes for Board of Trustees meetings are 
archived and available on the district website.

From July10-14, 2005, both college presidents from 
WHCCD attended the AACC Presidents Academy 
Summer Institute training.  They attended workshops 
on communication, staff relations, leadership, resource 
development, and management.

A communications training workshop, led by Dr. 
Bob Jensen, was held at the WHCCD office with 
the Board of Trustees, chancellor, college presidents, 
and many faculty and staff in attendance. The 
training focused on the responsibilities of the 
college and district leadership in decision-making, 
communications, and dissemination of information 
between the WHCCD Board of Trustees, chancellor, 
president, colleges, and the district office.  
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Dr. Jensen, as part of a follow-up, returned on 
January 13, 2006 to address all college employees in a 
districtwide meeting.

A district strategic planning workshop was conducted 
to strengthen communications between the district 
and colleges.  Representatives from each college, the 
district office, the chancellor and WHCCD Board of 
Trustees attended the workshop on September 8-9, 
2005.  The WHCCD Board of Trustees also approved 
Board Policy and Administrative Procedure 3250 
– District Strategic Planning on December 6, 2005, 
which provided for the creation of a standing District 
Strategic Planning Committee. The standing District 
Strategic Planning Committee meets three times 
annually to maintain a current strategic plan for the 
West Hills Community College District.

On August 10, 2007 the chancellor presented the state 
of the district report to all college employees and it 
covered the district strategic planning goals.  The goals 
that were set forth were:

West Hills Community College District will 
annually achieve or exceed funded growth targets.

West Hills Community College District will 
focus marketing efforts on district-wide “stories.”

West Hills Community College District will 
annually increase community participation rates. 

West Hills Community College District will 
annually improve transfer, completion and 
graduation rates.

West Hills Community College District will 
become the preferred choice of students through 
ongoing and active recruitment.

In December 2007, the “2005-2007 Annual Report 
to the Community and Strategic Plan Update” was 
disseminated to all college employees and to all 
major external stakeholders and partners. This report 
provides the results of measureable outcomes related to 
the strategic planning goals.

Another effort to address the concern about clarity of 
decisions is the establishing of town hall meetings for 
WHC Coalinga. The first such meeting took place on 
October 24, 2007. Both the WHCCD chancellor and 
WHC Coalinga president gave presentations to the 

entire campus community. Employees were provided 
an opportunity to ask questions of the chancellor 
and the president regarding decisions, planning, etc. 
Another town hall meeting will be held in the spring 
of 2008. The WHC Coalinga president is committed 
to holding town hall meetings in future years as an 
ongoing effort to provide clarification and to improve 
communication on the campus.
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Self Identified Planning Agendas
Self Study Planning Agendas Summary
A great majority of the planning agendas identified through the 2005 Accreditation Institutional Self Study 
have been addressed through the activities and processes involved in the response to the recommendations of the 
2005 visiting team.  The following statements summarize the response by West Hills College Coalinga to the 
self identified planning agendas. Each of the identified agendas has been completed, resolved, or substantially 
addressed since the 2005 accreditation visit:

Standard I:  Institutional Mission and Effectiveness    No Planning Agenda

Standard II:  Student Learning Programs and Services
Standard II.A.1.b:  The institution utilizes delivery systems and modes of instruction compatible with the objectives of 
the curriculum and appropriate to the current and future needs of students.

Planning Agenda:
The Academic Senate in conjunction with the College Consultation Council will develop a distance education 
philosophy statement.

The Academic Senate developed a distance education philosophy as follows:   
 In order to better serve our students, it is the philosophy of West Hills College Coalinga/North 
District Center to provide quality distance education that is equal to traditional (face-to-face) modes 
of instruction.  West Hills College Coalinga distance education includes online, video conference 
and hybrid courses.  The distance education program provides non-traditional learning opportunities 
for students working towards a degree, or for continuing education that would not be able to attend 
traditional modes of college education.  This was approved by Academic Senate October 16, 2007.

r Fully Implemented/Completed

r Partially Implemented/Completed

4

Standard II.A.1.c:  The institution identifies student learning outcomes for courses, programs, certificates, and degrees; 
assesses student achievement of those outcomes; and uses assessment results to make improvements.

Planning Agenda:
The Curriculum:/General Education Committee will develop degree-level core student learning outcomes.

The Curriculum Committee, in conjunction with the SLO coordinator, have identified the five 
top programs in which students complete the major, general education and graduation courses in 
order to “petition for graduation” and receive a certificate, and/or Associate of Arts or Associates of 
Science degree.  Faculty members in these degree programs will begin meeting spring 2008 to develop 
program level student learning outcomes.  These programs are Liberal Arts, Business Administration, 
Administration of Justice Law Enforcement Option, and Administration of Justice Correctional 
Science Option. Since fall of 2006, the Psychiatric Technician Program has had program level student 
learning outcomes in place and is assessing those outcomes every semester. SLOs for courses, programs, 
certificates, and degrees will be fully implemented by the end of the 2008-09 academic year.

r Fully Implemented/Completed

r Partially Implemented/Completed4

▼
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The Instructional Services Council will incorporate the assessment of student learning outcomes into the 
program review process.

In the September 20, 2007 Instructional Services Council (ISC) meeting, it was determined that the best 
approach to the program review revision was a systematic study of each section of the current template. 
The process was top priority of the ISC for the 2007-08 academic year and the process began in October 
2007.

Through collaborative review and detailed discussion of each section of the instructional program review 
template, the template was modified over the course of several meetings in the fall of 2007 to include 
data on course level SLO assessment as a standard component of the process. The Instructional Services 
Council will take action to approve the updated template in the spring semester of 2008.

Standard II.B.1:  The institution assures the quality of student support services and demonstrates that these services, 
regardless of location or means of delivery, support student learning and enhance achievement of the mission of the 
institution.

Planning Agenda:
The Student Services Council (SSC) will collaborate with the District Director of Institutional Effectiveness 
and Planning, to implement the inclusion of research data and analysis in the student support services 
program review process.

The CSSO met with the director of institutional effectiveness and planning in February of 2006 to 
discuss this planning agenda.  The institutional effectiveness and planning office previewed program 
review models at an administrative retreat in August of 2006 and discussed how the district’s data 
warehouse can be accessed to include data for these models.  The matriculation coordinator and the 
institutional effectiveness and planning office reviewed the research standard of the current Matriculation 
Plan which outlines major components of the student services process, and requested that data be 
included in the revised plan due in October 2007 to the Systems Office. The revision submitted in 
October of 2007 did include the components as requested.

r Fully Implemented/Completed

r Partially Implemented/Completed

4

Standard II.B.3:  The institution researches and identifies learning support needs of its student population and provides 
appropriate services and programs to address those needs.

Standard II.B.3.a:  The institution assures equitable access to all of its students by providing appropriate, 
comprehensive, and reliable services to students regardless of services location or delivery method.

Planning Agenda:
The Student Services Council will evaluate the effectiveness of student support services current delivery 
modes and develop a plan to maximize student contact.

The student services program staff have been meeting since fall 2006 to develop program level student 
learning outcomes and evaluate how these outcomes ensure that services meet the needs of the 

▼

▼

▼

r Fully Implemented/Completed

r Partially Implemented/Completed4
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student population.  Access to support services has improved with increased use of technology.  One 
of the student learning outcomes for this area is assessing the students’ need for help with the online 
application for admission, registration, etc. to determine how the service delivery can improve in these 
areas.   Increased staffing in student services with an additional FTE cashier/student services technician, 
a full time financial aid position, and the reorganization of the building lends itself to expedited services.  
Now, students are able to use the computer banks in student services to apply to the college, get financial 
aid help, find the schedule for the assessment test, and see a counselor or advisor in the same initial visit 
to the campus.

In 2005 and 2006, the Student Support Services (SSS) Program, Upward Bound Program, and student 
services launched electronic and paper newsletters to inform students and staff of the various services, 
deadlines, and information pertinent to those programs and staff at the college.  The Merlin newspaper 
was reinstituted after many years of no publication, and provides the college constituents with editorials 
and perspectives from faculty, students and staff. A new newspaper, The Barbary Times, was initiated to 
serve the students and staff of the North District Center.

The Student Services Program Review process is in place to internally review and plan for improvement 
in all aspects of services.

See Planning Agenda for Standard II.B.4 and the outcomes of the secret shopper evaluation and the 
student satisfaction survey.

The Student Services Council, the Instructional Services Council and the College Consultation Council will 
develop a plan to heighten awareness of students, faculty, staff, and administrators regarding the plethora of 
student support services offered by WHC Coalinga.

Beginning as early as January of 2005 and continuing, during Flex and Duty Day activities are scheduled 
for faculty, staff, and administrators before the start of each semester, student services, faculty, the office 
of instruction, and the College Consultation Council are committed to plan in-service workshops and 
seminars designed specifically to address awareness of student support service offerings.  Examples of 
such workshops include Disabled Students Programs and Services’ activities including an exploration of 
the lab and location, library services, the referral process, early alert, orientation, and new student athlete 
orientation.  Representatives from student services provide input in the planning process of every Flex 
Day activity in order to inform staff of all aspects of the program.

Standard II.B.4:  The institution evaluates student support services to assure their adequacy in meeting identified 
student needs.  Evaluation of these services provides evidence that they contribute to the achievement of student learning 
outcomes.  The institution uses the results of these evaluations for he basis of improvement.

Planning Agenda:
The Student Services Council will collaborate with the institutional research office to develop a student 
satisfaction survey to be administered in 2004-2005.

▼

▼

r Fully Implemented/Completed

r Partially Implemented/Completed

4

r Fully Implemented/Completed

r Partially Implemented/Completed

4
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The SSC and the institutional effectiveness and planning office developed a student satisfaction survey 
which was administered shortly after the accreditation visit. Students were encouraged to fill out a 
questionnaire and drop it off at various locations on campus (library, residence hall, student services).  
Results of this survey indicate a very high level of satisfaction with services on the Coalinga campus and 
at the North District Center. 

During the fall 2004 and spring 2005 semesters, the SSC in coordination with the institutional 
effectiveness and planning office developed a secret shopper activity where graduate students from CSU 
Fresno were asked to assess student services.  The students visited four community colleges – WHC 
Coalinga, WHC Lemoore, Fresno City College, and College of the Sequoias and document their 
observation in the following areas:

Facilities
Student Friendliness
Front Desk Service
College Information and Materials
Enrollment Information and Support
Counseling/Advising Services
Financial Aid Information

In the seven areas, WHC Coalinga was ranked first in front desk and counseling/advising services, 
second in college information, cleanliness, financial aid, student friendliness, and enrollment information 
and support, and ranked third in the location of our facilities.   This comparison of larger community 
colleges shows that students who access key services at WHC Coalinga experience an above average level 
of satisfaction in those areas with the strongest emphasis on face to face student contact. 

The CCSSE survey was implemented in the spring of 2007 affording the comparison of West Hills 
College Coalinga to similar colleges in the cohort. WHCC outperformed other colleges in the cohort 
in this nationally normed measure of institutional practices. The president and the Academic Senate, 
in collaboration with the office of institutional effectiveness and planning, have committed to ongoing 
participation in the CCSSE evaluation process.

The Student Services Council through dialogue with faculty and student support personnel will develop and 
implement a plan for establishing assessment methods, including student learning outcomes, for student 
services programs.

As this is an ongoing process at all institutions across the state, WHC Coalinga is continually in dialogue 
and meets monthly with faculty and student support staff in the student learning outcomes process.  
In March of 2006, the CIO established a student learning outcomes team.  This team immediately 
developed a timeline for the initial development of outcomes to concentrate on instructional courses. In 
the fall of 2006, student services collaborated to develop SLOs for the program.  The quality, rigor, and 
effectiveness of student support services are ensured by the program review process which incorporates 
these student learning outcomes.  For the self study, the May 2004 survey indicates that over half of the 
students, 46% of the faculty and 65% of the staff and administration agree that student support services 
are appropriate and comprehensive.

The availability of scanned information on all students provided by a document management system has 
allowed any staff member with access to view students’ academic records on a need to know basis, but 

▼

r Fully Implemented/Completed

r Partially Implemented/Completed

4
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more specifically, counselors and advisors can quickly view transcripts, test scores and other important 
information to making more expedient critical decisions which facilitate the students’ academic 
planning.

Standard II.C.1.  The institution supports the quality of its instructional programs by providing library and other 
learning support services that are sufficient in quality, currency, depth and variety to facilitate educational offerings, 
regardless of location or means of delivery.

Standard II.C.1.a:  Relying on appropriate expertise of faculty, including librarians and other learning support services 
professionals, the institution selects and maintains educational equipment and materials to support student learning 
and enhance the achievement of the mission of the institution.

Planning Agenda:
The Learning Resources Council (LRC) and College Consultation Council (CCC) will find the necessary 
resources to staff NDC a minimum additional 19 hours per week by fall 2005.

Beginning fall 2006, the library at North District Center has been open and staffed an additional 19 
hours per week making the hours library services are available to students at the center a total of 38 
hours per week.

 
The Learning Resources Council and the College Consultation Council will address resurrecting the plan to 
centrally coordinate tutoring for all programs campus-wide by fall 2006.

In fall of 2006, the tutorial center coordinated services with the Educational Opportunities Programs & 
Services (EOP&S) and the Student Support Services (SSS) Programs to refer all their students requiring 
tutoring to the Library Tutorial Center.

Although the Disabled Students Program & Services (DSP&S) continues to offer tutoring to their 
eligible students in the DSP&S program lab, the tutorial center is working on arranging additional hours 
to tutor DSP&S students when the lab is closed.

Additionally, a Cooperative Title V grant with University of California, Merced, focused on student 
success and retention, has provided the opportunity for expansion of tutorial service hours and scope of 
services in Coalinga and at NDC.

The Learning Resources Council will develop a plan to increase student, faculty, and staff awareness regarding 
services provided by learning resources.
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The librarian regularly makes presentations at faculty and student events with the goal of increasing 
awareness of learning resource center services.  Examples of presentations include: 

Flex day activity (August 2006)
Student Athlete Orientation (August 2006 & 2007)
International Student Orientation (August 2006 & 2007)
Adjunct Faculty Orientation (January 2007)
Classroom presentations (Fall 2007)
Duty Day presentation (January 2008)
Library tours (Fall 2007, Spring 2008)

Collaboration with faculty, administrators, and the Associated Student Body organization has resulted 
in student library tours, class visits, library material displays, and special events held in the library and 
learning resource center. The library hosted the spring 2007 student art show and community open 
house which increased the visibility of the library among the local community.

In addition, flyers, bookmarks, and website information advertising the learning resource center have 
been produced and distributed to students and faculty.

The Learning Resources Council will develop a plan to track all tutoring that occurs at WHC Coalinga and 
NDC.

The tutor coordinator collects statistics each month from all tutors and compiles the statistics in a 
spreadsheet. The course, NC-100 (supervised tutoring), also acts as a tracking tool for all students 
receiving tutorial services in the library learning resource center.  In an effort to reduce the man hours 
required to track tutoring hours, the district recently purchased SARS tracking system that will serve as 
an automated tracking mechanism for all tutoring services.  SARS is scheduled for implementation in 
the spring of 2008.

The Learning Resources Council will make recommendations to the College Consultation Council to secure 
budget funding to improve the library collection at the Coalinga and NDC libraries.

Over the past two years, the library materials budget has been augmented through a Cooperative Title V 
grant and a Carnegie Foundation grant to improve the learning resources collection at both the Coalinga 
and North District Center sites.  Instructors developing five year reviews or new courses approved 
through curriculum have to contact the librarian to discuss whether or not the library learning resource 
center has sufficient resources available to support the course and discipline.   If so, the curriculum 
form is approved and submitted with the course.  If there are not sufficient resources identified, the 
librarian and instructor can then dialogue how the resources for the course or program in question could 
be acquired. Additionally, a community gift of $20,000 was received in the fall of 2005 to enhance 
collection development. The Learning Resources Council can make recommendations for budget 
augmentations through the college’s annual budget development process.
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Standard II.C.1b:   The institution provides ongoing instruction for users of library and other learning support services 
so that students are able to develop skills in information competency.

Planning Agenda:
The Learning Resources Council will collaborate with the curriculum/general education committee to ensure 
information competency skills will become a key component of instruction to students.

Faculty and the Curriculum Committee have discussed the addition of adding a competency-based 
course to the Associate of Arts/Science degree as a requirement for graduation.  Currently, the 
Curriculum Committee does not have plans to bring forth such a course. 

The institution provides ongoing instruction for library services.

Standard II.C.1.c:  The institution provides students and personnel responsible for student learning programs and 
services adequate access to the library and other learning support services, regardless of their location or means of 
delivery.

Planning Agenda:
The Learning Resources Council will develop a plan to improve regular evening support for media service 
resources.

In March 2007, a full-time media assistant was hired. The media assistant works a flex schedule that 
affords both day and evening instructional support. In addition, library learning resource center (LLRC) 
staff members are cross-trained to be able to assist with media services when the media assistant is not 
available. This two pronged solution has filled the media support services gap for faculty.

The Learning Resources Council will develop a plan to inform students and faculty about the services and 
resources available in the remodeled and enlarged learning/library resource center.

The librarian regularly makes presentations at faculty and student events with the goal of increasing 
awareness of LLRC services.  Examples of presentations include: 

Flex day activity (August 2006)
Adjunct Faculty Orientation (January 2007)
Student Athlete Orientation (August 2006 & 2007)
International Student Orientation (August 2006 & 2007)
Classroom presentations (Fall 2007)
Duty Day presentation (January 2008)
Library tours (Fall 2007, Spring 2008)

Collaboration with faculty, administrators, and the Associated Student Body has resulted in student 
library tours, class visits, library material displays, and special events held in the LLRC.

 In addition, flyers, website marketing and bookmarks advertising the new LLRC services, hours, and 
staffing have been available and distributed to students, faculty and staff.
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The Learning Resources Council will develop a plan to increase the number of hours each day that students 
can acquire tutorial assistance.

During the fall semester of 2006, a new model of walk-in tutoring was established making tutoring 
services available on demand. Tutoring services now includes both walk-in and peer to peer scheduled 
tutoring.  As of the fall semester 2007, the tutorial center is open for a total of 44 hours weekly and will 
continue this schedule until funding affords further expansion.

In spring 2007, West Hills College Coalinga began offering rich-feedback-based online tutorial services 
in the areas of cross-disciplinary basic writing skills and all lower division math.  Through the established 
practice of faculty referrals, students receive tutoring in their online courses upon request.

Standard II.C.2:  The institution evaluates library and other learning support services to assure their adequacy in 
meeting identified student needs.  Evaluation of these services provides evidence that they contribute to the achievement 
of student learning outcomes.  The institution uses the results of these evaluations as the basis for improvement.

Planning Agenda:
The Learning Resources Council will develop student learning outcomes for the library, tutoring, and media 
services.

The LLRC has gone through significant staffing changes since the accreditation visit.  The college has 
acquired a full-time librarian beginning fall 2006. The faculty librarian has subsequently hired support 
staffing for the LLRC which more fully meets the needs of students and faculty. 

 In the spring of 2008, the LLRC and its associated programs (library, tutoring, computer lab, and media 
services) will undergo a program review.  As part of the review process, student learning outcomes will be 
developed for all the library and media services.  Student learning outcomes have been developed for the 
tutorial center through the curriculum review process of the NC-100 Supervised Tutoring course.  

The Learning Resources Council will improve the evaluation process by developing key performance 
indicators that clearly mark the LLRC’s contribution to student learning outcomes.

As the LLRC program review process takes place in the spring of 2008, developing student learning 
outcomes is a priority. The program review will incorporate student learning outcomes and key 
performance indicators for a broad evaluation of all related services.  
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Standard III:  Resources

Standard III.A.1.c:  Faculty and others directly responsible for student progress toward achieving stated learning 
outcomes have, as a component of their evaluation, effectiveness in producing those learning outcomes.

Planning Agenda:
The Academic Senate and Instructional Services Council will make recommendations to the faculty 
bargaining unit and the district on how the student learning outcomes should be included in the evaluation 
process of full- and part-time faculty.

It has been determined that it is inappropriate for the Academic Senate or the Instructional Services 
Council to make these recommendations because they are not involved in collective bargaining.

Item removed from planning agenda.

The Student Services Council, the Learning Resources Council, and the College Consultation Council will 
make recommendations to the classified bargaining unit and the district on how student learning outcomes 
should be included in the evaluation process for classified staff.

It has been determined that it is inappropriate for the Student Services Council, the Learning Resources 
Council, or the College Consultation Council to make these recommendations because they are not 
involved in collective bargaining.

Item removed from planning agenda.

Standard III.A.2.  The institution maintains a sufficient number of qualified faculty with full-time responsibility to 
the institution.  The institution has a sufficient number of staff and administrators with appropriate preparation and 
experience to provide the administrative services necessary to support the institution’s mission and purposes.

Planning Agenda:
The Instructional Services Council will assess the impact of potential faculty retirements on instructional 
services for 2005-2010.

During a district administrative retreat before the fall 2007 semester, the interim director of human 
resources presented data on faculty retiree eligibility and led discussion on ways to increase recruitment 
of potential faculty.

The fall semester of 2007, brought an exploration of alternate and innovative means of faculty 
recruitment to the Instructional services Council. This has become an ongoing discussion item at 
Curriculum Committee, ISC, College Consultation Council, and President’s Cabinet meetings. A 
districtwide committee has been formed to develop a plan for recruiting faculty and enhancing diversity 
among the certificated and administrative staff. This committee held their first meeting December 11, 
2007. The committee understands that this issue is one of significant concern across the state and is 
seeking out opportunities to engage in dialogue with other colleges in an effort to find creative means of 
increasing diversity.  
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The Student Services Council will assess the need for student support staffing as a result of increased 
enrollments, remodeled and expanded facilities, and development of new programs and services.

Fall semester of 2005, the job description for the admissions and records assistant was revised to include 
expanded student services responsibilities to enhance the matriculation activities for enrolled students.

Spring semester 2005, the counseling and advising meetings focused on improving the tracking 
of student contacts in the MATI (matriculation) screen on the Datatel system.  MIS reporting has 
shown a great improvement in the number of contacts for counseling and advising staff.  This data is 
also important for MIS reporting for matriculation purposes. Follow up training has led to improved 
reporting compliance and increased awareness of the importance of student contact tracking.

District and administrative approval provided the opportunity to create and hire an outreach counselor 
position for Coalinga during the fall semester of 2005.  Job responsibilities focus on the outreach 
activities to service area high schools.  There has been a significant increase in the number of high school 
students attending West Hills College Coalinga since this position was implemented.

Spring semester of 2006, faculty and staff were invited to planning meetings for their input on the 
potential for a facilities remodel in the event of a local bond initiative on the March ballot.  Discussions 
and meetings were also held for the possibility of a remodel project on the residence halls to better meet 
the needs and expectations of students.

Fall semester of 2007, student services staff revised the program review process to include student 
learning outcomes in their self study template. The student services department program review is 
serving as the model for other non-instructional program reviews.

A career center technician position was created to staff the Transfer and Career Center in Coalinga as a 
means of expanding services to students.

Plans were developed during the fall 2007 semester to relocate one of the student services programs into 
unused facilities on campus to improve effectiveness and efficiency of services. 

The Instructional Services Council will develop a faculty hiring plan in consultation with the Academic 
Senate as part of the Educational Master Plan for presentation to the College Consultation Council.

In September 2007, restructuring of the Instructional Services Council with a renewed focus on 
faculty needs was initiated.  Incorporation of a plan for staffing was part of the fall agenda. This was 
accomplished through the use of the established tenure track faculty position request process. Several 
of the identified positions have already been filled, including four health careers instructors, and a 
prioritized list exists for filling future openings. This is a data driven process that incorporates enrollment 
data, trends, and productivity (WSCH/FTEF).
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Standard III.A.6:  Human Resource planning is integrated with institutional planning.  The institution systematically 
assesses and uses the results of the evaluation as the basis for improvement.

Planning Agenda:
The College Consultation Council will develop a systematic process for evaluating personnel needs and use 
the results as a basis for improvement in meeting the college’s staffing needs.

On February 23, 2006, the College Consultation Council adopted a formal process titled Procedure 
and Determination in Hiring Faculty. This includes a rating form for faculty replacements and growth 
positions. The rating form is used when the CIO communicates with the Academic Senate president, the 
Instructional Services Council, and the president. This process was used in the fall of 2006 and again in 
2007 to facilitate consideration of a broad range of factors in the development of a plan to meet staffing 
needs. This is a data driven process that incorporates enrollment trends and productivity measures 
(WSCH, FTES, WSCH/FTEF)

Standard III.C.1.c.:  The institution systematically plans, acquires, maintains and upgrades or replaces technology 
infrastructure, and equipment to meet the institutional needs.

Planning Agenda:
The College Consultation Council will develop in concert with the other college councils a systematic plan 
for evaluating, improving and upgrading its technological infrastructure.

The information technology services (ITS) department just completed their first program review in 
2006. The College Consultation Council took action to accept the program review on March 22, 2007 
which calls for the development of a new district wide technology strategic plan to guide the evaluation 
and development of infrastructure and equipment to meet college needs. 

The information technology services department provides and supports the underlying technology 
infrastructure that allows all functions and services of the district and its institutions to be carried out.  
Nearly every single function performed throughout the district touches technology in some way.  The 
districtwide ITS program review conducted in 2006 concludes that the department serves to support 
faculty, staff, administration, and students in every facet of the educational process. 

ITS is guided in its ongoing evaluation and improvement process of technology resources by the 
technology strategic plan, the West Hills Customer Information Support Team (WHCIST) and the 
Technology Advisory Team (TAT).  The representatives who serve on these committees are district and 
West Hills College Coalinga staff who also serve on various councils according to the ITS program 
review of 2006. A comprehensive technology strategic plan developed in 2002 has been carried out. The 
district is in the process of refining a new technology strategic plan which will guide the development 
and growth over the next five years.
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Standard III.D.2.a.:  Financial documents including the budget and independent audit, reflects appropriate allocation 
and use of financial resources to support student learning programs and services.  Institutional responses to external 
audit findings are comprehensive, timely, and communicated appropriately.

Planning Agenda:
The district vice-chancellor of business services will work with the district auditors to develop financial 
documentation that explicitly reflect fiscal support for student learning programs and services.

Quarterly reports filed by the district vice-chancellor of business services and submitted to the 
chancellor’s office show fiscal accounting for all funds including general, restricted, enterprise and capital 
outlay.  This report becomes the source document for the yearly auditors review on the colleges’ resource 
allocation.

The stated purpose of Administrative Procedure 6225 Resource Allocation approved November, 2005 
and revised May 2007 is to provide an understandable methodology to the practice of allocating 
resources to the cost centers of the district for the development of comprehensive budgets for the 
individual college operations.

Item #3 of the Allocation Fundamentals (Distribution of Fiscal and Human Resources) states that 
“resources will be allocated to the colleges for the purpose of prioritizing and planning the human 
resources, support and academic programs desired by the colleges which are determined by the internal 
planning processes at the college level”. The college continues to follow the budget development 
process which incorporates program review as a guiding element in resource allocation. The College 
Consultation Council is responsible for the development and approval of the annual college budget 
proposal 

Standard III.D.3:  The institution systematically assesses the effective use of financial resources and uses the results of the 
evaluation as the basis for improvement.

Planning Agenda:
The College Consultation Council will develop an assessment procedure for evaluating the effective use of 
financial resources for improvement of student learning.

Item #4 of Administrative Procedure 6225 Allocation Fundamentals states that resources will be 
allocated to colleges for the purpose of prioritizing and planning human resources, support programs and 
academic programs desired by the colleges which are determined by the internal planning processes at 
the college level. These planning processes include program review, assessment of performance indicators, 
budget development, and the assessment of SLOs. All of these processes provide an opportunity to 
evaluate the effective use of financial resources. AP 6225 contains a provision to review the effectiveness 
of the resource allocation model on an annual basis.
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Standard IV: Leadership & Governance

Standard IV.B.1.f:   The governing board has a program for board development and new member orientation.  It has a 
mechanism for providing for continuity of board membership and staggered terms of office.

Planning Agenda:
In February 2007, the Board of Trustees began developing a trustee handbook as a resource for all board 
members and to facilitate new member orientation along with continued board development. At a Board of 
Trustees retreat on February 1, 2008 the board reviewed another draft of the handbook. It is anticipated that the 
handbook will be finalized during the spring 2008.

Standard IV.B.1.h:  The governing board has a code of ethics that includes a clearly defined policy for dealing with 
behavior that violates its code.

Planning Agenda:
The WHCCD Board of Trustees will revise its code of ethics to include a clear policy for dealing with code 
violators.

AP 2715, Code of Ethics/Standards of Practice, was approved by the Board of Trustees on January 24, 
2006.

Standard IV.B.3.c:  The district/system provides fair distribution of resources that are adequate to the support of the 
effective operations of the colleges.

Planning Agenda:
WHCCD will develop an allocation model for the fair distribution of resources to the colleges.

The stated purpose of Administrative Procedure 6225 Resource Allocation, approved November 2005 
and reviewed May 2007, is to provide an understandable methodology to the practice of allocating 
resources to the cost centers of the district, thereby affording the development of comprehensive budgets 
for the individual colleges and district operations.
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Updates to sUbstantive Chage proposals
There have been no substantive changes since the last self study and there are not any planned for the immediate 
future.

ConClUsion
The process of engaging in and completing the activities described in this report strengthened the collaboration 
between college and district staff in the attainment of common goals. Through meetings, study sessions, 
and workshops, the successful development, implementation, and review of several key board policies and 
administrative procedures have been carried out. These serve to formally institutionalize the practices of our 
multi-college district. 

West Hills College Coalinga anticipates ongoing open dialogue and collaboration with our sister college, West 
Hills College Lemoore, and with the district office as we continue the journey forward. Our ability to service 
students is enhanced by the opportunity to evaluate the effectiveness of our institution and to focus our efforts 
on improving student success.
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College Planning Council  
Minutes 

October 1, 2009 – 3:00 pm 
SAM A 

 
Attendees – 
 

Ken Stoppenbrink, Marcel Hetu, David Reynolds, Pedro Avila, Anita Bart, Richard 
Larson, Hillary Davis, Sandy Dagnino, Mark Gritton, Jill Stearns, Tom Winters, 
Mark Millett, Willard Lewallen and Lorna Davis. 
 

Call to Order & Introductions – 
 

Dr. Lewallen called the meeting to order.  No new introductions were made at 
this time. 
 

Action Items – 
 

1. Approval of Minutes, September 3, 2009 meeting 
The minutes from September 3, were approved on a motion by Marcel 
Hetu and seconded by Jill Stearns, the motion passed with one abstention 
– Pedro Avila. 
 

2. Board Policies and Administrative Procedures 
First Reading – None at this time. 
 

3. Board Policies and Administrative Procedures 
Second Reading – BP & AP 6200, Budget Preparation 
BP - 6200 was approved as presented on a motion by Jill Stearns, 
seconded by Anita Bart - motion carried unanimously. 
 
AP - 6200 was approved as presented on a motion by Anita Bart, 
seconded by Mark Gritton - motion carried unanimously. 
 

4. Revisions to CPC Handbook and governance model and structure 
Dr. Lewallen discussed reviewed the governance model and structure 
changes proposed at the September meeting.  For the CPC council 
membership, The Farm of the Future Director and the Director of Athletics 
have been incorporated.  The following CPC members agreed to the 
following terms effective today’s date: 
CSEA: Hillary Davis will hold a one year term/Mark Millett and Sandy 
Dagnino will hold two year terms; 
Faculty: Tom Winters will hold a one year term/Anita Bart and the faculty 
member will hold two year terms (representation will be as follows - one 
counselor, one CTA member, and one faculty senate member). 
A motion was made by Marcel Hetu to approve the handbook membership 
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revisions, seconded by Mark Millett, motion carried unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
Information/ Discussion/ Presentations – 
 

1. Budget Development Process and Procedures 
Dr. Lewallen noted that changes are being reviewed.  Richard Larson will 
continue to head this group along with Tom Winters and Marcel Hetu.  
Further review will take place at the next meeting; 

 
2. Accreditation Update - Timeline and Membership 

Jill Stearns announced that team sites are up in portal, including team 
chair site along with form site.  She reported that most teams have met 
and are making good progress.  Jill stated that documentation is being 
located; 
 

3. Budget Update 
Ken Stoppenbrink reported that Dr. Gornick’s recent email gives a hint as 
to where the district is headed. October/November sales tax and property 
tax revenues will be reviewed.  The district is looking at a 5% FTES 
reduction next semester.  The colleges have been asked to cut sections 
across the board to help with the potential deficit.  Ken stated that layoffs 
may be next as we may not be able to avoid and CTA/CSEA members 
have had conversations with Chancellor.  He hopes the district will see a 
turn around by the 2/11-2/12 fiscal year.  The economy is going to have 
to turn around and job creation will be important too. 

 
Ken also shared that the Grants Office has really helped to salvage 
general funds and he appreciates their efforts; 
 

4. Enrollment & FTES Update 
Jill Stearns reported NDC has passed the 500 student mark and their 
numbers continue to stay up.  She along with Dr. Lewallen believes that 
our students seem to be very insulated from the class changes occurring.  
She sends kudos to all who have helped regarding the challenges we have 
faced; 
 

5. WHCC Organizational Chart 
Dr. Lewallen distributed copies and noted that the charts are on web.   
Currently we are working on areas of responsibilities and the learning 
areas from instruction side will be added.  The Board of Trustees will still 
take action on Javier Cazares’ new position and he will still take care of 
Claremont Custody Center as we continue to do more with less; 
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6. Performance Indicators Review 

Pedro continues to work on this and his goal is to bring this back to our 
November meeting with data;   

 
7. Degree Level SLO’s – Proposed Task Force 

Dr. Lewallen has not yet put this task force together, but he will get this 
rolling soon.  He also noted that other Community College Districts have 
not yet come up with this yet, only transfer piece.  The college must have 
this figured out by 2012; 

 
8. Review of Associate Degree Requirements 

Willard Lewallen shared that program reviews are good, but associate 
degree review - what does that mean.  Review will need to consider Title 
V requirements and Dr. Lewallen thinks it is timely for us to look at this as 
well (i.e. information literacy & competency in-service learning).  He 
hopes to develop information, but will not implement at this time. 

 
Other I tems/ Brief Announcements – 
 
Marcel Hetu reported NDC/WHCC ASB had their first joint meeting yesterday.  It 
was a great meeting with goals set, and well attended.  The advantage of 
leadership from both sites meeting was important.  He thanked all involved with 
the change. 
 
NEXT MEETING        

• November 5, 2009 
• December 3, 2009 
• January 21, 2010 
• February 4, 2010 
• March 4, 2010 
• April 15, 2010 
• May 6, 2010 

 
ADJOURNMENT 



Board Policy 2745 
Board Self-Evaluation 

 
 

Reference:  Accreditation Standard IV.B.1.e & g 
 
The Board of Trustees is committed to assessing its own performance as a board in order to identify 
its strengths and areas in which it may improve its functioning. 
 
While the Board of Trustees sees its role of assessing its performance as ongoing, it sets aside time at 
its annual retreat to conduct a self evaluation among its members. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  4/27/04 
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Administrative Procedure 2745 
Board Self-Evaluation 

 
 

Reference:  Accreditation Standard IV.B.1.e & g 
 
The purpose of the Board self-evaluation is to identify those areas of Board functions which are 
working well and those which may need improvement.  The Board self-evaluation speaks to the 
Board as a whole, not to individual trustees.  It is the evaluation process of the overall effectiveness 
of the Board as a decision-making group. 
 
The following process will be used: 
 

• A self-evaluation form (Appendix A) will be distributed to all Board members annually. 
 

• The completed self-evaluation forms shall be submitted to the Chancellor’s Office at least 
one week prior to the regularly scheduled Board Retreat or Board Study Session at which the 
self evaluation will be discussed. 

 
• The self-evaluation results shall be included as an agenda item for review at a regularly 

scheduled Board Retreat or Board Study Session. 
 

• The Board of Trustees will develop a remediation plan during a future Board Retreat or 
Board Study Session within one year from the date of the initial approval of this 
administrative procedure. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/21/06 
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APPENDIX A 
West Hills Community College District 

Board of Trustees 
Self-Evaluation 

 
Rating Scale 

 
4 = Excellent        3 = Acceptable        2 = Need Improvement        1 = Unsatisfactory        0 = Unknown 

 
Question Yes / No Rating Comments / Suggestions 

1. Board meetings are conducted in a 
manner that the purposes are achieved 
effectively and efficiently. 

 

   

2. Board members are punctual to and 
attend all meetings to conclusion. 

 
 

   

3. The Board reviews agenda materials 
and is prepared for Board meeting. 

 
 

   

4. Board members respect the opinions of 
one another. 

 
 

   

5. Discussions are structured so that all 
members have an opportunity to 
contribute to the decision. 

 

   

6. Board members have adequate 
information upon which to base 
decisions. 

 

   

7. The Board reaches decisions on the 
basis of study of all available 
background data and consideration of 
the recommendation of the chancellor. 

   

8. New Board members, including 
student trustees, receive an orientation 
to rules and responsibilities and 
District mission and policies. 

   

9. Board members are knowledgeable 
about community college and state 
related issues. 

 

   

10. The Board acts as an advocate for 
community colleges. 

 
 

   

11. Board members participate actively in 
community affairs. 

 
 

   

 
A-1 



Question Yes / No Rating Comments / Suggestions 
12. Board members are available to 

District employees for comments and 
suggestions. 

 

   

13. The Board keeps the Chancellor 
informed of community contacts. 

 
 

   

14. The Board shows its support for the 
District through members attending 
various events. 

 

   

15. The Board is sensitive to the concerns 
of students and employees while 
maintaining impartiality. 

 

   

16. The Board is knowledgeable about the 
District’s history, values, strengths and 
weaknesses. 

 

   

17. Members of the Board reflect Board 
policy in individual answers to public 
questions and in public statements. 

 

   

18. The Board reflects the interests of the 
District. 

 
 

   

19. The Board has processes in place for 
appropriately involving the community 
in relevant decisions. 

 

   

20. The Board helps promote the image of 
the District in the community. 

 
 

   

21. The Board agendas focus on policy 
issues that relate to Board 
responsibilities. 

 

   

22. The Board conducts its meetings in 
compliance with state laws including 
the Brown Act. 

 

   

23. Agendas include legislative and state 
policy issues that will impact the 
District. 

 

   

24. The Board understands the collective 
bargaining process and its role in that 
process. 

 

   

25. Board meetings include some 
education or information time. 
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Question Yes / No Rating Comments / Suggestions 
26. The Board is involved in and 

understands the budget process. 
 
 

   

27. Board meetings provide adequate time 
for discussion. 

 
 

   

28. The Board gives adequate attention to 
the mission and goals of the District. 

 
 

   

29. The Board gives adequate attention to 
future planning. 

 
 

   

30. The Board has a procedure for annual 
evaluations of the Chancellor. 

 
 

   

31. The Board provides appropriate 
commendations for District 
employees. 

 

   

32. The Board demonstrates a good 
understanding of collegial consultation 
and related processes. 

 

   

33. In general, what rating does the Board 
as a whole deserve? 

 
 

 
Not 

applicable 
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The President’s Pen   ____           __ 

November 4th, Raisin City Middle School visited West Hills College Coalinga for an educational tour.  
Approximately 50 students participated in various career orientation workshops including:  Health 
Careers, Farm of the Future, Workforce, Library Resources and Special Programs.  Raisin City Middle 
School Principal, Mr. Juan Sandoval, was very impressed with the many career option available to 
students and the various site resources; especially the residence halls.  He stated, “I am so impressed 
with today’s agenda and what the college personnel put together within 48 hour notice. Special thanks to 
the following:   Gerardo Escalante, Raquel Rodriguez, Dr. Bertha Felix-Mata, Ron Danner, Patty 
Rodriguez, Veronica Rosales, Matthew Magnuson, Sherry Barragan, Clint Cowden,   Jill Stearns, Richard 

 Larson, and Eliseo Gamiño, 

 
 

http://www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp
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http://www.westhillscollege.com/coalinga/about/documents/presforumfall2010.pdf
http://www.westhillscollege.com/coalinga/about/documents/presforumfall2010.pdf
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The West Hills College HEP Program participated in the 2010 National HEP/CAMP Association 
Conference held in Philadelphia, PA November 16-19, 2010.  This year’s theme was “Empowering first 
steps toward infinite opportunities. HEP/CAMP, education without borders.” Professional development 
workshops included Office of Migrant Education eligibility process, student file documentation, new 
emaps reporting systems, APR data collection, program toolkit, planning for academic success, and other 
best practices.  Left to Right:  Gerardo Escalante, Anita Wright, Javier Cazares, Olivia Vega-Contreras, & 

Lupe Bañales. 
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Accreditation 

Campus Life and Student Activities 

The President’s Pen   ____           __ 
News from West Hills College Coalinga   
January 2011, Vol. 4, No. 7 
www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp 

 

 

 

WHC Coalinga’s accreditation site visit will take place March 7-10, 2011.  Dr. Patricia Hsieh 
(pronounced sheea), president of San Diego Miramar College, will serve as team chair for 
our visit.  She will be coming to WHCC for a pre-visit meeting on January 19th.  The self 
study document has been sent to the Accrediting Commission in preparation for the visit. 
 

WHC COALINGA - 
 

DeVry University 
Staff from Fresno’s DeVry University, in 
partnership with West Hills College to offer 
upper division classes for our students and 
community employees, talks with WHCC 
students on December 13, 2010.  
 
Outreach beginning: 
Wednesdays -- 10:00 am – 2:00 pm 
January 19, 2011 -- Academic & Financial 
Advising -- 
January 26, 2011 -- “Transfer Day” 
 
Classes beginning: 
February 28, 2011 

 Psychology 305 (Mondays 6-10 pm) 

 Management 303 (Wednesdays 6-10 pm) 

 
 
 
Pictured at left are Pao Yang and Adam 
Bonilla from DeVry University along with 
WHCC students 
 
 
 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the 
provision of educational, cultural, and economic development opportunities to our current 

and future students and the local and global communities that we serve. 
 

http://www.westhillscollege.com/coalinga/about/presidents_pen_newsletter.asp
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Closing the Gap 

Administrators from the college and 
superintendents from the WHCCD’s feeder 
high schools met on December 13 and 
discussed ways to increase the participation 
and readiness of high school seniors entering 
college education.  This joint effort will be 
ongoing and is being led by Dr. Elaine Cash 
(retired Riverdale superintendent and 
consultant), along with our Chancellor, Dr. 
Frank Gornick. 
 
 
 

 

TRIO – Student Support Program (SSP), Upward Bound (UB), and 
Upward Bound Math & Science (UB Math & Science) 
 
Thanksgiving Baskets 
TRIO Program and TRIO Club students helped distribute Thanksgiving baskets to the 
needy in the Coalinga area on November 22, 2010. The event was conducted in 
collaboration with the Coalinga Enterprise Committee (CEC). Over 250 baskets were 
distributed. 
 

 
 
The EVENT 
SSP staff sponsored the EVENT on December 1, 2010. This activity was designed to 
provide the new program requirements by the newly funded TRIO/SSP grant. The SSP 
grant/program was funded for five years. 
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Imaginarium Institute of Arts Visit 
UB/UBMS staff hosted the students at the Imaginarium-Institute of Arts in Coalinga on 
December 4, 2010. A seminar was presented by J B Jones that included hands on exercises 
for mathematics and music.  
 

   
 
Wonder Valley Retreat Visit 
Program Assistant Reyna Moreno took a group of TRiO Club/TRiO Program students to 
Wonder Valley Retreat (Sanger, CA) on December 4, 2010, to participate in a student 
development leadership seminar. The event was sponsored by the WHC Coalinga Mini 
Grant. The students participated in a series of exercises that included team-building 
activities, overcoming obstacles/qualms, and realizing subtle acts that can make a 
difference. 
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Other Special Campus Events and Activities 
 
The Traditional Holiday Feast 
This year’s Holiday Reception and Feast was held on December 14, in the new gymnasium.  
WHCCD staff and community partners/supporters attended the annual luncheon that 
provided an opportunity for fellowship and team building, 
 
West Hills College Coalinga Holiday Gathering & ASB Team Building Activity 
Dr. Lewallen and his wife, Michele, hosted this event at their home on Sunday, December 
11.  The event included a holiday celebration, festivities, and food. Both WHCC and NDC 
ASB officers along with other administrators attended. 
 

DSPS Holiday Potluck 
Disabled Students Programs and Services (DSPS) staff and more than 120 serviced 
students enjoyed their annual Holiday Potluck on December 9. Staff who serve in DSPS 
include Tom Winters (counselor and LD specialist); Dr. Martha Rodriguez and Marlese 
Roton (counselors); Laura Ames (program assistant); Keith Brock (access specialist); J. 
Hubbard (tutor); and Crystal Aguilar, Rose Anderson, and Joe Milianta (teachers). Great 
staff…Great students! 
 

Annual Women’s Christmas Brunch 
This year’s Annual West Hills College Women’s Christmas Brunch was held on December 3, 
2010.  This year’s event had over 40 women attending.  In lieu of a “gift exchange” the 
ladies bought in socks that were donated to the Marjaree Mason Center in Fresno.  This 
year’s staff development activity was led by Sandy McGlothlin.   
 
Annual Tree Trimming Activity 
This year’s Annual Tree Trimming was held on December 1, in the Administration Lobby.  
Ornaments and assorted decorations to be placed on the tree were provided by the 
President’s Office – refreshments were served and door prizes were given out.  Students, 
staff and community members participated in the event. 
 
Lights of Love 

 
Lights of Love was a success on both the WHCC and NDC campuses with all children being 
sponsored to receive a gift for the holidays.  Students, faculty, and staff provided holiday 
gifts for children from our local communities. This effort was part of the “Lights of Love” 
program that President Lewallen introduced to our campus a few years ago. Your 
generosity is truly appreciated. 
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NORTH DISTRICT CENTER (NDC) – 
 
Carwash 
Over 50 students participated in a carwash on December 11 to help a Firebaugh family 
that had lost their home due to a fire. Over $1200 was raised by our students, local high 
school students, and community members.  The family members were very appreciative of 
our NDC student efforts.  
 
President’s Holiday Luncheon at NDC 
President Lewallen hosted the annual NDC Holiday luncheon on December 9. Faculty, staff, 
and Workforce Connection leaders were treated to wonderful food, fellowship and gifts. It 
was an opportunity to thank everyone for all 2010 accomplishments, as well as talk about 
holiday plans. 
 

Associated Student Body (ASB) 
 
NDC Holiday Parade 
NDC ASB leaders and students participated in the City of Firebaugh Holiday Parade on 
December 4.  The group built a float that had the theme of “Education Opens the Door to 
the World.” They also set-up a food and beverage stand near the campus. Over 100 
students, staff, and faculty watched the parade pass by NDC and through downtown 
Firebaugh. 
 

College Assistance Migrant Program (CAMP)  
 
Huron Christmas Parade 
December 11th, 2010:  Students and employees from West Hills College Coalinga showed 
their pride in the Annual Huron Christmas Parade.  Our college float included participation 
from the TRiO Club, Workforce, Community Education, High School Equivalency (HEP), 
CAMP, and the WHC Coalinga Falcon.  The following equipment donations were provided 
by the following:  DJ sound system was donated by Salvador Mendoza, Omar Mendoza 
donated the truck, and Leonard Bass donated the trailer bed for this event. A special 
thanks to Raquel Rodriguez and Gerardo Escalante for coordinating the float decorations.  
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Piñata-Making-Contest  
The City of Firebaugh hosted a free community “piñata-making-contest” for its residents 
on November 30, 2010.  Participants in the contests included local community members, 
Los Promotores, Firebaugh Youth Club, and students from West Hills College Coalinga-
North District Center.  A first place DVD was won by the CAMP participants (Lleraldin 
Moreno, Melissa Moreno, and Maria Andrade). 
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Student Spotlight 

 
High School Equivalency Program (HEP) 
 
HEP Orientation 
The HEP Program held an informational orientation at the local Firebaugh Veterans’ Hall 
on December 9, 2010.  Event speakers included President Lewallen, Juan Rubio, Olivia 
Contreras, and Gerardo Escalante.  Among the attendees were HEP participants, out-of-
school-youth, parents interested in vocational trainings, and community members seeking 
to enroll in the HEP Program next semester. A total of 46 community members attended 
the event.  
 

 
  
Other Special Campus Events and Activities 
 
EOPS Orientation 
EOPS Orientation held at NDC, on January 13.  Counselor Marlese Roton and Advisor Alicia 
Rocha hosted an Orientation for NDC-EOPS students at our Firebaugh campus.  These are 
mandatory meetings for our categorically-served students promoting academic success. 

 
OUTSTANDING STUDENT-ATHLETE ACADEMIC ACHIEVEMENT 

Fall 2010 
President’s Citation is a perfect 4.0 GPA.   12 or more units completed in a 

semester 
GPA for The Dean’s List is 3.0 & higher with no grade below “C” 

Congratulations to the following student-athletes!!! 
 
RODEO 
DEAN’S LIST: 
Kendra Brennan 
Andrew Brown 
Robert Ferrasci 

Colter King 
Greg Lewis 
Clay Roeser 
Casey Waddington 
Katie Vest 
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Athletics 

 
BASKETBALL 
PRESIDENT’S CITATION: 
Kris Mayele Sereme 
DEAN’S LIST: 
Kristen Robertson 
Galane Thomas 
 
SOFTBALL  
PRESIDENT’S CITATION: 
Jasmyne Nettingham 
DEAN’S LIST: 
Calli Hoffmann 
 Amber Lozano 
Charley Gonzalez 
Jasmine Bustamante 
 
VOLLEYBALL 
DEAN’S LIST: 
Calli Hoffmann 
Paola Nieto 
Gabriela Urrutia 
Melissa Allen 
Amber Lozano 

 
FOOTBALL 
PRESIDENT’S CITATION: 
Abram Howe 
DEAN’S LIST: 
Richard King 
Mario Barker 
Stephen Hurt 
Randy Maynes 
Juantez Hartsfield 
Pedro Garcia 
Nicolas Beck 
Dray Baldwin 
 
BASEBALL 
PRESIDENT’S CITATION: 
Kristopher Moreno 
DEAN’S List: 
Ian Horne 
Luis Olivera 
Rene Martinez 
Adam McCurley 
Isaac Gray 
 
 

 

Men’s Falcon Basketball “Big” Monday Bash 
This year’s “Big” Monday Bash was held on December 6, 2010. 
 

   
Mark Arce and former player Brandon  
Kurtz  

ASB Activities Director Rubi Gonzalez & 
ASB President Thomas Toby had a great 
time  
 



 

   
Just a few of the wonderful gifts that 
were donated to the program.   
 

Hollis Green was the big winner of the 
Grand Prize trip for two to the 2011 
NCAA Men’s Final Four Basketball 
Tournament April 1-4 in Houston, Texas 

 

Falcon Basketball –      
 

 
 
2010-2011 Basketball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Jan-5 Wednesday *Columbia College Coalinga 7pm 

Jan-8 Saturday *Fresno City College Fresno 7pm 

Jan-15 Saturday *Porterville College Porterville 7pm 

Jan-19 Wednesday *Reedley College Coalinga 7pm 

Jan-22 Saturday *College of the Sequoias Visalia 7pm 

Jan-26 Wednesday *Merced College Coalinga 7pm 

Jan-29 Saturday *Columbia College Sonora 7pm 

Feb-2 Wednesday *Fresno City College Coalinga 7pm 

Feb-9 Wednesday *Porterville College Coalinga 7pm 

Feb-12 Saturday *Reedley College Reedley 7pm 

Feb-16 Wednesday *College of the Sequoias Coalinga 7pm 
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Feb-19 Saturday *Merced College Merced 7pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Baseball –      
 

 
 

2010-2011 Baseball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 4 Friday Napa Valley (DH) Coalinga 11am 

Feb 5 Saturday Napa Valley Coalinga 11am 

Feb 11 Friday Gavilan Gilroy 2pm 

Feb 12 Saturday Gavilan (DH) Coalinga 11am 

Feb 18 Friday Redwoods (DH) Coalinga 11am 

Feb 19 Saturday Redwoods Coalinga 11am 

Feb 22 Tuesday *Fresno City Fresno 3pm 

Feb 24 Thursday *Fresno City Coalinga 2pm 

Feb 26 Saturday *Fresno City Fresno 1pm 

Mar 1 Tuesday *Reedley Coalinga 2pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday *Reedley Coalinga 1pm 

Mar 8 Tuesday *COS Visalia 2pm 

Mar 10 Thursday *COS Coalinga 2pm 

Mar 12 Saturday *COS Visalia 1pm 

Mar 15 Tuesday *Merced Merced 2pm 

Mar 17 Thursday *Merced Coalinga 2pm 

Mar 19 Saturday *Merced Merced 1pm 

Mar 22 Tuesday *Taft Coalinga 2pm 

Mar 24 Thursday *Taft Taft 2pm 

Mar 26 Saturday *Taft Coalinga 1pm 

Apr 5 Tuesday *Porterville Coalinga 2pm 

Apr 7 Thursday *Porterville Porterville 2pm 

Apr 9 Saturday *Porterville Coalinga 1pm 

Apr 12 Tuesday *Porterville Porterville 2pm 

Apr 14 Thursday *Fresno City Coalinga 2pm 
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Apr 16 Saturday *COS Coalinga 1pm 

Apr 20 Wednesday Victor Valley Coalinga 11am 

Apr 21 Thursday Victor Valley Coalinga 11am 

Apr 26 Tuesday *Merced Coalinga 2pm 

Apr 28 Thursday *Taft Taft 2pm 

Apr 29 Friday *Reedley Reedley 2pm 

   
*CVC Games 

   
Home Games in Bold 

  

Falcon Softball –      
 

 
 

2010-2011 Softball Schedule  
 
DATE DAY OPPONENT LOCATION TIME 

Feb 5 Saturday Cuesta (DH) San Luis Obispo 11am 

Feb 8 Tuesday Hartnell (DH) Salinas 1pm 

Feb 10 Thursday American River (DH) Coalinga 1pm 

Feb 12 Saturday Gavilan (DH) Coalinga 12pm 

Feb 15 Tuesday Diablo Valley (DH) Pleasant Hill 1pm 

Feb 17 Thursday Monterey Peninsula (SH) Coalinga 1pm 

Feb 19 Saturday COS Tourney Visalia TBA 

Feb 20 Sunday COS Tourney Visalia TBA 

Feb 22 Tuesday Cabrillo (DH) Coalinga 1pm 

Mar 3 Thursday *Reedley Reedley 2pm 

Mar 5 Saturday FCC Tourney Fresno TBA 

Mar 6 Sunday FCC Tourney Fresno TBA 

Mar 8 Tuesday *COS (DH) Coalinga 1pm 

Mar 10 Thursday *Fresno City Coalinga 2pm 

Mar 15 Tuesday *Merced (DH) Coalinga 2pm 

Mar 19 Saturday West Valley (DH) Coalinga 1pm 

Mar 22 Tuesday *Porterville (DH) Porterville 2pm 
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Student Services 

Farm of the Future 

Mar 24 Thursday *Taft (DH) Taft 2pm 

Mar 29 Tuesday *COS Visalia 2pm 

Mar 31 Thursday *Reedley (DH) Coalinga 2pm 

Apr 5 Tuesday *Merced Merced 2pm 

Apr 7 Thursday *Fresno City (DH) Fresno 2pm 

Apr 12 Tuesday *Porterville Coalinga 2pm 

Apr 19 Tuesday *Taft Coalinga 2pm 

   
*CVC Games 

   
Home Games in Bold 

 

 
Commencement 2011 
A New Year means the quick arrival of Spring…and graduation time. Our “Commencement 
Planning Meetings” will begin on January 20 (Commencement takes place on May 27. An 
open invitation to participate on this year’s committee has been sent to the WHCC faculty 
and staff. 
 
Student Printing 
This semester, the district has implemented a print solution that will limit the number of 
copies a student will be allowed to print to a campus printer.  At the beginning of each 
semester, every student’s account will be set up with 200 copies.  There will be a charge 
of $0.10 for black and white and $0.25 for color for any additional copies once the 200 
copies are used. Payment for additional copies may be done at student services.  For 
additional information, please refer to the library staff at your college. 

 

Student Hay Projects 
Yui Matuhisa, Benito Favela, and Herman “Daniel” Delgado planted the seed for their 
Student Hay Project on December 10.  Approximate 40 acres of oat hay and 10 acres of 4-
way grain were laid down by the students and is currently doing very well, especially 
taking into consideration the current weather.        

 
As explained in previous 
articles, the students will 
record, analyze, and study 
how the plants grow and 
around the beginning of June 
they will harvest the crop, 
mother nature permitting.  
Updates will be provided over 
the next few months to track 
the progress of the student 
project and the growth of the 
new crop. 
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Staff Development, Recognition, and Involvement 

Westside Institute of Technology 

Christmas Day Parade 
Jim Brixey and the Farm of the Future crew participated in the Christmas Day Parade 
December 4th.  Despite the rain, they reported a great turn out and had lots of fun. Also on 
December 4th, Coalinga hosted the USBCHA Border Collie dog show.  The United States 
Border Collie Handlers Association holds these trials all over the United States, year 
round.  Coalinga had a good show of participants and a great turn out by competitors 
from all over the nation. 
 
International Irrigation Association Conference  
Clint Cowden traveled with a group of 8 students from his Precision Ag. class to Phoenix, 
AZ, on December 3-8, for the International Irrigation Association Conference where they 
participated in professional irrigation training.  While at the conference four of the West 
Hills students, Herman “Daniel” Delgado, Yui Matuhisa, Benito Favela, and Glenn Sailors, 
sat for the National Irrigation Certification exam.  The results are not in as of 1/5/2011, 
but will soon be announced.  Overall the trip was very successful and more than half of 
the students were offered internships across the country.   

 

CSH/CSHEA Annual Holiday Activities 
President Lewallen was once again asked to participate as a judge for Coalinga State 
Hospital and CSHEA’s 2nd Annual Holiday Feast Basket Competition on December 16.  All 
entries were donated to the Coalinga Police Department and then distributed to Coalinga 
families. 
 
Accreditation Follow up Visit 
On behalf of the Accrediting Commission, President Lewallen conducted an accreditation 
follow up site visit at Moreno Valley College on November 19, 2010.  He was the team 
chair for the comprehensive visit in 2009.  Vice President Stearns was the team assistant 
for the comprehensive visit. 
 

Avenal Solar Installation 
The Avenal solar installation has begun!  The training provided by WIT has proven very 
successful; although initial construction has only recently begun, over 70 of the trainees 
have been hired and are working! This aligns exactly with the overall goals of WIT: to 
provide training and skill-sets to the unemployed/underemployed in rural communities 
throughout our district that will assist with getting jobs! 

 
Vocational Trainings 
Look for flyers posted or call WIT @ (559) 
934-2169 for more information. Send an 
email to WIT if you would like to be added 
to the course flyer distribution list 
(wit@whccd.edu). 
Available courses include welding, forklift 
certification, truck driving, residential 
electrical, industrial electrical, motors & 
controls and others coming soon. 

mailto:wit@whccd.edu
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Fork Lift Certification Training - Avenal 
WIT held fork-lift certification training in the City of Avenal on December 11. 2010.  A total 
22 participants enrolled for the two-day-bilingual training.  According to Forklift Instructor 
Raquel Huaracha, “Many community members are seeking and requesting training 
opportunities due to the slow economy. It’s tough for men and women to be the “bread-
winners” in such a competitive market without specific job skills.  Ultimately providing 
trainings like these can really help families get through tough times and offering bilingual 
courses allows participants to feel comfortable asking questions without hesitation.”  The 
first component of the forklift certification training covers the formal classroom curricula 
and safety instruction.  The second engages the students with “hands-on” skills training. 
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Facilities 

WHCCD Foundation 

 
Employee Philanthropy Program 
The foundation hosted a holiday gathering at Kings County Club for our major donors and 
potential donors, employees who contribute to the Employee Philanthropy Program, our 
foundation board, the district board of trustees and other invited guests.  Contribution 
letters have gone out to 2010 participants in the Employee Philanthropy Program.  If you 
do not receive yours, please let Frances Squire know by telephoning her at ext. 2134.  If 
you have not participated in the past in Employee Philanthropy, please consider doing so.  
These are very difficult economic times and the scholarships provided to our students are 
critical to them as they strive to achieve their educational dreams.  You can designate your 
gift to go to a specific scholarship or program.  It’s very simple to do and is handled 
through a payroll deduction.  For a donation of less than $25 a month, you can establish a 
$250 scholarship in your name or in honor of someone who has made a difference in your 
life. 
 
15th Annual Foundation Golf Tournament 
Several big events are on the Foundation calendar.  May 9, 2011 is the 15th annual 
foundation golf tournament with proceeds benefitting the President’s Scholars Program.  
Even if you’re not a golfer, you can participate by being a sponsor.  Please let the 
Foundation staff know if there are people who you think should be included on the 
solicitation list (i.e. college vendors with whom you work). 
 
Governor Sarah Palin 
The foundation and West Hills College Lemoore are hosting Gov. Sarah Palin on May 1 as 
the opening event at Golden Eagle Arena.  Tickets should be on sale by the time you read 
this.  Go to Protix.com and search Sarah Palin.  Tickets start at $25. 

 
Wellness Center Dedication and Gymnasium Rededication 

These events were held on December 15th.  The college 
dedicated and opened our renovated gymnasium and 
brand new fitness/wellness building. There were guest 
speakers,  tours and refreshments.  Everyone was 
then invited to attend the Falcon’s home basketball game 
against Modesto. 
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Vince Motte Weather Station at Farm of the Future 
The monument recognizing Vince Motte for his generous donation has been constructed 
at the weather station site. 
 

                          
 
The CIMIS Vince Motte Weather Station has been transmitting data to the statewide 
California Irrigation Management Information System (CIMIS) since March 2010.  The 
station is identified as Coalinga #205 and is located at the Farm of the Future.  The 
weather station was made possible through a generous donation from Vince Motte, grant 
funding, and district funding.  A variety of reports are available via the CIMIS website 
(http://www.cimis.water.ca.gov/cimis/welcome.jsp).  Select the “CIMIS DATA” tab. 
 
You must register as a user on the CIMIS site to access the data, but it is free, quick and 
easy.  Once you are a registered user select station #205 (Coalinga) from the station list. 
 
 

http://www.cimis.water.ca.gov/cimis/welcome.jsp


Board Policy 2410 
Policy and Administrative Procedure 

 
 

Reference:  Education Code Section 70902; Accreditation Standard IV.B.1.b and e 
 
The Board may adopt such policies as are authorized by law or determined by the Board to be 
necessary for the efficient operation of the District.  Board policies are intended to be statements of 
intent by the Board on a specific issue within its subject matter jurisdiction. 
 
The policies have been written to be consistent with provisions of law, but do not encompass all 
laws relating to district activities.  All district employees are expected to know of and observe all 
provisions of law pertinent to their job responsibilities. 
 
Policies of the Board may be adopted, revised, added to or amended at any regular board meeting by 
a majority vote.  Proposed changes or additions shall be introduced not less than one regular 
meeting prior to the meeting at which action is recommended. 
 
Administrative procedures are to be issued by the Chancellor as statements of method to be used in 
implementing Board Policy.  Such administrative procedures shall be consistent with the intent of 
Board Policy.  Administrative procedures may be revised as deemed necessary by the Chancellor. 
 
The Chancellor shall, annually, provide each member of the Board with copies of the policies and 
administrative procedures or any revisions since the last time they were provided.  The Board 
reserves the right to direct revisions of the administrative procedures should they, in the Board’s 
judgment, be inconsistent with the Board’s own policies. 
 
All policies and administrative procedures shall be readily available through the Chancellor’s Office 
and/or the District website. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  9/23/03 
Revisions approved by the Board:  3/7/06 
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Administrative Procedure 2410 
Policy and Administrative Procedure 

 
 

 
 
Reference: Education Code Section 70902 
 
Board Policies and Administrative Procedures are regularly reviewed by the Chancellor’s Office.  
The Chancellor makes recommendations to the Board of Trustees concerning revisions to existing 
policies and procedures or the development of new policies and procedures to ensure that they are 
current and comply with state and federal laws. 
 
Any employee, student, or member of the public may initiate a review or development of any policy 
or procedure by submitting a request or recommendation in writing to the Chancellor’s Office. 
 
Review and Approval Process 
 
Upon receipt of the request or recommendation, the Chancellor’s Office may refer to the 
Community College League’s Policy and Procedure Service for recommended or legally advised 
language.  The Chancellor’s Office may also use the Policy and Procedure listserv to query other 
districts for related Board Policies or Administrative Procedures.  In some instances, the 
Chancellor’s Office may request that legal counsel review the policy or procedure language.  Other 
employees with expertise in specific areas governed by a Board Policy or Administrative Procedure 
may also be consulted during the review process. 
 
After initial review by the Chancellor’s Office, the policy and/or procedure will be routed to the 
supervisor, manager or Dean of the appropriate department, if applicable, for review (i.e. Student 
Services, Human Resources, Business Office, etc.).  Following the applicable review, the policy 
and/or procedure will be routed as follows: 
 

1. Policy and/or procedure to be reviewed and discussed by the Chancellor’s Executive 
Cabinet. 

 
2. After review by the Chancellor’s Executive Cabinet, the policy and/or procedure will be sent 

to the College Planning Council (CPC) at West Hills College Coalinga and the Planning and 
Governance Council (PGC) at West Hills College Lemoore (through the College Presidents) 
for review and approval, if applicable.  Simultaneously, the policy and/or procedure will be 
sent to the Academic Senate Presidents and the Faculty Association President as a courtesy. 

 
3. Review and approval by the Academic Senate Presidents will be requested only if the policy 

and/or procedure deal(s) with academic and professional matters.  Review and approval by 
the Faculty Association President will only be requested if the policy and/or procedure has 
or will have a significant effect on faculty. 

 
4. After review by the CPC and the PGC, any comments, recommendations or actions taken 

with regard to the policy and/or procedure shall be sent to the Chancellor’s Office by the 
College Presidents.
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5. In the case of review and approval by the Academic Senate Presidents or Faculty Association 
President, any comments, recommendations or actions taken with regard to the policy 
and/or procedure shall be sent to the Chancellor’s Office by the individuals serving in those 
capacities.  As a courtesy, the comments, recommendations or actions taken should also be 
sent to the College Presidents. 

 
6. The Chancellor’s Office will take the policy and/or procedure to the District Leadership 

Council (DLC) for review and approval. 
 

7. After DLC review, and upon final review by the Chancellor, policies will be placed on the 
Board of Trustees agenda for a first reading, with consideration to follow at a subsequent 
meeting.  Procedures will be presented to the Board of Trustees for review and information 
only, unless the procedure is to be included in Chapter 2 (Board of Trustees section) of the 
district’s policies and procedures.  If the procedure is to be included in Chapter 2, it will be 
placed on the Board of Trustees agenda for a first reading, with consideration to follow at a 
subsequent meeting. 

 
Submission of Policies and Procedures for Review 
 
When submitted to the CPC, PGC, the Academic Senate Presidents, the Faculty Association 
President, and the DLC, the policy and/or procedure shall be accompanied by a routing form which 
will include the following information: 
 

 Policy/Procedure Number 
 Policy/Procedure Name 
 Indication of new or revised policy/procedure 
 Initiator of proposed new or revised policy/procedure  
 Purpose for new or revised policy/procedure 
 Anticipated timeline for review and approval process 

 
New policies and procedures will be submitted to the appropriate groups as a “clean” copy. 
 
Revised policies and procedures will be submitted to the appropriate groups using the following 
editing marks: 
 

 Deleted text to be shown in strikethrough print 
 Added text to be shown in bold print 

 
Nonsubstantive (“clean up” or “housekeeping”) revisions to policies and procedures (i.e. names; title 
changes; addition or deletion of references) that do not change the intent or meaning of the policy 
or procedure may be recommended by the Chancellor to the Board of Trustees for review and/or 
consideration without being routed through the review and approval process.  However, the revised 
policies and procedures will be sent to the CPC, PGC, the Academic Senate Presidents, the Faculty 
Association President and the DLC as a courtesy. 
 
Policies and procedures dealing strictly with the Board of Trustees (Chapter 2 of the district’s 
policies and procedures) may be recommended by the Chancellor to the Board of Trustees for 
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review and consideration without being routed through the review and approval process.  However, 
the proposed or revised policies and procedures will be sent to the CPC, PGC, the Academic Senate 
Presidents, the Faculty Association President and the DLC as a courtesy. 
 
New or revised procedures that outline an existing process may be presented by the Chancellor to 
the Board of Trustees for review without being routed through the review and approval process.  
However, the revised policies and procedures will be sent to the CPC, PGC, the Academic Senate 
Presidents, the Faculty Association President and the DLC as a courtesy. 
 
Timeline 
 
In most instances, policy and procedure review and approval will be based on a two-month cycle at 
the college level.  Once the Chancellor’s Executive Cabinet agrees to move new or revised policies 
and/or procedures forward to the CPC, PGC, the Academic Senate Presidents and the Faculty 
Association President, the review and approval process timeline officially begins.  The groups will 
have 60 days in which to complete the review and approval process at the college level and submit 
final comments, recommendations or actions taken with regard to the policy and/or procedure to 
the Chancellor’s Office. 
 
At the completion of the 60 days (or sooner if the appropriate groups have completed their review 
and approval process), the policy and/or procedure will be placed on the DLC agenda for final 
review and approval if applicable.  Following DLC final review, will be placed on the Board of 
Trustees agenda for a first reading, with consideration to follow at a subsequent meeting.  The 
Board of Trustees will be provided with the Chancellor’s final recommendation, along with the 
completed routing form which will include the comments, recommendations and actions taken by 
the appropriate groups.  Procedures will be presented to the Board of Trustees for review and 
information only, unless the procedure is to be included in Chapter 2 (Board of Trustees section) of 
the district’s policies and procedures.  If the procedure is to be included in Chapter 2, it will be 
placed on the Board of Trustees agenda for a first reading, with consideration to follow at a 
subsequent meeting. 
 
The timeline may be shorted due to various circumstances including, but not limited to, changes in 
law or urgent need.  However, the Chancellor’s Office shall notify all applicable groups of the 
shortened timeline. 
 
After review and/or approval by the Board of Trustees, policies and procedures will be posted to 
the District’s website.  The College Presidents, Academic Senate Presidents, and Faculty Association 
President will also be notified as to the status of the proposed or revised policies and procedures. 
 
 
Board approval date:  3/7/06 
Revised procedure approval date:  6/26/07 
Revised procedure approval date:  10/26/10 
 



Board Policy 3250 
District Strategic Planning 

 
 

Reference: Accreditation Standard 1.B; 
Title 5, Sections 51008, 51010, 51027, 53003, 54220, 55250, 55400 et seq., 55510, 56270 
   et seq. 

 
The Chancellor and the College Presidents shall ensure that the district has and implements a broad-
based comprehensive, systematic and integrated system of planning that involves appropriate 
segments of the college community and is supported by institutional research. 
 
The planning system shall include plans required by law including, but not limited to: 
 

• Long range educational master plan 
• Facilities plan 
• Faculty and staff diversity plan 
• Student equity plan 
• Matriculation 
• Transfer Center 
• Cooperative Work Experience 
• EOPS and DSPS 

 
The planning system shall also include plans not required by law including, but not limited to: 
 

• Technology Strategic Plan 
• Human Resources Plan 
• District Strategic Plan 
• District Educational Master Plan 

 
The Chancellor shall submit those plans to the Board for which Board approval is required by Title 
5. 
 
The District Strategic Plan will be developed by a broad representation of Board members, district 
staff, college and center staff, the Academic Senates, CTA, CSEA, students, and community and 
business members.  The district’s executive team, comprised of the Chancellor, Vice Chancellor of 
Business Services, and the College Presidents, will have overall responsibility for implementation of 
the District Strategic Plan and will develop methods for achieving the strategic directions within 
their respective organizations and units.  In this way, plan implementation will be integrated into the 
ongoing planning and consultation process of each college, site and unit within the district.  The 
implementation process will be integrated into the district’s annual planning processes. 
 
Each college will develop an Educational Master Plan that is in compliance with the plans articulated 
by the District Educational Master Plan. 
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Board Policy 3250 
District Strategic Planning 

 
The Chancellor shall inform the Board about the status of planning and the various plans. 
 
The Chancellor shall ensure the Board has an opportunity to assist in developing the general 
institutional mission and goals for the comprehensive plans. 
 
 
See Administrative Procedure 3250 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  12/6/05 
Revised policy approval date:  6/26/07 
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District Strategic Planning 

 
 

Reference: Accreditation Standard 1.B; 
Title 5, Section 51008, 51010, 51027, 53003, 54220, 55400 et seq., 55510, 56270 et seq. 

 
 
The Strategic Plan for the district shall be developed by individuals representing the following 
groups: 
 

• Board of Trustees 
• District Office Staff 
• College and Center Staff 
• Academic Senate 
• CTA 
• CSEA 
• Students 
• Community and Business Members 

 
This group shall be known as the District Strategic Planning Committee and shall meet a minimum 
of three times each academic year. 
 
The College Presidents shall ensure that a College Educational Master Plan is developed by each 
respective college’s governance group. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  12/6/05 
Revised procedure approval date:  6/26/07 
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Board Policy 4020 
Program, Curriculum, 

and Course Development 
 

 
Reference: Education Code Section 70901(b), 70902(b); 78016 

Title 5, Section 51000, 51022(a), 55130, 55150 
 
The programs and curricula of the District shall be of high quality, relevant to community and 
student needs, and evaluated regularly to ensure quality and currency. To that end, the Chancellor 
shall establish procedures for the development and review of all curricular offerings, including their 
establishment, modification or discontinuance. 
 
Furthermore, these procedures shall include: 

• appropriate involvement of the faculty and Academic Senate in all processes; 
• regular review and justification of programs and course descriptions; 
• opportunities for training for persons involved in aspects of curriculum development. 

 
All new courses, programs and program deletions shall be recommended by the Curriculum 
Committee to the Chief Instructional Officer who shall make the recommendation to the College 
President.  The College President shall then submit a recommendation(s) to the Chancellor for 
consideration by the Board of Trustees. 
 
All new programs shall be submitted to the Office of the Chancellor for the California Community 
Colleges for approval as required. 
 
Individual degree-applicable credit courses offered as part of a permitted educational program shall 
be approved by the Board.  Non degree-applicable credit and degree-applicable courses that are not 
part of an existing approved program must satisfy the conditions authorized by Title V regulations 
and shall be approved by the Board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  8/28/01 
Revised:  3/10/08 
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Administrative Procedure 4020 
Program, Curriculum, 

and Course Development 
 

 
 
Reference: Education Code Section 70902(a); Title 5, Section 51022(a); Accreditation Standard II.A 
 
Curriculum Review 
 
The curriculum review process at each college shall, at a minimum, be in accordance with all of the 
following: 
 

1. Each college has established a Curriculum Committee and its membership structure is 
mutually agreeable to the college administration and the Academic Senate. 
 

2. Each college’s Academic Senate delegates to the Curriculum Committee, without forfeiting 
its rights or responsibilities under Title 5, Section 53200-53204,the responsibility to establish 
prerequisites, corequisites, advisories on recommended preparation, and certain limitation o 
enrollment using the curriculum review process. 
 

3. Each college’s Curriculum Committee also reviews the course and prerequisite in a manner 
that meets each of the requirements under Title 5, Section 55201(b.1), and those specified in 
each college’s curriculum review process. 
 

4. Each college shall review each prerequisite, corequisite or advisory to establish that each is 
still supported by the faculty in the discipline or department and by the Curriculum 
Committee and is still in compliance with all other provisions of this policy and with the law.  
Any prerequisite or corequisite which is successfully challenged under Title 5, Section 
55201(f), subsections (1), (2), or (3) shall be reviewed promptly thereafter to assure that it is 
in compliance with all other provisions of this policy and the law. 

 
Program Review 
 
Each college shall include curriculum assessment as part of its established ongoing, systematic 
program review processes. Results of all program review are integrated into institution-wide 
planning for improvement and informed decision making. The colleges regularly review and refine 
their program review processes to improve institutional effectiveness resulting in improvements in 
student achievement and learning. 
 
Student Learning Outcomes 
 
Each college shall develop, implement, and assess student learning outcomes for all courses, 
programs, and degrees.  Student learning outcomes will be filed and maintained along with the 
official course outline of record.  The results from the assessment of student learning outcomes will 
be used by the faculty and administration to improve institutional effectiveness. 
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Administrative Procedure 4020 
Program, Curriculum, 

and Course Development 
 
Rule of 5 
 
There are, at a minimum, five components in the official course outline of record.  These 
components are uniform throughout the district when developing curriculum: 
 

1. Course number 
2. Title 
3. Prefix 
4. Units 
5. Transferability 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  3/10/08 
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Administrative Procedure 6200 
Budget Preparation 

 

 

Reference:  Accreditation Standard III.D; Education Code Section 70902(b)(5); Title 5, Sections 58300 et seq. 
 
Budget preparation shall include: 
 

 A statement of philosophy that includes that budget planning supports institutional goals 
and is linked to other institutional planning efforts. 
 

 A budget calendar that includes presentation of the tentative and final budgets.  The 
tentative budget shall be presented no later than July 1 [Title 5, Section 58305(a)], and the 
final budget no later than September 15 [Title 5, Section 58305(c)].  A public hearing on the 
budget shall be held on or before September 15 [Title 5, Section 58301].  (See Appendix A) 
 

 Two copies of the adopted budget to be submitted to the California Community Colleges 
Chancellor’s Office on or before September 30 [Title 5, Section 58305(d)]. 
 

 One copy of the adopted budget to be submitted to the Fresno County Office of Education 
on or before September 30. 
 

 Budget development processes, including consultation with appropriate groups. 
 

 Criteria and institutional guidelines for the financial planning and budgeting. 
 

 Submission of appropriate forms (311s) to the California Community Colleges Chancellor’s 
Office. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/17/09 
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APPENDIX A 
 
 

CALENDAR FOR BUDGET DEVELOMENT FOR THE 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
DATE ITEM RESPONSIBILITY 
Mid January –  
April 10 

Distribute Budget Worksheet forms to College President. 
 
College Presidents shall initiate college budget development process. 
 
Vice Chancellor shall distribute forms to district office Department 
managers. 
 
Open hearings and meetings will be held at each College and District 
Office. 
 
Submit college’s proposed budget worksheets and priority lists to the 
Vice Chancellor 
 
Submit district office’s proposed budget worksheets and priority lists to 
Vice Chancellor 
 

Vice Chancellor 
 
College Presidents 
 
Vice Chancellor 
 
 
College Presidents 
Chancellor 
 
College Presidents 
 
 
Chancellor 

Second week of April Executive Cabinet to review budget submittals. 
 

Executive Cabinet 

April 15th 
 

Vice Chancellor will notify Superintendent of Schools of newspaper 
publication, date, location and time of public display of proposed 
budget document. 
 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget information to Board 
of Trustees. 
 

Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board will hold a public 
hearing and will review and approve the proposed Tentative budget. 
 

Board of Trustees 

Before June 30th 
 

Vice Chancellor will forward copy of approved Tentative budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

Before July 25th 
 

All recommendations from Colleges and District to amend Tentative 
budget to be submitted to Vice Chancellor. 
 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and 
will review and approve the proposed Adopted budget. 
 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

 



Administrative Procedure 6200 
Budget Preparation 

 

 

Reference:  Accreditation Standard III.D; Education Code Section 70902(b)(5); Title 5, Sections 58300 et seq. 
 
Budget preparation shall include: 
 

 A statement of philosophy that includes that budget planning supports institutional goals 
and is linked to other institutional planning efforts. 
 

 A budget calendar that includes presentation of the tentative and final budgets.  The 
tentative budget shall be presented no later than July 1 [Title 5, Section 58305(a)], and the 
final budget no later than September 15 [Title 5, Section 58305(c)].  A public hearing on the 
budget shall be held on or before September 15 [Title 5, Section 58301].  (See Appendix A) 
 

 Two copies of the adopted budget to be submitted to the California Community Colleges 
Chancellor’s Office on or before September 30 [Title 5, Section 58305(d)]. 
 

 One copy of the adopted budget to be submitted to the Fresno County Office of Education 
on or before September 30. 
 

 Budget development processes, including consultation with appropriate groups. 
 

 Criteria and institutional guidelines for the financial planning and budgeting. 
 

 Submission of appropriate forms (311s) to the California Community Colleges Chancellor’s 
Office. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/17/09 
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APPENDIX A 
 
 

CALENDAR FOR BUDGET DEVELOMENT FOR THE 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
DATE ITEM RESPONSIBILITY 
Mid January –  
April 10 

Distribute Budget Worksheet forms to College President. 
 
College Presidents shall initiate college budget development process. 
 
Vice Chancellor shall distribute forms to district office Department 
managers. 
 
Open hearings and meetings will be held at each College and District 
Office. 
 
Submit college’s proposed budget worksheets and priority lists to the 
Vice Chancellor 
 
Submit district office’s proposed budget worksheets and priority lists to 
Vice Chancellor 
 

Vice Chancellor 
 
College Presidents 
 
Vice Chancellor 
 
 
College Presidents 
Chancellor 
 
College Presidents 
 
 
Chancellor 

Second week of April Executive Cabinet to review budget submittals. 
 

Executive Cabinet 

April 15th 
 

Vice Chancellor will notify Superintendent of Schools of newspaper 
publication, date, location and time of public display of proposed 
budget document. 
 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget information to Board 
of Trustees. 
 

Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board will hold a public 
hearing and will review and approve the proposed Tentative budget. 
 

Board of Trustees 

Before June 30th 
 

Vice Chancellor will forward copy of approved Tentative budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

Before July 25th 
 

All recommendations from Colleges and District to amend Tentative 
budget to be submitted to Vice Chancellor. 
 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and 
will review and approve the proposed Adopted budget. 
 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

 



Administrative Procedure 6225 
Resource Allocation 

 

 

Reference: Education Code Section 84362; 
CCR, Title V Section 51025 

 
Philosophy 
 
All the communities within the district have made significant contributions to the welfare of our 
colleges and centers.  In recognition of the contributions and confidence in the actions of the West 
Hills Community College District, the Board of Trustees has determined that it will maintain a 
district office, viable and comprehensive colleges in the cities of Coalinga and Lemoore with current 
educational centers in Firebaugh and the Lemoore Naval Air Station.  The Board believes that 
because of our geographic location and distribution of our cities, the ability to maintain access to 
higher education opportunities is essential for our communities and citizens to grow and prosper.  
In keeping with this overall philosophy, the Board has implemented the following principles to 
maintain access to higher education: 
 

 The district shall maintain standards of design, construction and reconstruction of new 
facilities which will be followed and applied at all locations. 

 The district shall maintain standards in the use and application of technology at all locations. 
 The district shall develop long term plans in education, construction and fiscal resources. 
 The district shall develop energy efficiency and conservation goals 

 
The purpose of the resource allocation procedure is to provide an understandable, clear 
methodology to the practice of allocating resources to the cost centers of the district and to realize 
the Board’s objective in extending the educational opportunity to all citizens of the district.  This 
procedure, along with the budget definitions (see Appendix A), provides the necessary information 
for the development of comprehensive budgets for the district and individual college operations. 
 
If at any time there are circumstances beyond the control of the district, such as a major earthquake, 
the fiscal condition of the state, or other events that disrupt or minimize the operations of the 
district, these circumstances may dictate a different course of action than those outlined in this 
procedure. 
 
Allocation Fundamentals (Distribution of Fiscal and Human Resources) 
 
1. The district receives a base allocation from the State Chancellor’s Office: 

 
a. Based on prior year FTES (Full Time Equivalent Students) 
b. Based on the state’s ability to fund growth and COLA (Cost of Living Adjustment) 

 
2. Each college receives a base allocation: 

 
a. Based on prior year expenditures 
b. Based on the college’s ability to achieve their FTES goal 
c. Based on the state’s ability to fund growth and COLA 
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Administrative Procedure 6225 
Resource Allocation 

 
3. The percentage of growth achieved by each college at the end of a fiscal year will be a 

determining factor in the amount of resources realized by each college.  Student retention and 
success may also be a factor in the amount of resources realized by each college. 

 
4. Resources will be allocated to maintain the viability and comprehensiveness of both colleges and       

their educational centers. 
 

5. Resources will be allocated to colleges for the purpose of prioritizing and planning the human       
resources, support programs and academic programs desired by the colleges which are 
determined by the internal planning processes at the college level. 

 
6. The District Office receives a base allocation based on: 

 
a. Prior year expenditures 
b. Budget development 
c. Ability to fund growth and COLA 

 
Cost Centers 
 
The cost centers of the district will be the colleges and the District Office. 
 
Approval Process 
 
1. Prior to the planning and budget cycle for each college, the district Business Office will provide 

each College President with the prior “base year allocation and expenditures” and the projected 
“base year allocations”.  The budget assumption used for the “projected year” shall be the same 
as the State Chancellor’s Office.  The budgets for the cost centers will be allocated using a “base 
year” allocation.  The “base year” allocation is based upon the prior year’s actual expenditures. 

 
2. Upon approval of the tentative district budget for the upcoming fiscal year, an appendix to the 

budget will be provided to illustrate the estimated actual budgets of the cost centers. 
 
3. Distribution/Reduction of Income 
 

a. Prior to any distribution, the reserve must be taken into account which requires the 
district to set aside a minimum of 5% of revenues in order to comply with the California 
Community Colleges System Office Memorandum of October 25, 2005;  

b. Mandated expenses and  increases in the mandated expenses to the district and colleges 
such as utilities, bad debt, step increases, insurance or other costs will be funded; 

c. After items a and b are accounted for, the remaining growth dollars will be allocated to 
each college based upon the percentage of growth dollars each college provided to the 
overall district funded growth.  (Example:  If the growth is 8% total for the District and 
2% is from Coalinga and 6% is from Lemoore, then 25% of the new money will be 
allocated to Coalinga and 75% will be allocated to Lemoore.)  In accordance with 
Education Code Section 84362, 50% of growth dollars expended at each college shall be 
expended for instructional purposes. 
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Administrative Procedure 6225 
Resource Allocation 

 
d. In the event the state provides a deficit factor to either COLA, growth or FTES which 

requires a reduction in the allocation to the colleges, the allocations to the colleges and 
District Office will be adjusted accordingly.  This would also be applicable to any mid-
year cuts. 

e. In the event the state increases overall funding for the district, the allocations to the 
colleges and the district office will be adjusted accordingly. 

f. As a part of the distribution of resources, there must be consideration given to the 
resources required to support the district office functions.  These considerations would 
include, but not be limited to, resources received for scheduled maintenance, equipment 
or other restricted funds that serve to increase services throughout the district.  The 
district office reserves the right to allocate resources from restricted areas to maximize 
their effect on the ability to serve students.  These expenditures will be tied to a district 
scheduled maintenance plan, as well as any facilities plans in order to obtain 
maximization of the limited resources. 

g. Decisions on how these resources are allocated will be finalized by the Chancellor’s 
Executive Cabinet. 

 
4. Distribution of Staff 
 

a. In the matter of full time faculty, Title V Section 51025 provides the faculty obligation 
target number for the district to maintain. 

b. Ideally, this process will conclude prior to the start of the spring semester to allow for 
immediate advertising in January to begin the process of employing faculty. 

c. The Chancellor will require that the College Presidents meet and confer on their 
respective lists to determine similar positions or shared positions being sought by both 
colleges. 

d. The reconciled list will then be forwarded to the Human Resources department for 
immediate distribution. 

e. This process shall also be used in the recommendation of new and replacement 
classified, management and administrative staff. 

f. The College President is responsible for disseminating the decisions made on 
distribution of staff to their respective colleges using regular and appropriate means of 
communicating the process and results of the decisions made. 

g. In the event the district is in a position to freeze hiring or eliminate positions, a list will 
be maintained that provides a starting point for hiring once the freeze is lifted.  An 
historical list of vacant positions will be created and reviewed on a yearly basis and used 
in the process. 

 
Review of Procedure 
 
This procedure will be reviewed annually. 
 
 
 
 
Board approval date:  11/15/05 
Revised:  5/15/07; 1/19/10 
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APPENDIX A 
 

Other Operating Expenses Categories Definitions 
 

Definitions:  Other operating expenses, budget object code number 5000, are identified 
by the Budget and Accounting Manual published by the Chancellors Office.  The various 
categories are as follows: 
 

1. Audit:  These expenses involve the cost associated with the districts audit as 
identified in Education Code Section 84040(b). 

 
2. Contract Services:  These payments are for those firms that provide internet 

access, access, on-line services, and software licensing.  The object code also 
includes services for an entity such as joint powers agency to administer a self-
insurance fund. 

 
3. Depreciation:  These expenses are taken from that asset that is income 

producing. 
 

4. Dues and Membership:  Expenses related to associations, membership fees, for 
the governing board and the employees who are required to join these 
associations due to their positions within the district. 

 
5. Election:  expenditures for election services provided by the county (Elections 

Code Section 10002). 
 

6. Insurance:  Expenditures for all forms of fire, casualty or liability insurance for the 
district.  This would include any costs for appraisals, bonds safeguarding the 
district against losses resulting from actions of its employees, and insurance for 
students participating in intercollegiate athletics.  (Excluded in this category are 
those insurance premiums related to employee benefits). 

 
7. Interest:  Interest expenses related to the cost of borrowing to finance the 

operations of the district.   
 

8. Legal:  Expenditures as assessments for other than capital improvements, bond 
issues or other advertisements required by law, judgments, and lawyers’ fees. 

 
9. Personal and Consultant Services:  Contracts for personal or consultant services 

provided by an individual or firm.  This would include costs associated with 
surveys and appraisals. 

 
10. Postage:  Costs for sorting, handling, shipping and postage of mail and 

documents. 
 

11. Rents and Leases:  Payments for the rent or lease of land, athletic fields, 
equipment, and buildings; payments to independent vendors for transportation. 
(Lease purchases are excluded and are expensed in object code 6000, Capital 
Outlay). 

 
 

A-1 



12. Repairs and Maintenance:  Expenditures for payments to independent vendor for 
repairs and maintenance to buildings or equipment, including maintenance 
agreements on equipment. 

 
13. Self-Insurance Claims:  Expenditures for payments and/or accrued costs for 

claims to a self-insured fund.  Payments to an insurance joint powers agency are 
treated as insurance expense in the General fund or applicable special fund, 
such as a bookstore fund. 

 
14. Travel and Conference:  Expenditures for per diem and actual, necessary 

expenditures incurred by employees, board members, and other district 
representatives for authorized meetings, transportation, mileage allowance, 
meals and lodging. 

 
15. Utilities and Housekeeping:  Expenditures for water, fuel, light, power, telephone, 

waste disposal, laundry, dry cleaning and other similar expenses, including 
contracts for these services. 

 
16. Other:  expenditures for bad debt expense, loan costs, physical examinations, 

fingerprinting, damage to personal property, cash variances, advertisements not 
required by law and all other operating costs not identifiable within any other 
object 5000 category.  This would be the area where our advertising for 
marketing our educational programs would be charged. 
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Other Outgo Definitions 
 

Definitions:  Other outgo, budget object code number 7000, is identified by the Budget 
and Accounting Manual published by the Chancellors Office.  The various categories 
are as follows: 
 

1. 7100: Debt Retirement (Long-Term Debt) 
These expenditures include costs for long-term bonds or other 
indebtedness for the purpose of purchasing land, constructing or 
purchasing buildings, equipping buildings pursuant to Ed Code 15100 or 
81901. 

 
2. 7200: Intrafund Transfers-Out 

These are transfers within a fund of the district such as transfers from the 
general fund unrestricted to a general fund restricted. 

 
3. 7300: Interfund Transfers-Out 

These are transfers that are taken from one fund and added to another 
fund without an expectation of repayment.  An example would be where 
there is a required match for scheduled maintenance that is transferred 
from the general fund to the capital outlay projects fund. 

 
4. 7400: Other Transfers 

These are for extraordinary situations such as transfers from reorganized 
or lapsed district to another district, loss on investments or joint ventures, 
such as material, prior-year assessments to self-insurance programs, 
JPA’s or consortiums. 

 
5. 7500: Student Financial Aid 

Expenditures for student aid in the form of grants, fellowships, 
scholarships, tuition reduction, etc.  Payments to students for services 
rendered, such as work study that are chargeable to the activity benefited 
by the student’s work. 

 
6. 7600: Other Student Aid 

This category is for amounts paid to/for students for non-cash assistance, 
such as bus tickets, auto repairs related to commuting to college classes, 
child care vouchers, and bookstore vouchers.  These would be for 
participants in EOPS, DSPS or other categorical programs. 

 
7. 7900: Reserve for Contingencies 

No expenditures are allowed in this category and are for appropriation 
only.  This would include amounts equal to the portion of the current fiscal 
year’s appropriation that are not designated for any specific purpose, but 
are held in reserve to fund other appropriation items necessary during the 
fiscal year. 
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APPENDIX B 
 
 

CALENDAR FOR BUDGET DEVELOMENT FOR THE 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
DATE ITEM RESPONSIBILITY 
Mid January –  
April 10 

Distribute Budget Worksheet forms to College President. 
 
College Presidents shall initiate college budget development process. 
 
Vice Chancellor shall distribute forms to district office Department 
managers. 
 
Open hearings and meetings will be held at each College and District 
Office. 
 
Submit college’s proposed budget worksheets and priority lists to the 
Vice Chancellor 
 
Submit district office’s proposed budget worksheets and priority lists to 
Vice Chancellor 
 

Vice Chancellor 
 
College Presidents 
 
Vice Chancellor 
 
 
College Presidents 
Chancellor 
 
College Presidents 
 
 
Chancellor 

Second week of April Executive Cabinet to review budget submittals. 
 

Executive Cabinet 

April 15th 
 

Vice Chancellor will notify Superintendent of Schools of newspaper 
publication, date, location and time of public display of proposed 
budget document. 
 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget information to Board 
of Trustees. 
 

Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board will hold a public 
hearing and will review and approve the proposed Tentative budget. 
 

Board of Trustees 

Before June 30th 
 

Vice Chancellor will forward copy of approved Tentative budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

Before July 25th 
 

All recommendations from Colleges and District to amend Tentative 
budget to be submitted to Vice Chancellor. 
 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and 
will review and approve the proposed Adopted budget. 
 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 
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Board Policy 2430 
Delegation of Authority to Chancellor 

 
 

Reference:  Education Code Sections 70902(d), 72400; Accreditation Standard IV.B.1.j;  IV.B.2 
 
The Board delegates to the Chancellor the executive responsibility for administering the policies 
adopted by the Board and executing all decisions of the Board requiring administrative action. 
 
he Chancellor may delegate any powers and duties entrusted to him or her by the Board, including 
the administration of colleges and centers, but will be specifically responsible to the Board for the 
execution of such delegated powers and duties. 
 
The Chancellor is empowered to reasonably interpret board policy.  In situations where there is no 
board policy direction, the Chancellor shall have the power to act, but such decisions shall be subject 
to review by the Board.  It is the duty of the Chancellor to inform the Board of such action and to 
recommend written board policy if one is required. 
 
The Chancellor is expected to perform the duties contained in the Chancellor’s job description and 
fulfill other responsibilities as may be determined in annual goal-setting or evaluation sessions.  The 
job description and goals and objectives for performance shall be developed by the Board in 
consultation with the Chancellor. 
 
The Chancellor shall ensure that all relevant laws and regulations are complied with, and that 
required reports are submitted in a timely fashion. 
 
The Chancellor shall make available any information or give any report requested by the Board as a 
whole.  Individual trustee requests for information shall be met if, in the opinion of the Chancellor 
after consultation with the Board President, they are not unduly burdensome or disruptive to 
District operations.  Information provided to any trustee shall be provided to all trustees. 
 
The Chancellor shall act as the professional advisor to the Board in policy formation. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
 
 

Page 1 of 1 



West Hills Community College District 
 

Chancellor 
 
 
Duties and Responsibilities 
 
As Chief Executive Officer (CEO) of the District, the Chancellor is responsible to the 
Governing Board for the administration of the District in accordance with the provisions 
of the California Education Code and the policies of the District. 
 
The Chancellor has general supervision over the offices of the College Presidents, the 
Vice Chancellor of Business Services, the Office of Grants and Research, the College 
Foundation, and Marketing.  The Chancellor is directly responsible for and performs the 
following duties: 
 
1. Directs preparation of Board agendas and minutes. 
 
2. Keeps the Governing Board apprized of pending legislative changes affecting the 

District and maintains continuing liaison with the district’s representatives in 
Sacramento, and Washington DC. 

 
3.  Represents the Governing Board in its relationships with the citizens and the 

various social, civic, educational, and governmental agencies within the District 
and, when appropriate, speaks for the Governing Board. 

 
4. Represents the Governing Board to the staff and the staff to the Board, in order 

to ensure coordination of effort with the District. 
 
5. Represents the District at meetings of the Board of Governors, California 

Association of Community Colleges, Association of California Community 
College Administrators, and Chief Executive Officers. 

 
6. Chairs Chancellor’s Cabinet, augmented Chancellor’s Cabinet, and attends 

meetings of the Governing Board. 
 
7. Makes recommendations for changes in administrative procedures, 

organizational structure, and management of the District. 
 
8. Recommends to the Governing Board the employment, promotion, and 

termination of employees. 
 
9. Recommends policy additions, changes and deletions. 
 
10. Recommends curricular changes. 
 



Chancellor 
Page 2 
 
 
11. Provides direction for the further development of the District designed to better 

teaching and counseling effectiveness and to improve fiscal, property, and 
personnel management. 

 
12. Initiates plans and programs of analysis leading to the establishment and 

evaluation of District and campus goals and objectives. 
 
13. Is responsible for development of budget recommendation and administration of 

the budget(s) in his/her area of responsibility in accordance with the parameters 
of the budget as approved by the Governing Board. 

 
14. Is responsible for familiarity with and support of federal, state, and District 

policies on affirmative action, and he/she shall endeavor to protect students, 
employees, and members of the community from all discrimination, including 
sexual harassment. 

 
15. Shall promote good health and safety practices, shall ensure that employees 

work under conditions which protect their health and safety, and shall urge full 
and continuous staff support of energy conservation efforts. 

 
16. Is responsible for ensuring that all employees work within the duties and 

responsibilities described in class specifications, and for following all policies, 
rules, regulations, contract agreements, and procedures of the state and the 
District, including the requirement that access to privileged information be 
carefully protected. 

 
17. Assist faculty and others, where appropriate, in the development of Student 

Learning Outcomes (SLOs) and the determination of their effectiveness in 
helping students achieve their desired learning outcomes.  In addition, provide 
leadership for the development of SLOs within their program areas of 
responsibility.  

 
The Chancellor supervises, evaluates, and is responsible for the following positions: 
 

      Vice Chancellor of Business Services 
       College Presidents 
       Director of Grants and Research 
       Director of Marketing 
       Director of West Hills College Foundation 
       Executive Administrative Assistant to the Chancellor & Board of Trustees 



Board Policy 214 
Confidential and Management Evaluation 

 
 

 
Evaluation of Confidential and Management employees has as its primary purpose recognition and 
improvement of job performance as it relates to the mission of the District.  This process is viewed 
as continuous and shall include, to the extent possible and where appropriate, input by faculty and 
peers. 
 
A written evaluation report shall be completed annually for each confidential and management 
employee.  See Appendix A of this Board Policy for the Report of Confidential/Management 
Evaluation form.  The annual evaluation report shall present a total impression of the employee’s 
technical and human relations competencies and shall include the following: 
 

a. A written self assessment, which shall include accomplishments for the current year and 
goals for the coming year; 

 
b. A current job description; and 

 
c. A written evaluation from the immediate supervisor. 

 
The annual evaluation process shall include one or more of the following:  results of surveys and 
interviews of students, faculty, peers, community members, or others, as well as commendations, 
and any other procedures as agreed upon by the employee and his/her supervisor. 
 
At least once every three years, and before step increases at level 5, 6, or 7 of the Administrative 
Salary Schedule, faculty input shall be included in the evaluation of confidential and management 
staff whose assignment involves regular interaction with faculty.  Faculty selected to participate in 
the process shall be selected from a list submitted by the President of the Academic Senate and who 
regularly interact with the administrator being evaluated.  The supervising administrator shall inform 
the Academic Senate President regarding faculty selected to participate in this evaluation prior to the 
beginning of the process. 
 
The evaluation process shall be jointly designed as outlined above by the employee and supervisor 
based upon observation of the employee’s work in his/her assigned position. 
 
The supervisor shall provide a copy of, review, and discuss the annual report with the employee.   
The evaluation is to be completed and submitted to the Chancellor by July 1 of each year. 
 
The employee’s evaluation shall be compiled and written by the immediate supervisor and requires 
the approval of the supervising dean and the Chancellor. 
 
The Chancellor may initiate an employee evaluation at any time.  The scope and process for this 
evaluation shall be determined by the Chancellor. 
 
Board approval date:  6/28/94 
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APPENDIX A 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

9900 Cody Street 
Coalinga, CA  93210 

 
  Educational Administrator      West Hills College Coalinga 
  Administrator        West Hills College Lemoore 
  Confidential        North District Center 
          District Office 
 

REPORT OF CONFIDENTIAL/MANAGEMENT STAFF EVALUATION 
================================================================== 
 
____________________________________________ _____________________ 
Name of Staff Member      Date 
 
_____________________________________________________________________ 
Job Title 
================================================================== 
Evaluation Components (please attach): 
 

ANNUAL THIRD YEAR 
 
  Self Assessment Including Goals 
      and Accomplishments 
  Job Description 
  Other 
___________________________ 
 
 

 
  Self Assessment Including Goals 
      and Accomplishments 
  Job Description 
  Faculty Input 
  Other 
___________________________ 
 

================================================================== 
Written Evaluation: 
 
 
 
____________________________________________ _____________________ 
Supervising Administrator’s Signature     Date 
================================================================== 
Comments: 
 
 
 
____________________________________________ _____________________ 
Chancellor        Date 
================================================================== 
Staff Member:  I certify that this report has been discussed with me and that I am aware it will 
be placed in my official personnel file.  I understand that my signature does not necessarily 
indicate agreement.  I also understand that I have ten (10) working days to respond in writing to 
any derogatory material in this report and that my response will be attached to this report. 
 
____________________________________________ _____________________ 
Employee’s Signature      Date 



Board Policy 2433 
Chancellor Selection 

 

 

Reference:  Accreditation Standard IV.B.1.j; Title V, Sections 53000 et seq. 
 
Chancellor Full Time Vacancy 
 
In the case of a full time Chancellor vacancy, the Board shall establish a search process to fill the 
vacancy.  The process shall be fair and open and comply with relevant regulations.  Specifically, the 
search process will include open recruitment that is at least statewide, will at a minimum include 
seeking qualified applicants in the California Community Colleges Equal Employment Opportunity 
Registry, and will include posting job announcements with the California Community Colleges 
Equal Employment Opportunity Registry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
Revised:  2/17/09 
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Administrative Procedure 2433 
Chancellor Selection 

 
 

 
Reference:  Education Code Section 70902(d); 72400; Title 5 Section 53021 
 
Chancellor Selection Process 
 
The Board may appoint a search consultant firm to assist the recruitment selection process.  The 
Board should be involved in the search process at every step.  The major events that require Board 
action/involvement include:  initial planning meeting (Board members and advisers); review and 
adopt brochure; review and approve criteria for screening committee; determine which candidates to 
interview; conduct initial and final interviews; and select the Chancellor. 
 
Suggested Responsibilities of the Board 
 

 All Board members should be present at all meetings regarding the selection. 
 At least one or two members of the Board spend one or more days in the community of the 

prospective candidate(s) to obtain satisfactory assurance of the candidate’s acceptability. 
 Conduct interviews and other business related to the search in progress. 
 Legal counsel to develop or view any agreement between the Board and the prospective 

Chancellor. 
 
Suggested Responsibilities of a Consultant or Adviser 
 

 Serve as facilitator and advise the Board throughout each step of the process 
 Obtain input from community, staff, and Board members 
 Prepare and distribute the brochure/application (with Board approval) 
 Advertise and publicize the vacancy, and recruit candidates 
 Maintain all applicant files 
 Communicate with applicants regarding process and status of their files 
 Advise and assist the paper screening committee (through extensive reference checks) in the 

evaluation and validation of candidates in preparation for presentation to the Board of 
Education 

 Assist the Board with contract clauses for negotiating an initial contract with the Chancellor. 
 
Developing Selection Criteria 
 
Community and staff members’ involvement shall be considered in the establishment of a leadership 
profile for the new Chancellor.  The following methods represent a non-exhaustive approach which 
may be utilized to obtain input from others regarding what they believe it would take for the new 
Chancellor to be a “fit” in their college community. 
 

 Individual interview appointments 
 Meetings with representative groups 
 Community forums 
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Administrative Procedure 2433 
Chancellor Selection 

 
Processes Used to Involve Various Segments of the College Community 
 
The Board, the community, and the staff will be consulted to participate in the development of 
criteria for the selection of the new Chancellor.   
 
Resources Used for Recruiting Candidates 
 
Networks across the state and the nation, requesting assistance in recruiting qualified candidates for 
the Chancellor position may be used. 
 
Advertising and Search Resources to Utilize in This Search 
 
Advertisements are placed in several publications, including electronic, throughout California and 
nationwide, depending on the desires of the Board. 
 
Processes Used for Paper Screening, Interviewing, Verification of Education and Experience, and 
Reference Checking/Site Visitation 
 
The Board shall select individuals to serve as paper screeners.  It is important that they meet with 
the Board to discuss first-hand the qualities it is seeking.  They will establish a matrix of these criteria 
for inter-rater reliability and to ensure each screener is looking for and reporting back information 
consistently.  Each screener will rate each application independently. 
 
The screeners will verify education and experience, and will conduct extensive reference checks.  
They will also speak to each candidate on whom they conduct reference checks to make sure the 
candidate knows the screener will be checking with references other than those listed in the 
applications materials. 
 
The screeners and the advisers will review the ratings to determine those top candidates who most 
closely fit the leadership profile.  This information will be presented to the Board in closed session, 
at a special meeting.  The Board will have had time to previously preview each applicant before the 
screening committee presents its recommendations.  The Board may ask questions about any of the 
candidates, and is not limited to those candidates the screening committee presents.  At the 
conclusion of the presentation of information from the screening committee, the Board will select 
the candidates for the initial interviews.   
 
Once the Board has chosen candidates to interview, the advisers will schedule the interviews and be 
present on-site to facilitate the interview process.  The Board shall develop  interview questions, and 
will discuss some of the other options to exercise in addition to the interview, if so desired. 
 
A second-level interview with finalists, conducted by the Board is recommended as well as a visit to 
the community and site of the top candidate. 
 
The Board shall select the candidate it deems is in the best interests of the College District. 
 
 
Board approval date:  2/17/09 
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Board Policy 2010 
Board Membership 

 
 

Reference: Education Code Sections 72023, 72103, 72104 
 
The Board of Trustees shall consist of seven (7) members elected by the qualified voters of the 
district.  Members shall be elected at large. 
 
Any person who meets the criteria contained in law is eligible to be elected or appointed a member 
of the Board. 
 
An employee of the district may not be sworn into office as an elected or appointed member of the 
governing board unless he or she resigns as an employee. 
 
No member of the governing board shall, during the term for which he or she is elected, hold an 
incompatible office. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  5/20/03 
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Board Policy 2015 
Student Member 

 
 

Reference: Education Code Section 72023.5 
 
The Board shall include one (1) non-voting student member.  The term of office shall be one year 
commencing June 1. 
The student member shall be a resident of California at the time of nomination, and during the term 
of service, and shall be enrolled in and maintain a minimum of five (5) semester units in the District 
at the time of nomination and throughout the term of service.  The student shall maintain a grade 
point average of 2.0.  
 
The student member shall be seated with the Board and shall be recognized as a full member of the 
Board at meetings.  The student member is entitled to participate in discussion of issues and receive 
all materials presented to members of the Board (except for closed session).  The student member 
shall be entitled to any mileage allowance necessary to attend board meetings to the same extent as 
publicly elected trustees. 
 
On or before May 15 of each year, the Board shall consider whether to afford the student member 
any of the following privileges: 

• The privilege to make and second motions; 
• The privilege to attend closed sessions, other than closed sessions on personnel or collective 

bargaining matters; 
• The privilege to receive compensation for meeting attendance at a level of (dollar amount to 

be determined) per meeting (see Board Policy 2725) 
• The privilege to serve a term commencing on June 1. 
• The privilege to cast an advisory vote, although the vote shall not be included in determining 

the vote required to carry any measure before the board. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approved:  8/28/01 
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Board Policy 2100 
Board Elections 

 
 

Reference: Education Code Sections 5000 et seq. 
 
The term of office of each trustee shall be four (4) years, commencing at the organizational meeting 
in December, following the November election.  Elections shall be held every two years, in odd 
numbered years.  Terms of trustees are staggered so that, as nearly as practical, one half of the 
trustees shall be elected at each trustee election. 
 
The election of a board member residing in and registered to vote in the trustee area he or she seeks 
to represent shall be by the registered voters of the entire community college district.  Trustee areas 
are as follows: 
 

• Area 1 – Coalinga 
• Area 2 – Firebaugh 
• Area 3 – Avenal 
• Area 4 – Lemoore (2 Board members) 
• Area 5 – Riverdale 
• Area 6 – Tranquillity 

 
The Chancellor shall submit recommendations to the Board regarding adjustments to be made to 
the boundaries of each trustee area, if any adjustment is necessary, after each decennial federal 
census.  The Chancellor shall submit the recommendation in time for the Board to act as required by 
law. 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  5/20/03 
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Board Policy 2310 
Regular Meetings of the Board 

 
 

Reference: Education Code Section 72000(d); Government Code 54952.2, 54953 et seq.; 54961 
 
Regular meetings of the Board shall normally be held on the fourth Tuesday of the month.  Regular 
meetings of the Board shall normally be held at a District designated board room. 
 
A notice identifying the location, date, and time of each regular meeting of the Board shall be posted 
at least ten (10) days prior to the meeting and shall remain posted until the day and time of the 
meeting.  All regular meetings of the Board shall be held within the boundaries of the District except 
in cases where the Board is meeting with another local agency or is meeting with its attorney to 
discuss pending litigation if the attorney’s office is outside the District. 
 
All regular and special meetings of the Board shall be open to the public, be accessible to persons 
with disabilities, and otherwise comply with Brown Act provisions, except as required or permitted 
by law. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
 
 
 
 
 
 
 
 
 
 
Board approval date:  7/22/03 
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Board Policy 2710 
Conflict of Interest 

 

 

Reference:  Government Code Sections 1090, et seq.; 1126; 87200, et seq.; 
                   Title 2, Sections 18730 et seq. 
 
Board members shall not be financially interested in any contract made by the Board of Trustees or 
in any contract they make or participate in making in their capacity as Board members. 
 
A Board member shall not engage in any employment or activity that is inconsistent with, 
incompatible with, in conflict with or inimical to his or her duties as an officer of the District.  A 
Board member shall not simultaneously hold two public offices that are incompatible. 
 
Upon leaving the Board, former members shall not, for a period of one year, act as an attorney, 
agent or otherwise represent for compensation others appearing before the board. 
 
The Chancellor shall establish administrative procedures to provide for disclosure of assets of 
income of Board members who may be affected by their official actions, and prevent members from 
making or participating in the making of Board decisions which may foreseeably have a material 
effect on their financial interest. 
 
Board members shall file statements of economic interest with the filing officer identified by the 
administrative procedures. 
 
Compliance with conflict of interest rules requires forethought and careful attention.  Board 
members are encouraged to seek counsel from the District’s legal advisor in every case where any 
question arises. 
 
 
See Administrative Procedure 2710 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  7/24/07 
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Administrative Procedure 2710 
Conflict of Interest 

 

 

Reference:  Government Code Sections 87105, 87200-87210; 
                   Title 2, Sections 18700 et seq.; and as listed below 
 
Incompatible Activities (Government Code Section 1126, 1099) 
 
Board members shall not engage in any employment or activity that is inconsistent with, 
incompatible with, in conflict with or inimical to the Board member’s duties as an officer of the 
District. A Board member shall not simultaneously hold two public offices that are incompatible.  
When two offices are incompatible, a Board member shall be deemed to have forfeited the first 
office upon acceding to the second. 
 
Financial Interest in Contracts (Government Code Section 1090 et seq.) 
 
Board members, employees and consultants shall not be financially interested in any contract made 
by the Board or in any contract they make or participate in making in their capacity as members of 
the Board or as employees or consultants. 
 
A Board member shall not be considered to be financially interested in a contract if his or her 
interest meets the definitions contained in applicable law.  (See, for example, Government Code 
Section 1091).  A Board member shall not be deemed to be financially interested in a contract if he 
or she has only a remote interest in the contract and if the remote interest is disclosed during a 
Board meeting and noted in the official Board minutes.  The affected Board member shall not vote 
or debate on the matter or attempt to influence any member of the Board or other public official to 
enter into the contract.  Remote interests are specified in Government Code Sections 1091(b).  They 
include, but are not limited to, the interest of a parent in the earnings of his or her minor child.  In 
addition, a Board member shall not be deemed financially interested in a contract if he or she has no 
qualifying interest in the contract, as specified by law.  (See Government Code Section 1091.5). 
 
No Employment Allowed (Education Code Section 72103(b)) 
 
An employee of the District may not be sworn in as an elected or appointed member of the 
Governing Board unless and until he or she resigns as an employee.  If the employee does not 
resign, the employment will automatically terminate upon being sworn into office. 
 
Financial Interest in a Governmental Decision (Government Code Section 87100 et seq.) 
 
If a Board member determines that he or she has a financial interest in a decision, as described in 
Government Code Section 87103, this determination shall be disclosed and made part of the 
Board’s official minutes.  Where practicable, this announcement shall be made in writing and 
submitted to the Board in advance of the Board meeting.  A Board member, upon identifying a 
conflict of interest, or a potential conflict of interest, shall do all of the following prior to 
consideration of the matter: 
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Administrative Procedure 2710 
Conflict of Interest 

 
• Publicly identify the financial interest in detail sufficient to be understood by the public; 
• Recuse himself or herself from discussing and voting on the matter; 
• Leave the room until after the discussion, vote, and any other disposition of the matter is 

concluded unless the matter is placed on the agenda reserved for uncontested matters.  A 
Board member may, however, discuss the issue during the time the general public speaks on 
the issue. 

 
Gifts (Government Code Section 89503) 
 
Board members and any employees who manage public investments shall not accept from any single 
source in any calendar year any gifts in excess of the prevailing gift limitation specified in law.  
Designated employees are those officials designated in the District’s conflict of interest code (AP 
7212) who are required to file a statement of economic interests.  Designated employees shall not 
accept from any single source in any calendar year any gifts in excess of the prevailing gift limitation 
specified in law if the employee would be required to report the receipt of income or gifts from that 
source on his/her statement of economic interests. 
 
The above limitations on gifts do not apply to wedding gifts and gifts exchanged between 
individuals on birthdays, holidays and other similar occasions, provided that the gifts exchanged are 
not substantially disproportionate in value. 
 
Gifts of travel and related lodging and subsistence shall be subject to the above limitations except as 
described in Government Code Section 89506. 
 
A gift of travel does not include travel provided by the District for Board members and designated 
employees. 
 
Board members and any employees who manage public investments shall not accept any 
honorarium, which is defined as any payment made in consideration for any speech given, article 
published, or attendance at any public or private gathering (Government Code Sections 89501, 
89502). 
 
Designated employees shall not accept any honorarium that is defined as any payment made in 
consideration for any speech given, article published, or attendance at any public or private 
gathering, if the employee would be required to report the receipt of income or gifts from that 
source on his or her statement of economic interests. The term “honorarium” does not include: 
 

• Earned income for personal services customarily provided in connection with a bona fide 
business, trade, or profession unless the sole or predominant activity of the business, trade 
or profession is making speeches.  

• Any honorarium that is not used and, within 30 days after receipt, is either returned to the 
donor or delivered to the District for donation into the general fund without being claimed 
as a deduction from income tax purposes. 
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Administrative Procedure 2710 
Conflict of Interest 

 
Representation (Government Code 87406.3) 
 
Elected officials shall not, for a period of one year after leaving their position, act as an agent or 
attorney for, or otherwise represent for compensation, any person appearing before that local 
government agency. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  7/24/07 
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Administrative Procedure 2712 
Conflict of Interest Code 

 

 

Reference:  Title 2, Section 18730; 
       Government Code Sections 87103(e), 87300-87302, 89501, 89502 and 89503 

 
Pursuant to Section 18730 of Title 2 of the California Code of Regulations, incorporation by 
reference of the terms of this regulation along with the designation of employees and the 
formulation of disclosure categories in the Appendix referred to below constitute the adoption and 
promulgation of a conflict of interest code within the meaning of Government Code section 87300 
or the amendment of a conflict of interest code within the meaning of Government Code section 
87306 if the terms of this regulation are substituted for terms of a conflict of interest code already in 
effect. A code so amended or adopted and promulgated requires the reporting of reportable items in 
a manner substantially equivalent to the requirements of article 2 of chapter 7 of the Political 
Reform Act, Government Code sections 81000, et seq. The requirements of a conflict of interest 
code are in addition to other requirements of the Political Reform Act, such as the general 
prohibition against conflicts of interest contained in Government Code section 87100, and to other 
state or local laws pertaining to conflicts of interest.  
 
Section 1. Definitions 
 
The definitions contained in the Political Reform Act of 1974, regulations of the Fair Political 
Practices Commission (2 Cal. Code of Regs. Sections 18100, et seq.), and any amendments to the 
Act or regulations, are incorporated by reference into this conflict of interest code.  In particular, any 
amendments to Title 2, Section 18730 of the California Code of Regulations adopted after the 
effective date of this Administrative Procedure are hereby deemed incorporated into this 
Administrative Procedure by reference, and no action by the Board of Trustees is necessary to make 
such amendments effective. 
 
Section 2. Designated Employees 
 
The persons holding positions listed in the Appendix are designated employees.  It has been 
determined that these persons make or participate in the making of decisions which may foreseeably 
have a material effect on financial interests. 
 
Section 3. Disclosure Categories 
 
This code does not establish any disclosure obligation for those designated employees who are also 
specified in Government Code Section 87200 if they are designated in this code in that same 
capacity or if the geographical jurisdiction of this agency is the same as or is wholly included within 
the jurisdiction in which those persons must report their financial interests pursuant to article 2 of 
chapter 7 of the Political Reform Act, Government Code Sections 87200, et seq.  In addition, this 
code does not establish any disclosure obligation for any designated employees who are designated 
in a conflict of interest code for another agency, if all of the following apply: 
 

(A) The geographical jurisdiction of this agency is the same as or is wholly included within the 
jurisdiction of the other agency; 
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(B) The disclosure assigned in the code of the other agency is the same as that required under 
article 2 of chapter 7 of the Political Reform Act, Government Code section 87200; and 

 
(C) The filing officer is the same for both agencies.1  Such persons are covered by this code for 

disqualification purposes only.  With respect to all other designated employees, the 
disclosure categories set forth in the Appendix specify which kinds of financial interests are 
reportable.  Such a designated employee shall disclose in his or her statement of economic 
interests those financial interests he or she has which are of the kind described in the 
disclosure categories to which he or she is assigned in the Appendix.  It has been determined 
that the financial interests set forth in a designated employee's disclosure categories are the 
kinds of financial interests which he or she foreseeably can affect materially through the 
conduct of his or her office. 

 
Section 4. Statements of Economic Interests 
 
Place of Filing – The code reviewing body shall instruct all designated employees within its code to 
file statements of economic interests with the agency or with the code reviewing body, as provided 
by the code reviewing body in the agency's conflict of interest code.2 
 
Section 5. Statements of Economic Interests 
 
Time of Filing –  
 

(A) Initial Statements – All designated employees employed by the agency on the effective date 
of this code, as originally adopted, promulgated and approved by the code reviewing body, 
shall file statements within 30 days after the effective date of this code.  Thereafter, each 
person already in a position when it is designated by an amendment to this code shall file an 
initial statement within 30 days after the effective date of the amendment. 

 
(B) Assuming Office Statements – All persons assuming designated positions after the effective 

date of this code shall file statements within 30 days after assuming the designated positions, 
or if subject to State Senate confirmation, 30 days after being nominated or appointed. 

 
(C) Annual Statements – All designated employees shall file statements no later than April 1. 

 
(D) Leaving Office Statements – All persons who leave designated positions shall file statements 

within 30 days after leaving office. 
 
Section 5.5. Statements for Persons Who Resign Prior to Assuming Office 
 
Any person who resigns within 12 months of initial appointment, or within 30 days of the date of 
notice provided by the filing officer to file an assuming office statement, is not deemed to have 
                                            
1 Designated employees who are required to file statements of economic interests under any other agency’s conflict of 
interest code, or under article 2 for a different jurisdiction, may expand their statement of economic interests to cover 
reportable interests in both jurisdictions, and file copies of this expanded statement with both entities in lieu of filing 
separate and distinct statements, provided that each copy of such expanded statement filed in place of an original is 
signed and verified by the designated employee as if it were an original.  See Government Code Section 81004. 
2 See Government Code Section 81010 and 2 Cal. Code of Regs. Section 18115 for the duties of filing officers and 
persons in agencies who make and retain copies of statements and forward the originals to the filing officer. 
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assumed office or left office, provided he or she did not make or participate in the making of, or use 
his or her position to influence any decision and did not receive or become entitled to receive any 
form of payment as a result of his or her appointment.  Such persons shall not file either an 
assuming or leaving office statement. 
 

(A) Any person who resigns a position within 30 days of the date of a notice from the filing 
officer shall do both of the following: 

1. File a written resignation with the appointing power; and 
2. File a written statement with the filing officer declaring under penalty of perjury that 

during the period between appointment and resignation he or she did not make, 
participate in the making, or use the position to influence any decision of the agency 
or receive, or become entitled to receive, any form of payment by virtue of being 
appointed to the position. 

 
Section 6. Contents of and Period Covered by Statements of Economic Interests 
 

(A) Contents of Initial Statements – Initial statements shall disclose any reportable investments, 
interests in real property and business positions held on the effective date of the code and 
income received during the 12 months prior to the effective date of the code. 

 
(B) Contents of Assuming Office Statements – Assuming office statements shall disclose any 

reportable investments, interests in real property and business positions held on the date of 
assuming office or, if subject to State Senate confirmation or appointment, on the date of 
nomination, and income received during the 12 months prior to the date of assuming office 
or the date of being appointed or nominated, respectively. 

 
(C) Contents of Annual Statements. Annual statements shall disclose any reportable 

investments, interests in real property, income and business positions held or received during 
the previous calendar year provided, however, that the period covered by an employee's first 
annual statement shall begin on the effective date of the code or the date of assuming office 
whichever is later. 

 
(D) Contents of Leaving Office Statements. Leaving office statements shall disclose reportable 

investments, interests in real property, income and business positions held or received during 
the period between the closing date of the last statement filed and the date of leaving office. 

 
Section 7. Manner of Reporting 
 
Statements of economic interests shall be made on forms prescribed by the Fair Political Practices 
Commission and supplied by the agency, and shall contain the following information: 
 

(A) Investments and Real Property Disclosure – When an investment or an interest in real 
property3  is required to be reported,4  the statement shall contain the following: 

                                            
3 For the purpose of disclosure only (not disqualification), an interest in real property does not include for the principal 
residence of the filer. 
4 Investments and interests in real property which have a fair market value of less than $2,000 are not investments and 
interests in real property within the meaning of the Political Reform Act.  However, investments or interests in real 
property of an individual include those held by the individual’s spouse and dependent children as well as a pro rata share 
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1. A statement of the nature of the investment or interest; 
2. The name of the business entity in which each investment is held, and a general 

description of the business activity in which the business entity is engaged; 
3. The address or other precise location of the real property; 
4. A statement whether the fair market value of the investment or interest in real 

property exceeds two thousand dollars ($2,000), exceeds ten thousand dollars 
($10,000), exceeds one hundred thousand dollars ($100,000), or exceeds one million 
dollars ($1,000,000). 

 
(B) Personal Income Disclosure – When personal income is required to be reported,5 the 

statement shall contain: 
1. The name and address of each source of income aggregating five hundred dollars 

($500) or more in value, or fifty dollars ($50) or more in value if the income was a 
gift, and a general description of the business activity, if any, of each source; 

2. A statement whether the aggregate value of income from each source, or in the case 
of a loan, the highest amount owed to each source, was one thousand dollars 
($1,000) or less, greater than one thousand dollars ($1,000), greater than ten 
thousand dollars ($10,000), or greater than one hundred thousand dollars ($100,000); 

3. A description of the consideration, if any, for which the income was received; 
4. In the case of a gift, the name, address and business activity of the donor and any 

intermediary through which the gift was made; a description of the gift; the amount 
or value of the gift; and the date on which the gift was received; 

5. In the case of a loan, the annual interest rate and the security, if any, given for the 
loan and the term of the loan.  

 
(C) Business Entity Income Disclosure – When income of a business entity, including income of 

a sole proprietorship, is required to be reported,6  the statement shall contain: 
1. The name, address, and a general description of the business activity of the business 

entity; 
2. The name of every person from whom the business entity received payments if the 

filer's pro rata share of gross receipts from such person was equal to or greater than 
ten thousand dollars ($10,000). 

 
(D) Business Position Disclosure – When business positions are required to be reported, a 

designated employee shall list the name and address of each business entity in which he or 
she is a director, officer, partner, trustee, employee, or in which he or she holds any position 
of management, a description of the business activity in which the business entity is engaged, 
and the designated employee's position with the business entity. 

 
 

                                                                                                                                             
of any investment or interest in real property of any business entity or trust in which the individual, spouse and 
dependent children own, in the aggregate, a direct, indirect or beneficial interest of 10 percent or greater. 
5 A designated employee’s income includes his or her community property interest in the income of his or her spouse 
but does not include salary or reimbursement for expenses received from a state, local or federal government agency. 
6 Income of a business entity is reportable if the direct, indirect or beneficial interest of the filer and the filer’s spouse in 
the business entity aggregates a 10 percent or greater interest.  In addition, the disclosure of persons who are clients or 
customers of a business entity is required only if the clients or customers are within one of the disclosure categories of 
the filer. 
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(E) Acquisition or Disposal During Reporting Period – In the case of an annual or leaving office 
statement, if an investment or an interest in real property was partially or wholly acquired or 
disposed of during the period covered by the statement, the statement shall contain the date 
of acquisition or disposal. 

 
Section 8. Prohibition on Receipt of Honoraria 
 

(A) No member of a state board or commission, and no designated employee of a state or local 
government agency, shall accept any honorarium from any source, if the member or 
employee would be required to report the receipt of income or gifts from that source on his 
or her statement of economic interests.  This section shall not apply to any part-time 
member of the governing board of any public institution of higher education, unless the 
member is also an elected official.  Subdivisions (a), (b), and (c) of Government Code 
section 89501 shall apply to the prohibitions in this section. 

 
This section shall not limit or prohibit payments, advances, or reimbursements for travel and 
related lodging and subsistence authorized by Government Code Section 89506. 

 
Section 8.1 Prohibition on Receipt of Gifts in Excess of $360 
 

(A) No member of a state board or commission, and no designated employee of a state or local 
government agency, shall accept gifts with a total value of more than $360 in a calendar year 
from any single source, if the member or employee would be required to report the receipt 
of income or gifts from that source on his or her statement of economic interests.  This 
section shall not apply to any part-time member of the governing board of any public 
institution of higher education, unless the member is also an elected official. 

 
Subdivisions (e), (f), and (g) of Government Code section 89503 shall apply to the 
prohibitions in this section. 

 
Section 8.2. Loans to Public Officials 
 

(A) No elected officer of a state or local government agency shall, from the date of his or her 
election to office through the date that he or she vacates office, receive a personal loan from 
any officer, employee, member, or consultant of the state or local government agency in 
which the elected officer holds office or over which the elected officer's agency has direction 
and control. 

 
(B) No public official who is exempt from the state civil service system pursuant to subdivisions 

(c), (d), (e), (f), and (g) of Section 4 of Article VII of the Constitution shall, while he or she 
holds office, receive a personal loan from any officer, employee, member, or consultant of 
the state or local government agency in which the public official holds office or over which 
the public official's agency has direction and control.  This subdivision shall not apply to 
loans made to a public official whose duties are solely secretarial, clerical, or manual. 

 
(C) No elected officer of a state or local government agency shall, from the date of his or her 

election to office through the date that he or she vacates office, receive a personal loan from 
any person who has a contract with the state or local government agency to which that  
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elected officer has been elected or over which that elected officer's agency has direction and 
control.  This subdivision shall not apply to loans made by banks or other financial  

 
institutions or to any indebtedness created as part of a retail installment or credit card 
transaction, if the loan is made or the indebtedness created in the lender's regular course of 
business on terms available to members of the public without regard to the elected officer's 
official status. 

 
(D) No public official who is exempt from the state civil service system pursuant to subdivisions 

(c), (d), (e), (f), and (g) of Section 4 of Article VII of the Constitution shall, while he or she 
holds office, receive a personal loan from any person who has a contract with the state or 
local government agency to which that elected officer has been elected or over which that 
elected officer's agency has direction and control.  This subdivision shall not apply to loans 
made by banks or other financial institutions or to any indebtedness created as part of a 
retail installment or credit card transaction, if the loan is made or the indebtedness created in 
the lender's regular course of business on terms available to members of the public without 
regard to the elected officer's official status.  This subdivision shall not apply to loans made 
to a public official whose duties are solely secretarial, clerical, or manual. 

 
(E) This section shall not apply to the following: 

1. Loans made to the campaign committee of an elected officer or candidate for 
elective office. 

2. Loans made by a public official's spouse, child, parent, grandparent, grandchild, 
brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece, aunt, 
uncle, or first cousin, or the spouse of any such persons, provided that the person 
making the loan is not acting as an agent or intermediary for any person not 
otherwise exempted under this section. 

3. Loans from a person which, in the aggregate, do not exceed five hundred dollars 
($500) at any given time. 

4. Loans made, or offered in writing, before January 1, 1998. 
 
Section 8.3. Loan Terms 
 

(A) Except as set forth in subdivision (B), no elected officer of a state or local government 
agency shall, from the date of his or her election to office through the date he or she vacates 
office, receive a personal loan of five hundred dollars ($500) or more, except when the loan 
is in writing and clearly states the terms of the loan, including the parties to the loan 
agreement, date of the loan, amount of the loan, term of the loan, date or dates when 
payments shall be due on the loan and the amount of the payments, and the rate of interest 
paid on the loan. 
 

(B) This section shall not apply to the following types of loans: 
1. Loans made to the campaign committee of the elected officer. 
2. Loans made to the elected officer by his or her spouse, child, parent, grandparent, 

grandchild, brother, sister, parent-in-law, brother-in-law, sister-in-law, nephew, niece,  
aunt, uncle, or first cousin, or the spouse of any such person, provided that the 
person making the loan is not acting as an agent or intermediary for any person not 
otherwise exempted under this section. 
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3. Loans made, or offered in writing, before January 1, 1998. 
 

(C) Nothing in this section shall exempt any person from any other provision of Title 9 of the 
Government Code. 
 

Section 8.4. Personal Loans 
 

(A) Except as set forth in subdivision (B), a personal loan received by any designated employee 
shall become a gift to the designated employee for the purposes of this section in the 
following circumstances: 

1. If the loan has a defined date or dates for repayment, when the statute of limitations 
for filing an action for default has expired. 

2. If the loan has no defined date or dates for repayment, when one year has elapsed 
from the later of the following: 

a. The date the loan was made. 
b. The date the last payment of one hundred dollars ($100) or more was made 

on the loan. 
c. The date upon which the debtor has made payments on the loan 

aggregating to less than two hundred fifty dollars ($250) during the 
previous 12 months. 

 
(B) This section shall not apply to the following types of loans: 

1. A loan made to the campaign committee of an elected officer or a candidate for 
elective office. 

2. A loan that would otherwise not be a gift as defined in this title. 
3. A loan that would otherwise be a gift as set forth under subdivision (A), but on 

which the creditor has taken reasonable action to collect the balance due. 
4. A loan that would otherwise be a gift as set forth under subdivision (A), but on 

which the creditor, based on reasonable business considerations, has not undertaken 
collection action.  Except in a criminal action, a creditor who claims that a loan is not 
a gift on the basis of this paragraph has the burden of proving that the decision for 
not taking collection action was based on reasonable business considerations. 

5. A loan made to a debtor who has filed for bankruptcy and the loan is ultimately 
discharged in bankruptcy. 

 
(C) Nothing in this section shall exempt any person from any other provisions of Title 9 of the 

Government Code. 
 
Section 9. Disqualification 
 
No designated employee shall make, participate in making, or in any way attempt to use his or her 
official position to influence the making of any governmental decision which he or she knows or has 
reason to know will have a reasonably foreseeable material financial effect, distinguishable from its 
effect on the public generally, on the official or a member of his or her immediate family or on: 
 

(A) Any business entity in which the designated employee has a direct or indirect investment 
worth two thousand dollars ($2,000) or more; 
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(B) Any real property in which the designated employee has a direct or indirect interest worth 
two thousand dollars ($2,000) or more; 

 
(C) Any source of income, other than gifts and other than loans by a commercial lending 

institution in the regular course of business on terms available to the public without regard  
 

to official status, aggregating five hundred dollars ($500) or more in value provided to, 
received by or promised to the designated employee within 12 months prior to the time 
when the decision is made; 

 
(D) Any business entity in which the designated employee is a director, officer, partner, trustee, 

employee, or holds any position of management; or 
 

(E) Any donor of, or any intermediary or agent for a donor of, a gift or gifts aggregating $360 or 
more provided to; received by, or promised to the designated employee within 12 months 
prior to the time when the decision is made. 

 
Section 9.3. Legally Required Participation 
 
No designated employee shall be prevented from making or participating in the making of any 
decision to the extent his or her participation is legally required for the decision to be made.  The 
fact that the vote of a designated employee who is on a voting body is needed to break a tie does not 
make his or her participation legally required for purposes of this section. 
 
Section 9.5. Disqualification of State Officers and Employees 
 
In addition to the general disqualification provisions of section 9, no state administrative official 
shall make, participate in making, or use his or her official position to influence any governmental 
decision directly relating to any contract where the state administrative official knows or has reason 
to know that any party to the contract is a person with whom the state administrative official, or any 
member of his or her immediate family has, within 12 months prior to the time when the official 
action is to be taken: 
 

(A) Engaged in a business transaction or transactions on terms not available to members of the 
public, regarding any investment or interest in real property; or 

 
(B) Engaged in a business transaction or transactions on terms not available to members of the 

public regarding the rendering of goods or services totaling in value one thousand dollars 
($1,000) or more. 

 
Section 10. Disclosure of Disqualifying Interest 
 
When a designated employee determines that he or she should not make a governmental decision 
because he or she has a disqualifying interest in it, the determination not to act may be accompanied 
by disclosure of the disqualifying interest.  
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Section 11. Assistance of the Commission and Counsel 
 
Any designated employee who is unsure of his or her duties under this code may request assistance 
from the Fair Political Practices Commission pursuant to Government Code section 83114 or from 
the attorney for his or her agency, provided that nothing in this section requires the attorney for the 
agency to issue any formal or informal opinion. 
 
Section 12. Violations 
 
This code has the force and effect of law. Designated employees violating any provision of this code 
are subject to the administrative, criminal and civil sanctions provided in the Political Reform Act, 
Government Code sections 81000 - 91015. In addition, a decision in relation to which a violation of 
the disqualification provisions of this code or of Government Code section 87100 or 87450 has 
occurred may be set aside as void pursuant to Government Code section 91003. 
 
Section 13. Designated Positions and Disclosure Requirements 
 
Designated positions and the disclosure categories assigned to them are included as Appendix A. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  4/20/10
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APPENDIX A 
 

WEST HILLS COMMUNITY COLLEGE DISTRICT  

CONFLICT-OF-INTEREST CODE 

 

The Political Reform Act (Government Code Section 81000, et seq.) requires state and local 

government agencies to adopt and promulgate conflict-of-interest codes.  The Fair Political 

Practices Commission has adopted a regulation (2 California Code of Regulations Section 18730) 

that contains the terms of a standard conflict-of-interest code, which can be incorporated by 

reference in an agency’s code.  After public notice and hearing, the standard code may be amended 

by the Fair Political Practices Commission to conform to amendments in the Political Reform Act.  

Therefore, the terms of 2 California Code of Regulations Section 18730 and any amendments to it 

duly adopted by the Fair Political Practices Commission are hereby incorporated by reference.  

This regulation and the attached Appendices, designating positions and establishing disclosure 

categories, shall constitute the conflict-of-interest code of the West Hills Community College 

District (District). 

Individuals holding designated positions shall file their statements of economic interests with 

the District, which will make the statements available for public inspection and reproduction.  

(Gov. Code Sec. 81008.)  All statements will be retained by the District.    
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APPENDIX A 
Designated Positions and Disclosure Categories 

 
Designated Position Disclosure 

Category 
Members, Board of Trustees 1, 3 
Chancellor 1, 3 
College President 1, 3 
Vice Chancellor of Business Services 1 
Legal Counsel 1, 3 
Vice Chancellor of Educational Services and Workforce Development 2, 3 
Vice Chancellor of Institutional Effectiveness and Enrollment 
Management 

2 

Associate Vice Chancellor of Educational Planning 2 
Vice President of Student Services 2 
Vice President of Educational Services 2 
Executive Director of West Hills Community College Foundation 2, 3 
Dean of Educational Services 2 
Dean of Student Learning 2 
Dean of Students 2 
Associate Dean of Educational Services 2 
Associate Dean of Student Learning 2 
Director of Athletics 2 
Director of Child Development Centers 2 
Director of College Assistance Migrant Program (CAMP) 2 
Director of Educational Talent Search, Upward Bound Math & Science 
   and AmeriCorps 

2 

Director of Farm of the Future 2 
Director of Financial Aid 2 
Director of Fiscal Services 2, 3 
Director of Grants 2, 3 
Director of Health Careers 2 
Director of Human Resources 2 
Director of Information Technology Services 2 
Director of International Student Services 2 
Director of Marketing 2 
Director of Maintenance & Operations 2 
Director of North District Center 2 
Director of Nursing 2 
Director of Title IV Projects 2 
Director of Westside Institute of Technology 2 
Citizen’s Bond Oversight Committee Members 2 
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Consultants  * 
 
*Consultants shall be included in the list of designated employees and shall disclose pursuant to 
the broadest disclosure category in the Code subject to the following limitation: 
 
The Chancellor may determine in writing that a particular consultant, although a “designated 
position,” is hired to perform a range of duties that are limited in scope and thus is not required 
to fully comply with the disclosure requirements described in this section.  Such written 
determination shall include a description of the consultant’s duties and, based on that description, 
a statement of the extent of the disclosure requirements.  The Chancellor’s determination is a 
pubic record and shall be retained for public inspection in the same manner and location as this 
conflict-of-interest code. (Gov. Code Sec. 81008.) 
 
 
Public Officials Who Manage Public Investments 
The following positions are not covered by the conflict-of-interest code because they must file a 
statement of economic interests pursuant to Government Code Section 87200 and, therefore, are 
listed for information purposes only: 

 
Members of the Foundation Board of Directors 

 
An individual holding the above listed position may contact the Fair Political Practices 
Commission for assistance or written advice regarding their filing obligations if they believe 
their position has been categorized incorrectly. The Fair Political Practices Commission makes 
the determination whether a position is covered by Section 87200. 
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APPENDIX B 
Disclosure Categories 

 
Category 1 
 
Designated positions assigned to this category shall disclose: 
 

Interests in real property which is located in whole or in part within the boundaries of the 
District as well as investments and business positions in business entities and sources of 
income, including gifts, loans, and travel payments, from entities of the type to provide 
goods or services to the District. 

 
Category 2 
 
Designated positions assigned to this category shall disclose: 
 

Investments and business positions in business entities and sources of income, including 
gifts loans and travel payments, from entities of the type that manufacture, sell or 
provide work, services, materials, commodities, supplies, books, machinery, vehicles, or 
equipment of the type utilized by the department for which the designated position has 
discretionary authority. 

 
Category 3 
 
Designated positions assigned to this category shall disclose: 
 

All investments, business positions and sources of income, including gifts, loans, and 
travel payments, from a business entity or nonprofit organization, if the source is of the 
type to receive grants or other monies from or through the District. 

 



 

Page 5 of 5 

This is the last page of the conflict-of-interest code for the West Hills Community 
College District. 

 

 
 

 
 
CERTIFICATION OF FPPC APPROVAL 
          

          
          

          
          

Pursuant to Government Code Section 87303, the conflict-of-interest code for the West 

Hills Community College District was approved on January 28, 2010.  This code will 

become effective on February 27, 2010. 

 

 

 

_/s/_________________________                                                                              

Roman G. Porter 

Executive Director 

Fair Political Practices Commission 

 
 

 
 



Board Policy 2305 
Annual Organizational Meeting 

 
 

Reference: Education Code Section 72000(c)(2)(A) 
 
The annual organizational meeting of the Board will be held within fifteen days of the date that 
elected governing board members take office, and in non-election years during the same fifteen-day 
period.  Board member terms begin on the first Friday of December in accordance with Section 
72027(b) of the Education Code. 
 
The purpose of the annual organizational meeting is to elect a President, Vice President and Clerk, 
and to conduct any other business as required by law or determined by the Board. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  7/22/03 
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Board Policy 2510 
Participation in Local Decision Making 

 
 
 
 

Reference: Education Code Section 70902(b)(7); 
Title 5, Sections 53200 et seq., (Academic Senate); 51023.5 (Staff); 51023.7 (Students) 
Accreditation Standard IV.A.2; IV.A.5 

 
The Board is the ultimate decision-maker in those areas assigned to it by state and federal laws and 
regulations.  In executing that responsibility, the Board is committed to its obligation to ensure that 
appropriate members of the District participate in developing recommended policies for board 
action and administrative procedures for the Chancellor’s action under which the District is 
governed and administered. 
 
It is the intent of the Board of Trustees to have a governance process for the District which 
provides opportunities for students, faculty, and staff to participate in the governance of the college.  
At the district level, the vehicle which shall be used to carry out the Board’s intent is the District 
Leadership Council (DLC).  At the college level, the vehicle which shall be used to carry out the 
Board’s intent is the College Consultation Council (CCC) at West Hills College Coalinga and the 
Planning and Governance Council (PGC) at West Hills College Lemoore. 
 
The DLC will meet a minimum of six (6) times each academic year.  Meetings will be conducted 
during the summer months only as necessary.  The Chancellor’s Office is responsible for the 
meeting schedule.  Meeting locations will rotate among the District Office, West Hills College 
Coalinga and West Hills College Lemoore.  The DLC shall consist of the following membership: 
 

• Chancellor 
• Vice Chancellor of Business Services 
• Director of Human Resources 
• Director of District Enrollment Services 
• Director of Marketing 
• President, West Hills College Coalinga 
• President, West Hills College Lemoore 
• Academic Senate President, West Hills College Coalinga 
• Academic Senate President, West Hills College Lemoore 
• CTA Representative 
• CSEA Representative 
• Student Representatives (as determined by the College Presidents) 

 
The CCC at West Hills College Coalinga shall consist of the following membership: 
 

• College President 
• Academic Senate President or designee 
• Chair or Co-Chair from Instructional Services Council 
• Chair or Co-Chair from Student Services Council 
• Chair or Co-Chair from Facilities Development Council 
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• Chair or Co-Chair from Learning Resources Council 
• Associate Dean of Student Learning 
• Classified Staff (3) 
• Faculty (3 - including one counselor) 
• Students (2) 
• Athletic Director 

 
The PGC at West Hills College Lemoore shall consist of the following membership: 
 

• College President 
• Curriculum Committee Chair 
• CTA/Faculty Representative (2) 
• CSEA/Classified Representative (2) 
• Librarian 
• Counselor/Advisor 
• Vice President of Educational Services 
• Associate Dean of Educational Services, Evening College 
• Dean of Students 
• Director of Maintenance & Operations/Auxiliary Services 
• Academic Senate President 
• Student Government Association Representative (2) 
• Dean of Learning Resources 

 
Each of the following shall participate as required by law in the decision-making processes of the 
District: 
 
Academic Senate  (Title 5, Sections 53200-53206.) 
 
The Board or its designees will consult collegially with the Academic Senate, as duly constituted with 
respect to academic and professional matters, as defined by law.  Procedures to implement this 
section are developed collegially with the Academic Senate. 
 
Staff  (Title 5, Section 51023.5.) 
 
Classified staff shall be provided with opportunities to participate in the formulation and 
development of district policies and procedures that have a significant effect on staff.  The opinions 
and recommendations of CSEA will be given every reasonable consideration. 
 
Students (Title 5, Section 51023.7.) 
 
The Associated Students shall be given an opportunity to participate effectively in the formulation 
and development of district policies and procedures that have a significant effect on students, as 
defined by law.  The recommendations and positions of the Associated Students will be given every 
reasonable consideration.  The selection of student representatives to serve on district committees or 
task forces shall be made after consultation with the Associated Students. 
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Board Policy 2510 
Participation in Local Decision Making 

 
Except for unforeseeable emergency situations, the Board shall not take any action on matters 
subject to this policy until the appropriate constituent group or groups have been provided the 
opportunity to participate. 

 
Nothing in this policy will be construed to interfere with the formation or administration of 
employee organizations or with the exercise of rights guaranteed under the Educational 
Employment Relations Act, Government Code Sections 3540, et seq. 
 
 
See Administrative Procedure 2510 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  8/28/01 
Revised policy approval date:  5/21/02 
Revised policy approval date:  1/24/06 
Revised policy approval date:  6/26/07 
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Administrative Procedure 2510 
Participation in Local Decision Making 

 
 
 
 

Reference: Education Code Section 70902(b)(7); Title 5, Sections 53200 et seq; 51023.5; 51023.7 
  Accreditation Standard IV.A.2; IV.A.5 
 
The Board directs the Chancellor to develop operating procedures to facilitate the process of the 
work of the District Leadership Council (DLC), the College Consultation Council (CCC) at West 
Hills College Coalinga and the Planning and Governance Council (PGC) at West Hills College 
Lemoore.  The procedures shall recognize the following relationships among the participating 
groups: 
 
1. The  Board – The Board retains all powers implied or granted by the law.  The members of the 

Governing Board, as elected officials, recognize their accountability to the electorate with the 
District and their responsibility under law to make policy decisions affecting the District. 

 
2. Faculty 
 

a. West Hills College Faculty Association 
 

1. The West Hills College Faculty Association shall be provided opportunities to 
participate in the formulation and development of District policies and 
procedures which the Board determines, in consultation with faculty, has or will 
have a significant effect on faculty. 

 
2. Except in unforeseeable or emergency situations, the Board shall not take action 

on matters significantly affecting faculty until it has provided faculty an 
opportunity to participate in the formulation and development of those matters 
through appropriate structures and procedures as determined by the Board. 

 
b. The Academic Senate  

 
The Academic Senate shall have two (2) representatives on the DLC (the Academic 
Senate President from each college).  However, the Board recognizes that the Academic 
Senate has a special role with the Board when adopting policies and procedures on 
academic and professional matters.  This relationship provides for the Board of Trustees 
or their representative to consult collegially and to rely primarily on the advice and 
judgment of the Academic Senate. 
 

1. The curriculum matters for which the Board shall rely primarily upon the 
Academic Senate include the following: 

 
a. Curriculum development; 
b. Establishing prerequisites and placement of courses within disciplines; 
c. Standards or policies regarding student preparation and success; 
d. Degree and certificate requirements; 
e. Grading policies. 
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Administrative Procedure 2510 
Participation in Local Decision Making 

 
In keeping with the spirit and intent of the Board and the concept of sharing the 
governance of the college, the Academic Senate shall provide, as an information item to  
the DLC, any action taken by the Senate on the above listed curriculum matters.  Once 
reviewed by the DLC, the policy shall be sent to the Chancellor to be placed on the 
Board’s next meeting agenda. 

 
The recommendations of the Academic Senate will normally be accepted.  The Board of 
Trustees may refuse to adopt the recommendations of the Academic Senate on these 
matters only in exceptional circumstances or for compelling reasons.  If a 
recommendation is not accepted, the Board, through its designee, shall promptly 
communicate its reasons for rejection of the recommendation in writing to the Academic 
Senate.  The Board shall also provide the Academic Senate the opportunity to respond in 
writing prior to final action by the Board. 
 

2. In all other academic and professional matters, the DLC shall be the forum 
where the Academic Senate has mutually agreed to meet with the appropriate 
administrators and constituent groups, when appropriate, to formulate 
recommendations, review policy, and provide the mechanism for shared 
governance. 

 
The other matters that shall be considered by the DLC are defined as follows: 
 

a. Educational program development; 
b. Faculty roles and involvement in accreditation processes including self 

study and annual reports; 
c. Establishing policies for faculty professional development; 
d. Process for program review; 
e. Processes for institutional planning and budget development; 
f. Hiring policies, procedures, and criteria for contract faculty and 

administration; 
g. District and college governance structures as related to faculty roles; 
h. Other academic and professional matters as mutually agreed upon 

between the Governing Board and the Academic Senates. 
 

In all non-academic and professional matters, the Board shall retain its traditional 
authority as prescribed by law. 

 
3. Staff 
 

a. Staff shall be defined as classified employees who are eligible to be members of the 
bargaining unit represented by CSEA. 
 

b. Staff shall be provided opportunities to participate in the formulation and development 
of District policies and procedures which the Board determines, in consultation with 
Staff, has or will have a significant effect on Staff. 

 
c. Except in unforeseeable or emergency situations, the Board shall not take action on 

matters significantly affecting Staff until is has provided Staff an opportunity to  
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Administrative Procedure 2510 
Participation in Local Decision Making 

 
participate in the formulation and development of those matters through appropriate 
structures and procedures as determined by the Board. 

 
4. Students 
 

a. Students shall have the opportunity to participate in the formulation and development of 
District policies which will have a significant effect on students, including the 
opportunity to participate in jointly developing recommendations to the Board as 
enumerated in Title V. 

 
b. Except in unforeseeable or emergency situations, the Board shall not take action on 

matters significantly affecting students until it has provided students an opportunity to 
participate in the formulation and development of those matters through appropriate 
structures and procedures as determined by the Board. 

 
c. The Board shall give reasonable consideration to any written recommendations or 

positions developed by students regarding District policies and procedures pertaining to 
the hiring and evaluation of faculty, administration, and staff. 

 
5. Administration 
 

a. Administration shall be provided opportunities to participate in the formulation and 
development of District policies and procedures which the Board determines, in 
consultation with Administration, has or will have a significant effect on 
Administration. 

 
b. Except in unforeseeable or emergency situations, the Board shall not  take action on 

matters significantly affecting Administration until it has provided Administration an 
opportunity to participate in the formulation and development of those matters 
through appropriate structures and procedures as determined by the Board. 

 
6. Rights and Responsibilities – Nothing in this policy shall be construed to impinge on the rights 

and responsibilities of the Governing Board, the Chancellor and administration, or on the rights 
of faculty, staff, or students, not to detract from any negotiations or negotiated agreement 
between collective bargaining agents and the Board of Trustees as to how they will consult, 
collaborate, share, or delegate among themselves the responsibilities that are or may be delegated 
to the Academic Senate or to staff by this policy. 

 
7. Status of DLC – The DLC shall only have the powers and duties set forth in these policies and 

procedures or applicable law and regulations.  The DLC shall not be a legally constituted entity. 
 
 
 
Board approval date:  8/28/01 
Revised procedure approval date:  5/21/02 
Revised procedure approval date:  1/24/06 
Revised procedure approval date:  6/26/07 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE SPECIAL MEETING OF THE GOVERNING BOARD 
 

November 30, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
This meeting of the Governing Board of the West Hills Community College District was 
held on site at the West Hills Community College District Office Conference Room and 
via conference call. 
 
President McKean called the meeting of the Board of Trustees to order at 9:01 a.m. 
 
Board members present (via conference call):  Board members absent: 
Mark McKean, President     Ryan Cardoza, Student Trustee 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor (via conference call) 
Ken Stoppenbrink, Vice Chancellor of Business Services (on site) 
Don Warkentin, President WHC Lemoore (via conference call) 
Frances Squire, Executive Director of West Hills Community College Foundation (via 
   conference call) 
Marcel Hetu, Director of North District Center, Firebaugh (via conference call) 
 
Introduction of Guests 
 
A self introduction was made by Mr. Jim Schaeffer, Zampi, Determan, and Erickson, 
LLP. 
 
Public Comments 
 
There were no public comments made at this time. 
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CHANCELLOR’S OFFICE 
 
CO-16 Settlement Agreement – Trustee Oxborrow questioned the insurance 

coverage section of the agreement.  Mr. Ken Stoppenbrink explained that 
the district will be provided a certificate of insurance naming the district 
as a loss payee.  Trustee Oxborrow stated that she was confused in regard 
to the $5 million aggregate and how the amounts totaled.  Mr. Jim 
Schaeffer with Zampi, Determan, and Erickson, LLP, explained that he 
noticed it as well and has a call in to the City of Lemoore for clarification.  
He explained that the City of Lemoore is representing they have the right 
insurance and should be fine. 

 
The settlement agreement and general release between the City of 
Lemoore and the West Hills Community College District was approved 
on a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried on the following roll call vote: 
 
Trustee Cantu: Aye  
Trustee Henry: Aye 
Trustee Ivans: Aye  
Trustee Levinson: Aye 
Trustee Minnite: Aye 
Trustee Oxborrow: Aye  
President McKean: Aye 
 

BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
There were no comments made at this time. 
 
President McKean announced that the next regularly scheduled meeting of the Board of 
Trustees will be held on December 7, 2010. 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 9:13 a.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
/bc 



POLICY AND PROCEDURE REVIEW SCHEDULE 
2009-2010 

 
 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees 

First 
Reading 

 
Board of 
Trustees 
Approval 

BP* & AP* 6305 Fiscal Grants Management 
 
 

Expedited due 
to necessity for 

a grant 

N/A Expedited due 
to necessity for 

a grant 

9/22/09 10/27/09 

BP* & AP* 5055 Enrollment Priorities 
 
 

Expedited due 
to Ed Code 
compliance 

Expedited due 
to Ed Code 
compliance 

Expedited due 
to Ed Code 
compliance 

10/27/09 10/27/09 

BP & AP* 6200 Budget Preparation 
(Currently BP 602, Budget Preparation) 
 

8/12/09 8/13/09 –  
10/13/09 

10/6/09 10/27/09 11/17/09 

AP 6225 Resource Allocation 
 
 

9/15/09 
10/7/09 

10/22/09 –  
12/22/09 

11/3/09 11/17/09 1/19/10 

AP 2712 Conflict of Interest Code 
(Currently Bylaws, Article VII, Conflict of Interest Code) 
 

8/12/09 
 

N/A N/A 4/20/10 4/20/10 

BP & AP* 3530 Weapons on Campus 
(Currently BP 806, Weapons on District-Owned Property) 
 

2/10/10 2/18/10 – 
4/18/10 

3/2/10 
4/6/10 

4/20/10 5/18/10 

BP & AP 4260 Prerequisites and Corequisites 
(Currently BP & AP 525, Prerequisites, Corequisites, 
Advisories, and Limitations on Enrollment) 

2/10/10 2/18/10 – 
4/18/10 

3/2/10 
4/6/10 

4/20/10 5/18/10 

BP & AP* 5040 Student Records, Directory Information and Privacy 
(Currently BP 513, Student Records) 
 

2/10/10 2/18/10 – 
4/18/10 

3/2/10 
4/6/10 

4/20/10 5/18/10 

AP* 5045 Student Records – Challenging Content and Access Log 
 
 

2/10/10 2/18/10 – 
4/18/10 

3/2/10 
4/6/10 

4/20/10 5/18/10 

BP* 6816 Hearing Conservation Program 
 
 

3/10/10 N/A 4/6/10 4/20/10 5/18/10 

BP* 6817 Transportation and Driver Selection 
 
 

3/10/10 N/A 4/6/10 4/20/10 5/18/10 

BP & AP* 5070 Attendance 
(Currently BP 514, Attendance) 
 

11/10/09 
3/10/10 

3/12/10 – 
5/12/10 

4/6/10 
5/4/10 

6/22/10 7/27/10 

AP 5530 Student Rights and Grievance 
(Currently BP & AP 523, Student Grievance) 
 

3/10/10 3/11/10 – 
5/11/10 

4/6/10 
5/4/10 

6/22/10 7/27/10 



 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees 

First 
Reading 

 
Board of 
Trustees 
Approval 

BP & AP* 5520 Student Discipline 
(Currently BP 520, Student Discipline) 
 

3/10/10 3/11/10 – 
5/11/10 

4/6/10 
5/4/10 

6/22/10 7/27/10 

BP* 5500 Standards of Conduct 
 
 

3/10/10 3/11/10 – 
5/11/10 

4/6/10 
5/4/10 

6/22/10 7/27/10 

BP & AP 6700 Facilities Use 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

BP* & AP* 2105 Election of Student Members 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

BP & AP* 6550 Disposal of Property 
(Currently BP 704, Sale of District Personal Property) 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

BP & AP 2435 Evaluation of Chancellor 
(Currently BP 210, Evaluation of Superintendent) 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

BP* & AP* 2735 Board Member Travel 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

*  Energy and Sustainability 
ON HOLD – WAITING FOR INPUT FROM DISTRICT 
ARCHITECT 

     

BP* & AP* 4050 Articulation 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

*  Catalog Rights 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

BP 4045 College Library Fines 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

BP* & AP* 4106 Nursing Programs 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

BP 7215 Faculty, Counselor and Librarian Responsibilities 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

AP 7341 Sabbaticals 
(Currently BP & AP 322, Sabbatical Leave) 
HOLD FOR 2010-2011 REVIEW CYCLE 

     



 
 

BP/AP 

 
 

Number 

 
 

Title 

Chancellor’s 
Executive 
Cabinet 
Review 

 
College 
Groups 
Review 

District 
Leadership 

Council 
Review 

Board of 
Trustees 

First 
Reading 

 
Board of 
Trustees 
Approval 

AP* 7212 Temporary and Substitute Faculty Screening 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

AP 7230 Hiring Procedures and Guidelines for Classified Staff 
(Currently AP 402, Hiring Procedures & Guidelines for Classified Staff) 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

BP & AP* 3550 Drug Free Environment and Drug Prevention 
(Currently BP 810, Drug Free Workplace/Campus) 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

AP* 7337 Fingerprinting 
HOLD FOR 2010-2011 REVIEW CYCLE 
 

     

BP & AP 5010 Admissions and Concurrent Enrollment 
(Currently BP 503, Student Admissions) 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

AP* 5011 Admission and Concurrent Enrollment of High School 
and Other Young Students 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

BP* & AP* 5800 Prevention of Identity Theft in Student Financial 
Transactions 
HOLD FOR 2010-2011 REVIEW CYCLE 

     

 
 
* Denotes New Policy and/or Procedure 
 
Note:  Schedule subject to change as necessary 
 
8/19/09 
Revised:  10/22/09; 2/25/10; 3/9/10; 3/12/10; 6/14/10 
 
Indicates final approval 



District Leadership Council 
November 2, 2010 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Marty Ennes, CTA Representative 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
   (for Willard Lewallen, President, West Hills College Coalinga) 
Kurt Sterling, Academic Senate President, West Hills College Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Others present: 
Donna Isaac, Executive Assistant 
 
Members absent: 
John Ieronimo, CSEA President 
____________________ 
 
Update and Progress on Accreditation 
 
Frank Gornick briefly commented on the Leadership Retreat held on Friday, October 29 
and the presentation by Norval Wellsfry with regard to the colleges’ accreditation self 
studies. 
 
Don Warkentin stated that it was interesting to have a Commissioner from the 
Accrediting Commission make comments about the self studies.  He stated that he 
thinks there is a disconnect between the training that is provided to colleges and what 
the Commissioners are looking for when they read the reports.  Don reported that he 
has Norv’s annotated comments and has shared them with his staff and they will now 
be reviewing the report in their specific areas of expertise.  The self study will be ready 
for a first reading by the Board of Trustees in December, with approval to follow in 
January.  Don explained that one of the areas of the self study for West Hills College 
Lemoore that needs attention is to emphasize the importance of the self evaluation 
piece. 
 
Jill Stearns reported that she and Sarah Shepard will be meeting later in the week to 
determine how to reevaluate the work that has been done on the self study.  West Hills 
College Coalinga was hoping to be able to have the final bound document for the Board 
of Trustees at their January meeting. 
 
Discussion took place concerning the evidence that will be linked to the self study.  It 
was agreed that a CD of the documentation will be an easy way to handle this. 
 
Don initiated discussion on the need for a code of ethics for employees.  He stated that 
this needs to be in place prior to the visit.  Frank stated that this policy can be added to 
the Policy and Procedure Review Schedule. 
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SB 1440 Implementation 
 
Anita Bart reported that a webinar is being held on Wednesday, November 3 for the 
Academic Senate.  Frank stated that the webinar should provide good information for 
faculty, counselors and advisors.  Kurt Sterling discussed information on the course 
identification program (C-ID).  He stated that agriculture and communication courses 
are done and sociology has been finalized. 
 
Board Policies and Administrative Procedures 
 
The following Board Policies and Administrative Procedures were reviewed by the 
group: 
 
• BP 4030, Academic Freedom – Kurt reported that he sent out a request to Academic 

Senate Presidents asking for examples of updated policies and the faculty are 
actively working on this.  Marty Ennes stated that the language in the current policy 
is out of date.  Frank stated that a first reading of the policy by the Board of Trustees 
is scheduled for December 7, 2010.  Consideration is scheduled for January 18, 
2011. 
 

• AP 4045, College Library Fines – The group agreed to the proposed changes.  
Frank stated that the procedure is currently under review by the various college 
groups. 

 
• BP & AP 4110, Honorary Degrees – The group agreed to the proposed new policy 

and procedure.  Frank reported that the policy and procedure are currently under 
review by the various college groups.  A first reading by the Board of Trustees is 
scheduled for January 18, 2011.  Consideration is scheduled for February 15, 2011. 

 
District Mission and Vision Statement 
 
Frank explained that the district mission and vision statements are in the process of 
being reviewed.  The goals will also need to be updated.  Pedro Avila reported that he 
and Carole Goldsmith will be working on the new goals that were determined as a result 
of the Strategic Planning Retreat and should have them ready before the end of the 
year. 
 
Marty requested that the draft revision be sent electronically. 
 
Other Business 
 
Completion by Design – Frank reported that staff are working with a consultant and are 
in the process of pulling together the application for the Gates Foundation grant.  West 
Hills will serve as the lead agency and several other colleges will join us.  He explained 
that we are going to try to do things based on research including first generation, low 
income and underserved populations. 
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Frank reported that a One Year Schedule Task Force is being formed and he will keep 
the group updated on their progress. 

 
The next meeting of the District Leadership Council is scheduled for Monday, December 
6. 
 
 
 
/di 



District Leadership Council 
December 6, 2010 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Marty Ennes, CTA Representative 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Kurt Sterling, Academic Senate President, West Hills College Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Others present: 
Donna Isaac, Executive Assistant 
 
Members absent: 
John Ieronimo, CSEA President 
____________________ 
 
Update and Progress on Accreditation 
 
Don Warkentin reported that he has not yet heard any news about the pre-visit for West 
Hills College Lemoore.  The self study is being reviewed by the Board of Trustees at 
their meeting tomorrow.  Frank Gornick stated that he has made some editorial changes 
and would like for the report to reflect a statement such as “planned reduction of class 
schedule due to the state’s reduction of funding” instead of statements such as “budget 
cuts”.  He stated that he is also recommending moving some of the planning agenda 
dates up to 2012 instead of 2013.  Don reported that Rosa Carlson has been assigned 
as the team chair. 
 
Willard Lewallen report that Patricia Hsieh has been assigned as the team chair for 
West Hills College Coalinga. 
 
Frank stated that no comments on the self studies have been received from the Board 
of Trustees yet.  They will most likely make their comments at the Board meeting. 
 
Board Policies and Administrative Procedures 
 
The following Board Policies and Administrative Procedures were reviewed by the 
group: 
 
• BP 4030, Academic Freedom – Kurt Sterling distributed a draft academic freedom 

policy developed by the Academic Senates and the Faculty Association and stated 
that they worked on it together.  He stated that it is a preliminary draft, not yet 
finalized, but close.  Frank commented on professional ethics as it is mentioned at 
the end of the second paragraph.  He reported that the Chancellor’s Executive 
Cabinet is currently looking at developing an ethics policy that will be shared with the 
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various college groups soon.  Kurt reported that the draft policy has been sent to all 
full time faculty for review and comments. 
 

Strategic Goals 
 
Pedro Avila distributed copies of the Comprehensive Effectiveness Model and Strategic 
Goals for the district.  The new strategic plan will be in place from 2011 to 2016.  The 
group discussed the goals ad indicators.  Pedro summarized the goals and the 
administrators who will oversee each specific goal.  Carole discussed goal 5 and wage 
placement as it relates to the job placement rate.  Pedro commented on having 
meetings to discuss the goals on a quarterly basis.  He stated that data will be reviewed 
and planning will be discussed. 
 
Function Mapping 
 
Pedro distributed copies of the Function Mapping and 2009 Survey Ratings document.  
He reported that all district departments are going through program review. 
 
Priority Registration 
 
Pedro distributed proposed changes to priority registration groups.  He reported that 
high school seniors have been added to the groups.  Kurt questioned how many classes 
will be available during open registration and discussion took place concerning 
registration, students being successful, and counselors being trained to steer students 
toward the appropriate classes.  Anita Bart suggested that all new students be given 
priority registration.  Further discussion took place regarding the high school graduate 
enrollment decrease that will begin in 2011.  Pedro stated that we are taking changes 
one step at a time.  Marty Ennes stated that we need good data and need to see how it 
goes before we add any more new groups.  Frank stated that the data will be 
interesting.  We will implement the changes and notify the high school superintendents.  
The data will be reviewed over the next couple of years. 
 
Other Business 
 
Frank requested that the faculty begin working on an ethics statement. 
 
Frank reported that Scott Lay will be the keynote speaker in the spring for Duty Day on 
January 14.  Duty Day will be held at West Hills College Lemoore. 
 
Brief discussion took place regarding the meeting at Merced for SB1440.  Kurt reported 
that a lot of the CSUs do not like it.  Frank reported that Senator Padilla, or someone 
from his office, has been at every task force meeting.  His mantra is that “we get one 
shot to do this right”. 
 
 
 
/di 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 10, 2010   12:00 PM- 1:00 PM 

Minutes 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1  Changes to the Agenda: Add 8.4: Academic Freedom and Psych Tech Issues 
 
2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of Minutes from February 24, 2009 Cindy corrected the name of 
the university under 4.2 to “Kaplan”. Jim Grant moved to accept the 
corrected minutes and Martha seconded. The motion passed unanimously 

4.2 Senate Report:  -  
4.2.1 Senate resolutions passed at Fall plenary session can be seen 

online. 
4.2.2  Publications passed at the spring conference: 

 
 1) Non-credit Instruction Opportunity and Challenge 
 2) California Community College Principles in the Context of 

Higher Education 
 3) Enrollment Management Revisited; Promising Practices for 

Transitioning Students from Adult Education to Postsecondary 
Education 

 4) Effective Practices for Promoting the Transition of High School 
Students to College 

 5) Contextualized Teaching & Learning: A Faculty Primer 
 

5.0  Standing Committee Reports-   

5.1  Curriculum:  The final draft of Curriculum forms have been completed. 
5.2  Board Meeting:  

5.2.1  Passed a resolution to send pink slips to Grant-funded positions.  
Presidents will have to find money to keep them. We are at the 
minimum FT instructors to meet the faculty obligation law.  This 

Absent: Cal Tincher 
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effects two instructors from Coalinga: Ray Rawn (Agriculture) and Lisa 
Wyman (Psych. Tech.). 

5.2.1  Approved 2-month reduction in Psych. Tech. instructor’s contracts - 
reduced from 12-month to 10-month.  
5.2.3  MOU for San Joaquin: San Joaquin will  provide the building and WHC 

will provide the contents.  
5.2.4  Merlin Welch has been recognized as “Contractor of the Year” by Land 
Improvement Contractors of America. 
5.2.5  Barbeque to be held on Friday at noon to say farewell to Rick Post,  
5.2.6  We are 66.7% through year and have spent 63.1% of the budget. 
5.2.7  San Joaquin Air Equality Board visited both campuses and found 

several items out of compliance. 
 
5.2.7.1  Boiler room in Coalinga 
5.2.7.2  Lemoore construction isn’t controlling dust properly 
5.2.7.3  Lemoore kitchen 

5.3  CTA:  Will be negotiating PT reduction in contracts. Instructors should 
contact Marty Ennis. 

5.4 Instructional Services Counsil: Change on Program Review (See New 
Business) 

5.5 College Planning Council: Reviewing Policies and Procedures; passed 
Budget Process;.reviewing Mission Statement/goals. 

5.6 District Leadership Council:  Reviewed Policies and Procedures 
5.7 Equivalency: One in Welding 
5.8 SLO Committee:  No report 
 

6.0   Instructional Area Reports (placed at end of meeting) 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  
        6.6– Health Careers:  
 
7.0 Old Business: 
 

7.1 District Educational Coordinating Council:  Carol Goldsmith gave overview of 
this Council. The Council will meet starting in April. It will need one faculty 
member from each campus. 
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7.2 AP and BP 3530 Weapons on Campus: Suggested revision on BP:  second 
line add words “or college” in the sentence under the direction of district 
officials..Tina moved to approve with changes and Jim seconded.  The 
motion passed unanimously. 

7.3 AP and BP  4260: On page 4, change title on 4. from “Program Review” to 
“Individual Course Review.” On pg 5. Review of Individual Courses, 
Prerequisites, Co requisites and Advisories.  Tina moved to approve with 
changes and Martha seconded. The motion passed unanimously. 

7.4 AP and BP 5040:  No one submitted or suggested changes.. Tina Rolfsema 
moved to pass AP and BP 5040 and Martha Rodriguez seconded. The 
motion passed unanimously. 

7.5 AP 5045 Administrative: Martha/Tina unanimously:  
  
 8.0  New Business 
 
 8.1 WHCC New Form Draft: First Reading:  Jeff/Jim unanimous 
 8.2 Tenure Recommendations:  Rhonda Mayer/Matt Magnuson Cindy moves to 
forward to president pass /Jim seconds  unanimous 
         8.3 Program Review form Changes: B. Productivity 2.  Have there been any 
significant fluctuations in WSCH/FTEF over the last five years?  If so, explain : Tina 
Martha with changes.  unanimous. 
 8.4 Academic Freedom and Psych Tech Issues:  12 to 10-month.   

8.4.1  Pink slips will end the 12-month contract only.  Contract will be 10-
month next year beginning in August. 

8.4.2  Rhonda Mayer asked if there would be a month without a check.  Jill 
indicated that if instructors elect to have their checks spread over 12 
months, there shouldn’t be any disruption of checks.  She will check 
with payroll to make sure. 

8.4.3  Rhonda asked about tutor/office hours and where students will get this 
support for the last six weeks of the semester. Jill will look into this and 
try to free up some money to provide this.  Another possibility would be 
to give a stipend.  This will, of course, have to be negotiated. 

8.4.4  Rhonda indicated that most instructors will opt not to teach July 1to 
August 11th . 

8.4.5  State board requires tutoring to included as part of the program. Jill 
has requested monies for tutors and is looking toward nursing students 
in Lemoore  Jill says that stipends for this may be negotiated. 

8.4.6  Rhonda asked if late arrivals fall under academic freedom Individual 
policies must be placed in the syllabus. Clinical sites can restrict 
students from attendance for the day for being late. Both the State 
board and School policies must be met. 

 
9.0   Committee Membership 

 
9.1 Science/Math/PE rep for ISC: Ken Sowden has volunteered.  Because of the 

time, an e-mail vote will be taken. 
 
10.0      Adjournment: The meeting was adjourned at 12:57 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 9, 2010   12:00 PM- 1:00 PM 

 
Minutes  

 
President – Anita Bart     ALL MEMBERS PRESENT 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at  12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  - None 

4.0 Old Business 

4.1  Approval of minutes from January 27, 2010: Tabled 
4.2 Senate Report:  - None 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Now meeting on Thursdays at 3 pm 
5.2  Board Meeting 

5.2.1 Board Retreat was held last Friday, February 5th Topics covered: 
5.2.1.1   Barbara Beno talked about Accreditation 
5.2.1.2   New Electronic brochure was presented  
5.2.1.3   Plans for the two story building for NDC presented  

5.2.2  Next meeting scheduled for next Tuesday at 3:00 p.m. at the District 
Office 

5.3  CTA: The next general meeting will be held on February 25 at 4:30 p.m. at 
the Vinyard in Lemoore. 

 5.4 Instructional Services Counsel:   
5.4.1  CIS presented program review for 2006-2008.   
5.4.2  5-yr non-vocational program review can use new summary form as 

an interim report in between main reviews.  
5.4.3  Voc-Ed programs still have to complete entire review every two 

years. 
5.5 College Planning Council:  



5.5.1 College Performance Indicators that were developed a couple of 
years ago will be presented to departments that need improvement 
5.5.2 Latest CCSSEE scores were reviewed  

5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Degree Level SLOs – see 8.1 below 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: CIS presented Program Review 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: None  
        6.6– Health Careers: Many adjustments coming with the change to 18-week 

classes.  
 
7.0    Old Business:  

7.1 Proposal for Expanding the Election of Graduation:  
7.2 Proposal for changing Prerequisite Challenge Cindy Hauki moved  to 

approve 7.1 and 7.2; Cal secondedand the motion passed unanimously. 
7.3 Tenure Submissions Troy Holsonbake, Matt Magnuson, and Rhonda 

Mayer are up for tenure. They will be completing forms. 
  
 8.0  New Business 
 

8.1   Degree level SLO’s: Mark Gritton presented a draft developed by an adhoc 
committee. Members should review it but shouldn’t send to area members 
yet.  Assessment will be based on three core classes needed for a degree – 
English Math, and Health. Questions would be embedded within these three 
courses. Send any revision suggestions to Raquel Rodriquez. 
 

8.2   College Level Budget Process: Draft of Procedure for Prioritizing Faculty 
Hiring presented by Jill Stearns. Requests for faculty now have to be justified 
through program review. Jill also presented “Request for Tenure Track 
Faculty Position (Year) Rating Form – West Hills College Coalinga.  Feel free 
to e-mail Jill with any suggestions. 
  

9.0   Committee Membership 
 

9.1  Instructional Services Council:  Handbook is updated and on the West Hills 
College Coalinga Website  under Governance and Planning. Public  Services,, 
Arts and Letters, Non-Faculty, and Health have representation.  There is still a 
need for members from CIS and Math. 

 
10.0      Adjournment:  The meeting was adjourned at 12:37 p.m. 
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Academic Senate West Hills College Coalinga/NDC  
 Wednesday January 27, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart      All Members Present 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - Budget 

3.1 The budget development process is starting A Sub-Committee has revised the 
budget development process – Jill will bring a draft to Senate next meeting. She 
would like to see language concerning  grant/alternative funded positions 
included. 
 

3.2 We are presently able to restore two 19-hour positions (Custodian at Lemoore 
and Assistant at Farm) that have been vacant for a period of time. 
 

4.0 Old Business 

4.1  Approval of minutes from December 2, 2009:  Cal Tincher moved to approve 
the minutes of December 2, 2009 and Martha Rodriquez seconded ; Vote 5 
eyes; 1 abstention --  motion passed. 

4.2 Senate Report:  -  
4.2.1 FTES is up. Lemoore and Coalinga’s FTES is almost equal.  
4.2.2 Softball and volleyball don’t have enough members to field a team. 

These two sports will be eliminated in the fall and we will be introducing 
two new women’s sports – possibly soccer and basketball.  This is being 
researched. 

 4.2.3 Senate minutes have been posted to the portal. 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  None 
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5.2 Board Meeting: Melissa Delaney was approved for Tenure at the meeting held 
on January 19th at 1 p.m. in SAM AB 

5.3  CTA:  
5,3,1 A General Meeting has been scheduled for Thursday, February 25th at 5 
p.m. at the Vineyard Restaurant in Lemoore. 

 5.3.2 Request for Applications for “Building Strong Locals Academy “: The 
deadline is March 30.  Reps should e-mail area members to see if anyone is 
interested.  They must attend three conferences in one year.  Cindy will e-mail 
the details to you. 

 5.4 Instructional Services Counsel:   
5.4.1 The Child Development Program Review was presented 
5.4.2 The new Instructional Services Handbook is complete. 
5.4.3 The draft of the rubric to be used for Program Review is being evaluated 

5.5 College Planning Council: First meeting will be held tomorrow. January 28th at 
3:30 p.m. 

5.6 District Leadership Council:  No report 
5.7 Equivalency:  None 
5.8 SLO Committee:  No Report 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  No Report 
        6.2 – Agriculture, CIS and Business:  No Report 
        6.3 – Public Service/ Social Science:  No Report 
        6.4 – Non-Teaching Faculty and Counseling:  Broke in a new registration system  
        6.5 – Science, Math & Physical Education:  No Report 
        6.6– Health Careers:  Major restructuring.  Classes will be changed from 16-week to 18-

week semesters which will change instructors to a 177-day contract.  A weekend 
program just started with 30 students. 

  
7.0  New Business 
 

7.1   Proposal for expanding the Election of Graduation for catalog rights (continuous 
enrollment): First Reading -- Sandy McGlaughlin explained the changes proposed 
for Election of Graduation sought by the Counseling/Learning area.  Lemoore has 
passed it.  They would like a resolution from the Coalinga Senate.  
 

7.2    Proposal for changing prerequisite challenge: First Reading Senate to approve 
the form that is currently being used. 
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7.3   Tenure Submissions:  Troy Holsenbeck, Rhonda Mayer and Matt Magnuson are 
up for tenure.  All have completed evaluations.  Anita will get the forms to them so 
that we can take care of this early in the semester. 
 

7.4   Committee Membership: Instructional Services Council:  Need positions so that 
every area is represented.  Anita will send an e-mail with needed areas.  Reps 
should e-mail this to area members. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m. 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday March 24, 2010   12:00 PM- 1:00 PM 

Minutes 
 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Cal Tincher called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda:  None 

2.0 Public Comments:  None 

3.0  Administrative Report:  - 

3.1 Sarah Shepard, Jill Stearns and Staci Mosher went to an Accreditation 
conference. It was very informative and Jill as requested that this be an 
annual event. 

3.2 Self studies are starting to come in.   
3.3 AAJCJ is stating that degree programs with over 50% of classes offered 

online can be designated as on-line degrees. 
 

4.0 Old Business 

4.1  Approval of minutes from March 10, 2010:  Jim Grant moved to approve 
the March 10, 2010 minutes as presented and Martha Rodriguez 
seconded.  The motion passed unanimously. 

4.2 Senate Report:  - None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Committee was pleased that Senate passed the new 
Curriculum forms. 

5.2  Board Meeting: No report 
5.3  CTA: Hector DamNikkelson has joined the Faculty Association. 

 5.4 Instructional Services Counsel: No report 
5.5 College Planning Council: No report 
5.6 District Leadership Council:  No report 
5.7 Equivalency: None 
5.8 SLO Committee:  No report 
 

Absent:  Anita Bart 



6.0   Instructional Area Reports 

        6.1 – Arts and Letters: No report 
        6.2 – Agriculture, CIS and Business:  No report 
        6.3 – Public Service/ Social Science: No report 
        6.4 – Non-Teaching Faculty and Counseling:  Getting ready for Summer and Fall 

Registration. Students will be getting an e-mail regarding groups/dates for 
registration. 

        6.5 – Science, Math & Physical Education:  No report 
        6.6– Health Careers: Finishing a term on April 23rd.  Reduced contracts will take 
place in the middle of a term.  Faculty can continue to work at adjunct pay from July 1 to 
August 12th.  On a ten-month contract, faculty will have to teach extra hours on the 
weekend program.  Faculty will not be getting a paycheck in August. 
 
7.0 Old Business: 
  
  
 8.0  New Business 
 
 8.1  BP 5070 Attendance:  First Reading  
 8.2  AP 5070 Attendance:  First Reading 
  
 
9.0   Committee Membership 

9.1 Website Advisory Group - Giselle Simon, Cindy Hauki, Kevin Wilds 
Cindy moved to approve committee members and  Jim  Grant seconded.  
The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned d at 12:22 p.m. 
 
 



 Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 19, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:03 p.m. 

1.1 Changes to the Agenda: Delete 7.0 Voted last meeting. 

2.0 Public Comments: None 

3.0  Administrative Report: Staff Barbeque  tomorrow 

4.0 Old Business 

4.1  Approval of minutes from May 4, 2010 Martha moved to approve the 
minutes as presented and Jeff seconded the motion. The motion passed 
unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Course Deletion/Deactivation Form sent to Academic Senate 
for approval 

5.2  Board Meeting: Met last Tuesday.  Was a long meeting. 
5.3  CTA: Planning a joint meeting on Flex day. 

 5.4 Instructional Services Counsel: None 
5.5 College Planning Council: None 
5.6 District Leadership Council:  None 
5.7 Equivalency: None 
5.8 SLO Committee:  Met last Friday for training on the portal and completion 

of SLOs. 
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 

Absent:  Cal Tincher 
 



        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None 
        6.5 – Science, Math & Physical Education: Meeting tomorrow to review curriculum. 
        6.6– Health Careers: State Board Pass rate of January class is 96.4% which is 

second highest in the State.  
 
7.0 Old Business: Deleted in 1.1 above. 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  Senate Awards 
  
8.0 New Business 

8.1 Course Deletion/ Inactivation Form: Cindy moved to approve and Martha 
seconded.  The motion passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall:  No volunteers yet.  Meeting time has been changed 
so we should wait until next fall. 

9.2  Summer Class Task Force:  Mark Arce, Mike Burke, and Steve Wright have 
expressed interest.  Cindy moved to forward these names to Dr. 
Lewellen.and Jim Grant seconded.  The motion passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:24 p.m. 
 

THE END 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday April 14, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart 

1.1 Changes to the Agenda:  

2.0 Public Comments:  

3.0  Administrative Report:  -  

4.0 Old Business 

4.1  Approval of minutes from March 24, 2010   
4.2 Senate Report:  -  

 
5.0  Standing Committee Reports-   

5.1  Curriculum:   
5.2  Board Meeting:  
5.3  CTA:  

 5.4 Instructional Services Counsel:  
5.5 College Planning Council:  
5.6 District Leadership Council:   
5.7 Equivalency:  
5.8 SLO Committee:   
 

6.0   Instructional Area Reports 

        6.1 – Arts and Letters:  
        6.2 – Agriculture, CIS and Business:  
        6.3 – Public Service/ Social Science:  
        6.4 – Non-Teaching Faculty and Counseling:   
        6.5 – Science, Math & Physical Education:  



        6.6– Health Careers:  
 
7.0 Old Business 
 7.1  BP 5070 Attendance 
           7.2  AP 5070 Attendance 
           7.3  District Educational Coordinating Council 
  
 8.0  New Business 
 8.1  AP 5530 Student Rights and Grievance  
 8.2  Senate Awards 
 
9.0   Committee Membership 

 
 
10.0      Adjournment:   
 
 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday February 24, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher   
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Tina Rolfsema 
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: None 

2.0 Public Comments: None 

3.0  Administrative Report:  -  

3.1  Psych Tech program is going to 18 week semesters. 

3.2  Tuition must be paid within 24 hours starting this Summer.   

3.3  Waitlist will take effect this summer. Wait list will start with 5 students. Once 
a seat opens, the student will be e-mailed and have 5 days to register and 24 
hours to pay tuition fees.  If the student doesn’t register and pay, he/she will 
be dropped from the waitlist and the next student will be e-mailed. Waitlist 
will end 7 days before the start of the semester.  When the semester starts, 
students will be expected to attend class (log into on-line classes) and 
instructors will have the responsibility to drop NO SHOWS and add students 
from the waitlist. 

 
4.0 Old Business 

4.1  Approval of minutes from February10, 2009:  Jim moved to approve the 
minutes as presented and Martha seconded the motion.  The minutes 
passed unanimously. 

4.2 Senate Report:  - MOU between State Chancellors Office & Kaplan 
University that says that all AA degrees from CCC will be accepted into 
Kaplan University as a junior.  State Senate was upset that it didn’t go 
though them. 

 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Is reviewing a new Course Outline of Record Packet Form 
5.2 Board Meeting: A favorable audit report was presented.  You can find it on 

the District Web site.  Firebaugh has new signs. 

Absent:  Cal Tincher 



5.3  CTA: General meeting at 5 on Thursday at the Vineyard Restaurant 
 5.4 Instructional Services Counsel: :  None 

5.5 College Planning Council:  
5.5.1  College Planning Council will no longer be reviewing AP and BPs 
5.5.2  Two budgets are being developed – one with reductions and one 
without reductions.  One with reduction only subtracts 16,000 because of 
additional grant funds. 

5.6 District Leadership Council:  None 
5.7 Equivalency: There is a new Minimum Equivalency policy from the 

Chancellors Office.  There is a Link on Employment Opportunities page to 
the latest policy. 

5.8 SLO Committee:  Arkady e-mailed an “Update of SLOs and plan for this 
semester.” The Degree level SLOs should be finalized this semester.  
Make sure you complete your Spring SLOs.  These can be found on the 
SLO web site. 

 
6.0   Instructional Area Reports 

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business: None 
        6.3 – Public Service/ Social Science: None 
        6.4 – Non-Teaching Faculty and Counseling:  None   
        6.5 – Science, Math & Physical Education: None 
        6.6– Health Careers: Weekend program is under way.  Reduction in contracts 

won’t start until Fall 2010.  Classes taught to complete the April to August 
semester will be paid on the adjunct pay scale between June 1 and the start 
of the regular semester. 

 
7.0 Old Business: 
 

7.1 Determination of New/Replacement Faculty Positions: This is a formal 
proposal of the  the informal process used in the past.  It will become part of 
the total budget process. :Cindy moved to accept the proposal and Martha 
seconded the motion.  The motion passed unanimously. 

  
 8.0  New Business:   
 
 8.1 WHCC New Form Draft Curriculum Course Outline First Reading 

8.2 District Educational Coordinating Council:  This is a revision of the District 
Curriculum Committee.  Red comments are from the Curriculum committee’s 
review.  This won’t be a voting body.  Will take concerns or problems and 
send back to the campus for a campus vote.  Carol Goldsmith will further 
explain it at the next meeting. 



         8.3 AP and BP 3530 Replacing 806:  First reading  Weapons on Campus 
8.4 AP and BP 4260 Replacing 525: Prerequisites and Co-requisites: updating 

525 – First Reading 
8.5 AP and BP 5040 Replacing 513:  Student Records, Directory Information and 

Privacy  - First Reading 
8.6 AP 5045 Student Records – Challenging Content and Access Log -First 

Reading 
 
9.0   Committee Membership 

 
9.1 Instructional Services Council:  Mike Burke has volunteered.  Cindy moved to 
accept Mike Burke as a member of the Instructional Services Council and Tina 
seconded the motion.  It passed unanimously. 

 
10.0      Adjournment:  The meeting was adjourned at 12:49 p.m.` 



Academic Senate West Hills College Coalinga/NDC  
 Wednesday May 4, 2010   12:00 PM- 1:00 PM 

 
Minutes 

 
President – Anita Bart 
Vice President – Cal Tincher 
Arts and Letters-  Jim Grant  
Agriculture CIS & Business  –  Cindy Hauki 
Public Service /Social Science – Cal Tincher  
Non-Teaching Faculty / Counseling-  Martha Rodriguez   
Science, Math & Physical Education – Jeff Wanderer 
Allied Health- Hector Dam-Mikkelsen  
 
1.0 Call to Order – Anita Bart called the meeting to order at 12:04 p.m. 

1.1 Changes to the Agenda: Add to  4.1 Approving Minutes from April 14th 

2.0 Public Comments:  None 

3.0  Administrative Report:  -None 

4.0 Old Business 

4.1  Approval of minutes from April 14th and  April 21, 2010 Jeff Wanderer 
moved to approve the minutes from April 14 and April 21 as presented 
and Cal Tincher seconded. The motion passed unanimously. 

4.2 Senate Report:  -  None 
 
5.0  Standing Committee Reports-   

5.1  Curriculum:  Using new Forms now.  
5.2  Board Meeting: May 18th 3 p.m. 
5.3  CTA: Payroll issues – make sure your checks are correct. 

 5.4 Instructional Services Counsel: None – Next meeting to be held May 10. 
5.5 College Planning Council: Will meet May 6 at 3 p.m. 
5.6 District Leadership Council:  Reviewing AP and BPs going to the Board. 
5.7 Equivalency: None 
5.8 SLO Committee:  May 14th mandatory SLOs committee meeting.  Will also 

be meetings on Flex Day. 
 

6.0   Instructional Area Reports:   

        6.1 – Arts and Letters: None 
        6.2 – Agriculture, CIS and Business:  None 
        6.3 – Public Service/ Social Science: None 



        6.4 – Non-Teaching Faculty and Counseling:  Registration is well underway. New 
students are having difficulties. Wait list is working. 

        6.5 – Science, Math & Physical Education: May open new Gym in August. 
        6.6– Health Careers: PT program is short two full-time faculty members.  
 
7.0 Old Business 

7.1  BP 5070 Attendance: Martha Rodriguez moved to NOT approve BP 5070 
Attendance and AP 5070 Attendance and Cal Tincher seconded. The motion 
passed unanimously 

7.2  AP 5070 Attendance See above. 
7.3  Senate Awards: Due today.  Remind area members to get them to Anita. 

  
 8.0  New Business 

  8.1    We are down three full-time instructors. in Coalinga. Should we replace the 
same positions?. Lemoore is trying to make Counselors teach as part of their 
load so that they can be counted as faculty.  Cindy Moved to replace the 
missing positions with the same positions and Martha seconded.  The motion 
passed unanimously. 

  
 
9.0   Committee Membership 

9.1 DECC – For next fall.  At large faculty member needed.  At present the 
meetings are scheduled for the first Tuesday of the month at 1 pm.  Request 
volunteers from area members 

 
10.0      Adjournment:  The meeting was adjourned at 12:36 p.m. 
 
 
 
 









 

 WEST HILLS COLLEGE COALINGA 
CURRICULUM COMMITTEE ACTION REPORT 

 
 
  

 
 

 
 
 
 
 
 
 
 
 
 
 
 
 Fall 2009 

September – November 

 
 
 
  

  



New Course Proposals 

 
 
AET 10 Surveying  Units: 2 Hours:  18 Lecture   54 Lab 
 
Action Date:  9/10/2009   Effective Date: Fall 2010 
 
Catalog Description: 
AET 10 is an introduction to basic field note keeping as well as the use of steel tapes, automatic levels, 
total stations and survey tools. Training in the procedures for differntial and profile levling; angle 
measurement and traversing will be offered. Hands-on experience with the use of GPS for surveying 
and an understanding in computations to determine direction, elevations, and earthwork volumes will 
be covered. Student will practice reading maps and building layouts. (C-ID Number: AG-MA 160L)(AA, 
CSU, UC) 

 
Prerequisite: 
None 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 10 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificates; Agriculture Engineering Technology, Irrigation 
Technology, and Three Dimensional Machine Control Engineer. 

 
 
AET 11 Advanced Surveying with GIS Applications    Units: 2 Hours: 18 Lecture   54 Lab 
 
Action Date: 9/10/2009   Effective Date: Fall 2010 
 
Catalog Description: 

AET 11 will introduce students to the interface of surveying and GIS with an emphasis on agricultural 
land management. Topics covered will include collecting field data; processing the data, generating 
graphical representation of the data, design based on the data, and laying out the design in the field; 
and available record resources for use in GIS systems and their accuracy. (AA, CSU, UC) 

 
Prerequisite: 
Strongly Recommended Preparation: AET 10 Surveying or the equivalent 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 11 is part of the proposed Agriculture Engineering Technology program as a major requirement 



and part of the following proposed certificates; Agriculture Engineering Technology and Three 
Dimensional Machine Control Engineer. 

  
 
 
AET 15  CAD for Agriculture Units: 2  Hours:  0 Lecture    108 Lab 
 
Action Date: 9/10/2009       Effective Date: Fall 2010 
 
Catalog Description:  
AET 15 is an introduction to computer aided drafting for agriculture; including engineering, design and 
construction.  Laboratories will utilize AutoCAD software to complete projects.  Topics include: 
drawing setup, 2-D projections including automatic dimensioning and hatching, isometric 
construction, drawing layers, library symbols, and use of 3-D drawing software. (AA, CSU, UC) 
 
Prerequisite: 
Strongly recommended preparation: AGBUS 15 or the equivalent 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 15 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificates; Agriculture Engineering Technology and Irrigation 
Technology. 
 
 
 
AET 16 Applications for Land Management in Agriculture   Units: 1  Hours:  0 Lecture   54 Lab 
 
Action Date: 9/10/2009     Effective Date:  Fall 2010 
 
Catalog Description: 
AET 16 covers the essentials of Autodesk® Civil 3D® as it relates to agriculture land management 
applications. Students learn how to work with point data, how to create and analyze surfaces, how to 
develop a site, how to model roads, corridors, and pipe networks, how to work with survey data, and 
how to import and export data. Hands-on exercises throughout the course explore how to create 2D 
and 3D production drawings. (AA, CSU, UC) 
 
Prerequisite: 
Strongly recommended preparation: AET 15 or the equivalent 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 16 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificates; Agriculture Engineering Technology and Irrigation 
Technology. 



AET 21 Ag-Irrigation Management   Units: 3     Hours:  36 Lecture   54 Lab 
 
Action Date:  9/10/2009     Effective Date:  Fall 2010 
 
Catalog Description: 
Ag-Irrigation Management is designed to teach the principles of irrigation system management for 
dealers, regulators and farmers (or those interested in those areas). Topics such as surface irrigation 
methods (furrow and border strip) and pressurized systems (micro and sprinklers) are covered. 
Students will learn when and how much to irrigate; includes sections on evapotranspiration and crop 
coefficients, practical irrigation scheduling techniques, how irrigation efficiency and uniformity 
influence irrigation scheduling, and salinity effects. This course aligns with the Irrigation Association’s 
Certified Irrigation Specialist Program (CAIS).  (AA, CSU, UC) 
 
Prerequisite: 
None 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 21 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificate: Irrigation Technology. 
 
 
 
AET 22  Irrigation Evaluation and Design Principles    Units: 4  Hours:  36 Lecture   108 Lab 
 
Action Date: 9/10/2009    Effective Date:  Fall 2010 
 
Catalog Description: 
AET 22 will cover on-farm irrigation system evaluation and management; including drip, micro-spray, 
furrow, border strip, and sprinkler systems. Irrigation efficiency and uniformity, land grading design 
and operation, management, and evaluation of irrigation methods will be discussed.  Basic principles 
of on-farm irrigation system design; micro, surface, and sprinkler irrigation systems will be covered.  
This course aligns with the Irrigation Association’s Certified Irrigation Designer certification (CID Step 
2). (AA, CSU, UC) 
 
Prerequisite: 
None 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 22 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificate: Irrigation Technology. 
 
 
 



AET 23  Advanced Irrigation Design    Units: 3    Hours:  36 Lecture   54 Lab 
 
Action Date:  9/10/2009     Effective Date:  Fall 2010 
 
Catalog Description: 
Advanced Irrigation Design covers  irrigation design including the preparation of irrigation designs to 
meet the needs of a particular project, selecting the most effective irrigation equipment or materials 
for the application and utilizing the information in such a manner that efficient and cost-effective 
irrigation designs are produced which meet the watering requirements for the plant or crop material 
being irrigated (CID Steps 2&3). (AA, CSU, UC) 
 
Prerequisite: 
Strongly recommended preparation: AET 21 and AET 22 or the equivalent 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 23 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificate: Irrigation Technology. 
 
 
AET 24 Drip and Micro Irrigation Design and Management  Units: 3   Hours:  36 Lecture    54 Lab 
 
Action Date:  9/10/2009     Effective Date:  Fall 2010 
 
Catalog Description: 
AET 24 covers drip/micro irrigation hardware and management; emphasizing agricultural drip/micro 
irrigation with some landscape application. Filtration, emitters, chemical injection, agronomic 
constraints, and scheduling will also be discussed.  The entire design procedure--determining crop 
water requirements, filtration, pumping requirements, high efficiency design procedures, number of 
irrigation blocks, pressure regulation and uniformity will be covered. This course aligns with the 
Agricultural Drip/Micro Step 4 specialty exam for the Irrigation Association’s Certified Irrigation 
Designer (CID). (AA, CSU, UC) 
 
Prerequisite: 
Strongly recommended preparation: AET 21, AET 22, and AET 23 or the equivalent 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
AET 24 is part of the proposed Agriculture Engineering Technology program as a major requirement 
and part of the following proposed certificate: Irrigation Technology. 
 
 
 
 
 



POLSCI 20  Legal and Judicial Reasoning    Units:3    Hours:  54 Lecture    0 Lab 
 
Action Date:  9/10/2009     Effective Date:  Fall 2010 
 
Catalog Description: 
POLSCI 20 entails an in depth analysis of the American legal system-- constitutional law to statutory 
and common law implementation.  Students will examine court rulings and see how those rulings 
have evolved, changing civil liberties and society over time.  The course will also explore the 
philosophy of law. For example, what is good and evil and how law deals with each issue on an 
individual basis. (AA, CSU, UC) 
Prerequisite: 
Strongly recommended preparation: ENG 51A 
 
Distance Education Delivery:  Online Hybrid Videoconference None 
 
Justification: 
POLSCI 20 is a major requirement for the proposed Political Science AA program. 
 

 

New Program Proposals 

Agricultural Engineering Technology       AA AS Certificate 

Action Date:  9/24/2009   Effective Date:  Fall 2010 

Catalog Description: 
Agricultural Engineering Technology (AET) prepares students for careers that require knowledge of both 
technology and management.  The curriculum focuses on practical experiences in surveying and 
computer-aided drafting and on business skills such as computer applications.  Supporting courses 
provide a foundation of agriculture including soil and plant science.   Students can tailor the curriculum 
to their own interests by choosing a concentration in Irrigation, Construction Management, Land 
Assessment and Modeling, Welding, or Agriculture Management. 
 
Courses: 

A total of 18 units are required to complete this certificate, including 4 units of electives. 
 
Required Courses: 
 AET 10  Surveying 
 AET 11  Advanced Surveying with GIS Applications 

AET 15  CAD for Agriculture 
 AET 16  CAD Applications for Land Management in Agriculture  

AET 50  Technical Fundamentals of Agriculture 
SLSCI 21 Soils 

  
Electives: students must choose 4 units from the following list: 



 AET 21  Ag-Irrigation Management 
AET 22  Irrigation Evaluation and Design Principles 
AET 23  Advanced Irrigation Design 
AET 24  Drip and Micro Irrigation Design and Management 
AET 51  Grade Checking 
AET 52  3-D Machine Control 
AG 10  Introduction to Agriculture 
AG 11  Agriculture Sales and Communication 
AG 15x  Occupational Work Experience 
AGBUS 15 Computer Applications for Agriculture 
AGMM 51 Introduction to Agricultural Manufacturing 
AGMM 52A Trade Mathematics 
AGMM 52B Computer Fundamentals 
AGMM 52C Job Preparation 
AGMM 52D Technical Report Writing 
AGMM 53A Fluid Power Fundamentals 
AGMM 53B Pneumatic Fundamentals 
AGMM 53C Hydraulic Fundamentals 
AGMM 54A Power Transmission 
AGMM 54B Welding Fundamentals 
AGMM 54C Electrical Fundamentals 
CRPSCI 1 Introduction to Plant Science 
CRPSCI 6 Applications of GPS Technology in Ag 
CRPSCI 7 GPS Crop and Yield Monitoring 
CRPSCI 19 Water Management 
HVYEQUI 50 Heavy Equipment Operation 
WT 40  Introduction to Welding 
WT 41  Intermediate Welding 
WT …  Intermediate SMAW 
WT …  Advanced Welding SMAW 
WT …  Welding Certificate Preparation 

 

Justification: 
The skills obtained through the Agricultural Engineering Technology program will prepare students for 
internships thus better preparing them for the job market.   Students, who learn skills such as GIS, 
AutoCAD, soils, irrigation, hydraulics and electrical applications will be prepared for a diverse number of 
internships in the agriculture industry, thus broadening their scope of job opportunities. 
 
An Agricultural Engineering Technology program supports the mission of the college by enhancing 
student learning and supporting the colleges in the provision of world class learning environments.  In 
addition, collaboration with USDA and local agricultural industry supports the mission of the college to 
act as a catalyst for collaboration with outside organizations and agencies. 
 

  



Course Revisions 

AG 15X , AOJ 15X, BUS 15X, CD 15X, CIS 15X, EA 15X, HS 15X, WE 15XX, WT 15X 

1-8 Units Hours: 0 Lecture  75 per unit paid work or 60 per unit unpaid Lab 

Action Date:  9/24/2009   Effective Date:1/1/2010 

Revised Catalog Description: 
Cooperative Work Experience Education (CWEE) develops skills and knowledge by integrating classroom 
study with planned, supervised work experience.  It is based on the principle that well-educated 
individuals develop most effectively through an educational plan that incorporates work experience.  
Through these structured experiences, the students enrich their college studies, which enhance their 
total development. 
 
Occupational Work Experience is supervised employment which is intended to assist students in 
acquiring desirable work habits, attitudes, and career awareness in the field of the student’s major.  
Students may earn up to 8 units per semester for a maximum of 16 total units.  Credits are awarded for 
paid or voluntary work.   For every 75 hours of paid work completed within the semester, 1 unit of credit 
is awarded.  For every 60 hours of volunteer work completed within the semester, 1 unit of credit is 
awarded.  Occupational Work Experience credits are counted as electives toward an Associate’s Degree 
at West Hills College Coalinga and are transferable to four year universities (for specific transfer 
eligibility, please contact a counselor or an advisor). 
 
Prerequisite: 
None 
Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 
Title 5 was amended in 12/2008 and deleted the requirements for enrollment (minimum seven 
units and enrolled in an occupational course while taking work experience). 
 

 

HS 61  Nurse Assistant Training Program  6 Units Hours: 63  Lecture 135   Lab 

Action Date:  10/22/2009   Effective Date:1/1/2010 

Catalog Description: 
HS 61 is a nine-week course approved by the Department of Health Services. A combination of 
theory, skills laboratory, and in-hospital training prepares the student for the certification 
examination. 
 

  
 



Prerequisite: Action Date: 11/12/2009 
Students must be at least 17 years of age and pass a physical examination, and submit fingerprints for 
FBI and DOJ clearances. 
 
Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 
More recent interpretation of Department of Health regulations stipulates that clinical ours and skills 
hours are separate and that students must receive 100 hours of clinical site training. To do this we must 
increase the number of units by 0.5. 
 

 

MATH 63 Intermediate Algebra   5 Units  Hours:  90 Lecture       0  Lab 

Action Date:  11/12/2009   Effective Date: Fall 2010 

Catalog Description: 
MATH 63 is the second course in a two semester sequential elementary and intermediate algebra 
sequence. Topics for intermediate algebra include factoring, solving quadratic, rational and radical 
equations, inequalities, integer and rational exponents, graphing conics, functions, scientific notation, 
and applications. 
 
 Prerequisite:  
MATH 61 Pending approval (Moved to second, will be considered on December 3, 2009.) 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 
After undertaking a five year review, the course was determined to require no revision at this time. 
  



Glossary: 
Course Revisions 
The Educational Areas have reviewed courses listed for Title V compliance and catalog 
changes have been made. The type of change is listed. 
 
Course Revision Short From 
This form may be used to make minor revisions to an existing approved West Hills 
Community College District course outline. 
 
Course Addition 
New courses which have been reviewed for Title V compliance and will appear in the 
Catalog. 
 
Course Deletions 
Courses that have officially deleted from the curriculum and the catalog based upon 
Committee action. 
 
Inactive Courses 
Courses which have been placed on “inactive status” and will not appear in the catalog. 
These courses may be activated and reinstated in the catalog upon receiving committee 
approval. 
 
Program Revisions 
Program revisions can be made to certificate or associate degrees programs. Types of 
changes can include required courses, units, etc. 
 
Prerequisite 
A course requirement that a student must meet in order to demonstrate current readiness 
for enrollment in a course or educational program. 
 
Corequisite 
A course that a student is required to take simultaneously in order to enroll in another 
course. 
 
Strongly Recommended Preparation 
A student is advised, not required, to meet certain conditions before or in conjunction 
with a course or educational program. 
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New Program Proposals 

Heavy Equipment Operation Certificate       AA AS Certificate  

Action Date:  5/13/2010   Effective Date: Fall 2010 

Catalog Description: 

The Heavy Equipment Operation Certificate program is intended to provide students with the ski9lls, 
understanding and hands-on training needed for an entry-level heavy equipment operation position. 
The heavy equipment operation focuses on equipment that is common to the agriculture land leveling 
business and construction industry. Additional skills necessary for job placement are taught, such as 
surveying, welding, first aid, trade mathematics, computer fundamentals, job preparation and 
technical report writing. There are an additional 2.5 units of electives chosen from a list of courses to 
best suit the students’ vocational needs.  

Courses: 

Program Course Requirements: 
A total of 18 units will be required to complete the degree, including 2.5 units of electives. 
 
Required Courses        Units 
 HVYEQUI 50 Heavy Equipment Operation   10.5 
 WT 40  Introduction to Welding     2.0 
 PE 41  Standard First Aid     0.5 
 AGMM 52A Trade Mathematics     1.0 
 AGMM 52B Computer Fundamentals    0.5 
 AGMM 52C Job Preparation      0.5 
 AGMM 52D   Technical Report Writing    0.5  
     Total required courses   15.5 
 
Electives: students must choose 2.5 units from the following list 
 WT 41  Intermediate Welding     2.0 
 AGMM 51 Introduction to Agricultural Manufacturing  0.5 
 AGMM 53A Fluid Power Fundamentals    0.5 
 AGMM 53B Pneumatic Fundamentals    0.5 
 AGMM 53C Hydraulic Fundamentals    0.5 
 AGMM 54A Power Transmission     0.5 
 AGMM 54C Electrical Fundamentals     0.5 

   Total for Certificate           18.0 

Justification: 

The Heavy Equipment Operation program has been taught at West Hills College for more than 25 years 
and has maintained high enrollment, but has not been a certificated program. 

  



Course Revisions 

ART-42  Art Appreciation 3 Units  Hours:  54 Lecture  0 Lab 

Action Date:  5/13/2010  Effective Date: Fall 2010 

Catalog Description: 

ART 42 is an introductory course in the study of basic principles of art, as well as how they play an 
important role in art history. The student will learn these principles through lecture, slide presentation, 
video presentation, and projects assigned inside and outside the classroom. No art background is 
necessary. (AA, CSU, UC) 

 Prerequisite:  Action Date: 5/13/2010 

Strongly Recommended Preparation: ENG 51A or the equivalent 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

The catalog description was updated to align with WHCL and reflect the scope and content of the 
course. 

 

BIO-35  Human Physiology 4 Units  Hours:      54 Lecture  54 Lab 

Action Date:  5/20/2010  Effective Date: Fall 2010 

Catalog Description: 

BIO 35 is an introductory study in the functioning of human systems, with an emphasis on maintaining 
homeostasis. This course is recommended for health related programs, kinesiology, and biology majors. 
(AA, CSU, UC) 

 Prerequisite:  Action Date: 5/20/2010 

Strongly Recommended Preparation: BIO-10 or equivalent and ENG-51A or equivalent 

Distance Education Delivery:  Action Date: 5/20/2010 

Online Hybrid Videoconference None 

Justification: 

Content has been updated with more updates anticipated over the next few years. BIO-10 and ENG-51A 
were included as advisories due to understanding of basic material and reading level of text respectively. 
Course description was modified to reflect the change from PE to kinesiology. 

 * The DE addendum will be presented after consideration by DECC. 



COM-5 Interpersonal Communication 3 Units               Hours: 54 Lecture  0 Lab 

Action Date:  2/11/2010          Effective Date: Fall 2010 

Catalog Description: 

COM 5 is designed to provide understanding, critical thinking, and practical skills in basic communication 
settings; one to one, one to many, and speaker to audience.  Students will engage in interpersonal 
exercises to use communication skills such as listening, paraphrasing, describing feelings, decision-
making, perception checking, and verbal and non-verbal communication. (AA, CSU, UC) 

 Prerequisite:  None 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Although a distance education addendum has been submitted, no revision has been received  for review 
by the Curriculum Committee. 

 

EMT-1 Emergency Medical Technician - Basic 6 Units  Hours: 99 Lecture  27 Lab 

Action Date:  3/11/2010 Effective Date: Fall 2010 

Catalog Description: 

EMT 1 prepares the student for certification as a Nationally Registered EMT-Basic. Instruction includes 
topics pertaining to emergency medical care in the pre-hospital setting in accordance with the U.S. 
Department of Transportation’s NHTSA 1996 National Standard Curriculum, Title 22 of the California 
Code of Regulations and Local EMS policies, procedures and protocols. Satisfactory completion of this 
course will prepare the student for the National Registry of EMT’s certification exam. Certification will 
allow the student to work on an ambulance, fire apparatus, or in a hospital emergency department. This 
course requires 10 hours of supervised instruction on an operational emergency ambulance. This course 
will occasionally meet at off campus locations and the student will be responsible for arranging his/her 
own transportation to those locations. (AA, CSU) 

 Prerequisite:  Action Date: 3/11/2010 

Current certification in Healthcare Provider or Professional Rescuer Level Adult, Child and Infant Cardio-
Pulmonary Resuscitation (CPR). 

Strongly Recommended Preparation: It is strongly recommended that students be at least 18 years of 
age due to the liability insurance of the agencies and employment opportunities. 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 



Unit and hour changes were made to conform to the state Title XXII regulations for a student who 
completes the course and wishes to sit for the state exam. 

 

ENG-1B Literature, Critical Thinking, and Writing   3 Units Hours:      54 Lecture  0 Lab 

Action Date:  5/13/2010  Effective Date: Fall 2010 

Catalog Description: 

ENG 1B is designed to develop reading, critical thinking, and writing skills beyond the level achieved in 
ENG 1A. It will develop critical thinking skills through the interpretation and analysis of literature. 

 Prerequisite:  Action Date: 5/13/2010 

ENG-1A or the equivalent 

Distance Education Delivery:  Action Date: 5/20/2010 

Online Hybrid Videoconference None 

Justification: 

Five year review resulted in an updated catalog description, instructional methodologies, and sample 
critical thinking assignments. 

 

ENG-51A Introduction to Communication Skills 3 Units  Hours:      54 Lecture  0 Lab 

Action Date:  5/13/2010  Effective Date: Fall 2010 

Catalog Description: 

ENG 51A provides instruction for students who do not make a satisfactory score on an English 
placement test for ENG 1A. This course aids students in developing the necessary skills and experiences 
to make them effective readers, writers, and speakers. The course provides practice in reading, in 
writing essays of 500 words or more, and in verbal communication. (AA) 

 Prerequisite:  Action Date: 5/13/2010 

ENG-110B or the equivalent 

Distance Education Delivery:   

Online Hybrid Videoconference None 

Justification: 



Through the five year review process the course objectives, content and scope were updated. The 
catalog description was changed to reflect current course content. 

 

GEOG-3 Cultural Geography   3 Units            Hours: 54 Lecture  0 Lab 

Action Date:  12/10/2009 Effective Date: Fall 2010 

Catalog Description: 

GEOG 3 is an introductory course in the study of cultural geography.  The course is a systematic study of 
the various facets of human cultures including folk and popular culture, demographics, language, race 
and ethnicity, political systems, religions, agriculture, rural settlement forms, industries and 
urbanization.   Field research is an important aspect of the course.  (This course is recommended as an 
elective for students planning to teach.)  (AA, CSU, UC) 

 Prerequisite:  Action Date: 12/10/2009 

Strongly Recommended  Preparation: ENG-51B or the equivalent 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Five year review confirmed currency of course objectives and teaching methodologies. 

 

IS-2  Career Planning   1 Units  Hours: 18 Lecture  0 Lab 

Action Date:  3/25/2010  Effective Date: Fall 2010 

Catalog Description: 

IS 2  is an examination of the career development process including self-assessment, career 
exploration and decision-making. During this course, students will identify their interests, 
values, skills and personality type as they relate to career/life planning. Extensive use of 
internet resources will be required. (AA, CSU) 
 
 Prerequisite:  Action Date: 3/25/2010 

Strongly Recommended Preparation: ENG-110B or the equivalent 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Five year review resulted in an updated prerequisite advisory and revised instructional methodologies. 

 



IS-7  Student Leadership Development 2 Units  Hours:   18 Lecture 54 Lab 

Action Date:  3/25/2010  Effective Date:  Fall 2010 

Catalog Description: 

Interdisciplinary Studies 7 is a course designed for the development of leadership skills. Students will 
serve as officers on the Associated Student Body Council, student clubs, cheer squad or as 
representatives on campus-wide committees. Emphasis will be placed on participation in governing and 
organizational operations of specific college groups. Students will learn effective planning, personal and 
professional leadership skills, organizational structure and conducting meetings using parliamentary  
procedure. May be taken four times for credit. (AA, CSU) 
 
 Prerequisite:   

None 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Five year review resulted in updated textbook adoption. Content determined to be current and 
appropriate. 

 

IS-50  Orientation for International Students 1 Units   Hours:    18 Lecture 0  Lab 

Action Date:  3/25/2010  Effective Date: Fall 2010 

Catalog Description: 

IS 50 is designed to introduce international students to West Hills College. The course covers community 
college and transfer requirements, college and community services, and strategies for student success. 
(AA) 

 Prerequisite:   

None 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Course updated to include new catalog description, instructional objectives, course content and scope. 

 

MATH-61 Elementary Algebra  5 Units  Hours: 90 Lecture  0 Lab 

Action Date:  2/25/2010  Effective Date: Fall 2010 



Catalog Description: 

MATH 61 is the first course in a two semester sequential elementary and intermediate algebra program. 
Topics for elementary algebra include arithmetic review, solving linear equations and inequalities in one 
variable, graphing linear equations and inequalities in two variables, solving linear systems, operations 
with polynomials, solving equations by factoring, operations with rational expressions, and addition of 
radical expressions. (AA) 

 Prerequisite:  Action Date: 2/25/2010 

MATH-101 or the equivalent 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Five year review confirmed that the course objectives and methodologies are current and appropriate 
for the course. 

 

MATH-63  Intermediate Algebra 

Prerequisite:  Action Date: 12/10/09 

MATH-61 or the equivalent 

 

PE-4  Fundamentals of Softball   1 Unit     Hours:  9 Lecture  27 Lab 

Action Date:  3/11/2010  Effective Date: Fall 2010 

Catalog Description: 

PE 4 is designed to provide instruction and practice in the fundamentals of softball including hitting, 
pitching, defensive skills, knowledge and interpretation of rules. This course may be taken four times for 
credit. (AA, CSU) 

 Prerequisite:  None 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Updates to instructional objectives were implemented as part of the five year review to ensure currency 
of techniques in softball. 

 

PE-25 Introductory Soccer 1 Unit                 Hours: 9 Lecture  27 Lab 



Action Date:  2/11/2010  Effective Date:  Fall 2010 

Catalog Description: 

PE 25A is an introductory course designed to present basic skills in the sport of soccer, including 
dribbling, passing, trapping, shooting and goal keeping.  This course will also give the students 
knowledge and practice in the offensive and defensive strategies involved in the game of soccer. This 
course may be taken two times for credit. (AA, CSU, UC) 

 Prerequisite:  None 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Update of instructional methodologies and examples of how cultural pluralism is addressed were 
included in the five year review. 

 

PSYCH-1  General Psychology 3 Units  Hours: 54 Lecture  0 Lab 

Action Date:  3/11/2010  Effective Date: Fall 2010 

Catalog Description: 

PSYCH 1 is an introductory course in psychology emphasizing psychological perspectives and 
methodology. The following topics are covered: psychological theories, scientific methodology,   
biological bases of behavior, life-span development, learning, memory, intelligence, motivation, 
personality, psychological disorders, therapy, and social psychology. (AA, CSU, UC) 
 
 Prerequisite:  Action Date: 3/11/2010 

ENG-51A or the equivalent 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

PSYCH-1 underwent five year review to ensure currency of content, prerequisites, and delivery methods. 

 

PSYCH-3  Developmental Psychology 3 Units  Hours: 54 Lecture  0 Lab 

Action Date:  3/11/2010  Effective Date: Fall 2010 

Catalog Description: 

PSYCH 3 is a study of the stages and processes of human development over the life span, beginning at 
conception and leading to old age. Emphasis is placed upon pertinent research and practical 



applications. Historical and cultural factors that influence basic assumptions, methodology, theories, and 
concepts are examined to provide students with a more critical perspective from which to evaluate 
contemporary human development.  (AA, CSU, UC) 

 Prerequisite:  Action Date: 3/11/2010 

ENG-51A or the equivalent 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Course content and methodologies reviewed for currency and appropriateness. No significant revision 
required. 

 

PSYCH-5  Biological Psychology 3 Units                 Hours: 3 Lecture  0 Lab 

Action Date:  12/10/2009 Effective Date: Fall 2010 

Catalog Description: 

PSYCH 5 is the study of behavior and experience in terms of genetics, evolution and physiology, 
especially the physiology of the nervous system.   Physiological, evolutional, and functional explanations 
of behavior will be explored. (AA, CSU, UC) 

 Prerequisite:  Action Date: 12/10/2009 

Prerequisite: PSYCH-1 

Distance Education Delivery:  Online Hybrid Videoconference None 

Justification: 

Five year review included an update of the distance education addendum to include videoconference as 
a method of course delivery. 

 

 

 

 

 

 

 



Glossary:  
Course Revisions 
The Educational Areas have reviewed courses listed for Title V compliance and catalog  
changes have been made. The type of change is listed. 
 
Course Revision Short From 
This form may be used to make minor revisions to an existing approved West Hills  
Community College District course outline. 
 
Course Addition  
New courses which have been reviewed for Title V compliance and will appear in the  
Catalog. 
 
Course Deletions  
Courses that have officially deleted from the curriculum and the catalog based upon 
 Committee action. 
 
Inactive Courses 
Courses which have been placed on “inactive status” and will not appear in the catalog.  
These courses may be activated and reinstated in the catalog upon receiving committee  
approval. 
 
Program Revisions  
Program revisions can be made to certificate or associate degrees programs. Types of  
changes can include required courses, units, etc.  
 
Prerequisite 
A course requirement that a student must meet in order to demonstrate current readiness  
for enrollment in a course or educational program. 
 
Corequisite  
A course that a student is required to take simultaneously in order to enroll in another  
course. 
 
Strongly Recommended Preparation 
A student is advised, not required, to meet certain conditions before or in conjunction  
with a course or educational program. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

January 18, 2011 

 

CALL TO ORDER / OPEN SESSION 
 
Vice President Henry called the meeting of the Board of Trustees to order at 1:12 p.m. 
 
Board members present:    Board members absent: 
Mark McKean, President    Ryan Cardoza, Student Trustee 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jana Cox, Director of Financial Aid 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Marcel Hetu, Director of North District Center, Firebaugh 
 
Introduction of Guests 
 
There were no guests introduced at this time.   
 
Public Comments 
 
There were no public comments made at this time. 
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REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Kurt Sterling, Academic Senate President for West Hills 
College Lemoore, reported that a successful flex day was held last Thursday with the 
faculty.  SB 1440 was discussed and Mr. Sterling explained that it now has been 
implemented and assigned an Education Code number. 
 
Ms. Anita Bart, Academic Senate President for West Hills College Coalinga, was not 
present to report at this time. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the faculty are 
feeling the pinch of the beginning of the semester.  She discussed the evaluation 
training that has occurred with faculty with regard to timelines, what needs to happen, 
etc.  They are planning on more training sessions and discussions about observations as 
many of the faculty have never been taught how to evaluate or are new and have never 
been evaluated.  Ms. Ennes reported that elections for the executive board will occur 
later this semester and this will be her last semester as President. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
Student Trustee Report – Mr. Ryan Cardoza, Student Trustee, was not present to report 
at this time. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, passed around a copy of the West Hills College Coalinga 
accreditation self study and explained that it will be ready for mailing tomorrow.  He 
commented on the recent challenge at the Coalinga campus with no heat and explained 
that repairs are being made to the boiler system.  He expressed his appreciation to the 
staff for continuing to work and provide service during this time.  Dr. Lewallen 
commented on the CIMIS weather station monument that has been completed.  He 
shared some photos with the Board and briefly explained how to see the data on the 
CIMIS website.  Dr. Lewallen distributed information on the DeVry University and 
West Hills Community College Partnership and briefly explained the progress. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, distributed a final copy of 
the accreditation self study report for West Hills College Lemoore.  He reported that 
there were a lot of students in classes today and only one class has been cancelled due 
to low enrollment.  There were also long lines in the administration building and many 
students being helped.  A Duty Day event was held on the Lemoore campus last Friday 
for the entire district.  Mr. Warkentin reported that the grand opening of the Multi Use 
Sports Complex will be held in April and the Sarah Palin event will be held on May 1.  
Tickets will be on sale this Friday and 20 table sponsorships have already been sold.  
There will be 2,700 total seats available for the event.  Mr. Warkentin stated that all 
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questions about fees and costs are to be directed to the West Hills Community College 
Foundation. 
 
President McKean arrived at the meeting at this time. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the DeVry 
University partnership and their speedy response to inquiries from potential students.  
He commented on the West Hills Community College Foundation audit report and 
some of the changes that will occur in their processes.  Dr. Gornick provided a synopsis 
of his State of the District presentation given at Duty Day on January 14.  He briefly 
discussed the reorganization plans for the colleges. 
 
CONSENT AGENDA 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Oxborrow, and carried unanimously: 
 
CA-31 Minutes – The minutes of the November 16, 2010 and November 30, 2010 

Board of Trustees meetings were approved as submitted. 
 
CA-32  Warrants – The warrants were approved as submitted. 
 
CA-33  Surplus Property – The list of property was declared as surplus. 
 
CA-34  Quarterly Financial Status Report, 311Q – The Quarterly Financial Status 

Report, 311Q for the quarter ending December 31 2011 was approved as 
submitted. 

 
CA-35  Non-Resident Tuition Rates – The non-resident tuition rates for 2011-2012 
  were approved as submitted. 
 
CA-36  Change in Bid Threshold – The change in the bid threshold from $78,500 
  to $78,900 was approved as submitted. 
 
CA-37 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-21 Citizens’ Bond Oversight Committee – On a motion by Trustee Levinson, 

seconded by Trustee Ivans, and carried unanimously, the following 
individual was appointed to the Citizens’ Bond Oversight Committee for 
SFID #3 (Lemoore Area): 
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 Maureen Azevedo 
 
CO-22 Curriculum Committee Action Report, West Hills College Coalinga – The 

Curriculum Committee Action Report for West Hills College Coalinga 
was approved on a motion by Trustee Minnite, seconded by Trustee 
Henry, and carried unanimously. 

 
CO-23 Board Policy and Administrative Procedure – Board Policy and 

Administrative Procedure 6450, Wireless or Cellular Telephone Use, were 
presented for a first reading at this time.  Approval of the policy will be 
requested at a later date. 

 
FISCAL SERVICES  
 
FS-22 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He reported that we 
are 50% through the fiscal year.  General fund revenues are at 56.6% and 
general fund expenditures are at 41.9%. 

 
 Trustee Minnite questioned why the North District Center is so much 

more into their expenses than the other locations.  Mr. Stoppenbrink 
explained that it is due to salary expenses for faculty that have been hired 
for the classes that were not originally in the budget. 

 
Mr. Stoppenbrink also provided a quarterly summary of the enterprise 
fund revenues and expenses for the cafeteria, farm, child development 
centers, residence halls, and international student program. 
 
Mr. Stoppenbrink shared information from a recent budget meeting he 
attended in Sacramento.  The worst case scenario for the West Hills 
Community College District would be a $4.5 million negative impact on 
the budget. 

 
Mr. Stoppenbrink reported that we have closed escrow on the Cardella property in 
Firebaugh, which is the property on which the child development center sits. 
 
FS-23 2009-2010 Audit Report – Mr. Stoppenbrink introduced Mr. Bill Williams, 

auditor.  Mr. Williams explained that the audit report is not yet final due 
to some reporting requirements by the federal government.  He explained 
the impact of financial aid dollars on the threshold and the reason that it 
they have to be excluded.  Another audit team visited the district last 
week and a few more revisions will need to be made, specifically in the 
area of federal compliance, before the report can be finalized.  The audit 
report format is the same as last year and Mr. Williams explained that 
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there were no adjustments to the Annual Financial and Budget Report.  
He expressed his thanks to the business office and all of the programs that 
provide information for the audit report. 

 
 Mr. Stoppenbrink requested that Mr. Williams attend a future Board of 

Trustees meeting at which the final audit report will be presented for 
approval. 
 

 The 2009-2010 preliminary draft audit report was approved on a motion 
by Trustee Minnite, seconded by Trustee Levinson, and carried 
unanimously. 

 
FS-24 Change Order – Change order number one for the West Hills College 

Lemoore Building 200 roof repair project in the amount of $10,000 was 
approved on a motion by Trustee Ivans, seconded by Trustee Henry, and 
carried unanimously. 

 
FS-25 Notice of Completion – The notice of completion for the West Hills 

College Lemoore Building 200 roof repair project was approved on a 
motion by Trustee Cantu, seconded by Trustee Henry, and carried 
unanimously. 

 
Discussion took place regarding the numerous subcontractor substitutions and who 
takes the responsibility for the subcontractor’s work that has been completed to date.  
Mr. Stoppenbrink explained that it is the responsibility of the general contractor.  Dr. 
Gornick reiterated that the general contractor assumes the liability. 
 
FS-26  Subcontractor Substitution – Glass and Storefront/Curtain Wall Project –  

On a motion by Trustee Ivans, seconded by Trustee Cantu, and carried 
unanimously, Horizon Contract Glazing was approved as the substitute 
contractor for the glass and storefront/curtain wall project for the West 
Hills College Lemoore Multi Use Sports Complex.  The original 
subcontractor, Golden State Glass, Inc., is no longer able to perform the 
work on this project as they are going out of business. 

 
FS-27 Subcontractor Substitution – Concrete Project – On a motion by Trustee 

Henry, seconded by Trustee Minnite, and carried unanimously, Cade 
Construction was approved as the substitute contractor for the concrete 
project for the West Hills College Lemoore Multi Use Sports Complex.  
The original subcontractor, Pacific Concrete Specialists, Inc., is no longer 
able to perform the work on this project as they have become insolvent or 
bankrupt. 
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FS-28 Subcontractor Substitution – Metal Stud Drywall Project – On a motion by 

Trustee Henry, seconded by Trustee Minnite, and carried unanimously, 
Karsyn Construction was approved as the substitute contractor for the 
metal stud drywall project for the West Hills College Lemoore Multi Use 
Sports Complex.  The original subcontractor, 3-D Construction, Inc., is no 
longer able to perform the work on this project as they are going out of 
business. 

 
FS-29 Subcontractor Substitution – Wood Floor Project – On a motion by Trustee 

Minnite, seconded by Trustee Cantu, and carried unanimously, McWil 
Sport Surfaces was approved as the substitute contractor for the wood 
floor project for the West Hills College Lemoore Multi Use Sports 
Complex.  The original subcontractor, Geary Hardwood Floors, has asked 
to be removed as the listed subcontractor per the Subletting and 
Subcontracting Fair Practices Act C-4107. 

 
FS-30 Contract Award – On a motion by Trustee Cantu, seconded by Trustee 

Minnite, and carried unanimously, the contract for the West Hills College 
Lemoore Multi Use Sports Complex furniture project was awarded to 
Allsteel Inc. c/o CSI Fullmer in the amount of $93,810.00.  This purchase 
will be made through The Cooperative Purchasing Network (TCPN) No. 
09-24.  This is a national governmental purchasing cooperative. 

 
FS-31 Contract Award – On a motion by Trustee Cantu, seconded by Trustee 

Minnite, and carried unanimously, the contract for the distance education 
equipment was awarded to CDW-Government LLC in the amount of 
$83,838.24.  This purchase will be made through the National Joint Powers 
Alliance Contract #111309-CDW and will be used to upgrade the 
psychiatric technician classrooms AH7 and AH8 at West Hills College 
Coalinga and Room 238 at West Hills College Lemoore.  The district 
intends to purchase additional and/or replacement distance education 
equipment throughout the year under this same cooperative purchasing 
agreement.  Grant funds will be used to make this purchase. 

 
FS-32 Contract Award – On a motion by Trustee Levinson, seconded by Trustee 

Cantu, and carried unanimously, the contract for the West Hills College 
Coalinga fiber and wireless access project was awarded to AMS.NET in 
the amount of $101,381.07.  This purchase will be made through the State 
of California Multiple Award Schedule (CMAS) No. 3-09-70-0291Q.  An 
additional $9,560 will be purchased using the Merced County Fast Open 
Contract Utilization Services (FOCUS) No. 2009121.  SFID 2 funds will be 
used for this purchase. 
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FS-33 Contract Award – On a motion by Trustee Minnite, seconded by Trustee 

Henry, and carried unanimously, the contract for the West Hills College 
Coalinga Wellness Center furniture project was awarded to Haworth, Inc. 
in the amount of $70,845.10.  This purchase will be made through the U.S. 
Communities Government Purchasing Alliance No. N051017 

 
PERSONNEL SERVICES  
 
PS-6 Job Description Language – On a motion by Trustee Minnite, seconded by 

Trustee Ivans, and carried unanimously, the Board approved the 
following language to be added to all administrative, classified 
management, and confidential employee job descriptions: 
 

“Assist faculty and others, where appropriate, in the development 
of Student Learning Outcomes (SLOs) and the determination of 
their effectiveness in helping students achieve their desired learning 
outcomes.  In addition, provide leadership for the development of 
SLOs within their program areas of responsibility.” 

 
PS-7 Job Description – Trustee Minnite questioned who is currently assuming 

the duties of the Director of Human Resources. Mr. Stoppenbrink 
explained that he is.  Trustee Minnite questioned why these new job 
descriptions are needed.  Mr. Stoppenbrink responded that the current 
human resources staff have taken the responsibilities of a third staff 
member who left the district a year ago.  Trustee Minnite stated that he is 
not against it, but commented on the hiring freeze that was imposed.  Mr. 
Stoppenbrink explained that the funding is available because of the vacant 
position.    The job description has been run through the job description 
matrix through the consultant that was used for the classification study.  
He stated that another position will not be added to the human resources 
department.  Trustee Oxborrow questioned the responsibilities in the job 
description and Mr. Stoppenbrink responded that the staff are currently 
doing the work. 

 
The following new confidential employee job description was approved 
on a motion by Trustee Ivans, seconded by Trustee Henry, and carried on 
the following vote:  Ayes – 6; Noes – 1 (Trustee Minnite) 

 
 Human Resources Analyst 

  
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu stated that the year is off to another wonderful start and the budget can’t 
get any worse.  He wished everyone a happy new year. 
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Trustee Minnite welcomed everyone back to a new year and expressed his hope that 
everyone had an exciting holiday.  He stated that he is optimistic that things will be 
great in 2011. 
 
Trustee Ivans wished everyone a happy new year.  She thanked everyone for their 
reports and stated that she enjoyed the Duty Day presentations last week.  She reported 
that Mr. Scott Lay is a wonderful speaker. 
 
Trustee Henry congratulated the colleges for their efforts on the accreditation self study 
reports.  He expressed his thanks to everyone and wished all a happy new year. 
 
Trustee Oxborrow welcomed everyone back to a new semester and stated that she is 
looking forward to another fun filled year.  She thanked everyone for the cards and 
flowers sent in honor of her mother who recently passed away.  She also thanked 
everyone for the reports that were given. 
 
Trustee Levinson commented on the change of date for the upcoming Board of Trustees 
retreat. 
 
President McKean reported that he attended the rededication event for the West Hills 
College Coalinga Wellness Center and it is a really neat facility.  He stated that 
everyone involved did an outstanding job and he thanked everyone for their input and 
work on the project. 
 
President McKean announced that the next meeting of the Board of Trustees will be 
their annual retreat which has been rescheduled for January 28 and 29, 2011. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 3:06 p.m. 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property:  Firebaugh, California; Lemoore, California 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 3:28 p.m. 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
/di



Personnel Transactions 
 
 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Chaney, Christopher Interim Welding Instructor 
West Hills College Coalinga 

88-day 
contract 

Range I 
Step 6 

Grant 1/13/11 New position 

Morales, Ma 
Guadalupe 

Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 1/10/11 Replacement for Gabriela Bravo 

Ovalle, Maria Child Development Center Assistant 
Avenal Child Development Center 

19 hrs/wk 
9 mo/yr 

Range 23 
Step A 

Grant 1/10/11 Replacement for Rosalinda Sosa 

Zhao, Jiaxin Physics/Engineering Instructor 
West Hills College Lemoore 

199 Day 
Contract 

Range V 
Step 10 

District 1/18/11 New position 

 
 
2. Leave of Absence 

 
Name 

 
Title & Location 

Effective 
Date 

 
Additional Information 

Soto, Maricruz 
 

Child Development Center Teacher 
San Joaquin Child Development Center 

12/16/10 – 
3/16/11 

FMLA Request 

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Denberg, Rose Financial Aid Assistant II 
West Hills College Lemoore 

1/31/11 

Jones, Joy Career Center Office Assistant 
West Hills College Lemoore 

1/14/11 

Macayan, Jovanne Child Development Center Assistant 
West Hills College Lemoore 

12/17/10 

 
 



Approved:  College Planning Council April 27, 2010 
Approved:  Board of Trustees May 18, 2010 
 

REVISED WHCC VISION, MISSION, AND GOALS 

 

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to  educational, social, 

cultural, and economic vitality . 

Mission Statement 

To provide educational, cultural, and 
economic development opportunities 

to our current and future students 
and the local and global communities 

that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving 
customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to 
improve access to education opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, 
and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources 
to achieve the mission of the college.  
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Quick Links

Upcoming Board of Trustees Meetings 

 February 4, 2011 January 28 & 29, 2011 (Board Retreat)  ** Please note change of date **  
 February 15, 2011  
 March 8, 2011  
 April 26, 2011  

Board of Trustees Code of Ethics 

The Board maintains high standards of ethical conduct for its members.  Members of the Board are responsible 
to the following code of ethics: 

"I pledge my best efforts as a trustee of the West Hills Community College District to 

 evidence good citizenship in community and state affairs;  
 refrain from making any decision or commitments concerning community college governance, except in 

Board meetings or when designated by the Board to do so;  
 avoid situations leading to conflicts of interest;  
 bring credit to the District through personal effort, either directly or indirectly, in business, social, 

professional and personal relationships;  
 make decisions which are responsive to the geographic distribution and social, ethnic, economic, and 

minority make-up of the community;  
 make decisions which give priority to the students;  
 keep informed on matters pertaining to the community college movement;  
 fulfill the responsibilities of my commission without regard to prejudice or partisanship."  
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Board Policy 6200 
Budget Preparation 

 
 

 
 
Reference:  Education Code Section 70902(b)(5); Title 5, 58300 et seq.  
 
Each year, the Vice Chancellor of Business Services shall present to the Board a budget prepared in 
accordance with Title 5 and the California Community Colleges Budget and Accounting Manual.  
The schedule for presentation and review of budget proposals shall comply with state laws and 
regulations, and provide adequate time for Board study. 
 
Utilizing the budget process for resource allocation, along with the budget preparation process, the 
colleges shall submit an annual budget to the Vice Chancellor of Business Services.  Each college 
shall develop a budget based on its college procedures and college governance process. 
 
Budget development shall meet the following criteria: 
 

 The annual budget shall support the master and educational plans (including the facilities, 
technology and strategic plans)of the District and colleges. 

 
 Assumptions upon which the budget is based are presented to the Board for review. 

 
 Due dates for budget development are identified in the budget preparation procedure 

(Administrative Procedure 6200) which includes dates for presentation of the tentative 
budget, required public hearing(s), Board study session(s), and approval of the final budget.  
At the public hearings, interested persons may appear and address the Board regarding the 
proposed budget or any item in the proposed budget. 
 

 Unrestricted general reserves shall be at least/greater than 5%.  (California Community 
Colleges System Office Memorandum of October 25, 2005) 
 

 Changes in the assumptions upon which the budget was based shall be reported to the 
Board in a timely manner. 
 

 Budget projections address long term goals and commitments. 
 
 
See Administrative Procedure 6200 
 
 
 
 
 
 
 
Board approval date:  11/17/09 
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Administrative Procedure 6200 
Budget Preparation 

 

 

Reference:  Accreditation Standard III.D; Education Code Section 70902(b)(5); Title 5, Sections 58300 et seq. 
 
Budget preparation shall include: 
 

 A statement of philosophy that includes that budget planning supports institutional goals 
and is linked to other institutional planning efforts. 
 

 A budget calendar that includes presentation of the tentative and final budgets.  The 
tentative budget shall be presented no later than July 1 [Title 5, Section 58305(a)], and the 
final budget no later than September 15 [Title 5, Section 58305(c)].  A public hearing on the 
budget shall be held on or before September 15 [Title 5, Section 58301].  (See Appendix A) 
 

 Two copies of the adopted budget to be submitted to the California Community Colleges 
Chancellor’s Office on or before September 30 [Title 5, Section 58305(d)]. 
 

 One copy of the adopted budget to be submitted to the Fresno County Office of Education 
on or before September 30. 
 

 Budget development processes, including consultation with appropriate groups. 
 

 Criteria and institutional guidelines for the financial planning and budgeting. 
 

 Submission of appropriate forms (311s) to the California Community Colleges Chancellor’s 
Office. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/17/09 
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APPENDIX A 
 
 

CALENDAR FOR BUDGET DEVELOMENT FOR THE 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

 
DATE ITEM RESPONSIBILITY 
Mid January –  
April 10 

Distribute Budget Worksheet forms to College President. 
 
College Presidents shall initiate college budget development process. 
 
Vice Chancellor shall distribute forms to district office Department 
managers. 
 
Open hearings and meetings will be held at each College and District 
Office. 
 
Submit college’s proposed budget worksheets and priority lists to the 
Vice Chancellor 
 
Submit district office’s proposed budget worksheets and priority lists to 
Vice Chancellor 
 

Vice Chancellor 
 
College Presidents 
 
Vice Chancellor 
 
 
College Presidents 
Chancellor 
 
College Presidents 
 
 
Chancellor 

Second week of April Executive Cabinet to review budget submittals. 
 

Executive Cabinet 

April 15th 
 

Vice Chancellor will notify Superintendent of Schools of newspaper 
publication, date, location and time of public display of proposed 
budget document. 
 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget information to Board 
of Trustees. 
 

Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board will hold a public 
hearing and will review and approve the proposed Tentative budget. 
 

Board of Trustees 

Before June 30th 
 

Vice Chancellor will forward copy of approved Tentative budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

Before July 25th 
 

All recommendations from Colleges and District to amend Tentative 
budget to be submitted to Vice Chancellor. 
 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District 
Office, College Libraries, Centers, and the President’s offices for 
public view. 
 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and 
will review and approve the proposed Adopted budget. 
 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the 
Superintendent of Schools, Fresno County and the Chancellor, 
California Community Colleges. 
 

Vice Chancellor 

 



Board Policy 6305 
Fiscal Grants Management 

 
 

 
 
The Chancellor shall implement procedures to assure fiscal compliance with state and federal grant 
management policies including, but not limited to, fiscal directives of the United States Department 
of Labor, United States Department of Education, United States Department of Agriculture, United 
States Department of Commerce, United States Department of Housing and Urban Development, 
State of California Employment Development Department, and California Community Colleges 
Chancellor’s Office. 
 
Fiscal compliance includes: 
 

 Adequate internal controls 
 Fiscal objectives, procedures and constraints are communicated 
 Adjustments to the budget are made in a timely manner, when necessary 
 Timely, accurate and reliable fiscal information is provided 
 Responsibility and accountability for fiscal grants management is clearly delineated 

 
 
See Administrative Procedure 6305 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  10/27/09 
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Administrative Procedure 6305 
Fiscal Grants Management 

 
 

 
 
Management of State and Federal grants retained by the District adhere to strict state and federal 
guidelines such as Office of Management and Budget (OMB) Circular A-21 including Section C and 
Section J; Title 34 code of Federal Regulations (CFR) Part 607, 645, 646, Title 29 code of Federal 
Regulations (CFR) Part 31, 32, 37, 93, 95, 96, 98 and 99; and Education Department General 
Administrative Regulations (EDGAR). 
 
Guidelines are incorporated in the fiscal grants management handbook and the business procedure 
manual maintained by the district. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  10/27/09 
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1 

Revised 03/19/2008 
BCantu 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
BUDGET DEVELOPMENT CALENDAR 

DATE  ITEM  RESPONSIBILITY 
Mid January  Distribute Budget Worksheet forms to College President.  Vice Chancellor 

College Presidents shall distribute forms per college procedure.  College Presidents 

Vice Chancellor shall distribute forms to district office Department managers.  Vice Chancellor 
February/March  Open hearings and meetings will be held at each College and District Office.  College Presidents 

Chancellor 
April 10 th  Submit college’s proposed budget worksheets and priority lists to the Vice Chancellor  College Presidents 

Submit district office’s proposed budget worksheets and priority lists to Vice Chancellor  Chancellor 

Second week of 
April 

Executive Cabinet to review budget submittals.  Executive Cabinet 

April 15 th  Vice Chancellor  will notify Superintendent of Schools of newspaper publication, date, location 
and time of public display of proposed budget document. 

Vice Chancellor 

May Board Meeting  Vice Chancellor presents latest tentative budget information to Board of Trustees.  Vice Chancellor 

Ten days prior to 
June Board Meeting 

Copies of the proposed Tentative budget shall be placed in the District Office, College 
Libraries, Centers, and the President’s offices for public view. 

Vice Chancellor 

June Board Meeting  At the June Board of Trustees meeting, the Board will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30 th  Vice Chancellor will forward copy of approved Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, California Community Colleges. 

Vice Chancellor 

Before July 25 th  All recommendations from Colleges and District to amend Tentative budget to be submitted to 
Vice Chancellor. 

College Presidents 
Chancellor 

Ten days before 
August Board 
Meeting 

Copies of the proposed Tentative budget shall be placed in the District Office, College 
Libraries, Centers, and the President’s offices for public view. 

Vice Chancellor 

August Board 
Meeting 

At the August Board meeting, the Board will hold a public hearing and will review and approve 
the proposed Adopted budget. 

Board of Trustees 

Immediately after 
August Board 
Meeting 

Vice Chancellor will forward copy of approved Adopted budget to the Superintendent of 
Schools, Fresno County and the Chancellor, California Community Colleges. 

Vice Chancellor
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FINANCIAL SECTION



Vavrinek,Trine, Day &Co ., llP 
VALUE THE DIFFERENCE 

Certif ied Public Accountants 

INDEPENDENT AUDITORS' REPORT 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

We have audited the accompanying basic financial statements of the business-type activities of West Hills 
Community College District (the District) as of and for the years ended June 30, 2009 and 2008, and its discretely 
presented component unit West Hills Community College District Foundation as listed in the Table of Contents. 
These basic financial statements are the responsibility of the District's management. Our responsibility is to 
express an opinion on these financial statements based on our audits. 

We conducted our audits in accordance with auditing standards generally accepted in the United States of 
America and the standards applicable to financial audits contained in Government Auditing Standards, issued by 
the Comptroller General of the United States. Those standards require that we plan and perform the audit to 
obtain reasonable assurance about whether the financial statements are free of material misstatement. The 
financial statements of West Hills Community College District Foundation (the Foundation) were not audited in 
accordance with Government Auditing Standards. An audit includes examining, on a test basis, evidence 
supporting the amounts and disclosures in the financial statements. An audit also includes assessing the 
accounting principles used and significant estimates made by management, as well as evaluating the overall basic 
financial statement presentation. We believe that our audits provide a reasonable basis for our opinions. 

In our opinion, the basic financial statements referred to above present fairly, in all material respects, the financial 
position of the business-type activities of West Hills Community College District and its discretely presented 
component unit as of June 30, 2009 and 2008, and the respective changes in financial position and cash flows, for 
the years then ended in conformity with accounting principles generally accepted in the United States of America. 

As discussed in the Notes to the Financial Statements, the accompanying financial statements reflect certain 
changes required as a result of the implementation of Governmental Accounting Standards Board (GAS B) 
Statement No. 45 for the year ended June 30, 2009. 

In accordance with Government Auditing Standards, we have also issued our report dated February 9, 2010, on 
our consideration of the District's internal control over financial reporting and on our tests of its compliance with 
certain provisions of laws, regulations, contracts, and grant agreements and other matters. The purpose of that 
report is to describe the scope of our testing of internal control over financial reporting and compliance and the 
results of that testing, and not to provide an opinion on the internal control over financial reporting or on 
compliance. That report is an integral part of an audit performed in accordance with Government Auditing 
Standards and is important for assessing the results of our audit. 
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The required supplementary information such as the Management's Discussion and Analysis and Other 
Postemployment Benefit Funding Progress, as listed in the Table of Contents, is not a required part of the basic 
financial statements, but is supplementary information required by the Governmental Accounting Standards 
Board.  This supplementary information is the responsibility of the District's management.  We have applied 
certain limited procedures, consisting principally of inquiries of management regarding the methods of 
measurement and presentation of the required supplementary information.  However, we did not audit the 
information and express no opinion.

Our audit was conducted for the purpose of forming opinions on the financial statements that collectively 
comprise the District's basic financial statements.  The supplementary information listed in the table of contents, 
including the Schedule of Expenditures of Federal Awards, which is required by U.S. Office of Management and 
Budget Circular A-133, Audits of States, Local Governments, and Non-Profit Organizations, is presented for 
purposes of additional analysis and is not a required part of the basic financial statements.  Such information has 
been subjected to the auditing procedures applied in the audit of the basic financial statements and, in our opinion, 
is fairly stated in all material respects in relation to the basic financial statements taken as a whole.  

Fresno, California
February 9, 2010



Business Services Department
Ken Stoppenbrink, Vice Chancellor

kenstoppenbrink@westhillscollege.edu

____________________________________________________________________________
West Hills College Coalinga       West Hills College Lemoore         North District Center, Firebaugh       Naval Air Station, Lemoore            
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www.westhillscollege.com 
9800 Cody Street       Coalinga, CA  93210        559.934.2160       FAX  559.934.2816

“Once You Go Here, You Can Go Anywhere” ™

MANAGEMENT'S DISCUSSION AND ANALYSIS

In June 1999, the Government Accounting Standards Board (GASB) issued Statement No. 34, ”Basic 
Financial Statements and Management's Discussion and Analysis for State and Local Governments," which 
established a new reporting format for annual financial statements of governmental entities.  In November 
1999, GASB issued Statement No. 35, "Basic Financial Statements and Management's Discussion and 
Analysis for Public Colleges and Universities," which applies these new reporting standards to public 
colleges and universities such as the West Hills Community College District (the District).  The following 
discussion and analysis provides an overview of the District's financial activity.  This report presents this 
information in a comparative format.  Responsibility for the completeness and fairness of this information 
rests with the District.

USING THIS ANNUAL REPORT

As required by accounting principles, the annual report consists of three basic financial statements that 
provide information on the District's activities as a whole:  the Statement of Net Assets; the Statement of 
Revenues, Expenses, and Changes in Net Assets; and the Statement of Cash Flows.

The focus of the Statement of Net Assets is designed to be similar to bottom line results for the District.  
This statement combines and consolidates current financial resources (net short-term spendable resources) 
with capital assets and long-term obligations.  The Statement of Revenues, Expenses, and Changes in Net 
Assets focuses on the costs of the District's operational activities, which are supported mainly by property 
taxes and by State and other revenues.  This approach is intended to summarize and simplify the user's 
analysis of the cost of various District services to students and the public.  The Statement of Cash Flows 
provides an analysis of the sources and uses of cash within the operations of the District.

www.westhillscollege.c
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FINANCIAL HIGHLIGHTS

 The District's primary funding source is "State Apportionment as defined by SB 361" received from the 
State of California through the State System's Office.  These funds are comprised of State 
apportionment, local property taxes, and student enrollment fees.   The primary basis of this 
apportionment is the calculation of Full-Time Equivalent Students (FTES).  During the 2008-09 fiscal 
year, the District's actual FTES were comprised of 4,972 credit FTES and 486 non-credit FTES for a 
total of 5,458 FTES, an increase of 409 FTES (8.1%) from the 2007-08 fiscal year; however the district 
was only funded for 5,200 FTES.  These FTES are generated at the District's Coalinga and Lemoore 
College campuses, as well as various satellite locations.

 The District ended the year with an Unrestricted General Fund balance of approximately $1.9 million.  
The State Chancellor's Office recommends reserve levels of five percent of unrestricted General Fund 
expenditures be set aside for economic uncertainties.  The District met this requirement with 
approximately 5.4 % in reserves.

 The primary expenditure of the District is for the salaries and benefits of the Academic, Classified, and 
Administrative salaries of District employees.  These costs increased over the 2007-08 fiscal year by 
approximately $3.0 million.  In addition to the costs for current employees' insurance coverage, the 
District provides insurance benefits to retirees meeting plan eligibility requirements.

 The District began several construction and modernization projects throughout the District.  These 
projects will be funded through various financial vehicles, including various maintenance and 
construction projects funded through the State Chancellor's Office.

 The District provides student financial aid to qualifying students of the District in the amount of 
approximately $9.6 million.  This aid is provided through grants, and loans from the Federal 
government, State Chancellor's Office, and local funding.
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Condensed financial information is as follows: (in thousands)

NET ASSETS
As of June 30, 2009, 2008, and 2007

June 30, June 30, June 30,
2009 2008 Change 2007 Change

ASSETS
Cash and investments 92,827$  79,535$  13,292$    79,805$  (270)$       
Accounts receivable 10,756    5,529      5,227        4,527      1,002        
Inventory -              422         (422)         418         4               
Prepaid 860         15           845           8             7               
Capital assets, net of depreciation 67,866    65,628    2,238        62,584    3,044        

Total Assets 172,309$ 151,129$ 21,180$    147,342$ 3,780$      
LIABILITIES
Current Liabilities

Accounts payable and accrued liabilities 6,856      4,415      2,441        2,768      1,647        
Deferred revenue 2,750      2,162      588           2,241      (79)           
Long-term liabilites - current portion 1,825      1,048      777           840         208           

Total Current Liabilites 11,431    7,625      3,806        5,849      1,776        
Non-Current Liabilities

Long-term liabilites 102,494  85,043    17,451      85,533    (490)         
Total liabilities 113,925  92,668    21,257      91,382    1,286        

NET ASSETS
Invested in capital assets 40,738    42,610    (1,872)      37,839    4,771        
Restricted for expendable purposes 13,159    13,802    (643)         13,287    515           
Unrestricted 4,487      2,049      2,438        4,834      (2,785)      

Total Net Assets 58,384    58,461    (77)           55,960    2,501        

Total Liabilities and Net Assets 172,309$ 151,129$ 21,180$    147,342$ 3,787$      

This schedule has been prepared from the District's Statements of Net Assets (page 11), which is presented on an 
accrual basis of accounting whereby capital assets are capitalized and depreciated.

The changes in the cash position are explained in the Statements of Cash Flows (pages 13 and 14).
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Operating Results for the Year Ended June 30, 2009, 2008, and 2007

June 30, June 30, June 30,
2009 2008 Difference 2007 Difference

OPERATING REVENUES
Tuition and fees 2,583$    2,657$  (74)$        2,457$   200$        
Auxiliary sales and charges 1,111      2,473    (1,362)     2,293     180          

Total Operating Revenues 3,694      5,130    (1,436)     24,165   (19,035)   
OPERATING EXPENSES

Salaries and benefits 38,619    35,606  3,013       30,935   4,671       
Other expenses 25,440    24,466  974          22,460   2,006       
Depreciation 2,670      1,990    680          2,528     (538)        

Total Operating Expenses 66,729    62,062  4,667       55,923   6,139       
NET LOSS ON OPERATIONS (63,035)  (56,932) (6,103)     (31,758) (25,174)   

NONOPERATING REVENUES AND
 (EXPENSES)

State apportionments 25,192    24,915  277          23,525   1,390       
Grants and contracts 25,666    22,585  3,081       19,415   3,170       
Property taxes 2,265      2,904    (639)        3,160     (256)        
State revenues 2,616      1,985    631          3,506     (1,521)     
Interest income 3,988      1,934    2,054       2,624     (690)        
Interest expense (3,753)    (2,953)  (800)        (2,873)   (80)          
Other non-operating revenues 4,602      7,354    (2,752)     7,249     105          

Total Nonoperating Revenues 60,576    58,724  1,852       37,191   21,533     
OTHER REVENUES

State revenues, capital 2,351      708       1,643       791        (83)          
Local revenues, capital 31           -           31            154        (154)        

Total Other Revenues 2,382      708       1,674       945        (237)        
NET INCREASE (DECREASE) IN
 NET ASSETS (77)$       2,500$  (2,577)$   6,378$   (3,878)$   

This schedule has been prepared from the Statement of Revenues, Expenses and Changes in Net Assets presented 
on page 12.

The operating revenue for the District is specifically defined as revenues from users of the colleges' facilities and 
programs.  Excluded from the operating revenues are the components of the primary source of District funding -
the State apportionment process.  These components include the State apportionment and local property taxes.  As 
these sources of revenue are from the general population of the State of California, and not from the direct users 
of the educational services, they are considered to be nonoperating.  As a result, the operating loss of $63 million 
is balanced by the other funding sources leading to a decrease in the District's net assets of $77 thousand.
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Auxiliary revenue consists of Food Service revenues.  The bookstore sold its inventory of books, supplies, and 
other items to an outside agency to operate.  Those proceeds are reflected as the bookstore sales for the 2008-09 
fiscal year. The Food Service operation provides meals to the students and faculty of the college.

Grant and contract revenues relate to student financial aid, as well as specific Federal and State grants received for 
programs serving the students of the District.  These grant and program revenues are restricted as to the allowable 
expenses related to the programs.

The interest income is primarily the result of cash held at the Fresno County Treasurer.  The interest expense 
relates to interest payments on the long-term debt which is described in Note 10 of the financial statements.

The District is recording the depreciation expense related to capital assets.  The detail of the changes in capital 
assets for the year is included in the notes to the financial statements as Note 6.

Statement of Cash Flows for the Years Ended June 30, 2009, 2008, and 2007

The Statement of Cash Flows provides information about cash receipts and payments during the year.  This 
statement also assists users in assessing the District's ability to meet its obligations as they come due and its need 
for external financing.

June 30, 2009 June 30, 2008 Difference June 30, 2007 Difference
CASH PROVIDED BY (USED IN)

Operating activities (60,686)$       (54,385)$       (6,301)$     (26,464)$       (27,921)$   
Noncapital financing activities 57,316          59,690          (2,374)       34,607          25,083      
Capital financing activities 11,844          (7,589)           19,433      (3,813)           (3,776)       
Investing activities 3,954            2,015            1,939        2,540            (525)          

Net Increase in Cash and Cash Equivalents 12,428$        (269)$            12,697$    6,870$          (7,139)$     

The primary operating receipts are student tuition and fees and Federal, State, and local grants and contracts.  The 
primary operating expense of the District is the payment of salaries and benefits to instructional and classified 
support staff, as well as District administrators.

While State apportionment and property taxes are the primary source of non-capital related revenue, the new 
GASB accounting standards require that this source of revenue is shown as nonoperating revenue as it come from 
the general resources of the State and not from the primary users of the colleges' programs and services (students).  
The District depends upon this funding as the primary source of funds to continue the current level of operations.
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Functional Expenditures

In accordance with requirements set forth by the California State System's Office, the District reports operating
expenses by object code.  Operating expenses by functional classification are as follows:

Year ended June 30, 2009:

Supplies
Material and

Employee Other Expenses Other
Salaries Benefits and Services Outgo Depreciation Total

Instructional activities 11,031,872$ 3,153,996$ 970,292$        78,344$       -$                15,234,504$
Academic support 2,614,395    711,402     836,847          -                   -                  4,162,644    
Student services 5,715,252    1,913,037  2,124,390       10,198,313  -                  19,950,992  
Plant operations and maintenance 830,595       343,857     513,791          293,154       -                  1,981,397    
Instructional support services 3,151,324    1,144,407  1,378,424       5,143,757    -                  10,817,912  
Community services and 
 economic development 992,686       250,144     1,028,243       8,303           -                  2,279,376    
Ancillary services and
 auxiliary operations 4,671,317    1,545,081  3,383,509       334,203       -                  9,934,110    
Trust and agency activities 438,973       109,539     1,232,601       1,669,554    3,450,667    
Depreciation expense-unallocated -                   -                 -                      -                   2,670,173   2,670,173    

Total 29,446,414$ 9,171,463$ 11,468,097$   17,725,628$ 2,670,173$ 70,481,775$

Year ended June 30, 2008:

Supplies
Material and

Employee Other Expenses Other
Salaries Benefits and Services Outgo Depreciation Total

Instructional activities 10,585,327$ 2,719,724$ 502,815$        58,465$       -$                13,866,331$
Academic support 2,409,461    672,097     872,232          -                   -                  3,953,790    
Student services 4,685,381    1,541,224  1,475,534       8,353,468    -                  16,055,607  
Plant operations and maintenance 743,170       307,497     1,233,367       11,250         -                  2,295,284    
Instructional support services 2,873,097    1,104,717  1,981,487       4,877,500    -                  10,836,801  
Community services and 
 economic development 875,109       243,079     498,666          27,674         -                  1,644,527    
Ancillary services and
 auxiliary operations 4,643,354    1,573,644  3,927,517       292,291       -                  10,436,805  
Trust and agency activities 501,441       127,722     44,453            310,263       983,878       
Depreciation expense-unallocated -                   -                 -                      -                   1,989,662   1,989,662    

Total 27,316,341$ 8,289,703$ 10,536,070$   13,930,910$ 1,989,662$ 62,062,686$



WEST HILLS COMMUNITY COLLEGE DISTRICT

MANAGEMENT'S DISCUSSION AND ANALYSIS
JUNE 30, 2009

10

Year ended June 30, 2007:

Supplies
Material and

Employee Other Expenses Other
Salaries Benefits and Services Outgo Depreciation Total

Instructional activities 9,456,673$  2,835,515$ 397,588$        59,042$       -$                12,748,817$
Academic support 2,787,488    531,080     559,494          122,505       -                  4,000,566    
Student services 3,239,503    1,349,618  1,485,115       7,527,977    -                  13,602,213  
Plant operations and maintenance 696,620       272,716     1,244,015       10,750         -                  2,224,101    
Instructional support services 2,559,492    1,337,994  1,952,661       4,189,796    -                  10,039,943  
Community services and 
 economic development 486,235       133,833     380,364          43,275         -                  1,043,708    
Ancillary services and
 auxiliary operations 3,679,425    1,262,031  3,550,244       678,805       -                  9,170,505    
Trust and agency activities 234,724       72,077       54,459            204,401       565,661       
Depreciation expense-unallocated -                   -                 -                      -                   2,527,291   2,527,291    

Total 23,140,161$ 7,794,864$ 9,623,941$     12,836,550$ 2,527,291$ 55,922,806$

ECONOMIC FACTORS AFFECTING THE FUTURE OF WEST HILLS COMMUNITY COLLEGE 
DISTRICT

The 2009-10 State Budget represents no increase in funding and in fact a reduction of FTES from the previous 
fiscal year of 215 down to 4,985, which is about $ 1.2 million.  There was zero increase in COLA and growth.  
There will likely be no COLA or growth for the 2010-11 fiscal year due to the economic conditions in California.  

The State continues to face a structural deficit of billions of dollars and it appears that the community college 
system will continue to be challenged to reduce expenditures while the demand for services continues to increase.  
The WHCCD is well positioned to handle any negative impact that may be required.  

There are currently no other known facts, decisions, or conditions that will have a significant effect on the 
financial position (net assets) or results of operations (revenues, expenses, and changes in net assets) of the 
District.  There is currently a concern that the economy continues to slow which the District is monitoring and 
will take the appropriate action necessary to remain fiscally sound.  

CONTACTING THE DISTRICT'S FINANCIAL MANAGEMENT

This financial report is designed to provide our citizens, taxpayers, students, and investors and creditors 
with a general overview of the District's finances and to show the District's accountability for the money 
it receives.  If you have questions about this report or need any additional financial information, contact 
Ken Stoppenbrink, Vice Chancellor Business Services, at West Hills Community College District, 9800 
Cody Street, Coalinga, California 93210, or e-mail at kenstoppenbrink@whccd.edu.
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2009 2008
ASSETS
Current Assets

Cash and investments 3,030,024$     5,098,384$     
Accounts receivable 10,207,916     5,223,749       
Student loans receivable 548,363          305,227          
Prepaid expenses - current portion 860,390          14,212            
Stores inventories -                      421,557          

Total Current Assets 14,646,693     11,063,129     
Noncurrent Assets

Restricted cash and cash equivalents 88,934,269     74,437,367     
Net plan asset-GASB 45 863,351          -                      
Nondepreciable capital assets 15,046,472     10,859,176     
Depreciable capital assets 79,170,900     78,450,703     
Less: Accumulated depreciation (26,352,441)    (23,682,268)    

Total Noncurrent Assets 157,662,551   140,064,978   
TOTAL ASSETS 172,309,244   151,128,107   

LIABILITIES
Current Liabilities

Accounts payable 5,448,049       3,249,506       
Deferred revenue 2,749,753       2,161,698       
Amounts held in custody on behalf of others 1,407,903       1,164,557       
Long-term liabilities - current portion 1,825,650       1,048,299       

Total Current Liabilities 11,431,355     7,624,060       
Noncurrent Liabilities

Compensated absences payable - noncurrent portion 1,053,273       948,629          
Long-term liabilities - noncurrent portion 101,441,051   84,094,731     

Total Noncurrent Liabilities 102,494,324   85,043,360     
TOTAL LIABILITIES 113,925,679   92,667,420     

NET ASSETS
Invested in capital assets, net of related debt 40,738,230     42,609,851     
Restricted for:

Debt service 12,678,179     12,312,097     
Postemployment obligations -                      934,983          
Other activities 480,039          554,170          

Unrestricted 4,487,117       2,049,586    
TOTAL NET ASSETS 58,383,565$   58,460,687$   
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2009 2008
OPERATING REVENUES

Tuition and Fees 2,693,039$          2,798,143$          
Less: Scholarship discount and allowance (110,327)             (140,782)             
Net tuition and fees 2,582,712            2,657,361            

Auxiliary Sales and Charges
Bookstore 427,452               1,758,848            
Cafeteria 665,370               697,189               
Farm 18,128                 16,561                 

TOTAL OPERATING REVENUES 3,693,662            5,129,959            

OPERATING EXPENSES
Salaries 29,446,414          27,316,341          
Employee benefits 9,171,463            8,289,703            
Supplies, materials, and other operating expenses and services 25,440,427          24,466,981          
Depreciation 2,670,173            1,989,662            

TOTAL OPERATING EXPENSES 66,728,477          62,062,687          

OPERATING LOSS (63,034,815)        (56,932,728)        

NON-OPERATING REVENUES (EXPENSES)
Grants and Contracts, noncapital:

Federal 14,106,507          10,614,897          
State 11,253,764          11,889,211          
Local 305,442               81,292                 

State apportionments, noncapital 25,192,273          24,914,670          
Local property taxes, levied for general purposes 2,265,160            2,904,132            
State taxes and other revenues 2,616,165            1,984,546            
Investment income, net 3,987,879            1,934,204            
Interest and other expenses on debt (3,753,298)          (2,953,151)          
Other non-operating revenues 4,602,284            7,355,014        

TOTAL NON-OPERATING REVENUES (EXPENSES) 60,576,176          58,724,815          

INCOME (LOSS) BEFORE OTHER REVENUES AND EXPENSES (2,458,639)          1,792,087            
OTHER REVENUES AND EXPENSES

State revenues, capital 2,350,528            708,421               
Local revenues, capital 30,989                 -                       

TOTAL OTHER REVENUES AND EXPENSES 2,381,517            708,421               

CHANGE IN NET ASSETS (77,122)            2,500,508        
NET ASSETS, BEGINNING OF YEAR 58,460,687      55,960,179      
NET ASSETS, END OF YEAR 58,383,565$        58,460,687$        
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2009 2008
CASH FLOWS FROM OPERATING ACTIVITIES

Tuition and fees 2,837,246$     2,616,013$     
Payments to vendors for supplies and services (25,847,265)    (23,129,300)    
Auxiliary sales 1,110,950       2,472,598       
Payments to or on behalf of employees (38,787,109)    (36,344,384)    

Net Cash Flows From Operating Activities (60,686,178)    (54,385,073)    

CASH FLOWS FROM NONCAPITAL FINANCING ACTIVITIES
State apportionments 22,279,456     24,965,102     
Non-capital grants and contracts 24,725,293     22,912,449     
Property taxes - nondebt related 2,911,409       2,700,952       
State taxes and other apportionments 2,616,165       1,984,546       
Other nonoperating 4,783,997       7,127,585       

Net Cash Flows From Noncapital Financing Activities 57,316,320     59,690,634     

CASH FLOWS FROM CAPITAL FINANCING ACTIVITIES
Purchase of capital assets (4,907,493)      (4,838,719)      
Proceeds from capital debt 84,321,970     500,000          
State revenue, capital projects 2,350,528       708,421          
Local revenue, capital projects 30,989            -                      
Principal paid on capital debt (66,198,299)    (1,005,948)      
Interest and expenses paid on capital debt (3,753,298)      (2,953,151)      

Net Cash Flows From Capital Financing Activities 11,844,397     (7,589,397)      

CASH FLOWS FROM INVESTING ACTIVITIES
Interest received from investments 3,954,003       2,014,599       

Net Cash Flows From Investing Activities 3,954,003       2,014,599       

NET CHANGE IN CASH AND CASH EQUIVALENTS 12,428,542     (269,237)         
CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 79,535,751     79,804,988     
CASH AND CASH EQUIVALENTS, END OF YEAR 91,964,293$   79,535,751$   
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2009 2008

RECONCILIATION OF NET OPERATING LOSS TO NET CASH FLOWS 
FROM OPERATING ACTIVITIES

Operating Loss (63,034,815)$  (56,932,728)$  
Adjustments to Reconcile Operating Loss to Net Cash Flows from
 Operating Activities:

Depreciation expense 2,670,173       1,989,662       
Changes in Assets and Liabilities:

Receivables, net (2,926,859)      (997,850)         
Stores inventories 421,557          (3,647)             
Prepaid expenses (846,178)         (6,681)             
Accounts payable and accrued liabilities 2,198,543       1,285,137       
Deferred revenue 588,055          (79,112)           
Funds held for others 243,346          360,146          

Total Adjustments 2,348,637       2,547,655       
Net Cash Flows From Operating Activities (60,686,178)$  (54,385,073)$  

2009 2008
NON CASH TRANSACTIONS

On behalf payments for benefits 593,687$        560,454$        
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June 30, December 31,
2009 2008

ASSETS
CURRENT ASSETS

Cash and cash equivalents 1,264,631$      1,294,409$      
Investments 967,471           778,515           
Accounts receivable 214,903           -                      

Total Current Assets 2,447,005        2,072,924        
Rodeo stock 22,450             22,450

 Property and leasehold improvements - net of accumulated
  depreciation 173,551 188,287           
Other assets 500                  500                  

Total Assets 2,643,506$      2,284,161$      
LIABILITIES AND NET ASSETS
LIABILITIES

Accounts payable 14,432$           -$                    
Funds held for others 13,982             12,795             

Total Liabilities 28,414             12,795             
NET ASSETS

Unrestricted 2,085,003        1,790,138        
Temporarily restricted 388,434           343,277           
Permanently restricted 141,655           137,951

Total Net Assets 2,615,092        2,271,366        
Total Liabilities
    and Net Assets 2,643,506$      2,284,161$      
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DISCRETELY PRESENTED COMPONENT UNIT - WEST HILLS
COMMUNITY COLLEGE DISTRICT FOUNDATION

STATEMENT OF ACTIVITIES
FOR THE YEAR ENDED JUNE 30, 2009 WITH COMPARATIVE TOTALS
FOR THE YEAR ENDED DECEMBER 31, 2008

June 30, 2009
Temporarily Permanently

Unrestricted Restricted Restricted Total
CHANGES IN UNRESTRICTED NET ASSETS
REVENUES

Donations and special events 203,343$   21,449$     35,000$     259,792$   
Federal revenue 532,860     -                 -                 532,860     
Membership fees 28,647       -                 -                 28,647       
Program fees 26,636       -                 -                 26,636       
Program contracts 180,577     -                 -                 180,577     
Fundraisers 98,429       4,250         -                 102,679     
Investment income 9,310         3,140         2,131         14,581       
Other 163,186     -                 -                 163,186     

Total Revenue 1,242,988  28,839       37,131       1,308,958  
EXPENSES

Program services:
Scholarship 42,180       37,315       -                 79,495       
College Enhancement 265,123     -                 -                 265,123     
Athletic Programs 85,655       -                 -                 85,655       
Educational Programs 308,325     -                 -                 308,325     

Support services:
General Administrative 186,122     -                 -                 186,122     
Fundraisers 58,648       -                 -                 58,648       
Membership 3,572         -                 -                 3,572         

Total Expenses 949,625     37,315       -                 986,940     
Increase/(Decrease) in Net Assets 293,363     (8,476)       37,131       322,018     

UNREALIZED GAIN/(LOSS) ON
 INVESTMENTS 13,861       4,674         3,173         21,708       
TRANSFERS (12,359)     48,959       (36,600)     -                 
INCREASE/(DECREASE) IN NET ASSETS 294,865     45,157       3,704         343,726     
NET ASSETS, BEGINNING OF YEAR 1,790,138  343,277     137,951     2,271,366  
NET ASSETS, END OF YEAR 2,085,003$ 388,434$   141,655$   2,615,092$
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December 31,
2008

474,069$         
667,832           
29,964             
23,777             

442,960           
164,336           
60,511             

1,047               
1,864,496        

132,564           
441,263           
104,180           
340,453           

268,538           
112,715           

3,626               
1,403,339        

461,157           

(172,180)         
-                      

288,977           
1,982,389        
2,271,366$      
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June 30, December 31,
2009 2008

CASH FLOWS FROM OPERATING ACTIVITIES
Change in net assets 343,726$         288,977$         
Adjustments to Reconcile Change in Net Assets to Net
  Cash Used By Operating Activities

         Depreciation and amortization 10,403             22,104             
(Increase)/Decrease in accounts receivable (214,903)         19,211             
Increase/(Decrease) in accounts payable 14,432             -                      
Increase/(Decrease) in due to other groups 1,187               (3,495)             

Net Cash Flows Provided By Operating Activities 154,845           326,797           
CASH FLOWS FROM INVESTING ACTIVITIES

(Increase)/Decrease in investments (188,956)         (778,515)         
(Purchase)/Disposal of fixed assets 4,333               -                      

Net Cash Flows Provided/(Used) By Investing Activities (184,623)         (778,515)         
NET DECREASE IN CASH AND CASH EQUIVALENTS (29,778)           (451,718)         
CASH AND CASH EQUIVALENTS, BEGINNING OF YEAR 1,294,409        1,746,127        
CASH AND CASH EQUIVALENTS, END OF YEAR 1,264,631$      1,294,409$      
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NOTE 1 - ORGANIZATION

The West Hills Community College District (District) is a political subdivision of the State of California and 
provides postsecondary education to the students of Coalinga-Huron Unified School District, Lemoore Union 
High School District, Riverdale Joint Unified School District, Golden Plains Unified School District, Firebaugh-
Las Deltas Unified School District, Reef-Sunset Unified School District, and Mendota Unified School District.  
The District maintains a Coalinga Campus, a Lemoore Campus, and the North District Center in Firebaugh.  
While the District is a political subdivision of the State, it is not a component unit of the State in accordance with 
the provisions of Governmental Accounting Standards Board (GASB) Statement No. 14.  The District operates 
under a locally elected seven-member Board of Trustees form of government and provides higher education in the 
County of Fresno.  While the District is a political subdivision of the State of California, it is legally separate and 
is independent of other State and local governments, and it is not a component unit of the State in accordance with 
the provisions of Governmental Accounting Standards Board (GASB) Statement No. 39.

A reporting entity is comprised of the primary government, and other organizations that are included to ensure the 
financial statements are not misleading.  The primary government of the District consists of all funds, 
departments, boards, and agencies that are not legally separate from the District.  For West Hills Community 
College District, this includes general operations, food services, bookstores, and student related activities of the 
District.

Financial Reporting Entity

The District has adopted GASB Statement No. 39, Determining Whether Certain Organizations are Component 
Units.  This statement amends GASB Statement No. 14, The Financial Reporting Entity, to provide additional 
guidance to determine whether certain organizations, for which the District is not financially accountable, should 
be reported as component units based on the nature and significance of their relationship with the District.  The 
three components used to determine the presentation are:  providing a "direct benefit"; the "environment and 
ability to access/influence reporting," and the "significance" criterion.  As defined by accounting principles 
generally accepted in the United States of America and established by the Governmental Accounting Standards 
Board, the financial reporting entity consists of the primary government, the District, and the following 
component unit:

As defined by generally accepted accounting principles established by the GASB, the financial reporting entity 
consist of the primary government (the District), as well as the following component units.

 West Hills Community College District Foundation

The West Hills Community College District Foundation (the Foundation) is a legally separate, tax-
exempt component unit of the District.  The Foundation acts primarily as a fundraising organization to 
provide grants and scholarships to students and support to employees, programs, and departments of the 
District.  The ten-member board of the Foundation consists of community members, alumni, and other 
supporters of the Foundation.  Although the District does not control the timing or amount of receipts 
from the Foundation, the majority of resources, or income thereon, that the Foundation holds and invests 
are restricted to the activities of the District by the donors.  Because these restricted resources held by the 
Foundation can only be used by, or for the benefit of, the District, the Foundation is considered a 
component unit of the District.  The Foundation is reported in separate financial statements because of the 
difference in its reporting model, as further described below.
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The Foundation is a not-for-profit organization under Internal Revenue Code (IRS) Section 501(c)(3) that 
reports its financial results under Financial Accounting Standards Board (FASB) Statements.  Most 
significant to the Foundation's operations and reporting model are FASB Statement No. 116, Accounting 
for Contributions Received and Contributions Made, and FASB Statement No. 117, Financial Reporting 
for Not-For-Profit Organizations.  As such, certain revenue recognition criteria and presentation features 
are different from GASB revenue recognition criteria and presentation features.  No modifications have 
been made to the Foundation's financial information in the District's financial reporting entity for these 
differences; however, significant note disclosures to the Foundation's financial statements have been 
incorporated into the District's notes to the financial statements.

Financial statements for the Foundation can be obtained from the Foundation's Business Office at 
9900 Cody Street, Coalinga, CA 93210.

NOTE 2 - SUMMARY OF SIGNIFICANT ACCOUNTING POLICIES

Measurement Focus, Basis of Accounting, and Financial Statement Presentation

For financial reporting purposes, the District is considered a special-purpose government engaged only in 
business-type activities as defined by GASB Statements No. 34 and No. 35 as amended by GASB Statements 
No. 37, No. 38, and No. 39.  This presentation provides a comprehensive entity-wide perspective of the District's 
assets, liabilities, activities, and cash flows and replaces the fund group perspective previously required.  
Accordingly, the District's financial statements have been presented using the economic resources measurement 
focus and the accrual basis of accounting.  Under the accrual basis, revenues are recognized when earned, and 
expenses are recorded when an obligation has been incurred.  All material intra-agency and intra-fund transactions 
have been eliminated.

Revenues resulting from exchange transactions, in which each party gives and receives essentially equal value, 
are classified as operating revenues.  These transactions are recorded on the accrual basis when the exchange 
takes place.  Available means that the resources will be collected within the current fiscal year or are expected to 
be collected soon enough thereafter to be used to pay liabilities of the current fiscal year.  

Nonexchange transactions, in which the District receives value without directly giving equal value in return, 
include State apportionments, property taxes, certain grants, entitlements, and donations are classified as 
nonoperating revenue.  Federal and State grants received to provide direct grants to students are classified as 
nonoperating revenues because the District does not generally receive any direct benefit from the grants and are 
recognized in the fiscal year in which all eligibility requirements are satisfied.  Eligibility requirements may 
include time and/or purpose requirements.  Property tax revenue is recognized in the fiscal year received.  State 
apportionment revenue is earned based upon criteria set forth from the Community Colleges System's Office and
includes reporting of full-time equivalent student (FTES) attendance.  The corresponding apportionment revenue 
is recognized in the period the FTES are generated.  
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Operating expenses are costs incurred to provide instructional services including support costs, auxiliary services, 
and depreciation of capital assets.  All other expenses not meeting this definition are reported as nonoperating.  
Expenses are recorded on the accrual basis as they are incurred, when goods are received, or services are 
rendered.  

The accounting policies of the District conform to accounting principles generally accepted in the United States of 
America (US GAAP) as applicable to colleges and universities, as well as those prescribed by the Community 
Colleges System's Office.  The District reports are based on all applicable GASB pronouncements, as well as 
applicable FASB pronouncements issued on or before November 30, 1989, unless those pronouncements conflict 
or contradict GASB pronouncements.  The District has not elected apply FASB pronouncements after that date.  
When applicable, certain prior year amounts have been reclassified to conform to current year presentation.  The 
budgetary and financial accounts of the District are maintained in accordance with the Community Colleges
System's Office's Budget and Accounting Manual.

The financial statements are presented in accordance with the reporting model as prescribed in GASB Statement 
No. 34, Basic Financial Statements and Management's Discussions and Analysis for State and Local 
Governments, and GASB Statement No. 35, Basic Financial Statements and Management's Discussions and 
Analysis for Public Colleges and Universities, as amended by GASB Statements No. 37 and No. 38.  The 
business-type activities model followed by the District requires the following components of the District's 
financial statements:

 Management's Discussion and Analysis
 Basic Financial Statements for the District as a whole including:

o Statement of Net Assets
o Statement of Revenues, Expenses, and Changes in Net Assets
o Statement of Cash Flows

 Notes to the Financial Statements

Cash and Cash Equivalents

The District's cash and cash equivalents are considered to be unrestricted cash on hand, demand deposits, and 
short-term unrestricted investments with original maturities of three months or less from the date of acquisition.  
Cash equivalents also include unrestricted cash with county treasury balances for purposes of the statement of 
cash flows.  Restricted cash and cash equivalents represented balances restricted by external sources such as 
grants and contracts or specifically restricted for the repayment of capital debt.

Investments

Investments held at June 30, 2009 and 2008, with original maturities greater than one year are stated at fair value.  
Fair value is estimated based on quoted market prices at year-end.  All investments not required to be reported at 
fair value are stated at cost or amortized cost.  Fair values of investments in county and State investment pools are 
determined by the program sponsor.
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Accounts Receivable

Accounts receivable include amounts due from the Federal, State and/or local governments, or private sources, in 
connection with reimbursement of allowable expenditures made pursuant to the District's grants and contracts.  
Accounts receivable also consist of tuition and fee charges to students and auxiliary enterprise services provided 
to students, faculty, and staff, the majority of each residing in the State of California.  The District provides for an 
allowance for uncollectible accounts as an estimation of amounts that may not be received.  This allowance is 
based upon management's estimates and analysis.  

Prepaid Expenses

Prepaid expenditures (expenses) represent amounts paid in advance of receiving goods or services.  The District 
has the option of reporting an expenditure in governmental funds for prepaid items either when purchased or 
during the benefiting period.  The District has chosen to report the expenditures when incurred.

Capital Assets and Depreciation

Capital assets are long-lived assets of the District as a whole and include land, construction-in-progress, buildings, 
leasehold improvements, and equipment.  The District maintains an initial unit cost capitalization threshold of 
$5,000.  Assets are recorded at historical cost, or estimated historical cost, when purchased or constructed.  The 
District does not possess any infrastructure.  Donated capital assets are recorded at estimated fair market value at 
the date of donation.  Improvements to buildings and land that significantly increase the value or extend the useful 
life of the asset are capitalized; the costs of normal maintenance and repairs that do not add to the value of the 
asset or materially extend an asset's life are not.  Major outlays for capital improvements are capitalized as 
construction-in-progress as the projects are constructed.  

Depreciation of capital assets is computed and recorded by the straight-line method.  Estimated useful lives of the 
various classes of depreciable capital assets are as follows: buildings, 25 to 50 years; improvements, 25 to 50 
years; equipment, 5 to 10 years; vehicles, 5 to 10 years.

Accrued Liabilities and Long-Term Obligations

All payables, accrued liabilities, and long-term obligations are reported in the entity-wide financial statements.

Compensated Absences

Accumulated unpaid employee vacation benefits are accrued as a liability as the benefits are earned.  The entire 
compensated absence liability is reported on the entity-wide financial statements.  The amounts have been 
recorded in the fund from which the employees, who have accumulated the leave, are paid.  The District also 
participates in "load-banking" with eligible academic employees whereby the employee may teach extra courses 
in one period in exchange for time off in another period.
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Sick leave is accumulated without limit for each employee based upon negotiated contracts.  Leave with pay is 
provided when employees are absent for health reasons; however, the employees do not gain a vested right to 
accumulated sick leave.  Employees are never paid for any sick leave balance at termination of employment or 
any other time.  Therefore, the value of accumulated sick leave is not recognized as a liability in the District's 
financial statements.  Credit for unused sick leave is applicable to all certificated employees and is determined by 
dividing the number of unused sick days by the number of base service days required to complete the last school 
year, if employed full time.  Sick leave is accumulated as follows:

Administrative/Classified Management/Confidential Staff
 Entitled to twenty-one (21) days of sick leave per year to be posted at the rate of 1.75 days per month.

Certificated
 Members shall accrue twenty (20) days of sick leave with pay for each school year, such leave to be made 

available on the first day of each school year.

Classified
 Members shall accrue, on a monthly basis, twenty-one (21) days of sick leave with pay for each school 

year.  The amount of days posted will be 1.75 days, or fourteen (14) hours per month for full-time 
employees and shall be prorated for part-time employees.

Deferred Revenue 

Deferred revenue arises when potential revenue does not meet both the "measurable" and "available" criteria for 
recognition in the current period or when resources are received by the District prior to the incurrence of 
qualifying expenditures.  In subsequent periods, when both revenue recognition criteria are met, or when the 
District has a legal claim to the resources, the liability for deferred revenue is removed from the combined balance 
sheet and revenue is recognized.  Deferred revenues include (1) amounts received for tuition and fees prior to the 
end of the fiscal year that are related to the subsequent fiscal year and (2) amounts received from Federal and 
State grants received before the eligibility requirements are met are recorded as deferred revenue.

Net Assets

GASB Statements No. 34 and No. 35 report equity as "Net Assets."  Net assets are classified according to 
imposed restrictions or availability of assets for satisfaction of District obligations according to the following net 
asset categories:

Invested in Capital Assets, Net of Related Debt:  Capital Assets, net of accumulated depreciation and 
outstanding principal balances of debt attributable to the acquisition, construction, or improvement of those 
assets.

Restricted - Expendable: Net assets whose use by the District is subject to externally imposed constraints 
that can be fulfilled by actions of the District pursuant to those constraints or by the passage of time.  Net 
assets may be restricted for capital projects, debt repayment, and/or educational programs.
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Unrestricted:  Net assets that are not subject to externally imposed constraints.  Unrestricted net assets may 
be designated for specific purposes by action of the Board of Trustees or may otherwise be limited by 
contractual agreements with outside parties.  Substantially all unrestricted net assets are designated for 
economic uncertainties.

When both restricted and unrestricted resources are available for use, it is the District's practice to use restricted 
resources first and the unrestricted resources when they are needed.

State Apportionments

Certain current year apportionments from the State are based on financial and statistical information of the 
previous year.  Any corrections due to the recalculation of the apportionment are made in February of the 
subsequent year.  When known and measurable, these recalculations and corrections are accrued in the year in 
which the FTES are generated.

On-Behalf Payments

GASB Statement No. 24 requires direct on-behalf payments for fringe benefits and salaries made by one entity to 
a third party recipient for the employees for another legally separate entity be recognized as revenues and 
expenditures by the employer entity.  The State of California makes direct on-behalf payments to the California 
State Teachers' Retirement System (CalSTRS) and the California Public Employees' Retirement System 
(CalPERS) on behalf of all community colleges in California.  The amounts of on-behalf payments were 
$593,687 for CalSTRS.  No on behalf contributions were made to CalPERS.

Estimates

The preparation of the financial statements in conformity with accounting principles generally accepted in the 
United States of America requires management to make estimates and assumptions that affect the amounts 
reported in the financial statements and accompanying notes.  Actual results may differ from those estimates.

Property Taxes

Secured property taxes attach as an enforceable lien on property as of January 1.  The County Assessor is 
responsible for assessment of all taxable real property.  Taxes are payable in two installments on November 1 and 
February 1 and become delinquent on December 10 and April 10, respectively.  Unsecured property taxes are 
payable in one installment on or before August 31.  Various counties bill and collect taxes on behalf of the 
District.  Local property tax revenues are recorded when received.

The voters of the District passed various General Obligation Bonds for the acquisition, construction, and 
remodeling of District capital assets.  As a result of the passage of the Bond, property taxes are assessed on the 
property within the District specifically for the repayment of the debt incurred.  The taxes are billed and collected 
as noted above and remitted to the District when collected.  
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Scholarship Discounts and Allowances

Student tuition and fee revenue is reported net of scholarship discounts and allowances in the Statement of 
Revenues, Expenditures, and Changes in Net Assets.  Scholarship discounts and allowances represent the 
difference between stated charges for enrollment fees and the amount that is paid by students or third parties 
making payments on the students' behalf.  To the extent that fee waivers and discounts have been used to satisfy 
tuition and fee charges, the District has recorded a scholarship discount and allowance.

Federal Financial Assistance Programs

The District participates in federally funded Pell Grants, SEOG Grants, Federal Work-Study, and Stafford Loan 
programs, as well as other programs funded by the Federal government.  Financial aid to students is either 
reported as operating expenses or scholarship allowances, which reduce revenues.  The amount reported as 
operating expense represents the portion of aid that was provided to the student in the form of cash.  These 
programs are audited in accordance with the Single Audit Act Amendments of 1996, and the U.S. Office of 
Management and Budget's revised Circular A-133, Audits of States, Local Governments and Non-Profit 
Organizations, and the related Compliance Supplement.  

Interfund Activity

Interfund transfers and interfund receivables and payables are eliminated during the consolidation process in the 
entity-wide financial statements.

Reclassification

Certain reclassifications were made to prior years' presentations to conform to current year presentation.

Foundation Presentation

The West Hills Community College District Foundation presents its financial statements in accordance with 
Statement of Financial Accounting Standards (SFAS) No. 117, Financial Statements of Not-for-Profit 
Organizations.  Under SFAS No. 117, the Foundation is required to report information regarding its financial 
position and activities according to three classes of net assets:  unrestricted net assets, temporarily restricted net 
assets, and permanently restricted net assets.  As permitted by the statement, the Foundation does not use fund 
accounting.  

Permanently Restricted Net Asserts - Net assets subject to donor-imposed stipulations that they be
maintained permanently by the Foundation.  Generally, the donors of these assets permit the Foundation to 
use all or part of the income earned on related investments for general or specific purposes.

Temporarily Restricted Net Assets - Net assets subject to donor-imposed stipulations that will be met by 
actions of the Foundation and/or the passage of time.

Unrestricted Net Assets - Net assets not subject to donor-imposed restrictions.
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Revenues and expenses are recorded when incurred in accordance with the accrual basis of accounting.  Revenues 
are reported as increases in the unrestricted net assets classification unless use of the related assets is limited by 
donor-imposed restrictions.  Contributions, including unconditional promises to give, are recognized as revenue in 
the period received.  Conditional promises to give are not recognized as revenue until the conditions on which 
they depend are substantially met.  Contributions for in-kind gifts from outside sources are recorded at their fair 
market value on the date of the donation.

Expenses are reported as decreases in unrestricted net assets.  Gains and losses on investments and other assets or 
liabilities are reported as increases or decreases in unrestricted net assets unless their use is restricted by explicit 
donor stipulation or by law.

Investments are reported at fair value in accordance with SFAS No. 157.

The Foundation is a not-for-profit organization that is exempt from income taxes under Section 501(c)(3) of the 
Internal Revenue Code and related California Franchise Tax Codes.

Changes in Accounting Principles

In July 2004, the GASB issued Statement No. 45, Accounting and Financial Reporting by Employers for 
Postemployment Benefits Other than Pensions.  This Statement requires local governmental employers who 
provide other postemployment benefits (OPEB) as part of the total compensation offered to employees to 
recognize the expense and related liabilities (assets) in the entity-wide financial statements of net assets and 
activities.  This Statement established standards for the measurement, recognition, and display of OPEB 
expense/expenditures and related liabilities (assets), note disclosures, and, if applicable, required supplementary 
information (RSI) in the financial reports of State and local government employers.

This Statement provided for prospective implementation – that is that employers set the beginning OPEB 
obligation at zero as of the beginning of the initial year.  The District has implemented the provision of the 
Statement for the fiscal year ended June 30, 2009.  The District had an annual required contribution of $417,554
for the year June 30, 2009.  The District contributed 100 percent of the required "pay as you go" portion of 
$109,133 and has also contributed funds with a value as of June 30, 2009, totaling $400,000 towards the future
obligations of the District.  The net amount of the Trust's investment returns/losses and the cumulative balance of 
the ARC has left a Net Plan Asset totaling $863,351 as of June 30, 2009.

In July 2004, GASB issued Statement No. 43, Financial Reporting for Postemployment Benefit Plans Other than 
Pension Plans.  The standards in the Statement apply for OPEB trust funds included in the financial reports of 
plan sponsors or employers, as well as the stand-alone financial reports of OPEB plans or the public employee 
retirement systems, or other third parties, that administer them.  This Statement also provides requirements for 
reporting of OPEB funds by administrators of multiple-employer OPEB plans when the fund used to accumulate 
assets and pay benefits or premiums when due is not a trust fund.  The District has implemented the provisions of 
this Statement for the fiscal year ended June 30, 2009.
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New Accounting Pronouncements

In March 2009, the GASB issued Statement No. 54, Fund Balance Reporting and Governmental Fund Type 
Classifications.  The objectives of this Statements is to enhance the usefulness of fund balance information by 
providing clearer fund balance classifications that can be more consistently applied and by clarifying the existing 
governmental fund type definitions.  This Statement establishes fund balance classifications that comprise a 
hierarchy based primarily on the extent to which a government is bound to observe constraints imposed upon the 
use of the resources reported in governmental funds.  The requirements of this Statement are effective for the 
financial statements for periods beginning after June 15, 2010.  The District does not anticipate a significant 
impact in reporting as a result of this Statement as fund financial information is not reported.

In April 2009, the GASB issued GASB Statement No. 55, The Hierarchy of Generally Accepted Accounting 
Principles for State and Local Governments.  The objective of this Statement is to incorporate the hierarchy of 
generally accepted accounting principles (GAAP) for State and local governments into the GASB authoritative 
literature.  The "GAAP hierarchy" consists of the sources of accounting principles used in the preparation of 
financial statements for State and local governmental entities that are presented in conformity with GAAP and the 
framework for selecting those principles.  GASB Statement No. 55 is effective immediately.

In April 2009, the GASB issued GASB Statement No. 56, Codification of Accounting and Financial Reporting 
Guidance Contained in the AICPA Statement on Auditing Standards.  The objective of this Statement is to 
incorporate into the GASB's authoritative literature certain accounting and financial reporting guidance presented 
in the AICPA's Statements on Auditing Standards.  This Statement addresses three issues not included in the 
authoritative literature that establishes accounting principles:  related party transactions, going concern 
considerations, and subsequent events.  The presentation of principles used in the preparation of financial 
statements is more appropriately included in accounting and financial reporting standards rather than auditing 
literature.  GASB Statement No. 56 is effective immediately.

Comparative Financial Information

Comparative financial information for the prior year has been presented for additional analysis; certain amounts 
presented in the prior year data may have been reclassified in order to be consistent with the current year's 
presentation.

NOTE 3 - DEPOSITS AND INVESTMENTS

Policies and Practices

The District is authorized under California Government Code to make direct investments in local agency bonds, 
notes, or warrants within the State; U.S. Treasury instruments; registered State warrants or treasury notes; 
securities of the U.S. Government, or its agencies; bankers acceptances; commercial paper; certificates of deposit 
placed with commercial banks and/or savings and loan companies; repurchase or reverse repurchase agreements; 
medium term corporate notes; shares of beneficial interest issued by diversified management companies, 
certificates of participation, obligations with first priority security; and collateralized mortgage obligations.  
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Investment in County Treasury - The District is considered to be an involuntary participant in an external 
investment pool as the District is required to deposit all receipts and collections of monies with their County 
Treasurer (Education Code Section 41001).  The fair value of the District's investment in the pool is reported in 
the accounting financial statements at amounts based upon the District's pro-rata share of the fair value provided 
by the County Treasurer for the entire portfolio (in relation to the amortized cost of that portfolio).  The balance 
available for withdrawal is based on the accounting records maintained by the County Treasurer, which is 
recorded on the amortized cost basis.

General Authorizations

Limitations as they relate to interest rate risk, credit risk, and concentration of credit risk are indicated in the 
schedules below:

Maximum Maximum Maximum
Authorized Remaining Percentage Investment

Investment Type Maturity of Portfolio in One Issuer
Local Agency Bonds, Notes, Warrants 5 years None None
Registered State Bonds, Notes, Warrants 5 years None None
U.S. Treasury Obligations 5 years None None
U.S. Agency Securities 5 years None None
Banker's Acceptance 180 days 40% 30%
Commercial Paper 270 days 25% 10%
Negotiable Certificates of Deposit 5 years 30% None
Repurchase Agreements 1 year None None
Reverse Repurchase Agreements 92 days 20% of base None
Medium-Term Corporate Notes 5 years 30% None
Mutual Funds N/A 20% 10%
Money Market Mutual Funds N/A 20% 10%
Mortgage Pass-Through Securities 5 years 20% None
County Pooled Investment Funds N/A None None
Local Agency Investment Fund (LAIF) N/A None None
Joint Powers Authority Pools N/A None None

Summary of Deposits and Investments

Deposits and investments as of June 30, 2009 and 2008, are classified in the accompanying financial statements as 
follows:

2009 2008
Governmental activities 91,743,080$ 78,258,020$ 
Fiduciary funds 1,392,985     1,277,731     

Total Deposits and Investments 93,136,065$ 79,535,751$ 
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Deposits and investments as of June 30, 2009 and 2008, consist of the following:

2009 2008
Cash on hand and in banks 874,861$      2,023,970$   
Cash in revolving 393               393               
Investments 92,260,811   77,511,388   

Total Deposits and Investments 93,136,065$ 79,535,751$ 

Interest Rate Risk

Interest rate risk is the risk that changes in market interest rates will adversely affect the fair value of an 
investment.  Generally, the longer the maturity of an investment, the greater the sensitivity of its fair value to 
changes in market interest rates.  The District manages its exposure to interest rate risk by investing in the County 
Pool and having the Pool purchase a combination of shorter term and longer term investments and by timing cash 
flows from maturities so that a portion of the portfolio is maturing or coming close to maturity evenly over time 
as necessary to provide the cash flow and liquidity needed for operations.  

Segmented Time Distribution

Information about the sensitivity of the fair values of the District's investments to market interest rate fluctuations 
as of June 30, 2009 and 2008, are provided by the following schedules that show the distribution of the District's 
investments by maturity:

June 30, 2009
Fair 12 Months 13 - 24 25 - 60 More Than

Investment Type Value or Less Months Months 60 Months
Certificates of Deposits 15,911,544$ 15,911,544$ -$         -$         -$                
Money Market 586,283       586,283       -           -           -                  
Corporate-Fixed Rate 7,437,182    7,437,182    -           -           -                  
County Pool 21,543,940  21,543,940  -           -           -                  
Mutual Funds 7,829,515    7,829,515    -           -           -                  
Treasury Obligations 38,952,347  38,952,347  -           -           -                  

Total 92,260,811$ 92,260,811$ -$         -$         -$                
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June 30, 2008
Fair 12 Months 13 - 24 25 - 60 More Than

Investment Type Value or Less Months Months 60 Months
Certificates of Deposits 11,085,309$ 11,085,309$ -$         -$         -$                
Money Market 701,758       701,758       -           -           -                  
Corporate-Fixed Rate 2,906,244    2,906,244    -           -           -                  
County Pool 10,349,875  10,349,875  -           -           -                  
Mutual Funds 934,983       934,983       -           -           -                  
Treasury Obligations 19,084,970  19,084,970  -           -           -                  
Held by Trustee-Investment Contracts 32,448,249  -                  -           -           32,448,249  

Total 77,511,388$ 45,063,139$ -$         -$         32,448,249$

Credit Risk

Credit risk is the risk that an issuer of an investment will not fulfill its obligation to the holder of the investment.  
This is measured by the assignment of a rating by a nationally recognized statistical rating organization.  
Presented below is the minimum rating required by the California Government Code, the District's investment 
policy, or debt agreements, and the actual rating as of the year-end for each investment type.

June 30, 2009
Fair Minimum

Investment Type Value Legal Rating AAA Aa Unrated
Certificates of Deposits 15,911,544$ N/A -$          -$          15,911,544$ 
Money Market 586,283        N/A -            -            586,283        
Corporate-Fixed Rate 7,437,182     N/A -            -            7,437,182     
County Pool 21,543,940   N/A -            -            21,543,940   
Mutual Funds 7,829,515     N/A -            -            7,829,515     
Treasury Obligations 38,952,347   N/A -            -            38,952,347   

Total 92,260,811$ -$          -$          92,260,811$ 

Rating as of Year End

June 30, 2008
Fair Minimum

Investment Type Value Legal Rating AAA Aa Unrated
Certificates of Deposits 11,085,309$ N/A -$          -$          11,085,309$ 
Money Market 701,758        N/A -            -            701,758        
Corporate-Fixed Rate 2,906,244     N/A -            -            2,906,244     
County Pool 10,349,875   N/A -            -            10,349,875   
Mutual Funds 934,983        N/A -            -            934,983        
Treasury Obligations 19,084,970   N/A -            -            19,084,970   
Held by Trustee-Investment
 Contracts 32,448,249   N/A -            -            32,448,249   

Total 77,511,388$ -$          -$          77,511,388$ 

Rating as of Year End
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N/A - Not applicable

Concentration of Credit Risk

The investment policy of the District contains no limitations on the amount that can be invested in any one issuer 
beyond the stipulated by the California Government code.  Investments in any one issuer that represent 
five percent or more of the total investments are as follows:

June 30, 2009
Reported

Issuer Investment Type Amount
Morgan Stanley Certificates of Deposit and Corporate Fixed Rate Notes 12,039,218$  
Educational Employees Credit 
Union Certificates of Deposit 8,299,981      
Deutsche Bank Mutual Funds 7,807,054      

Total 20,339,199$  

June 30, 2008
Reported

Issuer Investment Type Amount
MBIA Inc. Investment contract 32,448,249$  

Morgan Stanley
Money markets, mutual funds, corporate notes, U.S. 
Treasury Obligations, and Certificates of Deposit 10,256,147    

Merrill Lynch
Money markets, mutual funds, corporate notes, U.S. 
Treasury Obligations, and Certificates of Deposit 10,443,578    

Total 53,147,974$  

Custodial Credit Risk - Deposits

This is the risk that in the event of a bank failure, the District's deposits may not be returned to it.  The District 
does not have a policy for custodial credit risk.  As of June 30, 2009 and 2008, the District's bank balance of 
$1,712,781 and $2,519,970, respectively, was exposed to custodial credit risk because it was uninsured and 
collateralized with securities held by the pledging financial institution's trust department or agent, but not in the 
name of the District.  
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Custodial Credit Risk - Investments

This is the risk that, in the event of the failure of the counterparty, the District will not be able to recover the value 
of its investments or collateral securities that are in possession of an outside party.  For June 30, 2009, of the 
investment in mutual funds, corporate notes, and certificates of deposit of $31,764,524, the District has a custodial 
credit risk because the related securities are uninsured, unregistered, and held by the brokerage firm which is also 
the counterparty for these securities.  For June 30, 2008, of the investment in mutual funds, corporate notes, and 
Investment Contracts of $48,076,543, the District has a custodial credit risk exposure because the related 
securities are uninsured, unregistered, and held by the brokerage firm which is also the counterparty for these 
securities.  The District does not have a policy limiting the amount of securities that can be held by counterparties. 

NOTE 4 - ACCOUNTS RECEIVABLES

Receivables at June 30, 2009 and 2008, consisted of intergovernmental grants, entitlements, interest, and other 
local sources.  

June 30, 2009 June 30, 2008
Federal Government

Categorical aid 1,976,523$     820,556$        
State Government

Apportionment 4,163,389       1,250,572       
Categorical aid 896,606          1,521,821       
Other state sources 2,724,726       571,755          

Local Sources
Categorical aid -                      9,051              
Interest 99,465            65,589            
Taxes 150,106          330,328          
Other local sources 197,101          654,077          

Total 10,207,916$   5,223,749$     

Student receivables 548,363$        305,227$        

Discretely Presented Component Unit

The Foundation's accounts receivable consist primarily of short-term donations.  In the opinion of management, 
all amounts have been deemed to be fully collectable.  
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NOTE 5 - PREPAID EXPENDITURES

Prepaid expenditures at June 30, 2009, consisted of the following:

June 30, 2009 June 30, 2008
Travel and conferences 2,376$          14,212$        
Debt issuance costs (25 year amortization) 858,014        -                    

Total 860,390$      14,212$        

NOTE 6 - CAPITAL ASSETS 

Capital asset activity for the fiscal year ended June 30, 2009, was as follows:

June 30, 2009 Balance Balance
Beginning End

of Year Additions Deductions of Year
Capital Assets Not Being Depreciated

Land 5,052,940$  124,952$     -$                 5,177,892$  
Construction in progress 5,806,236    4,195,562    133,218       9,868,580    

Total Capital Assets Not Being
 Depreciated 10,859,176  4,320,514    133,218       15,046,472  

Capital Assets Being Depreciated
Land improvements 13,254,080  79,765         -                   13,333,845  
Buildings and improvements 62,322,871  274,381       -                   62,597,252  
Furniture and equipment 2,873,752    366,051       -                   3,239,803    

Total Capital Assets Being
 Depreciated 78,450,703  720,197       -                   79,170,900  
Total Capital Assets 89,309,879  5,040,711    133,218       94,217,372  

Less Accumulated Depreciation
Land improvements 3,150,118    562,046       -                   3,712,164    
Buildings and improvements 18,408,692  1,921,761    -                   20,330,453  
Furniture and equipment 2,123,458    186,366       -                   2,309,824    

Total Accumulated Depreciation 23,682,268  2,670,173    -                   26,352,441  

Net Capital Assests 65,627,611$ 2,370,538$  133,218$     67,864,931$

Depreciation expense for the year was $2,670,173.
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Capital asset activity for the fiscal year ended June 30, 2008, was as follows:

June 30, 2008 Balance Valuation Valuation Balance
Beginning Adjustments/ Adjustments/ End

of Year Additions Deductions of Year
Capital Assets Not Being Depreciated

Land 1,701,707$  3,351,233$  -$                 5,052,940$  
Construction in progress 3,657,741    2,148,495    -                   5,806,236    

Total Capital Assets Not Being
 Depreciated 5,359,448    5,499,728    -                   10,859,176  

Capital Assets Being Depreciated
Land improvements 11,857,403  1,396,677    -                   13,254,080  
Buildings and improvements 58,040,583  4,282,288    -                   62,322,871  
Furniture and equipment 9,018,961    172,227       6,317,436    2,873,752    

Total Capital Assets Being
 Depreciated 78,916,947  5,851,192    6,317,436    78,450,703  
Total Capital Assets 84,276,395  11,350,920  6,317,436    89,309,879  

Less Accumulated Depreciation
Land improvements 3,246,127    -                   96,009         3,150,118    
Buildings and improvements 10,526,789  7,881,903    -                   18,408,692  
Furniture and equipment 7,919,690    -                   5,796,232    2,123,458    

Total Accumulated Depreciation 21,692,606  7,881,903    5,892,241    23,682,268  

Net Capital Assests 62,583,789$ 3,469,017$  425,195$     65,627,611$

Depreciation expense for the year was $1,989,662.

NOTE 7 - ACCOUNTS PAYABLE

Accounts payable at June 30, 2009 and 2008, consisted of the following:

June 30, 2009 June 30, 2008
Vendor invoices 4,001,918$     1,529,499$     
Salaries and wages payable 1,446,131       1,720,007       

Total 5,448,049$     3,249,506$     
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NOTE 8 - DEFERRED REVENUE

Deferred revenue at June 30, 2009 and 2008, consisted of the following:

June 30, 2009 June 30, 2008
Federal financial assistance 47,371$          19,159$          
State categorical aid 1,187,012       804,211          
Other state 61,647            13,977            
Enrollment fees 1,304,033       1,049,499       
Other local 149,690          274,852          

Total 2,749,753$     2,161,698$     

NOTE 9 - INTERFUND TRANSACTIONS

Interfund Receivables and Payable (Due To/Due From)

Balances owing between funds at year-end were for $3,125,881.  Interfund balances at June 30, 2009 and 2008, 
have been eliminated in the consolidation process.

Interfund Operating Transfers

Operating transfers between funds of the District are used to (1) move revenues from the fund that statute or 
budget requires to collect them to the fund that statute or budget requires to expend them, (2) move receipts 
restricted to debt service from the funds collecting the receipts to the debt service fund as debt service payments 
become due, and (3) use restricted revenues collected in the General Fund to finance various programs accounted 
for in other funds in accordance with budgetary authorizations.  Operating transfers between funds of the District 
have been eliminated in the consolidation process. 
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NOTE 10 - LONG-TERM OBLIGATIONS

Summary for June 30, 2009

The changes in the District's long-term obligations during the year consisted of the following:

Balance Balance
Beginning End Current

of Year Additions Deductions of Year Portion
Bonds and Notes Payable:

General obligation bonds- Series A and B 16,650,000$ -$                  385,000$      16,265,000$    400,000$   
General obligation bonds 2008 (Northern)

Current interest -                   2,745,000     -                    2,745,000        -                 
Capital appreciation -                   1,161,364     -                    1,161,364        185,000     
Bond premium (25 year amortization) -                   365,354        -                    365,354           14,614       

General obligation bonds 2009 (Coalinga)
Current interest -                   2,380,000     -                    2,380,000        -                 
Capital appreciation -                   642,874        -                    642,874           125,000     
Bond premium (25 year amortization) -                   317,771        -                    317,771           12,711       

General obligation bonds 2009 (Lemoore)
Current interest -                   4,955,000     -                    4,955,000        -                 
Capital appreciation -                   1,090,184     -                    1,090,184        370,000     
Bond premium (25 year amortization) -                   442,659        -                    442,659           17,706       

Certificates of participation 65,150,000  70,200,000   65,150,000   70,200,000      -                 
Capital leases 2,457,260    21,764          600,019        1,879,005        636,763     
Day care center loan 651,770       -                    11,280          640,490           11,856       
CDE-Child Care Revolving Loan 234,000       -                    52,000          182,000           52,000       

Total Long-Term Obligations 85,143,030$ 84,321,970$ 66,198,299$ 103,266,701$  1,825,650$

Description of Debt

Payments on the Certificates of Participation are paid by the COP Debt Service Fund.  Payments on the general 
obligation bonds are made by the Bond Interest and Redemption Fund with local property tax revenues.  The 
accrued vacation will be paid by the fund for which the employee worked.  The Day Care Center loans are paid by 
the Child Development Fund and the capital leases are paid by the General and Special Revenue Fund.

The District has utilized capital leases purchase agreements to purchase land, buildings, and equipment.  The 
current lease purchase agreements in the amount of $1,879,005 will be paid through the General and the Other
Special Revenue Funds.

Bonded Debt

On March 3, 1999, the District issued $4,000,000 in general obligation bonds, Series A.  Interest on the 
$4,000,000 bonds issued March 3, 1999, accrues from March 3, 1999, and is payable semi-annually on February 1 
and August 1 of each year commencing February 1, 2000.  The bonds have maturities beginning February 1, 2000 
through August 1, 2029, and have yields ranging from 3.0 percent to 5.048 percent.
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On January 26, 2000, the District issued $15,000,000 in general obligation bonds, Series B.  Interest on the 
$15,000,000 bonds is payable semi-annually, on February 1 and August 1 of each year, commencing 
February 1, 2001.  The bonds have maturities beginning February 1, 2001 through August 1, 2030, and have 
yields ranging from 4.2 percent to 6.0 percent.

The bonds, Series A and B, were issued to finance the construction of a new campus and for the alterations and 
additions to existing classrooms and other school facilities.

On October 28, 2008, the District issued $3,839,677 in general obligation bonds.  Interest on the $3,839,677 
bonds is payable semi-annually on February 1 and August 1 of each year commencing February 1, 2009.  The 
bonds have maturities beginning February 1, 2009 through August 1, 2033, and have yields ranging from 
3.41 percent to 4.95 percent.  

On February 24, 2009, the District issued $2,998,815 in general obligation bonds.  Interest on the $2,998,815 
bonds is payable semi-annually, on February 1 and August 1 of each year, commencing August 1, 2009.  The 
bonds have maturities beginning August 1, 2009 through August 1, 2033 and have yields ranging from 
2.62 percent to 5.08 percent.

On March 3, 2009, the District issued $5,999,837 in general obligation bonds.  Interest on the $5,999,837 bonds is 
payable annually, on August 1 of each year, commencing August 1, 2010.  The bonds have maturities beginning 
August 1, 2010 through August 1, 2033 and have yields ranging from 2.62 percent to 5.42 percent.

The bonds were issued for the school facilities improvement.

The District is empowered and obligated to cause to be levied ad valorem taxes, for the payment of interest on, 
and principal and accreted value of the Series A and B bonds, upon all property subject to taxation by the District 
(except certain personal property which is taxable at limited rates) without limitation of rate or amount.  

The outstanding general obligation bonded debt is as follows:

Bonds Bonds
Issue Maturity Interest Original Outstanding Accreted/ Outstanding
Date Date Rate Issue July 1, 2008 Issued Redeemed June 30, 2009

03/03/99 08/01/29 3.0-5.048% 4,000,000 $   3,375,000$  -$                 90,000$       3,285,000$   
01/26/00 08/01/30 4.2-6.000% 15,000,000    13,275,000  -                   295,000       12,980,000   
10/28/08 08/01/33 3.41-4.950% 3,839,677      -                   3,906,364    -                   3,906,364     
02/24/09 08/01/33 2.62-5.08% 2,998,815      -                   3,022,874    -                   3,022,874     
03/03/09 08/01/33 2.62-5.42% 5,999,837      -                   6,045,184    -                   6,045,184     

Total 16,650,000$ 12,974,422$ 385,000$     29,239,422$ 
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Debt Service Requirements to Maturity

1999 Issue - General Obligation Bonds - Series A

Interest to
Fiscal Year Principal Maturity Total

2010 90,000$        155,465$      245,465$      
2011 95,000          151,718        246,718        
2012 100,000        147,670        247,670        
2013 105,000        143,313        248,313        
2014 110,000        138,635        248,635        

2015-2019 655,000        608,013        1,263,013     
2020-2024 830,000        430,350        1,260,350     
2025-2029 1,055,000     198,625        1,253,625     

2030 245,000        6,125            251,125        
Total 3,285,000$   1,979,914$   5,264,914$   

2000 Issue - General Obligation Bonds - Series B

Interest to
Fiscal Year Principal Maturity Total

2010 310,000$      749,650$      1,059,650$   
2011 325,000        733,694        1,058,694     
2012 345,000        716,604        1,061,604     
2013 360,000        698,270        1,058,270     
2014 375,000        678,789        1,053,789     

2015-2019 2,250,000     3,042,215     5,292,215     
2020-2024 3,010,000     2,273,733     5,283,733     
2025-2029 4,025,000     1,226,250     5,251,250     
2030-2031 1,980,000     120,601        2,100,601     

Total 12,980,000$ 10,239,806$ 23,219,806$ 
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2008 Northern Series A, Current Interest General Obligation Bonds

Interest to
Fiscal Year Principal Maturity Total

2010 -$                  115,066$      115,066$      
2011 -                    159,938        159,938        
2012 -                    159,938        159,938        
2013 -                    159,938        159,938        
2014 -                    159,938        159,938        

2015-2019 130,000        799,686        929,686        
2020-2024 955,000        675,525        1,630,525     
2025-2028 1,660,000     319,800        1,979,800     
Subtotal 2,745,000$   2,549,829$   5,294,829$   

2008 Northern Series A, Capital Appreciation General Obligation Bonds

Year Ending Value at Accreted Interest to
June 30, Maturity Obligation Accrete

2010 185,000$      166,204$      18,796$        
2011 75,000          60,540          14,460          
2012 70,000          50,764          19,236          
2013 80,000          52,128          27,872          
2014 85,000          49,759          35,241          
2015 100,000        52,600          47,400          
2016 105,000        49,623          55,377          
2017 120,000        50,952          69,048          
2029 442,734        130,854        311,880        
2030 462,237        128,538        333,699        
2031 482,439        126,222        356,217        
2032 498,651        122,748        375,903        
2033 520,000        120,432        399,568        
Total 3,226,061$   1,161,364$   2,064,697$   
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2009 Coalinga Series A, Current Interest General Obligation Bonds

Interest to
Fiscal Year Principal Maturity Total

2010 -$                  115,593$      115,593$      
2011 -                    132,950        132,950        
2012 -                    132,950        132,950        
2013 -                    132,950        132,950        
2014 -                    132,950        132,950        

2015-2019 -                    664,750        664,750        
2020-2024 420,000        623,856        1,043,856     
2025-2029 760,000        456,631        1,216,631     
2030-2033 1,200,000     176,500        1,376,500     
Subtotal 2,380,000$   2,569,130$   4,949,130$   

2009 Coalinga Series A, Capital Appreciation General Obligation Bonds

Year Ending Value at Accreted Interest to
June 30, Maturity Obligation Accrete

2010 125,000$      112,725$      12,275$        
2011 135,000        109,809        25,191          
2012 100,000        73,360          26,640          
2013 100,000        66,160          33,840          
2014 100,000        59,660          40,340          
2015 100,000        53,800          46,200          
2016 100,000        48,520          51,480          
2017 100,000        43,760          56,240          
2018 100,000        39,480          60,520          
2019 100,000        35,600          64,400          
Total 1,060,000$   642,874$      417,126$      



WEST HILLS COMMUNITY COLLEGE DISTRICT

NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2009

40

2009 Lemoore Series A, Current Interest General Obligation Bonds

Interest to
Fiscal Year Principal Maturity Total

2010 -$                  98,100$        98,100$        
2011 -                    267,546        267,546        
2012 -                    267,546        267,546        
2013 -                    267,546        267,546        
2014 -                    267,546        267,546        

2015-2019 -                    1,337,730     1,337,730     
2020-2024 705,000        1,307,807     2,012,807     
2025-2029 1,675,000     1,014,630     2,689,630     
2030-2033 2,575,000     453,881        3,028,881     
Subtotal 4,955,000$   5,282,332$   10,237,332$ 

2009 Lemoore Series A, Capital Appreciation General Obligation Bonds

Year Ending Value at Accreted Interest to
June 30, Maturity Obligation Accrete

2010 370,000$      329,448$      40,552$        
2011 130,000        103,090        26,910          
2012 125,000        88,275          36,725          
2013 135,000        84,888          50,112          
2014 145,000        81,200          63,800          
2015 155,000        77,283          77,717          
2016 165,000        73,260          91,740          
2017 175,000        69,195          105,805        
2018 185,000        65,157          119,843        
2019 195,000        61,152          133,848        
2020 205,000        57,236          147,764        
Total 1,985,000$   1,090,184$   894,816$      
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Certificates of Participation

In July 2008, the West Hills Community College District Financing Corporation issued certificates of
participation in the amount of $70,200,000 with varying interest rates.  At June 30, 2009, the principal balance 
outstanding was $70,200,000.  The interest rate as of June 30, 2009, was 0.26 percent and is based on the auction 
rate at the time of sale.

Year Ending
June 30, Principal Interest Total

2010 -$                 1,053,000$  1,053,000$  
2011 -                   1,053,000    1,053,000    
2012 -                   1,053,000    1,053,000    
2013 -                   1,053,000    1,053,000    
2014 -                   1,053,000    1,053,000    

2015-2019 7,000,000    5,112,000    12,112,000  
2020-2024 15,300,000  4,194,750    19,494,750  
2025-2029 20,700,000  2,850,750    23,550,750  
2030-2034 27,200,000  1,060,500    28,260,500  

Total 70,200,000$ 18,483,000$ 88,683,000$

Capital Leases

The District's liability on lease agreements with options to purchase are summarized below:

Balance, July 1, 2008 2,457,260$   
Additions 21,764          
Payments 600,019        
Balance, June 30, 2009 1,879,005$   

The capital leases have minimum lease payments as follows:

Year Ending Lease
June 30, Payment

2010 760,712$        
2011 441,447          
2012 283,844          
2013 287,317          
2014 285,248          
2015 287,636          
Total 2,346,204       

Less:  Amount Representing Interest 467,199          
Present Value of Minimum Lease Payments 1,879,005$     
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Day Care Center Loan

On December 17, 2004, the District entered into a loan agreement with the Low Income Housing Fund, a 
California non-profit corporation for a total loan amount of $677,000.  The loan was used to expand and 
rehabilitate the Child Development Center operated by the District.  The current loan agreement is for a five-year 
period with required debt payments calculated on a 30-year amortization schedule.  After the five-year term has 
expired, an estimated principal balance of $625,576 will remain for the District to pay-off or refinance.  The 
required annual payments are reflected below with the outstanding loan balance at June 30, 2009, totaling 
$14,915.

Required Annual Payments:

Year Ending
June 30, Principal Interest Total

2010 11,856$        31,755$        43,611$        
2011 3,059            7,845            10,904          
Total 14,915$        39,600$        54,515$        

Estimated Principal Balance Outstanding:

Year Ending
June 30, Principal

2010 628,634$      
2011 625,576        

CDE Revolving Loan

The District entered into four separate interest-free facilities loans with the California Department of Education 
for child care facilities; two facilities at the Firebaugh campus and two at the Lemoore campus.  The loans were 
each for $130,000 and are to be repaid over a ten year period interest free.  

The remaining lease payments are as follows:

Year Ending Lease
June 30, Payment

2010 52,000$          
2011 52,000            
2012 52,000            
2013 26,000            
Total 182,000$        
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Other Postemployment Benefit Obligation

The District implemented GASB Statement No. 45, Accounting and Financial Reporting by Employers for 
Postemployment Benefits Other than Pensions, during the year ended June 30, 2009.  The District contributed 
100 percent of the required "pay as you go" portion of $109,133 and has also contributed funds with a value as of 
June 30, 2009, totaling $400,000 towards the future obligations of the District.  The net amount of the Trust's 
investment returns/losses and the cumulative balance of the ARC has left a Net Plan Asset totaling $863,351 as of 
June 30, 2009.  See Note 11 for additional information regarding the OPEB obligation and the postemployment 
benefit plan.

Summary for June 30, 2008

The changes in the District's long-term obligations during the year consisted of the following:

Balance Balance
Beginning End Current

of Year Additions Deductions of Year Portion
Bonds and Notes Payable

General obligation bonds 17,010,000$ -$            360,000$   16,650,000$ 385,000$   
Certificates of participation 65,150,000  -              -                 65,150,000  -                 
Capital leases 2,540,478    500,000  583,218     2,457,260    600,020     
Day care center loan 662,500       -              10,730       651,770       11,279       
CDE-Child Care Revolving Loan 286,000       -              52,000       234,000       52,000       

Total Long-Term Obligations 85,648,978$ 500,000$ 1,005,948$ 85,143,030$ 1,048,299$

Compensated absences-net 722,843$     948,629$ 722,843$   948,629$     

Description of Debt

Payments on the Certificates of Participation are paid by the COP Debt Service Fund.  Payments on the general 
obligation bonds are made by the bond interest and redemption fund with local property tax revenues.  The 
accrued vacation will be paid by the fund for which the employee worked.  The Day Care Center loans are paid by 
the Child Development Fund and the capital leases are paid by the General and Special Revenue Fund.

Bonded Debt

On March 3, 1999, the District issued $4,000,000 in general obligation bonds, Series A.  Interest on the 
$4,000,000 bonds issued March 3, 1999, accrues from March 3, 1999, and is payable semi-annually on February 1 
and August 1 of each year commencing February 1, 2000.  The bonds have maturities beginning February 1, 2000 
through August 1, 2029, and have yields ranging from 3.0 percent to 5.048 percent.

On January 26, 2000, the District issued $15,000,000 in general obligation bonds, Series B.  Interest on the 
$15,000,000 bonds is payable semi-annually, on February 1 and August 1 of each year, commencing 
February 1, 2001.  The bonds have maturities beginning February 1, 2001 through August 1, 2030, and have 
yields ranging from 4.2 percent to 6.0 percent.
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The bonds, Series A and B, were issued to finance the construction of a new campus and for the alterations and 
additions to existing classrooms and other school facilities.

The District is empowered and obligated to cause to be levied ad valorem taxes, for the payment of interest on, 
and principal and accreted value of the Series A and B bonds, upon all property subject to taxation by the District 
(except certain personal property which is taxable at limited rates) without limitation of rate or amount.  

The outstanding general obligation bonded debt is as follows:

Bonds Bonds
Issue Maturity Interest Original Outstanding Outstanding
Date Date Rate Issue July 1, 2008 Redeemed June 30, 2009

03/03/99 08/01/29 3.0-5.048% 4,000,000 $   3,460,000$   85,000$       3,375,000$   
01/26/00 08/01/30 4.2-6.000% 15,000,000    13,550,000   275,000       13,275,000   

Total 17,010,000$ 360,000$     16,650,000$ 

Debt Service Requirements to Maturity

General Obligation Bonds - Series A

Interest to
Fiscal Year Principal Maturity Total

2009 90,000$        159,065$      249,065$      
2010 90,000          155,465        245,465        
2011 95,000          151,718        246,718        
2012 100,000        147,670        247,670        
2013 105,000        143,313        248,313        

2014-2018 620,000        637,570        1,257,570     
2019-2023 795,000        470,018        1,265,018     
2024-2028 1,000,000     249,910        1,249,910     
2029-2030 480,000        24,250          504,250        

Total 3,375,000$   2,138,979$   5,513,979$   



WEST HILLS COMMUNITY COLLEGE DISTRICT

NOTES TO FINANCIAL STATEMENTS
JUNE 30, 2009

45

General Obligation Bonds - Series B

Interest to
Fiscal Year Principal Maturity Total

2009 295,000$      765,513$      1,060,513$   
2010 310,000        749,650        1,059,650     
2011 325,000        733,694        1,058,694     
2012 345,000        716,604        1,061,604     
2013 360,000        698,270        1,058,270     

2014-2018 2,120,000     3,165,869     5,285,869     
2019-2023 2,840,000     2,448,319     5,288,319     
2024-2028 3,795,000     1,460,850     5,255,850     
2029-2031 2,885,000     266,551        3,151,551     

Total 13,275,000$ 11,005,320$ 24,280,320$ 

Certificates of Participation, No. 1

In August 2002, the West Hills Community College District Financing Corporation issued certificates of 
participation in the amount of $27,950,000 with varying interest rates.  At June 30, 2009, the principal balance 
outstanding was $27,950,000.  The interest rate as of June 30, 2008, was 4.79 percent.

Year Ending
June 30, Principal Interest Total

2009 -$                 489,125$     489,125$     
2010 -                   489,125       489,125       
2011 400,000       485,625       885,625       
2012 500,000       477,750       977,750       
2013 650,000       467,687       1,117,687    

2014-2018 5,125,000    2,101,094    7,226,094    
2019-2023 6,250,000    1,592,500    7,842,500    
2024-2028 6,875,000    1,018,282    7,893,282    
2029-2033 8,150,000    371,874       8,521,874    

Total 27,950,000$ 7,493,062$  35,443,062$

Certificate of Participation, No. 2

In July 2003, the West Hills Community College District Financing Corporation issued certificates of 
participation in the amount of $37,200,000 with varying interest rates.  At June 30, 2009, the principal balance
outstanding was $37,200,000.  The interest rate as of June 30, 2008, was 4.34 percent and is based on the auction 
rate at the time of sale.
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Year Ending Principal Amount
June 30, of Certificates

2012 1,280,000$         
2013 1,300,000           
2014 1,330,000           
2015 1,350,000           
2016 1,380,000           

2017-2021 7,330,000           
2022-2026 8,090,000           
2027-2031 8,940,000           
2032-2034 6,200,000           

Total 37,200,000$       

Capital Leases

The District's liability on lease agreements with options to purchase are summarized below:

Balance, July 1, 2007 2,540,478$   
Additions 500,000        
Payments 583,218        
Balance, June 30, 2008 2,457,260$   

The capital leases have minimum lease payments as follows:

Year Ending Lease
June 30, Payment

2009 748,504$        
2010 748,248          
2011 428,983          
2012 283,845          
2013 287,317          

2014-2015 572,883          
Total 3,069,780       

Less:  Amount Representing Interest 612,520          
Present Value of Minimum Lease Payments 2,457,260$     
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Day Care Center Loan

On December 17, 2004, the District entered into a loan agreement with the Low Income Housing Fund, a 
California non-profit corporation for a total loan amount of $677,000.  The loan was used to expand and 
rehabilitate the Child Development Center operated by the District.  The current loan agreement is for a five-year 
period with required debt payments calculated on a 30-year amortization schedule.  After the five-year term has 
expired, an estimated principal balance of $625,576 will remain for the District to pay-off or refinance.  The 
required annual payments are reflected below with the outstanding loan balance at June 30, 2008, totaling 
$26,194.

Required Annual Payments:

Year Ending
June 30, Principal Interest Total

2009 11,279$        32,332$        43,611$        
2010 11,856          31,755          43,611          
2011 3,059            7,845            10,904          
Total 26,194$        71,932$        98,126$        

Estimated Principal Balance Outstanding:

Year Ending
June 30, Principal

2009 640,490$      
2010 628,634        
2011 625,576        

CDE Revolving Loan

The District entered into four separate facilities loans with the California Department of Education for child care 
facilities; two facilities at the Firebaugh campus and two at the Lemoore campus.  The loans were each for 
$130,000 and are to be repaid over a 10 year period interest free.  

The remaining lease payments are as follows:

Year Ending Lease
June 30, Payment

2009 52,000$          
2010 52,000            
2011 52,000            
2012 52,000            
2013 26,000            
Total 234,000$        
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NOTE 11 - POSTEMPLOYMENT HEALTH CARE PLAN AND OTHER POSTEMPLOYMENT BENEFIT
(OPEB) OBLIGATION

The District provides postemployment health care benefits for retired employees in accordance with negotiated 
contracts with the various bargaining units of the District.  

Plan Description

The Plan (the Plan) is a single-employer defined benefit healthcare plan administered by West Hills Community 
College District.  The Plan provides medical and dental insurance benefits to eligible retirees and their spouses.  
Membership of the Plan consists of 31 retirees and beneficiaries currently receiving benefits and 309 active plan 
members.  

Funding Policy

The contribution requirements of plan members and the District are established and may be amended by the 
District and the District's bargaining units.  The required contribution is based on projected pay-as-you-go 
financing requirements with an additional amount to prefund benefits as determined annually through agreements 
between the District and the bargaining units.  For fiscal year 2008-2009, the District contributed 100 percent of 
the required "pay as you go" portion of $109,133 and has also contributed funds with a value as of June 30, 2009, 
totaling $400,000 towards the future obligations of the District.  The annual required contribution (ARC) for the 
District as of July 1, 2008, was $417,554.  The net amount of the Trust's investment returns/losses and the 
cumulative balance of the ARC has left a Net Plan Asset totaling $863,351 as of June 30, 2009.

Annual OPEB Cost and Net OPEB Obligation

The District's annual OPEB cost (expense) is calculated based on the annual required contribution of the employer 
(ARC), an amount actuarially determined in accordance with the payments of GASB Statement No. 45.  The 
ARC represents a level of funding that, if paid on an ongoing basis, is projected to cover normal cost each year 
and amortize any unfunded actuarial accrued liabilities (UAAL) (or funding costs) over a period not to exceed 
30 years.  The following table shows the components of the District's annual OPEB cost for the year, the amount 
actually contributed to the Plan, and changes in the District's net OPEB obligation to the Plan:

Funding Status and Funding Progress

Actuarial valuation of an ongoing plan involves estimates of the value of reported amounts and assumptions about 
the probability of occurrence of events far into the future.  Examples include assumptions about future 
employment, mortality, and the healthcare cost trend.  Amounts determined regarding the funded status of the 
Plan and the annual required contribution of the employer are subject to continual revision as actual results are 
compared with past expectations and new estimates are made about the future.  The schedule of funding progress, 
presented as required supplementary information, follows the notes to the financial statements and presents multi-
year trend information about whether the actuarial value of Plan assets is increasing or decreasing over time 
relative to the actuarial accrued liabilities for benefits.  Since this is the first year of implementation, only the 
current year information is presented.
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Actuarial Methods and Assumptions

Projections of benefits for financial reporting purposes are based on the substantive Plan (the Plan as understood 
by the employer and the Plan members) and include the types of benefits provided at the time of each valuation 
and the historical pattern of sharing of benefit costs between the employer and the Plan members to that point.  
The actuarial methods and assumptions used include techniques that are designed to reduce the effects of short-
term volatility in actuarial accrued liabilities and the actuarial values of assets, consistent with the long-term 
perspective of the calculations.

In the January 13, 2009, actuarial valuation, the entry age normal method was used.  The actuarial assumptions 
included a 7.1 percent investment rate of return (net of administrative expenses), based on the Plan being funded 
in an irrevocable employee benefit trust fund invested in a long-term fixed income portfolio.  Healthcare cost 
trend rates was 4.0 percent.  The cost trend rate used for the Dental and Vision Programs was 4.0 percent.  The 
UAAL is being amortized at a level dollar method.  The remaining amortization period at January 13, 2009, was 
30 years.  The actuarial value of assets was not determined in this actuarial valuation.  

NOTE 12 - RISK MANAGEMENT

Joint Powers Authority Risk Pools

During fiscal year ending June 30, 2009, the District contracted with the Valley Insurance Program Joint Powers 
Authority for property and liability insurance coverage.  Settled claims have not exceeded this commercial 
coverage in any of the past three years.  There has not been a significant reduction in coverage from the prior 
year.

Workers' Compensation

For fiscal year 2009, the District participated in the Valley Insurance Program Joint Powers Authority (JPA), an 
insurance purchasing pool.  The intent of the JPA is to achieve the benefit of a reduced premium for the District 
by virtue of its grouping and representation with other participants in the JPA.  The workers' compensation 
experience of the participating districts is calculated as one experience, and a common premium rate is applied to 
all districts in the JPA.  Each participant pays its workers' compensation premium based on its individual rate.  
Total savings are then calculated and each participant's individual performance is compared to the overall saving.  
A participant will then either receive money from or be required to contribute to the "equity-pooling fund."  This 
"equity pooling" arrangement insures that each participant shares equally in the overall performance of the JPA.  
Participation in the JPA is limited to community college districts that can meet the JPA's selection criteria.

NOTE 13 - EMPLOYEE RETIREMENT SYSTEMS

Qualified employees are covered under multiple-employer retirement plans maintained by agencies of the State of 
California.  Certificated employees are members of the California State Teachers' Retirement System (CalSTRS) 
and classified employees are members of the California Public Employees' Retirement System (CalPERS).
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CalSTRS

Plan Description

The District contributes to CalSTRS, a cost-sharing multiple-employer public employee retirement system 
defined benefit pension plan administered by CalSTRS.  The plan provides retirement and disability benefits, 
annual cost-of-living adjustments, and survivor benefits to beneficiaries.  Benefit provisions are established by 
State statutes, as legislatively amended, within the State Teachers' Retirement Law.  CalSTRS issues a separate 
comprehensive annual financial report that includes financial statements and required supplementary information.  
Copies of the CalSTRS annual financial report may be obtained from CalSTRS, 7919 Folsom Blvd., Sacramento, 
CA 95826.

Funding Policy

Active members are required to contribute 8.0 percent of their salary while the District is required to contribute an 
actuarially determined rate.  The actuarial methods and assumptions used for determining the rate are those 
adopted by the CalSTRS Teachers' Retirement Board.  The required employer contribution rate for fiscal year 
2008-2009 was 8.25 percent of annual payroll.  The contribution requirements of the plan members are 
established by State statute.  The District's total contributions to CalSTRS for the fiscal years ended 
June 30, 2009, 2008, and 2007, were $1,084,330, $1,023,632, and $897,305, respectively, and equal 100 percent 
of the required contributions for each year.

CalPERS

Plan Description

The District contributes to the School Employer Pool under CalPERS a cost-sharing multiple-employer public 
employee retirement system defined benefit pension plan administered by CalPERS.  The plan provides 
retirement and disability benefits, annual cost-of-living adjustments, and survivor benefits to plan members and 
beneficiaries.  Benefit provisions are established by State statutes, as legislatively amended, within the Public 
Employees' Retirement Laws.  CalPERS issues a separate comprehensive annual financial report that includes 
financial statements and required supplementary information.  Copies of the CalPERS' annual financial report 
may be obtained from the CalPERS Executive Office, 400 P Street, Sacramento, CA 95811.

Funding Policy

Active plan members are required to contribute seven percent of their salary and the District is required to 
contribute an actuarially determined rate.  The actuarial methods and assumptions used for determining the rate 
are those adopted by the CalPERS Board of Administration.  The District's contribution rate to CalPERS for fiscal 
year 2008-2009 was 9.428 percent of covered payroll.  The District's contributions to CalPERS for fiscal years 
ending June 30, 2009, 2008, and 2007, were $1,132,472, $978,464, and $794,268, respectively, and equaled 
100 percent of the required contributions for each year.
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On-Behalf Payments

The State of California makes contributions to CalSTRS on behalf of the District.  These payments consist of 
State General Fund contributions to CalSTRS which amounted to $593,687, $560,454, and $491,288 for the years 
ending June 30, 2009, 2008, and 2007, respectively, (4.517 percent) of salaries subject to CalSTRS.  These 
amounts have been reflected in the basic financial statements as a component of nonoperating revenue and 
employee benefit expense.

APPLE

Plan Description

The District contributes to the APPLE plan for employees not covered under CalPERS or CalSTRS plans.  The 
plan provides benefits in a lump sum distribution of the employees' vested balance as of their retirement date.

Funding Policy

Active plan members and the District are each required to contribute 3.75 percent of an individual's salary to the 
plan, for a total of 7.5 percent of an individual's salary.  Individuals enrolled in the plan are 100 percent vested in
the contributions made to it.  The District's contribution to the plan for the fiscal year ending June 30, 2009, was 
$94,990.

NOTE 14 - COMMITMENTS AND CONTINGENCIES

Grants

The District receives financial assistance from Federal and State agencies in the form of grants.  The disbursement 
of funds received under these programs generally requires compliance with terms and conditions specified in the 
grant agreements and are subject to audit by the grantor agencies.  Any disallowed claims resulting from such 
audits could become a liability of the District.  However, in the opinion of management, any such disallowed 
claims will not have a material adverse effect on the overall financial position of the District at June 30, 2009.

Litigation

The District is involved in various litigation arising from the normal course of business.  In the opinion of 
management and legal counsel, the disposition of all litigation pending is not expected to have a material adverse 
effect on the overall financial position of the District at June 30, 2009.

Operating Leases

The District has entered into a ten-year operating lease for a building in the City of Firebaugh for education and 
related purposes.  The District is obligated to pay $41,174 per year for a ten-year period or a total of $411,740.  
After the ten-year period, the lease would then be renewable on a yearly basis.  If the agreement is terminated 
prior to the ten-year term, then the rent is prorated to the date of termination.
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Construction Commitments

As of June 30, 2009, the District had the following commitments with respect to the unfinished capital projects:

Remaining Expected
Construction Date of

Capital Projects Commitment Completion
WHC Residence Hall, Phase I 192,996$         December 1, 2009
WHC CDC Relocatables 500,000           December 1, 2009
WHC Switch Replacement Project 222,673           January 1, 2010
NDC Interior Remodel, Phase I 25,000             January 1, 2010
NDC Site Electrical 2,000               January 1, 2010
NDC Restroom Remodel 249,813           January 1, 2010
NDC HVAC, Phase I 44,661             January 1, 2010
NDC Switch Replacement Project 111,718           January 1, 2010
WHL Switch Replacement Project 188,099           January 1, 2010
WHL Multi-Use Sports Facility 23,636,000      August 1, 2010
Tamarack CDC Site Improvements 10,675             January 1, 2010
WHC Wellness Center 6,610,625        June 30, 2010
WHC Ag Science Facilities/Allen Farm 2,362,370        December 1, 2010

Total 34,156,630$    

The projects are funded through a combination of general obligation bonds, certificates of participation, and 
capital project apportionments from the California State System's Office.

NOTE 15 - PARTICIPATION IN PUBLIC ENTITY RISK POOLS AND JOINT POWERS AUTHORITIES

The District is a member of the Central Valley Schools Health and Welfare Trusts (CVSHWT), the Self Insured 
Schools of California (SISC), and the Valley Insurance Program (VIP) Joint Powers Authorities (JPAs).  The 
District pays annual premiums for its property liability, health, and worker's compensation coverage.  The 
relationship between the District and the JPAs is such that it is not a component unit of the District for financial 
reporting purposes.

The JPAs have budgeting and financial reporting requirements independent of member units and their financial 
statements are not presented in these financial statements; however, transactions between the JPAs and the 
District are included in these statements.  Audited financial statements are available from the respective entities.

The District's share of year-end assets, liabilities, or fund equity has not been calculated.

During the year ended June 30, 2009, the District made payments of $1,232,212, $2,923,159, and $719,612 to 
CVSHWT, SISC, and VIP, respectively for health, worker's compensation, and property liability coverage.  
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NOTE 16 - TAX AND REVENUE ANTICIPATION NOTES

At July 1, 2008, the District had outstanding Tax and Revenue Anticipation Notes in the amount of $2,275,000, 
which matured on July 6, 2008.  On July 6, 2008, the District issued $1,100,000 Tax and Revenue Anticipation 
Notes bearing interest at 1.65 percent.  The notes were issued to supplement cash flows.  Interest and principal 
were due and payable on July 6, 2009.  By June 30, 2009, the District had placed 100 percent of principal and 
interest in an irrevocable trust for the sole purpose of satisfying the notes. The District was not required to make 
any additional payments on the notes.  As the District has in substance defeased the debt, the tax anticipation 
notes of $1,100,000 and related accrued interest and cash held in trust are not included in these financial 
statements.

Outstanding
Beginning Outstanding

of Year Additions Deletions End of Year
2008 5.39% TRANS 2,275,000$     -$                    2,275,000$     -$                    
2009 1.65% TRANS -                      1,100,000       -                      1,100,000       

Total 2,275,000$     1,100,000$     2,275,000$     1,100,000$     

NOTE 17 - SUBSEQUENT EVENTS

The District issued $4,498,812 of General Obligation Bond Anticipation Notes dated July 9, 2009.  The notes 
mature on August 1, 2012, and yield 3.87 - 4.60 percent interest.  The notes were sold to supplement cash flow.  
Repayment requirements are that the principal and interest be deposited with the Fiscal Agent by July 9, 2010.

The District issued $3,895,000 of Tax and Revenue Anticipation Notes dated July 6, 2009.  The notes mature on 
July 1, 2010, and yield 0.6 percent interest.  The notes were sold to supplement cash flow.  Repayment 
requirements are that a percentage of principal and interest be deposited with the County Treasurer each month 
beginning July 6, 2009, until 100 percent of principal and interest due in on account by July 1, 2010.
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SCHEDULE OF OTHER POSTEMPLOYMENT BENEFITS (OPEB)
  FUNDING PROGRESS
FOR THE YEAR ENDED JUNE 30, 2009

Actuarial
Accrued
Liability Unfunded UAAL as a

Actuarial (AAL) - AAL Percentage of
Valuation Value Entry Age (UAAL) Funded Ratio Covered Covered Payroll

Date of Assets (a) Normal Method (b) (b - a) (a / b) Payroll (c) ([b - a] / c)
11/1/08 1,171,772$    2,624,302$            1,452,530$ 45% 29,446,414$  4.93%

Schedule of Funding Progress
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DISTRICT ORGANIZATION
JUNE 30, 2009

The West Hills Community College District was established in September 1932.  The West Hills Community 
College District provides postsecondary education to the students of Coalinga-Huron Unified School District, 
Lemoore Union High School District, Riverdale Joint Unified School District, Golden Plains Unified School 
District, Firebaugh-Las Deltas Unified School District, Reef-Sunset Unified School District, and Mendota Unified 
School District.  The West Hills Community College District maintains a District Office, a Coalinga College, a 
Lemoore College, the North District Center in Firebaugh, and a center at NAS Lemoore. There were no changes 
in the boundaries of the District during the fiscal year.  

TRUSTEES

MEMBER OFFICE TERM EXPIRES

Mark McKean President November 2011

Bill Henry Vice President November 2011

Nina Oxborrow Clerk November 2009

Jack Minnite Member November 2009

J.L. Levinson Member November 2009

Edna Ivans Member November 2011

Steve Cantu Member November 2011

ADMINISTRATION

Dr. Frank P. Gornick Chancellor

Mr. Ken Stoppenbrink Vice Chancellor, Business Services

Mr. Don Warkentin President, West Hills College Lemoore

Dr. Willard Lewallen President, West Hills College Coalinga

Ms. Susan Whitener Dean of Learning Resources/Web Services

Mr. Dave Bolt Vice President of Educational Services, West Hills College Lemoore

Ms. Jill Stearns Dean of Student Learning, West Hills College Coalinga

Ms. Stephanie Atkinson-Alston Dean of Educational Services, West Hills College Lemoore

Mr. Carlos Diniz Dean of Student Learning, West Hills College Coalinga

Dr. Marlon Hall Associate Dean of Educational Services, West Hills College Lemoore

Ms. Raquel Rodriquez Associate Dean of Student Learning, West Hills College Coalinga
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SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2009

Federal Program Entitlements
Federal Grantor/Pass-Through CFDA Current

 Grantor/Program or Cluster Title Number Year
U.S. DEPARTMENT OF EDUCATION
      Camp 84.149A 417,018$                     

Student Financial Assistance Cluster:
     Academic Competitive Grant 84.375A 37,273                         
     Supplemental Educational Opportunity Grants 84.007 107,459                       
     Federal Workstudy 84.033 265,408                       
     TANF 50% Federal/Calworks 84.033 235,250                       

  Federal Family Education Loans 84.032 1,855,924                    
     Pell Grant 84.063 6,787,459                    

Subtotal - Student Financial Assistance Cluster 9,288,773                    
TRIO Cluster:

          Upward Bound 84.047A 774,734                       
          Upward Bound - Math / Science 84.047M 750,000                       
          Student Support Services/One Step Beyond 84.042A 339,871                       

Subtotal - TRIO Cluster 1,864,605                    
     Vocational Education Act:
          VATEA - Leadership 84.048 138,000                       
          VATEA Tech. Prep. 84.048 162,810                       
          VATEA IB 84.048 327,003                       

Subtotal - VATEA Programs 627,813                       
     Title IV - 21st Century Learning Centers 84.287 157,898                       
     Title V
          Act I 84.031S 585,334                       
          Act II 84.031S 394,065                       
          Program Administration 84.031S 383,748                       
               Subtotal - Title V Programs 1,363,147                    

Subtotal - U.S. Department of Education 13,719,254                  
U.S. DEPARTMENT OF AGRICULTURE

     Summer Food Service Program 10.559 1,268                           
     Rural Development 10.769 85,000                         
     Child Care Food Services 10.558 367,379                       

Subtotal - U.S. Department of Agriculture 453,647                       
U.S.DEPARTMENT OF HEALTH AND HUMAN SERVICES

Passed through California Department of Health Care Services:
     Medi-Cal Billing Option 93.778 150,000                       

Subtotal - U.S Department of Health and
 Human Services 150,000                       

U.S.DEPARTMENT OF JUSTICE
     ARRA: Edward Byrne Memorial Justice Assistance 16.804 2,880                           

Subtotal U.S. Department of Justice 2,880                           
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Program Entitlements Program Revenues Total
Prior Total Cash Accounts Deferred Total Program
Year Entitlement Received Receivable Revenue Revenue Expenditures

415,916$      832,934$      439,613$       7,148$        -$            446,761$        446,761$      

-                    37,273          29,473           7,800          13,824    23,449            23,449          
-                    107,459        84,255           23,204        -              107,459          107,459        

127,323        392,731        265,408         -                  -              265,408          265,408        
153,029        388,279        235,250         -                  -              235,250          235,250        

-                    1,855,924     1,855,924      -                  -              1,855,924       1,855,924     
5,322,525     12,109,984   6,551,008      236,451      -              6,787,459       6,787,459     
5,602,877     14,891,650   9,021,318      267,455      13,824    9,274,949       9,274,949     

512,367        1,287,101     451,152         41,510        -              492,662          492,662        
543,119        1,293,119     458,241         70,263        -              528,504          528,504        

-                    339,871        333,320         6,551          -              339,871          339,871        
1,341,315     3,205,920     1,242,713      118,324      -              1,361,037       1,361,037     

100,000        238,000        93,915           44,085        -              138,000          138,000        
153,296        316,106        -                     162,810      -              162,810          162,810        
266,191        593,194        -                     327,003      -              327,003          327,003        
519,487        1,147,300     93,915           533,898      -              627,813          627,813        

-                    157,898        110,796         47,102        -              157,898          157,898        

316,811        902,145        525,678         59,656        -              585,334          585,334        
250,504        644,569        245,745         148,320      -              394,065          394,065        
170,641        554,389        338,921         44,827        -              383,748          383,748        
737,956        2,101,103     1,110,344      252,803      -              1,363,147       1,363,147     

9,137,038     23,484,105   12,018,699    1,226,730   13,824    13,231,605     13,231,605   

310,505        311,773        1,268             -                  -              1,268              1,268            
-                    85,000          -                     85,000        -              85,000            85,000          
-                    367,379        312,811         54,568        -              367,379          367,379        

310,505        764,152        314,079         139,568      -              453,647          453,647        

-                    150,000        150,000         -                  -              150,000          150,000        

-                    150,000        150,000         -                  -              150,000          150,000        

-                    2,880            -                     1,649          -              1,649              1,649            
-                    2,880            -                     1,649          -              1,649              1,649            
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SCHEDULE OF EXPENDITURES OF FEDERAL AWARDS
FOR THE YEAR ENDED JUNE 30, 2009

Federal Program Entitlements
Federal Grantor/Pass-Through CFDA Current

 Grantor/Program or Cluster Title Number Year
U.S.DEPARTMENT OF LABOR

     Community Based JTG 17.269 294,371$                     
     Workforce Investment Act - LVN/RN Bridge 17.261 8,158                           

WIA Cluster:
     Workforce Investment Act - Caregiver Training 17.259 308,530                       
     Workforce Investment Act 17.260 903,972                       
     ARRA: Workforce Investment Act - Adult Program 17.260 480                              
     ARRA: Workforce Investment Act - Dislocated Worker 17.260 130                              
     Workforce Investment Act - Veterans Employment Asst. 17.258 155,847                       
     Year Round Youth Program 17.259 437,655                       
     ARRA: Summer Youth Program 17.259 91,740                         

Subtotal - TRIO Cluster 1,898,354                    
Subtotal U.S. Department of Labor 2,200,883                    

U.S. DEPARTMENT OF TRANSPORTATION
     Safe, Accountable, and Efficient Transportation Equity
      Act: A Legacy for Users 20.235 80,640                         

Subtotal U.S. Department of Transportation 80,640                         
U.S.DEPARTMENT OF HOUSING AND URBAN DEVELOPMENT

     Hispanic Serving Institution Excessing Community 14.514 15,291                         
     Community Development Block Grant 14.239 30,060                         

Subtotal U.S. Department of Housing and Urban
 Development 45,351                         

               Total Federal Programs 16,652,655$                
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Program Entitlements Program Revenues Total
Prior Total Cash Accounts Deferred Total Program
Year Entitlement Received Receivable Revenue Revenue Expenditures

358,587$      652,958$      218,357$       76,014$      8,802$    285,569$        285,569$      
-                    8,158            8,158             -                  -              8,158              8,158            

-                    308,530        308,530         -                  -              308,530          308,530        
868,640        1,772,612     811,942         101,540      9,255      904,227          904,227        

-                    480               -                     480             -              480                 480               
-                    130               -                     130             -              130                 130               
-                    155,847        125,634         30,213        120         155,727          155,727        
-                    437,655        375,656         61,999        -              437,655          437,655        
-                    91,740          5,670             86,070        -              91,740            91,740          

1,048,640     2,946,994     1,627,432      280,432      9,375      1,898,489       1,898,489     
1,407,227     3,608,110     1,853,947      356,446      18,177    2,192,216       2,192,216     

-                    80,640          80,640           -                  -              80,640            80,640          
-                    80,640          80,640           -                  -              80,640            80,640          

73,073          88,364          15,291           -                  -              15,291            15,291          
-                    30,060          30,060           -                  15,370    14,690            14,690          

73,073          118,424        45,351           -                  15,370    29,981            29,981          
10,927,843$ 28,208,311$ 14,462,716$  1,724,393$ 47,371$  16,139,738$   16,139,738$ 
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SCHEDULE OF EXPENDITURES OF STATE AWARDS
FOR THE YEAR ENDED JUNE 30, 2009

Program Entitlements
Current Prior Total

Program Year Year Entitlement
STATE

After School-Avenal 263,925$        263,925$        527,850$        
After School-Lemoore 347,760          461,504          809,264          
BFAP - Financial Aid Administration 290,197          288,698          578,895          
Basic Skills/ Immigrant Edu. Supplement 536,254          426,493          962,747          
Cal Works 281,820          865,691          1,147,511       
CARE Grant 222,523          225,842          448,365          
Career Development 10,963            137,548          148,511          
Career Technical Education Initiative 50,000            -                      50,000            
Career Technology-Educational Equipment 150,000          43,827            193,827          
Child Care-State Preschool 2,105,706       5,335,897       7,441,603       
Child Care-Food -                      20,629            20,629            
Child Care-Material and Supplies 5,543              5,464              11,007            
Disability Support Programs and Services 702,164          737,884          1,440,048       
Pre-Kindergarten & Family Literacy 268,821          163,642          432,463          
ECE Consortium Grant 12,500            10,000            22,500            
Extended Opportunity Program and Service 806,843          734,267          1,541,110       
First Five

Children Services Network 27,955            -                      27,955            
Prop 10 - Fresno County 98,408            -                      98,408            
Prop 10 - Avenal 135,000          -                      135,000          
Prop 10 - San Joaquin 270,875          -                      270,875          
K-Camp 18,880            -                      18,880            

Instructional Materials 100,000          -                      100,000          
I.R.D.C. Agribusiness 433,932          -                      433,932          
Lottery

Unrestricted 602,809          -                      602,809          
Restricted 14,244            -                      14,244            

Matriculation 455,497          468,945          924,442          
Staff Diversity 10,636            10,701            21,337            
Scheduled Maintenance and Repair 100,000          175,000          275,000          
Teacher Prep Pipeline 450,000          630,082          1,080,082       
Telecommunications Infrastructure 72,072            73,394            145,466          
Responsive Incumbent Workers -                      306,898          306,898          
CCCCO/Nursing Education 233,424          158,691          392,115          
CCCCO/CAHSEE 66,000            66,000            
Strengthening Career Tech Ed. Programs 250,000          250,000          500,000          
Career Academy Grant: Coalinga 166,750          200,000          366,750          
Career Academy Grant: Lemoore 180,514          200,000          380,514          
Transfer Articulation Grant 5,000              10,000            15,000            
Cal Grants 630,152          44,242            674,394          
SPACE/CCCCO: FCWE 50,000            50,000            100,000          
Middle College High 121,846          136,769          258,615          
          Total State Programs 10,483,013$   12,532,033$   23,015,046$   
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Program Revenues Total
Cash Accounts Deferred Total Program

Received Receivable Revenue Revenue Expenditures

197,945$        65,981$     12,250$        251,676$        251,676$       
344,990          2,770         -                   347,760          347,760         
290,196          -                 21,848          268,348          268,348         
432,785          103,469     246,846        289,408          289,408         
323,369          -                 60,765          262,604          262,604         
231,640          -                 66,207          165,433          165,433         
10,963            -                 -                   10,963            10,963           
50,000            -                 31,188          18,812            18,812           

193,827          -                 150,851        42,976            42,976           
3,330,718       225,192     65,379          3,490,531       3,490,531      

28,361            -                 3,677            24,684            24,684           
4,015              1,528         -                   5,543              5,543             

702,802          400            2,358            700,844          700,844         
265,288          3,533         807               268,014          268,014         
12,500            -                 1,544            10,956            10,956           

811,400          -                 65,518          936,503          745,882         

27,955            -                 -                   27,955            27,955           
88,953            9,455         -                   98,408            98,408           

114,298          1,701         -                   115,999          115,999         
201,494          19,748       -                   221,242          221,242         
18,880            -                 -                   18,880            18,880           

100,000          -                 -                   100,000          100,000         
433,932          -                 -                   433,932          433,932         

602,809          -                 -                   602,809          602,809         
3,171              72,720       61,647          14,244            14,244           

500,651          1,200         95,888          405,963          405,963         
10,636            -                 -                   10,636            10,636           

100,000          -                 -                   100,000          100,000         
337,797          45,173       -                   382,970          382,970         
134,169          -                 36,295          97,874            97,874           
270,764          -                 215,795        54,969            54,969           
392,115          -                 -                   392,115          392,115         
26,400            -                 18,590          7,810              7,810             

143,601          -                 -                   143,601          143,601         
61,687            93,488       -                   155,175          155,175         

103,566          88,298       -                   191,864          191,864         
5,000              -                 -                   5,000              5,000             

630,152          -                 -                   630,152          630,152         
-                      15,885       -                   15,885            15,885           

7,708              114,138     -                   121,846          121,846         
11,546,537$   864,680$   1,157,453$   11,444,385$   11,253,764$  
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SCHEDULE OF WORKLOAD MEASURES FOR STATE 
  GENERAL APPORTIONMENT - ANNUAL (ACTUAL) ATTENDANCE
AS OF JUNE 30, 2009

Reported Audit Audited
   Data Adjustments Data

CATEGORIES

A.  Summer Intersession - 2008 Only
1. Noncredit 54.07          -                  54.07          
2. Credit 394.76        -                  394.76        

B. Summer Intersession - 2009
1. Noncredit 8.58            -                  8.58            

C. Primary Terms
1. Census Procedure Courses

(a) Weekly Census Contact Hours 3,384.15     -                  3,384.15     
(b) Daily Census Contact Hours 1,308.30     -                  1,308.30     

2. Actual Hours of Attendance Procedure Courses
(a) Noncredit 438.06        -                  438.06        
(b) Credit 62.84          -                  62.84          

3. Independent Study/Work Experience
(a) Weekly Census Contact Hours 80.50          -                  80.50          
(b) Daily Census Contact Hours 3.87            -                  3.87            
(c) Noncredit Independent Study/Distance

Education Courses -                  -                  -                  

D. Total FTES 5,735.13     -                  5,735.13     

E. Basic Skills courses and Immigrant Education (FTES)
1. Noncredit 359.58        -                  359.58        
2. Credit 278.27        -                  278.27        

637.85        -                  637.85        

F. FTES Generated in Leased Space 824.14        -                  824.14        
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RECONCILIATION OF ANNUAL FINANCIAL AND BUDGET REPORT (CCFS-311)
  WITH FUND FINANCIAL STATEMENTS
FOR THE YEAR ENDED JUNE 30, 2009

Summarized below are the fund balance reconciliations between the Annual Financial and Budget Report 
(CCFS-311) and the fund financial statements.

GASB 45 Bond Interest COP COP
Trust and Redemption Debt Service Capital Outlay
Fund Fund Fund Fund

FUND BALANCE
Balance, June 30, 2009, (CCFS-311) 1,334,983$ 4,504,550$  8,075,318$    -$                   

Adjustment in:
Investment (163,211)    (76,344)        21,967           59,312,623    

Balance, July 1, 2009
  Audited Financial Statement 1,171,772$ 4,428,206$  8,097,285$    59,312,623$  
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NOTES TO SUPPLEMENTARY INFORMATION
JUNE 30, 2009

NOTE 1 - PURPOSE OF SCHEDULES

District Organization

This schedule provides information about the District's governing board members and administration members.

Schedule of Expenditures of Federal Awards

The accompanying schedule of expenditures of Federal awards includes the Federal grant activity of the District 
and is presented on the modified accrual basis of accounting.  The information in this schedule is presented in 
accordance with the requirements of the United States Office of Management and Budget Circular A-133, Audits 
of States, Local Governments, and Non-Profit Organizations.  Therefore, some amounts presented in this 
schedule may differ from amounts presented in, or used in the preparation of, the financial statements.

Schedule of Expenditures of State Awards

The accompanying schedule of expenditures of State awards includes the State grant activity of the District and is 
presented on the modified accrual basis of accounting.  Therefore, some amounts presented in this schedule may 
differ from amounts presented in, or used in the preparation of, the financial statements.  The information in this 
schedule is presented to comply with reporting requirements of the California State System's Office.

Schedule of Workload Measures for State General Apportionment - Annual (Actual) Attendance

Full-Time Equivalent Students (FTES) is a measurement of the number of pupils attending classes of the District.  
The purpose of attendance accounting from a fiscal standpoint is to provide the basis on which apportionments of 
State funds, including restricted categorical funding, are made to community college districts.  This schedule 
provides information regarding the annual attendance measurements of students throughout the District.

Reconciliation of Annual Financial and Budget Report (CCFS-311) with Fund Financial Statements

This schedule provides the information necessary to reconcile the fund balance of all funds reported on the Form 
CCFS-311 to the District's internal fund financial statements.
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INDEPENDENT AUDITORS' REPORTS



Vavrinek, Trine, Day &Co., LLP 
VALUE THE DIFFERENCE 

Certified Public Accountants 

REPORT ON INTERNAL CONTROL OVER FINANCIAL REPORTING 

AND ON COMPLIANCE AND OTHER MATTERS BASED ON AN 


AUDIT OF FINANCIAL STATEMENTS PERFORMED IN 

ACCORDANCE WITH GOVERNMENTAUDITING STANDARDS 


Board of Trustees 
West Hills Community College District 
Coalinga, California 

We have audited the financial statements of the business-type activities of West Hills Community College District 
(the District) for the years ended June 30, 2009 and 2008, and have issued our report thereon dated 
February 9,2010. We conducted our audits in accordance with auditing standards generally accepted in the 
United States of America and the standards applicable to financial audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States. 

Internal Control Over Financial Reporting 

In planning and performing our audits, we considered West Hills Community College District's internal control 
over financial reporting as a basis for designing our auditing procedures for the purpose of expressing our 
opinions on the financial statements, but not for the purpose of expressing an opinion on the effectiveness of West 
Hills Community College District's internal control over financial reporting. Accordingly, we do not express an 
opinion on the effectiveness of West Hills Community College District's internal control over financial reporting. 

A control deficiency exists when the design or operation of a control does not allow management or employees, in 
the normal course of performing their assigned functions, to prevent or detect misstatements on a timely basis. A 
significant deficiency is a control deficiency, or combination of control deficiencies, that adversely affects the 
District's ability to initiate, authorize, record, process, or report financial data reliably in accordance with 
generally accepted accounting principles such that there is more than a remote likelihood that a misstatement of 
the District's financial statements that is more than inconsequential will not be prevented or detected by the 
District's internal control. 

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in more 
than a remote likelihood that a material misstatement of the financial statements will not be prevented or detected 
by the District's internal control. 

Our consideration of internal control over financial reporting was for the limited purpose described in the first 
paragraph of this section and would not necessarily identify all deficiencies in internal control that might be 
significant deficiencies or material weaknesses. We did not identify any deficiencies in internal control over 
financial reporting that we consider to be material weaknesses, as defined above. 
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Compliance and Other Matters

As part of obtaining reasonable assurance about whether West Hills Community College District's financial 
statements are free of material misstatement, we performed tests of its compliance with certain provisions of laws, 
regulations, contracts, and grant agreements, noncompliance with which could have a direct and material effect on 
the determination of financial statement amounts.  However, providing an opinion on compliance with those 
provisions was not an objective of our audits and, accordingly, we do not express such an opinion.  The results of 
our tests disclosed no instances of noncompliance or other matters that are required to be reported under 
Government Auditing Standards. 

We noted certain matters that we reported to management of West Hills Community College District in a separate 
letter dated February 9, 2010.

This report is intended solely for the information and use of the Board of Trustees, District Management, the 
California Community Colleges System's Office, and the District's Federal and State awarding agencies and is not 
intended to be and should not be used by anyone other than these specified parties.

Fresno, California
February 9, 2010



Vavrinek, Trine, Day &Co., LLP 
VALUE THE DIFFERENCE 

Certified Public Accountants 

REPORT ON COMPLIANCE WITH REQUIREMENTS APPLICABLE TO 
EACH MAJOR PROGRAM AND ON INTERNAL CONTROL OVER 
COMPLIANCE IN ACCORDANCE WITH OMB CIRCULAR A-133 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

Compliance 

We have audited the compliance of West Hills Community College District (the District) with the types of 
compliance requirements described in the U.S. Office of Management and Budget (O~IB) Circular A-133 
Compliance Supplement that are applicable to each of its major Federal programs for the year ended 
June 30, 2009. West Hills Community College District's major Federal programs are identified in the summary of 
auditors' results section of the accompanying schedule of findings and questioned costs. Compliance with the 
requirements of laws, regulations, contracts, and grants applicable to each of its major Federal programs is the 
responsibility of West Hills Community College District's management. Our responsibility is to express an 
opinion on West Hills Community College District's compliance based on our audit. 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the United 
States of America; the standards applicable to financial audits contained in Government Auditing Standards, 
issued by the Comptroller General of the United States; and OMB Circular A-133, Audits o/States, Local 
Governments, and Non-Profit Organizations. Those standards and OMB Circular A-133 require that we plan and 
perform the audit to obtain reasonable assurance about whether noncompliance with the types of compliance 
requirements referred to above that could have a direct and material effect on a major Federal program occurred. 
An audit includes examining, on a test basis, evidence about West Hills Community College District's compliance 
with those requirements and performing such other procedures as we considered necessary in the circumstances. 
We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal 
determination of West Hills Community College District's compliance with those requirements. 

In our opinion, West Hills Community College District complied, in all material respects, with the requirements 
referred to above that are applicable to each of its major Federal programs for the year ended June 30, 2009. 

Internal Control Over Compliance 

The management of West Hills Community College District is responsible for establishing and maintaining 
effective internal control over compliance with the requirements of laws, regulations, contracts, and grants 
applicable to Federal programs. In planning and performing our audit, we considered West Hills Community 
College District's internal control over compliance with the requirements that could have a direct and material 
effect on a maj or Federal program in order to determine our auditing procedures for the purpose of expressing our 
opinion on compliance, but not for the purpose of expressing an opinion on the effectiveness of internal control 
over compliance. Accordingly, We do not express an opinion on the effectiveness of West Hills Community 
College District's internal control over compliance. 

67 

6051 I~ . Fresno Street, Suite 101 Fresno, CA 93710 Te l: 559.248.0871 Fax: 559.248.0875 www.vtdcpa.com 

FRESNO • LA G U NA H IL LS • PA LO AL T O • PLEASANTON • RAN C HO CUCAMONGA 

http:www.vtdcpa.com


68

A control deficiency in a district's internal control over compliance exists when the design or operation of a 
control does not allow management or employees, in the normal course of performing their assigned functions, to 
prevent or detect noncompliance with a type of compliance requirement of a Federal program on a timely basis.  
A significant deficiency is a control deficiency, or combination of control deficiencies, that adversely affects the 
District's ability to administer a Federal program such that there is more than a remote likelihood that 
noncompliance with a type of compliance requirement of a Federal program that is more than inconsequential will 
not be prevented or detected by the District's internal control.

A material weakness is a significant deficiency, or combination of significant deficiencies, that results in more 
than a remote likelihood that a material noncompliance with a type of compliance requirement of a Federal 
program will not be prevented or detected by the District's internal control.

Our consideration of internal control over compliance was for the limited purpose described in the first paragraph 
of this section and would not necessarily identify all deficiencies in internal control that might be significant 
deficiencies or material weaknesses.  We did not identify any deficiencies in internal control over compliance that 
we consider to be material weaknesses, as defined above.

This report is intended solely for the information and use of the Board of Trustees, District Management, the 
California Community Colleges System's Office, and the District's Federal and State awarding agencies and is not 
intended to be and should not be used by anyone other than these specified parties.

Fresno, California
February 9, 2010



Vavrinek, Trine, Day &Co., llP 
VALUE THE DIFFERENCE 

Certified Public Accountants 

REPORT ON STATE COMPLIANCE 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

We have audited the compliance of West Hills Community College District (the District) with the types of 
compliance requirements described in Section 400 of the California State System's Office's California Community 
College District Audit Manual (CDAM) that are applicable to community colleges in the State of California. The 
specific requirements are described below. 

We conducted our audit of compliance in accordance with auditing standards generally accepted in the United 
States of America and the standards for financial and compliance audits contained in Government Auditing 
Standards, issued by the Comptroller General of the United States of America and, accordingly, included such 
tests of the accounting records and such other auditing procedures as we considered necessary in the 
circumstances. Those standards require that we plan and perform the audit to obtain reasonable assurance about 
whether noncompliance with the types of compliance requirements with State laws and regulations have occurred. 
An audit includes examining, on a test basis, evidence about West Hills Community College District's compliance 
with those requirements and performing such other procedures as we considered necessary in the circumstances. 
We believe that our audit provides a reasonable basis for our opinion. Our audit does not provide a legal 
determination of West Hills Community College District's compliance with those requirements. 

General Directive 

Section 424: MIS Implementation - State General Apportionment Funding System 

Administration 

Section 435: Open Enrollment 
Section 437: Student Fees - Instructional Materials and Health Fees 

Apportionments 

Section 423: Apportionment of Instructional Service Agreements/Contracts 
Section 425: Residency Determination for Credit Courses 
Section 427: Concurrent Enrollment ofK-12 Students in Community College Credit Courses 
Section 432: Enrollment Fee 
Section 426: Students Actively Enrolled 
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Fiscal Operations

Section 421:  Salaries of Classroom Instructors (50% Law)
Section 431:  Gann Limit Calculation

Student Services

Section 428:  Use of Matriculation Funds
Section 433:  CalWORKs - Use of State and Federal TANF Funding

Facilities

Section 434:  Scheduled Maintenance Program

In our opinion, West Hills Community College District complied, in all material respects, with the 
aforementioned requirements for the year ended June 30, 2009.  

This report is intended solely for the information of the Board of Trustees, District Management, the California 
Community Colleges System's Office, the California Department of Finance, and the California Department of 
Education, and is not intended to be and should not be used by anyone other than these specified parties.  

Fresno, California
February 9, 2010
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SCHEDULE OF FINDINGS AND QUESTIONED COSTS



WEST HILLS COMMUNITY COLLEGE DISTRICT
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SUMMARY OF AUDITORS’ RESULTS
FOR THE YEAR ENDED JUNE 30, 2009

FINANCIAL STATEMENTS
Unqualified

No
None reported

No

FEDERAL AWARDS

No
None reported
Unqualified

No

CFDA Numbers Name of Federal Program or Cluster 
84.007, 84.032, 84.033, 
  84.375A, and 84.063 Student Financial Aid Cluster
84.042 and 84.047 TRIO Cluster
84.031 Higher Education-Project Grant
84.048 Vocational Education
84.149A Camp-Project Grant
17.258, 17.259, and 17.260 WIA Cluster

428,514$     
Auditee qualified as low-risk auditee? Yes

STATE AWARDS

No
None reported
Unqualified

Dollar threshold used to distinguish between Type A and Type B programs:

Significant deficiencies identified not considered to be material weaknesses?
Type of auditors' report issued on compliance for major programs:

Material weaknesses identified?
Significant deficiencies identified not considered to be material weaknesses?

Noncompliance material to financial statements noted?

Internal control over major programs:

Type of auditors' report issued:
Internal control over financial reporting:

Significant deficiencies identified not considered to be material weaknesses?
Type of auditors' report issued on compliance for State programs:

Any audit findings disclosed that are required to be reported in accordance with
 Circular A-133, Section .510(a)
Identification of major programs:

Internal control over State programs:
Material weaknesses identified?

Material weaknesses identified?



WEST HILLS COMMUNITY COLLEGE DISTRICT

FINANCIAL STATEMENT FINDINGS AND RECOMMENDATIONS
FOR THE YEAR ENDED JUNE 30, 2009
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None noted.



WEST HILLS COMMUNITY COLLEGE DISTRICT

FEDERAL AWARDS FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2009
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None noted.



WEST HILLS COMMUNITY COLLEGE DISTRICT

STATE AWARDS FINDINGS AND QUESTIONED COSTS
FOR THE YEAR ENDED JUNE 30, 2009

75

None noted.



WEST HILLS COMMUNITY COLLEGE DISTRICT

SUMMARY SCHEDULE OF PRIOR AUDIT FINDINGS
FOR THE YEAR ENDED JUNE 30, 2009

76

There were no audit findings reported in the prior year's schedules of Financial Statement Findings, Federal 
Award Findings and Questioned Costs, or State Award Findings and Questioned Costs.



Vavrinek, Trine, Day &Co., LLP 
VALUE THE DIFFERENCE 

ICertified Public Accountants 

February 9,2010 

Board of Trustees 
West Hills Community College District 
Coalinga, California 

In planning and performing our audit of the financial statements of West Hills Community College District for the 
year ended June 30, 2009, we considered its internal control structure in order to determine our auditing 
procedures for the purpose of expressing our opinion on the financial statements and not to provide assurance on 
the internal control structure. 

However, during our audit we noted matters that are opportunities for strengthening internal controls and 
operating efficiency. The following items represent conditions noted by our audit that we consider important 
enough to bring to your attention. This letter does not affect our report dated February 9,2010, on the financial 
statements of West Hills Community College District. 

DISTRICT OFFICE 

Cash Receipts 

Finding 

During our testing of the Cash Receipts procedures for the District's Combination Cash Account, we noted that 
not all checks are receipted or logged right away. Hand carried checks do not get receipted or logged right away; 
therefore, we were unable to reconcile the selected deposits back to the log. 

Recommendation 

In order to improve controls over monies received at the District Office, all monies should be logged or receipted 
immediately. In addition, this log should be used as a tool to ensure that all funds received have been deposited. 

Finding 

During our testing of the District's bank reconciliations we noted that there is no evidence of independent review. 
Specifically, we noted that the review was missing for the Payroll Clearing, Falcon Express, Flex America, and 
Perkins accounts. 

Recommendation 

The reviewer of the bank reconciliations should sign off on all bank reconciliations as evidence that the review 
has been performed. 
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Board of Trustees
West Hills Community College District
February 9, 2010

2

Revolving Cash

Finding

During our testing of the Revolving fund we noted that the imprest reconciliation is performed, however, a hard 
copy is not kept on file.  The District’s Revolving fund is included in the Local Combined Cash bank account 
with an imprest balance of $50,000.

Recommendation

The District should prepare and keep the imprest balance account reconciliation on file.  When the Local 
Combined Cash Account is cleared, if the revolving fund needs to be reimbursed the District does not clear out 
the full amount to the county treasury, some funds are left to ‘reimburse’ the revolving fund.  A reconciliation of 
the imprest balance should be prepared each time the District performs the clearing of the account; thus ensuring 
that all checks written from the account have been reimbursed and expensed appropriately in the District’s funds.

District Fees Account

Finding

During our testing of the District Fees account we noted that the checks out of this account clear with only one 
signature.

Recommendation

To properly safeguard cash, two approval signatures should be required on all checks issued.

FARM

Cash Disbursements

Finding 

We noted that three out of ten purchase orders were dated after the date on the invoice.  This would indicate that 
items are being purchased prior to their approval.  

Recommendation

The site should review the cash disbursement procedures outlined in the District’s purchasing policy.  In order to 
provide proper controls over spending, the site should take the necessary steps to ensure that expenditures are 
approved through the purchasing process prior to the item being purchased.  



Board of Trustees
West Hills Community College District
February 9, 2010
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ASSOCIATED STUDENT BODY

Revenue Potentials

Finding 

Revenue potential forms are not used to document and control fundraising activities as they occur.  These forms 
supply an element of internal control without which it is difficult to determine the success of a fundraiser and to 
track money as it is spent and received.

Recommendation

As the revenue potential form is a vital internal control tool, it should be used to document revenues, 
expenditures, potential revenue and actual revenue.  This allows an analysis of the fundraiser to be conducted, 
indicating to the staff the success or failure of the completed project.  The revenue potential also indicates weak 
control areas in the fundraising procedures at the site, including lost or stolen merchandise, problems with 
collecting all moneys due and so forth.  The revenue potential form used at the site should contain four major 
elements.  These are:
 Potential Income-This lists the selling price of the item multiplied by the number of items purchased to 

compute the total income that should be deposited from this fundraiser if all the items were sold and all the 
money was turned in.  This element should also be utilized to track the cost of the items, check numbers used 
to purchase the items, and the purchase dates.  This purchasing information is a good reference source for 
future sales and also tracks to cost so that profits can be determined.

 Receipts/Fundraiser Deposits-This records all deposits turned in which are from funds generated from the 
sale.  The receipt number issued to the advisor, date, and deposit amount should be logged.  This is necessary 
to be able to recap the deposits of the sale and to trace these deposits to the appropriate accounts at the end of 
the sale to the appropriate accounts to ensure that all postings were correct.

 Analysis-This section is used to compare the potential income as calculated in the potential income section to 
the actual funds raised as calculated in the Receipts/Fundraiser Deposits section.  The difference between 
these two amounts should be documented explained.  The explanation can consist of merchandise not sold, 
merchandise lost or destroyed, or funds lost or stolen.

 Recap-This section figures the net profit of the sale.  Further fundraisers of this type can be planned or 
canceled depending on the information calculated in this section.

Cash Receipts

Finding 

While testing the cash receipts system, we discovered that cashiers are not using pre-numbered receipts to 
document when money is being turned in, how much money, and by which students.  Without this supporting 
documentation we cannot determine the deposit's intactness or if the cashiers are forwarding money to the ASB 
bookkeeper in a timely manner.  Since there are no receipts attached to the monies turned in, the bookkeeper 
cannot reconcile the money back to any documentation to determine the accuracy of the cash count sheet and the 
actual money turned in.  
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Recommendation

Pre-numbered receipts should be issued for all cash collections by teacher, advisors and the site bookkeeper, 
which would include a specific description of the source of the funds.  A carbon of the receipts issued by the 
teachers and advisors should be forwarded with the cash to the bookkeeper as documentation that all monies 
collected have been turned in.  The receipts issued to teachers and advisors from the bookkeeper should be totaled 
and reconciled to the current bank deposit.  A system to mark the last receipt which corresponds to a deposit must 
be started in order to know which receipts are related to the current bank deposit.  

We will review the status of the current year comments during our next audit engagement.

Fresno, California
February 9, 2010



 All Sites Advanced Search

My West Hills Home Staff Student Sign Out
 

My West Hills Home  > Organizations  > WHCC Program Review 

WHC Coalinga Program Review

  

Instructions
Welcome to the West Hills College Coalinga Program Review team site. This website will provide 
you with resources and tools necessary to complete your program review.  
 
Instructional Program Reviews:  
On the left side of this website, under "Instructional Program Review Data", you will find a link to 
your program. By clicking on that link you will have access to the program data sets necessary to 
complete your program review document. If you need additional data to complete your program 
review please contact the Office of Institutional Effectiveness or submit a request through our 
Information Request Form.  
 
Non-Instructional Program Reviews:  
On the left side of this website, under "Non-Instructional Program Review Data", you will find links 
to different documents that provide evaluation results for the various non-instructional 
departments. These results will help you identify strengths and weaknesses for the program being 
evaluated. If you need additional data to complete your program review please contact the Office 
of Institutional Effectiveness or submit a request through our Information Request Form. 
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WHCC SLO  All Sites Advanced Search 

My West Hills Home > Organizations > WHCC SLO 

  

Announcements 

Welcome!!!  
by Hanjiev, Arkady

 10/6/2010 11:04 PM

 
Navigation  
by Hanjiev, Arkady

 10/6/2010 11:03 PM

 

NAV 
Description

ISLOC Members Click here for a 
listing of all the 
Institutional 
Student 
Learning 
Outcome 
Committee 
members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers.  

ISLOC Meetings Click here to 
view all planned 
Institutional 
Student 
Learning 
Outcome 
Committee 
meetings for 
the current 
semester. 

ISLOC Docs Click here to 
view the ISLOC 
documents that 
are used by the 
committee for 
processes and 
quality review 
of SLOs.  

SLOC Members Click here for 
a listing of all 
the Student 
Learning 
Outcome 
Committee 
members, the 
learning areas 
they represent 
or their position 
in the 
committee, 
their email 
addresses, and 
their office 
phone numbers. 
Please don't 
hesitate to 
contact them as 
they 
knowledgeable 
and willing to 
help. The same 
information is 

  

Introductory Video 

ISLOC Members 

Actions  

Raquel 
Rodriguez

Chair RaquelRodriguez@whccd.edu 559-934-2218

Mark Gritton Administrative Co-
Chair

MarkGritton@whccd.edu 559-934-2455

Arkady Hanjiev Faculty Co-chair ArkadyHanjiev@whccd.edu 559-934-2627

Matthew 
Magnuson

Non-Teaching Rep MatthewMagnuson@whccd.edu 559-934-2403

Steven Wright Instruction Rep StevenWright@whccd.edu 559-934-2463

SLOC Members 

Troy 
Holsonbake 

Social Sciences/Public 
Service

TroyHolsonbake@whccd.edu 559-934-2780

Tracey Jaurena Science. Math & PE TraceyJaurena@whccd.edu 559-934-2454

Scott 
Sutherland 

Arts & Letters ScottSutherland@whccd.edu 559-934-2712

Sarah Shepard AG/BUS/CIS/CWEE SarahShepard@whccd.edu 559-934-2706

Giselle Simon Non-Teaching Faculty GiselleSimon@whccd.edu 559-934-2326

Sherry 
Barragan 

Allied Health SherryBarragan@whccd.edu 559-934-2787

Arkady Hanjiev SLO Chair ArkadyHanjiev@whccd.edu 559-934-2627

Mark Gritton Administrative Advisor MarkGritton@whccd.edu 559-934-2455

Title

Faculty Learning Area/Position Email Office Number

Faculty Learning Area/Position Email Office Number
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on the right 
hand side of the 
current page. 

SLOC Meetings Click here to 
view all planned 
SLOC meetings 
for the current 
semester. 

SLOC Docs Click here to 
view the SLOC 
documents 
that are used by 
the committee 
for processes 
and quality 
review of SLOs.  

Course Level SLO This is the most 
used site in the 
SLO portal. All 
previously 
written course 
SLOs are 
housed here. 
There are over 
700 SLOs but 
you can only 
display 100 at a 
time, so you will 
have to use the 
filters at the top 
of each column 
to narrow down 
your search.  
  
HOW TO USE 
FILTERS: Use 
your cursor to 
hover over the 
column titles 
and a black 
arrow inside a 
yellow box will 
arrow. Click on 
the little arrow 
and you will 
have a choice to 
sort or bring up 
certain classes, 
semesters, or 
years. 

Program Level 
SLO 

Click here to 
view or edit 
program and 
certificate SLOs. 
This is also the 
place to view 
ALL PLANNED 
COURSE LEVEL 
SLOS. They are 
word files and 
need to be 
"checked out" in 
order to be 
viewed. They 
are all listed by 
department and 
the year that 
department will 
have a program 
review. 

Degree Level SLO Click here to 
view all 
completed 
degree SLOs. 
They are word 
files and need 
to be "checked 
out" in order to 
be viewed. They 
are all listed by 
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year and 
semester. 

Core 
Competencies

Click here to 
review the 
WHCC Core 
Competencies. 
This is for 
viewing only. 
Please do not 
edit any of the 
items. 

List of Course 
SLOs

Click here to 
view the current 
list of all the 
course level 
SLOs written by 
faculty.  

Forms&Documents Click here to 
download the 
different forms 
and documents 
that WHCC 
uses. The 
Program SLO 
Planning Guide 
and the Degree 
Level Form are 
found here. The 
different 
Assessment 
Types are given 
as well as the 
WHCC Pre and 
Post 
assessment 
guides for 
faculty. 

Previous SLOs Click here to 
view all course 
and program 
level SLOs that 
were created up 
to the Spring of 
2007. After that 
semester, all 
course level 
SLOs are 
inputted 
directly into the 
portal. 

Agendas&Min–
SLOC

Click here to 
view all the 
SLOC agendas, 
documents, and 
minutes for all 
the SLOC 
meetings.  

Agendas&Min–
ADMIN

Click here for all 
the agendas 
and minutes of 
meetings that 
have taken 
place between 
the Vice 
President of 
Instruction, 
instructional 
SLO 
coordinator, the 
SLO 
Administrative 
Advisor, and the 
non-
instructional 
SLO 
coordinator.   

Agendas&Min–
OTHER 

Click here for all 
the agendas 
and minutes of 
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all SLO 
meetings that 
the instructional 
SLO coordinator 
was a part of for 
SLO purposes. 

FLEX DAY 
Presentations

Click here to 
view all the 
Powerpoint and 
other 
documents that 
were presented 
on FLEX days in 
regards to SLOs. 

WASC Annual 
Reports

Click here to 
view all the 
WACS Annual 
Reports. They 
start from the 
2006-2007 
school year. 

Tracking Sheets Click here to 
view the 
schedule of 
assessment of 
all course level 
SLOs. 

Comprehensive 
Reports

Click here to 
view the 
comprehensive 
reports that are 
printed each 
semester. 
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Athletics Program Report
West Hills College Coalinga and West Hills College LemooreWest Hills College Coalinga and West Hills College Lemoore

Board of Trustees Meeting Presentation

July 27, 2010

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



Introduction

• Philosophy

The following report summarizes the current status and future plans for West Hills College Coalinga and West 
Hills College Lemoore athletic programs:

• Participation and Offerings
• Program Details
• Student Progress

– Retention Rate
– Success RateSuccess Rate
– Graduation Rate
– Transfer Rate

• Title IX
• Three Prong Test

M h F– Myth vs. Fact
• Future Participation Interest
• Cost Containment
• Fundraising
• Future Plans
• Success Stories
• Internal and External Program Review
• Recruiting
• State/Regional/Conference Issues
• PE/Athletics FTES

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™

• PE/Athletics FTES



WHC Coalinga
Athletic Department Philosophy (PROPOSED)

As a member of the Central Valley Conference (CVC), the Northern 
California Football Association (NCFA), the California Community College 
Athletic Association (CCCAA), and the National Intercollegiate Rodeo 
Association (NIRA), West Hills College Coalinga adheres to the policies 

bl h d b h ll ll l lestablished by these organizations.  West Hills College Coalinga also 
believes that integrity, sense of community teamwork, sportsmanship, 
self‐respect, self‐confidence, leadership, and loyalty enrich the lives of 
each student who participates in intercollegiate athletics Additionallyeach student who participates in intercollegiate athletics.  Additionally, 
the athletic department is also obligated to providing fair and equitable 
treatment for all student athletes and athletic department personnel.
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WHC Lemoore
Athletic Department Philosophy (PROPOSED)

The West Hills College Lemoore athletic program revolves around building 
character in our student athletes, coaches, and staff by means of 
intercollegiate athletics.  Through competition we seek to develop 
confidence, commitment, mental readiness, ongoing learning, and focus.  
h l f h “ f ll ” f h h f b ldThese elements of the “pursuit of excellence” form the heart of building 
values that will stay with our student athletes throughout their lives.  
West Hills College Lemoore is committed to equal opportunities for all of 
its student athletesits student athletes. 

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



WHC Coalinga
Number of Student Athletes by Sport and Term

Term Basketball Rodeo Baseball Softball Volleyball Football 

2005/SP 23 92005/SP 23 9
2005/FA 17 30 6 64
2006/SP 17 9
2006/FA 17 31 10 69
2007/SP 26 10
2007/FA 17 24 10 65
2008/SP 25 11
2008/FA 18 29 10 632008/FA 18 29 10 63
2009/SP 23 11
2009/FA 24 27 8 66
2010/SP 20 12
Total 93 141 134 62 44 327
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WHC Lemoore
Number of Student Athletes by Sport and Term

Term
Men's 
Soccer

Women's 
Soccer

Men's 
Cross 

Country

Women's 
Cross 

Country
Wrestling

Women's 
Golf

Men‘s
Golf

Country Country

2005/SP 6
2005/FA 25 11 4
2006/SP 7
2006/FA 24 13 8 4
2007/SP 5
2007/FA 26 19 4 6 15 4
2008/SP 82008/SP 8
2008/FA 25 17 8 5 17 5
2009/SP 7
2009/FA 32 15 10 4 17 6
2010/SP 11
Total 132 75 22 15 57 23 44
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Program Details
2005 – 2010

Sport
Number of
Athletes

% of Students
From Out‐of‐State

Total Money Owed
by Student 
Athletes*

Average Amount 
Owed by Athletes

2008‐2009
Loan Default Rate

2008‐2009
District Average
Loan Default Rate

Football  327 62% $118,937 $364 14.3% 13.5%

Rodeo 141 1% $     2,330 $  17 0.0% 13.5%

Baseball 134 7% $     7,771 $  58 7.1% 13.5%

Men's Soccer 132 16% $     5,675 $  43 33.3% 13.5%

B k tb ll 93 52% $ 13 274 $143 14 8% 13 5%Basketball 93 52% $  13,274 $143 14.8% 13.5%

Women's Soccer 75 3% $     1,646 $  22 0.0% 13.5%

Softball 62 2% $     9,980 $161 0.0% 13.5%

Wrestling 57 2% $     1,148 $  20 0.0% 13.5%

Volleyball 44 7% $     1,409 $  32 0.0% 13.5%

Men's Golf 44 2% $        425 $  10 0.0% 13.5%

Women's Golf 23 0% $        122 $    5 0.0% 13.5%

$ $Men's Cross Country 22 14% $            8 $    0 0.0% 13.5%

Women's Cross Country 15 0% $            8 $    1 0.0% 13.5%

Total or Average 1,169 25% $162,732 $139 12.3% 13.5%
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Program Details
2005 – 2010
Sport

Number of 
Athletes

FTES
Operational

Costs
Instructional 

Costs*
Total Costs

Enrollment 
Revenue 

Generated**
Profit

Football  327 700 $     563,988  $ 1,663,387  $   2,227,375  $  3,499,168 $    1,271,793 

Rodeo 141 347 $ 509,136 $ 825,248 $ 1,334,384 $ 1,736,025 $ 401,642Rodeo 141 347 $     509,136  $     825,248  $   1,334,384  $  1,736,025 $       401,642 

Baseball 134 293 $     250,362  $     696,294  $      946,656  $  1,464,752 $       518,096 

Men's Soccer 132 247 $     198,899  $     587,840  $      786,739  $  1,236,604 $       449,865 

Basketball 93 215 $     198,193  $     511,217  $      709,411  $  1,075,417 $       366,006 

Women's Soccer 75 199 $ 169 863 $ 473 202 $ 643 065 $ 995 447 $ 352 382Women s Soccer 75 199 $     169,863  $     473,202  $      643,065  $     995,447 $       352,382 

Softball 62 165 $     147,891  $     393,012  $      540,903  $     826,756 $       285,853 

Wrestling 57 121 $     167,237  $     286,439  $      453,676  $     602,564 $       148,889 

Volleyball 44 130 $     117,610  $     308,495  $      426,105  $     648,963 $       222,858 

$ $ $ $ $Men's Golf 44 93 $     182,014  $     220,297  $      402,311  $     463,425 $         61,115 

Women's Golf 23 55 $       59,836  $     130,989  $      190,824  $     275,553 $         84,729 

Men's Cross Country 22 56 $       16,170  $     133,866  $      150,036  $     281,606 $       131,570 

Women's Cross Country 15 60 $       23,440  $     142,953  $      166,393  $     300,721 $       134,328 

Athletic Director/Admin $ 1,985,513  $   1,985,513  ($  1,985,513)

Athletic Trainer $    614,499  $      614,499  $    (614,499)

Athletic Insurance $    398,680  $      398,680  $    (398,680)

Total 1,169 2,681 $5,603,329  $5,869,585  $11,472,914  $13,407,002 $   1,430,434 
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*Based on $2,377 average instructional costs per FTES
** Based on $5,000 per FTES



Student Progress
2005 ‐ 2010

Sport

Athlete
Retention

Rate

Non‐Athlete
Retention 

Rate

Athlete
Success
Rate

Non‐Athlete
Success
Rate

Athlete
Graduation

Rate

Non‐Athlete
Graduation

Rate

Athlete
Transfer
Rate

Non‐Athlete
Transfer
Rate

Women's Cross Country 87% 82% 74% 66% 73% 19% 40% 19%

Rodeo 85% 82% 66% 66% 41% 19% 13% 19%

Volleyball 91% 82% 76% 66% 41% 19% 23% 19%

Women's Golf 83% 82% 77% 66% 35% 19% 30% 19%

Baseball 81% 82% 59% 66% 30% 19% 34% 19%Baseball 81% 82% 59% 66% 30% 19% 34% 19%

Basketball 84% 82% 65% 66% 28% 19% 19% 19%

Average 86% 82% 66% 66% 27% 19% 20% 19%

Women's Soccer 90% 82% 69% 66% 25% 19% 15% 19%

Football  89% 82% 68% 66% 25% 19% 28% 19%

Softball 80% 82% 67% 66% 21% 19% 23% 19%

Men's Cross Country 81% 82% 68% 66% 14% 19% 9% 19%

Men's Golf 75% 82% 67% 66% 14% 19% 14% 19%

Men's Soccer 88% 82% 66% 66% 5% 19% 6% 19%

Wrestling 92% 82% 65% 66% 2% 19% 7% 19%

Note:  Non‐athlete comparison data is based on full‐time students who did not participate in an intercollegiate sport.
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Retention Ratemeasures  the percent of students who remain in the course after the census date until the end of the term.
Success Ratemeasures the percent of students who earn a grade of A, B, C, P, or CR in the class. Course grades of NC, NP, D, F, I or W are considered to be  
unsuccessful.



Title IX of the Education Amendments – 1972

No person in the United States shall, on the basis of sex,
be excluded from participation in, be denied the benefits of
b b d d d dor be subjected to discrimination under any education program

or activity receiving federal financial assistance.

20 U S C Section 1681‐ 20 U.S.C. Section 1681

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



REQUIREMENT #1 ‐ PARTICIPATION
Three Prong Test

Prong One or “Proportionality” Prong

Male and female athletes are “substantially proportionate” to their 
respective undergraduate enrollments OR

Prong Two

Demonstrate a history and continuing practice of expanding opportunities
f th d t d ( ll f l ) ORfor the underrepresented sex (usually females) OR

Prong Three

Completely and effectively accommodate the interests and abilities
of the underrepresented sex
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MYTH:  Title IX requires Prong One or the 
“Proportionality” Prong to be met

FACT:FACT:
Schools have three different ways to comply
with the participation requirement of Title IX,

i i d i i i fl ibili d idgiving administration flexibility to decide
how they will allocate equal athletic
opportunities to men and womenopportunities to men and women
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MYTH:  Schools must offer the same number of 
men’s and women’s teams

FACT:FACT:
Equal participation opportunities must be
afforded to both genders.  Schools do not
have to offer the same number of teams

or a particular sport.
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MYTH:  The three prong test requires quotas for 
women

FACT:
Quotas are based on pre‐determined numbers
and the three prong test has no such numerical 
requirements but rather provides benchmarksrequirements, but rather provides benchmarks
for schools to decide how to allocate athletic 

opportunities fairly.pp y
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MYTH:  Schools must cut men’s athletic teams
to be in compliance with Title IX

FACT:
Title IX does not mandate a certain number
of sports teams or equal number of sports

teams between men and women rather thatteams between men and women, rather that
both sexes have equal opportunities to

participate in sports.p p p
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WHC Coalinga
Future Participation Interest

Interest in Future Participation – At what level do you want to participate in the sport at West Hills College?

Response

FEMALE

Answer Options Recreational Intramural Club Intercollegiate
Response 
Count

BADMINTON 0 1 0 1 2
BASEBALL 1 0 0 1 2
BASKETBALL 2 0 1 6 9
CROSS COUNTRY 0 0 0 0 0
FIELD HOCKEY 0 0 0 0 0
FOOTBALL 3 0 0 0 3
GOLF 1 0 0 0 1
LACROSSE 0 0 0 0 0LACROSSE 0 0 0 0 0
RODEO/EQUESTRIAN 1 0 1 1 3
SOCCER 4 0 1 4 9
SOFTBALL 3 0 2 10 15
SWIMMING AND DIVING 2 0 0 3 5
TENNIS 2 0 0 4 6TENNIS 2 0 0 4 6
TRACK AND FIELD 0 0 0 1 1
VOLLEYBALL 4 0 2 7 13
WATER POLO 1 0 0 0 1
WRESTLING 2 0 0 0 2
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WHC Coalinga
Future Participation Interest

Interest in Future Participation – At what level do you want to participate in the sport at West Hills College?

A O ti R ti l I t l Cl b I t ll i t
Response 

MALE

Answer Options Recreational Intramural Club Intercollegiate
p

Count

BADMINTON 0 0 0 1 1

BASEBALL 3 1 2 2 8

BASKETBALL 3 0 2 6 11
1 1 0 3 5CROSS COUNTRY 1 1 0 3 5

FIELD HOCKEY 0 0 0 0 0

FOOTBALL 3 1 2 5 11

GOLF 0 0 0 3 3

LACROSSE 1 0 0 1 2

RODEO/EQUESTRIAN 0 0 0 0 0

SOCCER 1 0 1 3 5

SOFTBALL 2 0 1 1 4

SWIMMING AND DIVING 1 0 0 2 3

TENNIS 1 0 1 1 3TENNIS 1 0 1 1 3

TRACK AND FIELD 2 0 1 3 6

VOLLEYBALL 1 0 1 3 5

WATER POLO 0 0 0 0 0

WRESTLING 1 0 0 2 3
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WHC Lemoore
Future Participation Interest

Interest in Future Participation – At what level do you want to participate in the sport at West Hills College Lemoore?

FEMALE

Answer Options Recreational Intramural Club Intercollegiate Response Count

BADMINTON 0 3 0 0 3
BASEBALL 3 1 0 0 4
BASKETBALL 5 0 0 3 8BASKETBALL 5 0 0 3 8
CROSS COUNTRY 2 0 0 2 4
FIELD HOCKEY 0 0 0 0 0
FOOTBALL 0 0 0 0 0
GOLF 0 0 0 2 2
LACROSSE 0 0 0 0 0
RODEO/EQUESTRIAN 3 0 0 1 4
SOCCER 4 1 1 5 11
SOFTBALL 3 1 1 4 9
SWIMMING AND DIVING 4 1 0 3 8
TENNIS 4 2 0 3 9
TRACK AND FIELD 3 0 0 2 5
VOLLEYBALL 6 1 0 5 12
WATER POLO 0 0 0 1 1
WRESTLING 0 0 0 0 0
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WHC Lemoore
Future Participation Interest

Interest in Future Participation – At what level do you want to participate in the sport at West Hills College Lemoore?

A O i R i l I l Cl b I ll i R C

MALE

Answer Options Recreational Intramural Club Intercollegiate Response Count

BADMINTON 2 0 1 2 5

BASEBALL 4 0 1 8 13

BASKETBALL 6 2 0 10 18

CROSS COUNTRY 3 0 0 4 7

FIELD HOCKEY 5 0 0 1 6

FOOTBALL 7 2 0 10 19

GOLF 4 1 0 3 8

LACROSSE 3 0 0 1 4LACROSSE 3 0 0 1 4

RODEO/EQUESTRIAN 4 0 0 1 5

SOCCER 3 1 1 8 13

SOFTBALL 5 0 0 2 7

SWIMMING AND DIVING 3 1 0 4 8

TENNIS 3 1 0 3 7

TRACK AND FIELD 6 0 0 7 13

VOLLEYBALL 5 2 1 4 12

WATER POLO 2 0 0 2 4

WRESTLING 1 1 0 7 9
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Feeder High Schools Athletic Participation
2009‐2010

Sport Boys Girls

Badminton 0 0

Baseball 317 0

Basketball 344 275Basketball 344 275

Cheerleading 0 194

Cross Country 159 65

Diving 11 7

Field Hockey 0 0Field Hockey 0 0

Football 796 1

Golf 24 27

Rodeo 0 0

Soccer 340 294Soccer 340 294

Softball 0 274

Swimming 60 83

Tennis 104 104

Track 254 186Track 254 186

Volleyball 0 277

Water Polo 76 70

Wrestling 215 10
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WHC Coalinga
Cost Containment

• Repositioned softball field fence to NCAA regulated distance using  
community volunteers (savings = $20,000)

• Football used one 54‐passenger bus instead of two for five away games p g y g
(savings = $8,400)

• Decrease in the number of athletic contests per CCCAA cost containmentDecrease in the number of athletic contests per CCCAA cost containment 
directive (reduced travel and officiating costs)

• Vacant full time Physical Education Instructor/Coach (football) position• Vacant, full‐time Physical Education Instructor/Coach (football) position 
(two years = $190,620)
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WHC Coalinga
Results of Cost Containment

2007‐2008
Expenditures

2009‐2010
Expenditures Difference

Athletic Administration $   40,775.30  $   25,401.26  ($15,374.04)

Athletic Training $     6,713.94  $     6,079.96  ($      633.98)

Baseball $ 33 947 66 $ 29 953 21 ($ 3 994 45)Baseball $   33,947.66  $   29,953.21  ($   3,994.45)

Basketball $   21,454.00  $   31,631.31  $  10,177.31 

Cheerleading $             0.00  $             0.00  $            0.00 

Football $   56,792.54  $   48,868.22  ($  7,924.32)

Rodeo $   55,054.35  $   71,615.92  $ 16,561.57 

Softball $   20,761.19  $   17,289.85  ($  3,471.34)( )

Volleyball $   14,270.87  $   13,985.06  ($     285.81)

Total $249,769.85 $244,824.79 ($ 4,945.06)
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WHC Coalinga
Fundraising for Athletics

Name of Program 2005 2006 2007 2008

January 2009 –
July 2009

Quickbooks

August 2009 –
May 2010
Datatel

Baseball $  5,725.00  $  25.00  $  ‐ $  ‐ $    1,999.99  $    6,299.00 
Basketball $  10,726.00  $   10,039.00  $  11,545.45  $  21,523.00  $    708.50  $  10,881.69 
Football $  15,021.88  $   13,350.00  $  12,515.77  $  12,230.02  $  8,364.34  $    8,835.00 
Softball $  4,055.10  $   5,200.00  $   5,133.00  $   6,868.65  $      249.96  $    7,477.92 
Tennis $           37.79  $  ‐ $                   ‐ $                  ‐ $         ‐ $             ‐
Volleyball $        505.00  $  300.00  $  3,176.00  $  4,145.98  $       83.32  $       854.15 
Athletic Trainer/Sports Medicine $ $ 4 128 00 $ 1 440 02 $ 2 963 42 $ 878 04 $ 4 028 40Athletic Trainer/Sports Medicine $                    ‐ $  4,128.00  $  1,440.02  $  2,963.42  $     878.04  $    4,028.40 
Hall of Fame Dinner $  10,974.00  $  6,312.37  $  9,078.10  $  7,500.00  $   150.00  $    5,136.00 
Coalinga Boosters Memberships $  4,755.84  $  5,192.33  $  9,607.34  $  8,154.00  $    2,996.73  $  15,550.87 
Rodeo
• Rodeo Events $  640.00  $   3,035.00  $    4,125.00  $  5,256.00  $    4,204.58  $    6,015.00 
• Rodeo Stock $ 8,165.56 $ 11,093.80 $ 21,046.54 $ 6,523.00 $ ‐ $ 6,573.49Rodeo Stock $  8,165.56  $   11,093.80  $  21,046.54  $  6,523.00  $     $    6,573.49 
• Rodeo Sponsorship $  7,630.00  $   8,595.00  $    4,075.00  $   6,825.00  $  16,697.03 
• Rodeo Program – Other $    301.00  $    1,025.00  $     100.00 
Coalinga Athletic Operations $   24,452.23  $   38,045.71  $  23,304.70  $    6,378.10  $  5,682.74  $    2,913.73 
Athletic Boosters – Reserve $    5,000.00  $    5,000.00  $         ‐
Coalinga Cheerleading $    3,159.50  $    931.56  $         ‐ $         ‐ $                   ‐ $       290.00 
Coalinga Athletic Department‐Other $  2,085.00 
Total $100,847.90  $111,247.77  $ 41,552.78  $ 81,843.17  $ 35,253.20  $ 91,652.28

Total over 5 years:  $462,397.10
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WHC Lemoore
Cost Containment

• Men’s/Women’s Cross Country:
– Eliminate overnight stay (savings = $500)

– Reduce one cross country meet (savings = $300)

– Plan to host cross country meet to eliminate an away contest (savings = $300)

• Men’s Women’s Golf:
– Reduction of women’s schedule from 18 to 14 contests fall 2009 season 

(savings = $1,200)

– Reduction of men’s schedule from 19 to 16 contest spring 2010 season 
(savings = $1,500)

– Renegotiated practice contract with Lemoore Golf Course (savings = $500)

– Hosted CCC Women’s 2009 Golf Soccer Championships  (savings = $1,000)

– Host CCC State Men’s Golf Championships (2011) tentative (savings = $1,000)

www.westhillscollege.com                  www.westhillscollege.com                   "Once You Go Here, You Can Go Anywhere" ™



WHC Lemoore
Cost Containment (continued)

• Men’s/Women’s Soccer:
– Play men’s and women’s double header contests to away contests to save on 

travel expenses (savings = $1,000)

– Purchase bulk food items as a means to save on per diem meal allocation 
$(savings = $300)

• Wrestling:
– Add two home matches to the schedule to reduce travel expense budget 

(savings = $2,500)

– Piggy back dual meets on Friday night when traveling to an away weekend 
match (savings $1 500)match (savings = $1,500)

– Host wrestling tournament to eliminate an away contest (2010 fall season) 
(savings = $1,500)
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WHC Lemoore
Results of Cost Containment

2007‐2008
Expenditures

2009‐2010
Expenditures Difference

Athletic Administration $  33,350 $   23,894 ($    9,456)

Athletic Training $     1,084  $     2,715  $     1,631

Men’s Soccer $   19,440 $   19,278 ($       162)$ , $ , ($ )

Women’s Soccer $   29,255 $   21,063 ($   8,192)

Wrestling $   31,076 $   16,553 ($ 14,523) 

M ’ C C $ 3 229 $ 1 609 ($ 1 620)Men’s Cross Country $     3,229 $     1,609 ($   1,620)

Women’s Cross Country $     3,740 $     1,590 ($   2,150)

Men’s Golf $   10,462 $   15,737 $   5,275 

Women’s Golf $     6,672 $     3,969 ($  2,703)

Total $137,224  $103,693 ($33,531) 
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WHC Lemoore
Fundraising for Athletics

Name of Program 2005 2006 2007 2008
2009‐2010
DatatelName of Program 2005 2006 2007 2008 Datatel

Women's Soccer $2,582 $1,010 $1,736  $  1,800 $     715
WHCL Soccer Program $  7,300 $     492
WHCL Soccer Score Board Program Ads $  5,000
Lemoore Athletics Operations $   185  $    190  $5,532 $31,000 $26,015
Men's Soccer $ 2,250Men s Soccer $  2,250
Men's Golf $  7,775  $  8,610
Women's Golf $     715
Lemoore Booster Membership $1,325  $1,090  $1,100 $  5,625 $     915
Wrestling $1,000  $  7,600 $  4,000
Men's Cross Countryy
2008 Sp Cal Wrestling CCAA Regional $  4,500
Women's Cross Country
Lemoore Athletic Department‐Other $   375 $    190 $   325
Total $4,467 $ 2,470 $8,693  $70,600 $43,712

Total over 5 years:  $129,942
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WHC Coalinga
Future Plans

New Sport 2011 2012 2012 2013 2013 2014 2014 2015

Athletics (Based on survey results and high school participation data.  Also dependent on recommendations 
through college planning and budgeting processes)

New Sport 2011‐2012 2012‐2013 2013‐2014 2014‐2015

Women’s Soccer X

Women’s Basketball X

Cheerleading X

Women’s Tennis X

Men’s and Women’s Cross Country X

Wellness (Community Education Courses/Pursue Grants for Community Health and Wellness Programs)Wellness (Community Education Courses/Pursue Grants for Community Health and Wellness Programs)
• Dance
• Yoga
• Pilates
• Martial Arts

d d• Fitness and Conditioning

Intramurals (Particularly for students who reside in residence halls)
• Coed Volleyball (Fall 2010)
• Soccer (possibly coed, Spring 2011 provided Coalinga Sports Park has completed phase 1)
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WHC Coalinga Facilities
Wellness Center and Gymnasium Modernization
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WHC Coalinga Facilities
Joint Use Soccer Fields with Coalinga Sports Complex
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WHC Lemoore
Future Plans

New Positions, Sports, or Facilities to be Added
Fall
2010

Spring
2011

Fall
2011

Spring
2014

Fall
2014

Spring
2015

Men’s Soccer Coach X

Athletic Department Secretary X

Women’s Basketball Coach X

Two Part Time Women’s Basketball Assistant Coaches X

Men’s Basketball Coach X

Two Part Time Men’s Assistant Coaches X

Women’s Volleyball Coach X

Two Part Time Women’s Volleyball Coaches X

Full Time Athletic Counselor X

Begin Men’s Basketball Xegin Men s asketball X

Begin Women’s Basketball X

Certificated Trainer X

Equipment/Events Coordinator X

Begin Women’s Volleyball XBegin Women s Volleyball X

Construct baseball facility (2013‐2014)

Baseball coach X

Two part time baseball coaches X

Begin Baseball X
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Construct softball facility (2013‐2014)



WHC Lemoore
Future Plans (continued)

New Positions, Sports, or Facilities to be Added
Fall
2010

Spring
2011

Fall
2011

Spring
2014

Fall
2014

Spring
2015

Full Time Position of Softball Coach X

Two Part Time Softball Coaches XTwo Part Time Softball Coaches X

Begin Softball X

Construct Men’s/Women’s Track Facility (2013‐2014)

Full Time Position of Men’s/Women’s Cross Country/Track Coach X

Two Part Time Men’s/Women’s Assistant Track Coaches XTwo Part Time  Men s/Women s Assistant Track Coaches X

Begin Men’s/Women’s Track X

Construct the Men’s/Women’s Tennis Complex (2013‐2014)

Full Time Position of Men’s/Women’s Tennis Coach  X

P t Ti A i t t M ’ /W ’ T i C h XPart Time Assistant Men’s/Women’s Tennis Coach  X

Begin Men’s/Women’s Tennis X

Construct Aquatics Complex

Full Time Position of Men’s/Women’s Water Polo Coach  X

Part Time Men’s/Women’s Water Polo Coach X

Begin Men’s/Women’s Water Polo X

Full Time Position of Men’s/Women’s Swimming and Diving Coach  X

Part Time Men’s/Women’s Swimming & Diving Coach X
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WHC Lemoore Facilities
Golden Eagle Arena
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WHC Lemoore Facilities
Golden Eagle Sports Complex 
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WHC Coalinga
Student Athlete Success Stories

• Baseball
– David White – Student Body President at Fresno Pacific University
– Alex Guiterrez – Presidential Scholar; 3 75 GPA; Full Scholarship to CSU San Bernardino– Alex Guiterrez – Presidential Scholar; 3.75 GPA; Full Scholarship to CSU San Bernardino
– Team (2008‐2009) – 3.12 GPA

• Basketball
– David Lainehart – California Community College Student Athlete of the Year; Runner up for National Student Athlete 

of the Year
– Team‐ (2009‐2010 Season) – 100% of the sophomores graduated( ) p g

• Football
– Anthony Robinson – Coca Cola All‐American Award for community volunteerism.
– From 1997 to 2008, at least one football player was named to the JC Grid‐wire Academic All‐All American Team

• Volleyball
– Heather Allen – Earned a position on the team at the Art Academy of San Francisco; Her dream is to be an artist

C i l CO i S h l hl i li b i d d i h C C li hl i ll f– Cari Taylor – COA Pepsi Scholar Athlete; Finalist to be inducted into the WHC Coalinga Athletic Hall of Fame
• Softball

– Gabie Brixey – Scholarship to Lesley University, Cambridge, MA
– Natalie Prior – Academic Scholarship to UC Davis/Pre‐Veterinarian School
– Cali Wilson – Academic Scholarship to Sterling College, KS

• Rodeo• Rodeo
– Three WHC Coalinga alumni are currently coaching at the collegiate level
– Ryan Collins – National Scholarship with highest GPA (4.0) of any national qualifier
– Matt Powell – “Lee Akin, Nothin’ But Tryin” Scholarship at College National Finals.
– 12 Alumni have qualified for the Professional National Rodeo Finals; Two have been World Champions
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WHC Lemoore
Student Team Success

Several former WHC Lemoore student athletes have received many athletic and academic awards such as all 
conference, all regional, all state, and all American honors in their respective sports.  Many have transferred to 
four year universities to compete in intercollegiate athletics, continue their studies, and have graduated with a 
degree.

In addition to individual student athlete success the following are examples of team and Athletic Department 
accomplishments:accomplishments: 

• 2001‐2004 – Hosted Men’s/Women’s State Soccer Championships
• 2005 – Men’s Soccer Team Champions‐ Central Valley Conference 
•2005 – First Women’s Golfer to qualify for Northern California Regional Golf Championships
2005 Fi t W ’ G lf t lif f th St t G lf Ch i hi• 2005 – First Women’s Golfer to qualify for the State Golf Championships

• 2005 – First Men’s Golfer to qualify for Northern California Regional Golf Championships
• 2007 – First Women’s Soccer Team to qualify for Northern California Regional Championships
• 2008 – Men’s Wrestling Team ‐Western States Co‐Champions
•2008 – First Men’s Golfer to qualify for the State Championship
•2008 – First Men’s Cross Country runner to qualify for the State Championships
• 2008 – First Women’s Golfer to win the Northern California Regional Championship
•2008 – Hosted first ever Northern California Women’s Golf Championship
•2008 –Hosted first ever Southern California Regional Wrestling Championships
• 2008 – First Men’s/Women’s Cross Country Team to qualify for Northern California Championships
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•2008 – First Men s/Women s  Cross Country  Team  to qualify for Northern California Championships



WHC Lemoore
Student Team Success (continued)

• 2009 – First Men’s Soccer Team to advance to the second round of Northern California Championships

2009 H d fi W ’ S G lf Ch i hi• 2009 – Hosted first ever Women’s State Golf Championship

• 2010 – Men’s Golf  Team – Central Valley Conference Champions

• 2010 – Men’s Golf Team – Northern California Regional Champions

• 2010 – Men’s Golf Team – State Champions

• 2011 – Host first ever Men’s State Golf Championships

• 2012 – Host first ever Wrestling State Championships

• 2012 – Currently in negotiations to host first ever Men’s/Women’s State Basketball Championships

Athletic Department Accomplishments:

• 2005 – Men’s Soccer, Central Valley Conference – Coach of the Year

• 2008 – Wrestling, Western States Conference – Coach of the Year

• 2010 – California Community College Athletic Director’s Association State President (CCCADA)y g ( )

• 2010 – Men’s Golf, Central Valley Conference – Coach of the Year

• 2010‐2012 – National Association of Two‐year College Athletic Administrators (NATYCAA) Executive Board 
Member representing the Western United States
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Program Review:  Internal/External

• West Hills College Coalinga:West Hills College Coalinga:

– Central Valley Conference Athletic Program Review visit (April 2010)

– Athletic Department Program Review Spring 2007

• West Hills College Lemoore:

– Central Valley Conference Athletic Program Review (Spring 2012)

– Athletic Department Program Review Fall 2008
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District Policy on Athletic Recruiting

• Recent external program review report for WHC Coalinga recommended 
the development of a “district policy” on athletic recruiting

• Only policies for the West Hills Community College District are “Board 
Policies”

f h d h b f l l b d• Requests from other districts have not been successful in locating a board 
policy on athletic recruiting

• CCCAA Bylaw 2 addresses recruitment of student athletes for all California 
Community Colleges (see additional materials)Community Colleges (see additional materials)

Recommendations:
• Continue to comply with CCCAA bylaws for recruitment of studentContinue to comply with CCCAA bylaws for recruitment of student 

athletes
• Establish a “philosophy for recruitment of student athletes” that 

addresses our district approach for the recruitment of student athletes
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State/Regional/Conference Issues

Proposal to reduce funding for PE courses:

• On May 19 the LAO recommended funding credit PE courses at the 
noncredit funding rate for 2010‐11 (40% funding reduction, same 
proposal was made in 2009‐10)

• Some proposals include placing a “cap” on funded FTES from PE courses 
(e.g., a % of total FTES)

• CCLC and CCCCO have strongly opposed this recommendation both last 
year and this year

• Scott Lay, CCLC, reported that there has not been any further, significant 
discussions on this issue within the legislature
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PE/Athletics FTES

PE FTESPE FTES

FY Lemoore Coalinga Total % of District FTES

2005‐06  99 104 203 4.5%005 06 99 0 03 5%

2006‐07  131 101 232 4.5%

2007‐08  130 121 251 4.7%

2008‐09  153 117 270 4.7%

2009‐10  133 96 229 4.3%
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Questions?
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

July 27, 2010 

 

CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:11 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Ryan Cardoza, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole  Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Frances Squire, Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
David Reynolds, Associate Dean of Student Services, West Hills College Coalinga 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Bob Clement, Director of Athletics, West Hills College Lemoore 
Mark Gritton, Director of Athletics, West Hills College Coalinga 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, was not present to report at this time. 
 
Mr. Kurt Sterling, Academic Senate President for West Hills College Lemoore, was not 
present to report at this time. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, was not present to report at 
this time. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, passed around recent thank you notes and letters his office has 
received.  He also discussed various activities and events being held in conjunction with 
the groups that have been visiting the campus.  Dr. Lewallen announced that the 
rededication event for the gymnasium is planned for October 16.  He also discussed an 
upcoming visit by Mr. Francesco Attesti, an Italian pianist of international acclaim.  He 
will be making a performance on October 11 at the West Hills College Coalinga Theatre.  
This will be a fundraiser which will be co-sponsored with the Rotary Club of Coalinga. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, introduced Mr. Ryan 
Cardoza, new SGA President for West Hills College Lemoore and Student Trustee for 
the District.  Mr. Cardoza commented on events that will be held at West Hills College 
Lemoore.  Welcome Week is scheduled for the first week of school and a Club Rush 
Day will be held a couple of weeks later.  West Hills College Lemoore currently has six 
active clubs.  SGA’s main goal this year is to create more student participation on 
campus.  President McKean questioned new clubs on campus.  Mr. Cardoza responded 
that they are not planning to create more, but will assist students in doing so if there is 
interest.  There is currently a diverse group of clubs already on campus. 
 
Mr. Warkentin provided an update on accreditation, stating that he is working on 
reading the draft of the self study.  He thanked the chairs of the accreditation standards:  
Mr. Bob Clement, Standard 1; Dr. Marlon Hall, Standard 2; Ms. Sylvia Dorsey-
Robinson, Standard 3; and Mr. Jose Lopez, Standard 4.  Mr. Warkentin discussed a 
recent visit to Santa Rosa Rancheria for cultural and diversity training.  He explained 
that the decisions of the tribe are all based on consensus, which is why it sometimes 
takes a greater amount of time for them to respond to us.  Mr. Warkentin reported that 
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the Golden Eagle Arena is about 50% complete and is close to being on schedule.  The 
opening is anticipated for early spring. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the groups who 
have been visiting at the Coalinga campus and stated that Mr. Blong Xiong, Fresno City 
Council Member, visited the campus when the Hmong students were here.  Dr. Gornick 
reported on the recent Chancellor’s Executive Cabinet meeting at which Ms. Tammy 
Ketelhut attended.  Ms. Ketelhut is from Paramount Farming and attended the meeting 
to discuss their mentorship program.  Brief discussion took place regarding the 
program and the possibilities for the district. 
 
Dr. Carole Goldsmith reported to the Board of Trustees that Mr. David Castillo, 
Director of Westside Institute of Technology (WIT), has recently spent several weeks in 
the hospital.  He is now home and is expected to make a full recovery.  Dr. Goldsmith 
provided information on grants that were recently awarded, including the U.S. 
Department of Transportation (Trucking); Teacher Preparation Grant at West Hills 
College Lemoore; and Employment Development Department Veterans Grant VEAP.  
Dr. Goldsmith reported that staff are also in the process of submitting several grants, 
including U.S. Department of Education, Title III, Transitioning Students with 
Intellectual Disabilities; U.S. Department of Education, Title V Centers for Excellence, 
Veterans; and U.S. Department of Education, Title III, Strengthening Native American 
Student Retention.  We hope to hear more about pending grant awards in the next 30-60 
days. 
 
Dr. Gornick thanked Trustees Oxborrow and Ivans for their attendance at the recent 
Strategic Planning Retreat workshops.  Mr. Pedro Avila reported that a total of 85 
individuals participated in the retreat including staff, students, board members, 
community members, and representatives from agencies.  The retreat was broken down 
into three sections:  Student Success, High School Outreach, and Workforce 
Development.  Mr. Avila shared a video of the retreat and thanked Mr. Dennis Gallegos 
for his work on the video.  He reported that we will be receiving a summary of the 
retreat from the consultants (Eaton Cummings Group) who conducted the workshops, 
and the results will be shared with the Board at a later date. 
 
CONSENT AGENDA 
 
The following consent agenda items were approved on a motion by Trustee Minnite, 
seconded by Trustee Ivans, and carried unanimously: 
 
CA-1 Minutes – The minutes of the June 22, 2010 Board of Trustees meeting 

were approved as submitted. 
 
CA-2  Warrants – The warrants were approved as submitted. 
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CA-3 District Appropriations Limit (Gann Limit) – The District Appropriations 

Limit (Gann Limit) for 2010-2011 was approved as submitted. 
  
CA-4 Quarterly Financial Status Report – The Quarterly Financial Status Report, 

311Q for the quarter ending June 30, 2010 was approved as submitted. 
 
CA-5 Surplus Property – The list of property was declared as surplus. 
 
CA-6 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-1 Resolutions – Child Care – The following resolutions in the matter of child 

care were adopted on a motion by Trustee Levinson, seconded by Trustee 
Minnite, and carried unanimously: 
 

 State Preschool Program No. CSPP 0094-6213-00-0 
 Children and Families Commission of Fresno County (First 5) 

Contract No. 2011CP6111 
 

CO-2 Board Policies and Administrative Procedures – The following Board 
Policies and Administrative Procedures were approved on a motion by 
Trustee Minnite, seconded by Trustee Ivans, and carried unanimously: 
 

 Administrative Procedure 5055, Enrollment Priorities 
 Board Policy and Administrative Procedure 5070, Attendance 
 Board Policy 5500, Standards of Student Conduct 
 Board Policy and Administrative Procedure 5520, Student 

Discipline 
 Administrative Procedure 5530, Student Rights and Grievances 

 
Trustee Minnite commented on the routing forms provided with the 
policies and procedures and questioned why there are no comments from 
the West Hills College Coalinga Academic Senate.  Discussion took place 
and it was stated that the Senate is participating in the review of the 
policies and procedures; however, there is a breakdown in their comments 
being sent to the Chancellor’s Office for inclusion on the routing forms.  
Dr. Lewallen stated that he will follow up on this matter and assured the 
Board that the Senate is participating in the review process. 

 
CO-3 Athletics Report – Mr. Warkentin and Dr. Lewallen introduced their 

athletic department staff and provided a presentation on the athletics 
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program at their respective colleges.  The proposed athletic department 
philosophies were shared and the Presidents summarized the number of 
student athletes by sport and term over the past five years.  Program 
details were discussed including out of state students, money owed by 
student athletes, loan default rates, FTES, operational and instructional 
costs, and enrollment revenue generated.  Student progress was 
summarized and retention rate, success rate, graduation rate and transfer 
rate for athletes and non-athletes were discussed.  Dr. Lewallen provided 
comments on Title IX and the Three Prong Test, and myths vs. facts.  The 
Presidents discussed future participation interest and the surveys that 
were conducted at each college.  Brief discussion took place regarding the 
information collected.  Cost containment and fundraising for each college 
was shared with the Board.  With regard to the future of athletics, Dr. 
Lewallen and Mr. Warkentin provided information on the plans that are 
being discussed and reviewed for possible implementation.  Student 
athlete and team success stories were summarized for the Board.  Dr. 
Lewallen discussed internal and external program review of the athletics 
program.  The Central Valley Conference Athletic Program Review 
(external) was held in April 2010 for West Hills College Coalinga, and is 
scheduled for Spring 2012 for West Hills College Lemoore.  The Athletic 
Department Program Review (internal) for West Hills College Coalinga 
occurred in Spring 2007, and Fall 2008 for West Hills College Lemoore.  
Dr. Lewallen commented on the recommendation received with regard to 
a district policy on athletic recruiting.  He explained that we will continue 
to comply with CCCAA bylaws for recruitment of student athletes and 
will establish a philosophy for recruitment of student athletes that 
addresses our district approach.  Mr. Warkentin briefly commented on 
state, regional and conference issues. 

 
 Trustee Levinson stated that he would like to have this item back on the 

agenda next month for further discussion.  Trustee Ivans stated that 
everyone can appreciate how important the coaches are.  Trustee Cantu 
stated that it is good to have a starting point for further discussion and 
thinks we can move forward to the next step.  Dr. Lewallen explained that 
the purpose of the report was to give an overview of the program.  Dr. 
Gornick encouraged the Board to continue reading the materials and 
welcomed the opportunity for further discussion at the next meeting.  He 
stated that it is a significant topic for discussion.  Trustee Oxborrow 
questioned how often the Central Valley Conference review takes place.  
Dr. Lewallen responded that it occurs every six years.  Mr. Warkentin 
stated that the internal review occurs every four years.  President McKean 
questioned where we are going with this topic and what the Board wants 
to see happen at the next meeting.  Trustee Levinson stated that he 
anticipates further discussion and to see some resolution to some of the 
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areas.  Trustee Henry stated that he would also like to have further 
discussion to determine where we want to go with the athletics program.  
Trustee Minnite commended everyone for the work done on the report 
and stated that the results of the review will be positive for all of us.  Mr. 
Warkentin thanked all of the staff who assisted in the preparation of the 
report.  President McKean stated that a good sports program brings a 
tremendous amount of energy and enthusiasm to a campus and helps 
with student success and retention.  We need to take a look at how each 
program affects the campus.  Trustee Henry agreed with President 
McKean’s comments.  Dr. Gornick summarized the conversation, stating 
that further discussion will revolve around developing a statement about 
athletics for the colleges.  Trustee Levinson stated that he wants to 
continue reviewing the materials received and have the opportunity to 
think about the information before having a discussion at the next 
meeting.  Student Trustee Cardoza commented that he agrees with the 
idea to develop Board policies with regard to this topic.  Brief comments 
were made concerning the Civic Center Act and the use of the new 
facilities. 

 
FISCAL SERVICES  
 
FS-1 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 100% through the fiscal year.  General fund revenues are at 99.6% and 
general fund expenditures are at 82.1%. 

 
Mr. Stoppenbrink also provided a quarterly summary of the enterprise 
fund revenues and expenses for the cafeteria, farm, child development 
centers, residence halls, and international student program. 
 
Mr. Stoppenbrink briefly discussed the current reimbursement rate of the 
state and reported that we have sufficient cash flow. 
 

FS-2 Chancellor’s Office Tax Offset Program (COTOP) – On a motion by 
Trustee Cantu, seconded by Trustee Minnite, and carried unanimously, 
the Board of Trustees approved the district’s participation in the 
Chancellor’s Office Tax Offset Program (COTOP) for 2011. 

 
FS-3 Contract Award – Trustee Oxborrow commented that the bid is very low 

and urged staff to make sure that the contractor is paying prevailing 
wage. 

 
 On a motion by Trustee Levinson, seconded by Trustee Ivans, and carried 

unanimously, the contract for the North District Center parking expansion 



West Hills Community College District July 27, 2010 
Board of Trustees – Minutes Page 7 
______________________________________________________________________________ 
 

project was awarded to Seal Rite Paving & Grading for a total amount of 
$239,306.45 which includes base bid and alternate #1. 

 
FS-4 Resolution – Intention to Convey Real Property – Mr. Stoppenbrink stated 

that this is the first of six properties that we hope to acquire in Firebaugh. 
 

The resolution in the matter of intention to convey real property was 
adopted on a motion by Trustee Minnite, seconded by Trustee Levinson, 
and carried unanimously. 

 
PERSONNEL SERVICES  
 
PS-1 Faculty Contracts – On a motion by Trustee Minnite, seconded by Trustee 

Oxborrow, and carried unanimously, the third-year contracts for the 
following faculty members transferring from temporary employment 
contracts to regular employment contracts were approved: 
 

 Stephanie Droker 
 Michael Rodriguez 

 
PS-2 Part Time Faculty Salary Schedule – The changes to the part time faculty 

salary schedule were approved on a motion by Trustee Minnite, seconded 
by Trustee Oxborrow, and carried unanimously. 
 

BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu stated that he has no further comments at this time. 
 
Trustee Minnite welcomed Student Trustee Cardoza.  He thanked Dr. Goldsmith for the 
information she provided on awarded and pending grants and thanked the Presidents 
for the athletics report. 
 
Trustee Ivans stated that she appreciates the information provided on athletics and 
commented that the program is a big part of our colleges.  She stated that she is happy 
to see the positive financial reports.  Trustee Ivans expressed her appreciation for being 
able to attend the Strategic Planning Retreat and stated that she has heard many 
positive comments. 
 
Trustee Henry echoed the comments made by his fellow Board members and thanked 
everyone for their good work. 
 
Trustee Oxborrow stated that she enjoyed the Strategic Planning Retreat and that it was 
good to see the various individuals from the different agencies who were willing to 
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participate.  She expressed her appreciation to Dr. Goldsmith and Mr. Avila for their 
work at the retreat. 
 
Trustee Levinson expressed his thanks to everyone for their work on the athletic report. 
 
President McKean announced that the next meeting of the Board of Trustees is 
scheduled for August 24, 2010. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 5:31 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; Lemoore, 
California 

 Conference with Legal Counsel – Anticipated Litigation: Significant exposure to 
litigation (as per Government Code Section 54956.9).  1 case 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 5:45 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Avila, Leticia After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 8/2/10 New position 

Borges, Lauren After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step B 

Grant 8/2/10 New position 

Chapel, Faviola After School Program Activity Spec. 
West Hills College Lemoore 

40 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 6/21/10 New position 

Coronado, Ashley After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 6/21/10 New position 

Covarrubias, Kayla After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 8/2/10 New position 

Cruz, Elizabeth After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step B 

Grant 6/21/10 New position 

Hernandez, Michael After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 8/2/10 New position 

Llamas, Jacqueline After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 6/21/10 New position 

Macias, Sara Security Guard 
West Hills College Coalinga 

19 hrs/wk 
12 mo/yr 

Range 32 
Step A 

District 7/1/10 Replacement for Robert Holiman 

Medina, Mayra After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 6/21/10 New position 

Ochoa, Liliana After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 6/21/10 New position 

Sanchez, Edgar After School Program Activity Spec. 
West Hills College Lemoore 

40 hrs/wk 
11 mo/yr 

Range 32 
Step B 

Grant 8/2/10 New position 

Stone, Amanda Financial Aid Assistant I 
West Hills College Lemoore 

40 hrs/wk 
12 mo/yr 

Range 33 
Step A 

Grant 7/1/10 Replacement for Rebecca Riddle 

Taylor, Janessa After School Program Activity Spec. 
West Hills College Lemoore 

19 hrs/wk 
11 mo/yr 

Range 32 
Step A 

Grant 8/2/10 New position 

Trevino, Thelma Accounting Services Supervisor 
District Office 

40 hrs/wk 
12 mo/yr 

Range 28 
Step 3 

District 7/1/10 Replacement for Sandy Cavins 

Wiseman, Suellen Accounting Services Technician I 
District Office 

19 hrs/wk 
12 mo/yr 

Range 49 
Step A 

Grant 7/12/10 New position 

 
2. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Anfuso, Amy Employment Readiness Specialist 
Coalinga One Stop Office 

19-40 hrs/wk Range 57 
Step A 

Grant 7/28/10 – 
12/31/10 

Temporary employee during 
recruitment 

Blankenship, Cori Child Development Center Assistant 
West Hills College Coalinga 

19 hrs/wk Range 23 
Step A 

Grant 7/28/10 – 
12/31/10 

 

Smith, Danielle Child Development Center Assistant 
West Hills College Coalinga 

40 hrs/wk Range 23 
Step A 

Grant 8/1/10 – 
12/31/10 

 



 
2. Temporary Hires  (continued…) 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Solorio, Marissa Child Development Center Assistant 
West Hills College Coalinga 

40 hrs/wk Range 23 
Step A 

Grant 7/28/10 – 
12/31/10 

 

Terrazas, Juditt Employment Readiness Specialist 
Coalinga One Stop Office 

19-40 hrs/wk Range 57 
Step A 

Grant 7/28/10 – 
12/31/10 

Temporary employee during 
recruitment 

 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Camacho, Lourdes Child Development Center Teacher 
San Joaquin Child Development Center 

6/30/10 

Echeveste, Esequiel Security Guard 
West Hills College Lemoore 

7/15/10 

Neves, Rebecca Physics and Engineering Instructor 
West Hills College Lemoore 

5/28/10 

Pimentel, Veronica Child Development Center Teacher 
West Hills College Coalinga 

6/30/10 

 
 



WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%



WHCCD Office of Institutional Effectiveness May 2010

Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%
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Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117
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Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115
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Standard IV: 
Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

December 7, 2010 
 

 
 

CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:00 p.m. and 
led the Board members and audience in the flag salute. 
 
Board members present:    Board members absent: 
Mark McKean, President    Nina Oxborrow, Clerk 
Bill Henry, Vice President 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Ryan Cardoza, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Frances Squire, Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jana Cox, Director of Financial Aid 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Kathy Watts, Director of Child Development Centers 
Anita Wright, Interim Director of Special Grant Programs 
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Introduction of Guests 
 
Ms. Frances Squire introduced the following guests:  Ms. Brittany Burkhart, West Hills 
College Lemoore SGA Secretary/Treasurer; and Mr. Yohan Maeda, former Student 
Trustee for the district. 
 
Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Kurt Sterling, Academic Senate President for West Hills 
College Lemoore, reported that he recently attended a Central Valley Higher Education 
Consortium (CVHEC) summit meeting which was a continuation of the discussions on 
the implementation of SB 1440.  A lot of the same information presented was heard at 
the initial meeting in October.  Faculty from California State University Stanislaus, 
Fresno and Bakersfield were also in attendance at the meeting.   
 
Ms. Anita Bart, Academic Senate President for West Hills College Coalinga, reported 
that the Senate is continuing to work on the academic freedom policy.  They are also 
working on the flex day schedule.  The Senate has voted and submitted names for 
NISOD nominations to Dr. Lewallen.  Instead of nominating new faculty, they 
forwarded the same names as last year to allow the opportunity for those individuals to 
attend the NISOD conference as the budget situation did not allow for their attendance 
last year.  Ms. Bart reported that she also attended the SB 1440 meeting in Los Banos.  
She stated that it is good to know that we have a much better communication at our 
level.  She also briefly discussed program level Student Learning Outcomes (SLOs) and 
the 2010 minimum qualifications document which will be reviewed with faculty. 
 
Trustee Minnite questioned Ms. Bart’s thoughts on the implementation of SB 1440 and 
how it is progressing.  Ms. Bart stated that it seems to have been an organized process 
from the beginning.  She stated that we should be in good shape. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the faculty are 
wrapping things up for the semester.  They have held their last meeting for the semester 
and will meet again in January.  The Faculty Association has been working with the 
Academic Senates on the academic freedom policy.  Ms. Ennes stated that the faculty 
are getting ready for finals and are ready for the winter break.  She wished everyone 
happy holidays. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
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Student Trustee Report – Mr. Ryan Cardoza, Student Trustee, reported that the AGS 
club recently held a wellness activity.  He also reported on the Christmas parade; 
students attending the recent college strategic planning retreat; having a crest included 
on diplomas; heritage days; and the student town hall meeting matrix. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, welcomed Mr. Yohan Maeda (former Student Trustee) to the 
meeting.  Mr. Maeda greeted the Board and wished everyone a happy holiday.  Dr. 
Lewallen reported that things are moving forward with the DeVry University 
partnership.  He also commented on the Lights of Love event; the upcoming holiday 
lunches at both the North District Center, Firebaugh and West Hills College Coalinga; 
and the Wellness Center dedication event planned for December 15.  In closing, Dr. 
Lewallen provided a brief video presentation of the Ava Ceremony in which he 
participated while on a recent accreditation visit to American Samoa. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, commented on the recent 
strategic planning retreat at West Hills College Lemoore which was attended by 
principals from area high schools.  He explained that he presented them with plans to 
enhance our outreach efforts at the high schools.  Mr. Warkentin reported that the fall 
sports banquet is scheduled for December 13 and Lorenzo Neal will be the guest 
speaker. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, complimented the presidents on 
their work focusing on the high schools.  He reported that a Closing the Gap meeting 
will be held next Monday to continue the work that has been started.  He will provide a 
further report for the Board after that meeting.  Dr. Gornick reported that Mr. Scott Lay, 
President and Chief Executive Officer of the Community College league of California, 
will be the guest speaker for the duty day being held on January 14.  He will provide a 
presentation for the staff on what is happening in Sacramento. 
 

 Strategic Plan Report – Mr. Pedro Avila provided a strategic planning update 
which included the Comprehensive Effectiveness Model.  He also shared the 
new strategic goals for 2011-2016 and summarized each one.  Trustee Minnite 
questioned the role of the faculty in developing the strategic goals and Mr. Avila 
explained their participation in the various meetings that have been held. 
 

 CSU Fresno Study – Dr. Carole Goldsmith provided a presentation on grants and 
contract education from 1999-2009.  She explained that the report was prepared 
by Mr. David E. Tanner from the Center for Research, Evaluation, and 
Dissemination at California State University, Fresno.  She discussed the history 
of external funding; the commitment to public health projects; early childhood 
programs; and after school programs.  In closing, Dr. Goldsmith explained the 
findings of the study which indicate that children served by the Child 
Development Center increased from 60 in 1999 to over 760 in 2005.  The leverage 
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previously established projects to secure external funding, and annual funding 
has grown from $1.4 million in 1990 to over $9 million last year. 

 
 SFID Update – SFID revisions and completion recap spreadsheets were 

distributed.  Mr. Kevin Cobb explained the information for each SFID area.  
Trustee Henry questioned the capital outlay column of the spreadsheets and if 
the dollars have been awarded.  Mr. Cobb stated that the dollar amounts can 
fluctuate but are frozen once the project is funded.  Dr. Gornick asked Mr. Cobb 
to provide an update on the energy regulations.  Mr. Cobb reported that PG&E 
has made some revisions to their contract language.  Some of the timeframes 
have been tightened up and the funding formula has been changed from a flat 
rate to a seasonal time of day factor. 

 
CONSENT AGENDA 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Minnite, and carried unanimously: 
 
CA-27 Minutes – The minutes of the November 16, 2010 and November 30, 2010 

Board of Trustees meetings were approved as submitted. 
 
CA-28  Warrants – The warrants were approved as submitted. 
 
CA-29 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CA-30 Out of State Travel – The following request for out of state travel was 

approved as submitted: 
 

 15-20 international students to travel to Las Vegas, Nevada 
December 17-21, 2010 

 
CHANCELLOR’S OFFICE 
 
At this time, President McKean turned the meeting over to Dr. Gornick to conduct the 
annual organizational portion of the meeting. 
 
CO-17 Election of Board Officers – Dr. Gornick announced that this being the 

annual organizational meeting of the Board of Trustees, a slate of officers 
for 2011 needs to be elected. 

 
 Trustee Henry made a motion to elect the following slate of officers for 

2011: 
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President       Mark McKean 
Vice President      Bill Henry 
Clerk        Nina Oxborrow 
Legislative Representative     Jack Minnite 
Voting Representative (Fresno County)   Jack Minnite 
Farm of the Future Advisory Committee (2)  Mark McKean 

Steve Cantu 
Fresno County School Board Association  Mark McKean 
Kings County School Board Association   Edna Ivans 
West Hills Community College Foundation (2)  Steve Cantu 

Bill Henry 
 

The motion was seconded by Trustee Ivans, and carried unanimously. 
 
The meeting was returned to the charge of President McKean at this time. 
 
CO-18 Resolution – Expedited Implementation of SB 1440 – Dr. Gornick 

explained that the resolution recognizes the importance of the work being 
done to implement SB 1440. 

 
The resolution in the matter of support of expedited implementation of SB 
1440 was adopted on a motion by Trustee Minnite, seconded by Trustee 
Levinson, and carried unanimously. 

 
CO-19 Accreditation Self Study Report – West Hills College Coalinga – President 

McKean stated that all Board members have received copies of the 
accreditation self study reports. 

 
Trustee Ivans questioned who the Education Coordinator is as described 
on page 8.  Dr. Lewallen responded that it is Mr. Javier Cazares.  He 
works with grants and coordinates efforts at the Claremont Custody 
Center.  President McKean stated that the report is a good document. 

 
On a motion by Trustee Cantu, seconded by Trustee Minnite, and carried 
unanimously, the accreditation self study report for West Hills College 
Coalinga was approved. 

 
CO-20 Accreditation Self Study Report – West Hills College Lemoore – Trustee 

Levinson stated that he appreciates the hard work of the staff on the self 
study reports. 

 
On a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried unanimously, the accreditation self study report for West Hills 
College Lemoore was approved. 
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Mr. Warkentin expressed his thanks to Mr. Dave Bolt for his work on the 
self study report.  He stated that it was a year’s worth of effort.  President 
McKean stated that the hard work is evident. 
 

Dr. Lewallen thanked Ms. Sarah Shepard and Ms. Jill Stearns for their leadership in 
pulling the West Hills College Coalinga self study report together. 
 
FISCAL SERVICES  
 
FS-20 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He reported that we 
are 41.7% through the fiscal year.  General fund revenues are at 49.9% and 
general fund expenditures are at 34.4%.  Brief discussion took place 
concerning expenditures at the North District Center, Firebaugh.  Mr. 
Stoppenbrink explained that the primary reason for the higher expense 
percentage is due to academic salaries.  He stated that he will look into 
this concern. 

 
FS-21 Contract Award – Dr. Gornick explained that the project will allow for us 

to take our training to various locations.  Mr. Stoppenbrink reported that 
the contract is funded by the Pathways Out of Poverty grant. 

 
On a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried unanimously, the contract for the Westside Institute of Technology 
mobil trainers project was awarded to Cable Links of Fresno in the 
amount of $191,987.80.  As authorized by Section 20118 of the Public 
Contract Code, Cable Links has agreed to and will provide other 
California agencies the right to purchase off of this contract. 

 
PERSONNEL SERVICES  
 
PS-5 Job Description – Dr. Gornick explained that the new position is necessary 

to assist with the new facilities at the colleges in light of the events that 
will take place at those facilities.  Trustee Levinson questioned what we 
can expect the person to do.  Dr. Gornick responded that they will work 
under the direction of the College Presidents because of the amount of 
effort needed to host the programs.  The position will be funded from the 
receipts of the events that occur, not the general fund.  The position will 
take care of a multitude of things relating to the events.  Discussion took 
place concerning what will happen to the position if we do not bring in 
enough funds to cover it.  Dr. Gornick explained that the position will go 
into the history bin if we are not able to make it work. 
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The following new classified management job description was approved 
on a motion by Trustee Ivans, seconded by Trustee Henry, and carried 
unanimously: 
 

 Special Event Coordinator 
  
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu wished everyone a merry Christmas and a happy new year.  He thanked 
everyone for their work on the self study reports. 
 
Trustee Minnite wished everyone happy holidays and thanked everyone for their 
efforts. 
 
Trustee Ivans wished everyone happy holidays and stated that she really enjoyed 
reading the self study reports.  She thanked everyone for their hard work and how they 
strive to give all students a real college experience. 
 
Trustee Henry thanked everyone for their work on the self study reports.  He stated that 
he is excited about the upcoming Wellness Center dedication.  He reminded everyone 
of the 69th anniversary of the bombing of Pearl Harbor and shared his family’s military 
experience. 
 
Trustee Levinson wished everyone happy holidays.  He stated that he is truly excited 
about the outstanding leadership we have at the local level and stated that he is 
extremely proud to be associated with the West Hills Community College District. 
 
President McKean stated that today is a perfect example of why West Hills is different.  
The grants report showed a real feather in the cap of the district.  He announced that the 
next meeting of the Board of Trustees is scheduled for January 18, 2011. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 4:50 p.m. 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; 
Lemoore, California 

 
 



West Hills Community College District December 7, 2010 
Board of Trustees – Minutes Page 8 
______________________________________________________________________________ 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 5:08 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Catron, Leslie Interim Nursing Instructor 
West Hills College Lemoore 

177-day 
contract 

Range II 
Step 9 

Grant 1/13/11 New position 

Long, Amy Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

Pacheco, Evangelina Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

Silva, Angel Child Dev. Center Associate Teacher 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 30 
Step A 

Grant 1/13/11 Replacement for Morgoth Toledo 

Terrazas, Juditt Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

 
 
2. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Ragsdale, Rodney PE Instructor/Women’s Head Soccer 
Coach 
West Hills College Lemoore 
199 Day Contract 

PE Instructor 
West Hills College Lemoore 
177 Day Contract 

12/17/10  

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Rauh, Jennifer Child Development Center Teacher 
West Hills College Coalinga 

11/26/10 

 
 



Board Policy 2740 
Board Education 

 

 

Reference:  Accreditation Standard IV.B.1.f 
 
The Board is committed to its ongoing development as a board and to a trustee education program 
that includes new trustee orientation. 
 
To that end, the Board will engage in study sessions, provide access to reading materials, and 
support conference attendance and other activities that foster trustee education as appropriate. 
 
The adopted meeting schedule of the Board of Trustees will include retreats and study sessions.  
Board retreats and study sessions will cover topics including, but not limited to, facilities, budget, 
and strategic planning. 
 
Reading materials provided to Board members will include a Board of Trustees handbook.  Board 
members will also be provided with meeting minutes of college and district governance groups 
including, but not limited to: 
 

• Chancellor’s Executive Cabinet 
• Chancellor’s Cabinet 
• West Hills College Coalinga College Consultation Council 
• West Hills College Lemoore Planning and Governance Council 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
Revised policy approval date:  6/26/07 
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Board Policy 3200 
Accreditation 

 
 

 
Reference: Accreditation Eligibility Requirement 20, Standard IV.B.1.i 
 
The Chancellor shall ensure the District complies with the accreditation process and standards of 
the Accrediting Commission of Community and Junior Colleges and of other District programs that 
seek special accreditation. 
 
The Chancellor shall keep the Board informed of approved accrediting organizations and the status 
of accreditations. 
 
The Chancellor shall ensure that the Board is involved in any accreditation process in which Board 
participation is required. 
 
The Chancellor shall provide the Board with a summary of any accreditation report and any actions 
taken or to be taken in response to recommendations in an accreditation report. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE STUDY SESSION OF THE GOVERNING BOARD 
 

October 27, 2009 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
Vice President Henry called the study session of the Board of Trustees to order at 1:00 
p.m. and led the Board members and audience in the flag salute. 
 
Board members present:    Board members absent: 
Bill Henry, Vice President    Mark McKean, President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Johan Maeda, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Pedro Avila, Vice Chancellor of Institutional Research and Enrollment Management 
Rick Post, Interim Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Frances Squire, Director of Marketing 
Susan Whitener, Dean of Learning Resources 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Sylvia Dorsey-Robinson, Dean of Student Services, West Hills College Lemoore 
 
Introduction of Guests 
 
Ms. Frances Squire, Director of Marketing, introduced the following agriculture 
students:  Mr. Ethan Garcia, Mr. Roy Branco, Mr. Herman Daniel Delgado, and Ms. 
Shannon Higuet. 
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Public Comments 
 
There were no public comments made at this time. 
 
STUDY SESSION 
 
Farm of the Future Report – Dr. Willard Lewallen introduced Mr. Richard Larson, 
Director of the Farm of the Future.  Mr. Larson provided a presentation on the farm 
status and program status and commented on the increase in the number of class 
sections and enrollment. 
 
Mr. Clint Cowden, instructor, commented on the various students in the agriculture 
program and asked those in attendance to briefly speak about their experiences at West 
Hills College.  The students each commented on their success in the program and their 
activities and interests.  Mr. Cowden discussed the program, status and timeline of the 
agriculture programs, including those which are scheduled for implementation in 
spring 2010. 
 
Mr. Larson introduced Mr. Ray Rawn, faculty member in the agriculture program.  Mr. 
Rawn provided information on the ag maintenance mechanics program. 
 
Mr. Cowden provided information on programs and crops, including irrigation 
training, heavy equipment operation program, welding technology program and the 
mobile welding lab currently under construction.  He also discussed the almond 
production and yield constraints. 
 
Mr. Larson discussed the pistachio harvest, stating that they will not be harvesting a 
2009 crop due to poor production.  Dr. Lewallen discussed the development of a crop 
schedule.  Information was also provided on the student vegetable garden, the sudan 
grass crop, hay crops, sugar beets, range cattle inventory and the Vince Motte CIMIS 
Weather Station. 
 
Mr. Bruce Hunt addressed the Board and discussed the rodeo program and ag science 
facilities.  He stated that facilities have been a major factor in recruiting students. 
 
Mr. Larson discussed irrigation well repair history and the associated problems.  Dr. 
Gornick commented on working with Provost and Pritchard and if the contractor 
followed their specifications.  He stated that staff is following up on this issue and hope 
to have some answers soon. 
 
Future plans for the Farm of the Future were discussed which include continuing 
advisory committee meetings for vocational programs, updating the strategic plan for 
the farm, setting up a farm production advisory group, and developing an annual crop 
production schedule. 
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Trustee Minnite left the meeting at this time. 
 
Bid Timeline on Ag Science Facility and Student Center – Mr. Stoppenbrink provided a 
presentation on bid timelines and project updates.  He reported that the West Hills 
College Coalinga Ag Science Facility will go out for bid in January 2010.  The project 
cost is $12.4 million.  The West Hills College Lemoore Student Center project will go out 
for bid in March 2010.  Its project cost is $11 million. 
 
Update on SFID Projects – Mr. Stoppenbrink summarized the projects that have 
occurred for SFID #1, #2 and #3. 
 
Trustee Minnite returned to the meeting at this time. 
 
Preliminary Budget Estimates, 2010-2011 – Mr. Stoppenbrink provided a report on 
preliminary budget estimates. 
 
Trustee Cantu arrived during the presentation. 
 
Mr. Stoppenbrink discussed FTES history from 2007-2008 to the present and the 
estimated number for 2010-2011.  He commented on previous savings in the 2008-2009 
and 2009-2010 fiscal years and the budget estimates for 2009-2010 and 2010-2011.  Mr. 
Stoppenbrink reported that it appears the shortage for 2010-2011 will be approximately 
$1.5 million.  Discussion took place regarding closing the budget gap.  Mandatory 
holidays and vacation accrual were discussed, along with other strategies being used in 
the state which include retirement incentives, hiring freezes, furloughs, layoffs and 
salary reductions. 
 
West Hills Community College Foundation – Dr. Rick Post reported that the West Hills 
Community College Foundation adopted a Donor Bill of Rights at their last meeting.  
He explained that it is a covenant with donors telling them that they have rights as a 
donor and it also establishes a fiduciary relationship.  Dr. Post briefly commented on 
the definition of trustee and foundation board roles and responsibilities related to 
friend-raising and fundraising and reviewed the qualifications and board member 
commitments in the Foundation Board Member job description. 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the study session was 
adjourned at 2:51 p.m. 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
/di 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE STUDY SESSION OF THE GOVERNING BOARD 
 

October 26, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the study session of the Board of Trustees to order at 1:15 p.m. 
 
Board members present:    Board members absent: 
Mark McKean, President    Ryan Cardoza, Student Trustee 
Bill Henry, Vice President  
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Frances Squire, Executive Director of West Hills Community College Foundation 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
 
Introduction of Guests 
 
Dr. Frank Gornick introduced Mr. Bob Jensen, consultant.   
 
Public Comments 
 
There were no public comments made at this time. 
 
STUDY SESSION 
 
Succession Planning – Dr. Frank Gornick and Mr. Bob Jensen provided a presentation 
on succession planning.  They discussed the core elements of succession planning 
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which include the focus on mission; focus on people; focus on fiscal stability; focus on 
appropriate tools to meet the mission; and focus on continuous improvement. 
 
With regard to the focus on mission, it was explained that the mission needs to be 
understood by the Board of Trustees and all employees and reviewed and modified as 
appropriate.  The district strategic plan needs to contain the activities to modify the plan 
and should include program review, evaluations of staff, aligning community needs 
and student needs, and articulation agreements.  The “Closing the Gap” project has 
been identified to assist in meeting some of the needs.  The implementation of SB 1440 
(guaranteed transfer degree) was also discussed. 
 
With regard to the focus on people, discussion took place concerning identifying talent 
from within the organization and professional development opportunities.  An 
administrative reorganization occurred in the early spring which placed employees in 
positions at which they will succeed.  Employees are also recognized as our greatest 
resource at both the college and district levels.  Professional development opportunities 
include the Employee Scholars Program, quarterly Leadership Retreats, ACCCA’s 
Administration 101 program, participation in accreditation visits throughout the state, 
and the classified staff development day. 
 
The district’s focus on fiscal stability is evident in its adherence to sound fiscal policies 
which include maintaining a minimum 5% reserve; commitment to a competitive salary 
schedule and benefits; and strategic fiscal planning which is congruent with and 
supportive of college missions.  The district also has a long term strategy for additional 
or supplemental revenue; is in the process of developing endowments through the West 
Hills Community College Foundation; and judiciously using the general obligation 
bonds and Certificates of Participation (COPs). 
 
A focus on appropriate tools to meet the mission is also a core element of the district’s 
success.  We have world class facilities which utilize technology to support faculty and 
students and our facilities are modern, efficient, maintained, and attractive.  The district 
is also committed to the expansion of facilities and has a five year facilities plan that is 
updated by the district architect.  The solar initiative, which includes green 
technologies, will be a major project for the district and will serve to make us more 
efficient.  The district continues to offer online education and explore university 
partnerships and the four-year degree option. 
 
The final element, which is the focus on continuous improvement, includes the district’s 
annual review of the strategic plan; review of key performance indicators; student 
satisfaction survey; economic development; adult participation rates; and the 
accreditation self study cycle. 
 
Dr. Gornick and Mr. Jensen showed a trajectory of succession planning which outlines 
the paths that an organization may take.  The trajectory begins with birth or abyss and 
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progresses to childhood and adolescence.  Between childhood and adolescence, some 
organizations tend to get caught in a founder’s trap.  If they can move past adolescence 
and into their prime, they can be successful; however, some cannot move past the 
adolescence stage and become consumed with aristocracy and bureaucracy which leads 
to their death or life support status. 
 
Discussion took place concerning the succession planning path of the West Hills 
Community College District.  It was agreed that because of all of the elements that have 
been put into place, the district has passed its adolescence stage and is on a positive 
trajectory toward its prime.  Mr. Jensen encouraged the Board of Trustees to continue 
their good work. 
 
President McKean thanked Mr. Jensen for his time and comments. 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the study session was 
adjourned at 2:54 p.m. 
 

 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di 





WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE MEETING OF THE GOVERNING BOARD 
 

ANNUAL BOARD RETREAT 
 

February 5, 2010 
 

 
 
OPEN SESSION / CALL TO ORDER 
 
Vice President Henry called the annual retreat of the Board of Trustees to order at 8:37 
a.m. and led the group in the flag salute. 
 
Board members present:   Board members absent: 
Bill Henry, Vice President   Mark McKean, President 
Nina Oxborrow, Clerk   Yohan Maeda, Student Trustee 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrative staff present: 
Frank Gornick, Chancellor 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Jose Lopez, Dean of Student Services, West Hills College Lemoore 
Michelle Kozlowski, Director of Information Technology Services (ITS) 
Rick Post, Executive Director of West Hills Community College Foundation 
Mark Gritton, Director of Athletics, West Hills College Coalinga 
Marlon Hall, Associate Dean of Educational Services, West Hills College Lemoore 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
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Jody Ruble, Director of Educational Talent Search, Upward Bound Math & Science, 
   West Hills College Lemoore 
Bob Clement, Director of Athletics, West Hills College Lemoore 
 
Others present: 
Brian Abela, Chemistry Instructor, West Hills College Lemoore 
Anita Bart, Academic Senate President, West Hills College Coalinga 
Barbara Beno, President, Accrediting Commission for Community and Junior Colleges 
Kevin Cobb, District Architect, AP Architects 
Stephanie Droker, Academic Senate President, West Hills College Lemoore 
Marty Ennes, West Hills College Faculty Association President 
Arkady Hanjiev, Math Instructor, West Hills College Coalinga 
John Ieronimo, CSEA President 
Donna Isaac, Executive Assistant to the Chancellor 
Valarie Kerns, Student Services Assistant, West Hills College Lemoore 
Ron Oxford, Librarian, West Hills College Lemoore 
Marlese Roton, Counselor, North District Center, Firebaugh 
Sarah Shepard, Business Instructor, West Hills College Coalinga 
Julio (JC) Trevino, Adjunct Instructor, West Hills College Lemoore 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
 
Public Comments 
 
There were no public comments made at this time. 
 
INFORMATION / DISCUSSION ITEMS 
 
Welcome and Introductions 
 
Dr. Frank Gornick welcomed the group and self introductions were made by those in 
attendance.  He then introduced Dr. Barbara Beno, President of the Accrediting 
Commission for Community and Junior Colleges (ACCJC). 
 
Accreditation Expectations 
 
Dr. Beno stated that accreditation is the United States higher education practice of 
reviewing and certifying the educational quality of an institution.  Accreditation is a 
non-governmental, peer-review process in which an institution is compared against a 
set of standards that describe “best practices” and is expected to meet or exceed those 
standards.  Accreditation is voluntary but is used by the U.S. Department of Education 
to determine eligibility for federal funds for higher education.  The purpose of 
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accreditation is to provide quality assurance to the public so that students and others 
will know the institution is of sufficient quality to meet standards.  Its purpose is also to 
provide stimulus for continuous improvement in educational quality through periodic 
comprehensive evaluations, midterm reports and other interactions with the institution.   
 
Accreditation is based in the values of American higher education including academic 
freedom; importance of diversity; learning and improvement; professionalism and 
openness; pursuit of new knowledge; service to students; peer review; honesty and 
integrity; and service to the public “good.” 
 
The Western Association of Schools and Colleges (WASC) is a corporate entity with 
three divisions:  Association of Community and Junior Colleges (ACCJC); the 
Accrediting Commission for Senior Colleges and Universities (ACSCU); and the 
Accrediting Commission for Schools (ACS).  WASC and its three divisions are regional 
accreditors and accredit institutions.  ACCJC/WASC operates in the Western Region 
which includes California, Hawaii, Republic of Palau, Guam, Saipan, Federated States 
of Micronesia, the Republic of the Marshall Islands, and American Samoa.  ACCJC 
member institutions are public, private, secular, faith-based, non-profit and for-profit 
institutions.  19 Commissioners make up the ACCJC/WASC and are selected form the 
member institutions of the ACCJC and from the public. 
 
Dr. Beno stated that the accreditation standards are statements of institutional good 
practice that, if followed, lead to educational effectiveness and quality.  They are 
minimum conditions that must be met to gain and retain accreditation and should not 
be considered aspirational goals.  They are a blueprint for sound educational, 
administrative, financial, and governance practices. 
 

 Standard I – Institutional Mission and Effectiveness 
 Standard II – Student Learning Programs and Services 
 Standard III – Resources 
 Standard IV – Leadership and Governance 

 
The standards require that institutions engage in ongoing assessment of educational 
quality and improvement.  They also require that institutions identify and use student 
learning outcomes and student achievement as a key indicator of their educational 
effectiveness in addition to other measures.  The standards require the institutions 
provide evidence of their effectiveness, and that institutions demonstrate an ongoing 
culture and practice of assessment, including institution-wide dialogue about quality 
and how to improve it. 
 
The standards specify the role of the Chancellor and Presidents in assuring institutional 
quality.  They specify more precisely the role of the governing board and include on 
prohibition on governing board behavior.  The standards require institutions and teams 
to do integrated, holistic analyses of institutional quality. 
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Dr. Beno discussed the role of the Board of Trustees in assuring quality and educational 
effectiveness.  She explained that there are two eligibility requirements that pertain to 
Trustees:  the mission is adopted and reviewed by the governing board (ER 2); and the 
institution’s governing board functions to assure quality, integrity and financial 
stability of the institution and achievement of mission.  The Board is an independent 
policy making body (ER 3). 
 
With regard to the standards, Dr. Beno reviewed the three standards that relate to the 
governing board: 
 

 Standard I – Mission statement is approved by the governing board.  Using the 
institution’s governance processes, the institution regularly reviews its mission 
statement. 

 Standard III – The institution relies on its mission and goals as the foundation for 
financial planning. 

 Standard IV 
o Standard IV A – Decision Making Roles and Processes – Ethical and 

effective leadership throughout the organization enables the institution to 
identify institutional values, set and achieve its educational goals, learn 
and improve the quality of its educational programs.  Governing board 
members are leaders. 

o Standard IV B – Board and Administrative Organization – The governing 
board is responsible for establishing policy to assure the quality, integrity 
and effectiveness of student learning programs and services and the 
financial stability of the institution. 

 
Dr. Beno further explained that the governing board is an independent policy making 
body; the governing board establishes policy consistent with its mission statement to 
ensure quality, integrity and improvement of student learning programs and services; 
the governing board is responsible for educational quality, legal matters and financial 
integrity; the governing board acts in a manner consistent with its policies and practices 
and revises them as necessary; the governing board has a program for development and 
a process for self evaluation; the governing board has a code of ethics and a means of 
enforcing it; the governing board is informed about and involved in accreditation of the 
institution; the governing board selects and evaluates the chief administrator and 
delegates full responsibility for operations to him or her. 
 
With regard to what governing boards can do to supporting student learning, Dr. Beno 
stated that boards should adhere to the standards regarding boards.  They should also 
participate in creating and reviewing the mission and goals that establish the central 
purpose of the institution and establish policies on planning; resource allocation; 
budgeting strategies – inclusive of analysis of impact on student learning; and faculty 
and staff evaluations – inclusive of information on Student Learning Outcomes (SLOs). 
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Dr. Beno discussed the role of the Chancellor and the Presidents in assuring quality and 
educational effectiveness.  The standards state that the institution has a chief executive 
officer appointed by the governing board, whose full-time responsibility is to the 
institution, and who possesses the requisite authority to administer board policies.  
Neither the district/system chief administrator nor the college chief administrator may 
serve as chair of the board. 
 
The Chancellor provides primary leadership in setting and communicating expectations 
of educational excellent and integrity throughout the system, and assures support for 
the effective operation of the colleges.  The Chancellor assures that the district 
operations meet all standards.   
 
With regard to the role of the president, the president has primary responsibility for the 
quality of the college.  He/she provides effective leadership in planning, organizing, 
budgeting, selecting and developing personnel, and assessing institutional 
effectiveness. 
 
The president plans, oversees, and evaluates an administrative structure organized and 
staffed to reflect the institutional purposes, size and complexity.  He/she delegates 
authority to administrators and others consistent with their responsibilities, as 
appropriate. 
 
The president guides institutional improvement of the teaching and learning 
environment by establishing a collegial process that sets values, goals and priorities; 
ensuring evaluation, planning and research; ensuring educational planning is 
integrated with resource planning; and establishing procedures to evaluate overall 
institutional planning and implementation.  The president assures the implementation 
of statues, regulations and governing board policies and assures institutional practices 
are consistent with mission and policies.  (The Chancellor does the same).  The 
president effectively controls budget and expenditures.  (The Chancellor does the 
same).  The president communicates effectively with communities served by the 
institution.  (The Chancellor does the same). 
 
Dr. Beno discussed shared responsibility and accountability.  While the Board, 
Chancellor and Presidents are largely responsible for mission, institutional direction, 
policy development and oversight, institutional direction and organization, the rest of 
the staff share in the responsibility for assuring institutional quality and effectiveness. 
 
In closing, Dr. Beno shared some graphs with the group and commented on federal 
funding for students with higher education, the number of students enrolled in for-
profit institution, and federal regulatory language impacting accreditation. 
 
Trustee Levinson arrived at this time. 
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WHCCD Accountability and Performance Measures 
 
District Strategic Planning – Score Card 
 
Mr. Pedro Avila discussed the district’s accountability and performance indicators.  He 
stated that during the past five years we have dedicated much effort to establishing a 
process to measure performance at all levels of the organization.  At the state level we 
are provided with the ARCC report that compares our colleges to peer institution on six 
different performance levels.  At the district level we have established a score card to 
track how well we meet our goals, and a strategic planning committee that reviews 
results and provides recommendations for improvement.  It is important to note that 
both colleges have established college level performance indicators that are aligned to 
the state and district measures of performance. 
 
Mr. Avila reviewed the district score card and discussed the various areas of the 
strategic goals and where the district meets or exceeds those goals or is below the 
benchmark.  He stated that each of the performance indicators on the score card is 
benchmarked against the state average.  Our goal is to be at or above the state average 
for each of the indicators.  The district wide strategic planning committee meets three 
times a year to review the progress of the goals and makes recommendations. 
 
Accountability Report for Community Colleges (ARCC) 
 
Mr. Avila explained that the Accountability Report for Community Colleges (ARCC) 
was developed as a means to measure educational performance.  Each of the colleges 
and the district as a whole was compared to a peer group.  The College Presidents  
discussed the college level performance indicators which include FTES targets; 
enrollment rates from service area cities and feeder high schools; basic skills courses 
success and retention rates; vocational courses success and retention rates; overall 
student success, retention and persistence rates; degree and certificate completions; 
transfers to four year institutions; program review completions; student learning 
outcomes implementation and assessment progress; Survey of Student Engagement 
results; and successful grant acquisitions. 
 
The ARCC reports provide six performance indicators for each college.  Some are 
district level indicators because they are based on data that was submitted prior to the 
West Hills Community College District becoming a multi college district.  For each of 
the indicators, the colleges are grouped into peer groups composed of other colleges 
that have similar characteristics.  A peer group low, average an high is provided for 
comparison purposes and each college is required to conduct a self-assessment.  The 
self-assessment provides an analysis of the performance results.  It is prepared by each 
college’s Chief Instructional Officer (CIO) and is reviewed and approved by the College 
Presidents and the Chancellor. 
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Mr. Avila stated that the colleges must also submit evidence that results were reviewed 
with the Board of Trustees.  He stated that we continue to do very well in the area of 
basic skills improvement rates and basic skills completion rates.  We are within the peer 
group average in the area of student progress and achievement rate. 
 
College Strategic Planning 
 
The College Presidents shared their respective planning committee flowcharts and 
briefly explained the process. 
 
New Web Based Tools to Improve Student Success 
 
Website Visits 
 
Mr. Avila provided information on website visits since November, 2002.  Enrollment 
has increased from 5,133 students to 6,554 (a 28% increase).  The website visits have 
increased from 58,000 to 202,714 (a 250% increase).  The month of November was 
chosen for comparison purposes as it is the peak month for spring registration. 
 
Online Orientation 
 
Mr. Avila demonstrated the online orientation for both West Hills College Coalinga and 
West Hills College Lemoore, explaining that it was launched in 2009 and there were 
over 1,000 views in one year. 
 
e-Brochure 
 
Mr. Avila provided an online demonstration of the e-Brochure that is being 
implemented. 
 
Degree Audit 
 
Mr. Avila stated that continuing to work on the rules for the degree audit and program 
evaluation process and there are still some limitations. 
 
Workforce Development 
 
WIT Report 
 
Dr. Carole Goldsmith provided a presentation on the Westside Institute of Technology.  
She distributed the 2009 annual report and provided information on the performance 
statistics. 
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Workforce Investment & ARRA Projects 
 
Dr. Goldsmith commented on the staff that run the One Stop Center and the special 
projects that are funded by ARRA and WIA, including veteran services. 
 
Department of Labor 
 
With regard to the United States Department of Labor, Dr. Goldsmith showed a video 
related to the needs in the valley as they pertain to agriculture.  The Ensuring 
Agriculture for Tomorrow (EAT) grant serves 427 participants and provides training in 
basic maintenance mechanic, industrial maintenance mechanic, truck driving, and 
forklift/warehousing.  She discussed the residency, demographics and 
performance/placement of the EAT participants 
 
The Bridges Out of Poverty grant was recently awarded in the amount of $3 million 
over the next two years.  The focus of the grant is on jobs, retention of jobs and wage 
gain.  Dr. Goldsmith distributed an abstract of the grant. 
 
Grants Overview 
 
Dr. Goldsmith provided a brief update on the grants program, stating that over $94 
million has been received by the district to date.  The grants office is working on and 
has submitted eight proposals since December.  Annual reports have also been worked 
on and take an enormous amount of time. 
 
Educational Services 
 
Curriculum Process 
 
Dr. Goldsmith commented on the curriculum process, stating that it focuses on 
communication.  She introduced Ms. Susan Whitener who explained her new role with 
the Curriculum Committees. 
 
WICHE 
 
Ms. Whitener commented on the distance education planning workshop that was held 
in November 2008.  Several outcomes were achieved, including the development of a 
mission statement, vision statement, and values statement and the identification of 
strengths, weaknesses, opportunities, and threats (SWOT) along with linkages to 
district and college missions and visions.  A distance education strategic plan for 2009-
2012 was the result of the workshop.  It was agreed by the participants in the workshop 
to communicate the results of the workshop broadly; develop a plan that moves 
distance education closer to 24/7; assess student services now available online and 
identify gaps; and create a comprehensive virtual college site model.  The next step of 
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the plan was to assess student services that are now available online and identify the 
gaps.  The district contracted with the Western Interstate Commission for Higher 
Education (WICHE).  They utilized specialists to cover several areas including 
admissions, academic advising, assessment and testing, career services, disability 
services, financial aid, library, orientation, registration, and tutoring.  Ms. Whitener 
explained the evolution of web services, stating that there are four distinct generations: 
 

 Generation I – Institutional View 
 Generation II – Customer View 
 Generation III – Web Portal 
 Generation IV – High Touch and High Tech 

 
The district’s goal is to be at Generation IV and be able to provide student access 
through a seamless e-Campus. 
 
Technology Project 
 
Ms. Michelle Kozlowski discussed the numerous technology projects scheduled for 
2010.  The projects include a wireless access expansion and control center; video 
surveillance system, card access system, and video distribution system for the Coalinga 
Wellness Center; Lemoore Multi Use Sports Complex; farm/ag buildings; Storage 
Essentials; new blade servers (Datatel hardware upgrade); Live@EDU; Lecture 
Capture/video streaming system; portal redesign; Microsoft reporting services; 64 bit 
Datatel server; Unidata upgrade; Datatel User Interface 4.0; WebAdvisor and SA Valet 
upgrade; and implementation of wait lists. 
 
Facilities Plans and Projects 
 
Mr. Kevin Cobb, District Architect, provided information on the district’s facilities plans 
projects.  The Citizens’ Bond Oversight Committees for all three School Facilities 
Improvement Districts (SFID) have met and will continue to meet as the projects 
progress.  With regard to solar projects, Mr. Cobb explained that new legislation has 
been enacted (AB 920 Huffman) which allows public customers to consolidate.  He 
discussed the costs difference, economy of scale, Department of the State Architect, and 
the location of the systems.  Current costs and savings over a 20 year period of time 
were briefly discussed. 
 
Mr. Cobb provided a draft floor plan for the new District Office and discussed the 
funding for the project.  He stated that it is not eligible for the Chancellor’s Office 
process, but energy savings from a solar project could be an option for financing. 
 
With regard to the North District Center, Mr. Cobb commented on the completed and 
current projects.  Timing of the expansion project was discussed and the project design 
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was shared with the group.  Mr. Cobb distributed a project program report and an 
expenditure audit spreadsheet. 
 
Mr. Cobb comment on the current projects at West Hills College Lemoore and 
discussed the uses of the Multi Use Sports Complex (MUSC).  In addition to college 
athletic events, student activities, and possible recreational use by the City of Lemoore, 
West Hills College Lemoore is proposed that the MUSC become a venue for community 
concerts, prominent speaker engagements, conferences, tradeshows, business forums, 
and more.  The completion date for the project is March 2011.  The facility will 
accommodate seating for 1,800 for athletic events and 2,500 for concerts with floor 
seating.  It will feature state of the art sound, lighting and video capabilities.  The goal is 
for the MUSC to become the premier venue for community, cultural, educational, 
athletic, and business events in the area. 
 
Mr. Don Warkentin commented on the anticipated sources of revenue and the means by 
which to secure the revenue through the use of a professional promoter.  The promoter 
would survey the type of events; schedule appropriate events; identify the target 
audience for events; work with college staff to develop a schedule; secure contract with 
entertainer representatives; advertise; train staff for event management; represent the 
college; and provide event and ticket accounting.  The promoter would be funded using 
college foundation funds for the first year and revenues from events for the second 
year.  The Director of Athletics would be the college’s representative to work with the 
promoter and secure support staff as needed.  Mr. Warkentin explained that the goal is 
to host three quality events in year one and six events each year following. 
 
Mr. Cobb commented on facilities at West Hills College Coalinga, stating that recent 
completed projects include the child development center relocatables, Elm Street 
improvements, and the residence hall phase 1 (interior refurbishment).  Current projects 
include the Wellness Center, ag science site and shop building, residence hall phase 2 
(restroom and public spaces), and the soccer park on Cambridge Avenue. 
 
Mr. Cobb briefly discussed the development of an energy and sustainability project.  
The Chancellor’s Office requires districts to have this policy in place. 
 
Student Housing 
 
Ms. Sylvia Dorsey-Robinson discussed the independent living program as it relates to 
student housing and students with developmental disabilities.  An independent living 
program is a collegiate, interactive and inclusive experience for individuals with 
developmental disabilities.  Students receive educational experiences and training that 
promote lifelong independence through academic, vocational and social skills classes 
that lead to a certificate of completion.  An independent living program is not a 
sheltered workshop or an academic degree or certificate program.  Adaptive classes 
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include non credit classes at Kings Rehabilitation; guidance studies classes; remedial 
math classes; and remedial reading classes. 
 
With regard to the data, Ms. Dorsey-Robinson explained that there are currently 30,347 
transition-aged students ages 14-21 in high school who receive special education 
services in the categories of mental retardation, traumatic brain injury, or autism.  There 
are 36,989 consumers of recreational centers’ services between the ages of 14-21.  There 
are 10,056 developmentally disabled students in DSPS programs in community colleges.  
There are 334 students in Kings County SELPA with a developmental disability, 102 of 
which are between the ages of 14 to 21.  The funds for an independent living program 
will come from the Department of Rehabilitation, social security, and financial aid.  
These types of independent living programs currently exist at Taft College, Chaffey 
College, North Orange County Community College District, Fresno City College, 
Solano College and Sacramento City College.  Potential partners may include the Tarjan 
Center, University of California Los Angeles; Taft College, Transition to Independent 
Learning Program; Central Valley Regional Center; Kings County Office of Education; 
Kings Rehabilitation; and the California Consortium for Postsecondary Education 
Options for People with Developmental Disabilities. 
 
Dr. Gornick stated that we have spent the majority of the day talking about able-bodied 
citizens and how we provide service for them.  This presentation provides food for 
thought.  When we talk about residence halls, it’s not just about providing a place for 
athletes.  We need to also think about those with developmental disabilities.  Dr. 
Gornick stated that he just wants the Board to keep it in mind as we continue with our 
plans. 
 
ADJOURNMENT 
 
Vice President Henry announced that in consideration of the time, the remaining items 
on the agenda would be moved to the Saturday morning session of the Board Retreat 
 
Vice President Henry announced that the retreat would reconvene at 8:30 a.m. on 
Saturday, February 6, 2010 at Harris Ranch in the Golden Gate Conference Room. 
 
The retreat was adjourned for the day at 4:16 p.m. 
 

 
 

February 6, 2010 
 
OPEN SESSION / CALL TO ORDER 
 
Vice President Henry called the meeting of the Board of Trustees to order at 8:30 a.m. 
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Board members present:   Board members absent: 
Bill Henry, Vice President   Mark McKean 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Yohan Maeda, Student Trustee 
 
Administrative staff present: 
Frank Gornick, Chancellor 
Don Warkentin, President, West Hills College Lemoore 
Willard Lewallen, President, West Hills College Coalinga 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Bob Clement, Director of Athletics, West Hills College Lemoore 
 
Introduction of Guests 
 
There were no guests present at this time. 
 
Public Comments 
 
There were no public comments made at this time. 
 
Welcome 
 
Dr. Frank Gornick welcomed the group and asked the Board members for their 
thoughts on the first day of the meeting.  Several Board members commented on the 
presentation by Dr. Barbara Beno, stating that it was very informative and they 
appreciated her time. 
 
Athletics and Out of State Athletes 
 
Dr. Gornick stated that we do not have a policy statement on athletics and he wants to 
have a discussion about developing some kind of a statement about athletics to give the 
colleges some guidance about what we want to do concerning recruiting.  He stated that 
we have two facilities that we are putting in use that are not only multi use, but have 
wellness components.  It is a discussion worth having and we may need to look at what 
other colleges are doing and develop a policy.  The policy would be district wide and 
would include a philosophical statement. 
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Trustee Oxborrow stated that we need some facts and data concerning the purpose of 
athletics at West Hills College.  We need to determine the student, financial, and 
community benefits.  Dr. Willard Lewallen commented on the comprehensive statewide 
program review process for athletics, stating that we are coming up on our second visit.  
A team will be here in April to look at our athletic program.  He explained that it is like 
a mini accreditation for athletics.  The athletic department is in the process of preparing 
the self study for the visit. 
 
Dr. Gornick stated that another aspect of the issue with athletics is the out of state 
student and the inherent kinds of problems that come with that student when they are 
delinquent with their bills.  Dr. Lewallen commented on gathering input at the college 
and the responses received.  He commented on athletics being targeted in tough budget 
times.  The realization is that the elimination of athletics would affect 150 full time 
students.  Dr. Gornick stated that athletics is an easy target.  He wants to have a 
philosophy statement in place so that we have a reason for the decisions we make.  He 
stated that he thinks we have an opportunity for the Board to voice their opinions on 
districtwide athletics. 
 
Mr. Don Warkentin commented on belonging to the Central Valley Conference (CVC).  
He commented on the growth of the athletic program and CVC always asking if we will 
have enough teams to support the conference.  Vice President Henry commented on 
coaches versus instructors.  Trustee Levinson questioned how we want to frame the 
discussion.  Dr. Gornick asked that the College Presidents and Mr. Pedro Avila develop 
a comprehensive report, reviewing the numbers for current sports and what might be 
projected.  He asked that they take a look at what is occurring in California and 
nationally.  Vice President Henry stated that we need to go through the review process 
just like we would with any other program.  Dr. Gornick stated that athletics goes 
through the educational planning process.  Trustee Levinson questioned if the Board 
would be able to review the report in June.  He stated that we can’t expect the coaches 
to perform if we don’t have the resources.  He stated that he wants the Presidents to 
show where they want to be in 3 years, 10 years, etc. 
 
Dr. Gornick stated that we need to consider athletics as a whole.  We have a monetary 
commitment to the community.  Dr. Lewallen stated that the colleges are put into a 
position of defending when it comes to the budget.  They do not have anything to turn 
to and a philosophical statement about athletics by the Board would be nice to be able 
to fall back on when responding to questions.  Vice President Henry questioned the 
scenario of dropping an academic program.  Dr. Gornick responded that there is a 
process for eliminating a program. 
 
Trustee Levinson asked that the College Presidents provide a brief update at the next 
few Board meetings with regard to their progress on developing the report for athletics 
which will be presented in June.  The purpose would be to hear the progress toward the 
goal. 
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Dr. Gornick summarized the conversation, stating the College President and Pedro 
Avila will work on the athletics report to be presented at the June Board meeting.  Brief 
monthly reports will be provided concerning how they are working toward the June 
goal. 
 
Trustee Cantu questioned costs being factored in to the report.  Dr. Gornick directed the 
Presidents to take a look at how successful students are and begin looking at cost as a 
part of it. 
 
Budget Presentation 
 
Budget Update 
 
Mr. Ken Stoppenbrink provided information on the budget and commented on doing 
more with less.  He reviewed the FTES from 2007-2008 through 2010-2011, stating that 
we expect 4,985 FTES with no growth funding for 2010-2011.  Mr. Stoppenbrink 
reported on the previous savings and stated that total reductions have amounted to 
$6,971,541.  Budget estimates for 2009-2010 were explained and the ending balance is 
estimated to be 13.02% which will help the budget for 2010-2011.  Mr. Stoppenbrink 
summarized the budget estimates for 2010-2011 and explained that the cost for steps 
and the cost of lifting furloughs have been built back into the budget estimates. 
 
Trustee Minnite questioned the financing option that was approved by the Board last 
spring.  Mr. Stoppenbrink commented on the BANs, stating that we have not had to tap 
into it for cash flow purposes.  It is sitting in an account gaining interest.  The BAN is 
due in Fall 2012 and will have to be paid back.  He explained that part of what 
previously compounded the cash flow issue (aside from the bond projects) was the 
holdback of reimbursements from the state.  Trustee Minnite commented that the BANs 
are technically a means of financing that is already in place. 
 
COP Projections 
 
Mr. Stoppenbrink stated that the investment forecast assumes a 2% rate of borrowing 
and a 4% return on investment from January 2013.  The rates of investment and 
borrowing calculated at 1% and 3.75% for 2010 through 2012.  The first principal 
payment is due in July 2016 in the amount of $2.2 million.  Based on this information, 
the balance in 2033 will be $40,342,904.  Mr. Stoppenbrink commented on the average 
consumer price index for all urban cities since 1913.  The average from 1913 to 2009 is 
3.38%.  The value of the $40 million balance in 2033 using a discount of 3.38% would be 
$18,781,359. 
 
Trustee Oxborrow left the meeting at this time. 
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Transfers 
 
Dr. Gornick stated that the transfers out of the general fund have always affected our 
ending balance.  It was decided a few years ago to at least budget the transfers so that 
they didn’t affect the budget as much.  The staff has have begun to determine how we 
could reduce the transfers out.  Dr. Lewallen stated that West Hills College Coalinga 
has built some things into their budget to help reduce the transfers out (increase in fees 
to cafeteria and residence halls). 
 
Mr. Stoppenbrink summarized the transfers from 2007 through 2010.  Dr. Gornick 
commented that we have done a good job of reducing the transfers over the past three 
years. 
 
Financial Controls 
 
Mr. Stoppenbrink discussed the financial controls that have been put into place.  He 
stated that the Budget Change and Instructional Change forms allow changes to be 
monitored for fiscal impact.  Staff have the ability to check budget balances to 
determine if funds are available before processing a purchase order.  Monthly budget 
reports are provided to the Chancellor and College Presidents.  District staff are 
involved in closer budget monitoring for categorical and grant programs.  Mr. 
Stoppenbrink explained the savings that have occurred with the telephone land line 
expenses since the CISCO System was implemented in 2002. 
 
Efficiency Report 
 
Mr. Stoppenbrink provided information on enrollment efficiencies and the changes that 
have occurred since 2005-2006.  Mr. Avila commented on the number of sections versus 
the number of FTES generated and explained how the average class size has increased 
in light of these numbers. 
 
Board of Trustees Handbook 
 
The Board members agreed to postpone the review of the Board of Trustee Handbook 
to another time when all Board members could be present. 
 
Board of Trustees Self Evaluation 
 
The results of the Board of Trustees Self Evaluation were distributed.  Brief discussion 
took place regarding some comments.  The Board members agreed to postpone the full 
review of the evaluation results until a time when all Board members could be present. 
 
CLOSED SESSION 
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The meeting was adjourned to closed session at 11:16 a.m. 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the retreat was adjourned 
at 12:10 p.m.  

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di 
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Section 1: West Hills Community College District 
________________________________________________________________________ 
 

 CHAPTER 1  
 About the West Hills Community College District  

 
 
History of the District 
 
The establishment of a college for the Coalinga Union High School District was proposed 
in the spring of 1932.  The official beginning of the Coalinga Extension Center of Fresno 
State College dates from October 3, 1932.  In September 1941, Coalinga Junior College 
became an independent unit under the direction of the Governing Board of the Coalinga 
Union High School District.  Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings 
were occupied on September 13, 1956. 
 
In November of 1961, the voters of the Coalinga Union High School District approved the 
formation of a separate junior college district, and in June of 1962, the voters of Lemoore 
High School District voted to annex to the college district, as did voters of Riverdale and 
Tranquillity High School Districts in December of 1962.  Effective July 1, 1969, the official 
name of the college was changed to West Hills College in keeping with the nature of the 
expanded district. 
 
In order to effectively serve the college district, West Hills College built the North District 
Center in the city of Firebaugh in 1971.  In 1979 the district purchased land in the City of 
Lemoore, and in 1981 a classroom building and an office were erected.  This was the 
Kings County Center until January 2002.  On September 26, 2000, the Board of Trustees 
signed and accepted the “Agreement of Donation of Land for West Hills College 
Lemoore” – a generous donation from Robert and Mardell Pedersen and Lionel and Lola 
Semas. 
 
Opening its doors to students on January 14, 2002, West Hills College Lemoore features 
18 classrooms, a state-of-the-art science wing called a Collaboratory, the largest and 
most technologically advanced library in Kings County, a multipurpose center, a full-
service student services and administration building, as well as an outdoor amphitheater 
for students and community members. 
 
Areas Served 
 
The West Hills Community College District consists of the following colleges and 
education centers: 
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• West Hills College Coalinga 
• West Hills College Lemoore 
• North District Center, Firebaugh 
• Naval Air Station, Lemoore 

 
The district covers parts of five counties including Fresno, Kings, Madera, Monterey and 
San Benito.  High school districts within the service area include: 
 

• Coalinga-Huron Unified School District 
• Firebaugh-Las Deltas Unified School District 
• Golden Plains Unified School District 
• Laton Joint Unified School District 
• Lemoore Union High School District 
• Mendota Unified School District 
• Reef-Sunset Unified School District 
• Riverdale Joint Unified School District 
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Student and Employee Demographics 
 
Students 
 

Enrollment by Ethnicity Enrollment by Gender 
 

White
36%

Asian
5%

African 
American

6%

Hispanic
42%

Other
1%

Filipino
3%Declined

to State
5%

Pacific 
Islander

1%

Native 
American

1%

 

 

 

Female
60%

Male
40%

 
 
 

Enrollment by Age Enrollment by Location 
 

20-24
31%

25-29
13%

30-49
23%

19 or less
28%

50+
5%

 
 

 

Online, 
18%

NDC, 7%
LNAS, 1%

Lemoore, 
53%

Coalinga, 
21%
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Employees 
 
The West Hills Community College District employs more than 350 people in full time and 
part time positions. 
 

Ethnicity 
2006-2007 

Gender 
2006-2007 

0.30%

1.60%2.40%

4.70%

44.80%

46.30%

Caucasian

Hispanic

African American

Asian

American Indian

Undeclared

 
 

 

0%
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30%

40%

50%

60%

70%
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Board of Trustees/District Organizational Chart 
 

 
 
 
 
 
 

  

                    |- - - - - - - - - - - - - - - - - |- - - - - - - - - -- - - - - - - -| 
 

 
 

 
Board of Trustees 

 
Chancellor 

Vice Chancellor of 
Business Services 

President 
West Hills College 

Coalinga 

President 
West Hills College 

Lemoore 

California 
Postsecondary 

Education Commission 
(CPEC) 

California Community 
Colleges Chancellor’s 

Office (CCCCO) 

Accrediting Commission 
for Community and 

Junior Colleges 
(ACCJC) 



 

_____________________________________________________________________________________ 
 
West Hills Community College District Board of Trustees Handbook
 Page 9
 

Mission and Vision Statements 
 
Mission 
 
The mission of the West Hills Community College District is enhancing student learning 
and enriching the lives of the populations we serve by: 
 

• Ensuring the vitality of its institutions; 
• Encouraging the vision of strong leaders able to see and interpret the present and 

future needs of students and communities; 
• Supporting the colleges in the provision of world class learning environments; 
• Providing for appropriate allocation and management of human, fiscal and capital 

resources; 
• Acting as a catalyst for collaboration with outside organizations and agencies; and 
• Sharing the story by marketing a positive image. 

 
Vision 
 
West Hills Community College District, a trusted steward, actively engages, encourages, 
enriches and empowers students, faculty, staff and the communities it serves to reach 
their full potential (academically, socially and economically) as evidenced by: 
 

• Its status as the preferred choice of students, and the employer of choice for 
faculty and staff; 

• The highest percentage of students completing courses; 
• Its recognized excellence; and 
• The generally ascribed accolade, “heartbeat of the community.” 

 
Access and Fees 
 
Current tuition rates for in-state residents are $20 per unit.  The non-resident tuition fee 
is $173 per semester unit, which is the statewide average.  The tuition fee for students 
living outside of the country (foreign students) is $180.63 per semester unit ($173 non-
resident fee plus $7.63 capital outlay fee). 
 
For 2008-2009, non-resident tuition rates are $181 per semester unit, which is the 
statewide average.  The tuition fee for students living outside of the country (foreign 
students) is $189.98 per semester unit ($181 non-resident fee plus $8.98 capital outlay 
fee). 
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Section 2: The Governing Board 
________________________________________________________________________ 
 

 CHAPTER 2  
 Governance  

 
 
Trustee Areas 
 
Board members must reside in and be registered to vote in the trustee area he or she 
seeks to represent.  Trustee areas are as follows: 
 

Area District(s) High School(s) 
Area 1 – Coalinga Coalinga-Huron Unified School 

District 
 

Coalinga High School 

Area 2 – Firebaugh Firebaugh-Las Deltas Unified School 
District 
 
Mendota Unified School District 
 

Firebaugh High School 
 
 
Mendota High School 

Area 3 – Avenal Reef-Sunset Unified School District 
 

Avenal High School 

Area 4 – Lemoore 
(2 Board members) 

Lemoore Union High School District 
 
 

Lemoore High School 
 

Area 5 – Riverdale Riverdale Joint Unified School District
 

Riverdale High School 

Area 6 – Tranquillity Golden Plains Unified School District 
 

Tranquillity High School 

 
Elections/Appointments to the Board of Trustees 
 
The Board of Trustees consists of seven (7) members elected by the qualified voters of 
the district.  Trustees are elected at large, by area in odd-numbered years.  The term of 
office for each trustee is four (4) years.  Elections are held every two years.  Terms of 
trustees are staggered, with 3 trustees being elected one odd year and 4 trustees being 
elected the next odd year. 
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Area Current Term 
Area 1 – Coalinga December 2005 – December 2009 
Area 2 – Firebaugh December 2005 – December 2009 
Area 3 – Avenal December 2007 – December 2011 
Area 4 – Lemoore (2 Board members) December 2007 – December 2011 

December 2005 – December 2009 
Area 5 – Riverdale December 2007 – December 2011 
Area 6 – Tranquillity December 2007 – December 2011 
 
History of the Board of Trustees 
 
The following individuals have served as Board Members for the West Hills Community 
College District since its beginning: 
 
R.E. Richards 1931 – 1935 E.H. Bradley 1958 – 1963 
F.J. McCollum 1931 – 1936 Ralph P. Neate 1958 – 1985 
T.H. Robinson 1931 – 1937 Chip Pointdexter 1959 – 1960 
E.M. Hanst 1932 – 1942 M.E. Dollahite 1961 – 1965 
Robert Brown Dunsmuir 1932 – 1947 William Deal 1963 – 1967 
H.V. Dodd 1935 – 1938 Elizabeth Lyles 1963 – 1967 
F.V. Falenzer 1935 – 1945 H.M. Atkinson 1963 – 1971 
P.F. Jensen 1937 – 1943 Tony Mendes 1963 – 1971 
W.C. Wallace 1938 – 1941 Bob Wood 1965 – 1992 
H.H. Dievendorff 1940 – 1949 Jack Jones 1967 – 1979 
Waldo W. Weeth 1941 – 1952 Edna Ivans 1967 – Present 
W.D. Gonthier 1942 – 1944 Gerald Whitmore 1968 – 1981 
M.J. Alenn 1944 – 1952 Glenn Allyn Gramps 1971 – 1987 
C.L. Kaiser 1945 – 1949 Lloyd McKean 1971 – 1987 
R.W. Munyon 1947 – 1948 Albert Vance 1973 – 1979 
Thomas B. Byrnes 1948 – 1951 Don Schramm 1979 – 1981 
J. Thomas Carr 1949 – 1952 Vernon Gordon 1981 – 1994 
Margaret Wilson 1949 – 1952 Jerry Oliver 1981 – 1985 
Robert Bauer 1951 – 1952 Robert Arp 1985 – 1993 
James McDowell 1951 – 1954 Jeff Levinson 1985 – Present 
Roy Curnow 1952 – 1954 Ed Maddox 1987 – 1991 
Frank King 1952 – 1954 Bill Henry 1987 – Present 
Ted Riehl 1952 – 1954 Mark McKean 1991 – Present 
Stanley Cornelius 1952 – 1959 Jeff Crivelli 1992 – 1996 
Oscar Cook 1954 – 1956 Keith Scrivner 1993 – 1997 
Ernest Rabanus 1954 – 1958 Fred Alcorta 1994 – 1996 
Al MacIsaac 1954 – 1961 Steve Cantu 1996 – Present 
Glenn Hamilton 1954 – 1963 Jack Minnite 1996 – Present 
Harold Weeth 1958 – 1962 Nina Oxborrow 1997 – Present 
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Trustee Responsibilities 

 Honor the “team” nature of the 
Board. 

 Allocate time to prepare, study for 
and attend meetings. 

 Participate in trustee development 
opportunities. 

 Actively support the colleges, CEO 
and staff. 

 Serve as an advocate and liaison 
between the colleges and the 
community. 

 Ensure that all district business is 
channeled through the CEO for 
recommendations to the Board. 

 Have a positive, visionary mindset 
in approaching Board business.

Section 2: The Governing Board 
________________________________________________________________________ 
 

 CHAPTER 3  
 The Role of the Board of Trustees  

 
 
Responsibilities 
 
Board Members 
 
Most trustees seek the position as a 
member of the Board because they have a 
sincere desire to provide an important 
public service and to give back to the 
community.  They believe in the community 
college mission and wish to play a role in 
making sure that citizens have access to 
high quality education.  They make a 
difference by their service on the Governing 
Board. 
 
The job is demanding and time-consuming.  
It requires sophisticated interpersonal skills, 
as well as the abilities to digest complex 
information and balance multiple interests.  
However, the rewards are great and the 
results are important for society. 
 
Trusteeship is not an individual act.  It is expressed by being a valuable member of a 
team of people who, together, comprise the legal unit that governs the District.  Trustees 
work together to be a cohesive unit.  Trustees have no authority outside of a Board 
meeting. 
 
Communication among Board members is encouraged.  Board members should expect to 
hear from their fellow Board members and the Board president by telephone on a regular 
basis. 
 
The Board’s role is significantly different than the roles of the Chancellor and others 
employed at the college.  The Board does not do the work of the institution, but ensures 
that it is done.  The most important Board responsibility is to make good policy, which 
then provides guidance for college staff.  The Board approves policy that is 
recommended by the Chancellor. 
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One of the most essential factors for successful governance is a good Board/Chancellor 
relationship.  The Chancellor is the primary agent of the Board and is the single most 
influential person in creating an outstanding institution.  Selection, evaluation and 
support for the Chancellor are among the Board’s most important responsibilities. 
 
Student Trustee 
 
The Board of Trustees includes one (1) non-voting student member.  The term of office 
is for one year, commencing June 1.  The student trustee is seated with the Board and is 
entitled to participate in discussion of issues and receive materials presented to members 
of the Board.  Responsibilities of the student trustee include becoming educated about 
Board and district issues by attending meetings, carefully reading Board agendas and 
important district materials such as the most recent accreditation report and planning 
documents; periodically meeting with the College President and/or Chancellor, and 
studying the role and responsibilities of being a member of the Board. 
 
Board Effectiveness 
 
Effective boards ensure that trustees are educated about the institution and their roles.  
Effective boards also nurture the cohesiveness of the Board as a group.  They 
understand and recognize the need to develop and maintain healthy relationships among 
key constituencies.  They analyze problems and situations using diverse values and 
contributions from many different groups. 
 
Board Self Evaluation 
 
The Board of Trustees is committed to assessing its own performance as a Board in order 
to identify its strengths and areas in which it may improve its functioning.  While the 
Board of Trustees sees its role of assessing its performance as ongoing, it sets aside time 
at its annual retreat to conduct a self evaluation among its members (Board Policy and 
Administrative Procedure 2745, Board Self Evaluation) 
 
Conflicts of Interest 
 
Board members shall not be financially interested in any contract made by the Board of 
Trustees or in any contract they make or participate in making in their capacity as Board 
members. 
 
A Board member shall not engage in any employment or activity that is inconsistent with, 
incompatible with, in conflict with or inimical to his or her duties as an officer of the 
District.  A Board member shall not simultaneously hold two public offices that are 
incompatible. 
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Upon leaving the Board, former members shall not, for a period of one year, act as an 
attorney, agent or otherwise represent for compensation others appearing before the 
Board. 
 
The Chancellor shall establish administrative procedures to provide for disclosure of 
assets of income of Board members who may be affected by their official actions, and 
prevent members from making or participating in the making of Board decisions which 
may foreseeably have a material effect on their financial interest. 
 
Board members shall file statements of economic interest with the filing officer identified 
by the administrative procedures. 
 
Compliance with conflict of interest rules requires forethought and careful attention.  
Board members are encouraged to seek counsel from the District’s legal advisor in every 
case where any question arises.  (Board Policy 2710) 
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Section 2: The Governing Board 
________________________________________________________________________ 
 

 CHAPTER 4  
 Board Organization and Practices  

 
 
Composition of the Board of Trustees 
 
The Board of Trustees is composed of seven (7) members elected by the qualified voters 
of the district.  Members are elected at large by trustee area.  The Board of Trustees also 
includes one (1) non-voting student member. 
 
Annual Organizational Meeting 
 
Board members terms begin on the first Friday of December in accordance with 
Education Code Section 72027(b).  The annual organizational meeting of the Board of 
Trustees is held within a 15-day period commencing on the day a new member’s term 
begins. 
 
The purpose of the annual organizational meeting is to elect a President, Vice President 
and Clerk of the Board. 
 
Compensation and Benefits 
 
Board members are compensated in the amount of $240 per month for attendance at 
Board meetings and travel to such Board meetings (Board Policy 2725). 
 
Members of the Board of Trustees shall be permitted to participate in the district’s health 
benefits program at the same level as provided to current administrative employees 
(Board Policy 2730; Government Code Section 53201). 
 
Former members of the Board of Trustees may continue to participate in the district’s 
health benefits program at the same level as provided to current administrative retirees, 
provided the following criteria are met: 
 

• The Board member participated in the district’s health benefits program during 
his/her years of service 

• The Board member served in office after January 1, 1981 
• The former Board member began their tem of office prior to January 1, 1995 
• The total service at the time the Board member leaves the Board is not less than 

12 years 
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All other former Board members first elected to a term of office that began on or after 
January 1, 1995 may only continue to participate in the District’s health benefits program 
on a self-pay basis. 
 
Board members who elect to participate in the district’s health benefits program may 
choose their level of participation by selecting the appropriate health benefits plan.  
Options may vary each year.  Board members are given an option to prepay their 
premium amount in full or to have the premium deducted from their stipend check each 
month. 
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Section 2: The Governing Board 
________________________________________________________________________ 
 

 CHAPTER 5  
 Board of Trustees Meetings  

 
 
Annual Schedule 
 
Board of Trustees meetings are normally held on the fourth Tuesday of each month at 
3:00 p.m.  Exceptions occur due to holidays, organizational meeting restrictions, study 
sessions, etc.  Meetings are normally held at the District Office Board Room.  At least 
once each year the Board of Trustees travels to the college campuses for a meeting at 
each location.  Occasionally the Board of Trustees will meet via conference call to 
conduct matters of business that may arise between monthly meetings.  These meetings 
are scheduled according to Board member availability and are posted in accordance with 
the Brown Act, as are all other meetings of the Board of Trustees. 
 

• Organizational Meeting – The annual organizational meeting is held in December 
each year.  The date selected must fall within a 15-day period commencing on the 
day a new member’s term begins, and in non-election years, during the same 15-
day period.  Board member terms begin on the first Friday of December in 
accordance with Education Code Section 72027(b). 

 
• Board Retreat – The annual Board Retreat is held in late January or early February 

each year.  At this annual retreat, Board members discuss issues of importance 
including their own self evaluation, the direction of the district, facilities plans, etc.  
No action is taken at the retreat. 

 
• Study Sessions – Board study sessions are held in the fall and spring of each year 

and focus on current issues and plans. 
 
Agenda Preparation 
 
The agenda is prepared by the Chancellor’s Office and is posted in the District Office and 
on the district’s website at least 72 hours prior to the meeting.  Agenda packets are 
mailed to Board members the week prior to the meeting. 
 
Meeting Protocol 
 
The Board of Trustees follows a standard agenda format for conducting its business.  
Meetings are conducted using Robert’s Rules of Order and meetings are held in 
accordance with the Ralph M. Brown Act. 
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Board members are discouraged from engaging in one-on-one dialogues with members 
of the audience.  Rather, dialogue should occur with speakers at the podium. 
 
A usual meeting day consists of the Board of Trustees, acting as the Financing 
Corporation Board, holding the Financing Corporation meeting.  The Financing 
Corporation meets to review, discuss and consider matters and activity relating to the 
district’s Certificates of Participation. 
 
Immediately following the Financing Corporation, the Board of Trustees convenes its 
regular business at a meeting of the Board of Trustees.  The agenda format is as follows: 
 

I. Call to Order/Open Session 
a. Introduction of Guests 
b. Public Comments 

 
II. Reports from Organizations/Colleges/District Office 

a. Academic Senate Report 
b. WHCFA Report 
c. CSEA Report 
d. ASB Report 
e. West Hills College Coalinga and North District Center, Firebaugh 
f. West Hills College Lemoore 
g. Chancellor’s Report 

 
III. Consent Agenda 

 
IV. Chancellor’s Office Items for Review/Consideration 
 
V. Fiscal Services Items for Review/Consideration 

 
VI. Personnel Services Items for Review/Consideration 
 
VII. Board Reports/Comments/Requests and Announcements 

a. Board Reports 
b. Announcement of next Board meeting 

 
VIII. Closed Session 

 
IX. Adjournment 

 
The President of the Board calls the meeting of the Board of Trustees to order.  Guests 
are introduced and opportunity is given for public comments.  The time for public 
comments is reserved for the public to comment on non-agenda items.  If an individual 
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wishes to address the Board of Trustees, he/she is requested to state his/her name and 
occupation/ affiliation and proceed with comments at the podium. 
 
Reports are heard from the various college and district groups at each regular meeting of 
the Board of Trustees.  Reports are sometimes accompanied by written material which is 
distributed to the Board and members of the audience. 
 
The consent agenda contains items of a routine nature or items for which no Board 
discussion is anticipated and for which the Chancellor recommends approval.  Consent 
agenda items are enacted by one motion.  There is no separate discussion of items 
unless a Board member or citizen so requests, in which event the item(s) will be 
considered following approval of the consent agenda 
 
Chancellor’s Office items may include various reports, Board policies and administrative 
procedures, resolutions and other matters related to the district in general.   
 
Fiscal Services items may include budget status reports, bid awards, change orders, 
notices of completion, and other matters related to the fiscal services of the district. 
 
Personnel Services items may include job descriptions, job positions, personnel 
resolutions (i.e. layoff), salary schedules, and other matters related to the personnel 
services of the district. 
 
The regular business of the Board of Trustees is held during open session, which is open 
to the public.  At the conclusion of the open session portion of the meeting, Board 
members are given the opportunity to provide comments or to make requests or 
announcements. 
 
Following the Board reports, the Board adjourns to closed session to conduct the 
business of the district that is closed to the public as identified in the Ralph M. Brown 
Act, Government Code Sections 54950 – 54962. 
 
Closed session topics include: 
 

• License/Permit Determination 
• Conference with Real Property Negotiator 
• Conference with Legal Counsel – Existing Litigation 
• Conference with Legal Counsel – Anticipated Litigation 
• Liability Claims 
• Threat to Public Services or Facilities 
• Public Employee Appointment 
• Public Employment 
• Public Employee Performance Evaluation 
• Public Employee Discipline/Dismissal/Release 
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• Conference with Labor Negotiator 
• Case Review/Planning 
• Report Involving Trade Secret 
• Hearings 
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Section 2: The Governing Board 
________________________________________________________________________ 
 

 CHAPTER 6  
 Board Officers  

 
 
Becoming an Officer of the Board 
 
Board members desiring to become an officer of the Board should communicate this with 
the Board President and/or the Chancellor who will, in turn, communicate the information 
back to the Board as a whole.  Following is a historical account of the Board Presidency: 
 
 2004 – Present Mark McKean 
 2000 – 2004 Jeff Levinson 
 1993 – 2000 Mark McKean 
 1991 – 1993 Bill Henry 
 1990 – 1991 Robert Arp 
 1989 – 1990  Jeff Levinson 
 1987 – 1989 Edna Ivans 
 1984 – 1987 Vernon Gordon 
 1982 – 1984 Bob E. Wood 
 1979 – 1982 Ralph Neate Sr. 
 1977 – 1979 Jack Jones 
 1974 – 1977 Edna Ivans 
 1973 – 1974 L.E. McKean, Jr. 
 1972 – 1973 Allyn Gramps 
 1971 – 1972 Bob E. Wood 
 1970 – 1971 Jerry Whitmore 
 1969 – 1970 Jack Jones 
 1968 – 1969 Bob E. Wood 
 1967 – 1968 Tony Mendes 
 1966 – 1967 Bill Deal 
 1965 – 1966 Herb Atkinson 
 1963 – 1965 Ralph Neate Sr. 
 
Prior to 1963, the Board of Trustees served as a joint Board with the Coalinga Unified 
School District. 
 
The Board does not have an official system of rotation of officers; it elects the officers 
each year from among all its members. 
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Responsibilities of the Board President 
 
The role of the Board President is very important to the effectiveness of the Board, the 
Board/CEO relationship, and the institution.  The Board President is the leader of the 
Board and the facilitator of Board meetings.  Specific areas of responsibility include the 
following: 
 

• Preside over all meetings of the Board 
• Call emergency and special meetings of the Board as required by law 
• Consult with the Chancellor on Board meeting agendas 
• Communicate with individual Board members about their responsibilities 
• Participate in the orientation process for new Board members 
• Assure Board compliance with policies on Board education, self-evaluation and 

CEO evaluation 
• Represent the Board at official events or ensure Board representation 

 
The Board President is encouraged to keep in contact with the members of the Board on 
a monthly basis, prior to each meeting. 
 
Responsibilities of the Vice President 
 
The responsibilities of the Vice President of the Board include the following: 
 

• Serve as President of the Board when the President is not present at a meeting of 
the Board 

• Carry out such responsibilities as the President may assign to him/her from time to 
time 

 
Responsibilities of the Clerk of the Board 
 
The responsibilities of the Clerk of the Board include the following: 
 

• Sign the minutes of all regular and special meetings approved by the Board 
• Sign any documents that would otherwise require the signature of the President of 

the Board 
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Section 2: The Governing Board 
________________________________________________________________________ 
 

 CHAPTER 7  
 Community Relations  

 
 
Responsibilities of the Board 
 
The Board of Trustees holds the colleges in 
trust on behalf of the communities they serve 
and represents the general public’s interests.  
The Board acts as a bridge and buffer 
between the community and the college.  Its 
role may also include fundraising, public 
relations and political advocacy.  Trustees are 
powerful spokespersons for their colleges.  
Trustees represent the college to the 
community. 
 
Who is the community? 
 
The community served by the Board of 
Trustees includes: 
 

• Students 
• The General Public 
• Electorate 
• Diverse Communities 
• Taxpayers 
• The State 
• Business and Industry 
• Local and Regional Agencies 
• Other Educational Institutions 

 
Public relations 
 
Trustees are responsible for enhancing the public image of the colleges. Trustees 
promote the mission, goals and programs of the institution and focus on guiding the 
district in problem-solving.  They control rumors and respond to questions from the 
media.  To be effective, trustees must be educated about the institution.  There must be 
constant communication and close cooperation between the CEO and the Board.  The 
Board has legal power only as a unit.  Trustees have no authority as individuals.  A Board 

Board Responsibilities 

 Represent the public and 
communities served by the 
college. 

 Create strategies to ensure strong 
bridges between the Board and 
community groups. 

 Become knowledgeable about the 
diverse needs and interests in the 
community. 

 Be willing to buffer the college 
from undue influence in order to 
ensure academic freedom. 

 Advocate for the college in the 
community and to government. 

 Support the West Hills Community 
College Foundation and be willing 
to engage in fundraising. 
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member’s public comments should represent Board decisions and policies, even if the 
individual trustee did not vote for a Board decision. 
 
Advocacy and Fundraising 
 
The West Hills Community College Foundation was founded in 1983 and is the tax-
exempt 501(c)(3) subsidiary authorized to develop, receive, manage and disburse gifts 
and grants for all not-for-profit entities of the West Hills Community College Foundation.  
These gifts and grants support educational programs. 
 
Two Board members are also appointed to serve as members of the West Hills 
Community College Foundation. 
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Section 3: Characteristics of an Effective Board 
________________________________________________________________________ 
 

 CHAPTER 8  
 Ethics and Laws  

 
 
Board of Trustees Code of Ethics 
 
The Board maintains high standards of ethical conduct for its members. Members of the 
Board are responsible to the following code of ethics: 
 
"I pledge my best efforts as a trustee of the West Hills Community College District to 
evidence good citizenship in community and state affairs; refrain from making any 
decision or commitments concerning community college governance, except in Board 
meetings or when designated by the Board to do so; avoid situations leading to conflicts 
of interest; bring credit to the District through personal effort, either directly or indirectly, 
in business, social, professional and personal relationships; make decisions which are 
responsive to the geographic distribution and social, ethnic, economic, and minority 
make-up of the community; make decisions which give priority to the students; keep 
informed on matters pertaining to the community college movement; fulfill the 
responsibilities of my commission without regard to prejudice or partisanship."  (Board 
Policy 2715) 
 
Trustee Conduct 
 
Trustees are expected to remain courteous and open-minded, treating others with 
honesty, decency and respect.  Trustees should avoid bitter arguments and use 
courteous, non-inflammatory language at Board meetings.  Consideration for others 
means speaking well of others in public. 
 
Legal Responsibilities 
 
State law requires that public boards do their work in public.  This law is known as the 
Ralph M. Brown Act (Government Code Sections 54950 – 54962).  The intent of the law 
is that the actions of the Board be taken openly and that their deliberations be conducted 
openly. 
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Section 3: Characteristics of an Effective Board 
________________________________________________________________________ 
 

 CHAPTER 9  
 Board Self-Evaluation  

 
 
Purpose 
 
The Board of Trustees is committed to assessing its own performance as a Board in order 
to identify its strengths and areas in which it may improve its functioning. 
 
Criteria for Evaluation 
 
The criteria for the Board of Trustees self evaluation are based on the responsibilities of 
the Board.  Those responsibilities are as follows: 
 

• Represent the public and communities served by the college. 
• Create strategies to ensure strong bridges between the Board and community 

groups. 
• Become knowledgeable about the diverse needs and interests in the community. 
• Be willing to buffer the college from undue influence in order to ensure academic 

freedom. 
• Advocate for the college in the community and to government. 
• Support the West Hills Community College Foundation and be willing to engage in 

fundraising. 
 
Evaluation Process and Tools 
 
While the Board of Trustees sees its role of assessing its performance as ongoing, it sets 
aside time at its annual retreat to conduct a self evaluation among its members. 
 
The purpose of the Board self evaluation is to identify those areas of Board functions 
which are working well and those which may need improvement.  The Board self 
evaluation speaks to the Board as a whole, not to individual trustees.  It is the evaluation 
process of the overall effectiveness of the Board as a decision-making group. 
 
The following process will be used: 
 

• A self-evaluation form (Administrative Procedure 2745, Appendix A) will be 
distributed to all Board members annually. 
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• The completed self-evaluation forms shall be submitted to the Chancellor’s Office 
at least one week prior to the regularly scheduled Board Retreat or Board Study 
Session at which the self evaluation will be discussed. 

 
• The self-evaluation results shall be included as an agenda item for review at a 

regularly scheduled Board Retreat or Board Study Session. 
 

• The Board of Trustees will develop a remediation plan during a future Board 
Retreat or Board Study Session within one year from the date of the initial 
approval of this administrative procedure. 

 
Reference:  Board Policy and Administrative Procedure 2745; Accreditation Standard 
IV.B.1.e & g 
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Section 3: Characteristics of an Effective Board 
________________________________________________________________________ 
 

 CHAPTER 10  
 Board Professional Education  

 
 
Board of Trustees Orientation 
 
The Board of Trustees is committed to its ongoing development as a Board and to a 
trustee education program that includes new trustee orientation.  The Board engages in 
study sessions and is provided access to reading materials, conferences and other 
activities that foster trustee education. 
 
Conferences and Workshops 
 
Board members are encouraged to attend conferences and workshops relative to the 
interests of the district. 
 
Conference arrangements (including registration, hotel accommodations, travel, etc.) can 
be made by the Chancellor’s office.  Reasonable and necessary expenses for Board 
member attendance at conferences and workshops are paid for by the District. 
 
Conferences include: 
 

• AACC (American Association of Community Colleges) Annual Convention 
• CCLC (Community College League of California) Annual Trustees Conference 
• ACCT (Association of Community College Trustees) Conference 

 
Reading 
 
Board members receive and are encouraged to read the following publications: 
 

• Community College Journal 
• Community College Times 
• Community College League Newsletter 

 
The California Education Code and Government Code can be found at: 
 

http://www.leginfo.ca.gov 
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Section 3: Characteristics of an Effective Board 
________________________________________________________________________ 
 

 CHAPTER 11  
 The Decision-Making Process  

 
 
Steps for Decision-Making 
 
Trustees are responsible to be prepared for Board meetings so that they are able to 
make well-informed decisions.  Responsibilities include: 
 

• Devoting time, thought and study to agenda items and proposed actions; 
• Fostering a spirit of harmony and cooperation that honors differences of opinion; 
• Basing personal decisions upon available facts in each situation; 
• Voting honest convictions in every case; and 
• Abiding by and upholding the Board decision. 

 
Trustees are to keep an open mind to others’ points of view. Once the decision is made, 
all trustees support the decision of the Board. 
 
Decision-Making Criteria and Questions 
 
Some questions to ask in studying agenda items and making decisions are: 
 

• Do I thoroughly understand the issue?  
• What problem is it addressing?  Is it the "real" problem? 
• Is a decision really required at the Board level?  Or, is the item more appropriately 

an administrative matter?  To whom should it be delegated? 
• Is the decision able to be made through existing Board policies and guidelines? 
• What guidance do the mission, goals, and values of the institution provide? 
• Does a proposal address the overall interests of the college, or is it limited to 

special interest needs? 
• Is the proposed action legal and ethical? 
• What will it cost in time and money?  Is it within the budget? 
• What evidence or data have been gathered related to the proposal? 
• What are the advantages and disadvantages of the proposal? 
• What will be the short and long-range impact on the college? 
• What other information is needed?  Who can provide it? 
• How will the decision be evaluated?  What feedback does the Board need?  

When?  
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At Board Meetings 
 
The manner in which trustees discuss and explore various issues at Board meetings sets 
a tone for the entire District.  Both the public and the staff are interested in the values, 
thoughts, contribution and decisions of Board members.  Thoughtful, respectful 
discussions, particularly when there are diverse views, reflect well on the Board and the 
entire District.  Guidelines for participation in Board meeting discussions are: 
 

1. Follow rules of order, usually adapted from Robert’s Rules or similar references. 
2. Actively and thoughtfully participate. 
3. During meetings, interact with other members of the Board, but not with the 

public or press. 
4. Ask questions to get facts related to the discussion. 
5. State inquiries in non-hostile language. 
6. Actively listen to others; listen to what is said as well as what is not said. 
7. Respect others’ views. 
8. Consider issues, not personalities. 
9. Clarify the pros and cons of all alternatives. 
10. Advocate for a position based on thorough study and after listening to all sides. 
11. Help the chair by ceasing debate when all sides of a question have been explored. 
12. Seek to table or postpone an item if there is not sufficient information or to avoid 

making a decision under stress. 
13. Abstain from voting when there is a conflict of interest.  Don’t abstain just to avoid 

offending a fellow Board member or member of the public. 
 
After the Board meeting, all Board members must: 
 

• Accept and support the decision no matter how they voted; 
• Convey their support for the decision to others; 
• Follow up on expected action; and 
• Monitor and review the decision regularly. 

 
Managing Conflict 
 
The Board of Trustees maintains a Board policy related to meeting decorum (Education 
Code Section 72121.5; Government Code Section 54954.3(b)).  The following will be 
ruled out of order by the presiding officer: 
 

• Remarks or discussion in public meetings on charges or complaints which the 
Board has scheduled to consider in closed session. 

• Offensive language. 
• Physical violence and/or threats of physical violence directed towards any person 

or property. 
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In the event that any meeting is willfully interrupted by the actions of one or more 
persons so as to render the orderly conduct of the meeting unfeasible, the person(s) may 
be removed from the meeting room. 
 
Before removal, a warning and a request that the person(s) curtail the disruptive activity 
will be made by the President of the Board.  If the behavior continues, the person(s) may 
be removed by a vote of the Board, based on a finding that the person is violating this 
policy, and that such activity is intentional and has substantially impaired the conduct of 
the meeting. 
 
If order cannot be restored, the Board may order the meeting room cleared and may 
continue in session.  The Board shall only consider matters appearing on the agenda.  
Representatives of the press or other news media, except those participating in the 
disturbance, shall be allowed to attend any session held pursuant to this rule. 
 
Involving Others in Decisions 
 
There are different levels of decision-making that progressively involve more and more 
people within the district.  The Board is the ultimate decision-maker in those areas 
assigned to it by state and federal laws and regulations. 
 
With regard to personnel decisions, there are two areas of potential liability for trustees:  
conflicts of interest and the importance of maintaining confidentiality.  The Political 
Reform Act prohibits public officials from acting on decisions in which they have a 
personal interest.  Maintaining confidentiality is extremely important.  Publicly talking 
about personnel decisions or closed session discussions opens up the possibility of 
lawsuits and other legal actions against individual trustees. 
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Section 4: Policy, Planning and Monitoring 
________________________________________________________________________ 
 

 CHAPTER 12  
 Policy and Policymaking  

 
 
Board Responsibilities 
 
The Board of Trustees governs through the policies they make.  After policies have been 
developed and discussed in accordance with the district protocol, the Board of Trustees 
sets the policy and the administration carries it out. 
 
Policy Process 
 
Board Policies and Administrative Procedures are regularly reviewed by the Chancellor’s 
Office.  The Chancellor makes recommendations to the Board of Trustees concerning 
revisions to existing policies and procedures or the development of new policies and 
procedures to ensure that they are current and comply with state and federal laws. 
 
Any employee, student, or member of the public may initiate a review or development of 
any policy or procedure by submitting a request or recommendation in writing to the 
Chancellor’s Office.  (Board Policy and Administrative Procedure 2410, Policy and 
Administrative Procedure). 
 
Review and Approval Process 
 
Upon receipt of the request or recommendation, the Chancellor’s Office may refer to the 
Community College League’s Policy and Procedure Service for recommended or legally 
advised language.  The Chancellor’s Office may also use the Policy and Procedure listserv 
to query other districts for related Board Policies or Administrative Procedures.  In some 
instances, the Chancellor’s Office may request that legal counsel review the policy or 
procedure language.  Other employees with expertise in specific areas governed by a 
Board Policy or Administrative Procedure may also be consulted during the review 
process. 
 
After initial review by the Chancellor’s Office, the policy and/or procedure will be routed 
to the supervisor, manager or Dean of the appropriate department, if applicable, for 
review (i.e. Student Services, Human Resources, Business Office, etc.).  Following the 
applicable review, the policy and/or procedure will be routed as follows: 
 

1. Policy and/or procedure to be reviewed and discussed by the Chancellor’s 
Executive Cabinet. 
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2. After review by the Chancellor’s Executive Cabinet, the policy and/or procedure 
will be sent to the colleges (through the College Presidents) for review and 
approval, if applicable.  Simultaneously, the policy and/or procedure will be sent to 
the Academic Senate Presidents and the Faculty Association President as a 
courtesy. 

 
3. Review and approval by the Academic Senate Presidents will be requested only if 

the policy and/or procedure deal(s) with academic and professional matters.  
Review and approval by the Faculty Association President will only be requested if 
the policy and/or procedure has or will have a significant effect on faculty. 

 
4. After review by the colleges, any comments, recommendations or actions taken 

with regard to the policy and/or procedure shall be sent to the Chancellor’s Office 
by the College Presidents. 

 
5. In the case of review and approval by the Academic Senate Presidents or Faculty 

Association President, any comments, recommendations or actions taken with 
regard to the policy and/or procedure shall be sent to the Chancellor’s Office by 
the individuals serving in those capacities.  As a courtesy, the comments, 
recommendations or actions taken should also be sent to the College Presidents. 
 

6. The Chancellor’s Office will take the policy and/or procedure to the District 
Leadership Council (DLC) for review and approval. 

 
7. After DLC review, and upon final review by the Chancellor, the policy and/or 

procedure will be placed on the Board of Trustees agenda for a first reading, with 
consideration to follow at a subsequent meeting. 
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Submission of Policies and Procedures for Review 
 
When submitted to the various college groups, the policy and/or procedure shall be 
accompanied by a routing form which will include the following information: 
 

• Policy/Procedure Number 
• Policy/Procedure Name 
• Indication of new or revised policy/procedure 
• Initiator of proposed new or revised policy/procedure  
• Purpose for new or revised policy/procedure 
• Anticipated timeline for review and approval process 

 
New policies and procedures will be submitted to the appropriate groups as a “clean” 
copy. 
 
Revised policies and procedures will be submitted to the appropriate groups using the 
following editing marks: 
 

• Deleted text to be shown in strikethrough print 
• Added text to be shown in bold print 

 
Nonsubstantive (“clean up” or “housekeeping”) revisions to policies and procedures (i.e. 
names, title changes, addition or deletion of references) that do not change the intent or 
meaning of the policy or procedure may be recommended by the Chancellor to the Board 
of Trustees for review and consideration without being routed through the review and 
approval process.  However, the revised policies and procedures will be sent to the 
colleges, the Academic Senate Presidents and the Faculty Association President as a 
courtesy. 
 
Policies and procedures dealing strictly with the Board of Trustees may be recommended 
by the Chancellor to the Board of Trustees for review and consideration without being 
routed through the review and approval process.  However, the revised policies and 
procedures will be sent to the colleges, the Academic Senate Presidents and the Faculty 
Association President as a courtesy. 
 
New or revised procedures that outline an existing process may be recommended by the 
Chancellor to the Board of Trustees for review and consideration without being routed 
through the review and approval process.  However, the revised policies and procedures 
will be sent to the colleges, the Academic Senate Presidents and the Faculty Association 
President as a courtesy. 
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Timeline 
 
In most instances, policy and procedure review and approval will be based on a two-
month cycle at the college level.  Once the Chancellor’s Office submits the policy and/or 
procedure to the colleges, the Academic Senate Presidents and the Faculty Association 
President, the review and approval process officially begins.  The groups will have 60 
days in which to complete the review and approval process at the college level and 
submit final comments, recommendations or actions taken with regard to the policy 
and/or procedure to the Chancellor’s Office. 
 
At the completion of the 60 days (or sooner if the appropriate groups have completed 
their review and approval process), the policy and/or procedure will be placed on the 
DLC agenda for review and approval if applicable.  Following DLC review, the policy 
and/or procedure will be placed on the Board of Trustees agenda for a first reading, with 
consideration to follow at a subsequent meeting.  The Board of Trustees will be provided 
with the Chancellor’s final recommendation, along with the completed routing form which 
will include the comments, recommendations and actions taken by the appropriate 
groups. 
 
The timeline may be shorted due to various circumstances including, but not limited to, 
changes in law or urgent need.  However, the Chancellor’s Office shall notify all 
applicable groups of the shortened timeline. 
 
After approval by the Board of Trustees, policies and procedures will be posted to the 
District’s website.  The College Presidents and Academic Senate Presidents will also be 
notified as to the status of the proposed or revised policies and procedures and provided 
with a final, “clean” copy. 
 
Policy Manual 
 
Hard copies of all policies and procedures are located in the Chancellor’s Office.  
Additionally, policies and procedures are posted on the district’s website at the following 
address: 
 

http://www.westhillscollege.com/district/about/board_trustees/policies/index.asp 
 

Implementation and Evaluation 
 
After new or revised policies and/or procedures are adopted, the Chancellor and staff 
members are responsible for carrying them out.  Policies and procedures are reviewed on 
an ongoing basis to ensure that they comply with state and federal laws. 
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Section 4: Policy, Planning and Monitoring 
________________________________________________________________________ 
 

 CHAPTER 13  
 Board Role in Planning 

and Institutional Effectiveness 
 

 
 
Board Responsibilities 
 

• Foster an institutional climate conducive to ongoing planning and evaluation. 
• Establish the institutional direction by adopting policies that define the vision, 

mission, and "ends." 
• Represent broad-based community interests in setting the policy direction. 
• Be aware of societal, demographic, economic, and technological changes 

influencing the college. 
• Monitor institutional progress toward the ends and goals. 
• Review and discuss the evidence demonstrating the district’s effectiveness in 

reaching its goals. 
• Review and discuss the evidence demonstrating the colleges’ effectiveness in 

reaching their goals. 
 
Strategic Planning Process 
 
The Chancellor and the College Presidents shall ensure that the district has and 
implements a broad-based comprehensive, systematic and integrated system of planning 
that involves appropriate segments of the college community and is supported by 
institutional research. 
 
The planning system shall include plans required by law including, but not limited to: 
 

• College master plans 
• Facilities plan 
• Faculty and staff diversity plan 
• Student equity plan 
• Matriculation 
• Transfer Center 
• Cooperative Work Experience 
• EOPS and DSPS 

 
The planning system shall also include plans not required by law including, but not 
limited to: 
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• Technology Strategic Plan 
• Human Resources Plan 
• District Strategic Plan 

 
The Chancellor shall submit those plans to the Board for which Board approval is 
required by Title 5. 
 
The District Strategic Plan will be developed by a broad representation of Board 
members, district staff, college and center staff, the Academic Senates, CTA, CSEA, 
students, and community and business members.  The district’s executive team, 
comprised of the Chancellor, Vice Chancellor of Business Services, and the College 
Presidents, will have overall responsibility for implementation of the District Strategic Plan 
and will develop methods for achieving the strategic directions within their respective 
organizations and units.  In this way, plan implementation will be integrated into the 
ongoing planning and consultation process of each college, site and unit within the 
district.  The implementation process will be integrated into the district’s annual planning 
processes. 
 
Each college will develop an Educational Master Plan that is in compliance with the plans 
articulated by the District Educational Master Plan. 
 
The Chancellor shall inform the Board about the status of planning and the various plans. 
 
The Chancellor shall ensure the Board has an opportunity to assist in developing the 
general institutional mission and goals for the comprehensive plans.  (Board Policy 3250, 
District Strategic Planning). 
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Indicators of Effectiveness 
 
The District has established five goals for institutional effectiveness: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

GOAL #1 
 
West Hills Community College District will annually achieve or exceed funded 
growth targets. 
 
1.1 WHCCD will take action to increase student headcount and maximize the 

number of full time equivalent students (FTES) by increasing and or 
optimizing curriculum offerings, programs and services. 

 
1.2 WHCCD will continue to aggressively market the District through multiple 

media formats and college-driven outreach activities.

GOAL #2 
 
West Hills Community College District will focus marketing efforts on district-wide 
“stories”. 
 
2.1 WHCCD will establish a baseline and increase the number of annually 
 published district-wide stories. 
 
2.2 WHCCD will establish a monthly online newsletter to be distributed to all 
 district employees highlighting activities for the month in the district. 

GOAL #3 
 
West Hills Community College District will annually increase community 
participation rates. 
 
3.1 WHCCD will maintain service area adult population rates above the 
 California Community College System participation rate. 
 
3.2 WHCCD will increase participation rates in all demographic areas 
 including gender, age and ethnicity. 
 
3.3 WHCCD will establish a baseline, and monitor and increase college 

participation in community partnerships.
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Accreditation and Student Learning Outcomes 
 
Institutional effectiveness is directly related to student learning.  The colleges have 
developed Student Learning Outcomes (SLOs) for nearly 100% of their courses.  The 

GOAL #4 
 

West Hills Community College District will annually improve transfer, completion 
and graduation rates. 
 
4.1 WHCCD will continually increase the number of students transferring to 
 public, private and out of state four-year institutions. 
 
4.2 WHCCD will maintain overall student completion (success) rates above 

the California Community College statewide average, placing emphasis 
on vocational, basic skills, ESL, online success and improvement rates. 

 
4.3 WHCCD will increase the number of awards (degrees and certificates) 
 conferred. 

GOAL #5 
 
West Hills Community College District will become the preferred choice of 
students through ongoing and active recruitment. 
 
5.1 WHCCD will establish a baseline and monitor or increase the number of 
 college recruitment visits to local high schools. 
 
5.2 WHCCD will conduct a study of students in local high schools and 
 middle schools to test the students’ knowledge of WHCCD. 
 
5.3 WHCCD will work toward maintaining service area high school graduate 
 participation rates above the California Community College participation 
 rate. 
 
5.4 WHCCD colleges will adjust student services, outreach and recruitment 
 efforts as needed to maintain increased participation from local high 
 school graduates. 
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SLOs will be used to measure student achievement and the analysis of the SLOs will 
guide institutional improvement efforts. 
 
State and National Accountability 
 
The West Hills Community College District is required to have a comprehensive 
management information and accountability system and the district reports data to the 
state Chancellor’s Office (Systems Office).  Some of the data that the district collects and 
reports are: 
 

• Student characteristics: Community participation rates; high school graduates 
participation; financial aid participation; categorical programs participation; basic 
skills and ESL enrollment 

• Student course activity and outcomes: Persistence in courses, programs and the 
college; completion of degrees and certificates; completion by field of study; 
transfer, job placement 

• Course inventory 
• Staff composition and workload, e.g. staff diversity, faculty assignments 
• Fiscal activity, including budget and expenditure levels 

 
In addition, the district collects and reports applicable data for the following agencies: 
 

• WASC (Western Association of Schools and Colleges) 
• IPEDS (Integrated Postsecondary Education Data System) 
• ARCC (Accountability Reporting for the Community Colleges) 
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Section 4: Policy, Planning and Monitoring 
________________________________________________________________________ 
 

 CHAPTER 14  
 Accreditation and the Board’s Role  

 
 
What is Accreditation? 
 
The West Hills Community College District is accredited by the Accrediting Commission 
for Community and Junior Colleges (ACCJC) of the Western Association of Schools and 
Colleges (WASC).  Accreditation is a voluntary, nongovernmental process involving 
institutional self-study and professional peer review.  Accreditation provides two essential 
services: quality assurance to the public and other institutions, and institutional 
improvement through a peer review process. 
 
Accreditation is a continuing process, the heart of which lies in periodic self-appraisal by 
an institution.  In preparation for each accreditation visit, the district prepares an 
extensive report with primary emphasis on self-analysis and evaluation. Preparing the 
report usually involves representatives from all employee groups and areas of the 
college.  The report and other materials are sent to an evaluation team, which visits the 
college, meets with groups and individuals, validates the self-study report, and reviews 
the college's responses to the previous report. 
 
The comprehensive self-study and evaluation are conducted at least every six years. 
Ongoing evaluation and planning enables the district and colleges to integrate self-study 
processes into regular review processes of the institution; however, the self-study and 
planning for the accreditation report generally begin two years prior to the scheduled 
accreditation visit. 
 
Between scheduled visits, the district and colleges address their own and previous 
visiting team recommendations and submits periodic reports.  The effectiveness of self-
regulatory accreditation depends upon the institution's acceptance of specific 
responsibilities, including complying with all of the standards and abiding by the 
Commission's policies, procedures, and decisions. 
 
Accreditation Standards 
 
Accreditation standards adopted in 2002 reflect the Commission's belief that accredited 
institutions must have to foster learning in their students as their primary purpose.  
Therefore, the standards require institutions to ensure that resources and processes 
support student learning, continually assess that learning and pursue institutional 
excellence.  The self-study that is done to maintain accreditation must include a college-
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wide dialogue on the institution's effectiveness. The standards are designed to facilitate 
the dialogue. 
 
The standards are presented in four parts: 
 

• Standard I – Institutional Mission and Effectiveness 
Addresses the institutional mission, which provides the impetus for achieving 
student learning and other college goals.  Institutions must provide the means for 
students to learn, assess how well learning is occurring, and improve that learning 
through ongoing, systematic, and integrated planning. 

 
• Standard II – Student Learning Programs and Services 

Includes criteria for instructional programs, student support services, and library 
and learning support services, which assure the quality and improvement of all 
programs and services as they promote and foster student learning. 

 
• Standard III – Resources 

Addresses the human, physical, technological, and financial resources required to 
achieve the purposes of the college. 

 
• Standard IV – Leadership and Governance 

Tackles issues related to and includes the organization and roles of the Board and 
CEOs, decision-making processes, and organization of multi-college districts. 

 
Board Role in Accreditation 
 
Accreditation requires that the Board of Trustees is informed about and involved in the 
accreditation process.  At the time the self-study report is submitted, the Board President 
signs the self-study document, which attests to the accuracy of the report in reflecting 
the nature and substance of the institution.  The Board of Trustees, as the Governing 
Board of the district, will review the final report of the evaluation team, and is ultimately 
responsible for ensuring that the college responds to the issues raised in the self-study, 
the recommendations of the evaluation team, and the decisions of the Commission. The 
Board may also assume leadership in ensuring that the self-study report and subsequent 
recommendations become an integral part of the institutional planning process. 
 
Accreditation is achieved by colleges, not districts.  The Board of Trustees should work 
closely with each of the colleges to achieve consistency in their participation. 
 
The Board and CEO should have a strategy to address Standard IV.B, Board and 
Administrative Organization, at the beginning of the accreditation self-study process. 
 
The strategy should be coordinated with the efforts of the college steering committee for 
the accreditation process. It may include:  
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• assessing the status of Board policies related to the standard and updating policies 
if necessary; 

• identifying the strategies used by the Board to meet the standards, describing the 
results of those strategies, and developing new strategies if necessary; 

• contributing to and reviewing drafts of the report for the self-study. 
 
The Board of Trustees is encouraged to devote significant time and thought to their 
responses to the standards.  It is important that all Board members be significantly 
involved in the discussion. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

_____________________________________________________________________________________ 
 
West Hills Community College District Board of Trustees Handbook
 Page 44
 

Section 5: The Board and the Chief Executive Officer (CEO) 
________________________________________________________________________ 
 

 CHAPTER 15  
 Board/CEO Relationships  

 
 

The Board/CEO Partnership 
 
The Board delegates to the Chancellor the 
executive responsibility for administering the 
policies adopted by the Board and executing 
all decision of the Board requiring 
administrative action. 
 
Appointing/Hiring a CEO 
 
The Board establishes a search process to 
fill the vacancy left by a departing 
Chancellor.  The process is to be fair and 
open and comply with relevant regulations. 
 

CEO Evaluation 
 
Timeline 
 
March – April Evaluation forms for Chancellor sent to Board members for 

completion prior to April Board meeting 
 
Late April Completed evaluation forms/scores compiled by Clerk of the Board 

and given to Executive Assistant to the Chancellor/Board of Trustees. 
 

Executive Assistant types final evaluation from compiled scores 
 
May Final evaluation distributed to Board members prior to regular Board 

meeting 
 

Chancellor’s evaluation takes place during closed session of regular 
Board meeting 

June Chancellor’s contract is taken to the Board of Trustees for approval 
 
 
 

Board Responsibilities 

 Appoint a CEO who can meet the 
district's needs and is trusted by the 
board. 

 Establish appropriate lines of 
authority and delegation  

 Define clear expectations for 
performance  

 Provide a mutual beneficial contract  
 Support the CEO's authority  
 Maintain open communication  
 Base the relationship on mutual 

respect and trust  
 Conduct regular evaluations 
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CEO Contract and Compensation 
 
The Chancellor’s contract is approved by the Board of Trustees in June of each fiscal 
year.  The contract length and compensation are determined and agreed upon by the 
Board of Trustees and the Chancellor. 
 
Communication 
 
Communication between the Board of Trustees and the Chancellor is ongoing.  The 
Board is provided with an update letter from the Chancellor each month, which is often 
accompanied by a brief newsletter which includes information about recent and 
upcoming events and activities and information relevant to Board members.  The 
Chancellor speaks by phone and visits with Board members as necessary each month.  
Email is also used as a form of communication with Board members 
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Section 6: Human Resources 
________________________________________________________________________ 
 

 CHAPTER 16  
 Equal Employment Opportunity Provisions  

 
 
Laws and Regulations 
 
The Board of Trustees plays an important role in ensuring the quality of the employees, 
the effective use of college resources for personnel, and an environment that supports 
excellence. 
 
State and federal laws and regulations heavily regulate human resources policies, 
practices and negotiations in public institutions.  Board responsibilities include: 
 

• Requiring that the district adhere to federal and state laws and regulations 
• Maintaining an excellent CEO/Board relationship  
• Setting policy standards that ensure fair and equitable employment practices, 

personnel procedures, and contract negotiations 
• Supporting internal lines of authority – avoiding dealing directly with individual 

staff members 
• Acknowledging and supporting staff achievements and professional development 

programs 
• Fostering an environment that promotes quality, caring and dedication to high 

moral and ethical standards 
 
Collective Bargaining (CSEA; CTA) 
 
There are two unions in the West Hills Community College District: 
 

• CSEA (Classified Employees) – California School Employees Association, Chapter 
429 

• CTA (Certificated Employees) – West Hills College Faculty Association/California 
Teachers Association/National Educators Association 

 
The collective bargaining process is conducted by the Chancellor, Vice Chancellor of 
Business Services, Director of Human Resources, and the district’s attorney. 
 
The current collective bargaining agreement for each union is located on the district’s 
website as follows: 
 

http://www.westhillscollege.com/district/human_resources/contracts/index.asp 
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Personnel Matters/Trustee Liability 
 
There are two areas of potential liability for trustees related to personnel:  conflicts of 
interest and the importance of maintaining confidentiality.  The Political Reform Act 
prohibits public officials from acting on decisions in which they have a personal interest.  
Maintaining confidentiality is extremely important.  Publicly talking about personnel 
decisions or closed session discussions opens up the possibility of lawsuits and other 
legal actions against individual trustees. 
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Section 6: Human Resources 
________________________________________________________________________ 
 

 CHAPTER 17  
 Employee Participation in Decision-Making  

 
 
Participatory Governance 
 
The Board is the ultimate decision-maker in those areas assigned to it by state and 
federal laws and regulations.  In executing that responsibility, the Board is committed to 
its obligation to ensure that appropriate members of the District participate in developing 
recommended policies for Board action and administrative procedures for the 
Chancellor’s action under which the District is governed and administered. 
 
It is the intent of the Board of Trustees to have a governance process for the District 
which provides opportunities for students, faculty, and staff to participate in the 
governance of the college.  The vehicle which shall be used to carry out the Board’s 
intent is the District Leadership Council (DLC). 
 
The DLC shall consist of the following membership: 
 

• Chancellor 
• Vice Chancellor of Business Services 
• Director of Human Resources 
• Director of District Enrollment Services 
• Director of Marketing 
• President, West Hills College Coalinga 
• President, West Hills College Lemoore 
• Academic Senate President, West Hills College Coalinga 
• Academic Senate President, West Hills College Lemoore 
• CTA Representative 
• CSEA Representative 
• Student Representatives (as determined by the College Presidents) 

 
At the college level, the vehicle which shall be used to carry out the Board’s intent is the 
College Consultation Council (CCC) at West Hills College Coalinga and the Planning and 
Governance Council (PGC) at West Hills College Lemoore. 
 
The CCC at West Hills College Coalinga shall consist of the following membership: 
 

• College President 
• Academic Senate President or designee 
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• Chair or Co-Chair from Instructional Services Council 
• Chair or Co-Chair from Student Services Council 
• Chair or Co-Chair from Facilities Development Council 
• Chair or Co-Chair from Learning Resources Council 
• Associate Dean of Student Learning 
• Classified Staff (3) 
• Faculty (3 - including one counselor) 
• Students (2) 
• Athletic Director 

 
The PGC at West Hills College Lemoore shall consist of the following membership: 
 

• College President 
• Curriculum Committee Chair 
• CTA/Faculty Representative (2) 
• CSEA/Classified Representative (2) 
• Librarian 
• Counselor/Advisor 
• Vice President of Educational Services 
• Associate Dean of Educational Services, Evening College 
• Dean of Students 
• Director of Maintenance & Operations/Auxiliary Services 
• Academic Senate President 
• Student Government Association Representative (2) 
• Dean of Learning Resources 

 
Each of the following shall participate as required by law in the decision-making 
processes of the District: 
 
Academic Senate 
 
The Board or its designees will consult collegially with the Academic Senate, as duly 
constituted with respect to academic and professional matters, as defined by law.  
Procedures to implement this section are developed collegially with the Academic Senate. 
Staff 
 
Classified staff shall be provided with opportunities to participate in the formulation and 
development of district policies and procedures that have a significant effect on staff.  
The opinions and recommendations of CSEA will be given every reasonable 
consideration. 
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Students 
 
The Associated Students shall be given an opportunity to participate effectively in the 
formulation and development of district policies and procedures that have a significant 
effect on students, as defined by law.  The recommendations and positions of the 
Associated Students will be given every reasonable consideration.  The selection of 
student representatives to serve on district committees or task forces shall be made after 
consultation with the Associated Students. 
 
Except for unforeseeable emergency situations, the Board shall not take any action on 
matters subject to this policy until the appropriate constituent group or groups have been 
provided the opportunity to participate. 
 
Nothing in this policy will be construed to interfere with the formation or administration 
of employee organizations or with the exercise of rights guaranteed under the 
Educational Employment Relations Act, Government Code Sections 3540, et seq. 
 
Benefits and Challenges 
 
The value of participator decision-making is in its inclusive nature.  When inclusive 
processes are used, there is a greater understanding and acceptance of decision, a 
greater commitment to their implementation, and an understanding of and commitment 
to the goals and objectives of the organization.  Participatory decision-making promotes 
trust, cooperation, a team identity, and coordination of efforts. 
 
Participation in decision-making also has its challenges.  Those involved in the decision 
must do their homework.  Participation requires time away from the other duties of the 
job.  Decisions take longer; therefore, the processes for gathering comments and making 
recommendations must take into account longer decision-making cycles. 
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Section 7: Fiscal Responsibilities 
________________________________________________________________________ 
 

 CHAPTER 18  
 Fiscal Services  

 
 
Sources of Revenue 
 
The district obtains the bulk of their resources from the state.  The state’s appropriation 
is based on three major sources:  state monies, local property taxes and student fees.  In 
addition, funds from the federal government support specific programs in the colleges. 
 
State Appropriations Process 
 
Building the state budget is at least a yearlong process involving local entities, state 
agencies, the Legislature and the Governor.  Each fall, proposals for changes in the state 
budget for the following fiscal year are submitted to the Department of Finance (DOF) by 
every state agency, including the System Office of the California Community Colleges.  
The DOF makes recommendations to the Governor in December, who also meets with 
agency heads, including the Chancellor of the Community Colleges. 
 

• By January 10 the Governor presents a proposed state budget to the Legislature.  
Throughout the spring, the Assembly and Senate hold hearings on the Governor’s 
budget proposal and develop their own budget proposals. 

• In May, the Governor releases a revised budget proposal known as the May 
Revise. 

• June 15 is the constitutional deadline for the Legislature to submit its proposed 
budget to the Governor. 

• June 30 is the target date for the Governor to sign the budget. 
 
Throughout the state appropriations process, local district budgeting is based on 
educated projections of what the final budget will be. 
 

• Once the state budget is approved, the Board of Governors (BOG) and System 
Office are responsible for allocating the state appropriation for community colleges 
to the districts. 
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District Allocation Model 
 
Philosophy 
 
All the communities within the district have made significant contributions to the welfare 
of our colleges and centers.  In recognition of the contributions and confidence in the 
actions of the West Hills Community College District, the Board of Trustees has 
determined that it will maintain a district office, viable and comprehensive colleges in the 
cities of Coalinga and Lemoore with current educational centers in Firebaugh and the 
Lemoore Naval Air Station.  The Board believes that because of our geographic location 
and distribution of our cities, the ability to maintain access to higher education 
opportunities is essential for our communities and citizens to grow and prosper.  In 
keeping with this overall philosophy, the Board has implemented the following principles 
to maintain access to higher education: 
 

• The district shall maintain standards of design, construction and reconstruction of 
new facilities which will be followed and applied at all locations. 

• The district shall maintain standards in the use and application of technology at all 
locations. 

• The district shall develop long term plans in education, construction and fiscal 
resources. 

 
The purpose of the resource allocation procedure is to provide an understandable, clear 
methodology to the practice of allocating resources to the cost centers of the district and 
to realize the Board’s objective in extending the educational opportunity to all citizens of 
the district.  This procedure, along with the budget definitions, provides the necessary 
information for the development of comprehensive budgets for the district and individual 
college operations. 
 
If at any time there are circumstances beyond the control of the district, such as a major 
earthquake or other events that disrupt the operations of the district, these 
circumstances may dictate a different course of action than those outlined in this 
procedure. 
 
Allocation Fundamentals (Distribution of Fiscal and Human Resources) 
 
1. Each college receives a base allocation: 

a. Based on prior year expenditures 
b. Based on the college’s ability to achieve their FTE goal 
c. Based on the state’s ability to fund growth 
 

2. The percentage of growth achieved by each college at the end of a fiscal year will be 
a determining factor in the amount of resources realized by each college.  Retention 
may also be a factor in the amount of resources realized by each college. 



 

_____________________________________________________________________________________ 
 
West Hills Community College District Board of Trustees Handbook
 Page 53
 

3. Resources will be allocated to maintain the viability and comprehensiveness of both 
colleges and their educational centers. 

 
4. Resources will be allocated to colleges for the purpose of prioritizing and planning the 

human resources, support programs and academic programs desired by the colleges 
which are determined by the internal planning processes at the college level. 

 
5. The District Office receives a base allocation: 
 

a. Based on prior year expenditures 
b. Based on the budget development process and program review 
c. Based on the state’s ability to fund growth 

 
Cost Centers 
 
The cost centers of the district will be the colleges and the District Office. 
 
Approval Process 
 
1. Prior to the planning and budget cycle for each college, the district Business Office 

will provide each College President with the prior “base year allocation and 
expenditures” and the projected “base year allocations”.  The budget assumption 
used for the “projected year” shall be the same as the state chancellor’s office.  The 
budgets for the cost centers will be allocated using a “base year” allocation.  The 
“base year” allocation is based upon the prior year’s actual expenditures. 

 
2. Upon approval of the tentative district budget for the upcoming fiscal year, an 

appendix to the budget will be provided to illustrate the estimated actual budgets of 
the cost centers. 

 
3. Distribution of Income 
 

a. Prior to any distribution, the reserve must be taken into account which requires 
the district to set aside 5% of new revenues in order to avoid being placed on 
the State Chancellor’s watch list; 

b. Any increases in the mandated expenses such as utilities, bad debt, step 
increases, insurance or other costs will be funded; 

c. After items a and b are accounted for, the remaining growth dollars will be 
allocated to each college based upon the percentage of growth dollars each 
college provided to the overall district funded growth.  (Example:  If the 
growth is 8% total for the District and 2% is from Coalinga and 6% is from 
Lemoore, then 25% of the new money will be allocated to Coalinga and 75% 
will be allocated to Lemoore.)  In accordance with Education Code Section 
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84362, 50% of growth dollars expended at each college shall be expended for 
instructional purposes. 

d. As a part of the distribution of resources, there must be consideration given to 
the resources required to support the district office functions.  These 
considerations would include, but not be limited to, resources received for 
scheduled maintenance, equipment or other restricted funds that serve to 
increase services throughout the district.  The district office reserves the right 
to allocate resources from restricted areas to maximize their effect on the 
ability to serve students.  These expenditures will be tied to a district 
scheduled maintenance plan, as well as any facilities plans in order to obtain 
maximization of the limited resources.  Areas identified in subsection d will 
exclude general fund restricted programs such as EOPS/DSPS.  Decisions on 
how these resources are allocated will be finalized by the Chancellor’s 
Executive Cabinet. 

 
4. Distribution of Staff 
 

a. In the matter of full time faculty, Title V Section 51025 provides the target 
number for the district to achieve. 

b. Ideally, this process will conclude prior to the start of the spring semester to 
allow for immediate advertising in January to begin the process of employing 
faculty. 

c. The Chancellor will require that the College Presidents meet and confer on 
their respective lists to determine similar positions or shared positions being 
sought by both colleges. 

d. The reconciled list will then be forwarded to the Human Resources department 
for immediate distribution. 

e. The College President is responsible for disseminating the decisions made on 
distribution of staff to their respective colleges using regular and appropriate 
means of communicating the process and results of the decisions made. 

f. This process shall also be used in the recommendation of new and 
replacement classified, management and administrative staff. 

 
The allocation model is reviewed annually. 
 
Other Funding Sources 
 

• Bonds 
• Foundations and Fundraising 
• Asset Management 
• Grants 
• Partnerships 
• Certificates of Participation (COPs) 
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Section 7: Fiscal Responsibilities 
________________________________________________________________________ 
 

 CHAPTER 19  
 Budgets and Budgeting  

 
 
Budget Development Process 
 
The colleges begin planning for the next fiscal year in 
January.  Various departments and groups are engaged 
in reviewing programs and needs, planning, and 
establishing assumptions and criteria for the next year’s 
budget. 
 
Board Review and Approval 
 
The Board adopts the tentative budget no later than 
June 15 prior to the beginning of the fiscal year.  The 
purpose of the tentative budget is to provide the 
District with an operating plan for the next few months.  
The District is required to have a final, Board-approved 
budget on or before September 15 for the fiscal year.  The final budget takes into 
account the official state budget and allocations as well as the actual ending balance 
from the previous fiscal year.   
 
Understanding Budget Status Reports 
 
Budget Status Reports are presented to the Board of Trustees each month at the Board 
meeting.  The report is presented by the Vice Chancellor of Business Services and 
includes the current budget standing of the District’s revenues and expenses for general 
and categorical fund budgets. 
 
Annual Audit 
 
An external audit of the district’s funds is conducted each year in accordance with 
requirements of the California State Chancellor’s Office, Governmental Audit Standards 
and generally accepted auditing standards.  The audit report is presented to the Board of 
Trustees in January of each year and consists of three basic financial statements that 
provide information on the District’s activities as a whole: 
 

• Statement of Net Assets 
• Statement of Revenues, Expenses, and Changes in Net Assets 

Board Responsibilities 

1. Establish policy criteria to 
guide the budgeting 
process  

2. Set general priorities for 
the budget early in the 
process 

3. Study and understand 
budget proposals 

4. Adopt budgets after 
assessing proposals 
against policy criteria 
and priorities. 
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• Statement of Cash Flows 
 
The focus of the Statement of Net Assets is designed to be similar to bottom line results 
for the District.  It combines and consolidates current financial resources with capital 
assets and long-term obligations. 
 
The Statement of Revenues, Expenses, and Changes in Net Assets focuses on the costs 
of the District’s operational activities which are supported mainly by property taxes and 
by State and other revenues. 
 
The Statement of Cash Flows provides an analysis of the sources and uses of cash within 
the operations of the District. 
 
Reserve 
 
The minimum prudent unrestricted general fund balance is 5 percent (5%).  This 
minimum prudent level is considered necessary to ease cash flow problems, to deal with 
unexpected cost increases, and other fiscal uncertainties.  If the district falls below this 
minimum prudent level, further review will be performed to determine if any fiscal 
problems exist. 
 
Warrants 
 
The Board of Trustees is presented with a list of warrants each month at the Board 
meeting.  The warrants are the expenses that have been paid by the District for the 
month. 
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Section 8: Resources 
________________________________________________________________________ 
 

 CHAPTER 20  
 Resources and Readings  

 
 
District Web Site  
 
The district maintains its own website at http://www.westhillscollege.com. 
 
Dialogue 
 
The Dialogue newsletter is published six times each year by the district’s marketing 
department.  It contains stories and articles related to the district, its communities, 
students and employees. 
 
Community College League Publications 
 
The following is a list of publications from the Community College League of California 
that are a resource for Trustees: 
 

• Community College Journal 
• Community College Times 
• Introduction to Fiscal Responsibilities 

 
Frequently Used Acronyms and Terms 
 
AACC American Association of Community Colleges 
ACCT Association of Community College Trustees 
ACCJC Accrediting Commission for Community and Junior Colleges 
ARCC Accountability Reporting for the Community Colleges 
BOG Board of Governors 
CCC College Consultation Council 
CCCCO California Community Colleges Chancellor’s Office 
CCFC Community College Facilities Coalition 
CCLC Community College League of California 
COPs Certificates of Participation 
CPEC California Postsecondary Education Commission 
CSEA Classified School Employees Association 
CTA California Teachers Association 
DLC District Leadership Council 
DOF Department of Finance 



 

_____________________________________________________________________________________ 
 
West Hills Community College District Board of Trustees Handbook
 Page 58
 

FTE Full Time Equivalent 
IPEDS Integrated Postsecondary Education Data System 
NILD National Institute for Leadership Development 
PGC Planning and Governance Council 
WASC Western Association of Schools and Colleges 
 
Handbook References 
 
Information contained in this handbook has been compiled from the following resources: 
 

• Community College League of California Trustee Handbook, 2007 
• West Hills Community College District Board Policies and Administrative 

Procedures 
• West Hills Community College District 2005-2007 Annual Report to the Community 

& Strategic Plan Update 
• West Hills Community College District Website 
• Community College League of California Introduction to Fiscal Responsibilities – A 

Resource for Community College Trustees 
• Memorandum from Fred Harris, Assistance Vice Chancellor, System Office dated 

October 25, 2005 
 
The Board of Trustees handbook will be reviewed annually as information is subject to 
change throughout the year.  





















Board Policy 2745 
Board Self-Evaluation 

 
 

Reference:  Accreditation Standard IV.B.1.e & g 
 
The Board of Trustees is committed to assessing its own performance as a board in order to identify 
its strengths and areas in which it may improve its functioning. 
 
While the Board of Trustees sees its role of assessing its performance as ongoing, it sets aside time at 
its annual retreat to conduct a self evaluation among its members. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  4/27/04 
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Administrative Procedure 2745 
Board Self-Evaluation 

 
 

Reference:  Accreditation Standard IV.B.1.e & g 
 
The purpose of the Board self-evaluation is to identify those areas of Board functions which are 
working well and those which may need improvement.  The Board self-evaluation speaks to the 
Board as a whole, not to individual trustees.  It is the evaluation process of the overall effectiveness 
of the Board as a decision-making group. 
 
The following process will be used: 
 

• A self-evaluation form (Appendix A) will be distributed to all Board members annually. 
 

• The completed self-evaluation forms shall be submitted to the Chancellor’s Office at least 
one week prior to the regularly scheduled Board Retreat or Board Study Session at which the 
self evaluation will be discussed. 

 
• The self-evaluation results shall be included as an agenda item for review at a regularly 

scheduled Board Retreat or Board Study Session. 
 

• The Board of Trustees will develop a remediation plan during a future Board Retreat or 
Board Study Session within one year from the date of the initial approval of this 
administrative procedure. 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/21/06 
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APPENDIX A 
West Hills Community College District 

Board of Trustees 
Self-Evaluation 

 
Rating Scale 

 
4 = Excellent        3 = Acceptable        2 = Need Improvement        1 = Unsatisfactory        0 = Unknown 

 
Question Yes / No Rating Comments / Suggestions 

1. Board meetings are conducted in a 
manner that the purposes are achieved 
effectively and efficiently. 

 

   

2. Board members are punctual to and 
attend all meetings to conclusion. 

 
 

   

3. The Board reviews agenda materials 
and is prepared for Board meeting. 

 
 

   

4. Board members respect the opinions of 
one another. 

 
 

   

5. Discussions are structured so that all 
members have an opportunity to 
contribute to the decision. 

 

   

6. Board members have adequate 
information upon which to base 
decisions. 

 

   

7. The Board reaches decisions on the 
basis of study of all available 
background data and consideration of 
the recommendation of the chancellor. 

   

8. New Board members, including 
student trustees, receive an orientation 
to rules and responsibilities and 
District mission and policies. 

   

9. Board members are knowledgeable 
about community college and state 
related issues. 

 

   

10. The Board acts as an advocate for 
community colleges. 

 
 

   

11. Board members participate actively in 
community affairs. 
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Question Yes / No Rating Comments / Suggestions 
12. Board members are available to 

District employees for comments and 
suggestions. 

 

   

13. The Board keeps the Chancellor 
informed of community contacts. 

 
 

   

14. The Board shows its support for the 
District through members attending 
various events. 

 

   

15. The Board is sensitive to the concerns 
of students and employees while 
maintaining impartiality. 

 

   

16. The Board is knowledgeable about the 
District’s history, values, strengths and 
weaknesses. 

 

   

17. Members of the Board reflect Board 
policy in individual answers to public 
questions and in public statements. 

 

   

18. The Board reflects the interests of the 
District. 

 
 

   

19. The Board has processes in place for 
appropriately involving the community 
in relevant decisions. 

 

   

20. The Board helps promote the image of 
the District in the community. 

 
 

   

21. The Board agendas focus on policy 
issues that relate to Board 
responsibilities. 

 

   

22. The Board conducts its meetings in 
compliance with state laws including 
the Brown Act. 

 

   

23. Agendas include legislative and state 
policy issues that will impact the 
District. 

 

   

24. The Board understands the collective 
bargaining process and its role in that 
process. 

 

   

25. Board meetings include some 
education or information time. 

 
 

   

A-2 



Question Yes / No Rating Comments / Suggestions 
26. The Board is involved in and 

understands the budget process. 
 
 

   

27. Board meetings provide adequate time 
for discussion. 

 
 

   

28. The Board gives adequate attention to 
the mission and goals of the District. 

 
 

   

29. The Board gives adequate attention to 
future planning. 

 
 

   

30. The Board has a procedure for annual 
evaluations of the Chancellor. 

 
 

   

31. The Board provides appropriate 
commendations for District 
employees. 

 

   

32. The Board demonstrates a good 
understanding of collegial consultation 
and related processes. 

 

   

33. In general, what rating does the Board 
as a whole deserve? 

 
 

 
Not 

applicable 
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2010 Board of Trustees Self Evaluation 

1. Board meetings are conducted in a manner that the purposes are achieved effectively and efficiently

 
Response 

Percent

Response 

Count

Excellent 28.6% 2

Acceptable 71.4% 5

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
1

  answered question 7

  skipped question 0

2. Board members are punctual to and attend all meetings to conclusion

 
Response 

Percent

Response 

Count

Excellent 14.3% 1

Acceptable 57.1% 4

Need Improvement 28.6% 2

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0
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3. The Board reviews agenda materials and is prepared for Board meetings

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 42.9% 3

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

4. Board members respect the opinions of one another

 
Response 

Percent

Response 

Count

Excellent 14.3% 1

Acceptable 71.4% 5

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0
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5. Discussions are structured so that all members have an opportunity to contribute to the decision

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0

6. Board members have adequate information upon which to base decisions

 
Response 

Percent

Response 

Count

Excellent 14.3% 1

Acceptable 71.4% 5

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0
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7. The Board reaches decisions on the basis of study of all available background data and consideration of the 

recommendation of the Chancellor

 
Response 

Percent

Response 

Count

Excellent 14.3% 1

Acceptable 85.7% 6

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

8. New Board members, including student trustees, receive an orientation to rules and responsibilities and 

district mission and policies

 
Response 

Percent

Response 

Count

Excellent   0.0% 0

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown 42.9% 3

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0
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9. Board members are knowledgeable about community college and state related issues

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

10. The Board acts as an advocate for community colleges

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0
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11. Board members participate actively in community affairs

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
1

  answered question 7

  skipped question 0

12. Board members are available to district employees for comments and suggestions

 
Response 

Percent

Response 

Count

Excellent 14.3% 1

Acceptable 57.1% 4

Need Improvement 28.6% 2

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0
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13. The Board keeps the Chancellor informed of community contacts

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 28.6% 2

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

14. The Board shows its support for the district through members attending various events

 
Response 

Percent

Response 

Count

Excellent 28.6% 2

Acceptable 57.1% 4

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0



8 of 20

15. The Board is sensitive to the concerns of students and employees while maintaining impartiality

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

16. The Board is knowledgeable about the district's history, values, strengths and weaknesses

 
Response 

Percent

Response 

Count

Excellent 71.4% 5

Acceptable 28.6% 2

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0
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17. Members of the Board reflect Board policy in individual answers to public questions and in public 

statements

 
Response 

Percent

Response 

Count

Excellent 28.6% 2

Acceptable 71.4% 5

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

18. The Board reflects the interests of the district

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0
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19. The Board has processes in place for appropriately involving the community in relevant decisions

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
1

  answered question 7

  skipped question 0

20. The Board helps promote the image of the district in the community

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0



11 of 20

21. The Board agendas focus on policy issues that relate to Board responsibilities

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

22. The Board conducts its meetings in compliance with state laws including the Brown Act

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0
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23. Agendas include legislative and state policy issues that will impact the district

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

24. The Board understands the collective bargaining process and its role in that process

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0



13 of 20

25. Board meetings include some education or information time

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0

26. The Board is involved in and understands the budget process

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0
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27. Board meetings provide adequate time for discussion

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0

28. The Board gives adequate attention to the mission and goals of the district

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 42.9% 3

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
1

  answered question 7

  skipped question 0
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29. The Board gives adequate attention to future planning

 
Response 

Percent

Response 

Count

Excellent 71.4% 5

Acceptable 28.6% 2

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0

30. The Board has a procedure for annual evaluations of the Chancellor

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 28.6% 2

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
1

  answered question 7

  skipped question 0
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31. The Board provides appropriate commendations for district employees

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 42.9% 3

Need Improvement 14.3% 1

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
2

  answered question 7

  skipped question 0

32. The Board demonstrates a good understanding of collegial consultation and related processes

 
Response 

Percent

Response 

Count

Excellent 42.9% 3

Acceptable 57.1% 4

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 0

  answered question 7

  skipped question 0
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33. In general, what rating does the Board as a whole deserve?

 
Response 

Percent

Response 

Count

Excellent 57.1% 4

Acceptable 42.9% 3

Need Improvement   0.0% 0

Unsatisfactory   0.0% 0

Unknown   0.0% 0

Comments/Suggestions 

 
3

  answered question 7

  skipped question 0

1. Board meetings are conducted in a manner that the purposes are achieved

Comments/Suggestions

1 I wouldn't mind hearing a few more details of some items. Jan 27, 2011 12:25 AM

2. Board members are punctual to and attend all meetings to conclusion

Comments/Suggestions

1 If there was something between acceptable and excellentg, that would be my
choicer.

Jan 27, 2011 12:25 AM

2 Board chair arrives late often. Jan 27, 2011 5:42 PM

4. Board members respect the opinions of one another

Comments/Suggestions

1 I think we are really better than acceptable, if not quite excellent. Jan 27, 2011 12:25 AM

2 Much better. Jan 27, 2011 6:11 PM
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5. Discussions are structured so that all members have an opportunity to

Comments/Suggestions

1 The Chair is unfailing about offering each person a chance to be heard. Jan 27, 2011 12:25 AM

2 And then some. Jan 27, 2011 6:11 PM

6. Board members have adequate information upon which to base decisions

Comments/Suggestions

1 Not all the time,some agenda information sent in board packets need more
information.

Jan 27, 2011 3:30 PM

2 Information arrives after decisions or action has been made. Jan 27, 2011 5:42 PM

8. New Board members, including student trustees, receive an orientation to

Comments/Suggestions

1 I don't really know if we are providing orientation to our student trustees. Jan 27, 2011 12:25 AM

2 We don't have new attorneys. Jan 27, 2011 6:11 PM

11. Board members participate actively in community affairs

Comments/Suggestions

1 Some are better than others but no one is considered in active in thei community. Jan 27, 2011 12:25 AM

12. Board members are available to district employees for comments and

Comments/Suggestions

1 I'm sure our phone numbers are public and no one seems to be intimidated by
any member.

Jan 27, 2011 12:25 AM

2 Some more than others due to work and location. Jan 27, 2011 5:42 PM

14. The Board shows its support for the district through members attending

Comments/Suggestions

1 Again, some are better than others.  There is a lot going on with three campuses
and all the sports.

Jan 27, 2011 12:25 AM

2 Distance and weather make it difficult at times to attend. Jan 27, 2011 5:42 PM
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19. The Board has processes in place for appropriately involving the community

Comments/Suggestions

1 Sometimes it is hard to get the community to take advantage of this process Jan 27, 2011 12:25 AM

26. The Board is involved in and understands the budget process

Comments/Suggestions

1 Some of us are smarter than others Jan 27, 2011 12:25 AM

2 The staff reflects the board's commitment to financial stability. Jan 27, 2011 6:11 PM

27. Board meetings provide adequate time for discussion

Comments/Suggestions

1 I believe this has improved over the years. Jan 27, 2011 5:42 PM

2 We can talk issues to death. Jan 27, 2011 6:11 PM

28. The Board gives adequate attention to the mission and goals of the district

Comments/Suggestions

1 At the board retreat, but not so much through out the year. Jan 27, 2011 5:42 PM

29. The Board gives adequate attention to future planning

Comments/Suggestions

1 The board does a good job with the information it is given.  But the "pre-planning"
with the architect and our administrative staff isn't always thought through well
enough and has cost the college in staff time and legal fees. Someone needs to
reign in the architects staff when necessary and just say no.

Jan 27, 2011 5:42 PM

2 I believe we are very focised on futyre planning -- COPS are an excellent
example.

Jan 27, 2011 6:11 PM

30. The Board has a procedure for annual evaluations of the Chancellor

Comments/Suggestions

1 I would like to see other institutions process and procedures. This has been
requested before.

Jan 27, 2011 5:42 PM
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31. The Board provides appropriate commendations for district employees

Comments/Suggestions

1 I think the cancellor can take the credit for this Jan 27, 2011 12:25 AM

2 We need to go beyond awards to staff from outside organizations.  What does
WHCCD have in place to commend staff internally?

Jan 27, 2011 5:42 PM

33. In general, what rating does the Board as a whole deserve?

Comments/Suggestions

1 We may be a tad below this but better than "acceptable" Jan 27, 2011 12:25 AM

2 Needs a bracket between acceptable and excellent. Jan 27, 2011 3:30 PM

3 Despite all the financial instability in the state, I thought we - the board and district
- had a good year in 2010

Jan 27, 2011 6:11 PM



Board Policy 2715 
Code of Ethics/Standards of Practice 

 
 
 
 
Reference: Accreditation Standard IV.B.1.a, e, and h 
 
The Board maintains high standards of ethical conduct for its members.  Members of the board are 
responsible to the following code of ethics: 
 
 “I pledge my best efforts as a trustee of the West Hills Community College District to: 
 

• evidence good citizenship in community and state affairs; 
• refrain from making any decisions or commitments concerning community college 

governance, except in Board meetings or when designated by the Board to do so; 
• avoid situations leading to conflicts of interest; 
• bring credit to the district through personal effort, either directly or indirectly, in 

business, social, professional and personal relationships; 
• make decisions which are responsive to the geographic distribution and social, 

ethnic, economic, and minority make-up of the community; 
• make decisions which give priority to the students; 
• keep informed on matters pertaining to the community college movement; 
• fulfill the responsibilities of my commission without regard to prejudice or 

partisanship.” 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
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Administrative Procedure 2715 
Code of Ethics/Standards of Practice 

 
 
 
 
Reference: Accreditation Standard IV.B.1.a, e, and h 
 
The Board of Trustees shall periodically review the Code of Ethics/Standards of Practice policy to 
be sure it continues to be an effective guide for Board behavior.  The Board shall foster awareness 
of ethical expectation by: 
 

• Ensuring that all trustees are aware of the Board’s ethical expectation by providing the policy 
to all trustees and having it available at Board meetings. 

• Including a review of the Code of Ethics when orienting new trustees. 
• Using the standards in the Code of Ethics as criteria in the Board self-evaluation process. 
• Identifying consequences for violations of the code of ethics. 

 
Types of Violations 
 
There are three major categories of laws that address ethical behavior by public officials: 
 

• Financial Interests – Conflicts of interest laws prohibit trustees from financially benefiting 
from Board decisions, or acting on matters that benefit family members. 

• Fair and Open Decision-Making – California’s open and public meetings laws (the Brown 
Act) require that the public’s business be done in public.  Examples of violations include 
making decisions in private or that should be made in public meetings, discussing items that 
have not been noticed to the public, and violating provisions that closed session information 
shall be kept confidential. 

• Use of Public Funds – It is felony to misuse public funds.  Examples include claiming 
expenses that were not incurred and using college resources for personal or political 
purposes. 

 
Violating the Board’s Code of Ethics 
 
In some cases, behaviors may violate the Board’s code of ethics or standards of practice, but do not 
violate the law.  Examples of violations include: 
 

• Attacking other trustees or the Board President in public 
• Publicly advocating against Board decisions after they are made 
• Sabotaging the work of the Board 
• Ongoing and substantial attempts by trustees to administer, rather than govern the district, 

which violates the separation of CEO and Board roles. 
o Ignoring the local decision-making process and communication protocols by 

working directly with staff members 
o Telling college staff whom they should hire 
o Attempting to direct the day-to-day duties of staff members 
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Administrative Procedure 2715 
Code of Ethics/Standards of Practice 

 
• Advocating a single interest instead of the common public good 

o Ignoring the broad range of public needs in community college education 
o Appearing to be agents of a union, a specific community group, or a business interest 

 
Actual or perceived violations of the law must be dealt with expeditiously and legal advice should be 
sought.  A study session or workshop may be appropriate for the entire Board if it appears that 
trustees may be unaware of the law. 
 
Consequences of Violations 
 
The Chancellor and Board President are authorized to consult with legal counsel when they become 
aware of or are informed about actual or perceived violations of pertinent laws and regulations 
including, but not limited to, conflict of interest, open and public meetings, confidentiality of closed 
session information, and use of public resources.  Violations of law may be referred to the District 
Attorney or Attorney General as provided for in law.  
 
Violations of the Board’s code of ethics policy will be addressed by the Board President who will 
first discuss the violation with the trustee to reach a resolution.  If resolution is not achieved and 
further action is deemed necessary, the Board President may appoint an ad hoc committee to 
examine the matter and recommend further courses of action to the Board. Sanctions will be 
determined by the Board officers [or committee] and may include a recommendation to the Board 
to censure of the trustee.  If the Board President is perceived to have violated the code, the Vice 
President of the Board is authorized to pursue resolution. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  1/24/06 
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WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

December 7, 2010 
 

 
 

CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:00 p.m. and 
led the Board members and audience in the flag salute. 
 
Board members present:    Board members absent: 
Mark McKean, President    Nina Oxborrow, Clerk 
Bill Henry, Vice President 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Ryan Cardoza, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Frances Squire, Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jana Cox, Director of Financial Aid 
Sylvia Dorsey-Robinson, Vice President of Student Services, West Hills College Lemoore 
Susan Whitener, Associate Vice Chancellor of Educational Planning 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Kathy Watts, Director of Child Development Centers 
Anita Wright, Interim Director of Special Grant Programs 
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Introduction of Guests 
 
Ms. Frances Squire introduced the following guests:  Ms. Brittany Burkhart, West Hills 
College Lemoore SGA Secretary/Treasurer; and Mr. Yohan Maeda, former Student 
Trustee for the district. 
 
Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Kurt Sterling, Academic Senate President for West Hills 
College Lemoore, reported that he recently attended a Central Valley Higher Education 
Consortium (CVHEC) summit meeting which was a continuation of the discussions on 
the implementation of SB 1440.  A lot of the same information presented was heard at 
the initial meeting in October.  Faculty from California State University Stanislaus, 
Fresno and Bakersfield were also in attendance at the meeting.   
 
Ms. Anita Bart, Academic Senate President for West Hills College Coalinga, reported 
that the Senate is continuing to work on the academic freedom policy.  They are also 
working on the flex day schedule.  The Senate has voted and submitted names for 
NISOD nominations to Dr. Lewallen.  Instead of nominating new faculty, they 
forwarded the same names as last year to allow the opportunity for those individuals to 
attend the NISOD conference as the budget situation did not allow for their attendance 
last year.  Ms. Bart reported that she also attended the SB 1440 meeting in Los Banos.  
She stated that it is good to know that we have a much better communication at our 
level.  She also briefly discussed program level Student Learning Outcomes (SLOs) and 
the 2010 minimum qualifications document which will be reviewed with faculty. 
 
Trustee Minnite questioned Ms. Bart’s thoughts on the implementation of SB 1440 and 
how it is progressing.  Ms. Bart stated that it seems to have been an organized process 
from the beginning.  She stated that we should be in good shape. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the faculty are 
wrapping things up for the semester.  They have held their last meeting for the semester 
and will meet again in January.  The Faculty Association has been working with the 
Academic Senates on the academic freedom policy.  Ms. Ennes stated that the faculty 
are getting ready for finals and are ready for the winter break.  She wished everyone 
happy holidays. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
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Student Trustee Report – Mr. Ryan Cardoza, Student Trustee, reported that the AGS 
club recently held a wellness activity.  He also reported on the Christmas parade; 
students attending the recent college strategic planning retreat; having a crest included 
on diplomas; heritage days; and the student town hall meeting matrix. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, welcomed Mr. Yohan Maeda (former Student Trustee) to the 
meeting.  Mr. Maeda greeted the Board and wished everyone a happy holiday.  Dr. 
Lewallen reported that things are moving forward with the DeVry University 
partnership.  He also commented on the Lights of Love event; the upcoming holiday 
lunches at both the North District Center, Firebaugh and West Hills College Coalinga; 
and the Wellness Center dedication event planned for December 15.  In closing, Dr. 
Lewallen provided a brief video presentation of the Ava Ceremony in which he 
participated while on a recent accreditation visit to American Samoa. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, commented on the recent 
strategic planning retreat at West Hills College Lemoore which was attended by 
principals from area high schools.  He explained that he presented them with plans to 
enhance our outreach efforts at the high schools.  Mr. Warkentin reported that the fall 
sports banquet is scheduled for December 13 and Lorenzo Neal will be the guest 
speaker. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, complimented the presidents on 
their work focusing on the high schools.  He reported that a Closing the Gap meeting 
will be held next Monday to continue the work that has been started.  He will provide a 
further report for the Board after that meeting.  Dr. Gornick reported that Mr. Scott Lay, 
President and Chief Executive Officer of the Community College league of California, 
will be the guest speaker for the duty day being held on January 14.  He will provide a 
presentation for the staff on what is happening in Sacramento. 
 

 Strategic Plan Report – Mr. Pedro Avila provided a strategic planning update 
which included the Comprehensive Effectiveness Model.  He also shared the 
new strategic goals for 2011-2016 and summarized each one.  Trustee Minnite 
questioned the role of the faculty in developing the strategic goals and Mr. Avila 
explained their participation in the various meetings that have been held. 
 

 CSU Fresno Study – Dr. Carole Goldsmith provided a presentation on grants and 
contract education from 1999-2009.  She explained that the report was prepared 
by Mr. David E. Tanner from the Center for Research, Evaluation, and 
Dissemination at California State University, Fresno.  She discussed the history 
of external funding; the commitment to public health projects; early childhood 
programs; and after school programs.  In closing, Dr. Goldsmith explained the 
findings of the study which indicate that children served by the Child 
Development Center increased from 60 in 1999 to over 760 in 2005.  The leverage 
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previously established projects to secure external funding, and annual funding 
has grown from $1.4 million in 1990 to over $9 million last year. 

 
 SFID Update – SFID revisions and completion recap spreadsheets were 

distributed.  Mr. Kevin Cobb explained the information for each SFID area.  
Trustee Henry questioned the capital outlay column of the spreadsheets and if 
the dollars have been awarded.  Mr. Cobb stated that the dollar amounts can 
fluctuate but are frozen once the project is funded.  Dr. Gornick asked Mr. Cobb 
to provide an update on the energy regulations.  Mr. Cobb reported that PG&E 
has made some revisions to their contract language.  Some of the timeframes 
have been tightened up and the funding formula has been changed from a flat 
rate to a seasonal time of day factor. 

 
CONSENT AGENDA 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Minnite, and carried unanimously: 
 
CA-27 Minutes – The minutes of the November 16, 2010 and November 30, 2010 

Board of Trustees meetings were approved as submitted. 
 
CA-28  Warrants – The warrants were approved as submitted. 
 
CA-29 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CA-30 Out of State Travel – The following request for out of state travel was 

approved as submitted: 
 

 15-20 international students to travel to Las Vegas, Nevada 
December 17-21, 2010 

 
CHANCELLOR’S OFFICE 
 
At this time, President McKean turned the meeting over to Dr. Gornick to conduct the 
annual organizational portion of the meeting. 
 
CO-17 Election of Board Officers – Dr. Gornick announced that this being the 

annual organizational meeting of the Board of Trustees, a slate of officers 
for 2011 needs to be elected. 

 
 Trustee Henry made a motion to elect the following slate of officers for 

2011: 
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President       Mark McKean 
Vice President      Bill Henry 
Clerk        Nina Oxborrow 
Legislative Representative     Jack Minnite 
Voting Representative (Fresno County)   Jack Minnite 
Farm of the Future Advisory Committee (2)  Mark McKean 

Steve Cantu 
Fresno County School Board Association  Mark McKean 
Kings County School Board Association   Edna Ivans 
West Hills Community College Foundation (2)  Steve Cantu 

Bill Henry 
 

The motion was seconded by Trustee Ivans, and carried unanimously. 
 
The meeting was returned to the charge of President McKean at this time. 
 
CO-18 Resolution – Expedited Implementation of SB 1440 – Dr. Gornick 

explained that the resolution recognizes the importance of the work being 
done to implement SB 1440. 

 
The resolution in the matter of support of expedited implementation of SB 
1440 was adopted on a motion by Trustee Minnite, seconded by Trustee 
Levinson, and carried unanimously. 

 
CO-19 Accreditation Self Study Report – West Hills College Coalinga – President 

McKean stated that all Board members have received copies of the 
accreditation self study reports. 

 
Trustee Ivans questioned who the Education Coordinator is as described 
on page 8.  Dr. Lewallen responded that it is Mr. Javier Cazares.  He 
works with grants and coordinates efforts at the Claremont Custody 
Center.  President McKean stated that the report is a good document. 

 
On a motion by Trustee Cantu, seconded by Trustee Minnite, and carried 
unanimously, the accreditation self study report for West Hills College 
Coalinga was approved. 

 
CO-20 Accreditation Self Study Report – West Hills College Lemoore – Trustee 

Levinson stated that he appreciates the hard work of the staff on the self 
study reports. 

 
On a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried unanimously, the accreditation self study report for West Hills 
College Lemoore was approved. 
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Mr. Warkentin expressed his thanks to Mr. Dave Bolt for his work on the 
self study report.  He stated that it was a year’s worth of effort.  President 
McKean stated that the hard work is evident. 
 

Dr. Lewallen thanked Ms. Sarah Shepard and Ms. Jill Stearns for their leadership in 
pulling the West Hills College Coalinga self study report together. 
 
FISCAL SERVICES  
 
FS-20 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He reported that we 
are 41.7% through the fiscal year.  General fund revenues are at 49.9% and 
general fund expenditures are at 34.4%.  Brief discussion took place 
concerning expenditures at the North District Center, Firebaugh.  Mr. 
Stoppenbrink explained that the primary reason for the higher expense 
percentage is due to academic salaries.  He stated that he will look into 
this concern. 

 
FS-21 Contract Award – Dr. Gornick explained that the project will allow for us 

to take our training to various locations.  Mr. Stoppenbrink reported that 
the contract is funded by the Pathways Out of Poverty grant. 

 
On a motion by Trustee Minnite, seconded by Trustee Levinson, and 
carried unanimously, the contract for the Westside Institute of Technology 
mobil trainers project was awarded to Cable Links of Fresno in the 
amount of $191,987.80.  As authorized by Section 20118 of the Public 
Contract Code, Cable Links has agreed to and will provide other 
California agencies the right to purchase off of this contract. 

 
PERSONNEL SERVICES  
 
PS-5 Job Description – Dr. Gornick explained that the new position is necessary 

to assist with the new facilities at the colleges in light of the events that 
will take place at those facilities.  Trustee Levinson questioned what we 
can expect the person to do.  Dr. Gornick responded that they will work 
under the direction of the College Presidents because of the amount of 
effort needed to host the programs.  The position will be funded from the 
receipts of the events that occur, not the general fund.  The position will 
take care of a multitude of things relating to the events.  Discussion took 
place concerning what will happen to the position if we do not bring in 
enough funds to cover it.  Dr. Gornick explained that the position will go 
into the history bin if we are not able to make it work. 
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The following new classified management job description was approved 
on a motion by Trustee Ivans, seconded by Trustee Henry, and carried 
unanimously: 
 

 Special Event Coordinator 
  
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu wished everyone a merry Christmas and a happy new year.  He thanked 
everyone for their work on the self study reports. 
 
Trustee Minnite wished everyone happy holidays and thanked everyone for their 
efforts. 
 
Trustee Ivans wished everyone happy holidays and stated that she really enjoyed 
reading the self study reports.  She thanked everyone for their hard work and how they 
strive to give all students a real college experience. 
 
Trustee Henry thanked everyone for their work on the self study reports.  He stated that 
he is excited about the upcoming Wellness Center dedication.  He reminded everyone 
of the 69th anniversary of the bombing of Pearl Harbor and shared his family’s military 
experience. 
 
Trustee Levinson wished everyone happy holidays.  He stated that he is truly excited 
about the outstanding leadership we have at the local level and stated that he is 
extremely proud to be associated with the West Hills Community College District. 
 
President McKean stated that today is a perfect example of why West Hills is different.  
The grants report showed a real feather in the cap of the district.  He announced that the 
next meeting of the Board of Trustees is scheduled for January 18, 2011. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 4:50 p.m. 
 

 Public Employee Discipline/Dismissal/Release (as per Government Code 
Section 54957) 

 Discussion of Land Acquisition/Disposition of Property (as per Government 
Code Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; 
Lemoore, California 
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ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 5:08 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Catron, Leslie Interim Nursing Instructor 
West Hills College Lemoore 

177-day 
contract 

Range II 
Step 9 

Grant 1/13/11 New position 

Long, Amy Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

Pacheco, Evangelina Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

Silva, Angel Child Dev. Center Associate Teacher 
West Hills College Coalinga 

19 hrs/wk 
9 mo/yr 

Range 30 
Step A 

Grant 1/13/11 Replacement for Morgoth Toledo 

Terrazas, Juditt Senior Employment Readiness 
Specialist 
West Hills College Coalinga 

40 hrs/wk 
12 mo/yr 

Range 57 
Step A 

Grant 12/1/10 New position 

 
 
2. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Ragsdale, Rodney PE Instructor/Women’s Head Soccer 
Coach 
West Hills College Lemoore 
199 Day Contract 

PE Instructor 
West Hills College Lemoore 
177 Day Contract 

12/17/10  

 
 
3. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Rauh, Jennifer Child Development Center Teacher 
West Hills College Coalinga 

11/26/10 

 
 



Board Policy 3250 
District Strategic Planning 

 
 

Reference: Accreditation Standard 1.B; 
Title 5, Sections 51008, 51010, 51027, 53003, 54220, 55250, 55400 et seq., 55510, 56270 
   et seq. 

 
The Chancellor and the College Presidents shall ensure that the district has and implements a broad-
based comprehensive, systematic and integrated system of planning that involves appropriate 
segments of the college community and is supported by institutional research. 
 
The planning system shall include plans required by law including, but not limited to: 
 

• Long range educational master plan 
• Facilities plan 
• Faculty and staff diversity plan 
• Student equity plan 
• Matriculation 
• Transfer Center 
• Cooperative Work Experience 
• EOPS and DSPS 

 
The planning system shall also include plans not required by law including, but not limited to: 
 

• Technology Strategic Plan 
• Human Resources Plan 
• District Strategic Plan 
• District Educational Master Plan 

 
The Chancellor shall submit those plans to the Board for which Board approval is required by Title 
5. 
 
The District Strategic Plan will be developed by a broad representation of Board members, district 
staff, college and center staff, the Academic Senates, CTA, CSEA, students, and community and 
business members.  The district’s executive team, comprised of the Chancellor, Vice Chancellor of 
Business Services, and the College Presidents, will have overall responsibility for implementation of 
the District Strategic Plan and will develop methods for achieving the strategic directions within 
their respective organizations and units.  In this way, plan implementation will be integrated into the 
ongoing planning and consultation process of each college, site and unit within the district.  The 
implementation process will be integrated into the district’s annual planning processes. 
 
Each college will develop an Educational Master Plan that is in compliance with the plans articulated 
by the District Educational Master Plan. 
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Board Policy 3250 
District Strategic Planning 

 
The Chancellor shall inform the Board about the status of planning and the various plans. 
 
The Chancellor shall ensure the Board has an opportunity to assist in developing the general 
institutional mission and goals for the comprehensive plans. 
 
 
See Administrative Procedure 3250 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  12/6/05 
Revised policy approval date:  6/26/07 
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Board Policy 2433 
Chancellor Selection 

 

 

Reference:  Accreditation Standard IV.B.1.j; Title V, Sections 53000 et seq. 
 
Chancellor Full Time Vacancy 
 
In the case of a full time Chancellor vacancy, the Board shall establish a search process to fill the 
vacancy.  The process shall be fair and open and comply with relevant regulations.  Specifically, the 
search process will include open recruitment that is at least statewide, will at a minimum include 
seeking qualified applicants in the California Community Colleges Equal Employment Opportunity 
Registry, and will include posting job announcements with the California Community Colleges 
Equal Employment Opportunity Registry. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/18/03 
Revised:  2/17/09 
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Administrative Procedure 2433 
Chancellor Selection 

 
 

 
Reference:  Education Code Section 70902(d); 72400; Title 5 Section 53021 
 
Chancellor Selection Process 
 
The Board may appoint a search consultant firm to assist the recruitment selection process.  The 
Board should be involved in the search process at every step.  The major events that require Board 
action/involvement include:  initial planning meeting (Board members and advisers); review and 
adopt brochure; review and approve criteria for screening committee; determine which candidates to 
interview; conduct initial and final interviews; and select the Chancellor. 
 
Suggested Responsibilities of the Board 
 

 All Board members should be present at all meetings regarding the selection. 
 At least one or two members of the Board spend one or more days in the community of the 

prospective candidate(s) to obtain satisfactory assurance of the candidate’s acceptability. 
 Conduct interviews and other business related to the search in progress. 
 Legal counsel to develop or view any agreement between the Board and the prospective 

Chancellor. 
 
Suggested Responsibilities of a Consultant or Adviser 
 

 Serve as facilitator and advise the Board throughout each step of the process 
 Obtain input from community, staff, and Board members 
 Prepare and distribute the brochure/application (with Board approval) 
 Advertise and publicize the vacancy, and recruit candidates 
 Maintain all applicant files 
 Communicate with applicants regarding process and status of their files 
 Advise and assist the paper screening committee (through extensive reference checks) in the 

evaluation and validation of candidates in preparation for presentation to the Board of 
Education 

 Assist the Board with contract clauses for negotiating an initial contract with the Chancellor. 
 
Developing Selection Criteria 
 
Community and staff members’ involvement shall be considered in the establishment of a leadership 
profile for the new Chancellor.  The following methods represent a non-exhaustive approach which 
may be utilized to obtain input from others regarding what they believe it would take for the new 
Chancellor to be a “fit” in their college community. 
 

 Individual interview appointments 
 Meetings with representative groups 
 Community forums 
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Administrative Procedure 2433 
Chancellor Selection 

 
Processes Used to Involve Various Segments of the College Community 
 
The Board, the community, and the staff will be consulted to participate in the development of 
criteria for the selection of the new Chancellor.   
 
Resources Used for Recruiting Candidates 
 
Networks across the state and the nation, requesting assistance in recruiting qualified candidates for 
the Chancellor position may be used. 
 
Advertising and Search Resources to Utilize in This Search 
 
Advertisements are placed in several publications, including electronic, throughout California and 
nationwide, depending on the desires of the Board. 
 
Processes Used for Paper Screening, Interviewing, Verification of Education and Experience, and 
Reference Checking/Site Visitation 
 
The Board shall select individuals to serve as paper screeners.  It is important that they meet with 
the Board to discuss first-hand the qualities it is seeking.  They will establish a matrix of these criteria 
for inter-rater reliability and to ensure each screener is looking for and reporting back information 
consistently.  Each screener will rate each application independently. 
 
The screeners will verify education and experience, and will conduct extensive reference checks.  
They will also speak to each candidate on whom they conduct reference checks to make sure the 
candidate knows the screener will be checking with references other than those listed in the 
applications materials. 
 
The screeners and the advisers will review the ratings to determine those top candidates who most 
closely fit the leadership profile.  This information will be presented to the Board in closed session, 
at a special meeting.  The Board will have had time to previously preview each applicant before the 
screening committee presents its recommendations.  The Board may ask questions about any of the 
candidates, and is not limited to those candidates the screening committee presents.  At the 
conclusion of the presentation of information from the screening committee, the Board will select 
the candidates for the initial interviews.   
 
Once the Board has chosen candidates to interview, the advisers will schedule the interviews and be 
present on-site to facilitate the interview process.  The Board shall develop  interview questions, and 
will discuss some of the other options to exercise in addition to the interview, if so desired. 
 
A second-level interview with finalists, conducted by the Board is recommended as well as a visit to 
the community and site of the top candidate. 
 
The Board shall select the candidate it deems is in the best interests of the College District. 
 
 
Board approval date:  2/17/09 
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Board Policy 2431 
Delineation of Authority to District Chancellor 

and College Presidents 
 

 
 
An essential element in the relationship between the Chancellor and Presidents is a mutual 
understanding of their roles and responsibilities.  The job descriptions of the District Chancellor and 
College President clarify and delineate the role of each in the process of decision making which 
directly affects college operations. 
 
District Chancellor 
 
As Chief Executive Officer (CEO) of the district, the Chancellor is responsible to the Governing 
Board for the administration of the district in accordance with the provisions of the California 
Education Code and the policies of the district. 
 
The Chancellor’s powers and duties shall be initiatory and executory.  The Chancellor shall act both 
as a professional advisor to the Board in the formulation of policies for governing the district and as 
chief executor of the policies adopted by the Board.  All powers and duties delegated to the 
Chancellor are to be executed in accordance with the policies adopted by the Board, and all acts 
performed by the Chancellor which are classed in law as discretionary are subject to review and to 
final approval by the Board unless the Board specifically authorizes such acts to be executed in a 
particular manner. 
 
College Presidents 
 
Authority flows from the Governing Board through the Chancellor to the College Presidents.  Each 
College President is responsible for carrying out the district policies.  Each College President’s 
administrative organization shall be the established authority on campus.  The College President is 
the final authority at the college level. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  11/15/05 
Revisions approved by the Board:  2/21/06 
Reviewed by the Board:  5/15/07 
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Administrative Procedure 2431 
Delineation of Authority to District Chancellor 

and College Presidents 
 

 
 
The district is represented by the Chancellor and each college is represented by a President.  
Working in partnership with the colleges and District governance processes, the Chancellor and the 
Presidents define policy standards for college operation which are recommended to the Board by 
the Chancellor for adoption. 
 
It is the role and responsibility of the President to provide leadership of campus level discussion and 
the shared governance process.  The President leads decision making at the college level which 
directly affects the operation of the college.  It is the responsibility of the President to establish and 
maintain a climate which encourages open discussion and communication across all levels on the 
campus.  It is further the responsibility of the President to promptly communicate college and 
District decisions to all staff. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  2/21/06 
Revisions approved by the Board:  5/15/07 
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Board Policy 210 
Evaluation of Chancellor 

 
 

 
The Board believes it is essential that it evaluate the Chancellor’s performance periodically in order 
to assist both the Board and the Chancellor in the proper discharge of their responsibilities and to 
enable the Board to provide the District with the best possible leadership. 
 
The Board shall periodically evaluate the performance of the Chancellor.  Such evaluation shall 
include an assessment of both the Chancellor’s strengths and weaknesses, the working relationship 
between the Board and the Chancellor, the Chancellor’s relationship to the staff, students, and 
community, and the progress of the District toward goals of this Board and the Board’s own 
effectiveness in providing direction to the Chancellor.   
 
The Board and the Chancellor jointly shall, at the onset of each evaluation, determine the method by 
which the evaluation shall be conducted.  Such method may include the Chancellor’s own self-
analysis and the active participation of each Board member.  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Board approval date:  __________ 
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Board Policy 214 
Confidential and Management Evaluation 

 
 

 
Evaluation of Confidential and Management employees has as its primary purpose recognition and 
improvement of job performance as it relates to the mission of the District.  This process is viewed 
as continuous and shall include, to the extent possible and where appropriate, input by faculty and 
peers. 
 
A written evaluation report shall be completed annually for each confidential and management 
employee.  See Appendix A of this Board Policy for the Report of Confidential/Management 
Evaluation form.  The annual evaluation report shall present a total impression of the employee’s 
technical and human relations competencies and shall include the following: 
 

a. A written self assessment, which shall include accomplishments for the current year and 
goals for the coming year; 

 
b. A current job description; and 

 
c. A written evaluation from the immediate supervisor. 

 
The annual evaluation process shall include one or more of the following:  results of surveys and 
interviews of students, faculty, peers, community members, or others, as well as commendations, 
and any other procedures as agreed upon by the employee and his/her supervisor. 
 
At least once every three years, and before step increases at level 5, 6, or 7 of the Administrative 
Salary Schedule, faculty input shall be included in the evaluation of confidential and management 
staff whose assignment involves regular interaction with faculty.  Faculty selected to participate in 
the process shall be selected from a list submitted by the President of the Academic Senate and who 
regularly interact with the administrator being evaluated.  The supervising administrator shall inform 
the Academic Senate President regarding faculty selected to participate in this evaluation prior to the 
beginning of the process. 
 
The evaluation process shall be jointly designed as outlined above by the employee and supervisor 
based upon observation of the employee’s work in his/her assigned position. 
 
The supervisor shall provide a copy of, review, and discuss the annual report with the employee.   
The evaluation is to be completed and submitted to the Chancellor by July 1 of each year. 
 
The employee’s evaluation shall be compiled and written by the immediate supervisor and requires 
the approval of the supervising dean and the Chancellor. 
 
The Chancellor may initiate an employee evaluation at any time.  The scope and process for this 
evaluation shall be determined by the Chancellor. 
 
Board approval date:  6/28/94 
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APPENDIX A 
WEST HILLS COMMUNITY COLLEGE DISTRICT 

9900 Cody Street 
Coalinga, CA  93210 

 
  Educational Administrator      West Hills College Coalinga 
  Administrator        West Hills College Lemoore 
  Confidential        North District Center 
          District Office 
 

REPORT OF CONFIDENTIAL/MANAGEMENT STAFF EVALUATION 
================================================================== 
 
____________________________________________ _____________________ 
Name of Staff Member      Date 
 
_____________________________________________________________________ 
Job Title 
================================================================== 
Evaluation Components (please attach): 
 

ANNUAL THIRD YEAR 
 
  Self Assessment Including Goals 
      and Accomplishments 
  Job Description 
  Other 
___________________________ 
 
 

 
  Self Assessment Including Goals 
      and Accomplishments 
  Job Description 
  Faculty Input 
  Other 
___________________________ 
 

================================================================== 
Written Evaluation: 
 
 
 
____________________________________________ _____________________ 
Supervising Administrator’s Signature     Date 
================================================================== 
Comments: 
 
 
 
____________________________________________ _____________________ 
Chancellor        Date 
================================================================== 
Staff Member:  I certify that this report has been discussed with me and that I am aware it will 
be placed in my official personnel file.  I understand that my signature does not necessarily 
indicate agreement.  I also understand that I have ten (10) working days to respond in writing to 
any derogatory material in this report and that my response will be attached to this report. 
 
____________________________________________ _____________________ 
Employee’s Signature      Date 



West Hills Community College District 
 

Class Title:  Campus President 
Salary determined by Chancellor and Board of Trustees 

 
 
BASIC FUNCTION: 
The President under the direction of the District Chancellor shall plan, organize, 
coordinate, administer, review and evaluate programs for the assigned West Hills 
Community College Campus.  Provide leadership to the District’s faculty, 
administrators, classified staff and student services.  Represent the College to the 
Community at large; promote and develop partnerships and effective relationships with 
the community business leaders, related organizations and others involved in 
educational services. 
 
The President is responsible for providing leadership in program and course 
development and modification.  The President is also responsible for assisting 
Administration and faculty in developing new approaches, methodology, and concepts 
in the field of education and related support activities. 
 
The President shall see that the District policies, Federal, State, Local rules and 
regulations are adhered to.  He/She shall select, train, direct and evaluate performance 
of key College administrators as directed by the Chancellor. 
 
EXAMPLES OF ESSENTIAL DUTIES:        
• Serve as a member of the Chancellor’s executive staff and participate in 

establishing institutional goals in accordance with the District’s educational plan. 
• Exercise discretionary power within the framework of policy established by the 

Governing Board. 
• Formulates and recommends to the Governing Board new or revised policies and 

procedures for the operation of the District requiring approval by the Governing 
Board. 

• Work with legally constituted campus organizations. 
• Submit to the Governing Board for study, and recommends, the annual budget for 

the College. 
• Reviews the educational program of the District on a continuing basis and 

recommends to the Governing Board modifications which will improve the scope 
and quality of the College offerings and related services. 

• Work closely with faculty in developing, modifying and enhancing College 
curriculum; review and evaluate curricular recommendations and encourage 
expansion of the instructional program to meet the diverse needs of students in the 
community, including new, transfer, re-entry and high school advanced placement 
students. 

• Review reports related to the College’s financial resources; assure that human and 
financial resources are allocated efficiently and effectively; direct the timely and 



accurate preparation of enrollment and revenue projections and consolidation of 
budgetary reports to facilitate attainment of short-and long-range plans. 

• After appropriate consultation, make necessary appointments to the various College 
committees and councils.                                     

• Maintain awareness of legislative matters affecting the District.             
• Serve on all negotiation committees with the Certificated and Classified Staff.  
• Promotes a positive environment for staff diversity and insures the proper use of 

resources. 
• Represent the college in all appropriate local community activities. 
• Utilize appropriate means to communicate to staff and students those matters under 

consideration and decisions taken which will affect them. 
• Complete other duties as assigned by the Chancellor of the College. 
• Assist faculty and others, where appropriate, in the development of Student 

Learning Outcomes (SLOs) and the determination of their effectiveness in helping 
students achieve their desired learning outcomes.  In addition, provide leadership for 
the development of SLOs within their program areas of responsibility. 

 
REPORTING RELATIONSHIPS 
The President reports directly to the District Chancellor.  
 
KNOWLEDGE OF 
• Principles, theories and practices of public administration specifically related to 

higher education. 
• Instructional program development and implementation at a community college. 
• Sound fiscal management policies as related to community college. 
• California Education Code. 
• Local economic conditions and student enrollment trends. 
• Needs, interests and concerns of various groups of community college students. 
• Oral and written communication skills. 
• Interpersonal skills including tact, patience and diplomacy. 
 
ABILITY TO 
• Communicate effectively with diverse constituencies within and outside the College. 
• Participate in developing recommendations to improve College programs, services 

and activities. 
• Analyze complex financial, statistical and narrative data regarding all aspects of 

District instruction and operations. 
• Confer with community business leaders and others regarding funding sources and 

cooperative instructional relationships. 
• Relate effectively to people of varied academic, cultural and socio-economic 

background using tact, diplomacy and courtesy. 
 
EDUCATIONAL/EXPERIENCE REQUIREMENTS 
Possession of a Master’s Degree, Doctorate preferred.  Five or more years of recent 
achievement in administration and/or management, preferably at a community college 



in a decision-making, supervisory, and policy recommending role in finance, 
educational planning, and personnel management.  Any combination of education, 
training or experience that could likely provide the required knowledge and skills to 
perform the job duties described.  



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

September 22, 2009 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 1:00 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Jana Cox, Director of Human Resources 
Frances Squire, Director of Marketing 
Rick Post, Interim Executive Director, West Hills Community College Foundation 
 
Introduction of Guests 
 
Ms. Frances Squire Director of Marketing, reported that the students from Ms. Vera 
Kennedy’s Sociology 1 Class, Politics and the Economy, are all in attendance.   
 
Public Comments 
 
There were no public comments made at this time. 
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REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, reported that the Senate is working on their bylaws and working with 
faculty committees on developing a schedule for committees. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, 
reported that the Senate recently passed Board Policy and Administrative Procedure 
6200, Budget Preparation. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, read the following statement:  
“The mission of the West Hills Community College District is enhancing student 
learning and enriching the lives of the populations we serve.”  According to the mission 
statement, one way we do this is “by providing for appropriate allocation and 
management of human, fiscal and capital resources.” 
 
A few years ago, it would have been nice if we had had a crystal ball, if we had known 
the current financial situation would arise.  Had we known, we might not have 
transferred $500,000 a year from the general fund into the capital outlays account.  The 
reversal of just one of those transfers would have meant that none of us had to take 
furloughs this year.  Another would have meant not facing an additional $600,000 cut 
from the adjunct faculty and overload budget for the spring. 
 
Our human, fiscal, and capital resources have been depleted.  Every area of the district 
has fewer people and less money.  Everyone is doing more with less – less people 
because of retirements and attrition, less time because of furlough days, and less money 
because of the budget. 
 
We must be prudent with the diminished resources we have or we will no longer be 
seen as (to quote our vision statement) “a trusted steward, [that] actively engages, 
encourages, enriches and empowers students, faculty, staff and the communities it 
serves to reach their full potential (academically, socially and economically).” 
 
While everyone wants to see the District grow and flourish, we need to do so in a 
fiscally responsible manner keeping student learning the target of all of our endeavors.  
The Multi-Use Sports Complex will someday be a facility this community will fully 
utilize, but that day is far in the future.  We may have the bond money and the state 
matching funds to break ground, but do we have the money to realize the building’s 
potential?  When we say that the money for this project does not come from the general 
fund, is that really accurate?  How will we purchase equipment, hire staff, and maintain 
the building? 
 
The proposed reorganization in today’s board packet is another example of potential 
short-sightedness.  This reorganization appears to have been developed around people 
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rather than around functions.  Reorganizations should be done based on functions, not 
on the people we have.  They should also be the result of a district-wide process as 
WASC will look for a process based on internal evaluation. 
 
This reorganization will cost the district at least $8,712 because of title changes.  When 
you’re used to looking at millions of dollars, that may not sound like much, but that 
money could pay for three sections in the spring schedule.  That’s approximately 100 
students that may not meet a graduation requirement. 
 
These small things add up.  The District has also purchased an evaluation management 
tool for $2,800 a year.  That amount could pay for another three unit section this coming 
spring. 
 
Those two costs alone equal the savings to the District of 23 faculty furlough days.  
When the faculty agreed to the furlough request from the District, we gave you a 
$50,000 buffer over your 5% reserve target.  We did not agree to the furloughs in order 
to fund title changes or evaluation tools for administration. 
 
If there is money to spend, large or small amounts, it needs to go to our highest priority: 
providing quality education to students. 
 
CSEA Report – Mr. Mark Millett, CSEA President, thanked Ms. Tammy Weatherman 
and Mr. Ken Stoppenbrink for their work on the PERS issue as it relates to furloughs.  
He stated that CSEA will soon be choosing the recipient for the classified employee of 
the year and will provide that name to the Board of Trustees at their October meeting.   
Mr. Millett thanked Ms. Jana Cox for her work in the human resources department.   
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, reported on the recent 9/11 event, explaining that in the past the 
college has had military personnel as participants in the event.  He stated that he asked 
the students this year to recognize the role that first responders played on 9/11.  Dr. 
Lewallen updated the Board on the progress of the Coalinga Sports Complex, stating 
that the City of Coalinga now has the property and is working on a five year plan to 
develop it.  They will be unveiling their five year plan at the next city council meeting.  
Dr. Lewallen reported that he will be participating in an accreditation visit in October to 
Moreno Valley College in the Riverside Community College District. 
 
Trustee Minnite asked for an update on the work that has been occurring at the North 
District Center.  Dr. Lewallen stated that all of the flooring has been replaced, painting 
has been completed and the interior and exterior lighting has been improved.  
Improvements have also been made to the heating, ventilation and air conditioning 
system, and the restroom facilities have been renovated and modernized.  The 
completion of the remodel should occur by the end of September and the restrooms will 
then be back on line.  He reported that the planning team meets regularly with regard 
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to the design of the new building that is contingent upon the passing of a statewide 
bond.  Dr. Frank Gornick asked Dr. Lewallen for an update on the progress of the 
demolition of the house.  Dr. Lewallen stated that the plan is to demolish the house and 
turn the property into parking.  The college an district are also exploring the possibility 
of acquiring another parcel of land for more options with the alignment of the building. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, thanked everyone for 
their attendance at the groundbreaking ceremony.  He expressed his thanks to the 
maintenance and operations department, the Student Government Association, the 
wrestlers and the Upward Bound students as they all played a part in the success of the 
event.  He reported that enrollment is still growing. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the recent death of 
Ms. Dixie Welborn, stating that she was an alumnus of Coalinga College and an 
employee for over 30 years.  She was full of life and was a great friend to all. 
 
Dr. Gornick introduced Dr. Rick Post, Interim Executive Director of the West Hills 
Community College Foundation.  Dr. Post commented on his meeting with the Henry 
Mayo Newhall Foundation; the successful retirement dinner, with special thanks to 
CTA and CSEA; the finalized sale of the Firebaugh property to the district; the 
upcoming Foundation Board meeting on October 14; The 14th Annual Golf Tournament 
scheduled for May 10 at Kings Country Club in Hanford; and the donations received 
since July 1, 2009 which total $42,377.80. 
 
CONSENT AGENDA 
 
Trustee Oxborrow questioned the following warrants: 
 

 Page 1, Reimbursement to West Hills Community College Foundation – Mr. 
Stoppenbrink explained that the bill was paid by the Foundation with MAA 
funds, but the Foundation was reimbursed by the district from the state 
preschool grant. 

 Page 4, Payment to AMS.Net – Mr. Stoppenbrink explained that the payment is 
 for the IT switches project. 

 Page 12, Payment to Valley Industries for a lathe and bandsaw – Mr. Richard 
Larson stated that the tools are used for the maintenance mechanic and welding 
programs. 

 Page 17, Payment to WestAmerica Bank – Mr. Stoppenbrink explained that the 
payment is for the loan taken out for the purchase of the District Office buildings. 

 
The following consent agenda items were approved on a motion by Trustee Levinson, 
seconded by Trustee Ivans, and carried unanimously: 
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CA-10 Minutes – The minutes of the August 25, 2009 Board of Trustees meeting 

were approved as submitted. 
 
CA-11  Warrants – The warrants were approved as submitted. 
 
CA-12  Surplus Property – The list of property was declared surplus as submitted. 
 
CA-13  Out of State Travel – The following requests for out of state travel were 
  approved: 
 

 West Hills College Lemoore Wrestling Team to travel to Medford, 
Oregon November 13-14, 2009 for Best of the West Tournament 
(approximately 25  students) 

 West Hills College Lemoore Wrestling Team to travel to Coos Bay, 
Oregon November 20-21, 2009 for South Western Duals 
Tournament (approximately 25 students) 

 
CA-14 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-5 Administrative Procedure 2712, Conflict of Interest Code – This item was 

presented for a first reading at this time.  Approval will be requested at a 
later date. 

 
CO-6 Board Policy and Administrative Procedure 6305, Fiscal Grants 

Management – This item was presented for a first reading at this time.  
Approval will be requested at a later date. 

 
CO-7 Curriculum Committee Action Report, West Hills College Lemoore – The 

Curriculum Committee Action Report for West Hills College Lemoore 
was approved on a motion by Trustee Ivans, seconded by Trustee 
Minnite, and carried unanimously. 

 
CO-8 District and College Reorganization Plans – Trustee Oxborrow questioned 

the cost to implement the reorganization plan.  Dr. Gornick explained that 
the adjustments amount to $8,712. 

 
 On a motion by Trustee Ivans, seconded by Trustee Minnite, and carried 

unanimously, the district and college reorganization plans to include the 
following new and revised administrative job descriptions, were 
approved: 
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 Vice Chancellor, Educational Services and Workforce Development 
– District Office 

 Vice Chancellor, Institutional Effectiveness and Enrollment 
Management – District Office 

 Associate Vice Chancellor, Educational Planning – District Office 
 Vice President, Student Services 
 Director of Financial Aid – West Hills College Coalinga 
 Director of Financial Aid – West Hills College Lemoore 

 
FISCAL SERVICES  
 
FS-16 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 16.7% through the fiscal year.  General fund revenues are at 18.3% and 
general fund expenditures are at 13.3%. 
 

FS-17 Contract Award – On a motion by Trustee Cantu, seconded by Trustee 
Ivans, and carried unanimously, the contract for lab testing and inspection 
for the West Hills College Lemoore Multi-Use Sports Complex was 
awarded to Construction Testing Services (CTS) in the amount of 
$116,756. 

 
FS-18 Firearms Transfer and Indemnity Agreement – Trustee Cantu questioned 

what types of programs use the firearms equipment.  Mr. Stoppenbrink 
responded that it is used by the Administration of Justice (AOJ) classes.  
Mr. Warkentin stated that the equipment is used for firearms 
qualification.  He explained that we cannot keep the firearms on campus.   
The agreement allows for the firearms to be kept at the city police 
department. 

 
 Dr. Lewallen stated that guns are stored on campus in Coalinga and 

discussion took place regarding security training for the state hospital.  He 
stated that he will work on determining why there is a difference in the 
storage of the firearms for Coalinga and Lemoore.  Dr. Gornick stated that 
we will conduct further research and provide a status report at the next 
Board meeting. 

 
The Firearms Transfer and Indemnity Agreement between the City of 
Lemoore and the West Hills Community College District was approved 
on a motion by Trustee Levinson, seconded by Trustee Ivans, and carried 
unanimously. 
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PERSONNEL SERVICES  
 
PS-1 Job Description – Dr. Gornick commented that the district has a number of 

grants that need a director.  The job description is a generic director 
position that will cover the needs.  Trustee Minnite questioned the 
funding for the position and Dr. Gornick stated that the particular grant 
would pay for the position. 

 
The following new job description was approved on a motion by Trustee 
Cantu, seconded by Trustee Minnite, and carried unanimously: 
 

 Director of Special Grant Programs (Classified Management) 
 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Ivans stated that ground breaking ceremony and lunch were very nice.  She 
commented on the excitement of looking at where we are today and where we are 
going to be in the future. 
 
Trustee Minnite thanks everyone for their attendance at the groundbreaking ceremony.  
He stated that it is special to him as an individual to see the work that has been done 
and he is grateful to everyone who has sacrificed. 
 
Trustee Cantu stated that it is always good to be in Lemoore and see the development 
and expansion of the campus.  He stated that he hopes everyone understands the 
funding for the construction at a time when we are cutting back. 
 
Trustee Henry commented on Trustee Cantu’s statement, explaining that if we don’t 
proceed now then the state will not give us the funds. 
 
Trustee Oxborrow thanked everyone for their attendance at the groundbreaking event, 
stating that it was a very nice ceremony.  She stated that we are here for all the students. 
 
Trustee Levinson thanked Mr. Warkentin and West Hills College Lemoore for their 
hospitality.  He stated that he always enjoys Ms. Ennes’ perspective. 
 
President McKean expressed his thanks to West Hills College Lemoore for hosting the 
meeting and the groundbreaking event.  He stated that it is exciting to see bricks and 
mortar.  He also thanked the students for attending the meeting. 
 
President McKean announced that the next meeting of the Board of Trustees is 
scheduled for October 27, 2009. 
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______________________________________________________________________________ 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 1:48 p.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
 
1. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Georgatos, Darlene Director of Enrollment Services 
District Office 

8-16 hrs/wk Range 31 
Step 13 

District 9/8/09 – 
10/31/09 

 

Olson, Melinda Office Manager 
West Hills College Lemoore 

15 hrs/wk Range 18 
Step 10 

District 9/1/09 – 
9/30/09 

 

Zucilla, Sandra Child Development Center Assistant 
San Joaquin Child Dev. Center 

40 hrs/wk Range 23 
Step A 

Grant 9/23/09 – 
12/31/09 

 

 
 
2 Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Jackson, Caroline Child Development Center Teacher 
Range 40, Step E 

Child Dev. Center Master Teacher 
Range 45, Step C 

9/22/09  

 
 
3. Leave of Absence 

 
Name 

 
Title & Location 

Effective 
Date 

 
Additional Information 

Ochoa, Adriana 
 

Secretary 
West Hills College Coalinga 

9/21/09 – 
12/14/09 

FMLA Request 

 
 
4. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Flores, Raphael Advising Specialist 
West Hills College Lemoore 

9/1/09 

Green, Brian Advising Specialist 
West Hills College Lemoore 

8/14/09 

Ibanez, Olivia Child Development Center Site Supervisor 
North District Center, Firebaugh 

7/31/09 
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West Hills College Lemoore 
Administrative Job Description 

 
Vice President of Educational Services 

Chief Instructional Officer 
12 Month Position 

 
BASIC FUNCTION: 
 
Under the general supervision of the President, the Vice President of Educational Services 
serves as the chief instructional officer of the college and administers and provides leadership 
for the instructional departments and library.  The VPES is responsible for providing leadership 
in program and course development, long-term and short-term planning, curriculum design and 
development, accreditation, class scheduling, faculty teaching assignments, budget 
development and maintenance, educational technology, library services, tutoring, and  
professional development.  She/He is also responsible for assisting division Deans and faculty 
in mastering effective teaching methodologies.  Therefore, the VPES works cooperatively with 
other district and college administrators, faculty, and staff.    The VPES must also effectively 
communicate with other educational institutions at the secondary and post secondary levels as 
well as agencies at the state level. 
 
ESSENTIAL DUTIES 
 

• Serve as the chief instructional officer for the college 
• Serve as administrative head to develop, coordinate, and evaluate all assigned 

instructional programs in cooperation with faculty in those areas. 
• Facilitate articulation of college instructional programs with district area high schools, 

local, state, and federal agencies, four-year institutions, and community based agencies, 
including business and industry. 

• Serve on college and district curriculum committees 
• Reviews and approves faculty curriculum proposals 
• Supervise the development and timely publication of the college catalog, catalog 

addendum, and class schedule 
• Supervise the necessary record keeping in respect to sick leave and vacation schedules 

for all Educational Services personnel, as well as time and mileage sheets for overtime 
and adjunct faculty 

• Prepare a wide variety of regular and special reports related to instruction 
• Work with the Director of Human Resources and faculty to develop the yearly 

instructional calendar 
• Develop, monitor, and review all instructional budgets to ensure that all departments and 

disciplines operate within allocated resources and are consistent with district policy and 
college procedures by approving all instructional purchase requests. 

• Recommend the purchase of and direct the maintenance of instructional equipment. 
• Promote the efficient use of instructional facilities and classroom space by monitoring 

time, enrollment, and schedule patterns. 
• Ensure that the college is in compliance with state-mandated regulations on instruction, 

including the California Education Code, Title 5, Title 7, and Title 9. 



• Support district negotiated agreements, monitor faculty loads, minimum classroom 
enrollment, evaluation, and tenure procedures. 

• Responsible for the day-to-day operations of the Educational Services Division. 
• Supervise and evaluate the performance of faculty and staff and participate in the hiring 

process. 
• Facilitate the resolution of student, instructor, and staff complaints related to instruction. 
• Assume primary responsibility for orientation and training of full- and part-time faculty. 
• Serve on the college and district committees as assigned. 
• Coordinate the instructional activities of the college with the other major components of 

the institution. 
• Identify and use learning outcomes and assessment that lead to educational program 

improvements. 
• Direct a regular process of course and program review for instruction. 
• Direct, participate, and support the accreditation process. 
• Supervise and evaluate assigned classified, classified management, and administrative 

staff. 
• Supervise the development of the Educational Master Plan, Curriculum Handbook, 

Student Learning Outcomes, and the Faculty Handbook. 
• Represent the college at regional, statewide, and national meetings related to the 

improvement of Educational Services at West Hills College Lemoore. 
• Represent the college in all appropriate local community activities. 
• Promote, direct, develop, supervise, and manage library and learning resource functions, 

services, and facilities including the Learning Center, Tutorial Center, library, Instructional 
Resource Center, electronic information resources and access services, and collection 
development. 

• Develop and administer library technology programs. 
• Serve as instructional technology liaison to instructional departments. 
• Assist the librarian in planning and development of library collections to support the 

college curriculum and continuing education for the college community. 
• Integrate and coordinate the functions and services of the Library/Learning Resources 

Center to the entire college program. 
• Complete other duties as assigned by the President of the College. 

  
 
KNOWLEDGE OF: 

• Demonstrated sensitivity to, and understanding of, the diverse academic socio-
economic, cultural, ethnic, and disability backgrounds of community college students. 

• Demonstrated commitment to professional growth and development through 
memberships in regional, state, and national organizations or other activities appropriate 
to the discipline and its components. 

• Datatel and its components. 
• Experience in an administrative or management position, preferably at a community 

college. 
 
ABILITY TO: 

• Ability to communicate clearly with students and staff, both orally and in writing. 
• Ability to establish and maintain effective working relationships with students, staff, and 

community organizations. 



 
EDUCATION AND EXPERIENCE 

• A Master’s Degree from an accredited institution. 
• Administrative or management experience, preferably in a community college 
• Excellent leadership, interpersonal, and analytical skills; effective written and oral skills. 
• Experience and/or knowledge of library services along with educational programs and 

services with an emphasis on technology. 
• Evidence of successful teaching experience, preferably at the community college level. 
• Knowledge of instructional techniques and learning theory. 
• Experience in managing effective organizational change is highly desired. 
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West Hills College Coalinga  

  
MISSION  

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will effectively utilize existing 
resources and pursue additional 
resources to achieve the mission of 
the college. 

 

 

 

 

MEMBERSHIP (and terms of service) 

◊ President (permanent) 
◊ Faculty Academic Senate President  

(permanent) 
◊ CIO (permanent) 
◊ CSSO (permanent) 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent)  
◊ 1  Classified Manager or Confidential 

(2 years, to be selected by the 
president) 

◊ 3 Faculty (include one counselor, 2 
year terms, to be selected by 
Academic Senate)  

◊ 3 Classified Staff (2 year terms, to 
be selected by CSEA) 

◊ 2 Students (1 year terms, ASB 
president plus one other to be 
selected by ASB) 

◊ NDC Director (permanent)  
 
Ex-Officio Membership 
 

◊ Vice Chancellor of Business Services 
(permanent) 

◊ Vice Chancellor of Institutional 
Effectiveness & Enrollment 
Management (permanent) 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To function as the highest 
collaborative Council for the college with a 
focus on planning, resource allocation, 
accreditation, and institutional 
effectiveness.  Receive and review 
recommendations made by other college 
councils and/or committees when items 
have the potential for college wide 
implications or impact.  Make 
recommendations to the college president.   
 
 
1.  COUNCIL RECOMMENDATIONS 

◊ For items that have college wide 
implications or impact, review 
recommendations from the 
Instructional Services Council, 
Student Services Council, and the 
Facilities Development Council. 

 
2.  BOARD POLICIES & ADMINISTRATIVE  
     PROCEDURES 

◊ Take action on  new or revised 
Board policies and administrative 
procedures after they have been 
reviewed and recommended by the 
appropriate Council. 

 
3. ACCREDITATION 

◊ Make recommendations during the 
accreditation self study process. 

◊ Review the final accreditation self-
study report. 

 
4. BUDGET 

◊ Develop and monitor a campus 
budget review and allocation 
process. 

◊ Submit recommended  budget 
plans, including a single, prioritized 
equipment/materials list to the 

     college president. 

5.  PLANNING/RESEARCH 
◊ Review college  goals and key 

performance indicators regularly.  
◊ Review the Educational Master  Plan 

on an annual  basis. 
 
6.  PROGRAM REVIEW 

◊ Review program review 
recommendations annually. 

◊ Review recommendations for 
discontinuance of programs that 
cannot be strengthened. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Review recommendations from 
Councils and Academic Senate for 
using student learning outcomes 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Review recommendations 
and identify priorities for 
college technology issues. 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

October 21, 2010 
SAM B – 3:00pm 

 
 

ATTENDEES - 
Anita Bart, Sarah Shepard, Willard Lewallen, David Reynolds, Brandon Hicks, 
Richard Larson, Thomas Robb, Thomas Toby, Jill Stearns, and Lorna Davis 
 
CALL TO ORDER & INTRODUCTIONS - 
Willard Lewallen called the meeting to order.  No new introductions were made. 
 
RUMOR CONTROL - 
None at this time 
 
ACTION ITEMS 
Approval of Minutes 
A motion was made by Sarah Shepard to approve the minutes from October 7, 
2010, seconded by Anita Bart, motion carried with one abstention. 
 
Board Policies and Administrative Procedures 
None at this time 

 
INFORMATION/DISCUSSION/PRESENTATIONS - 
Recommendation to refer proposed board policies and/or 
administrative procedures 
None at this time 

 

Update for Accreditation Self Study 
Jill Stearns reported that the final three oral reading days are scheduled for next 
week.  She said the process has been lengthy, but very valuable.  Jill has more 
review to do, Pedro has analysis information to view, and Sarah has evidence to 
collect.  The BOT will have its first reading on November 16.  Dr. Lewallen noted 
that some pieces and clean up may be needed after CPC’s next meeting.  The 
self study is slated to be on its way to ACCJC by January 2011.  Currently an 
outside reader is reviewing the document and will provide feedback for 
improving the self study. 
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West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

 
Summary of “Degree Completion Summit” and SB 1440 
implementation 
Dr. Lewallen shared that several staff members from WHCC along with staff from 
all public and private universities from the Central Valley recently attended the 
“Degree Completion Summit” where SB 1440 was discussed.  Both public and 
private college representatives reviewed and discussed ways that a student can 
transfer without needing more units than are necessary.  Collaboration and 
commitment was great from everyone.  CVHEC is already in existence and can 
provide the necessary leadership.  Everyone seems to be buying in under this 
broad umbrella.  It is important that the process be efficient and effective for 
students who seek to transfer or seek degree completion.  He also said that a 
district meeting will probably be held to prepare everyone for what’s ahead. 

 
“Closing the Gap” project 
Dr. Lewallen said that this project addresses a very important parallel piece of SB 
1440; most students are not prepared to enter the transfer pathways that will be 
provided as a result of SB 1440.  Elaine Cash, former superintendent of the 
Riverdale District has been hired to facilitate efforts related to closing the 
preparation gap. 

 
Summer groups for 2011 
Several groups were on campus this past summer (both residential and non 
residential).  Many of the groups would like to be hosted again this next summer 
along with additional groups that are interested in this opportunity to work with 
WHCC.  Renovations of the residence halls may pose potential challenges.  Gary 
Boyd and his staff were given enormous credit for handling the modified set-ups 
and accommodating the students from each of the groups. 

 
Farm of the Future Strategic Planning Retreat 
Richard Larson reported that a retreat was held last week at Harris Ranch with 
faculty, staff, industry and stakeholders participating.  Farm of the Future 
programs and operations were discussed.  Take away information included goals 
and their measurability; recruitment; and Farm of the Future branding.  WHCC is 
looking at creating new opportunities for its students.  Richard noted that 
outcome measures were missing from the last plan and will be included this 
time. 

 
EMP update 
Dr. Lewallen shared that he has received a proposal from the same company 
that helped us last time.  It will be reviewed with further information to be 
provided later. 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

OTHER ITEMS/BRIEF ANNOUNCEMENTS  - 
Wellness Center Dedication  
December 15 with further details forthcoming 
 
NEXT MEETINGS - 

• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT 



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

October 7, 2010 
SAM B – 3:00pm 

 
 

ATTENDEES – 
Willard Lewallen, Lorna Davis, Robb Thomas, Anita Bart, Richard Larson, Mark 
Gritton, Ron Danner, Jill Stearns, Martha Rodriguez, Sarah Shepard and Pedro 
Avila 
 
CALL TO ORDER & INTRODUCTIONS – 
Willard Lewallen called the meeting to order.  No new introductions were made.  
 
RUMOR CONTROL – 
None at this time 
 
ACTION ITEMS – 
Approval of Minutes 
A motion was made by Richard Larson to approve the minutes from September 
23, 2010, seconded by Mark Gritton, motion carried with one abstention.  
   
INFORMATION/DISCUSSION/PRESENTATIONS – 
Board Policies and Administrative Procedures   
Willard Lewallen distributed a list of the BPs and APs approved by Board of 
Trustees from 2009 through September 2010 and reported that the BPs and APs 
are available on district web site. 

 

Recommendation to refer proposed board policies  
None at this time 

 

Update for Accreditation Self Study     
Jill Stearns reported that the self study is going through an oral reading at this 
time.  She also shared information of the rubric for institutional effectiveness 
from WASC with today’s members.  Areas touched are Program Review, Planning 
and SLO’s and at which level of implementation the college is at.  Our document 
will be given to an outside reader next week. 
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West Hills College Coalinga is committed to achieving student learning through the provision of 
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and the local and global communities that we serve. 
 
 

 

Review of performance indicator 2.b High School Participation Rates 
Dr. Lewallen shared information from the 2005-2009 Outcomes and projected 
high school graduates to 2014-15.  Fall 2009 high school graduate information is 
now available and Dr. Lewallen included the historical piece from 2005.  There 
has been a decrease throughout the district and the projected service area 
graduates pool is not increasing.  This is a district level strategic plan priority 
which means the colleges will also place importance on this item.  The student 
services council will be looking at other approaches to address this issue.    
Martha Rodriguez suggested that outreach efforts include lower grades rather 
than just the seniors as historically has been the case.   
 
Dr. Lewallen suggested the office of institutional effectiveness research the 
actual graduate rates from the area high schools and he would like to see this 
information for just WHCC from 2005 as well. 
 
SB 1440        
Dr. Lewallen discussed information on SB 1440 and its implementation.  Jill 
Stearns said the interpretations of the language has to still occur (re: transfer 
degrees).  SB 1440 will help associate degree recipients not take unnecessary 
units for the degree and/or transfer.  Dr. Lewallen said he was also encouraged 
by the alignment possibilities for students going on to CSUs and noted that 
private schools are coming on board too. 
 
CVHEC is sponsoring a “degree completion summit” that will address SB 1440 
and other issues related to efficient degree completion and transfer. 
 
OTHER ITEMS/BRIEF ANNOUNCEMENTS  – 
Dr. Lewallen reminded everyone about the upcoming college events   
 

• Karl Rove, October 10, at 6pm, in the WHCC Gym 
 

• Concert, Francesco Attesti, Classical Concert Pianist, Matteo Galli, 
Organist, October 11, at 7pm, in the WHCC Theater 

 

• Homecoming/Hall of Fame, October 16 
 

• Wellness Center Dedication, December 15 
 
Pedro Avila noted that the college is now on Facebook and Twitter. 
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West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

NEXT MEETINGS – 
 

• October 21, 2010 
• November 4, 2010 
• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT  



 

WHCC Mission Statement 
 

West Hills College Coalinga is committed to achieving student learning through the provision of 
educational, cultural, and economic development opportunities to our current and future students 

and the local and global communities that we serve. 
 
 

 

College Planning Council 
Minutes 

September 23, 2010 
SAM B – 2:30pm 

 
 

ATTENDEES – 
Willard Lewallen, Anita Bart, Jill Stearns, Richard Larson, Mark Gritton, Martha 
Rodriguez, Sandy Dagnino, Brandon Hicks, Thomas Robb, Thomas Toby, Pedro 
Avila, Tom Winters and Lorna Davis 
 
CALL TO ORDER & INTRODUCTIONS –  
Members were asked by Dr. Lewallen to introduce themselves. 
 
RUMOR CONTROL – 
None at this time 
 
ACTION ITEMS -  
Approval of Minutes  
A motion was made by Anita Bart to approve the minutes from September 2, 
2010, seconded by Sandy Dagnino, motion carried. 
 
INFORMATION/DISCUSSION/PRESENTATIONS –  
Board Policies and Administrative Procedures   
Dr. Lewallen shared courtesy review information on the following Board Policies 
and Administrative Procedures: 
 

• BP & AP 6700, Facilities Use – Revised policy and procedure 

• BP 6230, Energy and Sustainability – New policy 

• BP 3900, Speech: Time, Place, and Manner – New policy 

• AP 3900, Speech: Time, Place, and Manner – New administrative procedure 

 
Dr. Lewallen also noted that BP/AP 3900 are new.  These items are needed for 
upcoming events.  He said the college is not a public forum, but can provide a 
designated site for free speech use. 
 

Recommendation to refer proposed board policies and/or 
administrative procedures 
Dr. Lewallen reminded the council that appropriate WHCC councils will deal with 
various Board Policies and Administrative Procedures by providing careful review 
and analysis of the items brought forward and will then make recommendations 
to CPC.  ISC will review the following: 
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• BP 4030, Academic Freedom – Revised policy 
 

Review of Draft Accreditation Self Study 
Jill Stearns distributed the information last week to CPC members for review prior 
to today’s meeting.  Jill noted that revisions were made to the History section 
due to the bonds.  Discussion followed. 
 
Jill shared that Standard IIA/B/C updates will be forwarded shortly.  This 
Standard has not been reviewed by the President’s Executive Cabinet. 
 
The most current versions of the draft self study are available at the WHCC 
Team Chairs portal site.  Jill welcomed members to either forward changes in 
writing to her or to submit changes to her electronically.  Dr. Lewallen noted that 
review of this document is a daunting task, but feedback is extremely important.  
This item will be carried forward on the next CPC meeting agenda. 
 
Jill shared the timeline (working backwards): March 2011 site visit; in the mail in 
Jan 2011 to WASC; at printer in Dec. 2010; BOT approval in Nov. 2010; and BOT 
first read in Oct. 2010.  She said that an outside reader begins review on Oct. 8, 
2010 and great feedback is anticipated.  The report must be understandable and 
accurately reflect what the college is doing.  Statements can no longer stand 
alone, evidence and documentation to support the statements will be needed as 
backup.  Dr. Lewallen asked Jill to provide copies of the rubric to committee 
members at the next meeting.   
 
Discussion of performance indicators for revised college goal number 4   
We will effectively utilize existing resources and pursue additional resources to 
achieve the mission of the college. 
 
Dr. Lewallen noted that a revision for goal number 4 came about last year.  The 
second step is creating performance measures that can measure our 
effectiveness in meeting the goal.  He recommended forming a small task group 
and looked for volunteers to complete this task during this academic year.  Jill 
Stearns agreed to chair, Pedro Avila will assist and Anita Bart will work with the 
academic senate to appoint a faculty member. 
 
OTHER ITEMS/BRIEF ANNOUNCEMENTS   – 
AARC Report Self Assessment 
As agreed upon at the last meeting Dr. Lewallen provided copies of the AARC 
Report self assessment as information to the council membership. 
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educational, cultural, and economic development opportunities to our current and future students 
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Upcoming WHCC Events 
Dr. Lewallen reminded everyone of the upcoming WHCC events: 
 

• NDC Recognition Event 
September 23, at 5:30pm 
NDC 
 
It was shared that NDC had been recognized as one of “America’s 50 Best 
Community Colleges” with only two in CA being selected.   

 
• Karl Rove 

October 10, at 6pm 
WHCC Gym 
 

• Concert 
Francesco Attesti, Classical Concert Pianist 
Matteo Galli, Organist 
October 11, at 7pm 
WHCC Theater 

 
• Homecoming/Hall of Fame 

October 16 
 

• Wellness Center Dedication 
November 12  

 
ASB 
Thomas Toby, WHCC ASB President, shared that a Planning Retreat will be held 
this Saturday, at Harris Ranch.  Both ASB student officers from WHCC and NDC 
will be attending.  The students are looking forward to working together to 
create their goals. 
 
NEXT MEETINGS – 
 

• October 7, 2010 
• October 21, 2010 
• November 4, 2010 
• November 18, 2010 
• December 2, 2010 
• December 16, 2010 

 

ADJOURNMENT 
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Adopted Fall 2008 
 

West Hills College Coalinga 
Goals and Performance Indicators 

 

Goal 1 - We will maintain our focus on improving student success, improving customer service, and on being learner-
centered. 
 
 1.a Basic Skills Success & Retention - English, ESL, and Math 
 

1.b First-time Students Persistence Rates 
 

1.c Vocational Courses Success & Retention Rates 
 
 1.d Overall Success & Retention Rates 
 

1.e Degree and Certificate Completion  
 

1.f Transfers Rates 
 

1.g Non-instructional Program Review Completions 
 

1.h  CCSSE Benchmarks 
 
Goal 2 – We will develop and strengthen College and community interactions to improve access to education opportunities. 
 

2.a – Adult Participation Rates 
 

2.b - High School Graduates Participation Rates  
 
  

Goal 3 - We will demonstrate academic quality, leadership, engagement, innovation, and creative thought. 
 

3.a Student Learning Outcomes Implementation and Assessment Progress 
 

3.b  CCSSE Student-Faculty 
 

3.c  Instructional Program Review Completions 
 
Goal 4 - We will enhance the financial strength of the College. 
 

4.a  Full-Time Equivalent Student (FTES) Growth Target 



 

INSTRUCTIONAL SERVICES 
COUNCIL HANDBOOK 
                               

 

 
West Hills College Coalinga 2010-2011 

 

 

 
MISSION  

To commit college-wide staff and 
resources to the student learning process.  
To provide educational, cultural, and 
economic development opportunities to 
our current and future students and the 
local and global communities that we 
serve. 
 
VISION 
 
West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS 

1. We will maintain our focus on 
improving student success, 
improving customer service, and on 
being learner-centered. 
 

2. We will develop and strengthen 
College and community interactions 
to improve access to education 
opportunities. 
 

3. We will demonstrate academic 
quality, leadership, engagement, 
innovation, and creative thought. 
 

4. We will enhance the financial 
strength of the College. 

 
 

 

 
MEMBERSHIP (and terms of service) 

◊ CIO (permanent) 
◊ Associate Vice Chancellor, 

Educational Planning 
◊ 6 Faculty - one from each Learning 

Area appointed by the Faculty 
Academic Senate  

◊ Associate Dean of Student Learning 
◊ Director, Farm of the Future 

(permanent) 
◊ Director of Athletics, Health, and PE 

(permanent) 
◊ Director of Health Careers 

(permanent) 
◊ 1 DSPS Representative - selected by 

Associate Dean of Student Services 
◊ 1 ITS Representative 

Ex-Officio Membership 
 

◊ Director of NDC (permanent) 
◊ Vice Chancellor of Institutional 

Effectiveness & Enrollment 
Management (permanent) 

◊ Vice Chancellor, Educational 
Services and Workforce 
Development 

 
Term Length 
 
Council representatives will serve a two 
year term unless otherwise noted. 
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COUNCIL RESPONSIBILITIES: 
 
PURPOSE:  To develop, implement, 
monitor, review, evaluate, and revise 
college instructional activities in 
accordance with the college mission, 
vision, and college goals. 
 
1.  ACCREDITATION 

◊ Serve as the steering committee for 
the accreditation process. 

◊ Provide leadership in the 
development, planning, preparation, 
supervision, and completion of the 
accreditation self study. 

◊ Promote a campus culture that is 
concerned about accreditation. 

2.  BUDGET 
◊ Make recommendations to the 

College Planning Council for the 
annual instructional budget 
including:  

o Full-time faculty 
o Adjunct/overload 
o Instructional supplies 
o Instructional equipment  

◊ Prioritize budget requests from 
instructional program  

3.  ENROLLMENT MANAGEMENT 
◊ Make recommendations regarding 

educational practices such as course 
cancellation protocols, 
minimum/maximum class size, room 
usage, and scheduling to respond to 
changing student learning needs 
and college FTES targets. 

◊ Review and make recommendations 
regarding grants and outside 
funding source proposals that 
impact instructional areas to verify 
relationship to instructional needs 
and the college mission, vision, and 
goals. 

4.  FACULTY/ STAFF NEEDS 
◊ Make recommendations and identify 

priorities for new faculty positions 
and other instructional staffing 
needs annually. 

◊ Assist with mentoring and 
orientation for new full-time faculty. 

◊ Assist with orientation for adjunct 
faculty each semester. 

◊ Promote staff development activities 
for faculty to improve their 
individual effectiveness consistent 
with the college mission, vision, and 
goals. 

◊ Make recommendations for 
Flex/Duty Day activities related to 
staff and improvements in student 
learning. 

◊ Assist in the improvement of 
communication between the 
instructional staff and faculty. 

5.  PLANNING/ RESEARCH 
◊ Review and interpret research data 

related to instruction. 
◊ Promote the use and understanding 

of research as a basis for 
instructional decision-making. 

◊ Contribute to the development, 
implementation, review and annual 
revision of the Master Education 
Plan. 

◊ Assist in the development of the 
End-of-Year Report, which is 
presented to the Board of Trustees 
by the College President. 

6.  PROGRAM REVIEW 
◊ Develop, review, and revise the 

instructional program review 
process in collaboration with the 
Academic Senate. 
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◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council, Curriculum Committee, and 
Academic Senate as appropriate. 

◊ Determine process for development 
and approval of new educational 
programs. 

◊ Determine guidelines for “at-risk” 
programs and assist faculty in 
developing action plans to 
strengthen “at risk” programs. 

◊ Recommend discontinuance of 
programs that cannot be 
strengthened. 

7. STUDENT LEARNING OUTCOMES 
◊ Participate in the development, 

implementation, and assessment of 
student learning outcomes at the 
course, program, and degree levels. 

◊ Assist faculty in reviewing course 
outlines and syllabi for inclusion of 
student learning outcomes. 

8.  TECHNOLOGY 
◊ Make recommendations and identify 

priorities for technology issues 
related to instructional services. 
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HANDBOOK 

West Hills College Coalinga 2010-2011 

 

 
MISSION  

 

West Hills College Coalinga is committed to 
achieving student learning through the 
provision of educational, cultural, and 
economic development opportunities to our 
current and future students and the local 
and global communities that we serve.  

 

VISION  

 

West Hills College Coalinga strives to 
become a premiere interactive learner-
centered community college recognized for 
its contribution to the educational, social, 
cultural, and economic vitality of the region 
and state.  

 

COLLEGE GOALS  

 

1. We will maintain our focus on improving 
student success, improving customer 
service, and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  
 
4. We will enhance the financial strength of 
the College. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
MEMBERSHIP  

 --  representation from each of the 
 following: administration, directors, 
 certified, classified, and  students  -- 

  
 

 Academic Informational Services 
 Athletics 
 Categorical Programs 
 Chief Student Services Officer - CHAIR 
 Counseling/Advising 
 Financial Aid 
 Instruction 
 International Student Services 
 Library Resource Center 
 North District Center – NDC 
 Residential Services 
 Students 
 Tutorial Center 

      
CHAIR: One council member will serve as 
      Co-Chair with the CSSO. 

 

MEMBER TERM LENGTH:  2 years 

 

MEETINGS:  Monthly 
 
 

COUNCIL RESPONSIBILITIES:  

 

PURPOSE: To develop, implement, monitor, 
review, evaluate and revise student support 
services in accordance with the College’s 
Mission, Vision and Strategic Plan. 
 
1. Access 

 Review and provide recommendations 
for equitable access, comprehensive 
reliable services, and delivery of 
services regardless of location or 
delivery method. 

 Review and provide recommendations 
for outreach activities, assessment 
tests and student orientations. 
Review and provide recommendations 
for admissions and records, student 
fees and financial aid. 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 



 Review and provide 
recommendations on policies 
affecting academic regulations, 
academic honesty, 
nondiscrimination, transfer issues, 
grievances and complaints, and 
sexual harassment. 

2. Success 
 Review and provide 

recommendations on policies 
affecting students’ success. 

 Make recommendations and identify 
priorities for counseling and 
academic advising programs. 

 Review and make recommendations 
regarding grants and outside 
funding-source proposals that impact 
student support services to verify 
relationship to student support 
services and the College’s Mission, 
Vision and Strategic Goals. 

3. Accreditation 
 Assist in the development, planning, 

preparation, supervision and 
completion of the accreditation self-
study. 

 Promote a campus culture that is 
aware of accreditation. 

4. Budget 
 Develop and monitor the student 

support services operating budget. 
 Prioritize budget requests from 

program review documents and/or 
student support services documents. 

5. Support Staff Needs 
 Make recommendations and identify 

priorities for new student services 
support staff positions annually. 

 Review and revise the Student 
Handbook annually. 

 Assist with monitoring and 
orientation for new student services 
support staff. 

 Make recommendations regarding 
assignments and use of office space 
for student services support staff. 

 Promote staff development activities 
for student services support staff to 
improve their individual effectiveness 
consistent with the College’s Mission, 
Vision and Strategic Plan. 
 

 Make recommendations for Flex 
Day/Duty Day activities related to 
staff and improvements for student 
learning. 

 Assist in the improvement of 
communication between the student 
services support staff and faculty. 

6. Planning / Research 
 Review and interpret research data 

related to student support services. 
 Promote the use and understanding 

of research and a basis for student 
support services decision-making. 

 Review the End-of-the-Year Report, 
which is presented to the Board of 
Trustees by the College President. 

7. Program Review 
 Review the student support services 

program review process. 
 Review program review documents 

annually and present a summary of 
proposed needs, changes and 
problems to the College Planning 
Council (CPC). 

8. Student Learning Outcomes 
 Supervise implementation of student 

learning outcomes for student 
support services. 

 Collect and review student learning 
outcome narrative reports each 
semester. 

 Make recommendations to the 
College Planning Council (CPC) and 
Academic Senate for using 
assessment results to improve 
student learning. 

9. Technology 
 Makes recommendations and 

identify priorities for technology 
issues related to student support 
services. 

 
 
 
 
 
 
 
 
 
Council approval date:  April 8, 2010 
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Budget Development Procedure 
West Hills College Coalinga 

 
 
 

 
The purpose of this procedure is to provide a budget development process that 
integrates program review, institutional effectiveness, and educational planning 
with resource allocation.  This procedure is designed to provide input from 
faculty, classified staff, students, and administrators.  The ultimate outcome of 
the procedure is a budget that is fiscally prudent and that supports the mission 
and goals of the college.  Additionally, the procedure is aligned with district 
policies, procedures, and timelines. 

 
BUDGET DEVELOPMENT PRINCIPLES AND VALUES 
 
The college’s planning and budgeting procedures will link to, as well as 
preserve and enhance the institutional mission, purposes, and values.  

• Sustain and enhance the excellence of instructional programs as the top 
priority. 

• Sustain and enhance access to instructional programs and services. 
• Articulate and implement a transparent process for making budget 

decisions. 
• Implement budgetary decisions with full input from campus 

constituencies. 
• Base strategic decisions on data, analysis, and evaluation, thereby 

resisting reactive, short-term, and crisis-driven decisions. 
• Seek new sources of revenue to mitigate necessary reductions. 
• Minimize staff reductions. 
• Communicate information and decisions in a clear, concise, and timely 

manner to all segments of the campus community and the public. 

WHCC BUDGET DEVELOPMENT ORGANIZATIONAL STRUCTURE 
 
Role of the College Councils and the College Planning Council  
 
The College Planning Council (CPC) functions as the budget and planning 
committee.  The CPC values input by those at the operational level of WHCC. 
College units (e.g., instructional programs, service units) make budget 
recommendations to the appropriate college council primarily through the 
program review process.  Budget managers and any college unit that 
undergoes program review are eligible to submit budget recommendations 
(resource allocation requests and/or budget reduction recommendations).  
Each college council is responsible for reviewing and prioritizing resource 
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allocation requests.  A final, prioritized list of requests from each council is 
submitted to the CPC for consideration.  The CPC reviews and prioritizes all 
resource allocation requests.  The CPC makes final recommendations to the 
college president. 
 
ADJUSTMENTS TO THE COLLEGE BUDGET 
 
WHCC may be informed of the availability of supplemental funds after the 
budget development process has been finalized.  The President’s Executive 
Cabinet will consider the College Planning Council’s recommendations to 
determine the allocation of additional resources. 
 
In the event that there are budget reductions due to unanticipated district 
expenditures, mid-year budget reductions, program changes, or changes in 
revenue projections, the College Planning Council will convene to consider 
budget reduction recommendations.  Representatives to the CPC are 
expected to solicit input from their constituencies regarding budget 
reduction recommendations.  The CPC will make recommendations to the 
college president. 
 
DETERMINATION OF NEW/REPLACEMENT FACULTY POSITIONS 
 
(Approved by WHCC Academic Senate February 24, 2010 
 Approved by President’s Executive Cabinet March 2, 2010) 
 
West Hills College Coalinga recognizes that the hiring of faculty must be a 
deliberate and thoughtful process.  Further, the process must include the input 
from constituency groups and instructional administrators alike based upon a 
combination of empirical and quantitative information. 
 
West Hills Community College District Board of Trustees has approved Board 
Policy 7210 and Administrative Procedure 7210 (Employment of Academic 
Employees).  Within this policy and procedure are guidelines to be used in the 
identification and filling of faculty positions: 
 
Procedure  
 

1. The faculty through the Academic Senate will bring forth a list of staffing 
needs to the Chief Instructional Officer (CIO) or designee.  This list will 
consider faculty staffing needs based upon program review and 
enrollment data.    

2. The Chief Instructional Officer with the Academic Senate President or 
designee will confer and bring forth a list to the Instructional Services 
Council (ISC) for review. 

3. The CIO will bring forth a list to the College President. 
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4. The CIO shall confer with the College President and both will consider the 
recommendations submitted by the Faculty Senate and the ISC.  The 
President will determine the staffing priorities. 

5. The Coalinga President will discuss and prioritize the final list in concert 
with the Lemoore President.  The two Presidents will then collaboratively 
discuss and create a final prioritized list identifying the hiring of faculty 
that will meet the needs of both campuses. 

6. The Presidents will make their final recommendation to the Chancellor at 
the Chancellor’s Executive Cabinet for final review and discussion. 

 
Determination of Staffing Needs 
 
Data provided by the office of institutional research is used to frame 
instructional program review.  The data will also serve to support the request 
for faculty hiring and be included on the rating form (Rating Form for Faculty 
Replacements & Growth Positions) by the requesting department.  The rating 
form will be used when the CIO communicates with the Academic Senate 
President, Instructional Services Council, and the Coalinga College President in 
accordance with the above procedure.  
 
Determining Factors and Timelines: 
 

1. Execution of these procedures at West Hills College Coalinga must 
conform to the committee structure existing on the campus and include 
all constituency groups.  

2. Departments shall support their submissions with enrollment data and 
program review.  If a program is not undergoing the periodic and regular 
program review, an individual faculty department member will provide 
full time faculty requests to the Academic Senate during the fall semester.     

3. The CIO will compile all faculty requests and confer with the Academic 
Senate President to consider budget impact during the fall semester.   

4. The College President’s prioritized list, after review and acceptance at the 
Chancellor’s Executive Cabinet, will be forwarded to the Department of 
Human Resources for the advertisement of the position in early spring. 

5. If it is determined that the approved faculty positions should not be filled 
at that time, the prioritized list will be maintained by the President’s 
Office until a decision is made to fill the positions(s). 

 
WHCC understands and appreciates the role of grant and alternative funds in 
the development and delivery of new programs. Recognizing the short 
timelines that may be associated with grant programs, non-tenure track 
faculty positions, funded by alternative sources, may be approved for hire 
outside of this prioritization process.
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WHCC BUDGET DEVELOPMENT CALENDAR  AND PROCEDURES 
 
DATE ACTIVITY RESPONSIBILITY 
Mid January Vice Chancellor distributes budget worksheets, 

budget information, and budget assumptions to 
WHCC. 

Vice Chancellor of Fiscal Services 

February   Budget development worksheets distributed to 
budget managers and/or faculty/staff responsible 
for program reviews. 

College President or designee 

Last Friday in February Resource allocation requests and/or budget 
reduction recommendations due to immediate 
supervisor and appropriate college council. 

Budget managers and/or program 
review authors 

End of 2
nd

 week of March  College councils forward prioritized resource 
allocation requests to College Planning Council. 

Chair of Council 

3
rd

 and 4
th
 week of  March College Planning Council reviews budget 

information from all councils and creates a 
prioritized list of budget recommendations.  

College Planning Council 

End of 4
th

 week of March CPC forwards final budget recommendations to 
college president. 

College Planning Council 

1
st
 week in April President’s Executive Cabinet reviews budget 

recommendations. 
College President 

End of 1
st
 week of April College budget recommendations forwarded to 

Vice Chancellor of Fiscal Services.  
College President 

Second week of April Executive Cabinet to review budget submittals. Chancellor’s Executive Cabinet 

April 15
th

  Vice Chancellor  will notify Superintendent of 
Schools of newspaper publication, date, location 
and time of public display of proposed budget 
document. 

Vice Chancellor 

May Board Meeting Vice Chancellor presents latest tentative budget 
information to Board of Trustees. 

Vice Chancellor 

Ten days prior to June 
Board Meeting 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

June Board Meeting At the June Board of Trustees meeting, the Board 
will hold a public hearing and will review and 
approve the proposed Tentative budget. 

Board of Trustees 

Before June 30
th
 

 
Vice Chancellor will forward copy of approved 
Tentative budget to the Superintendent of 
Schools, Fresno County and the Chancellor, 
California Community Colleges. 

Vice Chancellor 

Before July 25
th

  All recommendations from Colleges and District to 
amend Tentative budget to be submitted to Vice 
Chancellor. 

College Presidents 
Chancellor 

Ten days before August 
Board Meeting 
 

Copies of the proposed Tentative budget shall be 
placed in the District Office, College Libraries, 
Centers, and the President’s offices for public 
view. 

Vice Chancellor 

August Board Meeting At the August Board meeting, the Board will hold 
a public hearing and will review and approve the 
proposed Adopted budget. 

Board of Trustees 
 
 

Immediately after August 
Board Meeting 
 

Vice Chancellor will forward copy of approved 
Adopted budget to the Superintendent of Schools, 
Fresno County and the Chancellor, California 
Community Colleges. 
 
Share adopted budget with campus. 

Vice Chancellor 
 
 
 
 
College President 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 

Board Approved 
May 26, 2009  

 

West Hills 
College 
Coalinga

Educational Master Plan 
2008



 

 

President’s Message
 

The West Hills Community College District just finished celebrating its 
75th anniversary.  The history of success over those 75 years is 
impressive.  As West Hills College Coalinga embarks on the next 75 years 
we cannot rest on our laurels, nor can we continue to do business as 
usual.  In this complex, ever changing world in which we live it is 
imperative that we continue to look forward in assessing, developing, 
implementing, and evaluating the educational experiences that will meet 
the needs of the communities we serve.  It is with this purpose that West 
Hills College Coalinga developed the educational master plan presented 
here. 

The West Hills Community College District adopted a “Strategic Plan 
2006‐2010.”  This WHCC Educational Master Plan integrates and 
supports the vision and goals of the strategic plan.  WHCC has been 
engaged in a number of institutional effectiveness activities that provide 
supporting information and data for planning purposes (accreditation, 
student learning outcomes, program review, institutional performance 

indicators).  The results of these efforts are integrated and woven into the plan that is presented here.  
Additionally, external information and data were utilized to examine economic trends, labor market 
information, and demographics. 

The Educational Master Plan provides a foundation and establishes the direction for WHCC’s many programs, 
services, and activities.  It is important to note that a plan of this nature is not static.  It represents a snapshot 
of what we understand at this point in time and what we anticipate to be future trends, developments, and 
needs.  There are numerous external forces and factors that are not within our control that can at any time 
alter our course.  It is important to plan, but we must also be ready to adapt and adjust to changing needs of 
the communities we serve.  Therefore, this plan is not a “cookbook.”  It will serve as a guide for the institution 
in making decisions about programs, services, and activities. 

Lastly, the development of an educational master plan requires the collective energy, talents, and 
involvement of all major stakeholders in the institution.  I extend my sincerest thanks to the many faculty, 
staff, and administrators who contributed to the development of the WHCC Educational Master Plan.  I look 
forward to working with the campus community and the communities we serve as we move forward with 
this plan. 

 

 

Willard Clark Lewallen, Ph.D. 
President 
West Hills College Coalinga 
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Intent of the Educational Master Plan
 

The West Hills College Coalinga Educational Master Plan (EMP) provides a reference point and framework for 
the future of the college.  It includes a thorough data review of the recent past and present of the college’s 
overall instructional program.  While maintaining the integrity of the college’s vision, mission and strategic 
goals, the EMP draws a blueprint for emerging educational objectives.  

More specifically, the EMP focuses on the service area, students, staff, and programs of West Hills College 
Coalinga.  Matriculation rates from regional high schools provide a basis for enrollment projections.  An 
analysis of economic trends in the area and a review of emerging labor market information inform the 
consideration of new programs.  An examination of instructional programs and disciplines along with student 
performance assess current effectiveness and point the way for change. 

Utilizing this quantitative and qualitative data, key findings have been identified to inform the process for 
rational planning to occur in a culture of evidence and history.  Unanticipated events, emerging issues in the 
region, and changing demographics in the service area demand that the Educational Master Plan be treated as 
a living, fluid document that will guide decisions regarding the educational programs of the college. 

The EMP is conceived to exist in a cycle of six years.  The current iteration comes at the mid‐point of the 
college’s accreditation cycle ‐‐ following the submittal of the college’s Midterm Focused Report to the 
Accrediting Commission for Community and Junior Colleges. That midterm report was a summary of the 
college’s institutional actions and progress made in response to the prior recommendations of the Accrediting 
Commission.  West Hills College Coalinga is in the process of implementing actions and plans described in the 
report.   

The Educational Master Plan for West Hills College Coalinga is directed by the college’s strategic plan and the 
strategic plan of West Hills Community College District.  Both of these plans are cited in the EMP as they 
provide the overarching direction and core values that guide the college.   
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Master Plan Framework
 

West Hills College Coalinga is undergoing a significant renewal process.  Major changes in the last three years 
have energized the college and make this a particularly exciting time to be working on an Educational Master 
Plan.  This plan provides the college with an overview of our programs and quantitative data about our 
students, the region, and trends and forecasts for the future. 

Our Educational Master Plan gives us a framework from which we can consider new options and programs. It 
informs and provides direction to the planning that goes on throughout the institution.  In an environment 
that is impacted by multi‐dimensional forces, West Hills College Coalinga is committed to making a significant 
contribution in this region.  The framework of this plan provides us the stability but flexibility we need to 
meet that challenge. 
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Section I: College Background
 

COLLEGE HISTORY 

Against the backdrop of the Great Depression, Coalinga Unified School District trustees called for creation of a 
junior college. “We have no jobs and we have people who can’t afford to go to college elsewhere,” said Trustee 
F.J. McCollum during a September 13, 1932, board meeting.    

Quick action on the part of trustees and community members led to the establishment of the Coalinga 
Extension Center of Fresno State College on October 3, 1932.  

In September 1941, Coalinga Junior College became an independent unit under the direction of the governing 
board of the Coalinga Union High School District. Construction of a new campus on Cherry Lane near the 
northern limit of the City of Coalinga was begun on October 3, 1955, and the buildings were occupied on 
September 13, 1956. 

In November of 1961, the voters of Coalinga Union High School District approved the formation of a separate 
junior college district, and in June of 1962, the voters of Lemoore High School District voted to annex to the 
college district, as did voters of Riverdale and Tranquillity High School Districts in December of 1962. 
Effective July 1, 1969, the official name of the college was changed to West Hills College in keeping with the 
nature of the expanded district. 

North District Center in Firebaugh was started in 1971.  In 1979 the district purchased land in the City of 
Lemoore and in 1981 a classroom building and an office were erected. This was the Kings County Center until 
January 2002, when West Hills College Lemoore opened on a new campus at Bush and College Avenues on 
land donated by Robert and Mardell Pedersen and Lionel and Lola Semas.  

In 2002, West Hills Community College District was named by the MetLife Foundation as the best small 
community college in the nation for serving the needs of a diverse student population and moving people into 
“livable wage jobs.”  

In 2004, the California Community Colleges Chancellor’s Diversity Award for Excellence was presented to the 
district and in 2006 WHCCD was selected as a national model for student engagement by the Campus 
Compact organization and was featured in its book, “One with the Community.”  

In 2007, the Community College Survey of Student Engagement released its National Report in which it 
identified WHCCD as being one of the highest‐performing institutions in the 525 college national survey. 

West Hills remains committed to enriching the lives of its students and the communities it serves 
academically, socially and economically.   
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COLLEGE MISSION 

TO COMMIT COLLEGE‐WIDE STAFF AND RESOURCES TO 
THE STUDENT LEARNING PROCESS. TO PROVIDE 
EDUCATIONAL, CULTURAL, AND ECONOMIC 
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND 
FUTURE STUDENTS AND THE LOCAL AND GLOBAL 
COMMUNITIES THAT WE SERVE. 

 

COLLEGE VISION  

WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A 
PREMIERE INTERACTIVE LEARNER‐CENTERED 
COMMUNITY COLLEGE RECOGNIZED FOR ITS 
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL, 
CULTURAL, AND ECONOMIC VITALITY OF THE REGION 
AND THE STATE. 

COLLEGE GOALS 

1. WE WILL MAINTAIN OUR FOCUS ON IMPROVING 
STUDENT SUCCESS, IMPROVING CUSTOMER 
SERVICE, AND ON BEING LEARNER‐CENTERED. 
 

2. WE WILL DEVELOP AND STRENGTHEN COLLEGE 
AND COMMUNITY INTERACTIONS TO IMPROVE 
ACCESS TO EDUCATION OPPORTUNITIES. 
 

3. WE WILL DEMONSTRATE ACADEMIC QUALITY, 
LEADERSHIP, ENGAGEMENT, INNOVATION, AND 
CREATIVE THOUGHT. 
 

4. WE WILL ENHANCE THE FINANCIAL STRENGTH 
OF THE COLLEGE. 
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Section II: Key Findings and Strategies 

 

STRENGTHS OF WEST HILLS COLLEGE COALINGA 

West Hills College Coalinga is undergoing a transformation that is particularly dynamic because of the blend 
of old and new.  With a substantial history in the Coalinga area and its recent 75th anniversary celebration, 
the college is deeply rooted in the traditions and culture of the community it serves.  But this flagship college 
of the West Hills Community College District is on the move. The leadership changes that have occurred since 
2005, coupled with a committed faculty and staff, have brought a new kind of energy and perspective to the 
college.  Many initiatives have taken place beginning with a structural reorganization and governance 
process. 

Partnerships:  WHC Coalinga is making substantial new inroads by partnering with its feeder high schools.  
For example, the Westside Institute of Technology,  has brought an unprecedented level of educational 
opportunity to students in the northern service area.  The collaboration with UC Merced to expand tutor 
hours is another example of an important linkage that provides increased educational access for students as 
is the unique alliance that articulates the college’s lower division units toward earning a bachelor’s degree 
online at Franklin University.  

Student services:  The college’s initiatives in the areas of student learning outcomes for all student services, 
exit interviews with every student receiving a degree or a certificate, student evaluations of counselors, and 
the 2007 benchmark year in which the college began participating in the Community College Survey of 
Student Engagement (CSSE) are examples of the energy and initiative in this area of the college. 

Instructional Services:  The college is working to build back a full vocational program with its revitalization of 
the Farm of the Future program coupling new curricula with agriculture technology companies.  Curricular 
responsiveness is evident in the development of classes and programs as needs arise, i.e., security officer 
training, hospital peace officer training, and the psychiatric technician program are examples.  

Technology:  The college is committed to the use of technology to increase students access to educational 
opportunities. Among achievements are the actively used video conference classrooms at the North District 
Center and Coalinga campus, the growth of online classes and degree programs, and the increase in support 
personnel and services for educational technology needs.  

West Hills College Coalinga has many reasons to be proud of its heritage, accomplishments, and innovative 
approaches to student learning.  
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KEY FINDINGS & STRATEGIES FOR WEST HILLS COLLEGE COALINGA 

COLLEGE WIDE:  DISTANCE EDUCATION

Key Findings 

The West Hills Community College District service 
area spans a wide swath of the San Joaquin Valley 
and encompasses five counties, in mostly rural 
environments.  The area is large and the need for 
educational access to the population is great. 
Students facing time and geographical barriers to 
education must have their needs met through the 
access provided by online courses and programs 
and video conference courses. 

Online enrollments across the district continue to 
grow.  Approximately 60% of the students who 
are enrolling in online classes are from our service 
area.  The success and retention rates for students 
in online classes throughout the district are 
notably below classroom rates, but remain fairly 
consistent at 54% success rate and 75% retention. 
This needs examination of online student services 
and support for this growing population. 

At WHC Coalinga during the ’07‐’08 academic 
year, there were 2,741 unduplicated students 
enrolled in online classes. For the college, this 
exceeded the number of unduplicated students on 
the campus.   

With high school graduation rates projected to be 
static for the next 7 years, increased offerings of 
classes and programs in multiple delivery 
systems, and notably online, will be a major factor 
for growth at the college.  

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue development of distance 
education classes and programs 
throughout the curriculum. 

• Develop an array of Basic Skills classes in 
distance education to provide access for 
students who are not prepared for college 
level work. Support and services must 
accompany this offering because of the 
lower success and retention rates of these 
classes. 

• Develop degrees and certificates that can 
be earned online tied to outcomes of 
employer environmental scanning and/or 
student needs. 

• Increase student services and support for 
online students. 

• Research staffing levels needed to 
support growth and development of 
online and video conference classes. 

• Increase faculty development training for 
both online and technology pedagogies 

• Continue to develop and market 
programs targeting non‐traditional 
students. 

The findings and strategies address goals from: 

• District strategic plan: #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates  

• College Goal: #1 Focus on student success 
• State strategic plan:  College awareness 

and access 
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COLLEGE WIDE:  OUTREACH SITES 

Key Findings 

North District Center enrolls more than 700 
students at its site in Firebaugh. It is a highly 
successful center that brings educational offerings 
and services to students in the northern part of 
the college and district’s service area. Because of 
the distances in the WHCCD service area, the 
center concept is efficient and successful. 

The site at Mendota High School for the Westside 
Institute of Technology has proved to be another 
example of successfully providing educational  
opportunities and vocational training to the 
community. That training is mobile and moves 
from community to community. 

Voters in the northern area of West Hills 
Community College District overwhelmingly 
passed an $11.8 million bond in June, 2008 to 
support higher education facilities in the 
communities of Firebaugh, Mendota, San Joaquin 
and Tranquillity. 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop additional outreach sites. 
• Coordinate placement and programs for 

maximum efficiency and effectiveness. 
• Involve communities and interface  

community leaders with our faculty and 
staff to determine learning needs. 

• Provide student services at outreach sites.  
Consider the availability of child care 
options at outreach sties.  

The findings and strategy address goals from: 

• District Strategic Plan:  #3 Increase 
community participation 

• College Goal: #2 Access to education 
opportunities. 

• State Strategic Plan: A 3 Innovative 
programs and outreach 
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COLLEGE WIDE:  COORDINATION OF PROGRAM 
AND COURSE DEVELOPMENT 

Key Findings 

There has been coordination between WHC 
Coalinga and WHC Lemoore in the development 
and offering of courses and programs.  

But a number of factors make this coordination in 
coming years even more complex – the substantial 
and growing offerings online and the fully 
accredited status of WHC Lemoore. 

In the data regarding students’ identification of 
city of residence, it is notable that 18% of  
Coalinga students on the survey identify Lemoore 
and Hanford.  While some of these 
Lemoore/Hanford residents may be enrolled in 
online classes, it may also imply that students are 
willing to take classes some distance from their 
homes because of the specificity of the program. 

Alignment of courses and programs within the 
college district and with all segments of education 
are essential to student access and success.  

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Continue to coordinate the development 
of courses and program with WHC 
Lemoore to ensure comprehensive 
offerings to all students in the service 
area. 

• Develop and implement an inter‐district 
articulation process to ensure 
accessibility and transparency in course 
offerings throughout the district’s service 
area. 

• Explore the possibility of a district 
committee that would serve as a forum 
for review and coordination of programs. 

• Develop a process to ensure colleges 
adhere to the Rule of 5. 

 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, and graduation 
rates 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought 

State Strategic Plan: #1 College awareness and 
access
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COLLEGE WIDE: ADDRESS THE CHANGING DEMOGRAPHICS 

Key Findings: 

An analysis of the demographic data for WHC 
Coalinga reveals that students in the age group of 
30‐49 have increased at the college overall during 
the six years observed from 815 students in ’02‐
‘03 to 1,179 in ’07‐’08 On the Coalinga campus, 
this group has dropped in number from 624 
students to 502 students during this time frame. 
The number of online students in this age group 
has risen from 333 students in ’04‐’05 to 637 
students in ’07‐’08. 

The  Regional Scan and Program Demand Report 
from Economic Modeling Specialist Inc. (EMSI) 
projects that the greatest growth in our region will 
occur among adults aged 30 to 34 years and 
children under 10 years of age during the period 
of ’07‐’12. 

The female student population at WHC Coalinga 
continues to be significantly greater than the male 
population reflecting a state and national trend.  
In ’07‐’08 females comprised 58 % of the student 
body.   

The Bureau of Labor Statistics reports that for the 
first time since the modern women’s movement 
came to life, an economic recovery has come and 
gone, and the percentage of women at work has 
fallen, not risen.  A congressional study just 
released on July 23, 2008 offers the explanation 
that women are dropping out of the workforce for 
awhile as jobs and wages shrink, to return to the 
family and potentially retrain.  At WHC Coalinga, 
30‐49 year olds are a larger proportion of the 
study body than those 25‐29.  The college should 
give consideration to assessing and understanding 
this demographic that may offer the most growth 
and may also have a growing educational need in 
this region—students, primarily women, in the 
30‐49 year old age group. 

Population statistics reveal that the number of 
projected service area high school graduates will 
remain static into 2015. Additionally, it is well 
documented that the college‐going rates of 
graduating high school seniors for the San Joaquin 
Valley are the lowest in California.  Efforts should 
be initiated to address the potential decline of an 
already limited pool of college bound seniors.  

Recommended Strategies to Address Key 
Findings:  

• Continue to consider workforce programs 
that would attract students who are 
seeking retraining for the next stage of 
their work life. 

• Continue to query students in this age 
group about their needs – scheduling of 
classes, academic support, child care, 
programs that they seek, etc. 

• Continue target marketing to this group 
of potential students in the community 

• Consider additional implementation of 
programs and initiatives that will 
improve college‐going rates of graduating 
high school seniors. 

• Expand workforce CTE programs 
targeting incumbent workers, the 
underemployed, unemployed and 
displaced workers. 

Addresses goals from: 

• District strategic plan:  #1 Achieve growth 
targets, #4 Improve transfer, completion, 
and graduation rates 

• College Goal:  #3 Encourage academic 
quality, innovation, creative thought 

• State Strategic Plan:  College awareness 
and readiness 
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INSTRUCTIONAL PROGRAM:  BASIC SKILLS 

Key Findings 

The level of proficiency in English/language arts 
and mathematics of students at the 11th grade 
level in feeder high schools to WHC Coalinga is 
exceedingly low. Students in categorical programs 
compose a large percentage of Basic Skills English 
enrollment. This indicates the potential need for 
more Basic Skills sections available to first ‐term 
students matriculating to the college.   

In ’07‐08, of the 913 first term students who were 
assessed for placement, 44% placed at the Basic 
Skills level in English, and 35% placed into the 
Basic Skills level in Math.  

Successful participation at the college level is 
dependent on preparation in math and English 
skills. According to the California Community 
College Chancellor’s Office,  more than half of 
entering community college students require 
some Basic Skills education due in part to the fact 
that K‐12 curriculum and assessments do not 
always adequately prepare students for college 
level work.   

Students are generally successful in Basic Skills 
classes at WHC Coalinga and classes are 
productive.  The college made a significant 
reduction in math sections after 02‐03. In ’07‐’08,  
math class enrollees exceeded their enrollment 
numbers from ’02‐’03 with less than half the 
number of sections offered during that academic 
year.  The classes are productive and there is a 
demand for them. In English Basic Skills classes, 
the 66% success rate is higher than the statewide 
standard. In ESL, classes are highly productive and 
students have both high retention and success 
rates. 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Ensure availability of sections of Basic 
Skills classes in English, ESL, and math. 

• Utilize the Basic Skills Task Force for 
cross functional discussions throughout 
the college regarding college level 
curriculum and the need for basic skills to 
succeed at the college level. 

• Continue college‐wide committee to 
address Basic Skills across the 
curriculum. 

• Track student success from Basic Skills 
through college level curriculum. 

• Seek innovative ways to offer Basic Skills 
classes, such as linking classes to 
employment skills, sequencing of basic 
skills to general education, encourage 
programs that integrate basic skills 
development across the curriculum. 

• Explore opportunities to deliver Basic 
Sills courses via distance education. 

• Promote increased collaborations 
between categorical programs and Basic 
Skills English faculty to improve success 
rates of students in classes. 

Addresses goals from: 

• District Strategic Plan: #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on Student Success 
• State Strategic Plan: Goal B, Student 

success and readiness, Basic Skills as the 
Foundation for Student success 
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INSTRUCTIONAL PROGRAM:  ENGLISH AS A SECOND LANGUAGE 

Key Findings 

Students in ESL classes at the college have 
exemplary retention (100%)  and success rates 
(87%). The classes are productive.   

With a significant reduction in class section in ’02‐
03 and another reduction in ’04‐’05, FTES has 
increased  in ESL classes from 44.73 when 108 
sections were offered to 49.67 in ’06‐07 when 40 
sections were offered. This suggests a high and 
continued demand among committed successful 
students. 

Hispanics are projected to become the State’s 
largest ethnic group by 2011 and the majority 
population in public schools by 2013.  The 
college’s predominantly Hispanic student body, as 
well as in the region’s Hispanic population,  
strongly suggest that a fully developed ESL 
program that leads to success in college level 
transfer classes and programs is essential.  

Data from the Public Policy Institute of California 
notes that the educational attainment of Hispanics  
falls short of residents in California overall and 
short‐of what the economy will demand by 2015 
when 82 % of the region’s jobs will require a 
bachelor’s degree. 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore a full curriculum of ESL courses 
that lead to college level offerings. 

• Develop an assessment and placement 
system for ESL students. 

• Ensure access to ESL courses. 
• Track ESL students’ success in college 

level classes. 

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success   
• State Strategic Plan: Goal A, Multiple 

delivery methods; Goal B, Basic Skills as 
the Foundation for Student Success
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INSTRUCTIONAL PROGRAM:  THE ARTS 

Key Findings 

In 05‐06, 30 sections of art were offered and grew 
to 74 sections the following year. The demand for 
classes warrants a more extensive examination of 
the need to develop classes generally in the arts. 

In the Performing Arts, the number of sections 
decreased slightly between 02‐03 to 06‐07, but 
FTES increased.  The number of 
degrees/certificates is dropping, but with the 
FTES increase, there is an implication that the 
classes may have limited appeal as a major, but 
may have appeal to the general student 
community. 

Over 70% of citizens surveyed in regards to a 
WHCCD bond indicated that they would vote 
much more or somewhat more for the bond if the 
funds were used to upgrade and modernize the 
performing arts center. 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Explore development of courses related 
to Digital Media/Graphic Communication 
to meet the needs of students and 
community members. 

• Continue to develop a more extensive Art 
Program with increased section offerings 
and various art courses (i.e., three‐
dimensional, digital, photography, web 
design, etc.) to meet the needs of students 
and community members. 

• Explore development of courses related 
to Film Studies, Music, Dance, and other 
performing arts. 

• Implement an advisory committee from 
the community to assist with determining 
interests and needs.  

Addresses goals from: 

• District Strategic Plan: #3 Increase 
community participation 

• College Goal: #3 Encourage academic 
quality, innovation, creative thought    

• State Strategic Plan: #1 College 
awareness and access  
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INSTRUCTIONAL PROGRAM:  LOWER DIVISION TRANSFER CURRICULUM 

Key Findings 

The desire to obtain an associate degree and 
transfer to a 4 year institution is a primary goal of 
many West Hills College Coalinga students as 
stated on their admission applications. Some 
express their goal to transfer to a 4 year 
institution without an associate degree.   

According to the Public Policy Institute of 
California statewide survey, 79% of Hispanics 
(compared to 55% of whites) agree that a college 
education is necessary for success in the 
workplace.  However, a recent study by the 
Campaign for College Opportunity (“The Grades 
Are In”) found that Hispanics have the lowest 
degree and certificate attainment rate when 
compared to Whites, Asian‐Americans, and Blacks.  
There is clearly a gap between expectation and 
outcome. 

The Public Policy Institute also believes that 
community colleges will continue to play an 
essential role in the Hispanic community, 
representing the most important portal into 
higher education for Hispanics.  For students 
whose goal is to utilize WHCC as that portal for 
access to four‐year institutions, the college must 
deliver courses and programs that articulate with 
those institutions so that student transfer is 
efficient and seamless. 

 

 

 

Recommended Strategies to Address Key 
Findings:  

•  Continue to develop or revitalize 
transferrable curricula  to maintain 
articulation with regional universities. 

• Continue to discuss and coordinate with 
like discipline areas across the district. 

• Continue to meet regularly to align 
curriculum with high school, college and 
university partners. 

 

Addresses goals from: 

• District Strategic Plan:#4  Improve 
transfer, completion, graduation rates 

• College Goal:#3 Academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal B, 4 
Intersegmental transfer
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INSTRUCTIONAL PROGRAMS:  ECONOMIC TRENDS AND WHC COALINGA PROGRAMS

Key Findings 

In a scan of the economic forecasts and the projected 
labor market for the region against the backdrop of 
existing instructional programs at the college, a number 
of occupations in a handful of areas continue to surface. 
In recent years, the college has had the foresight to 
begin expansion and development of many of these 
areas, but it still deserves mention and attention. 

Examples of these areas are:  agriculture, medically 
related health careers, trucking and heavy equipment, 
maintenance mechanics, electricians, 
management/supervision in the areas of retail and 
government, teacher education, and child care workers. 

It is noteworthy that agriculture is projected to be 
among the top industry sectors in the region for the 
next 5 years. The program section of the EMP details the 
productive and well enrolled program that exists at the 
college. 

The Westside Institute of Technology offers programs 
and certificates that have top job indicators. These 
include truck driving, maintenance mechanic, and 
electrical repairs. The Fresno County employment study 
in the Labor Market section of the EMP notes these as 
growth areas. The replication of this model, in other 
locations in the district service area, must be pursued. 

The Farm of the Future program, in which a certified 
welding program and a maintenance mechanics 
program are coming to fruition, responds precisely to 
labor market forecasts. 

The college’s response and development of the 
Psychiatric Technician program is an example of 
effective and responsive curriculum development, and 
external partnership.   The need for personnel in the 
area of health related careers continues to surface in 
labor market data.    

Elementary school teachers, teaching assistants and 
child care workers are all areas that project 
employment opportunities over the next years. College 
departments and programs at the college are mostly 
well developed. 

In environmental scans of any region, projects or areas 
surface that haven’t yet made the radar screens of labor 
market surveys. One such project is the Quay Valley 
Ranch a proposed planned community consisting of 
about 12,000 acres in unincorporated Kings County. It is 
planned to be a new, sustainable, solar‐powered model 
town of about 150,000 people.  Spinnaker Energy has 
plans to install a large solar energy facility in Coalinga.  
The project (San Joaquin Solar 1 and San Joaquin Solar 
2) is currently before the California Energy Commission 
for approval.  This project has the potential to create 
between 1,500‐2,000 jobs during construction and 
installation.  Approximately 150 jobs will be created for 
the permanent, ongoing maintenance and operation of 
the facility. Cleantech America is installing a 
photovoltaic solar facility (CalRENEW‐1) in Mendota 
and plans are underway for a solar energy facility in 
Firebaugh.  The potential for partnership, the 
development of programs in sustainable energy, the 
need for education, jobs, and services is large. The 
college must play a role.  

Recommended Strategies to Address Key Findings:  

• Continue to focus on collaboration with local, 
regional, and state partners needs to remain a 
priority for the college and district.  

• Continue to monitor economic trends and 
corresponding program development and 
expansion. This must be done at the local, 
district, regional, and global levels in 
collaboration with the district workforce 
development administration. 

• Program review and coordination at the 
college and district level may reveal areas of 
collaboration or unique pursuit because of 
geography, program interest or expertise, or 
facilities. 

Addresses goals from: 

• District Strategic Plan: #4 Improve transfer, 
completion, graduation rates 

• College Goal: #3 Encourage academic quality, 
innovation, creative thought 

• State Strategic Plan:  Goal C Partnerships for 
Economic and Workforce Development
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STUDENT SERVICES: STUDENT SERVICES STRATEGIC PLAN 

Key Findings 

Student support services have developed new 
initiatives and actions in the last three years, some 
of which are being implemented during the ’07‐
’08 academic year. Updated program reviews, exit 
interviews, and student surveys are among these.   
In the near future, the Student Services unit at the 
college will have the data necessary and key 
performance indicators to begin a comprehensive 
review. 

A strategic plan for student support services was 
recommended by the 2005 accreditation team. 

This Educational Master Plan for WHC Coalinga 
begins the process for the Student Services 
Strategic Plan.  The data in this plan, presented in 
a context with the instructional programs, 
provides a view of services that will be needed to 
fully support students as they move through their 
instructional program toward their educational 
goals. 

 

 Recommended Strategies to Address Key 
Findings:  

• Develop a Student Services Strategic Plan 
with input from all programs, 
departments, services, and governance 
councils that will address the learning 
and support services needs of students.  

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates   

• College Goal: #1 Focus on being learner 
centered 

• State Strategic Plan:  #1 College 
awareness and access 

• Accreditation Report:  Focused midterm 
report, March ‘08      
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STUDENT SERVICES:  MULTIPLE DELIVERY SYSTEMS FOR STUDENT SERVICES 

Key Findings:   

 The remarkable growth in students taking online 
classes necessitates a rethinking throughout the 
college about new ways to support their learning 
and success. 

The online college has an unduplicated head count 
of students that is greater than the number of 
students on the Coalinga campus. There were 
2,735 online students in the ’07‐’08 school year.  
The projected development and growth of 
multiple delivery systems for classes will 
necessitate new strategies for student services. 

The success and retention rates for students 
taking classes online are lower than for those 
students taking classes at the Coalinga campus or 
at the North District Center.   

Growth at the college will depend on increasing 
alternative delivery in instruction and this will 
require additional support for students.  

 

 

 

  

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop a means to provide more 
students with matriculation services who 
are enrolled in distance education 
learning experiences. 

• Develop methods to more effectively 
assess student preparedness levels of 
distance education students so that they 
can be guided into appropriate classes. 

• In the development of the Student 
Services Strategic Plan, consider a focus 
on multiple delivery systems to provide 
services. 

• Consider the efficacy of joint online 
student services with WHC Lemoore so 
students at either college would have 
seamless, well supported services 
available in an expansive time frame, in 
an alternative mode.  

Addresses Goals From: 

• District Strategic Plan:  Goal #4 Improve 
Transfer, Completion, Graduation Rates 

• College Guiding Principles:  Access, 
Innovation 

• State Strategic Plan:  Goal B, Student 
Success and Readiness 



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    17 | P a g e  
Board Approved (5/26/2009)‐ 

STUDENT SERVICES:  ASSESSMENT AND PLACEMENT SERVICES 

Key Findings  

 In ’07‐08, 367 (40%) of first term students were 
assessed for placement at the college.  Of these 
students 44% were placed into Basic Skills English 
classes and 35% were placed into Basic Skills in 
math. 

In WHCCD, about 14% of students who did not 
receive assessment had educational goals that 
required them to be able to succeed at the college 
level.    

A limited percentage of 11th grade students at 
feeder high schools to WHC Coalinga test as 
proficient or advanced in English/Language arts 
and math. 

Assessment and placement are a foundation for 
college success and students most at risk are those 
who have not been assessed . 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Recommended Strategies to Address Key 
Findings:  

• Develop programs to ensure that the 
majority of incoming students receive 
assessment placement services to provide 
them with information to access classes 
that will prepare them to succeed 
academically. 

• Ensure that classes are available for 
varying levels of assessed abilities. 

• Provide opportunities for early 
assessment of students as they prepare 
for college. 

• Collaborate actively with high schools and 
four year institutions to articulate courses  
and define and align standards and 
expectations. 

• Coordinate assessment and placement 
services across the district to ensure 
students can easily move from college to 
college.   

Addresses goals from: 

• District Strategic Plan:  #4 Improve 
transfer, completion, graduation rates 

• College Goal: #1 Focus on student success 
• State Strategic Plan: Goal B, Student 

success and readiness, Assessment and 
Placement
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Section III: Profile of Students, Employees, and Service Area
 

This internal scan of West Hills College Coalinga is an opportunity to assess, over academic years, the 
demographics and characteristics of our students and their educational goals.  We use this data to discern 
patterns and trends and review our institutional educational plans to best serve our students. 

WEST HILLS COLLEGE COALINGA, OVERALL STUDENT DEMOGRAPHICS 

During the 2007‐08 academic  year, West Hills College Coalinga, including the students on its campus on 
Cherry Lane, at the North District Center, and students enrolled in online classes, totaled 5,054 unduplicated 
students, a 15.9 % increase in student served from the previous academic year. Although there was a slight 
drop in student headcount in the 2005‐06 academic  year, the student population at West Hills College 
Coalinga is expected to continue on its upward growth trend. 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  3,254  ‐15.8 

200304  2,767  ‐15.0 

200405  3,596  30.0 

200506  3,541  ‐1.5 

200607  4,361  23.2 

200708  5,054  15.9 

Source: WHCCD Data Warehouse 
 

ETHNICITY  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  76  2.34  62  2.24 92 2.56 112 3.16 159  3.65  217 4.29

African American  240  7.38  157  5.67 210 5.84 238 6.72 247  5.66  354 7.00

Filipino  20  0.61  12  0.43 42 1.17 48 1.36 58  1.33  70 1.39

Hispanic  2034  62.51  1,834  66.28 1,950 54.23 1,803 50.92 2,317  53.13  2,636 52.16

Native American  24  0.74  22  0.80 38 1.06 41 1.16 53  1.22  56 1.11

Other  11  0.34  20  0.72 30 0.83 28 0.79 42  0.96  40 0.79

Pacific Islander  10  0.31  10  0.36 23 0.64 16 0.45 20  0.46  23 0.46

White  775  23.82  592  21.40 1,092 30.37 1,111 31.38 1,265  29.01  1,439 28.47

Unknown/DTS  64  1.97  58  2.10 119 3.31 144 4.07 200  4.59  219 4.33

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Hispanic students make up over 50 percent of the students at WHC Coalinga 
• Between 2002‐2003 and 2007‐08 there has been an increase in the numbers of all ethnic groups and 

the category Unknown/DTS. 
• African American and Hispanic student population show a decline in percentage growth although 

there is an increase in actual number  
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• The ethnic composition at the district service area high schools differs from the overall student 
ethnic demographic. In the high schools, 64% of students are Hispanic, 25% are white. At WHCC, 
52% of students are Hispanic, 28% are white. 
 

GENDER  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1700  52.24  1,634  59.05 2,253 62.65 2,096 59.19 2,589  59.37  2,939 58.15

Male  1544  47.45  1,133  40.95 1,343 37.35 1,437 40.58 1,745  40.01  2,094 41.43

Unknown/DTS  10  0.31  0  0.00 0 0.00 8 0.23 27 0.62  21 0.42

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Female student population has been increasing and male student population decreasing following a 

statewide trend 
 

AGE  200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  1,026  31.53  1,002  36.21 1,124 31.26 1,001 28.27 1,396  32.01  1,468 29.05

2024  888  27.29  756  27.32 1,133 31.51 1,147 32.39 1,252  28.71  1,478 29.24

2529  359  11.03  283  10.23 443 12.32 469 13.24 570  13.07  762 15.08

3049  815  25.05  595  21.50 752 20.91 794 22.42 977  22.40  1,179 23.33

50+  165  5.07  131  4.73 143 3.98 129 3.64 166  3.81  164 3.24

Unknown/DTS  1  0.03  0  0.00 1 0.03 1 0.03 0 0.00  3 0.06

Total  3,254  100  2,767  100  3,596  100  3,541  100  4,361  100  5,054  100 

Source: WHCCD Data Warehouse 
• Age is holding relatively steady, with a drop in 50+  
• 60% of students are in the 19 and below and 20‐24 categories  
• 30‐49 year olds attend in greater percentage than those 25‐29 

 

Summary of Overall WHCC Student Demographics: 

Enrollment shows strong growth in the last two years.  The unduplicated student headcount for 2007‐08 is 
5,054.  Fifty percent of the students are Hispanic and following a statewide trend, females are predominant at 
58%.  60% of the students are 24 or younger. 23% are 30‐49 years of age. 

Note:  In the following section 2002‐2008 data by individual college entities ‐‐ Coalinga campus, North 
District Center, and online classes is broken out into separate sections.  This separation provides a 
comparison of student demographics among the three different entities.     
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WEST HILLS COLLEGE COALINGA CAMPUS 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 
Year  Count  % Change 

200203  2,498  ‐15.0 

200304  2,027  ‐18.9 

200405  1,752  ‐13.6 

200506  1,754  0.1 

200607  2,028  15.6 

200708  2,286  12.7 

Source: WHCCD Data Warehouse 
• Student population at the Coalinga campus has been increasing over the past three years. 

 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  73  2.92  55  2.71 61 3.48 71 4.05 112  5.52  164 7.17

African American  231  9.25  153 7.55 135 7.71 136 7.75 120  5.92  195 8.53

Filipino  18  0.72  11  0.54 5 0.29 13 0.74 8  0.39  25 1.09

Hispanic  1,361  54.48  1,166 57.52 922 52.63 939 53.53 1,115  54.98  1222 53.46

Native American  23  0.92  21  1.04 24 1.37 17 0.97 26  1.28  27 1.18

Other  11  0.44  19  0.94 11 0.63 13 0.74 18  0.89  16 0.70

Pacific Islander  9  0.36  10  0.49 16 0.91 10 0.57 13  0.64  8 0.35

White  718  28.74  547 26.99 530 30.25 502 28.62 540  26.63  544 23.80

Unknown/DTS  54  2.16  45  2.22 48 2.74 53 3.02 76  3.75  85 3.72

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• Approximately 54 percent of students at the Coalinga campus are Hispanic, approximately twice the 

percentage for white students. 
• This ratio has remained relatively constant with a small, recent reduction in white students. 

 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  1,198  47.96  1,123 55.40 1,012 57.76 899 51.25 1,038  51.18  1148 50.22

Male  1,293  51.76  904 44.60 740 42.24 852 48.57 984  48.52  1129 49.39

Unknown/DTS  7  0.28  0  0.00 0 0.00 3 0.17 6  0.30  9 0.39

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

 Source: WHCCD Data Warehouse 
• The distribution is almost even at 50 percent for male and female. This is not consistent with other 

entities of the college (NDC and Online).  The higher than usual male enrollment at the Coalinga 
campus is due to the impact of the athletics program which accounts for about 11% of the Coalinga 
campus student population and is composed of approximately 75% male students. 
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• The drop in male population from 2002‐2003 to 2003‐2004 was due to the elimination of the 
Claremont Custody Center program, which served male inmates.  The program was reinstated in 
2006‐2007. 

• At NDC and online, females constitute approximately 65 percent during the same time period. 
 

STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  782  31.31  722 35.62 608 34.70 591 33.69 814  40.14  795 34.78

2024  687  27.50  553 27.28 527 30.08 535 30.50 524  25.84  613 26.82

2529  270  10.81  210 10.36 190 10.84 190 10.83 185  9.12  279 12.20

3049  624  24.98  441 21.76 335 19.12 354 20.18 401  19.77  502 21.96

50+  134  5.36  101 4.98 92 5.25 83 4.73 104  5.13  95 4.16

Unknown/DTS  1  0.04  0  0.00 0 0.00 1 0.06 0  0.00  2 0.09

Total  2,498  100  2,027  100  1,752  100  1,754  100  2,028  100  2,286  100 

Source: WHCCD Data Warehouse 
• The age representation at the Coalinga campus is young, with approximately 61 percent under the 

age of 24 in the 2007‐08 academic year. 
• Age has remained relatively stable over the 6 years observed. 

Summary of Coalinga Campus Demographics: 

Enrollment has increased for the last three years standing at 2286 in unduplicated student headcount for 
2007‐08.  54% are Hispanic, about twice the white student enrollment.  Due to the athletic program and the 
Claremont Custody Center program, which serves male inmates, males constitute 50% of enrollment on the 
Coalinga campus.  At both NDC and online female enrollment is approximately 65%.    67% of the students are 
24 years of age or younger, 22% are 30‐49 years of age.     
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NORTH DISTRICT CENTER (NDC) 20022008 DEMOGRAPHICS 

Unduplicated Student Headcount 

Year  Count  % Change 

200203  833  ‐18.0 

200304  774  ‐7.1 

200405  836  8.0 

200506  564  ‐32.5 

200607  817  44.9 

200708  770  ‐5.8 

Source: WHCCD Data Warehouse 
• Student population at North District Center increased 45 percent between 2005‐06 and 2006‐07. 
• There was a slight decrease in students in 2007‐08. 
• The number of NDC students approximates one third of the number on the Coalinga campus.  This is 

a continuing trend. 
 

STUDENT 
ETHNICITY 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Asian  3  0.36  7  0.90 10 1.20 3 0.53 7  0.86  6 0.78

African American  9  1.08  6  0.78 5 0.60 4 0.71 6  0.73  9 1.17

Filipino  2  0.24  1  0.13 0 0.00 1 0.18 0  0.00  0 0.00

Hispanic  742  89.08  698 90.18 773 92.46 511 90.60 744  91.06  695 90.26

Native American  1  0.12  1  0.13 2 0.24 0 0.00 1  0.12  1 0.13

Other  0  0.00  1  0.13 3 0.36 1 0.18 0  0.00  1 0.13

Pacific Islander  1  0.12  0  0.00 0 0.00 1 0.18 0  0.00  0 0.00

White  64  7.68  47  6.07 33 3.95 32 5.67 36  4.41  33 4.29

Unknown/DTS  11  1.32  13  1.68 10 1.20 11 1.95 23  2.82  25 3.25

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Approximately 90 percent of students at North District Center are Hispanic as compared with the 

Coalinga Campus at 53%. 

STUDENT 
GENDER 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

Female  550  66.03  532 68.73 542 64.83 369 65.43 509  62.30  483 62.73

Male  281  33.73  242 31.27 294 35.17 195 34.57 305  37.33  286 37.14

Unknown/DTS  2  0.24  0  0.00 0 0.00 0 0.00 3  0.37  1 0.13

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• Students at NDC are primarily female. 
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STUDENT 
AGE 

200203  200304  200405  200506  200607  200708 

n  %  n  %  n  %  n  %  n  %  n  % 

19  272  32.65  294 37.98 364 43.54 222 39.36 381  46.63  278 36.10

2024  235  28.21  218 28.17 239 28.59 173 30.67 205  25.09  239 31.04

2529  95  11.40  75  9.69 75 8.97 56 9.93 71  8.69  92 11.95

3049  199  23.89  157 20.28 136 16.27 97 17.20 141  17.26  141 18.31

50+  32  3.84  30  3.88 21 2.51 16 2.84 19  2.33  20 2.60

Unknown/DTS  0  0.00  0  0.00 1 0.12 0 0.00 0  0.00  0 0.00

Total  833  100  774  100  836  100  564  100  817  100  770  100 

Source: WHCCD Data Warehouse 
• The age representation at North District Center is young, over 67 percent of students are under the 

age of 24 in 2007‐08. 
• Age groups at North District Center are relatively stable. 

Summary of NDC Student Demographics: 

Enrollment at NDC (770 in 2007‐08) is approximately one third of the number on the Coalinga Campus.  90% 
of the students are Hispanic and approximately two‐thirds are female.  67% are 24 years of age or younger, 
18% are 30‐49 years of age.   
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ONLINE INSTRUCTION 20022008 DEMOGRAPHICS 

WHC Coalinga Unduplicated Online Enrollment 
Year  WHCC Online 

Enrollment 
% Change *Enrolled in Online  

& FacetoFace 
% Concurrently 

Enrolled 
200203  N/A  NA  N/A N/A 

200304  N/A  NA  N/A N/A 

200405  1,477  NA  1,003 68.1% 

200506  1,849  25.2  1,155 62.5% 

200607  2,303  24.6  1,281 56.1% 

200708  2,741  19.0  1,364 49.9% 

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• During the four years observed, there appears to be a trend of a declining percentage of students who 
are concurrently enrolled.   

• The ratio between students enrolled in online classes versus students enrolled concurrently in online 
and face‐to‐face classes has widened over the last five years with more students enrolling online.  

• The total number of students is increasing in online enrollment and concurrent enrollment as the 
result of growth at the college and most likely the accessibility of the online delivery system. 

As a point for comparison, the following table shows the Online and Faceto–Face enrollment in the entire West 
Hills Community College District. 

WHCC District Unduplicated Online Enrollment 
Year  WHCCD Online 

Enrollment 
*Enrolled in Online 
& FacetoFace 

% Concurrently 
Enrolled 

200203  2,068  1,368 66.2%

200304  1,793  1,246 69.5%

200405  2,557  1,729 67.6%

200506  2,979  1,878 63.0%

200607  3,998  2,258 56.5%

200708  4,497  2,312 51.4%

*Students enrolled at any WHCCD face‐to‐face location 
Source: WHCCD Data Warehouse 

• In ’02‐’03 700 students were solely enrolled in online courses in the district.  By ’07‐’08, the number 
of students who were only enrolled in online courses had grown to 2,185. 

• There is a consistent downward trend during the last five years observed in the percentage of 
students who are concurrently enrolled in online and face‐to‐face classes.  There is a consistent 
upward trend during the same period of students who are enrolled online.   

• Total numbers of all students enrolled online and concurrently show an increase because of the 
growth in the district and most likely the accessibility of the online delivery system. 
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The table below shows the city of residence for online only students in WHCCD. 

  200203  200304  200405  200506  200607  200708 

Service Area Cities  57.9% 59.9% 61.6% 55.2% 55.1%  58.4%
Outside Service Area             

     Fresno  8.9% 8.1% 8.6% 12.5% 12.4%  13.0%
     Visalia  3.9% 3.1% 2.2% 2.5% 4.4%  4.4%
     Clovis  2.9% 2.2% 2.7% 3.2% 3.3%  2.7%
     Tulare  2.0% 2.0% 0.7% 1.2% 1.7%  1.4%
Other Cities Outside Service Area  24.6% 24.7% 24.3% 25.3% 23.0%  20.1%
Total Headcount  700  546  828  1,101  1,740  2,185 

Source: WHCCD Data Warehouse 
• Approximately 40% of online enrollment was generated by students outside the service area. 
• Fresno is the city of residence for the most online only students outside the service area. 

 
The following three tables Ethnicity, Gender , and Age show demographic data for online students at West 
Hills College Coalinga. 
 
ETHNICITY  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Asian  48  3.25  65 3.52 107 4.65 141 5.14

African American  87  5.89  139 7.52 170 7.38 200 7.3

Filipino  38  2.57  38 2.06 51 2.21 47 1.71

Hispanic  549  37.17  751 40.62 920 39.95 1143 41.7

Native American  19  1.29  28 1.51 34 1.48 34 1.24

Other  16  1.08  14 0.76 29 1.26 31 1.13

Pacific Islander  10  0.68  10 0.54 10 0.43 17 0.62

White  634  42.92  706 38.18 862 37.43 998 36.41

Unknown/DTS  76  5.15  98 5.3 120 5.21 130 4.74

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• Approximately 40 percent of online students are Hispanic. 
• The ethnic distribution over the past few years has been relatively stable. 
• Percentage of online enrollments for white students continues to be greater than their campus 

enrollment. 

GENDER  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

Female  1017 68.86  1199 64.85 1489 64.65 1758 64.14

Male  460  31.14  647 34.99 811 35.21 972 35.46

Unknown/DTS  0  0  3  0.16 3 0.13 11 0.4

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
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• Distribution of male and female students has remained stable. 
• Approximately 64 percent of the online student population is female. 

 

AGE  200405  200506  200607  200708 

n  %  n  %  n  %  n  % 

19  326  22.07  418 22.61 536 23.27 653 23.82

2024  548  37.1  685 37.05 811 35.21 941 34.33

2529  233  15.78  281 15.2 370 16.07 455 16.6

3049  333  22.55  425 22.99 532 23.1 637 23.24

50+  37  2.51  40 2.16 54 2.34 54 1.97

Unknown/DTS  0  0  0  0 0 0 1 0.04

Total  1,477  100  1,849  100  2,303  100  2,741  100 

Source: WHCCD Data Warehouse 
• The age distribution of the online students has been stable. 
• The primary age range of students is below 24 years of age, with 23%  of students between 30 and 49 

years old. 

Summary of Online Student Demographics at WHCC: 

Online enrollment is increasing, almost doubling from 2004‐05 to 2007‐08.  About 40% of the online 
enrollment comes from outside the service cities.  The ethnic distribution is relatively stable; approximately 
40% of students enrolled online are Hispanic.  There has been a small decrease in enrollment among white 
students over the observed time period.  64% of the online enrollment is female and the primary age group is 
24 years or below, with 23% in the 30‐49 year age range. 

 
   



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    27 | P a g e  
Board Approved (5/26/2009)‐ 

STUDENT CHARACTERISTICS – FALL 2007 

Student Educational Goals  Fall 2007  % 

Obtain an associate degree and transfer to a 4‐year institution. 32.19 

Undecided on goal.  18.27 

Unknown/Declined to State  11.74 

Transfer to a 4‐year institution without an associate degree. 7.98 

Obtain a two year associate's degree without transfer. 7.15 

Complete credits for high school diploma or GED. 4.15 

Prepare for a new career (acquire job skills).  3.80 

Educational development (intellectual, cultural). 3.32 

Improve Basic Skills in English, reading or math. 2.76 

Earn a vocational certificate without transfer. 2.59 

Advance in current job/career (update job skills). 1.59 

Obtain a two year vocational degree without transfer. 1.35 

Discover/formulate career interests, plans, goals. 1.35 

4‐year college student taking courses to meet 4‐year college requirements. 0.93 

Maintain certificate or license (e.g. Nursing, Real Estate) 0.83 

Total  100% 

Source: WHCCD Admission Application 
• The primary stated goal of our students is to acquire an associate degree and transfer to a four‐year 

institution.    
• Almost an equal number of students are undecided on their goal or declined to state a goal. 

 

ADMISSIONS SURVEY 

As part of the admissions application, students are requested to participate in a supplemental survey. This 
survey identifies family income levels, as well as level of education attained by the parents. It provides a more 
in‐depth look into student characteristics and provides information for future planning. 
 

Highest Education Level Attained by Mother or Father, Fall 2007  % 

Below College or University Degree   69 

College or University Degree   31 

Source: WHCCD 2007‐2008 admission application supplemental survey 
 Survey participation rate: 34%; Margin of error: 1.9% 

• 69% of WHC Coalinga students are first‐generation students.  
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Source: WHCCD 2007‐2008 admission application supplemental survey  
Survey participation rate: 32%; Margin of error: 1.9% 

• 48% of students have family income of $25,000 or less 
• According to the US Census Bureau, the median household income for the State of California was 

$56,645 and nationally it was $48,451. 
 
 

 
Source: Community College Survey of Student Engagement 
+/‐ 5% margin of error 

• 57% of students work while attending college 
• 33% work more than 20 hours a week 

 

 

 

 

$0‐$10,000      
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$18,001‐$25,000      
16%
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City of Residence  Fall 2007  %    % 

Coalinga  29.5  Cantua Creek 0.8 

Firebaugh  9.9  Dos Palos 0.7 

Hanford  9.3  Corcoran 0.7 

Lemoore  8.6  Armona 0.7 

Avenal  6.7  Clovis 0.6 

Mendota  5.6  Tranquillity 0.5 

Fresno  4.4  Madera 0.5 

Huron  3.5  Tulare 0.4 

San Joaquin  2.3  Riverdale 0.4 

Kerman  1.2  All Other 12.6 

Visalia  1.1   

Total  2,895  Applicants  100% 

Source: WHCCD Admission Application; Data Warehouse 
• The data presented here includes online students and students from the North District Center and 

therefore may not be reflective of students who are actually traveling to the Coalinga Campus.   
• The Firebaugh percentage may reflect students at the North District Center.   

Summary: 

69% percent of our students do not have a parent with a college degree.   32% of the students express a goal 
of obtaining an associate degree and transferring to a four year institution.  The income levels appear evenly 
distributed across a wide range, however, according to the US Census Bureau, many household are below the 
state and national average household income.  48% of the students report an annual family income of 
$25,000 or less .  57% of our students work while attending college.  Most students identify their city of 
residence to be Coalinga, with Firebaugh second, most likely because of the proximity to the West Hills 
College Coalinga campus and North District Center respectively.     
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FULLTIME EMPLOYEE CHARACTERISTICS 

The following tables describe employee characteristics by job classifications. 

Administration  
Age  n  %    Ethnicity  n  %    Gender  n  % 

3554  6  66.7%  Hispanic 2 22.2% Female  4  44.4%

5559  1  11.1%  White 7 77.8% Male  5  55.6%

6064  2  22.2%  Total 9 100.0% Total  9  100.0%

Total  9  100.0%          

 
Classified Management 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  1  9.1%  African‐American 1 9.1% Female  5  45.5%

3554  6  54.5%  Hispanic 4 36.4% Male  6  54.5%

5559  2  18.2%  White 6 54.5% Total  11  100.00%

6064  2  18.2%  Total 11 100.0%  

Total  11  100.0%       

 
Faculty 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2534  6  13.6%  African‐American 2 4.5% Female  19  43.2%

3554  22  50.0%  Filipino 1 2.3% Male  25  56.8%

5559  6  13.6%  Hispanic 3 6.8% Total  44  100.0%

6064  8  18.2%  White 37 84.1%  

65+  2  4.5%  Other 1 2.3%  

Total  44  100.0%  Total 44 100.0%     

 
Classified 
Age  n  %    Ethnicity  n  %    Gender  n  % 

2024  7  12.1%  Asian 1 1.7% Female  46  79.3%

2534  23  39.7%  African‐American 2 3.4% Male  12  20.7%

3554  23  39.7%  Hispanic 40 69.0% Total  58  100.0%

5559  2  3.4%  Native American 1 1.7%  

6064  1  1.7%  White 14 24.1%  

65+  2  3.4%  Total 58 100.0%  

Total  58  100.0%        

 

 An overall scan of employee age, ethnicity, and gender reveal: 

• Administration, classified management, and faculty have fewer Hispanic employees and more white 
employees than the service area at large. 
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• 33% of administration, 36% of classified management, and 35% of faculty are 55 years or older. The 
probability of turnover in these ranks during the next ten years is high. 

• The classified staff is young, female, and reflective of the ethnic make‐up of the service area. 
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WEST HILLS COMMUNITY COLLEGE DISTRICT REGIONAL AREA 

A regional scan was performed by Economic Modeling Specialists, Inc.  on ten counties that are a part of and 
surround the West Hills Community College District. These ten counties include: Fresno, Kern, Kings, Madera, 
Mariposa, Merced, San Benito, San Joaquin, Stanislaus, and Tulare.  The region covered was identified by the 
District as the region where students are most likely to obtain jobs and establish residency.  A scan of the ten 
counties revealed:  

• Total regional attainment of a college degree  is below average compared to the state and the nation 
(See Regional Educational Level, Age 25+ below) 

• Regional attainment of an Associate Degree is close to the average of the state and above the national 
average 

• The educational attainment of individual Race/Ethnicities of the region is below average compared 
to the state and nation (See Race/Ethnicity below) 

• By 2012, the age group of 30 to 34 year olds is expected to experience the highest growth in the 
region 

• Racial/ethnic groups with the highest expected growth through 2012,  are White/Hispanics 
• Total population is expected to change ten percent, double the expected change of the state of five 

percent 
 

Regional (10 Counties) Education 
Level, Age 25+ 

2007 Total  % of Region  % of State  % of Nation 

Less than 9th Grade  327,883 14.0 9.8  5.5
9th Grade to 12th Grade  291,573 12.5 9.5  9.0
High School Diploma  591,750 25.3 20.0  28.7
Some College  569,142 24.3 23.2  22.1
Associate’s Degree  160,073 6.8 6.9  6.5
Bachelor’s Degree  272,916 11.7 19.6  18.0
Graduate Degree and Higher  126,555 5.4 11.0  10.3

Source: EMSI, September 2007 

Race/Ethnicity 
(10 Counties) 

% Difference in College 
Attainment from State 

% Difference in College 
Attainment from Nation 

White, NonHispanic  ‐14.5 ‐7.5 
White Hispanic  ‐3.7 ‐8.0 
NonWhite Hispanic  ‐2.8 ‐7.3 
Black or African American  ‐10.0 ‐.06 
American Indian or Alaska Native  ‐5.8 ‐1.4 
Asian  ‐15.7 ‐15.0 
Native Hawaiian and other Pacific Islander  ‐3.0 ‐2.0 
Two or more races  ‐12.4 ‐7.0 
Source: EMSI, September 2007 
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WEST HILLS COMMUNITY COLLEGE DISTRICT SERVICE AREA 

West Hills Community College District was first started in 1932 as a college for the Coalinga Union High 
School District.  It now has a total area of 3,464 square miles and includes portions of five counties: Fresno, 
Kings, Madera, Monterey and San Benito.  The West Hills College Coalinga campus on Cherry Lane in Coalinga 
opened in 1956 and in 1971 the North District Center was established in Firebaugh, in the most northern part 
of the district.  A recent collaboration with the Mendota Unified School District, Golden Plains School District, 
Firebaugh‐Las Deltas Unified School District and the West Hills Community College District created the 
Westside Institute of Technology on the Mendota High School campus  providing  the college with another 
site for student access to its various vocational courses.  An $11.8 million bond measure, which passed in June 
of 2008, will provide funding for West Hills College Coalinga to provide additional centers in the service area. 

District Map 
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WEST HILLS COLLEGE COALINGA SERVICE AREA 

While the West Hills Community College District is comprised of parts of five counties, the service area for the 
college primarily includes ten cities‐‐ Avenal, Coalinga, Huron, Cantua Creek, Firebaugh, Helm, Mendota, 
Riverdale, San Joaquin, and Tranquillity.  

The West Hills College Coalinga service area is relatively young, with 38 percent of its population between 20‐
39 years old. The ethnic demographics reveal that 72 percent of the population is Hispanic and 20 percent is 
white, with considerably lower percentages for all other ethnicities. 

Age  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
Under 5 years  7,133 8% 337,083  9%
5 to 9 years  6,107 7% 293,468  7%
10 to 14 years  6,058 7% 314,059  8%
15 to 19 years  7,114 8% 334,459  8%
20 to 24 years  8,747 10% 322,009  8%
25 to 29 years  9,147 11% 338,361  9%
30 to 34 years  7,359 9% 275,845  7%
35 to 39 years  6,885 8% 263,290  7%
40 to 44 years  6,147 7% 262,290  7%
45 to 49 years  5,129 6% 261,039  7%
50 to 54 years  3,890 5% 228,674  6%
55 to 59 years  3,173 4% 188,076  5%
60 to 64 years  2,380 3% 147,057  4%
65 to 69 years  1,600 2% 108,816  3%
70 to 74 years  1,095 1% 86,553  2%
75 to 79 years  803 1% 71,602  2%
80 to 84 years  626 1% 55,147  1%
85 years and over  704 1% 53,143  1%
Total  84,097    3,940,970   

Source: EMSI, September 2007 
• The age distribution of the WHCC Service Area is consistent with the District’s regional area. 

Race/Ethnicity  WHCC Service Area  
(10 Cities in 5 Counties) 

WHCCD Regional Area  
(10 Counties) 

2008 Population % of Population 2007 Population  % of Population
White  16,858 20.0% 1,589,076  40%
Hispanic  60,339 71.8% 1,772,197  45%
Black or African American  4,738 5.6% 187,650  5%
American Indian or Alaska Native  404 0.5% 30,344  1%
Asian  665 0.8% 263,639  7%
Native Hawaiian and other Pacific 
Islander 

60 0.1% 8,143  0%

Two or more races  1,032 1.2% 89,920  2%
 Total  84,097    3,940,970   

Source: EMSI, September 2007 
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• The race/ethnicity of the WHCC Service Area is predominantly Hispanic. 
• The regional area has a larger population of whites and Asians. 

 

 Gender,  WHCC Service Area (10 Cities)  2008 Population  % of Population 

Females  32,288 38%
Males  51,810 62%
 Total  84,098   

Source: EMSI, September 2007 
• The gender distribution in the service area is significantly different from the college’s student body of 

59% female, 40% male.    
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PROJECTED HIGH SCHOOL GRADUATES FOR THE SERVICE AREA 

 
Source:  California Department of Education 

• There is limited increase in projected high school graduates for the district’s service area 
 

Ethnicity of Students in District Area High Schools, 200607 
School  Native 

Amer. 
Asian  Pacific 

Islander 
Filipino  Hispanic  African 

Amer. 
White  Multi/ 

No Res. 
Total 

Enrolled 

Avenal High   0  1  0 0 597 5 24  0  627
Caruthers High  0  57  0 0 416 3 137  5  618
Coalinga High   1  14  6 3 876 19 238  14 1,171
Corcoran High   0  5  0 3 698 33 143  2  884
Firebaugh High   0  1  0 0 696 5 49  5  756
Hanford High  11  22  5 24 797 86 824  28 1,797
Hanford West   7  50  6 55 954 145 496  123 1,836
Laton High   0  1  0 1 165 4 37  1  209
Lemoore High   42  29  11 163 798 163 857  41 2,104
Mendota High   0  3  0 0 600 0 3  1  607
Riverdale High  0  2  0 0 443 6 107  0  558
Tranquillity 
High 

0  7  0 1 428 2 19  1  458

Total  61  192  28 250 7,468 471 2,934  221 11,625

% of Total  0.5%  1.7%  0.2%  2.2%  64.2%  4.1%  25.2%  1.9%   

Source:  California Department of Education 

Assessment: 

• Ethnic make‐up of high school students in the service area differs from college student ethnicity 
• 25.2% of [feeder] high school students are white, but approximately 29% of Coalinga’s students are 

white. 
• 64% of [feeder] high school students are Hispanic, the college’s student population is 53% Hispanic.  
• The CCCCO asserts that by 2011 Hispanics are projected to be the state’s largest ethnic group, the 

majority population in public schools by 2013 and the overall majority by 2040.  
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Projected Ethnicity of District Feeder High Schools – Class of 2015

 
Source: CA Department of Education 
Based on 6th grade enrollments for service area schools. 

• Projected ethnicity shows a growing Hispanic student body and a decreasing white student 
population. 
 

10 Feeder High Schools  Fall 2007  Enrolled  % of  
WHCL 

Enrollment 
1  Coalinga High School  463 16.0% 

2  Unknown/Declined to State  422 14.6% 

3  Firebaugh High School  234 8.1%

4  Avenal High School   189 6.5%

5  Hanford High  139 4.8%

6  Tranquillity High School   139 4.8%

7  Mendota High School  138 4.8%

8  Lemoore High School  121 4.2%

9  Foreign Secondary School   52 1.8%

10  All Other  998 34.5% 

  Total  2,895  100.0% 

Source: WHCCD Data Warehouse 
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Test Scores for Selected Schools  

The California Standards Tests (CST) is administered to students in California public schools in 
English/language arts, mathematics, science, and history/social science. They are also referred to as the STAR 
tests. CST scores are used in calculating each school’s Academic Performance Index (API).  The test is 
administered in the 11th grade. The data below regarding students in our feeder high schools reveals the low 
percentage of students at the proficient or advanced level in English and Math. 

Note:  The California High School Exit Exam (CAHSEE) is a completely different test. It can be taken by 
students at any time during their high school career.  While the CAHSEE is required for high school 
graduation, students can pass the test with 8th grade math skills and 9th grade writing and language skills. 

High School  CST English/Language Arts (2007) 
Percent Proficient or Advanced 

CST Summative High School Math 
(Grade 911) (2007) 

Percent Proficient or Advanced 

Avenal High School  24% 0% 
Coalinga High School  28% 34% 
Firebaugh High School  26% 19% 
Hanford High School  33% 15% 
Lemoore High School  35% 30% 
Mendota High School   25% 36% 
Tranquillity High School  23% 0% 
Source: California Department of Education 

• Most 11th graders from the high schools in the service area do not test at a proficient level or higher 
in math or English.  

• Schools with 0 percent proficient or advanced CST Summative High School Math may be due to non‐
testing conditions. 

Summary: 

The data shows that the number of high school graduates from our feeder high schools will stay relatively 
constant over the next seven years.  They are likely to be primarily Hispanic with a decrease in the number of 
white students.  Students are likely to have relatively low proficiencies in English and math.  
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Section IV: Instructional Program Trends and Forecasts
 

INTRODUCTION 

This data provides us with an ability to examine our instructional programs in a quantitative manner. It 
allows us to measure the strategies we have employed against general key performance indicators.  From this 
we ascertain key findings and develop strategies to meet our goals.  

DEFINITION OF TERMS

Duplicated Enrollment  
This is the number of actual enrollments in any given 
class or program.  Under this definition, a student 
enrolled in multiple courses is counted multiple times at 
the program, campus, or institutional level. 

Unduplicated Enrollment, (Headcount) 
This is the number of actual students. One student, 
taking five classes, is counted as one student.  If there 
are 20 students in a program in which all students are 
enrolled in five classes, there are 100 duplicated 
enrollments, but a 20 student headcount.     

Full Time Equivalent Student  (FTES) 
A full time equivalent student is one student taking 15 
hours of instruction per week for two semesters of 17.5 
weeks.  While most of our students do not necessarily 
enroll in 15 hours of instruction per week , we calculate 
aggregated student attendance in this manner for both 
funding purposes as well as a measure for the college of 
how many full time equivalent students are 
participating in any given class or program, or are 
enrolled at the college. 

Weekly Student Contact Hours (WSCH) 
 This is a measure of the number of students enrolled in 
a course multiplied by the number of hours the course 
meets per week.  If a class meets for three hours a week 
and has 30 students enrolled, the WSCH is 90. 

Full Time Equivalent Faculty (FTEF) 
 One full time faculty member teaching the equivalent of 
a full load of classes equals 1.0 FTEF.  Most often FTEF 
is aggregated to provide the college with a measure of 
the number of faculty teaching.  The loads of adjunct 
faculty and full time faculty are summed to provide an 
aggregate number for the program or college. 

WSCH per FTEF  
This calculation, sometimes called ‘productivity,’ is the 
number of weekly student contact hours (WSCH) per 
Full Time Equivalent Faculty (FTEF).  Some colleges 
establish a target number to ensure fiscal viability.  

The college community is made up of departments and 
programs with a wide variety of needs.  Some 
disciplines have mandates from external sources that 
keep class size low. A college supports this diversity of 
discipline needs and strives for general support and 
cooperation to best serve students in meeting their 
educational needs while understanding the fiscal 
pressures of the institution. That is the purpose of 
understanding this formula. 

Environmental Scan 
An environmental scan considers present and future 
factors that can influence the direction and goals of an 
organization. Environmental scans include both 
external elements (e.g., service area demographics, state 
requirements, industry demands, marketing trends, etc) 
and internal elements (e.g., infrastructure, personnel, 
programs, abilities, etc). These are evaluated in terms of 
their potential impact on the organization and its ability 
to meet its present and future strategic goals.  

Course Retention Rate 
This is a measure of the number/percent of students 
who remain in the course after the census date until the 
end of the term.  

Course Success Rate  
This is a measure of the number/percent of students 
who earn a grade of A, B, C, or CR in the class.  Course 
grades of NC, D, F, I or W are considered to be 
unsuccessful.
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AVERAGE COURSE SUCCESS, COURSE RETENTION, AND WSCH PER FTEF 

 

    

 

83.5% 83.7% 83.7% 83.9% 83.3%

82.8% 81.0% 81.1% 81.1% 81.3%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Retention Rates

CA CC Average Coalinga Average

68.4% 67.9% 67.4% 67.6% 67.0%

65.8% 63.8% 63.5% 64.3% 64.0%

2003‐2004 2004‐2005 2005‐2006 2006‐2007 2007‐2008

Success Rates

CA CC Average Coalinga Average

432

2002‐2007

Average WSCH 
per FTEF

Note: College average does not 
include non‐credit courses.



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    41 | P a g e  
Board Approved (5/26/2009)‐ 

 

 

 

Notes:  
In 2003‐2004, the college responded to the statewide budget crisis and reduced the number of sections it 
offered.  This drop in enrollment is seen significantly in some departments.  It should be noted that some 
departments responded to the cutback in sections by enrolling larger number of students in their classes (see 
Basic Skills Math). This significantly raised their WSCH per FTE.  

Prior to 2004‐2005, online instruction was only offered by WHC Lemoore.  Coalinga students enrolled in 
online courses but headcount was attributed to WHC Lemoore. 

The information included in these sections is based on the Program Reviews submitted by each unit. The 
college has a developed Program Review process that is still being refined, but one in which a template and 
process are in place.  Any editing was done for clarity and brevity, and was not intended to change the intent 
of the review and the plans by the unit.  Items under the heading “Program Plans” were derived from the 
program reviews.  Items under the heading “Challenges and Opportunities” are not from the program reviews 
but have been selectively added to suggest strategic options for programs. 

If a program does not offer a degree, the listing under Degrees Awarded is stated as “N/A”. If a program offers 
a degree but none were awarded, the listing under Degrees Awarded is stated as “O”.   
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INSTRUCTIONAL DISCIPLINES 

Discipline Area  Administration of Justice, Corrections 
 

 
 

Description:   
The program is designed to provide the student 
an Administration of Justice option 
emphasizing correctional science.  The program 
provides introductory level course work in 
corrections for local, state, federal, and private 
enterprise levels. Upon successful completion 
of the program, the student will be prepared for 
several career options in the corrections field. 
 
Assessment of Performance Indicators: 

• AOJ, Corrections has been exhibiting 
enrollment growth over the five years 
observed 

• WSCH per FTEF has fluctuated    
• Success rate has decreased and is 

below college average 
• Retention rate is stable and exceeds 

college average 
 
Program Goals from 2005 Program Review: 

• Continue to develop online courses and 
video conference classes in the 
corrections courses 

• Develop hybrid classes for the 
corrections core and electives to assist 
in the development of distance 
education corrections classes 

• Continue to revise and amend the STC 
training courses 

• Develop articulation between the 
college and area correctional facilities 

• Develop articulation between the 
college and state to expand the current 
corrections academy training to 
include state corrections certification 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

147  175  226  178 225

FTEF  2.56  2.36  2.13  2.41 2.97

WSCH per 
FTEF 

302  348  392  302 337

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  10  12  13  14 16

% of 
Online 
Enrollment 

0%  0% 19%  11% 31%

Degrees 
Awarded 

  0  5  3 7
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Discipline Area  Administration of Justice, Law Enforcement   
 

 
 

Description:   
The Administration of Justice program, Law 
Enforcement option is designed to provide the 
student introductory level course work in 
criminal justice for local, state, federal, and 
private enterprise.  Upon successful completion 
of the program the student will be prepared for 
several career options in the criminal justice 
system.  This program also offers an 86 hour 
academy certified by the California Commission 
on Peace Officers. The academy provides the 
student with the minimum requirements 
required to be hired as a California peace 
officer. 
 
Assessment of Performance Indicators: 

• AOJ, Law has been exhibiting high 
enrollment growth (nearly doubling) 
in five years 

• WSCH per FTEF has fluctuated  
• Number of sections offered has been 

increasing 
• Success rate is  lower than college 

average  
• Retention rate is stable and consistent 

with college’s average   
• Number of degrees awarded has 

increased significantly  
 
Program Goals from 2005 Program Review : 

• Continue to develop online courses 
and video conference classes 

• Develop hybrid classes for the core and 
electives to assist in the development 
of distance education classes 

• Continue to revise and amend the 
POST training courses 

• Develop continuing training 
educational courses required for peace 
officers 

• Develop a Hospital Peace Officers 
Academy to include state certification 
of the program 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

331  398  565  837 644

FTEF  2.35  2.48  3.21  10.05 9.05

WSCH per 
FTEF 

366  428  477  420 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  13  18  23  35 37

% of 
Online 
Enrollment 

0%  0% 31%  29% 37%

Degrees 
Awarded 

  4  4  7 11
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52.50
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     Discipline Area      Agriculture 
 

 
 

Description:   
The Farm of the Future program offers both an 
Associate of Science Degree in Agricultural Science 
& Technology and a Certificate in Precision 
Agriculture.  The program provides learning 
opportunities for students in preparation for 
transfer or employment.  Students commonly 
transfer to Agricultural Systems Management, 
Crop/Plant Science, or Agribusiness.    
 
Assessment of Performance Indicators: 

• With the exception of ’03‐’04, enrollment 
has increased over the period observed  

• WSCH per FTEF has been increasing over 
the last three years  

• Success rate has been increasing and is 
above the college average 

• Retention rate is above the college average 
and has been relatively stable over the 
period observed 

 
 
Program Goals from 2008 Program Review: 

• Increase enrollment in the program 
through recruitment. 

• Develop a new degree in Agricultural 
Engineering Technology with 
concentrations in Precision Agriculture, 
Alternative Energy, and Irrigation 
Technology. 

• Create a more diverse farm to provide a 
larger breadth of experience for students.  

• Introduce new modes of instruction for 
audio/visual  learners. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

115  38  111  156 239

FTEF  2.56  0.76  2.32  2.50 2.93

WSCH per 
FTEF 

163  139  169  239 318

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  22  8  19  23 23

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  2  0  0 0
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Discipline Area  Art 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

193  210  137  175 400

FTEF  2.32  2.62  1.46  2.09 4.88

WSCH per 
FTEF 

393  408  368  392 381
 

Description:   
The Art Department offers a complete selection 
of lower division courses in the Fine Arts. 
Students planning to transfer typically take 
course work in Art History, Design, Drawing, 
and studio art courses. Classes are available to 
students majoring in art as well as students 
who want to explore visual artistic expression 
through the creation of art and the study of art 
history.  
 
Assessment of Performance Indicators: 

• Enrollment in art classes increased 
124% from ’05‐’06 to ’06‐‘07 

• WSCH per FTEF has been relatively 
stable during the last three years  

• Success Rate has been above the 
college average during the last three 
years 

• Retention rate is relatively stable and 
reflects the college average 

 
Program Goals from 2008 Program Review: 

• Investigate and develop a digital 
media, graphic design based vocational 
program in Art  

• Adopt  Art 6,  Introduction to 
Sculpture, and articulate the course 
with CSU   

• Delete Art 2A and 2B, and develop Art 
2, Design and Color Theory 

• Articulate Art 15A, Introduction to 
Painting, with CSU  

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  23  11  30 74

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 19.8%

Degrees 
Awarded 

  1  0  0 0

 
 
   

31.27
36.67

18.40
28.10

63.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

74% 67%
55% 55% 63%

87% 81% 84% 76% 84%

2002‐
2003

2003‐
2004

2004‐
2005
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2006

2006‐
2007

Success Retention
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Discipline Area  Biology 
 

 
 

Description: 
The Biology program provides students with 
the opportunity to earn an Associate Degree in 
an area of specialization and prepares the 
student for transfer to a four year institution. 
All Biology courses currently offered fulfill 
general education requirements.   
 
Assessment of Performance Indicators: 

• Biology FTES has increased 134% and 
enrollment has doubled over the years 
observed 

• WSCH per FTEF has decreased over  
five years 

• Success rate is relatively stable but 
below the college average 

• Retention rate has declined and has 
been below the college average for the 
last three years 

• Online enrollment is significant 
 
Program Goals from 2005 Program Review: 

• Offer increased sections of Human 
Anatomy and Human Physiology to 
complement the Psych Tech program 

• Offer online and hybrid versions of Bio 
10 

• Investigate the incorporation of online 
tutorial services 

• Offer a full complement of Biology 
courses at Coalinga and NDC 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

312  322  470  535 672

FTEF  4.13  4.13  5.95  7.61 10.77

WSCH per 
FTEF 

381  396  403  362 338

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  28  28  40  52 70

% of 
Online 
Enrollment 

0.0%  0.0%  23.2%  27.7% 51.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

53.90 56.03

82.20
94.47

124.83

2002‐
2003

2003‐
2004

2004‐
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2005‐
2006

2006‐
2007

FTES

58% 57% 57% 53% 55%

80% 84% 77% 72% 72%

2002‐
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2003‐
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2006

2006‐
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Success Retention
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Discipline Area  Business 
 

 
 

Description: 
The Business department offers an associate 
degree for students pursuing a bachelor’s 
degree consisting of 21 transferable units. The 
department also maintains a certificate 
program with several options including a 
Bookkeeping Certificate, a Business 
Management Certificate, and a Retail Business 
Management Certificate. 
 
Assessment of Performance Indicators: 

• Business FTES and enrollment have 
been relatively stable over the last four 
years 

• FTES decreased by 43% from 2002‐03 
to 2003‐04 due to the elimination of 
49 Open Entry business courses 

• WSCH per FTEF decreased  42% from  
’04‐’05 to ’06‐‘07 

• Success rate has declined slightly and 
is slightly below college average over 
the five years observed 

• Retention rate is relatively stable 
over the period observed 

 
Program Goals from 2005 Program Review: 

• Intro to Business class will be added to 
the General Education courses to fulfill 
the lifelong learning requirement for 
graduation 

• Develop a comprehensive short term 
support services program to 
complement the medical and health 
services career sector 

• Develop a core of short term evening 
courses for business owners 

• Develop a Business and Careers 
Resource Center on campus 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,375  928  804  914 984

FTEF  12.39  7.58  5.41  6.52 9.96

WSCH per 
FTEF 

391  366  475  428 275

 

 
 
   0203  0304  0405  0506  0607 

Sections  149  100  96  124 110

% of 
Online 
Enrollment 

0.0%  0.0%  9.5%  30.5% 42.7%

Degrees/ 
Certificates 
Awarded 

7  8  11  18 23

 
 
   

166.10

95.18 88.08 95.69 93.95

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

67% 60% 57% 61% 61%

81% 80% 80% 80% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Chemistry 
 

 
 

Description:   
The chemistry department provides the 
introductory courses in chemistry for a broad 
range of careers and focuses as well on chemical 
education for the public sector. The careers 
include the traditional sciences, engineering, pre‐
professional, allied health professions, 
agriculture, forestry, and the many emerging 
cross‐disciplinary or interdisciplinary programs 
such as oceanography, aqua‐culture, 
environmental health, and atmospheric science. 
 
Assessment of Performance Indicators: 

• Chemistry FTES decreased over 5 years  
• WSCH per FTEF experienced a large drop 

in 2003‐2004 and a large increase in 
2006‐2007 

• Success Rate declined from ’02‐’03 to 
’04‐’05 but has increased – it is below the 
college average 

• Retention rate has declined over the five 
years observed and is below the college 
average 

• Success and retention rates have not 
returned to their ’02‐’03 levels 

 
Program Goals from 2005 Program Review: 

• Consider chemistry as a support 
discipline offered in a style that builds 
the strength of the applied area of use 
rather than the science directly for itself 

• Develop a broad based technician 
training program with customized and 
focused objectives appropriate for 
employment opportunities in the region 

• Develop a professional’s core program 
for the first two year’s training for the 
material scientist, chemist, geneticist, 
chemical engineer, environmental 
scientist, M.D., DDS, veterinarian, and 
other interdisciplinary scientists. 

 
 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

50  15  45  34 18

FTEF  0.92  0.85  0.82  0.76 0.35

WSCH per 
FTEF 

304  117  202  165 300

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  5  4  6  5 2

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.60

3.40

5.67
4.30

3.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
53%

40%
50% 56%

88%
73%

62%
53%

67%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Child Development 
 

 
 
 

Description:   
A total of 28 courses are currently offered by 
the Child Development Program.  All courses 
are rotated so that students can take required 
and elective courses during a two year period.  
Short term classes are incorporated into this 
schedule.  There are currently seven online 
courses being offered and additional courses 
are being created for online delivery. 
 
Assessment of Performance Indicators: 

• Child Development FTES decreased 
slightly over 5 years  

• WSCH per FTEF has decreased over 
the five years observed  [increased in 
2004‐2005] 

• Success rate has declined over the five 
years observed and was below the 
college average in ’05‐’06 and ’06‐‘07 

• Retention rate has only slightly 
declined over the five years observed 
and is at the college average 

 
Program Goals from 2007 Program Review: 

• Increase recruitment of non Child 
Development majors into CD 4, 5, 17B, 
and 23.  

• Possible development of home 
visitation course 

• Develop a child development web page 
for students 

• Promote transfer status to four year 
institutions 

• Develop a Child Development 
Certificate to match Child Development 
matrix. 

• Many more plans are delineated in the 
program review. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,125  566  899  726 773

FTEF  5.84  4.91  4.76  5.00 5.83

WSCH per 
FTEF 

372  346  418  382 333

 

 
 
   0203  0304  0405  0506  0607 

Sections  58  33  38  39 45

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  23.0% 16.3%

Degrees/ 
Certificates 
Awarded 

  12  14  30 18

 
 

74.40

58.24
68.19 65.43 66.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

78%
67% 71%

59% 62%

86% 79% 83%
75% 80%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Communications (Speech) 
 

 
 

 
Description: 
This discipline area consists of speech 
communication courses that parallel lower division 
classes at four year colleges and universities.  
Speech 1 is required within Area A of designated 
transfer courses. Speech 51 is an applied 
communications course emphasizing 
communication in the work place. 
 
Assessment of Performance Indicators: 

• Speech FTES and enrollment decreased 
over 5 years  

• WSCH per FTEF declined over the five 
years observed 

• Success Rate has increased over the five 
years observed and is at the college 
average 

• Retention rate was steady for three years 
and declined after 2004‐2005; it is below 
the college average  

 
Program Goals from 2005 Program Review: 

• Develop a course in organizational 
communications 

• Develop a course in voice and diction 
• Revise and update Speech 5, Interpersonal 

Communications 
• Explore distance learning options 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

304  289  262  195 200

FTEF  2.40  2.40  2.40  1.80 2.60

WSCH per 
FTEF 

371  352  320  316 224

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  12  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

30.50 29.00
26.30

19.50 20.00

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

60% 53%
64% 61% 64%

79% 78% 81% 74% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Computer Information Systems (CIS) 
 

 
 

Description: 
The CIS Department offers computer 
instruction in support of both CIS majors and 
non majors.  Degree and certificate programs 
are available.  Several CIS courses are required 
to meet the graduation requirements of other 
departments.  Many classes are available to 
students who want to learn computer skills 
necessary to enter the world of work. 
 
Assessment of Performance Indicators: 

• CIS FTES and enrollment has been 
relatively stable over period observed  

• FTES steadily declined until ‘05‐06   
• WSCH per FTEF is unstable  
• Success rate has increased over the 

five years observed and is now above 
the college average 

• Retention rate has been relatively 
stable and is slightly lower than the 
college average  

• Number of degrees awarded has been 
relatively stable over the years 
observed 

 
Program Goals from 2007 Program Review: 

• Work toward ensuring that the CIS 
degree is offered totally online within 
three years. 

• Introduce an MS Outlook and Quick 
Books curriculum in both traditional 
and online modes of instruction. 

• Submit the Office Management and 
Related Technologies new certificate 
programs and revised AA degree to the 
state for approval. 

• Introduce student learning outcomes 
in all classes.       

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

398  426  395  401 446

FTEF  6.53  4.70  4.91  3.75 5.81

WSCH per 
FTEF 

361  429  382  504 360

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  52  39  42  41 52

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  27.7% 37.4%

Degrees/ 
Certificates 
Awarded 

  1  6  8 8

 
 
 

   

80.90
69.12 64.31 64.90

71.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 56%
65% 64% 67%

76% 76% 80% 82% 78%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Economics    
 

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Economics FTES increased over the 
past five years 

• Large increase in the number of online 
course offered in 2004‐2005 which 
corresponds with number of sections 
and FTEF increase 

• WSCH per FTEF was high, however 
has been decreasing  

• Success rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

• Retention rate rebounded after ’04‐’05 
and exceeded college average in ’06‐
‘07 

 
Program Goals: 
TBA 
 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

76  89  314  304 316

FTEF  0.40  0.40  1.80  2.00 2.20

WSCH per 
FTEF 

554  649  509  443 419

 

 
 
   0203  0304  0405  0506  0607 

Sections  2  2  9  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  56.1%  75.7% 56.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

7.60 8.90

31.40 30.40 31.60

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

82% 73%
53%

64%
74%

89%
80%

71%
82% 88%
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Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Education 
 

 
 

Description: 
The Education program provides orientation 
and two transfer classes for prospective 
teachers who are transferring to CSU, UC, and 
private teacher training colleges.  EA 31/EDUC 
1 are identical courses that survey teaching 
needs, methods, procedures, control and 
organization, financing, requirements for 
teaching, teacher placement, curriculum, 
guidance, and school materials. Classroom 
discussion is combined with a minimum of 30 
hours of field work and observation (45 hours 
for CSU transfer) in local schools.  EDUC 5 
/PHIL 2 are identical courses which survey 
critical thinking for prospective teachers 
entering a Liberal Studies blended program. 
 
Assessment of Performance Indicators: 

• Education FTES and enrollment  are 
unstable 

• Overall FTES has declined  
• WSCH per FTEF is unstable, with 

highest ratio in 2004‐2005.    
• Success rate exceeds the college 

average with the exception of ’05‐‘06 
• Retention rate is relatively high and 

stable, and exceeds the college average. 
 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHC 
Coalinga and transfer to a 
baccalaureate program in a technical 
field, and/or become credentialed as a 
California teacher.  

• Students will receive academic and 
mentoring support for success in a 
career in education. 

• Recruit twenty new high school and 
college students annually into the K‐12 
TEAM teach program and CTE Pipeline 
project on the Coalinga campus and the 
Firebaugh Center. 

  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

88  50  71  54 54

FTEF  1.15  0.98  0.55  0.58 0.77

WSCH per 
FTEF 

231  158  403  279 209

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  12  8  12  9 13

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 
 
 
 

 
 
 
 

9.13

5.30

7.63

5.50 5.50

2002‐
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

76% 82% 85%

57%
74%

86% 96% 92% 81% 87%
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2003

2003‐
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Board Approved (5/26/2009)‐ 

Discipline Area  English 
 

 
 

Description: 
The English discipline area provides reading and 
writing instruction from the developmental to the 
transfer level.  English 101 A/B and English 105 
A/B, referred to as Basic Skills courses, are part of 
the developmental preparation for students whose 
skill levels indicate they are not ready for English 
1A.  English 51A and 51B are for students requiring 
additional writing and research experience before 
English 1A. 
 
Assessment of Performance Indicators: 

• English FTES and enrollment have been 
stable over the five years observed 

• WSCH per FTEF has declined over the five 
years observed 

• Success rate has been stable and is 
consistent with the college average  

• Retention rate has been stable and is  
consistent with the college average 

• Small overall growth  
 
Program Goals from 2004 Program Review: 

• Develop hybrid English courses 
• Revise English curriculum to include 

sophomore level literature course 
• Develop student learning outcomes for all 

levels of the English program 
• Expand Learning Community course 

offerings 
• Develop a holistic writing sample following 

completion of Eng 105B 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,506  1,230  1,369  1,401 1,537

FTEF  17.10  13.58  15.28  16.31 18.40

WSCH per 
FTEF 

326  342  318  306 292

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  140  111  108  125 130

% of 
Online 
Enrollment 

0.0%  0.0%  13.4%  13.6% 15.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

191.22
159.07 166.57 171.17 184.20

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

66% 67% 60% 58% 63%

84% 83% 82% 82% 82%
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2003‐
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2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  English as a Second Language (ESL) 
 

 
 

Description: 
The ESL program offers multi‐level courses in 
English as a Second Language. Courses include 
instruction in listening, speaking, reading and 
writing. Course curriculum has purposefully been 
written to allow flexibility in servicing the wide 
variety of English competency levels, educational 
backgrounds, educational objectives, needs, 
interests, and work schedules encountered in one 
classroom.  Courses are multi‐level, variable unit, 
and offered in an open entry/open exit format to 
offer easy access. 
 
Assessment of Performance Indicators: 

• ESL FTES decreased in 2004‐2005  then 
doubled in 2006‐2007 

• WSCH per FTEF is unstable, and very high 
in 2006‐2007 

• Success rate is stable and exceeds the 
college average   

• Retention rate is high, stable, and is well 
above the college average 

• No growth after ’03‐04 in sections, but 
growth in numbers of students  

 
Program Goals from 2005 Program Review: 

• Obtain approval to offer ESL 140, 145, 150 
which are multi‐level ESL computer lab 
courses   

• Upgrade the computer lab at NDC 
• Create an ESL web page 
• Offer web enhanced  ESL classes  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

352  329  143  143 298

FTEF  6.51  3.23  2.24  2.26 2.83

WSCH per 
FTEF 

200  492  310  308 511

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  108  44  30  32 40

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

44.73

54.43

23.83 23.83

49.67

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

80% 81% 78% 80% 86%

97% 94% 96% 94% 98%
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Board Approved (5/26/2009)‐ 

Discipline Area  Foreign Language, Spanish 
 

 
 

Description: 
A range of classes is offered for both native and 
non native speakers of Spanish.  The Spanish 
speakers wish to improve their reading, writing 
and vocabulary skills; the non native speakers 
wish to learn Spanish for personal or work 
reasons. The transfer level courses are 
articulated with CSU Fresno and other 
institutions. The non transfer Conversational 
Spanish courses emphasize speaking and 
listening skills. A variety of vocational related 
courses are also offered. 
 
Assessment of Performance Indicators: 

• Spanish FTES and enrollment have 
been stable over the five years 
observed 

• WSCH per FTEF has increased but is 
relatively low 

• Success rate is stable and consistent 
with college average 

• Retention rate is relatively stable and 
consistent with college average 

 
Program Goals from 2005 Program Review: 

• Add a Spanish 1 course in the evening 
at NDC. 

• Address registration issues into 
Spanish classes because of 
prerequisites 

• Publish a flyer explaining the Spanish 
course sequence   

• Visitations to district high schools to 
inform students about which Spanish 
courses are appropriate for potential 
students  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

210  207  189  194 208

FTEF  4.01  3.30  2.22  3.04 2.90

WSCH per 
FTEF 

192  227  307  229 241

 

 
 
   0203  0304  0405  0506  0607 

Sections  21  25  25  27 19

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

 

26.37 25.70
23.37 23.90 24.00
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2004

2004‐
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2006‐
2007

FTES

69% 61% 68% 68% 62%

80% 79% 86% 87% 79%
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Board Approved (5/26/2009)‐ 

Discipline Area  Geography 
 
   

Description: 
Geography describes and analyzes local, 
regional, and global patterns of cultural and 
physical landscapes.  A firm knowledge of 
geography and geographic principles is 
requisite to the student’s understanding of 
where he or she fits in a global framework. 
The geography program’s aim is to provide a 
broad based yet flexible geography 
curriculum. 
 
Assessment of Performance Indicators: 

• Geography FTES was stable then 
dropped in 2006‐2007 

• WSCH per FTEF continued to decrease 
after ’03‐‘04 

• Success rate is consistently below 
college average trend, by 13% under in 
’06‐‘07 

• Retention rate has decreased overall in 
the five years observed and below 
college average by almost 10% in ’05‐
’06 and ’06‐‘07 

 
Program Goals from 2008 Program Review: 

• Restructure the program from a 
slightly different perspective informed 
by new data and information. 

• Design and implement a formal 
marketing and information 
dissemination effort. 

• Make tools available for all Geography 
courses – 1, 2, and 3 in particular ‐‐
through the college’s Geographic 
Information Systems capabilities.     

 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

219  202  218  222 144

FTEF  2.15  2.20  2.65  3.00 2.46

WSCH per 
FTEF 

377  388  344  262 214

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  16  12  17  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  26.6%  37.8% 33.3%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

27.77 29.30 31.23
26.99

18.01

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

49%
60%

43%
58% 51%

74% 79%
57%

72% 72%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Geology 
 

 
 

Description: 
The Geology program consists of courses in 
Physical Geology and Historical Geology.  The 
classes are valuable for the understanding of 
climatic change in the past, present, and future 
and its potential affect on humans. Students can 
use the information from these classes to make 
informed decisions about the health and future 
of our planet. 
 
Assessment of Performance Indicators: 

• Geology FTES doubled  in 1 year – ‐
duplicated enrollment is high 

• WSCH per FTEF nearly doubled in 1 
year 

• Success rate in ’06‐’07 exceeded 
college average 

• Retention rate in ’06‐’07 exceeded 
college average 

 
Program Goals from 2008 Program Review: 

• Develop and offer a course in 
environmental geology, both as a face‐
to‐face hybrid class and as an online 
class. 

• Offer increased sections of physical 
and historical geology courses. 

• Propose a geology course as a 
graduation requirement. 

  

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  N/A  N/A  53 124

FTEF  N/A  N/A  N/A  1.40 1.30

WSCH per 
FTEF 

N/A  N/A  N/A  221 518

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  N/A  N/A  N/A  8 10

% of 
Online 
Enrollment 

N/A  N/A  N/A  45.3% 52.4%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

  

 

   

10.60

23.10

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

58%
73%

77%
90%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers  Health Science 
 

 
 

Description: 
The Health Science program is designed to 
introduce students to a comprehensive study of 
personal and community health issues and to 
develop desirable health practices and 
attitudes.  Online classes serve our students in 
the outlying service areas. 
 
Assessment of Performance Indicators: 

• Health Science FTES has experienced 
significant growth  

• WSCH/FTEF increased dramatically in 
last year observed. 

• No Health Science courses are offered 
online. 

• Success rate is above the college 
average 

• Retention rate is above the college 
average 

 
Program Goals from 2005 Program Review: 

• Establish norms with student learning 
outcomes and rubrics for the Health Ed 
classes 

• Assess the effectiveness of  norms and 
rubrics 

 
 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

34  82  52  52 62

FTEF  0.60  1.16  0.86  0.86 1.00

WSCH per 
FTEF 

170  256  342  318 456

 

 
 
 
   02‐03  03‐04  04‐05  05‐06  06‐07 

Sections  3  8  8  9  12 

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0%  0.0% 

Degrees 
Awarded 

3  5  7  6  4 

 

 
 

 
 

3.50

10.61 10.68
11.70

16.55

02‐03 03‐04 04‐05 05‐06 06‐07

FTES

74% 76%
85% 85% 81%

74%
83% 87% 90%

82%

02‐03 03‐04 04‐05 05‐06 06‐07

Success Rate Retention Rate
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Board Approved (5/26/2009)‐ 

Discipline Area  Health Careers – Psychiatric Technician 
 

Description: 
The Psychiatric Technician program is a one 
year program consisting of three 16‐week 
terms with content areas in nursing science, 
care of the developmentally disabled, and 
psychiatric nursing.  30‐45 students can be 
admitted into the program three times a year. 
Once the student completes the required 
didactic and clinical/lab training, he/she must 
successfully pass the mandated licensing exam 
in order to be employed as a licensed 
Psychiatric Technician. 
 
Assessment of Performance Indicators: 

• Retention rate is high, stable, and 
exceeds the college average 
significantly 

• Success rate is strong, stable, and 
exceeds the college average 
significantly 

• Enrollment is fluctuating 
• WSCH/FTEF is highly variable   

 
Program Goals from 2007 Program Review: 

• Require prerequisite course work 
beginning August ’09 with short term 
courses specific to the needs of 
candidates before entry 

• Promote prerequisite coursework to 
establish an educational pathway 
toward obtaining an associate degree 
and transfer into advanced health 
career program. 

• Isolate some of the curriculum and 
create transferable classes 

• Revise the schedule to provide a day 
for skills and didactic remediation 

• Follow up with industry/employers to 
evaluate the competency and job 
longevity of entry level psychiatric 
technicians. 

• Many more plans are delineated in the 
program review.  

 
 

 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

284  561  515  315 302

FTEF  2.69  7.59  6.71  6.54 4.87

WSCH per 
FTEF 

1,360  1,019  1,440  952 645

 

 
 
   0203  0304  0405  0506  0607 

Sections  17  29  27  18 15

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  20  101  71 4

 

 

 

 

125.38

265.28

331.22

215.83

107.55

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

94%
88%

93% 93% 91%

96% 95% 96% 95% 96%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Heavy Equipment Training Program  
 

 
 

Description: 
The class in Heavy Equipment Operation 
provides basic knowledge including operator 
servicing responsibilities, preventative 
maintenance, and some equipment repairs. 
Students become aware of operational 
techniques for a large variety of common pieces 
of construction equipment, equipment safety 
and hand signals.  
 
Assessment of Performance Indicators: 

• Heavy Equipment FTES dropped in 
2003‐2004 and has increased since  

• WSCH per FTEF has been high 
• Success rate is well above college 

average for the last three years 
• Retention rate has been high and 

exceeded college average in the last 
three years 

 
Program Goals from 2005 Program Review: 

• Introduce new industry trends, i.e., 
laser surveying and leveling 
techniques 

• Increase use of GPS systems in 
equipment positioning and guidance 

• Rewrite program to align with 
requirements for a state certified 
certificate. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

31  14  33  46 63

FTEF  0.50  0.41  0.81  0.81 2.23

WSCH per 
FTEF 

995  550  656  937 562

 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  2  2  4  4 4

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

17.05

7.73

18.21

25.94

43.05

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

68%
88% 83% 89%

84%
71%

100%
89% 97%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  History 
 

Description: 
History courses continue to be an important 
requirement for students to fulfill their AA and 
four year college requirements. Courses are 
alternatively offered online and as telecourses. 
 
Assessment of Performance Indicators: 

•  FTES declined in 2005‐06 
• Over time enrollment has increased 
• The WSCH per FTES has decreased 

from 2002‐03 to 2006‐07 
• Success rate is below college average 
• Online enrollment  has grown rapidly  

 
Program Goals from 2005 Program Review: 

• Develop a history web page for 
students 

• Develop hybrid classes for History 17A 
and 17B, US History 

• Online offerings should continue to 
grow 

 

 
 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

419  433  684  604 673

FTEF  2.80  2.80  4.60  5.60 6.00

WSCH per 
FTEF 

438  451  436  315 327

 

 
 
   0203  0304  0405  0506  0607 

Sections  14  15  27  33 36

% of 
Online 
Enrollment 

0.0%  0.0%  44.0%  45.7% 55.9%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

42.00 43.30

68.70
60.40

67.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

63%
49% 54% 61% 57%

84% 82% 77% 83% 76%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Liberal Studies 
 

Description: 
The program is currently under review and 
modification. 
 
Assessment of Performance Indicators: 
No Data Available 
 
Program Goals: 
TBA 
 

   0203  0304  0405  0506  0607 

Degrees 
Awarded 

  107  90  105 116
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Board Approved (5/26/2009)‐ 

Discipline Area  Mathematics 
 

 
 

Description: 
Mathematics courses are designed to meet a 
variety of student needs.  There are two 
categories of math classes – remedial and 
transfer. Students who wish to take transfer 
level math courses must demonstrate 
proficiency in algebra.  Successful completion 
of transfer level math courses satisfies the math 
requirement for students transferring to a four 
year university. Students may earn an Associate 
Degree in Mathematics. 
 
Assessment of Performance Indicators: 

• Math FTES is stable 
• WSCH per FTEF is fairly stable, but 

below college average 
• Success Rate is below the college 

average but stable 
• Retention rate has decreased slightly 

overall in the five years observed and 
is below the college average 

 
Program Goals from 2005 Program Review: 

 
• Change Math 25 into a 4 unit class 
• Develop a learning community 

involving math and the precision 
agriculture program.  

• Expansion of online course offerings 
• Creation of calculus based computer 

programming and physics courses 
• Creation of a discrete math course and  

separate the pre calculus course into 
college algebra and trigonometry. 

• Continue the momentum of high level 
math courses 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,109  1,096  1,149  1,114 1,204

FTEF  12.86  12.85  13.16  14.08 13.88

WSCH per 
FTEF 

371  375  357  322 354

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  56  43  50  51 56

% of 
Online 
Enrollment 

0.0%  0.0%  7.9%  21.6% 21.8%

Degrees 
Awarded 

  0  0  1 1

 

 

 

163.50
165.30

161.02

155.60

168.47

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

47% 43% 43% 49% 43%

75% 71% 67% 72% 69%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Discipline Area  Performing Arts 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

267  319  284  244 348

FTEF  3.40  3.62  3.44  4.01 4.71

WSCH per 
FTEF 

258  270  365  269 323

 
 

Description: 
Program review needed 
 
Assessment of Performance Indicators: 

• Performing Arts FTES  increased over 
the years observed  

• WSCH per FTEF increased over the 
years observed but is below the college 
average 

• Success rate has increased and is 
higher than the college average 

• Retention rate is high, fairly stable, and 
exceeds the college average 

 
Program Goals: 
TBA 
 
 
 

 
 
 
   0203  0304  0405  0506  0607 

Sections  29  26  20  27 26

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees/ 
Certificates 
Awarded 

  3  4  0 0

 

 

   

30.10
33.53

43.10
36.90

52.17

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

70%
86% 81% 81% 81%

80%
94% 87% 86% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Philosophy 
  Description: 

The Philosophy Department provides courses 
that fulfill the general education requirement 
for students, especially those transferring to 
the California State University System. PHIL 1, 
Introduction to Philosophy, is a study of the 
principles underlying ethics, social philosophy, 
art, religion, epistemology, metaphysics, and 
science. PHIL 2, Introduction to Logic, is the 
study of critical thinking, including inductive 
and deductive forms of reasoning and informal 
logic relevant to evaluating arguments 
presented in everyday contexts. PHIL 3, Ethics, 
is a study of classical and contemporary ethics 
to aid students in clarifying their values in 
response to ethical concerns. 
 
Assessment of Performance Indicators: 

• Philosophy FTES  increased slightly 
over the years observed 

• WSCH per FTEF dropped in 2005‐2006 
and overall is fairly stable, though 
below college average  

• Success rate is fairly stable and 
consistent with the college average 

• Retention rate is strong, stable, and 
above the college average in ’05‐’06 
and ’06‐‘07 

• Note online enrollment %  in ’05‐’06 
and apparent impact on FTES 

 
Program Goals from 2008 Program Review: 

• Collaborate with six feeder high 
schools, Kings ROP, CSU Bakersfield 
and Fresno, UC Merced, and private 
colleges to provide opportunities for 
students to be successful at WHCC and 
transfer to a baccalaureate granting 
institution. 

• Provide students with academic and 
mentoring support for success in their 
chosen field of study and awareness of 
the importance of a baccalaureate 
degree.  

• Recruit 20 new high school and college 
students annually into the Philosophy 
Club at both Coalinga campus and the 
NDC, Firebaugh.  

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

89  108  125  167 133

FTEF  0.80  0.80  1.00  1.60 1.00

WSCH per 
FTEF 

328  394  365  304 388

 

 
 
   0203  0304  0405  0506  0607 

Sections  4  4  7  10 10

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  38.3% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 
 
   

9.00
10.80

12.50

16.70

13.30

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

69%
57% 62%

76%
65%

82% 86% 78%
91% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Physical Education 
 

 
 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

1,580  1,209  1,020  934 1,196

FTEF  8.96  7.86  8.18  8.16 9.08

WSCH per 
FTEF 

521  489  441  387 423
 

Description: 
Program review needed. 
 
Assessment of Performance Indicators: 

• PE  FTES and enrollment have 
decreased from 2002‐2003 to 2005‐
2006, then increased in ‘06‐07 

• WSCH per FTEF dropped in 2005‐2006 
and exhibits an overall decline in the 
five years observed 

• Success rate is high, stable, and 
exceeds college average 

• Retention rate is stable and exceeds 
college average 

 
Program Goals: 
TBA 
 
 

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  91  61  53  52 63

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

 

   

160.13

131.78 123.64
108.39

131.64

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

81%

88% 86% 88% 86%

88%
91% 89% 90% 89%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention
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Board Approved (5/26/2009)‐ 

Discipline Area  Political Science 
 

Description: 
Political Science 1 is an introductory study of 
American Government at the national, state and 
local level. This course satisfies, in part, the 
American History and institutions requirement 
for CSU. Political Science 2, Comparative 
Government, is the study and comparison of the 
governments and politics of Great Britain, 
Nigeria, China, Mexico, Iran, Russia, and the U.S. 
 
Assessment of Performance Indicators: 

• Political Science FTES  increased over 
the years observed 

• WSCH per FTEF has increased over the 
five years observed   

• Increasingly high % of enrollment in 
online offerings  

• Success rate is unstable; above college 
average in ’05‐’06, then below in ’06‐
‘07 

• Retention rate is stable and consistent 
with college average  

 
Program Goals from 2007 Program Review: 

• Political Science 2 is moving through 
the curriculum process for 
reinstatement. 

• A new course in International 
Relations is being developed. 

• Courses are being considered for 
online offerings. 

 
 

 
   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

215  332  389  362 516

FTEF  1.40  1.80  2.40  3.00 3.00

WSCH per 
FTEF 

448  538  473  354 502

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  10  13  16 17

% of 
Online 
Enrollment 

0.0%  0.0%  31.1%  43.9% 66.7%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

 

   

21.50

33.20
38.90 36.40

51.60
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2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

55% 52% 60% 68%
58%

83% 81% 76%
86% 80%
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2003‐
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2006‐
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Success Retention
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Discipline Area  Psychology 
 

 
 

Description: 
The Associate Degree in Psychology consists of 
classes in General, Abnormal, Developmental, 
Personal, and Biological Psychology and an 
elective class in Law and Psychology. Selected 
classes are offered as web enhanced, video 
conference, and/or online. Many students take 
psychology classes who are planning to enter 
the health care field. 
 
Assessment of Performance Indicators: 

• Psychology FTES  increased over the 
years observed – peaked in 2004‐2005, 
fell in ’06‐‘07 

• WSCH per FTEF increased then 
dropped sharply in’06‐‘07   

• Note high % of enrollment in online 
offerings 

• Success rate has been decreasing and 
fell 8% below college average in ’06‐
‘07 

• Retention rate has decreased overall 
and is below college average in ’06‐‘07  

• Decline in success and retention rates 
may be associated with increased 
online enrollment  

 
Program Goals from 2007 Program Review: 

• District‐wide psychology faculty are 
working on student learning outcomes 
for Psychology 1 

• New course development would 
include coursework in Behavior 
Modification, Research Methods, and 
Drug and Alcohol Studies. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

139  263  556  526 381

FTEF  1.40  2.00  3.20  3.80 4.00

WSCH per 
FTEF 

292  384  507  404 278

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  7  11  18  22 21

% of 
Online 
Enrollment 

0.0%  0.0%  59.0%  59.5% 59.8%

Degrees 
Awarded 

  1  4  4 3

 

   

14.00

26.30

55.60 52.60

38.10

2002‐
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2003‐
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2004‐
2005

2005‐
2006

2006‐
2007

FTES

75% 71%
61% 61% 56%

90% 86% 81% 80% 78%
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Success Retention
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Discipline Area  Social Science 
 

 
 

Description: 
The Social Science Associate Degree program is 
designed to provide the transfer social science 
major the opportunity to achieve an Associate 
Degree with a specialization of the student’s 
choice. The program provides introductory 
lower division work in the Social Sciences.  The 
program prepares students with a broad 
cultural background essential to studies in the 
fields of education, philosophy, literature, law, 
government, journalism, public service, and 
business.  
 
Assessment of Performance Indicators: 

• Social Science FTES and enrollment 
have  increased over the years 
observed  

• WSCH per FTEF decreased over the 
years observed 

• Significant % of enrollment in online 
offerings 

• Success rate has been relatively stable 
but is slightly below college average 

• Retention rate has been relatively 
stable and is at the college average 

 
 
Program Goals from 2007 Program Review: 

• Identify potential Social Science majors 
and assist them to receive an Associate 
Degree. 

• Revise degree requirements. 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

726  1,026  1,639  1,515 1,658

FTEF  5.00  6.00  10.20  11.40 12.60

WSCH per 
FTEF 

424  499  469  388 384

 

 
 
 
   0203  0304  0405  0506  0607 

Sections  25  33  55  63 71

% of 
Online 
Enrollment 

0.0%  0.0%  49.4%  54.5% 60.0%

Degrees 
Awarded 

  0  2  1 6
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165.80
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61% 56% 55% 61% 60%
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Discipline Area  Sociology 
 

 
 

Description: 
Sociology courses are designed to provide 
students with a broad education and a greater 
understanding and insight into the social 
systems and processes that affect their lives 
every day.  The opportunities for students with 
certificates and degrees in Sociology include 
work in human service agencies, personnel, 
criminal justice, and urban planning.  Others 
enter Bachelor’s Degree programs in sociology, 
education, law, medicine, social science, or 
social work. 
 
Assessment of Performance Indicators: 

• Sociology FTES  has been unstable in 
last four years 

• WSCH per FTEF has decreased over 
past three years 

• Very high % of enrollment  in online 
offering 

• Success rate has increased and exceeds 
college average in ’06‐‘07 

• Retention rate is stable with slight 
increase in 2006‐2007,  but below 
college average in preceding three 
years 

 
Program Goals from 2008 Program Review: 

• Develop additional sociology courses 
and a new certificate in human 
services. 

• Review and align Sociology 1,2, and 3.  
• Create opportunities in class for 

student‐directed activities, small and 
large group discussions, web‐enhanced 
instruction, and the integration of a 
variety of media formats. 

• Formative and summative evaluations 
will be implemented in sociology 
courses to identify areas for 
improvement addressing student 
success and retention. 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

N/A  48  334  438 368

FTEF  N/A  0.40  1.80  3.00 2.60

WSCH per 
FTEF 

N/A  350  541  426 413

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  N/A  2  9  15 15

% of 
Online 
Enrollment 

N/A  0.0%  87.1%  77.4% 65.5%

Degrees 
Awarded 

  N/A  N/A  N/A N/A

 

   

4.80

33.40

43.80
36.80

2002‐
2003

2003‐
2004
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2005

2005‐
2006

2006‐
2007

FTES

60% 65% 63% 70%
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Discipline Area  Cooperative Work Experience Education (CWEE) 
 

 
 

Description: 
The CWEE program provides a linkage between 
the student’s formal instructional experiences 
and that of the world of work. With this link it 
is possible for the student to get college credit 
for those experiences. It enables employers to 
use an effective, low cost recruitment and 
training method.  Students can earn units under 
General Work Experience or in occupational 
work experience for the following areas: AOJ, 
AG, BUS, CIS, CD, EA,  HS. 
 
Assessment of Performance Indicators: 

• Work Experience FTES  has been stable 
in the years observed 

• WSCH per FTEF has been stable in the 
years observed 

• Success rate is unstable, with large 
range 

• Retention rate has increased overall in 
the five years observed but is generally 
below the college average 

 
Program Goals from 2004 Program Review: 

• Provide a student packet that includes 
a Student Handbook, a required work 
book, and all required CWEE forms. 

• Develop a web site for the CWEE 
program 

• Develop a better method for 
registering CWEE students 

• Develop a newsletter and thank you 
letters for employers 

• Develop a History Data Bank of 
employers 

 
 

   0203  0304  0405  0506  0607 

Duplicated 
Enrollment 

123  165  136  151 171

FTEF  0.98  1.32  1.09  1.21 1.37

WSCH per 
FTEF 

338  318  330  324 330

 
 

 
 
   0203  0304  0405  0506  0607 

Sections  16  6  8  10 11

% of 
Online 
Enrollment 

0.0%  0.0%  0.0%  0.0% 0.0%

Degrees 
Awarded 

  N/A  N/A  N/A N/A
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2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

FTES

56% 60%
71% 68% 63%

70% 72%
88%

77% 77%

2002‐
2003

2003‐
2004

2004‐
2005

2005‐
2006

2006‐
2007

Success Retention



 

 
Educational Master Plan, 2008 | West Hills College Coalinga    73 | P a g e  
Board Approved (5/26/2009)‐ 

BASIC SKILLS 

Basic Skills are the foundation for student success.  Sometimes called developmental education or precollegiate 
skills, they are needed by many students entering all segments of higher education in order to be successful in 
college coursework.  The statewide course success rate at community colleges in Basic Skills is 60%, about 10% 
lower than that for other courses.  In math, the statewide course success rate averages 52%.  In ’07‐’08, the 
college’s math Basic Skills were near the statewide average.  

Basic Skills Math 

   

   200203  200304  200405  200506  200607  200708 

Sections  23  8 10 8 10 10 
Duplicated Enrollment  163  126 104 133 199 246 
FTEF  3.14  2.46 1.45 2.32 3.33 3.33 
WSCH per FTEF  171  238 222 279 280 252 

• There is  steady growth beginning in ’05‐’06 in FTES  
• The number of sections offered in Basic Skills math significantly declined from ’02‐03 to ‘03‐04, but 

enrollment has increased   
• WSCH per FTEF has been increasing over the six years observed 
• Retention rates have been strong, but sharply decreased in ’07‐‘08 
• Success rates are generally higher than the statewide average of 52% (Source: Board of Governor’s 

Report on System’s Basic Skills).   
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Basic Skills English 

 

   200203  200304  200405  200506  200607  200708 

Sections  53  41 34 43 42 46 

Duplicated Enrollment  643  549 445 478 477 557 
FTEF  10.30  7.58 7.28 8.31 8.80 9.65 
WSCH per FTEF  297  350 297 277 259 277 

• Sections generally increasing after ’04‐‘05 
• Retention is high and stable 
• Success rate has been stable and is well above the statewide average of 59%.  (Source: Board of 

Governor’s Report on System’s Basic Skills.) 

English as a Second Language (ESL) 

 

   200203  200304  200405  200506  200607  200708 

Sections  56  22 15 6 20 19 

Duplicated Enrollment  347  323 143 143 298 285 

FTEF  6.23  2.95 2.24 2.26 2.83 2.83 

WSCH per FTEF  206  387 310 308 511 489 
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• FTES was highest in 2003‐04 academic year 
• Since 2004‐05, the FTES has been growing, doubling from 2005‐06 to 2006‐07 
• The number of sections offered has been steady for the past two  years, having fluctuated significantly 

in years prior 
• Retention rates are high and stable 
• Success rates are high and have an overall upward  trend 
• Success rates are well above the statewide average of 70%. (Source: Board of Governor’s Report on  

System’s Basic Skills.) 
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Basic Skills Placement 

Students who enroll in courses that are appropriate for their preparation levels are much more likely to 
succeed in college.  The assessment process should provide information and support to students so they can 
make appropriate educational choices.  Below are charts that reveal the number of first term students who 
were assessed and placed into Basic Skills classes in English and math.  The ESL program does not have a formal 
assessment mechanism. 

Coalinga Campus  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  554  223  40.3% 88 39% 42 19% 

20052006  528  300  56.8% 109 36% 97 32% 

20062007  828  404  48.8% 147 36% 118 29% 

20072008  913  367  40.2% 163 44% 129 35% 

• In the four years observed, 40 percent or more of first‐term students at the Coalinga campus were 
assessed for course placement  

• Of the numbers assessed, an average of 39 percent of students assessed were placed into Basic Skills 
English 

• Approximately 30 percent of students assessed were placed in Basic Skills Math 
 

NDC, Firebaugh  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  292  101  34.6% 66 65% 47 47% 

20052006  169  115  68.0% 73 63% 79 69% 

20062007  327  138  42.2% 81 59% 84 61% 

20072008  284  123  43.3% 81 66% 58 47% 

• More students at the North District Center who were assessed required placement into Basic Skills  
• 63.5 percent of students assessed at NDC were placed into Basic Skills English 
• 56 percent of students assessed at NDC were placed into Basic Skills Math 

 

Online Campus*  Placed into Basic Skills 

Year  FirstTerm 
Students 

Assessed  % 
Assessed 

English  % of 
Assessed 

Math  % of 
Assessed 

20042005  519  204  39.3% 23 11% 48 24% 

20052006  695  382  55.0% 54 14% 118 31% 

20062007  988  459  46.5% 48 10% 119 26% 

20072008  1162  313  26.9% 80 26% 125 40% 

*Students who take the majority of their classes online 
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• The percentage of students assessed for the online campus has been declining over three years 
• 15 percent of students assessed for the online campus were placed into Basic Skills English 
• 30 percent of students assessed for the online campus were placed into Basic Skills Math 
• In general, students who are taking the majority of their courses online require less remediation than 

students taking courses on campus 
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 TOP TEN INSTRUCTIONAL DISCIPLINES BY FTES, 200307 
20032004  20042005  20052006  20062007 

Discipline  FTES  Discipline  FTES  Discipline  FTES  Discipline  FTES 

Psychiatric Tech.  265.28  Psychiatric Tech.  331.22  Psychiatric Tech.  215.83  English  184.20 

Math  165.30  English  166.57  English  171.17  Math  168.47 

English  159.07  Social Science  164.10  Math  155.60  Social Science  165.80 

Physical Education  131.78  Math  161.02  Social Science  151.70  Physical Education  131.64 

Social Science  102.60  Physical Education  123.64  AOJ, Law  144.81  Biology  124.83 

Business  95.18  Business  88.08  Physical Education  108.39  AOJ, Law  119.27 

Computer 
Information Systems 

69.12  Biology  82.20  Business  95.69  Psychiatric Tech.  107.55 

Child Development  58.24  Child Development  68.19  Biology  94.47  Health Science 
(General) 

100.60 

Biology  56.03  Computer 
Information Systems 

64.31  Child Development  65.43  Business  93.95 

ESL  54.43  Psychology  55.60  Computer 
Information Systems 

64.90  Computer 
Information Systems 

71.64 

• Psychiatric Technician, Math, English, Social Science, and Physical Education are consistently high 
among the top FTES generators at West Hills College Coalinga during the four years observed. 

• Biology, Business, Child Development, and CIS remain within the top ten FTES disciplines over the four 
years.   

• AOJ, Law has substantial growth and was not high on the list of FTES generation in 2003‐2004, 
however, it surfaced as 4th and 6th in 2005‐06 and 2006‐07 respectively. 
 

AVERAGE WSCH PER FTEF, 20022007   
 

   

Discipline  Average    Discipline  Average 

Psychiatric Technician  1,083 Philosophy 363 

Heavy Equipment  740 Math 356 

Economics  515 AOJ, Law 343 

Political Science  463 AOJ, Corrections 336 

Physical Education  452 Work Experience 328 

Social Science  433 Geography 317 

Sociology  432 English 317 

COLLEGE AVERAGE, 2002‐2007                432 Communications 317 

Computer Information Systems   407 Health Science 308 

Art  388 Performing Arts 297 

Business  387 Emergency Medical Technician 274 

Biology  376 Education 256 

Psychology  373 Foreign Language, Spanish 239 

Child Development  370 Chemistry 218 

Geology  370 Agriculture 206 

ESL  364  
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AVERAGE SUCCESS, 20022007 
Discipline  Success     Discipline  Success 

Psychiatric Technician  92% Sociology  65% 

Physical Education  86% COLLEGE AVERAGE, 2002‐07  65% 

ESL  81% Art 63% 

Performing Arts  80% English 63% 

Health Science  80% Work Experience 63% 

Agriculture  76% Computer Information Systems 62% 

Education  75% Business 61% 

Economics  69% AOJ, Law 60% 

STATEWIDE AVERAGE, 200308  68%  Communications 60% 

Child Development  68% Political Science 59% 

Geology  66% Social Science 59% 

Philosophy  66% AOJ, Corrections 56% 

Emergency Medical Technician  65% Biology 56% 

Foreign Language, Spanish  65% Chemistry 54% 

Heavy Equipment  65% Geography 52% 

Psychology  65% Math 45% 

 
AVERAGE RETENTION, 20022007 
Discipline  Retention     Discipline  Retention 

ESL  96% Art  82% 

Psychiatric Technician  96% Economics 82% 

Emergency Medical Technician  94% Foreign Language, Spanish 82% 

Agriculture  90% COLLEGE AVERAGE, 2002‐07 82% 

Physical Education  89% Child Development 81% 

Education  88% Political Science 81% 

Heavy Equipment  88% Business 80% 

Performing Arts  87% Social Science 80% 

AOJ, Corrections  86% Computer Information Systems 79% 

Philosophy  85% Sociology 78% 

STATEWIDE AVERAGE, 200308  84%  Biology 77% 

English  83% Communications 77% 

Geology  83% Work Experience 77% 

Psychology  83% Geography 71% 

Health Science  83% Math 71% 

AOJ, Law  82% Chemistry 69% 

• The California Community Colleges System Strategic Plan of January 2006 asserts that efforts are 
needed to improve semester to semester persistence, especially into the second year of college study.   
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Summary: 

Of the five largest programs by FTES at the college  ‐‐ Psychiatric Technician, English, Math, Physical Education, 
and Social Science ‐‐  the Psychiatric Technician program and the Physical Education program  also exceed the 
college average for WSCH/FTEF and the success and retention rates of their students.   

Among the larger programs at the college, such as Biology, Business, and CIS, the WSCH/FTEF and success and 
retention rates of their students fall below the college average.  The Child Development program has above 
average success rates; the AOJ Corrections program has above average retention rates.  

The Chemistry program is among the lowest in WSCH/FTEF, with success rates and retention rates far below 
the college average for students. 
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DEGREES AND CERTIFICATES 

From Fall 2003 to Fall 2007, West Hills College Coalinga has conferred a total of 880 Degrees and Certificates in 
various disciplines. Close to 50 percent of these were Associate of Arts degrees in Liberal Arts.  The Liberal Arts 
program has been renamed Liberal Studies and is currently under review and modification.  

 

 
Top 20 Programs by Total Number of Degrees/Certificates Conferred, 20032007 
Program Title  200304*  200405  200506  200607  Total 
Liberal Arts  AA  107 90 105 116  418 

*Psychiatric Technician  Certificate  17 92 53 0  162 

Child Development  AA  6 7 13 9  35 

WHCC Child Development  Certificate  5 5 15 8  33 

Business Administration  AA  5 5 4 11  25 

Psychiatric Technician  AS  1 6 15 2  24 

Office Management and Technologies  AA  3 7 7 5  22 

Administration of Justice  Law Enforcement  AA  3 2 6 7  18 

Health Science  General  AS  0 5 4 4  13 

Psychology  AA  1 3 4 3  11 

Psychiatric Technician  AA  2 3 3 2  10 

Social Science  AA  0 2 1 6  9 

Administration of Justice Corrections Option  AA  0 1 3 5  9 

Computer Information Systems  Certificate  0 1 3 5  9 

Computer Information Systems  AA  1 4 1 3  9 

Administration of Justice  Law Enforcement  AS  1 2 1 4  8 

Office Management and Technologies  Certificate  1 1 2 4  8 

Administration of Justice Corrections Option  AS  0 4 0 2  6 

Business Management  AA  0 1 3 1  5 

Computer Information Systems  AS  0 1 4 0  5 
**Psychiatric Technician program was reduced in 20052006, therefore no graduates received certificates in 20062007.  Program was reinstated in 20062007, cohort is expected to graduate in 20072008. 

168

256 255

201

*2003‐2004 2004‐2005 2005‐2006 2006‐2007

Total Number of Degrees & Certificates
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TRANSFERS TO FOUR YEAR INSTITUTIONS 

Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: The annual numbers of transfers to four‐year institutions were determined by students who  
completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to transferring to a four 
year institution. 

• The number of students transferring to four‐ year institutions over the six years observed has 
increased significantly.   

• In ’07‐’08, 36% of students transferred to public institutions and 64% transferred to private 
institutions.  Over the six years observed, students consistently transfer more frequently to private 
institutions than to public institutions.  

 

2002 2003 2004 2005 2006 2007

In State Private 2 5 6 10 9 26

Out of State Private 2 5 13 8 14 17

In State Public 18 52 56 40 37 53

Out of State Public 13 23 23 17 17 25

Total 35 85 98 75 77 121
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Data Source: National Student Clearing House; WHCCD Data Warehouse 

Definition: Based on WHCCD students who completed at least 12 units primarily online from a combination of 
online courses from WHCC and WHCL and stopped attending WHCCD prior to transferring to a four year 
institution. 

• The number of online students transferring to four year institutions over the six years observed has 
significantly increased. 

 
Data Source: National Student Clearing House; WHCCD Data Warehouse 

2002 2003 2004 2005 2006 2007

In State Private 1 1 10 14 11 14

Out of State Private 4 3 4 3 11 22

In State Public 1 2 4 3 13 16

Out of State Public 0 0 2 2 2 6

Total 6 6 20 22 37 58
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2002 2003 2004 2005 2006 2007

In State Private 23 25 52 40 70 99

Out of State Private 20 30 43 32 51 72

In State Public 70 130 146 131 134 198

Out of State Public 25 33 40 28 29 50

Total 138 218 281 231 284 419
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WHC Coalinga Top 20 Transfer FourYear Institutions, 20022007 
  Name of Institution  Number  % 

1  CALIFORNIA STATE UNIVERSITY ‐ FRESNO 175 32.6% 
2  FRESNO PACIFIC UNIVERSITY  26 4.8% 
3  UNIVERSITY OF PHOENIX  26 4.8% 
4  NATIONAL UNIVERSITY  11 2.0% 
5  CHAPMAN UNIVERSITY‐AC 1  10 1.9% 
6  SAN FRANCISCO STATE UNIVERSITY 9 1.7% 
7  CALIFORNIA POLYTECHNIC STATE UNIVERSITY 7 1.3% 
8  MIAMI DADE COLLEGE  7 1.3% 
9  CALIFORNIA STATE UNIVERSITY ‐ BAKERSFIELD 6 1.1% 
10  SAN JOSE STATE UNIVERSITY  6 1.1% 
11  UNIVERSITY OF NEVADA LAS VEGAS 6 1.1% 
12  CALIFORNIA STATE UNIVERSITY ‐ FULLERTON 5 0.9% 
13  CALIFORNIA STATE UNIVERSITY ‐ SACRAMENTO 5 0.9% 
14  CALIFORNIA STATE UNIVERSITY ‐ STANISLAUS 5 0.9% 
15  DICKINSON STATE UNIVERSITY  5 0.9% 
16  UNIVERSITY OF CALIFORNIA‐LOS ANGELES 5 0.9% 
17  FLORIDA INTERNATIONAL UNIVERSITY 4 0.7% 
18  NEW MEXICO HIGHLANDS UNIVERSITY 4 0.7% 
19  UNIVERSITY OF IDAHO  4 0.7% 
20  CALIFORNIA STATE UNIVERSITY ‐ LONG BEACH 3 0.6% 
  Other Four Year Institutions  208 38.7% 

  Total  537  
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TRANSFERS TO TWO YEAR INSTITUTIONS 

 

Data Source: National Student Clearing House; WHCCD Data Warehouse 
Totals includes In State Public, Out of State Public, In State Private and Out of State Private Two Year 
Institutions. 

Definitions 

• Coalinga Total: The annual number of transfers to two‐year institutions was determined by students 
who completed at least 12 units in the WHCCD system and stopped attending WHCCD prior to 
transferring to a two year institution. 

Assessment: 

• The number of transfers of Coalinga students to two year institutions is increasing. 
• Exit interviews could reveal reasons for these transfers which would assist the college in educational 

planning. 

WHC Coalinga Top 20 Transfer TwoYear Institutions, 20022007 
  Name of Institution  Number  % 

1  FRESNO CITY COLLEGE  98 23.1% 
2  COLLEGE OF THE SEQUOIAS  49 11.6% 
3  REEDLEY COLLEGE  32 7.5% 
4  CUESTA COLLEGE  25 5.9% 
5  AMERICAN RIVER COLLEGE LOS RIOS CC DISTRICT 16 3.8% 
6  HEALD COLLEGE ‐ FRESNO  12 2.8% 
7  MERCED COLLEGE  8 1.9% 
8  COLLEGE OF SOUTHERN NEVADA  7 1.7% 

2002 2003 2004 2005 2006 2007
In State Public 20 45 40 65 91 83
Out of State Public 6 12 9 6 16 17
In State Private 0 2 2 4 2 3
Out of State Private 0 1 0 0 0 0
Total 26 60 51 75 109 103
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9  PORTERVILLE COLLEGE  7 1.7% 
10  ALLAN HANCOCK COLLEGE  6 1.4% 
11  BAKERSFIELD COLLEGE  5 1.2% 
12  GROSSMONT COLLEGE  5 1.2% 
13  RIO HONDO COLLEGE 5 1.2% 
14  HILLSBOROUGH COMMUNITY COLLEGE 4 0.9% 
15  LONG BEACH CITY COLLEGE  4 0.9% 
16  BUTTE COMMUNITY COLLEGE  3 0.7% 
17  CERRO COSO COMMUNITY COLLEGE 3 0.7% 
18  COSUMNES RIVER COLLEGE‐LOS RIOS CC DISTRICT 3 0.7% 
19  HARTNELL COMMUNITY COLLEGE  3 0.7% 
20  LAS POSITAS COLLEGE  3 0.7% 
  Other Two Year Institutions  126 29.7% 

  Total  424   
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Section V: Student Services
 

Student services are an important and integral function at West Hills College Coalinga.  The college develops 
and offers a wide scope of support services that are dedicated to supplementing and complementing 
instructional programs and providing educational and cultural resources to students, faculty, and the 
community.  

For the purposes of this Educational Master Plan, the student services included are those dealing with the 
Department of Learning Resources, the Matriculation process , Financial Aid, and the following programs: 
CalWorks, CARE,  DSP&S, and EOPS. 

Using the data from the above programs, the college will continue to develop plans specifically for student 
support services that will include an assessment of student needs, the development of appropriate student 
learning outcomes, and a defined process for evaluating student and program outcomes.  The plan will be 
developed with input from all student services programs, departments, services, and governance councils. This 
Student Services Strategic Plan is in response to the accreditation recommendation of 2005.  

Currently, the college has initiated significant activities to position student learning as a primary focus, to 
evaluate the effectiveness of counseling and advising, and cultivate stronger relationships with area high 
schools.  These activities include exit interviews with students and participation in the Community College 
Survey of Student Engagement on an ongoing basis.   
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Department of Learning Resources 
 
Department Description: The Department of Learning Resources is responsible for supporting the colleges in 
their teaching/learning and service process through the development and administration of an academic online 
and video conference program that provides faculty training, help desk support, and videoconference 
technology installation and support.  

 

 

• Significant growth in the online FTES and Headcount at each campus. 
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• There has been a large increase in the number of online class sections offered by WHCCD 
• The number of disciplines available online has been steady 

Department Plans: 

• Provide online students with active, hands‐on, concrete experiences through technological media 
through collaboration of Learning Resources online staff and online instructors 

• Develop and implement Student Technology and Online Readiness Self Assessment Tool 
• Increase student technology literacy and independence through enhanced online orientations, student‐

friendly sites, and online training in courses 
• Research and work with CENIC on all aspects of captioning for video conference courses 
• Research and present to faculty new classroom mediated technologies 
• Provide consultation and research services to the college academic communities.  

 

From Program Review of Spring 2007 
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Matriculation 
 
Program Description:  The Matriculation Process at WHC Coalinga provides an admission process, an 
orientation to college programs, services, and procedures; pre‐enrollment assessment and counseling for 
course selection, a suitable curriculum, and a continuous follow up on student progress with referral to support 
services.    

 

 

   

 

* Matriculation is based on students receiving assessment and counseling or orientation services. 
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Extended Opportunity Program and Services (EOPS) 
 
Description: The EOPS program and services is a state funded program that provides supplemental support 
services to students with financial and educational needs.  Eligibility is determined by income level and 
demonstration of need.  

200607  EOPS (NonCARE)  % of EOPS  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The primary age group of students served by EOPS is students below 20 years of age to 24 years of age, 
totaling 77 percent. 

• The majority of students are Hispanic. 
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Cooperative Agencies Resources for Education (CARE) 
 
Description: The CARE Program is a cooperative effort between Fresno Human Services System, the 
Employment Development Department, and the college’s EOPS program. The focus of the program is to assist 
single parents on AFDC via supplemental grants and workshops that will provide them support for their 
academic success and retention. 

200607  CARE  % of CARE  % of All (4,361) 

Enrolled in CREDIT  380  99% 9% 

Credit FTES  347  99% 18% 

Enrolled in NONCREDIT  86  22% 15% 

Noncredit FTES     5  1% 4% 

 

 

• The age distribution in the CARE program shows that the majority of students are below 30 years old. 
• Hispanics make up 65 percent of the student in the CARE program.   
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Disabled Students Programs and Services (DSPS) 
 
Description: The DSPS program provides equal access to education for disabled persons. The college’s office 
provides services to students with physical, learning, and psychological disabilities with a large range of 
support services.  

200607  DSP&S  % of DSP&S  % of All (4,361) 

Enrolled in CREDIT  78  100% 2% 

Credit FTES  67  98% 3% 

Enrolled in NONCREDIT  24  31% 4% 

Noncredit FTES     1  2% 1% 

 

 

• Distribution of age of the students in the DSP&S program range from below 20 years of age to over 50, 
with the majority of students in the 30 – 49 age group. 

• Hispanics make up the largest ethnic group of the DSP&S program. 
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Cal WORKs 
 
Description: The Cal WORKs program is a state funded program to assist families who have received state aid.  
It provides an opportunity to return to college and receive education and training to become employable. 

200607  Cal WORKs  % of Cal WORKs  % of All (4,361) 

Enrolled in CREDIT  20  95% 0% 

Credit FTES  22  99% 1% 

Enrolled in NONCREDIT  7  33% 1% 

Noncredit FTES     0  1% 0% 

 

• The majority of students in the Cal WORKs program are below 24 years of age. 
• There are two ethnic groups of students in the Cal WORKs program.  
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Financial Aid 
 
Description: This department assists students through the various financial aid programs 
administered by the college. Financial aid is funding provided by federal and state governments and 
institutional sources to help students with their educational expenses. The funding is made up of 
grants, scholarships, and loans. Loans have several repayment options. 

WHC Coalinga  Enrolled  Received 
Financial Aid 

% of Students 
Receiving Financial 

Aid 
20022003  3,254  1,267 39%

20032004  2,767  1,268 46%

20042005  3,596  1,833 51%

20052006  3,541  1,855 52%

20062007  4,361  2,052 47%

20072008  5,054  2,281 45%

 

WHCCD Enrollment of Students Receiving Financial Aid Awards 

Academic 
Year 

Students 
Awarded 
Financial Aid 

Enrolled at 
WHCCD 

% Enrolled 

2002‐2003  3,494  2,563 73.4%

2003‐2004  3,500  2,720 77.7%

2004‐2005  4,007  3,146 78.5%

2005‐2006  4,371  3,359 76.8%

2006‐2007  4,614  3,645 79.0%

2007‐2008  4,848  3,903 80.5%
Source: Datatel; WHCCD Data Warehouse 

• The number of students receiving financial aid awards has increased over the six years observed. 
• The percentage of students who were awarded financial aid and enrolled at WHCCD has increased 

during six years observed.  
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• The number of students receiving financial aid has increased by 80% during the six years observed, 
although the percentage of students receiving aid has declined since ’05‐’06 as enrollment has grown.   

• The ethnicity of students receiving financial aid differs slightly from the overall student 
characteristics in ’07‐‘08  in which Hispanic students comprise 52.16% ,  white students comprise 
28.47% , African American students 7%  of the overall student population at WHC Coalinga.  

 

• The gender of students receiving financial aid differs from that of the overall student population 
where females comprise 58.15% of the student population, males comprise 41.43%. 

• The age of students receiving financial aid differs slightly from that of the overall student population 
where students below 19 comprise 29.05%, students 20‐24 comprise 29.24%, students 25‐29 
comprise 15.08%, and students 30‐49 comprise 23.33%.    
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Section VI: Labor Market Information
 

INTRODUCTION 

The college is committed to providing students with relevant education and training for career technical and 
professional programs.  Consequently, we examine labor market information for this region and compare it to 
the programs we offer.  We use this information to plan for the development of new programs. 

ECONOMY OF THE SAN JOAQUIN REGION, OVERVIEW 

The Educational Master Plan for West Hills College Coalinga primarily utilizes our district service area that 
encompasses parts of five counties (Fresno, Kings, Madera, Monterey, San Benito) for demographic data.  
However, for the economic and labor market section we have also included the counties of Tulare, Kern, 
Merced, Stanislaus and San Joaquin. The reason for this is the impact of the larger geographical region’s 
economy on college planning for the West Hills District colleges.  Employment options for our students also 
take into consideration a greater area than the college district.  

Among the ten counties under consideration by West Hills Community College District for its Educational 
Master Plan, six are among the top ten counties in the state in the value of their agricultural production: 
Fresno, Tulare, Kern, Merced, Stanislaus and San Joaquin. Of the ten counties drawing students to the West 
Hills colleges, only Mariposa County, with nearly half of its land on Federal lands, has an economy not based 
on agriculture. 

While farming and agriculture define the region to a great extent, the counties of the San Joaquin Valley differ 
considerably in their economic make‐ups. Madera and Tulare County have about three times the proportion 
of employment in agriculture as San Joaquin and Stanislaus. The others fall in between. Likewise, 
manufacturing is a more prominent part of the employment picture in Merced and Stanislaus counties than in 
other counties and government is a larger sector of employment in Kings County than in the others. This 
suggests that educational planners need to consider the diverse employment options in the region, as well as 
the large distances in the rural landscape. 

Population Growth 

The population of the region is expected to grow approximately ten percent between 2007 and 2012, 
compared to the state’s projected growth of five percent during the same period. The greatest growth will 
occur among adults aged 30 to 34 years and children under 10 years of age (106,284). (Source: Regional Scan 
and Program Demand Report, 2007) This growth will have an impact on the need for job training and re‐
training and for education of children, and related services. 

Income Levels and Unemployment 

Per capita personal income varies in the San Joaquin Valley counties, but is below the state average in each. 
For comparison, the average per capita personal income in California for 2006 was $39,626. Among the ten 
counties of the San Joaquin region, Fresno had the highest per capita income, $27,081; Kings had the lowest at 
$22,771. (Source: Table CA1‐3, Regional Economic Accounts, Bureau of Economic Analysis, April 2008)   
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A recent survey of student applications for admission to West Hill College Lemoore and West Hills College 
Coalinga shows 45 and 48 percent of applicants, respectively, have family incomes of $25,000 or less. (Source: 
WHCCD 2007‐2008 admission application supplemental survey) The lower than average incomes in the 
region are consistent with agricultural regions across the country.  

Unemployment also reflects the agricultural economic base of the region. Unemployment tends to be higher 
in the San Joaquin Valley region than the state average. The seasonality of agriculture and the relatively low 
wage scale account for some of the disparity between this region and other parts of the state.  Counties in the 
San Joaquin Valley also have higher than average poverty rates. 

Employment 

The top industry sectors in the region, those with over 100,000 jobs, were government, agriculture (including 
forestry, fishing and hunting), retail trade, health and social assistance, manufacturing, construction, and 
accommodation and food services in 2007. Construction ranked at the top in earnings per worker ($54,440) 
and accommodation and food services ranked last in the group ($16,554). The greatest growth among all 
industry sectors by 2012  is projected to be in health care and social assistance. (Source: Chart of Industry 
Sectors, Region and State, 2007‐2012) 

Those occupations requiring training and/or education and showing the most growth across all industries in 
the region in 2007 include:  

• Registered nurses 
• First‐line supervisors/managers of retail 

sales workers 
• Elementary school teachers, except 

special education 
• Business operation specialists 

• Truck drivers, heavy and tractor‐trailer 
• Medical assistants 
• Customer service representatives 
• Accountants and auditors 
• Nursing aides, orderlies, and attendants 
• Carpenters 

 

(Source: EMSI Top‐Ranked Occupations by Total Growth, 2007‐2012. Note: The list above includes the top ten 
occupations, all with over 17,000 employees.) 

At the time of the Regional Scan and Program Demand Report, West Hills Community College District offered 
curriculum directly related to six of the twelve high‐demand occupations.  

Planning for future educational programs and services at the college will take into account the agricultural 
character of the region, the needs of its growing population for general education and workforce training, and 
the need to keep pace with demands of the economy. 

REGIONAL REPORT  

The following information was obtained from the Regional Scan & Program Demand Report prepared for 
West Hills Community College District by Economic Modeling Specialist Inc.   

The Regional Scan included data from ten counties: Fresno, Kern, Kings, Madera, Mariposa, Merced, San 
Benito, San Joaquin, Stanislaus, and Tulare. The industry and occupation employment numbers are based on 
numerous published sources from the federal Bureaus of Labor Statistics, Bureau of Economic Analysis, 
Bureau of the Census, and the National Center for Education Statistics. These ten counties span a region 
where the West Hills Community College District students are likely to seek work.  
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Occupation Demand and Program Enrollment Comparison 
 

This section compares regional occupations with the most annual openings to the college’s current 
enrollment by program, with the goal of indicating where the college might look to increase its capacity. The 
occupations are taken directly from the “Top‐Ranked Occupations by New + Replacement Jobs” table. 
“Related programs” associated with occupations are identified using a crosswalk developed by the U.S. 
Department of Education with some customization by EMSI. College enrollment numbers by Classification of 
Instructional Programs (CIP) code are provided by West Hills Community College District.  

Note that many occupations have multiple related programs and vice versa, so students enrolled in a program 
may be included in more than one row in the table above. “Average annual openings” is total new and 
replacement jobs divided by the number of years in the given timeframe. 

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66 
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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 HighestGrowth Regional Industries, 20072012 
 

These industries are projected to add the most total jobs in the ten county region. The Earning Per Worker 
(EPW) is an average of occupations throughout all industries in 2006. 

Description  2007 Jobs  2012 Jobs  Change  % Change  2006 
EPW 

Local Government  202,525 214,695 12,170 6%  $54,832
Child Day Care Services  28,142 36,277 8,135 29%  $13,429
Temporary Help Services  27,479 35,111 7,632 28%  $20,607
General Medical and Surgical Hospitals  35,685 40,401 4,716 13%  $65,179
Department Stores  29,990 34,426 4,436 15%  $21,238
Offices of Physicians  25,526 29,559 4,033 16%  $79,186
Support Activities for Crop Production  116,491 119,796 3,305 3%  $22,301
Limited Service Eating Places  49,920 52,693 2,773 6%  $13,499
Other Activities Related to Real Estate  11,134 13,688 2,554 23%  $31,819
Accounting and Bookkeeping Services  13,438 15,746 2,308 17%  $31,442
State Government  32,770 34,860 2,090 6%  $61,388
Offices of Dentists  10,144 11,980 1,836 18%  $45,506
Full‐Service Restaurants  35,493 37,224 1,731 5%  $16,466
Home Health Care Services   6,110 7,756 1,646 27%  $32,259
Community Care Facilities for the Elderly  6,772 8,344 1,572 23%  $25,429
Other Technical Consulting Services  5,385 6,837 1,452 27%  $40,678
All Other Specialty Trade Contractors  10,129 11,552 1,423 14%  $56,082
Offices of Real Estate Agents and Brokers  22,651 24,040 1,389 6%  $30,975
General Warehousing and Storage  11,125 12,463 1,338 12%  $44,920
Home Centers  7,913 9,242 1,329 17%  $24,961
Source: Economic Modeling Specialists Inc. (9/2007) 
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Top 25 Critical Occupations in High Growth Industries 
 
The following table shows the top 30 highest growth occupations (in top 10 industries) from 2007‐2012. 
They provide a business oriented view of the most in‐demand jobs over that timeframe, and the demand‐
driven college will seek to align its offerings accordingly. Many jobs found here, especially with an education 
level of “short‐term” or “moderate‐term‐on the job training” (ST OJT or MT OJT) are likely to be good 
candidates for industry oriented continuing education programs.   

Industry  Occupation  Job Growth 
(In 

Industry) 

Median 
Hourly 
Wage (All 
Industries) 

Average 
Education 

Child day care services  Child care workers 6,634  $8.69 ST OJT
Support activities for crop 
production 

Farmworkers and laborers, crop, nursery, and 
greenhouse 

2,924  $7.72 ST OJT

Local Government  Elementary school teachers, except special 
education 

2,117  $26.07 Bachelor's

Department stores  Retail salespersons 2,001  $9.29 ST OJT
General medical and surgical 
hospitals 

Registered nurses 1,748  $34.79 Associate's

Offices of physicians  Medical assistants 1,060  $12.28 MT OJT
Limited‐service eating places Combined food preparation and serving workers, 

including fast food 
1,039  $7.96 ST OJT

Accounting and bookkeeping 
services 

Accountants and auditors 990  $24.85 Bachelor's

Offices of physicians  Physicians and surgeons 858  $74.93 Prof. DG
Other activities related to real 
estate 

Real estate sales agents 788  $25.08 PS Award

Other activities related to real 
estate 

Real estate brokers 786  $30.99 Exp. In 
Field 

Local Government  Teacher assistants 750  $12.34 ST OJT
Temporary help services  Laborers and freight stock, & material movers, hand 720  $10.12 ST OJT
Local Government  Secondary school teachers, except special and 

vocational education 
717  $29.03 Bachelor's

Child day care services  Preschool teachers, except special education 689  $12.08 PS Award
Limited‐service eating places Cooks, fast food 667  $7.74 ST OJT
Local Government  Postsecondary teachers 650  $27.43 N/A
Department stores  Cashiers, except gaming 619  $8.64 ST OJT
Department stores  Stock clerks and order fillers 565  $10.21 ST OJT
Local Government  Middle school teachers, except special and 

vocational education 
530  $28.77 Bachelor's

Other activities related to real 
estate 

Property, real estate, and community association 
managers 

488  $12.47 Bachelor's

Offices of physicians  Registered nurses 471  $34.79 Associate's
Temporary help services  Office clerks, general  454  $11.65 ST OJT
Local Government  Police and sheriff's patrol officers 402  $29.57 LT OJT
Local Government  Teachers and instructors, all other 367  $19.95 Bachelor's
Source: Economic Modeling Specialists Inc. (9/2007) 

Education level abbreviations: 
ST OJT: Short‐term on‐the‐job training; MT OJT: Moderate‐term on‐the‐job training; LT OJT: Longterm on‐the‐job training; Exp. in field: 
Work experience in a related field; PS Award: Postsecondary award; Associate's: Associate's degree; Bachelor's: Bachelor's degree; DG 
+ Exp.: Degree plus work experience; Master's: Master's degree; Doctoral: Doctoral degree; Prof. DG: First professional degree 
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Major Occupation Groups, Region and State, 20072012 
 
The following table summarizes regional occupations by major group, sorted by total 2007 jobs. On average, 
the median earnings in the region are below State median earnings.  

Description  REGION  STATE 

2007 
Jobs 

2012 
Jobs 

% 
Change 

Repl. 
Jobs 

Median 
Earning 

State 
2007 

State 
2012 

State 
Median 
Earnings 

Office and administrative support 
occupations 

241,667  248,688  3%  35,159  $13.94  3,109,445  3,190,115  $15.18 

Sales and related occupations  218,367  233,731  7%  31,233  $15.63  2,838,820  3,047,879  $17.60 

Transportation and material moving 
occupations 

134,629  142,930  6%  20,424  $13.11  1,239,652  1,299,665  $13.07 

Management occupations  131,242  136,078  4%  12,474  $29.23  1,628,200  1,745,178  $38.83 

Education, training, and library 
occupations 

116,361  126,788  9%  18,839  $22.84  1,107,877  1,214,480  $22.82 

Food preparation and serving related 
occupations 

109,731  116,539  6%  27,504  $8.58  1,353,628  1,445,569  $8.74 

Construction and extraction occupations  107,133  112,507  5%  13,132  $19.10  1,122,501  1,166,693  $20.56 

Production occupations  97,379  103,520  6%  12,423  $13.41  1,106,780  1,122,699  $13.04 

Business and financial operations 
occupations 

74,717  82,004  10%  9,671  $25.54  1,190,971  1,290,508  $27.22 

Farming, fishing, and forestry 
occupations 

74,356  78,178  5%  23,763  $8.06  203,602  211,977  $8.56 

Personal care and service occupations  72,832  79,585  9%  10,361  $9.25  733,217  772,088  $9.75 

Healthcare practitioners and technical 
occupations 

65,726  74,886  14%  12,334  $35.92  775,205  852,351  $37.12 

Installation, maintenance, and repair 
occupations 

65,332  69,079  6%  9,875  $18.44  665,549  706,644  $19.24 

Building and grounds cleaning and 
maintenance occupations 

62,779  63,406  1%  9,116  $10.32  816,748  853,872  $10.21 

Arts, design, entertainment, sports, and 
media occupations 

41,833  46,435  11%  3,894  $17.66  830,415  916,115  $19.80 

Healthcare support occupations  38,188  44,344  16%  8,427  $11.55  391,113  444,565  $12.50 

Protective service occupations  29,250  31,133  6%  6,241  $21.25  367,534  391,109  $20.79 

Architecture and engineering occupations  27,850  31,428  13%  4,027  $32.74  405,122  428,153  $34.71 

Community and social services 
occupations 

20,839  23,332  12%  4,327  $18.93  242,798  267,462  $19.54 

Computer and mathematical science 
occupations 

20,425  23,464  15%  3,590  $30.90  511,992  577,823  $35.21 

Military occupations  17,295  16,316  ‐6%  2,156  $24.76  220,882  208,382  $24.61 
Life, physical, and social science 
occupations 

16,953  18,333  8%  2,447  $27.34  245,888  262,408  $29.79 

Legal occupations  11,032  12,275  11%  1,216  $41.88  190,232  207,973  $45.34 

Source: Economic Modeling Specialists Inc. (9/2007) 
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TopRanked Occupations by New + Repl. Jobs, 20072012 
 
The following chart exhibits the top ranked occupations by new and replacement jobs from 2007 to 2012. 
The occupations have been filtered by average education level to include only those between “Moderate‐term 
on‐the‐job training” and “Bachelor’s degree” inclusive.  

Description  20072012 Avg. 
Annual 
Openings 

Median Hourly 
Earnings 

Annual 
Enrollment at 
WHCCD, All 
Related 
Programs 

Registered Nurses  1,715 $34.79  36
Elementary School Teacher, Except Special Education 1,426 $26.07  225
Truck Drivers, Heavy and Tractor‐Trailer  1,047 $17.08  60
Business Operation Specialists, All Other  945 $27.01  107
First‐line Supervisors/Managers of Retail Sales of Workers 848 $15.29  107
Medical Assistants (Psychiatric Technicians)  735 $12.28  37
Customer Service Representatives  735 $14.23 
Carpenters  649 $20.03 
Nursing Aides, Orderlies and Attendants  646 $10.72  36
Maintenance and Repair Workers, General (AG) 642 $16.40  50
Secondary School Teachers, Except Special and Vocational 
Education 

613 $29.03  225

Accountants and Auditors  612 $24.85  50
Bookkeeping, Accounting and Auditing Clerks 585 $14.83  50
First‐Line Supervisors/Managers of Office and 
Administrative Support Workers 

581 $20.61  96

Sales Representatives, Wholesale and Manufacturing, 
Except Technical and Scientific Products 

565 $24.34  107

Dental Assistants  507 $13.40 
Executive Secretaries and Administrative Assistants 490 $17.73  107
Automotive Service Technicians and Mechanics 461 $17.66  50
Preschool Teachers, Except Special Education 454 $12.08  225
First‐Line Supervisors/Managers of Food Preparation and 
Serving Workers 

428 $11.20  27

Team Assemblers  409 $11.36 
Source: Economic Modeling Specialists Inc. (9/2007).  
Enrollment totals are based on programs that might lead students into the occupation of demand. 

Color Key: 
  Occupations with programs or training available at WHCL and WHCC are highlighted yellow.  
  Occupations with programs or training available at WHCC are highlighted green.  
  Occupations with programs or training available at WHCL are highlighted blue. 

Occupations with programs or training not available at WHCCD.  
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2007 FRESNO COUNTY EMPLOYMENT STUDY     

In 2007 the Fresno County Workforce Investment Board conducted a survey of Fresno County employers to 
collect data relevant to guide the county’s potential and job growth and employment trends. A total of 1,004 
surveys were completed. They included small, medium, and large employers from seven sectors.  

Below is a summary of the findings.  The original data set was sorted to include only those occupations with 
20 or more Projected Positions in Year 1. Occupations with no employers requiring High School Diplomas or 
Certification were then removed. The top 25 occupations remaining are listed below sorted by the Projected 
Positions in Year 3. 

Salaries reported are based on the employers in the Fresno County region. 

Occupation  Projected 
Positions 
(Yr.1) 

Projected 
Positions 
(Yr.3) 

High School 
Diploma 
Required 

Certification 
Required 

Salary 
Estimate 
(Low) 

Salary 
Estimate 
(Mid) 

Salary 
Estimate 
(High) 

Production Laborers  1662  3946  33%  0%  $8.54  $0.00  $11.50 

Sales Representatives, 
Wholesale/Manufacturing, Except 
Technical & Scientific Products 

266  456  53%  10%  $17.70  $0.00  $24.98 

Registered Nurses  379  418  86%  81%  $23.35  $29.39  $33.74 

Psychiatric Technicians  386  386  100%  0%  $12.00  $14.00  $16.00 
Farmworkers, Farm and Ranch 
Animals 

235  374  33%  0%  $7.75  $9.00  $10.00 

Licensed Practical and Licensed 
Vocational Nurses 

281  320  92%  84%  $15.35  $18.96  $22.69 

Computer Programmers  228  298  74%  20%  $18.32  $29.05  $30.00 
Automotive Service Technicians and 
Mechanics 

185  290  32%  41%  $12.15  $14.38  $23.22 

Farmworkers and Laborers, Crop, 
Nursery, and Greenhouse 

193  280  4%  0%  $8.23  $0.00  $11.33 

Truck Drivers, Heavy and Tractor
Trailer 

178  256  36%  60%  $12.60  $14.69  $17.90 

Office Clerks, General  125  236  59%  1%  $10.18  $12.27  $14.17 
Automotive Specialty Technicians  129  222  20%  18%  $8.62  $12.38  $15.19 

Heating, Air Conditioning, & 
Refrigeration Mechanics & Installers 

170  207  25%  50%  $10.43  $15.33  $20.80 

Electricians  81  168  76%  30%  $15.30  $19.20  $27.15 
Operating Engineers and Other 
Construction Equipment Operators 

158  158  61%  17%  $13.63  $0.00  $17.83 

Parts Salespersons  89  158  72%  2%  $8.82  $15.35  $16.47 
Cleaners of Vehicles and Equipment  97  145  62%  54%  $8.23  $15.00  $16.83 
Truck Drivers, Light or Delivery 
Services 

54  120  34%  17%  $11.07  $0.00  $16.32 

Maintenance and Repair Workers, 
General 

57  119  47%  6%  $11.47  $13.41  $16.10 

Freight, Stock, and Material Movers, 
Hand 

59  117  0%  50%  $12.00  $0.00  $18.00 

Automotive Body and Related 
Repairers 

73  105  26%  44%  $11.40  $16.75  $21.40 

Cashiers  63  102  86%  0%  $8.01  $9.15  $11.83 
Financial Managers  59  95  87%  0%  $23.44  $24.47  $32.49 

Electronics Engineering Technicians  44  89  63%  4%  $20.67  $23.00  $24.87 
Physicians and Surgeons, All Other  29  88  90%  90%  $28.00  $0.00  $52.00 

Source: Fresno County Workforce Investment Board   
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Appendix A 

 

 



 

About West Hills College Coalinga 
  

  
Previous Page 
Section Links  
Home Accreditation Administration Campus Map Events Calendar Facilities Governance & Planning Groups History 
Organizational Structure Media Services Mission & Vision Partnerships President's Message President's Pen Newsletter 
Student Demographics Why Choose WHCC?  
For More Info. contact 
Lorna Davis ~ Administrative Asst. to the President 
lornadavis@whccd.edu 

Vision, Mission, and Goals  

Vision Statement  

West Hills College Coalinga strives to 
become a premiere interactive learner-centered  

community college recognized for its  
contribution to educational, social, 

cultural, and economic vitality. 

Mission Statement 

 
West Hills College Coalinga is committed to  

achieving student learning through the provision  
of educational, cultural, and 

economic development opportunities 
to our current and future students 

and the local and global communities 
that we serve. 

Goals 

1 - We will maintain our focus on improving student success, improving customer service, and on being learner-centered. 

2 – We will develop and strengthen college and community interactions to improve access to education 
opportunities. 

3 - We will demonstrate academic quality, leadership, engagement, innovation, and creative thought. 

4 - We will effectively utilize existing resources and pursue additional resources to achieve the mission of 
the college.  

  

Follow us:    
 

 
West Hills College Coalinga - 300 Cherry Lane - Coalinga, CA 93210 - (559) 934-2000 

©2007 West Hills Community College District  
Accessibility | Compliance Statement | Site Disclaimer | Contact Us | Help Desk | Emergency  

accreditation 
administration 
campus map 

 

Quick Links

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online

Page 1 of 2West Hills College Coalinga
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facilities 
governance & planning 
history 
institutional research 
mission & vision 
organizational structure 
partnerships 
president’s message  
student demographics 
<<< more 
academic calendar 
academic & vocational 
programs 
catalogs 
class schedule 
curriculum committee 
farm of the future 
final exam schedule 
health careers 
library & learning 
resource center 
<<< more 
admission instructions 
ask a advisor  
advising inquires NDC-Firebaugh 
financial aid 
placement tests & orientations 
scholarships 
enrollment fees  
<<< more 
baseball 
basketball 
football 
rodeo 
softball 
volleyball 
<<< more 

login 
new search for classes 
search for classes 
main menu  
student section  
student email  
employee section 
employee email  
help Desk 

advising services 
Residence Halls  
food services 
international Students 
student organizations 
student services 
student programs 
student publications 
transcripts 
transfer center 
<<< more 
blackboard login 

Page 2 of 2West Hills College Coalinga
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DATE:  

EMPLOYEE SUBMITTING FORM:  

FY 10-11

DESCRIPTION OF REQUEST Proposed Justification for request  *
Goals 

Supported

Salaries and Benefits
Classified Position (salary/ben) -$                    

-$                    

Classified Mgmt (salary/ben) -$                    

-$                    

Administration (salary/ben) -$                    

-$                    

Student Salary -$                    

-$                    

-$                    

-$                    

Goods and Services

Instructional Supplies -$                    

Non-Instructional Supplies -$                    

Travel and Conference -$                    

Dues and Membership -$                    

Contracts/Lease/Maint -$                    

Equipment -$                    

-$                    

CLICK HERE TO ACCESS ACCREDITATION 
FINDINGS, SELF-STUDY AND REPORTS

* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  
(e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, 
Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to 
college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.  

CLICK HERE TO ACCESS OUTCOMES AND REPORTS

WEST HILLS COLLEGE COALINGA PROGRAM/DEPT/UNIT: 
RESOURCE ALLOCATION REQUEST FORM

FY 2010-2011

Routing Instructions:  Forward to immediate supervisor and 
appropriate council by March 15, 2010

http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/documents/WHCCGoalsandPerformanceIndicatorsFall2008.pdf
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/accreditation/selectedDocuments.asp
http://www.westhillscollege.com/coalinga/about/governance_planning/college_consultation/index.asp






































































































































































































































































































President’s Forum

West Hills College Coalinga

April 6, 2010



Enrollment and FTES



Enrollment and FTES

2010-2011 FTES Targets
Target borrowing 200 FTES 4,785

Summer 2010 Target @10%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 211 -40% 69 33%

WHC Lemoore @56% 268 -42% 88 33%

Total SU 2010 479 -41% 158 33%

Fall 2010 Targets @ 46%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 968 -7% 184 19%

WHC Lemoore @56% 1,233 -13% 234 19%

Total FA 2010 2,201 -10% 418 19%

Spring 2011 Targets @ 44%

College
Projected 

FTES

% FTES change 

from previous year eCampus % of College

WHC Coalinga @44% 926 7% 176 19%

WHC Lemoore @56% 1,179 19% 224 19%

Total SP 2011 2,105 13% 400 19%

SU 2010 Target 479

FA 2010 Target 2,201

SP 2011 Target 2,105 eCampus Target

2010-2011 FTES 4,785 976 20%

2009-2010 FTES Target 4,985

Borrow from Summer 2011 200



Enrollment and FTES



Budget Update

FTES

• 2007-2008: 5,049 (Budgeted) 5,315  (Actual)

• 2008-2009: 5,200 (Budgeted) 5,458  (Actual)

• 2009-2010:     5,200 (Budgeted)

• 2009-2010: 4,985 (adjusted funded FTES per state 
allocation)

• 2010-2011: 4,985 (anticipated funding level, will borrow 
200 from summer 2011)



Budget Update

Two-year Budget Reductions

• 2008-2009 Fiscal Year Reductions: $ 2,771,423

• 2009-2010 Fiscal Year Reductions: $ 3,600,118 

• 2009-2010 Additional reductions

in anticipation of mid-year adjustments: $    600,000

Total Reductions:      $ 6,971,541



Budget Update

Budget Estimates

2009-2010

January 2010 Reserves: $ 2,451,175

Estimated mid year adjustments: $ 1,033,013

Estimated Ending Balance 2009-2010: $ 3,484,188

Ending balance estimated to be 11.3% 



Budget Update

Budget Estimates 2010-2011

Estimated Beginning Balance: $ 3,484,188

Work Load Reductions: $       -0-

FTES Restoration: $    397,140

Step Costs: ($    628,567)

Lift Furloughs: ($ 1,537,976)

Total Reductions: ($ 2,166,543)

Estimated Balance 2010-2011: $ 1,714,785 *

5% reserve for 2010-2011: $ 1,565,376

Amount above 5%: $    149,409

* 5.48%



2010-11

• Opportunities to enhance quality of learning

– Equipment

– Supplies

– Research

– Program development

– Experiential activities

– Staff development

• Proposals must support mission and goals of the college

• Application deadline – April 16, 2010

Faculty/Classified Grants



Review of Vision, Mission, and Goals

• College survey

• Employee forum

• Community forum

• Student forum

• Input and recommendations to be considered by 

College Planning Council

Planning and Governance



Faculty/Classified Grants

2009-10

Project Amount of Award

Steve Wright Attend the “Innovations 2010 Conference” – a League for Innovation in the 

Community College event focused on improving organizational teaching 

and learning and enhancing the community college experience.

$2,000

Marlese Roton Experiential activities to supplement and enhance the IS 7 class at NDC.  

Students will participate in the “rope challenge course” at Wonder Valley 

Resort in Sanger to promote student leadership development.

$2,000

Brian Rouska Augment tutorial services at WHCC through the acquisition of media to 

support learning in college math and college sciences.

$1,000



Accreditation Update

• Draft 2 

– Revise

– Refine

– Review

– Document

• Draft 3 

– Due before commencement!



Accreditation Update

• Editing team starts now!

– Al Graves

– Matt Magnuson

– Sandy McGlothlin

– Sarah Shepard

– Jill Stearns

• Flex & Duty review of self study and 

preparation for site visit



Bond Measures

Measure Q / SFID #1

Committee has met 3 times this year.

Measure C / SFID #2

Committee has met 2 times this year.

Citizen’s Oversight Committees



Facilities Projects

WHC Coalinga Facilities Projects
Completed
•Men’s residence halls renovation and modernization (phase I)
•CDC relocatables
•Lighting and street improvements on Elm St. (partnership with City)

In progress
•Wellness Center (summer completion, ready for fall 2009)
•Ag Science Phase II (bid probably in January 2010)
•Storm retention basin (partnership with City)
•Joint use soccer fields as part of Coalinga Sports Complex (partnership with City)
•Outreach/learning center for Huron
•Remodel for efficiency (contingent on state wide 2010 bond)
•SAM modernization (contingent on state wide 2012 bond)
•New Allied Health Building (contingent on state wide 2014 bond)
•Energy Management System
•Fire Alarm upgrade
•Irrigation modernization
•Video surveillance system
•Realignment of West Cherry Lane with East Cherry Lane (partnership with City)



Facilities Projects

City of Coalinga – Community 
Sports Complex

Projected Start Date:  June 2010
Estimated Completion Date:  October 2010



Facilities Projects

West Cherry Realignment

Projected Start Date:  June 2010
Estimated Completion Date:  October 2010



Facilities Projects

Ag Science Phase II

Projected Start Date:  September 2010
Estimated Completion Date:  March 2012 (18 month project)



Facilities Projects

WHC Coalinga – NDC Facilities Projects

Completed
•Restrooms expansion and modernization
•Exterior lighting improvements
•Interior lighting improvements
•HVAC repairs
•New flooring
•Paint (interior and exterior)
•Title of property transferred from the Foundation 
to the District
•Acquisition of properties east and west of 
current Center
•Emergency phone installed outside
•New signage on building



Facilities Projects

WHC Coalinga – NDC Facilities Projects

BEFORE

AFTER



Facilities Projects

WHC Coalinga – NDC Facilities Projects

BEFORE

AFTER



Facilities Projects

WHC Coalinga – NDC Facilities Projects

In progress
•Design of new facility for NDC (will 
require 2012 or 2014 state wide bond 
measure)
•Parking lot expansion and improvements
•Outreach/learning center in San Joaquin
•Video surveillance system



Facilities Projects

NDC Parking Improvements - Before

BEFORE

AFTER

Open Bids:  May 2010
Estimated Completion Date: Sept 2010 
(60 days for each lot)



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility



Facilities Projects

NDC New Facility – First Floor



Facilities Projects

NDC New Facility – Second Floor



Facilities Projects

San Joaquin Outreach/Learning Center

Open Bids:  June 2010
Estimated Completion Date:  Aug/Sept 2010



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

August 24, 2010 

 

CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 3:28 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Ryan Cardoza, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Frances Squire, Executive Director of West Hills Community College Foundation 
Jill Stearns, Vice President of Educational Services, West Hills College Coalinga 
David Reynolds, Associate Dean of Student Services, West Hills College Coalinga 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Dave Bolt, Vice President of Educational Services, West Hills College Lemoore 
Jana Cox, Director of Financial Aid 
Cathy Barabe, Director of Grants 
 
Introduction of Guests 
 
Dr. Carole Goldsmith introduced the following guests:  Mr. Manuel Soto; and Mr. Tim 
Mudge, Field Representative for the Carpenters Union. 
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Public Comments 
 
Mr. Manuel Soto commented on working for 3D construction in Lemoore and stated 
that they are not paying proper prevailing wage.  He stated that he was forced to be 
terminated and is owed over $1,000 that has not been paid to date.  He stated that he 
has contacted the proper agencies and does not know what else to do.  Mr. Soto stated 
that the contractor is not performing the job the way it is supposed to be done and has 
problems with the inspector.  He stated that he has been in construction for 13 years 
and has been involved with the union.  President McKean thanked Mr. Soto for his 
comments. 
 
Mr. Tim Mudge, Carpenter’s Union, addressed the Board and commented on safety 
valves with labor compliance.  He stated that this is an eye opening situation.  The 
district deals with millions of dollars but there is a problem with this project.  We need 
to make sure that things are in place and contractors are held accountable.  Mr. Mudge 
stated that he has contacted labor compliance.  He read Article 9 of the contract with 
regard to penalties and stated that it is the obligation of the general contractor to stop 
the work of the subcontractor.  President McKean thanked Mr. Mudge for his 
comments. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Mr. Kurt Sterling, Academic Senate President for West Hills 
College Lemoore, reported that the Senate held their first meeting this week and 
approved all committees under the Academic Senate.  All committee seats are filled and 
the faculty are looking forward to the semester. 
 
Ms. Anita Bart, Academic Senate President for West Hills College Coalinga, reported 
that the Senate will be having their first meeting tomorrow.  Area meetings were held 
on Flex Day and committee positions have been filled.  One position is left to be filled 
on the College Planning Council. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, reported that the Faculty 
Association held their first general meeting on Flex Day.  The first executive board 
meeting has been held and the meeting schedule is in place.  The faculty hopes for no 
major issues. 
 
CSEA Report – Mr. John Ieronimo, CSEA President, reported that the chapter will have 
their first meeting on September 1.  He also reported that CSEA gave out two 
scholarships for the fall semester. 
 
Student Trustee Report – Mr. Ryan Cardoza, Student Trustee, passed around a thank 
you letter that was received with regard to “A Day Without Shoes” event.  He reported 
that a successful welcome week was held last week.  Students were assisted with 
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finding classes and their participation in the various clubs was encouraged.  A barbecue 
was provided by the College President’s office and almost 500 students were fed.  Mr. 
Cardoza reported that an SGA meeting was held earlier today and there were ten 
people in attendance.  A club rush event will occur on September 7 & 8.  The Veteran’s 
Club is working on an event in honor of 9/11.  Mr. Cardoza reported that he will have 
information from the West Hills College Coalinga ASB after their officers are elected.  
They held a welcome back barbecue today for the students. 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, reported on progress on the Wellness Center project and stated 
that staff and students are anxious for it to be finished.  It is coming together and 
looking better each day.  After Labor Day, the parking lots project at the North District 
Center will begin.  This project will take 60-90 days and will be a nice improvement.  Dr. 
Lewallen commented on several events coming up in October including Karl Rove as a 
guest speaker on October 10; a piano concert in the theater on October 11; a Farm of the 
Future Strategic Planning Retreat on October 15; and the Wellness Center dedication 
and Hall of Fame on October 16.  Dr. Lewallen showed an ESPN video of Jason Bell, a 
former student at West Hills College Coalinga. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, commented on 
accreditation and the review process, stating that a visit to our district and colleges is 
scheduled for March 7-10, 2011.  The visiting teams will probably want to meet with 
Board members.  Mr. Warkentin reported that he has been asked to chair the 
accreditation visit to Evergreen Valley College and Sylvia Dorsey-Robinson will serve 
as his team assistant.  He stated that the visit will provide more accreditation experience 
and he will be able to bring back more ideas.  Mr. Warkentin thanked Dr. Lewallen for 
hosting the Duty Day event at West Hills College Coalinga.  He stated that staff were 
treated to a nice tour of the Wellness Center. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, stated that his report will focus on 
three main topics.  The first topic is a follow up discussion on athletics.  He commented 
on the suggested policy language from the Community College League and asked that 
the Board review the information and think about how it can be expanded for our 
district. 
 
Trustee Minnite referred to the athletics report from the last meeting and questioned the 
current participation rates for volleyball.  Dr. Lewallen stated that there are 10-12 
students for the fall and it looks promising.  Trustee Minnite questioned if we are still 
recruiting.  Dr. Lewallen responded that recruitment is ongoing. 
 
Trustee Minnite commented on the recommendations from the site visit with regard to 
Standard I, constitution compliance.  He questioned if everyone is participating.  Mr. 
Warkentin responded in the affirmative and commented on workshops for coaches and 
student athlete orientations that have taken place for the past several years.  Dr. 
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Lewallen stated that there is also a test that has to be taken by all coaches, CEOs, and 
CIOs concerning compliance.  Trustee Minnite questioned if there is a dedicated 
counselor for athletes.  Mr. Warkentin stated that an academic advisor checks for 
eligibility and weekly grades, but students can see other counselors and advisors.  Mr. 
Cardoza commented that as of today, all athletes will have completed student 
education plans in place. 
 
Trustee Minnite questioned fundraising as it relates to the recommendation mentioned 
in the program review.  Dr. Lewallen stated that the visiting team made an incorrect 
recommendation as we do have a process in place with lots of checks and balances.  It is 
all run through the Foundation and must not have been communicated properly to the 
visiting team. 
 
Trustee Minnite questioned students coming from out of state and how they get to 
Coalinga.  Dr. Lewallen stated that the athletes are picked up from the airport and the 
transportation of the students is covered under our insurance and is not a problem. 
 
Trustee Minnite questioned the estimated cost to comply with and administer the plan.  
Dr. Lewallen stated that he did not see anything in the visiting team report that would 
mean having to spend additional resources.  All of the recommendations can be taken 
care of in our current structure. 
 
Trustee Levinson asked if the Board can have a follow up report from the College 
Presidents with regard to athletics.  He would like to see follow up on competitiveness, 
student participation, retention, and any other elements that they think would be 
fruitful for the Board to review.  Dr. Gornick stated that the Board is not looking for 
teams to be undefeated, but is looking for something to lend to the college atmosphere 
by recruiting students and retaining students.  Trustee Ivans stated that it is important 
to know what students do after they leave here.  Dr. Lewallen stated that this 
information is included in the report.  He stated that he thinks we need to wait until 
later this year to have more information about retention.  Trustee Levinson stated that 
he wants to know where we are headed in terms of coming up with a philosophy for 
the athletic program.  Dr. Gornick stated that he thinks we are looking at wanting 
outcomes for the athletic program.  We want some kind of a measure to see if the 
programs are contributing to the overall atmosphere.  President McKean questioned if 
the Board could have estimated numbers of the participation of spectators.  It was 
agreed that the discussion on athletics will be continued at the Board of Trustees study 
session in October. 
 
ARCC Report – Mr. Pedro Avila provided a presentation on the ARCC Report and 
stated that there are six areas that are measured:  Student Progress and Achievement 
Rate; Percent of Students Who Earned at Least 30 Units; Fall-to-Fall Persistence; 
Vocational Courses Success Rates; Basic Skills Completion Rates; and Basic Skills 
Improvement Rates.  He explained that the ARCC report serves as the annual 
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evaluation of college-level performance in meeting statewide educational priorities as 
required by AB 1417.  Based on our comparison group averages, the colleges are 
performing well in the following areas:  Student Progress and Achievement; Percent of 
Student Who Earn at Least 30 Units; Basic Skills Completion; and Basic Skills 
Improvement.  The colleges are performing below the comparison group averages in 
Fall to Fall Persistence and Vocational Courses Success.  He reviewed the college self-
assessment report for each college. 
 
Strategic Planning Report – Dr. Gornick expressed his thanks to everyone who 
participated in the Strategic Planning Retreat and stated that he thinks we have a good 
working document.  Related to strategic planning, Dr. Gornick asked the Board to assist 
with developing a dialogue with high school boards.  He explained that he wants to 
plan for an event where trustees throughout the district can be brought together to 
begin to look at data for closing the gap between the K-12 level and the college.  The 
Board agreed that this is a good idea.  Dr. Gornick stated that he wants to take a look at 
best practices and let trustees see what successes have been accomplished.  We want to 
have agreement about the kinds of skills students need to achieve when they leave high 
school and what skill level we want them to have when they enter West Hills.  Trustee 
Levinson suggested inviting Hanford High School.  Dr. Gornick stated that we will 
invite every school district in our service area, including their trustees.  It will be a non-
meeting with a common agenda.  Dr. Gornick stated that he would like for the event to 
occur in the spring and CalPASS can be a part of it as well.  Dr. Gornick stated that this 
topic will be a part of his Chancellor’s report at each Board meeting. 
 
CONSENT AGENDA 
 
Board members questioned a few of the warrants and Mr. Stoppenbrink provided 
clarification on the payments made. 
 
The following consent agenda items were approved on a motion by Trustee Minnite, 
seconded by Trustee Ivans, and carried unanimously: 
 
CA-7 Minutes – The minutes of the July 27, 2010 Board of Trustees meeting 

were approved as submitted. 
 
CA-8  Warrants – The warrants were approved as submitted. 
 
CA-9 Payroll Check Replacement – The replacement of payroll checks for the 

following individuals was approved as submitted: 
 

 Yu Wai Tong – Payroll check for November 30, 2007 
 Carol Hanlon – Payroll check for July 31, 2006 

  
CA-10 Surplus Property – The list of property was declared as surplus. 



West Hills Community College District August 24, 2010 
Board of Trustees – Minutes Page 6 
______________________________________________________________________________ 
 
CA-11 Personnel Transactions – The list of personnel transactions was approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-4 Resolution – Child Care – The following resolution in the matter of child 

care was adopted on a motion by Trustee Minnite, seconded by Trustee 
Cantu, and carried unanimously: 
 

 Prekindergarten and Family Literacy Program Grant No. CPKS-
0015-10-6213-00-0 
 

CO-5 Citizens’ Bond Oversight Committee, SFID #1 – On a motion by Trustee 
Minnite, seconded by Trustee Ivans, and carried unanimously, the 
following individual was appointed to the Citizens’ Bond Oversight 
Committee for SFID #1 (Northern Area): 
 

 Jorge Lazo, Student Member 
 
CO-6 West Hills College Coalinga – Mission Statement – Dr. Lewallen explained 

that the Board of Trustees previously approved a revised mission 
statement, vision statement and college goals at its May 2010 meeting.  
Through additional review of the accreditation standards and 
accreditation eligibility requirements, it was determined that the 
approved mission statement did not conform to the requirements of these 
elements.  Both Standard I.A and eligibility criterion #2 state the mission 
statement should “define commitment to achieving student learning”.  In 
light of this assessment, the College Planning Council held a special 
meeting on August 13, 2010 and recommended the revisions to the 
mission statement. 

 
The revised mission statement for West Hills College Coalinga was 
approved on a motion by Trustee Minnite, seconded by Trustee Ivans, and 
carried unanimously. 

 
CO-7 Board Policies and Administrative Procedures – The following Board 

Policies and Administrative Procedures were presented for a first reading 
at this time.  Approval will be requested at a later date: 
 

 Board Policy and Administrative Procedure 6550, Disposal of 
Property 

 Board Policy and Administrative Procedure 5800, Prevention of 
Identity Theft in Student Financial Transactions 
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 Board Policy and Administrative Procedure 5850, Missing Student 
Notification 

 Board Policy 6818, Ergonomics Program 
 
FISCAL SERVICES  
 
FS-5 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 8.3% through the fiscal year.  General fund revenues are at 11.8% and 
general fund expenditures are at 5.6%.  Mr. Stoppenbrink reported that we 
have not been receiving any apportionment; however, we have kept our 
reserves high and are better situated than other community colleges in the 
state. 

 
 Dr. Gornick reported that he has received comments from a couple of 

Board members with regard to salary information, especially in light of 
the situation in the City of Bell.  He has asked Mr. Stoppenbrink to 
provide information on salary comparisons for our executive positions.  
Mr. Stoppenbrink summarized the 2009-2010 salaries versus the state 
average.  He also showed the 2009-2010 wages and benefits compared to 
expenditures for community colleges throughout the state.  The West Hills 
Community College District ranks the fourth lowest among all districts. 

 
FS-6 2010-2011 Fiscal Year Budget – Mr. Stoppenbrink provided a presentation 

on the 2010-2011 Fiscal Year Budget, explaining that assumptions for the 
budget include no growth in FTES; no COLA; no student enrollment fee 
increase; no further reductions from the state; lifting furloughs; providing 
step increases for all staff; a beginning balance of $4.1 million; a deficit 
coefficient applied at 1.5%; absorbing the ARRA fund elimination; and a 
deficit of $19 billion not impacting the community college system.  He 
summarized the unrestricted and restricted funds; revenue sources for 
General Fund 11 funds; expenditures by location; and expenditures by 
account type. 

 
The 2010-2011 Fiscal Year Budget was approved on a motion by Trustee 
Ivans, seconded by Trustee Minnite, and carried unanimously. 
 
Trustee Ivans questioned how we are handling our Cal Grants.  Dr. 
Gornick stated that we are doing fine and that financial aid will let us 
know if the district needs to assist. 

 
FS-7 Resolution – Intention to Convey Real Property – The resolution in the 

matter of intention to convey real property was adopted on a motion by 
Trustee Cantu, seconded by Trustee Minnite, and carried unanimously. 
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FS-8 Change Order – Trustee Minnite questioned the site work being 

negotiated.  Mr. Kevin Cobb, district architect, said that there is a cost 
savings of approximately $60,000. 

 
Discussion took place regarding the replacement of conductors and 
conduit.  Mr. Stoppenbrink stated that the problem needed to be rectified.  
It was an unknown problem but had a direct impact on the project.  Dr. 
Gornick commented on damage from the 1983 earthquake and stated that 
that we should have been more diligent in scoping out problems. 

 
Change order number one in the amount of $317,702 for the West Hills 
College Coalinga Wellness Center project was approved on a motion by 
Trustee Levinson, seconded by Trustee Cantu, and carried unanimously. 

 
Trustee Cantu questioned the matter of prevailing wage that was mentioned during 
public comments and how the problem can be addressed.  Dr. Gornick stated that there 
is a process in place that the Carpenter’s Union has to use.  They were here because of 
their frustration with the process.  We are going to intercede on his behalf in order to 
get reconciliation of the issue.  Mr. Stoppenbrink stated that he receives monthly reports 
from the Solis Group who deals with labor compliance and has not been notified of any 
prevailing wage issues at this time.  President McKean stated that it is a lengthy 
process.   
 
FS-9 Contract Award – West Hills College Lemoore Building 200 Roof Repairs 

– Trustee Minnite questioned why the roof is being repaired when the 
building is so new.  Mr. Cobb explained that the repairs to the roof are 
covered under the warranty but the coating is what needs to be replaced 
every 5-10 years.  The project cost is for the coating of the roof. 

 
On a motion by Trustee Cantu, seconded by Trustee Levinson, and carried 
on the following vote, the contract for the West Hills College Lemoore 
Building 200 Roof Repairs project was awarded to Graham-Prewett, Inc. 
of Fresno in the amount of $46,000: 
 
 Ayes – 6 
 Noes – 1 (Trustee Minnite) 
 Absent – 0 
 Abstain - 0 

 
FS-10 Contract Award – San Joaquin Center Remodel Project – On a motion by 

Trustee Cantu, seconded by Trustee Ivans, and carried unanimously, the 
contract for the San Joaquin Center Remodel project was awarded to 
Techutli General Builders of Exeter in the amount of $65,000. 
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FS-11 Contract Award – Equipment – On a motion by Trustee Minnite, 

seconded by Trustee Levinson, and carried unanimously, the equipment 
contract for the West Hills College Coalinga Wellness Center project was 
awarded to Promaxima based on their bid in the amount of $130,587.48.  
This contract includes Other Agencies’ Right to Purchase identical items at 
the same unit price(s) under the terms and conditions of this contract, as 
may be authorized Sections 20118 of the Public Contract Code or other 
legal authority.  The equipment will be selected from Promaxima for both 
the West Hills College Coalinga Wellness Center project and the West 
Hills College Lemoore Multi Use Sports Complex project, without the 
individual monitors. 
 

FS-12 Contract Award – West Hills College Coalinga Farm of the Future Ag 
Science Facility Project – On a motion by Trustee Levinson, seconded by 
Trustee Minnite, and carried unanimously, the contract for the West Hills 
College Coalinga Farm of the Future Ag Science Facility project was 
awarded to Mark Wilson Construction, Inc. of Fresno in the amount of 
$12,074,314.  The total amount includes the base bid and alternates #1-4.  
Brief discussion took place regarding the projects that are included and it 
was stated that there is a lot of infrastructure that will be completed. 

 
PERSONNEL SERVICES  
 
PS-3 Job Description – Trustee Minnite questioned to which administrator the 

position will report.  Dr. Carole Goldsmith stated that it would vary 
depending on the grant and the service area.  With regard to evaluations, 
the administrator would be responsible.  Trustee Minnite questioned if the 
position is district wide and Dr. Goldsmith responded that we are hoping 
to hire multiple individuals. 

 
The following new classified job description was approved on a motion by 
Trustee Ivans, seconded by Trustee Levinson, and carried unanimously: 
 

 Community Center Specialist 
 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu welcomed everyone back to the new semester. 
 
Trustee Minnite stated that it is good to be back and he is pleased with the financial 
report and where we are as an institution.  He thanked all employees for what they 
have done and what they are continuing to do. 
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Trustee Ivans welcomed everyone back to the new semester.  She stated that it is good 
to hear positive financial reports. 
 
Trustee Henry thanked everyone for their attendance.  He stated that the financial 
reports are good and he is looking forward to a good year. 
 
Trustee Oxborrow welcomed everyone back to the new semester and stated that it will 
be an exciting year.  She stated that she enjoys hearing the reports about students.  
Trustee Oxborrow thanked everyone for their work. 
 
Trustee Levinson echoed the comments made by his fellow Board members and stated 
that he enjoyed Pedro’s report. 
 
President McKean stated that he hopes the financial situation at the state can get under 
better control. 
 
President McKean announced that the next meeting of the Board of Trustees is 
scheduled for September 28, 2010. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 5:53 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; Lemoore, 
California 

 Conference with Legal Counsel – Anticipated Litigation: Significant exposure to 
litigation (as per Government Code Section 54956.9).  2 case 

 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 6:31 p.m. 

 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
/di



Personnel Transactions 
1. New Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Bailey, Justin Equipment and Event Coordinator 
West Hills College Coalinga 
(Classified position) 

40 hrs/wk 
12 mo/yr 

Range 42 
Step A 

District 8/2/10  

Cowden, Joy Coordinator of Special Grants 
District Office 
(Classified management position) 

19 hrs/wk 
12 mo/yr 

Range 21 
Step 7 

Grant 9/1/10 New position 

Fortune, Allen Psychology Instructor 
West Hills College Lemoore 
(Certificated position) 

177-day 
contract 

Class IV 
Step 8 

District 8/12/10 New position; temporary 1 year 
contract 

Gamino, Dora Child Development Center Assistant 
West Hills College Lemoore 
(Classified position) 

19 hrs/wk 
12 mo/yr 

Range 23 
Step A 

Grant 8/2/10 Replacement for Margarite Mahon 

Mitchell, Jody Psychiatric Technician Instructor 
West Hills College Coalinga 
(Certificated position) 

177-day 
contract 

Class I 
Step 10 

District 8/12/10 Replacement for Leisa Wyman; 
temporary 1 year contract 

Todd, Donna Psychiatric Technician Instructor 
West Hills College 
(Certificated position) 

177-day 
contract 

Class I 
Step 10 

District 8/16/10 Replacement for Tina Rolfsema; 
temporary 1 year contract 

 
2. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Cervantes, Jose David Security Guard 
West Hills College Coalinga 

19-40 hrs/wk Range 32 
Step A 

District 8/25/10 – 
12/31/10 

Temporary employee during 
recruitment 

 
3. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Souza, Tina Secretary 
West Hills Comm. College Foundation 
Grant Funded 

Secretary 
West Hills College Lemoore 
District/Grant Funded 

9/1/10 Voluntary Transfer; Replacement for 
Elva Torres 

 
4. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Davis, Eric Business Account Specialist 
West Hills College Coalinga 

7/30/10 

Martinez, Monica Child Development Center Associate Teacher 
West Hills College Coalinga 

7/30/10 

Robinson, Andre Custodian/Groundskeeper 
District Office 

7/23/10 

 



WEST HILLS COLLEGE COALINGA 
 

PROGRAM REVIEW & PLANNING 
REPLACE TEXT WITH PROGRAM NAME HERE 

 
 

(Please submit this information using Microsoft Word.  In formatting your response, 
please use the exact outline developed below.) 

 
I. General Information 
 
Program:     
 
Date Prepared:     
 
Prepared By:     
 
Department Faculty and Staff:   
 
 
Courses Included in this Program Plan:   
 
 
 
II. Qualitative Analysis 
 

A.  Please provide a general description of the program(s) or service(s) that are 
offered by your unit or department.  When applicable, discuss any pertinent 
historical developments which impact the structure of your area or future 
planning. 

      
 

B. Please list assumptions or trends unique to your area that are likely to influence 
your discipline or profession; you may want to describe how the nature and 
needs of students in your service area are changing, etc. 
(Example:  Regional issues, new employers, water, resources, or changing 
demographics) 
 
 

C. Provide program or service goal statements form the core of your unit plan.  In 
prioritized order, describe the near term (3-Year) and long range (10-Year) 
direction/vision for your program(s).  Describe what you want to do differently or 
more effectively in the future. 
(Example:  to introduce psychology to non-majors and to help serve other 
programs on campus and their students.) 
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Instructional Programs 
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3/3/2011 

 
 

D.  Curriculum:  Please describe the curriculum changes anticipated in the next 
three years.  These described changes would include major course revisions, 
course deletions, new courses, revised or new options within a program, or 
proposed new programs.  Please cite reasons, such as technological changes, 
demographic changes and multicultural issues, changes in the subject field, 
enrollment trends, or why such changes are expected. 

 
 

E.  Instruction:  Please describe any anticipated changes in the area of 
instructional methodology in the next three years.  This statement might include 
the use of self-contained video recorders, computer-aided instruction, the mix of 
large group lectures and small group discussions, greater use of LRC, instructive 
video, etc. 
 
 

F.  Technology:  Please describe how technology will be used to enhance 
teaching/learning. 

 
   
G.  Supplies:  Please describe the supply requirements of your existing programs, 

as well as the effect that any proposed curricular or instructional changes would 
have on the supplies required in the next three years.  This statement should 
include the kinds and amounts of supplies needed, any anticipated costs, and 
the need for any computer software.  

 
           

H.  Equipment:  Please describe the equipment requirements of your existing 
program, as well as the effect that any proposed curricular or instructional 
changes would have on equipment required in the next three years.  This 
statement should include a description of and rationale for new equipment or 
replacement of existing equipment and the estimated costs of the equipment.  It 
should also include any on-going maintenance and installation requirements, as 
well as an estimate of the costs associated with these requirements.  

 
 

I.  Facilities:  Please describe the need for facility modifications within your existing 
program or the effect that any proposed curricular or instructional changes would 
have on the existing facilities in the next three years.  This statement should 
include a description of the desired changes, the rationale for the changes, and a 
rough estimate of the costs.  

 
     

J.  Staffing:  Please describe the certificated and classified staffing requirements of 
the existing program, as well as the effect any proposed curricular or 
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instructional changes would have on certificated or classified staffing in the next 
three years.  This statement should include the need to retrain or to add 
certificated staff for new specialties, for anticipated enrollment increases, or for 
replacing anticipated retirements.  Finally, this statement should include the need 
to retrain or to add classified support staff for clerical assistance, for maintaining 
equipment, or for serving as an instructional assistant.  

 
 

K.  Articulation and Marketing:  Please describe any anticipated changes in the 
way the unit articulates with feeder high schools and with CSU and UC systems, 
and other accredited institutions.  Please also describe any anticipated changes 
in the way the department/unit intends to promote its offerings to potential 
students.  

 
 

L.  Staff Development Requirements:  Please describe the department/unit plans 
for staff development over the next three years.  The requirements may include, 
but are not limited to, the following areas:  improvement of teaching, 
maintenance of academic and technical knowledge and skills, retraining, 
development of innovations, affirmative action/diversity, instructional technology, 
and self-esteem. 

 
 

M.  Vocational Education Requirements:  Please explain how the courses in the 
program address the issues of integration of academic and vocational education, 
course sequencing,, SCANS foundation skills and competencies, and All 
Aspects of Industry as defined in the statewide plan. 

 
 

N.  Class Scheduling Patterns:  Describe the annual scheduling patterns for 
courses in this program and discuss their impact on students, faculty, and the 
program.  Consider interaction with other instructional programs, use of facilities, 
and flexibility for students.   

 
 

O. Additional Information (optional):  Please provide any other information to 
describe, explain, justify, analyze, or clarify prospective program/departmental 
changes or needs anticipated in the next three years. 
 

 
P. What factors did you use in determining the quality and success of this program? 

(Example:  increased enrollment, more critical thinking applications; high 
retention rate; student success in next sequential course, etc.) 
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III. Quantitative Analysis 
 

Please provide a short, written commentary answering each of the following:  Refer 
to information and data from the statistical report provided for your program. 

 
A.  Student Enrollments And Characteristics 

 
1. How does the five-year enrollment trend for this program compare with the 

overall College trend? 
 
 

2. How do each of the five-year demographic trends (age, gender, ethnicity, unit 
load, day vs. evening) for this program compare with the overall College 
trend? 
 
 

B.  Productivity 
 

1. Have there been any significant fluctuations in WSCH over the last five 
years?  If so, explain. 
 
 

2. How does the five-year load (WSCH/FTEF) trend of the program compare 
with the State average of similar programs?Have there been any significant 
fluctuations in WSCH/FTEF over the last five years? If so, explain. 

 
 
3. Describe any change in number of course sections taught by adjunct faculty 

in the past five years. 
 
 

C.  Student Outcomes 
 

1.  List program SLOs and annual assessment results. Describe any trends 
illustrated by the data and planned or implemented changes based on 
assessment results. 

             
 
2.  How does the program’s passing grade rate compare with that of the area 

and the College? 
 
 
3.   List the number of transfer degrees conferred in each of the past five years. 
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D.  For Occupational Programs 
 

1. How well does your department prepare students for a job?  What are the 
indicators? 
 
 

2. Does your program provide any assistance with job placement?  If so, 
describe the activities and include any data you have on results. 
 
 

3. What evidence exists that program completers (or near completers) are 
successful on the job?  What, if available, are their beginning salaries? 
 
 

4. After reviewing the U/I wage data report for this vocational area, please 
comment on how the data for your program compares to statewide data.  
How do you plan to use this information in the future to evaluate your 
program? 
 
 

E.  Professional Standards And Growth 
 

1.  Curriculum:  What procedures are being used to assure that current 
curriculum is adequately meeting the needs of students? 

    
 

2.  Academic Standards:  What are the processes and procedures that the 
department uses to maintain academic standards and achieve consistency 
within the department, particularly in regard to multiple section introductory 
classes? 

     
 

3.  Individual Professional Growth:  What evidence is there that faculty are 
staying current in their respective disciplines and instructional 
methodologies? 

 
 

4.  What recognitions (awards, publications, promotions, memberships, etc.) 
have been given to faculty within the last year? 

 
 

F.  Overall Changes 
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1. Were there any significant changes in data or trends?  Describe. 
(Example:  17.4% increase in retention; 10% increase in apportionment 
generated; cost per FTES increased by 5%; growth trend - down by 3% from 
previous year, etc.) 
 
 

2. If changes occurred, what were the reasons for these changes? 
(Example:  faculty meetings with high school teachers; more course offerings 
on Saturdays; etc.) 
 
 

3. Does analysis of the data suggest any changes are needed to improve 
program effectiveness:  If so, what changes?  
(Example:  Increase retention rate for all classes, more diversity/alternatives 
in teaching methods; etc.) 
 
 
 

IV. Program Analysis and Three-Year Plan 
 

A. What were the major accomplishments of this program in the previous academic 
year?  Did these accomplishments meet your educational plan for the previous 
academic year? 
(Example:  Increased WSCH & apportionment funding; increased enrollment; 
among the top 10 declared majors; more course articulations with high schools; 
etc.) 
 
 

B. List other accomplishments that were not in the educational plan. 
(Example:  developed a computer literacy component; revised course outline to 
fit into proposed G.E. requirement; etc.) 
 
 
 

C. Please create a three-year plan for this program using the analyses made in this 
review.  Please use the attached “Three-Year Plan” form. 
 

 
V. Summary Statement 
 

What are the major conclusions on the state of the present program?  Summarize 
the plan for improving or maintaining the quality of the program.  Identify strategies 
for the future. 
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WEST HILLS COLLEGE COALINGA 
THREE-YEAR PLAN FOR INSTRUCTIONAL PROGRAMS 

For years 
20     through 20      

 
REPLACE TEXT WITH NAME OF PROGRAM 

 
 
Date Plan Developed:  
 
1. Curriculum: 
 

a.  Changes 
       

 
b.  Special Projects (research related to program review, grants, pilot projects, 

student retention plans, recruitment, outreach, etc.) 
      

  
2.  Teaching/Learning Methodology: 
  

 
3. Resources Needed: 
 

a.  Personnel 
 

 
b.  Equipment 
 
  
c. Facilities 

 
 

d.  Supplies 
 

  
e.  Travel 
 

 
f. Other 

 



 

Section Links  
Home Program Review Fact Book/Statistics FAQs Presentations Research Request Form Resources  
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Mission Statement 

The Office of Institutional Effectiveness, Planning, and Web Services will support planning and management by providing high 
quality information to college and district office executives charged with developing and implementing policy, and to serve as a 
reliable source for comprehensive and reliable information about the institution.  

The District Office of Institutional Effectiveness, Planning, and Web Services seeks to meet the needs of the colleges by: 

 Creating linkages between strategic planning, college goals, and institutional data.  
 Provide analytical reports to assist colleges in reaching their institutional goals.  
 Provide information to colleges and departments as well as respond to inquiries from other institutions and external 

agencies.  
 Provide analytic consultation and assistance to administrative and academic units as well as to district and college 

committees.  
 Facilitating and participating in on-going and meaningful discussions of the college's purpose and performance.  
 Work with the ITS department to develop and maintain accurate, comprehensive databases to support planning and 

management decision-making.  
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Research Request Form  

Before submitting a request please visit our Fact Book to see if the information you are requesting already exists. 
Depending on requests, please allow a minimum of 10 working days. All requests are subject to approval by the college dean or 
president.  

 
 

Name:(required) 

Email:(required) 

Extension:  

Department:   

(Supervisor/Dean approval required)  
Has this request been approved by your department's supervisor or dean?  

 Yes, it has been approved by supervisor/dean 
 No, I have not received approval from supervisor/dean 

Name of supervisor or dean who approved the request   

Due Date:(required)   
(Depending on request, please allow up to 10 working days) 

What is your status? 
 Faculty Member 
 Student 
 Staff  
 Administrator 

 
Other   

(required) Purpose of request; explain how you intend to use the data to improve student success or support a college or 
district goal. 
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If you are requesting program review data please check the box below and skip all other questions.  
 Program Review Request  

Semester(s) Involved in Your Request: 

 Fall Year(s) 

 Spring Year(s) 

 Summer Year(s) 

Demographics 
 Gender  
 Age  
 Ethnicity  
 Educational Goal  
 City  
 High School 
 First-Semester Freshmen 
 Active Military 
 Military Dependent 
 Veteran

Student Outcomes 
 Success Rates 
 Retention Rates 
 Persistence Rates 
 Transfers 
 Degrees Conferred 
 Certificates Conferred 
 GPA 
 Unit Load 
 Enrollment

Student College(s) 
 District (aggregated for all locations)  
 WHC Lemoore 
 WHC Coalinga 
 NDC, Firebaugh 
 NAS, Lemoore 
 District Online (aggregated for all locations)  
 WHC Lemoore Online 
 WHC Coalinga Online

Provide additional information or special instructions:  

  

  
 
Note: All data or reports generated by the WHCCD Office of Institutional Effectiveness and Planning will be shared with the 
CIO or President.

Submit Request
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FACILITIES DEVELOPMENT 
COUNCIL HANDBOOK 

                               

 
West Hills College Coalinga 2010-11 

 
MISSION 
To commit college-wide staff and 
resources to the student learning 
process.  To provide educational, 
cultural, and economic development 
opportunities to our current and 
future students and the local and 
global communities that we serve. 
 
VISION 
West Hills College Coalinga strives to become 
a premiere interactive learner-centered 
community college recognized for its 
contribution to the educational, social, 
cultural, and economic vitality of the region 
and state. 
 
COLLEGE GOALS  
1. We will maintain our focus on improving 
student success, improving customer service, 
and on being learner-centered.  

2. We will develop and strengthen College 
and community interactions to improve 
access to education opportunities.  

3. We will demonstrate academic quality, 
leadership, engagement, innovation, and 
creative thought.  

4. We will enhance the financial strength of 
the College.  
 
MEMBERSHIP (and terms of service)  
◊ 3 Faculty 
◊ 4 Administrators (Dean of Student 

Learning, 2 Associate Deans of 
Student Learning, Dean of 
Learning Resources) 

◊ Director of Maintenance and 
Operations 

◊ 1 DSPS Representative 
◊ 1 Classified 
◊ 2 students 
 
EX-OFFICIO 
◊ Vice Chancellor of Business 

Services 
◊ District Architect or representaive 
◊ Budget Services Supervisor 
◊ Director of Information Technology 

Systems 
◊ Computer Operations Manager 
 
CHAIR:  The Director of Maintenance and 
Operations will serve as Co-Chair with the 
Dean of Student Learning. 
TERM LENGTH:  2 years 
MEETINGS:  Bimonthly 
 
COUNCIL RESPONSIBILITIES 
PURPOSE:  To function as the coordinating 
unit for all facilities development, facilities 
maintenance, and safety issues in accordance 
with the College Mission, Vision, and Strategic 
Plan. 
 
1.  ACCREDITATION 

◊ Assist in the development, planning, 
preparation, supervision, and 
completion of the accreditation self-
study. 

◊ Promote a campus culture that is 
aware of accreditation. 

 
2.  BUDGET 

◊ Develop and monitor the facilities and 
maintenance operating budget. 

◊ Develop procedures for allocation of 
facilities and maintenance supply and 
equipment monies. 

◊ Prioritize budget requests from 
program review documents and/or 
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other facilities and maintenace 
documents. 

 
3.  ENROLLMENT MANAGEMENT 

◊ Review and make recommendations 
on policies regarding efficient facilities 
usage. 

◊ Review and make recommendations 
regarding grants and outside funding 
proposals to varify relationship to 
instructional/student needs and the 
College’s Mission, Vision, and Strategic 
Plan. 

 
4. SUPPORT STAFF NEEDS 

◊ Make recommedations and 
identify priorities for new 
maintenance and operations 
staff positions annually. 

◊ Promote staff development activities 
for maintenance and operations 
personnel to improve their individual 
effectiveness consistent with the 
College’s Mission, Vision, and Strategic 
Goals. 

◊ Make recommendations for Flex/Duty 
Day activities related to maintenance 
and operations staff and 
improvements in student learning. 

◊ Assist in the improvement of 
communication between maintenance 
and operations personnel, faculty and 
other personnel. 

 
5.  PLANNING/RESEARCH 

◊ Develop, implement, review, and 
revise policies for facilities 
development and use. 

◊ Develop, implement, review, and 
revise College safety policies. 

◊ Develop, implement, review, and 
revise College parking policies. 

◊ Develop, implement, review, and 
revise College transportation policies. 

◊ Cooperate with the District Architect 
regarding all aspects of construction 

projects, planning, revision, and 
completion. 

◊ Review and interpret research data 
related to facilities development and 
usage. 

◊ Promote the use and understanding of 
research as a basis for faiclities 
decision-making. 

◊ Assist in the development of the End-
of-Year Report, which is presented by 
the President to the Board of Trustees. 

 
6. PROGRAM REVIEW 

◊ Develop, review and revise the 
Maintenance and Operations program 
review process. 

◊ Review program review documents 
annually and present a summary of 
proposed needs, changes and 
problems to the College 
Consultation Council. 

 
7.  STUDENT LEARNING OUTCOMES 

◊ Develop, plan, and supervise 
implementation of student learning 
outcomes for maintenance and 
operations services. 

◊ Hold workshops to educate 
maintenance and operations staff 
on student learning outcomes. 

◊ Collect and review student learning 
outcome narrative reports each 
semester. 

◊ Make recommendations to the 
College Consultation Council and 
Academic Senate for using 
assessment results to improve 
student learning. 

 
8.  TECHNOLOGY 

◊ Make recommendations and identify 
priorities for technology issues related 
to facilities development. 

 
 



 

 

 

WHCC Mission Statement 

To commit college-wide staff and resources to the student learning process.  To 

provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

College Planning Council 
Minutes 

February 4, 2010 – 3:00 pm 
SAM A 

 

 
Attendees –  
 
Anita Bart, Ken Stoppenbrink, Richard Larson, Pedro Avila, Shaun Bailey, 
Brandon Hicks, Ron Danner, Jill Stearns, Sarah Shepard, Tom Winters, Marcel 
Hetu, Jeff Wanderer, Mark Gritton, Hillary Davis, Sandy Dagnino,  
Yohan Maeda, Lorna Davis and Willard Lewallen 
 
Dr. Lewallen reported that four WHCC students were involved in a serious single 
car accident.  No fatalities occurred.  Instructors will be contacted by Jill Stearns 
on behalf of the students with regards to attendance, etc. 
 
Dr. Lewallen shared the NDC Facilities architectural renderings which included 
views of both the inside and outside.  He noted that we will be able to remain in 
old building right up until occupancy of new building.  He reported that the 
architects have done a great job capturing the input from the facilities planning 
team. 
  
Dr. Lewallen pointed out the different look of this month’s agenda.  It includes 
the college’s mission statement.  It will be kept front and center as this is what 
should guide all planning and decision-making.  Sarah Shepard asked that the 
mission statement be added to the footer of future documents and Dr. Lewallen 
agreed to this placement change. 
 
Call to Order & Introductions – 
       
Dr. Lewallen called the meeting to order and then introduced: 

 

Don Lopez, from Fresno City College (he is in the ACCCA mentorship program 
and has been working with Dr. Lewallen); 
Brandon Hicks, M&O, newest member on CPC representing classified staff. 
 
Action Items – 
 
Approval of Minutes, December 3, 2009 meeting  
The minutes from December 3 were approved on a motion by Jill Stearns and 
seconded by Sandy Dagnino; the motion was passed with one abstention – 
Brandon Hicks. 
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provide educational, cultural, and economic development opportunities to our 

current and future students and the local and global communities that we serve. 

 

 
Board Policies and Administrative Procedures   
Willard Lewallen 
First Reading – None at this time 
 
Dr. Lewallen noted that a number of policies and procedures will be moving 
through CPC soon.  This semester will be our first opportunity to see which 
council will deal with the specific subject matter at the first level and then make 
recommendations to CPC.   
 
Board Policies and Administrative Procedures   
Willard Lewallen 
Second Reading – None at this time 
 
Consideration of Additional Meeting Dates   
Dr. Lewallen recommended meeting twice a month instead of once a month so 
CPC can work through all agenda items.  The following dates/times were shared: 
 
Tuesday, February 23, 3pm 
Tuesday, March 23, 3pm 
Tuesday, April 27, 3pm 
Wednesday, May 19, 3pm 
 
Anita Bart asked that these dates be via videoconference.  Lorna Davis will work 
with NDC staff to reserve a room.   
 
These additional meeting dates were approved on a motion by Marcel Hetu and 
seconded by Mark Gritton, the motion passed unanimously. 
 
Consideration of DE Strategic Plan    
Dr. Lewallen reported that this item was first reviewed in the fall and not further 
changes have been made per Susan Whitener.  CPC is now being asked to take 
action to approve.   
 
Following discussion a motion to approve the DE Strategic Plan was made by 
Richard Larson and seconded by Jill Stearns, the motion passed unanimously. 
 
Consideration of Strategy to Gather Input on College Mission, Vision, and Goals 
Dr. Lewallen suggested that broader input is needed, and he would like 
something similar to the budget survey done reviewing the mission/vision/goals 
soliciting recommendations.   
 
Discussion followed with Dr. Lewallen reminding everyone that the mission is our 
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purpose at this time, the vision is what we value.   
 
A motion was made by Sarah Shepard that this concept move forward including 
follow-up and seconded by Richard Larson, the motion passed unanimously. 
 
Rumor Control – 
 
No items were discussed at today’s meeting. 
 
INFORMATION/DISCUSSION/PRESENTATIONS 
 

Review of Outcomes – 
 

 Goals and Performance Indicators  
This item was follow-up from CPC’s last meeting in December.  Pedro 
Avila noted that indicators help us measure how well the college is 
meeting its goals measured against state benchmarks.  The state 
benchmarks were available, using success rates & looking at statewide 
retention information.  Review and discussion followed.  CPC will continue 
to review outcomes such as these, but the comprehensive analysis and 
detail will be referred to other appropriate councils for follow-up.    
 

 CCSSE 
Dr. Lewallen said 70 questions were provided to students; the data was 
then gathered and compared to other institutions across the nation.  
WHCCD continues to do well (at benchmark or above).  CPC will continue 
to review outcomes such as the CCSSE, but the comprehensive analysis 
and detail will be referred to other appropriate councils for follow-up.    
Strategies are in place and we are working on placing learning/outreach 
centers in other small communities, similar to Mendota, so community 
members can have access to education opportunities within their local 
communities.   

 
Budget Development Procedures Task Force –  
 
Dr. Lewallen shared the draft document from the Budget Development 
Procedures Task Force.  He would like to create one document where 
determination of new/replacement of faculty positions can be included as well.  
Dr. Lewallen reviewed the graphical recommendation model with committee 
members (this gives us a visual depiction of the process).  Jill Stearns would like 
to see adoption of guiding principles (overarching/framework) as part of this as 
well, things we value, etc.  Sarah Shepard said cuts should be addressed here, 
timeline constraints, look at how we can address things quicker to help minimize 
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complaints.  A calendar was also provided with WHCCD timelines/milestones 
which are statutorily driven per Ken Stoppenbrink. 
 
This item will be on our next agenda for consideration of formally adopting.   
 
Dr. Lewallen also noted that the task force wrestled with forms needed for 
requests, etc.  It was decided that another form is not needed so a sample 
worksheet was provided.  The form was created by the business office and can 
be populated with budget information and it also provides some budget history.   
 
Review of Budget Survey Results – 
 
Willard Lewallen was pleased with the number of responses and said that some 
folks really gave thought to this survey.  He created a response/analysis to every 
recommendation that was submitted.  The responses included clarification of 
misunderstandings, requests for more information, and directions for entering 
recommendations into the college’s planning processes and structures.  
 
Dr. Lewallen also added that some responses fell short.  For example, a 
recommendation such as “more grants” is difficult to address.  More information 
was needed such as suggestions of additional funding sources, ideas for a new 
grant, etc. 
 
Three of the biggest themes included: retaining furloughs (collective bargaining); 
reduce/eliminate athletics (these are FT students how would we replace these FT 
students); and more online classes needed (these have been taught by adjunct 
faculty and the numbers have been cut).  Dr. Lewallen will send out the survey 
results and his responses via email. 
 
Governor’s Proposed Budget 2010-11 – 
 
Ken attended a workshop during the first week in Jan which noted 2% growth, 
taking back cola, etc, but the governor will have a hard time doing this.  Ken said 
the district helped support categorical funds and the district is going to need to 
stop taking money from general funds for this.  Ken shared that other groups 
believe education will take a hit.  Changes may come though as PI or P2 
adjustments have not been made (May revise information).  The district is trying 
to be conservative and they have been meeting with the union representatives 
re: furloughs, cost of living/CPI index changes, etc.    
 
Dr. Lewallen is concerned about engaging in a budget development process that 
involves augmentations when it appears there will be no new resources for 2010-
11.  However, it is an important process for college planning purposes as well as 
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accreditation.  This item will be added to the next meeting agenda for further 
discussion. 
 
Student Services Program Review and Technical Assistance Site Visit – 
 
David Reynolds was unable to attend today’s meeting so this item will be carried 
over to our next meeting. 
 
OTHER ITEMS / BRIEF ANNOUNCEMENTS – 
 

Dr. Lewallen distributed copies of the WHCC governance process approved last 
May in Vizio format.  
 
NEXT MEETING 
 
As discussed and agreed upon earlier in today’s meeting CPC will also meet on: 
Tuesday, February 23, 3pm; Tuesday, March 23, 3pm; Tuesday, April 27, 3pm; 
and Wednesday, May 19, 3pm. 
 

 March 4, 2010 

 April 15, 2010 

 May 6, 2010 
 

 
ADJOURNMENT       Willard Lewallen  



















Response 

Percent

Response 

Count

31.5% 17

48.1% 26

7.4% 4

13.0% 7

54

2

What is your employment classification?  (Not required to complete survey)

Classified Manager / Confidential

Classified

skipped question

WHCC Budget Input Survey - Analysis of Results

Academic Administrator

Answer Options

answered question

Faculty

What is your employment classification?  (Not required to complete 

survey)

Classified

Faculty

Academic Administrator

Classified Manager / 
Confidential
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Answer 

Options
Response Count

26

answered question 26

skipped question 30

Number Response Text

1 Limit travel sizes in the athletic programs

2 Food services could be cut back to brunch and dinner only.  Open for service at 10 AM, close at 1 

and open for dinner at 5 and close at 7PM.  NOt sure what kind of savings that would be

3 4 10hr days would cut heating/cooling as long as all power has been turned off to affected 

buildings.

WHCC Budget Input Survey - Question 1

Provide suggestions for specific program changes and/or budget areas/items that you think 

could be adjusted as we plan for future budgets.  Please provide a rationale or justification for 

your suggestions.

Implemented for football and savings  

of $5,500 realized for fall 2009.  Other 

teams are of a size that this is not an 

issue.

Fee increases have been implemented 

for 2010-11 that will balance the 

cafeteria budget and eliminate budget 

transfers from the general fund.  

Reducing meals would be considered 

in the event of additional challenges to 

balance the cafeteria budget.

While appealing, no districts have 

been able to quantify the  cost savings 

as a result of compressed work 

schedules.  This is primarily due to the 

difficulties inherent in utility rate 

fluctuations. 

Analysis
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4 Programs that enhance the educational resources of the students should not be touched; however, 

with fewer students and fewer classes, it seems reasonable that costs at the top (administrative) 

could be greatly reduced. Take a clue from Pennsylvania, the state whose overall school 

performance rates at the top of the U.S. scale. When economic downturns require cutbacks, 

education is the very last to take a hit.

5 Cut/reduce supply, travel budgets.

No step raises.

Another retirement incentive.

6 We could cut down in the athletics department.  The teams really aren’t that good anyway so 

maybe the College should not invest so much in recruiting out of state athletes.  Plus they tend to 

be a drain when the leave the College without paying for either tuition or housing.

The issue of wins/losses does not 

enter into decisions about WHCC 

athletics.  We do not spend any dollars 

recruiting out of state athletes.  That 

would be a violation of COA rules and 

regulations.

Procedures are being revised for 

implementation in 2010-11 to reduce 

bad debt that is a result of nonresident 

students.  The president formed a task 

force this very purpose.  They are 

working toward recommendations to 

be implemented for 2010-11.

Administrative positions have been 

reduced (Dean of Student Learning, 

Student Services Manager).  Additional 

admin position  reductions will be 

considered along with all other college 

positions in the event that the budget 

must be reduced even more in the 

future.

Supply and travel budgets have been 

reduced and in some cases eliminated.  

We will continue to try to support staff 

members who are presenting at 

conferences and/or hold a position in a 

professional organization.

The issue of step raises is a collective 

bargaining issue and is not within the 

purview of college governance.

This was offered in 2009-10.
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7 I would like to continue seeing the furloughs for next year to see if that helps.  I don't like seeing 

lay-offs and the feeling in student services is a team effort that if we all take a hit, we can possibly 

save jobs.

8 four day work weeks, eliminate one male sports team (compliance with Title IX?), 16 week 

semester with campus closure between semesters, reduce extended contracts, re-implement 

furloughs

9 Keep the Psych Tech classes at 30.  This will eliminate the need for additional adjunct clinical 

instrauctors.

Increase on-line offerings.  These can be taught by adjunct or FT instructors without use of WHC 

facilities.

10 Have deans & counselors teach an online or face to face class as part of their load or responsibility 

in order to have more course offerings for students.

11 I am aware that this suggestion is improper timing for the current budget crisis we are facing.  

However for the distant future, it may be nice to see the tutorial center have a full time 

coordinator.  This would help ensure the continuity of the program’s newest successes with 

retention and FTE's earned.  The past history of the tutorial center is high turnover.  Department 

policies, procedures, and programs changed too constantly prior to 2006.  I would like to see the 

success of the tutorial dept continued with the next coordinator who will take the position seriously 

and effectually while possible considering  a career.

The issue of furloughs is a collective 

bargaining issue and is not within the 

purview of college governance.

See #3.

We do not presently have any 

compliance issues with Title IX.

16 week calendar is a collective 

bargaining issue.

Reducing extended contracts is a 

collective bargaining issue.

See #7.

Psych Tech classes are now at 30.

This may be possible in some 

instances, but not all administrators 

meet the minimum qualifications 

where instruction is needed.

A program review would be useful in 

determining the needs of the tutorial 

program.
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12 I would suggest keeping furlough days for the upcoming fiscal year.  Perhaps increasing the 

furloughs for classified staff may help.  While student services and or progression with current 

projects could be hindered with this suggestion, I think that most of us would rather have a job 

than face layoffs of co-workers and friends.

Mandating the use of Blackboard by all F2F instructors and minimizing the use of photocopiers may 

be something else that could reduce the costs associated with printing, photocopying, etcetera.  

Trainings for faculty on how to send a handout to their students email straight from the copy 

machine in coalinga could help in this suggestion.

Continue to keep purchases and travel at a minimum.

Look at employees who would be willing to work an 10 or 11 month position rather than 12 

months.  I would be a fan of this personally.  This could help significantly reduce costs in 

personnel.

Search for additional grants that would support payment of personnel.

Increase the video conference courses by purchasing video conferencing for more classrooms.

13 I don't have any suggestions because I'm not sure how specific budget cuts will affect the program 

or staff.

See #7.

Mandating instructional methodology 

is a conflict with academic freedom.

See #5.

This could be a consideration in the 

event that the fiscal condition 

worsens.  Reducing work assignments 

would also be a negotiated item 

through collective bargaining.

The grants office continues to be 

highly successful with grant awards 

and over the last 2 years numerous 

general fund positions have been 

entirely or partially shifted to grant 

funding.  If there are suggestions for 

new grants or potential grant 

resources, these suggestions should 

be brought forward to the appropriate 

Council for consideration.

Implementation of additional 

videoconferencing is underway.  

Additionally, implementation of web 

streaming technology is underway.

PAGE 5



14 Thorough review of DO functions; we are "district heavy" administratively.  Travel, perks for district 

office adm (gas cards, phones, etc.).  College autonomy in budgeting, savings, long-term goals.  

Review of college-level staff functions.  The college/district needs to hold people accountable for 

their job; there is currently too much inbreeding and not enough objective evalution of job 

performance (Program advisors, directors, etc.)

Contracts (including benefits) are 

negotiated for senior level 

administration.  See #5 for other 

travel and conferences.

All college/district programs and 

departments complete program 

reviews for assessing effectiveness 

and making improvements.  If there 

are specific ideas or suggestions for 

improving the program review 

process, these need to be brought 

forward to the appropriate Council for 

consideration.

All employees receive performance 

evaluations per the policies and 

procedures for the particular employee 

classification.  If there are specific 

ideas or suggestions for improving the 

evaluation process, these need to 

brought forward to the appropriate 

collective bargaining group for faculty 

and classified staff.  For managers, 

these ideas need to be brought 

forward to the appropriate supervisor.
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15 We should continue to keep adjnucts and overload to a minimum.  

We should consider closing the college on Fridays to reduce heating and cooling bills. 

We should use our reserve down to 3%. 

We should continue furlough days for all involved in them.

16 retain the furloughs for 10-11 academic year

17 Extend the Furlough Program - keeps everyone working; increases staff morale;solves our budget 

problem;



Temprarily decrease the number of days of work for non-instructional faculty from 197 to 177 

(librarians 220 to 197)



Continue to limit travel, training and supplies expenses

18 Reduce or close the Athetic Program since state is changing the funding formula for the PE classes.

19 None in the area of mathematics.

20 Continue the current furlough plan for another year.

There have been no changes to 

funding for PE classes.

See #7.

Class sections were reduced as 

follows:  summer 2009 (20%), fall 

2009 (30%), spring 2010 (45%).  

There are few adjuncts working now 

and very little overload available.

See #3.

The Board of Trustees have 

established 5% as the minimum 

reserve.  A change would require 

board action.

See #7.

See #7.

See #7.

If fiscal conditions continue to decline, 

this would be an item for 

consideration.

See #5.
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21 Reduction of Athletics:

Football- The costs of renting the high school, insurance, officials, paying for support people during 

games, travel, food/hotels, uniforms, assistant coaches (part time and full time), equipment and 

supplies (medical), etc., are all very high and we could save a great deal of $$$$. We could fill the 

residence halls with international students and other students who want to live on campus.



Softball and Volleyball:

Neither team has been able to compete due to the lack of recruitment efforts/success. Last year it 

was a struggle, and this year appears to be even worse. The savings in terms of cost of traveling, 

officials, assistant coaches, rental of the high school (VB), and equipment/supplies could save us 

many $$$.



Personnel Areas:

Continue Furloughs because it would amount to nearly $600,000 again. Make every attempt to 

have no layoffs. Besides it being demoralizing, it would force others to take on more, and often 

results in burnout that leads to poor decision making, anger, absenteeism, and lack of effort.



Administrators teach at least one course each semester. This would lead to thousands of $ saved 

by not hiring part time instructors or overloading full time instructors.



Eliminate programs that have very few students, but are costly in terms of faculty salaries, 

overhead costs, and administrative costs. Examples are the Agriculture/rodeo program, Psychtech, 

and Spanish/ESL. Again, the savings would be in the hundreds of thousands in this area.



Football represents 70-80 full-time 

students.  It is unrealistic to think that 

we could simply replace those full-time 

students with international students.  

If it was possible for us to have more 

international students, we would have 

them.  We have placed no limits on 

the number of international students.

We are planning to eliminate volleyball 

and softball to be replaced by 2 other 

women's sports that have more 

interest in terms of participation.

See #7.

See #10.

Improvements in enrollment 

management and facility utilization 

have resulted in the elimination of 

most low enrollment classes. All 

programs/courses targeted in this 

recommendation have strong 

enrollments in the spring 2010.
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21 (cont)Facility Operations:

Change the hours of operations so that all complexes closed earlier. There would be a savings of 

$$ for utilities over the course of the year, as well as the possibility of not needing so many full 

time employees. We could still keep employees but change their status from full time to part time 

in many cases.

Summer School: 

Offer only courses that are grant funded. Minimize the hours of operation for both Coalinga and 

NDC during the Summer session. By doing the above we would save $$ for faculty pay, utilities, 

and supplies and materials.

Hiring:

Keep the hiring freeze on in all areas. We will have to absorb the work-load with the individuals still 

working.

22 Continue furluoughs. NO pay, no work just as we did this year. This covers almost all the shortfall.

23 1) Maximize use of videoconference to reduce travel expenses and duplication of courses 

districtwide (i.e., psych 4 and 5 conferenced Coalinga to Lemoore).

2) Furloughs to avoid lay-offs

See #12.

See #7.

See #7.

See #3.

Reductions of work schedules could be 

considered in the event of continued 

fiscal decline.  However, this would 

also be a negotiated item under 

collective bargaining.

We are maximizong the use of grant 

funds to cover instructional costs.  It 

would be impossible to implement 

such an approach as this and still 

reach our FTES target. 

We currently have numerous vacancies 

as a result of a freeze.  On a case by 

case basis, only critical positions are 

being filled as vacancies arise.
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24 A major questions for educational leaders is "Do we want to be known for Academics or for a 

sports like a power house.   When money is tight, we need to evaluate what will render the the 

most productivity in regards to helping males and females gain employment thought life learning 

skills(academics).  In this case sports need to take a back seat.  Sports are important but is not 

what drives education. PE classes need to contine and re-activate sport competition until the 

resources are back.  Program ought to be able to carry their load to continue being productive.  

There are no easy choices-but they need to be made.

25 Eliminate athletics, especially football.  The savings related to transportation cost officials, paying 

coaches and renting the high school field for games, and equipment (helmets, etc).  This would 

help us save thousands of dollars.  Very few people come to games anymore.  Also, continue 

furloughs for all employees for one year.  This could save us up to half a million dollars.

26 I would propose the elimination of those sports programs where too few student-athletes exist to 

field a team.  Not only would a savings accrue from equipment/travel costs, but full-time faculty 

would be more readily available in the classroom if still needed (based on load/number of sections 

currently "covered" by adjunct.)

Elimination of athletics would 

potentially eliminate 150 full-time 

students.  This translates to 

approximately $750,000 in revenue 

through state apportionment.  It is 

unlikely that  these full-time students 

could be replaced with other full-time 

students.  The elimination of athletics 

would result in not only the elimination 

of faculty and staff direclty in athletics, 

but with less full-time students there 

would a reduced need for full-time 

faculty and staff across a number of 

disciplines.

See #24

See #24
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Answer 

Options
Response Count

25

answered question 25

skipped question 31

Number Response Text

1 Somone should look into the Teacher Pipeline program.  At one time,there were many dollars 

in that program and I have not heard where it all went. Each program should have to be 

audited to check effectiveness and if funds are being allocated correctly or maybe could be 

brought forward in this crises.

2 We are cutting areas that are greatly affecting students as far as selection of classes and 

sections. I strongly suggest cutting or eliminating the conferences and retreats that 

administration and program administrators are participating in throughout the district.

3 Cross train more within depts to cut time for student help plus help when employees are out

4 Please refer to preceeding response.

5

I believe that the current class reductions were large, but necessary. Having smaller 

availability of classes, but full classrooms is effective.

6 Cutting down on any overtime or extra pay could help cut costs. Overtime pay is strictly monitored and 

requires president's approval.

See #5, question 1.

This has already occurred and will increase 

as necessary if the budget picture worsens.  

Specific ideas and suggestions should be 

sent to the Student Services Council.

WHCC Budget Input Survey - Question 2

Provide suggestions for how current college programs and/or practices could be improved.  

Suggested changes should focus on improving program effectiveness and/or reducing 

costs.

Analysis

All grants have comprehensive reporting 

requirements and all grants are audited.  

This grant ends June 30, 2010.
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7 I've always had a problem with the categorical programs end of the year spending spree 

because they were allocated more money than they could spend (mine included).  I know 

there are regulations on how that money is spent but since the Chancellor's office is softening 

regulations on some standards that the college follows (matric) maybe they'll allow that 

excess if there is any, to be put into resources to pay staff who serve all student populations 

who may be on a lay-off list.

8 Quit mailing everything to homes.  If people can't use e-mail, they should be buried with the 

dinosaurs.

9 Evaluate part-time faculty (both administrator and peer-review), refine focus on basic skills

10 See answer to #2.  I believe adding a few courses (even 9 week short term) would be a plus 

for students!

11 At the current time the program is running well on limited time.  Since a budget to increase 

hours is out of the realm of possibilities.  A support staff or more cooperation between 

Coordinator and Center in NDC would be a great start.  If we could have a staff present at 

the NDC library take more responsibilities to aid the Coordinator in Coalinga with efforts in 

Firebaugh, this would aid the operation in Firebaugh.

12 Integrate overlapping services where possible.  Increase the use of work study students to 

assist where possible.  I do not have many suggestions on this issue.

13 Possible improvement would be utilizing the VC system for meetings both administrative, 

management and classified.

14 Scheduling/program flow charts that would strengthen pipelines for students.  Evaluation of 

course conflicts (eng & math at same time, etc.) to maximize student completion rates.

Categorical programs were reduced by 

32% or 16% depending on the program for 

2009-10.  There is no excess allocation.  

The governor's budget proposal for 2010-

11 call for an additional $20 million cut to 

categoricals.

Very few publications or materials are 

mailed.  To think that all citizens in our 

service area have access to technology is 

uninformed and insensitive.

Part-time faculty are evaluated.  Specific 

ideas and suggestions for basic skills 

should be sent to the Committee.

A program review would be useful in 

determining the needs of the tutorial 

program.

VC is already extensively used for this 

purpose.

Budget for work study is utilized fully.  

Numerous classified staff positions now 

have multiple funding sources so that these 

positions can serve multiple programs and 

student populations.

Improvements in enrollment management 

and scheduling have already been realized.
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15 Sports teams should limit travel or have tournaments in a convenient central location like 

Fresno. 

College should budget for maintenance of new facilities like the wellnes center. 

System should be computerized to allow temps indoors to drop to 60F in winter when not in 

use and to also go up to 80F in summer when not in use. 

A 16 week semester should be implemented to reduce on campus time and keep costs down.

16 Get more classes back online.

17 When people are sent for training they should be there for business. If they want to take 

family or friends the employee should pay for all their expenses. It only makes sense for the 

college to pay for the employees' room and board, but not the family or friend.

There is no policy or procedure that allows 

district funds to pay travel expenses for 

employees' friends or families.

The number of contests have been reduced 

for all teams.

In the absence of increased revenues it will 

be difficult to add new positions.  However, 

when the opportunity to add positions 

emerges, positions will be prioritized based 

on the budget development process.

EMS for campus is being installed as part of 

Wellness Center project.

A 16 week calendar was explored in 2007-

08 and the task force recommended 

implementation.  The District decided not 

to implement due to the number of other 

intitiatives currently underway that require 

considerable resources and infrastructure.

The majority of online classes are taught 

by adjuncts.  There have been significant 

reductions to  the number of online class 

sections because of reductions to the 

adjunct budget.  As fiscal conditions 

improve and we can expand the class 

schedule with adjunct faculty, additional 

online class sections will return.
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18 College Program  CAMP,TRIO, INTERNATIONAL, SSS

should be providing support to the colleges by having them housing at the student services. 





To reduce costs those programs should be able to support all student population.
19 None

20 New computer program for ENG 110A level that could be part of classwork or homework. The 

workforce initiatives/HEP has some suggestions. Some of our ENG 110A students are already 

working in jobs but need to improve their English skills to advance. We could also offer an 

ENG review for workforce initiatives.

21 Provide more tutorial services for the basic skills courses so that less students drop out and 

find success. Keeping students enrolled will offset the costs of turors.



Provide more ongoing training for instructors. Topics such as class management, facilitating 

learning, utilizing technology, and continually assessing student learning and success would, 

hopefully, lead to better retention rates in every program, and better quality instructors.



Eliminate any athletic program that is unable to field teams that have enough athletes to 

compete throughout the year. This would be a savings of many $ to the overall budget. 



Further reduce the number of contests all sports teams have scheduled. For example, the 

baseball team has a number of fall semester practice games that accumulate travel costs 

(food, gas, etc), medical supplies, insurance, etc. A change in this area would save thousands 

of dollars.

Plans are being formulated to relocate a 

number of student services operations to 

improve coordination and efficiency.

Decisions about the use of software and 

materials reside with the faculty.  

Recommendations for new courses or 

course revisions originate with the faculty.  

Requests for resources need to come 

through the appropriate Council.

Program review needed to determine 

success and effectiveness of tutoring.

Staff development dollars have been 

eliminated in state funding.  When staff 

development funding is restored, requests 

can be submitted through appropriate 

procedures.  Additionally, some foundation 

dollars have been allocated for staff 

development (mini grants) and requests 

can be submitted through this process as 

well.

We are planning to eliminate volleyball and 

softball to be replaced by 2 other women's 

sports that have more interest in terms of 

participation.

The number of contests have been reduced 

for all sports.

PAGE 14



22 Eliminate degrees/certificates with low enrollment. Focus on core studies for industry and 

university transfer.

23 I believe the IT Dept. needs to respond quicker when our campus has technology issues.  By 

doing so our employees can be more efficient and provide better service to our students and 

faculty.  Therefore, we would have less students dropping out of classes and happier faculty.

24 Having employee accept the role of trainees in grant areas will release funds from the district.  

Employee need to be open to change since everyone is doing more.  THis trend will continue 

for about 3 years.

25 There exists a lack of accountability for tenured full-time faculty who fail to volunteer for 

committees, leaving the same handful of dedicated faculty over-burdened and under-

compensated.  These same unparticipative faculty are not held accountable for their failure to 

complete assigned/required tasks, such as accreditation, 5-year reviews, and program 

reviews.  As a result, the remaining faculty in those areas are left to pick up the slack--the 

work needs to be done, but those who are not participating are simply ignored, the attitude 

being that "this is just how it is with him/her."  In the absence of department chairs/heads, 

more effective and regular area meetings, I believe, are necessary in order to more 

effectively maintain accountability for the required work, outside of the classroom, for which 

all full-time faculty are responsible.  This has not happened for years, and morale is certainly 

low/passive because of it.

This could be followed up by IT if there is 

documentation/evidence that supports this 

claim.

Not sure how to respond to this.

A comprehensive evaluation procedure for 

faculty is already in place.

Reductions in resources have forced the 

college to focus on university transfer, 

career/technical education, and basic skills.
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Answer 

Options
Response Count

23

answered question 23

skipped question 33

Number Response Text

1 Continue to keep going green.  With technology of today, there is a lot more we can do.  Stress it in each 

department. List suggestions to all on how employees can be more effective.

Analysis

Efforts are already underway.  

For example, we are reducing  

print and copy costs by 

increasing workgroup printing 

and eliminating individual 

printers in most work areas.  

Additionally, discussions are 

underway to place limits on the 

number of copies that students 

and staff can produce on small 

copy/print machines.

If there are specific suggestions 

for "green strategies," these 

should be submitted to the 

Facilities Development Council 

for consideration.

WHCC Budget Input Survey - Question 3

Provide suggestions for generating additional revenue for the college.
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2 Again, additional revenue can be generated by eliminating many of the top administrative positions. There will be, 

in the future and with each additional budget setback, too many top positions for too few students,that cost the 

college unecessarily> Whay are so many chiefs needed when the popultion of the student body and class 

availability are reduced?

3 Increase tuition. 

Increase dorm fees/cafeteria fees.

Increase international student fees.

Tuition increases are 

legislatively determined for all 

CCs.  Fees for residence halls 

and meal plans have been 

increased for 2010-11.  

International students are 

nonresidents and pay the same 

fees as all nonresidents.  

Nonresident fees are set each 

year according to procedures 

from the state chancellor's 

office.  Local colleges do not 

have the authority to set their 

own fees.

Administrative positions have 

been reduced (Dean of Student 

Learning, Student Services 

Manager).  Additional admin 

position  reductions will be 

considered along with all other 

college positions in the event 

that the budget must be 

reduced even more in the 

future.
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4 Increasing fees.  $35-$40 a unit would still be more than fair considering other alternatives.  Since most people 

who can’t afford to go to school will be on financial aid anyway, I don’t think it would affect that many people.  It 

would only affect those people who are taking advantage of the financial aid system who are relying on that extra 

money for personal expenses.  Those students tend to drop or fail classes anyway.



Charge for parking.  



Apply for more grants.

5 Decrease out of state transfer students and increase international student admission.

6 Contract Education

Also, offer a 2+2 retirement option.  You would get rid of 4 or 5 people at the top of the salary scale.  This could 

save half the money you need.

7 Give faculty / staff / administrators incentives for seeking grants.

See #3.

This could be considered on a 

district wide basis if the fiscal 

picture worsens.

If there are specific suggestions 

for new grants or potential grant 

resources, these suggestions 

should be brought forward to 

the appropriate Council for 

consideration.

Tuition and fees are the same 

for all nonresidents.

Retirement incentive was 

offered in 2009-10.  

See #4.
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8 Offer a few community non credit courses for fun that charge fees.  

Offer more courses in which the businesses pay for the course (skills that they need their employees to have).

Have deans or counselors teach the courses as part of their load.  

Invite public to eat lunch at W.H.C. and charge for the lunches (Lemoore culinary & Coalinga's cafeteria).  Be sure 

to collect all fees for resident halls.

Community service course 

offerings have increased over 

the last few years.  Ideas and 

suggestions for for specific 

community service courses 

should be sent to the 

Instructional Services Council.

Contract education can generate 

revenue.   Ideas and 

suggestions for for specific 

contract education courses 

should be sent to the 

Instructional Services Council.

This may be possible in some 

instances, but not all 

administrators meet the 

minimum qualifications where 

instruction is needed.

College cafeteria environment in 

general does not provide for a 

pleasant dining environment for 

the public.  However, the 

possibiltiy of using the small 

dining room presents this 

possibility.
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9 As it stands I am generating much more FTE's than the center has recorded since 2003. I do not believe I can do 

much more and I am aware that it would be vain in that California is not paying out the same full FTE range.  The 

only thing I can think of, and it would be a shame, is to limit the hours the Coalinga Campus library is open.  At the 

current moment we are open Monday - Thursday from 7:30am-8:00pm and Friday 7:30am-4pm for a total of 58 

hours a week.  We could consider Monday - Friday 10am-7pm for a total of 45 hours a week (792 hours a year 

savings), which would still enable full time staff to receive 40 hours a week and would help cut down energy usage 

and extra personal.

10 Increase the online course offerings to allow for out of state and out of country tuition fees.



Lobby for increased per unit fees where funding comes directly back to the colleges.  Not sure if this is possible or 

not.



Hire additional help for grant funding.

11 Grants See #4.

In the event of further budget 

reductions it may be necessary 

to reduce hours of operation for 

certain offices and services.

The majority of online classes 

are taught by adjuncts.  There 

have been significant reductions 

to  the number of online class 

sections because of reductions 

to the adjunct budget as a result 

of a state imposed workload 

reduction in 09-10 (200 FTES for 

the district).

There is some discussion at the 

state level to increase 

enrollment fees for all CCs, but 

we do not have the authority to 

increase fees locally.

See #4.

PAGE 20



12 Since state funding is fairly perscriptive... better allocation policy from the district, grants - generated/initiated from 

the college (not the other way around).  

Strengthen relationships with businesses - get them to "sponsor" courses in which students could work on projects 

for their business.

It is unclear how this would 

generate "additional" revenue.  

With the exception of the CDC, 

grants are implemented at the 

colleges.

More detail is needed to 

consider the recommendation.  

If the suggestion involves the 

development of a course, then 

this resides resides with faculty 

through the curriculum process.  

If this suggestion involves some 

other approach, then it should 

be sent to the Instructional 

Services Council for 

consideration.
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13 1 form alliances with other colleges to teach high cost things, psych tech, nursing etc...

2. charge for parking 

3. work with prisons and other such agencies to offer classes at their sitesas long as the DOC will pay for them. 

4. Perhaps have an adjunct or full time faculty teach or give a seminar or short term class for a company.

14 More grants: look for non-traditional areas for example DSPS which has previously not needed additional 

funding.



Improve basic skills programs replacing some old activities with new ones and use BSI funds to fund the new 

components

15 I'm willing to keep the furlough, it's an actual day off. ;0)

If someone has a specific model 

or approach for this 

recommendation, it needs to be 

brought forward to the 

Instructional Services Council.

See #4.

This would not generate 

revenue.  If DOC pays for the 

class, the only gain for the 

college would be the FTES 

(which we do not need as we 

are already over our funded 

FTES).

See #8.

See #4.

Major restructuring of basic 

skills curriculum has already 

been implemented.  Specific 

ideas and suggestions for "new 

activities and components" 

should be sent to the The Basic 

Skills Committee for 

consideration.

See #7, question 1.
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16 For additional revenue a good approach will be to recruit international students in new markets.   Develop an 

Educational Campaing to find donors who can support instruction.

17 Renewing the furloughs for the next academic year should account for more than half of the projected budget 

shortfall for the next academic year.

18 Command Spanish courses.

See #7, question 1.

The proposal of new courses 

resides with the faculty through 

the curriculum development 

process.

The international students 

program assesses international 

data regarding country of origin 

of students studying in the U.S..  

On the basis of changes in the 

last few years we have been 

recruiting in new markets 

(Brazil, Russia, Western 

Europe).  We currently have 4 

students from Russia on campus 

as a result of these efforts.
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19 1. Increase the number of fundraising efforts for all programs. The extra dollars could help offset different costs 

(materials, supplies, instruction, etc.)



Charge for parking on campus grounds. Even a charge of $1 a day would bring thousands of dollars to our campus. 

Most community colleges charge for student and/or faculty parking.

Offer more opportunities for sponsorships and recognnition by the community and business leaders. We have not 

exhausted this area. An example of this is to get one or two businesses to sponsor a theatrical play or event (Cinco 

de Mayo) that we host at any of our campuses. 

Get more faculty and administrators to join local clubs (i.e. Rotary, Lions, etc.) and, thus, have a sayso in how and 

where $ will be benefitting different local schools.



20 Philosophically there will never be enough money. Emphasis needs to be made on how money is managed to meet 

educational needs of students. Increase use of technology in adminstration and instruction (i.e., advising forms and 

degree maps can be made available on the web for students to reduce face-to-face mtgs with 

advisors/counselors). Many student questions and informational activities can move to live chat formats. The key is 

notifying students and encouraging them to use it. Once students get over the fear of online applications they 

prefer the ease and availability. Also, increase web-enhanced courses to reduce supply and material costs.

Specific ideas and suggestions 

for leveraging the use of 

technology need to be brought 

forward through the appropriate 

Council for consideration.

The foundation and the colleges 

continue to pursue donations.  

Specific ideas and suggestions 

for fundraising should be sent to 

the foundation or an 

administrator.

See #4.

We have been successful in 

getting support for events and 

we need to continue those 

efforts.  Recommendations of 

specific businesses or 

community agencies that may 

be able to help should be sent 

to an administrator or one of 

the Councils for consideration.

The opportunity to participate in 

these organizations is wide 

open.  If someone has a 

strategy for "getting" more 

faculty and administrators 

involved, that strategy needs to 

be shared with faculty 

leadership and administration.
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21 Generate more Grant money.

22 Everyone talks of new federal stimulus and job creation efforts.  We need to gear and align our college programs 

to workforce dollars as Obama is planning to sign a second job-related-bill.

23 Eliminate Follett; return the bookstore to the college.  

More community-service/outreach-based efforts on behalf of the faculty and students will generate social support 

from the community which can easily translate into financial support.

Uncertain how this would 

generate additional revenue.

Specific ideas and suggestions 

for these "efforts" need to be 

brought forward through the 

appropriate Council for 

consideration.

See #4.

Efforts are already underway to 

develop more CTE programs 

and courses (e.g., welding, 

solar, maintenance mechanic, 

irrigation).  Specific ideas and 

suggestions for the development 

of new programs and courses 

should involve the Instructional 

Services Council.  Ultimately, 

course and program 

development is faculty-driven 

through the curriculum process.
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West Hills College Coalinga 
FACULTY GRANT PROGRAM - GUIDELINES (2010-2011) 

 
-------------------------------------------------------------------------------------------------------------------------------------------- 
General Purpose:  
The WHCC Faculty Grant Program provides financial assistance to help innovative WHCC faculty 
members improve student learning. The grant may be used to purchase equipment, purchase supplies, 
support research, support program development, support student experiential activities, or support staff 
development (e.g., workshops, conferences, etc.). All projects that support the mission and goals of the 
college are eligible. 
 
Qualifications:  
WHCC full and part-time faculty members are eligible to apply. 
 
How Awards are Chosen:  
A committee of faculty and administrators evaluates and scores applications according to criteria 
specified on the grant application. The committee recommends applications to be funded.  Grants to be 
funded are subject to approval by the president’s executive cabinet. 
 
Amount and Terms of Award:  
Faculty Grants will be awarded in amounts up to $2,000 based on available funding. All grant funds 
awarded for the 2010-2011 academic year must be spent before June 30, 2011. 
 
Criteria for Selection:  

• Grant requests must be linked to the mission and goals of the college.  
• Preference will be given to applications that clearly demonstrate how the grant will directly enhance 
  the quality of learning at WHCC and to proposals, which reflect a high degree of professionalism, 
  scholarship and clarity. 
• Incomplete applications may not be considered.  
• Late applications will not be considered.  

 
Application Procedures:  

1. Submit one copy of the application. 
2. Complete proposals must be limited to no more than two pages in length.  The application must 

be reviewed and signed by a Dean (CIO or CSSO). 
3. To be considered, complete applications must be received in the WHCC President’s Office on or 

before the application deadline of April 16, 2010, 12:00 noon. 
4. Faculty Grant recipients will be notified no later than July 1, 2010. 
5. Recipients will be formally recognized during a college event.  
 

Funding Procedure:  
All projects will be funded through dollars held by the West Hills Community College Foundation.  All 
expenditures must be made in accordance with WHCC Foundation guidelines and must be in support of 
the original approved project.  
 
Reports:  
Each grantee is required to provide a summary, one page written report to the WHCC president by  
April 29, 2011. Reports should include a summary of the work accomplished and objectives achieved. 
Recipients of grants will be required to make a brief presentation regarding their projects during the  
2011-2012 academic year.  
 
Questions / Contact: For additional information contact the WHCC President’s Office by phone:  
559-934-2203 or by email:  lornadavis@whccd.edu. 

mailto:lornadavis@whccd.edu
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West Hills College Coalinga 
CLASSIFIED GRANT PROGRAM - GUIDELINES (2010-2011) 

 
----------------------------------------------------------------------------------------------------------------------------- --------------- 
General Purpose:  
The WHCC Classified Grant Program provides financial assistance to help classified employees enhance 
the educational experience of students. The grant may be used to purchase equipment, purchase 
supplies, support program development, support student experiential activities, or support staff 
development (e.g., conferences, workshops, etc).  All projects that support the mission and goals of the 
college are eligible. 
 
Qualifications:  
WHCC full and part-time classified employees are eligible to apply. 
 
How Awards are Chosen:  
A committee of classified employees and administrators evaluates and scores applications according to 
criteria specified on the grant application. The committee recommends applications to be funded.  Grants 
to be funded are subject to approval by the president’s executive cabinet. 
 
Amount and Terms of Award:  
Classified Grants will be awarded in amounts up to $1,000 based on available funding. All grant funds 
awarded for the 2010-2011 academic year must be spent before June 30, 2011. 
 
Criteria for Selection:  

• Grant requests must be linked to the mission and goals of the college.  
• Preference will be given to applications that clearly demonstrate how the grant will directly enhance 

the educational experience of WHCC students and to proposals that clearly demonstrate a 
solution to a problem that impacts the educational experience. 

• Incomplete applications may not be considered.  
• Late applications will not be considered.  

 
Application Procedures:  

1. Submit one copy of the application. 
2. Complete proposals must be limited to no more than two pages in length.  The application must 

be reviewed and signed by a Dean (CIO or CSSO). 
3. To be considered, complete applications must be received in the WHCC President’s Office on or 

before the application deadline of April 16, 2010, 12:00 noon. 
4. Classified Grant recipients will be notified no later than July 1, 2010. 
5. Recipients will be formally recognized during a college event.  

 
Funding Procedure:  
All projects will be funded through dollars held by the West Hills Community College Foundation.  All 
expenditures must be made in accordance with WHCC Foundation guidelines and must be in support of 
the original approved project.  
 
Reports:  
Each grantee is required to provide a summary, one page written report to the WHCC president by  
April 29, 2011. Reports should include a summary of the work accomplished and objectives achieved.  
 
Questions / Contact: For additional information contact the WHCC President’s Office by phone:  
559-934-2203 or by email:  lornadavis@whccd.edu. 

mailto:lornadavis@whccd.edu


   

CLASSIFIED GRANT PROGRAM – APPLICATION FORM (2010-2011) 
 

West Hills College Coalinga           DEADLINE FOR SUBMISSION:  FRIDAY, APRIL 16, 2010 
              SUBMIT TO PRESIDENT’S OFFICE 
 
CLASSIFIED GRANT PROGRAM – APPLICATION FORM (2010-2011) 

APPLICANT’S NAME: ________________________________________________________________________ 

COLLEGE PHONE: ____________________________ HOME PHONE: ______________________________________ 

EMAIL ADDRESS: _______________________________________________________________________________ 

HOME ADDRESS: _______________________________________________________________________________ 

CITY: _______________________________ STATE: __________________  ZIP: ____________________ 

WHCC POSITION: _______________________ DEPARTMENT: ____________________________________ 

 

AMOUNT REQUESTED ($1,000 MAXIMUM):    $      

ADDRESS EACH OF THE FOLLOWING QUESTIONS IN YOUR PROPOSAL- 2 PAGE MAXIMUM: 

1. DESCRIBE WHAT YOU WOULD LIKE TO PURCHASE WITH GRANT FUNDS? (25 POINTS) 
 

2. HOW DOES THIS PURCHASE RELATE TO THE MISSION AND GOALS OF WEST HILLS COLLEGE COALINGA?                      
(25 POINTS) 
 

3. HOW WILL THIS PURCHASE ENHANCE THE EDUCATIONAL EXPERIENCE FOR STUDENTS? (25 POINTS) 
 

4. WHAT OTHER SUPPORT WILL BE NEEDED TO MAKE USE OF THIS GRANT PURCHASE AND HOW WILL YOU SECURE THIS 
SUPPORT? (10 POINTS) 
 

5. ATTACH A DETAILED BUDGET SHOWING USE OF GRANT FUNDS. (15 POINTS) 

 

ACCEPTANCE & SIGNATURES: 
I have read and understand the guidelines established for the West Hills College Coalinga Classified Grant Program.  I will abide by West Hills 
College Coalinga policies in implementing this project and agree to follow West Hills College Coalinga Foundation policies and procedures to 
access funds.  I understand that funding will be restricted to those items specifically noted in the approved Grant budget.  I further understand 
that following the completion of this project all purchases through this award will become the property of West Hills College Coalinga. 
 
APPLICANT’S SIGNATURE: __________________________________________________________ DATE: ______________________________ 

DEAN SIGNATURE: ________________________________________________________________ DATE: ______________________________ 

PRESIDENT’S OFFICE USE ONLY 

 

REC’D TIME: ________________________________ REC’D DATE: ________________________________ BY: ____________________________ 

WHCC Mission Statement 
To commit college-wide staff and resources to the student learning process.  To provide educational, cultural, and economic development 

opportunities to our current and future students and the local and global communities that we serve. 









 

Chamber Staff 

 
Executive Director:

Katie Delano 
 

Office Assistant: 
Alyssa Gowitt 

 

Contact us: 
559-935-2948 

 
Office Hours: 

M-F 
10am - 4Pm 

 
We are located:

380 Coalinga Plaza
Coalinga, Ca 93210

Coalinga Area Chamber of  
Commerce 

Who's who in the Chamber... 

Coalinga Area Chamber of Commerce 
Board of Directors 

 
Executive Board 2011 

 
Chairperson 
Bobbie Eade 
B & B Realty 

 
Vice Chairperson 
Willard Lewallen 

West Hills College Coalinga 
President 

 
Treasurer 

Barbara Wiest 
McMillin Lending Group, Inc. 

 
Secretary 

Terri Penney 
Mountain View Real Estate 

 
Board Members 

Jay Mahfood 
Coalinga Food Concept, Inc. 

 
Carol Kreamer 

Coalinga-Huron District Library 
 

Lourdes Torres 
Plants and Things 

 
Steve Raine 

First Presbyterian Church 
 

City of Coalinga Representative 
Mercedes Garcia 

 
Past Chair: Ellen Clare 

Dr. Allen Clare DDS 

Your name: 

Your email address: 

Your phone number: 

CONTACT US 
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Coalinga Rotary Club 
Club #616, District 5230 

12:30 Meeting Begins 

 Meal and Fellowship 

12:50 Call to Order 

 Pledge of Allegiance 

 Introduce Visiting Rotarians 

 Introduce Guests 

 Introduce New Member(s) 

 Celebrations and Recognitions 

 Pre PETS meeting 

 Crab and Tri Tip Feed 

 Golf Tournament Planning 

12:55 Program 

1:25 Next Week’s Program 

 Final Thought 

1:30 Ring the Bell 

 

Today’s Program 
Business Meeting 

 
 

Club Membership 
 
Name  Club Position  Classification/Business 
 

Eric Allen  Active Member  Graphic Designs, Warner’s Graphics 

Jim Allen  Active Member  Administrator K-12, CHUSD 

Tracie Baughn Active Member   Administrator K-12, CHUSD 

Sean Brewer Active Member  Governmental Agency, City of Coalinga 

Roger Campbell Active Member  Administrator K-12, CHUSD 

Joseph Casarez Active Member  Administrator K-12, CHUSD  

Stanley Dobbs Active Member  Administrator K-12, CHUSD  

Bobbie Eade Active Member  Real Estate, B & B Realty / Property Mgmt 

Julie Furth Active Member  Attorney, Frame and Matsumoto 

Lou Gomez Past President  Florist, Plants and Things 

Frank Gornick Active Member  Administrator Postsecondary, WHCC District 

Richard Hill Active Member  Retail, Clutter to Cash 

Gary Kerr  Treasurer   Hardware-Retailing, Coalinga Ace Hardware 

Willard Lewallen President   Administrator Postsecondary, WHC Coalinga 

Jay Mahfood Active Member  Restaurant, Perko’s / Me ’n Ed’s 

     Service Station, FastTrip  

Terri Penney Secretary   Real Estate, Mountain View Real Estate 

Patty Rebolledo Active Member  Banking, Union Bank of California 

David Reynolds Active Member  Administrator Postsecondary, WHC Coalinga 

Ken Stoppenbrink Active Member  Administrator Postsecondary, WHCC District 

Ed Wong  Active Member  Entrepreneur, Ice Lounge Media, Inc. 

James Yates Active Member  Corrections, Warden PVSP 

Mike Zubiri Active Member  Contractor, Zubiri Construction 

 

 

  

February 3, 2011 
Agenda 

Reminders 
MARK YOUR CALENDARS 

Program Responsibility 
February 10: Willard Lewallen 
February 17: Business Meeting 

February 24: Terri Penney 
March 3:  Business Meeting 

 
Events 

 February 19, 2011 
 Foundation Gala (Fresno) 
 March 5, 2011:  Crab Feed 
 April, 9, 2011, 8am 
 Golf Tournament (Visalia) 
 May 12-15 
 District Confer. (Monterey) 
 May 21-25 
 International Conference  
 (New Orleans) 
 
  

Object of Rotary 
 FIRST. The development of ac-

quaintance as an opportunity for 
service; 

 SECOND. High ethical standards 
in business and professions, the 
recognition of the worthiness of 
all useful occupations, and the 
dignifying of each Rotarian's occu-
pation as an opportunity to serve 
society; 

 THIRD. The application of the 
ideal of service in each Rotarian's 
personal, business, and commu-
nity life; 

 FOURTH. The advancement of 
international understanding, 
goodwill, and peace through a 
world fellowship of business and 
professional persons united in the 
ideal of service. 

Four Way Test 
1. Is it the TRUTH? 
2. Is it FAIR to all concerned? 
3. Will it build GOODWILL and 

BETTER FRIENDSHIPS? 
4. Will it be BENEFICIAL to all con-

cerned? 



 

 FOR PARENTS
FOR COUNSELORS AND TEACHERS

Mission, Vision 
and Goals
Consortium 
Members
Board
Advocacy & 
Initiatives
Programs & 
Projects
Staff
Working 
Committees
Grants
Reports
News & Press 
Releases
Give to 
CVHEC

Central Valley Higher Education 
Consortium Board 
 
CVHEC Executive Committee 

President – Dr. Benjamin Duran  
President, Merced College 

Secretary - Dr. D. Merrill Ewert 
President, Fresno Pacific University 

Treasurer - Dr. Barbara Hioco 
President, Reedley College 

Dr. Steve Kang 
Chancellor, University of 
California, Merced 

Dr. Hamid Shirvani 
President, California State 
University, Stanislaus

Dr. John D. Welty 
President, California State 
University, Fresno

Page 1 of 3Central Valley Higher Education Consortium
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CVHEC Board Members 
 

Dr. William Scroggins 
Superintendent/President, College 
of the Sequoias

Dr. Frank Gornick 
Chancellor, West Hills Community 
College District

Cynthia Azari 
President, Fresno City 
College  

Deborah Blue 
Chancellor, State Center 
Community College 
District  

Jill Board 
President, Cerro Coso 
Community College  

Rosa Carlson 
President, Porterville 
College  

Greg Chamberlain 
President, Bakersfield 
College  

Joseph Coppola 
Dean, Fresno Campus, 
DeVry University 

Frank Gornick 
Chancellor, West Hills 
Community College 
District  

Barbara Hioco 
President, Reedley 
College  

Bernell Hirning 
Associate Regional 
Dean, National 
University Fresno 
Campus 

Steve Kang 
Chancellor, University 
of California, Merced  

Willard Lewallen 
President, West Hills 
College-Coalinga  

Horace Mitchell 
President, California 

Sandra Serrano
Chancellor, Kern 
Community 
College District 

Hamid Shirvani
President, 
California State 
University, 
Stanislaus  

Joan Smith 
Interim 
Chancellor, 
Yosemite 
Community 
College District 

Robert Smith 
Interim 
President, 
Columbia 
College 

Don Warkentin
President, West 
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Susan Cota 
Interim 
Superintendent/President, 
San Joaquin Delta 
College  

William H. Duncan IV 
President, Taft College  

Benjamin Duran 
Superintendent/President, 
Merced College  

Pamela A. Eibeck 
President, University of 
the Pacific  

D. Merrill Ewert 
President,  
Fresno Pacific 
University  

State University, 
Bakersfield  

Glen A. Parsons 
Director, Hanford 
Campus Brandman 
University  

Janice Pearson 
Dean, San Joaquin 
College of Law 

Carolyn Pierce 
President, Heald 
College 

Penny Schafer  
Director of Campus & 
Student Services, 
Fresno/Sacramento, 
Alliant International 
University  

William Scroggins 
Superintendent/President, 
College of the Sequoias 

Hills College-
Lemoore  

John Welty 
President, 
California State 
University, 
Fresno  

Ken White 
Interim 
President, 
Modesto Junior 
College 

Home|About|What It Takes to Go to College|Colleges and Universities|Financial Aid|Resources|Contact
© 2010 CollegeNext. All Rights Reserved. 
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Pie Charts
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Subject:                          FW: Citizens Advisory Committee

 

From: Roberts, Douglas@CDCR [mailto:Douglas.Roberts@cdcr.ca.gov] 
Sent: Friday, February 04, 2011 9:52 AM
To: Davis, Lorna
Cc: Jimenez, Margie G.@CDCR
Subject: RE: Citizens Advisory Committee

 

Good Morning Lorna,
 
The current list of members on file are as is:
 
John Reynolds
Katie Delano
Robin Goodman
Roger Campbell
Wanda Earls
Willard Lewallen
Margie Jimenez
 
DOUG ROBERTS
Administrative Assistant/ Public Information Officer
Pleasant Valley State Prison
(559) 935-4972
(559) 935-4903 Fax
douglas.roberts@cdcr.ca.gov

 
 
 
 

mailto:douglas.roberts@cdcr.ca.gov


Coalinga Citizens Institute

Willard Clark Lewallen, Ph.D.

President

West Hills College Coalinga



Coalinga Citizens Institute



Coalinga Citizens Institute

COLLEGE MISSION
TO COMMIT COLLEGE-WIDE STAFF AND RESOURCES TO
THE STUDENT LEARNING PROCESS. TO PROVIDE
EDUCATIONAL, CULTURAL, AND ECONOMIC
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND
FUTURE STUDENTS AND THE LOCAL AND GLOBAL
COMMUNITIES THAT WE SERVE.

COLLEGE VISION
WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A
PREMIERE INTERACTIVE LEARNER-CENTERED
COMMUNITY COLLEGE RECOGNIZED FOR ITS
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL,
CULTURAL, AND ECONOMIC VITALITY OF THE REGION
AND THE STATE.



Coalinga Citizens Institute

• West Hills Community College District celebrated its 75th 

anniversary last year having been founded in 1932, with 

the establishment of a college for the Coalinga Union High 

School District

• Strong history of serving the educational needs of the west 

side of the San Joaquin Valley

• District encompasses about 3,464 square miles and 

includes large portions of Fresno County and Kings 

County as well as portions of Madera County, Monterey 

County and San Benito County

• Three Campuses: Coalinga, Lemoore and Firebaugh 

(North District Center or NDC)

• More than 12,000 students enrolled; 75% of students are 

first generation college students



Coalinga Citizens’ Institute

• Fully accredited by WASC – ACCJC through 2011.  
One of the few CCCs not on probation or warning.

• Served over 7,000 students (unduplicated) in 
2008-09.

• 70% of students are 1st generation college 
students.

• 65% female.

• 53% Hispanic.

• 57% are below 25 years of age.

• Majority plan to complete an associate degree and 
transfer.

• 49% have family income below $25,000.



Coalinga Citizens Institute

West Hills College Coalinga



Coalinga Citizens Institute

WHC Coalinga Bond Measures

Measure Q – Passed June 2008
SFID #1 - North District
68 % VOTER APPROVAL - $11.8 MILLION

• First series of bonds ($4 million) already sold.

Measure C – Passed Nov 2008
SFID #2 - Coalinga/Huron
64 % VOTER APPROVAL - $11.6 MILLION

• First series of bonds ($3 million) already sold.



Coalinga Citizens Institute

WHC Coalinga Facilities Projects

$9.5 million



Coalinga Citizens’ Institute



Coalinga Citizens Institute

WHC Coalinga – NDC Facilities Projects



Coalinga Citizens Institute

NDC Facilities Option 1



Coalinga Citizens Institute

NDC Facilities Option 2



Coalinga Citizens Institute

NDC Facilities Option 3



Coalinga Citizens Institute

WHC Coalinga – Ag Science / Farm of 
the Future Facilities Projects

$12.3 million



Coalinga Citizens Institute



Coalinga Citizens Institute



Coalinga Citizens Institute
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Coalinga Citizens Institute



Coalinga Citizens Institute



Coalinga Citizens Institute



FUTURE CHALLENGES AND OPPORTUNITIES

• Budget

• Renovation of existing facilities and addition of new facilities

• Expansion of Psychiatric Technician Program to part-time option

• New Programs Under Development

– Welding

– Maintenance Mechanic

• New Programs Under Consideration

– Irrigation Technician/Specialist

– Solar Technician

– Licensed Vocational Nursing

Coalinga Citizens Institute



West Hills College Coalinga

Facilities Projects Update
Coalinga City Council

April 16, 2009

Willard Clark Lewallen, Ph.D.

President, WHCC

Kevin Cobb, AIA/ARA

AP Architects



Enrollment



Enrollment



Demographics



Bond Measures

WHC Coalinga Bond Measures

Measure Q – Passed June 2008
SFID #1 - North District
68 % VOTER APPROVAL - $11.8 MILLION

• First series of bonds ($4 million) already sold.

Measure C – Passed Nov 2008
SFID #2 - Coalinga/Huron
64 % VOTER APPROVAL - $11.6 MILLION

• First series of bonds ($3 million) already sold.



Facilities Projects

WHC Coalinga Facilities Projects

$9.5 million



Facilities Projects



Facilities Projects

WHC Coalinga – NDC Facilities Projects



Facilities Projects

NDC Facilities Option 1



Facilities Projects

NDC Facilities Option 2



Facilities Projects

NDC Facilities Option 3



Facilities Projects

WHC Coalinga – Ag Science / Farm of 
the Future Facilities Projects

$12.3 million



Facilities Projects



• Budget

• Renovation of existing facilities and addition of new facilities

• Expansion of Psychiatric Technician Program to part-time option

• New Programs Under Development

– Welding

– Maintenance Mechanic

• New Programs Under Consideration

– Irrigation Technician/Specialist

– Solar Technician

– Licensed Vocational Nursing

Future Challenges and Opportunities



Coalinga Elks Lodge
Community Service Awards Dinner

Willard Clark Lewallen, Ph.D.

President

West Hills College Coalinga



WHCCD Organization



WHCC Mission and Vision

COLLEGE MISSION
TO COMMIT COLLEGE-WIDE STAFF AND RESOURCES TO
THE STUDENT LEARNING PROCESS. TO PROVIDE
EDUCATIONAL, CULTURAL, AND ECONOMIC
DEVELOPMENT OPPORTUNITIES TO OUR CURRENT AND
FUTURE STUDENTS AND THE LOCAL AND GLOBAL
COMMUNITIES THAT WE SERVE.

COLLEGE VISION
WEST HILLS COLLEGE COALINGA STRIVES TO BECOME A
PREMIERE INTERACTIVE LEARNER-CENTERED
COMMUNITY COLLEGE RECOGNIZED FOR ITS
CONTRIBUTION TO THE EDUCATIONAL, SOCIAL,
CULTURAL, AND ECONOMIC VITALITY OF THE REGION
AND THE STATE.



WHCCD and WHCC Overview

• West Hills Community College District celebrated its 75th 

anniversary last year having been founded in 1932, with 

the establishment of a college for the Coalinga Union High 

School District

• Strong history of serving the educational needs of the west 

side of the San Joaquin Valley

• District encompasses about 3,464 square miles and 

includes large portions of Fresno County and Kings 

County as well as portions of Madera County, Monterey 

County and San Benito County

• Three Campuses: Coalinga, Lemoore and Firebaugh 

(North District Center or NDC)

• More than 12,000 students enrolled; 75% of students are 

first generation college students



WHCCD and WHCC Overview

• Coalinga campus – 37 acres.

• Farm of the Future – 215 acres.

• North District Center, Firebaugh – 1.6 acres.

• Served over 7,000 students (unduplicated) in 
2008-09.

• 70% of students are 1st generation college 
students.

• 65% female.

• 53% Hispanic.

• 57% are below 25 years of age.

• Majority plan to complete an associate degree and 
transfer.

• 49% have family income below $25,000.



Educational Programs

West Hills College Coalinga



Residence Halls

• One of only 11 California Community 

Colleges with on campus housing.

• Males – 120

• Females – 50

• Complete housing and dining 

services.



International Students Program

Country of Origin

Austria 1
Brazil 1
China 1
Hong Kong 43
Ivory Coast 1
Japan 51
Korea 11
Russia 1
Sweden 4
Taiwan/Vietnam 1 

Australia 1
China 5
Hong Kong 36
Ivory Coast 1
India 3
Netherland Antilles 1 
Japan 60
Korea 11
Poland 1
Russia 2
Sweden 1

FALL 2007 FALL 2008



International Students Program

International Students 2004-2008
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Bond Measures

WHC Coalinga Bond Measures

Measure Q – Passed June 2008
SFID #1 - North District
68 % VOTER APPROVAL - $11.8 MILLION

• First series of bonds ($4 million) already sold.

Measure C – Passed Nov 2008
SFID #2 - Coalinga/Huron
64 % VOTER APPROVAL - $11.6 MILLION

• First series of bonds ($3 million) already sold.



Facilities Projects

WHC Coalinga Facilities Projects

$9.5 million



Facilities Projects



Facilities Projects

WHC Coalinga – NDC Facilities Projects



Facilities Projects

NDC Facilities Option 1



Facilities Projects

NDC Facilities Option 2



Facilities Projects

NDC Facilities Option 3



Facilities Projects

WHC Coalinga – Ag Science / Farm of 
the Future Facilities Projects

$12.3 million



Facilities Projects



Enrollment



Enrollment



Budget
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Demographics



President’s Scholars Program



• Budget

• Renovation of existing facilities and addition of new facilities

• Expansion of Psychiatric Technician Program to part-time option

• New Programs Under Development

– Welding

– Maintenance Mechanic

• New Programs Under Consideration

– Irrigation Technician/Specialist

– Solar Technician

– Licensed Vocational Nursing

Future Challenges and Opportunities
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Meet the ACCCA Board  
About Us  

President 

Kevin O’Connor, Dean, Liberal Arts and Learning Resources       
Saddleback College                                                      (949) 582-4788 
28000 Marguerite Parkway                                             (949) 347-0438 (fax) 
Mission Viejo, CA 92692-0438                           koconnor@saddleback.edu 
Term Expires:  
Other Assignments: Nominating Committee Chair;COC and Editorial Board; Finance Committee 
  

President-Elect 
  
Willard Lewallen, President 
West Hills College Coalinga                                            
300 Cherry Lane                                                            (559) 934-2200 
Coalinga, CA 93210                                                       
Term Expires:                                                 willardlewallen@whccd.edu 
Other Assignments: Finance Committee Chair; MDC Member 
  

Second Vice President 
  
Linda Beam, Executive Dean of Human Resources 
Marin CCD                                                                    (415) 485-9504    
835 College Avenue                                                       (415) 485-0135 fax 
Kentfield, CA 94904-2590                                  linda.beam@marin.edu 
Term expires: 2011 
Other Assignments: MDC Member  
  

Immediate Past President & Consultation Rep 
  
Doug Garrison, Superintendent/President 
Monterey Peninsula CCD                                               (831) 646-4060 
980 Fremont Street                                                        (831) 655-2627 fax 
Monterey, CA 93940-2627                                 dgarrison@mpc.edu 
Term Expires:  
Other Assignments: Nominating Committee; Finance Committee, PAC  
  

2010-11 Directors 
  
Derrick Booth, Assistant Dean of Science & Engineering 
American River College                                                  (916) 484-8330 
4700 College Oak Drive                                     boothD@arc.losrios.edu 
Sacramento, CA 95841 
Term expires: 2012 
Other Assignments: MDC Member 
  
Wes Bryan, President 
Golden West College                                                     (714) 895-8101 
15744 Golden West Street                                             (714) 895-8929 fax 
Huntington Beach, CA 92647-2748                     wbryan@gwc.cccd.edu 
Term expires: 2012 
Other Assignments: COC Member 
  
David Bugay, Vice Chancellor of Human Resources 
South Orange County CCD                                            (949) 582-4699 
28000 Marguerite Parkway                                 dbugay@socccd.edu 
Mission Viejo, CA 92692 
Term expires: 2012 
Other Assignments: CFLA Member 
  
Elizabeth (Liz) Cipres, Dean, Counseling Services 
Irvine Valley College                                          (949) 451-5410 
5500 Irvine Center Drive                                     (949) 451-5671 (fax) 
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Irvine, CA  92618                                   ecipres@ivc.edu 
Term Expires: 2013 
Other Assignments: MDC Member 

Rose DelGaudio, Vice President of Human Resources 
Long Beach City College                                   (562) 938-4398  
4901 E. Carson St.                                rdelgaudio@lbcc.edu 
Long Beach, CA 90808 
Term Expires: 2013  
Other Assignments: MDC Member  
  
Willy Duncan, Superintendent/President 
West Kern CCD/Taft College                                          (661) 763-7710 
29 Emmons Park Drive                                                  (661) 763-7703 fax 
Taft, CA 93268                                                 wduncan@taft.org 
Term Expires: 2011 
Other Assignments: CFLA Member 
  
Ann Garten, Community Relations Director 
El Camino CCD                                                             (310) 660-3406  
16007 Crenshaw Blvd.                                                   (310) 660-3946 (fax) 
Torrance, CA 90506                                          agarten@elcamino.edu 
Term Expires: 2011 
Other Assignments: CFLA Member; PAC Member 
  
Thomas Greene, VP Academic Affairs and Student Services 
Lake Tahoe Community College                         (530)-541-4660 
One College Drive                                 tgg@ltcc.edu 
South Lake Tahoe, CA 96150 
Term expires: 2012 
Other Assignments: CFLA andPAC Member     
  
Jeanine Hawk, Vice-Chancellor, Administrative Services 
San Jose/Evergreen Community College District (408) 590-5834                                                      
4750 San Felipe Road                           Jeanine.hawk@sjeccd.org 
San José, California 95135-1599                         
Term Expires: 2012 
Other Assignments: Finance Committee Member; PAC Chairperson 
  
Kurt Hueg, Associate Vice President, External Relations 
Foothill College                                                 (650) 949-7645 
12345 El Monte Rd.                                           (650) 416-4287 cell 
Los Altos Hills, CA 94022                     huegkurt@foothill.edu 
Term Expires: 2012 
Other Assignments: MDC Member   
    
Jeanie Nishime, Vice President, Student and Community Advancement  
El Camino College                                             (310) 660-3471 
16007 Crenshaw Blvd.                                       (310) 660-6024 (fax) 
Torrance, CA 90506                                          jnishime@elcamino.edu 
Term Expires: 2013 
Other Assignments: MDC Member 
  
Omid Pourzanjani, Dean, Career and Tech Education 
Golden West College                                            (714) 895-8792 
15744 Golden West Street                                              
Huntington Beach, CA 92647-2748                     opourzanjani@gwc.cccd.edu 
Term Expires: 2013 
Other Assignments: MDC Member  
  
Ricardo Perez, Vice President Student Services 
Glendale CCD                                                   (818) 240-1000 ext. 5130 
1500 N. Verdugo Rd. 
Glendale, CA 91208-2894                                  rperez@glendale.edu 
Term Expires: 2011 
Other Assignments: MDC Member  
  
Lisa Sugimoto, Vice President of Student Services 
Pasadena CCD                                                            (626) 585-7804 
1570 E. Colorado Blvd.                                                 (626) 585-7915 fax          
Pasadena, CA 91106                                        lasugimoto@pasadena.edu 
Term expires: 2013  
Other Assignments: MDC Member 
  
Samia Yaqub, Dean of Language Arts and Humanities    
Butte College                                                    (530) 895-2203 
3536 Butte Campus Drive                      yaqubsa@butte.edu 
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WHCCD Office of Institutional Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

May 2010

Primary Work Location

Response 
Count

Response 
Percent

West Hills Community College Coalinga 116 87.2%

North District Center, Firebaugh 17 12.8%

Total Responses 133 100.0%



WHCCD Office of Institutional Effectiveness May 2010

Responses By Primary Function

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

n %

Classified Staff 59 44.4%

Certificated Faculty 52 39.1%

Administration 15 11.3%

Classified Management 7 5.3%

Total Responses 133 100.1%



WHCCD Office of Institutional Effectiveness May 2010

Unless otherwise noted, all of the multiple choice questions in the 
survey were weighted using the scale below:

Strongly Agree = 5
Agree = 4
Neutral = 3
Disagree = 2
Strongly Disagree = 1

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Standard I:
Institutional Mission 

and Effectiveness

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The mission statement for West Hills College clearly states and reflects the 
goals and objectives of the college.

4.39 119

The college mission statement is easily located both in print and on the 
college's web site.

4.39 119

The college President gives effective leadership in defining and achieving goals 
for the college.

4.26 118

West Hills College, in keeping with its mission, supports a campus climate that 
promotes acceptance and cohesiveness within the community of staff from 
diverse social and cultural origin, age, education, and disabilities.

4.20 118

This institution has a planning process that integrates the results of ongoing 
institutional research.

4.08 116

Measurable goals (performance indicators) and objectives guide the college 
community in making decisions regarding planning and allocation of resources 
as well as curriculum and program development.

4.00 118

The administration provides effective leadership and encouragement to the staff 
for the improvement of institutional goals and educational achievement.

3.97 117



WHCCD Office of Institutional Effectiveness May 2010

Standard II:
Student Learning 

Programs and Services

2010  WHCCD  Accreditation  Survey
Coalinga/NDC



WHCCD Office of Institutional Effectiveness May 2010

2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total
Responses

The college’s certificate programs produce students who demonstrate 
technical and professional competencies that lead to employment 
opportunities.

4.21 113

This institution provides appropriate services and programs to support 
diverse needs and learning styles of its students.

4.20 115

The college provides sufficient and appropriate counseling and advising 
services to meet the needs of our students.

4.10 115

Degree and certificate program have a coherent design and are 
characterized by appropriate length, breadth, depth, sequencing of courses, 
synthesis of learning, and information and learning resources.

4.08 115

Support Services are accessible for online students. 3.99 114

Tutoring services are ready available to all students through qualified and 
effective tutors to support classes offered at West Hills College Lemoore for 
day, night, and distance education students.

3.98 114

Student Services are accessible at the college during day or evening. 3.92 114

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

Please respond to each statement below: Overall
Rating

Total 
Responses

The requirements for the completion of general education courses, degrees, 
transfer policies, and certificates are clearly stated in the catalog.

4.22 116

The college identifies Student Learning Outcomes for courses, programs, 
certificates, and degrees, assesses student learning outcomes, and uses 
assessment result to make improvements.

4.16 116

Instructional staff and support staff are encouraged to suggest materials for the 
library collection.

4.15 114

West Hills College has identified student support services necessary for
successful completion of currently offered programs.

4.02 116

Faculty maintain currency in teaching through ongoing learning, technology skill 
development, and implementation of student learning outcomes.

4.02 116

Current research and statistics are provided in the program review process 
allowing faculty, staff, and administrators to make informed decisions about 
evaluation and planning.

4.01 116

Courses in the major are offered in sufficient number and sequence to allow
students to meet degree requirements in a reasonable amount of time.

3.73 116

Employees are provided sufficient resources and training to perform their jobs. 3.66 116

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree
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Standard III: 
Resources

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly DisagreePlease respond to each statement below: Overall

Rating
Total 

Responses
The college information systems effectively support institutional research and 
evaluation.

4.14 115

West Hills College publications (i.e. catalog, class schedule and web site) are 
adequate and updated in a timely manner.

4.00 114

The college effectively manages resources to provide an effective teaching and 
learning environment.

3.91 113

This institution has a planning process that influences the allocation of financial 
and human services.

3.88 113

The evaluation of faculty and staff is completed in a systematic manner that 
provides input from all parties concerned.

3.83 114

The college has sufficient administrators who are qualified to support programs 
and services at the college's current enrollment level.

3.81 115

The budget plan provides for appropriate updating of technologies to support the 
college's mission.

3.78 115

The counseling program resources are sufficient in staffing to support its programs 
and services at the college’s current enrollment level.

3.77 115

The college has sufficient faculty who are qualified to support its programs and 
services at the college’s current enrollment level.

3.58 114

The college has sufficient classified staff that are qualified to support its programs 
and services at the college's current level of enrollment.

3.56 114
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2010  WHCCD  Accreditation  Survey
Coalinga/NDC

5 = Strongly Agree
4 = Agree
3 = Neutral
2 = Disagree
1 = Strongly Disagree

Please respond to each statement below: Overall
Rating

Total 
Responses

Employees with disabilities have adequate access to buildings and grounds. 4.23 115
There is sufficient access to computers/technological resources for employees to 
complete assigned duties.

4.22 115

The staff is made aware of criteria qualifications and procedures for selecting 
personnel.

4.03 114

Physical resources are sufficient in number and provide safe, healthy, and 
appropriately utilized working environments.

3.87 115

Personnel policies are clearly written and updated on a regular basis. 3.87 112
West Hills College provides sufficient office space for its current employees. 3.86 113
The college adheres to its written policy in regard to selecting qualified staff for 
employment.

3.85 115

Personal evaluation teams focus on the creation of a meaningful and positive 
environment.

3.84 112

Current faculty is appropriately represented in the hiring process of new faculty 
members (full time and adjunct).

3.81 115

Employees have opportunities for professional growth through conference and 
workshop attendance.

3.75 115
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Standard IV: 
Leadership and 

Governance

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Please respond to each statement below: Overall
Rating

Total 
Responses

The institution provides adequate access to immediate superiors. 4.17 115
The institution provides adequate access to top level Administrators (i.e. President, CIO, Deans, 
etc.)

4.12 114

The West Hills College campus President ensures that college policies and procedures are 
clearly defined and equitably administered.

4.06 114

The instruction and support staff maintain a central role in curriculum planning, development of 
student learning outcomes, and evaluation.

4.04 114

Board policies and directives are updated periodically and are available to all employees. 4.04 114

The Chancellor provides clear direction and guidance to ensure the stability and future of West 
Hills College District.

4.03 114

Faculty performs a central role in developing, implementing, and evaluating educational 
programs.

4.01 114

The curriculum committee accurately supports the development and inclusion of new general 
education courses.

3.99 115

The Board of Trustees provides clear direction and guidance to ensure the financial soundness of 
West Hills College.

3.99 113

The college has clearly established regulations and programs for planning, creation and 
eliminating of program requirements.

3.98 114

Personnel policies are written, accessible, confidentially secure, and equitable in all employment 
procedures.

3.92 114

The college informs all interested parties as to the degree of success and effectiveness of 
planning.

3.86 115

The college's budget development process includes input from appropriate groups within the 
organization.

3.82 115

The administration supports a decision-making process that involves people who will be affected 
by the decision.

3.55 115

2010  WHCCD  Accreditation  Survey
Coalinga/NDC
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Chancellor’s Executive Cabinet Meeting 
January 20, 2011 

 
M I N U T E S 

 
Members present: 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
Frank Gornick, Chancellor 
Donna Isaac, Executive Assistant to the Chancellor 
Willard Lewallen, President, West Hills College Coalinga 
Frances Squire, Executive Director of West Hills Community College Foundation 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, West Hills College Lemoore 
 
Accreditation Visit 
 
Frank Gornick discussed the recent visit by Patricia Hsieh, accreditation team chair for 
West Hills College Coalinga and chair of chairs for the district.  Patricia and her team 
assistant conducted a pre-visit to the college and district in preparation for the 
accreditation review that will occur in March.  They first met with Frank and discussed 
district recommendations and budget allocation and the way West Hills does things.  
They also met with Pedro Avila and talked a lot about the strategic planning process 
and the program review process at the district level.  After visiting the District Office, 
Patricia met with Willard Lewallen at the college and discussed logistics of the visit.  
She also met with the standard co-chairs.  Willard reported that she was very positive.  
Pedro discussed the logistics of the meetings with district staff that will need to occur 
throughout the visit on both campuses and at the district office.  Frank suggested that 
video conferencing be used when possible so that they can see how we do business.  
Frank questioned if we have statistics on the number of times video conferencing is 
used throughout the district.  Carole stated that she can get this information from Joe 
Savopolos. 
 

Action Item 
 

 Carole Goldsmith to obtain numbers on video conferencing usage from Joe 
Savopolos. 

 
Task Log 
 
The task log was reviewed as follows: 
 
• Item 1 – Ken Stoppenbrink reported that he contacted two of the point of sale 

vendors and has a response and quote back from one.  The base price is $32,000.  
Ken stated that we would have to work with ITS to get the system integrated into our 
Datatel system and commented that this will not happen quickly.  He thinks the 
pricing will be similar with all vendors.  Ken reported that the next step is to provide 
technical information to ITS for their review.  Frank stated that he wants the review 
by ITS to be done before the next Chancellor’s Executive Cabinet meeting and also 
wants to have Christian Raia’s review of his system preference.  Don Warkentin 
commented on an upcoming visit to Evergreen Valley College and the system they 
use.  Frank directed that Carole be added to this item on the task log. 



Chancellor’s Executive Cabinet 
M I N U T E S – January 20, 2011 
Page 2 
 

Action Item 
 

 Provide point of sale vendor technical information to ITS for review.  Review 
by ITS to be completed and reported at next Chancellor’s Executive Cabinet 
meeting.  Carole Goldsmith to be added to this item on the task log. 

 Christian Raia to provide a review of his system preference to Ken 
Stoppenbrink prior to next Chancellor’s Executive Cabinet meeting. 

 
• Item 2 – Frances Squire reported that the delay in the progress on traffic school is 

hearing approval from Kings and Merced counties.  Frank requested that Frances 
send him the information on the status of the project and he will forward it to Jeff 
Levinson and ask that he follow up with the judges in the respective counties.  
Frances reported that David Castillo has been very helpful and is willing to schedule 
traffic school instructors when the program is up and running. 

 
Action Item 

 
 Frances Squire to send traffic school status to Frank Gornick who will forward 

the information to Jeff Levinson and ask that he follow up with the judges. 
 
• Item 3 – Ken reported that he recently received an invitation from Michelle Kozlowski 

to participate in a meeting.  Carole reported that the representative from AMS will 
work with IBCBI to assist us with this project and a meeting will be held soon. 

 
• Item 4 – This item will be on the Chancellor’s Executive Cabinet meeting in 

February. 
 

• Item 5 – Carole reported that the live@edu item was not on the duty day agenda as 
it was not quite ready to go.  It will be rolled out within the next few weeks.  Frank 
requested that Carole have Michelle provide a demonstration at the next 
Chancellor’s Executive Cabinet meeting. 

 
Action Item 

 
 Michelle Kozlowski to provide a demonstration of live@edu at the next 

Chancellor’s Executive Cabinet meeting. 
 
• Item 6 – This item is on the agenda.  The task has been completed. 

 
• Item 7 – Ken reported that the human resources staff are working on incorporating 

the new job description language.  He stated that they may have already completed 
this task.  This item can be removed from the task log. 

 
• Item 8 – This item is on the agenda. 
 
• Item 9 – This item is on the agenda. 
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• Item 10 – Carole reported that this will be a lengthy process and will be on the task 

list for a while.  She stated that we will continue to look at the Hershey system but 
will also look at other systems.  We need to know what all of the needs for scanning 
are.  Frank stated that he wants this item on the next Chancellor’s Executive Cabinet 
meeting and wants Michelle to provide an update. 

 
Action Item 

 
 Michelle Kozlowski to provide an update on the scanning system at the next 

Chancellor’s Executive Cabinet meeting. 
 

• Item 11 – Ken reported that training needs to occur a couple of times each year.  
Frances reported that she has requested to be on the classified staff development 
day agenda to discuss the PSA process.  She will also work with coaches to provide 
information.  This item can be removed from the task log. 

 
• Item 12 – Ken reported that he and Mark Millett are working on the timeline.  The 

first phase will be done in Coalinga.  The game plan is in place and moving forward. 
 

• Item 13 – Don and Willard have communicated on this item.  Willard has proposed a 
strategy and the Presidents will be working together and will also work with the 
DECC.  Carole stated that this is also a discussion item for the DECC this coming 
Friday. 

 
• Item 14 – This item is on the agenda. 

 
• Item 15 – Carole reported that the equipment for the hub in Lemoore has been 

ordered and the parking lot is a priority.  The main unit for the parking lot and sports 
facility has been ordered.  The cameras are in at West Hills College Coalinga and 
have been installed and tested.  Training is being scheduled.  The timeline in 
Lemoore is to have cameras ordered in the next week.  A licensed contractor will do 
the installation and work with ITS to connect the system.  Don stated that the next 
phase for West Hills College Lemoore will need to be inside the building areas. 

 
• Item 16 – This item is combined with item 15.  The surveillance plan was in place but 

not active. 
 

• Item 17 – This item is on the agenda. 
 

• Item 18 – This item is on the agenda. 
 
• Item 19 – This item is on the agenda. 
 
• Item 20 – Sample policies on student athlete drug testing were sent to Joe Zampi’s 

office.  We are waiting for his response on the sample policies.   
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• Item 21 – Ken reported that the library fine monies are deposited back into the 

library accounts to credit expenses.  They are not put into the general fund. 
 
Discussion took place concerning the availability of Chancellor’s Executive Cabinet 
information on a portal team site.  Frank directed Donna Isaac to work on this for 
accreditation purposes. 
 

Action Item 
 

 Donna Isaac to work on developing a portal team site for Chancellor’s 
Executive Cabinet. 

 
Evaluation Checklist Document 
 
An updated version of the evaluation checklist document was distributed with changes 
suggested at the Leadership Retreat.  Frank stated that this document is something that 
Presidents and CIOs need to teach from.  Discussion took place concerning providing a 
narrative for administrators to use.  Willard stated that he wants to see consistency in 
the reports.  Frank stated that he wants the Presidents to discuss this with their CIOs.  
He stated that there is no problem with having a narrative, but wants to avoid pushback.  
Carole commented on avoiding human resources issues by providing training for the 
use of this tool.  Frank directed that the CIOs be included in the discussion of the 
development of a narrative at the next Chancellor’s Executive Cabinet meeting. 
 
District Vision, Mission and Goals 
 
The revised district vision, mission and goals were distributed and discussed.  Frank 
stated that this item will be on the Board Retreat agenda for review, with approval 
occurring at future Board meeting.  The group agreed that the revised document is good 
to go. 
 
2011-2012 FTES Targets 
 
Pedro distributed the updated FTES targets and discussion took place.  He stated that 
one of our goals is to look at efficiencies.  Discussion took place regarding the budget 
and reducing the FTES target from 4,985 to 4,500.  We want to be able to borrow from 
Summer 2012 to meet our funded FTES.  The group discussed reducing the number of 
sections in order to reduce FTES.  We would want to reduce the budget by $500,000.  
Willard requested that Pedro schedule a meeting with the College Presidents, CIOs and 
Carole to further discuss for targets and efficiencies. 
 
Conference Call with EMSI 
 
At 10:00 am a conference call was held with Gabriel Rench of EMSI.  Pedro distributed 
a copy of the economic impact study prepared by EMSI.  Discussion took place 
concerning the multiplier that was used, the profile of the district, investment analysis, 
economic growth, and sensitivity.  Pedro stated that the study is complete and ready to 
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be distributed.  He stated that he can post it on the district’s website.  Frank stated that 
he wants to share the information with the Board at the retreat. 
 
Ken discussed budget reductions.  He stated that we are going to build the budget with 
step increases and cost increases included.  To keep us at a 10% ending balance, we 
will need to pull $2.5 million out of capital projects into the general fund. 
 
CCSSE 
 
Pedro distributed information on the CCSSE timeline and task log. 
 
Retirement Health Benefits for Administrative, Classified Management, and 
Confidential Employees 
 
A draft document and summary of survey results was distributed.  Ken commented on 
the draft numbers with regard to GASB 45 funding.  The group discussed changing 
some of the parameters.  Frank stated that he we will keep working on this.  Frank 
stated that he would like to have some employee demographics available at the next 
Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Employee demographics (age, years of service, etc. for Administrative/ 
Management/Confidential employees) to be provided at next Chancellor’s 
Executive Cabinet meeting. 

 
Individuals Affected by Job Title Changes 
 
Carole reported that she and Ken met and discussed employees affected by grants.  
Ken stated that all of the proposed changes on the general fund side amount to about 
$18,000 more per year.  On the grants side, the cost is a little more.  Pedro shared the 
changes he wants to make in his.  Discussion took place regarding the effective dates 
of the reorganization changes. 
 
Evaluation of Duplicating Services 
 
Pedro reported that he is taking a look at duplicating and most of the duplicating 
requests are coming from West Hills College Coalinga.  He stated that he would like to 
eliminate the duplicating department and go with self service.  Discussion took place 
concerning replacing copiers and printers in order to accommodate this change.  Pedro 
stated that he is also trying to figure out what to do with the lease on the large copiers 
as we have until 2013.  Pedro stated that he wants to move Karan Folsom out of that 
area and make her a graphics design person.  Frank questioned if she is willing to do 
this and Pedro responded that we will have to wait and see.  Frances stated that she 
thinks Karan will welcome the change.  Pedro stated that he will work with Willard and 
Jill Stearns to move Karan to another part of the campus.  Pedro stated that he will 
move forward on this matter. 
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New or Revised Job Descriptions 
 
Ken distributed a job description for a contracted limited intern for WIA.  Carole 
explained ARRA funded projects and stated that this job description is as broad as we 
can get.  She stated that she tried to make this a limited intern position to provide 
flexibility and be able to place individuals appropriately.  It was suggested that the 
Department/Site be changed to a restricted area.  Ken questioned how the salary 
placement is determined and Carole responded that documentation is provided by the 
employer.  Ken stated that this is a job description for the adult/student temporary salary 
schedule.  It was agreed that it be placed on the Board agenda for approval. 
 
Willard distributed proposed changes to the athletic events assistant job descriptions.  
He stated that the positions are already in place, but there was a need for changes.  
Ken suggested having only one job description (Events Assistant) that includes all 
components with a varying stipend level.  He questioned what level of responsibility 
calls for various positions.  Discussion took place concerning the stipend being based 
on the time needed for the event.  Willard and Ken agreed to discuss the job 
descriptions further and come up with a range for the job description. 
 
Carole questioned the development of job descriptions for new administrative positions.  
Ken stated that this will be worked on. 
 
Willard distributed a draft job description for a fitness lab supervisor.  It was suggested 
that the name be changed to Fitness Lab Attendance.  The group agreed that the rate 
of pay should be $10.00 per hour. 
 
Sarah Palin Event 
 
Don discussed questions about discounts and free tickets being requested.  Frank 
stated that Frances needs to distribute information to all employees right away.  There 
are no discounts.  The ticket prices range from $25 to $150.  Board members and 
Foundation Board members will be purchasing their own tickets.  Discussion took place 
concerning the event, talking to reporters, non-disclosure of fees, etc.  We are waiting 
for talking points from our attorney concerning what should or should not be said when 
questions are asked. 
 
Carnegie Classifications Update 
 
Carole provided an update on Carnegie classifications and reported that it really won’t 
impact us.  She stated that she thinks this is to be able to further define those types of 
schools and their functions. 
 
Classified Staff Development Day 
 
Ken reported that a tentative agenda has been developed for the February 11 Classified 
Staff Development Day.  The event will be held at West Hills College Coalinga in the 
Wellness Center.  Frank stated that he and the Presidents want to focus on 
accreditation for their portion of the presentations.  It would also be a good place to 
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discuss function mapping and review for understanding.  Ken commented on workshops 
which will include cultural intelligence; safety training; customer service; dress for 
success; and Microsoft training.  Frances and Pedro will be talking about branding, 
ordering posters, etc. and will show examples of graphic standards.  Brief discussion 
took place regarding new logo development.  Frank has asked that this item be placed 
on hold for now. 
 
One Year Schedule Task Force Update 
 
Willard distributed an agenda and recommendations from the task force meeting held in 
December.  A group was assembled from both colleges.  The recommendations were 
discussed.  Frank stated that he wants to see a general schedule developed that has an 
asterisk by certain courses.  The asterisk would mean that the course is guaranteed.  
The group agreed to the recommendations. 
 
Discussion took place regarding priority scheduling.  Ken stated that we will need to 
decrease the budget by $500,000.  It was agreed that this item be discussed again at 
the next Chancellor’s Executive Cabinet meeting. 
 

Action Item 
 

 Priority schedule and budget reductions to be discussed at next Chancellor’s 
Executive Cabinet meeting. 

 
Residence Hall Process and Workflow Update 
 
Willard reported that a group has been meeting regularly with regard to the residence 
hall process.  They are focusing on the website and getting it updated with a better look 
and feel.  The project will come to a completion soon.  Another meeting is being held 
next week and the group is working on updating the application process and turning it 
into an electronic process.  Willard explained that the workflow process is challenging 
as it relies on the “check” that students have the ability to pay.  Willard stated that the 
goal is still the same and that is to have a process in place for fall 2011. 
 
Academic Calendars and Spring Recess 
 
Willard discussed scheduling spring break in the middle of the semester instead of 
scheduling it around Easter.  He distributed the dates for Easter for the next few years 
and the group discussed the varying dates as they relate to the break.  It was agreed 
that this item should be a topic of discussion during the next round of negotiations with 
faculty. 
 
Pepsi Contract 
 
Ken discussed the a possible addendum to the original contract that may be in place.  
He stated that the addendum may possibly extend the contract beyond 2011 to 2013.  
He is checking on this and will report back to Frank. 
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Board Policy and Administrative Procedure Review 
 
• BP 4030, Academic Freedom – Frank explained that legal counsel has reviewed the 

existing policy and has recommended a re-write.  The revised policy will be 
distributed to the various college groups for their review. 
 

• BP & AP 5700, Athletics – The policy and procedure were not discussed at this time. 
 

• BP & AP 4050, Articulation – Discussion took place and Carole was directed to 
make changes to the procedure and bring it back to the next Chancellor’s Executive 
Cabinet meeting.  The following items were discussed: 

 
o Provide language on reporting requirements of Articulation Officer 
o Link Articulation Officer to curriculum process 
o Campus Curriculum Committee to be changed to College Curriculum 

Committee 
o Reference to SB 1440 to be changed to Education Code number 
o Remove last sentence in procedure concerning charging a fee for 

administering an examination 
 

• BP (#TBD), Catalog Rights – Pedro reported that this policy is not yet ready for 
review.  It will be brought to the next Chancellor’s Executive Cabinet meeting. 

 
• BP 7215, Faculty, Counselor and Librarian Responsibilities – Donna explained that 

after the group last reviewed this policy, Susan Whitener requested that it be 
changed to be inclusive of adjunct faculty where appropriate.  Frank directed that 
Susan make additional changes to the policy and provide a revised version for the 
next Chancellor’s Executive Cabinet meeting. 

 
• BP & AP 3050, Institutional Code of Ethics – The group agreed to move the new 

policy and procedure forward for review by the various college groups. 
 

• AP 6225, Resource Allocation – Frank stated that he would like to have a policy to 
accompany the procedure.  Donna explained that the Budget Development Process 
Flowchart (Appendix B) and the Budget Formulas for Expenses for Each Cost 
Center (Appendix C) have been added to the procedure for further clarification.  The 
group agreed to move the new policy and revised procedure forward for review by 
the various college groups. 

 
• BP & AP 5030, Fees – It was stated that Susan is doing some research on fees for 

distance education.  Frank stated that we will hold this policy until the information is 
received. 

 
• AP 4020, Program, Curriculum, and Course Development – The group agreed to 

change the Rule of 5 to the Rule of 7 (adding prerequisites and course objectives, 
and move the revised policy forward for review by the various college groups. 
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Registration Issue 
 
Don briefly discussed an issue with regard to late entry into classes, non-payment, and 
being dropped from all classes.  Frank stated that this matter will be looked into. 
_______________ 

At this time Frances Squire, Pedro Avila, and Carole Goldsmith were dismissed from 
the meeting. 
_______________ 
 
Personnel Matters 
 
Various personnel matters were discussed at this time. 
 
 
 
/di 
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______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

September 22, 2009 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 1:00 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Willard Lewallen, President, West Hills College Coalinga 
Don Warkentin, President, West Hills College Lemoore 
Jana Cox, Director of Human Resources 
Frances Squire, Director of Marketing 
Rick Post, Interim Executive Director, West Hills Community College Foundation 
 
Introduction of Guests 
 
Ms. Frances Squire Director of Marketing, reported that the students from Ms. Vera 
Kennedy’s Sociology 1 Class, Politics and the Economy, are all in attendance.   
 
Public Comments 
 
There were no public comments made at this time. 
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REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, reported that the Senate is working on their bylaws and working with 
faculty committees on developing a schedule for committees. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, 
reported that the Senate recently passed Board Policy and Administrative Procedure 
6200, Budget Preparation. 
 
WHCFA Report – Ms. Marty Ennes, WHCFA President, read the following statement:  
“The mission of the West Hills Community College District is enhancing student 
learning and enriching the lives of the populations we serve.”  According to the mission 
statement, one way we do this is “by providing for appropriate allocation and 
management of human, fiscal and capital resources.” 
 
A few years ago, it would have been nice if we had had a crystal ball, if we had known 
the current financial situation would arise.  Had we known, we might not have 
transferred $500,000 a year from the general fund into the capital outlays account.  The 
reversal of just one of those transfers would have meant that none of us had to take 
furloughs this year.  Another would have meant not facing an additional $600,000 cut 
from the adjunct faculty and overload budget for the spring. 
 
Our human, fiscal, and capital resources have been depleted.  Every area of the district 
has fewer people and less money.  Everyone is doing more with less – less people 
because of retirements and attrition, less time because of furlough days, and less money 
because of the budget. 
 
We must be prudent with the diminished resources we have or we will no longer be 
seen as (to quote our vision statement) “a trusted steward, [that] actively engages, 
encourages, enriches and empowers students, faculty, staff and the communities it 
serves to reach their full potential (academically, socially and economically).” 
 
While everyone wants to see the District grow and flourish, we need to do so in a 
fiscally responsible manner keeping student learning the target of all of our endeavors.  
The Multi-Use Sports Complex will someday be a facility this community will fully 
utilize, but that day is far in the future.  We may have the bond money and the state 
matching funds to break ground, but do we have the money to realize the building’s 
potential?  When we say that the money for this project does not come from the general 
fund, is that really accurate?  How will we purchase equipment, hire staff, and maintain 
the building? 
 
The proposed reorganization in today’s board packet is another example of potential 
short-sightedness.  This reorganization appears to have been developed around people 
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rather than around functions.  Reorganizations should be done based on functions, not 
on the people we have.  They should also be the result of a district-wide process as 
WASC will look for a process based on internal evaluation. 
 
This reorganization will cost the district at least $8,712 because of title changes.  When 
you’re used to looking at millions of dollars, that may not sound like much, but that 
money could pay for three sections in the spring schedule.  That’s approximately 100 
students that may not meet a graduation requirement. 
 
These small things add up.  The District has also purchased an evaluation management 
tool for $2,800 a year.  That amount could pay for another three unit section this coming 
spring. 
 
Those two costs alone equal the savings to the District of 23 faculty furlough days.  
When the faculty agreed to the furlough request from the District, we gave you a 
$50,000 buffer over your 5% reserve target.  We did not agree to the furloughs in order 
to fund title changes or evaluation tools for administration. 
 
If there is money to spend, large or small amounts, it needs to go to our highest priority: 
providing quality education to students. 
 
CSEA Report – Mr. Mark Millett, CSEA President, thanked Ms. Tammy Weatherman 
and Mr. Ken Stoppenbrink for their work on the PERS issue as it relates to furloughs.  
He stated that CSEA will soon be choosing the recipient for the classified employee of 
the year and will provide that name to the Board of Trustees at their October meeting.   
Mr. Millett thanked Ms. Jana Cox for her work in the human resources department.   
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, reported on the recent 9/11 event, explaining that in the past the 
college has had military personnel as participants in the event.  He stated that he asked 
the students this year to recognize the role that first responders played on 9/11.  Dr. 
Lewallen updated the Board on the progress of the Coalinga Sports Complex, stating 
that the City of Coalinga now has the property and is working on a five year plan to 
develop it.  They will be unveiling their five year plan at the next city council meeting.  
Dr. Lewallen reported that he will be participating in an accreditation visit in October to 
Moreno Valley College in the Riverside Community College District. 
 
Trustee Minnite asked for an update on the work that has been occurring at the North 
District Center.  Dr. Lewallen stated that all of the flooring has been replaced, painting 
has been completed and the interior and exterior lighting has been improved.  
Improvements have also been made to the heating, ventilation and air conditioning 
system, and the restroom facilities have been renovated and modernized.  The 
completion of the remodel should occur by the end of September and the restrooms will 
then be back on line.  He reported that the planning team meets regularly with regard 
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to the design of the new building that is contingent upon the passing of a statewide 
bond.  Dr. Frank Gornick asked Dr. Lewallen for an update on the progress of the 
demolition of the house.  Dr. Lewallen stated that the plan is to demolish the house and 
turn the property into parking.  The college an district are also exploring the possibility 
of acquiring another parcel of land for more options with the alignment of the building. 
 
West Hills College Lemoore – Mr. Don Warkentin, President, thanked everyone for 
their attendance at the groundbreaking ceremony.  He expressed his thanks to the 
maintenance and operations department, the Student Government Association, the 
wrestlers and the Upward Bound students as they all played a part in the success of the 
event.  He reported that enrollment is still growing. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the recent death of 
Ms. Dixie Welborn, stating that she was an alumnus of Coalinga College and an 
employee for over 30 years.  She was full of life and was a great friend to all. 
 
Dr. Gornick introduced Dr. Rick Post, Interim Executive Director of the West Hills 
Community College Foundation.  Dr. Post commented on his meeting with the Henry 
Mayo Newhall Foundation; the successful retirement dinner, with special thanks to 
CTA and CSEA; the finalized sale of the Firebaugh property to the district; the 
upcoming Foundation Board meeting on October 14; The 14th Annual Golf Tournament 
scheduled for May 10 at Kings Country Club in Hanford; and the donations received 
since July 1, 2009 which total $42,377.80. 
 
CONSENT AGENDA 
 
Trustee Oxborrow questioned the following warrants: 
 

 Page 1, Reimbursement to West Hills Community College Foundation – Mr. 
Stoppenbrink explained that the bill was paid by the Foundation with MAA 
funds, but the Foundation was reimbursed by the district from the state 
preschool grant. 

 Page 4, Payment to AMS.Net – Mr. Stoppenbrink explained that the payment is 
 for the IT switches project. 

 Page 12, Payment to Valley Industries for a lathe and bandsaw – Mr. Richard 
Larson stated that the tools are used for the maintenance mechanic and welding 
programs. 

 Page 17, Payment to WestAmerica Bank – Mr. Stoppenbrink explained that the 
payment is for the loan taken out for the purchase of the District Office buildings. 

 
The following consent agenda items were approved on a motion by Trustee Levinson, 
seconded by Trustee Ivans, and carried unanimously: 
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CA-10 Minutes – The minutes of the August 25, 2009 Board of Trustees meeting 

were approved as submitted. 
 
CA-11  Warrants – The warrants were approved as submitted. 
 
CA-12  Surplus Property – The list of property was declared surplus as submitted. 
 
CA-13  Out of State Travel – The following requests for out of state travel were 
  approved: 
 

 West Hills College Lemoore Wrestling Team to travel to Medford, 
Oregon November 13-14, 2009 for Best of the West Tournament 
(approximately 25  students) 

 West Hills College Lemoore Wrestling Team to travel to Coos Bay, 
Oregon November 20-21, 2009 for South Western Duals 
Tournament (approximately 25 students) 

 
CA-14 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
 
CHANCELLOR’S OFFICE 
 
CO-5 Administrative Procedure 2712, Conflict of Interest Code – This item was 

presented for a first reading at this time.  Approval will be requested at a 
later date. 

 
CO-6 Board Policy and Administrative Procedure 6305, Fiscal Grants 

Management – This item was presented for a first reading at this time.  
Approval will be requested at a later date. 

 
CO-7 Curriculum Committee Action Report, West Hills College Lemoore – The 

Curriculum Committee Action Report for West Hills College Lemoore 
was approved on a motion by Trustee Ivans, seconded by Trustee 
Minnite, and carried unanimously. 

 
CO-8 District and College Reorganization Plans – Trustee Oxborrow questioned 

the cost to implement the reorganization plan.  Dr. Gornick explained that 
the adjustments amount to $8,712. 

 
 On a motion by Trustee Ivans, seconded by Trustee Minnite, and carried 

unanimously, the district and college reorganization plans to include the 
following new and revised administrative job descriptions, were 
approved: 
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 Vice Chancellor, Educational Services and Workforce Development 
– District Office 

 Vice Chancellor, Institutional Effectiveness and Enrollment 
Management – District Office 

 Associate Vice Chancellor, Educational Planning – District Office 
 Vice President, Student Services 
 Director of Financial Aid – West Hills College Coalinga 
 Director of Financial Aid – West Hills College Lemoore 

 
FISCAL SERVICES  
 
FS-16 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 16.7% through the fiscal year.  General fund revenues are at 18.3% and 
general fund expenditures are at 13.3%. 
 

FS-17 Contract Award – On a motion by Trustee Cantu, seconded by Trustee 
Ivans, and carried unanimously, the contract for lab testing and inspection 
for the West Hills College Lemoore Multi-Use Sports Complex was 
awarded to Construction Testing Services (CTS) in the amount of 
$116,756. 

 
FS-18 Firearms Transfer and Indemnity Agreement – Trustee Cantu questioned 

what types of programs use the firearms equipment.  Mr. Stoppenbrink 
responded that it is used by the Administration of Justice (AOJ) classes.  
Mr. Warkentin stated that the equipment is used for firearms 
qualification.  He explained that we cannot keep the firearms on campus.   
The agreement allows for the firearms to be kept at the city police 
department. 

 
 Dr. Lewallen stated that guns are stored on campus in Coalinga and 

discussion took place regarding security training for the state hospital.  He 
stated that he will work on determining why there is a difference in the 
storage of the firearms for Coalinga and Lemoore.  Dr. Gornick stated that 
we will conduct further research and provide a status report at the next 
Board meeting. 

 
The Firearms Transfer and Indemnity Agreement between the City of 
Lemoore and the West Hills Community College District was approved 
on a motion by Trustee Levinson, seconded by Trustee Ivans, and carried 
unanimously. 
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PERSONNEL SERVICES  
 
PS-1 Job Description – Dr. Gornick commented that the district has a number of 

grants that need a director.  The job description is a generic director 
position that will cover the needs.  Trustee Minnite questioned the 
funding for the position and Dr. Gornick stated that the particular grant 
would pay for the position. 

 
The following new job description was approved on a motion by Trustee 
Cantu, seconded by Trustee Minnite, and carried unanimously: 
 

 Director of Special Grant Programs (Classified Management) 
 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Ivans stated that ground breaking ceremony and lunch were very nice.  She 
commented on the excitement of looking at where we are today and where we are 
going to be in the future. 
 
Trustee Minnite thanks everyone for their attendance at the groundbreaking ceremony.  
He stated that it is special to him as an individual to see the work that has been done 
and he is grateful to everyone who has sacrificed. 
 
Trustee Cantu stated that it is always good to be in Lemoore and see the development 
and expansion of the campus.  He stated that he hopes everyone understands the 
funding for the construction at a time when we are cutting back. 
 
Trustee Henry commented on Trustee Cantu’s statement, explaining that if we don’t 
proceed now then the state will not give us the funds. 
 
Trustee Oxborrow thanked everyone for their attendance at the groundbreaking event, 
stating that it was a very nice ceremony.  She stated that we are here for all the students. 
 
Trustee Levinson thanked Mr. Warkentin and West Hills College Lemoore for their 
hospitality.  He stated that he always enjoys Ms. Ennes’ perspective. 
 
President McKean expressed his thanks to West Hills College Lemoore for hosting the 
meeting and the groundbreaking event.  He stated that it is exciting to see bricks and 
mortar.  He also thanked the students for attending the meeting. 
 
President McKean announced that the next meeting of the Board of Trustees is 
scheduled for October 27, 2009. 
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ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 1:48 p.m. 
 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
 
1. Temporary Hires 

 
Name 

 
Title & Location 

 
Schedule 

Salary 
Placement 

 
Funding 

Effective 
Date 

 
Additional Information 

Georgatos, Darlene Director of Enrollment Services 
District Office 

8-16 hrs/wk Range 31 
Step 13 

District 9/8/09 – 
10/31/09 

 

Olson, Melinda Office Manager 
West Hills College Lemoore 

15 hrs/wk Range 18 
Step 10 

District 9/1/09 – 
9/30/09 

 

Zucilla, Sandra Child Development Center Assistant 
San Joaquin Child Dev. Center 

40 hrs/wk Range 23 
Step A 

Grant 9/23/09 – 
12/31/09 

 

 
 
2 Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Jackson, Caroline Child Development Center Teacher 
Range 40, Step E 

Child Dev. Center Master Teacher 
Range 45, Step C 

9/22/09  

 
 
3. Leave of Absence 

 
Name 

 
Title & Location 

Effective 
Date 

 
Additional Information 

Ochoa, Adriana 
 

Secretary 
West Hills College Coalinga 

9/21/09 – 
12/14/09 

FMLA Request 

 
 
4. Resignations / Retirements / Releases During Probation / Terminations 

 
Name 

 
Title & Location 

Effective 
Date 

Flores, Raphael Advising Specialist 
West Hills College Lemoore 

9/1/09 

Green, Brian Advising Specialist 
West Hills College Lemoore 

8/14/09 

Ibanez, Olivia Child Development Center Site Supervisor 
North District Center, Firebaugh 

7/31/09 
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Mission Statement  

The mission of the Business Services Department is to execute Board policy for the fiscal stability of the District 
through the administration of budgets and financial progams within the District, including providing the necessary 
support to the colleges to facilitate their individual mission and vision statements. 

  
About the Vice Chancellor of Business Services: 

Ken Stoppenbrink was hired by West Hills Community College District in 1996 as the Director of Human Resources.  
Ken has served as the Vice Chancellor of Business Services since 2004.  He has served 25 years as Director of Human 
Resources of which 16 years were in the Health Care Industry. 

He received his B.S. in Finance from Chico State and an MBA-eBusiness from the University of Phoenix. 

  
Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
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Staff Student Sign Out
 

WHCCD ITS Tech Support 
 

 
  

 
Staff Home | User Options 

Welcome to the ITS the Tech Support website. Please choose an action from the drop down menu 
below. You can create a new case, view and update existing cases, view your closed cases or attempt 
to start a text chat session with one of the ITS technicians. 

- - - - Choose One - - - -

Total* Cases: 18442 Active Cases: 34 Closed Cases: 18353

*Since February 6, 2004
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DIRECTOR OF GRANTS 
 

 
GENERAL RESPONSIBILITIES:    
 
Under the general supervision of the Chancellor, the Director of Grants is responsible 
for coordinating and implementing district-wide public and private grant funding and 
special funded projects. 
 
SPECIFIC DUTIES: 
 

• Perform, implement, and coordinate district-wide grant funding projects.   
• Develop, coordinate, and oversee all district grant and other external funding 

activities, including obtaining information on available grants, editing and 
publishing applications, and submitting appropriate reports to various granting 
agencies.   

• Conduct grant-writing training for faculty and staff and assist with writing of 
funding proposals. 

• Act as a communication link between the District and campuses in matters 
related to grants, by providing regular newsletters, E-mail notifications, and web 
announcements. 

• Provide expertise and act as district liaison for specially funded projects such as 
VATEA  Title IIC, VATEA Title IIA, ETP, Economic Development grants, School-
to-Work grants, partnerships and collaborations with various employers and 
agencies, and other projects as requested by the Chancellor.  

• Develop a “networking” model to integrate the various aspects of this job with 
overall administration of the colleges by working with the Campus Presidents. 

• Incorporate the use of technology in the delivery of computerized presentations, 
and maintain a District web site. 

• Serve on district committees as assigned. 
• Perform other duties as assigned. 
• Bilingual preferred (but not required). 

 
OTHER REQUIREMENTS: 
 

• Understand and carry out oral and written direction. 
• Work at a desk, conference table, or in meetings of various configurations. 
• See for the purpose of reading laws and codes, rules and policies, and other 

printed matter. 
• Hear and understand speech at normal levels. 
• Communicate so others will be able to clearly understand a normal in-person 

conversation. 
• Operate office equipment including computer terminal and knowledge of all 

Microsoft Office Suite and its components. 
• Incorporate the use of technology in the delivery of computerized presentations, 

and Microsoft Office Suite. 
• Demonstrate sensitivity to and understanding of the diverse academic, 

socioeconomic, cultural, religious, and ethnic backgrounds of staff and students. 
• Demonstrate sensitivity to and understanding of staff and students with physical 

and learning disabilities. 
• A Bachelors degree from an accredited institution. 



• Two years of full-time experience in college administration. 
• Excellent leadership, interpersonal and analytical skills.  Effective written and oral 

skills. 
 
DESIRED QUALIFICATIONS: 
 

• Previous successful experience in grant development at any level. 
• Experience in managing effective organizational change. 
• Experience in a leadership role with faculty development. 
• Experience in conducting workshops and demonstrations. 
• Experience with and commitment to working with culturally and ethnically diverse 

groups. 
• Ability to function at maximum level with minimum staff. 

 
Affirmative Action/Equal Opportunity/Section 504/Title IX Employer 



 

  
Human 

Resources 
  

Previous Page  
Section Links  
Home Contracts Employee Demographics Employee Directory Employment Opportunities Employment Applications 
Salary Schedules  
Contact Information: 
(559) 934-2155 HR Dept. 
9900 Cody St. 
Coalinga, Ca 93210 

Ken Stoppenbrink, 
Vice Chancellor 
Business Servies/ 
Human Resources 
559-934-2160 
Email kenstoppenbrink 
@whccd.edu 

Melissa Richerson, 
H.R. specialist 
559-934-2313 
email melissaricherson 
@whccd.edu 

Erin Brewer, 
H.R. specialist 
559-934-2156 
email erinbrewer 
@whccd.edu 

Welcome to the Human Resources Home Page for WHCCD. We hope your navigation through our site will afford you 
easy access to any information relating to any of our current job openings and application material. 
 
The District is committed to attracting the highest quality Faculty, Administrators and Staff who have an 
understanding of, sensitivity to and a respect for the diverse academic, socio-economic, ethnic, cultural, disability 
and religious backgrounds of our students. The District is very committed to extending opportunities to those 
applicants who understand the challenges that are prevalent in our diverse culture in the Central Valley. 
 
We offer the latest in technology to assist Faculty, Staff and Students in all of their efforts to be successful and to 
achieve their individual goals and objectives. Your contribution towards that end will help enrich the lives and minds 
of all students and staff. We invite you to Come Join a College Making a Difference! 

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 - 1.800.266.1114 
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West Hills Community College  District          Position Description 
Position:  Vice Chancellor, Institutional Effectiveness and 
Enrollment Management  

Position Number:   

Department/Site:  District office FLSA:  Exempt 

Reports to:  Chancellor Salary Grade:   

 
Summary 
 

Plans, organizes, directs, coordinates, establishes and provides a high standard of vision, 
leadership, and direction to the District’s institutional effectiveness and enrollment 
management. Provides highly responsible and complex consultation to the Chancellor.   

 
Distinguishing Career Features 
 

Under the Direction of the Chancellor, the Vice Chancellor of Institutional Effectiveness and 
Enrollment Management is responsible for the advancement of WHCCD’s institutional 
effectiveness and administration of enrollment management activities.  The Vice Chancellor 
is responsible for planning and implementing strategies that provide direction of efforts for 
Accreditation and Strategic Planning, Enrollment Management, Institutional Research and 
Effectiveness, Marketing, and Web Services. The Vice Chancellor will bring broad vision 
and executive leadership to district-wide policy, planning initiatives, and coordination of 
services. 

 
Essential Duties and Responsibilities 
 

• Serve as the liaison officer for accreditation activities between the district office and 
the colleges. 

• Responsible for the following district strategic goals: Meet or Exceed Enrollment 
Growth Targets, Focus Marketing Efforts on District Wide Stories, Annually 
Increase Community Participation Rates, and for WHCCD to Become the Preferred 
Choice of Students through Ongoing and Active Recruitment. 

• Support program review efforts by providing data and training for faculty and staff. 
• Identify and collect institutional benchmark data and provide reports as needed. 
• Coordinate periodic updating of the WHCCD Strategic Plan and prepare score card 

reports identifying progress in achieving strategic initiatives. 
• Serve as a member of various campus committees and task forces, including the 

Chancellor's Executive Cabinet, the District Strategic Planning Committee, College 
Planning Committees, and District Technology Council. 

• Plan, organize and direct admission and records activities for the District. 
• Supervise registration procedures and the maintenance of student records. 
• Identify and implement new technologies or systems that improve admission, 

registration, and graduation procedures. 
• Develop district enrollment and FTES targets based on financial and enrollment 

goals. 
• Submit 320 FTES report to the California Chancellor’s Office. 
• Serve as the chair of the Student Services Technology Council. 
• Responsible for creating, maintaining, and providing fundamental institutional 

research and planning information in support of institutional decision making. 
• Provide data analyses and reports covering a wide range of topics including 

accreditation, campus population, enrollment, faculty workload, and space 
utilization. 
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• Compile and prepare state and federally mandated reports including ad hoc and 
attendance accounting reports and a variety of surveys and summaries; prepare 
statistics reports, historical/projected information and other materials.  

• Provide support and serve as a resource for implementing and assessing Student 
Learning Outcomes. 

• Develop research based marketing strategies to meet the enrollment goals of the 
district. 

• Establish branding guidelines and templates for print and web publishing. 
• Develop marketing strategies to leverage the use electronic media, social networks, 

and the district websites. 
• Establish protocols and workflows for publishing information on the district 

websites. 
• Develop and administer budgets for areas of responsibility. 
• Supervise and evaluate assigned staff; participate on the screening and selection of 

staff as required; train staff on modified services and programs as implemented. 
• Assist faculty and others, where appropriate, in the development of Student Learning 

Outcomes (SLOs) and the determination of their effectiveness in helping students 
achieve their desired learning outcomes.  In addition, provide leadership for the 
development of SLOs within their program areas of responsibility. 

 
Qualifications 
 
 Knowledge and Skills 

The position requires advanced specialized professional knowledge of the theories, 
principles, and practices associated with matriculation, institutional research and 
specifically trends in college enrollment management. Requires demonstrated knowledge 
and leadership experience in enrollment management, and student retention. Requires 
demonstrated advanced knowledge of strategic planning. Requires a working knowledge 
of pertinent Federal and State laws and regulations affecting attendance, student privacy, 
student discipline, student records, ADA, student access, and the college’s rights and 
responsibilities as they relate to those areas. Requires an in-depth knowledge of curricula 
as they relate to academic accreditation. Requires in-depth knowledge of matriculation 
regulations and articulation agreements.  Requires a working knowledge of the budget 
preparation and administration process.  Requires in-depth knowledge of the principles of 
functional leadership, training, and performance evaluation. Requires demonstrated 
effectiveness in leading and motivating manages, faculty, and staff with a collaborative 
style in a collegial and shared governance environment. Requires advanced human 
relations skills to deliver formal and influential presentations, build effective teams, 
review performance, and exercise a unique sensitivity to the needs and interests of a 
diverse student population.   

 
 Abilities 

Requires the ability to be a fair-minded, ethical, and honest leader with excellent 
interpersonal and communication skills oral and written.  Requires the ability to lead and 
accept responsibility.  Requires a passion for learning and self-improvement.  Requires 
the willingness to meet change with innovation to promote and meet the college mission. 
Requires the ability to organize, plan, develop, and write new programs, develop new 
concepts, analyze outcomes, and prepare clear and concise reports.  Requires the ability to 
guide and motivate others toward goal achievement. Requires the ability to inspire and 
promote awareness of socioeconomic and cultural diversity. Requires the ability to 
counsel staff, direct and facilitate development of personal and team perspectives, develop 
and deliver training programs.  Requires the ability to develop and monitor budgets and 
maximize financial resources.  Requires the ability to work cooperatively and 
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productively with others. 
 
 Physical Abilities 

Requires the ability to function in an office environment performing work of primarily a 
sedentary nature with some requirement to move about campus and to off-campus locales.  
Requires the ability to use hearing and speech to make presentations to groups and carry 
on conversations over the phone and in person.  Requires near visual acuity to read 
printed materials and computer screens.  Requires sufficient hand/arm/finger dexterity to 
retrieve work materials and operate standard office equipment. 

 
 Education and Experience 

This position requires a Master’s degree from an accredited college or university, 
doctorate preferred.  This position requires a minimum of 6 years of increasingly 
responsible management experience in higher education, preferably in the institutional 
research services offered by the District. 

 
 Licenses and Certificates 

May require a driver’s license. 
 
Working Conditions 
 

Work is performed indoors where minimal safety considerations exist. 
 



 

  
PreviousPage
Section 

Links  
Home Agendas and Minutes Alumni Annual Reports Calendar of Events Create a Named Scholarship Donations Glossary of Terms Golf Tournament 
Living Memorials Endowments Coalinga Scholarships Lemoore Scholarships NDC Scholarships Tax Benefits  
Frances Squire, 
West Hills Community College District Foundation Executive Director & Director of Marketing  
 
9900 Cody  
Coalinga, CA 93210  
 
(559) 934-2134-Office  
(559) 250-6389-Cell  
(559) 934-2813-FAX  
 
Email: francessquire@whccd.edu  
Foundation Board  

BOARD MEMBERS 

  Steve Cantu, Trustee Director  
  Kate Delano, Community Director  
  Ernie Drewry, President, Community Director 
  Leonard Falter,Chief Financial Officer Foundation 
  Don Forth, Vice President, Community Director 
  Ted Frame, Community Director  
  Brad Gleason, Community Director  
  Sharon Gordon, Community Director 
  Frank Gornick, Chancellor 
  Bill Henry, Trustee Director  
  Willard Lewallen, Ph.D., Staff Director  
  Laura Mendes-Moore, Community Director  
  Nina Oxborrow, Trustee Director 
  Bill Pucheu, Community Director 
  Oscar Sablan M.D., Community Director 
  Marc Scott, CPA, Community Director 
  Ann Stone, Secretary, Community Director 
  Ken Stoppenbrink, Chief Financial Officer District Office  
  Don Warkentin, Staff Director 
  Frances Squire, Executive Director  
The West Hills Community College Foundation Mission 
 
The West Hills Community College Foundation enthusiastically engages residents, corporations, foundations and communities of the San Joaquin 
Valley in financial support and advocacy for the West Hills Community College District. We are entrepreneurial partners with the Colleges as we plan 
and implement programs to build relationships and raise funds. 
The West Hills Community College Foundation Vision 
 
Our vision is to be a dynamic, legacy organization recognized for:

 

WHCC Foundation Board Meeting Schedule  

  

DATE TIME LOCATION

September 29, 2010 10am Annual Meeting Harris Ranch I-5 & 198 East @ North Ballroom  

November 17, 2010 10am WHC District Office Board Room  

January 19, 2011 10am WHC District Office Board Room  

March 16, 2011 10am WHC Lemoore Campus  

May 18, 2011 10am WHC District Office Board Room  

June 22, 2011 10am WHC Coalinga Campus  
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• The Foundation's $5 million endowment (by 2008) 
• 140 new scholarship funds 
• Establishment of a successful “new alumni” fundraising program 
• An effective and engaged Board 
• Significant contributions to the “K-16 Dream” (creating a college-going culture among K-12   students) and 
• Sponsorship of cultural, educational and economic development programs. 
 
The West Hills Community College Foundation– Guiding Principles 
 
The West Hills Community College Foundation applies the following guiding principles in its conduct of business: 
• Advocate for education and its ability to change lives, 
• Practice responsible stewardship, 
• Maintain respect for others,  
• Conduct business in an open and transparent manner, 
• Support diversity and inclusiveness, 
• Demonstrate reliability and accountability, and 
• Exemplify a commitment to serve to students and the community. 

Locations: District | Coalinga | NDC, Firebaugh | Lemoore | Online  
West Hills Community College District - 9900 Cody St. - Coalinga, CA 93210 - 1.800.266.1114 
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West Hills Community College District 
 

Class Title: DIRECTOR OF FINANCIAL AID 
Administrative Salary Range 31  
                        

 
BASIC FUNCTION:   
Under the direction of the Chancellor, the Director of Financial Aid plans, organizes and directs the District’s 
financial aid programs; assures compliance with a variety of state and federal guidelines and regulations; 
supervises and evaluates the performance of assigned staff; supervises related programs.  This position must 
work in concert with both College Presidents and the Deans of Students in an effort to provide the highest level of 
service to the students on a daily basis who need of financial aid.   
 
REPRESENTATIVE DUTIES: 

• Directs the day-to-day operations of the Financial Aid Offices at both Colleges as well as the Districts 
Office, with a student-centered attitude toward effective and efficient delivery of services.  Coordinates 
services with related programs and departments such as EOP&S at the State and Federal level. 

• Plans, organizes, develops, and directs the federal, state and local student aid programs, allocates 
financial aid resources and recommends disbursements.  Directs financial aid intake, need analysis, 
and award processing, including the oversight of financial aid processes at all district campuses.   

• This position will be required to travel to all district sites, including both college campuses, NDC and 
the NASL.  

• Ensures that student eligibility, award packaging, calculations of unmet need, LOA reporting, 
satisfactory academic progress, enrollment verification status at time of disbursement and any 
admission of students to other institutions are all being adhered to per the required regulatory 
agencies. 

• Directs staff to ensure that student dependency status; California residence; U.S. Citizenship status; 
cost of attendance; expected family contributions; social security number; enrollment status, 
undergraduate student status; meeting satisfactory academic progress; not in default or owing a refund 
on federal or state grant and notification of awards are properly being executed within the regulatory 
guidelines. 

• Assures absolute compliance with state and federal regulations, laws and reporting requirements 
related to assigned financial aid programs.  

• Design and provide services for technology oriented customer service. 
• Integrates financial aid and business office functions using the current MIS system to create greater 

efficiency and service.   
• Manages financial aid quality assurance efforts for the district to ensure quality service to students. 
• Plans, organizes and implements long and short-term systems and activities designed to develop 

financial aid programs; prepares the annual application for funds. 
• Provides technical expertise and information to college community regarding financial assistance 

programs, policies and procedures; counsels and assists students applying for financial aid. 
• Directs the preparation and maintenance of a variety of narrative and statistical reports, records and 

files related to expenditures, student financial aid records and required accounting records; assures 
confidentiality of information as appropriate. Market the importance of the financial aid function to our 
communities internal and external. 

• Supervises and evaluates the performance of assigned staff; models and ensures a customer-service 
approach; interviews and selects employees and recommends transfer, reassignment, termination and 
disciplinary actions.  

• Plans, coordinates and arranges for on-going development and appropriate training of staff as required 
to maintain the necessary professional development for the financial aid functions as well any other 
area where skills are necessary to keep staff up to date with the changes in technology. 
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• Have the ability and responsibility to enter, wire and receive applications and loan information using the 
network and federal processor. 

• Develops strong teamwork ethic within department; contributes positively to student services 
leadership team; maintains effective working relationships with students, staff, faculty, administrators 
and community agencies.  

• Develops and prepares the annual budget for the department; analyzes and reviews budgetary and 
financial data; controls and authorizes expenditures according to established guidelines.  

• Reviews student files in difficult cases to determine financial aid eligibility; financial aid appeals and 
evaluates special circumstances and exercises appropriate professional discretion in applying standard 
policies.  

• Supervise and direct the student loan programs for the colleges and district. 
• Attends state and regional conferences and workshops to maintain current knowledge of financial aid 

programs, regulations and requirements.  
• Participates in and provides leadership for committees and departmental meetings. 
• Works with the college Deans of Students to coordinate, development annual outreach plans,  financial 

aid outreach workshops and community presentations in Spanish and English. 
• Assist faculty and others, where appropriate, in the development of Student Learning Outcomes 

(SLOs) and the determination of their effectiveness in helping students achieve their desired learning 
outcomes.  In addition, provide leadership for the development of SLOs within their program areas of 
responsibility. 

• Performs related duties as may be assigned by the Chancellor. 
• Bilingual preferred (but not required). 

 
KNOWLEDGE AND ABILITIES: 
 
KNOWLEDGE OF: 

• Fundamental accounting and fiscal reporting procedures. 
• Principles and techniques of interviewing. 
• Personal and financial problems of disadvantaged youth. 
• Modern office practices, procedures and equipment.  
• Record-keeping techniques.  
• Correct English usage, grammar, spelling, punctuation and vocabulary.  
• District organization, operations, policies and objectives.  
• Oral and written communication skills.  
• Applicable sections of the State Education Code and other applicable laws.  
• Technical aspects of field of specialty.  
• Interpersonal skills using tact, patience and courtesy.  
• Demonstrated sensitivity to, and understanding of, the diverse academic, socio-economic, cultural, 

ethnic, and disability backgrounds of community college students. 
• Incorporate the use of technology in performing computerized presentations, and Microsoft Office 

Suite, Including the proficient use of Microsoft Outlook, Word, Excel, PowerPoint and any other 
technology that is incorporated by the District.  

• Principles, practices, laws, rules, and regulations governing federal, state, and local student financial 
assistance programs. 

• Demonstrated principles of managing, training and supervising staff 
• Office practices and systems. 
• Computer-assisted student services, specifically those related to financial aid in the Datatel support 

system. 
• The mission of the District and the role played by student services in fulfilling that mission 
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• Demonstrated principles of customer service. 
• Knowledge of Datatel support services preferred but not required.  Applicant must become 

knowledgeable in the Financial Aid aspects of Datatel if not currently familiar with these aspects. 
ABILITY TO: 

• Plan, coordinate, organize and manage a college financial aid program. 
• Read, interpret, explain and apply provisions of federal, State and local rules, regulations and 

guidelines regarding or affecting financial aid programs. 
• Interrelate effectively with socially disadvantaged students. 
• Exercise sound judgment in reviewing and screening applications for grants and loans to determine 

eligibility. 
• Understand and follow oral and written instructions.  
• Work independently with little direction.  
• Analyze situations accurately and adopt an effective course of action.  
• Maintain records and prepare clear and concise complex reports. 
• Work confidentially with discretion.  
• Communicate effectively both orally and in writing.  
• Operate a variety of office machines including computer terminal and other office equipment and 

knowledge of all Microsoft Office Suite and its components. 
• Learn, train and supervise personnel in Datatel and its components that are related to Financial Aid. 
• Interpret, apply, and comply with regulatory requirements 
• Complete required reports in a timely way with reliable accuracy 
• Manage a budget 
• Understanding of regulations and requirements from a variety of funding sources 
• Develop a strong team that contributes to the growth of students, faculty, and staff 
• Model and promote a positive, learning-centered philosophy and student-focused attitude toward 

service delivery 
• Contribute positively to the student services leadership team 
• Maintain effective working relationships with students, faculty, staff, administrators, and community 

agencies 
• Identify, analyze, initiate, and complete tasks with a minimum of supervision 
• Evaluate programs and services 
• Select, supervise, train, and evaluate staff 
• Adapt to change 

 
WORKING CONDITIONS: 
ENVIRONMENT: 

Office environment. 
Constant interruptions.  
Driving a vehicle to conduct work.  

PHYSICAL ABILITIES: 
Sitting for extended periods of time.  
Dexterity of hands and fingers to operate a computer keyboard.  
Seeing to read various materials. 
Hearing and speaking to exchange information in person or on the telephone.  
Kneeling, crouching or reaching overhead, above the shoulders and horizontally to store   
and retrieve files, folders or records. 

HAZARDS: 
Contact with dissatisfied or abusive individuals.  
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EDUCATION AND EXPERIENCE: 
Understanding of, sensitivity to, and respect for the diverse academic, socio-economic, ethnic, cultural, 
disability, religious background of community college students. 
 
Requires any combination equivalent to a Bachelor’s degree from an accredited institution in Accounting, 
Business, Business Administration, Public Administration, Student Services Administration or a related field 
and two (2) years of supervisory experience in student services, business services or a related area.  Financial 
Aid experience preferred. 
 
LICENSES AND OTHER REQUIREMENTS: 
Valid California driver's license.  
 



WEST HILLS COMMUNITY COLLEGE DISTRICT 
Board of Trustees 
9900 Cody Street 

Coalinga, CA  93210 
(559) 934-2100 

______________________________________________________________________________ 
 

MINUTES OF THE REGULAR MEETING OF THE GOVERNING BOARD 
 

January 19, 2010 
 

 
 
CALL TO ORDER / OPEN SESSION 
 
President McKean called the meeting of the Board of Trustees to order at 1:21 p.m. 
 
Board members present: 
Mark McKean, President 
Bill Henry, Vice President 
Nina Oxborrow, Clerk 
Jeff Levinson 
Edna Ivans 
Jack Minnite 
Steve Cantu 
Yohan Maeda, Student Trustee 
 
Administrators present: 
Frank Gornick, Chancellor 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Willard Lewallen, President, West Hills College Coalinga 
Sylvia Dorsey-Robinson, Vice President of Educational Services, West Hills College Lemoore 
David Reynolds, Associate Dean of Student Learning, West Hills College Coalinga 
Frances Squire, Director of Marketing 
Raquel Rodriguez, Associate Dean of Student Learning, West Hills College Coalinga 
Cathy Barabe, Director of Grants 
Marcel Hetu, Director of North District Center, Firebaugh 
Tammy Weatherman, Director of Fiscal Services 
Richard Larson, Director of Farm of the Future, West Hills College Coalinga 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
 
Introduction of Guests 
 
There were no guests introduced at this time. 
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______________________________________________________________________________ 
 
Public Comments 
 
There were no public comments made at this time. 
 
REPORTS FROM ORGANIZATIONS / COLLEGES / DISTRICT OFFICE 
 
Academic Senate Report – Ms. Anita Bart, Academic Senate President for West Hills 
College Coalinga, was not present to report at this time. 
 
Ms. Stephanie Droker, Academic Senate President for West Hills College Lemoore, was 
not present to report at this time. 
 
WHCFA Report – In the absence of Ms. Marty Ennes, WHCFA President, Ms. Cindy 
Hauki commented on Administrative Procedure 6225, referring to the comments made 
on the routing form.  
 
CSEA Report – Mr. John Ieronimo, CSEA President, was not present to report at this 
time. 
 
Student Trustee Report – Mr. Yohan Maeda, Student Trustee, reported on ASB goals for 
spring 2010; student involvement (more students at ASB meetings); student events 
(welcome back lunch on January 27 and 28; dance event; Friday night movie on January 
22); and more services for students (wireless access in student center; more tutors). 
 
West Hills College Coalinga and North District Center, Firebaugh – Dr. Willard 
Lewallen, President, distributed information published by The Chronicle of Higher 
Education, stating that it is a snapshot of foreign students in the United States.  He also 
provided information on the international students currently on campus.  Trustee 
Minnite questioned what the goal is and if there a ceiling.  Dr. Lewallen stated that we 
have some room for growth.  Brief discussion took place regarding the recruiting efforts 
for international students. 
 
Dr. Lewallen briefly commented on the production schedule for the almond and 
pistachio orchards, stating that he will provide an update at future Board meetings. 
 
West Hills College Lemoore – In the absence of Mr. Don Warkentin, President, Ms. 
Sylvia Dorsey-Robinson, Vice President of Student Services, reported that the semester 
is underway and they have implemented some changes with regard to walk in 
appointments with counselors.  She stated that Mr. Warkentin is doing well as he 
recovers from surgery. 
 
Chancellor’s Report – Dr. Frank Gornick, Chancellor, commented on the addition of a 
construction activities tab in the Board binders.  Activity reports will be provided on a 
monthly basis.  Dr. Gornick reported that the weather has slowed us down on 
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construction projects.  We are looking at August for the completion of the wellness 
center project at West Hills College Coalinga.  Dr. Gornick briefly discussed the 
upcoming Board Retreat and stated that he has invited Barbara Beno to be the guest 
speaker.  She will be discussing accreditation from her point of view, trustee issues, 
governance, ethics and Board evaluations. 
 
Brief discussion took place regarding the construction report for West Hills College 
Lemoore and the scoreboard project. 
 
CONSENT AGENDA 
 
Trustee Oxborrow questioned the personnel transaction for Mr. Keith Stearns and 
questioned if there are any concerns with regard to his relation to Ms. Jill Stearns.  Dr. 
Gornick responded that there is not and that Mr. Stearns will be working with Mr. 
Pedro Avila and taking care of the curriculum and registration issues.  He will also have 
some gatekeeper issues that put him in some contact with the campuses, but mainly at 
the district level.  Discussion took place regarding the two new classified management 
positions.  Dr. Gornick stated that we will not be hiring replacement staff in their place.  
These individuals will have additional responsibilities.  Their placement on the salary 
schedule is within the same range that they are earning now. 
 
The following consent agenda items were approved on a motion by Trustee Ivans, 
seconded by Trustee Henry, and carried unanimously: 
 
CA-28 Minutes – The minutes of the December 7, 2009 Board of Trustees meeting 

were approved as submitted. 
 
CA-29  Warrants – The warrants were approved as submitted. 
 
CA-30 Quarterly Financial Status Report, 311Q – The Quarterly Financial Status 

Report, 311Q for the quarter ending December 31, 2009 was approved as 
submitted. 

 
CA-31 Non-Resident Tuition Rates – The non-resident tuition rates for 2010-2011 

were approved as submitted. 
 
CA-32 Bid Threshold – The bid threshold amount was increased from $76,700 to 

$78,500 as submitted. 
 
CA-33 Acceptance of Donation – The donation of a golf cart for the culinary 

program was accepted. 
 
CA-34 Personnel Transactions – The list of personnel transactions were approved 

as submitted. 
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CHANCELLOR’S OFFICE 
 
CO-19 Administrative Procedure 6225, Resource Allocation – Dr. Gornick 

commented on the faculty’s concern with regard to student retention and 
success, stating that the Board wants viable programs at all of its colleges. 

 
Trustee Minnite questioned item 3c on page 2 o 4 and the growth 
example.  Dr. Gornick stated that it is a call that the College President 
would make. 

 
Administrative Procedure 6225, Resource Allocation, was approved on a 
motion by Trustee Ivans, seconded by Trustee Minnite, and carried 
unanimously. 
 

FISCAL SERVICES  
 
FS-28 Fiscal Services Report – Mr. Ken Stoppenbrink, Vice Chancellor of 

Business Services, provided the fiscal services report.  He stated that we 
are 50% through the fiscal year.  General fund revenues are at 55.2% and 
general fund expenditures are at 50.1%. 

 
Mr. Stoppenbrink also provided a quarterly summary of the enterprise 
fund revenues and expenses for the cafeteria, farm, child development 
centers, residence halls, and international student program. 
 
Dr. Gornick commented on the preparation of a retrospect on transfers, 
stating that he wants to share some of the progress that is being made to 
reduce the amount of transfers out which helps to increase our ending 
balance. 

 
FS-29 Notice of Completion – The notice of completion for the West Hills 

College Coalinga Child Development Center relocatable buildings was 
approved on a motion by Trustee Oxborrow, seconded by Trustee 
Minnite, and carried unanimously. 

 
PERSONNEL SERVICES  
 
PS-2 Tenure Recommendation – Melissa Delaney, Art Instructor, was approved 

for tenure on a motion by Trustee Cantu, seconded by Trustee Minnite, 
and carried unanimously. 
 

PS-3 Job Descriptions – The following new classified management job 
descriptions were approved on a motion by Trustee Minnite, seconded by 
Trustee Ivans, and carried unanimously: 
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 Director of Academic and Information Systems/Registrar 
 ITS Customer Support Operations Manager 

 
PS-4 Part Time Faculty Salary Schedule – Dr. Gornick stated that this 

recommended increase is in recognition of the fact that it is more difficult 
to meet the 50% rule when we reduce the salary schedule for part time 
faculty.  The Board agreed to the reduction in the salary schedule last year 
and this action will bring it back up to the level it was.   

 
The changes to the part time faculty salary schedule were approved on a 
motion by Trustee Ivans, seconded by Trustee Oxborrow, and carried 
unanimously. 

 
PS-5 Administrative Contracts – Trustee Minnite questioned if we have the 

dollars to fund the salary increases.  Dr. Gornick responded in the 
affirmative, stating that the funds have been in the budget since July.  The 
other administrators received their increase, but these four positions did 
not.  He stated that the furloughs will remain in place. 

 
 President McKean commented on the retroactive date, stating that it is 

disheartening to him. 
 

Trustee Cantu stated that he doesn’t feel we should single out specific 
groups and postpone their steps.  If we postpone steps, it should be a 
blanket policy for all.  This will help to avoid a lot of controversy. 
 
Trustee Levinson made a motion to approve the administrative contracts. 

 
 Trustee Oxborrow questioned item 10.b on page 4 with regard to the $650 

stipend in addition to the ability to charge gas, oil changes, and car 
washes.  She stated that she doesn’t feel we should pay for these items in 
addition to the stipend and wants to see it removed.  Dr. Gornick stated 
that he will be recommending that the stipend be removed from his 
contract. 

 
 It was suggested that the item be tabled until this item could be reviewed 

further.  Trustee Levinson stated that if someone wants to make an 
amendment to the motion it would be fine with him, but he does not want 
to see it tabled. 

 
Dr. Gornick stated that he doesn’t disagree with any of the comments.  He 
asked the Board to keep in mind that the stipend includes more than just 
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reimbursement for gas.  It also covers insurance, upkeep, etc.  The issue of 
gasoline needs to be considered differently. 
 
Trustee Levinson withdrew his motion. 
 
Trustee Levinson made a motion to approve the following contracts 
subject to modification of item 10.b within the next 60 days.  If there is a 
change to be made, it must be made within 60 days.  The motion was 
seconded by Trustee Ivans and carried unanimously. 
 

 Vice Chancellor of Business Services 
 President, West Hills College Coalinga 
 President, West Hills College Lemoore 

 
BOARD REPORTS / COMMENTS / REQUESTS AND ANNOUNCEMENTS 
 
Trustee Cantu welcomed everyone back to a new year. 
 
Trustee Minnite complimented Ms. Cathy Barabe and Dr. Carole Goldsmith on the 
Department of Labor grant, stating that he personally appreciates their efforts.  He 
thanked everyone for their contributions and support. 
 
Trustee Ivans thanked everyone for the reports given today and stated that it was good 
to see Cindy Hauki at the meeting. 
 
Trustee Henry complimented the staff on the Department of Labor grant, stating that it 
is nice to see that our fiscal arena is improving somewhat.  He thanked everyone fo 
their work. 
 
Trustee Oxborrow expressed her thanks to everyone and stated that it is nice to hear 
good press and good stories.  She thanked everyone for keeping their good attitudes. 
 
Trustee Levinson echoed the comments made by his fellow Board members and stated 
that staff did nice work on getting the Department of Labor grant. 
 
President McKean expressed his congratulations to the grant writers. 
 
Dr. Gornick stated that Ms. Barabe and her staff have surpassed the $90 million mark in 
grants for the district.  Every dollar has in some way affected us – technology, nursing, 
basic skills, new faculty, etc.  It is a testament to the good work of the West Hills 
Community College District. 
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President McKean announced that the next meeting of the Board of Trustees is a Board 
Retreat and is scheduled for February 5 & 6, 2010.  The next regular meeting of the 
Board of Trustees is scheduled for February 16, 2010. 
 
CLOSED SESSION 
 
The meeting was adjourned to closed session at 2:47 p.m. 
 
 Public Employee Discipline/Dismissal/Release (as per Government Code Section 

54957) 
 Discussion of Land Acquisition/Disposition of Property (as per Government Code 

Section 54956.8).  Property:  Coalinga, California; Firebaugh, California; Lemoore, 
California 

 Conference with Labor Negotiator (as per Government Code Section 54957.6).  
Agency negotiator: Chancellor; Vice Chancellor of Business Services; Director of 
Human Resources.  Employee organization:  CSEA; CTA.  Unrepresented 
employees:  Administrative; Management; Confidential. 

 Public Employment (as per Government code Section 54957).  Title:  Chancellor 
 
ADJOURNMENT 
 
There being no further business before the Board of Trustees, the meeting was 
adjourned at 3:07 p.m. 

 
 
 

______________________________ 
Nina Oxborrow 

Clerk of the Board of Trustees 
 
 
 
/di



Personnel Transactions 
 
1. Changes in Assignment 

 
Name 

 
Current Assignment 

 
Change 

Effective 
Date 

 
Additional Information 

Brewer, Erin Human Resources Specialist 
District Office 
Range 8, Step 2 

Human Resources Assistant 
District Office 
Range 10, Step 1 

1/1/10 Reclassification due to recent district/ 
college reorganization 

Cortez, Edna Child Development Center Assistant 
San Joaquin Child Dev. Center 
Range 23, Step B 

Child Dev. Center Associate Teacher 
San Joaquin Child Dev. Center 
Range 30, Step A 

11/16/09 Temporary assignment during 
recruitment for open position 

Crider, Kyle Secretary 
West Hills College Lemoore 
Range 36, Step C 

Senior Secretary 
West Hills College Lemoore 
Range 40, Step A 

1/1/10 Reclassification due to recent district/ 
college reorganization 

Guerrero de Arreola, 
Gloria 

Child Development Center Assistant 
West Hills College Lemoore 
Range 23, Step A 

Child Dev. Center Associate Teacher 
West Hills College Lemoore 
Range 30, Step A 

11/10/09 – 
2/28/10 

 

Richerson, Melissa Human Resources Specialist 
District Office 
Range 8, Step 4 

Human Resources Assistant 
District Office 
Range 10, Step 3 

1/1/10 Reclassification due to recent district/ 
college reorganization 

 













































































































westhillscollege.com 

FISCAL YEAR 
2007-2008 

ADOPTED BUDGET 

August 10, 2007



TO:  Board of Trustees 

Presented for your review and adoption is the FY 20072008 Adopted Budget.  The budget being presented is 
based on the State of California's Budget as proposed by the Governor at the May revise and the P2. 

The adopted state budget provides: 

•                     FTES Growth of 2% system wide 
•                    Cost of Living Adjustment of 4.53% 
•                    Student enrollment fee at $20 per unit 

The following summarizes the District’s interpretation of the state budget: 

I.  GENERAL FUND – Unrestricted 

BEGINNING BALANCE: 

Estimated Beginning Balance  4,796,625 $ 

GROWTH & COLA: 

Apportionment Base  23,889,994 $ 
Growth 2%  438,841 $ 
COLA 4.53%  1,250,750 $ 

Revised Base:  25,579,585 $ 

PROPERTY TAXES:  2,820,520 $ 

ENROLLMENT FEES:  904,245 $ 

MISCELLANEOUS REVENUE: 
Lottery  610,929 $ 
Interest  70,000 $ 
Nonresident Tuition Fees  260,000 $ 
Foreign Student Tuition Fees  369,784 $ 
Claremont Custody Center  35,000 $ 
LUESD Fees  39,556 $ 
PT Faculty/Other apportionment  193,271 $ 
Misc. Property Tax (Prior year/late/penalties)  290,000 $ 
Other  65,940 $ 
Total Misc. Revenue:  1,934,480 $ 

Total Revenue  36,035,455 $ 

II.  EXPENDITURES 

Expenditure Base for 20072008:  $28,416,114 

III.  RESERVE: 

The reserve of $1,804,142 is in accordance with the Board Policy of maintaining a minimum reserve of 5% 

RECOMMENDATION: 
It is recommended the Board of Trustees adopt the Adopted Budget for FY 20072008 as presented.
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FTES: 
Base 20062007  4,950.00 
Growth 20072008  99.00 

Total FY20072008 FTES:  5,049.00 

ESTIMATED BEGINNING BALANCE:  4,796,625 $ 

REVENUES: 
Apportionment: 
Advanced Apportionment notice  23,889,994 $ 
Growth @ 2%  438,841 $ 
COLA @ 4.53% of base  1,250,750 $ 

Revised Base:  25,579,585 $ 

Property Taxes:  2,820,520 $ 

Enrollment Fees:  904,245 $ 

Lottery (Unrestricted)  610,929 $ 
Interest  70,000 $ 
Nonresident tuition fee  260,000 $ 
Foreign Student tuition fee  369,784 $ 
Other  460,786 $ 
PartTime Fac. Compensation  162,981 $ 

Total Misc. Revenue:  1,934,480 $ 

Beginning Balance & Revenues:  36,035,455 $ 

EXPENDITURES: 
Expenditure Base  28,416,114 $ 

Changes made to base: 
Faculty salary changes (new faculty, COLA & Steps)  1,016,972 $ 
Classified salary changes (new class, COLA & Steps)  179,758 $ 
Mgment/Confid/Admin (COLA & Steps)  447,954 $ 
Adjunct Faculty $3 per hr increase  182,730 $ 
Benefit increases for all classifications  267,793 $ 

SubTotal Salary Changes:  2,095,207 $ 
Misc. Budget Changes: 
Insurance premium increases  84,008 $ 
DSPS Kings Rehab Contract  budget change per auditors  243,800 $ 
Utility Increases  35,275 $ 
Workforce Development  168,859 $ 
Phone Server & Data Port upgrade  51,300 $ 
MIS Annual cost increase  24,750 $ 

SubTotal Misc. Changes:  607,992 $ 
Transfersout 
CWS District match  150,000 $ 
SEOG District match  50,000 $ 
Farm of the Future  350,000 $ 
Residence Halls  190,000 $ 
Energy Grant Loan payments (Cap Outlay Fund)  10,746 $ 
Cafeteria's  100,000 $ 
Foundation  272,000 $ 
Capital Outlay ongoing funding for match of approved CCCO projects  1,739,254 $ 
DSPS Match  (Cap Outlay Fund)  250,000 $ 

SubTotal Transfers out:  3,112,000 $ 
Contingency/Reserve 
5.77% of $31,238,830  Contingency:  1,804,142 $ 

Total Expenditures & Reserves:  36,035,455 $ 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
PROPOSED ADOPTED BUDGET FY20072008 

General Fund  Unrestricted
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FY200607 Expenditure Base  23,592,430 $ 

Items to be removed/added from Expenditure Base: 
200607 Adopted budget Staff Salary changes  2,719,128 $ 
200607 MidYear budget changes: 
Adjunct faculty $3 hr increase  190,000 $ 
Minimum wage increase  50,000 $ 
SAN System loan payment  290,000 $ 
Additional College funding  Coalinga  384,200 $ 
Additional College funding  Lemoore  615,800 $ 
Marketing  200,000 $ 
Restricted Reserve  343,956 $ 
Insurance premium increase 200607  30,600 $ 

Expenditure Base for FY200708:  28,416,114 $ 

FY 20072008 
EXPENDITURE BASE ANALYSIS



Categorical Program budgets are prepared based on Chancellor's Office 200607 allocation notices.   Restricted fund budget changes 
are made throughout the fiscal year as Final Allocation Notices and Final Grant Award Notices are received. 

065 – Sr. House Painting – Coalinga  44,640 $ 
066 – Carnegie Foundation  45,058 $ 
103 – Kings County CalWorks  25,000 $ 
105 – Voc Training ServicesFC  209,063 $ 
110 – Kings County JTO  1,500 $ 
113 – WIAAdult/Dislocated Workers/One Stop  262,701 $ 
117  WIAYear Round Youth  206,963 $ 
118 – EDD RN/CAN.  390,686 $ 
120 – Student Support Services Program  294,075 $ 
125 – Title VLMC Lemoore  553,734 $ 
126 – Title VCSUF Faculty Training  25,284 $ 
127 – USDA Distance Learning  carryover  27,085 $ 
128 – Title VWHC/Merced  124,670 $ 
130 – Upward Bound  new  262,367 $ 
131 – Upward Bound  254,729 $ 
132 – Upward Bound/Math & Science  220,000 $ 
133 – Upward Bound/Math & Science  new  250,000 $ 
136 – Title IVTalent Search  9,447 $ 
140 – Fed/College Work Study  127,323 $ 

CWS District Match  150,000 $ 
160 – VTEA T1B  266,191 $ 
162 – VTEA Tech Prep  76,981 $ 
165 – VTEA State Leadership  100,000 $ 
196 – 5Cs Camp/LEUCS  45,000 $ 
200 – EOPS  734,267 $ 
202 – CARE  225,842 $ 
206 – Staff Diversity  10,860 $ 
208   Matriculation  395,305 $ 
210 – DSPS  610,232 $ 
212 – BFAP Financial Aid  284,198 $ 
214 – Lottery Restricted  111,078 $ 
220 – CalWORKS  229,514 $ 
224  TANF  41,234 $ 
227  Basic Skills/Immigrant Education  201,664 $ 
228  DOLCommunity Base  new  152,462 $ 
229  Strengthening Career Tech  new  125,000 $ 
230 – Instructional Equipment Grant & rollover  248,000 $ 
232   Physical Plant/Instructional Support  100,000 $ 
234 – Telcom/Technology Infrastructure & rollover  108,997 $ 
236 – Career Advancement Academy  new  416,000 $ 
237 – Faculty/Counselor Work Experience  new  49,999 $ 
238 – Teacher Preparation Pipeline  new  679,746 $ 
266  Transfer & Articulation  5,000 $ 
269 – Avenal AfterSchool Program  136,571 $ 
270 – ECE Consortium  8,162 $ 
295 – 7th & 8th Career Exploration  new  74,912 $ 
296 – Middle College HS/CCCO  136,769 $ 

Total Restricted Funds:  9,058,309 $ 

GENERAL FUND  Restricted  FY20072008 
Page 4
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FUND 41  REVENUES: 
48010  Estimated Beginning Balance  (3,132,944) $ 
48010  Farm Sale Proceeds balance  (2,629,623) $ 
48190  Federal HUD Proceeds  (89,320) $ 
48651  Comm College Construction Funds  (739,000) $ 
48652  Scheduled Maintenance Revenues  (209,172) $ 
48981  Interfund Transfer In  (2,000,000) $ 

(8,800,059) $ 

FUND 41  EXPENSES: 
Coalinga/NDC Projects  3,863,310 $ 
Lemoore Projects  1,891,698 $ 

5,755,008 $ 

Ending Balance:  (3,045,051) $ 

CCCCO Approved Projects  Required Future Local Match needs: 
WHC Coalinga  Wellness Center (0708 & 0809)  1,480,000 $ 
WHC Lemoore  MultiUse Sports Complex (0708 & 0809)  3,098,000 $ 
WHC Coalinga  Remodel for Efficiency (0708 & 0809)  750,000 $ 

5,328,000 $ 

1.  WHC COALINGA PROJECTS:  Project budget  State, Federal  Local Funds 
District No:  Project  for 200708  or Loan funds  Needed 
41 232 651000  Coalinga/Ag/DO/NDC Scheduled Maint. Projs  250,536 $  125,268 $  125,268 $ 
41 751 651000  Coalinga General Projects  65,000 $   $  65,000 $ 
41 753 651000  NDC General Projects  30,000 $   $  30,000 $ 
41 754 651000  Coalinga CDC HUD Remodel  89,320 $  89,320 $   $ 
41 759 651000  WHC Clga  Wellness Center (Prelim Plans)  59,585 $   $  59,585 $ 
41 759 651000  WHC Clga  Wellness (Working Drawings)  441,000 $  190,000 $  251,000 $ 
41 780 655000  NDC Parking Lot Development  225,000 $   $  225,000 $ 
41 786 651000  Ag Facilities Project  2,629,623 $   $  2,629,623 $ 
41 790 651000  Coalinga Energy Loan Repayment  10,746 $   $  10,746 $ 
41 796 651000  DSPS ADA Projects  Coalinga/NDC  62,500 $   $  62,500 $ 

COALINGA/NDC PROJECTS TOTAL:  3,863,310 $  404,588 $  3,458,722 $ 

2.  WHC LEMOORE PROJECTS:  Project budget  State, Federal  Local Funds 
District No:  Project  for 200708  or Loan funds  Needed 
41 232 651000  Lemoore/NAS Scheduled Maint. projects  167,808 $  83,904 $  83,904 $ 
41232651000  Lemoore/NAS Sched. Maint.  carryover  95,802 $   $  95,802 $ 
41 704 651000  Lemoore 2B  Landscaping balance  160,700 $   $  160,700 $ 
41 712 651000  Lemoore CDC  Landscaping balance  15,260 $   $  15,260 $ 
41 716 651000  WHC Lem  MulitUse sports (Prelim Plans)  165,228 $   $  165,228 $ 
41 716 651000  WHC Lem  Multi Sports (Working drawings)  750,000 $  549,000 $  201,000 $ 
41717655000 WHC Lem  Scoreboard Project  84,400 $   $  84,400 $ 
41718651000 WHC Lem  Modular Building  200,000 $   $  200,000 $ 
41 752 651000  Lemoore General Projects  65,000 $   $  65,000 $ 
41 796 651000  DSPS ADA Projects  Lemoore  187,500 $   $  187,500 $ 

LEMOORE PROJECTS TOTAL:  1,891,698 $  632,904 $  1,258,794 $ 

FY200708 CAPITAL OUTLAY BUDGETS
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  11  G/F Unrestricted  (24,445,906) $  (29,764,632) $  (28,930,844) $  (34,397,371) $  (36,035,455) $ 
Fund:  12  G/F Restricted  (8,058,256) $  (7,361,479) $  (7,227,909) $  (8,833,540) $  (9,058,309) $ 
Fund:  14  G/F Reserve Fund  (40,634) $   $  (141,290) $   $   $ 
Fund:  31  Bookstore  (1,818,355) $  (2,072,920) $  (1,835,529) $  (1,867,317) $  (1,867,317) $ 
Fund:  32  Cafeteria  (698,534) $  (769,751) $  (582,500) $  (634,800) $  (634,800) $ 
Fund:  33  Child Development Center  (3,939,541) $  (3,817,644) $  (3,979,581) $  (4,305,783) $  (5,543,611) $ 
Fund:  34  Farm  (105,641) $  (1,085,130) $  (350,000) $  (350,000) $  (350,000) $ 
Fund:  39  Residential Living  (542,019) $  (568,046) $  (439,614) $  (473,900) $  (473,900) $ 
Fund:  41  Capital Projects  (15,552,877) $  (11,831,274) $  (2,918,903) $  (7,555,283) $  (8,800,059) $ 
Fund:  71  ASB Fund  (19,276) $  (30,010) $  (31,724) $  (29,002) $  (29,002) $ 
Fund:  74  Financial Aid  (6,117,304) $  (6,104,768) $  (6,432,223) $  (6,239,183) $  (6,269,683) $ 
Fund:  75  Scholarship and Loan  (164,092) $  (233,930) $  (219,523) $  (163,000) $  (163,000) $ 
Fund:  79  Clubs and Trusts  (41,759) $  (43,746) $  (43,935) $  (39,207) $  (39,207) $ 
Fund:  83  Foundation  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 

Class:  4  Revenues  (61,688,323) $  (63,848,343) $  (53,280,575) $  (65,160,386) $  (69,536,343) $ 

Fund:  11  G/F Unrestricted  24,445,907 $  29,764,632 $  28,930,844 $  34,397,371 $  36,035,455 $ 
Fund:  12  G/F Restricted  8,058,256 $  7,361,479 $  7,227,909 $  8,833,540 $  9,058,309 $ 
Fund:  14  G/F Reserve Fund  40,634 $   $  141,290 $   $   $ 
Fund:  31  Bookstore  1,818,355 $  2,072,920 $  1,835,529 $  1,867,317 $  1,867,317 $ 
Fund:  32  Cafeteria  698,534 $  769,751 $  582,500 $  634,800 $  634,800 $ 
Fund:  33  Child Development Center  3,939,541 $  3,817,644 $  3,979,581 $  4,305,783 $  5,543,611 $ 
Fund:  34  Farm  105,641 $  1,085,130 $  350,000 $  350,000 $  350,000 $ 
Fund:  39  Residential Living  542,019 $  568,046 $  439,614 $  473,900 $  473,900 $ 
Fund:  41  Capital Projects  15,552,877 $  11,831,274 $  2,918,903 $  7,555,283 $  8,800,059 $ 
Fund:  71  ASB Fund  19,276 $  30,010 $  31,724 $  29,002 $  29,002 $ 
Fund:  74  Financial Aid  6,117,304 $  6,104,768 $  6,432,223 $  6,239,183 $  6,269,683 $ 
Fund:  75  Scholarship and Loan  164,092 $  233,930 $  219,523 $  163,000 $  163,000 $ 
Fund:  79  Clubs and Trusts  41,759 $  43,746 $  43,935 $  39,207 $  39,207 $ 
Fund:  83  Foundation  144,127 $  165,013 $  147,000 $  272,000 $  272,000 $ 

Class:  5  Expenses  61,688,322 $  63,848,343 $  53,280,575 $  65,160,386 $  69,536,343 $ 

Excess Deficit (Revenue) over Expenses   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Class, Fund
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 
Fund:  11:  G/F Unrestricted 
Class 4: 
Subclass:  48  Revenues  (24,445,907) $  (29,764,632) $  (28,930,844) $  (34,397,371) $  (36,035,455) $ 
Class 5: 
Subclass:  51  Academic Salaries  7,677,896 $  8,911,430 $  10,906,352 $  12,616,574 $  12,799,304 $ 
Subclass:  52  Classified Salaries  3,348,877 $  3,980,498 $  4,666,741 $  5,203,347 $  5,203,347 $ 
Subclass:  53  Employee Benefits  3,321,636 $  3,800,647 $  4,655,263 $  5,635,212 $  5,635,212 $ 
Subclass:  54  Supplies and Materials  472,484 $  542,768 $  622,694 $  775,418 $  775,418 $ 
Subclass:  55  Other Operating Expenses  2,981,372 $  3,423,910 $  4,802,765 $  5,622,639 $  5,628,793 $ 
Subclass:  56  Capital Outlay  141,531 $  328,301 $  484,096 $  603,591 $  603,591 $ 
Subclass:  57  Other outgo  6,502,110 $  8,777,078 $  2,792,934 $  3,940,590 $  5,389,790 $ 

Fund:  11  G/F Unrestricted   $   $   $   $   $ 

COALINGA COLLEGE: 
Fund:  11:  G/F Unrestricted 

Class 4: 
Subclass:  48  Revenues   $  (11,608,206) $  (10,993,721) $  (13,071,001) $  (14,089,863) $ 
Class 5: 
Subclass:  51  Academic Salaries  3,847,526 $  4,223,678 $  5,384,815 $  6,215,059 $  6,282,805 $ 
Subclass:  52  Classified Salaries  1,103,755 $  1,212,594 $  1,448,781 $  1,475,505 $  1,475,505 $ 
Subclass:  53  Employee Benefits  1,398,264 $  1,506,464 $  1,906,992 $  2,105,906 $  2,105,906 $ 
Subclass:  54  Supplies and Materials  258,679 $  284,903 $  299,774 $  426,272 $  426,272 $ 
Subclass:  55  Other Operating Expenses  987,327 $  1,499,779 $  1,893,521 $  2,076,119 $  2,098,828 $ 
Subclass:  56  Capital Outlay  121,941 $  79,070 $  202,413 $  211,713 $  211,713 $ 
Subclass:  57  Other outgo   $   $  970,059 $  847,961 $  847,961 $ 

Fund:  11  G/F Unrestricted  7,717,492 $  (2,801,718) $  1,112,634 $  287,534 $  (640,873) $ 

LEMOORE COLLEGE: 
Fund:  11:  G/F Unrestricted 

Class 4: 
Subclass:  48  Revenues   $  (18,156,426) $  (17,937,123) $  (21,326,370) $  (21,945,592) $ 
Class 5: 
Subclass:  51  Academic Salaries  3,391,673 $  4,246,102 $  5,062,928 $  5,859,792 $  5,974,776 $ 
Subclass:  52  Classified Salaries  809,677 $  924,174 $  1,089,897 $  1,444,679 $  1,444,679 $ 
Subclass:  53  Employee Benefits  1,092,311 $  1,302,646 $  1,590,432 $  1,786,652 $  1,786,652 $ 
Subclass:  54  Supplies and Materials  138,603 $  204,813 $  270,713 $  281,101 $  281,101 $ 
Subclass:  55  Other Operating Expenses  478,812 $  750,549 $  1,079,562 $  1,429,675 $  1,446,993 $ 
Subclass:  56  Capital Outlay  126,850 $  185,689 $  202,521 $  212,626 $  212,626 $ 
Subclass:  57  Other outgo   $  73,613 $  172,000 $  409,160 $  409,160 $ 

Fund:  11  G/F Unrestricted  6,037,926 $  (10,468,840) $  (8,469,070) $  (9,902,685) $  (10,389,605) $ 

DISTRICT OPERATIONS: 
Fund:  11:  G/F Unrestricted 

Class 4: 
Subclass:  48  Revenues   $   $   $   $   $ 
Class 5: 
Subclass:  51  Academic Salaries  438,698 $  441,650 $  458,609 $  541,723 $  541,723 $ 
Subclass:  52  Classified Salaries  1,427,510 $  1,843,730 $  2,128,063 $  2,283,163 $  2,283,163 $ 
Subclass:  53  Employee Benefits  831,101 $  991,537 $  1,157,837 $  1,742,654 $  1,742,654 $ 
Subclass:  54  Supplies and Materials  75,130 $  53,052 $  52,207 $  68,045 $  68,045 $ 
Subclass:  55  Other Operating Expenses  1,305,949 $  1,173,581 $  1,829,682 $  2,116,845 $  2,082,972 $ 
Subclass:  56  Capital Outlay  (107,260) $  63,542 $  79,162 $  179,252 $  179,252 $ 
Subclass:  57  Other outgo  5,685,655 $  2,848,722 $  1,650,875 $  2,683,469 $  4,132,669 $ 

Fund:  11  G/F Unrestricted  9,656,783 $  7,415,814 $  7,356,435 $  9,615,151 $  11,030,478 $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Subclass, Class
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  12:  G/F Restricted 
Class 4: 
Subclass:  48  Revenues  (8,058,256) $  (7,361,479) $  (7,227,909) $  (8,833,540) $  (9,058,309) $ 
Class 5: 
Subclass:  51  Academic Salaries  1,519,149 $  1,156,165 $  1,246,602 $  1,361,756 $  1,361,756 $ 
Subclass:  52  Classified Salaries  2,434,815 $  2,130,310 $  1,933,888 $  2,396,859 $  2,390,138 $ 
Subclass:  53  Employee Benefits  1,294,317 $  979,476 $  890,256 $  1,170,843 $  1,170,843 $ 
Subclass:  54  Supplies and Materials  281,399 $  224,787 $  331,844 $  617,558 $  842,448 $ 
Subclass:  55  Other Operating Expenses  1,430,661 $  1,306,767 $  1,208,599 $  1,523,521 $  1,530,121 $ 
Subclass:  56  Capital Outlay  584,660 $  806,018 $  949,245 $  837,745 $  837,745 $ 
Subclass:  57  Other outgo  513,255 $  757,956 $  667,475 $  925,258 $  925,258 $ 

Fund:  12  G/F Restricted   $   $   $   $   $ 

Fund:  14:  G/F Reserve 
Class 4: 
Subclass:  48  Revenues  (40,634) $   $  (141,290) $   $   $ 
Class 5: 
Subclass:  55  Other Operating Expenses   $   $   $   $   $ 
Subclass:  56  Capital Outlay   $   $   $   $   $ 
Subclass:  57  Other outgo  40,634 $   $  141,290 $   $   $ 

Fund:  14  G/F Reserve   $   $   $   $   $ 

Fund:  31:  Bookstore 
Class 4: 
Subclass:  48  Revenues  (1,818,355) $  (2,072,920) $  (1,835,529) $  (1,867,317) $  (1,867,317) $ 
Class 5: 
Subclass:  52  Classified Salaries  117,190 $  153,732 $  175,062 $  191,630 $  191,630 $ 
Subclass:  53  Employee Benefits  62,349 $  72,968 $  81,798 $  86,925 $  86,925 $ 
Subclass:  54  Supplies and Materials  1,037,194 $  1,207,790 $  1,377,434 $  1,240,760 $  1,240,760 $ 
Subclass:  55  Other Operating Expenses  109,164 $  181,496 $  65,360 $  95,950 $  95,950 $ 
Subclass:  56  Capital Outlay  1,137 $  3,925 $  4,300 $  2,200 $  2,200 $ 
Subclass:  57  Other outgo  491,321 $  453,009 $  131,575 $  249,852 $  249,852 $ 

Fund:  31  Bookstore   $   $   $   $   $ 

Fund:  32:  Cafeteria 
Class 4: 
Subclass:  48  Revenues  (698,534) $  (769,751) $  (582,500) $  (634,800) $  (634,800) $ 
Class 5: 
Subclass:  52  Classified Salaries  218,447 $  246,353 $  257,129 $  272,791 $  272,791 $ 
Subclass:  53  Employee Benefits  93,349 $  99,209 $  107,869 $  114,635 $  114,635 $ 
Subclass:  54  Supplies and Materials  309,289 $  268,597 $  214,442 $  238,714 $  238,714 $ 
Subclass:  55  Other Operating Expenses  77,449 $  141,567 $  2,660 $  5,660 $  5,660 $ 
Subclass:  56  Capital Outlay   $  14,025 $  400 $  3,000 $  3,000 $ 
Subclass:  57  Other outgo   $   $   $   $   $ 

Fund:  32  Cafeteria   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Subclass, Class



Page 9



FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  33:  Child Development Centers 
Class 4: 
Subclass:  48  Revenues  (3,939,541) $  (3,817,644) $  (3,979,581) $  (4,305,783) $  (5,543,611) $ 
Class 5: 
Subclass:  52  Classified Salaries  1,690,784 $  1,894,321 $  1,973,225 $  2,534,353 $  3,159,145 $ 
Subclass:  53  Employee Benefits  673,896 $  701,450 $  736,902 $  885,546 $  1,114,481 $ 
Subclass:  54  Supplies and Materials  122,717 $  200,070 $  210,982 $  314,777 $  511,457 $ 
Subclass:  55  Other Operating Expenses  641,204 $  614,105 $  346,425 $  345,525 $  503,269 $ 
Subclass:  56  Capital Outlay  39,888 $  21,988 $  34,656 $  21,428 $  53,939 $ 
Subclass:  57  Other outgo  771,053 $  385,710 $  677,391 $  204,154 $  201,320 $ 

Fund:  33  Child Development Centers   $   $   $   $   $ 

Fund:  34:  Farm 
Class 4: 
Subclass:  48  Revenues  (105,641) $  (1,085,130) $  (350,000) $  (350,000) $  (350,000) $ 
Class 5: 
Subclass:  51  Academic Salaries  50,789 $  54,317 $  99,027 $  96,704 $  96,704 $ 
Subclass:  52  Classified Salaries  22,994 $  68,477 $  86,604 $  108,627 $  108,627 $ 
Subclass:  53  Employee Benefits  14,251 $  27,562 $  42,082 $  48,445 $  48,445 $ 
Subclass:  54  Supplies and Materials   $  172,909 $  29,993 $  25,000 $  25,000 $ 
Subclass:  55  Other Operating Expenses  17,607 $  565,778 $  50,000 $  53,724 $  53,724 $ 
Subclass:  56  Capital Outlay   $  61,845 $  35,000 $  17,500 $  17,500 $ 
Subclass:  57  Other outgo   $  134,242 $  7,294 $   $   $ 

Fund:  34  Farm   $   $   $   $   $ 

Fund:  39:  Residential Living 
Class 4: 
Subclass:  48  Revenues  (542,019) $  (568,046) $  (439,614) $  (473,900) $  (473,900) $ 
Class 5: 
Subclass:  52  Classified Salaries  142,894 $  154,275 $  156,062 $  168,112 $  168,112 $ 
Subclass:  53  Employee Benefits  99,390 $  85,778 $  82,217 $  86,446 $  86,446 $ 
Subclass:  54  Supplies and Materials  526 $  1,385 $  1,000 $  1,200 $  1,200 $ 
Subclass:  55  Other Operating Expenses  183,235 $  211,115 $  89,685 $  101,198 $  101,198 $ 
Subclass:  56  Capital Outlay  6,524 $  4,849 $   $  5,000 $  5,000 $ 
Subclass:  57  Other outgo  109,450 $  110,644 $  110,650 $  111,944 $  111,944 $ 

Fund:  39  Residential Living   $   $   $   $   $ 

Fund:  41:  Capital Projects 
Class 4: 
Subclass:  48  Revenues  (15,552,877) $  (11,831,274) $  (2,918,903) $  (7,555,283) $  (8,800,059) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $  24,096 $   $   $   $ 
Subclass:  55  Other Operating Expenses  36,766 $  5,319 $  6,000 $   $   $ 
Subclass:  56  Capital Outlay  10,171,780 $  10,159,361 $  2,328,335 $  3,470,498 $  5,744,262 $ 
Subclass:  57  Other outgo  5,344,331 $  1,642,498 $  584,568 $  4,084,785 $  3,055,797 $ 

Fund:  41  Capital Projects   $   $   $   $   $ 

Proposed Adopted 200708 
07/01/07 to 6/30/08 

Budget Summary Report 

Summary By:  Fund, Subclass, Class
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  71:  ASB Fund 
Class 4: 
Subclass:  48  Revenues  (19,276) $  (30,010) $  (31,724) $  (29,002) $  (29,002) $ 
Class 5: 
Subclass:  54  Supplies and Materials  125 $  102 $  100 $  6,400 $  6,400 $ 
Subclass:  55  Other Operating Expenses  824 $  4,925 $  3,300 $  1,750 $  1,750 $ 
Subclass:  56  Capital Outlay   $   $  28,324 $   $   $ 
Subclass:  57  Other outgo  18,327 $  24,983 $   $  20,852 $  20,852 $ 

Fund:  71  ASB Fund   $   $   $   $   $ 

Fund:  74:  Financial Aid 
Class 4: 
Subclass:  48  Revenues  (6,117,304) $  (6,104,768) $  (6,432,223) $  (6,239,183) $  (6,269,683) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $   $   $   $   $ 
Subclass:  55  Other Operating Expenses  16,137 $  44,219 $  5,800 $   $   $ 
Subclass:  57  Other outgo  6,101,167 $  6,060,549 $  6,426,423 $  6,239,183 $  6,269,683 $ 

Fund:  74  Financial Aid   $   $   $   $   $ 

Fund:  75:  Scholarship and Loan 
Class 4: 
Subclass:  48  Revenues  (164,092) $  (233,930) $  (219,523) $  (163,000) $  (163,000) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $   $   $   $   $ 
Subclass:  55  Other Operating Expenses   $   $   $   $   $ 
Subclass:  57  Other outgo  164,092 $  233,930 $  219,523 $  163,000 $  163,000 $ 

Fund:  75  Scholarship and Loan   $   $   $   $   $ 

Fund:  79:  Clubs and Trusts 
Class 4: 
Subclass:  48  Revenues  (41,759) $  (43,746) $  (43,935) $  (39,207) $  (39,207) $ 
Class 5: 
Subclass:  54  Supplies and Materials   $   $   $   $   $ 
Subclass:  55  Other Operating Expenses  8,808 $  10,424 $  8,255 $  8,615 $  8,615 $ 
Subclass:  57  Other outgo  32,951 $  33,322 $  35,680 $  30,592 $  30,592 $ 

Fund:  79  Clubs and Trusts   $   $   $   $   $ 

Fund:  83:  Foundation 
Class 4: 
Subclass:  48  Revenues  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 
Class 5: 
Subclass:  51  Academic Salaries  43,350 $  46,735 $  49,116 $   $   $ 
Subclass:  52  Classified Salaries  45,325 $  51,798 $  57,577 $  197,843 $  197,843 $ 
Subclass:  53  Employee Benefits  31,431 $  29,918 $  32,009 $  63,097 $  63,097 $ 
Subclass:  54  Supplies and Materials   $   $  6,298 $  6,300 $  6,300 $ 
Subclass:  55  Other Operating Expenses  24,021 $  36,562 $  2,000 $  3,000 $  3,000 $ 
Subclass:  56  Capital Outlay   $   $   $  1,760 $  1,760 $ 
Subclass:  57  Other outgo   $   $   $   $   $ 

Fund:  83  Foundation   $   $   $   $   $ 

07/01/07 to 6/30/08 
Summary By:  Fund, Subclass, Class 

Budget Summary Report 
Proposed Adopted 200708
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances  (1,408,028) $  (4,419,381) $  (2,881,363) $  (3,168,859) $  (4,796,625) $ 
Category:  481  Federal Revenue  (33,994) $  (3,046) $  (1,457) $  (1,450) $  (1,450) $ 
Category:  486  State Revenue  (18,279,798) $  (20,308,350) $  (21,948,557) $  (26,473,467) $  (26,483,785) $ 
Category:  488  Local Revenue  (4,723,378) $  (4,773,629) $  (4,094,467) $  (4,749,095) $  (4,749,095) $ 
Category:  489  Other Financing  (709) $  (260,226) $  (5,000) $  (4,500) $  (4,500) $ 

Class:  4  Revenues  (24,445,907) $  (29,764,632) $  (28,930,844) $  (34,397,371) $  (36,035,455) $ 

Category:  511  Academic, Regular/Contract  4,092,983 $  4,288,970 $  5,502,300 $  6,436,579 $  6,436,579 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  1,883,909 $  2,057,712 $  2,594,373 $  2,886,141 $  2,886,141 $ 
Category:  513  Academic, Instructional Salary, Other  1,621,222 $  2,482,318 $  2,695,579 $  3,161,753 $  3,344,483 $ 
Category:  514  Academic, NonInstructional Salary, Other  79,783 $  82,429 $  114,100 $  132,101 $  132,101 $ 
Category:  521  Classified, Regular FT and PT  3,010,122 $  3,639,792 $  4,434,754 $  4,882,060 $  4,882,060 $ 
Category:  522  Classified Aide, Direct Instruction FT   $  2,493 $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  214,702 $  250,096 $  111,148 $  189,948 $  189,948 $ 
Category:  524  Classified, Direct Instruction, PT  124,053 $  88,117 $  120,839 $  131,339 $  131,339 $ 
Category:  531  STRS Fund  558,188 $  626,907 $  863,338 $  977,447 $  977,447 $ 
Category:  532  PERS Fund  432,399 $  354,237 $  417,427 $  478,207 $  478,207 $ 
Category:  533  OASDI Fund  338,140 $  409,761 $  503,534 $  565,935 $  565,935 $ 
Category:  534  Health/Welfare Insurance  1,671,869 $  1,914,145 $  2,328,922 $  2,964,047 $  2,964,047 $ 
Category:  535  State Unemployment Insurance  74,466 $  60,537 $  19,931 $  32,222 $  32,222 $ 
Category:  536  Worker's Compensation Insurance  186,653 $  295,423 $  383,169 $  452,912 $  452,912 $ 
Category:  537  APPLE (Alternate Retirement System)  22,012 $  35,112 $  35,354 $  47,305 $  47,305 $ 
Category:  539  Other Benefits  37,910 $  104,525 $  103,588 $  117,137 $  117,137 $ 
Category:  541  Books & Magazines  1,299 $  2,052 $  1,500 $  1,500 $  1,500 $ 
Category:  543  Instructional Supplies  71,363 $  125,038 $  131,972 $  191,460 $  191,460 $ 
Category:  545  Noninstructional Supplies  399,822 $  415,677 $  489,222 $  582,458 $  582,458 $ 
Category:  551  Consultant Services  351,597 $  440,613 $  489,537 $  435,409 $  435,409 $ 
Category:  552  Travel & Conference  334,866 $  406,124 $  435,984 $  598,581 $  598,581 $ 
Category:  553  Dues & Memberships  63,947 $  65,615 $  86,357 $  98,103 $  98,103 $ 
Category:  554  Insurance  266,324 $  228,056 $  294,493 $  404,447 $  443,501 $ 
Category:  555  Utilities/Housekeeping Costs  907,161 $  1,091,768 $  1,352,110 $  1,378,036 $  1,379,536 $ 
Category:  556  Contracts/Lease/Maintenance  725,445 $  955,579 $  1,039,940 $  1,285,870 $  1,285,870 $ 
Category:  557  Other Operating Expenses  524,162 $  531,054 $  474,978 $  601,494 $  567,094 $ 
Category:  559  Other Expenses  (195,130) $  (294,899) $  629,366 $  820,699 $  820,699 $ 
Category:  561  Building Repairs  24,270 $  25,506 $   $   $   $ 
Category:  562  Building Costs  (140,000) $  5,800 $  29,548 $  29,548 $  29,548 $ 
Category:  563  Library Books  37,580 $  45,250 $  49,195 $  49,465 $  49,465 $ 
Category:  564  Equipment  219,681 $  251,746 $  405,353 $  524,578 $  524,578 $ 
Category:  571  Debt Retirement Longterm  686,333 $  323,318 $  173,648 $  463,648 $  463,648 $ 
Category:  573  Interfund TransferOut  1,442,885 $  2,604,203 $  997,746 $  1,845,965 $  3,112,000 $ 
Category:  575  Student Financial Aid  (5,854) $  (5,542) $   $  10,000 $  10,000 $ 
Category:  576  Other Student Aid   $  356 $   $   $   $ 
Category:  579  Contingencies  4,378,747 $  5,854,744 $  1,621,540 $  1,620,977 $  1,804,142 $ 

Class:  5  Expenses  24,442,907 $  29,764,632 $  28,930,844 $  34,397,371 $  36,035,455 $ 

Fund:  11  G/F Unrestricted   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

Summary By:  Fund, Class, Category 
07/01/07 to 6/30/08
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

COALINGA COLLEGE: 
Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances   $  (1,723,559) $  (1,094,918) $  (1,204,167) $  (1,875,480) $ 
Category:  481  Federal Revenue   $  (1,187) $  (554) $  (551) $  (567) $ 
Category:  486  State Revenue   $  (7,920,257) $  (8,340,452) $  (10,059,917) $  (10,355,160) $ 
Category:  488  Local Revenue   $  (1,861,715) $  (1,555,897) $  (1,804,656) $  (1,856,896) $ 
Category:  489  Other Financing   $  (101,488) $  (1,900) $  (1,710) $  (1,760) $ 

Class:  4  Revenues   $  (11,608,206) $  (10,993,721) $  (13,071,001) $  (14,089,863) $ 

Category:  511  Academic, Regular/Contract  2,444,640 $  2,441,450 $  3,146,826 $  3,672,380 $  3,672,380 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  777,462 $  801,547 $  1,107,380 $  1,334,370 $  1,334,370 $ 
Category:  513  Academic, Instructional Salary, Other  589,838 $  948,162 $  1,101,009 $  1,168,709 $  1,236,455 $ 
Category:  514  Academic, NonInstructional Salary, Other  35,586 $  32,519 $  29,600 $  39,600 $  39,600 $ 
Category:  521  Classified, Regular FT and PT  858,058 $  964,196 $  1,268,044 $  1,251,989 $  1,251,989 $ 
Category:  522  Classified Aide, Direct Instruction FT   $   $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  149,611 $  184,448 $  104,798 $  147,577 $  147,577 $ 
Category:  524  Classified, Direct Instruction, PT  96,086 $  63,950 $  75,939 $  75,939 $  75,939 $ 
Category:  531  STRS Fund  298,341 $  315,736 $  425,302 $  480,716 $  480,716 $ 
Category:  532  PERS Fund  132,350 $  101,712 $  123,539 $  144,169 $  144,169 $ 
Category:  533  OASDI Fund  119,630 $  142,082 $  176,245 $  200,380 $  200,380 $ 
Category:  534  Health/Welfare Insurance  718,712 $  770,027 $  978,280 $  1,010,332 $  1,010,332 $ 
Category:  535  State Unemployment Insurance  33,108 $  25,620 $  3,520 $  16,037 $  16,037 $ 
Category:  536  Worker's Compensation Insurance  83,982 $  125,487 $  164,550 $  197,435 $  197,435 $ 
Category:  537  APPLE (Alternate Retirement System)  8,621 $  11,743 $  21,394 $  41,277 $  41,277 $ 
Category:  539  Other Benefits  3,520 $  14,055 $  14,162 $  15,560 $  15,560 $ 
Category:  541  Books & Magazines  161 $  437 $   $   $   $ 
Category:  543  Instructional Supplies  28,911 $  48,126 $  84,778 $  142,879 $  142,879 $ 
Category:  545  Noninstructional Supplies  229,607 $  236,340 $  214,996 $  283,393 $  283,393 $ 
Category:  551  Consultant Services  73,390 $  103,432 $  116,662 $  116,662 $  116,662 $ 
Category:  552  Travel & Conference  176,876 $  198,857 $  208,767 $  328,103 $  328,103 $ 
Category:  553  Dues & Memberships  20,187 $  15,704 $  30,449 $  30,070 $  30,070 $ 
Category:  554  Insurance   $  163,225 $  178,519 $  238,404 $  261,113 $ 
Category:  555  Utilities/Housekeeping Costs  578,967 $  726,882 $  792,610 $  807,011 $  807,011 $ 
Category:  556  Contracts/Lease/Maintenance  202,813 $  350,028 $  397,528 $  397,527 $  397,527 $ 
Category:  557  Other Operating Expenses  61,083 $  66,095 $  19,709 $  21,209 $  21,209 $ 
Category:  559  Other Expenses  (125,989) $  (124,444) $  149,277 $  137,133 $  137,133 $ 
Category:  561  Building Repairs  14,999 $  686 $   $   $   $ 
Category:  562  Building Costs   $   $  28,548 $  28,548 $  28,548 $ 
Category:  563  Library Books  8,178 $  20,784 $  21,786 $  21,786 $  21,786 $ 
Category:  564  Equipment  98,764 $  57,602 $  152,079 $  161,379 $  161,379 $ 
Category:  571  Debt Retirement Longterm   $   $  86,824 $  86,824 $  86,824 $ 
Category:  573  Interfund TransferOut   $   $  678,746 $  741,246 $  741,246 $ 
Category:  575  Student Financial Aid   $   $   $  10,000 $  10,000 $ 
Category:  576  Other Student Aid   $   $   $   $   $ 
Category:  579  Contingencies   $   $  204,489 $  9,891 $  9,891 $ 

Class:  5  Expenses  7,717,492 $  8,806,488 $  12,106,355 $  13,358,535 $  13,448,990 $ 

Fund:  11  G/F Unrestricted  7,717,492 $  (2,801,718) $  1,112,634 $  287,534 $  (640,873) $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
Summary By:  Fund, Class, Category
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

LEMOORE COLLEGE: 
Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances   $  (2,695,822) $  (1,786,445) $  (1,964,692) $  (2,921,145) $ 
Category:  481  Federal Revenue   $  (1,858) $  (903) $  (899) $  (883) $ 
Category:  486  State Revenue   $  (12,388,094) $  (13,608,105) $  (16,413,550) $  (16,128,625) $ 
Category:  488  Local Revenue   $  (2,911,914) $  (2,538,570) $  (2,944,439) $  (2,892,199) $ 
Category:  489  Other Financing   $  (158,738) $  (3,100) $  (2,790) $  (2,741) $ 

Class:  4  Revenues   $  (18,156,426) $  (17,937,123) $  (21,326,370) $  (21,945,592) $ 

Category:  511  Academic, Regular/Contract  1,648,343 $  1,847,520 $  2,355,474 $  2,764,199 $  2,764,199 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  667,749 $  814,516 $  1,028,384 $  1,010,048 $  1,010,048 $ 
Category:  513  Academic, Instructional Salary, Other  1,031,384 $  1,534,156 $  1,594,570 $  1,993,044 $  2,108,028 $ 
Category:  514  Academic, NonInstructional Salary, Other  44,197 $  49,910 $  84,500 $  92,501 $  92,501 $ 
Category:  521  Classified, Regular FT and PT  746,230 $  847,128 $  1,038,647 $  1,347,754 $  1,347,754 $ 
Category:  522  Classified Aide, Direct Instruction FT   $  2,493 $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  35,480 $  50,386 $  6,350 $  41,525 $  41,525 $ 
Category:  524  Classified, Direct Instruction, PT  27,967 $  24,167 $  44,900 $  55,400 $  55,400 $ 
Category:  531  STRS Fund  231,193 $  286,869 $  407,712 $  459,337 $  459,337 $ 
Category:  532  PERS Fund  113,926 $  80,082 $  96,494 $  122,166 $  122,166 $ 
Category:  533  OASDI Fund  104,419 $  121,229 $  156,177 $  181,116 $  181,116 $ 
Category:  534  Health/Welfare Insurance  527,016 $  637,335 $  743,367 $  813,556 $  813,556 $ 
Category:  535  State Unemployment Insurance  28,476 $  24,741 $  4,137 $  3,710 $  3,710 $ 
Category:  536  Worker's Compensation Insurance  71,003 $  119,089 $  154,960 $  185,720 $  185,720 $ 
Category:  537  APPLE (Alternate Retirement System)  12,595 $  22,757 $  13,424 $  5,468 $  5,468 $ 
Category:  539  Other Benefits  3,683 $  10,543 $  14,162 $  15,579 $  15,579 $ 
Category:  541  Books & Magazines  814 $  1,251 $  1,500 $  1,500 $  1,500 $ 
Category:  543  Instructional Supplies  42,629 $  76,913 $  45,634 $  45,505 $  45,505 $ 
Category:  545  Noninstructional Supplies  95,160 $  126,649 $  223,579 $  234,096 $  234,096 $ 
Category:  551  Consultant Services  7,987 $  12,561 $  15,990 $  31,990 $  31,990 $ 
Category:  552  Travel & Conference  73,884 $  116,052 $  111,849 $  124,565 $  124,565 $ 
Category:  553  Dues & Memberships  13,574 $  18,259 $  21,606 $  25,006 $  25,006 $ 
Category:  554  Insurance   $  99,937 $  109,160 $  153,068 $  168,886 $ 
Category:  555  Utilities/Housekeeping Costs  287,903 $  322,072 $  480,100 $  489,696 $  491,196 $ 
Category:  556  Contracts/Lease/Maintenance  101,212 $  202,555 $  201,507 $  452,356 $  452,356 $ 
Category:  557  Other Operating Expenses  15,960 $  13,795 $  12,200 $  12,200 $  12,200 $ 
Category:  559  Other Expenses  (21,708) $  (34,681) $  127,150 $  140,794 $  140,794 $ 
Category:  561  Building Repairs  9,271 $  24,820 $   $   $   $ 
Category:  562  Building Costs   $  5,800 $  1,000 $  1,000 $  1,000 $ 
Category:  563  Library Books  29,402 $  24,054 $  27,409 $  27,679 $  27,679 $ 
Category:  564  Equipment  88,177 $  131,015 $  174,112 $  183,947 $  183,947 $ 
Category:  571  Debt Retirement Longterm   $   $   $   $   $ 
Category:  573  Interfund TransferOut   $  73,257 $  172,000 $  359,500 $  359,500 $ 
Category:  575  Student Financial Aid   $   $   $   $   $ 
Category:  576  Other Student Aid   $  356 $   $   $   $ 
Category:  579  Contingencies   $   $   $  49,660 $  49,660 $ 

Class:  5  Expenses  6,037,926 $  7,687,586 $  9,468,054 $  11,423,685 $  11,555,987 $ 

Fund:  11  G/F Unrestricted  6,037,926 $  (10,468,840) $  (8,469,070) $  (9,902,685) $  (10,389,605) $ 

Proposed Adopted 200708 
Budget Summary Report 

Summary By:  Fund, Class, Category 
07/01/07 to 6/30/08
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

DISTRICT OPERATIONS: 
Fund:  11:  G/F Unrestricted 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  481  Federal Revenue   $   $   $   $   $ 
Category:  486  State Revenue   $   $   $   $   $ 
Category:  488  Local Revenue   $   $   $   $   $ 
Category:  489  Other Financing   $   $   $   $   $ 

Class:  4  Revenues   $   $   $   $   $ 

Category:  511  Academic, Regular/Contract   $   $   $   $   $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  438,698 $  441,650 $  458,609 $  541,723 $  541,723 $ 
Category:  513  Academic, Instructional Salary, Other   $   $   $   $   $ 
Category:  514  Academic, NonInstructional Salary, Other   $   $   $   $   $ 
Category:  521  Classified, Regular FT and PT  1,405,568 $  1,828,469 $  2,128,063 $  2,282,317 $  2,282,317 $ 
Category:  522  Classified Aide, Direct Instruction FT   $   $   $   $   $ 
Category:  523  Classified, Noninstruction, PT  21,942 $  15,261 $   $  846 $  846 $ 
Category:  524  Classified, Direct Instruction, PT   $   $   $   $   $ 
Category:  531  STRS Fund  28,654 $  24,302 $  30,324 $  37,394 $  37,394 $ 
Category:  532  PERS Fund  186,122 $  172,442 $  197,394 $  211,872 $  211,872 $ 
Category:  533  OASDI Fund  114,091 $  146,450 $  171,112 $  184,439 $  184,439 $ 
Category:  534  Health/Welfare Insurance  426,141 $  506,782 $  607,275 $  1,140,159 $  1,140,159 $ 
Category:  535  State Unemployment Insurance  12,882 $  10,175 $  12,274 $  12,475 $  12,475 $ 
Category:  536  Worker's Compensation Insurance  31,667 $  50,846 $  63,659 $  69,757 $  69,757 $ 
Category:  537  APPLE (Alternate Retirement System)  837 $  612 $  536 $  560 $  560 $ 
Category:  539  Other Benefits  30,707 $  79,927 $  75,264 $  85,998 $  85,998 $ 
Category:  541  Books & Magazines  91 $  364 $   $   $   $ 
Category:  543  Instructional Supplies   $   $  1,560 $  3,076 $  3,076 $ 
Category:  545  Noninstructional Supplies  75,039 $  52,688 $  50,647 $  64,969 $  64,969 $ 
Category:  551  Consultant Services  270,221 $  324,619 $  356,885 $  286,757 $  286,757 $ 
Category:  552  Travel & Conference  84,106 $  91,216 $  115,368 $  145,913 $  145,913 $ 
Category:  553  Dues & Memberships  30,186 $  31,653 $  34,302 $  43,027 $  43,027 $ 
Category:  554  Insurance  170,730 $  (35,106) $  6,814 $  12,975 $  13,502 $ 
Category:  555  Utilities/Housekeeping Costs  40,291 $  42,814 $  79,400 $  81,329 $  81,329 $ 
Category:  556  Contracts/Lease/Maintenance  421,420 $  402,996 $  440,905 $  435,987 $  435,987 $ 
Category:  557  Other Operating Expenses  416,332 $  451,164 $  443,069 $  568,085 $  533,685 $ 
Category:  559  Other Expenses  (127,337) $  (135,774) $  352,939 $  542,772 $  542,772 $ 
Category:  561  Building Repairs   $   $   $   $   $ 
Category:  562  Building Costs  (140,000) $   $   $   $   $ 
Category:  563  Library Books   $  412 $   $   $   $ 
Category:  564  Equipment  32,740 $  63,130 $  79,162 $  179,252 $  179,252 $ 
Category:  571  Debt Retirement Longterm  686,333 $  323,318 $  86,824 $  376,824 $  376,824 $ 
Category:  573  Interfund TransferOut  1,442,885 $  2,530,946 $  147,000 $  745,219 $  2,011,254 $ 
Category:  575  Student Financial Aid   $  (5,542) $   $   $   $ 
Category:  576  Other Student Aid  (5,854) $   $   $   $   $ 
Category:  579  Contingencies  3,562,291 $   $  1,417,051 $  1,561,426 $  1,744,591 $ 

Class:  5  Expenses  9,656,783 $  7,415,814 $  7,356,435 $  9,615,151 $  11,030,478 $ 

Fund:  11  G/F Unrestricted  9,656,783 $  7,415,814 $  7,356,435 $  9,615,151 $  11,030,478 $ 

Summary By:  Fund, Class, Category 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  12:  G/F Restricted 
Category:  480  Beginning Balances  (187) $  (187) $   $   $   $ 
Category:  481  Federal Revenue  (5,419,861) $  (4,431,595) $  (4,401,836) $  (3,529,832) $  (3,926,495) $ 
Category:  486  State Revenue  (2,389,942) $  (2,492,546) $  (2,401,414) $  (4,673,324) $  (4,892,116) $ 
Category:  488  Local Revenue  (248,267) $  (238,439) $  (274,659) $  (480,384) $  (89,698) $ 
Category:  489  Other Financing   $  (198,712) $  (150,000) $  (150,000) $  (150,000) $ 

Class:  4  Revenues  (8,058,256) $  (7,361,479) $  (7,227,909) $  (8,833,540) $  (9,058,309) $ 

Category:  511  Academic, Regular/Contract  837,426 $  362,254 $  262,130 $  159,214 $  159,214 $ 
Category:  512  Academic, NonInstructional, Relgular/Contract  468,710 $  626,142 $  891,399 $  1,061,174 $  1,061,174 $ 
Category:  513  Academic, Instructional Salary, Other  175,495 $  90,668 $  48,966 $  93,862 $  93,862 $ 
Category:  514  Academic, NonInstructional Salary, Other  37,518 $  77,102 $  44,107 $  47,506 $  47,506 $ 
Category:  521  Classified, Regular FT and PT  1,816,359 $  1,548,161 $  1,415,197 $  1,688,446 $  1,690,902 $ 
Category:  522  Classified Aide, Direct Instruction FT  31,963 $  42,592 $  15,000 $  138,921 $  138,921 $ 
Category:  523  Classified, Noninstruction, PT  450,046 $  426,491 $  396,971 $  466,733 $  457,556 $ 
Category:  524  Classified, Direct Instruction, PT  136,448 $  113,066 $  106,720 $  102,759 $  102,759 $ 
Category:  531  STRS Fund  130,943 $  103,730 $  81,544 $  83,139 $  83,139 $ 
Category:  532  PERS Fund  258,175 $  137,198 $  111,360 $  148,067 $  148,067 $ 
Category:  533  OASDI Fund  153,570 $  126,985 $  120,377 $  160,905 $  160,905 $ 
Category:  534  Health/Welfare Insurance  648,013 $  511,638 $  490,670 $  659,886 $  659,886 $ 
Category:  535  State Unemployment Insurance  29,659 $  18,291 $  10,767 $  18,329 $  18,329 $ 
Category:  536  Worker's Compensation Insurance  66,837 $  74,043 $  65,981 $  92,604 $  92,604 $ 
Category:  537  APPLE (Alternate Retirement System)  7,120 $  7,590 $  9,557 $  7,913 $  7,913 $ 
Category:  541  Books & Magazines   $   $   $   $   $ 
Category:  543  Instructional Supplies  147,050 $  83,520 $  109,187 $  447,916 $  672,806 $ 
Category:  545  Noninstructional Supplies  134,350 $  141,267 $  222,657 $  169,642 $  169,642 $ 
Category:  551  Consultant Services  97,356 $  109,679 $  157,950 $  150,549 $  150,549 $ 
Category:  552  Travel & Conference  292,614 $  275,937 $  308,239 $  541,980 $  541,980 $ 
Category:  553  Dues & Memberships  5,418 $  5,850 $  2,225 $  3,225 $  3,325 $ 
Category:  554  Insurance  9,125 $  1,638 $  23,925 $  7,225 $  7,225 $ 
Category:  555  Utilities/Housekeeping Costs  64,523 $  3,775 $  6,173 $  1,800 $  1,800 $ 
Category:  556  Contracts/Lease/Maintenance  762,003 $  672,120 $  473,699 $  606,503 $  606,503 $ 
Category:  557  Other Operating Expenses  2,284 $  1,159 $  75 $   $   $ 
Category:  559  Other Expenses  197,337 $  236,608 $  236,313 $  212,239 $  218,739 $ 
Category:  561  Sites/Site Improvement   $   $   $   $   $ 
Category:  562  Buildings   $   $  210,017 $  100,000 $  100,000 $ 
Category:  563  Library Books  175,922 $  80,238 $  109,136 $  120,516 $  120,516 $ 
Category:  564  Equipment  408,738 $  725,781 $  630,092 $  617,229 $  617,229 $ 
Category:  571  Debt Retirement Longterm  17,823 $  259,743 $  224,858 $  248,000 $  248,000 $ 
Category:  573  Interfund TransferOut  156,074 $  212,172 $  152,000 $  319,873 $  319,873 $ 
Category:  576  Other Student Aid  339,171 $  286,041 $  290,617 $  357,385 $  357,385 $ 
Category:  579  Contingencies  187 $   $   $   $   $ 

Class:  5  Expenses  8,058,256 $  7,361,479 $  7,227,909 $  8,833,540 $  9,058,309 $ 

Fund:  12  G/F Restricted   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 

07/01/07 to 6/30/08 
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 

Fund:  14:  G/F Reserve 
Category:  480  Beginning Balances  (39,666) $   $  (140,634) $   $   $ 
Category:  488  Local Revenue  (968) $   $  (656) $   $   $ 
Category:  489  Other Financing   $   $   $   $   $ 

Class:  4  Revenues  (40,634) $   $  (141,290) $   $   $ 

Category:  579  Contingencies  40,634 $   $  141,290 $ 
Class:  5  Expenses  40,634 $   $  141,290 $   $   $ 

Fund:  14  G/F Reserve   $   $   $   $   $ 

Fund:  31:  Bookstore 
Category:  480  Beginning Balances  (378,397) $  (491,321) $  (491,321) $  (453,009) $  (453,009) $ 
Category:  488  Local Revenue  (1,390,971) $  (1,497,895) $  (1,344,208) $  (1,414,308) $  (1,414,308) $ 
Category:  489  Other Financing  (48,987) $  (83,704) $   $   $   $ 

Class:  4  Revenues  (1,818,355) $  (2,072,920) $  (1,835,529) $  (1,867,317) $  (1,867,317) $ 

Category:  521  Classified, Regular FT and PT  116,620 $  152,463 $  173,762 $  189,630 $  189,630 $ 
Category:  523  Classified, Noninstruction, PT  569 $  1,269 $  1,300 $  2,000 $  2,000 $ 
Category:  532  PERS Fund  14,901 $  14,065 $  15,838 $  16,186 $  16,186 $ 
Category:  533  OASDI Fund  7,900 $  11,187 $  13,293 $  13,749 $  13,749 $ 
Category:  534  Health/Welfare Insurance  36,343 $  43,105 $  48,235 $  51,543 $  51,543 $ 
Category:  535  State Unemployment Insurance  823 $  1,171 $  87 $  96 $  96 $ 
Category:  536  Worker's Compensation Insurance  1,974 $  3,440 $  4,345 $  4,742 $  4,742 $ 
Category:  537  APPLE (Alternate Retirement System)  409 $   $   $  609 $  609 $ 
Category:  545  Supplies  1,037,194 $  1,207,790 $  1,377,434 $  1,240,760 $  1,240,760 $ 
Category:  553  Dues & Memberships   $   $   $   $   $ 
Category:  555  Utilities/Housekeeping Costs   $   $   $   $   $ 
Category:  556  Contracts/Lease/Maintenance   $  8,814 $  8,500 $  5,000 $  5,000 $ 
Category:  557  Other Operating Expenses  28,192 $  55,783 $  48,000 $  31,500 $  31,500 $ 
Category:  559  Other Expenses  80,973 $  116,899 $  8,860 $  59,450 $  59,450 $ 
Category:  564  Equipment  1,137 $  3,925 $  4,300 $  2,200 $  2,200 $ 
Category:  579  Contingencies  491,321 $  453,009 $  131,575 $  249,852 $  249,852 $ 

Class:  5  Expenses  1,818,355 $  2,072,920 $  1,835,529 $  1,867,317 $  1,867,317 $ 

Fund:  31  Bookstore   $   $   $   $   $ 

Proposed Adopted 200708 
07/01/07 to 6/30/08 

Summary By:  Fund, Class, Category 
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FY0405  FY0506  FY0607  FY0708  FY0708 
GL Account No:  Description  Actuals  Actuals  Adopted  Tentative  Adopted 
Fund:  32:  Cafeteria 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  488  Local Revenue  (548,020) $  (496,532) $  (482,500) $  (534,800) $  (534,800) $ 
Category:  489  Other Financing  (150,514) $  (273,219) $  (100,000) $  (100,000) $  (100,000) $ 

Class:  4  Revenues  (698,534) $  (769,751) $  (582,500) $  (634,800) $  (634,800) $ 

Category:  521  Classified, Regular FT and PT  186,939 $  215,186 $  242,634 $  255,766 $  255,766 $ 
Category:  523  Classified, Noninstruction, PT  31,509 $  31,166 $  14,495 $  17,025 $  17,025 $ 
Category:  532  PERS Fund  22,714 $  19,476 $  19,497 $  22,508 $  22,508 $ 
Category:  533  OASDI Fund  11,973 $  15,435 $  17,966 $  19,056 $  19,056 $ 
Category:  534  Health/Welfare Insurance  50,865 $  56,121 $  63,335 $  65,979 $  65,979 $ 
Category:  535  State Unemployment Insurance  1,619 $  1,457 $  124 $  129 $  129 $ 
Category:  536  Worker's Compensation Insurance  3,706 $  5,563 $  6,281 $  6,486 $  6,486 $ 
Category:  537  APPLE (Alternate Retirement System)  2,472 $  1,158 $  666 $  477 $  477 $ 
Category:  545  Noninstructional supplies  309,289 $  268,597 $  214,442 $  238,714 $  238,714 $ 
Category:  552  Travel & Conference  136 $  239 $  60 $  210 $  210 $ 
Category:  553  Dues & Memberships   $   $   $   $   $ 
Category:  555  Utilities/Housekeeping Costs  2,168 $  3,827 $  1,200 $  3,800 $  3,800 $ 
Category:  556  Contracts/Lease/Maintenance  5,040 $  815 $  1,200 $  650 $  650 $ 
Category:  559  Other Expenses  70,106 $  136,686 $  200 $  1,000 $  1,000 $ 
Category:  564  Equipment   $  14,025 $  400 $  3,000 $  3,000 $ 

Class:  5  Expenses  698,534 $  769,751 $  582,500 $  634,800 $  634,800 $ 

Fund:  32  Cafeteria   $   $   $   $   $ 

Fund:  33:  Child Development Centers 
Category:  480  Beginning Balances   $   $  (400) $  (400) $   $ 
Category:  481  Federal Revenue  (1,017,166) $  (693,241) $  (703,924) $  (462,687) $  (562,520) $ 
Category:  486  State Revenue  (2,518,314) $  (2,633,447) $  (2,882,040) $  (3,462,591) $  (4,653,891) $ 
Category:  488  Local Revenue  (153,484) $  (206,695) $  (244,105) $  (244,105) $  (327,200) $ 
Category:  489  Other Local Revenue  (250,576) $  (284,261) $  (149,112) $  (136,000) $   $ 

Class:  4  Revenues  (3,939,541) $  (3,817,644) $  (3,979,581) $  (4,305,783) $  (5,543,611) $ 

Category:  521  Classified, Regular FT and PT  1,531,869 $  1,789,286 $  1,878,648 $  2,439,776 $  3,054,198 $ 
Category:  523  Classified, Noninstruction, PT  155,646 $  105,035 $  94,577 $  94,577 $  104,947 $ 
Category:  524  Classified, Direct Instruction, PT  3,268 $   $   $   $   $ 
Category:  532  PERS Fund  175,817 $  130,729 $  131,533 $  169,118 $  189,082 $ 
Category:  533  OASDI Fund  96,508 $  111,707 $  116,924 $  150,538 $  234,138 $ 
Category:  534  Health/Welfare Insurance  345,834 $  387,152 $  422,151 $  477,032 $  556,060 $ 
Category:  535  State Unemployment Insurance  11,534 $  12,252 $  949 $  1,261 $  14,872 $ 
Category:  536  Worker's Compensation Insurance  28,565 $  43,161 $  47,262 $  62,918 $  77,129 $ 
Category:  537  APPLE (Alternate Retirement System)  15,638 $  16,449 $  18,083 $  24,679 $  43,200 $ 
Category:  543  Instructional Supplies  15,335 $  57,881 $  49,528 $  40,608 $  88,457 $ 
Category:  545  Noninstructional supplies  107,381 $  142,189 $  161,454 $  274,169 $  423,000 $ 
Category:  551  Consultant Services  12,643 $  16,335 $  2,720 $  2,720 $  12,075 $ 
Category:  552  Travel & Conference  23,346 $  22,245 $  22,560 $  22,660 $  47,206 $ 
Category:  553  Dues & Memberships  3,949 $  6,170 $  6,850 $  6,850 $  15,700 $ 
Category:  554  Insurance  3,915 $  4,284 $  5,400 $  5,400 $  7,750 $ 
Category:  555  Utilities/Housekeeping Costs  47,926 $  31,644 $  65,840 $  65,840 $  106,879 $ 
Category:  556  Contracts/Lease/Maintenance  198,637 $  151,991 $  156,720 $  156,720 $  117,901 $ 
Category:  557  Other Operating Expenses  31 $  77 $  1,700 $  1,700 $  8,875 $ 
Category:  559  Other Expenses  350,757 $  381,360 $  84,635 $  83,635 $  186,883 $ 
Category:  561  Sites/Site Improvement  1,645 $  3,909 $  1,000 $  1,000 $   $ 
Category:  562  Buildings   $  4,079 $   $   $   $ 
Category:  564  Equipment  38,243 $  13,999 $  33,656 $  20,428 $  53,939 $ 
Category:  571  Debt Retirement Longterm  52,000 $  81,256 $  109,600 $  107,600 $  112,000 $ 
Category:  573  Interfund TransferOut  719,053 $  304,454 $  567,791 $  96,554 $  89,320 $ 
Category:  579  Contingencies   $   $   $ 

Class:  5  Expenses  3,939,541 $  3,817,644 $  3,979,581 $  4,305,783 $  5,543,611 $ 

Fund:  33  Child Development Centers   $   $   $   $   $ 

Budget Summary Report 
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Fund:  34:  Farm 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  488  Local Revenue  (25,453) $  (6,179) $   $   $   $ 
Category:  489  Other Financing  (80,189) $  (1,078,951) $  (350,000) $  (350,000) $  (350,000) $ 

Class:  4  Revenues  (105,641) $  (1,085,130) $  (350,000) $  (350,000) $  (350,000) $ 

Category:  512  Academic, NonInstructional, Relgular/Contract  50,789 $  52,038 $  96,027 $  94,404 $  94,404 $ 
Category:  514  Academic, NonInstructional Salary, Other   $  2,280 $  3,000 $  2,300 $  2,300 $ 
Category:  521  Classified, Regular FT and PT  625 $  15,787 $  59,721 $  53,627 $  53,627 $ 
Category:  523  Classified, Noninstruction, PT  22,369 $  52,689 $  26,883 $  55,000 $  55,000 $ 
Category:  531  STRS Fund  4,162 $  4,475 $  8,169 $  7,788 $  7,788 $ 
Category:  532  PERS Fund  308 $  1,381 $  3,621 $  3,862 $  3,862 $ 
Category:  533  OASDI Fund  1,031 $  2,528 $  4,474 $  4,650 $  4,650 $ 
Category:  534  Health/Welfare Insurance  5,112 $  13,963 $  21,915 $  24,753 $  24,753 $ 
Category:  535  State Unemployment Insurance  2,204 $  1,235 $  83 $  110 $  110 $ 
Category:  536  Worker's Compensation Insurance  1,230 $  2,852 $  3,455 $  4,854 $  4,854 $ 
Category:  537  APPLE (Alternate Retirement System)  204 $  1,127 $  365 $  2,428 $  2,428 $ 
Category:  545  Noninstructional supplies   $  172,909 $  29,993 $  25,000 $  25,000 $ 
Category:  551  Consultant Services   $  45,800 $   $   $   $ 
Category:  552  Travel & Conference   $  17,422 $   $  4,700 $  4,700 $ 
Category:  553  Dues & Memberships   $  80 $   $  170 $  170 $ 
Category:  555  Utilities/Housekeeping Costs   $  104,636 $   $  11,204 $  11,204 $ 
Category:  556  Contracts/Lease/Maintenance   $  44,548 $   $  30,000 $  30,000 $ 
Category:  557  Other Operating Expenses   $  92 $   $  50 $  50 $ 
Category:  559  Other Expenses  17,607 $  353,200 $  50,000 $  7,600 $  7,600 $ 
Category:  564  Equipment   $  61,846 $  35,000 $  17,500 $  17,500 $ 
Category:  579  Contingencies   $  134,242 $  7,294 $   $   $ 

Class:  5  Expenses  105,641 $  1,085,130 $  350,000 $  350,000 $  350,000 $ 

Fund:  34  Farm   $   $   $   $   $ 

Fund:  39:  Residential Living 
Category:  480  Beginning Balances   $   $   $   $   $ 
Category:  488  Local Revenue  (260,791) $  (250,834) $  (249,614) $  (283,900) $  (283,900) $ 
Category:  489  Other Financing  (281,228) $  (317,212) $  (190,000) $  (190,000) $  (190,000) $ 

Class:  4  Revenues  (542,019) $  (568,046) $  (439,614) $  (473,900) $  (473,900) $ 

Category:  521  Classified, Regular FT and PT  139,272 $  150,007 $  156,062 $  168,112 $  168,112 $ 
Category:  523  Classified, Noninstruction, PT  3,621 $  4,268 $   $   $   $ 
Category:  532  PERS Fund  17,430 $  12,885 $  14,225 $  15,339 $  15,339 $ 
Category:  533  OASDI Fund  9,566 $  10,487 $  11,938 $  12,860 $  12,860 $ 
Category:  534  Health/Welfare Insurance  37,849 $  39,784 $  45,097 $  46,982 $  46,982 $ 
Category:  535  State Unemployment Insurance  928 $  691 $  78 $  84 $  84 $ 
Category:  536  Worker's Compensation Insurance  2,412 $  3,461 $  3,900 $  4,203 $  4,203 $ 
Category:  537  APPLE (Alternate Retirement System)  497 $  470 $  500 $  500 $  500 $ 
Category:  539  Other Benefits  30,709 $  18,000 $  6,478 $  6,478 $  6,478 $ 
Category:  545  Noninstructional supplies  526 $  1,385 $  1,000 $  1,200 $  1,200 $ 
Category:  552  Travel & Conference   $   $   $   $   $ 
Category:  555  Utilities/Housekeeping Costs  85,506 $  94,423 $  63,685 $  85,685 $  85,685 $ 
Category:  556  Contracts/Lease/Maintenance  7,392 $  24,643 $  26,000 $  9,863 $  9,863 $ 
Category:  559  Other Expenses  90,336 $  92,049 $   $  5,650 $  5,650 $ 
Category:  564  Equipment  6,524 $  4,849 $   $  5,000 $  5,000 $ 
Category:  571  Debt Retirement Longterm  109,450 $  110,644 $  110,650 $  111,944 $  111,944 $ 

Class:  5  Expenses  542,019 $  568,046 $  439,614 $  473,900 $  473,900 $ 

Fund:  39  Residential Living   $   $   $   $   $ 
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Fund:  41:  Capital Projects 
Category:  480  Beginning Balances  (1,952,035) $  (5,333,586) $  (1,498,168) $  (5,776,592) $  (5,762,567) $ 
Category:  481  Federal Revenue   $   $   $   $  (89,320) $ 
Category:  486  State Revenue  (10,021,770) $  (5,725,700) $  (539,378) $  (1,044,726) $  (948,172) $ 
Category:  488  Local Revenue  (1,789,613) $  (47,310) $  (79,726) $   $   $ 
Category:  489  Other Financing  (1,789,460) $  (724,678) $  (801,631) $  (733,965) $  (2,000,000) $ 

Class:  4  Revenues  (15,552,877) $  (11,831,274) $  (2,918,903) $  (7,555,283) $  (8,800,059) $ 

Category:  545  Noninstructional supplies   $  24,096 $   $   $   $ 
Category:  551  Consultant Services  3,018 $  5,319 $  6,000 $   $   $ 
Category:  556  Contracts/Lease/Maintenance  5,940 $   $   $   $   $ 
Category:  557  Other Operating Expenses  15,888 $   $   $   $   $ 
Category:  559  Other Expenses  11,920 $   $   $   $   $ 
Category:  561  Sites/Site Improvement  68,372 $  184,712 $  226,800 $  225,000 $  323,400 $ 
Category:  562  Buildings  9,932,755 $  9,301,044 $  1,636,057 $  3,245,498 $  3,250,862 $ 
Category:  563  Library Books   $   $   $   $   $ 
Category:  564  Equipment  170,653 $  673,605 $  465,478 $   $   $ 
Category:  571  Debt Retirement Longterm  10,746 $  10,746 $  10,746 $  10,746 $  10,746 $ 
Category:  579  Contingencies  5,333,586 $  1,631,752 $  573,822 $  4,074,039 $  5,215,051 $ 

Class:  5  Expenses  15,552,877 $  11,831,274 $  2,918,903 $  7,555,283 $  8,800,059 $ 

Fund:  41  Capital Projects  0 $   $   $   $   $ 

Fund:  71:  ASB Fund 
Category:  480  Beginning Balances  (17,421) $  (17,627) $  (17,627) $  (24,734) $  (24,734) $ 
Category:  488  Local Revenue  (1,855) $  (12,383) $  (14,097) $  (4,268) $  (4,268) $ 
Category:  489  Other Financing   $   $   $ 

Class:  4  Revenues  (19,276) $  (30,010) $  (31,724) $  (29,002) $  (29,002) $ 

Category:  543  Instructional Supplies   $   $   $   $   $ 
Category:  545  Noninstructional supplies  125 $  102 $  100 $   $   $ 
Category:  552  Travel & Conference   $  1,625 $  1,600 $  6,400 $  6,400 $ 
Category:  559  Other Expenses  824 $  3,300 $  1,700 $  1,750 $  1,750 $ 
Category:  575  Student Financial Aid  700 $  250 $  700 $   $   $ 
Category:  579  Contingencies  17,627 $  24,733 $  27,624 $  20,852 $  20,852 $ 

Class:  5  Expenses  19,276 $  30,010 $  31,724 $  29,002 $  29,002 $ 

Fund:  71  ASB Fund   $   $   $   $   $ 

Fund:  74:  Financial Aid 
Category:  480  Beginning Balances  (9,388) $  (9,585) $  (9,586) $  (7,737) $  (7,737) $ 
Category:  481  Federal Revenue  (5,306,845) $  (4,913,304) $  (5,321,649) $  (4,497,946) $  (4,525,946) $ 
Category:  486  State Revenue  (594,995) $  (617,176) $  (561,000) $  (603,000) $  (603,000) $ 
Category:  488  Local Revenue  (2) $  (273,916) $  (278,143) $  (850,000) $  (850,000) $ 
Category:  489  Other Financing  (206,074) $  (290,787) $  (261,845) $  (280,500) $  (283,000) $ 

Class:  4  Revenues  (6,117,304) $  (6,104,768) $  (6,432,223) $  (6,239,183) $  (6,269,683) $ 

Category:  545  Noninstructional supplies   $   $   $   $   $ 
Category:  552  Travel & Conference   $   $   $   $   $ 
Category:  559  Other Expenses  16,137 $  44,219 $  5,800 $   $   $ 
Category:  575  Student Financial Aid  6,090,582 $  6,052,812 $  6,422,637 $  6,239,183 $  6,269,683 $ 
Category:  576  Other Student Aid  10,586 $  7,737 $  3,786 $   $   $ 

Class:  5  Expenses  6,117,304 $  6,104,768 $  6,432,223 $  6,239,183 $  6,269,683 $ 

Fund:  74  Financial Aid   $   $   $   $   $ 

Summary By:  Fund, Class, Category 
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Fund:  75:  Scholarship and Loan 
Category:  480  Beginning Balances  (49,390) $  (49,524) $  (49,523) $  (53,000) $  (53,000) $ 
Category:  488  Local Revenue  (114,702) $  (184,406) $  (170,000) $  (110,000) $  (110,000) $ 

Class:  4  Revenues  (164,092) $  (233,930) $  (219,523) $  (163,000) $  (163,000) $ 

Category:  559  Other Expenses   $ 
Category:  575  Student Financial Aid  114,568 $  180,524 $  180,500 $   $   $ 
Category:  579  Contingencies  49,523 $  53,406 $  39,023 $  163,000 $  163,000 $ 

Class:  5  Expenses  164,092 $  233,930 $  219,523 $  163,000 $  163,000 $ 

Fund:  75  Scholarship and Loan   $   $   $   $   $ 

Fund:  79:  Clubs and Trusts 
Category:  480  Beginning Balances  (34,134) $  (32,951) $  (32,951) $  (33,324) $  (33,324) $ 
Category:  488  Local Revenue  (7,625) $  (10,795) $  (10,984) $  (5,883) $  (5,883) $ 

Class:  4  Revenues  (41,759) $  (43,746) $  (43,935) $  (39,207) $  (39,207) $ 

Category:  545  Supplies and Materials   $   $   $   $   $ 
Category:  559  Other Expenses  8,808 $  10,424 $  8,255 $  8,615 $  8,615 $ 
Category:  579  Contingencies  32,951 $  33,322 $  35,680 $  30,592 $  30,592 $ 

Class:  5  Expenses  41,759 $  43,746 $  43,935 $  39,207 $  39,207 $ 

Fund:  79  Clubs and Trusts   $   $   $   $   $ 

Fund:  83:  Foundation 
Category:  486  State Revenue   $   $   $   $   $ 
Category:  488  Local Revenue   $   $   $   $   $ 
Category:  489  Other Financing  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 

Class:  4  Revenues  (144,127) $  (165,013) $  (147,000) $  (272,000) $  (272,000) $ 

Category:  512  Academic, NonInstructional, Relgular/Contract  43,350 $  46,735 $  49,116 $   $   $ 
Category:  521  Classified, Regular FT and PT  45,325 $  51,798 $  57,577 $  197,843 $  197,843 $ 
Category:  523  Classified, Noninstruction, PT   $   $   $   $   $ 
Category:  524  Classified, Direct Instruction, PT   $   $   $   $   $ 
Category:  531  STRS Fund  3,576 $  3,684 $  4,052 $   $   $ 
Category:  532  PERS Fund  7,612 $  4,968 $  5,248 $  18,051 $  18,051 $ 
Category:  533  OASDI Fund  4,052 $  4,572 $  5,117 $  15,134 $  15,134 $ 
Category:  534  Health/Welfare Insurance  14,125 $  14,096 $  14,871 $  24,867 $  24,867 $ 
Category:  535  State Unemployment Insurance  574 $  432 $  54 $  99 $  99 $ 
Category:  536  Worker's Compensation Insurance  1,492 $  2,166 $  2,667 $  4,946 $  4,946 $ 
Category:  537  APPLE (Alternate Retirement System)   $   $   $   $   $ 
Category:  545  Noninstructional supplies   $   $  6,298 $  6,300 $  6,300 $ 
Category:  551  Consultant Services   $   $   $ 
Category:  552  Travel & Conference   $   $  1,000 $  2,000 $  2,000 $ 
Category:  555  Utilities/Housekeeping Costs   $   $   $ 
Category:  556  Contracts/Lease/Maintenance   $   $  500 $  500 $  500 $ 
Category:  559  Other Expenses  24,021 $  36,562 $  500 $  500 $  500 $ 
Category:  564  Equipment   $   $   $  1,760 $  1,760 $ 

Class:  5  Expenses  144,127 $  165,013 $  147,000 $  272,000 $  272,000 $ 

Fund:  83  Foundation   $   $   $   $   $ 

Budget Summary Report 
Proposed Adopted 200708 
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TENTATIVE AGREEMENT 
BY AND BETWEEN 

WEST HILLS COMMUNITY COLLEGE DISTRICT 
AND THE  

CALIFORNIA SCHOOL EMPLOYEES ASSOCIATION (CSEA) 
AND ITS WEST HILLS CHAPTER #429 

 
July 2009 

 
The collective bargaining provisions submitted by the West Hills Community College District and 
the CSEA are expressly pursuant to the Educational Employment Relations Act.  The West Hills 
Community College District and the California School Employees Association and its West Hills 
Chapter #429 agree to the following as a tentative agreement subject to ratification and 
approval by both parties. 
 
Any article proposed for amendment by the Exclusive Representative shall be deemed herein to 
remain unchanged in the Collective Bargaining Agreement unless otherwise expressly stated. 
 

ARTICLE 6 
COMPENSATION AND BENEFITS 

 
Article 6: COMPENSATION AND BENEFITS shall remain unchanged except for the following 
amendments. 
 
6.3.1 For the 2009-2010 school year (effective October 1, 2009) the maximum District 
contribution shall be a sum which for calculation purposes shall be $1039.59 per month. 
This amount is only subject to change based upon premium changes received from 
SISC, based on the Plan 100 A. The District contribution CAP for each fiscal year 2010-
2011 and 2011-2012 will be increased by the same percentage that the SISC premiums 
increase for that period. 
 
Any amount in excess of the District’s monthly contribution shall be the employee’s co-
payment and shall be deducted from the unit member’s monthly salary as a payroll 
deduction. The IRS section 125 provision allowing for deductions on a pre-tax basis will 
be available to the extent allowable by law.  
 
The District shall implement State Disability Insurance (SDI) pursuant to current 
applicable statute during the fiscal year 2009-2010 and thereafter or as soon as 
practicable following termination of UNUM (current carrier).  
  
2008-2009 Salary 
 
The wage schedule shall remain unchanged for the 2008-2009 school year, however 
employees shall continue to be placed at the appropriate step in accordance with the 
provisions of the collective bargaining agreement.   
 
2009-2010 Salary 
 
The wage schedule shall remain unchanged for the 2009-2010 school year, however 
employees shall continue to be placed at the appropriate step in accordance with the 
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provisions of the collective bargaining agreement. EXCEPTION: CDC bargaining unit 
employees. 
 
Reopeners Negotiations: 2010-2011 and 2011-2012 
 
CSEA and/or the District shall have the right to reopen Article 6.1 for the purpose of 
negotiating salary/reclassification study and Article 6.3 health and welfare during the 2nd 
and 3rd year of this agreement. Such reopener initial proposals shall be submitted at the 
first regularly scheduled board meeting in May of the respective years (May 2010 & May 
2011). 
 
2009-2010 Furloughs 
 

1. In consideration of California’s current budget crisis, and the resulting impact on 
the budget of the West Hills Community College District, members of the 
classified bargaining unit shall be required to furlough twelve (12) days during the 
2009-10 fiscal year.  EXCEPTION: CDC bargaining unit employees. To accomplish 
this with the least financial impact on the employee and regardless of when the 
furlough days are actually taken, the reductions in the paycheck will be reflected 
beginning with the August payroll in an amount of 1.0909 days per month. 
 

2. In order to ensure efficiency in a continuation of work effort provided to the 
College District, the unpaid furlough days elected by each individual classified 
member of the bargaining unit shall be coordinated through the supervisor of 
each department. 
 

a. Three (3) of the twelve (12) unpaid furlough days shall be taken December 
21st through December 23rd 2009 for all affected bargaining unit members. 

b. Prior to the implementation of the remaining nine (9) unpaid furlough days, 
departments/supervisors shall distribute an annual calendar to allow 
bargaining unit members to schedule their remaining unpaid furlough 
days. 

c. In the event two (2) or more employees elect the same day(s) to be 
furloughed, and if by such selection the supervisor believes it would create 
a hardship on any particular department, the number of employees 
furloughed on that day shall be limited by the supervisor with selection 
determined by seniority. 

 
3. Unpaid furlough days taken under these provisions may not be substituted for by 

any other paid day such as vacation, comp time and/or sick leave. 
 

4. Any changes by unit members to the scheduled unpaid furlough days must be 
requested in writing in advance and approved by the supervisor. 

 
5. The provisions of this furlough section shall be extinguished and have no force or 

effect after June 30, 2010 
 
 
 
 

ARTICLE 23 
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TERM 
 

Article 23, TERM shall remain unchanged except for the following amendment: 
 

This Agreement shall become effective on July 1, 2009 and shall continue in effect up to and 
including June 30, 2012. 
 
 
 
CALIFORNIA SCHOOL EMPLOYEES WEST HILLS COMMUNITY COLLEGE 
ASSOCATION, CHAPTER #429 DISTRICT  
  
 
____________________________   ______________________________ 
Authorized Representative    Authorized Representative 
Date:       Date: 
 
____________________________ 
Authorized Representative 
Date: 
 
____________________________ 
Authorized Representative 
Date: 
 
____________________________ 
Authorized Representative 
Date: 
 
____________________________ 
Authorized Representative 
Date: 
 

 
 
 



District Leadership Council 
 

Meeting Schedule 
2010 – 2011 

 
 

Date Location 
August 17, 2010 District Office Board Room 

September 7, 2010 District Office Board Room 

October 5, 2010 West Hills College Lemoore 

November 2, 2010 District Office Board Room 

December 6, 2010 West Hills College Coalinga 

January 4, 2011 District Office Board Room 

February 1, 2011 District Office Board Room 

March 1, 2011 West Hills College Lemoore 

April 5, 2011 District Office Board Room 

 
 

* *  All meetings begin at 2:00 p.m.  * * 
 
 
District Leadership Council Members: 
 
Pedro Avila, Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Anita Bart, Academic Senate President, WHC Coalinga 
Marty Ennes, CTA Representative 
Frank Gornick, Chancellor 
Carole Goldsmith, Vice Chancellor of Educational Services and Workforce Development 
John Ieronimo, CSEA Representative 
Willard Lewallen, President, WHC Coalinga 
Kurt Sterling, Academic Senate President, WHC Lemoore 
Ken Stoppenbrink, Vice Chancellor of Business Services 
Don Warkentin, President, WHC Lemoore 
Student Representatives (as determined by the College Presidents) 
 
 
 
6/07/10 



 

Academic Senate 
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Section Links  
Home Agendas Constitution Members Minutes  

Constitution 

 

ARTICLE I. CHARTER 

In order to promote best the educational interest of West Hills College, full cooperation between the Board of Trustees, the 
administration and the faculty is necessary. While policies are formulated or approved by the Board of Trustees, it is agreed 
that these policies should be developed through a process of shared governance; therefore, in order to provide the Board of 
Trustees and the Administration with the service and assistance of the faculty, the creation of an Academic Senate is hereby 
authorized. 

ARTICLE II. PURPOSE 

The general purpose of the Academic Senate is to consult collegially with the Board of Trustees and its representatives in the 
governance of the college. The Academic Senate has primary responsibility for making recommendations in the areas of 
academic and professional matters, including but not limited to curriculum, academic standards, hiring policies, procedures, 
and criteria for contract faculty and administration; and is to comment upon and review policies proposed by the Board of 
Governors of the Community Colleges of California. 

ARTICLE III. TERMINOLOGY 

SECTION 1: NAME 

The name of this organization shall be the Academic Senate of the West Hills Community College District. 

SECTION 2: DEFINITIONS 

The following terms are used frequently throughout the constitution and by-laws. Whenever encountered, these terms are to be 
understood in the restrictive and technical sense herein defined. 

A. A faculty member shall be any full time academic employee of the district.  

B. The Academic Senate shall be the body of faculty representatives elected by the full time faculty.  

C. A Senator is an individual who is either appointed or elected to the Academic Senate by the department s/he represents and who 
enjoys full voting rights at both regular and special sessions of the Academic Senate.  

ARTICLE IV. THE ACADEMIC SENATE 

The Academic Senate shall consist of: the Academic Senate President, two Vice presidents, one Senator from each instructional 
department and one Senator for the non-instructional department as defined by the Academic Senate. 

Officers of the Senate shall be the President and two Vice presidents. The President and Vice Presidents shall be elected by the 
full time faculty. In addition, the Academic Senate shall have the right to establish whatever additional offices and committees 
it may deem necessary to carry out its business. 

 

Quick Links

Page 1 of 6Constitution - West Hills College Coalinga Academic Senate
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SECTION 1: QUALIFICATIONS FOR OFFICE 

The President and Vice presidents shall have one year’s experience as a Senator prior to serving as President or a Vice 
president. 

A Senator shall be a full time faculty member who is a member of the department s/he represents. 

SECTION 2: TERMS OF OFFICE 

The regular terms of senators and officers shall start at the beginning of the last scheduled meeting of the Academic Senate at 
the end of the school year. 

The president and vice presidents shall each serve for one year. If any officer of the Academic Senate is unable to continue in 
office, the Academic Senate shall elect an officer to replace him/her from among the elected members, but that term shall be 
limited to the unexpired portion of the term. 

The senators from the instructional and non-instructional departments shall serve for three years; their terms shall be staggered 
so that one-third of the department senators shall be elected each year. Senators are eligible to succeed themselves by 
reelection. If a senator from a department is elected president of the Senate, that department shall have the right to select 
another member of the department to serve as its senator for the term of office of the president. 

SECTION 3: DUTIES 

A. President 

1. The president shall be the spokesperson for the educational and academic concerns of the Academic Senate, to the Board 
of Trustees, to the administration, staff, students, and to the public.  

2. The duties of the president or designee shall include, but not be limited to:  

a. convening and presiding over Academic Senate meetings;  

b. attending all regular meetings of the Board of Trustees and reporting to the Board on behalf of the Senate any view or 
recommendations of the Senate;  

c. appointing, on the advice of the Academic Senate, faculty members to standing Academic Senate committees, ad hoc 
committees, and all relevant governance committees;  

d. calling general faculty meetings when necessary;  

e. representing or appointing a designee to represent the Academic Senate during intersessions;  

f. developing and monitoring the Senate budget;  

g. supervising the preparation of the official minutes of meetings; and  

h. developing and supervising the publishing and distribution of the agenda of official meetings.  

B. First Vice President or designee 

1. The duties of the vice president or designee shall be to assume the duties of the president in the president’s absence  

2. In addition, the Vice President or designee shall:  

a. chair the Equivalency Committees;  

b. assume the responsibility of parliamentarian during the meetings.  

C. Second Vice President or designee 

1. The duties of the second vice president shall be to assume the duties of the president and/or vice president in his/her absence.  

2. In addition, the second vice president or designee shall:
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a. chair the faculty Flex Committee.  

ARTICLE V. ELECTIONS 

An Election Committee shall be named yearly by the Academic Senate. This committee shall consist of at least two Academic 
Senate members, excluding the president and vice presidents. The Election Committee shall be formed no later than the Senate 
meeting immediately preceding the last Senate meeting before the proposed election. 

It shall be the function of the committee to make up the official ballot for the election and to conduct such election by secret 
ballot in a safe and secure manner. 

The election shall be considered valid only if a majority of the eligible faculty vote. 

The official ballot of the resolution(s) to be voted upon in the election shall be approved by the executive board of the 
Academic Senate at least two meetings prior to the election. A Resolution shall be considered passed if it receives a majority of 
the votes cast. 

Election procedures shall be in accordance with the by-laws. 

ARTICLE VI. METHODS OF CONDUCTING BUSINESS 

A. The Academic Senate shall have scheduled meetings at least once each month during the academic year and at such other 
times as deemed necessary.  

B. The agenda of each meeting shall be prepared by the President of and shall be posted at least 72 hours in advance of the 
meeting.  

C. The President and a simple majority of the elected members of the Academic Senate shall constitute a quorum.  

D. Senate meetings shall be open to the public. Any individual shall have the opportunity upon their request and upon 
recognition by the chairperson to discuss agenda items.  

E. Minutes of each meeting shall be published and distributed to the faculty and the college Board of Trustees.  

F. Agenda items may be submitted by any faculty member through a senator, by the administration through the college 
Superintendent/President, or by the Board of Trustees through official board action.  

G. The Board of Trustees or its designated representative, upon official action of the Board, and/or the administration, may 
meet with the Academic Senate upon the Trustees’ request, or by invitation of the Senate.  

H. Parliamentary Procedure: The latest edition of Robert’s Rules of Order shall be the authority on parliamentary procedure in 
all meetings, elections, and other activities of the Academic Senate. Any action of the Academic Senate not specifically 
covered in the Constitution or the By-Laws shall be governed by Robert’s Rules of Order.  

I. A decision of the Academic Senate may be reviewed by the full time faculty if a simple majority of the Academic Senate 
requests referral, or a minimum of one-third of the full time faculty requests referral. The faculty requests must be in the form 
of a petition signed by the required number of the faculty members and presented to the chairperson of the Senate no later than 
fourteen days after the action. In the instance of referral to the full time faculty, a vote must be taken by secret ballot on the 
matter no later that ten school days following the date of referral.  

ARTICLE VII. AMENDMENTS 

A. Amendments to this constitution may be proposed by: 

1. A two-thirds vote of the Academic Senate; 
A petition signed by a majority of the full time faculty.  

B. A simple majority vote of the full time faculty shall be required to adopt an amendment.  

BY-LAWS 
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SECTION I. ELECTION PROCEDURES 

The elections committee shall announce to the general faculty, by appropriate means, the following information at least five 
regular school days before the election: 

1. The issues to be included on the form of a sample ballot;  

2. The time and place where voting shall take place;  

3. The time and place where ballots shall be counted;  

4. The time and place where results of each election shall be declared official;  

5. The time and place of any possible run-off election; and  

6. The procedure for casting an absentee ballot.  

Ample time and convenient locations shall be established to allow convenient voting by all faculty members. 

1. The times and places for voting for full time faculty shall be as follows:  

a. The ballot boxes shall be available for voting for two consecutive school days from 8:00 am to the closing time of a 
center during the week of the election.  

b. There shall be a ballot box located at all campus centers where three or more full time faculty teach a full load.  

c. Absentee ballots shall be provided for those faculty who are unable to vote at the designated locations.  

d. A list of faculty eligible to vote shall be available at each site during the election. Each member shall indicate that s/he 
has voted by signing beside his/her name.  

PROVISIONS FOR ABSENTEE BALLOTS 

The elections committee shall automatically provide faculty teaching at centers where there are fewer than three full time 
faculty members with absentee ballots. In addition, when the time and place of an election are announced, any faculty member 
may notify his/her senator that s/he cannot be present to vote and needs an absentee ballot. The department senator shall present 
a list to the Elections Committee which shall send an absentee ballot with a return envelope to the voter who must return his/her 
marked ballot by election day to the election committee. Absentee votes shall be counted with the other ballots. 

All ballots shall be counted by members of the Election Committee at a public meeting previously announced to the general 
faculty. The results shall then be reported to the Academic Senate to be certified and announced to the full time faculty. 
Acceptance and/or challenges to the ballot shall occur at the next regular meeting. 

Procedures for the election for department senators shall be as follows: 

The Elections Committee shall determine which departments should hold elections because of expiring terms or other reasons 
and notify the department chairpersons for teaching faculty and the senator for the non-teaching faculty. By not later than April 
15 of each year, each eligible department shall conduct its own election for senator, and shall report its choice to the Election 
Committee. The election within each department shall be by majority vote. 

DEPARTMENTS shall INCLUDE: 

The Departments shall include: 

*Agriculture 

*Arts and Letters 

*Basic Skills 

*Computer Information Systems and Business 

*Health and Physical Education 
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*Non-Instructional Faculty 

*Public Services 

*Science, Mathematics, Engineering 

*Social Sciences 

*Technical, Trades and Industry 

The Departments can be changed by a vote of a plenary session in full time faculty. 

Procedures for the election of the president and vice presidents shall be as follows: 

1. The Elections Committee shall prepare one ballot consisting of all eligible faculty members who have given their written consent to 
be candidates for the position.  

2. The election shall take place before the end of April.  

3. On the first ballot, each full time faculty member shall vote for one candidate for each position.  

4. Should a second ballot be necessary, the candidate list shall consist of two names for each position. The candidates shall be those 
receiving the highest number of votes on the previous ballot.  

Adopted at a plenary meeting of the full time faculty:  

Follow us:    
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M E M O 
 
 

TO:  West Hills Community College District Employees 
 
FROM:  Frank Gornick, Chancellor   
 
DATE:  May 15, 2009 
 
SUBJECT:  Budget Update #4 – Follow Up 
 
 
Yesterday afternoon the Governor released his plan for the budget 
problems we face in California.  It is not good news. 
 
I have attached Vice Chancellor Erik Skinner’s excellent analysis of 
the reductions we face this year and next.  This proposal is a 
fundamental change in how we do business.  It will require sacrifices 
from everyone. 
 
It appears that our portion of additional reductions for this year is 
$1.2 million.  This is on top of $2.9 million in reductions. 
 
Next year we anticipate an additional $3.8 million in reductions.  If 
there is any good news in this message it is that many of these 
reductions will need legislative approval.  We hope to prevail in that 
arena to minimize the reductions. 
 
 
 
 
 
 
 
 
 
 
 
 



 

 

From: Skinner, Erik [mailto:eskinner@CCCCO.EDU]  
Sent: Thursday, May 14, 2009 3:46 PM 
To: SO2CEO@LISTSERV.CCCNEXT.NET 
Subject: Budget Update--May 14, 2009 
 
Dear Colleagues: 
 
This afternoon, Governor Schwarzenegger unveiled his May Revision budget proposal. 
The May Revision package outlines his proposed budget solutions under two 
scenarios—a “base” proposal that assumes the ballot measures in Tuesday’s special 
election pass, and a “contingency” proposal assuming the measures fail. The base 
proposal balances a projected $15.4 billion budget shortfall. The contingency proposal 
balances a projected $21.3 billion budget shortfall. 
 
Both the base and the contingency proposals contain deep cuts in all areas of the 
budget. In the current year (2008-09), Proposition 98 spending would be reduced by 
between $1 billion and $1.6 billion. For 2009-10, Proposition 98 spending would be 
reduced by between $2 billion and $3.7 billion. (The lower end of the ranges are under 
the base proposal, the higher under the contingency proposal.) 
 
For the California Community Colleges, the proposed cuts would be devastating. The 
Governor’s proposed cuts are as follows: 
 
Current Year (2008-09): 
(CCC budget is identical under base and contingency proposals) 

 Defer an additional $115 in apportionment payments from 2008-09 to 2009-10. 
 $85 million in across-the-board cuts to categorical programs. 
 Broad flexibility for districts to spend categorical funds to meet local needs. This 

flexibility applies to all categorical programs except Financial Aid Administration 
and Cal Works. 

 The Administration estimates a $42.1 million local property tax shortfall and 
proposes no backfill for the colleges. 

 
Budget Year (2009-10): 
Base Proposal: 

 $221.6 million in across the board cuts to categorical programs. Flexibility noted 
above. 

 Eliminate 1 percent enrollment growth, cut of $58 million (would leave 2 percent 
growth funding) 

 $120 million cut to apportionments to implement LAO’s recommendation to lower 
the funding rate for credit PE and recreation courses to the non-credit rate. 

 The Administration projects a $116.7 million local property tax shortfall and 
proposes no backfill for the colleges. 

    
Contingency Proposal 

 All elements of base proposal. 
 Eliminate an additional 1 percent enrollment growth, additional cut of $58 million 

(would leave 1 percent growth funding). 
 An additional $122 million in across-the-board cuts to categorical programs. 



 

 

Clearly the magnitude of these proposed cuts would deliver a devastating blow to the 
community colleges as they attempt to serve the tremendous demand from unemployed 
Californians and students shut out from UC and CSU. We are troubled that, based on a 
preliminary assessment, it appears that the community colleges were targeted for a 
disproportionate share of budget cuts. Further, this proposal does not appear to take 
into account the roughly $3 billion in federal stimulus funds allocated to K-12, UC, and 
CSU to address the earlier cuts to those segments. 
 
This is all the information I currently have. We are working to gather additional details. 
This afternoon, the Department of Finance will hold a technical briefing that should 
clarify the proposal. In the meantime, keep in mind that this proposal is just that, a 
proposal, and will be subject to debate and negotiation in the legislative process. More 
updates to follow.  
 
Erik Skinner 
 
Vice Chancellor for Fiscal Policy 
California Community Colleges, 
Chancellor's Office 
1102 Q Street 
Sacramento, CA  95811-6549 
eskinner@cccco.edu 
direct line:  916-323-7007 
fax: 916-323-8245 
 
********************************************************************  
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Breast Care Center Opening 
Sunday, 2/27     

2010 W-2 Forms Available      

The Breast Care Center at Adventist 
Medical Center in Hanford will open 
on Sunday, February 27th. 
  
Below is the agenda with estimated 
times: 
Noon-1:30   Individual breast cancer 
survivor and  
                  community business video 
shoots 
1:30           Interviews with hospital 
leaders    
2:00           Welcome by the center 
director 
2:15           Dove release 
2:15           Community-wide Pink 
Glove dance taping 
  
The pink glove dance started as a 
YouTube sensation and will be 
performed by participants for the 
center's "Pink Carpet Event" later this 
year. More information on the dance 
can be found at 
http://www.pinkglovedance.com/.  
  
  

The 2010 W-2 forms are now 
available online under My Services, 
Employee Profile, W-2 Statements. 
For questions regarding your W-2 
statement, please contact Suzanne 
Rockwell at (559) 934-2110. 
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District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

Philosophy: 
The DECC will follow the mission of West Hills Community College District by 
supporting the colleges in the provision of world class learning environments. 
 
The DECC will review curriculum and related issues involving educational 
planning, coordination, and implementation for colleges with an established 
vision of meeting or exceeding the needs of students, community, and 
employers.   
 
The DECC will: 

• Facilitate dialogue regarding issues involving curriculum, educational 
planning and coordination;   

• Review college-approved curriculum to ensure compliance with Rule of 
Five;  

• Review college-approved curriculum to ensure adherence to prerequisite 
criteria according to District Policy and Title V;  

• Review and discuss proposed courses and programs to ensure criteria 
and established policies and procedures have been followed;  

• Review deletion of courses/programs to ensure criteria and established 
policies and procedures have been followed; 

• Review inactivation of courses/programs to ensure criteria and 
established policies and procedures have been followed; 

• Examine external and internal articulation agreements to maintain 
congruence;  

• Ensure placement testing portability;  
• Review and verify college catalogue content and addendums; 
• Review and discuss implementation of new and existing California State 

mandated education code, policies, and/or requirements;   
 

 
Areas of Responsibility: 
1. Work toward consensus on those curriculum issues having implications for 

two (2) or more colleges; 
 
2. Review college proposals for new courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
3. Review college proposals for deleted courses/programs prior to their 

recommendation to the Board of Trustees or its representatives; 
 
4. Review district-wide general education requirements for associate's degrees; 
 
5. Establish and review criteria for assessment portability district-wide; 



District Educational Coordinating Council   

 

Reference: Title 5 Section 51021, 55000 et seq.;                                 
Accreditation Standards II.A. 
March 2010 

6. Establish and review internal articulation agreements; 
 
7.   Periodically review external articulation agreements; 

 
8.   Periodically review curriculum forms; 

 
9.   Review course placement into disciplines; 

 
10. Review and determine implementation strategies for California state  

mandated education code, policies, and/or requirements. 
 

11. Review and discuss other district-wide curriculum and educational 
planning concerns. 

 
Membership: 
College Curriculum Committee Chairs (1 from each college) 
College Academic Senate Presidents (1 from each college) 
College at-large Faculty Appointment (1 from each college) 
College Articulation Officers (1 from each college) 
College Chief Instructional Officers (1 from each college) 
Vice Chancellor of Education Services and Workforce Development (chair) 
Vice Chancellor of Institutional Effectiveness and Enrollment Management 
Associate Vice Chancellor of Educational Planning 
Instructional Operations Manager 
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WHCCD Program Review 
 

1T 
1T 

Click for Date 
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1. Department’s Mission and Goals 

1.1. Describe the mission of the department 
1T 
 

1.2. What is the relationship between the department’s mission and the district’s mission 
 Link to district’s mission and vision 

 
1T 
 

1.3. List the current goals/outcomes of your department and how you intend to measure 
how well you achieve those goals. 

1T 
 

1.4. How do your department goals/outcomes align with the district’s institutional goals? 
Explain what District goals your department supports directly or indirectly. 

 Link to district’s goals 
1T 
 
2. Services Provided 

2.1. Please describe the end-user or the population that is served by your department. 
1T 
 

2.2. List the major functions or services performed by the department. 
1T 
 

2.3. Describe the mechanisms used to monitor the department’s currency and fit with 
student and institutional needs. 

1T 
 
2.4 Is there a desire or plan to add or expand services provided by your department? 
Explain how those services will help improve an institutional process or customer 
satisfaction. Also, what is the strategy to implement those services?    

1T 
 
3. Usage of Services and Customer Satisfaction 

3.1. If available (3 to 5 years), provide data on usage or services provided by your 
department to each college. (Provide separate data by college) 

1T 
 

http://westhillscollege.com/district/about/mission_vision.asp
http://westhillscollege.com/district/about/mission_vision.asp
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3.2. Provide satisfaction results from end-users (use mapping survey results or other 
assessment tool to gather feedback from end-users). If no data is available, explain 
how you currently measure satisfaction from end-users.  

1T 
 

3.3. Comment on significant information that emerges from the data. 
1T 
 
4. Institutional Support 

4.1. Describe the adequacy of your department’s staffing levels to provide quality services 
to the colleges and the district. 

1T 
 
4.2. How adequate and appropriate are departmental facilities and equipment? Please be 

specific about current deficiencies and projected needs at colleges and district office. 
1T 
 

4.3. Are there unmet professional development needs of department staff? If yes, please 
describe. 

1T 
 
4.4. Are there specific fiscal needs that have not been previously identified? If yes, please 

specify. 
1T 
 
5. Summary 

5.1. Describe the strengths of the department 
1T 
 

5.2. Describe departmental weaknesses or areas for improvement 
1T 
 

5.3. Describe plan to correct identified weaknesses and improve the program. Suggest 
timelines and required resources as appropriate. 

1T 
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6. Communication – Please route the completed document to the following 
committees for review and approval. 
6.1. Review with immediate supervisor 
6.2. WHC Coalinga College Planning Council  
6.3. WHC Lemoore Planning and Governance Council 
6.4. Chancellor’s Executive Cabinet 

* Discuss appropriateness of assignment to district or college. 
6.5. Presentation to Board of Trustees 
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Frank Gornick 
Chancellor 
11/10/2010 
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1. Department’s Mission and Goals 

1.1. Describe the mission of the department 
 
The mission of the Chancellor’s office is to oversee the administration of the district in 
accordance with the provisions of the California Education Code and the policies of the district. 
   

1.2. What is the relationship between the department’s mission and the district’s mission 
 Link to district’s mission and vision 

 
The relationship between the Chancellor’s Office mission and the district’s mission is to ensure 
the administration of the district assists in enhancing student learning through its support of 
learning environments, partnerships, and the appropriate management of resources. 
 

1.3. List the current goals/outcomes of your department and how you intend to measure 
how well you achieve those goals. 

 
The goals of the Chancellor’s Office include: 
 

• Representation of the district as a whole 
• Recommending appropriate and applicable policy in the best interests of the district and 

colleges 
• Providing direction for the development and evaluation of district effectiveness 
• Overseeing compliance with accreditation standards 
• Communicating with District personnel when appropriate 
• Evaluating the College Presidents 

 
The outcomes of the Chancellor’s Office goals are measured in terms of the ability of the 
colleges and district departments to be effective in providing for the needs of students and the 
community. 
 

1.4. How do your department goals/outcomes align with the district’s institutional goals? 
Explain what District goals your department supports directly or indirectly. 

 Link to district’s goals 
 
The Chancellor’s Office provides for the allocation of resources; facilities planning; strategic 
planning; succession planning; professional development opportunities; and partnerships with 
other organizations. 

http://westhillscollege.com/district/about/mission_vision.asp�
http://westhillscollege.com/district/about/mission_vision.asp�
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2. Services Provided 

2.1. Please describe the end-user or the population that is served by your department. 
 
The Chancellor’s Office provides administrative services and functions for the Board of Trustees 
and oversees the work and activities of the district Vice Chancellors and College Presidents.  In 
addition, the Chancellor’s Office serves as the “voice of the district” for the communities it 
serves. 

 
2.2. List the major functions or services performed by the department. 

 
The Chancellor’s Office provides the following services and functions for the district: 
 

• Board of Trustees support 
• Preparation of Board agendas and minutes 
• Accreditation review 
• Policy and procedure additions, changes and deletions 
• Direct strategic planning efforts 
• Compliance with federal, state and local regulations 
• Rules and regulations to govern routine matters 
• Administration of Employee Scholars Program 
• Lead Chancellor’s Executive Cabinet and District Leadership Council meetings 
• Long term district wide planning 

o Financial sustainability 
o Facilities planning 
o Succession planning 

• Administration of general obligation bond programs and Certificates of Participation 
(COPs) 

• Districtwide communications 
o Annual Report 
o Strategic Plan 
o Economic Impact Study 

• Conflict of Interest Code compliance 
 

2.3 Describe the mechanisms used to monitor the department’s currency and fit with 
student and institutional needs.  

 
The Chancellor's Office receives its direction from the Board of Trustees.  Consultation and 
discussion with the Board of Trustees at monthly meetings allows for review of the district 
programs and services.  Board members frequently request research and reports on various 
topics in order to evaluate and improve the needs of the students and the district.  Every two 
years the Chancellor’s office and other administrators conduct a 360 degree evaluation of their 
performance. 
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2.4 Is there a desire or plan to add or expand services provided by your department? 

Explain how those services will help improve an institutional process or customer 
satisfaction. Also, what is the strategy to implement those services?    

 
• Explore the option of a not-for-profit four year college on the west side of the valley 
• Develop a plan for a new District Office 
• Develop and finish a plan for a solar farm which will relive the colleges of electric utility 

payments, making the colleges energy independent 
• Convene a trustee conference on the topic of “Closing the Gap” involving all K-12 

schools in the district’s service area 
• Explore the concept of a university center at West Hills College Lemoore 
• Develop a plan for the San Joaquin River and Lemoore Wetlands involving curriculum, 

funding, and facilities 
• Develop strategies and policies for long-term financial stability and sustainability 
• Begin the process of identifying a common course numbering system for the district 
• Successfully implement SB 1440, expediting degree completion 

 
The not for profit four year college and the University Center items address issues of access to 
four year colleges and the completion of the same.  The solar farm allows the district and 
colleges to come off the grid for electricity and generate substantial income for the district in 
the future.  The matter of student success of our high school enrollees has gained the attention 
of our Board of Trustees and we want to work with our high school colleagues to address this 
issue in a comprehensive manner.  With the restoration of the San Joaquin River and the 
Wetlands behind the college in Lemoore, there is a great opportunity to expand our college 
offerings in the environmental arena.  With the successful implementation of SB 1440, common 
course numbering and uniform placement testing will improve student access and success.  The 
long term financial planning for the district is under way and stronger policies need to be 
developed for future boards. 
 
 
3. Usage of Services and Customer Satisfaction 

3.1. If available (3 to 5 years), provide data on usage or services provided by your 
department to each college. (Provide separate data by college) 

 
The most recent data we have is the function mapping project which focuses on the function 
and satisfaction of each district service. 
 

3.2. Provide satisfaction results from end-users (use mapping survey results or other 
assessment tool to gather feedback from end-users). If no data is available, explain 
how you currently measure satisfaction from end-users.  
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In addition to the mapping survey, the district was also recently designated by its employees as 
one of the Chronicle of Higher Education’s “Great Colleges to Work For”. 
 

3.3. Comment on significant information that emerges from the data. 
 
In general, most services receive good marks.  Some clarification is necessary in the lower 
scoring areas. 
 
4. Institutional Support 

4.1. Describe the adequacy of your department’s staffing levels to provide quality services 
to the colleges and the district. 

 
In the fall of 2008 an additional support staff position was added to the Chancellor’s Office, 
bringing the total number of staff to three (Chancellor; Executive Assistant to the Chancellor; 
and Administrative Secretary).  The addition of the administrative secretary position has 
benefited the Chancellor’s Office, allowing for the redistribution of workload to allow for more 
efficient services to the colleges and the district.  Daily clerical functions are now handled by 
the Administrative Secretary, while Board of Trustees support, projects, report writing and 
research are handled by the Chancellor and Executive Assistant. 

 
4.2. How adequate and appropriate are departmental facilities and equipment? Please be 

specific about current deficiencies and projected needs at colleges and district office. 
 
The Chancellor’s Office utilizes equipment that is modern and efficient.  Computers and 
technology equipment are purchased and replaced as needed within the inventory cycle.  The 
Chancellor’s Office was also recently upgraded to the Windows 7 system and is serving as the 
“trial group” with regard to its use throughout the district.  With the growth of the district 
office departments and the recent (January 2010) reorganization, the need for larger, more 
efficient facilities has become a priority.  Office space is at a prime with many departments 
functioning in a condensed area.  Plans for a new district office facility are in progress and will 
accommodate the current needs of the district, with room for future growth. 
 

4.3. Are there unmet professional development needs of department staff? If yes, please 
describe. 

 
Chancellor’s Office staff are provided the opportunity to participate in professional 
development activities, trainings, and workshops as necessary.  In summer 2010, all three staff 
members participated in Emergency Management training.  Sexual harassment training is 
currently in progress.  Microsoft Office workshops are currently being offered and staff have 
signed up for and taken various sessions.  Advanced training will occur later in the year, 
providing for additional opportunities.  The Chancellor and Executive Assistant have also 
participated in accreditation training sessions in preparation for accreditation visits and report 
writing. 
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4.4. Are there specific fiscal needs that have not been previously identified? If yes, please 

specify. 
 
Fiscal needs have not been identified for the Chancellor’s Office. 
 
5. Summary 

5.1. Describe the strengths of the department 
 
The Chancellor’s Office serves as a resource for other departments within the district.  The 
employment longevity of two of its three staff members provides for a historical perspective in 
many instances.  Detailed minutes of Board meetings are kept by the Chancellor’s Office, which 
also offer an accurate history relating to many and various matters concerning the district. 
 

5.2. Describe departmental weaknesses or areas for improvement 
 
The Chancellor’s Office typically follows a busy and regimented schedule due to the need for 
monthly meetings of the Board of Trustees, the Chancellor’s Executive Cabinet, and District 
Leadership Council.  Along with these monthly meetings is the commitment of the Chancellor to 
participate in meetings of various committees and meeting groups of outside agencies.  
Because of this schedule and the demands on the time of staff in preparing for these meetings 
and follow up after the meetings, timelines for projects tend to go beyond the established 
deadlines.  This is an identified weakness of the Chancellor’s Office. 
 

5.3. Describe plan to correct identified weaknesses and improve the program. Suggest 
timelines and required resources as appropriate. 

 
Task logs are created and/or updated following meetings chaired by the Chancellor.  For the 
2010-2011 year, the Chancellor has directed staff to distribute the task logs within a week 
following each meeting in order to allow time for responses and updates prior to the next 
scheduled meeting.  It is anticipated that the more timely distribution of the task logs will allow 
for more completion time; thus reducing the lateness in responding to timelines established for 
projects.  In addition, the task logs can be referred to throughout the month, allowing for 
prioritization of projects as appropriate. 
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6. Communication – Please route the completed document to the following 
committees for review and approval. 
6.1. Review with immediate supervisor 
6.2. WHC Coalinga College Consultation Committee  
6.3. WHC Lemoore Planning and Governance Council 
6.4. Chancellor’s Executive Cabinet 

* Discuss appropriateness of assignment to district or college. 
6.5. Presentation to Board of Trustees 
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Sheet1

		WEST HILLS COLLEGE COALINGA								PROGRAM/DEPT/UNIT:

		RESOURCE ALLOCATION REQUEST FORM

		FY 2010-2011								DATE:

										EMPLOYEE SUBMITTING FORM:

		Routing Instructions:  Forward to immediate supervisor and appropriate council by March 15, 2010

								FY 10-11

						DESCRIPTION OF REQUEST		Proposed		Justification for request  *		Goals Supported

		Salaries and Benefits

		Classified Position (salary/ben)						$   -

								$   -

		Classified Mgmt (salary/ben)						$   -

								$   -

		Administration (salary/ben)						$   -

								$   -

		Student Salary						$   -

								$   -

								$   -

								$   -

		Goods and Services

		Instructional Supplies						$   -

		Non-Instructional Supplies						$   -

		Travel and Conference						$   -

		Dues and Membership						$   -

		Contracts/Lease/Maint						$   -

		Equipment						$   -

								$   -

		* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  (e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.

		CLICK HERE TO ACCESS OUTCOMES AND REPORTS								CLICK HERE TO ACCESS ACCREDITATION FINDINGS, SELF-STUDY AND REPORTS



Goals Supported
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CLICK HERE TO ACCESS ACCREDITATION FINDINGS, SELF-STUDY AND REPORTS
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Adjunct Pool

		ADJUNCT FACULTY

		QUALIFICATIONS		RECEIVED		FIRST NAME		LAST NAME		ADDRESS		CITY		STATE		ZIP		PHONE		DEGREES

		ACUPUNCTURE & ORIENTAL MEDICINE

		NO		Aug-05		JAMIE		WATKINS		754 LINCOLN		HANFORD		CA		93230		(559) 584-2705		CERTIFICATE

		ADULT EDUCATION

		YES		8-Jun		GINA		GABRIEL		190 CURTISS LANE		COALINGA		CA		93210		559-380-7722		BA-SOCIAL SCIENCE		Notify Becky is app is requested.

		AERONAUTICS

		YES				RODOLFO		OLANO		675 WOODRIDGE CT		LEMOORE		CA		93245		925-1641		MAS-AVAIATION/AEROSPACE

		AG. BUSINESS

		YES		Jun-01		DON		BREAZEALE		PO BOX 1349		LOVELOCK		NV		89419		(775)273-3513		MS - AG SCIENCE

		YES		Jul-01		ROBERT		KETTLE		920 S. CAIN STREET		VISALIA		CA		93292		741-1959		MS - AG ECONOMICS

		YES		Dec-01		THOMAS		CRAWFORD		1236 NEVADA STREET		COALINGA		CA		93210		935-3703		BS - MECHAINIZED AG

		YES		Jun-02		SCOTT		ARNOLD		1374 W. MORRIS AVENUE		FRESNO		CA		93711		447-0345		MS - AGRICULTURE; PhD - SOIL SCIENCE

		YES		Apr-06		PATRICIA		HERSHBERGER		913 UPP CT.		HANFORD		CA		93230		(559)352-8581		AA- ADMINISTRATION OF JUSTICE-LAW ENFORCEMENT

		YES		Aug-06		ANTHONY		CATLAN		5466 N. FIGARDEN DRIVE #102		FRESNO		CA		93722		(559)696-4303		MS - AGRICULTURE

		NO (SEE NOTES)		Nov-07		TOMMY		STEVENS														NOTES: NO APP, NO TRANSCRIPTS

		EQUIVALENCY GRANTED		Jul-08		AIMEE		COZENS-STROHMENGER		18168 HENRY MILLER		LOS BANOS		CA		93635		559-360-0609		BA-AG.		MA degree in progress

		ANTHROPOLOGY

		YES		Aug-08		DEANNA		KEIKKINEN		2007 CEDAR STREET		BAKERSFIELD		CA		93301		661-428-0183		MA-ANTHROPOLOGY, BA-ANTHROPOLOGY, MA-HISTORY (EXP. 12/2008)

		AOJ

		YES		Nov-00		EPHRAIM		AGUIRRE		435 S. MONTEREY AVE.		COALINGA		CA		93210		935-8326		AS - AOJ

		YES		May-01		REINA		KLASSEN		PO BOX 452		REEDLEY		CA		93654		637-9009		AA - CRIMINOLOGY

		YES		May-01		SEAN		RYAN		2168 E. RYAN		FRESNO		CA		93720		434-9593		A.A.S. - LAW ENFORCEMENT

		NO		May-01		KATHERINE		SQUIRES		3131 MAPLE AVE. #5C		DALLAS		TX		75201		(214)876-4994

		YES		Dec-01		HOWARD		MCNAIR		2212 FAIRMONT		CLOVIS		CA		93611		346-0433		MS - CRIMINOLOGY

		YES		Jan-02		RUTH MARIE		GARCIA		3908 N. FRUIT #105		FRESNO		CA		93705

		YES		Jan-02		CATHLEEN		WIENS		7177 N. HAZEL		FRESNO		CA		93711		439-9017		PHD-FORENSICS

		YES		Mar-02		ROBERT		JENSEN		8745 BRIDAL SMITH DR.		SACRAMENTO		CA		95828		688-5923		MA-BEHAVIORAL SCIENCE

		YES		Apr-02		RUSS		SNOW		10062 NORTH BAIRD		FRESNO		CA		93720

		YES		Nov-02		DANIEL		MANRIQUES		132 LIND STREET		CLOVIS		CA		93612		559-360-5218		BA-HISTORY

		EQUIVALENCY		Nov-01		MARCUS		BARNETT		PO BOX 38		COALINGA		CA		93210		(559)934-3166

		EQUIVALENCY		Nov-01		JAMES		LANDAY		PO BOX 1298		COALINGA		CA		93210		(559)935-4210

		YES		Jan-03		LISA		VILLARREAL		4219 RAMSGATE		SAN ANTONIO		TX		78230		(210)561-0606		MS- CRIMINOLOGY

		YES-ONLINE		Mar-03		MARK		JACOBS		9 OPTIMA		SAN CLEMENTE		CA		92672		(949)498-4661		JD-LAW

		YES		Jul-03		LLOYD		ANDERSON		499 SAN MADELE AVENUE		COALINGA		CA		93210		934-1143		BA - SOCIOLOGY

				Jan-04		DAVID		GUERZON		19706 HEMLLOCK LANE		LEMOORE		CA		93245		(559)924-3286		AA - AOJ

		YES		Apr-04		ROBERT		IVANCOVICH		347 E. LAURA CT.		VISALIA		CA		93277		(559)735-0228		BS - CRIMINOLOGY

		YES W/EQUIV		Jul-05		JOHN		TILLEY		515 N. JOAQUIN STREET		COALINGA		CA		93210		(559)935-1038		NO DEGREE - ALL CERTIFICATES

		YES		Jul-05		ANGULUS		WILSON		1547 BERRY RD		BIRMINGHAM		AL		35226		(205)290-0849

		YES		Aug-05		JERRY		NOBLETT		3247 BOULDER AVENUE		MADERA		CA		93637		(559)674-6540		CCC IN POLICE SCIENCE

		YES		Oct-05		RUSSELL		STIVERS		1424 CINDY COURT		HANFORD		CA		93230		(559)585-1243		BS - CRIMINAL JUSTICE

		YES		Oct-05		HEATHER		STIVERS		1424 CINDY COURT		HANFORD		CA		93230		(559)585-1243		BS - CRIMINAL JUSTICE

		YES		Oct-05		DAVID		JONES		767 E. SAGINAW		FRESNO		CA		93704		(559)221-1320		BS - CRIMINOLOGY

		YES		Oct-05		DAMON		GILMORE		409 SHERWOOD CT		HANFORD		CA		93230		(559)583-1385		BS - AOJ

		NO (SEE NOTES)		Oct-05		FRANCISCO		SERNA		500 COLLEGE		COALINGA		CA		93210		(559)935-5504		NO DEGREE ( NO HIRE PER JILL STEARNS)

		YES (SEE NOTES)		Oct-05		RAY		SALAZAR		295 HARRISON STREET		COALINGA		CA		93210		(805)286-6926		(MUST BE APPROVED BY EQUIV)

		YES		Nov-05		DARIN		FREELAND		308 MONROE STREET		COALINGA		CA		93210		(559)935-5104		BA - PSYCHOLOGY

		YES		Mar-06		DARRYL		HENRY		1104 LEVICH CIRCLE		HANFORD		CA		93230		(559)582-9419		AA - AOJ

		YES		Mar-06		GERARD		BEATTY		1 COUNTRY CLUB WAY		CARMEL CLUB WAY		CA		93924		(831)659-9141		nycpd1@yahoo.com

		YES				COREY		PALMER		9763 23 1/2 AVE.		LEMOORE		CA		93245		925-8477		BA - CRIMINAL JUSTICE

		YES				HAROLD		ALLISON		1088 N. PRINCETON AVENUE		COALINGA		CA		93210		935-0188		BS-PSYCHOLOGY

		YES				BOB		DEFRANCE		PO BOX 325		COALINGA		CA		93210		935-2830		BA-SOCIOLOGY/MA-EDUCATION

		YES		May-06		JIMMY		RODRIGUEZ		3052 ZION WAY		HANFORD		CA		93230		(559)212-8871		BA-BACHELOR OF ART

		NEEDS TRANSCRIPTS		May-06		NICK		CARDARAS		P.O. BOX 1596		HANFORD		CA		93232		(559)707-1022		N/A

		YES		Jul-06		DANNY		GILMORE		481 W. BIRCH CT		LEMOORE		CA		93245		559/584-6217		AA - GENERAL ED + 30 YEARS EXPERIENCE

		YES		Jul-06		PATRICIA		WOODS		PO BOX 660171		SACRAMENTO		CA		95866		916/5583756		MA - PSYCH AND CRIMINAL JUSTICE

		SEE NOTES		Sep-06		JOHN		BAIAMONTE		540 E. NEES APT. 272		FRESNO		CA		93720		559.437.9962		MUST SUBMIT TRANSCRIPTS AND APPLICATION

		SEE NOTES		Sep-06		DARIN		PEARSON		2049 FRANKLIN WAY		HANFORD		CA		93230		559.816.5068		POST CERTIFIED (NEEDS TO SUBMIT CERTIFICATE)

		YES		Oct-06		THERESA		RABAUT		138 KECK LANE		COALINGA		CA		93210		559.935.3776		AS - AOJ; POST CERTIFICATIONS

		YES		Dec-06		GEORGE		ACKERMAN		8250 CLEARY BLVD #2504		PLANTATION		FL		33324		561.371.2616		MBA - BUSINESS; JD - LAW; MS - CRIMINAL JUSTICE

		YES		Jan-07		DONALD		DEEDS		2343 COTTONWOOD DRIVE		HANFORD		CA		93230		559.584.1672		BS - CRIMINOLOGY, MA - PUBLIC ADMIN

		YES		Feb-07		MICHAEL		SEDAM		7307 N. CIANCETTI AVENUE		VISALIA		CA		93722		559.274.0124		BA - CRIMINAL JUSTICE

		YES		Apr-07		WILLIAM		HENNINGER		1250 CHIMNEY WAY		LEMOORE		CA		93245		559.924.9035		AA - AOJ

		YES		May-07		ALEXANDER		VALDEZ		216 W. KATHERINE STREET		HANFORD		CA		93230		559.589.9601		AA - LIBERAL ARTS; CERTIFIED CPR INSTRUCTOR

		EQUIVALENCY GRANTED		Aug-08		MIKE		PRADO		855 M. STREET #910		FRESNO		CA		93721		559-351-6189		BA-HISTORY; AA-SOCIAL SCIENCES

		SEE NOTES		Oct-07		JERRY		BAILEY		3338 W. CUTLER AVENUE		VISALIA		CA		93277		559.625.4645				Notes: transcripts do not verify degree

		SEE NOTES		Oct-07		DAVID		SEXTION		PO BOX 193		YOSEMITE NATIONAL PARK		CA		95389		209.372.4707		MA - ADMINISTRATION OF JUSTICE		Notes: No Application submitted

		YES (LAW)		Mar-08		ANTONIO		ALVAREZ		9845 N. SEDONA CIRCLE		FRESNO		CA		93720		559-433-3492				Notes: Sent equivalency form for Political Science & Sociology, requested transcripts.

		YES		Mar-08		JOHN		ECHANIZ		4721 N. LA PAZ		FRESNO		CA		93723		277-8076		AA-LIBERAL ARTS		Notes: Sent to equivalency

		EQUIVALENCY DENIED		Mar-08		JASON		HORTON		4919 N. MILLBROOK #129		FRESNO		CA		93726		318-4759

		YES		Apr-08		BOBBY		DEFRANCE		PO BOX 325		COALINGA		CA		93210		559-935-2830		MA: EDUCATION; BA: SOCIOLOGY		Notes: Left message for him to sign equivalency form

		YES		May-08		ABDUL		RAZZAK		2060 PARALTA AVE.		SEASIDE		CA		93955		831-393-0716		MA-PUBLIC ADMINISTRATION; BA-CRIMINAL JUSTICE

		YES (LAW)		Jul-08		JANET ANN		FIORENTINO		361 W. SAN CARLOS AVE.		FRESNO		CA		93704		439-8474		JD-LAW

		YES		Jul-08		ROBERT		DAVIS		2238 HAMPTON WAY		CLOVIS		CA		93611		559-790-9465		BA-Criminal Justice Admin.		NOTES: App incomplete

		SEE NOTES		Sep-08		ANTHONY		deLANDA		14430 SPYGLASS CIRCLE		CHOWCHILLA		CA		93610		972-0227				NOTES:  Missing resume, transcripts

		YES		Dec-08		DEBORAH		IRELAND		310 CORNELL AVE.		COALINGA		CA		93210		707-6237		AA-AOJ

		YES		Dec-08		BRIAN		ROYER		407 NEVILLE		HANFORD		CA		93230		772-6323		BA-LIBERAL ARTS; JD

		YES		Jan-09		BRIAN		ROBISON		9210 FULLERTON AVE.		SAN DIEGO		CA		92123		510-326-2443		MA-CRIMINAL JUSTICE

		SEE NOTES		Feb-09		MICHAEL		PRICE		9029 W. KEARNEY BLVD.		FRESNO		CA		93706		559-268-1329				NOTES: Need application & transcripts

		SEE NOTES		Feb-09		THERESA		SMITH		410 E. ROSE		VISALIA		CA		93277		559-733-4784		PHD-Human Services		NOTES: Requested trans and app.

		YES		Feb-09		MICHAEL		COBURN		45 N. CAESAR AVE.		CLOVIS		CA		93612		559-298-4352		JD-LAW

		YES		May-09		MICHAEL		SEDAM		7307 N. CIANCETTI AVENUE		FRESNO		CA		93722		559-903-1891		BA-CRIMINAL JUSTICE; MA-PUBLIC ADMINISTRATION		NOTES: Missing resume

		YES		Jun-09		RICHARD		MARTINEZ		1755 BIG SUR DRIVE		LEMOORE		CA		93245		559-924-3622		BS-BUSINESS/MANAGEMENT

		YES		Aug-09		CHRIS		ALVARADO		2631 HILLCREST		SELMA		CA		93662		559-898-0280		MA-PUBLIC ADMINISTRATION; BA-CRIMINOLOGY

		YES		Oct-09		TARA		CAMPANELLA		899 DOGWOOD DR.		LEMOORE		CA		93245		401-932-3079		BA-BUSINESS; MA-CRIMINAL JUSTICE

		YES		Jul-10		BOBBY		DEFRANCE		PO BOX 325		COALINGA		CA		93210		559-935-2830		MA: EDUCATION; BA: SOCIOLOGY		Notes: Left message for him to sign equivalency form

		ART

		YES		Sep-00		GARY		MITCHELL		10817 E. R-12		LITTLE ROCK		CA		93543		(661)944-9052		MFA - FINE ARTS

		YES		Jan-01		ALINA		POCHWATKA		2410 E. FOX GLEN AVE.		FRESNO		CA		93720		434-7794		MA - ART STUDIES

		YES		Feb-01		SOON JUNG		SHIN		337 AUGUSTA AVE. #F		DEKALB		IL		60115		(815)758-6216		MFA - ART

		NO		May-01		HEIDI		GUIBORD		505 MALL BLVD.		SAVANNAH		GA		31406		912)352-1627		MFA - PAINTING

		YES		Nov-01		SARAH		DONALDSON		7903 ELM AVE,APT 152		RANCHO CUCA.		CA		91730		909)476-5745		MFA-ART

		YES		Nov-01		MARIA		DOWNEY		PO BOX 5188		LAGUNA BEACH		CA		92652		909)533-9355		MA-STUDIO ART

		NO		Jul-02		GARY		PIELET		BOX 260083		ENCINO		CA		91426		(310)435-9277		BA - PSYCHOLOGY

		YES		Dec-02		DAVID		PIRL		4145 N. GLENN AVE. APT B		FRESNO		CA		93704		226-3770		MFA

		NO		Jun-04		STANFORD		MONICA		1644 W. CAMBRIDGE AVENUE		FRESNO		CA		93705		(559)266-0137		BA - ART

		NO		Nov-02		LIZANDRO		CEVALLOS		4941 SW 141 AVE		MIAMI		FL		33175		(305)582-3161		BA- ART GRAPHIC DESIGN

		NO (SEE NOTES)		Oct-05		EDWARD		LUND		245 E. NORMAL AVENUE		FRESNO		CA		93704		(559)233-1383		BA - ART (MUST GO THROUGH EQUIVALENCY)

		NO (SEE NOTES)		Dec-05		JOSE		ELIAS		610 EL MONTE STREET		MADERA		CA		93637		(559)674-2019		BA - ART (MUST GO THROUGH EQUIVALENCY)

		YES		Apr-06		POPPY		SCARBROUGH		1837 PASFIELD ST		SPRINGFIELD		IL		62704		415/350-9302		MA - ART STUDIES

		YES		May-06		THERESA		BALDWIN		1922 THERESA ST.		HANFORD		CA		93230		(559)584-8151		MA-MASTER OF ARTS IN ART

		SEE NOTES		Jul-06		JOHN		GIBBONS		18823 N. 132 AVENUE		SUN CITY WEST		AZ		85375		(917)715-3605		INTERNATIONAL TRANSCRIPTS MUST BE EVALUATED

		NO (SEE NOTES)		Dec-06		R. ELLICE		BLEVINS		938 NORTHSTAR DRIVE		HANFORD		CA		93230		559.584.2130		MA - TEACHING; BA - SOCIAL SCIENCE		(WILL NEED EQUIVALENCY)

		YES		May-07		INSOON		FELCH		6869 N. WHITNEYVILLE RD		MIDDLEVILLE		MI		49333		269.795.8925		MFA - FINE ARTS

		NO (SEE NOTES)		Sep-07		ERIN		WEBSTER		4308 N. EMERSON AVE. APT 102		FRESNO		CA		93705		559.908.0014				NOTES: NO TRANSCRIPTS

		YES		Jan-08		RACQUEL		BROWN		OFFICE OF RESIDENTIAL LIFE &LEARNING		MEDFORD		MA		2155		617-627-1637		MA-ART HISTORY		Notes:  App incomplete, left message

		YES		Feb-08		DEANNA		HEIKKINEN		2007 CEDAR STREET		BAKERSFIELD		CA		93301		661-428-0183		MA-ART HISTORY, MA-ANTHROPOLOGY

		EQUIVALENCY GRANTED		Aug-08		GLEN		HILL		44065 S. FORK DR.		THREE RIVERS		CA		93271		559-679-0327		BA-ART

		SEE NOTES		Feb-09		VINCENT		MENDEZ		1697 PRINCETON AVE.		MADERA		CA		93637		559-661-4231				NOTES: Missing resume, letter, transcripts

		YES		Jun-09		CYNTHIA		HORN		285 EDGEWOOD AVE.		SAN FRANCISCO		CA		94117		209-345-3600		MA-ART

		YES		Apr-10		NGUYEN		LY		6335 COMSTOCK AVE APT 14		WHITTIER		CA		90601		626-320-4116		MA-ART

		BASIC SKILLS

		NO		Oct-01		ELIZABETH		COLLINS		2507-18TH AVENUE		KINGSBURG		CA		93631		897-0757		BA - LIBERAL STUDIES

		YES		Apr-01		SHELLY		NARBAITZ		36127 W. GETTYSBURG		FIREBAUGH		CA		93622		659-2817		MA - EDUCATIONAL READING

		YES		Sep-01		DIANA		FACIONE		1856 W. SANTA ANA #101		FRESNO		CA		93705		222-9081		MA - READING/ESL

		NO		Jan-02		TRISH		O'HALLORAN		281 W. SPRING LANE		LEMOORE		CA		93245		(559)924-2521

		YES		Feb-02		ROGER		LYNN		423 W. BUSH STREET		LEMOORE		CA		93245		924-7378		MED-EDUCATION

		YES				THOMAS		SEPULVEDA		41239 LILLEY MTN. DR.		COARSEGOLD		CA		93614		(559)658-6110		MFA-CREATIVE WRITING

		YES				BOBBY		DEFRANCE		PO BOX 325		COALINGA		CA		93210		935-2830		MA - CURRICULUM

		NO		3-Sep		MARICELA		MARES-ALATORRE		P.O. BOX 262		KETTLEMAN CITY		CA		93239		386-9645		BA- LINGUISTCS

		YES		Apr-04		ALICE		PATTERSON		871 W. JULIA WAY		HANFORD		CA		93230		(559)587-9777		MA - EDUCATION - READING/LANGUAGE ARTS

		EQUIVALENCY		May-04		PHYLLIS		VIEIRA		1821 W. DAKOTA #143		FRESNO		CA		93705		(559)227-1718		MS - SPECIAL EDUCATION

		YES		Jun-04		MEREDITH		BROWNING		4998 N. HOLT #101		FRESNO		CA		93705		(559)221-7114		MA - LINGUISTICS

		EQUIVALENCY		Aug-04		HAZEL		TINCHER		109 S. SAN JOAQUIN		COALINGA		CA		93210		(559)859-2598		MA - EDUCATION;BS - IT

		NO-EQUIVALENCY		Jul-04		IRENE		BOYD		7213 QUAILWOOD DR-A		BICOF		CA		93309		(661)328-9018		B.A-ENGLIS

		NO		Jul-06		SILVIA		SALCIDO		1710 S. WALDBY		FRESNO		CA		93727		559/251-6347		MA - ORG BEHAVIOR/MGMT; BA - LATIN STUDIES

		YES		May-08		DENISE		CANNING		3504 EL ALISAL ST.		BAKERSFIELD		CA		93304		661-831-3357		MA-EDUCATION/READING

		YES-READING		Jun-08		SHELLY		CHAPMAN		36127 W. GETTYSBURG		FIREBAUGH		CA		93622		659-2817		BA-LIBERAL ARTS; MA-EDUCATION (READING/LANG. ARTS OPTION)

		YES		Jul-08		RENEE		PETCH		9519 N CONGRESS AVE.		FRESNO		CA		93710		559-790-4370		BA-ENGLISH; MA-EDUCATION (READING/LANG. ARTS OPT)

		EQUIVALENCY-DENIED		Feb-09		EMILY		QUASSY		2913 A CORONADO AVE		LEMOORE		CA		93245		559-997-8104		MA-EDUCATION; BA-ENGLISH		NOTES: Sent to equivalency 2-9-09

		NO		Mar-09		DONNA		PRICE		428 W. FLORINDA ST		HANFORD		CA		93230		916-873-6865		MA-MUSEUM STUDIES; BA-JOURNALISM

		NO		Jul-09		DIANE		LOFSTRAM MINIEL		558 E. SAN MADELE AVE.		FRESNO		CA		93710		559-230-0315		MA-CREATIVE WRITING; BA-ENGLISH

		NO		Jul-10		TRACIE		BAUGHN		425 WASHINGTON		COALINGA		CA		93210		530-680-8503		PHD, MA: ADMINISTRATION CURRICULUM & INSTRUCTION

		BIOLOGY

		YES		Oct-00		AZRA		NAZEER		2725 DARKNELL WAY		SAN JOSE		CA		95148		408)274-7577		MBBS - BIO. SCI.

		YES		Aug-01		EZZAT		MIKKHAIL		17368 EAST PARK		CHINO HILLS		CA		91709		(909)606-1770		PHD-MICORBIOLOGY

		YES - NATURAL SCIENCE		Jun-02		GLENN		AUSTIN		5957 S MOONEY BLVD		VISALIA		CA		93277		733-6441 x2825		MPH - PUBLIC HEALTH; BS - BIOLOGY

		NO		Dec-02		NOVA		SAIN		1062 RAYMOND ROAD		HANFORD		CA		93230		584-8084		BS - ECOLOGY & EVOLUTIONARY BIOLOGY

				Jan-03		RICK		NORDELL		1041 N. VISTA STREET		VISALIA		CA		93292		740-0526		MA- EDUCATION

		YES		Apr-03		JENNIFER		HAMSAYEN		2245 LA AMATISITA RD		DEL MAR		CA		92014		(858)353-1549		MD - MEDICINE; BA - BIOCHEMISTRY

		YES		Jun-03		STEPHEN		PETERSON		6035 W. SCHOOL CT		VISALIA		CA		93291		734-3244		PHhD - ENTOMOLOGY

		YES				DAVID		KEGEBEIN		2417 N. TEAKWOOD COURT		HANFORD		CA		93230		582-5062		MA-BIOLOGY

		YES		Sep-03		ALFRED		HANSON		8590 E. MT. VIEW		SELMA		CA		93662		260-1470		MS- BIOLOGY

		YES - W/EQUIV ONLY		Aug-05		BRUCE		HILLS		2075 E. SUMNER AVENUE		FRESNO		CA		93725		(559)233-3639		MA - EDUCATIONAL TECHNOLOGY; BA - BIOLOGY

		YES - (SEE NOTES)		Aug-05		DAVID		TOMERLIN		110 PARK PLACE		VENICE		CA		90291		(310)403-4275		MA - BIO (PENDING TRANSCRIPTS)

		NO (SEE NOTES)		Oct-05		JEFF		WYNN		1501 N. REDINGTON		HANFORD		CA		93230		(559)582-2684		DOCTRATE IN CHIROPRACTIC (MUST BE APPROVED BY EQUIV)

		YES		Mar-06		STEVEN		LOPEZ		845 E. WELDON AVENUE #201		FRESNO		CA		93704		(559)224-1878		MD - MEDICINE; BA - BIOLOGY

		NO		Jun-03		MICHAEL		ABRAM		152 VAN NUIS AVENUE		OXNARD		CA		93035		(805)815-4101		BA-ENV.STUD.BIO.SCI-DOCTORATE

		YES		Feb-06		SHERRIE		SCHWEIZER		7684 20 1/2 AVENUE		LEMOORE		CA		93245		(559)924-3230		MA - SCIENCE EDUCATION

		YES		Mar-06		STEVEN		LOPEZ		845 WELDON AVE.# 201		FRESNO		CA		93704		(559)224-1878		B.A- BIOLOGYF

		YES		Apr-06		ASHLEY		SACCOMANDO		475 AVALON DRIVE		LEMOORE		CA		93245		559/925-0317		MS - BIO EDUCATION

		YES		Sep-06		KATHYRN		LEE		550 W. FARGO AVENUE, APT. A		HANFORD		CA		93230		559.589.9965		MS - ENV BIO; BS - BIO

		NO (WILL NEED EQUIV)		Oct-06		SUSAN		CRAIN-PELTZER		PO BOX 454		THREE RIVERS		CA		93271		559.561.4465		DC - CHIRPORACTIC; BS - KINESIOLOGY

		YES  (SEE NOTES)		Mar-08		PRABHDEEP		GREWAL												MA-BIOLOGY; BA-BIOLOGY		Notes: Only received transcripts.

		SEE NOTES		Apr-08		TIMOTHY		DESMOND														Notes: Received copies of teaching cred. Gave adjunct packet to Marcel Hetu. 04/03/08

		YES		Apr-08		APRIL		BARNES		1650 JADEN COURT		MADERA		CA		93638		664-8330		BA-Wildlife, Fish & Conservation; MA-Biology

		YES		May-08		HOWARD		RUBIN, Ph.D.		16785 SW 10TH STREET		PEMBROKE PINES		FL		33027		954-237-7687		M.P.H-Environmental Health; M.S-Microbiology; B.S-Biology

		SEE NOTES		May-08		MARY		STEWART, Ph.D.		2105 8TH STREET NORTH		FARGO		ND		58102		701-239-1695				NOTES: Called requesting transcripts

		YES		Mar-09		SHANNON		BROWN MEADOR		636 CLAIRMONT COURT		HANFORD		CA		93230		757-232-3135		BS-BIOMEDICAL SCIENCES; DO-OSTEOPATHIC MED.

		YES		Mar-09		HEATHER		HUBBARD		5455 N. MARTY AVE. #160		FRESNO		CA		93711		559-274-1292		MA-BIOLOGY; BA-ENGLISH

		SEE NOTES		Apr-09		NIKKI		LEONARD		8775 CROCKETT ST.		LA MESA		CA		91942		619-929-6769				NOTES: Emailed requesting app & transcripts

		EQUIVALENCY GRANTED		May-09		LINDSAY		REID		2973 E. BUCKINGHAM WAY		FRESNO		CA		93726		317-670-5064		BA-PHYSICAL SCIENCE; MA-KINESIOLOGY		NOTES: Equivalency granted.

		BUSINESS

		YES		Oct-00		TAMARA		LENNARD		1520 BELINDA DR.		LEMOORE		CA		93245		925-8614		MBA - FINANCE

		YES		Dec-00		CURTIS		LEROY		5431 E. PARLEIR		FOWLER		CA		93625		834-2711		MS - BUSINESS

		YES		Jan-01		ROY		VASQUEZ		6312 N. CALLISCH		FRESNO		CA		93710		436-4518		MBA - BUSINESS ADMIN.

		YES - (TRANSCRIPTS)		Apr-01		DEMPSTER		DALE		1288 ACACIA CT.		LEMOORE		CA		93245		924-8464		MBA - BUS. ADM.

		YES		Jun-01		PETRILLOSE		CHARLES		766 E. KIPPATRICK DR.		REEDLEY		CA		93654		637-7160		MBA - MIS MARKETING

		YES		Jul-01		BRADFORD		PARTRIDGE		520 E. BROWN		FRESNO		CA		93704		222-6143		MASTERS - BUSINESS MNGT.

		YES		Nov-01		PAMELA		MAZZEO		73 E. ANDREWS		FRESNO		CA		93704		222-1117		MA-ORGANIZATIONAL MGMT.

		YES		Dec-01		THOMAS		BRACKEN		418 PALM CIRCLE		HANFORD		CA		93230		583-6908		BS - ACCOUNTING/CPA

		YES		Dec-01		DON		McCLURE		3737 W. ELLERY		FRESNO		CA		93711		435-6878

		YES		Jan-02		FRANCISCO		ACERON		3926 W. DELTA AVE.		VISALIA		CA		93291		624-0256		MBA-BUSINESS, JD-LAW

		YES		Jan-02		TERRY		HURT		10105 W. BARSTOW		FRESNO		CA		93722

		YES		Jan-02		WILLIAM		PLAATS		950 BURL AVE		CLOVIS		CA		93611		299-9343		MBA-BUSINESS

		YES		Mar-02		GABRIEL		PEREZ		583 W. MOUNTAIN VIEW		WOODLAKE		CA		93286		564-2713		MBA-FINANCE

		YES		Jun-02		PAUL		HERMIS		PO BOX 3172		TURLOCK		CA		95381		(209)656-1095		MPA - PUBLLIC ADMIN;BA-BUSINESS

		YES		Jul-02		BEE		YEW		35410 RATTO PLACE		FREMONT		CA		94536		(510)792-5277		DBA - MGMT. INFO SYSTEMS

		YES		Oct-02		MARK		TORBATI		2535 E. ECLIPSE		FRESNO		CA		93720		(559) 269-2305

		NO		Nov-02		JOY		WILSON		2144 BEECHWOOD CT.		HANFORD		CA		93230		(559)584-2315		BA- BUSINESS MGMT.

		YES		Mar-03		LELAND		ASH		3411 W. 7TH PLACE		ANACORTES		WA		98221		(360)293-0791		MBA- BUSINESS

		YES		Jun-03		RICH		SHAFFER		807 N. JAMES STREET		RIDGECREST		CA		93555		(760)939-9987		MBA - BUSINESS MANAGEMENT

		YES		Jul-03		DARYL		JOHNSON		565 PEPPER DRIVE, APT.C		HANFORD		CA		93230		816-0291		MA - EDUCATIONAL ADMINISTRATION, PUBLIC ADMIN, HR

		YES		Oct-03		ELSIE		HAMMOND		627 BRISTOL CT		LEMOORE		CA		93245		(559)925-0733		MBA - BUSINESS; BA - POLITICAL SCIENCE

		YES		Nov.03		JOHN		OSHIRO		1525 E. NOBLE AVE. #145		VISALIA		CA		93292		(408)425-4560		MBA - BUSINESS ADMIN.

		NO		Dec-03		LINDA		THORNE		974 W. CINNAMON AVENUE		HANFORD		CA		93230		(559) 583-8521		BS - BUSINESS

		YES		Jan-04		FARAH		CHAFFIN		1842 E. JORDAN AVENUE		FRESNO		CA		93720		(559)325-1241		MBA - BUSINESS

		YES		Aug-04		NATALIE		HANES		12781 BELLE HAVEN		LEMOORE		CA		93245		(559)713-5222		MS - ACCOUNTING

		YES		Aug-04		MICHIEL		SAMPSON		1856 EMMA LEE LANE		HANFORD		CA		93230		(559)585-1727		MBA - BUSINESS MGMT; BA - ACCOUNTING

		YES		Aug-04		NANCY		HONGOLA		2107 S. HALL STREET		VISALIA		CA		93277		(559)625-3429		MBA - BUSINESS ADMIN.

		YES		Sept.-04		CAROL		ELLIOT		800 N. LOVERS LANE #201		VISALIA		CA		93292		(559)741-9904		MBA - BUSINESS ADMIN.

				Jan-05		JOYCE		THONESEN		16453 E. MANNING AVE		REEDLEY		CA		93654		(559)638-6779		MA - ADMIN LEADERSHIP;BA - ACCOUNTING

		YES - SEE NOTES		Jun-05		PATRICIA		ELLEFSEN		24729 PAPPAS RD		RAMONA		CA		92065		(760)787-9681		MBA - BUSINESS; BS - ACCOUNTING		PENDING TRANSCRIPTS

		YES		Jun-05		RICHARD		HASKELL		3400 S. STEVENSON CT.		VISALIA		CA		93277		(559)622-8775		MA - ORG MGMT; BA - BUSINESS

		YES		Jul-05		JENNIFER		DAMICO		3560 W. SAN JOSE #222		FRESNO		CA		93711		(559)977-7296		MA - BUSINESS; BA - PSYCH

		YES		Jul-05		WILLILAM		HAYS		28210 TERESA SPRINGS RD		TOLLHOUSE		CA		93667		(559)855-6303		MA - ORG MGMT; BA - BUSINESS

		YES		Aug-05		JEFFREY		CARY		800 N. LOVERS LANE #112		VISALIA		CA		93292		(559)636-8598		(NEED TO CONFIRM MBA)

		YES		Dec-05		RONNIE		SNIPES		600 EL RANCHO DRIVE		MADERA		CA		93637		(559)673-4562		MBA - BUSINESS ADMIN.

		YES		Oct-06		JENNIFER		WOJTAS		2551 MAGILL		CLOVIS		CA		93611		559.297.1133		MBA - BUSINESS; BA - INTERNATIONAL RELATIONS

		YES				WOODY		ALEXANDER		6648 N. BENEDEICT		FRESNO		CA		93711		432-1092

		YES				CHARLES		GOLDBERG		811 BRENTWOOD DR.		LEMOORE		CA		93245		925-7940		MBA-BUSINESS ADMIN.

		YES				DOUGLAS		LAWRENCE		14965 AVE 312		VISALIA		CA		93292		798-1674		MS - MARKETING MNGT.

		YES				EARL		NIELSON		970 ROBIN CT		HANFORD		CA		93230		583-1662		MA - ORANIZATIONAL MNGT.

		YES				DEBORAH		MARACANDO		2236 FERNWOOD DRIVE		HANFORD		CA		93230		(559) 583-8997		MA - JOURNALISM; BA - COMMUNICATIONS

		YES				STEVEN		MCQUEEN		3352 COMANCHE RD		ST. GEORGE		UT		84790		(435)673-2456		MBA -BUSINESS/PHD - ECON

		YES		Jul-05		WILLIAM		HAYS		28210 TERESA SPRINGS RD		TOLLHOUSE		CA		93667		(559)855-6303		AA-BUSINESS ADMINSTRATION

		YES-W/EQUIVALENCY		Oct-04		JOYCE		THONESEN		16453 E. MANNING AVE		REEDLEY		CA		93654		(559)638-6779		AA-DEGREE, BUSINESS ADMINSTRATION

		YES		Dec-06		GEORGE		ACKERMAN		8250 CLEARY BLVD #2504		PLANTATION		FL		33324		561.371.2616		MBA - BUSINESS; JD - LAW; MS - CRIMINAL JUSTICE

		YES - (SEE NOTES)		Apr-07		TERESA		SMITH		1840 SHORT DRIVE		HANFORD		CA		93230		559.589.0869		BA - ORG MGMT		(MUST GO THROUGH EQUIVALENCY)

		YES		Oct-07		ERIC		ELLERBROCK		2589 W. BARSTOW		FRESNO		CA		93711		559.435.4821		MA-HEALTH CARE ADMINISTRATION		(MUST GO THROUGH EQUIVALENCY)

		SEE NOTES		Oct-07		CRAIG		SWAN		733 BASIL CT.		LEMOORE		CA		93245		559.924.9379		MA - BUSINESS ADMIN - AVIATION		Notes: concerned about degree - equivalency?

		SEE NOTES		Oct-07		NORMAN		MURPHY		2777 WILLOW APT 204		CLOVIS		C		93612		559.696.4656				Notes: transcripts do not verify MBA

		SEE NOTES		Dec-07		VERNON		GUY STAMM										639182583021		MA-BUSINESS ADMINISTRATION/PHOTOGRAPHY		(Notes: App incomplete, emailed requesting transcripts, app, cover letter.

		SEE NOTES		Dec-07		PAT		MARCO		6735 E. GREENWAY PRKWAY, UNIT 2040		SCOTTSDALE		AZ		85254		480.837.4849				(Notes: Need to ask Becky about transcripts.

		YES-SEE NOTES		Jan-08		DORINDA		OHNSTAD		2440 CABRILLO COURT		HANFORD		CA		93230		559.587.9662		MA-BUSINESS		Notes: Missing Application.

		NEEDS EQUIVALENCY		Jan-08		SHEILA		LOVAN														Notes: App incomplete, no address/phone to contact.

		YES		Mar-08		GWENDOLYN		GLEE		1224 MANOR AVENUE		HANFORD		CA		93230		843-303-6311		MA-BUSINESS ADMINISTRATION

		YES		Apr-08		SCOTT		GILL		140 W. WHITENDALE AVE.		VISALIA		CA		93277		661-343-5819		MA-BUSINESS ADMINISTRATION		NOTES: Emailed request for transcripts & letter of interest

		YES		Apr-08		COURTNEY		CAMPBELL		2670 E. NEES AVE #183		FRESNO		CA		93720		714-356-0439		MA-BUSINESS ADMINISTRATION; BA-BUSINESS/MARKETING

		YES		Apr-08		WILLARD		AYERS II		7676 N. FRESNO ST. #116		FRESNO		CA		93720		437-0834		MA-BUSINESS ADMINISTRATION; BA-BUSINESS ADMINISTRATION

		YES		Apr-08		RANDI		TRACY		3626 EAST STAPP AVE.		VISALIA		CA		93292		713-0132		MA-BUSINESS ADMINISTRATION; BA-ECONOMICS

		YES		May-08		CHET		REILLY		2551 19TH AVE		KINGSBURG		CA		93631		269-2984		MA-PUBLIC ADMINISTRATION; BA-BUSINESS		NOTES: MA to be completed Fall 2008

		YES		Jul-08		ACHRISTALYN		HERNANDEZ		19711 ROYAL LANE		LEMOORE		CA		93245		559-816-3966		MA-HR; BA-BUSINESS MANAGEMENT

		EQUIVALENCY DENIED		Jul-08		ROD		BRALY		2020 ADELAIDA RD.		PASO ROBLES		CA		93446		805-238-2769		BS-EDUCATION; MA-ED. ADMIN.

		YES		Aug-08		MICHELLE		QUILLIN-REYNOLDS		4810 COUNCIL BLUFFS COURT		BAKERSFIELD		CA		93311		661-663-0376		MA-BUSINESS ADMIN; BA-BUSINESS ADMIN.

		YES		Aug-08		JATINDER		KAUR		PO BOX 2384		HURON		CA		93234		797-5398

		YES		Aug-08		C. MELISSA		SOTO		400 W. FOREST AVE. APT #118		COALINGA		CA		93210		559-935-8983		MA-BUSINESS ADMIN; BA-BUSINESS ADMIN.

		NO		Aug-08		PHONEKHAM		DOUANGMALA		5244 E. TULARE AVE. #125		FRESNO		CA		93727		559-862-3430		MA-EDUCATION; BA-INTER. DISC. STUDIES

		YES		Nov-08		KELLEY		BOURDEAU		2014 RIO GRANDE		COALINGA		CA		93210		559-934-0805		MBA; BA-BUSIN. ADMIN

		YES		Dec-08		JEAN		HASKELL		3400 S, STEVENSON COURT		VISALIA		CA		93277		559-622-8775		MA-BUSIN. ADMIN

		YES		Mar-09		STACI		PHELAN		308 CANTEBURY DR		LEMOORE		CA		93245		559-925-8336		MA-PUBLIC ADMINISTRATION; BA-BUSINESS

		YES		Jul-09		CANDICE		SIMPSON		1726 W. CASTORO WAY		HANFORD		CA		93230		559-341-6908		MBA; BA-LIBERAL STUDIES

		YES		Aug-09		DAVID		CHAVEZ		703 BRENTWOOD DR.		LEMOORE		CA		93245		559-905-8076		MBA; BA-Business Admin		NOTES: Requested transcripts

		SEE NOTES		Oct-09		TAMMY		KATUIN		12201 RD 34 1/2		MADERA		CA		93636		559-259-3850		BA-Business

		YES-VOCATIONAL ONLY		Oct-09		TARA		CAMPANELLA		899 DOGWOOD DR.		LEMOORE		CA		93245		401-932-3079		BA-BUSINESS; MA-CRIMINAL JUSTICE

		SEE NOTES		Jan-10		LOUIS		CHIU		PO BOX 432		COPPEROPOLIS		CA		95228		209-620-4783				NOTES:  Missing application & transcripts

		YES		Apr-10		RONDA		BRAITHEWAITE		468 E. GAIL		TULARE		CA		93274		559-688-1004		MBA; BA-MANAGEMENT & ORGANIZATIONAL

		SEE NOTES		May-10		JANIE		LOPEZ		104 E. SAN MATEO ST.		AVENAL		CA		93204		559-386-0451				NOTES: only submitted a resume

		SEE NOTES		Jul-10		ADRIAN		RAMIREZ		2548 E. PLYMOUTH WAY		FRESNO		CA		93720		559-297-7502		MBA; BA-BUSINESS

		YES		Aug-10		JANIE		LOPEZ		104 E. SAN MATEO ST.		AVENAL		CA		93204		559-386-0451		BA-BUS. ADMIN; MA-HR (IN PROGRESS, EST. 12/2010)

		CASINO MANAGEMENT

		NO (SEE NOTES)		Aug-07		PHOUNGEUN		SISAVADDY		6620 . ANNA		FRESNO		CA		93710		559.392.8178				NOTES-NEED TRANSCRIPTS

		SEE NOTES		Oct-09		STEPHEN		MAJORIS		569 ALMOND CT.		KERMAN		CA		93630		559-281-0613				NOTES: APP INCOMPLETE

		CHEMISTRY

		YES		Nov-01		CHRISTOPHER		ROBLEDO		375 N. CITRUS AVE #653		AZUSA		CA		91702		(626)914-7845

				Feb-02		LEONID		VELYUTIN		2155 BROWN STREET		BROOKLYN		NY		11229		(718)615-0234		PhD - CHEMISTRY (DEGREE RECEIVED IN RUSSIA)

		YES		Oct-02		RICHARD		RIZZO		1804 E. VINE AVE		VISALIA		CA		93292		733-8612		MS-CHEMISTRY

				Mar-03		FRED		SAHEB		24620 CORDILLERA DR		CALABASAS		CA		91302		(818)222-8809		MS - CHEMICAL ENGINEER

		YES		Jan-04		CHRISTINE		PLECNIK		231 LINDEN AVENUE		CARPINTERIA		CA		93013		(805)965-0543		PHD - CHEMISTRY

		YES		Feb-07		YUN-LIN		HSIAO		3151 LOMA VERDE D. #45		SAN JOSE		CA		95117		408.379.7169		PHD - CHEMISTRY

		YES		Oct-07		CHRISTOPHER		SMITH		2549 E. PALO ALTO		FRESNO		CA		93710		949.246.3987		MS - CHEMISTRY; BS - MOLECULAR BIO

		SEE NOTES		Aug-08		JOSEF		STRASILIPKA		2829 S. BARDELL AVE.		FRESNO		CA		93706		559-268-3925				NOTES: No app or transcripts, emailed request

		YES		Mar-09		WILLIAM		NTOW		560 Rico St. Apt G		Salinas		CA		93907		831-269-9030		MS-ENVIRONMENTAL CHEMISTRY; BA-CHEMISTRY

		YES		Aug-09		STEPHANIE		HITCHMAN		2341 NORTH HERON DRIVE		HANFORD		CA		93230		559-816-6520		MA-CHEMISTRY; BA-CHEMISTRY

		CHIROPRACTIC

		YES		Jan-09		JIMMY		BLAGG		1719 N. PICCADILLY LANE		CLOVIS		CA		93619		559-908-1661		DOCTOR OF CHIROPRACTIC		NOTES: missing resume

		CIS

		NO		Oct-00		TRACIE		DILL		14494 S. FIG		CARUTHERS		CA		93609		864-3887		BS - AG SCIENCE

		YES		Nov-00		MARK		MERTEN		37738 CHRISTENSEN		PALMDALE		CA		93552		661)533-2415		PHD - COMPUTER SCIENCE

		YES		Jan-01		WILLIAM		PLAATS		950 BURL AVE		CLOVIS		CA		93611		299-9343		MBA-BUSINESS

		YES		Jul-01		RICHARD		HASKELL		3400 S. STEVENSON CT.		VISALIA		CA		93277		622-8775		MA - ORGANIZATIONAL MNGT.

		YES		Nov-01		SOHEIL		PARTOVIAMIN		2054 W. ELLERY WAY		FRESNO		CA		93711		439-0161		BS - BUSINESS MNGT.

		YES		Dec-01		TIM		TREADWAY		810 SANDIA HILLS DRIVE #2209		SANDY		UT		84109		801)352-2524		BA-POLY SCI

		YES		May-02		MIKE		CLARKE		566 W. CAROB #102		REEDLEY		CA		93654		(559)637-9777		BS-BUSINESS ADMIN.

		YES		Sep-02		STEFANIE		LITZ		5990 HIGHPOINT DRIVE		COLUMBUS		GA		31909		(706)562-9750		MS-INFO. TECH. MGMT.

		YES		Oct-02		RALPH		SCHWEHR		1994 RIESLING ST		TULARE		CA		93274		688-6987

		YES		Nov-02		HAROLD		ORNER		215 MEDFORD AVENUE		HAYWARD		CA		94541		317-8727		AA - ELECTRONICS

		YES		Nov-02		MITCHELL		THOMPSON		224 E. LELAND WAY		HANFORD		CA		93230		589-9319		MCSE CORE CLASSES

		YES		May-03		MARC		HERRON		778 E. PALM		HANFORD		CA		93230		816-8274		BA-BUSINESS MGMT.

		YES		Dec-03		CHIMALPAHIN		ARCE		P.O. BOX 66		BERKELEY		CA		90401		(510)395-0531		MA-EDUCATION; BA - SOCIOLOGY

		YES		Jun-05		JOHN		BENGSTON				LEMOORE		CA		93245		(559)410-0343		MS - COMPUTER SCIENCE

		YES - OE		Jun-05		BARBARA		TIFFIN		424 ROOSEVELT		COALINGA		CA		93210		(559)935-3617		AA - CIS

		NO - OE		Jun-05		HOLLY		BLAIR		110 W. MADISON AVENUE		COALINGA		CA		93210		(559)935-8533		(MUST BE APPROVED BY EQUIV)

		YES		Nov-05		SOHEIL		PARTOVIAMIN		2054 E. ELLERY WAY		FRESNO		CA		93711		(559)439-0161		BS - BUSINESS

		SEE NOTES		Feb-06		CINDY		COMPEAN		789 BLUFF DRIVE		LOS BANOS		CA		93635		(209)826-4866		MA -EDUCATIONAL TECH; BA - VOC ED		(MUST GO THROUGH EQUIVALENCY)

		YES (SEE NOTES)		Apr-07		WAYNE		HARDENBERG		22035 GALVEZ STREET		WOODLAND HILLS		CA		91364		818.348.2129		BS - CIS		(MUST SUBMIT TRANSCRIPTS)

		YES		Apr-07		CAROLYN		WATT		4701 TOPI COURT		COLUMBUS		GA		31907		706.689.2466		BS - CIS

		YES		Jul-07		DEANDREA		FRANCIS		524 EAST VALLEY STREET		COALINGA		CA		93210		559.934.1355		AA - INFORMATION TECH

		SEE NOTES		Oct-07		KELLY		ABBOTT		2047 N. ZINFANDEL DRIVE		HANFORD		CA		93230		559.582.5623				Notes: No transcripts submittes

		YES-OE				DONALD		EAST		424 CORNELL AVE.		COALINGA		CA		93210		935-3962

		YES				LAURA		NANCE		2624-A STENNIS ST.		NAS LEMOORE		CA		93245		998-8463

		YES				JOHN		YOUNG		1607 KIVA ST		GALLUP		NM		87301		505)863-3876		MS - EDUCATION

		YES				JOSEPH		EMERSON		693 CARMEL DRIVE		LEMOORE		CA		93245		559-924-2167		AA-CIS

		YES				ANDRE		LANZARO		529 PEPPER DRIVE, APT.B		HANFORD		CA		93230		583-7107		PHD-PHYSICS

		YES		8-Mar		ROWLAND		JOHNSON		5565 NOGALES AVE		ATASCADERO		CA		93422		805-305-5252		MS-MATH, BS-MATH, PHD-PHILOSOPHY

		YES		Apr-08		WILLARD		AYERS II		7676 N. FRESNO ST. #116		FRESNO		CA		93720		437-0834		MA-BUSINESS ADMINISTRATION; BA-BUSINESS ADMINISTRATION

		NO		Apr-08		STEVEN		RODRIGUES		272 RIVIERA DRIVE		LEMOORE		CA		93245		924-0311		BA-PROFESS. AERONAUTICS; AA-PROFESS AERONAUTICS

		EQUIVALENCY DENIED		Jul-08		ROD		BRALY		2020 ADELAIDA RD.		PASO ROBLES		CA		93446		805-238-2769		BS-EDUCATION; MA-ED. ADMIN.

		SEE NOTES		Feb-09		NITESH		PATEL		8664 N. CEDAR AVE APT #204		FRESNO		CA		93720		559-312-7879				NOTES: Missing application and transcripts

		YES		Aug-09		SHANNON		MCQUARRIE		4282 KIPLING DIVE		COCOA		FL		32926		321-633-6679		MA-COMP RESR/INF MANAGEMENT

		CHICANO HISTORY

		SEE NOTES		Jul-06		SILVIA		SALCIDO		1710 S. WALDBY		FRESNO		CA		93727		559/251-6347		MA - ORG BEHAVIOR/MGMT; BA - LATIN STUDIES		(MUST GO THROUGH EQUIVALENCY)

		NO		8-Jul		SHERRY		DANYS GREENLEE		1926 S. WISHON AVENUE		HANFORD		CA		93230		559-589-1442		BA-HISTORY

		COUNSELING

		YES		7-Sep		KATHERINE		TURNER		2100 W. HAMPTON DRIVE		HANFORD		CA		93230		559.816.5760		MA-MARRIAGE AND FAMILY THERAPY

		YES		19-Feb		ERIN		PARRA		11106 CART COURT		BAKERSFIELD		CA		93306		661-366-7196		MA-COUNSELING

		YES (SEE NOTES)		8-Mar		DONNA		SHIRLEY		9514 13TH AVE		HANFORD		CA		93230		559-410-1607		MA-COUNSELING		NOTES:  WOULD ONLY LIKE TO SUBSTITUTE.

		EQUIVALENCY GRANTED		8-Jun		RITA		BROTHERTON, Ed.S.		2930 S. ASPEN STREET		VISALIA		CA		93277		559-623-9269		Ed.S-COUNSELING&GUIDANCE; MS-SPECIAL ED.		NOTE: EMAILED EQUIV. APP 6/18/08

		YES (SEE NOTES)		8-Jul		JOB		MELTON		1499 W. MENLO		FRESNO		CA						MA-SOCIAL WORK; BA-PSYCHOLOGY		NOTES: APPLICATION MISSING

		YES		8-Aug		ROBERT		BATES		4791 W. GIBSON		FRESNO		CA		93722		696-5864		PhD-FORENSIC PSYCHOLOGY; MA-REHAB COUNSELING

		YES		Sep-08		KIRSTEN		FARRAH		885 WENTWORTH CIR.		LEMOORE		CA		93245		559-924-5763		MA-EDUCATION; BA-PSYCHOLOGY

		YES		Nov-08		D. ANN		BARR		300 AVALON DRIVE		LEMOORE		CA		93245		559-925-9534		MA-COUNSELING & GUIDANCE

		YES		Jan-09		TONG		YANG		2975 SYLMAR AVENUE		CLOVIS		CA		93612		559-348-9492		MA-EDUCATION;COUNSELING

		EQUIVALENCY GRANTED		Jan-09		KATHLEEN		FRAZIER		1138 OXFORD WAY		HANFORD		CA		93230		559-584-0417		BA-SOCIAL WELFARE

		YES		Aug-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627		PhD-SOCIAL WORK; MA-SOCIAL WORK; BA-SOCIAL WORK

		YES		Aug-10		GARY		JOHNSON		2272 CELESTE AVE.		CLOVIS		CA		93611		949-697-4431		MA-COUNSELING

		CULINARY

		EQUIVALENCY DENIED		8-Mar		SOFIA		VALDES		665 E. MALONE ST.		HANFORD		CA		93230		584-8705				Notes: Mailed Adjunct Packet

		EQUIVALENCY DENIED		9-Feb		ANGELICA		ROJO		1216 N. IRWIN ST.		HANFORD		CA		93230		559-259-6850		BAKING & PASTRY CERTIFICATE		Equivalency sent by Kyle Crider.

		DIESEL TECHNOLOGY

		YES				.,		BLANCHARD		31699 QUARTZ MTN. RD.		COARSEGOLD		CA		93614		658-5054		AA - DIESEL TECH

		DSPS

		YES - COUNSELING		May-05		DEBBIE		NORMAN		2000 SAN GABRIEL AVENUE		CLOVIS		CA		93611		292-2761		MA- EDUCATION (SCHOOL COUNSELING); BA - BEHAVIORAL SCIENCE

		NO - GUIDANCE STUDIES		May-05		CRYSTAL		AGUILAR		166 FILMORE		COALINGA		CA		93210		(559)935-3951		BA - GENERAL STUDIES; MA - PENDING (MUST BE APPROVED BY EQUIV)

		ECE

		NO		Jun-00		ALVAREZ		TONY		655 W. POLK STREET		COALINGA		CA		93210		935-8418		MBA - BUSINESS ADMINISTRATION

		NO		Nov-00		HARJO		PATRICIA		6304 N. DELBERT AVE.		FRESNO		CA		93722		276-8016		BS - CHILD DEV.

		NO		Nov-02		JENNIFER		AVDEYEV		2376 SIERRA VIEW STREET		SELMA		CA		93662		896-2200		NONE

		NO		Dec-02		ENEDINA		RAMIREZ		2330 E. ASHLAN #223		FRESNO		CA		93726		243-9210		MSW - SOCIAL WORK

		EQUIVALENCY		Jan-04		AMY		MORGAN		3032 BEARCAT CT.		LEMOORE		CA		93245		(559)997-7611		EDD - EDUCATIONAL MGMT.

		NO		Jul-05		JEAN		SMITH		1852 N. HOLLYWOOD DR.		REEDLEY		CA		93654		(559)638-7226		MS - MARRIAGE & FAMILY THERAPY; BS - NUTRITION

		YES		Jul-05		LUPE		BANALES		1319 N. HARRIS ST.		HANFORD		CA		93239		(559)707-9875		MA.DEGREE- EDUCATION EARLY CHILDHOOD

		YES - SPECIAL ED		Sep-06		KIM		MCCOLLOUGH		1041 W. SAFFRON STREET		HANFORD		CA		93230		559.584.5902		MA - SPECIAL EDUCATION

		NO (WILL NEED EQUIV)		Oct-06		JUDY		LEON		351 E. MARWOOD LANE		FRESNO		CA		93720		559.999.6315		BA - SOCIAL WORK; MS - SOCIAL WORK

		YES		Oct-06		CLAUDIA		ARDON-DIAZ		3334 W. TYLER AVENUE		VISALIA		CA		93291		559.732.9215		BA - CHILD DEV; MA - EDUCATION

		YES		Jan-07		ERLINDA		GALARIO		1517 CLARK STREET		DELANO		CA		93215		661.900.1667		MA - CHILD DEV

		NO (SEE NOTES)		Feb-07		MINA		MACARAEG		875 BIRCH AVENUE		LEMOORE		CA		93245		559.362.8204		MA - COUNSELING; BA - SOCIOLOGY		NOTES: MUST PASS EQUIVALENCY

		NO (SEE NOTES)		Mar-07		RONDA		BRAITHWAITE		468 E. GAIL		TULARE		CA		93274		559.688.1004		BA - MGMT AND ORGANIZATIONAL DEVELOPMENT		NOTES: MUST PASS EQUIVALENCY

		YES (SEE NOTES)		Nov-07		SHARON		HOLDEN		2727 NORWICH AVE.		CLOVIS		CA		93611		559.292.1658		MA-EARLY CHILDHOOD EDUCATION		NOTES: PACKET INCOMPLETE

		NO (SEE NOTES)		Nov-07		LISA		SCHMIDT		3102B PRIVATEER		LEMOORE		CA		93245		559.997.0469		BA-BUSINESS ADMINISTRATION		NOTES: MA EXPECTED IN ECE 05/08/sent to equivalency

		NO		Nov-07		JULIE		PERRY-GRAGNANI		1376 S. GOLDENROD		KERMAN		CA		93630		559-846-6008		BA-LIBERAL STUDIES

		YES		Jan-08		PAM		PRYFOGLE		1341 PALO ALTO ST.		DOS PALOS		CA		93620		209.392.2900				NOTES: Requested transcripts 1/7/08

		(SEE NOTES)		Feb-08		ANGELA		SCOTT		2516 CANYADA AVENUE		ALTADENA		CA		91001		626-798-7117				NOTES:  Left message for more information

		YES		May-08		DENISE		CANNING		3504 EL ALISAL ST.		BAKERSFIELD		CA		93304		661-831-3357		MA-EARLY CHILDHOOD EDUCATION; BA-ECE

		YES		Jul-08		KIMBERLY		BONJORNI		8313 E. HEDGES		FRESNO		CA		93727		255-5578		MA-EDUCATION; BA-CHILD DEVELOPMENT

		EQUIVALENCY APPROVED		Jul-08		SEUNGHEE		KIM		PO BOX 117048		GAINESVILLE		FL		32611		352-371-8395		PhD.-CURRIC.; MA-ELEM. ED.; BA-EARTH SCIENCE		NOTES: emailed equiv. form 7/3/08

		YES		Jul-08		TAMMY MAE		BERRY		329 E. CHURCH AVE.		RIDGECREST		CA		93555		760-939-6682		MA-HUMAN DEVELOP.; BA-HUMAN DEVELOP.

		YES		Sep-08		JENNIFER		WOODS		5624 W. MAGILL AVE.		FRESNO		CA		93722		559-274-0144		MA-ECE; BA: LIBERAL STUDIES

		YES		Jan-09		CYNTHIA		PADILLA		1169 BEVERLY DR. #10		LEMOORE		CA		93245		559-309-1332		MA-EDUCATION-CHILD DEVELOPMENT, BA-BEHAV. SCIENCE

		SEE NOTES		Apr-09		RUTH		LOPEZ		1125 SANTIAGO AVE.		DOS PALOS		CA		93620		209-392-8906				NOTES: Interviewed, sent 2 letters, no response, put in adjunct files

		NO		Jul-09		BRITTANY		STORLE		476 E. SPRING LANE		LEMOORE		CA		93245		924-7113		BA-FAMILY & CONSUMER SCIENCE; MS-FAM & MARR COUN.

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		YES		Mar-10		ERLINDA		GALARIO		421 PEBBLE BEACH WAY		WASCO		CA		93280		661-758-4001		MA-HUMAN DEVELOPMENT		NOTES:  Only received app & transcripts

		NO		Mar-10		ANA		LEON		381 BUENA VISTA AVE.		COALINGA		CA		93210		559-935-5038		BA-CHILD DEVELOPMENT		NOTES: MA won't be received until 12/11

		ECONOMICS

		NO		May-01		WILLIAM		CHENG		7526 WYNFORD CIRCLE		MONTGOMERY		AL		36117		334)396-0186		PHD - ECONOMICS

		INCOMPLETE		May-01		FRED		SIEGMUND		3189 N. QUINCY STREET		ARLINGTON		VA		22207		(703)527-5427

		YES		Jun-02		RG		TRAPNELL		8361 20 1/2 AVENUE		LEMOORE		CA		93245		924-9013		MS - OPERATIONS & RESEARCH

		NO		Oct-02		JOHN		MENDOZA		5961 S. MOONEY BLVD		VISALIA		CA		93277

		NO		Jan-03		TOM		CECIL		2357 MAGNOLIA CT		HANFORD		CA		93230		582-5539		BA - SOCIAL SCIENCE

		YES		May-01		ANN MARIE		ROSE		805 CAMINO DEL OESTE		BAKERSFIELD		CA		93309		661)832-1500		MS - AG ECONOMICS

		YES		Jan-03		DEBORAH		KELLEY		974 CEDARWOOD CT		HANFORD		CA		93230		585-1274		MA- ECON

		YES		Mar-03		STEVEN		MCQUEEN		3352 COMANCHE RD		ST. GEORGE		UT		84790		(435)673-2456		MBA -BUSINESS/PHD - ECON

		NO (SEE NOTES)		Dec-05		J. CHRISTIAN		SIRMAN		5315 N. FOURTH STREET		FRESNO		CA		93710		(559)224-2537		BA - ECONOMICS; MBA - BUSINESS ADMIN (PENDING)		(MUST GO THROUGH EQUIVALENCY)

		YES		Jul-06		MANUEL		NAVARRO		5204 HAMPTON CT		BAKERSFIELD		CA		93309		661/900-3087		MA - GEOGRAPHY; 30 GRAD UNITS OF ECON

		YES		Apr-07		LESLEY		REMINGTON		15611 BIG TRAIL DRIVE		SAN ANTONIO		TX		78232		210.404.2074		MS - APPLIED ECON

		YES (SEE NOTES)		Apr-07		WILLIAM		ASHLEY		804 TREELINE DRIVE		BRANDON		MS		39042		601.824.2824		MBA - BUSINESS ADMIN		(MUST GO THROUGH EQUIVALENCY)

		YES		Apr-07		DANIEL		SONG'ONY		19475 W. 167TH STREET		OLATHE		KS		66062		913.231.5533		PHD - ECONOMICS

		SEE NOTES		Aug-09		DAVID		CHAVEZ		703 BRENTWOOD DR.		LEMOORE		CA		93245		559-905-8076		MBA; BA-Business Admin		NOTES: Requested transcripts

		EDUCATION

		YES		Sep-01		JOHN		SWAN		4011 W. HEMLOCK CT.		VISALIA		CA		93277		627-2187		M.ED - EDUCATION

		YES - EQUIVALENCY		May-02		SUSAN		DREW		2855 N. FAIRMONT DR.		HANFORD		CA		93230		585-0154		BA-LIBERAL STUDIES

		YES		Apr-03		BETH		AIELLO		653 CONTENTA COURT		LEMOORE		CA		93245		362-5152		M.ED - EDUCATION

		YES		Jun-03		NATASHA		HOUSTON		643 N. DIVISION		WALLA WALLA		WA		99362		(509)524-4925		MSW - SOCIAL WORK

		YES				MELINDA		PALMER		9763 23 1/2 AVE.		LEMOORE		CA		93245		925-8477		MAE - CURRICULUM

		EQUIVALENCY		May-04		ERIC		SMYERS		578 W. EARL WAY		HANFORD		CA		93230		(559)582-1776		MA - ADMINISTRATION; BA - LIBERAL STUDIES; MINOR - SOCIOLOGY

		YES		Jul-04		JUDY		PEARSON		6526 N. SAN PABLO		FRESNO		CA		93704		(559)301-8242		MA - EDUCATION

		YES		Aug-04		CAROLYN		O'ROURKE		1144 W. LACEY BLVD		HANFORD		CA		93230		(559)584-1441 x.2602		MA - EDUCATION

				Sep-04		JERE		HARPER		1712 ARMOUR LANE		REDONDO BEACH		CA		90278		(310)798-9303		MBA - BUSINESS; MA - EDUCATION

		YES		Oct-04		BEATRICE		REYNEVELD		PO BOX 1518		HANFORD		CA		93230		559-584-7815		MA - EDUCATION; BA - ART

		NO		Jul-05		JEAN		SMITH		1852 N. HOLLYWOOD DR.		REEDLEY		CA		93654		(559)638-7226		MS - MARRIAGE & FAMILY THERAPY; BS - NUTRITION

		YES		Jul-05		SYLVIA		ROBINSON-DORSEY		2056 INDEPENDENCE PLACE		HANFORD		CA		93230		(559)583-9231		EDD - EDUCATION

		YES		Feb-06		KIMBERLY		SILVIERA		359 BRENTWOOD DRIVE		LEMOORE		CA		93245		(559)924-1055		MA - EDUCATION

		YES		Mar-04		SHELIA		LOVAN		14106 HACKETT STREET		HANFORD		CA		93230		(559)583-9467

		YES		Mar-07		SCOTT		LaPIERRE		460 WESTGATE PLACE		LEMOORE		CA		93245		559.924.5007		MA - EDUCATION;BA - BUSINESS

		YES		Mar-08		JULIE		McCALISTER		1757 COOLIDGE		HANFORD		CA		93230		707-0968		MA-TEACHING; BA-EDUCATION

		YES		Apr-08		BOBBY		DEFRANCE		PO BOX 325		COALINGA		CA		93210		559-935-2830		MA-EDUCATION; BA-SOCIOLOGY

		YES		Jul-08		ASHLEY E.		WAGGLE		81-170 ARROYO PLACE		INDIO		CA		92201		510-708-6745		MA-EDUCATION; BA-POLITICAL SCIENCE/HISTORY

		YES		Aug-08		PHONEKHAM		DOUANGMALA		5244 E. TULARE AVE. #125		FRESNO		CA		93727		559-862-3430		MA-EDUCATION; BA-INTER. DISC. STUDIES

		YES		Sep-08		KIRISTEN		FARRAH		885 WENTWORTH CIR.		LEMOORE		CA		93245		559-924-5763		MA-EDUCATION; BA-PSYCHOLOGY

		YES		Jan-09		ROSEMARY		NDOH		14280 MARION LANE		HANFORD		CA		93230		559-583-1958		MA-EDUCAITONAL LEADERSHIP; BA-ENGLISH

		YES		Jan-09		ANGEL		SKINNER		709 FORREST BLVD.		COLUMBUS		MS		39702		662-364-0280		MA-EDUCATION; BA-INTERDISCIPLINARY STUDIES

		YES		Feb-09		EMILY		QUASSY		2913 A CORONADO AVE		LEMOORE		CA		93245		559-997-8104		MA-EDUCATION; BA-ENGLISH

		YES		Feb-09		MICHAEL		COBURN		45 N. CAESAR AVE.		CLOVIS		CA		93612		559-298-4352		MA-EDUCATIONAL ADMINISTRATION

		YES		May-09		SHEILA		DIAZ		301 HARVARD ST.		COALINGA		CA		93210		559-935-2658		MA-EDUCATION; BA-PSYCHOLOGY

		YES		Jun-09		ELLA SUSAN		CIELO		5492 N. SILVERADO		FRESNO		CA		93722		559-803-0817		MA-EDUCATION

		NO		Jun-09		KATHRYN		SEALEY		2601 PELELIU Way		SAN DIEGO		CA		92110		619-9936-9782				NOTES: Missing transcripts

		SEE NOTES		Aug-09		JOE		MILIANTA		201 S. Monterey St.		Coalinga		CA		93210		559-935-3176		BS-Education		NOTES: TRANSCRIPTS CUT OFF

		YES		Aug-09		WILLIAM "JEFF"		McCANN		843 HARVEST CT		OLYMPIA		WA		98501		661-433-7888		MA-EDUCATION; BA-HISTORY

		SEE NOTES		Sep-09		DAVID		HOLLOWELL										559-386-9616		MA-EDUCATION		NOTES: Missing app and letter.

		SEE NOTES		Sep-09		ROSE		ANDERSON		46110 VALERIA		DOS PALOS		CA		93620		209-617-3690		MA-EDUCATION; SPEC: SEVERELY HANDICAPPED		NOTES: App & materials are faxed.

		SEE NOTES		Jan-10		Y. SATYA		SIVANADH		PLOT NO. 105 VAYUTHANAYA APARTMENT		ANDHRAPRADESH		INDIA				091-9959212188				NOTES:  Missing application and transcripts

		SEE NOTES		Jan-10		JESSIKA		SATORI		5132 N. PALM, #211		FRESNO		CA		93704		206-463-7363				NOTES:  Missing application and transcripts

		YES		Apr-10		SHEILA		LOVAN		14106 HACKETT STREET		HANFORD		CA		93230		559-583-9467		MAED; BA-BUSINESS/PSYCHOLOGY

		EDUCATIONAL TECH

		YES		Oct-05		BRUCE		HILLS		2075 E. SUMNER AVENUE		FRESNO		CA		93725		(559)233-3639		MA - EDUCATIONAL TECH

		EMT

		YES		Aug-03		CASEY		DOWNS		11188 BONNYVIEW LANE		HANFORD		CA		93230		(559)583-6525

		YES		5-May		JOSEPH		LAULETTA		1539 LARK STREET		HANFORD		CA		93230		(559)585-1707		EMT CERTIFICATE

		YES		JAN-09		RICARDO (RICH)		ALANIZ		4290 SPRUCE STREET		FIREBAUGH		CA		93622		559-659-2490		EMT CERTIFICATE

		ENGLISH

		YES		Jan-01		DANIEL		DE CICCO		4036 E. ANDREWS AVE.		FRESNO		CA		93726		222-3122		MA - ENGLISH LIT

		YES		May-01		BRUCE		ANDERS		265 LIGHTHOUSE DR.		VALLEJO		CA		94590		707)647-3771		MA - ENGLISH

		YES		Jun-01		PHILLIP		NEWMAN		1905 E. EVERGREEN CT		VISALIA		CA		93292		275-2604		MA- ENGLISH LIT.

		NO		Jul-01		PEGGY		KEMP		6561 N. SAN PEDRO AVENUE		FRESNO		CA		93711		(559)447-8605

		YES		Oct-01		MICHAEL		BUCHAN		PO BOX 5008-306		MARIPOSA		CA		95338		209)966-6250		MS-ESL INSTRUCTION

		YES		Jan-02		THOMAS		SEPULVEDA		41239 LILLEY MTN. DR.		COARSEGOLD		CA		93614		(559)658-6110		MFA-CREATIVE WRITING

		YES		Aug-02		SUSAN		JENSEN		3657 N. WISHON		FRESNO		CA		93704		(559)222-8765		MA-ENG. COMPOSITION

		NO		Nov-02		BOB		DEFRANCE		PO BOX 325		COALINGA		CA		93210		935-2830		BA-SOCIOLOGY/MA-EDUCATION

		YES		Dec-02		KELLY		LASALLE		13771 EXCELSIOR AVE		HANFORD		CA		93230		917-3405		MA - NON FICTION

		YES		Jan-03		ELIZABETH		SOSAYO		9731 S. CHESTNUT		FRESNO		CA		93725		834-2716

		NO		May-03		DAVID		GIVENS		401 BAILEY CT		EL DORADO HILLS		CA		95762		(916)941-7709		PHD - AMERICAN STUDIES

		YES		May-03		LANITA		LOVE		595 BRIDGEWAY #8		SAUSALITO		CA		94965		(415)332-1540		MA-COMPARITIVE LITERATURE

		YES		May-03		CHERELYN		WILLET		4091 N. MARKS #127		FRESNO		CA		93722		(559)225-6396		MFA - CREATIVE WRITING

		YES		May-03		STEVEN		GRANGER		1917 S. CHESTNUT AVE, 73E		FRESNO		CA		93702		251-0592		MFA - WRITING

		YES		May-04		RAUL		HERNANDEZ		PO BOX 1165		MENDOTA		CA		93640		(559)273-1726		BA - ENGLISH + 56 UNITS

		YES		Jun-04		JOYCE		ROACH		9632 N. SHANNON AVENUE		FRESNO		CA		93720		(559)433-0121		MA - ENGLISH

		EQUIVALENCY		Mar-04		SARAH		TEBEAU		22532 RD 130		TULARE		CA		93247		(559)805-5419		MFA - CREATIVE WRITING; BA - ENGLISH; AA - COMMUNICATION

		NO		May-04		FRANCINE		ENEA		700 N. TILDEN CT		VISALIA		CA		93291		(559)733-8130		MS - SCHOOL COUNSELING; BA - DRAMA

		NO		Aug-04		LAYLA		PAILETTI		14 S. OLIVE STREET		LEMOORE		CA		93245		(618)420-6765		BA - ENGLISH (MA IN PRGORESS)

		NO		Sept.-04		TABITHA		VILLALBA		140 W. SPRUCE		LEMOORE		CA		93245		(559)925-0139		BA - ENGLISH (IN PROGRESS)

		YES		Oct-04		GERALD		LAWRENCE		2103 N. ARTHUR AVENUE		FRESNO		CA		93705		441-7987		MFA - CREATIVE WRITING

		NO		Jan-05		JENNIFER		SAUNDERS		FLAT 5 THE WAREHOUSE 1A DORSET RD.		LONDAN		ENG		NIS-5AJ		SEE FILE		MA - ENGLISH (DEGREE FROM ENGLAND)		(MUST HAVE US EQUIVALENCY IN ORDER TO CONSIDER)

		YES - W/EQUIV		Apr-05		MARIA ISABEL		CHAVEZ		2537 MICHAEL WAY		HANFORD		CA		93230		582-4656		BA, ENGLISH; MA LITERATURE (PENDING 12/05)

		NO		May-05		JEREMIAN		BURROW		53316 ROAD 419		OAKHURST		CA		93644		(559)642-3262		MA,-LIBERAL STUDIES;BA,-LITERATURE

		NO				ELIZABETH		COLLINS		2507-18TH AVE.		KINGSBURG		CA		93631		(559)897-0757

		NO				FRANCINE		MAGILL		1436 PIERCE #208		CLOVIS		CA		93612		(559)299-7786		BA - POLY SCI

		YES/EQUIVALENCY		May-05		KIMBERLEY		ELLIS		11561 FERN LANE		HANFORD		CA		93230		(559)585-1537		BA- SPEECH COMMUNICATIONS; MA-EDUCATIONAL COUNSELING

		YES		Aug-05		JENNIFER		REYNOLDS		115 SARATOGA AVENUE #B		LEMOORE		CA		93245		(601)604-2056		MA - ENGLISH

		YES (SEE NOTES)		Aug-05		LISA		CODER		1065 W. NORTHSTAR DRIVE		HANFORD		CA		93230		(559)583-6427		(NEEDS TRANSCRIPTS)

		YES/EQUIVALENCY		Oct-05		ALECIA		WILDER		803 W. JULIA WAY		HANFORD		CA		93230		(719)439-2602		(NEEDS EQUIVALENCY)

		YES/EQUIVALENCY		Oct-05		SHARON		LEE		911 W. SANDSTONE CT		HANFORD		CA		93230		(559)583-1966		NEEDS EQUIVALENCY

		YES		Oct-05		KIMBERLY		SHEFFIELD		1514 N. REDINGTON STREET		HANFORD		CA		93230		(559)584-9074		BA - ENG; MA - ENG (12/05)

		YES (SEE NOTES)		Nov-05		TABITHA		VILLALBA		140 WEST SPRUCE		LEMOORE		CA		93245		(559)925-0139		BA - ENGLISH (NEEDS EQUIVALENCY)

		YES		Jan-06		DOUG		PITKIN		1972 RODGERS RD		HANFORD		CA		93230		(559)585-0245		MA - ENGLISH

		NO		Jan-06		LOIS		MANNING		1311 S. FAIRWAY		VISALIA		CA		93277		(559)732-7711		BA - PHILOSOPHY (NO TRANSCRIPTS)

		YES		Mar-05		JOEL		BRUNKALA		2777 EATON ROAD, #68		CHICO		CA		95973		(559)343-9351		MA-BA- ENGLISH

		YES		May-06		RAUL		HERNANDEZ		PO BOX 1165		MENDOTA		CA		93640		(559)655-4682		MA-ENGLISH LITERATURE

		YES		Jun-06		ANTONIA		ARAUJO		2417 NEILL WAY		HANFORD		CA		93230		(559)816-1294		MA - CREATIVE WRITING; BA - ENGLISH

		YES (SEE NOTES)		Jul-06		DIANA		SOTTANA		126 PALOMINO STREET		COALINGA		CA		93210		(559)935-4188		BA - ENGLISH + 19 HOURS		(MUST GO THROUGH EQUIVALENCY)

		YES		Jul-06		JULIO		TREVINO		212 N. A AVENUE		AVENAL		CA		93204		559/903-8799		BA - ENGLISH +43 UNITS

		YES		Aug-06		KARLA		HESS		1087 W. JULIA WAY		HANFORD		CA		93230		559/584-8373		BA - ENGLISH; MA - ENGLISH (COMPLETES MASTERS IN 12/06)

		YES		Oct-06		LANITA		LOVE		1047 W. WINDSOR CT		HANFORD		CA		93230		559.583.1194		MA - COMPARATIVE LIT; BA - PHILOSOPHY/FRENCH

		NO		Oct-06		HOLLY		BLAIR		110 MADISON STREET		COALINGA		CA		93210		559.935.8533		BA - ENGLISH; MA - LITERATURE (HAS NOT BEEN CONFERRED)		NOTES: Equivalency denied

		YES		Oct-06		DANIEL		DECICCO		1520 MULBERRY LANE		LEMOORE		CA		93245		559.925.8524		MA - ENGLISH-LITERATURE

		YES (SEE NOTES)		Jan-07		KENNETH		SLACK		247 DEL MONTE PLACE		LEMOORE		CA		93245		559.925.1956		MA - ENGLISH		(MUST SUBMIT TRANSCRIPTS)

		NO		Mar-07		CHRISTY		SLATER		554 LINCOLNWOOD CIRCLE		LEMOORE		CA		93245		559.925.9280		BA - ENGLISH

		YES		Apr-07		ROBERT		YOUNG		PO BOX 3060		LAKE ARROWHEAD		CA		92352		909.336.9621		MA - ENGLISH

		YES		Apr-07		DAVID		LAYTON		7336 FULLBRIGHT AVENUE		WINNETKA		CA		91306		818.888.2578		PHD - ENGLISH

		YES (SEE NOTES)		Jun-07		ANGELINE		VOGL		1125 W. MALONE STREET		HANFORD		CA		93230		559-582-1544		MA- EDUCATION (READING/LANGUAGE ARTS)		(PENDING RECEIPT OF BA TRANSCRIPTS)

		YES		Aug-07		BARRY		KOZEMKO, JR.		13 CARPENTER ROAD		HARVEY'S LAKE		PA		18618		570.332.3919		MA-ENGLISH; BA-POLITICAL SCIENCE

		YES (SEE NOTES)		Aug-07		CATHY		FOCARAZZO		9245 NORTH RECREATION AVENUE		FRESNO		CA		93720		559.433.0124		MA-ENGLISH		NOTES: MA TO BE RECEIVED DEC 2007

		NEEDS EQUIVALENCY		Nov-07		VANESSA		COLON		1531 E. WARNER AVE.		FRESNO		CA		93710		559.438.7045		MA-JOURNALISM		NOTES: MEETS FOR JOURNALISM, BUT NOT ENGLISH

		SEE NOTES		Oct-07		NICOLET		DIAZ		749 QUINCE		MENDOTA		CA		93640		559.259.4597				NOTES: No transcripts submitted

		YES		Dec-07		PEGGY		LARA		818 W. RIALTO AVE		FRESNO		CA		93705		559.221.6510		BA-ENGLISH; ENROLLED IN LAST COURSE FOR MA

		YES		Jan-08		BARBARA		MANDELBAUM		1516 WHITMORE ST.		HANFORD		CA		93230		559.583.0663		MA-ENGLISH		NOTES:  Letter from school verifiying MA is completed, will need transcripts.

		YES		Mar-08		BRIAN		WALL		1479 N. WILSON		FRESNO		CA		93728		559-442-4430		MA-CREATIVE WRITING; BA-PHILOSOPHY		NOTES: Equivalency granted

		YES		Jun-08		DON		SHEETS		35735 OAK SPRINGS RD		TOLLHOUSE		CA		93667		559-855-5939		MA-ENGLISH

		YES		Sep-08		BARBARA		MANDELBAUM		1516 WHITMORE ST.		HANFORD		CA		93230		559-583-0663		MA-ENGLISH

		EQUIVALENCY-DENIED		Sep-08		SUSANA		DIAS JOHNSON

		SEE NOTES		Oct-08		JOHN		JENNINGS		595 PATRICIA LANE		COALINGA		CA		93210		559-935-1234				NOTES: Called for resume and transcripts

		EQUIVALENCY-DENIED		Oct-08		SANDRA		HAMMOND		3232 GREENFIELD		CLOVIS		CA		93611		559-291-7407		BA-LIBERAL STUDIES; MA-PUBLIC ADMINISTRATION		NOTES: Emailed equivalency form

		YES-VOCATIONAL ONLY		Jan-09		ROSEMARY		NDOH		14280 MARION LANE		HANFORD		CA		93230		559-583-1958		MA-EDUCAITONAL LEADERSHIP; BA-ENGLISH

		YES		Jan-09		CATHY		FOCARAZZO		9245 NORTH RECREATION AVENUE		FRESNO		CA		93720		559-434-1823		MA-ENGLISH; BA-ENGLISH

		YES		Mar-09		ANDREW		BUNNELL		641 MARELL ST.		KINGSBURG		CA		93631		559-905-4522		MA-LINGUISTICS; BA-CLASSICAL STUDIES

		YES		May-09		RAYMOND		WINTER, III		1483 S. BUSH AVE.		FRESNO		CA		93727		559-251-1348		PHD-WORLD CULTURES; MA-ENGLISH; BA-ENGLISH

		YES		May-09		JENNIFER		RAIMONDO		1590 W. ROBERTS AVENUE		FRESNO		CA		93711		559-353-2270		MA-CREATIVE WRITING; BA-ENGLISH

		YES		Jul-09		SCOTT		GOLDSTONE		1785 BELOIT AVE Apt 401		LOS ANGELES		CA		90025		347-266-0008		MA-ENGLISH AND AMERICAN LITERATURE

		YES		Jul-09		DIANE		LOFSTRAM MINIEL		558 E. SAN MADELE AVE.		FRESNO		CA		93710		559-230-0315		MA-CREATIVE WRITING; BA-ENGLISH

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		NO		Nov-09		LIZBETH		LARA		4624 E. INDIANAPOLIS AVE		FRESNO		CA		93726		559-273-0812		MA-CREATIVE WRITING; BA-SPANISH		MA TO BE COMPLETED 6/2010

		YES		Mar-10		COURTNEY		MILLER		1005 N. THORNE AVE		FRESNO		CA		93728		209-609-0097		MA-CREATIVE WRITING; BA-ENGLISH

		SEE NOTES		Jul-10		DAVID		GEJEIAN												BA-ENGLISH; ENROLLED FOR MFA-CREATIVE WRITING		NOTES:  No other paperwork sent in.

		YES		Jul-10		RHEANNA		ANDREWS		5227 W KING FISHER LN		FRESNO		CA		93722		559-790-9112		BA-ENGLISH; MA-EDUCATION

		SEE NOTES		Aug-10		STEPHANIE		HUEBSCHLE		1681 ECHO CANYON AVE		COALINGA		CA		93210		925-207-6902				NOTES: Only app received, notified her we need other docs

		ENGINEERING

		YES		Jun-09		CHAD		BENNETT		2391 SILVERBROOKE ST.		KINGSBURG		CA		93631		559-897-0395		BA-ENGINEERING

		ESL

		YES		Sep-01		DIANA		FACIONE		1856 W. SANTA ANA #101		FRESNO		CA		93705		222-9081		MA - READING/ESL

		YES		May-03		JANE		WANG		3727 W. 187TH STREET		TORRANCE		CA		90504		(310) 602-0185		MA - ENG/TESL

		NO				RAFAEL		LOPEZ		950 QUINCE STREET		MENDOTA		CA		93640		655-3316		BA-SPANISH

		NO		Jul-04		IRENE		BOYD		7213 QUAILWOOD DR. #A		BAKERSFIELD		CA		93309		(661)396-0186		MA - EDUCATION

		YES

		NO (SEE NOTES)		Nov-07		JOSE		MARTINEZ		3937 E. HUNTINGTON BLVD.		FRESNO		CA		93702		559.255.1521				NOTES: NO TRANSCRIPTS

		YES		Oct-07		RENE		CISNEROS		2207 N. WEST AVENUE		FRESNO		CA		93705		559.445.9135		PHD - FOREIGN LANG; MS - SPANISH

		NO		Mar-08		JOE		MILIANTA		201 S. Monterey St.		Coalinga		CA		93210		559-935-3176		BS-Education		Notes:  He is going to send transcripts

		NO		Aug-08		FRANK		OHNESORGEN		2495 CHESTNUT ST.		HANFORD		CA		93230		583-884/362-6359		MA-Education; BA-Spanish/Ethic Studies

		SEE NOTES		Nov-08		ELIZABETH		LEONE		2207 N. WEST AVENUE		FRESNO		CA		93705		559-445-9135		MA-FOREIGN LANGUAGE EDUCATION		NOTES: No TESL certificate

		YES		Nov-08		BRIAN		KNIFFIN		1092 E. DECATUR AVE		FRESNO		CA		93720		530-514-0145		MA-LINGUISTICS W/ TESL

		EQUIVALENCY-GRANTED		Nov-08		CAROL		THERRIEN		3942 E. FOUR CREEKS COURT		VISALIA		CA		93292		559-738-1155

		SEE NOTES		Nov-08		ISABELLA		IRELAND		800 CROCKER AVENUE		COOS BAY		OR		97420		541-888-6494		MA-FOREIGN LANGUAGE & ENGLISH		NOTES: No TESL certificate

		SEE NOTES		Nov-08		SUSANA		DIAS JOHNSON		3461 E. TULARE AVE.		TULARE		CA		93274				MA-SPANISH; BA-ENGLISH		NOTES: No TESL certificate

		SEE NOTES		Nov-08		KEVIN		GRIFFITH		5080 SW 22ND AVE.		OWATONNA		MN		55060		507-451-0935		MA-APPLIED ENGLISH LINGUISTICS		NOTES: No TESL certificate

		NO		Nov-08		LYNETTE		DOWDY		9229 KENT AVE.		HANFORD		CA		93230		559-582-5263		MA-ORGANIZATIONAL MANAGEMENT

		YES		Feb-10		ROSEMARY		JONES		13470 GARLAND STREET		MADERA		CA		93638		559-661-1401		MA-LINGUISTICS-ESL

		YES		Jul-10		SHARON		ELWELL		740 CALIFORNIA ST.		COALINGA		CA		93210		934-6227				NOTES: RE-APPLYING

		ETHNIC STUDIES

		YES		Aug-03		FRED		LINDSEY		274 RALSTON ST.		SAN FRANCISCO		CA		94132		(415)337-0874		PHD - POLY SCI

		YES - CHICANO STUDIES		May-04		SILVIA		SALCIDO		1710 SOUTH WALDBY		FRESNO		CA		93727		(559)251-6347		MS - ORGANIZATIONAL BEHAVIOR;BA - LATIN AMERICAN STUDIES; MINOR - SPANISH

		YES		Aug-07		PHILLIP		GONZALES		36215 VERDE AVE		MADERA		CA		93636		559-645-0694		MA-PUPIL PERSONNEL

		SEE NOTES		Aug-08		FRANK		OHNESORGEN		2495 CHESTNUT ST.		HANFORD		CA		93230		583-884/362-6359				NOTES:  Missing transcripts & letter

		FRENCH

		YES		Jun-03		MARIE-EVE		THIFAULT		4881 ROLANDO COURT APT. 13		SAN DIEGO		CA		92115		(619) 265-2704		M.A-FRENCH AND FRANCOPHONE LITERATURE.& B.A- TEACHING FRENCH		AS A SECOND LAGUAGE

		PE/HEALTH

		YES - HEALTH		May-01		DANIEL		KANEFIELD		8257 N. YORKTOWN DR.		FRESNO		CA		93720		436-1692		PHD - PHARMACY

		YES - SWIMMING		May-01		TOM		RHOADS		8240 19 1/2 AVE		LEMOORE		CA		93245		924-5139		AA - ART

		YES-AEROBICS		Oct-01		BRENDA		RUSH		361 BUCKEYE SPRINGS		COALINGA		CA		93210		934-0801		AEROBICS CERT.

		YES-AEROBICS		Nov-01		ALISA		ZAVALA		52017 W. ALTHEA AVE		FIREBAUGH		CA		93622		364-6207		AEROBICS CERT.

		YES -HEALTH		Jul-02		LONG JULAH		MOUA		5726 E. PITT AVE		FRESNO		CA		93727		559-255-2527		MPH-PUBLIC HEALTH

		YES - HEALTH/NUTRITION		Sep-02		VICKI		WALKER		PO BOX 514		BRYN MAUR		CA		92318		(909)796-9425		MPH-NUTRITION

		YES		Nov-02		SHAZIA		SHAMSHAD		850 NORTH GREENFIELD, APT.J		HANFORD		CA		93230		589-1287		BA-MEDICINE (PAKISTAN TRANSCRIPTS)

		YES		Nov-02		DIANE		MACDONALD		1125 E. EVANS		VISALIA		CA		93277		741-1708		BSN-NURSING/MSN-GRENOTOLOGY

		YES		Dec-02		TOM		LIONVALE		1339 E. CASTLECREST AVE		VISALIA		CA		93292		733-7442		PHD - PE

		NO		Dec-02		NOVA		SAIN		1062 RAYMOND ROAD		HANFORD		CA		93230		584-8084		BS - ECOLOGY & EVOLUTIONARY BIOLOGY

		YES		Oct-04		JOEL		ROGERS		2429 SIERRA VIEW		SELMA		CA		93662		896-4987		MA - KINESIOLOGY

		YES		May-05		JENNIFER		GILLESPIE		8281 S. CHESTNUT AVE.		FRESNO		CA		93725		(559)834-3906		AA- SOCIAL SCIENCE

		YES		Jun-05		COLLEEN		BLACK		150 E. SPRUCE		LEMOORE		CA		93245		(559)362-3672		MSN - NURSING

		YES (SEE NOTES)		Aug-05		DAVID		BONILLA		209 KECK LANE		COALINGA		CA		93210		(559)935-5407		BA - PHYSICAL ED; MA - KINESIOLOGY (WILL COMPLETE IN 2006)

		YES (SEE NOTES)		Jan-06		MARIA		MONTEMAGNI		5904 AVENUE 304		VISALIA		CA		93291		(559)651-2140		BA - HOME ECONOMICS; MS - NUTRITION (COMPLETES MS IN MAY 2006)

		YES		Mar-06		STEVEN		LOPEZ		845 E. WELDON AVENUE #201		FRESNO		CA		93704		(559)224-1878		MD - MEDICINE; BA - BIOLOGY

		SEE NOTES		Jun-06		MICHAEL		YOUNG		1578 SAN SIMEON DRIVE		LEMOORE		CA		93245		(559)924-1545		NO TRANSCRIPTS

		YES - (PE)		Jul-06		SHARON		KERR		7485 S. CRAWFORD		REEDLEY		CA		93654		559/638-2283		MA - KINESIOLOGY

		YES (SEE NOTES)		Jul-06		RICHARD		JENNINGS		1190 S. WINERY, APT. 174		FRESNO		CA		93727		916/501-0557		MA - KINESIOLOGY

		SEE NOTES		Oct-06		JEFFREY		HUGHES		1231 NEVADA STREET		COALINGA		CA		93210		562.212.2763		PENDING RECIEPT OF TRANSCRIPTS

		SEE NOTES		Oct-06		LUTHER		WASHINGTON		10442 E. GREENBURY WAY		CLOVIS		CA		93619		559.291.9306		PENDING RECIEPT OF TRANSCRIPTS

		YES (FIRST AID ONLY)		Oct-06		MICHAEL		GUNLAND		29441 AUBERRY ROAD		PRATHER		CA		93651		559.855.7890		AS - ELECTRONICS; CERTIFIED CPR/FIRST AID INSTRUCTOR

		YES		Nov-06		AMANDA		HUTCHERSON		3054A RHINO STREET		LEMOORE		CA		93245		559.997.7820		MS - HEALTH, LEISURE, AND EXERCISE SCIENCE

		YES		Dec-06		LINDA		NONINI		PO BOX 44		TRANQUILITY		CA		93668		559.698.7227		CPR CERTIFIED

		YES		Mar-07		MICHAEL		YOUNG		1578 SAN SIMEON DRIVE		LEMOORE		CA		93245		559.924.1545		BA - MASS COMMUICATIONS

		YES		Mar-07		GINGER		PETERSON-MITCHELL		1866 SHAVER PLACE		HANFORD		CA		93230		559.410.3240		MA - NURSING

		YES (CPR/FIRST AID ONLY)		May-07		ALEXANDER		VALDEZ		216 W. KATHERINE STREET		HANFORD		CA		93230		559.589.9601		AA - LIBERAL ARTS; CERTIFIED CPR INSTRUCTOR

		NO		Jul-07		FANTA		NELSON		926 PAPAYA STREET		MADERA		CA		96368		559.675.3832		BS - HEALTH SCIENCE

		NO (SEE NOTES)		Dec-07		CHARLES		THOMAS		1081 N. JOAQUIN STREET		COALINGA		CA		93210		415.786.2287		BA-RECREATIONAL EDUCATION		NOTES: SENT TO EQUIVALENCY

		EQUIVALENCY GRANTED		Mar-08		ALLEN		FORTUNE		5614 N. BRIARWOOD		FRESNO		CA		93711		559-447-8505		BA-LIBERAL STUDIES		NOTES: SENT TO EQUIVALENCY

		YES-HEALTH		May-08		ARACELI		GONZALEZ MARTINEZ		15882 W. BOTELHO AVE.		KERMAN		CA		93630		473-6908		MA-PUBLIC HEALTH; BA-HEALTH SCIENCE

		SEE NOTES		May-08		TIRZAH-JO		TUCCI		5763 BRACKEL RD.		CINCINNATUS		NY		13040		607-745-9515				NOTES:  Emailed requesting transcripts

		YES		Feb-09		MARK		MASON		155 MAPLE WAY		HANFORD		CA		93230		559-585-1887		MA-PHYSICAL EDUCATION

		SEE NOTES		Mar-09		CHERITA		FLUKER												BS-HEALTH SCIENCE		NOTES: Received official transcripts, nothing else.

		SEE NOTES		Mar-09		ADAM		SMITH		250 W. BULLARD AVE. APT 190		CLOVIS		CA		93612		559-367-5911				NOTES: Requested transcripts

		YES		Mar-09		LINDSAY		REID		2973 E. BUCKINGHAM WAY		FRESNO		CA		93726		317-670-5064		MS-KINESIOLOGY

		SEE NOTES		Apr-09		MARIELA		O'LEARY		3334 TICONDEROGA AVE		LEMOORE		CA		93245		423-5117				NOTES: Requested transcripts

		NO		Jun-09		MARVIN		KENDRICKS		906 MURPHY		LaGRANGE		GA		30240		706-882-2220		BS-EXERCISE SCIENCE

		HEALTH CARE

		SEE NOTES		Feb-08		DENISE		BURDETT		423 E. JULIA CIRCLE		HANFORD		CA		93230		585-1110		AS-ALLIED HEALTH SERVICES		NOTES:  Has certificates for radiology/mammography tech.

		GED/NON CREDIT

		YES		Jan-09		ZACHARY		SOTO		6055 N. BRAWLEY		FRESNO		CA		93722		999-0674		BA-HUMAN SERVICES		NOTES: Not enough work exp.

		YES		Jul-09		DOLORES		GONZALEZ		226 KECK LANE		COALINGA		CA		93210		559-246-2426		BA-LIBERALSTUDIES

		GENERAL SCIENCES

		YES		Jun-02		JOHN		ARNOLD		1374 W. MORRIS AVENUE		FRESNO		CA		93711		(559)447-0345		PH.D-SOIL SCIENCES-M.S. AGRICULTURE-B.S-AGRONOMY

		GEOGRAPHY

		YES		Feb-03		MARYANN		ULIK		391 LONG HOLLOW		COALINGA		CA		93210		935-3423		BA-GEOGRAPHY;MA-LOCATION ANALYSIS

		YES		Feb-03		JOHN		MENARY		1803 VUELTA GRANDE AVENUE		LONG BEACH		CA		90815		(562)431-3375		PhD - SOCIAL GEOGRAPHY

		NO		Apr-04		GREG		SCHONE		7628 20 1/2 AVENUE		LEMOORE		CA		93245		(559)907-0836		BA - LIBERAL STUDIES, MINOR GEOGRAPHY

		NO		May-04		ANDREW		WAGONER		221 E. SACRAMENTO		COALINGA		CA		93210		(559)935-0305		BA - HISTORY

		EQUIVALENCY		Jun-04		GORDON		OLOO-WERE		4510 E. SIERRA MADRE #B		FRESNO		CA		93726		(559)221-4312		MS - HUMAN ECOLOGY; MA - ENVOIRNMENTAL SCIENCE

		YES		May-05		JENNIFER		GILLESPIE		8281 S. CHESTNUT AVE.		FRESNO		CA		93725		(559)834-3906		AA- SOCIAL SCIENCE

		NO-EQUIVALENCY		Apr-03		GREGG		GEORGE		1315 CHIMNEY WY		LEMOORE		CA		93245		(559)925-0368		B.S-BUSINESS ADMINISTRATION-MA-MILITARY STUDIES

		YES		Jul-06		MANUEL		NAVARRO		5204 HAMPTON CT		BAKERSFIELD		CA		93309		661/900-3087		MA - GEOGRAPHY; 30 GRAD UNITS OF ECON

		YES (SEE NOTES)		Jul-06		JOHN		MASON		3487 VIA MANDRILL		BONITA		CA		91902		619/944-8261		MA - GEOGRAPHY		(MUST SUBMIT TRANSCRIPTS)

		YES		May-08		MASOUD		KHERIABADI		13510 SW LIDEN DRIVE		TIGARD		OR		97223		503-524-2650		MA-GEOGRAPHY

		EQUIVALENCY DENIED		May-08		CHARLES		NORTH		55 FREEDOM DRIVE		FRANKLIN		NH		3235		603-934-6693		MA-EDUCATION; BA; COMPUTER SOC. SCIENCE

		YES		May-08		HEATHER		VOLKER		128 N. MEADOW DR.		CLARKSVILLE		TN		37043		931-801-8309		MA-GEOGRAPHY

		YES		May-08		JIM		EBRECHT		3706 VILLAGE WALK DR.		NORCROSS		GA		30092		770-447-0865		MA-GEOGRAPHY; BA-GEOGRAPHY

		YES		May-08		LIZANDRA		TORRES-CUEVAS		1 RICHMOND ST. APT. 2002		NEW BRUNSWICK		NJ		8901		718-916-2945		MA-GEOGRAPHY

		NO		8-Jul		SHERRY		DANYS GREENLEE		1926 S. WISHON AVENUE		HANFORD		CA		93230		559-589-1442		BA-HISTORY

		EQUIVALENCY GRANTED		8-Sep		MARTI L.		KLEIN		2333 PORT LERWICK PLACE		NEWPORT BEACH		CA		92660		949-721-1562		BA-GEOGRAPHY; MUP (URBAN & REGIONAL PLANNING

		NO		Aug-09		CHRISTOPHER		STETSKO		2539 W. AMERICAN AVE.		FRESNO		CA		93706		559-905-1400		MA-INTERNATIONAL RELATIONS

		GEOLOGY

		YES - SEE NOTES		Jun-05		SUSAN		GLOWACKI		1201 SCOTT AVENUE #126		CLOVIS		CA		93612		325-7534		MS - GEOLOGY (PENDING GRADUATION)

		GRAPHIC ARTS

		YES (WITH EQUIV)		Feb-07		ANTHONY		DECARO		1752 MADURO CT		TULARE		CA		93274		559.686.1128		NONE

		HEALTH

		NO (SEE NOTES)		7-Oct		SARAH		MEYER		3650 W. HARVARD		FRESNO		CA		93722		559.276.7210				NOTES: NO TRANSCRIPTS

		YES		7-Sep		VERONICA		MARTIN		899 DOGWOOD AVE, APT 9A		LEMOORE		CA		93245		559.423.5436		MA-PUBLIC HEALTH

		YES		8-Nov		RONALD		KINNERSLEY		736 N. COALINGA ST.		COALINGA		CA		93210		559-972-7292		MA-HEALTH SCIENCE; MA-SOCIAL WORK; BA-PSYCHOLOGY

		YES		9-Jul		MARY STELA		GALLEGOS		43138 Rd 52		REEDLEY		CA		93654		859-4725		MA-HEALTH SCIENCE, BA-HEALTH SCIENCE

		HISTORY

		YES		7-Nov		JOHN		BREG		5769 E. GROVE		FRESNO		CA		93727		559.495.1465		MA-HISTORY

		YES		8-Feb		GREG		MORRIS		120 N. CINDY		CLOVIS		CA		93612		559-325-7829		MA-HISTORY

		YES		8-Feb		FRANK		HUERTA, JR		5428 N. AURORA AVE		FRESNO		CA		93722		530-758-1171		MA-HISTORY

		YES		8-Jul		WENDY		JOHNSON		10454 E. ACACIA AVE.		CLOVIS		CA		93619		559-930-2604		MA-HISTORY; BA-HISTORY

		YES		8-Jul		MICHAEL		EISSINGER		708 E. NORMAL AVE		FRESNO		CA		93704		559-268-4110		BA-HISTORY; MA-HISTORY TO BE RECEIVED 12/08

		NO		8-Jul		SHERRY		DANYS GREENLEE		1926 S. WISHON AVENUE		HANFORD		CA		93230		559-589-1442		BA-HISTORY

		YES		8-Oct		EVERARDO		CARVAJAL		2498 W. WESTFIELD AVE.		PORTERVILLE		CA		93257		949-394-7211		MA-HISTORY (RECEIVED IN SEPT. 08)

		SEE NOTES		Oct-08		JOHN		JENNINGS		595 PATRICIA LANE		COALINGA		CA		93210		559-935-1234				NOTES: Called for resume and transcripts

		YES		Mar-09		CRAIG		LONGAN		4151 N. BLYTHE AVE. #166		FRESNO		CA		93722		559-271-1963/970-8916		MA-HISTORY; BA-LIBERAL STUDIES

		SEE NOTES		May-09		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-275-8671				NOTES: Requested transcripts

		NO		Jun-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		559-455-3042		BA-SOC. SCIENCE; MA-THEOLOGY; PHD-PHIL. OF DIVIN.

		NO		Aug-09		CHRISTOPHER		STETSKO		2539 W. AMERICAN AVE.		FRESNO		CA		93706		559-905-1400		MA-INTERNATIONAL RELATIONS

		YES		Mar-10		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-916-6742		MA-HISTORY; BA-HISTORY

		YES		Jul-10		TIFFANY		ROBERTS		5446 W. DECATUR		FRESNO		CA		93722		473-8848		MA-French language & civil; ba-history		NOTES: No transcripts submitted

		HORSESHOEING

		YES				BILL		BRADLEY		8444 13TH AVE		HANFORD		CA		93230		582-8311

		HOSPITALITY

		YES		Mar-02		SAMUEL		CONFECTIONER		2909 E. HUNTINGTON BLVD. #125		FRESNO		CA		93721		485-5312		BS-MGMT.

		YES		Apr-02		SANDI		WIMBERLY		2426 CARTER WAY		HANFORD		CA		93230		582-1302		MS - HUMAN RESOURCES MGMT.

		YES		May-03		STEVEN		KILTS		9544 N. SHARON AVE.		FRESNO		CA		93720		434-4586

		YES		May-03		TOM		FERDINANDI		7081 N. MARKS #254		FRESNO		CA		93711		281-7681

		INCOMPLETE		Oct-04		REACH		FRANK		5756 E. PITT AVENUE		FRESNO		CA		93727		455-1648

		NO		Nov-04		BLACKMAN		BILLY		526 N. BRIDGE		VISALIA		CA		93291		732-3109

		YES		Feb-05		CARLSON		MARSHA		1550 KAMM AVENUE #122		KINGSBURG		CA		93631		(559)897-1203		BA - SOCIAL SCIENCE;HOME ECON

		YES		Aug-05		JEFF		LEVINE		423 PORTER STREET		HANFORD		CA		93230		(559)585-1390		BA - PHILOSOPHY

		YES/CULINARY		Aug-05		JAMES		LOHRY		2099 W. HAMPTON DRIVE		HANFORD		CA		93230		(559)7077393		MS - HUMAN RESOURCES MGMT.;BS - HEALTH CARE MGMT; AA - FOOD SCIENCE & NUTRITION

		YES/BLACKJACK		Aug-05		ROBERTA		PITT		554 E. BROWN AVENUE		FRESNO		CA		93704		(559)226-5008

		NO		Aug-05		REGGIE		PEREZ		3069 MITCHELL		SELMA		CA		93662		(559)896-3546

		YES (SEE NOTES)		Dec-05		TIFFANY		SAEPHAN		2594 S. DUKE		FRESNO		CA		93727		(559)486-2817		AA - GENERAL STUDIES (MUST SUBMIT TRANSCRIPTS

		YES		Jan-06		OK		KOSAL		7353 W. VASSAR		FRESNO		CA		93722		(559)435-4536		AA - COMPUTER TECHNOLOGY

		YES		Jun-06		SHIRT		CHRIS		333 E. CINNAMON DRIVE #3		LEMOORE		CA		93245		(559)300-0045		POKER CERTIFICATE

		SEE NOTES		Jul-06		BONELL		SILVA		642 B STREET		LEMOORE		CA		93245		(559)924-7481		POKER CERTIFICATE		(NEEDS EQUIV)

		SEE NOTES		Mar-07		STAN		OSBORNE		1092 GOLF AVENUE		LEMOORE		CA		93245		727.422.2276		PENDING EQUIVALENCY

		SEE NOTES		Oct-07		THASAPHONE		MEARS		358 S. BAXLEY STREET		PORTERVILLE		CA		93257		559.788.2613				Notes: No transcripts submitted

		YES		Sep-08		KAYE		PHETMISAY		2590 S. ARGYLE AVE.		FRESNO		CA		93727		559-433-7482		AA-GENERAL STUDIES

		HISTORY

		YES- ONLINE		Apr-02		RICHARD		SENNET		4139 237TH PI S.E. 45A		BOTHELL		WA		98021		(425)402-6714		MA - HISTORY

		YES				BEN		MEREDITH		5650 W MONTE VERDE		VISALIA		CA		93722		(559)732-4115		B.A-HISTORY

		YES		Aug-03		KYRA		ORGILL		P.O. BOX 2721		CLOVIS		CA		93613		(559)323-8922		B.A-HISTORY

		YES		Mar-04		PAUL		LOPEZ		7164 N MITRE AVE		FRESNO		CA		93722		(559)275-1901		B.A-HISTORY

		YES		Apr-04		ROBERT		DANIEL		24794 WOODED VISTA ST		WEST HILLS		CA		91307		(559)252-2411EX 7401		B.A-M.A-HISTORY-

		NO		Apr-02		HARRY		ZINZER		380 BEECH PLACE		LEMOORE		CA		93245		924-6639/924-6600		MA-INTERNATIONAL RELATIONS

		YES		Nov-02		JENNIFER		HEYNE		5688 N. 5TH STREET		FRESNO		CA		93710		435-1040		MA-ECON/PHD-HISTORY

		YES		Nov-02		BEN		MEREDITH		5650 W. MONTE VERDE		VISALIA		CA		93257		732-4115		MA-HISTORY/MA-POLYSCI

		YES		Nov-02		MICHAEL		EGGERS		9304 S. ELM		FRESNO		CA		93706		834-5197		MA-HISTORY

		YES		Jul-03		CRAIG		LONGAN		1821 W. DAKOTA #112		FRESNO		CA		93705		225-0835

		YES		Aug-03		KYRA		ORGILL		PO BOX 2721		CLOVIS		CA		93613		323-8922		BA - HISTORY; MA - HISTORY

		NO		Mar-04		PAUL		LOPEZ		7164 N. MITRE AVENUE		FRESNO		CA		93722		(559)275-1901		BA - HISTORY

		YES		Apr-04		ROBERT		DANIEL		24794 WOODED VISTA STREET		WEST HILLS		CA		91307		(760)447-1372		MA - HISTORY

		YES		Apr-04		JULIA		AYDELOTTE		8335 N. TENTH		FRESNO		CA		93720		(559)436-1393		MA - MATH (EXPECTED 5/2004)

		YES		Jan-05		ANTHONY		BARACCO		10419 SE OAK STREET		PORTLAND		OR		97216		(503)252-6387		MA - HISTORY

		YES		Apr-05		ROBERT		DUVALL		2772 PINE CASTLE DRIVE		HANFORD		CA		93230		583-7950		MA - HISTORY

		YES		May-05		CATHERINE		DELANO		425 YALE AVENUE		COALINGA		CA		93210		(559)935-1192		MA- HISTORY/EDUCATION; BA- HISTORY

		YES - SEE NOTES		Jun-05		JAMES		SIGALA		3144 E. MONTECITO AVENUE		FRESNO		CA		93702		(559)246-9560		MA - HISTORY (PENDING COMPLETION)

		YES		Jul-05		THOMAS		WELCH		1701 DINUBA AVENUE #198		SELMA		CA		93662		(559)898-0256		MA - HISTORY

		YES		Aug-05		STEVEN		GRAHAM		PO BOX 692		KINGSBURG		CA		93631		(559)908-9491		MA - HISTORY

		YES		Mar-06		SUZANNE		STONE		6120 FARTHING DRIVE		COLORADO SPRINGS		CO		80906		(719)579-9028		MA - ARCHAEOLOGY

		YES		Mar-06		JENNIFER		ALTENHOFFEL		11701 JENLEE AVENUE		BAKERSFIELD		CA		93312		(661)303-3949		PHD - AMERICAN HISTORY

		NO-EQUIVALENCY		Apr-03		GREGG		GEORGE		1315 CHIMNEY WY		LEMOORE		CA		93245		(559)925-0368		B.S BUSINESS ADMINISTRATION

		YES		Jun-05		JARED		CARTER		13584 S BRYAN		CARUTHERS		CA		93609		(559)346-8594		B.A-HISTORY

		NO		Apr-04		STEVEN		FROBERG		42 HEINLEN STREET		LEMOORE		CA		93245		(559)924-5645		B.A-HISTORY

		YES		Apr-06		VIRGINIA		DAVIDSON		101 ARMOR CT #304		FREDRICKSBURG		VA		22406		540/370-4545		MA - HISTORY

		YES		Jun-06		SURANGI		RANASINGHE		1035 MAGNOLIA ST		S. PASADENA		CA		91030		(626)200-8129		MA - LATIN AMERICAN HISTORY; BA - HISTORY

		NEEDS EQUIVALENCY		Sep-06		ALLYSON		ROBISON		16787 MONREAL ROAD		MADERA		C		93636		559.645.4387		BA - HISTORY; MA - HISTORY (2007)		MASTER'S DEGREE IN PROGRESS - NEEDS EQUIVALENCY

		YES		Oct-06		CRAIG		LONGAN		1821 W. DAKOTA #112		FRESNO		CA		93705		225-0835		BA - HISTORY; MA - HISTORY

		YES		Dec-06		JOEL		EANES		5309 E. WHITE AVENUE		FRESNO		CA		93727-2626		559.252.6005		MA - HISTORY

		NO		Dec-07		MONTE		SEALUND		1424 7TH AVE.		DELANO		CA		93215		661.725.8659		BA-SOCIAL SCIENCE

		YES-SEE NOTES		Jan-08		SUSANNE		ELLIS												MA-HISTORY		APP INCOMPLETE, EMAILED AMBER JULA

		YES		May-08		J. MICHAEL		EGGERS		9304 S. ELM		FRESNO		CA		93706		834-5197		MA-HISTORY; BA-HISTORY

		YES		Aug-08		DEANNA		KEIKKINEN		2007 CEDAR STREET		BAKERSFIELD		CA		93301		661-428-0183		MA-ANTHROPOLOGY, BA-ANTHROPOLOGY, MA-HISTORY (EXP. 12/2008)

		YES		Mar-09		TIMOTHY		SMITH		1419 OAK GROVE AVE. #201		BURLINGAME		CA		94010		805-801-9909		MA-HISTORY

		NO		Mar-09		DONNA		PRICE		428 W. FLORINDA ST		HANFORD		CA		93230		916-873-6865		MA-MUSEUM STUDIES; BA-JOURNALISM

		NO		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		YES		May-09		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-275-8671		BA-SOCIAL SCIENCE; MA HISTORY

		YES		May-09		BENJAMIN		BESHWATE		5719 JUDY CT		VISALIA		CA		93277		559-303-4497		MA-HISTORY

		YES		Nov-09		DOUG		FAVELO		9053 N. WOODROW AVE.		FRESNO		CA		93720		559-970-8176		MA-HISTORY

		YES		May-10		CRAIG		LONGAN		4151 N. BLYTHE AVE. #160		FRESNO		CA		93722		559-271-1963		MA-HISTORY; BA-LIBERAL STUDIES

		HUMANITIES

		YES		Apr-04		JANET		MEYER		29423 HIDDEN HOLLOW LANE		TOLLHOUSE		CA		93667		(559)855-6956		PHD - HUMANITIES; MA - HUMANITIES

		YES		Oct-05		AMITABH		BEDI		5469 N. CEDAR AVENUE #131		FRESNO		CA		93710		(559)261-2043		MA - HUMANITIES EMPHASIS IN PHILOSOPHY

		NO-EQUIVALENCY		Apr-03		GREGG		GEORGE		1315 CHIMNEY WY		LEMOORE		CA		93245		(559)925-0368		MA-BS

		YES		Apr-07		CHIEMI		MA		3116 164TH STREET, SW #1501		LYNNWOOD		WA		98087		253.335.8050		MA - HUMANITIES

		EQUIVALENCY GRANTED		Jul-08		JEREMY		MCMULLEN		9601 HWY 41		LEMOORE		CA		93245		559-924-4860		MA-EDUCATIONAL LEADERSHIP; BA-SOCIOLOGY

		YES		Aug-08		JEFFREY		JACK		1350 N. ECHO		FRESNO		CA		93728		559-312-3100		MA-HUMANITIES

		YES		Mar-09		DONNA		PRICE		428 W. FLORINDA ST		HANFORD		CA		93230		916-873-6865		MA-MUSEUM STUDIES; BA-JOURNALISM

		SEE NOTES		Apr-09		ANDRES		ZAMUDIO		354 E. PLEASANT		COALINGA		CA		93210		559-935-1408				NOTES: Requested transcripts evaluated

		NO		May-09		RAYMOND		WINTER, III		1483 S. BUSH AVE.		FRESNO		CA		93727		559-251-1348		PHD-WORLD CULTURES; MA-ENGLISH; BA-ENGLISH

		SEE NOTES		Jun-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		559-455-3042				NOTES: Requested transcripts

		NO		Nov-09		DOUG		FAVELO		9053 N. WOODROW AVE.		FRESNO		CA		93720		559-970-8176		MA-HISTORY

		NO		Jan-10		TIFFANY		GORHAM		9140 HUNTERS CREEK WAY		CHOWCHILLA		CA		93610		559-665-5132		BA-GOVERNMENT		NOTES:  MA expected Spring 2011

		NEEDS EQUIVALENCY		Apr-10		BRAD		DAVIS		2043 ARDEN DR. W		FRESNO		CA		93703		559-264-0822		MA-TRANSFORMING SPIRITUALITY; BS-THEOLOGY		NOTES:  Mailed equivalency app

		IS

		YES		Feb-01		JEANNE		KNAPP		508 N. SANTA ANA		LOS BANOS		CA		93635		209)826-4241		MA - EDUCATION

		YES		Oct-02		TEDDY		FRY		3839 WEST PRYOR CT.		VISALIA		CA		93277		559-734-3023		MA - COUNSELING

		YES		Dec-02		ALEXANDRA		GONZALES		1637 W. GARLAND		FRESNO		CA		93705		224-5163		MA - EDUCATION/COUNSELING

		YES		Jan-03		RIGOBERTO		GUTIERREZ		2283 E. SHAW #D		FRESNO		CA		93710		559-221-7134		MSW-SOCIAL WORKER

		YES		Mar-03		VALERIE		WALKER		6496 N. ARTHUR		FRESNO		CA		93711		431-4366		MA - EDUCATION/COUNSELING

		YES				ELIZABETH		STEVENSON		315 W. POLK STREET, APT. 7		COALINGA		CA		93210		559-935-1615		MS -CHILD & FAMILY DEV/BA - PSYCHOLOGY

		YES		Aug-04		GREG		PIERSON		205 S. CINDY LANE		COALINGA		CA		93210		(559)935-8355		MA - LEADERSHIP STUDIES; BA - ORGANIZATIONAL COMMUNICATION

		NO		May-05		JEREMIAH		BURROW		53316 ROAD 419		OAKHURST		CA		93644		(559)642-3262		MA- LIBERAL STUDIES;BA- LITERATURE

		YES/EQUIVALENCY		May-05		ESTELA		JIMENEZ		1666 CASTLE WAY		LEMOORE		CA		93245		(559)974-8099		BA-PSYCHOLOGY

		YES		Oct-05		MICHAEL		RAYMOND		124 MARIPOSA STREET		AVENAL		CA		93204		(559)386-9842		MA - IS; MS - PSYCH; PHD - PSYCH

		NO-EQUIVALENCY		Apr-03		GREGG		GEORGE		1315 CHIMNEY WY		LEMOORE		CA		93245		(559)998-4659		BS- BUSINESS ADMINSTRATION-MA-MASTER OF ARTSIN MILITARY STUDY

		YES		Sep-06		ANDREW		UELAND		1906 N. 9TH STREET, APT. 114		FRESNO		CA		93726		559.908.7835		MA - COUNSELING

		YES		Oct-05		MICHAEL		RAYMOND		124 MARIPOSA STREET		AVENAL		CA		93204		(559)386-9842		MA - IS; MS - PSYCH; PHD - PSYCH

		KEYBOARDING

		YES		Mar-08		CAROLYN		BELCHER		7676 N. FRESNO ST. #62		FRESNO		CA		93720		447-5904		BA-BUSINESS ADMINISTRATION

		SEE NOTES		Mar-08		JULIA		RUBIO		1756 CLINE ST.		FIREBAUGH		CA		93622		630-0481				Notes: App incomplete, emailed Marcel Hetu

		LIBRARY SCIENCE

		YES				TAMMY		JORDAN		3435 W. HILLSDALE AVE. #B		VISALIA		CA		93291		733-6954

		LINGUISTICS

		YES		Mar-07		RICHARD		WU		1055 MOUNT VERNON AVENUE		HANFORD		CA		93230		559.904.9823		PHD - LINGUISTICS;MA - LINGUISTICS

		MAINTENANCE MECH

		SEE NOTES		Sep-07		TIM		BAKER														Notes: No application or transcripts submitted

		SEE NOTES		Jul-08		TIM		BAKER		2729 STERLING		SANGER		CA		93657		559-875-0498				NOTES:  App incomplete

		MANAGEMENT

		YES		Jul-06		MONIQUE		MASON		1565 W. SWIFT AVENUE #109		FRESNO		CA		93705		559/244-9088		MA - ORG MGMT; BA - PSYCH

		YES		Sep-06		ADAM		HERSI		7715 COLLEGE TOWN DR. #16		SACRAMENTO		CA		95826		916.381.6030		MPA - PUBLIC ADMINISTRATION

		NO (SEE NOTES)		Oct-07		TIM		BEATY		55 CREEKSIDE WAY		NEWNAN		GA		30265		770.252.2251				NOTES: FILE INCOMPLETE

		NO (SEE NOTES)		Jan-08		SUSIE		BRIONES		957 E. CEDARWOOD ST.		HANFORD		CA		93230		559-582-1993		BA-MANAGEMENT		Notes: No MA degree

		MARKETING

		YES		Apr-08		COURTNEY		CAMPBELL		2670 E. NEES AVE #183		FRESNO		CA		93720		714-356-0439		MA-BUSINESS ADMINISTRATION; BA-BUSINESS/MARKETING

		MATH

		YES - PHYSICS		May-01		AIME		GLOI		130 SEMINOLE ST. #1		PONTIAC		MI		48341		248)335-2617		PHD - BIO. SCI.

		YES		Feb-02		HANY		AHMED		7515 N. TRELLIS		FRESNO		CA		93720		299-3670

		NO		Apr-02		TIM		GAIL		125 VAN NESS AVENUE		SANTA CRUZ		CA		95060		(831)471-2310

		NO		May-02		CHRISTINE		HAYS		921 E. REDWOOD CIRCLE		HANFORD		CA		93230		584-7476

		YES		Oct-02		PHILIP		GILLE		604 W. SOLITUDE		PAYSON		AZ		85541		(928)474-6854		MS - MATH

		YES -PHYSICS		Nov-02		ANDRE		LANZARO		1998 N. DOUTY		HANFORD		CA		93230		583-7107		PHD-PHYSICS

		YES		Dec-02		GARY		INGVALDSON		2051 W FIR		FRESNO		CA		93711		448-0405		MS - ECONOMICS

		YES		Dec-02		CLIFFORD		STRONG		521 E. FARGO AVENUE		HANFORD		CA		93230		582-3067		MS - MATHEMATICS

		YES		Jan-03		SHEILA		PALMER		520 SE DATE		COLLEGE PLACE		WA		99324				MS - MATH

		NO		Feb-03		ROBERT		KEATING		62 RILEY CRES		WINNEPEG		MB				(204)786-1401		BA - MATH

		NO/YES-PHYSICS		Feb-03		GURPREET		SINGH		2601 COLUMBUS ST. #A-4		BAKERSFIELD		CA		93306		(661)872-3071		MS-PHYSICS

		YES		Mar-03		CATALINA		YANG		2505 W. 164TH STREET		TORRANCE		CA		90504		(562) 708-5656		MS - MATH

		NO		Apr-03		BEHROUZ		MALEKZADEH		6380 N. FORESTIERE AVENUE		FRESNO		CA		93722		270-7636		MS:MECHANICAL ENGINEERING/BA:MATH

		YES		Jul-03		JULIE		CLARK		4131 N. BLYTHE #203		FRESNO		CA		93722		275-7860		BS - MATH

		YES		Mar-04		ARKADY		HANJIEV		488 E. FREMONT		FRESNO		CA		93710		(559)432-7183		MA - MATH

		YES		Apr-04		JULIE		CLARK		4131 N. BLYTHE #203		FRESNO		CA		93722		(559)275-7860		MA - MATH - EXPECTED 5/2004

		NO		Apr-04		ANNMAREE		GIPSON		2938 LAKE COURT		HANFORD		CA		93230		(559)584-2831		BA - MATH

		YES		Apr-04		GALINA		DMITROVA		691 SWEET HOME RD		AMHERST		NY		14226		(716)816-6072		MS - MATH ANALYSIS (RUSSIA)		WANTS FT

		EQUIVALENCY		Jun-04		ANDREA		STEELMAN		19 MARTIN STREET		LEMOORE		CA		93245		(559)924-4044		BS - AERONAUTICAL ENGINEERING; MA - MATH (2005)

		YES - (WITH EQUIV)		Nov-05		REBECCA		BROWNLEE		960 VISTA PLACE		LEMOORE		CA		93245		(817)528-5141		BS - MECHANICAL ENGINEERING; MS - MECHANICAL ENGINEERING (TO BE OBTAINED 5/2006)

		INCOMPLETE		Oct-02		KHOSROW		HAYATGHEIB		980 ALMADEN LAKE Dr. #305		SAN JOSE		CA		95123		(408)268-1334		(NEEDS TRANSCRIPTS)

		YES		May-05		SIMON				38 THIRD QING CUN #302		XING ZHUANG		CHINA		201100		(86-21)64127509		M.S-PHYSICS

		NO		Feb-07		SANJAY		SHARMA		1803 MEGAN CIRCLE		HANFORD		CA		93230		559.582.0946		BS - GRAPHICS AND DESIGN TECHNOLOGY

		YES		Mar-07		YIANNIS		PROESTOS				COLUMBUS		OH		43202		614.421.2594		MS - PHYSICS		(pending eval of foreign transcript)

		YES		Apr-07		ANDREA		STEELMAN		29-3 CABANISS CRESCENT		PENSACOLA		FL		32508		850.456.8183		MS - MATH (EXPECTED IN MAY 2007)

		SEE NOTES		Jun-07		LAUREN		VAAN												AS-MATH/SCIENCE		NOTES:  Only received transcripts

		YES (SEE NOTES)		Nov-07		BONYA		CELENTANO		899 DOGWOOD AVE #14B		LEMOORE		CA		93245		562.673.0260		MA-SCIENCE		NOTES: app is not signed.

		NO (SEE NOTES)		Nov-07		JIM		MACEDO		942 BOXWOOD LANE		LEMOORE		CA		93245		559.925.1045		SEE NOTES		NOTES: Received transcripts from CSU Fresno, no degree listed.

		YES (SEE NOTES)		Mar-08		WADE		ALGEE		1632 PATRIDGE PLACE		VENTURA		CA		93003		805-650-8636		MA-MATH; BA-MATH		Mailed academic application

		EQUIVALENCY-DENIED		May-08		BEHROUZ		MALEKZADEH		6380 N. FORESTIERE AVENUE		FRESNO		CA		93722		270-7636		MS-MECHANICAL ENGINEERING; BA-MATH

		EQUIVALENCY-DENIED		Aug-08		GENARO		GUERRERO		1169 HAWTHORN STREET		HANFORD		CA		93230		559-582-9404		MS-EDUCATION/PROF. STUDIES; BA-BUS. ADMIN/ACCOUNTING		Notes: Needs equivalency

		NO		Feb-09		KATHRYN		MURRAY		13727 GRANGEVILLE BLVD.		HANFORD		CA		93230		559-280-2788		MA-MATHEMATICS EDUCATION; BA-ADVERTISING

		NO		Apr-09		JEAN		EKONG		1365 FARRINGTON ST. #13		SAINT PAUL		MN		55117		651-489-8742		MA-PHYSICS; BA-PHYSICS

		NO		May-09		MARSHALL		von BIEBERSTEIN		3020 LANDUCCI		FIREBAUGH		CA		93210		559-907-3426		MA-EDUCATION		NOTES: No transcripts or resume

		YES		May-10		JOHN		DENICOLA		1161 W. SANDSTONE DR		HANFORD		CA		93230		559-582-4323		MA-MATH; BA-MATH

		YES		May-10		DANIELLE		ALBERTI		631 PEPPER DRIVE, APT. F		HANFORD		CA		93230		805-816-3853		MA-MATH; BA-MATH

		NEEDS EQUIVALENCY		May-10		KORIE		LOVE		580 S. PRINCETON AVE.		COALINGA		CA		93210		441-3864		MA-EDUCATION; BA-MATH

		YES		Jun-10		CHUE FUE		MOUANTOUTOUA		5370 E. OLIVE		FRESNO		CA		93727		559-917-5874		MA-MATH; BA-MATH

		NATURAL SCIENCE		Jan-06

		YES		Feb-06		GLENN		AUSTIN		4700 W. JAMES COURT		VISALIA		CA		93277		(559)635-1825		MPH-ENVIORNMENTAL HEALTH

		YES		Feb-06		SHERRIE		SCHWEIZER		7684 20 1/2 AVENUE		LEMOORE		CA		93245		(559)924-3230		MA - SCIENCE EDUCATION

		NURSING

		YES		Nov.-03		MITCHELL		SEAL		1800 W. COLUMBIA WAY		HANFORD		CA		93230		(559)583-7533		BS - NURSING

		YES		Dec-03		TARA		REED		1042 N. FILBERT		CLOVIS		CA		93611		(559) 299-5937		BSN - NURSING

		NO		Mar-04		MARY		SMITH		2289 LEMONWOOD COURT		HANFORD		CA		93230		(559)584-2432		AS - NURSING

		YES		May-04		CAROLYN		GAGE		12862 6TH AVENUE		HANFORD		CA		93230		(559)582-7865		BSN - NURSING

		YES		Jun-04		SHELLEY		MILLER		2455 CARTER WAY		HANFORD		CA		93230		(559)584-6387		AS - NURSING

		YES		Jan-05		JANET		SMITH		22706 WOODLAKE		LAKE FOREST		CA		92630		(949)859-2782		MSN - NURSING

		YES (C.N.A)		Apr-06		SYLVIA		HERRERA		8244 S. INDIANOLA		SELMA		CA		93662		559/707-3868		LVN

		YES		Mar-07		GINGER		PETERSON-MITCHELL		1866 SHAVER PLACE		HANFORD		CA		93230		559.410.3240		MA - NURSING

		SEE NOTES		Feb-08		DENISE		BURDETT		423 E. JULIA CIRCLE		HANFORD		CA		93230		559-585-1110				NOTES: Requested resume & transcripts

		YES (CLINICAL)		May-08		ANNIE		ALEXANDER-GLASPIE		897 PASTEUR STREET		HANFORD		CA		93230		559-587-1514		AS-NURSING

		SEE NOTES		May-08		TINA		TOTH		2031 N. FOXHILL		HANFORD		CA		93230		582-6013				NOTES: Requested transcripts & cover letter

		YES (SEE NOTES)		May-08		DEBORAH		MENDIOLA		880 WEST WILLOW ST.		HANFORD		CA		93230		582-8180		AS-NURSING		NOTES:  She does not want to be considered at this time, will reapply 06/18/08

		YES		Jul-08		FRANCES		FLORIO		3141 W. IRIS AVE		VISALIA		CA		93277		734-6413

		YES		Jul-08		MELISSA		SANTILLANA, CNM, MS		2873 FOUNTAIN PLAZA DR.		HANFORD		CA		93230		381-5577		MA-MATERNAL/CHILD NURSING

		YES		Sep-08		DANIEL		OSEI		302 W. PLEASANT ST.		COALINGA		CA		93210		934-0604		MA-NURSING

		YES		Nov-08		ADELINA		ANDRES		10121 15TH AVE.		HANFORD		CA		93230		582-8156		AS-NURSING

		YES		Feb-09		NICHOLE		JUAREZ		224 E. COLONIAL DR.		HANFORD		CA		93230		582-8016		MA-NURSING

		YES (CLINICAL)		Apr-09		ANNIE		ALEXANDER-GLASPIE		897 PASTEUR STREET		HANFORD		CA		93230		559-587-1514		RN NURSING

		YES		Apr-09		JEFFREY		WARD		PO BOX 1401		COALINGA		CA		93210		858-735-6899		MS-NURSING

		YES (CLINICAL)		May-09		VICTORIA		KING		760 E. ELM		COALINGA		CA		93210		559-954-1722		RN LICENSE

		YES (CLINICAL)		May-09		ALLEN		HENNING		4383 E. OMAHA AVE.		FRESNO		CA		93720		559-448-8523		BA-NURSING

		YES (CLINICAL)		Dec-09		SHEILA		WOOD		PO BOX 1016		COALINGA		CA		93210		615-554-1013		RN License

		YES (CLINICAL)		Jun-09		PAMELA		MENYHAY		9850 N. WILLOW CREEK LANE		FRESNO		CA		93720		559-906-0097		AA-NURSING

		YES		Jul-09		KIRANDEEP		HUNDAL		420 BUENA VISTA DR		COALINGA		CA		93210		559-934-1305		BA-NURSING

		YES		Jul-09		CHRISTOPHER		STONE		4386 W. ARTEMISA DRIVE		FRESNO		CA		93722		559-779-8847		BA-NURSING

		YES		Jul-09		CHARLES		CAPOSINO		PO BOX 1338		COALINGA		CA		93210		935-1658		NURSING LICENSE		NOTES: Transcripts ordered

		YES		Jul-09		RODNEY		SANDERS		201 EL CAMINO		COALINGA		CA		93210		934-1699		NURSING LICENSE

		YES (CLINICAL)		Aug-09		SANDRA		OMILIANOWSKI		702 CARMEL DR.		LEMOORE		CA		93245		559-925-8561		BA-NURSING; RN LICENSE

		YES (CLINICAL)		Nov-09		MARIA A.		GARCIA		3348 N. FORESTIERE AVE		FRESNO		CA		93722		559-360-4270		AS-NURSING; BA-NURSING (TO BE COMPLETED 12/09)

		YES (CLINICAL)		Jan-10		PAMELA		WITTUS		2143 CHARDONNAY PLACE		HANFORD		CA		93230		583-6743		NURSING LICENSE

		YES (CLINICAL)		Jan-10		VERA		RAJEVSKY		PO BOX 134		THREE RIVERS		CA		93271		559-561-3366		NURSING LICENSE

		YES (CLINICAL)		Mar-10		SUSAN		FAIRCHILD		910 W. VASSAR AVE.		VISALIA		CA		93277		559-622-9669		NURSING LICENSE

		YES (CLINICAL)		Mar-10		EMILY		KROYTZ		1442 E. LOS ALTOS		FRESNO		CA		93710		559-250-4845		AS-NURSING, NURSING LICENSE

		YES (CLINICAL)		Apr-10		ELISABETH		PRITCHARD		10660 FLINT AVE.		HANFORD		CA		93230		559-582-5302		NURSING LICENSE

		YES		Apr-10		DONNA		TODD		PO BOX 1702		POULSBO		WA		98370		360-731-0670		MA-NURSING		REQUESTED TRANSCRIPTS

		YES		May-10		MARY		CURTIN		515 W. PLEASANT		COALINGA		CA		93210		559-935-3943		MS-NURSING

		YES (CLINICAL)		Aug-10		KATHY		DONOHUE		250 TRUMAN ST.		COALINGA		CA		93210		408-591-8306		BSN - NURSING

		YES (CLINICAL)		Sep-10		JILL		BARABE		541 BUENA VISTA		COALINGA		CA		93210		559-313-5017		BA - Social Science, Nursing License

		NUTRITION

		PENDING		Jul-06		JAN		WALL		3 CRESCENT HILL		ARLINGTON		MA		2474		781/646-4952		PENDING RECEIPT OF TRANSCRIPTS

		MECHANIC AG

		YES				THOMAS		CRAWFORD		1236 NEVADA STREET		COALINGA		CA		93210		(559)935-3703		BS-MECHAINIZED AG

		MUSIC

		NO		7-Dec		MARY		JONES		504 COLLEGE		COALINGA		CA		93210		559-362-9668		BA-MUSIC

		SEE NOTES		9-Jul		PERRY J.		JOHNSON		14105 SAN ANTONIO ROAD		ATASCADERO		CA		93422		805-712-3097		MA-MUSIC

		PERF. ARTS

		YES - MUSIC		Jan-02		LARRY		COOPERMAN		1595 E. PRYOR DR.		FRESNO		CA		93720		434-0686		MFA-COMPOSITION

		YES - MUSIC		Apr-02		JEFF		NOVACK		9 MIDSUMMER COURT		GAITHERSBURG		MD		20878		(940)2065114		MM-JAZZ STUDIES

		YES-MUSIC		May-02		RIAD		ABDEL-GAWAD		1654 STODDAR AVENUE		THOUSAND OAKS		CA		91360		(805)495-0757		PHD MUSIC

		YES - MUSIC		Nov-02		DOUGLAS		BELL		#5 ANCRUM ROAD		CAMDEN		SC		29020		(803)432-7163		DMA - MUSIC COMPOSITION

		NO		Dec-02		BONITA		CRUM		333 CINNAMON DRIVE #90		LEMOORE		CA		93245		925-9126		AA - MUSIC

		YES - DANCE		Feb-03		JANINE		KOVSKY		P.O. BOX 2054		LANCASTER		CA		93539		(661)942-6288		BA - DANCE; CC CREDENTIAL FOR LIFE IN DANCE

		YES-MUSIC				JAMES		DE FOE		6532 N. ORCHARD		FRESNO		CA		93710		447-5072

		YES-GUITAR		Sep-03		ADAM		CHAMBERLAIN		1491 N. PEACH AVE. #122		FRESNO		CA		93728		255-5850		MA-MUSIC - PERFORMANCE

		YES - MUSIC		Apr-04		PINCKNEY		DELANO		10001 KINGFISHER WAY		RANCHO CORDOVA		CA		95670		(916)362-5090		MA - MUSIC, BA - RELIGION

		YES - MUSIC		May-04		MARCIA		KLINDER-BADGLEY		644 E. TERRACE AVENUE		FRESNO		CA		93704		(559)222-3763		DMA - KEYBOARD PERFORMANCE; BA - PIANO PERFORMANCE

		YES - MUSIC		Jun-04		JUAN		CHATTAH		960 N. SAN VICENTE BLVD 14		W. HOLLYWOOD		CA		90069		(310)659-3576		MA - MUSIC THEORY

		YES - MUSIC		Aug-05		MICHAEL		SCHOFIELD		2305 PLUMAS		KINGSBURG		CA		93631		(559)897-8442		MA - MUSIC

		YES - MUSIC		Aug-05		MERYL		WAMHOFF		1332 FRESWICK		FOLSOM		CA		95630		(916)984-1896		MA - MUSIC PERFORMANCE

		YES		Dec-07		PASCAL "PAT"		MARCO		6735 E. GREENWAY PKWY #2040		SCOTTSDALE		AZ		85254		480.837.4847		MA - SPEECH AND THEATRE

		EQUIVALENCY-DENIED		Apr-08		LOUISE		PHIPPS		2467 CRYSTAL SPRINGS CT.		TULARE		CA		93274		308-388		MA-COMMUNICATIONS		Notes: Sent to equivalency

		YES		Aug-08		JESSICA		ACEVES		jayaceves@hotmail.com								679-8043		BA-MASS COMMUNICATION		NOTES: Emailed app and equivalency form

		EQUIVALENCY-DENIED		May-05		CATHERINE		DELANO		425 YALE AVENUE		COALINGA		CA		93210		(559)935-1192		MA- HISTORY/EDUCATION; BA- HISTORY

		PHILOSOPHY

		YES		Mar-01		CHRISTIAN		BAUER		4001 PASEO GRANDE		MORAGA		CA		94556		925)284-8472		MA - PHILOSOPHY

		YES		Mar-01		ANDREW		CROMWELL		2068 MARY ROSE LANE		HANFORD		CA		93230		585-8425		MA - PHILOSOPHY

		YES		Apr-01		BRIAN		TAPPIA		2129 CAMBRIDGE AVE		CARDIFF		CA		92007		760)753-9606		MA - PHILOSOPHY

		YES		Feb-02		LOUISE		DRAXLER		10536 6TH AVE.		HANFORD		CA		93230		582-6952

		YES		May-03		SCOTT		LARSON		1704 CALIFORNIA ST. APT.1		HUNTINGTON BEACH		CA		92648		(714)334-9976		MA - PHILOSOPHY

		YES		Jul-05		RH		SWEARENGIN		19321 OLD RANCH RD		YORBA LINDA		CA		92886		(949)279-4920		MA - PHILOSOPHY

		YES		Oct-05		AMITABH		BEDI		5469 N. CEDAR AVENUE #131		FRESNO		CA		93710		(559)261-2043		MA - HUMANITIES EMPHASIS IN PHILOSOPHY

		YES		Mar-06		J. THOMAS		HIGGINS		10254 N. RECREATION AVE		FRESNO		CA		93720		(201)788-1667		PHD - THEOLOGY

		YES (SEE NOTES)		Mar-06		ERNEST		RUGENSTEIN		2505 15TH STREET		TROY		NY		12180		(518)283-8352		MA - PHILOSOPHY; PHD HISTORY		(PENDING TRANSCRIPTS)

		YES		Mar-06		LEROY		SANCHEZ		14426 CABINDA DRIVE		HACIENDA HEIGHTS		CA		91745		(626)330-1220		MA - PHILOSOPHY; MA - COUNSELING

		YES		Sep-05		AMITABH		BEDI		5469 N. CEDAR AVENUE #131		FRESNO		CA		93710		(559)261-2043		B.A-PSYCHOLOGYAND PHILOSOPHY

		PENDING		Jul-06		JAN		WALL		3 CRESCENT HILL		ARLINGTON		MA		2474		781/646-4952		PENDING RECEIPT OF TRANSCRIPTS

		YES		Apr-07		CORLETTE		BELL		713 MILFORD AVENUE		HAMPTON		VA		23661		757.722.4729		MA - PHILOSOPHY

		YES		Apr-08		ZACHARY		KNORR		700 WEST HARBOR DR. APT. 2006		SAN DIEGO		CA		92101		951-368-8004		PHD-PHILOSOPHY

		YES		Sep-08		ANDREW		CROMWELL		16626 HANFORD ARMONA RD.		LEMOORE		CA		93245		559-362-7525		MA-PHILOSOPHY; BA-PHILOSOPHY

		SEE NOTES		Jan-09		JEFF		ACTON												MA-PHILOSOPHY		NOTES: Received transcripts and not other documents.

		YES		Feb-09		MICHAEL		COBURN		45 N. CAESAR AVE.		CLOVIS		CA		93612		559-298-4352		PHD-PHILOSOPHY

		YES		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		YES		May-09		MAXIM		KRAMER		1720 MAHAN AVENUE		BRONX		NY		10461		718-710-8439		PHD-PHILOSOPHY

		YES		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		SEE NOTES		Jul-10		NEIL		SHAEFER		233 CALVIN PLACE		SANTA CRUZ		CA		95060		831-466-3633				NOTES: Only turned in resume

		PHYSICAL EDUCATION

		YES (SEE NOTES)		Aug-07		MATTHEW		TERRA		3278 POWERS AVENUE		CLOVIS		CA		93619		559.593.0174		MA-KINESIOLOGY; BA-PHILOSOPHY		NOTES: MA TO BE RECEIVED DEC. 2007

		NO (SEE NOTES		Dec-07		CHARLES		THOMAS		1081 N. JOAQUIN ST		COALINGA		CA		93210		415-786-2287				NOTES: REQUESTING EQUIV. NO TRANSCRIPTS.

		EQUIVALENCY DENIED		Mar-08		ALLEN		FORTUNE		5614 N. BRIARWOOD		FRESNO		CA		93711		559-447-8505		BA-LIBERAL STUDIES		NOTES: SENT TO EQUIVALENCY

		YES (SEE NOTES)		May-08		GREG		REAM		178 KECK LANE		COALINGA		CA		93210		934-1844		MA-KINESIOLOGY; BA-PHYSICAL EDUCATION

		EQUIVALENCY DENIED		Dec-08		WILLIAM		SANDERS		2760 SCOTCHBROOM PT.		COLORADO SPRINGS		CO		80910		719-634-6618				NOTES: Emailed app and equivalency form

		EQUIVALENCY GRANTED		Feb-09		BRYAN		CLOSE		2624 W. LUNA		RIVERDALE		CA		93656		559-867-3081		BA-LIBERAL STUDIES		NOTES: No MA degree on transcripts

		SEE NOTES		Mar-09		ADAM		SMITH		250 W. BULLARD AVE. APT 190		CLOVIS		CA		93612		559-367-5911				NOTES: Requested transcripts

		PHYSICAL SCIENCE

		YES		Mar-08		STEVEN		RONHOLT		504 W 5TH		MEDICAL LAKE		WA		99022		509-270-1493		MA-INTERDISCIPLINARY STUDIES; BA-BIOLOGY

		NO		May-08		FRANK		BELL		141 MAIN STREET		SCHAGHTICOKE		NY		12154		518.339.6392		DC-DOCTOR OF CHIROPRACTIC

		PHYSICS

		YES		Jun-05		SIMON		WU				CHINA								MS - PHYSICS

		YES		Feb-07		SEWAN		FAN		PO BOX 1432		SAN JUAN BAUTISTA		CA		95045		831.623.2461		PHD - PHYSICS		Notes: Would also like to teach Philosophy

		YES		Jul-08		LEV		BRENER		1615-C CASS LAKE ROAD		KEEGO HARBOR		MI		48320		248-738-3995		MA-PHYSICS; BA-PHYSICS

		YES		Feb-09		SEWAN		FAN		PO BOX 1432		SAN JUAN BAUTISTA		CA		95045		831-623-2461		PHD - PHYSICS; MA-PHILOSOPHY IN PHYSICS

		YES		Apr-09		JEAN		EKONG		1365 FARRINGTON ST. #13		SAINT PAUL		MN		55117		651-489-8742		MA-PHYSICS; BA-PHYSICS

		POLY SCI

		YES		Jan-01		JULIE		WHITTING		1720 E. FIR #105		FRESNO		CA		93720		324-6467		BA - POLY SCI.

		YES		May-01		STEVEN		SAUNDERS		HANA ZONO -CHO 1 7 20		TOKYO		JAPAN				090)2834-1893		PHD - POLY SCI.

		YES		Jun-01		STEVEN		MILLER		6458B REGENT ST		OAKLAND		CA		94618		510)655-0593		PHD - POLY SCI.

		NO		Jun-02		ELIZABETH		MAGILL		1436 PIERCE #208		CLOVIS		CA		93612		(559)299-7786		BA - POLY SCI

		YES		Nov-02		BEN		MEREDITH		5650 W. MONTE VERDE		VISALIA		CA		93257		732-4115		MA-HISTORY/POLYSCI

		NO		Nov-02		MICHAEL		EGGERS		9304 S. ELM		FRESNO		CA		93706		834-5197		MA-HISTORY

		YES		Nov-02		TIM		YOSHITAKE		1100 FULTON AVENUE		MONTEREY PARK		CA		91755		(626)280-2066		MA- POLY SCI

		NO		Jan-03		SYLVIA		SALCIDO		1710 S. WALDBY		FRESNO		CA		93727		251-6347		MS - ORGANIZATIONAL BEHAVIOR

		NO		Feb-03		JANET		FIORENTINO		364 W. SAN CARLOS		FRESNO		CA		93704		(559)439-8474

		YES		Jul-04		VERA		KENNEDY		1250 E. SHAW #160		FRESNO		CA		93710		(559)222-0153		MPA-PUBLIC ADMIN

		YES		Jan-05		KYLE		SAND		1347 W. MALONE STREET		HANFORD		CA		93230		(559)584-3766		JD - LAW; BA - POLITICAL SCIENCE

		YES-ONLINE		May-05		PEGGY		FORSBERG		13022 K16 HWY		VALLEY FALLS		KS		66088		785-945-0122		MA-PUBLIC ADMINISTRATION/MANAGEMENT; BA- INDUSTRIAL/ORGANIZATIONAL

		YES - W/EQUIVALENCY		Jun-05		GEORGE		NUNEZ		350 N. FOURTH STREET		FOWLER		CA		93625		834-2509		BA - SOCIOLOGY; JD - LAW

		YES		Jun-05		DOUGLAS		SCHORLING		2171 CHURCH AVENUE		SANGER		CA		93657		(559)875-8361		JD - LAW; BA - POLITICAL SCIENCE		(REVIEW FILE BEFORE HIRING)

		YES		Aug-05		STEPHANIE		DROKER		2624 SUN DRIVE		HANFORD		CA		93230		(559)583-7582		MPA - PUBLIC ADMINISTRATION

		YES - W/EQUIVALENCY		Aug-05		ELAINE		MARTINEZ		1720 ECHO CANYON		COALINGA		CA		93210		(559)935-5463		BA - HISTORY; MPA NOT COMPLETE (50 UNITS COMPLETE)

		YES		Feb-06		CRISTINA		BETTENCOURT		2810 WILLOW AVE APT 108		CLOVIS		CA		93612		(559)348-1747		BS - BUSINESS; MA - POLITICAL SCIENCE

		YES		Jun-04		ROBIN		ROYER		1111 DARTMOUTH AVE APT. 223-5		CLAREMONT		CA		91711		(909)621-9032		B.A-POLITICAL SCIENCE

		YES		Jun-04		TERESA		PLACENCIA-OJEDA		959 JASMINE AVENUE		CLOVIS		CA		93611		(559)441-7496		B.A-POLITICAL SCIENCE

		YES		MAY 2004`		ARTHUR		HOLST		504 OVERHILL AVENUE		PHILADELPHIA		PA		19116		(215)964-5478		PHD - POLY SCI.

		YES		May-06		JUAN		ARZOLA		907 BELMONT STREET		TULARE		CA		93274		(559)689-2319		BA-POLITICAL SCIENCE

		YES		Sep-06		ADAM		HERSI		7715 COLLEGE TOWN DR. #16		SACRAMENTO		CA		95826		916.381.6030		MPA - PUBLIC ADMINISTRATION

		YES		Apr-07		WEBSTER		MATJAKA		441 E. 17TH STREET, APT. 18		EUGENE		OR		97401		541.686.8165		MA - COMMUNICAITONS & POLITICAL SCIENCE

		SEE NOTES		Jun-07		RIZZO		EMILY												BA-INTERNATIONAL STUDIES		NOTES:  Only received transcripts

		YES		Oct-07		PAT		OLIVER		330 CAMPUS DRIVE		HANFORD		CA		93230		559.582.3211 EX. 2355		MPA - PUBLIC ADMINISTRATION

		SEE NOTES		Oct-07		TIM		BERTALOTTO		2500 TULARE STREET, STE. 1501		FRESNO		CA		93721		559.266.1708				Notes: no transcripts submitted

		YES		Mar-08		YACOUB		FARSAKH		2424 E. POPPY HILLS DR.		FRESNO		CA		93730		301-1281		MA-PUBLIC ADMINISTRATION

		SEE NOTES		Mar-08		MARTIN		MENDEZ		1105 W. NORTH STAR DR.		HANFORD		CA		93230		510-315-7199				REQUESTED TRANSCRIPTS 03/10/08

		EQUIVALENCY GRANTED		Mar-08		ANTONIO		ALVAREZ		9845 N. SEDONA CIRCLE		FRESNO		CA		93720		559-433-3492		JD-LAW; BA-SOCIOLOGY		Notes: Sent equivalency form for Political Science & Sociology, requested transcripts.

		YES		Apr-08		ADAM		TUNISON		334 WEST CORTNER ST.		HANFORD		CA		93230		559-731-1447		BA-POLITICAL SCIENCE		Notes: Sent email to get Masters evaluated

		NO		May-08		CHET		REILLY		2551 19TH AVE		KINGSBURG		CA		93631		269-2984		MA-PUBLIC ADMINISTRATION; BA-BUSINESS		NOTES: MA to be completed Fall 2008

		NO		May-08		J. MICHAEL		EGGERS		9304 S. ELM		FRESNO		CA		93706		834-5197		MA-HISTORY; BA-HISTORY

		YES		Sep-08		TIM		GELEGEN		438 E. BROWN		FRESNO		CA		93704		559-227-0577		JD; BA-POLITICAL SCIENCE

		YES		Oct-08		HOLLY		MEEKS		31338 DAHLEM DR.		EXETER		CA		93221		559-592-2067		BA-POLITICAL SCIENCE; MA-INTERNATIONAL RELATIONS

		YES		Jan-09		ALEXIS		LEONARD		465 DEAVERVIEW RD.		ASHEVILLE		NC		28806		828-450-3896		MA-PUBLIC AFFAIRS; BA-PSYCHOLODY

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		YES		Aug-09		PAUL		BETANCOURT		311 N. GOLDENROD AVE.		KERMAN		CA		93630		559-250-9243		MA-INTERNATIONAL RELATIONS

		YES		Aug-09		CHRISTOPHER		STETSKO		2539 W. AMERICAN AVE.		FRESNO		CA		93706		559-905-1400		MA-INTERNATIONAL RELATIONS

		PSYCH TECH

						DONNA		SHIPP		2460 ZION WAY		HANFORD		CA		93230		582-5722

		YES		Jan-07		SANDRA		CARTER		PO BOX 1042		COALINGA		CA		93210		559.934.1485		LIC PSYCH TECH

		NO		Jun-08		AARON		CAGLE		1945 NORTH SONOMA COURT		HANFORD		CA		93230		559-587-1162

		SEE NOTES		Jul-08		LEISA		WYMAN, RN		12969 FARGO AVE.		HANFORD		CA		93230		559-584-5288				NOTES:  waiting on transcripts

		YES		Jul-08		SANDRA		CARTER		PO BOX 1042		COALINGA		CA		93210		smsc42@sbcglobal.net		LIC PSYCH TECH

		YES		Sep-08		JEANNETTE		VOLLMER		10155 EXCELSIOR AVE		HANFORD		CA		93230		559-582-7686		LIC PSYCH TECH

		YES		Feb-09		DONNA		TODD		PO BOX 1702		POULSBO		WA		98370		360-731-0670		BOARD OF REGISTERED NURSING LICENSE

		SEE NOTES		Dec-09		AARON		CAGLE		1945 NORTH SONOMA COURT		HANFORD		CA		93230		559-587-1162				NOTES:  Missing resume, transcripts, letter

		PSYCHOLOGY

		YES - COUNSEL		Jun-01		KIM		NISBETT		39 SAPPHIRE RUN		OCALA		FL		34472		352)680-1342		MA - COUNSELING

		YES		Jun-01		RUSSELL		CHAPMAN		1405 POLK AVE		GREENVILLE		NC		27858		252-752-3037		MA - PSYCHOLOGY

		YES		Jan-02		CATHLEEN		WIENS		7177 N. HAZEL		FRESNO		CA		93711		439-9017		PHD-FORENSICS

		YES		Jan-02		SHERI		GRABUS		885 BRISTOL CIRCLE		LEMOORE		CA		93245		9251023		MA-PSYCHOLOGY

		NO		Mar-02		LIOR		DORON		4135 CAMBRIDGE F		DEERFIELD BEACH		FL		33442		(954)421-0823		MS-SPORTS PSYCHOLOGY

		YES		May-02		DR. LENNIS		JONES		215 E. BROWN AVENUE		FRESNO		CA		93704		225-6991		PHD-CLINICAL PSYCHOLOGY

		YES		Jul-02		ALAN		JACOBS		PO BOX 225		STRATFORD		CA		93266		(559)947-3455		PHD-CLINICAL PSYCH/MA-COUNSELING PSYCH

		YES		Aug-02		VICTOR		MACHADO		2824 W. WOOD AVE		RIVERDALE		CA		93656		867-3858		BA-PSYCHOLOGY

		YES-COUNSEL		Sep-02		TONG		YANG		2975 SYLMAR AVENUE		CLOVIS		CA		93612		(559)346-0328		MA- COUNSELING

		YES		Sep-02		ELIZABETH		STEVENSON		315 W. POLK STREET, APT. 7		COALINGA		CA		93210		559-935-1615		MS -CHILD & FAMILY DEV/BA - PSYCHOLOGY

		YES		Oct-02		CYNTHIA		GRUBER		3821 W. EVERGREEN AVE.		VISALIA		CA		93277		559-627-5499		MA-CLINICAL PSYCH.

		YES		Oct-02		LYNDA		STAFFORD		565 PEPPER DRIVE #D		HANFORD		CA		93230		589-1580

		YES		Dec-02		MICHAEL		RODRIGUEZ		5717 N. McCAFFERY		FRESNO		CA		93722		274-1003		MA - COUNSELING (5/03)

		YES		Jan-03		JENNIFER		MOORVARTIAN		4606 W. CALDWELL DRIVE		VISALIA		CA		93277		627-0500		MA- PSYCHOLOGY

		YES - COUNSEL		Jan-03		YADIRA		AMIAL		4274 W. BROWN		FRESNO		CA		93722		275-7124		MA - COUNSELING

		YES		Feb-03		DIANNA		AIELLO		850 E. WILLOW CIRCLE		HANFORD		CA		93230		584-4077

		YES				MARTHA		MUNOZ		1067 HANOVER		LEMOORE		CA		93245		925-9112		BA-LIBERAL/MA-2002

		YES-COUNSEL				BRIAN		SWANTON		1891 S. WAVERLY LANE		FRESNO		CA		93727		251-6235		MS-REHAB COUNSELING

		COUNSELOR				ERIN		TERRANOVA		PO BOX 331		COALINGA		CA		93210

		YES		Jun-04		TERESA		PLASCENCIA - OJEDA		959 JASMINE AVENUE		CLOVIS		CA		93611		(559)441-7496		MPA - PUBLIC ADMIN, BA - POLI SCI, BA - CHICANO STUDIES

		YES		Jun-04		ROBIN		ROYER		1111 DARTMOUTH AVE. APT. 223-S		CLAREMONT		CA		91711		(909)621-9032		MA - INTERNATIONAL POLITICS

		YES		Jun-04		ARTHUR		HOLST		504 OVERHILL AVENUE		PHILADELPHIA		PA		19116		(215)964-5478		PHD - POLITICAL SCIENCE

		YES		Jun-04		DEVINDER		BAINS		2576 W. BLUFF AVENUE		FRESNO		CA		93711		(559)435-6107		MA - PSYCHOLOGY

		NO		Aug-03		IRAN		BARRERA		2680 Pine Castle Drive		Hanford		Ca		93230		585-8001		MS - SOCIAL WORK; BA - PSYCHOLOGY

		YES		Jul-04		CRYSTAL		SOTO		120 W. SAN JOAQUIN STREET		AVENAL		CA		93204		(559)386-2783		BA - PSYCH + MA/PHD UNITS

		INCOMPLETE		Oct-04		SCOTT		PILLATH		1107 HANSEN CT		HANFORD		CA		93230		309-2553

		YES		Jan-05		TARA		VAUGHN		PO BOX 735		ARMONA		CA		93202		(559)362-5475		MA - EDUCATIONAL COUNSELING

		YES		Apr-05		AMY		BRONSWICK-MITCHELL		5150 N. VALENTINE #205		FRESNO		CA		93711		(559)277-0144		BS, PSYCHOLOGY; MS, CRIMINOLOGY; PHD, PSYCHOLOGY

		YES (SEE NOTES)		Apr-05		REBECCA		CHURCH		25779 EL MONTE WAY		MADERA		CA		93638				BA - SOCIOLOGY; MS - ED PSYCHOLOGY PENDING (MUST BE APPROVED BY EQUIVALENCY)

		YES		May-05		LISA		LOEWEN		5912 W. ALLUVIAL AVENUE		FRESNO		CA		93722		(559)271-9525		BA - LIBERAL STUDIES; MA - EDUCATION (SCHOOL COUNSELING)

		YES/EQUIVALENCY		May-05		ESTELA		JIMENEZ		1666 CASTLE WAY		LEMOORE		CA		93245		(559)924-8099		BA- PSYCHOLOGY

		YSE/EQUIVALENCY		May-05		KIMBERLEY		ELLIS		11561 FERN LANE		HANFORD		CA		93230		(559)5851537		BA- SPEECH COMMUNICATIONS; MA-EDUCATIONAL COUNSELING

		YES		Jun-05		LEDA		SMITH		278 ADAMS STREET		COALINGA		CA		93210		(559)935-5052		PHD - CLINICAL PSYCHOLOGY

		NO		Jul-05		JENNIFER		DAMICO		3560 W. SAN JOSE #222		FRESNO		CA		93711		(559)977-7296		MA - BUSINESS; BA - PSYCH

		NO		Jul-05		JEAN		SMITH		1852 N. HOLLYWOOD DR.		REEDLEY		CA		93654		(559)638-7226		MS - MARRIAGE & FAMILY THERAPY; BS - NUTRITION

		YES		Jul-05		DONNA		SHIRLEY		8299 20 1/2 AVENUE		LEMOORE		CA		93245		(559)924-9494		MA - COUNSELING/PSYCH; COMMUNITY COLLEGE CREDENTIAL - PSYCH

		YES		Jul-05		KENNETH		SCHNITKER		3409 QUEBEC AVENUE SPUTH		ST. LOUIS PARK		MN		55426		(612)723-8095		MA - PSYCHOLOGY

		YES		Aug-05		BRENDA		DOWNING		1516 N. REDINGTON		HANFORD		CA		93230		(559)582-3319		MS - PSYCHOLOGY

		YES (SEE NOTES)		Aug-05		CINDY		WALKER		6195 N. FIGARDEN #121		FRESNO		CA		93722		(559)276-0633		PHD - PSYCHOLOGY (PENDING TRANSCRIPTS)

		YES		Aug-05		KEEVER		CZLAPINSKI		4260 Whispering Oaks Way		Paso Robles		CA		93446		8052371423		MA - HUMAN BEHAVIOR

		YES		Oct-05		MICHAEL		RAYMOND		124 MARIPOSA STREET		AVENAL		CA		93204		(559)386-9842		MA - IS; MS - PSYCH; PHD - PSYCH

		YES		Nov-05		ARIANNE		GROSS		2924 CHRISTOPHER CIRCLE		HANFORD		CA		93230		(559)582-0798		MA - PSYCHOLOGY

		YES		Nov-05		LOWELL		NEILSON		1125 WESTWOOD DRIVE		HANFORD		CA		93230		(559)583-8286		MA - DEGREE

		YES		Dec-05		CATHERINE		MENTON		5698 W. ELLERY		FRESNO		CA		93722		(559)277-2085		MS - EDUCATIONAL COUNSELING;BA PSYCHOLOGY		(MAY ALSO DO COUNSELING)

		YES		Dec-05		TINA		RAMIREZ		2568 MAYFAIR CT.		HANFORD		CA		93230		(559)585-1293		MA - SOCIAL WORK - BA - PSYCHOLOGY

		YES		Dec-05		GISELLE		SIMON		1326 CYPRESS LANE		LEMOORE		CA		93245		(559)924-9024		MSW - SOCIAL WORK; BA - PSYCHOLOGY

		YES (SEE NOTES)		Jan-06		JEAN		KENNEDY		5568 SWIFT AVENUE		FRESNO		CA		93727		(559)281-4948		PHD - PSYCHOLOGY (PENDING TRANSCRIPTS)

		YES		Feb-06		TOM		KIPNIS		PO BOX 2803		AIEA		HI		96701		(808)225-7998		MS - PSYCHOLOGY; MS - COUNSELING

		YES		Jan-04		DIANE		HOWDER		1029   PILLAR CT		LEMOORE		CA		93245		(559)707-4470		MS-COUNSELING

		YES-EQUIVALENCY		Apr-05		ESTELA		JIMENEZ		1666 CASTLE WAY		LEMOORE		CA		93245		(559)250-9751		B.A- PSYCHOLOGY

		YES		Apr-06		AMY		BRONSWICK-MITCHELL		5150 N. VALENTINE #205		FRESNO		CA		93711		(559)277-0144		BS, PSYCHOLOGY; MS, CRIMINOLOGY; PHD, PSYCHOLOGY

		YES		Jun-06		LEAH		MANCUSO		2893 E. EL PASO AVENUE		FRESNO		CA		93720		(559)298-8464		PHD - CLINICAL PSYCHOLOGY

		SEE NOTES		Jul-06		MICHAEL		GROSS		534 E. GRANGEVILLE BLVD APT. 1302		HANFORD		CA		93230		(559)589-1890		PENDING TRANSCRIPTS

		YES		Jul-06		PATRICIA		WOODS		PO BOX 660171		SACRAMENTO		CA		95866		916/5583756		MA - PSYCH AND CRIMINAL JUSTICE

		YES (COUNSELING)		Jul-06		JUAN		CONTRERAS		2261 E. POWERS AVENUE		FRESNO		CA		93720		559/930-9298		MA - COUNSELING

		YES		Aug-06		ROBERT		PAGESMITH		4965 N. WOODROW AVE. #105		FRESNO		CA		93726		(559)709-6893		MS - COUNSELING

		YES		Aug-06		KATHERINE		MEDINA-GROSS		2243 N. ARTHUR		FRESNO		CA		93705		(559)442-4740		MA - EDUCATIONAL COUNSELING

		YES		Sep-06		LEAH		MANCUSO		2893 E. EL PASO AVENUE		FRESNO		CA		93720		559.286.5757		MA - PSYCHOLOGY

		YES		Oct-06		TONG		YANG		3074 N. ADLER AVENUE		CLOVIS		CA		93612		559.292.3162		MA - EDUCATIONAL COUNSELING

		NO (WILL NEED EQUIV)		Oct-06		JUDY		LEON		351 E. MARWOOD LANE		FRESNO		CA		93720		559.999.6315		BA - SOCIAL WORK; MS - SOCIAL WORK

		NO (WILL NEED EQUIV)		Dec-06		MELISSA		NICHOLS										619.395.4767		NEEDS TO SUBMIT TRANSCRIPTS

		YES		Jan-07		PEGGY		GOODALE		511 LONG HOLLOW		COALINGA		CA		93210		559.935.2030		PHD - CLINICAL PSYCHOLOGY

		YES (COUNSELING)		Jan-07		BALTAZAR		VILLARREAL		12928 E. HUNTSMAN		SELMA		CA		93662		559.287.3901		MA - COUNSELING: MARRIAGE AND FAMILY THERAPY OPTION

		YES (SEE NOTES)		Jan-07		BECKY		GIGER										913.441.8785		MA - PSYCHOLOGY		(MUST SUBMIT TRANSCRIPTS)

		YES		Feb-07		ROBYN		ROCHE		1898 W. HAMPTON DRIVE		HANFORD		CA		93230		559.584.3662		MS - REHAB COUNSELING; BA - PSYCHOLOGY

		YES		Feb-07		THOMAS		DE FORREST		1012 W. MYRTLE AVENUE		VISALIA		CA		93277		559.972.2820		PHD - PSYCHOLOGY

		YES		Mar-07		JOSH		MULLER		2842 N. OAKEMORE ST		TULARE		CA		93274		559.302.0186		PHD - PSYCHOLOGY; MS - PSYCHOLOGY

		YES (COUNSELING)		Nov-07		TIFFANI		MCGEE		2301 E. IRIS AVE.		VISALIA		CA		93292		559.786.8102		MA-COUNSELING; BA-PSYCHOLOGY

		NO (SEE NOTES)		Nov-08		JOSEPH		COX		3743 WEST LA VIDA AVE		VISALIA		CA		93277		559-733-9375		MA-EARLY CHILDHOOD EDUCATION		EMAILED EQUIVALENCY 12/6/07

		YES		Oct-07		MELISSA		WHEELOCK		3077 N. YALE WAY		HANFORD		CA		93230		559.281.8378		MS - COUNSELING; BA - PSYCHOLOGY

		YES		Jan-08		MIKE		THOMPSON		PO BOX 1351		COALINGA		CA		93210		707-287-8549		MA-SOCIAL WORK/BA-PSYCHOLOGY

		YES		Apr-08		GILL		SCOTT		140 W. WHITENDALE AVE		VISALIA		CA		93277		661-343-5819		MA-EDUCATIONAL PSYCHOLOGY; BA-PSYCHOLOGY

		EQUIVALENCY GRANTED		Mar-08		ALLEN		FORTUNE		5614 N. BRIARWOOD		FRESNO		CA		93711		559-447-8505		BA-LIBERAL STUDIES		NOTES: SENT TO EQUIVALENCY

		YES		Apr-08		DAVID		LEWIS		9907 N. CANYON CREEK LANE		FRESNO		CA		93730		559-434-3563		BA-PSYCHOLOGY; MA-PSYCHOLOGY

		EQUIVALENCY GRANTED		Apr-08		MICHELE		BROCK		455 E. BIRCH AVE.		HANFORD		CA		93230		559-587-9046		MA-EDUCATIONAL COUNSELING

		YES		May-08		BETTY		COLLIA-IBARRA		4912 W. ELKHORN AVE.		VISALIA		CA		93277		559-739-8563				NOTES: emailed request for transcripts & equivalency

		YES		May-08		TOM		KIPNIS		4216 S. MOONEY BLVD. #210		VISALIA		CA		93277		307-8512		MA-PSYCHOLOGY

		YES		Jun-08		BEN		DHILLON		6680 N. 3RD ST.		FRESNO		CA		93710		559-930-9267		MA-SCHOOL PSYCHOLOGY

		SEE NOTES		Jul-08		MELANIE		CARRION		1287 N. SAFFORD AVE		FRESNO		CA		93728		559-801-6594				NOTES:  waiting on transcripts

		EQUIVALENCY GRANTED		8-Jun		RITA		BROTHERTON, Ed.S.		2930 S. ASPEN STREET		VISALIA		CA		93277		559-623-9269		Ed.S-COUNSELING&GUIDANCE; MS-SPECIAL ED.		NOTE: EMAILED EQUIV. APP 6/18/08

		YES		8-Aug		ROBERT		BATES		4791 W. GIBSON		FRESNO		CA		93722		696-5864		PhD-FORENSIC PSYCHOLOGY; MA-REHAB COUNSELING

		YES		8-Sep		KATIE		FLEENER		1359 E. FALLBROOK AVENUE		FRESNO		CA		93720		559-960-5389		MA-COUNSELING PSYCHOLOGY

		YES		8-Nov		RONALD		KINNERSLEY		736 N. COALINGA ST.		COALINGA		CA		93210		559-972-7292		MA-HEALTH SCIENCE; MA-SOCIAL WORK; BA-PSYCHOLOGY

		YES		8-Dec		LISA		AMREIN		185 CARSON AVE.		AUBURN		CA		95603		530-888-7995		MA-PSYCHOLOGY

		YES		9-Jan		LARRY		GILLHAM		PO BOX 6308		VISALIA		CA		93290		559-734-4271/802-0995		PH.D.-EDUCATIONAL PSYCHOLOGY; MA-EDUCATIONAL PSYCHOLOGY

		SEE NOTES		Jan-09		STEPHEN		DAVIS		581 BLUE JAY AVE		LEMOORE		CA		93245		559-960-6988				NOTES: emailed request for transcripts

		YES		Jan-09		HAIG		DERBOGHOSSIAN		6123 W. MINARETS		FRESNO		CA		93722		559-259-4740		PHD-CLINICAL PSYCHOLOGY

		YES		Feb-09		MARGARET		STEWART		609 E. DEODAR LANE		LEMOORE		CA		93245		559-817-5081		MA-PSYCHOLOGY

		SEE NOTES		Feb-09		MATT		LUTTIO		1068 SOUTH SEVENTH AVENUE		AVENAL		CA		93204		760-612-3843				NOTES: Missing transcripts and application

		YES		Mar-09		JARED		LINEBACH		179 E. WARNER AVE.		FRESNO		CA		93710		559-438-1837		MA-FORENSIC PSYCHOLOGY; BA-PSYCHOLOGY

		SEE NOTES		Mar-09		ADAM		SMITH		250 W. BULLARD AVE. APT 190		CLOVIS		CA		93612		559-367-5911				NOTES: Requested transcripts

		SEE NOTES		Jun-09		MELANY		FELTON		2970 REDINGTON AVE.		CLOVIS		CA		93619		559-301-3334				NOTES: Missing transcripts

		YES		Jun-09		ROBERTA		HINDS		256 1/2 DURIAN AVE.		COALINGA		CA		93210		559-935-3156		MA-PSYCHOLOGY

		NO		Jun-09		KATHRYN		SEALEY		2601 PELELIU Way		SAN DIEGO		CA		92110		619-9936-9782				NOTES: Missing transcripts

		YES		Jul-09		BRITTANY		STORLE		476 E. SPRING LANE		LEMOORE		CA		93245		924-7113		BA-FAMILY & CONSUMER SCIENCE; MS-FAM & MARR COUN.

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		SEE NOTES		Aug-09		ASHLEY		LANGELIERS		4524 W. PALO ALTO #102		FRESNO		CA		93722		661-477-0911				NOTES: Per Dave Bolt rest of app materials on the way

		YES		Sep-09		MARIA D.		LOPEZ		425 COLLEGE ST.		COALINGA		CA		93210		559-643-9090		MA-PSYCHOLOGY; BA-PSYCHOLOGY & SOCIOLOGY

		YES		Nov-09		JUSTIN		GARCIA		1307 BEULAH STREET		HANFORD		CA		93230		559-362-6703		MA-PSYCHOLOGY; BA-PSYCHOLOGY		NOTES:  MA is due to be finished Dec. 2009

		YES		Jan-10		KARINA		LUNA		201 SONOMA ST.		AVENAL		CA		93204		559-283-4601		MA-COUNSELING PSYCHOLOGY

		YES		Jun-10		NAGMA		VIRK		1295 N. PROVIDENCE RD APT #E 308		MEDIA		PA		19063		484-866-6143		MA-PSYCHOLOGY

		PUBLIC ADMINISTRATION

		YES		Jul-03		DARYL		JOHNSON		565 PEPPER, DRIVE APT.C		HANFORD		CA		93230		(559)816-0291		MA-EDUCATIONAL-MS-HUMAN RESOURCES MGT.-MD-PUBLIC ADMINISTRATION

		YES		Jan-09		ALEXIS		LEONARD		465 DEAVERVIEW RD.		ASHEVILLE		NC		28806		828-450-3896		MA-PUBLIC AFFAIRS; BA-PSYCHOLOGY

		RECREATION

		SEE NOTES		Oct-07		WILLIAM		SCHWARZ		212 HILL VIEW LANE		COALINGA		CA		93210		559.934.0158				NOTES: No transcripts or resume submitted

		RELIGION

		SEE NOTES		Oct-07		CHESTER		PHILLIPE		3900 W. TULARE #16		VISALIA		CA		93277		559.738.8729				NOTES: No transcripts submitted

		YES		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		RAD TECH

		YES		Aug-04		SALVADOR		MENDOZA		1896 COCHRAN AVENUE		TULARE		CA		93274		(559)684-9585		AS - RAD TECH

		SIGN LANGUAGE

		PENDING		Jul-06		LINDA		MCLAUGHLIN		6638 E. LOWE		FRESNO		CA		93727		lindamcl@scccd.org		PENDING RECEIPT OF TRANSCRIPTS

		PENDING		Jul-06		KATHERINE		CARLSON		1133 S. PINKHAM STREET		VISALIA		CA		93292		559/334-0136		PENDING RECEIPT OF TRANSCRIPTS

		SOCIAL WORK

		YES		Aug-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627		PhD-SOCIAL WORK; MA-SOCIAL WORK; BA-SOCIAL WORK

		YES		Apr-10		SONIA		PRANGER		1974 S. WALDBY		FRESNO		CA		93727		559-289-4980		MA-SOCIAL WORK; BA-SOCIAL WORK

		SOCIOLOGY

		YES		May-01		KENNETH		MELICHAR		PO BOX 1127		BALDWIN		GA		30511		706)778-9507		PHD - SOCIOLOGY

		NO		Feb-02		JEFF		COTA		5220 E. RIVERDALE		LATON		CA		93242		559)923-2688		MSW-SOCIAL WORK

		YES		Jan-03		BROOKE		SANDOVAL		2316 LOWDEN GARDENA RD		TOUCHET		WA		99360		(509) 524-4924		PhD - CHILD & YOUTH STUDIES; MSW - SOCIAL WORKER

		NO		Jan-03		CYNTHIA		KEIGHLY		POB 1208		ALAMOSA		CO		81101		(719)587-4009		MS - COUNSELOR

		NO		Jan-03		CHRIS		RUGGIERO		8305 17TH AVE. NW		SEATTLE		WA		98117		(206)706-7188		PhD - AMERICAN STUDIES

		NO		Jan-03		NATASHA		HOUSTON		643 W. DIVISION		WALLA WALLA		WA		99362		(509)524-4925		MSW - SOCIAL WORKER

		NO		Aug-03		IRAN		BARRERA		308 UNION ST		AVENAL		CA		93204		386-9191		MS - SOCIAL WORK; BA - PSYCHOLOGY

		NO		Apr-04		JAMI		JOHNSON		1425 THOMAS		DOS PALOS		CA		93620		(559)392-8791		BA - SOCIAL SCIENCE

		NO		May-04		SANDRA		CHILSON		546 PARSONS STREET		HANFORD		CA		93230		(559)582-6242		MS - HEALTH ADMINISTRATION; BA - SOCIOLOGY

		EQUIVALENCY		May-04		ERIC		SMYERS		578 W. EARL WAY		HANFORD		CA		93230		(559)582-1776		MA - ADMINISTRATION; BA - LIBERAL STUDIES; MINOR - SOCIOLOGY

		YES - W/EQIUV		Apr-05		AMY		BRONSWICK-MITCHELL		5150 N. VALENTINE #205		FRESNO		CA		93711		(559)277-0144		BS, PSYCHOLOGY; MS, CRIMINOLOGY; PHD, PSYCHOLOGY

		YES/EQUIVALENCY		May-05		JACK		MACFARLANE		696 CRESCENT LANE		LEMOORE		CA		93245		(559)925-8962		AA- ELECTRONICS; BS- SOCIOLOGY; MS- EDUCATION

		YES/EQUIVALENCY		May-05		JENNIFER		CONTRERAS		954 MURPHY DR.		LEMOORE		CA		93245		(559) 924-1865		BA - SOCIAL SCIENCE

		YES/SOC 3 ONLY		Jul-05		PHILIPA		SMITH		1852 N. HOLLYWOOD DR.		REEDLEY		CA		93654		(559)638-7226		MS - MARRIAGE & FAMILY THERAPY; BS - NUTRITION

		YES		Jul-05		DONNA		SHIRLEY		8299 20 1/2 AVENUE		LEMOORE		CA		93245		(559)924-9494		MA - COUNSELING/PSYCH; COMMUNITY COLLEGE CREDENTIAL - PSYCH

		YES/SOC 3 ONLY		Aug-05		JOANN		EBERLE		274 W ASH AVENUE		HANFORD		CA		93230		(559)308-2095		MA - MARRIAGE COUNSELING

		YES		Aug-05		TERRI		LARNER		5554 WILLARD STREET		BAKERSFIELD		CA		93314		(661)587-3607		MA - SOCIOLOGY

		YES		Sep-06		KRISTI		SMITH		548 W. PICO AVENUE		FRESNO		CA		93705		559.227.1339		MA - SOCIAL WORK; BA - SOCIOLOGY

		YES (SEE NOTES)		Jan-07		FRANK		FABUNAN		705 N. FARRIS AVENUE		FRESNO		CA		93728		559.442.5851		BS - SOCIOLOGY; LAW DEGREE WAS NOT CONFERRED		(MUST GO THROUGH EQUIV)

		SEE NOTES		Apr-07		MONICA		CONNER		2266 PLEASANT CT		HANFORD		CA		93230		559.772.7784		BA - SOCIAL WORK; MA - SOCIAL WORK		(MUST SUBMIT TRANSCRIPTS)

		SEE NOTES		Dec-07		SALENA		ACOX		1077 ROSS WAY		HANFORD		CA		93230		408.627.0917				NOTES:  Requested current transcripts showing MA.  Also, was hired as program assistant.

		EQUIVALENCY GRANTED		Mar-08		ANTONIO		ALVAREZ		9845 N. SEDONA CIRCLE		FRESNO		CA		93720		559-433-3492		JD-LAW; BA-SOCIOLOGY		Notes: Sent equivalency form for Political Science & Sociology, requested transcripts.

		SENT TO EQUIVALENCY		Jul-08		JEREMY		MCMULLEN		9601 HWY 41		LEMOORE		CA		93245		559-924-4860		MA-EDUCATIONAL LEADERSHIP; BA-SOCIOLOGY

		YES		Oct-08		WILLIAM		LUND		19800 AIRWAY BLVD.		CALIFORNIA CITY		CA		93505		760-373-4258		MA-SOCIOLOGY; BA-SOCIOLOGY

		YES		Nov-08		DANIEL		MCNEIL		PO BOX 7096		HALCYON		CA		93421		805-489-3769		MA-SOCIOLOGY

		YES		Dec-08		SHARON		ELDRIDGE-HORN		9865 IONA AVE.		HANFORD		CA		93230		559-584-0670		MA-SOCIAL WORK; BA-SOCIAL WORK

		NEEDS EQUIVALENCY		Jan-09		ANGEL		SKINNER		709 FORREST BLVD.		COLUMBUS		MS		39702		662-364-0280		MA-EDUCATION; BA-INTERDISCIPLINARY STUDIES

		EQUIVALENCY GRANTED		Jan-09		GREG		KENNEDY		1250 EAST SHAW AVE.		FRESNO		CA		93710		559-229-9396		MA-EDUCATION; BA-SOCIOLOGY

		EQUIVALENCY DENIED		Feb-09		GLADYS		SANDOVAL		2349 N. SIXTH ST		FRESNO		CA		93703		559-916-3419		MA-CRIMINOLOGY; BA-SOCIAL WORK

		NO		Feb-09		DARREN		DUERKSEN		1951 WINDSOR DR.		KINGSBURG		CA		93631		559-897-8527		MA-DIVINITY; BA-MUSIC

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		YES		Sep-09		MARIA D.		LOPEZ		425 COLLEGE ST.		COALINGA		CA		93210		559-643-9090		MA-PSYCHOLOGY; BA-PSYCHOLOGY & SOCIOLOGY

		SEE NOTES		Mar-10		JAMES		BROZO												BA-SOCIOLOGY		NOTES:  Received transcipts, nothing else.

		SEE NOTES		Jul-10		JENSEN		JEUNG		41254 ROBERTS AVE #43		FREMONT		CA		94538		225-354-9451				NOTES: Requested transcripts and app

		SOCIAL SCIENCE

		NO (SEE NOTES)		7-Nov		MONTE		SEALUND		1424 7TH AVENUE		DELANO		CA		93215		661.725.8659				NOTES: NO MA DEGREE

		NO (SEE NOTES)		24-Jan		DONALD		LOVAN		14106 HACKETT ST.		HANFORD		CA		93230		559.583.9467		BA-SOCIOLOGY		NOTES: NO MA DEGREE/App incomplete

		YES		May-09		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-275-8671		BA-SOCIAL SCIENCE; MA HISTORY

		SPEECH

		YES		Feb-02		JANEE		YOUNG		3378 W. SHIELDS #103		FRESNO		CA		93722		271-3245		MA - COMMUNICATIONS

		YES		Jan-03		JILL		SHARLEY		7502 N. TRELLIS CIRCLE		FRESNO		CA		93720		298-2294		MA - SPEECH COMM.

		EQUIVALENCY		Aug-04		CARLOS		FIERRO		1926 ALAMOS		CLOVIS		CA		93611		(559)346-1508		MA - MASS COMMUNICATION

		NO		Aug-04		GREG		PIERSON		205 S. CINDY LANE		COALINGA		CA		93210		(559)935-8355		MA - LEADERSHIP STUDIES; BA - ORGANIZATIONAL COMMUNICATION

		YES		Jan-05		ED		BOLING		1184 W. BEECHWOOD CIRCLE		REEDLEY		CA		93654		(559)638-6090		MA - COMMUNICATIONS

		YES/EQUIVALENCY		May-05		KIMBERLEY		ELLIS		11561 FERN LANE		HANFORD		CA		93230		(559)585-1537		BA- SPEECH COMMUNICATIONS; MA-EDUCATIONAL COUNSELING

		YES		Jun-05		SABRINA		INDORANTE		1730 VALLEJO STREET, APT.B		SAN FRANCISCO		CA		94123		(415)515-7084		MA - COMMUNICATIONS

		NO		Jun-05		DEANNA		MARTINEZ		315 RICHARDSON WAY		HANFORD		CA		93230		583-1965		BA - RHETORIC; JD - LAW

		YES		Jul-05		LINDA		CARVALHO-COOLEY		326 TIMBERLINE CT.		HANFORD		CA		93230		(559)582-7597		MA - COMMUNICATION

		YES		Mar-06		RUCHED		FORONDA		4718 E. ALAMOS AVEN #101		FRESNO		CA		93726		(559)346-1480		MA - COMMUNICATION

		YES		Apr-06		LORA		WINSLOW		3967 N. DREXEL		FRESNO		CA		93726		559/244-0581		MA - COMMUNICATION

		NEEDS TRANSCRIPTS		May-06		MARY		CHRISTIAN		224 E 10TH ST		HANFORD		CA		93611		(559)291-7885		NEED TRANSCRIPTS

		YES		Dec-07		PASCAL "PAT"		MARCO		6735 E. GREENWAY PKWY #2040		SCOTTSDALE		AZ		85254		480.837.4847		MA - SPEECH AND THEATRE

		YES		Apr-08		LOUISE		PHIPPS		2467 CRYSTAL SPRINGS CT.		TULARE		CA		93274		308-388		MA-COMMUNICATIONS

		SEE NOTES		Feb-09		MATT		LUTTIO		1068 SOUTH SEVENTH AVENUE		AVENAL		CA		93204		760-612-3843				NOTES: Missing transcripts and application

		EQUIVALENCY DENIED		Jul-09		KELLY		AZEL		2833 EVERGLADE AVENUE		CLOVIS		CA		93619		559-287-6558		MA-MASS COMMUNICATIONS & JOURNALISM

		SPANISH

		YES		Mar-02		JORGE		TRINCHET		ALEA 23, CR "LA BERZOSA"		MADRID		SPAIN		28240		(91)856-7189		MA-COMMUNICATION/MA-SPANISH

		NO		Jun-02		HILDA		CASTRELLON		8053 N. HAYES AVENUE		FRESNO		CA		93722		(559)271-8244

				Jul-02		CHRISTA		MONTERO		21584 E. MANNING AVE.		REEDLEY		CA		93654		681-1363		MA - SPANISH

		NO		Jun-03		RAFAEL		LOPEZ		950 QUINCE STREET		MENDOTA		CA		93640		655-3316		BA-SPANISH

		YES		May-04		SILVIA		SALCIDO		1710 SOUTH WALDBY		FRESNO		CA		93727		(559)251-6347		MS - ORGANIZATIONAL BEHAVIOR;BA - LATIN AMERICAN STUDIES; MINOR - SPANISH

		YES		May-04		JOSE LUIS		OROZCO-MOLINA		2237 N. VAN NESS BLVD.		FRESNO		CA		93704		(559)229-5214		MA - SPANISH LITERATURE

		YES		Jun-04		VIOLETA		ORTEGA-TROTA		1160 E. PERRIN #296		FRESNO		CA		93720		(559)434-1269		MA - LINGUISTICS; BA - SPANISH (SPAIN)

		YES		Jul-04		CARMEN		MORENO-LUNA		4475 E. SIERRA MADRE		FRESNO		CA		93726		(559)360-9938		MA - SPANISH

		EQUIVALENCY		Aug-04		BERTHA		PIMENTEL		PO BOX 443		KETTLEMAN CITY		CA		93239		(559)386-4243		MS - CURRICULUM & INSTRUCTION

		YES		Jun-05		RENE		IRAHETA				KINGSBURG		CA		93631		(559)897-0819		MA - SPANISH  (PENDING)

		NO		Aug-05		MELISSA		BRAND		23254 CHESTNUT OAK CT		CALIFORNIA		MD		20619		(410)474-1531		BA-SPANISH

		YES		Feb-06		KARLA		SUAREZ		18608 AUBREY AVENUE		DOS PALOS		CA		93620		(209)769-1206		MA - SPANISH (GRADUATES IN MAY 2006)

		YES		Apr-06		JULIA ELENA		PALACIOS		4119 EAST HOWARD CT		VISALIA		CA		93292		559/624-1265		MA - SPANISH (GRADUATES IN MAY 2006)

		SEE NOTES		Jul-06		SILVIA		SALCIDO		1710 S. WALDBY		FRESNO		CA		93727		559/251-6347		MA - ORG BEHAVIOR/MGMT; BA - LATIN STUDIES		(MUST GO THROUGH EQUIVALENCY)

		YES		Oct-07		RENE		CISNEROS		2207 N. WEST AVENUE		FRESNO		CA		93705		559.445.9135		PHD - FOREIGN LANG; MS - SPANISH

		YES		Apr-08		JESUS G.		MARTINEZ		7957 N. WOODROW		FRESNO		CA		93720		559-360-8882		MA-SPANISH; BA-SPANISH

		YES		Jun-08		KATHYRIA		VICUNA		12068 ASH AVE.		OROSI		CA		93647		559-643-5593		MA-SPANISH; BA-SPANISH		MA-WILL RECEIVE IN 08/08

		YES		Jul-08		NANCY		PEREZ		6301 VENUS LANE		PHARR		TX		78577		956-460-3896		MA-SPANISH; BA-SPANISH

		YES		Sep-08		MARIA		FLORES		295 ANDREWS CT.		TULARE		CA		93274		685-1237		MA-SPANISH; BA-SPANISH

		YES		Sep-08		SUSANA		DIAS JOHNSON										SYDJ777@AOL.COM		MA-SPANISH; BA-ENGLISH

		NO		Nov-09		LIZBETH		LARA		4624 E. INDIANAPOLIS AVE.		FRESNO		CA		93726		559-273-0812		MA-CREATIIVE WRITING; BA-SPANISH		MA TO BE COMPLETED 06/2010

		STERILE PROCESSING

		YES		Aug-06		RAYMOND		TENNO		2016 MARY ROSE LANE		HANFORD		CA		93230		(559)584-1267		SURGICAL TECHNOLOGY CERTIFICATE

		YES		Aug-06		SCOTT		LUDWIG		862 MANOR AVENUE		HANFORD		CA		93230		(559)583-9748		SURGICAL TECHNOLOGY CERTIFICATE

		TRUCK DRIVING

		YES		May-02		GERALD		LOCASTRO		502 PINE ST. #B		COALINGA		CA		93210		(559)935-0662		AA-

		WELDING

		YES				TERREL		JEFFERY		455 ADAMS STREET		COALINGA		CA		93210		935-1352		PHD - EDUCATION

		YES				TOMMY		STEVENS		5254 AVE. 400		DINUBA		CA		93618		591-1232		N/A

						STONEY		FUGATE		434 CORNELL		COALINGA		CA		93210		935-8767

		SENT TO EQUIVALENCY		Mar-10		JACOB		ARNBRISTER		3604 S. BUTTE AVE.		KERMAN		CA		93630		559-842-3983

		MISC

		SEE NOTES		Jul-07		KELLY		ABBOTT												BA-RADIO-TELEVISION MINOR-JOURNALISM		NOTES: No application, just transcripts and reference letters
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2010

		QUALIFICATIONS		RECEIVED		FIRST NAME		LAST NAME		ADDRESS		CITY		STATE		ZIP		PHONE		DEGREES

		ACUPUNCTURE & ORIENTAL MEDICINE

		ADULT EDUCATION

		AERONAUTICS

		AG. BUSINESS

		ANTHROPOLOGY

		SEE NOTES		Feb-11		MICHAEL		SCHIELKE		2892 E EL PASO AVE		FRESNO		CA		93720		831-809-4301		MA - LINGUISTICS; BA - ANTHROPOLOGY/LINGUISTICS		NEED: TRANSCRIPTS

		AOJ

		YES		Jan-09		BRIAN		ROBISON		9210 FULLERTON AVE.		SAN DIEGO		CA		92123		510-326-2443		MA-CRIMINAL JUSTICE

		SEE NOTES		Feb-09		MICHAEL		PRICE		9029 W. KEARNEY BLVD.		FRESNO		CA		93706		559-268-1329				NOTES: Need application & transcripts

		SEE NOTES		Feb-09		THERESA		SMITH		410 E. ROSE		VISALIA		CA		93277		559-733-4784		PHD-Human Services		NOTES: Requested trans and app.

		YES		Feb-09		MICHAEL		COBURN		45 N. CAESAR AVE.		CLOVIS		CA		93612		559-298-4352		JD-LAW

		YES		May-09		MICHAEL		SEDAM		7307 N. CIANCETTI AVENUE		FRESNO		CA		93722		559-903-1891		BA-CRIMINAL JUSTICE; MA-PUBLIC ADMINISTRATION		NOTES: Missing resume

		YES		Jun-09		RICHARD		MARTINEZ		1755 BIG SUR DRIVE		LEMOORE		CA		93245		559-924-3622		BS-BUSINESS/MANAGEMENT

		YES		Aug-09		CHRIS		ALVARADO		2631 HILLCREST		SELMA		CA		93662		559-898-0280		MA-PUBLIC ADMINISTRATION; BA-CRIMINOLOGY

		YES		Oct-09		TARA		CAMPANELLA		899 DOGWOOD DR.		LEMOORE		CA		93245		401-932-3079		BA-BUSINESS; MA-CRIMINAL JUSTICE

		YES		Jul-10		BOBBY		DEFRANCE		PO BOX 325		COALINGA		CA		93210		559-935-2830		MA: EDUCATION; BA: SOCIOLOGY		Notes: Left message for him to sign equivalency form

		ART

		SEE NOTES		Feb-09		VINCENT		MENDEZ		1697 PRINCETON AVE.		MADERA		CA		93637		559-661-4231				NOTES: Missing resume, letter, transcripts

		YES		Jun-09		CYNTHIA		HORN		285 EDGEWOOD AVE.		SAN FRANCISCO		CA		94117		209-345-3600		MA-ART

		YES		Jan-09		ROMERO		NANCY		740 SHEFFIELD AVE		EXETER		CA		93221		559-592-9448		BA - BUSINESS ADMINISTRATION; MA - ART HISTORY

		YES		Apr-10		NGUYEN		LY		6335 COMSTOCK AVE APT 14		WHITTIER		CA		90601		626-320-4116		MA-ART

				Jan-11		LINDSEY		PRECIADO-WEAVER		PO BOX 161		BASS LAKE		CA		93604		559-877-7334		MA- STUDIO ART; BA- STUDIO ART

		BASIC SKILLS

		YES				THOMAS		SEPULVEDA		41239 LILLEY MTN. DR.		COARSEGOLD		CA		93614		(559)658-6110		MFA-CREATIVE WRITING

		YES				BOBBY		DEFRANCE		PO BOX 325		COALINGA		CA		93210		935-2830		MA - CURRICULUM

		EQUIVALENCY-DENIED		Feb-09		EMILY		QUASSY		2913 A CORONADO AVE		LEMOORE		CA		93245		559-997-8104		MA-EDUCATION; BA-ENGLISH		NOTES: Sent to equivalency 2-9-09

		NO		Mar-09		DONNA		PRICE		428 W. FLORINDA ST		HANFORD		CA		93230		916-873-6865		MA-MUSEUM STUDIES; BA-JOURNALISM

		NO		Jul-09		DIANE		LOFSTRAM MINIEL		558 E. SAN MADELE AVE.		FRESNO		CA		93710		559-230-0315		MA-CREATIVE WRITING; BA-ENGLISH

		NO		Jul-10		TRACIE		BAUGHN		425 WASHINGTON		COALINGA		CA		93210		530-680-8503		PHD, MA: ADMINISTRATION CURRICULUM & INSTRUCTION

		SEE NOTES		Dec-10		ANGIE		WALKER		115 CHENEY LANE		COALINGA		CA		93210		559-935-1495		MA; MARITAL FAMILY THERAPY; BA: BEHAVIORAL SCIENCE		NEED EQUIVALENCY

		BIOLOGY

		EQUIVALENCY GRANTED		May-09		LINDSAY		REID		2973 E. BUCKINGHAM WAY		FRESNO		CA		93726		317-670-5064		BA-PHYSICAL SCIENCE; MA-KINESIOLOGY		NOTES: Equivalency granted.

		BUSINESS

		SEE NOTES		Oct-09		TAMMY		KATUIN		12201 RD 34 1/2		MADERA		CA		93636		559-259-3850		BA-Business

		YES-VOCATIONAL ONLY		Oct-09		TARA		CAMPANELLA		899 DOGWOOD DR.		LEMOORE		CA		93245		401-932-3079		BA-BUSINESS; MA-CRIMINAL JUSTICE

		SEE NOTES		Jan-10		LOUIS		CHIU		PO BOX 432		COPPEROPOLIS		CA		95228		209-620-4783				NOTES:  Missing application & transcripts

		YES		Apr-10		RONDA		BRAITHEWAITE		468 E. GAIL		TULARE		CA		93274		559-688-1004		MBA; BA-MANAGEMENT & ORGANIZATIONAL

		SEE NOTES		May-10		JANIE		LOPEZ		104 E. SAN MATEO ST.		AVENAL		CA		93204		559-386-0451				NOTES: only submitted a resume

		SEE NOTES		Jul-10		ADRIAN		RAMIREZ		2548 E. PLYMOUTH WAY		FRESNO		CA		93720		559-297-7502		MBA; BA-BUSINESS

		YES		Aug-10		JANIE		LOPEZ		104 E. SAN MATEO ST.		AVENAL		CA		93204		559-386-0451		BA-BUS. ADMIN; MA-HR (IN PROGRESS, EST. 12/2010)

		YES		Jan-11		GWENDOLYN		GLEE		333 E CINNAMON DRIVE APT 52		LEMOORE		CA		93245		559-925-1889		MA - BUS ADMIN; BS - ORGANIZATIONAL MANAGEMENT

		YES		Jan-11		DIANNA		FAUVOR		2447 S BEECH DRIVE		VISALIA		CA		93292		559-786-4626		MA & BA - BUSINESS ADMINISTRATION

		CASINO MANAGEMENT

		SEE NOTES		Oct-09		STEPHEN		MAJORIS		569 ALMOND CT.		KERMAN		CA		93630		559-281-0613				NOTES: APP INCOMPLETE

		CHEMISTRY

		YES		Mar-09		WILLIAM		NTOW		560 Rico St. Apt G		Salinas		CA		93907		831-269-9030		MS-ENVIRONMENTAL CHEMISTRY; BA-CHEMISTRY

		YES		Aug-09		STEPHANIE		HITCHMAN		2341 NORTH HERON DRIVE		HANFORD		CA		93230		559-816-6520		MA-CHEMISTRY; BA-CHEMISTRY

		CHIROPRACTIC

		YES		Jan-09		JIMMY		BLAGG		1719 N. PICCADILLY LANE		CLOVIS		CA		93619		559-908-1661		DOCTOR OF CHIROPRACTIC		NOTES: missing resume

		CIS

		SEE NOTES		Feb-09		NITESH		PATEL		8664 N. CEDAR AVE APT #204		FRESNO		CA		93720		559-312-7879				NOTES: Missing application and transcripts

		YES		Aug-09		SHANNON		MCQUARRIE		4282 KIPLING DIVE		COCOA		FL		32926		321-633-6679		MA-COMP RESR/INF MANAGEMENT

		CHICANO HISTORY

		COUNSELING

		YES		Jan-09		TONG		YANG		2975 SYLMAR AVENUE		CLOVIS		CA		93612		559-348-9492		MA-EDUCATION;COUNSELING

		EQUIVALENCY GRANTED		Jan-09		KATHLEEN		FRAZIER		1138 OXFORD WAY		HANFORD		CA		93230		559-584-0417		BA-SOCIAL WELFARE

		YES		Aug-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627		PhD-SOCIAL WORK; MA-SOCIAL WORK; BA-SOCIAL WORK

		YES		Aug-10		GARY		JOHNSON		2272 CELESTE AVE.		CLOVIS		CA		93611		949-697-4431		MA-COUNSELING

		SEE NOTES		Dec-10		MORENO		CAROL		18318 IDAHO AVE		LEMOORE		CA		93245		559-924-3766		BA - ORGANIZATIONAL LEADERSHIP; MA-SCHOOL COUNSELING		NEED TRANSCRIPTS

		YES		Dec-10		ANGIE		WALKER		115 CHENEY LANE		COALINGA		CA		93210		559-935-1495		MA; MARITAL FAMILY THERAPY; BA: BEHAVIORAL SCIENCE		MA; MARITAL FAMILY THERAPY; BA: BEHAVIORAL SCIENCE

		CULINARY

		EQUIVALENCY DENIED		Feb-09		ANGELICA		ROJO (VALDEZ)		1216 N. IRWIN ST.		HANFORD		CA		93230		559-259-6850		BAKING & PASTRY CERTIFICATE		Equivalency sent by Kyle Crider.

		SEE NOTES		Jan-11		KYLE		WALLER		1804 W ARDEN DRIVE		FRESNO		CA		93703		415-244-6588				NOTES: Need application, transcripts and letter

		DIESEL TECHNOLOGY

		DSPS

		YES		Jan-11		Susan		Acosta		1775 E Sierra Way		Dinuba		CA		93618		559-936-6923		MA - Rehab Counseling; BA - Com. Disorders

		ECE

		YES		Jan-09		CYNTHIA		PADILLA		1169 BEVERLY DR. #10		LEMOORE		CA		93245		559-309-1332		MA-EDUCATION-CHILD DEVELOPMENT, BA-BEHAV. SCIENCE

		SEE NOTES		Apr-09		RUTH		LOPEZ		1125 SANTIAGO AVE.		DOS PALOS		CA		93620		209-392-8906				NOTES: Interviewed, sent 2 letters, no response, put in adjunct files

		NO		Jul-09		BRITTANY		STORLE		476 E. SPRING LANE		LEMOORE		CA		93245		924-7113		BA-FAMILY & CONSUMER SCIENCE; MS-FAM & MARR COUN.

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		YES		Mar-10		ERLINDA		GALARIO		421 PEBBLE BEACH WAY		WASCO		CA		93280		661-758-4001		MA-HUMAN DEVELOPMENT		NOTES:  Only received app & transcripts

		NO		Mar-10		ANA		LEON		381 BUENA VISTA AVE.		COALINGA		CA		93210		559-935-5038		BA-CHILD DEVELOPMENT		NOTES: MA won't be received until 12/11

		ECONOMICS

		SEE NOTES		Aug-09		DAVID		CHAVEZ		703 BRENTWOOD DR.		LEMOORE		CA		93245		559-905-8076		MBA; BA-Business Admin		NOTES: Requested transcripts

		EDUCATION

		YES		Jan-09		ROSEMARY		NDOH		14280 MARION LANE		HANFORD		CA		93230		559-583-1958		MA-EDUCAITONAL LEADERSHIP; BA-ENGLISH

		YES		Jan-09		ANGEL		SKINNER		709 FORREST BLVD.		COLUMBUS		MS		39702		662-364-0280		MA-EDUCATION; BA-INTERDISCIPLINARY STUDIES

		YES		Feb-09		EMILY		QUASSY		2913 A CORONADO AVE		LEMOORE		CA		93245		559-997-8104		MA-EDUCATION; BA-ENGLISH

		YES		Feb-09		MICHAEL		COBURN		45 N. CAESAR AVE.		CLOVIS		CA		93612		559-298-4352		MA-EDUCATIONAL ADMINISTRATION

		YES		May-09		SHEILA		DIAZ		301 HARVARD ST.		COALINGA		CA		93210		559-935-2658		MA-EDUCATION; BA-PSYCHOLOGY

		YES		Jun-09		ELLA SUSAN		CIELO		5492 N. SILVERADO		FRESNO		CA		93722		559-803-0817		MA-EDUCATION

		NO		Jun-09		KATHRYN		SEALEY		2601 PELELIU Way		SAN DIEGO		CA		92110		619-9936-9782				NOTES: Missing transcripts

		SEE NOTES		Aug-09		JOE		MILIANTA		201 S. Monterey St.		Coalinga		CA		93210		559-935-3176		BS-Education		NOTES: TRANSCRIPTS CUT OFF

		YES		Aug-09		WILLIAM "JEFF"		McCANN		843 HARVEST CT		OLYMPIA		WA		98501		661-433-7888		MA-EDUCATION; BA-HISTORY

		SEE NOTES		Sep-09		DAVID		HOLLOWELL										559-386-9616		MA-EDUCATION		NOTES: Missing app and letter.

		SEE NOTES		Sep-09		ROSE		ANDERSON		46110 VALERIA		DOS PALOS		CA		93620		209-617-3690		MA-EDUCATION; SPEC: SEVERELY HANDICAPPED		NOTES: App & materials are faxed.

		SEE NOTES		Jan-10		Y. SATYA		SIVANADH		PLOT NO. 105 VAYUTHANAYA APARTMENT		ANDHRAPRADESH		INDIA				091-9959212188				NOTES:  Missing application and transcripts

		SEE NOTES		Jan-10		JESSIKA		SATORI		5132 N. PALM, #211		FRESNO		CA		93704		206-463-7363				NOTES:  Missing application and transcripts

		YES		Apr-10		SHEILA		LOVAN		14106 HACKETT STREET		HANFORD		CA		93230		559-583-9467		MAED; BA-BUSINESS/PSYCHOLOGY

		SEE NOTES		Oct-10		RAMON		NAVA		1026 JUBILEE COURT		LEMOORE		CA		93245		5599244280		BA - HISTORY/CHICANO STUDIES MA - EDUCATION		NOTES: Missing Transcripts verifying MA.

		YES		Oct-10		JULIE		MCCALISTER		1757 COOLIDGE CIRCLE		HANFORD		CA		93230		559-707-0968		BA - EDUCATION; MA - TEACHING

		SEE NOTES		Jan-11		SHANNAH		ESTEP		1361 W ROBINWOOD LANE		FRESNO		CA		93711		559-448-0755		BA - LIBERAL STUDIES; MA - CURRICULUM AND INSTRUCTION		NEED TRANSCRIPTS

		SEE NOTES		Jan-11		CAROLYN		O'ROURKE		1144 WEST LACEY BLVD		HANFORD		CA		93230		559-584-1441		BA - ENGLISH/EDUCATION; MA - SPECIAL ED; MA EDUCATIONAL ADMIN; PHD ED LEADERSHIP		NEED TRANSCRIPTS

		SEE NOTES		Jan-11		DONOVAN		PRUETT		3801 W BUENA VISTA AVE		VISALIA		CA		93291		559-930-0333		BA - HISTORY MA - EDUCATION		NEED TRANSCRIPTS

		YES		Jan-11		JILL		PECK		1953 MISSION CIRCLE		TULARE		CA		93274		559-684-2920		MA - EDUCATION/LITERACY; BA - ENGLISH

		SEE NOTES		Feb-11		FRED		PETERSON		4123 ARDEN DRIVE NORTH		FRESNO		CA		93703		559-233-2021		MA - SPECIAL EDUCATION; BA - BUSINESS ADMINISTRATION		WOULD NEED EQUIVALENCY

		EDUCATIONAL TECH

		EMT

		YES		JAN-09		RICARDO (RICH)		ALANIZ		4290 SPRUCE STREET		FIREBAUGH		CA		93622		559-659-2490		EMT CERTIFICATE

		ENGLISH

		YES-VOCATIONAL ONLY		Jan-09		ROSEMARY		NDOH		14280 MARION LANE		HANFORD		CA		93230		559-583-1958		MA-EDUCAITONAL LEADERSHIP; BA-ENGLISH

		YES		Jan-09		CATHY		FOCARAZZO		9245 NORTH RECREATION AVENUE		FRESNO		CA		93720		559-434-1823		MA-ENGLISH; BA-ENGLISH

		YES		Mar-09		ANDREW		BUNNELL		641 MARELL ST.		KINGSBURG		CA		93631		559-905-4522		MA-LINGUISTICS; BA-CLASSICAL STUDIES

		YES		May-09		RAYMOND		WINTER, III		1483 S. BUSH AVE.		FRESNO		CA		93727		559-251-1348		PHD-WORLD CULTURES; MA-ENGLISH; BA-ENGLISH

		YES		May-09		JENNIFER		RAIMONDO		1590 W. ROBERTS AVENUE		FRESNO		CA		93711		559-353-2270		MA-CREATIVE WRITING; BA-ENGLISH

		YES		Jul-09		SCOTT		GOLDSTONE		1785 BELOIT AVE Apt 401		LOS ANGELES		CA		90025		347-266-0008		MA-ENGLISH AND AMERICAN LITERATURE

		YES		Jul-09		DIANE		LOFSTRAM MINIEL		558 E. SAN MADELE AVE.		FRESNO		CA		93710		559-230-0315		MA-CREATIVE WRITING; BA-ENGLISH

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		NO		Nov-09		LIZBETH		LARA		4624 E. INDIANAPOLIS AVE		FRESNO		CA		93726		559-273-0812		MA-CREATIVE WRITING; BA-SPANISH		MA TO BE COMPLETED 6/2010

		YES		Mar-10		COURTNEY		MILLER		1005 N. THORNE AVE		FRESNO		CA		93728		209-609-0097		MA-CREATIVE WRITING; BA-ENGLISH

		SEE NOTES		Jul-10		DAVID		GEJEIAN												BA-ENGLISH; ENROLLED FOR MFA-CREATIVE WRITING		NOTES:  No other paperwork sent in.

		YES		Jul-10		RHEANNA		ANDREWS		5227 W KING FISHER LN		FRESNO		CA		93722		559-790-9112		BA-ENGLISH; MA-EDUCATION

		SEE NOTES		Aug-10		STEPHANIE		HUEBSCHLE		1681 ECHO CANYON AVE		COALINGA		CA		93210		925-207-6902				NOTES: Only app received, notified her we need other docs

		SEE NOTES		Oct-10		RAMON		NAVA		1026 JUBILEE COURT		LEMOORE		CA		93245		559-924-4280		BA - HISTORY/CHICANO STUDIES MA - EDUCATION		NOTES: Missing Transcripts verifying MA.

		NEEDS EQUIVALENCY		Dec-10		LISSA		WHYTE-MORAZAN		9421 E WOOD DRIVE		SCOTTSDALE		AZ		85260		480-767-1106		BA - ENGLISH; MA - BUSINESS ADMINISTRATION		EQUIVELANCY NEEDED

		SEE NOTES		Jan-11		ETHAN		CHATAGNIER		8440 N MILLBROOK AVE #158		FRESNO		CA		93720		559-917-2842		MA - PUBLISHING, WRITING; BA - ENGLISH		NEEDS TRANSCRIPTS

		YES		Jan-11		JILL		PECK		1953 MISSION CIRCLE		TULARE		CA		93274		559-684-2920		MA - EDUCATION/LITERACY; BA - ENGLISH

		ENGINEERING

		YES		Jun-09		CHAD		BENNETT		2391 SILVERBROOKE ST.		KINGSBURG		CA		93631		559-897-0395		BA-ENGINEERING

		YES		Dec-10		KRISTIE		QUINONEZ		16836 4TH STREET		HURON		CA		93234		559-945-2880		MA-CIVIL ENGINEERING; BA- ENVIORNMENTAL ENGINEERING

		ESL

		YES		Feb-10		ROSEMARY		JONES		13470 GARLAND STREET		MADERA		CA		93638		559-661-1401		MA-LINGUISTICS-ESL

		YES		Jul-10		SHARON		ELWELL		740 CALIFORNIA ST.		COALINGA		CA		93210		934-6227				NOTES: RE-APPLYING

		NO		Oct-10		BUNNELL		ANDREW		1834 SIERRA STREET		KINGSBERG		CA		93631		559-905-4522

		ETHNIC STUDIES

		FRENCH

		PE/HEALTH

		YES		Feb-09		MARK		MASON		155 MAPLE WAY		HANFORD		CA		93230		559-585-1887		MA-PHYSICAL EDUCATION

		SEE NOTES		Mar-09		CHERITA		FLUKER												BS-HEALTH SCIENCE		NOTES: Received official transcripts, nothing else.

		SEE NOTES		Mar-09		ADAM		SMITH		250 W. BULLARD AVE. APT 190		CLOVIS		CA		93612		559-367-5911				NOTES: Requested transcripts

		YES		Mar-09		LINDSAY		REID		2973 E. BUCKINGHAM WAY		FRESNO		CA		93726		317-670-5064		MS-KINESIOLOGY

		SEE NOTES		Apr-09		MARIELA		O'LEARY		3334 TICONDEROGA AVE		LEMOORE		CA		93245		423-5117				NOTES: Requested transcripts

		NO		Jun-09		MARVIN		KENDRICKS		906 MURPHY		LaGRANGE		GA		30240		706-882-2220		BS-EXERCISE SCIENCE

		HEALTH CARE

		GED/NON CREDIT

		YES		Jan-09		ZACHARY		SOTO		6055 N. BRAWLEY		FRESNO		CA		93722		999-0674		BA-HUMAN SERVICES		NOTES: Not enough work exp.

		YES		Jul-09		DOLORES		GONZALEZ		226 KECK LANE		COALINGA		CA		93210		559-246-2426		BA-LIBERALSTUDIES

		GENERAL TUTORING

		YES		Jan-11		MALLORY		SPOELSTRA-SIMONSON		42340 ENGLEHART		DINUBA		CA		93618		559-362-8869		MA - TEACHING; BA - THEATRE ARTS

		GENERAL SCIENCES

		GEOGRAPHY

		NO		Aug-09		CHRISTOPHER		STETSKO		2539 W. AMERICAN AVE.		FRESNO		CA		93706		559-905-1400		MA-INTERNATIONAL RELATIONS

		GEOLOGY

		GRAPHIC ARTS

		HEALTH

		YES		Jul-09		MARY STELA		GALLEGOS		43138 Rd 52		REEDLEY		CA		93654		859-4725		MA-HEALTH SCIENCE, BA-HEALTH SCIENCE

		HISTORY

		YES		Mar-09		CRAIG		LONGAN		4151 N. BLYTHE AVE. #166		FRESNO		CA		93722		559-271-1963/970-8916		MA-HISTORY; BA-LIBERAL STUDIES

		YES		Mar-09		TIMOTHY		SMITH		1419 OAK GROVE AVE. #201		BURLINGAME		CA		94010		805-801-9909		MA-HISTORY

		NO		Mar-09		DONNA		PRICE		428 W. FLORINDA ST		HANFORD		CA		93230		916-873-6865		MA-MUSEUM STUDIES; BA-JOURNALISM

		NO		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		SEE NOTES		May-09		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-275-8671				NOTES: Requested transcripts

		YES		May-09		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-275-8671		BA-SOCIAL SCIENCE; MA HISTORY

		YES		May-09		BENJAMIN		BESHWATE		5719 JUDY CT		VISALIA		CA		93277		559-303-4497		MA-HISTORY

		NO		Jun-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		559-455-3042		BA-SOC. SCIENCE; MA-THEOLOGY; PHD-PHIL. OF DIVIN.

		NO		Aug-09		CHRISTOPHER		STETSKO		2539 W. AMERICAN AVE.		FRESNO		CA		93706		559-905-1400		MA-INTERNATIONAL RELATIONS

		YES		Nov-09		DOUG		FAVELO		9053 N. WOODROW AVE.		FRESNO		CA		93720		559-970-8176		MA-HISTORY

		YES		Mar-10		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-916-6742		MA-HISTORY; BA-HISTORY

		YES		May-10		CRAIG		LONGAN		4151 N. BLYTHE AVE. #160		FRESNO		CA		93722		559-271-1963		MA-HISTORY; BA-LIBERAL STUDIES

		YES		Jul-10		TIFFANY		ROBERTS		5446 W. DECATUR		FRESNO		CA		93722		473-8848		MA-French language & civil; ba-history		NOTES: No transcripts submitted

		YES		Sep-10		EDGAR		CASTILLO		344 E. Hillcrest Ave.		FRESNO		CA		93720		559-434-0724		MA FOREIGN LANGUAGE; BA - PHILOSOPHY

		SEE NOTES		Oct-10		RAMON		NAVA		1026 JUBILEE COURT		LEMOORE		CA		93245		559-924-4280		BA - HISTORY/CHICANO STUDIES MA - EDUCATION		NOTES: Missing Transcripts verifying MA.

		SEE NOTES		Jan-11		VERNON		CREVISTON		6594 N ORCHARD AVE		FRESNO		CA		93710		559-449-1093		MA- US HISTORY; BA - HISTORY

		HORSESHOEING

		HOSPITALITY

		HUMANITIES

		YES		Mar-09		DONNA		PRICE		428 W. FLORINDA ST		HANFORD		CA		93230		916-873-6865		MA-MUSEUM STUDIES; BA-JOURNALISM

		SEE NOTES		Apr-09		ANDRES		ZAMUDIO		354 E. PLEASANT		COALINGA		CA		93210		559-935-1408				NOTES: Requested transcripts evaluated

		NO		May-09		RAYMOND		WINTER, III		1483 S. BUSH AVE.		FRESNO		CA		93727		559-251-1348		PHD-WORLD CULTURES; MA-ENGLISH; BA-ENGLISH

		SEE NOTES		Jun-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		559-455-3042				NOTES: Requested transcripts

		NO		Nov-09		DOUG		FAVELO		9053 N. WOODROW AVE.		FRESNO		CA		93720		559-970-8176		MA-HISTORY

		NO		Jan-10		TIFFANY		GORHAM		9140 HUNTERS CREEK WAY		CHOWCHILLA		CA		93610		559-665-5132		BA-GOVERNMENT		NOTES:  MA expected Spring 2011

		NEEDS EQUIVALENCY		Apr-10		BRAD		DAVIS		2043 ARDEN DR. W		FRESNO		CA		93703		559-264-0822		MA-TRANSFORMING SPIRITUALITY; BS-THEOLOGY		NOTES:  Mailed equivalency app

		IS

		EQUIVALENCY GRANTED		Feb-09		MATT		LUTTIO		1068 SOUTH SEVENTH AVENUE		AVENAL		CA		93204		760-612-3843		BA- SPEECH COMMUNICATION; MA NOT COMPLETE		NOTES: Missing transcripts and application

		KEYBOARDING

		LIBRARY SCIENCE

		LINGUISTICS

		SEE NOTES		Feb-11		MICHAEL		SCHIELKE		2892 E EL PASO AVE		FRESNO		CA		93720		831-809-4301		MA - LINGUISTICS; BA - ANTHROPOLOGY/LINGUISTICS		NEED: TRANSCRIPTS

		MAINTENANCE MECH

		MANAGEMENT

		MARKETING

		MATH

		NO		Feb-09		KATHRYN		MURRAY		13727 GRANGEVILLE BLVD.		HANFORD		CA		93230		559-280-2788		MA-MATHEMATICS EDUCATION; BA-ADVERTISING

		NO		Apr-09		JEAN		EKONG		1365 FARRINGTON ST. #13		SAINT PAUL		MN		55117		651-489-8742		MA-PHYSICS; BA-PHYSICS

		NO		May-09		MARSHALL		von BIEBERSTEIN		3020 LANDUCCI		FIREBAUGH		CA		93210		559-907-3426		MA-EDUCATION		NOTES: No transcripts or resume

		YES		May-10		JOHN		DENICOLA		1161 W. SANDSTONE DR		HANFORD		CA		93230		559-582-4323		MA-MATH; BA-MATH

		YES		May-10		DANIELLE		ALBERTI		631 PEPPER DRIVE, APT. F		HANFORD		CA		93230		805-816-3853		MA-MATH; BA-MATH

		NEEDS EQUIVALENCY		May-10		KORIE		LOVE		580 S. PRINCETON AVE.		COALINGA		CA		93210		441-3864		MA-EDUCATION; BA-MATH

		YES		Jun-10		CHUE FUE		MOUANTOUTOUA		5370 E. OLIVE		FRESNO		CA		93727		559-917-5874		MA-MATH; BA-MATH

		NATURAL SCIENCE

		NURSING

		YES		Feb-09		NICHOLE		JUAREZ		224 E. COLONIAL DR.		HANFORD		CA		93230		582-8016		MA-NURSING

		YES (CLINICAL)		Apr-09		ANNIE		ALEXANDER-GLASPIE		897 PASTEUR STREET		HANFORD		CA		93230		559-587-1514		RN NURSING

		YES		Apr-09		JEFFREY		WARD		PO BOX 1401		COALINGA		CA		93210		858-735-6899		MS-NURSING

		YES (CLINICAL)		May-09		VICTORIA		KING		760 E. ELM		COALINGA		CA		93210		559-954-1722		RN LICENSE

		YES (CLINICAL)		May-09		ALLEN		HENNING		4383 E. OMAHA AVE.		FRESNO		CA		93720		559-448-8523		BA-NURSING

		YES (CLINICAL)		Dec-09		SHEILA		WOOD		PO BOX 1016		COALINGA		CA		93210		615-554-1013		RN License

		YES (CLINICAL)		Jun-09		PAMELA		MENYHAY		9850 N. WILLOW CREEK LANE		FRESNO		CA		93720		559-906-0097		AA-NURSING

		YES		Jul-09		KIRANDEEP		HUNDAL		420 BUENA VISTA DR		COALINGA		CA		93210		559-934-1305		BA-NURSING

		YES		Jul-09		CHRISTOPHER		STONE		4386 W. ARTEMISA DRIVE		FRESNO		CA		93722		559-779-8847		BA-NURSING

		YES		Jul-09		CHARLES		CAPOSINO		PO BOX 1338		COALINGA		CA		93210		935-1658		NURSING LICENSE		NOTES: Transcripts ordered

		YES		Jul-09		RODNEY		SANDERS		201 EL CAMINO		COALINGA		CA		93210		934-1699		NURSING LICENSE

		YES (CLINICAL)		Aug-09		SANDRA		OMILIANOWSKI		702 CARMEL DR.		LEMOORE		CA		93245		559-925-8561		BA-NURSING; RN LICENSE

		YES (CLINICAL)		Nov-09		MARIA A.		GARCIA		3348 N. FORESTIERE AVE		FRESNO		CA		93722		559-360-4270		AS-NURSING; BA-NURSING (TO BE COMPLETED 12/09)

		YES (CLINICAL)		Jan-10		PAMELA		WITTUS		2143 CHARDONNAY PLACE		HANFORD		CA		93230		583-6743		NURSING LICENSE

		YES (CLINICAL)		Jan-10		VERA		RAJEVSKY		PO BOX 134		THREE RIVERS		CA		93271		559-561-3366		NURSING LICENSE

		YES (CLINICAL)		Mar-10		SUSAN		FAIRCHILD		910 W. VASSAR AVE.		VISALIA		CA		93277		559-622-9669		NURSING LICENSE

		YES (CLINICAL)		Mar-10		EMILY		KROYTZ		1442 E. LOS ALTOS		FRESNO		CA		93710		559-250-4845		AS-NURSING, NURSING LICENSE

		YES (CLINICAL)		Apr-10		ELISABETH		PRITCHARD		10660 FLINT AVE.		HANFORD		CA		93230		559-582-5302		NURSING LICENSE

		YES		Apr-10		DONNA		TODD		PO BOX 1702		POULSBO		WA		98370		360-731-0670		MA-NURSING		REQUESTED TRANSCRIPTS

		YES		May-10		MARY		CURTIN		515 W. PLEASANT		COALINGA		CA		93210		559-935-3943		MS-NURSING

		YES (CLINICAL)		Aug-10		KATHY		DONOHUE		250 TRUMAN ST.		COALINGA		CA		93210		408-591-8306		BSN - NURSING

		YES (CLINICAL)		Sep-10		JILL		BARABE		541 BUENA VISTA		COALINGA		CA		93210		559-313-5017		BA - Social Science, Nursing License

		YES (CLINICAL)		Oct-10		GEORGE		MILLER		1165 E HANFORD ARMONA ROAD		LEMOORE		CA		93210		559-633-8116		AA-NURSING LICENSE		REQUESTED TRANSCRIPTS

		SEE NOTES		Dec-10		BARALLON		DARRYL		669 W ENTERPRISE AVE		CLOVIS		CA		93619		559-298-7197				REQUESTED TRANSCRIPTS

		NUTRITION

		MECHANIC AG

		MUSIC

		SEE NOTES		Jul-09		PERRY J.		JOHNSON		14105 SAN ANTONIO ROAD		ATASCADERO		CA		93422		805-712-3097		MA-MUSIC

		PERF. ARTS

		SEE NOTES		Jul-10		TOM		LUCERO		32570 W. LUCILLE AVE		COALINGA		CA		93210		559-935-0595		BA: ENGLISH		NOTES: Needs Equivalency

		PHILOSOPHY

		SEE NOTES		Jan-09		JEFF		ACTON												MA-PHILOSOPHY		NOTES: Received transcripts and not other documents.

		YES		Feb-09		MICHAEL		COBURN		45 N. CAESAR AVE.		CLOVIS		CA		93612		559-298-4352		PHD-PHILOSOPHY

		YES		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		YES		May-09		MAXIM		KRAMER		1720 MAHAN AVENUE		BRONX		NY		10461		718-710-8439		PHD-PHILOSOPHY

		YES		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		SEE NOTES		Jul-10		NEIL		SHAEFER		233 CALVIN PLACE		SANTA CRUZ		CA		95060		831-466-3633				NOTES: Only turned in resume

		PHYSICAL EDUCATION

		EQUIVALENCY GRANTED		Feb-09		BRYAN		CLOSE		2624 W. LUNA		RIVERDALE		CA		93656		559-867-3081		BA-LIBERAL STUDIES		NOTES: No MA degree on transcripts

		SEE NOTES		Mar-09		ADAM		SMITH		250 W. BULLARD AVE. APT 190		CLOVIS		CA		93612		559-367-5911				NOTES: Requested transcripts

		PHYSICAL SCIENCE

		PHYSICS

		YES		Feb-09		SEWAN		FAN		PO BOX 1432		SAN JUAN BAUTISTA		CA		95045		831-623-2461		PHD - PHYSICS; MA-PHILOSOPHY IN PHYSICS

		YES		Apr-09		JEAN		EKONG		1365 FARRINGTON ST. #13		SAINT PAUL		MN		55117		651-489-8742		MA-PHYSICS; BA-PHYSICS

		POLY SCI

		YES		Jan-09		ALEXIS		LEONARD		465 DEAVERVIEW RD.		ASHEVILLE		NC		28806		828-450-3896		MA-PUBLIC AFFAIRS; BA-PSYCHOLODY

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		YES		Aug-09		PAUL		BETANCOURT		311 N. GOLDENROD AVE.		KERMAN		CA		93630		559-250-9243		MA-INTERNATIONAL RELATIONS

		YES		Aug-09		CHRISTOPHER		STETSKO		2539 W. AMERICAN AVE.		FRESNO		CA		93706		559-905-1400		MA-INTERNATIONAL RELATIONS

		YES		Nov-10		PATRICK		KEOUGH		399 SAN MADELE		COALINGA		CA		93210		559-707-1117		MA-INTERNATIONAL RELATIONS		MA expected grad date, 12/2010

		PSYCH TECH

						DONNA		SHIPP		2460 ZION WAY		HANFORD		CA		93230		582-5722

		YES		Feb-09		DONNA		TODD		PO BOX 1702		POULSBO		WA		98370		360-731-0670		BOARD OF REGISTERED NURSING LICENSE

		SEE NOTES		Dec-09		AARON		CAGLE		1945 NORTH SONOMA COURT		HANFORD		CA		93230		559-587-1162				NOTES:  Missing resume, transcripts, letter

		SEE NOTES		Jan-11		AUDREY		WATSON		384 HARRISON		COALINGA		CA		93210		559-934-1362				NOTES:  transcripts

		PSYCHOLOGY

		YES		Jan-09		LARRY		GILLHAM		PO BOX 6308		VISALIA		CA		93290		559-734-4271/802-0995		PH.D.-EDUCATIONAL PSYCHOLOGY; MA-EDUCATIONAL PSYCHOLOGY

		SEE NOTES		Jan-09		STEPHEN		DAVIS		581 BLUE JAY AVE		LEMOORE		CA		93245		559-960-6988				NOTES: emailed request for transcripts

		YES		Jan-09		HAIG		DERBOGHOSSIAN		6123 W. MINARETS		FRESNO		CA		93722		559-259-4740		PHD-CLINICAL PSYCHOLOGY

		YES		Feb-09		MARGARET		STEWART		609 E. DEODAR LANE		LEMOORE		CA		93245		559-817-5081		MA-PSYCHOLOGY

		SEE NOTES		Feb-09		MATT		LUTTIO		1068 SOUTH SEVENTH AVENUE		AVENAL		CA		93204		760-612-3843				NOTES: Missing transcripts and application

		YES		Mar-09		JARED		LINEBACH		179 E. WARNER AVE.		FRESNO		CA		93710		559-438-1837		MA-FORENSIC PSYCHOLOGY; BA-PSYCHOLOGY

		SEE NOTES		Mar-09		ADAM		SMITH		250 W. BULLARD AVE. APT 190		CLOVIS		CA		93612		559-367-5911				NOTES: Requested transcripts

		SEE NOTES		Jun-09		MELANY		FELTON		2970 REDINGTON AVE.		CLOVIS		CA		93619		559-301-3334				NOTES: Missing transcripts

		YES		Jun-09		ROBERTA		HINDS		256 1/2 DURIAN AVE.		COALINGA		CA		93210		559-935-3156		MA-PSYCHOLOGY

		NO		Jun-09		KATHRYN		SEALEY		2601 PELELIU Way		SAN DIEGO		CA		92110		619-9936-9782				NOTES: Missing transcripts

		YES		Jul-09		BRITTANY		STORLE		476 E. SPRING LANE		LEMOORE		CA		93245		924-7113		BA-FAMILY & CONSUMER SCIENCE; MS-FAM & MARR COUN.

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		SEE NOTES		Aug-09		ASHLEY		LANGELIERS		4524 W. PALO ALTO #102		FRESNO		CA		93722		661-477-0911				NOTES: Per Dave Bolt rest of app materials on the way

		YES		Sep-09		MARIA D.		LOPEZ		425 COLLEGE ST.		COALINGA		CA		93210		559-643-9090		MA-PSYCHOLOGY; BA-PSYCHOLOGY & SOCIOLOGY

		YES		Nov-09		JUSTIN		GARCIA		1307 BEULAH STREET		HANFORD		CA		93230		559-362-6703		MA-PSYCHOLOGY; BA-PSYCHOLOGY		NOTES:  MA is due to be finished Dec. 2009

		YES		Jan-10		KARINA		LUNA		201 SONOMA ST.		AVENAL		CA		93204		559-283-4601		MA-COUNSELING PSYCHOLOGY

		YES		Jun-10		NAGMA		VIRK		1295 N. PROVIDENCE RD APT #E 308		MEDIA		PA		19063		484-866-6143		MA-PSYCHOLOGY

		SEE NOTES		Oct-10		KAREN		REED		924 PATRIA CIRCLE		ATASCADERO		CA		93422		805-466-7183		BA - MUSIC,MUSIC THERAPY; MA PSYCHOLOGY, CLINIC PSYCH; PHD CLINIC PSYCH		NOTES: Missing transcripts

		YES		Nov-10		ASHLEY		SNYDER		241 E. GLENN AVE #39		COALINGA		CA		93210		413-446-3725		MA-FORENSIC PSYCHOLOGY

		YES		Jan-11		DEBRA		KOTLER		4667 WEST BIRCH AVE		FRESNO		CA		93722		559-275-8044		MA - CLINICLE PSYCHOLOGY; BA - PSYCHOLOGY

		Yes		Feb-11		DESIREE		HECKMAN		1433 FALLBROOK AVE		CLOVIS		CA		93611		559-281-0279		MA - COUNSELING; BA - PSYCHOLOGY		MISSING RESUME

		PUBLIC ADMINISTRATION

		YES		Jan-09		ALEXIS		LEONARD		465 DEAVERVIEW RD.		ASHEVILLE		NC		28806		828-450-3896		MA-PUBLIC AFFAIRS; BA-PSYCHOLOGY

		RECREATION

		RELIGION

		YES		Apr-09		HOWARD		FOREMAN		318 W. SHIELDS AVE.		FRESNO		CA		93705		455-3042		PHD-PHILOSOPHY; MA-THEOLOGY; BA-SOCIAL SCIENCE

		RAD TECH

		SIGN LANGUAGE

		SOCIAL WORK

		YES		Aug-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627		PhD-SOCIAL WORK; MA-SOCIAL WORK; BA-SOCIAL WORK

		YES		Apr-10		SONIA		PRANGER		1974 S. WALDBY		FRESNO		CA		93727		559-289-4980		MA-SOCIAL WORK; BA-SOCIAL WORK

		SOCIOLOGY

		NEEDS EQUIVALENCY		Jan-09		ANGEL		SKINNER		709 FORREST BLVD.		COLUMBUS		MS		39702		662-364-0280		MA-EDUCATION; BA-INTERDISCIPLINARY STUDIES

		EQUIVALENCY GRANTED		Jan-09		GREG		KENNEDY		1250 EAST SHAW AVE.		FRESNO		CA		93710		559-229-9396		MA-EDUCATION; BA-SOCIOLOGY

		EQUIVALENCY DENIED		Feb-09		GLADYS		SANDOVAL		2349 N. SIXTH ST		FRESNO		CA		93703		559-916-3419		MA-CRIMINOLOGY; BA-SOCIAL WORK

		NO		Feb-09		DARREN		DUERKSEN		1951 WINDSOR DR.		KINGSBURG		CA		93631		559-897-8527		MA-DIVINITY; BA-MUSIC

		SEE NOTES		Jul-09		DEBRA		HARRIS		1364 OAK AVENUE		CLOVIS		CA		93611		559-297-1627				NOTES: Requested transcripts

		YES		Sep-09		MARIA D.		LOPEZ		425 COLLEGE ST.		COALINGA		CA		93210		559-643-9090		MA-PSYCHOLOGY; BA-PSYCHOLOGY & SOCIOLOGY

		SEE NOTES		Mar-10		JAMES		BROZO												BA-SOCIOLOGY		NOTES:  Received transcipts, nothing else.

		SEE NOTES		Jul-10		JENSEN		JEUNG		41254 ROBERTS AVE #43		FREMONT		CA		94538		225-354-9451				NOTES: Requested transcripts and app

		SOCIAL SCIENCE

		YES		May-09		LINDSAY		ROBINSON		3306 N. BERLIN		FRESNO		CA		93722		559-275-8671		BA-SOCIAL SCIENCE; MA HISTORY

		SEE NOTES		Feb-11		DEBRA		BROWN		980 IVY COURT		LEMOOTR		CA		93245		559-324-9602		BA- SOCAIL SCIENCE		NEED: TRANSCRIPTS

		SPEECH

		SEE NOTES		Feb-09		MATT		LUTTIO		1068 SOUTH SEVENTH AVENUE		AVENAL		CA		93204		760-612-3843		BA- SPEECH COMMUNICATION; MA NOT COMPLETE		NOTES: Missing transcripts and application

		EQUIVALENCY DENIED		Jul-09		KELLY		AZEL		2833 EVERGLADE AVENUE		CLOVIS		CA		93619		559-287-6558		MA-MASS COMMUNICATIONS & JOURNALISM

		SPANISH

		NO		Nov-09		LIZBETH		LARA		4624 E. INDIANAPOLIS AVE.		FRESNO		CA		93726		559-273-0812		MA-CREATIIVE WRITING; BA-SPANISH		MA TO BE COMPLETED 06/2010

		STERILE PROCESSING

		TRUCK DRIVING

		TUTOR COORDINATOR

		YES - SEE NOTES		Oct-10		JIM		MACEDO		942 BOXWOOD LANE		LEMOORE		CA		93245		559-925-1045		BS - PHYSIOLIGICAL SCIENCE; MA - SPECIAL EDUCATION		NOTES: Missing Transcripts

		WELDING

		SENT TO EQUIVALENCY		Mar-10		JACOB		ARNBRISTER		3604 S. BUTTE AVE.		KERMAN		CA		93630		559-842-3983

		MISC
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Master Schedule

		Coalinga Tutorial Department: Master Schedule Fall '10																						Firebaugh Tutorial Department: Master Schedule Fall '10

										Monday		Tuesday		Wednesday		Thursday		Friday				MONDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

		Gonzalez, Rubi		0156372		559-761-6070				1-6		10-12		9-11:30

		Eng51a & below, Math 61 & below, Bio32,35, HS61, Com1, Hist17a, Soc1, He35		Leavey, Chrissie 0198195		801-428-9602				3-4												TUESDAY		8:00		8:30		9:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

				Lomeli, Jose 0193793				Math 63		3-4				9-10								Ivan Delgado (CWEE)						9 am - 12 pm								Lunch				ENG 1B								Not Available to work

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa  Ramirez		Not Available to work

		Hubbard, Jhaniese		0081913		559-904-3274								1-4				1-5				Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

		Eng51a & below, Psych3,4, He35, Hist32, Nut1																				Joseph Cortez (tutor)		PE 16		Not available to work																		2 - 4 pm								GEOG 1

																						WEDNESDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

																						Ivan Delgado (CWEE)		8-10am								POLSCI 1				Lunch				MATH 63								Not Available to work

		Korovatskaya, Alina		0193333		559-392-9347				6-8		11:30-2:30 & 4:30-8		6-8		12-3 & 3:30-8						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

		Math15 & below, Eng110b, Com5, Aoj16,24,		Leon, Benito 0188890		559-720-4753		Math 101				5-6				5-6						Brisa Ramirez				9-10am		10 am - 1 pm												MATH 63										FLSPN 12								5:30-6:30						BIO 10

				Cortez, Emma 0195274		559-415-5826		Math61				2-3				2-3						Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

				Pacheco, Windy 0192450		559-375-9563		Math61				2-3				2-3						Joseph Cortez (tutor)		Not available to work																				2 - 7 pm

		Moreno, Kristopher		0174951		559-367-2332						9-12:30		8-1		8-1		8-1				THURSDAY		8:00		8:30		9:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

		Eng1ab & below, Math25,63 & below, HE35, Hist17b, PolSci1, Aoj1,29, Com1, Mus42, Phil1, Hum1, Geog1,18, Bio10,																				Ivan Delgado (CWEE)		8 am - 12 pm																ENG 1B

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa  Ramirez		Not Available to work

																						Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

		Rodriguez, Tania		0159300		559-803-7579						12:30-4:30 & 5-7				2:30-4:30 & 5-8

		Eng51a & below, Psych1, He35																				FRIDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

																						Ivan Delgado (CWEE)		8-11am								POLSCI 1								MATH 63								Not Available								NDC Closes at 6 pm

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa Ramirez (Lib Asst/tutor)										11 am  - 1 pm								MATH 63

		Ueno, Hayato		0189676		559-908-0168				12-5 & 5:30-8				2-4:30 & 5-8		10:30-12						Joana Ramirez (Tutor)				9 am - 12 pm

		Math15 & below, Econ 1a,b,																				Joseph Cortez (tutor)		Not available to work																				2 - 5 pm

										Monday		Tuesday		Wednesday		Thursday		Friday

		Fernandez, Karissa		0181884		559-639-0053				4-8								8-12

		Gambino, Phillip		0141169		559-589-3787				9-1				9-1

		Hostetter, Nikki		0189956		559-309-0102						10:30-2:30				10:30-2:30

		Kinlow, Israel		0178162		253-205-6594						3-7:30		1:30-4		3-7:30





Timecard Totals

		11-000-611001-52420-110		Coalinga

		WHC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Hubbard, Jhaniese		565-43-2345		$8.00				0.00		$0.00				0.00		$0.00				23.75		$190.00				25.05		$200.40				32.00		$256.00				25.00		$200.00				4.50		$36.00		110.30		$882.40

		Korovatskaya, Alina		610-81-5144		$8.00				0.00		$0.00				0.00		$0.00				33.25		$266.00				71.50		$572.00				85.50		$684.00				74.00		$592.00				0.00		$0.00		264.25		$2,114.00

		Toby, Thomas		568-79-5909		$9.00				0.00		$0.00				0.00		$0.00				31.00		$279.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00		31.00		$279.00

		Gonzalez, Rubi		624-48-5359		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				24.25		$194.00				77.27		$618.16				47.89		$383.12				0.00		$0.00		149.41		$1,195.28

		Rodriguez, Tania		619-60-2606		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				40.00		$320.00				0.00		$0.00		40.00		$320.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				$15,109.32

																																																		594.96		$4,790.68		Pre-semester Total

		Monthly Totals								0.00		$   - 0		0.00		0.00		$   - 0		0.00		88.00		$   735.00		0.00		120.80		$   966.40		0.00		194.77		$   1,558.16		0.00		186.89		$   1,495.12				4.50		$   36.00		Cap		$19,900.00		$0.00

		12-227-490013-52410-110		Basic Skills

		WHC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Moreno, Kristopher		625-40-3375		$9.00				0.00		$0.00				0.00		$0.00				42.50		$382.50				64.75		$582.75				77.50		$697.50				69.00		$621.00				8.50		$76.50		262.25		$2,360.25

		Ueno, Hayato		610-83-9252		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				45.00		$360.00				77.67		$621.36				58.74		$469.92				0.00		$0.00		181.41		$1,451.28

		Vargas, Lorena		610-03-5632		$9.00				0.00		$0.00				0.00		$0.00				54.00		$486.00				54.00		$486.00				66.00		$594.00				58.00		$522.00				0.00		$0.00		232.00		$2,088.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				$14,100.47

																																																		675.66		$5,899.53		Pre-semester Total

		Monthly Totals								0.00		$0.00		0.00		0.00		$0.00		0.00		96.50		$868.50		0.00		163.75		$1,428.75		0.00		221.17		$1,912.86		0.00		185.74		$1,612.92		0.00		8.50		$76.50		Cap		$20,000.00		$0.00

		11-000-611001-52420-440		NDC

		NDC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Cortez, Joseph		609-38-9840		$8.00				0.00		$0.00				0.00		$0.00				46.00		$368.00				62.75		$502.00				69.50		$556.00				62.00		$496.00				0.00		$0.00		240.25		$1,922.00

		Ramirez, Brisa		000-17-0611		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				29.00		$232.00				48.25		$386.00				44.75		$358.00				0.00		$0.00		122.00		$976.00

		Ramirez, Joana		622-40-7452		$8.50				0.00		$0.00				0.00		$0.00				45.00		$382.50				76.00		$646.00				72.00		$612.00				72.00		$612.00				0.00		$0.00		265.00		$2,252.50

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				-$2,111.50

																																																		627.25		$5,150.50		Pre-semester Total

		Monthly Totals								0.00		$0.00		0.00		0.00		$0.00		0.00		91.00		$750.50		0.00		167.75		$1,380.00		0.00		189.75		$1,554.00		0.00		178.75		$1,466.00		0.00		0.00		$0.00		Cap		$3,039.00		$0.00

						11-000-611001-52420-110																$19,900.00						Coalinga												All Budget Total						All Budget Left

						12-227-490010-52410-110																$20,000.00						Basic Skills												$42,939.00						$27,098.29

						11-000-611001-52420-440																$3,039.00						Firebaugh

		Gambino, Phillip		602-44-1711		$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

		Hostetter, Nikki		552-43-0584		$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

		Kinlow, Israel		534-19-7861		$0.00						$0.00						$0.00						$0.00				31.50		$0.00						$0.00						$0.00						$0.00		31.50		$0.00

		Perez, Mason		615-38-2268		$0.00						$0.00						$0.00						$0.00				25.72		$0.00						$0.00						$0.00						$0.00		25.72		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

																																																		Semester Totals

																																																		57.22		$0.00
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Monthly Report

				August						September						October						November						December						Unduplicated Total

				COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total

		Students Tutored		83		0		83		126		2		128		127		6		133		112		0		112		95		0		95		171		8		179

		Tutoring Hours		512.46		0.00		512.46		1494.00		1.07		1495.07		1474.49		8.15		1482.64		1682.06		0.00		1682.06		715.27		0.00		715.27		5879.28		31.46		5910.74

		Visits		91		0		91		215		2		217		207		8		215		169		0		169		126		0		126		808		22		830

		Time of Day		N/A						N/A						N/A						N/A						N/A






10-11-30

		SLOC Timeline								SLOC Approved: 11/30/2010

										Updated: 

										Academic Senate Approval: 



		Name		Due date		Completed		Person(s)		Notes

		State the name of the task below.		State the semester the task should be completed.		State the semester the task was completed.		State either SLOC, Coord., Faculty, AS, Admin, ISC		State any other notes for this task.

		Course Level SLO		Due date		Completed		Person(s)		Notes

		Edit the Portal Website to accept >1 SLOs		2010- Fall		2010-Fall		Coord.		Decided just to modify the name.

		Start assessing at least 3 CSLOs		2011-Spring		2010-Fall		Faculty		POLSCI started and all follow in Spring.





		Program Level SLO		Due date		Completed		Person(s)		Notes

		Approve Program Level SLOs		2011-Spring				SLOC

		Make a PSLO Approval Schedule		2011-Spring				SLOC

		Setup completion of PSLOs with Part-Time Faculty		2011-Spring				SLOC

		Complete all PSLO that we can (i.e. have faculty)		2011-Spring				SLOC





		Other SLO Related Activities		Due date		Completed		Person(s)		Notes

		Make any changes of the SLO Process at WHCC		2012-Spring				SLOC		If there are needed changes.

		Present Comprehensive Reports to AC 		2011-Spring				SLOC

		Present Comprehensive Reports to ISC		2011-Spring				SLOC

		Training videos for the SLO Process		2011-Spring				Coord.		This is going to be with Tom Robb

		Integrate Part-Faculty with Full-time Faculty 		2011-Spring				SLOC,Admin,AS		Need many parties involved.

		Update the SLO Website since items are in Portal		2011-Spring				Coord.		This is going to be with Tom Robb

		Review the SLO Process at WHCC		2011- Fall				SLOC

		Evaluate any gaps of SLO Processes		2011- Fall				SLOC

		Call for input of the Comp Reports		2010- Fall				AC, ISC











08-02-06

		SLOC Timeline								SLOC Approved: 2/6/2008

										SLOC Updated: 

										Presented to Faculty: FLEX DAY - FALL 2008



		Name		Due date		Completed		Person(s)		Notes

		State the name of the task below.		State the semester the task should be completed.		State the semester the task was completed.		State either SLOC, Coord., Faculty, AS, Admin, ISC		State any other notes for this task.

		Course Level SLO		Due date		Completed		Person(s)		Notes

		Make CSLO Process and Cycle 		2008-Fall		2008-Fall		SLOC

		Make an Assessment Cycle		2008-Fall		2008-Fall		Coord.





		Program Level SLO		Due date		Completed		Person(s)		Notes

		Set up Agenda for Workshop Day 		2008- Spring		2008- Spring		Coord.

		Make Program Level SLO structure		2008-Fall				SLOC		Did not do it. Have different defintions of PSLO and moved from one to the other.

		Finalize Program Level SLO Process		2008-Fall				SLOC		Bounced bewteen different definitions of Program.

		Present PSLO Process to Faculty		2009- Spring				SLOC		Bounced bewteen different definitions of Program.

		Start assessing PSLOs		2009- Spring				SLOC, Faculty		Bounced bewteen different definitions of Program.





		Other SLO Related Activities		Due date		Completed		Person(s)		Notes

		Make SLO Assessment Day		2008-Fall		2009- Spring		SLOC, Admin		Started doing the Assessment Day!!!

		Make SLO Website		2008- Spring		2008- Spring		Coord.		It is up and running

		Involve Part-time Faculty		2008-Fall				Coord.		All three SLO structures were not in place and  could not do it.

		Choose Electronic Database		2008-Fall		2009- Spring		SLOC, Admin		After 3 speakers. Sharepoint.

		Start discussion of Philosophy of SLOC and SLOs		2008-Fall		2008-Fall		SLOC 		Started discussion

		Start discussion of Institutional SLOs		2009- Spring				SLOC		Did not start

		Finalize discussion of Philosophy of SLOs		2009- Spring		2009-Fall		SLOC		Started the Framework

		Convert all SLOs into electronic form		2009- Spring				Coord.

		Introduce electronic system to faculty		2009-Fall		2009-Fall		Coord.

		Complete SLO Process at WHCC and Review		2009-Fall				ALL		Not done yet.











06-03-31

		SLOC Timeline								SLOC Approved: 3/31/2006

										SLOC Updated: 2/6/2008





		Name		Due date		Completed		Person(s)		Notes

		State the name of the task below.		State the semester the task should be completed.		State the semester the task was completed.		State either SLOC, Coord., Faculty, AS, Admin, ISC		State any other notes for this task.

		Course Level SLO		Due date		Completed		Person(s)		Notes

		Create a form to submit CSLOs 		4/7/06		2006-Fall		SLOC 

		50% of courses will have developed SLOs 		2007- Spring				SLOC, Faculty		We were at 30% and the end of Spring 2007

		100% of courses will have developed SLOs		2007-Fall		2007-Fall		SLOC, Faculty		It has been completed.



		Program Level SLO		Due date		Completed		Person(s)		Notes













		Other SLO Related Activities		Due date		Completed		Person(s)		Notes

		Implement an electronic SLO management system 		2006- Fall				SLOC

		75% of support programs and services will have developed SLOs 		2007- Spring						Given to Student Services SLO Coordinator.

		Work with WHCL SLO team to ensure consistency across the colleges.		No End Date				ALL		No due date given since we need to contact Lemoore 




























Sheet1

		WEST HILLS COLLEGE COALINGA								PROGRAM/DEPT/UNIT:

		RESOURCE ALLOCATION REQUEST FORM

		FY 2010-2011								DATE:

										EMPLOYEE SUBMITTING FORM:

		Routing Instructions:  Forward to immediate supervisor and appropriate council by March 15, 2010

								FY 10-11

						DESCRIPTION OF REQUEST		Proposed		Justification for request  *		Goals Supported

		Salaries and Benefits

		Classified Position (salary/ben)						$   -

								$   -

		Classified Mgmt (salary/ben)						$   -

								$   -

		Administration (salary/ben)						$   -

								$   -

		Student Salary						$   -

								$   -

								$   -

								$   -

		Goods and Services

		Instructional Supplies						$   -

		Non-Instructional Supplies						$   -

		Travel and Conference						$   -

		Dues and Membership						$   -

		Contracts/Lease/Maint						$   -

		Equipment						$   -

								$   -

		* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  (e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.

		CLICK HERE TO ACCESS OUTCOMES AND REPORTS								CLICK HERE TO ACCESS ACCREDITATION FINDINGS, SELF-STUDY AND REPORTS



Goals Supported

CLICK HERE TO ACCESS OUTCOMES AND REPORTS

CLICK HERE TO ACCESS ACCREDITATION FINDINGS, SELF-STUDY AND REPORTS
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WHCC ADMISSIONS

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments:



		1		Apply to program		x

		2		Schedule a campus visit		x

		3		Determine deadlines		x





		4		Find directions to campus				x

		5		Pay application fee (none)				x

		6		Determine cost of attending				x

		7		Find out about the admission process				x

		8		Find admission requirements				x





		9		Apply for Admission								x





		10		Check application status process										x
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WHCC ADVISING

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find information about my institution’s academic advising services, including philosophy & roles & responsibilities		x

		2		Learn about my advisor		x

		3		Find out how my prior learning/skills may apply to my current goals (e.g., transcript evaluation)		x

		4		Develop an educational plan (degree or certificate program, certificate program, major or minor, etc)		x

		5		Run a degree audit		x





		6		Schedule an appointment with my advisor				x

		7		Learn about academic offerings including fields of study, academic programs, majors & minors				x

		8		Learn about graduation requirements				x





		9		Contact my advisor				x

		10		Meet with my academic advisor				x





		11		Apply for Admission								x

		12		Build a class schedule								x

		13		View my GPA								x

		14		Add/drop a class								x

		15		View my grades								x
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WHCC CAREER SERVICES

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find information about career services		x

		2		Take career-related assessments		x

		3		Learn about specific careers		x

		4		Find out what I can do with this degree		x

		5		Learn about searching for a job		x

		6		Access job listings		x

		7		Find out about job fairs		x





		8		View the name of one contact person w/phone number				x

		9		Schedule an appointment				x

		10		Learn about staff				x
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WHCC DISABILITY SERVICES

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find information about the campus and its buildings, which shows disability-friendly access		x





		2		Access all student services provided by the institution on the web				x

		3		Locate and access a list of specialized services available to me				x

		4		Locate the requirments for me to apply and receie specialized services				x

		5		Schedule office visits with the office for students with disabilities				x

		6		Get assistance from the office for students with disabilities				x

		7		Get assistance in making special arrangements for exams				x
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WHCC FINANCIAL AID

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Determine deadlines		x

		2		Check glossary for definitions		x





		3		Determine the role of financial aid				x

		4		Determine cost of attending				x

		5		Determine if eligible for aid				x

		6		Get help filling out the FAFSA				x





		7		Determine how to pay for college						x





		8		Apply FAFSA								x

		9		Check FAFSA status								x





































&"Verdana,Bold"&12WHCC FINANCIAL AID	




WHCC LIBRARY

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Register to use the library		x





		2		Find out about services provided by the library				x

		3		Access research tutorials				x

		4		Get help frm the librarian				x





		5		Check out and renew books and materials 						x

		6		Search the card catalog for books, videos, and other materials						x

		7		Request materials via inter-library loan						x
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WHCC ORIENTATION

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Learn about the institution		x

		2		Take a campus tour		x

		3		Find out about parking





		4		Find out what it is like to be a college student at this institution				x

		5		Find out what it is like to have a particular degree/program				x

		6		Learn about key policies 				x

		7		Learn about key deadlines				x

		8		Meet key staff				x

		9		Take self-assessments, including placement tests, motivation and interest tests				x

		10		Obtain appropriate referrals				x





		11		Find out what it is like to study by a particular mode						x





		12		Learn about the student services available								x
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WHCC REGISTRATION

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments





		1		Find general information about registration				x

		2		Get registration help				x





		3		Find deadlines and dates						x

		4		Check final exam schedule						x





		5		View schedule of classes								x

		6		Look for class availability								x

		7		Register for classes								x

		8		Add or drop a class								x

		9		Get a list of my schedule for my classes								x
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WHCC TESTING & ASSESMENT

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find policies for test cancellation, and no shows		x

		2		Find information on test results, interpretation and implementation		x





		3		Find and read general information about tests				x

		4		Obtain information about hours, location and testing dates				x





		5		Find information about tests available at the school						x

		6		Find phone contact information for assessment and testing						x

		7		Find dates for the tests						x
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WHCC TUTORING

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Take self-assessments to determine strengths and weaknesses		x

		2		Schedule a tutoring session		x

		3		Work with a tutor to set learning goals to improve my knowledge and understanding of a subject or skill (e.g., writing)		x

		4		Obtain guidance on improving study habits		x

		5		Access existing tutorials on a rangeof topics		x

		6		Access study guides and other resources		x





		7		Find a description of the tutoring services available (cannot schedule a session)				x























































































































&"Verdana,Bold"WHCC TUTORING	





10-11

		CURRICULUM TRACKING

		2010 - 2011

		A&L

		Course Name		Approval Date		5-year Review Due Date		Prerequisite		PR Approval Date		Advisory		AD Approval Date		Distance Education		DE Approval Date

		ART

		Art 2B		12/11/98		12/2003						ENG 51A or EQ		12/1998

		Art 5A		11/8/02		11/2007						ENG 51A or EQ		11/8/02

		Art 5B		11/8/02		11/2007		Art 5A		11/8/02

		Art 6A		5/9/008		5/1/2013						ENG 51A or EQ		5/9/08

		Art 13A		11/8/02		11/2007						ENG 51A or EQ		11/8/95

		Art 13B		11/8/02		11/2007		Art 13A		11/8/2007

		Art 13C		11/8/02		11/2007		Art 13B		11/8/2007

		Art 13D		3/28/03		3/2008		Art 13C		11/8/2007

		Art 15A		11/22/02		11/2007						ENG 51A or EQ		11/22/95

		Art 15B		11/22/02		11/2007		Art 15A		11/8/2007

		Art 15C		11/22/02		11/2007		Art 15B		11/8/2007

		Art 15D		11/22/02		11/2007		Art 15C		11/8/2007

		Art 16A		11/8/02		11/2007						ENG 51A or EQ		11/8/95

		Art 16B		11/8/02		11/2007

		Art 42		5/13/10		5/13/15						ENG 51A or EQ		5/13/10		ON		5/13/10

		COMMUNICATION

		COM 1		2/14/03		2/2008		ENG 51A or EQ		2/14/03

		COM 3		2/15/02		2/2007		SP 1 OR SP 4		2/15/02

		COM 4		2/14/03		2/2008						ENG 51A or EQ		2/14/03

		COM 5		2/11/10		2/11/15

		EDUCATION

		EA 31		11/22/02		11/2007						ENG 51A or EQ		11/22/02

		EA 55		2/26/01		2/2006

		EA 56		2/26/01		2/2006

		EDUC 1		12/7/07		12/2012

		EDUC 5		1/1/02		1/2007		ENG 51A & EDUC 1		1/1/02

		ENGLISH

		Eng 1A		5/16/03		5/2008		ENG 51A or EQ		5/16/03

		Eng 1B		5/13/10		5/13/15		ENG 1A or EQ		5/13/10						ON		5/13/10

		Eng 21		12/3/04		12/2009						ENG 1A or EQ		12/3/04

		Eng 25		3/28/03		5/2008						ENG 51A or EQ		3/28/03

		Eng 51A		5/13/10		5/13/15		ENG 110B or EQ		5/13/10

		Eng 51B		11/9/07		11/2012		ENG 51A or PT		11/9/07

		FOREIGN LANGUAGE

		FL Spn 1		5/11/07		5/2012						ENG 101B or EQ		5//2007

		Fl Spn 2		5/11/07		5/2012		FLSPN 1		5/2007

		Fl Spn 3		5/11/07		5/2012		Spn 2 or 12		5/11/07

		Fl Spn 4		5/11/07		5/2012		Spn 3; or		5/11/207

								instructor permission

		Fl Spn 11		9/15/89		9/1994		ENG 51A or EQ		9/1989

		Fl Spn 12		9/15/89		9/1994		ENG 51A or EQ		9/1989

								Span 11		9/1989

								or High School Spn		9/1989

		Fl Spn 51		2/16/96		2/2001						ENG 51A or EQ		2/16/96

		Fl Spn 52		2/16/96		2/2001		FLSPN 51		2/1996

		Fl Spn 53		2/16/96		2/2001		FLSPN 52		2/1996

		Fl Spn 54		2/16/96		2/2001		FLSPN 53		2/1996

		HUMANITIES

		Hum 1		12/2/94		12/1999		Not Completed				Not Completed

		Hum 22		12/9/94		12/1999		Not Completed				Not Completed

		LINGUISTICS

		Linguistics		5/21/04		5/2009		ENG 51A or EQ		5/21/04

		MUSIC

		Mus 42		2/9/02		2/2007

		PERFORMING ARTS

		PA 1		3/14/1997		3/1/02

		PA 3		3/3/1993		3/1998

		PA 5		10/1/04		10/2009

		PA 14		3/14/1997		3/2002

		PA 21		3/14/1997		3/2002

		PA 32		9/29/06		9/2011						ENG 51A or EQ		10/28/05

		PA 35		9/29/06		9/2011

		PA 42A		4/25/08		4/2013						ENG 51A or EQ		10/25/99

		PA 42B		10/25/99		10/2004

		PA 42C		11/8/99		11/2004

		PA 44		2/5/99		2/1999

		PHILOSOPHY

		Phil 1		5/21/04		5/2009						ENG 51A or EQ		5/21/04

		Phil 2		5/21/04		5/2009						ENG 51A or EQ		5/21/04

		Phil 3		5/21/04		5/2009						ENG 51A or EQ		5/21/04

		BASIC SKILLS ENGLISH

		Eng 50		2/28/01		2/2006

		Eng 70		3/27/00		3/2005

		Eng 89		2/13/04		2/2004

		Eng 101A		10/29/04		10/2009

		Eng 101B		5/1/06		5/2011

		Eng 105A		12/1/06		12/2010

		Eng 105B		12/1/06		12/2010

		ENG 110A		10/26/07		10/2012		Placement Test

		ENG 110B		10/26/07		10/2012		ENG 110A

		ENGLISH AS A SECOND LANGUAGE

		ESL 120		11/9/07		11/2012

		ESL 125		11/9/07		11/2012

		ESL 130		11/9/07		11/2012

		ESL 135		11/9/07		11/2012

		GS

		GS 61		2/13/04		2/2004

		NON CREDIT

		NC 100		4/20/07		4/2012

		NC 160		3/30/07		3/2012

		NC 161		1/19/07		1/2012
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		CURRICULUM TRACKING

		Course/Prerequisite Approval

		2009-2010

		A=Advisory PR=Prerequisite CO=Corequisite

		-----------------------------------------------------------------------------------------------------------

		ARTS/LETTERS DEPT.

		Course		Approval		5 yr		Prerequisite		Approval		Advisory		Approval

		Name		Date		Review				Date				Date

						Due								Date

		Art

		Art 2A		Inactivated 5/2005		3/16/2007

		Art 2B		12/11/98		12/2003						Eng 51A or equiv		12/1998

		Art 4		Inactivated 5/2005		3/16/207

		Art 5A		11/8/02		11/2007						Eng 51A or equiv		11/8/02

		Art 5B		11/8/02		11/2007		Art 5A		11/8/02

		Art 6A		5/9/008		5/1/2013						Eng 51A or equiv/110B		5/9/08

		Art 12		Inactivated 5/2005		3/16/207

		Art 13A		11/8/02		11/2007						Eng 51A or equiv		11/8/95

		Art 13B		11/8/02		11/2007		Art 13A		11/8/2007

		Art 13C		11/8/02		11/2007		Art 13B		11/8/2007

		Art 13D		3/28/03		3/2008		Art 13C		11/8/2007

		Art 15A		11/22/02		11/2007						Eng 51A or equiv		11/22/95

		Art 15B		11/22/02		11/2007		Art 15A		11/8/2007

		Art 15C		11/22/02		11/2007		Art 15B		11/8/2007

		Art 15D		11/22/02		11/2007		Art 15C		11/8/2007

		Art 16A		11/8/02		11/2007						Eng 51A or equiv		11/8/95

		Art 16B		11/8/02		11/2007

		Art 17		Inactivated 5/2005		3/16/207

		Art 42		12/11/98		12/2003						Eng 51A or equiv		12/1998

		Art 52		Inactivated 5/2005		5/2005

		COM

		COM 1		2/14/03		2/2008		ENG 51A or equivalent		2/14/03

		SP 2		Inactivated		1/2002

		COM 3		2/15/02		2/2007		SP 1 OR SP 4		2/15/02

		COM 4		2/14/03		2/2008						ENG 51A or equiv.		2/14/03

		COM 5		1/25/02		1/2007						ENG 51A or equiv.		1/25/02

		Speech 51		Inactivated		11/2002

		EA

		EA 31		11/22/02		11/2007						Eng 51A or equiv		Nov-02

		EA 55		2/26/01		2/2006

		EA 56		2/26/01		2/2006

		EA 57		Inactivated		10/28/2005

		EDUC 1		12/7/07		12/2012

		EDUC 5		1/1/02		1/2007		Eng 51A or equivalent		1/1/02

								and EDUC 1 or equiv

		ENG

		Eng 1A		5/16/03		5/2008		Eng 51A or equivalent		5/16/03

		Eng 1B		5/16/03		5/2008		Eng 1A or equivalent		5/16/03

		Eng 21		12/3/04		12/2009						Eng 1A or equiv.		12/3/04

		Eng 25		3/28/03		5/2008						Eng 51A or equiv.		3/28/03

		Eng 25B		Inactivated		3/28/2003

		Eng 51A		5/21/04		5/2009		Eng 101B or place. Test		5/21/04

		Eng 51B		11/9/07		11/2012		Eng 51A or place. Test		11/9/07

		FL

		FL Spn 1		5/11/07		5/2012						ENG 101B or equiv		5//2007

		Fl Spn 2		5/11/07		5/2012		FLSPN 1		5/2007

		Fl Spn 3		5/11/07		5/2012		Spn 2 or 12		5/11/07

		Fl Spn 4		5/11/07		5/2012		Spn 3; or		5/11/207

								instructor permission

		Fl Spn 11		9/15/89		9/94		Eng 51A or equiv.		9/1989

		Fl Spn 12		9/15/89		9/94		Eng 51A or equiv.		9/1989

								Span 11		9/1989

								or High School Spn		9/1989

		Fl Spn 31		Inactivated		5/13/2005

		Fl Spn 32		Inactivated		5/13/2005

		Fl Spn 33		Inactivated		5/13/2005

		Fl Spn 51		2/16/96		2/2001						Eng 51A or equiv.		2/16/96

		Fl Spn 52		2/16/96		2/2001		Fl Spn 51		2/1996

		Fl Spn 53		2/16/96		2/2001		Fl Spn 52		2/1996

		Fl Spn 54		2/16/96		2/2001		Fl Spn 53		2/1996

		FLSW		6/24/08		6/2013						Eng 51A/B or 1A or equiv.

		HUM

		Hum 1		12/2/94		12/99		Not Completed				Not Completed

		Hum 22		12/9/94		12/99		Not Completed				Not Completed

		JOURN

		Journ 21		Inactivated		2/13/04

		Journ 22		Inactivated		2/13/04

		Journ 40		Inactivated		2/13/04

		LING

		Linguistics		5/21/04		5/2009		Eng 51A or equivalent		5/21/04

		MUS

		Mus 1A		Inactivated		5/13/2005

		Mus 1B		Inactivated		5/13/2005

		Mus 2A		Inactivated		5/13/2005

		Mus 2B		Inactivated		5/13/2005

		Mus 17A		Inactivated		5/13/2005

		Mus 17B		Inactivated		5/13/2005

		Mus 17C		Inactivated		5/13/2005

		Mus 17D		Inactivated		5/13/2005

		Mus 42		2/9/02		2/2007

		Mus 52		Inactivated		5/13/2005

		PA

		PA 1		3/14/97		32002

		PA 3		3/3/93		3/98

		PA 5		10/1/04		10/2009

		PA 6		Inactivated		3/16/07						PA 14		5/16/97

		PA 14		3/14/97		3/2002

		PA 21		3/14/97		3/2002

		PA 32		9/29/06		9/2011						ENG 51A or equiv.		10/28/05

		PA 35		9/29/06		9/2011

		PA 42A		4/25/08		4/2013						ENG 51A or equiv.		10/25/99

		PA 42B		10/25/99		10/2004

		PA 42C		11/8/99		11/2004

		PA 44		2/5/99		2/99

		PHIL

		Phil 1		5/21/04		5/2009						ENG 51A or equiv.		5/21/04

		Phil 2		5/21/04		5/2009						ENG 51A or equiv.		5/21/04

		Phil 3		5/21/04		5/2009						ENG 51A or equiv.		5/21/04

		Basic Skills

		ENG

		Eng 50		2/28/01		'2/2006

		Eng 70		3/27/00		3/2005

		Eng 89		2/13/04		2/2004

		Eng 101A		10/29/04		10/2009

		Eng 101B		5/1/06		5/2011

		Eng 105A		12/1/06		12/2010

		Eng 105B		12/1/06		12/2010

		ENG 110A		10/26/07		10/2012		Placement Test

		ENG 110B		10/26/07		10/2012		ENG 110A

		ESL

		ESL 120		11/9/07		11/2012

		ESL 125		11/9/07		11/2012

		ESL 130		11/9/07		11/2012

		ESL 135		11/9/07		11/2012

		ESL 140		Inactivated 12/2/2005		5/2/20205

		ESL 145		Inactivated 12/2/2005		5/2/20205

		ESL 150		Inactivated 12/2/2005		5/2/20205

		GS

		GS 61		2/13/04		2/2004

		NC

		NC 100		4/20/07		4/2012

		NC 140		Inactivated		5/13/2005

		NC 141		Inactivated		5/13/2005

		NC 142		Inactivated		5/13/2005

		NC 154		Inactivated		5/13/2005

		NC 160		3/30/07		3/2012

		NC 161		1/19/07		1/2012
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WHCC ADMISSIONS

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments:



		1		Apply to program		x

		2		Schedule a campus visit		x

		3		Determine deadlines		x





		4		Find directions to campus				x

		5		Pay application fee (none)				x

		6		Determine cost of attending				x

		7		Find out about the admission process				x

		8		Find admission requirements				x





		9		Apply for Admission								x





		10		Check application status process										x
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WHCC ADVISING

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find information about my institution’s academic advising services, including philosophy & roles & responsibilities		x

		2		Learn about my advisor		x

		3		Find out how my prior learning/skills may apply to my current goals (e.g., transcript evaluation)		x

		4		Develop an educational plan (degree or certificate program, certificate program, major or minor, etc)		x

		5		Run a degree audit		x





		6		Schedule an appointment with my advisor				x

		7		Learn about academic offerings including fields of study, academic programs, majors & minors				x

		8		Learn about graduation requirements				x





		9		Contact my advisor				x

		10		Meet with my academic advisor				x





		11		Apply for Admission								x

		12		Build a class schedule								x

		13		View my GPA								x

		14		Add/drop a class								x

		15		View my grades								x
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WHCC CAREER SERVICES

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find information about career services		x

		2		Take career-related assessments		x

		3		Learn about specific careers		x

		4		Find out what I can do with this degree		x

		5		Learn about searching for a job		x

		6		Access job listings		x

		7		Find out about job fairs		x





		8		View the name of one contact person w/phone number				x

		9		Schedule an appointment				x

		10		Learn about staff				x
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WHCC DISABILITY SERVICES

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find information about the campus and its buildings, which shows disability-friendly access		x





		2		Access all student services provided by the institution on the web				x

		3		Locate and access a list of specialized services available to me				x

		4		Locate the requirments for me to apply and receie specialized services				x

		5		Schedule office visits with the office for students with disabilities				x

		6		Get assistance from the office for students with disabilities				x

		7		Get assistance in making special arrangements for exams				x
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WHCC FINANCIAL AID

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Determine deadlines		x

		2		Check glossary for definitions		x





		3		Determine the role of financial aid				x

		4		Determine cost of attending				x

		5		Determine if eligible for aid				x

		6		Get help filling out the FAFSA				x





		7		Determine how to pay for college						x





		8		Apply FAFSA								x

		9		Check FAFSA status								x
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WHCC LIBRARY

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Register to use the library		x





		2		Find out about services provided by the library				x

		3		Access research tutorials				x

		4		Get help frm the librarian				x





		5		Check out and renew books and materials 						x

		6		Search the card catalog for books, videos, and other materials						x

		7		Request materials via inter-library loan						x
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WHCC ORIENTATION

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Learn about the institution		x

		2		Take a campus tour		x

		3		Find out about parking





		4		Find out what it is like to be a college student at this institution				x

		5		Find out what it is like to have a particular degree/program				x

		6		Learn about key policies 				x

		7		Learn about key deadlines				x

		8		Meet key staff				x

		9		Take self-assessments, including placement tests, motivation and interest tests				x

		10		Obtain appropriate referrals				x





		11		Find out what it is like to study by a particular mode						x





		12		Learn about the student services available								x
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WHCC REGISTRATION

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments





		1		Find general information about registration				x

		2		Get registration help				x





		3		Find deadlines and dates						x

		4		Check final exam schedule						x





		5		View schedule of classes								x

		6		Look for class availability								x

		7		Register for classes								x

		8		Add or drop a class								x

		9		Get a list of my schedule for my classes								x
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WHCC TESTING & ASSESMENT

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Find policies for test cancellation, and no shows		x

		2		Find information on test results, interpretation and implementation		x





		3		Find and read general information about tests				x

		4		Obtain information about hours, location and testing dates				x





		5		Find information about tests available at the school						x

		6		Find phone contact information for assessment and testing						x

		7		Find dates for the tests						x
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WHCC TUTORING

		#		Task		Gen 0		Gen I		Gen II		Gen III		Gen IV		Completed By		Date		Comments



		1		Take self-assessments to determine strengths and weaknesses		x

		2		Schedule a tutoring session		x

		3		Work with a tutor to set learning goals to improve my knowledge and understanding of a subject or skill (e.g., writing)		x

		4		Obtain guidance on improving study habits		x

		5		Access existing tutorials on a rangeof topics		x

		6		Access study guides and other resources		x





		7		Find a description of the tutoring services available (cannot schedule a session)				x
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Training

		APPENDIX C



		STAFF TRAINING FOR WEST HILLS COMMUNITY COLLEGE

		Cal-OSHA, OHS or Federal Mandatory Training (Red) - District required training (Black)



		TOPIC		ADMIN/MGMT/  CONFIDENTIAL STAFF		CLERICAL STAFF		ICS TEAM  STAFF		INSTRUCTORS (ALL)		COACHES & ASSTS ONLY		SCIENCE LAB STAFF ONLY		AH/RN PROGRM ONLY		CDC              ONLY		RESIDENCE HALL ONLY		FOOD SERVICE ONLY		FARM - AG ONLY		M & O STAFF (ALL)		DRIVERS

		Arson Awareness & Prevention																X		X				X		X

		Back Injury & Lifting 		X		X				X								X		X		X		X		X

		Bloodborne Pathogens				X				X								X		X		X		X		X		X

		Chemical Hygiene in College Lab												X		X										X

		Conflict Management: staff-to-staff		X		X				X								X		X		X		X		X

		Defensive Driving (all drivers)										X												X		X		X

		Diversity Awareness & Appreciation		X		X				X								X		X		X		X		X

		Electrical Safety																 				X		X		X

		Emergency Response Plan		X		X		X		X								X		X		X		X		X

		Employee:  New Hire Video		X		X				X								X		X		X		X		X		X

		Ergonomics (office setting)		X		X				X								X		X		X		X		X

		Fall Protection																		 						X

		FERPA: Confidentiality of Records		X		X		 		X								X

		Fire Safety & Prevention Plan		X		X		 		X								X		X		X		X		X

		First Aid & CPR				X				X								X		X				X		X		X

		Food Safety & Kitchen Sanitation																X				X

		Food Service Equipment: Safe Use																X				X

		Food Service Equipment: Sanitation																X				X

		Foodborne Illnesses																X				X

		ForkLift Operation																						X		X

		Hazard Communication Plan		 										X		X		X						X		X

		Health Emergencies: Overview		X		X				X								X		X		X		X		X

		Health Emergencies: Seizures		 		X				X								X		X		X		X		X

		Hearing Conservation								 												X		X		X

		Heat Illness Prevention										X				X		X						X		X

		IIPP Injury & Illness Prevention Progrm		X		X				X		 						X		X		X		X		X		X

		Ladder Safety																						X		X

		Lockout/Tagout																						X		X

		Mandated Reporting of Child Abuse		X		X		 		X								X		X				X

		Mold Awareness																X		X		X		X		X

		MSDS Material Safety Data Sheets		X										X		X		X						X		X

		NIMS 200a: Incident Command Syst		X				X

		NIMS IS-100 Incident Command Syst		X		X		X		X								X		X		X		X		X		 

		NIMS IS-700 Incident Command Syst		X				X

		NIMS IS-800 Incident Command Syst		X				X

		Pandemic Flu		X		X				X								X		X		X		X		X

		Playground Safety Inspections		X														X								X

		Reasonable Suspicion: Drug/Alcohol		X		X				X								X		X		X		X		X

		Road Rage (all drivers)										X												X		X		X

		Safe Operation of Utility Carts (drivers)										X												X		X		X

		Safety Inspections		X		X								X				X		X		X		X		X

		Sexual Harassment (Staff to staff)		 		X		 		X								X		X		X		X		X

		Sexual Harassment: AB1825		X

		Slips, Trips & Falls		X		X				X								X		X		X		X		X

		Supervisor Role in Safety		X

		Tractor Safety  (all drivers)																						X		X		X

		Van Safety										X												X		X		X

		Violence Prevention		X		X				X								X		X		X		X		X
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Regulations etc

		STAFF TRAINING FOR WEST HILLS COMMUNITY COLLEGE

		Cal-OSHA, OHS or Federal Mandatory Training (Red) - District required training (Black)

		Regulations and/or Codes for Training requirements.

		TOPIC		Regulations or Codes		Frequency of Training		Who is to be trained		Additional Requirements

		Accident Investigations		3203(a)(7)(f)		Initial Hire		Supervisors		In IIPP

		Agriculture Equipment & Tractor Operation		3441(a), 3664(b)		Initial Hire, then Annual		Operators & Qualified Staff only		Certified training program required

		Arson Awareness & Prevention		6151(g)(1)-(2)		Initial Hire, then Annual		Assigned Employees		Written Fire Safety Plan

		Back Injury & Lifting 		5110(b)(3)		Initial Hire		Employees in affected job classifications		Written Erognomics Plan

		Bloodborne Pathogens		5193(g)(2)		Initial Hire, then Annual		Potentially exposed employees (lab, Rn/AH/ custodial, M & O)		Written Bloodborne Pathogens Plan

		Chemical Hygiene in College Lab		5191(f)(2)		Initial Hire, then with any new or different chemical use		Any Laboratory setting instructors		Written Chemical Hygiene Plan

		Confined Spaces		5157(g), 5158©(2)		Initial Hire		Employees in affected job classifications

		Conflict Management: staff-to-staff				Initial Hire		All Empployees		Board Policy & Procedure

		Defensive Driving		Gov Code		Initial Hire		Any employee who drives a District owned/leased vehicle 		Written Transportation & Driver Selection Policy

		Diversity Awareness & Appreciation				Initial Hire		All Employees		Board Policy & Procedure

		Electrical Safety				Initial Hire		Employees in affected job classifications

		Elevating Platforms, Aerial Devices (Scissor lifts)		3648(l)(7), 3648©, 3646©, 3638(d)		Before Use		Restricted to authorized/trained personnel		 

		Emergency Response Plan		3220(e) Gov Code 8607, OHS 		Initial Hire, then Annual		Initial Hire - All Employees.  Annually - ICS Team members		Written Emergency Response Plan

		Employee:  New Hire Video		IIPP		Initial Hire		All Employees

		Ergonomics (office setting)		5110(b)(3)		Initial Hire		All Employees		Written Ergonomics Plan

		Fall Protection		1671.1		Initial Hire		Affected Employees		Written Fall Protection Plan

		FERPA: Confidentiality of Records		OMB /Dept of Ed		Initial Hire		Any employee with Student Records access

		Fire Safety & Prevention Plan		6151(g)(1)-(2)		Initial Hire, then Annual		Assigned Employees		Written Fire Safety Plan

		First Aid & CPR		3439(b), 6251(d)(2), 3400(b), 5157, 5158, 5193, 6052		Initial Hire, then every 2 years		Assigned Employees

		Food Safety & Kitchen Sanitation				Initial Hire		Cafeteria & CDC food handlers

		Food Service Equipment: Safe Use				Initial Hire		Cafeteria & CDC food handlers

		Food Service Equipment: Sanitation				Initial Hire		Cafeteria & CDC food handlers

		Foodborne Illnesses				Initial Hire		Cafeteria & CDC food handlers

		ForkLift 		3657(i), 3664(b), 3668		Initial Hire, then every 3 years		Operators & Qualified Staff only		Certified training program required

		Fume Hood Testing				Annual		Certified Testers

		Hazard Communication Plan		5194(b)(1)		Initial Hire, then with any new or different chemical use		Any exposed employees		Written Hazard Communication Plan

		Health Emergencies: Overview				Initial Hire		Classroom Instructors, Coaches

		Health Emergencies: Seizures				Initial Hire		Classroom Instructors, Coaches

		Hearing Conservation		5098(a)(4), 5097(d)(5) (A & B), 5099(a)		Initial Hire		All Employees exposed to +85 dBA TWA		Written Hearing Conservation Plan

		Heat Illness Prevention		3395(e)		Initial Hire		Exposed Employees/Supervisors

		IIPP Injury & Illness Prevention Progrm		3203(a)(7), 1509(e)		Initial Hire, then when IIPP updated		All Employees including Supervisors		Written Injury & Illness Prevention Program Plan

		Ladder Safety				Initial Hire		Assigned Employees		IIPP

		Lockout/Tagout		3314(j)		Initial Hire		Affected Employees

		Mandated Reporting of Child Abuse		Cal Penal Code, Sect 11164-11174.4		Initial Hire		Any employee who work with children under 18 yrs of age		Written Child Abuse and Neglect Mandated Reporting Procedures

		Mold Awareness				Initial Hire		Assigned Employees

		MSDS Material Safety Data Sheets		5194(b)(1)		Initial Hire, then with any new or different chemical use		Any exposed employees		Written Hazard Communication Plan

		NIMS 200a: Incident Command Syst		3220(e) Gov Code 8607, OHS 		ICS Team Members		ICS Team Members

		NIMS IS-100 Incident Command Syst		3220(e) Gov Code 8607, OHS 		Initial Hire		All Employees

		NIMS IS-700 Incident Command Syst		3220(e) Gov Code 8607, OHS 		Initial Hire		All Employees

		NIMS IS-800 Incident Command Syst		3220(e) Gov Code 8607, OHS 		ICS Team Members		ICS Team Members

		Pandemic Flu				Initial Hire		All Employees

		Playground Safety Inspections		Ed Code		Initial Hire		CDC Staff, M & O Staff

		Personal Protective Equipment (PPE)		3380©		Initial Hire		PPE Users

		Pesticide Safety		5194(h)		Initial Hire		Handlers & Applicators		Use outside professional provider for this service

		Power-Actuated Tools		1685(a)(1), 1689(a)		Initial Hire, then Annual		Operators & Qualified Staff only

		Reasonable Suspicion: Drug/Alcohol		Gov Code		Initial Hire		Any employee who drives a District owned/leased vehicle 

		Road Rage		Gov Code		Initial Hire		Any employee who drives a District owned/leased vehicle 

		Safety Inspections		3203(a)(7)(f)		Initial Hire		Supervisors

		Sexual Harassment (Staff to staff)				Initial Hire		All support staff		Board Policy & Procedure

		Sexual Harassment: AB1825		AB1825		Initial Hire, then every 2 years		All Supervisors, Administrative staff		Board Policy & Procedure

		Slips, Trips & Falls		IIPP		Initial Hire

		Supervisor Role in Safety		3203 (a)(7)(F), IIPP		Initial Hire		All Supervisors		IIPP

		Tree Work General		3420(b), 3421©, 3423(a), 3427		Initial Hire		Assigned Employees		Use outside professional provider for this service

		Van Safety		Gov Code		Initial Hire		Any employee who drives a District owned/leased vehicle 

		Violence Prevention		IIPP		Initial Hire		All Staff		Board Policy & Procedure

		Welding & Cutting Safety - Hot Work		4799, 4848(a), 1537(a)		Initial Hire		Operators & Qualified Staff only
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Sheet1

		PROJECT AUDIT SHEET																CCCCO & Bond Match Funded		FY 10-11

		PROJECT: 				WHC Coalinga-Ag-DO-NDC Scheduled Maintenance Projects										 		 

		CONTRACTOR:												 				Prior Year CCCO carryover		$   -

																		SFID #2 Alloc carryover		$   52,187.83		 

										SFID #2 - series 1 SM allocation total = $150,200								CCCO 10-11 Allocation		$   -

												 						District Allocation/Match: 		$   52,200.00		B-Wing Boiler 

		ARCH JOB NO:				 												OVERALL ALLOCATION: 		$   104,387.83		  replacement

		WHC ACCOUNT:				41-232-651000_______110

		DATE		ITEM		DESCRIPTION		District		CONSTRUCTION DETAIL COSTS						 		 		 

								ONLY		A&E / CM		CONTRACT		T & I		MISC or EQUIP		TOTAL		REMARKS

		 		Budget Project cost by Category				$   8,095.94		$   3,500.00		$   92,791.89		$   -		$   -		$   104,387.83

				Spent to date cost by Category				$   13,911.94		$   985.00		$   57,222.21		$   -		$   -		$   72,119.15

						Balance:  		$   (5,816.00)		$   2,515.00		$   35,569.68		$   -		$   -		$   32,268.68

						AMOUNT BY CATEGORY				 		 		 		 		 		Prior Year SFID 08-09		$   62,069.42

																		 		Prior Year SFID 09-10		$   35,942.76

		8/1/10		5734		AP Architects				0.00										Balanced 9/2/10		$   - 0

		8/31/10		1401478		ACCO						3,763.00

		9/15/10		4650		Solomon Electric & Data						588.47								 		 

		9/24/10		1403188		ACCO						4,566.00

		9/24/10		1468491		Elmco Duddy Inc.						2,244.89								B-Wing Boiler

		10/6/10		1468488		Elmco Duddy Inc.						35,896.37								B-Wing Boiler

		10/15/10		1405507		ACCO (Athletics Ice Mach)						2,272.48												$   50,316.21

		11/8/10		7240		Environmental Ser. Inc. (NDC)		2,595.94

		11/3/10		5905		AP Architects (B-Wing Boiler)				985.00										B-Wing Boiler

		11/19/10		71010001		Hygiene Technologies (NDC)		5,500.00								 				Balanced to 12/2/10		$   25,158.11

		12/1/10		1407977		ACCO (NDC)		2,860.00						 						Balanced to 1/3/11		$   - 0

		12/27/10		1410753		ACCO (NDC)		2,956.00

		12/29/10		4678		Solomon Electric & Data						2,325.00								B-Wing Boiler

		1/5/11		4898		Central Cal. Electronics						5,566.00								SAM Alarm panel













		Encumberances









						 		 										 				$   123,170.29

						Spent to date		$   13,911.94		$   985.00		$   57,222.21		$   -		$   -		$   72,119.15		$   58,207.21		SFID #2

						Balance		$   (5,816.00)		$   2,515.00		$   35,569.68		$   -		$   -		$   32,268.68		SFID matching costs		Reimbursement













		PROJECT:				DINING HALL HVAC

		WHC ACCOUNT #:				260 691 4700

		AMOUNT APPLIED:				$177,100



		Date		Invoice #		Item										Balance

																ERROR:#REF!

		9/7/99		PR #3		WYSONG CONSTRUCTION										ERROR:#REF!

						  Balance of PR #3 applied to

						  Library Reroof ($530.00)























		PROJECT:				AIR HANDLER PHASE 2

		WHC ACCOUNT #:				260 671 2110

		AMOUNT APPLIED:				$55,000



		Date		Invoice #		Item										Balance

																ERROR:#REF!

		10/20/99		PR #4		WYSONG CONSTRUCTION										ERROR:#REF!



























		PROJECT:				LIBRARY REROOF

		WHC ACCOUNT #:				260 651 3300

		AMOUNT APPLIED:				$56,600



		Date		Invoice #		Item										Balance

																ERROR:#REF!

		7/23/99		PR #1		WYSONG CONSTRUCTION										ERROR:#REF!

		9/7/99		PR #3		WYSONG CONSTRUCTION										ERROR:#REF!

						  Balance of PR #3 applied to

						  Dining Hall/Bookstore ($462.00)





















		PROJECT:				CAMPUS EMERGENCY LIGHTING

		WHC ACCOUNT #:				260 654 2300

		AMOUNT APPLIED:				$103,880



		Date		Invoice #		Item										Balance

																ERROR:#REF!

		8/4/99		PR #2		WYSONG CONSTRUCTION										ERROR:#REF!

						  Balance of PR #2 applied to 

						  Dining Hall/Bookstore ($56,887.00)

























		PROJECT:				DINING HALL/BOOKSTORE

		WHC ACCOUNT #:				041 691 4700

		AMOUNT APPLIED:				$85,900



		Date		Invoice #		Item										Balance

																ERROR:#REF!

		8/4/99		PR #2		WYSONG CONSTRUCTION										ERROR:#REF!

		9/7/99		PR #3		WYSONG CONSTRUCTION										ERROR:#REF!

		11/5/99		PR #5		WYSONG CONSTRUCTION										ERROR:#REF!























		PROJECT:				UNDERGROUND SUMP

		WHC ACCOUNT #:				257 653 2300

		AMOUNT APPLIED:				$23,300



		Date		Invoice #		Item										Balance

																ERROR:#REF!
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		Grand Total		Grand Total		Grand Total		Grand Total		Grand Total		Grand Total		Grand Total



District 2008 - 2011

West Hills College Coalinga 2008 - 09

West Hills College Coalinga 2009 - 10

West Hills College Coalinga 2010 - 11

West Hills College Lemoore 2008 - 09

West Hills College Lemoore 2009 - 10

West Hills College Lemoore 2010 - 11
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Workshops Offered

		Semester		# F2F ATTEND		# ONLINE ATTEND (OR ARCHIVE)		TOTAL ATTENDED		# Registered		Date		Title of Training		Audience Focus

		Fall 2010		2		1		3		5		10/21/10		 Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		2		2		4		3		10/28/10		 Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		5		1		6		5		10/29/10		 Introduction to Word 2007		Faculty & Staff

		Spring 2011		3		0		3		5		2/8/11		Access 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

		Spring 2010		1		1		2		3		5/3/10		Adobe Acrobat for Beginners		Faculty & Staff

		Spring 2010		0		15		15				1/15/10		Blackboard 9 Student Workshops		Student

		Spring 2010		4		0		4				1/21/10		Blackboard 9 Student Workshops		Student

		Spring 2010		2		0		2				1/27/10		Blackboard 9 Student Workshops		Student

		Spring 2010		0		15		15				2/3/10		Blackboard 9 Student Workshops		Student

		Spring 2010		7		0		7				2/9/10		Blackboard 9 Student Workshops		Student

		Fall 2010		1		2		3		0		10/15/10		Blackboard 9.1 Wikis		Faculty

		Fall 2009		5		0		5		5		10/8/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		0		9		9		10/9/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		3		12		9		11/3/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		9		18		9		11/4/09		Blackboard Basics		Faculty & Staff

		Fall 2009		11		12		23		12		11/5/09		Blackboard Basics		Faculty & Staff

		Fall 2009		10		10		20		10		11/20/09		Blackboard Basics		Faculty & Staff

		Fall 2009		11		1		12		12		11/30/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		0		9		10		12/4/09		Blackboard Basics		Faculty & Staff

		Fall 2010		2		3		5		2		10/1/10		Blackboard Basics		Faculty & Staff

		Fall 2010		4		0		4		4		10/14/10		Blackboard Basics		Faculty & Staff

		Fall 2010		0		1		1		0		10/13/2010		Blackboard Basics		Faculty & Staff

		Fall 2009		2		0		2		2		11/23/09		Blackboard Basics & Grade Center		Faculty

		Fall 2009		3		0		3		3		11/16/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		1		0		1		2		11/17/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		3		0		3		5		11/18/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		4		0		4		4		11/19/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		5		0		5		6		12/1/09		Blackboard Early Warning System		Faculty & Staff

		Fall 2009		0		0		0		0		12/2/09		Blackboard Early Warning System		Faculty & Staff

		Fall 2009		0		0		0		0		12/3/09		Blackboard Early Warning System		Faculty

		Fall 2009		2		0		2		3		11/9/09		Blackboard Grade Center		Faculty

		Fall 2009		1		0		1		1		11/10/09		Blackboard Grade Center		Faculty

		Fall 2009		1		0		1		1		11/12/09		Blackboard Grade Center		Faculty

		Fall 2009		5		0		5		5		11/13/09		Blackboard Grade Center		Faculty

		Fall 2009		0		0		0		3		11/13/09		Blackboard Grade Center		Faculty

		Fall 2009		3		4		7		3		11/20/09		Blackboard Grade Center		Faculty

		Fall 2010		0		0		0		0		11/19/2010		Blackboard Grade Center		Faculty

		Fall 2009		0		0		0		0		11/23/09		Blackboard Groups		Faculty

		Fall 2009		1		0		1		1		11/24/09		Blackboard Groups		Faculty

		Fall 2009		2		0		2		4		11/25/09		Blackboard Groups		Faculty

		Spring 2010		1		0		1		1		5/17/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		0		0		0		5/17/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		2		2		0		5/26/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		0		0		0		5/26/10		Blackboard Question/Answer Session		Faculty & Staff

		Fall 2010		0		0		0		0		10/22/2010		Blackboard Scholar		Faculty

		Fall 2010		0		1		1		0		10/8/10		Blackboard Self and Peer Assessments		Faculty

		Spring 2010		0		20		20				3/8/10		Blackboard Student Workshops		Student

		Fall 2009		3		0		3		3		12/7/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2009		0		0		0		0		12/9/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2009		0		0		0		0		12/10/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2010		0		2		2		0		11/5/2010		Blogs and Journals in Blackboard 9.1		Faculty

		Fall 2010		3		0		3		3		9/29/10		Can Lecture Capture Make me a Better Professor?		Faculty

		Spring 2010		2		2		4		2		4/15/10		EduStream Digital Repository		Faculty

		Spring 2011		8		1		9		12		2/8/11		Excel 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

		Fall 2010		0		0		0		1		11/15/10		Introduction to Access 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/16/10		Introduction to Access 2007		Faculty & Staff

		Fall 2010		3		0		3		4		11/1/10		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		3		0		3		3		11/2/10		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/4/2010		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		5		0		5		5		10/18/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		5		0		5		5		10/19/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		1		3		4		4		10/20/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		4		0		4		4		10/22/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		2		0		2		2		11/15/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/02/2010		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		1		0		1		2		11/17/10		Introduction to PowerPoint 2007		Faculty & Staff

		Fall 2010		2		4		6		2		11/18/10		Introduction to PowerPoint 2007		Faculty & Staff

		Fall 2010		1		2		3		2		10/25/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		1		1		2		2		10/26/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		3		0		3		3		10/27/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/24/10		Optimizing Classroom Audio for Streaming Online Instruction		Faculty

		Spring 2011		5		0		5		5		1/6/11		Outlook 2007 Training		Staff

		Spring 2010		1		0		1		1		4/27/10		PowerPoint 2007 for Beginners		Faculty & Staff

		Spring 2011		5		0		5		7		2/7/11		PowerPoint 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

		Fall 2010		0		0		0		0		10/13/10		Recipe for Success: How to Record a High Quality Multimedia Presentation		Faculty

		Spring 2010		3		0		3		3		5/6/10		Sharepoint Basics		Staff

		Fall 2010		2		0		2		2		9/28/10		Turnitin GradeMark & PeerMark Trial		Faculty

		Fall 2010		0		0		0		0		11/8/10		Turnitin2 - WHCCD WORKSHOP		Faculty

		Spring 2010		1		2		3				4/20/10		Universal Design and Accessibility		Faculty & Staff

		Spring 2010		0		0		0		0		5/13/10		Using Turnitin		Faculty

		Fall 2010		5		1		6		5		11/3/10		Vodcasting with Camtasia Studio 7		Faculty & Staff

		Spring 2010		0		0		0		0		4/7/10		Web Enhance w Blackboard		Faculty

		Spring 2010		0		0		0		0		4/14/10		Web Enhance w Blackboard		Faculty

		Spring 2010		2		3		5		2		5/11/10		Web Enhance w Blackboard		Faculty

		Spring 2011		6		1		7		9		2/7/11		Word 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff









Nice Chart

				Values

		Row Labels		Sum of # F2F ATTEND		Sum of # ONLINE ATTEND (OR ARCHIVE)

		Fall 2009		109		39

		Fall 2010		57		24

		Spring 2010		24		60

		Spring 2011		27		2

		Grand Total		217		125



Sum of # F2F ATTEND	Fall 2009	Fall 2010	Spring 2010	Spring 2011	109	57	24	27	Sum of # ONLINE ATTEND (OR ARCHIVE)	Fall 2009	Fall 2010	Spring 2010	Spring 2011	39	24	60	2	

Audience Focus-Faculty & Staff

		Semester		 F2F ATTEND		ONLINE ATTEND (OR ARCHIVE)		TOTAL ATTENDED		Number Registered		Date		Title of Training		Audience Focus

		Fall 2009		5		0		5		5		10/8/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		0		9		9		10/9/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		3		12		9		11/3/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		9		18		9		11/4/09		Blackboard Basics		Faculty & Staff

		Fall 2009		11		12		23		12		11/5/09		Blackboard Basics		Faculty & Staff

		Fall 2009		10		10		20		10		11/20/09		Blackboard Basics		Faculty & Staff

		Fall 2009		11		1		12		12		11/30/09		Blackboard Basics		Faculty & Staff

		Fall 2009		5		0		5		6		12/1/09		Blackboard Early Warning System		Faculty & Staff

		Fall 2009		0		0		0		0		12/2/09		Blackboard Early Warning System		Faculty & Staff

		Fall 2009		9		0		9		10		12/4/09		Blackboard Basics		Faculty & Staff

		Spring 2010		1		2		3				4/20/10		Universal Design and Accessibility		Faculty & Staff

		Spring 2010		1		0		1		1		4/27/10		PowerPoint 2007 for Beginners		Faculty & Staff

		Spring 2010		1		1		2		3		5/3/10		Adobe Acrobat for Beginners		Faculty & Staff

		Spring 2010		1		2		3				4/20/10		Universal Design and Accessibility		Faculty & Staff

		Spring 2010		1		0		1		1		4/27/10		PowerPoint 2007 for Beginners		Faculty & Staff

		Spring 2010		1		1		2		3		5/3/10		Adobe Acrobat for Beginners		Faculty & Staff

		Spring 2010		1		0		1		1		5/17/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		0		0		0		5/17/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		2		2		0		5/26/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		0		0		0		5/26/10		Blackboard Question/Answer Session		Faculty & Staff

		Fall 2009		9		0		9		10		12/4/09		Blackboard Basics		Faculty & Staff

		Fall 2010		2		3		5		2		10/1/10		Blackboard Basics		Faculty & Staff

		Fall 2010		4		0		4		4		10/14/10		Blackboard Basics		Faculty & Staff

		Fall 2010		5		0		5		5		10/18/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		5		0		5		5		10/19/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		1		3		4		4		10/20/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		2		1		3		5		10/21/10		 Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		4		0		4		4		10/22/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		1		2		3		2		10/25/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		1		1		2		2		10/26/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		3		0		3		3		10/27/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		2		2		4		3		10/28/10		 Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		5		1		6		5		10/29/10		 Introduction to Word 2007		Faculty & Staff

		Fall 2010		3		0		3		4		11/1/10		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		3		0		3		3		11/2/10		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		5		1		6		5		11/3/10		Vodcasting with Camtasia Studio 7		Faculty & Staff

		Fall 2010		2		0		2		2		11/15/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		0		0		0		1		11/15/10		Introduction to Access 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/16/10		Introduction to Access 2007		Faculty & Staff

		Fall 2010		1		0		1		2		11/17/10		Introduction to PowerPoint 2007		Faculty & Staff

		Fall 2010		2		4		6		2		11/18/10		Introduction to PowerPoint 2007		Faculty & Staff

		Fall 2010		0		1		1		0		10/13/2010		Blackboard Basics		Faculty & Staff

		Fall 2010		0		0		0		0		11/02/2010		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/4/2010		Introduction to Excel 2007		Faculty & Staff

		Spring 2011		6		1		7		9		2/7/11		Word 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

		Spring 2011		5		0		5		7		2/7/11		PowerPoint 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

		Spring 2011		8		1		9		12		2/8/11		Excel 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

		Spring 2011		3		0		3		5		2/8/11		Access 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff

				167		64		231		111





























Audience Focus-Faculty

		Semester		F2F ATTEND		ONLINE ATTEND (OR ARCHIVE)		TOTAL ATTENDED		Number Registered		Date		Title of Training		Audience Focus

		Fall 2009		2		0		2		3		11/9/09		Blackboard Grade Center		Faculty

		Fall 2009		1		0		1		1		11/10/09		Blackboard Grade Center		Faculty

		Fall 2009		1		0		1		1		11/12/09		Blackboard Grade Center		Faculty

		Fall 2009		5		0		5		5		11/13/09		Blackboard Grade Center		Faculty

		Fall 2009		0		0		0		3		11/13/09		Blackboard Grade Center		Faculty

		Fall 2009		3		0		3		3		11/16/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		1		0		1		2		11/17/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		3		0		3		5		11/18/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		4		0		4		4		11/19/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		3		4		7		3		11/20/09		Blackboard Grade Center		Faculty

		Fall 2009		2		0		2		2		11/23/09		Blackboard Basics & Grade Center		Faculty

		Fall 2009		0		0		0		0		11/23/09		Blackboard Groups		Faculty

		Fall 2009		1		0		1		1		11/24/09		Blackboard Groups		Faculty

		Fall 2009		2		0		2		4		11/25/09		Blackboard Groups		Faculty

		Fall 2009		0		0		0		0		12/3/09		Blackboard Early Warning System		Faculty

		Fall 2009		3		0		3		3		12/7/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2009		0		0		0		0		12/9/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2009		0		0		0		0		12/10/09		Blackboard Turnitin & Assignments		Faculty

		Spring 2010		0		0		0		0		4/7/10		Web Enhance w Blackboard		Faculty

		Spring 2010		0		0		0		0		4/14/10		Web Enhance w Blackboard		Faculty

		Spring 2010		2		2		4		2		4/15/10		EduStream Digital Repository		Faculty

		Spring 2010		2		3		5		2		5/11/10		Web Enhance w Blackboard		Faculty

		Spring 2010		0		0		0		0		5/13/10		Using Turnitin		Faculty

		Fall 2010		2		0		2		2		9/28/10		Turnitin GradeMark & PeerMark Trial		Faculty

		Fall 2010		3		0		3		3		9/29/10		Can Lecture Capture Make me a Better Professor?		Faculty

		Fall 2010		0		1		1		0		10/8/10		Blackboard Self and Peer Assessments		Faculty

		Fall 2010		0		0		0		0		10/13/10		Recipe for Success: How to Record a High Quality Multimedia Presentation		Faculty

		Fall 2010		1		2		3		0		10/15/10		Blackboard 9.1 Wikis		Faculty

		Fall 2010		0		0		0		0		11/8/10		Turnitin2 - WHCCD WORKSHOP		Faculty

		Fall 2010		0		0		0		0		11/24/10		Optimizing Classroom Audio for Streaming Online Instruction		Faculty

		Fall 2010		0		0		0		0		10/22/2010		Blackboard Scholar		Faculty

		Fall 2010		0		0		0		0		11/19/2010		Blackboard Grade Center		Faculty

		Fall 2010		0		2		2		0		11/5/2010		Blogs and Journals in Blackboard 9.1		Faculty

				41		14		55		49

				82





Audience Focus-Student

		Semester		F2F ATTEND		 ONLINE ATTEND (OR ARCHIVE)		TOTAL ATTENDED		Number Registered		Date		Title of Training		Audience Focus

		Spring 2010		0		15		15				1/15/10		Blackboard 9 Student Workshops		Student

		Spring 2010		4		0		4				1/21/10		Blackboard 9 Student Workshops		Student

		Spring 2010		2		0		2				1/27/10		Blackboard 9 Student Workshops		Student

		Spring 2010		0		15		15				2/3/10		Blackboard 9 Student Workshops		Student

		Spring 2010		7		0		7				2/9/10		Blackboard 9 Student Workshops		Student

		Spring 2010		0		20		20				3/8/10		Blackboard 9 Student Workshops		Student

				13		50		63





By Training 

		Semester		F2F ATTEND		 ONLINE ATTEND (OR ARCHIVE)		TOTAL ATTENDED		Number Registered		Date		Title of Training		Audience Focus

		Fall 2010		2		1		3		5		10/21/10		 Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		2		2		4		3		10/28/10		 Introduction to Microsoft Outlook 2007		Faculty & Staff

								TOTAL  7

		Fall 2010		5		1		6		5		10/29/10		 Introduction to Word 2007		Faculty & Staff



		Spring 2011		3		0		3		5		2/8/11		Access 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff



		Spring 2010		1		1		2		3		5/3/10		Adobe Acrobat for Beginners		Faculty & Staff



		Spring 2010		0		15		15				1/15/10		Blackboard 9 Student Workshops		Student

		Spring 2010		4		0		4				1/21/10		Blackboard 9 Student Workshops		Student

		Spring 2010		2		0		2				1/27/10		Blackboard 9 Student Workshops		Student

		Spring 2010		0		15		15				2/3/10		Blackboard 9 Student Workshops		Student

		Spring 2010		7		0		7				2/9/10		Blackboard 9 Student Workshops		Student

								TOTAL  43

		Fall 2010		1		2		3		0		10/15/10		Blackboard 9.1 Wikis		Faculty



		Fall 2009		5		0		5		5		10/8/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		0		9		9		10/9/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		3		12		9		11/3/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		9		18		9		11/4/09		Blackboard Basics		Faculty & Staff

		Fall 2009		11		12		23		12		11/5/09		Blackboard Basics		Faculty & Staff

		Fall 2009		10		10		20		10		11/20/09		Blackboard Basics		Faculty & Staff

		Fall 2009		11		1		12		12		11/30/09		Blackboard Basics		Faculty & Staff

		Fall 2009		9		0		9		10		12/4/09		Blackboard Basics		Faculty & Staff

		Fall 2010		2		3		5		2		10/1/10		Blackboard Basics		Faculty & Staff

		Fall 2010		4		0		4		4		10/14/10		Blackboard Basics		Faculty & Staff

		Fall 2010		0		1		1		0		10/13/2010		Blackboard Basics		Faculty & Staff

								TOTAL 118

		Fall 2009		2		0		2		2		11/23/09		Blackboard Basics & Grade Center		Faculty



		Fall 2009		3		0		3		3		11/16/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		1		0		1		2		11/17/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		3		0		3		5		11/18/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

		Fall 2009		4		0		4		4		11/19/09		Blackboard Blogs/Journals/Discussion Boards		Faculty

								TOTAL 11

		Fall 2009		5		0		5		6		12/1/09		Blackboard Early Warning System		Faculty & Staff

		Fall 2009		0		0		0		0		12/2/09		Blackboard Early Warning System		Faculty & Staff

		Fall 2009		0		0		0		0		12/3/09		Blackboard Early Warning System		Faculty

								TOTAL 5

		Fall 2009		2		0		2		3		11/9/09		Blackboard Grade Center		Faculty

		Fall 2009		1		0		1		1		11/10/09		Blackboard Grade Center		Faculty

		Fall 2009		1		0		1		1		11/12/09		Blackboard Grade Center		Faculty

		Fall 2009		5		0		5		5		11/13/09		Blackboard Grade Center		Faculty

		Fall 2009		0		0		0		3		11/13/09		Blackboard Grade Center		Faculty

		Fall 2009		3		4		7		3		11/20/09		Blackboard Grade Center		Faculty

		Fall 2010		0		0		0		0		11/19/2010		Blackboard Grade Center		Faculty

								TOTAL 16

		Fall 2009		0		0		0		0		11/23/09		Blackboard Groups		Faculty

		Fall 2009		1		0		1		1		11/24/09		Blackboard Groups		Faculty

		Fall 2009		2		0		2		4		11/25/09		Blackboard Groups		Faculty

								TOTAL 3

		Spring 2010		1		0		1		1		5/17/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		0		0		0		5/17/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		2		2		0		5/26/10		Blackboard Question/Answer Session		Faculty & Staff

		Spring 2010		0		0		0		0		5/26/10		Blackboard Question/Answer Session		Faculty & Staff

								TOTAL 3

		Fall 2010		0		0		0		0		10/22/2010		Blackboard Scholar		Faculty



		Fall 2010		0		1		1		0		10/8/10		Blackboard Self and Peer Assessments		Faculty



		Spring 2010		0		20		20				3/8/10		Blackboard Student Workshops		Student



		Fall 2009		3		0		3		3		12/7/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2009		0		0		0		0		12/9/09		Blackboard Turnitin & Assignments		Faculty

		Fall 2009		0		0		0		0		12/10/09		Blackboard Turnitin & Assignments		Faculty

								TOTAL 3

		Fall 2010		0		2		2		0		11/5/2010		Blogs and Journals in Blackboard 9.1		Faculty



		Fall 2010		3		0		3		3		9/29/10		Can Lecture Capture Make me a Better Professor?		Faculty



		Spring 2010		2		2		4		2		4/15/10		EduStream Digital Repository		Faculty



		Spring 2011		8		1		9		12		2/8/11		Excel 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff



		Fall 2010		0		0		0		1		11/15/10		Introduction to Access 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/16/10		Introduction to Access 2007		Faculty & Staff



		Fall 2010		3		0		3		4		11/1/10		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		3		0		3		3		11/2/10		Introduction to Excel 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/4/2010		Introduction to Excel 2007		Faculty & Staff

								TOTAL 6

		Fall 2010		5		0		5		5		10/18/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		5		0		5		5		10/19/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		1		3		4		4		10/20/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		4		0		4		4		10/22/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		2		0		2		2		11/15/10		Introduction to Microsoft Outlook 2007		Faculty & Staff

		Fall 2010		0		0		0		0		11/02/2010		Introduction to Microsoft Outlook 2007		Faculty & Staff

								TOTAL 20

		Fall 2010		1		0		1		2		11/17/10		Introduction to PowerPoint 2007		Faculty & Staff

		Fall 2010		2		4		6		2		11/18/10		Introduction to PowerPoint 2007		Faculty & Staff

								TOTAL 7

		Fall 2010		1		2		3		2		10/25/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		1		1		2		2		10/26/10		Introduction to Word 2007		Faculty & Staff

		Fall 2010		3		0		3		3		10/27/10		Introduction to Word 2007		Faculty & Staff

								TOTAL 8

		Fall 2010		0		0		0		0		11/24/10		Optimizing Classroom Audio for Streaming Online Instruction (Lecture Capture)		Faculty



		Spring 2011		5		0		5		5		1/6/11		Outlook 2007 Training		Staff



		Spring 2010		1		0		1		1		4/27/10		PowerPoint 2007 for Beginners		Faculty & Staff



		Spring 2011		5		0		5		7		2/7/11		PowerPoint 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff



		Fall 2010		0		0		0		0		10/13/10		Recipe for Success: How to Record a High Quality Multimedia Presentation--Lecture Capture		Faculty



		Spring 2010		3		0		3		3		5/6/10		Sharepoint Basics		Staff



		Fall 2010		2		0		2		2		9/28/10		Turnitin GradeMark & PeerMark Trial		Faculty



		Fall 2010		0		0		0		0		11/8/10		Turnitin2 - WHCCD WORKSHOP		Faculty



		Spring 2010		1		2		3				4/20/10		Universal Design and Accessibility		Faculty & Staff



		Spring 2010		0		0		0		0		5/13/10		Using Turnitin		Faculty



		Fall 2010		5		1		6		5		11/3/10		Vodcasting with Camtasia Studio 7		Faculty & Staff



		Spring 2010		0		0		0		0		4/7/10		Web Enhance w Blackboard		Faculty

		Spring 2010		0		0		0		0		4/14/10		Web Enhance w Blackboard		Faculty

		Spring 2010		2		3		5		2		5/11/10		Web Enhance w Blackboard		Faculty

								TOTAL 5

		Spring 2011		6		1		7		9		2/7/11		Word 2007 Intermediate Training Workshop-Coalinga		Faculty & Staff
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2010-2012

																		West Hills College Coalinga

																		Program Review Schedule

																		2010 - 2011

																		Non-Instructional Programs

		X - Due
m - Mid Term Due
S - Submitted
A - Approved
O - Outstanding		2001		2007		2010		Fall - 2010		progress						Spring - 2011		progress						Sum - 2011		progress						Fall - 2011		progress						2012		progress

										due		S		A		O		due		S		A		O				S		A		O		due		S		A		O		due		S		A		O

		Admissions & Records		A		A				X

		Associated Student Body		A		A												X

		Athletics		A		A																												X

		Cafeteria								X		X

		CalWORKs / Career Center		A		A												X

		Cashier Services				A				X

		Counseling/Advising/Outreach		A		A																				X

		DSPS		A		A				X		X

		EOPS/CARE		A		A												X

		Federal CAMP																X

		Federal HEP																																X

		Federal TRIO/Upward Bound		A		A				X

		International Students				A				X		X

		Library Services		A		A												X

		Maintenance & Operations		A						X		X

		Matriculation				A																				X

		Residence Halls		A						X		X

		Transfer/Career		A		A																				X
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2004-2010

				West Hills College Coalinga

														Program Review Schedule

														2004 - 2010

														Non-Instructional Services & Programs

		X - Due                                                                  m - Mid Term Due                                                                                                                                                                                                                      S - Submitted                                          A - Approved                                       O - Outstanding		2004 - 2005		2005 - 2006		05 - 06       progress						2006 - 2007		06 - 07       progress						2007 - 2008		07 - 08       progress						2008 - 2009		08 - 09       progress						2009 - 2010		09 - 10       progress

						due		S		A		O		due		S		A		O		due		S		A		O		due		S		A		O		due		S		A		O

		Counseling		X																										X

		Advising		X																										X

		Career Center		X																										X

		Outreach		X																										X

		Transfer Center		X																										X

		Library / Learning Resources		X																										X

		Tutoring												X

		Student Support Service Programs		X																										X

		Upward Bound Math & Science		X																										X

		Teacher Prep / Americorps		X																										X

		Educational Talent Search		X																										X

		District Financial Aid		X																										X

		Bookstore												X																								X

		Contract Education												X																								X

		District Child Development												X																								X

		District Grants				X																																X

		District ITS												X																								X

		District Learning Resources												X																								X

		ITS												X																								X

		NDC																																				X

		Office of Instruction												X																								X

		Student Activities												X		X																						X

		Assessment												X

		Athletics												X

		Child Development Center												X

		Community Education												X

		District Business Services												X

		District Farm of the Future												X

		District Human Resources												X

		District Institutional Effectiveness, Planning, & Web Services												X

		District Marketing / Duplicating Services												X

		DSPS Services												X

		Office of Student Services												X

		Admissions & Records																				X

		District Chancellor's Office																				X

		District Enrollment Services																				X

		District Foundation																				X

		EOPS / Care																				X

		Food Service																				X

		Maintenance & Operations																				X

		Office of the President																				X

		Veterans																				X
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owssvr(1)

		Start Time		End Time		Title		Recurrence		Item Type		Path

		2/7/11 9:00		2/7/11 12:00		02-07-2011 9am-12noon: Word 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/7/11 13:00		2/7/11 16:00		02-07-2011 1pm-4pm: PowerPoint 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/8/11 9:00		2/8/11 12:00		02-08-2011 9am-12noon: Excel 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/8/11 13:00		2/8/11 16:00		02-08-2011 1pm-4pm: Access 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/9/11 13:00		2/9/11 16:00		02-09-2011 1pm-4pm: Word 2007 Intermediate Training Workshop-Lemoore		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/9/11 9:00		2/9/11 12:00		02-09-2011 9am-12noon: PowerPoint 2007 Intermediate Training Workshop-Lemoore		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/10/11 9:00		2/10/11 12:00		02-10-2011 9am-12noon: Access 2007 Intermediate Training Workshop - Lemoore 		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/10/11 13:00		2/10/11 16:00		02-10-2011 1pm - 4pm: Excel 2007 Intermediate Training Workshop - Lemoore 		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/25/11 12:00		2/25/11 13:00		02-25-2011 - 12pm - 1pm - Screen Readers and Your Class Documents - Can Visually Impaired students understand you assignments - WHCC		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar
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				West Hills College Coalinga

														Program Review Schedule

														2004 - 2010

														Non-Instructional Services & Programs
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						due		S		A		O		due		S		A		O		due		S		A		O		due		S		A		O		due		S		A		O

		Counseling		X																										X

		Advising		X																										X

		Career Center		X																										X

		Outreach		X																										X

		Transfer Center		X																										X

		Library / Learning Resources		X																										X

		Tutoring												X

		Student Support Service Programs		X																										X

		Upward Bound Math & Science		X																										X

		Teacher Prep / Americorps		X																										X

		Educational Talent Search		X																										X

		District Financial Aid		X																										X

		Bookstore												X																								X

		Contract Education												X																								X

		District Child Development												X																								X

		District Grants				X																																X

		District ITS												X																								X

		District Learning Resources												X																								X

		ITS												X																								X

		NDC																																				X

		Office of Instruction												X																								X

		Student Activities												X		X																						X

		Assessment												X

		Athletics												X

		Child Development Center												X

		Community Education												X

		District Business Services												X

		District Farm of the Future												X

		District Human Resources												X

		District Institutional Effectiveness, Planning, & Web Services												X

		District Marketing / Duplicating Services												X

		DSPS Services												X

		Office of Student Services												X

		Admissions & Records																				X

		District Chancellor's Office																				X

		District Enrollment Services																				X

		District Foundation																				X

		EOPS / Care																				X

		Food Service																				X

		Maintenance & Operations																				X

		Office of the President																				X

		Veterans																				X
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Master Schedule

		Coalinga Tutorial Department: Master Schedule Fall '10																						Firebaugh Tutorial Department: Master Schedule Fall '10

										Monday		Tuesday		Wednesday		Thursday		Friday				MONDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

		Gonzalez, Rubi		0156372		559-761-6070				1-6		10-12		9-11:30

		Eng51a & below, Math 61 & below, Bio32,35, HS61, Com1, Hist17a, Soc1, He35		Leavey, Chrissie 0198195		801-428-9602				3-4												TUESDAY		8:00		8:30		9:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

				Lomeli, Jose 0193793				Math 63		3-4				9-10								Ivan Delgado (CWEE)						9 am - 12 pm								Lunch				ENG 1B								Not Available to work

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa  Ramirez		Not Available to work

		Hubbard, Jhaniese		0081913		559-904-3274								1-4				1-5				Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

		Eng51a & below, Psych3,4, He35, Hist32, Nut1																				Joseph Cortez (tutor)		PE 16		Not available to work																		2 - 4 pm								GEOG 1

																						WEDNESDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

																						Ivan Delgado (CWEE)		8-10am								POLSCI 1				Lunch				MATH 63								Not Available to work

		Korovatskaya, Alina		0193333		559-392-9347				6-8		11:30-2:30 & 4:30-8		6-8		12-3 & 3:30-8						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

		Math15 & below, Eng110b, Com5, Aoj16,24,		Leon, Benito 0188890		559-720-4753		Math 101				5-6				5-6						Brisa Ramirez				9-10am		10 am - 1 pm												MATH 63										FLSPN 12								5:30-6:30						BIO 10

				Cortez, Emma 0195274		559-415-5826		Math61				2-3				2-3						Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

				Pacheco, Windy 0192450		559-375-9563		Math61				2-3				2-3						Joseph Cortez (tutor)		Not available to work																				2 - 7 pm

		Moreno, Kristopher		0174951		559-367-2332						9-12:30		8-1		8-1		8-1				THURSDAY		8:00		8:30		9:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

		Eng1ab & below, Math25,63 & below, HE35, Hist17b, PolSci1, Aoj1,29, Com1, Mus42, Phil1, Hum1, Geog1,18, Bio10,																				Ivan Delgado (CWEE)		8 am - 12 pm																ENG 1B

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa  Ramirez		Not Available to work

																						Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

		Rodriguez, Tania		0159300		559-803-7579						12:30-4:30 & 5-7				2:30-4:30 & 5-8

		Eng51a & below, Psych1, He35																				FRIDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

																						Ivan Delgado (CWEE)		8-11am								POLSCI 1								MATH 63								Not Available								NDC Closes at 6 pm

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa Ramirez (Lib Asst/tutor)										11 am  - 1 pm								MATH 63

		Ueno, Hayato		0189676		559-908-0168				12-5 & 5:30-8				2-4:30 & 5-8		10:30-12						Joana Ramirez (Tutor)				9 am - 12 pm

		Math15 & below, Econ 1a,b,																				Joseph Cortez (tutor)		Not available to work																				2 - 5 pm

										Monday		Tuesday		Wednesday		Thursday		Friday

		Fernandez, Karissa		0181884		559-639-0053				4-8								8-12

		Gambino, Phillip		0141169		559-589-3787				9-1				9-1

		Hostetter, Nikki		0189956		559-309-0102						10:30-2:30				10:30-2:30

		Kinlow, Israel		0178162		253-205-6594						3-7:30		1:30-4		3-7:30





Timecard Totals

		11-000-611001-52420-110		Coalinga

		WHC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Hubbard, Jhaniese		565-43-2345		$8.00				0.00		$0.00				0.00		$0.00				23.75		$190.00				25.05		$200.40				32.00		$256.00				25.00		$200.00				4.50		$36.00		110.30		$882.40

		Korovatskaya, Alina		610-81-5144		$8.00				0.00		$0.00				0.00		$0.00				33.25		$266.00				71.50		$572.00				85.50		$684.00				74.00		$592.00				0.00		$0.00		264.25		$2,114.00

		Toby, Thomas		568-79-5909		$9.00				0.00		$0.00				0.00		$0.00				31.00		$279.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00		31.00		$279.00

		Gonzalez, Rubi		624-48-5359		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				24.25		$194.00				77.27		$618.16				47.89		$383.12				0.00		$0.00		149.41		$1,195.28

		Rodriguez, Tania		619-60-2606		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				40.00		$320.00				0.00		$0.00		40.00		$320.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				$15,109.32

																																																		594.96		$4,790.68		Pre-semester Total

		Monthly Totals								0.00		$   - 0		0.00		0.00		$   - 0		0.00		88.00		$   735.00		0.00		120.80		$   966.40		0.00		194.77		$   1,558.16		0.00		186.89		$   1,495.12				4.50		$   36.00		Cap		$19,900.00		$0.00

		12-227-490013-52410-110		Basic Skills

		WHC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Moreno, Kristopher		625-40-3375		$9.00				0.00		$0.00				0.00		$0.00				42.50		$382.50				64.75		$582.75				77.50		$697.50				69.00		$621.00				8.50		$76.50		262.25		$2,360.25

		Ueno, Hayato		610-83-9252		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				45.00		$360.00				77.67		$621.36				58.74		$469.92				0.00		$0.00		181.41		$1,451.28

		Vargas, Lorena		610-03-5632		$9.00				0.00		$0.00				0.00		$0.00				54.00		$486.00				54.00		$486.00				66.00		$594.00				58.00		$522.00				0.00		$0.00		232.00		$2,088.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				$14,100.47

																																																		675.66		$5,899.53		Pre-semester Total

		Monthly Totals								0.00		$0.00		0.00		0.00		$0.00		0.00		96.50		$868.50		0.00		163.75		$1,428.75		0.00		221.17		$1,912.86		0.00		185.74		$1,612.92		0.00		8.50		$76.50		Cap		$20,000.00		$0.00

		11-000-611001-52420-440		NDC

		NDC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Cortez, Joseph		609-38-9840		$8.00				0.00		$0.00				0.00		$0.00				46.00		$368.00				62.75		$502.00				69.50		$556.00				62.00		$496.00				0.00		$0.00		240.25		$1,922.00

		Ramirez, Brisa		000-17-0611		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				29.00		$232.00				48.25		$386.00				44.75		$358.00				0.00		$0.00		122.00		$976.00

		Ramirez, Joana		622-40-7452		$8.50				0.00		$0.00				0.00		$0.00				45.00		$382.50				76.00		$646.00				72.00		$612.00				72.00		$612.00				0.00		$0.00		265.00		$2,252.50

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				-$2,111.50

																																																		627.25		$5,150.50		Pre-semester Total

		Monthly Totals								0.00		$0.00		0.00		0.00		$0.00		0.00		91.00		$750.50		0.00		167.75		$1,380.00		0.00		189.75		$1,554.00		0.00		178.75		$1,466.00		0.00		0.00		$0.00		Cap		$3,039.00		$0.00

						11-000-611001-52420-110																$19,900.00						Coalinga												All Budget Total						All Budget Left

						12-227-490010-52410-110																$20,000.00						Basic Skills												$42,939.00						$27,098.29

						11-000-611001-52420-440																$3,039.00						Firebaugh

		Gambino, Phillip		602-44-1711		$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

		Hostetter, Nikki		552-43-0584		$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

		Kinlow, Israel		534-19-7861		$0.00						$0.00						$0.00						$0.00				31.50		$0.00						$0.00						$0.00						$0.00		31.50		$0.00

		Perez, Mason		615-38-2268		$0.00						$0.00						$0.00						$0.00				25.72		$0.00						$0.00						$0.00						$0.00		25.72		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

																																																		Semester Totals

																																																		57.22		$0.00
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Monthly Report

				August						September						October						November						December						Unduplicated Total

				COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total

		Students Tutored		83		0		83		126		2		128		127		6		133		112		0		112		95		0		95		171		8		179

		Tutoring Hours		512.46		0.00		512.46		1494.00		1.07		1495.07		1474.49		8.15		1482.64		1682.06		0.00		1682.06		715.27		0.00		715.27		5879.28		31.46		5910.74

		Visits		91		0		91		215		2		217		207		8		215		169		0		169		126		0		126		808		22		830

		Time of Day		N/A						N/A						N/A						N/A						N/A






Sheet1

		PROJECT AUDIT SHEET																		CCCCO & Bond Match Funded		FY 09-10

		PROJECT: 				WHC Coalinga-Ag-DO-NDC Scheduled Maintenance Projects												 		 

		CONTRACTOR:												 						Prior Year CCCO carryover		$   32,344

																				SFID #2 Alloc carryover		$   55,787

												SFID #2 - 1st SM allocation total = $150,200								CCCO 09-10 Allocation		$   -

												less $ 94,413 spent 08-09, balance here.								District Match: 		$   -

		ARCH JOB NO:				 														OVERALL ALLOCATION: 		$   88,131

		WHC ACCOUNT:				41-232-651000_______110

		DATE		ITEM		DESCRIPTION				CONSTRUCTION DETAIL COSTS								 		 		 

										A&E / CM		CONTRACT		T & I		CONTINGENCY		EQUIPMENT		TOTAL		REMARKS

		 		Budget Project cost by Category						$   -		$   88,131.00		$   -		$   -		$   -		$   88,131.00

				Spent to date cost by Category						$   1,900.00		$   70,924.51		$   -		$   -		$   -		$   72,824.51

						Difference				$   (1,900.00)		$   17,206.49		$   -		$   -		$   -		$   15,306.49

						AMOUNT BY CATEGORY				 		 		 		 		 		 

																				 

		CURRENT YEAR EXPENSES:																		 

		12/2/09		13864		Espinosa Surveying				1,900.00										$   1,900.00

		12/2/09		48		Zubiri Construction						4,872.00								$   4,872.00		Balanced 12/9/09

		1/1/10		P0039047		ACCO Cooling Tower						3,796.00								$   3,796.00

		1/1/10		P0039048		ACCO Chiller repairs						4,255.00								$   4,255.00

		1/1/10		P0039050		ACCO Chiller repairss						5,845.00								$   5,845.00

		2/1/10		P0039056		ACCO new motor on tower						6,619.00								$   6,619.00

		6/20/10				Zubiri Construction						2,898.00								$   2,898.00

		6/20/10		B006268		Solomon Electric						11,780.00								$   11,780.00

		6/21/10		P0040980		Solomon Electric						2,070.00								$   2,070.00

		6/18/10		B006380		Zubiri Construction						11,484.00								$   11,484.00

		6/1/10		P0040882		Grainger						2,032.51								$   2,032.51

		6/3/10		P0040860		ACCO Engineered						2,850.00								$   2,850.00

		6/4/10		P0040859		ACCO Engineered						2,421.00								$   2,421.00

		6/5/10		P0040129		ACCO Engineered						3,846.00								$   3,846.00

		6/6/10		P0040127		ACCO Engineered						2,931.00								$   2,931.00

		6/7/10		P0040128		ACCO Engineered						3,225.00								$   3,225.00

																				$   -

																				$   -

		ENCUMBERANCES:																		$   -

																				$   -

								Spent to date		$   1,900.00		$   70,924.51		$   -		$   -		$   -		$   72,824.51						$   72,824.51

								Balance		$   (1,900.00)		$   17,206.49		$   -		$   -		$   -		$   15,306.49













		PROJECT:				DINING HALL HVAC

		WHC ACCOUNT #:				260 691 4700

		AMOUNT APPLIED:				$177,100



		Date		Invoice #		Item												Balance

																		ERROR:#REF!

		9/7/99		PR #3		WYSONG CONSTRUCTION												ERROR:#REF!

						  Balance of PR #3 applied to

						  Library Reroof ($530.00)























		PROJECT:				AIR HANDLER PHASE 2

		WHC ACCOUNT #:				260 671 2110

		AMOUNT APPLIED:				$55,000



		Date		Invoice #		Item												Balance

																		ERROR:#REF!

		10/20/99		PR #4		WYSONG CONSTRUCTION												ERROR:#REF!



























		PROJECT:				LIBRARY REROOF

		WHC ACCOUNT #:				260 651 3300

		AMOUNT APPLIED:				$56,600



		Date		Invoice #		Item												Balance

																		ERROR:#REF!

		7/23/99		PR #1		WYSONG CONSTRUCTION												ERROR:#REF!

		9/7/99		PR #3		WYSONG CONSTRUCTION												ERROR:#REF!

						  Balance of PR #3 applied to

						  Dining Hall/Bookstore ($462.00)





















		PROJECT:				CAMPUS EMERGENCY LIGHTING

		WHC ACCOUNT #:				260 654 2300

		AMOUNT APPLIED:				$103,880



		Date		Invoice #		Item												Balance

																		ERROR:#REF!

		8/4/99		PR #2		WYSONG CONSTRUCTION												ERROR:#REF!

						  Balance of PR #2 applied to 

						  Dining Hall/Bookstore ($56,887.00)

























		PROJECT:				DINING HALL/BOOKSTORE

		WHC ACCOUNT #:				041 691 4700

		AMOUNT APPLIED:				$85,900



		Date		Invoice #		Item												Balance

																		ERROR:#REF!

		8/4/99		PR #2		WYSONG CONSTRUCTION												ERROR:#REF!

		9/7/99		PR #3		WYSONG CONSTRUCTION												ERROR:#REF!

		11/5/99		PR #5		WYSONG CONSTRUCTION												ERROR:#REF!























		PROJECT:				UNDERGROUND SUMP

		WHC ACCOUNT #:				257 653 2300

		AMOUNT APPLIED:				$23,300



		Date		Invoice #		Item												Balance

																		ERROR:#REF!
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		Start Time		End Time		Title		Recurrence		Item Type		Path

		2/7/11 9:00		2/7/11 12:00		02-07-2011 9am-12noon: Word 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/7/11 13:00		2/7/11 16:00		02-07-2011 1pm-4pm: PowerPoint 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/8/11 9:00		2/8/11 12:00		02-08-2011 9am-12noon: Excel 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/8/11 13:00		2/8/11 16:00		02-08-2011 1pm-4pm: Access 2007 Intermediate Training Workshop-Coalinga		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/9/11 13:00		2/9/11 16:00		02-09-2011 1pm-4pm: Word 2007 Intermediate Training Workshop-Lemoore		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/9/11 9:00		2/9/11 12:00		02-09-2011 9am-12noon: PowerPoint 2007 Intermediate Training Workshop-Lemoore		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/10/11 9:00		2/10/11 12:00		02-10-2011 9am-12noon: Access 2007 Intermediate Training Workshop - Lemoore 		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/10/11 13:00		2/10/11 16:00		02-10-2011 1pm - 4pm: Excel 2007 Intermediate Training Workshop - Lemoore 		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar

		2/25/11 12:00		2/25/11 13:00		02-25-2011 - 12pm - 1pm - Screen Readers and Your Class Documents - Can Visually Impaired students understand you assignments - WHCC		FALSE		Item		organizations/Blackboard/Lists/Spring 2011 Calendar






Master Schedule

		Coalinga Tutorial Department: Master Schedule Fall '10																						Firebaugh Tutorial Department: Master Schedule Fall '10

										Monday		Tuesday		Wednesday		Thursday		Friday				MONDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

		Gonzalez, Rubi		0156372		559-761-6070				1-6		10-12		9-11:30

		Eng51a & below, Math 61 & below, Bio32,35, HS61, Com1, Hist17a, Soc1, He35		Leavey, Chrissie 0198195		801-428-9602				3-4												TUESDAY		8:00		8:30		9:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

				Lomeli, Jose 0193793				Math 63		3-4				9-10								Ivan Delgado (CWEE)						9 am - 12 pm								Lunch				ENG 1B								Not Available to work

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa  Ramirez		Not Available to work

		Hubbard, Jhaniese		0081913		559-904-3274								1-4				1-5				Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

		Eng51a & below, Psych3,4, He35, Hist32, Nut1																				Joseph Cortez (tutor)		PE 16		Not available to work																		2 - 4 pm								GEOG 1

																						WEDNESDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

																						Ivan Delgado (CWEE)		8-10am								POLSCI 1				Lunch				MATH 63								Not Available to work

		Korovatskaya, Alina		0193333		559-392-9347				6-8		11:30-2:30 & 4:30-8		6-8		12-3 & 3:30-8						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

		Math15 & below, Eng110b, Com5, Aoj16,24,		Leon, Benito 0188890		559-720-4753		Math 101				5-6				5-6						Brisa Ramirez				9-10am		10 am - 1 pm												MATH 63										FLSPN 12								5:30-6:30						BIO 10

				Cortez, Emma 0195274		559-415-5826		Math61				2-3				2-3						Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

				Pacheco, Windy 0192450		559-375-9563		Math61				2-3				2-3						Joseph Cortez (tutor)		Not available to work																				2 - 7 pm

		Moreno, Kristopher		0174951		559-367-2332						9-12:30		8-1		8-1		8-1				THURSDAY		8:00		8:30		9:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

		Eng1ab & below, Math25,63 & below, HE35, Hist17b, PolSci1, Aoj1,29, Com1, Mus42, Phil1, Hum1, Geog1,18, Bio10,																				Ivan Delgado (CWEE)		8 am - 12 pm																ENG 1B

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa  Ramirez		Not Available to work

																						Joana Ramirez (Tutor)														12 - 4 pm																				Not available to work

		Rodriguez, Tania		0159300		559-803-7579						12:30-4:30 & 5-7				2:30-4:30 & 5-8

		Eng51a & below, Psych1, He35																				FRIDAY		8:00		9:00		10:00		10:30		11:00		11:30		12:00		12:30		1:00		1:30		2:00		2:30		3:00		3:30		4:00		4:30		5:00		5:30		6:00		6:30		7:00		7:30		8:00		9:00

																						Ivan Delgado (CWEE)		8-11am								POLSCI 1								MATH 63								Not Available								NDC Closes at 6 pm

																						Sara Avila (Lib Asst)		working front office												Lunch				1- 5 pm

																						Brisa Ramirez (Lib Asst/tutor)										11 am  - 1 pm								MATH 63

		Ueno, Hayato		0189676		559-908-0168				12-5 & 5:30-8				2-4:30 & 5-8		10:30-12						Joana Ramirez (Tutor)				9 am - 12 pm

		Math15 & below, Econ 1a,b,																				Joseph Cortez (tutor)		Not available to work																				2 - 5 pm

										Monday		Tuesday		Wednesday		Thursday		Friday

		Fernandez, Karissa		0181884		559-639-0053				4-8								8-12

		Gambino, Phillip		0141169		559-589-3787				9-1				9-1

		Hostetter, Nikki		0189956		559-309-0102						10:30-2:30				10:30-2:30

		Kinlow, Israel		0178162		253-205-6594						3-7:30		1:30-4		3-7:30





Timecard Totals

		11-000-611001-52420-110		Coalinga

		WHC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Hubbard, Jhaniese		565-43-2345		$8.00				0.00		$0.00				0.00		$0.00				23.75		$190.00				25.05		$200.40				32.00		$256.00				25.00		$200.00				4.50		$36.00		110.30		$882.40

		Korovatskaya, Alina		610-81-5144		$8.00				0.00		$0.00				0.00		$0.00				33.25		$266.00				71.50		$572.00				85.50		$684.00				74.00		$592.00				0.00		$0.00		264.25		$2,114.00

		Toby, Thomas		568-79-5909		$9.00				0.00		$0.00				0.00		$0.00				31.00		$279.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00		31.00		$279.00

		Gonzalez, Rubi		624-48-5359		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				24.25		$194.00				77.27		$618.16				47.89		$383.12				0.00		$0.00		149.41		$1,195.28

		Rodriguez, Tania		619-60-2606		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				40.00		$320.00				0.00		$0.00		40.00		$320.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				$15,109.32

																																																		594.96		$4,790.68		Pre-semester Total

		Monthly Totals								0.00		$   - 0		0.00		0.00		$   - 0		0.00		88.00		$   735.00		0.00		120.80		$   966.40		0.00		194.77		$   1,558.16		0.00		186.89		$   1,495.12				4.50		$   36.00		Cap		$19,900.00		$0.00

		12-227-490013-52410-110		Basic Skills

		WHC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Moreno, Kristopher		625-40-3375		$9.00				0.00		$0.00				0.00		$0.00				42.50		$382.50				64.75		$582.75				77.50		$697.50				69.00		$621.00				8.50		$76.50		262.25		$2,360.25

		Ueno, Hayato		610-83-9252		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				45.00		$360.00				77.67		$621.36				58.74		$469.92				0.00		$0.00		181.41		$1,451.28

		Vargas, Lorena		610-03-5632		$9.00				0.00		$0.00				0.00		$0.00				54.00		$486.00				54.00		$486.00				66.00		$594.00				58.00		$522.00				0.00		$0.00		232.00		$2,088.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				$14,100.47

																																																		675.66		$5,899.53		Pre-semester Total

		Monthly Totals								0.00		$0.00		0.00		0.00		$0.00		0.00		96.50		$868.50		0.00		163.75		$1,428.75		0.00		221.17		$1,912.86		0.00		185.74		$1,612.92		0.00		8.50		$76.50		Cap		$20,000.00		$0.00

		11-000-611001-52420-440		NDC

		NDC Tutor Name		SSN		Rate				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost				Hrs		Cost		P-Hrs		P-Cost

		Cortez, Joseph		609-38-9840		$8.00				0.00		$0.00				0.00		$0.00				46.00		$368.00				62.75		$502.00				69.50		$556.00				62.00		$496.00				0.00		$0.00		240.25		$1,922.00

		Ramirez, Brisa		000-17-0611		$8.00				0.00		$0.00				0.00		$0.00				0.00		$0.00				29.00		$232.00				48.25		$386.00				44.75		$358.00				0.00		$0.00		122.00		$976.00

		Ramirez, Joana		622-40-7452		$8.50				0.00		$0.00				0.00		$0.00				45.00		$382.50				76.00		$646.00				72.00		$612.00				72.00		$612.00				0.00		$0.00		265.00		$2,252.50

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00		Budget Total Left

										July						Jul/Aug				Aug		Aug/Sep						Sep/Oct						Oct/Nov						Nov/Dec						Dec				Semester Totals				-$2,111.50

																																																		627.25		$5,150.50		Pre-semester Total

		Monthly Totals								0.00		$0.00		0.00		0.00		$0.00		0.00		91.00		$750.50		0.00		167.75		$1,380.00		0.00		189.75		$1,554.00		0.00		178.75		$1,466.00		0.00		0.00		$0.00		Cap		$3,039.00		$0.00

						11-000-611001-52420-110																$19,900.00						Coalinga												All Budget Total						All Budget Left

						12-227-490010-52410-110																$20,000.00						Basic Skills												$42,939.00						$27,098.29

						11-000-611001-52420-440																$3,039.00						Firebaugh

		Gambino, Phillip		602-44-1711		$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

		Hostetter, Nikki		552-43-0584		$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

		Kinlow, Israel		534-19-7861		$0.00						$0.00						$0.00						$0.00				31.50		$0.00						$0.00						$0.00						$0.00		31.50		$0.00

		Perez, Mason		615-38-2268		$0.00						$0.00						$0.00						$0.00				25.72		$0.00						$0.00						$0.00						$0.00		25.72		$0.00

												$0.00						$0.00						$0.00						$0.00						$0.00						$0.00						$0.00		0.00		$0.00

																																																		Semester Totals

																																																		57.22		$0.00
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Monthly Report

				August						September						October						November						December						Unduplicated Total

				COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total		COA		NDC		Total

		Students Tutored		83		0		83		126		2		128		127		6		133		112		0		112		95		0		95		171		8		179

		Tutoring Hours		512.46		0.00		512.46		1494.00		1.07		1495.07		1474.49		8.15		1482.64		1682.06		0.00		1682.06		715.27		0.00		715.27		5879.28		31.46		5910.74

		Visits		91		0		91		215		2		217		207		8		215		169		0		169		126		0		126		808		22		830

		Time of Day		N/A						N/A						N/A						N/A						N/A






Sheet1

				West Hills Community College District Master Grants List

		July 1999 to June 2000

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		JTPA Title IIA, Rural Adult				465,374		8/99 to 6/00

		2		JTPA Title III, Displaced Workers				88,067		8/99 to 6/00

		3		JTPA Title IIA, 8% - 50%				198,034		8/99 to 6/00

		4		IST, Contract 1				97,501		9/99 to 6/00

		5		IST, Contract 2				99,851		9/99 to 6/00

		6		IST, Contract 3				54,392		9/99 to 6/00

		7		Title V,  1/5				418,036		10/99 to 9/00



				Total				1,421,255

				Grand Total to Date				1,421,255





		July 2000 to June 2001

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		USDA Global Precision Farming				300,000		7/00 to 6/01

		2		Workforce Dev Instructional Equip for Ag & Natural Resources				29,255		4/01 to 8/01

		3		Workforce Dev Instructional Equip for Ag & Natural Resources				99,663		4/01 to 8/01

		4		Wrkfrc Dev Instructional Equip for Family & Consumer Science				32,235		4/01 to 8/01

		5		Fresno County, Child Care Training & Capacity Building,  1				446,936		7/00 to 6/01

		6		WIA  Round Youth,  1				1,026,241		6/00 to 5/01

		7		TRPP, Chancellor's Office,  1				350,000		7/00 to 6/01

		8		Americorps,  1				49,223		7/00 to 6/01

		9		Kings County Youth,  1				270,608		10/00 to 6/01

		10		Calworks Employment & Training,  1				419,892		7/00 to 6/01

		11		Chancellor's Office, Trucking,  1				398,805		7/00 to 6/01

		12		Chancellor's Office, Casino,  1				98,221		7/00 to 6/01

		13		CTI Partnership - Allied Health:  1				1,058,241		3/01 to 6/01

		14		Kings County Culinary Arts,  1				108,073		3/01 to 6/01

		15		Title V,  2/5				424,984		10/00 to 9/01



				Total				5,112,377

				Grand Total to Date				6,533,632





		July 2001 to June 2002

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		MetLife Foundation				30,000		4/01 to 6/02

		2		Waste Tire Playground				25,000		4/01 to 5/03

		3		Untied States Dept. of Ag., Distance Learning				500,000		10/01 to 9/02								500,000

		4		Capacity Building, Chacellor Office,  1/2 				50,000		7/01 to 06/02

		5		CAMP,  1/5				329,793		8/01 to 6/02		23,392						11,550

		6		Prop 10, Kings County - Minigrant-Lemoore Center				40,000		11/01 to 05/02								30,000

		7		Prop 10, Kings County - Planning				20,000		11/01 to 10/02		1,000

		8		PROP 10 - Fresno County,  1/3				133,333		09/01 to 06/02		6,667

		9		United States Dept of Ag, Collaboratory				150,000		10/01 to 9/02		7,143						142,857

		10		CalFED Water Use Efficiency Program, Rathbun, St,  1/3				100,000		09/01 to 06/02								100,000

		11		Cooperative Assoc of States for Scholarships (CASS), 1/2				143,100		1/02 to 12/02								1,500

		12		Charter School/Lemoore UESD received funds				35,000		07/01 to 06/02

		13		Tachi Yokut Cultural Center				274,000		4/01 to 6/02		22,240						4,500

		14		CTI Partnership - Allied Health:  2				1,596,300		7/01 to 9/02		63,059				200,000		358,023

		15		Chancellor's Office, Casino,  2				98,221		7/01 to 6/02		2,867				7,076

		16		Chancellor's Office, Trucking,  2				398,805		7/01 to 6/02		16,249				7,075

		17		Kings County Culinary Arts,  2 (Carryover)				252,440		7/01 to 6/03		7,149				3,000		1,500

		18		Americorps,  2/3				45,815		7/01 to 6/02		1,853				1,000

		19		Teacher Reading Preperation Prgm, Chancellor's Ofc,  2/3				275,000		07/01 to 06/02		11,000				5,000

		20		Title V,  3/5				474,773		10/01 to 9/02

		21		Kings County Youth,  2				134,237		7/01 to 6/02		2,028

		22		WIA  Round Youth,  2 (July-December 2001)				603,120		6/01 to 11/01		10,686				1,200		13,200

		23		WIA  Round Youth,  2 (January -June 2002)				603,120		1/02 to 6/02		30,156						22,500

		24		Fresno County, Child Care Training & Capacity Bldg,  2				457,475		7/01 to 6/02		22,874				5,000

		25		Calworks Employment & Training,  2				465,441		7/01 to 6/02		5,267				4,500



				Total				7,234,973				233,630				233,851		1,185,630

				Grand Total to Date				13,768,605





		July 2002 to June 2003

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		Avenal Infant Center- Start Up, On-going				32,000		On-going

		2		Renovation of Relos & Equipment				150,006

		3		WIA- I-5 Corridor- Occupational Skills Training for Youth,  1/1				345,528		12/02 to 6/03		15,983

		4		NWI-Collaborative, 1/3				1,382,419		12/02 to 6/05		6,419

		5		HSIAC, U.S. Dept. of Urban Housing,  1/2				300,000		10/02 to 6/03		60,000

		6		School-Age Resource, U.S. Dept. of Ed.,  1/1				5,130		6/02 to 5/03

		7		Infant-Toddler Resource, U.S. Dept. of Ed.,  1/1				11,210		6/02 to 5/03

		8		Infant-Toddler Playground Safety, U.S. Dept. of Ed.,  1/1				5,462		6/02 to 5/03

		9		IDRC- Cert. Nursing/Hosp/Gaming/Nut, Chanc Ofc, 1/2				299,984		9/02 to 8/03		11,538

		10		JDIT- Electromechanical/Telecommunications, Chan Ofc, 1/2				299,422		9/02 to 8/03		11,517

		11		IDRC- Precision Ag., Chancellors Office,  1/1				189,204		9/02 to 8/03		7,277

		12		Talent Search, U.S. Dept. of Ed.,  1/5				190,000		9/02 to 8/03		9,500

		13		Avenal After School Program,  1				136,500		7/02 to 6/03								1,000

		14		Title V:  CSUF/WHC Collaborative, U.S. Dept of Ed,  1/5				300,000		10/02 to 9/07		n/a

		15		Employment & Training Panel, State of CA,  1/2				99,307		8/02 to 6/03		8,000

		16		NWI: Govenor's Nursing Initiative - Six Million -  1/3				1,949,036		7/02 to 6/03		144,373				55,000

		17		Capacity Building, Chancellor's Office,  2/2				50,000		07/02 to 6/03

		18		PROP 10 - Fresno County,  2/3				233,333		07/02 to 06/03		6,667

		19		CAMP,  2/5				358,790		07/02 to 06/03		25,392

		20		CalFED Water Use Efficiency Prog, Rathbun, St,  2/3				100,000		07/02 to 06/03

		21		CASS,  1/2				302,100		01/02 to 12/02		21,200

		22		Americorp,  3/3				45,815		07/02 to 06/02 		1,853				1,000

		23		TRRP, Chancellor's Office,  3/3				275,000		07/02 to 06/02		13,448				12,000

		24		Title V,  4/5				424,718		10/02 to 9/03		n/a						75,000

		25		Kings County Youth,  3/3				175,278		7/02 to 6/03		4,520

		26		WIA  Round Youth,  3/3				1,604,579		7/02 to 6/03		96,000

		27		Fresno Co, Child Care Training & Capacity Bldg,  3/3 				182,990		7/02 to 6/03		0				4,500

		28		CalWorks Employment & Training,  3/3  				172,813		7/02 to 6/03		0				4,500



				Total				9,620,624				443,687				77,000		76,000

				Grand Total to Date				23,389,229





		July 2003 to June 2004

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equip.

		1		AmeriCorps 4/4				33,000		07/03 to 06/04		1,320

		2		Avenal After School Program  2				141,000		07/03 to 06/04		11,328						1,000

		3		Avenal Infant Center				32,000		07/03 to 06/04		2,560

		4		CalFED Water Use Efficiency Prog, Rathbun, St,  3/3				100,000		07/03 to 06/04		8,000

		5		CAMP,  3/5				358,790		07/03 to 06/04		23,392				19,166

		6		CASS,  3/3				318,000		07/03 to 06/04		12,720

		7		Employment & Training Panel, State of CA,  2/2				99,307		8/03 to 6/0		8,000

		8		Even Start 1/4 				310,000		07/03 to 06/07		n/a

		9		FCWIB: All Youth One System - Region 7  1/5				355,460		7/03 to 6/08		28,437

		10		FCWIB: Coalinga One Stop/Adult & Dislocated Workers  1/5				310,720		7/03 to 6/08		55,819

		11		FCWIB Occupational Skills 1/1 				164,500		04/03 to 12/03		n/a

		12		Gates Foundation - ECHS, Lemoore				10,000		10/03 to 03/04		n/a

		13		Gates Foundation - ECHS, Coalinga				10,000		10/03 to 03/04		n/a

		14		Governor's Nursing Regional Collaborative  2/3				100,000		7/03 to 6/04		5,000

		15		Govenor's Nursing Initiative - Six Million -  2/3				2,050,963		7/03 to 6/04		148,201				50,000		206,500

		16		HSIAC - HUD Child Dev Expansion 2/2				300,000		10/02 to 10/04		30,000

		17		IDRC - Cert. Nursing/Hosp/Gaming/Nut, Chancellors Ofc, 2/2				299,984		9/03 to 8/04		11,538

		18		IDRC - Precision Ag				124,697		07/03 to 06/04		4,796

		19		JDIF-Electromechanical/Telecommunications, Chan Ofc,  2/2				299,422		9/03 to 8/04		11,517

		20		Legaci 1/1				2,500		07/03 to 12/03		n/a

		21		MetLife Foundation Leadership Development				25,000

		22		PROP 10 (First 5) - Fresno County,  3/3				133,333		07/03 to 06/04		6,667

		23		Talent Search, U.S. Dept. of Ed.,  2/5				190,000		9/03 to 8/04		14,287

		24		Title V:  CSUF/ WHC Collaborative  2/5				300,000		10/03 to 9/04		n/a						40,000

		25		Title V,  5/5				424,603		10/03 to 9/04		n/a						75,000

		26		TRPP - Teacher Preparation Program 4/4				42,000		07/03 to 06/04		1,680

		27		Upward Bound WHC Coalinga  1/5				254,729		09/03 to 08/08		14,289

		28		Upward Bound Math & Science WHC Lemoore  1/5				220,000		09/03 to 08/08		14,083

		29		VTEA - Special Population Collaborative 2/2				100,000		07/03 to 06/04		3,846



				Total				7,110,008				417,480				69,166		322,500

				Grand Total to Date				30,499,237



		July 2004 to June 2005

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 5/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  3				141,000		07/04 to 06/05		11,328

		3		CAMP  4/5				418,203		07/04 to 07/06		27,183				20,124

		4		Carnegie Foundation 1/3				99,855		01/05 to 12/07		9,078						2,500

		5		Child Development Center / San Joaquin				173,732		07/04 to 06/05								95,000

		6		City of Coalinga Senior Project 1/1				44,640		10/04 to 06/05		4,464

		7		Even Start 2/4				276,000		to 06/07

		8		FCWIB All Youth One System - Region 7  2/5				355,227		7/03 to 6/08		28,418

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers 2/5				336,702		7/03 to 6/08		25,819

		10		Governor's Nursing Regional Collaborative  2/3				100,000		7/04 to 12/05		5,100

		11		Governor's NWI Nurse Initiative-Six Million  3/3				2,137,043		07/04 to 06/05		158,300				 		206,500

		13		HSIAC - HUD Child Dev  1/3 WHC Lemoore				365,303		01/05 to 12/07		14,612

		14		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		15		MetLife Foundation Leadership Development 1/2				25,000		07/04 to 12/05		 

		16		PROP 10 (First 5) - Fresno County, Extension 3/3				84,000		07/04 to 06/05		4,200

		17		PROP 10 (First 5) - Coalinga Child Dev Center				705,000		07/03 to 06/05

		18		Student Support Service OSB 5/5				277,063		09/01 to 08/06		16,624

		19		Title V:  WHC Coalinga  5/5				95,624		10/02 to 09/04								95,000

		20		Title V:  CSUF/ WHC Collaborative  3/5				300,000		10/04 to 9/07		n/a						40,000

		21		Talent Search, U.S. Dept. of Ed.,  3/5				190,000		9/04 to 8/07		14,287

		22		Upward Bound  WHC Coalinga  2/5				254,729		09/03 to 08/08		14,289

		23		Upward Bound Math & Science WHC Lemoore 2/5				220,000		09/03 to 08/08		14,083

		24		USDA CSREES Ag Learn Community 1/3 				44,436		08/04 to 07/07		4,000

		25		USDA Rural Business Enterprise 1/2 				54,000		08/04 to 08/05		4,975

		26		USDA Distance Learning 1/3 (Expenditures in  2)				0		11/04 to 10/06								447,752

		27		VTEA - Special Population Collaborative, 1- Extension 2/3				100,000		07/04 to 06/06		3,846

		28		Coalinga Enterprise Community				8,000		09/04 to 06/05



				Total				7,010,665				370,551				20,124		922,752

				Grand Total to Date				37,509,902

				 



		July 2005 to June 2006

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 6/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  4				141,000		07/04 to 06/06

		3		CCCCO Middle College High School - WHC Lemoore 1\3				127,000		09/05 to 08/08

		3		CAMP  5/5				418,203		07/05 to 06/06		20,124

		4		Carnegie Foundation 2/3				123,159		01/05 to 12/07		11,196						2,500

		5		City of Coalinga Senior Project 2/2				44,640		10/04 to 06/06		4,464

		6		Coalinga Enterprise Community				8,000		07/05 to 06/06

		7		Even Start 3/4				276,000

		8		First 5 Fresno Family Resource 1/3				100,000		04/05 to 03/08

		9		First 5 Fresno School Readiness 1/3				87,999		04/05 to 03/08

		10		First 5 Fresno Infant & Toddler CSN 1/3				30,000		04/05 to 03/08

		11		First 5 Kings County Families Commission				67,500		01-06 to 05-06

		12		FCWIB, All Youth One System 3/5				355,227		07/03 to 06/08		FCWIB		12-117-645001-XXXXX-110		28,418

		13		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/ 5				336,702		7/03 to 6/08		24,858

		14		Governor's Vocational Psych Tech 1/2				425,000		7/05 to 06/07		20,000

		15		Governor's Nursing Regional Collaborative  3/3				100,000		7/05 to 12/05

		16		HSIAC - HUD Child Dev  2/3				365,303		01/05 to 12/07		14,612

		17		HSIAC - HUD Child Dev  1/2				200,000		10/05 to 09/07		 		 

		18		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		19		MetLife Foundation Leadership Development 2/2				25,000		07/04 to 12/05		 

		21		Student Support Service OSB 1/5				277,504		10/05 to 09/10		19,260

		22		Talent Search, U.S. Dept. of Ed.,  4/5				190,000		9/05 to 8/06		9,500

		23		Title V:  CSUF/ WHC Collaborative  4/5				300,000		10/02 to 09/07		N/A						60,000

		24		Title V WHC Lemoore 1/5				523,255		10/05 to 09/10		 

		25		Upward Bound Classic WHC Coalinga 3/5				254,729		09/03 to 08/08		15,717

		26		Upward Bound Math & Science WHCLemoore  3/5				220,000		09/03 to 08/08		15,492

		27		USDA CSREES Ag Learn Community 2/3 				79,991		08/04 to 07/07		7,199

		28		USDA Distance Learning 2/3				447,752		11/04 to 10/07								447,752

		29		USDA Rural Business Enterprise 1/2 				45,500		08/04 to 08/05		4,975

		30		VTEA - Special Population Collaborative,  2 				100,000		07/04 to 06/06		3,846



		 		Total				5,874,572				181,188				28,418		546,252

				Grand Total to Date				43,384,474





		July 2006 to June 2007

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   5				136,500		07/04 to 06/05		5,460

		2		 After School Program Lemoore  1				347,760		02/07 to 01/10		13,911

		3		Carnegie Foundation 3/3				120,409		01/05 to 12/07		10,946						 

		4		Coalinga Enterprise Community				8,000		10/04 to 06/07

		5		Coalinga Senior Project 				44,640		10/04 to 06/07		4,464

		6		CCCCO Career Exploration 7th & 8th WHC Lemoore  1/2				75,088		07/06 to 06/08		2,888

		7		CCCCO IDRC - Irrigation Technology WHC Coalinga 2/2				154,445		11/04 to 10/06		6,177				8,705

		8		CCCCO Middle College HS WHC Lemoore 2/3				127,000		09/05 to 08/08		5,080

		9		CCCCO Planning Grants WHCL WHCC @ $3000 ea				6,000		03/07 to 06/07

		10		CCCCO Teacher Prep  WHC Lemoore 1/2				85,000		03/07 to 05/08		3,400

		11		CCCCO VTEA Special Populations Extension District  3				100,000		07/04 to 06/08		4,000				3,846

		12		DOL Community Based Job Training 1/4				43,800		03/07 to 02/10 		2,190

		13		EDD WIA 15% for RN / LVN to RN 1/3				90,686		03/07 to 03/09 		4,535

		14		FCWIB All Youth One System - Region 7  4/5				211,996		7/03 to 6/08		28,437

		15		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				267,207		7/03 to 6/08		24,858

		16		First 5 Fresno Family Resource WHC Coalinga 2/3				100,000		04/05 to 03/08		10,000

		17		First 5 Fresno School Readiness WHC Coalinga 2/3				87,999		04/05 to 03/08		8,799

		18		First 5 Fresno School Readiness San Joaquin Center 2/3				260,000		04/05 to 03/08		26,000

		19		First 5 Fresno Infant & Toddler CSN 2/3				30,000		04/05 to 03/08		3,000

		20		Fresno County Vocational Grant				209,063		06/06 to 05/07		16,725

		21		HSIAC -HUD Child Dev  WHC Coalinga 2/2				400,000		10/05 to 09/07		 		 

		22		HSIAC /HUD Child Care WHC Lemoore 2/3				0		01/05 to 12/07								365,303

		23		Student Support Service OSB 2/5				277,504		10/05 to 09/10		19,260

		24		Talent Search, U.S. Dept. of Ed., 5/5				190,000		9/06 to 8/07		9,500

		25		Title V:  CSUF/ WHC Collaborative  5/5				300,000		10/06 to 9/07								75,000

		26		U.S. Dept Ed Title V WHC Coalinga / UC Merced  1/5				300,000		10/06 to 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 2/5				523,255		10/05 to 09/10

		28		Upward Bound Classic WHC Coalinga  4/5				254,729		09/03 to 08/08		17,289

		29		Upward Bound Math & Science WHC Lemoore  4/5				220,000		09/03 to 08/08		17,041

		30		USDA CSREES Ag Learn Community 3/3 				75,569		08/04 to 07/07		6,801

		31		USDA Community Facilities San Joaquin CDC 1/1				31,893

		32		USDA Distance Learning 3/3				0		11/04 to 12/08						 

		33		VTEA Special Populations Extension WHCL				11,346



				Total				5,089,889				250,761				12,551		440,303

				Grand Total to Date				48,474,363





		July 2007 to June 2008

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   6				216,000		07/04 - 06/05		8,640

		2		After School Program Lemoore   2				347,760		On-going		13,910

		3		CCCCO Career Exploration 7th & 8th WHC Lemoore  2/2				74,912		07/06 - 06/08		2,881

		4		CCCCO Middle College HS WHC Lemoore 3/3				127,000		09/05 - 08/08		5,080

		5		CCCCO Teacher Prep  WHC Coalinga 1/1				344,481		07/07 - 06/08		13,779

		6		CCCCO Teacher Prep  WHC Lemoore 1/1				60,162		07/07 - 12/08		2,407

		7		CCCCO Career Adv Academy WHC Coalinga 2/3				200,000		06/07 - 05/09

		8		CCCCO Career Adv Academy WHC Lemoore 2/3				200,000		06/07 - 05/09

		9		CCCCO Career Technical (ROBOTICS) WHCCD 1/2				125,000		07/07 - 06/09		5,000

		10		CCCCO Incumbent Worker WHCCD 1/2				288,225		07/07 - 12/08		11,529

		11		CCCCO Faculty & Counselor WHC Lemoore 1/2				26,199		07/07 - 12/08		1,048

		12		CCCCO Rural Opportunities Studies WHC District 1/1				41,666		07/07 - 06/08		1,667

		13		CCCCO VTEA Special Populations Extension District  4				100,000		07/04 - 06/09		4,000				3,846

		14		DOL Community Based Job Training WHCCD 2/4				143,800		03/07 - 02/10 		6,848

		15		EDD WIA 15% for RN/LVN to RN 2/3				300,000		03/07 - 03/09 		15,000

		16		FCWIB All Youth One System - Region 7  5/5				355,460		7/03 - 6/08		28,437

		17		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				310,720		7/03 - 6/08		24,858

		18		First 5 Fresno Family Resource WHC Coalinga 3/3				101,417		04/05 - 03/08		10,141

		19		First 5 Fresno School Readiness WHC Coalinga 3/3				88,926		04/05 - 03/08		8,892

		20		First 5 Fresno School Readiness San Joaquin Center 3/3				260,000		04/05 - 03/08		26,000

		21		First 5 Fresno Infant & Toddler CSN 3/3				30,000		04/05 - 03/08		3,000

		22		First 5 Kings Family Resource Center Avenal on-going  1				114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract				153,029		ly Review

		24		Fresno County Welfare to Work Job Training Contract 2/2				200,000		06/07 - 05/08

		25		U.S. Dept Ed Student Support Service OSB 3/5				294,075		10/05 - 09/10		19,260		 

		26		U.S. Dept Ed Title V WHC Coalinga/UC Merced  2/5				300,000		10/06 - 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 3/5				523,255		10/05 - 09/10

		28		U.S. Dept Ed CAMP WHC District 1/5 				415,916		08/07 - 08/12		14,185

		29		Upward Bound Classic WHC Coalinga  5/5 				262,367		09/03 - 08/08		15,643

		30		Upward Bound Math & Science WHC Coalinga   1/4				250,000		09/07 - 08/11		14,660

		31		Upward Bound Math & Science WHC Lemoore  5/5 				250,000		09/03 - 08/08		14,660

		32		Upward Bound Classic WHC Lemoore 1/4				250,000		09/07 - 08/11		14,660		 

		33		Kings County CalWORKs Contract  2		176,500		07/10 - 06/011

				Contracts

		1		Coalinga Senior Citizen Home Paint Project -  3				44,640		07/05 - 06/09		 

		2		EDC Allied Health WIT (One Time Allocation) 				5,000

		3		EDC WIT (One Time Allocation)				9,200

		4		Westside Institute Technology K-12 Partnership				150,000

		5		USDA RBEG CDC/City San Joaquin				31,000

		6		FCWIB Health Careers Training Contract (Psych Tech) 				123,733		07/07 - 06/08



				Total				7,117,943				295,305				3,846

				Grand Total to Date				55,592,306





		JULY 2008 TO JUNE 2009

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		14		After School Program Avenal   7 WHCCD		WHCCD		264,000		07/04 - Present

		19		After School Program Avenal High School  1 WHCCD		WHCCD		205,000		07/08 -  06/12

		29		After School Program Lemoore   3 WHCCD		WHCCD		347,760		On-going

		36		CA Dept of Ed. Child Care Facilities 1/1 WHCC		WHCC		99,998		09/09 - 06/11

		35		CCCCO Allied Health Equipment 1/1 WHCL		WHCL		65,036		07/08 - 06/09		2,501

		39		CCCCO CA High School Exit Exam District		DISTRICT		66,000		7/08 - 6/09		2,538

		8		CCCCO Career Adv Academy WHC Coalinga 2/3		WHCC		197,500		06/07 - 05/09

		10		CCCCO Career Adv Academy WHC Lemoore 2/3		LEMOORE		197,500		06/07 - 05/09

		13		CCCCO Career Technical (ROBOTICS) WHCCD 2/2		WHCCD		125,000		07/07 - 06/09		5,000

		18		CCCCO Faculty & Counselor WHC Lemoore 2/2		LEMOORE		15,885		07/07 - 12/08		952

		19		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  1/2 Coa		WHCC		249,655		07/08 - 06/10		9,987

		9		CCCCO Incumbent Worker WHCCD 2/2		WHCCD		57,252		07/07 - 12/08		747

		11		CCCCO JDIF 3D MC Topcon  1/2 Coa		WHCC		184,277		07/08 - 06/10		7,371

		12		CCCCO Middle College HS WHC Lemoore 3/3		LEMOORE		127,000		09/05 - 08/08		5,080

		15		CCCCO Nurse Capacity Building 1/1 WHCL		WHCL		93,343		07/08 - 06/09		3,590

		17		CCCCO Nurse Enrollment and Retention 1/2 WHCL		WHCL		233,424		07/08 - 06/10 		8,500

		21		CCCCO Teacher Prep  WHC Coalinga 1/1		WHCC		225,000		10/08 - 09/09		8,654

		26		CCCCO Teacher Prep  WHC Coalinga 1/2		WHCC		55,000		08/08 - 12/08

		27		CCCCO Teacher Prep  WHC Lemoore 1/1		LEMOORE		225,000		10/08 - 09/09		8,654

		30		CCCCO Teacher Prep  WHC Lemoore 1/2		LEMOORE		140,439		07/07 - 12/08		5,618

		33		CCCCO VTEA Special Populations Extension District  6		DISTRICT		100,000		07/08 - 06/09		4,000

		34		CCCCO VTEA State Advisory 1/2 WHCCD		WHCCD		38,000		10/08 - 06/09		1,462

		37		DOL Community Based Job Training WHCCD 2/3		WHCCD		218,973		03/07 - 02/10 		10,427

		40		EDD VEAP Veterans Partnership w/ FCWIB  1/2 WHCCD		WHCCD		90,000		04/08 - 03/10

		41		EDD WIA 15% for RN/LVN to RN 3/3 WHCL		WHCL		209,313		03/07 - 03/09 		10,466

		1		EDD WIA 15%/25% EDD VEAP 1/2 WHCCD		WHCCD		198,242		01/09 - 12/11		29,236		396,485

		2		FCWIB All Youth One System - Region 7  1/5 WHCC		WHCC		452,086		07/08 - 06/13		38,268

		3		FCWIB Coalinga One Stop/Adult & Dislocated Workers  1/5		WHCL		569,667		07/08 - 06/13		55,198

		7		First 5 Fresno Family Resource WHC Coalinga on-going  1/3		WHCC		100,000

		16		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		20		First 5 Huron Pre-School Center WHCC		WHCC

		22		First 5 Kings Family Resource Center Avenal on-going  2 WHCCD		WHCCD		114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract  2 WHCL		WHCL		176,500		07/08 - 06/09

		24		Upward Bound Classic WHC Coalinga  1/4 (Renew) 		WHCC		262,367		09/08 - 08/12		15,643

		28		Upward Bound Classic WHC Lemoore 2/4		WHCL		250,000		09/07 - 08/11		14,660		 

		4		Upward Bound Math & Science WHC Coalinga   2/4		WHCC		250,000		09/07 - 08/11		14,660

		5		Upward Bound Math & Science WHC Lemoore  2/4 (Renew)		WHCL		250,000		09/03 - 08/12		14,660

		6		US Dep Educ CAMP WHC District 2/5 		DISTRICT		415,725		08/07 - 08/12		12,320

		25		US Dep Educ Student Support Service OSB 4/5 District		DISTRICT		294,075		10/05 - 09/10		19,260

		31		US Dep Educ Title V WHC Coalinga/UC Merced  3/5		WHCC		300,000		10/06 - 9/11

		32		US Dep Educ Title V WHC Lemoore 4/5		WHCL		537,344		10/05 - 09/10

		38		US Dep Transportation Comm Motor Carriers (Trucking) 1/1 DIST		DISTRICT		80,640		07/08 - 06/09

		42		USDA CSREES - HSI Ag Engineering 1/2 WHCC		WHCC		250,000		07/08 - 06/10		10,000

		43		USDA RBEG/San Joaquin 1/1 WHCC		WHCC		77,073		07/08 -08/09

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute Westside Institute of Technology 1/3				200,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Clean Tech WIT / City of Mendota Partnership (Solar) 				20,000		07/08 - 06/09

		4		CDBG WIT / City of Firebaugh Partnership				34,000		01/08 - 12/08

		5		FCWIB Health Careers Training Contract (Psych Tech)				98,733		07/08 - 06/09

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/08 - 06/09		 



				Total				9,258,182				328,572

				Grand Total to Date				64,850,488

																				 

														 

		July 2009 to June 2010

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   8		WHCCD		264,000		07/04 - 06/05

		2		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		3		After School Program Lemoore   4		WHCCD		347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 1/5		WHCCD		537,500		07/09 - 06/14		25,870

		5		CCCCO Foundation/ Child Development WORKs		WHCC		45,660		3/10 - 6/10		1,826

		6		CCCCO Career Adv Academy WHC Summer Contract		WHCC		30,000		07/09 - 09/09

		7		CCCCO Career Adv Academy WHC Coalinga 3/3		WHCC		200,000		06/07 - 09/10				 

		8		CCCCO Career Adv Academy WHC Lemoore 3/3		WHCL		200,000		06/07 - 09/10

		9		CCCCO WIA 15% Allied Health WHC Lemoore 1/2		WHCL		206,576		01/09 - 12/10 		10,437

		10		CCCCO WIA 15% Extension Allied Health WHC Lemoore 1/2		WHCL		204,414		07/09-06/11		18,585		 

		11		CCCCO WIA 15% Allied Health WHC Coalinga 1/2		WCHC		124,898		01/09 - 12/10 		4,996

		12		CCCCO Nurse Enrollment and Retention 2/2		WHCL		392,000		07/08 - 06/10 		15,077		RN/Lemoore

		13		CCCCO 2009 Incumbent Worker  1/1		WHCCD		174,691		06/09 - 06/10 		6,719		51% Reduction

		14		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  2/2		WHCC		122,331		07/08 - 06/10		4,705		51% Reduction

		15		CCCCO JDIF 3D MC Topcon  2/2		WHCC		90,296		07/08 - 06/10		3,473		51% Reduction

		16		CCCCO Middle College HS WHC Lemoore 3/3		WHCL		127,000		09/05 - 08/08		5,080

		17		CCCCO Teacher Prep  WHC Coalinga 2/2 Contract Extended		WHCC		 		08/08 - 06/10				Trista Haggard / Coalinga

		18		CCCCO Teacher Prep  WHC Lemoore 2/2 Contract Extended		WHCC		 		10/08 - 06/10				Gus Enriquez/Tiffany McGee / Lemoore

		19		CCCCO VTEA Special Populations Extension District  6/6		DISTRICT		100,000		07/09 - 06/10		3,846		Renew Annually

		20		CCCCO VTEA State Advisory 2/2		DISTRICT		38,000		07/09 - 06/10		1,462		Renew Annually

		21		CCCCO VTEA CTE Industrial & Technical 1/1		WHCC		300,000		07/09 - 08/10		11,538		Renew Annually		 

		22		DOL Community Based Job Training 4/4		WHCCD		183,501		03/07 - 02/10 		8,738

		23		EDD Veterans Partnership w/ FCWIB  2/2		WHCCD		90,000		04/08 - 03/10				Susie Briones

		24		EDD WIA 15%/25% VEAP 1/2		WHCCD		396,485		01/09 - 12/10		29,236

		25		FCWIB All Youth One System - Region 7  2/5		WHCC		478,345		07/08 - 06/13		38,268

		26		FCWIB Coalinga One Stop/Adult & Dislocated Workers  2/5		WCHL		689,976		07/08 - 06/13		55,198

		27		First 5 Fresno  Connecting Families		DISTRICT		100,000		07/08 - 06/10

		28		First 5 Fresno  Child Serv Network-Infant/Toddler		DISTRICT		30,000		07/08 - 06/10

		29		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		30		First 5 Kings Family Resource Center Avenal on-going  4/4		DISTRICT		134,900		07/07 - 06/10		9,120

		31		USDA CSREES - HSI Ag Engineering 2/2		WHCC		250,000		07/08 - 06/10		10,000		Ray Rawn/Coalinga

		32		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 1/2		DISTRICT		172,087		07/09 - 06/11		8,194

		33		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360		07/09 - 06/10

		34		US Dep Educ HEP 1/5		WHCC		450,000		07/09-6/14		19,411

		35		U.S. Dep Educ Student Support Service OSB 5/5		WHCL		294,075		10/05 - 09/10		19,260

		36		US Dep Educ Title V WHC Coalinga / UC Merced  4/5		WHCC		300,000		10/06 - 9/11

		37		US Dep Educ Title V WHC Lemoore 5/5		WHCCL		545,059		10/05 - 09/10				Michael Rodriguez 100%, Angela Baringear100%, Marta Hendrix 50%,Tony Garcia 100%

		38		US Dep Educ CAMP WHC District 3/5 		DISTRICT		417,018		08/07 - 08/12		8,294

		39		US DOL Pathways Out of Poverty 1/3		WHCC		750,000		1.29.10-1.29-12		37,500

		40		Upward Bound Classic WHC Coalinga  2/4 		WHCC 		262,367		09/08 - 08/12		15,643

		41		Upward Bound Math & Science WHC Coalinga   3/4		WHCC		250,000		09/07 - 08/11		14,660

		42		Upward Bound Classic WHC Lemoore 3/4		WHCL		250,000		09/07 - 08/11		14,660		 

		43		Upward Bound Math & Science WHC Lemoore  2/4 		WHCL		250,000		09/08 - 08/12		14,660

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute 2/3				100,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Gill Ranch / WIT				27,150

		4		PG&E / WIT				9,050

		5		FCWIB Health Careers Training Contract (Psych Tech)				75,000		07/09 - 06/10

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/09 - 06/10



		 		Total				10,799,874				416,456

				Grand Total to Date				75,650,362





		July 2010 to June 2011

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		CCCCO VTEA Special Populations Extension District  7/7		DISTRICT		100,000		07/09 - 06/10		3,846

		2		CCCCO VTEA State Advisory 3/3		DISTRICT		38,000		07/09 - 06/10		1,462

		3		First 5 Fresno San Joaquin School Readiness on-going 3/3		DISTRICT		270,875		07/08 - 06/12

		4		US Dep Educ CAMP WHC District 4/5 		DISTRICT		417,119		08/07 - 08/12		8,294

		5		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360

		6		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 2/2		DISTRICT		122,923		07/09 - 06/11		5,853

		7		US Dep Educ Title V WHC Coalinga/UCMerced  5/5		WHCC		300,000		10/06 - 9/11

		8		US DOL CBJT Collaborative State Center 1/3		WHCC		418,529

		9		US Dep Educ HEP 2/5		WHCC 		450,000		07/09 - 06/14		19,411

		10		US DOL Pathways Out of Poverty 1/3		WHCC 		1,500,000		1.29.10-1.29-12		75,000

		11		After School Education and Safety ASES		DISTRICT		150,000		07/10-06/11

		12		After School Program Avenal   9		WHCCD		264,000		07/04 - 06/05

		13		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		14		CA Dept of Ed 21st C Middle Schools 2/5		WHCCD		537,500		07/09 - 06/14		25,870

		15		CCCCO RTF Incumbent Worker 1/1		WHCCD

		16		CCCCO VTEA CTE Industrial & Technical 2/2		WHCCD		300,000		07/09 - 08/10		11,538

		17		CCCCO WIA 15% Allied Health WHC Coalinga 2/2		WHCCD		146,477		01/09 - 12/10 		5,859

		18		EDD WIA 15%/25% VEAP 1/2		WHCCD		469,284		05/10-4/12		20,635

		19		EDD WIA 15%/25% VEAP 2/2		WHCCD		396,485		01/09 - 12/10		29,236

		20		FCWIB All Youth One System - Region 7  3/5		WHCCD		478,345		07/08 - 06/13		38,268		Addl Rapid Resp $12,646 8/10

		21		Upward Bound Classic WHC Coalinga  3/4 		WHCCD		262,367		09/08 - 08/12		15,643

		22		Upward Bound Math & Science WHC Coalinga   4/4		WHCCD		250,000		09/07 - 08/11		14,660

		23		After School Program Lemoore   5		WHCL		347,760		On-going

		24		CCCCO Nurse Enrollment and Retention 1/2		WHCL		237,887		07/10-06/12		9,149

		25		CCCCO Teacher Prep  WHC Lemoore 		WHCL		225,000		10-Jul

		26		CCCCO WIA 15% Allied Health WHC Lemoore 2/2		WHCL		0		01/09 - 12/10 		 

		27		CCCCO WIA 15% Extension Allied Health WHC Lemoore 2/2		WHCL		195,586		07/09-06/11		17,781

		28		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/5		WHCL		689,976		07/08 - 06/13		55,198		Addl Award $8,449 08/2010

		29		National Science Foundation 1/3		WHCL		120,000		07/10 - 06/13

		30		U.S. Dep Educ Student Support Service OSB 1/5		WHCL		282,244		10/10 - 09/15

		31		Upward Bound Classic WHC Lemoore 4/4		WHCL		250,000		09/07 - 08/11		14,660

				Upward Bound Math & Science WHC Lemoore  3/4		WHCL		250,000		09/08 - 08/12		14,660

				Contracts

		1		Green Lining Institute 3/3				100,000		05/08 - 04/11

		2

		 		Total				9,862,717				387,023

		 		Grand Total to Date				85,513,079

		 

		 

		 		July 2011 to June 2012

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   10				264,000		07/04 - 06/05

		2		After School Program Avenal High School  3/4				205,000		07/08 - 06/12

		3		After School Program Lemoore   6				347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 3/5				537,500		07/09 - 06/14		25,870

		5		CCCCO Nurse Enrollment and Retention 1/2				237,887		07/10-06/12		9,149

		6		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		7		EDD WIA 15%/25% VEAP 2/2				463,884		05/10-4/12

		8		FCWIB All Youth One System - Region 7  4/5				478,345		07/08 - 06/13		20,635

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				689,976		07/08 - 06/13		55,198

		10		First 5 Kings Family Resource Center Avenal on-going  5				114,000		07/07 - 06/12		9,120

		11		National Science Foundation 2/3				120,000		07/10 - 06/13

		12		U.S. Dep Educ Student Support Service OSB 2/5				282,244		10/10 - 09/15

		13		US Dep Educ CAMP WHC District 5/5 				417,222		08/07 - 08/12		8,294

		14		US Dep Educ HEP 3/5				450,000		07/09 - 06/14		19,411

		15		Upward Bound Classic WHC Coalinga  4/4 				262,367		09/08 - 08/12		15,643

		16		Upward Bound Math & Science WHC Coalinga   				250,000		 

		17		Upward Bound Classic WHC Lemoore 				250,000		 				 

		18		Upward Bound Math & Science WHC Lemoore  4/4 				250,000		09/08 - 08/12		14,660

		19		US DOL Pathways Out of Poverty 2/2				750,000		1.29.10-1.29-12		37,500

		20		US DOL CBJT Collaborative State Center 2/3				214,386

		 		Contracts

		 

		 		Total				6,768,072				224,218

		 		Grand Total to Date				92,281,151

		 

		 

		 		July 2012 to June 2013

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   11				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		After School Program Avenal High School  4/4				205,000		07/08 - 06/12

		4		CA Dept of Ed 21st C Middle Schools 4/5				537,500		07/09 - 06/14		25,870

		5		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		6		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		7		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		8		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		9		National Science Foundation 3/3				120,000		07/10 - 06/13

		10		US Dep Educ HEP 4/5				450,000		07/09 - 06/14		19,411

		11		U.S. Dep Educ Student Support Service OSB 3/5				282,244

		12		Upward Bound Classic WHC Coalinga 				262,367		 		 

		13		Upward Bound Math & Science WHC Coalinga   				250,000		 

		14		Upward Bound Classic WHC Lemoore 				250,000		 				 

		15		Upward Bound Math & Science WHC Lemoore  				250,000		 		 

		16		US DOL CBJT Collaborative State Center 3/3				216,709

				 

				Contracts





				Total				4,901,402				156,605

				Grand Total to Date				97,182,553

										 







		 		July 2013 to June 2014

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   12				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		CA Dept of Ed 21st C Middle Schools 5/5				537,500		07/09 - 06/14		25,870		 

		4		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		5		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		6		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		7		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		8		US Dep Educ HEP 5/5				450,000		07/09 - 06/14		19,411

		9		U.S. Dep Educ Student Support Service OSB 4/5

		10		Upward Bound Classic WHC Coalinga 				 		 		 

		11		Upward Bound Math & Science WHC Coalinga   				 		 

		12		Upward Bound Classic WHC Lemoore 				 		 				 

		13		Upward Bound Math & Science WHC Lemoore  				 		 		 

				 

				Contracts





				Total				3,065,082				156,605

				Grand Total to Date				100,247,635		 
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Sheet1

				West Hills Community College District Master Grants List

		July 1999 to June 2000

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		JTPA Title IIA, Rural Adult				465,374		8/99 to 6/00

		2		JTPA Title III, Displaced Workers				88,067		8/99 to 6/00

		3		JTPA Title IIA, 8% - 50%				198,034		8/99 to 6/00

		4		IST, Contract 1				97,501		9/99 to 6/00

		5		IST, Contract 2				99,851		9/99 to 6/00

		6		IST, Contract 3				54,392		9/99 to 6/00

		7		Title V,  1/5				418,036		10/99 to 9/00



				Total				1,421,255

				Grand Total to Date				1,421,255





		July 2000 to June 2001

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		USDA Global Precision Farming				300,000		7/00 to 6/01

		2		Workforce Dev Instructional Equip for Ag & Natural Resources				29,255		4/01 to 8/01

		3		Workforce Dev Instructional Equip for Ag & Natural Resources				99,663		4/01 to 8/01

		4		Wrkfrc Dev Instructional Equip for Family & Consumer Science				32,235		4/01 to 8/01

		5		Fresno County, Child Care Training & Capacity Building,  1				446,936		7/00 to 6/01

		6		WIA  Round Youth,  1				1,026,241		6/00 to 5/01

		7		TRPP, Chancellor's Office,  1				350,000		7/00 to 6/01

		8		Americorps,  1				49,223		7/00 to 6/01

		9		Kings County Youth,  1				270,608		10/00 to 6/01

		10		Calworks Employment & Training,  1				419,892		7/00 to 6/01

		11		Chancellor's Office, Trucking,  1				398,805		7/00 to 6/01

		12		Chancellor's Office, Casino,  1				98,221		7/00 to 6/01

		13		CTI Partnership - Allied Health:  1				1,058,241		3/01 to 6/01

		14		Kings County Culinary Arts,  1				108,073		3/01 to 6/01

		15		Title V,  2/5				424,984		10/00 to 9/01



				Total				5,112,377

				Grand Total to Date				6,533,632





		July 2001 to June 2002

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		MetLife Foundation				30,000		4/01 to 6/02

		2		Waste Tire Playground				25,000		4/01 to 5/03

		3		Untied States Dept. of Ag., Distance Learning				500,000		10/01 to 9/02								500,000

		4		Capacity Building, Chacellor Office,  1/2 				50,000		7/01 to 06/02

		5		CAMP,  1/5				329,793		8/01 to 6/02		23,392						11,550

		6		Prop 10, Kings County - Minigrant-Lemoore Center				40,000		11/01 to 05/02								30,000

		7		Prop 10, Kings County - Planning				20,000		11/01 to 10/02		1,000

		8		PROP 10 - Fresno County,  1/3				133,333		09/01 to 06/02		6,667

		9		United States Dept of Ag, Collaboratory				150,000		10/01 to 9/02		7,143						142,857

		10		CalFED Water Use Efficiency Program, Rathbun, St,  1/3				100,000		09/01 to 06/02								100,000

		11		Cooperative Assoc of States for Scholarships (CASS), 1/2				143,100		1/02 to 12/02								1,500

		12		Charter School/Lemoore UESD received funds				35,000		07/01 to 06/02

		13		Tachi Yokut Cultural Center				274,000		4/01 to 6/02		22,240						4,500

		14		CTI Partnership - Allied Health:  2				1,596,300		7/01 to 9/02		63,059				200,000		358,023

		15		Chancellor's Office, Casino,  2				98,221		7/01 to 6/02		2,867				7,076

		16		Chancellor's Office, Trucking,  2				398,805		7/01 to 6/02		16,249				7,075

		17		Kings County Culinary Arts,  2 (Carryover)				252,440		7/01 to 6/03		7,149				3,000		1,500

		18		Americorps,  2/3				45,815		7/01 to 6/02		1,853				1,000

		19		Teacher Reading Preperation Prgm, Chancellor's Ofc,  2/3				275,000		07/01 to 06/02		11,000				5,000

		20		Title V,  3/5				474,773		10/01 to 9/02

		21		Kings County Youth,  2				134,237		7/01 to 6/02		2,028

		22		WIA  Round Youth,  2 (July-December 2001)				603,120		6/01 to 11/01		10,686				1,200		13,200

		23		WIA  Round Youth,  2 (January -June 2002)				603,120		1/02 to 6/02		30,156						22,500

		24		Fresno County, Child Care Training & Capacity Bldg,  2				457,475		7/01 to 6/02		22,874				5,000

		25		Calworks Employment & Training,  2				465,441		7/01 to 6/02		5,267				4,500



				Total				7,234,973				233,630				233,851		1,185,630

				Grand Total to Date				13,768,605





		July 2002 to June 2003

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		Avenal Infant Center- Start Up, On-going				32,000		On-going

		2		Renovation of Relos & Equipment				150,006

		3		WIA- I-5 Corridor- Occupational Skills Training for Youth,  1/1				345,528		12/02 to 6/03		15,983

		4		NWI-Collaborative, 1/3				1,382,419		12/02 to 6/05		6,419

		5		HSIAC, U.S. Dept. of Urban Housing,  1/2				300,000		10/02 to 6/03		60,000

		6		School-Age Resource, U.S. Dept. of Ed.,  1/1				5,130		6/02 to 5/03

		7		Infant-Toddler Resource, U.S. Dept. of Ed.,  1/1				11,210		6/02 to 5/03

		8		Infant-Toddler Playground Safety, U.S. Dept. of Ed.,  1/1				5,462		6/02 to 5/03

		9		IDRC- Cert. Nursing/Hosp/Gaming/Nut, Chanc Ofc, 1/2				299,984		9/02 to 8/03		11,538

		10		JDIT- Electromechanical/Telecommunications, Chan Ofc, 1/2				299,422		9/02 to 8/03		11,517

		11		IDRC- Precision Ag., Chancellors Office,  1/1				189,204		9/02 to 8/03		7,277

		12		Talent Search, U.S. Dept. of Ed.,  1/5				190,000		9/02 to 8/03		9,500

		13		Avenal After School Program,  1				136,500		7/02 to 6/03								1,000

		14		Title V:  CSUF/WHC Collaborative, U.S. Dept of Ed,  1/5				300,000		10/02 to 9/07		n/a

		15		Employment & Training Panel, State of CA,  1/2				99,307		8/02 to 6/03		8,000

		16		NWI: Govenor's Nursing Initiative - Six Million -  1/3				1,949,036		7/02 to 6/03		144,373				55,000

		17		Capacity Building, Chancellor's Office,  2/2				50,000		07/02 to 6/03

		18		PROP 10 - Fresno County,  2/3				233,333		07/02 to 06/03		6,667

		19		CAMP,  2/5				358,790		07/02 to 06/03		25,392

		20		CalFED Water Use Efficiency Prog, Rathbun, St,  2/3				100,000		07/02 to 06/03

		21		CASS,  1/2				302,100		01/02 to 12/02		21,200

		22		Americorp,  3/3				45,815		07/02 to 06/02 		1,853				1,000

		23		TRRP, Chancellor's Office,  3/3				275,000		07/02 to 06/02		13,448				12,000

		24		Title V,  4/5				424,718		10/02 to 9/03		n/a						75,000

		25		Kings County Youth,  3/3				175,278		7/02 to 6/03		4,520

		26		WIA  Round Youth,  3/3				1,604,579		7/02 to 6/03		96,000

		27		Fresno Co, Child Care Training & Capacity Bldg,  3/3 				182,990		7/02 to 6/03		0				4,500

		28		CalWorks Employment & Training,  3/3  				172,813		7/02 to 6/03		0				4,500



				Total				9,620,624				443,687				77,000		76,000

				Grand Total to Date				23,389,229





		July 2003 to June 2004

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equip.

		1		AmeriCorps 4/4				33,000		07/03 to 06/04		1,320

		2		Avenal After School Program  2				141,000		07/03 to 06/04		11,328						1,000

		3		Avenal Infant Center				32,000		07/03 to 06/04		2,560

		4		CalFED Water Use Efficiency Prog, Rathbun, St,  3/3				100,000		07/03 to 06/04		8,000

		5		CAMP,  3/5				358,790		07/03 to 06/04		23,392				19,166

		6		CASS,  3/3				318,000		07/03 to 06/04		12,720

		7		Employment & Training Panel, State of CA,  2/2				99,307		8/03 to 6/0		8,000

		8		Even Start 1/4 				310,000		07/03 to 06/07		n/a

		9		FCWIB: All Youth One System - Region 7  1/5				355,460		7/03 to 6/08		28,437

		10		FCWIB: Coalinga One Stop/Adult & Dislocated Workers  1/5				310,720		7/03 to 6/08		55,819

		11		FCWIB Occupational Skills 1/1 				164,500		04/03 to 12/03		n/a

		12		Gates Foundation - ECHS, Lemoore				10,000		10/03 to 03/04		n/a

		13		Gates Foundation - ECHS, Coalinga				10,000		10/03 to 03/04		n/a

		14		Governor's Nursing Regional Collaborative  2/3				100,000		7/03 to 6/04		5,000

		15		Govenor's Nursing Initiative - Six Million -  2/3				2,050,963		7/03 to 6/04		148,201				50,000		206,500

		16		HSIAC - HUD Child Dev Expansion 2/2				300,000		10/02 to 10/04		30,000

		17		IDRC - Cert. Nursing/Hosp/Gaming/Nut, Chancellors Ofc, 2/2				299,984		9/03 to 8/04		11,538

		18		IDRC - Precision Ag				124,697		07/03 to 06/04		4,796

		19		JDIF-Electromechanical/Telecommunications, Chan Ofc,  2/2				299,422		9/03 to 8/04		11,517

		20		Legaci 1/1				2,500		07/03 to 12/03		n/a

		21		MetLife Foundation Leadership Development				25,000

		22		PROP 10 (First 5) - Fresno County,  3/3				133,333		07/03 to 06/04		6,667

		23		Talent Search, U.S. Dept. of Ed.,  2/5				190,000		9/03 to 8/04		14,287

		24		Title V:  CSUF/ WHC Collaborative  2/5				300,000		10/03 to 9/04		n/a						40,000

		25		Title V,  5/5				424,603		10/03 to 9/04		n/a						75,000

		26		TRPP - Teacher Preparation Program 4/4				42,000		07/03 to 06/04		1,680

		27		Upward Bound WHC Coalinga  1/5				254,729		09/03 to 08/08		14,289

		28		Upward Bound Math & Science WHC Lemoore  1/5				220,000		09/03 to 08/08		14,083

		29		VTEA - Special Population Collaborative 2/2				100,000		07/03 to 06/04		3,846



				Total				7,110,008				417,480				69,166		322,500

				Grand Total to Date				30,499,237



		July 2004 to June 2005

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 5/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  3				141,000		07/04 to 06/05		11,328

		3		CAMP  4/5				418,203		07/04 to 07/06		27,183				20,124

		4		Carnegie Foundation 1/3				99,855		01/05 to 12/07		9,078						2,500

		5		Child Development Center / San Joaquin				173,732		07/04 to 06/05								95,000

		6		City of Coalinga Senior Project 1/1				44,640		10/04 to 06/05		4,464

		7		Even Start 2/4				276,000		to 06/07

		8		FCWIB All Youth One System - Region 7  2/5				355,227		7/03 to 6/08		28,418

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers 2/5				336,702		7/03 to 6/08		25,819

		10		Governor's Nursing Regional Collaborative  2/3				100,000		7/04 to 12/05		5,100

		11		Governor's NWI Nurse Initiative-Six Million  3/3				2,137,043		07/04 to 06/05		158,300				 		206,500

		13		HSIAC - HUD Child Dev  1/3 WHC Lemoore				365,303		01/05 to 12/07		14,612

		14		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		15		MetLife Foundation Leadership Development 1/2				25,000		07/04 to 12/05		 

		16		PROP 10 (First 5) - Fresno County, Extension 3/3				84,000		07/04 to 06/05		4,200

		17		PROP 10 (First 5) - Coalinga Child Dev Center				705,000		07/03 to 06/05

		18		Student Support Service OSB 5/5				277,063		09/01 to 08/06		16,624

		19		Title V:  WHC Coalinga  5/5				95,624		10/02 to 09/04								95,000

		20		Title V:  CSUF/ WHC Collaborative  3/5				300,000		10/04 to 9/07		n/a						40,000

		21		Talent Search, U.S. Dept. of Ed.,  3/5				190,000		9/04 to 8/07		14,287

		22		Upward Bound  WHC Coalinga  2/5				254,729		09/03 to 08/08		14,289

		23		Upward Bound Math & Science WHC Lemoore 2/5				220,000		09/03 to 08/08		14,083

		24		USDA CSREES Ag Learn Community 1/3 				44,436		08/04 to 07/07		4,000

		25		USDA Rural Business Enterprise 1/2 				54,000		08/04 to 08/05		4,975

		26		USDA Distance Learning 1/3 (Expenditures in  2)				0		11/04 to 10/06								447,752

		27		VTEA - Special Population Collaborative, 1- Extension 2/3				100,000		07/04 to 06/06		3,846

		28		Coalinga Enterprise Community				8,000		09/04 to 06/05



				Total				7,010,665				370,551				20,124		922,752

				Grand Total to Date				37,509,902

				 



		July 2005 to June 2006

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 6/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  4				141,000		07/04 to 06/06

		3		CCCCO Middle College High School - WHC Lemoore 1\3				127,000		09/05 to 08/08

		3		CAMP  5/5				418,203		07/05 to 06/06		20,124

		4		Carnegie Foundation 2/3				123,159		01/05 to 12/07		11,196						2,500

		5		City of Coalinga Senior Project 2/2				44,640		10/04 to 06/06		4,464

		6		Coalinga Enterprise Community				8,000		07/05 to 06/06

		7		Even Start 3/4				276,000

		8		First 5 Fresno Family Resource 1/3				100,000		04/05 to 03/08

		9		First 5 Fresno School Readiness 1/3				87,999		04/05 to 03/08

		10		First 5 Fresno Infant & Toddler CSN 1/3				30,000		04/05 to 03/08

		11		First 5 Kings County Families Commission				67,500		01-06 to 05-06

		12		FCWIB, All Youth One System 3/5				355,227		07/03 to 06/08		FCWIB		12-117-645001-XXXXX-110		28,418

		13		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/ 5				336,702		7/03 to 6/08		24,858

		14		Governor's Vocational Psych Tech 1/2				425,000		7/05 to 06/07		20,000

		15		Governor's Nursing Regional Collaborative  3/3				100,000		7/05 to 12/05

		16		HSIAC - HUD Child Dev  2/3				365,303		01/05 to 12/07		14,612

		17		HSIAC - HUD Child Dev  1/2				200,000		10/05 to 09/07		 		 

		18		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		19		MetLife Foundation Leadership Development 2/2				25,000		07/04 to 12/05		 

		21		Student Support Service OSB 1/5				277,504		10/05 to 09/10		19,260

		22		Talent Search, U.S. Dept. of Ed.,  4/5				190,000		9/05 to 8/06		9,500

		23		Title V:  CSUF/ WHC Collaborative  4/5				300,000		10/02 to 09/07		N/A						60,000

		24		Title V WHC Lemoore 1/5				523,255		10/05 to 09/10		 

		25		Upward Bound Classic WHC Coalinga 3/5				254,729		09/03 to 08/08		15,717

		26		Upward Bound Math & Science WHCLemoore  3/5				220,000		09/03 to 08/08		15,492

		27		USDA CSREES Ag Learn Community 2/3 				79,991		08/04 to 07/07		7,199

		28		USDA Distance Learning 2/3				447,752		11/04 to 10/07								447,752

		29		USDA Rural Business Enterprise 1/2 				45,500		08/04 to 08/05		4,975

		30		VTEA - Special Population Collaborative,  2 				100,000		07/04 to 06/06		3,846



		 		Total				5,874,572				181,188				28,418		546,252

				Grand Total to Date				43,384,474





		July 2006 to June 2007

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   5				136,500		07/04 to 06/05		5,460

		2		 After School Program Lemoore  1				347,760		02/07 to 01/10		13,911

		3		Carnegie Foundation 3/3				120,409		01/05 to 12/07		10,946						 

		4		Coalinga Enterprise Community				8,000		10/04 to 06/07

		5		Coalinga Senior Project 				44,640		10/04 to 06/07		4,464

		6		CCCCO Career Exploration 7th & 8th WHC Lemoore  1/2				75,088		07/06 to 06/08		2,888

		7		CCCCO IDRC - Irrigation Technology WHC Coalinga 2/2				154,445		11/04 to 10/06		6,177				8,705

		8		CCCCO Middle College HS WHC Lemoore 2/3				127,000		09/05 to 08/08		5,080

		9		CCCCO Planning Grants WHCL WHCC @ $3000 ea				6,000		03/07 to 06/07

		10		CCCCO Teacher Prep  WHC Lemoore 1/2				85,000		03/07 to 05/08		3,400

		11		CCCCO VTEA Special Populations Extension District  3				100,000		07/04 to 06/08		4,000				3,846

		12		DOL Community Based Job Training 1/4				43,800		03/07 to 02/10 		2,190

		13		EDD WIA 15% for RN / LVN to RN 1/3				90,686		03/07 to 03/09 		4,535

		14		FCWIB All Youth One System - Region 7  4/5				211,996		7/03 to 6/08		28,437

		15		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				267,207		7/03 to 6/08		24,858

		16		First 5 Fresno Family Resource WHC Coalinga 2/3				100,000		04/05 to 03/08		10,000

		17		First 5 Fresno School Readiness WHC Coalinga 2/3				87,999		04/05 to 03/08		8,799

		18		First 5 Fresno School Readiness San Joaquin Center 2/3				260,000		04/05 to 03/08		26,000

		19		First 5 Fresno Infant & Toddler CSN 2/3				30,000		04/05 to 03/08		3,000

		20		Fresno County Vocational Grant				209,063		06/06 to 05/07		16,725

		21		HSIAC -HUD Child Dev  WHC Coalinga 2/2				400,000		10/05 to 09/07		 		 

		22		HSIAC /HUD Child Care WHC Lemoore 2/3				0		01/05 to 12/07								365,303

		23		Student Support Service OSB 2/5				277,504		10/05 to 09/10		19,260

		24		Talent Search, U.S. Dept. of Ed., 5/5				190,000		9/06 to 8/07		9,500

		25		Title V:  CSUF/ WHC Collaborative  5/5				300,000		10/06 to 9/07								75,000

		26		U.S. Dept Ed Title V WHC Coalinga / UC Merced  1/5				300,000		10/06 to 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 2/5				523,255		10/05 to 09/10

		28		Upward Bound Classic WHC Coalinga  4/5				254,729		09/03 to 08/08		17,289

		29		Upward Bound Math & Science WHC Lemoore  4/5				220,000		09/03 to 08/08		17,041

		30		USDA CSREES Ag Learn Community 3/3 				75,569		08/04 to 07/07		6,801

		31		USDA Community Facilities San Joaquin CDC 1/1				31,893

		32		USDA Distance Learning 3/3				0		11/04 to 12/08						 

		33		VTEA Special Populations Extension WHCL				11,346



				Total				5,089,889				250,761				12,551		440,303

				Grand Total to Date				48,474,363





		July 2007 to June 2008

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   6				216,000		07/04 - 06/05		8,640

		2		After School Program Lemoore   2				347,760		On-going		13,910

		3		CCCCO Career Exploration 7th & 8th WHC Lemoore  2/2				74,912		07/06 - 06/08		2,881

		4		CCCCO Middle College HS WHC Lemoore 3/3				127,000		09/05 - 08/08		5,080

		5		CCCCO Teacher Prep  WHC Coalinga 1/1				344,481		07/07 - 06/08		13,779

		6		CCCCO Teacher Prep  WHC Lemoore 1/1				60,162		07/07 - 12/08		2,407

		7		CCCCO Career Adv Academy WHC Coalinga 2/3				200,000		06/07 - 05/09

		8		CCCCO Career Adv Academy WHC Lemoore 2/3				200,000		06/07 - 05/09

		9		CCCCO Career Technical (ROBOTICS) WHCCD 1/2				125,000		07/07 - 06/09		5,000

		10		CCCCO Incumbent Worker WHCCD 1/2				288,225		07/07 - 12/08		11,529

		11		CCCCO Faculty & Counselor WHC Lemoore 1/2				26,199		07/07 - 12/08		1,048

		12		CCCCO Rural Opportunities Studies WHC District 1/1				41,666		07/07 - 06/08		1,667

		13		CCCCO VTEA Special Populations Extension District  4				100,000		07/04 - 06/09		4,000				3,846

		14		DOL Community Based Job Training WHCCD 2/4				143,800		03/07 - 02/10 		6,848

		15		EDD WIA 15% for RN/LVN to RN 2/3				300,000		03/07 - 03/09 		15,000

		16		FCWIB All Youth One System - Region 7  5/5				355,460		7/03 - 6/08		28,437

		17		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				310,720		7/03 - 6/08		24,858

		18		First 5 Fresno Family Resource WHC Coalinga 3/3				101,417		04/05 - 03/08		10,141

		19		First 5 Fresno School Readiness WHC Coalinga 3/3				88,926		04/05 - 03/08		8,892

		20		First 5 Fresno School Readiness San Joaquin Center 3/3				260,000		04/05 - 03/08		26,000

		21		First 5 Fresno Infant & Toddler CSN 3/3				30,000		04/05 - 03/08		3,000

		22		First 5 Kings Family Resource Center Avenal on-going  1				114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract				153,029		ly Review

		24		Fresno County Welfare to Work Job Training Contract 2/2				200,000		06/07 - 05/08

		25		U.S. Dept Ed Student Support Service OSB 3/5				294,075		10/05 - 09/10		19,260		 

		26		U.S. Dept Ed Title V WHC Coalinga/UC Merced  2/5				300,000		10/06 - 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 3/5				523,255		10/05 - 09/10

		28		U.S. Dept Ed CAMP WHC District 1/5 				415,916		08/07 - 08/12		14,185

		29		Upward Bound Classic WHC Coalinga  5/5 				262,367		09/03 - 08/08		15,643

		30		Upward Bound Math & Science WHC Coalinga   1/4				250,000		09/07 - 08/11		14,660

		31		Upward Bound Math & Science WHC Lemoore  5/5 				250,000		09/03 - 08/08		14,660

		32		Upward Bound Classic WHC Lemoore 1/4				250,000		09/07 - 08/11		14,660		 

		33		Kings County CalWORKs Contract  2		176,500		07/10 - 06/011

				Contracts

		1		Coalinga Senior Citizen Home Paint Project -  3				44,640		07/05 - 06/09		 

		2		EDC Allied Health WIT (One Time Allocation) 				5,000

		3		EDC WIT (One Time Allocation)				9,200

		4		Westside Institute Technology K-12 Partnership				150,000

		5		USDA RBEG CDC/City San Joaquin				31,000

		6		FCWIB Health Careers Training Contract (Psych Tech) 				123,733		07/07 - 06/08



				Total				7,117,943				295,305				3,846

				Grand Total to Date				55,592,306





		JULY 2008 TO JUNE 2009

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		14		After School Program Avenal   7 WHCCD		WHCCD		264,000		07/04 - Present

		19		After School Program Avenal High School  1 WHCCD		WHCCD		205,000		07/08 -  06/12

		29		After School Program Lemoore   3 WHCCD		WHCCD		347,760		On-going

		36		CA Dept of Ed. Child Care Facilities 1/1 WHCC		WHCC		99,998		09/09 - 06/11

		35		CCCCO Allied Health Equipment 1/1 WHCL		WHCL		65,036		07/08 - 06/09		2,501

		39		CCCCO CA High School Exit Exam District		DISTRICT		66,000		7/08 - 6/09		2,538

		8		CCCCO Career Adv Academy WHC Coalinga 2/3		WHCC		197,500		06/07 - 05/09

		10		CCCCO Career Adv Academy WHC Lemoore 2/3		LEMOORE		197,500		06/07 - 05/09

		13		CCCCO Career Technical (ROBOTICS) WHCCD 2/2		WHCCD		125,000		07/07 - 06/09		5,000

		18		CCCCO Faculty & Counselor WHC Lemoore 2/2		LEMOORE		15,885		07/07 - 12/08		952

		19		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  1/2 Coa		WHCC		249,655		07/08 - 06/10		9,987

		9		CCCCO Incumbent Worker WHCCD 2/2		WHCCD		57,252		07/07 - 12/08		747

		11		CCCCO JDIF 3D MC Topcon  1/2 Coa		WHCC		184,277		07/08 - 06/10		7,371

		12		CCCCO Middle College HS WHC Lemoore 3/3		LEMOORE		127,000		09/05 - 08/08		5,080

		15		CCCCO Nurse Capacity Building 1/1 WHCL		WHCL		93,343		07/08 - 06/09		3,590

		17		CCCCO Nurse Enrollment and Retention 1/2 WHCL		WHCL		233,424		07/08 - 06/10 		8,500

		21		CCCCO Teacher Prep  WHC Coalinga 1/1		WHCC		225,000		10/08 - 09/09		8,654

		26		CCCCO Teacher Prep  WHC Coalinga 1/2		WHCC		55,000		08/08 - 12/08

		27		CCCCO Teacher Prep  WHC Lemoore 1/1		LEMOORE		225,000		10/08 - 09/09		8,654

		30		CCCCO Teacher Prep  WHC Lemoore 1/2		LEMOORE		140,439		07/07 - 12/08		5,618

		33		CCCCO VTEA Special Populations Extension District  6		DISTRICT		100,000		07/08 - 06/09		4,000

		34		CCCCO VTEA State Advisory 1/2 WHCCD		WHCCD		38,000		10/08 - 06/09		1,462

		37		DOL Community Based Job Training WHCCD 2/3		WHCCD		218,973		03/07 - 02/10 		10,427

		40		EDD VEAP Veterans Partnership w/ FCWIB  1/2 WHCCD		WHCCD		90,000		04/08 - 03/10

		41		EDD WIA 15% for RN/LVN to RN 3/3 WHCL		WHCL		209,313		03/07 - 03/09 		10,466

		1		EDD WIA 15%/25% EDD VEAP 1/2 WHCCD		WHCCD		198,242		01/09 - 12/11		29,236		396,485

		2		FCWIB All Youth One System - Region 7  1/5 WHCC		WHCC		452,086		07/08 - 06/13		38,268

		3		FCWIB Coalinga One Stop/Adult & Dislocated Workers  1/5		WHCL		569,667		07/08 - 06/13		55,198

		7		First 5 Fresno Family Resource WHC Coalinga on-going  1/3		WHCC		100,000

		16		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		20		First 5 Huron Pre-School Center WHCC		WHCC

		22		First 5 Kings Family Resource Center Avenal on-going  2 WHCCD		WHCCD		114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract  2 WHCL		WHCL		176,500		07/08 - 06/09

		24		Upward Bound Classic WHC Coalinga  1/4 (Renew) 		WHCC		262,367		09/08 - 08/12		15,643

		28		Upward Bound Classic WHC Lemoore 2/4		WHCL		250,000		09/07 - 08/11		14,660		 

		4		Upward Bound Math & Science WHC Coalinga   2/4		WHCC		250,000		09/07 - 08/11		14,660

		5		Upward Bound Math & Science WHC Lemoore  2/4 (Renew)		WHCL		250,000		09/03 - 08/12		14,660

		6		US Dep Educ CAMP WHC District 2/5 		DISTRICT		415,725		08/07 - 08/12		12,320

		25		US Dep Educ Student Support Service OSB 4/5 District		DISTRICT		294,075		10/05 - 09/10		19,260

		31		US Dep Educ Title V WHC Coalinga/UC Merced  3/5		WHCC		300,000		10/06 - 9/11

		32		US Dep Educ Title V WHC Lemoore 4/5		WHCL		537,344		10/05 - 09/10

		38		US Dep Transportation Comm Motor Carriers (Trucking) 1/1 DIST		DISTRICT		80,640		07/08 - 06/09

		42		USDA CSREES - HSI Ag Engineering 1/2 WHCC		WHCC		250,000		07/08 - 06/10		10,000

		43		USDA RBEG/San Joaquin 1/1 WHCC		WHCC		77,073		07/08 -08/09

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute Westside Institute of Technology 1/3				200,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Clean Tech WIT / City of Mendota Partnership (Solar) 				20,000		07/08 - 06/09

		4		CDBG WIT / City of Firebaugh Partnership				34,000		01/08 - 12/08

		5		FCWIB Health Careers Training Contract (Psych Tech)				98,733		07/08 - 06/09

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/08 - 06/09		 



				Total				9,258,182				328,572

				Grand Total to Date				64,850,488

																				 

														 

		July 2009 to June 2010

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   8		WHCCD		264,000		07/04 - 06/05

		2		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		3		After School Program Lemoore   4		WHCCD		347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 1/5		WHCCD		537,500		07/09 - 06/14		25,870

		5		CCCCO Foundation/ Child Development WORKs		WHCC		45,660		3/10 - 6/10		1,826

		6		CCCCO Career Adv Academy WHC Summer Contract		WHCC		30,000		07/09 - 09/09

		7		CCCCO Career Adv Academy WHC Coalinga 3/3		WHCC		200,000		06/07 - 09/10				 

		8		CCCCO Career Adv Academy WHC Lemoore 3/3		WHCL		200,000		06/07 - 09/10

		9		CCCCO WIA 15% Allied Health WHC Lemoore 1/2		WHCL		206,576		01/09 - 12/10 		10,437

		10		CCCCO WIA 15% Extension Allied Health WHC Lemoore 1/2		WHCL		204,414		07/09-06/11		18,585		 

		11		CCCCO WIA 15% Allied Health WHC Coalinga 1/2		WCHC		124,898		01/09 - 12/10 		4,996

		12		CCCCO Nurse Enrollment and Retention 2/2		WHCL		392,000		07/08 - 06/10 		15,077		RN/Lemoore

		13		CCCCO 2009 Incumbent Worker  1/1		WHCCD		174,691		06/09 - 06/10 		6,719		51% Reduction

		14		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  2/2		WHCC		122,331		07/08 - 06/10		4,705		51% Reduction

		15		CCCCO JDIF 3D MC Topcon  2/2		WHCC		90,296		07/08 - 06/10		3,473		51% Reduction

		16		CCCCO Middle College HS WHC Lemoore 3/3		WHCL		127,000		09/05 - 08/08		5,080

		17		CCCCO Teacher Prep  WHC Coalinga 2/2 Contract Extended		WHCC		 		08/08 - 06/10				Trista Haggard / Coalinga

		18		CCCCO Teacher Prep  WHC Lemoore 2/2 Contract Extended		WHCC		 		10/08 - 06/10				Gus Enriquez/Tiffany McGee / Lemoore

		19		CCCCO VTEA Special Populations Extension District  6/6		DISTRICT		100,000		07/09 - 06/10		3,846		Renew Annually

		20		CCCCO VTEA State Advisory 2/2		DISTRICT		38,000		07/09 - 06/10		1,462		Renew Annually

		21		CCCCO VTEA CTE Industrial & Technical 1/1		WHCC		300,000		07/09 - 08/10		11,538		Renew Annually		 

		22		DOL Community Based Job Training 4/4		WHCCD		183,501		03/07 - 02/10 		8,738

		23		EDD Veterans Partnership w/ FCWIB  2/2		WHCCD		90,000		04/08 - 03/10				Susie Briones

		24		EDD WIA 15%/25% VEAP 1/2		WHCCD		396,485		01/09 - 12/10		29,236

		25		FCWIB All Youth One System - Region 7  2/5		WHCC		478,345		07/08 - 06/13		38,268

		26		FCWIB Coalinga One Stop/Adult & Dislocated Workers  2/5		WCHL		689,976		07/08 - 06/13		55,198

		27		First 5 Fresno  Connecting Families		DISTRICT		100,000		07/08 - 06/10

		28		First 5 Fresno  Child Serv Network-Infant/Toddler		DISTRICT		30,000		07/08 - 06/10

		29		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		30		First 5 Kings Family Resource Center Avenal on-going  4/4		DISTRICT		134,900		07/07 - 06/10		9,120

		31		USDA CSREES - HSI Ag Engineering 2/2		WHCC		250,000		07/08 - 06/10		10,000		Ray Rawn/Coalinga

		32		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 1/2		DISTRICT		172,087		07/09 - 06/11		8,194

		33		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360		07/09 - 06/10

		34		US Dep Educ HEP 1/5		WHCC		450,000		07/09-6/14		19,411

		35		U.S. Dep Educ Student Support Service OSB 5/5		WHCL		294,075		10/05 - 09/10		19,260

		36		US Dep Educ Title V WHC Coalinga / UC Merced  4/5		WHCC		300,000		10/06 - 9/11

		37		US Dep Educ Title V WHC Lemoore 5/5		WHCCL		545,059		10/05 - 09/10				Michael Rodriguez 100%, Angela Baringear100%, Marta Hendrix 50%,Tony Garcia 100%

		38		US Dep Educ CAMP WHC District 3/5 		DISTRICT		417,018		08/07 - 08/12		8,294

		39		US DOL Pathways Out of Poverty 1/3		WHCC		750,000		1.29.10-1.29-12		37,500

		40		Upward Bound Classic WHC Coalinga  2/4 		WHCC 		262,367		09/08 - 08/12		15,643

		41		Upward Bound Math & Science WHC Coalinga   3/4		WHCC		250,000		09/07 - 08/11		14,660

		42		Upward Bound Classic WHC Lemoore 3/4		WHCL		250,000		09/07 - 08/11		14,660		 

		43		Upward Bound Math & Science WHC Lemoore  2/4 		WHCL		250,000		09/08 - 08/12		14,660

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute 2/3				100,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Gill Ranch / WIT				27,150

		4		PG&E / WIT				9,050

		5		FCWIB Health Careers Training Contract (Psych Tech)				75,000		07/09 - 06/10

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/09 - 06/10



		 		Total				10,799,874				416,456

				Grand Total to Date				75,650,362





		July 2010 to June 2011

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		CCCCO VTEA Special Populations Extension District  7/7		DISTRICT		100,000		07/09 - 06/10		3,846

		2		CCCCO VTEA State Advisory 3/3		DISTRICT		38,000		07/09 - 06/10		1,462

		3		First 5 Fresno San Joaquin School Readiness on-going 3/3		DISTRICT		270,875		07/08 - 06/12

		4		US Dep Educ CAMP WHC District 4/5 		DISTRICT		417,119		08/07 - 08/12		8,294

		5		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360

		6		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 2/2		DISTRICT		122,923		07/09 - 06/11		5,853

		7		US Dep Educ Title V WHC Coalinga/UCMerced  5/5		WHCC		300,000		10/06 - 9/11

		8		US DOL CBJT Collaborative State Center 1/3		WHCC		418,529

		9		US Dep Educ HEP 2/5		WHCC 		450,000		07/09 - 06/14		19,411

		10		US DOL Pathways Out of Poverty 1/3		WHCC 		1,500,000		1.29.10-1.29-12		75,000

		11		After School Education and Safety ASES		DISTRICT		150,000		07/10-06/11

		12		After School Program Avenal   9		WHCCD		264,000		07/04 - 06/05

		13		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		14		CA Dept of Ed 21st C Middle Schools 2/5		WHCCD		537,500		07/09 - 06/14		25,870

		15		CCCCO RTF Incumbent Worker 1/1		WHCCD

		16		CCCCO VTEA CTE Industrial & Technical 2/2		WHCCD		300,000		07/09 - 08/10		11,538

		17		CCCCO WIA 15% Allied Health WHC Coalinga 2/2		WHCCD		146,477		01/09 - 12/10 		5,859

		18		EDD WIA 15%/25% VEAP 1/2		WHCCD		469,284		05/10-4/12		20,635

		19		EDD WIA 15%/25% VEAP 2/2		WHCCD		396,485		01/09 - 12/10		29,236

		20		FCWIB All Youth One System - Region 7  3/5		WHCCD		478,345		07/08 - 06/13		38,268		Addl Rapid Resp $12,646 8/10

		21		Upward Bound Classic WHC Coalinga  3/4 		WHCCD		262,367		09/08 - 08/12		15,643

		22		Upward Bound Math & Science WHC Coalinga   4/4		WHCCD		250,000		09/07 - 08/11		14,660

		23		After School Program Lemoore   5		WHCL		347,760		On-going

		24		CCCCO Nurse Enrollment and Retention 1/2		WHCL		237,887		07/10-06/12		9,149

		25		CCCCO Teacher Prep  WHC Lemoore 		WHCL		225,000		10-Jul

		26		CCCCO WIA 15% Allied Health WHC Lemoore 2/2		WHCL		0		01/09 - 12/10 		 

		27		CCCCO WIA 15% Extension Allied Health WHC Lemoore 2/2		WHCL		195,586		07/09-06/11		17,781

		28		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/5		WHCL		689,976		07/08 - 06/13		55,198		Addl Award $8,449 08/2010

		29		National Science Foundation 1/3		WHCL		120,000		07/10 - 06/13

		30		U.S. Dep Educ Student Support Service OSB 1/5		WHCL		282,244		10/10 - 09/15

		31		Upward Bound Classic WHC Lemoore 4/4		WHCL		250,000		09/07 - 08/11		14,660

				Upward Bound Math & Science WHC Lemoore  3/4		WHCL		250,000		09/08 - 08/12		14,660

				Contracts

		1		Green Lining Institute 3/3				100,000		05/08 - 04/11

		2

		 		Total				9,862,717				387,023

		 		Grand Total to Date				85,513,079

		 

		 

		 		July 2011 to June 2012

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   10				264,000		07/04 - 06/05

		2		After School Program Avenal High School  3/4				205,000		07/08 - 06/12

		3		After School Program Lemoore   6				347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 3/5				537,500		07/09 - 06/14		25,870

		5		CCCCO Nurse Enrollment and Retention 1/2				237,887		07/10-06/12		9,149

		6		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		7		EDD WIA 15%/25% VEAP 2/2				463,884		05/10-4/12

		8		FCWIB All Youth One System - Region 7  4/5				478,345		07/08 - 06/13		20,635

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				689,976		07/08 - 06/13		55,198

		10		First 5 Kings Family Resource Center Avenal on-going  5				114,000		07/07 - 06/12		9,120

		11		National Science Foundation 2/3				120,000		07/10 - 06/13

		12		U.S. Dep Educ Student Support Service OSB 2/5				282,244		10/10 - 09/15

		13		US Dep Educ CAMP WHC District 5/5 				417,222		08/07 - 08/12		8,294

		14		US Dep Educ HEP 3/5				450,000		07/09 - 06/14		19,411

		15		Upward Bound Classic WHC Coalinga  4/4 				262,367		09/08 - 08/12		15,643

		16		Upward Bound Math & Science WHC Coalinga   				250,000		 

		17		Upward Bound Classic WHC Lemoore 				250,000		 				 

		18		Upward Bound Math & Science WHC Lemoore  4/4 				250,000		09/08 - 08/12		14,660

		19		US DOL Pathways Out of Poverty 2/2				750,000		1.29.10-1.29-12		37,500

		20		US DOL CBJT Collaborative State Center 2/3				214,386

		 		Contracts

		 

		 		Total				6,768,072				224,218

		 		Grand Total to Date				92,281,151

		 

		 

		 		July 2012 to June 2013

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   11				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		After School Program Avenal High School  4/4				205,000		07/08 - 06/12

		4		CA Dept of Ed 21st C Middle Schools 4/5				537,500		07/09 - 06/14		25,870

		5		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		6		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		7		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		8		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		9		National Science Foundation 3/3				120,000		07/10 - 06/13

		10		US Dep Educ HEP 4/5				450,000		07/09 - 06/14		19,411

		11		U.S. Dep Educ Student Support Service OSB 3/5				282,244

		12		Upward Bound Classic WHC Coalinga 				262,367		 		 

		13		Upward Bound Math & Science WHC Coalinga   				250,000		 

		14		Upward Bound Classic WHC Lemoore 				250,000		 				 

		15		Upward Bound Math & Science WHC Lemoore  				250,000		 		 

		16		US DOL CBJT Collaborative State Center 3/3				216,709

				 

				Contracts





				Total				4,901,402				156,605

				Grand Total to Date				97,182,553

										 







		 		July 2013 to June 2014

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   12				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		CA Dept of Ed 21st C Middle Schools 5/5				537,500		07/09 - 06/14		25,870		 

		4		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		5		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		6		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		7		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		8		US Dep Educ HEP 5/5				450,000		07/09 - 06/14		19,411

		9		U.S. Dep Educ Student Support Service OSB 4/5

		10		Upward Bound Classic WHC Coalinga 				 		 		 

		11		Upward Bound Math & Science WHC Coalinga   				 		 

		12		Upward Bound Classic WHC Lemoore 				 		 				 

		13		Upward Bound Math & Science WHC Lemoore  				 		 		 

				 

				Contracts





				Total				3,065,082				156,605

				Grand Total to Date				100,247,635		 
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		SPRING 2010				International Student Enrollment

				Gender		Name		Datatel #		UCmpl/UAttm		GPA		Home Ctry.

		1		M		Ban, Seung Jun		183015		12/12		2.75		Korea

		2		M		Chan, Cheung Hei		189677		9/9		2.0		Hong Kong

		3		M		Chan, Yau Lam Franky		193335		14/14		3.23		Hong Kong

		4		F		Chan, Yuen Fung		193336		14/14		2.77		Hong Kong

		5		F		Chan, Yuen Mei		183175		12/12		3.0		Hong Kong

		6		M		Chau, Ka Shu		189626		10/10		3.0		Hong Kong

		7		M		Cheng, Cho Yu		183255		9/9		1.67		Hong Kong

		8		M		Cheng, Yuk Shun		189693		19/19		3.68		Hong Kong

		9		M		Chernyshov, Sergey		189751		1/7		.57		Russia

		10		M		Cheung, Pok Shun		189694		15/15		3.0		Hong Kong

		11		F		Cheung, Wan		178988		14/14		3.57		China

		12		F		Cheung, Ying		190017		19/19		3.68		Hong Kong

		13		F		Chiu, Yuen Yi		183059		16/16		3.18		Hong Kong

		14		F		Choi, Sin Ling		193334		12/12		3.0		Hong Kong

		15		F		Chu, Sin Kwok		178925		14/14		4.0		Hong Kong

		16		M		Dikov, Rostislav		183081		12/12		1.75		Bulgaria

		17		F		Fujita, Miyuki		183093		15/15		3.47		Japan

		18		F		Fujiwara, Kazuma		178991		16/16		2.81		Japan

		19		M		Hashimoto, Masaki		178994		14/14		3.0		Japan

		20		F		Honjo, Asuka-Rene		189682		17/17		2.53		Japan

		21		M		Horiuchi, Toshiya		178949		7/7		2.71		Japan

		22		M		Hung, Chun Wun		178971		17/17		4.0		Hong Kong

		23		F		Hung, On Lee		183053		15/15		3.80		Hong Kong

		24		M		Hung, Pui Hoi		168208		13/13		3.77		Hong Kong

		25		F		Ichida, Eri		178954		7/10		1.10		Japan

		26		M		Iijima, Hiroyuki		179036		11/14		2.43		Japan

		27		M		Iino, Takumi		189684		12/15		2.67		Japan

		28		M		Imanbayev, Ruslan		183094		0/12		0.00		Kazakhstan

		29		F		Ip, Mei Tak		179235		12/12		3.0		Hong Kong

		30		F		Ishihara, Aya		189687		17/17		2.88		Japan

		31		F		Ito, Kaede		178983		19/19		2.78		Japan

		32		F		Kamo, Yoko		189683		12/10		4.0		Japan

		33		F		Kanaboshi, Rina		178985		21/21		3.66		Japan

		34		M		Kang, Seonghyek		178962		12/12		4.0		South Korea

		35		F		Kikuchi, Yuki		189686		12/12		3.16		Japan

		36		F		Korovatskaya, Alina		193333		19/19		3.55		Russia

		37		M		Kudo, Koki		189678		16/16		4.0		Japan

		38		F		Lai, Wan Yin		172205		16/16		3.56		Hong Kong

		39		M		Lam, Tsz Leong 		189688		14/14		4.0		Japan

		40		F		Lee, Ka Wai		189624		17/17		3.05		Hong Kong

		41		M		Lee, Saeho		178963		14/14		3.28		South Korea

		42		F		Lee, Young Duck		189647		13/13		3.69		Korea

		43		F		Leung, Ka Yan		189732		14/14		4.0		Hong Kong

		44		M		Leung, Yu Pan		189695		16/16		3.37		Hong Kong

		45		M		Li, Sze Ho		183056		13/18		2.33		Hong Kong

		46		F		Liu, Ka Wing		178965		14/14		3.35		Hong Kong

		47		F		Lui, Hiu Man		178967		15/15		3.33		Hong Kong

		48		F		Lun, Cheuk Chi		189643		14/18		2.0		Hong Kong

		49		M		Ma, Sang Deok		193332		12/12		3.2		Korea

		50		M		Maeda, Yohan		168193		12/12		2.75		Japan

		51		F		Makiyama, Hanako		185077		17/17		2.7		Japan

		52		M		Makiyama, Shuhei		193331		12/12		3.45		Japan

		53		M		Mashima, Hiroshi		189685		15/15		4.0		Japan

		54		F		Mehlhose, Eve		193330		1/1		0.00		Germany

		55		M		Mkrtychyan, Allen		165470		12/12		2.91		Russia

		56		F		Nagahasi, Rina		178938		16/16		2.85		Japan

		57		F		Nakayama, Minami		178945		17/17		2.70		Japan

		58		M		Nam, Ho Ho		189642		13/13		2.38		Hong Kong

		59		M		Negishi, Yoshikazu		193329		18/18		3.11		Japan

		60		M		Ng, Man Fung		183060		13/13		2.15		Hong Kong

		61		M		Ng, Tsz Hang		189689		12/12		3.25		Hong Kong

		62		F		Ogasawara, Karen		193328		16/15		3.66		Japan

		63		M		Otomo, Daisuke		193327		7/11		1.50		Japan

		64		F		Park, SumYung		193326		12/5		4.0		Korea

		65		M		Patching, Daniel		175189		20/20		2.35		Australia

		66		M		Poon, Philip		189733		19/19		4.0		Hong Kong

		67		M		Saito, Ryo		180514		14/18		2.33		Japan

		68		M		Sasatani, Masahiro		183063		14/14		3.35		Japan

		69		F		Sham, Tsz Yan		183061		17/17		3.0		Hong Kong

		70		F		Shimizu, Rikako		189630		16/16		3.43		Japan

		71		M		Singh, Gurwinder		191648		7/12		2.0		Panama

		72		M		Singh, Sukhjit		190015		7/7		3.42		India

		73		M		Sjoberg, Frank		142771		12/12		4.0		Sweden

		74		F		So, Shuk Wai		189734		16/16		4.0		Hong Kong

		75		M		Taguchi, Kei		178916		18/18		3.50		Japan

		76		M		Takahashi, Kota		178973		14/14		3.21		Japan

		77		F		Tanaka, Hitomi		178960		15/15		3.80		Japan

		78		F		Tome, Nami		189691		14/14		2.92		Japan

		79		F		Tsui, Hoi Ching		189750		19/19		3.68		Hong Kong

		80		M		Ueno, Hayato		189676		18/18		3.27		Japan

		81		M		Wong, Ka-Chun Jacky		178970		15/19		2.94		Hong Kong

		82		M		Wong, Kai Chun		189692		10/10		3.4		Hong Kong

		83		F		Xing, Meng Xue		179490		18/18		3.0		China

		84		F		Yamamoto, Mio		193325		15/15		2.86		Japan

		85		M		Yamamoto, Ryoma		189752		16/16		3.68		Japan

		86		F		Yanagisawa, Kanako		189627		12/12		2.83		Japan

		87		F		Yanashima, Sena		189625		19/19		2.94		Japan

		88		M		Yeung, Chun Ho		193374		15/15		3.26		Hong Kong

		89		M		Yeung, Wan Chun		178987		18/18		3.66		China

		90		F		Yip, Ka Ching		189735		14/18		2		Hong Kong
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0.  Data Validation

		

				- please select College -

				Alameda

				Allan Hancock

				American River

				Antelope Valley

				Bakersfield

				Barstow

				Berkeley City

				Butte

				Cabrillo

				Canada

				Canyons

				Cerritos

				Cerro Coso

				Chabot-Hayward

				Chaffey

				Citrus

				Coastline

				Columbia

				Compton

				Contra Costa

				Copper Mt.

				Cosumnes River

				Crafton Hills

				Cuesta

				Cuyamaca

				Cypress

				De Anza

				Desert

				Diablo Valley

				East Los Angeles

				El Camino

				Evergreen

				Feather River

				Folsom Lake

				Foothill

				Fresno City

				Fullerton

				Gavilan

				Glendale

				Golden West

				Grossmont

				Hartnell

				Imperial Valley

				Irvine Valley

				Lake Tahoe

				Laney

				Las Positas

				Lassen

				Long Beach City

				Los Angeles City

				Los Angeles Harbor

				Los Angeles Mission

				Los Angeles Pierce

				Los Angeles Southwest

				Los Angeles Trade-Tech

				Los Angeles Valley

				Los Medanos

				Marin

				Mendocino

				Merced

				Merritt

				Mira Costa

				Mission

				Modesto Junior

				Monterey Peninsula

				Moorpark

				Mt. San Antonio

				Mt. San Jacinto

				Napa

				Ohlone

				Orange Coast

				Oxnard

				Palo Verde

				Palomar

				Pasadena City

				Porterville

				Redwoods

				Reedley

				Rio Hondo

				Riverside

				Sacramento City

				Saddleback

				San Bernardino Valley

				San Diego City

				San Diego Mesa

				San Diego Miramar

				San Francisco City

				San Joaquin Delta

				San Jose City

				San Mateo

				Santa Ana

				Santa Barbara City

				Santa Monica

				Santa Rosa Junior

				Santiago Canyons

				Sequoias

				Shasta

				Sierra

				Siskiyous

				Skyline

				Solano

				Southwestern

				Taft

				Ventura

				Victor Valley

				West Hills Coalinga

				West Hills Lemoore

				West Los Angeles

				West Valley

				Woodland

				Yuba





1.  import - Income

		

		District		College		WorkAbility III
 Grant		Other
 Federal
 Grants		Other 
State 
Grants		College
Work
Study		Equipment		Local
Contributions		Other		Total
Other
Income		VATEA

				West Hills Coalinga		0		0		0		0		0		0		0		0		0		.

				Total		0		0		0		0		0		0		0		0		0





2.  import - Instruction

						STATEWIDE NON-CREDIT RATE						$2,626.00

						STANDARD CREDIT RATE						$4,367.00

		STANDARD CREDIT RATE		$4,367.00				STATEWIDE NON-CREDIT RATE										$2,626.00

		DISTRICT/  College		District
Percent of
Standard		Instruction
Economy
of Scale Factor		Special Class FTES Rate		This column doesn't do anything		Credit
FTES		Non-Credit
FTES		Career
Development and College Preparation		Special Class
Revenue

		Allan Hancock CCD		56.45%

		West Hills Coalinga				1.00864028		$2,486.34		$1,876.31		23.00		0.00		0.00		$57,186

		Antelope Valley CCD		57.62%

		Antelope Valley College				1.00073382		$2,518.26		$1,837.72								$0

		Barstow CCD		59.53%

		Barstow College				1.13807624		$2,958.60		$2,282.75								$0

		Butte CCD		58.41%

		Butte College				1.00000000		$2,550.88		$1,972.75								$0

		Cabrillo CCD		57.57%

		Cabrillo College				1.00000000		$2,514.05		$1,922.62								$0

		Cerritos CCD		58.12%

		Cerritos College				1.00000000		$2,538.13		$1,924.90								$0

		Chabot-Las Positas CCD		56.97%

		Chabot College		56.97%		1.00000000		$2,487.71		$1,879.30								$0

		Las Positas College				1.00000000		$2,487.71		$1,897.24								$0

		Chaffey CCD		57.49%

		Chaffey College				1.00000000		$2,510.66		$1,903.53								$0

		Citrus CCD		57.06%

		Citrus College				1.00189440		$2,496.49		$1,836.51								$0

		Coast CCD		58.24%

		Coastline College		58.24%		1.00261524		$2,549.97		$1,937.85								$0

		Golden West College		58.24%		1.00000000		$2,543.31		$1,925.35								$0

		Orange Coast College				1.00000000		$2,543.31		$1,925.35								$0

		Compton CCD		56.65%

		Compton College				1.02038218		$2,524.32		$1,877.50								$0

		Contra Costa CCD		59.13%

		Contra Costa College		59.13%		1.00000000		$2,582.16		$1,954.59								$0

		Diablo Valley College		59.13%		1.00000000		$2,582.16		$1,954.59								$0

		Los Medanos College				1.00000000		$2,582.16		$1,954.59								$0

		Copper Mt. CCD		51.62%

		Copper Mt. College				1.24384814		$2,803.92										$0

		Desert CCD		56.38%

		Desert, College of the				1.02078954		$2,513.19		$1,908.08								$0

		El Camino CCD		57.04%

		El Camino College				1.00000000		$2,491.08		$1,870.18								$0

		Feather River CCD		59.48%

		Feather River College				1.25242834		$3,253.33		$2,394.27								$0

		Foothill-DeAnza CCD		57.98%

		De Anza College		57.98%		1.00000000		$2,531.89		$1,955.31								$0

		Foothill College				1.00000000		$2,531.89		$1,955.31								$0

		Gavilan Joint CCD		56.85%

		Gavilan College				1.03323678		$2,565.35		$1,968.95								$0

		Glendale CCD		58.53%

		Glendale College				1.00000000		$2,555.98		$1,940.43								$0

		Grossmont Cuyamaca CCD		57.60%

		Cuyamaca College		57.60%		1.00225313		$2,520.99		$1,941.98								$0

		Grossmont College				1.00000000		$2,515.32		$1,847.96								$0

		Hartnell CCD		56.18%

		Hartnell College				1.01958907		$2,501.64		$1,776.30								$0

		Imperial CCD		57.14%

		Imperial Valley College				1.02231274		$2,550.99		$1,841.92								$0

		Kern CCD		56.12%

		Bakersfield College		56.12%		1.00000000		$2,450.57		$1,787.70								$0

		Cerro Coso College		56.12%		1.00940319		$2,473.61		$2,014.07								$0

		Porterville College				1.01027986		$2,475.76		$2,054.83								$0

		Lake Tahoe CCD		58.61%

		Lake Tahoe College				1.22335910		$3,131.34		$2,219.83								$0

		Lassen CCD		57.27%

		Lassen College				1.19869074		$2,997.74		$2,046.23								$0

		Long Beach CCD		58.35%

		Long Beach City College				1.00000000		$2,547.95		$1,948.23								$0

		Los Angeles CCD		58.52%

		East Los Angeles College		58.52%		1.00000000		$2,555.62		$2,033.87								$0

		Los Angeles City College		58.52%		1.00000000		$2,555.62		$2,033.87								$0

		Los Angeles Harbor College		58.52%		1.00000000		$2,555.62		$2,034.72								$0

		Los Angeles Mission College		58.52%		1.00000000		$2,555.62		$2,054.99								$0

		Los Angeles Pierce College		58.52%		1.00000000		$2,555.62		$2,033.87								$0

		Los Angeles Southwest College		58.52%		1.00024094		$2,556.23		$2,052.05								$0

		Los Angeles Trade-Tech College		58.52%		1.00000000		$2,555.62		$2,033.87								$0

		Los Angeles Valley College		58.52%		1.00000000		$2,555.62		$2,033.87								$0

		West Los Angeles College				1.00000000		$2,555.62		$2,039.55								$0

		Los Rios CCD		57.03%

		American River College		57.03%		1.00000000		$2,490.69		$1,882.21								$0

		Cosumnes River College		57.03%		1.00000000		$2,490.69		$1,882.21								$0

		Folsom Lake		57.03%		1.00731788		$2,508.92										$0

		Sacramento City College				1.00000000		$2,490.69		$1,882.21								$0

		Marin CCD		57.38%

		Marin College				1.03212346		$2,586.38		$1,943.79								$0

		Mendocino-Lake CCD		58.73%

		Mendocino College				1.04151469		$2,671.44		$2,057.52								$0

		Merced CCD		57.05%

		Merced College				1.01437251		$2,527.02		$1,899.18								$0

		Mira Costa CCD		59.41%

		Mira Costa College				1.02095709		$2,648.89		$2,113.79								$0

		Monterey Peninsula CCD		56.80%

		Monterey Peninsula College				1.02232628		$2,535.90		$2,047.77								$0

		Mt. San Antonio CCD		57.63%

		Mt. San Antonio College				1.00000000		$2,516.54		$1,895.38								$0

		Mt. San Jacinto CCD		56.92%

		Mt. San Jacinto College				1.00977980		$2,510.00		$1,874.27								$0

		Napa Valley CCD		55.79%

		Napa College				1.02735795		$2,502.85		$1,905.12								$0

		North Orange County CCD		57.66%

		Cypress College		57.66%		1.00000000		$2,518.07		$1,893.90								$0

		Fullerton College				1.00000000		$2,518.07		$1,893.90								$0

		Ohlone CCD		57.18%

		Ohlone College				1.01853196		$2,543.31		$1,931.94								$0

		Palo Verde CCD		59.59%

		Palo Verde College				1.24059904		$3,228.40		$2,174.62								$0

		Palomar CCD		58.43%

		Palomar College				1.00000000		$2,551.54		$1,938.09								$0

		Pasadena Area CCD		58.51%

		Pasadena City College				1.00000000		$2,554.92		$1,932.04								$0

		Peralta CCD		56.44%

		Alameda College		56.44%		1.00889775		$2,486.73		$1,790.53								$0

		Laney College		56.44%		1.00000000		$2,464.80		$1,777.28								$0

		Merritt College		56.44%		1.00455311		$2,476.02		$1,791.45								$0

		Vista College				1.10762658		$2,730.08		$2,187.38								$0

		Rancho Santiago CCD		58.11%

		Santa Ana College		58.11%		1.00000000		$2,537.45		$1,965.63								$0

		Santiago Canyon College				1.00000000		$2,537.45										$0

		Redwoods CCD		56.84%

		Redwoods, College of the				1.02797421		$2,551.51		$1,847.89								$0

		Rio Hondo CCD		57.84%

		Rio Hondo College				1.00000000		$2,525.91		$1,963.65								$0

		Riverside CCD		58.01%

		Riverside College				1.00000000		$2,533.50		$1,912.77								$0

		San Bernardino CCD		56.59%

		Crafton Hills College		56.59%		1.00592210		$2,485.75		$1,870.15								$0

		San Bernardino Valley College				1.00000000		$2,471.12		$1,854.73								$0

		San Diego CCD		57.32%

		San Diego City College		57.32%		1.00000000		$2,503.14		$1,895.60								$0

		San Diego Mesa College		57.32%		1.00000000		$2,503.14		$1,895.60								$0

		San Diego Miramar College				1.00000000		$2,503.14		$1,908.25								$0

		San Francisco CCD		61.41%

		San Francisco City College				1.00000000		$2,681.62		$2,130.38								$0

		San Joaquin Delta CCD		58.33%

		San Joaquin Delta College				1.00000000		$2,547.15		$1,951.06								$0

		San Jose-Evergreen CCD		56.75%

		Evergreen Valley College		56.75%		1.00000000		$2,478.26		$1,883.18								$0

		San Jose City College				1.00000000		$2,478.26		$1,883.18								$0

		San Luis Obispo CCD		56.96%

		Cuesta College				1.00595584		$2,502.17		$1,842.80								$0

		San Mateo CCD		56.90%

		Canada College		56.90%		1.00378540		$2,494.13		$1,905.11								$0

		San Mateo, College of		56.90%		1.00000000		$2,484.73		$1,888.93								$0

		Skyline College				1.00000000		$2,484.73		$1,888.93								$0

		Santa Barbara CCD		57.82%

		Santa Barbara City College				1.00000000		$2,524.95		$1,935.17								$0

		Santa Clarita CCD		57.47%

		Canyons, College of the				1.00000000		$2,509.88		$1,851.82								$0

		Santa Monica CCD		61.05%

		Santa Monica College				1.00000000		$2,666.20		$1,891.03								$0

		Sequoias CCD		57.74%

		Sequoias, College of the				1.00967393		$2,545.78		$1,942.55								$0

		Shasta-Tehama-Trinity CCD		57.36%

		Shasta College				1.01536928		$2,543.58		$1,855.31								$0

		Sierra CCD		57.18%

		Sierra College				1.00000000		$2,496.98		$1,867.03								$0

		Siskiyou Joint CCD		57.36%

		Siskiyous, College of the				1.11736494		$2,798.74		$2,004.99								$0

		Solano CCD		56.54%

		Solano College				1.00830858		$2,489.71		$1,859.86								$0

		Sonoma County CCD		57.37%

		Santa Rosa Junior College				1.00000000		$2,505.36		$1,903.88								$0

		South Orange County CCD		59.06%

		Irvine Valley College		59.06%		1.00000000		$2,579.20		$1,964.57								$0

		Saddleback College				1.00000000		$2,579.20		$1,964.57								$0

		Southwestern CCD		58.06%

		Southwestern College				1.00000000		$2,535.37		$1,894.81								$0

		State Center CCD		57.24%

		Fresno City College		57.24%		1.00000000		$2,499.53		$1,859.55								$0

		Reedley College				1.00000000		$2,499.53		$1,879.92								$0

		Ventura CCD		57.40%

		Moorpark College		57.40%		1.00000000		$2,506.58		$1,908.10								$0

		Oxnard College		57.40%		1.00120852		$2,509.61		$1,923.85								$0

		Ventura College				1.00000000		$2,506.58		$1,908.10								$0

		Victor Valley CCD		56.34%

		Victor Valley College				1.00602331		$2,475.35		$1,815.25								$0

		West Hills CCD		62.76%

		West Hills Coalinga College				1.03218057		2,828.78										$0

		West Hills Lemoore College						$0.00		$2,538.98								$0

		West Kern CCD		66.20%

		Taft College				1.16236331		$3,360.18		$3,075.90								$0

		West Valley CCD		57.07%

		Mission College		57.07%		1.00000000		$2,492.32		$1,886.39								$0

		West Valley College				1.00000000		$2,492.32		$1,886.39								$0

		Yosemite CCD		56.77%

		Columbia College		56.77%		1.11417737		$2,762.19		$2,179.92								$0

		Modesto Junior College				1.00000000		$2,479.13		$1,826.94								$0

		Yuba CCD		57.74%

		Yuba College		0.00%		1.01344245		$2,555.58		$1,861.74								$0

		Total										23.00		0.00				0

																		to College Effort





3.  import - Expenditure

		

												SUBTOTAL		2000 Classified Salaries						SUBTOTAL		3000		4000		5000 Other Expenses				SUBTOTAL		6000		CAPITAL OUTLAY				SUBTOTAL		7000

		District		College		Full-time		Part-time		Hourly		OB CODE:
1000		Full-time		Part-time		Hourly		OB CODE:
2000		Total
Benefits		Supplies, Books
& Materials		Consultants		Other		OB CODE:
5000		Equipment		Building
Modification		Other		OB CODE:
6000		Outgo		TOTAL				1000 
Certificated Salaries		2000 
Classified Salaries		3000 

Benefits		4000 
Supplies, Books
& Materials		5000 
Other 
Expenses		6000 
Capital 
Outlay		7000 

Outgo		TOTAL

				West Hills Coalinga		208,101		37,978		0		246,079		55,099		4,390		605		60,094		86,267		1,990		0		12,771		12,771		1,046		231,727		1,634		234,407		125		641,733				246,079		60,094		86,267		1,990		12,771		234,407		125		641,733

		Antelope Valley		Antelope Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		Barstow		Barstow								0								0										0								0				0				0		0		0		0		0		0		0		0

		Butte		Butte								0								0										0								0				0				0		0		0		0		0		0		0		0

		Cabrillo		Cabrillo								0								0										0								0				0				0		0		0		0		0		0		0		0

		Cerritos		Cerritos								0								0										0								0				0				0		0		0		0		0		0		0		0

		Chabot-Las Positas		Chabot-Hayward								0								0										0								0				0				0		0		0		0		0		0		0		0

		Chabot-Las Positas		Las Positas								0								0										0								0				0				0		0		0		0		0		0		0		0

		Chaffey		Chaffey								0								0										0								0				0				0		0		0		0		0		0		0		0

		Citrus		Citrus								0								0										0								0				0				0		0		0		0		0		0		0		0

		Coast		Coastline								0								0										0								0				0				0		0		0		0		0		0		0		0

		Coast		Golden West								0								0										0								0				0				0		0		0		0		0		0		0		0

		Coast		Orange Coast								0								0										0								0				0				0		0		0		0		0		0		0		0

		Compton		Compton								0								0										0								0				0				0		0		0		0		0		0		0		0

		Contra Costa		Contra Costa								0								0										0								0				0				0		0		0		0		0		0		0		0

		Contra Costa		Diablo Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		Contra Costa		Los Medanos								0								0										0								0				0				0		0		0		0		0		0		0		0

		Copper Mt.		Copper Mt.								0								0										0								0				0				0		0		0		0		0		0		0		0

		Desert		Desert								0								0										0								0				0				0		0		0		0		0		0		0		0

		El Camino		El Camino								0								0										0								0				0				0		0		0		0		0		0		0		0

		Feather River		Feather River								0								0										0								0				0				0		0		0		0		0		0		0		0

		Foothill-De Anza		De Anza								0								0										0								0				0				0		0		0		0		0		0		0		0

		Foothill-De Anza		Foothill								0								0										0								0				0				0		0		0		0		0		0		0		0

		Gavilan		Gavilan								0								0										0								0				0				0		0		0		0		0		0		0		0

		Glendale		Glendale								0								0										0								0				0				0		0		0		0		0		0		0		0

		Grossmont		Cuyamaca								0								0										0								0				0				0		0		0		0		0		0		0		0

		Grossmont		Grossmont								0								0										0								0				0				0		0		0		0		0		0		0		0

		Hartnell		Hartnell								0								0										0								0				0				0		0		0		0		0		0		0		0

		Imperial		Imperial Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		Kern		Bakersfield								0								0										0								0				0				0		0		0		0		0		0		0		0

		Kern		Cerro Coso								0								0										0								0				0				0		0		0		0		0		0		0		0

		Kern		Porterville								0								0										0								0				0				0		0		0		0		0		0		0		0

		Lake Tahoe		Lake Tahoe								0								0										0								0				0				0		0		0		0		0		0		0		0

		Lassen		Lassen								0								0										0								0				0				0		0		0		0		0		0		0		0

		Long Beach		Long Beach City								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		East Los Angeles								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles City								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles Harbor								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles Mission								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles Pierce								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles Southwest								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles Trade-Tech								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		Los Angeles Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Angeles		West Los Angeles								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Rios		American River								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Rios		Cosumnes River								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Rios		Folsom Lake								0								0										0								0				0				0		0		0		0		0		0		0		0

		Los Rios		Sacramento City								0								0										0								0				0				0		0		0		0		0		0		0		0

		Marin		Marin								0								0										0								0				0				0		0		0		0		0		0		0		0

		Mendocino Lake		Mendocino								0								0										0								0				0				0		0		0		0		0		0		0		0

		Merced		Merced								0								0										0								0				0				0		0		0		0		0		0		0		0

		Mira Costa		Mira Costa								0								0										0								0				0				0		0		0		0		0		0		0		0

		Monterey		Monterey Peninsula								0								0										0								0				0				0		0		0		0		0		0		0		0

		Mt. San Antonio		Mt. San Antonio								0								0										0								0				0				0		0		0		0		0		0		0		0

		Mt. San Jacinto		Mt. San Jacinto								0								0										0								0				0				0		0		0		0		0		0		0		0

		Napa		Napa								0								0										0								0				0				0		0		0		0		0		0		0		0

		North Orange		Cypress								0								0										0								0				0				0		0		0		0		0		0		0		0

		North Orange		Fullerton								0								0										0								0				0				0		0		0		0		0		0		0		0

		Ohlone		Ohlone								0								0										0								0				0				0		0		0		0		0		0		0		0

		Palo Verde		Palo Verde								0								0										0								0				0				0		0		0		0		0		0		0		0

		Palomar		Palomar								0								0										0								0				0				0		0		0		0		0		0		0		0

		Pasadena		Pasadena City								0								0										0								0				0				0		0		0		0		0		0		0		0

		Peralta		Alameda								0								0										0								0				0				0		0		0		0		0		0		0		0

		Peralta		Laney								0								0										0								0				0				0		0		0		0		0		0		0		0

		Peralta		Merritt								0								0										0								0				0				0		0		0		0		0		0		0		0

		Peralta		Vista								0								0										0								0				0				0		0		0		0		0		0		0		0

		Rancho Santiago		Santa Ana								0								0										0								0				0				0		0		0		0		0		0		0		0

		Rancho Santiago		Santiago Canyons								0								0										0								0				0				0		0		0		0		0		0		0		0

		Redwoods		Redwoods								0								0										0								0				0				0		0		0		0		0		0		0		0

		Rio Hondo		Rio Hondo								0								0										0								0				0				0		0		0		0		0		0		0		0

		Riverside		Riverside								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Bernardino		Crafton Hills								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Bernardino		San Bernardino Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Diego		San Diego City								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Diego		San Diego Mesa								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Diego		San Diego Miramar								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Francisco		San Francisco City								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Joaquin		San Joaquin Delta								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Jose-Evergreen		Evergreen								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Jose-Evergreen		San Jose City								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Luis Obispo		Cuesta								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Mateo		Canada								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Mateo		San Mateo								0								0										0								0				0				0		0		0		0		0		0		0		0

		San Mateo		Skyline								0								0										0								0				0				0		0		0		0		0		0		0		0

		Santa Barbara		Santa Barbara City								0								0										0								0				0				0		0		0		0		0		0		0		0

		Santa Clarita		Canyons								0								0										0								0				0				0		0		0		0		0		0		0		0

		Santa Monica		Santa Monica								0								0										0								0				0				0		0		0		0		0		0		0		0

		Sequioas		Sequioas								0								0										0								0				0				0		0		0		0		0		0		0		0

		Shasta		Shasta								0								0										0								0				0				0		0		0		0		0		0		0		0

		Sierra		Sierra								0								0										0								0				0				0		0		0		0		0		0		0		0

		Siskiyou		Siskiyou								0								0										0								0				0				0		0		0		0		0		0		0		0

		Solano		Solano								0								0										0								0				0				0		0		0		0		0		0		0		0

		Sonoma		Santa Rosa Junior								0								0										0								0				0				0		0		0		0		0		0		0		0

		South Orange County		Irvine Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		South Orange County		Saddleback								0								0										0								0				0				0		0		0		0		0		0		0		0

		Southwestern		Southwestern								0								0										0								0				0				0		0		0		0		0		0		0		0

		State Center		Fresno City								0								0										0								0				0				0		0		0		0		0		0		0		0

		State Center		Reedley								0								0										0								0				0				0		0		0		0		0		0		0		0

		Ventura		Moorpark								0								0										0								0				0				0		0		0		0		0		0		0		0

		Ventura		Oxnard								0								0										0								0				0				0		0		0		0		0		0		0		0

		Ventura		Ventura								0								0										0								0				0				0		0		0		0		0		0		0		0

		Victor Valley		Victor Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		West Hills		West Hills Coalinga								0								0										0								0				0				0		0		0		0		0		0		0		0

		West Hills		West Hills Lemoore								0								0										0								0				0				0		0		0		0		0		0		0		0

		West Kern		Taft								0								0										0								0				0				0		0		0		0		0		0		0		0

		West Valley		Mission								0								0										0								0				0				0		0		0		0		0		0		0		0

		West Valley		West Valley								0								0										0								0				0				0		0		0		0		0		0		0		0

		Yosemite		Columbia								0								0										0								0				0				0		0		0		0		0		0		0		0

		Yosemite		Modesto Junior								0								0										0								0				0				0		0		0		0		0		0		0		0

		Yuba		Yuba								0								0										0								0				0				0		0		0		0		0		0		0		0

				Total		208,101		37,978		0		246,079		55,099		4,390		605		60,094		86,267		1,990		0		12,771		12,771		1,046		231,727		1,634		234,407		125		641,733				246,079		60,094		86,267		1,990		12,771		234,407		125		641,733

		Coast CCD		Coastline DDL Center		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0		0

		Kern CCD		Porterville DDL Center		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0		0

		West Valley CCD		Mission DDL Center		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0		0

				Total		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0		0				0		0		0		0		0		0		0		0

				Total		208,101		37,978		0		246,079		55,099		4,390		605		60,094		86,267		1,990		0		12,771		12,771		1,046		231,727		1,634		234,407		125		641,733





4.  import - DHH

		California Community Colleges System Office

		$9.6M Deaf/Hard of Hearing Expense Reimbursement Calculation for Distribution in FY 2006-07 (P2)

				Round One (Step One)														Round One (Step Two)										Round Two																								Round Three																Reallocation (P2)										Summary

										Calculation (First Criteria:  Lesser Of)								Calculation (Second Criteria:  College Effort > 0)																																																												FY 2006-07 Figures

				DHH Expenditures		DHH (DSP&S) Allocation		DHH (BCP) Allowable Expenditures		DHH (BCP) Eligible Expenditures		DHH (BCP) Reimbursement		College Effort Reduction due to DHH Reimbursement				College Effort before DHH		DHH (BCP) Reimbursement (Revised)		College Effort Reduction due to DHH Reimbursement (Revised)		Revised College Effort  due to DHH Reimbursement				Total DHH Expenditures minus DHH Allocation		Funds received in Round 1		Who's Eligible for Round 2?		copy values column BV)		Round 2 Eligible DHH Exp (Group 2)		DHH Funds Requested for Round 2		Match Offered for Round 2		DHH Funds Qualified for Round 2		Is Match at least 25% of Requested?		DHH Funds Distributed for Round 2		FY 2006-07 Match Requirement				DHH Funds Requested for Round 3		Match Offered for Round 3		DHH Funds Qualified for Round 3		Is Match at least 25% of Requested?		DHH Funds Distributed for Round 3		FY 2006-07 Match Requirement						DHH Funds Returned in P2		DHH Funds Requested in P2		DHH Funds Distributed in P2		FY 2006-07 Match Requirement for P2 Reallocation				FY 2005-06 Match		FY 2006-07 Match Requirement		FY 2006-07 DHH Distribution (State)		Minimum FY 2006-07 DHH Expenditures

		Allan Hancock CCD								$   - 0				$   - 0				$   - 0		$   - 0		$   - 0		$   - 0				0				0				0						0		0		0		0								0												- 0		- 0		- 0		0				0		- 0		- 0		- 0

		West Hills Coalinga		$   - 0				$   - 0		$   - 0		$   - 0		$   - 0						$   - 0		$   - 0		$   - 0				$   - 0		$   - 0		0		no		$   - 0						$   - 0		0		$   - 0		$   - 0						$   - 0		$   - 0		yes		$   - 0		$   - 0						$   - 0										$   - 0		$   - 0		$   - 0		$   - 0

																																																																																		- 0		- 0

		District's Totals		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0		$   - 0				$   - 0		$   - 0		$   - 0		$   - 0				$   - 0		$   - 0						$   - 0		$   - 0		$   - 0		$   - 0				$   - 0		$   - 0				$   - 0		$   - 0		$   - 0				$   - 0		$   - 0						$   - 0		- 0		- 0		$   - 0				$   - 0		$   - 0		$   - 0		$   - 0

								reimbursement rate =< 80%		80.00%												Instead, should use adjusted College Effort to determine reimbursement rate		0												0.00%						0.00%												maximum request		159,625.70				9,600,000																				matching "power"				0

																								7,631,402																														(Goal Seek) on the "Budget" tab																										remainder				0

																								0.00%																		Round 1				0																																		FY 06-07 match				0

																								reimbursement rate																		Round 2				0						0																												(rounding)				0

																																										Total				0

																		verified 06-10-25		verified 06-10-25				The figure in Cell U189 doesn't take into account the redistribution of College Effort in multiple college districts.  (Or the zeroing out of negative College Effort for single college districts.)																		Available for Round 3				9,600,000
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		STATE OF CALIFORNIA				JACK SCOTT, CHANCELLOR

		California Community Colleges

		Chancellor’s Office

		1102 Q STREET

		SACRAMENTO, CA  95811-6549

		(916) 445-8752

		http://www.cccco.edu

		8/9/10

		By Email/Webpage Only

		TO:		DSPS Coordinators

				Chief Business Officers

		FROM:		Linda Michalowski, Vice Chancellor

				Student Services

		SUBJECT:		2009-10 DSPS End of Year Report

				SYNOPSIS:  Attached are the 2009-10 DSPS End of Year Report and instructions for completing the report.  This information will be used to calculate your DSPS allocation for FY 2010-11.

				The report and instructions are being provided electronically and can be accessed on the DSPS website at: www.cccco.edu/divisions/ss/disabled/dsps.htm

				The 2009-10 DSPS End of Year Report has been revised to include reporting of July 2010 - September 2010 expenses paid with FY 2009-10 DSPS and/or DHH funds.

				The distribution of the FY 2010-11 DHH funds will be based on the amount of FY 2009-10 Deaf/Hard of Hearing (DHH) expenditures minus the amount of FY 2009-10 DSPS funding related to the DHH Weighted Student Count contingent on the college’s provision of the required matching funds.

				ACTION REQUIRED/DUE DATE:  The End of Year Report must be postmarked by Monday, November 1, 2010.  Please send the completed report with original signatures to:

				Michelle Ala'Chappelle, Staff Services Analyst

				Chancellor's Office,

				California Community Colleges

				Disabled Students Programs and Services

				1102 Q Street, 3rd Floor

				Sacramento, CA  95811-6539

				In addtion to mailing the original copy, please also email this file (in Excel), upon

				completion, to malachappelle@cccco.edu

		FAX copies of the report cannot be accepted.

		CONTACT PERSONS:		Scott Berenson (916) 322-3234		sberenson@cccco.edu

				Scott Valverde (916) 445-5809		svalverde@cccco.edu

		attachments

		cc:		Chief Student Services Officers

				Jeff Spano

				Scott Berenson

				Scott Valverde



http://www.cccco.edu



2.  instructions

		INSTRUCTIONS FOR COMPLETING THE

		DSPS 2009-10 END OF YEAR REPORT

		DUE: Must be postmarked by November 1, 2010.

		PURPOSE

		This report provides information necessary for computing the 2010-2011 DSPS allocation.  The Chancellor's Office will compute the 2010-11 DSPS allocation for all colleges after November 1, 2010.

		DUE DATE

		This report must be postmarked by November 1, 2010. No extension will be granted.  If this report is not submitted by the due date, the college's maximum allocation will be up to 95% of their 2009-10 allocation, depending on available FY 2010-11 statewide DSPS funds.

		SUBMISSION OF REPORT

		The report with original signatures should be addressed as follows:

		Michelle Ala'Chappelle, Staff Services Analyst

		Chancellor's Office

		California Community Colleges

		Disabled Students Programs and Services

		1102 Q Street, 3rd Floor

		Sacramento, CA  95811-6539

		In addition, please email this file (in Excel), upon completion, to malachappelle@cccco.edu

		FAX copies of the report will not be accepted.

		Reports must have original signatures of the College's Superintendent/President, District Business Manager, DSPS Supervising Administrator and DSPS Coordinator.  Be sure to check the report for any arithmetic errors.

		TERMINOLOGY

		Many of the terms used in the instructions are defined in the Title 5 Regulations.  If you are unsure as to what the terms mean, please refer to the Title 5 Regulations, a copy of which is located in the DSPS Resource Handbook, located at: http://www.cccco.edu/ChancellorsOffice/Divisions/StudentServices/DSPS/DSPSResourceHandbook/tabid/666/Default.aspx  Please contact the Chancellor's Office if, after reading the regulations, the meaning is still unclear.

		2009-10 STUDENT COUNT

		The college's count of students who were eligible for, and who have received services and/or instruction from DSPS during the FY 2009-10 Summer, Fall, Winter, and Spring terms will be collected through the district's MIS system and submitted by them directly to the Chancellor’s Office.  Therefore, the unduplicated headcount of students served by DSPS and obtained through the state's MIS system will be used to calculate the weighted student count element of the 2009-10 DSPS allocation.

		PART I.  OTHER PROGRAM INCOME

		This category of income includes federal, state, local contributions, and/or grants that are stipulated for the DSPS program.  These funds are separate from college general funds (college effort), FTES apportionment (Special Class FTES generated funds), and DSPS state allocation (categorical funds). Do not include college effort in this part.

		A.  State Grants - this does NOT include any funds for any grants that were allocated to the college's DSPS Program by the Chancellor’s Office through the apportionment process.

		B.  Federal Grants - the amount of federal grants secured by the program.  Example:  WorkAbility III grants made by the Department of Rehabilitation.

		C.  Local Contributions - the amount of funds, fair-market value of equipment, or services that DSPS receives from local sources.  These funds should not include college/district funded items or local construction grants even if they are used to comply with the Americans with Disabilities Act.

		D.  VTEA Funds - report all VTEA funds that were expended on DSPS allowable expenditures to serve student with disabilities during this reporting period.  Please note that this amount, unlike those categories of “Other Program Income” listed above in Part I, will not be counted in the College Effort component of the allocation formula calculations.

		NOTE:  For grants, do not report any match that your college provided as other income but do report these funds under Part III as expenditures.

		REMEMBER: REPORT ONLY THE MONIES THAT ARE NOT FROM THE COLLEGE GENERAL FUND OR STATE DSPS CATEGORICAL FUNDS AND THAT MUST BE SPENT ON SERVICES FOR STUDENTS WITH DISABILITIES.

		PART II.  SPECIAL CLASS FTES

		Title 5 regulations require that Special Class Full Time Equivalent Students (FTES) generated funds be counted as a part of the DSPS revenue.  This section provides the information the Chancellor's Office needs in determining the amount of the district's general apportionment that is produced by Special Class FTES.  The college should report the FTES generated by credit, career development and college preparation, and non-credit (non-credit courses that are not classified as career development or college preparation) special classes.  Do not report the same FTES in both the career development/career preparation section and in the non-credit section. Do not report student count in this section.  FTES are rounded to two decimal points (e.g., 3.17).

		PART III. DSPS 2009-10 EXPENDITURES (TOTAL COST OF PROGRAM)

		This section is a compilation of the total expenditures, regardless of funding source, for the provision of services and instruction delivered to students with disabilities through the DSPS program.  The expenditures reported in this section should reflect the cost of providing services or instruction directly to students with disabilities as provided in the Title 5 regulations.  Expenditures not allowable under Title 5 for DSPS may not be included in this section of the report, including the expenditures in Section 56064 identified as "indirect administrative costs." This section states that the only administrative costs that are allowed are the salary and benefits of the DSPS Coordinator.  Review Section 56064 to insure that all the expenditures reported are allowable DSPS expenditures, and if you have any questions contact the Chancellor's Office for clarification.

		Costs are to be classified by the object of expenditures category as defined in the California Community Colleges "Budget and Accounting Manual" and Title 5, Section 56026.  Costs may include, but are not limited to: salaries (certificated and classified), benefits, supplies, equipment, and other costs.

		The expenditures should include the amounts for both costs of services and instruction of the DSPS program.  There is no need to report cost of services and instruction separately.  Also note that rent of off-campus space will not be allowable as a legitimate expense.

		REMEMBER:  2009-10 DSPS Expenditures should include all the allowable DSPS expenditures (outlined in Title 5 Section 56026) the program incurred regardless of the funding source, including DHH funds and matching funds.  This section should include all expenditures that are part of any special projects funding since these programs are a part of the DSPS program at the college.  All the funds that are included in Part I (Other Program Income) should also be present in the Part III (DSPS Expenditures).  Also, any money from the college general fund that was used as an allowable DSPS expense should be included in Part III.  If these expenditures are excluded from Part III, your College's Effort amount will be affected, which in turn could lower your 2010-11 DSPS Allocation.

		NOTE:  The Chancellor's Office distributed a memo, dated  March 29, 2010 and available on the Chancellor's Office webpage for reference, which extended the colleges' spending authority by 90 days.  Colleges may carry over FY 2009-10 funds to spend on DSPS expenses incurred by September 30, 2010.  Any FY 2009-10 funds not spent by that date will be reclaimed by the Chancellor's Office for redistribution to other colleges and/or returned to the State.  Parts III-IV of the EOY report have been modified to accommodate the spending authority extension.

		NOTE:  COLLEGE EFFORT

		Like special class FTES, college effort originates from the district’s general fund.  However, college effort is a voluntary contribution of funds to support DSPS expenses.  Please note that college effort must come from the expenditure of general district funds for activities that are allowable DSPS expenses under Title 5.  College effort will be calculated by the Chancellor's Office with the information given in this report.  The amount of college effort will be reported to the colleges in the DSPS Allocation Report.

		PART IV. 2009-10 DHH EXPENDITURES

		This section has been added to obtain data needed for distributing the DHH funds.

		1.   Amount of FY 2009-10 DHH-Allowable Expenditures by funding source.  The list of FY 2009-10 DHH-Allowable expenditures are shown on Table 1 below.

		These figures reflect the amounts paid with:

		a.    DSPS funds

		b.         DHH funds

		c.    Matching/College Effort funds (all funding from sources other than DSPS and DHH funds)

		Table 1.  DHH-Allowable Expenses

		Direct Sign Language Interpreting for classroom and required classroom-related activities

		Oral Interpreting

		Cued Speech

		Real Time Captioning

		Video Remote Interpreting and Captioning

		Live Print Communication (eg. C-Print and Typewell, AlphaSmart, laptop, InterperType)

		Tactile Interpreting

		Interpreting during tutoring

		Interpreting for athletes when they are part of a College class and team sport

		Study abroad – will be reviewed on a case by case basis (DHH services should be contract-based)

		Other live direct communication accommodations as determined by the DHHAG

		Salaries for Interpreters and Real Time Captioners

		Benefits for Interpreters and Real Time Captioners

		Salaries and Benefits for Interpreter Coordinators at the percent of time spent coordinating interpreters if engaged less than full time in this activity

		2.   Amount of FY 2009-10 DHH Expenditures.

		a.    All DHH Expenditures – This includes:

		                   i.    DHH-Allowable Expenditures paid with either DHH funds or non-DHH funds.  This is the same as the subtotal for Section 1.  (1a + 1b + 1c = 2a)

		                  ii.    DHH-Nonallowable Expenditures (cannot be paid with DHH funds)

		The amount of DHH-Allowable expenditures paid with either DHH funds on non-DHH funds (matching funds) should also be included in this section which describes All DSPS Expenditures.  Example:  If a college had $400,000 in DSPS expenditures, of which $50,000 were DHH Expenditures, the college should report those figures in the appropriate sections.  The college should not report total DSPS expenditures as $350,000 ($400,000 - $50,000).  When it comes to calculating the DHH distribution for 2010-11 for the college, the Chancellor’s Office will deduct the portion of the FY 2010-11 DSPS allocation related to FY 2009-10 DHH Weighted Student Count.

		3.   Redistributed FY 2009-10 DHH funds

		a.    Some colleges may not have qualified to expend all of their FY 2009-10 DHH funds for two possible reasons:

		i.    Insufficient DHH-Allowable expenditures

		ii.   Insufficient DHH (College Effort) matching funds

		Example:  If a college had $100,000 in DHH funds and showed $105,000 in DHH-Allowable expenditures, but only $10,000 in DHH matching funds, the college then qualified for only $40,000 in DHH funds (based on the 1:4 district:state ratio).  The remaining $60,000 would be reclaimed and redistributed to other qualifying colleges.

		b.    Unqualified funds would be reclaimed by the Chancellor's Office and redistributed (recycled) to qualifying colleges during the Recalculation (R1) Period.  The process for redistributing the unspent DHH funds is:

		i.    Determine the amount of unspent DHH funds system wide.

		ii.   Determine the amount of recycled DHH funds requested.

		iii.  If requested DHH funds is less than unspent funds, then all college requests would be                                                                                  fulfilled (i.e.  First Redistribution).  The remaining unspent DHH funds would be redistributed (i.e. Second Redistibution) to all colleges which qualify.

		iv.   Colleges would receive the full First Redistribution, even if it results in a reduction of the FY 2010-11 DSPS allocation.

		v.    Qualified college:  A college whose FY 2010-11 DSPS allocation would not be reduced by a reduction of College Effort (required to meet the DHH fund match).

		vi.    The Second Redistribution:  Qualified colleges would receive additional redistributed DHH funds up to a maximum amount, in which all DHH funds have then been recycled.

		vii.  Colleges which received DHH funds in the First Redistribution may receive additional DHH funds in the Second Redistribution.

		viii.  If requested DHH funds is more than unspent funds, then all college requests would be fulfilled up to a maximum amount, in which all DHH funds have then been recycled. (i.e.  First Redistribution).

		Example:

		a.    If a college had $100,000 in DHH funds and showed $105,000 in DHH-Allowable expenditures, but only $10,000 in DHH matching funds, the college then qualified for only $40,000 in DHH funds (based on the 1:4 district:state ratio).  The remaining $60,000 would be reclaimed and redistributed to other qualifying colleges.  Assume $60,000 represents the amount of reclaimed DHH funds system wide.

		b.    Assume only two colleges request additional DHH funds.  If College A requests $50,000 and College B requests $20,000, the System Office will redistribute $40,000 to College A and $20,000 to College B.  (i.e. $40,000 is the maximum distribution to fairly redistribute the $60,000.)

		c.    Assume instead that College A requests $25,000 and College B requests $15,000.  Both colleges would receive their requested amounts, with the remaining $20,000 automatically distributed to the the rest of the colleges, up to a maximum amount (e.g. $3,211) which would not result in a reduced FY 2010-11 DSPS allocation to colleges receiving the Second Redistribution.

		3.   DHH funds Requested for FY 2010-11

		a.    Maximum amount of state DHH funds requested for FY 2010-11

		b.   Amount of matching funds pledged for FY 2010-11 (all funding from sources other than                                                   DSPS and DHH funds)

		Colleges may request the amount of state DHH funds that they expect to spend to meet the needs of DHH students based on the college’s ability to provide the mandated 1:4 matching funds.  Based on need, colleges may request more than the maximum amount of state DHH funds established by the formula.  In section 3A, indicate the amount of state DHH funds requested.  In section 3B, indicate the amount of required district matching funds.  District matching funds must be 25% or more of the amount of state DHH funds requested.  Example:  If you are requesting a total of $50,000 of state DHH funds, indicate this amount in section 3A.  The district match for these funds (in this case, at least, $12,500) should be indicated in section 3B on the form.

		NOTE: In the distribution process of 2010-11 DHH funds, if the total aggregate dollar amount of all qualified requests exceeds the total amount allocated in the State Budget DHH funding line item, then the funds will be distributed using a proportional distribution methodology.

		PART V.  DISTRICT AND COLLEGE CERTIFICATION

		This section must have names typed in and be signed by the designated College's Superintendent/President, District Business Manager, DSPS Supervising Administrator, and the DSPS Coordinator.  The District Business Manager's signature provides the Chancellor's Office with assurance that the district's DSPS expenditures reflect the above information.  Original signatures must be submitted to the Chancellor's Office.  The college should also provide a contact person who will be available to answer any questions regarding the report.

		WHAT HAPPENS AFTER THE REPORT HAS BEEN RECEIVED BY THE CHANCELLOR'S OFFICE

		Using the information provided on the DSPS 2009-10 End of Year Report, the Special Class FTES will be computed by the Chancellor's Office.  After computing this amount, the Chancellor's Office will then determine whether the district has college effort or unspent funds.

		Using the data from the 2009-10 DSPS End of Year Reports and the data on student count obtained directly from the MIS unit, the Chancellor's Office will calculate the 2010-11 DSPS allocation, including the DHH distribution.  The college's DSPS programs and the district's business officer will be notified about their allocation by approximately December 1, 2010.
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4.  input - Part I, II

		DUE:  Must be postmarked by

		November 1, 2010

		College:		West Hills Coalinga								FY 2009-10

		PART I.  OTHER PROGRAM INCOME

												OTHER

				DESCRIPTION								PROGRAM INCOME

				WorkAbility III Grant

				Other Federal Grants

				Other State Grants

				College Work Study

				Equipment

				Local Contributions

				Other

				TOTAL								- 0

				VATEA

		PART II.  SPECIAL CLASS FTES

		Enter the amount of special class FTES, not the student count.

		SPECIAL CLASS

		CREDIT FTES		23.00				NON-CREDIT FTES

		CAREER DEVELOPMENT AND COLLEGE PREP FTES





5.  input - Part III

		DUE:  Must be postmarked by

		November 1, 2010

		College:		West Hills Coalinga		FY 2009-10

		PART III.  DSPS EXPENDITURES				Paid With FY 2009-10 Funds

						7/1/09 - 6/30/10		7/1/10 - 9/30/10		7/1/09 - 9/30/10

						Expenditures		Expenditures		Total Expenditures

		1000 Certificated Salaries

		A. Full-time				208,101				208,101

		B. Part-time				37,978				37,978

		C. Hourly								- 0

		SUBTOTAL OB CODE 1000				246,079		- 0		246,079

		2000 Classified Salaries

		A. Full-time				55,099				55,099

		B. Part-time				4,390				4,390

		C. Hourly				605				605

		SUBTOTAL OB CODE 2000				60,094		- 0		60,094

		3000 Total Benefits				86,267				86,267

		4000 Supplies, Books & Materials				1,990				1,990

		5000 Other Expenses

		A. Consultants								- 0

		B. Other				12,771				12,771

		SUBTOTAL OB CODE 5000				12,771		- 0		12,771

		6000 Capital Outlay

		A. Equipment				1,046				1,046

		B. Building Modification				231,727				231,727

		C. Other				1,634				1,634

		SUBTOTAL OB CODE 6000				234,407		- 0		234,407

		7000 Other Outgo				125				125

		Grand Total				641,733		- 0		641,733





6.  input - Part IV

		DUE:  Must be postmarked by

		November 1, 2010

		College:		West Hills Coalinga		FY 2009-10

		PART IV.  DEAF/HARD OF HEARING (DHH) EXPENDITURES				Paid With FY 2009-10 Funds

						7/1/09 - 6/30/10		7/1/10 - 9/30/10		7/1/09 - 9/30/10

						Expenditures		Expenditures		Total Expenditures

		1.  DHH-Allowable Expenditures for FY 2009-10 (funding source)

		A. DSPS funds								- 0

		B. DHH funds								- 0

		C. Matching/College Effort funds (all funding from sources other than DSPS and DHH funds)								- 0

		SUBTOTAL DHH-Allowable Expenditures for FY 2009-10				- 0		- 0		- 0

		2.  All DHH Expenditures

		A. DHH-Allowable Expenditures paid with either DHH funds or non-DHH funds.  This is the same as the subtotal for Section 1.				- 0		- 0		- 0

		B. DHH-Nonallowable Expenditures (cannot be paid with DHH funds)								- 0

		SUBTOTAL All DHH Expenditures				- 0		- 0		- 0

		3.  Redistributed FY 2009-10 DHH funds (Maximum Potential Request)

		How much additional (recycled) FY 2009-10 DHH funds would be accepted?								- 0

		4.  DHH funds for FY 2010-11 (Maximum Potential Request)

		A. Maximum amount of DHH funds requested for FY 2010-11								- 0

		B. Amount of matching funds pledged for FY 2010-11 (all funding from sources other than DSPS and DHH funds)								- 0

		DHH funds for FY 2010-11 (Maximum Potential Request = lesser of A or 4 x B)				- 0		- 0		- 0





7.  input - Part V

		DUE:  Must be postmarked by

		November 1, 2010

		College:		West Hills Coalinga				FY 2009-10

		PART V.  DISTRICT AND COLLEGE CERTIFICATION

		For any questions regarding this report please contact:

								Phone Ext.

				Name		David J. Reynolds, Assoc.Dean

				Phone		(559) 934-2000		2643

				Email		davidreynolds@whccd.edu

		We hereby certify the foregoing pages to be accurate, in accordance with Education Code Section 84850, the California Administrative Code, Title 5, and the instructions accompanying this form.  We understand that the above information may result in an adjustment to our DSPS allocation.

		Superintendent/President

				TYPED		Dr. Willard Lewallen, president

				SIGNATURE				DATE

		District Business Manager

				TYPED		Ken Stoppenbrink, Vice Chancellor

				SIGNATURE				DATE

		DSPS Supervising Administrator

				TYPED		David J. Reynolds, Assoc.Dean

				SIGNATURE				DATE

		DSPS Coordinator

				TYPED		David J. Reynolds, coordinator

				SIGNATURE				DATE



davidreynolds@whccd.edu



8.  print out completed report

		

				After filling in all the appropriate sections, click on the gray box below to print all pages or

				Select print, click print entire workbook.
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Sheet1

		2003				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		Falcon Express				297		46		38		146		181		130		137		189		55		71		116		168

		Student Email				68		21		33		55		59		36		37		147		55		28		51		24

		Phone				0		0		0		0		0		38		96		74		58		31		24		40

		Blackboard				182		39		15		0		9		51		0		83		10		11		0		0

		Miscellaneous				20		8		9		0		12		31		20		22		41		17		10		18

		Thank you				0		10		8		0		0		16		27		20		25		12		11		15

		ITS				0		0		0		0		0		0		0		15		17		0		0		0

		Advising				21		0		6		23		8		15		0		0		0		10		6		14

		College Main Page				0		0		5		0		0		0		0		0		0		0		0		0

		West Hills Email/Outlook				0		0		0		0		0		0		0		0		12		12		0		0

		Total				588		124		114		224		269		317		317		550		273		192		218		279

		2004				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills-Falcon Exp				250		54		50		205		132		183		92		334		52		96		155		139

		Student Email				69		107		70		57		37		26		42		92		27		15		21		8

		Phone				57		27		26		9		27		0		35		27		30		36		8		8

		Blackboard				25		13		0		0		20		170		100		108		16		37		0

		Miscellaneous				31		15		29		11		0		30		20		34		37		11		32

		Thank you				30		15		15		0		18		19		14		29		0		17		12		12

		ITS				0		13		9		0		0		0		0		0		9		0		0

		Advising				52		0		8		22		0		0		0		0		0		0		0		17

		College Main Page				0		0		0		0		26		0		0		0		0		0		0

		West Hills Email/Outlook				0		0		0		0		15		0		0		0		0		0		0

		Total				514		244		207		304		275		428		303		624		171		212		228		184

		2005				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills-Falcon Exp				358		76		94		298		532		255		232		366		73		107		148		111

		Student Email				73		22		20		21		52		104		58		201		80		29		37		20

		Phone				0		22		33		13		0		0		0		41		22		28		0		0

		Blackboard				157		0		0		0		17		139		0		242		0		25		8		0

		Miscellaneous				29		9		0		24		0		50		13		0		17		30		29		12

		Thank you				0		12		7		13		39		20		14		40		17		12		13		13

		ITS				0		0		0		0		0		0		0		0		0		17		0		13

		Online				0		0		0		0		0		0		0		0		0		0		0		10

		Advising				0		8		14		0		0		0		0		0		0		0		18		0

		College Main Page				0		0		0		0		0		0		0		0		0		0		0		0

		West Hills Email/Outlook				27		28		7		0		0		0		0		0		0		0		9		0

		Total				644		177		175		369		640		568		317		890		209		248		262		179

		2006				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills				365		97				181		287		279		181		411		38		35		28		72

		Student Email				177		62				48		126		90		53		221		7		40		26		7

		Phone				0		14				31		0		0		12		0		0		0		8		0

		Blackboard				228		12				0		56		170		41		313		32		29		9		5

		Miscellaneous				27		14				19		31		20		22		0		9		25		20		0

		Thank you				27		12				33		27		32		20		80		22		34		36		16

		ITS				0		0				0		0		0		0		0		0		0		0		0

		Online				0		0				14		25		0		0		0		0		10		0		0

		Advising				0		0				0		0		0		0		0		0		0		0		0

		College Main Page				0		0				0		0		0		0		0		0		0		0		0

		West Hills Email/Outlook				0		0				0		0		0		18		0		23		0		0		0

		New Employee Setup																				13		0		17		6

		Total				824		211				326		552		591		347		1025		144		173		144		106

		2007				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills				223		65		197		248		421		360		239		369		137		136		215		224

		Student Email				84		22		56		13		74		59		62		126		27		22		29		81

		Phone				25		20		0		0		0		0		0		0		27		30		20		12

		Blackboard				184		0		45		0		48		193		0		220		69		42		0		11

		Miscellaneous				0		32		23		8		0		0		16		0		15		20		0		0

		Thank you				36		38		37		17		18		30		25		59		32		25		23		34

		ITS				0		0		0		0		0		0		0		0		0		0		0		0

		Online				0		0		0		9		0		0		0		0		0		0		0		0

		Advising				0		0		0		0		0		0		0		0		0		0		0		0

		College Main Page				0		0		0		0		0		0		0		0		0		0		0		0

		West Hills Email/Outlook				23		21		0		0		0		0		0		0		0		0		0		0

		Total				575		198		358		295		561		642		342		774		307		275		287		362

		2008				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills/Portal				312		106		121		216		240		212		244		1124		273		217		152		184

		Student Email				351		81		137		66		105		120		201		0		0		69		103		71

		Blackboard				206		29		70		0		81		144		27		302		70		20		8		11

		Miscellaneous				0		0		0		0		0		0		0		0		0		17		0		0

		Thank you				61		20		16		0		0		0		0		0		15		9		0		0

		ITS				0		0		0		0		0		0		0		0		0		0		0		0

		Online				0		0		0		0		0		0		0		0		0		0		0		0

		Advising				0		0		0		0		0		0		0		0		0		0		23		25

		College Main Page				0		0		0		0		0		0		0		0		0		0		0		0

		West Hills Email/Outlook				0		0		17		0		0		0		0		0		0		0		0		0

		Total				930		236		361		282		426		476		472		1426		358		332		286		291

		2009				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills/Portal				481		289		273		308		605		528		673		1715		533		387		618		249

		Student Email				22		29		99		262		76		0		134		87		33		15		28		6

		Blackboard				139		99		73		0		23		87		32		118		16		11		9		8

		Miscellaneous				18		0		0		0		0		0		16		0		15		0		0		0

		Thank you				0		0		15		0		0		18		0		0		0		0		0		0

		ITS				0		0		0		0		0		0		0		0		0		0		0		0

		Online				0		0		0		0		0		0		0		0		0		0		0		0

		Advising				0		0		0		95		17		90		0		0		0		12		44		0

		College Main Page				0		0		0		0		0		0		0		0		13		0		0		0

		West Hills Email/Outlook				0		0		0		0		0		0		0		0		0		0		0		0

		Total				660		417		460		665		721		723		855		1920		630		425		699		263

		2010				JAN		FEB		MAR		APR		MAY		JUNE		JULY		AUG		SEPT		OCT		NOV		DEC

		My West Hills/Portal				756

		Student Email				89

		Blackboard				56

		Miscellaneous				0

		Thank you				0

		ITS				0

		Online				0

		Advising				126

		College Main Page				0

		West Hills Email/Outlook				0

		Total				1,027
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Sheet1

		Inv Category		Item type/manufacturer		ModelNumber		Serial Number		WHCCD ID

		AV ROOM		90 Min blank cassette		# 237		NA		NA

		AV ROOM		Adler royal calculator		1123PD		41264964		NA

		AV ROOM		Air Compresor		RA-102D-1		DAC-4065		002638

		AV ROOM		All in one video converter		NA		NA		000613

		AV ROOM		American Audio		MCD-110		3354870		NA

		AV ROOM		Anchor Speakers		AN-100		J992335		006302

		AV ROOM		Anchor Speakers		AN-100		J992594		006303

		AV ROOM		Bell & Howell		3870A		8228061		01204

		AV ROOM		Bell &Howell Tape player		3070B		NA		002640

		AV ROOM		Black Easel Foundation		NA		NA		00583

		AV ROOM		Camera Stand		028/CF01		3046		01290

		AV ROOM		Canon calculator		MP25D		76760701		NA

		AV ROOM		Cassette cases		# 244		NA		NA

		AV ROOM		CD 4Cassette Duplicator		CG-035954		102865		000561

		AV ROOM		Compaq Laptop		CM2130		9X28JNZZD1JN		07276

		AV ROOM		Compaq Laptop		CM2130		9X28JNZZD1HV		07271

		AV ROOM		Data Switch		NA		NA		NA

		AV ROOM		Degoussing coil		9317		NA		NA

		AV ROOM		Eiki Overhead Projectors		3850A		9290061		01313

		AV ROOM		Eiki Overhead Projectors		3850A		9205112		00869

		AV ROOM		Eiki Overhead Projectors		3850A		8349063		00929

		AV ROOM		Eiki Overhead Projectors		3850A		9206144		NA

		AV ROOM		Eiki Overhead Projectors		3850 A		9205133		00868

		AV ROOM		Eiki Overhead Projectors		3850 A		9290098		01314

		AV ROOM		ELMO Overhead Projector		HP-285P		800251		000637

		AV ROOM		EV Speaker		100S		170289743		NA

		AV ROOM		EV Speaker		100S		170289744		NA

		AV ROOM		Extron Electronics		P2/DA2 Plus		516829		NA

		AV ROOM		Extron Electronics		P2/DA2 Plus		538227360		NA

		AV ROOM		Extron Electronics		P2/DA2 Plus		593567		NA

		AV ROOM		Fender Speakers		P-250		N116824AP		NA

		AV ROOM		Gateway Laptop		Solo 5300		5082BNB04944		06055

		AV ROOM		Gateway Laptop		Solo 5300		BQB02045213		013177

		AV ROOM		Hitachi Data projector		CP-X430WA		CP-X430WAT		NA

		AV ROOM		Hitachi Data projector		CP-X430W		CP-X430W		NA

		AV ROOM		JVC Duplicator		BR-70300B		17453635		01584

		AV ROOM		JVC VCR		HR-A32U		161J1987		01350

		AV ROOM		JVC VCR		HR-A32U		121T2729		00866

		AV ROOM		Liberty Speakers		MP-4501		BBJ00049		01592

		AV ROOM		Liberty Speakers		MP-4501		B001824		NA

		AV ROOM		Mackie		CR1604-VLZ		A142962		004764

		AV ROOM		Mackie		CR1604-VLZ		A142962		01251

		AV ROOM		My CAP		NA		Mej5125415

		AV ROOM		Nikon Strip film adapter		SA-20		229722		NA

		AV ROOM		Onstage Stands		NA		0SSS57761B		NA

		AV ROOM		Panasonic TV		CT-25R10R		AR23040165		01198

		AV ROOM		Panasonic TV		CT-1382YY		MB10170271		01575

		AV ROOM		Panosonic VCR		AG-1280P		A4SA53584		01199

		AV ROOM		Pioneer		CLD-1030		IF-3913175P		01316

		AV ROOM		Pioneer Laser Dis		LD-V2200		KL-3923676		06455

		AV ROOM		Sanyo Data projector		PCC-SU2ON		GIX05254		NA

		AV ROOM		Sharp Data Projector		XG-E1200U		712316921		004805

		AV ROOM		Sharp VCR		XA-705		907719400		01580

		AV ROOM		Sharp VCR		XA-706		907719133		005839

		AV ROOM		Sharp VCR		XA-707		1724904		018581

		AV ROOM		Slide Sorter		Sears ID SP-8		NA		J25223

		AV ROOM		Sony AV control		S+R-AV1020		838467		01348

		AV ROOM		Sony DVD		DVP-NS425P		2537816		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537813		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537817		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537814		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537796		014033		Evert Hall

		AV ROOM		Sony Stereo		CFD-110		5100503		NA

		AV ROOM		Sony Stereo		CFD-812		3011597		NA

		AV ROOM		Sony TV		PGM-2950S		2000044		01589

		AV ROOM		Fender Speakers		SLV-N55		2D-0289815		NA

		AV ROOM		Sony VHS		SLV-N56		1B-0222060		00223

		AV ROOM		Sony VHS		SLV-N55		2D-0289813		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289814		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289831		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289860		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289636		NA

		AV ROOM		Sony VHS & DVD combo		RDR-VX515		6129595		NA

		AV ROOM		Sunspllask over		SP4234		2033578		01200

		E-1		Panasonic VHS		PV-VS4821		NA		03575

		E-1		Panasonic VHS		PV-VS4821		NA		03576

		E-1		Panasonic DVD		DVD-RV32		KS2CA031981		03577

		E-2		Sony VHS		SLV-N55		2D-0289841		NA

		E-2		Sony DVD		DVP-NS425P		2526433		014038

		E-2		Sony Sound System		STR-DE675		8876835		NA

		E-2		Eiki Overhead		3850 A		9207058		01338

		E-3		Bell HowellOverhead		3807 A		9228061		01204

		E-3		Sony VHS		SLV-N77		1D-0228328		NA

		E-3		Sony DVD		DVP-NS425P		2526439		014030

		E-3		Sony Sound System		STR-DE675		8876838		NA

		E-4		Panasonic VHS		PV-VS4821		F2IA10169		03520

		E-4		Panasonic VHS		PV-VS4821		F2IA10189		03521

		E-4		Panasonic DVD		DVD-RV32		KS2CA032000		03522

		B-2		Sony VHS		SLV-N77		1D-0228291		NA

		B-2		Sony DVD		DVP-NS425P		2526441		NA

		B-2		Sony Sound System		STR-DE675		8882807		NA

		B-3		Sony VHS		SLV-N77		1D-0228317		NA

		B-3		Sony DVD		DVP-NS425P		2526426		NA

		B-3		Sony Sound System		STR-DE675		8882800		NA

		C-3		Panasonic VHS		PV-VS4821		F1IA91581		1058

		C-1		Panasonic VHS		PV-VS4821		F1IA91576		006512

		SAM-9		Sony VHS		SLV-N55		2D-0289845		NA

		SAM-9		Sony DVD		PV-VS4821		2526478		014307

		SAM-9		Sony Sound System		STR-DE695		8882804		NA

		SAM-9		Sony TV		KV-32S20		71089609		00965

		SAM-9		JVC VHS		HR-A32U		161J1940		00928

		SAM-7		Sony VHS		SLV-N55		2D-0289825		NA

		SAM-7		Sony DVD		DVP-NS425P		2526449		014037

		SAM-7		Sony Sound System		STR-DE675		8882804		NA

		SAM-7		Eiki Overhead		3850 A		9290085		00965

		SAM-6		Sony VHS		SLV-N55		2D-0289648		NA

		SAM-6		Sony DVD		DVP-NS425P		2526448		014029

		SAM-6		Sony Sound System		STR-DE675		8802804		NA

		ART		SONY VHS		SLV-N55		2D-0289812		NA

		ART		Sony DVD		DVP-NS425P		2526494		014026

		ART		Sony Sound System		STR-DE675		8889681		NA

		DSPS		Sony VHS		SLV-N51		1B-0222008		NA

		DSPS		Sony DVD		DVP-NS425P		2526425		014028





Sheet2

		Coalinga Campus Inventory

		Inv Category		Item type/manufacturer		Model Number		Serial Number		WHCDD ID

		AV ROOM		90 Min blank cassette		# 237		NA		3196500016

		AV ROOM		Adler royal calculator		1123PD		41264964

		AV ROOM		Air Compressor		RA-102D-1		DAC-4065		31965000150497

		AV ROOM		All in one video converter		NA		NA		3196500016

		AV ROOM		American Audio		MCD-110		3354870		3196500016

		AV ROOM		Anchor Speakers		AN-100		J992335		31965000150174

		AV ROOM		Anchor Speakers		AN-100		J992594		31965000150182

		AV ROOM		Bell & Howell		3870A		8228061		3196500016

		AV ROOM		Bell &Howell Tape player		3070B		NA		3196500016

		AV ROOM		Black Easel Foundation		NA		NA		3196500016

		AV ROOM		Camera Stand		028/CF01		3046		3196500016

		AV ROOM		Canon calculator		MP25D		76760701		3196500016

		AV ROOM		Cassette cases		# 244		NA

		AV ROOM		CD 4Cassette Duplicator		CG-035954		102865		31965000161114

		AV ROOM		Hp LapTop		NX6325		CNU73100PR		31965000158268

		AV ROOM		Hp LapTop		NX6325		CNU7130LZZ		31965000158276

		AV ROOM		Data Switch		NA		NA		3196500016

		AV ROOM		Degaussing coil		9317		NA		3196500016

		AV ROOM		Eiki Overhead Projectors		3850A		9290061		31965000158029

		AV ROOM		Eiki Overhead Projectors		3850A		9205112		31965000157765

		AV ROOM		Eiki Overhead Projectors		3850A		8349063		3196500016

		AV ROOM		Eiki Overhead Projectors		3850A		9206144		31965000157773

		AV ROOM		Eiki Overhead Projectors		3850 A		9205133		31965000150190

		AV ROOM		Eiki Overhead Projectors		3850 A		9290098		31965000150208

		AV ROOM		ELMO Overhead Projector		HP-285P		800251		31965000158011

		AV ROOM		EV Speaker		100S		170289743		31965000150679

		AV ROOM		EV Speaker		100S		170289744		31965000150661

		AV ROOM		Extron Electronics		P2/DA2 Plus		516829		3196500016

		AV ROOM		Extron Electronics		P2/DA2 Plus		538227360		3196500016

		AV ROOM		Extron Electronics		P2/DA2 Plus		593567		3196500016

		AV ROOM		Fender Speakers		P-250		N116824AP		3196500016

		AV ROOM		Hp LapTop		NX6325		CNU7121T6K		31965000181419

		AV ROOM		Hp LapTop		NX6325		CNU7130LZ4		31965000158524

		AV ROOM		Hitachi Data projector		CP-X430WA		CP-X430WAT		31965000161106

		AV ROOM		Hitachi Data projector		CP-X430W		G3C004179		31965000150448

		AV ROOM		JVC Duplicator		BR-70300B		17453635		31965000150489

		AV ROOM		JVC VCR		HR-A32U		161J1987		31965000150455		SURPLUS

		AV ROOM		JVC VCR		HR-A32U		121T2729		31965000150380

		AV ROOM		Liberty Speakers		MP-4501		BBJ00049		3196500016

		AV ROOM		Liberty Speakers		MP-4501		B001824		3196500016

		AV ROOM		Mackie		CR1604-VLZ		A159185		31965000150216

		AV ROOM		Mackie		CR1604-VLZ		A142962		31965000150224

		AV ROOM		My CAP		NA		Mej5125415		3196500016

		AV ROOM		Nikon Strip film adapter		SA-20		229722		3196500016

		AV ROOM		Onstage Stands		NA		0SSS57761B		3196500016

		AV ROOM		Panasonic TV		CT-25R10R		AR23040165		3196500016

		AV ROOM		Panasonic TV		CT-1382YY		MB10170271		3196500016

		AV ROOM		Panasonic VCR		AG-1280P		A4SA53584		3196500016

		AV ROOM		Pioneer		CLD-1030		IF-3913175P		3196500016

		AV ROOM		Pioneer Laser Disk		LD-V2200		KL-3923676		31965000150471

		AV ROOM		Sharp Data Projector		XG-E1200U		712316921		3196500016

		AV ROOM		Sharp VCR		XA-705		907719400		3196500016

		AV ROOM		Sharp VCR		XA-706		907719133		3196500016

		AV ROOM		Sharp VCR		XA-707		1724904		3196500016

		AV ROOM		Slide Sorter		Sears ID SP-8		NA		3196500016

		AV ROOM		Sony AV control		S+R-AV1020		838467		3196500016

		AV ROOM		Sony DVD		DVP-NS425P		2537816		31965000150653

		AV ROOM		Sony DVD		DVP-NS425P		2537813		31965000150372

		AV ROOM		Sony DVD		DVP-NS425P		2537817		31965000150406

		AV ROOM		Sony DVD		DVP-NS425P		2537814		3196500016

		AV ROOM		Sony DVD		DVP-NS425P		2537796		3196500016

		AV ROOM		Sony Stereo		CFD-810		5100503		31965000150612		SURPLUS

		AV ROOM		Sony Stereo		CFD-812		3011547		31965000150620		SURPLUS

		AV ROOM		Sony TV		PGM-2950S		2000044		3196500015

		AV ROOM		Fender Speakers		SLV-N55		2D-0289815		31965000150638

		AV ROOM		Sony VHS		SLV-N56		1B-0222060		31965000150646

		AV ROOM		Sony VHS		SLV-N55		2D-0289813		31965000150257

		AV ROOM		Sony VHS		SLV-N55		2D-0289814		31965000150232

		AV ROOM		Sony VHS		SLV-N55		2D-0289831		31965000150398

		AV ROOM		Sony VHS		SLV-N55		2D-0289860		31965000150414

		AV ROOM		Sony VHS		SLV-N55		2D-0289636		31965000150463

		AV ROOM		Sony VHS & DVD combo		RDR-VX515		6129595		3196500016

		AV ROOM		Sunspllask over		SP4234		2033578		31965000150505

		AV ROOM		Hp LapTop		NX6325		CNU71419G4		31965000158532

		AV ROOM		Hp LapTop		NX6325		CNU7141BF0		31965000157534

		AV ROOM		Hp LapTop		NX6325		CNU7141BH6		31965000158284

		AV ROOM		Hp LapTop		NX6325		CNU7130MO1		31965000157328

		AV ROOM		Hp LapTop		NX6325		CNU7130L2B		31965000157302

		AV ROOM		Hp LapTop		NX6325		CNU713OLZB		31965000181377

		AV ROOM		Hp LapTop		6510b		CNU805045B		31965000181385

		AV ROOM		Hp LapTop		NX6325		CNU7141BG5		31965000181393

		AV ROOM		Hp LapTop		6510b		CNU8050452		31965000181401

		AV ROOM		Einstruction CPS Case		Case #1		#1-32

		AV ROOM		Einstruction CPS Case		Case #2		#33-34

		AV ROOM		Einstruction CPS Case		Case #3		#65-96

		AV ROOM		Einstruction CPS Case		Case #4		#97-128

		AV ROOM		Einstruction CPS Case		Case #5		#129-160

		AV ROOM		Einstruction CPS Case		Case #6		#161-192

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021842		31965000181641

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021850		31965000181658

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021843		31965000181666

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021833		31965000183910

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021840		31965000184231

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021841		31965000184223

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021839		31965000184215

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021834		31965000184207

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021849		31965000184199

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021831		31965000184181

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021837		31965000184173

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00018677		31965000184165

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021838		31965000184157

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021828		31965000183902

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021822		31965000183894

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021811		31965000184140

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021830		31965000183886

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021825		31965000184132

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021816		31965000183878

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021817		31965000184124

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021819		31965000183860

		AV ROOM		V.gis Decoder		S-Dv1-082-A		83100021814		31965000184116

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021826		31965000183852

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021827		31965000183837

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021829		31965000183829

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021813		31965000183811

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021815		31965000183803

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021820		31965000183795

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021818		31965000183787

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021812		31965000183779

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021821		31965000183761

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021823		31965000184108

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021824		31965000184090

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		Sony Sound System		STR-DE675		8876838		31965000151529

		AVROOM		Eiki		LC-X984		G0X01090				001668

		AV ROOM		Hitachi Projector		CP-X 430		G30004168

		AV ROOM		Sanyo Projector		PLC-SU20N		G1X05236

		E-1		Panasonic VHS		PV-VS4821		NA		3196500016

		E-1		Panasonic VHS		PV-VS4821		NA		3196500016

		E-1		Panasonic DVD		DVD-RV32		KS2CA031981		3196500016

		E-1		Wolf vision		V2-8Plus		84835		3196500016

		E-2		Sony VHS		SLV-N55		2D-0289841		31965000151461

		E-2		Sony DVD		DVP-NS425P		2526433		31965000151479

		E-2		Sony Sound System		STR-DE675		8876835		31965000151495		02118

		E-2		Eiki Overhead		3850 A		9207058		31965000151453				not there

		E-2		Cart						31965000151446				not there

		E-2		V.gis Decoder		S-Dv1-082-A		830-00018679		31965000181534

		E-2		Sanyo Projector		PLC-SU20N		G1Z05633				001856

		E-2		Lumens DOC CAM		DC162		D04CQ2746

		E-3		Bell Howell Overhead		3807 A		9228061		31965000151503				not ther

		E-3		Sony VHS		SLV-N77		1D-0228328		31965000151487

		E-3		Sony DVD		DVP-NS425P		2526439		31965000151511

		E-3		Sony Sound System		STR-AV1020		838467						01348

		E-3		Cart						31965000151537				not there

		E-3		V.gis Decoder		S-Dv1-082-A		830-00018686		31965000181542		001843

		E-3		Sanyo		PLC-SU20N		G1Z05587				001845

		E-3		Lumens DOC CAM		DC160		DC6008006				03866

		E-4		Panasonic VHS		PV-VS4821		F2IA10169		3196500016

		E-4		Panasonic VHS		PV-VS4821		F2IA10189		3196500016

		E-4		Panasonic DVD		DVD-RV32		KS2CA032000		3196500016

		E-4		Wolf Vision		V2-8Plus		84840		3196500016

		B-2		Sony VHS		SLV-N77		1D-0228291		31965000151578

		B-2		Sony DVD		DVP-NS425P		2526441		31965000151586

		B-2		Sony Sound System		STR-DE675		8882807		31965000151594

		B-2		V.gis Decoder		S-DV1-082-A		830-00018685		31965000181559

		B-2		Hitachi Projector		CP-X300		F7G005360

		B-3		Sanyo Data projector		PLC-SU20N		GIX05254		31965000150430

		B-3		Sony VHS		SLV-N77		1D-0228317		31965000151602

		B-3		Sony DVD		DVP-NS425P		2526426		31965000151610

		B-3		Sony Sound System		STR-DE675		8882800		31965000151628

		B-3		V.gis Decoder		S-DV1-082-A		831-00021846		31965000188090

		C-3		Panasonic VHS		PV-VS4821		F1IA91581		31965000151560

		C-3		V.gis Decoder		S-DV1-082-A		831-00021844						missing

		C-3		Sony DVD		DVP-NS425P		2537813		31965000150372				missing

		C-3		Hitachi Data Projector		CP-X306WF		F8J003824

		C-1		Panasonic VHS		PV-VS4821		F1IA91576		31965000151552				gone

		C-1		Pioneer Laser Disk		CLD-2600		QB3949727		31965000151545

		C-1		V.gis Decoder		S-DV1-082-A		831-00021846		31965000181591

		C-1		Sony DVD		DVP-N5425P		2526420

		C-1		Hitachi Projector		CP-X3011NUF		F0GU01415

		SAM-8		Sony VHS		SLV-N55		2D-0289845		31965000151263

		SAM-8		Sony DVD		PV-VS4821		2526478		31965000151289		001742

		SAM-8		Sony Sound System		STR-DE695		8882804		31965000151271

		SAM-8		Sony TV		KV-32S20		71089609		31965000151297

		SAM-8		JVC VHS		HR-A32U		161J1940		31965000151305

		SAM-8		Cart						31965000151313

		SAM-8		V.gis Decoder		S-DV1-082-A		831-00021835		31965000181575

		SAM-8		Hitachi Projector		CP-X430						001740

		SAM-7		Sony VHS		SLV-N55		2D-0289825		31965000151321

		SAM-7		Sony DVD		DVP-NS425P		2526449		31965000151339		002208

		SAM-7		Sony Sound System		STR-DE675		8882804		31965000151347		002207

		SAM-7		Eiki Overhead		3850 A		9290085		31965000151354

		SAM-7		V.gis Decoder		S-DV1-082-A		831-00021836		31965000181617

		SAM-7		Hitachi Projector		CP-X3011NUF		F0GU01452

		SAM-6		Sony VHS		SLV-N55		2D-0289648		31965000151362

		SAM-6		Sony DVD		DVP-NS425P		2526448		31965000151370

		SAM-6		Sony Sound System		STR-DE675		8802804		31965000151388

		SAM-6		V.gis Decoder		S-DV1-082-A		831-00018675		31965000181609

		SAM-6		Sanoyo Projector		PLC-XP18N		G1402386				002194

		ART		SONY VHS		SLV-N55		2D-0289812		31965000151396

		ART		Sony DVD		DVP-NS425P		2526494		31965000151404

		ART		Sony Sound System		STR-DE675		8889681		31965000151412

		ART		V.gis Decoder		S-DV1-082-A		831-00021845		31965000181625

		ART		Hitachi Projector		CP-X3011NUF		F0GU01432				002126

		ART		Master View		GCS1772		O15A0013AA80233				002119

		DSPS		Sony VHS		SLV-N51		1B-0222008		31965000151420

		DSPS		Sony DVD		DVP-NS425P		2526425		31965000151438

		AH-1		Lumens DOC CAM		DC160		DC6402803				03867

		AH-1		Sony VHS		SLV-N51		1B-0222021		31965000151727		SURPLUS

		AH-1		Sony DVD		DVP-NS425P		2537954		31965000151735

		AH-1		Sony Sound System		STR-DE685		8806355		31965000151743

		AH-1		Cart						31965000151719

		AH-1		V.gis Decoder		S-DV1-082-A		831-00021832		31965000181633

		AH-1		Hitachi Projector

		AH-7		Sony VHS		SLV-N55		2D-0289594		31965000151750

		AH-7		Sony DVD		DVP-NS425P		2537952		31965000151782

		AH-7		Sony Sound System		STR-DE685		8806347		31965000151790

		AH-7		Curtis Mathes TV		CM-32010		39ZR466741P		31965000151768

		AH-7		Hitachi VHS		VT-1350A		A70215035		31965000151776

		AH-7		Cart						31965000151784

		J-1		JVC VHS		XV-523GD		105D1085		31965000151644

		J-1		Panasonic TV		AG-527D		G9AA10117		31965000151636

		J-1		Sony TV Fresno		KV-27V10		8118985		31965000151651

		J-1		Cart						31965000151669

		J-2		Sony TV		KV-32S20		7024428		31965000151677

		J-2		Panasonic TV		AG-2560P		18KN00584		31965000151685

		J-2		Cart						31965000151693

		NDC Campus Inventory

		NDC		V.gis Decoder		S-DV1-082-A		830-00018678		31965000181427

		NDC		V.gis Decoder		S-DV1-082-A		830-00018687		31965000181435

		NDC		V.gis Decoder		S-DV1-082-A		830-00018681		31965000181443

		NDC		V.gis Decoder		S-DV1-082-A		830-00018674		31965000181450

		NDC		V.gis Decoder		S-DV1-082-A		830-00018682		31965000181468

		NDC		V.gis Decoder		S-DV1-082-A		830-00018683		31965000181476

		NDC		V.gis Decoder		S-DV1-082-A		830-00018672		31965000181484

		NDC		V.gis Decoder		S-DV1-082-A		830-00018684		31965000181492

		NDC		V.gis Decoder		S-DV1-082-A		830-00018671		31965000181500

		NDC		V.gis Decoder		S-DV1-082-A		830-00018680		31965000181518

		NDC		V.gis Decoder		S-DV1-082-A		830-00012124		31965000181526

		NDC Library		Panasonic T.V		PV-C2060		A0AA20764		NA

		NDC Library		Sony VHS		SLV-N55		2D-0289905		NA

		Computer Lab		Eiki Projector		LC-SVGA870U		G9801665		04823

		Computer Lab		Sharp VHS		XA-705		907719366		00142

		Computer Lab		Sony DVD		DVP-NS425P		2537819		NA

		NDC Room 7		Hitachi		CP-X430		G2H003119		04820

		NDC Room 7		Sony Combo		SLV-D370P		0547961		NA

		NDC Room 7		Sony Amp		STR-DE695		8802807		04822

		NDC Room 7		Eiki Light Projector		3850A		92105144		NA

		NDC Room 13		Eiki Projector				G9201329		04812

		NDC Room 13		Sony Combo		SLV-D370P		0547383		NA

		NDC Room 13		Sony Amp		STR-DE695		8802813		04811

		NDC Room 12		Hitachi		CP-X430		G2H002987		NA

		NDC Room 12		Sony Combo		SLV-D370P		0547873		NA

		NDC Room 12		Sony Amp		STR-DE695		8802806		NA

		NDC Room 12		Sun Splash  Light Projector		SP4234		2044941		NA

		NDC Room 31		Hitachi		CP-X430		G2H003124		04755

		NDC Room 31		Sony Combo		SLV-D370P		0547304		NA

		NDC Room 31		Sony Amp		STR-DE695		8802810		04756

		NDC Room 26		Hitachi		CP-X430		G2H003122		04749

		NDC Room 26		Sony Combo		SLV-D370P		0817362		NA

		NDC Room 26		Sony Amp		STR-DE695		8803907		04749

		NDC Room 8		Hitachi		CP-X430		G2H003126		NA

		NDC Room 8		Sony Combo		SLV-D370P		0547364		NA

		NDC Room 8		Sony Amp		STR-DE695		8811162		04814
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		LRC Gate Count

				2005		2006		2007		2008		2009		2010

		January				14943		20514		24396		23131		22148

		February				20971		27623		30790		39544		28707

		March				28968		31364		25775		35682		32208

		April				19977		22236		33292		24740		29238

		May		12672		16076		27963		24793		24939		28419

		June		4084		16076		9913		16245		15000		13995

		July		4457		16076		12139		16903		15000		19996

		August		14717		10788		32088		35829		35166		33867

		September		18697		13143		35084		40280		46341		42809

		October		17315		26161		35756		39486		42988		43020

		November		17620		28092		28493		26667		33129		36108

		December		11872		15189		15968		17228		23546		17391

		Total		101434		226460		299141		331684		359206		347906
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Staff Listing

		HRP.PRI.POS		First Name		Last Name		Position Title		Loc

		5140020		Brian		Abela		Chemistry Faculty		LMC

		4172110		Jahel		Acedo de Esparza		Senior Employment Readiness Specialist		CLG

		4163144		Angelica		Acevedo		Teacher Cdc		SJQ

		4225110		Andrew		Aguilar		Groundskeeper - pt		CLC

		4225010		Manuel		Aguilar		Custodian/Groundskeeper		CLD

		4297130		Linda		Alcantar		CDC Associate Teacher		AVN

		4226220		Adriana		Alexander		ASP Activity Specialist		LEM

		4175620		Guadalupe		Alvarado		Senior Secretary		LMC

		2111131		Juanita		Alvarado		Cdc Site Supervisor		AVN

		4111220		Rudolfo		Amaya		ASP Site Coordinator		LMC

		5154020		Linda		Amaya-Guenon		EOPS Counselor Faculty		LMC

		4146010		Laura		Ames		Learning Skills Program Assistant		CLC

		4148020		Francisca		Andrade		Library Specialist		LMC

		4298114		Sofia		Anthony		CDC Associate Teacher		CLC

		4220744		Norma		Arambula		CDC Assistant		SJQ

		4280140		Christina		Arana		Student Services Assistant		NDC

		5102110		Mark		Arce		Physical Education Instructor		CLC

		4221510		Melissa		Armenta		CDC Assistant		CLC

		4298531		Leticia		Avila		ASP Activity Specialist		AVN

		4220610		Maria		Avila		CDC Assistant		CLC

		1128010		Pedro		Avila		Vice Chancellor		CLD

		4124040		Sara		Avila		Student Svs Assnt/Library Tech		NDC

		4175720		Amber		Avitia		Senior Secretary		LMC

		4162220		Iliana		Ayala		CDC Associate Teacher/Teacher/Master Teacher		LMC

		5113020		David		Babb		Biology Faculty		LMC

		4131010		Justin		Bailey		Equipment & Event Coordinator		CLC

		2131110		Shaun		Bailey		Director of Maintenance & Operations		CLC

		4224220		Fabian		Balcazar		Custodian/Groundskeeper		LMC

		4199210		Priscilla		Balcazar		Research Assistant		LMC

		4114720		Lupe		Banales		Advising Specialist		LMC

		4163140		Graciela		Banda		CDC Master Teacher		SJQ

		1116010		Catherine		Barabe		Director of Grants		CLD

		4122620		Angela		Barginear		Career Center Technician		LMC

		5105010		Sherry		Barragan		Psych. Tech Instructor		CLC

		4280040		Hermelinda		Barrera		Student Services Assistant		NDC

		5101010		Anita		Bart		AOJ Faculty		CLC

		4118810		Leonard		Bass		Business Account Specialist		CLC

		5133020		Lawrence		Beloof		English Faculty		LMC

		4162020		Veronica		Benitez-Solorio		Teacher Cdc Lemoore		LMC

		4139010		John		Benson		Groundskeeper		CLC

		4200221		Nathalia		Berlanga		ASP Acitivity Specialist		LEM

		2100010		Johnathan		Bernal		Director of M & O		LMC

		4225520		Juan		Berumen		Custodian/Groundskeeper Part-Time		LMC

		5137020		Jameson		Birrell		Math Faculty		LMC

		4159010		Paul		Blair		PC Lan Systems Specialist II		CLC

		4221710		Francisca		Blanco		CDC Assistant		CLC

		4222710		Corie		Blankenship		CDC Assistant		CLC

		1129120		David		Bolt		Vice President of Educational Services		LMC

		4119110		Brian		Boomer		Business Account Specialist		CLG

		4298620		Lauren		Borges		ASP Activity Specialist		LMC

		2115010		Gary		Boyd		Food Service Manager/Cook		CLC

		2111220		Don		Branker		Interim Special Events Coordinator		LMC

		4299810		Gabriela		Bravo		CDC Associate Teacher		CLC

		3114100		Erin		Brewer		Human Resources Assistant		CLD

		4124010		Ulysses		Brewer		Custodian		CLC

		4114220		Susie		Briones		Advising Specialist		LMC

		4196010		James		Brixey		Farm Unit Technician		CLG

		4199320		Keith		Brock		High Technolocy Access Specialist		LMC

		4136020		America		Bryant		Financial Aid Coordinator		LMC

		2110040		Rosemary		Burciaga		Office Manager North District Center		NDC

		5113010		Michael		Burke		Biology Faculty		CLC

		4180120		Fidela		Byars		Student Services Assistant		LMC

		4181020		Jennifer		Cadena		Student Services Technician		LMC

		5106010		Aaron		Cagle		Psych. Tech Instructor		CLC

		4223420		Lorena		Campa		CDC Assistant		LMC

		4278040		Irma		Cano de Rodriguez		Teacher (CDC)		NDC

		4189910		Rosa		Cantu		CDC Teacher		CLG

		4220044		Maria		Cardoza		CDC Assistant		SJQ

		5101020		Kim		Castagna		Math Faculty		LMC

		4139020		Erick		Castellon		Groundskeeper		LMC

		1144010		David		Castillo		Director of Westside Inst of Technology		CLD

		5105820		Leslie		Catron		Nursing Instructor		LMC

		4166100		Maria		Cavazos		Program Development Assistant		CLD

		2143511		Javier		Cazares		CCC Education Coordinator		CCC

		3112000		Rebecca		Cazares		Administrative Assistant		DST

		5105910		Christopher		Chaney		Welding Instructor		CLC

		4197031		Faviola		Chapel		ASP Activity Specialist		AVN

		4171910		April		Chavarria		Sr. Employment Readiness Specialist		CLG

		4223110		Maria		Chavez		Cdc Assistant		CLC

		4163620		Yvonne		Chavez		Cdc Teacher		LMC

		4298540		Maria		Chavez de Jasso		CDC Associate Teacher/Teacher/Master Teacher		NDC

		4138020		Debra		Christy		Food Service Cook		LMC

		1123220		Robert		Clement		Dir of Athletics/Health/PE		LMC

		2146110		Conne		Cleveland		Early Education Coordinator		CLC

		4172220		Franki		Cleveland		Secretary		CLC

		4111510		Anna		Colin		CDC Accounting Specialist		CLC

		4220810		Alma		Contreras		CDC Assistant		CLC

		4199940		Olivia		Contreras		Advising Specialist		NDC

		4178210		Roxanne		Contreras		CDC Teacher 12 mo- 40 hr		CLC

		5136110		Erin		Corea		Outreach Counselor		CLC

		4284220		Ashley		Coronado		Activity Specialist		LMC

		4238010		Alicia		Corpus		Food Service Cook PT		CLC

		4138110		Martin		Corpus		Food Services Cook		CLC

		4220544		Edna		Cortez		CDC Associate Teacher		SJQ

		4114010		Jesse		Cota		Advising Specialist		CLC

		4298520		Kayla		Covarrubias		ASP Activity Specialist		LMC

		5164010		Clint		Cowden		Agriculture Science and Technology Instructor		CLC

		2111000		Joy		Cowden		Coordinator of Special Grants		DST

		1135010		Jana		Cox		District Director Financial Aid		CLD

		4111320		Kyle		Crider		Senior Secretary		LMC

		4297120		Elizabeth		Cruz		Activity Specialist		LMC

		4288810		Perla		Cruz		CDC Assistant		CLC

		2111044		Virginia		Cruz		CDC Site Supervisor - San Joaquin		SJQ

		4112010		Sandra		Dagnino		Admissions Records Assistant		CLC

		5121510		Hector		Dam-Mikkelsen		Psych Tech Instructor		CLC

		5158010		Neomi		Daniels		Basic Skills/Learning Center		LMC

		2124010		Ronald		Danner		Director Residential Living		CLC

		4176010		Jackie		Darnell		Skilled Maintenance Worker		CLC

		4111400		Pamela		Dartenay		Program Assistant		CLG

		4222010		Desiree		Davis		Cdc Assistant		CLC

		3112010		Lorna		Davis		Administrative Assistant		CLC

		5143020		Terry		Davis		AOJ Faculty		LMC

		4114120		Michelle		De Ochoa		Advising Specialist		LMC

		5126010		Melissa		Delaney		Art Faculty		CLC

		4264410		Erin		Devine		Secretary for Health Careers		CLC

		4262220		Miriam		Diaz		Cdc Associate Teacher/Teacher		LMC

		4181110		Gabriel		Diaz-carrera		UBMS Learning Skills Prog. Assnt		CLC

		4278110		Patricia		Dilworth		Cdc Teacher		CLC

		5121220		Cynthia		Dolata		RN Instructor		LMC

		4119510		Mary Ann		Dominguez		Case Worker		CLC

		1138020		Sylvia		Dorsey-Robinson		Vice President of Student Services		LMC

		4199510		Maria		Drappo		Program Eligibility Assistant		CLG

		51161020		Stephanie		Droker		Work Experience Instructor/Coordinator		LMC

		4226120		Gloria		Easley		CDC Assistant		LMC

		4224144		Leticia		Echeverria		CDC Custodian		SJQ

		4247020		Sharon		Eldridge		Library Specialist		LMC

		5105020		Martha		Ennes		Speech Faculty		LMC

		4220331		Diana		Enriquez		ASP Acitivty Specialist		AVN

		4297330		Rosalva		Enriquez		CDC Custodian		AVN

		4119710		Gerardo		Escalante		Business Account Specialist		CLG

		4220110		Anita		Esparza		CDC Associate Teacher		CLC

		4185510		Ana		Espinoza		Senior Employment Readiness Spec		CLG

		4278120		Laura		Espinoza		CDC Teacher 19 Hrs/9 Mos		LMC

		4148010		Pilar		Espinoza		Library Technician		CLC

		4298210		Judith		Esquivel		CDC Associate Teacher/Teacher/Master Teacher		CLC

		4124710		Margaret		Farmer		Custodian		CLC

		1124010		Bertha		Felix-Mata		Director Title IV Projects		CLC

		4249020		Jessica		Fernandez		Library Specialist		LMC

		4110800		Kathy		Finster		Accounting Services Tehcnician I		DST

		4111440		Malinali		Flood		Financial Aid Assistant II		NDC

		4160110		Constance		Flores		Secretary		CLC

		4297210		Tina		Flores		CDC Associate Teacher/Teacher/Master Teacher		CLC

		4226010		Karan		Folsom		Duplicating Services Assistant		CLC

		4125120		Barbara		Fonseca		Custodian		LMC

		5105720		Allen		Fortune		Psychology Faculty		LMC

		4221810		Manjula		Freeland		Cdc Assistant		CLC

		1129220		Charles		Freeman		Director of Nursing		LMC

		4110720		Aimee		Freitas		Student Services Assistant		LMC

		4262220		Amparo		Gallardo		Cdc Associate Teacher/Teacher		LMC

		4299720		Dora		Gamino		CDC Assistant		LMC

		1128140		Eliseo		Gamino		Director of College Assistance for Migrant Programs (CAMP)		NDC

		5102220		Frieda		Ganter		Math Instructor		LMC

		4161010		Antonio		Garcia		PC & Lan System Specialist III		CLC

		4222510		Teresa		Garcia		CDC Assistant		CLC

		4238020		Tina		Garcia		Food Service Cook Part Time		LMC

		4162120		Adriana		Gaytan		Cdc Associate Teacher/Teacher/Master Teacher		LMC

		5101120		Robert		Gibson		Instructor/Online Reten. & Success Instr. Support		LMC

		1134010		Carole		Goldsmith		Vice Chancellor		CLD

		4278444		Roselia		Gomez		CDC Assistant		SJQ

		2111140		Anna		Gonzales		CDC Site Supervisor		NDC

		4288015		Heriberto		Gonzalez		Student Services Assistant		HUR

		4297231		Maria		Gonzalez		CDC Assoc. Teacher		AVN

		5100020		Mariadelaluz		Gonzalez		Dsps Counselor		LMC

		4162030		Patricia		Gonzalez		Cdc Teacher		AVN

		4113710		Deborah		Gore		Acctng Serv. Tech 2		CLD

		1110010		Francis		Gornick		Chancellor Coalinga		CLD

		4262220		Alison		Graham		Cdc Associate Teacher/Teacher		LMC

		5135010		James		Grant		Speech Faculty		CLC

		5145010		Alvin		Graves		Geography Faculty		CLC

		4178414		Eleanor		Gregory		CDC Teacher 12mo/40hr		CLC

		4246120		Cherise		Griggs		Learning Skills Program Asst.		LMC

		5153020		Veronica		Grijalva		Counselor Faculty		LMC

		1123210		Mark		Gritton		Dir of Athletics/Health/PE		CLC

		4221240		Maria		Guerrero		CDC Assistant		NDC

		4223320		Gloria		Guerrero de Arre		CDC Assistant		LMC

		4163131		Ana		Gutierrez		CDC Master Teacher		AVN

		4221331		Cynthia		Guzman		CDC Assistant		AVN

		4113610		Trista		Haggard		Advising Specialist		CLC

		5154120		Lataria		Hall		DSPS Counselor/LD Specialist		LMC

		1128020		Marlon		Hall		Assoc Dean of Ed Services - Evening		LMC

		5145020		Robert		Hall		Geography Faculty		LMC

		5137010		Arkady		Hanjiev		Math Faculty		CLC

		5114020		Clifton		Harris		Biology Faculty		LMC

		4180110		Anita		Hatcher		Cdc Teacher		CLC

		5104210		Cynthia		Hauki		Business Faculty		CLC

		5153120		Marta		Hendrickson		Counselor		LMC

		4113510		Jeanne		Henslick		Accounting Services Technician 2		CLD

		4298724		Michael		Hernandez		ASP Activity Specialist		LEM

		4200033		Patricia		Hernandez		ASP Site Coordinator		KTL

		4111710		Rozanne		Hernandez		Senior Employment Readiness Specialist		CLC

		4135020		Tiffany		Hernandez		Financial Aid Assistant II		LMC

		1147010		Verna		Hernandez		Director of Health Careers		CLC

		4220444		Leticia		Hernandez de Garcia		CDC Associate Teacher		SJQ

		4220514		Juana		Hernandez de Iniquez		CDC Assistant, P/T		CLG

		4262040		Maria		Herrera		CDC Assistant		NDC

		1125040		Marcel		Hetu		Director North District Center		NDC

		4176110		Brandon		Hicks		Skilled Maintenance Worker		CLC

		4148120		Jorge		Higuera Pulido		After School Program Assistant Coordinator		LMC

		5103010		Paul		Hodsdon		Athletics Instructor		CLC

		5143010		Troy		Holsonbake		AOJ Faculty		CLC

		4135010		Brett		Howard		Financial Aid Assistant		CLC

		3113210		Elaine		Howard		Administrative Secretary		DST

		5103020		Libra		Howard		English Instructor		LMC

		5105410		Bruce		Hunt		Ag Science Instructor		CLC

		4125020		John		Ieronimo		Custodian/Groundskeeper		LMC

		4222410		Olga		Infante		CDC Assistant		CLC

		4221110		Anabel		Iniguez		CDC Assistant		CLC

		3113010		Donna		Isaac		Executive Administrative Assistant to the Chancellor		CLD

		4111210		Caroline		Jackson		Cdc Master Teacher		CLC

		5101220		Shawn		Jackson		Math Faculty		LMC

		5105110		Linda		Jacobus		Esl Instructor		CLC

		4222020		Petra		Janzer		CDC Cook		LMC

		5110510		Tracey		Jaurena		Athletic Trainer		CLC

		2111020		Nancy		Jeffcoach		CDC Site Supervisor Lemoore		LMC

		5161010		Richard		Jeffery		CWEE Instructor		CLC

		4114910		Carolina		Jimenez		Advising Specialist		CLC

		4175520		Donna		Jimenez		Senior Secretary		LMC

		4114510		Eva		Jimenez		Advising Specialist		CLC

		4224040		Jose		Jimenez		Custodian Part-Time NDC		NDC

		4226620		Andrew		Johnson		Custodian		LMC

		4221020		Mildred		Jones		CDC Cook		LMC

		2126510		Anne		Jorgens		Budget Services Supervisor		CLD

		4121030		Griselda		Jurado		Cdc Cook		AVN

		5148020		Vera		Kennedy		Sociology Faculty		LMC

		4110500		Olga		Keough		Accounting Serv. Tech II		DST

		4199220		Valarie		Kerns		Student Services Assistant		LMC

		1120010		Michelle		Kozlowski		Director Information Technology Services		CLD

		5131010		Patricia		Kraft-Chapman		ECE Faculty		CLC

		5103220		Brian		Kron		CIS Faculty		LMC

		1143010		Richard		Larson		Director of Farm of the Future		CLD

		5158120		Tamela		Larson		Remedial Basic Skills Instructor		LMC

		2111331		Ana		Leon		Cdc Early Education Coordinator		AVN

		1112010		Willard		Lewallen		President Coalinga		CLC

		4280142		Sylvia		Leyva		Student Services Assistant		MEN

		5104110		Anna		Little		Ece Faculty		CLC

		4280124		Cristal		Llamas		Activity Specialist		LMC

		4298720		Jacqueline		Llamas		ASP Activity Specialist		LMC

		4114110		Amy		Long		Senior Employment Readiness Specialist		CLG

		4200020		Cristina		Lopez		ASP Site Coordinator		LMC

		1115020		Jose		Lopez		Dean Student Services		LMC

		4298240		Laura		Lopez		CDC Associate Teacher/Teacher/Master Teacher		NDC

		4220510		Nadia		Lopez		CDC Assistant		CLC

		4197044		Patricia		Lopez		Home Instruction Instructor		SJQ

		4189044		Joanna		Lopez Solorio		Teacher/Home Instructor		SJQ

		2118010		Maria		Lourenco		Instructional Operations Manager		CLD

		4180331		Matilde		Loya		ASP Site Coordinator		AVN

		4210110		Sara		Macias		Security Guard		CLC

		5152010		Matthew		Magnuson		Librarian Faculty		CLC

		4179010		Idelle		Mahrt		Student Help Desk Coordinator		LMC

		4299610		Rosa		Maldonado de Vega		CDC Assistant		CLC

		4262210		Diane		Mapel		Cdc Associate Teacher		CLC

		4262010		Adalinda		Marroquin		Associate Teacher/Teacher (cdc)		CLC

		4299910		Cynthia		Martin		Cdc Teacher		CLC

		4221910		Erica		Martinez		Cdc Assistant		CLC

		4221210		Gina		Martinez		Cdc Assistant		LMC

		4221040		Irene		Martinez		CDC Cook		NDC

		4195140		Ruthie		Martinez		Senior Employment Readiness Specialist		NDC

		4115110		Natalie		Marvel		Advising Specialist		CLC

		4124110		Annie		Mata		Custodian		CLC

		5123610		Rhonda		Mayer		Psych Tech Instructor		CLC

		5126020		Michael		McDowell		Art Faculty		LMC

		5155510		Saundra		McGlothlin		Counselor		CLC

		5165220		Tiffani		Mcgee		Counselor		LMC

		4210210		Esmeralda		Mejia		Security Guard		CLC

		4224110		Rosa		Mendez de Garcia		CDC Custodian		CLC

		4164210		Omar		Mendoza		Program Assistant		CLG

		4170010		Patricia		Mendoza		Residence Hall Office Assistant I		CLC

		4223520		Nicole		Miller		CDC Assistant		LMC

		2156000		Mark		Millett		ITS Customer Supp Ops Manager		CLD

		4199410		Fernando		Miranda		Groundskeeper		CLC

		4162133		Amelia		Mireles		CDC Associate Teacher		AVN

		4175510		Charlene		Mitchell		Senior Secretary		CLC

		5105610		Jody		Mitchell		Psych Tech Instructor		CLC

		4223331		Alejandro		Montoya		ASP Activity Specialist		AVN

		4223220		Rosa		Montoya		Cdc Assistant		LMC

		4171810		Cecilio		Mora		Sr. Employment Readiness Specialist		CLG

		4299410		Claudia		Mora		CDC Assistant		CLC

		4124710		Concepcion		Mora		Custodian		CLC

		4110820		Cynthia		Mora		Asp Site Coordinator		LEM

		5100110		Frank		Morales		PsyTech Instructor		CLC

		4222110		Ma Guadalupe		Morales		Cdc Assistant		CLC

		4280131		Isela		Moreno		Student Services Assistant		AVN

		4224020		Michael		Moreno		Custodian Part-Time		LMC

		4114210		Reyna		Moreno		Advising Specialist		CLC

		5103110		Staci		Mosher		Athletics Instructor		CLC

		4114820		Jose		Murrieta		Advising Specialist		LMC

		4297131		Sarina		Nava		Cdc Associate Teacher		CLC

		4298040		Verenice		Nava		CDC Associate Teacher		NDC

		4210120		Johnny		Neal		Security Guard		LMC

		5111220		David		Neer		Golf Coah/Instructor		LMC

		5136620		Rebecca		Neves		Physics Faculty		LMC

		4160010		Truc		Nguyen		PC Lan Systems Specialist III		CLC

		5100010		Catherine		Noel		Nurse Instructor-Rn in a Psych Tech Program		CLC

		4137010		Debbie		Norwood		Food Service Cashier		CLC

		4172010		Adriana		Ochoa		Secretary		CLC

		4285020		Liliana		Ochoa		Activity Specialist		LMC

		4224120		April		Oglesby		Custodian/Groundskeeper		LMC

		3112020		Glenda		Oliver-Smith		Administrative Assistant		LMC

		5111320		Kent		Olson		PE Instructor/Wrestling Coach		LMC

		4146220		Leo		Orange Sr		Learning Skills Program Assistant		LMC

		4178231		Maria		Ornelas		CDC Teacher		AVN

		4298131		Maria		Ovalle		CDC Assistant		AVN

		4220540		Maria		Ovalles		CDC Assistant		NDC

		5152020		Ron		Oxford		Librarian		LMC

		4112110		Evangelina		Pacheco		Senior Employment Readiness Specialist		CLG

		4291043		Monica		Pacheco-Lopez		CDC Office Assistant		SJQ

		5104220		Monte		Paden		CIS Faculty		LMC

		2145010		Delia		Padilla		CDC Office Manager		CLD

		4234010		Sheila		Pappas		Financial Aid Assistant		CLC

		4124610		Charles		Parker		Custodian		CLC

		4299520		Erika		Pauwells-lopez		CDC Assistant		LMC

		4163630		Dulce		Paz		Cdc Teacher		AVN

		4162044		Vanessa		Pelletier		Cdc Teacher		SJQ

		4220840		Anna		Perez		CDC Assistant		NDC

		4210320		Amber		Piggue		Security Guard		LMC

		4100042		Maria		Pimentel		Senior Employment Readiness Specialist		MEN

		2160010		Robert		Pimentel		WIA Youth & Adult Coordinator		CLG

		2111100		Carlos		Posadas		Web Administrator		CLD

		5102040		Eugenie		Pratt		Ece Faculty		NDC

		5105120		James		Preston		Education Instructor		LMC

		4114020		Teresa		Quilici		Advising Specialist		LMC

		5111120		Rodney		Ragsdale		PE Instructor/Coach		LMC

		5121320		Rupinder		Rai		Counselor		LMC

		5102620		Christian		Raia		Culinary Instructor		LMC

		4297430		Alicia		Ramirez		CDC Associate Teacher/Teacher/Master Teacher		AVN

		4224140		Edelmira		Ramirez		CDC Custodian		NDC

		4222310		Martha		Ramirez		CDC Assistant		CLC

		4199710		Anna		Ramos		CDC Accounting Specialist		CLC

		4200010		Miranda		Ramsey		Cdc Associate Teacher/Teacher		CLC

		4163010		Yvone		Redding		Master Teacher CDC		CLC

		5129010		Rhea		Rehark-Griffith		Spanish/English Faculty		CLC

		5156020		David		Rengh		CIS Faculty		LMC

		4220744		Victoria		Reynaga		CDC Assistant		SJQ

		1149010		David		Reynolds		Associate Dean of Student Services		CLC

		4124000		Rachelle		Richardson		Accounting Services Tech. I		CLD

		3114000		Melissa		Richerson		Human Resources Assistant		CLD

		4134110		Rebecca		Riddle		Financial Aid Asst. II		CLC

		4222331		Kristina		Ringo		ASP Activity Specialist		AVN

		4220640		Angelica		Rivera		CDC Assistant		NDC

		4163020		Elizabeth		Rivero		Master Teacher		LMC

		4163031		Lilia		Rizo		Master Teacher CDC		AVN

		4199910		Thomas		Robb		Educational Technology Specialist		CLC

		4178020		Patricia		Roberts		CDC Teacher		LMC

		4262110		Daisy		Robinson		Cdc Associate Teacher/Teacher/Master Teacher		CLC

		4199440		Alicia		Rocha		EOPS Advising Specialist		NDC

		4112500		Suzanne		Rockwell-Wexelblatt		Accounting Services Technician III		DST

		4278710		Michelle		Rodarte		Cdc Teacher/Associate Teacher		CLC

		4299840		Diana		Rodriguez		CDC Office Assistant		NDC

		5155010		Martha		Rodriguez		EOPS Faculty		CLC

		5136220		Michael		Rodriguez		Title V Coordinator/Counselor		LMC

		1145010		Raquel		Rodriguez		Associate Dean of Student Learning 3		CLC

		4178310		Monica		Rodriguez Moreno		CDC Associate Teacher/Teacher/Master Teacher		CLC

		4291144		Maria		Rodriguez Velasco		CDC Associate Teacher		SJQ

		5105420		Joel		Rogers		Biology Instructor		LMC

		4200110		Sonia		Romero De Fenton		CDC Assistant		CLC

		4111310		Erica		Romo-Solorio		Cdc Teacher		CLC

		4169010		Veronica		Rosales		Residence Hall Coordinator		CLC

		4291020		Debbie		Rose		CDC Office Assistant I		LMC

		5156540		Marlese		Roton		Counselor		NDC

		4211210		Brian		Rouska		Tutor Coordinator		CLC

		4186010		Juan		Rubio		Upward Bound Advising Specialist		CLC

		1133120		Joel		Ruble		Director of ETS / UB Math & Science / Americorp		LMC

		4220740		Martina		Ruiz		CDC Assistant		NDC

		4220730		Rosa		Salazar Luna		CDC Assistant		AVN

		4299510		Ana		Sanchez		CDC Assistant		CLC

		4199310		Domenica		Sanchez		Career Center Technician		CLC

		4197020		Edgar		Sanchez		ASP Activity Specialist		LMC

		4152610		Edwardo		Sanchez		Media Assistant		CLC

		4222210		Kathy		Sanchez		CDC Assistant		CLC

		4188944		Martha		Sanchez		Teacher Home Instructor		SJQ

		5102120		Rene		Sanchez		History Instructor		LMC

		4226440		Sarah		Sanchez		CDC Associate Teacher/Teacher/Master Teacher		NDC

		4110710		Luis		Sandoval		Senior Employment Readiness Specialist		CLG

		4175610		Laura		Santillan		Senior Secretary		CLC

		4179100		Monica		Santino		Secretary		CLD

		4199010		Emma		Santos		EOPS Advising Specialist		CLC

		4220614		Martha		Sauceda		CDC Assistant P/T		CLG

		4200331		Nichole		Sauceda		ASP Site Coordinator		AVN

		2116020		Joseph		Savopolos		Distance Learning Operations Manager		CLD

		4110600		Jean		Schawe		Accounting Services Technician I		DST

		4158010		Jeffrey		Seed		PC LAN Systems Specialist I		CLC

		5121420		Kimberly		Sheffield		Basic Skills English Instructor		LMC

		5134020		Jacqueline		Shehorn		English/Basic Skills Faculty		LMC

		5153510		Sarah		Shepard		Business Faculty		CLC

		4111231		Sheryl		Shortnacy		ASP Site Coordinator		AVN

		4264310		Mary		Shults		Program Assistant- Farm of the Future		CLD

		4278810		Angel		Silva		Cdc Associate Teacher		CLC

		4166040		Anna		Silvestre		Program Development Assistant		NDC

		4146020		Adrienne		Simas		Learning Skills Program Assistant		LMC

		5154510		Giselle		Simon		EOPS Counselor		CLC

		4127010		Lenore		Simonson		Educational Technology Specialist		CLC

		5133040		Robert		Skaggs		English Faculty		NDC

		5121120		Marleen		Smart		RN Instructor		LMC

		4299810		Danielle		Smith		CDC Associate Teacher		CLC

		4220610		Marissa		Solario		CDC Assistant		CLC

		4298031		Cecilia		Solorio		CDC Associate Teacher		AVN

		4163044		Maricruz		Soto		CDC Master Teacher		SJQ

		4110740		Zach		Soto		Business Account Specialist		NDC

		4172020		Tina		Souza		Secretary		LMC

		5101110		Kenneth		Sowden		Math Faculty		CLC

		1131110		Frances		Squire		Exec Dir of WHC Foundation		CLD

		4220720		Subothini		Srisabaranjan		CDC Assistant		LMC

		1139010		Jill		Stearns		VP of Educational Services		CLC

		2157000		Keith		Stearns		Dir Aca & Info Sys/Registrar		CLD

		5100120		Kurt		Sterling		Biology Faculty		LMC

		4200220		Karen		Stieve		Workstudy Coordinator		LMC

		4121220		Amanda		Stone		Financial Aid Assistant I/II		LMC

		1111010		Ken		Stoppenbrink		Vice Chancellor Coalinga		CLD

		4180020		Monique		Suter		Student Services Assistant		LMC

		5133010		John		Sutherland		English Faculty		CLC

		4225220		Oscar		Tafolla		ASP Activity Specialsit		LEM

		2148120		Riley		Talford		After School Program Coordinator		LMC

		1150010		Daniel		Tamayo		Director International Student Services		CLC

		4163514		Marisela		Tamayo		CDC Master Teacher		CLG

		4199810		Juana		Tapia		Student Services Assistant		CLC

		4298120		Janessa		Taylor		ASP Activity Specialist		LMC

		4111410		Laura		Terra		Cdc Teacher		CLC

		4113110		Juditt		Terrazas		Senior Employment Readiness Specialist		CLG

		4278020		Layda		Thissen		CDC Teacher		LMC

		2146044		Tammy		Thompson		Early Education Coordinator		SJQ

		5104010		Christopher		Tincher		Athletics Instructor		CLC

		4136010		Kira		Tippins		Financial Aid Coordinator		CLC

		4288410		Thomas		Toby		Student Services Assistant		CLC

		5102010		Donna		Todd		Psychiatric Technician Instructor		CLC

		4173010		Gina		Tollison		Senior Secretary		CLC

		4221610		Donna		Torres		CDC Assistant		CLC

		4175020		Elva		Torres		Senior Secretary		LMC

		4297331		Anita		Torrez		Associate Teacher CDC		AVN

		4198010		Felicia		Torrez		Marketing Assisting		CLD

		4278844		Lupe		Torrez		CDC Associate Teacher/Teacher/Master Teacher		SJQ

		5105220		Angela		Tos		Counselor		LMC

		4118910		April		Townsend		Business Account Specialist		CLG

		2120510		Thelma		Trevino		Accounting Services Supervisor		CLD

		4110910		Claudia		Tuckett Call		Business Account Specialist		CLC

		4221044		Maria		Valadez		CDC Cook		SJQ

		4299444		Maria		Valadez de Ayala		CDC Associate Teacher		SJQ

		2156010		Mina		Valdeabella		Family Resource Coordinator		CLD

		4220731		Maria		Valle		CDC Asssistant		AVN

		4200120		Berzabet		Valtierra		ASP Site Coordinator		LMC

		4162320		Sandra		Vargas de Uvalle		CDC Associate Teacher/Teacher/Master Teacher		LMC

		4176020		Jose		Vasquez		Skilled Maintenance Worker		LMC

		4121010		Graciela		Vazquez		CDC Cook		CLC

		4124020		Marco		Velazquez		Custodian Lemoore		LMC

		4199820		Oscar		Villarreal		Math & Science Outreach Specialist		LMC

		4138010		Grace		Viramontez		Food Service Cook		CLC

		5101140		Jeffrey		Wanderer		Biology Instructor		NDC

		1112020		Donald		Warkentin		President Lemoore		LMC

		1130010		Kathryn		Watts		Director Child Development Centers		CLD

		1121510		Tamora		Weatherman		Director of Fiscal Services		CLD

		5115010		Merlin		Welch		Heavy Equipment Faculty		CLC

		1117010		Mary		Whitener		Associate Vice Chancellor		CLD

		5105210		Brandy		Wilds		English Faculty		CLC

		5105310		Kevin		Wilds		Political Science Faculty		CLC

		4284020		Sharon		Williams		Tutor Coordinator		LMC

		4121610		Penny		Wilson		Accounting Services Technician I		CLD

		5101040		Scott		Wilson		Math Faculty		NDC

		5159010		Thomas		Winters		Learning Disabilities Counselor		CLC

		4299400		Suellen		Wiseman		Accounting Serv. Tech I		CLD

		4278510		Bobbi		Worth		Cdc Teacher		CLC

		1150000		Anita		Wright		Interim Director of Special Grants		CLD

		4167010		John		Wright		Programmer Analyst		CLD

		5105510		Steven		Wright		PE Instructor		CLC

		4262220		April		Wynne-Velazquez		Cdc Associate Teacher/Teacher		LMC

		5105810		Evin		Yadegar		Theater/Drama Instructor		CLC

		4280144		Tong		Yang		Student Services Assistant		SJQ

		4115000		Janet		Young		Advising Specialist		NAS

		4152520		Scott		Young		Media Assistant		LMC

		4221843		Ana		Zaragoza		Cdc Assistant		SJQ

		4210220		Edward		Zavala		Security Guard		CLC

		4278220		Zulema		Zavala		CDC Teacher 19 hrs/9mos		LMC

		5105920		Jiaxin		Zhao		Engineering/Physics Instructor		LMC

		4225020		Mark		Zippel		Custodian/Groundskeeper Part-Time		LMC
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Sheet1

				West Hills Community College District Master Grants List

		July 1999 to June 2000

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		JTPA Title IIA, Rural Adult				465,374		8/99 to 6/00

		2		JTPA Title III, Displaced Workers				88,067		8/99 to 6/00

		3		JTPA Title IIA, 8% - 50%				198,034		8/99 to 6/00

		4		IST, Contract 1				97,501		9/99 to 6/00

		5		IST, Contract 2				99,851		9/99 to 6/00

		6		IST, Contract 3				54,392		9/99 to 6/00

		7		Title V,  1/5				418,036		10/99 to 9/00



				Total				1,421,255

				Grand Total to Date				1,421,255





		July 2000 to June 2001

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		USDA Global Precision Farming				300,000		7/00 to 6/01

		2		Workforce Dev Instructional Equip for Ag & Natural Resources				29,255		4/01 to 8/01

		3		Workforce Dev Instructional Equip for Ag & Natural Resources				99,663		4/01 to 8/01

		4		Wrkfrc Dev Instructional Equip for Family & Consumer Science				32,235		4/01 to 8/01

		5		Fresno County, Child Care Training & Capacity Building,  1				446,936		7/00 to 6/01

		6		WIA  Round Youth,  1				1,026,241		6/00 to 5/01

		7		TRPP, Chancellor's Office,  1				350,000		7/00 to 6/01

		8		Americorps,  1				49,223		7/00 to 6/01

		9		Kings County Youth,  1				270,608		10/00 to 6/01

		10		Calworks Employment & Training,  1				419,892		7/00 to 6/01

		11		Chancellor's Office, Trucking,  1				398,805		7/00 to 6/01

		12		Chancellor's Office, Casino,  1				98,221		7/00 to 6/01

		13		CTI Partnership - Allied Health:  1				1,058,241		3/01 to 6/01

		14		Kings County Culinary Arts,  1				108,073		3/01 to 6/01

		15		Title V,  2/5				424,984		10/00 to 9/01



				Total				5,112,377

				Grand Total to Date				6,533,632





		July 2001 to June 2002

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		MetLife Foundation				30,000		4/01 to 6/02

		2		Waste Tire Playground				25,000		4/01 to 5/03

		3		Untied States Dept. of Ag., Distance Learning				500,000		10/01 to 9/02								500,000

		4		Capacity Building, Chacellor Office,  1/2 				50,000		7/01 to 06/02

		5		CAMP,  1/5				329,793		8/01 to 6/02		23,392						11,550

		6		Prop 10, Kings County - Minigrant-Lemoore Center				40,000		11/01 to 05/02								30,000

		7		Prop 10, Kings County - Planning				20,000		11/01 to 10/02		1,000

		8		PROP 10 - Fresno County,  1/3				133,333		09/01 to 06/02		6,667

		9		United States Dept of Ag, Collaboratory				150,000		10/01 to 9/02		7,143						142,857

		10		CalFED Water Use Efficiency Program, Rathbun, St,  1/3				100,000		09/01 to 06/02								100,000

		11		Cooperative Assoc of States for Scholarships (CASS), 1/2				143,100		1/02 to 12/02								1,500

		12		Charter School/Lemoore UESD received funds				35,000		07/01 to 06/02

		13		Tachi Yokut Cultural Center				274,000		4/01 to 6/02		22,240						4,500

		14		CTI Partnership - Allied Health:  2				1,596,300		7/01 to 9/02		63,059				200,000		358,023

		15		Chancellor's Office, Casino,  2				98,221		7/01 to 6/02		2,867				7,076

		16		Chancellor's Office, Trucking,  2				398,805		7/01 to 6/02		16,249				7,075

		17		Kings County Culinary Arts,  2 (Carryover)				252,440		7/01 to 6/03		7,149				3,000		1,500

		18		Americorps,  2/3				45,815		7/01 to 6/02		1,853				1,000

		19		Teacher Reading Preperation Prgm, Chancellor's Ofc,  2/3				275,000		07/01 to 06/02		11,000				5,000

		20		Title V,  3/5				474,773		10/01 to 9/02

		21		Kings County Youth,  2				134,237		7/01 to 6/02		2,028

		22		WIA  Round Youth,  2 (July-December 2001)				603,120		6/01 to 11/01		10,686				1,200		13,200

		23		WIA  Round Youth,  2 (January -June 2002)				603,120		1/02 to 6/02		30,156						22,500

		24		Fresno County, Child Care Training & Capacity Bldg,  2				457,475		7/01 to 6/02		22,874				5,000

		25		Calworks Employment & Training,  2				465,441		7/01 to 6/02		5,267				4,500



				Total				7,234,973				233,630				233,851		1,185,630

				Grand Total to Date				13,768,605





		July 2002 to June 2003

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		Avenal Infant Center- Start Up, On-going				32,000		On-going

		2		Renovation of Relos & Equipment				150,006

		3		WIA- I-5 Corridor- Occupational Skills Training for Youth,  1/1				345,528		12/02 to 6/03		15,983

		4		NWI-Collaborative, 1/3				1,382,419		12/02 to 6/05		6,419

		5		HSIAC, U.S. Dept. of Urban Housing,  1/2				300,000		10/02 to 6/03		60,000

		6		School-Age Resource, U.S. Dept. of Ed.,  1/1				5,130		6/02 to 5/03

		7		Infant-Toddler Resource, U.S. Dept. of Ed.,  1/1				11,210		6/02 to 5/03

		8		Infant-Toddler Playground Safety, U.S. Dept. of Ed.,  1/1				5,462		6/02 to 5/03

		9		IDRC- Cert. Nursing/Hosp/Gaming/Nut, Chanc Ofc, 1/2				299,984		9/02 to 8/03		11,538

		10		JDIT- Electromechanical/Telecommunications, Chan Ofc, 1/2				299,422		9/02 to 8/03		11,517

		11		IDRC- Precision Ag., Chancellors Office,  1/1				189,204		9/02 to 8/03		7,277

		12		Talent Search, U.S. Dept. of Ed.,  1/5				190,000		9/02 to 8/03		9,500

		13		Avenal After School Program,  1				136,500		7/02 to 6/03								1,000

		14		Title V:  CSUF/WHC Collaborative, U.S. Dept of Ed,  1/5				300,000		10/02 to 9/07		n/a

		15		Employment & Training Panel, State of CA,  1/2				99,307		8/02 to 6/03		8,000

		16		NWI: Govenor's Nursing Initiative - Six Million -  1/3				1,949,036		7/02 to 6/03		144,373				55,000

		17		Capacity Building, Chancellor's Office,  2/2				50,000		07/02 to 6/03

		18		PROP 10 - Fresno County,  2/3				233,333		07/02 to 06/03		6,667

		19		CAMP,  2/5				358,790		07/02 to 06/03		25,392

		20		CalFED Water Use Efficiency Prog, Rathbun, St,  2/3				100,000		07/02 to 06/03

		21		CASS,  1/2				302,100		01/02 to 12/02		21,200

		22		Americorp,  3/3				45,815		07/02 to 06/02 		1,853				1,000

		23		TRRP, Chancellor's Office,  3/3				275,000		07/02 to 06/02		13,448				12,000

		24		Title V,  4/5				424,718		10/02 to 9/03		n/a						75,000

		25		Kings County Youth,  3/3				175,278		7/02 to 6/03		4,520

		26		WIA  Round Youth,  3/3				1,604,579		7/02 to 6/03		96,000

		27		Fresno Co, Child Care Training & Capacity Bldg,  3/3 				182,990		7/02 to 6/03		0				4,500

		28		CalWorks Employment & Training,  3/3  				172,813		7/02 to 6/03		0				4,500



				Total				9,620,624				443,687				77,000		76,000

				Grand Total to Date				23,389,229





		July 2003 to June 2004

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equip.

		1		AmeriCorps 4/4				33,000		07/03 to 06/04		1,320

		2		Avenal After School Program  2				141,000		07/03 to 06/04		11,328						1,000

		3		Avenal Infant Center				32,000		07/03 to 06/04		2,560

		4		CalFED Water Use Efficiency Prog, Rathbun, St,  3/3				100,000		07/03 to 06/04		8,000

		5		CAMP,  3/5				358,790		07/03 to 06/04		23,392				19,166

		6		CASS,  3/3				318,000		07/03 to 06/04		12,720

		7		Employment & Training Panel, State of CA,  2/2				99,307		8/03 to 6/0		8,000

		8		Even Start 1/4 				310,000		07/03 to 06/07		n/a

		9		FCWIB: All Youth One System - Region 7  1/5				355,460		7/03 to 6/08		28,437

		10		FCWIB: Coalinga One Stop/Adult & Dislocated Workers  1/5				310,720		7/03 to 6/08		55,819

		11		FCWIB Occupational Skills 1/1 				164,500		04/03 to 12/03		n/a

		12		Gates Foundation - ECHS, Lemoore				10,000		10/03 to 03/04		n/a

		13		Gates Foundation - ECHS, Coalinga				10,000		10/03 to 03/04		n/a

		14		Governor's Nursing Regional Collaborative  2/3				100,000		7/03 to 6/04		5,000

		15		Govenor's Nursing Initiative - Six Million -  2/3				2,050,963		7/03 to 6/04		148,201				50,000		206,500

		16		HSIAC - HUD Child Dev Expansion 2/2				300,000		10/02 to 10/04		30,000

		17		IDRC - Cert. Nursing/Hosp/Gaming/Nut, Chancellors Ofc, 2/2				299,984		9/03 to 8/04		11,538

		18		IDRC - Precision Ag				124,697		07/03 to 06/04		4,796

		19		JDIF-Electromechanical/Telecommunications, Chan Ofc,  2/2				299,422		9/03 to 8/04		11,517

		20		Legaci 1/1				2,500		07/03 to 12/03		n/a

		21		MetLife Foundation Leadership Development				25,000

		22		PROP 10 (First 5) - Fresno County,  3/3				133,333		07/03 to 06/04		6,667

		23		Talent Search, U.S. Dept. of Ed.,  2/5				190,000		9/03 to 8/04		14,287

		24		Title V:  CSUF/ WHC Collaborative  2/5				300,000		10/03 to 9/04		n/a						40,000

		25		Title V,  5/5				424,603		10/03 to 9/04		n/a						75,000

		26		TRPP - Teacher Preparation Program 4/4				42,000		07/03 to 06/04		1,680

		27		Upward Bound WHC Coalinga  1/5				254,729		09/03 to 08/08		14,289

		28		Upward Bound Math & Science WHC Lemoore  1/5				220,000		09/03 to 08/08		14,083

		29		VTEA - Special Population Collaborative 2/2				100,000		07/03 to 06/04		3,846



				Total				7,110,008				417,480				69,166		322,500

				Grand Total to Date				30,499,237



		July 2004 to June 2005

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 5/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  3				141,000		07/04 to 06/05		11,328

		3		CAMP  4/5				418,203		07/04 to 07/06		27,183				20,124

		4		Carnegie Foundation 1/3				99,855		01/05 to 12/07		9,078						2,500

		5		Child Development Center / San Joaquin				173,732		07/04 to 06/05								95,000

		6		City of Coalinga Senior Project 1/1				44,640		10/04 to 06/05		4,464

		7		Even Start 2/4				276,000		to 06/07

		8		FCWIB All Youth One System - Region 7  2/5				355,227		7/03 to 6/08		28,418

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers 2/5				336,702		7/03 to 6/08		25,819

		10		Governor's Nursing Regional Collaborative  2/3				100,000		7/04 to 12/05		5,100

		11		Governor's NWI Nurse Initiative-Six Million  3/3				2,137,043		07/04 to 06/05		158,300				 		206,500

		13		HSIAC - HUD Child Dev  1/3 WHC Lemoore				365,303		01/05 to 12/07		14,612

		14		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		15		MetLife Foundation Leadership Development 1/2				25,000		07/04 to 12/05		 

		16		PROP 10 (First 5) - Fresno County, Extension 3/3				84,000		07/04 to 06/05		4,200

		17		PROP 10 (First 5) - Coalinga Child Dev Center				705,000		07/03 to 06/05

		18		Student Support Service OSB 5/5				277,063		09/01 to 08/06		16,624

		19		Title V:  WHC Coalinga  5/5				95,624		10/02 to 09/04								95,000

		20		Title V:  CSUF/ WHC Collaborative  3/5				300,000		10/04 to 9/07		n/a						40,000

		21		Talent Search, U.S. Dept. of Ed.,  3/5				190,000		9/04 to 8/07		14,287

		22		Upward Bound  WHC Coalinga  2/5				254,729		09/03 to 08/08		14,289

		23		Upward Bound Math & Science WHC Lemoore 2/5				220,000		09/03 to 08/08		14,083

		24		USDA CSREES Ag Learn Community 1/3 				44,436		08/04 to 07/07		4,000

		25		USDA Rural Business Enterprise 1/2 				54,000		08/04 to 08/05		4,975

		26		USDA Distance Learning 1/3 (Expenditures in  2)				0		11/04 to 10/06								447,752

		27		VTEA - Special Population Collaborative, 1- Extension 2/3				100,000		07/04 to 06/06		3,846

		28		Coalinga Enterprise Community				8,000		09/04 to 06/05



				Total				7,010,665				370,551				20,124		922,752

				Grand Total to Date				37,509,902

				 



		July 2005 to June 2006

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 6/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  4				141,000		07/04 to 06/06

		3		CCCCO Middle College High School - WHC Lemoore 1\3				127,000		09/05 to 08/08

		3		CAMP  5/5				418,203		07/05 to 06/06		20,124

		4		Carnegie Foundation 2/3				123,159		01/05 to 12/07		11,196						2,500

		5		City of Coalinga Senior Project 2/2				44,640		10/04 to 06/06		4,464

		6		Coalinga Enterprise Community				8,000		07/05 to 06/06

		7		Even Start 3/4				276,000

		8		First 5 Fresno Family Resource 1/3				100,000		04/05 to 03/08

		9		First 5 Fresno School Readiness 1/3				87,999		04/05 to 03/08

		10		First 5 Fresno Infant & Toddler CSN 1/3				30,000		04/05 to 03/08

		11		First 5 Kings County Families Commission				67,500		01-06 to 05-06

		12		FCWIB, All Youth One System 3/5				355,227		07/03 to 06/08		FCWIB		12-117-645001-XXXXX-110		28,418

		13		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/ 5				336,702		7/03 to 6/08		24,858

		14		Governor's Vocational Psych Tech 1/2				425,000		7/05 to 06/07		20,000

		15		Governor's Nursing Regional Collaborative  3/3				100,000		7/05 to 12/05

		16		HSIAC - HUD Child Dev  2/3				365,303		01/05 to 12/07		14,612

		17		HSIAC - HUD Child Dev  1/2				200,000		10/05 to 09/07		 		 

		18		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		19		MetLife Foundation Leadership Development 2/2				25,000		07/04 to 12/05		 

		21		Student Support Service OSB 1/5				277,504		10/05 to 09/10		19,260

		22		Talent Search, U.S. Dept. of Ed.,  4/5				190,000		9/05 to 8/06		9,500

		23		Title V:  CSUF/ WHC Collaborative  4/5				300,000		10/02 to 09/07		N/A						60,000

		24		Title V WHC Lemoore 1/5				523,255		10/05 to 09/10		 

		25		Upward Bound Classic WHC Coalinga 3/5				254,729		09/03 to 08/08		15,717

		26		Upward Bound Math & Science WHCLemoore  3/5				220,000		09/03 to 08/08		15,492

		27		USDA CSREES Ag Learn Community 2/3 				79,991		08/04 to 07/07		7,199

		28		USDA Distance Learning 2/3				447,752		11/04 to 10/07								447,752

		29		USDA Rural Business Enterprise 1/2 				45,500		08/04 to 08/05		4,975

		30		VTEA - Special Population Collaborative,  2 				100,000		07/04 to 06/06		3,846



		 		Total				5,874,572				181,188				28,418		546,252

				Grand Total to Date				43,384,474





		July 2006 to June 2007

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   5				136,500		07/04 to 06/05		5,460

		2		 After School Program Lemoore  1				347,760		02/07 to 01/10		13,911

		3		Carnegie Foundation 3/3				120,409		01/05 to 12/07		10,946						 

		4		Coalinga Enterprise Community				8,000		10/04 to 06/07

		5		Coalinga Senior Project 				44,640		10/04 to 06/07		4,464

		6		CCCCO Career Exploration 7th & 8th WHC Lemoore  1/2				75,088		07/06 to 06/08		2,888

		7		CCCCO IDRC - Irrigation Technology WHC Coalinga 2/2				154,445		11/04 to 10/06		6,177				8,705

		8		CCCCO Middle College HS WHC Lemoore 2/3				127,000		09/05 to 08/08		5,080

		9		CCCCO Planning Grants WHCL WHCC @ $3000 ea				6,000		03/07 to 06/07

		10		CCCCO Teacher Prep  WHC Lemoore 1/2				85,000		03/07 to 05/08		3,400

		11		CCCCO VTEA Special Populations Extension District  3				100,000		07/04 to 06/08		4,000				3,846

		12		DOL Community Based Job Training 1/4				43,800		03/07 to 02/10 		2,190

		13		EDD WIA 15% for RN / LVN to RN 1/3				90,686		03/07 to 03/09 		4,535

		14		FCWIB All Youth One System - Region 7  4/5				211,996		7/03 to 6/08		28,437

		15		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				267,207		7/03 to 6/08		24,858

		16		First 5 Fresno Family Resource WHC Coalinga 2/3				100,000		04/05 to 03/08		10,000

		17		First 5 Fresno School Readiness WHC Coalinga 2/3				87,999		04/05 to 03/08		8,799

		18		First 5 Fresno School Readiness San Joaquin Center 2/3				260,000		04/05 to 03/08		26,000

		19		First 5 Fresno Infant & Toddler CSN 2/3				30,000		04/05 to 03/08		3,000

		20		Fresno County Vocational Grant				209,063		06/06 to 05/07		16,725

		21		HSIAC -HUD Child Dev  WHC Coalinga 2/2				400,000		10/05 to 09/07		 		 

		22		HSIAC /HUD Child Care WHC Lemoore 2/3				0		01/05 to 12/07								365,303

		23		Student Support Service OSB 2/5				277,504		10/05 to 09/10		19,260

		24		Talent Search, U.S. Dept. of Ed., 5/5				190,000		9/06 to 8/07		9,500

		25		Title V:  CSUF/ WHC Collaborative  5/5				300,000		10/06 to 9/07								75,000

		26		U.S. Dept Ed Title V WHC Coalinga / UC Merced  1/5				300,000		10/06 to 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 2/5				523,255		10/05 to 09/10

		28		Upward Bound Classic WHC Coalinga  4/5				254,729		09/03 to 08/08		17,289

		29		Upward Bound Math & Science WHC Lemoore  4/5				220,000		09/03 to 08/08		17,041

		30		USDA CSREES Ag Learn Community 3/3 				75,569		08/04 to 07/07		6,801

		31		USDA Community Facilities San Joaquin CDC 1/1				31,893

		32		USDA Distance Learning 3/3				0		11/04 to 12/08						 

		33		VTEA Special Populations Extension WHCL				11,346



				Total				5,089,889				250,761				12,551		440,303

				Grand Total to Date				48,474,363





		July 2007 to June 2008

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   6				216,000		07/04 - 06/05		8,640

		2		After School Program Lemoore   2				347,760		On-going		13,910

		3		CCCCO Career Exploration 7th & 8th WHC Lemoore  2/2				74,912		07/06 - 06/08		2,881

		4		CCCCO Middle College HS WHC Lemoore 3/3				127,000		09/05 - 08/08		5,080

		5		CCCCO Teacher Prep  WHC Coalinga 1/1				344,481		07/07 - 06/08		13,779

		6		CCCCO Teacher Prep  WHC Lemoore 1/1				60,162		07/07 - 12/08		2,407

		7		CCCCO Career Adv Academy WHC Coalinga 2/3				200,000		06/07 - 05/09

		8		CCCCO Career Adv Academy WHC Lemoore 2/3				200,000		06/07 - 05/09

		9		CCCCO Career Technical (ROBOTICS) WHCCD 1/2				125,000		07/07 - 06/09		5,000

		10		CCCCO Incumbent Worker WHCCD 1/2				288,225		07/07 - 12/08		11,529

		11		CCCCO Faculty & Counselor WHC Lemoore 1/2				26,199		07/07 - 12/08		1,048

		12		CCCCO Rural Opportunities Studies WHC District 1/1				41,666		07/07 - 06/08		1,667

		13		CCCCO VTEA Special Populations Extension District  4				100,000		07/04 - 06/09		4,000				3,846

		14		DOL Community Based Job Training WHCCD 2/4				143,800		03/07 - 02/10 		6,848

		15		EDD WIA 15% for RN/LVN to RN 2/3				300,000		03/07 - 03/09 		15,000

		16		FCWIB All Youth One System - Region 7  5/5				355,460		7/03 - 6/08		28,437

		17		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				310,720		7/03 - 6/08		24,858

		18		First 5 Fresno Family Resource WHC Coalinga 3/3				101,417		04/05 - 03/08		10,141

		19		First 5 Fresno School Readiness WHC Coalinga 3/3				88,926		04/05 - 03/08		8,892

		20		First 5 Fresno School Readiness San Joaquin Center 3/3				260,000		04/05 - 03/08		26,000

		21		First 5 Fresno Infant & Toddler CSN 3/3				30,000		04/05 - 03/08		3,000

		22		First 5 Kings Family Resource Center Avenal on-going  1				114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract				153,029		ly Review

		24		Fresno County Welfare to Work Job Training Contract 2/2				200,000		06/07 - 05/08

		25		U.S. Dept Ed Student Support Service OSB 3/5				294,075		10/05 - 09/10		19,260		 

		26		U.S. Dept Ed Title V WHC Coalinga/UC Merced  2/5				300,000		10/06 - 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 3/5				523,255		10/05 - 09/10

		28		U.S. Dept Ed CAMP WHC District 1/5 				415,916		08/07 - 08/12		14,185

		29		Upward Bound Classic WHC Coalinga  5/5 				262,367		09/03 - 08/08		15,643

		30		Upward Bound Math & Science WHC Coalinga   1/4				250,000		09/07 - 08/11		14,660

		31		Upward Bound Math & Science WHC Lemoore  5/5 				250,000		09/03 - 08/08		14,660

		32		Upward Bound Classic WHC Lemoore 1/4				250,000		09/07 - 08/11		14,660		 

		33		Kings County CalWORKs Contract  2		176,500		07/10 - 06/011

				Contracts

		1		Coalinga Senior Citizen Home Paint Project -  3				44,640		07/05 - 06/09		 

		2		EDC Allied Health WIT (One Time Allocation) 				5,000

		3		EDC WIT (One Time Allocation)				9,200

		4		Westside Institute Technology K-12 Partnership				150,000

		5		USDA RBEG CDC/City San Joaquin				31,000

		6		FCWIB Health Careers Training Contract (Psych Tech) 				123,733		07/07 - 06/08



				Total				7,117,943				295,305				3,846

				Grand Total to Date				55,592,306





		JULY 2008 TO JUNE 2009

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		14		After School Program Avenal   7 WHCCD		WHCCD		264,000		07/04 - Present

		19		After School Program Avenal High School  1 WHCCD		WHCCD		205,000		07/08 -  06/12

		29		After School Program Lemoore   3 WHCCD		WHCCD		347,760		On-going

		36		CA Dept of Ed. Child Care Facilities 1/1 WHCC		WHCC		99,998		09/09 - 06/11

		35		CCCCO Allied Health Equipment 1/1 WHCL		WHCL		65,036		07/08 - 06/09		2,501

		39		CCCCO CA High School Exit Exam District		DISTRICT		66,000		7/08 - 6/09		2,538

		8		CCCCO Career Adv Academy WHC Coalinga 2/3		WHCC		197,500		06/07 - 05/09

		10		CCCCO Career Adv Academy WHC Lemoore 2/3		LEMOORE		197,500		06/07 - 05/09

		13		CCCCO Career Technical (ROBOTICS) WHCCD 2/2		WHCCD		125,000		07/07 - 06/09		5,000

		18		CCCCO Faculty & Counselor WHC Lemoore 2/2		LEMOORE		15,885		07/07 - 12/08		952

		19		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  1/2 Coa		WHCC		249,655		07/08 - 06/10		9,987

		9		CCCCO Incumbent Worker WHCCD 2/2		WHCCD		57,252		07/07 - 12/08		747

		11		CCCCO JDIF 3D MC Topcon  1/2 Coa		WHCC		184,277		07/08 - 06/10		7,371

		12		CCCCO Middle College HS WHC Lemoore 3/3		LEMOORE		127,000		09/05 - 08/08		5,080

		15		CCCCO Nurse Capacity Building 1/1 WHCL		WHCL		93,343		07/08 - 06/09		3,590

		17		CCCCO Nurse Enrollment and Retention 1/2 WHCL		WHCL		233,424		07/08 - 06/10 		8,500

		21		CCCCO Teacher Prep  WHC Coalinga 1/1		WHCC		225,000		10/08 - 09/09		8,654

		26		CCCCO Teacher Prep  WHC Coalinga 1/2		WHCC		55,000		08/08 - 12/08

		27		CCCCO Teacher Prep  WHC Lemoore 1/1		LEMOORE		225,000		10/08 - 09/09		8,654

		30		CCCCO Teacher Prep  WHC Lemoore 1/2		LEMOORE		140,439		07/07 - 12/08		5,618

		33		CCCCO VTEA Special Populations Extension District  6		DISTRICT		100,000		07/08 - 06/09		4,000

		34		CCCCO VTEA State Advisory 1/2 WHCCD		WHCCD		38,000		10/08 - 06/09		1,462

		37		DOL Community Based Job Training WHCCD 2/3		WHCCD		218,973		03/07 - 02/10 		10,427

		40		EDD VEAP Veterans Partnership w/ FCWIB  1/2 WHCCD		WHCCD		90,000		04/08 - 03/10

		41		EDD WIA 15% for RN/LVN to RN 3/3 WHCL		WHCL		209,313		03/07 - 03/09 		10,466

		1		EDD WIA 15%/25% EDD VEAP 1/2 WHCCD		WHCCD		198,242		01/09 - 12/11		29,236		396,485

		2		FCWIB All Youth One System - Region 7  1/5 WHCC		WHCC		452,086		07/08 - 06/13		38,268

		3		FCWIB Coalinga One Stop/Adult & Dislocated Workers  1/5		WHCL		569,667		07/08 - 06/13		55,198

		7		First 5 Fresno Family Resource WHC Coalinga on-going  1/3		WHCC		100,000

		16		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		20		First 5 Huron Pre-School Center WHCC		WHCC

		22		First 5 Kings Family Resource Center Avenal on-going  2 WHCCD		WHCCD		114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract  2 WHCL		WHCL		176,500		07/08 - 06/09

		24		Upward Bound Classic WHC Coalinga  1/4 (Renew) 		WHCC		262,367		09/08 - 08/12		15,643

		28		Upward Bound Classic WHC Lemoore 2/4		WHCL		250,000		09/07 - 08/11		14,660		 

		4		Upward Bound Math & Science WHC Coalinga   2/4		WHCC		250,000		09/07 - 08/11		14,660

		5		Upward Bound Math & Science WHC Lemoore  2/4 (Renew)		WHCL		250,000		09/03 - 08/12		14,660

		6		US Dep Educ CAMP WHC District 2/5 		DISTRICT		415,725		08/07 - 08/12		12,320

		25		US Dep Educ Student Support Service OSB 4/5 District		DISTRICT		294,075		10/05 - 09/10		19,260

		31		US Dep Educ Title V WHC Coalinga/UC Merced  3/5		WHCC		300,000		10/06 - 9/11

		32		US Dep Educ Title V WHC Lemoore 4/5		WHCL		537,344		10/05 - 09/10

		38		US Dep Transportation Comm Motor Carriers (Trucking) 1/1 DIST		DISTRICT		80,640		07/08 - 06/09

		42		USDA CSREES - HSI Ag Engineering 1/2 WHCC		WHCC		250,000		07/08 - 06/10		10,000

		43		USDA RBEG/San Joaquin 1/1 WHCC		WHCC		77,073		07/08 -08/09

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute Westside Institute of Technology 1/3				200,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Clean Tech WIT / City of Mendota Partnership (Solar) 				20,000		07/08 - 06/09

		4		CDBG WIT / City of Firebaugh Partnership				34,000		01/08 - 12/08

		5		FCWIB Health Careers Training Contract (Psych Tech)				98,733		07/08 - 06/09

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/08 - 06/09		 



				Total				9,258,182				328,572

				Grand Total to Date				64,850,488

																				 

														 

		July 2009 to June 2010

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   8		WHCCD		264,000		07/04 - 06/05

		2		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		3		After School Program Lemoore   4		WHCCD		347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 1/5		WHCCD		537,500		07/09 - 06/14		25,870

		5		CCCCO Foundation/ Child Development WORKs		WHCC		45,660		3/10 - 6/10		1,826

		6		CCCCO Career Adv Academy WHC Summer Contract		WHCC		30,000		07/09 - 09/09

		7		CCCCO Career Adv Academy WHC Coalinga 3/3		WHCC		200,000		06/07 - 09/10				 

		8		CCCCO Career Adv Academy WHC Lemoore 3/3		WHCL		200,000		06/07 - 09/10

		9		CCCCO WIA 15% Allied Health WHC Lemoore 1/2		WHCL		206,576		01/09 - 12/10 		10,437

		10		CCCCO WIA 15% Extension Allied Health WHC Lemoore 1/2		WHCL		204,414		07/09-06/11		18,585		 

		11		CCCCO WIA 15% Allied Health WHC Coalinga 1/2		WCHC		124,898		01/09 - 12/10 		4,996

		12		CCCCO Nurse Enrollment and Retention 2/2		WHCL		392,000		07/08 - 06/10 		15,077		RN/Lemoore

		13		CCCCO 2009 Incumbent Worker  1/1		WHCCD		174,691		06/09 - 06/10 		6,719		51% Reduction

		14		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  2/2		WHCC		122,331		07/08 - 06/10		4,705		51% Reduction

		15		CCCCO JDIF 3D MC Topcon  2/2		WHCC		90,296		07/08 - 06/10		3,473		51% Reduction

		16		CCCCO Middle College HS WHC Lemoore 3/3		WHCL		127,000		09/05 - 08/08		5,080

		17		CCCCO Teacher Prep  WHC Coalinga 2/2 Contract Extended		WHCC		 		08/08 - 06/10				Trista Haggard / Coalinga

		18		CCCCO Teacher Prep  WHC Lemoore 2/2 Contract Extended		WHCC		 		10/08 - 06/10				Gus Enriquez/Tiffany McGee / Lemoore

		19		CCCCO VTEA Special Populations Extension District  6/6		DISTRICT		100,000		07/09 - 06/10		3,846		Renew Annually

		20		CCCCO VTEA State Advisory 2/2		DISTRICT		38,000		07/09 - 06/10		1,462		Renew Annually

		21		CCCCO VTEA CTE Industrial & Technical 1/1		WHCC		300,000		07/09 - 08/10		11,538		Renew Annually		 

		22		DOL Community Based Job Training 4/4		WHCCD		183,501		03/07 - 02/10 		8,738

		23		EDD Veterans Partnership w/ FCWIB  2/2		WHCCD		90,000		04/08 - 03/10				Susie Briones

		24		EDD WIA 15%/25% VEAP 1/2		WHCCD		396,485		01/09 - 12/10		29,236

		25		FCWIB All Youth One System - Region 7  2/5		WHCC		478,345		07/08 - 06/13		38,268

		26		FCWIB Coalinga One Stop/Adult & Dislocated Workers  2/5		WCHL		689,976		07/08 - 06/13		55,198

		27		First 5 Fresno  Connecting Families		DISTRICT		100,000		07/08 - 06/10

		28		First 5 Fresno  Child Serv Network-Infant/Toddler		DISTRICT		30,000		07/08 - 06/10

		29		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		30		First 5 Kings Family Resource Center Avenal on-going  4/4		DISTRICT		134,900		07/07 - 06/10		9,120

		31		USDA CSREES - HSI Ag Engineering 2/2		WHCC		250,000		07/08 - 06/10		10,000		Ray Rawn/Coalinga

		32		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 1/2		DISTRICT		172,087		07/09 - 06/11		8,194

		33		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360		07/09 - 06/10

		34		US Dep Educ HEP 1/5		WHCC		450,000		07/09-6/14		19,411

		35		U.S. Dep Educ Student Support Service OSB 5/5		WHCL		294,075		10/05 - 09/10		19,260

		36		US Dep Educ Title V WHC Coalinga / UC Merced  4/5		WHCC		300,000		10/06 - 9/11

		37		US Dep Educ Title V WHC Lemoore 5/5		WHCCL		545,059		10/05 - 09/10				Michael Rodriguez 100%, Angela Baringear100%, Marta Hendrix 50%,Tony Garcia 100%

		38		US Dep Educ CAMP WHC District 3/5 		DISTRICT		417,018		08/07 - 08/12		8,294

		39		US DOL Pathways Out of Poverty 1/3		WHCC		750,000		1.29.10-1.29-12		37,500

		40		Upward Bound Classic WHC Coalinga  2/4 		WHCC 		262,367		09/08 - 08/12		15,643

		41		Upward Bound Math & Science WHC Coalinga   3/4		WHCC		250,000		09/07 - 08/11		14,660

		42		Upward Bound Classic WHC Lemoore 3/4		WHCL		250,000		09/07 - 08/11		14,660		 

		43		Upward Bound Math & Science WHC Lemoore  2/4 		WHCL		250,000		09/08 - 08/12		14,660

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute 2/3				100,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Gill Ranch / WIT				27,150

		4		PG&E / WIT				9,050

		5		FCWIB Health Careers Training Contract (Psych Tech)				75,000		07/09 - 06/10

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/09 - 06/10



		 		Total				10,799,874				416,456

				Grand Total to Date				75,650,362





		July 2010 to June 2011

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		CCCCO VTEA Special Populations Extension District  7/7		DISTRICT		100,000		07/09 - 06/10		3,846

		2		CCCCO VTEA State Advisory 3/3		DISTRICT		38,000		07/09 - 06/10		1,462

		3		First 5 Fresno San Joaquin School Readiness on-going 3/3		DISTRICT		270,875		07/08 - 06/12

		4		US Dep Educ CAMP WHC District 4/5 		DISTRICT		417,119		08/07 - 08/12		8,294

		5		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360

		6		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 2/2		DISTRICT		122,923		07/09 - 06/11		5,853

		7		US Dep Educ Title V WHC Coalinga/UCMerced  5/5		WHCC		300,000		10/06 - 9/11

		8		US DOL CBJT Collaborative State Center 1/3		WHCC		418,529

		9		US Dep Educ HEP 2/5		WHCC 		450,000		07/09 - 06/14		19,411

		10		US DOL Pathways Out of Poverty 1/3		WHCC 		1,500,000		1.29.10-1.29-12		75,000

		11		After School Education and Safety ASES		DISTRICT		150,000		07/10-06/11

		12		After School Program Avenal   9		WHCCD		264,000		07/04 - 06/05

		13		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		14		CA Dept of Ed 21st C Middle Schools 2/5		WHCCD		537,500		07/09 - 06/14		25,870

		15		CCCCO RTF Incumbent Worker 1/1		WHCCD

		16		CCCCO VTEA CTE Industrial & Technical 2/2		WHCCD		300,000		07/09 - 08/10		11,538

		17		CCCCO WIA 15% Allied Health WHC Coalinga 2/2		WHCCD		146,477		01/09 - 12/10 		5,859

		18		EDD WIA 15%/25% VEAP 1/2		WHCCD		469,284		05/10-4/12		20,635

		19		EDD WIA 15%/25% VEAP 2/2		WHCCD		396,485		01/09 - 12/10		29,236

		20		FCWIB All Youth One System - Region 7  3/5		WHCCD		478,345		07/08 - 06/13		38,268		Addl Rapid Resp $12,646 8/10

		21		Upward Bound Classic WHC Coalinga  3/4 		WHCCD		262,367		09/08 - 08/12		15,643

		22		Upward Bound Math & Science WHC Coalinga   4/4		WHCCD		250,000		09/07 - 08/11		14,660

		23		After School Program Lemoore   5		WHCL		347,760		On-going

		24		CCCCO Nurse Enrollment and Retention 1/2		WHCL		237,887		07/10-06/12		9,149

		25		CCCCO Teacher Prep  WHC Lemoore 		WHCL		225,000		10-Jul

		26		CCCCO WIA 15% Allied Health WHC Lemoore 2/2		WHCL		0		01/09 - 12/10 		 

		27		CCCCO WIA 15% Extension Allied Health WHC Lemoore 2/2		WHCL		195,586		07/09-06/11		17,781

		28		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/5		WHCL		689,976		07/08 - 06/13		55,198		Addl Award $8,449 08/2010

		29		National Science Foundation 1/3		WHCL		120,000		07/10 - 06/13

		30		U.S. Dep Educ Student Support Service OSB 1/5		WHCL		282,244		10/10 - 09/15

		31		Upward Bound Classic WHC Lemoore 4/4		WHCL		250,000		09/07 - 08/11		14,660

				Upward Bound Math & Science WHC Lemoore  3/4		WHCL		250,000		09/08 - 08/12		14,660

				Contracts

		1		Green Lining Institute 3/3				100,000		05/08 - 04/11

		2

		 		Total				9,862,717				387,023

		 		Grand Total to Date				85,513,079

		 

		 

		 		July 2011 to June 2012

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   10				264,000		07/04 - 06/05

		2		After School Program Avenal High School  3/4				205,000		07/08 - 06/12

		3		After School Program Lemoore   6				347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 3/5				537,500		07/09 - 06/14		25,870

		5		CCCCO Nurse Enrollment and Retention 1/2				237,887		07/10-06/12		9,149

		6		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		7		EDD WIA 15%/25% VEAP 2/2				463,884		05/10-4/12

		8		FCWIB All Youth One System - Region 7  4/5				478,345		07/08 - 06/13		20,635

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				689,976		07/08 - 06/13		55,198

		10		First 5 Kings Family Resource Center Avenal on-going  5				114,000		07/07 - 06/12		9,120

		11		National Science Foundation 2/3				120,000		07/10 - 06/13

		12		U.S. Dep Educ Student Support Service OSB 2/5				282,244		10/10 - 09/15

		13		US Dep Educ CAMP WHC District 5/5 				417,222		08/07 - 08/12		8,294

		14		US Dep Educ HEP 3/5				450,000		07/09 - 06/14		19,411

		15		Upward Bound Classic WHC Coalinga  4/4 				262,367		09/08 - 08/12		15,643

		16		Upward Bound Math & Science WHC Coalinga   				250,000		 

		17		Upward Bound Classic WHC Lemoore 				250,000		 				 

		18		Upward Bound Math & Science WHC Lemoore  4/4 				250,000		09/08 - 08/12		14,660

		19		US DOL Pathways Out of Poverty 2/2				750,000		1.29.10-1.29-12		37,500

		20		US DOL CBJT Collaborative State Center 2/3				214,386

		 		Contracts

		 

		 		Total				6,768,072				224,218

		 		Grand Total to Date				92,281,151

		 

		 

		 		July 2012 to June 2013

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   11				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		After School Program Avenal High School  4/4				205,000		07/08 - 06/12

		4		CA Dept of Ed 21st C Middle Schools 4/5				537,500		07/09 - 06/14		25,870

		5		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		6		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		7		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		8		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		9		National Science Foundation 3/3				120,000		07/10 - 06/13

		10		US Dep Educ HEP 4/5				450,000		07/09 - 06/14		19,411

		11		U.S. Dep Educ Student Support Service OSB 3/5				282,244

		12		Upward Bound Classic WHC Coalinga 				262,367		 		 

		13		Upward Bound Math & Science WHC Coalinga   				250,000		 

		14		Upward Bound Classic WHC Lemoore 				250,000		 				 

		15		Upward Bound Math & Science WHC Lemoore  				250,000		 		 

		16		US DOL CBJT Collaborative State Center 3/3				216,709

				 

				Contracts





				Total				4,901,402				156,605

				Grand Total to Date				97,182,553

										 







		 		July 2013 to June 2014

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   12				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		CA Dept of Ed 21st C Middle Schools 5/5				537,500		07/09 - 06/14		25,870		 

		4		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		5		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		6		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		7		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		8		US Dep Educ HEP 5/5				450,000		07/09 - 06/14		19,411

		9		U.S. Dep Educ Student Support Service OSB 4/5

		10		Upward Bound Classic WHC Coalinga 				 		 		 

		11		Upward Bound Math & Science WHC Coalinga   				 		 

		12		Upward Bound Classic WHC Lemoore 				 		 				 

		13		Upward Bound Math & Science WHC Lemoore  				 		 		 

				 

				Contracts





				Total				3,065,082				156,605

				Grand Total to Date				100,247,635		 
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Sheet1

		WEST HILLS COLLEGE COALINGA								PROGRAM/DEPT/UNIT:

		RESOURCE ALLOCATION REQUEST FORM

		FY 2010-2011								DATE:

										EMPLOYEE SUBMITTING FORM:

		Routing Instructions:  Forward to immediate supervisor and appropriate council by March 15, 2010

								FY 10-11

						DESCRIPTION OF REQUEST		Proposed		Justification for request  *		Goals Supported

		Salaries and Benefits

		Classified Position (salary/ben)						$   -

								$   -

		Classified Mgmt (salary/ben)						$   -

								$   -

		Administration (salary/ben)						$   -

								$   -

		Student Salary						$   -

								$   -

								$   -

								$   -

		Goods and Services

		Instructional Supplies						$   -

		Non-Instructional Supplies						$   -

		Travel and Conference						$   -

		Dues and Membership						$   -

		Contracts/Lease/Maint						$   -

		Equipment						$   -

								$   -

		* Justification must be supported by recommendations from program review, outcomes reports, or recommendations from  assessments/evaluations  (e.g., college performance indicators, accreditation recommendations, planning agendas from accreditation self-study, site visit recommendations, Community College Survey of Student Engagement, Basic Skills Initiative, Accountability Reporting for the Community Colleges, SLOs, etc.) and linked to college goals (just list the college goal number).  College goals and outcomes reports can be accessed at the College Planning Council web site.

		CLICK HERE TO ACCESS OUTCOMES AND REPORTS								CLICK HERE TO ACCESS ACCREDITATION FINDINGS, SELF-STUDY AND REPORTS



Goals Supported

CLICK HERE TO ACCESS OUTCOMES AND REPORTS

CLICK HERE TO ACCESS ACCREDITATION FINDINGS, SELF-STUDY AND REPORTS
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10-11-30

		SLOC Timeline								SLOC Approved: 11/30/2010

										Updated: 

										Academic Senate Approval: 



		Name		Due date		Completed		Person(s)		Notes

		State the name of the task below.		State the semester the task should be completed.		State the semester the task was completed.		State either SLOC, Coord., Faculty, AS, Admin, ISC		State any other notes for this task.

		Course Level SLO		Due date		Completed		Person(s)		Notes

		Edit the Portal Website to accept >1 SLOs		2010- Fall		2010-Fall		Coord.		Decided just to modify the name.

		Start assessing at least 3 CSLOs		2011-Spring		2010-Fall		Faculty		POLSCI started and all follow in Spring.





		Program Level SLO		Due date		Completed		Person(s)		Notes

		Approve Program Level SLOs		2011-Spring				SLOC

		Make a PSLO Approval Schedule		2011-Spring				SLOC

		Setup completion of PSLOs with Part-Time Faculty		2011-Spring				SLOC

		Complete all PSLO that we can (i.e. have faculty)		2011-Spring				SLOC





		Other SLO Related Activities		Due date		Completed		Person(s)		Notes

		Make any changes of the SLO Process at WHCC		2012-Spring				SLOC		If there are needed changes.

		Present Comprehensive Reports to AC 		2011-Spring				SLOC

		Present Comprehensive Reports to ISC		2011-Spring				SLOC

		Training videos for the SLO Process		2011-Spring				Coord.		This is going to be with Tom Robb

		Integrate Part-Faculty with Full-time Faculty 		2011-Spring				SLOC,Admin,AS		Need many parties involved.

		Update the SLO Website since items are in Portal		2011-Spring				Coord.		This is going to be with Tom Robb

		Review the SLO Process at WHCC		2011- Fall				SLOC

		Evaluate any gaps of SLO Processes		2011- Fall				SLOC

		Call for input of the Comp Reports		2010- Fall				AC, ISC











08-02-06

		SLOC Timeline								SLOC Approved: 2/6/2008

										SLOC Updated: 

										Presented to Faculty: FLEX DAY - FALL 2008



		Name		Due date		Completed		Person(s)		Notes

		State the name of the task below.		State the semester the task should be completed.		State the semester the task was completed.		State either SLOC, Coord., Faculty, AS, Admin, ISC		State any other notes for this task.

		Course Level SLO		Due date		Completed		Person(s)		Notes

		Make CSLO Process and Cycle 		2008-Fall		2008-Fall		SLOC

		Make an Assessment Cycle		2008-Fall		2008-Fall		Coord.





		Program Level SLO		Due date		Completed		Person(s)		Notes

		Set up Agenda for Workshop Day 		2008- Spring		2008- Spring		Coord.

		Make Program Level SLO structure		2008-Fall				SLOC		Did not do it. Have different defintions of PSLO and moved from one to the other.

		Finalize Program Level SLO Process		2008-Fall				SLOC		Bounced bewteen different definitions of Program.

		Present PSLO Process to Faculty		2009- Spring				SLOC		Bounced bewteen different definitions of Program.

		Start assessing PSLOs		2009- Spring				SLOC, Faculty		Bounced bewteen different definitions of Program.





		Other SLO Related Activities		Due date		Completed		Person(s)		Notes

		Make SLO Assessment Day		2008-Fall		2009- Spring		SLOC, Admin		Started doing the Assessment Day!!!

		Make SLO Website		2008- Spring		2008- Spring		Coord.		It is up and running

		Involve Part-time Faculty		2008-Fall				Coord.		All three SLO structures were not in place and  could not do it.

		Choose Electronic Database		2008-Fall		2009- Spring		SLOC, Admin		After 3 speakers. Sharepoint.

		Start discussion of Philosophy of SLOC and SLOs		2008-Fall		2008-Fall		SLOC 		Started discussion

		Start discussion of Institutional SLOs		2009- Spring				SLOC		Did not start

		Finalize discussion of Philosophy of SLOs		2009- Spring		2009-Fall		SLOC		Started the Framework

		Convert all SLOs into electronic form		2009- Spring				Coord.

		Introduce electronic system to faculty		2009-Fall		2009-Fall		Coord.

		Complete SLO Process at WHCC and Review		2009-Fall				ALL		Not done yet.











06-03-31

		SLOC Timeline								SLOC Approved: 3/31/2006

										SLOC Updated: 2/6/2008





		Name		Due date		Completed		Person(s)		Notes

		State the name of the task below.		State the semester the task should be completed.		State the semester the task was completed.		State either SLOC, Coord., Faculty, AS, Admin, ISC		State any other notes for this task.

		Course Level SLO		Due date		Completed		Person(s)		Notes

		Create a form to submit CSLOs 		4/7/06		2006-Fall		SLOC 

		50% of courses will have developed SLOs 		2007- Spring				SLOC, Faculty		We were at 30% and the end of Spring 2007

		100% of courses will have developed SLOs		2007-Fall		2007-Fall		SLOC, Faculty		It has been completed.



		Program Level SLO		Due date		Completed		Person(s)		Notes













		Other SLO Related Activities		Due date		Completed		Person(s)		Notes

		Implement an electronic SLO management system 		2006- Fall				SLOC

		75% of support programs and services will have developed SLOs 		2007- Spring						Given to Student Services SLO Coordinator.

		Work with WHCL SLO team to ensure consistency across the colleges.		No End Date				ALL		No due date given since we need to contact Lemoore 




























Sheet1

		Inv Category		Item type/manufacturer		ModelNumber		Serial Number		WHCCD ID

		AV ROOM		90 Min blank cassette		# 237		NA		NA

		AV ROOM		Adler royal calculator		1123PD		41264964		NA

		AV ROOM		Air Compresor		RA-102D-1		DAC-4065		002638

		AV ROOM		All in one video converter		NA		NA		000613

		AV ROOM		American Audio		MCD-110		3354870		NA

		AV ROOM		Anchor Speakers		AN-100		J992335		006302

		AV ROOM		Anchor Speakers		AN-100		J992594		006303

		AV ROOM		Bell & Howell		3870A		8228061		01204

		AV ROOM		Bell &Howell Tape player		3070B		NA		002640

		AV ROOM		Black Easel Foundation		NA		NA		00583

		AV ROOM		Camera Stand		028/CF01		3046		01290

		AV ROOM		Canon calculator		MP25D		76760701		NA

		AV ROOM		Cassette cases		# 244		NA		NA

		AV ROOM		CD 4Cassette Duplicator		CG-035954		102865		000561

		AV ROOM		Compaq Laptop		CM2130		9X28JNZZD1JN		07276

		AV ROOM		Compaq Laptop		CM2130		9X28JNZZD1HV		07271

		AV ROOM		Data Switch		NA		NA		NA

		AV ROOM		Degoussing coil		9317		NA		NA

		AV ROOM		Eiki Overhead Projectors		3850A		9290061		01313

		AV ROOM		Eiki Overhead Projectors		3850A		9205112		00869

		AV ROOM		Eiki Overhead Projectors		3850A		8349063		00929

		AV ROOM		Eiki Overhead Projectors		3850A		9206144		NA

		AV ROOM		Eiki Overhead Projectors		3850 A		9205133		00868

		AV ROOM		Eiki Overhead Projectors		3850 A		9290098		01314

		AV ROOM		ELMO Overhead Projector		HP-285P		800251		000637

		AV ROOM		EV Speaker		100S		170289743		NA

		AV ROOM		EV Speaker		100S		170289744		NA

		AV ROOM		Extron Electronics		P2/DA2 Plus		516829		NA

		AV ROOM		Extron Electronics		P2/DA2 Plus		538227360		NA

		AV ROOM		Extron Electronics		P2/DA2 Plus		593567		NA

		AV ROOM		Fender Speakers		P-250		N116824AP		NA

		AV ROOM		Gateway Laptop		Solo 5300		5082BNB04944		06055

		AV ROOM		Gateway Laptop		Solo 5300		BQB02045213		013177

		AV ROOM		Hitachi Data projector		CP-X430WA		CP-X430WAT		NA

		AV ROOM		Hitachi Data projector		CP-X430W		CP-X430W		NA

		AV ROOM		JVC Duplicator		BR-70300B		17453635		01584

		AV ROOM		JVC VCR		HR-A32U		161J1987		01350

		AV ROOM		JVC VCR		HR-A32U		121T2729		00866

		AV ROOM		Liberty Speakers		MP-4501		BBJ00049		01592

		AV ROOM		Liberty Speakers		MP-4501		B001824		NA

		AV ROOM		Mackie		CR1604-VLZ		A142962		004764

		AV ROOM		Mackie		CR1604-VLZ		A142962		01251

		AV ROOM		My CAP		NA		Mej5125415

		AV ROOM		Nikon Strip film adapter		SA-20		229722		NA

		AV ROOM		Onstage Stands		NA		0SSS57761B		NA

		AV ROOM		Panasonic TV		CT-25R10R		AR23040165		01198

		AV ROOM		Panasonic TV		CT-1382YY		MB10170271		01575

		AV ROOM		Panosonic VCR		AG-1280P		A4SA53584		01199

		AV ROOM		Pioneer		CLD-1030		IF-3913175P		01316

		AV ROOM		Pioneer Laser Dis		LD-V2200		KL-3923676		06455

		AV ROOM		Sanyo Data projector		PCC-SU2ON		GIX05254		NA

		AV ROOM		Sharp Data Projector		XG-E1200U		712316921		004805

		AV ROOM		Sharp VCR		XA-705		907719400		01580

		AV ROOM		Sharp VCR		XA-706		907719133		005839

		AV ROOM		Sharp VCR		XA-707		1724904		018581

		AV ROOM		Slide Sorter		Sears ID SP-8		NA		J25223

		AV ROOM		Sony AV control		S+R-AV1020		838467		01348

		AV ROOM		Sony DVD		DVP-NS425P		2537816		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537813		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537817		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537814		NA

		AV ROOM		Sony DVD		DVP-NS425P		2537796		014033		Evert Hall

		AV ROOM		Sony Stereo		CFD-110		5100503		NA

		AV ROOM		Sony Stereo		CFD-812		3011597		NA

		AV ROOM		Sony TV		PGM-2950S		2000044		01589

		AV ROOM		Fender Speakers		SLV-N55		2D-0289815		NA

		AV ROOM		Sony VHS		SLV-N56		1B-0222060		00223

		AV ROOM		Sony VHS		SLV-N55		2D-0289813		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289814		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289831		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289860		NA

		AV ROOM		Sony VHS		SLV-N55		2D-0289636		NA

		AV ROOM		Sony VHS & DVD combo		RDR-VX515		6129595		NA

		AV ROOM		Sunspllask over		SP4234		2033578		01200

		E-1		Panasonic VHS		PV-VS4821		NA		03575

		E-1		Panasonic VHS		PV-VS4821		NA		03576

		E-1		Panasonic DVD		DVD-RV32		KS2CA031981		03577

		E-2		Sony VHS		SLV-N55		2D-0289841		NA

		E-2		Sony DVD		DVP-NS425P		2526433		014038

		E-2		Sony Sound System		STR-DE675		8876835		NA

		E-2		Eiki Overhead		3850 A		9207058		01338

		E-3		Bell HowellOverhead		3807 A		9228061		01204

		E-3		Sony VHS		SLV-N77		1D-0228328		NA

		E-3		Sony DVD		DVP-NS425P		2526439		014030

		E-3		Sony Sound System		STR-DE675		8876838		NA

		E-4		Panasonic VHS		PV-VS4821		F2IA10169		03520

		E-4		Panasonic VHS		PV-VS4821		F2IA10189		03521

		E-4		Panasonic DVD		DVD-RV32		KS2CA032000		03522

		B-2		Sony VHS		SLV-N77		1D-0228291		NA

		B-2		Sony DVD		DVP-NS425P		2526441		NA

		B-2		Sony Sound System		STR-DE675		8882807		NA

		B-3		Sony VHS		SLV-N77		1D-0228317		NA

		B-3		Sony DVD		DVP-NS425P		2526426		NA

		B-3		Sony Sound System		STR-DE675		8882800		NA

		C-3		Panasonic VHS		PV-VS4821		F1IA91581		1058

		C-1		Panasonic VHS		PV-VS4821		F1IA91576		006512

		SAM-9		Sony VHS		SLV-N55		2D-0289845		NA

		SAM-9		Sony DVD		PV-VS4821		2526478		014307

		SAM-9		Sony Sound System		STR-DE695		8882804		NA

		SAM-9		Sony TV		KV-32S20		71089609		00965

		SAM-9		JVC VHS		HR-A32U		161J1940		00928

		SAM-7		Sony VHS		SLV-N55		2D-0289825		NA

		SAM-7		Sony DVD		DVP-NS425P		2526449		014037

		SAM-7		Sony Sound System		STR-DE675		8882804		NA

		SAM-7		Eiki Overhead		3850 A		9290085		00965

		SAM-6		Sony VHS		SLV-N55		2D-0289648		NA

		SAM-6		Sony DVD		DVP-NS425P		2526448		014029

		SAM-6		Sony Sound System		STR-DE675		8802804		NA

		ART		SONY VHS		SLV-N55		2D-0289812		NA

		ART		Sony DVD		DVP-NS425P		2526494		014026

		ART		Sony Sound System		STR-DE675		8889681		NA

		DSPS		Sony VHS		SLV-N51		1B-0222008		NA

		DSPS		Sony DVD		DVP-NS425P		2526425		014028





Sheet2

		Coalinga Campus Inventory

		Inv Category		Item type/manufacturer		Model Number		Serial Number		WHCDD ID

		AV ROOM		90 Min blank cassette		# 237		NA		3196500016

		AV ROOM		Adler royal calculator		1123PD		41264964

		AV ROOM		Air Compressor		RA-102D-1		DAC-4065		31965000150497

		AV ROOM		All in one video converter		NA		NA		3196500016

		AV ROOM		American Audio		MCD-110		3354870		3196500016

		AV ROOM		Anchor Speakers		AN-100		J992335		31965000150174

		AV ROOM		Anchor Speakers		AN-100		J992594		31965000150182

		AV ROOM		Bell & Howell		3870A		8228061		3196500016

		AV ROOM		Bell &Howell Tape player		3070B		NA		3196500016

		AV ROOM		Black Easel Foundation		NA		NA		3196500016

		AV ROOM		Camera Stand		028/CF01		3046		3196500016

		AV ROOM		Canon calculator		MP25D		76760701		3196500016

		AV ROOM		Cassette cases		# 244		NA

		AV ROOM		CD 4Cassette Duplicator		CG-035954		102865		31965000161114

		AV ROOM		Hp LapTop		NX6325		CNU73100PR		31965000158268

		AV ROOM		Hp LapTop		NX6325		CNU7130LZZ		31965000158276

		AV ROOM		Data Switch		NA		NA		3196500016

		AV ROOM		Degaussing coil		9317		NA		3196500016

		AV ROOM		Eiki Overhead Projectors		3850A		9290061		31965000158029

		AV ROOM		Eiki Overhead Projectors		3850A		9205112		31965000157765

		AV ROOM		Eiki Overhead Projectors		3850A		8349063		3196500016

		AV ROOM		Eiki Overhead Projectors		3850A		9206144		31965000157773

		AV ROOM		Eiki Overhead Projectors		3850 A		9205133		31965000150190

		AV ROOM		Eiki Overhead Projectors		3850 A		9290098		31965000150208

		AV ROOM		ELMO Overhead Projector		HP-285P		800251		31965000158011

		AV ROOM		EV Speaker		100S		170289743		31965000150679

		AV ROOM		EV Speaker		100S		170289744		31965000150661

		AV ROOM		Extron Electronics		P2/DA2 Plus		516829		3196500016

		AV ROOM		Extron Electronics		P2/DA2 Plus		538227360		3196500016

		AV ROOM		Extron Electronics		P2/DA2 Plus		593567		3196500016

		AV ROOM		Fender Speakers		P-250		N116824AP		3196500016

		AV ROOM		Hp LapTop		NX6325		CNU7121T6K		31965000181419

		AV ROOM		Hp LapTop		NX6325		CNU7130LZ4		31965000158524

		AV ROOM		Hitachi Data projector		CP-X430WA		CP-X430WAT		31965000161106

		AV ROOM		Hitachi Data projector		CP-X430W		G3C004179		31965000150448

		AV ROOM		JVC Duplicator		BR-70300B		17453635		31965000150489

		AV ROOM		JVC VCR		HR-A32U		161J1987		31965000150455		SURPLUS

		AV ROOM		JVC VCR		HR-A32U		121T2729		31965000150380

		AV ROOM		Liberty Speakers		MP-4501		BBJ00049		3196500016

		AV ROOM		Liberty Speakers		MP-4501		B001824		3196500016

		AV ROOM		Mackie		CR1604-VLZ		A159185		31965000150216

		AV ROOM		Mackie		CR1604-VLZ		A142962		31965000150224

		AV ROOM		My CAP		NA		Mej5125415		3196500016

		AV ROOM		Nikon Strip film adapter		SA-20		229722		3196500016

		AV ROOM		Onstage Stands		NA		0SSS57761B		3196500016

		AV ROOM		Panasonic TV		CT-25R10R		AR23040165		3196500016

		AV ROOM		Panasonic TV		CT-1382YY		MB10170271		3196500016

		AV ROOM		Panasonic VCR		AG-1280P		A4SA53584		3196500016

		AV ROOM		Pioneer		CLD-1030		IF-3913175P		3196500016

		AV ROOM		Pioneer Laser Disk		LD-V2200		KL-3923676		31965000150471

		AV ROOM		Sharp Data Projector		XG-E1200U		712316921		3196500016

		AV ROOM		Sharp VCR		XA-705		907719400		3196500016

		AV ROOM		Sharp VCR		XA-706		907719133		3196500016

		AV ROOM		Sharp VCR		XA-707		1724904		3196500016

		AV ROOM		Slide Sorter		Sears ID SP-8		NA		3196500016

		AV ROOM		Sony AV control		S+R-AV1020		838467		3196500016

		AV ROOM		Sony DVD		DVP-NS425P		2537816		31965000150653

		AV ROOM		Sony DVD		DVP-NS425P		2537813		31965000150372

		AV ROOM		Sony DVD		DVP-NS425P		2537817		31965000150406

		AV ROOM		Sony DVD		DVP-NS425P		2537814		3196500016

		AV ROOM		Sony DVD		DVP-NS425P		2537796		3196500016

		AV ROOM		Sony Stereo		CFD-810		5100503		31965000150612		SURPLUS

		AV ROOM		Sony Stereo		CFD-812		3011547		31965000150620		SURPLUS

		AV ROOM		Sony TV		PGM-2950S		2000044		3196500015

		AV ROOM		Fender Speakers		SLV-N55		2D-0289815		31965000150638

		AV ROOM		Sony VHS		SLV-N56		1B-0222060		31965000150646

		AV ROOM		Sony VHS		SLV-N55		2D-0289813		31965000150257

		AV ROOM		Sony VHS		SLV-N55		2D-0289814		31965000150232

		AV ROOM		Sony VHS		SLV-N55		2D-0289831		31965000150398

		AV ROOM		Sony VHS		SLV-N55		2D-0289860		31965000150414

		AV ROOM		Sony VHS		SLV-N55		2D-0289636		31965000150463

		AV ROOM		Sony VHS & DVD combo		RDR-VX515		6129595		3196500016

		AV ROOM		Sunspllask over		SP4234		2033578		31965000150505

		AV ROOM		Hp LapTop		NX6325		CNU71419G4		31965000158532

		AV ROOM		Hp LapTop		NX6325		CNU7141BF0		31965000157534

		AV ROOM		Hp LapTop		NX6325		CNU7141BH6		31965000158284

		AV ROOM		Hp LapTop		NX6325		CNU7130MO1		31965000157328

		AV ROOM		Hp LapTop		NX6325		CNU7130L2B		31965000157302

		AV ROOM		Hp LapTop		NX6325		CNU713OLZB		31965000181377

		AV ROOM		Hp LapTop		6510b		CNU805045B		31965000181385

		AV ROOM		Hp LapTop		NX6325		CNU7141BG5		31965000181393

		AV ROOM		Hp LapTop		6510b		CNU8050452		31965000181401

		AV ROOM		Einstruction CPS Case		Case #1		#1-32

		AV ROOM		Einstruction CPS Case		Case #2		#33-34

		AV ROOM		Einstruction CPS Case		Case #3		#65-96

		AV ROOM		Einstruction CPS Case		Case #4		#97-128

		AV ROOM		Einstruction CPS Case		Case #5		#129-160

		AV ROOM		Einstruction CPS Case		Case #6		#161-192

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021842		31965000181641

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021850		31965000181658

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021843		31965000181666

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021833		31965000183910

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021840		31965000184231

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021841		31965000184223

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021839		31965000184215

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021834		31965000184207

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021849		31965000184199

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021831		31965000184181

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021837		31965000184173

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00018677		31965000184165

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021838		31965000184157

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021828		31965000183902

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021822		31965000183894

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021811		31965000184140

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021830		31965000183886

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021825		31965000184132

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021816		31965000183878

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021817		31965000184124

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021819		31965000183860

		AV ROOM		V.gis Decoder		S-Dv1-082-A		83100021814		31965000184116

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021826		31965000183852

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021827		31965000183837

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021829		31965000183829

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021813		31965000183811

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021815		31965000183803

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021820		31965000183795

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021818		31965000183787

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021812		31965000183779

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021821		31965000183761

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021823		31965000184108

		AV ROOM		V.gis Decoder		S-Dv1-082-A		831-00021824		31965000184090

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		V.gis Decoder		S-Dv1-082-A

		AV ROOM		Sony Sound System		STR-DE675		8876838		31965000151529

		AVROOM		Eiki		LC-X984		G0X01090				001668

		AV ROOM		Hitachi Projector		CP-X 430		G30004168

		AV ROOM		Sanyo Projector		PLC-SU20N		G1X05236

		E-1		Panasonic VHS		PV-VS4821		NA		3196500016

		E-1		Panasonic VHS		PV-VS4821		NA		3196500016

		E-1		Panasonic DVD		DVD-RV32		KS2CA031981		3196500016

		E-1		Wolf vision		V2-8Plus		84835		3196500016

		E-2		Sony VHS		SLV-N55		2D-0289841		31965000151461

		E-2		Sony DVD		DVP-NS425P		2526433		31965000151479

		E-2		Sony Sound System		STR-DE675		8876835		31965000151495		02118

		E-2		Eiki Overhead		3850 A		9207058		31965000151453				not there

		E-2		Cart						31965000151446				not there

		E-2		V.gis Decoder		S-Dv1-082-A		830-00018679		31965000181534

		E-2		Sanyo Projector		PLC-SU20N		G1Z05633				001856

		E-2		Lumens DOC CAM		DC162		D04CQ2746

		E-3		Bell Howell Overhead		3807 A		9228061		31965000151503				not ther

		E-3		Sony VHS		SLV-N77		1D-0228328		31965000151487

		E-3		Sony DVD		DVP-NS425P		2526439		31965000151511

		E-3		Sony Sound System		STR-AV1020		838467						01348

		E-3		Cart						31965000151537				not there

		E-3		V.gis Decoder		S-Dv1-082-A		830-00018686		31965000181542		001843

		E-3		Sanyo		PLC-SU20N		G1Z05587				001845

		E-3		Lumens DOC CAM		DC160		DC6008006				03866

		E-4		Panasonic VHS		PV-VS4821		F2IA10169		3196500016

		E-4		Panasonic VHS		PV-VS4821		F2IA10189		3196500016

		E-4		Panasonic DVD		DVD-RV32		KS2CA032000		3196500016

		E-4		Wolf Vision		V2-8Plus		84840		3196500016

		B-2		Sony VHS		SLV-N77		1D-0228291		31965000151578

		B-2		Sony DVD		DVP-NS425P		2526441		31965000151586

		B-2		Sony Sound System		STR-DE675		8882807		31965000151594

		B-2		V.gis Decoder		S-DV1-082-A		830-00018685		31965000181559

		B-2		Hitachi Projector		CP-X300		F7G005360

		B-3		Sanyo Data projector		PLC-SU20N		GIX05254		31965000150430

		B-3		Sony VHS		SLV-N77		1D-0228317		31965000151602

		B-3		Sony DVD		DVP-NS425P		2526426		31965000151610

		B-3		Sony Sound System		STR-DE675		8882800		31965000151628

		B-3		V.gis Decoder		S-DV1-082-A		831-00021846		31965000188090

		C-3		Panasonic VHS		PV-VS4821		F1IA91581		31965000151560

		C-3		V.gis Decoder		S-DV1-082-A		831-00021844						missing

		C-3		Sony DVD		DVP-NS425P		2537813		31965000150372				missing

		C-3		Hitachi Data Projector		CP-X306WF		F8J003824

		C-1		Panasonic VHS		PV-VS4821		F1IA91576		31965000151552				gone

		C-1		Pioneer Laser Disk		CLD-2600		QB3949727		31965000151545

		C-1		V.gis Decoder		S-DV1-082-A		831-00021846		31965000181591

		C-1		Sony DVD		DVP-N5425P		2526420

		C-1		Hitachi Projector		CP-X3011NUF		F0GU01415

		SAM-8		Sony VHS		SLV-N55		2D-0289845		31965000151263

		SAM-8		Sony DVD		PV-VS4821		2526478		31965000151289		001742

		SAM-8		Sony Sound System		STR-DE695		8882804		31965000151271

		SAM-8		Sony TV		KV-32S20		71089609		31965000151297

		SAM-8		JVC VHS		HR-A32U		161J1940		31965000151305

		SAM-8		Cart						31965000151313

		SAM-8		V.gis Decoder		S-DV1-082-A		831-00021835		31965000181575

		SAM-8		Hitachi Projector		CP-X430						001740

		SAM-7		Sony VHS		SLV-N55		2D-0289825		31965000151321

		SAM-7		Sony DVD		DVP-NS425P		2526449		31965000151339		002208

		SAM-7		Sony Sound System		STR-DE675		8882804		31965000151347		002207

		SAM-7		Eiki Overhead		3850 A		9290085		31965000151354

		SAM-7		V.gis Decoder		S-DV1-082-A		831-00021836		31965000181617

		SAM-7		Hitachi Projector		CP-X3011NUF		F0GU01452

		SAM-6		Sony VHS		SLV-N55		2D-0289648		31965000151362

		SAM-6		Sony DVD		DVP-NS425P		2526448		31965000151370

		SAM-6		Sony Sound System		STR-DE675		8802804		31965000151388

		SAM-6		V.gis Decoder		S-DV1-082-A		831-00018675		31965000181609

		SAM-6		Sanoyo Projector		PLC-XP18N		G1402386				002194

		ART		SONY VHS		SLV-N55		2D-0289812		31965000151396

		ART		Sony DVD		DVP-NS425P		2526494		31965000151404

		ART		Sony Sound System		STR-DE675		8889681		31965000151412

		ART		V.gis Decoder		S-DV1-082-A		831-00021845		31965000181625

		ART		Hitachi Projector		CP-X3011NUF		F0GU01432				002126

		ART		Master View		GCS1772		O15A0013AA80233				002119

		DSPS		Sony VHS		SLV-N51		1B-0222008		31965000151420

		DSPS		Sony DVD		DVP-NS425P		2526425		31965000151438

		AH-1		Lumens DOC CAM		DC160		DC6402803				03867

		AH-1		Sony VHS		SLV-N51		1B-0222021		31965000151727		SURPLUS

		AH-1		Sony DVD		DVP-NS425P		2537954		31965000151735

		AH-1		Sony Sound System		STR-DE685		8806355		31965000151743

		AH-1		Cart						31965000151719

		AH-1		V.gis Decoder		S-DV1-082-A		831-00021832		31965000181633

		AH-1		Hitachi Projector

		AH-7		Sony VHS		SLV-N55		2D-0289594		31965000151750

		AH-7		Sony DVD		DVP-NS425P		2537952		31965000151782

		AH-7		Sony Sound System		STR-DE685		8806347		31965000151790

		AH-7		Curtis Mathes TV		CM-32010		39ZR466741P		31965000151768

		AH-7		Hitachi VHS		VT-1350A		A70215035		31965000151776

		AH-7		Cart						31965000151784

		J-1		JVC VHS		XV-523GD		105D1085		31965000151644

		J-1		Panasonic TV		AG-527D		G9AA10117		31965000151636

		J-1		Sony TV Fresno		KV-27V10		8118985		31965000151651

		J-1		Cart						31965000151669

		J-2		Sony TV		KV-32S20		7024428		31965000151677

		J-2		Panasonic TV		AG-2560P		18KN00584		31965000151685

		J-2		Cart						31965000151693

		NDC Campus Inventory

		NDC		V.gis Decoder		S-DV1-082-A		830-00018678		31965000181427

		NDC		V.gis Decoder		S-DV1-082-A		830-00018687		31965000181435

		NDC		V.gis Decoder		S-DV1-082-A		830-00018681		31965000181443

		NDC		V.gis Decoder		S-DV1-082-A		830-00018674		31965000181450

		NDC		V.gis Decoder		S-DV1-082-A		830-00018682		31965000181468

		NDC		V.gis Decoder		S-DV1-082-A		830-00018683		31965000181476

		NDC		V.gis Decoder		S-DV1-082-A		830-00018672		31965000181484

		NDC		V.gis Decoder		S-DV1-082-A		830-00018684		31965000181492

		NDC		V.gis Decoder		S-DV1-082-A		830-00018671		31965000181500

		NDC		V.gis Decoder		S-DV1-082-A		830-00018680		31965000181518

		NDC		V.gis Decoder		S-DV1-082-A		830-00012124		31965000181526

		NDC Library		Panasonic T.V		PV-C2060		A0AA20764		NA

		NDC Library		Sony VHS		SLV-N55		2D-0289905		NA

		Computer Lab		Eiki Projector		LC-SVGA870U		G9801665		04823

		Computer Lab		Sharp VHS		XA-705		907719366		00142

		Computer Lab		Sony DVD		DVP-NS425P		2537819		NA

		NDC Room 7		Hitachi		CP-X430		G2H003119		04820

		NDC Room 7		Sony Combo		SLV-D370P		0547961		NA

		NDC Room 7		Sony Amp		STR-DE695		8802807		04822

		NDC Room 7		Eiki Light Projector		3850A		92105144		NA

		NDC Room 13		Eiki Projector				G9201329		04812

		NDC Room 13		Sony Combo		SLV-D370P		0547383		NA

		NDC Room 13		Sony Amp		STR-DE695		8802813		04811

		NDC Room 12		Hitachi		CP-X430		G2H002987		NA

		NDC Room 12		Sony Combo		SLV-D370P		0547873		NA

		NDC Room 12		Sony Amp		STR-DE695		8802806		NA

		NDC Room 12		Sun Splash  Light Projector		SP4234		2044941		NA

		NDC Room 31		Hitachi		CP-X430		G2H003124		04755

		NDC Room 31		Sony Combo		SLV-D370P		0547304		NA

		NDC Room 31		Sony Amp		STR-DE695		8802810		04756

		NDC Room 26		Hitachi		CP-X430		G2H003122		04749

		NDC Room 26		Sony Combo		SLV-D370P		0817362		NA

		NDC Room 26		Sony Amp		STR-DE695		8803907		04749

		NDC Room 8		Hitachi		CP-X430		G2H003126		NA

		NDC Room 8		Sony Combo		SLV-D370P		0547364		NA

		NDC Room 8		Sony Amp		STR-DE695		8811162		04814






Sheet1

				West Hills Community College District Master Grants List

		July 1999 to June 2000

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		JTPA Title IIA, Rural Adult				465,374		8/99 to 6/00

		2		JTPA Title III, Displaced Workers				88,067		8/99 to 6/00

		3		JTPA Title IIA, 8% - 50%				198,034		8/99 to 6/00

		4		IST, Contract 1				97,501		9/99 to 6/00

		5		IST, Contract 2				99,851		9/99 to 6/00

		6		IST, Contract 3				54,392		9/99 to 6/00

		7		Title V,  1/5				418,036		10/99 to 9/00



				Total				1,421,255

				Grand Total to Date				1,421,255





		July 2000 to June 2001

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		USDA Global Precision Farming				300,000		7/00 to 6/01

		2		Workforce Dev Instructional Equip for Ag & Natural Resources				29,255		4/01 to 8/01

		3		Workforce Dev Instructional Equip for Ag & Natural Resources				99,663		4/01 to 8/01

		4		Wrkfrc Dev Instructional Equip for Family & Consumer Science				32,235		4/01 to 8/01

		5		Fresno County, Child Care Training & Capacity Building,  1				446,936		7/00 to 6/01

		6		WIA  Round Youth,  1				1,026,241		6/00 to 5/01

		7		TRPP, Chancellor's Office,  1				350,000		7/00 to 6/01

		8		Americorps,  1				49,223		7/00 to 6/01

		9		Kings County Youth,  1				270,608		10/00 to 6/01

		10		Calworks Employment & Training,  1				419,892		7/00 to 6/01

		11		Chancellor's Office, Trucking,  1				398,805		7/00 to 6/01

		12		Chancellor's Office, Casino,  1				98,221		7/00 to 6/01

		13		CTI Partnership - Allied Health:  1				1,058,241		3/01 to 6/01

		14		Kings County Culinary Arts,  1				108,073		3/01 to 6/01

		15		Title V,  2/5				424,984		10/00 to 9/01



				Total				5,112,377

				Grand Total to Date				6,533,632





		July 2001 to June 2002

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		MetLife Foundation				30,000		4/01 to 6/02

		2		Waste Tire Playground				25,000		4/01 to 5/03

		3		Untied States Dept. of Ag., Distance Learning				500,000		10/01 to 9/02								500,000

		4		Capacity Building, Chacellor Office,  1/2 				50,000		7/01 to 06/02

		5		CAMP,  1/5				329,793		8/01 to 6/02		23,392						11,550

		6		Prop 10, Kings County - Minigrant-Lemoore Center				40,000		11/01 to 05/02								30,000

		7		Prop 10, Kings County - Planning				20,000		11/01 to 10/02		1,000

		8		PROP 10 - Fresno County,  1/3				133,333		09/01 to 06/02		6,667

		9		United States Dept of Ag, Collaboratory				150,000		10/01 to 9/02		7,143						142,857

		10		CalFED Water Use Efficiency Program, Rathbun, St,  1/3				100,000		09/01 to 06/02								100,000

		11		Cooperative Assoc of States for Scholarships (CASS), 1/2				143,100		1/02 to 12/02								1,500

		12		Charter School/Lemoore UESD received funds				35,000		07/01 to 06/02

		13		Tachi Yokut Cultural Center				274,000		4/01 to 6/02		22,240						4,500

		14		CTI Partnership - Allied Health:  2				1,596,300		7/01 to 9/02		63,059				200,000		358,023

		15		Chancellor's Office, Casino,  2				98,221		7/01 to 6/02		2,867				7,076

		16		Chancellor's Office, Trucking,  2				398,805		7/01 to 6/02		16,249				7,075

		17		Kings County Culinary Arts,  2 (Carryover)				252,440		7/01 to 6/03		7,149				3,000		1,500

		18		Americorps,  2/3				45,815		7/01 to 6/02		1,853				1,000

		19		Teacher Reading Preperation Prgm, Chancellor's Ofc,  2/3				275,000		07/01 to 06/02		11,000				5,000

		20		Title V,  3/5				474,773		10/01 to 9/02

		21		Kings County Youth,  2				134,237		7/01 to 6/02		2,028

		22		WIA  Round Youth,  2 (July-December 2001)				603,120		6/01 to 11/01		10,686				1,200		13,200

		23		WIA  Round Youth,  2 (January -June 2002)				603,120		1/02 to 6/02		30,156						22,500

		24		Fresno County, Child Care Training & Capacity Bldg,  2				457,475		7/01 to 6/02		22,874				5,000

		25		Calworks Employment & Training,  2				465,441		7/01 to 6/02		5,267				4,500



				Total				7,234,973				233,630				233,851		1,185,630

				Grand Total to Date				13,768,605





		July 2002 to June 2003

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		Avenal Infant Center- Start Up, On-going				32,000		On-going

		2		Renovation of Relos & Equipment				150,006

		3		WIA- I-5 Corridor- Occupational Skills Training for Youth,  1/1				345,528		12/02 to 6/03		15,983

		4		NWI-Collaborative, 1/3				1,382,419		12/02 to 6/05		6,419

		5		HSIAC, U.S. Dept. of Urban Housing,  1/2				300,000		10/02 to 6/03		60,000

		6		School-Age Resource, U.S. Dept. of Ed.,  1/1				5,130		6/02 to 5/03

		7		Infant-Toddler Resource, U.S. Dept. of Ed.,  1/1				11,210		6/02 to 5/03

		8		Infant-Toddler Playground Safety, U.S. Dept. of Ed.,  1/1				5,462		6/02 to 5/03

		9		IDRC- Cert. Nursing/Hosp/Gaming/Nut, Chanc Ofc, 1/2				299,984		9/02 to 8/03		11,538

		10		JDIT- Electromechanical/Telecommunications, Chan Ofc, 1/2				299,422		9/02 to 8/03		11,517

		11		IDRC- Precision Ag., Chancellors Office,  1/1				189,204		9/02 to 8/03		7,277

		12		Talent Search, U.S. Dept. of Ed.,  1/5				190,000		9/02 to 8/03		9,500

		13		Avenal After School Program,  1				136,500		7/02 to 6/03								1,000

		14		Title V:  CSUF/WHC Collaborative, U.S. Dept of Ed,  1/5				300,000		10/02 to 9/07		n/a

		15		Employment & Training Panel, State of CA,  1/2				99,307		8/02 to 6/03		8,000

		16		NWI: Govenor's Nursing Initiative - Six Million -  1/3				1,949,036		7/02 to 6/03		144,373				55,000

		17		Capacity Building, Chancellor's Office,  2/2				50,000		07/02 to 6/03

		18		PROP 10 - Fresno County,  2/3				233,333		07/02 to 06/03		6,667

		19		CAMP,  2/5				358,790		07/02 to 06/03		25,392

		20		CalFED Water Use Efficiency Prog, Rathbun, St,  2/3				100,000		07/02 to 06/03

		21		CASS,  1/2				302,100		01/02 to 12/02		21,200

		22		Americorp,  3/3				45,815		07/02 to 06/02 		1,853				1,000

		23		TRRP, Chancellor's Office,  3/3				275,000		07/02 to 06/02		13,448				12,000

		24		Title V,  4/5				424,718		10/02 to 9/03		n/a						75,000

		25		Kings County Youth,  3/3				175,278		7/02 to 6/03		4,520

		26		WIA  Round Youth,  3/3				1,604,579		7/02 to 6/03		96,000

		27		Fresno Co, Child Care Training & Capacity Bldg,  3/3 				182,990		7/02 to 6/03		0				4,500

		28		CalWorks Employment & Training,  3/3  				172,813		7/02 to 6/03		0				4,500



				Total				9,620,624				443,687				77,000		76,000

				Grand Total to Date				23,389,229





		July 2003 to June 2004

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equip.

		1		AmeriCorps 4/4				33,000		07/03 to 06/04		1,320

		2		Avenal After School Program  2				141,000		07/03 to 06/04		11,328						1,000

		3		Avenal Infant Center				32,000		07/03 to 06/04		2,560

		4		CalFED Water Use Efficiency Prog, Rathbun, St,  3/3				100,000		07/03 to 06/04		8,000

		5		CAMP,  3/5				358,790		07/03 to 06/04		23,392				19,166

		6		CASS,  3/3				318,000		07/03 to 06/04		12,720

		7		Employment & Training Panel, State of CA,  2/2				99,307		8/03 to 6/0		8,000

		8		Even Start 1/4 				310,000		07/03 to 06/07		n/a

		9		FCWIB: All Youth One System - Region 7  1/5				355,460		7/03 to 6/08		28,437

		10		FCWIB: Coalinga One Stop/Adult & Dislocated Workers  1/5				310,720		7/03 to 6/08		55,819

		11		FCWIB Occupational Skills 1/1 				164,500		04/03 to 12/03		n/a

		12		Gates Foundation - ECHS, Lemoore				10,000		10/03 to 03/04		n/a

		13		Gates Foundation - ECHS, Coalinga				10,000		10/03 to 03/04		n/a

		14		Governor's Nursing Regional Collaborative  2/3				100,000		7/03 to 6/04		5,000

		15		Govenor's Nursing Initiative - Six Million -  2/3				2,050,963		7/03 to 6/04		148,201				50,000		206,500

		16		HSIAC - HUD Child Dev Expansion 2/2				300,000		10/02 to 10/04		30,000

		17		IDRC - Cert. Nursing/Hosp/Gaming/Nut, Chancellors Ofc, 2/2				299,984		9/03 to 8/04		11,538

		18		IDRC - Precision Ag				124,697		07/03 to 06/04		4,796

		19		JDIF-Electromechanical/Telecommunications, Chan Ofc,  2/2				299,422		9/03 to 8/04		11,517

		20		Legaci 1/1				2,500		07/03 to 12/03		n/a

		21		MetLife Foundation Leadership Development				25,000

		22		PROP 10 (First 5) - Fresno County,  3/3				133,333		07/03 to 06/04		6,667

		23		Talent Search, U.S. Dept. of Ed.,  2/5				190,000		9/03 to 8/04		14,287

		24		Title V:  CSUF/ WHC Collaborative  2/5				300,000		10/03 to 9/04		n/a						40,000

		25		Title V,  5/5				424,603		10/03 to 9/04		n/a						75,000

		26		TRPP - Teacher Preparation Program 4/4				42,000		07/03 to 06/04		1,680

		27		Upward Bound WHC Coalinga  1/5				254,729		09/03 to 08/08		14,289

		28		Upward Bound Math & Science WHC Lemoore  1/5				220,000		09/03 to 08/08		14,083

		29		VTEA - Special Population Collaborative 2/2				100,000		07/03 to 06/04		3,846



				Total				7,110,008				417,480				69,166		322,500

				Grand Total to Date				30,499,237



		July 2004 to June 2005

								Amount Awarded		Funding Year		Admin. Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 5/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  3				141,000		07/04 to 06/05		11,328

		3		CAMP  4/5				418,203		07/04 to 07/06		27,183				20,124

		4		Carnegie Foundation 1/3				99,855		01/05 to 12/07		9,078						2,500

		5		Child Development Center / San Joaquin				173,732		07/04 to 06/05								95,000

		6		City of Coalinga Senior Project 1/1				44,640		10/04 to 06/05		4,464

		7		Even Start 2/4				276,000		to 06/07

		8		FCWIB All Youth One System - Region 7  2/5				355,227		7/03 to 6/08		28,418

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers 2/5				336,702		7/03 to 6/08		25,819

		10		Governor's Nursing Regional Collaborative  2/3				100,000		7/04 to 12/05		5,100

		11		Governor's NWI Nurse Initiative-Six Million  3/3				2,137,043		07/04 to 06/05		158,300				 		206,500

		13		HSIAC - HUD Child Dev  1/3 WHC Lemoore				365,303		01/05 to 12/07		14,612

		14		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		15		MetLife Foundation Leadership Development 1/2				25,000		07/04 to 12/05		 

		16		PROP 10 (First 5) - Fresno County, Extension 3/3				84,000		07/04 to 06/05		4,200

		17		PROP 10 (First 5) - Coalinga Child Dev Center				705,000		07/03 to 06/05

		18		Student Support Service OSB 5/5				277,063		09/01 to 08/06		16,624

		19		Title V:  WHC Coalinga  5/5				95,624		10/02 to 09/04								95,000

		20		Title V:  CSUF/ WHC Collaborative  3/5				300,000		10/04 to 9/07		n/a						40,000

		21		Talent Search, U.S. Dept. of Ed.,  3/5				190,000		9/04 to 8/07		14,287

		22		Upward Bound  WHC Coalinga  2/5				254,729		09/03 to 08/08		14,289

		23		Upward Bound Math & Science WHC Lemoore 2/5				220,000		09/03 to 08/08		14,083

		24		USDA CSREES Ag Learn Community 1/3 				44,436		08/04 to 07/07		4,000

		25		USDA Rural Business Enterprise 1/2 				54,000		08/04 to 08/05		4,975

		26		USDA Distance Learning 1/3 (Expenditures in  2)				0		11/04 to 10/06								447,752

		27		VTEA - Special Population Collaborative, 1- Extension 2/3				100,000		07/04 to 06/06		3,846

		28		Coalinga Enterprise Community				8,000		09/04 to 06/05



				Total				7,010,665				370,551				20,124		922,752

				Grand Total to Date				37,509,902

				 



		July 2005 to June 2006

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		AmeriCorps 6/8				31,000		07/04 to 06/08		1,240

		2		Avenal After School Program  4				141,000		07/04 to 06/06

		3		CCCCO Middle College High School - WHC Lemoore 1\3				127,000		09/05 to 08/08

		3		CAMP  5/5				418,203		07/05 to 06/06		20,124

		4		Carnegie Foundation 2/3				123,159		01/05 to 12/07		11,196						2,500

		5		City of Coalinga Senior Project 2/2				44,640		10/04 to 06/06		4,464

		6		Coalinga Enterprise Community				8,000		07/05 to 06/06

		7		Even Start 3/4				276,000

		8		First 5 Fresno Family Resource 1/3				100,000		04/05 to 03/08

		9		First 5 Fresno School Readiness 1/3				87,999		04/05 to 03/08

		10		First 5 Fresno Infant & Toddler CSN 1/3				30,000		04/05 to 03/08

		11		First 5 Kings County Families Commission				67,500		01-06 to 05-06

		12		FCWIB, All Youth One System 3/5				355,227		07/03 to 06/08		FCWIB		12-117-645001-XXXXX-110		28,418

		13		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/ 5				336,702		7/03 to 6/08		24,858

		14		Governor's Vocational Psych Tech 1/2				425,000		7/05 to 06/07		20,000

		15		Governor's Nursing Regional Collaborative  3/3				100,000		7/05 to 12/05

		16		HSIAC - HUD Child Dev  2/3				365,303		01/05 to 12/07		14,612

		17		HSIAC - HUD Child Dev  1/2				200,000		10/05 to 09/07		 		 

		18		IDRC Irrigation Technology 1/2				174,108		11/04 to 10/06		8,705						36,000

		19		MetLife Foundation Leadership Development 2/2				25,000		07/04 to 12/05		 

		21		Student Support Service OSB 1/5				277,504		10/05 to 09/10		19,260

		22		Talent Search, U.S. Dept. of Ed.,  4/5				190,000		9/05 to 8/06		9,500

		23		Title V:  CSUF/ WHC Collaborative  4/5				300,000		10/02 to 09/07		N/A						60,000

		24		Title V WHC Lemoore 1/5				523,255		10/05 to 09/10		 

		25		Upward Bound Classic WHC Coalinga 3/5				254,729		09/03 to 08/08		15,717

		26		Upward Bound Math & Science WHCLemoore  3/5				220,000		09/03 to 08/08		15,492

		27		USDA CSREES Ag Learn Community 2/3 				79,991		08/04 to 07/07		7,199

		28		USDA Distance Learning 2/3				447,752		11/04 to 10/07								447,752

		29		USDA Rural Business Enterprise 1/2 				45,500		08/04 to 08/05		4,975

		30		VTEA - Special Population Collaborative,  2 				100,000		07/04 to 06/06		3,846



		 		Total				5,874,572				181,188				28,418		546,252

				Grand Total to Date				43,384,474





		July 2006 to June 2007

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   5				136,500		07/04 to 06/05		5,460

		2		 After School Program Lemoore  1				347,760		02/07 to 01/10		13,911

		3		Carnegie Foundation 3/3				120,409		01/05 to 12/07		10,946						 

		4		Coalinga Enterprise Community				8,000		10/04 to 06/07

		5		Coalinga Senior Project 				44,640		10/04 to 06/07		4,464

		6		CCCCO Career Exploration 7th & 8th WHC Lemoore  1/2				75,088		07/06 to 06/08		2,888

		7		CCCCO IDRC - Irrigation Technology WHC Coalinga 2/2				154,445		11/04 to 10/06		6,177				8,705

		8		CCCCO Middle College HS WHC Lemoore 2/3				127,000		09/05 to 08/08		5,080

		9		CCCCO Planning Grants WHCL WHCC @ $3000 ea				6,000		03/07 to 06/07

		10		CCCCO Teacher Prep  WHC Lemoore 1/2				85,000		03/07 to 05/08		3,400

		11		CCCCO VTEA Special Populations Extension District  3				100,000		07/04 to 06/08		4,000				3,846

		12		DOL Community Based Job Training 1/4				43,800		03/07 to 02/10 		2,190

		13		EDD WIA 15% for RN / LVN to RN 1/3				90,686		03/07 to 03/09 		4,535

		14		FCWIB All Youth One System - Region 7  4/5				211,996		7/03 to 6/08		28,437

		15		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				267,207		7/03 to 6/08		24,858

		16		First 5 Fresno Family Resource WHC Coalinga 2/3				100,000		04/05 to 03/08		10,000

		17		First 5 Fresno School Readiness WHC Coalinga 2/3				87,999		04/05 to 03/08		8,799

		18		First 5 Fresno School Readiness San Joaquin Center 2/3				260,000		04/05 to 03/08		26,000

		19		First 5 Fresno Infant & Toddler CSN 2/3				30,000		04/05 to 03/08		3,000

		20		Fresno County Vocational Grant				209,063		06/06 to 05/07		16,725

		21		HSIAC -HUD Child Dev  WHC Coalinga 2/2				400,000		10/05 to 09/07		 		 

		22		HSIAC /HUD Child Care WHC Lemoore 2/3				0		01/05 to 12/07								365,303

		23		Student Support Service OSB 2/5				277,504		10/05 to 09/10		19,260

		24		Talent Search, U.S. Dept. of Ed., 5/5				190,000		9/06 to 8/07		9,500

		25		Title V:  CSUF/ WHC Collaborative  5/5				300,000		10/06 to 9/07								75,000

		26		U.S. Dept Ed Title V WHC Coalinga / UC Merced  1/5				300,000		10/06 to 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 2/5				523,255		10/05 to 09/10

		28		Upward Bound Classic WHC Coalinga  4/5				254,729		09/03 to 08/08		17,289

		29		Upward Bound Math & Science WHC Lemoore  4/5				220,000		09/03 to 08/08		17,041

		30		USDA CSREES Ag Learn Community 3/3 				75,569		08/04 to 07/07		6,801

		31		USDA Community Facilities San Joaquin CDC 1/1				31,893

		32		USDA Distance Learning 3/3				0		11/04 to 12/08						 

		33		VTEA Special Populations Extension WHCL				11,346



				Total				5,089,889				250,761				12,551		440,303

				Grand Total to Date				48,474,363





		July 2007 to June 2008

								Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   6				216,000		07/04 - 06/05		8,640

		2		After School Program Lemoore   2				347,760		On-going		13,910

		3		CCCCO Career Exploration 7th & 8th WHC Lemoore  2/2				74,912		07/06 - 06/08		2,881

		4		CCCCO Middle College HS WHC Lemoore 3/3				127,000		09/05 - 08/08		5,080

		5		CCCCO Teacher Prep  WHC Coalinga 1/1				344,481		07/07 - 06/08		13,779

		6		CCCCO Teacher Prep  WHC Lemoore 1/1				60,162		07/07 - 12/08		2,407

		7		CCCCO Career Adv Academy WHC Coalinga 2/3				200,000		06/07 - 05/09

		8		CCCCO Career Adv Academy WHC Lemoore 2/3				200,000		06/07 - 05/09

		9		CCCCO Career Technical (ROBOTICS) WHCCD 1/2				125,000		07/07 - 06/09		5,000

		10		CCCCO Incumbent Worker WHCCD 1/2				288,225		07/07 - 12/08		11,529

		11		CCCCO Faculty & Counselor WHC Lemoore 1/2				26,199		07/07 - 12/08		1,048

		12		CCCCO Rural Opportunities Studies WHC District 1/1				41,666		07/07 - 06/08		1,667

		13		CCCCO VTEA Special Populations Extension District  4				100,000		07/04 - 06/09		4,000				3,846

		14		DOL Community Based Job Training WHCCD 2/4				143,800		03/07 - 02/10 		6,848

		15		EDD WIA 15% for RN/LVN to RN 2/3				300,000		03/07 - 03/09 		15,000

		16		FCWIB All Youth One System - Region 7  5/5				355,460		7/03 - 6/08		28,437

		17		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				310,720		7/03 - 6/08		24,858

		18		First 5 Fresno Family Resource WHC Coalinga 3/3				101,417		04/05 - 03/08		10,141

		19		First 5 Fresno School Readiness WHC Coalinga 3/3				88,926		04/05 - 03/08		8,892

		20		First 5 Fresno School Readiness San Joaquin Center 3/3				260,000		04/05 - 03/08		26,000

		21		First 5 Fresno Infant & Toddler CSN 3/3				30,000		04/05 - 03/08		3,000

		22		First 5 Kings Family Resource Center Avenal on-going  1				114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract				153,029		ly Review

		24		Fresno County Welfare to Work Job Training Contract 2/2				200,000		06/07 - 05/08

		25		U.S. Dept Ed Student Support Service OSB 3/5				294,075		10/05 - 09/10		19,260		 

		26		U.S. Dept Ed Title V WHC Coalinga/UC Merced  2/5				300,000		10/06 - 9/11

		27		U.S. Dept Ed Title V WHC Lemoore 3/5				523,255		10/05 - 09/10

		28		U.S. Dept Ed CAMP WHC District 1/5 				415,916		08/07 - 08/12		14,185

		29		Upward Bound Classic WHC Coalinga  5/5 				262,367		09/03 - 08/08		15,643

		30		Upward Bound Math & Science WHC Coalinga   1/4				250,000		09/07 - 08/11		14,660

		31		Upward Bound Math & Science WHC Lemoore  5/5 				250,000		09/03 - 08/08		14,660

		32		Upward Bound Classic WHC Lemoore 1/4				250,000		09/07 - 08/11		14,660		 

		33		Kings County CalWORKs Contract  2		176,500		07/10 - 06/011

				Contracts

		1		Coalinga Senior Citizen Home Paint Project -  3				44,640		07/05 - 06/09		 

		2		EDC Allied Health WIT (One Time Allocation) 				5,000

		3		EDC WIT (One Time Allocation)				9,200

		4		Westside Institute Technology K-12 Partnership				150,000

		5		USDA RBEG CDC/City San Joaquin				31,000

		6		FCWIB Health Careers Training Contract (Psych Tech) 				123,733		07/07 - 06/08



				Total				7,117,943				295,305				3,846

				Grand Total to Date				55,592,306





		JULY 2008 TO JUNE 2009

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		14		After School Program Avenal   7 WHCCD		WHCCD		264,000		07/04 - Present

		19		After School Program Avenal High School  1 WHCCD		WHCCD		205,000		07/08 -  06/12

		29		After School Program Lemoore   3 WHCCD		WHCCD		347,760		On-going

		36		CA Dept of Ed. Child Care Facilities 1/1 WHCC		WHCC		99,998		09/09 - 06/11

		35		CCCCO Allied Health Equipment 1/1 WHCL		WHCL		65,036		07/08 - 06/09		2,501

		39		CCCCO CA High School Exit Exam District		DISTRICT		66,000		7/08 - 6/09		2,538

		8		CCCCO Career Adv Academy WHC Coalinga 2/3		WHCC		197,500		06/07 - 05/09

		10		CCCCO Career Adv Academy WHC Lemoore 2/3		LEMOORE		197,500		06/07 - 05/09

		13		CCCCO Career Technical (ROBOTICS) WHCCD 2/2		WHCCD		125,000		07/07 - 06/09		5,000

		18		CCCCO Faculty & Counselor WHC Lemoore 2/2		LEMOORE		15,885		07/07 - 12/08		952

		19		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  1/2 Coa		WHCC		249,655		07/08 - 06/10		9,987

		9		CCCCO Incumbent Worker WHCCD 2/2		WHCCD		57,252		07/07 - 12/08		747

		11		CCCCO JDIF 3D MC Topcon  1/2 Coa		WHCC		184,277		07/08 - 06/10		7,371

		12		CCCCO Middle College HS WHC Lemoore 3/3		LEMOORE		127,000		09/05 - 08/08		5,080

		15		CCCCO Nurse Capacity Building 1/1 WHCL		WHCL		93,343		07/08 - 06/09		3,590

		17		CCCCO Nurse Enrollment and Retention 1/2 WHCL		WHCL		233,424		07/08 - 06/10 		8,500

		21		CCCCO Teacher Prep  WHC Coalinga 1/1		WHCC		225,000		10/08 - 09/09		8,654

		26		CCCCO Teacher Prep  WHC Coalinga 1/2		WHCC		55,000		08/08 - 12/08

		27		CCCCO Teacher Prep  WHC Lemoore 1/1		LEMOORE		225,000		10/08 - 09/09		8,654

		30		CCCCO Teacher Prep  WHC Lemoore 1/2		LEMOORE		140,439		07/07 - 12/08		5,618

		33		CCCCO VTEA Special Populations Extension District  6		DISTRICT		100,000		07/08 - 06/09		4,000

		34		CCCCO VTEA State Advisory 1/2 WHCCD		WHCCD		38,000		10/08 - 06/09		1,462

		37		DOL Community Based Job Training WHCCD 2/3		WHCCD		218,973		03/07 - 02/10 		10,427

		40		EDD VEAP Veterans Partnership w/ FCWIB  1/2 WHCCD		WHCCD		90,000		04/08 - 03/10

		41		EDD WIA 15% for RN/LVN to RN 3/3 WHCL		WHCL		209,313		03/07 - 03/09 		10,466

		1		EDD WIA 15%/25% EDD VEAP 1/2 WHCCD		WHCCD		198,242		01/09 - 12/11		29,236		396,485

		2		FCWIB All Youth One System - Region 7  1/5 WHCC		WHCC		452,086		07/08 - 06/13		38,268

		3		FCWIB Coalinga One Stop/Adult & Dislocated Workers  1/5		WHCL		569,667		07/08 - 06/13		55,198

		7		First 5 Fresno Family Resource WHC Coalinga on-going  1/3		WHCC		100,000

		16		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		20		First 5 Huron Pre-School Center WHCC		WHCC

		22		First 5 Kings Family Resource Center Avenal on-going  2 WHCCD		WHCCD		114,000		07/07 - 06/12		9,120

		23		Kings County CalWORKs Contract  2 WHCL		WHCL		176,500		07/08 - 06/09

		24		Upward Bound Classic WHC Coalinga  1/4 (Renew) 		WHCC		262,367		09/08 - 08/12		15,643

		28		Upward Bound Classic WHC Lemoore 2/4		WHCL		250,000		09/07 - 08/11		14,660		 

		4		Upward Bound Math & Science WHC Coalinga   2/4		WHCC		250,000		09/07 - 08/11		14,660

		5		Upward Bound Math & Science WHC Lemoore  2/4 (Renew)		WHCL		250,000		09/03 - 08/12		14,660

		6		US Dep Educ CAMP WHC District 2/5 		DISTRICT		415,725		08/07 - 08/12		12,320

		25		US Dep Educ Student Support Service OSB 4/5 District		DISTRICT		294,075		10/05 - 09/10		19,260

		31		US Dep Educ Title V WHC Coalinga/UC Merced  3/5		WHCC		300,000		10/06 - 9/11

		32		US Dep Educ Title V WHC Lemoore 4/5		WHCL		537,344		10/05 - 09/10

		38		US Dep Transportation Comm Motor Carriers (Trucking) 1/1 DIST		DISTRICT		80,640		07/08 - 06/09

		42		USDA CSREES - HSI Ag Engineering 1/2 WHCC		WHCC		250,000		07/08 - 06/10		10,000

		43		USDA RBEG/San Joaquin 1/1 WHCC		WHCC		77,073		07/08 -08/09

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute Westside Institute of Technology 1/3				200,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Clean Tech WIT / City of Mendota Partnership (Solar) 				20,000		07/08 - 06/09

		4		CDBG WIT / City of Firebaugh Partnership				34,000		01/08 - 12/08

		5		FCWIB Health Careers Training Contract (Psych Tech)				98,733		07/08 - 06/09

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/08 - 06/09		 



				Total				9,258,182				328,572

				Grand Total to Date				64,850,488

																				 

														 

		July 2009 to June 2010

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   8		WHCCD		264,000		07/04 - 06/05

		2		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		3		After School Program Lemoore   4		WHCCD		347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 1/5		WHCCD		537,500		07/09 - 06/14		25,870

		5		CCCCO Foundation/ Child Development WORKs		WHCC		45,660		3/10 - 6/10		1,826

		6		CCCCO Career Adv Academy WHC Summer Contract		WHCC		30,000		07/09 - 09/09

		7		CCCCO Career Adv Academy WHC Coalinga 3/3		WHCC		200,000		06/07 - 09/10				 

		8		CCCCO Career Adv Academy WHC Lemoore 3/3		WHCL		200,000		06/07 - 09/10

		9		CCCCO WIA 15% Allied Health WHC Lemoore 1/2		WHCL		206,576		01/09 - 12/10 		10,437

		10		CCCCO WIA 15% Extension Allied Health WHC Lemoore 1/2		WHCL		204,414		07/09-06/11		18,585		 

		11		CCCCO WIA 15% Allied Health WHC Coalinga 1/2		WCHC		124,898		01/09 - 12/10 		4,996

		12		CCCCO Nurse Enrollment and Retention 2/2		WHCL		392,000		07/08 - 06/10 		15,077		RN/Lemoore

		13		CCCCO 2009 Incumbent Worker  1/1		WHCCD		174,691		06/09 - 06/10 		6,719		51% Reduction

		14		CCCCO IDRC Distressed Area - Ag Eng (Trucking/Mfg)  2/2		WHCC		122,331		07/08 - 06/10		4,705		51% Reduction

		15		CCCCO JDIF 3D MC Topcon  2/2		WHCC		90,296		07/08 - 06/10		3,473		51% Reduction

		16		CCCCO Middle College HS WHC Lemoore 3/3		WHCL		127,000		09/05 - 08/08		5,080

		17		CCCCO Teacher Prep  WHC Coalinga 2/2 Contract Extended		WHCC		 		08/08 - 06/10				Trista Haggard / Coalinga

		18		CCCCO Teacher Prep  WHC Lemoore 2/2 Contract Extended		WHCC		 		10/08 - 06/10				Gus Enriquez/Tiffany McGee / Lemoore

		19		CCCCO VTEA Special Populations Extension District  6/6		DISTRICT		100,000		07/09 - 06/10		3,846		Renew Annually

		20		CCCCO VTEA State Advisory 2/2		DISTRICT		38,000		07/09 - 06/10		1,462		Renew Annually

		21		CCCCO VTEA CTE Industrial & Technical 1/1		WHCC		300,000		07/09 - 08/10		11,538		Renew Annually		 

		22		DOL Community Based Job Training 4/4		WHCCD		183,501		03/07 - 02/10 		8,738

		23		EDD Veterans Partnership w/ FCWIB  2/2		WHCCD		90,000		04/08 - 03/10				Susie Briones

		24		EDD WIA 15%/25% VEAP 1/2		WHCCD		396,485		01/09 - 12/10		29,236

		25		FCWIB All Youth One System - Region 7  2/5		WHCC		478,345		07/08 - 06/13		38,268

		26		FCWIB Coalinga One Stop/Adult & Dislocated Workers  2/5		WCHL		689,976		07/08 - 06/13		55,198

		27		First 5 Fresno  Connecting Families		DISTRICT		100,000		07/08 - 06/10

		28		First 5 Fresno  Child Serv Network-Infant/Toddler		DISTRICT		30,000		07/08 - 06/10

		29		First 5 Fresno San Joaquin School Readiness on-going 2/3		DISTRICT		270,875		07/08 - 06/12

		30		First 5 Kings Family Resource Center Avenal on-going  4/4		DISTRICT		134,900		07/07 - 06/10		9,120

		31		USDA CSREES - HSI Ag Engineering 2/2		WHCC		250,000		07/08 - 06/10		10,000		Ray Rawn/Coalinga

		32		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 1/2		DISTRICT		172,087		07/09 - 06/11		8,194

		33		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360		07/09 - 06/10

		34		US Dep Educ HEP 1/5		WHCC		450,000		07/09-6/14		19,411

		35		U.S. Dep Educ Student Support Service OSB 5/5		WHCL		294,075		10/05 - 09/10		19,260

		36		US Dep Educ Title V WHC Coalinga / UC Merced  4/5		WHCC		300,000		10/06 - 9/11

		37		US Dep Educ Title V WHC Lemoore 5/5		WHCCL		545,059		10/05 - 09/10				Michael Rodriguez 100%, Angela Baringear100%, Marta Hendrix 50%,Tony Garcia 100%

		38		US Dep Educ CAMP WHC District 3/5 		DISTRICT		417,018		08/07 - 08/12		8,294

		39		US DOL Pathways Out of Poverty 1/3		WHCC		750,000		1.29.10-1.29-12		37,500

		40		Upward Bound Classic WHC Coalinga  2/4 		WHCC 		262,367		09/08 - 08/12		15,643

		41		Upward Bound Math & Science WHC Coalinga   3/4		WHCC		250,000		09/07 - 08/11		14,660

		42		Upward Bound Classic WHC Lemoore 3/4		WHCL		250,000		09/07 - 08/11		14,660		 

		43		Upward Bound Math & Science WHC Lemoore  2/4 		WHCL		250,000		09/08 - 08/12		14,660

		33		Kings County CalWORKs Contract  2		WHCL		176,500		07/10 - 06/011

				Contracts

		1		Green Lining Institute 2/3				100,000		05/08 - 04/11

		2		Westside Institute Technology K-12 Partnership

		3		Gill Ranch / WIT				27,150

		4		PG&E / WIT				9,050

		5		FCWIB Health Careers Training Contract (Psych Tech)				75,000		07/09 - 06/10

		6		FCWIB Health Careers Training Contract (Nursing)				50,000		07/09 - 06/10



		 		Total				10,799,874				416,456

				Grand Total to Date				75,650,362





		July 2010 to June 2011

				Program		Location		Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		CCCCO VTEA Special Populations Extension District  7/7		DISTRICT		100,000		07/09 - 06/10		3,846

		2		CCCCO VTEA State Advisory 3/3		DISTRICT		38,000		07/09 - 06/10		1,462

		3		First 5 Fresno San Joaquin School Readiness on-going 3/3		DISTRICT		270,875		07/08 - 06/12

		4		US Dep Educ CAMP WHC District 4/5 		DISTRICT		417,119		08/07 - 08/12		8,294

		5		US Dep TransportationCom Motor Carriers (Trucking) 1/1		DISTRICT		87,360

		6		USDA CSREES HSI WHC Food Safety WHCL/WHCC/COS 2/2		DISTRICT		122,923		07/09 - 06/11		5,853

		7		US Dep Educ Title V WHC Coalinga/UCMerced  5/5		WHCC		300,000		10/06 - 9/11

		8		US DOL CBJT Collaborative State Center 1/3		WHCC		418,529

		9		US Dep Educ HEP 2/5		WHCC 		450,000		07/09 - 06/14		19,411

		10		US DOL Pathways Out of Poverty 1/3		WHCC 		1,500,000		1.29.10-1.29-12		75,000

		11		After School Education and Safety ASES		DISTRICT		150,000		07/10-06/11

		12		After School Program Avenal   9		WHCCD		264,000		07/04 - 06/05

		13		After School Program Avenal High School  2/4		WHCCD		205,000		07/08 -  06/12

		14		CA Dept of Ed 21st C Middle Schools 2/5		WHCCD		537,500		07/09 - 06/14		25,870

		15		CCCCO RTF Incumbent Worker 1/1		WHCCD

		16		CCCCO VTEA CTE Industrial & Technical 2/2		WHCCD		300,000		07/09 - 08/10		11,538

		17		CCCCO WIA 15% Allied Health WHC Coalinga 2/2		WHCCD		146,477		01/09 - 12/10 		5,859

		18		EDD WIA 15%/25% VEAP 1/2		WHCCD		469,284		05/10-4/12		20,635

		19		EDD WIA 15%/25% VEAP 2/2		WHCCD		396,485		01/09 - 12/10		29,236

		20		FCWIB All Youth One System - Region 7  3/5		WHCCD		478,345		07/08 - 06/13		38,268		Addl Rapid Resp $12,646 8/10

		21		Upward Bound Classic WHC Coalinga  3/4 		WHCCD		262,367		09/08 - 08/12		15,643

		22		Upward Bound Math & Science WHC Coalinga   4/4		WHCCD		250,000		09/07 - 08/11		14,660

		23		After School Program Lemoore   5		WHCL		347,760		On-going

		24		CCCCO Nurse Enrollment and Retention 1/2		WHCL		237,887		07/10-06/12		9,149

		25		CCCCO Teacher Prep  WHC Lemoore 		WHCL		225,000		10-Jul

		26		CCCCO WIA 15% Allied Health WHC Lemoore 2/2		WHCL		0		01/09 - 12/10 		 

		27		CCCCO WIA 15% Extension Allied Health WHC Lemoore 2/2		WHCL		195,586		07/09-06/11		17,781

		28		FCWIB Coalinga One Stop/Adult & Dislocated Workers  3/5		WHCL		689,976		07/08 - 06/13		55,198		Addl Award $8,449 08/2010

		29		National Science Foundation 1/3		WHCL		120,000		07/10 - 06/13

		30		U.S. Dep Educ Student Support Service OSB 1/5		WHCL		282,244		10/10 - 09/15

		31		Upward Bound Classic WHC Lemoore 4/4		WHCL		250,000		09/07 - 08/11		14,660

				Upward Bound Math & Science WHC Lemoore  3/4		WHCL		250,000		09/08 - 08/12		14,660

				Contracts

		1		Green Lining Institute 3/3				100,000		05/08 - 04/11

		2

		 		Total				9,862,717				387,023

		 		Grand Total to Date				85,513,079

		 

		 

		 		July 2011 to June 2012

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   10				264,000		07/04 - 06/05

		2		After School Program Avenal High School  3/4				205,000		07/08 - 06/12

		3		After School Program Lemoore   6				347,760		On-going

		4		CA Dept of Ed 21st C Middle Schools 3/5				537,500		07/09 - 06/14		25,870

		5		CCCCO Nurse Enrollment and Retention 1/2				237,887		07/10-06/12		9,149

		6		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		7		EDD WIA 15%/25% VEAP 2/2				463,884		05/10-4/12

		8		FCWIB All Youth One System - Region 7  4/5				478,345		07/08 - 06/13		20,635

		9		FCWIB Coalinga One Stop/Adult & Dislocated Workers  4/5				689,976		07/08 - 06/13		55,198

		10		First 5 Kings Family Resource Center Avenal on-going  5				114,000		07/07 - 06/12		9,120

		11		National Science Foundation 2/3				120,000		07/10 - 06/13

		12		U.S. Dep Educ Student Support Service OSB 2/5				282,244		10/10 - 09/15

		13		US Dep Educ CAMP WHC District 5/5 				417,222		08/07 - 08/12		8,294

		14		US Dep Educ HEP 3/5				450,000		07/09 - 06/14		19,411

		15		Upward Bound Classic WHC Coalinga  4/4 				262,367		09/08 - 08/12		15,643

		16		Upward Bound Math & Science WHC Coalinga   				250,000		 

		17		Upward Bound Classic WHC Lemoore 				250,000		 				 

		18		Upward Bound Math & Science WHC Lemoore  4/4 				250,000		09/08 - 08/12		14,660

		19		US DOL Pathways Out of Poverty 2/2				750,000		1.29.10-1.29-12		37,500

		20		US DOL CBJT Collaborative State Center 2/3				214,386

		 		Contracts

		 

		 		Total				6,768,072				224,218

		 		Grand Total to Date				92,281,151

		 

		 

		 		July 2012 to June 2013

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   11				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		After School Program Avenal High School  4/4				205,000		07/08 - 06/12

		4		CA Dept of Ed 21st C Middle Schools 4/5				537,500		07/09 - 06/14		25,870

		5		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		6		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		7		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		8		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		9		National Science Foundation 3/3				120,000		07/10 - 06/13

		10		US Dep Educ HEP 4/5				450,000		07/09 - 06/14		19,411

		11		U.S. Dep Educ Student Support Service OSB 3/5				282,244

		12		Upward Bound Classic WHC Coalinga 				262,367		 		 

		13		Upward Bound Math & Science WHC Coalinga   				250,000		 

		14		Upward Bound Classic WHC Lemoore 				250,000		 				 

		15		Upward Bound Math & Science WHC Lemoore  				250,000		 		 

		16		US DOL CBJT Collaborative State Center 3/3				216,709

				 

				Contracts





				Total				4,901,402				156,605

				Grand Total to Date				97,182,553

										 







		 		July 2013 to June 2014

		 						Amount Awarded		Funding Year		Indirect Cost		Budget Numbers		Marketing		Equipment

		1		After School Program Avenal   12				264,000		07/04 - 06/05

		2		After School Program Lemoore   7				347,760		On-going

		3		CA Dept of Ed 21st C Middle Schools 5/5				537,500		07/09 - 06/14		25,870		 

		4		DOL Community Based Job Training 4/4				183,501		03/07 - 02/10 		8,738

		5		FCWIB All Youth One System - Region 7  5/5				478,345		07/08 - 06/13		38,268

		6		FCWIB Coalinga One Stop/Adult & Dislocated Workers  5/5				689,976		07/08 - 06/13		55,198

		7		First 5 Kings Family Resource Center Avenal on-going  6				114,000		07/07 - 06/12		9,120

		8		US Dep Educ HEP 5/5				450,000		07/09 - 06/14		19,411

		9		U.S. Dep Educ Student Support Service OSB 4/5

		10		Upward Bound Classic WHC Coalinga 				 		 		 

		11		Upward Bound Math & Science WHC Coalinga   				 		 

		12		Upward Bound Classic WHC Lemoore 				 		 				 

		13		Upward Bound Math & Science WHC Lemoore  				 		 		 

				 

				Contracts





				Total				3,065,082				156,605

				Grand Total to Date				100,247,635		 
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Issues Log

		DTC Projects

		Revised : 11/18/10

		#		Priority		Team		Open Date		Target Date		Project		Project Manager		Last Status Date		Status

		Active Projects

		1				Cross		11/17/08		SPR 2011		Reporting Solution		Pedro Avila		11/18/10		Working on a quote with a new company.  Need Funding

		2						11/18/10		SPR 2011		Mobile App (MOX)		Keith Stearns		11/18/10		New Project

		3						11/18/10		Ongoing		STARS Online Scholarship Applications		Frances Squire		11/18/10		New Project

		4						9/16/10		1/31/11		Style Sheet Printing (W-2, 1098, etc)		Keith Stearns/Tammy Weatherman		11/18/10		New Project

		5		1a		Cross		9/17/09		Feb/2011		Datatel User Interface 4.2		John Wright		11/18/10		Ongoing

		6		1a		Cross		1/1/05		Ongoing		Address Review & Update		Keith Stearns		11/18/10		Phone numbers & physical addresses still needed

		7		1b		Cross		9/17/09		?		My West Hills Redesign		Pedro Avila		11/18/10		Made some enhancements

		8		1b		ST		5/13/09		Ongoing		Drop Dates Publication		Keith Stearns		11/18/10		Working on implementing Codes

		9		1a				11/19/09		In Progress		Student Demographic Acquisition (VTEA Project Import)		Carole Goldsmith		11/18/10		Ongoing

		10		1b		ST		10/22/09		Aug/2011		Datatel Security		Keith Stearns		11/18/10		Ongoing

		11		1b		ST		11/19/09		Fall 2010		E-SARS		Jose Lopez/Jill Stearns/Pedro Avila		11/18/10		Ongoing.  Sylvia to give update next meeting

		12		1b		ST		1/1/05		12/1/07		e-brochure for Prospective Students		Pedro Avila		11/18/10		Working on modifications

		13		1b		ST		10/1/05		1/1/11		Online Degree Audit		Keith Stearns		11/18/10		In progress

		14		1b		ST		1/1/05		8/1/08		Automate import of placement test scores into Datatel		Pedro Avila/Sandy McGlothlin/Angela Tos		4/29/09		Michelle will explore outsourcing options.

		14		1c		ST		1/1/05		SPR 2011		Graduations Petitions Online		Angela Tos/Marlese Roton/Keith Stearns		11/18/10		Next step after Degree Audit

		15		1b		Cross		7/31/09		Ongoing		Faculty Section Change Forms		Pedro Avila		11/18/10		Moved to active list

		16		1b		FA		7/31/09		Fall 2009		BOGG Waiver through CCCApply		Jana Cox		11/18/10		Jana to give update next meeting

		Waiting on Events

		17		1b		TAT		8/1/08		SPR 2011		Live@EDU		Susan Whitener/Michelle Kozlowski		11/18/10		Waiting for portal & domain upgrade

		18		1b		Cross		10/1/06		?		Document Imaging		Michelle Kozlowski		11/18/10		Hershey has been bought out by another company.  Need to regroup

		19		1c		ST		1/1/05		?		Faculty Drop Students Online		Dave Bolt/Susan Whitener/Carole Goldsmith		11/18/10		Need to revisit project with faculty to identify project goals.

		On Hold

		20		1c		ARCF		5/1/06		6/30/08		Automatic Approvals		Tammy Weatherman		11/18/10		Waiting on resources

		21		1c		ST		7/1/05		?		eAdvising/Ed Plans		Jose Lopez		11/18/10		On hold;current interface is not student friendly (Jill S.)

		22		3		ST		4/16/08				CCC Apply Electronic Transcripts		Keith Stearns/Pedro Avila		11/18/10		On hold

		23		1b		Cross		9/17/09		Ongoing		Website Redesign		Pedro Avila		11/18/10		On hold
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